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. CTA/NEA
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ARTICLE I
AGREEMENT AND RECOGNITION

The articles and provisions contained herein constitute a bilateral and
binding Agreement (which shall hereafter be referred to as "Agreement")
by and between the Board of Trustces of the Butte Community College
District (which shall hereafter be referred to as "Board" or "District™)
and the Butte College Education Association, CTA/NEA, its agents or
representatives (which shall hereafter be referred to as "Association"),
an employece organization.

This Agreement is entered into pursuant to The Rodda Act, Sections 3540
et seq. of the California Government Code (which shall herecafter be
referred to as "Act"),

The Governing Board of the Butte Community College District, hereinafter
referred to as the "Board" or "District," hereby recognizes the Butte
College Education Association, CTA/NEA, heremafter referred to as
"Association," as the sole and exclusive representative of thuse er .-
merated in the stipulated agre=ment, executed and attached hereto as
Appendix "A.]l and A.2".

The Board agrees not to negotiate with any other organization in matters
upon which the Association is the exclusive representative, and agrees
not to negotiate with any member of the unit individually during the
duration of this Agreement on matters subject to negotiations.

The Association recognizes the Board as the duly-elected representatives
of the people and agrees to negotiate only with the Board's representa-

tives officially designated by the Board to act in its behalf. .The
Association further agrees that :either it nor any of its members or
agents will attempt to negotiate privately or individually with the Board,
any Board member, administrator or other person or persons not officially
designated by the Board as its representative.

It is understood and agreed that the specific provisions contained in this
Agreement shall prevail over district practices and over state law to the
extent permitted by state law.




ARTICLE II .
NON-DISCRIMINATION f

gree to comply with all pertinent provisions
s 1964 Civil Rights Act, and Title IX of

2.1 The Board and Association a
of Title VII of the United State
the 1972 Education Amendments.
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3.1

3.3

3.4

3.6

3.7

3.8

3.9

ARTICLE 1II
ASSOCIATION RIGHTS

Publié Information - The Association shall be provided with materials and

data that are available to the public. When materials are requested that
are not readily available in the form requested, the Association shall pay
for all staff time and supplies necessary to produce the materials,
providing such materials can be produced subject to the time limitations of
staff and work priovities.

Board Policies/Administrative Regulations - The District shall provide the
Association with one (J]) book of Board Policies and one (1) book of
Administrative Regulations. During the term of this Agreement, the
District shall provide copies to the Association of any changes, additions,
alterations, or deletions to cach document.

Board Minutes - The District shall furnish the Association with one (1)
copy of all official Board minutes and one (1) copy of each Board agenda
packet, excluding all confidential information or materials as defined by
applicable law.

Employee Lists - The District shall provide the Association with the
names, College location address and telephone numbers of certificated unit
members at intervals not to exceed once per fiscal year upon Association
written recquest, Additional newly hired bargaining unit employees'
names, College locations, and telecphone numbers shall be furnished as
hired during the fiscai year.

Distribution of Materials - The Association may distribute organizational
Titerature on District property, provided there is no interference with
Districi. business. No one shall be allowed to distribute materials in a
manner which distracts employees while performing their duties. Duly
authorized communications may be placed by the Association in mailboxes
of unit members. Such communications must be dated and bear <the
Association's identification as the distributor.

Bulletin Board Usage - Duly authorized communications may be placed by
the Association on the bulletin boards of the College. Such communica-
tions must be dated and bear Association identification as the distributer.

Equipment Usage - The Assoclation shall secure prior approval from the
Deputy Superintendent/Business or designee for the use of District
equipment. The Association shall pay for its own supplies whenever the
use of District equipment is approved. District requirements shall, at all
times, have priority over that of the Association. Any materials produced
shall be solely at the expense of the Association.

Telephone Usage - The Association shall not cause any long distance
telephone calls or any other charges to be billed to the District.

. . l.
Postage Machine - The Association shall not be granted the use “of the
District postage machine.




3.10 Use of Facilitics - The Association and its members shall have the right to
make reasonable and lawful use of available school buildings at reasonable

3 times for meceting purposes subject to requirements of the Civic Center
] Act and applicable Board policies provided that such use, when applied
; tor, shall be granted if no conflict exists and provided that such use
: 9 which necessitates custodial overtime shall be compensated by the Asso-

ciation at the rate of $10 per hour. The Association agrees to lcave
school buildings in the condition found. free of damage or loss othar than
damage resulting from normal wear and tear.

. K 3.11 Employee Organization Contact Procedures

| 3.11.1 The Association shall provide the Superintendent the name(s) of
recognized employee organizational representative(s) authorized to
s discuss organizational matters with District employees. Each noti-
[ fication shall include a statement agreeing to comply with the
x terms of the contract.

:; 3.11.2 The Association shall notify the Superintendent, or designee,
k whenever an authorized representative shall be on campus.
3.11.3 The Association representatives shall have access to unit tembers

for Association business during the unit members' non-scheduled
hours of instruction or service. In no event shall an Association
representative or unit member interrupt or interfere in any way

with normal work. .

e 3.12 Organizational Seccurity - The Board and the Association recognize the
right of all employees to form, join and participate in lawful activities of
employee organizations and the equal alternative right of employees to
refuse to form, join or participate in employee organizations or the
g Association's activities.
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3.13 Dues Deductions - The District will deduct from the pay of Association
members and pay to the Association the normal and regular monthly Asso-
ciation membership dues as voluntarily authorized, in writing, by the
employece on the District-approved form, subject to the following condi-

tions:

ety i

DAL ?'.';I:h.:

3.13.]1 The District agrees to deduct dues in uniform amounts from all
cligible Association members with the unit recognized and
enumerated in Appendix "A.2" who have signed an authorization

K card for such deduction in a form approved by the District, te

subject to the following conditions: ;

y 3.13.1.1 Such deduction shall be made only upon the submissicn

’ on a District-approved form of a duly-e¢xecuted and
revocable authorization by the employee;

3.13.1.2 The District shall not be obligated to put into effect

o any new, changed, or discontinuced deduction unless the
. change is in the District payroll office prior to the
! tenth (10th) of the month;

3.13.1.3 Association members who have voluntarily authorized

-4~




dues deductions shall, from year to year, continue to
have dues deducted until discontinued in writing:

3.13.1.4 Dues shall be deducted from warrants for each month of
the ter (10) month fiscal year;

5.13.1.5 The Association agrees to indemnify, defend or hold the
District harmless against any claims made of any nature
whatsoever, and against any claim or suit instituted
against the District arising from its collection and
deduction of Association duecs.

VRWIRETRS O L7 N ARG -

3.14 School Calendar - District agrees to negotiate on the calendar with Asso-
ciation in order to allow Association input prior to preseatation to the
: Board for final decision.
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3.15 Release Time - A maximum of three (3) authorized unit members of the
i Association Bargaining Committee shall be released from their regular
¢ work duties, with pay, if negotiations meetings with management are
scheduled during working hours of the unit members involved.

g 3,15.1 The District will provide up to one thousand dollars ($1,000) to
3 share equally (50% District/50% Association) the expenses with the
Association for either release time and/or travel and conference

A , for unit members on official Association business. This is in
addition to any other release time provided under other provisions
of the Agreement.

3.15.2 All charges claimed under Scctien 3.15.1 shall be jointly prior-
approved by the Association's President and the Deputy Superin-

PR

tendent/Busincss.
i 3,16 Distribution of Contract - After the execution of this contract, the

District shall print or duplicate and provide a copy of this contract to
every employee in the bargaining unit.
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3.17 Management Orientation - The District and the Association jointly shall
conduct an orientation session, not to exceed two (2) hours, on this
agreement for all unit members.
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ARTICLE IV
MANAGEMENT RIGHTS

The ODistrict, on its own behalf and on behalf of the residents thereof,
hereby retains and reserves unto itself, without limitation, all powers,
rights, authority, duties and responsibilities not specifically modified by
terms and conditions-of this Agreement and as provided by law.

>
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5.1

ARTICLE V
FERSONNEL FILES

Personnel Files

5.1,

1

The official personncl file of cach unit member shall be maintained
at the District central administration office. N adverse action
shall be taken against a unit member based upon written deroga-
tory material which is not contained within the official personnel
file, or otherwise made known to the unit member, unless other-
wise permitted by law.

All material placed in the file shall identify authorship, date of
entry, and perscn placing material in file.

Unit members shall be provided a copy of derogatory written
material before such material is placed within the official

personnel file, The unit member may, within ten (10) working
days after receiving the material, have attached a written response
to the derogatory material for inclusion within the official file.

The unit member may, within the ten (10) working day pzrind,
during working hours, review, initial, date and return such copy
through administrative channels to the central administration
office.

A unit member or authorized represe.tative shall have the right,
w.thout loss of pay during his/her regular working hours, and
during the regular District office business day to examine all
materials (except those items which were obtained prior to employ-
ment, prepared by identifiable examination committee members or
obtained in connection with a promotional examinatian) contained
within the official personnel file. Advance appointments for
examination shall be required and scheduled with Diatrict
representatives.

The Association agrees to indennify and hold harmless the District
from any ard all claims, demands, or suits or any ather action
arising from an authorized Association representative's examination

of the file.

.

Official personnel files are considered confidential und are available
for review only to those persons having a legal right or authoriza-
tion to inspect. The District shall maintain a log, within each
personnel file, indicating the persons who have examined the file
and the date of such examination.

District shall have a representative present when any official
personnel file is examined.

At the written request of the unit member, derogatory materizls
shall bé scaied in the personnel file afte~ remaining in the file
for a period of two (2) years.




ARTICLE VI
EVALUATION

6.1 Introduction

6.1.1 Butte College, in a commitment to excellence in education, opens
all facets of the educational environment to periodic review and
evaluation. The primary intent of this open assessment is to
improve the learning environment for students.

20g Q0 1% v-‘#;{cv".."‘,

6.1.2 Faculty members are at tne heart of the instructional process. It
is through their ideas and involvement that instructional programs
are developed, delivered, and improved. Educational exczellence at
Butte College is therefore dependent upon the quality of the
faculty and upon their continued improvement. The cbjective of
faculty evaluation is to sustain and improve the high quality of the
teaching faculty.

'*;'-;'{. .

3

6.1.3 Evaluations will be conducted in a spirit of constructive observa-
tion, mutual respect, and goodwill. Before the evaluation process
begins, the evaluator shall make the following assumptions:

a. The faculty member is a professional and will be treated with
all the dignity implied in professionalism;

b. The faculty member has the capacity to correct any
deficiencies which might be recognized;

¢. The faculty member is committed to improving him/herself as
an ongoing process;

6.1.4 The purpose of the faculty evaluation process is to develop and
sustain excellence in the performance of duties. Evaluation
provides faculty members with official records of their pro-
fessional service, encourages professional growth and develop-
ment, and provides a means of recsgnizing excellent performance.
Only if the evaluation process does not yield necessary improve-
ments will evaluation data be used for personnel decisions
inciuding recommendations for staff transfer or termination.

6.2 Guidelines
6.2.1 Proper evaluation requires:

a. A clear instructor role expectations, and job description of
one's responsibility and duties;

b. A close communication network between the unit memt 'r and
his/her evaluator or evaluators so that honest and meaningful
information can be exchanged;

¢. A procedure for improving on:'s skills when such improvement
is recognized by either the unit member or the evaluator.
Such procedure could include but not be limited to classes,

-8-
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workshops, conferences. therapy groups. reading assignments,

lesson plan rewrites, or classroom visitation assignments:

d. A defined process for follow-up when specific assignments

have been made to increase skills.

The faculty member will be given the widest possible latitude

within the parameters of professional conduct so that academic

freedom will be preserved.

a. The faculty member's performance appraisal shall not be pre-
dicted upon lawful, non-school related personal acticns which

have no impact on the unit member's job performance or
effectiveness as an employee.

b. The faculty member shall not receive reprisais for exercisirg
freedoms guaranteed by the Constitution of the United States.

Areas of Faculty Evaluation
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6.3.1 Areas for faculty evaluation include:

a. Teaching and Instructions

1)
2)
3j
4)

classroom effectiveness

preparation and releva..ce of instructional materials
meeting with and assisting students outside of class
curriculum and program development

b. Professional Growth (examples which may be included)

1)
2)
3)
1)
5)
6)

7)

classes taken

conference attendance

professional achievement

readings

attendance at staff development functions
visitations to other educational institutions or to
appropriate businesses

other efforts to improve individual eifectiveness

c. Area and Departmant Responsibilities

1)
2)
3)

4)
5)
6)

recordkeeping and instructional management

reporting Instructional records to meet announced deadlinus
ordering instructional supplies, equipment, and textbooks

to meet announced deadlines
providing budget information when requested
attending assigned mecetings

working in cooperation with all segments of the campus

community

d. College Service (examples which may be included)

1)
2)
3)

serving on college committecs

serving as sponsor to student clubs and organizations

faculty governance

G-
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e. Community Service {(at option of faculty member)

1) application of faculty members' recognized area of
expertise in the community without pay

6.4 Adminiete-tive Evaluation of Instructors

6.4.1 The Vice President for Instruction shall be responsible for
implementing the process of instructor evaluations,

6.4.2 Formal evaluation reports will be written by the supervising
Associate Dean of Instruction or other admimistrator so designated
by the Vice President tor Instruction.

1. Formal cvaluation reports for full-time contract instructor must
be submitted a minimum of once cach academic year.

5. Formal evaluation reports for full-time regular instructors must
be submitted a minimum of once each two academic years.

c. Formal evaluation reports shali include commeints on teaching
cffectiveness, participation in area and departmental responsi-
bilites, college service, and professional growth. Comments
regarding community service activities may be included at the
option of the faculty member.

d. The formal evaluation report shall be based upcn data obtained
from student evaluations, administrative and/or observation,
and classroom visitations. Self evaluation data may be included
at the option of the faculty member.

c. The formal evaluation report shall provide for comments by the
faculty member.

f. The evaluator and faculty member shall sign the report. The
instructor signature indicates only that the instructor has read
and understands the content of the report.

The original copy of cach formal evaluation report shall be
submitted to the Vice Fresident for Instruction and shall be
forwarded to the Personnel Office for inclusion in the
instructor's personnel file. Copies shall be provided to the
instructor and to his or her immediate supervisor.

6.4.3 Classroom visitations will be performed by the supervising
Associate Dean of lustruction or other administrator or coordinator
so designated by the Vice President for Instruction. At least one
classroom visitation must be conducted before a formal evaluation
report 1s prepared. Components of a classroom visitation include a
pre-conference, data collection, a post-conference, and a plan for
improvement (if necessary).

a. A pre-conference is an information meeting between the super-

visor and the instructur which deals with lesson plans, objec-
tives, and planned activities for the period of the obgervation.

-10-
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b.

The data collection component of a classroom visitation is an
active, systematic, and purposetul process which requires the
observer to assess teacher and student behavior, and, if
possible, student opinion. The data collection phase should
culminate in a written report. The report should be based
upon data collected and should relate to the pre-conference
discussion.

within ten working days after the observation period, a post-
observation confercnce shal! be scheduled by the evaluator.
The written report should be reviewed by the instructor
before the meeting. Discussion should be purposeful,
addressing the evaluation and any recommendations.

Improvement plaas are the logical product of the post-
conference. The instructor and the evaluator should work
cooperatively to-identify priority areas for improvement.
Performance objectives or expectations should be developed for
each priority. Improvement plans could include formal course-
work, workshops, conferences, videotaping, observation of
colleagues, team assignments, or rcassignments. Additional
classroom observations, usually announced will be conducted to
assess the impact of the improvement plan.

6.5 Self-Evaluation

6.5.1 The faculty member will have the option of completing the Self-
Evaluation form to be submitted to the Area Dean in conjunction
with the preparation of the formal evaluation report.

6.5.2 The faculty member may designate on the self-evaluation form
whether the form may be attached to the formal administrative
evaluation and included in the personnel file.

Process - Non-Teaching Unit Members

6.6.1 Administrative evaluations shall be:

a.

b.

conducted by the appropriate Dean or Vice President or by the
unit member's immediate supervisor;

a written evaluation:

1) based primarily on the unit member's job description and
responsibilities;

2) include significant data regarding factors which may
influence job performance;

3) be in terms of observable behavior;

4) avoid, wherever possible, observations which cannot be
supported by specific instances or generally accepted
criteria of good educational practices;

Within five working days, each administrative evaluator shall
conduct a post-observation conference where:
1) the unit member shall ce allowed to read and react to the

report;
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2)

3)

1)

ERIC
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discuss strengths and possible weaknesses and develop,
where required, improvements which should be
accomplished;
evaluator and unit member shall sign the report. The unit
member may attach comments, in writing, on any matters
of substance of the report. Signing indicates only that
the report has been read and understood;

the original report copy shall be sent to the appropriate
Dean or Vice President. Copies shall be furnished the
unit member and the evaluator.
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ARTICLE VII

WORKLOAD

The District shall have a WSCH/FTE target of 530.

The instructional unit members' responsibilities cover a minimum forty
(40) hour week. Such responsibilities include but are not limited to the

following:

7.2.1 Meeting their classes as scheduled by the Vice President for
Instruction.

7.2.2 Teaching classes according to the intent of: the college catalog.
the goals and objectives as described in the course outline; and
within the unit members' field(s) of competency.

7.2.3 Writing instructional goals and objectives and course outlines as
directed by the Vice President for Instruction. This should be
done in cooperation with other unit members who teach in the same
subject area(s).

7.2.4 Reviewing, in cooperation with other unit members in the same
subject arsa: (1) textbooks, (2) required reading, (3) workbooks,
(4) and/or other materials for purchasec by studentas.

7.2.5 Maintaining accurate and current records of student attendance
and student achievement in accordance with District procedures.

7.2.6 Keeping current with developments and changes in their subject
matter fields.

7.2.7 Serving on various college committees as assigned.

7.2.8 Supervising and recommending the care and maintenance of college
equipment provided for student use in classes.

7.2.9 Assisting w.th the co-curricular programs of the college as

assigned.

7.2.10 Recommending instruction materials for the Media Center.

Teaching Loads

7.3.1

First Year - 1985-86

Faculty load will be calculated as follows:

One hour lecture = 1/31 of a load 2.5% variance

One hour lab = 1/40 of a load

a. If an instructor's load equals 30 annual hours, this will be
acceptable to the District.

b. If an instructor's load falls under 30 annual hours, he/she will
be assigned an additional class and will receive extra pay for
those hours above the maximum load.
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c. The lecture percentage will be the factor that determines the
number of overload hcurs to be paid (3.22% first year).

d. All overload hours will'be paid at the part-time salary
schedule rate. Fractions of a load are calculated in percent
carried to two decimals. One semester equals 16.5 weeks.

e. The variance percentage will be subtracted prior to deter-
mining hours to be paid.

f. Once the loads have been determined each semester, the vari-
ance percentage will not apply for any class taught as an
overload. .

g. Physical Education activity hours and studio hours are
synonymous with lab hours.

Second Year - 1986-87

One hour lecture = 1/30 of a load 3.5% variance
One hour lab = 1/40 of a load

a. The lecture percentage will be the factor that determines the
number of overload hours to be paid. (3.33%)

b. All overload hours will be paid at the part-time salary
schedule rate. Fractions of a load are calculated in percent
carried to two decimals. One semester equals 16.5 weeks.

c. The variance percentage will be subtracted prior to deter-
mining hours to be paid.

d. Once the loads have been determined each semester, the vari-
ance percentage will not apply for any class taught as an
overload.

e. Physical Education activity hours and studio hours are synony-
mous with lab hours.

Third Year - 1987-88

One hour lecture = 1/30 of a load 3.5% variance
One hour lab = 1/38 of a load

a. The lecture percentage will be the factor that determines the
number of overload hours to be paid. (3.33%)
b. All overload hours will be paid at the part-time salary

schedule rate.
¢. The variance percentage will be subtracted prior to deter-

mining hours to be paid.
d. Once the loads have been determined each semester, the vari-

ance percentage will not apply for any class taught as an

overload.
¢. Physical Education activity hours and studio hours are synony-

mous with iab hours,

Exceptions to the above Load Formula:

The following courses/programs will have annual load hours as
follows:

*EMT - l00, 101, 102, 103, 104, 107 and 190 (60) hours

*Nursing Assistant - All courses (72) hours

*Fire Science = 102 through 104 (48) hours
~14-
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* Administration of Justice - 130 - 180 (48) hours

*Banking and Finance - All courses (40) hours
*Real Estate - All courses (36) hours
LVN (48) hours
ADN (36) hours

Respiratory Therapy

1985-86 (58) hours
1986-87 (54) hours
1987-88 (48) hours

EMT/Paramedic

1985-86 (56) hours
1986-87 (52) hours
1987-~88 (48) hours

Adult/Special Education/Handicapped

wWork Year/Teaching Load

The Special Education/Handicapped program operates for approxi-
mately 250 days during the calendar year. The work year for
instructors in this program shall be 210 days. The assignment of
days will be flexible in order to meet the needs of the students
as well as the instructor. Special Education instructors may take
leave at any time during the year upon prior approval of the
Assistant Dean of the Chico Program.

The teaching load will be 35 hours per week, a minimum of six
hours per day in the classroom and the remainder to be used for
preparation, meetings, office hours, etc.

*These courses/prcgrams are taught by part-time staff,

Any full-time faculty memter who teaches an overload in these
arcas will be paid at the part-time salary schedule rate for those
hours above the maximum load. The formula pertaining to lecture
and lab does not apply. (There is no percent variance.)

Each varsity sport will equal 3 activity hours per sport.
Unit members who are assigned less than a full teaching load as
shown in 7.3, shall first have prior approval of the Vice President

for Instruction.

Instructional unit members will schedule a minimum of five (5) on-campus
office hours per week,

7.4.1 An office hour will be a minimum of fifty (50) minutes,

7.4.2 Associate Deans shall review unit members' office hour schedules,
and where student needs require, shall make changes.

Each instructional unit member will attempt to schedule at least one
office hour daily (Monday through Friday).

-15-
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7.5

7.6

7.7

Teaching loads may be divided among Day classes and Extended Day
and/or Outreach classes to complete a teaching load as prescribed in 7.3.
If possible such assignment shall not extend over more than a ten (10)
hour time span unless requested by a unit member.

Non-classroom staff responsibilities represent a forty-hour week. The
responsibilities of counselors include but are not limited to the following:

7.6.1 Providing academic, vocational and personal counseling to students
on an individual basis

7.6.2 Providing group counseling for the accomplishment of specific
objectives

7.6.3 Assisting in the planning and implementation of registration

7.6.4 Assisting students with petitions for graduation and to the
Academic Council

7.6.5 Establishing and maintaining communication with the various
instructional divisions, the administration and the staff of the
college

7.6.6 Establishing and maintaining communications with the high schools
served by the college

7.6.7 Establishing and maintaining communications with community
agencies that can serve our students

7.6.8 Serving on various college committees

7.6.9 Keeping current with developments and changes in his or her
fieid ;

7.6.10 It is understood that these responsibilities may require a minimum
of five (5) hours off-campus per week at the professional discre-
tion of the staff member with the approval of the Vice President
for Student Personnel Services

Non-classroom responsibilities represent a forty-hour weck. The respon-
sibilitiecs of the college nurse include but are not limitzd to the following:

7.7.1 Under the supervision of a physician performing the following:
a. Managing common illness and injuries

b. Selecting, requesting and interpreting x-rays and laboratory
tests

¢. Interpreting test results in conjunction with patient's medical
higtory in order to assess patient's needs and problems

d. Providing significant, reliable and tlmely-information to
physician in order to ald in treatment .

e. Supervising the Student Health Insurance Program

-16-
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7.8 Non-classrcom staff r‘espon,slblllties represent a forty=-hour weeck. The
work year shall be 227 days. The assignment of days will be flexible in
order to meet the needs of unit member, students, and office. Leave may

be taken at any time during the year upon prior approvz! of Office
Director. The responsibilities of the Assessment Coordinator/Career

Counselor include, but are not limited to the following:

7.8.1 Interpreting vocational interest, aptitude and personality tests for
students

7.8.2 Advising students on remediation of basic skills deficiencies
7.8.3 Counseling students in caraer and life planning

7.8.4 Evaluating transcripts and test scores for placement and degree
requirements .

7.8.5 Assisting students with occupational exploration

7.8.6 Additlonal duties include those delineated in current contract
section 7.6.1 - 7.6.10

7.9 Non-classroom staff responsibilities represent a forty-hour week. The
responsibilities of the Learning Disabilities Specialist include, but are not

limited to the following:

7.9.1 Administering and interpreting tests of language, perception,
memory and achievement

7.9.2 Obtaining information relevant to students' learning problems

7.1.3 Developing instructional material specially suited to the students
and providing information concerning available, suitable materials

7.9.4 Supervising tutors assigned to students
7.9.5 Providing instruction for students in HSP&S

7.9.6 Consulting with subject matter instructors regarding specific
students and matericis

7.9.7 Maintaining liaison with vocational programs and job agencies in
cooperation with job placement services

7.9.3 In cooperation with the counscling staff, providing guidance to
students for appropriate courses and programs

7.9.9 Serving on varicus college committees

7.9.10 Keeping current with developments and changes in his/her field

7.9.11 Assisting the Director of HSP4S in responsibilities which are
directly related to program maintenance

7.10 Non-classroom staff responsibilities represent a forty~hour week. The
responsibilities of the EOPS assistant include but are not limited to the
following:

«]7-



Y

Adia ™ TR “;,'."\":::'\-,:?-: tyaalsie ethg,
we . K 2

LY

7.10.1 Under the supervision of the EOPS Director, maintaining on-going
recruitment activities, interviewing and selecting EOPS students

7.10.2 Assisting the Director in the maintenance of all EOPS records

7.10.3 Assisting the Director in working with community and college
committees in all matters pertaining to EOPS services

7.10.4 Determinirng the duties of, conducting in-service training for, and
supervising all EOPS student employees

7.10.5 Assisting EOPS students in locating work-study employment
appropriate to their college goals and academic potential

7.11 Non-classroom staff responsibilities represent a forty-hour week. The
responsibilities of the Librarian and the Media Coordinator include but are

not limited to the following:

7.11.1 Assisting faculty, staff and students with the use of reference or
media services

7.11.2 Developing and teaching library skills to students

7.11.3 Setting up and operating complex media equipment and training
faculty as required

7.11.4 Selecting and recommending materials and equipment for purchase

7.11.5 Writing and releasing procedures for circulating the general
collection, media materials and equipment, the reserve and
periodical collections and for the utilization of the reference

collection and media equipment

7.11.6 Assisting in the selection, training and supervision of employces
within the departments

7.12 Non-classroom staff responsibilities represent a forty-hour week. The
work year shall be 227 days. The assignment of days will be flexible in
order to meet the needs of unit member, students, and office. Leave may
be taken at any time during the year based upon prior approval of Office
Director. The responsibilities of the Coordinator of Job Placement and
Work Experience include, but are not limited to the following:

7.12.1 Developing full-time, part-time, permanent, and temporary job
opportunities for students currently attending Butte College

7.12.2 Developing job readiness information, job seeking, interviewing,
resume and application tips and strategies

7.12.3 Working directly witi, teachers in identifying and placing
students in appropriate Work Experience locations

7.12.4 Assisting in program planning and supervision of the college
Work Experience program

7.12.5 Developing and maintaining all records, employer contracts, and
student files as required by district policy and state
regulations -18-
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7.16

.17
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7.12.6 Assigning grader and units for General Work Experience
students

7.12.7 Monitoring assignment of grades and units for Career Work
experience students

7.12.8 It is understood that these duties may require work off-campus
and/or during irregular hours at the discretion of the
Coordinator with- approval from the Director

7.12.9 Assisting the Director of Career Planning, Placement;
Assessment and Work Experience in responsibilities which are
directly related to program maintenance

Non-classroom staff assigned to classroom duties shall have two hours of
time deducted from their schedule for each hour of inatructional time,

Unit members may request a reduced teaching or workload with a propor-
tionate reduction in salary for a one (1) year period or less.

7.14.1 All such requests shall be made in writing to the Vice President
for Instruction and the Superintendent/President prior 20 being
reviewed and acted on by the Board.

199 Day Work Year (Eleven-Month) Contract

7.15.1 Upon recommendation of the Superintindent/President and
approval of the Board of Trustees, non-classroom unit members
may have a work year of 199 days (eleven months).

The Work Year

7.16.1 The work year for all unit members shall be one-hundred
seventy-five (175) instructional days and a maximum of two (2)
additional days for college institutes as designated by
management except for ron-classrcom unit membhers covered
under 7.8, 7.12 and 7.15.

7.16.2 The Board will annually adopt a calendar for the fiscal year.

7.16.3 The work week shall be Monday through Saturday.

7.16.4 The work day for members of the unit shall be defined as follows:

7:00 a.m. to 11:00 p.m. Monday through Thursday
7:00 a.m. to 8:00 p.m. Friday

If Saturday work is required to complete a unit member's teaching
load (excluding those assignments provided under Appendix *C.*

__Additional Duties Compensation Schedule), the unit member and
management will consuit prior to making a Saturday assignment.

Flexible Calendar Agreement

7.17.1 Instructional Faculty - Contract/ivon-Contract

The Instructional Calendar includes 175 :‘IYI of instruction. A
fotsl o610, days ars dmanaiyd ¥ patdble, adl dgimiaregt v
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submit a written plan o the appropriate administrator designating
10 days that may be utilized as staff development days. (Sce
Appendix "F.") Procedures and timelines for plan submission will
be prepared in consultation with iaculty and distributed by the

District.

o T LA A S A 7 AN

The appropriate administrator shall review and sign each staff
deveclopment plan, if each plan is in. accordance with Title V
regulations. lr a situation where the proposed plan is not
approved by the appropriate administrator, a faculty member mav,
within ten days, appeal the decision in writing to the Vice
President for Instruction.

37

Notwithstanding the right of the District not to release
instructors from teaching or other assigned responsibilities i it
is deemed in the best interest of the Diatrict, the Vice President
will approve the plan if it is in accordance with Title V regula-
tions and District needs. The decision of the Vice President is

final.

The approved plan is a legally binding contract. Failure to
submit a plan on time, or failure to complete part or all of the
plan, will result in a proportionaie redyction in compensation.

(See Appendix "G.")

Development plans submitted by contract instructors shall consti-
tute contractual oblijations as outlined in the unit contract.
Specifically, instruciors shall have a six (6) hour per day
scheduled commitment for cach day in lieu of instruction (flex
day). A prorated number of staff development days will be
computed for instructors on reduced contract, partial contract,
and sabbatical leave assignment.

Non-classroom certificated staff and other categories not
considered as traditional Thstructior.al stail

The above staff may submit a staff development plan that may
include up to ten (10) days. The days are flexitile within the o
instructional calendar yevar. Following consultation with staff,

the District shall distribute policles and procedures for imple-
menting the appropriate plan(s).
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The appropriste administrator shall review and sign plans that are
in accordance with District necds. In a situation where the
proposud plan is not approved, the staff member may, within ten
days, appeal the decision in writing to the appropriate Vice
President. The decision of the Vice President in final, The
District reserves the right not to release staff if it is deemed

in the best interest of the District.

h
»
e

Continuance of the Flexible Calendar

e
‘.?.1:

The Board of trustees retains the right to determine, after con~
suljtation with faculty and staff, as to whether to continue the
flexible calendar format for subsequent academic years,

7.18 Summer Session - Unit members will be given consideration for summer
session assignments. ‘0
-0~




7.10 Unit meinbers are limited to one course per semester or four contact hours
as an cxtra assignment. Compensation shall be based sn the part-time
instructors' salary schedule.

7.20

7.19.1

Exceptions to 7.19 may be granted by the Vice Piesident for
Instruction.

Cuordinators (sce Appendix "D* for duty responsibalities)

7.20.1

7.20.2

7.20.3

7.20.4

7.20.5

7.20.6

Coordinators shall be evaluated at least once per year.

By April 15th each year, the Assistant Superintendent/ Vice
President for Instruction shall communicate in writing to each
coordinator who will nat be reappointed for the next academic
year.

At the District's sole discretion. Coordinator | may be required
to work an additional thirty (30) duty days and Coordinator 1[I
may be required to work an additiunal twenty (20) duty days.
Compensation for additional duty days shall be at the per diem
rate (Article 13.3).

When a Coordinator position becomes vacant aned the District
desires to fill it, the appropriate Dean ana unit members from thc
area to be coordinated will serve as a scresning committee 10
review the applicant(s) qualificatioas. This committee shall send
the name(s) of all qualified candidates to the Aamsiant Superin-
tendent/Vice President for Instruction for his/her consideration
and 2~tion. The Committee shall specify. in writing, the reasons
for a person's lack of qualifications to be considered for the
position.

A review committec shall be estabiished to review a coordinator's
dispute with his/her placemcent. This committee shall be advisory
to the Assistant Superintendent/Vice President for Instruction.
The review committee shall include: the appropriate Dean,
Coordinator with the dispute and a unit member from the
Cocrdinator's area,

The Assistant Superintendent/Vice Prcsident for Instruction shall
be responsible to the Superintendent/Prusident for making the
recommendations for all coordinator positiona and in settlement

of coordinator placement disputes.

-21-
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ARTICLE VIII
SAFETY

8.1 District Compliance - The District shall conform to and comply with all
ealth, salety, and sanitation requirements imposed by state or federal

8.2

8.3

8.4

law or regulations adopted under state or federal law.

Safety Committee = Two (2) unit members shall be appointed by the Asso-

Clation to the District Safety Committee which reviews health, safety.
canitation and working conditions to insure compliance with Section 8.1 of

this Article. The committee shall make recommendations to the Deputy
Superintendent/Business cencerning improvements in health, safety,
sanitation and working conditions.

Released Time - The bargaining unit members on the committee shall be
allowed reasonable released time to carry out obligationa under Section 8.2

of this Article assigned by the Safety Committez.

No Discrimination - No unit member shall be in any way discriminated

against as a result of reporting any condition believed to be a violation of
Section 8.1 of this Article.




9.1

T R

o ';‘n.( 7,;%,:/_‘ 1

N

9,3

SN A R

s Y

- X0
A A

4

Lt
oETA

cade s

A
23
2
- ‘.v.
B
8.

~ [}

e Bl /B S N

cvrer: "
ANSAERe R
N "E . Y .

.

ARTICLE IX

TRANSFERS

Voluntary Transfer - A notice of open positions within the unit shall be

circulated and posted on appropriate bulletin boards. Unit members have
the right to request transfer to any open positions for which they are
qualified.

Administrative Transfer - Where due to changing student preferences or
administrative requirements it becomes necessary to transfer unit
members, such transfers shall be made only after consultation between the
member and the supervisor.

Transfers shall be considered on the following non-ordered criteria:

9.3.1 The qualifications and competency of the unit member to perfurm
the required services.
9.3.2 The length of service in the District.

9.3.3 Affirmative action goals of the District.
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ARTICLE X %
34
GRIEVANCES s

e - To provide an orderly procedure for reviewing and resolving

10.1 Purpos

grievances promptly.

10.2 Definitions .

10.2.1 Grievance - Any complaint by a grievant that the grievant has

Been adversely affected by an alleged violation of a specific
provision of this Agreement. "Grievance" as defined in this

R T,

ik

Agreement shall be brought only through this Grievance

* Procedure. b%’
A

. A grievaice shall not include and this grievance procedure shall 5{7

L not apply to any of the following: &

. 14

10.2.1.1 Any matter upon which the District is without authority
to act;

10.2.1.2 Any alleged violation of law that does not zlso state a
violation of a specific provision of this Agreement;

LRl e 23
v Ry gy

; 10.2.1.3 The evaluation of members of the unit, except for
alleged violations of procedural ma.ters;

A

r of the

sy

10.2.1.4 Any discharge, dismissal or layoff of a membe

T
-):ﬂl';-;v

_ nnit; £
. o4
ke 10.2.1.5 Any attempt to alter or change this Agreement; 5
‘ h
5
‘l

f any Board decision if such decision is a

-
1t

10.2.1.6 An appeal o

L result of a state or federal regulatory commission or S
agency rule or decision, or state or federal law or o
i

4
court decision:

' 10.2.1.7 Any other matter not included in the definition stated
X in Section 10.2.1.

YN

2 10.2.2 Grievant - Any member of the bargaining unit covered by the

terms of this Agreement.

10.2.3 Day - A "day" (for purposes of this Grirvance Article) is any
day on which the central administration office of the District is
regularly open for business.

AR ENER

ch

supervisor is the first (Ist)

10.2.4 Immediate Supervisor - The immediate
District acsxgnatea supervisor or manager not within the same

' bargaining unit who has immediate jurisdiction over the grievant.
. 10.3 Time Limits
. 10.3.1 Grievants who fail to comply with the established time limits at
i

-3 any step shall forfeit all rights to further application of this
N Grievance Procedure.
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10.3.2

10.3.3
10.3.4

District failure to respond within est.blished time limits at any
step entitles the grievant to proceed to the ncxt step.

Time is of the essence in all processing of gricvances.

Time limits and steps may be waived by mutual written consent of
the parties.

10.4 Other Provisions

10.5

10.4.1

16.4.2

10.4.3

10.4.4

Member Legal Rights - Nothing contained herein shall deny to any
unit member his/her legal rights under state or federal constitu-
tion and laws. No probationary unit member may use this
Grievance Procedure in any way to appeal discharge or a decision
by the Board not to renew his/her contact of employment. No
unit member shall use this Grievance Procedure to appeal any
Board decision if such decision is a result of a state or federal
regulatory commission or agency or state or federal law decision.

The grievant may be represented by a designee of the Association
at any step of this Procedure above Level I,

Grievance Processing Limits ~ Any grievance or alleged grievance

which occurred or is alleged to have occurred and which the unit
member knew or could reasonably be expected to have known
more than fifteen (15) days prior to notification at Level I with
the immediate supervisor shall not be processed by the District.

The chairperson of the Association grievance committee and/or the
grievant shail be released from their regular work duties, with
pay, if grievance resolution meetings are scheduled by the parties
during the working hours of the chairperson or grievant
involved.

Procedural Steps

Level |

10.5.1

10.5.2

10.5.3

Level I

10.5.4

Within fifteen (15) days of the time a unit member knew or could
rcasonably be expected to have known of tae occurrence of an
alleged grievance, the unit member shall discuss with the
immediate supervisor or designee the alleged grievance.

If a satisfactory resolution is not reached within five (5) days of
the discussion, thc grievant shall present, within five (5) days

thercafter, on the "Statement of Grievance Form," (Appendix E)
the grievance in writing to the immediate supervisor or designce
and simultaneously to the Association Grievance Committee.

The immediate supervisor or designee shall communicate the

decision to the unit member in writing within five (5) days aft~r
receiving the grievance.

In the event the grievant is not satisfied with the decision at
Level I, the decision may be appealed on the appropriate

=25~
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3 approved form to the next higher designated supervisor, manager
or designee, within five (5) days.

: 10.5.5 In order to.be processed or considered, the appeal shall include
: copies of the original grievance and decision rendered, and the

{ reason for the appeal.

- 10.5.6 The next higher designated supervisor, manager, or designee ‘
=8 shall communicate the decision to the grievant in writing within H
- ten (10) days of receiving the appeal. Either the grievant or the by
- next higher designated supervisor, manager or designee may :
e~ request a personal conference within the above time limits. Any '
E* - mecting shall be by mutual agreement. f
Level 111 :
10.5.7 If the grievant is not satisfied with the decision at Level II, he/

she may appeal the decision in writing within five (5) days to the
next higher designated supervisor, manager or designee.

10.5.8 The appeal shall include a copy of the original grievance and
appeal with the decisions rendered, and, the reasons of the
2 appeal.

= | 10.5.9 The next higher designated supervisor, manager or designee shall

K communicate the decision in writing to the grievant within ten

A (10) days. Either the grievant or the next higher designated

supervisor, manager or designee may request a personal con- 2
ference within the above time limits. Any such meeting shall be 4
by mutual agreement. B

10.6 Advisory Third Party Intervention 3

10.6.1 If a grievance is not resolved in Levels I, II or III, the Associa-
: tion may request, in writing, a hearing before an arbitrator. The
R request shall be filed in the Personnel Office within fifteen (15)
working days after the written decision of the Superintendent. 3

N R
s ’

10.6.2 within five (5) working days after receipt of a request for arbi-
k- tration, the Dean of Administrative Services shall request the
B California Conciliation Service to supply a list of five (5)
arbitrators. The arbitrator shall be chosen by allowing each
party, in turn, to strike out one (1) name until only one (1)

L names remains. The determination of the party to strike first
shall be by lot.

SEod iy
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10.6.3 The costs of arbitration shall be borne as follows:

‘ The District and the Association shall share equally in the
i payment for the services and expenses of the arbitrator.

10.6.4 A qualitied stenographic reporter shall be employed to record

ot vz 0% LA A NSRS e T

verbatim the entire hearing. If either party desires a transcript,

that party shall pay the cust of the transcript, and if both i

o partics rcquest ‘transcripts, they shall share the cost. "

S ;
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10.6.5 Powers and limitations of the arbitrator shall be us follows:

10.6.5.1 The functions of the arbitrator shall be:

a. to hold a hearing concerning the grievance, and

b. to render an advisory decision, if possible, within
twenty (20) working days after the closing of the
hearing and, in any event, as soon as possible.

10.6.5.2 The arbitrator shall have no power to alter, amend,
change, add to, or subtract from any of the terms of
this Agreement but shall determine only whether or not
there has been a violation, misinterpretation, or mis-
application of this Agreement as alleged by the grievant
or grievants.

10.6.5.3 The arbitrator shall determine disputed interpretation of
terms actually found in the Agreement or determine
disputed facts upon which the application of the Agree-
ment depends. The arbitrator may not decide any issue
not submitted and may not interpret or apply the
Agreememt so as to change what can fairly be said to
have been the intent of the partics as determined by
generally accepted rules of contract construction. The
arbitrator shall not render any decision or award merely
because in the arbitrator's opinion such decision or
award is fair and equitable.

10.6:5.4 The decision of the arbitrator shall be based solely
upon the: evidence and arguments presented by the
parties in the presence of eack other and upon argu-
ments presented in briefs.

10.6.5.5 The arbitrator shall have no power to render an award

in any grievance arising before or after the effective
dates of this Agreement.

10.7 Appeal to the Board of Trustces

10.7.1 If the advisory decision of the arbitrator is not appealed by
either party, the arbitrator's decision shall be considered to be
full and complete resolution of the grievance and implemented in
accordance with its terms. Either the grievant or the District
may appeal the advisory decision of the arbitrator to the
District's Board of Trustees within ten (10) working days of such
advisory decision. If the Board of Trustees does not act on the
appeal within twenty (20) working days, the advisory decision of
the arbitrator shall be considered the full and complete resolution
of the grievance and implemented in accordance with its terms.
The decision of the Board of Trustees will be final.

10.8 General Provisions

Such designa-

10.8.1 Designations of representatives will be in writing.

tion shall be enterec on the grievance form.
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10.8.2

10.8.3

10.8.4

10.8.5

10.8.6

10.8.7

10.8.8

10.8.9
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No party may be required to discuss any grievance if his or her
represcntative is not present.

The time allowances set forth in this grievance procedure may be
extended by mutual written agreement of the grievant or the
grievant's representative and the District.

Any grievance not appealed to the next step of the procedure
within the prescribed time limits shall be considered settled on
the basis of the answer given'at the preceding step,

If the District does not render a written response within the
limits set forth at any step of the proceedings. the grievant may
advance to the next step.

No reprisal of any kind will be taken by or against any partici-
pant in the grievance procedure by reason of such participation,

Wherever under this grievance procedure documents are required
to be served or filed on one party by another, they shall be
accompanied by a "Proof of Service" which shall include a state-
ment by the party or the party's agent that the document was
personally delivered, was deposited in the United States mail with
first clacs postage properly affixed, or was deposited in the
school mail and the date on which said action was taken. The
"Proof of Service" shall either be in the form of an affidavit or a
declaration made urder penalty of perjury. Forms for "Proof of
Service” shall be provided by the District and made available by

the Association.

If the representative of the gricvant is a member of the bar-
gaining unit, the District shall permit a reasonable amount of
released time for the representative for the purpose of processing
the grievance regardless of the outcome of the grievance.

The evaluition of members of the unit, except for alleged viola-
tion of prucedural matters shall not be subject to the grievance
procedure. .
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ARTICLE XI

LEAVES OF ABSENCE

11.1 Sick Leave

11.1.1

Each ten (10) month full-time unit member shall be granted ten
(10) days of sick leave per school year.

Each.eleven (11) month full-time unit member shall be grantcd
eleven (11) days of sick leave per school year.

Each twelve (12) month full-time unit member shall be granted
twelve (12) days of sick leave per school y=ar.

All sick leave shall be accumulated from year to year without
limit.

When the unit member has made application for retirement, the
District shall certify to the State Teachers' Retirement Board the
number of days of accumulated and unused leave of absence for
illness or injury to which the unit member is entitled on his/her
final day of employment.

Credit for sick leave of absence need not be accrued prior to
taking sick leave by the unit member, and such leave may be
taken at any time during the fiscal year, not to excced the
balance of the uni* .member's sick leave entitlement through June
30 of that fiscal yeir.

Any unit member who is on paid status while on sick leave,
sabbatical, or other paid leave, shall continue to earn all unit
member leave benefits to which entitled if employed full-time. A
unit member who is on other leaves of absence without pay shall
retain all accumulated sick leave benefits but shall not accrue any
additional sick leave benefits during such periods of absence.

When a unit member employed in a position requiring certification
qualifications has exhausted his/her sick leave benefits and is
absent from work because of illness or accident for a period of
five (5) school months or less, whether or not the absence arises
out of or in the course of the employment of the unit member, the
unit member shall receive fifty parcent (50%) of his/her regular
salary during the period of such absence up to a maximum of five
(5) school months.

Sick leave credit received by transfer from the previous employer
of a new unit member shall be accepted pursuant to the provi-
sions and limitations provided in the Education Code.

It shall be the responsibility of the unit member to notify the
Superintendent/President's Office, in writing, of the name and
address of the District by whom he/she was last employed and
request credit for the accumulated leave of absence for illness
or injury to which he/she is, or was, entitied at the time of
separation.




1i.1.7 All sick leave rights or accumulations shall be cancelled when a
ful. .ime unit member severs all official connection with the
District as an employee, except that accumulated sick leave may
be transferr=d to a subsequent employing District upon request

- pursuant to the provisions of the Education Code.

Any unit member shall have the right to utilize sick leave
necessitated by pregnancy, miscarriage, childbirth, and recovery
therefrom.

At the time a unit member begins his/her contracted employment
for each academic year, he/she shall be provided with a current
accounting of his/her accumulated sick leave.

Any unit member utilizing sick leave benefits under provisions of
this Article shall provide the District with a signed "Certifi-
cate of Illness® and verification on return, and, if absent five
(5) or more consecutive duty days, shall provide the District,
upon request, with a statement from a physician verifying the
necessity of such absence.

11.1.i1 Sick leave may be utilized by a unit member placed under quaran-
tine on the same basis as though this unit member had been inl.

11.2 Industrial Accident and lllness Leave

11.2.1 For accidents or illness which are job-incurred, unit members
shall be provided leave benefits under the following provisions:

11.2.1.1 Allowable leave shall be sixty (60) days during which
the schools of the District are required to be in
session or when the unit member would otherwise have
been performing work for the District in any one fiscal
year for the same accident.

11.2.1.2 Allowable leave shall not be accumulated irom year to
year.

11.2.1.3 Industrial accident or illness leave shall commence on
the first (1st) day of absence.

11.2.1.4 When a unit member is absent from her/her duties on
account of an industrial accident or illness, he/she
shall be paid such portion of the salary due him/her
for any month in which the absence occurs, as, when
added to his/her temporary disability idemnity under
Division 4 or Division 4.5 (commencing with Section
1600) of the Labor Code, will result in a payment to
him/her of not more than his/her full salary.

The phrase "full salary® as utilized in this section,
shall be computed so that it shall not be less than

the member's "average weckly earnings® as that phrasec
is utilized in Scction 4453 of the Labor Code. For
purposes of this section, however, the maximum and
minimum average weekly earnings sct forth in Section
4453 of the Labor Code shall otherwise not be deemed
applicable. 30
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" 11.2.1.5

11.2.1.6

11.2.1.7

11.2.1.8

11.2.1.9

11.2.1.10
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Industrial accident or illness leave shall be reduced by
one (1) day for cach day of authorized abseace regard-
less of a temporary disability indemnity award.

When an industrial accident or illness lecave overlaps
into the next fiscal year, thc unit member shall be
entitled to only the amount of unused industrial
accident or illness lecave due him/her for the same
illness or injury.

Upon termination of the industrial accident or illness
leave, the unit member shall be entitied to the benefits
provided in Education Code Section 87781 and 87786,
and for the purposes of each of thesc sections his/her
absence shall be deemed to have commenced on the date
of termination of the industrial accident or illness
leave, provided that if the unit member continues to
receive temporary disability indemnity, he/she may elect
to take as much of his/her accumulated gick leave,
which, when added to his/her temporary disability
indemnity will result in a payment to him/her of not
more than his/her full salary.

During any paid leave of absence, the unit member may
endorse to the District the temporary disability
idemnity checks received on account of his/her indus-
trial accident or iliness. The District, in turn, shall
issue the appropriate salary warrants for payment of
the unit member's salary, and shall deduct normal
retirement, other authorized contributions, and the
temporary disability indemnity, if any, actually paid

to and retained by the unit member for periods covered
by such salary warrants.

Any unit member receiving benefits as a result of this
section may, during a period of injury or illness, be
absent from the State of California for not more than
forty-eight (48) hours unless authorized by the
Governing Board to travel outside the state.

When all available leaves of absence have been
exhausted and the unit member is not medically able to
return to all the duties of his/her prior assignment,
the District shall provide first priority in assigning
such a unit member into clesses where his/her dis-
ability, at the discretion of the District, does not
hinder the performance of tha duties required of
him/her if he/she is otherwise qualified,

11.3 Bereavement Leave

11.3.1

Unit members shall be granted, without loss of salary, or other
benefits, leave of absence not to exceed three (3) working days
or five (5) working days if out-of-state travel is required, at the
vime of death of any member of the unit member's immediate
family. Whenever a unit member has been named executor of the
four hundred (400) land

estate, or the travel one way exceeds
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miles, the five (5) days will be granted. Such absence will not
be deducted from authorized absences or leaves.

11.3.2 "Member of the immediate family," as used in this section, means
the mother, father, grandmother, grandfather, or grandchild of
the unit member or of the unit member's spouse, son, son-in-law,

i daughter, daughter-in-law, brother, sister. or any immediate

relative living in the immediate household of the unit member.

11.3.3 Bercavement leave shall not be granted during a non-paid leave
of abscnce, holidays, or Board-granted days off.

PN
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11.3.4 An extension of Bereavement Leave may be requested by the unit
member under Personal Leave provisions (Article X1, Section

11.4).

11.4 Personal Emergency Leave

11.4.1 A unit member may be granted a maximum of six (6) days' leave
of absence in any school year, at his/her clection without loss of
pay, in cases of persvnal emergency. Such leaves shall be

\ . deducted from the unit member's accumulated sick leave,

‘ 11.4.2 Personal emergencies include serious illness or death of a member
of his/her immediate family; an accident involving his/her person
=5 or properiy, or the person or property of a member of his/her
v immediate family; appearance in court as a litigant, or as a

witness under an official order.

11.4.3 °*lmmediate family" will be interpreted to mean the mother, father,

grandmother, grandfather, or a grandchild of the unit member or
' of the spouse, son, son-in-law, daughter, daughter-in-law,

. brother, or sister of the unit member, or any relative living in

s the immediate household of the unit member.

2 11.4.4 The Deputy Superintendent/Business may grant exceptions if a

unit member applies under Section 11.4.3 or 11.3.2 for leave

. involving a family member not within the definition of "immediate
family” in Section 11.4.3. but with whom the unit member has a

‘M particularly close and long-standing relationship. Whether or not

Ei to grant the exception is within the sole discretion of the Deputy
TN Superintendent/Business.

\"’ 11.4.5 Verification of persvnal emergency leave shall be made on a form
e provided by the District and signed by the unit member.

+ 1S
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gL 11.5 Additional Emergency Leave

* :"

1 ) 11.5.1 Wherever a unit member's personal emergency leave provisions

‘ v | (describeg above in 11.4) have been totally exhausted in any
! fiscal year, and, additional personal emergencies occur, it may

be considercd cause for granting additional emcrgency leave.

11.5.2 Such additional leave may be granted, with pay, if approved by
the Superintendent/Presidunt for a period no longer than six (6)
days in any fiscal year.

-32-
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11.5.3 Any such additional emergency leave granted shall not be cumula-
tive from year to year.

b} 11.5 Military Leave

11.7

11.6.1 Unit members shall be granted military leave in accordance with
applicable provisions of the State of California’ Education and
Military and Veterans Codes.

Required Legal Appearance

11.7.1 A unit member who is subpoencd will be granted the necessary
time off with pay to fuifill this obligation.

11.7.2 The unit member shall pay to the District any fee received for
appearance as a witness.

11.7.3 Request for such appearance should be made by presenting as
soon as possible the official couri 2uinmons to the unit member's
immediate supervisor and to the District payroll office through
regular administrative channels.

11.7.4 Unit members are required to return to work during any day in
which such appearancc is not required.

11.7.5 The District may require verification of such appearance prior
to, or subsequent to, providing compensation.

11.8 Jury Duty

11.8.1 A unit member who is called for jury duty will be granted the
necessary time off with pay to fulfill this obligation.

11.8.2 The unit member shall pay to the District any per diem fees paid
by the court.

11.8.3 Request for jury duty should be made by presenting as goon as
possible the official court summons to the unit member's imme-~
diate supervisor and to the District payroll office through
regular administrative channels.

11.8.4 Unit members arec required to return to work during any day in
which jury services are no: required.

11.8.5 The District may require verification of jury duty prior to, or
subsequent to, providing compensation.

Sabbatical l.eave = Sabbatical leave may be granted to unit members by

the Board for the purpose of carrying out an approved program which
will enable the unit member to provide improved service to the District
and its students. Consideration will be given to programs which involve
an appropriate program of organized study research, work experience, or
travel.

11.9.1 Leave Advisory Committec

11.9.1.1 Composition:
-33-
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a. The Advisory Committee shall be composed of the
Vice President for Instruction as the permanent
chairperson, one (1) member of the Instructional
Management staff, and three (3) full-time unit
members {rom different areas clected by the faculty
for two () year terms.
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b. No unit member may continuc on the Committee if
he/she files an applization for leave or released time
(Sections 11.9 or 11.10).

~i P
-

11.9.1.2 Functions withy respect to Sabbatical Leaves: e
2

. a. The Advisory Committe shall establish the ;'?

4 functions. criteria, forms, dates of submission, and ]
. other procedural requirements for the submission of
applications as approved by the Board. Each :

department of the College shall be given considera- e

tion depending upon size of the department and 3 '

: number of applicants {rom the department, length of ,é
7 applicant's full-time service in the District, and 93.‘

total years of full-time credentialed service.

b. The Advisory Committee saall review all applications
submitted: shall determine in accordance with the
Committee criteria the priority ranking of the
applicants for sabbatical leave; shall provide these
5 priority rankings to the unit member each time that
sabbatical leaves are recommended to the Superin<
tendent/President and the Board.

-_éa.x ALY g;.m 4."} P

. c. The Committee shall provide the Superintendent/

. President with the recommended rank order of leave

7 applications, which shall, together with the

. President's recommendation, be submitted for action
and decision by the Board. If the President's
recommer.dations differ from the Gommittee's, he

2
; must provide a written statement of his rationale to
\ the Cummittee and any applicant whose priority was
3 lowered.

S

» d. Should the final selections made by the Board

deviate from the Commutteé's priority rankings. the
. Buard will provide the Leave Adisory Committe and
N any applicant denied a leave with a written
explanation of its selections.

11.9.2 Eligibility

a. All unit members who have satistactorily completed at

1 least mix (b) congecutive years of full-time service in
VA the District will be eligible to apply for a sabbatical
y leave.

b. After completion of a sabbatical leave, the unit member
§s not again eligible to apply for such leave until he/
she has served on a full-ime bLasis for at least six (6)
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additional consecutive years.

c. A leave for health, maternity, or military service, while
not constituting a break in service, will not count as
one of the six (6) years required for sabbatical leave
eligibility.

11.9.3 Types/Requirements

a. Study - Requires a plannecd program of courses or
special projects to be undertaken or completed.

b. Travel - Requires the proposed program incorporate a
plan of study or research in an area relaied to the
unit member's assignment. ’

¢. Work Experience = Requires the proposed program
directly relate to the unit member's assignment.

11.9.4 Financlai Arrangemznts

11.9.4.1 Assuming funding availability as determined and
allocated by the Board, the Board may, in any one
semester, grant up to flve (5\) percent of the total
number of full-time certificated unit members as of
July 1 of any fiscal year, sabbatical leave.

11.9.4.2 Such leaves granted shall be as follows:

a. One (1) complete school year shall be paid sixty-
five percent (65\) of his/her full contractual
salary.

b. Ore (1) semester of the school year shall receive
eighty percent (£0\V) of his/her full contractual
salary.

c¢. For instructional reasons, a complete schocl year
shall hava priority over a one (1) semester leave.

11.9.4.3 Compensation while on sabbatical leave will be computed
in accordance with the salary schedule in effect during
the period of leave and will be paid in equal monthly
paynients. Sabbatical leave will be counted as service
and experience an the salary schedule.

11.9.4.4 Time on sabbatical leave will count towards retire....nt.

11.9.4.5 Unit mcmbers on sabbatical leave shall accrue sick
leave, fringe bLenefits, changes in salary and rating
placement, and the same insurance premium contribu-
tiong by the District as if the unit member wero
actually employed on campus.

11.9.5 Unit Member Commitment

11.9.5.1 Unit members graried sabbatical leave shall accept the

-3
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11.9.5.2

11.9.5.3

11.9.5.4

11.9.5.5

11.9.5.6

11.9.5.7

obligation to return to active full-time duty for twice
the period of the leave, following return from leave.

The unit member who is approved for a sabbatical leave
shall, as the Board directs, sign the "Sabbatical lLeave
Agreement." In the event he/he docs not return to the
District for the required time commitment (Section
11.9.5.1), the unit member shall make full restitution to
the District for the compensation received while on
sabbatical leave. In the case of death, iliness,
accident, or military leave, making his/her return
impossible, the obligation above may be waived.

If the unit member does not serve for the entire period
of service agreed upon in the "Sabbailical Leave Agree-
ment," the amount of compensation paid for the leave of
absence shall be reduced by an amount which bears the
same proportion to the total corjpensation as the amount
of time which was not served bears to the total amount
of time agreed upon.

The unit member and the authorized representative of
the District shall sign the "Sabbatical Leave Agreement®
that indicates the unit member's sabbatical plan and
other conditions related to receiving the leave and
mecting leave obligations.

Unit members shall submit in writing to the Assistant
Superintendent/Vice President for Instruction for prior
approval, any plans that deviate from the original leave
propusal approved by the Board of Trustees.

By the time period agreed to in the "Sabbatical Leave
Agteement,® the unit member shall submit to the Asdis-
tant Superintendent/Vice President for Instruction 2
brief written report of the progress being made to meet
the objectives of the leave.

Within one (1) scmester after return to duty, a unit
member who has completed a sabbatical leave shall
submit to the Assistant Superintendent’/Vice President
for Instruction, a written report covering the sabbatical
leave activity. When applicable, a transcript or other
evidence of completion of the planned program shall
accompany this report. A copy of the report, together
with the Assistant Superuitendent/Vice President for
Instruction's evaluation, sha!l be forwarded to the
Superintendent/President as evidence of the unit
member's completion of the sabbatical leave. If the
Assistant Superintendent/Vice President for Instruction
and the unit member agree, the unit member shall
present an oral report of the leave activity to
interested members of the faculty, administration and

Board.

11.9.5.8 Should the Superintendent/President, aiter consultation

with the Leave Advisory Committee, determine that the
-3b-
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intent of the leave had not buen reasunably fulfilled, he
wil! so advise the Board of Trustces. The Board may
take such action as may be necessary to recover the
funds paid to the unit member while on sabbatical
leave.

11.9.6 District Commitment

11.9.6.1

11.10 Leave Advisory

The Board shall cause the unit membher on return,
where cligible, 'to be reinstated in the position held by
hira’her »t the time of the graniing of. the sabbatical

leave.

Committee

11.0.1.1

11.10.1.2

Composition:

3. The Advisory Committee shill be ccmposed of the
Vice President for Instruction as thc permanent
chairperscn, one (1) member of the Instructional
Management staff, and three (3) full-time unit
members from different arezs elected by the faculty
for two (2) year terms.

b. ‘No unit member may continue on the Committee if
he/she files an application for leave or released time
(Sections 11.9 or 11.10).

Functions with respect to Long-Term Leaves With or
Without Benelits/Banked lims Leaves

The Advisory Committee shall establish the functions,
criteria, forms, dates of submission, and other proce-
dural requirements for the submission of applications as
approved by the Board. Each department of the
College shall be given consideration depending upon
size of the department and number of the applicants

from the department, and the impact of the leave or
Banked Time on the respective academic program.

a. If appiying for long-term leave with or without paid
fringe benefits, then the mutuil benefit to the
District and the unit member must be considered.

b. If applying for long-term leave with paid fringe
benefits or Banked Time, then the availability of
full-time or part-time instruction in the respective
academic program must be considered.

c. Applications for Banked Time and changes in such
programs shall be submitted to the Vice President
for Instruction for approval. Should an agreement
not be reached between the applicant anc the Vice

President for Instruction, the decision shall be

referred to the Leave Advisory Committee.
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d. The Committee shall review all applications sub-
mitted, shall determine in accordance with the
Committee-established criteria the acceptability for
leu ses and the settlements of Banked Time
referrals, shall provide a list of the acceptable
applications for leaves and the settlemen:s of
Banked Time referrals to each applying unit member
each time that leaves and the settlements of Banked
Time referrals are recommended to the
Superintendent/President and the Board.

e. The Committee shall provide the Superintendent/
President with the recommended leave applications
and the settlements of Banked Time referrals, which
shall, together with the Superintendent/President's
recommendation, be submitted for action and deci~
sion by the Board. If the Superintendent/
President's recommendations differ from the
Committee's, he must provide « written statement of
his rationale to the Committee and any applicant
whose priority was lowered. ’

f. Should tiie final decisions made by the Board
deviate from the Committee's recommendation, the
Board will provide the Committee and any applicant
denied a leave with a written explanation of their
selections.

g- This type of leave will not constitute a break in
service.

h. Unless the unit member serves for at least seventy-
five percen: (753) of a year, no increment will be
given (except for Banked Time). When a leave is
not for a full year., semesters in which a faculty
member has taught full time accumulate with two (2)
such semesters equaling one (1) year for the
purpose of an increment of the salary schedule.
However, the increment will only be granied for the
next school year. No increments are given in the
middle of a schoc! year when only one semester has
been completed.

i. The Board may in any one semester grant no more
than 5% of the total number of full-time certificated
unit members an unpaid leave with or without paid
fringe benefits.

1'.11 Long-Term Leave Without Pay

11.11.1

Written request for long-term leave, i.e., leaves over une (1)
month, including but not limited to leave for pregnancy, child-
birth, disability, recovery therefrcm, obligations associated with
pregnancy, personal reasons, etc., shall be presented to the
Leave Advisory Committce as per the timeline that the Committee
astablishes.

-38-
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11.11.1.1

11.11.1.2

11.11.1.3

11.11.1.4

11.11.1.5

Unit members granted long-! =m leave with fringe
benefits ahall accept the obligation to return the
active full-time duty for twice the period of the
leave, following return from lcave.

As 3 condition to the Board's granting of long~term
leaves, the unit member agrees that he/she shall
notify the Superintendent/President, in writing, of
intent to return to the District. This notification
shall be received by 5:00 p.m., on or before April
1, as to whether he/she intends to return the
following fall. Where notification is not received
within the time limits established, the unit member is
determined to have resigned his/her position.

If the long-term leave is for less than a fiscal year,
the Board shall indicate the notification requiréments
for the unit member's intent to return to the District
on a specific date. Where notification is not
received within the time limits cstablished, the unit
member is determined to have resigned his/her
position.

Banked Time from Overioad Teaching Time Allowance

11.11.1.4.1 Prior to class scheduling each terry, a
certificated staff member may submit to
the Vice President for Instruction a
propoaal for accumulating cgverload hours
for the purpose of taking Banked Time
from job responsibilities with. full pay
and fringe benefits at some future date
to engage in endeavors uf personal
importance, including but not limited to
professional improvement.

11.11.1.4.2 The proposal inust include an assessment
of the effects on the program as
evaluated by the applicant and admini-
stration and of the benefits both direct
and indirect to the District.

11.11.1.4.3 A written agrecment (letter of intent)
between the certificated staff member
and the District must be app-oved by
the Superintendent/President.

The Board shall cause the unit member on return,
where «ligible, to be reinstated in the position held
by him’her at the time of the granting of the leave
or relese time.

11.12 Short-Term Leave - Discretion of the Superintendent/President

Short-term leave of absences may be granted in the sole discretion of
the Superintendent/Preside it under the provisions of California
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Education Code, Section 87780 (Salary deductions during absence from

Cra
AR

duties). otats. 1976, c. 10102, operative April 30, 1977.

11.13 Reduced Workload (E.C. 22724, 87483)

Unit members desiring to participate in the reduced workload program =
may do so under the following conditions and in accordance with Educa- 3
tion Sections 22724, 87483: £
11.13.1 Unit member participation is subject to the provisions of :;—
Education Code Sections 22724 and 87483: administrative #
directives and other relatad rules and regulations established o

by the State of California, State Teachers' Retirement System. P

11.13.2 Unit member participation is on a voluntary basis and is subject '
to Board of Trustees approval. -

X

11.13.3 To be eligible for this program the unit member must have heen
employeé in a full-time position requiring certification for at
least ten (10) years of which the immediately preceding five (5)
years were full-time employment in the Butte Community College
District.

-
o
W
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11.13.4 The unit member must have reached the age of fifty~five (55)
prior to reduction in workload. The member's last year of
eligibility is the year of his/her seventieth (70th) birthday.

11.13.5 A unit member accepted into this program shall perform instruc-
tional services at times mutually agreed upon and set forth in a
written contract for such services. These activities, by defi-
nition, shall be in the best interests of the college district.

11.13.6 The reduced workload status must be based on a full school
year or semester and the minimum compensation paid or time
worked must be equal to at least one-half time. The reduced
service may be on a daily basis or full-time for at least one-half
year as mutually agreed to by the District and unit member.

1i.13.7 The unit member must submit contributions to the State
Teacher's Retire =nt System based on the amount the unit
member earned if ..e/she were employed on a full-time basis.

11.13.8 The number of unit members participating in this program may
be hmited at the discretion of the Governing Board, when such
limitation is in the best interest of the college district.

11.13.9 It is mandatory that both the minimum salary and minimum
employment requirements are met.

11.1%3. 10 The unit member cannet participate in the reduced worklcad
program for more than five years or beyond the year in which
the seventieth (70th) hirthday falls, whichever comes first.

11.13.11 During the period of purticipation, the unit member is entitied
to all other rights and Lcaefits for which payments are made

-40-
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that would be required if cmployed full-time, including health
benefits as provided in Section 53201 of the Government Code.

11.13.12 The unit member who meets the minimum qualification and parti-
cipation requirements is entitled to xeceive a full year of
service credit and have the retirement allowance, as well as any
other benefits, based upon the salary that would have been
received if employed on a full-time basis.

}1.13.13 The unit member failing to meet any of the above requirements
will receive only that service credit based on the ratio of
earnings to earnable salary, and will not receive the service
credit that would have been received if employed on a full-time
basis.

11.13.14 In addition to the minimum qualifications and participation
requirements stated in Education Code Section 87483, the State
< Teachers' Retirement System requires the District:

= ) 11.13.14.1 The agreement or contract must be executed by the
employer and unit member, in writing, and submitted
to the State Teachers' Retirement System through
the County Superintendent of Schools tc arrive at
STRS at least fifteen (15) days prior to the parti-

e’ cipation in the Reduced Workload Program at the

N beginning of the school year or belore the beginning
of the second half of the school year, if only the

- second half is to be considered Reduced Workload

4 service.

- 11.13.14.2 The unit member must be identified and reported to
3 STRS in accordance with the County/District Proce-
dures Manua! instructions.

11.13.14.3 Contributions for the unit member and employer must

3 be submitted to STRS based on the amount the
ps. participant would have earned if ecmployed on a
fuil-time basis regardless of the schedule of employ-
e ment.
\ j?? 11.14 This policy is subject to changes in the law (Education Code Sections
" 53 22724, 87483) and rules and regulations established by the State of
3 California, State Teachers' Retirement System.
£,




ARTICLE XII

INSURANCE PROGRAMS

12.1 Insurance Programs (General)

12.1.1 All insurance programs are subject to carrier requirements for
cligibility enrollment, and, processing of claims.

12.1.2 Insurance programs listed herein shall continue during leaves
with pay.

12.1.3 Insurance programs listed herein shall not continue during
leaves without pay, except unit members at their option may,
by paying full District and unit member premium amounts,
continue the health and dental program.

The District shall pay for the term of this Agreement (i.e., July 1, 1985
to June 30, 1988), premiums of insurance for health, dental, life insur-
ance, and income protection for unit members and eligible dependents.
The District further agrees that it will provide vision insurance for the
term of this agreement (i.e., July 1, 1986 to June 30, 1988) for unit
members only.

Health Insurance Benefits = Retired Unit Members

12.3.1 A unit member may be eligible for early retirement benefits
when he/she reaches fifty=five (55) years of age if he/she
has served at least ten (10) years of full-time employment
with the District. Under such conditions the District agrees
to pay the unit member's health insurance premiums. Section
12.3 only applies to a unit member who has met the above
eligibility requirements at the time of his/her resignation
from the District and who also retires under one of the STRS
or PERS options immediately after his/her resignation.

12.3.1.1 Paid District certificated service rendered by the
unit member pursuant to EC 87482 prior to employ~
ment in a. District contract position,. shall be
prorated for purposes of determining the minimum
ten (10) years of full-time employment required
under Section 12.3.1 or 12.3.2.

12.3.2 A unit member who has at least ten (10) years of full-time
employment with the District and who retires under the pro-
visions of Education Code Section 24007 shall be eligible for
early retirement benefits under Section 12.3.1 if he/she
retires by June 30, 1988.

12.3.2.1 Section i2.3.1.1 shall not be applicable to Section
12.3.2, but Sections 12.3.3, 12.3.4 and 12.3,5 shall

apply.

12.3.3 When a unit member who }us been granted e-rly retirement
benefits under Section 12.3.1 or 12.3.2 reaches the age of
el:gibility for social security health insurance benefits,
the District shall reduce its level of insurance coverage for

By
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the unit member to a level that supplements Medi-Care, Plans
A and B or their successors. This section is effective for
all unit members even if they do not qualify or elect to
participate in the above federal and state health insurance

programs.

12.3.3.1 The District will provide supplementsi health
insurance coverage that when combined with social
security health insurance plans, will be a- similar
as reasonably possible to, though not necessarily
eiactly the same as, the coverage provided active
members. The actual supplemental plan is subject
to carrier requirements.

A unit member who has been granted early retirement benefits
by fulfilling the requirements of Section 12.3.1 or 12.3.2 and
who subsequently cbtains employment outside the District with
an employer that provides health ins:irance shall be required

to terminate the health Insurance p.ovided by the Dlstrict.

Oiily unit members presently employed at the time of this
Agreement, or those employed on a regular basis subsequent to
this Agreement, may quall{y for early retirement benefits
under Section 12.3.1 er 12.3.2.
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ARTICLE XIII
COMPENSATION

13.1 Salary Schedules

13.1.1 For the years i385-86, 1986-87, and 1987-88, the salary shall be
in accordance with the schedule attached hereto as Appendix "B"

incorporated herein by reference.

13.1.2 Compensation - Adult/Special Education

Instructors in the Special Education program will be paid in
accordance with their placement on the Certificated Salary
Schedule (Appendix "B") plus ten (10%) percent of their annual

salary.
Full-time instructors will be sllowed to substitute for

themselves during the 1985-86 year a maximum of 20 days at
a rate determined by the District.

a.

b. Beginning with the 1986-87 year and thereafter, full-time
instructors will be limited to ten (10) days of substituting
for themselves at a rate to b determined by the District.

13.2 The salary schedule contained in Appendix "B*® hereto will be adjusted
by use of the following criteria:

13.2.1 For each year of this Agreement, the District will adjust the
salary schedule, to reach the average of a selected 20 districts

according to the following procedure:

From the California Community College Fiscal Data Abstract
for the preceding year, the ten districts whose annual atten-
dance ADA, eligible for state funding, above and the ten
districts below Butte College, will be selected. The averay=
of the 20 selected districts shali be calculated after
excluding the two highest and the two lowest benchmark

salaries.

t X

b. The benchmark salary equals the highest non-doctorate
without special increments paid by the comparable districts.

¢. The average roferred to herein shall be calculated by
March 10 of each year hereunder from the information con-
fained in the Ross, Report or by a survey of districts.

d. The salary adjus:ment referred to herein shall be retroactive
to July 1 of each year hereunder and shall be paid in the

ensuing April warrant.

e. The adjustment referred to herein shall be based upon
receipt by the District of additional non-categorical funos
(apportionment) above the level attained in the prior fiscal

year,

-*.‘-
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The adjustment referred to herein, as stated in Section

; 13.2.1, shall not exceed the percentage of new funds
2 received by the District, as stated in subaection e. In the
event that the percentage amount neecded to adjust to the
average exceeds the amount received ir new funds, as stated
in subsection e, then the amount of the adjustment shall be
the lesser percentage of the two.

S
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_ 13.3 The salary for duties assigned unit members beyond the days of normal
9 service shall be computed by using the following formula:

hS

Daily rate = Contract Salary R
¢ days B
13.4 The remuneration for additional duties shall be in addition to contract %
salary and in accordance with the schedule attached hereto as Appendix ¢
"C* incorporated herein by reference. Schedule "C" will be adjusted at Pl
the same time Schedule "B" is adjusted. el
P
2
13.5 The District shall provide a five (58) percent additional stipend to 3
counselors over and above their regular salary placement on the salary B
k- schedule. - e
: 13.6 Instructional/Dept Chair/Coordinators shall receive the fullowing %
compensation and assigned teaching or service load reduction to perform ‘§

coordination functions:

PP,
&

s ;;;, I

13.6.1 Dept. Chair 1 “ responsible for twenty-five (25) hours per week

: 3 , 1o perform coordination functions. Compensation will equal the
©od hourly rate at Column IV and Step 13 on the certificatad salary 3
. B . schedule plus four percent (4V) for five (S) hours per week per e

the academic annual calendar (175 to 177 days). The assigned
: time .reduction on tae teaching load ehall equsl fifty (5¢%)
¥ percent.

- * .
AT ALY

: 17.5.2 Dept. Chair Il - responeible for fifteen (13) hours per week to
- perform coordination functions. Compensation will equal the
; hourlv rate at Column IV and Step 13 on the certificated salary
schedule plus four percent (%) for five (5) hours per week per
vSe academic annual calundar (173 to 177 days). The assigned
time reduction on ths wauching. load shall equal Ywenty-five (25%)
percent.

13.6.3 Dept. Chair IIl o> Coordinator | = responsible . <welve (12)
Rours per week to periorm coordination functions. Compensation
will equal the hourly rute at Column IV and Step 13 on the
certificated salary schedule plus four percent (4X) for two (2)
hours per week per the academic annual calendar (175 to 177
days). The assigned time reduction on the teaching load shall
equal twenty-five (25%) percent.

TALY Mg b

13.6.4 Coordinator Il - responsible for four (4) hours per week to £
periorm coordination functions. Compensatlon will be ten :
percent (10%) reduction an ths teaching load or a gum of $600
per semester,

-45-




13.7 Coordinator of Counscling Services - The assigned time reduction to

perform coordinator duties shall equal twenty-five percent (25%) of the
counseling load. Compensation will be five percent (5%) of contractual
salary.

13.8 Re-entry/Gender Equit Coordinator - The assigned time reduction to

perform coordinator duties shall equal fifty percent (504) of the
teaching load. Compensation will be two and one-half percent (2§%) of
contractual salary.

13.9 Assessment Coordinator/Caresr Coungelor and Coordinator of Job
e fifteen

Placement and Work Ex erience - compensation wi
percent {I3%) of contractual salary for a 227 day work-year.
13.10 Student Health Services Coordinator = Compensation will be five pevcent
T58) of contractual salary.
rce Center Coordinator - Compansation will be five -

13.11 Learning Resou
percent !5%) of contractual salary.

13.12 Non-classroom unit members on 199 day (eleven month) contracts will be
compensated at 11/10ths of the certificated salary schedule.

13.13 Appendix "D" contains the coordinators' duty responsibilities.
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ARTICLE X1V
PAST PRACTICES

14.1 The Board shall not be bound -by any requirement which is not expressly
and explicitly stated in this Agreement. Specifically, but not exclusively,
the Board is not bound by any past practices of the District or under-
standings with any employee or organization unless such past practices or
understandings are specifically stated in this Agreement.
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ARTICLE XV~
WAIVER OF BARGAINING

15.1 This Agreemecnt shall constitute the full and complete commitment between
3 both parties. This Agrcement may be altered, changed, added to.
deleted from, or modified only through the voluntary, mutual consent of
the parties in a writter; and signed amendment to this Agrcement.

this Agreement, Board and Association expressly

SR ..

; 15.2 During the term of

: walve and relinquish the right to bargain collectively on any matter: x

Al l’.

: 15.2.1 Whether or not specifically referred to or covered in this 3

\ Agreement; 3

2 15.2.2 Even though not within the knowledge or contemplation of either it
g

party at the time of negotiations;

B

AT AN

15.2.3 Even though during negotiations the mattcers were proposed and
later withdrawn: .

‘['i

»
P2,

galning collectively for subsequent,

15.3 Such waiver does not preclude bar
during the term of Agreement.

new collective bargaining agreements

it ’ 15.4 It is understood and agreed that the specific provisions contained in this
Agreemant shall prevall over District policies, practices and procedures
and over state law to the extent permitted by state law.
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ARTICLE XVI
SEPARABILITY AND SAVINGS -
: 16.1 1f any provision of this Agreement or any application of this Agreement .’,‘ :
3 to any employze or group of employecs is held invalid by operation of |
3 law or by a court or other tribunal of competent jurisdiction, such .
! prevision shall be inoperative, but all other provisions shall not be %
b affected thereby and shall continue in full force and ellect. ~
b . .
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ARTICLE XVII
SUCCESSOR AGREEMENT

o the expiration of this Agreement, the
to begin negotiations on a

: 17.1 No later than 120 days prior t
! Board of Trustees, upon request, agrees
successor agreement,
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ARTICLE XVIII
SETTLEMENT OF DIFFERENCES BY PEACEFUL MEANS

18.1 The Associatiun and the Board agree that differences between the parties
hereto chall be seitled by peaceful means 1s provided in this Agreement.
During the term of this Agreement the Association, in consideration of
the terms and conditions of this Agreement, wili not engage in, insti-
gate, or condone any strike, work ‘z«ppage or 3ny concerted refusal to
perform work duties as required in this Agreéement, and will undertake
to exert its best efforts to discourage any such acts by any employee in
the unit. During the term of this Agreement, the Board, in considera-
tion of the terms anc conditions of this Agreement, will not authorize or
permit any ockout of members of the unit.
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ARTICLE XIX
& DURATION AND REOPENERS

19.1 Duration - This Agreement shall be effective as of July 1, 1985, and
shall continue in full force and effect until June 30, 1988,

the Butte College Education Association, CTA/NEA, has
President, and the Butte Community
d this Agreement to be signed by

3 In Witness Whereof,
; caused this Agreement to be. signed by its
T College District Board of Trustees has cause
its President, attested by its Clerk.

*} Y
» z ) \
‘Na . c 137,37 LoO) .

- utte College Education Assoclation utte Community College s
PE President Board of Trustees, Preside )
NG - 7 Augt 1986 Fpapal- 27,1 G
e Date ) ate

_A utte Community College strict,

Board of Trustees, Clerk

Aogouur 27, [ TEC

Date J
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State of Calitormd

PUBLIC BELOMENT RELATIONS

‘In the Mattec of: °-"°;
BUTTE CCMMURLTY COLLESE BISTRICT ; .
. Employac. ) Type of Electicn

and ) (Cleck Gne)

BUTTE COLLEGE EDUCATION ASSOCTIATION, ; — .

CTA/NEA _ y ! Cansent Agreement
Enployee Ocrganizstion, )

)

and ) 8cazd Directicn

BUTTES COLLEGE INDEPENDENT FACULTY ;

ASSQCIATION ) o Mo, $-R627
Employee Orranization. ) : CoTETRE

CERTIFZCATION OF REPRESENTATIVE

n election having been conducted in the above matter undes the supervision

of tha Regional Dixector of the 2ublic Enloymene Relacicrs 30axd in
ad Regulations of the Boazd: an no cbjections

having been filed to the Tally ot Ballocs furnished o the parties, oT T
the conduct of the election, within the </ ne proviced therefor;

prsumt to autherity vasted in the undersigned by the Public Employment
felations Board, IT IS HERERY CERTIFTED that a cajority of the valid

paltots have been cast for
BUTTE COLLEGE EDUCATION ASSCCIATION, CTA/NEA

and that, pursuant to tha Public Erployment Relaticrts Act, described
exployee crganization {s the exclusive refresencative of all the erployees ' i

in tha unit set €oeth belcw.

shall Include: All permanent fulletime certificated coniract emplayees
and atl probationary full-time certificated contract
employees assigred to the tnstructor salary schedvle.

- Shal) Exclude: Alt other certificated District emplayces.

Signed at Sacramento, California
On the 27¢h  day of February 1978

Cn tenald ¢

FUBLIC DPLONET ZTLTINS o W)
N ARYTR ()
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s01m EVALOYMINT RELATIONS BOARD -
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) R
BUTTE COMMUNITY coLLIGE nxsmcr; Case Nuabers: $~3-~627; $-UM-113 B
Izployes, ; Date EZxcluzive Representaticn Odtalned: ,
and )  Voluntary Recogniticu: :
)
BUTTE COLLEGE ZTUCATION ) PERS Cartificatica: _lung 21, 1979
ASSOCIATICN/CTA/NEA )y
) Consent Electicn
Txclusive Representative)

X__ Directed 2lection

-

CZRTIFICATION E

YODITICATION CF ONIT: CERTIFICATED

Pursuant to autkerity vested ia the undci'aimcd by the Pudlie Zaployment
\ Q Relatisns Board, the following podification of the aboveereferenced unit

is spproved.

Add full-time cectificated Special Zducation Teachers to the estadblished i
cevtiftcacad uanict.

Tuis unit sodification certificaticn shall not be considersa to be 8 nev
certification for the purpole of caaputing tize liaits pursuant to PERB

Regulation 32754,

Issuance of this certification sheuld not be interpreted to mean that the
8card would flad the unit in ques:ion to de an appropriate unit in s

disputad case.

Signed at Saccamente, Califorsts

Cn behalf of
PUBLIC EMPLOYMENT RELATIONS BOARD

Oa the 14h day of August, 1981

icnal Director

9533--150 (11/30) &v 5
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Bette Compunity College Otstrict,
Typs of Ilsction

Eaployer.
and Consect Agrecnent
Butte College Educaticn Assectatian/ J—— oo
CTA. NEA, ( Boazd Ditecsad
and X RD Dirscted
Bukta Faculty Alltaacs, .
Ezaoloyee Organizaticns. ] Case Yumber: S-2+627;

S-0-54
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CERTIFICATION OF REPRESENTATIVE

A2 election having heea conductad {n the abova 3atter uader the supervialon ot
the Raglonal Direczor of ‘the 2:dlic Exploymaac Malaticns Board ia acecrdancs vith
the wlas aad Ragulatisns of the Poard; therefore

Bursuant t3 the authority vested ia the und.cuuaod by the 2ublic Zzpleyzeat g
Relations Board, IT I3 ZERERY CEXTTITD as of Massh 28, 1933 that ¥,
a sajority of the valid ballots has been casc ot ) 3

Butte College Zducation Association/CTA/NEA

and that, pursuant &3 the Righer Tducation Exployar~Zagloyea Relations Acs,
described «aploves organization {3 the exclusive Tepresdatative of all the
azployees in the uais ses forth helow:

Shall INCLUDE: Fulletimé fastructors {a the Sutis Commuaicy College
District and all prabationary fulletize cercificated
centoacs eaplovess assigned to tha {assuctor salary
scheduis.

Y ik "},".-,'-r“,"-r P,

Shall INCLUDE: ANl other certificatad district d#loyocs; also all
aanageaest, supervisory aad conftdential eaployess. .

Sigred 3k Sacrxaenta, Qalifomis

On the Sth day of April. 1984, 0n Sehall of
v FTILIC DELITVENT RTLATICHS 3CAD

2ouval Dizectar




0

F
o ": 4,:.-,~,. My
‘f_‘_.: Ny ’ .{:\_o ¢,

L 4 .
\-n”.f - . " N
- . e A g i .
S SRR WLCR A Ot
AN & e e ALY
J SO e

BUTIE COMMUNITY COLLEGE DISTRICT APPENDIX "B"
OROVILLE, CALIFORNIA

CERTIFICATED SALARY SCHEDULE
198

(Effective July 1, 1985)

1 11 11 v
STEP 1 19,692 21,450 23,208 24,966
2 20,746 22,505 24,262 . 26,022
3 21,801 23,560 25,318 27,076
4 22,856 24,614 26,372 28,130
s 23,911 25,668 27,428 29,186
6 264,965 26,722 28,481 30,240
7 26,019 21,117 29,535 31,293
8 27,074 28,833 30,590 32,350
9 28,128 29,887 31,646 33,408
10 29,185 30,942 32,701 34,459
11 - 31,997 33,75v 35,514
12 - - - 36,569
13 - - - 37,623 ]
16 30,185 32,997 34,756 38,623 (eff. July 1, 1985)
20 31,185 33,997 35,756 39,623 (eff. July 1, 1986)
24 32,185 34,997 36,756 20,623 (eff. July 1, 1987)

o Maximum initial placemant on the salary schedule ¢hall be Step 6 of the
appropriate class. Unit menbers shali receive appropriate credit for
previous full-time teaching and related {nstructional support services

that may allow them 8 saximum of five (3) steps on the salary schedule,
therefore placing them on Step 6. Vocational {nstructots only shall
raceive one year step credit for each two (2) years of full-time vork
experience related to thei” {nitial employment assignaent to & maximum of
ten (10) years full-time related work experience. Vocational instructors
only may use a conbination of full-time ‘teach’ng and' related work
experience for {nicial placement but the maxizua {nitial salary placement
shall be Step 6. A vocational {nstructor shall be an {nstructor initially
employed to: (1) instruct {n a vocational program that is on the nyptoved
Butte College state plan for vocational education, and (2) at least 50
percent of the annual class contact hours are assigned in an approved
vocational program(s).

Doctorate stipend shall be the appropriate step of Class IV ¢ 6.6% of the
base of the salary schedule (Column 1, Step 1) equaling $1,300. The
Doctor's Degres shall be earned, not honorary, from (n {nsticution
recognized by either the Council on Post-secondaty Accreditation or on
rha International Accrediting Association 1i{st of recognized agencies
published by the U.S. Department of tducation, Division of Eligibilicy
and Agency Evaluations .

LONGEVITY

§ix unitst* are required between all longevity stcps® vxcept for the following
exrployees:

a. All omployees ot Step 16 or above, effective July 1, 1985, will be
placad on Step 16 with no unic requiresent.

«$6-
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Appendix B (Continued)

, b. All employees on Step 1S, effective July 1, 1985, would be required to
8 complete 3 units to advance to Step 16 on July 1, 1986,

i c. All enploye;s on Step 16 and above, effective July 1, 1985, would be

R UL

,ii required to complete no more than 3 units in any one year to qualify
e for placement on the next step, except thoca employees who need 2

: years or more to reach the next step, would be required to complete 6
EE units.

i3 **Units:

{. Only units completed after July l. 1985 may be counted for longevity

purposes. .
1:{- 2. Units taken must be job-related and have prior approval of the appro-
E . priace Vice President.

f'g\ 3. Units say be used for longevity or column changes; not both.

&, Other experiences may be used in lieu of college units with prior

g approval of the appropriate Vice President. The appropriate vice ﬁ
,égg President will convert these experiences to a unit value. :
CLASS AND STEF REQUIREMENTS ’

¥ A = Placement of academic instructors and those vocational {nstructors
0] who quaiify = initial placesent on salary achedule.

- B = Placeanent of vocational instructors oanly. Programs designated

3 atnually by the Board of Trustees for initial placement on
E salary schedule.
B | ' CLASS I (UNIT EQUIVALENT = 136)

A valid California Teaching Credantial appropriate for the community college

3 A. B.A. Dcites + 12 semester units.

) I
T N
" T vt U Sam .

vy

B. 1. H.S. diploma ¢ 6 years of related.wvork experience ¢ 64 semester units to
H.S. diplona ¢ 10 years related work experisnce ¢ 16 semester units.
2. A.A. Degree + 4 years related vork expet. ence ¢ 28 semester units to
A.A. Degrae ¢ S years velated work experjence ¢ 16 semester units.

CLASS Il (UNIT EQUIVALENT =160)
A valid California Teaching Credentisl appropziste for the community college

v, enmanan wame v e
e, oy

LA

2

A, M.A, De(rtee

B. 1. A.A. Degrec + & years rolated work experience ¢ 52 semester units to N
A.A. Dogree ¢ 7 yests Trelated work experience ¢ 16 semester units. ,
2. B.A. Degree ¢ 2 years rolated work experience ¢ 12 semester units to

. B.A. Degres ¢ 3 years telated work experience + O semester units.
' «$7=
e
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Appendix B (Continued)

CLASS III (UNIT EQUIVALENT - 184)
A valid California Teaching Credential appropriate for the community college

A. 1. M.A. Degree + 24 gexmaster units
2. B.A. Degree + 60 semester units, including M.A. Degree

B. 1. A.A. Degree + 4 years related work experience + 76 semester units to
A.A. Degree + 7 years related work e. erience + 40 semester units.
2. B.A. Degree + 2 years related work experience + 36 semester units to
B.A. Degree + 4 years related work experience + 12 semester units.
3. M.A. Degree + 2 years related work experience + 0 semester units.

CLASS IV (UNIT EQUIVALENT - 208)
A vali: California Teaching Credential appropriate for the community college

A. 1. M.A, Degrec + 48 semester units
2. B.A. Degree + 84 semester units, including M.A. Degree

B. 1. B.A. Degree + 2 years related work experience + 60 semester units to
B.A. Degree + 5 years related work experience + 24 semester units (with
M.A. Degree equivalent.?*)
2. M.A. Degree + 2 years related work experience + 24 semester units to
M.A. Degree + 3 years related work experience + 12 semester units.

x *M.A. Degree uquivalent as determined by the College. Refera to a planned or
: coordinated program leading to a spevific objective related to the instructor's
i assigned area of teaching. The program shall be determined by the Vice
: President for Instruction, the Instructional Dean and the instructor involved.
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T APPENDIX - g
Ab 2
BUTTE COMMUNITY COLLEGE DISTRICT
BUTTE COLLEGE
OROVILLE, CALIFORNIA
NOTICE OF INTENT
PROFESSIONAL GROWTH FOR COLUMN AND LONGEVITY MOVEMENT
(Certificated)
Name Date
Received by Date
Approval is requested for the follow ing course(s):
College or Universisy
COURSE
ENROLLMENT
DEPT/CQURSE NO. COURSE TITLE PERIOD UNITS
SEM/QT
SEM/QT :
SEM/QT
SEM/QT

Anticipated Benefits:

Evaluation Committee Action:

Approved Denied

SIGNATURE DATE

SIGNATURE DATE

SIGNATURE DATE
*Copy to be given to employee

FORM PO 81:1
EFFECTIVE: September 1, 1981
REPLACES: PROFESSIONAL GROWTH/COURSE ATTENDANCE FORM

«59.
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APPENDIX "'D"

ADDITIONAL DUTIES

COMPENSATION SCHEDULE ;
Additional Duty Assignment ¢
Coach e
Men's Head Football $ 4,942 ‘
Men's Assistant Football 4,190 iy
Men's Head Basketball 4,942 &
Men's Aseistant Basketball 2,919 &5
Men's Baseball 3,671 N
Men's Track 3,671 KX :
Men's Wrestling 3,671 i;
Tennis (Men's and Women's) 3,671 A
Women's Track 3,671 ;,‘-:3
Women's Basketball 3,671 i
Women's Softball 3,671 M
Men's Golf 2,919 é’
Women's Volleyball 2,919
Women's Field Hockey 2,919 ks
Cross Country (Men's and Women's) 2,919 %
7%
Other Assiguments gt
Pep Team - 1,129 g
Drama 1,129
Band 1,129 L))
Choral 1,129
Journalism 752
Forensics 752 s
Club Advisor 376 .

-60-




APPENDIX "E"

INSTRUCTIONAL DEPARTMENT CAAIRS/COORDINATORS'
DUTY RESPONSIBILITIES

Unit members who serve as Instructional Department Chairs or Cocvdinators
shall be responsible for the following:

. l.  Assisting i{n scheduling classes to achieve District goals and to
i3 follow collective bargaining scipulations.

; 2. Assisting in preparing budgets and managing them so that District 3
: allocations are followed. ¢
f 3. Assisting the appropriate administrator {n tupervising and ﬁ‘
4 evaluating part-time certificated and assigred classified staff. §_
! X
g " 4. Assisting in maintaining adequate records ard supervising'mainte- %
i A nance of. facilities, equipment and supplies. : &
i

' 5. Assisting in scrzening and interviewing certificated and classified g
personnel, 5

¥

6. Assisting in reviewing book orders, purchase orders, travel B¢

requests, invoices, and requisitions for approprizteness. N
.

7.  Assisting in developing goals, objectives and policies, and in
reviewing goals, objectives and policies.

‘.7 =
Xy 4k

.
o

8. Assisting in grant and proposal writing for projects within the
area.

3

A e b craumcme s e

Instructional Department Chairs/Coordinators shall report to the appropriate
Instructional Dean or administrator.

i 9. Assisting in recoumending student workers as requestud and assist in 55
§\ supervising and evaluating them. ?
: 10,  Representing the Instructional Dean or appropriate administrator as b
: requested at meetings. I
g 11,  Assisting in preparing reports and working with advisory committees. . [
;: 12. Assisting in completing additional duties for the maintenance of é
i programs as designated by the Instructional Dean or appropriate 2,
: adninistrator. b
] :. .,
i 13,  Assisting in preprring and revising course outlines, new course {j
1 proposals and curricular programs. ,
;t K !
i g

t

]
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APPENDIX "E" 1

COORDINATOR OF COUNSELING SERVICES
DUTY RESPONSIBILITIES

The Coordinator shall report to the Assistant Superintendent/Vice President,
Student Personnel Services or designee.

The Coordinatur shall be responsible for the following:

1.

2.

3.
4,
5.

9.

10,

11.

12.

Coordinating the Counselors' participation ia the selection of the
Counseling staff.,

Coordinating the development, implementation, and evaluation of the
Counseling prcgram.

Coordinating counselor liaison with departments.
Coordinating counselor liaison with high schools and the community.

Coordinating the assignment of special tasks and projects to the
Counseling staff. )

Preparing the budget for Counseling services.
Maintaining budget records.

Supervising and coordinating the activities of the Counseling
Services sacretary.

Coordinating institutional research as it relates to Counseling
Services.

Coordinating the Counseling Services schedule with the College
calendar.

Coordinating the preparation of information and publications for
Counseling Services.

Assisting in other areas as assigned by the Assi2tant Superintandent/
Vice President, Student Personnel Services.

62~
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APPENDIX "E" 2
RE-ENTRY/GENDER EQUITY COORDINATOR DUTY RESPONSIBILITIES

The Coordinator shali report to the Assistant Superintendent/Vice President,
Student Personnel Services or designee.

The Coordinator shall be responsible-for the following:

1. Assisting in preparing and managing budgets, programs, and claraes
for the Re~Entry/Gender Equity programs. The Re-entry program
includes but is not limited to responsibility for services to
Displaced Homemakers, Single Parents, Support Services to Women, and
Students in Non-Traditional Careers.

2. Maintaining records and preparing reports for the Re-entry/Gender
Equity program.

3. Responsible for all activities (1-13) under Appendix D, Instructional
Department Chairs/Cootvdinators' Duty Responsibilities.

4, Includes counseling respoasibilities as in Sections 7.6.1 through
7.6.10.

5. Includes the responsibilities of the Title IX Of€icer in compliance
with Title IX of the Education Amendment of 1972.

6. Serving on various college and community committees coordinating
services and programs for the Re-entry/Gender Equity programs.

7. Assisting in other areas as assigned by the Assistant Superintendent/
Vice President, Student Personnel Services.

63~
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AFPENDIX "E" 3

ASSESSMENT COORDINATOR/CAREER COUNSELOR
DUTY RESPONSIBILITIES

The Assessment Coordinator/Career Counsel~r shall report to the Assistant
Superintendent/Vice President, Student Pe:.sonnel Services or designee.

The Coordinator shall be responsible for the following:

1. Scheduling Basic Skills Assessment, both on and off campus.
Scheduling vocational testing.

Training staff in administration and scoring of Basic Skills
Assessment and vocational tests, )

Reviewing new testing materials.

Ordering and maintaining all testing materials.

Coordinating special tecting projects on campus.
Managing computerized assessment/ptacement files.
Dissemina ir;, testing information to campus personnel,

Conducting validation and reliability studies on assessment
instruments.

Consulting with department and faculty on assessment/placement
issues.

Meeting with students for individual concerns and special
circumstances regavding assessment/placement.

Coordinating ESL assessment/placement.
Providing testing and summary data to local high schools.
Representing assessment operationg to campus and community groups.

Training staff in interpretation of Basic Skilis Assessment results
ang vocatiouwal tests.

Assisting in other areas as assigned by the Assistant Superintendent/
Vice President, Student Personnel Services.
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APPENDIX "E' 4

STUDENT HEALTH SERVICES COORDINATOR .
DUTY RESPONSIBILITIES

The Health Services Coordinator shall report to the Assistant Superintendent/
Vice President, Student Personnel Services or designee.

The Zoordinator shall be responsible for the following:

10.

11.

Assisting in preparing new health programs for students.

Assisting in preparing reports and working with the Safety and
Environment Committee,

Assisting in preparing budgets and managing them so that District
allocations are followed.

Assisting in evaluating assigned classified staff.

Assisting in maintaining adequate records and supervising maintenauce
of facilities, equipment and supplies.

Assisting in screening and interviewing certificated and classified
personnel,

Assisting in reviewing purchase orders, travel requests, invoices,
and requisitions for appropriateness.

Assisting in developing goals, objectives and policies.

Assisting in recommending student workers as requested and assisting
in supervising and evaluating them.

Representing the Student Personnel Services administrator as
zequested at meetings.

Assisting in completing additional dutics for the maintenance of the
program as designated by the Student Personnel Services
administrator.

Assisting in other areas as assigned by the Assistant Superintendenc/
Vice President, Student Personnel Services.
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APPENDIX "E" 5

COORDINATOR OF JOB PLACEMENT AND WORK EXPERIENCE
. DUTY RESPONSIBILITIES

The Coordinator of Job Placement/Work Experience shall report to the Assistant
Superintendent/Vice President, Student Services or designee.

[ TR S,
Rl i o ‘l'y -

éﬁ' The Coordinator shall be zesponsible for the following:

=i 1. Developing full-time, part-time, permanent, and temporary job oppor-
tunities for students currently attending Butte College.

o

2. Daveloping job readiness i{nformation, job seeking, interviewing
resume and application tips and strategies.

E 3. Submitting reports as required which include: number of jobs
generated, number of students placed, and total value of job orders

and placenments.,

atire e d

v 4. Designing new employment skills guides (resume, application and
interview guides).

. 5. Working directly with teachers in identifying and placing students
- in appropriate-Work Experience locations. .

E 6. Assessing students' marketabla skills via standardized vocational
I essessment .instruments, college transcripts acd teacher recommenda-

tions.

A

pa
b
%

v

7. Asststing in p-ogram planning and supervision of the college Work
Exn.rience progran.

ol

s e

s ’ o

e MO
i

8. Developing and maintaining all records, employer contracts, and
student files as required by district policy and state regulations,

TARCIR.

¥ 9. Establishing policies, procedures and priorities for all activities
of the Job Placement and Work Experience office.

10. nterpreting district policy, Title 5 and other relevant policies,
laws and regulations pertaining to Work Experience.

: 11. Directly supervising full-time clerk and student assistants.
;;_ 12. Assigning grades and units for GCensral Work Experience students.

kf 13, Monitoring assignment of grades and units for Career Work Experience
g students.

14. Maintaining office hours to advise students regarding Work
Experience and Placenent. ’

: 7 e
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- ' BUTTE COMMUNITY EDUCATION ASSOCIATION Appendix "F"
: B8UTTE COMMUNITY COULLEGE DISTRICT .

STATEMENT OF GRIEVANCE #JRM

05 atye e prea mm o
b [Nt

,l » Grievant's Name Department Date of Filing the Statement -
3 and Signature of Grievance Form o2«
- Date of Alleged Date/Location of Date of Oral Response from
: Grievance Informal Discussion-- | Supervisor .
3 Immediate Supervisor/
. - ] Designate
gi Si{gnature/Date of BCEA Specific Contract Articles and Sections Alleged to
i3 Grievance Chairperson/ Have Been Violated:
{3 Designate
kB .
&i Crievant's Statement of the Facts to Support the Alleged Contract Violation(s):

K. Grievant's Statement of Resolution (Rezedy) Desired to Resolve this Alleged

4 Grievance:

¥ |
-;5 Level I - Iomediate Supervisor/Designee -~ Dare of Recelpt: 4

Response to Alleged Grievance
Date of Response:

}* Grievance Resol-ed:

. Grievance Denied:

Level II - Next Higher Designaced Supervisor, Manager or Date of Receipt:
Designee Above Level I -~ Response to Alleged

Grievance Date of Response: F

Grievance Resolved: ;

(13 Grievance Denied:
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Apnendix F - continued

Level III - Next Higher Designated Supervisor, Manager or | Date of Receipt:
Designee Above Level II =~ Response to Alleged
Grievance Date of Response:

.Grievance Resolved:

Grievance Denied:

A

Level IV - Advisory Third Party Intervention Recommended Date of Receipt:

Decision: )
Date of Receipt of
Advisory Decision:

Appealed to Board:
Yes No

Date:

Appealed by:
District
Association:

Lovel V - Appeal to Board of Trustees

Decision of Board: — Date:

NOTE: Attach all responses to this form at all levels. Consult Avticle 10 -
Grievance Procedure for time limits at each level.

Copies of each rcsponse to be distributed to: Grievant, BCEA Crievance
Chairperson, and District grievance file in the Personnel Office.
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BUTTE COMMUNITY COLLEGE DISTRICT :
FLEXIBLE CALENDAR ACTIVITIES AGREEMENT FOR CERTIFICATED STAFF 5B

INSTRUCTCOR FACULTY INSTITUTE DATES ‘ -
: SEPRPTVENT FPATR/COORDINATOR COUSULTATIN STAFE Dy OPMENT _.‘
1 DAY DATES

AREA DEAN'S APPROVAL
ATTENDANCE REQUIXED ON

g VICE PRESIDENT-INSTRUCTION APPROVAL ALL DATES CIRCLED
g

- - s S
¥ PLANNEC: PROVIDE A BRIEF SUMMARY OF EACH PLANNED ACTIVITY TOTAL

A DATES (tJse Additional Pages if Needed) HOURS \

G A._DISTRICT PROJECTS/ACTIVITIES

: $
g _ 5

: B. AREA/DEPARTMENT PROJECTS/ACTIVITIES Z5
- =

' | C. INDIVIDUAL PROJECTS/JANUARY WORKSHOP T
o

g S - N

/ LANNED COURSES OR WORKSHOPS TO BE CONDUCTED DURING JANUARY INTER- | toTaL

=t ) DATES SESSION  (Use Additionat Pages If Needed) (Indicete 1st and 2nd Cheice) 1 HOURS

TOTAL 60 HOURS/10 DAYS

1 CERTIFY THAT § WILL COMPLETE THE ABOVE PLAN WITHIN THE TIMELINE SPECIFIZD AND THAT ANY CHANGES TO THIS
PLAN WILL RECEIVE WRITTEN APPROVAL PRIOR TO THE JANUARY INTERSESSION AND THAT ALL CHANAGES WILL 3K SUSMIT-
TED AS AN ADDENDUM TO THIS AGREF.MENT,

7ACULTY SIGNATURE D TR

White  Vios Presicent for Instruction «69=
Yollow: Ares Desn
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SUTTE COMNUNITY COLLEGE DISTRICT APPENDIX "H" S
FLEXIBLE CALENDAR ACTIVITIES EVALUATION R
INSTRUCTOR
' Contract (Full-time) —_

Non-Contract (Part-time) __J

¢ I A
eyt .

1 certify that 1 have completed the attached approved Flexible Calendar activities ‘?\.:.
agreement for 1983-86, wr
; SIGNATURE B
i : (Instructor) Rt
CONFIRMED BY s
(Dept .Chair/Coordinator)
: APPROVED AY
: (Area Dean)
: APPROVED BY
: “(Vics Prasident for lanstruction)
-»

1. Achievements/Accomplishments for individual projects.
~ Materials Development
- Research findings
- ETC

2. What professicnal advantages or disadvancages have you realized because of the
Flex Calendar?

3. What learning advantages or disadvantages have you perceived for your students
and their yerformance because of the Flex Calendar? B

4. Are there any uther comments you would 1ike to offer-about the Flex Calendar? 73

i . S. 1a planning for next year's Flex Calendar activities, please list any =4
vorkshops or courses you would like to see offared. 3
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N [ ) BUTTE COLLEGE APPE"D!X .x-‘. . . L y ‘
ADMINISTRATIVE EVALUATION REPORT OF INSTRUCTORS ’
N
DATE: B
INSTRUCTOR. . : '
RATING:  (S)Satisfactory: (R) Recommend Improvement; (1) Inedequate; (N) No Opportunity to
observe/not'applicable
| INSTRUCTICNAL QUALITIES
PREPARATION—
1. Knowledge of sudject .............. Neverereeeseseecaseseseasntasesastettest thtesesencanentatse ( 1
2. Consistent and carful planning in accordance with COUrSe Only ...........ccoeecviunnnes { 1]
3. Clarity Of 8SSIGNMONLS .......veuiiiuiiirnntrrissasiesttiiottaittonsssstineasttsiaeitiossanes { 1 N
PRESENTATION— ' B
4. Ulilizes currant developments in SUDJECL BT8R ...........coieiaiiitiensiinnniiiiiiiiiiiaanee { 1 By
5. Presents material In an interesting MANNEY .........coceiiieiiiiiiisntiiniiiiiiiiiiacenss (.1
6. FRelates Subject 10 OthOr SUDJECTALBAS ..........cccciiuiatnirunitiisttttiiiiiiiiiiienen, I 1
7. Explains material in & logical and Organized MANNBE .......cevutratiiiateniuiiiiiieianenes t 1
8. Stimulates Student PARICIPANON .....cocevveiiiinninrnnenereaesesesssanniniansnnenceeeeeees © ] ¥ N
9. Displays onthusiasm fOr t8ACRING ........eevriivens tovnertiiinineneseniiiiiinie voveressnne { 1 s b
10. EmPhasizes KBy POINS .. .c.ciiiieiiiiiiniiaiiniertiernssortasiattsiitessiianistasensnees ( 1 ~ I
11. Uses class time aliCiently ...........cciiiiiiiiiiiieniiiiitiimmmisiiieniiieninn, [ ) =
12, ENUNCIBUON .veeuueenierraneronsrensensmsssesssasssassantonssstessessesossetstassaotasransse ~UO) Y
STUDENT RAPPORT—
13. Recognizes individual differences in ability and provides appropriate instruction ...... ( 1 K 3
14. s able to relate effectively with students and commands their respect ................... { ) i
15. Encourages and responds effectively {0 student QuUeStiONS .........cccceeeeiiiiinininane, { 1} 7 -
16. Willingness to listen 10 and evaluate different points Of view .........coeviviiiiiiiiininies ( 1] =
COMMENTS — EVALUATOR 5 .
(Use additional pages if needed)
. PROFESSIONAL QUALITIES 7
1. Activity In professional growth .......cocceieuieiianiiiiiitiniieietiiiiiiin e { ] “'f
2. P:oductivity in curriculum upcate and development ...t t ) i
3. Prompiness and aCCUracy With FBPOMS .........ccceeiiiittiteiiiiastiiiiaiieninns sovvannes H ]
4. Works in cooperation with all segments of the Campus COMMUNILY ..oeeeeeieiieiiiiennn. {1
5. Participates in college-wide activities and COMMILIABS ..........ccvviniiinniiiniiineiinnns {1
COMMENTS ~— EVALUATOR ;j
(Use additional pages if needed) e
g |
111. COMMENTS BY INSTRUCTOR ’
(Use additional pages if needed)
IV. RECOMMENDATION 4

{ ] Recomixanded lor rUntinued employment.
{ ) Continued employment i1s questionable.
{ ] Notrecommended for continued employment.

Oate — *Signature ot Instructor
Date *Signature of Administrator : .

* This signature indicates thatthensiructcs qnd evaluator, together, diacussedthis report. itdoes not
necessarily denote reciprocal agreement with all factors of the evaluation.

Yo Fre copy ofle
Canary wnsirucior
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instructor's Name
Date

(Please respond to statement below with activitius of the past two years.)

List highlights of your accomplishments relating to your program.

L;?t campus coinmittees or activities you participated in that reflect your involvement in academuc
affairs.

List your participation in state-wide academic/professional activities.

List your efforts that reflect professional growth in your discipline.

List what you have done to update your curricuisin conient.

List your current memberships in protessional organizations.

OTHER COMMENTS:

Thisform (  IMAY, ( ) MAY NOT be appended to the adrainistrative evaluations form and
included in the parsonnel file.
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AN-ADDITIONAL TV. YEARS OF SERVICE APPENDIX "K"
CREDITED UNDER STRS (GOLDEN HANDSHAKE)

BCEA and the district have negotiated an early retirement incentive plan. It is
important to note that this is a two-year plan (1985-86 and 1986-87). Partici-
pants in this program must file their application during either of the folloving
open window periods: .

1. December, January, May and June for the 1985-86 school year.
2. April, May and June for the 1986-87 school year,

Faculty who are less than age 60 and have already met the eligibility requirement
for Service Retirement may participate in this program. Participants may receive
up to two years additional servize credit upon retirement. The district will pay
all costs for the two years of service credited under SIRS. .
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ARTICLE VI
EVALUATION (SIDE LETTER)

The Association and District, by side lettar, agree the Evaluation Committes will
review the Instructor Job Description and Role Expectazions, and the Student
Evaluation Process. )

The Committee's proposals ahall be back on the ‘able no later than December 15,
1987 for the purposa of including the docurants as appendices to. Article VI -
Evalvation. The committee will then be dissolved after it pressnts the proposals
to the negotiation tean.




Agreement Between

Cabrillo Community College District

and

Cabrillo College Federation of Teachers

July 1, 1985 through June 30, 1988
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1.1

1.2

1.3

ARTICLE 1

PREAMBLE
This is an Agreement by and between the Boird of Trustees
of the Cabrillo Community College District (hereinafter
referred to as "District®™) and the Cabrillo College
Federation of Teachers, Local 4400 CCFT/AFT (here?nafter
referred to as “CCFT").
Both parties to this agreement expect that it is a
commitment leading to the enhancement of the excellence
and prestige of Cabrillo ¢ >llege through the provision of
quality education for the students .nd community served by
the college.
This agreement is entered into pursuant to Chapter 10.7,

Sections 3540-3549.3 of the California Government Code.
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2.1

2.2

N
-

™

ARTICLE 2

RECOGNITION
The District hereby recognizes that CCFT has been
certified by the Public Employment Relations Board as the
exclusive representative for the employees in the
representation unit which is composed of all certificated
emplgyees excluding division chai.r and all employees

identified by‘the Govérning. Board as management,

supervisory or confidential.

The District agrees that if subsequent to the agreement it
creates any new certificated positibns, they shall be
assigned to the bargaining unit, except those that are
lawfully designated as management, confidential or
supervisory. Disputes may be submitted to the PEREB for

resolution.




ARTICLE 3
DISTRICT RIGHTS

3.1 The exercise of the powers, rights, authority, duties and
responsibilities by the Nistrict, the adoptioﬁ of
policies, rules, regulations and practices in furtherance
thereof, and the use of judgment and discretion in
connection therewith, shall ke limited only by the
specific and express terms qf this Contract, and then only
to the extent such specific and express terms are in
conformance with law.

3.2 It is understood and agreed that the District retains all
of its powers and authority to direct, manage and control
to the full extent of the law. Included in, but not
limited to, those duties and powers are the exclusive
right to: determine its organization; direct the work of .
its emplovees; determine the times and hours of operation;
determine the kinds and levels of services to be previded
and the methods and means of providing them; establish its

educational policies, goals a2und objectives; ensure the

rights and educational opportunities of students;

Al T

determine staffing patterns; determine the kinds of
personnel required; mdintain the efficiency of District

operations; determine the curriculum; build, move or

modify facilities; establish budget procedures and

determine wudgetary allocation; determine the methods of

raising revenue; and take action on any matter in the

event of an emergency caused by an act of God. 1In




addition, the Board retains the right to hire, classify,
assign, promote, reprimand, and terminate employees.

The exercise by management of the rights and discretion as
described herein shall not be subject to the grievance/
arbitration procedure, except when the exercise of such
rights conflicts with the specific teims and conditions of

this Contract.
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4.1

4.2

4.3

4.4

ARTICLE 4

ACADEMIC FREEDOM
When grades are given for any course of instruction taught
in the District, the grade given to each student shkall be
the grad~ determined by the uﬁit member teaching the
course; and the determination of the student's grade by
the unit member, in cthe absence of a clerical or a
mechanical mistake, fraud, bad faith, or incompetency,
shall be final.
Bach unit membe: is a citizen as weil as a member of a
learned profession and has the right and fesponsibility to
speak, write and act without reprisal from che District
based on the unit member's race, color, creed, national
origin, religion, sex, age, sexual preference, political
beliefs or affiliations, marital status or physical
handicap or exercise of constitutional rights.
Zn addition, the CCFT has the right to consult on the
definition of educational o.jectives and curriculum to the
extent such matters are lawfully within the District's
discretion.
Alleged violaticns of this Article are not subject to the

¢rbitration provisions of the Agreement.
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ARTICLE 5
NON~DISCRIMINATICN
Except as. provided Yy the California Education and
Government codes, the District and the CCFT agree not to
discriminate against any unit member or District employee
on the basis of race, color, creed, national .origin,
religion, sex, age, sexual preference, political beliefs

or affiliations, marit.ol status or physical handicap.




6.1

ARTICLE 6
EFFECT OF AGREEMENT
In the event a ceonflict exists between the specific
provisions contained in this Agreement and District
practices, procedures and State laws to the extent
permitted by State law, the provisions of the Agreement

prevail.

s




7.1

7.2

7.3

7.4

ARTICLE 7
CCFT RIGHTS

Representatives of the CCFT shall have the right to use

the college facilities and equipment at the site at

reasonaﬁle hours for CCFT business when such facilities
are not otherwise in use, and subject to the following
conditions:

7.1.2 The CCFT representative follows standard
facilities or equipment use procedvres for the
reservation and use of facilities Oor ‘equipment.

7.1.2 The requested activities or use will hot
interfere or interrupt normal District or campus
operations.

7.1.3 The CCFT shall reimburse the District for anv
materials consumed while using District
equipment.

The CCFT may use non-classroom campus bulletin board

spaces subject to the following conditions:

7.2.1 All posting shall contain the date of
publication and the identification of the
document as a CCFT sponsored publication.

7.2.0 Authorized CCFT representatives shall have the
primary responsibility of posting or removing
their materials on the bulletin boards.

The CCFT may place material in the mailboxes of unit

members provided such material is accurately igentified as

originating from the CCFT, CFT, or AFT.

The CCFT may use the District mail and phone services

-8 =




7.5

7.6

7.7

7.8

- *e ot

¢ 7.9

subject to the reasonable rules and regulations of the

District.

A mutually agreed upon number of designated representa-
tives of the District and the CCFT shall meet on a
mutually agreed upon date, place and time, at least once
every'month, for the purposes of reviewing the adminis-
tration of the Agreement in force and attempting to
resolve any other proklems that may arise. Each party may
submit an agenda for discussion.

Upon written request of the CCFT, prior to the due date
for printing the class schedule for any semester, the
district shall grant annually .6 of Full Time Equivalent
(FTE) released time, with pay, to be distributed by the
CCFT officers for the conduction of CCFT business and the
processing of grievances. The released time chall be
distributed in such a manner so as to allow for uait pay
replacement for all cases.

Upon request of the CCFT, the District's Prihcipal
Contract Administrator or designee shall provide the
information needed for contract administration and
negociations to the extent required as part of the
District's good faith obligation to CCFT.

The District shall provide the name and mailing address
for each new person who is employed and who becomes a unit
member. CCFT shall providg the District with an

appropriate form.

Payroll Deductions -

7.9.1 Upon voluntary authorization duly completed and

~ 0 -
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7.10

7.9.3

7.9.4

7.9.5

executed, the District shall deduct from the pay
of CCKFT members and pay to the CCFT, the normal
and regular monthly CCFT membership dues. The
CCFT Treasurer shall report any changes in the
CCFT dues structure to the appropriate District
representacive.

CCFT membership dues shall be transmitted to the
CCFT 2s soon as practicable aftezr the
withholding of authorized deductions. The
District shall put into effect any new, changed,
or discontinued deduction as soon as
practicable.

The District shall include with all remittances
to the CCFT, a list of unit members for whom
such deductions i ive been ﬁade and indicate
amounts withheld from each unit member's salary.
Upon appropriate written authorization from a
unit member, the District shall deduct from th-
salary of any unit member and make appropriate
remittances for insurance plans, annuities,
credit union, savings bonds, charitable
donations or other plans or programs which are
mutually agreed upon by the District and CCFT.
The CCFT shall furnish to the District any
information needeii by the District to fulfill

the provisions of this Article.

Issue of CCFT representation on campus commnittees will be

negotiated at a later date.

-0 - g1
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8.1

8.2

8.3

8.4

ARTICLE 8
SAFETY CONDITIONS ANL WORK ENVIRONMENT

The District shall make every reasonable effort to provide

conditions for a safe and healthy work environment. Unit

members shall cooperiite with management in maintaining
appropriate safety p:actices in all facilities.

Unit members will report in writing to their immediate

supervisor, any conditions which come tc their attention

that may pose a threat to the safety of any person
associated with the district. In the case of cmergencies,
such reports do not have to be in writing.

8.2.1 The District shall, investigate such reports and
take appropriate actions to correct the
condition found to be unsafe or unhealty in a
timely way. Standards establishé nry State Law
shall prevail.

8.2.2 7 The unit member making the report shall be
notified in a timely manner in writing of the
investigation and actions taken in 8.2.1.

In scheduling classes for indoor and outdoor rooms or

activity areas, consideration shall be given to safety

conditions, capacity of available space, appropriate
equipment and study stations.

In the event a unit member and her/his supervisor disagree

on the conditions specified in 8.3 above, the unit member

may report, in writing, the grounds of the disagreement
along with her/his recommendations to the Vice President

of Instructinon.

“tTge



8.5

8.6

8.4.1 Upon receiving this report, the Vice President
of Instruction or her/his designee, shall
respond in writing to the report.

8.4.2 The written explanation shall be returned to the
unit member in a timely way.

Contract and regular unit members required to hold office

hours shall be provided with appropriate office space.

Such space may be shared pursuant to 8.6.

Unit pay/temporary unit members are not required to holé

office hours. If a unit pay/temporary unit member desires

to meet privately with students, however, the unit
pay/temporary unit member and a contract or regular unit
member may mutuqlly agree to joint use of any office space
provided by 8.5 above. In the event that the unit
pay/temporary unit member is unable to agree to jointly
use office space, the District shall make every reasonable

effort to designate reasonable meeting space.

-12-
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ARTICLE 9
PROFESSIONAL DEVELOPMENT LEAVE

9.1 Purpose
The District may grant professional development/
sabbatical leaves which will benefit the college and the
students of the District. The purposes for which
professional development leave may be granted are as
follows:
(a) Scholarly or creative endeavors in the discipline
being taugl{t; -
(b) Improvement of Skills in the discipline being taught; g
(c) Retraining ir a new discipline:
(d) Improvement of teaching skills;
(e) Development of programs and curriculum.

9.2 Criteria
The proposed plan must significantly relate to the
bargaining unit member's assignment and should improve
professional competence; Equhl value shall be given to

. study, travel, or other creative activity.

9.3 Professional Development Categories
9.3.1 Study in residence at an accredited university

or college. Proposed course work shall be
planned to achieve specific cbjectives.

9.3.2 A special proﬁect or resencch problem planned

RN

with specific objectives.

9.3.3 Work experience nrogram to study in schools

maintained by a business o. industry for

craftsmen or technical workers to obtain work

ERIC TR 94 :
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9.3.4

9.3.5

9.3.6

experience in the vocational field in which tt»
employee woiks. The specific school or job
offer shall be submitted with the proposed
program.

Travel

Employees on professional development,/
sabbatical leave for travel shall remain in
travel status for the majority of the davs of
each gemester of leave granted. Applicants
shall submit a detailed statement of the
proposed itinerary demonstrating specific
objectives related to the area of the
institutional assignment.

Curriculum Planning

A professibnal development/sabbatical leave foux
curriculum planning may be granted after the
applicant has submitte? a proposal demonstrating
the need and putpdse for revision of existing
courses or development of new courses. Leaves
granted in connection with curriculum planning
may include non-paid part-time teaching if tha£
teaching is integral to the proposed curriculum
development.

Other

A program may be designed to meet multiple
objectives such as study, research or special
project, work experience, travel, and/or
curriculum planning. An applic¢ant shall submit

-14-
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a proposal containing specific objectives and

9.4 Eligibility

relationship with the institutional assignment. ‘

9.4.1 Preceding the granting of the leav~ the
applicant must have completed six consecutive j
years of service in the district in a position
requiring certification. A year of service is
defined as a contract for more than 60% of the
academic year assignment.

9.4.2 Leave of absence for other purposes shall no: be

deemed a b;eak in the continuity of service, nor
shall the period of such absence count toward
the years of service required.

9.4.3 Service under a nationally recognized fellowship
or foundation approved by the State Board of
Education, or a teacher exchange, for a period
of not more than one year, for research,
teaching, or lécturing, shéll noé be deemed a
break in the continuity of service, and the
period of absence shall be included in computing
.he years of service required.

9.5 Length of Professional Development/Sabbatical Leave

Professional development/sabbatical leave may be granted

for a full academic year or for one semaster.
9.6 Fundm
9.6.1 Contributions

9.6.1.1 Bargaining unit members going on

leave will contribute to the cost of

Q -15 -
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their replacements through reductions
in salary and benefits during the
time that they are on leave.

9.6.1.2 The unit member's contribution shall
be the difference between their
regular salary and benefits and their
sabbatical salazy and benefits.

9.6.1.3 These reductions will be prorated
over the whole year in the case of
half year leaves. The schedule of
these reductions appears in Section
9.7.4.

District Contribution

The District shall contribute up to $45,000 to
support the Professional Development/
Sabbatical Leave Program. This amount shall be

increased by the same increment as the contract

'salary schedule.

Replacement costs of unit members going on leave
shall be based on information frcm the
Instruction Office as to the type of replacement
necessary for maintenance of programs in the
Divisions and Departments affected.

Should the cost of the Sabbatical program for a
given year (as noted in 9.6.3), exceed the
contributions as noted in (9.6.1 and 9.5.2), the
Sabbatical Leave Review Board shall make the

final determination on the recommendation of

- 16 -
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leaves such that the final costs do not exceed

the contributions.

9.7 Compensation

9.7.1

9.7.2

9.7.3

95.7.4

The method of payment shall follow the regular

payroll procedure with compensation based on the

salary schedule irn effect duringy the period of
the leave. Compensation shall be calculated on
the individual bargaining unit members‘s
placement on the certificated salary schedule
(step and column) plus career increment(s) and
doctoral stipend, if any. All other stipends
and/or special salary considerations’ are
specifically excluded.

If the bargaining unit member has been on less

than a full-time contract for the previous

acadenic year, the professional development/

sabbatical leave salary shall be calculated on
the basis ofithe applicant's contract for the

majority of the six years prior to sabbatical.
Bargaining unit members on professional

development/sabbatical leave shall not be

compensated for any instruction they may perform

at the college during the term of their
professional development/sabbatical leave.
Bargaining unit members on professional
development/sabbatical leave shall be
compensated according to the following

schedule: The percentages shown indicate the

- 17 - 98
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percentage of the full year's salary and

benefits that shall be paid to the applicant
during the leave year, whether the leave is for
a full year or for one semester.
Aftec six years of service: Full year: 60%
Half year: 80%
After seven years of service: Full year: 65%
Half year: 85%
After eight years of service: Full year: 70%
Half year: 90%
9.8 Service After Professional Development/Sabbatical Leave
9.8.1 The District requires service amounting to twice
- the term of th: leave, immediately following the
leave, except under certain conditions provided
by the Education Code. Either a faithful *
performance bond or a leave of absence agreement
must be executed as a condition of the leave.
9.8.2 At the expiration of the professional develép-
ment sabbatical leave, the bargaining unit
member shall, unless she/he agrees otherwise, be
placed in a position equivalent to that held
prior .to the leave.
9.9 District Requirements
9.9.1 The number of bargaining unit members absent for
the professional development/sabbatical leave in
a semester shall not exceed ten percent(10%) of
the District's full-time regular ceftificated

faculty. To the greatest extent possible, the
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professional development/sabbatical leaves
approved for a given academic year shall be
equally distributed between semesters, and in no
academic year shall the number of lcaves in each
sémester vary by more than twenty percent (20%).
The Sabbatical Leave Review Board shall consult
with individuals and with divisions to achieve
this number and to achieve a balance between the
fall and spring semesters. If this consultation
does not achieve a fall/spring semester balance
and no more than the maximum n&mber of allowable
leaves per semester, the Sabbatical Leave Review
Board may establish leave priorities on the
basis first, of leave seniority; second,

Seniority at the college; and finally, by lot.

lication Procedure

9.10.1

Notice of Intention

Eligible bargaining unit members shall submit to
the Vice-President for Instruction and the
appropri;te division chairperson a notice of
intention to apply for Professional Development/
Sabbatical Leave prior to October 15 of the
academic year prior to the year for which leave

is requested.

Written Plan

A proposed plan for the Professional
Development/Sabbatical Leave shall be submitted

in writing to the Vice-President for Ins‘.ruction

"B
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9.11  Sabbatical Leave Review Board

9.11.1

9.11.2

and the appropriate division chairperson no
laterkthan November 15 of the academic year
prior to ﬁhe year for which leave is reguested.
The plan shall provide sufficient information
for evaluation pursuant to 9.1. (Purpose), 9.2

(Criteria); and 9.3 (Categories).

Composition

The Sabbatical Leave Review Board shall consist
of the Faculty Sénate President, two (2)
bargaining members named by the Faculty Senate, -
three (3) bargaining unit members named by the
CCFT, and three (3) administrators and three(3)
division chairs named by the Vice President for
Instruction. No applicant shall be a member of '
the Committee. '

Boacd Procedures

9.11.2.1

9.11.2.2

The Board's first meeting shall be
held before Deceaber 1 of each
year. At least one (1) week prior to ‘

the Board's first meeting, the Board

shall receive from the Instruction
Office a statement as to the costs

and effect on programs of each
application. At the Board'S»first_
meeting, a chairperson shall be elected
for this and subsequent mcetiqgs.

The pnurpose of the first meeting

- 20 - 1.1



9.11.2.3

shall be:

(a) to review leave reports from the
previous year, including any recom-
mendations from the Superintendent/
President concerning those reports;
(b) to review Professional Develop-
ment/Sabbatical Leave policy, as well
as the Board's procedures;

(c) to determine whether any of the
District's requirements defined in
9.9.1 are applicable, and if so, to
notify concerned divisions of the
need for adjustment;

() to certify the eligibility list;
(e) to approve the applications as
to form, content, adherence to
purposce (Section 9.1), criteria
(Section 9.2), categories (Seétioh
9.3) and District requirements
(Section 9.9).

If the application is not appioved

for reasons :specified under 9.11.2.2,

“the Board shall return it to the

applicant with specific directions.
Applications must be resubmitted
within one(l) week- Failure to
resubmit an application shall be

grounds for denial of leave.

- 2] -
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9.11.2.4

9.11.2.5

A second committee meeting'shall be
held within two weeks of the first
meeting. The purpose of the second
meeting shall be:

(a) to consider leave projects that
have been resubmitted;

(b) to review matters related to
District requirements and to act on
any of these matters left unresolved
after consultation with the affected
divisions or departments;

(¢) to draft memos to inform
concerned persons of the disposition
of matters in (a) and (b) above.
Before the close of the fall
semester, the chairperson of the
Sabbatical Leave Review Board shall
convene a meeting of the chairperson,
the Faculty Senate President, a CCFT
representative, and the Vice
President for Instruction. They will
certify the final leave list and
notify all applicants. Should the
financing formula or the District's
requirements, outlined above, require
any leave postponements, those
persons with lowest priority will be
chosen according to first, leaée

- 22 -
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9.11.2.6

9.11.2.7

seniority; second, college seniority;
and finally, by lot. The chairperson
will notify those persons of such
postponements. Should leave
withdrawals or other circumstances
later affect the status of applicants
vhose leaves have been postponed on
account of the restrictions outlined
in this Article, the Vice-President
for Instruction will notify them at

the earliest possible time.

Administrative Review '

The committee chairperson shall
forward the committeé's final
recommendations to the Vice~President
for Instruction in writing. The
Vice-President for Instruction shall
submit the Committee's recommenda-
tions and her/his recommendations to
the Superintendent/President. The
Superintendent/President shall review
the recommendations and forward the
applications to the Governing Board
with such recommendations as she/he
believes arz in keeping with the
educational and financial needs of

the District.

Final Approval by Governing Board
-23- 104




9.11.2.8

The Governing Board shall act on the
recommendations at the Jaqpary Board
Meeting. Final approval 65 the
professional development/sabbatical
leave applications shall be at the:
sole discretion of the Governing’/
Board.

Notification

The Superintendent/President shall
notify'éhe.applicant in writihg as
soon as the Governing Board has acted
on the proposal. If the Governing
Board rejects the applicant's
request, the applicant shall be
informed in writing and shall be
informed of the reasons for rejection

of the application.

9.12 Withdrawal, Postponement and "passing™ Leaves

901201

In the event that a leave is postponed for

administrative reasons such as those described

in 9.11.2.5, or for any other reason beyond the

practical control of the applicant, the leave

entitlement will advance normally for the

following year, unless the applicant is at the

Lighest step, the applicant will remain at that

step until the leave is granted, or until the

applicant passés and returns to the regular

cycle.




9.12.2 Unit members who have had their sabbatical leave

plan approved and had their leave postponed for
administrative reasons (9.11.2.5), shall only
submit a notice of intention to- apply for
sabbatical the following year. Approval by the
committee of the unit member's postponed plan
shall be automatic. Any revisions to the plan
will be processed as in 9.13. .

9.12.3 A bargaining unit member who reaches the eighth
year leave step and passes the leave shall
revert to the sixth year stipend schedule, and

¥ shall rise again through the steps, continuing

to rise and fall until the leave is fiﬁa;ly
taken.

9.12.4 Special circumstances, such as eclipses of the
sun, centennials, and jubilees may entitle a
bargaining unit member to retain highest stipend

rank until a leave to be a participant at such

an event is taken. However, such events will
not entitle an applicant to higher standing on
the stipend schedule if the applicant i3 not yet
at the eighth step. Applications for such

postponement of entitiement should be made

R

during the year of eligibility, specifying the
date of the intended leave in the project

proposal. The Sabbatical Leave Review Board by
full vote will determine eligibility for such

postponements.

- - 25 -
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Revisions of Approved Professional Development Leave
The approval of the Vice-President for Instruction is

required for any revision of an approved professional
development/sabbatical leave.

Repozts

Upon completion of a professional development/sabbatical
leave, a bargaiiing unit member shall submit a written
report to the Vice~President for Instruction prior to
November 1 of the year of return from leave. If the
purpose of the leave was acadeiic study. official
transcripts shall be included. On recommeridation of the
Vice-President for Instruction, the Sabbatical Leave
Reviaw Board shall review and evaluate professional
development/sabbatical leave reports. In the event that a
report is found to be unsatisfactory, it will be returned
for revigsions. If the revision does not satisfy the
Committee's objections, it may deny or defer eligibility
for future leaves.

Effect Upon Salary, Benefits and Retirement

9.15.1 Professional development/sabbatical leave shall
constitute a year's service for salary increment

purposes.

~9.15.2 Sick leave will neither accumulate to the unit
member nor be charged against her/him.
9.15.3 While on professional development/sabbatical
leave, unit members will be eligible to receive
health and welfare benefits. The District's

contvibutions will be prorated in accordance

Q -és-
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9.16

9.15.4

with Section 9.7.4 of this Article.

A unit member whc has had professional

development/sabbatical leave may, at the unit
mecber's option, pay into the State Teachers'
Retirement System the amount required by STRS to

recaive full-time credit.

Failure to Fulfill Professional Development/Sabbatical

Leave Obligation

9.16.1 - In the event that the unit member fails to

9.16.2

render service amounting to at least twice th>
tarm of the leave following her/his return from
professional development/sabbatical leave, or in
the event that the District determines that thr
unit nmember failed to satisfactorily complete
the leave program approved by the Governing
Board, the unit member may be required to
forfeit the bond, if any, posted pursuant to
Section 9.8.1, Br may be required to reimburse
the District the cost of her/his leave stipend.
FPailure of a unit member to return and render
service or to complete the scheduled leave
program shall not result in forfeiture of the
bond or reimbursement to the District if such
failure is due to the unit member's death or it
is certified by a physician designated by or
satisfactory to the District that the failure
was §ue to the vnit member's bona Zide physiral

or mental disability.
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9.16.3

If the employee does not serve for the entire
period of service agreed upon, the salary and
benefits paid for the professional
development/sabbatical leave shall be reduced by
an amount which bears the same proportion to the
total compensation as the amount of time which
was not served bears to the total amount of time

agreed upon.

9.17 Professional development and flexible calendar scheduling

9.17.1

9.17.2

The instructional calendar shall consist of 175
days of instruction. Within requirements of

State law, a specific number of instruction days

.can be designated as possible staff development

days for unit members. If the District decides

to use the flexible calendar format, the number

and scheduling of the staff development days for

each academic year shall be negotiated by the

District and the CCFT.

Staff Development Committee

9.17.2.1 Procedures and timelines for the use
of staff development days shall be
prepared by the Staff Development
Committee.

).17.2.2 The Staff Nevelopment Committee shall
consist of:
(a) the Vice-President of
Instruction or her/his designee

(b) three (3) unit members selected

- 28 -

189




by the Faculty Senate
(c) three (3) unit members selected
by the CCFT

(d) the Division Chairs

9.17.3 Staff Development Plan

9.17.3.1

9.17.3.2

Unit members shall present a written
plan on the appropriate cdhpléted
form to the appropriate administrator.
describing how the unit member
intends to utilize the staff
development days. Each plan must be
in accordance with the State law
regulating .the flexible calendar.

The appropriate administrator shall
review and sign each unit membeg’s
staff development plan. In the event
that the propcsed plan is not
approved by the appropriate adminis-
trator, the éppropriate administrator
shall notify the unit member within
ten (10) days. A unit member may,
within ten days of notification of
non-approval, appeal the decision in
writing to the Vice~President for
Inztruction. The Vice-President for
Instruction, or her/his designee
shall evaluate the plan, and within
ten (10) days, either approve the
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9.17.3.3

9.17.3.4

9.17.3.5

plan or explain in writing why the
plan is not acceptable.

A unit member may modify or amend
her/his plan for scheduled on-campus
activities at any time up to one
month before the scheduled activity
with approval of the appropriate
administrator. In such cases, the
unit member must notify hef/his
appropriate administrator in writing.
The plan for individual activities
may be changed with approval of the
appropriate administrator. Should
the appropriate administrator not
approve the changes or amendments,
the unit member may appeal to the
Vice-President for Instruction, whose
decision chall be final.

A prorated number of staff develop-
ment days shall be computed for unit
pay/temporary unit members and .
instructors on reduced contract,
partial contract, and sabbatical
leave assignment.

Staff development days are regular
duty days for unit members with all
of the rights and responsibilities
thereof.
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9.18 Professional conference attendance
9.18.1 All regular and contract unit members shall be
entitled to $100 to cover the cost of all or a
pertion of the cost of attending professional
metings or conferences. Unit members may assign
their conference funds to another unit member

and the District may add to the fund.
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10.1

10.1.1

10.1.2

10.1.3

10.1.4“

ARTICLE 10

LEAVES

General Provisions
3eneral rrovisions

All paid leaves granted pursuant to the
provisions of this Article shall be credited as
service for, step advancement on the salary
schedule, and to the extent permitted by law,
shall be credited toward retirement in the same
proportion as salary received.

The Board of Trustees may extend any leave
granted pursuant to this Article.

Upon return from a leave granted pursuant to
this Article, a bargaining unit member shall be
assigned to an equivalent position for which the
unit member is credentialed and qualified. The
District shall attempt to return the unit member
to the same assignment held at the beginning of
the leave if that assignment is available. Each
unit member returning from leave may make other
arrangements with the District either prior to
the leave or prior to returning from the lea;e.
Leaves provided in this section apply to all
contract and regular unit members in proportion
to the number of teaching units for which they
are employed. Unit pay/temporary-members are
entitled to the leaves provided in Sections
10.3, 10.4, 10.5, 10.6, 10.8, and 10.9 in

proportion to the number of teaching units for
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10.1.5

which they are employed.

To the extent permitted by law and by District
insurance carriers, unit members on unpaid
leaves may continue to participate in District-
mandated health and welfare benefits (excluding
State Teachers Retirement System and income
protection plans) by arranging with the District
to pré-pay appropriate premiums for such health

and welfare benefits to the District.

10.2 Personal Illness and Injury Leave

10.2.1

10.2.2

Regular and Contract Employees

Full-time regular and contract unit members
shall bz entitled to ten (10) days leave with
full pay for each acaderic year of service for
purposes of personal illness or injury. Regular
and contract unit members who work less than
full time shall be entitled to Fhat ratio of the
ten (10) days leave as tﬂeix instructional
assignment bears to a full-time assignment.

Unit Pay/Temporary Employees

Unit pay/temporary uuit'members shall be
entitled to leave with full pay for purposes of
personal injury or illness at the rate of one
third (1/3} of a day per unit taught by the unit
member per semester. Leave for unit pay/
temporary unit members is deducted hour for
lecture equivalent hour of class time missed due

to personal illness or injury (see Appendix A).
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10.2.3.

For the purposes of this Agreement, a day shall
consist of eight (8) hours.

Extended Illness and Injury Leave

After all earned leave, as set forth in Section
10.2.1 and Section 10.2.2 above, is exhausted,
additional non-accumulated leave shall be
available for a period not to exceed five (5)
school months, provided that the provisions of
Section 10.2.5 below are met. The amount
deducted for leave purposes from the unit
member's salary shall be the amount actually
paid a substitute employee employed to fill the
position during the ieave, or if no substitute
is employed, the amount which would have been
paid to a substitute. The five-month period
shall begin upon the expiration of the unit
member's accumulated sick leave.

Accumulation of Leave

If a unit member does not utilize the full
amount of leave as authorized in Section 10.2.1
and 10.2.2 above in any academic year, the
amount not utilized shall be accumulated ftop._

year to year.

Verification of Illness or Injury

After six consecutive days of absence, or upon
reasoi:able belief of abuse of sick leave, and
upon request by District management, a unit

member shall be required to present a certi-
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ficate signed by the unit member verifying the

actual illhess or injury, or present a certi-
ficate signed by an appropriate certified
medical authority.
10.2.6 Notification of Absence
To permit the District time to secure substitute
service, a unit member shall notify the District
of her/his absence a reasonable time prior to

the start of the unit member's assignment. The

absent unit member shall first attempt to notify
the appropriate division chair. If the unit
member is unable to contact the division chair,
he/she shall telephone the District's 24-hour
central number and leave a message regarding the
unit member's absence. The unit member shall
furnish directions for a substitute.

10.2.7 Deduction from Leave

A unit member who misses any scheduled duties

due to personal illness or injury shall have

leave deducted from their accumulated leave in

increments according to Apbendix A or B; where

eight’ (8) hours deducted leave is equivalent to

one day.

Notification of Return

A unit member shall make a reasonable attempt to

notify the manager or designee of thec unit

member's intent to return or not to return the

following day, prior to the end of the ccllege

- 35 =

116



10.2.9

business day. -

Completion of Absence Forms

Each unit member shall complete the District
absence form (Appendix C or D) and submit it to
the appropriﬁte manager or designee upon return
from an absence for illness or personal injury
under Section 10.2. Whenever possible, unit
members taking personal necessity leave under
Section 10.3, or bereavement leave under Section
10.4, shall complete the absence form prior to

her/his absence.

10.3 Personal Necessity Leave

10.3.1

10.3.2

Leave which is credited under Sections 10.2.1
and 10.2.2 of this Article may be used, at the
unit member's election, for the purposes of
personal necessity; provided that use of such
personal necessity leave does not exceed six (6)
days in any academic year.

For purposes of this provision, personal
necessity shall be limited to: (a) death or
serious illness of a member of the unit member's
immediate family, as defined in Section 10.4.2
herein; (b) an accident which is unforseen
involving the unit member's person or property,
or the person or property of a unit member's
immediate family; (c) illness or accident to the
unit member's immediate family; ané (d)

appointments for the purpose of conducting
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10.3.3

10.3.4

10.3.5

personal legal affairs or pgrsonal financial
transactions that cannot be conducted outside of
working hours; or (e) othar personal necessities
which are approved by the
Superintendent/President or her/his designee,
provided that under no circumstances shall leave
be available for purposes ot extending a holiday
or vacation period for a recreaticnal or social
activity.

Except in cases of emergency, before the
utilization of personal neceséity leave, a unit
member shall obtain prior written approval from
the appropriate supervisor, except in cases (a).,
(b) or (¢) in éection 10.3.2. Should the
circumstances outlined in (a), (b) or (c) arise,
the unit member shall make every effort to
comply with District procedures to enable the

District to secure substitute service.

Deducticit £rom Leave

A unit member who misses any scheduled duties
due to personal necessity shall have leave
deducted from their accumulated leave in
increments according to Appendix A or B; where
eight (8) hours deducted leave is equivalent to
one day.

Completion of Absence Forms

Each unit member shall compiete the District

Absence Form (Appendix C or D) and submit it to

118
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the appropriate supervisor or designee upon

" return from an absence for personal necessity

under Section 10.3.

10.4 Bereavement Leave

10.4.1 In the event of the death of any member of
her/his immediate family, a unit member shall be
entitled to three (3) days leave of absence, or
fivg (5) days leave of absence if the unit

member must travel more than 300 miles or out of

state or if the death is of a spouse or child,
without loss of salary or deduction from sick .
leave.

10.4.2 For purposes of this provision, an immediate

- family member shall be limited to mother,

father, grandmother, grandfather, or a
grandchild of the employee or of the spouse of
the employee, and the spouse, son, son-in-law,
daughter, daughter-in-law, brother or sister of
the employee, any relative living in the
immediate household of the employee, or any
person having a similar close relationship with
the employee which the Suprintendent/President
or the Board may accept as qualifying for
bereavement leave.

10.4.3 Additional leave with full compensation may be
granted by the District in case of demonstrated

need.
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10.5 individual Responsibility Leave
10.5.1 The District shall grant up to two (2) days

Individual Responsibility Leave, without loss of
salary or deduction from sick leave for the
observance of major religious holidays of the
unit member's faith or parental responsibili-
ties that cannot be scheduled outside working
hours.

10.5.2 Deduction from.Leave
A unit member who mirses any scheduled duties
due to Individual Responsibility Leave sha'™
have leave deducted according to Appendix A or
B; where eight (8) hours deducted leave is
equivalent to one day.

10.5.3 Accumulation of Individua; Regspongibilitv Leave

Individual Responsibility Leave shall not
accumulate from year to year.

10.5.4 Before the utilization of Individual
Responsibility Leave, except in cases o:
emergency, a unit member shall obtain prior
written approval from the appropriate
supervisor. The unit member shall make every
effort tékcomply with District procedures to
enable the District to secure substitute
service.

10.6 Leave for Pregnancy Disability
10.6.1 Unit members are entitled to use sick leave as

set forth in Sections 10.2.1, 10.2.2, and 10.2.3
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for disabilities caused or contributed to by
pregnancy, miscarriage, childbirth, and recovery
therefrom on the same terms and conditions
governing leaves of absence from other illness
or medical disability. The length of such
disability leave, including the date on which
the leave shall commence and the date on which
the duties are to be resumed, shall be
determined by the unit member and the unit
member's physiciaﬂ.

j 10.6.2 Unit members are entitled to leave without pay
or other benefits for digabilities because of
pregnancy, miscarriage, childbirth, or recovery
therefrom when sick leave as set forth in
Sections 10.2.1, 10.2.2 and 10.2.3 has been
exhausted. The date on which the unit member
shall resume duties shall be determined by the
unit member on leave and the unit member's
physician.

10.7 Leave Without Pay for Child Bearing Preparation and Child

Rearing

10.7.1 Upon request by the unit member and approval of
the Governing Board, leave without pay or other
benefits shall be granted to a unit member for

preparation for child bearing and for child

rearing. Use of child bearing preparation leave
shall not preclude subsequent use of pregnancy

disability leave.
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10.7.2

10.7.3

10.7.4

10.7.5

10.7 .6

The unit memver shall request such leave as soon
as practicable, but no less than sixty (60)
calendar days prior to the date on which the
ieave is to begin, except in cases of
emergencies. Such request shall b in writing
and shall include a statement as to the datus
the unit member wishes to begin and end the
leave without pay.

The determination as to the date on which the
leave shall begin and the duration of such leave
shall be made in consultation with the
Superintendent/President Or her/his designee,
taking into consideration the scheduling ang
replacement problems of the District and the
needs and interests of the unit member.

The duration of such leave shall consist of no
more than twelve (12} consecutive months. An
extension of leave may be granted, not to exceed
an additional twelve (12) months.

The unit member is not entitled to the use of
any accrued sick leave or other paid leave while
such employee is on child bearing leare or leave
for chiid rearing, unless the illness or
disability is related to a pregnancy,
miscarriage, childbirth, or recovery therefrom.
If a unit member is on leave for child bearing
preparation or child rearing and in the event of

a miscarriage or death of a child subsequent to
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childbirth, the unit member may request an
immediate assignment to a unit position. If
there is a vacancy for which a unit member is
qualified, the District shall assign the unit

member to a position as soon as practicable.

‘ 10.8 Industrial Accident Leave

i 10.8.1 . Unit members will be entitled to industrial

3 accident leave according to the provisions in

.Education Code Section 87787 for personal injury

‘ or illness which has qualified for workers'

compensation under the provisions of the State

i Workers' Compensation Insurance Program.

j 10.8.2 In any one fiscal year, allowable leave shall be
fér not Less than sixty (60) days during which

| the College is required to be in session or when
the employee would otherwise have been
performing work for the Distrigt.

10.8.3 Pursuant to the statutory provisions of the
state workers compensation system, the District
has the right to have the unit member examined
by a physician designated by the District at the
District's expense, to assist in determining the
length of time the unit member will be

temporarily unable to perform assigned duties,

and the degree to which a disability is

10.8.4 When an industrial accident or illness leave

|

\

\

|

\

|

! attributable to the injury involved.
overlaps into the next fiscal year, the unit
|
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10.8.5

10.8.6

1{.8.7

member shall be entitled to only the amount of
unused leave due him or her for the same illness
or injury.

Allowable leave shall not accumulate from year
to year.

Industrial accident or illness leave shall
commer:>e on the first day of absence.

For any days of absence from duty a result of
the same industrial accident, the unit member
will receive a check from the appropriate
insurance fund which would make the total
compensation from both insurance and District
sources equal 100% of the amount the unit member
would have received as salary had there been no

industrial illness or accident.

10.9 Judicial Leave

10.9.1

10.5.2

A unit member shall be provided leave for
regularly called jury duty and to appear as a
witness in court, other than as a li*‘gant, for
reasons not brought about through : : connivance
or misconduct of the unit member. The unit
member shall submit a written notification to
the appropriate supervisor as soon as the unit
member is aware of a request for appearance.

The unit member, while serving on jury duty,
will receive pay in the amount of the difference
between the unit member's regular earnings and

any amount received for jury service, exclusive
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of any mileage reimbursement.
10.9.3 Paid judicial ) ~ave shall not be provided for
unit members who serve as paid expert witnesses.
10.10 Exchange Teaching Leave
10.10;1 An exchange leave is a leave granted to permit
an employee to serve as an exchange professional
in any foreign country or in any state,
territory, or possession of the United States.

10.10.2 Exchange leaves of absence may be granted by the

Board of Trustees to unit members who meet the '

following requirements:

(a) The unit member must have regular status in
the District on the cffective date of the
leave; and

(b) An exchange agreement must be signed by the
employees and the districts concerned.

10.10.3 The exchange is for one (1) year, unless
extended for one (1) additional year by consent
of the governing board and the unit member
concerned.

10.10.4 During the exchange leave, the unit member will
be paid by the District at the unit members
regular rate of pay, and the other instructor
will be paid by her/his educational institution.

10.10.5 At the completion of any exchange, the unit
member shall return to duty in the District and
shall serve full time for at least two (2)

consecutive years before being eligible for
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10.11

10.12

other exchange assig.ament.

10.10.6 Credit for service on exchange leave counts
ébward advancement on the salary schedule as if
such service were given in the District,
provided that the unit member served the same
number of days in the exchange position as
she/he would have been required to serve at the
District.

10.10.7 Service on an exchange leave grants czedit
toward retirement. If retirement contributions
are not deducted from compensation, the unit
member must personally arrange for payment of
required contributions.

10.10.8 If the unit member wishes to reguest an
extension of her/his exchange leave, such

request shall be made not lager than two (2)

months prior to the expiration of her/his leave.

-Military Leave

10.11.1 Military leave shall be provided in accoédance
with statutory provisions.

Other Leaves Withcut Pay

16.12.1 Upon recommendation of the Superintendent/
President and approval by the Boarad of
Trustees, leave without compansation, salary
increment, tgnure and professioinal development
(sabbatical) leave credit may be granted to
contract and regular unit members for a period

of up to one (1) year. Upon approvai of the
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District, such leave may be extended one (1)

year. Unpaid leaves may include but are not

limited to the following: (a) government oOr
legislative service; (b) recuperation :and rest;
(c) travel, study professional or education
pursuits; (d) work experience; and (e) any other
reason deemed sufficiently important by the
Distict.
10.12.2 The application for and granting of such leaves
of absence shall be in writing. In addition, a-
unit member on such leave shall notify the
District Personnel Office by the ninth (9th) | 4:
week of the final semester of the leave as to an
intent to return to employment in the District.
10.12.3 Approved leaves of a semester or less shall not
constitute a break in service f.=- the purpose'of

salary schedule advancement.

10.12.4 Partial Unpaid Leave of Absence

10.12.4.1 Regular unit members may take a
partial unpaid leave by acceéting
less than a full-time assignment. In
such leaves regualr unit members
shall continue to fulfill appropriate
pro rata share of regular full-time
duties. Written request for such
leave shall be submitted to the
President three (3) months in

advance. With the mutual consent of
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the District and the bargaining unit
member, this time line may be waived.
Partial unpaid leaves may ke extended
with District approval.

10.12.4.2 Partial Unpaid Leaves of One Year or

Less

A unit member on a partial unpaid
leave of one (1) year or less may
return to a full-time assignment at
the beginning of a semester, provided
that the District is notified prior
to the preparation of the schedule
for that semester, in no event less
Ehan three (3) months before the
semester begins.

10.12.4.3 Partial Unpaid Leaves Exceeding One

Year
A unit member who desires a partial
leave for longer than one (1) year
may pursue one of the'following
options:
10.12.4.3.1 If the unit member
-desires a reduced
assignment for a speci-
{ fic period of time which
exceeds one (1) year,
prior to the beginning

of the leave, the unit
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member and the District
may mutually agree to
the terms of the partial
unpaid leave, including
the length of the leave
and the full-time
assignment to which the

unit member will return.

10.12.4.4 Unit: members on partial unpaia leaves

10.12.4.5

shall receive benefits on a pro rata
basis of a full-timé contract, or may
receive full benefits by paying the
difference.

Unit members on partial leave without
pay shall receive personal illness,
personal necessity, bereavement, and
individual responsibility leaves on a

pro rata basis of full-time contract.
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ARTICLE 11
WORKLOAD

General Provisions

11.1

11.1.1 Class Size

The District reserves the right to cancel any

class that does not meet the minimum

requirements. Maximum class size shall not

exzzed current practice.

11.1.2 Teaching Load ~ Contract or Reqular

11.1.2.1 A standard full-time teaching load

. shall be thirty (30) teaching units
per year, except as noted in 11.4.2
and in those Departments where
current practice requires 31 or 32
teachng units per year (i.e. English
and Foreign Languages). A unit
member's load may range from twenty-

" nine- (29) teaching units to thirty

teaching units per year and still be
considered a full load.

11.1.2.2 The standard full teaching load shall
consist of two (2) semesters of
thirteen (13) to seventeen (17)
teaching units each.

li.1l.2.3. No unit member shall teach less than
thirteen (13) teaching units per
semester except by mutual consent, or
unless fewer than thirteen (13)
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1l.1.2.4

teaching units are required to
complete thirty (30) teaching units
per year.

A unit member may meet part of
her/his load by teaching during
summer sessions or at any other time
of the year whenever the CCFT and the
District agree that such teaching is
required by the needs of the

particular program.

11.1.3 Office Hours

1l.1.3.1

11.1.3.2

Definition

An office hour is defined as a fifty
(50) minute period of time outside of °
a regularly scheduled teaching
assignment when a unit member is
required to be available for student
consultation and present in her/his
office or in a posted instructional
area; i.e. classroom or laboratory
related to her/his teaching .
assignment.

Contract and regular unit members
shall schedule office hours with the
concurrence of the Division Chair or
appropriate supervisor. Unit
pay/temporary unit members are not

required to hold office hours.
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11.1.3.3 Number of hours

11.1.3.3.1 Full~-time contract or
regular unit members
shall schedu;e and hold

a minimum of one (1)

office hour per day
"during the normal
college business week.
In cases where a unit
member teaches weekend
or, evening classes on
the same day as she/he
teaches a day class,
office hours shall be,
scheduled to be congru-
ent with those offer-
ings. In any event, the
number of hours shall
not exceed fiée'(S).
11.1.3.3.2 Regular and contract
unit members who work
less than full-time
shall schedule and hold
the same ratio of office
hours as their instruc-
tional assignment bears to
a full-time assignment.

11.1.3.4 Posting
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All contract and regular teaching
unit members shall post their
schedule of office hours on, or
adjacent to, their office doors. A
copy of each unit member's class and
office hour schedule shall be
submitted to the appropriate
administrator no later than the end
of the first teaching week of each
‘'semester on forms provided by the

District.

11.1.3.5 Rescheduling
With advance approval of the

appropriate. administrator, unit
members may reschedule office hours
as necessary. Such changes shall be
posted on their office doors with
their schedule of office hours, and a
copy shall be given to the appro-
priate administrator.
11.1.4 No unit member shall be required to have fewer
than twelve (12) hours from the end of one day's
work to the beginning of the next.

11.1.5 Scheduling of classes

11.1.5.1 Each regular and contract unit member
shall prepare a proposed schedule of
her/his duties for the upcoming

semester in accordance with depart-
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mental decisions regarding offering

and schedules, and present it to

her/iis appropriate administrator at

least two weeks in advance of the

X division's scheduling deadline. The
schedule shall be in accordance with
the standard workload provisions.

11.1.5.2 The appropriate administrator shall
make the final scheduling assignments
after reviewing the proposed
schedules.

11.1.5.3 In the event the appropriace adminis-

trator determines that a reqular or

contract unit member's proposed

o

schedule must be modified, the

appropriate administrator shall meet

with the unit member and explain the

modification. A new schedule for the

unit member shall be worked out by

the appropriate administrator.

11.2 Semester Load Factor

1i.2.1

The ."Semester Load Factor" establishes the

relationship between teaching units and clock

hours per week for given activities of unit

members.

Semester Load Factor Table
220ttt hoad ractor Table

1l.2.2.1

Each hour of lecture, recitation or

problem solving, the first hour of
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11.2.2.2

11.2.2.3

11.2.2.3

11.2.2.4

11.2.2.5

11.2.2.6

11. 2. 2.7

llo 2.208

laboratory, visual art studio, dental
clinic or discussion

1.00-Teaching Unit
Each hour of ECE practicum or
workshop 0.33 Teaching Unit
Each hour of physical education
activity 0.75 Teaching Unit
Each hour of Laboratory Instruction
and dental clinic after the first
hour

0.50 Teaching Unit
Each hour of Nursing Clinic

0.67 Teaching Unit
Each hour of Studio Art after first
hour 0.60 Teaching Unit
Each hour of composition class
requiring 6,000 or more written
original words in the class during
the semester 1.30 Teaching Unit
Each hour of rehearsal, lecture, or
critique in performance classes

1.00 Teaching Unit
(No performance class may equal uore
than £ouF (4) teaching units,
regardless of the number of hours per
week spent in rehearsal.)

Each hour of courses }equiring a

minimum of 4,000 words of critical
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11.2.2.9

11.2.2.10

analytic written work per semester
(essay examinations and/or major
papers), assigned, read and evalu-*ed
by the unit member. The written work
must be the primary mode for evaluat-
ing students' pérformance. Such
courses shall ve so deéignﬁted in the
course schedule and college catalog.
Adding or removing such designations
shall be at the discretion of the
departments involved. (See Appendix
E--The Writing Factor Program.)

1.25 Teaching Unit
Each hour of a lecture class
exceeding seventy (70) students at
first census 1.25 Teaching Unit
(A unit member may agree to waive the
class size factors in 11.2.2.9 of
this Article in return for the
provision of mutually agreed student
assistance adequate'to cover the
increased burden of such classes.)
A unit member teaching discussion (X)
sections only, of a lecture-
discussion course shall, in addition °
to receiving one teaching unit for
each hour of discussion (X) section

taught, receive 0.33 teaching unit
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1l1.3.1

11.3.2

11.3.3

11.4.1

11.4.2

11.4.3

for each hour of lecture in that

course attended per week.

11.3 Special Load Factors

A unit member directing a full scale theatrical
and/or musical show shall receive six (6)
teaching units for such direction.

A regular load in physical education shall not
consist of more than nine (9) classes.

The head coaches of football, men's basketball,
and women's basketball, shall each receive nine

(9) teaching units for such coaching.

11.4 Special Load Considerations

Art Studio

Art studio classes shall each have a maximum
enrollment of twenty-five (25) students per
class at first census; A unit member may, at
their own discretion, add up to two (2)
additional students.

English Composition

Enélish composition classes shall have a maximum
enrollment of thirty (30) students at regis-
tration. A unit member may, at their own
discretion; add additional students up to 32 per
class.

A unit member teaching special studies, whether
for individual students or for small groups, for
which she/he assumes normal grading and
recording keeping responsibilities, shall
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receive compensation at the rate of one (1)
teaching unit of unit pay for every fifteen (15)
special studies student units. Special studies
student units shall be cumulatiye semester by
semester, but the cumulative period shall not
exceed two (2) years. Reasonable time of payment
by the District for accumulated teaching units
shall be mutually agreed upon by the unit member

and the District.

Certificated Specialists Load

Definition

Certificated specialists are those regular or
contract employees designated by the District
whose duties require certification
qualifications, the responsibilities of which
are primarily non-classroom teaching or
individualized instruction. Such unit members
include,but are not limited to counselors,
librarians and those unit members providing
services for EOPS, Individualized Instruction,
Learning Skills, Writing Center, Computer
Center, Stroke Center and Women's Center.

Loadih§'Standards

Certificated specialists shall work 35 hours per
week, the hourly distribution of which shall be

based on current practice in the District. Each
hour of instruction shail reduce this load by

one hour.
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11.5.3

Certificated specialists assigned to perform
duties on any day in addition to the unit
member's contract days of service, as provided
in this contract, shall be compensated at the
contract daily rate. The contract daily rate is
determined by dividing the unit member's annual

salary by one-hundred-seventy-five (175).

11.6 .Reassigned time and Directors

11.6.1

11.6.2

11.6.3

The Vice-presideqt for Instruction or designee

may release a unit member from part or all of

her/his regular assignment to perform other

assigned duties or to serve as a Director.

Definition

Directors are regular or contract unit members

whose assignment includes directing the

functions or activities of a program or center.

Release time and/or compensation

11.6.3.1 The released/rearranged time shall be .
converted to the appropriate fraction
of a full-time equivalent. The
release/rearranged time plus the
regular assignment shall equal a
full~time assignment.

11.6.3.2 If the above (11.6.3.1) cannot be
accommodated, the release/reassigned
time shall be averaged over two (2)
consecutive semesters so th;t the

number of hours released/reassigaed
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11.6.4

and the classroom or non-classroom
hours are adjusted to the nearest
hour which completes a full-time
assignment for a one year period.

11.6.3.3 Unit pay/temporary unit members shall
pe compensated at the unit pay rate
for reassigned or director
responsibilities.

11.6.3.4 A unit member teaching cooperative
work experience shall be paid at the
unit pay rate based on eight students
equaling one lecture hour
equivalency.

Summer session compensation

Directors assigned for the summer session shall -

be compensated as follows:

11.6.4.1 Per Diem rate:

Dental Director Computer Center
Directior
EOPS Director Nursing Director

Supportive Services Children's Center
St:.oke Center ' Athletic Director
11.6.4.2 Unit rate
All other directors or special
assignments shall be compensated at
the unit rate.
11.6.4.3 Summer session can be part of a

regular assignment for year-round

- 59 -~

140




11.7

Nursing programs. An assigned unit

member will be compensated by a
corresponding reduction in teaching
time from the 175 contract days of
instruction.
Unit Pay/tenporary Workload
A unit pay/temporary unit member teaching load shall
consist of no more than sixty percent (60%) of the standard
full-time teaching load.
11.7.1 A unit pay/temééraéy unit member who is
. authorized by a Dean of Instruction to perform
services beyond normal course preparation or
classroom activity shall be compensated at
her/his unit rate. Unit pay/temporary unit
members shall be compensated at the unit rate for
reassigned or director responsibilities.
11.7.2 A unit pay/temporary unit member who services as
an evaluator shall be compensated for two hours
at an hourly rate calculated on the basis of

her/his placement on the salary schedule.
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ARTICLE 12
GRIEVANCE PROCEDURE

12.1 Definitions

C12.1.1 A "grievance" is defined as a formal written
allegation by a ¢rievant that a specific
provision of this Agreement has been
misintgrpreted, misapplied or violated.

12.1.2 A "grievant" is any bargaining unit member
advé:sely affected sy an alleged violation of the
specific provisions of this Agreement, or the
CCFT. Unless CCFT is grieving Article 7 of this
Agreement, the CCFT shall name a bargaining unit
member or members for each grievance filed.

12.1.3 A "day" is any day in which the administrative
offices of the Cabrillo Community College
District are open for business.

12.1.4 The "immediate supervisor” is the lowest level
administrator having immediate jurisdiction over
the grievant who has been designated by the
District to adjust grievances.

12.1.5 A "CCFT representative" is designated by the CCFT
to represent a grievant.

12.2 General Provisions

12.2.1 Until final disposition of a grievance, the

grievant shall comply with the directions of the

grievant's immediate supervisor.
12.2.2 All documents dealing with the processing of a

grievance shall be filed separately from the
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personnel files of the participants.

12.2.3 No party to a grievance shall take any reprisals
against the other party to the grievance because
the party participated in an orderly manner in
the grievance procedure.

12.2.4 Failure of the grievant to adhere to the time
deadlines shall mean that the gr{evance is
setctled by the decision at the previous level and
that the grievant waives the right to further
appeal.

12.2.5 Failure of the District to adhere to the time
deadlines at any level shall mean that the {
grievance is automatically moved to the next
ievel.

12.2.6 By mutual agreement in writing, the grievant and
the District may extend the time deadlines at any
level.

12.2.7 Ever§ effort will be made to schedule meeting;
for the processing of grievances at times which
will not interfere with the regular workday of

the participants. In any event, meetings shall

not be scheduled so as to interfere with the CCFT
representative's teaching schedule unless
muthally agreed otherwise by the CCFT and the
District. The CCFT representative shall. be
released from teaching duties for meetings or
hearings at Level IV which conflict with her/his

teaching schedule. If any grievance meeting or
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12.2.8

12.2.9

hearing must be scheduled during the teaching
day, any employee required.by either party to
participate as a witness or grievant in such
meeting or hearing shall be released from regular
duties without loss of pay for a reasonable
amount of time.

Either party to the grievance may be represented
at any step of the grievance procedure by an
individual of the party's choice; however, an
agent of a nonexclusive representative group
shall not act on behalf of or répresent the
grievant. The CCFT representative as defined in
this Article may present the case for the
grievant or respondent or serve as an advisor. A
bargaining unit member designated by CCFT to
represent a grievant shall receive reasonable
release time as provided in Article 7.6 of this
Agreement to-attend grievance ﬁeetings and
hearings provided for in the grievance broceduré.
The grievant may elect to have the grievance
adjusted without the intervention of the CCFT, so
long as the adjustment is not inconsistent with
the terms of this Agreement, and provided that
the District shall not agree to a resolution of
the grievance at levels two (2) and three (3)
until the CCFT has received a'coyy of the
grievance and the proposed resolution, and has

béen given reasonable opportunity to file a
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_response.

12.2.10 If a grievance is filed at the end of the
academic year, and if being left unresolved until
the beginning of the subsequent academic year
would result in harm to the grievant, then by
mutual agreement, the time limits herein will be
reduced so that the procedure will be exhausted
as soon as practicable.

" 12.2.11 If the grievance involves action or inaction by
an administrator above the grievant's immediate
supervisor as defined abcve, the grievance may be
filed in writing at Level III - Superintendent/
President.

12.2.12 Grievances of a similar or like nature may be
joined as a single grievance upon the writtan
consent of the CCFT. The final decision shall be
binding upon all parties to the consolidated
grievance.

12.2.13 The day following an actual service of written
decision by either of the parties shall be
counted as DAY ONE for any deadline.

12.2.14 By mutual agreement, at any time prior to
arbitration, the grievance may revert to a prior
level for reconsideration.

12.2.15 The parties may mutually agree to utilize
expedited arbitration procedures.

12.3 Procedure

Grievances will be processed in accordance with the
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following procedures:

12.3.1

12.3.2

Level I - Informal Resolution

12.3.1.1

Level II -
12.3.2.1

Any unit member who believes she/he
has a grievance shall present the
grievance orally to the immediate
supervisor, within &twenty (20) days
after the grievant knew , or
reasonably should have known, of the
circumstances which form the basis for
the grievance. Failure to do so will
render the grievance null an. void.
The administrator shall hold
Aiscussions and attempt to resolve the
mattef, and provide the grievant with
her/his written decision on the
grievance within ten (10) days after
the presentation of the grievance.
Formal Written Grievance

7% the arievance is not settled during
the informal conference, the grievant
shall present the ¢ .evance in writing
on the appropriate form to the
immediate supervisor within five (5)
days after the written decision by the
immediate supervisor. The written
information provided by the grievant
shall include: (a) A description of

the specific grounds of the grievance,
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12.3.3

12.3.2.2

12.3.2.3

including but not limited to names,
dates, and places necessary for a
complete understanding of the
grievance, (b) a listing of the
provisions of this agreement which are
alleged to have been violated, (c) a
listing of specific actions requested
of the District which will remedy the
grievance. Three (3) copies of the
grievance form shall be completed by
the grievant. The grievant shall
submit one (1) copy to the immediate
'supervisor. one copy to the CCFT and
retain the third copy.

The immediate supervisor shall
communicate the decision on the
grievauce to the grievant in writing
within ten (10) days after receivipg
the grievance.

Within the above time limits either
party may request a personal

conference.

Level III - Appeal to Superintenden./President

12.3.3.1

If the grievant is not satisfied with
the decision at Level 1I, the grievant
may within five (5) working days of
the receipt of the decision at Level

II appeal the decision on the
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12.3.4

12.3.3.2

12.3.3.3

Level IV -

12.3.4.1

appropriate form to the Superinten-
dent/President. This statement shall
include a copy of the original
grievance and appeal, and a concise
statement of the reasons for the
appeal.

Within five (5) working days after
receipt of the appeal, the Superin-
tendent/President or designee shall
schedule a conference with thke
grievant and other person- whose
assistance to the Superintendent/
President or designee is deemad
necessary to adjust the grievance.
Within fifteen (15) days after
receiving an appeal, the Superinten-
dent/President or designee shall
communicate in writing to the grievant
and the grievant's immediate super-
visor, the decision and the reasons
therefor.

Binding Arbitration

If the grievant is not satisfied with
the decision at Level III, the
grievant may, within ten (10) days of
the receipt of the decision submit a
request in writing to the CCFT for

arbitration of the dispute. Within
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ten (10) days of the receipt of the
grievant's request for arbitration,
the CCFT shall inform the District of
its intent as to whether or not the
grievance will be arbitrated. The
CCFT and the District may attempt to ,
agree upon an arbitrator. If no
agreement can be reached, the CCFT and
the District shall request that the
State Conciliation Service supply a
panel of five (5) names of persons
experienced in hearing grievances in
public schools. Each party shall
alternatively strike names until only
one name remains. The remaining panel
member shall be the arbitrator. The
order of the striking shall be
determined by lot.

15.3.4.2 The arbitrator shall, as soon as

possible, hear evidence and tender a

decision on the issue or issues
submitted to her/him. If the parties
cannot agree upon a submission
agreement, the arbitrator shall
determine the issues by referring to
the written grie;ance and the answers
thereto at each step.

12.3.4.3 The District and the CCFT agree that

L]

|
l
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12.3.4.4

12.3.4.5

12.3.4.6

the jurisdiction and authority of the
arbitrutor so selected and the
opinions the arbitrator expresses will
be confined exclusively to the inter-
pretation of the express provision or
provisions of this Agreement at issue
between the parties. The arbitrator
shall have no authority to add to,
subtract from, ulter, amend, or modify
any provisiéns of this Agreement or
impose any limitations or obligations
not specifically provided for under
the terms of this Agreement. ‘The
arbitrator shall be without power or
authority to make ;ny decision that
requires the District <r the adminis-

tration to do an act prohibited by

" law.

After hearing evidence and after both
parties have had an opportunity to
make written arguments, the arbitrator
shall submit in ;riting to all
pérties, her/his findings and award.
The award of the arbitrator shall be
final and binding.

The fees and expenses c¢f the arbitra-
tor shall be shared equally by the
District and the CCFT. All other
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expenses shall be borne by the party
incurring them, and neither party
shall be responsible for the expense
of witnesses called by the other.
Either party may request a certified
court reporter to record the entire

arbitration hearing. The cost of the

services of such court reporter shall
be paid by the party requesting the
reporter or shared by the parties if
they both mutually agree. If the

- arbitrator requests a court reporter,
then the costs shall be shared by both
parties.

12.3.4.7 Alleged violations of Article 5 (Non-

discrimination) shall not be subject
to the binding arbitration provisions
of this Article. If the grievant is
not satisfied with the decision at
Level III of the grievance procedure,
the grievant may appeal the decision
to the Governing Board or pursue other
remedies she/he may have before state

or federal agencies or courts.




13.1

ARTICLE 13

SALARY

Initial Salary Placement

13.1.1

Step placement shall be based on in-district
teaching service rendered, and credit for out-of-
district teaching experience granted at the time
of initial employment, or applicable work
experience direcﬁly related to the teaching
assignment granted at the time of initijial
employment;

Cccupational experience directly related to the
unit member's teaching assignment in the District
will be credited as follows: for each two (2)
years of previous related occupational
experience, one (1) steb advancement will be
granted to a maximum of five (5) years. The
experience must be beyond the occupational
experience needed to satisfy the crédential
requirements.

Unit members shall receive one step advancement
for each year of teaching experience, provided
each year of teaching was on a full-time basis

for seventy-five percent (75%) or more of an

academic year. The maximum credit a unit member

may initially receive is five years. Unit pay/
temporary unit members shall receive one step
advancement on the unit pay/temporary salary
schedule for each two (2) semesters of teaching
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experience to a maximum of five (5) steps.

13.1.4 Credit for active, full-time military service may
be granted on the basis of one step for twelve
(12) to twenty~-three months duty time and two (2)
steps for twenty-four (24) or more months duty
time..

13.1.5 Unit members with noc previous experience will be
placed at Step 1.

13.1.6 All new contract, regular and unit pay/temporary
unit members will be evaluated and notified in
writing of their initial placement on the salary
schedule, within thirty (30) days of the begin-
ning of their assignment. Permanent placement
will be contingent upon submission of required
records and documents within ninety (90) days of
employment. Changes made in salary placement as
a result of documentation submitted after the
permanent evaluation will be effective the

beginning of the fall semester of the following

year.
13.2 Step advancement and career increments
13.2.1 Contract and regular unit members with an

assignment of 60% or more shall receive one step

advancement within the appropriate class upon
satisfactory completion of at least seventy-five
percent (75%) of the number of days of required
service including days of paid leave and

professional development in the preceding year or
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13.2.2

13.2.3

in two semesters until the maximum step allowed
has been reached.

Unit pay/temporary unit members shall receive one
step advancement within the appropriate class in
the unit pay/temporury salary schedule, for each
two semesters of service to the District.

Career increments shall be granted to regular
unit members at five (5) year intervals after
reaching the 12th step. A unit member qualifies
for the career .increment appi{cable to the Class
in which her/his educational qualifications place
her/him at the completion of the 5 year service
requirement. I€ a unit member changes Class

after qualifying for the increment in the new

" class, the increment shall be effective the

beginning of the following fall semester.

13.2.3.1 Class 4: Unit members earn one (1)
career increment. The incremen£ is
equal to the difference between the
5th and 6th steps in Class 4.

13.2.3.2 Class 5: Unit members earn two (2)
career increments at the rate of 1.5
times the differential between the 5th
and 6th steps in Class 4.

13.2.3.3 Class 6: Unit members earn three (3)
career increments at’ the rate of two
times the differential between the 5th

and 6th steps in Class 4.
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13.3

13.4

13.3.1

13.3.2

Placement in salary schedule class {(column)

Unit members shall be assigned a class (column)

on the salary schedule(s) in accordance with the

classification requirements defined herein below:

13.3.1.1 Class 1 - Bacnelors Degree or Limited

Credential

13.3.1.2 Class 2 - Masters Degree or Lifetime

Vocational Credential

13.3.1.3 Class 3 - Bachelors Degree plus 45

Units (including Masters Degree) or

Class 2 plus 15 Units

13.3.1.4 Class

4 - Class 3 plus 15 units

13.3.1.5 Class 5 ~ Class 4 plus 15 units

13.3.1.6 Class

6 - Class 5 plus 1t units or

Doctorate Degree

The Doctoral stipend shall be granted to unit

members who qualify for Class 6 and hold a Master

of Fine Arts Degree in the Visual Arts from a

professional art school or university accredited

by the National Association of Schools of Arts

and Design.

Professional Improvement and work experience credits

13.4.1

Graduate or upper division course work earned

subsequent to attainment of a Bachelor's Degree

in a regularly accredited college or university

shall be credited for salary schedule

class/column purposes.

of the Vice-President for Instruction, lower
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13.5

13.6

13.7

13.8

division course work related to the unit member's
assignment may be accepted. Honorary degrees are
not acceptable for placement and/or advancement
on the salary schedule. Units which are not
accepted for credit by the institution where such
courses were taken will not be acceptable for
placement and/or advancement on the salary
schedule. Coursework is credited in semester
units. A gquarter unit equals two thirds (2/3) of
a semester unit. '

Only one advancement in salary class may be achieved per -

year, and the unit member requesting a change must submit

all relevant degrees, transcripts and documents no later

than Novembe:; 1 of the year of the salary class .change. A

unit member may advance as many classes in a year as the

earned credit allows.

A unit wember who conducts an authorized field/travel study

shali be compensated at the unit pay rate.

A unit member teaching a field course shall be compensated

for field expenses at the rate of $50.00 for each week

spent in the field. Transportation shall be reimbursed at

the prevailing District rate.

Privileges

13.8.1 Unit members shall receive one staff parking

permit per year without charge.

Unit members shall, upon request, be provided

with a pass good for free admission to college-

sponsored, regular season, athletic events.
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13.8.3

Unit members who are assigned to off-campus
worksites, shall be reimbursed for travel between

assigned work sites at the prevailing District

13.9 Salary Schedule

13.9.1

13.9.2

13.9.3

13.9.4

The contract and regular salary schedule,

including career increments and the doctoral

stipend, shall be improved by 5% in 1985-86 (as

noted in Appendix F).

ﬁnit pay/temporary salary scheduale

13.9.2.1 The unit pay/temporary salary schedule
shall have the same numker of steps
and columns as the full-time saiary’
schedule. _

13.9.2.2 The salary paid per teaching unit on
the unit pay/temporary éalary schedule
shall be cal~ulated by taking the
corresponding annual salary from the
full-time salary schedule, dividing
that number by thirty (30) and taking
sixty percent (60%) of the result. A
cap of $500 shall be established as
shown in Appendix G. This salary
schedule shall take effect Spring
semester 1986.

The Children's Center salary schedule shall be

adjusted as in Appendix H in 1985-86.

Retroactive péy adjustments shalil be made as soon

as possible
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14.1

14.2

14.3

ARTICLE 14

HEALTH AND WELFARE INSURANCE COVERAGE

Insurance Coverage

14.1.1

The District agrees to make available medical,
dental and life insurance. All regular and
contract unit members are required to participate
in the plans provided in relationship to the
amount of their insurance stipend. Unit members
may secure more insurance than their stipend
covers by authorizing a salaré deduction to cover

the added premium cost. -

District Paid Insurance Stipend

14.2.1

Insurance

The District shall provide a five percent (5%)

increase in thé insurance stipend for 1986-~87.

The District shall provide full time regular and

contract unit members up to $3,033 per year,

calculated and paid on a monthly basis, an

iﬁsuranéé stipend based on their assignment

status as follows:

14.2.1.1 Ten months assignment: 10 * $303.30
monthly ($3,033 annually)

14.2.1.2 Regular or contract unit members
working partial assignments shall
reéeive a pv»> rata stipend based on
thé percentage of their assignment.

Programs

14.3.1

Medical coverage for the unit member is mandatory

unless proof of other satisfactory coverage is
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14.4

14.5

provided to the District. The unit member shall
select from the following:
(a) Blue Cross 365 plan with first office call
option
(b) Blue Cross 365
(c) Blue Cross Prudent Buyer Plan .
(d) Blue Cross Take Care Health Maintenance
Program
14.3.2 Dental Insurance. Participation in the Delta
Dental Standard Plan with $1,500 maximum benefit
is mandatory for the unit member and all
dependents.
14.3.3 ° Life Insurance. Participation in United Olympic
' Insurance salary based limit plan is required of
all eligible bargaining unit members.
If an eligible unit member has stipend monies left after
covering required insurance premiums, such monies may be
placed in a qualified Tax Shelter Annuity Plan (TSA) or
federal equivalent plan with a District qualified plan
provider. It shall be the responsibility of the unit
member to select the company and to make necessary
contracts and arrangements. Payment will begin on a
monthly basis after submission of necessary documentation
to the personnel office. TSA allocations are not
retroactive.
Unit Pay/Temporary Unit Members
14.5.1 Unit pay/temporary unit members after four (4)

consecutive semesters of service carrying a load
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14.5.2

of seven and one-half (7 1/2) or more teaching
units per semestcr, shall receive the Blue Cross
365 plan with first office call option, for one
person, and the Dental insurance covarage for one
person.

A unit pay/temporary unit m;mber who wishes ta
increase the amount of her/his insurance

coverage, may reimburse the District accordingly.
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15.1

ARTICLE 15
LAYOFFS ‘
At least 120 days prior to the effective date of a
proposed layoff of bargaining unit members, the District
will give the Union notice and an 6pportunity to bargain

any impacts of the proposed decision to layoff which are

within the scope of representation.




16.1

16.2

16.3

ARTICLE 16
UNIT PAY/TEMPORARY FACULT

Definitions

"Unit pay/temporary instructor"™ means a bargaining unit
member who is employed and classified as a temporary
employee in accordance with Education Code Sections 87478,
87480, 87481, 87482, or 87482.5.

Notification of Full-Time Vacancies

Unit pay/temporary unit members may notify the District of
their interest in vacancies in particular
divisions/departments by submitting an "Availability
Statement" (Appendix I). Basced on the Availability
Statements on file, the District shall notify unit
pay/temporary unit members of appropriate certificated
full-time bargaining unit vacancies prior to any public
posting .or advertising of such vacancies. The CCFT shall
be notified of all full-time bargaining unit vacancies.
prior to any public posting or advertising.
Scheduling: Availability Statement
16.3.1 A unit pay/temporary unit member shall have the
opportunity to state his or her availability and
assignment preference by submitting an
"Availability Statement"™ to the appropriate
division chair (or program head when the course
falls Qutside the division) prior to the
development of the schedule for each semester or
sessior. If a unit pag/temporary unit member

does not receive an assignment for any given

(g 81-

162

4




16.3.2

semester or session the appropriate administra-
tor shall notify the unit member in writing.
Reasons for not receiving an assignment shall
include:

(a) 1less than satisfactory evaluation

(b) termination of course offering

(c) return of a probationary or regular
contract member from leave, where the unit
pay/temporary unit member was employed as a
temporary replacement

(d) consolidation of positions toward a

contract position

(e) the need of a regular or contract unit
member to complete a normal load

(£) reduckion in force

'(g) maintenance of continuity and quality of

educational program

(h) demonstrated need of the District

If a unit pay/temporary unit member does not
receive an assignment for any given semester or
session the unit member may continue to submit
"Availability Statements" to the appropriaté
administrator.

A unit pay/temporary unit member may indicate on
the statement of availability that she/he will
not be available for service for up to two
semesters. In such cases the unit pay/temporary

unit member shall not lose her/his place on the
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16.4

16.5

length of service list.

16.3.3 "Availability Statements" shall be used in

making decisions pursuant to Section 16.4 below.

Notification of Assignment

In offering an assignment to a unit pay/temporary unit

member each semester or session, the District will give
consideration to the following:

(a) Availability Statements on file with the District A
(b) Evaluations

(c) Length of service as defined below in 16.8 "3
(d) Educationali preparation and recency of study,

relevancy aid recency of related work experience.

(e) Maintenance of continuity and quality of educational

programs.

Cancellation or Withdrawal of Tentative Assignment

Unit pay/temporary teaching assignrents are made by the }
District on a tentative basis, subject to a number of
institutional factors: (l).Adﬁinistrative and Governing
Board approval; (2) class size; (3) possible assignment of
a contract or regular instructor, as a part of a normal
load, to one or more classes tentatively assigned to a
unit pay/temporary instructor. If an assignment iz
cancelled or withdrawn by the District, the cancellation
or withdrawal will be effective when the unit pay/
temporary unit member is notified by the division chair or
administrative dean. If the instructor is not notified
uiitii the day of the class meeting, she/he shall be

compensated for the length of the class up to a maximum of
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16.6

16.7

16.8

16.9

three (3) hours.

Arbitrability

Grievances concerning the interpretation and application
of Sections 16.3, 16.4, and 16.5 are not subject to the
Arbitration provisions of this Agreement.

Workload

A unit pay/temporary unit member workload shall not exceed
sixtf percent (60%) of the standard full-time unit member
work%oad (see Article 11). 4 .

Length of Service

A unit pay/temporary unit members length of service list
shall be established ané maintained by the District
Personnel 0ff§ce in constltation with the department or
division chairs and CCFT. The list shall be based on the
first date of paid temporary certificated employment of
each unit pay/temporary unit member. At the discretion of
an appropriate administrator, an additional iist may be.
maintained by specific course or courses. When sﬁch lists

are established CCFT shall be consulted.

Evaluation

16.9.1 Unit pay/temporary faculty shall be evaluated
during the first and third semesters and once
every two years thereafter pursuant to the
purpose and criteria set forth in Articles 17.2
and 17.3.

16.9.2 Unit pay/temporary faculty shall be evaluated

according to the scheduled times set forth in

Article 17.5.
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16.9.3

160904

16.9.5

Unit pay/temporary unit members teaching seven
(7) or more units may request, in writing, and
shall be evaluated pursgant to Article 17.5.
Absent a written request from the instructor for
an evaluation pursuant to Article 17.5, the
instructor shall be evaluated according to
Article 17.7.2.

Unit pay/temporary unit members teaching fewer
than seven (7) units shall be evaluated by the
appropriace administrator or her/his designee.
The procedures shall be the same as'outlined in
Article 17.5, except that the appropriate
administrator shall solely act as the evaluation
team.

The unit pay/temporary unit member evaluated
under Article 17.7.2, may request, in writing,
an evaluation by an evaluation team as
designated in Article 17.6. With the approval
of the Division Chair or other appropriate
administrator, an evaluation team shall be
constituted and shall proceed with the
evaluation process in a timely manner pursuant
to Articie 17.5. 1In the case of denial, the
appropriate admiuistrator shall reply, in
writing, giving her/his reasons for denial.
During the evaluation of a unit pay/temporary
unit member, the appropriate administrator or

designee shall mak2 at least one (1) classroom/
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16.10

16.11

16.12

worksite visitation. This visitation shall be
conducted according to the procedure outlined in
Article 17.6.5.

Salary

‘Unit pay/temporary unit members shall be compensated

according to the salary schedule attached as Appendix G.

Health and Welfare Benefits

Init pay/temporary unit members who do not receive an
assignment and who are otherwise eligible for medical
benefits will maigtain their eligibility for benefits for
one semester and/or may maintain the benefits by paying
the cost of the premiums for one semester. Unit pay/
temporary unit members who indicate on an Availability
Statement that they wiil not be available for service for
up to two semesters and who otherwise qualify for medical
benefits wiil retain their eligibility for benefits for up
to two semesters .and/or may maintain the benefits by

paying the cost of the premiums.

QOffice Hours

Uait pay/temporary unit memberss are not required to hold
office hours. If a unit pay/temporary unit member desired
to meet privately with students, however, the unit pay/
temporary unit member and a contract or regular.unit
member may mutually agree to joint use of office space
provided by Article 8.5. In the event that the unit
pay/temporary unit member is unable to agree jointly to
use office space, the District shall make every reasonable

effort to designate reasonable meeting space.
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16.13

Other Provisions

Except as otherwise provided in this Article, all other
provisions in this Agreement apply equally to unit
pay/temporary unit members on a pro-rata basis except
Sabbatical Leave. Article 10.7 (Leave Without Pay for
Child Bearing Preparation and Child Rearing), Article
10.10 (Exchange Teaching Leave), Article 10.1ll1 (Military
Leave), Article 10.12 (Other Leaves Without Pay), Article

15 (Laydffs), and Article 18 (Retirement).
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ARTICLE 17

EVALUATION

17.1 Definitions

17.1.1 For the purpose of this Article: "contract
instructors” means a bargaining unit member who

is employed on the basis of a contract in

ety

accordance with the provisions of Education Code
Section 87605 or Section 87608(b). A contract
instructor is a probationary employee. A
"contract instructor” is.commonly referred to as

"probationary faculty" at Cabrillo College.

17.1.2 "Regular instructor”™ means a bargaining unit
member who is employed in accordance with the
provisions of Education Code Section 87608(c) or
Section 87609. A regular employee is a
permanent employee. '

17.1.3 "Temporary instructor" means & bargaining unit
member employed in accordance ﬁith Education

{ Code Section 87478, 87480, 87481 or 87482. A
"temporary instructor” is commonly referred to
as "unit pay faculty" at Cabrillo College.

17.1.4 "Appropriate administrator® means the Division
Chair, in relation to teaching faculty, or the
Dean of Student Services, in relation to the
counselors, or a'Dean of Instiuction, or the
Vice President for Instruction and/or the
Superintendent/President, if they are the

immediate superviscor of the unit member.
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17.2

17.3

17.4

17.5

Pur@se

The primary purpose of the evaluation of certificated
personnel is the continued improvement of instrnction at
Cabrillo College. Other purposes include the maintenance
of quality in programs and instruction, and the

professional competence of the faculty.

Criteria

The criteria used to evaluate unit members shall be:

(1) Expertise in subject matter or professional field.
(2) Effectiveness in carrying out duties in instruction,
counseling, library, or enabling, as appropriate for the
unit member's assigﬁment.

(3) Acceptance of professional responsibilities.

(4) Effectiveness of communications yith students and
staff.

Frequency of Evaluations

Probationary faculty shall be evaluated at least once
during the first and third semesters of employment, and
regular faculty once every two years. Unit pay faculty
shall be evaluated during the first and third semesters
and once every two years thereafter.

Procgdural Timelines

In order to fulfill the purpose of this Article,
probationary faculty and unit pay faculty shall be
evaluated according to the scheduled times set forth
below. Whenever possible, the same schedule shall aléo
apply to regular faculty in the semester in which they are

being evsluated. FPailure to meet any single deadline in
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17.6

the schedule below shall not invalidate an evaluation so

long a: the entire evaluation proceeds on a reasonable

time schedule and is completed by the last day of the

semester the evaluation was begun.

17.5.1 All unit members being evaluated in a particular

year shall be notified by the end of the (4th)

fourth week of that year. Each step must be

completed by the end of the appropriate week

shown below during the semester of evaluation..

6th Week
8th Week

8th-12th

Weeks

13th Week

1l4th Week

15th Week

l6th Week

Evaluation team is constituted.
Optional team meeting or team chair

distributes materials.

Any two week period scheduled for
classroom/worksite visits. Student
evaluations are to be solicited
during the period.

Team meeting is held.

Final written evaluation is written
by team chair.

Final written evaluation ‘- .gned by
team members.

Final written evaluation signed by

person being evaluated.

Procedure - Reqular and Contract

17.6.1 Each contract and reqular faculty member shall

be evaluated by a team consisting of no less

than two {2} certificated staff including the
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17.6.2

17.6.3

appropriate administrator or her/his designee
who shall chair the team. The person being
evaluated shall select the other team member.

At the option of the person being evaluated or
the team chair, a third team member may be
selected by the team chair from a list of three
(3) or more division .members submitted by the
person being evaluated. The team shall consist
of at least one person within the discipline or
field of the person being evaiuated, when
possible. The evaluation team shall have no
more than three members and shall conduct their
evaluation in strict confidentiality.

During the first fpur (4) weeks of each academi@
year, the appropriate administrator shall inform
those faculty who are to be evaluated that year
as to the semester in which they will be
evaluated, and supply them wiéh a.Notification
of Evaluation form (Appendix J or K). The
person being evaluated shall complete the form
and in so doing designate her/his choice for the
evaluation team, and her/his list of three
éandidates for the optional position on the
conmittee.

Before the end of the .sixth (6th) week of the
semester the evaluatinn is to occur, the
appropriate administrator shall constitute an

evaluation team for each unit member.to be
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17.6.4

evaluated that year, according to the criteria
in 17.3 ubove, and notify the person being
evaluated of the team's composition. Should the
person being evaluated's choice for the
committee, and/or all of her/his candidates be
unable to serve, the appropriate administrator
shall notifiy the person being evaluated and the
person being evaluated shall submit a new choice
and/or list of candidates. The appropriate
administrator shall form a new committee as
outlined above in a timely way, and notify the

person being evaluated.

Team Procedures

17.6.4.1 At the request of any team memb.r or
the person being evaluated, the team
shall meet with the person being
evaluated to discuss the procedures
and time lines for the evaluation.

17.6.4.2 TThe appropriate administrator shall
provide copies of the person being
evaluated's previous evaluation to
the team members.

17.6.4.3 Upon request thne pcrson being
evaluated shall provide any team
member with the appropriate course
schedule, outline, any material
handed out to students, and any other
materfal the person being evaluated

-9‘-
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17.6.4.4

chooses to add. 1In the case of

counselors, the person being
e§aluated shall submit objectives and
self-evaluation forms at this time.
If no meeting is held, the %eam chair
shall have the responsibility to set
time lines and distribute relevant

materials.

.17.6.5 Classroom/Worksite Visit

17.6.5.1

17.6.5.2

The .class or worksite visitations
shall occur within a two week
period. After at least one week's
prior notice, each committee member
shall make at least one class
visitation or worksite observation
and complete the appropriate
evaluation form.

In the case of counselors, worksite
visitation shall occur in classes or
in group sessions. Probaticnary
counselors may be evaluated in

academic counseling sessions.

17.6.6 Student Evaluations

17.6.6.1

During the two (2) week period of the
classroom/worksite observations, the
person being evaluated shall.distri-
bute and collect student evaluation

forms in each class which is visited
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17.6.7

" 17464642

by a member of the evaluation team.
Upon mutual agreement betweeﬂ the'
team and the person being evaluated,
student evaluations from at least two
classes from the end o the preceding

semester may be used. These forms

. shall be given to the team chair

prior to the team meeting (17.6.7}.

Counselors, librarians, and enablers -

shall distribute the appropriate
forms to their students over_tﬁe’two
week period of evaluation. The team
chair shall be responsible for the
collection of the forms. The col-
lected forms shall be submitted to
the evaluation team by. the ceam

chair.

Team Meeting

17.6.7.1

17.6.7.2

17.6.7.3

Upon completion of the classroom/
worksite visits, the team chair shall
convene 5 meeting of the team and the
person being evaluated.

Team members shall bring. their
evaluation forms. The person being
evaluated may bring any materials
she/he chooses.

At this meeting, the team shall
discuss their observations,
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commendations and recommendations

with the person being evaluated.

17.6.8 Final Written Evaluation
17.6.8.1 Based upon the information gathered

. 17.6.8.2

17.6.8.3

throughout the process, the team
chair shall prepare a final written
evaluation according to the criteria
listed in 17.3. If in the judgment
of the team chair, work of the person
being evaluated ié less than -satis-
factory, she/he shall recommend
either a reevaluation the following
semester at the division level, or an
administrative evaluation.

The team chair shall provide each
team member with a copy of the final
written evaluation which the team
member shall review. This review
shall be acknowledged by signature.
Within five days, the team member may
submit a written response to the
evaluation, which shall be «ttached
to it.

Before the end of the sixteenth
(l6th) week of the semester of
evaluation, the appropriate adminis-
trator shall meet with the person

being evaluated and presen: the
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evaluation. The person being
evaluated shall acknowledge by
signature that she/he has reviewed
the dccument. Within eight (8) work
days after this meeting, the person
being evaluated may submit a written
response to the evaluation, which

shall be. attached to it.

x7.6.9 Adminstrative ‘Review .

17.6.9.1

17.6.9.2

After signature by the team members
and the person being evaluated, final
written evaluation and attachments
shall be forwarded to the Vice
President for Instruction for review.
After review by the Vice Presicdent
for Instruction, and provided the
final written evaluation did riot
recommend reevaluation at the
Divisional or Administrative levels,
the £inal written evaluation and
attzchments shall be placed in “he
evaluated instructor's personnel
file. All materials except the final
written evaluation shall be returned

to the evaluated instructor.

17.6.10 Division Reevaluation

17.6.10.1

If the final written eval ation

includes the recommendation that the
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17.6.11

17.6.10.2

17.6.10.3

person being evaluated be reevaluateé
at the divisiorn level, the
appropriate administrator shall keep
all of the materials gathered in the
first evaluation, and by the end of
the sixth (6th) week of the semester
following the first evaluation,
constitute a new evaluation team
according to the prycedure in 17.6.1
above. The new team may have the
same members as the first team.

The evaluation process as outlined in
"7.6 of this Article shall be
£followed in the reevaluation, except
that the materials gathered in the
first evaluation may be used in the
first team meeting (17.6.4) znd the
second team meeting (17.6.7).

The appropriate administrator shall
consiructively work with the person
being evaluated to encouraye improve-
ment. The techniques involved shall
include consultation, and may include
class visitations, literature review
arrangement f{or updating of back-
ground and any other activities

deemed appropriate.

Administrative Evaluation
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17.6.11.1 Should the final written evaluation

17.6.11.2

.17.6.8) include a recommendation for
administrative evaluation, the Vice
President of Instruction or the Dean
of Student Services in the case of
the counselors and other certificated
staff reporting to her/him, shall
review and consider all of the
componenws of the evaluation, as well
as input from others she/he feels
should have direct information about
the performance of the person being
evaluated. The Vice President for
Insiruction, or the Déan of Student
Services in the case of the counsel-
ors and other certificatéd staff
reporting to her/him may designate a
certiﬁicateé employee of the District
to perform this review. She/he or
the designee may, after prior notifi-
cation, meet with the person being
evaluated and/or visit one or more
classes conducted by the person being
evaluated.

After consideration of the informa-

tion gather2d in 17.6.1.1, the Vice

President for Instruction, or the

Dean of Student Serviées in the case
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17.6.11.3

of the counsz2lors and other certifi-

~ated staff reporting tc her/him, or
her/his designee shall prepare a
written Administrative Evaluation.
If, in the judgment of the Vice
President for Iqsé;uction, or the
Dean of Student Services in the case
of the counselors and other certifi-
cated étaff reporting to her/him, or
he/his designee, the work of ‘the
person being evaluated is less than
satisfactory, she/he shall recommend
either a reevaluation the following
semester at the division ievel, or
another administrataive evaluation or
other appropriate action.

The Vice President for Instruction,

or the Dean of Student Services in

‘the case of the counselor:, o:

her/his designee shall meet with the
person being evalucted and present
the Administrative Evaluation. The
person being evaluated shall acknowl-
edge by signature that she/he has
reviewed the document. The person
being evaluated may submit a writtei
response to the evaluation, which

shall be attached to it. If the
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person being evaluated receives a
satisfactory evaluation, all materi-
als except the written Administrative
Evaluation shall be returned to the
instructor.

17.6.11.4 It shall be the immediate responsi-
bility <Z the appropriate adminis-
trator to work constructively with
the person heing evaluated -to
encourage improvement, The tech-
niques involved shall include
consultation, and may include class
visitations, literature review and
arrangement for updating of ‘back-
ground, and any other activities

-deemed appropriate.

17.7 Procedurc - Unit Pay/Témporary Unit Members

Te7.1

17.7.2

Unit pay/temporary unit members teaching seven
(7) or more units may request in writing and
shaxl be evalu.ted pursuant to 17.5 above.
Absent a written request from the instructor for
an evaluation pursuant to 17.5 the instructor
shail be evaluated according to 17.7.°

Faculty teaching fewer than seven (7) units
shall be evaluated by the appropriate
administrator or her/his designee. The
procedures cshall be the same as outlined in 17.5

above, except that the appropriate administrator
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17.7.3

: 17.7.4

shall solely a#t as the evaluation team.

The unit member evaluated under 17.7.2 above,
may request in wfiting an evalaation by an
evaluation team as designated in 17.6 above.
With the approval of the Division Chair or other
appropriate administrator, an evaluation team
shall be constituted and shall proceed with the
evaluation process in a timely manher pursuant
to 17.5 above. In the case »f derial, the
appropriate administrator shall reply in writing
giving her/his reasons for denial.

During the evaluation of a unit pay/ temporary
uinit member, the appropri-~ate administrator or
designee shall make at least one (1) classroom/
worksite visitation. This visitation shall be
conducted according to the procedure outlined in

17.6.5 above.

17.8 Grievances of Evaluation'

Evaluation procedures may be subject to the grievance
procedure in accordance with Article 12. The content of
evaluations is not subject tuv the grievance procedure set

forth in Article 12.
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18.2

ARTICLE 18

RETIREMENT

Golden Handshake

The District shall take all necessary action required by
Education Cou: Section 87488 to provide qualified unit
members with the option of retiring prior to July 1, 1982,
with an additional two years -of service credited undei the
State Teachers' Retirement Systei. Unit members who
retire under this option shall not be eligible for the
consultant contract provisions in Section 18.2 or the.

Earl, ‘Retirement provisions -in Section 18.7.

Consultant Contract

Retirees with ten (10) years of satisfactory service, may
upon request and District approval, be employed by the
District. If the District approves employment, such
retirees shall be guaranteed an annual ccmpensation of
$7,500.00, under the provisions of 18.2.2 beiow. Any
change in compensation in subsequent contracts shall apply
to these retirees. However, the retiree may choose an
employment -plan tc receive less than $7,500.00 as provided
in 18.2.2 below. Such employment shall be for a period of
two (2) years and may be renewed annually for up to three
(3) additional years or until the retiree reaches age
seventy (70), whichever occurs first. The retiree may,
through mutual agreement with the District, withdraw from
the program. The services rendered for such compensation
shall be arranged through mutual agreément between the

retiree and the District.
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18.3

18.4

18.2.1

18.2.2

Unit members applying for this plan must submit
a written application to the Vice President of
Instruction or uppropriate administrator by
December 1. The administrator shall make a
recommendation to the Board of Trustees. The
cost to the District of the proposed consultant
contract shall be considered by the Board of
Trustees. The Board of Trustees shall respond
to the request within two-months of receiving
the unit member's request.

Compensation for retirees under this plan

shall be effected th;ough the issuance of a
"consdltancy contract®™ as authorized in the
Educatién Code. The amount of annual
compensation paid for different increments of
service shall be based on the table named

Appendix L.

"Faculty BEr :ritus" status to include the Zollowing regular

faculty privileges:

(a) -staff parking without char,z;

(b) free admission to college-sponsored athletic events,

concerts, or plays;

(c) library privileges; and

(d) upon request, a mail folder in the mail room.

Health & Welfare Benefits

The District shall provide the cost of the same health

insurance coverage as provided regular unit members for

any unit member who retires with ten (10) years of
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service. This coverage shall include the retiree's spouse
and continue until the retiree reaches the age of sixty-
five (65).

Once a retiree has reached age sixty~-five (65) and until

she/he reaches the age of seventy (70), to the extent

possible within the retiree pool available to the
District,* the District shall provide the cost of health
ir3urance for the retiree only, in an amount equal to the
rate when the retiree was at age sixty-four (64),

As soon as any retiree qualifies for Medicare, the
District shall not be responsible for providing private
health coverage, but shall provide the Medicare plan B for
the retiree to age 70. After age seventy (70), the
tetiree may continue such coverage at her/his own
expense. Any additional costs for the coverage shall be
paid by the retiree.

At the time of retirement, retirees shall have the option

to continue their and their spouse's dental coverage at’

i
W
k¢

the retiree's expense.

* NOTE : Should the District not be able to pruvide the
similar health coverage within the retiree pool, then this
issve shall be opened for negotiations immediately.

: 18.5 Retiree's Survivors Health and Dental Benefits

18.5.1 Survivors (spouse and dependent children) of
retired unit members have the option of
remaining on the District health and dental

insurance plan at their own expense.

PRty

18.5.2 The monthly premium must be reimbursed to the
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District one month in advance. Coverage will
terminate forty~-five (45) days after receipt of
the last premium payment or upon termination

notice or on survivor's remarriage.

18.6 Preretirement

18 0'6'0 l

18.6.2

18.6.3

Under this program, un.t members may be
permitted to reduce their wock year from full-
time to: part-time as authorized by law and to
have their retirement benefits based on full-
time employment. 1In order to qualify for thés
program, the unit member shall meet the
following requirements:

The unit member must have reached the age of
fifty-five (55) prior -to the f}rét day of the
semester in which reduced-time emplqyment is
requested and must submit a request in writing
to :he personnel office ninety (90) days prior
to the beginning of the semester in which the
preretirement program is to be effective.
Length of participation in the preretirement
program shall not exceed five (5) years. Unit
members requesting preretirer.ent must have been
employed full-time, at a regular contract of 60%
or more, in a pos;tion requiring certification
for at least ten (10) years, including the
immediately preceding five (5) years. Sabbati-
cal leave or other approved leaves shallwnot be

considered to be a break in service. The period
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18.6.4

18.6.5

18.6.6

of part-time employment pursuant to this policy
shall not extend beyond the end of the school
year in which the unit member reaches her/his
seventieth (70th) birthday.

Part-time employment and the specific assignment
sliall be by mutual agreement between the unit
member and the District. After the completion
of one (1) full year in the preretirement
program, the unit member may return to full-time
duty provided notice hAS‘been given by the unit
member to the personnel administrator no later
than May 1 of the first year in the plan.
'Thereafter, return to full-time duty may be
accomplished by mutual agreement of the unit
member and t} : District.

The minimum service for the unit member shall be
equivalent of one-~half of a full-time load or
one-half of the number-of days of service
required for the academic year.

The unit member shall receive the galary which
is the pro rata share of the salary earned if
she/he continued in full-time employment. The
unit member shall retain all other rights and
benefits for which she/he provides the payment
which would b¢ required if in full-time
employment, inclvding retirement contributigns
paid by the unit member and the District. Both

the Pistrict and unit member shall make
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18.6.7

retirement contributions in the same manner, as
if the unit member we;e éarning a full salary.
The unit member shall receive the same benefits
(specified in Article 13 of this Agreement) as a
full-time unit member. All leave benefits
afforded to a unit member shall be earned by the

pre-retiree on a pro rata basis.

18.7 Early Retirement

18.7.1

18.7.2

18.7.3

Regular unit members with ten (10) 'years of
service who, on June 30, of any: given year, will
be fifty-five (55) years of age or older, and/or

who otherwise qualify for retirement under the

State Teachers Retirement System; and who prior

to February 1, of that year, agree to declare

their retirement effective 3 the end of the

fall or sp.ing seriester of .:at academic year,

shall have the option to:partic;pate in the

following retirement incentive plan:

The District shall provide health and dental

insurance benefits to the retiree and her/his

spouse as specified in 18.4 and 18;5 of tliis

Article.

Additional incentives shall include:

18.7.3,1 Forgiveness of sabbatical leave
service obligation completed before

Juene 30, 1986.
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18.7.3.2 A cash payment of $500.00 for each
year of service to the District, at a
regular contract of 60% or more, the
total to b2 paid either in a lump sum
or over a three-year period at the
option of the retiree. Sabbatical
leaves and other approved paid leaves

for educational purposes shall count

toward years of service.




R

ARTICLE 19
PERSONNEL RECORDS

19:1 Personnel records will be kept for each barg "wing unit
member in compliance with the California Education Code.

- Such records shall pertain directly to the employment
relationship between the unit member and the District.
Each personnel record shall be identified by the unit
member's name and social security number. The personnel
file of eazch .unit member shall be maintained at the
District's Personnel Office in compliance with the
California Education Codz.

19.1.1 As provided by section 12.2.2, all documents
dealing with the processing of a grievance shall
be filed separately from the personnel files of
any grievant.

19.2 Only the appropriate administrator may place derogatory
materials in a unit member's personnel file. A unit
member shall be provided with copies of any derogatory
material nine (9) work days before it is placed in her/his
personnel file. The unit member shall be given an
opportunity during normal working hours and without loss
of pay to review and initial the material. Any written
response f'epared by the unit membder, or her ’'his designee,
shall be attached to the material .and placed in the
personnel file.

19.2.1 If, after review of the unit member's written
response, the appropri : administrator decides

not to retain the derogatory material, it shall
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19.4

19.5

19.6

19.7

All personuel files shall be kept in confidence and shall
be available for inspection only by the appropriste
administrator of the District. The Distrlct shall keep a
log indicating the persons who have examined a personnel
file as well as the date such examinations were made.

Such log and the unit member's personnel file shall be
available for examination by the unit member, or her/his
CCFT representative if authorized by the unit member. The
log shall be maintained in the unit member's personnel
file. Thz /cuctodians of the personnel files engaged in
routine filing of documents; shall not be required to
enter their names on such logs:

Each unit member shall provide the personnel office with
their mailing address which must be different from that of
the college, and phone number when available. Each unit
member shall inform the personnel office of any changes in
h2r/his nane, mailing addzess or phone number.

The District will only release information to creditors or
other persons upon proper identification of the inquirer
and acceptable reason: for the inquiry. Information then
given from personnel files shall be limited to
verification of employment, length of employment and
verification and disclosure of salary range information.
Release of more specific information may be authorized in

wrlting by the unit member.

‘Except as provided for in the California Education Code,

no adverse action of any kind shall be taken against an

employee based upon materials which are not in her/his




personnel file.

19.8 Derogatory material which has been placed in the file,
shall not be retained in that file for more than four (4)
vears.

19.9 The District shall require a unit member to acknouwledge
the entry of any document into her/his persoraiel file.
This acknowledgement in no way indicates tha*t the unit
member agrees with or admits to the material being

entered, rather it merely signifies that the unit member

haz had the opportunity to review the material.




ARTICLE 20

COMPLETION OF MEET AND NEGOTIATION
20.1 The parties expressly waive and relinguish the right to
meet and negotiate with respect to any subject or matter
whether or not referred to or covered in this Agreement

except by mutual agreement by both parties.
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ARTICLE 21
DURATION OF AGREEMENT
21.1 The term of this Agreement shall be from July 1, 1985
through June 30, 1988.




22.1

22,2

22.3

22.4

22.5

ARTICLE 22

NO STRIRE, WORK STOPPAGE OR LOCKOUT
It is agreed anrd understood that there will be no strike

or work stoppage by CCFT, .its officers or bargaining unit

.members during the term cf this Agreement.

The CCFT recognizes the duty and obligation of its
representatives to comply with the provisions of this
Agreement and agrees to make every effort toward inducing
all unit members to do so.

In the event the CCFT violates this Article, the District
shall be entitled to withdraw any rights, privileges, or
services provided to CCFT in the Agreement.

The CCFT expressly agrees that the District has a right to
enforce this provision in a court of law without recourse
tp arbitration or the procedures of the California Public
Employment Relations Board.

The distriqt shall not engage in a lockout during the term

of this Agreement.
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23.1

ARTICLE 23

SAVINGS PROVISION
If any provisions of this Agreement are held to be

contrary to law by a court of competent jurisdiction, such

provisions will not be deemed valid and subsisting except

to the extent permitted by law, but all other provisions

will continue in full .force and effect.

- 116 9 9g
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ARTICLE 24
REOPENERS
24.1 For 1986-87, negotiations shall reopen on Article 18:
Salary.
24.2 For' 1987-88, negotiations shall recpen on Article }8:
Salary, Article 19: Hezlth and Welfare, and Calendar.
24.3 At its regularly scheduled meeting following the
presentation of the CCPT proposals, the Board of Trustees
shall present its proposals in accordance with the

provisions of the Government Code.

BUS/CCFT~CONT
117/d1-5/22/%6




24.1

24.2

24.3

ARTICLE 24

REOPENERS
For 1986-87, negotiations shall reopen on Article 18:
Salary.
For. 1987-88, negotiations shall reopen on Article 18:
Salary, Article 19: Health and Welfare, and Calendar.

At its regularly scheduled meeting following the

presentation of the CCFT proposals, the Board of Trustees .

shall present its proposals in accordance with the

provisions of the Government Code.

Signed and entered into this 2nd day of June, 1986
FOR THE DISTRICT FOR CCPT

’/';54ﬁ444 44£;-(ggii‘p¢l[; -

BUS/CCFT-CONT
117/d1-5/22/86

- 118 -198

M el

/s

TS .




APPENDIX A:

UNIT PAY FACULTY

HOURS OF SICK LEAVE TO BE DEDUCTED FOR
EACH HOUR OF CLASS MISSED IN THE FOLLOWING:

LECTURE e 1.00

HOURS OF LEAVE T0 BE DEDUCTED FOR ABSENCES

Hours of Schadyled Duties (inciuding Office tieurs)
2, 3 4 ' § 4 . 1

FIRST HOUR OF LAB OR STUDIO ART.......... 1.00
LABORATORY (AFTER FIRST HOUR)............... 0.50
PHYSICAL EDUCATION : 0.75
NURSING CLINIC 0.67
STUDIO ART (AFTER FIRST HOUR) ..... S 0.60
APPENDIX B:
CONTRACT FACULTY

T 6 8 . 9 0o__Ir 121
; 8.00 T.oo (27512001 150 [ 1.25 ] 1.25] 1.00 | 700 1 0.75 T 0.75 075 |
_8.00 § .25 | .J.Q!L.I&.u?i 22512 . : 01 1.
3 1 8001600] 4751 4.00 | 350 3001 2.75 | 250 % 2.023‘
g 8.001.6.50 "4.50 | 4.00 | 3.50 "foo f—oo 2.75 |
| 975197515001 4501 4001 375 325
9, “ 8.00 675 g.oo 525 | 4751 425 [ 4.00
Houwrs o7 Loave X m §=§ )< . 4
8 Te Be Daducted .00 | 7.00 | 6.50 t.%'ﬁ <
9 180072576507 6.00
10 8001 72516.75
1 8.00 7.25
12 — 1800

"1 - 199




APPENDIX C:

CABRILLO COLLEGE ABSENCE EPORT - - CERTIFICATED STAFF
CONTRACT UNIT MEMBERS

Neme Absence Begon Abserice Ended
. IF UNIT MEMBER MISSED ONLY PART
rotatef deys and/or hours OF SCHEDULED DUTIES IN A DAY
Reeson for Ateance: DAYS HOURS  HOURS  HOURS
+ Sick Leave MISSED MISSED SCHEDULED DEDlJCTEDf'
Personal I1iness N ©
Personal Necessity
Bereavement
{ Specify Relstionship)
Judiciai )
Individual Responsibility
( Specify Circumstance)
Other -( Specify)
Specifics: *Rsfer to Table below

| cortify that | was ahsent from duty for the reasins and for the length ¢f time stated above.

Unit Member's Signature

Date

Division Chair's Signature

Date

Paostad:

Hours ef Scheduled Duties (Including Office Hours)

1 __2 3 4 S5 6 7 8 9 0o 11 2
118001400]2757200] 1.50] 1.25] 1.25] 1.00] 1.00] 0.75] 0751 0.75
2 80015251400 325 27512251200 1.75] 1.50 1 1501 125
3 8.60 1 6.00 | 4.75 [ 4.00 | 350 | 3.00 | 2.75 [ 250 | 2.25 | 2.00 |
; ] 800 650 1 S25 | 450 ] 4.00 | 3.50] 3.00] 3.00 275
g ‘.u 8.00 g.vs 6.00 | 5251 475 T 4251 400
Hours of Leave 0017001 6251550500 475
8 To Bs Deducted 8.00]7.00]650]5.75] 5.25
9 8.00 | 7.25 1 6.50 | 6.00
10 8.00] 7251 6.7
" ‘ 8.00 | 7.25
12 8.00 |
- 120 -
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APPENDIX D:

CABRILLO COLLEGE ABSENCE REPORT - CERTIFICATED STAFF
UNIT PAY/TEMPORARY UNIT MEMBERS

Name Absence Begen
Absence Ended —————
Totalof —____hours
Reason for Absence: HOURS TYPE OF HOURS
Sick Leave ‘MISSED ACTIVITY* DEDUCTED
Personal I1iness
Personal Necessity
Bereovement . l
( Specify Relationship)
Judicial
Individual Responsibility =~
( Specify Circumstance)
Other (Specify)
Specifics: *Refer to Table below

| certify that | was absent-from duty for the ressons and for the length of tirie stated above.

Unit Member's Signature Date Division Chair’s Signature Date

Posted:

UNIT PAY/TEMPORARY FACULTY

HOURS OF SICK LEAVE TO BE DEDUCTED FOR
EACH HOUR OF CLASS MISSED IN THE FOLLOWING:

LECTURE.....vucvruecrsvenesssnsssssssssasnssosnssessssneens 1.00
FIRST HOUR OF LAB OR STUDIO ART.............. 1.00
LABORATORY (AFTER FIRST HOUR)................ 0.50
PHYSICAL EDUCATION. ........ovveeenrrenrenessseen: 0.75
NURSING CLINIC.....ev.vvereerenrerneensronss seosones 0.67
STUDIO ART: (AFTER FIRST HOUR)........... ...... 0.60
- 121 =
201




APPENDIX E:
WRITING FACTOR PROGRAM.

Purpose:
The purpose of this Appendix is to define the conditions under which
Article 11.2.2.8 will-be implimented.

1. Courses from any department except English may receive writing factor
load credit provided they meet the conditions specified in this contract.
The English Department is exempt due to the compensation factor as
specified in 11.2.2.6.

2. The cost of the implementation of 11.2.2.8 shall not exceed $25,680 per
academic year. This amount shall be increased by the same amount as
the salary increase in 1986-87 and 1987-88, Priortty shail be
determined by date of first application.

3. The Administration, thg Faculty Senate and the CCFT shall jointly
establish a writing factor committee to evaluate the success of this
program. The three parties shall have equal representation on the
committee.

4, The scope of the committee shall include, but not be limited to:

a. gathering and collating information on the program (listing of
courses, faculty, numbers of students, total ADA, costs of the

program, etc.).

b. devising means to measure the effectiveness of the program,
including follow-up study on transfer students.

c. publishing periodic summary evaluations of the program.

S. it is understood that the duration of this prugram is the same as that of
the contract. If the committee’s evaluation of the program at the time
this contract expires is negative, the program will be terminated and
the CCFT will not seek to reinstate it.




APPENDIX F:
1985-86 FULL-TIME CONTRACT SALARY SCHEDULE

| 2 3 4 S 6
219,127 $19,803 $20,659 321,425 $22,191 $22,957
$20,277 321,043 $21,809 $22,575 323,341 $24,107
$21,427 $22,193 $22,959 $23,725 $24,491 $25,257
$22,577 $23,343 $24,109 $24875 $25,641 $26,407
$23,727 324,493 $25,259 $26,025 $26,791 $27,557
$24,877 $25,643 $26,409 $27,175 §27,941 $28,707
$26,027 $26,793 §27,559 $28,325 $29,091 $29,857
$27,177 $27,943 $28,709 $29,475 $30,24!1 $31,007

$29,093 $29,859 $30,625 $31,391 $32,157
$30,243 $31,009 $31,775 $32,541 333,307
$31,393 $32,159 $32,925 $33,691 $34,457

$34,075" 334,847 $35,607
Career Increment | $1,1S0 31,725 $2,300
Career Increment 2 $1,725  $2,300
Career Increment 3 $2,300
Doctoral Stipend $1.444

APPENDIX G:
1985-86 UNIT PAY/TEMPORARY SALARY SCHEDULE

| 2 3 4 S 6

$383 $398 $413 $429 $444 $459

$406 $421 $436 $452 $467 $482
$429 $444 $459 $475 $490 $500
$452 $467 $482 $49¢8 $500 $500
$475 $490 $500 $500 $500 $500
$496 $500 $500 $500 $500 $500
$500 $500 $500 $500 $500 $500
$500 $500 $500 $500 $500 $500
$500 $500 $500 $500 $500

$500 $500 $500 $500 $500

$500 $500 $500 $500 $500

$500 $500 $500

- 122 -~
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APPENDIX H
1985-86 CHILDREN'S CENTER TEACHER
SALARY SCHEDULE
CHILDREN'S CENTER CHILOREN'S CENTER CHILDREN'S CENTER

PERMIT QLY PERMIT PLUS 40 UNITS  PERMIT PLUS BA DEGREE

| 2 3 "
| $14.719 $15,014 $15,314
2 $15,306 $15,615 $15,926
3 $15,919 $16,238 $1F,562
4 $16,556 $16,889 $17.225
5 $17.219 $17.563 $17.913
6 $18,266 $18,630
7 $19.375

190 DAY WORKYEAR

2k
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APPENDIX |

AVAILABILITY STATEMENT
UNIT PAY/TEMPORARY UNIT MEMBERS
TO: —
FROM: DATE

. DIVISION —

This statement is to notify you that | will be avatlabie to teach the

rollowing course(s) in the semester, 19____-
SEMESTER LAST TAUGHT WHEN AVAILABLE PREFERED
COURSE BY ME AT CABRILLO (PLEASE CIRCLE) TIME/DAY

MON TUES WED
AM PM AM P AM PM

THURS FRI SAT
A PM AM- PM AM PM

MON TUES WED
AM PM AM PM AM PM

THURS FRI SAT
. Al P AM PM AM PM

MON TUES WED
AM PM AM PM aM M

THURS FRI SAT
AM PM AM PM AM PM

[Jt will not be available for the above mentioned cours(s) until

semester, 19___
(nonavaflability cannot exceed two semesters)

[ 1 ami interested in fuli-time vacancies in the following areas:




APPENDIX J:
NOTIFICATION OF EVALUATION
Contract and Regular Faculty

Date

TO:

FROM:

Division: Cheir

Pursusnt to the collective bargaining agreament between the District and CCFT, contract
feculty ore evaluated at least once during the first and third semesters of employment and
reguler facully are evalueted once every two yeers. )

This is an evaluation yeer for you, and vou will be evaluated during the

semester. Please provide the followiig informatiz:; and return this form to me no later then
so thet u:2 avalustion process mey proceed in s timely manner.

If you heve any questions sbout the evaluation process, plesse refer to Article 17 ~
Evalustion of the CCFT collective bargaining agreement.

Evalyetion Team

You will be evaluated by 8 team consisting of no less then two (2) certificsted staff,
including the appropriste administrator or her/his designee who shell cheir the teem. You shell
seiect the other team member. At the option of you or (he team chair,  third team member mey
be selected by the team cheir from o list of three ( 3) or more division members submitted by
you. The tesm shatl consist of at least one person within the discipline or field of the person
being evalusted, whenever possiole.

Please indicate your selection for the evaluation team:
Primeery Teem Member:

‘ NAME DIVISION
Ootion Team Member
List three ( 3) from your division:

| acknowledge that | have received a Notification of Evaluation.

Date Signed

- 125 - 900 —J



APPENDIX K:

NOTIFICATION OF EVALUATION
Unit Pay/Temporary Faculty
Date
T0:
FROM:

Division Cheir

Pursuant o the collective bargaining agreement between the District and CCFT, unit
pay/temporary feculty are evalusted during the first and third semesters of employment and
every.two yeers theresfter. This is an evaluation yeer for you, and you will be evalusted during

the semester. Plesse refer toArticle 17 - Evelustion of the CCFT collective
bargaining agreement if you have sny questions concerning the evaluation process.

" Plees acknowledge that you heve received this Notice of Evaluotion by signing where

fndicated below and return a copy of this form to me by

| acknowledge tht | have received a Notification of Evaluation, and | understand that | will be
evaluated during the semester.

Date Signed

- 126 -
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APPENDIX L

RETIREE'S EMPLOYMENT COMPENSATION FOR SERYVICE

TO THE DISTRICT
Teaching Units Taught in One Yeer
0 12 3 4 S 6
0 $1.250 $2500 $3,750 $5,000 $6250 $7.500
18 181,250 32500 $£3,750 $5,000 $6,250 $7,500 -
Hoursof Non- 36 | $2,500 $3,750 $5.000 $6,250 $7.500
Teaching Service 54 | $3,750 $5,000 $6,250 $7,500
tothe District 72 | $S, $6,250 $7,500
inOneYesr 90 | $6,250 $7,500
- 108{ $7.500
- 127 -
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APPENDIX M
FINAL WRITTEN EVALUATION

Nome
Period Covered by the Evaluation -

The following statement is prepared as a summary of the performance of the instructor
as a Classroom teacher or the certificated specialist in her/his area of assignment:

(attach additional pages a3 needed)
The following criteria should be considered:
1. Expertise in subject matter or professional fleld.
2. Effectiveness in carrying out duties as sppropriste to the person’s sssignment
3. Acceptance of professional responsibilities.
4. Effectiveness of communications with students and siaff.

-

Evaluation Team Chairperson Date
ACKNOWLEDGEMENT OF REVIEW BY EVALUATION TEAM MEMBERS
Team Member Dste Team Member Date
] Additionsal comments attached [CJ Additional comments attached
MEETING OF THE PERSON BEING EVALUATED AND THE DIVISION CHAIR

Date .

Signed:
Faculty Member Division Chair
[J Additional comments attached
Signature by person being evaluated only acknowiedges that she/he has reviewed this document.

it does not mean or imply agrssment with its contents.

Recommendation if work is less than satisfactory: [JDivision reevaluation next semester
[J Administrative evaluation

Review by Yice President of instruction or Designee
Signature

-18.209 z




‘ APPENDIX N
STUDENT EVALUATION OF INSTRUCTOR

instructor's Name

Course.

Date

You are asked to evaluate your instructor on this form. The purpose of this process is the improvement
of your instructor's effectiveness as a teacher. Your fair and honest opinion is what really counts.

Do not sign yourr neme to this sheet.

Please discuss your instructor in the following arees:

1. Does she/he have a good knowledge of the subject
matter?

2. Were the purposes of the course made clear to you?
3. Does the instructor motivate you to learn?

4, Doos she/he gi'e clear c;tplmtions and examples?
S. Is the course material well organized?

6. Is the course content relevant and useful?

7. Does she/he make good use of demonstrations,
AV materisl, etc.? -

8. Has the text helped you to understand the
cours materisl? ’

9. |5 she/he available during ofTice hours?

1U. Doss she/he respond sppropristely to student
questions and viewpoints?

11. Are her/his assignments helpful in lesrning
the course materis!?

12. Ars (2ey sppropristely distributed threugh-
out the semester?

13. Doas she/he make heipful evaluations of your
work?

14. Is she/he fair and impartial in assiyning grades?

1S. Do exams or critiques concentrats on
improtant points of the course?

16. Are the sxams or critiques good measures of
knowledge or understanding or ability to perform?

L AN

USE BACK OF FORM IF NECESSARY
- 129 -
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APPENDIX O
EVALUATION TEAM

CLASSROOM VISITATION/EVALUATION

instructor:

CRITERIA:
The evaluation criteria you should keep in mind while making your observations and use
when making your commendations and recommendations are the following:

1. Expertise ins subject matter or professional Neld.

2. Effectiveness in carrying out duties s sppropriste to the person’s assignment.

3. Acceptance of professional responsibilities.

4. Effectiveness of communications with students and staff.

OBSERVATIONS: _
Class Date_

Number of Students in Attendance — Hour

1. How well was the class presentation plsnned and organized?

2. Wers improtant ideas clearly expisined?

3. How would yyou judge the instructor’s mastery of the material?

4. Do you believe the instructor encouraged relevant student involvement?

S. How would you describe the sititude of students in the class toward the instructor?

6. How efYectively does the instructor use visusl aids or other materials?

7. If course shcedule, outline and other materials handed out to students were requested
from the instructor prior to the visitstion, were they relevant to the presentation
in the class?

COMMENDATIONS:

RECOMMENDATIONS:

Signature of Observer /Evalustor

Date
< 130 -




APPENDIX P
EVALUATION TEAM

WORKSITE VISITATION/EVALUATION
Certificated Specialist:

CRITERIA:
The evaluation criteria you should keep in mind while making your cbservations and use
when making your commendations and recommendations are the following:
1. Expertise ins subject matter or professional field.
2. Effectiveness in carrying out duties as appropriats to the person's assignment.
3. Acceptance of professional responsibilities.
4. Effectiveness of communicetions with students and steff,

OBSERVATIONS:
Class/Activity Dete.
Number of Students in Attendence _________ Hour
COMMENDATIONS:

RECOMMENDAT IONS:

Signature of Observer/Evsiustor,

Dets
"B 212




APPENDIX Q
STUDENT EVALUATION OF CERTIFICATED SPECIALIST

Specialist's Name Course Date

You are asked to evaluate your certificated specialist on this form. The purpose of this process is
the improvement of the specialist's effectiveness. Your fair snd honest opinion is what really counts.

Please discuss the following criterie:
1. Expertise in subject matter or professional field.

2. Effectiveness of communications with students and staff.
Do not sign your name to this shest.

1. Comment on the specialist's strong points.

2. Recommendations for improvement.

3. Any additional comments.




APPENDIX R
GRiEVANCE - LEVEL 11
CABRILLO COLLEGE FEDERATION OF TEACHERS

Grievent's Name: - '

(If CCFT is the grievant, list bergaining unit member(s) affected)
Address: X .
Work Phone: Home Phone:
Department/Division:
Immediate Supervisor:

Person to whom Level 11 responce should be sent:_

Statement of Grievance ( include names, dates and places necessary for a complete
understanding of the grievance):

Specific section(s) of the contract which the grievant believes have been violawod:

Specific actions which will remedy the grievance

Date when attempt ot informal resolution was mede to immediate supervisor:

Date of writfen response from immediate supervisor at informal level:

{ Attach a copy of the informal responss)

Grievent's Signature:
Date Signed:

Level 1i Decision:

Signsture of Immediate Supervisor: Deate:

One copy of the grievance must be submitted to the grievant's immediate supervisor, and
_ onecopy to the CCFT. The crivant keeis the third copy.

-3 - 214




APPENDIX $
GRIEVANCE - LEVEL Il
CABRILLO COLLEGE FEDERATION OF TEACHERS

Orievent's Neme:

(If CCFT is the grievent, list bargaining unit member{(s) affected)
Address:
Work Phone: _ Home Phone:
Department/Division:
Immediste Supervisor:

Per3on to whom Level 111 response should be sent:

T Copy of level 11 Grievance stischad.,

Statement of ressons for appeal:

Orievant's Signature:

Date Signed:

Date of personal conference scheduled:

Level H1 Decision:

Signature of Superintendent/President:

Date: _

“BE- 915




CABRILLO COLiEGE
ACADEMIC CALEWDAR
1989697

AUGUST 1 S Plex Days = August 18-22
¢ S5 ¢ 71 3 August 18-20 = Registration
11 12 13 16 1S August 25 - Beginning of Pall Semester

. S + 8
SEPTEMBER 1 2 3 ¢ S September ) -~ ‘Noliday - Labor Day
¥ 9 10 21 12  September $ - lLast Day to Add a Class
15 16 17 18 )9 September S -~ Last Day for New Registration
22 23 2¢ 25 26 September S ~ last Day to Drop a Course and
2% 30 not pay $10.00 Drop Pee
Septenber 8 = Pirst Census Day
21
OCTOBER 1 2 3 October 3 = lLast Day to Drop Without
¢ 7 8 9 10 -Instructor Permission

13 14 1S 16 )17 October 3 - Last Day for Credit Grade Option
20 21 22 23 24 October 27 - Second Census Day

23
NOVEMBER 3 ¢4 S ¢ 7 Novenber 10 - Noliday - Veteran's Day
10 11 12 13 14 November 26 -~ lLast Day to Withdraw from Pull-
I7T 18 19 20 22 term Coursa

26 25 26 21 28 Novenber 27-28 - Thanksgiving Holiday

17
3 ¢ S December 1%5-19 = Pins) Exans

DECEMBER 1 2
$ 9% 10 1 12 Decenber 1% - End of Pall Semester
15 16 17 18 )9 Decenadber 23 -~ Grades Due
22 23 24 25 26 Decenber 25 = Moliday = Christmas Day
LT 5
18
TL + S
1987
JANUARY 1 2 January 1 - Noliday - Wew Year's Day
s 7 ¥ §  January 19 - Boliday - Martin lLuther King
12 1T 15 2% Birthday
19 20 IT 72 23 January 20-22 - Registration
I 27 28 29 30  Janvary 20-23 - & Plex Days
Januvary 26 - Spring Semester Begins
S + 4
PEBRUARY 2 3 ¢ S 6 Pedbruary ¢ - lLast Day to Add a Class
9 10 11 12 13 Pebruary ¢ - Last Day for New Registration
16 17 18 19 Pedbruary ¢ - Last Day to Drop a Course and
W 24 25 26 7 not Pay $10.00 Drop Pee
Pebruary 13 - Noliday - Lincoln's Birthdsy
Pebruary 16 - Noliday - Mashington's Birthday
Pebruary 17 - Pirst Census Day
18
KARCE 2 3 ¢ S 6 March 6 = last Day to Drop without
9 10 11 12 13 Instructor's Permission
16 17 18 19 20 March 6 - Last Day for Credit Grade Option
23 24 2% 26 7
30 3
22
APRIL 1 2 3 April 6 - Second Census Day
¢ 7 8 9% 10 April 13-17 - Spring Break
13 14 315 1€ 27
. 20 21 22 23 24
27 28 &9 30 "
MAY 1 May 8 - Last Day to Withdraw from rull-
é§6 5 6 7 8 Term Course
11 12 13 14 1S May 25 - BSoliday =~ Memorial Day
18 19 20 21 22 May 26=-June 3 ~ Pinal Exams
25 26 27 28 29 Masy 29 - Graduation
20
JUNE 1 2 3 ¢ S June 3 = End of Spring Semesters
3
Note: only certificated holidays are LI
indicated at this time 166 ¢+ 9 = 135

Instruction.

7/28/86 218
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INDEX

(References are to clause numbers)

-A-

Absence Report (form) .
Regular and -Contract, App. C
Unit Pay/Temporary, App. )
Academic Freedom, Art. 4
Agreement
Conflicting provisions, 6.1
Duration, Art. 21
Mutuality provision, Art. 20
No strike provision, Art. 22
Reopeners, Art. 24
Savings provision, Art. 23
Arbitration
Academic Freedom, violations of, 4.4
Scheduling and assignment of unit pay/temporary unit
members, 15.7
Art Studio. See Workload
Athletic Director. See Salary, summer session compensation
Availability Statement (form), App. I
See also Unit pay/temporary unit members

Benefits. See Insurance; Retirement
Bereavement Leave. See Leaves of Absence

-C-

CCFT.  See Cabrillo College Federation of Teachers
Cabrillo College Federation of Teachers (CCFT)
Campus committees, representation on, 7.10
Information
CCFT's duty to furnish, 7.9.5
District's duty to furnish, 7.7-8
Meetings with District, 7.5
Payroll deductions
Credit union, savings bonds, charitable donations, 7.9.4
Insurance, annuities, 7.9.3
Membership dues, 7.9.1
Release time for conduct of business, 7.6
Representatives' rights
Bulletin boards, 7.2
College facilities and equipment, 7.1
Mail boxes, 7.3
Mail service, 7.4
Telephones, use of, 7.4
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Cabrillo College Federation of Teachers*® (CCFT) - cont
Representatives' rights - cont .

Calendar, Academic, See App. T

Children's Center Director. See Salary, summer session
compensation

Children's Center Teacher
Salary schedule, App. H

Class Size, 11.1.1

Coaching. See Workload

Compensation. See Salary

Composition Class. See Workload

Computer Center Director. See Salary, summer session s
compensation
Conference attendance, reimbursement, 9.18

Consultant Contract. See Retirement >
Contract. See Agreement .
Contract Instructor. See Definitions
Counselors

EVlluation, 17.6.5.2, 17.60602’ 17.6.11.1‘4
Court Appearances. See Leaves of Absence, Judicial
Curriculum )

Right to consult on, 4.3

Dean of Student Services
Counselors evaluations, 17.1.4
Definitions
Appropriate administrator, 17.1.4
CCFT representative (grievance), 17.1.5
Certified specialists, 11.5.1
Contract instructors, 17.1.1
Day, 12.1.3
Directors, 11.6.2
Grievant, 12.1.2
Grievance, 12.1.1
Immediate family member, 10.4.2
Immediate supervisor, 12.1.4
Leaves without pay, 10.12.1
Office hours, 11.1.3.1
Personal necessity, 10.3.2
Regular instructor, 17.1.2
“Semester Load Fa:tor,* 11.2.1
Teaching load, 11...2
Temporary instructor, 16.1
Dental Clinic. See Workload
Dental Director. See Salary, summer session compensa*tion
Discrimination, generally Art. 5
Acadenmic freedom, 4.2
Discussion Classes. See Workload
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-E-

Early Childhood Education. See ECE Practicum
Early Retirement. See Retirement
ECE Practicum. See Workload
Economic Opportunity Program Students. See EOPS Director
Education Code. See Table following this index
Educational Objectives
Right to consult on, 4.3
English Composition. See Workload
EOPS Director. See Salary, summer session compensation
Evaluation, generally Art. 17
Criteria, 17.2
Definitions, 17.1
Frequency, 17.4
Grievances, 17.8
Procedure
Regular and contract members, generally 17.6
Administrative evaluation, 17.6.11
Final evaluation, 17.6.8
Form, App. M
Notification, form, App. J
Reevaluation, 17.6.6
Student evaluations, 17.6.6
Counselors, 17.6.6.2
Instructors, form, App. N
Librarians, 17.6.6.2
Enablers, 17.6.6.2
See also Form, App. Q
Team meeting, 17.6.7
Visitations, 17.6.5
Form, App. 0 & P
Counselors, 17.6.5.2
Written evaluation, See Final evaluation, supra
Unit pay/temporary unit members, 17.7
Purpose, 17.2 .
Notification, form, App. K
Schedule, 17.5
Exchange Teaching Leave. See Leaves of Absence

-F-

"Faculty Emeritus." See Retirement, Privileges
Forms
Absence report
Regular and Contract, App. C
Unit pay/temporary, App. D
Availabilty statement, App. I
Classroom visitation evaluation, App. M
Final written evaluation, App. M
Grievance
Level II,
Level 111,
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Forms - cont

Notification of evaluation
Regular and Contract, App. d
Unit pay/temporary, App. K
Student evaluation
Instructor, App. N
Certificated specialist, App. Q
Worksite visitation evaluation, App. P
Freedom of Speech, 4.2
Fulltime Faculty. See Regular and Contract Unit Members

-G-

Golden Handshake. See Retirement
Government Code. See Table following this index
Grades, 4.1
Grievance Procedure, generally, Art. 12
Definitions, 12.1
Evaluation procedure, 17.8
General provision, 17.2
Release time, 12.2.8
Procedure, 12.3
Appeal of Superintendent/President (Lavel III) 12.2.2
Form, App. S
Binding arbitration (Level IV), 12.3.4
Arbitrator
Authority, 12.3.4.3
Duties, 12.3.4.2
Fees, 12.3.4.6
Findings, 12.3.4.4
State Conciliation Service, 12.3.4
Formal written grievance (Level II), 12.3.2
Form, App. R
Informal resolution (Level I), 12.3.1
Management rights, 3.3
Records, 19.1.1

-H-

Health and Welfare Benefits. See Insurance; Retirement

-I-

I1legal Provisions. See Agreement, Savings provision
Individual Responsibility Leave. See Leaves of Absence
. Industrial Accident Leave. See Leaves of Absence
Insurance, generally, Art. 14
Coverage, 14.1
District paid stipend, 14.2
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Insurance - cont

Programs, 14.3
Dental, 14.3.2
Life, 14.3.3 .
Medical, 14.3.1
Reopeners, 24.2
Unit pay/temporary unit members, 14.5

-J-

Jury Duty. See Leaves of Absence, Judicial

-L-

Laboratory. See Workload
Layoffs, generally, Art. 15
Leaves of Absence, generally, Art. 10
Accumulation of leave, 12.2.4
Bereavement leave, 10.4
Allowable days, 10.4.1
Child bearing preparation & child rearing, 10.7
Duration, 10.7.3-4
Notification requirements, 10.7.2, 10.7.6
Deductions, 10.2.7, 10.3.4, 10.5.2
Exchange teaching, 10.10
Allowable time, 10.10.3
Individual responsibility, 10.5
Accumulation, limitations, 10.5.3
Allowable days, 10.5.1
Notification requirements, 10.5.4
_ Industrial accident, 10.8
-Accumulation, limitations, 10.8.5
Allowable days, 10.8.2
Compensation, 10.8.7
Examination, 10.8.3
Judicial leave, 10.9
Military leave, 10.11
Partial unpaid leave, 10.12.4
Personal illness or injury, 10.2
Allowable days
Extended illness and injury, 10.2.3 |
Notification requirements, 10.2.6, 10.2.8-9 |
Regular and contract unit members, 10.2.1
Urit pay/temporary unit members, 10.2.2
Verification, 10.2.5 |
Personal negcessitcy, 10.3
Allowable days, 10.3.1
Limitations, 10.3.2
Notification requirements, 10.3.3, 10.3.5
Pregnancy disability, 10.6
Allowable days, 10.6.1
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Leaves of Absence - cont
Pregnancy disability - cont

See also Child rearing, supra
Professional development, generally, Art. 9
Applications procedure, 9.10
Categories, 9.3
Compensation, 9.7
Credit on salary schedule, 13.4
Criteria, 9.2
District requirements, 9.9
Early retirement, 18.7.3.1-2
Eligibility, 9.4
Failure to complete, 9.16
Flexible Calendar Schedule, 9.17
Funding
District contribution, 9.6.2
Unit member's contribution, 9.6.1
Length of leave, 9.5
*Passing”" leave, 9.12
Postponement, 9.12
Purpose, 9.1
Reports upon completion, 9.14
Sabbatical Leave Review Board, 9.11
Service upon return, 9.8
Sabbatical leave. - See Professional Development, supra
Without pay, 10.12
Allowable time, 10.12.1
Notification requirements, 10.12.2
Load Factors, 11.2
Lockout. See Agreement, No strike provision

Mail boxes, 7.3
Mail service, 7
Material

Identifying, 7.3
Posting, 7.2.1-2
Members. See Regular and Contract Unit Members; Un1t pay/
Temporary Unit Members
Membersaip Dues
Payroll deduction, 7.9
Military Leave. See Leaves of Absence
Mutuality of Agreement to Meet and Negotiate, Art. 20

.4

Nursing Clinic. See Workload
Nursing Director. See Salary, summer session compensation
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-P-

Parttime Faculty. See Unit Pay/Temporary Unit Members.
See also Retirement, Preretirement

PERB. See Public Employment Relations Board

Performance Classes. See Workload i

Personal Illness and Injury Leave. See Leaves of Absence

Personnel Records. See Records

Physical Education. See Workload

Pesting; See Material, Posting :

Pregnancy Disability Leave. See Leaves of Absence

Preretirement. See Retirement

Privileges. See Salary; Retirement

Probationary Faculty. See Definitions, Contract instructor

Professional Development. See Leaves of Absence; Staff
Development Plan.

Public Employment Relations Board
Certification of exclusive representative, 2.1

-R-

Records, Personnel, generally, Art. 19
Acknowledgement of added material, 19.9
Address, mailing, 19.5
Confidentiality, 19.4
Derogatory material, 19.2, 19.8
Grievance documents, 19.1.1
Preemployment files, 19.3
Release of Information, 19.6

Regular and Contract Unit Members
Absence report, App. C
Absences, hours deducted, App. B
Certificated specialists, 11.5
Conference attendance, 9.18
Office space and hours, 8.5-6
Staff development Plan, 9.17.3.2
Teaching Load, 11.1.2
See also Definitions; Evaluation; Leaves of Absence,

Salary and other topics throughout this index

Regular Instructor. See LCefinitions

Reopeners. See Agreement

Retirement, generally, Art. 18
Consultant contract, 18.2
Early retirement, 18.7
Golden Handshake, 18.1
Health and Welfare benefits, 18.4, 18.7.2

Survivors health and dental, 18.5
Preretirement, 18.6
Privileges, "Faculty Emeritus," 18.3
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-S-

Sabbatical Leave Review Board, 9.11
Administrative review of recommendations, 9.11.2.6-8
Composition, 9.11.1
Procedures, 9.11.2
Sabbatical Leaves. See Leaves of Absence, Professional
development
Safety Conditions, generally, Art. 8
Classroom requirement, 8.3-4
Office space, 8.5-6
Reporting procedure, 8.2
Salary, generally, Art. 13
'‘Beginning salary, determination, 13.1
Children's Center, 13.9.3
Deadline for submitting records, 13.5
Doctoral Stipend, 13.3.2, 13.9.1
Field study, 13.6
Privileges, 13.8
Athletic events, 13.8.2
Parking permit, 13.8.1
Travel reimbursement, 13.8.3
Work experience credit, 13.4
Professional development credit, 13.4
Reopeners, 24.1-2
Retroactive pay adjustment, 13.9.4
. Salary schedule, 13.9
Placement in, 13.3
See also Children's Center Teacher, App. H
Regular and Contract Faculty, App. F
Retiree's Compensation, App. L
Unit pay/temporary, App. G
Step advancement and career increments, 13.2
Savings Provision. See Agreement
Semester Load Factor Table. See-Workload
Sick Leave. See Leaves of Absence, Personal illness
Special Studies. See Yorkload
Staff Development Committee, 9.17.1
Composition, 9.17.2.2
Staff Development Plan, 9.17.3
State Conciliation Service. See Grievance Procedure
State Teachers' Retirement System
Leave of absence, credit for, 9.15.4, 10.1.1, 10.10.7
Unpaid leaves, 10.1.5, 10.12.4.4
See also Retirement
STRS. See State Teachers' Retirement System
Strikes. See Agreement, No strike provision
Stroke Center. See Salary, Summer session compensation
Summer Session Compensation, 11.6.4, 11.1.2.4
Supportive Services. See Salary, Summer session compensation
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Tax Shelter Annuity Plan, 14.4
Teaching Load. See Workload
Telephone
Use of by representative, 7.4
Term of Agreement. See Agreement, Duration
Transportation
Reimbursement, 13.7, 13.8.3
TSA. See Tax Shelter Annuity Plan

-U-

Unit Pay Faculty. See Definitions, Temporary instructor
Unit Pay/Temporary Unit Members, generaily, Art. 16
Absence report, App. D
Assignment
Cancellation of withdrawal, 16.5
. Notification, 16.4
Availability statement (form), App. I
Scheduling, 16.3
Vacancies, 16.2
Evaluations, 16.9
Form, App. K
.Health and welfare benefits, 16.11
Leaves of absence, 16.13
Extended illness, 10.2.3
Personal illness, 10.2.2
Length of service list, 16.8
Office space and hours, 8.6, 11.1.3.2, 16.12
Salary, 13.1.3, 16.10
Schedule, 13.9.2, App. G
Staff Development days, 9.17.3.4
Step advancement, 13.2.2
Sick leave hours, App. A
Workload, 11.7, 16.7
Vacancies, notification of, 16.2

-V~

Vacancies (Fulltime)
Notification of for unit pay/temporary unit members, 16.2
Vice President of Instruction
Classroom space, 8.4
Consultant contract, 18.2.1
Evaluation process, 17.6.9, 17.6.11
Leave of absence
Approving revision, 9.13
Receiving reports, 9.14
Professional development
Approval of course work, 13.4.1
Reassigned time, 11.6.1
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Vice President of Instruction - cont

Staff Development Committee, member, 9.17.2.2
Staff Development Plan
Appeals, 9.17.3.2-3

Wages. See Salary
Work Stoppage. See Agreement, No strike provision
Workers' Compensation Insurance Program, 10.8.1
Workload, generally, Art.ll
Certificated specialists, 11.5
Loading standards, 11.5.2
Class scheduling, 11.1.5
Class size, 11.1.1
Office hours, '11.1.3
Number, 11.1.3.3
Posting, 11.1.3.4
Rescheduling, 11.1.3.5
Reassigned time, 11.6
Semester Load Factor Table, 11.2.1-2
Art studio, 11.2.2.1, 11.2.2.5
Composition class, 11.2.2.6
Dental clinic, 11.2.2.1, 11.2.2.3
Discussion class, 11.2.2.1, 11.2.2.10
ECE practicum, 11.2.2.2
Laboratory, 11.2.2.1, 11.2.2.3
Lecture class, 11.2.2.1
Exceeding 70 students, 11.2.2.9
Nursing clinic, 11.2.2.4
Performance class, 11.2.2.7
Physical education, 11.2.2.3
Problem solving class, 11.2.2.1
Recitation class, 11.2.2.1
Workshop class, 11.2.2.2
Writing factor program, 11.2.2.8
Implementation, App. E
Special load considerations, 11.4
Art studio, 11.4.1
English composition, 11.4.2
Special studies, 11.4.3
Special Load factors, 11.3
Coaching, 11.3.3
Musical direction, 11.3.1
Physical education, 11.3.2
Theatrical direction, 11.3.1
Summer session compensation, 11.6.4
Teaching load, 11.1.2
Writing Factor Program, App. E
See also Workload
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ARTICLE I

This is an agreement between the Redwoods Community College
District (hereinafter referred to as "District") and the College
of the Redwoods Faculty Organization (hereinafter referred to as
YCRFO" or "Organization") with the 3jatent of enumerating the
rights and responsibilities of the District and the Organization,
during the course of this contract.

Wherever the pronoun "his" or "her" is used, it is always to
mean "his/her" or "“he/ske."




ARTICLE II

The Dietrict confirms recognition of the College of the
Redwoods Faculty Organization as the exclusive repreeentative of
the certificated employeee, excluding Division Chairpereons,
President/Superintendent, Executive Vice Preeident,
Dean/Instruction, Dean/Adainistrative Services, Dean/Students,
Dean/Del Norte Education Center, Dean/Mendocino Coaet Education
Center, Dean/Businees Services, Dean/Health  Occupations,
Director/Public Service Education, Director/Occupational
Education, Coordinator/Dats Processing, Aseociate Dean/Students,
and Associate Dean/Instructional Support Services.




RIC

ARTICLE IIT
WAGES AND WORKING CONDITIONS

Ingtruction Time: A 350-minute class 4is an hour of
instruction, day or evening. Instructors holding classes two or
thrae hours should have a bresk of ten minutes for a two-hour
class snd twenty minutes for a three-hour class, the break takea
at the coxvenience of the instructor and the class. Instructors
and diviei~a chairpersons may secure permission from the Executive
Vice President for three-hour evening classes to begin earlier
than scheduled, if no studeut has a class in conflict and there
are no students vho cannot report early.

Minimum Class Size:
A. Miunimum class size shall be 20 registrants.

B. This sinimum shall apply to all lecture, seminar and
laboratory classes. Independant study, research, coordinated
instruction systems classes, and classes by arrangesent may be
exenpted from such guidelinas. g

C. Ixceptions may apply to courses required for Sraduatiom,
courses rajuired in a major or in career subject areas, courses
offered 4irregularly based on enrollment and need, 1limited
classroom or laboratory facilities, campus size and geographical
location, experimental or pilot programs, statutory and scate
regulations mandating class size, and ‘a class of unanticipated
suall size as an unreassignable part of a full-time instructor's
regular load.

D. Any exemptions to Paragraph A shall be approved by the
Executive Vice President.

The duties and responsibilities of full-time faculty shall be
as described in Board Policy #220.

The time required of faculty in the performance cf these
duties shall be ressonable.

The duties und responsibilities of full-time faculty shall be
as described in Board Policy #220. .

The time required of faculty in the performance of these
duties shall be reasonable.

The duties and rupc;uibnitiu of counselors shall be as

described in Board Policy #214. The work hours for Counselors
shall be 35 hours per week for the academic year.

3
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ARTICLE 111 - continued

The duties and responsibilities of part-time instructors
shall be as described in Board Policy #221. The time required of
part-time faculty in the performance of these duties will be
reasonable.

The duties and responsibilities of Agsistant Librarians. shall
be as described in Board Policy #221. The work hours for
assistant librarians shall be 35 hours per week for the academic
year.

The duties and responsibilities of the Nurse, Health
Services, shall be as described in Board Policy #227. The work
hours per week shall not exceed 25 hours, for the academic year.

The duties and responsibilities of the Cooperative Work
Experience Coordinator shall be as described in Board Policy #228.
The work hours per week shall not exceed 35 hours, for the
academic year.

Discrimination Statemeat: No faculty employee 1in the
bargaining unit shall be appointed, reduced, severed, or any way
favored or discriminated against because of his/her political
opinions or affiliations, or because of race, national origin,
religion, martial status, and to the extent prohibited by law, no
person sghall be discriminated againat because of age, sex, or
physical handicap. ,

Any faculty employee under this paragraph maintains the right
of freedom cf representation.

Full Time Faculty Teaching Load Units:

A. Teaching 1load shall be 22-1/2 teaching units per
semester, or 45 per year, excluding summer school.

B