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FOREWORD

This handbook is designed to serve as a resource to assist HOSA
members and Chapter Advisors in establishing and maintaining HOSA
Chapters and related activities. It is designed to nrovide HOSA
Advisors and members with information that isveadily available. It
is presented in a format that vill allow updating as often as
necessary.

It is hoped that this handbook will assist HOSA advisors in

integrating the HOSA program of work into the instructional program of

Health Occupations. Through HOSA and its activities, future Health
Care Professional Leaders will evolve.

The handbook may be used both as a planning document and as an
instrument for evaluation. Suggestions for improvements should be
sent to: Program Director, Health and Public Service Education,
Florida Department of Education, Tallahassee, Florida, 32399.
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" CHAPTER 1
FLORIDA ASSOCIATION

HEALTH OCCUPATIONS STUDENTS OF AMERICA

History

Health Occupations Students of America is an organization which
has evolved over a period of several years as a result of significant ,
efforts and activities to estabiisk a separate national vocational
student organization for students enrolled in health occupations
education programs. These include the following:

1972 - The National Advisory Council, VOCATIONAL STUDENT
ORGANIZATIONS, identified the vocational student organizations as an
*integral functional part of the curriculum” and recommended that all
program areas support a student organization as part of the instruction. |

1973 - The Health Occupations Education (HOE) Division of
the American Vocational Association (AVA) voted to endorse establishment
of a national Health Occupations Student Organization.

1974 - The National Task Force prepared a report which
served as the preliminary steps in establishing the national organiza-
tion.

1975 - The Planning Committee, appointed by the Vice-
President of the HOE Division of AVA, completed plans for a Constitu-
tional Convention that would formalize the development of a national
organization.

1976 - The Constitutional Convention of the National Asso-
ciation, Health Occupations Students of America, was held in Arlington,
Texas. Six states with established statewide organizations for health
occupations students sent represemtatives to serve as delegates at the
convention. The participating states were: Alabama, New Jersey, New
Mezxico, Oklahoma, Texas and North Carolina. The National Health Occu-
pations Students of America Bylaws were adopted vor the new organization
by the delegates at the comvention.

Prior to that time, the health occupations education teachers in
Florida who wished to provide experiences for their students in a
vocational student organization bad to affiliate cither with the
Cooperative Education Clubs of Florida or the Vocational Industrial
Clubs of America. Health Career Clubs were also sponsored by the
Florida Medical Association Auxiliary.
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A study conducted in 1975 and 1976 by the Florida Department of
Education revealed that teachers and principals in the high schools
were in strong agreement that an organization should be made available
specifically for students enrolled in high school health occupations
education programs. On May 10, 1976, Joe D. Mills, Director of the
Division of Vocational Education, Florida Department of Education,
appointed members to serve on the State Advisory Committee for the
Health Occupations Student Organization to assist in developing an
organzation for HOE students. This committee recommended:

1.

The target date of 1977 for finalizing the
development of a statewide organization.

The membership be limited to students in high
school health occupations education during
the first phase of the orgamization.

The members o the Advisory Committee were:

Nicholas Borota, Principal
Miami Carol City Senior High School, Miami

Arlene Carta, Instructor
Nurse Aide Program
Orange County Vocational School, Orlando

Catherine J. DeVito
Florida Medical Association Auxiliary,
St. Augustine

Mary Nan Dixon, Supervisor
Health Occupations Education Programs
Orange County Schools, Orlando

Charlotte Dunn, Instructor
Cooperative Health Occupations Education
Chamberlain High School, Tampa

Betty Fields, Coordinator
Health Occupations Education Programs
Duval County Schools, Jacksonville

Debbie Long, Student
Health Service Aide Program
Colonial High School, Orlando

Bernard Minoque, Associate Dean
Health Related Technologizes
Florida Junior College, Jacksonville




Debbie Smith, Alumna
Practical Nursing Program
Lake County Area Vocational Center, Eustis

Ann Syfrett, Chairman
Associate D2grec Nursing Program
Gulf Coast Community College, Panama City

Chris Wert, Student
Medical Laboratory Technician Program
Valencia Community College, Orlando

The first meeting of the State Advisory Committee for the Healt!
Occupations Student Organization was held September 22, 1976 in
Orlando. Attending this meeting were committee members Borota, Carta,
Dunn, Long, Minoque, Smith, Syfrett and Wert. Department of Education
members attending were Betty Cannata, Willard Carlson, Louise Egan,
Arthur Haseltine, Sarah Hurst, Harlan McCauslin, Etta McCulloch and
Richard Ray.

Dr. Sarah Hurst, Consultant for Health Occupations Education,
Depariment of Education, presented the committee with the results of
a study conducted under her leadership to identify the need for an HOE
stadent organization. Eighty-nine (89) percent of the respondents
stated that the HOE student organization was needed.

On November 11-14, 1976, the American Health Occupations Educa-
tion Student Organization (now HOSA), held its Constitutional Conven-
tion at Arlington, Texas. The first HOSA Bylaws were adopted at the
convention. Attending from Florida were Dr. Sarah Hurst and Dr.
Richard Ray.

1977 - Hazel Hogan, Health Occupations Teacher Educator at
Florida Technological University (now the University of
Central Florida), coordinated a workshop for the Depart-
ment of Education in June, 1977 to develop a handbook for
HOSA members and advisors. Dr. Elizabeth King, from the
State University of New York at Buffalo was the principal
resource person. Accomplishments of this workshop
included the initial development of the handbook and
the accompanying idea bank. The Workshop Director
was Arlene Carta, Instructor, Nurse Aide Program,
Orange County Vocational School, Orlando.

16




The teachers who attended were:

Lucille Alexander

Joan M. Anderson

Rose P. Carpenter

Vivian Ferderber

Betty Gaskin

Evelyn J. Hillman

Patricia Lenz

Carol Macon

Dorothy A. Mecler

Joyce G.Megow

Britton Nelson

Health Service Aide Program
Godby High School
Tallahassee

Cooperative Health Occupations
Education Program

Pabokee Junior-Senior High

Pahokaece

Orientation to Health Occupa-
tions Program

Clewiston Middle School

Clewiston

Health Service Aide Program
Wymore Career Education Center
Estonville

Practical Nursing Program

Haney Vocational-Technical
Center

Panama City

Health Service Aide Program
Edward H. White High School
Jacksonville

Health Service Aide Program
Ely High School
Pompano Beach

Cooperative Health Occupations
Education Program

Palm Beach Gardens High School

Palm Beach Gardens

Health Service Aide Program
Andrew Jackson High School
Jacksonville

Health Service Aide Program
Apoka Higk School
Apoka

Health Service Aide Program
Lake Brantley High School
Forest City

6
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Murrell Stephan Health Service Aide Program
South Plantation High School
.Plantation

Norma Walters - Health Service Aide Program
Satellite High School
Satellite Beach

On November 4-5, 1977, the Constitution Convention of the Florida
Association, Health Occupations Students of America was held in
Orlando. The HOE instructor, oac HOE student delegate, and one alter-
nate were invited to attend from each high school HOE program in the
state. The Florida Medical Asso:iation Auxiliary donated $425.00 to
the association to help defray the costs of the convention. The
association bylaws were adopt:d at the convention under the able
direction of Willabeth Jordan, Parliamentarian. Sarah Hurst served as
Convention Coordinator.

Other organizations contributing funds at the time were the
Florida Dental Association, $50.00; Health Occupations Educators Asso-
ciation of Florida, $200.00; Florida Technical Education Association,
$100.00; Florida Vocational Association, $100.00; and Florida Hospital
Association, $150.00.

1977 - in December, 1977, the Florida Association, Health
Occupations Students of America (HOSA), received its of ficial charter
from National HOSA. A Charter Plaque was presented to the Florida
delegation at the Second National HOSA conference held in Cherry Hill,
New Jersey on June 26th through July 1, 1979.

1979 - Several changes have been made in the Florida Asso-
ciation HOSA Bylaws since its inception. One particularly important
change occurred when the bylaws were amended in 1979 to extend member-
ship to students enrolled in post-secondary health occupations educa-
tion programs. This change is consistent with the National Bylaws
which provide for post-secondary membership and separate competitive
events at the National conference.

The history of Florida Association, Health Occupations Students
of America is summarized as:

1977 - Florida finalized development of a statewide
organization and received official Charter from National HOSA.

1978 - ¥lorida’s Motto entry was adopted by National
HOSA.

1979 - The Bylaws were amended to extend membership to
post-secondary students. Received charter Plaque from
National HOSA.
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1980 - Florida’s membership continued to grow.

1981 - The second revision of the HOSA Handbook was
completed.
. '
1982 - Florida students continue to participate in
National events piloting a "Brain Bowl" event.

1983 - New publications are prepared to assist advisors
in building HOSA Chapters.

1984 - Florida hosted the HOSA National Conference in
Orlando. Florida members served on the National Board of
Directors for the first time.

1985 - The Florida HOSA Foundation began.

1986 - Florida HOSA students won 53 Competitive Event
awards from the National Conference. The Board of Director ’s
representation was reorganized.

1987 - The Collegiate Division of HOSA was approved.
_ Florida HOSA had the largest delegation attending the
National Conference. Florida HOSA added an alumnae member
to the Board of Directors.

1988 - Florida HOSA presented its first Honorary Life
time membership to Dr. Etta Mc Culloch.

PHILOSOPHY OF HOSA

The vocational student organization is designed to assist stu-
dents to understand and accept their abilities, aptitudes and
interests. HOSA creates opportunities for the students to develop
their interests and relate them to realistic goals in the health
careers. HOSA activities are an integral part of the bealth occupa-
tions education program curriculum, providing leadership development
opportunities for the stucient to:

1) improve interpersonal relations by practiciag the
communication skills;

2) improve team membership skills and attitudes by
learning to share, to give and to receive criticism,
encouragement, or support;

3) participate effectivelv in the democratic process
both as a follower and as a leader;
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4) enhance self-concept as a helping person by learning
to accept responsibility for and consequences of
personal actions with relation to others, especially
to those being provided bealth care;

§) prepare for membership and participation in the health
professions and society; and

6) practice and improve their chosen health profession
skills through competitive events.

Purposes of HOSA

The purposes of the Florida Association, HOSA are stated in
Article 11 of the Bylaws (Appendix A). Each HOSA member should
become familiar with the purposes of the orgamization.

HOSA Emblem

In 1978, each chartered state had the opportunity to submit
a HOSA emblem to be presented at the First National HOSA
Conference. The House of Delegates selected the emblem to
represent the national organization at the First National HOSA
Conference held April 27-30, at Oklahoma City, Oklahoma.

AHOSA Emblem Ceremony hasbeen developed in Florida,
utilizing the circle, the triangle and the hands, which are
symbolized on the national emblem. The ceremony may be used at
chapter, regional or state meetings and conferences.

o
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HOSA EMBLEM®
The circle represents the continuity of
health care

The trianagle represents the three aspects of
bumankind well-being - social, physical and

mental, and

The hands signify the caring of each HOSA member.

A

Colors: Background of outer circle - maroon
Letters in circle - medical white
Triangle - pavy blue
Hands, figure, HOSA in triangle - medical white
Area around triangle - medical whitc
“founded in 1976" - pavy bluc

HOSA Motto

*THE HANDS OF HOSA MOLD THE HEALTH OF TOMORROW'
is the HOSA motto. The original motto, "The Hands of Youth Mold the
Health of Tomorrow® was preseated by Floride aad adopted at the First
National HOSA Leadership Coaference in 1978. Due to the iaclasion of
post-secondary studests, the word “youth® was changed to "HOSA® in
1979 at the Second National HOSA Confereace held in Cherry Hill,
New Jersey.

¢  Adopted by the House of Delegates at the First National HOSA
Conference held April 27-30, 1978 at Oklahoma City, Oklahoma.
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HOSA CREED

I BELIEVE in the Health Care profession.

I BELIEVE in the profession for which 1 am being
trained; and in the opportunities which my
training offers.

I1BELIEVE in education.

1 BELIEVE that through education 1 will be able to
make the greatest use of my skills, knowledge, and
experience in order to become a contributing member
of the health care team and of my community.

IBELIEVE in myself. '

I BELIEVE that by using the knowledge and skills of
my profession I will become more aware of myself.
Through fulfilling these goals I will become a
more responsible citizen.

I BELIEVE that each individual is important in his
or her own right; therefore, 1 will treat cach
person with respect and love. To this end, |
dedicate my training, my skills and myself to
serve others through HEALTH OCCUPATIONS

STUDENTS OF AMERICA.

Adopted by the House of Delegates at the Third National HOSA
Conference held July 8-12, 1980 at Asheville, North Carolina.

11
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Legal Authority

The Florida Association, HOSA operates pursuant to federal and
state laws which recognize the need for HOSA activities to be visible
components of vocational education programs in health occupations
education. The following statements are direct quotations from the
Federal Register and the Florida State Board of Education Administra-

tive Rules.

Federal Federal Register, Vol. 40, No. 38 - Tuesday,
February 25, 1975:

(i) Vocational Youth Organizations. The program of
instruction may include activities of vocational
youth organizations which are an integral part of
vocational instruction offered and which are
supervised by vocational education personnel. (20
U.S.C. 1262. (a)

Federal Register, Vol. 42, No. 191, states that:
" .. a state may use funds under its basic grant
to support activities of vocaticsal educatioa student
organizations which are..an integral part of the
_vocational instruction offered (PL 04-482, PART "B").

" ——

State State Board of Education Rule - 6A-6.65(8) Instructional
components of vocational education. The comprehen-
sive vocational education program shall be offered in
components organized as follows:
(8) To provide activities for students in vocational

student organizations as an integral part of the imstruc-
tion offered...

Structure

The State of Florida is divided into five HOSA regions wich some
regions being subdivided (see Appendix B). Meetings are held within
each region to permit a maximum sumber of HOSA members to participate
in the entire spectrum of organizational activities. Interaction
among students from more than one school is encouraged.

A Charter may be issued to each secondary or post-secondary
health occupatiocs education teacher/program. It there is more than
one program in a school, each program can have a Charter. Each Chap-
ter is identified by its name.

12
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As shown in Figure 1, HOSA members elect officers of the chapter.
Chapter members elect Regional officers, chapter delegates elect state
officers and, state delegates elect national officers.

State officers, regional officers and chapter delegates comprise
the official voting delegation at the Annual State Leadership Develop-
ment Conference. This voting delegation makes decisions effecting the
operation of the Florida Association, HOSA, and elects state officers
as well as delegates to represent Florida at the Annual National HOSA
Conference.

Board of Directors

As set forth in Article VIII of the Florida Association, HOSA
Bylaws, state officers, members at large, Regional Unit Advisors, a
representative of the Florida Medical Association Auxiliary, the HOSA
State Advisor and the Director of Health and Public Service Education
serve on the Florida Association, HOSA Board of Directors. The
Regional Program Specialists serve as ex-officio members. Based on
information from all Florida chapters and input from the national HOSA
organization, the Florida Association, HOSA Board of Directors amend
bylaws as needed. and assume responsibility for directing the activi-
ties of the state association, HOSA.

As seen in Figure 2, the final responsibility for organization,
development and programming of the Florida Association, HOSA rests
with the office of the Director, Health and Public Service Education.
The HOSA State Advisor is responsible to the State Director for the
effective operation of the Florida Association, HOSA.

The Department of Education Regional Program Specialists for
Health and Public Service Education provide technical assistance to
the chapter advisors and regional unit advisors. In addition, the
regional program specialists provide direction and coordination for
the Regional Leadership Development Conference.

13
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FLORIDA CHAPTER
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Executive Councils
Officers & Advisors

LOCAL CHAPTER MEMBERS

15




DRESS CODE

1. HOSA Uniform
The of ficial HOSA uniform defined by National HOSA is:

For males --  navy blazer, navy or white slacks,
white shirt, maroon tie and HOSA
emblem on left breast pocket on
blazer.

For females -- mnavy blazer, navy or white skirt or
slacks, maroon accessory scarf
(optional), white blouse and HOSA
emblem on left breast pocket on
blazer.

The of ficial HOSA uniform items may be purchased from:

HOSA Supply Service
11722 Parklawn Drive
Rockville, Maryland 20852

For chapter, regiona! unit and state conferemces, it is strongly
recommended that HOSA members wear appropriate business attire in HOSA
colors, not necessarily the official HOSA uniform, because of the
expense involved. HOSA colors may involve a white shirt or blouse
accompanied by a maroon tie for males or a maroon scarf for females.
The HOSA patch may be placed on the blazer, if desired. The main
objective of wearing HOSA colors at meetings is to present a mice
appearance for HOSA and to help improve the members’ self-image.

At the HOSA national conferences, the official HOSA uniform
is recommended for all business sessions and some competitive events.
A navy blue blazer with the HOSA patch and appropriate skirt or pants
are recommended. Also, a maroon accessory may be worn.

2. *Busincss Attire
3.  Professional Altire

* See National guidclines

oo
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CHAPTER 11

THE HOSA CHAPTER ADVISOR
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CHAPTER 11

THE HOSA CHAPTER ADVISOR

Role of the HOSA Chapter Advisor
Much of the success of Florida HOSA depends upon tions;
gvaluating effectivenmess cf activities;
serving as a resource; and
assuring that the HOSA activities are an integral part of the

health occupations education program.

The following is a list of some of the major responsibilities of
the HOSA advisor at the chapter, regional state and national levels.

Chapter Advisor Responsibilitics - Chapter Activities

The Chapter Advisor responsibilities regarding the program unit
and school chapter are to:

evaluating effectivenmess of activities;
serving as a resource; and

Assuring that the HOSA activities are an integral part of the
health occupations education program.

The following is a list of some of the major responsibilities of
the HOSA advisor at the chapter, regional state and pational levels.

Chapter Advisor Responsibilities - Chapter Activities

The Chapter Advisor responsibilities regarding the program unit
and school chapter are to:

1. Provide time for meetings and activities within the
classroom schedule as much as possible.

2. Communicate effectively with the regional advisor.

3. Assist chapter members to contact commuaity
opportunities and/or resources when appropriate.

4. Provide guidance to members in establishing goals and
objectives to be met by chapter.

19
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10.

11.

12.

13.

14,

15.

16.

17.

18.

19.

20.

Attend chapter meetings and assist chapter officers in
effective group interactions.

Assist members in preparation and completion of
projects. ‘

Assist students in obtaining appropriate approval when
necessary for organization activities.

Assist officers in leadership training to encourage
more effective orgamization activities.

Provide incentives to enccurage volunteer membership
participation.

Assist members in preparing for officer elections.

Encourage students to participate in and assist
students with the evaluation process.

Furnish supportive materials for members when
appropriate, i, fund raising rules and regulations,
proper forms, HOSA calendar, state bylaws and officer
responsibilities.

Share communication from all levels (national, state,
regional, chapter) with members.

Provide information regarding chapter activities to
Principal or Administrative Director.

Discuss all current local school, county or state rules
and regulations which may affect HOSA activities, i.e,
travel, fund raising, chaperone.

Provide recognition for members/organization on local
level via announcements, letters of recognition, awards
and news articles.

Share ideas, triumphs, and problems with other
advisors.

Edit news articles and submit to regional advisor for
inclusion in HOEAF and FVA publications and HOSA
newsletter.

Assist officers with effective communications between
program umits. '

Advise members 0: ,.JSA uniform code.

20
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21. Monitor accuracy of treasurer’s record and secretary’s
minutes of meetings.

22.  Assist students in public relations of organization
through displays, news, community projects, scrapbook.

23.  Assist student- in preparing for competitive events.

24. Submit all forms by deadline dates.
Chapter Advisor Responsibilities - Regional HOSA Leadership
Development Conference

The chapter advisor assists in developing the program for the
regional conference in cooperation with chapter advisors, regional
advisors, conference chairperson and regional consultants. The state
advisor is available for consultation and should be informed of

regional activities.

Advisor responsibilities regarding the regional conference are
to:

1. Provide a copy of chapter membership roster and
officers to regional advisor, regiomal consultant and
state advisor.

2. Check school board policy for out of county travel well
in advance of trip.

3. Inform the students regarding the regional conference
and planning meeting.

4. Guide and direct students in planning the regional
conference.

5.  Encourage students to run for regional offices or
compete in competitive events.

6. Review competitive events and officers handbook for
qualification of officer candidates.

7. Review parliamentary procedure and administer the
qualifying exam for officer candidates.

8. Complete endorsement of officer candidate form (Fall).

9. Complete competitive event form (Spring).
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10.  Submit registration form to regional advisor by
designated date.

11.  Discuss dress code.
12.  Discuss code of conduct (refer to appendix).

13.  Obtain student and parent signature on Code of Conduct
form.

14.  Complete appropriate field trip forms.

15.  Arrange for travel to and from conference.

16. Provide appropriate chaperonage.

17. Obtain student and parent signature on Code of Conduct
form, Medical Release form, Personal Liability form

(see appendix).

18.  Submit completed evaluation form at the conclusion of
the conference.

Chapter Advisor Respopsibilities - Annual State HOSA Leadership
Development Cenference
The chapter advisor assists in developing the program for the
state conference in cooperation with regional advisors, conference

chairperson and state advisor.

The chapter/unit advisor responsibilities regarding the state
conference are to:

1. Check school board policy for out of count, :ravel w.ll
in advance of the trip.

2. Inform the students regarding the state conference.

3. Eocourage students to participate in the planning
meeting especially host region officers.

4. Encourage students to serve on committees.

5. Escourage students to run for office (see officers
bandbook for qualification of officer candidate).

6. Discuss campaign rules for officer candidates.

22
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10.
11.
12.
13.
14.
15.

16.

17.

18.

19.

20.

21.

22.
23.
24,

25,

Review parliamentary procedure and administer the
qualifying exam for officer candidate(s).

Submit endorsement of officer candidate forms.

Submit endorsement form for national delegate.

Encourage regional competitive event winners to attend.

Submit Competitive Evert Official Entry Form.

Submit Conference Registration Form by designated date.

Submit Hotel Reservation Form by designated date.
Discuss dress code (refer to official HOSA uniform).
Discuss cede of conduct.

Obtain student and parent signatures on Code of
g::::ct Form, Medical Release Form, Personal Liability

Complete appropriate ficld trip forms.

Advise students to carry HOSA membership card for
identification.

Assist delegate in completing Roll Call Report.

Encourage regional competitive event winners to eater
the state competitive events.

Encourage students to observe competitive events that
are available.

Encourage students to attend board meetings.
Arrange for trzvel to and {rom conference.

Provide appropriate chaperonage for HOSA members to,
during and from conference (according to school board

policy).

Submit completed evaluation form at the conclusicn of
the conference.
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Chapter Advisor Responsibilities - HOSA Leadership

Development Conference

A unique opportunity is available for student; to attend the
National HOSA Conference each year. The chapter advisor responsi-
bilities are to: '

1.

2.

10.
11.
12.

13.

14,

15.
16.

17.

18.

Review school board policy for out of county travel.
Inform students and parents regarding the national conference.

Encourage state competitive event winners, officers and
delegates to attend.

Complete Competitive Event Form.

Encourage students to run for a national HOSA office and
complete appropriate endorsement forms (see official handbook).

Submit registration forms to State Advisor.
Submit hotel reservatior forms to hotel.
Submit Code of Conduct Form to State Advisor.

Submit Medical Release/Personal Liability Form to State
Advisor.

Seek available funding.
Obtain all appropriate signatures.
Complete appropriate field trip forms.

Encourage students to observe competitive events that
are available.

Encourage students to attend state delegation and
business sessions.

Attend committee meetings as assigned or as available.
Arrange for students to travel to and from conference.

Provide appropriate chaperonage for HOSA members to,
during and from conference (according to school board

policy).

Submit completed evaluation form at the conclusion of
the conference.
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THE REGIONAL ADVISOR
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CHAPTER 111
THE REGIONAI ADVISOR

An important person in the structure of HOSA is the Regional
Advisor. Each year a teacher/advisor is appointed by the Director of
H&PSE to assume the responsibilities of the Regional Advisor.

Regional Advisor Respousibilities - Regional Conference

The Regional Advisor assists the Regional Program Specialists
with the regional activities. The Regional Advisor responsibilities
are to:

1. Serve as a resource person for the region.
2.  Prepare the regional activity calendar for each year.

3. Serve on the Florida Association, HOSA, Board of
Directors.

4. Serve as leader/coordinator for the Fall and Spring
planning meetings and leadership development
conferences. See "Guidelines for Planning Florida
Association, HOSA Leadership Conferences”.

5. Disseminate information concerning the planning
meetings and conferences (i.e, dates, minutes, etc.).

6. Receive a copy of the chapter membership roster and
officers from the chapter advisors.

7.  Obtain Parliamentary Procedure Qualifying Examination
for Officer Candidates from the state advisor.

8. Receive Endorsement of Candidate Form, the examination

and score of the officer candidate from the chapter
advisor.

9. Validate officer entry forms for officer candidates and
competitive event contestants for participation at
regional conference.

10. Guide and direct overall committee chairpersons.

11. Obtain appreciation and competitive certificates from
the state advisor or regional program specialist.

12.  Assist the overall competitive event chairperson with
selection of judges.
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13.

14.

15.

16.

17.

18.

Assist the Regional Treasurer with the regional budget,
finances and report.

Submit a summarized evaluation of the regional
conference to chapter advisors (in the region) and
state advisors.

Keep the state advisor informed of all regional
activities.

Encourage the Regional Historian to contact local
radio, TV and newspapers concerning publicity for
regional activities.

Coordinate regional fund raising or other activities.

Send a list of regional winners to state advisors.

Regional Advisor Responsibilities - Annual State HOSA Leadership

Development Conference

The responsibilities of the Regional Advisor regarding the
Annual State HOSA Leadership Development Conference are to:

1.

2.

Serve as a resource person for the region.

Serve on the Florida Association, HOSA, Board of
Directors.

Serve on the state planning committee for annual HOSA
leadership conference.

Select committees that the regional will be
specifically responsible for at state conference.

Submit names of chapter advisors who volunteer for
specific committees to the state advisor by a
designated date.

Remind chapter advisors to submit Competitive Event
Forms to State Advisor by designated date.

Advise and encourage students to run for state
officers, national delegates and national officers.

Receive completed forms fou'. state officers, candidates
and pational delegate candidates from chapter advisor.
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10.

Disseminate information to chapter advisors in the region
concerning plans for state conference.

Encourage Regional Historian to contact local radio, TV
and newspapers concerning publicity for regional
participation in the Amnual State Leadership
Development Conference

29

19




CHAPTER 1V

ORGANIZING A SCHOOL CHAPTER
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CHAPTER 1V
ORGANIZING ASCHOOL CHAPTER

School Chapter De fined

In schools with more than one health occupations education
teacher, the responsibilities of the advisor for the chapter operation
may be shared.

Refer to Article V, Section 7 of the Hosa Bylaws. When more
than one health occupations sducation program exists in a school, it
is possible to have a HOSA chapter for each program. Having each
program involved in HOSA, organized with officers and committees,
creates a greater number of opportunities for students to participate
in the Florida Association, HOSA activities.

Brcause of the intracurricular nature of the Florida Association,
HOSA, the majority of the organizations activities will take place ip
the program classroom during regularly scheduled class time. The
degree of participation in Florida Association, HOSA activities at
other times and places becomes the option of the individual student
and advisor.

Steps For a Successful HOSA Chapter

A HOSA chapter has mary responsibilities in order to climb the
steps to becoming a successful chapter. Each chapter should:

1. Contact the regional advisor to obtain organizational
materials.

2. Become familiar with current HOSA bylaws (Appendix A),
Chapter and Officer Handbooks, Guides to Parliamentary
Procedures, HOSA brochure, competitive events and the
guidelines for planning the regional and state
conferences.

3. Discuss the need for HOSA organization with the
priacipal of the school and other appropriate officials
(sec Appendix D), for sample letter to administrator.

4. Stimulate interest of all stadents and share materials
with them.

5. Hold an organizational meeting involving all students.
Select a temporary chairman, recorder, and committee to
write chapter bylaws during this organizational phase.
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Chapter bylaws should be reviewed each year, revised as
necessary, and adopted annually. Students writing and
amending the rules which will govern their organizational
activities will learn a great deal about citizenship and
responsibility as well as writing bylaws with appropriate
content. '

The only restriction in rewriting is that the school chapter
bylaws may not contain provisions that conflict with the
state and national bylaws (see Appendix A).

The advisor serves as parliamentarian until replaced by the
appointed parliamentarian.

Conduct a campaign for election of officers.

Immediately before nominations, the duties and
responsibilities of each office and qualifications of
students should be reviewed by the members. These are
described in the officers handbook. Members should
discuss qualifications they consider importan: for each
office rather than the personalities of potential
candidates.

Hold a constitutional meeting to adopt chapter bylaws and
elect of ficers.

Plan an Installation Ceremony for new officers so the vewly
clected officers can assume their respective functions
immediately after elections are completed and serve for the
remainder of the school year. (See officers handbook
appendices for Installation Ceremony).

Provide leadership training for officers and committee
chairpersons (see Officer and Parliamentary Procedure
Handbooks).

All Florida Association, HOSA chapter meetings should be
conducted following ROBERT'S RULES OF ORDER, NEWLY REVISED
(see Teacher's Guide on Parliamentary Procedure). ROBERT'S
RULESOF ORDER, NEWLY REVISED provides an opportunity for
the student to become proficient in parliamentary procedure

and develop skill and confideace in ef fective group imteraction.
The teacher/advisor should seek the help and support of quali-
fied parliamentarians to assist the chapters. The Florida
Association of Registered Parliamentarians has members who will
work with advisors in the school district. The HOSA state
advisor provides a list of registered parliamentarians each
year. Workshops in parliamentary procedure may be made

available to chapter advisors and students.
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10.

11.

Standing committees for necessary to carry out the objectives
and requirements of the bylaws should be appointed by the
president of the chapter. Standing committees should include
continuing functions such as membership, finance, program, and
public relations. Each committee should prepare a plan of
action keyed to the program of work for the chapter.

Supplementary task forces (ad hoc committees) may be appointed
for special projects or be given brief, specific assignments
within the larger plan. A number of task forces appointed
for specific purposes will create more opportunities for
different students to comtribute to the organization.

Submit application and membership forms to the Florida
Association, HOSA and national organization by designated
date. Copies should be sent to: Regional Advisor and
Regional Program Specialist, H&PSE. As stated in the Florida
Association, HOSA Bylaws, any school that offers health
occupations education program. may affiliate with Florida
Association, HOSA, and national HOSA. Submit application for

affiliation as a local chapter with the state organizations
when:

a. chapter bylaws ha.: been adopted - forward to state.
b. officers have been elected.

c. no provision of the local chapter bylaws is in conflict
with the Florida Association, HOSA Charter or Bylaws or
Nationa: Bylaws.

d. plaaned activities are in harmony with the ideals and
purposes of the Florida Association, HOSA.

Submit chapter membership list and state and national monetary
assessment by dasignated date to state advisor and national
of fice with copies to Regional Advisor.

The official categories of membership are defined in Article 111
of the HOSA Bylaws. Because of the iatracurricular nature of
vocational student orgamizations, high school and post-secondary
students who are enrolled in health occupations education
programs are expected to participate in the Florida Association,
HOSA activities.

Each member will receive a membership card from national HOSA
and a HOSA emblem pin from the State Advisor.
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12. Gifts and Contributions - Individual school chapters may accept
gifts according to the policies established by the school board
Florida Association, HOSA may accept gifts, grants and special
awards for use in furthering the objectives of the association.

13. Affiliation fees for students who enrolled after January 1

must be received by National HOSA on or before March 1 of that
same year.
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CHAPTER V

FLORIDA ASSOCIATION, HOSA ACTIVITIES

35

. e e e e e o te r = —————— e e e i i e e i i

4

o

J




PLANNING CHAPTER ACTIVITIES TO BE
AN INTEGRAL PART OF THE
| CURRICULUM

The statement *"HOSA is an integral part of the health occupations

education program® is frequently used. Being an integral part means that

HOSA is a tool of instruction which reinforces, thromgh activities, what
the student learns in the classroom and/or on the job. Integrated chap-
ter activities improve the effectiveness of every health occupations
education program and helps students bccome mure employable. HOSA,
classroom instruction, and/or supervised ercupational experiences are
components in the total health occupations education program and should
be directly related to each other.

SUPERVISED
OCCUPATIONAL
EXPERIENCES

CLASSROOM
INSTRUCTION

HEALTH OCCUPATIONS
STUDENTS

OF
AMERICA

37
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The advisor should consider the time block that can reasonably be
allocated to school and community projects, including fund-raising c.cti-
vities. Dates and approval for these activities must be scheduled accord-
ing to the accepted policy for the individual school. This should be
included in the pre-planning activities prior to the opening of school.

An important consideration in planning student activities is the
need for support from the health care community. The advisor plays a
major role in soliciting this support.

Program of Work

A program of work may be useful in implementing student activities.

Florida Association, HOSA Program of Work

1) Rationale of the activity How will the activity promote
the purposes of Florida
Association, HOSA? How will
it help the member?

2) Objectives of the activity What is the activity plarued
to accomplish? What wi.:
members know or be able to do
as an outcome of the activity?

3) Plan of action Who is responsible for what?
When and where will who do
what? Are resources
available? How will you tell
if the plan is working? When
will the checks on progress be
made? By whom?

4) Implementation Are members doing as they
Check out specific assign- agreed? Is work done on time?
ments Would a few changes make the
Check points for evaluation plan better?

of progress
Adjust plan

5) Evaluation of plan What happened? Were the
Results resources adequate? Were the
Effectiveness of activity objectives met? Who
Recommendations bencfited? Would you

recommend that another chapter
try the activity? How would
you change the plan if you
were going to do it again?
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Eund Raising

Refer to local school teachers handbook and county guidelines for
policies and procedures (see Appendix F for fund-raising idecas).

Budget

The proposed budget should be prepared at the end of the school year
by the treasurer. See Officers Handbook and Appendix for budget forrs.

doint Projects

When there are several chapters within the county, county-wide
activities may be held for a variety of occasions. For example, an
awards banquet of members from all or several chapters in the county may
be more impressive than a separate chapter function. Leadership training
and activities involving health care personnel and institutions may be
planned on a c.unty-wide basis to make utilization of community resources
effective (see Appendix G).

Publicity is good public relations for the chapter. Each chapter

should take advantage of all available resources for publicity (see
Appendix H).
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CHAPTER VI

AWARDS
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A HOSA Program which meets the stated objectives in the bylaws .
rewards members, advisors, the schoo! and the community for their contri-
butions.

Award Categories
1) Individual Student

Recognition of each member’s progress tov-ard his/ber own goals
should come from his/her peers.

Awards such as certificates of merit, academic. letters,
shoulder patches or pins bearing the logo of the organization may be
considered.

2) Community Involvement

Formal recognition should be given to those persons .and insty-
tutions in the community who provide support and assistance in implement-
ing the organization’s activities.

A special chapter meeting might be devoted to formal recogni-
tion of the people who have made community involvement possible. Student-
produced certificates or other mementos may be presented.

3) Health Occupations Educators Association of Florida

The Health Occupations Educators Association of Florida (HOEAF)
presents achievement awards (plaque and monetary) each year to an
outstanding student in each of the following health occupations education
programs in Florida.

- Secondary
- Vocational/Technical School
- Community College

The HOEAF is a division of the Florida Vocational Association.
Members of HOEAF are appointed each year to serve on the Student Achieve-
ment Awards Committee. Information regarding the awards are mailed
directly to each schoo! from the chairperson of the commitice and state
advisor.

4) Florida Yocational Association, Health Occupations Studeats of
America. Stndent of the Year Award

The Florida Vocational Association (FVA) provides a "plaque” for
the "Outstanding HOSA Student® in the Florida Association, Health Occupa-
tions Students of America (HOSA) Organization. The award brings recogni-
tion to the student who receives it, and encourages others to strive for
greater achievements in the future.
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The Florida Association, HOSA Student of the Year is selected
by a student awards committee appointed by the state advisor each year.
The HOSA member must submit an application based upon specific criteria
(see Competitive Events Handbook). Applications for eligible students
should be provided by the HOSA chapter advisor making the nomination;
however, additional information must be submitted by fellow .iassmates,
guidance counselors, community leaders or clinical supervisors. A repre-
sentative of FVA presents the award at the Annual Florida Association,
HOSA Leadership Development Conference each year.

All nominations for the Qutstanding HOSA Student of the Year '
must be sent Lo the state advisor by a deadline date. The state advisor
mmmmmmmmsmmm

s) Florida Medical Association Auxiliary Scholarship Award

The Florida Medical Association Auxiliary Scholarship Award is !
awarded to an outstanding HOSA student enrolled in a health occupations
education program. The award must be sent to the college in which the
student is enrolled. If the HOSA member does not enter a health related
program within a year, the scholarship shall be awarded to the second
place winner.

6) AmericanHeart Association Awards

The American Heart Association, Florida affiliate, Committee on
Scientific and Health Related Careers, presents HOSA Service Monetary
Awards to selected chapters throughout Florida on the basis of projects
entered. The monetary awards are determined each year at the committee
meetings.

Al HOSA chapters interested in the annual HOSA competition
sponsored by the American Heart Association should complete the applica-
tion form (Appendix I) and forward to the local Heart Association by
March 1. In order to qualify for the Americau Heart Association Award,
it is necessary to engage in fund raising, community service, or educa-
tional projects that are related to the heart. (Examples - CPR instruc-
tion, blood pressure screening, blood drives, distribution of educational

literature, etc.).

7 Recognition of Chaptex Achievement

At the regional conferences the chapters are recognized and
certificates may be presented by service and community organizations.
As sponsors for special awards are identified, other activities and
achievements shall be given formal recognition.
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8) Florida ;{OSA Foundation, Inc. Scholarship

The Florida HOSA Foundation, Inc. was founded with the primary
purpose of providing scholarships to HOSA students so that they may
continue their educational studies in pursuit of a health career. See
Appendix O for guidelines.

9) Brovhill Leadership Camp Scholarship

The Broyhill Leadership Camp Scholarship is awarded to State
officers. The scholarship allows officers an opportunity to participate
in a week long leadership development camp. Contact State Advisor for
information. Participation is mot limited to state of ficers, any HOSA
member can attend by paying their own way.

10) Chapter/Regional/State HOSA Yearbook

A record of Florida Association, HOSA's activities, highlight-
ing the major events, is traditionally the responsibility of the
historian. Outstanding achievements of individuals and teams should be
recorded and displayed in the program unit, chapter and/or state HOSA
yearbook.

Ribbons (rosettes), certificates and medallions make ideal
awards because they can be preserved in yearbooks. In addition, pic-
tures, articles, copies of chapter, regional and state programs,
newsletters, newspaper clippings and other items may be utilized to
prepare the yearbook.

Potential Contributors for Awards

The potential for receiving contributions for awards is
unlimited. HOSA chapters should look into possibilities by contacting
resources such as auxiliaries, prefessional organizations and businesses

in the community.
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APPENDIX A
FLORIDA ASSOCIATION, HOSA

BYLAWS

¢ Insertcurrent HOSA Bylaws
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Adopted November 5, 1977
Revised March 22, 1979
Revised July 1, 1979
Revised February 7, 1980
Revised December 12, 1980
Revised December 9, 1982
Revised June, 1985
Revised April 20, 1986
Revised December 12,1986
Revised May 4, 1987
Revised December 11, 1987

BYLAWS
FLORIDA ASSOCIATION,
HEALTH OCCUPATIONS STUDENTS
OF AMERICA

ARTICLE L
Name

The Florida health occupations education students’ organization
shall be the Florida Association, Health Occupations Students of America
(HOSA).

ARTICLE 1L
Purposes

Section 1. Provide programs and activities which will develop:
A. Physical, mental and social well-being of the individual.
B. Leadership, character and citizenship
C. Ethical practices and respect for the dignity of work

Section 2. Foster self-actualization of each member which will
con:lribute to meeting the individual’s psychological, social and economic
needs.

Section 3. Build the confidence of students in themselves and their
work by learning to assume responsibilities, developing personal and
occupational competencies and social skills which lead to realistic
choices of careers and successful employment in the field of health.

Section 4. Promote imter-organizational relationships with
professional groups, businesses, industries and other student
organizations.

Section 5. Recognize achievements of the Florida Association, HOSA
members at the individual, Chapter, Regicnal, State, or National levels.
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Sec'ion 6. Promcte involvement in current health care issues,
environmental concerns and survival needs of the community, the nation
and the world.

Section 7. Assist each member in establishing realistic career
goals.

Seciion 8. Assist each Chapter in meeting the objectives of the
organization.

ARTICLE Iil.
Membership

Section 1. The total eligible members of the chartered local health
occupations education student Chapters shall comprise the membership of
the Florida Association.

Section 2. Membership in a local Chapter shall be open to students
regardless of age, race, sex, color, national origin or religious
beliefs.

Section 3. Classes of membership:

A. Active Member - The Secondary Division shall be composed of
secondary students who are or have been enrolled in a
vocational Health Occupations Education program or an organized
pre-vocational Health Occupations Educatior program. The
Postsecondary Division shall be composed of students enrolled
in Health Occupations Education classes at less than
baccalaureate level. The Collegiate Division shall be
composed of students enrolled in health profession programs in
pursuit of baccalaureate or graduate degrees. The Active
Member may vote, hold elective office or enter the competitive
events,

B. Alumni Member- A Former Active Member who no longer meets the
criteria for active membership may become an alumni member.
The Alumni Member shall not be able to vote, hold elective
office, or enter the competitive events. The Alumni (1) who
is appointed to the State Board of Directors shall have a vote
at Board meetings.

C. Associate Member - A student, who presents eviden... of serious
interest in pursuing a health career, but who is not enrolled
in a health occupations education program may become an
Associate Member. The Associate Member shall not be eligible
to vote, hold elective office, or enter the competitive events.




D. Professional Member - A person participating in the
professional development of the Florida Association, HOSA is
eligible to join as a Professional Member. Such membership
includes, but need not be limited to, HOE Advisors, Teacher
Educators, Department of Education Health and Public Service

staff, and practitioners in the health field. The Professional

Member shall pay dues as established by the chapter, state and
national organizations but shall not be eligible to vote, hold

elective office, or enter the competitive events. A Professional

Member appointed to the State Board of Directors cuall have a
vote at Board meetings.

E. Honorary Member - An individual who has made significant
contributions to the Florida Association, HOSA may be elected
by the Board of Directors by a 2/3 vote to become an Honorary
Member. The Honorary Member shall not be eligible to vote,
hold elective office, or enter the competitive events.

ARTICLE IV.
Finances

Section 1. The Chapter monetary assessment shall be determined by
the Chapter consistent with State Board of Education Rules.

Section 2. Each Chapter shall have autonomy in its fiscal affairs
except that: 1) The Chapter is responsibie for the state and national
associations monetary assessments. 2) The Chapter shall submit to the
Florida Association, HOSA State Advisor, Health and Public Service
Education, Department of Education, by November 1 an amount of funds
equal to the Chapter monetary assessment.

Section 3. All Florida Association, HOSA funds shall be disbursed
by check, consistent with the policies of the Department of Education.

ARTICLE V.
Organization

Section 1. The Department of Education will sponsor and support the
Florida Association, Health Occupations Students of America as an
integral part of the high school or post-secondary health occupations
education programs as defined by the State Board of Education Rule - 6A -
6.65(8).

Section 2. The Florida Association, HOSA is an organization of
affiliated Chapters, each operating in accordance with the charter
granted by the Florida Association, HOSA. Each Chapter is responsible
for operational activities within the Chapter.




Section 3. The Florida Association, HOSA shall be divided into
geographic regions. Each geographic region, hereinafter referred to as a
Regional Unit, shall be responsible for operational activities within that
Regional Unit.

Section 4. The Regional Unit shall be designated by the Florida
Association, HOSA, Roard of Directors and shall not be smaller than a
school district.

Section 5. The Florida Association, HOSA shall be governed by the
Board of Directors.

Section 6. The organization of the Florida Association, HOSA will be
compatible with that of the National Organization, Health Occupations
Students of America.

Section 7. Charters to Chapters:

A. . A secondary Charter may be issued to each secondary health
occupations education teacher/program or to the school.

B. When more than one secondary Chapter exists in a schooi, the
Chapters shall be referred to by school and program name,
e.g, Outstanding High School, Health Service Aide Chapter.

C. A pest-secondary Charter may be issued to each post-secondary
health occupations education teacher/program or to the school.

D. A school may apply for affiliation as a Chapter with the
Florida Association, HOSA using prescribed forms when:

(1) ChapterBylaws have been adopted

(2) No provision of the Chapter Bylaws is in conflict with
the Florida Association, HOSA Bylaws

(3) Chapter Officers (President, Vice-President, Secretary,
Treasurer, and Historian) have been elected

(4) Planned Chapter activities are in harmony with ideals and
purposes of Florida Association, HOSA

(5) Application for Charter is made to the Florida
Association, HOSA, State Advisor, Health and Public
Service Education, Florida Department of Education.

E. One permanent Charter will be issued to each Chapter by the
Florida Association, HOSA as approved by the Board of
Directors under the auspices of the Department of Education.

Section 8. Chapters may write bylaws, elect officers, and collect
funds necessary for Chapter operation.

ARTICLE VL
Regional Unit Officers

Section 1. The Regional Unit Officers shall be a President, Vice-
President, Secretary, Treasurer, and Historian. A Parliamentarian may be
appointed by the Regional President in consultation with the Regional
Advisor and the Regional Consultant.




Section 2. Each Active Chapter may endorse only one Activ. HOSA
member as a Candidate for each Regional Office. The Officer Candidate
shall attend the Regional Leadesship Development Conference at which
elections are held to seek election as a Regional Officer.

Section 3. Candidates for Regional Unit Office shall be eligible
for office when they:

A. areActive Members

B. are endorsed by the Chapter, Chapter Advisor, school principal
and parent if enrolled in a secondary program

C. are endorsed by the Chapter and Chapter Advisor if enrolled in
a post-secondary program

D. satisfactorily pass a Parliamentary Procedure Qualifying
Examination according to policies adopted by the Board of
Directors under the auspices of the Florida Department of
Education

E. submit an Endorsement of Candidate Form to the Regiona:
Advisor with a copy to the State Advisor

F. are elected by ballot at the Regional Unit Fall Conference. A
plurality shall elect. The term of office shall begin
immediately after election and continue through the end of the
membership year in which elected.

Section 4. Each Regional Unit President may appoint a qualified
Parliamentarian to assist the appointed Regional Unit Parliamentarian in
conducting business.

Section 5. Vacancies:

A. A vacancy in the office of Regional Unit President shall be
filled by the Regional Unit Vice-President.

B. A vacancy in a Regional Unit Office other than the President
shall be filled by appointment made by the Regional Unit
President in consultation with the Regional Unit Advisor and
Regional Consultant. The member appoiited shall meet the same
criteria as candidates for election to a Regional Uit Office.

Section 6. A Member may hold office as a Chapter Officer, Regional
Unit Officer, State Officer or National Officer concurrently during the
same term of office.

ARTICLE VI.
State Officers

Section 1. The State Officers shall conmsist of the following nine
officers:

President (cither secondary or postsecondary)

Vice-President, secondary Vice-President, postsecondary
Secretary, secondary Secretary, postsecondary
Treasurer, secondary Treasurer, postsecondary
Historian, secondary Historian, postsecondary

Parliamentarian (cither sccondary or postsecondary)




Section 2. The State Officer candidates shall meet the same
criteria as the Regional Unit Officers as stated in Article VI, Section
33 A B, C, D, and E.

Section 3. Each Active Chapter may endorse only one Active HOSA
member as a candidate for each State Office. The officer candidate shall
attend the Annual State HOSA Leadership Development Conference to seek
clection as a State Officer. Any active member is eligible to seek
election as a State Officer.

Section 4. State Officers shall be elected by ballot at the Annual
State Leadership Development Conference. Members elected to a state
office may extend their active membership for the term of office. In the
event of a tie vote, the scores of the interview committee will be used
to break the tie.

Section 5. A plurality shall elect. The term of office for State
Officers shall begin at the end of the State Conference at which they
were elected and continue to the end of the State Conference the
following year.

Section 6. Vacancies:

A. A vacancy in the office of the President shall be filled by
the State Vice-President.

B. A vacancy in a State Office other than the President may be
filled by appointment made by the State President in
consultation with the State Advisor. The member appointed
shall meet the same criteria as candidates for election to a
State Office.

ARTICLE VIIL
Board of Directors

Section 1, The Board of Directors of the Florida Association, HOSA
shall zonsist of the Regional Unit Advisors appointed by the Program
Director; the State Otficers; an Alumni Member; a representative of the
Florida Medical Association Auzxiliary; the Program Director, Health and
Public Service Education and the State Advisor.

Section 2. The Board of Directors shall:

A. Perform duties as specified in these Bylaws and Policies as
may be adopted by the Board.

B. Recommend to the State President creation of such committees,
standing or special, as may be deemed appropriate to meet the
goals of the Florida Association, HOSA.

C. Ratify chairmen and committee members appointed by the State
President. The State President shall be an ex-officio member
of all committees appointed by the Board.

D. Amend the Bylaws and take other actions necessary to implement
the purposes of Florida Association, HOSA.

E. Establish the date on which the Chapter monetary assessment
shall be delinquent and the subsequent penalty.
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Section 3. Meetings:

A.

C.

D.

The Board of Directors shall meet at least twice each year at
the call of the State Advisor in consultation with the State
President and Regional Advisors.

Special meetings of the Board of Directors may be called when
requested by five members of the Board but not less than ten
(10) days prior to the meeting.

The State President shall preside at meetings of the Board of
Directors.

The Board may conduct business by correspondence or telephone.

ARTICLE IX.

Meetings/Conferences

Section 1. Chapter meetings shall be scheduled by the Chapters.

Section 2. There shall be at least one Regional Unit Leadership
Development Conference in each geographic region each year.

A,

The majority of the Chapter members registered at the
conference shall constitute a quorum.
Plurality shall determine voting decisions.

Section 3. There shall be an Annual State Leadership Development
Conference with the location and date established by the Board of

Directors.

A.

mm

Those eligible to attend the Annual State Leadership Develop-
ment Conference shall be: two (2) delegates from each Chap-
ter; Chapter Advisors; Regional Officers; the first, second,
and third place winners of each competitive event from the
Regional Conferences; State Officers; National Delegate Candi-
dates; State Officer Candidates; students with assigned
specific responsibilities; Regional Consultants, Health and
Public Service Education; Supervisors, Health Occupations
Education; State Advisor, HOSA; Director, Health and Public
Service Education; participants and invited guests.
Assistance in planning and implemeatation of the State
Conference shall be provided by the: Board of Directors; HOSA
members; Chapter Advisors; Regional Consultants, Health and
Public Service Education; Supervisors, Health Occupations
Education; and the State Advisor, HOSA.

The voting delegation at the Annual State Leadership
Conference shall consist of the two (2) delegates from cach
Chapter, the Regional Unit Officers, and the State Officers.
The majority of the voting delegation registered at the
conference shall constitute a quorum.

Plurality shall determine voting decisions.

A copy of ." - minutes of all meeting and conferences shall be
submitted t .he State Advisor within three weeks.

60)




Section 4. Florida HOSA members shall participate in the HOSA
National Conference each year.

A. Candidate for National Delegate and for National Office shall
meet the same criteria as the Regional Unit and State Offices
as stated in Article VI, Section 3., A,B,C,D, and E.

B. The official delegates and alternates to the Annual National
HOSA Leadership Development Conference shall be elected at the
State Conference.

C. Each Active Chapter may endorse one HOSA Active Member to seek
election as a National Delegate. The candidate shall attend
the Annual State Leadership Development Conference to seek
election as a National Delegate.

ARTICLE X
Fiscal Year

Section 1. The fiscal year of the Florida Association, HOSA shall
be September 1 through August 31.

Section 2. The Director, Health and Public Service Education,
Department of Education is responsible for all accounting records for the
Florida Association, HOSA and for the proper handling and disbursement of
State Association, HOSA funds.

Section 3. Books and records of the Florida Association, HOSA may
be reviewed at any reasonable time.

Section 4. The Florida Association, HOSA account will be audited at
the end of the fiscal year by the office of the Comptroller of the
Florida Department of Education.

ARTICLE X1
Communications Between Components

Section 1. Each Chapter shall submit each year the following
information to the Florida Association, HOSA, State Advisor, Health and
Public Service Education, Department of Education:

A. A list of members in each category of membership and the
Chapter monetary assessment by November 1.

B. A list of elected program unit officers and Chapter Officers
by November 1.

C. A report of any amendments to the Chapter Bylaws within
thirty (30) days following such Chapter action.

Section 2. Notice of cach Regional Unit meeting and Leadership
Development Conference shall be sent to each Chapter within the
geographic region at least thirty (30) days prior to the meecting.

Section 3. The Office of the Program Director, Health and Public
Service Education, Department of Education, shall publish a Florida
Association, HOSA NEWSLETTER for distribution to ail Chapters.




ARTICLE XII.
Parliamentary Authority

Section a. The rules contained in ROBERT'S RULES OF ORDER,
NEWLY REVISED shall govern the Florida Association, HOSA in all cases
to wk :h they are applicable and in which they are not inconsistent with
these Bylaws and any special rules of order the association may adopt.

ARTICLE XIIL
Amendment of Bylaws

Section 1. These Bylaws may be amended by a two-thirds vote on the
soard of Directors, provided that the proposed amendment(s) has been
submitted in writing to cach Chapter at least thirty (30) days prior to
consideration by the Board.




APPENDIX B

REGIONAL PROGRAM SPECIALISTS, H&PSE
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Dr. Mary Knight

Regional Program Specialist

Health and Public Service Education

Knott Building

Interoffice Mail - 1236-A Park Twenty West
Tallahassee, FL 32399

Telephone: suncom 278-1770 (904) 488-1770

Ms. Millie Pittet

Regional Program Specialist

Health and Public Service Education

Zora Neale Hurston State Office Building
Suite 602

400 West Robinson Street

Orlando, FL 32801

Telephone: suncom 344-6314 (407) 423-6314

Ms. Donna Hamill

Regional Program Specialist

Health and Public Service Education

Zora Neale Hurston State Office Building
Suite 602

400 West Robinson Street

Orlando, FL 32801

Telephone: suncom 344-6314 (407) 423-6314
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Dr. Richard Ray, Director

Program and Staff Development Section

Division of Vocational, Adult, and
Community Education

Department of Education

Knott Building

Tallahassee, FL 32399

Telephone: suncom 278-0484 (904) 488-0484

Ms. Louise Davison, Program Director

Health and Public Service Education

Division of Vocational, Adult, and

Community Education

Department of Education

Knott Building

Tallahassee, FL 32399

Telephone: suncom 278-7019 (204) 488-7019
278-5451 488-5451
278-6927 488-6927

Ms. Myra A, Saley

HOSA State Advisor

Health and Public Service Education

Division of Vocational, Adult, and

Community Education

Department of Education

Knott Building

Tallahassee, FL 32399

Telephone: suncom 278-7019 (904) 488-7019
278-5451 488-5451
278-6917 488-6927
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APPENDIX C

CHECK LIST FOR CHAPTER ADVISOR
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Contact the regional HOSA advisor, or the state advisor D(?E Regional
Program Specialist, for HOSA update and the following materials:

1)
2)
3)
4)
5)
6)
7)

Chapter Handbook

Officers Handbook and appendices
Parliamentary Procedure Handbook
Competitive Event Handbook

Blood Pressure Cards

Brochures

Guidelines For Planning the Annual HOSA State
Leaderskip Development Conference

Contact appropriate school personnel for clarification of school
policy regarding:

1)
2)
3)
4
5)
6)

Handling money (assessments-expenses, etc.)
Activities calendar

Travel

Release of students from classes for HOSA activities
Fund-raising

Funding HOSA as part of curriculum

Become familiar with:

1)
2)
3)
4)
5)
6)

Florida Association, HOSA Bylaws
AllHOSA bandbooks

HOSA motto

HOSA creed

HOSA emblem

HOSA of ficial uniform
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1st Semester

101
11.

12,

l3l

HOSA orientation - stimulate interest
Introduce parliamentary procedure and state bylaws

Plan activities (program of work and publication;
develop budget)

Parliamentary procedure - chapter bylaws
Officers handbooks - parljamentary procedure
Who's going to run for offices?

Campaign for office - speeches

Constitutional meeting - adopt chapter bylaws-
election of officers

Installation of officers -

a. fill out forms

b. pass parliamentary test

c. pay monetary assessment
Conduct of ficer training workshops

Attend Fall regional planning meeting(s)

Plan and promote student participation in Fall
regional meeting activities:

a. planning for regional officers
b. competitions
¢. meeting(s)

Submit appropriate forms as directed
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2nd Semester

1111

Become aware of student award certificates -
order certificates for year end recognition

Attend Spring regional planning meeting

Plan and promote student participation in Spring
regional activities

competition events

run for state office
attendance and meeting
file forms

bl ol Al o

Continue leadership training
Encourage publicity to foster public relations
Promote fund-raising and community service projects
Plan for state leadership conference

1. review conduct and dress codes

2. file forms

3 work regional contest winner to prepare

for state competitions.

Attend and participate in state leadership conferences
Send additional membership forms by designated date.
Promote fund-raising and community service projects

Plan for national leadership conference (if applicable)

Plan for end of year recognition
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APPENDIX D

SAMPLE LETTER TO ADMINISTRATOR
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August 19, 1988

, Principal
Holly High School
Avenue A
Western, FL 12345

Dear

I would like to take this opporturity to inform you of the student
organization specifically for the students enrolled in vocational health
occupatinns education programs. The high school and post-secondary
programs are eligible for membership.

The National Health Occupations Students of America (HOSA) is a _
vocational student organization officially organized during the Constitu-
tional Convention in Arlington, Texas, Noveinher 11-13, 1976. The Florida
Association, HOSA was chartered in 1977 to mecq student needs ptimat_ily
identified by teachers, principals and other administrators of vocational
education. The teacher advisor sets the standards of performance for the
chapter and determines the quality of the student’s experience.

The primary purpose of HOSA is to serve the specific needs of
students enrolled in vocational health occupations education programs.
This is achieved by fostering programs and activities which develop
leadership, character, citizenship, promote involvement in current he_alth
care issues, environmental concerns and survival needs of the community,
state and nation. The association assists each member in establishing
realistic career goals and has chapter, regional and state meetings

scheduled with competitive events.

The State Board of Education Rules state that vocational student
organizations are an integral part of the vocational curriculum. With
this in mind, could we, with your approval, incorporate the organization,
Florida Associttion, HOSA, into the health orcupations education program
for the school year 1988-89?

- comtisved -
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Plans for this organizatior would include involving the students’
parents as assistant advisors, allow students to participate in local,
regional and state leadership development activities, write articles for
the school newspapers, develop a brochure for distribution in the commu-
nity and become involved with community projects. A variety of rewarding
experiences will enable the students to develop healthy attitudes in
their future roles as responsible adults.

May I meet with you, at your convenience, to discuss the
organization?
Sincerely,

Chapter Advisor
HOSA
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APPENDIX E

SUGGESTED ACTIVITIES
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BLOOD PRESSURES

Activity Ratiopale

The purpose of taking blood pressures in the community is to serve
the community, give the students practice with the skill of blood pres-
sure determinations, and to raise money.

\ctivity Obiccti

1.

Toserve the community

2.  To raise money.
3. To become more proficient in blood pressure
determination.
4. To develop good public relations.
a\ctiviti
1.  Determine blood pressure for a minimal charge to
the public.
2. Make and post in community, posters announcing the
service.
3. Arnounce the time, place and name of activity and
organization over area radio station.
Persons to Conptact
1.  Areca flea market.
2.  Arca shopping center.
3.  Area radio station.
4.  School art department for help with posters.
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HEALTH FAIR

sctivity Rational
Participating in a community’s Health Fair provides students an
unique opportunity to perform community service and to practice many of

their skills. Students will get an opportunity to work along with other
heslth professionals.

Activity Obiecti
1. Toserve the community
2. To assist health professionals
3. To improve interview skills

4. Toimprove techniques

1. Assist community organizers. (Hospitals, Colleges
or Univers.:ies.

2. Interview Health Fair participants
3. Take blood pressures
4, Assist physicians

5. Assist nurses and techaicians

Persops to Contact

1. Organizers connected with Health Department,
Hospitals, Colleges or Universities depending upon
community.
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BLOOD DRIVES

sctivity Rational

The purpose of this activity is to help students become aware of the
need for blood donations and to participate in the process. This
activity allows the Health Occupations Education siudeats an opportunity
to use some of their skills in the school.

Activity Obiccti
1. To increase the community blood supplies

2. To demonstrate the importance of blood
donation to their school mates

3. To highlight the Health Occupations Education
Program for recruitment

A ctiviti
1. Determine dates
2. Contact Blood Services in community
3. Solicit donors
4, Assist at various stations

Bersons Lo Contact

1. CommunityBlood services
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APPENDIX F

FUND RAISING IDEAS
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10,
11.
12,
13.
14.
15,
16.
17.
18.
19.
20,
21.
22.
23,

FUND-RAISING IDEAS
Sell doughnuts, popcorn, pickles, taffy apples, cheeses or
bagels, hotdogs, potato chips.
Car wash
Smash-a-car
White elephant auction
Spring and Fall clean-up
Spook insurance
Pie throwing
Slave auction
Sell tool kits
Used record sale
Donkey ball
Faculty and club games
Carnival
Operate school store
Sell stock
Dances (computer)
Vote a sweetheart, ugly man - penny a vote
Sell pizza - students deliver
Safety flares
Sell sweaters, blazers, wind breakers
Citrus fruit sale
Magazine sale
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24.
25.
26.
27.
28,

29.

30.
31
32.

33.

34
35.
36.
37.
38.
39.
40.
41.
42.
43,

45.

47.

Flower sale
Bike-a-thon
Walk-2-thon

Safety flags for bikes
Style show

Concession stand at sports event, Adult Education evening
program

Rice Krispie treats, popcorn balls
Winter carnival - booth, jail
Print own stationery, napkins, cards

Betty Crocker coupons (bought bus for Winnebago School
Indians)

Sell buttons

Bake sale

Telegrams

Parents can show dances of era

Sponsor "Sweetheart Dance” for all organizations in school
Sponsor "Cutest Baby" Contest

Jinx Dolls

Greeting Cards

Holiday Candles

Pocket Calendars

Hot Dog, bamburger (Kool-Aid, lemonade)
Health food - bake sale; e.g, carrot cake
Aluminum cen pick-up

Newspaper pick-up
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48.
49.
50.
 s1,
52,

53.

54.

Bottle pick-up

Stuffed animals

Plant sale or Plant care - The Plant Hospital
Resale of HOSA paraphernalia

T-shirt with HOSA emblem or school emblem

Blood pressure taking - nominal charge at own school
carnival.

See National Handbook for more ideas.
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APPENDIX G

BANQUET
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HOSA BANQUET

Whether this is a covered dish dinner or an eloquent feast, there
are certain plans that have to be made. Here are some items to consider
in planning your HOSA banquet.

Program Rationale: To express the appreciation of HOSA members for
the community participating in the school program.

This activity will offer all those concerned with HOSA an oppor-
tunity to meet each other and to learn more about what HOSA bas done.

Program Objectives: To provide a learning sitvation fer students

to:

1.  develop the ability to work together

2. allow students to honor those who have provided
opportunities for their educational expansion

3. promote public relations and promotion of HOSA, Florida
Association

4. promot~ social growth and have a fun activity

5. organize, plaz and execute a banguet

The commiitec should determine:
1. Budget

a. Source of income: dmes, fund-raising projects,
guest paying for special guest

b.  Assess cost of eadeavor
2. Select theme and color scheme
3.  Pacilities -
a. the committee should determine location
b. visit facility im order %o determine:
1. rooms available
2. parkirg facilities
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3.  public announcement system (should be used in
rehecarsals before banquet)

4. podium and risers (most speakers prefer)
S. seating chart
6. types of seating available

7. types of meals provided (no alcohol allowed
at school functions)

Printing (programs, invitations, place cards, program covers,
certificates of appreciation and merit)

a. complete early to take advance of lower costs

b. take advantage of "professional’ printing or see
Graphics Arts teacher in your school

c.  begin approxinately TWO MONTHS before banquet
d. sendoutinvitations ONEMONTH before banquet

e. invitations may be delivered via student to save on
postage costs and by school mail to school personnel

f. may also print RSVP cards and/cr must have some
form of RSVP to respond ONE WEEK prior to banquet

Flowers and Displays - The committee should:
a. plan flowers, etc, in advance and include in budget

b. try to get flowers and other decorations donated
or make them

c. select materials and price to comstruct, if possible
d. create display characterizing theme, if desired

e. use as many student-created displays and
decorations as possible

Expenses for food - The chairperson responsible for
planning the meals should:

a. visit facility and discuss menu
b. choose a menu to stay within the budget
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c.  ask students to assist with selecting the menu

d.  ask for written quotation on prices for each
meal, gratuity and any other costs

e. present at least three different meal quotes to
membership for selection

f. file record of transaction with treasurer
7.  Program - The program should be:

a. a printed program - send to printess EARLY -
should be attractive

b. guest oriented - student planned

c.  brief and to the point (should not exceed two
hours maximum)

d. rehearsed in class:

1.  all speeches written and practiced at least
five times or as mecessary

2. MC auditions held and class selection

3. choose optional leaders in case of illness
e. items to be included in a suggested progran are:

1. Call to Order

2. Invocation

3. Pledge of Allegiance

4, Welcome

5. Dinner

6. Iatroduction of Guests

7.  Recognition of professionals from community
health care agencies

8. Responsc from community of advisory committee
members (may 7ome after welcome)

9. Entertainment and/or guest speaker
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10.

10. Special recognition: outstanding student,
outstanding supervisor (boss) and others

11.  Closing remarks

Guests

b.

one employer, supervisor for each student
non-employer guests (cptional)

1.  spouse of supervisor

2.  school administrators

3. county administrators

4. advisory committee

Social Awareness - The chapter advisor should:

d.

rehearse table manners

1. table manners/etiquette

2.  entertainment at home and dining out
discuss proper dress

discuss procedure for appropriate introductions
1. introduce everyone at head table

appoint a host/hostess for each table

Miscellaneous Information - The chapter advisor should:

b.

allow students to vote on a theme for the banquet

ellow students to volunteer to serve on a
commnittee of choice, if possible
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APPENDIX H

NEWS RELEASE GUIDELINES
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NEWS RELEASE GUIDELINES

Writing a News Release
What should be included in a news release?

WHAT - business meeting, social activity, speaker,
competitive events, or other activity

WHO - names of organizations and people involved,
such as committee chairmen, elected
officers, speakers, winners, etc.

WHEN - exact date and time of meeting or activity
(Monday, sune 13, 1988, at 8:30 a.m.)

WHERE - place

WHY - purpose of activity or meeting if not clear
in description

HOW - details of how the activity was carried out

The lead (the first sentence or two) should answer these questions.
The. iead is designed to give the reader information quickly and in such a
manner that he/she will want to read the rest of the story.

After the lead, the details are written in declining order of impor-
tance. This permits the story to be cut from the botton:, if need be,
without having to rewrite the article or leave out important facts. Be
sure to stick (o facts: Be brief, accurate, and neat: Use short words,
sentences and paragraphs!

Mechanics of Preparing News Releases

News releases should always be typed on one side of paper only and
double spaced. on 8 1/2* x 11* plain white, medium weight paper (not
cnionskin).

Allow awple margins (1 1/2") for the editor to make motes. Leave
about 2 1/2" of the first page blank at the top for the editor’s use.

Identify your organization and/or school in the wpper left-hand
corner of the first page. Give the date the release is sent, the mame of
tae person to coatact for further information, and the address and
telephone number.
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Write a release date at the top of the page to indicate when the
story can be published. If it can be published anytime, write "For
Immediate Release”.

If the news release consists of more than one page, end ecach page at
the end of a paragraph. At the end of the release type “end" or "###°

Bbotographs

Provide photographs with a news release, if possible.
Use 2 35mm camera and black and white film.

Take photo as close to subject as possible.

Try to portray some action in the photo.

Take at lease two (2) pictures of eack event.

Provide the photographer ample space and time to give
instructions on what pictures he/she would like to take.

Attach a description to each photo that is sent to a
newspeper. Briefly, it should describe in one or two
sentences what the picture shows and the names, titles and
affiliation of the subjects.

Identify individuals in photograph from left to right.

Attach the description to the photo to prevent errors in
identification. A small piece of tape may be used.

Do not write on the back of the photo as this may detract
from engraving quality and may make it unusable.

Write the name, address and HOSA identification if the photo
is a head shot of an individual.

Enclose the picture between cardboard to mail in order to
prevent damage.

Provide different pictures if several mewspapers are msed.

Radio and Televisi

HOSA members should not overlook radio and television stations in
providiag sews about the organization. Radio and television are as
important to the publicity cese as are newspapers, magazines and other
publiications.
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Radio and television stations are required by the terms of their
federal licenses to make available a part of the time they are on the air
for "public service® programs and announcements. Activities conducted by
HOSA members have a broad appeal and merit a share of this time.

Information regarding a HOSA conference, competitive events, fund-
raising activities, educational programs, service prcjects and informa-
tion regarding health occupations education programs are newsworthy and
important to the school and community. The information may be publicized
effectively through interview shows, panel or group discussions as well
as spot announcements.

The c~ws media should be extended an invitation to attend any
activities in which you participate. It is very important to know the
station program director when possible or to have a contact with the
station who can give some assistance in developing usable materials.

A good publicity coverage is never complete unless radio and
television stations are utilized. Rememuer, there are many individuals
who get much of their news from one or the other. Many will hear the
message HOSA wants to deliver where they would never take the time to
read about it. Radio and television stations may also cover a wider area
of the community than the local newspaper.
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NEWS RELEASE-SAMPLE

From:

Telephone: ( )
Date:
Eorlmmediate Releasc

LOCAL STUDENTS TO ATTEND NATIONAL LEADERSHIP CONFERENCE

Seven members of the __ High School Chap-
ter of the Florida Association, Health Occupations Students of America
(HOSA) will leave on , 19 for to
attend the Annual HOSA National Leadership Conference. Students
from High School will participate in the following
events:

, Extemporaneous Speaking;

, Informative Speaking; :

, Medical Terminology Spelling;

, Job Application; and

, Poster. will
attend as a voting delegate. The HOSA members will be accompanied by
, HOSA Chapter Advisor.

The Health Occupations Students of America is a state and national
organization for studenmts interested in and prepariug for carecers in
Health Occupations Education. The National HOSA Organization Headquar-
ters is located in _. There are about
chapters throughout the nation with approximately ___ members
which include students, advisors, professional members and professional
organizations.

There are many activities at the National HOSA Conference. A series
of leadership development events are scheduled each year which consists
of business meetings, Board of Directors meetings, campaigning and elec-
tion of officers, competitive events and informative workshops. A formal
Awards Program held on the evening of will feature
the presentation of national awards smd installation of mewly national
of ficers.
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APPENDIX 1

AMERICAN HEART ASSOCIATION
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HOSA Project Guidelines Revised
September 1987

HEALTH OCCUPATIONS STUDENTS OF AMERICA
FLORIDA ASSOCIATION
_ AND
AMERICAN HEART ASSOCIATION
FLORIDA AFFILIATE

RIIC CERV T
(Please sece Guidelines Booklet No. 1, September 1987)

PROJECT YEAR: March1-February29
DEADLINES: MARCH 1-SUBMIT APPLICATION TO LOCAL AHA

MARCH 15 - SUBMIT APPLICATION TO AHA/FLORIDA AFFILIATE,
P.0. Box 33035, St. Petersburg, FL 33733-8035

1. HOSA CHAPTER Name:

Address:

Sponsor:

Phone: (Office) Home:

2. TOTAL MEMBERSHIP:

3. TYPEOFPROJECT: () Educational () Combination?
() Administrative How many?
() Fund Raising
() Elective (please expiaiu on separate sheet)

4. BRIEFLY DESCRIBE PROJECT AND/OR COMBINATION 5. DATE:
6. PURPOSE: 7. NO. OF PARTICIPANTS:

8. NO.OF POINTS YOU ARE REQUESTING FOR THIS PROJECT: __

9. HOWMANY PROJECTS ARE YOU SUBMITTING? __ (One application
form is required
for each project
combination).

10.

Signature of Sponsor Date Signature of Club Officer Date

PLEASE HAVE LOCAL AHA COMPLETE OTHER SIDE BEEORE MARCH 15.
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HOSA COMPETITION ENTRY

AHA: cOMP

EVALUATION OF HOSA PROJECT

1. Did the HOSA Chapter comsult with you prior to submitting this entry?
() Yes () No

2. Was the project effective? ( ) Yes () No
3, Does the project merit repeating? () Yez () No

4. Any additional comments? If fund raising project, please note how
much was raised, if possible.

Heart Association Signature

INSTRUCTIONS:

4OSA Clubs must complete one application form for gack project reported
for the year (March 1 of the current year through February of the
succeeding year). Information shouid be printed or typed.

Local AHA or HOSA Chapter must forward completed forms to AHA /Florida
Affiliate po later than March 15.
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APPENDIX J
TEACHER EDUCATORS/DISTRICT SUPERVISORS FOR HEALTH

OCCUPATIONS EDUCATION
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Dr. Janice Sandiford, Teacher Educator
Health Occupations Education
Florida Internationzl University
University Park Campus
Miami, FL 33199
Telephone: suncom 439-5534
(305) 940-5534 (North Miami Campus)
(305) 474-1384 (Broward Campus)

Ms. Pat Casey, Teacher Educator

Health Occupations Education

College of Education

University of South Florida

Tampa, FL 33620

Telephone: suncom 574-3455
(813) 974-3455

Dr. Larry Hudson, Teacher Educator

Health Occupations Education

University of Central Florida

P. O.Box 25000

Orlando, FL 32816

Telephone: suncom 345-2950 345-2939
(305) 275-2950 275-2939
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Ms, Carrie Mickey

Coordinator

Health Occupations

Dade County Schools

1410 N.E. Second Ave.

Miami, FL 33132

Telephone: suncom 432-1871
(305) 376-1871

Ms. Betty Fields
Supervisor/Coordinator

Health Occupations Education
Duval County Schools

1701 Prudential Drive, 3rd floor
Jacksonville, FL 32207
Telephone: (904) 390-2189 or 2041

Mr. Peter VanNote

Vocational Administrative Assistant
Forrest High School

1614 S.E. Ft. King Street

Ocala, FL 32671

Telephone: (904) 629-8711

Ms. Beverly Merrill

Curr. Assistant

Ms. Ethel Gerakas

Curr. Supervisor

Broward County Schools
701S.Andrews Avenue

Ft. Lauderdale, FL 33316
Telephone: (305) 524-8006

Dr. Linda Newton

Coordinator

Vocationa! Education

Escambia County Schools

30 E. Texar Drive

Pensacola, FL 32503

Telephoue: suncom 685-6831
(904) 438-2014

Ms. Melinda Brett

Supervisor

Health Occupations Education
Largo C & 1 Center

205 4th Street S.W.

Largo, FL 34640

Telephone: (813) 585-9957

Ms.Joy Henderson
Coordinator

Dr. June Saltzgaver
Supervisor

Hillsborough County Schools
2002 E. Hillsborough Aveaue
Tampa, FL 33610

Telephone: (813) 238-9721

Ms. Valerie Summerville

Curr. Specizlist

Ms. Penelope Alexar der

Curr. Specialist

Orange County Schools

P. O. Box 271

Orlando, FL 32802

Telephone: suncom 329-9335
(407) 423-9225

Ms. Ann Wilson Jabzson

Supervisor

Pasco County Schools

7227 USHwy. 41

Land O'Lakes, FL 34639

Telephone: suncom 597-1205
(813) 996-3600

Vocational Specialist

Palm Beach County Schools

1235 15th Street

West Palm Beach, FL 33401

Telephone: suncom 222-5130
(305) 684-5130
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APPENDIX K

* REGIONAL ADVISORS, HOSA

* Insert mew list annually
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HOSA Regions and Regional Advisors
1988-89

Region 1 Lily Towmsend
Region 11 Kaxen Rumpf
Region II1 Alpha

Secondary Laura Moran &

Region III
Margie Smith g ob

Alpha
S. & PS.

Postsecondary Rose Walls

Region 1II1 Beta Bonita Sampson

Region 1V
Secondary Lillie Sanders Region III
Postsecondary Judich Lott Beta

Region V Alpha

Secondary Barbara Bo,4 &
Jean Clay

Postsecondary TBA
Region V Beta
Secondary 1redricka Bailey

Postsecondary Jeanette Shahboz
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REGIONAL ADVISORS 1988-89

Region 1

Lily Townsend
Pensacola High School
500 W. Maxwell Street
Pensacola, FL 32501
(904) 433-8291

Region 11

Karen Rumpf

Clay High School
2025 Highway 16 West

Green Cove Springs, FL 32043
(904) 284-6530

Region Il Alpba, Sec

Laura Moran

Lake Brantley High School
2150Sand Lake Road
Altamont. Springs, FL 32715
(407) 862-1776

Margie Smith
Apopka High School
555 W. Martin School
Apopka, FL 32712
(407) 889-4194

Region II1 Alpha, P$

Rose Walls

Orlando Vo-Tech Center
301 W. Amelia Street
Orlando, ¥L 32801

Region III Beta

Bonita Sampson
Westwood High School
1801 Panther Lane

Ft. Pierce, FL 34950
(305) 465-8900

Region 1V, Sccondary

Lillie Sanders
Hillsborough High School
5000 Central Avenue
Tampa, FL 33603

(813) 238-9771

Region IV, BS

Judith Lott

Erwin Area Vo-Tcch Center
2010 E. Hillsborough Avenue
Tampa, FL 33610

(813) 238-8631

Region V Alpba. Secon.ary

Barbara Boyd

Boyd Anderson High School
3050 N.W. 41st Street
Lauderdale Lakes, FL 33309
(305) 735-0500

Jean Clay

Deerfield Beach High School
910 SW. 15th Street
Deerfield Beach, F1L 33441
(305) 481-5600

Region V Alpha,PS
TBA
Region V Beta, Secondary

Fredricka Bailey

American Senior High School
18350 N.-W.67th Avenue
Hialeah, FL 33015

(305) 557-3770

Region ¥ Beta, BS

Jeanette Shahboz

Robert Morgan Vo-Tech Institute
18180 S.W. 122nd Avenue

Miami, FL 33177

(305) 253-9920

(_‘1)

[ I



APPENDIX L

* STATE OFFICERS, HOSA

® Invert mew list annually
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PRESIDENT
Home Address:

Phone:

FLORIDA ASSOCIATION, HOSA

STATE OFFICERS
1988-89

Secondary

Lisa Holliday
1695 Andrews Way

Orange Park, FL 32073

(904) 269-3620

VICE-PRESIDENT

Home Address:

Phone:

SECRETARY

Home Address:

JIREASURER
Home Address:

Phone:

HISTORIAN
Home Address:

Phone:

Katrina Duckworth

300W. Avery
Pensacola, FL
(904) 433-2670

Michelle Rosselle

3114 NW. 21st Avenue

Gainesville, FL 32605

Ashley Campen

2212 N.W. 25th Street
Gainesville, FL 32605

(904) 375-8168

Kimberly Almy

6749 Friendship Drive

Sarasotz, FL
(813) 371-0962

PARLIAMENTARIAN

Home Address:

Phone:

Katherine Werner

4714 NW. 36th Street
Gainesville, FL 32605

(904) 372-5552

School: Orange Park High School
Phone: (904) 272-8116
Advisor: Nancy J. Walker

School: Pensacola High School
Phone: (904) 433-8291
Advisor: Lily Townsend

School: G:inesville High School
Phone: (S04) 336-2707
Advisor: Barbara Collins

School: Gainesville High School
Phone: (904) 336-2707
Advisor: Barbara Collins

School; Sarasota Vo-Tech Center
Phone: (813) 924-1365
Advisor: Joan Sauer

School: Gainesville High School
Phone: (904) 336-2707
Advisor: Barbara Collins
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FLORIDA ASSOCIATION, HOSA

STATE OFFICERS

198-89

Post Secondary

RRESIDENT

Home Address:

Lisa Hollicay
1695 Andrews Way
Orange Park, FL 32073

Phone: (904) 269-3620
YICE-PRESIDENT

Candi Simon
Home Address: P. O. Box 626

Eastpoint, FL 32328

Phene: (904) 670-8639

HISTORIAN

Home Address:

Rick Calhoun
549 Cherry Road

School: Orange Park High School
Phone. (904) 272-8116
Advisor: Nancy ). Walker

Schoot Lively Vo-Tech Center
Phone: (904) 487-7449
Advisor: Diane Harris

School:
Phone:

South Tech. Educ. Cnt.
(305) 737-7400

W. Palm Beach, FL 33409 Advisor Laura Frost

Phone: (305) 471-1025

PARLIAMENTARIAN

Katherine Werner

4714 NW. 36th Street
Gainesville, FL 32605
(904) 372-.5552

Home Address:

Phone:

School: Gainesville High School
Phone: (904) 336-2707
Advisor: Barbara Collins




APPENDIX M

* CALENDAR OF EVENTS, HOSA

* Insert new dates annually
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August 1988
Region IV 2oard of Directors Meeting

september 1988

HOSA Fall Planning Meeting
HOSA Fall Planning Meeting
Camp Florida 