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5.

AGREEMENT

The Articles and Provisions herein constitute a bilateral and binding
agreement ("Agreement” or “"Contract“) by and between the Barstow
Community College District (“District“) and the Barstow College
Faculty Association, an affiliate of CTA/NEA (“"Association" or
“BCFA"), an employee organization.

This Agreement is entered into pursuant to Chapte:r 10.7, Sections
3540-3549 of the Government Code of this State.

This Agreement shall remain in full force and effect from July 1, 1985
until June 20, 1987,

Agreed to by the Barstow College Faculty Association on Q¢ct, 14, ,
1986, attested by the signature of the President.

bl 4 PENLYY.

Signature

Agreed to by the Barstow Community College District by vote of the
Trustees on Oct, 21 , attested by the signature of the

Superintenden
///45;/!“ -lxodrc

Signagure / Date




ABTICLE I
RECOGNITION

1.1 The District recognizes the Association as the sole and exclusive
representative and shall include all fuil- and part-time regular and
contract certificated employees (hereinafter called "Faculty/Faculty
Member”) employed by the District , excluding all management,
supervisory and confidential employees.

See also 4.8.1.




ARTICLE i1
NOTICE

2.1 Whenever provision is made in this Agreement for the giving, service,
of delivery of any notice, statement or other instrument, the same
shall be deemed to have been duly given, served, or d.livered either
upon personal delivery (and receipt signature) or by mailing the same
by United States registered or certified mail, return receipt
requested to the Party entitled thereto at the address set forth
balow:

COLLEGE: CHAIRMAN, DISTRICT NEGOTIATING TEAM
Barstow Community College District 2700 Barstow Road,
Barstow, CA 92311

Alternate: SUPERINTENDENT/PRESIDENT Barstow Community College
District 2700 Barstow Road, Barstow, CA 92311

ASSOCIATION: CHAIRMAN, BCFA NEGOTIATING TEAM Barstow College
Chapter, CTA/NEA 2700 Barstow Road, Barstow, CA 92311

Alternate: PRESIDENT Barstow College Chapter, CTA/NEA 2700 Barstow
Road Barstow, CA 92311

Either party may change the address to which notice shall be given by
a notice sent in accordance with the provisions of this Article.




ARTICLE II1
RISTRICT RIGHTS

3.1 All matters not specifically enumerated in this Agreement are reserved
to the District, as provided by law.




ARTICLE IV
ASSOCIATION RIGHTS

4.1 FACILITIES: The Association and its representatives shall have the
free use of college equipment and facilities at all times, subject to
the priorities of educational use and student use, for Association
business. This shall include evening hours.

4.2 COMUNICATION

4.2.1 BULLETIN BOARDS: The Association shall have the use of
bulletin boards in the instructional complexes, faculty mail
room, staff lounge, and the dining area.

4.2.2 MAILBOXES: The Association shall have the right to use the
college mail distribution services and the mailboxes for
Fssociation communications.

4.2.3 REPRODUCTION SERVICES: The Association may use the
reproduction services, subject to institutional pr:.or:LtJ.es
on an at-cost-basis,

4.2.4 BARSTOW CI)LLEI;E DIRECTORY: The District will furnish a
directory of all full-time certificated staff annually and a
directory of part-time staff every semester. The directory
will be published as soon &s possible after the first week
of the Fall term and the part-time directory as soon as
possible after the first week fo every term.

4.3 RIGHT OF ACCESS: Duly authorized Association representatives may
conduct official Association business on campus, with induvidual
employees at any time other than during the individual employee's
instructional classroom hours or assigned duties.

4.4 ASSOCIATION PRESENTATIONS AT BOARD MEETINGS: The Association
representative shall have the right of input during discussion on any
Board agenda item related to Association interests.

4.5 DBARGAINING UNIT INFORMATION

4.5.1 BOARD AGENDAS: The District shall provide the Association,
within the week prior to each meeting-of the Board of
Trustees, a copy of the complete Board agenda.

4.5.2 COPIES OF DISTRICT REPORTS: The District shall, upon
request, furnish the Association with two copies of all
District, County and State reports as soon as the reports
are transmitted to the District, County, or State, and all
copies of all budgetary and other information compiled as soon
as they become available to either the Board or the
Administration.




4.7

4.6.1

4.6.2

4.6.3

4.6.4

4.6.5

4.6.6

4.6.7

Any Faculty Member who is a member of the Association, or
who has applied for membership, may sign and deliver to the
Dean of Administrative Services, an assignment authorizing
deduction of unified Chapter/CTA/NEA dues cr assessment of
the Association.

Such authorization shall continue in effect from year to
year unless revoked in writ.ng.

Pursuant to such authorization, the District shall deduct
one tenth of such dues from the reqular salary check of the
Faculty Member each month for ten months beginning with the
first regular salary check of the academic year.

Deduction for Faculty members who sign such authorization
after the beginning of the icademic year shall be
appropriately prorated to complete payments by the end of
the period for which the Faculty Member is contractually
employed during the current academic year.

The District agrees to remit all such sums, so deducted from
employee salary, to the Association's designee within
fifteen (15) days following the date of deduction from the
employee's pay warrant. Such remittance shall be
accompanied by an alphabetical list of Faculty Members from
whom such deductions have been made and the amount deducted
from each, when computer facilities are available for
maintaining such records.

The Association agrees to furnish any information needed by
the District to fulfill the provisions of this section.

Uron appropriate written authorization from the Faculty
Members, the District shall deduct from the salary of that
Faculty Menber and make appropriate remittance for
annuities, credit union, savings bonds, or any other plans
or programs approved by the District.

The Association right to meet and consult on budget decisions is
recognized by the District.

4.7.1

Should any new positions be established during the term of
this Agreement, the placement of those positions in or out of
the Bargaining Unit shall be negotiated with the

Association.

—t
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5.1

5.2

5.3

ARTICLE V
NECOTIATION CONDITIONS

PURPOSE: The purpose of this Article is to provide for the orderly
and systematic review and negotiation of items within the scope of
the Act deemed essential to reqularizing relationships between the
District and members of BCFA.

PROCEDURE

5.2.1 The President of BCFA shall, no later that January i of the
preceding year, notify the Superintendent/President of the
appointments to the negotiation team. This will enable
the District to plan to schedule in which these
representatives will have a common block of time available
for negotiation purposes. Failure to so notify the District
shall absolve the District of any released time obligation.

5.2.2 Not later than March 1 of the academic year in which this
Agreement expires, the District and the Association shall

begin to negotiate in good faith.

5.2.3 All items proposed for negotiation at this time shall be
presented at a public meeting no later than the February
meeting of the Board of Trustees. Such a proposal shall be
in the form of a "sunshine" contract proposal, setting forth
in writing specific language for each area to be addressed
in negotiations.

5.2.4 Either party may utilize the services of outside consultants
to assist in negotiations.

5.2.5 Negotiations shall take place at mutually agreeable times
and places provided that meeting shall be held within ten
(10) working days from receipt of written request. This
extended by mutual consent.

5.2.8 Any tentative agreement reached between the parties shall be
reduceu to writing and signed by both parties.

RELEASED TIME: In the event any member of the BCFA is required to be
absent from a class because of a collective bargaining session, he/she
shall not be penalized for that absence in any way. The District
shall reserve the right to cancel the class session or to employ a
substitute,




5.4

-

5.3.1 The District shall so amend the teaching schedule of
Association Bargaining Team Members as to free such four
team members for bargaining session hours, noon until 2:00
p.m. on Fridays, unless otherwise agreed.

RATIFICATION: Ratification of the Agreement, both by the District and
the Association, shall be considered at the next regularly scheduled
meeting of those respective bodies or at a special meeting called
within a reasonable period of time.

Pt
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6.1

6.2

6.3

ARTICLE VI

DISCRIMINATION

In accordance with applicable law, the District and the Association
are not to discriminat.: against any faculty member covered by this
Agreement.

6.1.1 Further, it is agreed that the District and the Association
shall agree not to discriminate by any act of omission or
comission or procedure in the filling of any position
assigned to the representative unit covered hy this

Agreement.

6.1.2 In the context of this Article, a discriminatory act is of
which results from a judgment or decision based upon any
consideration of gender, age, handicap, religion, creed,
national origin, or any combination thereof.

QONFORMITY TO LAW

The District management agrees not to interfere with the rights of
faculty covered by this Aqreement. And there shall be no coercion of
any faculty member because of Associaticn membership and/or other
lawful union activities.

AFFIRMATIVE ACTION

The District maragement and the Association shall meet and consult
upon notice prior to any changes to the already-adoipted Affirmative
Action Plan that might affect the members of the Association.

6.3.1 The Affirmative Action Officer shall meet and confer, upon

request, with the Executive Committee of the Association on
all personnel matters that might affect the faculty.

13
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7.i.1

7.1.2

APTICLE VII

HOURS, TERMS, AND CONDITIONS OF EMPLOYMENT

7.1 ANMUAL AND WEEXLY REQUIREMENT

: The assignment of days of

Days of Service in Academic Year
service for each academic year will be determined by the
school calendar adopted by the District. (see 10.2)

Full-time instructors are employed for a basic work week
averaging forty (40) hours to comprise lecture hours or
equivalent (see Instructor Load below), office hours, unscheduled
teaching-related hours, and other professional duties hours.

(see 7.1.5). See Policy and Procedure 329.

7.1.2.1

7.1.2.2

7.1.2.3

7.1.2.4

7.1.2.5

7.1.2.6

Each full-time instructor shall be present on campus
for thirty (30) hours a week, including a minimum of
two (2) hours per day, five (5) days a week, Monday
through Friday.

Each full-time instructor shall maintain a schedule of
at least five (5) office hours per week for every

school week, .. 0 fewer that four (4) days per week as
office time for consulting with and assisting students.

Office hours are to be scheduled to meet the needs of
the studsiit, potential students, and the needs of the
educational program of the College. Each scheduled
period of office time shall be no less than one hour
10:30 p.m. Night office hours (after 5:00 p.m.) shall
be scheduled in proportion to night classes.

At the beginning of each semester, the full-time
instcuctor shall prepare and submit a proposed schedule
of office hours to the appropriate Dean for approval.
Such approval shal. not be unreasonably withheld. The
Dean and the PASX station shall maintain the approved
schedule of office hours of each instructor, and the
instructor shall post the approved office hours on
his/her office door.

During the period of term examinations, each full-time
instructor shall meet his/her assigned examination
schedule and at least two (2) office hours on each day
of the examination schedule.

Where more than two examinations are assigned to a
full-time instructor on a given day, the instructor
shall have the option of shifting some of the required
office hours to i.aother day of the exariination
schedule.




7.1.2.7 Examination week office hour schedules shall be
separately reported, approved, and posted by each full-
tiine instructor.

7.1.3 Craduation: Participation in the annual graduation and Honors
Day ceremonies, including the acszdemic procession on commencement
day is a part of the contractual obligation of all certificated
staff members. The academic regalia will be at no cost to the

staff.

7.1.4° The instructional staff shall have authority and and/or
responsibility for:

7.1.4.1 assessing student achievement of approved course
objectives.

7.1.4.2 assigning grades to students and maintaining a record
of the bases for such grades.

performance, or persistent disruption.

|
7.1.4.3 dropping students from class for non-attendance, non- '
7.1.4.4 to suspend a student for acute disruption of the

class. Such suspension shall be reported on the same

day to the Instruction Office and the Office of the

Dean of Student Services in writing, setting forth the

circumstances and names of witnesses. Such suspansion

shall not exceed one day fnllowing the day of the

suspension.

7.1.4.5 to utilize appropriate student assignments.

7.1.4.6 to utilize appropriate instructional techniques and
aids.

7.1.4.7 to furnish students in the first week of class with
syllabi, couse objectives, grading and weighting
standards to be employed in the course, per College
Policies 513.20-2.

7.1.5 The District shall not preempt the above without reasonable
cause.

7.1.6 Nothing herein shall preclude evaluation panels or

adeinistrative evaluation from rewviewing the above items in
evaluating the instructor's performance.

15




7.1.7

7.1.8

7.1.9

As part of the normal work week, any or all of the following
duties may be assigned to the full-time staff over and above
scheduled classes an laboratories and office hours: in-service
training, district committee meetings, preparation, academic
advisement appointments or available hours recruitment,
registration/enrollment support, one shift per term on enrollment
booths, club or other activity advisement/sponsor service, other
professional duties, including unscheduled teaching-related
hours, not to average over 40 hours a week in total. (See also
7.1.2)

7.1.7.1 Every member of the Unit may attend one or more
professional conventions or workshops per year with the
approval of the Administration. The District will pay
all expenses specified in District Policy #801.

7.1.7.2 Mreting of the Faculty Association and the offices and
committees thereof are not district functions and are
outside of duty hours.

Faculty malber*re assigned and terdered keys to their respective
offices and rooms and/or complexes in which they are assigned
classes. Such keys shall rot be loaned to or used by students
or any person other than the individual to whom they are issued.
Violation of this section shall constitute good cause for
disciplinary action.

Qff-—Campug Assignments: Assignment of staff to off-campus sites
lies within the District right of assignment. Such assignments
will Le limited by the following conditions:

7.1.9.1 travel to and from the assigned duty shall be in
District vehicles or recompensed at approved mileage
rates.

7.1.9.2 travel time shall be recompensed at .5 of the overtime
applicable per hour of travel calculated from the
College to the assigned site.

7.1.9.3 off campus is defined as any site outside a ten mile
radius of Barstow College.

7.1.9.4 all such assignments will be on a voluntary overtime
basis provided that a qualified full-time or a
qualified part-time instructor will volunteer. If not,
the District may assign full-time instructors tc such
classes on a reqular load basis.




7.1.10

7.1.11

7.2.1

SHORT-TERM SUBSTITUTE AND CERTIFICATED PROCTORING DUTIES

7.1.10.1

7.1.10.2

Where the modules scheduled for the day or days of
substitution are so taught that they meet the
syllabus/course outline requirement for the course in
question for the time period in question, such
substitutes shall be paid at the appropriate overtime
rate. The appropriate dean and the instructor of
record will determine whether such service is
substituting or proctoring.

All other short-term substitution and proctoring shall
be paid at .5 of the appropriate overtime rate.

Protective Attire: Protective attire and devices for laboratory
and shop courses shall be provided and maintained at District

expense.

The instructor is responsible for monitoring the

condition anC availability of all such devices for him/herself
and students, reporting substandard conditions, and
requisitioning repairs ands/or replacements.

7.2 FAULTY LOAD POLICY INSTRUCTION

Lectures

7.2.1.1

7.2.1.2

7.2.1.3

7.2.1.4

7.2.1.5

7.2.1.6

The norm for load purposes shall be the standard
lecture hours (STL), assuming substantial outside
preparation, student papers, written quizzes and
examinations. Such hours shall be calcuiated as a full
hour (1.00).

Orientation shall be calculated at .85 SLH.

The load factor for lecture classes in which automatic
video and/or visual media such as movie projectors,
video and/or audio tape recorders, slide projectors,
record players, and supplementary television are sued
over 25% of the semester shall be .85.

The weekly cquated hour load for instructors of lecture
classes shall be 1S SLH per semester, not to exceed a
total of 30 SLH for the year.

Factored load hours shall be calculated by treating
fractional parts of a total hour load as the next
higher number beginning with .50, as the next lower
number .01 through .49. Thus, 21 hours at .75 = 15.75
to be read as 16; 23 hours at .70 = 16.1 to be read as
16. Annual load shall be 30 hours (29.5 through
30.49).

All factored class hours shall be calculted as a
percentage of the standard lecture hour. (SLH)

i7




7.3

7.2.1.7 English composition shall be factored at 1.10.

7.2.2 Ac La : Science and comparable labs shall carry a
factor of .85 SLH.

7.2.3 es: Lahoratories in remedial reading,
writing, and mathematics shall be factored at .85 SLH.

7.2.4  Physical Education Activity Classes
7.2.4.1 P.E. activity classes shall be factored at .85 SLH.
7.2.4.2 Coaching intercollegiate teams shall carry 10 hours per

week for one semester for the season. These 10 hours
may be split over two semesters, where appropriate.
Coaches of baseball, tennis, and basketball will
receive a stipend of $1,500 and 10 hours of assigned
time per annum.

7.2.5 Performance Classes in music, drama, and art shall be factored
at .85 SLH.

7.2.6 Mandated Programg: Where programs are mandated by an outside
agency, such as diesel mechanics, the load factor shall be based
on the specific requirements of the mandating agency. These
requirements shall constitute a teaching load (15 equated hours)
for each district instructor to whom they apply.

7.2.7 ¢ Automative and diesel classes shall be
factored at .85 SLH.

7.2.8 Buginegs Laboratories: Business laboratories ghall be factored
at .85 SLH.

TELEVISION OOURSES

ITV couses are factored at .4S.

7.3.1 The Dean of Instruction shall have the authority to make
assignments of television courses to any instructor whose equated
load does not reach 15 SLH hours.

7.3.2 Hours for television courses are the units assigned to the

individual class.

|
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7.5

7.6

7.7

7.4.1 Spacial Studies: Special studies are generally scheduled for one
or two hours per week. They are designed to meet the nead for
classes vhich will not produce minimum enrollment. The load
factor shall be .20 plus .05 for each student. Such classes are
offered only at the discretion of the Dean of Instruction.

7.4.2 Credit by Examination

7.4.2.1 Credit by Examination will carry no premium where
students take only the final examination in a
currently scheduled class. )

7.4.2.2 Credit by Examination in all other cases will carry two
hours for the first student in a Credit by Examination
and .S hours for each additional student for the same
examination, up to five students.

7.4.2.3 Credit by Examination may be assigned up to three times
per semester per instructor.

7.4.2.4 Instructors may volunteer for additional credit by
examination sessions in any semester.

PORK EXPERIENCE

Instructors in work experience courses are required to meet with students
once a week and to visit their off-campus work sites. The chief loading
variable is the number of students involved. Each student shall count as
.093 of a teaching load. Total load shall not exceed 125 students. About
44 students are equivalent to 4 SLH.

QVERTIME

7.6.1 No standard hourly overtime shall be paid unless the instructor's
load exceeds 15 equated hours.

7.6.2 Overtime and part-time pay will be based upon 1 SLH per classroom
hour.

7.6.3 For purposes of equalization, the District may withhold two (2)
hours of overtime pay per term, but all overtime will be paid
prior to the conclusion of any school year.

EVENING ASSIGNMENTS:

As an institution which attracts students of many ages and circumstances,
Barstow College offers courses from 7:00 a.m. to 5:00 p.m. on Fridays.
Students attend classes during this time. Therefore, instructors are
assigned classes in the evening program, as well as in the day program.

13




7.8

7.7.1

7.7.2

7.7.3

7.7.4

7.7.5

7.7.6

7.7.8

7.7.9

All sssignments will fall into one continuous eight-hour block or
into two blocks of at least two hours each, not to exceed total of

eight hours.

No other assignments will be made on those days of split shift
which fall between the two blocks of time. The instructor will
have a2 minimum of four hours between shifts.

Turn—-around time will be not less than ten hours.

Travel time will be included in the eight-hour time block or the
two blocks.

Instructors may be assigned ro more than one evening class per
term nor more than four evening classes in any two-year period
with exceptions noted in 7.7.6.

Instructors may be assigned three or more consecutive evening
assignments to sequential classes provided that no more than
four evening assignments are made within a two-year period.

Equity between early and late evening assignments will- be
maintained over a two-year pericd.

Instructors may agree to accept more than one evening class per
term and/or less than ten hours turn—around time.

This article applies only to District assignments and does not
include overtime classes.

DETERMINATION QF LOAD: Determinations as to which load factors apply to
each course shall be made by the Executive Dean, Instruction and the

chairman o0f the BCFA negotiating team.

7.8.1

7.8.2

7.8.3

Appeals may be made through the Load Equity Committee.

The Load Equity Committee will be an Ad Hoc Committee, composed
of the division chairpersons and the appropriate dean.

The determinations of the committee will be advisory only, but
will be admissable evidence in a formal grievance procedure.

[y




7.9.2

7.9.3

7.10.1

7.10.2

7.9 NEW PREPARATIONS
7.9.1

A new preparation is defined as a course of instruction which the
instructor has not taught in two or more ye _s.

Instructors will be given one term's notice of assignment to a
new preparation.

If it becomes necessary to assign one or more new preparations
without one term's notice, the instructor so assigned will be
relieved of all other non-teaching District assignments for the
term in which that course of instruction is offered.

7.10 QQUNSELOR LOAD

Counselors are assigned thirty-five (35) hours per week of
regular duties per the current job description.

7.10.1.1 Counselors are responsible for 40 hours per week on
college-related activities. Five hours are reserved to
District committee meetings, sponsorship of campus
student organizations, and/or additional support for
assigned liason areas over the basic 35 hours of
regularly assigned duty hours.

7.10.1.2 Counselor dutied are equivalent, but far from identical
from counselor to counselor.

7.10.1.3 Individual counselors are assigned sole or primary
responsibility for certain functions. Such
responsibility areas are assigned by the Director of
Admissions and Guidance on a quarterly basis, in
writing.

7,10.1.4 Allegations of inequitable assignments are appealed to
the Dean, Student Services, and, if necessary, to the
Load Equity Committee.

7.10.2.1 Counselors are assigned to a ten (10) month contract of
18 working days per year beyond the adopted school
calendar, i.e., 196 days (calendar + 10%).

7.10.2.2 Any ten months of the year may be
assigned by the Director of Admissions
and Guidance.




7.10.3

7.10.4

7.10.5

7.10.6

7.10.7

7.10.2.3 Where July and/or August are assigned as part of the
contract year, the corresponding time off during the
reqular academic year shall be negotiated with the
Director. Any non-agreement may be appealed to the
Dean, and, if necessary, to the Superintei.dent, whose
decision shall be final.

Salary: Salary will be placement on the instructional salary
schedule, plus 10%.

Off—Campus Dutijes

7.10.4.1 Where travel is required, District vehicles will be
furnished. In the absence of available District
vehicles, mileage will be reimbursed at regular college
rates.

7.10.4.2 Travel time will be reimbursed on assigned duties at .S
of the appropriate overtime rate per hour. Such time
-will be considered part of the 40-hour week.

Counselors are required to log student contacts and time
dedicated to other assigned activities in order to quantify and
permit analysis of function.

Counselors are expected to attend workshops, conferences, etc.,
to maintain currency in their field and their special assignment
areas. These are not considered assigned duties. District will
pay specified expenses excluding travel time.

Counselors are assigned reading in the field and may be required
to submit reports of summaries of such reading. Counselors are
expected to do reading and research on their own special areas of
competence and responsibility and to make the rest of the
department aware of changes, developments, and influences on that

area.




ARTICLE VIII
SALARY

8.1 INITIAL PLACEMENT ON SALARY SCHEDULE

8.1.1 Board Authority: The Board retains the final authority to
specify the salary of new positions and to determine the credit
to be awarded for placement on an existing salary schedule.

8.1.2 ien ¢t The placement of an
individual on the salary schedule shall be the responsibility of
the Superintendent/President and shall be made with consideration
of the recommendation of the Profes: onal Preparation Committee.

8.1.3 The Professional Preparation Committee may recommend appropriate
service for salary placement purposes: e.q., differentiate for
placement purposes on the type and level of previous instruction.

8.1.4 Previous Experijence: Documented work experience in occupations
related to the instructor's field of teaching specialization may
be credited on the basis of 3.1 (3 years of successful employment
may be counted as the equivalent of 1 year of successful teaching

experience).

8.1.5 A 1.1 ratio will apply fer previous community college
instruction.

8.1.6 Limitations: Credit for work experience outside education cannot
exceed step 6, without specific recommendation of the
Professional Preparation Committee.

8.1.7 Placement Maxjimum: The Superinterdent/President is authorized to
credit, for placement on the salary schedule, past service of an
applicant for employment in this District up to a maximum of

eight years.

8.1.8 Fraud: Any employees' misstatement of fact material to the
determination of salary shall be considered grounds for
dismissal.

8.1.9 Uniformity: These requlatiors shall be uniformly applied to all
applicants.

8.2 CALARY UPON PLACEMENT

8.2.1 Base salary for Unit members shall be in accord with Salary
Schedule in Appendix A, Attached hereto and included by
reference.




8‘3

8.4

8.5

¥: A temporary part-time faculty member in the Barstow
Communit r College District is one who serves in a certificated position
reaching 60% or less of the annual normal course teaching load fo a full-
time instructor with comparable course duties, or one who serves as a
certificated counselor or librarian at 60% or less of the normal full-time
load of a full-time counselor or librarian with comparable duties.

pportunities: Staff vacancies which

represent opportunities for professional advancement or
diversification shall be made known to District personnel so that they may
apply for such positions.

Reopener: Renegotiation of the salary schedule may bc initiated by either
party at any time on or after the fifteenth of August of any contract year.
Such negotiations shall begin within five (5) working days of written
request by either party and ten (10) days after public notice.

<

b3




P : : The District agrees to pay the
cost of premiums for all full-time employees in the Barf'ammg Unit and
their dependents for programs of insurance, as stated in this section.

9.1.1 Basic and medical coverage of hospitalization and surgical
coverage as p2r current practice (Blue Cross).

9.1.2 Dental coverage as per current practice (CDS).

9.1.3 Vision coverage as per current practice (Vision plan).

9.2 EMPLOYEE INSURANCE COVERAGE: The District agrees to pay the full cost of
premiums for all full-time employees in the Bargaining Unit for income
protection insurance.

9.3 The District agrees to pay for retirement for contract and reqular
employees and for Workers' Compensation and Unemployment Insurance, in the
ratio prescribed by law for all employees in the Bargaining Unit.

r~ o
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11.1 SICK LEAVE

11.1.1 District Rights: The Board reserves the right to specify wihin
the limits of statute, the manner of verifying the legitimacy of
leave taken.

11.1.2 Amount of Leave: Certificated employees employed full-time
within the District are entitled to one day of sick leave for

each month of contract service.

11.1.3 Overtime hours and summer employment for full-time certificated
stalf will generate additional sick leave on a pro-rata base.

11.1.4 Unused sick leave shall be cumulative from y=ar to year.

11.1.5 Extended Leave: When a certificated employee is absent for wore
than his or her annual sick leave entitlement (10 days) because
of illness or accident, the next five school months (100 work
days) shall be paid in the following manner:

11.1.5.1 First, the accumulated sick leave entitlement, carried
over from the previous school year, shall be applied.
The certificated employee shall receive full salary
compensation for these days of absence.

11.1.5.2 Second, The balance of 100 work days the Certificated
employee is absent from duty shall be compensated for at
a rate which is the difference between what the
employee would have received during the period of
absence, and that which would have been paid of
substitute in accordance with the District salary
schedule for part-time and tempcrary employees.

11.1.5.3 Limitations: Should a certificated employee be absent
for more than 100 working days because of illness or
accident, the employee is entitled to receive full
salary compensation only if there are days remaining in
the employee's accumulated sick leave entitlement.
This compensated leave shall terminate when all such
entitlement is taken.

11.1.6 Phvsician's Statement: Employees absent for more than five (S)
consecutive days may be required to submit a physician's statement
or that of a person authorized by any well-recognized church or
denomination to treat people stating the reason for absence and
whether or not the employee can perform all assigned duties.
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11.2

11.1.7  Involuntary Sick Legve: Should a certificated employee of the
District; in the opinion of an administrator, show evidence of
deviation from normal physical or mental health, the admin-
instration shall repor{ this to the Superintendent/Fresident,
who shall recommend a course of action in accordance with state law.

11.4.8 Records: The personnel records of this District shall show the
attendance of mach employee, and such days as that employee may
be shsent for r=aszon of illness, accident or other cause. A
record shall be maintained of the unused sick leave days
accumulated by each enmployee.

11.1.9 Abuges: Misuse of sick leave shall be considered a serious
infraction of Board rules subject to the Board's power to
discipline employees up to and including discharge. (Ed. Code
87754, 87780-82).

ANCOME PROTECTION PLAN: Should any salary amount, provided for in the

above, fall below 66 and 2/3% of the employee's sz2lz2ry, and if the employee
is totally disabled, the difference between the employee's salary shall be
paid under a coordination of benefits provision of an income protection
insurance plan paid for by the District. The specific provisions of this
insurance plan are outlined in the insurance policy purchased by the District.

11.3 INDUSTRIAL ACCIDENT LEAVE: Allowable leaves shall be for a maximum of

sixty days for each accident in any one fiscal year during which school is
required to be in session, or when the employee would otherwise have been
performing work for the District.

11.3.1  Limitations

11.3.1.1 Allowable leave shall not be accumulated from year to
year.

11.3.1.2 Allowable leav: shall commence on the first day of
absence.

11.3.1.3 Payment for monthly salary lost while the employee is
on industrial accident or illness leave shall not,
when added to a temporary disability indemnity payment
granted the employee under workman's compensation laws,
exceed the normal monthly salary.

11.3.1.4 Industrial accident or illness leave will be reduced by
one day for each day of .uthorized absence, regardless
of a temporary disability indemnity award.

11.3.1.5 When an industrial accident or illness occurs at a time
when the ful) sixty days will overlap into the next




fiscal year, the employee shall be entitled to only
that amount remaining at the end of the fiscal year in
which the illness or injury occurred for the same
illness or injury.

11.4 EXTENDED LEAVE: If the sixty day leave of absence is exhausted and the
employee is not medically able to return to work, he or she shall then be
entitled to the provisions of Ed. Code Section 87780, 87781, and 87786. 1If
the employee continues to receive temporary disability indemnity, it will
result in a payment to him or her of not more than his or her full salary.

11.4.1 District Compensgtion: The employee shall erdorse to the district
the temporaiy disability indemnity checks on account of his or
her industrial accident or illness if during any pay period he or
she receives full and reqular compensation from the District.

11.4.2 Interstate Travel: Any employee receiving benefits from
industrial accident or illness leave may be absent from the state
of California for not more than forty-eight hours, unless
authorized by the Board of Trustees to travel outside the state.

11.4.3  Doctor's Certification: Bmployees requesting or claiming leave
of absence for industrial accident or illness are required to

provide doctor's certification that the emplovee is medically
unfit to return to work. Payment shall not be made unless
certification is on file with the District. (Ed. Code 87787)

11.5 Maternity Legve: The Board shall provide for leaves of absence, subject
to law and the policies of this board, for any certified employee of this
District whose absence is required by pregnancy, miscarriage, childbirth,
or recovery therefrom. Such absences may be requested and granted only in
accordance with Board policy on temporary disability (sick leave) and
extended leaves of absence. .

11.5.1 An employee whose pregnancy has been verified shall report her
condition to her supervisor as soon thereafter as possible and
indicate her plans if she intends to request a leave of absence
other than that of temporary disability due to pregnancy,
miscarriage, childbirth or recovery therefrom.

11.5.2 Cartification of Fitness: A pregnant employee shall present to
her supervisor a written statement by her physician of her

physical capacity to perform the duties of her position:
11.5.2.1 at the time she notifies the Board of her pregnancy.
11.5.2.2 monthly during the course of pregnancy.

11.5.2.3 before she resumes her duties following the termination
of pregnancy.

11.5.2.4 when notwithstanding such certification of fitness, the
performance of a pregnancy employee has substantially
declined from the performance demonstrated by said




11.5.4

11.6

11.6.1

employee at the time immediately prior to the time when
notification was given of the state of pregnancy, or
vhen the employee has been absent more than five (5)
consecutive days, the employee shall then be required
to submit a physician's statement that she is
physically fit to perform the duties assigned to her.

Temporary Disability Lagve: A pregnant employee shall be granted
temporary disability leave of absence for disabilities associated
with pregnancy, miscarriage, childbirth or recovery therefrom on
the same basis as leave granted for any temporary disability
(sick leave).

11.5.3.1 The employee and her physician shall determine as far
in advance of the anticipated date of childbirth as is
feasible the date on which her pregnancy will disable
her from the performance of her duties and report that
date to her supervisor, in order that substitutional
services may be arranged and the educational program
suffer the least interruption.

11.5.3.2 Similarly, the employee and her physician shall
determine and report the date on which she is likely to
be physically capable of returning to her duties
following the termination of her pregnancy.

11.5.3.3 In either case, the board may verify the claim of the
amployee that she is disabled from the performance of
her duties or capable of returning to her duties in
accordance with the procedure of Certification of
Fitness.

Extended Leave of Abgence: An employee who wishes to be absent
from her position before she is disabled by pregnancy,

miscarriage, childbirth or recovery therefrom, or beyond the
terminations of such disability or both, may request such leave
in accordance with Board policy on extended leaves of absence.
(EQ. Code 87766: Labor Code 1420.2)

¢ The Board shall, in accordance with law and

PERSONAL_NECESSITY LEAVE
pursuant to the provisions of this policy, provide for an employee's
absence for personal necessity while charging such absence to sick leave.

Limits: The Board reserves the right to specify within the
limits of statute and judicial precedent, the manner of proof of
personal necessity, the type of situations in which such leave
will be permitted and the number of sick days which may be used
in any school year for personal necessity leave.

11.6.1.1 The total number of days used for personal necessity
leave in any school year may not exceed six (6).




11.6.1.2 Request for personal necessity leave shall be made at
least three (3} days in advance to his/her immediate
supervisor who reserves the right to verify such
request by any appropriate means.

11.6.2 Exceptions to Advanced Notjice: Advance permission is not
required in the following situations specified by law:

11.6.2.1 "death or serious illness of a member of his or her
immediate family; or,

11.6.2.2 accident involving his or her person or property, or
the person or property of a member of his or her
immediate family.

11.6.3 Reagons for Leave: Personal necessity leave may be taken for the
following reasons:

11.6.3.1. serious illness of a member of the employee's immediate
family; e

11.6.3.2 accident involving the employee's person or property;

11.6.3.3 accident involving the person or property of a member
of the employee's immediate family. (Ed. Code 87788
definition); or,

11.6.3.4 death of a member of the employee's immediate family

for the time requested in excess of that specified by
statute.

11.6.4 Exclusions
11.6.4.1 extension of a school holiday or vacation;

11.6.4.2 social event (wedding of self or family member,
reunion, etc.);

11.6.4.3 convention related to employee's avocation; or,
11.6.4.4 job interview for positions outside District.

11.6.5 Compensation: Compensation for personal necessity leave shall be
in accordance with the applicable provisions of the sick leave
policy of this Board. (Ed. Code 87784)

11.7 EXCEPTION: The Board reserves the right ot grant leaves of absence, for
the purposes not otherwise covered by Board policy, when, in the judgment of
the Superintendent/President, such action will be mutually beneficial to
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the employee and the College.

11.7.1 Personal Buginess Leave: A Unit member shall be entitled to five
(S) days leave each schcol year for parscnal reasons subject
to the following conditions:

11.7.1.1 This leave shall not be used for purposes of
convenience for matters that can be taken care of
outside of the normal work hours.

11.7.1.2 This leave must be taken in full day increments and
shall be limited to three (3) percent of the
total number of Unit members on any given date.

11.7.1.3 Unit members seeking this leave must file a written
request stating the reasons for the request with the
appropriate Dean for approval by the
Superintendent/President one week in advance of such
leave.

11.7.1.4 The District shall subtract from the Unit member's
salary an amount equal to the established substitute
teacher daily rate when a substitute is used.

11.7.1.5 If the person applying for leave arranges for a
substitute acceptable to the Dean which involves no
expense to the District, no salary deduction shall be
made.

11.8 BEREAVEMENT LEAVE: Every person employed by this community college
district in a position requiring certification qualifications is entitld
to a leave os absence, not to exceed three days, or five days if out-of
state travel is required, on account of the death of any member of his
immediate family. No deduction shall be made from the salary of such
employee nor shall such leave be deducted from leave granted by other
sections of this code or provided by the governing board of the District.
The governing board may enlarge the benefits of this section and may expand
the class of relatives listed below as members of the immediate family.
Members of the immediate family, as used in this section, means the mother,
father, grandmother, grandfather, or a grandchild of the employee or of the
spouse of the employee, and the spouse, son, son~in-law, daughter, daughter-
in-law, brother, or sister of the employee, or any relative living in the
immediate household of the employee. (Ed Code 87788).

11.9 QQURT DUTY

11.9.1  Judicial and Official Appearance [egve shall be granted for
purposes of reqularly called jury duty, appearance as a witness

in court other than as a litigant, or to respond to an official

Q 31




11.9.2

11.9.3

11.10

order from anothc: government jurisdiction for reasons not
brought about through the initiation of the faculty member.

Jury Duty: A leave of absence without loss of salary shsll be
granted to a faculty member who is officially called to jury duty.
Juror's fees, exclusive of mileage, received by the faculty member

.shall be deposited to the credit of the District.

court Appearances: For any necessary court or agency
appearances, the faculty member may use available person

necessity leave. However, if any court or agency apperance is
required of a faculty member by the district, it shall be made
without loss of pay and without charge to any other accrued leave
benefits.

¢ Certificated employees who enter the military service of

the United States in Califronia are entitled to a military leave.

11.10.1

11.10.2

11.10.3

11.10.4

continuity: Such absence does not affect classification and does
not constitute a break in service. However, this absence does not
count as part of the probationary period required as a condition
precedent to classification as a permanent employee.

ts: Within six months after an employee
honorably leaves the service or has been placed in inactive duty,
he or she shall, subject to the provisions of Ed. Code 87832, be
entitled to return to the position held at the time of entrance
into the service, at the salary to which he or she would have
been entitled had he or she not absented himself or herself from
the District.

Compensation: Certificated employees ordered into military
service are entitled to one month's pay from the District if one
year of service has been rendered to the District.

National Guard: Members of the National Guard are entitled to
leave without regard to the length of their public service. (Ed.
Code 87832),

11.11 UNCOMPENSATED LFAVE: It is the policy of the Board that leaves of absence,
without pay, not tr exceed once year, may be granted by the Bzard upon the
recommendation of the Superintendent/President. Such leaves shall benefit
the school and students of the District, and will normally be granted for a
school year. (July 1 thrc "tht June 30).

11.11.

Notice: If a person wishes to take a leave under this policy, a




written request must be presented to the Superintendent/
President's office at least four months prior to

the effective data of the leave. It is a condition to the
granting of an annual college year leave that the employee must
notify the District in writing (not later than April 1) whether
or not he or she intends to return the following fall. If no
notification has been received by the district, the Board shall
consider the instructor to have resigned his or her position.

11.11.2 Restrictions

11.11.2.1 No leave shall be granted during the school year unless
a satisfactory replacement can be obtained.

11.11.2.2 No salary increment shall be granted for time spunt on
annual leave. Upon his or her return to teaching, an
employee's salary shall be one step higher than that
received during his or her last full year of service.

11.11.2.3 A regular leave of absence may be granted only to those
instructors who have achieved permanent status. Under
extenuating circumstances and with the approval of the
Superintendent/President, the Board of Trustees may
grant a regular leave to a probationary employee.

11.11.3  Exception: The Board reserves the right to grant leaves of
absence, for purposes not otherwise covered by Board policy,
when, in the judgment of the Board, such action will mutually
benefit the employee and the College. (Ed. Code 87763-64)

11.12 PROFESSTONAL GROWTH LEAVE(Sabbatical): Profecsional growth leaves may be
granted for study and travel and for such purposes leave deemed to be
beneficial and in the best interest of the college district. Professional
growth leave is a valuable means of furthering the educational growth of
the staff and is intended for this specific purpose. Plans setting forth
the program of the applicant will accompany and be part of each letter of
applications.

11.12.1 Benefit to the District: The Board of Trustees, upon the advice
and recommendation of the Superintendent/President, may grant

Professional Growth Leave to certificated employees who have
completed a minimum of six (6) consecutive years of full-time
service in the Barstow Community College District, and who have .
qualified by submitting an acceptable plan of proposed activity
to be carried on during the leave which will be of benefit to the
College District.

11.12.2 Financial Abilitv of the District: Professional growth leaves
may be granted each year based on financial ability of the
District. Every effort shall be made to grant professional growth
leaves to a number not to exceed five (5) percent of the full-
time certificated staff during any given year. In the event
funds are not available to finance that number, the largest
percentage possible shall be granted.

11.12.3 Eliqgibility: A certificated employee engaged in full-time
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11.12.4

11.12.5

11.12.6

11.12.7

11.12.8

11.12.9

teaching shall be eligible for a professional arcwih leave after
each successive six years of service, kFut not more than one such
leave of absence shall ke granted in each six year period. The
period of absence shall not be included as service in computing
the six consecutive years of service.

Duratjion:

11.12.4.1 Such leaves may be granted for not more than three
consecutive quarters or for less than one full quarter.
Extended professional growth leaves shall not be
considered as an interruption in service to the
District, and such time shall be computed for normal
progression on the salary schedule.

11.12.4.1 The Board may provide that such leave be taken in
separate semesters rather than for a continuous one-year
period, provided that the leave of absence for any and
all semesters shall be commenced and completed within a
three-year period.

Application Procedure: Application for extended professional
growth leave, incluiing plans, will be presented to the
administration by February ist preceding the school year in which
the proposed leave is to begin.

Limitations: Since the effective operation of the college must
not be adversely affected by its professional growth leave policy,
the practice shall be to restrict the number of persons on
professional leave to five (5) percent of the certificated staff.

Other Requirements: In order to be granted a professional leave,
the certificated employee must:

11.12.7.1 render a period of service in the employ of the Board
following his/her return from the leave of absence
which is equal to twice the period of the leave.

11.12.7.2 post a bond indemnifying the Board against loss in the
event the employee fails to render the agreed upon
period of service following return from the leave;

11.12.7.3 sign the contract of agreement for the professional
growth leave.

Exerptions: If the leave itself or the return to post-leave
service is interrupted or prevented by a serious accident, ill-
ness, or death, the terms of the leave shall not be considered
violated.

Stipend: Pay for the sabbatical leave time shall be calculated
at fifty percent (50%) of the rate at which the employee would
have been paid had he/she continued in normal service for one (1)
year, or seventy five percent (75%) for one semester.
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11.13 Paternity Leave

11.13.1 when the physical condition of the expectant mother necessitates
it, a father may have his personal necessity leave extended by
five days on her physician's direction.

11.13.2 Upon the birth of the child, the father will be granted two days
compensated leave.




12.1

12.2

12.3

12.4

12.5

12.6

12.7

12.8

ARTICLE XII

EVALUATION

The District, which may be represented by the appropriate administrator,
retains responsibility for the evaluation and assessment of performance of
each faculty member. Such responsibility shall be exercised in a manner
consistent with the following procedural guidelines.

Written evaluation and assessment of performance shall take place at least
once each school year for contract faculty and at least once every other
year for regular faculty. Hourly faculty will be evaluated during their
first quarter of employment anc at least once during every two (2)
semesters or three (3) quarters thereafter.

The immediate administrator and division/area faculty shall consult and
attempt to agree upon acrual obje. ‘ives, standards, and assessment methods
to be utilized. If agreement is not reached the immediate administrator
shall make the determination of actual objectives, standards and assessment
methods. This deterimnation may be subject to the grievance procedure.

Techniques of evaluation will include cbservation, peer review, self-
appraisal, student appraisal and administrative appraisal.

Upon completior of the written evaluation and prior to the time such
evaluation is filed in the evaluatee's personnel file, a meeting to discuss
the evaluation shall taks place between the evaluator and evaluatee.

12.5.1 The evaluatee shall be provided a copy of the written evaluation
prior to the meeting.

12.5.2 The evaluator and the evaluatee shall both sign the final
evaluation as an indication that the meeting took place.

12.5.3 The evaluatee shall be provided up to ten (10) days to prepare a
written response to the evaluation. Such response shall be
attached to the personnel file copy of the evaluation.

The evaluator may make formal recognition of areas of exemplary
performance on the part of the evaluatee in the written evaluation. Should
the evaluator note specific deficienciez in the evaluation, reasonable
assistance will be provided the evaluatee in developing a plan to correct
the deficiencies.

The objective decisions of the evaluator shall not be subject to Article
XIV Grievance Procedure of this Agreement.

While evaluation procedures may be related for evidentiary purposes to
disciplinary/discharge proceedings, discipline and discharge procedures
may, in appropriate cases, be undertaken independently of the evaluation
procedures contained in this Article.

12.8.1 Nothing in the Article shall in any way preclude a faculty
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member's right Lo legal appeal of disciplinary action through
appropriate Education Code provisions.

Any evaluation procedures involved in disciplinary and/or
dismissal proceedings shall conform to Education Code sections
87732 through 87745 and such other relevant sections as are
referred to therein. The instructors right to notification
and discovery shall not be abridged.

12.9 The Association will be consulted in the development of forms or criteria
to be utilized in realtion to this Article.

12.10 Student Evaluations

12.10.1

12.10.2

Frequency: Student evaluations will be obtained in every class
for every instructor, every semester, at District expense.

Results: The descriptive results obtained will be reported in
terms of: (a) an institutional average, (b) a divisional
average, and (c) an instructor average.

Review: Each instructor shall meet with the appropriate Dean to
discuss the results of the student responses. The Dean shall,

in writing, make specific recommndations concerning the methods to
be used for improving each rating summary for each teacher when
the rating is in the lower quartile of the institutional
distribution for any class.

12.11 PEER EVALUATION

12.11.1

Selection and Duties: If, at the end of the second semester
“ollowing the administrative review and recommendations, any of
the rating remain at the same level with no indication of
improvement, the instructor's division chairman and the
instructor will select two faculty members to assist in the
process of evaluating the Dean's recommendation and in attempting
to find a means for assisting the instructor in improving his
student ratings.

Report: The findings and mutually agreed upon recommendations
(including, if necessary, classroom visitations by the
instructor's peers) will ba submitted in a written report to the
appropriate Dean.

Peer Reevaluation: Following a seccnd semester of assistance,
the peer evaluators will again meet to consider the
effectiveness of their effort.

Report: They will again consider the results of the student
reports, as well as the apparent effectiveness or ineffectiveness
of their efforts, all of which will be summarized in a report to
i!e appropriate Dean.

12.12 Student evaluations will become part of Administrative Evaluation.
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13.1

13.2

13.3

13.4

13.5

13.6

13.7

ARTICLE XIII
SAFETY CONDITIONS

QBLIGATION OF DISTRICT: The District shall provide and maintain teaching
facilities, equipment, and conditions which shall conform to, and comply
with, all safety, health, and sanitation requirements imposed by state or
federal law or the regulations adopted under state or federal law.

OBILGATION OF UNIT MEMBERS: Individual unit members shall notify the

District management of any conditions or circumstances which are, in the
opinion of that member, in violation of the laws, rules, or regulations
cited above.

INTERPRETATION: Nothing in this Article shall be construed in such manner
as to relieve either party to this Agreement of the responsibility for
exercising reasonable and prudent judgment at all times in the performance
of their respective duties. '

REPORTING UNSAFE CONDITIONS: When, in the opinion of a Unit member s the
conditions under which he/she is required to serve, or, any other
conditions known to himvher by reason of his/her employment with the
District, are deemed to be unsafe, he/she shall, in writing, notify any
available member of the District management concerning said condition.

MEMBER LIABILITY: Receipt of the written notice of an unsafe

condition shall, for the period during which a response from the District
management is pending, constitute a release of liability to the Unit member
for any and all suits, claims, or orders of judgment arising out of the
identified condition, except where actions, negligence, or nonfeasance of
the member contributes to the unsafe conditions.

t The District Management shall, upon receipt of the
written notice, investigate into the matter and ascertain the
validity/invalidity of the statements made. Having made this
determination, the District Management shall, in writing, notify the Unit
mewber of its plans (including no action) for dealing with the alleged
unsafe condition.

ASSCCIATION PARTICIPATION: If, in the opinion of the Unit member, the
response of Management is inappropriate or inconsistent with good health

and safety practices, the member shail notify the BCFA in writing with
copies of his original notice and the response of Management attached. If
BCFA concurs in the opinion of the member, the Unit shall file a complaint
with OSHA, copy to the Superinterdent/President of the District.

CAL-OSHA APPEALS BOARD
107 South Broadway

Los Angeles, CA 90000
(213) 620-5254
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13.8.REFORT OF ATTACK OR MENACE

13.8.1

Should a faculty member be attacked, assaulted, threatened, or
menaced by a student in the course of employment, such faculty
member shall report the incident promptly in writing to the Dean
of Student Services, identifying the student and setting forth
the time, place, and circumstances of the incident.

Should a faculty member be attacked, assaulted, threatened or
menaced by any person in the course of employment, such faculty
member shall report the incident to the immediate supervisor who
shall promptly report the incident to the police and the District
Personnel office. This does not preclude the faculty member
reporting the incident to the police. The District shall comply
with any reasonable request for information in its possession
relating to _.e incident and the persons invclved.




GRIEVANCE PROCEDURE

14.1 GENERAL PROVISIONS

14.1.1 The purpose of this procedure is to provide a prompt and
efficient means for the resolution of grievances at the lowest
possible administrative level.

14.1.2 A “grievance" is a claim by an aggrieved party that there has
been a violation, misapplication, or misinterpretation of the
provisions of this Agreement. All other matters and disputes for
which there are other means of resolution are beyond the scope of
this Agreement. Alsc excluded from these procedures are those
matters so indicated elsewhere in this Agreement.

14.1.3 A "grievant" may be any member of the Unit covered by the terms
of this Agreement.

14.1.4 The respondent in all cases shall be the District itself rather
than any individual. The District may be represented by an
appropriate designee. The filing or pendency of a grievance
shall not delay or interfere with implementation of any District
action during the processing thereof.

14.1.5 A "day" is a day in vhich the administrative offices of the
District are open for business, with the exception of Christmas,
spring, and summer recesses.

1¢.1.6 Association Right to Grieve: The Association may act as grievant
if they file a grievance concerning the provision of Article IV,
Association Rights.

14.1.7 Eailure to Meet Time Limits: If a grievance is not processed by
the grievant in accordance with the time limits set forth in this
Article, it shall be considered settled on .he basis of the
decision last made by the District. Except as provided herein if
the District fails to respond to the grievance in a timely manner
at any level, the running of the time limit shall be deemed a
denial of the grievance and termination of the level involved, and
the grievant may proceed to the next step.

14.1.7.1 Time limits hereunder may be lengthened or shortened '
in any particular case only by mutual written agreement.

14.1.7.2 The parties will attempt, in good faith, to adjust time
limit problems which occur above Level 1 as a result of
the summer recess.
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andsor ask for further det..'s, reasons, and evidence.

14.3.7 The Chair will call for the appropriate Dean to state the
District response together with any counterproposals or
suggestions advanced by the immediate supervisor at the informal
(Level One) consultation. The panalists shall have the right to
put questions and/or ask for further details, reasons, or data.

14.3.8 Any parties in interest shall have the right to be present and to
hear and respond to any statements made or to give additional
testimony at this point.

14.3.9 The Chair will then poll those present to ascertain that all
available relevant information has been presented.

14.3.10 All panalists being satisfied, the Chair will adjourn this
portion of the hearing and the panel shall retire to
consider their decision in private.

14.4 THE RESOLUTTON 2MD DECTISION

14.4.1 The panel shall endeavor to develop a common sStatemen: on an
agreed-upon resclution. They shall generate a majority, if not
a unanimous written decision finding for the grievant or for the
vistrict. Reasoning supnorting the resolution shall be included.

14.4.2 They shall, correspondingly, determine and state in writing the
appropriate remedy as determined by the panel, if the finding in
14.4.1 above was for the grievant. Reasoning supporting the remedy
determined upon shall be included.

14.4.3 A dissent to the majority decision reached in 14.4.1 or 14.4.2
abuve shall also be put in writing by the dissenting member,
togecher with the rationals supporting such dissent.

14.4.4 The written decisions of the panel shall be distributed to all
principals and the Superintendent as soon as feasible but in no
case more than five working days after the hearing.

14.4.5 The copy of the decisions to the Superintendent shall have a copy
of the grievance attached.

14.5 APPEAL

14.5.1 The grievant may, within five (5) working days of the distribution
of the panel decision, appeal the decision of the panel to the
Board of Trustees by submitting a written appeal to the
Superintendent/President stating the reasons for and basis of
his/her appeal.

14.5.2 Upun receipt of the appeal, the Superintendent/President (S/P)
shall review the findings of the panel and place the item upon
the agenda of the next regular Board meeting, together with a
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14!6

14.7

14.5.3

14.5.4

14.5.5

14.6.1

14.6.2

14.6.3

summary of the case and his/her recommendation. The

Superintendent may call in any or all of the principals in the
case as necessary to generate his/her recommendation. The S/P
may cite any and all appropriate persons to the Board Hearing.

At the next reqularly scheduled meeting, the Board shall consider
the merits of the case in close session, ~eviewing the grievance,
the decision of the panel, any dissents, and any allegations of
irregularities or violations of prescribed procedure.

The Board is not charged with rehearing the case, but rather with
assuring itself and its constituency that a fair and impartial
hearing has been held in accord with the letter and spirit of
this Agreement and that a reasonable and appropriate decision has
been rendered.

Upon returning to open session, the Board shall act to sustain,
modify, or reverse the panel decision being appealed. It shall
give reasons for modification or reversal, and direct the
Superintendent/President to respond to the appropriate parties in
writing.

Where the panel finds for the grievant, the Superintendent shall
review the grievance and the decision of the panel together with
any dissents.

The Superintendent/President may call in any or all of the
principles to secure the optimal basis for his/her recommendation
to the Board.

Upon conclusion of a review, the Superintendent shall put an
action item on the agenda of the next regular Board meeting for
ratification of the panel decision, together with his‘/her
recommendation for ratification, modification, clarification, or
reversal of the panel decision.

THE DECISION OF THE BOARD SHALL BE FINAL: The Superintendent shall advise
all principals in writing of the decision of the Board.




14.8 FORM DEVELOPMENT AND DISTRIBUTION

14.8.1

14.8.2

14.8.3

14.8.4

Forms, as needed, for filing grievances, serving notices, taking
appeals, making reports and recommendations, . 'd other necessary
documents will be prepared jointly by the Superintendent/
President or his/her designee and the Association.

The forms shall be given appropriate distribution by the
Asscciation and the District to all Unit members to the end of
facilitating the grievance procedure.

The costs of preparation and reproduction of such forms shall be
borne by the District.

Every reasonable effort shall be made to develop forms for
grievance processing that are suitable for all elements of the
college community, including the Classified Bargaining Unit.




14.1.8

14.1.9

14.1.10

14.1.11

14.1.12

14.1.12

14.1.7.3 An inmediate administrator shall not be required to
respond to more than one grievance in any five-day
period. Accordingly, timelines incorporated in this
procedure shall be automatically extended in the event
of multiple grievance filing with the same immediate
administrator.

Asgociation Repraesentation: The grievant shall be entitled to

representation by the Association at all grievance meetings. In
situations where the Association has not been requested to
represent the grievant, the District will not agree to a final
resolution of the grievance until the Association has received a
copy of the grievance and the proposed resultion and has been
given the opportunity to state its views on the matter. Ten (10)
days will be considered an opportunity in this instance.

Beleased Time: Grievance meetings will normally be scheduled so
as not to conflict with classroom duties. If this is not his/her
division/urea representative, or another representative of the
Association for purposes of processing the grievance.

Contidentiality: In order to encourage a professional and
harmonious disposition of a faculty member's grievance, it is

agreed that from the time a grievance is filed until it is
processed through the proccdure, neither the grievant nor the
Association nor the District shall make public either the
grievance or evidence regarding the grievance.

No Reprisal: There shall be n. reprisal against a faculty member
for filing a grievance or assiscing a grievant in ths procedure.

Grievance Files: The District's records dealing exclusively
with the filing and processing of a grievance shall be maintained
~eparately from the grievant's personnel file. Such grievance
file shall be kept confidential. All records used in this
grievance procedure which may have been derived from personnel
files maintained by the District, will be returned to those files
without indication that they had been used in this grievance
procedure,

Group Grievance: Should the Association and the District feel
that the significant characteristics of a number of individual
grievances or potential grievances are sufficiently alike, that
it would be in the best interest of time ‘o hear this group of
grievances as one, they may mutually agt. o do so.

14.2 GRIEVANCE PROCEDURE

14.2.1

Level One, Intormal: Before filing a formal written grievance,
the grievant shall attempt to resolve it through an informal

conference with his/her immediate administrator. The grievant
may accept the resolution at this point, or he/she may appeal
through the balance of the process with the option of withdrawing
irom the grievance at any point in the procedure.
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13.2.2

14.2.3

14.2.4

12.2.5

Level Two - Formal

14.2.2.1 Within twenty (20) days after the occurrence of the act
or omission giving rise to the grievance, the grievant
must present such grievance in writing to the
appropriate Dean. If the grievant had no knowledge of
the occurrence of the act or omission, and could not
with the exercise of reasonable diligence have known
about it, then the twenty (20) day time limit shall
begin to run on the data upon which the grievant knew or
reasonably could have known of the occurrence. .

14.2.2.2 The written statement shall be a clear, concise
statement of the grievance, including the specific
provisions alleged to have been violated, misapplied,
or misinterpreted, the circumstances involved, and the
specific remedy sought. The written statement shall
include a report on the Level One conference.

14.2.2.3 Either the grievant or the immediate administrator may
request a personal conference.

14.2.2.4 The "appropriate dean" is the supervisor of the
. grievant's immediate supervisor.

: The appropriate dean
shall, within five (5) days after receiving the formal grievance,
schedule the hearing for a date, time, and place he deems
convenient to all parties. The hearing shall be set within 10
days of receipt of the formal grievance.

14.2.3.1 Notice of the hearing and a copy of the grievance
shall be sent to:

The Chariman of the BCFA Grievance Committee

The District Representative

The Grievant

The Immediate supervisor of the Grievant

Any party in interest identified by the grievant or
his/her supervisor.

The neutral selected per 14.2.4 below.

The Grievance Hearing Panel: The Grievance shall be heard by a

panel consisting of:

A representative chosen by the Association

The Dean selected by the District, and

A neutral person chosen by the procedure described in 14.2.5
below.

The neutral panel member will be selected by the Association and




the Dean representing the District from a list supplied by the
California State Mediation Service and this person shall sit as
the Chairperson of the Panel.

14.2.5.1 Within 48 hours of receipt of formal grievance, the
appropriate Dean shall notify the Chairman of the BCFA
Grievance Committee to join the District Representative
in selection of the neutral panalist.

14.2.5.2 The first operation is a flip of a coin by any third
party. Tails means the Assocation strikes (one) name
from the list; Heads means the District strikes the
(one) name from the list.

14.2.5.3 Each shall strike in order until one name is left.
That remaining name shall be the neutral pznelist and
shall be notified per 14.2.4 above.

14.2.5.4 No pay shall accrue to the neutral or any other
panalist.

14.2.6 Right to Advocate: Each party may be represented by an advocate
of their choice.

14.2.7 Eithet party may cite witnesses, present documentation, or
present such other evidence as supports their position.

14.3 CONDUCT OF HEARING
14.3.1 The panel shall select a chairperson.

14.3.2 Each panelist shall have a copy of the grievance.

14.3.3 The first order of business of the grievance panel shall be the
consideration of any protest as to the grievability of the
camplaint in question.

14.3.4 If the panel majority rules that the issues is grievable, the
tearing shall proceed.

14.3.5 If the panel majority agrees that the issue is not properly
grievable, the hearing shall be dismissed. The panel shall make a
written report on the basis of its decizion and submit copies to
all parties and the Superintendent. A dissenting member shall
make a written report ¢ * the reasons for his/her dissent.

14.3.§ The Chair will call for the gricvant to present his case |
verbally.

14.3.6.1 The Grievant and/or his/her representative will restate

the circumstances of the grievance, together with the
remedy he/she believes is in order.

14.3.6.2 The panalists shall have the right to put questions
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15.1

15.2

15.3

15.4

ARTICLE XV
BETIREMENT

RISABILITY AND EARLY RETIREMENT: In the case of disability retirement at

any age, or early retirement at age 55 (or as modified by the Education
Code), for a certificated employee of the Boarstow Community College
District, the District will continue to pay monthly payments of all
medical, hospital, dental and optical insurance in effect at the time of
retirement for a period of 10 years, or until the employee reaches age 65,
which comes first.

15.1.1 The employee must have completed at least 10 years of service
with the district, or be on step 12 of the salary schedule to be
eligible for this benefit. Obligation of the District herein
will continue only as long as the retiree continues to receive a
disability allowance or service retirement allowance from the
State Teacher's Retirement System, within the limitations of 15.2
above.

15.1.2 Any changes or additions made in the above types of insurance or
additional fringe benefits will also apply to covered retirees.

FROCEDURE: The District and the Association jointly shall develop
applications, other forms, and administrative procedures necessary to
implement and operate this program.

ELIGIBILITY: Members of the Unit with five (5) or more years of service in
public school K-14 shall be eligible to retire at the end of the school year
in which they attain the fifty-fifth birthday.

oo L [ \ . Al X ¢ In
accordance with Education Code, the District shall establish a Reduced
Teaching Service Program, and the same shall be implemented by requlations
set for below.

15.4.1 A faculty member must have reached the age of fifty-five (55) (or
as modified by the Education Code) prior to reduction in workload.

15.4.2 The faculty member must have been employed full-time in a
position requiring certification for at least ten (10) years of
which the immediately preceding five (S) years were full-time

employment.

15.4.3 The option of part-time employment may be exsrcised at the request
of the faculty member with concurrence of the District, and can
be revoked only with the mutual consent of the District and the
faculty member.




15.4.4

15.4.5

15.4.6

15.4.7

15.4.8

15.4.9

The faculty member shall be paid a salary which is the pro-rata
share of the salary the faculty member would be earning had such
faculty member not elected to exercise the option of part-time
smnlovmenc, but shall retain all other rights and benefits for
which the faculty member makes the payments that would be
required if full-time employment were continued. The faculty
menber shall receive health benefits as provided in the Government
Code in the same manner as a full~time faculty member.

The minimum Part-time employment shall be the equivalent of 50%
or more of annual load and required by the faculty member's
contract of employment during the faculty member's final year of
service in a full-time position. ’

A faculty member participating in this program shall receive the
cerdit under the S.T.R.S. the faculty member would receive if
employed on a full-time basis with a retirement allowance, as

well as any other benefits to which the faculty member is entitled
under the Education Code, based upon the salary that the faculty
menber would have received if employed on a full-time basis, and
both said faculty member and the District shall contribute to the
Teacher's Retirement Fund the amoun:t that would have been
contributed if the faculty member were employed on a full-time
basis.

A faculty member in the Reduced Teaching Services Program may
remain therein for a period of five (5) years or to the end of
the fiscal year in which the faculty member attains age 70,
vwhichever comes first, at which time the faculty member shall
retire.

The Districf shall determine the number of faculty who may enter
the program in any year. '

Any modification in the level of part-time service of a faculty
menber who has entered into this program or any return to full-
time service shall be permitted only with the mutual consent of
the District and the faculty member. It is the intent of this
program to provide options for faculty for part-time employment
to phase in their retirement programs. Thus, return to full-time
service by any faculty member who has entered into this program is
not permitted under this section without the express mutual
consent of the member and the District.

15.5 EXTENDED LERAVE PLAN: The employee may request an indefinite leave to be
begun and terminated upon the mutual agreement of the employee and the

District.

15.5.1

15.5.2

Eligibility: Any certificated staff member who has been employed
full-time by the District for 10 or more years and how has

attained the age of 50 years may apply.

No salary will accrue; however, the staff member on extended
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15.6

leave may opt to teach on a pro-rata pay basis for not more that
25% of a normal lo. . in any given school year.

15.5.3 The employee will receive the same fringe benefits and salary
increased on a pro-rata basis as any full-time certificated
employee until the age of legal retirement.

15.5.4 The employee on extended leave will receive the same fringe
benefits and salary incrcases (on a pro-rata basis) as any full-
time certificated employee until the age of legal retirement.

15.5.5 Any qualified member of the certificated staff may apply for the
extended leave option prior to February 1 in any given year for
the succeeding year. The District reserves the right to deny the

request.

15.5.6 The extended leave agreement may be revoked only with the mutual
agreement of both the employee and the District.

15.5.7 - gtatug: Under either of the two above options, the employee
aatomatically becomes a professor emeritus and.will have all the
privileges attached to that status.

PROFESSOR EMERITUS: The skills acquired over many years by retiring
certificated staff members are of continuing value to the District. The
status of Professsor Bmeritus may be granted by the Board of Trustees
under che following conditions:

15.6.1 Definition: The statis of Professor Emeritus defines a regular
certificated employee who has retired from the District after the
requisite period of time in service, and who has certain rights
of part-time employment in the District.

15.6.2 Eligibility: Any retired certificated staff member who has
served the equivalent of eight (8) years of full-time employment
may be granted the status.

15.6.3  Limitations

15.8.3.1 A Professor Hmeritus will be employed by the District
as the preferred employee to perform any functions
within his/her fields of specialization on the basis of
a need, to be determined annually by the District.

15.8.3.2 The Professor Emeritus under contract will receive the
maximum STRS allowable annually, and will be required
to carry one-quarter of a normal load for his/her area
per annum.
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APPENDIX A
BARSTCOW COMMUNITY COLLEGE DISTRICY

Instructor's Salary Scheduls

198687
$21.43 $23.71 $25.96
sTEp M.A. M.A. wvith | M.A. with | M.A. with M.A. with
cass Pyl R P ool P
units units units units
1 $31,432 $22,572 $23,710 $24,829 $25, 960
2 22,572 23,710 24,829 28,960 27,108
w3 23,710 24,829 28,960 27,108 28,246
4 24,839 28,960 27,108 28,245 29,364
5 25,960 27,108 28,246 29,364 30,503
6 37,108 . 28,246 29,364 30,503 31,643
7 28,346 29,364 30,503 31,643 32,782
8 29,364 30,503 31,643 - 32,782 33,897
wm 9 30,503 31,643 32,782 © 33,897 35,037
10 31,643 32,783 " 33,897 3%,037 36,176
n 32,782 33,897 35,037 36,176 37,314
12 33,897 38,037 36,176 37,314 38,432
*+  Units proffarrsd must be acceptsd by the Professicnal Prsparation .
Evaluation Committee.
Ldd g::;a;rs with provisicnal credentials shall not procsed bayend

L& 1

Maximam starting salary.
An additional %800 will be paid for an earned Doctor's Degree.

Teachers with less than an M.A. or Class Teaporary Credantial
vill recsive $500 less than Column I on this schedule.

Hourly rats ars datsrained by applying a factor of 0.001 to Stap
» Column I, IXIT and V. .

'MSMnmmtmsmew:pc

section 7.2 will be set at .0012% of the instructor's placament
on the salary schedule for each SLE of the sumer assignment.
Minimum class size shall be 132 students.

Board Adoption Date: /J -2/ - b  (1984-85 Schedule plus 5.5%)
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APPENDIX C
STATEMENT OF JOINT INTENT

It is the intent and desire of the parties to this statement to reach
accord on certain modifications of the extant cullective bargaining agreement
as these pertain to the factoring elements used to calculate Standard Lecture
Hours, SLH.

We are agreed to select a sample of Community Colleges to serve as the base
for determining the range of practice and the average of such practices in the
various disciplines and individual classes.

It is further understood that where such elements as the use of aides,
computer assisted instruction and/or any other modifying elements are relevant
to the equity of the factoring process, we will reach agreement on an appropriate
factor.

Further, it is undertaken for the parties to use the saie or another agreed
upon sample of Coileges to evaluate the hours and/or units assigned to classes,
the relative comparability of the course descriptions and course outlines in
order to assure ourselves that our practice is in line with that of a representa-
tive group of our sister institutions, and to make such alterations as are
necessary to bring us into conformance with the norms of our sister colleges.

Both parties pledge theﬁselves to find agreement on an arrangement that
maintains standards comparable to those of our sample of representative
California Community Colleges and that secures equity internally at this college.

While we do not anticipate any irreconcilable differences i{n achieving
our purposes, we agree that should such a problem or problems arise, we will
submit to arbitratign by a third party neutral and abide the findings of such

arbitration. A%ff
4?’ /{ G- l-2b

1 rative dpresentive Date
% 2l
g ) ~ 9

rA Representive e
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ARTICLE L
TERM

1.1 This Agreement .when adopted by the Governing Board,
shali remain In full force and effect from July 1, 1985, up
to and including June 30, 1987, and thereafter shall con.
tinue In effect year by year unless one of the partles
notliles the other, Inwrlting, nolater than March 15, 1987,
of lis request to modify, amend, or lerminate the

Agreement.
Slgned and entered Into this 2lst day of
Novembr- - . 1985,
Robert Edmonson oJlo'hn Q. Extale
President, Qoveming Board President, CCTA
Isabel Sculi Frank Pinkerton
Vﬁe Pres::kynt Qovemning Board CC - \ffegotiations Commiittee
e ac,

Paul Treadway

Member, Qoverning Boara

Ron Davis

Membyr, Governing Board
M‘—

Tom Qamella

Member, Qoverning B ../t

2.1

3.1

ARTICLE 1
RECOGNITION

The Distrirt hereby acknowledges the Assoclation as the
exclusive rcpresentative for all certlficated employees
conlained Inthe May 8, 1980, volunlary recognition docu-
ment, exceptas herebyamended to exclude Developmen.
lal Disabii'"les Speciallst, Physical Disabliities Specialist,
Learning Disabilltles Speclallst, Health Services Speclal-

Ist, Chlidrens Center Speclalist, EOP&S Speciallst, and
Student Activ tes Specialist.

The above named Speclalists shall not teach a greater
load than was assigned them In the 1981-82 school year.

ARTICLE Il
DISTRICT RIGHTS

ItIs understood and agreed that the District retains ail of
Its powers and authorlty o direct, manage, and control to
the rull extent of the law. Included In but not linilted to
those dutles and powers are the rights to: determine its or-
ganization; direct the work of |ts employees; determine
the times and hours of operation; determine the level,
Means, and kinds of services to be provided; establish Its
ecucational policles, goals, and obfeciives; insure the
*Ights and educational opportunitles of students; deter-
mine slaffing patterns; determine the number and kinds
of personnel required: malntaln the efficlency of District
operations; determine the currlculum; bulld, move, or
modlfy facilitles; eslablish budget procedures and deter-
mine budgelary allocation; determine the methods of
ralsing revenue; and lake action or any matter Inthe event
ofan emergency, Emergency Is a sudden, generally unex-
pected, ozcurrence or occasion requiring immediate ac-
tion which affects District facllitles or equipment or other-
wise Involves an act of Qod or specific governmental order
requiring the District to take certaln action or refraln from
laking certaln actlon. In additior;, the Board relalns the
right to hire, classlfy, assign, evaluate, promote, terml-
nate, and discipline em ployees.

The exerclse of the foregol:.". powers, tights, authorlty,
duties, and responsibliities by the District; the adoption of
policles, rules, regulations, and practices In futherance
thereof, and the use of Judgement and discretion In con-
nectlon therewlth, shall be iimited oniy by the specific and
express terms of this Agreement, and then only to the ex-

\ent that such speclfic and express terms are in confor-
mance with law,
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4.3

ARTICLE Iv
ASSOCIATION RIGHTS

Use of Equipment

The Assoclation Officers and no more than ten (10) speci-
fically authorized members shall have use without charge
of District typewrliters, duplicating equipment, calculating
equipment, and audiovisual equipment. Data processing
equipment located In divisional or departmental offices
may be used by the Assoclation exclusive of times when
such equipment is being used for District purposes. The
Assoclation’s oificers may use existing telephones pro-
vided It reimburses the District for the cost of toll calls,
Reasonable usage of other equipment may occur upon
mutual agreement with the District. The Assoclation shall
be allowed to use the lithographic services of the District
provided that the actual costs are paid by the Assoclation
and that the Association adheres to established proce-
dures of the Lithography Department.

Association Communications

The Assoclation shall be entitied to use one third of the
space avallable on each existing District bulletin board.
The Assoclation shall have the right to use the college mail
distribution system for Assoclation communications and
shall be provided access to all faculty mailboxes for such
use through appropriate methods.

4.2.1 ANl postings for bulletin boards or ltems for schoo!
mallboxes must contain the date of posting or distribution
and the identification of the organization together with a
signed authorization by the Assoclation President or his/
her designee.

4.2.2 Assoclation postings and distributions of Infcrma-
tion shall not discriminate in any way against any of Its
niembers, any employee, or applicant for employment
based on race, color, religious creed, sex, national origin,
ancestry, handlcap, or medical condition. The Assoclation
shall be directly and solely responsible for any violation of
law occasioned by Assoclation use of the District bulletin
boards and mail system.

4.2.3 TheAssoclation releases the District and its renre. '

sentatives from any Habllity which arises from Asso |, ilor
literature or postings.

Names and Addreses of Facuity

Names and job titles of all full-time and part-time faculty
members by division or relevant work unit shall be pro-
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vided to the Association within 25 working days of the first
day of each fall term. Home addresses and telephone
numbers of all full-time and part-time faculty members
shall be provided to the Assoclation provided the Associa-
tion submits to the District written certification from the
Assoclation that such employees have authorized the Dis-
trict to release the requested Information. An update shall
be provided o the Assoclation noting additions and dele-
tions of certlficated staff in the unit within 15 working days
of the beginning of each winter and spring quarter.

Assoclation Business

Elected officers and appolnted committee chalrpersons of
the Assoclation shall be free to conduct Assoclation busl-
ness, inclug'ng processing grievances and conducting of-
ficial meetings, on college property In accordance with
Subsection 4.5 below pertaining to the “Use of Facilities.”
Association activitles wiil be conducted so as to not inter-
fere with the Intended educational process.

Use of Facllities

The Association shall apply for facilities usage pursuant to
established procedures in the Extended College Office.

Use of District facllities by the Association shall conform
lo the following regutations:

4.5.1 The Assoclation may, subject to avallability, use
District facllities for Association-related meetings and ac-
tivities. Such facility usage may not interfere with the edu-
cational or administrative functions of the District.

4.5.2 Theuse of facilities by the Assoclation shall be free
of charge. Charges will only be made to cover District ex-
penses dlrectly occasioned by the facility use. Such
charges shall Include, but are not limited to, nonroutine
security and custodial costs as well as costs for materlals
consumed,

4.5.3 In the event that the Association Is denied ap-
proval for facllity use, approval shall be granted for use of
an alternative time or facllity provided that the Assoclation
shall be granted such use at a time within 48 hours of the
originally requested use.

4.5.4 The Assoclation is fully responsible for all loss or
damage lo District property during the period of use of
such property.
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4.5.8 All books, pamphilels, posters, and other ltems of
literature which may have been used ordistributed during

a perlod of use must be removed at the end of the use
perlod.

4.5.6 No law or District policy refating to facllitles usage
shallbeviolated during the occupancy of District facliltles.

4.8.7 The Assoclation is responsible for the removal
and propet »lisposal of all decorations, props, equipment,
or such other devices as It might use In connection with an
event. All are to be removed as soon as practicable after
the event, but, Inany event, not later than 8:00a.m. of the
next school or business day.

4.5.8 TheAssoc .onis responsible for the return of fa.
cliitles In the sa . condition as they were at the time of

entry except for normal sweeplng and final disposal of
trash.

4.5.9 Use of District facllities by the Assoclation shall be

subject to approval of the Assoclation’s President or his/
her designee,

Board Agenda

The Assoclation President or hismher designee wliil be
guaranteed a place on the Agenda at each reqgular Board
meeting, but not at the table.

Association Released Time

For the length of this Agreement, the Assoclation shall be
granted six (6) teaching units per quarter (or the equiva.
lent for non-teaching faculty) reassigned time. Durlng
only those terms In which negotlations occur, elght (8) ad-
ditlonal units (or the equlvalent for non-teaching faculty)
shall be granted to those persons serving on a Negotla-
tlons Committee. By no later than fifteen (15) days foliow-
Ing the signing of this Agreement, and In all successive
terms covered by this Agreement, the Assoclation will de-
signate in writing to the Superintendent/President each
designated employee who Is to recelve reassigned time.

The District shall consult on the definition of educatiomal
objectives, the determination of the content of courses
and curriculum, and the selection of textbooks to the ex-
tent that such matters are within the discretion of the pub-
lic'school employer under the education code and Govern-
ment Code Sectlon 3543.2.

5.1

ARTICLEYV
GRIEVANCE PROCEDURE FOR CERTIFICATED
BARGAINING UNIT EMPLOYEES

Definitions

5.1.1 “Grievance” A “grlevance” Isan allegation by a
grlevant that he/she has been adversely affected by a vio-
latlon of the speclfic provisions of this Agreement.

5.1.2 “Grievant” A“grievam may be any certificated
bargalning unit employee of the District covered by the
terms of this Agreement who alleges that he/she has been
adversely affected by a violation of the speclfic provisions
of this Agreement. The grlevant may be accompanied by a
representative of the Assoclation at any level or step In the
grlevance process.

5.1.3 “Day” A “day” Is any day In which central ad-
ministratlve offices of the District are open for business.

5.1.4 “Immediate Supervisor” The ‘immediate
supervisor” Is the lowest level supervisor or administrator
having Immediate jurisdiction over the grievant who has
been designaled o adjust grievances by the Superinten.
dent/President.

Procedure

5.2.1 Informal Level Within ten (10) days after the
grlev>nt becomes aware of the occurrence of the act or
omission giving rise to the grlevance and before filing a
formal written grlevance, the grlevant shall attempt to re-
solve It by an Informal conference with his/her Iinmediate
supervisor and/or the person occasloning the grlevance,
who shall respond to the grievant within five (5) days. If the
recipient of the grlevance does not respond within the
time limlt, the grievant may file a formal grlevance.

5.2.2 Formal Levels
Levell

If the grlevant Is not saiisfied with the declslon at the Infor-
mal level, the grlevant must within ten (10) days present
his/her grievance In writing on the District's grievance
form to his/her Immediate supervisor or the person occa-
sioning the grlevance. '

This statement shali be a clear, concise statement of the
grievance, the clrcumstances Involved, the speclfic con-
tract provision allegedly violated, the decision rendered at
the Informal conference, and the speclfic remedy sought.
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The-reclplent of the grlevance (I.e.. the Immediate super-

visor or person occasloning the grlevance) shall com-

munlcate his/her decislon lo the employee In writing

within five (5) daysafter recelving thegrievance, if the recl-
plent of the grievance does not respond within the time
limits, the grievant may appeal to the next level,

Within the above time limits, the reciplent of the grievance
may request a personal conference with the grievant with
stipulation that the grlevant may be accompanled by the
Assoclation, .

Levelll
If the grievant Is not satisfied with the decislon at Level L
he/she may within five (5) days appeal the decislon on the

appropriate form to the Superintendent/President or his/
her designee,

This statement shall Inciude a copy of the original griev-
ance, the decision "endered atLevell, anda clear, conclse
statement of the reasons for the appeal,

The Superintendent/President or his/her designee shall
communicate in writing his/her decision to the grlevant
within five (5) days. If the Superintendent/President or his/
her designee does not respond within the time limits pro-
vided, the grievant may proceed to arbitration.

Arbitration

If the grievant Is nol satisfied with the decision at Level I,
he/she may within five (3) days submita request In writing
to the Assoclation requesting binding arbitration of the
dispute. Within fifteen (15) days of the receipt of the griev-
ant’s request, the Assoclation shall review the request and
notify the grievant and the District that it wishes to submit
or not submit the grievance to arbitration.

The Association and the District shall attempt to agree
upon an arblitrator. If no agreement can be reached, the
District shall request the State Conclilation Service lo su p-
ply a panel of five (5) names of persons experlenced In
hearing grievances In public schools. Each party shall al-
lernately strike a namc untll only one name remains. The
remalning panel member shall be the arbitrator, The
order of the striking shall be determined by lot.

The fees and expenses of the arbltrator and the hearing
shall be borne equally by the District and the grlevant. Alf
other expenses shall be borne by the party Incurring them.

The arbltralor shall, as soon as possible, hear evidence
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and render a decislon on the grievance submitted to him/
her. After hearing the grievance, thearbitrator shall within
thirly {30) days submil In writing lo all parlies his/her find-
Ings and decislons.

The arbltralor's declsion shall be final and binding.

The arbitrator wlil have no power to add to, or sublracl
from, or modify the lerms of this Agreement or the
policies and procedures of the Dislricl.

5.3.1 Compulation of Timelines — Except for the inltia-
tion of the grievance at the Informal level, timellnes begin
with the date the response Is received by the grievant if
personal service has been obtained, or if the Unlted States
Postal Service is utillzed, two (2) mail service days afler the
date imprinled by the Postal Service on the envelope con-
taining the communication.

5.3.2 Fallure of the grlevant (or the Association pur-
suant lo Sectlon 5.2.3) to meet the time limlts provided for
in this conlract article shall be deemed a withdrawal of the
grievance.

ARTICLE VI
LEAVE PROVISIONS

Any bargaining unit member with justifiable reason may,
uponrequest, be granledaleave ofabsence by the Board.

o jeave of absence may extend beyond the close of the
current school year except by renewal by the Governing
Board. A unit member who has heen on leave for one (1)
year will not be eliglble for a renewal, except as recom-
mended by the Superintendent/President and approved
by the Board. The member's salary Is computed upon a
per diem basls.

Unless otherwlse specified by the District, each unit
member on leave must notify the District by February 15
as to whether he/she will return to employment for the fol-
lowing year. Such notification will be binding on the Dis-
trict and the bargaining unit member, and fallure to notify
the District on or before February |5 or failure to sub-
sequently fulfill the commitment made on February 15 will
be conslidered a voluntary resignatlon unless unusual cir-
cumstlances warrant reconsideration by the Governing
Beard.




6.1 SickLeave

6.2

6.1.1 Each full-time employee is entitled to one (1) day
sick leave for each month of pald service.

Unused sick leave may be accumulated, but is not retroac-
tive before July 1, 1950,

Sick leave benefits shall be cancelled with the District
when an employee severs official employment with the
District. Sick leave benefits may be transferred to other
public school empioyment,

When absent due to iliness, employees will be paid as
though working untit 2aclumulated sick leave has been

When sick leave has explired, an employee will be pald for
a period not to exceed five months from the first day of iti-

ness the difference between his dally salary and that pald
to a substitute.

Hourly teachers earn sick feave benefits, applicable to
hourly assignments only, on the basls of one absence per
quarter or summer sesslon for each assigned class.

Sick leave may be used for lilness In the Immediate family,
not to exceed three (3) days, If services or presence of the
employeelis necessary for critical lliness of mother, father,
daughter, son, wife, or husband. If sick leave Is used for
lliness in the immediate family, the time off wili be de-
ducted from accrued sick leave. An extension of absence
may be granted at the discretion of the Superintendent/
President, subjecttothe approval of the Qoverning Board.

6.1.2 Titing of Absence Reports. To receive credit for
absence under these sick leave policies, the unit member
shall complete the District's absence report form on the
day the unit member returns to work. In case of absences
of five (5) days or more, a certificate of liness or Injury
must be presented to the Superintendent/President’s Of-
fice, signed by a regularly ticensed physician and/or a
medical authorlzation to return to work. If there Isreason

to believe that there has been a misuse of sick leave, the *

Supzrintendent/President or histher designee may require
the unit member to provide a medicat verification for an
absence of any duration.

Pregnancy Disability Leave

6.2.1 Unitmembers areentitled to use sick 'eave for dis-
abllities caused or contributed to by pregnancy, miscar-

—————
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riage. childbirth, and recovery therefrom on the same
terms and conditions governing leaves of absence from
other iliness or medical disability. Such leave shall not be
used for child care, child rearing, or non-medical prepara-
tion for child bearing, but shall be limited to those dis-
abilities set forth above. The length of such pregnancy dis-
abliity leave, Inctuding the date on which the leave shall
commence and the date on which duties are to be re-
sumed, shall be determined by the unit member and the
unit member’s physician.

6.2.2 Unit members are entitied to leave without pay for
disabilities because of pregnancy, miscarriage,
childbirth, or recovery therefrom when sick ledve provi-
slons have been exhausted. The date on which the em-
ployee shall resume duties shall be the day after the disa-
bility is terminated as determined by the unit member on
leave and the unit member's physician.

Industrial Accldent Leave

6.3.1 A unit member who Is absent from duty because
of iliness or injury sesulting from an accident or condition
which qualifies under Occupational and Workers’ Com-
pensation Insurance shall be granted an occupational
leave not to exceed sixty (60) days for the same accident in
any one fiscal year. Occupational leave shall be granted
from the first day of disablility but shall not extend beyond
the last day for which temporary disabllity Indemnity is re-
celved from the District Workers’ Compensation Insur-
ance Administrator. When the leave overlaps Into the next
fiscal year, the eraployee shall be entilled to only the
amount of unused leave due to him or her far the same
lliness or injury.

6.3.2 Only absences which are supported by a doclor's
certificate and have been verified by the District Workers’
Compensatlon Insurance Administrator to be the resuit of
a work-connected injury or iiiness can be paid under the
occupational leave policy. Any absence that cannot be so
verified shall be charged against the empioyee's personal
liiness leave or other appropriale leave.

6.3.3 Should the employee’s absence due to an occupa-
tional Injury or iiiness extend beyond sixty (60) days, the
employee shali be entitled to use accrued personal filness
leave unti! temporary disabllity benefits cease, until he or
she returns to duty, or until personal iliness credits have
been used up, whicheverIs sooner.

6.3.4 During any period an emplovee is receiving only
his/her regular salary from the District, the employee is re-
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6.4

quired to endorse over to the District all temporary disabii-
Ity benefits recelved from the District Workers' Compensa-
tion Insurance Administrz r. Charges to the employee’s
leave balances shall be as follows:

&) Occupational leave shall be reduced by one (i) day for
each day of authorized absence regardless of temporary

disabllity payments pald by the District Workers® Compen-
satlon Insurance Administrator,

b) Personal lliness leave SHALL BE REDUCED ONLY BY
THAT AMOUNT NECESSARY TO PROVIDE A FULL DAY'S

WAQE OR SALARY *VHEN ADDED TO TEMPORARY DISABIL-
ITY BENEFITS.

6.3.5 An employee who Is absent because of a work-
connected Injury or {liness shall not be entitled to recelve
wages or salary from the District which, when added to
temporary disabillty beneflts, will exceed hiser full sal-
ary during the perlod of his/her absence.

6.3.6 An employee recelving beneflls as a result of this
section shall, durlng perlods of Injury or lliness, remain
within the State of Callfornla unless the Qoverning Board
authorizes travel outside the State.

6.3.7 When all available leaves of absence, pald or un-
pald, have been exhausted, and if the employee s not
medically able to assume th Jutles of hisher position,
he/she may be placed on unpald leave of absence, at
which time he/she shall be granted paid health Insurance
benefits in the same manner as though he/she were an ac-
tive regular employee of the District.

Personal Necessity

6.4.1 A unit member may use up to six (6) days of ac-
cumulated sick leave per year as personal necessity.

6.4.2 Apersonal necessily Is defined as an activity which
Is serlous in nature, cannot be reasonably disregarded,
can only be performed during the normal schoo! day, and
cannot be performed before or after regular school hours.
Death In the famlly, serlous iliness or accident Involving

the unit member or his/her property or a member of his/ s

her immediate famlly, certaln types of medical and dental
services, or other compelling personal reasons are In-
cluded as personal necessity leave. Absences for soclal or
recreational activitles, departing early or returning tate for
duty, ar2 not deflned as personal necessity.

6.4.3 Under no clrcumstances shall personal necessily
leave be used by the employee to participate In Associa-

———————
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6.5

6.7

6.8

tion activities or concerted job action as outlined in
Article XI.

6.4.4 The use of this leave due to a death In the Im-
mediate family would be In addition to bereavement leave
set forth In §6.5 below.

6.4.5 The unit member may be required to submit a
written statement to substantiate the personal necessity
leave.

Bereavement Leave

No deduction in salary or sick leave entitlement shall be
made for absence due to death In the Innmediate famliy.
The term “immediate famlly” means the following per-
sons: mother, father, grandmother, grandfather orgrand-
child of the employee or of the spouse of the unit member,
and the spouse, son, son-In-law, daughter, daughter-In-
law, brother or sister of the employee, or any relativeliving
In the Immediate household of the employee. Not more
than three (3) days’ absence or five (5) days, if out of state
travelIs necessary, shall be allowed under this section.

An extenslon of the absence may be granted at the discre-
tion of the Superintendent/President, subject to the ap-
proval of the Governing Board.

Judicial Leave

Judiclal leave shall be granted without loss of pay when
the bargalning unit member must respond to a subpoena
for jur, duty or s offlclally required to appear on behalf of
school district titigation. Jury fees will be endorsed back
to the District.

Legislative Leave

A bargalning unit member elected to the Leglslature shall
be granted an unpald leave of absence from his/herdutles
as an employee cf the District. The unlt member shal
notlfy *he District of his/her Intention to return at least
twelve (12) weeks In advance.

Sabbatical Leave

A maximum of 5% of the regular full-tirne certlficated
teaching staff In the bargaining unit may be permitted
sabbatical leaves within each schoo! year.

6.8.1 Application for sabbatical teaves will be made in
writing using the approprlate form and routing It to the ap-
proprlate Immediate supervisor. The Immediate super-
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visor shall make recommendation to the appropriate vice
President or designee for approval. The Vice President,
through the Superintendent/President, shall make recom-
mendation to the Qoverning Board. The Qoverning Board

may, at lts sole discretion, approve or disapprove sabbati-
cal leaves.

6.8.2 The request for the full, two consecutlive quarters,
a single quarter, or a sabbatical leave as provided for In
Section 6.8.7 shall be submitted on or before February Ist
of the preceding academic year.

6.8.3 Sabbatical leaves will be Himited to professional
growth activities; i.e., activities which subsequentiy relate
lo the p2rson’s assignment. Using the appropriate form,
the employee should clearly delineate his/her sabbatical
plan and explain how It would result in professional
growth which benefits the College. Fach application wiit
be considered on the basls of Its own merlt, and Ifapplica-
tions exceed 5%, senlority should be considered when alt
other ltems are equal.

6.8.4 Bargaining unit members’ pay wili be computed
on the unit members’ base satary on the appropriate cer-
tificated schedule.

6.8.5 Seventy (70) percent of the base salary will be paid
during the sabbatical jeave.

6.8.6 The employee must submit a delaited report of
his/er activitles during the leave. The report should be re-
celved by the Vice President no more‘than thirty (30) days
after return to regular assignment. Fallure to carry out the
sabbatical planas approved by the Governing Board, and/
or o file the required report, will result in repaymenttothe
District of leave pay.

6.8.7 A sabbalical leave may be granted in separate
units rather than for a continuous combined leave, pro-
vided 1t shall be commenced and completed within a
three-year period. Separate applications should be made
for each leave. If applications exceed the 5%, priority will
be given to those who have not been granted previous
sabbatical leave. If the second request is granted, the total
salary for the combined year shall not exceed 70% of the
year (n which the second portion of the sabbatical is
granted.

6.8.8 Cvery employee, asa condition of beinggranted a
sabhatical leave of absence, shall agree in writing to ren-
der a perlod of service which Is equal to twice the period of
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the leave In the employ of the Governing Board of the Dis-
trict following his/her return Irom the leave of absence.

6.5.9 The compensation shall be pald the employee
while on the sabbatical leave in the same manner as if the
employee were teaching in the District, upon the furnish.
Ing by the employee of a sultable bond indemnifying the
Qoverning Board of the District against loss in the event
that the employee fails to render the agreed-upon period
of service In the employ of the Governing Board following
the return of the employee from the leave of absence. The
bond shall be exonerated inthe event the fallure of the em-
ployee to return and render the agreed-upon period of ser-
vice is caused by death or physical or mental disabllity of
the employee.

Military Leave

Military leave of absence Is considered upon written re-
quest to the Governing Board. A unit member who |s
granted mililary leave will earn service Increments the
same as [f teaching, Employees with a full year or more of
experience in this District will recelve a payment up to the
maximum of thirty (30) calendar days per year when milit.
ary leave [s granted.

Miscellaneous

6 10.1 Unless otherwise provided in this Article, ba:-
jaming unit members, while on paid leave of absence,
shali be entitied to:

a) Return to the same general classification of position
at the end of the leave which was held prior to the granting
of the jeave.

b) The option to continue insurance benefits at the em-
ployee’s expense.

€) Recelve credil for annual salary Increments granted
during leave except In czses of sick leave or part-time as-
signment where service Is not rendered for 75% of the
days in the teaching catendar. .

6.10.2 A bargaining unitmember on unpald jeave of ab-
sence shall be entitted to:

a) Return to the same general ciassification of position
at the end of the leave which was held prior to the granting
of the leave.

b) The option to continue insurance benefits at the em-
ployee’s expense,
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6.10.3 Absence of Instructors at the beginning and end
of the school year.

a) Each facuity men:ber has the obligation to attend the

first general stafl meeting In the fall and be avallable on afl
other contracted days.

b) A faculty member may be excused from these obliga-
tions by request to the appropriate supervisor because of
iliness or conflicting dates for activities that can Increase
the member's effectiveness In the workat Chalfey College;
e.g., a studygrant, asummer teaching position, attending

summeer sessions, employment related to the teaching
fleld.

6.10.4 Absence to attend conventions and meetings.
Approval to attend a conventlon, association meeling, or
organizational conference Is requested through the of-
fices of the supervisors and should be made well In
advance,

6.10.5 Leaves without pay, not to exceed one academic
year, may be granted to regular certlficated employees.
Criteria to be used in evaluation of the request include:

a) impact on the instructionat program:.

b) Appropriateness of the request to the individual's in-
structional program.

<) Benefitto the College.

6.10.8 Other absences not specified wlii be at the ex-
pense of the indlvidual.

6.10.7 Salary deductlons per day for 10-month bargain.
ing unit members will be computed by dividing the »- -
ployee’s 176 service days into the annual safary.

In-Service Training Leave

6.11.1 whenInthe opinion »: the District, itis necessary
for a faculty member to be employed or to enrolt in a
course or courses during an academic year, such leaves
may be granted with the consent of the faculty member
subject to the followlng criterla:

8) On-the-job experlence Is necessary to keep up with
the changing technology in the tcaching fietd.

b) Changing community needs require retraining of a
valued perrnanent employee.

(@p)
Ne;

<) A clear relationship to an Instructor's assignment in
the educational program.

d) Evidence that no other alternative is available.

6.11.2 Divisionsand the Faculty Senate actingas a ccm-
mittee of the whole may make recommendations regard-
Ing In-service tralning projects. Such recommendations
shail be presented to the Vice President of Instructional
Services.

6.11.3 Where the Intenslve in-service tralning provides
compensation, District compensation for the leave will be
the yifference between the current teaching contract and
the training compensation. Existing employee fringe be-
nefits shall be maintained unless comparable benefits are
provided by the In-service employer. Unit advancement
credit for In-service training shall not be granted. How-
ever, the period of time an employee spends In n-service
training shall count toward service Increments.

ARTICLE VN
HEALTH AND WELFARE BENEFITS

Heailth and Welfare Benefits/Employee and
Dependent lnsurance Coverage

The District agrees to maintain its current levels of cover-
age for all members of the bargalning unit for the follow-
Ing:

a) Medical/Hospltal/Surgical Coverage

The Association and the Superintendzatesident or de-
signee will by March 1, 1986, pres.nt a pioposal to the
Governing Board for medical covi.rage In .vhich the Dis-
trict’s contribution for medical coverage shall not exceed
the annual premlt.a cost of Kalser Health Plan A for the
duration of this agreement. Any premium costs duringthe
life of this agreement which exceed the annual premlum
cost of Kalser Health Plan A shall be borne by the

employ ee.

if by March 1, 1986 a proposal has not been recelved by
the Qoverning Board, then the Dlstrict will pay the annual
premium cost of Kalser Health Plan A for the duration of
this agreement.

b) Dental Coverage

€) Vislon Coverage

-3
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7.2 Eligibiity 8.3 Involuntary Transrer
Only those employees who are categorized as regular con- 8.3.1 The Disirict may transfer a unit member for, but
tract, half-time or greater, on the annual salary schedule not limited to, any of the following reasons:
. are eligible 3
gible lor the above benefits a) ChangesIn college organization;
7.3 f
Life Insurance Coverage b) Increases or decreases In enroliment;
The District shali i
coverage for :" bargn;?,:?,:;l :ntl't‘;::::g?s? life Insurance ¢} Addition or efiminatlon of an educatlonal service;
d) Besteducational Interest of the District.
ARTICLE Vil 8.3.2 Excepl In cases of emergency®, a unlt member
TRANSFER who Is to be Involunlarlly transferred shall be given wrltten
notlce of the transfer no less than ten (10) working days
8.1 Definlticns before the transfer is to occur. -
For the purpose of this section, a “transfer” shall mean the
8.3.3 Within five (5) days of the Involunlary transfer, a
;f(')ﬁ'o’l‘l 0{ a unltthmember from one department, divi- unit member may request a meeting tc discuss the in-
rslte to another. voluntary transfer with the appropriate administrator.
8.2 Voluntary Transf Such meeting shall be scheduled by the approprlate ad- |
i o s ministrator within a reasonable lime period. |
8.2.1 The District shall notlify in wrlting the President of |
the Assoclation and shall attgmpl to p%st on employce 8.4 Transfers shall not be punlitive or disclplinary In nature. |
bulletin boards where notices of Job positions are nor- They shall be based on the educa‘icnal needs of the |
|
mally posted, notification of vacant bargalning unit posl- College. ; i
tions as they become known. Unit members deslring to |
All transfers shall be considered on the basls of creden- |
::raor:ls;‘r’eerd tguﬁc?e;z:‘cea;::sp&s:gz?fh g‘w’{vze(gl;;s;r?dgzgg tlals and minimum qualifications zr thelposltlon. In the
after the posting of the vacancy by the Administration. The f,:: n;émgec:zzzg:;;?;gzwnﬁnlz,n;ﬁ,o:ﬁgﬁg:a"o n?
:Lz:r:)s}r:r r:g:::'t shall be submitted In wrlting to the Direc- senlorlty shall be used to select the person lo be
e : ransferred,
8.2.2 Prlor to creatlon of a vacancy, a bargalning unit .
member may also request a transfer by filing an approprt- 8.5 ;;?:ﬂg’ﬁ nrlets :m%;:einggimfu?ﬁgesc.::ﬁsfe:;n?eﬁ'e
ate written request witi1 the Director of Personnel. Al re- District to co nsate such employee In accordance with
quests for transfer submitted Ii: this manner shall be kept District nt;gfkes ploy
on file for at least one (1) year from the date of submittal, Pay p )
8.2.3 In elther case, If the request has been timely sub- 8.6 Hours of teaching will be detenmined by comparability of
mitted, the certificated employee shall be considered for assignment and not work location.
the vacancy before any new employee Is recrulted. if the
certificated employee has the proper credentlal and meets
the minimum requirements of the vacan® position, the
employee shall be offered the position,
8.2.4 A unit member who has been denled a voluntary
transfer may within five (5) days of such denlal request a
meeting to dliscuss such denlal with the approprldte ad- * Anemergency lsa sudden, generally unexpecied. occurrence or occaslon requiring im.
minlstrator. Such meeting shall be scheduled by the ap- mediale aclion which affects Disirici course offerings. facllltics. or equipment of other.
propriate administrator within a reasonable time perlod. S Involves ar act of Jod or mﬂ;ﬂg’;':m:fa'mdﬂ requlring the District to take
17 18
P“‘ -
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In any matter subject to the meeting and negotlation pro-
cess except by mutual agreement of the District and the
exclusive representative.

ARTICLE X1l
SAVINGS PROVISION

Ifany provislons of this contract or any application there:
after to any unit employee or group of unlt employees Is
held to be contrary to law by a court of competent jurisdic-
tion, such provislons of application would not be deemed
valld or subsisting except to the extent permiitted by law,
but ali other provisions or applications wlll continue In fuil
force and effect.

ARTICLE XIV
STARFF SELECTION

A selection committee consisting of the Involved super-
visor as chalrperson and at least two other persons shatl
be eslablished by the Personnel Office In concert with the
appropriate supervisor. The committee must include per-
sons representing groups with whom the selected person
will have signlificant Interface (e.g., students, facuity in
general, or from a speclfic division, program or discipline,
classified employees from a speclfic unit, community
members, outslde authoritles). The committee shall
develop speclfic job-relater criteria questions and appro-
priate responses for screening and Interviewing. Any fuli-
time or part-time faculty member may serve as a commit-
tee member. Students, that is persons currently enrolled
In one or more courses, graded or non-graded, shall be
selected using criteria acceptable to the cognlzant super-
visor, the Assoclated Student Body President, and the Di-
rector of Personnel Services.

ARTICLE XV
LOAD /HOURS

Work Year

Full-time unit members who are employed on an aca.

demic year basls shall perform assigned professional
dutles for 176 days.

In the event that a bargalning unit member Is assigned to
workan 1 1th month, such person shall serve for 196 days.
Bargalning unit members asslgned to work a 12th month
shall serve for 216 days. Notwlithslanding the above,

METSUES S

counselors may be required to perform assigned proles-
slonal services for the District up toamaximumoften (10)
days above the assigned service days. Counselors shall be
compensated for these extra days at the counselor's per
dlem rate. These days shall be scheduled during the
Spring, Winter, and/or Summer registration by the vice
President of Student Services In consultation with the
Head Counselor and affected counselor.

Divislon Chalrpersons’ work year shall be set pursuant to
the provislons of Article Xvill.

Flexible Assignment

The District may contract with Indlvidual unit members to
perform special services or assignments to be compen-

sated elther by the prevaliing hourly rate or reassigned
units,

Special Assignment’

A six (6) person commitee conslsting of three (3) persons
selected by the Assoclation and three (3) persons selected
by the District shall be forined to study speclal assign.
ments. The committee shal recommend a ptan for com-
pensating the following bargalning unit positlons by
March 1, 1986, for Implementation July 1, 1986, and
thereafter:

15.3.1 Athletic Director
a) 10-month contract

b) 11th month assignment subject to Governing Board
approval annually

c) 10tu's per quarter

15.3.2 Head Coach

18.3.3 Assistart Coach

15.3.4 Facuity Advisor — Mountain Breeze
15.3.8 Facuity Advisor — Student Government
15.3.6 Department Coordinators

It Is understood that compensation for the Associate De-
gree Nursing Coordinator and Athletic Director shall re-
maln In effect as in 1984-85 and shall not be subject tore-
vlew by this committee.
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In any matter subject to the meeting and negotlation pro-
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dlem rate. These days shall be scheduled during the
Spring, Winter, and/or Summer registration by the vice
President of Student Services In consultation with the
Head Counselor and affected counselor.

Divislon Chalrpersons’ work year shall be set pursuant to
the provislons of Article Xvill.

Flexible Assignment

The District may contract with Indlvidual unit members to
perform special services or assignments to be compen-

sated elther by the prevaliing hourly rate or reassigned
units,

Special Assignment’

A six (6) person commitee conslsting of three (3) persons
selected by the Assoclation and three (3) persons selected
by the District shall be forined to study speclal assign.
ments. The committee shal recommend a ptan for com-
pensating the following bargalning unit positlons by
March 1, 1986, for Implementation July 1, 1986, and
thereafter:

15.3.1 Athletic Director
a) 10-month contract

b) 11th month assignment subject to Governing Board
approval annually

c) 10tu's per quarter

15.3.2 Head Coach

18.3.3 Assistart Coach

15.3.4 Facuity Advisor — Mountain Breeze
15.3.8 Facuity Advisor — Student Government
15.3.6 Department Coordinators

It Is understood that compensation for the Associate De-
gree Nursing Coordinator and Athletic Director shall re-
maln In effect as in 1984-85 and shall not be subject tore-
vlew by this committee.
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15.4

15.3.7 The review committee shall be chaired by the
Vice President of Instruction, who wiil be responsible for:

a) Scheduling committee meetings;
b) Arranging meeting locations;
<) Facllitating the commiltee process;

d) Forwarding committee recommendations to the Gov-
erning Board.

Class Size Guidelines

Chatfey College exists to meet the needs of Its students in
reaching their educational goals within the limits of finan-
clal and educational feasibility. Those limits make it
necessary {o establish a minimum number of enrollees in
aclass to meet a financial and educational standard which
will support a class being offered. That standard Is estab-
lished at 17 students.

Recognizing that divisions of the College have progra..
requirements which lead to certificates or other defined

" educational goals, and the College has requirements for

the AA degree, varlances from the |7-student standard
must be considered so that adequate opportunities will be
avallable to students to meet such requirements.

Recognizing also that facuity utilization Is an important
consideration, variances frem the !7-student standard
must be considered if full use of facilities Is to be achieved.
In accordance with the above considerations, the follow-

ing policy shall govern the size of lecture, seminar, and
laboratory classes;

15.4.1 Classes which have |7 or more students attend-
ing class as of the last day of late registration are not sub-
Ject to cancellation.

15.4.2 Classes which have fewer than 17 students en.
rolled as of the last day of regular registration will be sub-
Jectto cancellation unless a varlance Is granted.

15.4.3 Varlences may be granted for any of the
following;:

a) When late registration ‘may add sufficiently to the
enroliment, .

b) When the class Is an advanced course In a sequence
and expected altrition has occurred.

23
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15.5

€) Where the class Is being offered at a time designed to
extend the school day and add to facitity utitization.

d) Where the class launches a newly developed
program.

€) Where the division's WSCH will support the small
class.

) Where other sections are filled and the offering is the
first course In a sequence.

8) Where the course Is to be offered but once durii:Q the

school year and Is a requirement for a major, certificate,
or degree.

h) Under normal clrcumstances, no ciasses shzil be can-
celled after the first class meeting of the seczad week of
Instruction,

1) Where conditions of safety of facliity size dictate smal.
ler enroliments.

When a class assigned to be taught by a regular or full-
time contract employee (more than 60% of contract) is
cancelled due to low enroliment, the faculty member's
teaching load will be adjusted by assignment to another
class or by load aq]ustmentlnsubsequentquarterorquar-
ters. It shall be the responsibility of the Division Chairper-
sonand the Offlce of Instructional Services to carryout the
Provisions of this policy in the best interestof the College.

Load Policy

The teaching load Is approximately forty-five (45) teaching
units per year; eight (8) units per quarter for evening in-
struction Is the maximum. Because of the differences in
unit value of varlous courses, forty-five /45) Is an approxi-
matlon. A teaching unitisone (1) hourot lecture-recitation
which includes preparation, evaiuation, and student con.
ferences. Laboratory courses are evaluated on the basls of
three (3) hours of laboratory work for two (2) units.

18.5.1 Quidelines for Instructor Assignments

8) Al full-time contract faculty serve the District as their
primary professional activity and shall therefore putina
full work week.

b) Students’ needs should be considered first.

<€) Individual preferences should be met where possible,
that is, when (a) and (b) are served.

-1
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15.6

d) Ofifice hours should be scheduled at different times
and days to insure instructor avaltabllity to students.
(See §15.5.3;

¢) The number of different preparations should be mini-
mal and appropriate to the area.

f) Class size Is an administrative matter to be deter-
mined jolntly by Division Chalrpersons and the Office of
Instruction after the Divi<ion Chairperson has consulted
with the instructors in the Division.

g) Split schedules will be avoided where possible.

h) When possible, early moming classes wili be avoided
when preceded by a regulariy-assigned evening class.

+) Load should be adjusted to circa forty-five (45) units
per year.

J) An equitable spread of the teaching assignments
throughout the week shouid be attempted.

15.5.2 Overload asignments

" There is a maximum of twenty-four (24) hours overload

assigned per academic year and elght (8) hours in any one
quarter.

15.5.3 Office Hours -

In additlon to the hours of class time assigned, instructo: 5
are expected to hold at least five (5) office hours — at leas:
one (1) hour per day. Class schedule and office hours shail
be posted on the instructor’s office door.

Load Factors

15.6.1 Approximately forty-five (45) annual teaching
units (with a range of 44-46) are required of each full-time
member of the bargalning unit. Forload computation, the
following load factors are applied:

L. Types of courses: As determined by the Vice Presi-

dent of Instruction with the advice of the Curriculum
Commilttee,

a. Lecture: | hour = 1.0 teaching unit (TU)
b. Laboratory: | hour = .67 TU

¢. Courses with “significant composition requirements”
In which the skill of writing Is the primary focus of the
course as determined by the Curriculum Committee and

—
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verified by the approved curriculum gtilde:
T hour = 1.19TU.

d. Work Experience: 1 Tu for each 10 students enrolled.

€. Music Studlo department offerlngs which emphasize

group performance as opposed to individual instruction:
1 hour = | TU.

f. Fine Arts Major Productions {mainstage theatrical and
dance productions, major instrumental and vocal muslc

productions): 2 TU per quarter durlnyg which productionls
prepared.

g. Sell-Paced (open entry / open exit or census week),
Category 1 (for courses whose out-of-class requirements
on the instructor, as verified by the curriculum gulde, in-
clude the evaluation of a substantial quantity of student-
generated materlals on a continuous baslis and Include,
either singly or in combination when more tran one
course title is supervised by an instructor during the same

time perlod, an enroliment that will generate at least 525
WSCH): 1 hour = .90 TU.

Category 2 (for courses that do not meet all categoty | re-
quirements). No office hours are required for that portlon
of the instructor’s assignment in self-paced, category 2):
1 hour = .60 TU.

2. Assignments for bargalning unit members other than
clas room instructors: 1 hour = .43 TU.

3. largeclasssizesand team teaching.

8. Any courss ‘excepl self-paced) may be team taught by
two or more instructors with the TUs split between
{among) the participating instructors. Large class TU
agreements may be applied to «cam loads.

b. With the agreement of the Instructor(s), the appropri-
ate Divislon Chalrperson and the Vice President of Instruc-
tional Services, large lectur. classes may be assigned with
the following load factors:

t. Whenaclasswitha predetermined size of 60-89 has
enrolled students In numbers within those limits as of
the end of late registration: 1 hour = [.5TU.

2. When a class with a predetermined size of 20 or
more students has enrolled at least that number as of
the end of late registration: 1 hour = 2.0 TU.

&0




15.6.2 Load for Non-Teaching Facuity Currently Work-
Ing Over 35 Hours Fer Week.

With the start of the quarter immediately following the
signing of the contract, the District will reduce by 2.5
hours per week the workweek of non-teaching facuity cur-
rently working over 35 hours per week. By July 1, 1987.
the workweek for all non-teaching facuity wiil be 35 hours
per week.

18.1

18.2

Division Chairpersons are selected in accordance with
procedures established by the Faculty Senate as long as
such procedures are not In conflict with state, federal, or
QGoveming Board's Affirmative Action / Equal Opportunity
mandaltes.

Position Title

Division Chalrperson
Position Definition®
18.2.1 Level of Assignment

15.7 Compensation of Instructors for Summer Credit A667 (2V4s) FTE supervisory functions, 176 co ntract days,
Courses _ pius 1.00 I'TE of supervisory functions for a maximum of
It Is understood and agreed by the Chaffey Community ?uln:gg:g? l:?’lscg:’:?:ltddaays; Plus .5333 (2%4s) FTE faculty
College Facuity Association and the Chaffey Community fact days.
College District that, effective Immediately and for the du- 18.2.2 Scope of Assignment
ration of this Agreement, all instructors for summer credit
courses shall be compensated at the prevailing Board-ap- The Division Chairperson supervisesall cerlificated, class-
proved hourly pay rates for certificated hourly employees. ifled, and student employees assigned to the Division,
It Is further understood and agreed that summer school
Instructors whose course or courses are cancellied due t6 Responsible for the Implementation of District policy and
insufficient anrollment shall be compensated the equiva- procedure within assigned division; wide range of recom-
lent hourly pay for two class meetings for each class can- mendation and/or decision-making In areas of personnel,
Celled. Under no circumstances shall the equivalent evaiuation, class scheduling, other division activities, as.
hourly pay exceed four (4) hours per class. signed facllities, and budget.
18.3 Responsibilities
ARTICLE X1
ASSIGNMENT 18.3.1 Supervision of assigned staff
16.1 ' In order to meet the educational needs of the District, the 8) Completes, Ina timely manner, all assigned supervis-
District shall have the right to assign or reassign unit ory tasks pertaining to hiring, evaluating, developing, and
members as needed. Assignments shall not be made for making recommendations to the Vice President of Instruc-
punitive or disciplinary reasons. tional Services regarding the continuation, disciplining,
or dismissal of assigned employees. :
ARTICLE XVIi b) Facilitates, coordinates, and Is responsible for com-
LAYOFF pliance with work assignments by divisional sta ff.
17.1  Appropriate sections of the Educational Code relating to ©) Recommends to the vice President of Instructional
'ayO"S will be followed by both partles. seWkes Changes In siatus of asslgned employees.
d) Facllitates and is responsible for the implemeniation
ARTICLE XV1ii of District policy and procedures In matters affecting the
DIVISION CHAIRPERSON division,
. Division Chairperson
. ° This position description sddresses the supervisory/non-teaching functiohs for which
A District certificated employee who is appointed by the ;’;lﬁ'mw”"mtnmm._ fble. Faculty functions are described In the -Baslc Facully
Governing Board to serve as Division Chairperson shall be
required to provide assigned duties to the District consis-
tent with the provisions of this article and Governing 28

Board policy.
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€) Consistent with Board policy and state regulations,
schestnles work assignments for faculty and classlfied
staft (n a manner that will make the best use of human re-
sources for the effective and efiiclent operation of the
division.

18.3.2 Recommendation and monitoring of division
budget;

a) Prepares and recommends an anmual divisional
budget;

b) Supervises, monitors, and is responsible for budget
expenditures; 2ssumes primary responsibllity for comple-
tion of appropriate budgetary lasks In a reasonable tiine.

18.3.3 Maintenance of high quality Instruction

a) Regularly reviews and evaluates teaching methods in
assigned prcqrams;

b) Reqularly reviews and evaluates curriculum and as-

signed Instructional programs generally to assure

maximutn educational benefits and cos* effectivencss;

<) Asa part ofihe evaluative process, facliitates staff im-
provement in Identified arcas;

d) Reconmends major curriculum and other program
changes to the Vice President of Insiructiona! Services;

<) Prepares and recommends a quarterly schedule for
the assigned dlvislow; submits schedule Information to
the Office of Instructional Services within a reasonable
time fine.

18.3.4 Communication and Cooperation

a) Fadilitales cominunication amoi.g staff assigned to
the division;

b) Serves as the division’s spokesperswei in coordination

with other Division Chairpersons and administrative per-
sonnel;

<) Facliitates conflicx resolution ansong assigned staff
members and among approprlate staff and students en-
rolled I divislon classes;

d) Serves as lialson between the Vice Presidend ../ In-
structional Services and divislon staff:

53 »

18.4

18.5
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€) Serves asa member of the Instructional Councll, Ad-
ministrative Stafl, and serves on or selects dlvisional rep-
resentatives to other committees as assigned by the Vice
President of Instructional Services,

18.3.3 Other puties

®) Assists in and is responsible for the preparation and
maintenance of long-term and short-term educational
and facllity plans for the division;

L) Prepares an annual report of the activities of the
dlvision;

©) Advises the Vice President of Instructional Services
aboui matters of professlonai concern;

d) Monltors division enroliments to maximize the quality
ard efficlency of Instruction;

€) Monltors affirmalive action policies to ensure com-
pllance with state, federal, and local mandates;

f) Performs divislon-retated duties as assigned by the
Vice President of Instructional Services,

Aythority of Relat’onship

18.4.1 Direct Supervisor

Vice President of Instructionat Services

18.4.2 Titles of positions supervised

#) Contract and regular faculty assigned to the division.

b) Adlunct (hourly and temporary) facuity assigned to
the divislon.

c) Classlfied staff assigned to the dlvision.
d) Student employees assigned to the division.
Specific Qualifications

18.8.1 Inorderto be eliglble to run fcr the position, the
candidate must be tenured, on a ful!-time (1.0 FTE) con-
tract, and have more than a 50% teaching assignment in
the division where the vacancy occurs. in order to retain
the padition, individuzl chalrpersons shall have at the time
of appointment or shall be responsible for developing
vithin six (6) months of the time of appolintment, and
belng abie to demonstrate;
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18.8

18.7

a) An understanding of the Instructional programs of-
fered by the dlvision;

b) an understanding of District policies and procedures
commonly required for the effective operation of the divi-
sion and the abliity to Implement and monitor such
policles and procedures;

<€) The abllity to administer the divislon budget with its
altendant fiscal procedures;

d) A thorough understanding of educational practices,
particularly with regard to teaching and leamning;

e) The ablilty to supervise staff to maxiniize effective-
ness and efficlency;

) The abllity 10 facilltate resolution of conflict between
assigned staff members and betweer: students enrolled in
divislon classes and assigned staff;

8) Theabllity to communicate well orally and in writing.

18.5.2 Durling the first 90 days of the appolntment, the
Vice Preslident of Instructional Services shatt notlfy Inwrit-
ing the Division Chairperson of areas that need to be jin-
proved In order to meet the six-month requirement
period,

18.5.3 Fallure to improve during the next 90 days inthe
area or areas deslignated shall result In the Immediate re.
moval of the Dlvislon Chairperson,

Evaluation

18.6.1 An employee’s performance as a Division Chair-
person shall be evaluated pursuant to the responsibilities
and dutles In the Position Description.

18.6.2 The procedures to be followed shall be consis-
tent with existing District policles. The Vice President of In-
structlonal Scrvices or designee shall be the evaluator,

18.6.3 The employee’s performance as an Instructor
shall be evaluated pursuant to the evaluation procedure
for instructors,

Calendar/Work Year/ Hours

18.7.1 Calendar

Afler consuiting with the Divislon Chalrperson, the vice
President of Instructional Services shall establlsh the Divi-
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18.8

sion Chalrperson’s work calzndar consistent with the
following: .

18.2.2 Work Year

The work year Is a maximum of 207 days. One hundred
seventy-six (176) days shall parallel the teaching year. A
maximum of thirty-one (31) days shall be set by the Vice
President of Instructional Services. No more thannincteen
(19} work days shall be scheduled between the close of

school in June and the start of school In September as
follows;

a) No more than ten (10) working days shall be sched-
uled Immediately foliowing commencement,

b) Ne ore than nine (9) work days shall be scheduled

Immediately preceding the day Instructors are required to
return In the fzll.

€) Once established, the Chalrperson may devlate from
the above schedule only with the written approval of the
Vice President of Instructional Services.

18.72.3 Hours

During the | 76-day Instructional year, a Divislon Chalrper-
son shall devote an average of 18% hours perweek In the
performance of Chalrperson dutles. This time shall be
scheduled to meet the needs of the District and shalil be
Subject to the approval of the Vice President of Instruc-
tional Services. The time shall be accounted for by the DI-
vislon Chalrperson to the Vice President of Instructionat
Services. The schedule shal provide that at least one (1)

hour per day be allocated to the performance of Chalrper-
son dutles,

During the 19-day summer schedule perlod established
by the Vice President of Instructional Services, the work
day Is eight (8) hours. The remalning twelve (12) days
create 96 hours of Chairperson responsibility to perform
Chalrperson dutles, This responsibliity may be met elther
by serving twelve (12) days at elght (8) hours per day or by
scheduling such hours In blocks of time that best meet the
needs of the District. Alt such scheduling of this time shall
be subject to the approvat of the Vice President of Instruc-
tional Services and shall be accounted for by the Dlvislon
Chalrperson.

Compensation

The following formuta shall be used to caiculate Chalrper-
sons’ salarles:
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The Governing Board may accept or reject the candidate,
I If the candidate Is rejected, the faculty shall be inforned
. and a new election held from a list of candidates which
18.8.1 176 contract days ; does nol contain the rejected candidate.
.5333 of the base facully salary schedule; .4667 of the | 76 '

per dlems from the approprlate Director level salary of the | 18.10.3 If the Qoverning Board approves the candidate, .
. Management Salary Schedule (per diem figured on the the person so selected shall serve a term of three (3) years o
226-day Director work year). Notwithstanding the above, subject to the following: ‘
no Divislon Chaliperson shall recelve less pay as a Divi- |
) slon Chalrperson than he/she would have recelved If he/ - a) If the Chalrperson Is notlfied on or before December :
she were teaching full time. 1 of each year that his/her performance Is below stan- |
dards, and |
. 18.8.2 31 days |
b) If during the remalnder of the academic year the
the opriate Director level salary of the y
,:1 gs; gl;nn:: g?nsna laryag[c):; e?i e for each Gy workZd (per Chalrperson Is unable to bring his/her performance up to |
dlem figured on the 226-day Director work year). standards, then
€) upon recommendation by the Vice President of In-
18.8.3 The appropriate Director-level salary Is estab- .
lished by the number of FTE Instructors the Chalrperson is - structional Services, the Governing Board may remove the
responsible for supervising. If the number exceeds 25 FTE Dlvislon Chalrperson from the position and such decision
Instructors, the Chalrperson wlit be placed at the L'rector shall be final.
Level IV. If u:’e mll)mber Is 25 l"'l"lt or less, the Chalrperson ) 18.10.4 In the event that a Chalrperson ref to per-
will be placed at Director Levet V. form the dutles during the established work year, the
189 YRating Chalrperson may be removed by the Governing Board.

18.9.1 Current Divislon Chalrpersons shail recelve such
increases In compensation for the Instructional services ARTICLE XIX

portion of thelr salary as are applied to the certificated sal- SALARY SCHEDULE PLACEMENT AND ADVANCEMENT
ary schedule during the life of thls contract.

19.1 Initial Placement on Schedule (Units and degrees must

'18.9.2 So long as a Divislon Chalrperson, contlnuously be from an accredited Institution and verified by officlal
In office since 1981-1982, remalns In office, such person transcripts.)

shall recelve his/her 1981- 82 pay for the perlod of time

supervisory functions are performed until the application l?a;: le"}onsgga"‘:c":e:‘t I‘ecg'g::gﬁ?gt’y fﬁ: ra'f
of the formula outlined In Section 18.8, Compensation, l[:)wl Hltertos Ppropriate step Yy the lo
reaches a rate of pay which exceeds the existing compen- ng :

satlon for those services. a) Comparable certificated employees elsewhere may

18.9.3 Per diem equal to ¥ of the Divislon Chalrper- Stepa T teP per year with maximum credit for six (6)

son’s base faculty salary In 1981-82 shall be pald for all

days worked above t96 days. This per dlem will remain b) Veterans with no prior experience at Chaffey College

constant regardiess of subsequent cost-of-living and non-Instructional occupation In the service will re-

adjustments. celveone (1) step for each two (2} years of service.

18.10  Selection/Term/Removal ¢} Total credit for mllitary service shall not exceed three .

18.10.1 Only persons who meet the minimum qualifi- (3) steps.

catlons outlined In the job descriptionmay run for the pos- d) Years of practical experlence related to the teaching :
. Ition of Divislon Chalrperson. field, not used for unit placement, may be used In step

18.10.2 A list of qualified candidates shall be estab- placement. Two (2) years of experlence Is equal to one (1)

lished. The faculty. pursuant to Faculty Senate Rules, shall
select a person to serve as Chalrperson from that (ist. 1
Once selected, the name Is sent to the Governing Board. 34

57 33 P &8




19.2

step with a maximum allowance of three (3) steps from
this source.

€) Total credits for teaching elsewhere and for military
service and practical experlence shall not exceed six (6)
steps.

19.1.2 Unit Credit (Limit: 75 semester units or 112.5
quarter unlts.)

2) All unils eamed before the bachelor's degree are
classed as a bachelor's degree.

b) Upper division and graduate units earned after the
bachelor's degree are counted in excess of that degree.

<€) Milltary service courses can be applied for placement
on the salary schedule If the work Is acceplable for a

bachelor's degree by an accredited Institution of higher
learning.

d) Unlit credit may be given for work experience which is

related o the subject field.

1. Units for work experlence are allowed in any fieldre-
lated to the teaching assignment of the Individual [n-
structor, subject to acceptance by the administration,

2. Evaluation s made on the following basis:

One year (minimum of forty weeks at five (5) days per
weekand eight (8) hours per day) is equal to 7'4 unlts.

Part-time experlence may be granted up to four (4) units
peryear.

Credit for work experlence may be given up to a
maximurn of 60 semester units.

Advancement on the Schedule
19.2.1 Step Advancement

a) Each Instructor shall be granted one (1) step on the
salary schedule for each year of service at Chafley Coliege
until the maximum is reached.

b) Advancement to the next step requires two (2) or

more quarters for a regularly employed Instructor who Is
not on sabbatical.

€) Veterans who taught at Chafley College prior to golng

Into actlve service recelve one (1) step for each year of ser-
vice.

d) Vvelerans who taught In the service wlil recelve one(1)
step for each year of teaching while In service.

19.2.2 Unit Advancement

a) Aliacademicunitsand degrees used for advancement
on the salary schedule must be recognized by an accre-
dited Institution of higher education and be documented
by an official transcript.

b) Instructors wishing credit for academic courses and
Summer work experience must have approval In advance
frorn the Division Chalrperson and the Vice President of In-
structional Services in order t-. quallfy for unit ad'-ance-
ment. Stallf members not Inan Instructional dlvislon need
approval from the appropriate Vice President and the
Superintendent/President.

€) Research, curriculum development, and speclal pro-
Jects may be arranged with prior permission from the divi-
slon or service unitand the appropriate yice President, re-
sulting in unit advancement.

d) All academic units and degrees any equlvalents for
summer work experience which are to be presented In
order lo qualify for unit advancement must be reported to
the Personnel Office by June 15,

€) Units earned for lower division courses after the
bachelor's degree may be used provided a request sub-
mitted prior to the work Is approved. The Division Chalr-
person and the appropriate Vice President will j: dge such
requests on the basls of applicabllity of the courses to the
instructor's objectives and the assignment at Chaffey Col-
lege. Credlt for units earned subsequent to the bachelor's
degree wiii not be given for courses which duplicate units
previously eamed.

N Approval of surnmer work experlence wiil be based
upon the practical application of the work experlence to
the applicant’s teaching endeavor In accordance with the
following rules:

1. Each case must be evaiuated on its own merits.

2. Work experlence credit may be granted only If the
work experlence was of elght (8) weeks duration or
more, with an average of forly (40) hours per week.

3. Summer teaching elsewhere can be used to earn
summer work experience credit.




20.1

20.2

20.3

4. The recommendation of the Divislon Chalrperson
and the appropriate Vice President wili determine the
number of units granted. Limit: one (1) to five (5) quar-
ter units.

5. Afterinitial placement, credits granted for approved
Summer work experlence will be limited to one-third ( ¥5)
of the total units needed (not to exceed 25 semester or
37'% quarter units) and will be credited In the same
manner as are those for academic units.

19.2.3 Professional Advancement

a) Regular status is granted after two (2) complete con-
secutlve school years and the administration and the Gov-
erning Board are agreed that there Is no reasonable cause
to doubt the future effectiveness of the individual.

b) Honorary titles of Assoclate Professor and Professor

" are conferred by action of the Faculty Senate and the

Superintendent/President of the College. Advancement
from Asslstant to Assoclate and Associate to full Professor
may be recommended after eight (8) and fourteen (14)
years, respectively.

ARTICLE XX
MAINTENANCE OF STANDARDS

Except as provided In this Agreement, Chaffey College
Governing Board policles In effect and In use during the
1981-82 academic year which relate tn wages, hours of
employment, and other terms and conditions of employ.
ment within the scope of representation shalt remaininef.
fectduring the term of this Agreement.

It is agreed that the specific provislons contalned In this
Agreement shall prevall over District practices and proce.
dures and over state laws to the extent permitted by state
law and that In the absence of specific provisions In this

Agreetnent such practices and procedures are
discretionary,

During the term of this Agreement, the Assoclation ex-
pressly walves and relinquishes the right to meet and
negotliatewith the District and agreesthat the Districtshall
not be obligated to meet and negotlate with respect to any

subject or matter whether referred to or covered in this
Agreement.

APPENDIX )
1985-86 SALARY SCHEDULE

. EFFECTIVE DECEMBER 1, 1983 UP TO _J0%E 30, jess

CHAFFEY COLLEGE

1983-84, 1o84-85 & 1985-85
CERTIFICATED SALARY SCHEDULE
(INLLUDES 6. 5% INCREASE APPROVED SY TuE BUAKD OF TRUSTEES MAY 19, 198/)

SIEP.
; S —
3 19,613.58
u 20,483,138
; 21,352.76
6 22,222,35
7 23,091,94
: Z::;‘:z l:s::;::;‘s;"hfbgi .g"‘lvsasmv
" 26,732.27
1 o
’ 28,471.44
o $852,54
PO 52,1569
GAIT VALUE 161

ANNIVERSARY INCREMENTS:  Artem 14 veans $1,031.57°
AFTER 17 vears  2,063,14°
AFTER 20 vEArs  3,004.71°

“THIS IS A COMBIMATION OF INITIAL STEP PLACEMENT
AND YEARS AT CHAFFEY COLLEGE,

Pu-3/24/83
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11

12,

13.

14.

ARTICLE |

Agréement and Recognition

The articles and provisions contained herein constitute a bilateral and binding agreement, hereafter
referred to as the “agreement”, by and between the College of the Sequoias Community College Dis-
trict, hereafter referred to as the “District”, and the College of the Sequoias Teachers Association,
hercafter referred to as the “Association”, its agents or representatives.

This agreement is entered into pursuant to Chapter 10.7 Section 3540-3549 of the government code,
hereafter referred to as the “act”,

The Board recognizes the Association as the exclusive representative of all certificated full-time and
certificated part-time employees of the district for the purpose of meeting and negotiating, excluding
temporary, substitute, short-term and management employees.

This agreement shall remain in full force and effect from date of ratification to June 30, 1990.
RATIFIED BY COSTA, NOVEMBER 10, 1987

- - -

RATIFIED BY BOARD OF TRUSTEES, NOVEMBER 16, 1987

>
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2.1

2.2,

2.6.

2.7.

ARTICLE Il

Definitions
Academic year: School year.

Management: The college President/Superintendent, the Vice Presidents, Deans and Associate
Deans.

If more than fifty percent (50%) of the job duties performad by any of the following classifications are
confidential, management or supervisory as provided in the Educational Employment Relations Act
(SB 160), said classification will be removed from the bargaining unit no ‘ater than 1 July 1988.

Director of Athletics
Director of Criminal Justice
Director of Enabler Services
Director of EOP & S
Director of Nursing

On or before 1 January 1988, a decision will be n;ad: by management as to the status of each of the
above indicated positions. If COSTA disagrees with the placement of one or more of such positions
by management, COSTA reserves the option of petitioning PERB for a unit modification,

Those dlassifications remaining in the bargaining unit shall continue to have the terms and conditions
of their employment established by this agreement.

Faculty: All certificated employees covered by the terms of this agreement.

Negotiable item: Negotiable items are those defined in Government Ccde section 35432,
Negotiate in good faith: Meeting and negotiating means meeting, conferring, negotiating and dis-
cussing by the exclusive representative and the District in a good faith effort to reach agreement on

matters within the scope of representation.

Office hour: a S0 minute period scheduled by an instructor for the purpose of corferring with,
meeting with and helping students.

Division Chairperson: A member of the burgaining ur’t who is an elected representative of a division
of the College of the Sequoias.




ARTICI E Il

Negotiation Procedurs

3.1 No later than May 15, 1990, the district will meet and negotiate in good faith with the association on
ncgotiable items. Any agreement reached between the parties will be reduced to writing in the form
of a tentative agreement. Said tentative agrecment will then be brought to ratification and if such

* occurs, signed by the representative(s) of cach party.
32 Ratification of the tentative agreement will be as follows:

321 Bythe association within ten (10) days of the signing of the tentative agrecment either at the
next regularly scheduled meeting or one called for the purpose of ratification, whichever
occurs first,

322 By the College of the Sequoias Board of Trustees at the next regularly scheduled board
meeting, after ratification by the Assuciation, or one cz'led for that purpose.

33. Within forty five (45) days of ratification of the Agreement by both parties the District will duplicate
and distribute a copy to each bargaining unit member,

G7
3




ARTICLE IV

Maintenance / Application of Standards

41 Administration and/or the Board will not reduce or climinate auy benefis or professional advan-

tages which are enjoyed by faculty as of the effective date of this agreement unless otherwise provided
by the terms of this agrecment.

42.  This Agreement shall superscde any-rules, regulations, policies or practices of the Board or Admini-
stration which are or may in the future be contrary to or inconsistent with its terms.

43.  The provisions of this Agreement shall not be interpreted or applied in a manner which is arbitrary,

capricious or discriminatory. Rules which are designed to implement this Agreement shall be unj-
form ix. application and cffect.




5.1

52

ARTICLEV

Savings

If any provision of this Agreement or any application of this Agreement to any employee or group of
cmployees is held to be contrary to law by a court of competent jurisdiction, then such provision or
application shall not be deemed valid and subsisting, except to the extent permitted by law; but all
other provisions or applications shall continue in full force and effect,

It is further agreed that within ten (10) days of receipt of notification of the court’s decision, negotia-
tions shall commence regarding matters related to such provision.

0
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6.1.

6.2.

ARTICLE VI

Statutory Changes

If the state or federal legislature passes legislation which mandates the improvement of a faculty
benefit contained in this agreement, the contract will be amended to reflect that improvement,

If the state or federal legislature passes legislation which mandates the reduction of a faculty benefit
contained in this agreement, the Association and the District will commence the negotiation process
within ten (10) days of the effective date of the passage of the legislation to negotiate modification of
the contract provision effected by the legislation, and consistent with the Limits of the new legislation.

160




ARTICLE vil

Hiring Procedure

7.1. Faculty selection

The hiring of full-time, evening, summer school and part-time faculty will follow the guidelines
agreed upon by the College of the Sequoias Academic Senate, Management and Board of Trustees.

72, Selection of Superintendent/President

When a vacancy occurs, a member of COSTA and a member of the Academic Senate will be included
in the selection committee for the replacement of the Superintendent/President, if a committee is es-
tablished by the Board.

73.  Recruitment and selection: administrative positions other than Superintendent/President

731  When a vacancy occurs, announcements will be distributed to appropriate placcment offices
and agencies, including other institutions. The closing date for recciving applications (in-
cluding confidential files) will be determined by the Superintendent/President.

732  Applications will be screened by the Superintendent/President, the immediate supervisor
for the position, and two faculty members, one selected by the Academic Senate and one
selected by the College of the Sequoias Teachers Association Executive Board.

733  Finalists will be interviewed by an Interview Committee comprised of the Superintendent/

. President and/or his designee, the immediate superviscr for the position, the two faculty

- members designated in 3.2 above and one student selected by the Associated Student Body
’ Executive Board.

734  The Interview Committee will submit, in rank order, the names of three final candidates to
the Superintendent,/President for recommendation to the Board.

735  The Board will interview and select the person to be employed.
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8.L

8.2

8.3.

84.

ARTICLE vili

Workioad

The faculty work year for the 1987 - 1988, 1988 - 1989 and 1989 - 1990 academic years will consist of
the following:

811 175 days of class meetings

812  One non-instructional day will coincide with Giant Expo. On this day, faculty members will
participate in a campus-wide recruitment and information dispensing effort with high school
juniors and seniors and their parents.

813  Onerequired afternoon or evening meeting will immediately precede the beginning of each
semester. These meetings will include a “state of the college” address, data and information
and will afford an opportunity for departments and divisions to meet to plan for the coming
semester. . ‘

Faculty bargaining unit members shall work a traditional workload, which is defined as 15 lecture
hours per week or equivalent. Any modifications to'traditional workloads shall be made only upon
the recommendation of the division chairperson and the approval of management.

82.1  The traditional workload for certificated support personnel shall be defined as 35 hours per
week according to a schedule approved by the supervisor/management employee.

Provisions with regard to werkload and teaching overloads apply to full-time faculty members only
and are not applicable to part-time faculty members.

Any faculty member, with the permission of their division chairperson and the Vice Prezident of In-
struction, may accept teaching overloads in the day class schedule of no more than .20 of a regular
full-time teaching assignment in a semester for no additional compensation. A record of such teach-
ing overloads will be maintained in the Office of Instruction. Instructors with accumulated teaching
overload time may draw upon such time in future semesters jn order to teach less than a full assign-
ment or earn one semester of leave while receiving full salary. Unpaid overload teaching time can
accutaulate to a maximum of 1.00 of one semester’s full-time teaching assignment, Non-instructional
faculty members are also eligible for accepting overload time of no more than .20 of a full-time Joad.
No more than fifteen (15) percent of the faculty may accumulate overload time during any one se-
mester and no more than fifteen (15) percent of the faculty may draw overload time during any one

scmester.




ARTICLE IX

Salaries

The following guidelines shall apply to certificated faculty salaries for the 1987-88, 1988-89 and 1989-90 aca.
dsmic years.

9.1

Salary schedule adjustments

9.1.1  Forthe 1987-88 academic year, the salary schedule for “ll time and part-time faculty will be
increased by 5.2% from that of the revised 1986-87 salary matrix, retroactive to 1st July 1987.

912  For the 1988-39 academic year, the salary schedule for full time and part-time faculty will be
mcreased by 5.3% from that of the 1987-88 salary matrix, effective ist July 1988.

9.13  For the 1989-90 academic year, the salary schedule for full time and part-time faculty will be
increased by 5.5% from that of the 1988 - 1989 salary matrix, effective 1st July 1989.

9.14  Astep 18 isto be added to the salary matrix beginning with the 1987-88 academic year. An
additional Step 22 will be added to the salary matrix beginning the 1989-90 academic year.

9.14.1 Compensation shall be $1000 yearly per step and paid monthly. Steps 18 and 22
shall be compensated at $1,000 each and paid on a prorated basis - i.c. $100 per
month (tenthly basis).

9.142 Compensation for faculty qualifying for Step 18 will be retroactive to the 1st of J uly,
1987. Inorder to become eligible for placement at Step 18, certificated faculty must
have reccived compensation at Step 14 for a period of aot less than four (4) years.

9.143 Compensation for faculty qualifying for Step 22 will become effective the 1st of July,
1989. In order to become eligible for placement at Step 22 for 1989-90, certificated
faculty must have receivedcompensation at Steps 14 and 18 for a period of not less

than eight (8) years.

9.1.5  Summer school compensation will be determined by the formula to detcrmine compensa-
tion for summer school instruction thax was in effect prior to the 1983 - 1984 academic school
year.




9.2, Certificated salary policy

9.2.1 Salary schedule

* Class I Bachelor’s degree, or special secondary credential, or a vocational credential
(partial fulfillment).

ClassI  Bachelor’s degree plus 30 semester units, or general secondary credential, or a
permanent vocational credential.

ClassI  Master’s degree, or bachelor’s degree plus 45 semester units, or a vocationai
credeatial plus AA.

ClassIV  Master’s degree and 60 semester units beyond the bachelor’s degree or a voca-
tional credential plus B.A. or V.B.E.

** Class V. Master's degree and 75 semester units beyond the bachelor’s degree or a voca-
tional credential plus M.A. or M.V.E.

*Only those collegiate units may be counted which were taken subsequent to the awarding of the bachelor’s
degree or equivalent.

**Must have a master’s degree for placement in Class V.

Fact{?ty members with earned doctorates shall receive an annual stipend of $1,800.

Newly hired faculty will be given full credit for

past teaching experience, not to exceed a maximum of five )]
years. .

*

Initial placement on the salary schedule on the basis of occupational experience shall be limited to those

teaching in occupational areas and shall follow a general rule of two (2) for one (1), not to exceed five {5)
years.

922  Salary schedule placerent

9.22.1 Each faculty member will be placed on the salary schedule at the class and step for
which he/she is qualified based on euucation and experience.

9.2.22 Units taken by faculty for salary credit must have prior approval by the Committee
for Consideration of Credit, composed of four members: two from management
and two from faculty, appointed by the COSTA Executive Board.

9.223 Work experience for salary credit must have prior approval by the Committee for
Consideration of Credit. The application will be evaluated on the basis of whether
this is a new experience for the individual and will directly contribute to the im-
provement of his/her teaching. A maximum of one unit of credit will be allowed for
cach 80 hours of work experience with a maximum of three uits per year. A maxi-
mum of nine units will be allow=d for salary credit. :




922.4 Units to be counted for advancement must be completed before the opening day of
instruction of the fall semester. Before June of the upcoming academic year, in-
structor< must notify the admiristration of their work in progress or work to be
completedin the surmer in order to be placed on a higher column for the academic
year.

9225 Anindividual who qualifies to move to a higher class on the salary schedule will
move vertically as well as horizontally on the schedule. .

Extra compensation and, or reassigned time will be given for the following:

923.1 A $500 stipend for any faculty member who is required by the Superintendent/
President to work with studeats three or more weekends per year.

9232 A $2000 stipend and forty (40) perceat reassigned time for division chairs.

9233 A $2000 stipend and twenty seven (27) percent reassigned time for ..e Student
Activity Advisor.

9234 Twenty (20) percent reassigned time for the COSTA President with costs being
split equally betWeen the District and the Association.

9235 Twenty (20) percent reassigned time for.the President of the Academic Senate.
923.6 Twenty (20) percent reassigned time for the Chair of the Curriculum Committee.

9.23.7 Twenty (20) percent reassigned time each for the Head Football and Head men’s
Basketball Coach.

Salaries for coaches and activity directors who are not members of the facuity will be as

follows:

9.24.1 Salaries for head football and basketball coaches who are not faculty members will
be negotiated by management.

9.242 Salaries for all other head coaches and activity directors who are not members of
the faculty will be negotiated, noi to exceed $4,000 per activity or sport.

9243 Salaries for assistant coaches other than football coaches will not exceed $1,500 per
sport, and the assigned coaching responsibility will be in addition to the regular
teaching responsibility.

Compensation for coaches that are full-time, certificated instructors shall be in the form of
ten (10) hours per week for the sport plus the stipend referenced in Article IX Section 2.3.1
above. '




10.1.

10.2.

103.

10.4.

10.5.

ARTICLEX

Employee Benefits

The District will provide for all full-time and part-time (fifty (50) percent and above) faculty as pri-
mary subscribers and the eligible dependeats, a benefit plan equivalent to or better than the 1986-87
plan. The plan will include the following paid coverages: a major benefits heaith plan with medical,
dental, vision, an annual physical examination for the priraary subscriber, and a $50,000 level term life
insurance policy for the primary subscriber. The plan may be recommended by the Associatioa with
final choice made by the District.

Faculty members who are absent because of illness, injury or disability and who have exhausted their
accumulated paid leave will continue to receive full insurance coverage to be paid by the District for
a period not to exceed twelve (12) months following exhaustion of said leave.

The District will pay the ccst of a major benefits plan with medical, dental and vision for retiring
faculty members and cligible dependent(s) after July 1, 1987 according to the following qualifications:

103.1 To qualify for this coverage, the faculty member must be ¢ligible under the State Teachers
Retirement System. Also, both the faculty member and cligible dependent(s) must coroll in
Medicare Part “A” if qualified through Social Security eligibility. Additionally, the faculty
member and cligible dependent(s) must enroll in Medicare Part “B” upon becoming eli-
gible. All references to “Medicare” refer to the Federal Medicare Law as described in Title

18 of the Social Security Act of 1964.

1032  Faculty with a minimum of twenty (20) years’ full-time equivalency at the College of the
Sequoias and who are eligible under the State Teachers Retirement System, will receive the
benefits until age 65. For retirees 65 years of age and older, the District will pay a maximum
of $1500 of the retiree’s premium. Retirees will pay any premium increase over the above
amount.

1033  Faculty with ten (10) years’ but less than twenty (20) years’ full-time equivalency at the
College of the Sequoias and who are cligible under the State Teachers Retirement System
will reczive the benefits until they reach the age of 65. After reaching age 65, the employee
and cligible dependent(s) may retain the benefit by paying the total premium cost to the
College of the Sequoias business office.

103.4  Benefits for a retiree vill not be less than the District plan for employed faculty unless
agreed to in writing by the retiree.

1035  Anceligible dependent is defined as cne meeting the eligibility requirements of the insurance
carrier. If a retiree receiving either of the above benefits should pre-deccase an eligible
dependent(s), that (those) dependent(s) shall have the option of transferring to ths available
standard conversion plan as specified by the insurance carriers policy.

1036 Retirees will be notified by certified mail when changes are contemplated which affect their
status.,

Faculty members on board-approved leaves of u <ence without pay may, at their option, contribute
their full monthly premiums through the district business office, thereby continuing group insurance
rates and coverage.

If a tenured faculty member is laid off becausé of reduction in service or financial necessity, the
District will pay the cost of benefits provided for in Section 1 of this Article for a period of twelve (12)
- months or until full-time cmployment is obtained. .

12




11.1.

112

113

114,

11.5.

ARTICLE XI

Working Conditions and Facilities

To the extent that existing facilities allow, all classes shall be assigned to rooms, laboratories, and
activity areas that can properly accommodate them and which are appropriately heated or cooled,
lighted, ventilated, equipped and maintained. The same shall apply to faculty members’ offices.

Building priorities shall be recommended, accordiag to documented needs, by the Building and
Facilities Committee. The appropriate administrator, having the necessary experience and expertise,
will investigate the project in detail, then work with the chairperson and faculty of the division or
program to plan the building or modification of the facility.

When a faculty member’s office becomes vacant, an assignment will be made by the appropriate vice
president on the basis of campus needs. If the vacancy is assigned to an appropriate division/depart-
ment, an announcement will be made to that division/department, and those faculty members can
request the use of the office. In the event there is more than one request, the faculty member with the
highest seniority will be granted the use of the office.

If there is a reduction in the course of?crings by department due to decreasing enroliment and/or
financial constraints, the dspartments will use their traditional methods for assigning courses to in-
structors during the initial preparation of the master class schedule. The right to have a full load of
classes composed only of day classes will be based on senidrity. Lowest seniority members who
schedules cannot be filled because of an insufficient number of classes, will fill their schedules with
night classes or other classes for which they are qualified. This does not preclude the senior faculty
members from choosing to teach night courses to complete their schedules.

The method for assigning courses to instructors involves the foilowing procedure:

1151 Division chairpersons will meet with all facilty in the individual departments and course
ass.gnments will be made using a combination of seniority, frequency in teaching the course,
faculty availability and student needs.

1152 Department faculty course assignments become finalized by the Vice President of Instruc-
tion following discussions wherein the division chairperson shall present his/her Division/
Department recommendations.

11.5.3  The final faculty course assigments are recommended to the Superintendent/President for
approval.




12.1.

12.4.

12.5.

12.6.

ARTICLE XIi

Leaves
Sick leave~Every faculty member will accrue one day of paid sick leave each month of employment.

12.1.1  The District will provide each faculty member with a written statement of (1) the accrued
sick leave total and (2) his/her sick leave entitlement for the year. Such statement shall be
provided no later than the end of each academic year.

Jury duty~A leave of absence without loss of salary or benefits shall be granted a faculty member who
is officially called for jury duty,

Sabbatical leave--Sections 87767 and 87768 of the Education Code are incorporated into this agree-
ment, except as supplemented below:

123.1 The number of faculty on leave during any one time shall be limited to three (3) percent of
the total full-time faculty employed by the Board. The sabbatical leave applications shall be
reviewed by the Committee for the Improvement of Instruction, This committee will follow
the established procedure for recommendations of applicants to the Board.

1232 Applicants may apply for one of four types of sabbatical leaves. They are (1) work toward 2
higher degree; (2) study, research, or a combination of these; (3) curriculum planning; and
(4) travel,

1233 A faculty member who is on a full-year sabbatical leave will be paid three-fourths’ salary by
the District. A faculty member who is on a half-year sabbatical leave will be paid ful! salary
by the District. There will be no reduction in employee benefits during the term of a faculty
member’s sabbatical leave,

1234 The recommendation on the manner in which a sabbatical leave is to be replaced will be
jointly determined by that faculty member’s Division and the appropriate Vice President,
This recommendation will be forwarded to the Board of Trustees through the Superinten-
dent/President. In the event that the Division and the appropriate Vice President cannot
reach an agreement in the manner of sabbatical leave replacement, such will be determined
by the Superintendent/President. The recommendation of the Superintendent/President
will be made oxly after a joint mecting about the replacement of a sabbatical leave recipient
with the appropriate Division Chair and Vice President. The recommendation of the Super-
intendent/President will then be forwarded to the Buzcd of Trustees.

Personal necessity leave -- a faculty member who has sufficient sick leave credit may be granted a
personal necessity leave as prescribed by the education code (a maximum of six (6) days per year).
Prio: approval will be obtained in advance from the appropriate vice-president if circumstances per-
mit. Personal necessity leave is deducted from sick leave.

Personal necessity leave - Two days of personal necessity leave may be used as personal business
leave. Approval will be obtained in advance from the appropriate Vice President, if circumstances
permit, for one of such days. Notice will be given a week in advance for each of both days, if possible.

Unpaid leave of absence--Requests for unpaid leave of absence must be taade through the appropri-
ate division chairperson and approved by Administration and the Board.
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13.1.

13.2.

133.

ARTICLE Xl

Retirement

All school employees will retire as prescribed by state law.

The State Teachers Retirement System (STRS) provides that faculty members may, under specified
conditions, accrue full-time retirement benefits while teaching part-time. Under such an arrange-
ment both the District and the faculty member will mzke contributions to the State Teachers Retire-
ment System at the rates required to accrue full retirement benefits for the faculty member working
put-time. Prior approval from the Board must be obtained by persons who wish o participate in the

program,

132.1 Faculty members may apply to cam full-credited service for part-time teaching with the
following provisions:

13.2.1.1 They must be at least 55 years old.
13.2.1.2 They must have taught in California public schoois Jor at least ten (10) years.

13.2.1.3 They must have been employed on a full-time basis duriné the preceding five (5)
years. .

13.2.1.4 They must teach at least half-time while the arrangement is in effect.

1322 Following approval by the Board, the a"rangement may continue for a period not to exceed
five (5) years.

1323 Requests to participate in this arrangement must be submitted to the office of the Superin-
tendent /President no later than Janvary 1 of the academic year preceding that in which part-
time service is to begin. Requests will be evaluated on the basis of the following criteria:

13.23.1 It must be feasible to meet the college’s educational goals with part-time rather
than full-time employees.

13.232 Current enrollment trends .4 :heir effects on staffing needs in subjects taught by
the applicants must be considered.

13.2.3.3 There must be qualified instructors available to augment the faculty if needed as the
result of a change from full-time to part-time status.

The District will purchase an annuity *hrough a broker for retirees under the following terms:

133.1  For the fiscal year 1987-88, employees age 5SS and over choosing retirement under STRS
shall be eligible for this benefit.

1332 For fiscal years 1988-89 and 1989-90, employees age 59 through 61 choosing retirement
under STRS shall be eligible for this benefit.

1333  The annuity for retirees shall terminate for those employees retiring after 30 June 1990.

13.34 The benefit shall equal a monthly income of $250 for life with a yearly COLA of 2%.




14.1.

142,

14.3.

144..

ARTICLE XIV

Travei

School trips which have received prior Administration sanction will be approved if proper supervision
and liability protection are provided. Supervision and liability protection are to be cleared with the
County Counsel and the insurance carrier. When private cars ar * used in transporting participants in
school activities, the drivers must have proper liability insurance and must possess a valid California
driver’s license.

The following procedure will be used to secure administrative apyoval for transportation:

142.1 Check on the availability of vehicles with the director of transportation.

1422  Submit transportation requests in triplicate (form available in main office) two weeks in
advance of date needed. .

Included in the school transportation policy are the following provisions:

143.1  The use of three vehicles on special occasions can be cffected only by special arrangements
with the director of transportation.

1432 The director of transportation may cancel bus reservations for extra-curricular and/or ath-
letic use in the last minute if passengers do not exceed twenty-five (25).

1433 Long distance field trips requiring the use of a bus by a specific group will be limited to one
per semester. .

Approval of travel expenses is limited to trips which will not require absence from the campus‘ of
more than three (3) school days. Expenses will be authorized for the following:

144.1 To transact business of the district

1442 To attend educational and professional meetings, and

1443  To attend meetings related to legislative matters important to the college.




15.1.

15.2,

15.3.

15.4.

15.5.

15.6.

ARTICLE XV

Conferences, Conventions and I .nctions

Each contract faculty member will be cligible to attend two (2) academic conferences per year.
Conference limits, guidelines and application criteria will be uniformly and jointly determined by
division chairs.

For the 1987-88, 1988-89 and 1989-90 acad=mic years, the District will budget $30,000 annually for-
conference attendance by faculty. Any conference monies remaining at the end of the academic year
will be added to the conference money of the following year’s budget for an 85%/15% distribution.
The cumulative total of such account will not exceed $40,000 in any one year. Eighty five percent
(85%) of the confesence account will be distributed to divisions based on the number of regular full-
time contract faculty. Fifteen percent (15%) of the conference account will be available, at large, to
faculty members for conference attendance. Said monies will be available to a faculty member as per
the provisions established jointly and uniformly by division chairs,

Each faculty member will file, through their division chair, a summary of the conference or workshop
they attended. The division chair and the vice president will approve, at that time, the expenditures
made for the faculty member and forward the report to the Institutional Research office. The Direc-
tor of Institutional Research will become the depositary for summaries that are obtained from faculty
members. The office of Institutional Research will put summaries on computer file. A bibliography
of these summaries will be distributed each semester to faculty.

The Association President and any faculty member holding an appointed or elected office of The
Califcrnia Teachers Association/National Education Association will be allowed, without loss of pay,
to attend necessary meetings.

The classes of an absent faculty member will be covered by other faculty members if possible; other-
wise, a substitute will be hired.

No expenses will be paid by the District to a faculty member who attends a meeting and receives
college credit or advancement on the salary schedule.

Expense vouchers will be submitted, with receipts for all expenditures, as soon as possible after
returning to the campus. These vouchers will be submitted to the Business Office. Any person
requesting reimbursement for mileage when students have been transported must state on the trip
voucher the name of his/her insurance policy or the voucher cannot be honored.

Use of private vehicles will be authorized in advance only by the Superintendent/President when
district vehicles are not available. Reimbursement for such use will be consistent with the amount
allowed by IRS regulations, and will not be charged against the conference allocation.

Faculty will be reimbursed for the use of public conveyances, when authorized in advance by the
Superintendent/President.
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15.8.

Should the District require a club advisor’s attendance at a conference, convention or function with
students, reasonable reimbursement of costs will be made in accordance with the following;

1581 Aitendance must be required by the Superintendent/President;

1582 The student group must seek to raise monies to cover costs prior to utilization of funds
available under this Article;

1583  The student advisor will process/obtain required attendance prior to involvement of student
group in sponsored activity;

1584 Reasonablc reimbursement costs will be determined by the Superintendent /President’s
desiguee and such costs will be not be charged against the conference allocation.

112
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16.1.

16.2.

ARTICLE XVI

Use ot College Buildings, Grounds and Equipment

District buildings, grounds, and equipment are provided primarily for instructional purposes. Non-
instructional use will be authorized only when it does not interfere with instructional use. Priority for
use of district facilities will be as follows: (1) for college instructional use or admissions testing, (2)
for other college activities, and (3) for non-district or non-college use as authorized.

The Board may reject, at any time, an application for use of the college facilities from any organiza-

tion presenting activities not in the best interest of the college and community which could be deemed
immoral or of.ensive to the common good.

1i3
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17.1.

172,

17.3.

ARTICLE XVii

Grievance Procedurcs

Definitions

17.11

A “grievance” is a claim by an aggrieved person that there has been a violation, misapplica-
tion or misinterpretation of any of the provisions of this Agreement or of any law, Board
policy, regulation or practice.

712 An“aggrieved person” is the person or persons, including the Association or representatives

17.13

thereof, making the claim,

A “party of interest” is any person who might be required to take action or against whom
action might be taken in order to resolve the claim.

Purpose

17.2.1

1722

1723

1724

The purpose of this procedure is to secure, at the lowest possible administrative level, equi-
table solutions to the problems which may from time to time arise affecting the welfare or
working conditions of faculty members. Both partics agree that these proceedings will be
kept as informal and confidential as may be appropriate at any level of the procedure.

Nothing contained herein will be construed as limiting the right of any faculty member hav-
ing a grievance to discuss the matter informally with any appropriate member of the admini-
stration, and to have the grievance adjustec without intervention by the Association, pro-
vided that the adjustment is not inconsistent with the terms of this Agrecment.

Since it is important that grievances be processed as rapidly as possible, the time limits
specified at each level should be made to expedite the process. The time limits may, how-
ever, be extended by mutual agreemient.

In the event a grievance is filed at such a time that it cannot be processed through all the
steps in this Grievance Procedure by the end of the academic year and, if left unresolved
until the beginning of the following academic year, could result in harm to an aggrieved
person, the time may be completed prior to the end of the academic year, or as soon there-
after as may be agreeable to the Association and Administration,

Procedure

17.3.1

1732

Level One:  An aggrieved person will first discuss the grievance with his/her immediate
supervisor, either directly or through the Association’s Grievance Committee, with the ob-
jective of resolving the matter informally. Such discussion will take place within thirty (30)
days from the time the aggrieved person knew or should have known of the event or condi-

tion which gave rise to the complaint.

Level Two: If the aggrieved person is not satisfied with the dispasition of the grievance at
Level One, and upon consultation with the Grievance Committee, the faculty member may
file the grievance in writing simultaneously with the Grievance Committee and the Superin-
tendent/President of tie College or his/her designee(s) within ten (10) days following the
informal discussior provided at Level One. .

114
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17.33  Within ten (10) days after receipt of the written grievance by the Superintendent/President
of the College or his designee(s), the President of the College or his designee(s) will meet
with the aggrieved person and a representative of the Grievance Comnmittee in an effort to
resolve the grievance. The decision, including stated reasons for said decision, of the Col-
lege Superintendent/President or his designee(s) shall be presented to the grievant in writ-
ing within seven (7) days following the meeting at Level Two,

1734  Level Three: If the aggrieved person is not satisfied with the disposition of his grievance at
' Level Two, or if no written decision has been rendered within seven (7) days following the
Level Two meeting with the Superintendent,/President of the College or his designee(s), the
aggricved person may, within ten (10) days, request in writing that the Grievance Committee

submit the grievance to arbitration,

The Association, by written notice to the Superintendeat/President within fifteen (15) days
after receipt of the request from the aggrieved person, may submit the grievance to binding
arbitration. Ifany question arises as to the arbitrability of the grievance, such question will
be ruled upon by the arbitrator only after the arbitrator has had an opportunity to hear the
merits of the grievance.

1735 The Grievance Committee mayinitiate a grievance which affects faculty in more than one di-
~1ision or department at Level Two.

173.6 Submission to arbitration shall be made to the State Mediation and Conciliation Service in
the selection of an arbitrator and the arbitrator shall proceed under the voluntary labor ar-
bitration rules of that association.

173.7  The arbitrator’s decision will be in writing and will set forth all findings of fact, reasoning,
" and conclusions on the issues submitted. The arbitrator will be without power or authority
to make any decision which requires the commission of an act prohibited by law or which is
violative of the terms of this Agreement. However, it is agreed that the arbitrator is empow-
cred to include in any award financial reimbursement or other remedies judged to be
proper. The decision of the arbitrator will be submitted to the Board, the Superintendent/
President, and the Association; it will be final and binding upon the parties to this Agree-

meant.

173.8  All costs for the services of the arbitrator, including per diem expenses, if any, and travel and
subsistence expenses and the cost of any hearing room will be borne equally by the College
District and the Association or the College District and the aggrieved person if the aggrieved
person is not a member of the Association.

174.  Rights of faculty members to representation

174.1 No reprisals of any kind will be taken by the Board, the Superintendent /President, or by any
member or representative of the Administration of the College, against any aggrieved per-
son, any party in interest, any member of the Association, or any other participant in the
grievance procedure by reason of such participation.

1742 A faculty member may be represented at all stages of the Grievance Procedure by himself/
herself or, optionally, by a representative selected by the Association. If a faculty member is
not represented by the Association or its representative, the Association shall have the right
to be present and/or state its views at any one stage of the procedure; the Association shall
retain the right to do so at any or all subsequent stages of the Grievance Procedure.
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17.5.

Miscellaneous

1752

1752

1753

1754

1755

If a grievance arises from action or inaction by the Board, or on the part of a member of the
Administration, the aggrieved person shall submit such grievance in writing to the Superin-
tendent/ President, the President of the Board, and the Grievance Committee, The proc-
essing of such grievance will be commenced at Level Two, with one member of the Board
required to be present during the proceedings,

Decisions rendered at Level Two of the Grievance Procedure will be in writing, setting forth
the decision and the reason therefore and will be transmitted promptly to all parties in inter-
est and to the President of the Association. Time limits for appeal provided in each level
shall begin the day following receipt of a written decision by the parties in interest.

Whenitis necessary for a representative designated by the Association to investigate a griev-
ance or attend a grievance meeting or hearing during the teaching day, he/she will, upon

All documents, communications, and records dealing with the processing of a grievance will
be filed in a separate grievance file and will not be kept in the personnel file of any of the
participants,

Forms for filing gricvances, serving notices, taking appeals, making reports and recommen-
dations, and other documents will be prepared jointly by the Superintendent/President or
his designee, and the Grievance Committee and given appropriate distribution by the Asso-
ciation to facilitate operation of the grievance procedure. The cost of preparing such forms
shall be borne equally by the Board and the Association or Board‘and aggrieved person if the

aggrieved person is not 2 member of the Association.
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18.1.

18.2,

183.

184.

ARTICLE XVill

Miscellaneous

Any contract betweea the District and an individual vnit member shall be consistent with the terms
and conditions of tliis Agreement.

Full-time faculty members will schedule either class hours or otce hours five (5) days per week
scheduled each day. Office hours shall equal five (5) per week. Any deviation in this policy shall be
approved by the appropriate division chair and the Office of Instruction,

Each division chair will be clected for a three (3) year term. Election will be by majority vote of
members of the respective division and ratified by the Board of Trustees.

When classes of an absent bargaining unit member are covered by a qualified division merber, the
absence will not be charged against the absent member's sick leave. However, in order to qualify for
this benefit (1) the absence must be of short term (one day); and (2) the member selected must be
considered qualified by the Office of Instruction.

- -
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ARTICLE XVIX

Tarm of Contract

This Agreement shail become effective November 17, 1987, and will continue in effect to and including June
30, 1990,

If by June 30, 1990 a successor to this Agreement has not been executed, then this Agreement shall continue
to remain in full force and effect until a successor Agreement is duly executed,

The preceding Agreement has been accepted by the College of the Sequoias Community College District
Administration, its Board of Trustecs, and the College of Sequoias Teachers’ Association.

For the District: For COSTA:
= / ' ‘ .
~.‘¥' 1, ":/ b et

L 7L
- "Lee Lockhart -
t

f
féﬂ/ 1

Lincoln H. Hall
Superintendent/President

Acting Superintendent/Presidefit
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PPENDIX A

CERTIFICATED SALARY SCHEDULE
1987-88 ACADEMIC YEAR

(effective July 1, 1987)

STEPS Class I Class II clags III Clasi IV clags ¢
0 24,606 26,342 28,015 29,740 31,476
1 25,669 27,226 28,962 30,803 32,475
2 26,447 28,236 30,024 31,865 33,590
3 27,510 29,246 31,139 32,928 34,705
4 28,404 30,361 32,202 33,927 35,873
S 29,467 31,255 33,149 35,095 36,936
6 30,361 32,254 34,211 35,999 37,893
7 31,255 33,201 35,158 37,062 39,061
8 32,254 34,212 ~ 36,052 38,282 40,176
9 33,201 35,274 37,115 39,166 41,070

10 34,211 36,273 38,282 40,292 42,185
11 35,158 37,115 39,292 ° 41,291 43,248
12 36,052 38,282 40,292 42,301 44,363
13 37,062 39,166 41,238 43,363 45,546
14 38,051 40,292 42,301 44,415 46,593
18 39,051 41,292 43,301 45,415 47,593

- e e - — — — ——— — —— —— - —— — —— D S i S S S ———  — S = ——— — S W qnp " = o 4> S mas ==

PART-TIME FACULTY SALARY SCHEDULE
1987-88 ACADEMIC YEAR

Lecture Classes

less than MA and above
Bachelor's BA or BS (MD, DDS, LLD
First Year 23.90 24.85 25.85
Second year 24.35 25.35 26.35
Third year 24.85 25.85 26.85

Laboratory Classes
(also Crafts, Physical Fitness, etc.)

First year 22.45 23.35 24.30
.Second year 22.90 23.80 24.80
Third year 23.35 24.30 25.30

Adopted by Board of Trustees: November 1987
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AGREEMENT

THIS AGREEMENT made and entered into this 9th day
‘of March, 1987, by and between EL CAMINO COMMUNITY COLLEGE
DISTRICT, hereinafter referred to as the "District", and
EL CAMINO COLLEGE FEDERATION OF TEACHERS, LOCAL 1388, AFT,

AFL-CIO, hereinafter referred to as the "Federation":

WITNESSETH :

ARTICLE 1

Recognition

Pursuant to the certification of the Educational
Employment Relations Board of the State of California,
dated November 4, 1976, in docket number LA-R-35, the
District recognizes the Federation as the exclusive
representative of all certificated Instructors,
Counselors, Librarians, Nurses, and Faculty Coordinators
hereinafter referred to as "Faculty Members". Excluded
are all other employees of the District including
management employees, temporary substitute employees,
physicians and all employees holding positions not

requiri g certification qualifications.
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ARTICLE I1I

.Section 1. E=xcept as limited specifically byv the
express terms of this Agreement, the District retains all
of the rights and authority conferred upon it by the laws
of the State of éalifornia to direct, manage and control
the affairs of the District. Such rights of the District
include, but are not limited to:

(a) The right to determine its organizational
structure and to delegate its rights and responsibilities
to the Superintendent-President and to such other
officials, persons, divisions, departments, and committees
as it shall from time to time determine;

(b) The right to determine its financial
structure including (i) all decisions and conditions
relating to all sources of District income, (ii) all
investment policies and practices, and (iii) all budgetary
matters and procedures, to wit, the budget calendar, the
budget formation process (subject to Article XXI,

Section 5, respecting budget requests), accounting
methods, payroll practices, fiscal and budget control
policies and procedures, and all budgetary allocations,

reserves and expenditures;

(c) The right to acquire, administer and dispose

of all District property whether real or personal and




whether owned, leased or otherwise controlled, including
all land, buildings, facilities, grounds, fixtures,
machinery and other improvements;

(d) The right to determine all services to be
rendered to Lhe students and to the public, including the
nature, methods, quantity, quality, frequency and
standards of service, and the personnel, facilities,
vendors, supplies, materials, vehicles, equipment and
tools to be used in connection with such service, the
contracting of services to be rendered and functions to be
performed, including educational support, educational aids
and devices, structural maintenance and repair services;

(e) The right to determine the utilization of
personnel including

(1) the determination of the number of
Faculty Member positions,

(2) the selection and utilization of
personnel not covered by this Agreement,

(3) the determination of the yse of
certificated management personnel to perform teaching
and other work that is also performed by Faculty
Members covered by this Agreement,

(4) the selection of Faculty Members
subject to the provisions of Article 1V, Section 5,
| (S) the determination of the assignment or

reassignment, subject to the provisions of the



Education Code, and, in_cases where such reassignment
results in the layoff of a full-time Faculty Membar,
subject to the competency criteria as specified in
Article VI, Section 3, of certificated management
employees of the District to positions covered by this
Agreement;

(£) The right to make final determinations upon
all matters relating to the instructional program of the
College, subject to the referral of certain specific
matters to joint District-Federation Committees or to the
Academic Senate or the General Curriculum Committee or the
procedures for textbook selection as otherwise provided by
this Agreement{ and the right to determine all matters
related to student personnel services;

(g) The right to make final determinations
regarding the assignment of Faculty Members to work
schedules, functions and activities, and the right to
determine the assignment of Faqulty Members to courses to
be taught, classrooms, laboratories and other facilities
and equipment, and offices, subject to Articles VIII and X
and Appendix A of this Agreement;

(h) The right to adopt reasonable rules and
regulations, including rules and regulations related to
safety and security matters;

(i) The right to determine the requirements for,

and to manage and control District facilities, such as the

cafeteria and other food service centers and the bookstore.




Section 2. The exercise of any right reserved to
the District herein in a particular manner or *he
non-exercise of any such right shall not be deemed a
waiver of the District's right or preclude the District

from exercising the right in a different manner.
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ARTICLE III

Rights of the Federation

Section 1. Pavroll Deduction(s).

The District will deduct from the pay of Faculty
Members covered by this Agreement the following
deductions: CFT Life Insurance, CFT Federal Credit Union
and Dues of Faculty Members who are members of the
FTederation upon receiving the Faculty Member's voluntary
and written authorization for the District to make such
deduction(s). Such authorization shall be voluntary and
revocable by the Faculty Member. The District will pay
over to the Federation the amount(s) so withheld, which
amount(s) shall be reported to and paid to the Federation
on a monthly basis. The Federation shall provide
sufficient advance notice to members authorizing
deéuction(s) of any increase to allow the member to revoke
the written authorization, if desired. The Federation
will give the District at least forty-five (45) days
advance notice of any change in the amount of the monthly
deduction(s) and shall provide to the District a copy of
the notification to affected members. No authorization
deduction or revocation will be effective until it has
been on file with the District for at least thirty (3C)
days. The Federation agrees to reimburse the District for

any deduction(s) withheld and paid to the Federation by




mistake. If the District fails %o comply with the

deduction(s) of a Faculty Member who has executsd a wvalid
authorization for such deduction, the District wiil make
the correction at the next payroll period if notified by
the Federation within ample time to make the correction.
No such payroll adjustment shall exceed three (3) months'
dues.

Section 2. Meeting Rooms.

The Federation shall have the right to use
without charge District facilities at reasonable times for
the purpose of meetings concerned with the representation
rights at this District, provided that such use shall not
interfere with nor interrupt normal District operaticns,
nor shall cause after hour increased maintenance costs to
the District, and that arrangement for such use shall be
made in accordance with established procedures. Use of
the facilities that invilves after hour increased
maintenarce costs shall be pcid for by the Federation.

Section 3. Federation Representatives.

Duly authorized representatives of the Federation
who are not Kaculty Members shall be permitted to transact
official Federation business on the District premises-so
long as the transaction of such business does not

interfere with the performance of Faculty Members' duties

to the District.




Section 4. Communication Facilities,

The Federation shall have the richt to use
designated faculty bulletin boards for posting notices of
its activities, and shall have the right to list meetings
in the weekly Calendar and the right to use faculty
mailboxes for communications with Faculty Members. The
exercise of these rights is subject to generally
applicable District regulations. Any notice posted
pursuant to this Section shall be signed and dated by an
approiriate officer of the Federation who is authorized by
the Federation to make such posting, and a copy shall be
filed with the Vice President - Student and Personnel
Services. The Federation shall keep on file wi.th the Vice
President - Student and Personnel Services a list of those
officers so authorized. Any Federation material
distrikuted through the intra-campus mail system shall
clearly indicate the Federation as the distributor of the

material.

Section 5. Copies of the Agreement.

The District will, at its expense, print or
arrange for the printing, or similar type of reproduction,
copies of this Agreement in booklet form and will

distribute a copy to each Faculty Member then employed and

will distribute a copy to each newly hired Faculty Member

and will provide the Federation with thirty (30) copies

for its purposes.




Section 6. Board Minutes and Agenda.

The District will furnish the Federation witlr

copies of the minutes of Board meetings ar? with copies of

'the agenda of Board meetings and supporting documents

submitted to the Board with such agenda, except for
supporting documents of a confidential and/or privileged
nature, and will provide a copy of such material at a
designated location in the College library.

Section 7. Personnel Roster.

The District will furnish the Federation, as soon
as feasible after the execution of this Agreement, with an
up-to~-date listing of the names, mailing addresses and
division locations of all Faculty Members. The District
will also provide home telephone numbers except for those
Faculty Members who request exclusion. As soon as
feasible after the beginning of each subsequent semester
the District will provide the Federation with changes to
the_list.'

Section 8. Policy Beook.

The District shall provide the Federation with a
complete policy book and shall supplement it with copies
of additions, deletions or amendments as soon after their
adoption as possible.

Section 9. Documents.

Upon written request of the Federation, the

District shall provide the Federation with copies of any
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documents that are a matter of public record and provided

further that these materials are not confidential. The
Federation will bear &the experse of duplicating any such
materials,.

Section 10. Reduced Load.

Upon the written request of the Federation, at
least six (6) weeks in advance of the beginning of any
semester, the District shall grant a reduction in load to
no more than two (2) Faculty Members designated by the
Federation. Such reduction in load for each such Faculty
Member shall not exceed a fifty percent (50%) reduction
for one (1) semester, or two (2) twenty-five percent (25%)
reductions for one (1) academic year for such Faculty
Member. Such reduced load privilege is for the purpose of
facilitating the Federation's negotiating with the
District or the processinq_of grievances wiéh the
District. The salary of any such Faculty Member shall be
reduced in the same proportion as to the reduction of the
assigned load, but such load reduction shall not affect
the Faculty Member's eligibility for sabbatical leave,
summer school priority or eligibility for other leaves as
herein provided. The Faculty Member's benefits as

provided by Article XVII, Insurance Benefits, will be

maintained.




Sectiol

11. Acknowledgment.

In the Catalogue and any official Faculty
Handbook that is prepared by the District, the District
shall acknowledge that the Federatisn is the exclusive
representative of Faculty Members and shall list the
Federation's current officers.

Section 12. Campus Facilities.

The District shall list the Federation's office
telephone numbers in a campus telephone directory. This
shall include the Federation's off-campus number and a
designated on-campus number. The District shall also
provide the Federation with an on-campus mail drop. The
Federation shall have the right to utilize campus

reproduction services, reimbursir , the District at the

published cost.




ARTICLE 1V

Intracollegiate Relations

Section 1. Academ.c Senate. The El Camino

College Academic Senate, which is chartered to provide the
faculty with a formal and effective proceéure for
participating in the formation of District policies on
academic and professional matters, will continue that role
as is outlined in District Policy 4139, adopted August 7,
1972. The Policy may be amended by thé Board of Trustees
when such amendment is recommended jointly by the District
and the Academic Senate. The Academic Senate shall have
no jurisdiction concerring matters specifically delegated
to the Federation or to any joint District-Federation

committee by terms of this Agreement.

Section 2. Curriculum. The District shall adopt

a Curriculum Review and Approval Policy, which will
provide for the responsibility and the authority of the
Academic Senate to consider and make recommendations on
curriculum matters. Until such a policy is adopted and
implemented, curriculum review and approval will be
governed by the provisions of Article IV, Section 2 of the
Agreement of January 1, 1985, as extended to December 31,
1986. The District Curriculum Review and Approval Policy

will incorporate the following provisions:




(a) Proposals for curricular changes to be
reviewed by the Academic Senate shall first be approved by
the appropriate Divisional Curricular Ccmmittee, which
will consult, as needed, with the affected academic
departments and other appropriate persons in the academic
community. The composition of the Divisional Curriculum
Committees and the method of selecting Faculty Members as
committee members will be determined by agreement between
the Academic Senate and the Vice President - Instruction.

(b) There shall be no change by the. Board of
Trustees in any item recommended by the Academic Senate
and the Vice President - Instruction without consultation
with the Academic Senate.

. (c) There shall be no addition to the curriculum
without the recommendation of the Academic Senate that the
proposed course is one with appropriate academic rigor.
There shali be no deletions from the curriculum without
consulfation with the Academic Senate.

Section 3. Textbook Adoption.

The procedures for textbook adoption and
cancellation shall continue as sef forth in District
Policy 6133, adopted March 14, 1966 and as amended

April 28, 1980. The District shall consult with the

Federation as te any changes in this policy.




Section 4. District-Federation Consultations.

The Vice President - Instruction and the
President of the Federaticn will mest upon the request of
either person to discuss the definition of educational
objectives of the College and matters that would
facilitate the implementation of this Agreement. By
mutual agreement, they may include other persons as
participants in any such meeting.

Section 5. Faculty Selection.

(a) 1If there is an opening for a full-time
Faculty Member position in any division, the Dean of the
division shall establish a screening committee composed of
the Dean as chairperson and at least three (3) Faculty
Members, including at least two (2) Faculty Members within
the division and/or department involved and one (1)
Faculty Member from another division.

’ (b) The Dean will meet with the Faculty Members
within the department or division to jointly determine the
manner of selection of screening committee members. In
the event of a disagreement regarding the manner of
selection, the Vice President - Instruction shall decide
the method to be used.

(c) The Dean shall choose +he Faculty Member
from another division in consultation with the President
of the Academic Senate, or designee, from a list of
Faculty Members designated as available for such

assignments by the Academic Senate;




(d) The committee will select the applicants to
be interviewed and will interview them and will normally
recommend at least three qualified candidates to *he
selection committee, which shall interview and evaluate
the recommended candidates. The Selection Committee shall
be convened by the President of the College and shall
include the Dean of tﬁe division and a Faculty Member
chosen by the screening committee as well as the President
and such other officials of the College that_the President
may designate.

(e) Deans will impanel a full-time Faculty
Member to assist in interviewing any applicant for an
Adjunct Faculty Member position when an appropriate
full-time Faculty Member is available.

Section 6. Administrator Selection.

The District shall continue its existing policy
respecting involvement of Faculty Members in the process
of selection of administrators. Any revision of such

policy shall be subject to consultation with the Academic

Senate.




ARTICLE V

Academic Freedom and Responsibility

Section 1. Recognizing that the free s=zarch for
truth and the expression of diverse opinions are essential
to a democratic society, both the District and the
Federation will strive to promote and to protect academic
freedom.

Section 2. A Faculty Member shall not be subject
to any adverse action affecting the Faculty Member's
employment status with the District:

(a) For exercising the freedom to examine or
endorse unpopular or controversial ideas either in
classroom teaching, as is appropriate to the course
content, discussions with students, or academic research
or publication. Nonetheless, the Faculty Member shall
attempt to be accurate, objective, and show respect for
the opinions of others.

(b) For selecting or recommending the selection
of instructional materials for courses which may contain
unpopular or controversial ideas.

(c) For speaking or writing as a citizen,
provided 1) that recognition is made of the special
obligations of a member of the education profession, and
2) that a clear indication is made that the Faculty Member

is not speaking for the College or the District.
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(d) For librarians, to make available the
library's books and materials presenting all points of
view including library materials of interest, information

and enlightenment without regard to the race or

nationality or the social, political or religious views of

the authors,

Section 3. The following political activities
shall, however, be prohibited, although nothing herein
shall be construed to limit the discussion and study of
politics and political issues when such discussion and
study are appropriate to a specific course of instruction:

(a) Political participation as a citizen at
times when a Faculty Member is required to render service
to the District. .

(b) Posting of political circulars or petitions
on District premises, except on College bulletin boards
set aside for that purpose; the use of District mail
service for the distribution of political materials;
interference with District employees for political
purposes while rendering service to the District; or the
solicitation of students for political purposes, except
that Faculty Members may encourage students to participate

in political activities of the student's choice.




ARTICLE VI

Classification of Facultv Members

The District shall classify each Faculty Member
covered by the terms of this Agreement as contract,
regular, part-time temporary (adjunct), or full-time
temporary. Such classification shall be determined by the
District according to the provisions of this Article.

Section 1. Contract (Probationary).

(a) Except as otherwise provided in Section 5 of

this Article,.a Faculty Member who is employed by the

District as an instructor for more than sixty percent
(60%) of the full time teaching load per semester, as
defined in Appendix B, during the first and second year of
such service with the District shall be classified as
contract (probationary).

(b) Except as otherwise provided in Section 5 of
this Article, a Faculty Member who is employed by the
District as a Nurse, a Counselor, or a Librarian, and is
required to serve an academic or fisczal year, as the case
may be, during the first and second vear of such service
with the District shall be classified as contract
(probationary).

Section 2. Regular (Permanent).

(a) Except as otherwise provided in Section S5 of
this Article, a Faculty Member who has served as a

contract Faculty Member for any period of time during the




first and second consecutive year znd who is employed by
the District in the subsequent and following years, shall

be classified as regular (permanent). A Faculty Member

‘may be classified as regular at mcre than sixty percent

(60%) of a full load, but less than a full load.

(b) No Faculty Member shall gain permanent
status on any assignment or employment by the District
which is in addition to a full-time regular assignment and
such additional assignment or employment may be.terminated
by the District at any time.

(c) Nothing within this Article shall be
construed as permitting a Faculty Member to acquire
regular classification with respect to summer school
assignment nor shall such assignment be included in
computing the service required as a prerequisite to,
attainment of, or eligibility to classification as a
contract or regular Faculty Member of the District.

(d) No Faculty Member shall hold regular status
with the District while holding regular status in another
district.

Section_3. Suspension, Dismissal, or Layoff.

(a) Any action by the District to suspend,
dismiss, layoff, or reduce a Faculty Member employed
pursuant to Section 1 or 2 of this Article shall be
governed by the requirements of the Education Code of the

State of California respecting such actions.
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(b) Prior to any regular Faculty Member being
laid off or reduced, the following must cccur:
(1) Non-retention of part-time temporary
(adjunct) and full-time temporar: Faculty Members
rendering the particular service(s) in question.
(2) Non-retention of contract Faculty
Members rendering the particular kind of
service(s) in question.
Should there be a conflict between the requirements of the
Education Code pertaining to certificated reduction in
force and this subsection, the Education Code will prevail.

(c) For purposes of the Article a Faculty Member
shall be considered competent to render a service (defined
as teaching, counseling, nursing, or service as a
librarian) if he or she currently holds a valid California
Community College credential specifying qualifications to
render a specific service and fulfills at least one of the
following:

(1) Holds an earned graduate degree from an
accredited institution in that subject matter or
service (as defined by the "Guide to Subject
Matter Areas For California Community College
Credentials," published by the Credentialis
Section of the California Community Colleges), or

(2) Has had previous satisfactory District

teaching experience in that subject matter area
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or service experience of four (4) semesters or

more, of which at ieast two (2) semesters have
been in the last five (5) years.

(3) Has been employed full time for at
least one full year during the previous three
years in business or industry in a position which
qualifies for experience toward the granting of a
Vocational Credential.

(d) The District shall make available a

Retraining Program for laid off regular Faculty Members:

(1) Upon the initial notification of the
intent to layoff any reqular Faculty Member , the
District shall specify no less than three (3)
subject areas in which retraining may take
place. The District retains the right to limit
the number of Faculty Members approved for
retraining in a given area.

(2) The Facultv Member shall submit a
written application for participation in the
program specifying the course work and the

institution to provide the retraining.
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(3) The District shall reimburse “he
Faculty Member for all reasonable documented
costs up to a maximum of two thousand dollars
($2,000) per year for tuition, feas,
transportation, books, and other course materials
for participation in approved programs for a
period of twenty-four (24) months following the
effective date of layoff.

(4) The District is not required to rehire
any Faculty Member retrained under the provisions
of ‘~is program.

(5) This Retraining Program for laid-off
Faculty Members will be available to a maximum of
five (5) participants at any one time.

Section 4. Parc-Time Temporary (Adjunct).

A Faculty Member may.be employed by the District
as an Instructor for sixty percent (60%) or less of the
full-time teaching load, as defined in Appendix B, and
shall be classified as part-time temporary. Such Faculty
Member shall not become a contract (probationary) nor
regular (permanent) employee of the District while so
employed, and may be assigned or not assigned such course.
Oor courses, from semester to semester as ‘he District may

determine.
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Section 5. Full-Time Temporary.

A Faculty Member who is employed and assigned
more than sixty percent (60%) of a full-time load as a
‘"Faculty Member during a particular semester shall be
classified as a full-time temporary during that semester.
If such a Faculty Member is employed by the District
beyond two semesters within any period of three
consecutive years and is reemployed by the District for a
following year, such Faculty Member shall be reclassified
as contract (probationary) under the provisions of
Section 1 of this Article and the previous year's
employment as a full-time temporary Faculty Member shall
be deemed one year's employment as a contract
(probationary) Faculty Member for the purposes of
acquiring permanent status as provided in Section 2 of

this Article.

Section 6. Notice of Employment.

(a) The District shall determine the
classification of each Faculty Member at the time of
employment and thereafter during each subsequent spring
semester. At the time of initial employment, each new
Faculty Member shall receive a written statement
indicating the classification and the salary to be paid.

(b) Any Faculty Member not classified as regular

(permanent) who fails to signify acceptance within

forty-five (45) consecutive calendar days after notice of




election or employment has been given or mailed to that
Faculty Member in accordance with Education Code
Provisions shall be deemed to have declined the employment
and service with the District may be terminated.

(c) If, without good cause, a reqular
(permanent) Faculty Member fails prior to July 1 of any
year to notify the District of an intention to remain or
not to remain in the service of the District and a notice
of employment has been personally served or mailed to that
Faculty Member in accordance with Education Code
pProvisions prior to.May 30, such Facuity Member shall be
deemed to have declined employment and service with the
District may be terminated on June 30 of that year.

Section 7. Notification.

(a) If the District initiates written notice of
suspension, dismissal or layoff proceedings respecting any
regular Faculty Member, as proviiea in Section 3 of this
Article, it shall notify t-e Federation of such action
within five (5) working days, unless the Faculty Member
has advised the District in writing of objections to such
notification.

(b) If the Distri -t transfers a Faculty Member
from a primary teaching assignment (£ifty percent (50%) or
more) in one division to another in which the Faculty
Member has never taught, it shall notify the Federation of

such action at least five (5) working days prior to such

transfer.




ARTICLE VII

Calendar

Section 1. Calendar.

During the fall semester of each school vear, the
District shall establish a calendar committee, which shall
be comprised of a representative or representatives of
various campus organizations. A majority of the members
of this committee shall be appointed by the President.
The function of this committee is to recommend to the
President and the Board of Trustees of the District the
school calendar to be adopted by the District for the
succeeding school year. The Federation shall be entitled
to appoint two (2) veting members as its representatives
on the committee. The Academic Senate shall be entitled
to appoint one (1) member as its representative on the

committee,

Section 2. Committee Recommendations.

The calendar committee shall recommend an
academic year with a total of one hundred seventy-five
(175) school days as set forth in the Education Code. The
recommended calendar shall not create any unnecessarily
great disparities in the number of school days in the fall
and spring semesters. It is understood that the District
may add an additional unscheduled day or da,s to the

calendar in the event any day or days are "lost" due to
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uncontrollable circumstances. The recommended calendar
shall include the stipulated hclidays as provided by

Article Xv.

26
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ARTICLE VIII

Hours and Working Conditiorns

-

Section 1. Days of Service in an Acadermic Year.

Faculty Members who are employed on an academic
year basis will be reqliired to perform professional
services for the District each academic year for 175
days. The assignment .of the days of service for each
academic year of the District will be determined by the
school calendar adopted by the District.

Section 2. Weekly Hours of Service =

Instructors.

Instructors are employed for a basic work week of
forty (40) hours to be comprised of lecture hours or their
equivalent as set forth in Section 6 of this Article,
office hours as set forth in Section 3 of this Article,
unscheduled teaching related hours and other professional
assignment hours. Each Instructor shall have office or
class hours of a minimum of two and one-half (2-1/2) hours
per day, four (4) days per week, Monday through Friday.
If, however, an Instructor is assigned Saturday classes as
part of a normal teaching load, that Instructor shall be
entitled to one (1) day free of assignment during the

Monday through Friday school week.




Section 3. Instructor Office Hours.

(a) Each Instructor shall maintaina a schedule of
one (1) office hour per week for every thrse (3) hours of
lecture, or major fraction thereof, or no fewer than three
(3) days per week as office time for the purpose of
consulting with and assisting students, provided that each
Instructor shall maintain a schedule of at least three (3)
office hours per week. An Instructor who has a full-time
summer session assignment will maintain one (1) office
hour for each day of the summer session that the
Instructor has a class assignment (one-half (1/2) hour for
a one-half (1/2) assignment).

(b) Office hours are to be scheduled to meet the
needs of students and the needs of the educational program
of the College. Each scheduled period of office time
shall be no less than thirty (30) minutes in duration and
must be scheduled between 8:00 a.m. and 10:30 p.m. unless
contiguous to a class. At the beginning of each semester
the Instructor shall prepare and submit -a proposed
schedule of office hours to the Dean of the division for
approval. Such approval shall not be unreasonably
withheld. The Dean shall maintain a list of the approved
office hours scheduled in the division, and the Instructor
shall post the approved office hours on the office door.

(c) A Dean and an Instructor may agree to

substitute additional laboratory hours, learning center
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hour's, or other approved activity hours in lieu of office
hours and such hours shall not be credited to the
Instructor's teaching load.

Section 4. Examination Period ~ Graduation.

During the period of semester examinations each
Instructor shall report to meet the regqular assigned
examination schedule of classes taught by that Instructor

and three (3) office hours scheduled on not less than

.three (3) days with at least one (1) office hour to be

scheduled on the last day of that Instructor's last
examination (proportionate time for reduced loads). The
Academic Senate shall assign an alternative one-third of
the teaching faculty each year to participate in the
academic procession on commencement day. The contractual
obligation of the nonparticipating two-thirds of the
teaching faculty shall be considered fulfilled upon
completion of their exams, office hours and check-out
procedure.

Section 5. Instructional Objectives.

In the interest of continuing to provide quality
education for each tax dollar expended, this Agreement
contemplates an instructional program which will be
designed to achieve an average weekly student contact
hours per full-time instructor equivalent at the first
census count each semester of 580. The program design

anticipates the implementation of innovative approaches to
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instruction,; such as open laboratories, incdividualized

instruction, team teaching, differenziated class sizes,

(9]

and the use of support personngl to assist raculty Members
engaged in special programs. It also entails experinenta
classes devised by the Divisional Load Committees
established pursuant to Section 8 of this Article. The
Committees shall study the effects of class size
variations upon educational effectiveness and include such
analysis in a Committee report to the Division faculty.

Section 6. Instructor Teaching Load.

The normal teaching load for full-time
Instructors will be calculated on a full load equivalency,
which shall be fifteen (15) lecture hours or twenty . (20)
laboratory hours, subject to an allowable deviation as set
forth in detail in the Teaching Load Policy, Appendix "B"
of this Agreement. The laboratory hour load for physical
education activities shall be twenty-two (22) laboratory
hours; however, physical education major's courses and
intercollegiate athletic courses shall carry a laboratory
load of twenty (20) hours. The Divisional Load Committee
established pursuant to Section 8 of this Article may
increase the laboratory load for any laboratory course to
a normal teaching load of twenty-two (22) hours, subject
to an allowable deviation as set forth in detail in the

Teaching Load Policy, Zppendix "B" of this Agreement.
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Section 7. College Load Review Committee.

A College Load Review Committee shall be
established composed of the Vice President - Instruction,
‘who is designated as chairperson of the Committee, the
Vice President - Administrative Services, or a person
designated by the Vice President - Administrative
Services, a Dean of Instruction appointed by the President
of the College, and three (3) Faculty Members, each from a
different division not represented by the Dean of
Instruction appointed to the Committee, appointed by the
President of the Federation. The Committee members shall
serve for the term pf this Agreement. This Committee
shall be responsible for:

(a) Monitoring the Teaching Load Policy set
forth in Appendix "B" of this Agreement;

(b) Making recommendations to the District and

the Federation for amending such policy;

(c) Approving or disapproving, after review, of

requests rfor innovative instructional practices, including
those which would assist in the attainment of the
instructional objectives set forth in Section 5 of this
Article;

(d) Setting such average weeklv student contact
hours (WSCH) per full-time equivalent objectives for each
instructional division as are reasonably deemed necessary

to attain the objectives set forth in Section 5 of this




Article. In the event the Committee is unable to set such

objectives, by majority vote, the Vice President -
Instruction will set such divisional objectives, provided
that the Vice President - Instruction will not take such
action more than thirty (30) days prior to the
establishment of the class schedule.

(e) The College Load Committee shall meet at
least once each year and shall set a minimum number of
meetings and the deadlines for such meetings for the
Divisional Load Committees.

Section 8. Divisional Load Committee.

Within each instructional division, a Divisional
Load Committee shall be established, composed of the Dean
of the Division, who is designated as chairperson, and
three (3) Faculty Members, one appointed by the Dean and
two elected by the Faculty Members of the Division, which
members shall serve for the term of this Agreement. The
election shall be conducted by the Federation
representative of the Division. Each Divisional Load
Committee will set class sizes for all classes and may
adjust laboratory course loads for any laboracory classes
within the division and within the parameters set forth in
Section 6 of this Article, and will otherwise plan the
instructional program of the division in such a manner
that it may achieve the average WSCH wivisional objective
established by the College Load Review Committee. In the

event the Committee is unable by a majority vote to agree




on the plan to reach the uivisional objective, the Dean
will devise such a plan, provided that the Dean will not
take such action more than fifteen (15) days prior to the
establishment of a semester's class schedule. The
Divisional plan will be forwarded to the Vice President -
Instruction. 1If the Vice President - Instruction
determines that a plan is unlikely to achieve the
divisional objective, the College Load Review Committee
will be convened to revise the plan.

Section 9. Teaching Schedules.

The schedule of classes for each semester shall
bé planned to accommodate the needs of students and to
efficiently utilize classroom facilities. Before teaching
schedules are assigned, each Instructor will be provided
an opportunity to present in writing the Instructor's
schedule preferences with regard to courses to be taught,
day and evening classes (minimization of time period
between the Instructor's first and last class each day and
maximization of the time period between the end of the
Instructor's last class one day and the beginning of the
Instructor's first class the following day), of f~campus
classes, number of different course preparations, maximum
consecutive hours of lecture/laboratory hours and the
desire for overload. The Dean will take under
consideration the Instructor's preferences in making class
assignments and shall not arbitrarily disregard such

preferzsnces. An Instructor shall not be assigned an
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overload without the Instructor's consent, except as
required by the balancing provisions of the Teaching Load
Policy, Appendix "B". An Instructor shall not be assigned
Saturday classes or an assignment for substitute teaching
without the Instructor's consent unless there 1s no other
qualified Faculty Member available for such assignment,

If an Instructor must be assigned, without the
Instructor's consent, to Saturday classes, the Instructor
shall not be assigned duties on Mondays, provided the
Instructor is not teaching a voluntary overload
assignment. Those Faculty Members whose loads are split
between two or more Divisions shall not arbitrarily have
the ratio of their load changed. The Dean or Deans will
take into consideration the Faculty Member's preference in
establishing loads and shall not arbitrarily disregard
such preferences. There shall be no transfer of Faculty
Members: from one Division to another without prior
consultation with the Faculty Member.

Section 10. Classroom_@gnagement.

The District shall not, without reasonable cause,
preempt the authority of the Faculty Member:

(a) to determine methods of assessing student
performance;

(b) to assign grades to students;

(c) to drop students from the class for

reasonable cause;



(d) to recommend expulsion of students for
reasonable cause;

(e) to utilize appropriate student assignments;

(f) to utilize appropriate instructional
materials, techniques and aides;

Notring herein shall preclude evaluation panels
from reviewing the above items in evaluating the
Instructor's performance.

Section 11. Athletic Coaches Reassignment.

A full-time Faculty Member who .has a coaching
assignment may requesé to be released from such
assignment. Such request shall be submitted in writing to
the Dean of the Instructor's division who shall promptly
forward the request with a recommendation to the Vice
President - Instruction, who shall meet with the Vice
President -~ Student and Personnel Services, the Dean, and
the coach requesting such release. Upon review of all the
circumstances, the Vice President - Instruction shall
grant or deny the request in writing.

Section 12. Voluntary Assignments.

Assignments to student teaching supervision and
teaching students enrolled in independent study programs
are voluntary.

Section 13. Offices.

Each full-time Instructor shall be provided with
n office area equipped with a desk, desk chair, filing

cabinet, book cthelves and side chair.
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Section 14, Student Clerical Assistants.

The District will allocate a total of four
thousand five hundred (4,500) hours of student clerical
assistance each semester. The amount allocated for
student clerical assistance shall be distributed to each
division by the College Load Review Committee in
accordance with i.structional objectives as provided in
Section 7, and to Instructors by the divisional load
Committees in accordance with the Divisional Objectives as
provided in Section 8.

Section iS. Adjunct Faculty Members.

Sections 1, 2, 3, 4 and 9 of chis Article chall
not apply to Adjunct Faculty Members.

Section 16. Couuselors.

(a) Counselors may be employed either on a
modified academic year basis (175 days of service) or a
fiscal year basis. Fiscal Year Counselors are covered by
the provisions of Article XIV, Vacations, and Article XV,
Holidays.

(b). Counselors emplcyed on a Fiscal Year basis
for the 1983-84 year ive the option of remaining on a
fiscal year basis or converting to a modified academic
year basis as of July 1, 1985, or any subsequent July 1.
Such election shall be effective as of the appropriate
July 1 by written notification to the Vice Pre¢ ~ident -
Instruction prior to June 1, or such year. Such election

is irrevocable.
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(c) Counselors who elect as of July 1, 1985 to

remain on a Fiscal Year basis may elect with specific
written consent of the Vice-President - Instruction to
change to a modified academic year basis for any year or
years.

(d) Each Counselor will formulate and maintain a
schedule, subject to the approval of the Dean, consisting
of a basic forty (40) hour work week of professional
counseling services. The schedule may be changed or
adjusted, subject to the approval and/or review of the
Dean. The schedule shall not include more than thirty
(30) hours of student contact a week, except as mutually
agreed between the Counselor ;nd the Dean of the
division. A Counselor who is also assigned a teaching
load during the academic year will be governed by the
provisions of this Article for such period in the
proportion that the Counselor's teaching assignment bears
to the normal teaching load as defined in Section.6 of
this Article. The balance of that percentage will be
assigned as counseling duties as provided by this
Sub-Section.

(e) In the event a Counselor 1s scheduled to
work Saturday registration, the appropriate Dean chall not
deny any reasonable request to be excused from such
Sati vday assignment, provided adequate staffing needs are

met. A Counselor who is assigned Saturday registration




will receive equal compensatory time off at another time
as mutually agreed between the Counzelor and the
appropriate Dean.

(£) Counselors shall not be eligible for, nor
assigned to, any overload teaching assignment, except with
the written permission of the Vice President - Instruction.

(g) The modified academic year is comprised of
175 days of service. The District may schedule no more
than twenty (20) of the 175 days of service prior to and
contiguous with the beginning of the Fall and/or Spring
Seémesters. The modified academic year schedule will be
communicated to the affected Counselor by May 1 of the
prior academic year. Each counseior will prepare a
schedule of substitute days off during the academic year
and shall discuss the proposed schedule with the Dean who
will approve the schedule if it meets the needs of the
District. 1If not approved, the Dean and the Counselor
will develop an alternative acceptable schedule. The
schedule of alternative days off shall be determined in
writing prior to June 1, of each year, but may be changed
by mutual agreement during the year.

(h) A Counselor may request to be relieved of
counseling duties and assigned as an Instructor. Such
request shall be submitted in writing to the Dean of the
division who shall promptly forward the request with a

recommendation to the appropriate Vice President who shall
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meet with the appropriate dean and the counselor
requesting such assignment. Upon review of all the
circumstances the appropriate Vice President shall grant
or deny the request in writing.

Section 17. Librarians

(a) Librarians will be employed on an academic
year basais.

(b) The basic work we:k for Librarians is forty
(40) hours, tc be comprised of no more than thirty-five
(35) regularly scheduled hours of professional library
service. An additional five (5) hours of professional
library service will be assigned by the Associate Dean -
Library and Media Services after consultation with the
Librarian. Any Librarian scheduled to teach a class shall
be released from two (2) hours of the thirty-five (35)
regularly scheduled hours for each one (1) hour of class
assignment.

Section 18. Nurses and Coordinators

Nurses and Faculty Coordinators will be employed
for a basic work week of forty (40) scheduled hours of

professional services.
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ARTICLE IX

Summer Session Assignments

Section 1. Procedure.

Each academic year, prior to February 1, the
Deans of the instructional divisions will prepare and
submit to the Faculty Members in their respective
divisions a tentative list of classes to be taught during
the following summer session. Faculty Members who desire
to teach during the summer session will, prior to March 1,
submit their request for summer session teaching
assignments in writing to the Deans of their divisions.
The Deans of the instructional divisions will review these
requests and will on or about March 15 make tentative
summer session assignments to Faculty Members in their
divisions based on the priority position of Faculty
Members in accordance with Section 2 of this Article.

Section 2. Priorities.

Each Dean shall determine, among those Faculty
Members in that division who request a teaching assignment
during the summer session, those who are qualified by
virtue of prior experience and training for such
assignments with preference given to those Instructors wa0
are members of the department within which the course is
offered. Assignments to summer session teaching will be

made among those qualified according to the priorities




designated in Section 4. If there are more qualified

Faculty Members in any priority than there are positions

available in that priority, the choice among the qualified

‘Faculty Members in that priority will be based on the

Faculty Member's length of service with the District.
Where the lengch of service is equal, the selection will
be determined by lot. If there are more positions
available than there are qualified full-time Faculty
Members who desire to teach, and if currently employed
Adjunct Faculty Members are qualified for those positions,
those Adjunct Faculty Members who have been continuously
employed for three (3) semesters or more shall have
priority according to Section 4.

Section 3. Adjustments.

It is understood that the list of classes to be
taught in the summer session is a tentative list, that
classes may be dropped or changed and that changes in
assignments must be made to accommodate those situations.
It is also understood that most assignments will
accommodate a full summer session teaching load, but that
some assignments will constitute a partial teaching load
either due to original planning or later adjustments. For
the purposes of establishing summer session priority under
Section 4 of this Article, a partial teaching load of 50%
or less shall not be counted as a summer assignment except

when such assignment combined with a partial load for a

41

174




previous summer within a three (3) vear period exceeds 75%.

Section 4. Summer Session Priority Schedule.

The following schedule is based on a
consideration of summers eligible for assignment to summer
session teaching and the number and sequence of summers
taught (or otherwise emploved by the District at a rate of
compensation based on the regular salary schedule) during
the past three summers. Leaves of absence shall have no

effect on eligibility for summer session priority.
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Number of Total Previous Summers Taught* Current
Summers Summers Year
Eligible Taught Col. 3 Col. 2 Col. 1 Priority
3 o 0 e 0 1
3 1 1 0 0 2
3 1 0 1 0 3 3
3 1 0 0 1 4
2 o] 0 0 5
3 2 1 1 0 6
3 2 1 0 1 7
3 2 0 1 1 8
2 1 1 0 9
2 1 0 1 10
1 o 0 11
3 3 1 1 1 12
2 2 1 1 13
1 1 1 14
0 15
*Columns 1-3 reflect the teac’ = - History of the immediate past

three summers; i.e., Column 1 (<fers to last summer, Column 2

to the summer before last, etc.




Section 5. Librarians. Each year that the

District has a summer session that requires normal library
services, at least two (2) Librarians will be assigned
each scheduled day of the session for the six (6) week
period. sSelection of the Librarians will be determined by

the priority system of Sections 2 and 5 of this Article.




ARTICLE X

Compensation

Section 1. Definitions.

(a) A Contra.t, Regular or Full-Time Temporary
Faculty Member as described in Article VI, Sections 1, 2
and 5 is defined as a full~-time Faculty Member for the
purposes of this Agreement;

(b) All other Faculty Members covered by this
Adreement shall be deemed to be Adjunct Faculty Members.

Section 2. Compensation for Full-time Faculty
Members.

(a) Full-time Faculty Members shall be
compensated on the basis of an academic or fiscal year
contract salary, as set forth in Appendix C. The salary
schedule is based upon completion of a full academic or
fiscal year, as the case may be, at a one hundred percent
(100%) assignment, subject to an allowable deviation in an
instructor's teaching load as set forth in the Teaching
Load Policy, Appendix B. Full-time Faculty Members whose
assignment is for less than one hundred percent (100%) or

who serve less than a complete year shall be compensated

on a pro rata basis.
(b) A full-time Faculty Member may request a
reduced load for any semester or academic or fiscal year.

If the District agrees to such a reduced load, the




Agreement will be memorialized in writing between the
District and the Faculty Member. The Faculty Member on
reduced load status shall be ccmpensated on a pro rata
basis for any period of such reduced load and the oifice
hour obligation shall be reduced proportionately.

(¢c) Any Faculty Member whose assigrment is for
less than fifty percent (50%) as provided in subsection (a)
and (b) may continue to participate in the District's
insurance programs as provided in Article XVII, Insurance
Benefits; however, the District's contributions to the
monthly premiums as provided in Article XVII, Sections 1,
2, 3, 4 and 5 will be reduced pro rata and such Faculty
Mempber will be required to contribute the balance. 1If the
Faculty Member's reduced assignment is fifty percent (50%)
or more, the District shall contribute at the rate of
twenty percent (20%) more than the Faculty Member's
reduced load. The Faculty Member may elect in writing to
cease coverage for all such benefits in lieu of paying

such contribution.

Section 3. 1Initial Salary Schedule Placement.

A newly employed full-time Faculty Member shall
pe placed by the District on the appropriate salary
schedule, Appendix C, subject to the following provisions:

(a) Class placement will be determined based on
official transcripts submitted to the District and the

credential(s) held, or applied for, as of the Faculty




Member's beginning date of service with the District.
Faculty Members employed to teach specialized vocational
courses, as defined by the District, shall be pliaced on
the appropriate class of the salary schedule for "Faculty
Members Employed on an Academic Year Basis," Appendix C,
according to the provisions of the "Vocational Instructors
Equivalency Table," Appendix D.

(b) Step placement will be determined by the
District based on one (1) year of previous full-time
experience as equal to one step subject to the provisions
of this subsection, not to exceed a maximum of five (5)
years or five (5) steps on the salary schedule. Step
credit shall be granted based on previous full-time
teaching experience and for a Counselor, Nurse, and
Librarian shall also be granted based on previous
full-time experience in that profession within an academic
institution. For Faculty Members employed to teach data
processing éourses oxr specialized vocational courses, as
defined by the District, credit will also be granted for
previous full-time nonteaching work experience in the
vocational field the Faculty Member is employed to teach.

(c) Step placement for Faculty Members who have
previous part-time experience in the District and employed
for a contract position, shall be determined by granting

one step for each thirty (30) units of part-time
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teaching. A maximum of five (5) steps shall be allowed
including steps earned in Section (b). The maximum credit
for any academic year is ocne (1) step.

Section 4. Step Increments.

A full-time Faculty Member shall be granted in
each subsequent contract year one (1) incrgment step on
the appropriate salary schedule upon satisfactory
completion of at least seventy-five (75) percent of the
number of days of required service, including days of paid
leave and sabbatical leave, in the preceding year, until
the maximum step allowed has been reached.

Section 5. Salary Schedule Class Advancement.

(a) To qualify to advance from one class to
another class, a Faculty Member shall have completed
additional uni%s or degrees as required. Faculty Members
placed pursuant to Appendix "D" may also qualify upon
obtaining a fully satisfied credential beyond that which
was used for determining prior class placement.

(b) A Faculty Member who qualifies to advance
from one class to another class as provided in sub-
section (a) of .this Section shall file with the office of
the Vice President - Student and Personnel Services an
application for salary schedule advancement along with
required supporting documents no later than June 30 or
September 1 of any year, with placement to be effective

July 1 or the beginning of the academic year, as the case

may be.




(c) A Faculty Member who advances to another

class shall be placed in the new class at the same step

level to which the Facuity Member is entitled pursuant to

" Section 3 (b) and Section 4.

Section 6. Acceptable Units and Degrees.

Units and degrees acceptable for placement and
advancement on salary schedules shall be governed by the
following provisions:

(a) Units and degrees acceptable for placement
must be earned and received from an institutior of higher
learning formally accredited or approved by an
organization oi association belonging to and/or recognized
by either the Council on Post-secondary Accreditation
(including the Western Association of Schools and
Colleges) or the American Bar Associatvion (A.B.A.) or
Association of American Law Schools (A.A.L.S.) or the
State Bar of California except as provided in sub;
section (e) of this Section. Honorary degrees are not
acceptable for placement and/or advancement on the salary
schedule. Units which are not accepted for credit by the
institution where such courses Qere taken will not be
acceptable for placement and/or advancement on the salary
schedule.

(b) Units earned before the Bachelor's degree

are to be used for Bachelor's degree credit only.
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(c) Un ts for placement on the Class III,
Master's degree and 24 semester units, and units for
Placement on Class IV, Master's degr.e and 43 semester
units must be units which are acceptablie by a university
or college for credit toward a Master's or Docto~'s
degree, and/or credit toward a California State credential
applicable to community college employment and,/or
acceptable at the discretior of the Vice Pfe31dent -
Student and Personnel Services. These units may pbe taken
before, during or after completion of a Master's degree
program and must be in addition to and separate from units
required for a Master's degree. Such units of work shall
be related to an improvement in teaciing or administration
technigues and/or increased knowiedge in the Faculéy
Member's specific area. Prior approval for units in
another area shouid be oﬁtained from the Vice President -
" Student and Personnel Services. Units submitted for
consideration without such prior approval will only be
accepted at the ciscretic’ ¢f the Vice President - Student
and Persrnnel Services.

(d) All units vwhich are not acceptable by a
university or college for a Master's or Doctor's degree
are acceptable conly with prior approval of the Vice
Fresident - Student and Personnel Services.

(e) Units submitted for Placement from foreign

institutions of higher learning may be submitted for

evaluation by the Vice President - Studen~ and Personnel




Sexvices to the University of California or any other
institution deemed appropriate.

Section 7. Overload and Substitute Pay.

(a) A Faculty Member will be compensated at <he
rate set forth in the schedule below per hour for each
hour assigned as a substitute instructor.

(b) In the event a full-time Faculty Member
continues as a substitute for such class or classes for a
Period in excess of two (2) weeks, the substitute rate for
any such continuous substitute teaching in excess of two
(2) weeks will be at the rate set forth in the schedule
below plus Five Dollars ($5.00) per hour.

(c) A full-time Faculty Member will be
compensated at the rate set forth in the schedule below
for each hour of an overload assignment calculated

according to the provisions of the Teaching Load Policy,

Appendix B.

Year Rate

1987 $29.55

Section 8. Summer Session Compensation.

Compensation of Faculty Members assigned to teach
in a summer session is set forth in Appendix E.

Section 9. Adjunct Faculty Members.

(a) Adjunct Faculty Memkters will be compensated
on a semester basis according to the number of class hours

assigned per semester and on cumulative semesters of
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instruction for the District at Step 1 for the first
through completion of the second semester, at Step 2 for
the third through completion of the fourth semester znd at
Step 3 for the fifth semester and thereafter as follows:

Stipend Per Semester for One Class Hour Per Week

1987
Step 1 $ 476 26.¢9
Step 2 502 37.89
Step 3 527

The semester stipend includes participation in a
staff development program not to exceed four (4) hours
each semester.

(b) For each hour an Adjunct Faculty Member is
absent without pay, the Stipend Per Semester in
subsection (a]} of this Section shall be reduced by 1/18th.

(c) An Adjunct Faculty Member will be
compensated at the hourly rate set forth in Section 7(a)
of this Article for each hour assigned as a substitute
instructor.

(d) Adjunct Faculty Members on special
assignment will be compensated at the rate of $13 per hour
for each hour of such assignment.

(e) Adjunct Facult, Members employed as
Counselors, Librarians or Nurses will be compensated at
the daily rate of two-thirds (2/3) of the hourly rate set

forth in Section 7(c) of this Article times eight (8).

52

161




(£) At least eight (8) weeks before the

beginning of a semester, each Adjunct Faculty Member who
has been employed as Adjunct Faculty Member in the
preceding semester shall receive written notification from
the Vice President-Instruction of that Adjunct Faculty
Member's tentative course assignment(s) for the following
semester. The Adjunct Faculty Member shall return a
signed copy of such notice at least six (6) weeks before
the beginning of the semester indicating acceptance or
rejection of such tentative assignment(s).

Section 10. Released Time.

(a) The District shall grant released time to
Full-time Instructors assigned to duties during such
semester as follows:

Forensics Coach - 33~-1/3%

Band Director (Marching and

Symphonic) - 16-2/3%
Chorale Director - 16-2/3%
Assistant Forensics Coach - 16 2/3%

(b) The District shall grant released time to
Full-time Instructors assigned to duties during the
semester of the production to which the Instructor is

assigned.

53




Dance Production
Director 16 2/3Y
Play Production
Director - 16-2/3%
Technical Director - 16-2/3%

Musical Theatre Production

Director - 33-1/3%
Technical Director - 33-1/3%
Choir Director - 16-2/3%
Music Director,/Conductor 16-2/3%

(c) Released time may be granted by the District
for Special Assignments in conformity with Appendix B.

(d) The District may employ Adjunct Directors,
Assistant Directors, Conductors, Choreographers, and Art
Gallery Coordinators, in which event the District will
compensate any such employee at the rate of $250 per week
for each week that the employee is assigned to perform
such services. Partial weeks shall be compensated on a
pro rata basis. Any such employee designated as the
instructor of record will also be compensated as provided
by Section 9(a) of this article.

Section 11. Athletic Coaches.

(a) full-time Instructor who has an athletic
coaching assigrment will be provided additional
compensation. A coach may choose one of the following

options applicable to each coaching assignment:




option 1: 50% assigned time applicable to
coaching duties.

Option 2: 40% assigned time applicable to
coaching duties plus a stipend of $1,300.

Option 3: 30% assigned timz applicable to

coaching duties plus a stipend of $2,600.

Option 4: Full-time assigument plus additional

compensation in accordance with subsection (d) of

this Section.
The assigned time shall include the class credit for that
sport.

(b) The Head Football Coach will receive an
additional stipend of five percert (5%) of that coach's
c;ntract salary. The stipend will be paid at the next pay
period following the end of the season in which the
coaching assignment is completed.

(c) The Dean of Physical Education and
Athletics, after consulting with the concerned coach, will
schedule a minimum of ten (10) days, excluding Sundays, of
coaching/practice sessions prior to the first scheduled
contest for each sport. 1If any scheduled coaching/practice
days approved by the Dean occur (i) prior” to the beginning
of the fall semester, or (ii) during the winter recess, or
(iii) during the period between semesters, or (iv) during
the spring recess, such coach will be compensated at the

rate of Eighty Dollars ($80.00) per ‘ay for any such day.
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Coaching/practice duties performed on any day of the week

during the regular semester shall not pe compensated by
any extra compensation except for the stipend provided by
sub-section (a) of this Section.

(d) The District may employ part-time coaches,
in which event the District will compenc<cate any such
Adjunct Coach at the rate of Two Hundred Fifty Dollars
($250.00) per week for each week that the Coach is
assigned to perform such services. Partial weeks at the
beginning and end of the season shall be compensated on a
pro rata basis. An Adjunct Assistant Coach may be
employed for a partial part-time coaching assignment on a
pro rata pasis. A part-time head cocach designated as
Instructor of Record, for intercollegiate athletic
Classes, will be compensated as provided by Section 9(a)
of £his Aréicle based on two (2) class hours for each one
(1) credit unit scheduled.

Section 12. Faculty Advisor Pay.

A Faculty Member employed on an academic year
basis who is assigned as a faculty advisor to assist the
Counseling Division in consultations with students
concerning academic advising and program and vocation
planning purposes during peak demand periods for such
counseling services shall be paid at the rate of 1/1560Cth

of the Faculty Member's yearly contract salary per

assigned hour.




Section 13. Extra Service Pay.

(a) A Faculty Member employed on an academic
year basis who is assigned to perform instructional
'services on days not otherwise required as part of the
contract of service with the District shall be compensated
at an hourly rate of 1/1600th of the Faculty Member's
yearly contract salary.

(b) Counselors, Librarians, Nurses and Faculty
Coordinators assigned to perform professional counseling,
library, nursing or faculfy coordinating sexvices on days
not otherwise required as part of the contract of service
with the District shall be compensated at a daily rate of
1/175th of the Faéulty Member's yearly contract salary.

Section 14. Pay for Special Programs.

(a) The District and any Faculty Member may
agree upon the Faculty Member's compensation for
instructional or other services volurtarily performed for
special programs of (1) community service, (2) non-credié-
or adult education courses, and, (3) specially funded
programs of limited duration. Such an assignment and
compensation is in addition to the Faculty Member's normal
assignment and compensation as otherwise provided by this
Agreement,

(k) The District may employ persons not covered
by this Agreement to perform instructional or other

services for such special programs and may employ persons




covered by this Agreement especially for such programs and

the District and any such persons will agree on the
compensation for the services of such persons for such
programs provided that suzh programs are first offered to
qualified Faculty Members at the same compensation the
ﬁistrict would pay to employed persons not covered by this
Agreement,

Section 15. Pavy Proration.

If a full-time Faculty Member does not complete
the yearly contract of service with ¢he District, such
Faculty Member's pay will be prorated based on the number
of days of service performed, provided that a Faculty
Member employed on an academic year basis and who serves a
complete semester shall receive not less than one-%Lalf of
the yearly contract salary and the Faculty Member or the
Faculty Member's estate shéll be required cto reimburse the
District for any overpayment.

Section 16. Cooperative Career Education Pay.

(a) A full-time Faculty Member may accept an
assignment to teach cooperative career education students
on an overload kasis in addition to the Faculty Member's
regular teaching load.

(b) A cooperative career education assignment
may, upon the recommendation of the Faculty Member's Dean,
and with the approval of the Vice President - Instruction,

be used to meet the Faculty Member's regular teaching load
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requirement provided that such assignment shall not exceed

ten percent (10%) of the Faculty Member's regular load. A
Faculty Member whose regular teaching load includes a
‘cooperative career education assignment shall not be
eligible for an overload assignment except with the
approval of the Vice President - Instruction.

(c) A cooperative career education assignment
during a regular semester shall be compensated based on
(1) on-campus conference with student for 1 hour;

(2) first on-the-job emplover/instructor conference for 2
hours; (3) mid-semester in-service, preparatioﬁ and record
review for 1/2 hour; (4) second on-the-job employer/
instructor conference for 1-1/2 hours; (5) second
on-campus student conference for 1/2 hour; and (6) end of
semester in-service, preparation and record review for 1/2
hour. A Cooperative Career Education assignment during &
6-week summer session shall be compensated based on

(1) first on-campus conference with a student for 1 hour;
(2) on-the~job-site employer conference for 1-1/2 hours;
and (3) second on-campus conference with the student for

1 hour. A Cooperative Career Education assignment for an

8-week summer session shall be compensated based on the
3-1/2 hours described in the above paragraph for a 6-week
Session and an additional 1/2 hour per student for a

second employer conference.
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(d) The number of cooperative career education

students assigned to a full-time Faculty Member during a
regular semester shall not exceed twenty (20), except witn
the approval of the Vice President - Instruction. A
Faculty Member who accepts a cooperative career education
assignment during a summer session ghall be limited to a
maximum of fifty (50) students and shall not be eligible
for any other summer assignment, unless approved by the
Vice President - Instruction.

(e) Except as probided in subsection (b) of this
Section, a Faculty Member assigned to teach cooperative
career education students during a fall or spring semester
shall be compensated on a lump sum basis as provided in
subsection (f) of this Section based on the hourly rate
set forth in Section 7(c) of this Article times the number
of assigned hours of service performed not to exceed six
(6) hours per student during a regular semester or three
and one-half (3.5) hours during a summer session of six
(6) weeks duration or four (4) hours during a summer
session of eight (8) weeks duration.

(£f) Compensation for a cooperative career
education assignment during a regular semester shall be
paid at the end of the l4th week and at the end of the
semester, after completion of the clearance procedures.
Compensation for a summer session shall be paid at the end

of the session after completion of the clearance procedure.
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(g) Mileage will be reimbursed by the District

at the rate specified in Article XVI, Section 7.

Section 17. Large Classes

(a) Instructors who agree to teach sections of
classes larger than Normal Class Size as set forth in the
Master Course File ("N.C.S." below), will be credited with

adjusted loads in accordance with the following schedule:

Class Size Adjusted Load
At least 1.5 x N.C.S. 1.25 x Load
At least 2.0 x N.C.S. 1.50 x Load
At least 3.0 x N.C.S. 1.75 % Load

(b) Such large classes must have prior approval
of the Dean, the Department, Division Load Committee and
the Colleg~ Load Committee. (Classes or section of classes
taught as large classes in the 1984-85 Fiscal Year may
continue to be taught in that manner subject to the
Adjusted Load as set forth in Subsection (a), until
changed by the Dean, the Department, the Division Load
Committee and the College Load Committee.

(c) Classes larger than 3.0 x N.C.S. are not
ordinarily offered. The lioad factor for classes larger
than 3.0 x N.C.S. will be determined jointly by the Dean
and the Department and will be subject to approval by the
Division Load Committee and the College Load Committee.

(d) This section becomes effective beginning

with the 1985-86 Academic Year.
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Section 18.

Anniversary Increments. Effective

July 1, 1985 any Faculty Member who kas conpleted 20 years

of Full-time service with El Camino Cocmmunicty College

District will be paid an anniversary increment of

$1,000.00 per academic or fiscal year of service and any

Faculty Member who has completed 25 years of full time

service with El Camino Community College District shall

receive an additional $1,000.00 anniversary increment per

academic or fiscal year of service.
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ARTICLE XI

Paid Leaves

The District shall grant paid leaves of absence
to full-time Faculty Members for (a) bereavement,
(b) sickness, (c) industrial accident and illness,
(d) judicial and official appearances, (e) quarantine,
(£) personal necessity, (g) jury duty, aud (h) the
exchange of Faculty Members, subject to the conditions set
forth in this Article. The District shall grant paid
leaves of absence to Adjunct Faculty Members for
(a) bereavement, (b) sickness, (c) industrial accident and
illness, and (d) personal necessity and (e) quarantine,
subject to the conditions set forth in this Article.

Section 1. General Conditions.

(a) A Faculty Member who has cause to request a
paid leave of absence shall make written application for
such leave to the Dean of the division as far in advance
as possible. For (a) bereavement; (b) sickness;

(c) industrial accident or illness; (d) personal necessity
subsections (1), (2), (4) and (5) as defined in Section 7
of this Article, the Faculty Member shall inform the Dean
of the absence as soon as practiceble. The application
for leave shall state the leave category requested, the
reason(s) necessitating the employee's absence, and the

estimated duration of the absence.
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Approval of the leave shall be in writing signed by the

Dean of the Faculty Member's division. If denied, the
Faculty Member will be provided with a statement in
writing giving the reason(s) for such denizal.

Section 2. Bereavement Leave.

(a) A Faculty Member may be absent from duty
without loss of pay not to exceed three (3) duty days, or
if out-of-state travel is required not to exceed five (5)
duty .days, to attend funeral or memorial services or to
attend to the affairs of the decedent as the result of the
death of a member of the Faculty Member's immediate family.

(b) If an additional period of absence from duty
is required for this purpose, a Faculty Member may be
granted additional bereavement leave, which additional
leave shall be charged as personal necessity leave to the
extent such leave is available to the Faculty Member as
provided in Section 7 of this &rticle.

(c) "Immediate family" is defined as the mother,
father, grandmother, grandfather, or.grandchild of the
Faculty Member or of the spouse of the Faculty Member; or
the spouse, son, son-in-law, daughter, daughter-in-law,
prother, brother-in-law, sister, sister-in-law of the
Faculty Member, or any other relative living in the

immediate household of the Facul<cy !iamber.
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Section 3. Sickness.

(a) A full-time Faculty Mamber shall be entitled |

to one day leave of absence for each month of contract

'service in a year for illness or injury without lcss of

pay except that no Faculty Member shall be entitled to

. sick leave for any day for which there is no requirement
to render service to the District. A Faculty Member
working less than full-time shall ke entitled to days of
leave of absence for illness or injury in the same ratio
as that employment bears to full-time employment.

(b} A Faculty Member shall be entitled to one
(1) additional day of sickness leave to be accumulated as
provided in subsection (d) of this Section upon completion
of a full summer session assignment.

(c) Such leave of absence may be taken during
the Faculty Member's contract year of service. A Faculty
Member is eligible for sick leave occurring during the
summer session assignment so long as the illness or injury
necessitating such leave did not begin before the start of
the summer session. A Faculty Member whc terminates

services with the District prior to completing the full

contract year of contracted semester shall be required to
reimburse the District for the amount of any sick leave

paid which was not fully earned at the time of termination.



(d) If such Faculty Member does not utilize the
full amount of sick leave provided by subsection (a) of
this Section, the amount not taken shall be accumulated
from year to year. The accumulated sick leave may bz used
in subsequent years after full utilization of the current
vear's accrual.

(e) A Faculty Member who is absent from assigned
duties because of an accident or illness, beyond the
Faculty Member's entitlement to sick leave under
subsection (a) of this Section, for a period of one
hundred (100) work days (school calendar days) or less
shall have deducted from the salary due the Faculty Member
for that portion of the one hundred (100) day period not
covered by sick leave accumulated from prior years of
service, the salary paid to a substitute employed to £ill
the Faculty Member's position during the Faculty Member's
absence, or, if no substitute was employed, the minimum
salary which would have been paid to the substitute had a
substitute been employed. Any portion of a day is to be
considered one (1) day.

Section 4. Industrial Accident and Illness.

(a) A Faculty Member, or someone else on the
Faculty Member's behalf, shall report any accident or
illness of a Faculty Member arising out of employment with
the District as soon as possible, but at least within
twenty-four (24) hours to the Dean of the division or

other designated official in the absence of the Dean.




(b) A Faculty Member who becomes disabled as the

result of such accident or illaess shall be granted an
industrial accident/illness leave without loss of pay
during the period of time the Faculty Member is unable to
render service to the District. Such leave for each such
disability shall be limited to a period of sixty (60)
school days during a fiscal year. In the event any one
such accident or illness overlaps into the next fiscal
year the Faculty Member shall be limited in such
subsequent year only to the amount of unused days from the
prior year.

(c) A Faculty Member who receives a temporary
disability award for such accident or illness under
Workers' Compensation shall remit such payment for any
period of time while on industrial accident/illness leave
to the District.

(d) The ngmber of days of industrial
accident/illness leave to which the Faculty Member is
entitled as provided by subsection (b) of this Section
shall be reduced by one day for each day of absence
regardless of a temporary disability award under Workers'
Compensation.

(e) A Faculty Member receiving benefits under
this Section shall remain within the State of California,

unless the District approves otherwise.
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(f) Upon exhausting benefits provided under this
Section, a Faculty Member who continues to be disabled
shall be entitled to sickness benefits under the
provisions of Section 3 of this Article, provided that
sickness benefits paid shall not, when combined with any
temporary disability award under Workers' Compensation,
exceed one hundred (100%) percent of the Faculty Member's
salary continuance.

Section 5. Judicial and Official Appearances.

The District will grant a Leave of absence to a
Faculty Member for a judicial or other official appearance
in a proceeding in which the District is a party so long
as the Faculty Member's appearanze in such proceeding is
determined by the District to be in support of the
Dis:rict's position in that proceeding.

Section 6. OQuarantine.

A Faculty Member shall receive full salary during
the period in which that Faculty Member is quarantined by
duly constituted governmental auchority.

Section 7. Personal Necessity Leave.

(a) A Faculty Member may be absent from duty
without loss of pay for duty days not to exceed six (6)
days during any year and have the absence charged to the
Faculty Member's available sick leave account.

(b) For the purpose of qualifying for paid

personal necessity leave, there shall be a compelling
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reason which required the Faculty Member's absence from

duty, which cannot be attended to outside of duty hours,
and which shall be limited to cne of the following rcasons:

(1) The death of a member of the Faculty
Member's immediate family (as defined in Section 2(c) of
this Article) when the number of days of the required
absence exceeds the limit provided in Section 2 of this
Article.

(2) An.accident involving the Faculty
Member's person, property, or the person or property of a
Faculty Member's immediate family (as defined in
Section 2(c) of this Article) not otherwise chargeable to
any other paid leave of absence for which the Faculty
Member qualifies.

(3) The required appearance of the Faculty
Member brought about as a result of a legal notice to
appear as a witness before a government or judicial agency
or court of law and not covered by Section 5 of this
Article, or the Faculty Member's appearance as a litigant
in a legal action. If a witness fee is payable, such fee
shall be demanded and collected by the Faculty Member and
remitted to the District up to the Faculty Member's
prorated pay for such absence.

(4) The illness of a member of the Faculty

Member's immediate family (as defined in Section 2(c¢) of




this Article) or the birth of a child to the spouse of the
Faculty Member.

(5) An imminent dang2r as the rasult of
flooding or fire or similar natural catastrophe to the
personal residence of a Faculty lember.

(6) Other reasons submitted in writing and
approved by the Dean.

Section 8. Jury Duty.

(a) A Faculty Member may be absent from duty
without loss of pay as the result of having been called
for and appearing for jury duty, excluding a grand jury.
The District reserves the right to require that the
Faculty Member seek exemption from jury service or apply
for postponement of jury service to a later period outside
of the Faculty Member's contract of employment. The
Faculty Member is required to notify the Dean of the
division as soon as the Faculty Member receives notice of
jury service.

(b) The District may refuse to grant paid leave
for jury duty to Faculty Members at any time when two (2%)
percent of the total number of employees of the District,
including Faculty Members, are on paid jury duty leave.

(c) The Faculty Member serving on jury duty, who
receives pay from the District during such absence, shall

be required to collect jury duty fees and remit such fees

to the District.




(d) A Faculty Member shall be required to
perform the assigned services to the District during any
day or fraction thereof that the Faculiy Member :is
‘released from jury service, provided that z reasorable
period of time shall be allowed for necessary travel. &n
Instructor serving jury duty shall be required to return
to assigned duties unless due to the assignment of a
substitute or in the best interests of the instructionél
program, the Dean of the division approves otherwise.

Section 9. Exchange of Faculty Members.

A regular Faculty Member may make written
application to the President to participate in a qualified
exchange program, as defined in Section 87422 of the
Education Code of the State of California. The
application shall set forth the advantages to be accrued
to the District and to the Faculty Member by participation
in such an exchange program. If the request for an
exchange is not granted, the President or the President's
designee will inform the Faculty Member in writing of the
reasons for the denial. If granted by the District, the
leave will be dependent upon the ex=cution of an agreement
between the District and ‘the exchange institution which
will be in compliance with the requlations cf
Sections 87422, 87423 and 87424 of the Education Code of
the State of California concerning such leaves. The leave

may not exceed one year, except by the mutual consent of
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the Faculty Member and the District, the leave may be
extended to two years. The Faculty Member must provide
the District with two full years of service arfter
returning from such a leave before the Faculty liember :is
eligible for another such lesave or a one-wav foreign

assignment as provided in Article XII, Section 4.




ARTICLE XII

Unpaid Leaves

The District shall grant unpaid leaves of absence
to regular Faculty Members for (a) extended disability,
(b) religious holidays, and (c) one-way foreign
assignment, subject to the conditions set forth in this
Article. The District shall grant unpaid leaves of
absence to full-time temporary, Adjun~t and contract
Faculty Members for religious holidays, subject to the
conditions set forth in this Article. The District shall
grant unpaid leaves to contract Faculty Members for
extended disabilities subject toc the conditions set forth
in this Article. The District may grant unpaid leaves of
absence to regular Faculty Members for (a) professional
study, research or travel, and (b) service to education,
subject to the conditions set forth in this Article. The
District may grant unpaid leaves of absence for other
reasons to any Faculty Member.

Section 1. General Condicions.

(a) A Faculty Member who has cause to request an
unpaid leave of absence, as provided in Sections 2, 3,5
and 6 of this Article, shall make written application for
such leave to the Dean of the division as far in advance
as possible. The application for leave shall state the
leave category requested, the re: ison or reasons

necessitating the Faculty Member's absence and the




estimated duration of the absence. A Section 5 or & leave
request will be referred promptly by the Dean with a
recommendaticn to the Vice President - Instruction. 1If
the leave is granted, the Faculty Member shall be notified
in a timely manner, and if denied, the Faculty Member
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