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Dear Colleagues:

A Guide To Understanding National Board Certification: 2008 Candidacy Cycle

A JOINT PROJECT OF THE AFT AND THE NEA

ONGRATULATIONS ON YOUR DECISION TO EXPLORE NATIONAL BOARD CERTIFICATION.

The American Federation of Teachers and the National Education

Association strongly support your commitment to professional growth.

Because we believe that teaching is at the heart of education, the single most impor-

tant action we can take to promote quality teachingis to strengthen the skills, knowl-

edge, professionalism, and recognition of teachers.

The more than 55,000 National Board Certi-
fied teacherstell us again and again that the
process of National Board Certificationis a
challenging but deeply rewarding experience
that provides rich professional development
benefits and expanded opportunities for
teacherleadership. Support for National Board
Certification can be found in every corner of
the education community: school boards, par-
ents, administrators, universities, the AFT and
the NEA and many of our state and local affili-
ates. National Board Certification continues to
grow inimportance because dedicated teach-
erslike youembrace the challenge of exam-
ining their practice against the profession’s
higheststandards.

Inrecentyears, several research studies have
found that the practice of National Board
Certified Teachers has a greater impact on
improving studentlearning than that of non
National Board Certified Teachers. One recent
study, released in the summer of 2005, exam-
ined the impact of National Board Certifica-
tion on student achievement and found that

NBCTs developed and implemented instruc-
tional plans and assignments aimed at foster-
ing deeper student understanding. According
toresearchers from Appalachian State Uni-
versity, students taught by NBCTs achieved
deeperlearning than students of non National
Board Certified Teachers. The study, “Examin-
ing the Relationship between Depth of Student
Learning and Teacher National Board Certifi-
cation Status,” found that there was a statisti-
callysignificant difference between the depth
of studentlearning of NBCTs and teachers who
had attempted but did not achieve certifica-
tion. Thisresearch continues to confirm the
significance of National Board Certification
asanimportant part of affiliate strategies to
strengthen teaching and learningin U.S. pub-
lic schools.

The AFT and the NEA have produced this can-
didate guide to help our members navigate
the National Board Certification process. The
guide provides practical advice and sugges-
tions from National Board Certified Teachers,
candidates, and candidate support provid-
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ers. The guide complements the candidate
materials provided by the National Board and
contains manyreferences and links to NBPTS
resources. We hope you find it helpful, and we
welcome your feedback.

Onbehalfofthe AFT and the NEA, we thank you
for your commitment to teacher quality and
toAmerica’s children byinvesting your time
and energyin National Board Certification. We
encourage you to contact your local union or
state affiliate to discuss what support may be

available to you during this process.

Edward J. McElroy Reg Weaver
President, President,
American Federation National Education

of Teachers Association
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ORTHE PAST TWO DECADES, AMERICANS HAVE RECOGNIZED THE GROWING CHALLENGES

facing public education and have considered a host of ideas, programs,

and strategies to enhance teaching and learning in schools. Educators

have worked to strengthen their knowledge and skills as part of this national

effort to make higher levels of achievement possible for all students.

Within this context of reform, the Carnegie
Task Force on Teaching as a Professionreleased
its 1986 report, A Nation Prepared: Teachers

for the Twenty-First Century, which called for
teachers and other stakeholders to join together
to create the National Board for Professional
Teaching Standards (NBPTS). Its missionis:

B To advance the quality of teaching and
learning by maintaining high and rigorous
standards for what accomplished teachers
should know and be able to do.

B To provide anational voluntary system certi-
fying teachers who meet these standards.

B Toadvocaterelated education reforms to
integrate National Board Certification into
American education and capitalize on the
expertise of National Board Certified Teachers.

Educatorshave beenintegrallyinvolvedin the
board’s work from the beginning. Teachers
compose the majority of the board’s member-
ship, thereby havingareal voice in establish-
ing NBPTS policy. Teachers serve in leadership
roles, help their colleagues better understand
the certification process, provide candidate

support, score assessments, and work on all
aspects of NBPTS products and services. Today,
55,312 teachers have achieved National Board
Certification—the teaching profession’s high-
est credential.

The American Federation of Teachers (AFT)
and the National Education Association (NEA)
were among the founding organizations that
established the National Board in 1987. Across
the country, leaders, staff and members of
AFT and NEA affiliates are working to support
teachers who choose to pursue National Board
Certification. Theyalso are collaborating
with other stakeholders to secure legislation,
regulations, and contractlanguage that facili-
tate teacher access to, and maximize benefits
from, the certification process. Both organiza-
tionsremain NBPTS’s strongest supporters for
severalreasons:

B AFT and NEA members attest to the positive
effects the National Board Certification process
has on their teaching practice;

B Theimportance of advanced professional
standards to guide teachers atall pointsin
their careers;
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B Theexpanded professional roles becoming
available to teachers who complete National
Board Certification; and

® Theresearchthatlinks National Board Certi-
fication with improved student achievement.

National Board Certification is a professional
undertaking thatrequires the mastery and
integration ofboth content and pedagogical
knowledge. It alsorequires that teachers pos-
sessarepertoire ofinstructional strategies to
help all students meet high standards. This
guideisintended to help candidates and oth-
ersunderstand the process of National Board
Certification.

The observations, ideas, and suggestions
containedin this guide were provided by

AFT and NEA members who have achieved
National Board Certification or who are expe-
rienced in supporting candidates through
the certification process. Certainly there is
no guarantee that these suggestions will lead
to National Board Certification; rather, they
are offered to help clarify the assessment pro-
cess, suggest alternative ways oflooking at or
thinking about the requirements, and provide
time-savingideas.



How to use this guide

HIS GUIDE IS INTENDED TO

lead you through the National Board Cer-

tification process and help you address
some of the challenges that past candidates
have identified. Although the guide supple-
ments the wealth ofinformation and instruc-
tion provided by the National Board—the
portfolio instructions, the online assessment
center orientation guide, scoring guide, and
other information on the Web site—itis not
intended to replace any of these. You still must
read all of the NBPTS portfolio instructions
and all other materials provided by NBPTS very
carefully and thoroughly.

Most of your questions should be answered
somewhere in the information provided by
NBPTS. Use the Candidate Inquiry System for
more information, or contact NBPTS for infor-
mation and clarification. Remember to save
theresponse!

This guide is divided into six sections:

Section 1: Am | Ready? contains information on
those things youneed to know and do before
you begin putting together your portfolio or
completing the exercises at the assessment
center. It contains an introductory chapter, a
chapter on certificate areas, a chapter on how
to study the NBPTS Standards, and a chapter
on collecting materials, planning and fees
and frequently asked questions.

A Guide To Understanding National Board Certification: 2008 Candidacy Cycle
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Section 2: Putting Your Portfolio Together con-
tains information to help you create your port-
folio entries. Itincludes chapters on following
directions, collecting examples of your teach-
ing practice, preparing written commentaries,
and documenting your accomplishments.

Section 3: The Assessment Center provides infor-
mation and tips to help you complete your
assessment center exercises successfully.

Section 4: Scoring provides answers to some of
the questionsrelated to receiving and under-
standing scoring.

Section 5: The Advanced Candidacy helps can-
didateswho are still on the journey to obtaining
National Board Certification thinkabout the
issuesinvolved with continuing their pursuit of
National Board Certification. This section con-
tainsinformation on evaluating which, ifany,
exercisestoretake.

Section 6: The Renewal Candidacy provides
information about the Profile for Professional
Growth for candidates who are ready to renew
their National Board Certificates.

Throughout this guide, you will see helpful
iconsinthe margins (shown atright) that will
provide you with sources of information, good
advice, and exercises that will help as you work
your way through the certification process.

@

=
Good ideas and tips from
NBPTS and past candi-
dates and trainers.

L

Where to get help from
NBPTS.

o,

Exercises to help you hone
the skills you will need to
complete National Board
Certification.

Reproducible handouts
to be copied and shared
with others who are help-

ing you.
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Did You Know?

The 2008 Candidacy Cycle begins on January 31,2007, and
closesJune 15, 2008.

Assessment Center Testing Window—The Assessment Center

testingwindow opensJuly 1,2007, and closes on June 15, 2008.

Pay with E-Check—Pay your assessment fees with NBPTS’
new electronic check process. Payments are due no later
thanJanuary 31, 2008, if you pay by e-check, but do not
select the Extended Payment Option.

Extended Payment Option for Candidates with E-Check—With
thisnewflexible planyou can pay your assessment fees by
electronic check, and NBPTS will extend your payment dead-
line to March 15,2008. How does it work? Simply agree to make
all payments forwhich you are personally responsible for by
electronic check. We’ll send youmonthly email reminders
thatpaymentis due. You decide the amount of your payment
installments.

Use DVD or VHS for videotaping entries—Candidates are no
longerlimited to utilizing VHS within the video-based
portfolio entries; they now have the option to submit DVDs
or VHS tapes. There are strict requirements for submit-
tingvideo evidence on DVDs. These requirements will be
included in the portfolio boxes shipped to candidates and
should beread before a candidate considers whether or not
submitting their video recording on DVD is a viable option.

Use My Profile To Manage Your Candidacy Online—You can
correctand/or update personal information, and verify
whether the NBPTS hasreceived your fees or forms— any-
time, anywhere—by accessing your candidate record from
the My Profile screen in the National Board Registration &
Information Center (NBRIC). NBRIC is a secure, password-
protected data management program that is tailored for
your personal use. You can access NBRIC at any time after
you applybyloggingin with your username and password,
or create them by keyingin your candidate ID, last name
and birth date.

The For Candidates tab at www.nbpts.orgreplaces the
Candidate Resource Center.

A JOINT PROJECT OF THE AFT AND THE NEA

NBPTS Introduces Take One!

Take One!is anew offering from NBPTS for educators
interested in experiencing the highly praised professional
development attributes of National Board Certification. It
isastandards-based professional development opportu-
nity thathasbeen built from NBPTS’ nationally respected
assessment program — a program thathas beenrigorously
studied by independentresearchers and found to improve
teacher quality and enhance student achievement. Take
One! participants are expected to study the NBPTS Stan-
dards for their teaching discipline, complete a video port-
folio entry usinga classroom of students to demonstrate
preK-12 teaching, and submit the entry to NBPTS to be
scored, inaccordance with the deadlines and policies of
the current NBPTS assessment program.

Asanadded bonus, those who choose to subsequently
become candidates for National Board Certification
(within athree-year window) and who have submitted
their portfolio entryin accordance with policies of the
current NBPTS assessment program, can also choose to
transfer their Take One! score and simply complete the
remaining nine components of the assessment to continue
their pursuit of National Board Certification.

Application for National Board Certification Renewal—
National Board Certified Teachers who achieved certifi-
cation prior to 1998 can apply online to take the National
Board Profile of Professional Growth, the evaluation tool
forrenewal of National Board Certification (certificationis
valid for 10 years).



Section 1:
Am | Ready?

Overview

This section provides information on what you need to know and
do before putting together your portfolio or participating in the
Assessment Center exercises.




Chapter 1:
Introduction

ATIONAL BOARD CERTIFICATION

recognizes teaching excellence based

on NBPTS Standards for accomplished
teaching. A National Board Certificate attests
thatateacher has met the higheststandards
established for the profession.

Attaining National Board Certificationisa
professional achievement. The assessments
were developed in collaboration with practic-
ing teachers who verified that they measure
best practice and represent indicators of
accomplished teaching. Asteachers complete
the certification process, they must con-
tinually connect their classroom practice to
NBPTS Standards and provide evidence of that
connection. Most teacher candidates find that
theyearlongreflection and analysis process
that National Board Certification candidacy
entailsis one of the mostrewarding and mean-
ingful experiences of their professional lives.

If You Are Considering

National Board Certification

Ifyou are considering applying for National
Board Certification, there are several ways to
learn more about the process:

B First, go to the NBPTS Web site: www.nbpts.org.
Thereyou canreview the NBPTS Standards,
certificate areas, portfolio instructions, can-
didate guide, Assessment Center orientation
guidelines, and even apply online.

B Next, finishreading this guide to get a sense
of what to expect from National Board Certifi-
cation candidacy.

SECTION 1: AM | READY?

B Finally, talk to National Board Certified ' i
Teachers (NBCTs) in your state or district Al

—
Read everything NBPTS
sends you.

because theycan help you think about how cer-
tification will support your professional goals.

Understanding the Commitment

You Are Making

The National Board Certification assessment
process examines howyou plan, teach, analyze
student work, and engage in reflection to meet

Review standards,

the needs of your students. The purpose of the
National Board Certification assessment pro-

cessistodetermineifcandidates meet NBPTS o )
portfolio instructions, can-

Standards for their field. Itis essential thatyou . - .
didate guidelines, scoring

understand and accept this purpose and study
the NBPTS Standards carefully.

guide, and Assessment
Center orientation guide-

. .o . lines at the Candidate
The National Board Certification assessment
. Resource Center at:
processrequires you to present samples of your

www.nbpts.org.
teaching practice and write commentaries

that demonstrate a level of professional prac-
ticethatmeets the NBPTS Standards. Itisnot
enough merely to present what you do—suc-
cessful candidates also must provide written
analyses that clearly explain how their teaching
practice meets the NBPTS Standards. In addi-
tion to being excellent teachers, NBCTs are able
to clearly demonstrate how their teaching prac-
ticemeets NBPTS Standards.

Portfolio—You will create a portfolio accord-
ingto NBPTS specifications. The portfolio
consists of four entries, each of which requires
youto provide direct evidence thatyour teach-
ingmeets the NBPTS Standards. Each entry
mustbe accompanied by written analytical,
descriptive, and reflective commentary.
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m Threeentriesfocus on classroom practice
(and generallyinclude two videotapes of teach-
ingand evidencein the form of student work
samples); and

m Oneentry documents accomplishments that
focus on both your workwithin the profession and
your outreach to families and the community.

Assessment Center—At the Assessment
Center, you will be expected to demonstrate
your knowledge of developmentally appropri-
ate content across the full range of the certifi-
cateareayou have chosen. There are six com-
puter-delivered exercises, each of which allows
up to 30 minutes for candidate response.



Chapter 2:
Certificate Areas

OU CAN FIND AN OVERVIEW OF

each certificate at the NBPTS Web site

(www.nbpts.org/candidates/ckc.cfm)
to help you decide which certificate is right for you.

The table at the rightlists the 24 National Board
Certificates that are offered.

Low-demand Certificates

Dueto alowcandidate demand, first-time
candidateregistration for the certificates

and specialtyareaslisted below will remain
closed until further notice. Future administra-
tion of these certificates and specialtyareas
will be dictated by future candidate demand.
Advanced candidates in these certificate areas
are not affected, however, and renewal will be
available for NBCTs who previously certified in
these certificate areas.

B EarlyAdolescence/Generalist

B Early Adolescence through Young Adult-
hood/Health Education

B Earlyand Middle Childhood/World Lan-
guages Other than English

B EarlyAdolescence through Young Adulthood/
World Languages Other than English—German,
Japanese, and Latin specialtyareas only

The decision was not ajudgment on any sub-
jectareaand was based strictly on candidate
demand. The decisionisin accordance with the
following published announcement:

SECTION 1: AM | READY? 15

NATIONAL BOARD CERTIFICATE AREAS

Subject Available Certificates by
Developmental Level*

Generalist EC/Generalist
MC/Generalist

Art EMC/Art
EAYA/Art

Careerand Technical Education

EAYA/Careerand Technical Education

EnglishasaNewLanguage

EMC/English asaNew Language

EAYA/Englishas a New Language

English Language Arts

EA/English Language Arts

AYA/English Language Arts

Exceptional Needs

ECYA/Exceptional Needs

Library Media

ECYA/Library Media

Literacy

EMC/Literacy: Reading-Language Arts

Mathematics

EA/Mathematics

AYA/Mathematics

Music

EMC/Music

EAYA/Music

Physical Education

EMC/Physical Education

EAYA/Physical Education

School Counseling

ECYA/School Counseling

Science

EA/Science

AYA/Science

Social Studies-History

EA/Social Studies-History

AYA/ Social Studies-History

World Languages Otherthan
English

EAYA/World Languages Otherthan English

*The developmental levels are Early Childhood (EC), ages 3-8; Early Childhood through
Young Adulthood (ECYA), ages 3-18+t1; Middle Childhood (MC), ages 7-12; Early and
Middle Childhood (EMC), ages 3-12; Early Adolescence (EA), ages 11-15; Adolescence
through Young Adulthood (AYA), ages 11-18+; Exceptional Needs (1), ages 0-21+.
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NBPTSreserves theright not to offer an assess-
ment, not to score an assessment afterithas
been offered, and/or not to render certification
decisionsif, inits discretion, NBPTS deter-
mines thatlow candidate volume may result

in psychometric or financial problems. In the
event thata problem arises due to insufficient
candidate volume or with respect to any aspect
of an assessment or scoring system thatis not
adequatelyresolved, in the judgment of NBPTS,
such that avalid certification decision can

be made within an appropriate time period,
NBPTS will offer full fee refunds to affected
candidates. —NBPTS Board Policy on Low-
demand Certificates

Candidateregistration for all other certificate
fieldsremains open. A complete list of certifi-
cate offerings will be updated regularly on the
NBPTS Web site (www.nbpts.org).
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Commonly Asked Questions

Am | eligible to participate in the National Board
Certification process?

To be eligible for National Board Certification,
you must submit proof that you meet the fol-
lowing education, employment, and licensure
requirements.

B Possessabaccalaureate degree from an
accredited institution.

B Have completed three years of successful
teaching (or as aschool counselorif applying for
the ECYA/School Counseling certificate) in one
or more early childhood, elementary, middle, or
secondary school(s).

B Hold avalid state teachinglicense (or valid
state license as a school counselor ifapplying
for the ECYA/School Counseling certificate)
for each of the three years of employment you
verify (ifrequired in your state).

Youwill berequired to submitwritten verification
thatyousatisfy these requirements. Ifafter review
ofthe verification forms, NBPTS determines that
youdo not meet the eligibility requirements for
certification at this time, you may be eligible to
receive arefund of a portion of your fee payment
inaccordance with the NBPTSrefund policy. The
$500 application fee isnonrefundable.

What are the fees associated with National
Board Certification?

The assessment fee for National Board Certifi-
cationis $2,500. This includes the nonrefundable
$5001initial fee. Additionally, the application
charge for first-time applicants is $65.

Why is NBPTS Certification not state-based?
National Board Certification attests to a teach-
er’shigh-level skills and ability to satisfy rigor-
ous professional teaching standards. However,
because National Board Certification is vol-
untary, itis meant to complement, not replace,
statelicensing.

Why should | seek National Board Certification if
my state does not offer any incentives?
Evenifyour state does not offer incentives, the
certification processis worth the effort because
it provides opportunities for serious reflection
aboutyour practice, fosters self-examination,
and encourages professional dialogue with
colleagues. The National Board Certification
process enables you to evaluate skills and knowl-
edgeagainst objective, peer-developed stan-
dards of accomplished practice, and thereby
adjustand improve your teaching practice.

How do | know which certificate to pursue?
NBPTS recommends that you carefully study
the NBPTS Standardsin the certificate field
thatbestreflects the age range of students and
the subjectyou teach, aswell as the demands
of the portfolio entries and Assessment Center
exercises, to determine if the entries and exer-
cises will allow you to demonstrate your level
of accomplished teaching practice. One way to
become familiar with the different certification
areasistovisitthe NBPTS Web site. What you
willneed to be able to do for each certificate is
described at www.nbpts.org/candidates/
guide/2_certglance.html.
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If 1 apply for candidacy, how much time will the
process require?

The National Board Certification process
requires a serious one- to three-year commit-
ment of time and effort. Following the steps
outlined in this guide and careful planning
will help make the process manageable.
NBCTs overwhelmingly report that seeking
National Board Certification is one of the
most rewarding professional development
experiences of their careers and, therefore,
well worth the effort.

Do I need a computer, printer, and Internet
access to complete certification?

NBPTS support providers stress theimportance
ofaccesstoacomputer, printer, and the Internet.
Itisvery difficult to manage the portfolio work
withoutword processing and its components
such as spellingand grammar check. Also, the
online resources (both content and support
groups) are too valuable to miss. A printer helps
with multiple drafts and revisionsand, ina
pinch, canserve as a copying machine.

How will my entries be scored?

Allscoringis based on the evidence candi-
dates submit—videos, student work samples,
candidates’ analyses, and the response to

Assessment Center prompts. Your National
Board Certification assessment is evalu-

ated by atleast 10 classroom teachers, who
must: possess a baccalaureate degree from

an accredited institution; have a minimum of
threeyears of successful teaching experience;
be actively teaching students in the certificate
area domains for which they score responses
(orbean NBCT in the certificate field); and
successfully complete assessor training pro-
vided by NBPTS and qualify as an assessor
prior to scoring. Submissions by ECYA/School
Counseling candidates will be evaluated by
actively practicing school counselors with at
least three years of school counseling expe-
rience who successfully complete assessor
training and qualify to evaluate responses.

Does the fact that | did not certify mean thatlam
notagood teacher?

No—absolutely not. It simply means thatyou
did not show evidence of meeting the NBPTS
Standards.

For answers to many more commonly asked
questions, visitthe NBPTS Web site online at
http://nbpts.org/for_candidates.
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Working With the NBPTS Standards

LLTEACHERS ARE FAMILIAR WITH
standards. In the last several years we
have seen an explosion of standards

from states, districts, and national organiza-
tions of various kinds. Typically, these stan-
dards focus on what students should know and
be able to do. The NBPTS Standards on the Web
site (and included on the CD-ROM in your box)
focus on what accomplished teachers know
and are able to do. To become a National Board
Certified Teacher (NBCT), you must clearly
demonstrate that your teaching practice meets
NBPTS Standards. To do this, first you must
thoroughly understand the standards.

This chapteris designed to stress the impor-
tance of understanding the NBPTS Standards.
It provides suggestions on how to study the
standards and how to provide evidence that you
are meeting them.

Embodying the NBPTS Standards
Whyisitimportant for you to spend time read-
ingand understanding the NBPTS Standards?
They are the only criteriaused to determine
certification.

The NBPTS Standards represent a professional
consensus on the aspects of practice that dis-
tinguish accomplished teachers. The standards
incorporate the essential knowledge, skills,
dispositions, and commitment that allow
teachers to practice ata high level. Following a
nationwide search for outstanding educators,
astandards committee—the majority of whom

are classroom teachersin the certificate field
being considered—developed standards that
describe what accomplished teachers know
and are able to do. The standards are widely
disseminated for public critique and comment
andrevised accordingly before being adopted.

National Board Certificationis standards—
based. You are asked to reflect on your teach-
ing practices through thelens of the NBPTS
Standards. These standards are the criteria for
evaluating your work.

Creating a Notebook To Study and
Understand the NBPTS Standards
Although the standards for each certification
areaare specificto thatarea, theyrestonafun-
damental philosophical foundation expressed
in the NBPTS policy statement What Accom-
plished Teachers Should Know and Be Able To
Do. That statement identifies The Five Core
Propositions:

m Teachers are committed to students and
theirlearning.

m Teachers know the subjects theyteach and
how to teach those subjects to students.

m Teachersareresponsible formanaging and
monitoring studentlearning.

m Teachers think systematically about their
practice and learn from experience.

m Teachersare membersoflearning
communities.

= NBPTS Standards
m Get Started

= www.nbpts.org

©

=

NBCTs recommend

that prior to starting
the portfolio entries,
you study and apply the
standards to your own
teaching practice.



A Guide To Understanding National Board Certification: 2008 Candidacy Cycle
A JOINT PROJECT OF THE AFT AND THE NEA

o,

Exercise 1:

To understand the stan-
dards, start by reviewing
the core propositions on
which the standards are
based. Write down two
specific acts or activities
that you do regularly that
illustrate each of the five
NBPTS core propositions.

Some NBCTs recommend
reading and tape-recording
the standards in your own
voice to listen to while you
do other things, drive to

work, for example.

If you are having difficulty,
this is a good time to talk
to others about the stan-
dards—discuss them in
your support group or talk
to your mentor or col-

league.

CAN YOU ILLUSTRATE EACH OF THE NBPTS CORE PROPOSITIONS?

PROPOSITION

ACTIVITIES

1. Teachers are committed to students and
theirlearning.

2.Teachers know the subjects they teach and
how to teach those subjects to students.

3.Teachers are responsible for managing and
monitoring studentlearning.

4.Teachers think systematically about their
practice and learn from experience.

5.Teachers are members oflearning
communities.

The first step in approaching the NBPTS is
tointernalize their core propositions and to
seeyourselfembodying these standards in
your practice. Exercise 2 requires reading the
standards carefully and understanding them
thoroughly.

NBCTsrecommend different strategies for
studying the standards specific to your certifi-
cationarea. Some NBCTs recommend that can-
didates prepare a “standards notebook” using
the exercises below. Identify the ones that work
foryou and use them to develop your own stan-
dards notebook.

oy,

Exercise 2:
1. Read the standards carefully.

2. Reread the standards and write notesin the
margins abouthowyou meet each one.

3. Reread the standards and highlight key state-
ments that strike you asbeingimportant.

4. Reread the standards and, if possible, discuss
thekeyelements with another candidate.

o,

Exercise 3:

Summarize each standard in your content
area/developmental level. For each standard,
answer the following questions. Be specific
and provide personal examples when possible.

Standard I: Knowledge of Students—Accom-
plished teachers draw on their knowledge of
child development and their relationships
with students to understand their students’
abilities, interests, aspirations, and values.

1. WhatdoIknowwithrespectto this standard?
2. WhatdoIdowithrespectto thisstandard?

3. Howmight I demonstrate proficiencyin this
standard?

4. WhatdoIdo that provides evidence thatI
have met this standard?

5. HowmightIconvince colleagues that T have
met this standard?

6. How does the evidence meet the standard?
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CONCISE SUMMARY OF STANDARD |

Associated values

WhatI do or might do to exemplify the standard

Providing Evidence

Not only must you know what each standard
says and means, but you must also think
through:

m Whatevidence in your teaching practice
demonstrates the standard?

m Howdoesthatevidence meet the particular
standard?

Use the following formula when supporting
studentlearning:

C=E+ISL

When youmake a claim (C), you must give evi-
dence (E) tosupportthat claim and then state
howthishad animpact onstudentlearning
(ISL).

NBPTS assessors report that the majority of
candidates who do not achieve National Board
Certification have one thingin common: The
portfolio entries did not provide convincing
evidence that the candidates had met NBPTS
standards.

The certification processrequires that can-
didates show how they meet the particular
NBPTS Standards required for each portfolio
entry. You are required to collect and prepare
evidence—student work samples, written com-
mentaries, and videotapes—that demonstrate
your teaching practice. You might think of your
taskas having three parts:

m Understanding the NBPTS Standards.
m Embodying the standards in your practice.

®m Demonstrating to the assessors that you
embody the standards in your practice.

Unsuccessful candidates typically quote the
NBPTS text for the standards in their portfolio
entries but do not provide student work and
reflections thatactually demonstrate how their
teaching practice meets the standards and
affects studentlearning. A successful candi-
date is able to explain how the student work or
thevideotapes submitted show that the can-
didate has metastandard and how his or her
teaching has affected studentlearning.

21
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Exercise 4:

Make a T-chart to help
you relate the standards
to your practice. Write a
concise summary of the
NBPTS Standard at the top
of a page. Divide the page
vertically. On the left side,
list the values associated
with the standard. On the
right side, note the things
you do—or might do—to
exemplify the standard.
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Chapter 4:

Materials, Planning and Fees

B Portfolio Instructions—

Organizer

It is a good idea to make a
master copy of the forms

required for portfolio sub-

mission.

@

—

Save the box to mail

your portfolio back to
NBPTS when you are

finished.

HIS CHAPTER INCLUDES TIPS ON

howto create areasonable schedule for

developing and submitting your portfolio
and preparing for the Assessment Center, as well
as strategies that help you manage the certifica-
tion process. This chapter also includes sources
of technical support and highlights recent
changes in the NBPTS certification process.

Download And Print Materials

About four weeks after your application and
initial payment arereceived at the NBPTS, you
will receive abox of materials necessary to sub-
mityour portfolio. Before your box arrives, we
strongly encourage you to download and print
the assessment calendar, the NBPTS Stan-
dards, the scoring guide, portfolio instruc-
tions for your specific certificate area, and
the Assessment Center orientation guidelines
from the NBPTS Web site.

Oncetheboxarrives, be sure to check the packing
list to make sure everythingis enclosed. If some-
thingismissing, callNBPTS at800-22TEACH. The
boxwillinclude some necessary materials thatare
notavailable on the Web siteand a CD-ROM.

The CD-ROM contains portfolio instructions,
standards, and shippinginformationina
Web-enabled HTML format. You can navigate
through theinstructions and standards with a
click of your mouse. A printer-friendly version is
also available on the CD-ROM. Ifyou choose to
print the portfolio instructions, be aware that
the materials youneed to print out could total
300 pages or more. Itis well worth the effort

tolocate a printer capable of printing double-
sided pages. If youdon’t have one, ask the tech-
nology coordinator at your school, your district
office, or your union representative for help. A
local copy storeis another option.

Other supplies to have onhand as you start get-
ting organized are:

A calendarwith both a week-by-week view
and a month-by-month view—this calendar
will help you keep focused and on schedule
during the certification process. Set up areal-
istic calendar and stick with it.

School and personal calendar so you are able
toincorporate those dates into your planning.

Printer paperto print portfolio instructions
from the CD-ROM and other useful informa-
tion from the NBPTS Web site.

Blank notebooks—National Board Certified
Teachers (NBCTs) recommend that you keep
notebooks and pens in places where you will
have time to think—for example, at your bed-
side and in the kitchen. One of these notebooks
will serve as your “standards notebook,” which
isdescribed in Chapter 3.

Highlighters—Some NBCTs recommend that
you use highlighters to help you study the
standards and portfolio directions and color-
code your calendar.

Two three-ring binders with pockets—Put
your NBPTS portfolio instructions and related
materials in one and your NBPTS Standardsin
the other.



Boxes or file organizers—Use these to help
organize each entry and related materials. The
materials in the NBPTS portfolio box are your
primary source of answers and information.
Take the time to carefully read the Ger Started
chapter of your portfolio instructions. As you
read the chapter and review the contents, you
will begin to develop the “big picture” of what
completing your portfolio involves.

Developing a Schedule

Onceyou havereviewed the contents of the
boxand are certain thatall the materials are
enclosed, itis time to begin makingaplanand
developing areasonable schedule for the entire
certification process. For application/eligibility
periods, Assessment Center testing windows,
and portfolio due dates, see the chart below.

Thinkabouthowmuch timeyou have available

to develop your portfolio before itis due and how
much timeyou have to prepare for the Assessment
Center. Many National Board Certified Teachers
reportspending200 to 400 hours preparing forand
completing the assessment process.

The figure shown on page 24 is an example of
what onemonth in your calendar mightlook
like. Answer the questions around the margins
of the calendar to guide you in developing your

own candidacy calendar. Fill in your candidacy
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payment of $2,500
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calendarwith deadlines, important dates,
ongoing tasks, etc. For example, plan when you
are going to conduct the different activities
required for portfolio submission. These activi-
tiesinclude:

Videorecording—Startrecording early and
often—to get used to beingrecorded and to
ensure that you have several lessons to analyze.

Collecting student work—Start collecting stu-
dent workright away—the more samples you
have, the more options youwill have in decid-
ing what to submit.

Documented accomplishments—Beginimme-
diately to describe your accomplishments and
collectdocumentation.

Putting the portfolio together—Plan to spend
aday putting together your portfolio and cel-
ebrating its completion.

Helpful Strategies

Each candidate has aunique experience when
pursuing National Board Certification, and
allhave a particular struggle that mustbe
overcome to finish the course and achieve
National Board Certification. This struggleis
notonly contained in providing evidence that
acandidate’s practice meets the highestlevel
established by the profession. Itis also heavily

31
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Please check with your
state subsidy provider
for state deadlines and

requirements.

Ju

*Full fee payment and all eligibility forms must be submitted prior to making a testing appointment. Testing appointments are based on limited availability at assessment centers. Candidates

are strongly encouraged to make their testing appointment at least 30 days in advance of their desired testing date. Extensions of the testing window will not be granted for any reason.
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Color-code the events on

your calendar so that you

can quickly see which

events are personal,

school-related, or NBPTS-

related.

When can | work on my

portfolio entries each week?

wrapped in managing LIFE during the process.
National Board Certified Teachers offer words of
wisdom below:

Build a support system—Many candidates
find it helpful to work through the certification
process with one or more colleagues. Previous
candidates have suggested many different ways
to find or create a good support system:

m Determine whether an organized support
system is available through your union, your
school district, alocal teacher center, or a
nearby university.

m Checkfor candidate support providers
through your school system, the unions, or the
universities.

What are the nonnegotiable
NBPTS due dates?

What recurring activities
require my time?

m Identifyacolleague whoisalso completingthe
certification process—evenifthe buddyisn’tin
the same certification area. Having someone you
trust to offer honest feedback and make sugges-
tions can be invaluable. (Always remember,
though, itis the NBPTS Standards you must
meet, not your colleague’s.)

m [dentifyatleasttwo colleagues to review your
portfolio; different perspectives are helpfulin
ensuring that you have written clear and compel-
lingcommentary. Make sure these readers know
whattherequirements are for each entry. Go over
thedirections and relevant NBPTS Standards
with them and show them the How Will My
Response Be Scored? section of the portfolio entry
directionsas areference.

What important personal
commitments do | have during
the certification process?

\

January 2008
SUN MON E WED THU FRI AT
Mail in Mom and
2 Eligibility 3 4 > Dad’s 50th
Forms Anniversary
Weekend
|
6 Mom and Send NBPTS student NBPTS 9 Work on Maria’s 11 Movie with
Dad’s 50th re'ltiasfhfont?s home Support Group NBPTS Soccer Dave -babysitter
Anniversary gf' thg . ezrr fgrgr'nnsnt'gi o 3:00-5:00 Portfolio practice for Carole
Weekend signed by the parent 3:30-5:30 5:00-7:00 |
13 14 1 5 NBPTS 16 Work on Maria’s 18 19
Support Group NBPTS Soccer
3:00-5:00 Portfolio practice
3:30-5:30 5:00-7:00
20 21 22 NBPTS 23 Work on 4 Maria’s 2 5 Videotape 26
Support Group NBPTS Soccer second period
3:00-5:00 Portfolio practice
3:30-5:30 5:00-7:00
2 28 Work on Maria’s
7 NBPTS Soccer
Portfolio practice
3:30-5:30 5:00-7:

Have | scheduled time to work

with other teachers who are
going through, or have gone
through, the NBPTS certifica-

tion process?

[

What details can | take
care of early?

When will | do my different
NBPTS activities, and what is

Have | included time to relax?

required in preparation?
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MY NBPTS DUE DATES (Partial list)

Date

and $500 payment due to NBPTS?

When are my application and the nonrefundable $65 administration fee

When are my full fee payment and all eligibility forms due?

When must I make my Assessment Center appointment?

When is my portfolio due at NBPTS?

m Talk to your students about this endeavor.
Tell them thatyou are stretching yourselfas a
professional because you want to be a better
teacher. Share with them that this is the “Olym-
pics” of teaching (or any other appropriate
metaphor) and that you will need their help to
win the gold!

m Seekadvice and help from NBPTS—
www.nbpts.org/for_candidates.

Ask for help—Candidates who have completed
the process recommend that you ask for help
when youneedit. There are no penalties for
seekinghelp, so it makes sense to take advan-
tage of every available resource.

Your first two stops should be your union repre-
sentative and your school administration. Find
outiftheycan provide assistance. Examples

of candidate support that might be available
include:

m Paper

m Photocopying and printing

m Release time to visit other teachers

m Release time to prepare your portfolio

m Videotaping equipmentand assistance

m Computerloan

® Sponsoringsupportgroups or study groups

m Securing professional materials and resources

Ifyou feel uncomfortable with the writing
requirement, find colleagues who canread
your writing for clarity. Although the writing
requirement is intensive, the portfolio does not
require anythingbeyond clear, concise prose.

Ifyou areresponsible for children or adults
who need a caretaker, organize this early on

inthe process and explain the portfolio and
Assessment Center timelines to your support
provider. As each deadline nears, you may need
more time, more frequently to work on your
entries and prepare for the Assessment Center.

Know thyself—Setreasonable deadlines based
onyour way of accomplishing a task.

Talk to your friends and family. Solicit their
assistance and encouragement. You will need
large doses of encouragement throughout this
journey. Talk to someone who will build you up
when youare down.

Set two specific goals:

m [willturninall portfolio entries and complete
all Assessment Center exercises.

m [willachieve National Board Certification.

Ethics—NBPTS encourages collaboration with
colleagues. However, all of the work that you
submit as part of your response to any entry
must be yours and yours alone. This means
thatif youwork as amember of a team, your
written analyses, the student work samples
you submit, and your videotape must all fea-
ture teaching you did and work you oversaw.

If more than one member of a team is going
through the assessment, you have an excel-
lent opportunity to collaborate. But, it is man-
datory that each candidate submit different
videotape segments, separate and different
analyses, and separate and different student
work samples. If you submit materials identical
to those of another candidate, both of you will
be disqualified from the certification process.
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Exercise 5:

Use this chart to map your
application/eligibility path.

Use the NBPTS tracking
form (found in the intro-
duction to the NBPTS
portfolio instructions) to
record the classes you
have videotaped, the unit
you were teaching, and
the student work you
chose for each entry.
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Confidentiality Statement

Atthe Assessment Center, you will be asked to sign a confi-
dentiality statement. If you do notsignit, you willnotbe per-
mitted to take the test. By signing the statement, you agree to
maintain the full confidentiality of all test questions—

specifically, not to reproduce or disclose any test ques-
tion, in whole or in part, to any person or entity. If you fail
to adhere to this agreement, you will be subject to serious
consequences, up to and includinglegal prosecution.

FEES AND CHARGES The following chart lists the various fees and charges applicable to the NBPTS certification process. Candidates are responsible

for confirming receipt by NBPTS of any fees, charges, forms, and notices. After applications have been processed, candidates can check the status of fees and
charges posted to theirindividual accounts by accessing My Profile from the National Board Registration and Information Center (NBRIC). Credit card payments
willappearin a candidate’s record on the next business day after payment.

TYPE OF FEE/CHARGE

WHAT TO SUBMIT

AMOUNT OF
FEE/CHARGE

DEADLINE FOR RECEIPT
BY NBPTS

This fee is required for all new candi-
dates for National Board Certification.

tion. After your candidate application
has been submitted, NBPTS can apply
personal or third-party payments

(for example, money from your state)
to your account. If payment will be
made by a third party, the candidate
is responsible for taking appropriate
steps to ensure payment is made on
his or her behalf.

Application processing charge for Payable online, via credit/debit card $65 2007-08 candidates:

first-time candidates (Visa or MasterCard only) or by submit- Must be paid at the time of applica-

This processing charge is required ting a check payment online. tion submission, and no later than

for all first-time applications and has December 31, 2007. NBPTS will not

been established to offset the rising accept your application without pay-

cost of processing applications from ment of this processing charge, and all

candidates who subsequently do not information provided on your applica-

pursue full certification. tion will be lost. NBPTS cannot accept
paper checks or money orders for this
charge.

Assessment fee Complete the online candidate applica- | $2,500 2007-08 candidates:

Personal payments
can be made using
credit/debit card (Visa
or MasterCard only),
personal check, or
money order. Visa and
MasterCard payments
must be made online
by accessing My
Profile.

January 31, 2008 (March 15, 2008,
for candidates choosing the extended
payment option).

Returned check fee

This fee is assessed if your personal
check is returned. This fee applies to
both paper and electronic checks.

Information regarding the returned
check and the fee.

$35

30 days after notification.

Record modification fee

This fee is required for NBPTS to
make changes to personal informa-
tion in a candidate’s online record,
which can be made by the candidate
through My Profile.

Note that this fee is not charged to
make changes to information in a can-
didate record that can only be made
by NBPTS.

Written request for the change and the
applicable fee.

$40 per change
requested.

Upon receipt of record modification
request.

(Continued)
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TYPE OF FEE/CHARGE

WHAT TO SUBMIT

AMOUNT OF
FEE/CHARGE

DEADLINE FOR RECEIPT
BY NBPTS

Late eligibility verification fee

This fee is required for NBPTS to accept
required fees or eligibiity verification
forms after the January 31, 2008, dead-
line for submission. Candidates who do
not submit eligibility verification forms
or all required fees will not have portfo-
lio submissions scored and will not be
able to schedule an Assessment Center
appointment.

$75

This fee must be received no later
than five calendar days after the dead-
line for your portfolio submission in
order to have any materials scored

or to schedule an Assessment Center
appointment.

Change of certificate area

To change your certificate area after
you have submitted your application,
a fee is required to cover the cost of
changing information in the candidate
database and sending another portfo-
lio kit. (Available for first-time candi-
dates only.)

Request for change (include candidate
ID number and mailing address) and
the fee. If your new certificate area
requires selection of a specialty area,
you must provide this information at
the time of your request. Change of
certificate area requests must be sub-
mitted in writing.

$75

January 31, 2008, and prior to schedul-
ing an Assessment Center appointment
and submitting any portfolio entries
for scoring.

Change of specialty area

To change your specialty area after you
have submitted your application, but
prior to scheduling or attending your
Assessment Center appointment, a fee
is required to cover the cost of chang-
ing information in your candidate
record and sending Assessment Center
materials. If you inadvertently select

a specialty area at the Assessment
Center that is different from the spe-
cialty area recorded in your candidate
record, you will be assessed this

fee, and your score may be affected.
(Available for first-time candidates only.)

Request for change (include candi-
date ID number and mailing address)
and the fee. Change of specialty area
requests must be made in writing.

$75

Prior to scheduling or attending an
Assessment Center appointment.

Rescheduling of Assessment Center
appointment

This fee is required when you reschedule
your testing appointment.

You must call to reschedule.

$50

Call as soon as possible and at least
three full business days before the day of
your appointment to reschedule unless
you are an Art candidate. Art candidates
must call at least 10 days before the day
of the appointment to reschedule.

New appointments must be scheduled
prior to the end of your testing window.

Reinstatement of eligibility

If you miss or cancel your appointment,
you must reinstate your eligibility before
you can schedule a new appointment.
This fee also applies to World Languages
Other than English and Music candidates
who do not schedule an appointment at
a supplemental site on one of the dates
specified via the online Music/WLOE
Appointment Application.

You must call to reinstate your eligibility.

$175

(Continued)
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TYPE OF FEE/CHARGE

WHAT TO SUBMIT

AMOUNT OF
FEE/CHARGE

DEADLINE FOR RECEIPT
BY NBPTS

This fee is required for each portfolio
entry or Assessment Center exercise
that you choose to retake. You must
apply to retake entries/exercises in the
same certificate area (and same spe-
cialty code, if applicable) that you were
assessed in as a first-time candidate.

Retake fees are nonrefundable, regard-
less of the circumstances.

The retake application will be available
online following score release. After
your application has been submitted,
NBPTS can apply personal or third-
party payments (for example, money
from your state) to your account. If a
third-party payer will make payment,
the candidate is responsible for taking
appropriate steps to ensure payment
is made on his or her behalf.

Personal payments

can be made using
credit/debit card (Visa
or MasterCard only), e-
check, personal check,
or money order. Visa and
MasterCard payments
must be made online by
accessing My Profile.

Printed score report Request for the copy (include candi- $25 Three years from the date the scores
Score results for the three most recent | date ID number and mailing address) were originally released.

reporting years are available online and the fee.

at any time. This fee is charged for a

printed copy of a score report that is

available through My Profile.

Printed copy of retake application Request for a printed retake applica- $25 Candidates receiving score results in
The retake application will be available | tion (include candidate ID number and 2007: January 31, 2008.

online when scores are released to mailing address) and the fee.

candidates. This fee is charged for a

printed copy requested from NBPTS.

Retake fee (per entry/exercise) Retake application and the fee. $350 per entry/exercise. | Candidates receiving score results in

2007: January 31, 2008.

Application processing charge for
retake application

This processing charge is required

for all retake applications and has
been established to offset the rising
cost of processing applications from
candidates who subsequently do not
continue pursuit of certification. Your
retake application will not be accepted
by NBPTS without payment of this
processing charge, and all information
provided on your retake application
will be lost.

Payable online, via credit/debit card
(Visa or MasterCard only) or by submit-
ting an online check payment. NBPTS
cannot accept paper checks or money
orders for this charge.

$15

Retake applications submitted after
September 1, 2007:

Upon submission of retake application,
and no later than January 31, 2008.

Change of retake selection fee

Fee required to change a retake entry/
exercise after application has been
submitted. This change fee does not
apply to entries that you add or dese-
lect prior to paying the $350 retake
fee. Retake fees are nonrefundable,
regardless of the circumstances. You
may not deselect an entry after you
have paid the retake fee, but you may
defer that entry.

Request for the change (include candi-
date ID number and mailing address)
and the fee. Change of retake selection
fee requests must be made in writing.

$75 per change.

Candidates receiving score results in
2008: January 31, 2008.

Note: Change of selections cannot be
made if a candidate has scheduled an
appointment.

Retake deferment fee (per entry/exercise)
This fee is required for each portfolio entry
or Assessment Center exercise that you
choose to defer after you have paid the
retake fee. (This service is not available to
candidates in their last year of eligibility.)

Written request for deferment prior to
your portfolio deadline or Assessment
Center appointment. In addition, a new
retake application must be submitted
the following year with the appropriate
retake fee.

$125 per entry/
exercise deferred.

Deferment request for portfolio entries: the
portfolio deadline for assessment for the year
to which you are deferring.

Deferment request for assessment centers: 10
days prior to any scheduled appointment or at
the end of the Assessment Center testing win-
dow if no appointment has been scheduled.

(Continued)
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TYPE OF FEE/CHARGE

Score verification service fee

The fee is required to request that your
score be verified by NBPTS. Service is
available for a limited period of time
after scores are released.

WHAT TO SUBMIT

Online application indicating what ser-
vice you are requesting and payment
of the fee online by credit/debit card
(Visa or MasterCard only).

AMOUNT OF
FEE/CHARGE

$75 per score verified.

DEADLINE FOR RECEIPT
BY NBPTS

30 days after the date printed on the
score report.

Appeal filing fee
Fee to appeal your assessment results.

Written request for the appeal and
the fee.

$500

60 days after the date printed on the
score report.

Refunds

Ifacandidate’s accountbecomes overpaid

for aparticular cycle, refund requests for all
overpaid fees must be submitted no later than
March 1 of theyear after the release of scores for
the specific cycle in which fees were overpaid. It
is theresponsibility of the candidate to review
charges assessed and payments made against
those charges by accessing My Profile, and to

By mail:

NBPTS

c/o Bank of America - Illinois
P.0. Box 99406

Chicago, IL 60693

WHERE TO SEND PAYMENTS

By courier:
NBPTS

port/methods_of payment.

c/o Bank of America - Illinois
99406 Collections Center Drive

Lockbox 99406

Chicago, IL 60693

the extent that payments from any payer cause
the candidate’s account to be in an overpaid sit-
uation, the candidate mustinform NBPTS as to
which payee should be refunded the amount of
the overpayment. Additional information about
NBPTSrefundsisavailable at: www.nbpts.org/
Become_a_candidate/fees_financial_sup-
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Additional Support

General Information—Use the NBPTS toll-free
helpline (800/22TEACH). Calling the help line
doesnot count for or against you in any way.
The content of calls is tracked only to identify
frequently asked questions, provide informa-
tion, and help clarify future instructions.

Help with Fees—To find out about fee support,
interest-free loans, orincentives where you live,
askyourlocal or state union leaders, district
administrators and access online information
about the National Board Scholarship Program
atwww.nbpts.org/become_a_candidate/
fees_financial_support.

AFT-JOIN Loan—Ifyou are amember of the AFT,
you can particpate in alow interestloan pro-
gram thatlets you borrow money to cover the
NBPTS assessment fees. Through this program,
you can set up affordable payments and take 12,
18, or 24 months to repay your loan. For more
information or to request aloan application,
call the toll-free AFT-JOIN line (888/AFT-JOIN)
Monday through Friday 9:00 a.m. to 5:00 p.m.

NEA National Board Certification Loan—NEA
members seeking National Board Certification
have accessto arevolvingline of credit. Upon
approval, MBNA Bank of America, N.A. will
assignyoua $3,000 creditlimit with repayment
terms from 12 to 36 months, no application fees,
no transaction fees, and no collateral required. As
aspecialenhancement, theloan also featuresa
90-day deferred payment option. For more infor-
mation, or to apply, call (800/545-4094 from
8:00a.m.to 10:00 p.m., Monday through Thurs-
day; from 8:00 a.m. to 8:00 p.m., Friday; or from
8:00a.m.t05:00 p.m., Saturday (allhoursare
Eastern Time).

National Board Registration and Information —
Candidates can monitor the status of their
application online by using the National Board

Registration and Information Center (NBRIC)
or The Online Candidate Inquiry Service
(www.nbpts.org/help_and_faqs). The NBRIC
siteis a secure, password-protected data man-
agement program that candidates can access
any time after they create a username and pass-
word by keyingin their candidate ID, last name
and birth date. From there, candidates can:

m Reviewtheirapplication information, such
as certificate area, name, mailing address,
phone number(s), etc.

m Reviewthe status, and track thereceipt at
NBPTS of fee payments, eligibility forms, and
portfolio materials.

m Change their profile (e.g., mailing address
and contactinformation); special consider-
ations (e.g., nonstandard testingaccommoda-
tions, third-party agencies and donors that
provide fee support and scholarships, submit-
ting student work in Spanish, or submitting stu-
dentworkin a manuallanguage); or password.

m Reviewand printa copy of their official score
report (after scores have beenreleased).

Online Candidate Inquiry Service—This part of
the Web site includes importantinformation on
eligibilityrequirements, available certificates,
retake information, answers to frequently
asked questions, and links to other valuable
resources. (www.nbpts.org/help_and_fags).

Digital Edge (www.apple.com/ali/digitaledge)
showcases NBCTs generated lessons includ-
ingvideotapes on awide range of grades and
subject matter. Components include profes-
sional standards, specificlessons for all grade
levels, student work samples, parental involve-
ment, assessment, reflections, resources and
technology.

For more information, use the NBPTS Web site
www.nbpts.org/for_candidates.



SECTION 2:
The NBPTS Portfolio

Overview

Now that you have developed a timeline and studied the NBPTS Standards, itis
time to start putting your portfolio together. This section provides information
and activities to help you prepare a portfolio that presents your teachingin the

way NBPTS requires.

Ifyou are seeking National Board Certification, you are required to submita
total of four entries in your portfolio.

Three of the entries will be classroom-based. Generally, two of these will
require videotapes that document your teaching practice. One entry will
require that you document your professional accomplishments beyond
the classroom in working with families and the community. All entries
require written commentaries that describe, analyze, and reflect on your
teaching practice.

Ifyouindicated intent to use the Spanish language option on your applica-

tion, you will complete the same portfolio entries and Assessment Center @/
exercises as your certificate-area colleagues; the difference is thatyoumay o
submit student work and videotapes that are in Spanish. The written com- introduction, Spanish
mentary accompanying each portfolio entry and your responses to the language option
Assessment Center exercises, however, must be in English.

Portfolio instructions—

Asyou proceed through this guide, you might find it helpful to have your
portfolio instructions next to you so you can follow along.
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Chapter 5:
Following Directions

HIS CHAPTER DESCRIBES HOW

you can improve your likelihood of

achieving National Board Certification
by carefully reading and following the port-
folio instructions.

In the Introduction section of the NBPTS
portfolio instructions, there is auseful chart
entitled Summary of the Portfolio Entries that
provides a “big picture” of the entries you will
submit as part of your portfolio. You can con-
sult this chartas you complete your portfolio to
make sure you have fulfilled all of the require-
ments. The chart has four sections:

Entry—the name ofeach entry.

Requirements—this is what you must do to
demonstrate that you have met the targeted
NBPTS Standards: (1) prepare the materials
that demonstrate you have met the standards;
and (2) describe, analyze, and/or reflecton

them in written commentaries.

Required materials—thisis anitemized list of
the assignments, prompts, materials, videos,
other documentation, and forms you are asked
to prepare for each entry.

Rules for submission—these are the technical
specifications for video and student work entries
that must be followed for the entries to be scored.

The directions for each entry have acommon
format. Use the following summary as a guide
to help youbecome familiar with each entry.

Format of the Portfolio Instructions

mEntry Overview

mWhatDoINeed To Do?

m How Will My Response Be Scored?
m Composing My Written Commentary

m Making Good Choices
m Format Specifications

m Cover Sheets and Required Forms (includ-
ingvideo layout forms, release forms, teacher
attestation forms, and the candidate final

inventory form)

Rules for Submission

For the purpose of establishing a fair and equi-
table playing field for everyone, the portfolio
instructions include format specifications you
must follow as you prepare and compile your
evidence. If you do not follow these rules, you
riskhaving your entry disqualified or receiving
ascore thatis notreflective of your practice.

Look for, highlight, and abide by the specifica-
tions, including those for:

Page limits—for written commentaries, stu-
dentwork samples, and other instructional
materials. Remember, assessors will stop read-
ingat the page limits. Print on one side only. If
you submit pages with text or pictures on both-
sides, each side will count as one page.

Length of video entries—remember, assessors
will not watch more than the specified time
limits. Ifyou decide to use a DVD, be sure to use
aDVD-R for submission.

Formatdescriptions—size of print/type, line spac-
ing, marginsize, preferred fonts, and page layouts.

Use of names—do not uselastnames and do not
useidentifiers such as school names, colleagues’
names, or city names. Remove your own name
from written commentaries and student work.
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AVOID MISTAKES

directions.

m Answer all questions in each entry.

linkitto the impact on studentlearning.

m Beclear, convincing, and consistent.

To avoid mistakes made by not following directions, past candidates suggest that you:
m Concentrate on the standards addressed by each entry.

B Prepareyourresponses and materials according to the specifications set forth in the

m Provide evidence and/or link evidence to what you write in your commentaries and

B Analyze andreflect—don’tjust describe—in your written commentaries.

Spanish Language Option

Clarification of Rules for Classroom-Based Entries
The Spanish Language Option allows candi-
dates to submit student work and video record-
ingin Spanish.

This option provides an opportunity for gen-
eralists and content-area teachers who have
alarge number of Spanish-speaking students
intheir classes, and who, therefore, deliver
instruction in both English and Spanish, to
become National Board Certified Teachers.
The Spanish Language Optionis available to
candidatesin all certificate areas except the
English Language Arts, and World Languages
Other than English certificate areas. (Note that
candidates in Early and Middle Childhood/Lit-
eracy: Reading-Language Arts mayelect to use
the Spanish Language Option.) Candidates who

exercise this option complete the same portfolio
entries and Assessment Center exercises as their
certificate-area colleagues. The written com-
mentaries accompanying each portfolio and
theresponses to the Assessment Center exer-
cisesmustbein English. In addition, candidates
who exercise the Spanish Language Option are
required to submit a written English translation
ofanywritten student work submitted in Span-
ishand/oran English transcript ofany video
recorded evidence submitted in Spanish. Can-
didates much check the appropriate box on the
entry envelopelabel and provide the required
English translation or transcript or the response
will notbe scored. English language transla-
tions provided with evidence in Spanish must
meetall format specifications for written port-
folio materials and mustinclude the candidate’s
ID number and the entry title in English.
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Chapter 6:

Collecting Examples of Your Teaching Practice

©

=
Some NBCTs recom-
mend that you include
teacher comments on
the student work you
submit. Comments
should be constructive
and should reflect that
you understand the
particular difficulty the
student is having.

{ E e
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B Get Started: Practice Activities

OR THE PORTFOLIO, YOU ARE

required to prepare specific instruc-

tional materials—video segments of your
teaching, student work samples, assignments/
prompts, etc.—as evidence of your teaching
practice. The directions for each entry include
a section entitled Making Good Choices. Read
this section carefully! Here you will find
specific guidelines for the most appropriate
assignments and lessons from which to col-
lect student work and video/DVD footage.
Following are some general guidelines that
apply to all types of instructional materials:
m Choose assignments that allow you to elicit
and demonstrate arange of students’ under-
standing of thelesson content.

m Choose complexassignments that will chal-
lenge your students to think deeply and/or
across disciplines.

m Followthe directions for the type of work
that mustbe submitted. Make sure your
instructional materials, ifrequired, meet the
unique specifications for each entry.

Student Work Samples

Youwillberequired to submit entries focused
onstudentwork samples along with written
commentaries. All written materials submitted
aspartof the assessment must be in English
(unless otherwise indicated).

When collecting student work, save copies of
class sets to ensure you have the widest selec-
tion. Itis also agood idea not to make early
decisions about which students to feature,
because students can move or be transferred to
different classes and because your choices may
change asyou become more familiar with the
NBPTS Standards and portfolio entryrequire-
ments. There are many kinds of student work.
The examples you choose should reflect the
types of student work that are mostimportant
toyour certificate area. Be sure to include only
the precise number of students specified in the
directions for each entry.
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ANALYZING STUDENT WORK

Portfolio entry:

Standards addressed in this entry:

1.

Whatwas thelearning goal(s) of this assignment?

How does this work assignment demonstrate the learning goal(s)?

What did the studentunderstand about the concept?

What did the student misunderstand about the concept?

What patterns of errors are evident in the work?

What criteria did I use to assess this work sample? (Not “What grade did I give the paper?”)

How did the student assess his/her own work?

How did I give the student constructive feedback?

Howis this feedback evident to the assessors?

10. WhatdoIneed toexplainorreteach about this concept?

11. Based onthe analysis of this work sample, what does the student need to learn next?

12. How canIconnectfutureinstruction to thislearning?
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Exercise 6:

To analyze student
work, select a recent
lesson that you taught
and collect copies of
student work. Complete
this exercise based on

the lesson.
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Exercise 7:

To help provide evidence
for written commentary
and videotapes, ask your
critical friend to observe
your teaching and com-
plete this worksheet.

CRITICAL OBSERVATION WORKSHEET

The observer should cite evidence in your teaching that addresses each of the following
questions:

1. Whatis the evidence of the teacher’s ability to plan a thoughtful sequence oflearning
experiences that:

m Fosters development of clearly delineated concepts?

m Employs the process as anintegral partof the activities?

2. What evidence suggests that the individual employs activities that:

m Are directlyrelevant to the concepts?

m Tap the students’ natural curiosity and interests?

m Allow for the students to have some control of the activity?

3. Whatevidence indicates that thelearning experiences are designed to help students
discover principles for themselves?

4. What evidence exists to show that the teacher helps students understand the relevance of
the featured activities to the concepts being addressed?

5. What evidence indicates that the students are deeply engaged intellectually as they
actively participate in ?

6. What evidence indicates that the teacher encourages posing questions and formulating
and discussingideas?

7. What evidence reveals that the teacher challenges students’ thinking while interacting
with them?

8. Whatevidence verifies that the students engage in

astheywork with other students and/or they engage inindependent activities?
9. What evidence shows the teacher’s ability to:

m Reflect on students’ learning?
m Examine her or his own role in fostering engagement and learning?

m [dentify areas thatneed improvement?




Video/DVD Entries

When selectinglessons to videotape/record

on DVD-R, pay attention to how you will show
the “total picture” of your classroom. You want
your video to convey—to the extent possible—
the classroom climate, student engagement,
interactions (both verbal and nonverbal), and
your rolein promoting classroom discourse.
Always refer to the Making Good Choices section
of the portfolio directions as you make deci-
sions about the content for each entry.

In most cases, you will be required to submit
two videos of yourselfteaching, accompanied
by written commentaries. The videos provide
an opportunity to showan authentic and com-
plete view of your teaching. Because National
Board assessors do not visit your classroom,
thevideos are the onlyway they can see youin
action. Until you and your students are accus-
tomed to the video-recording process, however,
itis unlikely that you will be able to make one
that accurately portrays your class.

Inhibition, self-consciousness, and silliness
can keep people from acting naturallyon a
video. The only solution to this problem is prac-
tice, practice, and more practice.

SECTION 2: THE NBPTS PORTFOLIO

Review the Video Practicepartin the Get Started
section of your portfolio directions. It contains
importantinformation on equipment, tech-
nique, and the required release forms. Your CD-
ROM provides pictures to help you see the best
cameraanglesin two different classroom set-
tings. Ask for help from your media specialist, a
friend, a teacher assistant, or a student who will
be able to help you on several occasions during
the certification process. You must be familiar
with the detailed requirements for produc-
ingyourvideos. The handout at the end of this
chapter can be used to provide your cameraper-
sonwith the basicinformation needed.

Next, complete the following exercises, includ-
ingselecting practicelessons torecord, answer-
ingthe analysis questions, and completing

the analysis practice worksheet. Keep in mind
thatassessors are looking for (1) climate, (2)
pedagogy, (3) instruction, and (4) interactive
communication. They must see your face and
thefaces of your students. Working with these
practice videos will provide a unique opportu-
nity tolearn from studying your practice and
also to hone your skills of observation, analysis,
andreflection. These are the skills that will help
you complete the assessment process and will
enhanceyourskill as ateaching professional.
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It is a good idea to begin
recording early and often
until you are adept at get-
ting a video that provides
a complete picture of your
teaching.

For each class that you
record, make a few notes
that will help you recall
that class session. Also,
be sure to label the videos
and your notes in such a
way that you can quickly
and correctly match them
when you begin to analyze
the recording.

@
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The assessors must see
your face and the faces
of the students in the
class on camera. When
making your video,
make sure you follow
the directions for your
specific certificate area.
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Exercise 8:

Use this worksheet to
help you think about

what lesson(s) will best
fulfill the requirements

for the recorded entries.

VIDEO WORKSHEET

Entry #: Title: Minutes of video required:

Standards addressed:

Content area:

Grouping specifications (e.g., individual students, small group, whole class):

What does NBPTS want to see in this video?

What lessons might fulfill these requirements, and approximately when will they be presented?

LESSON/UNIT APPROX. DATE
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VIDEO NOTES

Date: Time:

Lesson Objectives:
1. What particular instructional challenges did the students in the class offer?

2. How successful was the lesson (i.e., were the lesson objectives achieved)? What worked?
Cite and analyze the evidence you have to support your opinion.

3. What mightyou do differently next time?

4. Describe the instructional materials used in the lesson.

5. Describe evidence of student learning for each lesson objective.

Lesson Objectives Evidence of
Student Learning
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Exercise 9:

Use this worksheet to
take notes that will help
you recall the record-
ing of the class session
once you are ready to

analyze it.

Use actual quotes or
actions from the video as

evidence to support your
statements.
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Use this guide as a handy
checklist for producing

your video.

VIDEO RECORDING GUIDE

Purpose

The purpose of the videois to provide the
National Board for Professional Teaching Stan-
dardswith as authenticand complete a view of
the candidate’s teachingas possible. This guide
presentsrequirementsthat NBPTS has estab-
lished that must be followed and suggestions
for producingahigh-qualityrecording.

Minimum equipment needed
m Video camera

m VHSvideotapes and CDs (high quality)

Recordable DVDs (submitin DVD-R form)
m Tripod
= Extension cord (remember to tape down cords)

Optional equipment
m External microphone

m Headphones (for monitoring sound as it is
being recorded)

NBPTS requirements

= Donotstop and restart the cameraat any
time because this mayresultin the video
beingunacceptable.

m Make sure to follow the directions and time
lengths for your specific certificate area.

® Thevideo mustshow the faces of the teacher
and the students.

m Thevideo must not showa child or adult
whom the teacher hasidentified asnothav-
ingarelease form because this will resultin
the video being unacceptable.

Tips to improve video quality

m Beforerecording, make sure all cables are
securely connected and the mediumisin
the camera.

m Useatripod.

m Position the camera at the side of the room,
not facingwindows. In general, the camera

should be aimed at the speaker, butina
position to capture the participating stu-
dents. Do not move the cameraback and
forth between speakers.

Ifchalkboard writingis important to the
lesson, take care to ensure thatitis cap-
tured on the video and thatitislegible.
Suggestions include:

—Refocuslensontheboard duringthelesson.

—Check the angle before you start record-
ing; you may need to move the camera to
avoid distractions such as glare.

—Consider using dark markers on chart
paper taped to the chalkboard.

Ifitisnecessary to move the camera while
recording, set the zoom lens to its widest
setting to reduce the amount of shakiness.

Increase the amount oflight in the room
by turning on all of the lights and opening
window blinds. However, do not aim the
camera at asource of bright light.

Tips toimprove sound quality
m Turn offfans, air conditioners, fish tank

pumps, etc.

Avoid recording when there is extraneous
noise (e.g., band practice, recess, lawn
mowing, fire drills).

Use an external microphone that can be
keptclose to the person who is speaking.
Place a piece of felt under the microphone
todiminish noise.

Puta “Do Not Disturb” sign on the class-
room door to avoid interruptions.

Checkwith the office for unscheduled
activities (i.e., fire drills, assemblies, etc.).
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SECTION 2: THE NBPTS PORTFOLIO

Preparing Written Commentaries

HROUGHOUT THE PORTFOLIO,

you will be asked to prepare written

commentaries that will include descrip-
tive, analytic, and reflective writing. In these
commentaries, you will demonstrate your
understanding and provide your interpretation
of the significance of what you have submitted.
Most practicing teachers do not spend a lot of
time thinking and writing about teaching in
this way because they are too busy preparing
lessons and teaching classes.

For thisreason, itisimportant that youreview
the special characteristics of each type of writ-
ingand then practice both describingand
interpreting your workin the classroom.

Description vs. Analysis vs. Reflection
Description is an objective retelling.

When you are asked for description, you must
relate what happened accurately and in logi-
cal order, so that yourreader can have the best
sense possible of how yourlesson unfolded. Be
sure to include all key features that would help
areader feel that he or she wasin the classroom
with you.

Analysis and reflection overlap. Both of these
types of writing ask you to answer the questions
“why?” and “how?” Analysisisinterpretation of
the facts, soif you are asked to provide analysis,
donot tell whathappened (thatis description);
instead, explain whyyou thinkithappened

and howyou feelitinfluenced the course of
thelesson, or your students’ understanding.
Reflectionis self-analysis. When you are asked

what you would do differentlyin alesson, you
are beingasked to reflect on your own practice.
Analysis and reflection require supporting
evidence. Although the focus of this kind of
writingis on your interpretation of the events
and outcomes, be sure to include the relevant
facts to supportyour statements.

In Get Started: Writing About Teachingin the
NBPTS portfolio instructions, thereis a clear
review of the characteristics of the different
kinds of writing youwillneed to do. Read this
section carefully and then complete the activi-
ties that follow. Do not think of these exercises as
extrawork, because completing them will help
you later as you prepare each portfolio entry.

Itisimportant thatyou take the time to think
about them before you write your responses.
Realize that it takes time, effort and multiple
drafts to understand, recognize, and develop
the different kinds of writing required for each
entry. The process of writing and the analytical
andreflective thinking behind itareinsepa-
rable. Thisworkwill broaden and deepen your
practice as well as enable you to present your
work to the assessors more effectively.

The directions for each portfolio entry will
specify when each type of writing—descriptive,
analytic, and/orreflective—is required. Your
written commentaries must presentan argu-
ment, complete with concrete evidence, that
youmeet the specified NBPTS Standards. In
essence, your commentary itselfis considered
asevidence because it demonstrates that you
are able to think about, analyze, and reflect on
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When preparing written
commentaries, ask a col-
league who is familiar
with the NBPTS Standards
to review your work and
let you know if you are
communicating clearly.

@
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Remember, if you are
using the Spanish lan-
guage option, you may
submit student work and
videotapes in Spanish,
but all written commen-

taries must be in English.
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The Level 4 Rubric
specifically requires
clear, consistent, and
convincing evidence in
your responses. Consult
the scoring guide to
review all rubrics for

each entry.
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Exercise 10:

Complete one of these
forms for each portfolio
entry.

your teaching practiceinrelation to the NBPTS
Standards. Your commentary is your response
to the question, “What did you do and why did
youdoit?”

Youwill be asked to describe and analyze your
practice asitrelates to NBPTS Standards, so
make special note of which standards are being
assessed in each entry. You must spend consid-
erable time thinking about the standards and
reflecting onyour teachinginrelation to those
standards, so don’t expect toread the standards
once and then complete the entry. Rather, iden-
tify the specific standards being addressed in
each entry and thenreview the standards note-
bookyou created using the exercises in Chapter
4 of this guide.

Think abouthow you are teaching and what you
do that embodies the standards. Then go into
your classroom and teach. Set aside time later
forreflection on how effective your teaching
was inrelation to those standards. Ask yourself
these questions:

B HowwouldIdescribe and analyze whatIdid
inrelation to these particular standards?

B HowwouldI convince someone that my
teachingembodies these standards?

Keep in mind that no single teaching style or
approach is expected or desired. The class-
room-based entries assume well thought out
teaching practices that show students engaged
inlearning. Candidates are expected to demon-
strate that they:

B Know their students;

B Areabletosetappropriatelearning goals for
them;

B Implementlearning experiences to engage
studentsinlearning; and

B Analyze these experiences and reflect on
their practice.

Read through all of the entry directions before
beginning to make choices about which lessons
to use for your entries. Now is the time to start
thinking about the units you usually teach that
might fit the requirements. As youread through
the entries, use Exercise 10 (below) to help you
study the parameters for each one.

PORTFOLIO ENTRY EXERCISE

Certificate Area:

Entry Number:

Title:

Time Period:

Whatis valued in this entry?

Topic and restrictions:
What must be submitted?

Standards assessed:

b. Briefly summarize each standard

Keywords and phrases (look for these in the italicized section at the beginning of the entry
and in the section called How Will My Response Be Scored?):

a. Identify which standards are being assessed
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HANDOUT FOR REVIEWING WRITTEN COMMENTARIES

Description

Description is called for when the prompt
uses verbs like state, list, describe, or asks
“what” or “which.” If the commentary asks
for description, then review your response
against the following criteria:

m Do you provide accurate and precise enu-
meration and/or explanation of critical fea-
tures?

m Do youprovide clear and logical ordering of
the elements or features of the event, person,
concept, or strategy being described?

m Doyouinclude all of the features or ele-
ments that would allow an outsider to see as
you see whatever is described?

Analysis and Reflection

Analysis and reflection overlap. Analysis
involves interpretation and examination of
why the elements or events described are

the way they are. Reflection is a particular
type of analysis—it suggests self-analysis or
retrospective consideration of one’s teach-
ing practice and its outcomes in terms of
this assessment. (Note: If the subject of the
analysis [the student work or videotape] is
not available to the colleague who is read-
ing your analysis, be sure to provide a clear
description.)

If the commentary asks for analysis or reflec-
tion, review the response against these crite-
ria:

m Isthe focus of your writing on the “why”
(whichis analytical and reflective) and not
the “what” (which is descriptive)?

m Doesyourresponse provide an explanation
and interpretation of what happened, why it
happened that way, and your understanding
of what should come next or how you would
change the lesson ifyou could do it again?
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Use this guide as you
prepare your written
commentaries and share
it with the colleagues you
have asked to review

your work.
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Chapter 8:
Documenting Accomplishments

HE THIRD SOURCE OF EVIDENCE

about your teaching practice that

must be included in your portfolio is
documentation of your work activities and
accomplishments in each of three categories:
(1) as a partner with students’ families and
the community, (2) as a learner, and (3) as a
leader/collaborator.

Make sure you carefullyread the directions
and the rubrics in the Documented Accom-
plishments entry so thatyou know whatis
expected andrequired before youbegin
collecting evidence and writing about your
accomplishments.

This step will save you timein thelongrun and
help ensure that you demonstrate how you
meet the NBPTS Standards.

You should begin collecting evidence earlyin
the process. Evaluate the evidence as you col-
lect and selectit. Onlyinclude evidence that
is directly connected to the standards identi-
fied in the Documented Accomplishments
entryand that can be directly connected to
studentlearning.

To document your accomplishments related to
collaboration in the professional community,
you can submit copies of awards, certificates, or
diplomas that show the impact and significance
either on your class, school or community, or on
awider scale withrelation to the NBPTS Stan-
dards. Ifan accomplishment does not show an
impact on studentlearning, do notinclude it.
Make sure that you can prove that your accom-
plishment shows animpact on studentlearning.
Ifyou can’t prove the impact, rethink whether or
not youwant to include it.

To help document your accomplishments

for outreach to families, keep a contactlog
throughout the year. Record whom you
contacted,the type of contact, why the contact
was significant, and the outcome of the con-
tact. Keep copies of your correspondence with
families and community members, including
theirresponses. Reflect on and analyze the
significance and impact of each contact. When
consideringincludinga particular activity, you
should analyze the activity or the contactin
relation to the standards. If something appears
routine, analyze itand show why it was not
simplyroutine. Focus on the interactive com-
ponent of your contacts. Show how you built
ongoing two-way relationshipsrather than
simply focusing on your own input.

The Documented Accomplishments entry
requires (1) awritten description and analysis,
and (2) areflective summary. You must explain
what the accomplishmentis, why itis signifi-
cant,and whatimpactithas onstudentlearning.

Use the questions in the Reflective Summary
section of the Documented Accomplishments
entry of your portfolio instructions to guide
your discussion of the patterns and signifi-
cance of your accomplishments.

As always, you must be sure that you provide
evidence that connects your work to the
NBPTS Standards. As you make your selections
of what to include, pay close attention to how
the evidence documents the importance and
significance of your effortsin directrelation to
the NBPTS Standards. For example:



m Saying you attended a workshop is not
enough—You need to show howyou used the
information from the workshop to improve
your practice, the practice of colleagues, and
your students’ learning. In your written com-
mentary, you need to explain why the evidence
you have presented is important.

m Showing the notes you sent home to parents
is not enough—You need to explain why you
did it, how it was interactive communication,
and whatitaccomplished.

Make sure you follow the directions and speci-
fications in the Documented Accomplishments

SECTION 2: THE NBPTS PORTFOLIO

entry (e.g., page limits, time frame, use of the
same person for different evidence). Remember,
yourresponse will be assessed on the extent to
which it provides clear, convincing, and consis-
tent evidence of your ability to advance student
learning through your work with families and
the community, with colleagues and other pro-
fessionals, and as alifelonglearner.

Assessorslook for clear connections between
whatyousayin the description analysis, what
you attach as documentation to supportit, and
its connection to studentlearning.

COPY ALL MATERIALS PRIORTO SUBMISSION

return your original materials.

Be sure to make photocopies of all materials you submit as part of your portfolio. Copy all written
commentaries, student work samples, and instructional materials. Make copies of your videos
using the directions provided in the Get Started section of the portfolio instructions. Keep all
materials in a safe, easily accessible place. This will be an invaluable step if your submission is
lost ordamaged en route to NBPTS. The copies you retain also will be useful when reviewing your
score results. Due to the complexity and volume of materials received, NBPTS will not be able to
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Use the Communication
Log in the Documented
Accomplishments entry
to guide your recording of
contacts with parents and

the community.

gﬁ'—’

Do you have proof that
your accomplishment
impacted student learn-
ing? Have you included
this evidence in your
documentation, descrip-
tion, and analysis?



SECTION 3:
NBPTS Assessment Center

Overview

The Assessment Center component of the National Board Certification
process consists of six computer-delivered exercises, each of which must
be completed within 30 minutes, at an Assessment Center near you. The
exercises are designed to test your content knowledge specified in the
NBPTS Standards for your certificate area.

Your first step should be to review the Assessment Center Orientation
Guidelines found on the NBPTS Web site. These guidelines are the most
importantstudy aid available to candidates preparing for the Assessment
Center. Your district or teachers association/union may also offer
Assessment Center preparation sessions.




Chapter 9:

SECTION 3: NBPTS ASSESSMENT CENTER

Assessment Center Experience

HE ASSESSMENT CENTER COMPONENT

of the National Board Certification pro-

cessisadministered at assessment centers
nationwide. A site near you can belocated by
calling the Prometric NBPTS Registration Center
at800/226-7958 (select option 3) or by visiting
www.nbpts.org/for_candidates/assessment_
center/scheduling _an_appointment.

Assessment Center Appointment

Youwill be mailed an Authorization To Test
(ATT) confirmation after you submit your

(1) eligibility verification form(s), (2) nonstan-
dard testingaccommodation form (if appli-
cable), and (3) full candidate fee(s).

Afteryou havereceived your ATT and carefully
read all the Assessment Center instructions, the
next step is to make an appointment to take the
assessment. You will need to refer to your ATT
when calling to schedule your appointment.
Most candidates will have a six- to 12-month
window in which to test. NBPTS strongly
encourages you to schedule early to ensure
your desired testlocation and time. (Note:
Some testing centers are unable to schedule
appointments more than 45 daysin advance, so
itisveryimportant to call your center to deter-
mine how early you can actually make your
appointment.)

To make your appointment, follow the direc-
tionsin Step 3—Make an Appointment at the
online Assessment Center Orientation Web
page at www.nbpts.org/for_candidates/assess-
ment_center/scheduling an_appointment.

Regulations and Procedures

Afteryou have scheduled your appointment
and arrived at the Assessment Center, the staff
willuse aset of standardized procedures for

admitting and testing candidates. Itis impor-
tant that prior to arriving at the Assessment
Center, youreview the online information that
describesregulations and test-day procedures,
and thatyou follow the directions youreceive
from the staffand the computer instructions
while you are at the Assessment Center.

You must have your Authorization To Test
(ATT) and two valid forms of identification (the
name on your photo ID must match the name
onyour NBPTS application) when you arrive at
the center.

In addition, ifyou are applying for any of the
following certificates (EA/Math, AYA/Math,
EA/Science, AYA/Science, EMC/Art, EAYA/Art,
EMC/Music, EAYA/Music, EMC/World Lan-
guages Other than English and EAYA/World
Languages Other than English), you must have
your sheet of Assessment Center ID labels with
you. Ifyou are pursuing certification in EMC/
Artor EAYA/Art, youshould have your art
productin aplastic bag. The only other materi-
alsyouwill be allowed to take into the Assess-
ment Center are pens (blackink), pencils, and
an approved calculator (described online).

Youwill notbe allowed to take handwritten
notes, photocopies, orbound NBPTS materials
into the Assessment Center.

Scratch paper and extra pens and pencils are
available at each Assessment Center.

All candidates arerequired to take the Assess-
ment Center exercises on acomputerata
Prometric Testing Center. Some handwriting
responses are necessaryin certain certificate
areas such as mathematics, science, due to spe-
cificpromptrequirements. This appliesto all
first-time and retake candidates.

Remember, you will not
receive your Authorization
To Test document or

be able to make your
Assessment Center
appointment until you
have met all eligibility
requirements, submitted
all required forms, and
paid all of your fees.

)
=

NBCTs recommend mak-
ing your Assessment
Center appointment as
soon as possible to help
improve your chances
of getting the time and

location you prefer.

{ g 4
=

Make sure you visit

the NBPTS Assessment

Center Orientation Web
page to review the step-
by-step guidelines and

explore links to helpful

information.

g

Contact NBPTS about

name changes.
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G

The NBPTS online
Assessment Center tuto-
rial is very helpful. Don’t
skip it! www.nbpts.org/
tutorial/index.html.

G

Call your local Assess-
ment Center to confirm

your appointment.

G

Check for possible
unique Assessment
Center requirements in

your certification area.

What the Exercises Are About
and How To Prepare

Assessment Center exercises focus on your con-
tentarea or discipline and, therefore, are spe-
cific to each of the certificate areas for National
Board Certification.

An Assessment Center exercise can consist of
one or more prompts (or steps) that direct you
torespond to aseries of questions designed

to gauge your content knowledge. For every
certificate exceptart, the stimulus materi-
alsneeded for the exercises are presented on
the computer screen. For example, in some
instances, a classroom scenario or student pro-
filemightbe presented on the computer screen
foryouto consider before respondingto a ques-
tion within an exercise. Only the art certificate
has on-site stimulus materials provided during
the exercises. In either case, itis veryimportant
thatyouread each question carefully and fol-
low theinstructions.

Review Content

The Assessment Center exercises address
teachingand learningissues for the full age
range included in your certificate; therefore,
you are required to demonstrate your knowl-
edge of developmentally appropriate content
across the entire certificate age range. If you
have not taught the subjects or age group cov-
ered, reviewing the objectives for each area and
gradelevel isrecommended. Team with other
candidates to review prompts, standards, and
agerange considerations. Textbooks, a curricu-
lum guide, or refresher courses offered by your
school system or alocal university might

be helpful. Meeting with colleagues who teach
subject areas or age ranges you do not cur-
rently teach—but that are covered by the cer-
tificate area—also isrecommended.

When scoringresponses, the assessors value
specific detail and clarity, notlength. Your
responses must specifically refer to the stimu-
lus materials (if provided).

The Assessment Center exercises do not assess
your writing ability. You should present your
answers in the manner that best conveys what
youwant to say. In some cases, you may choose
to use connected paragraphs, whilein other
casesyoumay decide to use bulleted lists.

Online Tutorial

You can access the online tutorial on the NBPTS
Web site www.nbpts.org/for_candidates/
assessment/prepare_for_your_appointto
prepare for your appointment. Read through
the system requirements before launching

the tutorial. Be sure you are using a computer
with enough memorytorun the tutorial;and a
relatively fast Internet connection alsoisrec-
ommended. This will help you to better approxi-
mate the conditions youwill experiencein the
Assessment Center.

The tutorial will take you through the entire
Assessment Center experience, including
assessment directions, and tips on planning
your time. Although practicing with the tuto-
rial will help ease your test-dayjitters, itis no
substitute for being prepared for the content to
be tested within the actual assessments.

Retired prompts are available for each certifi-
cateareainthescoringguide. Timed practice
on a computer is extremely helpful.



Assessment Center Anxiety Tips

National Board Certified Teachers who have
completed the Assessment Center process offer
some helpful suggestions in the box below.

SECTION 3: NBPTS ASSESSMENT CENTER

Additionally, and perhaps even more impor-
tantly is that “ifa promptrequests thatyou
provide two examples of appropriate actions
to takein a given educational situation, only
the first two examples you provided will be
scored.”

HELPFUL HINTS FORTHE BIG DAY

m Eatagood breakfast.

answering the questions.

temperature.

m Arrive early so you have time to relax before your assessment.

= Draw on your content knowledge and what you know about the process of teachingin

® Donotlet one question rattle you so much thatyou are not at your best for the other questions.

m Dress comfortably. Bringa sweater, or dress in layers so that you can adapt to theroom’s

m Prepare for distractions. As aresult of staggered assessment schedules, people will be moving
around and takingbreaks at different times.

® Bring a minifirst-aid kit for aheadache, scratchy throat, runny nose, or contact lens trouble.

m Plan aspecial activity (dinner, vacation, or a party) to celebrate completing the assessment.

Answering the Prompt

Justas there are several successful ways to cre-
ate accomplished portfolio entries, there are
ways to approach answering the Assessment
Center exercises. Your method for answering
the prompts will depend on your preference.
You maywant to try several different ways of
responding to prompts to help determine your
comfortlevel.

The one nonnegotiable: read the prompt care-
fully. Level 4 Rubricresponses are not only
clear, consistent, and convincing, they are also
appropriate and focused to the prompt.

The NBPTS 2007 Assessment Center Orienta-
tion publication specifically states that “asses-
sors arelooking for depth and quality” in the
candidate’s response, not “quantity.”

What’s the best way to read the exercise?

Many candidates say that they found it helpful
toread the entire prompt first before begin-
ningtheirresponse. This means you would
scroll through the screens that show all of the
prompts for a single Assessment Center exer-
cise. (The software prevents you from reading
the prompts for all six Assessment Center exer-
cises before responding.) One advantage to this
method is that youwill be aware of the entire
question before beginning.

Afewcandidatesreportrunning out of time
before getting to thelast screen —they either
mismanaged time or didn’trealize the Assess-
ment Center exercise included three or even
four prompts. Other candidate’s reported that
they did notlook ahead becauseitincreased
their stress. They simplyread one screen,
answered the question and moved to the next.

L
Prior to your testing day,
check the exact loca-
tion of the Assessment

Center.

=
—

For actual retired prompts,
visit the Candidate Resource
Center on the NBPTS Web
site for the Scoring Guide
www.nbpts.org/for_candi-
dates/scoring in your certif-
icate area. The Scoring
Guide will give you a better
idea of the kinds of ques-
tions you may be asked on
your assessment.
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Preparing for the Assessment
Center Exercises

Retired Prompts

There are some released/retired prompts
found in the Scoring Guides available on the
NBPTS Web site for each certificate area.
Naturally, these are the best and most reli-
able examples of what you can expect to see
atthe Assessment Center. However, most cer-
tificate areas have only two released prompts
that candidates can practice answering. This
means you may want to generate some of your
own practice prompts.

Many candidates find that writing their own
practice prompts based on their intensive
study of the descriptors and rubricsis very
helpful. However, remember at no time, in no
instance, canyou ask NBCTs or candidates
who have taken their Assessment Center exer-
cises to create practice prompts for you, nor
should they review the prompts or responses.
This violates the confidentiality statements
that candidates sign at the Assessment Center.

Ifyoushould decide to create practice prompts,
remember thatyou are creating them based on
whatyou “believe” will be assessed. There isno
guarantee thatyou will write the perfect prompt
aligned to the Assessment Center exercise.
However, the more practice youhave answering
prompts, the more comfortable you’ll likely be
on testday.

How Long Will |l Be At
The Assessment Center?

First-time candidates in most certificate areas
follow the same testing schedule as shown
below. At this time, Music and World Languages
Other than English have modified testing
schedules.

First-time candidates can expectto be at

the Assessment Center for a little over four
hours. This allows for 30 minutes early arrival,
check-in, computer tutorial, Assessment Center
exercises and a 15-minute break.

According to the NBPTS Web site, the testing
schedule willlooklike this:

Check-in 15 minutes
Computer Tutorial 30 minutes
Exercises 1-3 (each 30 minutes) | 90 minutes
Break 15 minutes
Exercises 4—6 (each 30 minutes) | 90 minutes
Total time at Assessment Center | 4 hours
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USING THE RUBRICS: PREPARING FOR THE ASSESSMENT CENTER

In each National Board Scoring Guide, NBPTS has included two required prompts, “Selected
Assessment Center Exercises.” In addition, you will find rubrics 1-4 for each of the six prompts
for the previous year. Although the actual prompts will differ in specific substance, current can-
didates canlearn helpfulinformation by examining these sixrubrics along with the two retired

prompts.

Thisworksheet suggests away to glean helpful hints from the rubrics supplied in your own category.

For each of the six prompts, the rubrics tell you what the scorers are expecting from you. For example,
from Early Childhood Generalists, Exer. 1 Literacy: Scoring Rubric Requirements—Provide evidence of
the following:

1. Identify and explain two strengths of student reading development.

2. Give adevelopmentally appropriate goal and instructional strategy for two strengths.

3. Discuss appropriate resources/materials to further reading development.

4. Presentrationale to connect student strengths, strategy and materials.

Now distinguish among the four scores possible on this prompt: THE EVIDENCE

strengths

Level 4 Level 3 Level 2 Level1
Clear, Convincing, Clear Limited No
Consistent

1. Accurate Detailed ID of two Accurate ID Inaccurate orvague ID

From this exercise, what direction do you expect the prompt to take?

What do you need to know and do in order to complete these tasks?

Whatshould youlearn/do/think about to prepare for this exercise?

Using this worksheet model, examine the rubrics provided in your category as a preparation for

your Assessment Center prompts.

RUSSSN

Exercise 11



SECTION 4:
Scoring

Overview

The scoring process can seem complicated, but NBPTS is committed
to making sure that its assessments are valid and meaningful and that
the scoring of candidates’ responses is reliable, accurate, and fair. This
section addresses some of the questions raised by candidates after
receiving their scores.




CHAPTER 10:
Receiving Scores

OU CAN VIEW YOUR SCORES ONLINE
and print a copy of your score profile
at the National Board Registration and
Information Center (NBRIC) (https://nbpts3.
ets.org) as soon as scores are released if
you have given NBPTS your Social Security
number. The official policy states that scores
will be released on or before December 31.

Past candidates suggest being careful about
when and where you first view your scores. If
you are nervous, you might want to be alone or
have a close friend with you for support. Ifyou
think you might become emotional, no matter
what your score, you may not want to be in front
ofyour classwhen you find out.

When you view your score profile, you will find
an explanation of your raw exercise scores, the
weights for each exercise, the uniform constant
thatis added to each candidate’s weighted
exercise total, and your total weighted scaled
score (TWSS). Youmust earna TWSS of atleast
275 points to achieve National Board Certifica-
tion. See the figure on the right for an example
of whatyour score profile will look like.

Ifyou achieve National Board Certification on
your first attempt, congratulations! Complete
the online form to submit the name you want to
have on your certificate, tell your administra-
tion, your teachers union, and celebrate! Start
thinking about how you are going to share the
good news with your colleagues, your com-
munity, and the people and organizations that
have helped you along the way. One way to
share the news is to use the pressrelease tem-
plate that comes with your certificate.

SECTION 4: SCORING

Ifyouare still on the journey to achieving

National Board Certification, congratulations

are stillin order—you are closer than you were If you do not feel comfort-

before. Itisnatural to be disappointed but able notifying the press,
recognize that making this effort has already ask your mentor or some-
positively affected your teaching. Your scores one else in your school to

have been banked automatically. Remember, do it for you.
you have 24 months from the date of yourinitial
scorereport to complete the National Board

Certification process.

3 My Scores: Score Prolite - Microsoft Inteinet Explorer provided by ET5

Candwlate 1D

STANDARDS' Certificate: Early and Middle Childhasod/Music

To achieve National Board Certification as an Early and Mddle Childhood /Music teacher, a candidate
must eam a total weighted scaled score on the assesament that equals or exceeds 275,

FULL SCORE PROFILE

Entry or Exercise Name Raw Exercise | Weight
| Score | (w)

| (RES)

Weightad Scaled
Sci

ore
(RES x W)

| Planning 2.500 | 16.000 56.00

] Dalivering [nstruction 2,750 | 16.000 24.00

o g and b loping
Muzsicianzhip

3,000 16.000 48.00

Dot Accom: Contiib to Studant Leaming | | 12.000 34.50

|
2878 |
Diagnostic Skills 2.2490 I 5.670 15.00

Histoncal Repertoira 2.37% | 6,670 15.84 p—

Applied Theory/Compontion 2.125 | €670 14.17

Instructional Stratagres 3,500 | 6870 23.34

Muzic Fram a World Sample 6,670 1927

Curncular appleations 5670 1%5.84

sum of Scaled Scoree a6

Uniform Constant 12

TOTAL WEIGHTED SCALED SCORE 298

Scores thould be used solely for the purpose of determining National Board Certfication. Any other use
would be & misrepresentation of thess score data,

Copyright @ 2002 by the National Board for Professional Teaching Standards.
all nghts reserved
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CHAPTER 11:
Understanding Scoring

ANDIDATES OFTEN HAVE MANY

questions after receiving their scores.

NBPTS provides information at www.
nbpts.org/helps_and_faqs/scoring and
answers many questions at the Candidate
Inquiry Service at https://nbpts3.ets.org/
cis/faqs/faqs_0304_scorebanking.html.
Some of the more frequently asked questions
are addressed below.

What do these scores mean? National Board
Certification is a standards-based assessment.
A candidate’s scorereflects the degree to which
assessors were able tolocate clear, consistent,
and convincing evidence that the candidate
met the standards specific to his or her certifi-
catefield. Itis vital that candidates who did
not achieve National Board Certification on
the firstattempt understand that their scores
reflect the quality of the evidence they pro-
vided in the assessment—notnecessarily the
quality of their teaching!

Who are the assessors? Assessors are practic-
ing classroom teachers, just like you, who have
received intensive training on how to score the
exercises. One or more assessors score each of
the 10 candidate responses for certificate areas
thathave been offered for more than one year.
Therefore, each candidate’s completed assess-
mentis scored by atleast 10 different classroom
teachers. Each entryfor new certificates is dou-
ble-scored. Each year NBPTS conducts analy-
sesto determine the level of assessor reliability
(i.e., thelevel of agreement between indepen-
dent assessors). Theresults of these reliability

analysesindicate that NBPTS assessors are
consistentlymakingreliable, accurate, and fair
evaluations of candidates’ responses.

Why does it take so long to receive my scores?
Extensive quality controls and psychometric
analyses are conducted to ensure the statisti-
calreliability and legal defensibility of all score
results. Thisimportantwork is done after all
scoringhasbeen completed and before your
results can be sent out.

What does it mean to get a non-scorable
entry? Retake entries that are found to be
identical or amended versions of your original
entrywill notbe scored, theretake fee will be
forfeited, and the entry will receive an “NS”
(“NotScored”) designation on your score pro-
file. (Note: Advanced candidates can resubmit
arevised response to entry4 without penalty.)
Entries missinga critical component will
receive an “NS.”

Canlappeal myscore? Yes. NBPTShasan
appeals process. Ifyou think you have “good
cause” to believe that the process was funda-
mentally unfair for you, you can appeal ascor-
ingand/or certification decision. Itis difficult
to establish good cause to supportarequest
forreconsideration of a certification or scor-
ing decision. You mustidentify some particu-
lar circumstance or condition that explains
why youbelieveitis fundamentally unfair for
NBPTS to maintain the certification and/or
scoring decisions previously released to you.
To appeal adecision, you must submit aletter



ofrequest thatincludes all pertinent details
and materials relevant to the appeal, along
with the appropriate filing fee; NBPTS must
receive the letter within 60 calendar days of the
date printed on the score report.The fee to file
acertification appeal is $500; the appeal may
take several months. For information about the
appeal policy and all related procedures, refer
to your Guide to Understanding National Board
Certification or visit the NBPTS Web site at
www.nbpts.org.

What if 1 think one of my scores was reported
incorrectly? NBPTS conductsrigorous quality
control procedures before releasing scores. If,
however, you still want to have a score verified,
you may choose to use the Score Verification
Service for a fee. The portfolio entry(ies) or
Assessment Center exercise(s) youwant to have
verified are not rescored for this fee. For infor-
mation about the Score Verification Service,
fees, and procedures for requesting this service,
see the NBPTS Web site at www.nbpts.org.

SECTION 4: SCORING

Why isn’t feedback provided with the score
report?

A candidate’s score reflects the degree to which
assessors were able to locate clear, consistent,
and convincing evidence that the candidate
has met the standards specific to his or her
certificate field. Assessors are instructed to
identify, record, and evaluate only the evidence
that candidates provide—“missing evidence”
isnotidentified. Assessors make no sugges-
tions forimprovement. They instead focus on
the evaluation of evidence, not on feedback to
candidates. Providing suggestions for improve-
mentimplies that there is a template for success
in National Board Certification. In fact, there
isaninfinite number of ways to certify, and all
are based on meeting the standards. Providing
suggestions forimprovementis not a part of the
scoring process.



SECTION 5:
The Advanced Candidacy

Overview

Itis not unusual for teachers to achieve National Board Certification
over the course of two or three years. This section provides informa-
tion to help candidates think about retaking portions of their assess-
ment if they do not achieve National Board Certification on their first
attempt. Seeking National Board Certification is challenging, but the
rewards for both you and your students are worth the effort.




CHAPTER 12:
Deciding What’s Next

F YOUR SCORE FELL BELOW THE

performance standard used by the

National Board in awarding National Board
Certification, you are not alone; not everyone
succeeds on the first try. Candidates often feel
as if they have failed. They feel angry or cheat-
ed. These are all common, reasonable emo-
tions that must be overcome before planning
your next steps.

Take some time to think about whether you
want to continue toward achieving National
Board Certification. Think about the reasons
youinitially decided to seek certification and
about whether continuing your effort fits with
both your personal and professional goals.

Ifyou elect not to pursue National Board Cer-
tification, you should feel satisfied at having
completed the profession’s most intensive
professional development program.

Ifyou decide to continue with the process, you
need to start thinking about which exercise(s)
youwillretake and howyou canimprove your
score(s).

Determining Which
Exercises To Retake

There are several things to consider before decid-
ingwhich exercises to retake. Youneed to deter-
mine howlikelyitis thatyou canincrease your
score on agiven exercise and how much improve-
ment will affect your total weighted scaled score
(TWSS).NBPTS provides an online interactive
calculator that will help you make your decisions.

Accompanyingyour scorereportisanonline
tool that performs all the calculations ne ces-

SECTION 5: THE ADVANCED CANDIDACY

sary to consider when making your decisions.

{ E e
,y/

Review online guidance to

Youmay also choose to use Exercise 12, which
suggests a six-step process to help you deter-
mine which exercises toretake. Asyouwork

help you determine which

through this process, youwill need to have exercises to retake at

your score reportand the worksheetonpage59.  www.nbpts.org/for_candi-

Many National Board Certified Teachers also dates/retake_candidates.
recommend that youwork through this process

with afriend.

Exercise 12: Determining Which Exercises to
Retake. Use the worksheet on the next page as
you think about which exercises to retake.

Step 1: Useyour scorereport to determine how
many points your total weighted scaled score
differs from the performance standard of 275.

For example, ifyoureceived a TWSS of 268, you
need to increase your TWSS by atleast 7 points
(275-268=7) toreceive National Board
Certification.

Step 2: Determine which individual exercises
you are eligible to retake. You are only eligible
toretake exercises on which you scored below a
2.75. These exercises are marked with an aster-
isk (*) on your score report.

Step 3: Using the worksheet, write down the
individual raw exercise scores youreceived on
each of the entries and/or exercises that you are
eligible toretake. These numbers are located

in the raw exercise score (RES) column of your
scorereport.

Step 4: Estimate areasonable scoreincrease
thatyou might attain on each of the individual
entries and/or exercises you are eligible to
retake. Write these down.
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What was the score youreceived on an exer-
cise? Thelower the score, the more room for
improvement, butifyouscored verylowon an
exercise, youmust decide howlikelyitis that
you canimprove it significantly. Also, remem-
ber the greater the weight associated with a
specific exercise, the more impactanincreased
score willhave on your TWSS. Be realisticand
consider the factors discussed in Steps 5 and 6.

Step 5: Assessyour personal strengths and
weaknesses relative to each of the exercises you
are eligible to retake. Consider the following
questions:

m Are youmore comfortable responding to
portfolio entries (where prompts are known in
advance) or responding to Assessment Center
exercises (where the prompts are notknownin
advance)?

m Do youbecome anxious during timed
assessments?

m When comparing your portfolio responses to
therubric for the entry, are you absolutely clear
aboutwhyyour score is not higher?

m Do you have good ideas about how to improve
your performance on portfolio entries and
Assessment Center exercises?

Step 6: Consider other factors when deciding
which individual exercise(s) to retake.

Factors to considerinclude:

m Areyoustill teachingin the same certificate
area?

m Whatare your personal obligations during
theretake timeframe?

m Are your school-related or professional obli-
gations likely toincrease, decrease, or remain
the same across the retake eligibility period?

m Are your other outside activities likely to
increase, decrease, or remain the same?

m Isfundinganissue? Remember thateach port-
folio entry or Assessment Center exercise you
retake will cost $350, so you will want to identify
sources of financial assistanceifneeded.

m How difficult will it be for you to complete the
exercise(s) processifyoudelayyourretake(s)
byayear?
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Following these six steps should help you identify the exercise(s) that make most sense for you to
retake. Make sure you have selected exercise(s) that, if you improve your score, will earn you enough
pointsto attain National Board Certification. Finally, it isimportant to remember that when you
complete aretake of an exercise, your new score replaces your original score, even ifit is lower than

your original score.
EXERCISE 12: DETERMINING WHICH EXERCISES TO RETAKE
. . Expected New Current Earned Reasonable Weight x
Exercise Weight Raw Score Raw Score Raw Score R;:;‘g:;‘::e
Increase Increase =
Portfolio Entry 1 16.00
Portfolio Entry 2 16.00
Portfolio Entry 3 16.00
Portfolio Entry 4 12.00
Assessment Center
Exercise 1 6.67
Assessment Center
Exercise 2 6.67
Assessment Center
Exercise 3 6.67
Assessment Center
Exercise 4 6.67
Assessment Center
Exercise 5 6.67
Assessment Center
Exercise 6 6.67
Uniform Constant 12
TOTAL
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CHAPTER 13:

Preparing To Retake

Remember, you can find
the standards for your
certificate area at www.
nbpts.org/for_candidates/
certificate_areas1.

©

—
Candidate support works.
Try it!!! Consider joining a
support program.

NCE YOU HAVE IDENTIFIED
which exercise(s) you are going to

retake, you can begin your prepara-
tion. If you are a first-time candidate, you
may continue to pursue National Board
Certification for a period of 24 months from
the date printed on your initial score report.
One ofyour firstactivities should be to recon-
nectwith those who can help you during the
retake process. In addition some National Board
Certified Teachers who achieved National Board
Certification on their second try suggestinclud-
ing anew colleague who mightbring a different
perspective to your work.

Portfolio Exercises

Ifyouhave decided to retake one or more port-
folio entries, you will be responding to the same
entryfrom your original portfolio. However,
some of the instructions may contain clarifi-
cations or additions, so you should follow the
retake instructions carefully.

Beginbyplanning anewlesson. Although
you are not prohibited from using the same
lesson for yourretake entry as you did for your
original entry, many mentors suggest selecting
anewlesson to help you get a fresh start. How-
ever, ifyou opt to use the same lesson, be very
careful that all of your written commentaries,
including your analyses, videotape, student
work samples, responses, artifacts, and reflec-
tion are completely new. (Entry4isanexcep-
tion. See www.nbpts.org/for_candidates/
retake_candidates.) Allretake entries are com-

pared to the corresponding original entries.
Retake entries that are found to be identical
oramended versions of your original entries
will notbe scored, the retake fee will be for-
feited, and the entries will receive an “NS” (“not
scored”) designation on your score profile.

Next, review the standards that are the focus
ofthe entryor entries you areretaking. Even
though you are familiar with the standards,
take the time to thoroughly study the relevant
standards by reviewing the exercises in Chap-
ter 3 of this guide. Alsoreview the How Will
My Response Be Scored? section of your portfo-
lio instructions so that you are familiar with
whatis expected in yourresponse. Takingthe
time toreview the standards and how your
responses are scored will allow you to build on
whatyouhave learned from submitting your
original portfolio material. Youalso should
focus on providing clear, consistent, and con-
vincing evidence that your teaching meets these
standards.

Finally, it will be helpful to review the differ-
ent types of writing—descriptive, analytic,
andreflective—that arerequired in the writ-
ten commentaries. See Chapter 7 of this guide
or Get Started: Writing About Teachingin the
NBPTS portfolio instructions for useful advice

on developing your written commentaries.



Assessment Center

Ifyou have chosen to retake one or more
Assessment Center exercises, you can begin
to prepare by collecting the resources you will
need toreview the content-area knowledge
specified in the NBPTS Standards.

Itisimportant that youreview the Scoring Guide
foryour certificate area. The guide provides
information that will help you understand the
features of all four levels of response. The guide
also contains a briefdescription of each Assess-
ment Center exercise, the rubrics used by the
assessors to evaluate performance on each of
the Assessment Center exercises, and selected
Assessment Center prompts used in a previous
assessment cycle (retired prompts are not avail-
able for newly released certificate areas).

Ifyou are uncomfortable with the computer-
ized format of the Assessment Center, it will
be helpful to practice the online tutorial at the
NBPTS Web site at: www/nbpts.org/for_
candidates/assessment_center/prepare_
for_your_appoint.

The Retake Process

You can apply and pay for your retake exercises
online. All of the information youneed is pro-
vided online when you view your scores.

Ifyoudecide to begin the retake process
immediately, you must apply and pay your
fee on or before January 31 of the year fol-
lowing your score receipt. After completing
the process, you will be notified of your new
scores and your recalculated total weighted
scaled score. New scores will be available on
or before December 31 of the year you submit
your retake materials.

SECTION 5: THE ADVANCED CANDIDACY

The Retake Fee

A candidateis charged a fee of $350 for each
portfolio entry and $350 for each Assessment
Center exercise that he or she chooses to retake.
There is aretake application fee of $15. Retake
fees are nonrefundable, regardless of the
circumstances.

If after paying the retake fee for one or more
portfolio entries or Assessment Center exer-
cises, you find that you cannot complete your
portfolio retake entries or take your Assess-
ment Center retake exercises, you may choose
to defer submitting a new response for up

to one year, provided you are still eligible to
retake. Yourretake fee will not be refunded,
and NBPTS will require $125 per portfolio
entry or Assessment Center exercise to rein-
state your deferred retakes. To defer, you must
submit your requestin writing to the NBPTS
Processing Center. The written request to defer
portfolio entries must be received prior to the
portfolio deadline. The written request to defer
Assessment Center exercises must bereceived
10 days prior to your scheduled Assessment
Center appointment or atleast 10 business
days prior to the end of the Assessment Center
testing window, whichever comes first. To reac-
tivate your application, you must complete a
new retake application and pay the deferment
feein the nextassessment year. If you do not
complete anewretake application and pay the
deferment fee, you will forfeit all fees paid. Note
thatyou cannot defer any portfolio entries or
Assessment Center exercises ifyou arein your
lastyear of eligibility. Retake submissions can
onlybe deferred once.

You can find the Scoring
Guide for your certificate
area at www.nbpts.org/
for_candidates/scoring.

@

=

Check with your state
union and district to see
if they offer financial sup-
port for retake fees.



SECTION 6:
The Renewal Candidacy

Overview

National Board Certificates are issued for a period of 10 years. NBCTs
are, and continue to be, accomplished teachers. Their accomplishment
reflects an inherent desire to pursue professional growth in order to
increase theirimpact on student learning.

In the eighth year of certification, it is time to start thinking about renew-
ing your certificates. NBPTS has developed the Profile of Professional
Growth, the instrument for the renewal of National Board Certification.
This instrument provides a comprehensive portrait of an NBCT’s profes-
sional growth since achieving National Board Certification. It focuses
onincreasing studentlearning and maintaining high and rigorous stan-
dards, which are the mainstays of the National Board Certification pro-
cess. A demonstration of preK-12 classroom teachingis required.

Visit the NBPTS Web site
www.nbpts.org/for_nbcts/
certitication_renewal for
more information about
the Profile of Professional
Growth.
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SECTION 6: THE RENEWAL CANDIDACY

The Profile of Professional Growth

HE PROFILE OF PROFESSIONAL

GROWTH (PPG) has its basis in and

is drawn from the Five Core Propositions
and the Architecture of Teaching. It is designed
to promote continued professional develop-
ment consistent with the high and rigorous
standards that National Board Certification
represents. It provides an avenue for NBCTs to
articulate what certification means to them
years later and how their teaching continues to
embody NBPTS Standards.

Although the Profile of Professional Growth is
separated into three components, the parts are
integrated and complementary, designed so
that NBCTs can demonstrate the connections
they make between their continued profes-
sional development and studentlearning.

Component #1 requires submission of
responses to prompts related to four activities
thathave become a major focus of professional
growth. These professional growth experi-
ences, including effective and appropriate use
of technology and current knowledge of the
field, are ongoing and multifaceted. They must
reflectthe NBCT’s continuous commitment
and contributions to the professional activities
thatultimately affect studentlearning.

Component #2 focuses on the application of
one of the professional growth experiences
featured in the first component. Component

#2requires avideotape in which the NBCT
demonstrates preK-12 classroom teaching. The
video and accompanying written commentary
must demonstrate studentlearningin an envi-
ronment that promotes equity and apprecia-
tion of diversity as well as the application of
certificate-specific content knowledge. There
must be adate stamped on the video.

Component #3 focuses on the application of
asecond professional growth experience fea-
tured in Component #1. This third component
offers several options, including the choice of
featuring work with preK-12 learners or with
professional colleagues. The basis for this com-
ponent must be a different professional growth
experience from that used in Component #2.

Throughout each of the three components, the
NBCT’s activities must demonstrate meaningful
andrigorouslearning experiences tied to certif-
icate-specific contentknowledge. Inresponding
to the prompts, the commentary must reflect
thefactthatthe NBPTS Standards continue to
be embedded in the NBCT’s practice.

The final section is Reflection, in which the
NBCT analyzes the connections and patterns
among all three components of the Profile of
Professional Growth from the perspective of his
orherrole as an educator. The NBCT must focus
on challenges encountered, and must describe
plans for continued professional growth and
efforts to affect studentlearning.



A Guide To Understanding National Board Certification: 2008 Candidacy Cycle
A JOINT PROJECT OF THE AFT AND THE NEA

CHAPTER 15:

When And How To Renew

Once you begin the
renewal process, be
sure to review the
current standards
because many of
the standards have
been revised to bet-
ter reflect current
teaching practices.

OU MUST COMPLETE THE NATIONAL

Board’s Profile of Professional Growth

(PPG) prior to the expiration date of your
certificate and can onlyrenew certificationin
your original certificate area. You may begin
formal work on the Profile of Professional
Growth as early asyear eight of your certifica-
tion period. The table below shows the dates for
currentrenewal cycles.

You may begin your application process online
atwww.nbpts.org. The total fee for certificate
renewalis $1,150 which includes a $300 non-
refundable application fee. Your renewal must
beinyouroriginal area of certification. If you
areteachingin a different field or are no longer
actively teaching, you maystill apply for cer-
tificate renewal. However, because the PPG

requires classroom teachingin the area of your
original certificate, you will need to establish
arelationship and work with students ofa col-
league as part of the renewal process.

Youare encouraged to begin yourrenewal pro-
cessintheeighth year of certification, in part, to
allow two attempts to successfullyrenewyour
certificate. The fee to attempt to renew certifica-
tionthe second timeis the same as the initial
application. Youwill berequired to resubmit
your entire PPG for evaluation because the PPG
is evaluated holistically so there can be no score
bankingin the application process. If you do

not successfully complete the renewal process
before your certificate expires, youwill need to
apply and go through the National Board Certifi-
cation processas afirst-time candidate.

lational Board for
ejpmss.fom THE COLOR OF YOUR NBCT FUTURE
TEACHING
STANDARDS
Find the date you achieved certification... - Then find the dates that apply to your renewal process
Date Certificate Renewal Submission
Certified Expiration Date = Application Window | Fee Deadline Deadline Decision Date
First Opportunity: Jan 31, 2007 April 1, 2007 Oct 2007
Nov 13-Dec 31, 2006
Nov 30, 1998 Nov 30, 2008 -
Second Opportunity: Jan 31, 2008 April 30, 2008 Oct 2008
Nov 13-Dec 31, 2007
First Opportunity: Jan 31, 2008 April 30, 2008 Oct 2008
Nov 13-Dec 31, 2007
Nov 30, 1999 Nov 30, 2009 — [ ! "
First Opportunity: Jan 31, 2009 April 30, 2009 Oct 2009
Nov 13-Dec 31, 2008
First Opportunity: Jan 31, 2009 April 30, 2009 Oct 2009
Nov 13-Dec 31, 2008
Nov 30, 2000 Nov 30, 2010 —-> - -
Second Opportunity: Jan 31, 2010 April 30, 2010 Oct 2010
Nov 13-Dec 31, 2009
First Opportunity: Jan 31,2010 April 30, 2010 Oct 2010
Nov 13-Dec 31, 2009
Nov 30, 2001 Nov 30, 2011 —> - -
Second Opportunity: Jan 31, 2011 April 30, 2011 Oct 2011
Nov 13-Dec 31, 2010
First Opportunity: Jan 31, 2011 April 30, 2011 Oct 2011
Nov 13-Dec 31, 2010
Nov 30, 2002 Nov 30, 2012 —-> - -
Second Opportunity: Jan 31, 2012 April 30, 2012 Oct 2012
Nov 13-Dec 31, 2011
*** NBCTs who are certified after November 2002 can find their schedule for renewal by adding one year to each date shown in the chart. For
example: If you are an NBCT who certified in November 2003, your window to apply for your “First Opportunity” to renew your certification is
January 1- December 31, 2011. Reprinted with permission from the National Board for Professional Teaching Standards, www.nbpts.org. All
Rights Reserved.




Understanding the
Renewal Decision

How does renewal differ from initial
certification?

The process for renewal of National Board Certi-
ficationis different from the initial certification
processin several ways.

m Interms of structure, the renewal instrument
hasseveral interrelated components rather than
entries and exercises that are independent of
each other.

m The evaluation processis differentin thata
renewal candidate’sresponseis evaluated asa
whole rather than each componentbeing con-
sidered separately.

m Therenewal process is shorter than the origi-
nal certification process; however, itis still a
rigorous and demanding examination of profes-
sional growth since original certification.

m Renewal candidates will receive either a
“renewed” or “notrenewed” decision. The
reports of renewal decisions will be different as
will the resubmission process for renewal candi-
dateswhoreceive a “notrenewed” decision.

Is the renewal process based on revised
NBPTS standards?

Renewalisbased onthe NBCT’s application of
the current standards within the original area of
certification. Many of the standards have been
revised to better reflect current teaching prac-
tices,and NBCTswill need toread and review
these standards as part of therenewal process.

SECTION 6: THE RENEWAL CANDIDACY

Can | attempt certificate renewal if | am teach-
ing in a field different from the field in which |
was originally certified? What if | am no longer
actively teaching?

Yes. However, because renewal requires class-
room teachingin the area of your original cer-
tificate, you will need to establish arelationship
and work with students of a colleague as part of
therenewal process.

Can | attempt renewal after my certificate
expires?

No. Ifyoudo not successfully complete the
renewal process prior to expiration of your cer-
tificate, you will need to apply and go through
the National Board Certification processasa
first-time candidate.

When will renewal submissions be evaluated?
The evaluation of the Profile of Professional
Growthis expected to take placein Julyeach
year. National Board Certified Teachers seeking
renewal will need to plan accordingly to ensure
they have adequate time to complete the process
based on the timeframe for evaluation.



SECTION 7:
Conclusion

E HOPE YOU FIND THIS GUIDE USEFUL AS YOU BEGIN THE
National Board Certification process. We know from sur-
veys and anecdotes of candidates who have preceded you
that the NBPTS process, although time-consuming, is
intellectually challenging and an excellent professional development
experience. Candidates report that the process has a positive impact
on their teaching and on the way in which they interact with col-
leagues and work with students.

The AFT and the NEA hope that this guide assists you with understand-
ing the National Board Certification process. We commend you for your
commitment to strengthening the profession and wish you much suc-
cess on your journey to National Board Certification.



Glossary of Terms

National Board portfolio instructions use terms
thatyoumaybe familiar with, butnotnecessar-
ilyin the context they are used by NBPTS. This
section provides general definitions for some

of these terms. For amore complete list, see
Resources: Portfolio-Related Termsin the port-
folioinstructions.

Assessment—The formal or informal process
of collecting evidence about progress, analyz-
ing and evaluating progress, communicating
about progress, and adjusting teaching prac-
tice based onreflection of a teacher’s prac-

tice. There are multiple forms of assessment,
including formal measurement tools such as
achievement or other standardized tests. Infor-
mal assessment can take place throughout the
school year, and includes evaluating data from
multiple sources, such as exercises or assign-
ments that enable you to measure student prog-
ress, as well as student work itself, and feedback
from parents or other family members.

Assessment/Prompt (asin “showhowyou use
an assessment/prompt with your students”)—
Any formal or informal means of creating an
occasion thatwill allow a teacher to assess stu-
dent work or progress. A prompt used to assess
student work or progress need not be a formal
testing device—it can be a quiz, oral question,
problem, or exercise you select, create, or adapt
for the purposes of measuring.

Assessor(s)—The teacher(s) trained to score
NBPTS portfolio entries and Assessment Center
exercises.

Assignment/Prompt—Thisis aterm frequently
used to describe directions from the teacher

to elicitwritten student work. It could be a
defined assignment, such as “write a paragraph
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about...,” oritmightbe asituation in which the
teacher presents something (a photograph, a
verbal scenario, a piece of writing, or a set of
mathematics problems) and directs the stu-
dents torespond to itin writing.

Concrete Evidence—Evidence that has a solid
foundation in fact and that would be convinc-
ing to most people. The basis for this kind

of evidence is strong, clear, and convincing.
Itis not easily disproved by a difference in
interpretation.

Instructional Materials—Items used or pro-
duced during a teaching sequence that will
help assessors better understand the activ-
ity featured in your videotape or written
commentary.

Interpretation—The explanation of a conclu-
sionyoureached about the results of a teaching
situation. Aninterpretation explains to asses-
sors how you understand the results of an event
and what these results mean to you. Thisisa
basic definition. See Overview: Composing My
Written Commentaryin the portfolio instruc-
tions for more detailed explanations and writ-
ingsamples.

Prompt—Anything that causes or stimulates
students to produce responses. A prompt can be
formal orinformal, and could be anything from
aspecificassignment to a piece of art, a photo-
graph, oratheoryinyour field of teaching.

Retired Prompts—An Assessment Center exer-
ciseadministered in a previous NBPTS assess-
ment cycle. These exercises have been included
inthe Scoring Guide to help you become
familiar with the structure of Assessment Cen-
ter exercises and to help you understand the
rubrics.
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Scoring Guides—The NBPTS Scoring Guides
are designed primarily to help you understand
howscores are determined in each certificate
area assessment. More specifically, the guides
areintended to provide you with information
that will enable you to understand the features
of Level 4 and Level 3 responses that are consis-
tentwith the standards assessed by each entry
and exercise and the criteriain the rubrics.

Scoring Rubric—Assessors use a four-level
rubric to score each candidate response, where
aLevel 3 or Level 4 score represents accom-
plished practice for that particular entry. The
How Will My Response Be Scored? section in
each portfolio entry provides the Level 4 crite-
riathatare used by the assessors for that par-
ticular entry.

Student Response—Any kind of student work
thatresults from an assignment by the teacher.
This may be a formal writing assignment, a
drawing, ajournal entry, or any other work a
student completes under a teacher’s guidance.

Student Work—Student work samples sub-
mitted with your portfolio should follow the
requirements in the Format Specifications
section of each entry. Be sure to submit only
the number of student work samples that is
required by the entry. Remember that nothing
submitted with your portfolio will be returned,
and all student work should show only the first
names of students to ensure their anonym-

ity. Consult the directions in each portfolio
entry for page limits on student work samples
submitted.
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A Guide To Understanding National Board Certification
2008 Candidate Cycle Survey

E WOULD LIKE TO GET A BETTER UNDERSTANDING OF HOW THIS GUIDE IS BEING USED

in the field. Please take a few moments and respond to our usage survey below.

Thank you for providing us with information that will help us to continue to
refine this document.

Check the item(s) below that best describe you:
__| National Board candidate

| candidate support provider
|| National Board Certified Teacher (NBCT)

| Other (Please describe.)

How did you get a copy of A Guide to National Board Certification: 2008 Candidacy Cycle?
Local affiliate/union of the AFT or the NEA

State affiliate/federation of the AFT or the NEA

Candidate support provider

School district personnel

National Board for Professional Teaching Standards (NBPTS)

I R R O

Other (Please identify the source.)

On ascale of 1 to 5, circle how well this guide provided you with a solid overview of the National
Board Certification process.

Lowest 1 2 3 4 5 Highest

How likely are you to recommend this guide to another teacher or counselor who is interested in
understanding the National Board Certification process?

Lowest 1 2 3 4 5 Highest

Use the space below to share suggestions on how this document might be improved to assist
candidates. (If you need additional space, continue your comments on the back of this form.)
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Are you a member of:

|| American Federation of Teachers (AFT)
__| National Education Association (NEA)

|| Otherteachersunion (Please write the name.)

| Tam notamember ofa teachers union.

On ascaleof1to 5, circle howimportantitis to the profession that the AFT and NEA help candi-
dates understand the National Board Certification process.

Not Important 1 2 3 4 5 Very Important

Thankyou for taking time to complete this survey. Please fax or mail the survey to one of the
individuals below.

Richelle Patterson Susan Carmon

Educational Issues Department Department of Teacher Quality
American Federation of Teachers, AFL-CIO National Education Association
555 New Jersey Ave. NW 1201 16th Street NW
Washington, DC20001 Washington, DC 20036

Fax: (202) 879-4537 Fax: (202) 822-7482
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