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This guide, designed for Iraqi speakers of Arabic who

are refugees or immigrants to the United States, offers basic
information on daily life, customs, ‘and social behavior expectations.
It begins with information about immigration laws and requirements,
and proceeds to these topics: employment types and practices;
employment benefits; taxes; job search; resumes (with both Arabic and
English text) and qualifications; public services and utilities;
shopping; banking; the educational system at all levels; English
language instruction; laws and politics; religion in American life;
legal services; etiquette; the American monetary system; weights and
measures; and holidays. The text is entirely in Arabic, with
subtitles translated into English. (MSE)
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Note to non-Arabic speakers

The left-hand cover and title page are provided as a convenience
to English speakers who do not read Arabic, but the contents of
this book begin from the right-hand side. as is standard with
books in the Arabic language.
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Adil Ibrahim

544 South Woodside Avenue
Chicago, lllinois 60653

(312) 667-6969

Job Objective

Education

Experience

Publications

References

Languages

Personal Information

To be employed in the field of electrical engineering
and eventually specialize in network analysis.

Baghdad Technical University, Baghdad. Iraq.
Master’s Degree in Electrical Engineering
(equivalent to U.S. undergraduate and master’s
degree combined). 1981-1990.

Junior Engineer in the Baghdad Electrical Utility
Plant. Performed load-leveling control. 1981-1990,

Teaching Assistant in the Vocational High School
in the Iskandaria area outside Baghdad. 1985-1990.

University Review No. 54, 1987: “Utility Plants:
Load-Leveling Efficiency Study”

Dr. Frank Jones, Chairman
Department of Engineering
Woodrow College

Union Town, New Jersey 08893
(201) 510-7200

Mr. John Smith, sponsor
(416) 3189711

Arabic (native)
English (reading and writing ability)

Born in Mosul, Iraq, 1960. Married, three Children.
Admitted to the United States as a refugee on
February 1, 1993, No restrictions on employment.
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[Date|

Mr. John Jones. Director
Edison Electric Company
954 Atlantic Avenue
Chicago. Illinois 60021

Dear Mr. Jones:

1 have read in today's issuc of the Chicago Times that there i$ a position
available with your company for an electrical engineer. 1 would like to
be considered for this poesition and therefore attach a copy of my
résumé.

If you should require additional information regarding my education.
work experience. or personal situation, 1 will be more than happy to
provide this.

I am looking forward to your earliest reply.

Sincerely yours,

Adil Ibrahim
544 South Woodside Avenue
Chicago. Illinois 60653

Enclosure




Skl Sl dols 1,3 Sl i ol ange dlall O DU
RUI PN st g sl s Slndely Al 1 plaa W ] RFVRESY
R ib.) i.ﬂ (é &3}% 034>~ 9

(Education and Training) —.,.dly el =¥

¢ ol o 32! Il o 585 OF it gty et 200
25y of pslill B3l J1 BLAYL Ll Dl gt sas S pt il
iU eMage Cinas o 83l o i i o oz ool i o 5l
A s ) 2kl 5f Jes!

(Miscellaneous Information) & &l Sbeglall ~¢

s3lin V) il e 0S5 Lo,y Lol Slaglas (laglall (e Cf"“ L of
.&'ﬁﬁ&%@‘ﬁygbb)lylﬁiﬂw

st alydl asl 3 &gl Jou Bt UL e 5,340l odn (S y2f B3le
Ja,igbljﬂlyyuﬁw,iwiuuﬂ,i gl Sl bl
abld

(Personal References) iasdl & 4l -0

eLi T craliasy ity el oo B3le gasldl alll iasy gyt
o (5 S dnasll hoalye A5 43 s b e SPUEN iaad DU g il
AU Vi sl 0555 o1 Jatl e vade Jpadd iy sl Janll Dol
255 23S (character reference) el tbilis (o el an
Ganall Jir i3 Wllisy ol o L Juanll ol )L ey
LS U o e 2B N oy BLYL

8,1 3 dpjell gl (resume) ‘5;9..31 il Sy ek Lo
oy A ks A, 1330 Wiyl 0pSS of oot WAl L 3 e 5

ot

Gd




@A s Chadly dasly Lo L 5,5 asle L (Cover Letter) , Lai
o - 3L pleadl izl Jppdl astl) Sl Gan el AL
s Qb azabs I le¥ly LIyl 1 25y 5 ez (L0 31 0585 ol el

U A L (6922 O gl cpay o Josdl Y

aimy 18815 3 gy S0 5 e plan AN S5 T ¢

el DU Sl U353 e Tl el 1 & gian 685 o +
L Jaall 38201 s o)zt ey 550 Janll £ 5 i *
.w;sf.a;;.wbﬂb)‘oﬁoiéjjjﬂhﬂw*
._W"’ldﬂli&.;,yw“ '.iﬁfﬂb)ldﬁoi*

Ao e L sl e




o L Sl e ST aaley Aib ol 6 o5 e LagY Oy 3
.S.Li)i;-l

STl N ey Leby oy Labs gl ¢ 5 i oy DDA ans 3
e ST T e Jea gl Shealdl 3, Je eVl s 924 i G,
a2 F LA B SN Ui et e Juall Wrlaod e

Sz Jlas¥ slle DUV B a3 ol o] Jaall 6 7 Loae
cLely s o6 G Leall o Jpadl 528 g B JasYl oY Y- agdl
s s dnadl 3 OB Sle s dany 1 o} ALl YL JLaY
Ay A ppat Y ol ) Al Lol a3 JUet e Sl ylaadl

(Help Wanted Signs) J&& JI 23 oLl -¥
oS bt S T S Sl e ke OF 2015 JUEYT e 1S
5kl HE o e W r el o il pr Loz 2l sy S o5
Goadly il SLG s i Y Laaze 835t JLPYH B 1 g Lane A

o oy ol ¥ o elle wsdapl daln S804 Joindl (3 lane 355 Ly
Je Jgadl jop s &)“&souwyafuigwlgbwwu\
Lo Y s

(Yellow Pages) (iYWl odl JJs) o) jiall Slocinall -¥

Slidl st (Yellow Pages) s 3 ,all ol siddl Jds Sis
5 J Bl il 0 S U paldl (6,1 e SASH s 59245 <l pinall
aaladly Sl dal) 1 2Ll Ll K 2y JUEYE S yilsy (rsles doly ol
JLeYly o6 2 i CbUE 5T oSS of il e At Oy B e i3
e o Al 1 2r s Ln iandl ol Jabl oy Lotss 2150 e i)
ol Yl e g e Lol Dbyl Lo Jyuadd LS LIS Al 224
A s (B kil 3 83y gll Jandl e e 20l

o¥

Ll A
vd




Acgll O 2dly Sle g bl -8

(Professional Journals and Newsletters)

Slghr o 852 gl il Szl rgll Sle ylall o il Sa
ooVl gl Lgll ¢ 55 iz 0 aalaly B3l S0 s slisy Sl
Olosl e s ez 51 o Ll g yndy dall o il elo bl 2okl Ol
LS 5T Ll oLl 3 Ol p iy Sle g lall ois Je Jaf a3y el
sl e pam SV (3 a7 aaladly St Gl JHOSTL el
llolass! Jgig 3l 3l Slagles Hue 55 IS

(Curriculum Vitae or Resume) a5l 5 3 LM -

I ol a3 gl a0l ol #YL )
2 el (gaml Callh) lapdl sy Log vele (professional jobs)
0355 Oy S um g £adag 5 az# iid gl ods 555 of ot (TESUME)
Sasly Aeio S5 Y oy Jadly L galll LU s 55000

ul,y@lwwgafﬁoﬁuwlqﬂl iy
et L e il Slaglas e 3l 52y A1 DU,

(Jo& @Y 2. (Personal Information) iasesil Sl glall -\
O ealdl ('2) Ol gl

Jadl 2,6 51 Jaall 35,34 =Y

(Work Experience or Work History)

Ao dazd e o3 Gl JENT LG s e il s 524
A o gliey el WUV £ ST o bl o 2L JUEY ¢ ol e
wood b K 3 eles S 20 iyl Sl 5 Jedl 3 s JLEYI
o Sl LG o ale wilolams! (3 gl 5,3 elle Y gl Juall LU

oY

BLST COPY AVAILABLE




Sl ol Slgladl jobae -

(Sources of Job-Related Information)

s et 5555 L, sl VLV S T Gano Y1 -
LS 5T Bl gL oS it dls sl Aol SLphadt e J gl
st oo 18l 8 pee S0 L) oy G Jaall e Bahe Slaslas sy
LY sy e o) ool U sy €l 1l 13 SV
oA Sl e aalaz s sanens ol elle Jedly 115 & sl

(Voluntary Agencies) is il Y€ -¥
‘_).LQLA}.L-A‘..(;.\S Wlayhﬁ)wd))u;“ L_;,le Q\JK)M <A asle
SRR FPRTL VN VA UNPAR WG ST Sty ‘(._é.s.bL;,oL_';u.\;'s‘-l JLed
b of Lo JUEY LY & ally 2 Sty Jodt onldt s ey pe ‘
sl el g gl el e 3 ,a o gl o 028 L5 o
S 20l Y o oy Y 4y ey @1 Sl e 0555 O el

&, slally (ethnic) - SLBYN Juely 5 aall S 1 LoV, &, S
g gl Juey o

A KUy La S ol DY -

(State and Local Employment Agencies)

public employment ) Lt L& J85 &S ¥ SLY M i S
Ble JUYI sl e U1 aels (agency

Sl VU Usag Lels (OVE 1 ods sut o et foens Lae
Aty Ll LGy ol s o el 33300 JUY,




Syt o) JUEYI sl 58y Aol Jaall (o8 ¢
Private, Free and Profit-making Employment )

B (Agencies
N6y Lo g sl o 35 45 (et ol Joall VK
NI FWR SN

o ingte hs el Jo Wyl 3l g0 OBaes gt Jodl VK,

Loy ang bl g1 5l T sl e 8yl T el S

JoLall B ol e Gy 5T e Sleshain K05 o s3le 9855 Josll

o Y- RS oueu(ﬂ;wlu)dbu\?&luﬁxd‘&)ﬂl

e Jo3 YK ouubjmju..bu_pugub)lyJud)QJ u....>-§H

its 5,55 e Lghlany Lt Juais SYE SN am Y (paze Jodl 2
ey @ 83

LY Y6 el ataae Loy Sy W3y s ol et e
Y el e s3liaVl tlidey dte KON slesl pae ot 1 ol ol
.Ml sy

\_L._J\ OoF ol —o

Jiuﬂﬁgﬁaégjg_@ggg;&&@v@i!#@&djg
el e Jgand AUl olall e alinaVly el

(Want Ads) &l 2Udkel -
O iled s L()Jl daladl 35 Ll Juedtsey aas (P‘ P ANl

o ;«)Jl i3 ua_af‘-l Jadd 3 LA WA Olio e Sogr s LY sia
Jeasll 2,3 51 (Help Wanted) i ylhs saeldl o gle oty SURSY!
i3, SV o g a3l i O (Employment Opportunities) &




(Getting a Job) £ s\£l - ¢

by Jaddl Jo Jgeadly woiplly pdll Szt Joasdl e ol
ol 3 22

ke S M AW 558l o e s eana samall AV Joas Loie '

o 33 Opiite il o Jo ke bl g e (el e UL I
o AU rxuio,. e, AST sapas ity Jui.&;; Jgmadl ot 3,
aage pr sy 5250 1S L8 Lo Jpeadl Jplest Jole siol 21,1
Al f ity Lt 6l

S 3 Jeall Sl yd Jagll ol st 3 i 6 el )
ol ULy 45,03 e Joall o) 18 oo Jgadd Joladl 3 (g Al o
o el L azally

Lixtos 9555 1 @ o s Joondl e dgaadely Lslll Tas (o Ul
ity sy oo Il i Jasdl Syl

s Jpaly Jasdl e Jgadt (3 daslis oot I Sl
Bl S Nl gy aze o ez 5,8l JUAt Sl )
S o o S 1 BLH ot o S 35 2l sl e Sl »
el e calbolal
WL o s LW Y Ot3 sa ! Uy dagll ol e Ll +
S A P (5Sm sanll DY 3 o Ol ol iz Y of otk
) el 3 Wil Lk 4 BlUs-YI elle g
sl SLY 3 LW Sl Dol Sl O JES RS U BT
JBLoVL s yf ide a5l e Jpadl e gl s L) e J geaoel)
SNl a1 g e dols 550
Ay 35 plall el 5T adall bty Olie b dppdl Slghl ot »
sl LY JEhass Ast) 28TV Sy Wales o




e 3552 L reall b 8 el (3 505 of elile Jeall Al s
Apadd LE aa B DS Lol e PP NS PR PRSI BA PRGF IV
iy elijps g RSy Ladll LG e CaS o of e

sl Sl STl elolansy rxui Oapie oS eV ol S
e 3 B Aoty Joadl i 3 skl

ﬁ:\,_;t(,.l e (g 35y Al o Jt e Jaall (3 8,40 0
rimdlie

3 sl Sty [ seadly pall J 2t Lokl T el b
pie SLle I oo 3 Sy clin J# o Jpabl b condll 0 B
ST B 20l e ST e SV Jte iy SV F i St ol
- LS 5T S paldl daud gy SN A2

Sl a3 3 il S b el OE 2l el AST o

O PR EN ;,l)\_..,;\!lgﬁgmwgu,&;ik_;yi o s

25 s Dl UK ol 3 e ol jelptdl ot L aalina iy Laar! A
Jadll e a2 Dnlajl LK il S s

Conss ST e 5 Gy s Jod 0 ot ool o L% e
Social Security ) Lews 23Uadl Sue 5T FleaV! laadl Glay Lo J gl
LY 3 Sl 2d0 2 T -94 card) Gl ) LY (Card
RECRAY

ol ulle el of bt st 1 5T JLEY Je Jgamd] Sltb A 3
o ey BB TS o 5 a2 315 Y BLAYL Lol F 1 s Jud
(Resume)




(Local Income Tax) alsl csl all -t
| Lol aablall of 2yl Lo s Sl2 GbULL jae (3 dls (85 5
5 e g
Al L SH a2y YN Lo 2

ot 435 dnd b Ul Ldb lelaizad (#y ¢ dylas ¥l Dlellaie|
\fs/ﬂm}},ﬂi\f{,/ﬂl.:ﬁ)i.&:»c;‘):}\_’l.;ﬁ;‘,suwgit}kedb.b‘
eVl 3 e o UL S zst dus 5T el el Jets 18y (1S op
ot Stz dla o585 &, B e ool Lad gy o555 o Aegedl L1
g g Sl o, Ld Jors @ &S 2




PAFullToxt Provided by ERIC

W-2 WAGE AND TAX STATEMENT (SAMPLE)

1 Wages, tips, other comp.
20956.34

2 rederal Income tax withheld
2436.94

3 Social Security wages
20956.34

4 Social Security tax withheld
1299.29

5 Medicare wages and tips
20956.34

6 Medicare tax withheld
303.86

a Control Number Dept

Employer use only

Corp.

c Employer's name, address, and ZI
THE SHADE DEPT. STORE, INC.
7120 WOODRUFF STREET
WHEATON, VA 22502

P code

b Employer's FED |D number
00-0000000

d Employee's SSA number
123-45-6789

7 Social Security tips

8 Allocated tips

o Advance EIC payment

10 Dependent care benefits

11 Nonqualitied plans

12 Benefits included in Box 1

13 See Instrs. for Box 13

14 Other

15 StatEmp.  |Daceased Pension plan

Legal rep. 942 emp. Delerred comp
egal rep.

JOHN T. WALLIS
18714 JAY AVENUE
TAKOMA PARK, MA 22502

e/ Employee's name, address and ZIP code

16 State Employer's State 1D
VA

17 State wages, 1ip3, etc.
20956.34

18 State income tax
758.42

19 Name of locality

20 Local wages, tips, efc.

21 Local income tax

W-

Copy B to be filed with employ

Federal Filing Copy

Wage and Tax
Statement

1993

OMB No. 1545-0008
ee's FEDERAL income Tax Return.

1’4
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