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To tite LiBraRTIANS?

I welcome this opportunity to send greetings to thedibrarians of
the United States.

Thehelp you gave the Government during the war, in placing he-
fore millions of people authentic Government messages, warrants the
publication of.a bulletin, whick may serve-as a guide to information
that the Federal Government is ready to place at your disposal.

As duly appointed messengers to the people, you have the power of
showing that while dur Government may make mistakes, its works
are open to the day and a knowledge of its purposes and of its acts is

accessible to the Lhumblest citizen. )
2)

Sincerely yours, :

(
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FOREWORD. g

Brief stories are given in the following pages of the functions and,
n ~ome instances, of the accomplishments of the various offices of the
Iederal Executj artments which have printed watter of interest
to libraries. 2 '
. With regard to the office of the Chief Executive, the President of
the United States, the only publications distributed are the President’s
addresses to Congress and his other speeches. which may be obtained
by addressing the Secretary to the President of the United States,
Congressional printed matter can be obtained as follows:

The Congressional Record throuih the good oftices of your Con-
gressman o each Senator has & and each Representative 69 designa-
tions. Each Senator has also the privilege of naming two libraries
in his State which shall reccive the Record.  The subseription price
is $4 for a short session: §8 for a long session.  Current copies of
bills. resolutions, and reports can be obtained from the Senate or
House Document Rooms,  The publication dexired shouid be de-
seribed as follows:

Ty of paldication, Number, Conuresa, * Ression, . Subject.

1L R. Bill, 1000 66 I Tocreate, etc.

The independent estallishments Yrom which printed matter may

be oltained ave: _~

Library of Cangross, " United States Tariff Commission,

Government . Printing Office, Superine  United States Bureau of Efficiency.
tendent of docuients, Clvil Service Commission.

Smithsonfan Institution : Unlted States Board of Mediatlon

Enlted Ktates Natlonal Musenm. and Concillation,

Bureau of American Lithnology.
Astrophysical Observatory,
Nutlonnl Aeademy of Selences.
American . Historleal Assoclation,
I'an Amerlean I'nion,

Interstute Cominerce Commlssion,
I'nnama Canal.

Federal Trade Commisston,

A few (iovernment documents
follows:

I'ost. Office.—Officia) Postal Guide,

courts,

Tederal Board for Vocatlonal Educa-
tlon,

Jdnternational Joint Commilssion.

United States Geographic Board.
The Commission of Fine Arts. .

Board of Road Commissioners for
_ Alaskn, ‘ :

Awmerican National Red Cross.
are suggested for reference, ag

)
.

(‘ongrpsst—The Congressional Record, the Congressional D'.’rectory, Monthly
Compendium of Legislation, Weekly Compendium of Legislation,

Departnents.—Annual reports of each department. ’

State Depnrtment.—Reglster of the Deparjipent of State,

‘
»

Justige.—Register of the Departmmentpt Justice and the United States |

-
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Dopnrtments—(‘ontluued.

Intertfor.—Educational directory. .

Commeree.— \nnualt and monthly lists of publicationg, Ofcinl Ro:,'lsu-r
of the United States, Statistleal Abstract of the United States, Sta-
tiatical Atias of the United States. :

Labor.—List of publications, the Monthly Labor Review.

A,'.:rlculture.—M(mthl)} list of publications, Guography of the Vorld's Agri-

_ culture, I'rogram of Work, Agricultural Yenrhook. ?

) Government I'rinting ‘Office—TLatest report.
Superintendent of. dncnments.—Cheek  List, Document Catalogue, Docu-’
ment Indes, Monthly Catalogue United States Public Docuwents, Price B } N
List of Publicatlons {complete set). ©o-

Library of Congress.—Monthly list State pubtications.
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To 1ur Lirranrtaxs: ,

Sonme time you will undoubtedly visit yotir National Libravy,
which is your Washington headquarters. -

Pray come. But also, at all tirpes, and-in all relations, consider
that you have a part interest in a library which, while having
primary duties to.the Government establishments at Washington, is
maintained by the United States as a whole for a &ervice truly
nationgl, ’

Librarian, Library of Congwess.
¢4}




THE LIBRARY OF CONGRESS.

No study of the Federal executive departments, however bricef,
would bes complete without a word about the Library of Congress,
since much of the information given.in Government publications is
based on facts gleaned from the unefualed collecions of that great
library from which all the Govermment burcaus may draw books
frecly for official use. | ' .

The Library of Congress, better known as our National Libvary, ¥
is the inecca of American lbravians.  No librarian with true pride '
in his profession can enter its doors without instinetively giving
thanks that here is a comradeship which nothing can overthrow;
here under one roof is the great thonght of exchange of the world.
Here in quict one may read the differing opinions of the greatest
men with regard to the vital issies of life and, free from temporary
cmotional appeals, one may make his own decisions and go forth
with the conseious power that only knowledge can give.

While the privilege of drawing books for home use is confined tgy
Senators and Representatives, certain high ofticials of the Govern-
ment, judges, and other persons designated by statute, the Librarian
las the power of granting this privilege to scholars engaged in re-
search, and lo uses it freefy, not merely within the District of -
Coltimbia, but” (through inttrlibrary louns) throughout the United -
States. : o
. #The purpose of the administration is the freest possible use of
the books consistent with their safety and the widest possible use
consistent with the convenience of Congress.” :

L “The public has frec access to a reference collection of over 15,000
volumes in the main reading roont.  Students are granted aceess to
the shelves, and if the same books nre needed day after day, a table
is provided-on which they may be reserved.  Special alecove facilities
are provided for research investigators employing stenographers and J
typewriters, and photo duplicates of books, newspapers, maps, ete., |
are furnished at a reasonable rate” . 1
“The library proper is strongest in hibliography, pugl’ doen- 1

ments _ (especially those of foreign governments), American
ccononlics, politicgl science, public law and legislation, the fine
arts, genealogy, socicty publications, and newspapers. By virtue, .
of the copyright laws, it has the most complete collection in exist- !
ence of the products of the American press.” -7 T 1

< The library has isgued,and continues to issue kn invaluable scries '
of bibliographies, a list o ich may be obtained on application.
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To tie Lasrariaxs or e Uxiren Spares:

The exigencies of the great World War brought very impressively
to the mind of the public the hmportant function of the State Depart-
ment in fulfilling its statutory duty to subserve theSnterests of the
United States and its eitizens in international affairs and in shaping
the charadtér of such interconrse to adapt it, to the changed condi- »
tions necessarily following the obligatory  participation of this
conntry in the waragainst an ageressive and defiant European power
: to the end that future peace, when restored, shontd be permanently

assured to the benefit of all. ence 9t is fitting that the complex
~ machinery of the State Department should be well understood in

order that its operation for the advancement of our national intevests -
may be intelligently appreciated and supported Ly our people.

This publieation is a step in the desirdd direction, and as such is
most welcome.

. . Ronerr Lavaixg,

Secretary of State,
, 9)
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THE OLDEST DEPARTMENT.

The great building, housing offices of the Departments of State,
War, and Navy, is the only departmental structure which was con.
stpucted for_the purpose of housing other than one department °
under one roof. . ) '

That part of the building occupied by the State Department. is
dircctly oppositePthe exective offices of the President, and the win-
dows,of the chief clerk’s office offer a comprehensive view of the fino
old trees.and stretches of velvet lawn beyond the privet hedge which
surrounds the Whiie House grounds. =~ o e

On May 19, 1789—that is, 19 days after Washington’s inaugura-
tion—thes mytter of creating exccutive departments of the new |
(fovernment was taken up, and on June 27 the' President signed the
final act creating the first of the executive departments, the Depart-
went of Foreign Affairs, changed on September 15, 1789, by a further
act to the Depurtmenprof State. - - N

Of the Presidents, Thomas Jefferson, James Madison, James Mon-
roe, John Quincy Adams. Martin Van Buren, und James Buclianan
served as Secretaries of State. . ]

The position of the Secretary of Statolk‘ regarded of such eonse-
quence that in the event of the death of the President andythe death
or absence of the Vice President he would become acting President
of the United States. So far no Secretary of State has been called
on to fill this place, , A

As this depmrtinent was created to manage, in addition to foreign
affairs, such home affairs as did not fall under the other two depart-
ments, War and Treasury, it had in the beginning bureaus now -
under Interior, Commerce, Labor, and_A griculture, among them the
Patent Office. It has certain important functions relating to Presi-
dentinl clections, such as receiving from the governors of the States
certification of the appointinent of presidential electors, the receipt
and transmission” to Congress of any challenge of the ballot as re-

ported. It is the duty of the department to cause all aets of Con- ¥

gress to be printed in at least three papers of ‘the United States, to
transmit amendments of the,fonstitutlon to the governors’of tho
States, and to act as the official mediim for transacting business con-
nected with international exhibitions. The most important diplo-
‘matic function of the department .is that of making treatics, “All
treaties, other than Imdian treaties. are_ made by the Secretary of
State, who oftefi conducts the negotiations in person, has interviews
Jvith foreign envoys, drafts his own notes, and often the treaty itself.
One of the most dramatic episodes in connection with the Depart-
ment of State occurred in the second year of the War of 1812. On .
Au%::st 20, 1814, Secretary-of State James Monroe was commissioned

by the President to see what advance the British were making toward +.
. ay AT
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the city. On the 20th he actually saw the British forces from a
hilltop and at once dispatched a me&sengier with a note to his depart-
ment to save the records. Messrs. Graham, Pleasanton, and ing,
of the department, immediately packed in conrse linen bags the
valuable papers, inclujing those of the Revolutionary Government,
the Declaration of Independence, and the Constitution. Mr. Pleas-
anton transported them by wagons to Leesburg, Va., 35 miles distant.

, Mr. Pleasanton writes:

On the 26th of Aumust 1 returned to Washington and found the P’resident’s
house and public officesstill burning. .

‘Mr. Gaillard Hunt, in his History of the Department of State,
writes: )

So far as the State Department is concerned. the vigilance of Monroe aud of
Plensanton and his colleagues prevented any destruction of fmportant irreplace-
able archives. That they deserve public gratitude for this will be realized ir
the mind is permitted to imagine the indelible shame which would have followed
if they bad been less loyal and resourceful and Cockburn and Ross had carried
away with them, as trophies of their exploit, the original of the Declaration of
Independence and the Constitution pf the United States.

One of the most historic signatures ever aflixed to a document by a
Secretary of State will be the signature which authenticates the Presi-
dent’s ratification hy Congress of the treaty of peace at present befors
that body. The Senute agreeing that the treaty ought to be ratified,
an attestation of the agreement and of any amendments it may have

roposed is attached to the treaty, and it is sent back to the President,

t is then signed by the President, this'being the ratification, counter-
_ signed by the Secretary of State. and the great seal aflixed, a special
warrant for the purpose having been made. ,

The massive building, so glibly referred to as * State, War, and
Navy,” has for all patriotic Americans a new significance when one
realizes that in the south wing of that massive pilein a big, quict roomn
on the third floor there is an iron box in which are kept the two great-
est ‘American documents, shortly to be joined by the third, a trio not
to be surpassed in the world—the Deci)n'mtion of -Independence, the
Constitution, and the present treaty of peace. :

THE })EPARTMENT OF STATE.

DIVISION OF FOREIGN -I?'I'ELLIGENCE.

.

This division collects, throngh clippings, information of forcign
affairs and sends to the press in the United States and foreign coun-
tries, with which we¢ have relations digests in the form of necws items
explaining American policies and activities. It also furnishes texts
of official doctiments needed for the better understanding of the for-
.eign policy of the United States.

'he Information Series (consisting of confidential political infor-
mation on current subjects) and the Foreign Relations*Serics (cover-
ing all diplomatic correspondence that it is deemed wise to print) are’
s+ edited by this division.” _ - :

43 DIVISIONS OF LATIN-AMERICAN AFFAIRS, WESTERN EUROPEAN AFFAIRS;
35 - NEAR EASTERN. AFFAIRS, FAR EASTERN AFFAIRS, AND MEXICAN AFFAIRS.
e I e b . 0 :

X \%‘{*‘, These divigions deal with diplomatic correspondence on matters
~ gther.than of an administrative character relating to political. con-
: .-g}gl‘._r»‘.'ﬂ;’ T T e Coage 8 T T
v :s_‘«.- 3. J“i‘%{'{r’g;t’{’:‘\" R ~ . A
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ditions of the countries under their jui-isdiction. All correspondence
‘ regarding what may be called politicu-geographic conditions is filed

with the bureau under whose jurisdiction the couutry referred tois -

N

placed. .
The Division of Latin-American Affairs covers Central America,
Panama. South America, and the West Indies: the Division of West-
- ern European Affairs covers Great Britain (Canada, Australia, New
Zealand, affd British colonies not elsewhere enumerated), Portugal,
Spain, France, Morocco, Belgium. the Kongo, Switzerland, Norway,
Sweden, the Netherlands, Luxemburg, Denmark. and Liberia; the
Division of Near Eastern Affairs covers (Germany, Austria-Hungary,
Russia, Roumania: Serbia. Bulgaria, Montenegro, Turkey, Greece,
Italy, Abyssinia, Persia, Egypt. and colonies belonging to countries
of this series: the Division of Far Enstern Affairs covers Japan,
China, and leased territories, Siberia, Hongkong. French Indo-
Chind, Siam, Straits Settlements, Borneo, East Indies. India, and,
in general, the Far East; the Division of Mexican Affairs deals with
Mexico. ' .
Iliese divisions issue no publications.

DX\‘lglO.\' UF PASSPGRT CONTROL.

Passports (documents attesting American citizenship) are issued
by the Department of State through its aceredited officers over the
facsimile of the Secretary's signature. - '
The highest duty of our American diplomat or consular officer is !
. to protect citizens of the United States in lawful pursuit of their
affairs in foreign countries. .
The tirst passlport found in the files of the department is dated
July 8, 1796, and reads as follows: :
To all to 1wchom these presents shall rome, grecting: s
The bearer hereof, Francis Muria RBarrere, a cltizen of the United States of
America, having oceaston to pass into forelgn countrick about his lawful
aftulrs, these are to pray all whom it nlay concernt to perwit the sald Francis
Maria Barrerc (he demeaning himeself well and peaceably) to pass where-
soever his lawful pursults may call him, freely and without let or molestation
in going, staying, or returning, and to give hitm all friendly nid and protection,
as these United States would do to their citizens in the like case. )
O In faith whereot I have caused the seat of the Departiient of State for the
suid United States to be hereunto affixed. )
DNone at I'hiladelphia, thi eighth day of July, in the year of our Lord 1790)
and of the Independence of these States the twenty-first.
’ Timotuy IICKERING,
(Gratis.) as . - Scerctary of State.
During normal times the traveler seldom goes-throngh the form of
obtaining a passport, but if conditions are disturbed a passport is_
vitaily niecessary. One -mI%ht call the passport a barometer of for-" -
. cign political conditions. For instance, ‘dfffing the Spanish-Ameri- =
can War more passports were ‘issued than during sy like périod S g
of time. Agnin, during the Russian-Japanese War, the number rose e
to large proportions. Under Secretary Lansing more than180,000 . :
passports have been issued during sli itly more than faur years.
Librariang, on application to the Division of Passport Control, -
Departiment of State, Washington, D. C., may obtain sample forms

¥
- a P )
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and_rules govérning the granting and issuing of passports in‘the
United States.
‘ DIPLOMATIC BUREAU.

The oldest subdivisions of the department are the Diplomatic
und Consular Bureaus. The duties of the Diplomatic Bureau briefly
summed up are gs fotlows. The adiinistration of the Diplomatic
“Service at large, its personnel, ceremonial matters, the formahties .
of treaty making, and miscellaneons correspondence relating to for
eign affairs, The United States has at present 44 diplomatic chiefs.
together with their staffs, serving in foreign countries. The chiefs
bear titles as follows: '

Ambassadors (first class) or the personal representatives of the
head of a State. They can negotiate with the head of a State per-
sonally. .

Ministers pleflpotentiary or envoys extrnordinary (second class)
are not considered personal representatives and thercfore have not
the privilege of treating personally with the head of a State;
otherwise there is no difference between the first and second classes.

Ministers resident (third class) do not enjoy the title of ex-
cellency; otherwise there is no difference between them and min-
isters plenipotentiary.

Chargés d'affaires (fourth class) differ from the other classes in
so far as its members are accredited from foreign office to foreign
office, whereas the meéibers of other classes are accresdited from
head of State to head of State. A distinction is made between a
chargé d’'affaires and a chargé des atfaires. The latter is a_member
of & legation whom the head of the legation delegates for the pur-
pose of taking his place during his absence on leave. Such a chargé
des affaires ranks before the chargés d'affaives. (Oppenheim, Inter-
national Law.) '

The Diplomatic Service issues no public documents. A circular of
information regarding appointments and promotions in the Diplo-
matic Service of the United States may be obtained on application
to the Appointment Division.

3

CONSTLAT BURKEAU. -

Consular officcrs are expected to endeavor to maintain and pro-
mote all the rightful interests of American citizens and to protect
them in all privileges provided for by treaty or conceded by usage;
to visa and, when so authorized, to issuie passports; when permitted

' by treaty, law, or usage, to take charge of and settle the pérsonal
estates of Americans who may die abroad without legal or otler
representatives and remit the proceeds to the Treasury in case they |
are not called for by a legal representative within one year; to ship, |
discharge, and, under certain conditions, maintain and send Ameri-
can seamen to the United States; to settle disputes between masters
and seamen of American vessels; to investigate charges of mutiny
or insubordination on the high seas and send mutineers to the Unite
States for trial; to- render assistance in the case of wrecked

‘stranded American vessels and, in the absence of the master or othér

(X

guntified person, take charge of the wrecks and cargoes if permitted
! ‘ 4

e P
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to do so by the Inws of the country; to receive the papers of Ameri-
cal vessels arriving at foreign ports and deliver them after the dis-
charge of the obligations of the vessels toward the members of their
crews, and upon the production of clenrances from the proper for-
cign port officials; to certify to the correctness of the valuation of
merchandise exported to tfle United States where the shipment

. amounts to more than $100; to aet as official witnesses to marriages
of American citizens abroad; to aid in the enforcement of the im-
migration laws, and to certify to the correctness of the certificates
issued by the Chinese and other officials to Chinese persons coming

0 to the United States; to protect the health of our seaports by re-

porting weekly the sanitary and health conditions of the ports at
whicli they reside, and by issuing to vessels clearing for the United
States bills of heslth describing the condition of the ports, the ves-
sels. crews, passengers, and cargoes; and to take depositions and
performn other acts whjch notaries public in the United States are
authorized or required to perform. A duty of prime importance is -
the promotion of American commerce by reporting available op-
portunities for the introduction of our products, aiding in the es-
tablishment of relations between American and foreign commercial
houses, and lending assistance wherever practicable to the marketing

of Awerican merchandise abroad. \

In addition to the foregoing duties, consular officers in China,
Turkey, Siam. Morocco, and a few other so-called non-Christian
countries, are invested with judicial powers over American citizens
in those countries. These powers are usually defined by treaty,
but generally include the trial of civil cases to which Americans are
parties and in some instances extend to the trinl of criminal cases.

The oflice of vice consul is a_subordinate office except during the
absenco from duty of the principal officer at the pgst, in which case
the vico consulship becomes temporarily a substitute office. .

-\ consular agent is_an officer subordinate to a consul general or
consul, excreizing similar powers at a pluce different from that at
which the consulate gencral or consulate is situated.

*“There ar> 40 consular assistants svho are appointed by the Presi-
dent and hold oftice during good bLehavior. ’Fﬁey may Ke assigned,.
from time to time, to such consular offices and with such duties as
the Secretary of Statc may direct. : .

Provision is made for 10 student interpreters at the. legation to
China, six at the embassy to Japan, and 10 at the embassy to Turkey.

Consular Service exaniinations are held.in Washington only. They ‘
are not held at stated intervals, but occur from time to time as the
needs of the service require. . . ‘

Two circulars of information are issued by the Bureau as fol-

g lows: Information Regarding Appointinents and Promotions in

the Consular Service of the United gtates and Information Regard-
ing Appointments and Promotions in the Student-Interpreter gor 3
of the United States in China, Japan, and Turkey. Theso may
obtained on applicatioh to the appointment division.

= TIIE BUREAU OF APPOINTMENTS. :
This division receives all- applications for appointments in the L
Diploinatic and Consular‘8ervice abroad, and in the department-at - e
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“

Washihgton other than those positions not subject to civil-service
rules and regulationss it also has charge of resignations, dismissals,
and suspensions. Y

In the foreign service examinations are held for those who desire
to become secretaries of embassy or legation and for those who de-
sire to enter the Consnlar service as consul, vice consul, consular
assistant, or student-interpreter in China, Japan, or Turkey. Posts
in the American Diplomatic service include embassies in Argentina,
Austria-Hungary, Brazil; Chile, France, Germany, Great Britain,
Italy, Japan, Mexico, Russia, Spain, Turkey, and Peru; legations
in Belginm, Bolivia, China, Colombia, Costa Rica, Cuba, Czecho:
slovakia, Denmark, Dominican Republic, Ecnador, Greece and Mon-
tenegro, Guatemala, Haiti, Honduras, Liberia, Netherlands and
Luxemberg, Nicaragua, Norway, Panama, Paragnay, Persia, Peru,
Poland, Portugal, the Kingdom of the Serbs, Croats and Slovenes,
Roumania, Bulgaria, Salvador, Stnn, Sweden, Switzerland, Urn-
guay, and Venezuela; agency and consulate gencral at Cairo; agency
and consulate general at Tangier. )

Diplomatic service examinations are not held at stated times, but
only when the needs of the service require; these examinations are
held in Washington only. Blank forms of application will be sent
upon request addressed to the Secretary of State. No one may be
examined who is not especinlly designated to take the examination,
and a letter of designation is sent to those selected for examination.
The letter of designation furnishes all information necessary as to

date, place, etc., of the examination. Traveling and other personal ~
expenses connected with tlietaking of examinations must be borne by
the candidates. -

., The Appointment Division is also charged with the custady of the
seal of the United States, sometimes called the Great Seal, which is
the mark of the supreme authority of the United States. The seal
is aflixed to commissions of all Cabinet officers, diplomatic officers,
consuls general and consuls, who are appointed by the President by
and with the advice and consent of the Senate; to the envelopes con-
taining ceremonial letters addressed to the heads of foreign GGovern-
ments; to all treaties, conventions, and formal agreements with for-
eign powers; to all proclamations by the President 5 to all exequaturs
issued to foreign consular officers in the United States such as aro
appointed by the heads of the Governments which they represent ; to
warrants issued by the President authorizing agents to take fugitives

. from tho justice of the United States into custody urider extradition
treatics; and to miscellaneons commissions of certain civil officers
appointed by tiwe President whose commissions are not by law directed
to%e issued from other offices.

The design for the present seal was rdopted July 20, 1782+ It is
first found on n commission dated September 16, 1782, giving full
authority to Gen. Washington to arrange for exchange with Great
Britain for a number of prisoners.of war.

The 'design is clearly explained by Gaillard Hunt in the Depart-
ment of State as follows: , .

The .escutcheon Is composed of the chiet and Pale, the two smost honorable
-ordinuties, . The pleces, paly, represent the several Stqies all jol in one solld

? st

“
-

ERIC

Aruitoxt provided by Eic:



ﬁ =
L ) 17 T

compact entite, supporting a chief, which unites the whole angd represents Con-
gress. The motto alludes to this Union. The pales in the arms are kept closely
united by the cbief and the chief depends on that Union and the strength re-
sulting from it for its support, to don_qt_e the confederacy of the United Stateg of
America and the preservation of their Unicn through Qongress. The colors are
these used in the flug of the United Ktates of Americn—white signitles purity
and innocence ; red, hardiness or valor; and blue, the color of the chief, siy-
¢ nifies vigllance, perseverance. and justlce. The olive hranch and arrows de-
note the power of peace and war, which is exclusively vested in Coungress. The
constellation denotes a new State taking ts place and nume among other sov-
cretem opowers.  The escutcheon 1s borne on the hreast of an American eagle
without any other supporters, to denote that the United States of America
ought to rely on their own virtue. ' s
Reverse—The pyramid significs strength and duration; the eye over it and
the motto allude to the nmny slgnal interpositions of providence in favor of the
Ameriean eause, The date underneath s thut of the Deelaration of Independ-s
- enee, and the words under it signify the heginning of the new American era,
whiich commences from that date, -

On application to this division the following pamphlets will be fur-
nished to librarians who have use for them: Register of the Depart-
ment of State: Information Regarding Appointments and Promo-
tions in the Diplomatic Service'of the United States; Information Re-
garding Appointments swnd Promotions in the Consular Service of
the United States: Information Regarding Appointments and Pro-
motions in the Student-Interpreter Corps of the United States in

China, Japan, and Turkey. =
B BUREAU OF INDEXES AND ARCIHIVES, .
o ° e . .
= This bureau reecives, records; indexes, and files the department’s

correspondence with the exception of requests for passports received
from domestic sonrces, trade reports, and upplicn{ions for publica-
tions, ete. It also has charge of al} telegraph and code work.

Correspondence is made of record in accordance with a subject
classification and is distributed to the bureaus and divisions of the de-
partment.  While under action a tally is kept of the movements from
one office to another of every paper. §'ertified carbon copics of all out-
going communications are sent to this burcau, where they are recorded
and attached to the papers on which they are based.

The arrangement of the file itsclf serves the general urpose of the
subject index, and the subject matter of a given paper determines the
filing place and. therefore, the file mumber of the paper.

‘The nine general subdivisions ure as follows:

Class O.—General,

Class 1.—Administration, Government of the United States.

Class 2,—Extradition,

Class 3.—Protection of interests,

Class 4—Claims.

Class 5.—International conferences and congresses; international
treaties. E :

Class 6.—Commerce ; commercial relations, ° =g~

Class 7.—DPolitical relations of States.
Class 8.—Internal affairs of States,

-137330°—10——2 - L T ’
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* By this method an individual paper is a complete unit unto itself
and can be produced separately, or, 1f necessary, the complete file can
be withdrawn at once.

This file was started in August 1910,

BUREAU OF ROLLS AND LIBRARY,

The. library, which is a part of the Burean of Rolls and Library.
las probably: the most valuable accumulation of books and decu-
ments relating to international law and diplomacy in this country.
It has also a fair collection of biographies of statesmen whose acts
have been concerned with internationul affairs. .Originals of impor-
tant State papers and historic documents ave carefully preserved.

In a large safe in one corner are kept the original Decluration of
Independence and the original Constitution of the United States. In
a glass-covered case is a facsimile of the Declaration and the original
draft made by Thomas Jefferson. with covrections, Jeflerson’s mar-
ginal notes tell who made the corrections.

The library issues no publications regalarly, for distribution, but
will answer questions along the lines of international law and biog-
raphy and forcign relations. :

>

TOREIGN TRADE ADVISER,

3 The Foreign Trade Adviser is the connecting link hetween the
:Department of State and the other Government oflices interested in
economic, commercialy financial, and sociological (relating to labov
conditions) features which it comes Wwithin the province of the diplo-
matic and consular. offices to veport. 1Iis office furnishes advice anid

_information to the Department of State on all economic and com- ]
mercial matters, It is divided into 12 regional sections, as follows: |
(1) China; (2) Jupan and dependencies; (3) Central America; (4) i
South Am&'icu: (5) Switzetland and Italy; (6) Germany and Atis-
trin (7) Near East; (8) France, Spain, Belgium, and Portugal; ("M
United Kingdom: (10) British colonies; (11) Russia, Poland. Cou-
casia; (12) gcnndinnvia and Holland. The information coming from
each one of these regions is studied by the regional economist to whom v
that region is assigned, and notes are made as to any measure which ’
might be initiated, as the establishment of a steamship line or the
advancing of a foreign loan. Consular and diplomatic communica-
tions on such subjects, duly indexed and edited, are sent to tho
departments of the Government with whom the conduct of American
affairs in that particular rests. This matter, thus edited, is sub-
mitted to the Department of Commerce to appear in the publications
of the Bureau of Foreign and Domestic Commerce.

~ Weekly meetings are held in this office by economic liaison repre-

_eentatives from every department in the Government in any way.
interested in foreign trade. Droblems are discussed with the idea of
inducing unified action. Duplications and discords are thus avoided.

: Tho office issues no publications, but the facts which go from, it to

the other departments form the basis for the many pamphlets upor”® -

3 which -American merchants and business men dcpen(l) for knowledgo

-, of world conditions 3 c . '
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Affairs:
Latin American Affairs, Di-
vision of—
Central Amcrica.
. Panama.
South America,
West Tndies.

Division of—

Great Britain (Canada
Australia, New Zea-
fand, and British col-
onies  not  elsewhere
ennmerated),

Portugal.

Spain,

I'rance.

]\[()l'()('(‘().

Belgiun.

) The Kongo,

Switzerland,

g - Norwiy,
Sweden.
The Netherlands.
Luxemburg.
Denmark,
Liberia.

Near Fastern Affairs, Di-
vision of —

Germany.
Austria-Hungary,
Roumania,
Serbia.

Bulgaria.
Montenegro.
Turkey.

(ireece,

R
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THE DEPARTMENT OF STATE.

Western European  Affairs,

Ttaly. men,
Abyssinia, ‘ Sanitary reports,
Persia. | Diplomatic Burcan:
Egypt. Applications.
(Colonies .belonging to Enibassies in—
countries of this ge- Argentina.
ries.) , - ;\uﬁtxin-llungnry. :
Far Eastern Affairs, Divi- Brazil.
vision of— . Chile,
Japan. i France. ' -
China and leased terri- Germany.
o tories. Great Britain,’
- Siberia. Italy. . ,
Hongkong, - Japan. . .- i
. . 2 ' ‘. ) ' f b ) L

Afairs—Continued.
Far Eastern Affairs, Divi-
vision of—Continued.
« Freneh Indo-China,
Stam,
Straits Settlements.
Borneo.
East Indies.
India.
Mexican  Affairs, Division 9
of —
Mexico,
cAppointment Division:
| Allegiance, oath of, admin.
: istered.
: Arms of United States.
| Commissions prepared; re-

. corded.

™. Commissions validated by

: ©oseal :
Recommendations for office.

; Resignations, ¢ '

- Seal—custody of.
“Consular Bureau:
Applications,
Bills of health,
Certificates—invoices, goods
shipped to United States,

5 Correspondence. :
! Estates, settlement of ‘
: (Americans dying

' abroad).

——.

Fxaminations.
Instruetions —consular.
Progection.
Regulationy—consular.

| Relief — citizens  and  sea-




Diplomatic Bureau—Continued.
Embassies in—Continued.
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Foreign Trade 4rlvi.w‘r—(‘on.
Sociology—Cdntinued.

Mexico. Central America.
Russia, South Ameriea.
Spain. S\\’/ml:md and Ttaly.
Turkey. Getmany and Lustria,
Exammations, ! .\‘(*.u Fast.
. Legations in— Frauce.
Belginm. Spain.
Bolivia, Belgium,
China. Portugal.
Colombia. ) United Kingdom,
* Costa Riea. British Colonies.
& ‘uba. Russia,
Denmark. - Poland.

Dominican Ropnbhc
Ecuador.

Greece and Montenegro.

Caucassial
Seandinav 1:’1.

Holanid.--

Guatemala, 'Ind(.rcsun(l l/(‘lul(\‘ Buicau of !
Haiti. ' ) Y (mu\spmulon(o—-
Honduras, . General”

. Libenia. 2 (elmmMmtmn Govern-
Netherlands and Luxem- . ment of the United

burg. B = States.
Nicaragna. Extddition. ..
Norway. ‘Protectjon of interests.
Panama. ¢ laims.
Paraguay. International confer-
Persia, _ences and congresses;;
Peru. imternational treaties,
Portugal. Commeree; commercial
Roumania, X relations, )
Serbia and Bu]nm-m Tolitical ‘rch\hons of
Salvador. States. . .
Siam. : « Internal affairs of
Sweden. - . States,
’ Switzerland, ' Files. |

Uruguay. Records: )
Venezuela, Passport (ontrol: Ty

Foreign Intelligence: Applications. .

Tnformation. Authentication of citizen-
Newspaper notices. ship.

Forcign T'rade Adviser:

Protection of citizens,
_ Registration.

Conimerce. ’ T

7 b ravel regulations.

;:icr?:z:?cs‘ Rolls and Library:

Sociology (relating to labor + Biog ;‘t[;g:nyen.— AT
:on‘:}’]t‘o'flsl‘imh regard Constitution ‘origina])
0 the lIoliowing re- Declaration of Independence -
8‘,0"5) (original). .

China, . _ Internationnl law,

‘#ypan nnfl dependencies.

Peace treaty.’
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To the Librantaxs or THE Uniren Srares:

As a result of the war. the Treasury has been hronght into closer

touch with the people of the conntry than ever before in our history.
To-day Liberty bonds, Victory notes, or War Savings Sfhmps—one
or allware in every home. More thyn 20,000,000 citizens have
become investors in the securities of their Government.  These in-
vestments, of great assistance to the Nation in its period of trial
and of great value to the holders, are scrving to bring the people of
the country and tReir Treasury into more intimate relationship and
fuller understunding.
. This relationship has been further enhanced gnd increased by
othdt activities of the. Treasury of very great importance to the
public welfare. The Treasury has become familiar ‘toMhe people as
the great collector of taxes to help pay the war il In performing
this function it has been the aim of.the department to be as helpful
as possible to the tax-paying public _in rendering veturns and in
facilitating understanding of the vevenue laws. Then, again, our
soldiers and sailors and their dependents have been drawn into close
touch with the Treasury through the Buveau of War Risk Insurance,
through whick payments of allotments and allowances, colmpensation
and insurance are made to them., The Federal Farm Loan Burean
serves the farmier with long-term loaps; the Public Health Service
protects and promotes the hesth of the people of the entire Nation.
The functions of these two last-named bureaus, like virtually all
other burcaus of tle Treasury, have been accentuated in importance
to the people during the war. - 2

Tho great growth of the Treasury and its fiew individual relation-’

ship with so many millions of onr citizens lead me to believe that

there is' an increased desire on the part of the public to know more
of the operations and character of this great institution of their
Government. Tho department weleomes am opportunity of closer
relations with the librarians of the country, and through them with
the public. 7

Secretary of the Treasury.:

¢
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THE DEPARTMENT OF THE TREASURY.

AR . . r .
LThe bureans and offices given page vumbers arve the ones selected as having mntter of
interest to libraMais. Appnlnhnon( and dlshnrsing oflces nund other divisions con-
nected primarily with tine adminlstrative work of a departmeut have boeu owitted.)

Page.
The Seevetavy..________________________
Assistant seeretaries
Customs __________ 28
lnrvrm( ftevenue 8o
Fiseal burenus: -
Aunditors of the several departente. v _____ e i 32
Comiptroller of the Currvllcy._____: _____________________________ o 32
Comptroller ofthe Treasury_____ . ______ oo 33
Division of Bookkeeping and Warrinis. N p 34
Division of Loans and CUrreney o .o 5
Division of Public Moneys______ I 83
hivision of Secret Service__________.____ . » 34
Fedgral Furm Loan Bureau.._______________ 36
39
40
40
__________________________________________ m e e eea 2
Mixceltaneous Divisions:
43
45
46
Public Henlth Serviee 48
Supervising z)rchltvct_____‘_.____..________ B ;111
Interpationnl THgh Commiisslon—Unjtod Stales Section . o ______ o 51
War Flnance Corporatlon______________________ 1
War Risk Insurance i3
War Loan Organization 83,
Nutlonal Woman's Liberty Loan Commlitee 08
Savings Division b7
The Federal Rescrve Syslvm---____. N 68
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THE PATRIOTISM-OF PEACE.

«A world is to be rebuilt! Should we timidly pause and, debate
as to who should rebuild it? Not for an houn—the énterprise shounld
be started right away. * * * It should spread in healthy progres-
sion, to the uttermost parts of the land. The American people
should supplement the patriotism of war by the’ patriotism of |
peace. * * *V ' - .

c These inspiring words of the Flon. Carter Glass, Secretary of the
Treasury, were addressed to the Pittsburgh Chamber of Commerce,
They apply to all Aniericans. The: Secretary’s words rang true )
when he said “to-day=it takes a higher type of patriotism to serve
the Nation than was required in the delirium of war.” ’

Long after the guns have stopped firing\the war work of the United
States Treasury must go on, in addition ¥ the great burden of re-

- pairing and rebuilding the “structure of Jeace-time industry and
- prosperity, until the last war obligation/is, met and every commit-
ment of the Government is honorably discharged.

The librarians of America, who have by their own efforts brought
library service to a very high standard, will want to carry over into
the times of pence that sense of unity and of cooperating effort which

T a}£‘\moric§ms hd during the war, to the inestimable benefit of the

aff}, cducational upbuilding of the Natiog are almost limitless. They
-+ can put before the public, informati# and ideas to be utilized in
molding the new era. ) , ’
There is great need of some link betwoen the work of the Federal
departments and the citizen. To use the public libraries in each locul- -
ity in this connection will produce a coopqrati\’e.m vement of such
unity and strength as would take a long time tolorgamge on an indi-
vidua] basis: 5 o o
S Librarians are eminently fitted to be the message-bgarers, of the

e dOVernment—they have the opportunity of reaching at least .

50,000,000 people with authentic, current information which the Gov-

ernment wishes to place beford the citizens of the United States and

they are able to open up channéls of publicity which insure a closer’
. touch with Government . activities and perhaps a better understand-
... ing o' the part of the general public of the, energies that aro en- .
WAL . . (24): B .. )
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gaged and the aims that are sought. “There was never a-tyne wheh . -
cducational worlo was more needed than now. There was never a
time nmc&ri{fbopthe wide dissemination of information bearing
upon the many constructive problems with which we 81"(’3 «confronted.

A world is to te rebuile, . . :

= Every citizen feels the burden of taxation in a personal way. In
the following pages we are giving you the story of the work being
done by the various bifreaus in the Department of the Treasury. The
dissemination of this ‘information will, in some measure, help the

. people to understand why this taxation is necessary, and how the
citizens are in honor bound tp bear their proportionate share of'the < .
Goverriment obligations. ' : :

From Alexander Hamilton to Carter Glass, each Secretary of the
Treaswr% has striven by his financial policy to protect the integrity
of the Nation and to insure its prosperity. Behind the integrity of
the Nation is the integrity of the citizen, high or, low, rich or poor, -
Wise o ignorant. .

The library can help every child pondering over the tax on his

. deefeream soda, and every man and woman striiggling with the

intricacies of the income tax regulations to an understanding of why

the Government needs these personal contributions flom even the

children, by putting in the Government ipformation corner the pub-

lications of the bureaus and divisions of the Treasury Departient,

and by placimg there for reference use some books dealing with this

department of the Government, : -

\'o]umg 2 of The Works of Alexander Hamilton, edited by Henry

Cubot Lodge, contrh'g the papers of the first Secretary of the

Treasury on * Taxafion and finance,” * Public credit,” the “ Revenus

system,” the " Public debt,” and * Loans,” gives the best idea of the

beginnings of our country asa Nation among the tountries of the
world.  The Financial History of the United States, by David Rich

Dewey, Ph. D., professor of economics and statistics at Massachu-

setts Institute of Technology, js very comprehensive and also con-

tains valuable bibliographies on relative subjects. Forty Years of

American Finance (1865-1907), by A. D. Noyes; Public Finance, by

Winthvop More Daniels; Financial Histery, by Bolles; Financial

Mobilizatién for War, a collection of papers prepared for a joint,

cofiference of the Western Economic Society and the City Club of .

) Chicago, University of Chicago Press, 1917,qre also valuable works, . . )
The Bank and the Treasury, by Frederick A. Cleveland, Ph. D, ot >
the School of Commerce, Accounts, and-Finance, New York Univer-
sity (1958)’,_ contains an analysis of panics, speculation,”and other

+  conditions which distprbed our business life before the establishment - °

of the Federal reserve banking system. * Price list No. 28,  American

Finance,. giving the ‘Government publj :
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taxation, banking, etc., may be obtained -upon application to the
Superintendent of Documents. -
Sober thrift and industry on the-part of our people, loyalty and

~vision in our private and national business, backed by the intelligent

understanding of all our people, will build the new world we hope
for. The libraries have a great opportunity to help on the work.

Aside from the money machinery of the Treasury Departinent,
there are certain public-service bureaus under the jurisdiction of the
Secretary of the Treasury. Valuuble material is available from the
Public Health Service, the Savings Division, the Internal Revenue,
the Farm Loan Bureau, etc. '

An article on “the Federal Reserve System ™ supplements the ac-
count of the fiscal machinery of the Government by an authentic
account of the banking system, although the Federal Reserve System
is an independent establishment of which the Secretary of the Treas-

-ury is ex officio chairman.

Tho Government counts on the librarians to bring this information
to the people and to help them to benefit from it. TForward to the
pew era! ~

Bulletin-board suggestions for

While the observance of that good faith} which
s recommended by the strongest Inducemguts op political expediency, it {s
enforced by considerntions ¢f still greater authogy. There are arguments for
it which rest on the immediate principles of uoral obligation, and in proper-
tion as the mind s disposed to conteraplate. in the ovder of Providence, an
intimute connection between public virtue and public happiness, wil be 1ts
repugnancy ta & violation of those principles, i

Tids reflection derives additional strengih from the niture of the dehbt of
the United States., It 1cas the price of liberly. The faith of Ameriea has been
repeatediy pledged for it, and with solemunlities that give peenthinr foree to the
obligation.—Alerander Hamillon, first Scervetary of the Treasury.

The foremost obligation of which I can thihk is the duty of every Amerlean
citizen, of humble statlon or high, to guard Jenlously the honor of the Nation;
to regurd its commitments as his own and wlllingly to pledge his labor and
his substance t0 a compiete payment of the dcbt.——Car{(’r Glass, Scerctary of
the Treasury, 1919. d

s the basls of public credit,

THE DEPARTMENT OF THE TREASURY. «.

The Secretary of the Treasury is charged by law with the ran-
agement of the national finances. e prepares plans for tha im-
provement of the revenue and for the support of the public credir;
superintends the collection of the revenue xPnd directs the foruns of
keeping and rendering public accountsand mhking returns; grants
warrants for all moneys drawn from the Treasury in pursuance of
appropriations made bf’ law, and for the payment of moneys into the

reasury ; and annually submits to Congress estimates of the prob-
able revenues and’ disbursements of the Government. : ¢

o ‘
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He controls the cortstruction and maintenance of public buildings; .

the coinage and printing of money; the administration of the Coast
Guard and the Public Health branches of the public seryice, and
furnishes gencrally such information ss may be required by either
branch of Congress on all matters pertaining to the (}oregoing.
He is ex officio chairman of the Federal Reserve Board: of the
cderal Farm Loan Board ; and he is president of the Central Execn-
tite Council of the International High Commission, ‘and chairman

. of the United States section of that commission.

Five assistant secretaries have imniediate supervision of the opera-
tions of the Treasury as follows:

To the Assistant Secretary in charge gf fiscal bureausis assigned the
general supervision of all matters relating to the following bureaus,
offices, and divisions: The Federal Farm Loan Board, the Office of
the Comptroller of the Currency, the Office of the Treasurer of the
United States, the Office of the Director of the Mint, the Office of
the Comptroller of the Treasury, the auditors of the several depart-

ments, the Register of the Treasury, the Division of Bookkeeping

and Warrants, the Division of Loans and Currency, the Division of
Public Moneys, the Secret Service Division, the Government Actuary,
und the office of the disbursing clerk. '

To the Assistant Secretary in charge of customs is assigned the
gencral supervision of the Division of Customs and of all matters
pertaining to the customs service.

To the Assistnnt'Secrctar_y in charge of miscellancous divisions of
the Treasury Department s assigned the general supervision of
mutters relating to the following bureaus and divisions: Bureau of
Engraving and Printing. Public Ilealth Service, Supervising Archi-

tect, the selection of sites for public buildings, Coast Guard, Appoint-

weiit Division, Division of Mail and Files, Division of Printing and
Stationery, General Supply Committee, Section of Surety Bonds,
and all unassigned business of the department.

To the Assistant Secretary in charge of the Bureaus of Internal
Revenue and War Risk Insurance is assigned the general supervision
of all matters pertaining to those bureaus. ‘

To the Assistant Secretary in charge of Foreign Loans is assigned
the supervision of all matters pertaining (hereto, :

The Department of the Treasury was established by act of the
First Congressfpassed September 2, 1789, providing for a Secretary
of the Treasury and a Comptroller, Auditor, Treasurer, Register,
and an assistant to the Secretary of the Treasury:, :

Especially in the financial organization of the country, the first
hundred years of our national growth was largely experimental.
The dramatic storfv of how Alexander Hamilton fought the stub.
born opposition of ‘the * State rights ™ men in the Constitutional
Assemibly of May, 1787, and won them over to the principle of na-
tional credit to be maintained through a Federul bank, is a brilliant
chapter in quir national history, well told in the little book, Alexander
Hamilton, the Constructive Sta
Alexander Hamilton's plan was finally aéopted, Fractically as offered,
in the legislation enacted at the third session of the First Congress,
when the shaping of a national bank as part of the Governmént
machinery was begun.. Hamilton’s letter of February 93, 1791, to
Presidcént Washington in reply to the objections advanced by other.

\

tesman, by Henry Boutell Lewis.
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. members of the Cabinet that the national bank was unconstitutional,
is a classic in fundamental economics.

Until 1840 the national-bank plan was a political issue in every
campaign. The act of Cougress of June 3. 1864, provided fog bank-
ing facilitics under Federal supervision to fit the need of communi-
ties of different sizes. Under the national-banking law, national-
bank notes are secured by deposits of Government bonds. )

The national-banking system was a great help to the commercial
development of the country, but, in a few yvenrs, it was found that
a more scientific banking system and more elastic currency system
Were necessary.

December 93, 1913, the Federal Reserve Act was-approved. DBy
this act the Federal Reserve Board of seven members, of which the
Secretary of the Treasury dnd the Comptroller of the Currency are
ex officio members, was created and a system of twelve Federal re-
serve districts was established. A1l national banks mpsst be members
of the Federal reserve banking system and qualified State banks and
trust companies may also be admitted. ‘

Seasonal and local banking situations are easily handled nnder
the Federal Reserve System, elasticity in note issues being provided
by a new form of currency, the Federal reserve notes, based on the
rediscount of commercial paper and protected by an adequate aold
reserve, These notes are antomaticn{]y retived when the demands
for which they were issued are satisfied.

The Government Mint for the coinage of gold and silver was
established under the act of Congress, April 2, 1792, The Burean
of Engraving and Printing, for the manufacture of paper currency,
Government sccurities, etc., was established under act of Congress
of July 11, 1862. ' :

Other phases of the management of Government assigned to the
Treasury Department were addg@ifrom time to time by acts of Con-
gress, and various changes have been made in the Taws relating to
customs and internal revenue, the issue of Government securities,
and the general plan of financing the Government.

-~ .

TNe CUS’I'O.\( 3.

The original purpose of the customs was to provide revenue for
the Government and to prevent snmgglers from cheating the Gov-
ernment of its lawful due. The tariff laws have heen the subject of
constant revision since the year 1789, when the First Congress en-

- acted the first tariff law, down to the most recent act of October
3, 1013. .
"The interpretation and enforcement of the tariff laws is under the
immediate administrative supervision of the Assistant Secretary of
the Treasury in charge of customs. Regulations are rinted setting
forth the procedure for the enforcement of the law. In case of dis-
i satisfaction with ‘the duty laid by a customs official, the importer
~ . may protest within thirty days to the United States Board of Gen-
%

_’ ~ -1g final,
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eral Appraisers for a decision, and either the department or the im-
porter may appeal to' the Customs Court of Appeals, whose decision

.-~ Besides the collection. of the Tevenue, customs officers perform’
other dities. They have-charge of the admeasurement and docu-
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menting of vessels and the recording of bills of sale, mortgage, and
other documents affecting the-title to vessels. They enter and grant
clearance to all vessels in the foreign trade and to those in the coasg-
wise trade required by the navigation laws to enter and clear upon
arrival and departure. They compile the statistics of iniports and
of exports and of shipments between the United States and its in-
sular possessions and also prepare the statistics of traffic on the

Great Lakes.

The customs officers act for the Department of Commerce in the
enforcement of thie motoi-boat and navigation laws, the collection of
all navigation fees. fines, and penalties, and the accounting for the
same to the Department of Comimerce, for which department the
custems officers also act as shipping conimissioners at all ports for
which no shipping commissioner has been appointed. For the De-
partment of Labor they collect, refuiyl, and account for the head tax
of immigrants and mmigration d& They enforce the statutes
relating to the examination of imported teas in ‘respect of their
purity, quality, and fitness for consumption, and assist the Depart-
‘ment of Agriculture in the. enforeement of the food and drugs act
and the meat-inspection laws. They mlso act as dishursing officers
for the Coast Gliard Service and as castodians of public budeings.

War emergencies transformed the customs service from one pri-
marily copeerned in collecting the revenue to one for the control of
shipping and seamen, with the assistance of the Coast Guard and the
Navy. .

A" plan was-evolved at a conference of representatiV¥es™ of-the ]
varieus departments interested in the control and anchorage and
niovements of vessels and the supervision and control of seamen and
travelers while in the territorial waters of the United States, for the

iforcement of various statutes and Executive orders, including the

“Jespionage act ™ and the “trading with the enemy act,” relating to

1e control and supervision of vessels and their cargoes and the sea--
men and travelers on them, and the customs division of the Treasury

Department was chosen to act as a clearing house on those questions

which might arise from overlapping or conflicting jurisdiction. De-

tailed instructions were issued to the customs officers on the Atlantic,

. Pucific, and Gulf coasts outlining the procedure to bé followed, which
covered the following points: (1) The guarding of vessels arriving
from, and departing to foreign ports; (2) the search of vessels for
prohibited articles and communications; (3) procautions to be taken
to prevent illega] exportations of gold and currency; (4) the exami-
nation of outgoing passengers and baggage; (5) ‘the visé of pass-
ports; (G) the issuance of ceNificates of eitizenship and identification
cards to seamen; (7) the censorship of communications brought into
or carried out of the United States otherwise than in the regular
course of the mails. '

On account of the licensing of imports and exports by the War
Trade Board, declarations for both imports and exports had to be
checked by the customs officers, the total value of merchandise pass- -
. ing through their hdnds being, in the fiscal year ending June 80,
1916, $8,874,360,316, as ngninst the total valno of imports checked in
- the fiscal year ending June 30, 1914, ammumnting to $1,893,925 657, -
‘' about four times as great a value, no examination of exports being
« necessary at that time. ' oL G e g ot S

- N
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The statistical work relating to%®xports and imports was reorgan-
jzed in 1916, and by July, 1918, current reports were being sent every
ten days to the Department of Commerce, to the Shipping Board,
and to the War Trade Board, all the statistics of imports and exports
for the entire country being compiled by a force of eighty-six em-
ployees of -the Customs Statistical Bureau at New York.

The following publications ure issued by the Custonws Service:

The Treasury Decisions ave wosued weekly in pamphlet form, and
contain the regulations and decisions in regard to customs laws and
procedure. They are obtainable by subscription, $1.75 yearly, from
the Superirtendent of Documents. e

Reappraisements of Merchandise, issued weekly, obtainable from
(he Superintendent of Documents; 5 cents the copy, 60 cents yearly.

THE BUREAU OF INTERNAL REVENTUE.

w— Tur 1917 the whole plan of collecting internal revenue was changed
toncet the war emergency. Previously, the chief sourees of internal
revenue were the excise taxes on distilled and fermented liquors, and
tobaceo, with which we have long been familiar as the background,
for ronuntic tales-of adventure, courage, and danger, laid among the
hardy inhabitants of the monntains,

Tlie war revenne act of October 3, 1917, provided for lower ox-
emptions and increased rates of tax on individual and corporation
incomes, an excess-profits tax, an estate tax. aud various excise and
special taxes. This meant the collection of a personal income tax
from a large portion of our earnin opulation.  In addition, war
taxeg to be collected by the In(vrnaﬁl&evenne Service were imposed
on railroad tickets, freight bills of lading, telephone and telegraph
messages, and other public utilities, insurance policies, dues, admis-
sions. and al sorts of personal conveniences and tvades. Under the

v “gpecial tax” section, taxes were levied on many kinds of business,
such as pawnbrokers, shooting galleries, and theaters, and upon busi-
ness, papers, bonds, shaves of stock, ete. The American spirit of
“pay-us-you-go,” as far as possible, in preference to a_burdensomo
mortgage on futire prosperity made it possible for the United States
to rasse vast sums of money by direct taxes, and it is greatly to the
credit of our people that the collections from internal revenue for the

. fiscalwenar 1918 exceeded the estimate set by nearly $300,000,000, the

estimate being $3,400,000,000 and the amount actually collected being
$3.694,619,638.72.
It is invariably the policy- of the Tuternal Revenue Bureau to-
endeavor to be fair and equitable in administering the law, thereby
gaining the confidence and cooperat ion of taxpayers in the collection
of war funds. DBusiness men, accountants, {’xu\'yors, and technical
men in all lines of business have given and are giving their services
as advisers in the collection of the income and excess-profits taxes.
The rovénue act of 1918, approved February 24, 1919, effected revi-
sions in the law of 1917 in administrative procedure. extended. the
list of ts articles, and increased the rates generally of those in
the 1917 law, 74 {

Title X1I of this new law levies an additional tax, m additiod to
all other taxes, of 10 per cent of the net profits derived by employers
-of child lubor under certain conditions, :
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The collection of all these different taxes involves the exercise of
certain poliee powers by the revenue officers. It is to them we owe
the firm control of the sale of distilled spirits, narmtics, and drugs,
und the suppression of the illicit traffic in these comu. \dities, as well
ax the protection of children under the section of the I. v mentioned
above, )

A compurison oF the number of employees in the Tutern. 1 Revenue

. Servide in 1916 and in 1818, and the total collections and expenditures

of the Internal Révenue for those yvears is the most vivid presentation
of the tremendous increase of direet taxation made necessary by the
war, and the additional burden placed on the Internal Revenue
Service in making the cotlections:

Total nnmber of employees in Washington il in the tleld

serviee May 15, 1019 . ... 13, 807
Totul number of cmployees in Washington and in the field
service June 30, 19Y6_______________. e e e 4,738

$512, 723,297, 77
3, 694, G19, 638, 72

Total collections of the bureitu for the tse:
Tatal collections of the bureau for (he fiscal year 1918

Totul expenditures for the tisceal year 1916___________ — . 2420010
Total expenditures for the fiseal yeur 1918 __________ _— 12, 003, 214. 07
Coilections from income tax for the fiseal year 1916 ______ 124 916, 315. 51
Collectiong from incotie and excess profits taxes for the

fisend year 1S . [ 2, 838, 909, 804, 28

Clear and concise answers to questions relaling to the application
of the income-tax law of 1918 are given in the Income Tax Primer, -
of which two editions have been printed, one for the special™se of
business aund professional people und the other to fit the needs of
farmers.  Copies iy be obtained on application to the Commis-
sioner of Internal Revenue, Washington, D. C.

Copies of the income-tax law and of the reguiations covering vari-
ous phases of its application may also be obtained from the Conimis-
sioner on application,  The following regulations are now available
for distvibution: ‘

37—Degulations Relating to Estate Tax. .

4i-—Part 1. Regulations Relatiug to "fax on Admissions,

43—P'art 2, Regulations Rtelating to the Tax on Dues (Secs. 502, S01, 802, 1308,
1309, 1310 (a), 1316 (a), 1317).

45—Regulations Relutlng to the Tncome Tax and War Profits and Excess
Profits Tnx. .

46—Reguintions Relatlng to Tux on Rmployment of Child Labor (Secs.. 1200-
1207 fnctusive). ’ .

47—Regulations Relating to JFixclse Tuxes on Sales by thg Manufacturer (Sec.
900). =
48—Regulations Relating to Lxeise Taxes on Works of Art and Jewelry
{Secs. 902 and 903,

40—Reguiations Relating to Coliection of Thx on Transportation and Other
Faetiities (Secs. 500, H01, and 502),

S0—Regulations Relating to Capltal Stock Tax (Sec, 1000).

H1—Regulations Relating to Excise Taxes on Totiet and Medicinal Artieles
{Sec. 907). *

52—Regulations Relating to Tax on Soft Drinka.and Other Beverages Bot- -
tled (Secs. 620 and G29).

03.—Regulations Relating to Tax on Soft Drinks, Ice Cream, and Stmiilar
Articles of Food nnd Drink (See. G30).

n4.—Regulations Relnting to Excise Taxes on Su“gby thie Denler, Wearlug
Appnrel. ete. (Sec. 904), .

84—TRegulutions Relating to Stamp Taxes (Secs. 1100‘:,1107 tnclusive).. -

L
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FISCAL BUREAUS.

‘ THE SIX AUDITORS FOR THE GOVERNMENT, -

AN Government accounts, payable or receivable, and” all elaims
melating to public money, must be audited. Appeal may be made
to the Comptroller of the Treasury for revision of settlements made
by the auditors. '

“*The First Auditor reccives and settles all nccounts of the Treasury
‘Department.

O The Second Auditor receives and settles ull accounts and claims
of the War Department. - N

The Third, the Interior Department. '

The Pourth, the. Navy Department.

The Fifth, the White Il(msc' the two Houses of ('mww&s: the
Supreme Lomt the I)epmtnwnt of State, including the expenses of
the Diplomatic ‘and Consular Service; Justice, covering expenses of
United States courts; Agriculture, including its field service; Com-
merce; Labor ; also the accounts of the followi ing governmental estab-
llshments Government Printing Office: Interstate Commerce (‘om-
mission ; Smithsonian Tnstitution and National Musewn; District of
(olumbxa Civil Service Commission: the Federal Reserve Board ;
the Federal Trade Commission; United States Shipping Board;
Food and Fuel Administrations; Coun®il of National Defense; IF el
\ eral Board for Vocational I ducntlon, National Advisory Commlttoo

' for Aeronautics; Kight-Hour Commission; United States Tariff
' Commission; United States E m?lovecs Compensation Commission ;
- War Trade Board; and Alien Property Custodinn: and all bomds,

~ commissions, and establishments o} the Government not under the
administration of any execcutive department.

The Sixth, the Post Office Department.

Tl!l: COMI'TROLLLER OF THIE CURRENCY,

The organization unﬁ supervision of our national banks. the re-
sources’ o? which were in Mareh, 1919, $20,017,760,000; the appoint-
ment, with the approval of the bemctm) of thc Tr ensm) , of national-
bank examiners; the appointment of receivers of national banks;
the issue of national bank and of Federal Reserve notes, the
execution of all la\\s relating to the issue and wgulntxons the
national currency’are under the control of the oflice of the Comyp-

. rise to the supreme demands of the hour.

10?8:“ one nﬂtlonal bnnk in ncarly 8, 000 fmled in the cnlendm- Yar

o troller of the Currency. The comptroller is also ex officio mem-
o ber of the Federal Reserve Board. his order the national |mllk~;
0 make reports to him not less than five times a year.

= Says the 1918 report of the Comptroller af the Currency:

§ - The financial strain of the past two years would have wrecked and crumbled
TRE any financial system not founded on sound economic laws and governed by
,:7 conservative and established principles of finance:. and no system, however,
Berit o meritorious, could have survived such strain had not its component parts bwn
_:‘;.'_f; operatell and directed.-by men of character and experience, willing and able to
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So sonundly administered has been the bankhg business of the
United States under the national bank and Federal Reserve acts
that the gro\\"{ul in the assets of the national banks in the last five
yBars has beeff greater than the increase that took place in the pre-
ceding 25 vears,

In the crisis of 1893 the proportion of liabilities of suspended
natienal banks to the total liabilities of all active national banks in
operation during that vear was 239 per cent.  In the erisis of 1907
the proportion was one-half of 1 per cent. But during the un-
precedented financial strain from April 1, 1917, to April 1, 1918, the:.
pereentage of suspended national bank labilities was only four-

ethousandths of 1 per cent. The ratio of liabilities of suspended na-
tional banks in the crisis of 1893 to total liabilities of all national
henks was 500 times greater than in the year following ,ur entrance
into the great war.  The reports made by the national banks to the *
Compiroller of the Curreney show that the mmmunity from failure
1= steadily inereasing, , ' .

An earnest effort is being made by the Comptroller of the Currency
to mmpress upon the ofticers and. directors of national banlks the ne-
ces=itiv of observing strictly theprovisions of the national-bank act, °
and of conforming .closely to the rules and regulations prescribed by
the oflice of the Comptroller of (he Currency. and of eeping alive
n keen sense of the moral and legal responsibility of the officers and
directors of national banks for the correct management of the banks.
This is done by direct communications from (he comptroller’s office
s by conferences of the bank ofticers and directors (held at the
times of the periodieal examinations by national bank examiners).,

The increase in net earnings for ‘the 12, months ended July 1,
118, exceeded by 263,062,000 the net earnings for the 12 monthsg
ended July 1, 1914, The inerense in net carnings in these four years,
despite the abatement of excessive interest rates. the expenses attend-
ant upon the sale of Liberty honds, and other costs and losses of the
war period. has been 42.2 per cent.

The stock of money in the United States increased from $5,-
15000000 on June 30, 1917, to $6.741.000,000 on June 30#1918, an

eercaze during the year of $1.333.000.000. or 24.63 per_gent. .

IFor the date nearest June 30, P18, for wlich information is avail-
ablle, coim and other money in hationgl banks and other reporting
banks- (exclusive of those in the island possessions) aggregated
$262,700.000, and cash i Federal Reserve banks amounted to $2,-
006.200,000.  The total amount of cash in all banks in the United
States was therefore $2,858,900,000, or 42,86 per cent of the total stock .
of money. The remaining $2,490,500,000, or 36.91 per cent, was out-
side of the Treasury and banks and presumably in the pockets of the

- people.  The total amount of money in circulttion, exclusive of coin

and other money in the Treasury as assets, was $5,319,400,000, or -
$00.81 per capita. The monthlx statement, April 1, 1919, of the Di-
vision of Loans and Curtency shows that the per capita distribution
of money in circulation has increased to $34.56. - . "L

N

o CONPTROLLER OF THE TREASURY.

!

The Comptroller of the Treasury renders the final decision in re-

- gard to the payment. of claixns'n_g;;jnst_t the United Stl_l‘t_cs.‘ . All-wars ' :;

C181330°+=10——8 ..., ..
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rants issued by the Seerctar% of the Treasury must be countes
by the Comptroller of the Treasury. There is no appeal from the
decisions of this important officer, but in certain cases suits upon such

claims may be maintained in‘the Court of Claims or district courts.
== The heads of departments, when in doubt as to expenditures per-
missible under their appropriations, or disbursing officers who are
doubtful about the payment of claims properly before them for
paynient, may obtain an advance decision fromn the Comptroller of
the Treusury before making the expenditure about which there is a

doulit. .

- The Aunditors for the Treasury, War, Navy, Interior, and Post

Office Departmeuts, and thg Auditor for the State and Other Depart-
ments are bound by the decisions of the Comptroller of the Treas-
ury, and settlements made by the auditors may be revised by hin,
.ull)on application made within one vear, as to an item or items of
which payment has not been aceepted.

The interpretation by ?hc auditors of the laws relating to the dis-
bugsement of the public money is subject to the approval, disap-
proval, or modification of the Comptroller of the Treasury.

The collection of dehts due to the United States, except those aris-
ing under the Post Oftice Departinent, is under {he supervision of the
Comptroller of the Treasury.

The responsibility of safeguarding the interests of the United
States in moiicy matters, even fo cosrtersigining all warrants author-

ized Ly the Sectetary of the Treasury hisdself. is placed upon the

comptroller b that every penny paid out of the Treasury of the
United States must have his sanction and approval.

The. records of decisions are accessible to the public thvee days after
the decision is rendered at the office of the Comptroller of the
Treasury. )

+ " Publications of the decisions of the Comptroller of the Treasury
including interpretations of the laws relating to the pavment of
woney from the Treasnry. are issued vearly, quarterly. and monthly,
and they may be obtained fromn the Superintendent of Documents.

TUHE DIVISION OF BUOKKFKEPING AND WARLA .\'T:i.

This division of the Office of the Seeretary of the Treasiry attends
to the issuc of warrants for covering into the Treasury the receipts
of the Government from customs, internal revenue, sales of public
lands. and from miscellaneous sources, and of warrants for payments

. from the Treasury of cluims and accounts settled and certified to the
Secretary of the Treasury by the several anditors; and of warrants
in amounts covering requisitions made by the executive departments,
ete., for appropriation }unds to be placed to the eredit of disbursing -
officers am{) subject to their checks for discharge of Govermutnt
obligations. - . '

Compiles, for submission by the Secretary of the Treasury to Con-
gress, the Annual Book of Estimmtes of Appropriations, and sup-
plemental and deficiency cstimates. including elaims aud judgments
of district courts. and the Court of Claims: alw makes compilation
of an snnunl digest of the appropriations made by Congyress.

o e
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Bookkeeping. of receipts, appropriations, and disbursements, in-
chiding advances to disbursing officers and the accounting therefor;
also of transactions relating to the public debt and sinking fynd.

PPrepares reports of receipts and disbursements annually transmit-
teid by the Secretary of the Treasury to Congress and miscellancous
statistical date’for Congress and its committees as called for by reso-
lution or otherwise. ‘ . : :

Reports to the Court of Claims and the Attorney Genggal on claini=
against the Govcﬁmcnt pending in court and acts on u&fations of
attorneys and agehts for admission to practice in claim®before the
Treasury Depavtinent.

THE BIVISION OF 1.OANS AND CURELNCY,

The Division of Loans and Currency of the Office of the Seeretary
of the Treaswry is prineipally concerned with the public debt issues
wed the currency of the United States. In this office details of all
public-debt issues are condueted, including ovigmnl issues of United
Stutes bonds, notes, and certificates of indebtedness, and any sub-
sequent transactions therein which may involve eyghanges, transfers,
and conversions. Intefest on registered bonds is paid by the Secre-,
tury of the Treasury by checks drawn in this division.

As regards United States currency, this division has charge of the
paper mill where thé distinetive paper is manufactured, and subse-
quently has custody of sueh distinetive paper and of all other paper
usecd by the Bureau of Engraving and Printing in the preparafion
of any kind of secearities issued by the United States.  After the
United States paper curreney -is unfit for further cireulation, it is
redeemed by the Treasurer enherat. Washington or throngh one of
the subtreasyries. Al such wndit’ currency is veceived bythe Division
of Loahs and Currency for examination and destruction, ;

The following publieations of the Division of Loans and Cur-
rency may be obtained from the Superintendent of Documents: In-
formation Respecting United States” Bonds, Paper Currency and
Coin, Production of Precious Metals, ete.: A Compilution of the.
Principal Laws of the United States in Relation to Loans and Cur-
rency ;. Regulations ¢f the Treasury Departnent. in Relation to
United States Bonds.  The Monthly Statement of Circalation niay

be obtained uporr application to the division.
* DIVISION OF PUDLIC MONEYS, -

The duties nssigned to the Division of Public Moneys of the Sec-
retary’s Office are as $ollows: _

The supervision of the-several Independent Treasury offices~(As-
sistant Treasurers of the United States), the designation offational .
banks and other United States depositaries and the obtaining from
them of propar secyyities. ' . S

The keeping of a, general accound of receipts into the Treasury,
the classification of such receipts and the preparation of lists thereof
on which to issue warrants covering their amounts into thé Treasury.

The direction of all public officers. exedpt postminsters, as to the
deposit of the public moneys collected by them. Ly

poi . ) . .- -
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The issue and enforcément of regulations governing Assistant
Treasurers and national-bank depositaries and public disbursing
officers in the safekeeping and disbursement of public moneys in-
trusted to them,

The supervision of the business pertaining to “outstanding lin-
bilities,” the issne and payment of duplicate checks, the transpor-
tation of public monéys and seenrities, and cxpenses thercof, and

: the expenses of Subtreasury offices. '

The care and final disposition of moneys deposited tothe credit
of the Seerctary in special deposit acconnts. .

The direction for special transters of public moneys and generally
matters pertaining to the foregoing.

o Iy
THE SECRIT SERVICE DIVISION,

This division is the part of the Office of the Secretary of the Treas- i
wry having charge of the suppression of counterfeiting and’ the
guarding of the person ofethe f’rosidcnt.

3 5, In addition, cases relating to stolen and forged Government cheeks,
7 *thefts of Government property, and violations of the laws relating
“to the Treasury Departiment ave investigated by the Seeret Service,

" In war time the Secret Service was use fuit in uncovering violations
of the regulations of the Food Administration, and of the -export
rezulations of the War Trade Board, under the {rading with the

enemy act, ete. . : 1

No publicatiﬁ\s are issucd by the Sceeret Serviee Division, i

-

THE FEDERAL FARM LOAN BUREAU,

Whether it is the farmer's wife who drops in at the libravy on
market day ; or yonr fellow townsman who is looking for a good in-
vestment for his suvings; or just an inquirer about the high cost of
living there is information of interest for them in the literaturg
issued by the TFederal Farm Loan Bureau, which is a part of the
United States Treasury Department. :

Tor the farmer the Federal Farm Loan Burean means an oppor-
tunity for easy, long-time credit through the National Farm Loan
Association and the Federal Land Bank System; for the sall in-
vestor it means a chande to buy farm loan bonds bearing 44 or 5 per
cent backed by the collateral of his own locality; for the modest
inquirer about the high cost of living it shows what the Government
is doing to aid the food producers and, trough making them pros-
perous, to lower the price of food all over the country, and so to bal-
ance the proportion between the nonfood-producing industrial work- 1
ers and tlie food-producing farming class. A stud{ of the facts.
gathered by the Federal Farm Loan Bureau in readable, chatty pam-
phlets shows how the work of each class is necessary to the prosperity
of all, and incidentally how intimately connected with daily living a
branch of the Governinent may be, - St

1016, to/the granting of the first 1oan in May, 1917, was & period-of
h ~ common:senso investigation into the financial needs of the
atmor, through some fifty-three conferences in fortygfour different
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States. . Local business men, Dankers, and farmers got together and
threshed ont what needed to, be done with members of the Federal
Farm Loan Board appointed by the President, with the approval of
the Senate. . 'The Secretary of the Treasury is ex-officio mentber and
chairman; the other four members are Hon. George W, Norris, the
farm loan commissioner; ITon. Charles I, Lobdell; Hon. W, S. A.
Smithiand Hon. Heprbert Quick. Tt isa bipartisan board, whose first
members serve for {wo, foury six, and eight years, respectively; and
altertheir termsexpirve the next appointees will serve for eight year:, *
These men traveled some 20,000 miles and ialked over the farmer's
financial problems right on the ground in every section of the Wnited
States. They found that the farmer needs easy. long-time credif to
_hielp him put farming on a comfortable paying basis, and they worked
ont a prattical way (o give it to him. .
H The country was divided into twelve big agricnlturad districts, as a
result of thy information collected, taking all phases into considera-
tion. A Fedal land bunk was established in each district. A Jand-
lanle registead, appraisers, and bank examiners were appointed for
cach district by the FFarm Loan Board. Each land bank had an ini-
tial capital of $750,000 and for thirty davs the suleription books
were open at &5 a share. After that, the United States Government
subzerfhed the Ialance of the capital stock.  Pamplylets and other
literature were prepared to explain the plan to botl investors and
L Lotrowers, : i .
£ The Federal land hanks loan up to 30 per cont of the appraised
value of farm land heing worked by the owner, o1 wndershis per-
sonal supervision, and np to 20 per cent on buildings., improvements,
and equipment, on first mortgages, for the purpose of purchasing
land foragricultural purposes; for purchasing equipment. fertilizers,
stock necessaty and reasanable for the efficient operation of the farm;
to provide buildings for the eflicient opération of the fam ; to provide
Winildings aad improvements on farm lands; to liquidate the indebt-
eldness of the owner of the land mortgaged, existing at the time of
the organization of the first national farm loan association in the.
county ‘where the mortgaged land is situated, or Mobtedness
sibsequently incurred for purposes mentioned above.

The land banks issue bonds in den®minations of $25. %50, $100,
§300, and'$1,000 on approval of the Fedem! Farm Loan Board.

As arule the farmers themselves are the best judges of the value,,
of farm property, and therefore a provision was made whereby -~
groups. of cooperative borrowers, called national farm loan associa- -
tionsy, were formed‘and membership in one of ‘these associations is a
requirement for obtaining a loan from the Federnl land bank,  Ten
farmer borrowers are necessary to form a national farm loan asso-
ciation, ench farmer buying stock of the association to the amount

#0f 5 per cent of theloan he requires, which may be any amount from
$100 to $10,000, the maximum loan permissible under the act. The
aggregate of loans desired must be at least $20,000. Tlie borrower is
entitled to dividends on his association stock and receives back the
sum invested in the association when the amount he borrows is paid
up, thus automatically terminatjng his membership,  The associations
. invest what they receive from the sale of their stock jn the puichase - . -
of stock-of the Federnl land bank of. their district. I.oans are recom: . -’
- mendel to the land bank by the national farm loan associution sub-
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" * . Joan system is unique in the history )
ot ’.:. benefits ‘are, manifold ‘and ‘extend|to the borrower,

38 ‘ .

.ject to the appraisement of the land bank appraiser and review by
the executive committee of the bupk. The loan association guaran-
tees the loans made to its members, and each memnber is responsible
individually fop his ptoportionate interest in the association. :

In localities where national farm.loan associations are not likely
to be formed, the board has authority to permit Federal land banks
to make loans to individual farmers through agents. The latter must
be an incorporated bank, trust or mortgage company, or savings
bank chartered by the State in which it has its principal office.
Loans made.in this manner are subject to the same couditions and
restrictions as if made through hational farm loan associations.
Every agent has to indorse its loans and become liable for their pay-
ment or for defaults of the mortgagor. The amount of farm mort-
gage loans made can not exceed ten tines an agent's capital and
surplus. There have been cight agefts authorized who are mak-
ing loans, all of them in the seventh Federal land bank district.

The black shadow of the old back-breaking mortgage, which might
be foreclosed at any time. is removed by the Federal farm loan sys-
tem. Loans from the land banks are granted for a time period fixed
by the borrower, and may run from five to forty years, fixed annual
or semiannual paymentsbeing made which cover the interest and a
percentage to be applicd for the veduction of the principal, technic-
ally called amortization, antomatically ‘wiping out the mortgage.
Additional payments of %25, or multiples of $25. may be mn(ﬁ' on
any regular installment date after five years to peduce the debt in
less than the ngreed tiwe. if desired.  Already the Federal farin
foan plan has done much to stabilize interest rates on farm loans,
the Government rate being fixed at 5} per cent. Private banks under
supervision of the Federal Farm Loan Board have also been estab-
lished for farm loan business, chavging 6 per cent. - )

In the extending of relief to farmers in drouth stricken areas by’
the Treasury Department and the Department of Agriculture, the
Federal land banks were designated ns financial agents of the Gov-«
ernment, for handling the sum -of \$5,000,000 set aside for this
purpose.

" Since May, 1017, the Federal Farm Loan Bouard has approved
loans amounting to about $212,000,000 at 5} per cent for the benefit -
of over 84,000 borrowers, actual farmers. In addition there are
nine joint-stock loan banks which have. laced farm loans amount-
ing to over $25,000,000 at 6 per cent. There are in operation about

3,600 national farm loan association_? ©f cooperative farmer bor-

rowerseThe capital of the twelve Féderal land banks now amounts.

* to over $19,000,000. The land banks are. noxv'loanil_xﬁ_ money to
i

farmer borrowets at the rate of from ten to twelve million dollars
a month. . e L
In view of the fact that the total of farm logns in_the United
States is estimated st $4,000,000,000, the Federal Farm Loan Board
hes: already made great strides toward furnishing reasonable credit
for farmers, and hes saved an appréciable sym in interest money,
which,. in-itself; helps bring downythe cost of living for all of us.
. This outline indicates in a gejeral way that the Federal farm
ry of farm m8rtgage credit. Its

““merchiht, the country banker. .Tq sum.up- R
B S WAL TG e 3. v ] § .
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lendér; investor, * . :;
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When farmers borrow, they procure long-time loans at 5} per cent
interest with an egsy method o?

The Federal an({b;(j)oint-stock land banks as money lenders reccive
a gross income of a)
between their loaning rate and the rate that thev pay on their bonds.

Investors secure o gilt-edge, tax-exem
which pays them sbout 4} or 5 per cent interest. The issue of bond
as security is under strict Government supervision and this func-
tion on the piart of the Government inspires confidence on the part
of the investing public, '

Because farmers may borrow to procure farm implements and

farm supplies,

have a quicker cash turnover than formerly and benefit accordingly.
Lastly, where farmers and merchants are rendered more Prosper-,

ous because of

moner to deposit with their country banks. In these wa /s, the

benefits of the
tributed.

Free circulars of inforniation may be procured of the Federal
Farm Loan Bureau, Washington, D. C.

 The interesting business of manufacturing our money is taken’care
of by the Director of the Mint. Under lps general supervision the

Unifed $tates n

in touch with the business details through daily reparts, the Director
of the Mint dircets the coinage to be executed and has charge of the
cight assay offices distributed throughout the country where gold
and silver bullions are received, melted, and tested, and forwarded'
‘to the mints to Le used in coina{;e. His yeaddy report shows the en-
tire production of precious metals in the United States and the warld,
On his authority tﬁ

coins of foreign countries is published forahe use of clistomljouses -
and other public purposes.

Gold and silv

often they ‘are mixed together in the ore, or the
with copper and othér metals. The increase in the production of

gold is not so m

Improvements in the methods of separating” the metals in the re-

fineries. Gold

Mmade up into bars of standard weight, size, and fineness, ready for
‘use in tine.industrial arts or for coinnge, ' :

At the assay offico bullion is tested for fingness. Ore is also tested” . -
to determine its value and the best means for refining it. The in-
crease of business at the :a&sz:{y offices in the mining regions is proof
of the public service rendere

At the mint the bars of metal are flattened to required -and uniform 5
thickness, and as “ planchets ™. proceed. to the next process where
.. the disks read
and used again, much as the housowife treats her “cookie dough.” 7
The blanks are then pressed in the -dies, which are engraved with }

marvelous skill,
At

1
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repayment.
ut 1 per cent on all their loang in the difference

pt security for their moncy

having cash to pay for them country merchants
this method of making loans, they will have more

Federdl. farm loan system are quite generally dis-

- .

THE DIRECIOR OF THE MINT.

iunts and assay offices are operated. Besides keeping -

e quarterly estimate of the value of the standard

er are not fouad native in a statq of purity, but very
9 are found together

uch due to the opening of new mining fields as to the

and silver leave the refinery in the form of bullion

by the making of assays at a low. cost.,
for. milling are cut'out. The scraps are melted down

lyascoin, | . . oot

and the metal appears fina
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Because of the extra demand for “small change™ for war taxes,

etc., during 1918 the three coinage mints at Philadelphia, San Frau-

cisco, and Denver were kept running at full capacity, 16 and 24
P £ pacity

hours a day. 714,000,000 pieces of United States coin were minted,
and in addition, 83,000,000 pieces were coined for foreign Govern-
ments. . A
When it became necessary to ship silver bullion to help our allics
in the war the melting furnaces at the mints reduced to hullion bars
over 260,000,000 American silver dollars.
For the first time platinum deposits were treated at the New York
" ussay office for manufactures in connection with war work. The
. assay and refining of platinum were a specihl feature at the New
York assay oftice for which ¢pecial furnaces were designed, and an
original system of treating the platinumn group of metals was evolved.
The annual report of the Director of the Mint contains much in-
kelresting information ; it is free on application to the Director of the
int. )
The quarterly cirenlar, “ Value of Forcign Coins,” is. distributed
free through the Director of the Mint. )
- The following publications are on sale by the Superintepdent of
Documents:: Cata}o ua of Coins, Tokens and Medals in the Numis-
matic Collection of the United States Mint at Philadelphia. $1;

Guide to the Numismatic Collection of the UTnited States Mint at”

Philadelphia, 10 cents; the Monectary Systems of the Principal Coun-
tries of the World, 10 cents. : ‘

’

- THE REGISTER OF TI!{E TREASURY.

The Register of the Treasury signs all bonds of t{e United States,
the bonds of the District of Z‘
city of Manila, the city of Cebu, and the Porto Rican gold loans, and
keeps records showing the daily outstanding bnlances thereof. 1o
certifies to the Treasurer of the United States, the Aunditor for the
Tressury, and the Loans and Currency Division, Seeretary’s Office,
the intérest due on United States loans at interest periods. e ex-
amines and n{)proves for credit in the public debt account the Treas-
urer’s monthly report of paid nterest coupons, redeemed and pur-
chased securitles; certifics to and. transmits such accounts to the Andi-
tor for the Treasury. He examines, assorts, and records all such can-

_ccled securities, and” keeps records of the outstading principal aid
interest of the bonded indebtedness of the Govermnent. :

Y T " TITE TREABURER OF TIE UNFTED BTATES, |

%, Tho Treasurer of the United States is charged with the receipt and

. “disbursement of all public moneys that may be deposited 1n the

- Treasury at Washington and in the subtreasuries; is redemption

. angent for national-bank notesg Federal reserve-bank notes and Fed-
. eral reserve notes; i8 trustee

" girculation “and publi¢c deposits in .national banks, and, bonds held

» paying the Jand-purchase bonds of the Philippine Islands, principal
 Ehd iarsty  (nasure of th board 0 tusess ofthe posialsavins
W SR A

e
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olumbia, the ’hilippine Islands, the-

or bonds held to secure national-bank

&

"~ to securs postal savings in banks; is custodian of miscellaneous trust '
; {;‘:; funds} is-fiscal agent for g:)y-ing interest on the public debt and for.

savings
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. system; and is ex officio commissioner of the sinking fund of the Dis-

' trict'of Columbia.

The functions of the Office of the Treasurer are administered by
N the Treasurer. Assistant Treasurer, Deputy Assistant Treasurer,
and Chief Clerk. ' . :

The cashier has custody of the active and reserve cash and trust ]
funds, directs the shipment of currency in exchange for unfit inoney

“redeemed and makes payment of Government obligations and credits
on account of revenue, transfer of funds, ete.

The Division of Accounting clears all checks and warrants drawn
by disbursing officers of the United States, and keeps the doL)osito
accounts of disbursing officers: prepares statements of checks paid,
and proves and furnishes the furures for the accounts of depository
banks, Federal Reserve and Treasury officés. and furnishes proved
tigures for the daily statement of thie United States Treasury and
the financial statement of the United States Government.

- Under the Division of General Accounts there are three sections:
The warraut section, which keeps account of warrants issued by the
Secretary of the Treasury, by classes. the dates of payment of same -
and the account of revenue and repay warrants covering the re
into the Treasury; the bookkeeping ‘section, which receives th
reports of revenues received and payments made by 791 active de-
pository banks, 12 Federal reserve banks, 9 subtreasuries, the Treas- .
urer of the United States. and 10 mints and assay offices; the mis-
cellancons section, which has supervision of correspondence, charge
of telegraphic_transfers of funds to banks ‘and others from sub-
treasnries and Federal reserve banks, callection of interést on public
deposits held by depository banks and the rendition te the Auditor
of Phe Quarterly Account of Receipts and Expenditures of Warrants
by the Treasurer of the United States. » . :

The Division of Securities has cystody of all bonds to-secure cir-
culation, Government. deposits, and postal savings funds, and also
lLiandles all payments made on account of the public debt, as well as

“having in custody various other special deposits and trust funds
and handling the acounts of securities held to cover postal savingg
funds, . ‘ .

The Division of Redemption .veceives from banks and individuals
soiled -and mutilated notes of United States currency, counting and
assorting same and making retins in new notes or giving credit as
requived, laundering such notes as can be made fit for renewed
circulation, and preparing the remainder for recount and finally for
destruction. : ’ ‘ ’

The,Division of Tssue: has charge of the examination and provin
diy count of completed paper currency delivered to the Treasurer o :
the United States by the Bureau of Engraving and Printing. The -~
currency is delivered in-straps of 100 notes each. After proven,
it is pressed into packages of 4,000 motes each, wrapped, sealed with
three Treasury seals and labeled with the denomination of the cur-
rency and the amount. Daily deliveries are made to the Cash Divi-

- sion of the Treasurer's office. . ' A
The National Bank Redemption Agency is also a division in the

. Office of the Treasurer of the United States.. All national-bank

riotes aind Federal reserve currency sent to the Treasury for redemp:

tion are-handled by this -di_vislqn, ¥

o

ERIC

Aruitoxt provided by Eic:



: 2

The Sinkin%lFund Office of the District 6f Columbia, of which the
- Treasurer of the United States is ex officio Commissioner, has charge
- of all matters relating to the sinking fund and funded debt ef the
District of Columbia, =

The publications issued by the Office of the Treasurer:

1. Anrual Report of the Treasurer of the United States.

2. Annual Report of the Treasurer of the United States on the
Funded Y)ebt and Sinking Fund of the District of Co-
lumbia.

3. Monthly Statement—DPaper Currency of Each Denomina-
;tion Outstanding.

Information circulars have been }\)rintcd concerning * Issue, Lx-
change, and Redemption of Money ;" and the “ Purchase of Uncur-
rent Gold and Silver Coins and the Redemption and Purchase of
Minor Coins.”

A series of memorunda have also been issued—

1. As to gold coins of $3 and under. :

2. Legal tender and nonlegal tender and qualities of coin and

paper currency.

. Trade dollars not exchangeable. : '
. As to State banks. | "
. As to Continental currency.
. As to premium on currency.
. Mint marks. : g

4
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FOREIGN LOANS,

-

By acts of Congress of April 24, 1917, September 24, 1917, f\ipril
4, 1918, and July 9, 1918, known, respectively, as the first, second,
third, aid fourth Liberty bohd acts, authority was wvested in the
Secretary of the Treasury on-behalf of the United States, with the
approval of the President, for the purpose of more ¢ffectively pro-
viding for the national security and defense and for prosecuting
the war, to establish credits in favor of foreign Governments engaged
in war with the enemies of the United States, and, to the extent of
. the credits so_established, from time to time to purchase at }mr from
such foreign Governments, respectively, their several obligations.
A total appropriation of $10,000,000,000 was provided for this
urpose. . o
P Credits have been -established in favor of the Governménts of
Belgium, Cuba,. Czecho-Slovak Republic, France, Great Britain,
Greece, Italy, Liberia, Roumania, Russia, and Serbia. :
v The currencies needed in France, Great Britain, and Italy for
our ‘var expenditures in those countries Imve been provided by the
respective foreign Governments under arrangements whereby the
dollar equivalents of the amounts so provided have been made aydil-

- able to the respective foreifn Governments for use to meot their w

'- . expenditures in the United States, and thus the nceds of these &ov-
©  ernments for advances from the United States have been' reduced
£"  bya corresponding amount. ’ .

%" “Demiand certificates of indebtedness signed by the duly author- .

.2 ized representaties of the respective Governments are now held for

Loutstgnding advances and substantially now all bear interest at
g T 0% ’ e v . ' et C
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" the rate of 5 per cent per annum. This rate has been fixed upon
. consideration of the rate of interest paid by the United States on
Liberty bonds and certificates of in({)ebtedness and of the loss of
' revenue resulting from the tax exemptions accorded to those issues.
and other incidental expenses. - .

On November 15, after the little move than 18} months of active
participation in the war, the total credits established in favor of
foreign countries were $8,171,976,666.  Credits established sinee th s
armistice brought the total as of May 8, 1919, to $9,288,820,124.27.

The victory Liberty loan act of March 3. 1019, provided that until
the expiration of 18 months after the termination of the war as
fixed by the preclamation of the President, the Secretary of the
Treasury with the approval of the President may, in addition to
the eredits authorized by the second Liberty bond act, as amended,
establish eredits with the United States for any foreign Government-
on March 3. 1919, engaged in war with the encmies of the United
States, for the purpose only of providing for purghases of any prop-
erty owned directly or indirectly by the United States, which 1s not

. needed by the United States, or of any wheat, the price of which has
been-or may be guaranteed by the United States. To the extent of

2 . the eredits so established fram time to time. the Sceretary of the
' Treasury is authorized to make advances to or for the account of any

» such foreign Government, and to recgive at par from such foreign
Giovernment for such advances its obligations at not less than 3 per

cent interest. maturing not later than October 15, 1938, under terms

and conditions' preseribed by the Seeretary of the Treasury. This

act did not increase the appropriation available for loans to foreign

Governments. but merely extended the puvposes for which such loans

- might be made out of thie balance of the appropriation made in the
previous Liberty bond acts.

The. Libepty bond acts contain provisions authorizing the Secre- )
tary of the }Tmasury to convert the short-time obligations of foreign
Governments held by the United States into long-time obligations at
interest rates not less than that borne by the short-timne o Jigations
and maturing within the periods provided by the aets.

The Ilon. R. (. Leffingwell, Assistant Scevetary of the Treasury

3 in charge of fiscal burcaws, in his statement before the Committes

on Ways and Means, comments on the obstacles arising out of war-

fare, which interfered with the ordinary procedure of international

trade, cte, . .

* When England begnn to buy abroad, they found a curious physteal barrler
set up aguinst the operation. Ordinarily, an adverse balance was settled in
gold. There were two factors which Interefered with the successful operation
of that means of settlement. One was the physlenl barrler of the risks of wue

. sea, It was no longer possible to ship gold from one comntry to another at the

risk of submarine attuck without a cost for the shipinent and Insurance which
was ailmost prohlbitive. The other factor was that ‘tlie warring countries ha-l

80 far inflated their currencles and their credit structures that they could nut
afford to let the gold go. To do 80 would ‘have Involved a risk of Internal
financial disfurbance. - There are only three ways of paying for purchases
abrond—in goods, in gold, or in credits. I wnentloned the situation which tn-
terfered with the settlement in gold. The submarine factor, of course, op- -
erated to a certaln extent to restrict settlements in cominadities. ‘But the
controlling elecment which prevented settlements th commodities was the-fact
that those Governments had to have thelr whole productive energy devoted to-

war purposes, They could not alidw their people to make luxurles to- sell to"«

. ~ Nyt
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Amébrica in exchange for the wheat and munitiong and other things they must
have from America because all of their man powersmust be used in fighting

he war and in producing the things necded to help fight the war, Credits
_only remained, The British Government pursued a coursé up to the time of
our entrance into the war of the utmost bravery in making a settlement in gold
where she could.  Other Governments had not the gold to hegin with. Al the
Governments, about the time we entered the war, had reached the point where
thelr exchange would not stand the strain of further purchases abroad, and
F they actually would have had to stop fAghting 1f tlrey could not have obtained
the things they needed to himport with which tg fizht.

“The credits you permitted the Treasury té establish solved that problem.
They also made it pussihle for America to sell a stupendous quantity of goods
and supplies at profituble prices, ’

MISCELLANEOUS DIVISIONS,

TIE COAST GUARD.

The Coast Guard is normally engaged in humanitarian serviee,
such as assisting vessels in distress, life-saving. giving medical aid to
fishing fleets on the Grand Banks and in Alaskan waters, enforcing
laws and regulations regarding navigation, quarantine, neutrality,
customs, and in patrol duty to keep the seas free from derelicts,
wrecks, or othergdinting dangers to s‘nips, including theice patrol in
the North Atla /R which was instituted after the loss of the Titanic.

The game and sel of Alaska are also protected by the Coast Guard
during the breeding senson.

In time of war. by operation of law. the Coast Guard is trans-
ferred from the direction of the Treasury Department to the Navy
o and it is mobilized for active war service in addition to its normal
" peace-time work.

At New London, Conn., the Coast Gnard. Academy, founded 1n

1874, trains cadets for the service oh a plan similar'to that fol-
lowed at the Naval Academy at Anunapolis. Three months’ intensive
trainfng was given the extra personnel needed for war service. both
on shore and on board a cruising cutter detailed as a teining ship.
The personnel was raised to a war strength of 229 commissioned
officers, 438 warrant officers, and 6,106 enlisted men, the various
units repgrting to the divisional commanders of the Navy, generally
those in which the ships were geographically situated. Six cutters
were ordered to the war zone on patrol duty.. Coast Guard officers
were retained for duty at navy yards and stations, naval aviation
stations, and in-three sections of the regular Coast Naval Division.

The loss of life was proportionately heavier in the Coast Guard
than in"any branch of the naval service, as they were active not only
: in the submarine zene, but.-also supervised the loading of high explo-

e gives at the port of New York, over a thousand men being engaged in
this work alone. :

Since America entered the war the important system of coastal
communication by telephone and submarine cables between the coast
i stations, so that news of shipwrecks or the approach of encmies ;
from the sea _can be reported in the briefest possible time, along our |
entire coast lines has been perfected. One station is also maintained ;
at Nome, Alaska. The coastal communication service is invaluable i
in time of peace as well as in time of war. o [
5 For.more than 120 years, since Alexandér Hamilton, the first Sec- . |
s % retary of the Trensury, founded the Revenue Cutter Service, which, . |
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with the Life-Saving Service, was combined into the Const Guard.
Jaruwary 28, 1915, through practical experience and trditions of
steady drill, discipline, and training, the present splendid service has
been built up.  The excessive modesty of brave men is probably ve-
sponsible for the fact that the Coast Guard issues no publications for.
weneral distribution,  Libraries may write to the Commodore Comn.
mandant of the Coast Guagd at Washington for a small blue book.
The Annual Report of the Coast Guard, in which are packed in close
statistienl formation more true tales of heroisin at sea and matter-
of-fuct devotion to duty than vou will find on all the fiction shelves,

Appointments to cadetships are made upon strictly competitive
cducational examinations, which are open to young men of the pre-
seribed ages (18 to 24) having the necessary woral and physical
qualifications,  Examinations are held throughout the country from
time to time, and the highest averages attained are alone the sureties
for cadet appointments.. Strict niilitary and comprehensive techini-
cal training, covering a course of three vears. fit the cadet for his
duties as an officer. -Original appointment in the Engineer Corps is
ax cadet engineer, the maximuin age limit being 253 years.

A colleetion of photographis and transparencies for exhibition pur-
poeses may be borrowed from the Coast Guard by special arrangement
with the Commogore Cormandant of the Coast Guard, Washington,
Dh. C ‘ :

RUREAU OF ENGRAVING AND PRINTING, |

This burean is the Government factory for producing its paper
nfoney, bonds, vevenue, postage and customs stamps, checks, drafts,
and all Govermment securities printed from engraved plates,

The Director’s report for 1918 shows that 150,083,817 sheets of
United States notes, bonds, national curreney, Federal reserve notes,
Federal reserve currency, and certificates of indebtedness were pre-
pared and delivered during the fiseal year, valned at $31.432,901,950;
657,617,106 vevenue stamps and 5,767,000 customs stamps were
made.  The United States Post Office Department required 13,200,-
D567 postage stamps, the post service of the Philippines 21,710,000
stamps, and 33,518,971 sheets of checks, drafts, certificates, ete., were
sSarnished to United States disbursing officers.

The buveau employs the most expert designers, engravers, ‘plate
printers, and other artisans, besides a large force of female opera-
tives conmting and examining the printed securities, and printers’
“assistants who aid the printers in their respective lines, making the
product of this bureau very difficult to counterfeit. The work of the
engravers is specialized so“that cach man becomes exceptionally
skilled in his particular branch of the art, such as portrait, script,
square letter, and ornamental engraving.

Designs for paper money, bonds, ete., are approved by the Secre-
tary of the Treasury, while those for postage stamps are approved v
by ‘the Postmaster General. The dics are engraved on steel, and by
the transfer presses taken up upon rolls, and afterwards these in turn
are taken up upon steel plates from which the’securities are printed. “

The inls used in printing these securities are manufactured by the - 7
burean from colors which ave fast to varying degrees of light, and. all 3
colors before being made into inks are subjectc& to Tading tests, - . By
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2 ~evitable resylts of these methiods was an ex

—

The workers in each room are responsible for the securities, stamps,
etc.. on which they are working. Before closing each day a final
count is made, and it is the pride of the burcau that nqt even a post-
ngo stamp is missing at the end of each day’s work whith can not be
finally nccounted for, although none of the einployees are bonded.

As too much time would be lost in counting the securities beforc
the lunch hour, the employees do not leave the building duri ;
day. Therefore, in erecting and cquipping the new buifding fop the
Bureau of Engraving and Printing, opened in the early spritg ot
1914, the Governmient strove to furnizh the employecs with surround-
ings s comfortable and attvactive as possible. It is in every way a
model factory bulding, equipped with a cooperative lunch room,
emergency hdspital with special wavds for men and women, every
convenience for'the health and well-being of the workers.

From the gallery of the high, airy roont where the big presses huni,
the writer looked down on the men and wonen. singing in the sun-
light as'they printed the new victory bonds. The song was_* The
Long, Lotig Truil.” to the accompaniment of the undertone of great
wmachines. and in the contentraent of the workers one caught a sym-
bolic glimpse of the spirit of labor in the future toward which the
world must surely advance. .

The annaal report of the Dirertor of the Bureaw of Engraving and
Printing can be obtained on applicition to the Superintendent -of
Documents, Government Printing Otlice.

\

This committee was created by act of Congress of Junt™17, 1010,
and is composed.of ofticers fron each of the Exceutive Departments,
designated by the head thereof. The Superintendeat of Supplics,
appointed by the Secretary of the Treasury, is ex oflicio secretary
of the General Supply Committee. and he conducts all correspored-
ence, supervises the preparation of all contracts, and performs such -
other duties as the Sceretary of the Treasury may dirvect.

The General Supply Committee is required to make an annual
schedule of articles needed by the Ciovernment offices i the Dis:
Ltrict.of Columbia, with the exception of the field service of the

““Army and Navy, standardizing such supplies and- #Hniinating hn-
necessary grades and varieties. Manufacturers ave invited tobid on
the articles scheduled, the succeséful bidder receiving the total orders,
many or few, for his product dyring one vear. The Géneral Supply
Conimittee i3 not empowered to make the purchases. but after the
contracts are made the purchasing officers of the various Goveru-
ment establishments, ete., order goods as needed froin time to. time
from the contractors lsted in the General Schedule of Supplies.

Previous to the organization of the General Supply Cominittee,
for instance, there #ere more than BV separate schedules. Each -
department and establishment pursued its own system without ref-
erence to the others, and, in a number of instances, there was n
decided lack of uniformity in the methods practiced by the different

\gervices of the same department. Each Executive Department, inde-

' pendent establishment, and oftentimes a number of burcaus and
offices -therein, made its purchases independently. One of-the in-

tensive duplication of

THE GLANERAL SUPPEY (OMMITIEY,
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vork and expense, which has now been simplified by the issuance

o1 one (Government schedule covering the entire Government service

and effecting standardization as to price and quality. An idea of

the-inumense amount of purchases made under contracts negotiated

by the General Supply Committee is given by the total for 1918,

which is approximately $12,000,000, :

Under the present system, subcommittees, composed of experts as-
signed from the different departmental bureaus and Government
establishments, consider the bids submitted and examine the samples
applying thereto.  Their recomnmendations are presented to the Gene
cral Supply Committee, which meets at regular intervals, and upon 1
adoption’ by said committee abstracts of ull bids reccived, accom- '
panied by the recommendations of the subcommittee, are forwarded
(o the Secretary of the Treasury for award of contract. -

Awaiting {he inspection and recommendatioh of the various sub--
committees, the writer saw stacks of saucepans, bottlés of ink, hos-
pital equipment, test tube racks, tvpewriter ribbons, pens, desks,
E chairs, tables, rugs, typewviter paper, leather goods, and merchan-

dise of every deseription, whic}) were submitted by bidders upon
specifications issned by the ®mindittee.  These samples must all be ex-
amined and passed upon with a’view 1o selecting the types of pencils,
pins, desks. waste baskets, ete., that will best serve the purposes of
the Government oflices. . .

The Seeretary of the Treasury in his report for 1916 recom-
mended that the General Supply Comimittee be enlarged and that
the committee be given power to contract for and to purchase all
supplica of the Goveriment, stating further that this wonld neces-
sarily involvem warchousing system, making Government purchas-
ing a wholesale rather than a retail proposition, as it is at present, .
and consequently lowerving the prices at whieh manufacturerss can
atford to Ind for cotitracts. The plan is under consideration. :

The Property Transfer Division of the General Supply Com:
nittee was organized under the provisions of Executive order of
-December 3. 1918, and the Treasnry Department regulations of De-
cember. 10, 1918, to take charge of surplus furniture, eqiipment, and
supplies by transfer or sale. _

i B It was pointed out that when the Government offices engaged in
war work should be demobilized, a great quantity of merchandise
of every kind would be thrown into disuse. The estimate is ap-
prosimately $6,000,000 worth of second-hand merchandise and un-
der.the method of handling by transfer from war organizatiops to
permanent oflices of the Government, as requisitioned by their sup-
ply officers, and the allowance of a depreciation of not more than
4. 25 per cent for previous use, the saving to the Governtnent is enor--
mous, comparéd with prices that could be expected to be realized
. from the former plan of disposal of surplus material, whereby the
* different departments handled such matters individually, generally
by sale at public auction. 2
The Executive order of December 3, 1918, provides that all requisi-
tions for material for Government use in the District of Columbia,
-7\ excepting the field service of the Army and Navy, must pass through. ~
the General Supply Committee and niust be filled from the stocks on
hand if possible. 7. - ' S
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The 48 buildings formerly occupied by the Motor Transport
Corps in East Potomac Park, Washington, have beeny placed at the
disposal of the General Supply Committee. Up tifl May 15, 191,
abont $1,000,080 worth of furniture, equipment, and supplies hait
been collected from demobilized (Government oftices, and about §500.-
000 has been reissned to other departinents in liel of the purchase
of new material. = :

Furnitnre is repaired and refinished; typewriters are put in con-
dition, cleaned, and set in orderly rows: every kind of merchandise
is classified. ticketed. and creditedd to the department from which it
was taken. P’ins, automobiles, desks, tables, et are reissued and meet
the requirements of the service almost as satisfactorily as new ma-
terial. .

Deliveries are prompt. which is an advantage over the time onli-
narily requived by the contractors. A requisition for 100 desks, 400
chairs, and 100 costumers was filled from the improvised warchouses
of the General Supply Committee within three days. Six twcks are
kept busy. collecting furniture, ete.. and redelivering it to new users,

The salvage of war material is o big job, but the details enfrusted
to the (ieneral. Supply Committee are being handled in an eflicient
manner. 3,500 typewriters, 5000 desks. 10,000 chairs. 3,500 tables—
the approximate numbers of large articles received for storage and
reissue up to May 10, give rome idea of the problem. Citizens who
want efficient husiness methods in the Government will find nothing
to complain of in the work of the General Supply Committee. .

THE UNITED STATES PUBLIC MTEALTH SERVICE.

The United States Public Health Sevvice was established 120 years
ago and is maintained as a pay of the Treasury Department for the
purpose of safeguarding the health of the Nution through the en force-
ment of domestic and maritime quarantine laws, aud by continual.
-vesearch into all fields for the bettevment of public sanitation and
hygienc in both the rural districts and the populous indust rial centers,
g0 that any community or industrial enterprise confronted with prob-
lems relating to the health and welfare of the people may get expert
advice and help from the Government whenever needed. Records are
kept and the information compiled fov reference, the experience of ono
community thus being available for the benefit of all. through Federal
cooperation with the State, county, and city health boards.

he work of the Public Health Service is carried on under seven
divisional heads: Scientific Rescarch; Domestic (interstate) Quaran-
tine; Foreign and Insular (maritime) Quarantine; Sanitary Reports
and Statistics;- Marine Hospitals and Relief: Personnel and Ac-
connts; Venereal Disease Division; and Miscellaneous Work, includ-
ing the dissemination of information and publications of educational
value, .
The Division of Research gathers information from many sources,
£, including its own field investigations and experiments concerning
the best methods of handling epidemics, of keeping thie water supply
pure, of treating various digeases that puzzle tLe medical profession,
of finding the best ways to feed and care forehil@ren, and nlso how to
Ty -migintain the'most healthful conditions in industrial plants, to reduce
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the menace of occupntional diseases and to keep/ae workers in full
health and strength. ‘ o

The Division of Domestic Quarantine is at the service of your
loeul health officials wherever your community has a special health
problem to be met. For instance, plague-infected rats and ground
squirrels in California threatened to be the canse of a serious epi-
demic nnless a vigorous campaign was undertaken against them,
Federal health officers exterminated the pests in both California
and New Orleans, where there was also some infection. The public
health nursing eampaign interested both ¢ivil and military authori-
ties and led to_greater attention being given to the preventive phasg
of public health Yespensibility. The campaign against’ vencreal dis-
eases has also accomplished ‘much for the protection of the publie’
health and the efticiency of our industrial anc military power,
~ During the war suggestions and assistance on all health matters
were given to State and loeal boards of health and clinjes were
started in centers near cantomments, medieal attention and nurses
being furnished by the Federal Publie . Tlealth Service. Public.
Tealth Service officers were detailed for posts of supervision over
cantonment zones, and special surveys and investigations were nide
in localities where shipbuilding, munition production, and other es-
sential war industries brought large nunibers of workmen together
nnder emergeney lving conditions.  In the industrial plants, navy
Yavds, ete. sanitary surveys were made and stadies of. oceupational
diseases and industrial hyvgiene were carried on so that CYery means
should be gndertaken to safeguard the health of the workers. Not
only the cooperation of Stute. county, and city health boards was
secured, but the active interest of manufacturers and owners of in-
dustrial pl:mts was attracted to the importance of sanitation and
hyvgiene 1n relation to the hest results in industrial production, and
these men helped to work out practieal detailg with the advice and
assistance of the health officors. In this respeet, advances were made -
through public healthi research in regard to medical and surgical
care of workers, shop lighting. industiial fatigue, health hazards in
varions industries, mines. plants for manufacturing explosives,
Educational and preventive measures were taken in plants engaged
in war work, IXxtensive surveys and tests of water su plies for can-
tonments and war production plants were mn(le-\\'l\ic{: were also of
value to the civil population ia those regions. The hygienic labora-
tory extended aid not only to Government agencies, but to private
institutions engaged in essential work, notably to manufacturers of
vaccines and seryms and other medical supplies.

At the maritime quarantine stations on the mainland-of the United
States 10,755 vessels and 579,154 Passengers were inspected by offi-
cers of the maritime quarantine,.and at insular and foreign ports
such officers inspected 5,850 vessels and su ervised the fumigation of
1,845 vessels bound for the Umited States uring the year 1918. The
grand total of passengers and crews inspected during the year was
1,129,262.and of vessels fumigated 3,954. s . L

Reports of cholera in India, the ) alay Islands, Persia, and Tur-
key put the quarantine officers on guard for diseases on ships from .
those countrics. Plague and t phus fever was reported from prac-..
tically every part of the worl > There wis yellow fever in South.
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Rmcica and Mexico. United States quarantine officers are also sta-
tioned at foreign ports for the inspection of vessels clearing for the
United States, nng,,m the hoine ports, incoming ships must show «
clean bill of health for passengers and crew before being allowed to
come to the docks.

Twenty marine hospitals and one hundred and nineteen relief sta-
tions where hospital and out-patient relief was furnished to patients
were maintained in 1918 by the Public Health Service. In addition,

there is the Govermuent sunatorium for tubercular patients at Fort

Stanton, New Mexico.  Arrangements were made for treating war-
risk hrsurance patients at the marine hospitals wnd relief stations,
Medical officers of the service were-also detailed for duty on coast
guard vessels for the benefit of the men in the service and for the
natives of Aluska who have no other access to medical care,

Since the Public Health Service functiond in an edueatipnal way
as well as in practical relief work, there is a great wealth of pub-
lished material for the librarian to draw from for the Library's &m\-
ernment reference corner.  Complete lists\of the public health bul-
letins may be gbtained on application to the United States Public
Health Service. Of partieylar interest is the complete practical
handbotk, reprinted in 1919, Prevention of Discase and Care of the
Sick, \’\'luch includes o valuable chapter on  First Aid to the In-
jured.’

y The stercopticon loan library maintained by the Public Health

Service includes over 4,079 shides. with lectuves prepared for nse -

with the slides relaling to rural s.mit:ltion, infunt hyvgiene. produe
tion and care of milk. malurial activities. ote., useful in the cam-
paigns foy “ Clean-up week,”  Slides and lectures may he obtained
from the })st:on 0% Domiestic Quarantine, Public Ilealth Service,
\Vuslmmton, D.C.

A few suggestions for a library bulletin board :

1. Has your community a safe water suppl_\'.’
2. Has your community a safe milk suppiy?
3. Is there provision for hospitui cure of tubercular patients?
. 4. If your comnunity s in a malarinl district, are your health autborittes

.attending to mosquito conteol?

~
5. Are your schoolg provided with medienl supervision?
6. Is house sanitation attended to in your town? .
“ Behing you stands the United States I'ublic Health Service, The Health

Departiment of your State witl gludiy coopetate with you” *

THE SUPERVISING ARCHITECT.

Under tlte direction and approval of the Secretary of the Tlons-\

uﬁ?' the Supervising Architect acts as landlord for all thq post
ces, customhonses (between 1,100 and +200 in numbgr), and for
the three Federal courthouscs at Port]nnd Me. Texarkana, Tex., and
Santa Fe, N. Mex,

Not oniy were the plans for these buildings nade In his office, esti-
mates prepared, and contracts let for the ercctivg of these buildings,
but he had chiarge of buying the furniture, carpets, li htmn' fixtures,
mechanical oqmpment safes, and other ‘paraphernalia of Govern-

ment liousekeeping. even to the providing of \\ut(hmm und other

-employees, who kecp the bulldmas in order.
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When new buildings are to be erected, or old ones repaired or cn-
targed, it is the Supervising Architect, acting for the Secretary of
the Treasury, who handfes the details of locating and purchasing
sites, and has charge of the building operations. The erection and
inunediate care of all Federal buildings outside the District of 4
Columbia arve under his control.

INTERNATIONAL HIGH COMMISSION—-UNITED STATES SECTION,

R In May, 1915, the Seerctary of the Treasury, Hon., William G,
McAdoo, assembled representatives of tho Ministers of Finance of
the Republics of Centgal and Soufh Americd in a financial conference
m Washington, for tﬂnc purpose of bringing about closer financial
and commereial rekitions hetween the countries of this hemiispherve;
and he had on hand to meet them a number of vepresentative finan-
ciers of the United States,

The complete proceedings of this Lonference were publishéd botlw
i Englih and Spanish. The vohunte is now ont of print,

s a divect vesult of this first Pan Anieviean Financial Confer- » °
5 enve, . the Intepnational High Commission was created; the United

.\'lutvssecti(ufof which enjoys congressiohal sanction, given in the
act approved Febvuary 7, 1916, g ,

The commission consists of 20 <cetions, one i cach of the Gentral
and South American Republics, each having cight jurists or* finan-
ciers under the chaivmanship. ex officio, of the Minister of Finance
{(in_this country, the Secretary of the Treasury), The wmwm
entire commizsion is coordinated and directed by a Central FXxecuthe
Couneil. Washingtor wius chosen as the seat of the couneil by the
nnanimons choice’of 1ae commission at its first meeting. The connetl

- consists at this time of the Hon, Cavter (ilass, president, Seeretnry
of the Treasuvy: the Hon, John Bassett Moore, vice president, and
the Hon. L. S, Rowe, seefotary general, Assistant Seeretary of the
Treasury. ) ’

The first general meeting of the commission was held in Bucenos .
Aires in April, 1916, the United States delegation being headed by
Secretury MeAdoo.  Future meetings are contemplated at appro-
priate intevvals. Uninterrupted efort is earried on hetween meetings
systematically to bring abowt practical unifornity in the,commercial °
law and administrative regulations of the American Republics, and -
also to bring about more stable financial relations between Latin
America and outown country. ' | -

The program do%‘h'ﬂﬂ’b\' the International Iigh Commission, in
Buenos Aires, April 3-13. 1916, contained the following items, sub-
ject to changes and additions: ’ -

1. Establishment of a pold standard or gold exchange standard. -
2. Negotiable instruments in international trade; bills of ex- =

change; checks, bills of lading ; warchouse receipts,
3. Classification of merchandise; customs regutlations; consular
certificates and invoices; port charges. :
7 4, Uniform regulations for commercial travelers.
6. Patent, trade-mark, and copyright legislation. ) 3
6. Reduction and umiformity of al rates;- improvement of .
money-order and pareel-post facilities, ° : L o
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7. Extension of the process of arbitration for the settlement of

comniercial disputes.

8. International agreements on uniform labor legistation.

. Uniformity of regulations on the classificatien and analysis of
petroleum and other mineral fuels with reference to national
policy ¢n the development of natural resources.

10._Necessity of better transportation facilities between the Ameri-
can Republics.

11. Banking facilities; extension of credit: financing of public and
privale enterprises; stabilization of international exchange.

12. Telegraph facilities and rates; the use of wireless telegraphy
for.commercial purposes. .

13. Ur.formity of conditional sales and chattel-mﬁmguge legisla-
tion. ’

In a recent address, Hon. John Bassett Moore thus summarized

the aims and methods of the commission:

The work prescribed by the International High Commission has heen steadily
and energetically carried on. Valuable publications, intended to prepare the
way for the measures which the comnmission has In view, have heen prepared,
printed, and circulated, and appreciable progress has been made in obtuining
the adoption of those measures. Actual amelforation. of methods of customs
administration have been secured in various quarters, Efforts have been made
to relieve the burdens and inconveniences caused by the war. But, with a view
to practical achlevement, the central executive council has singled out, and
has pas with specinl vigor. certain measutes of a comprehensive und system-
re; and I am-glad to say that the results have been most gratifying
couraging, . -

Awong those measures one of the miost Impeortant is that of bringing into
operation the conventions adopted by the International American Conference ot
Buenos Alres, in 1910, for the protection of patents and trade-niarks. By the Iat-
ter convention, the. American Republtes were divided into two groups, the
gouthern and™the northern. Of the southern group, Rio de Janeiro was desig-
nated as the official center, and of the northern, Habana ; and at each of these
capituls there was to be estgblished an international bureau for the registration
of trademarks, so as {o secure’ their international protection In the Ameriecas,
This treaty, so closely related to the interests of the countries cencerned, and
not least to those of the United States, had lain dormant and unratified. The
Inteshationanl High Commnission took it up and brought about its ratification by
te:number of gdvernments of the northern group, as a result of which
itional of Habana is now on the point of. beginping opera-
xpected that.a similaz “result will soon be attained in

©0

% iAmether mensure speclally pressed s the conventton®o factiitate the opera-
‘tlons of commercial travelers. In a number of the American countries local
taxes, practically prohibitive in amount, on the operations of such travelers,
have for mnny yenrs existed. A convention was formulated by the central
executive councl], and, after examinatlon and revislon, was submitted by the
Department of State to the Anerican Goyernments, looking to the substitution
for all local taxes of & single pational fee, " This conventlon, first signed and
gatided by the United States and Uruguay, has so far been accepted by 11
other countries. ’ ’

Another measnre deald with 18 the treaty for the establishment of an inter-
national gold clearance fund, the object of this treaty being not only to assure
the safety of deposited gold and to ~vold the necessity of its shipment when
dificuities 1n transportation exlst, but o facilitate and stablllze exchange
through the adoption of an Internationas of account. This subject was very
carefully studied by the International High Coramission, at Buenos Alres; and,
ae the result of the subsequent cooperation of the Department of State and the

central executive councll, a draft of treaty designed to give effect to the plan

has bgen’pres_entgq “to the Americunt Republics, seven of which have so far
“apeepted It S R
- Among’ the ‘other activities of the Intemational High Commission and its

' Centra} Executivs- Countll, we tiay particulaily mention the preparation and

.".-.' . / _-'-—
AT o T it ; g o > - '



o

ERIC

Aruitoxt provided by Eic:

N

5 - R

distribution of reports recommending the adoption of certain unifornm measures
ns to bills of exchange, cliecks, bills of lading, and- warehouse receipts, with
the resuit that steps have been taken lp xome of the American coentries toward
legislation for that purpose. Moreover, following the example set by the agree-
mednt between the Chaniber of Commerce of Buenos Afres and that of the United
States in 1916, an advance has been made in several other quarters in the
direction of the arbitration of commercial disputes. Close attention has also
been given to the subject of ocedn transportation, and constant efforts have
heen made to preserve the interests of thé Americun countries in that regard.

It is gratifying to state that ‘the Central Exccntive Councll has had in Its
work the hearty and active enoperation of various hodies, such as the American
Bunkers' Association, the Committee on Commercial Law of the Conference of
Commissioners on Uniform State Laws, the United States Chamber of Com-
weree, and the Natlona)l Foérelgn Trade Counell,  Thelr assistance has been
helpful and reassuring, *

Those interested in ascertaining further what the commission is
ahming at in the several subjects on its program are invited to com-
municate with the Secretary (eneral. International High Commis-
sion, Treasury Building, Washington, D. C. e

WAR FINANCE CORPORATION,

- The War Finance Corporation, which came into existence in

April, 1918, was created by Congress for the purpose of extending
financial assistance Lo industries necessary and contributory to the
prosecution of the war which could not obtain the desired help
through ordinary banking channels. and glso for the purpose ok
giving assistance to banks and bankers who had extended such aid
to industries,

A capital stock of $500.000,000 was authorizéd, all of which, as
issued, is to be owned by the United States Government. The
Secretary of the Treasury is the chairman of the board. Thero

- ave four other directors, one of whom is the managing director.

v

The office of the corporation is in the Treasury Building in
Washington. . .

{)f the total anthorized capital stock, only $350,000.000 has been
subsetibed by the United States Gm‘ernmg‘ and $150,000,000 is
«till nnissued, but may be caljed in by a resBlution of the board of
directors at any time. The corporation is authorized to issue $3,000,-
000,000 of its bonds. but has only issued $200.000,000 up to date.

During the war it made numerons advances to mdustries and
public utilities, totaling about $100.000,000. In this amount were
included losns to 21 banks, amonnting to about $6,000,000. "Loans
to savings banks were authorized, but only made to a very limited -

" extent=-a total of $250,000, 0

About™$180,000,000 has been' advanced to railroads up to May 1,
1919, v : ' ’ : .
In addition to lqans to industries and railroads and banks, the

War Finance. Corporation is authorized to dea] in United States -

Government bonds,
An amendment to the war finance corporation act was passed

!

v

by Congress in March, 1919, just before adjournment,.and it author- .. °

izes the War Finance Corporation to use $1,000,000,000 of its au-

thorized funds to help: foreign trade by extending credit to Ameri- -

can exporters, .or to American, bankers
porters.. . T e
S

o i

who finarice Ameyican:

.-




Fw TR

WAR RISK INSURANCE.

. The vanguard of the German Army had hardly appeared upon

."  the borders of Belgium when William G. McAdoo, then. Secretary of
the Treasury, asked Congress for authority to establish & bureau in
the Treasury Department to insure against ‘war risks, cargoes, and
bottoms of American vessels plying the high seas. His proposal was
enacted into law on September 2, 1914 gI‘he Bureau of War Risk

. Insurance began its existence the following day in the sub-basement
of the Tressury Building with an office force of five persons. Juiie
12,1917, shortly after the United States. entered the world war, the
act was amended to include insurance on the lives of the masters and
seamen of merchant vessels, and by the act of October 6, 1917, the
Division of Military and Naval Insurance was estublished as a part
of the bureau for the purpose of affording protection to our so](riers
and sailors and their dependents. '

The bureau has four distinct functions: )

1. It has provided Government insurance on cargoes, hulls, and
the lives of masters and seamen of merchant vessels. The Division
of Marine and Seamen’s Insurance, charged with the exccution of
this feature of the war risk insurdnce law, will suspend upon the
conclusion of peace. : . :

2. Tt provides Government insurance for men in the military «wnd
naval service of the United States at peace-time rates. Plans have
been perfected for the conversion of this war insurance into perma-
nent peace forms, including all of the usual kinds of insurance
policies. | -

8. It pays the Government allowance to the dependents of soldiers
and sailors, and through it are paid the compulsory allotinents made
by enlisted men to therr wives and children and- a]? allotnients which
carry the Government allowance. -

- . 4Tt provides compensation, for disabilities incurred’ by officers and
> enlistc(Fmen in the line of duty, to them and to their dependents. Tt

also-respansible for providing medical treatment for-all di;

gailors.
p 0 g?unb]e beginning of a small war risk insurance concer’
Al buiream hes cxpanded until it is without parallel among humani-
qﬁ.ﬂ entargrises of civilized govermments. .
t is estimated that 95 per cent of the men in the Army and*Xavy
of the United States have taken out insurance for 87 per cent of the
. maximum amount, which is $10, 000. This medns that from October
&R 6, 1917, to November, 1918, 4,000,000 men took advantage of this —_—
2 Governmerit insurance, and an aggregate mnount of nearly forty
2 billions of dollars of insurihice has been written.
§ To enable the bureait to carry out its diverse activities there has
Z

" been maintained a forco of over 14,000 employees working in night .
- and day shifts. No single building in Washington was found large
&, enough to accominqdate the bureau in war.time, and it was necessary
' to.scatter its different-divisions.in 14 separate buildings, occupying
.. o total of nearly 460,000 square feet of building space. . -
The bureau recently inoved nearly all its divisions'into & building
: il}’.l;y: constructed.for it at Vevmont Avenne and I Street, in
; “Washigton, This building.occupies the site of the:historic Arling- -
"tq‘?*.?"ﬁqtel.’“,’g,, 2 N R SO SN
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The bureau has received and handled over 4,000,000 applications
_ for insurance, 4,000,000 applications for allotments-and al owances,

and has answered more than 3,000,000 letters. In 16 months it has
issued a total of 13,768,000 checks, aggregating $432,255,845.

Government insurance was initiate primarily as & war measure,
but it is more than that. It will mot stop because the war is over.
Under the war risk insurance act war-time term insuranee can be
retained in that form for five years after peace is signed, and at
any time in that period can be converted into permanent life and dis-
ability insurance in all its usual forms.

WAR LOAN ORGANIZATION,

Through this organization the Liberty loan-campaigns have been
conducted. With the Secretary of the Treasury as the directing
head, the twelve Federal reserve banks, as fiscal agents of the Govern-
ment, have acted 'as centers of the organization in their respective

- districts, operating throngh Liberty loan committees which weré

created in every part of the country. Banks and bankers, business

men, associations and societies, newspapers, press associations, and
thousands of men and women throughout the country patriotically
cooperated with the Treasury Department. the Federal reserve banks,
and the Liberty loan committecs in assuring'the great. success of these
loans.  They unstintedly gave of their services and talent in the
interest of the Government and it has been estimated that not less
than 2,000,000 men and women patriotically devoted themselves to
the work. c

In order that the efforts of the Federal reserve banks and Liberty
loan committees might be ‘properly dirccted and brought into har-
mony with the Treasury, the war loan organization was created in
the department. This organization had general supervision of all
the activities directed toward the sale of Liberty bonds, notes, and
war-saving certificates, .

A part of the war loan organization is the Lureau of ublicity,
which hedecharge of the preparation and distribution o? sters,
buttons, honor flags. and other material, the preparation of advertis-
ing copy, and the dissemination of ‘news relative to the loans. This
burean has conducted a great nation-wide campaign of education in
connection with each loan, pointing out the urgent needs of the Gov-
ernment in the pro.secu?'n of the war, the great value of Government
securities as investments, and endeavoring to inculeate thrift and

saving among all the people of the country. Every avenue of pub--
licity was availed of and the Trensury received the patriotic coopera-

tion of all.

Tln‘ough the cooperation of the War and Navy Departments, ex-

hibits of captured war aterial, soldiers’ and sailors’ equipment,

ordnance, and ammunition were assembled and transported through- -

out the country, enabling the people, particularly of the more reinote

districts, to inspect some of the t ings for which part of the money *
ised by the loans was speit. Veteran soldiers and sailors and.
civilian speakers accompanied the trains and urged the pecgle tosub- - -

y Ameri-.

scribe for bonds. Much of the material had been captured
can soldiers.in France, and no other single Inethod -of arousing en

thusiasn met witil}:'greaterugu
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The speakers’ burcau, which is also a part of the war loan organ-
ization, furnished speakers throughout the country to arouse interest
in the loans and also had charge of the soldiers and sailors who
assisted in the campaigns.

% 1
THE NATIONAL WOMAN'S LIBERTY LOAN COMMITTEE

One of the notable factors in the success of the Liberty loans was
the work -of the women of the United States. Xt was with the
belief that the women of the Nation would constitute a powerful
moral force in war finance that the National Woman’s Liberty Loan
Committee was appointed by the Secretary of the Tredsury in May,
1917. That they, working through the organization effected by this
ngency, not only accomplished this purpose but also became an es-
sential element in the actual labors of promoting the loans consti-
tutes one of the most interesting chapters in the financing of the
war. There was probably no war service in which so many women
took more active part than in the raising of money to pay our war
burden. To their energy, their enthusiasm, their zeal. and their
vision is due a great part of the success of the Liberty loans.

When the United States went into war with Germany the busi-
ness of bond selling was a field so new to women that all work within -
it was genuine pioneering. The organization of women for the task
was the work ‘of the National Women's Liberty Loan Committee,
which served in cooperation with the Treasury’s war-loan organiza-
tion. The members of this committee, serving as volunteers. per-
formed the work of enlisting more than a half million women 1s .
sellers of Liberty bonds,

The first Inbors of the members of the committee. after the clos-
ing of the first Liberty loan where their work had been general

ublicity of war finance among women, were concerned with the ad- -
justmenit of established organizations of women thronghout the
country to the established machinery for the raising of the loans,

Whexe organization existed, the women of the Nation were organized
% States, while the Treasury’s loan organization was based upon
fiscal divisions of the United States, It was the problem
nittee to correlate the two schemes of organization. They
4 [#8y the appointiment of both State and Federal reserve chair-
men, the former responsible for actual organization of women in
their respective States, the latter servin% as the representatives of
the women in dealing with the Liberty loan committees of the re-
-gpective Federal reserve districts. Liberty loan committees elected
tg:cwomen Federal reserve chairman members of their executive
mmittees.  ©
; In this organization-luring the sccond Liberty loan 60,000 ‘women
$ecame sellers of bonds. In the third loan 300,000 women were en-
~$olled as members of the or anization, which had a woman chairman .
fn almost every county of the United States and township officersin
““almost every township. In the fourth loan and also the fifth or
. Victory libergy loan between 700,000 and 800,000 women served.

No mere recital of results achieved can show the extent of the
‘> " gervice which wotnen gave to the Nation through their participation
in war finance, -Tha_g undreds of thousands of women agsumed the

.‘.‘). : ‘
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“burden of a new kind of labor, not for themselves but for their
country, is one of the most striking and characteristic facts in rela-
tion to the women of America that the war developed. The Liberty
loans afforded a new proving ground whene.the women of the Na-
tion accepted the opportunity to demonstrate again their patriotism,
their abiYity, their consciousness of the obligations of citizenship,
and their steadfastness of soul in the great and terrible crisis which
our country met.

THE SAVINGS DIVISION,

“The Savings Division, War Loan Organization of the Treasury
Department, as organized for after-the-war service, is a combination
of a directingstafl of specialists and executives in Washington, with
similar district organizations in reserve-bank districts. In addition
there is a vast number of volunteer workers serving through the re-
adjustment period on a less than a dollar-a-year basis, locgl, county
and State savings directors and secretaries of war saving€ societies.

As a branch of the Treasury Department, the Savings Division is
a national service bureau for the savings campaign, the actual con-
duct of which is decentralized into the twelve reserve bank districts.
The staff of the savings division in Washington is engaged upon
woblems of organization, sales. thrift education., preparation of
Imsic pamphlets und publicity material and of securing the coopera- -
tion and active service of national organizations and movements,  «

The savings division has stated as the ®rst objective in the cam-
paign: “To make thrift in a1l its forms, a permanent national prac-
tice.” The purpose of the first objective is to persuade the people—

1. To put aside as their first obligation, and before they spend at
all. part of their incomes for future use,

2. To invest the money they save out of their incomes in some
sccurity which pays a reasonable rate of interest and is absolutely
safe. '

3. To use the rest of their inconies so as to make every penny the?'
spend buy something they really need and which has a full penny’s
ralue,

1. To use what they buy with as much care as if it were money
itsel f. :

The second objective in the campaign is to provide a safe invest-
ment “for small savings through thrift stamps and war-savings
stamps, not merely to raise money for the Government, but more
e.s’-poviaily to provide a safe security for small savings. :

The active management of the cnmruign centers in a group of
savings directors, one in every Federa _resevve district, with head-
quarters, respectively, at Boston, New York, Philadelphiy, Cleveland,
Richmond, Atlanta, Chicago, St. Louis, Minneapolis, Kansas City,
Dallas, and San Francisco. Correspondence may be addressed to the
District Savings Director, War Loan Organization, in any of these
cities,

These district directors are hell responsible for the success of the
cmnhpaign in their territories. Many of .the district directors are
assisted by State directors. All seek the cooperation of directors in
every county and again in towns and cities; so far as may be
practicable, : )
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Township, neighborhood, and occupational group committees have
been formed in large numbers, and all kinds of local societies and
other organizations are invited to form cooperating committees.
Savinézs societies arc encouraged wherever people are grouped by

their day's work, and to a large extent in schools and colleges.

The savings stamps are on sale by secretaries of savings societies
and at post offices, banks, schools, stores, and other sales agencies.

The millions of savers are reached chiefly through the various
agencies enlisted by the district savings divectors. the savings divi-
sion at Washington distributing its services largely through the
district offices.

Cooperation in the multitudinous nctivities of this vast machinery
is both 1pntriotic service and social service. The economic welfare
of the Nation calls for wise saving. The future welfare of millions
of our citizens will be furthered by the practice of thrift.

The practical goal of the campaign—that every individnal and
family shall save regularly a portinn of income, that savings should
be set. aside beforgapending begins, and that everyoné should have a
growing fund salely invested in Government secnrities—scems not
impossible of accomplishment.

tibrarinns who wish to receive the literahure issued by the savings
division or by district or State directors should address the savings
director of their districts who will welcome cooperation in placing
information before library patrons and in distributing numerous
pumnphlets and leaflets.

TIIE FEDERAL RESERVE SYSTEM,

The Federal reserve act, approved December 23, 1913, was in-
tended to provide for the establishinent of new institiutions to ba
entitled ¥ Federal reserve banks,” to furnish an clastic currency. to
afford a means of rcdisconntinﬁ commercial paper and to establish
a more effective supervision of banking in the United States, ™

The new banks were officially opcnc(T for business on November 16,

1914, and the system has accordingly been in operation about four.

and a half years. The period of almost one year intervening between
the passage of the Federal reserve~act and the organization of the
banks was occupied in dividing the country into districts, studying
ifs banking and credit needs, securing thé appointment of the mem-
bers ofthe I'ederal Reserve Board and perfecting prelitninary ar-
rangements for organization, including the naming of local boards of
directors and the sclection of officers for Federal reserve banks.,  As.a
Kurt of this preliminary work the Board was called upon to share in
inancial adjustments, which were made necessary by disturbanees
growing out of the European waf, o

The organization of the system during the preliminary period in
question ﬁzd been placed, under-the act, in the hands of the Secretary
of the Tredsury, the Comptroller of the Currency, and the Secretary
of Agriculture, who had been designated by the law as the reserve
bank organization committee. It wgs their function to divide the
continental United States into Federf] reserve districts and to desig-

nate a city in each as the seat of the district Federal reserve bank,

.
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The act had provided that not less than eight nor more than twelve
districts were thus to be cstablished, and the committee determined
upon the designation of the maximum number. '

After the process of districting the country and of selecting the
reserve eities had becn.complctcﬁ, it was necessary to provide for
the organization of a Federal reserve bank at each of the following
wints which had heen named as Federal reserve cities: Boston, New
]Ym'k, Philadelphia, Cleveland, Richmond, Atlanta, Chicago, St.
Louis, Minneapolis, Kansas City, Dallas, San Francisco.

The subseribed capital stock of each Jederal reserve bank must
he not less than $4,000,000, to which ¢very national banking associa-
tion must subscribe six per cent of its paid-in capital stock and snr-
Dlus within thirty days after notification by the organization comuit-
tee. Other banks deenied eligible by the organization conmittee were
furnished by the Comptroller of the Currency with application
blanks for membership. Percentage payments of subscriptions were
graduated over a period of six months and the remuainder payable
on call. Penalties were fixed for national bauks not complying
with theteguirenients of the Federal reserve organization committee
“the Feddral Reserve Boavd.  Tnease the subseriptions by niem-

biof banks proped insuflicient the Federal Reserve Organization Board
was authorifed to invite outside investors to subseribe to Federal
reserve-banfe stock up to 525,000 par value.  Any balance of stock
renmaimiing unsubseribed was to be alloited to the United States
Treasury.

The preliminaries of corporate organization were effected by five
banks from the entire number of these applyving for membership,
designated by the organization committee.  Three directors for each

. Federal reserve bank werg appointed by the Federal Reserve Board,
to serve as (1) Federal reserve agent; (2) deputy Federal reserve
agrent.  Six directors were elected by the member banks of the district.

Control of policy, management, and examipation of the Federal —
reserve banks and their deabings with member banks is vested in
the Federal Reserve Board. A Federal advisory council, copsisting
of one niember chosen by each Federal reserve bunk, meets quarterly
and furnishes suggestions as to matters of general policy affecting  °
the Federal reserve system. consulting with the board as €o its pur-
poses and informing it with regard to banking conditions in the
several distriets, , :

Althongh it proved pogﬂ)]e to collect substantially the whole of . .
the reserve of the Federal reserve banks in the fornr of gold or gold
equivalents, this greal sum was collected without inconveniont pres-
sure upon business or disturbance of credit. Indeed, the lending
power of the member banks was enlarged because of the fact that
through the process of combination of reserves it was possible to carry
on a snfe banking business with a very mnch smaller amount of actual
cash in hand or, what is the same thing, to increase liabilities'to a
considerably greater relative-amount than had previously been pos-
sible. The early days of the system did not call for very much activ-
ity on the part of the Federal reserve banks because of the fact that .
the member banks were so well equipped with lending power that- -
they did not find it necessary to rediscount. The fact that the system- v
existed, however, crcated confidence and had a strong influence in:.

O

ERIC

Aruitoxt provided by Eic:



O

ERIC

Aruitoxt provided by Eic:

Gaee e ‘ﬁ
) 60 _ .
preventing banking disturbances which might otherwise have been
. produced as a result of European conditions.
~ During the first two years of the existence of the system the prob-
lems of the reserve banks were largely concerned with disconnt rates,
the standardization of commercial paper. and other matters con-
nected” with the reorganization of the banking system. Early in
the Enropean War and hefore the new banks had actually been
organized there had been disturbance due to the exportation of gold
from the United States to Europe because of the wnreadiness of
English banks and merchants to extend eash credits. This condi-
tion quickly passed away. -
The Federal Reserve Act had designated the Federal reserve banks
as fiscal agents of the Government: but during the first two vears it
had not proved netvssary to eall npon them for performance of duty .
under this head, although the Secretary of the Treasury had de-
posited with them a limited amount of Government funds, The -
situation changed in 1917 when the United States beciine a l)ek
ligerent, : '
It is thus seen that the history of the Federal reserve system to
date may be roughly divided into some two or three periods. the first
extending from the dafe of organization to the moment when the
United States entered the war, the scecond from this date of our
belligerency to the conclusion of the armistice. and probably a third
beginning with the conclusion of the armistice and extending to the
present time. Some nccount of the characteristies gf these several
periods may now be given, : Ty
One of the early war problems which the Treasury Department
had been called upon to meet grew out of the hasty withdrawal of
/ gold from the United States for shipment to Europe. The situation
threatened to cause serions alarm in the United States, banks fearing -
to pay out gold because of the effect that such action might have on
their reserve. It was foreseen that the condition would pass away as
soon as the new Federal reserve banks were organized, but in the
meantime some temporary action designed to bridge over the emer-
gency Was mecessary. This led to the organization of a so-called
gold fund ” or * gold pool ™ of $100.000,000, intended for the pur-
pose of meeting gald puyments in Enrope. The fund was never
cnlled upon to any great extent, but the fact that joint effort had thus
been provided for had a psychological effect, while on the other hand,
.the first shock of war speedily passed, and European conditions S
became more normal. Later on a so-called “ cotton-loan fund” wag
organized with the participation of the members of the Federal
' Reserve Board for the purpose of relieving bad conditions in the
Southern States, due to -tﬁe extraordinarily low price of cotton restilt-
ing from inability to export that staple. This fund. like the gold
gool, had its effect, but that effect was psychological rather than
irect, ' ' )
| Imniediately after the organization of the Federal reserve banks
it was possible to devote some months of attention to the basic prob-
... lems of the new system. . Standardization of commercial paper was
4 - the first effort of the system, and the development of a regular plan
=7, for'the issu'ing of Federal reserve notes followed. Later a plan was |
e \@g\'iaéd; f‘oxf eflécting Tmational clearance by telegraph at Washing. .-
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ton. and this was carried out through the organization of the so-
called * gold-settlement fund.” -~ e

The new issue of Federal reserve notes proved to be workable and
satisfactory. Under the old system national bank notes had been
issued upon the basis of (Government bonds deposited in trust with
the Treasurer of the United States und the ine}asti('itx and unsatis-
factory quality of this currency had been one of the réasons for the
adoption of the Federal reserve act. The delay in getting the new
banks organized, however, had led as a temporary measure to the
amendment of a law called the Aldrich-Vreeland Act. which per-
mitted the easier issue of currency by national banks, and during the
Iast half of 1914 such new curvency had been issued to the extent of
nearly $400.000,000. An early problem of the Federal reserve act
was the refirement of this currency. a process” which, however,
proved to be comparatively easy since the new Federal reservd notes
readily took the place of the outstanding eniergency notes, save in
so far us the latter were actually retired, The Federal reserve law
had also provided for the gradual retivement of the old national
bank notes, this process to be carried ont throngh the purchasé of
other honds under fixed conditions, sueh bonds being transferred to
Federal reserve banks, while, should there prove to be a call for
new note curreney to tike the place of that of these purchased bonds,
abundant provision- of Federal reserve notes had been made. The
national bank note currency tended to decrease slowly during the .
first two years after the organization of the system. while Federal
reserve notes were issued at first to a very limited degree and later
in larger amounts becanse they provided “a convenient kind of cur-
rency which took the place of other notes previously in cirenlation.
Many of the Federal reserve notes thus issued aceordingly rep:e-
sented a substitution for other note issues rather than an addition to -
the circulation,

One of the early duties placed upon the new system was that of
attempting the regulation of discount and interest rates. The fact
that the business of Federal rveserve banks was small prevented such
rates of rediscount from becoming as effective as they might other-
wise have been, especially as during 1915 and 1916 the reserve banks,
under the direction of the board, thought it best to pursue a policy
of distinct conservatism and preparedness rather than to follow any
plan of encouraging the use of their funds through purchases of
paper in the open market. The report of the Federal Reserve Board
for 1916 says: “ The Federal reserve act is based essentially upon

. the principle that liquid paper rather than loans secured by stock-
exchange collateral, or ‘merely investments,” shonld be the principal
asset of the member banks when considered collectively; that the
acceptance rather” than the call-loan market, and redigcounts with
the ge‘deral reserve banks rather than loans placed through banks in
reserve-and central veserve cities, should be made the i through
which the average bank can supply its current requirements.”

As already ingicated, a beginning had been m(r:((‘e during the‘early’
years of the system in taking over the fiscal® agency functions' pro-
vided by the Federal reserve act. The Secretary of the Treasu yin  +4
1915, appointed the Federal reserve banks as. Sscal agents o the . .
United States, thereby. institnting the .important fisen reform -of :
.~ toveiving-and disbursing funds of ‘the United. States through - the
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Federal reserve banks. On January 1, 1916, there gere transferred
to the Federal reserve banks, Fedcral funds on depdsjt with member
- banks, amounting to about $9,000,000.

When the United States became a beiligerent in 1917 the Federal
reserve banks necessarily” assumed a much larger scope of functions
as fiseal agents. An abundant supply of note currency had been i
sued and in other respects the banks fl]ad been prepared for any calls
that might be made upon them. The Federal reserve banks were
charged by the Secretary of the Treasury with the duty of placing
shori-time Treasury certificates and redeeming them at maturity,
the Treasury cgrtificates of indebtedness being 1ssued 1n anticipation
of the collection of income taxes and the sale of Liberty bonda
‘The Federal reserve banks were made the central agencies for the
Liberty bond campaigns. Their war burden necessitated the dou-
bling of the clerical stafls of the Federal reserve banks.

companies to become,members of the Irederal reserve system througa

a liberal policy in regard to the retaining of full charter and stat-

utory privileges, and liberal discount privileges, with a view to fully

mobilizing the banking facilities of the conntry and to making funds
available for both banks and private investors for the absorption
of the Liberty bond issnes. Iivery effort was made to bring abont

a general absorption of Government lonns by savings, and to limit

private credits wherever practicaBle without causing hardships, <o

2 that credits might be conserved for war purposes and unnecessary
expansion avoided.

As & war measure it had been determined to prohibit the export of
gold and the President by Ixceutive proclamation placed the man-
agement of the gold-export control system in the hands of the Secre-
tary of the Treasury, who vested the Federfal Reserve Board with
the actual operation of it. This so-called gold cmbargo was in line
~  with the policy followed by foreign countries and has continued in

operation np to the present tine.

The reserves of the twelve Federal reserve banks have been ap-
proximately equalized by discount transfers between the banks,
under tclegmp‘\ic direction of the Federal Reserve Board in Wash-
ington. The rediscount of discounted paper of other Federal reserve
banks has been voted by the Federal Reserve Board as a medys of
meeting the heavy demands for the movement of funds, due first to
transfers of Government funds; second, joint purchases of bankers’
acceptances; and, third, seasonal requirements incident to crop mov-
ing during the year 1918, -

he use of Federal reserve bank funds was permitted in safe open
market operations, in safe investments, Govermuent bonds, and tho
%tz, dtl\rough regulations put into gffect by the Iederal Reserve
I . .

On i)eﬁember 20, 1916, the Iederal Reserve Board authorized the

Federal reserve bank of New York to establish an agency with the

- Bank ‘of England, under authority of section 14 of the Federal re-

serve act, which ﬁermits any Federal reserve bank “ with the consent

i of the Federal Reserve Board, to open and Ynaintain banking ac-

. counts in foreign countries, appoint correspoiidents, and establish

agencies in such countries wherever it may deem best for the pur-

pose of purchasing, selling, and collectin, iills of exchange, and to
s t o »
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buy or 81l with or without its iidorsement througl: such correspond-
ents or agencies bills of exchange arising out of actual commercial
transactions.” .

Regulation and control of foreign exchange was effeeted by the
Executive order of January 26, 1918, Turther control was estab-
lished by the trading-with-the-enemy act.  The supervision and con-
trol of foreign exchange is closely related to the conservation of gold,
and the Division of Foreign Exchange was organized to enable the
board to carry out the provisions of the Executive order of January
26,1918, and to cooperate with the Treasury Department in meeting
the unusual problems in foreign exchange ereated by the war.

The work has been carried on ander three divisions—administra--
tive, research, and statistical.

The Federal reserve banks of the_twelve districts have acted as
local agrents for the Division of Fofeign Exchange. The work of
the Division of Toreign Exchange will cease when peace is reestab-
liched.

" The foreign trade of the United States. already Targe, is expected

Lo assume far greater proportions upon the reestablishment of pence.
Member banks, by means of forcign branches, and American banking
corporations, organized to conduct a foreign business, have estal-
lished themselves in other countries, mainly in Central and South
America, and the Orient, with 1 view to competing with British and
continental banks which have long controlled the larger part of their
fernational trade and banking. :

The Division of Analysis and Researel of the Federal* Reserve
Board was created on September 1, 1918, '

The Governor of the Federal Reserve Board savs in his l;ﬂ)ort for
IRIR, summing up our present banking situation:

O bankiuge situation is strong and inherently sound, net is mueh stronger
than wordd have heen the ease if the war had eontinued nnother yar. The
nhitity of the country to ahsorb investments hns proved to be far groiter than
Jud heen anticipated, wid our credit structuee, adthough expanded, is unshakep.

The Federal Reserve Bulletin, issued monthly, at $2 per year, gives
authentic current news of {he financial world. The 1918 report of the
Governor of the Federal Reserve Board is available for libraries.

THE DEPARTMENT OF THE TREASURY.

Avrchitect: Currency, Comptroller ef :
Customhouses, Banks, national—
Federal courthouses, Exqininers.
Post oflices. Receivers,
Estimates. Laws, .
Contracts. . Notes (natipnal and Federal
Equipment. . roser\'v), 1ssue of, :

+ Furmture. Customs:

. Operation. Cooperation_with—
Plans. g Agriculture,
Sites. Coast Guard,
Supervision. : Cqmmerce.

Auditors: 2 Labor.
Accounts U. S. Government. | Ispionage act, enforcement,
Claims U. S. Government. of. .




O

ERIC

Aruitoxt provided by Eic:

* Customs— Continned,
Enemy trading act, enforce-
ment of, .
- Exports—
Reports, current.
Statistics,
Tnaports—
Reports, current,
Statistics,
Traftic on Great Lakes and
with insular possessions.
Laws.
Revenuwe,
Smugglers,
. Vessels—
Records of.
Clearance papers,
Coast (Guard:
Academy
Examinations.
Alaskan seal and game.
Communication, constal,
Law enforcement—
Navigation.
Quarantine.
Neutrality.
Customs,
Life saving.
Patrol of seas,
Lngraving and Printing:
Plate printing of —
Checks.
Drafts.
Money.
Securities.
Stamps customs  and
postage.
| Model factory.
Farm Loan: K
Agents.
Associations, national farm
loan.
Banks— ¥
Federal land.
Joint-stock land.
onds. |
istricts, 1and bank.
“ Loans, restrictions on.
Mortagages, amortization of.
, Forcign loans . )
Self-explanatory.

.
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flealth:
< Education,
Hospitals, inarine.
Quarantine-—
Domestie (interstate),
Foreign and insular,
Relief stations,
Research,
Sanitation—
Rural.
Industrial.
Venéreal disease.
Intecrnal Bevenue:
Police powers,
Taxes. colleetjon o f—
Excise.
. Income,”
Special.
War,
o wternational THigh Commission
Financial and trade rela-
. tionss
South and Central America.
Louns and Currency:
Debt, public.
Distinetive paper, manufac-
ture of. |
Distinetive. paper, custody
of.
Destruction of unfit carrency.
Interest on registéred bonds.
Securities, original issues of,
Mint:
Assay offices,
Gold.
Silver.
. Platinum.
Coins, manifacture of.
Public Moneys:
Acconnt, general. 2
Regwfations relating to—
Banks, depository. .
Care and transportation.
Liabilities, outstanding.
Ofticers, public (except
postinasters).
Treasury, independen
Seeret Sérvice,
Supply Commitice:
.Contracts, .
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Supply Committee—Continued,
Salvage of equipment and:
supplies.
Schedule of supplies, cte.
Treasurcr:
Administrative functions,
Treasury, Comptrolicy of :
Debts due the Government;
Collection of,
Decisions, final,
Disbursement,
Interpretation of laws
relating to.
Warrants, countersigned by,
Treasury, Register of @ '
Bonds, :
Treasury, Diviggon of Bookkcep-
ing and Warfients,
Wu, Finanee:
Foans,
Industrial,
Foreign.
" Wur Loan Organization:
Liberty bond issues.
" Woman’s cominittee,
Savings Division.

137839°—19—5

N-‘hN

War Risk Insurance?
. Military and Naval Forces.
Allotments,
Insurance disability,
Medical treatment.
Merchant marine.

Hulls,
Cargocs,
Masfers,
Seanen,

Federal Reserce System (inde-

pendent) : :
Banks, 12 Federal reserve,
Branches, domestic and for-
eign,
Districts, 12,
Foreign exchange, coutrol of,
Fuonds, «
Cotton loan,
“Gold pool.”.
GolQ scttlement.
Gold embargo, L.
Member banks, control of,
Regulations.
Discount rates.
Interest rates.
Bediscount privileges.
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To rir Linrarians oF Tie UNirep Siartes: .

Tive nullion young men in the Army and Nary of the United
States have gotten a new view of life i a new interest in public
affuirs. They, with those who stayed at home and worked on the
home front during the war, have all heen engaged intensely and
devotedly about the NaYion’s business. Asthey turn to peaceful pur-
suits they want to know how Americn came'to be what it is and how
to make it a greater and better country. The soldiers, particularly,
rely upon libraries for.the splendid service which followed them
almost in the front-line trenclies with hooks and periodical literature.
"Your opportunity is to continue to feed this appetite and to satisty
this wholesome desire for accurate knowledge. The War Depart-
ment will waleqme your cooperation in its own effort to make avail-

- able acenrate and detailed knowledge of America's participatien in
“the war, and to this end copies of “X Statistical History of the War,”
by Col. Ayres, have been sent to over 6,000 libraries. The more com-
prehensive book, “America’s Munitions,” by Assistant Secretary of ~
War Crowell, will be followed by other books and studies through
which it is hoped to tell accurately and completely the story from the
. War Departnent's point of view. With these and other reliable and
impressive books the yearning young mind of America will acquire
knowledge as n basis for the patriotic exercise of that zeal and energy
which the stimulation of the great war ]m's_' brought about. .

Cordially yours, . B ' ‘

R .

o " : L B i
Secretary of War.
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FIRST-HAND INFORMATION. .

Gen. Pershing says in his report summariging the organization -
and operations of the American Expeditionary Forces: “However
capable our division, our battalion, and our companies as such, suc--
cess would be impossible without thoroughly coordinated endeavor.”
Again le says, speaking of the supply question:” “With such a
problem any temporization or lack of definiteness in making plans
might cause failure even "with victory within our grasp.”

Coordinated endeavor based on a common purpose, quick deci- f
sions, resulting from sound knowledge, definite directions born of
executive ‘ability, are three broad headings under which the story
of America’s successful Army exploits might well be written,

The 1918 three-volume Report of the Secretary of War is a study:
of masterly organization which is worthy of most careful reading,
because thd theories worked and the result was success.

The librarian can not expect the general public to be interested
in these plain-spoken, invarnished narratives of actual accomplish--
ment, but as a servant of the people she can not afford to be unaware

~ of the contents of the three red covered volumes that tell the story
~ of how our Army did it. Furthermerep she will be constantly called
on to sclect war stories for her shelves, and with a solid baekground
of fact to guide her judgment she will not be inclined to order
trifling and inndequate portrayals of the greatest events in our
history. . :
- Theso volumes can be purchased from the Superintendent of
Documents, for $3.75. ) ) ,

“America’s Munitions,” mentioned by the Secretary in his let-
ter to the librarians, can be purchased from the superintendent of
documents for $2. : '

With regard to publications for which there is no charge, the
Adjutant General’s office_should be addressed. o

So f{ar as possible the publications are listed under the services
to which they refer. This listing is necessarily rather unsatisfac-

1 tory, as a publication-may contain matter pertaining to several di- | 5
visions, : . ‘ _ ' N o
Only publications obtairfable and of interest to libraries have been o5

listed. : - . 4 \ s
s 1' . o o . (co)_ ) ) . _',’ »_,..(w’%k..
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, _ THE DEPARTMENT OF WAR.
= . ADJUTANT GENERAL'S OFFICE.

Upon the declaration of war. The Adjutant General’s Office he-
came the largest single communication offico in the world. In
addition to its peace-time duties, it engaged in-raising the volunteer
enlisted force of the Army to its maximum war strength.
After the declaration of war, the strength of the Regular Armny
was increased from 3,791 officers and 121,797 enlisted men to 10.693
- officers and 503,142 enlisted men; the National Guard in Federal

. service and the Reserve Corps in active service from 3,733 ofticers
and 80,713 enlisted men to 96210 officers and 77,360 enlisted men,

: In addition, there was created the National Army with an enlisted
force of approximately 516,340 men. The Army of the United

. States increased in actnal strength from 9,524 officers and 202,510
‘onlisted men in April 6, 1917, to 183.434 officers and 3,182,454 en-
listed men in November 11, 1918. The total registry of uvailable

men was 24,234,000, .

The office.of The A®jutant General is organized as follows:

Administrative Divizion: '

Archives Division.

Casualty Division.

Enlisted Division. c

Mail and Record Division.

Medical Division.

. Miscellaneous Division,

0ld Records Division,

Officers Division.

Persounel Demobilized Records Division.

Publication Division. . -

~ Selective Service Records (has charge of all records of selectivo

_service of the 23,000,000 men called under selective service act.)
War Risk Insurance Section,

-

PUBLICATIONS.

Army Register, Decewber 1, 1818,
Military polley of United States. . .
Ayres’ War with Germany, statistical summary; superintendent of docu-
ments. 40 cents. )
Crowell's American munitions, 1017-18; superintendent of docuwents. $2.
Army posts, campg, cantomnents, depots, ete
dge and medal circular. .
eIl regulations and service manunl for sanitary troops.
_Field service pocket. hook, 1917,
Manusl for stable sergeants, 1917; superintendent of documents. 35 cents.

War- allotments, family allowances, compensation, insurance. Army
S Allotments, Liberty bond allotments, and soldlers' and sallors’ civil relief.
Ff 62&11 structions on research and study of inforwmatlon, 1817 (War Dept. Doc.
Py 64) . )
2 Landscape sketching, 1917 (War Dept. Doc. 646).
o Munyal for Army horseshoers, 1017 (War Dept. Doc. 083). .
i Manual of physfcal traintng, for use in Army : 1914 (War Dept. Doc. 436).
i Protective lighting, 1918 (War Dept. Doc. S00). , .
Pl Road Totes—Cuba, 1908 (War Dept. Doc. 349). '
Ced Rales af land -Warfare (War Dept. Doc. 167)

e "*;Slﬂ:l‘lé)arn_m-nrm “manual, 1018; corrected: to August 81, 1018 (War Dept. -
2 -fpﬁii.‘ém_?;g Biitish\ Ninth Corps at, Messines Ridge, . ' :
: Bullptlnu‘gf.nﬂnlgphgmppggg e. field (War Dept
SR L T I A I T T e
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gervice of supply on western front in France (War Dept. Doe. 586).

23 balloon companies’in operation over the lines. Some of theso took, ..

(48

Camouflage for troops of the line (War Dept: Doc."i'_’-).

Guas warfure. Three parts. (War Dept. Doc. 703.) a

Infantry acropinne and {nfantry balloon (War Dept. Doc. 76%).
Instruction concerning battle maps (War Dept. Doc. 597).

Motor transport in cawmpaign (War Dept. Doc. 519),

Notes on cumouflage (War Dept. Duc. 663).

Notes on construction and equipment of trenches (War Dept. Doe. 502).
Notes on gas ug )_\geupon In modern warfare (War Dept. Doc. 5771,

Notes on German Army In the war (War Dept. Doc., $38).

Notes on interpretation of acraplane photograpbs (War Dept. Doe, GG4).
Nates on railroads and mechanical and wagon transport in connection with

UNITED STATES AR SERVICE,

This service adninisters acronautic personnel and equipment.

When war was declared in April, 1917, the United States had two
aviation fields and about 35 serviceable planes of obsolete type.

Despite the fact that there existed in our Army no adequate organi-
zation of qualified personnel for the task of training, as well as that
of securing the necessary planes and motors, at the time of the armis-
tice there were 27 fields in operation in the United States with 960
instructors.  Eight thousand six hundred and eighty-nine men had
been graduated from elementary training and 6.331 from advanced
training. There were then actually in training 5,697 men, of whom
47 per cent were in elementary and 53 per cent in advanced training
schools.  In France, England. and Italy Amevican pilots and ob-
servers took finishing courses.

There were sent to the American Expeditionary Forces more than
5000 pilots and observers, of whom at the date of the armistice 2,226
were still in training and 1.248 were on flying duty at the front.

To the date of the armistice 3.346 primary training planes had
been produced, including 1,600 of the type which had been aban-
doned; 2,474 advanced'training planes were also made. - .

Of servide planes 4389 had been produced. Nearly 33,006 trainin
and service‘engines had been built in the United States. In addition
to these, plapes and éngines were received in France from our Allies.

The American and allied airplane programs called for quantities
of certain ray materials which threatened to exhmist the supply. |

In order td meot the spruce and fir shortage labor battalions were
organized anll placed in the forests of the west coast. Approxi-
mately 174,009,000 feet of spruce and fir were delivered, of which
more than twd-thirds went to the Allies.

To meet ‘an acute shortage of linen for tho wing.( of the planes
fubric-af long fiber cotton- was developed which proved superior to
linen. Chstor beans were planted to furnish the required oil su ply.
" A substitute dope, less inflammable and of more plentiful Ensnc
materials, was produced. . : . ‘

The total number of observation balloons mamnfactured in the . "Jﬁ
United States was 0642, and more were received from the Freiich. .

Accessories developed and produced during the war were: Oxygen &
masks, parachutes, glectrically heated clothing, cameras, wireless teles” - -
phones, bomb sights and devices, machine guns and supplies. & S

At the armistice there were practically 45 service ‘squadrons and ». - -

.o
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/ part at Chateau-Thierry, St. Mibiel, Meuse-Argonne. United States
- Air Service individuals served with French, British, and Italinns in

their operations. Two squadrons served as units with the British
and participated in all their work: .

United States Air Service officers shot down 776 enemy airplanes
and 72 balloons at a loss to our Air Service of 290 airplanes and 37
balléons.

Circulars, etc., are issued for use of the personnel only.

THE CHEMICAL WARFARE SERVICE.

General —The Chemical Warfare Service was created to combine
all the activities of chemical warfare under one bureau of the War
Department. This.service was accordingly chavged with the work
of research, development, proving. and manufacture of poison gases, -
gas-defense appliances, and the filling of @as shell; also with the
organization and training of gas troops. the training of the entire
Army in methods of gas defense and the ¢ooperation with the Artil-
lery in the tactical use of gas shell. :

esearch and development.—Research had to be done before gases’
and gas masks could e produced. The Burean of Mines initiated’
the work in this field. Two months before we entered the World
War this organization was studying plans and ways of assisting the
Army and Navy. On June 25, 1918, the President issued an Execu-
tive order transferring these activities to the control of the War
Department. This part of the Chemical Warfare Service was hence-
forth known as the Research Division. Investigation and develop- i
ment were prosecuted on a'scale unheard-of before the war. “Acti-
vated ” carbon and a new method of making mustard gas may be

. cited as examples of typical chievements in this field. .

Gas. defense—When the armistice was ‘signed the Gas Defense
Division of the Themical Warfare Service had manufactured more
than 5,500,000 gas masks, of achich more than 4,000,000 were shipped
to France. These masks gave twenty times the protection afforded
by the best German masks. ,

Other protective apparatus, suits. gloves, dugout blankets, gas-

) warning signals, and satidimming materialswere also rovided to
the Army by the Gas Defense Division. The work of this division
was accomplished in about 600 factories extending from DBoston to
San Frdnasco. ’

Gas production—The main plant of the Gas Defense Division was
located at Edgewood, Md.  Within eight months the barren tract of :
Jand at that point had becdme a bLustling beehive of chemical engi- - |

wring activity. Other plants engaged in poison gas manufacture '

o scattered over the country. The whole enterprise was embraced
1 I

under the title “ Edgewood Arsenal

‘At the time of the armistice a chlorine plant of 100 tons daily
capacity—the largest in the world-—was in partial operation. In
T, .. & t,}ition, there wad constructed -a sulphur chlorine plant of 40 tons
i daily-capacity; a phosgene plant of 80 tons daily capacity; a chloro-
Z‘ﬂ .~ pierin’ plant of 22 tons daily capacity; and a mustard-gas plant, |
¥ artly.finished; of 100 tans daily capacity. Forty tons had. actueelly
; : Bgen made, at.,tilis.pla'nt inoneday. - . . . a
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At the time of the signing of the armistice the United States was
producing as much toxic gas as all of the other Allies combined, and
within another month would have been producing as much gas as all
of the other Allies and Germany combined.

(Fas in the field.—The greater part of the gas used in the field was
put over in gas shell. Besides supplying the technically trained
officers to advise and cooperate with the remainder of the Army
(especially with the Artillery) in the tactical use of gas, the Chemieal -
Warfare Service trained the entire Army in defensive measures
against gas and also organized and trained the so-called gas troops.”
These troops handledsgas clouds and other short-range methods of
projecting gas,

The principal implements of short-range offensive gas warfare are
the Livens projectors, cylindeys for gas clouds, and the 4-inch Stokes
mortars. The gas troops in”France made a place for themselves.
The operations of these troops during the Chateau-Thierry offensive,
in the capture of the St. Mihiel salient. and in the Argonne-Mecuse
operation, showed the remainder of the Army that “ gas troops ” had
areal function.

Circulars, ete., are issued for use of the personnel only.

BUREAU OF COAST ARTILLERY,

This office is charged with all matters pertaining to coast and heavy
artillery, o _ .
Seacgnst defense may be cnsidered as divided into two parts—first,
harbor-defense, which has for its object the protection of important
Km'ts in order that they may serve as bases of operation for the
Navy; second, coast defense proper, in which the coast line is the
frontier and fortified harbors serve as supporting points,

The function of fortifications for harbor defense is twofold: (a)
The seeurity of the port. including the-protection from bombardment .
of all its utilities, especially those of vital importance to the fleet;
(0) the maintenance of a clear area in front 0} the harbor entrance
which will afford our own flect the opportunity of egress from the
harbor without coming under the fire ()} the hostile flect.

The means of defense of the coast line as a wholo are the entira
mobile forces of the Nation.. Upon these forces rests the responsi-
bility of protecting the fortified naval bases from enemy raids, which
may be attempted by landing in the vicinity. The dicpositions”
should be such as to prevent such landings. ‘It would,. however, be
impossible to insure that no landing be made along the entire coast - -
line. The object sought in locating thie mobile forces to meet such
operations should be.to place them atstrategic points which Jvould
enable them to move to the sea frontier jn time to attack the’ enemy
before his landing should be completed.

Publications issued by the office are: Journal of the United States
Artillery, published monthly at the Coast Agtillery School, Fort
Monroe, Va., a technical journal devoted to the development of heavy -

artillery and its employment ;. Liaison, published weekly at the Coast ,
Artillery School, Fort Monroe, Va., o news periodical of current in- =
terest. to the Coast Artillery Corps. From time to time the office -, %%
publishes technical siotes and pamphlets of interest'to a student of ‘};SI

o
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artillery and its related sciences, s, for instance, “ The Coast Artil-

Rry War Game.” .

CONSTRUCTION DIVISION.

~This division has charge of all constrnction work- demanded by

6 the needs of the Army. A

The first stupendous task it was called on to performn is summed
up in the following paragraphs: )

1 It was proposed to call the fivst contingent of conscripted men to
camp during the first week in September, 1917, and hence, when the
program had been formitlated to the stage above indicated, there re-
mained anly about 90 days in which to complete the plans in Wash-
ington for gencral arrangements, prepare specifications and con-
tracts, select the contractors, organize field forces for the contractor,
constructing quartermaster, supervising enginder, and auditing statl,
as well as to build at each of the 16 sites a cantonment originally
estimated to cost ronghly 6,000,000 and to house about 40,000 peoplo
and about 11,000 animals, ’

Fach contonmment included complete housing for the organizations
making up the complete division—administration buildings, regi-
mental storehouses, rifle ranges, stables, wagon sheds. and all the
necessary incidental buildings required for Liousing, not only the per-
sonnel but the animals forming part of the equipment of a divisior.
In addition, each camp was provided with a number of storehouses,
ranging from 9 to 11, which - number has been since materially -

‘ereased; a refrigerating and meat-storage plant; a remount station
capable of caring for 5,000 animals; a base hospital with®apacity of
usually 1,000 beds; and divisional and brigade headquarters. i ad-

- dition, there were provided, not at Government expense, buildings
for the Y. M. C. A., Knights of Columbus, Red Cross, hostess houses,
theaters, and other buildings for recreational purposes. Lach ecamp
involve(i the .installation of complete water, sewerage, and eRctric-

. light systems, as well as systems of roads and railroad yards.

'As soon, as sites for the cantonments were approved by the Secre-
tary of War it was necessary to make ayrangemens for the following
items: :

- 1. Exccution of the leases. .
2. Arrangements for railroad connections.
3. ‘General survey of the ground and approximate layout of the
" camp-as a whole, having in inind conditions ns to drainage, prevail-
inﬁ vwindsi ete. .
ply

o

Development or provision of suitable and adequate water sp-
5. Arrangements for sewage. ) -
In order to develop the foregoing items it becaine necessary to
employ for service at each of the cantonments and camps supervising
engineers and town planners.

o n view ‘of, the laclk of sufficient tiine to prepare com lete plans -
: and specifications, a typical set of plans showinga typical layout and ~
5 general plans for typical buildings. were made up. No separate
..  specifications_were prepared,.but general information was included

- on.the typical plans. C AR SR
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For approximately $200,000,000 the Army was provided on sched-
ule time with complete housing facilities, including adequate water
sull')ply and full sanitary facilities, o :

‘or approximately $600,000.000 certain facilities for storing and
placing aboard ships all supplies for the Army were provided.

In addition to the designing, building. and maintaining of the
cantonments, this division provided shipping, storage, and machine-
shop facilities both here and in Irance. ; .

At the time of the creation of this division, in May, 1917, the
commissioned personnel consisted of three officers; One year later
tho personnel of this division had grown to 263 officers and 1,100
civihans in Washington,. the best constructors, engineers, drafts-
men. managers, purchasing agents, and other specialists obtainable
by the Government ; there were hundreds of other officers and eiv-
ilian experts n the field: for this organization: it hud an enlisted
persounel of some 16,000 men and employed over 200,000 Inborers
and eraftsmen; it had jobs on hand, complete and incomplete, ag-
gregating $600,000,000, or nearly twice the cost of the canal at
Panama; while future works then being plnned and later actually
undertaken came to another 600,000,000, )

At the date of the urmistice there were completed or under way
535 construction operations in every State in the Union, save one,
with an-organization of 1.500 officers and 12000 civilians, while
maiptenance work engaged 16,000 enlisted men of the ytilities de-
tachments. ~ Construction of every conceivable charvacter for every
department of the Army had been put: up—camps, hospitals, ports
of embarkation, huge warchouses and terminals, industrial plants,
aviation fields, proving grounds, arsenals—all on a- tremendous

scale and in a.minimum of time.
The thrilling and dramatic story of the achievements of this
division is told in America’s Munitions, 1917-18.
. Circulars are issued for the use of the peysonnel only.

. THE ENGINEER CORPS,

The Regular.Corps of Engineers, United States Army. is a small
body of engincers, specially educated and trained in the arts of
military and general engineerings, Formerly all oflicers for this
corps were selected " from the honor graduates of “the West Point
Military Academy, and afterwards given an additional conrse of
Instruction in military and genaral ongineering at the engineer -
school at Washington Barricks. The Corps of Engincers may now
be entered from civil life; without graduating from West Point,

. by passing a special examination. Successful applicants are com-.

+" missioned as provisional second licutenants.

- In time of peace the Corps of Engineers is engaged principally,
on the construction of lighthousgs, fortifications, and river and har-
bor improvements. At the outbreak of the war, April' 6, 1917, this
corps had.an authorized strengjh of 300 officers and 2,198 enlisted.
men, and an actual strength of 234 officers and 2,198 enlisted men.” -

. The.national defense act, approved June 3, 1916, authorized the .

]

ot

7,

Corps of Engineers to be'increased to 305 officers and approxinately
7,000 enlisted men. This act also authorized the creation .of 4n
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. Officers’ Reserve Corps in different branches of the Army, including
an Engineer Reserve Corps. On June 30, 1917, some 15,000 apph-
cations for commissions in the Engincer Reserve Cdarps had %een
received, many of them from prominent engineers in all branches
of engineering practice in civil life. Of these applicants 2,334

-had been commissioned and 541 ordered to active duty,

On June 30, 1918, the-actual strength of the Enginecr; Corps (Regu-
lar and reserve) was approximately 8,000 officers and ‘210,000 enlisted
men, a large percentage of whom were already in France; and when
the armistice was signed on November 11, 1918, a total of 502 different
Engineer units, comprising 503,126 men, had been authorized. Of
these, 382 units had been raised or were being raised, and the actual

B  strength of the Engineers was approximately 12,000 officers and

1 965,135 enlisted men. Of the latter, 234,390 had been sent to France.

In time of war the Engineers’ duties are many and exacting. To
ench division, Army Corps and Army, a certain number of engineer
troops are assigned, usual]ly a regiment of approximately 50 ofticers
and 1,600 -men, whose duties include reconnaissance, surveying, map-
ping, laying out and construction of camps, trenches, dugouts, bomb-
sreofs, fortifications, mines and countermines, roads, bridges, build-
ngs,gupd the construction and operation of railroads in the combat

area.” Much of this work is done in advanved areas under shell fire,

units. but are now more generally called * sappers.”

In the War of 1917 many other duties were added to the work of the
Engineers. The transportation and maintenance of an Army in
France, 3,000 miles from the United States, and the increasing com-
plexity of modfrn warfare necessitated an unusual amount of terminal,
railroad, shop, storchouse, and hospital construction, and the organi-
zation of a number of highly specialized technigal units. To meet
these needs special engineer services were organized for railway con-
struction, operation, and maintenance, shop operation, camouflage,
highways, water surply, mining, quarrying, forestry, surveying and
mapping, lithographing and printing, electrical and mechanical en-
gineering. crane operation, service battalions, engineer depots,inland
waterways, flash and sound ranging, searchlights, ctc.

’ \ .
. PUBLICATIONS,
Ergincer Fiell Munual, parts 1-7, suporlutondmit of docuinents, $Ib 7
\ OFFICFE OF TIIE C‘lll-:l".Ol" FIELD ARTILLERY,
1t .is the duty of this chief to keep the Chicl of Staff informed of

_ all important Field Artillery matters and to sec that adequate meas-
g ures are taken to prepate the Field Artillery for service.

guidance as the Chief of Stafl may indicate, to control the disposition

5 'sénd use of all Field Artillery personnel and material in the United
ok tates. , i o / ) .
" As a result of the establishiment of thiis officef the Field Artillery
. ayas transformed, in the nine months preceding the armistice, from a
«..Jlarge number of scattered ~regiments and brigades, whose training
was; poorly coordinated, whose strength in ofticers was unevenly dis-
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and the units assigned to such work were formerly called © pioneer”

The chief of Field Artillery is authorized, subject fo such gencral '
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tributed’and alarmingly deficient, whose instruction was continually -
being handicapped due to depletion of enlisted and commissioned
strength by drafts for overseas replacements, and which were not
using_equipment available to the best advantage, to a coordinated,
well-trmined, efficiently officered branch of the service, with well-
organized systems' of training centers, oflicers’ schools, and replace-
ment depots. : . :

The strength of the Field Artillery on November 11, 1918, was |
92,392 officers and 439,760 enlisted men, organized as follows: Sixty-
one divisional artillery brigades,17 armny and corps artillery brigades,
72 ammunition trains, 8 corps parks, and 3 army parks.

The office of the Chief of IField Artillery organized the Field Ar-
tillery Basic School at Camp Taylor, Ky., and School of Fire at
Fort Sill; Okla: Since the armistice these schools lmave been re-
organized on a peace basis and are in operation at the present. In
addition, officers have been detailed for duty with R, O. T. C. units,
Field Artillery, at most of the leading colleges and schools in the-
United States.. It is proposed to continue training centers and ac-
tivities under whatever military policy of the country is determined
by legislation. . .

Circularg, ete., are issued for use of the personnel only.

FINANCE SERVICE.

The Director of Finance has aesponsibility for and authdrity over
the preparation of estimates, disbursements, money accounts, prop--
erty accounts, finance reports; and pay and mileage of the Army, and -
has responsibility for and authority over the activities, personnel,
and equipment of the several finance and accounts divisions, branches,
and oftices of the staff and supply corps and bureaus of the Army, e
and has authority over and responsibility for the finances of the
several corps, departments, and other separate activities of the Army, 7
ineluding the accounting for funds and property,

The work of finance and accounting involved in connection with

-the supplies of the following supply Burenus, including the finance
activities pertaining to the#‘ocurement of such supplies were trans- .
ferred to the Director of Iinance, as well as the personnel, equip- ...
ment; dnd records pertaining te the finances and to the finance and
accounting activities of these organizations: ° :

The Corps of Fngincers. '

Oftice of the Surgeon General,

Signal Corps.

Quartermaster Corps.

‘Chemical Warfare Service. . _©

. Ordnance Department. o -~
_ NXNo publications ere issued. by this service. T
. . N » a . ]
GENERAL STAFF, Ll

. ‘
The Chicf of Staff, who is also the. Chi¢f of the Generdl Staff, is L
the imunediate adviser of the Secretary of War on all matters relating - . .
to the'Militaty Establishment and is charged by the Secretary b%_ :
War with the planning, development, and execution of the military
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program. Dy virtue of his office, the Chief of Staff takes ryiik and

precedence over all efficers of the Army and by -authority of and in

the name of the Secretary of War issues such orders as will insure.
that the policies of the War Department are harmoniously executed -

by the several corps, bureaus, and other agencies of the Military
Establislment and that the Army program is carried out speedily
and efficiently. In order that he may perform the duties with which
he is charged, the Chief of Statl has under his inuncdiate control a
body of officers which constitutes the War Department General Statl.
. This War Départiment (teneral Staff is divided into four primary

divisions, each functioning under an eflicer known as the director and
who-is an Assistant Chief of Stulf. " The four primary divisions ave:
1. 'Milita_r?' Intelligzence. o N
2, War Plans Division, ) :

3. Operations, :
4. Purchase, Storage, and Traffic.

In addition there is an exccutive assistant to the Chief of Stafl,

. wlro is in charge of the Office of the Chict of Staff and has cognizance

and coutrol of the coordination of the variets divisions of the Gen-
eral Staff and several bureaus, corps, and other agencies of the War
Departnient, with a view to preventing duplication of work and se-
curing harmonious action, and the collection of statistieak data for
the information of the Secretary of War and the Chief of Statl.
The director of cach division of the Gegoral Staff is authorized to
issue instructions in the name of the Secretary .of War and of the
Chief of Staff for carrying out these policies,.approved by the Sce-
retary of War and the Chiefl of Staff, within his control. ,
The Militiry Intelligence Division las cognizance and control of
military intélligence, both positive and negative; cooperates with the
intelligence sections of the General Stuffs of other countries and with
the intelligence agencies of other executive departiments of our Gov-
ernment.  In addition it-is charged with the supervision of military
attachéds, obtains, reproduces, and issues maps, translates foreign
docunents, and disburses and accounts for intelligence funds.

The War Plans Division is charged with the cognizance and con- *°
. by L

trol of plans for the organization of all branches of the -Army,
stucties and enunciates policies for the national defense: proposed
legislation- and the preparztion of regulations and rules for the

Military Establishment. In addition, it is charged with the super- -

vision of all training for the Army; it tactics and’the methods of
warfare to be employed, together with all publications relating to
the same, and the collection and ecompilation of *al historieal dafa

pertaining to the war, including photographs and motion-picture -

films, . : .
The Operations Division is charged with the cognizance and con-

trol of the carrying into effect of the military program, as ap-

proved by the Secretary of War and the Chief of Stafl. In the ful-

fillment of its functions 7t determnines the policy affecting the

distribution of all types and quantities of egiipment and supplies

for; the. Army; including research and inventions in equipment and

wargzmaterial; the appointment, promotion, transfer, and nssign-

meRt of t.‘he‘ cominissioned personpel of the Army; the recruiiwent,
] :
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\ mobilization, and movement of troops; camp sites, cantonments, 1
..~ posts, hospitals, and construétion plans and projects for the same.

' The Purchase, Storage. and Trafic Division is primarily charged

with the snpervision of the procurement, storage, and issue of all
supplies necessary for the troops in carrying out the military pro-

gram as approved by the Seeretary of War and Chief of Staff and
divected Dy the Operations Divigion. Tt is nlsocharged with the
coordination of the movement of all rtoops and supplies, cither by

vail, water, motor, ot horse-draviNgansportation. 7. :

’

rriicat

Feonomic Xohili?
(W, 1) D, S8
Survey of Gernmn 'Y

ion fn United  Staighs for war of 1917, Monograph 2

apl 1 OW. D Dee, s83).
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THE INSCECTOR GENERAL'S DEPARTMENT,
. ° / ’ .

At the outset of the war with Germuany thie department contained,

23 oflicers T the total number detailed duving the period of active op-

~erations wax 3107 and on Novewsber 11, 1918, the personnel consisted
of 191, including two major geneeals and four hrigadier generals.
Of the oflicers detailed during the war 21 attained the grade of gen-
eral officer.  The present peace-time orgaifization is 29 officers—1
major genegal, 4 colonels, 8 licutenant colonels, and 16 majors. Theve
is no enlisted personnel in the department.

The theory of expansion was based entirely on the needs of the
service. and as the Army grew so did the Jepartinent, Before being
selected, olficers’ records were scrutinized with eare, having in mind.
hoth professional gqualifications and temperaental fitness.  Where
practicable newly detailed oflicers were assigned for a short period
of duty in the Office of the Inspecto™&General, where they familiars
ized themselves with methods and policies and had an opportunity to
become imbued with the spirit of the department. : .

Contrary to a more or less general impression, the Inspector Gen- -
eral’s Departiment is in no sense a detective buregn, oceupying itsel#
merely with searching oit defects and irregularities, but rather it
Is a constrctive ageney of the War Department, using the best mili-
tary broins available.to vecommend remettial action for ascertained
evils. It favors neither the Government nor the individual, the
division or the squad, the officer or the enlisted man; it searches
solely for facts and studies proper remedies where necessary. Its .
slogan is “ The square deal ¥ p .

Inspectors have exceptional opportunities to observe and vompare
methods throughout the service, and to profit by the experience 'o} the
very best oflicers in every branch of military activity. They are thus -
in pesition to affer many helpful suggestions, also tq assist in dis-

seminating a knowledge of the best methods among the officers and K
< organizations with whom they come in contact. An mspector who -

takes the broadest possible view of his functions can yccomplish a -
graat amount of good outside of what he may do“in his capacity of
critic. He should endeavor to leave with every command he inspects
the ieeling‘tlmt his‘work has been profitable to i€ - U
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.. .,“ Philippines and Porto Rico. It is Bﬁ? the repository of the,.civ}f
. records of the government of occupation of Cuba from January

-
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. A number of inspectors are ‘kept on duty in Washington to make
general inspections throughout the country, including in their sphere
of inquiry every branch of military activity.” A much greater num-
ber are assigned as department; port, camp, and division inspectors
in the United States and with tgg services of supply and the com-
batnt forces in Framce. These inspectors are on the staffs of their
_ respective commanding generals, to whom they report directly and
from whom their.orders come. ° o
That the methods and poltcies thus outlined are successful is ‘in-
dicated by the cordiai relations and real cooperation that exist be-
) tween the Inspector General’s Department and all branches of the
*  War Department. o -
‘No publications dre issued by this office.

BUREAU OF INSULAR AFFARS,

To this bureau are assigned all matters pertaining to civil govern-
"ment in the island possessions of the United States; namely,. the

1899, to May 20, 1902, and had assigned to it matters. pertaining
, to the provisionai government. of Cuba September 29, 1906, to Janu-
ary 28, 1909. It has also immediate supervision of the Dominica

23 .

_‘receivership for the collection of customs, revenue, and payment of

. .. the interest and principal of the adjusted bonded indebtedness of the

Dominican Republic.

« .. The reports of the Goyernors of Pérto Ricoand of the Philippines
R - give'the current acts of Federal Government of these islands under

the-following heads:
., Report of the Governor of Porto Rico, 1918 :
: "= List {f acts passed by the Eaglish Legislative Assembly.
# appointments by the ggyernor.
~ Personnel of insular police fofce. . . :
o List of franchise ordinances passed by the executive council,
' ©  Statistical data concerning civil-service bpergtions.

A Report of the secretary.

Report of the commissioner of health.
Report of the auditor and consolidated statistics.
- Report -gf -the treasurer. .
-~ Reportas% the commisstoner of the interior. o ©
. Repott of the commissioner of education. ’
Report qf the attorney general, .
Report of Lhe commissioner of agriculture and labor.
R Report of whe fqod, commission.  ~ a
Report of the Governor GeneraPof the Ihilippine Islauds, 1917
Report of the governer general. ' .
Report of the secretary of the interior..
- _+Report of ‘the bureau of non-Christianetribes,
: - Report of the secretary JY tp\:blk,; Anwtruetfon.
ce. . .

Report of thé mecretary ofagticultare und natural resources.

:‘__._".." " Report o ‘department of comiperce tnd.communication. .
= .;Libréridps desifing publications of, the Philippine Islands and

A2 .-

";PortoRico may-apply o e'=1_3g:g§q,§fj;n§ulgr Affairs. - -
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OFFICE OF THE JUDGE ADVOCATE GENERAL.,

Secretary of War, the War Department, and 4

eral. as to a co

tial records for examination and revision.

The office is organized as follows:

Administrative Lay Division:

General board™of review,

Contracts and claims section. .

* Constitutional and international law section.
Civil administration section.

_General administration section, )
Statutory construction and legislaiive ‘draft section,
Admiralty and maritime section.

Reservations and Titles section. g

Special clemency board, section No. 1.

Specinl clemency board, section No.-2,

Special board of review. '

Examiners section.

Military Justice Division :
Board of review (first sectiomr). ’
Board of review (second section),
Special opinions’ section. -

Death. and dismissal section.
Penitentiary section.
Didciplinary barracks section.
Retained in service section.

: ('lembncy and restoration section.

Excentive Division :

Executive officer.
Personnel and liaison section,
Record and property section,
Bond section. ' -
Statistical section.

)« Publications and library section.

The

%

R}

» judge advocate, 3 -
e publications issued by this office are:

Military laws of the United States,.1018-1017. -

D. Doc. 400).
87880°—~10—8 p» | ., .

Mliitary Reservations, National Cemeteries, and Natlonal Parks, mm (W,

'.,..;* o i SR : - S

The Judge Advocate General is the official legal advisor of the

'ﬁe entire Military
Establishment. Every commander-who exercises general court-mar-
1 tial jurisdiction has on his staff a-judge advocate who, supervises dis- .
P ciplinary getion in the first instance. To the Judge Advocate Gen-
t of last resort, are referred all general court-mar-

.department is organized with a view of securing to every-
offender sgainst the militaty code a fair and just trial. aceording-
to & definitely prescribed procedure, so safeguarded that no Soldier
will be- pumished except in accordance with law. No sentence
-awarded by a general court-martial js effective until approved by a .
-superior. commander who has upon/his staff as a legal advisor, a
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MILITIA BUREAU. .

Genéral Orders, No. 73, War Department, 1018, transferred all
sepurate existing Army organizations to the National Army of the
United States. - - o

1. This country has but one Army—the United States Army. It tncludes
all the land forces in the service of the United.States. These forces. however

appellations, such ns the Regular Army, Reserve Coups, Natlonal Guard, aud
National Army, heretofore cinployed in administration and coramand, will be
di:g)mlnucd, and the single term the United Stntes Aty will be exelusively
used. : e ’ .

2, Orders having reference to the United States M!ny as divided into sepa-
rate and component forces of distinet origin, or ashuming or contemplating
such a- division, are to that extent revoked. “

worn by the United States Army.

4. All efteclive commissions purporting to be aud deseribed therein as
conmmissions In the Regnlar Army, National Guarl, National Avmy, or the
Teserve Corps shall” hereafter be held to be and regarded as coimissions in
the United States Army—permanent, pruvisional, or temporary, s tixedl by
the conditivns of thelr fxsue; and all such commissions are hercby amended
accordingly. Hereafter during the periad of the existing cmergency all com-
N misstons shall be in the United States Anny nnd in staff corps, departinents,

’ and arms of the service thereof, aud shall, as the law may provide, be perima-

.

the period of the existing emergency provisional awml temporary appointments
fn the grade of sccoml lfeutetunt aud temporary promotions in the Regulor
Army and appolntments in the fleserve Corps wiit be discontinued, :

ing up our National Army into the United States Army. Therefore
the officers and men of the National Guard drafted into Federal
service on August 5, 1917, numbering 12,123 and 367,000, vespee-
, tively, together with all drafted at a later date, formed a part of
: the United States Army. At the time of the first draft, August i,
" it was contemplyted that the records of the Militia Burcau bearing
upon the commissioned personnel and the numbers of enlisted per-
sonnel would be immediately transferved to the Adjutant General's
Department, Ilowever, it was-found in administering the affairs of
. @™ the National Guard drafted into Federal service that so many coni-
¢ .pli¢nted questions.arose that two officers of the Adjutant General’s
: epardnerit were sent to the Militia Bureau in order that they
might consult the files of that burcau apd the personal knowledge
of the officers in administering the affairs of the National Guard
called into Federal service. The transfer of‘the records actually
occurred on May 10, 1018. - o¢

This bureau issues annually a report by the chief of the bureau to

office. . .

The following. matter. is handled by, the Militia Bureau: /"

D

¥ axcept the, class described ‘agit Phg ippine  National

£ : Guatl”
¥ Medical Dep iy
S EITE Reat o

'

Y
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raiged, lose their fdentity In that of the United Sfates Army. Distinetive |

3. The Insignia now prescribed for the Regular Army shall hereafter he
4

nent, for a termy, or for the perimd of the emergendy. Aud bereafter during:

The above order consolidated the different classes of forces malk-.

. *-the Secretary of War, which sets forth the work of the Militia Bureau ,
% during each fiscal year-from July 1 until the following June 30. A-
£ limited number of copies-are gvailible for distribution. This bureau.
"+ .. - prepared during the war'a treatise on protective lighting and. an-
- <+ ~ ‘other-en military protection (Doc. 882, War Bepartment).. Copics
+'%  of the latter document are distributed by The Adjutant General's

Vational Guard.—All matters pertaining Yo :th‘e,Nat’on’f,il Quard




. 8
~ Mobilization of the National Guard. .

Attendance of National.Guard personnel at Army service schools.

General scheme of training andp field training of National Guard.

United States Guards were organized and handled by tha Militia
Bureau up to and including November 14,at which time the handling
of the United States Guards was by order transferred to the depart-
ment commanders.  All records pertaining to the United States
Guards were transferred to The Adjutant General's Department
March 17, 1919, and are there at the present time. @ -

Furnishing of equipment to home-guard organizations,

N. B.—The Philippine National Guard is made up of citizens.of
the Philippine Islands who up to the present are not by law citizens
of the United States. Thercfore they can not be included as organi-
zations of the National Guard under the act of June 3, 1916, which
contemplates only organizations made np of citizens of the United
States. They are strictly organized militia of the Philippine Islands.
The Militia Bureau is concerned only with National Guard organiza-
tions formed under the act of June 3, 1916. .

XI0TOR TRANSPORT. CORPS,

Until April 19, 1918, motor equipment was procured by five
separate purchasing bureaus. .

On August 13, 1918, an order was issued forming an independent
Motor Tyansport Corps, with which was placed the responsibility
for the design, operation, maintenance, procurement, personnel, and
finance in connection with all motor vehicles except trucks and.trac-
tors of the caterpillar type. ' .

This organization, however, operated only a short time, and on-
Scptember 6, 1918, the procurcment getivities of the corps were trans-
ferted to a new section of the Quartermaster Corps, known as the
Motors and Vehicles Division. This left:the Motor Transport Corps
with the design, operation, maintenance,"snd personnel, but with no
responsibility for either procurcinent or supply. o :

t the time of the signing of the armistice, the personnel of the
Motor Transport Corps totaled about 2,700 officers and 77,000 en-
listed men, \ ) --

From the experience-gained on the Mexican border/it had bean
_proved that the Army would need a vast number of mgtor vehicles,

and threo standardized trucks developed, , }

" The average truck travels about 30 miles a day. Up to the date of
the last War Departmcut report there had been cohipleted 82,500
trucks, 16,000 motor ¢ars, 27,000 motorcycles, and 2 icycles.

Ci,I;Cll]l'Ll‘S, etc., issued by this office are for the personné¥only.
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" The story of othe-Ordn.aﬁ'e ‘Department is fully and' completely
B "vzxfi\xizi “America’s‘_.Munitib_ns’ 917-1918,” under the: fo)lowing *
..~ heads: S e ; e '
.+~ * The ordnance problem, .

o B2 ‘G\in;i'n:oduc,tiqxi. ’

. Mobile: field artillery,

’

a @ a .
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and some of the best engineers in the cduntry werg brought together . -
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Railway artillery. _
“Explosives, propellants, and artillery ammunition,
‘Sights and fire-control apparatus.
Motorized artillery.
Tanks.
Machine guns.
0 . Service rifles.
Pistols and revolvers.
Smal-arms ammunition.
Trench-warfare material,
Miscellaneous ordnance equipment.

It is very important to read the snbstance of the international
agreement bearing upon the production of munitions on page 15 of
this report. This agreement, by providing that American field
medium and heavy artillery be supplied from British and French
Government factories during 1918, gave Anierica time to build
manufacturing capacity on a grand“scale without the hampering
necessity for immediate production.

By the mont}i- of October, 1918, 42,000 workmen were engaged in
the production of heavy funs, and the total number of workmen and
women in the making of ordnance material reached the great total
of 3250,000. These men became so skilled in their work that
America .now has a trained body of artisans for the finest kind of
gun and ammunition manufacture.  “e .

“The service rifles were manufactured in this country and each
: rifleman as he stepped aboard the t ort carried his own gun.  _
20 The total rifle production in this ¢ IWM November 9, 1918,

was - 2,506,307, Pistols and revolvers fudnjshed our men were
. American products. Of these the output was 743,663. Among the
smaller arms_ were all kinds of grenades, trench knives, and wire
cutters, ' ez
The historical branch of this department contains hundreds of
- typewritten illustrated reports (blue prints, charts, and photographs) >
on every phase of the Ordnance Department. The research worker.
along these lines may, subject to the approval of the chief, consult

e

TR,
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fs reports bearing on the subject he is investigating: A very good

& description of the ordnance problem is given in “ America’s Muni-

. tioms,” pages 21 to 221

L PURCHASE, STORADE, AND TRAFFIC. K

A :

s 0 o R
f‘, N .QUARTEI}HAsm DIVIBION., . e

. The office of the Quartermaster General, Director of Purchase
5. .-and Storage, is organized under ‘the following - divisions: General
% Administration, Personnel, Requirements, Remount Service, Pur- "
i~ -« chase Service étorage Service. : : S
Ui Orig of its functions is the provisioning of the Army. As a tesii-
- - xonia] to the success of its performances, the average American
2k *goldier.at the end of the fighting in 1918 is said to have weighed 12

©*%* 'pounds more than.he did when he entered the Army. At the time

© . ~~:the armisticé was signed the American troops in France were efling .
,ihoatzol%g,mﬁpoﬁnggof food dajly. -~ . ... - 77
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overseas forces were the particular concern of the Subs;%b ==
Division. It was planned to have approximately three months’ ad-
vance supply of food sent over each month for the number of troogs

e

y sent to France during that month. «This was called t
supply. In addition to this there was sent over a monthly
ttic supply equivalent to the amount of food the troops already

in France would consume during that month. In this way a 90
days’ reserve was usually maintained overseas,

reclamation of supplics has become a very important one with

the increase in Quartermaster Corps activities. The Conservation’
and Reclamation Division of the Quartermaster Corps operates

ies, repair shops of various sorts, and is charged with the

responsibility for the greatest possible use of every article of quarter-

supplies, either by saving of waste or in other ways.

Almost as important as the food for the soldier is his clothing.

socks, uniforms, overcoats, raincoats. rubber boots, blankets,

and tentage are & few of the necessary articles. -

purchase of woolen breeches-during the war amounted to

$13.176,000; of blankets. $145,000,000,

" Economies and substitutes were the object of constant study by
experts; for instance, substitution of vegetable ivory for metal in
buttons wa$ yttempted. The Bureau of Standards in Washington

the taqua, or ivory nuts, from which buttons are made, and
them suitable. A" vegetable ivory button.with a shank was

developed, although no such ivory button had been known before,

joverninent’s insignia was stamped on this button. Gen,
A {1

Pefshing approved-the ‘use of ivory buttons, and thereafter many
manufacturers produced millions of gross. Every manufacturer
ook button contracts agreed to turn over the ivory-nut e

to.the Chemical Warfare Service to be used in ,making*

charcoal for the gas-absorbing canisterpf the gas masks. -Most o
the buttoys were produced by firms in Rochester and Philadelphia,
Mnnnfnct!}B

pearl buttons, and phonograpli rvecords turned their plants into
vory-button factories. Enormous quantities of buttons were re-

ers of electric goods, hardware, billiard balls, celluloid,

For the Army shirts alone the Gove’mcnt necded 216,

000,000 buttons in 1918,

shortegt description of the miscellaneous activities of the
rmaster] Corps would include music for bands, furnishm%lof
es!

paints and fyéls, oils (the last being divided into 49 items), brus

kitclfens; tools and tool chests, hardware,-horses antl mules,
and/horse-drawn. vehicles, medical and dental supplies;

djfision also manufactured war goods in-Government~shdps
uge uniform factories at" Philadelphia and Jeffersonvil e,
is Iatter factory became the largest shirt-manufacturing

cstablishment in the world. When tho armistice was signed the
Philadelphia uniform factory was rapidl becoming the largest
clothing manufacturing plant in the United States.: '

The statistics of salvage work accomfished by this division are

o

im'&rgssive, and in the year 1918 amounted to $101,180,151. -
Publi

activities are - ully dealt with in' “America’s Lluniti%n&” 0 0
ications issued by this-division-ares - o S @y
. . B R ” L o © o . Lt
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¢ Army foot-measuring and shoe-fitting eystem {(War Dept. Doc. 879).
Manual for Army bakers, 1916 (War Dept. Doc. 563) ; superintendent of
documents. 335 cents. —
BManual for Army cooks, 1816 (War Dept. Doc. 564) ; superintendent of
documefits. 50 cents.
Maoual for Quartermaster Corps, 1016; 2 volumes; ' superintendent of
documents. $2.25 set.
e fficlal table of distances for guldance of disbursing officers of Army charged
! with payment of money allowances for travel (War Dept. Doc. 854).
. Pack trangportation, 1916 (War Dept. Doc. 563).
: ]

’ REAL ESTATE SERVICE.

One of the principal functions of the Real Estate Service is the
procurement, by purchase, lease, condemnation, requisition, or dona-
tion, of any and all real estate required for the use of the War
Department. It is by the adoption of proper methods and the appli-
cation of real estate experience and skill that the interests of the
Government can be safegnarded in the matter of the price paid for
the real estate requiréd. :

This service has jurisdiction over all real estate purchased, leased,

" rented. condemned, requisitioned, or donated for the use of the
War Department, excepting real estate required for sites for fortifi-
cations and seacoast defenses, all such property being under the
dirvection of the Chief of Engineers. :

The service has established and is maintaining a filing and record-
ing system for all graiits, deeds, abstracts, leases, and other instru-
ments pertaining to real estate and interests therein under control
of the War Department. It alsp maintains an indexing and map-

‘ping systeimn.

-

THE S8IGNAL CORPS,

Mihtary signuls to-day include the telephone, the telegraph, radio
telegraphy and telephony, the buzzer, the buzzerphone, panggs, pyro-
technics, flags, smoke signals, pMgeons, dogs, mounted orderlies, and__a.
runners. _ ‘“f“ -

The Signal Corps in France had to provide facilities for coth-
‘ munication for the Service of Supply. Our own telegraph and tele-

.. phone systems had to be set up, antf at the date of the armistice there
were in France 96,000 miles o? American telegraph and long-distance
telephone circuits, . . . :

- In addition to the various means of communication, the Signal
8 Corps was called upon to supply in large quantities wire reel carts,
' ﬂa%stnﬁ's, field glasses, photographic equipinent, chests, tools, mete-
;.. orological apparatus, and wrist watches. ’ :
- * The enlisted and commissioned personnel of the Signal Corps is o
<.~ . composed -of -hi%hly specialized technical men. The ‘g;gnal orps |
maintains schools for its gfficers and enlisted men and offers unusual
< advantages to the young men of the country who are interested in

electrical engineering, with all its silied bramches.. The value of

- the training secured during-one period -of onlistment in the Signal
T {(i}oﬁfs would be inéstimabls to a:young man who desires to entey this
el ., fle , S T e e
"... --.-‘o3’ :‘.§:‘k§: : { % - ,.‘- ) (‘\: ‘_,:'. W, . - . ‘A- . L PR
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> .
Addresses. * Animals, og-
Advancing. o . .| Argonng. " w
Aecroplanes. : . Armistice. . .
. Alién property. - x| Artillery: ' L
*..Allied prisoners. 9 % Faoroute. - A

it'is only necessary to mention the subject of which p

Anuscmerits, .

- 87 ' .
2P PUBLICATIONS.

Fleld Mesgage Book @ '

lilectrical Englneering Pampjilet, No. 1. The Buzzerphone.

Electrical Engineering Pamphlet, No. 2. The Monocord Switchbonrd Unlt,
Electrienl Engincering Paoiphlet, No. 3. Field Telephones.

Training Pamphlet, No. 1. Elementary ISlectricity.

Training Pamphlet, No. 3. Laying Cable in the Forward Area.

Truining Pamphlet, No. 4. Visnal Signaling. . : .

Training Pamplhlet, No.6. Trench Line Construction.

IMield Pauniphlet, No. 1. l)er(rtlgﬁs for Using Set, Signal Lamp, Type EE-T.

Field Pamphlet, No. 2. Directlons for Using Set, Signal Lamp, Type EIl-6.

Field Pamphlet, No. 3. Directions for Using a Two-way T, P. S. Set, Type
NCR-76, ’

Field P'amphlet, No. 4. Directipns for Using Acroplane Radlo Telegraph
Transmitting Set, Type SCR-73.

LRadio Phmphiet, No. 1. Elementary Principles of Radlo Telegraphy and

Telephouy :

Radio Paapphlet, No. 2. Antenna Systeis,

Radio Pampblet, No. 3. Radio Receiving Sets, Type SCR-54 and SCR-54-A
and Detector Lquipment, Type T-3-A\. )

Radlo Tamphlet, No. 5. Airplune Rudio Telegraph Sets, Type SCR-63 and
SCR-605-A.

Rudio Pamphlet, No. 7. Primary Datteries.
Ruadio 'amplilet, No. 8. Storage Batterics,
Itdio 'amphlet, No. 1

. 10, Ground Telegraphy or T. P, &, = °

Radie Pamphlet, No. 11, Radio Telegraph ‘Transmitting Sets, Type SCR-T4

aimd SCR-T4-A. b . g

Radio 'amphlet, No. 13. Alrplune Radio Telegraph Transnitting Set, Type
SCR-T3.

Itadtio Pawmpltet, No, 14 U. W. RadlosTelegraph Transmitting Set, Type
SCR-69. J

Radio Pamphtet, No, 15, Two-way Tl 8. Set, Type SCR-76. - 0

Rudio I'ainphlet, No. 18, Listening-in Stationy, - '

Radio Pamphlet, No. 19. Two-way T. I’, 8. Set, Type SCR-76-\.

Radlo Pumphlet, No. 20, Airplane Radio Telephone Sots.

Rudio Puphlet, No. 21, Theory and Use of Wavemeters.

Radio Pamphlet, No, 22, Ground Radio Telephone Sets. )

Radlo Pamphiet, No. 23, U. W, Airplane Radio Telegraph Set, Type SCR-89,

Radio I'ampldet, No. 4. Tank Radlo Telegraph Rets. ;

Rudio Pamphlet, No. 80, The Radio Mechanic and the Alrplane. ‘ .

Rudio Pamphlet, No, 40, The Prineiples Underlying Radlo Communientlion.

PHOYOGRAPRS. : . RN

All historical photographs of the War Dep&ment are filed with
this division and may be purchused from the photographic section
of the office of the Chief Signal Officer. Thesc are fu]lfv classified and

C hotographs are :
desired. The prints are 4 by 5 inched, 5 by 7 inches, or 63 by 8§ = -
inches, and cost 15 cents apiece.. Enlargements of any photograph . ..
may be secured in either black or sepia tones in the f'oflowing sizes>
T14 by 14 inches, 35 cents; 14 by 17 inches, 50 cents; 17 by 20 inches,
76 cents; and 20 by 24 inches, $1. .. s
o L]ist of general headings under which A E. F. photographs are
iled : S : '

‘In‘sctibn (A-B).
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+ Colored troops.

Balloons: -
At rest.
Flight.
Bands.
Barbers,
Belginm.
Bnmbul (Iment
Brest.
British soldiers.
('ambrai.
Camouflage:
Buildings.
Guns.
-~ Miscellaneous.’
Observers.
* Preparation,
Road. __
Canteens,
Cavalry.
Celebrations.
(Censors. .
Ceremoniés.
Chatean Thierry. ..
Clurches and chaplains,
Classification camp,

L\

Construction (A-B).
Cubnns.
Urecho-Slovak.

R ead.
ecorations,

Dmpntchers.

Dingibjes. .
Docks. _
Draft.

Dugouts (A-B).
Engineering.
Engineers. .

. England.

En route (A -B).
Equipment.

Facsimile.

Farms.

Fedeml council of churc}ws.
Fire (lepmtment.

: Forestry

French.
Gas.

Geographical work.
German. -
Germahy.,
2 Glasses, -

N

Observers:.
nd

‘Quartermaster depot.

- Sentries. |

—ss_—ﬂ

b d .

Hardware: :
Manufacture.

Home-coming,

Hotels. -

Humor.

Hydronex‘op]nnes.

Infantry

Ins )(’(th

It.x]lv \,

Jonrnalists.’

Knights of Col umbus.

thorors

Liquid fire.

Liberty loan,

Muil.

Marines.

Mascots.

Medical.

Military police.

Montsec.

Monumentsand statues,

Moatorvehicles.

Navy.

Noman's land.

(Wbservation posts.
Occupation,army of.
@flicers. Signal Corps, supply.
Ordnance.
Personnel.
Photography.
Pigeons.
Posters.
Powgr plant.
Printers.
Prisoners.
Propaganda.
Publicbuildings. 7 o
Quarters.
Railroads.
Reconstruction.
Red Cross.
Refrigerating plant.
Refugees.
Rehabilitation.
Reviews.
Ruing. & .
Russia.
St. Mihiel. - }
St. Qllentin. oy S
Snl\ : B
“Searc hghts. ‘
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Shipbuilding,

-Signal Corps. ' d
Signs and insignia.
Smoke bombs.,
Snipers,

Snow scenes.
Standards.
Steel.

Supplies (A—DB).
Survivors,

Tanks (A-B).

Tractors,

Training.

Training camps.
Transportation.
Trenches (A-B).
Verdun,

Warehouses.
Washing up. .
Water supply.
Wire entanglements.
Women's work.
™M, AL
Divisions:
Complete—
1,2, 96. 27, 30,35, 42, 77.
78, 79, 80, 83, 81, 91,
92, 93. :

o Mmoo

*’

MOTION-PICTURE FILM'S,

Divisions—Continued.
Incomplete— .
© 8,4,5,6, 7,9, 33,36, 37,
Regiments.

CLASSIFICATION CHART FOR KEY
FILE OF DOMESTIC MCTURES,

Activities. '
Aviation.
Celebrations.
Cerentonies (I, TF)..
Drills and inspection,
Intertainments. ’
IExhibitions.
Exhibits (I 11, II1, IV).
Food (1,1I).
Homecoming (LI, 111, 1V, V),
Hospitals,
Internment camps,
Miscellaneous,
Pay.
Personnel.
Pigeons.
Plants.
Public buildings. .. a
Signal Corps operations,

_[*Special.

The Signal Corps motion-picture films contain motion pictures of

all Army activities. in this courtry and in the American

tionary Iorces. Certain portions

leased for general distribution and mav be purchased

Expedi-
of these records have been re-

from the

photographie section of the Office of the Chief Signal Officer. Thesa

nmotion pictures are furnished in the standard size

of 10 cents per running foot for po
ning foot for negative films. (For
the photographic section, Office of

film at the rate
N films and 80 cents per run-
wther details communicate with
t#o-Chief Signal Gifficer.)

. 5 ‘ r
OFFICE OF THE SURGEON GENERAL OF TIIE ARMY,

The Medical Department of the
with the duty of investigating the

United States
sanitary condition of the Arm‘i

and making recommendations in reference thereto, of advising wi
reference to the location'of permanent camps and posts, the adoptjon
of systems of water supply and purification, and the disposal of wagtc:i
with the duty of caring for the sick and wounded, making physic

examinations of officers and enlisted men, the management and con-. .-

trol ‘of military hospitals, the reer

_ of the_enlisted’ force of the Medical. Dej

‘ Cgrp_s,' and furnishing all :me'di_cgl‘

uitment, instruction, and. control
i rtment and. of the Nu
and

81, 82, 86, 88, 89, 90,

Amxy is charged -

: Nurge™
:hospital supplies,-including:




those for public animals, At the head of tho Medical Department

is the Surgeon General of the Army. The various corps comprised

in the Modical Department are shown on page 12 of this report,
- under the heading of the “ Personnel Division.”

The Medical Corps of the Regular Army was, of course, entirely
inadequate to render the professional care for the vast new arniies,
but was peculiarly fitted by reason of its experience and training to

“handle the medico-military administrative problems and -to train
tlie tew niedical officers, fresh from civil life, in their duties as ofti-
cers. sanitarians, and administrators. Cousequently, nearly every
regular officer was placed in an administrative position. Those regu- -
lar oficers particularly qualified were assembled in the oflice of the

«  Surgeon General, and with them were associated the best civilian
talent of tha country, not only surgeons and internists, but also re-
nowned spectalists in the eye, ear, nose, throat, in dentistry, in oral-
‘plastic surgery, in roentgenology,. In sanitary engineering, in psy-
. chology, in epidemiology, in food and nutrition, in veterinary medi-
cine, etc. ' , . ' '
At the height of its activity during the war the Office of the Sur-
geon General was organized 1n the following divisions:

*Division of Sanitation. - ¢ | Library Division.

“*Hospital Division.
*Personnel Division.
Laboratory Division.
*Division of Physical Recon-
struction. ‘
~ Division of Medicine.
Divisipn_of Surgery.
¢[Finance and Supply Division.

Air Serviee Division.

Gas Defense Service.

Food Division.

Overseas Division.

Division of Head Surgery.

Medical Officers Training Camp
Division. .

Veterinary Division.

# The starred divisions ave the ones we have chosen to treat.

DIVISION OF SANITATION. .
1e Division of Sanitation, which has for manygaars been one of
the three permancnt divisions of the Surgeon Gomll's Ollice, has

undergone great expansion during the War and its duties rapidly ex-
tended to the handling of all questions relating to the health and
well-being of troops and the sanitation of cgmps, cantonments, per-
manent posts, hospitals, ports-of embarkation, transports, military
trains, and other milifary stations. Its function includes the physi-

cal examination and selection of recruits and Pegistrants; the physi- |

cal examination of seldiers prior to demobilization; the selec- _° .

tion of camp and division surgeons, camp and division sanitary in-

spectors, cpidemiologisfs, sanitary engincers, and surgeons for re-

cruit depots; the direction of medico-military activities in camps,

. -cantonments, and other stations in so far as they relate to the Sur-

goon General’s Office; suporvision of the hygiene and sanitation of

camps; advising the War De artment’ with reference to cainp sites,

“housing, ‘ai space, clothing, food, water supplies, sewerago systems, 7

- and:garbage disposal; the control of fly ang mosquito. breeding and

.* the ’elimination- of these pests;.the destruction of ‘licé and -other = .

¥ disease:benring inseéts; the search for and quarantine of “carviers” . * ¢

f disedsezan “ gontacts” with disease; the design and:construction.  : ..

S o
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of quarantine and detention camps; the adininistration of quarantino
and other measures necessary to 1sent the spread of communicablo
diseases: and the inspection of c&mp, post, base and general hos-
pitals. Tn sum, the activities of thel"})i\'ision of Sanitation include
all the functions of a health department in a civil community and
many other duties in addition. B .
To accomplish the work above indicated the Division of Sanitation
has maintained the following sections: , g °
Scction of Sanitary Inspections, -
Medienl Records Section.
Current Statistics Seetion,
Communicable Disease Section,
Sanitary Enginéering Section,
Food and Nutrition Pection.
.+ Student Army Training Corps Section, .
Miscellaneons Section, ' a
The following figures indicate the enormous reduction in deaths
which has vesulted Trom the sanitary measures enforeed during the
present war ax compared with the practice in vogue in the Civil War
and Spanish- Ameviean War:, . .
Number of deaths (disease) .that aecurred in present war, Sept.- 1,

TOLT, to May 2, 1910 _____________________ Bsmmma & crenoonnme cemmoao 40, 412
pimber of . deaths (disensed that would lhave occurrod if the Clvil ~

Wi death rate had obtainedo ot 227,008
Number of deaths (dixense) that would have veeurred if the Spanish-

Amwerican War death rate had obtaived. oo ____________ 112, 656 (

HOSPITAL DIVISION.

" The duty of the Hospital Division is to provide 4nd operate all
military hospitals in the United States; that is to say, to care for
all sick and jured of the arnies in training in the United States
and also for the cases returned from overseas. This plan compre-
hended some 600 geparate locations of military medical activity.
Some of these places had been in existence prior to this war, but the
great majority were new, and all those. thut were not new. carried
mcreased military aetivity or wei'e secured by the Medical Depart-
¢ ment from other branches of Yhe service and converted into hospitals,
To do-this work it was necessary, to inaugnrate an elastic system of
-.  expansion, both in the Surgeon General's Office and at each large
hospital, and this system had to keep cons*antl in as close touch
s possible with the changing policy of the War Department as
regards concentration of troops and enlargement of camps and ports
:}“n'(l also with the varying demands from the American Expeditionary
orces, : c . .
Personnel Section.—The statistics of this section shm:*. that during
the period of the emergency there were operating,on*s monthly -
average 30 general hospitals, 32 base hospitals, and 131 miscellaneous
hospitals for the care of the sick-in the United States. Each of these
hospital® had on duty an average of 33 medical ofticers, selected from
the best personnel of theZArmy -and country at large, 83 trained _
nurses, and 465 enlisted men of the Medical Department. 'In rourid « g
numbers; 2,000,000 sick werc treated in- these hospitals. from the °~
time of-the first draft in‘1917 ¢o April 25, 1919, - T e.total number
" of ‘medical officers, nurses, and enlisted men/employed in the Army

LK
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hospitals during the period of the war would furnish the entire
population for a city the size of Albany, N. Y. At one time 150,000
beds were set up for use in the Army gospitn]s. If these beds wer

placed end to end, they wonld form an almost unbroken line {regin
New York to Washington. :

PERSON NEI. DIVISION,
(Apr. 6.1017, to May 20,1819.)

On April 6,1917, the Medical Department had appro¥imately 981
commissioned officers, 40jgefymale nurses, and 6,900 enhisted nen on .
active duty. On Decem 1918, there were approXimately 40,100
commissionied officers, 21, emale nurses, and 264,600 enlisted Then,
organized under the Tollowing divisions:

-
Dee. 1, 1918 (approzimalety) .
o 0 . )
Medieal Corps. e 80, Koo
Dental Corps.oo_-___.. N gl " 4,600
CVeterinary Corps. o o oo,
Ranftary Corps o
United States Army Anbulance service _____ y : : .
Nurse Corps oo oo oomooen R il 21,480

Enlisted Personnel - o oo oo e 264, 000
- . N 2 ; v

. DIVISION OF PHYSICAL ‘RH(‘ONHTRUCT]()N.
-

‘Physical reconstruction as applied in military hospitals is defined , -
as continued treatment, carrled to the fullest degree of° maximum
physical and functional restoration consistent with the nature of the
disability of the siek or injured soldier, by the employment of all
‘ known measures of m&dern medical and surgical management,

mecluding physio therapy (thermo, electro, lnvﬁro, and “mechano -
- therapy, massage, calisthenics, gymnastics, military drill, and the
like), curative mental and nianual work (in wards, shops, schools, .

' gardens, and fields), and sports and games in and out of doors.

‘Before the armistice was signed approximately 10000 disabled sol-

' diers.were returned from the American Expeditionary Forces to the - »

United States. These were cared for in 16 genera{ military hos- '

pitals, and those who needed it were given the benefit of the con-

tinued treatment known as physical reconstructiom.

Following the armistice, the return of the sick and injured from
overseas was expedited. From November 11, 1918, to May 1, 1919,
approximately 110,000 disabled soldiers from the American Expes .
ditiongry Forces have-been returned to America. This has required . .
the Medical Department of the Army to secure facilities for the

pplication of measures of physical reconstruction in additionul gen-

eral hospitals and in 15 base lospitals of the training camps. At :

o the he“iﬁ}%‘%l.e maXximum degree of hospitalization, since the ar-

~

mistici"was signed, 48 hospitals have functioned in physial rééon-
gtruction. Atthe present time 44 general and base hospitals carry
on this type of treatment. 5 : _

DIVISION OF FINAYCE AN® BUPPLY.

EBE R 1 i

% At the outbreak of.the war with Germany ;hechdicpl Department »
' had:ijts need for supplies computed in such & manner‘ag’to permit its
e S L e e TR e G A
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ready odaptation to anysize army it might be calted upon to equip. ‘In’
cooperation with the medical section of the Council of Nationa] De- ‘
fense, it held conferences with representative committees of manu-

cturers of surgical instruments, pharmaceuticals, laboratory sup-
plies, surgical dressings, hospital equipment, etc., and succeeéded 1n
getting these industries lined up for full, complete, and‘enthusiastic S
support, of the medical departments of the Army and Navy. New
sources of supply were developed as rapidly as it became evident
that existing sources would prove inadequate. Negotiations for sup-
plies were rapidly carried forward and the manufactune of needed
aiticles promptly begu Fortunately for the Medical Department,
a large part of the supplies it required were available for'spot pur-
chase, the majority of its standarls being uniform with commercial
-articles and sizes in common use. New supply depots were estab-

" Dished at Atlanta, Ga., and Philadelphia’ and the capacity of the ex-
isting depots at New York. Washington, St. Louis, .San Antonio,  *
and San Francisco greatly increased. ‘

- Considering one item alone, we find at the signing of the armistice
that the Medical Department had in sight sufficient supplies and
equipment for 700,000 hospital beds, with 300,000 cots in reserve for
€T181S expansion. . - ‘- »
- Publications .of the Office of Surgeon General are: Air Service,

+ Mediéal, 1919; Surgical Anatomy, 1918; Manual of Neuro-Surgery,

- 1919; Physical Examinations of the First Million Draft Recruits.
A complete list of the many cxtiemely valuabie monographs issued
by the Surgeon General’s Office may be obtained on application to -
the Reprint Division. :

THE TANK (ORPS, . Co

Tho British conceived the idea of the tank from watching the
catérpillar tractors used Qy ‘the Artillery at the front. Seeing the
case with which these tractors surmounted obstacles “and mu im-
pﬂssabla to armored cars; and even teams, they decided to combine :
the principle of the caterpillar tractor with that of the armored car,

Sir William Tritton, ‘of the William Foster Co.,, designed the “first
[ British tank. This ‘consisted of the engine and transmission of the
Foster-Daimler tractor mounted on g glolt caterpillar chassis, the-
whole being protceted by a mild steel armor. This design Eroved to
be top heavy and unwie dy, and the tank- was redesigned, the second
attempt of Sir William Tritton producing the tank as it is to-day.
At the same timo the British were carrying out ‘their experiments -
the French were also developing a tank, The Krench tank differed - &
from the British in that it was not. to be a fighting unit, but ‘was in-

« tended te carry machiti s and their crews, bombers, and infantry

-acros$ *“no man’s land ” ta}the enemy’s trenches, where they were to

, .leave the tank and capturd the trepch. A fter the British tanks had ge
7 been tried out in action, B ch sew that the fighting unit was -

the mich better plan dnd changed their designs‘x}cmrdihﬁly, 80 ting.

British really were tho first to develop the fighting tank that gained

.such wonderful reputation during the war. . o o8 50 ga &

The.tank got its name througl_n.{:;e_ efforts of the British to: conceal - -

it from ‘the Germans until ‘it could' be uged in action against them, - |
;. During the development o to :

S
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of tanks and als®o refer4o thé maching in telephone and telegraphic
communications, g0 the idea”was spread that movablo water tanks
* were. being manufactured for Russin, and the machine was always

referred to as “ tank.” - A
Circulars, etc., issued\}y this oftice are for the personnel only.

TRANSPORTATION SERVICE.

The duties of this service inclnde all transportation activitics
except those pertaining to the Motor Transport Corps. The word
“ Transportation * as used here means the conveying by all the means
of Innd and water transportation of every manner of thing—animal,
vegetable, mineral, or fabricated—which is needed for supplying our
Army. > :

Spruce is necded for acroplane propellers, and the Transporta-
tion Service Lrings it from the northern” forests; coffeo is needed,
and the Transportation Seiviee brings it from Guatemala: sugan 13
needed, and the Transportation Sexvice brings it from Cuba :thd
Porto Rico: beef is needed. and the Transportation Service brings
it from the Middle West. Lverything which goes to make up the
supplies for onmr Army is carried by the Transportation Service,
. "loaded into a freight car or stowed in the hold of a transport, swung

out into n warehouse, put on a truck, or packed on a mule’s back.
The Transportation Service carries dur men and everything they
need. » -
Tho Administrative Division manages all legal watters pertain-
ing to the service. plans. efficiency methods. attends to orders and
regulations. finance, claims, contracts, haggage. remains and effeets,
printing telegraph, courier service, oflice supplies and equipment,
personnel and inspection, mail and record, statisties and infor-
mation. .
The Water Transportation Division operates under the following
seetions—enrgo traffic branch, vessel operation branch and construc-
tion, maintenance and repair branch. ' ’ :
g The, Animal Drawn Transportation Division looks after wagon
and pack transportation. .

The Rail Transportation Division is organized with the follow-
ing units—passenger traffic hranch, freight traflic branch and con-
struction, maintenance and operation branch. .

The publicatious issuied by this oflice are for the personnel only.

-

. WAR CREDITS NOARD,

The board was appointed by the Secretary of War to administer
the granting of advances of money to War Department contractors
undet authority of section 5. Public Act 61, Sixty:fifth Congress,
which reads as follows: 4 ' -

3 . Bec, 5. That the Secretary of War (0 the Secretary of the Navy are .
authorized, during lre period of the ex¥ting emergency.. from appropriations
available therefor, to advance puymenta to contractors for supplies for thelr
respectjve departments in amounts not exceeding -80 per cent of the contract

. price of such supplies: Provided, That such advances shall be made npon’such

+. . terms as the Secretnry of war and the Wecretary of the Navy, respectively,
58 shall” pregeribe, and they shallyrequire adéquate gecurity for the protectlon - |
fird of ‘the ““overnment: for' thé payments so.mnde, - WS -, .

This office issuea_no_publications, .
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Adjtant General’s Office:
Administration. .
Archives.

Casualties.

Enlistments.
Peysonnel. -
Publications
Records. \

. War-risk insurance.

Al Sereice:

Airplanes.

Adr=hips. .
Balloons.
Lhemical Warfare Service:
’ I Lane. 4
Gas.

Gras minsks,
(tas shells.,
Grenades,
Siemal Lights,
Sinoke. sereens.
Toxie chemieals,
Coast Artillery:
Defenses,
1Morts.
Heavy artillery.
Target practice.
Construction:
Bids.
Cantonments,
Conmpetitive bids,
Drainage. - :

Lainergency construction.

Fire protection,

Ileating.

Hospitals,

Iousing.

Labor.-

Lighting.

Machine <hops,
I-1s.

Refuse dispozal,

Roads. . ’

Sewerage.

Sites.

Specifications,

Storage plants,

Water supply.

Engincer Corps:
- PBase hospital plants,
} Bndgeﬂ . -

Camouflage, . -

%

THE DEPARTMENT OF WAR.

Lingineer Corps—Continued.
Construction.
Electrical construction.
Forestry products.
Map making.
Mining.
Port facilities.
Quarrving. .
Railroads.
Road building.
Roads.
Storage depots,
Supplies—
Distribution of.
Procumement of
Standhrdizing of.
Sarvevs,
Transportation, -
Trenching. -
- Water supply.
Field Avrtillery :
Material. .
Ofticers® schools. g )
Personnel,
Replacement depots,
Training centers,
Travel.
Finance Serviee:
Acconnts, .
. Disburseents.
Estimates. '
Mileage of Ariny.
Pay of Army.
Reports—finance.
(‘encral Stagf (an administratiye,
not an executive branch) :
Administration,
Censorship.
Construction.
Coordination of plans,
Education. ¢
Lquipment.
Information.
Hospitalizatiog,
Map ppeparation.
Movenjent of troops.

e

Operations, = -
“Organization,
Preparation. “

LT T L tiens. . > o o oy T
Supply. .- '

. Snpervision of combat opera- * -.:
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General ?taﬁ'——-Contmued
Tonnage,
Training.
Transports.
Welfare organizations.
Inspector General:
Auditing Red Cross accounts,
Aviation fields.
Base hospitals.
Camps.
Cantonnients.
Clothing.

Disbursements— 5

Public moneys.
Funds other than public.

Discipline.

l‘ugineer units.

Equipment,

F l(.ldl Artillery brigades.
Firing centers.

Flying ficlds. o
Food.
Instruction.

- Remount depots.’
Sabotage service,
I‘rammg centers.
Welfare and morale,

Insular affairs:

Philippines and Porto Rico—
griculture.

Appomtment
Civil government,
Commerce.

. Education.
Finance,
Henlth., -
Labor, *
Legislative acts.
Natives,
Natural resources.
Police.
Statistics.

Judgc Advocate General
Claims. .
Constitutional ]nw
Conscientious objectors,
Court-martial.
Courts,
International law.
‘Justice.
Legal adbice.
Sentences. - -

.~ Statutory conntructnona.

'; 45 3 Trial&'
SR

Militia:
Hawaiian National Guard.
Medical Department. *
Mobilization,
National Guard.
Philippine Service.
Sanitary troops.
Scliools.
Training,
United States Guards,
Motor Transport Corps.
Automobile vehicles—
Design.
Maintenance,
()pormiori
Personnel.
Ordnance:

- Ammunition,
Armor plate.
Arsenals,
Artillery.
Bayonets.-

Bombs.
Camouflage.
Iixplosives and propellants,
IFire-control instruments.
(iauges.
Grenades.
(Giun carriages.
Helmets.
Knives—trench.
Machine guns.
Mess equipment.
Mobile repair shops.
Packing containers.
Periscopes.
Pistols.
Plunts—-Ammumtxon
-Projectiles.
Proving grounds.
Pyrotechnics.
Ratlway mounts,
Rovolvers.
Rifles. 4
Shell loadmg
Tanks.
Tractors. -
Trench mbrtars,

"~ Trucks,

Quartermaster Division?
Accountmg. o
" Camp equipment, - ’

. Clothing. _ e

.. Consgrvation;

>
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Quartermaster Division—Contd.

Contracts.
Depots,
Distribution,
Engineering,
Jorage,
Fuel.
Hardware.
Kitchen,
Laundering,
Leather goods,
Personnel.
Provisioning,
Purchase.
Reclamation,
Repairs.
Requirements,
Sal vage,
Storage,
Subsistence,
Textiles.
Vehicles.
Real extate:

Land (for War De
U~es) —
Abstracts.

Condemned.
Deeds.
Donated.
Grants,
Leased.
Maps.
Rented.
Requisitioned.
Signal Corps:
Aviation,
Buzzers,
Cable,
Dispatches.
Klags,
Motioh pictures,
= Motoreycles.
Panels.
Photography.,
Pigeons.
Projectors.
Radio.
Telegraph,
Tekphone.
137339°—10——7

partment
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Surgeon General:

Accidents.

Ambulance units.

Appliances for disabled sol-
diers,

Artificial limbs,

Death.

Dentistry,

Diseases.

Dressings.

Epidemies.

Flv prevention.

Foad.

Gas masks,

Health. -

Hospitalization.
Medicine.
Mobilization camps.
Moxquito control.
Neurology.
Orthopedie surgery.
Physical examination,
Preventive treatment,
Psveliatry.
Reconstruction work,
Sanitation,

Sickness.

Statistics.

Supplies.

Surgery.
Veterinary,
Wounds.

Tank Corps:

Equipent.
Training.

Transportation ()i exzept mo-
tor): '

Animal—
Wagon,
Pack.

- Rail—

Freight.

Passenger.
Water—

Cargo traffic.

War eredits:

Advances (of money).
Securities (for same).
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To Ture Lisrartaxs or Tne Usitrp Statess

There was never a time in the history of the Rgwtiblic'when it was
more important that the people lend their loyal support to the Fed-
eral laws and obedience to the judiciary than at present. The
libravians of the United States can do much in disseminating such - .
sentiments among the people, hy making available for the reading
and thotightful public the basic principles of Government and ,the
activities of the Department of Justice in enfouﬁng the Federal
stututes, :

The natural unvest which follows in the wake of @ woskl-wide con-
flict, which tovk from peaceful pursuits for a period of four years
50,000,000 to 75,080,000 producers, is a condition which confronts
civilization and makes it more vital now than ever before that all
clusses of citizens reverence and respect the law and unite in the sup-
port of our institutions. _It is a time when the lawless elements of
vur population press the advantage acerued to them through unstable
and unsettled conditions and when extremists and radicals seek to
overthrow Governments and to disrupt society to the end that they
may reap ephemeral notoriety and pergonal profit.

The Department of Justice is pleased at this opportunity to get
closer in tonch with the great American public through theamedium
of the librarians of the United States.

Respect fully, —

A, Mrrcnert Pavaer,
- _ " Attorney General.
%) .
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THE DEPARTMENT OF JUSTICE.

The First Congress of the United States met at New York on
March 4, 1789, and its first session was devoted entirely to the enact-
ment of laws to provide the machinery for the permanent Federal
Government contemplated by the Constitution.

Under the third article of the Constitution the office of Attorney
General was created, thus making him the fourth Cabinet officer in
order of creation, but the department as a department -was not
created Gl 1870. A few quotations from a history of the Department
of Justice show that the legal departinent of our Government was
not born withont n struggle. .

In March, 1791, Congress increased the salavy of the Attorney
General to $1,900, which was maintained until 1797, when it was

increased to $2,000. In December of the same year Randolph wrote

a long letter addressed to the President, containing important recom-
mendations concerning the office of Attorney General. e advised
that the Attorney General.be authorized to vepresent the Govern-
ment in the inferior courts as well as’in the Supreme Court; that he
be given control and. supervision of the district attorneys; and he
pointed out the urgent necessity for n clerk,  Washington trans-
mitted this letter to Congress in a special message, and 1he committee
to whom it was referred investigated the questions and’ reported
favorably upon all the recommendations of the Attorney General.
Despite the letter of Randolph, the message of Washington, and the
favorable report of the committee, Congress took no action. Twenty-
seven years cla: sed before any allowance was made for clerk hire
and 70 before the Attorney General was given supervision and con-
trol of district attorneys.

In his first'annual message President Polk strongly wrged upon
Congress the necessity of creating n legal department, with the
Attorney General at its head and of placing him on the same footing
with the heads of the other executive departments. But his recom-
mendafions met the fate of the many that had gone before. Congress
read them and did nothing. : .

The growth of the officc of Attorney General, both in its func-
tions and in its personnel, had been so great during the first 80 years
of the existence of the Federal Government that at the end of that

C © L (100) , e : Co
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period it was in reality, what 9t has always been in theory, one of the

executive departments of the Governmient. There was needed a law

to give it organization, a name, and a home. The Forty-first Con-

. gress, heeding in part the recommendations of the many Attorneys

General and Presidents, gave it organization and a name, but failed

to provide a hgue®Rnd enacted the law of June 22, 1870, entitled
“Anact to esfablish e Department of Justice.”

The duties and powers of the Attorney General, very briefly ex-
Pressed, ave as follows: As head of the Department of Justice he is
to prosecute the law business of the Government and {o direct and
control the subordinate oflicers provided for this work, not only in
the department at Washington, but also in the 86 judicial districts
into which the United States and the Territories are divided ; he is
to interpret the laws for the Phesident and for the heads of the
other executive departments. The first he may perform through
his assistants and subordinates. In the performance of the second
he may approve and adopt the opinions of his subordinates except
upon questions inmvolving construction of the Constitution, but upon
such questions lie must give his own opinion. The duties of the
Attorney General as head of the depurtment are so exacting, the

“details of the administration of the Lusiness concerning which he
must give directions are o numerous, and the necessity of giving
verbal advice to the President and to the other Cabinet officers is

o frequent that he has no time to prepare pl adingdor briefs, or
persenally conduct or argue any except the most important cases.
He signs all communications addressed to the President and {o
the heads of other departments, all instiuctions to his subordinates;
and all important letters.  He gives personal dircctions to the heads
of the several bureaus or divisions of the department, and, after
they have been briefed for him, considers all applications- for execu-
tive clethency and veports them to the President, and all applica-
tions for appointment in or under the department. ,
The other principal officers of the department are as follows:
The Solicitor Genernl, the Assistant to the Attorney General, the
Assistant Attorneys General, Solicitor for the Interior Department,
Solicitor for the Post Office Department, Solicitor for the Depart-
ment of State, Solicitor for the Treasury, Solicitor for the Depart-
ment of Commerce, Solicitor for the Department of Labor, Solicitor
of Internal Revenue, Chief Clerk and Superintendent of Build-
ings, Private Secretary and Assistant to the Attorney General, Super-
sintendent of Prisons, Director of Burenu of Investigation, and Par-
don Attorney. R T ‘
_The {ttorney General in his 1918 report says: _ -

>

: " the war, from the standpotnt of this depnrtmient, pne of the. distinctive achle
3 . N P R N R R . A < R

o3 . o

Reviewing the hlntéry of the country during the period -since its entry ini
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ments of the Amcerican people has been the malutenance of ovder, the come
parative failure of enemy activities, and, speaking broadly, the very generol
self-control wnd self-restraint cxhibited throughout the country in critieal
sltuations. There have been Instances of outrage and disorder, but only in
isolnted cases directed against individualg, and the number hns been negligible,
This condition is, of course, chlefly due to the law-abiding fustinct of the
people, but it Is believed (hat it Is due niso to the attitude nn-"pulivios awlapted
by thiz depyrtment, a ) -

The publications of this department are: The Annual Report of the
Attorney General ; Register of the Department of Justice and Unnited v
States Courts; Opinions of Attorneys General (published at ivreg- ’
ular intervals). The first two may be obtained (so long as the supply
lolds out) on application to the department by libraries giving good
reasons for the request. : .
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To rue Tareartans or Tue Uxiren States: ' )

The Post Office Department., throngh the 55.000 post offices, 13,000
rural carriers, 18.000 railway postal clerks, 85.000 city carriers,
4,000 clerks in post offices, and a large number of other employees,
approXimately a total of 300,000 cmployees, reaches every city, town,
hamlet, and crossroads in the United States, and in this manner
coties into daily contact with the American eitizen as does no other !
Government department. : '

The Postal Service carries lotters to the homas of the humble citizen
as carefully, expeditiously, and sacredly as it does to the home: of
the great. It does not serve the L\':l[)itn“.\'t with any gregter degree
of fidelity than it does the laborer. The same rate of postage ap-
plies to all alike. There is no class distinetion recognized in the
service of the Post Office Depurtment. In the struggle for class °
selfishness to-day, ean not we profit from the example set by the
Postal Service? Ttis the very essenee of democracy.

The progress of our Nation. its unity, its liberty; its defense, its
Intelligence, its development of character, and its material pros-
perity aro dependent wpon the greatdst possible extension of the
means of communication. These facts are the very corner stone of
the Postal Service since the days of Lienjamin Franklin, the father
of owr Postal svstem, In establishing our present postal system in
1775, the Conti‘non}a]' Congress recognized these principles when it
said in a resolgion that * communication of intelligence with fro-
qneicy and digpateh from one part to another of this extensive con-
tinent is essentially requisite to its safety.” The unification of the
colonies™ind thetr successful organization for the American Revolu-
tion were largely due * ) the communieation of intelligence through
the system of posts crganized by Franklin, ‘

The imbrovement and extension of the Postal Service since its
establishment has coincided with and been a barometer of the &rog-
ress and prosperity of the Nation. '

»s

. - Postmaster - General, 2
’ : -7 Y o
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THE POST OFFICE DEPARTMENT.

efore the days of the Post Office Department libravies werve ar-
chives where old, long-bearded men delved in the past history of dead
times.  With the advent of a mail service, the breezes of the present
hlew through dusty ehambers: yvoung, svirile thinkers began To seek
on library tables for current, daily news, and on the open shelves for
the living news of the ages, past and present, which we call Hiterature.
The printing press and the post office—these ave the copumon car-
riers to the stations named public libraries. &
* The story of the United States TPost Oflice is the story of the geo-
araphic development of these United States. The fact that these
pages ave ‘intended to point put sonrees of publications rather than
descriptions of departmentsf permits only the brief statement that
the Tost Oftice is 1 distpibdtor, rather than a provider, of printed’
matter. , )
The annual report of the Postmuster General has always some fea-
ture of enrrent interest, as the development of the acrial mail serviee,
the management of war savings and thrift stamps, ete. This report
may be obtained on application to the chief clerk of the department.
The only other availuble publication is the United States Official
Postal Guide, which gives full postal information and a list of tlzy'
l

post offices of the United States. The subscription price for the clotyf-’
bound guide with monthly supplemerits is $1 a year, to be obtaint
from the Post Ofiice Department, Washington, D. C.

(104) - 'Y
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To e Lisearriaxs or roe UN e Srares:

In the immediate future those who fought on Jand and sea in the
great war for world freedons will begin to seck in public libraries
thronghout the United States for information regarding the record
of the Government in the conduet of the war. And later on the
descendants of these men will seareh in the same libraries for the
records of the deeds of their fathers. )

Now is the time to collect, to preserve, and to make accessible to
your patron. the records of the Navy's p(ut in the conflict. I-belieye
that one of the essentials of good citizenskip is a l\no“]e(lve of the
workings of the citizens’ Government.

The Navy Department will welcome yonr cooperation .md will
eladly p].ug with you matter suitable for the purposes suggested.

“aithfully, yours,
. IFraxxkrin D., Rooseverr,
- Assistant Secretary of the Navy.
‘ (105)
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THE SPIRIT OF THE NAVY,

One of the United States Senators has recently said: “I wish I
could go on and tell you what the American Navy has been doing in °
" the narrow seas. T can not. .The Navy has remained largely silent
about its work and its preparation, and it is one of the best things .
ahottt it, but it has been doing the greatest possible work everywhere.
It has noi failed in convoying the troops, It has not failed in its
. work in the Baltic and the Channel and the coast of France and the
Mediterranegn, and it will not fail here. It will do everything that, -
courage and intelligence and bravery can possibly do.”
“ Teamwork," said the Secretary, “ had been the Navy’s slogan for
five years, and its peyfect operation has giten proof of the wisdbm—
of the insistence upo%!tho whole organization working in ha\rmony
and with a common gpirit. Frequent conferences and full exchange
of ideas with administrative genius and hard work have made pos-
sible the record of the Navy before and dwing the war. * * 4
“The very phrase ‘ The Navy of the United States’ hif¥sto-day’a
new significance. It means #8t only ships and crews, not only ma-
tériél and personnel—it connotes a spirit, invisible but potent, a
spirit that has enriched our natiohal life, that has Yitalized our
national thinking, that has widened our contact with national prob-
lems, and thus by community of interest his bound us together in a
closer and more tesolute union. In thousands of American homes
to-day where our Navy was'a mer¢ word in 1913 it has beconie
symbol not only of daring but of unselfish endeavor and high con-
structive purpose. It has entered into the national consciousness as -
part and parcel of the twin concepts,- America and Americanism.
It had already linked itself-ipseparably with our Ppast; it now is no
less a part of our future. foions and people, téo, that knéw of the - .
-, Navy of the United States only by hearsay or random incident know
it now as the orgun’xgg(l will of a free people, prompt to heed the
call of right against might, tireless in effort, fortile in resource,
“happy in cooperation, and unyielding till the ultimate goal be won.”
* The Navy issues few publications, but the annual reports of the
bureaus and the Annual Report of the Secretary of the Navy give
faets with which every librarian should be familiar, if for no other -
reason than from patriotic pride in a great protective force,rtin qloi}g Y

a strictly. A{xygricgn plan of organizatioh,. ' - o

JaeLT
Lt
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Thoe report of the department; the Navy Directory, a monthly
which lists the officers of the Navy; Instruction for the Navy of the
United States Governing Maritime Warfare, 1917; Register of the
Commissioned and, Warrant Officers of the United States Navy, are
issued by the Secretary's office.  These and all free publications listed

» under the different burcaus and offices may be obtained as long as the
present supply lasts by applying to the Secretary of the Navy. The
United States Naval Institute at Annapolis wil d a list of its
publications on Trequest. '

For a list of photographs typical of the activi
ment, address the Secretary of the Navy. These phy

. had at a nominal price.

THE DEPARTMENT OF THE NAVY,

THE GENERAL BOARD,

The work of this board includes action upon all questions referred
to it by the Seccretary of the Navy for investigation or recommen-
dation, o

A few of the subjects acted npon give a slight idea of the widrA'nnge
covered : Tactics and strategy of submarines, defense of the Panann
Canal, organization of naval forces, mine and net defenses, general

- geronautical policy of the United States, pending ownership of
islands in the Pacific Ocean and elsewhere, ete.

* THE COMPENSATION BOARD,

This board was created under the exigencies of war and established
by the Secretary of the Navy for the purpose of handling certain
matters in connection with the construction of naval vessels at civil-
,ian yards under cost-plis-profit contracts, :

Its duties are: %

To ascertain, catimate, amd determine, In accordance with the terms of conr
tracts, the actual costs of vessels hullding or about to be bullt, under contract
with the Navy Department, on a cost-plus-profit basis,

To decide upon, conteol, and supervise the execution of all methods necessary
10 be established to carry out its duties, especially those defined In the contraets
for vessels bullding or to be bullt upon the cost-plus-frofit basis.

e The board is authorized to call upon the burcauns and offices-of the department

! for such information and assistance as may be necessary in the execution of .~

r the work assigned. to it, and it wiil be furnished with coplies of contracts and
guch other data as may be necessary in the proper performunce of its dutles,

oo *

.

At all the shipbuilding yards—except those building only mine
gweepers—the compensation board is 1'%‘)rescnted by a local board
known as the cost inspection board, That, board 1s composed of
threo officers of the Navy, namely, the inspector of machinery, the
superintending constructor, and-the cost inspector. The two former
are_ regularly on duty at the yard in connection with the technical
supervision 8f the building of the vessels, while the officer of the. |
Supply Corps, designated as the cost inspector, is stationed there pri-
- marily as a representative of the compensation’ board. The nctual-
- “cogt, .inspéction, under the general _direction of the compensation
- ~<:board,is carried on by this cost inspection board, which has a suitable -
ﬁ”"ffgﬂ}aof‘i!g&iﬁﬁmgo o - ) "2 og e ”.m
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The vessels whose costs are supervised By the compensation board
are building at 20 shipyards at an aggregate estimated cost of alout
£500,000,000. The contracts under which these vessels are building
are of two kinds: .

Cest plus 10 per cent profit on such cost.

Cost plus a fixed sun for profit, plus a bonus for “savings " effeets |
a5 between the contract estimated cost and the actual cost as dete
mined after completion.

- THE NAVAL CONSULTING BOARD,

The naval consulting board, of which Thomas A. Edison Is presi-
dent. has considered 110,000 1deas, inventions, and deviges. It has
held 4,200 interviews on inventions and examined 700 models. :

In 1018 the war committee of the techinical socicties composed of
representatives of the great engineering societies associated them-
vclves with the naval consulting board,

Among the subjects studied ﬁy the board were: Aeronautics, pro-
pellers for airplancs, stabilizing and controlling devices, and an
instruction machine thyt has beerr adopted for use; optical glass, im-
provements in quality and production; ordnance equipment; anti-
submarine defensive devices and offensive instrinnents; internal com-
bustion, engines, refined hydrocarbon fuel for nirplane engines giving
greater efficiency and longer life to machines, and methods of conl
combustion looking to higher economy. )

When the department called for classes of electrical and mechani-
cal engineers from which to select a number of commissioned officers
for active service. the board.was of material assistance in its prompt
and cfficient handling of the situation, and as a result the Navy was
enubled to obtain an excellent selection of able and experienced
officers. *
© The Secretary of the Navy has said;

The officers and mebers of this hontd give 1helr time and talents, nmany of
them to the excluston of their private business, from a desire to render a
patriotic and diginterested service. They are entitled not oniy to the thanks

of the departinent, but of the large number of other ngencies and Individuals
that hve benefited by their counsel aud advice, § :

Three panphlets, interesting historically, have been issued and may
be had on application : Problems of Aeroplane Improvement, August

1, 1018; The Submarine and Kindred Problems, June 1, 1918; Thb
Enemy Submarine, May 1, 1918, ) ,

- 4
¢

. NAVY YARD COMMISSION,
This conunission was appointed to investigate and report on the
. nhecessity, desirability, and advisabilit "ot establishing new or im-
proving existing navy yards and naval statiohs. o :
In performing this '(fut 7 careful studies were made of the Pacific
*  coast and of the Gulf of Mexicq. . : ; '
The-Secretary of the Navy has recently said: o o @
The Navy's policy is that in its own plants it should be abie to construct every’. ", A
type of ship nnd every.chavacter of -munition required. - Until recently at only 7
one navy.yard. coulil the Navy bulld a dreadnaugbt, and the increased sjze of . ¥

these cupital ships hus made it necessary to lengthen the. ways there and-to_ .

A
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add facilities for such construction. Itls not expected that all naval ships will
Ve built in the navy yards. Contracts will still be let to private companles for
a portion of the new construction when reasonable bids are made. IBut ability
to build all types will secure competition. It will also have the effect of stimb-
Jafing the navy yards to do thelr best when they know the quallity of their pro-
duet, and their costs of production will be compared with the same character
of ships constructed by privately-owned plants. This competition will be help-
ful alike to the private contractors and to the Government, for it Wi} serve a<
an Incentive to both for excellence in work and in economical manngement.
. Y. . 3

. 1 This burean issugs no publications. Its work has been summed up
in Congressional Document 1946, Sixty-fourth Congress, second ss-
sion (g1X parts).

TUHE OFFICE OF NAVAL OPERATIONS,

7/ The primary functions of the Office of Naval Operations are:
1, Studyund preparation of policies and plans.
2. The operation and administration of the forces of the Navy
in accordance with approved plans. ,
. (1) The work of the Pluming Division has to do with war
-~ plans and plans in connection with current administrative work.
Constant liaison has been consisténtly maintained in order that the
division might keep in close tonch with the activities in all de-
partments of the Government. :

(2) The Division of Operating Forces directs the movements of
sll naval craft, whether surface, subsurface, or air, not specifically
designed for training and experimental purposes exclusively.

The statistical section of this division prepares an accurate index
history of each fleet unit and subnnit of that fleet, showing the

§ composition of the various units, their movements, and, where possi-

' ble, the duty performed in connection with these movements. It

- also preépares an accurate indek history of cach Vessel in the Navy.

i This shall apply to aircraft as well as other naval craft. This data

shows dimensions, fuel consumption, cruising radius, tactical quali-

ties, armament, and all movements of the craft from the date of

| commission; showing duty performed, and the divisions or subdivi-

. sion of the fleet or the stations to which attached, if any. In case
|

-

of vessels not built by contract for the Navy, it prepares a complete
e history of the vessel’s activities previous to delivery to the Navy, and
method by which the vessel was obtained; also a résumé of any
action agninst an enemy of the United States in which the vessel
has been engaged. ' :
: The sauxiliary service of this division handles all matters per-
? , taining to the merchant marine, particularly with regard*to what the
Navy can do in time of peace to help the merchant marine. It has .
als0 been charged with the duty of building up a set of statistics on
merchant ships with regard to their availability and adaptability for .
naval uge in time of war, «

-~

Lt R 2

e The idea in this is to be prepared for an emergency and in doing
80 to profit by the experience gained in Naval Oversess Transporta-
tion Service during war operations. The merchant marine géuld '
.. not handle the situation of carrying supplies in the presence gf the '
%’ . enemy, and the Navy will have it to do again if tho emergency
:\5“ *m"i&s. : Lt a o U R o .
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This office is also charged with the handling of all matters per-
taining to the operation of naval auxiliaries, and cargo vessels oper-
ated by the Naxy for other Government departments and the handling
of all naval matters pertaining to the operation of troop transports.

It 1s an interesting fact that not a single American troop transport
was sunk on the way to France. In all, over 2,000,000 men had been

“landed in Irance by November 11, 1918, and millions of tons of
cargo had been successfully transported. At the close of lostilities it
was estimated that every five hours a naval vessel laden with supplics
for our soldiers and sailors left an American port. ~

INTELLIGENCE DIVISION.

The Intelligénee Division is charged with the collection of infor-
mation for the department and for other naval activities which
require it. Tt pnb\?shes and disseminates such information to the
Navy afid to Government officials requiring it. Tt cooperates with
the other executive departments of the (Government in discovering
and bringing to_justice persons engaged in activities against the
United States. It directs all naval attachés abroad. and is the offi-
cial channel of communication for all foreign naval attachés in the
United States. 0

Many pictures of the Navy Department are filed with this division.
They have been carefully indexed and people who are writing ar-
ticles concerning some phase of the Navy’s work are permitted to go
ta the files and seleet the photographs they need for i{)lustrutive pur-
poses.

: COMMUNICATIONS DIVISION,

. The director of naval comimiunications is charfed with the admin-
istration, organization,.and operation of the entire radio, télegraph,
telephone, and cable systems of communications within the naval
service, including the operation of the trans-Atlantic radio system
and all communications between merchant ships and all shore sta-
tions in the United States and its possessions. The foregoing in-

- cludes the preparation and distribution of all codes, ciphers, and
secret calls and commercial accounting. The director of naval com-
munications handles all matters pertaining to radio communications
in any manner whatsoever, except those relating solely to purchase,

*- supply, test. and installation of apparatus. During war the divector .
of naval conununications is also chief cable censor, which involves -
the administration of the organization for censoring all cablegrams
from or to the United States and its possessions, except the Philip-
pine Islands. . ' : :

This division is responsible for the handling of all telegraphie
and radio communications to and from the Navy Departinent. Its
high-power radio service is now the largest in the world. Through -
the Annapolis, Tuckerton, Sayville, and New Brunswick, N. J., sta- ~ «

. tions direct commusication was maintained with Europe, enabling -

== this Government to keep in tonch .with London, Paris, and Rome,

" without depending onsthe trans-Atlantic cables, . : ol a

This division issues a daily shipping bulletin giving the following™
reports: -Dangers to navigation and maritime miscellany ;troop- - %

o
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R shfgs en route United States from foreign ports; vessels entering port
of New York; vessels departing port of New York; passenger ves-
sels in port of New York, giving probable date of sailing and destina-
tion; all vesscls in port of New York, showing date of arvival and
activity while in port; position reports of vessels at sea; alphabetical
-+ index to all vessels, showing nationality, type, tonnage, cargo, and
last report of location or movement, with date of sanme. This bulletin
can only be obtained by alibrary through one of the Congressmen of

the State in which the-hibrarvy is located, N

MATERIEL DIVISION,

The Matériel Division is organized so that the severnl sections
thereof have cognizance of the several general divisions or classes of
naval eraft. Tt is the duty\of the officers of the various sections of
the division to keep in close\tonch with those handling the planning
and operating end of the work undet their cognizance and to attempt
to shape their work to meet lye\‘gp{)rovcd lans and the operating
orders for the vessels in qupstion, Su )jcct,-oll course, to the approval
of the head of the Matériel Division. It is the duty of the Elend of
the Matériel Division to coordinate the work of the navy yards and
other industrial estnblishments of the Navy.

NAVAL DISTRICTS DIVISION, ' : *
In war or national emergency the Districts Division has cognizance
of the rontine commandeering of vessels for the Navy and of the cor-.
respondence which such commandeering oceasions.

INSPECTIONS DIVISION,

The activities at present under this division are:

(a; Board of inspection and survey.

(b) Joint merchant vessels board. .

The board of inspection and snrvey is charged with inspections

and trials of newly constructed naval vessels and, at intoran’ spect-

fied by law, with the material inspections of all vessels of the Navy.
The joint merchants vessels board is charged with the inspections

of privately owned craft and the securing of such data relative to

such craft as will determine their suitability for military purposes.

GQUNNERY EXERCISER AND ENGINEERING PERFORMANCES DIVISION,

This division issues to the service, instructions for gunnery and
engineering wxercises and operations; for collections, analyzing, and
review of data in regard to gunnery, and steaming performances of

g naval craft, and the revicw of battle inspections of ships for the

5 chief of naval operations in connection with the preparation and

- maintenance of the fleet for war. :

i . The functions of the office are divided into four parts:

5 E ' (unnery. ’ _ .

v Steaming. . . . )

e - Sinall arms, . ] . o

e Inspections. . ‘ . &
o . _5. o h 1—3 . . . L s ) 00y =& s _‘ i L . =
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Navy has trained for that purpose and put into active service more
than 2,000 gun crews, -

During 1918 the Navy operated 1,000 targets, instructing monthly
over 30,000 men ; each week more ammunition was expended in small
arms’ training than was formerly expended in an entire year in the
Navy, withal there was not a single accident or injury to personnel
due to carelessness or to fault of personnel in firing over 40,000
rounds of ammunition from July, 1917. to the date of the armistice;

shooters, and 11,867 expert Tiflemen.

Every large training center. and every important rendezvous for
naval vessels is provided with conveniently accessible ranges, ahd
now relatively very few men who have not reccived their small-arms
training are assigned to duty aflont. To-day practically every com-
batant ship is able to organize a landing force of as many men as
it can send ashore, with' every man a trained rifleman and many of
them: thoroughly trained machine gunners,

AVIATION,

mately 200 student officers under training and about 1250 enlisted
nen attached to the Aviation Service. On Jnly 1, 1918, there were
823 naval aviators, 2,052 student officers. 400 ground officers, 7,300
trained mechanics, and 5400 mechanics in training. At the time
* of the armistice the aviation.personnel numbered more than 40,000.

Shortly after the United States entered the war it was decided
that the Navy should have its own aircraft factory, and, since air-
craft had cometo stay. it was considered wise to erect buildings of
n permanent character. The erection of these buildings was author-
ized July 27, 1917, and at the Philadelphia Navy Yard there was at
the cessation of hostilitics one of the largest aviation factories in
the world, with a personnel of 3,700,

As a resnlt of the activities of Ahis service, the larger part of the
American coast was constantly patroled by naval aircraft. Dur-
ing June, 1918, a totn! of 25,649 flights along the Atlantic coast were
made, covering 2,155,860 miles. '

stations in Europe and took a most active part in the patrol of the
European coast.” On April 27, 1918, the French Minister of Marine,
in recognition of a continuous flight of 25 hours and 43 minutes by
an American dirigible, officially complimented the American forces
on an ascension.“ which constitutes by its duration a remarkable

endugance, of energy, of “sangfroid,’ and of technical ability of the
American forces.”. . . :

The first forces of the United States to land-in France for ervice
against the enemy. were the United States naval aeronautic détach-
ments, which arrived in that country early in June, having been

dents in-the air.. s .
ol 13 ."'1 )
¥

this first expedition are buried in France. Two were killed

¥

T

Since the necessity arose of putting guns on merchant vessels the

There were :]ua]iﬁed in Navy courses 54,147 marksmen, 23,222 sharp-’

On July 1, 1917, there were but 45 naval aviators and approxi- .

.The United States Naval Air Service maintained 27 mval air’

performance and gives us proof of the most excellent ualities of .

transported on naval vessels, The bodies of three of ‘the men of .
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» This service issues no publications for other than its own per-
sonnel. .

" FILES AND RECOBD DIVIBION.

' This division has charge of the delivery, routing, handling. and
mailing of all official mail of the. oftice, both confidential and nou-
confidential. ¢

. But one office of the Naval Operations Division publishes infor-

2 p mational matter obtainable by libraries—the Naval Intelligence
Board—Illustration of submarines, torpedoes and mines; Subma-
rines, torpedoes, and mines (poster) ; Submarine Silhouette Book;
Silhouette Sheet of German High Sea Ileet (poster).

" COAST GUARD.

Upon the declaration of war the Coast Guard was transferred
from the Treasury to the Navy Department by Executive order.

One of its first activities was the extension of wire comunumication
service from station to station till the entire coast was connected by -
wire, including a number of outlying lighthouses and lightvessels.
This system comprised 2,327 miles of land line and 402 miles.of
submarine cable.

The safe, bandling and loading of vast quantities of explosives
in the congiosted harbors of New York, Boston, Philadelphia, ‘and
Newport News has becn largely entrusted to officers and men of the
Coast Guard. With all its war activities it has been able to con-
tinue its customary peace-time ministrations. During 1018 it was
instrumental in saving the lives of 1.250 persons, in removing 11,084
persons from denger, caring for 477 persons in distress, and saving
prgpei't valued at $15,198,332.

he st Guard cutter Tampa was lost in the European Wur
zone on, September 26, 1918. This was the only vessel belonging
to the Ravy which was lost in the war in an encounter with the
enemy. All hands perished—111 officers and men. It was sup-
posed-she was torpedoed, but that fact has never been verified on
account of the fact that there were no survivors. '
. This division has been transferred to the Treasury, where it be-
Iongs in time of penco. :

MARISE CORPS. T -

The major general.commandant of the Marine Corps is respon-

siblo to the Secretary of the Navy for the general efficiency and dis-

- ciphine-of the corps. He assigns officers and men to. shore stations

and to vessels of the Navy, and under direction of the Secretary

issues orders for the movement of officers and troops and has chargo

of the recruiting seivices of the corps, incliuding the establishment
of recruiting stations. '

The Secretary of the Navy recently wrote: .

This eficient fighting, building, nnd landing force of the Navy won- imper-
ishable glory in ‘the fulfillment of Its latest duties upon the battlefelds of
E‘r:ic!. where the marines, fighting for ‘the time under Gén. Pershing a5 a
E:o of the vietorfous American Army, have written a story of valor and sacrl-’

~ 5. fice that will live In the brightest annals of the:war. With herotsm that noth-

#
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ing could dannt, the Marine Corps played a vital réle in stetnming the German
rush on Paris, und 1o later days aided in the beginning of the great offensive,
the freelng of Itheims, and participated In the hard fighting 1o Champagne,
which had as its object the throwing back of the Prussian avmles in the
vicinity of Cambrai and St. Quentin,

With only 8,000 men enguged in the fiercest battles, the Marine Corps casual-
ties numbered 69 officers and 1,531 enlisted men dead and 78 officers and 2,435
enlisted men wounded seriousty enough to be officially reported by cabiegram,
to which number should be added not a few whose wounds did not incapacitate

“them for further fighting. However, with acasualty list that numbers nearly
Lalf the originai 8,000 men who entered battle, the official reports account for
only 57 United States marines who have been captured by the ememy. This
includes thiose who were wounded far in advance of their lines and who fell
into the hands of Germaggshiie unable to resist. :

In the Secretary’s report (1918) the record of the ‘marines at the
start of the American offensive in France is concisely and vividly.
portrayed. ‘

On application to “‘The Marine Corps Recruiting Publicity Bu-
reau,” 117 East Twenty-fourth Stréet, New YorE, libraries can
obtain the following publications: ’

Lxcerpts from unnyal report of the Secretary of the Navy,
Heliwood., By George Pattulio.

Leadership. By Maj. C. A. Bach,

Marine Corps Song Book. )

Personal letter from Ma). Fraok E. Evans,

Physical Training and Games.

Story of the Shoulder Strap.

The Untted Stntes Marine Band.

United States Marines,

United States Marine Corps Redruiting Service.
United States Marines in Rbyme, Prose, and Cartoon.
United States Service Primdr.

Short Vocabulury of French Words and Phrases.
What the Uniform Tells.

Who am I? .

This bureau also handles Marine Corps photographs, slides, and
motion pictures,

-

, CONSTRUCTION AND REPAIR.

This burean has the responsibility i;)r the designing, building,
fitting, and repairing of all ships bulle ¥or the Navy and (with the
approval, of the Bureau of Ordnance) the placing of permanent fix-
tures of armament as manufactured and supplied by that bureau.
Tt also has charge of the docking of ships and operates. and cleans
dry docks. ’ :

uring the war new construction was devoted mainly to vessels

which would deal with the submarine menace. From America’s
entrance into the war to the date of the si ing of the armistice
155 ships had been launched, including 1 gun at, 93 destroyers, 29
submarines, 26 mine sweepers, 4 fabricated *patrol vessels, and .2
seagoing tugs. . ) , N T L

American battleships are the largest yet laid down by any nation.
The largest British battleship-of which ‘we have knowledge displaces
27,500 tons; the largest German, 28,000 tons; the largest Japanése,
80,800 tons. Our Colorado, Maryland, Wushington, and West Vir-
giénia each displace 32,600 tons, . 2 a0, S2ca ool

o
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The work of the bureau included the repair and fitting for service
of o_number of interned German ships. More than 700 privately
owned vessels were purchased or chartered and fitted for naval wse.
From the beginning of the war the questior of painting vessels in
such n manner as to prevent their being seen or to cnable them to
escape submarine attack has been much discifsed. It is not quite the
same as “ camouflage,” as it is generally nnderstood on land, where
objects at rest are painted or marked in such a manner as to prevent
their being identified against a fixed background. Expericnce has
shown that no system of marking will materially reduce the visibility
af a vessel; that a uniform coat of paint is about as good as anything
for the purpose of reduction of visibility, but unfortunately the most
desiruble color varies with conditions. Experiments which have-been
< carrigd on for years in our service had indicated a light gray, com-
monly called “battleship gray,” as about the most desirable color
for all-around purposes. This appears to have been confirmed by war
experience. There-has been dewgloped, however, particularly during
the last vear, a system.of so-called * dazzle” puinting-tﬁ’c vessel
being painted in an apparently grotesque and bizarre manner- for the
purpose, not of rendering it invisible but rendering it diﬂiculﬂor the
submarine commander, “pecrifig through his periscope for'%a few
seconds at a time, to determine the course of the vessel. While not
* always effective, there is no doubt that dazzle painting is a palliative
against submarine attack, and during the last year i1ts application,
- not only to naval vessels but to all vessels of¢the Einergency Fleet
Corporation, has been systematically undertaken. A division was
formed in the Bureau of Construction and Repair which undertook .
the preparation of the designs for all vessels, and the Emergency
Fleet Corporation arranged to paint the vessels in'accordance with the
desigms supplied.  Up to the 1st of October npt less than 1,127 vessels
had been specially painted after designs %rcpm'ed in the Navy
Department. -
‘he prime requisite in” fleet maintenance is ample docking equip-
aent, and dry docks are now being provided which will be nceded -
« for the increased merchbant marine, and an arrangement has been
made by which some of thasd ships w 'f] be constructed at the Norfolk
$0d other navy yard docks.
The Navy’s policy is that in its own plaats it should be able to d
constryct every type of ship and every character of munition required. '
Circulars, etc., issued by this division are for the use of its per-
sonnel only. .

BUREAU OF ORDNANCE,

. It is the duty of this bureau to maintain and ‘operatoe &pedo
‘s stations, ordnance plants;#naval proving grounds, ammunition and
mine depots, and to supervise the manufacture of offensive and de--

. fensive-arms and apparatus, ammunition, and other war explosives for

b the Navy Department. o .

2 1t cooperates with the Bureau of Construction and Repair in design-
..  ing and inspecting the installation of permanent fixtures of vessels’*
.«  armament and their accessories on board ship. Also the¢ metliods of
g éing;i_ng“hjnddling’,‘aﬁd_:ttan}sgogt}hglqmmu‘gi,t,ign_;‘ torpet%oea, und_fg ines,

o
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and all other matters connected with ordnance desigi, construction,
' installation, and repairs. :

One of the greatest nchievements of the Navy during the war
was the design and construction of the 14-inch naval guns on railway
mounts, which hurled shells far behind the German lines.

It was realized that to be most effective the railway battery should
be completely mobile and independent of any permanent artillery
base, 'i‘he guns were mounted on cars which could be freely trans-
ported over the French railways. It was necessary to make repair -
shops and barracks for the personnel mobile. For this purpose 12
cars were constructed to accompany each gnn. “There were machine-
shop cars, armored aminunition cars, kitchen ears, berthing, crane,
construction, and wireless cars. These cars, as well as the gun
mounts, were all designed, built, and equipped under the direction
of the Navy Bureau of Ordnance. T}lis nattery was sufliciently
mobile so that when an order to shift position was received while
the gun was in action, the gun, personnel, and all attendant cars
conld be under way in about an hour. The American Navy thus
designed, built, and manned with blucjuckets specially trained for
lund service the largest and most high-powered mobile land batt Ty
in the world. So successful were these guns that additional or(lgers
for many more were requested before the armistice was signed.

With regard to the development of mines. the Burean of Ordnanco
thanufactured immense quantities of these, which were used in lay- . -
ing the North Sea mine barrage, which was one of the most potent '
factors in overcoming the submavine menace. Two complete mine
bases. were established: abroad with a capacity for assembling and
issning 1,000 mines a day. The American Navy operated a mine-
lnying squadron from these bases, which Inid the majority of the
mines in this North Sea bavrage, in conjunction with the British :
Admiralty.  These mines were of a new type, developed by the Navy
Burean of Ordnance, and were cansidered most 'P,}chtive, and ac-
counted for a number of German submarines \\'Rich attempted to -

uss through the mine fields, ' :
" ~The Navy Burean of Ordnance aiso developed a shell which, when
ficed over an enemy’s ship, will'light it up, making it visible, and

thus rendering the ship un .casy target. This most .recent naval -

development. was in response to the demand for some: means of

searching out the enemy at night without the disadvantage of turn-
ing_on searchlights. The device in the shell consists of an illumi-
nating compound attached to a series of parachutes, ’
The Navy Burcan of ‘Ordnance met the tremendous demand for
nrmi& merchant ships necessitated by the Germar submarine cam-
paign. During the war over 2,570 ships, exclusive of regular naval
vessels, were armed with gubs of various calibers by the Navy,

BURFAU OF STEAM ENGINEERING.
Among the duties of this burean are matters relating to_design-
< ing, huifding, fitting“out, and repairing machinery used for the .-
" propulsion of naval: ships, . 0o Ga e AN
It has cognizance of the entire system of ‘interior communications, -
- It has charge of all electri¢al ‘aﬁph‘gmces excepting motors ahd their **
; ratus used to, operate machinery: belonging: to_ other buresus:

- z - seds P
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It has charge of the desigr; manufacture, installation, maintenance,
rppair, and operation of all radio outfits on board ship and on
shore. , :

From the time the United States became a belligerent, the magni-
tude of the engineeritig work of the Navy, both mechanical and elec-
trical, was, not only in its actual amount, but in the rapid develop-
ment of facilities for its execution, without a parallel, For the, same

- period of time, in the history of the world’s navies, o

."" During the period of active warfare the Navy had a grand tdtul
of 1,959 vessels in service or soon to he commissioned. The Bu i
vean of Steam Engineering is charged with the care and repair A
~of the great bulk of the machinery of this vast flect.

The inspection of material for new construction, spare parts, and

- repairs is one of the most important branches of this burean’s work.
not only .in its own field but for other, burcaus. During the fiscal

ear there were inspected for the Bureau of Steam Engincering and

for the Bureaus of Yards and Docks, Supplies and Accounts, Con-
struction and Repair, Ordnance, Navigation, and Medicine uind
Surgery, a total of 784,427,945 pounds of engineering and other nua-
terial, of which 97.4 per cent were aceepted.” This material was in-
speeted in 2,067 manufacturing establishments by a total of 306 naval
officers and eivilian assistants.
+ The electrical work of the Bmean of Steam Fhaincering is very
cxtensive, both in SCQY(- and magnitude., Approximagaly £20.000,000
_were expended for this purpose during the fiseal y®r. The ficld
covered comprises generators, lighting systems, telephofies, search-
lights, the electrical installations in submarines and naval aircraft,
and the development of all electrical anti-submarine and auti-aireraft
devices. A further work of great importance has been the develop-
ment of submarine-detection devices.

. The most striking engineering accomplishment in ship constrne-
tion was marked in the completion of the electrically propelled battle-
.ship ¥ew Mewxico. In this unique vessel the United States Navy has
“a battleship which has no peer in the world’s navies, not only for
economic propulsion and less liability to serious derhngement, but for
her military superiority in %H;uter maneuvering power and increased
underwater protection. S :

The gigantic task of repairing the cylinders of the damaged in-
terned f}erman ships was referred to tlus bureau, and 1t was decided

. to.make all repairs where possible by -electric welding.. So-well and
so successfully were these repairs.accomplished that there was not a

" single instance of defective weld,.nor has one developed during the..
months of arduous-service on which, these ships have been engaged.:
By this process all the vessels were made ready for service probably
: a year before they could have been if the cylinders had been renewed,
‘ and $20,000,000 was saved. - '
2 All matters relating to radie equipment, except tho actual opera-
: tion by the radio personsel, on naval vessels and at naval radio sta--
£ tions are directed by the Bureau of Stemin Engincoring. . :
L . The activities of this bureau are summed up in the last report of
e the chief under the- following heads: Design; repairs—clectrical,

.+~ . radio; inspection? supplies; fuel and personne ; aeronautics; logs and

V. recordss machinery, of vessels-under:constructisn; activitioa’ of the

© * % machinery divisions: at navy yards.” ° - 22007 oL 8 gm0
e % ganby :
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"Certain technical handbooks are issued foruse of naval engineers;
oceasionally, if good reasons for the request are advanced, a pamphlet
can be secured on application. A few suggestivo titles nre Boilers;
"Engineering Instructions; Fuel-oil-burning Installations; Ice M-
cb\inqs; Pumps,

. SUPPLIEN AND ACCOUNTS.

The duties of this burean comprise all that relates to the purchase,
reception, storage, care, custody, transfer, shipment, issue, and ac-
vomnting for nI{T supplies for naval establishments except for the
Mayine and Hbspital Corps.

Befora the United States entered the war the record for one vear's
purchases was $27,000,000. Since then the high-water murk was
more than $30,000,000 in a single day; the total munitions purchased
during the 12 months amounted to over a billioft dollars,

In tlie 1918 report the Paymaster General discusdes the activities
of hig hureau under five heads:

"The building up of an’organization for specializing in various lines

nient purchase”

Developments in competitive bidding.-

War-time mhegns of secnring material. : . .
. Determinat p.of “fuir and just” prices. S

Stock upkeep in jrar.

During the periofl of active warfare all purchasing was coordi-
nated by the War Industries Board. Euach wirchasing department
designated o representative for every (r()mm()({it_v in which it was in-
terested and in which some form of control and teamwork was neces-
sary to avoid injurious conflict and competition. These representa-
tives formed a ¥ commodity section,” with a representative of the

s War Industries Board n'cting as chairinana - The intent was to pro-
“vide a way by which joint action might B8 taken in all cases. The
results have varied with each commodity section, depending in part
upon the situation in the industry and the personnel of the sec-
tion. These sections which have functioned s partnerships and

of commodities, thus forming a-basis for coordinating all Govcm- .

have operated yinder ugree?l-nl)on plans have in all cases secured good

resilts without friction or delay.

With regard to the cost of subsistence the secretary writes:

"!‘Imugh the cost of sabsistence must always be secondury to quallty and
quantlty, it s a fact that, by careful administration of the commissariut, thy
expense of feeding our enlisted forces amounted to $4.000 per day less thun the
‘Yise i the price of provisiohs throughout the country would have Justified,
ux shown by the oficinl market reports of the Department of Comnerce,

With regard to clothing, there were some shortages during the
early weeks of the war, but before the approach of cold weather the
stocks on hand were more than ample to gtve each enlisted man n
complete~qutfit, including blankets, overcoats, shoes, heavy under-
clotlungwﬂsupphes. . . : : -

oy . R
" BUREAU OF YARDS8 AND DOCKS.

ﬁc’i‘,ljt\ies known as the Public- Works of the Navy; requisi

-4 This burean is @hrged with the design ‘and construction of shore

o
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upkeep, outfitting, and manning of ships of way. These facilities
include dry docks, marine railways, shipbuilding fvays, harbor -works,
quay walls, piers, wharves, dredging, landings, 'floating and sta-
tionary -cranes, power plants, coaling plants, hdating, lighting, tele-

' Ehone, water, sewer, and railway systems, roads, walks, and groupds,

ridges, radio towers and accessory structyres,

ubmarine bases, sen-
lane hangars and beaches and fuel, systems,

irigible hangars and
needed by the Navy
snd Marine Corps.

In general, the work of the bureau is car
officers of the-Corps of Civil Engineers, U States Navy.

The outbreak of the war increased the volume of this bureau’s
work manyfold, proportionately with the genral naval expansion.
Its personnel increased from 148 on April 7, 1917, fo 735 on Novem-
ber 11,1918, a growth of 500 per cent. Expenfitures by the hurean .
for new work were about $60,000,000 in 1917 ahd about $150,000,000
in 1918, as ‘compared with an average figure not exceeding $5,000,000
for a'pence yvear. Its construction forces during the war operated
throughont the coast area of the United States, gs well as in England,
Ireland, Scotlind, France, the Azores, and Siberia.

Soon after our entrance into the war tlffis Bureau erected in the
New York Navy Yard a reinforced concrete lstorehouse 11 stories
high and 360 by 180 feet in plan, the largest stryeture of its kind then
in existence. Actual construction of this buildjng occupied less than

out by comissioned

seven months. A large program of storehouse projects was executed

concurrently with the above at various navy jards, providing more
than 2,000,000 square fect of additiona] ware ousing space. With
this as a beginning, new storage area of all kinds, including muni-
tion storage, has now been completed- for the Navy, aggregating
apout 10,000,000 square feet.

" The Bureau of Yards and Docks planned hnd completed during
the war period at Annapolis, Md., the greatesy high-power radio sta-

_ tion ever built,and then went ahead with a still larger onein France.

The latter comprises eight steel towers, eachr one taller than any other
structure in existence save the Eitfel Jwwer. :

" “'The largest office building ever constructed was n result of this
burean’s p?nnning and supervision. This building, located in Poto-

mac Park, Washington, consists of two units connected by a covered

- corridor and accommodates the entire Navy Department and the

munitions offices of the War Department. Each unit is made up of
& “head house,” with wings extending southward 500 feet, each 60
feet wide. There are 17 wings in all, with a height of three stories,

: . and the total floor space afforded is inore than 41 acres. The fact
- that the entire structure is of reinforced concrete and brick’and was

completed 'in less than eight months preceding the armistile marks
thig as a véry unusual achievement.

.

Ar extensive scheme of xmprovementédn the facilities of navy.

yards for the construction of naval vessels was carried forward dur- -

ing the war period.” Up to date approximatdly $27,000,000 has been
invested in- this system, and modern equipment has been provided
ﬁadeg)hi’a_, and Norfolk navy yards for the

*Extensive improvements in s similar di-,
the yards at Boston, Portsmouth, N; H.,

-
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Charleston, S. C., Mare Island, Puget Sound, Pearl Harbor, and °
elsewhere. : C
Fifty-nine million dollars has been expended in the construction
of naval training camps for about 180,000 recruits, these canton-
ments representing ¢he’ greatest enterprise of shore trathing for sea -
daity ever undertaken inﬁistory. _
This bureau<is bringing to completion a 1,000-foot dry dock.at . <
Pearl Harbor, Hawaii, capable of accommadating the largest naval
vessels now existing or contemplated. It has required 10 years to
finish, and the peculiar difficnlties surrounding its construction have
, marked its snccessful completion as an engineering epoch of the first
magnitude. A dock of similar dimensions has recently been com- -
pleted at Norfolk. Va., and a duplicate of the latter is well under
\vary at Philadelphia. : :

n general, the work of the -Corps of Civil Enginéers s reflected
in the a¥tivities of the Bureau of Yards and Docﬁsl is of the highest
interest and is especially important from a naval standpoint.

A bulletin entitled * Public Works of the Navy” is issued quar-
terly by this bureau: Librarians may obtain avilable copies upon .
formal application to the Chicf of the Bureau of Yards and Docks.™

®e

. T JUDGE ADVOCATE GENERAL. .
» . ’ b

The Judge Advocate General renders opinions upon legal features,
including personnel of the naval service. The solicitor renglers opin- -

0ns upon legal matters involving.matériel, such as contracts, clains,

titles to land, ete. : .

It is the duty of the Juidge Advocate General 'to have recorded and .
to review the proceedings of all ceurts-martial, courts of inquiry, o1
boards of investigation and inquest, and boards for. the examination :
of officers for retirggent and promotion in the naval service; also
to report upon all ers relating to prisoms and prisoners, pardans,
+ congressional bills and resolutions relating to the personnel, questions
of international] law, and the sybmission to the Attorney éeneml~of &F
?questions under his cognizmiree as directed by the Secretary ,of the _ ]
avy, ) “ 3
It is an intcrcsting fact that in 1937 the percentage of trials by '
comrt-martial was 1.%5 per cent in the Navy: 2.72 per cent in the )
Murine Corps, against tﬁ: 1918 figures of 1.17 per cent in the Na¥
and 1.2.per cent in the. Marine Corps. '
The following publication, which is isRd by this office, ¢
obtained from the Superintendent of Documents Office : Nav -
und Boards, 75 cents, \ i

2N

. THE BUREAU OF MEDICINE AND SURGERY.

¢

The Bureau of Medicine and Surger hz charge of the upkeep = 2
and cperation of all hospitals and of the force employed there; it
advisesPwith. respect to all questions connected with hygiene -and
sanitation. affecting the service and, to this end, has opportunity for’

L - - necessary inspection; it provides for physical examinations; it i
upon the competency, from'a professional standpoint, of-all me
- i . T . . . . Au. N L e .. ", - T

»
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the Hospital Corps for enlistment’ and promotion, by means of ex-
aminations conducted under its supervision or under forms pre-
ecribed by it; it has information as to the assigmnent and duties of - ~
all enlisted men of the Hospital Corps; it shall recommend to the,
Bureau of Navigation the complement of medical officers, dentsfl
officers, and Hospital Corps for hosg}ta.l ships, and has power to
appoint and remove all nurses in the Nurse Corps (femalef,osubject

" to the approval of the Secretary of the Navy.

The growth .of the Hospital Corps is dramatically shown by
the following figures. Novenber 1, 1916, it had a personnel of 1,650
November 1, 1918, of 16,564, At first sight it may seem a simple task
to train & man to be of value to a medical officer in the sick bay of
a vessol, but even this degree of training is not easy to accomp ish.
At sea the medical officer is often in the course of a short period
confronted with varied problems for the solution of which in civil
life he could call upon a large number of persons of special train-
ing. At sea he has only himself and his hospital corpsmen. At sea
the hospital corpsman who t(»da¥ assists the doctor in the operating
room may to-morrow find himself in charge of an insane patient; the
Liext case may be one of pneumonia, and the next one of diphtheria.
He may find himself suddenly called ppon to transport the wounded
either ashore with a landin§ er of marines, or from boat to
ship, or up and down ship’s laddgfs and through the narrow gang-
odern battleship. He may be
-assigned as clgfk in the surgeon’s office, or to work in a ward where
he is called pbon to care for minor surgical conditions, he is expected
to know how to sew up a scalp wound or dress a burn, and to prepare
the operating room for a surgical oeeration or a microscopic slide
foga bacteriological examination. WVhen sufficiently trained to be
of immediate value to a doctor in a sick bay at sea, he ean do all
of these things and more besides with considerable efficiency. The
hospital corpsman is not a nurse, not a registered pharmicist, not
a hospital orderly, but heis one who has begun to prepare himself
for the difficult task of becoming of real and general assistance to the
medical officer. ..

An idea of the increase in the supply depot’s activities is shown
by the following comparisons:

Value of stares lssued fiscal year: :
1017 .- - - $524, 603. 79
1918 Y -- 2,460, 838. 60

The Annual Report of the Surgeon General gives,a readdble ac- .
count of naval service throughout the world. It also discusses such
subjects as sanitary measures, special investigations, and diseases of
special interest. The publications of this burcau are as follows:

.United States Naval Medical Bulletin (quarterly), obtainable from
the superintendent of documents, $1 & year; Manuai for the Medical
Départment of the United States Navy, obtainable from. the sup-

+-grintendent 6f documents, 60 cents; Handy Book for the Hospital
Corps, obtainable from the superintendent of documents, 50 cents;’
Medical Compend for Musters of the Naval Auxiliary Service and
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BUREAU OF NAVIGATION,

This bureau issues, records, and enforces the orders of the Secre-
tary'to the individual officers of the Navy; supervises the training
and education of line officers and of enlisted men (except the Hos-
pjtal Corps) at schools and stations and in vessels maintained for-
l{at purpose; attends to the upkeep and operation of the Naval
Academy, of technical schools for line officers, of the apprentice-
seamen establishments, of schools for the technical education of en-
listed men, and of the Naval Home at Philadelphia, Pa.; the upkee
and the payment of the operating expenses of the Naval War Col-
lege; the enlistment, assignment to duty, and dlschalge of sall en-
listed persons; has under its direction the Division of Naval Militia
Affairs, the National Naval Volunteers, and the Naval Reserve
Forces, and provides for the mobilization of all these reserves.

Under the direction of this bureau, at the various training stations

and schools, a sufficient number of men wero trained to medt the'war

cmergency demands, which are "%raphically expressed by figures™
e

showing the increase of personnel from 58,527 on July 1, 1916, to
497,030 on November 9, 1918. The Annapolis Academy has proved
equal to the big emergency task imposed since our entrance into the
war. Six hundred midshipmen as well gs 2,300 officers. from the
Reserve Officers’ Corps have been graduated.

The list of training schools,is an astonishingly long one as given in
the Secretary’s annual report for 1918. Rear Admiral Ross, who
inspected these schools, concludes his report with these words: ¥ In
addition to the regular training station the Navy Department estab-
lished’nn,\‘nl units in over 90 educational institutions of eollegiate .

rade.” ’ s - ,

. Some of the varied duties of this bureau include the direction of
rendezvous and receiving ships; providing of transportation for all
cnlisted personsunder its cognizance; keeping records of service of
all ofticers and men; preparing an annual Navy register for publica-
tion: attending to applications fox appointinents-and commissions in
the Nayy; preparing, revising, and enforcing all regulations govern-
ing u'nit{)rms; distributing orders and regulations of a general char-
acter; attending to all that relates to the supply of ships and navign-
tional outfits. -
) EUIH.I('ATIONB.

The  United States Navy.

Posters igsued by United States Navy (booklet),

Courses in history, geography, and arithmetic.

List of books issued to, ships’ and crews' librarles,

Student’s arithmetic. ’
Machinist's school, :

American practical aritbhmetic by Bowditch, 1918,

The Hydrographic Office, under this bureau, supplies charts and
suiling dirtétions is needed by. the Navy and other public services .

- and the mercantile mavine, If also prepares manuals of instruction - -

in navigatiorf called for by various schools and colleges. maintaining.

navigation classes and by young men of the reserve and others aspir- _

ing to become officers in the Navy or tho*~mimnt§]§ marine, ~ S
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The branch hydrographie offices have disseminated the latest infor-

mation rel t'ngz_ to safe navigation and have collected the narine data
the improvement of our charts and nautical works.

The publications of this bureau are especially interesting. - The
following pamphlets and printed matter fp
obtained on application to the nearest of any of the recruiting offices.
It is suggested that librarians interested in the opportunities offered
by the United States Navy ask to be put on a mailing list at one of
the recruiting oftices in order th:.t they may receive the material auto-

required - fqr

matically as it is issued.

PUBLICATIONS.

ble bodies of water: _
International Code of Signals,

Lists of Lights in Various Ports of the World.
Table of Distances Between Dorts,

THE DEPARTMENT OF THE NAVY,

y © Coast Guard (see Treasury).

Com pensation Board !
Actual costs of vessels,

- Contracts (cost-plus-profit).

Consiruction and Repujr:
. Administration.
é\ircrnfﬁt.
‘amouflage.
Contracts. ‘
Dazzle painting,
Designs.
Draftsnien.
Maintenance.
. Pioduction.
P Shore establishments.
A Bupply. '
0 General Board:

- Advice.
TInvestigations, T
Plans.
5 Recommendations.
A Resenrch.
g Strategy. - -
o Technique.
o - Jud_(ﬁ: Advocate General:
= , oartds—inquest, investiga-
£ tion. i
o Congressional-.bilis,
¥ Courts—inquiry, martial.
3‘;‘; B a © - . N

A complete list of the numerous ch:u’t‘ynmp&;, and publications of
this office will be sent on application. .
" The following books will be found useful for libraries near naviga-

»  Insurance,

= .—*

04 v

or bulletin boards mav be

Judge Advocate General—Contd.
Lews. g
Paydons,
Prisons.

Marine Corps:
Aviation,
Discipline.
Drills.

Ficeld artillery.
Hospitals.
Infantry,

-Landing parties.
Machine gun companigs,
Signaling.

Training.

Wireless,

Medicine and Surgery:
Ambulances.
Diseases.

Epidemics.

Food inspection.

Gas warfare,
Hospital Corps.
Hospitals, base. ‘
Hygiene.

Medical Corps.
Medical school.

Navy yards,

.
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Medicine and Surgery—Contd. XNaral operations—Continued.

Nurse Corps. ' Stations—

Operations, Bombing plane.: s

Sanitation. : Dirigible.

Statistics —morbidity, mor- Seaplane,

tality. Training.
Tropical diseases. * Statistics.
Naval Consulting Board: Targets.
4+ Aeronautics, Training.

Devices— Transportation—
Controlling. Supplies.
Stabilizing, . Troops.

Ideas. . Navigation:

Inventions. . Appointments,

Nacal operations: ‘. Commissions,

Airplanes. Education.

Aninnnition. Militia.

Bases, assembly. Mobilization,

Censorship. Naval Academy. *

Codes, . Naval War College.

Commuandeering. Register, maval.

Commnnication— Reserves.

Cable.” Schools, technical.

Radio. Training.

Telegraph, Transportation. e
TeJephone. Volunteers. o

Convoys. Nary Yard Commission: .

Dirigibles. Coast, Gulf of Mexico,

Fields, flying, Coast, Pacific.

V" Fliers. Yards, navy.

Flying boats. Stations, naval,

Gunnery. Ordnance:

Histories (naval craft). Ammunition depots.

Information, Armor.

. Investigations, . Charges. :

Machine gunncss. Explosives,

Mails, Fuses, i

Mechanics. Gun factories,

Merchant marine, Guns. =

Motors. Magazines,

~  Movement— Mines. .
Aircraft, : Nets.
Subsurface craft. Optical instruments,
Surface craft. Powder.

Plans, Projectiles.:

Problems, Proving grounds,

Ranges.- Torpedoes,

Riflemen. . - - Turrets,

Sabotage. * Steam*Engineering :

Schoels, - . Aeronautics.

= Sharpshooters. Design., .
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Steam Engineering—Contd.
Electrical work.,
Fuel.

Inspection.

Logs and records.
Machinery.
Personnel.

Radio. -
Repairs.
Welding,

Supplies and Accounts:
Commodities.
Competition,
.Coordination.

Cost keeping.
Organization,

— Purchase,

d Supplgiea and Adecounts—Contd. -~
eceipts.
Storage.
Supplies. -

Yards and Docks:
Bases, subinarine,
Camps, training,
Depots, ordnance.
Factories, aircraft.
Hospitals.
Office buildings. ’
Power plants. ’
Public works.
Radio stations.
Shipbuilding,
Storage.

1.
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To THE LIBRARIANS OF T11E UNITFU STATES!

During the period of active warfare you gave timely and telling
publicity to information which the people of this country needed.
In this period of readjustment and in the period of peace to follow,

a still greater task is yours, that of placing before your communities

the news of what our Government is doing.

Continue to impress upon the peogle of your communities that it
is their Government, that their leaders are serving what they hon-
estly and sincerely believe to be the best interests of the people, that

those leaders earnestly ask the people whom they serve, before

eriticizing, to understand what is being done.

Nations across the water are looking to us for help. Shall we give
it? We must act unitedly, each individual facing squarely the ques-
tion, “Am T seeking my own advancement and that of my party, or
am I seeking that wWhich will benefit my neighbor as well as'myself,
that which will demomstrate the brotherhood of democracy for which
America stands?”

I count on your understanding and your help.

s Yours, faithfully,

et
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THE DEPARTMENT OF THE INTERIOR.

[The bureans and offices given page numbers are the ones selected as ha /ing mAatter of
interest to librarians.  Appointment nnd disburging offices and other divisions coo-
nected primarily with the ndwinistrative work of a department have beco omitted.)

Page.
Reerotary L
Assistunt Seeretaries ______________
Chief Clerk of the Inpartinent
General Land Offiee __________ 132
Ofiice of Indian Affuirs 132
Pension Office ________ 134
Patent Office __________________ 134
Burean of Edueation . 135
Geologieal Survey _____ ______________ 139
Reclamation Service . ) 4
lureau of Mines . 142
Nattonal Park Service 144
Alaskan Engineering Commiseton - ___7_ o __________________ e - . 143

Governor “of Alaska
Governor of Hawail

Superintendent of Saint Elizabeth's Hospital. -

President Cotumbia Institution for the Deaf.___.._ S -
Iresident Howarg University A
Surgeon In Chief Freedmen's Hospit®__________. : L. ¢
137339°—19——9 120)
N
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for maintaining that equality,

-~ e

THE GOVERNMENT AND THE LIBRARIES. ™

‘I'he Government has a wealth of material, & mine of information,
which should be brought to the attention of the American public,
The libraries are the comnumity centers where men and women of all
races. all creeds, meet on common ground to get from hooks contain-
ing the wisdom of the aggs, from periodicals with the inspiratton and
information of the present, the idea which is o be the beacon that
will help them steer straight amid the shoals and rocks to the shore
of their dreams,

These great libraries of ours are distinetly Xwerican institutions,
they exhale the air of democracy. The libravian, if he really fol-
lows his ealling, must be ab=olutely nonpartisan and nonsectavian in
his attitude. The institution he represents is supported by taxes
paid by Catholies, Jews, and Protestants and a host of other seetx—
by people born in Ameriea, Franee, Ttaly, and practieadly every ceun-
try in the world. St. Francis, Moz, arid Drunimond, Lincoln. Vies
tor Hugo, and Mazzini have universal messages. The eternal trath
of the message will compel its translation into a myriad tongues, its
use and appreciation by the man who prostrates himself hefore the
image that visualizes his faith and the man who hreathes his |)l':l_\"(‘l‘
to thut which can no wore be visualized than the clectiic current
which answers with flame to the touch of the king or the shwve.

When, almost a century and a hialf ago, our fathers hronght forth
on this continent a new nation, conceived in liberty and dedicated to
the proposition that “all men are created equaly” they left to their '
descendants the task of providing for those equally created human
beings the opportunities which wonld fortify them with qualifications

Upon the schools and the educational institutions of owr heme land
las descended the heritage of our fathers; upon us devolves a devel-
opwent of American eduentional systems which will produce men and
women who think straight, act true. and believe in Government of,

.y and for the people., : .

The libraries must supplement the work of the schools; for the
pupils they must furnish, ag it were, populu and well illustrated
gruide books to help make vital the time table by which the children
travel the road of learning, which is about all the managers of that
road-have time to give. For the older people, they must bo ready
with -the grentAu,nd_c'omforting_words 'qf' those whose wisdom the

: RGN $ &) T o L :
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“which will maltg for better homes, better cities, a better nation.

issue hsts of publications are the Burcuu of Education, the

131

judgment of the world has made eternal, and they must likewise
provide a perpetual moving picture of the times in which we live.

Librarians of Araerica, our task requires all the vision right edu-
cation, constructive thought, and unhesitating action can give; it
needs the realization that good citizenship means responsibility;
that responsibility must be preceded by knowledge and that it is our
privilege and our duty to provide means for acquiring knowledge

We Lave juct duded a great war in which we fought to preserve
democracy ; and democracy iz governent of. by, and for the people.
Observe that of and by come before © for.” It is not * for ™ unless it
15 “of " and “by "5 and how ean government be “of " and by "
mless the people understand why certain policies are outlined and
unless they take part in producing the resultant action, '

The first step—** government of “—calls for a well-informed peo-
ple. The librarians can help to spread the necessary governmental
information by placing in the hands of their patrons current Gov-
ernment information, as given out by Government officials.

The second step—* government by "—calls for more than a casual
glimpse of the workings of govermment: it means that if the papers
talk of a bill for reclaiming arid lands, the people know what it is all
about, but how can they know if they do not know what has been
done and why further action is contemplatod. The Government
always lias full, readable information to be obtained on request to the
right source. It is the librarian’s busines: to know the source and to
obtain the information, ! )

“ CGovernment for ™ the people is not “ for 7 if it is the result of an
idea evolved by some Qn(’: at the top ount of touch with.you and me,
It will be that kind of government unless you and I take pains to
know and understand it.  Qur Government does not reach down, J
flike a person giving charity, and place a gold piece in the hand of its
pauper citizens. Omir Government stretches out always an open’
hand. We are not pauper citizens; we reach up and grasp the hand
and so we realize government “of, by, and for the people.” -

L]

THE DEPARTMENT OF THE INTERIOR.

The bureaus and offices under this department are: Secretary%,
Solicitor’s, Patent, Pension, Land, Indian, %ducation, Geological
Survey, Reclamation, Mines, Alaskan ‘Engineering Coinmission,
National Parks, St. Elizabeth’s Hospital, Howard University, Freed-
men's Hosviml, and the Capitol Building and Grounds, ewmploying
5472 in Washington and 15,66 outside of Washington, making a ..
total of 21,133 employees. C-

ublications, nor does :t have a ...
ureaus of the:department that

_ nt issues no list of

The department i
mailing list for publications. The
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- cal Survey, the Bureau of Mines, the Reclamation Service, the Gen-
eral Land Office, and the/Patent Office. Monthly lists of new publi-
cations of the Geolvgical Survey, the Bureau of Education, and the
Bureau of Mines are issued and are sent to persons expressing o
desire to receive them ; separate requests for free publications should
be addressed to cach bureau, .

“Persons desiring to be informed regarding all Government publi-
_ cations should obtain thé Monthly Catalogue of United States Public
0 Documents, which is sold by the Superintendenf of Documents, Gov-
ernment Printing Office, Washington, D. C., for $1.10 a year.
.,, . "

\ T —“
_" . . : - . . ~

-

THE GENERAL LAND OFFICE,

- The General Land Offico is the agency provided by Congress for
the survey and disposition of the public lands,

The operations of the Land Service are carried on through the
office:at Washington with about 500 employces; and a field force of
1,000, acting through 98 land offices, 13 offices of surveyors gerieral,
and.eight field divisions,engaged in duties pertaining to the survey

. of the. public lands and tho consideration of claims_that may be
~*  asserted uhder public-land laws.
Lo During the fiscal year of 1918 the accepted and approved surveys
L, and resurveys exccuted by the General Limd Office covered an area
- of 11,000,000 acres; 6,492,000 acres were patented under the home-
stead laws and 340280 acres under the descrt-land acts,
«  Other nctiviéies of the office embrace actions on mining claims;
* rights of way¥for railroads, canals, ditches, and reservoirs; adjust-
inent of land grants .to States and rni*ron‘ds; snle of coal lands,
_isolated tracts; in fact, all matters per aining to the control and
disposition of the public lands. . -
'Fherg yet remain, exclusive of Alnska, some 222,000,000 acre<' of
unappropriated gublic lands. The gmnger part of these lands are
not suited to ordinary agricultural uses but are better adapted to
- grazing. . A schedule of the *vacant public lands,” Y States and
counties, is issued yearly, and this, with the circular, ‘ Suggestions
to Honiesteaders,” 1s the most helpful information the office has for
the home sceker. A ) 0
For general information with respect t4 public lands, inquiries
. -, should ﬁe addressed to the Commissioner of the General Land Office,
from whom a list, No. 628, of circulars may be obtained from which
the librarian can make suitable selection.

* OFFICE OF INDIAN AREAIRS,

The Commissioner of Indian Affairs has the management of all
i Indian affairs and of all matters arising out of Indian relations. He
P bas under his control the education of-their children, the conservation
2., and disposition of their lands, the use and investment of their moneys,
5 the purchase of eupplies for the old and indigent, the care of their
%, . health, the building of hospitals, the proper effective use of their
I icultural and stock interests, the development and conservation of
: 32;\ eir great oil and other mineral resources, the building and mainte-
. mange-6f ir.i-iqqtmn dams, canals, and other means of Increasing the
268 0f their lands, the appointment ‘of emplo in.girect manage-

......
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ment of schools and agencies, all matters relating to the civilization of
the Indian from a material, educational, and health standpoint. - .
The annyal report of the €ommissioner of Indian Affairg issued
each year is a vnruable source of information to anyone interested in
the social, educational, and industrial conditions of the Indians. This
xeport for the fiscal year 1918 shows a total Indian population of
336,243 Indians, of whom there ire about 300,000 Indians, either di-
rectly under the supervision of the Commissioner of Indian Affairs,
or indirectly through their interest in undivided tribal properties and
moneys closely related to if. The birth rate for 1,000 oﬁ
lation was 29.42 and the &ith rate 24.72, -
‘Indian education is accomplished through the medium of nomrreser-
vation boarding, reservation boarding, and day schools under Govern- -
ment control; also in mission schoofs under care and control of de-
nominational authorities, and many are enrolled ublic schools,

there being reported a t‘otul of 63,476 Indian chil 1fi these several

kinds of schyols.
. A distincti¥e policy of the. present Indian Commissioner is the
“gradual elimination wof the competent Indians from those who are
not competent to nandle their business affairs.” Ip all cases Where an
Indian 1s found to possess average business qualifications to handle
his property and possesses an allotment of land. he is given a patent
in fee dnd then becomes a citizen of the United States. This policy

of less than half Indian Llood.

“for military service, and up to the signing of the armistice 8,000—

triotic Indins responded to the call of the Government for invest-
_ment in liberty bonds to the amount of $20,000,000, o per capita sub-
seription approximately of $60. s _

. ¥ Indian schools have a modern up-to-date course of study, the central
© idea of which is the climination. of -néedless studies and. the employ-

in industry, civics, community interests, cte, This v tional system
is generally recognized as most complete and practiéﬁ.ﬂ It is studied
by many educators in the United Statesmand foreign countries forits

_ adaptation to the needs of all classes of children under modern
conditions,

individuals who serve without. compensation i3 appointed by the
President. This boArd from time to time visits Indian reservations,
looks over the situation, and makes recommendations, .
) M’rl‘}}e following pamphlets have been issued by the Office of Indian
airs: . . :
] Bocial Plays, Games, and Marching,
. Some Thirgs that Girls Should Xnow.
Outline Lessons in Housekeoping. -
Farm and Home Mechanics. : :
- Synopsis of Course in Sewing, - o
~ Games Suitable for Group-Athletics in Indian Schools.-

Infantry of the Organized Militin of United States

ndian popu- *

has been broadly applied to all Indians of the allotted class who are -

¢ The report of the Commissioner of Indian Affairs for 1918 s es e_-' '
. cially interestirig in showing that about 33,000 Indians weromeligible . -

6,000 of whom enlisted—were in camp and actual warfare, while pa-.

ment of a natural system of instruction built out of actual activities -

A DBoard of Indian Commissioners composed of philnhchropicm‘

Setting-Up. Eiﬁmisgs:(extfacts from Mariual for Privates .ﬁof' :

R
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- ' These pamphlets were published for the use of Indian schools, but

* 5o long as the supply lasts copies will be furnished to librarians on

application to the Office of Indian Affairs. .
»

Y PENSION OFFICE.
ek

In August, 1776, the Continental Congress passed resolutions

Pro‘mising pensions to soldiers and seamen. The first of these reads,

“That every commissioned officer, noncommissioned officer and pri-

vate soldier, who_shall lose a limb in any engagement, or be so dis-

abled in the service of the Unitéd States of America as to render

him ineapable afterwards of getting a livelihood, shall receive, during

his life, or the continugnce of such disability, the one-half of his

_monthly pay from and after the time that his pay as an ofticer or sol-

, dier ceases; to be paid by the committee as hereafter mentioned,” ete.

From the time these resolutions were passed to the present year
$5,395,361,109.69 has been psid by the United States Government *

as compensation for services rendered in the Revolutionary War, the

o War of 1812, the Indian War, the Mexican War, the Civil War; the

{ - Spanish-American War. Pension or compeisation funds for disa-

' blIl)ities incurredby soldiers in the recent world war are handled by

the Treasury Depariment. ‘
Every library may have, so long as the supply lasts, a copy of the

“~ Jast edition of the pension laws, to be obtained on application to the
Commissioner of Pensions, Washington, D. C.
s PATENT OFFICE. )

Fifty years ago a clerk in the Patent Office is said to Liave sent in .
£ his msignaﬁon&%ecnuse he feared he would be *out of a job,” since
" there.could really be nothing new left to invent. Since the organi-
: zation of the office more than 80 years ago, 1,308,021 patents had.
v been granted up to July 1, 1919, o ’
ok If it is possible to afford the mioney every inventor should cer-
tainly .visit the Patent Office to find out. what has alveady been done
along the line or the idea upon which he is at work. If not, he may
send 25 cents for the ¢ Manual of Classification of Subjects of In-
“vention of the United States Patent Office,” find out under what
. class and subclass his invention would be tound, and then write for
.ghe price of copies of alt patents in the subclass. Copies of specifi-
cations and draavings of I?nited States patents cost 3 cents eacE.e '
In applying for a patent, the applicant is advised to employ »
com t patent attorney, as the valuerof patents depends largely
~ on the“skiliful preparation of the specifications and claims.
o The models of patented objects are’no longer on exhibition, but’
R the office has at the service of «any interested person clearly ‘ex-~
> ressed drawings with.specifications of every domestic and of mnost .
s+ foreign inventions. a ) s . -
® Patent specifications . and drawings are expensive and require
%.  ~ much space. Therefore,: only. the larger Jibraries maintain files,

= _-ag, for instafice, the ublic. libraries -of - Boston, New York City, -’
= .. . Cleveland, Chicago, enver, or ' San Francisco. - Eyery library

= ‘ghould haye on hand “Rules of .Practice” and .“ Patent Laws” of .:
" the Unite S@tg’g??ﬁw s-and Rules Concerning the Registration . %
S e TR B of AT B 5
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of Trade-Marks,” and « Statutes and Rules Concérning the Regis-
tration of Prints and Labels,” free on application to the Commis-
sioper of DPatents, Patent Office, Washington, D. C. '

. BUREAU OF, EDUCATION, -~

This burcau represents that branch of our Govérnment most inti-
mately connected with the making of good and patriotic citizens. It
acts as a clearing house through which pass educational dats and
statisties, not”only of the United States but of forcign countries as
well.  Summaries of conclusions drawn from consideration of the
vast amount of material reviewed are always at the disposal of -
research workers and educators.

The special divisions of the bureau arc.as follows: .
Highertducation. : :
Rural schools, T g
City scho(ﬂ;qdministration, inclnding kindergartens, Y
Agricultural education, |
Industrial education and education for home making.
Commercial education. . O
Physical education and health, =0
Civic education or education for citizenship.

Home education, C .

Library. » v

Anmericanization, ;g .

Educational extension, inclnding’ community organization,
visual instruction.

United States Sclhigol-garden army.

Education of negroes. ) 3

Education and medieal relief for natives of Alaska,

* Foreign educational systems, - ~. )

Division of Statistics. . 6

Editorial Divjsion. c o A

Information lgivision. : a : ’

Rriof notes are given of some of the activities which should be of 3]
special interest to librarians, ‘ \ o ' $

ALASKA SCHOOL AND REINDEER SERVICE.

i

In Alaska thero are approximately 27,500 matives in-villages. scat-
tered over thousands of miles. In 70 6F theso villages United ‘States
public schools have been established. This great area has been divided

dnto-five districts, each district under the supervision of s district

Superintendent of schools. The Inrgest onegf these districts contains
;190,000 square miles, and the others average 85,000 square miles each.

: o reach the widely separated schools o ‘district superintendent must:
travel thousands of miles over a frozen and often trackless wilder-
Ness, * ‘ : . '

Each school is a social center for the accomplishment of practical
ends. Many of the buildings contain, in addition to the recitation X
roony, an industrial room, kitchen, quaiters of the teacher, a‘laundry, 2

. and baths. The schvolroom is avai able for public meetings, and fu.
many ibstances the school is the only *’zley*!tinx..pweir..in»ﬁ»
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" Tn.its endeavorto 'safeguard the health of the natives of Ak,
L " the Bureau of Education maintains five hospitals. In order to give
; the natives exparience in business affairs and to protect them from
unscrupulous white traders, cooperative stores have been established
and placed under the supervision of public school teachers.

To protect the natives the Bureau of Education has requested the
reservation of.selected tracts of land to which large numbers of
natives can be attracted and within which the natives can obtain
fish and game and conduct their own industrial and commercial
- " enterprises. '

= The reindeer industry began in 1892 with the importation of 171
reindeer from Siberia. The importation continued until 1902.
2 During the 10 years 1,280 reindeer were brought over. On June 30
kL 1917, there were 98,582 reindeer distributed among 98 herds. Of
. the total number, 69 per cent were owned by 1,508 natives. The
incomie of the natives from the reindeer industry during that fiscal
year was $97,515. The raising of reindeer is a form of industrial
education best adapted to the Eskimos inhabiting the limitless
i ‘grazing lands of arctic and subarctic Alaska.
S Within less than'a generation the reindeer industry has raised the
- Eskimos from the primitive to the pastoral stage, fromh nomadic
: hunters to civilized men having in their reindeer herds assured sup-
= port and the opportunity to accumulate wealth. .

AMERICANIZATION,

i1 . This division has carefully considered tlre best cducational neth-
ods to be employed for transforming our foreign-born residents into
“loyal, literate, and efficient citizens.” Some of the immediate ob-
3 jects of this work are: .
it 1. To give the immigrant better opportunities and facilities to
learn of America and to understand his duties to America.
9. To unite in service for America the different factions among the
o several racial groups and to minimize in each race the antagonism
4 due to old-country conditions. a
R, 3. "T'o cement the friendships and discourage the enmities existing
s among races and to bring them together for America.
4. To bring native and foreign born Americans together in.more
intimate and friendly relations. . :
5. To give native-born Americans a better understanding of for-
eign-born Americans. g .
. 8. To develop among employers a more-kindly and patriotic feel- -
2 ing toward foreign-born workmen. . .
& o . 'To encourage the foreign-born Americans to assist in the work
:«‘ho; of Americanization and to develop a more patriotic feeling towhrd
- % the-work in which they aré engaged.
., 8 To develop the school as the conter for Americanization work
" < for il alike. ‘ . 3 o

XDUCATION IN mmqn COUNTIIKS., -

.studies are made each yesr of the educational syste

Spéci
reign. dountries in ‘order that uy
: iny ‘be_added, if.

ms. in
‘measures of vital importance,
advisable, to American educa-
i pedtunéer different countries.
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A few excerpts from the 1917 report are of special interest as show-
ing some effects of the war on education in P?lfrcopean countries.
rance was brought to a serious consideration of her educationa]
grob]em by the fact that during the first year of the war 2,350 school
uildings were taken over for military purposes. On March. 12,
1917, a bill was introduced for-compulsory continuation education
for every boy and girl in France—boys to attend school to the age of
20 and girls to the age of 18. While this bill was not p. , be-
g shortage of public funds, it was favorably discussed and
its final enactment may be regarded as only a question of time.

In Germany on the 1st of June, 1916, it was announced that 6,117
teachers had fallen in the war, not including great numbers of
normal-school students. 3 . - :

It was necessary for the Belgian Government, in cooperation with
the French authorities, to establish in the,neighborhood of Paris and’

-n Normandy school colonies engaging the services of some 150

teachers. The girl pupils cooked, washed, and sewed for the colony,
while the boys raised vegetables for the colony table. '

In England the Fisher bill was enacted for universal compulsory
edncation from date of completion of elementary school cou e
age of 16. Immediately foﬁowing this come two years in w-
tion schools, employers being obliged to cooperate with the schools
by allowing children of school age in their employ the time required
for school attendance. This bill allows great powers, in matters re-
lating to courses, to local boards; the final power, however, is vested
in the general commission, of which Mr. Fisher is president.

The current report deals with educational progress in England,
Igance, Italy, Switzerland, Spain, Scandinavia, Russia, Germany,
Jﬂ;nn, and the countries of South America. _

..
HOME EDL‘CAT‘ION DIVISION,

The Home Education Division of the Burcau of Education hag .

gained the cooperation of 75,000 women in rural districts which
made it possible to reach the mothers of children under 3.years of
age in 2,100 counties with literature on the care‘'and training of
little children. - : . 2
The demand for selected courses of reading necessitated the forma- . *

tion of the National Reading Circle, which has a membership of -

about 10,000 readers. Ten courses have-beerf prepared with the co-
operation of specialists in the various subjects. Library cooperation -

has been given by 31 State libraries. ese libraries will see that . <

readars who can not Sgv:l: the books ofherwise are provided with them = ™%
upon application. Se
active cooperation in carrying on the Reading Circle. vt
. The following courses are ready for distribution and: can be ob-
tained by libraries applying to the Home Education Division, Burean
of Education: . .
-The Great Literary Bibles. .- - .
. Masterpieces of the World’s Literature, - "o
.- A Reading Course for Parents. - '
. Miscellaneons  Reading for Boys.
-+ .Migcellaneous- Reading ‘for- Girls,

*ox

:*:.. S

>

veral-local libraries have presented plans for
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Tiiirty Books of Great Fiction, "~
Soine of the World’s Heroes.
- American Literature., :
Biography.
" History. .
On completion of u course a certificate will be awarded. bearing
‘the seal of the United States Burcau of Education and signed by the
Commissioner of Education. '

LIDIL\RY.' 4

_ The libpary of the Bureau of Education, while primarily a work-
ing.collection for the hureau stafl, is also designed to serve, so fav
as possible, as a central reference and civeulating library for educu-
tors throughout the country. ~ It is a strictly specialized collection
on educational subjeets only, in which it is especially strong. Gen-
eral literature, history, science, etc., are outside its scope. The library
contains ‘about 175,000 volwmes and pamphlets, to which current
additions are constantly being made,

The library offers to readers the use of its material by means of two
methods—(1) by direet consultation at the bureau in Washington,
and (2) by interlibrary and personal loans. Suitable reafing-room

~accommodations are available, and the resources of the library are
placed a,% the disposal of vistors desiring to engage in study or re-
search. To‘non-residents of Washington who can not obtain in their
. Jocal libraries the books on education which they need, books may bo
' loaned by the Bureau of Education free of charge under the intfr-
_ library loan system, or personally to teachers who are vouched for
" by a responsible school official. Books are forwarded and retumed
by mail under penalty labels, without charge for postage to the bor-
rower, and may be retained as long us four weeks, '

The library also supplies freely on request bibliographies on all
educational subjects and prepares. as a bulletin of the Burean of
Education, a Monthly Record of Current Educational Publications,
which presents a general survey of current educational literature in
books and periodicals. '

THE UNITED S8TATER SCHOOL GARDEN ARMY.
-

: . During 1918 over 1,000,000 children enlisted in the School‘ﬁardon
- Arny, producing more than $10,000,000 worth of gavden stuff.
When the teacher wishes to organize a company of children, the
. . - first procedure-is to write the United States School Garden Army,
Bureau of Education, -Washington, D. C., for enlistment sheets.
4 When these have been filled and“returned, the Washington office will
send on insignia—very-attractive little pins for privates and officers. o
"« The toacher 1s furnished with complete instructions fitted to the.dis-
S#  trict in which the gardens are located. Her name is at once puteon
; the inailing list; and as fast as new instructions come out she refeives
<, . copies. There may be some districts where this idea has not been
" «~.. developed because teachers go away for the summer. or feel they have
% nottime to givg after school closes. It may be possible for librarians
- .7 'tostart companies in sections of the country where the children have . .

- 37 onot ag yet been given this oppertunity, ... o B . =
e G g o eun, ¥ ekl oo B [N & o e,
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“letin lists some 18,000 Yublic. society, and school libraries and gives
- statistics under the following heads: Date of founding: Controlled

- The United States Geological Survey is making topographic: a.‘nd-i N
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The following leaflets may be had free on application to the United
States School Garden Army, Burean of (i’ucation: The Spring
Manual of the‘United States School Garden Army; Home Canning
and Drying of Vegetables; War Gardening and Home Storage of
Vegetables. .

"Every library should have the following pamphlets issued by the
Bureau of Education: :

L. “Available publications of the United States Bureau of Educa-
tion, March. 1918” (address Commissioner of Education). In this
list all publications of the Burean of Education, now obtainable,
whether free or for a nominal charge, are noted. .

2.-*Guide to United States Government Publications,” Bulletin
No. 2, 1918 (address Superintendent of Documents, inclosing $0.20).
A Dbrief description is given of the executive departments and of the
war organizations under the following heads: Titles of principal
administrative officials, general information and duties, general pub-
lications, methods of distribution, annual and other periodical publi-
cations, indices. mailing lists, and maps. : " P

The appendix includes a list of the depository libraries in each
city of the United States where Government publications may be
found, a table of the number of emplovees in the various depart- -
ments, and a hist of Government libraries in the District of Columbia.

3. *“ Educational Directory.” Bulletin No. 36, 1918 (address Su-
perintendent of Documents. inclosing $0.20). This pamphlet con-
stitutes a guide to the.edueational activities of the Government. It
also lists the principal State. county. and city educational activities, °
including universities, museums, public and private schools, public
and society libraries, and educational associations.

4. * Public, Society, and School Libraries,” Bulletin No. 25.-1915
(address Supgrintendent of Documents, inclosing $0.20). This bul-

by : Classification; Free, subscription. free to students or.for refer- o
ence; Distribution of books outside city; Distribution of sections of
libravy to schools: Borrowers’ cards in force; Books issued for home
use; Books issued for juvenile use; Visitors to reading room during
vear; Number bound volumes; Volumes added during vear; Pyid
libravy employees: Building force, junitors, ctc. ; Salary of librarian.
Financial statistics arve also given. ' .
5. On application to the Commissioner of Education, any librarian - -
can have his name put on a mailing list to receive the semimonthly .
publication, * Schoo! Life,” which contains information of vital -
portance to all educators. - g '

THE GEOLOGICAL SURVEY.

geologic atlases of the country; interpreting its geologic history ;!
examining and mapping its mineral resources an. stu%lying their
modes of deposition; collecting statistics of minesal production; -
investigating underground ‘and surface water _sn})plies, both- as.to
quantity and qualityj and publishing the vesults of
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and reports_that are distributed free or sold at the cost of paper
and printing. . ) . .

The originals of the Geological Survey’s published topographic
maps are drawn in the field by its engineers and the maps aro
printed at the Geological Survey’s engraving and lithographic plant
m Washington. Most of these maps nre published on scales of about
1 inch, one-half inch. or one-fotrth inch to the mile, and all are
printed in at least three colors—the water features in blue, the con-
tours showing elevations in brown, and the names and symbols of
the works of man, such as boundaries, roads, railroads, towns, and
cities, in black. Some of the maps show also wooded areas in green.
The maps are sold by the survey at the cost of paper and printing.

The topographic maps already published represent about 1,300,000
square miles, or about 44 per ceny of the area of the country.

The survey’s geologic work includes special geologic examinations
and maps of areas or of deposits that are of great economic interest—
such as those containing gold, silver, copper, lead, zinc, coal, phos-
phate, oil, and gas—or close studies designed to show modes and
l;laces of ore deposition or to indicate unexploited areas that proba-

ly contain vifluable mineral deposits. It also includes geologic
maps. publishe the folios of the Geologic Atlas of the United
States, which cover about 200,000 square miles. The text in each
folio describes rock formations and the mineral and water re-
sources of the area covered, and the atlas, when completed, will rep-
resent the results of a detailed general geologic survey of the United
States. : )

In. Alaska the engineers and geologists of the survey have been
at once map makers, geologists, and explorers, and they are still
making researches in that great domain, which is now being opened
to further exploitation by 50\'ernment railroads. \

In making its geologic investigations the Geological Survey,
though it studies the earth mainly as the abode of modern man in
connection with his material noeds, does not completely neglect the
higher human interest in the geologic history of the earth, an interest
that strives to re-create truly pictures of past geography and of
long-vanished plants and amimals, the scarce and scattered frag-
ments of which, embedded in ancient rocks, show the geologist
where and how and when they lived and thus tell him the age of
: the rocks in which they are preserved and the geography and geology
b of the part of the world they inhabited. ,

- The survey’s statistical work, which covers all the minerad in-
dustries of the country, includes correspondence with about 100,000
gvli]oducers and is conjoined with examinations of mineral deposits.

e publishcd statistics form a complete index to the mineral_in-

. dustries in the United States—to their history, their status, and their

X prospects. : o«

. During the war the survey prepared maps showing the mineral
gii‘ resources of all countries, and these maps were combined to form an
% atlas of the mineral resources of the world. - This atlas, which in-

<ze.- cludes brief. descriptions as well as maps, shows not only the soveral '

" . sources; from ‘which we can. obtain mineinls not found in our own

e ntry, but the foreign mineral deposits with which our own must
5 3 e &a,%,w S ';i\ 9 .‘.: o : .:‘ g l.'“l‘-.v 'f“ e ge, . a® ©° -. v
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compete in the world’s markets. It was prepared for confidential
official use but will soon be published for general use,

The survey’s work on tho country’s water resources ﬁm‘]udes .de-
tailed field Investigations of water- aring strata, with determina-

ganging of streams at all stages to show their minimum and maxi-
mum flow, in order to provide for their utilization as & source of
municipal or other water'®pply or as » source of ower, or to estab-
lish preparedness for floods. %mphasis has lately been placed on
studies of power available for use in areas that contain no coal.
The hydrographic work of the survey now includes the mapping of
springs and watering places in the arid regions of the southwestern
part of the country, such as Death Valley, and the erection of signs
and guideposts directing travelers to water,

Among the tasks of tEhe survey is that of classifying the public
lands with respect to their content of coal, gas, oil, phosphate, and
other minerals, as well a8 with respect to their availability for irriga-
tion, as water-power sites, or as stock-raising homesteads.. This work
includes the valuation of the lands for sale y the Government.

~_ The survey has published more than 4,000 reports by more than
700 authors. It has the ]nrﬁest geologic library in the country, a
collection conminintg 250,000 books and pamphlets and 100,000 maps,

graphs illustrate every phase of-geology. .

A well-indexed list of publications published in A ril, 1918, can
Le obtained on application to Geological Survey, Washington, D C.
. A wonderful collection of photographs under more than 100
headings is filed in Washington. A list of these will be furnished
on request and photographs can be obtained at a moderate chargo
on application to the Geological Survey, Washington, D. C.- .

The maps published by the survey are indispensable. Every
library should have at least the map of its district.

Price lists of available maps, both topographic and geologic, will
be furnished on application to the Director, United States Geological
Survey, Washington, D. C.

o RECLAMATION SERVICE,
The reclamation of 8,000,000 acres of arid land, briefly stated, is
the task upon which this service is engaged. Already over 12,000
. miles of canals, ditches, and drains, inc uding 93,000 canal struc-
tures, have been built. One hundred storage and diversion dams
have been constructed, ingluding the 849-foot Arrowrock Dam,
the highest in the world; the E{llephant Butte Dam, forming the
largest . irrigation reservoir in the United States and the longest
roller-crest dam in the world on the Grand River in Colorado.
In connection with this work 95 tunnels, aggregating over 27 miles
in length, 1,000 miles of.road, 83 miles of railroad, 1,300 miles of

constructed. '

5. irrigated by the service,

S

tions of the quantity and quality of the water they contain, and the

which are availble for general use. Its collection of geologic photo-

- power-transmission lines, and 4,400 miles of telophone line have been:

At present over 120,000 persons are .liviné on the 3_0,'000_f§;j_x.n§
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For information reiardiné farms, address the Statistieian, Recla-
mation Service, Washington, D. C. There are at present about
150 farms of from 40 to 80 acres open to settlement; the cost, in-
cluding perpetual water rights, ranges from $36 te, $92 per acre,
and a farmer has 20 years in which to complete his payments, no
interest being charged. - c-

“Collections of photographs and lantern slides can be bought at
cost. Address Statistician, United States Reclamation Sefvice,
Washington, D. C,

A partial list of motion-picture films which may be borrow

as foﬂluws: T :

The Spirit of the West. Our Great Northwest. e

G

Winning the West, The Land that God Forgot,
Millions for Moisture! Americun Riviera, .
Tbe Romance of Irrfgation, Our Inland iaunpire.
Romance of the Southwest, | ~Our Pagan Peoples.
America's Falen, Photography in Government Publcity.
A price list of publications ean be obtained on application to the
director and chief engineer, United States Reclamation Service, T

Washington. The Reclamation Record, issued the first of each
month, costs $0.50 a year to other than water users, to whow it is
sent free, and is a wide-awake publication which every librarian will
find helpful. _ It is illustrated and contains depavtments of intervest
to home makers and teachers in every purt of the country.

BUREAU OF MINES,

This burcan, established in 1910, makes scientific. s8wdy of prob-
lems in the mining industry in order that it may be canTed on with
greater efficiency, profit to industry and society, ard under the best
conditions for the safety and health of the miner. The number of
coal miners killed by accidents has been reduced from 6 per mtllion
tons mined to 3 per million tons during the past few years as a result
of the work initiated by the bureau. In other words, there were in-
1818, 1,500 less men killed in the coal-mining industry than would
have been if the conditions prevailing earlier had continued to exist.

In order to rescue miners whose lives are endangeved by mine

- explosions or mine fires, the bureau maintains mige-rescue cars at
central points, which can be sent on express trains t,(')Q??h_v point where
an explosion or fire occurs and render immediate aid. When not o

: occupled the crews ‘of these cars train miners to rescue and render
first aid to their fellow workers. In connection with this work the .
*' bureau has devised and developed many new and improved tyvpes ot
: safety devices. An experimental coal mine is operated by the bureau
. near Pittsburgh, in-which the conditions leading to mine explosionx -
it and other disasters nre studied. Out of its experience with mine
% guses the burean initiated the work iy this country on gas warfare
:, and carried it on until June 25, 1918, when it was transferred to the
> War Department. - .o a
£ Prior to the war 500,000,000 tons of coal per year was bu¥ned in tho
e United States. If this had all been used with the maximum of effi-

=% ciency 125,000,000 tons of it might have kecn saved for future use. .
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Much of-the work of the bureau is directed toward securing greater
ccononvy and efficiency in the use of fuels and much progress has al-
ready been made. An investigation is now in rogress to-make pos-
sible the efticient utilization of lignite, which }())rms one-third of the
coal resources of the United States, but which Is now comparatively
little used. "

Petrolenm products, especially gasoline, are an essential of modern
civilization. Great losses of ‘these valuable products occur unless
their production and preparation for use is done by the proper
methods.  Methods of increasing the supply and decreasing losses
have been devised by the bureau’s engineers, both for petroleumt and
natural gas, s

Many mineral products necessary for the success of industry in
the United States were before the war largely imported from abroad.
Among these are potash, tin, magganesg, clromite, pyrite, mag-
nesite, and odhers less important, iwing the war the bureau stinm-
lated their production here.  These ave only a few of {he complex
technical problems which the bureaw is called upon to solve for the
general benefit of the minihg industry, which furnishes most of the
raw materials for the manyfactyving industry. -

Mining laws of all the State® ave compiled, annotated, and pub-
lished by the bureau, which also reports decisions in mining cases,
working toward the end of securing uniform mining laws through-
out the States whi~h wanld gréatly benefit the miner.

The bureau maintains a central library in Washington and 13
branch libraries at the mining experiment stations: Columbus, Ohio;
Pittsburgh, Pua.: Ithaca. N. Y.: Minneapolis, Minn.; Urbana, I1l.;

" Bartlesville, Qkia.; Golden, Colo.; Salt Lake City, Utah; Tucson,
Ariz.; Seattle, Wash.: San Francisco, Calif.; Berkeley, Calif.; and
Fairbanks, Alaska.  All books are interchangeable between the, sta-
tions and there is.a daily service to the stations from the central
library. : o : g

The publications of the bureau fall into four general classes—bul-
leting, which are monographs cowpletely covering an 1important
subject: technical pupers, which are accounts of progress in work
of continuing interest or complete discussions of subjects of minor
importance; miners’ civeulars, which are descriptions of the best.  ~
practice for readers with practical knowledge but limited education;
and miscellancons publications, chiefly statistical reports of mining

-

.

aceidents, annual rcg’»orts of the director, ete. A
A complete list of publications. has been prepared, showing those

n¥filable for free distribution and those obt:n_inal)le from the Super-
intendent of Documents, Government Printing Office, on .payment K
of the cost of printing. Interested persons should apply for a copy .- -

e of the latest «list to the Director, Burean of Mines, Washington, 2o
D. C. A monthly list of new publications is sent free on request® |

‘":"\ to anyone interested in the burcau’s publications.
Yhreo hundred reels of films and 2,000 lantern slides, accompanied . v ;
by printed lectures, have been prepared. Individual reels or a col- 4

lection of slides for temporary use can be borrowed by fny library X
willing to assume responsibility” for breakage or other damage and ..
to pay express charges. - To secure - list of those available; apply to, e

‘the Director, Bureau of Mines, Wa sll_ihgtoh, D.C: .
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NATIONAL PARK SERVICE.

“«Y consider our national parks nature's own myseums and class-
rooms where onc may study the making of America*and come to
regard great scenic features, not alone as wonders, but as open pages
from the book of creation,” said one of the mea in the National
Park Service who writes guide books that make one uneasy to be off
on a long trail through a great forest, over a mountain pass, or along
a quiet flowery valley of one of our national parks.

“In those parks,” he contintied, “ one learns so well the meaning
of scenery that he goes back and applics the principles of a great
canyon or a mighty waterfall to the ditch behind a country Sl'%lOOl-
louse or the spillway of a milldam.”

The threc fundamental principles governing the National Park
Service are: First, that the national parks must be maintained in
absolutely unimpaired form for the use of future generations ns well
as those of our own time. Second, that they are s~t apart for the

_ use, obscrvation, health, and pleasure of the people. Third, that ~

» the natjonal interest must dictate all decisions affecting public or
. private enterprise in the parks. .

2 This servicé has charge of 18 national parks: Yellowstone, Wyo.;
Yosemite, Calif.; Glacier, Mont.; Mount Rainier, Wash.; Sequoia,
Calif.; General Grant, Calif.; Hot Springs, Ark.; Mesa Verde, 8010.;
Grand Canyon, Ariz.; Rocky Monntain, Colo.; Lafayette, Me.;
" Lassen Volcanic, Calif.; Wind Cave, S. Dak.; Platt, Okla.; Crater
Lake, Oreg.; Mount McKinley, Alaska; Hawaii, Hawnaiian Islands;
Sullys Hiﬁ, N. Dak.; and 23 nationgl monuments: Devil’s Tower,
Wyo.; Montezuma Castle, Ariz,; Kl ICI&‘]‘O. N. Mex. ; Petvified Forest,
- Ariz.; Chaco-Canyon, N. Mex.; Muir Woods, Calif.; Pinnacles, Calif. ;
Natural Bridges, Utah; Lewis & Clark Cavern, Mont.; Tumaeacori,
 Ariz.; Navajo, Ariz;; Zion, ®tah; Shoshone Cavern, Wyo.; Gran
~ Quivira, N. Mex. ; Sitka, Alaska; Rainbow Bridge, Utah; Colorado,
Colo.; Papago Saguaro, Ariz:; Dinosaur, Utah; Capulin Mountain,

N. Mex.; Verendrye, N. Dak.; Casa Grande, Ariz.; Katami, Alaska.
For all information with regard to what is in the parks, write the
gut(i:onnl Patk Service, Department of the Interior, Washington,
For information as to how to get to the parks, address United
States Railrond Administration, Bureau of Service, Room 646,

f\ : Transportation Building, 161-164 West Jackson Boulevard, Chicago,
: 1. :
f . " Librarians should cooperate with the National Park Service in

stimulating the recreational use of the parks, - Attention should be
called to special opportunities afforded science classes to study in the
natienal parks. - - :

The facilities afforded camping parties are too little known. As
for.the projects contemplated by the men of broad vision at the
head of this service, they:should also be the projects of the average
. citizen-who loves his country and longs to see its resources utilized
. to'the utmost. ) "

Ay
"’«"1? < The annual replorts‘ 6f§/:fibe.Difector of National Park Service in

~ ly - all-larger libraries may b classed as literafivg, as-well as infor-

TP + £
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“Glimpses of our National Parks,” a ‘most attractive booklet, as. . .|
well as information circulars, describing the various _rarks and some
of the monuments, may be obtained free on application to" the
National Park Service, Department of the® Interior, Washington,
D.C

ALASKAN ENGINEERING COMMISSION.

The commission is now engaged in constructing a trunk line of rail-.
way from the Pacific Ocean to the interior. Its headquarters ate at .
Anchorage, Alaska, and men desiring employment on the railroad
should address that place. Already through traffic has been estab-
lished between Stavard and the Matanuska coal fields. ot

The development: of railroads and wagon roads means the opening
up of animal, ngricultural, and mineral resources of a country 590,884
square miles in avea, about one-fifth the size of the entire United
States. '

With the most limited railroad and wagon-road facilities, for the
calendar year ending December 31, 1918, the value of Alaskan prod-
ucts exported amounted to $85,423,568. The opening of the interior
will swell this amount to proportions which on y the makers of fairy
tules dare predict.

The Secretary of the Interior writes: “In the development of. this
continent, the discovery of its resources, and their highest utiliza- :
tion there is a_fascination to the American which is superlative. It s
is. in(]ced,,f)ur life and has called out the most sterling qualities in our
character. ' ’ .

The * lavge life of a new land ” calls to its development red-blooded
men and fearless women with the spirit that made Plymouth Rock
a national monument and carved New York from the wilderness. ) .

Ignorance regarding Alaska’s climate has been widespread. The -

s permanent snow and 1ce fields on the mewntains cover a small per- '
“centage of its area. Authentic Weather Buresu records show that
the average winter temperature of the south coast of Alaska is the
sume as that of St. Louis or New York, without as great extremes of
temperature; that of Nome the same as that of northern Minnesota
und Dakota. . :

The total value of Alnska’s products since 1867 has amounted to"
$§847,719,408. The total commerce of Alaska was $1,295,229,053,
Alaska has produced double the value received. _ c

The commission has a small collection of slides which may be bor-
rowed ; also photographs of Alaskan scenery which may be purchased

at cost. . : g
A handbook, entitled *General Information Régarding.the Terri- “
tory of Alaska,” has just been issued. ' g

pplications® for printed matfer should be addressed to the com-- . -
‘mission, room’ 6107, Depgrtment of.the Interior, Washington, D. C, .- .’
Applications for photographssshould be made to the Alaskan Engi-, -
‘neering Commission at Anchorage, Alaska. : - o
.The slides may be obtained b nddressinﬁthe Bureu of ducation, . .
Department of the Interior, Washington, D. C, L

187830°~-19—10
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THE DK?ABT!IENT OF THE INTERIOR.
Alaskan Engmeenng Commis- | Indign A/fazrs——Contmued
sion: -Industries.
. Description, scenen.y ete. Investments.
Maps. Irrigation.
Mines. - . 9" ~ Missionaries.
Railroads. Religion.
_ Surveys. : Reservationa.
Burcau o Educrmon. : Stock raising.
Alaska, description. - Land Office:
Alaska, education. Alaska.
. Americanization. . * Carey Act lands.
Civies. - . Coal, oil, and gas lands. -
. Commiunity service, Desert lands. n
Courses. Homesteads.
N Curriculum. . . Indian land openings.
Domestic sciences. I\{:nerill lands.
“Education, agricultural. Mining claims.
Education; general: Rules of practice. *
, Education, ﬁiﬂher . Railroad grants, ‘
' hducatlon honie. Riglits of way . c
R Educatlon, klndcrgaxten. School lands. :
Education, negro. Surveys. '
Education, rural. =9 Swamp lands. -
X Education, vocational. Bureaw of Mres: ’ :
Educational extension. Combustion. \ .
Home economics. Dust. )
Lib¥aries. <° Explosives. .
Schobl ndnnmstmtlon Fuels—Coal, etc.
School gardens. . Gases. .
School hygiene. - Health, - . .
School statistics. . . Lamps for miners.
School surveys. Laws, mining.
Geological Survey: , - Metals.
Alaska, descriptipn. - Metallurgy.
Classification, land. ) ~ Mining, general.
G Hydrography. - . . Ores—Gold, lead, silver, ete.
Resources, mineral, Petroleum. .
-+« Resources, water. ’ Quarrying. W
i Structure, geologic. * Radium. LT
i Survey, geo qloglc Sufety devices. . .
Topogmphy . Sanitation. \
5 Indian A;ﬂura . K National Park Scrvice: - \ e -
- Agriculture. . | Monuments— T .
& Allotments. o ~ Cnpulin flountain. N.
' + Citizenship. .
= " Customs. ' Cnsp Grnnde, Aviz.
A Education, o : . . aco Can on, N. Mex. - \
s Foresiry, - r - Colorado, :
Yo o Health. - Dinosai, Utah . y
Bl Housing, ‘ Devﬂs;l‘ower, “Wyo. v
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National Park Service—Contd. -
Monuments—Continued. -
El Moro, N. Mex. - ©
Gran Quivira, N. Mex.
Katmui, Alaska.
Lewisand Clark Cavern.
Mont. S
Montezuma Castle, Ariz,
- Muir Woods, Calif.
Natural Bridge, Ctah.
Navajo, Ariz,
Papago Saguara, Ariz..
DPetrified Fdvest, Aviz,
Pinnacles, Calif.
Rainbow Bridge, Utah.
Shofhone Cavern, Wyo. -
Sitka, Alaska, -
Tumacacori. Ariz.
Nerendvye, No-Dak, -

_ Ziony Utah.
Pnrl\'sj :

Crater Lake, Oreg.
General Grant, Calif,
Gilacier, Mont,
Civand Canyon, Ariz.
Hawaii, - Hawaiian Is-
lands. o
Hot Springs, Ark.. -
‘Lafayette, Me. ,
Lassen Volcanic, Calif.
Mesn Verde, Cofo.
Mount McKinley, Alaska.

Yational Park Service—Contd.’
Parks—Contipued.
Mount Rainier, Alaska.
Platt, Okla.. -
Rocky Mountain, Colo.
. Sequoia, Calif.,
Sullys Wll, N. Dak. :
. Wind Cave, S. Dak. .
Yellowstond, Wryo.
Yoscmite, Calif,

-

A Patent Offce:

Drawings and specifications.
Inventions. ’
Laws, ‘
Dension Officer
’ Pensions. . )
Reclamation Service: g
- Arid kods, o -
Canals,
- Claims, ,
Cut-over hinds,
Dins, .
Drainage.
TFarming, s
Favms for soldiers.
Irrigation.
Power, water.
Projects, reclamation,
Reservoirs.
Sluices.
Soldier settlements,
Swamp lands.
Water. -

-
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This pagg is mtende&!o!eon‘eahorfs and additions in order that
* the information in the forégoing pages may be kept up to date.
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To Tie Lisrarians of THE UNiTED SraTes: g :

In their intinfate contact with the publie, librarians enjoy the '
_unique position of being able to direct large numbers of people to ’
information regarding the variqus activities of the. Government,, -
The Department of Agriculture welcomes the cooperation of all
Jibrarians in their effort to dissenyinate the results of its investiga- .
tions and its advice nppn the multiplicity of subpjects .which are. =

- briefly outlined in this pamphlet. : A

I take this ocaasion to congratulate the librarians of this country N

upon the service which they so efficiently rendered .during the war = &

Ll

and to express my_appreciation of their active cooperation with this ]

. department. I hope the new and old contacts made may be continued ’ j

and the work strengthened and extended. - e e
Sincerely yours, .7 .

L S ' | Assistant Secretary: of- Agriculture,
: o ) - (149) ' ‘ '
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*
) THE DEPARTMENT OF AGRICULTURE.

{The bureaus and offices given page pumbers are the ones selected ad having matter of
interest to librarians. Appointment and dtsbursing ofiicest and other divisions con-
nected primarily with tbe adminlstrative work of a department have been owmittidd.|

Page. o
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YOU AND YOUR GOVERNMENT.

One hundred years ago and more America and much of Europe
were mainly concerned with the making of constitutions and the
assembling of the machinery of Government. As the nineteenth
century swept to a close we find this machinery running smoothly ’
and the activities of our Government drawing closer to the aflairs
of the people. “Judicial, Legislative, and Executive” were cold-
abstractions to the average man, but Agriculture, Mining, Forest
Reserves, Fisheries, and Parks, were human and understandsble. -
That John Smith should be elected to Congress was mainly John
Smith’s affair, and high tariff or low tariff largely a matter of party

. politics; on the other hand, that the wild swan should continue to
nest in the marshes of Virginia and the oyster beds be protected; .
' that New Orleans be cleared of rats, and California of ground
squirrels—this was understandable human service and touched the
health, prosperity, and happiness of the whole community. -

As the twentieth century advances we find these great machines’
of Government, no matter where they exist—Washington, Paris,
Eondon, or the antipodes—renching out more and more into human .
aflairs. Australia moves her young people to and from:consolidated - :
high schools over federally run ruilroads, and New Zealand is ready
to finance and plan a home for young couples. The Department of
Commerce in Washington will find the leak in your industrial plant

~and will advise on how to make it a goirig concern. The Department
of Agriculture will send a man to locato the worm -that cuts your B
young cabbage, or hunt down the red spider when the leaves'curl 5
~and the oranges fall. g . :
. Our.jaxes maintain a very expensive Government plant in Wash- i
ington, and it is good husiness to use it. That, however, is up tous.
The service is democrat®; it is for the people, but also of the people.

e

PN

- The call for help must come from the State and community. Thé-
‘more these resources are used the more helpful the Government will :
" become and the nearer it will approach the' solution of our simple < :
heman needs. A ‘machine it must be, but if the people do their
share it can be a ‘machine pulsating with the heart of Americs;,

nn:‘\‘vﬁgmhe needs of the twentieth century, o
4t does this mean'to the librarian in her world of books?. Will
she bo merely a cataloguer of the hopes and fears of this“ new day,”"
with its bright promises and dark threatst RN
RSt Loy i e
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Never did patriotism say more sternly to each American, “ See to
it that no harm come to the State.” The librarian, surely, has a part
in the making of democracy. Qphe is a necessary link between the
needs of the people and the resources of the Government. But she
must first know her problem, and no magic formula can be furnished.
* Let us suppose a poorly. paid librarian, perhaps not trained but
with plenty of common sense, starts out to study her library. “This
is not the Library of Congress nor the State library,” she says, “ but’
the public library of Farmville, in Prince Edward County, supported
by my people’s money. It ought to be their tool house, the workshop
of the community ; their needs come’ first, and a set of Greck plays
or the life of Confucius later—very much later!”

Good! Then she is ready for a walk about the town and niiles
into the country to study these needs of her own people and discover

| just where the library can give practical aid. If she walks with an
. open heart the scales will fall from her cyes and she will see her

community as it really is and all the glory of the commonplace.
Mrs. Brown’s fretful complaint that she can’t sell her head lettuce,
Mrs. Stanley’s story of the sparrows and her wax cherries, and
the gloomy struggle of the farmers with tobacco worms—why, these
‘things matter tremendously. They make all the difference of money
and comfort and happiness, and perhaps a chance to tead Greek
plays. Somewhere in the Department of Agriculture is the answer

. to these questions, somewhere in Washingion the solution of many

problems Ber community is up against, and the library can be the
go-between. . ‘
With the help of the Bureau of Forestry she might have saved

* the magnificent elms of Main Street and the whispering aspens of

High Street. A photograph exhibit down town and a road-building
movie would have helped the good-roads crowd. And the pig club
and the calf club projects of the banks, and the women in their
struggles for a community cannery—why the Government has a
wealth_of pictures, bulletins, and first aids on just these things.

The librarian drops down out of breath at the top of a high hill
to struggle with the idea. Below her lies the little town and beyond
the encircling hills. The sunset light brings a magic of color, but
the old story is new to her to-day. v . '

Has there ever been a soil survey of Prince Edward County, and

© what did it'tell? . Around her are ficlds ggown up in scrub pine,

yellowing in a soil burnt out by a hundred years of tobacco. The
hillsides are gashed with gullies redder than an Indian pipe; at the
foot. the m‘ﬁ%gy little river struggles with .these ‘washings toward
Chesapeake Bay, and there the Government is ever busy dredging
“from the })Qttqmlﬁl:g wealth of Prince Edward Countys ; -
PSR M e e e ST
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What is the answer to it all, she wonders” Tt must'be found and”
she must help the Government, for democracy is at stake. A Gov-
ernment rich in resources and a people intelligent to use these re-
sources; this -is her answer; intelligent use of fGovernment resources
that fit the case of her own people.

The sun is gone and dgainst the clear horizon dim mountains lift
their crests and a flight of winged clouds slide down the sunset sky;
the librarian has lived through a great moment.

THE DEPARTMENT OF AGRICULTURE,

OFFICE OF FARM MANAGEMENT,

.

This office has to do with the operation of the farin as a whole, as
a business proposition. Farm-management investigations are de-
signed to determine the most profitable ways of doing things on the
farm, how to organize the farm to best advantage under giveéfi~condi- ,
tions, and how to operate to best andvantage under a given plan of d
crganization.  Primarily the office is concerned with the improve- !
ment of farm practices, with the study of how to get yields that will .
return the greatest net profit per acre. and how to combine the sev-
eral farm enterprises so as to yield the greatest possible net farm
income. : : -
Correlated with the straight farm practice and organization inves- ‘
tigations conducted- by this office are manypother kindred investiga-
tions, bearing more or less directly upon the farm business. Briefl
summarized, these are the lines followed in the work of this branci
of the department:
Crop cconomics.—Studies in farm practice and cost of production
v of various field crops. -
Live-stock cconomics.~Studies in farm practice and cost of pro- - -
duction of various farm animals.
* Farm management surveys.—Surveys of groups of farms in dif- - ..
ferent localities designed to bring out the various factors which de- . -
?"rmine success or failure in farming, to determine the cost of .the ’-
armer’s living, and to make available facts ag to the status of
tenancy in the%nited States. :

Farm accounting.—Investigations in pi‘actical methods of farm

bookkeeping. ) S _ ,
Farm equipment.—Studies of farm machinery from the economic
standpoint, and of the factors that make for. efficiency in the use of .~ -]
farm power, both draft animals and tractors. gk
Application of farm economics to farm practice—Special in- )]
vestigations designed to develop the best farm practices in the dif-- 2

ferent agricultural regions.

History and distribution of farm enterprises.—Studies of agri- -
cultural geography, with reference to frost, dates of Flanting, ete.

Farm tenancy—A study of prevailing systems of farm tenancy
and underlying ]princlp]es of tenant farming. To devige lease con:"
tracts which ' will secure an. equitable division of farm income and "
: which will tend to'maintain & good system of'fqmm(ﬁ‘.ed; AR
: hi 'e.dv

»The Office of Farm Management:has several hun

" trating farm-managemerit'subjects, which will be loan
: o ul-l_g RENEIE T £ ‘) QoS ¢ e T
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ble parties” undar certain’ conditions. Among its more important
-publications may be mentioned the Geo aphy of World Agriculture
as being a reference book that should be in every library. This
book may be obtained from the Superintendent of Documents; Gov-
ernment Printing Office, for $1. ' 2

THE WEATHER BUREAU. :

Of prime interest to the public are the forecasts and warnings of
the Weather Bureau. Those issued for the benefit of maritime inter-
ests are most important and valuable. Scarcely a severe storm has
occurred along our coasts in recent years for which warning has 1ot
been given from 12 to 24 hours in advance. As result of warnings
displayed .for a single hurricane, coast vessels with cargoes valued
at over $30,000,000 have been detained in port.

Warnings of frosts are also of immense value. During one cold

wave, the warnings saved citrus fruit valued at $14,000,000. Rail-
way and transportation companies make continued use of . forecasts
in their shipments :
" In cities the uses madé of forecasts are many and varied. Prep-
arations are made by heating and lighting plants to meet increased
demands. Merchants prepare cold-weather article advertissments.
Coal dealers supply partial orders to sll customers instead of full
orders to a few. ~Dredging ceases. Charity organizations prepare
to meet increased demands, ete.

The bureau maintains several stations for observing the winds
and other meteorological conditions at various levels in the atmos-
phere, and the information thus obtained is placed at the service of
-geronauts. An carthquake-reporting service is also operated by the
Weather Bureau.

It should also be noted that an important function of the Weather
Bureau is to .prepare and publish climatological statistics for all
parts of the nited States. These statistics, relating to rainfall, .
temperature, winds, etc., serve & great variety of purposes and are
constantly consulted by physicians, agriculturists, epgineers, and
others. e :

These are a few of the ways in which the fmblic connects with the
“Weather Bureau, and librariang can so vita ize its information that
this almost magic power may be of service to many who are perhaps
unaware that lé‘lis; important source of information relates to Mrs.
Smith’s washing day as well. as to Mr. Multimillionaire’s fleet of
merchant ships. , R : .
" The library consists of about 87,000 volumes, wherein will be found
8 t wealth of statistical information concerning the climates of
all parts of the world, R T

- I};riodical publications availuble for libraries where thg will be
used, are: Daily Weather Maps, issued at Washington, D. C., and at
s number of selected stations: Climatological Data. for the United
‘States - (sections relating to single States may be obtained -sepa-

“ rately) ; Monthly Weather Review ; National Weather and Crop Bal--
> letin; Snow and Ice Bulletin (during the season) ; and the Antiuaj

: Bep%t,f»'gddfees :Chiéf, United States Weather ureau, Washing-
\m’y i \L\?\'V A ‘o % S50 ?.’ ST . : Soo . o
Ofy L Aer i
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ANIMAL INDUSTRY,

. The Bureau of Animal Industry conducts regulatory work, field
investigations of wide scope, and experiments, with resulting printed
information, along lines of animal industry. Some of its special
functions are the eradication and. coptrol of animal diseases; Federal
meat inspection; inspection and quarantine of imported animals;
encouragement of the live-stock business by education and demon-
- stration; community development thrqugh field agents; investiga-
tions of the manufacture and handling of all dairy products, includ-
img butter, cheese, and ice cream; investigations of city milk sup-
plies and of. ways and means of producing and handling milk of
superior quality. Severa] farins are maintained for the study: of
“practical problems in feeding and breeding. L .
This bureau has some 5,000 photographs dealing wjth the princi-  «
pal branches of its work, which are available either as prints or in
the form of lantern slides. A few groups have been made up irito
illustrated lectures; for each of these there is a syllabus printed.
Some of these lectures are on “Cow testing,” “Making farm butter,”
“Co cheese,” etc. Much of this work is handled thrdugh the
Strfes Relatjons Service. It is possible to furnish slides on practi-
lly every phase of animal industry, and slides not accompanied by
lectures wild on request be given good legends so that the lecturer
can tell exactly what they mean. Responsible people mey borrow
thenrby paying express or mailing charges. Address requests for
publications covered by the subject headings to the Chief of the Di-
vision of Publications, or to the Chief of the Bureau of Animal In-
dustry; address requests for slides and lectures to the Chief of
Bureau of Animal Industry and they will be referred to the proper
office. :

.
THE BUREAU OF PLANT INDUSTRY. : ‘ il

This bureau deals with the cultural range, growth, disease pro- 4
vention, production, and methods: of utilization of plants. It also
makes special studies of poisonous plants and spreads information
with regard to their dangerous qualities. - 58S

“Among a very few of the bureauw’s vast activities are the follow-
ing of special interest: General laboratory investigations, with a
view to discovering the causes means of prevention and the
-remedies for various disegses attacking all forms of plant life; special - * 4
experiments in plant nirition and soil fertility; field and labora- -
tory studies to discover methods of improving our cereal, fruit, and
other crops. : ] 5 L

~ This burean maintains field stations and conducts experimental
work on irrigated lands on Government reclamation projects in arid
regions of the United States, and dry-farming investigations under .-
sin%.hum’fd, semiarid, or dry-land conditions. - It studies - problems
involved in the handling and storageof fruits and vegetables irf order” -,
to develop methods of harvesting, transporting, and storing whereby .
decay and deterioration and loss in transit and in storage may he .

reduced to a minimum. . ) e
An experiment farm and over 30 greenhouses for experimen
work are maintained in and near Washington, and "&-considerabl

¢
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number of field stations and Slant-introduction gardens in various

Earts of the country. A _and plant-exchan service is con-
ucted between experts of foreign countries and merican experts.

‘This bureau supervises the purchase and distribution of vegetable,

flower. cotton, tobacco, lawn-grass, and drought-resistant seeds, and
of bulbs. = ] ) .
For bulletins covering practically every phase of lant produc-

tion in the United States, the Chief of the Division of Publications,

should be addressed.
FOREST SERVICE.

The Torest Service administers the National Forests, which com-
prise abont 155,000,000 acres of land, nearly all in the mountainous
portions of the cougtry. It is also concerned with the protection

-of forested watersheds of navigable streams in coo seration with

States, the aequisition by the Government (with the object of regu-
lating stream flow) of lands on the watersheds of navigable streams,
and the application of forestry to privately owned timberlands.
The research work of the Forest Service comprises studies in for-
estry, the marketing and utilization of forest products, and the most
effective use and improvement of range grazing lands. =~

The administrative and investigative work is directed from Wash-
ington, but the greater part of National Forest business is carried
on through seven districts, with headquarters at Missonla, Mont.;
Denver, 5010.; Albuquerque. N. Mex.; gden, Utah; San Francisco,
Calif.; Portland, Oreg.; and Washington, D. C. ‘

The enthusiasm of the Forest Service people for thegr subject is
go great that the visitor on leaving the bureau literally reverses the
experience of the blind man and sees “ trees as men walking” for-
ever after; and the librarian who does not know of the opportuni-

~ ties offered by this bureau is missing possibilities of which he can
" ot afford to remain uninformed. : :

The Forest Service has issued many publications which should
find room on the shelves of most libraries. These Yub]ications deal
with all aspects of forestry and the forest problem—commercial
tree studies; planting and nursery practice; the identification, prop-

_ erties, seasoning; and preservntive treatment of wood; forest fires;
_wood utilization; grazing on’ forest lands; limber, lumbering, and -
" the himber industry; timber. production; wood distillation; forest
" management; and farm woodlands. In addition, there are publica-

tions dealing with the use of the National Forests for recreation and
rces for irrigation and water
power. Every library near a forest district should have * Govern-
tnent Forest Work ” and “ The Use Book.” - N

On application to the Forester, Washington, D. C., a.list of the
representatives of -the Forest Service in the States will be furnished,
and also a list of books on forestry for small libraries.

“The Washington office of the Forest Service has over 40,000 photo-
graphs listed under more than 900 headings. Photographs illus-

. trating a'particular subject can:be borrowed at any time by libraries

apg]'ym%w the-Forester, Washington, D. C. Special exhibits of-en-
ed photographs arrar od. in. 12 series of four pictures sach may
Porrowed Tor periods of about thres weeks at a time. .These_are
3 rm. Witheyelets for-han, T
s i

ed in” anging. :

v
e
£




o

ERIC

Aruitoxt provided by Eic:

-

S v &
\

157

More than 16,000 lantern slides are embraced in the service lan-
tern-slide collection, now available for general use by anyone.
interested in forestry education and publicity who will pay trans-
portation charges-and be responsible for breaiage or loss, Each set
(about 50 slides) is accompanied by a syllabus or “ canned lecture ?
for the use of the lecturer, as a basis for his own version or as a pre-
pared description of the slides as shown on the screen. At present
the slides are divided into the following sets:

Of general igterest : Farm forestry In the South,
Conservation of the forest. For specinl use in schools:
IForestry in the United States, Nature study ‘and forestry,
The work of the Forest Service, Retany and forestry, a
T'he farm woodlot. Manual trnjning and forestry,
Street trees. Geography and forestry..
Tree windbrenks. . Agriculture and forestry.
Recreation in the National TFor-

este. a~

Sets of 30 samples of commercially important woods of the United
States, with maps showing the regions in which each species grows,
the natural forest regions of the United States, and the National
Forests, and with charts containing information about forest prod-
ucts and the lumber industry, may be borrowed on the same terms
ns the photograph sets and lantern slides. These exhibits .are ar-
1anged in seven panels of four sections each, mounted and provided
with eylets for hanging. *

BUREAU OF CHEMISTRY,

The Bureau of Chemistry, in addition to detecting frauds punish-
able under the food and drugs act, cooperates with practically evory
other bureau in the Departinent of Agriculture. @

For the purpose of stimulating food production and obtaining
data to be used in the enforcement of the food and drugs act investi-
gations completed and being carried out include the following sub-
jects: : ’

The prevention of spoilage and waste in the handling of poultry
and eggs; the stimulation of the prdduction of sea food; the stimula-
tion of the consumptioh of fish and the prevention of spoilage in the
transportation. of gsh to market; the prevention of ‘dust explosions
and fires in mills, elevators, and threshing machines in order to con-
serve irain; the stimulation of the industry of dehydrating fruits,
vegetables, and fish in order to conserve perishables; studies on the
composition of various food materials and the influence of different
methods of production with.special reference to cocos, corn meal,
vice products, and related’ subjects; considerable work on methods.

of analysis'uged in the detection of adulteration under the food and °
_drugs act; studies on the transportation, storage, apw‘::ng_ of

food products such as shrimp, oysters, grape juice, loganbgrry juice,
cte. The feasibility of canning fish hard frozen immediately. after:

capture has been investigated with a view to determining whether -

by this means canning operstions might be made more' contimfous,

- especially in localities with a warm climate, such as the coast of the. -

Gulf of Mexico. Plans are being made to establish freezers at suit-
‘able places

g ) Q\ ®

on, the Gulf of Mexico, to.prevent gluts due:to‘heavy.. s




158

catches, and to insure an even distribution of fish, as well as its
better condition on arrival at the’market. '

A general fire and explosion prevention campaign has been carried
on in order to reduce the great losses due, in many instances, to lack

of kmowledge on the part of employees. At meetings held in various -

parts of the country, mill and elovator owners and employees wete
shown by means of moving pictures, lantern slides, and minintuw
dust explosions, the danger of dust explosions and’ fires, and were
made acquainted with the circumstances under which they occur.
The bureau has cooperated with the Post Office Department in
helping to secure-fraud orders against a number of. concerns market-
ing through the mails preparations with fraudulent medicinal claims.
Chemical laboratories are located in the following cities, to which
samples collected by authorised inspectors of the Department of
Agriculture, food and drugs are submitted for analysis, and whero
information concerning the enforcement of the food and drugs act

inay be obtained: Baltimore, Md.; Boston, Mass.; Buffalo, N. Y.; -

Chy IIL; Cincinnati, Ohio; Denver, Colo.; Minneapolis, Minn.;
Now Sueans, La.; New York, N. Y.; Philadelphia, Pa.; St. Louis,
%(;.s:hSan Francisco, Calif.; San Juan, P. R.; Savannah, Ga.; Seattle,

Publications prepared by the Bureau of Chemistry can be secured
on application to Chief of the Division of Publications of the de-
partment. )

¢
THE BUREAU OF'801L.8.

This organization comprises a field force, engaged in surveying
and mapping the soils of the country; a laboratory force, employed
in chemical and sical investigations of soils and fertilizers; and
an office force, carrying on the a ministrative work.

The soil survey 1s the'principal activity of this bureau. On June

30, 1919, én area of 1,022,252 square miles had been surveyed and re-

ports and maps embodying the results of the work published. Ordi-

narily a survey covers a sipgle county, and the work is distributed .
-over the country, so that soxne surveys have been completed, in every

one of the States. .

Soil mapping and soil classification are primarily scientific, the
results being fundamental and designed to furnish a sound basis
for the investigations and experiments of agricultural workers con-
nected with the Department of Agriculture, the State Experiment
Stations, and other State organizations: But the reports and maps
have an immediate practical value also, -as they furnish infornia-
tion concerning the character and value of land, the climate, and the
type of -agriculture in different parts of the country, and show the
opportunities open to shose desiring to engage in- farming,. ‘

n the bureau laboratories are carried on investigations of the
mineral characteristics of soils, of their relation to internal moisture
and air movements, their tendency to erode, and other fundamental

uestions. The fertilizer mvestigationsf“‘wflile primarily scientific, :
q

include the search for natural supplies of potash, the devising and
perfecting of the .procisses of manufacture fertilizor ingrediants,
tid ¢ study of the present supplies, their valhe and permanency.

» - ’,_x". a (. \ S '?' . ) .
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“ Field Operations,” published by county units from time to time
as worl'is completed, contain descriptions of the soils, ¢limate, and
agriculture of the county. A large-scale lithographed map, show-
ing the distribution of the various soils, accompanies the text. The
reports are of interest not only to the farmer, but also to the investor,
banker, real estate dealer, or railway official, and to anyone desiring
information concerning the value of land as dependent upon the
character of the soil, its state of development, and its present or
{n'ospcc.tive use. Address Chief of Bureau or Chief of Division of

>ublications. ~ -
THE BUREAT OF EXTOMOLOGY.

This bureau studies insects with special reference to methods of
control. experiments with the introduction of beneficial insects, makes
tests with insecticides and insecticide machinery, conducts investiga-
tions in bee culture, and identifies ihsects sent in by inquirers. It
maintains field laboratories in various parts of the countiy. The
insects studied include those injuring ceresl and forage crops, orchard
trees and fruits, garden crops, stored products, forests and forest.
products, shade and ornamental trees and hardy shrubs, and southern
field crops, such as cotton, tobacco, sugar cane, and rice. The bureau

also investigates houschold insects and those which affect the health

of man and domestic animals, ,

A list of publications available for free distribution may be ob-
tained on application to the chief of the burcau or Division of Pub-
lications.

BURFAU OF BIOLOGICAL SURVEY. e

This bureau has charge of the work which has to do with ke rela-
tion of wild birds and mammals to agriculture, to the cdntrol of
injurious species, and to the conservation of those beneficial or harm-
less. It studies the food habits of wild birds and mammals to secure
information on which to base legislation protecting them or authoriz-
ing their destruction, experiments in fur farming with a view to
conserving this natural resource, conduets trapping and poisoning

operations against injurious rodents and predatory animals on As-

tional forests and other public domain, and, in cooperation with State
extension departments and other State organizations, organizes cam-
paign- on private lands to prevent depredations on crops and live
stock; makes biological surveys of States and’ special areas, studies
the migration of birds and geographical distribution of yild ani-
mals and plants, and maps the natural life zones of the country ;
administers Federal laws relating to:interstate commerce in game

and for the preservation of ‘game and the protegtion of migratory

gume and insectivorous birds; regulates the importation of forei

wild birds and mammals; and administers national }umriml and bird -

rescrvations. _ . . 4 .
The investigation of the food habits of wild Sirds includes both

field observations and the analyses of stomach contents. These maks

possible a classification of birds as heneficial, neutralpér harmful in

their relation to man and reconimendations for the [I)robection‘of use;
" Investigations of. .

ful'species and the repression of injurious ones. .
the food habits of waterfowl and upland gaifte birds are conducted

5 o . 5 R 2
= | a o o 7

2 \." 2




TRy B 3 ' ll

. with a view. to securing Information of use in increasing the food

supply in depleted areas. Methods of attracting desira%ls‘ species
aboughomes are studied and recommended. \

‘ The work of erddicating injurious rodents has resulted in an
enormous saving of food crops, more than 8,500,000 acres of Gov-
erument lands having been freed of prairie dogs and over 13,000,000
acres of private lands having been treated in the year 1918 with poi-
soned grain to destroy rodent pests. When injurious animals, such
a$ jack rabbits, are fit for food, effort has been made to kill them for
market; in this way 25,000 of these animals were shipped to market
frong one small community. In the Northwest a very injurious mole
has been consistently trapped and, as a valuable by-product in co-
operative campaigng for crop protection, pelts valued at $50,000 have

- been sold. The destruction of wolves, coyotes, and other predatory
animals has saved great numbers of sheep, cattle, and other live
stock, and the proceeds from the sale of skins securedeby Govern-
ment hunters are turned into the Federal Treasury.

On the 74 national mammal and bird reservations, which include
five big-game preserves for elk, antelope, bison, and deer, as well as
birds, natural conditions for each are maintained so far as possible.

As a result of the enforcement of the law protecting migratory
birds a netable increase in the mumbers of various species of wild
fowl has been reported from various sections of the country espe-
‘cially in the breeding grounds from which formerly they were driven
by incessant shooting.

The publications of the bureau include contributions to the techni-
cal and popular series of the bulletins of the department; the series
of results of technical studies of wild life, and biologtcal surveys of
areas, under the title, “ North American Fauna ”’; and annual sumn-
maries of the game laws ‘of the United States, Canada, and New-
foundland, amf of the laws relating to fur-bearing animals, besides
an-annual directory of officials and organizations concerned wvith the

rotection of birds and game. These and related publications may

' obtained on application to the Chief of the Division of Publica-
tions or the Chicf of the Burcau of Biological Survey, -

¢

THE DIVISION OF¥ PUBLICATIONS.

¥ The .way the Department of Agriculture reaches the reading pub-
" lic is.shown by the fact that 62,218,829 printed documents’ were dis-
tributed during the past year, the editing, printing, and distribution
of which was under the supervision of the Division of Publications. =~
~ The indexing section of this division places af the disposal of any
serious investigator along agricultural lines a full list-of all refer-
~ qnees to the subjects treated of in the department publications. This
inddx has not been printed, but reference lists on any agricultural
subjdet, made up from it will be sefit on application to the Chief
of the Division of Publicatioris. This index is one of the most val-
. upble reference lists on agriculture in the United States. :
. The motjon-picture laboratory has produced 49 films which are .
avpilable for exhibition in addition to the 51 reels of film pr
7 Tast year, L mr&pm;y‘vonlld do well to speak of these films ¢ people
Interested in the educational possibilities of moving pictures in order

. thatmanagers of mqying-picture houses may be requested, from time,

it 3 Fros AT N ] % = <
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to time, to obtain these reels, - Application for a list of the filins
and for the filins themselves should be made to the Chief of the Divi-
sion of Publications, to whom also applications for any of the depart-
ment’s publications should be made. '

-

THE BUREAT OF CROP ESTIMATES, =

This bureau issues the Governient crop reports. - These reports
give the number of acres in a crop as early in the season as it is
practieable to make an estimate: also, at the same time, the probable
production from that area as forecast from the condition of the .
growing crop. These forecasts of ﬁrodnction are revised - from.
maath to month in accordance with ¢ anges in seasonal conditions,
and after harvest a more definite estimato of 'Production is made,

In a'sense this burean is a form of farmers cooperation, wherein
cach farm-crop rt?)orter'gives information about his locality and in

ipformation about the entire country, the bureau act-

ing as a_clearin®house for such cooperative exchange. The farm-
ers arce benefited by the department’s crop report, by being kept
informed of crop possibilities outside of their own immediate dis-
tricts, and, because the reports of the Government are disinterested i
and unbiased, they tend to prevent the circulation of false or mis- .
leading reports by speculators. Prompt and reliable information /.
regarding crop prospects'is very valuable in the conduct of com-’
mercial, industral, and transportation enterprises. The data fox
these reports relate to the condition and acreage of each of the im-
portant agticultural products and begin witle the planting season,
At harvest time the yields per acre are tabulated.

Figures on which the estimates are based are obtained through-
o field service consisting of a corps of paid field agents and crop
specialists and a’ very large body of volunteer crop reporters, com-
posed of the following classes: County reporters, township reporters, ¢
individual farmers, and several lists of reporters for special inquiries.

The final crop estimates are made each month by a crop-reporting‘i'-’ 255
board, composed of the chief of the bureau and six members, chosen™
from the statisticians and officials 6f the bureau and from “field .

,purpose. Whi > board Is in session no one is allowed to enteror © - -
eave the office and all telephones are disconnected. i
The bureau has a library which contains a comprehensive collec- - "

tion of agricultural statistics isdhed by-the Federal and State Gov-- -
ernments of this country, by boards of trade and other commerciat
organizations, and by private estimators; and one of the most com- \ . ,
plete collectjons of agricultural reports of foreign countries. Pracs .
tically all countries issuing such reports.cohtribute to this collection,
In addition to the books, the hbrury receives currently® several
hundred domestic and foreign' publications relating to agricultural e
and commercial statistics, and :maintains a back file of these pubt” -7
lications for refererice. . . - S S D '
Another function of the Bureau of Crop Estimates is that of main+~ °
taining crop records, domestic and foreign. Records for the United: -
States are continuous begininin with 1866. The reogrds-for foreign *
countries have been drawn off from'the origin 1 returna in convenient
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- “form, converted to American units, and. placed on file for ready’
- reference. There are also several hundred manuscript 4ables . of
* which copies aré kept for the use of officials, investigators, journalists,
and others interested. - This recording service also makes investiga-
“tions and issues bulletins on special subjects relating to agricultural
statistics. .o o ‘
‘The services of this bureau are at the disposal of any person whe
eds accaurate information with regard to crop and livestoc:
istics of the United States or of foreign countries. The librarian
5 .- can help to,give I;)ublicity to these important dats by bulletin potes:
' for instance: “ Do -you know how, many bushels of peanuts your
‘State has raised?” or “Do you kifow which State produces most
wheat, cotten, apples, horses, sheep?” etc. - The Monthly Crop Re-
_-gex;ter and other statistical publications may be had by libraries
on application to the Bureau of Crop Edtimates or the Division
of Publications, United States Department of Agriculture, Wash- |
ington, D. C. . '

30 BTATES RELATIONS SERVICE.

3

. The States Relations’Service represents the Secretary of Agricul-
ture in his relations with the State agricultural colleges and experi-
ment stations under the acts of Congress granting funds for agricul-
tural experiment stations and cooperative extension work in agricul-
ture and -home economics; supervises the work of ‘the agricultural
. experiment stations under the direct control of the department in
SN Aluska, Hawaii, Port®Rico, Guam, and the Virgin Islands; studies
methods and subject matter of school instruction in agriculture; and
. mmkes investigations in home economics, . ‘.
D The service includes the following offices: (1) Offiee of the divector, -
- which deals with the geneml‘bu\s\qalss-nnd administration of the serv-
ice and the work relating to agricultural instruction and farmers” in-
*_ stitutes; .(2) Office of glxpenment Stations, which deals with the
" . work and expenditures of the State and insular experiment stations;
(3) Office of Extension Work South, which has charge of cooperative
K extension work in 15 Southern Stgtes; (4) Office of Extension Work -
.~ North and West, which has charge of cooperative extension work X
L in 83 Northern_ and Western States; and (5) Office of Home Eco-
: nomics, which deals with questions of food, clothing, and house-
i~ .. hold equipment and management, an f
= The chief aims of the work of the service are to promote agricul-
i . taral reséarch through the agricultural'experiment stations and agyi-
cultural education in the schools, and to improve farming and home
= life through-extension work in agriculture und home economics and
" through investigations in home economics. - o

_ - The extension service carries directly to the firms and homes of the
*-" couintry and endeavors to secure-the adoption in practice of the best
> available information regarding agriculture and home economics

* through (1) eounty agents, who with farfn problems; (2) home, -

&% Jemonstration agents, who deal with problems of the hvme; (3)

g club leaders, who carry on extension work with young people; and .
Jﬂé 4) specialistgin variousbranches of agriculture and home economies. = .

- “About W'%ﬁt&gé&? agricy : '

17 . Y Senis ang

“stration egents, . ¥

ltural counties of the United States
ut 1,400 couirties haye home-demo
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~The aid of the extension service may be secured throngh the local
county agricultural or home demonstration agent or the diréctor of
extension at the State agricultural college.

Photographs, charts, and.data of various kinds relating to the
local extension work which weuld make excellent material for the
library bulletin board can probubly be obtained from the local
agents, and similar material relating to the work in general may be
o ]tlained through the director of extension dt the State agricultutal
college. - : :

Every librarian should add to his “Use Your Government” card
catalogue the name and address of the local representatives of the
extension service; namely, the county agricultural agent, the hoine
demonstratior agent, and the local club leader, and should offer
them, if possible, the use of the auditorium (if the library has one)

* for conferences or lectures, and should be ready to cooperate in-all ~ = _ i
movements. . ’ :
" The service publishes “ Experiment Station Record,” a periodical
in two volumes of 10 numbers each annually, which gives abstracts
of publications reporting investigations in agricultural 'science in
the United States and other countries, and containsg editorials and " -7
. notes bearing on agricultural research. This can be obtained from .
“ . the Superintendent of Documents, Government"’ Printing= Office, *
Washington, D. C. The annual subscription is $2. .

Other publications of the service may be obtained on application
to the Chief of the Division of Publications, United States Depart- - .
ment of Agriculture, Washington, D. C., or to the Superintendent of o
Documents. o

—

E

BUBEATU OF PUBLIC ROADS. ’ o

This bureaun gathers information nnd statistics concerning the con-
struction and maintenance of highways, assembles practical data with
regard to variots kinds of traffic, makes studies of the utilization of
convict laborin road management, furnishes local officials with plans it
and specifications for bridges, gives advice as to the best methods - T

of road-bridge construction. . . .
It-also makes studies with'regard to farm irrigation and the drain- S
age of irrigated lands, farm buildings, domestic water supply, and - = .y

drainage disposal, and other phases of farm engineering, T
As o part of its war service the office. aided the Emergency Fleet ~w3"~

Corporation in testing the materials for and designing of concrete = -

ships, and various departments in the conservation of cement, steel, g

[ . stone, gravels sand, oil, asphalt,’and other materials needed for war
purposes through the United States Highways Council. It prepared
.apparatus for testing the power of various explosives for the Ord-
nance Bureau, and made detailed and coifiplete highway ‘maps cov-.
ering alatﬁe part of the Atlantic Coast. .. O

-Several hundred lectures are given yearly concerning the work - -

- of this-oﬂice‘ and models and exhibits.are  furnished through the of- 3
fice of exhibits of the Department of Agriculture; 6976 prints, 849 "L

. lantern slides, 177. bromide dnlargéments, and 545 pliotostats: were: .. :

. . .made duripg the phst year. . - . | S
e Lib?‘!i.?in.mrdd;mhould i§ office-of spetial inter
- “est, and,if:the o ~ e




" "and churches, they should endeavef to interest public-spirited people .
. of the town to request advice and help from the bureau, which is
at the service of the public on call. )
" Under the Secretary of Agriculture the bureau has charge of
: carrying out the administrative provisions of the Federa} aid road
~ act of July 11, 1918, which provides for Federal aid in the construc-
. tion and reconstruction of rural post roads in cooperation with the
. gspective State highway departments. This act. provides for a
. . fye<year program o construction, beginning with an appropriation
L of $5,000,000 for the fiscal year 1916, and “increasing annually by

$5,000,000 to $25,000,000 for the fiscal yéar 1921. By the terms of
an amendment to this act approved February 28,1919, an ddditional
appropriation, of $50,000,000 was made available for the fiscal year
, 1919, $75,000,000 for the fiscal year 1920, and $75,000,000 for the
- fiscal year 1921, These funds are apportioned to the various States
: on the basis of area, population, and total rural post road and star
_ route mileage. The cost of the construction-is to be borng jointly
0 o IIJ‘_y the Federal Government and the States or local subdivisions, the
9 oderal Government paying not to exceed 50 per cent of the cost,
""" " nor_to oxceed a total of $20,000 per mile, except for bridges over

"~ 20-foot span. a . :
“The_ original act also provides an appropriation of $1,000,000
annually for a period of 10 years, to be used for construction and
improvement ofp roads and trails in or partly within the National
~  Forests in cooperation with the respective States or counties. ~This
. fund has been supglemented by an additional appropri*on ro-
< vided by the act of February 28, 1919; as follows: Thred hillion
= dollars annually for the fiscal years 1919, 1920, and 1921,

The act specifically provides that all applications for aid in the
improvement of rural post roads shall be made to the Departmens.
.of Agriculture by the froper State highway department i the State
in question. reli i

iminary inquiries for securing aid on any
specific road should, therefore, be taken up with the State highway.
., department in the State -in which the road is located instead of

\~ with the Bureau of Public Roads. i

s¢ . For lantern-slides, accompanied by lectures and photographs cov-

“ -ered by the subjects indicated, address the Chief of the Bureau of __~
“">  Public Roads. For publications address the Chief of the Bureau or

% the Chief of the Division of Publications. . : -

3‘?‘" e il b . BUREAU OF MARKETS. '

N : ! .

& The Bureau of Markets acquires and disseminates information
“.°  regarding.the marketing and distribution of farm and nonmanufic-
o3 tured food products, Its work is divided into four branches—inves-
- B tigation, demonstration, service, and regulatory. . Through its in-
- Liévestigmtion:work it obtains information of fun lamental. ithportance
" '+_regarding marketing methods -and - conditions; and also - i
-~ the".‘standardization,:. transportation, and storage’ of
%ﬁgm and methods used 1n their grading, han , and
“methods o1 mecounting and businees. practice:usedédy 8,
w in marketing ‘such ‘products and thi
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Demonstration work is conducted regarding standardization,
grading, packing, and shipping commodities, the use of the account- .
ing systems.devised by the bureau, and other matters. . , e

%n its service work the bureau issues reports giving information . -~ - .-
regarding the supply,«commercial movement, disposition, and market 3
prices of fruits and vegetables, live stock and meats, dairy and poul- i
try prodiicts, hay, feeds, and seeds, and regarding opportunities in
foreign countries for American producers of farm products. )

Reports are issued monthly ‘s ing the production of dairr -
products, the stocks of hides an skins, the ®Wnsumption of wool,

- and cold-storage holdings of various commodities, ‘Reports are
Jssued upon the supply and price of honey semimonthly. Weekl
and_monthly summaries are issued covering market conditions ang
tendencies with regard to fruits and vegetables and livestock and .
meats, : : of

An inspection service on fruits and vegetables is now available at. L
172 markets. Inspectors investigate and certify to shippers the condi-
tions as to soundness of fruits and vegetables and other food products
when received at central markets. - . '

Regulatory work is performed in connection with the enforcement
of the United States cotton futures, grain standards, and standard
container acts, and in connection with the administration of the
United States warehouse act. N o

The chief of the burean represents the. Secretary of Agriculture f
in the execqtion of the duties prescribed under the President’s proc- 3
lamation of June 18, 1918, for the regulation of stockyards nn(f) acts
as lrquidating officer of the wool section of the- War I’ndustriu,_ = K

. Board, which section has been transferred to this buream PRt

Bulletins dealing with nearly every subject coming under tho
jurisdiction of this bureau have been issued.* For information,

" .publications, or periodicals address the Chief, Bureau of Markets,
PInited States Department of Agriculture, or the Chief of the Divi-
sion of. Publicatiohs. ' o -

[ R e
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THE DEPABTMENT. OF AGRICULTURE. -

Animal Industry: . Biological Survey—Continved.
- Breeding, ! Interstate commerce, game. Bt
* Dairying. ) . Laws, . . S EE
Diseases. : Mammals, wild. _ R
WFeeding, L Migrations, birds. ~ ¢ .
Housing. - o Plumage. - - o
Inspection, meats, butter. Reservations, bird, mammal. 2
. Parasites. ) Chemistry: o : 2
' Quarantine. T~ Adulterations, food, drugs.
Shiios, g Analysis, food, drugs, water.’
K Tick eradication, N Chemistry, . -~ -
© Biological Survey: , . - .- Micro-organi '
* 7 Animals, wild. y Crop Estimatess * .- \ G,
9, - Birds, wild, - = - : age, : - " ' el
Conservation, wild - life.
++, Fury farming, .=
- Game,? vation;;

rvation,
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Crop Estimates—Continued.

Prices, articles farmers buy.
Prices on farms,
Production.
Values of plow lands.
Wages, farm. ® o
E Yields.
ntomology: ;
Bees. - .
‘Control measures.
Diseases.
Honey. .
Insects (all kinds).
_Parasites.
Silk worms.
Farni Management:
, - Abandoned farms.
‘Accounting, farm.
Clearing. -

o Cost, production.

Economies, production.
Farming, types of.
Geagraphy, agricultural.
Labor-saving devices.
“Forest Service:
Dendrology.
Farm woodlands.
" Fires, forest,
Game,,
Grazing. .
Irrigation. .
" Lumber.
Lumber industry.
Planting (tree).
Preservation (wood).
Properties of wood.
Récreation.
Seasoning of wood.
Timber. :
Water power.
ood distillation.

¢ Accounting. g
usifess methods
mmunity fairs.
rative buying.

Z“?f C itﬁ, mmls ’ .

. 7. Crops, marketing. -
L. < . Food inspection and supplie: |
| ;s Gradipg farmproducts. -

Markets—Continued.
Marketing. .
Market-news service.
Markets.
Preservation, food in transit.
Prices, foodstuffs.
Seeds, marketing.
Storage.
Transportation. .
Warehouses. ' e
Piant Industry: ) :
: Bacteriology, soil.
Botany, economic and sys-
tematiec.
Breeding, plant.

Cereals. , /
Citrus canker eradicatio

Control of stem rus ce-
reals through = barberry
cradication.

Cotton.

Disenses, plant,

Drug and oil plants,

Fibers.

. Flowers.

Forage.

Forelégn seed 'and plant in-
troduction.

Forest trees, diseases,

Fruits.

Fungi.

Gardens, Liome.

Horticulture.

Trrigation.

Nutrition, plant.

Physiology, plant.

Seeds, testing.

Sugnar plants.

Tobacco improvement.

Vegetables. :

White-pine blister-rust con-
trol. -

Public Roads: '

Bridges.
Convict “labor. )
_ Drainage.

. Engineering.
Highway systems.
Irrigation.

Post roads. :

Sewage disposal. -

State roads. - .~ ¢
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Public Roads—Continued,
Traffic studies.
Water supply.

Soils:
Analysis, chemjesl, physieal,
Classificatio .
Fertilizer
: Nitrogen,
hosphate.
-~ Potash,
~ Maps. ,
/ Surveys, agricultural.
States Relations Service:
Clubs,
Community service,
Courses.
-
: S
1 .
<

States Relations Service—Contd,
ome making,
Labor-saving devices,
Waste elimination.
Weather Bureat:
Climatic statistics,
Earthquakes.
Floods.
Forecasts, weather.
Frost. ’
Maps.
Meteorology.
Observatiops.
Rain,
Snow.
Warnings, weather.
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This page is intended for corrections and additions in order that'
the information in the foregoing pages may be kept up to date.
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© To e Librar1aNs oF THE Uxs1tep StaTes:

In all the four corners of the earth, iy the remotest lands across the
seas, there are now representatives of the Department of Commerco
who have gone to bring b\d(l\ information which will no doubt answer
questions now in the minds of people in your own towns. In offices
in Washington hundreds of svorkers scarch through books and rec-
ords for other facts. Along our coasts, in Alaska and Hawaii, inthe
Philippines and the West Indics. as well as from Maine to California,
are men and women working under the Department of Commerce in
lighthouses, fisheries, and other services.  Your fellow townsmen
nimy need to know something which has already been learned by
these workers or by our scientific investigators. We are ready to
help; all our facilities are at their disposal. The librarian to whom
this eircular comes can make the connection between the question

of the American people, we welcome any opportunity to make it
fruitful and beneficial to them. :
Wittiam C. Reoriewp,
. Secretary of Commercs.
(169) ‘
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and the answer. Since our work has been established at the behest
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THE DEPARTMENT OF COMMERCE.

{The bureaus and offices given page numbers gre the ones seiected as having matter of
interest to librarians. Appolniment and disbursing offices and other divisions con-
pected primsrily with the adminlstrative work of & department have been omitted ]
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COMMERCE IN THE LIBRARY.

>

The Department of Commerce has- a universal appeal based on
ever-present human desires. The longing for the silks and spices of
Cathay led to-the discovery of ‘America. The degire for one or
another commodity of exc]mngeab]e\vh]ue_ brought here the English,
the Dutchi, the French, and a score of. other natioralities and gave
us a cosmopolitan population. Germany’s desire to control inter-
national commerce plunged s into a world war the results of which
are yet to be written. . . .

Commerce takes one far afield. Its activities are models of organ-
ization, patterns of ordered logical thinking, and examples of how
results of deepest scientific research can be made accessible and
understandable to any orgdinarily intelligent and progressive person.

The Secretary of Commerce recently said:

The nations must needs Hve, and to Hve they must trade, augd trade does not do
harmbut good if into the heart of commerce 18 broyght the ideal of service. We
must furnish the people of the world not what 1§ most advantageous for us to
sell them, but what is most to thelr Lenetit toiobtain. That means that cow-

¢ merce must be humnn@zed and sympatheti€as tay around the earth as you wish
to gell your goods. ' . .'

- The librarian, as director of a departuent of the commerce of -
thought, has in his realin the same problems with which the world
of material commerce is grappling, and, likke his fellow citizen, the -
merchant, he must sell the ideas his patrons need. Like the mer-
chant, he must develop a world conscioisness which is founded on
the ‘realization that an individual counts only' in so far as he is an
effective member of society. o : ‘

The librarian, then, who functiors for his community, looks out
from his watchtower over the world and turns a switch here or there -

to route & train of thought to the junction it wishes to reach. I say .
junction advisedly, for trains of thought never reach a terminal. y
" The train dispatcher does not turn a track toward San Francisco _' 4
i if the passengers wish to reach Los Angeles. The librarian does not
&;{m force. the latest Commerce Reports upon the man who asks for Aris-

- totle’s Poetics, but if the man who wants.Aristotle is a responsible
citizen of the United States he p'ifl want to know what is being done
by a department which is building up apower that makes or unmakes -
nations, - He will not fail to stop in the Government information ¢
.~ corner if in that corner the news of what his country is doing' is
- effectively told, ~ - o -t EMEREIE S
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For his commerce news, the librarian will use the dai_llj' Commerce
Reports (free to libraries agreeing to give its items daily publicity).
This material costs the Government a large amount, and no librarian

. is justified in receiving it for archive files only. i

A current bulletin attached by one corner with a thpmb tack is a
disagreeable sight ; as for the month-old bulleting, cards, and notices
that destroy the efficacy of our bulletin boards, \\hnt wonder thuat
the business man avoids his town library where such pmctnces obtain,

Books, as well as goods, must be attractively (hsp]n;yed and intel-
ligently advertised, and as Government documents, which should be
the property of the people, are unknown to the ordinary library
patron, the librarian must advertise them. and, like the snlosnmn,
he must follow the principles of nd\ ertising.

First, know the goods.

‘Second, believe in them.

Third, know your customer’s needs. .
oiourth aini to-give him what he needs.

N rarian will ever popularize a document if he does not know
its contents and if he does not like it himself. The matter in the
dmly Comynerce Reports is not merely lnfm‘matlonnl, it is written in
‘a style that might serve as a pattern of clear,.concise, readable pres-
entation of a subject. Suppose a librarian runs through a current

report, decides®on the articie to be featured, and then on that leaf
of the multiplex screen de\otcd to commerce puts the following

notice: ,

Men of Greek descent, aré you interested in Amerlean cn‘bltnl holplng develop
the rich plains of Macedonia nnd Thrace? "Read Commer¢e Reports, March 28,
Ask for books and articles on Modern Greecé.

Or— . .
On the shipping program Iargely depends the future of Americsn commerce.
Read MY, Hurley's plan for operations of Amerlean merchant marine, Commerce

Repofts, March 28 Ask for Mr, Dana’s lists of books and articles on ships.
and shipping. :

Qr— ' .
Australla, the land of opportunity. ‘ Read Industral and commerelal de\elop-r
meant in Victoria, Australia, Commerce Reports, March 28, Sce pictures of Aus-

tralia on display in main reading room.

o

On the section of shelves devoted to commerce, . pamphlets and
books are neatly arranged covered, if possible, with attractive covers
properly lettered. .This is dxstmctly a business man’s shelf, and the

“librarian needs a business man’s consulting compittee to study and
suggest best. possible’ ways of makmg iteffective. " A local -chamber
ﬁof commerce or board of trade.would doubt.lmsr appoint such a com-

T T —




' 173 - )

‘Books and pamphlets in this section will undoubtedly be chosen
with the needs of a community in mind. If the town has shoe fac-
tories, pamphlets on all phases of the shoe industry will be collected,
If a canal or railroad is being projected, clippings and articles on
opportunities for enlarged business in connection with the new proj-
ects will be collected.

Maps, posters, charts. and graphs of all kinds can be used effec-

tively—not too mauny being displayed at a time. In short, the libra-
rian can paraphrase, as a slogan for his commerce books, the werds of

the Secretary of Commerce—

As the representatives of the grent commercial department of- the Governis
- ment, we suggest ways in which we ¢an be of service to the business of the LN
country and in which the business of the’country can be of servive to the \\
Natlon, That word “service ™ is to be the test of us and of you.

. THE DEPARTMENT OF COMMERCE.
‘ UNITED STATES CENSUS ilUHE.\U.

This bureau is the greatest statistical office in the world. The de-
velopments of statistics are causing history to be vewritten. Till re-
cently the historian studied” nations in the aggregate, and gave us
only the story of princes, dynasties, sieges, and battles. Of the peo-
.ple themselves—the great social body, with life, growth, forees, cle-
ments, and laws of itg own—he told us nothing. Now, statistical in- -
guiry leads him into hovels, homes, workshops, mines, fields, {)risons,
hospitals, and all other: places where human nature :displays its
weakness and its strength. In these explorations he discovers the
sceds of national growth and decay and thus becomes the praphet
of his generation. - . o

The chief instrument of American statistics is the census, which
should accomplish a twofold object. It should serve the country
by making a full and accurate exhibit of the elements of national
life and strength; and it should serve the science of statistics by so
exhibiting general results that they may be compared with wimilar
dlata obtained by other natiofs The census is indispensable to mad- _—
ern statesmanship. L .

Practically every man, woman, and child of thinking age has a
personal census of one or of many things—of dollars, Of linen, of
marbles, or dolls. As individuals, we ﬁ;t our belongings in one
form or another. The Governmént Census Bureau may be com-
pared to the head of-a fumily setting down thé number of persons
in his family and the amount of his possessions. . - ° .

The Federal census lists the whole family of the United Statesew ¢ 8
lists our peopls according to their ages, races, nationalities, ete., and ™ - -:
according to their occiupations; lists our farms, gheir live stock, the . .
crops -they produce; lists our manufacturing industries end their *~ B
products, our. mineral .resources, and our wealth in general. Prac- s
tically. no “important. legislativs bill is discussed without the Lack- -
round, of figures furmshed by the Census Office. Congress ‘may
ﬁa'v,e, under. consideration a, bill proposing’ changes in’ the Jiteracy

T'e;

“test for iminigrants. It must know -liow ‘many. illiterate

‘there arp is ¢ountry.. A State may. be contempliting:a. .
“in 14 edudational system.. It wil i{» b b i &'
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, ates living within its borders, and the .average school atten@bnce,of

2 persons of school age. YWhen Congress had before it the draft bill,

.~ the first question was approximately how many men of draft age
there were in each State, county, and city. = ° :
The census serves so many purposes that we use it as unconsciously
as we breathe, without noticing that we are using it. In the record- .
of such alaboratory the growth of a nation is epitomized and in its
\ current work~the imperceptible changes which are taking phice ave
. accurately determt (Ii) : . - 0
™ War developéd thc>eommunity census idean and efficient card in-
daxes wdre developed of Grganizations. institutions. specialists, and
volunteer workers, These indexes should be revised and maintained-
to fit the need of peace times and to-be ready for service in case of
an emergenty, such as a disastrous fire, flood, or influepza epidemic— -
and where 13 there a more fitting place for such a file than in the
library service-corner? The principles of the great Federal census -
can well be applied to the community library service census.

g The publications of greatest interest to the average libruzian are
the Statistical Atlas of the United States, which tells th](-:'“fs\ftw‘y‘ of
the census by maps and ‘graphs and the Abstract of Census, covering
the four principal branclies—population, agriculture, manufactures,
iines, and quarries. (The Statistical Atlas, of which only a very
fow ¢opies remain available for distribution, may be purchased at -
$2.50, from the Superintendent of Documents, Government Printing

7. Office. The Abstriict is supplied free to libenries upon application to -

: the Direetor of the Census.) A pamphlet, the Story of the Census,

1790-1916, and a clas<ifig@N{t of census publications may be ob-
tuined from the Directof. g Census syithout charge. - :

YUNITED SPATES C AND GEODETIC SURVEY.,

A full and complete knowledgd of the coast, its nature and form, -
‘the character of the adjacent se) botton; the positions of rtefs,
shoals, and any other dangers to nayigation, the rise and fall of the
tides, and the variation of the comyass, are of the greatest practical
N value and-a real necessity to all thfse hations whose lands touch the
-~ sea or who have any interest in itsfcommerce,

The Cedst and Geodetic Surveyls churged with the survey of the
coasts and the publication of charts and other information covering

7 said coasts. This includes base measure, triangulation, topography,
: and hydrography dlong the coasts; the survey of riyers to the head
0 of tidewater or ship navigation; deep¥ea soundings; tenipérature

and current observations along the coasts and throughout the Gulf
;- and Japan streams; magnetic observations and resﬁearches’, and the
i publication of maps showing the distribution of.the carth’s magne-
tism; gravity research; determination of heights; the determination
- of geographic positions by astronomic observations for latitude, lon-
* gitude, and azimiith, and by triangulation, to furnish reference
¢ . points for State surveys. - . - N ’ N ,
‘Some idea of the importance to, this country of surveys of its
consts, and also of the magnitude of the undertaking may be formed
OX- when Wwe recall that the actual shore line’ of the l;ﬁni'teg States, its

$ 5L

g, sounds, and

0) rivers in- i‘(he tidal belt, reaches the large

i posscsions and” Alucia, which includes ul of the Isuds, -
W, T ' Y ! pore tao..
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~ The success of a_country’s commerce depends, first, upon the
nccessibility of its seapost towns, therefore the -charting of its coast
waters to insure safety of the navigation of those waters are of first
importance.: ' '

. During the two fiscal years 1913 and 1914, $4,830,468,297 worth of

exports left the United States seaports, excluding the Philippine
foreign trade, and'$3,706,933,891 worth of imports arrived (exclusive
of Philippine foreign trade).

Upon the charting of the Alaskan coast, which in itself is longer -
than that of the entire contingntal United States, depend man¥
human lives and many great enterprises.  Alaska can be approached
only by water, her waterways are her only gateways. The seaport /
towns and the interior can be reached by ships only. The safy.
guiirding of these vast ‘areas is therefore the essential step in
development 6f that territory.

The practicability of the charts prepared has been demongfrated
in thousdnds of instances. To cite only one, of a river legding to
|>luc?%1’1ine depasits: It was decidedly exceptional and purely acei-
denttt] if a vessel managed to enter the river without sefious delays
and groundings. After the survey had been made, it/is stated that
an ()l%oer nnacquainted with this region and using only methods and
data available to all navigators, safely piloted a vessel through the

approaches and into the river without dela¥ or inconvenience.

L{o ‘. ’

During the past vear 302,000 charts have been distributed. No
navigator, to whatever part of the coast of the United States his
vovage may take him, feels himself safe without these charts. =

The survey publishes 660 charts covering the coast of the United
States and Alasks, Porto- Ricp, the Canal Zone, Hawaii, atd the .
Philippine Islands; also magnetic- vaviatjon charts of the United
States. Alaska, the West Indies, and the Philippine Islands. , Ten
Coast Pilot volutes are issued covitmg.the- Atlantic, Gulf. and
Puacifie coasts, Porto Rico, and the coast of Alaska. Sailing Direc-
tions of the Philippine and”Hawaiian Islands ave-also issn’mﬁ :

A Dibliography of pubilications issued by the survey may- be ob-
tained without charge from the Division of Publications, Depayt--
ment of Commerces” Chart eatalogues containing also lists of -the
(oast Pilots, Inside Route Pilots, and Tide Tables can be obtained
free of charge oh application to the office of the survey.

The publjcations giving results of the geodetic, magni.tic, and
lic work furnish geographic positions, clevation:, depth
. data concerning changes in coast line or in depths in ¢l
1id harbors, and information relating to terrestrial magn
convenient form for the use of engineers, surveyors, ryf
flicials, State and municipal governments, other departme
General Government, or t{:ose engaged in any work of dg
cbllstructiop, or improvenent, s
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BUREAU OF FISHERIES.

e-fiscal year 1018, 40 pecies-g
fig lobsters and economically:valy

hlé, fresh-water mussels. -

Volred 570,574 miles of travel.

e

.

fish were propagated, .

000,000 eggs’and.ydung were planted in every: -
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. Marine and fresh-water fishes and invertebrates were collected
and hatébed at 30 stations and 76 substations in 34 States and
Alaska, Food and game fishes-were rescued from overflowed lands
where they were in peril of ‘being left by the receding waters and
_ returned to the safety of the streams. . '
= Solely by reason of these fish-cultural operatioss, supplemented -
- - by-similar activitips on the part of the"States, the supply of trout and
other game and food fishes in-streams and small lakes 15 being main-
tained and increased, the whitefish of the Great Lakes is holding its
. own, the shad in certain waters is being saved from exfinction,
. and the effects of heavy, fisheries for the Pacific salmons and certain
marine fishes are being compensated. As a result of transplanting,
“the Atlantic shad and striped bass are abundant on the Pacific -
coast, and the former are being shipyed back in large numbers to
supply the markets of their ancestral regions.. Tt is believed that
- the recently inaugurated propagation of fresh-water mussels will
relieve the danger of depletion of the supply,of the raw material

. v of the pearl-button industry. : . .
: Statistics gathered by the bureau are not only of immpdiate in-
L_j) . terest to the fishery industries, but are highly important as 4 basis

. for’ determining the necessity _and the measures for the regulation
and conservation of the fisheries. In the last few years special

- ftatistical reports have been published on the menhaden, oyster,
" lobster;and frésh-water mussels, in addition to comprehensive gen-
% eral veports on the entire fisheries of various sections of the country.

.- The regulation of the fisheries, whether in pavi ible waters or not,
Y. .is a function of the government of the several States within which

- they are located, and until recently the Bureau of Fisheries had no
"' " executive duties in the enforcement of fishery yegulations, although
L "in its advisory capacity it exergises large influence over fishery legis-
[ . lation. I®ignow charged, howevgr, wit%'? the enforcement of the laws

“relating to the fisheries and th¥ taking of fur-bearing animals in
P -+ . Alaska, and has entire administrative control of the Pribilof Islands,
> . their natife inhabitants and the fur-seal herdes which resort to. them
-~ during the breeding season. " The annual value of the fishery products
~ of Alaska:is abant $31,000,000, of over seven times the original cost -
= . of the Territery to the United States. . .
2., ' The solentific work for whieh the bureau was originally-created .
- - has grown greatly in both quantity and scope. It embraced the stud
.."* of .the habits, distribution, food, environmenf, diseases, and classifi-
‘cation of fishes and .other aq\‘atic animals, especially those of com-
mercial importance, and of their food and enemies. The information
Tecessary as:a basis for the conseérvation and improvement of the
‘fisheries, therefore,. covers a wide field.in aquatic biology, phiysics,
snd chemistry, and the sciehtific .work of tife bureau is governed by
‘g &n appteciation of these requirgments. = * .
. =" r Ipvestigations Aind- experiments are eonducted ;biy ‘field parties
' working in al drts of the country, at the.genéra laboratory in .
! ~.Washingtorf; the marine biological stations at Woods Hole, Mass,, .

. Key’ West, Fla;, and :Beaufort; N. C.; and the: bialogical: station:an 5

_m-:wppi'h’ver at Fairport; Tewg:--For marine investigations, .

~ ey

_ the huresu has an able seagoing steamer, & coasiise steamer, a-mofor.. . -

e Y

and variong-launches, ané: small boats are émployéd both P
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~Jnussel culture; causes of disease in fishes; surveys of oyster botfoms B
and recommendations for their conservation and utilization; rec- “me
om

the coast and in interior waters. ‘Some of the practical scientific aid
which the bureau has extended to the fisheries in recent years con-. L
sists of the location of new fishi gwoands, ‘the development of R
markets, and means of using wnst& or neglected fishery resources; - :

the development of methods of ‘sponge, terrapin, and fresh-water- %

dations for State fishery legislation, etc. RS
In recent years a number of new fishes have been introduced to the 3
markets through publjcity cnmpaigns inaugurated by the buresu, - :
and methods of curing fish, new to American practice, have been. ;%
established with the result that many millions of pounds of products- :
heretofore wasted have entered: into consumption to the benefit of:
both producers and consumers. A fishery industry lakoratory now
‘nearing completion in Washington will add - greaily to the efficiency-
. of this work. . R
(A list of publications 4ssued by this bureau is given in the general - -
list of the Igepartment of Conunerce. g . _
Circulars on the utilization of fishery products and the methods of - -
preparation by canning, salting, smoking, etc., together with cooking
recipes, will be sent on application to the bureau. L SRRRE
Tﬁz bureau has photographic negatives illustrating some fedtures - ..
> of its work. Prints from these may be made by local photographers:
. at the expense of applicants. A few motion picture reels illustrating -
shad, lobster, whitefish, and"salmon culture, and the rescue of fishes .
" from overflowed lands are available. : et

FOREIGN AND DOMESTIC COM M ERCE.
~ a

* It is thie fiinction of this bureau to collect and to distribute infor-. - -
mation which will assist the manufacturer and exporter. '~ :

The collecting agbncies-are : ' :

L' Trade commissioners, traveling officers with a single subjedt or.
group of subjects for investigation, whoare not restricted in their
studies to any one country. . : . HER

2. Commercial attachés, officers whose duty it is to maintain & :
general outlook over trade in the country within which they are
stationed. Posts ut present are as fo]low_s:lZondon, Paris, The Hague, 7
Copenhagen, Madrid, Rome, Petrograd (closed temporarily), Buenos - Woe:s
Aires,"Rio de Janeido, Santiago (ggle),Pekin%, okyo, Melbourne, -

3. Consuls, officers of the State Department, have fixed posts and
are, among other important duties, charged with th\t of maintaining
a local 6:xlﬁoo_k over the trade of their consular districts, - Aonte s

4. Statisticians in Washington, wl)o compile the statistical returns
“of the customhouse, R 5

5. Research worker$" in. Washington, who compile -information:  ©;

from official publicatioxis of foreign countries and E-om confidential &5

« reports. ' bt SHEgl P R e ;

. Forei%n tariff sf)_ec,ialig‘ts_ in Washington, ‘who collect and com<¢ =

pile from’all available g_ources,;giiﬂjﬂf_omgtibqon*f,omin,gb'npﬁfa‘
a

-

and upen allied subjoets, suck ‘ds embargoes, trade-mark laws, and:
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%The future of our commerce abroad, as at home, lies in.so «con-
- dueting its affairs that all pirties thereto shall be gainers. We go,
let us s%g, into a e.land. We may look at its people in two

: le by ter knowledge, by clever scheming, perhaps by the s
3 lg)&mt ogr?utdirect oompgulesiozy;? * " On the other hand we may say,
"“How can we help these people and win a due regard from them.
- gladly given because we are helpful?’” What arw their needs! How
con we supply them? In the latter case w%‘;ll]d fall the investment
of our fungs abroad, in railways, utilities, public-and private service-
5 of all kinds, the development of their natural ygsources of whatever
- kind they might be and through the spending there of our means and
: » - our efforts, bui}dinf up those peoples. Out of that would normally
come the growth of business flowing to our shores.” )
. “He who sells-plows to replace the forked stick of.wood, he who
sells tractors to replace the ox, he who sells pianos to homes whera
music was not before, he who sells books where there was nothing to
" read, isserving. He who builds a railway where there was none, who
puts a ship where it is needed, who opens a mine and builds a mill, is
A serving and should be rewarded for so doing. He who helps others
to do these things for t.hen\selves, dfes still more service. His
%Oﬁt comes from the response of othgr peoples to his leadership.
is is true at home and abroad., It adds dignity to business, gives
_ honor to trade, and makes commerce tlie handmaiden of civilization.”
% Qur officers abroad are ready*to help. They may be attachés,
<. located at a great center, or trade commissioners moving to and fro
4 on special errands. Their pucpose, wherever they are, is to serve
5. the commerce of the country. heirs will be the duty to point out
where that commerce may serve others and gain by so doing.”
. Information gathered by the various agents is disseminat
through addr "delivered before representative bodies of business
men and through ‘printed circulars which are given the widest pos-:
sible selective distribution. These circulars, with the exception of
| & gtatistical and tariff reports, are based on fundamental, psychologi-
£ "cal, historical, geographical, and cconomic data. In addition to fur-
, pishing facts for thé business man, many of the bulletins are valuable
3 additiops to the collections of libraries making a poivt of referenco
work, .
" A bulletin of the * Specia} Agents Series,” p\

P

SRR £ ’ (gv:ked up at rondom—
i “Cotton Goods in China "—has subject headings as, follows: Area
s .and population; treaty and commercial ceniers; Manchuria;

Loy rtation in China. comes an exhaustive survey of cotton
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dmport ard native trade. This is followed by currency, tariff,

‘the Wrgest et-1p the world for cptto‘n"xgrﬁ and .the ;;econd"urm
TR pevas L o tion vacionsy Satimaten ot 235,000,000
¢ guare X ation vertous Sy ot 3 _
S 0000 e tota! e In sghtly rester thon shat of the Uslter. States
“and Central* Americn combined, and 1ts pdpulation _neqr& our Hmes
- ted States, or elght times,thus of the gnitire continft of:Bouth

B ‘-'_‘.'-"*. ad !-,‘-’»,»:-.. s ,-"“’.‘:F;"‘ ..-':; BT

ways. We may say, ¢ What is the utmost we can extract Irom these

:*." ;> shipping, -weights and measures, how to igcmse trade, description .
: of principal mills, wages and t{ulldmgsé.an ‘o score or more of other. .

1% headinge.. The clesr, compact stxle\o the monograph is indicated

i »~—in ths opéning paragraph: e Calt
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A quotation fram “Russia,” of the Special Consular Report, tes- i |
tifies to the readable nature of that material.

In Siberia, the region between the Arctic Circle and the Arctic Orean 18 &
frost-bound waste, growing only arctic mosses and lichens and inhabited by
nomudic hunters fishermen. The ivory tusks of extinct ‘mammoths are
dug from the ice and frozen soil of this region. -South of the tundra is & vast
areu of coniferous forests, extending from the Ob River far beyond the Lena,, -
vielding lumber and dbeunding in fur-bearing animals. 7The agricultaral lands 2
of Slberla are in the southern part, extending down to the Chinese border.

These publications increase our geographical knowledge and so
widen our visions of and sym athy with those whom we call for-
eigners, that we actually get their poigts of view, understand why
they desire certain things, and so adapt our trade as to meet those
desires. \ ) . . )

The Secretary recently illustrated this point by the following
story: :

In Central America are Indlnns.\vho by reason of their natural habits and  —
customs, are rather large buyery certaln textlles. Three countries had
tried to sell thein such goods without much success—QGreat Britain, Germany,
and the United States. At last the Germans did what seems normal to a Ger-

' man. They went to an ethnologist, and asked him what the difficulty was, He
told them that as part.of the religious cult of these Indians they regarded
certaln symbols and colors as lucky and others as unlucky and that, it would i
be a wise thing to print only such designs on their goods and to use such colors
as were considered by the Indiaus to be lucky and to avold those symbols and

¢ colors that were considered unlucky. - By that method, which after all is a
sctentific method, namely, to ascertain truth by study In advance of action, Ger-
Inany got that business. It.is  simple lesson. How nfany of you would select 1
orangecolored goods for snle in Dublin or invade the markets of Asiatic Turkey
with articles Learing designs of the Holy Cross?

On application to the Publications Division of the Department
of Commerce a catalogue of the Burean of Foreign and Domestic
Commerce publications will be sent free to any librarian. In this
catalogue all printed matter is classed umder subjects. A complete
index, beginmng with “Abysinia " and ®nding with “Zine,” gives
an_analysis of the contents of practically all subjects dealt with by
this bureau. : ’ '

“Commerce Reports,” the bureau's daily newspaper, is a di
of the current business news of the world.” The yearly subscription.
is $2.50. Address the Superintendent of Documents. '

LIGHTHOUSE SERVICE. X
The Lighthouse Service has charge of aids*te navigation on all -~ f";'*
territory under the jurisdiction of the United , except the . %
Philippine Islands and Pananta. On Jone 30, 1919, tal num-

. ber otaids in commission was 16,076, including light ons, light
vessel8, fog signals, buoys, day marks, ete., covering 47,300.miles of
general coast line.. This temritory is divided into 19 districts, eéeh .

i@ eharge of s _superiatendegt who ﬁgorts to the Commissioner of , -

- © . Lighthouses: - Each district hes ‘an office force, depots for supp]lﬁfeq’w A

./ ,and misterials, and one or more tenders for carrying the necessary” = i
.~ supplies ta H&&Qtitmﬁg q«lr‘. !jgh!:::ﬂmipsz caring for buoys aud doing -

2 variops other pecessary ‘waork ifr: ection with the maintenance of .
= the aids. vAmmd\mu__ -cgtm;sdso a technical force for the '
i comstructlon and upkeep:of bith land structures and floating equip®
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ment. In all, the services of about 6,600 emplogees are required,
including keepers, employees on vessels and at depots, offices, etc.
, Within recent years t improvement has been made both in
lighting apparatus and illuminants for the Lighthouse Service. When
-the Boston Light was established, in 1716, the'common oil burner of
the period was used inclosed in a lantern consisting of a cylinder ®f
heavy wooden frames holding small, thick panes of glass. The
illuminant was fish or whale oil. Since that time improvements
* have gradually been made in the illuminating apparatus and the il-
luminant, until at the present time lights having: nearly 1,000,000 .
candlepower and having distinctive characteristics to identify them
are in use. Great improvement has also been made in fog signals
as aids to navigation. The first fog signal in the United States was
a gun, installed at Boston Light in 1719, which was fired when
s necessary to answer the signals of ships in thick weather. Bells
ey op_emtedy by striking machinery, ﬁoverned by clockwork, were later
L introduced.- Bells are still in use, but at important. stations improved
v ‘signals, such ss trumpets, whistles, sirens, and diaphones, operated
i by air or steam, are 1 use. Mechanically operated fog signals are
1 provided with a governing device for timing the strokes or blasts
x whereby the cycle is repeated at regular intervals to facilitate identi-
fication of location.
; The development of devices for incrggsing the efficiency of aids to
. navigation and improving the equipmpnt for handling the work of
‘the service is a feature to which the buteau gives constant attention.
2 During the war the tenders of the Lighthouse Service cooperated

:': with the Navy and War Departments, and rendered valuable service
= along certain lines for which they wefe specia]l{ equi};]ped.
5:5\ $ All seagoing lighthousd tenders and exposed light ships: are now

- equipped or-being equipped with radio apparatus. The-work of
7 ‘squipping the principal coast light stations with telephones is in
.~ .~ -progress as a part of the improvement of coast communication
E facilities,
On August 8, 1918, the light ship stationed-on Diamond Shoals,
5 off Cape Hatteras, N. C., was fired upon and sunk by a German sub-
i ‘marifde. The crew abandoned the: vessel and reached shore in a
-+ ‘small boat without injury. '
e The hazards to which lighthousg keepers and the crews of light
(" ... ghips are often subjected and ti® Joneliness of the life on exposed
stations are such as to attract only brave and hardy men. In addi-
~* «tion-to their regular duties, heroic work is being constantly ‘done by
these men in saving life and property in the'cases of accidents and
wrecks, often at great parsonal risk, : o
.o In cribing regulp.tions for the Lighthouse Service Ereat stress
R_ < hagwlways been laid on the importance of keeping the lights burning
s egardless of weather or other unfavorable conditions, and any
glect of dut resultimfi in the extinguishment of a light,.or the.
' the foip signal to sound when required, is severeiy pun--

discipline {s required op account of the danger
ships if e not kept in coustant @gem..,.tion.. Vory fow cases
ceadered where e ice has been found, and maiiy s sro

k
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uirng courage, good judgment, and faithfulness, As early a8
g)ece %er 31, 18 6, President Jefferson, when passing upon the case
of a lighthouse keeper found guilty of negligence In attending to
his dities, stated: “I think the keepers of lighthouses should be
dismisted for small degrees of remissness because of the calamities
which ¥ven these produce.”

A retirement law is now in force for the benefit of keepers and
other field employees of the Lighthouse Service who are exposed to
the hazards of the service. This law provides for optional retire-
ment on three-quarters pay after 30 vears’ service upon reaching the
nge of 65 years, and compulsory retivement at 70 vears of age.

The Lighthouse Service is supported entirely by appropriations
oltlzt of the general revenues of the Government without (Firect tax on
shipping. :

n theg National Geographic for January. 1913, the Commissioner
of Lighthouses gives a very complete and well-illustrated history
of ligﬁthouses in general. A bulletjn, the United States Lighthouse
Service, 1915, may be had free on application to the Commissioner

+ of Lighthouses. Libraries in the vicinity of lighthouses may be put
on the mailing list for the Lighthouse, Service Bulletin, a monthly
periodical i‘med from the Washington office.

BUREAU OF NAVIGATION.

This service is charged with general superintendence of the com-
mercial marine and merchant seanen of tf:g United States except so
far as supervision is lodged with other officers of the Government.

This work includes the decision of questions relative to‘the issue
of documents of vessels and their filing, vessel admeasurement, and®
collection and refund of tonnage tax It prepares an annual list
of merchant vessels and is empowere change the name of such
vessels. , Radio equipment on merchant vessels is under the juris-
diction o¥ this bureau.

- The burcau enforces through its field officers the navigation and
steamboat .inspection laws and considers the action tg ha taken on f
penalties incurred for violation thereof. - S

Publications of the Bureau of Navigation are not intended for

‘ general distribution, but in special cases they can be secured upon
- ¥ request addressed to the burean. They are as follows: List of Lf:r-

chanf Vessels of the United States; (i)de List of Merchant Vessels

. of the United ‘States; Radio Laws and Regulations; Report of the '
Commissioner of Navigation; Navigation Laws of the United States, -
edition of 1919, T e

. ' BUREAU OF STANDARDS,

As much gold as you can carry. or as much meat as you can eat,
or cloth enough for a cogt were the old measures. Now even the
nir we breathe has been ‘weighed; the volume of water deliversd
over Niagara Falls has been compuited ;s the distance from herg to
the sun m!l‘)een meastrxlred-. We:lead &h n:fasumd piilstg;c;é fromh tha
timp 'we wake tip in the morping and it on our glothes, the wery -
threads of -which have Bégmtese%d, megs’mm&!.ihd 4 eea ’ ;z“ :
to the time when we durken the electric Imp-the bligheg, heat, and " "~ |
|- power of which have been measured to s thousandth of dninch, = '
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" The ‘standards ‘of all American measurements, both quantitative
and qualitative are determined in a group of many buildings a few . . °
miles from the Nationa} Capital, occupying 24 acres of ground on a-
hill with outlook over all the surrounding country.

The various kinds of standards dealt with are grouped under five
~., main heads. a |
N . STANDARDS OF MEASUREMENT

Stgndards of measurement are the means by which we nihintain
the units for & given measure. For example, the yard stick, the troy
pound, were formerly standards. We now derive the yard and the
pound from the metric standards. Lengths are compared torzsdsoe
. of an inch. Capacity measurements are made to within 75 parts m a
. million. Accurate. thermometry measures temperature changes to

within one-thousandth of a degree Centigrade, and by radiometers
. can measure the heat energy of the stars. Time may be measured

within one part in 8,500,000, the master time keeper maintaining an

accuracy not varying more than a tenth of a second a month. Light
] intensity is measured by the bureau within one part in a thousand;
- . ooves Of & candle may be estimated. "Weighing may be made to
4 within one part in a hundred million, the amallest error being
. wsossouss, pound.  The wave lengths of radio in wircless are
’ measured within 5 parts in a thousand. The smallest wave measured
is about 2 meters and the longest is about 60,000_meters, or about
~87* miles. -

Ve measure the resistance which a material offers to the passage
of an electric current. Two resistances may be compared with an
: accuracy of one part in one hundred million, from a range of one
.. . ‘ten-thousandth of an ohm to ten thousand ohins. The absolute error
_is about one ten-billionth of an ohm. The bureau-measures electro-
.. metive force through a range of from one ten-billionth of a volt to
one million volts, with an error about the same as for resistance.

L . . . i

. . At ¢
STANDARD CONSTANTS, i o

Y7t

The bureau determines numerical data concerning materials and
energy and motion. For example, the velocity o% light was de-
* termined electrically in an elaborate research. The melting points
of many metals were very accurately determined from highly puri-
fied samples. These meliing points are used to fix the temperature
scale_for all heat measurements, The unit of slectric current was
isured by the bureau so that it can now be said that unit current
w  will electrodeposit silver at the rate of 0.00111800 gram per second .-
(4 grams per hour), approximately the weight of & dime in 40 .
_ minutes, These fundamental numerical dnta are the basis of science - .
" . and industry. They are used in _preparing standards of quality for - -
- .., material, performance fos# machines, and standards of practice fof
~: Uy gee mérvice, electric gervice, and other utilities, and in standardizing
i }“mdu'stﬁs&procm oo .
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- A standard of mg:.iwr‘wcwq deseription of the properties .

® which » material showld possess, including: dimension, strength, durs-

Tillty, oto. Fok sy nsterials sadards have been alresdy fofmtc -/
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lated and are in usefb? the Government, but a merg beginning hus
been made and the bureau is actively at work In perfecting such
standards. In this work the bureau cooperates with technical socie-
ties and secures the cooperation of users, makers, buyers, and testing
A experts,
STANDABDS OF PERFORMANCE.
* 1 .

We now measure the perfermance of machines such as airplane
motors and engines, vacuum cleaners, fire extinguishers, etc., in the
sume general manner that we measure the quality of materials. The
speed, work, and general effectiveness of such devices are clearly
specified in terms of units of measure so that the test need not de-
pend upon the opinion even of a skilled expert, the results being
given impersonally.

S8TANDARDS OF PRACTICE.

This includes technical regulatfon of construction, installation, and
operation of public utility systems, such as Eus,,electrlcnty, telephone
service, etc., all based on specifications worked out at the Bureau of
Standards, o ' .

Perhaps more than any office in the Government, the work of this

g bureau intimately touches the lives of the people; it offers the test
of tests for the materials concerned with practically every action of
our daily lves. 5 :

The director writes in a recent report:

The burean compares with its own standards of measurement the standards of
mensuring Instrunents of States, citles, sclentitic laboratories, educational in-
stitutions, manufacturers, Government bureaus, or the bublic, for which.a nomi-
nal fée Is churged, except In the ease of the National and State Government in-
stitutlons. It gives the advice concerning these standards or thelr
whether it be fn connection with the ennctment of laws, regilatlons,\or ordi-
nances concerning the weights and measuves of everyday trade or In connce
tion with precision standards used in scientific work and the industries. It
gives advice upon request to State and city oflicials, publlc service commissions,

~ and public utility corporations regarding the stnndards.ot_measurement, or
quality, or performance Involved in leglslation or regulation ing to the
public ntititles, Many questions of disagreement betw: the p and utility
companies ag to these matters are referred to the bu&mr advic® or adjust-
ment, often avolding unfalr or Inconsistent regulation £ well as long drawn
out and expensive lltigation, There ix a great need on the part of the publle
for unbiased and reltable infermatlon pertaining to the standards entering into
“the regulation and sule of the services of public utilitles, Ag far as possible,
such information {8 glven in the form of publications upon definite subjects,

It must not be inferred from the above that the bureau’s activities

aro devoted principally to the interests of the. user or consumer.»
The fundamental facts regarding standards of measurement, quality,

3

facturers; they are fundamentally concerned, either directly or indi-
rectly, with the improvemegt of methods of production or tge quality
. of the output.* It may be said ‘that-the bu i .occupies somewhat
"~ the same position with respect to the manufs ring interests of this
o count tfrx'at, the bureaus of the Department,of Agriculture do.to the

or performance are the very things which most deeply concern manu-

agricultural interests. Many industries are just beginning to realits -

S

" the importatice of precise méthads of measurement and-scientific iy,
. ywtigation, which. in" practicallyigvery. case nvolve some kind~of
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It is upon quality as well as upon price that competition must

finally depend, whether in domestic or foreigh commerce. The use

_ of exact methods and scientific results is the greatest factor in the

* . improvement of quality, efliciency, or the development of new indus-

tries. The educational value of the bureau’s work in this respect is

almost entirely unknown to the general public, and yet the bureau

C receives hundreds of letters, as well as many personal visits from

manufacturers, seeking information as to standards of measurement.

how to use them, how to measure the properties of materials, or as

to the fundamental physical and chemical principles involved; also,

e what is of even greater importance, how to initiate and calry out

~scientific.investigations and tests on their own account in their par-
ticular fields of work.

L The new era in American business and the bureau’s position in

relation to industrial development were lecently dlscusse by Secre-

tary Redfield, as, follows:

N ‘The days are over when husiness concerns considered competition to be keep-
fug to themselves everything that they could learn, and going alone into the
markets of the world to plow their way &s best they could, without regard for
anybody else, and® with especiadAtisregard of their mmpomors Commerce has
outgrown that stage, and nowadays we have to consider businéss as & whole
in its larger and common Interest.

I am perfectly aware of and jn accord with the spirit and the present prac-

tice of the antitrust laws—I.am" not discussing that question at ali——but on the

. sctentific side of business, with which we have’a great deal to do, and on its

3 _ development side, its commercial side, wvith which we have quite as much to
L * do, we can not-work for individual concerns, *because that would be to dis-
o criminate ‘agalnst nll the other concerns in that industry. We can and do

‘work constantly, howerver, for associatedsindustry. 5

¢ For example, the great technical societics, the "Amerlcan Society of Civil

o Engineers, the Society of Mechanlcal Engineers. the Soclety of Electrical Engl-

"¢ peers, the Soclety of Mining Engineers, of Refrigerating Enginecers, naintain

- their permanent committees which cooperate tvith the Bureau of Standards

i~ . of our department. A great many of the industries which are separate from

) these socleties are doing the same thing, and within the last few weeks
. I'have faken over, ag my own unofficial, commercia), and technical advisers,
. the 15 16 gentlemen who represented the great industries in the War In-
dustries ard, in order that they might, through the continuance of thelr «.
© war committees, represent those-industries before the Department of Com-
merce, which in turn might be helpful to each industry as a whole.
Let me here emphasize thig fact, that we are bullding and havg almost com-
pleted the greatest industrial laboratory In the world, At tfie Bungau ef

. Standards we have now a force of something over 1,880 men and women who

aré chiefly engaged in industridl research on problems, many of which nffect-

" every one of you. For instanc®, we are studying partlcularly today on our

"-rolling mill the alloys of steel, and their effects upon hardiness and endurance

- of the metal. Do you"wnnt to learn how -long a certain shaft with & certain

pementage of zirconium or any other metal will endure in a particular gervice,

% Jo'order that you may so design it as to be certain, beyond the chance of error,

that 1t will. stapd the stresses put upon 1t? We will undertake an experiment

~ of that ¥nd. You may send your own technical men, if you will, to the

2 laboratory, agd they may. stay as long as you wish; or, we will send our

2 r ‘technical .men out -into your factory to. work with your own engimeers. Do

4% 0ot :get the* impression that we think we know e about it beforehand.. We

z?:,»\lre there to learn, but this work must have two sides. It 18 necessary that we

TR Qﬁ apphcmon to the ‘buredu:a ‘complete list of its' publications .
will be furnishad {niany ;of #heseare f_nrmshed_t -libraries:free on -
~applidatiori); . Thi ﬁlM&g 3 refplly indexed, that/it:
Berye the:hbnrmn a8 n’l:iiblitgnphm aid

entifie -
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S lhlll learn feom thie Industry as well ag that the industry ghail learn trogm. o
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‘data. Three opular bulletins of general interest, sold by the Super-
intendent of Documents, are: Circular 55, Measurements for the
Household, $0.15; Materials for the Household, $0.15; Safety for
the Household, $0.15. .
A chart, “ International Metric System,” 281 by 44 inchés will be

sent free on application to any library. . L -

, STEAMBOAT-INSPECTION SERVICE.

This service issues ‘licenses to merchant marine officers, such as
masters, mates, pilots, and engineers, after examinations which are
conducted at all the principal points. - Its officers inspect the hulls;
hoilers. and machineryiof stemn vessels and their equipment of all
kinds for securing safety at sea. It has officers stationed at the mills

where boiler plates all‘g made for marine use and inspects such of

these plates as are subfiect to tensile strain, as well as the finished
hoilers. TIn addition ta the supervising local and assistant inspectors
stationed at all the sea, lake, and river ports, it has traveling 1inspee-
tors whose duties cover the general service. Its work is technical on
the one'side and practical on-the other and its officers require a high
degree of training in construction and engineering, combined with
rractical experience in the construction and navigation of vessels.’

Publications of the service include the following: Laws Governing
the Steamboat-Tnspection Service; General Rules and Regulations
Prescribed by'the Board of Supérvising Inspectors; Pilot Rules;
Anual Report of the Supervising Inspector General. “As will be
seen from the titles, these publicagions are useful chiefly to shipping
interests,, .

THE DEPARTMENT OF QOMMERCE. ~

L 4 a
Census: : Coast and, Geodetic Survey:
Agriculture, .| - Astronomy.
Births, : ' Base nieasures,
Cottan and Cotton sced. Channels, ’
Deaths. Charts, -
Dependent, defective, and de- Consts. .
linquent classes. : Currents, * -
Electrical industries. s (iravity. -
Manufactures, . -~ g - Hydrograph)
Marriage and. divorce. Isostasy.
Mines, quarries. " Levels, r
Municipal finances, Magnetic observations, etc.
‘Qccupations. .. : Soundings. '
Population. ) " Tides.
Religious bodies, - . Traverse.
Shipbuilding.. - . |- Triangulation,
" State finances. | Figheries: S
" Tobatco. a ., Biological studies, .
‘\gat?rhtmn% Ortat(ilolr)i. @ ' . gqmmissions.
- Wealth; public indebtedness, t»  Drying. ... :
ovand tasation: | "Foody. .
' oiliand gas, " _"Hatcheries, :

~
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Fisheries—Continued.  ° Lighthouses—Continued.
Industries, - Lightships. .
Laboratories. Lists. '
Laws. 1 Navigation:
Lists {of fishes), ‘Laws.
Mussels. .- Lists, merchant vessels.
Qyster culture. Radio stations.
Ponds. 0 Rules.
Preserving. Bureau of Standards:
. Propagation. Analysis.
Salmon. Apparatus.

Seals (furs).
Sponge culture.
Forcignand Domestic Commerce:
Chemicals.
Clothes.
. Credits.
Customs.
Exports.
Fabrics.
Food. .
Imports.
Laws, commercial.
Machinery.
Merchandise—
Domestic.
Foreign.
"Organizgtions, commercial.
. Port facilities.
& Prices—
Retail.
Wholesale.
Q}x}ilwz}y equipment.
ipping.
Shoes.
Tariffs:
~ Trade conditions, -
Lighthouses:
Buoys. .

Lighthouses. . .

Area (measurements).
Calculation. <
Cupacity.

Chemicals elements.
Comparisons.
. Currents.
. Light. -
© Mcasurement devices—
Heat, light, etc.
-Instruments.
Metals,
Meters.
Power.
Radiation.
Refraction.,
Resistance.
Safety codes.
-Speeificutions.
Tables.
'l‘emperut ure.
Testing:
g -'{Yhermométer& .
;nit.s.
Wares. ‘
eWeights,

Steamboat-Ingpecti
Taws,

. Rules—
: General.
B Pijot.

on Service?

R4




K ) - e B - T .ol B v o5 g '5:‘@1
2 : ’ 187 S -
This page is intended for corrections and additions, in order that

the information in the foregoing pag# may be kept up to date,
l
. :
N '
’- . S
. ‘ C
3 Y N .

o
ERIC



Qo
ERIC

3 - 3 ~
To THE LIBRARIANS OF THE UNITED STATES? .

The American_workman did his full shave in bringing to a vie-
torious end the fight fqr world freedoni. In stunding Lehind tlie
boys who offered and gave their lives on battle fields he did all that
his country e‘(pccted of him, It is not too much to say that when
it comes to supplementing and carrying dn/the wor 'k begun by them,
he likewise will not be found wanting. The President said in his
message to Congress: “%Fhe question \\hlﬂ) stands at the front of all
others in every country amidst the present great aw akening is the
question of labor.” Thé Department of Laber .will gladly give to

- the libraries of the conntry whatever cooperation shell be necessary

to put before the people an intimate knowledge of labor, of what
it has already done. nnd of what.it expects to do.
l;/althfully yours,

e
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’ THE LIBRARY .AND THE- WORKMAN. -

The public library belongs essentially to the student and to the
person who can not afford to own the books he wishes to vead. To,
both these classes belong the workmen of the Nation.

Thé man who would study what others in his trade have accom-
plished seeks the technical collections at his disposal in his public

v library Sometimes he knows exactly what text books he needs;
N again, he knows merely the subject on which he wishes informa-
tion. The librarian is nécessarily a sslesman, and if his customer
asks for matter on electric welding or on methods of mortising. e
: must know where to lay his hands immediately -on the material
L ' 'requii'ed .
' In connection with almost any subject, it is always his privilege
: to call attention to Government pubhcutxons dealing with similar
s problems. Take, for instance, the® Monthly Labor Review, which-
-~ contains tunely, authentic, and vital information on -subjects in
- which not only the workingman, but every thinking American citi-
= zem, should be interested. If, however, this matter has to go through
the ordinary channels of indexing, cataloguing, binding, etc., it must
_either take its place with. the classics or be consigned to the docu-
., ment depmtment., a sort of statistical morgue, to be jeered at and
o gvoided.
The chief value of Government publications is their timeliness and ’
their connection with the Iives of the people. There aTe certain gen- .
‘eral problems in which everyone who works is interested—shorter
hours, more pay, better conditions. These questions require thought
and thought requires a background of information; and more perti-
pent information can not be found than that offered by such a
periodical as the Monthly Labor Review. Its articles on stand-
ardization, efliciency, and investigation are not only packed with vital -
facts, but they are so simply and directly written that special edu-
~  cation and special training of the reader is not a necessary qualifi- \
Ak cation for their coniprehension. -~
The Monthly Labor Review should appear on the table as soon as
its »wrapper is removed and the man or woman interested in such
questions:as “ Prices and cost of living,” “ Wages and hours of labor,” .
# Housing ‘antl profit: sharing,” should be directed to the valuable
* material the: Department of Labor is freely furmshmg for our help L3
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THE DEPARTMENT OF LABOR.

ADJUSTMENT AND CONCILIATION SERVICE.

Progress in reconstruction can only be made when industrial peace
prevails throughout the country, and realization of this truth has
nspired the Conciliation Service to the maximum of endeavor in
urging both sides to labor controversies to reach a common ground for
settlement of their differences. : - &

It is encouraging to note that the efforts of the commissioners uni-
formly are successful. According to a recent report of Mr. H. L.
Kerwin, director of conciliation, fourteen disputes were adjusted in
six days, involving directly 11,957 workmen, and affecting indirectly
22,575 or a total of 34,532,

4 daily average of ten or a dozep reports of labor controversies are
received at the Labor Department, with requests for the services of
"commissioners to aid in bringing about adjustment of differences. i
These requests are always followed by the detail of a commissioner to .
investigate the controversy and to assist in bringing the parties )
together. Owing to the limited size of the force it frequently hap- -
pens that the commissioners have several assignments concurrently,
involving a great deal of traveling and rapid movement from one :
point to another. The results accomplished, however, gpmpensate for -
~the extra efforts required. :

Mediation does not necessarily mean arbitration. The mediation
function of the department is not judicial; it is diplomatic. The
Secretary or his commissioners of conciliation may propose arbitra- .
tion. but they themselves very rarely act as arbitrators. -

MODUS OPERANDI.

Commiissioners of conciliation are required—

(a) To bring the employers’and wage earners concerned in a dis-
pute into direct negotiations for an amicable adjustment. '
(0) Failing in that, they are to act as negotiators in an effort to
find some mntually satisfactory basis of settlement. _ 3

(¢) Tailing also in this, they are to endeavor to secure an agree-
ment to a basis of arbitration in which the award shall touch nothing .
but the points actually in dispute.

(d) Failing in all, they are required to report the pertinent facts
to the department for further instructidns. .

In connection with the growth and importance of the work of this
service, the following table shows the number of strikes or threatened
strikes bfought to the attention of the service during each year since -
its inception: 1914, thirty-three; 1915, €orty-two; 1916, two hundred.
twenty-seven; 1917, three hundred seventy-eight; 1918, one thousand
two hundred seventeen. e NG

" UNITED S8TATES EMPLOYMENT SERVICE.

At the time of our entrance into the war the United States Employ- .
ment Service was a part of the Division of Information in the Bu- -
reau of Immigration with oﬂice;‘.mroughont the country.. In Octo+ *

" ber, 1917, that-part:of -its -work: concerned 'With—theywax;wggggy Lo R
ctly under the:control of. ol the. Secyeta
In Jsnuary;-181 of. if; (
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under this control when a distinct Employment Service, entirely
separate from the Bureau of Immmigration, was ¢ eatecy  Op August

- 1, 1918, in accordance with thg decision of the Sectetary of Labor,

nﬁirmeé and proclaimed by the President oft the United States, the
United States Employment Service became the medium throught
which practically a{)l recruiting of unskilled labor for war industries,
except that for farms and railroads, was carried on. State organiza-
tion committees, State advisory boards, and community labor boards
were organized to facilitate this work. Inthe edyly part of the war
the service assisted the United States Shipping JBoard in recruiting
skilled_workers for shipyards and aided in meeting the sudden de-
mand for skilled and unskilled workmen in cantonment construction.
During the period from January 1. 1018, to June 30, 1919, the service
directed 6446294 workers to employment. and of these 4,955,159
were placed. Since ‘he signing of the armistice the service has been
engnged in the important work of finding employment for discharged
soldiers, sailors, and marines. as wel! as civilian war workers. The
number of bureaus for returning soldiers. sailors, and marines in op-
erationon June 30, 1919, was 2294, and the number of discharged
service men for whom employment has been obtained was 314,137,
Federal community labor boards were organized by the United
States Employment Service to assist in recruiting and distributing
unskilled labor for war work after August1,1918, The boards were
organized in industrial commuinities, <he locations and boundaries
of which were determined by State organization committees. They
were composed of three members, r;Presenting, respectively, labor,
employers, and the United States Employment Service. In Sep-
tember, 1918, provision was made for the selection of two women
members, representing labor and employers. The board had general
jurisdiction over.the recruiting and distributing of labor in its lo-
cality, utilizing the services of the United States Public Service Re-
serve and the United States Employment Service. In December,
1918, there were 1,580 boards in operation. After the signing of the

~ armistice they took the initiative in organizing bureaus for return-

ing soldiers and sailors. .

Advisory boards were organized in each State according to instruc-
tions issued by the Director General of the United States Employ-
ment Service on July 17, 1918, to enable the employers and workers
of the States to share with that service the administration of and re-
sponsibility for its war labor supplying program. The boards were
composed of the State director o? the emgloyment service as chair-
man, and two representatives of laber and two of management ap-

inted by the Secretary of Labor. Where the State director of the

nited States Public Service Reserve was not the same person as
the State director of the employment service, the former official was
ox officio & member of the board. It was the duty of the State ad-
visory boaid to assist the State director of the United States Emgloy-— 12
ment Servicd\i choosi?g members of his own staff and the officers
to be placed in c}mrge of the main.local offices; to determine the allot-
ment of the guota of uhskilled laborers to be raised by the various
localities of the State for war work; and to adyise the State di-
‘rectors of the %fﬂp“lo%mtﬁm service and of the publidervice reserye in

‘general “policy. > o 2
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Committees were organized in each State according to instructions
issued by the Director General of the United States, Employment
Scrvice on July 17, 1918. The committees were composed of three
members—the State director of the United States Public Service
Reserve, one representative of labor appointed by the State Federa-
tion of Labor, and one representative of management appointed
, through the cooperation of representative organizations of employers.
i It was the function of these committees to inaugurate community
! Iabor boards and State advisory boards. -

IMMIGRATION BUREATU,

5 Do oo aemoe—r———o

The Bureau of Immigration administers laws relating to immigra-
tion, including the Chinese-exclusion laws. :
For the fiscal year ending June 30, 1918, the net increase through
foreign immigration to our population was 18,585 as compared to
769,276 in 1914. This small increase, however, did not mean that the <

activities of the bureau were curtailed. : i

From the outbreak of the war in 1914 it became impossible to
handle immigration business along the lines followed in times of
peace; each case became-a special one as conditions constantly changed
and .unforeseen circumstances arose. Many matters apparently not

" in its province had to be handled, as the %ureau had proved itself
to be a ready and cfficient agency for carrying on many activities
not existing in times of peace. :

Some of its most important war activities were concerned with the
promulgation and enforcement of passport regulations; helping to
inan merchant vessels; administering internment eamps for alien
.cnemy seamen; enforcement of espionage; trading with the enemy
und sabotage laws; procurement and employment of labor; control
of the movement of skilled workers between Canada and the United
States; and, what is unique in-the annals of the service, caring for,
as “ guests of the Nation,” some 2,900 officers and seamen from 83
Dutch ‘vessels requisitioned by the United States under the rules of

, international law., . '

: The 1918 report of the Commissioner General, available on appli-
cation, is perhaps the most interesting as an historical harrative of
any ever issued. .
NATURALIZATION BUREAU.

In its administration of the naturalization laws this bureau seeks
to obtain the cooperation of every public school, and it has recently
published two books which libraries situated in foreign quarters may
wish to have for their reference collection—* Teachers' Manual,” ar-

- ranged for the guidance of the public-school tedchers of the United "

States for use with the students textbook to create a standard cdurse
of instruction for the Prepnration of the candidate for the responsi-
bilities of citizenship ; * Student’s Textbook,” a standard course of in-
structiqn for use in the public schools of the United States for the
preparation of.the candidate for the responsibilities of citizenship.

‘Other <jinportant publications of the bureau are “An Outline
Course in Citizenship,” “The Work of the Public Schools with: the .
Bureau of Naturalization;” “ Second Year of the Work ofs the Public PR

Schools with the Bureau of Naturalization and Naturalization Laws - i

and Regulations,”.
find, Sogu atI0
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BUREAU OF LABOR STATISTICS.

The United States Bureau of Labor Statistics is char’ged with the
duty of acquiring -and diffusing among the peovle 51 the United
States useful information on subjects connected with labor in the
most general and comprehensive sense of the word, and especially
upon its relation to capital, the hours of labor and earnings of labor-
ing men and women, and the best means of promoting their material,
social, intellectual, and moral prosperity. .

In fulfilling the functions above mentioned the bureau prepares
bulletins grouped in the following series:

Wholesale prices. ’

Retail prices and cost of living.

Wages and hours of labor.

Employment and unemployment.
Women in industry. .
Workmen’s instirance and compensation.
Industrial accidents and hygiene.
Conciliation and arbitration.

Labor laws of the United States.

Foreign labor laws.

Vocational education.

Labor as affected by the war.
Miscellaneous series. -

\
BULLETING IS8BUED DURING THE FISCAL YEAR 19190,

In the séries “ Wages and hours of labor,” one bulletin (No. 245)

was issued. This bulletin presents the union'scale of wages and hours

-of labor prevailing on May 15, 1917, of 803,095 union members in 56
important industrial cities in the United States.

wo bulletins were published in the series on “ Employment and

" unemployment "—No. 241, a study of the growth and importance of

of the proceedings of the Employment Managers’ Conference, held at
Rochester, N. Y., May 9, 10, and 11, 1918,
In the series “Women in industry,” the one bulletin issued
“ Women in the lead industries” (No. 253), describes the danger .o}-
lead poisoning to women in those industries. :
Three bulletins were printed in the “ Workmen's insurance and
- compensation” series. No. 240 is & comparison of workmen’s com-
nsation laws of the United States enacted up to December. 81,
?317' No. 243 presents the enactments, new and amendatory, made
b ,tixe State legislatures during the year 1917 and up to July,
1318, on the subject of compensation Q¥ workmen for injuries, and
also notes some changes in foreign legislation; and No. 248 is a .
report of the proceedings of the fourth annual meeting of the Inter-
national Association of ﬁ:\dustt:ial Accident Boards and Commissions,
held at,Boston, Mass.; Au 21-25,1917. . )
In the series “ Industrial accidents and hﬁgiene,” one bulletin (No.
‘986 (was issued. “The effect of tlte air hammer on the hands of
stone cutters” contains reports of studies on this subject 'made by
«_the bureau, together with statemenits by physisians employed by. the
' ] je émployer&s - . = - . L
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One bulletin, % Operation of the Industrial Disputes Investigation ‘
Act of Canada™ (No. 233), was published in the series “ Concilation
and arbitration,”

‘T'wo bulletins were issued in the ¥ Labor laws of the United
States” series. No. 244 reviews and reproduces labor legislation of
1917, apd No. 246 presents in abridged form important decisions of
the Federal courts and the State courts of last resort. ‘

Bulletin No. 249, “ Industrial health and éfliciency: Final report .
of the British Health of Munition Workers’ Committee,” was issued
in the series “ Labor as affected by the war.”

In the “ Miscellaneous ” series, ¢ Welfare work for employees in in-
dustrial establishments in the United States” (No. 250), is a report
of an investigation by the bureau. .

Listed necording to serial nuryrs, the bulletins issued during the
fiscal year 1919, are as follows:

233, Operation of the industrinl disputes Investigntion act of Canada.

3G. The effect of the alr hammer on the hands of stonecutters.

240. Comparison of workmen's compensation laws of the United States,

241. Publlc employment offices in the United States.

243. Workmen's compensation legislation in the United States and foreign
countries, . '

244. Labor legzislation of 1917,

245. Untlon scale of wages nnd hours of'&hnr. May 15, 1917.

2468. Decisions of courts affecting Inbor. 1917,

247. Proceedings of Employment Managers' Conference, Rochester, N. Y., May
9to 11, 1018, S

248. Procecdings of the Fourth Annunl Meeting of the International Asgsoci-
tion of Industrial Accident Boards and Comunlssions.

249. Industrial health and effictency. Final report of }mmh Health of
Munition Workers' Committee.

250. Welfare. work for employecs In industrial establishments in the United
States,

253. Women in the lead industry. .

BULLETINS IN PREBS, AUGUST 1, 1019.

251. Preventahle death In the cotton manufacturing Industry.
252, Wages und hours of Inhor In the slaughtering and meat-packing Industry.
254. Internationnl labor legislation and the society of nations. .
255. Jolnt standing {ndustrial councils in Great Britaln. '
256. Accldents and accldept prevention in machine building.
257. Labor legislation of 1918.
258. Declslons of courts and oplnions affecting labor, 1918.
259. Unlon scale of wages and hours of labor, May 15, 1918.
260. gaau and hours of lahor in the boot and shoe Industry, 1007-1918.
f

201. nog and hours of labor in woolen and worsted goods manufacturing,
1918, : .

262, Waé:egs and hours of labor in cotton goods manufacturing and finishing,
1018, 2 °©

28%. Housing by employc-a in the United Stntes.

261. Proceedings of the Fifth Annual Meeting of the International Assoctation
of Industrial Accldent Boards and Commissions, beld at Madison, Wis.
September 24-27, 1018.

205, Industrial survey In selected industries in the United States, 1919. Pre.
limlnary report. .

Because of the constant demand for current retail and wholesale
prices for use in the settloment. ‘of wage disputes during and since
the war, these data hdve baen published each month in the Monthly
Labor ﬁgview and ‘in the form of separates so as to be more quickly
available. - Annual bulletins sliowing the chan in wholesale and . -*

. 'retail prices. Will,afin be issued, now that the demands for war:® .
& emevgency printing hes eased'up. - o
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He MONTEILY LABOR REVIEW.

In additiom to these bulletins the bureau publishes a general labor
magarzine, the Monthly Labor Review. Tgis magazine which was
'be%un in July, 1915, has come to be recognized as the authoritative
publication dealing with matters of current interest relating to labor
m all of its phases in the United States and foreign countries. It

ives #nformation concerning the current work of the Bureau of

abor Statistics and of other bureaus of the Department of Labor,
and also the work of other Government agencies dealing directly with
labor matters. Statements of the employment and conciliation work
of the department and statistics on imimigration are printed each
month, lgeviews of the work of State labor bureaus, workmen’s
compensation conimissions, minimum-wage commissions, and arbitra-
tion boards are given, together with information concerning the legis-
lation of Congress and of the severa] .States and summaries and
analyses of important courf decisions relating to labor. The proceed- 4
ings of important conventions and conferences dealing with labor
interests are suwmmarized.

The more important subjects treated of in special articles and
reports during the year 1919, are:

Collective bargaining.

Concilintion and arbit ration. -
Cooperation. .

Employment. and unemployuient.

I.mployment management.

FHonsing.

Inmuigration. .

Tudustrial accidents and hygiene.

Industrial councils and tmployees’ represantation.

Labor laws and legislation. * -
Lubor organizations.
Minimum wage.

Prices and cost of living,
Social insurance.

Strikes and lockouts.
Vocational education.
Wages and hours of labor.
Women in industry.
Workmen’s compensation. : ' '

The Monthly Labor Review is widely distributed, carrying a
mailing list of over 17,000 addresses. All publications of the Burcau
of Labor Statistics are \free of charge.

LAPOR BleO,QRAPH]’E&.‘

Current labor literature is featured regularly in the Monthly
Labor Review. Labor publications received during the month are ,
listed with full biblio?:phwal detail, and important books are
ﬁivan._ ial reviews.. In the number for June, 1919, an extensive «

st of the labor sress was given, covering over 560 entries of current
labor papefs and journals”issved in the United States and foreign .

s, ~This list. hig beeir reprinted as a séparate €nd may. T ‘
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Lad on application to the bureau. Recent special bibliographies
have appeared as follows: 5

Vocatlonnl education and employment of the handicapped, with special ret-
erence to the cripplel soldlers. September, 1917, Pages 187212,

ining of women for war work. August, 1918. Pages 164-171.
of references on reconstruction, December, 1018. Pages 47-79.

Brief reading lists on current topics ere compiled from time to

time td meet special inquiries.

LABOR INDEXES, N

A “ Subject index of the publications of the United States Burean
of Labor Statistics up to May 1, 1915 was issued in 1915. _This
index, which appears as Bulletin No. 174 of the regular bulletin
scries, included 25 annual reports, 1885-1915 ; 12 special reports, 173

+ bhulletins, and about 50 volumes of miscellaneous reports. Each
volume of the Monthly Labor Review. carries an index, and a comu.
lative index covering J;e issues July, 1915, to July, 1919, is in-prepara-
tion. In connection with the matter of indexing, the bureau is
preparing a list of subject - headings, with cross references, for
indexing labor literature. These headings have been very care-
fully selected and are based on the knowledge of expert indexers
working in cooperation with persons familiar with labor matters.

DESCRIPTION OF OCCUPATIONS.

A special serics of pamphlets entitled “ The Descriptions of Occu-
pations,” giving definitions of the occupations found in 23 of the
- principal mdustries of the country has also been prepared. These
definitions are being used by manufa®urers and others throughout
the country as a standard of the qualifications necessary for each par-
ticular position. The industries covered up to the present time in
this series are:
Boots and shoes. .
Building and general construction.
Cane sugar refining.
Coal and water gas manufacture.
Electrical manufacture, distribution, and maintenance (X-ray,
radio). ‘ ' :
Flour milling.
Harness and saddlery.
Logging camps and sawmills, o
Medicinal manufacturing. .
Metal-working trades. ‘
Mines and mining.

Office employees. .
Paint and varnish’ manufacture.
Paper manufacture. o

Printing trades. )

Railroad transportation. ' - A
Rubber goods manufacture (boots, flat goods, rubber auto tires).
Shipbuilding. -

* Slaughtering and nreat paelding, ‘

0 Street railways, s ‘

. Tanning, ~ . :
Textiles and clothing, * -
Water transportati -
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DISTRIBUTION OF PIBLICATIONS.

For convenient use and wider circulation inany of the articles ap:
pearing in the Monthly Lahor Review are reprinted as separates.

The publications of the UnitedgStates Bureau of Labor Statistics
are distributed regularly to the Bbraries listed in the bureau’s bul-
letin No.-174, page 211-233. Additional libraries will be placed
on the mailing list upon yequest, which may be made for individual
series or for all publications. Communications should: be ad-
P . dressed- to the United States Commissioner of Labor Statistics,
13 Washington, D. C.

CHILDREN'S BUREAU.

k The Children’s Bureau of the United States Department of Labor

was created by act of Congress in 1912 “to investigute and report

,; upon all matters pertaining to children and child life among all

\ classes of the people.” It wus further directed to study certain

.= gpecific questions, such as infant und waternal mortality, juvenile

courts, dangerous occupaticns, accidents and diseases of children,
employment, and other matters aﬂ'ecting children.

During the six and one-half- years of the burcdu’s existence it has
published about fifty reports on the results of its various investiga-
tions and inquiries. ~They are grouped in the following series und are
available free of charge: Care of Children; Dependent, Defective,
Delinquent Classes; Infant Mortality ; Industrial; Rural Child Wel-
fare; + Children’s Year; Miscellaneous. _

‘These pui)lications vary widely in character, ranging from el—
haustive studies with many statistical tables and charts to simple
do:lgers and leaflets containing practical instruction on various phases
; of*hild care and of child§gelfare work. A
3 The bureau collects and distributes a great deal of miscellaneous
information regarding child-welfare activities in this and other
S countries, and has also prepared publications giving directions for
the inauguration of child-welfare work, such as children’s health
conferences, infant welfare stations, public-health nursing, etc. It
hus issued directions for testing birth registration, ete. .
P An extensive correspondence is carried on with interested persons
E A and organizations in all parts of the country. The bureau has under--
3 taken much popular propaganda on the basis of its studies, such as ™"
I that involvecf in its Baby Weeks of 1916-17 and the Children’s Year.
£ The Children’s Year Campaign, in which the Child Conservation Sec-
G - tion of the Council of National Defense vigorously copperated, in-
: augurated three drives—Weighing and Measuring, Recreation, and

° fiad

. Bnck to S% ' :
P The publicBons of Children’s Year are:
g Save 100,000 Babjes. )
. ~ Weighing and Measuring Test 1, Suggestions to Local Committees.
Weighing and Measuring Test 11, Suggestiochs to Examiners.
‘hildren’s Year Working Program.
Patriotic Play Week.
- Children's Heslth- Centers. . '
1 The Public Heal?Nurse._ e
R S e T e .._;‘ "M:»; A M
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Buck to School Drive.

Scholarships for Children. _ . '

Advising Children in Their Choice of Occupation and Supervising
the Working Child.

The Visiting Teacher. 5

“®he Employment Certificate System., : -

The States and Child Labot.

As a culmination of Children’s Year Campaign a conference on
child welfare was lLield in Washin};ton, to which a number of foreign .
guests were mvited. ‘At this conference minimum standards for the
health, edueation, and work of American children were drawn up
in tentative form, to be further discussed in the light of local con- = ¢
ditions at regional conferences held in nine large cities of the courdry.

A motion-picture film, “ Our Children.” was shown at ull these con- -
ferences, depicting the need for and results of a health conference
held under thie auspices of the Children’s Bureau in a progressive
southern town. This film, which is educationa] without being dull,
1s available upon request fow organizations -looking for pictorial
means of arousing communities to the need for child-welfare wrork.

During the current year the burean has been conducting a library .
campaign for the purpose of [)resenting to the librarians of public
libraries the importance of child-welfare work as an aftor-war nieas-
ure, giving them assistance in strengthening their collections on these
subjects, and acquainting them with the agencies that-are engaged
in some form of work for improving the conditions. affecting chikl
life. Posters and placards, a selection of the more popular publicu-

» - tions“of the bureau, a list of books and pamphlets on child welfure,
and bricfer lists and suggestions liave been distributed and a libravy
mailing list established.~ A complete list of bureau publications and
n list of the bureau’s mailing lists have been furnished. An encourag-
ing number of libraries are returning these checked according to what
they wish to receive. The amount of wmaterial sent out has been
limited purposely because of the great demands being made at the
_L)resent‘time on the libraries. It is hoped, however, that what has
ean done will give many librarians a better idea of the burenu's
sork; impress on them its desire to furnish them with any publica
Yions they can use and to cooperate with themn in meeting any need
that arises in connection,with the child-welfare work in their commu-
nities; and" inspire them to build up, gradually perhaps but surely, S
*u collection of autlforitative books and pamphlets which will ade-
. quately represent a great work, that of gaining a happier, healthier
childhood for all the Nation’s children, and therefore a- stronger,
wiser parenthood and citizenry in the years to come,

<

BUREAU OF INDDSTRIAL HOUSING AND TRANSPORTATION, UNITED STATES
' HOUSING CORPORATION, :
. . .

The Bureau of Industrial Housing and Transportation was estab- 1
lished as a war-emergency measure to provide hou or workers: :
engaged upon Government contracts. Such contracts had been
placed for munitiong and ships in various cities in which the popula-
tion was already congested, and skilled workers could not be secured
or sufficient, quantities of materials produted unless houses were built, -
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Though the bureau was established in February, 1918, moneys were |
not avallable for its use in the construction of houses until July,
1918. In that month the WpitedfStates Housing Corporation was
established to f#filitate the construction of houses. Investigations
wereemade in over 100 American .ities and plans were drawn for
houses in 90 cities. .

In addition the bureau through its homes re&istration division
made vacancy canvasses and established branch offices of the Unitc:l
States-Homes Registration Service in more than 100 cities, in order
to utilize to the ntmost all existing housing accommodation. Throngh -
the Transportation Division arrangements were made through loans
and rearrangement of train schedules to utilize to the maximum all
available housing in suburbs, special trains being run to accommodate
the workers on (Government contracts, and special fares, when neces-_
sary, being arranged for. S ‘ :
The types of houses constructed vary according to the needs of the
Jocality andsthe type of labor to be housed. Temporary construction
was, of course, necessary in places where industry would not con-
tinue after the war was over. In permanent conffhunities it was more
economical to construct permanent houses. so located that they would
be readily saleable after the war was over. Dormitories for 1,800
women workers, known as residence ¥alls, were constructed in Wash-
ington, With cafetoria, a central auditorium and smmll recreation
halls in ¢ach unit. and other features which would tepd to make these

me and pleasing places of résidence. Temporary dormitories
] vonstructes at several of the local plants. In.all cases the de-
Si::s of the workmen and their wives were carefully canvassed, and

,-
s
2
=
=

adattempt was made to build houses which conformed to their desires. -
which were practicnl, convenient, home liko, but which did not de-
part widely g*om the prevailing types of honses with which working-
men are familiar. Standard house plans, specifications, and rules for
architects, town planners, and engineers, were drawn up.

Though plans were drawn to house approximately 25,000 families
anyl 13,000 single workers, the armistica made possible the cancella-
tion or curtailment of most of the contracts, so that houses or apart-
ments are actually being built for 6.148 families, and dormitories for
4932 men and 3,375 women. The projects of the United States
: Housing Corporation are located in 2f flifferent cities; two on the
2+ DPacific coast (Bremerton and Vallejo) -t6 tonse employees of navy
; yards; others in the Central States at Rock Island, Til; Alliance aud

Niles; Ohio; and Hammond, Ind.; others in Fastern States at Bath,

- ™Me.; Quincy, Mass.; Newport, R. I.; Bridgeport, New Longgn, and
Waterbury, -Conn.; Watertown and Niagarsg Falls, N., Y.; New
Brunswick, N. J.; Erie and Philadelphia,’Pa.; Aberdeen and Indian-
head, Md.; Portsmouth, Va., and Cﬁarleston, W. Va, to houss em-
Ployees of arsenals, proving grounds, navy yards; and workmen
enﬁ‘a n a variety of Government contracta. .

he 6,148 houses built by the United States Housing Corporation
will provide excellent homes for over 80,000 peo}gle, and the dormi-
5 tories will provide for 8,000 more. As the Homes Registration -

; Service has found suitable homes for over 50,000 persons, and as the

. *» Transportation Division has made it possible -for war industries‘to

%7 useover 8,000 workers Living outside-of the city in which they work, : . |
5% it may:be said:that spproximately 100,000 persons will- have been" .
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housed by the United States Housing Corporation during the first
year of its existence. .

Stress has been laid upon economy, so far as economy has bBeen
consistent with prompt meeting of an emergency need. But stress
has also been laid upon quality in housing, becausa efficiency, con-
tentedness, and good citizenship are dependent upon wholesom
living conditions. o 0

The houses built by the United States Housing Corporation siv
being rented for the present in' view of the present uncertainty a-
to the trend of real estate values, but it is expected that when con-
ditions become stabilized they will be sold to their occupants or othoer
intending home owners at a fair appraised value and on reasonable
terms, )

A room registry was established by the Washington Chamber of
Commerce in the Tall of 1917, and was later taken over by the District
Council of Defense. In September, 1918. this office was taken over
by the Burcau of Industrial Housing and its title changed to Homes
Registration Service. It provides addresses of vacant rooms to all
inquirers, and has supplied addresses to more than 40,000 persons
since February, 1918. ~ Altogether, it has found rooms for 15322
women, 1,527 men, and for 467 couples; this in additioh to the work
of the Committee on Requisitioned Houses, which also operated
through this office and which provided homes for approximately
1,000 persons. :

Since the armistice the work of the United States Housing Corpo-
ration has been materially curtailed. Although plans were drawn .
for houses in 94 different cities, projects were abandoned altogether
in all but 26 cities and were materially curtniled in many of these.
The houses planned by the United States Housing - Corporation ure
already completed or are nearing completion in each of these cities,
and already over 1,400 houses and apartments and over 2:500 rooms
in dormitories are occupied. : :

Plans of houses constructed by the vm})orntion- will also bo issued
to any intending home builder at cost of reproduction. Any inter-
ested person may secure these by writing ta, the United States Hous-
ing Corporation, 618 G Street NW., Washington, D. C., specifying
the type and size of house in which he is interested.

A fully illustrated reponﬁ has'been issued, incliding plans, eleva-
tions, and descriptions of all standard types of houses which it has
designed or erected and of plans of each community and a detailed
exposition of the organization, working niethods, and achievements

sof the-bureau. This Valuable~ report may be obtained from tho
‘Superintendent of Documents. .

.
s

WOMEN’S RUREAU.

The Woman in Industry Service was established in July, 1918,
under the appropriation which authorized the Secretary of
]Jabor tk . ) . . - . . N

‘Establish a service wlt&;’specla_l"reference to promoting and developing the
welfare of wage-earning women, improving working conditions of women and
advancing their opportunities for profitable employment,* and. irxthis service -

to .coordinate .and control.all work in.the Department of Labo# 'nn}d"other?'»"‘ £

departments having to do with any. matters of policy or procedure with refery
ence. to women \wage. earners. . .. o v ST o
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- 9 Standards have been formulated governing the employment of
woipen. These standards deal with wages, hours, collectivs bargain-

. ing, necessity for employment managewent in industry, and the

-working conditions which should be established in plants where
. women are employed. o :
* To assist in establishing policies regarding the employment of
wqmen & committee on hazardous occupations”was organized to re-
por{ on the employment of -women in hazardous occupations; an
advisory council of working women has beei formed; special invest,
gations gre being made in a number of cities' of the conditions of
«  smployment of Negro Women in industry; and an initial inquiry has
been made into thesstatus of women in tﬂe  mhetal trades in Michigan.
- The service cooperates with the War and Navy Departments bLy.”
advising on conditions affecting the employment of women in navy. -
yards and arsenals. _
Special -assistance and advice has been given in the States with a
., view toward formulating or furthering programs of legislution. At .
.the request of the governor of Indiana a survey was made of the eon””
ditioms under which women were employed in that State and a report
wits submitted in advance of the meeting of the legislature.
Information regarding legislation and 'working conditions for
# - women is furnished to those who are interested. . ~ ‘

- e A sterbopticon slide legture and a 15-panel exhibit illustrating the
standards which are _adx}cated for the employment of women have
sbeen prepared for use throughout the country by State labor depart-

" mnents, schools, and colleges, and other orgamizations.
Publications issued by the service are: .
Ralletin No. 1. Proposed Employment of Women durlog the War In the
Industries of Niagara Falls. - - ’

Bulletin No. 2. Labor Laws for Women in Industry in Indlana.
d Bu_lletin No. 3. Standards for the Employment of Women in Industry.

THE DEPARTMENT OF LABOR. -

:ddzuatment affzd 00ncih'ati$n (”hz'ldren'a 'B;reau.—-Co_ntinued.

Scwvice: Health.
. ment. B Labor.
.Arbitration. - * Laws. , .
Awards. . | Measuring. 2
Controversies ‘(labor). . Mortality. : ’
, *Disputes. - Nursing: ( public health).
Mediation. ' Occupations, dangerous.
egotiation. - _ Play. ¢ T
Sattlenient. : . «~ Scholaiships.
i Fikes - - Statistics. .
Children’s Bureau: | Weighingy . .
Accidemts. O  Welfare. = 8 O
dis % of defective, dependent, | Employment Service:
elinquent. 1" Information.
=P o af ! Investigation. -
. g ,_~9J0b?_5._“_‘ S R *
-+ Reserve, public service.: - .
- Statistics, = ol
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Housing and Transportation: Labor Statistics—Continued.
Contracts. Labor organizations.
7 Dormitories. L Labor standards.
Plans. . ) Maternity insurance.
Specifications, Mininum wage.
Inmunigration: . ©Occupational diseaseb.
Aliens. . Old age and invalidity.
Chinese. - K3 Poisoning, industrial.

. . Employment.. Prices.

Exclugion. Safety. "
Iliteracy. . Strikes and lockouts: 7 |
Japanesa. Strike insurance. -
Laws. . Unemployment.
Passports. Unemployment imsurance,
Statistics. o -Vocational education.

Labor Statistics: . Wages.

, Accident insurance, Welfare work. | .
Accidents, industrial. Women in ihdustry.
Collective bargaining.  ? Workmen'’s compensation and
Conciliation and arbigration. - insurance.

/Cost of living. Naturalization : —
Dangerous occupations. o . Amebicanization
Eflinéncy. industrial. . Citizenship.
Eight-hour day. * Cooperation.
‘Employment. : Foreign born. -
Employment management. Home making. >
"Factory inspection. Oreanizafion. . . P
Factory managenient. Schools, publig.
(Group insurance. I¥omeri’s Bureau :
Handicapped in industry. . Bargaining, collective, ‘
Health insurance. " Conditions, working.
Hours of labor, . Employment.
Housing. 5 Hazard.
Ing}ustrml democracy. Hours. .
Industrial education. nvestigations,
Industrial insurance, Jegislatiort. t o
‘Industrial hygiene. ! icies.
- Industrial unrest. ‘Standards. w .
In'unc{ions]. - ’ %xrveys. ¥
Labor legialation, . ages.
L S
. This page is Yeached with mingled gladness and regret. Gladness
that the task set iz'accomplished, regret that contact with the depart-
ment officials ix thereby made unnecessary. : ’
The compiler claims this space in which to record her gratitude for

the intelligent interest uniformly manifested in the purpose of this
little pamphlet, and for the ial courtesy shown by the many 'oﬁ-
cials who have furnithed the “copy” wAich has-made it possible.

There must also be-a word of appreciation for the efficient Govern-
 ment Printing Office workers 3 , from.a.mass of manusoript, Aave

quiokly produced these printed pages, - . . SURES
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“This page is intended for corrections and additions in “order that
the information in the foregoing pages may be kept up to date.
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