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ARTICLE 1

PRF *mMBLE

Section 1 This Agreement is entered into by and between the District
goard of Trustees of Brevard Community College (hereinafter the Board or
Employer), and Local 1847, United Faculty of Florida/Brevard Community College
(hereinafter, the Union).

Section 2. This Agreement is intended to serve the interests of “he mem-
bers of the public who are represented by the Board, 1n having at all times
available to them the College's services on an efficient and economical basis.
It is contemplated that this Agreement will serve the public interest by
insuring that the administrative staff and the members of the bargaining unit
will make every reasonable effort to carry forward the College's legitimate
activities and functions, and oy defining the Employer's oblijations to the
Union and members of the bargaining unit, thus avoiding disputes due to mis-
understandings; as well as by providing a grievance procedure for the resolu-
tion of any claims that the Agreement has been violated by the Employer.

Section 3. The Board and the Union recognize the Coilege's mission to pro-
vide the highest quality of educational services to the community served, and
each acknowledges their responsibility and contribution of the other toward
this objective They both pledge themszlves to ar irstitution trat 1s staffed
by qualified teachers, counselors and librarians with the appropriat: level of
training. They agree to make every effort as an aoministration and a union to
maintain a high level of professivnal standards of krowledge, integrity and
dedication.

ARTICLE 2
RECOGNITION

The Board recognizes the Union as the sole and exclusive collective bargaining
agent for all members of the full-time Faculty (counselors, bibrarians and
teachers, as certified by the Florida Public Employee Relatiuns Commission 1n
Case No. BH-RC-754-4219) in matters concerning wages, salaries, penetits,
working conditions, and other terms and conditions of emplcyment

ARTICLE 3
TO BE PROVIDED TO THE UNIOM

Section 1. During the term of this agreement, the Board agrees to furnish
to the Union, upon written recuest, all available information which 15 in the
Board's current possessicn or custody, which is not privileged or confidential
under applicable law, and which 1s necessary to enable the Union to intelli-
gently fulfill its role as barqaining agent. This article shall not nblige
the Board to make calculations or compilations, but refers only to the right
to obtain existing records, and a charge of $.40 per page may be assessed for
copies of records or documents.

Section 2. The right to inspect any individual's personnel record shall
exist only {if that individual authorizes such inspection in writing.

Section 3. Upon approval and ratification of the Agreement by the Board
and the members of the bargaining unit, the Board shall provide a copy of the
Agreement to each member of the bargaining unit. Fi‘ty additional copies will
be provided to the Union. The cost of reproduction and printing the Agreement
will be borne equally by the Board and the Union. The Board will provide a
copy of the Agreement to each new member of the bargiining unit when he or she
is employed or transferred into the bargaining unmit.

Section 4. The Board agrees to furnish the Union with the following items
without charge:
a. Two copies of the College Operating Budget and any changes thereto.
b. A list of bargaining unit members to include the following information
(1) Basic contract length
(2) Basic contract salary
(3) Oate of original employment
(4) Date of birth
(5) Home addresses reflected in college record; as of September 15, 1987.

870708/cdAL7P A -1-
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This 1ist will be updated as of January 15, 15L%

Subject to availabiiity of information, the Cnilege will make a good

faith effort to provide also, 11 January, 1968, the number of accrued
sick leave days and the educationai category of each unit member

If the information requires compilation rather than a swmple listing,
a fee will be agreed to prior to the information being provided

c. The agenda for regular meetings and workshops (uviher than Collective bar-
gaining workshops) of the Oistrict Board of Trustees and the routine fac-
ulty personnel recommendations to be considered at the meeting

d. Two copies of the Coilege Annual Financial Report.

Section 5. A1l requests for information shall be oresented to the Director
of Employee Relations.

Section 6. The parties both recognize that effective faculty input s
necessary in the academic process and is a pa~t of the accreditation of the
College. The Director of Employee Relations will make available to the union
to be copied on a college copier minutes of the mee*ings of each of those
college committees that have faculty members

ARTICLE 4
SAVINGS CLA":SE

If any provision of this Agreement, or part or a orccision, sha's be declared
or rendered null, void or 1nvalid through court action or by reason of legis-—
lation, the Agreement shall otherwise reman in full force and =ffect.

AQTICLE S
DUES CHECKOFF

Section 1. Subject to ti:e restrictions set forth in Section 447 303,
Florida Statutes, the Employer agrees to Jeduct frow the pay of employees in
the bargaining unit who authorize such deduction by way of 1 written wage
assignment, properly written and executed and delivered to the Empioyer, and
to transmit to the Union, the amcunt of Urion dues and essessménts wnich are
uniformly charged by the Union ro all memcers. The Emnioyer wili also orovide
the Union with a 1ist of the unit members from which deductions were made.

Section 2. The Employer shall be otliged to make no more than one cues
deduction from any employee's pay with ~espect t2 aay sinqle pay period.

Section 3. If the empioyee involved has insuffricient pay accrued with
respect to any pay period to cover the full amount c¢f dues and/or assessmen’s
charged. the Employer shall have no obligacion to make a deduction for that
pay period. There shal! be no obligation to make deductions in order to pay
dues or assessments in arrears, unless the arrears are due to past error on
the Employer's part.

Secticn 4. The Union agrees to indemnify the Emnioyer, and hold 1t harm-
less, from and against any liability, rea! or asserted, of any kind or nature
whatsoever, to any person or party, on account of the Employer's compliance or
efforts to comply with this Article.

Section 5. It shall be the Union s obligation tu keep the Employer at all
times informed, by certification of a responsibie official of the Union, of
the amount of uniform dues and/or assessment deductijble from employees' piy,
and the Employer will accept such certification and be entitled to rely upon
its accuracy.

Section 6. Oeduction authorizations shall be valid until revoked or untii
the employee terminates his or her employment Each authorizing employee
shall have the further right to cancel the author'zalion at any time, by
delivering a written notice to the Employer

Section 7. The Employer will be under no obligat:on with respect to dues
or assessments checkoffs during any period of time when no collective bargain-
1ng agreement is :n effect.

Section 8. The Employer wil! rot deduct or transmit. to the Union 3t any
time any monies representing fines, fees, penalties or special assessments.

6
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Section 9. The obiigation to commence making de .ctions or to stop deduc-
tions on account of any particular authorization shal) become effective with
the first pi check produced following the receipt o' the authorization by the
Employer

Section 10. Writien authorization to start or stop payroll deductions for
Union dues will be transmitted to the Employer on the form at Annex A to this
Agreement

ARTICLE &
GRIEVANCE PROCEDURE

Sect.ion 1. A grievance is defined as a written claim that the Emaloyer has
violated some specific provision of this Agreement. Oral complaints are not
grievances, although employees are free to orally bring complaints or sugges-
tions relating to -mployment matters to the attention of the supervisory or
managerial personnel at any time, and to discuss the same on an informational
basis.

Section 2. The Unfon shal} have the right to file and pursue grievances on
behalf of individual employees who personally sign the grievance document, as
to contract rights running to these employees indivijually The Un:on shall
also have the right to file and pursue grievances on behalf of itself as to,
and only as to, contract rights running to the Union as an entity, such as
those provided to the Union in the article on dues checkoff. Ther2 shall be
no combining of Union grievances and employee grievances in a single grievance
document .

Section 3. The right of the incdividual employee to present and pursue
grievances under this article, without representation by the tnion, 15 pre-
served inviolate, subject only to such limitations as may be contained in
Chapter 447, Florida Statutes.

Section 4. To the extent reasonably possible, grievance investigations by
the Union and/or affected or involved employees, and grievance processing are
to be carried out in the off-duty time of all personnel involved. [nvesti-
gations or processing of grievances on duty time of any person shall cccur
only with the prior permission of the Employer, ard under such -ondrtions 1s
the Employer shall prescribe.

Section 5. The Employer shall at all times have the righ tc require umit
employees to divulge to it any information or aaiowledge, direct or secondary,
1hat they may have related to grievances.

Section 6. This grievance procedure cannot be used by the Union or any
employee to dispute a decision oy the Ewployer not to renew the contract of an
employee on annual coniract, or to dispute & decision by the Employer nct to
award continuing contract to « unit employee. This grievance procedure cannot
be used to dispute a decision by the Board to s-spend or dismiss & unit em-
ployee when such suspen:iion or dismissal is effected under the provisions of
SBE Rule 6A-14.411.

Section 7. The time limits set forth in this article are of the essence
and sust be strictly complied with. A grievant's failure to comply shall mean
that the grievance stands abandoned. The Employer's failure to answer a
grievance within the time provided shall mean chat the grievance 1s denied. In
order to be eligible for proc2ssing, a grievance must be timely filed and
contain the following:

1. The name of the grievant, whether emrloyee or Union.

2. The date on which the event giving rise to the grievance occurred, or the

omission giving rise to the grievance cccurred.

A detailed statement of the facts as to the claimed event or omission.

Citation of the particular sections of t'is Agreement (not articles

alone) that the grievant relies on. General citations will rot satisfy

this requirement and the grievant shall not add n w citations after the

grievance is filed.

S. A statament of the precise relief sought, which will stand as the Juter
limit or maximum as to possible relief that can be sought.

-~ w

Section 8. Grievances, properly and timely filed, shall be processed in
accordance with the follow'ng procedure. Time limitations specified herein
may be extended by agreement of both parties.

870708/<4A179 .A 3 Talle 7
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1 Step I. An rligible grievant shall file the grievance document with his
or her immediate supervisor 1n the College adminsstrative statt (chair-
person, director, or dean) within twenty-one (21) calendar days of the
occurrence of the event or omission giving rise to the grievance, or
within twenty-one (21) calendar days of the date when the grievant in the
exercise of reasonable cdiligence, should have become aware of such eveat
or omission, whichever is later. Within ten (10) calendar days of the
receipt of the grievance, the immediate administrative supervisor shall
meet with the grievant in an effort to resolve tie problem The :mmedi-
ate supervisor will be allowed ten (10) calendar days following the
meet ing to respond to the grievance in writing. This written answer may
consist of a notation on the grievance document

2. Step II. If no written response 1s recrived at Step I, or 1f the re-
sponse is not acceptable to the grievant, the gr.evant may refyle the
grievance document with the supervising Provost. The ducument must be
refiled within five (5) calendar days ot the receipt of the answer from
the immediate administrative supervisor or 1f nc written answer 1S re-
ceived, within five /9) calendar deys after the expiration of the ten (10)
day period specified in Step 1. Once any grievance document has b.en pro-
perly filed with the Provost, the Provost shall have fifteen (15) calendar
days in which to provide a written response to the grievant The written
response may consist of a notation on the grievance document. Either the
Provost or the grievant may request a meeting to discuss the grievance.

If the grievant desires a meeting, he/she should request it when tne
grievance document 1s refiled with the Provost [f such a meeting s
held, it should be held within the fifteen (15) day period

3. Step II1 If nn written response is received at Step Il or if the dispo-
sition of the grievance is unacceptable to the grievant, the grievant may
refile the grievance document with the Colleqe fresident or an individual
des ignated by him to hear grievances at Step [1l The document must be
refiled within five {5) calendar days after the receipt of the enswer from
the 2rovost, or 1f no answer is received, withir five (5) calendar days
after the expiration of the tifteen (i5) day period applicable to Step II.
The grievant may also request a meeting with the President or hes designee
to discuss the grievance. Such a meeting wil! be scheduled within fifteen
(15) days from the receipt of the grievance at Step {II The President or
his designee will be allowec fifteen (15) days sfter the receipt of the
grievance at Step [I{ to orovide a written disposition of the grievance

Sectin 9 Only those grievances that have beea processed through the
grievance procedure i1n strict compliance with all of 1ts requiresents; may be
taken to arbitration. If the grievant is not satisfied with the disposition
of the grievance at Step III or if no answer is received within the fifreen
(15) day perivd applicable to Step III, the grievance may be susbmitted to
arbitration. The arbitration procedure shali be initeated by filing a written
request for arbitration with the Director of Employee Relations within five
(S) calendar days after receipt of written disposttion at Step 11! or 1f no
answar is received, within five (5) calendar days after the expiration »f the
Step I1I fifteen (15) day period. A copy ot the grievance document must be
attached to the request.

1. After a written requast for arbitration 1s properly and timely ’:led. the
grievant and the Employer, by any representative st may chouse, wi!! meet
at a mutually convenient time or confrr by telephone in an effort to
agree on an arbitrator.

2. If an arbitrator cannot be agreed upon. the Federal Mediation and Concili-
ation Ser e will be asked to supply a list of fiva names from which the
parties, t grievant striking first, .i1] alterrately strike names -:nt1l
only one remains. The one remaining shali be tne arbitrat.r

3. Each party shall have the right to reject one list of arbitrators in its
entirety, and any subsequent list containing any of the same names.

4 No arbitrator shall have at any time before him more than one grievance
involving this Agreement without the Employer ‘s consent

S. The 1dentified arbitrator will be notified by joint letter ang roquested
to proceed forthwith The arbitration will then proZeed *n accordance
with the reasonable ordars and requests of the arbitrator, but subject to
the following conditions: .

a. The arbitrator shall ncu have the powe- to add to, sudbtract from,
mod1fy, or alter the terms of this agreement Decisiong must be
sxplained upon 'he request of either party

8
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In any arbitration involving a question of menetary liabiliry, the
potentially liabhle party <hall have the right to require the arbitrator
to rule at the close of the hearing Otherwige, the parties

shall have a right to a reasonabte time for hriefing the case, upon
request, and a decision shall be dur withir thirty (30) days after
the date set for filing briefs.

If the Employer makes uoffers to settle or compromise any grievance,
the arbitrator, upon the tmployer's objection, shall refuse te take
evidence on or consider such offers The Employer shall be eantitled
to rescind actions which are the subjects of grievances, subject to
a right to reinstate such actions upon receipt of a favorable arbitra-
tion dec’>i10n or unarbitrated grievance decision

All costs of any arbitration including the arbitrator's rees and
expenses, cost of reports and transcripts (which shall be made
available at the request of either party), cost of meeting rooms,
etc., shall be borne by the losing party, unless the grievance 1s
partiaily denied and partially sustained, 1n which event the arbi-
trator may apportion costs.

The arbitrator's decision shall be final and binding unless either
party contests .t befc-e a court of competent jurisdiction In the-
latter avent, the court shall be empowered to consider the evidence
and this Agreement, and to determine whetner the arbitrator's deci-
sion conforms with the preponderance of the evidence.

The arbitrator shall be empowered to make reasonable orders so that
the matter can be expeditiously resolved, but shai! accommodate the
parties withina reason as to hearing dates and continuances where
need 15 shown.

ARTICLE 7

MANAGEMENT RIGHTS AND PREROGATIVES

Section } The Employer expressly reserves and retains, to the maximum
extent permitted by law, each and every right and prerogative that it has ever
had and enjoyed at any time and :n the absence of any collectise bargaining
relationship whatsoever, whether such rights and prerogatives have ever been
exercised or not, and as 1f the collective bargaining relationship did not in
fact exist, e«cept to the limited extent that 1t has herein and tv words of
unmistakable meaning and clear 1mport, agreed to expressed and 2«piicit limi-
tations upon those rights and privileges.

2. Each of the parties waives any right to <emand collective

bargaining cn any matter during the terms of this Agreement, although they
reserve the right to meet and coafer on a mutuai consent basis and without
assuming those obligations no-mally attendant upon legal collective bargain-
ing, except with mutual consent

Section 3. The reservation or retention or management rights or preroga-~
tives, as done in Section 1 above, refers to the rignt to implemer: any deci-
sfon coming within that reservation or retention, without prior bargaining
over the impact or effects of such decision upon unit employees. Bargaining
shall subsequently take place upon the request of either party.

Section 4. wWhile it is not possible to anticipate or deta‘l in this agroe-
ment all of the rights and prerogatives that the Employer retains and re-
serves, the following list is illustrative. The Employer exclusively retains
and reserves the rights to: exerc°se all rights normally exercised by employ-
ers and not expressly limited herein; select employees for hire; detarmine
manning requirements; schedule work; determine the duties required by employ-
ees; subcontract all or a part of 1ts work or functions; transfer,K lay ofi,
recall, determine the nature and extent of services that are to be performed;
regulate the use of equipment and facilities, make and enforce reasonable work
rules, discontinue programs; and take such measures as management may consider
to be reasonably necessary to the orderly, efficient and economical operation
of the College.

ARTICLE 8
NON-BARGAINING CONSULTATIONS

Ouring the term of this Agreement, the Employer, tnrough its desigrated repre-
sentative(s), w11} be available to meet on a mutua! consent basis w.th the
Unfon to consult (not bargain) on any legal subject of bargaining

$70708/cdALTP .A -5-
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ARTICLE 9
ALCCOMMODATION WITH BOARD RULES, PULICIES, EIC.

Section 1. This Agreement shall take precedence over any District Board of
Trustees policy or administrative -ule with which 1t is 1n confl.ct Board
policies and administrative rules shall b2 presumptively controliing, with the
party contending otherwise to have the burden of showing a clear conflict

Section 2. The existence and continuing validity of ali current rules or
policies of the District Board of Trustees, and of all Operational Procedures
promulgated in connection with same, together with other written administra-
tive rules, regulations and programs currently prevailing are confirmed and
acknowledged. The Employer shall have the continuous right to make and mple-
ment rules and regulations for the go'ernance of the institution, its person-
nel and their work-related activities, except as restricted by this Agreement.
Reference shall be made to the pertinent policies or rules to resolve any
questions as to the scope or number of faculty duties or obligations arising
from their contracts of employment.

Section 3. The Board agrees ~ot to change the following Board Pcliz.es
during the term of this Agreement, insofar as these policies pertain to bar-
gaining unit members
GHx - .05 Folitical Activities of College Personne!
.06 Criteria for Employment of Instructional Faculty,
Counsalors and Librarians (Paragraohs D and E only)
07 Contracts (Paragraph 8 only)
.09 Teacher Load--Full-Time
.10 Teacher Overload
.11 Substitute Teachers
.16 Payment of Full-Time Faculty Perssnnel
19 Payroll Deductions
.20 Leave--3eneral
22 Outside Employment
.28 Dismissal or Suspension of Employzes
34 Legal Services for Employees

-
v
W W W W Wt L w W

If the State Bnard of Commnity College changes the rule concerring con-
tinuing contract status, any impact(s) of this rule change will be .uhject to
negotiation within a reasonable time period during tne term of thes agreement
Whether such negotiations take place or not, all provisiuns of this contract
shall remain in full force and effect until and unless changed by agreement.
The parties also mutually agree that any impasse resolution preceedings n1-
tiated in consequence of such negotiation; will be deiayed unty| a reasunable
time after the commencement of 1988-1989 contract renewal negotiations

Secticn 4. Alleged violations of Board Policies are not grievable under
the grievance procedure at Article 6. Complaints of alleged violations of <he
Board Policies specified in Section 3 above, with resuitant injury to th- com-
plainant, mes be processed uncer the Academic Due Process Procedure as found
in paragraph 349 of the Colleqe Operations Procedures Manual The Academic
Due Process Committes will concist of seven member-, all of whom will be
full-time Colleye employees. Three members will be chosen by the #nion and
three members will be chosen by the Employer. The seventh member will be
chosen by vote of the first six.

Section S. In computing teaching load per 8oard Policy 6Hx-1-3 09, Teacher
Load Full-Time, the parties agree that contact hours as they pertain to 1n-
struction in vocational certificate programs shall be interpreted as 60-minute
hours. The Cmployer also agrees not to exercise its 2uthority under Para-
graph 5 of this policy to assign an unpaid overload to any unit member

Section 6. The workweek for counse.ors and librarians shall be 40 hours.
Section 7 In the event that the Board provides for waiver or reduction of
tuition and fees for Board employees or t.¢ir dependents to attend 8revard

Commuynity College courses, these provic.ons will apply to un't members and
their dependents on the same basis as other categories of employees

870708/cdAl7P A -6- 1 O
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Section 8. Requests for personal leave chargeable to sick leave w11l be sub-
mitted Lo the immediate administrative supervisor at least ten (lJ) warking days
prior to the date of leave The unit member will be be required to state the
reason for the leave. The Employer will normally approve the reguest, except when
operationa: reasons require the uni. member's presence The unit member will
cooperate with the Employer to assure continuity of 1instruction and other
employment responsibilities

ARTICLE 10
SALARIES

Section 1. The parties agree and subscribe to the salary scheauie for
full-time instructors, counselors and librarians of the Brevard Community
College Operating Budget for July 1, 1987, through June 30, 1938 Umit
members wili be placed on the schedule as follows:

a. Unit members who will be appointed to a different contract length for
1957-88: recompute “e 1986-87 base contract amount in accordance with
Section 5, Article 14, then add the salary increase specified 1n
subparagraph c. below, appropriate to the length of the 1987-88 contract.

b Un1t members who will be appointed to the same contract length for
1987-88 1s was held in 1986-87 add the salary increase specifieq 1n
subparagraph c. below, to the ,986-87 base contract amount

c. (1) Calculate the daily rate of pay for 19PS-87
(2) Add 8% to the 1986-87 daily rate
(3) Add $4 00 to the result from Step 2 ak-ve
(4) Multiply the result from 3 above by the number of days n 87 88

contract

{5) If not at an exact multiple of $25.00, round upward to the next

highest $25.00

d. Add $200 for those who are going on a continuing contract for the first
time.

e. Add $500 for each additional educational category achieved as def:ned
in the Policy and Procedures Manuals. Official transcripts must be fur-
nished to the Director of Personnel by October 1, 1987.

f. Salary maximums listed in the Budget shcll not be exceeded.

g. Na 1instructor with a 200 or more day contract for 1987-89 will recerve
less than $25.000.00 for 1987-88. No .ousselor or librarian with a 274
day contract for 1987.88 will receive ‘ess than $25,000 00 for 1937-43

h This salary offer 15 predicated upon the Lollege recerving $359,000 from
the Florida State Lottery during the 1987-88 fiscal year Ip the event,
some portion of that sum 1s not received, the 8oard may considec reducing
expenditures to include rplementing salary reductions of urit members
subject to the following conditicns-

1) Salary reductions w.il be the same (meaning one percent for any such
employee equals one percent for any other) for all full 2ime
employees.

2) Salary reductions will £~ no more than proportional to the reduction
in total college funding.

3) Salary reductions for unit members will 1n no event exceed 4%

Section 2 Any accrued vacation leave balance may be used by a unit sember
in accordance with College procedures. Accrued vacation leave may be cashed
1n by the unit member upon retirement or terminati,n of erployment at the
1981-82 da1ly rate

Section 3. The 1987-88 salary contract perfod will h. “-om August 17, 1987,
through Zugust 14, 1988 for instructors, and August 3. 1987 throvah coly 1,
1988 for counselors and librarians

Section 4 The Employer agrees to pay the appropriate monetary supplement
to any unit member who performs acditiona] duties as 'ndicated 1in Item 7,
page 6, Exmbit 8, of the Brevard Community Colleqe Operating Budget "or

July 1, 1987, through June 30, 1988

Sect'on § Comprnsation to unit members for overload tnstruction hugiining
on or after August 24, 1987, will be at the higher of the fottowing rutes

a. Credit Hour Rates: Ooctcrs Degree, $415 per ccllege hour or equ'valent,
Masters Degree cr equivalent, $365 par college hour o equivalent,
Bachelors Degree or equivalent, $315 per college hour or equivalent

b. Contact Hour Rates (per contact hour) Doctors Degree, $12, Specra’ist
Degree, $11; Masters or equivalent, $10, Bachelors or equivalent, $9
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c. Ad.'t high school credit hour rates (to include counselnrs and '10rarians
on a+ equivalent basis) Doctors Oegree, $15 per class Pour Speciatist
Degree $14 25 per class hour. Masters Degree or equivalent. $13 5G per
class hour, Bachelery Oeyree or equivalent. $12 75 per class hour

Sect on 6 An anplicant recommended for a bargaining umit position will
receire a memorandum, conditional on Board approval. stating the starting
annual salary and the %asve contract l!ength | days) Starting salary will

comply with the Salary Schedule for Full Time Instructors, Counselors, and
vibrartars. Saiary will be conditional on the Personnel Office receiving veri-
fication of the applicant's credentials (college trarscripts, w~ork experience,
etc )

Newly hired unit members who desive credit toward M+30 or M+60
salary classifications for previously completed course work musc submit the
appropriate documentation to the Personnel Office within 60 days after the
first day of employment.

Section 7. Unit members recommended for supplemental contracts or overioad
instruction shal! receive written notification, corditiona’ on Board approval,
stating the aoproximate rate of pay, and the approximate *total amount of pay

Thig notificatiwon will be provided within 14 days after work
commences In the eveni that the monetary recommendation is materially changed
prior to submissinn to the Board of Trustees, the affected unit member will be
promptiy notified, and upon request shall he relileved from the assignment The
un1t member shai! be pa‘d for cervices rendered up to thar poiwnt

This sect10n ~ues not apply to Staff and Program Pevelnpment
con-tracts, or to short-term contracts for special projects

The written notificaticn referred to gbove 13 PER Form 115A or
its equivalent

ARTICLE 11
DURATION OF AGREEMENT

Section 1. This aareement shall become effective when ratified by the
employees 1n the bargaining umit, according to the requirements of Chaoter
447, Florida Statutes, or the Employer, whichever 1s later in time. This
Ajreement shall continue in effect until midnight, June 30, 1983, at which
time it shall expire and terminate 1n its entirety and for all puroses.

Section 2. Negotiations for a further agreement @hall take place, at times
and places selected by the parties in accordance w'th their mutual conveni-
ence, at the request of either, after 60 days prior o exprration of this
contract. The ground rules for these negotiations will be as agreeo tn by the
parties on November 21, 1980

Section 3 [f agreement as to a complete replacement agreemest ts not
reached and lawfully ratified by both parties before this Agreement expires,
the parties shall be without agreement as of the moment when this Agreement
expires,

The above paraqraph may be modified as to effect, on a mutual
consent basis, if the parties desire to do so, by a w#riting to be signeo by
both. Grievances arising and actually filed prior to the 2xpirati~n of this
Agreement shall be eligible for processing through arbrtration. but grievances
arising or asserted after this Agreement expires aré to be treated As 1ssues
for bargaining If a renewal or r._placement agreerent 1s arrived ar, the
parties may or may not agree upon retroactive app!.cition of the grievance
and/or arbitration procedure therein

ARTICLE 12
COMPLAINTS AGAINST UNIT MEMBERS

Section 1 In the event that a written complaint 1s received oy the admin-
1-tration concerning alleged roor performance or misconduct by a unit member,
and if the complaint 1s ronsidered secious enough by the immediate supervisor
to warrant discussion with *he unit member, the unit member will, on request,
be given a copy of any written complaint and be a)lowed to respond t¢ the
supervisor in writing. The unit member may request the identity of the
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complainant and the opportunity to meet with the ~omplainant and thk: supervisor
to discuss the complaint In the event the compldtnant has requested Anonymity,
the unit member may request that the identity of the complainant be made
available to the Director of Emoloyee Relations of the cnllege who would verify
the authentiCity and seriousness of the complaint and decide whether, m fair
ness, the compia'nant needs to be identified to the unit member 1n order that
the unit member be able to respond properly to the compiaint

Section 2 [f. after the procedure 1n Section | above 1s concluded, the
administration rleems the complaint serious enounh to be placed in “he umt
member's f1le, any written recponse provided by the unit member wiil be at-
tached %o the complaint and also filed in the parsonnel €ile

5

A T

ARTICLE 13
PERFORMANCE REVIEW OF FACULTY

Section 1 The parties recognize the Employer's right to evaluate faculty
members' performance of assigned duties and continuing value to the College

A major purpose of such a review process 15 to asses. faculty performance and
suggest professional deselopment strategies which should facilitate $tudent
learning. This artic’e does not confer on any unit member the right to he
reviewed however, 1f an annval administrative reviaw (Section 3, below) 15
not rendered on apy unit member, Hee unit member may, prior to March 1, 1388,
request such a review and Lhe Administration will eemply

Section 2. Unit members will be given access to, and permitted to comment
on any review which is reduced to writing and placed in his/her official per-
sonndl file. However, the Union and unit members waive any right of access to
student evaluations or portions the-eof, during the school term in which the
student evaluation was completed. As an exception to the ahove, a unit member
shall be given access to Student evaluations during the term when the studnet
evaluations were completed if any of these evaluations are used n support of
disciplinary action against said unit member, The unit member will be qiven
access to these evaluations at least ten {10) days prior to any disciplinary
action.

Section 3, Annual administrative review of faculty will utilize the review
forms at Annex B. The facilty member may provide written comment in the space
designated on the form or alternatively be separate correspondence within four-
teen {14) days of the supervisor/faculty conference. Upon request, a cooy of
the administrative review will be provided tu the faculty member without charge
by the supervisor. The rating period for this review 1s January 1, 1987, to
December 31, 1987. 1If the Campus Provost or any higher level administrator
makes comments on the review, a copy of these comments will be furnished to the
unit member. The unit member may, within fourteen (14) calendar days from the
receipt of these comments, prepare a written response.

Section 4. In the event a unit member receives an overall rating of "BE" on
the review, the campus provost shall examine such a review and must concur or
not concur with the overall rating before such a review is forwarded to tie
unit member's personnel file. The unit member shall have the right to precent
any additional nformation to the campus provost during this process. The unit
member may also, within fourteen calendar days of recefpt of such concurrence,
provide a written response to be included in the personnel file.

Section 5. Any faculty member may request a pre-review conference with his
or her supervisor In the event the unit member's performance 1s viewed by the
supervisor as likely to fall below the level of performance judged reasonible
and responsible, the supervisor shall request such a conference ~1th the unit
member  Such requests w11l pe made not later than October 1. 1987. The super-
visor will hold such a conference prior to November i. 1987  The nurpose of
this conference 1s to give the unit meiaber the oppartunity to present additon-
al information to the supervisor for consideration 1n completing the annual
performance review

Section b. Student evaluation of instruction wrll be conducted each term
Instructors in the vocational proqrams wiii be @valiated twice each vear Al
other instructors wil) be evaluated by at least two sections per term Tne
Instructor may choose one of the sections to concuct the evaluation  Student
evaluations will utilize the form at Annex C  Student evaluat:ions ~ 11 be
scheduled for approximately the 12th week of Fa'1 Term and Spring Tarm and che
Sth week of Summer Term | and Summer Term II  Cata from student evaluations
w11l provide feedback for the inc<tructor's benefit and shall not be the exclu-
sive basis for annual evaluation of a bargaining umit member

870709/cdA17P.A 9.

S

ERI

Aruitoxt provided by Eic:




Q

ERIC

Aruitoxt provided by Eic:

Section 7 Where feasible, a faculty member othe: than the course instruc-
tor will administer the student evaluation of instruction, and the course
instryctor will not be present during the process ‘his «it11 be cons.dered a
normal faculty duty The faculty member administering the evaluatians wiil
remain in the classroom during the process, will designate a student to collect
the completed evaiuations, and seal them 1n an envelope and deliver them to the
Division Chairperson's office or represcntative

Section 3. The employer reserves the right to forego the student evaliuation
of 1nstruction i1n any given semester. Faculty will lie notified by the 12th
week of the Fall Term or Spring Term and by the Sth week of a Summer Term 1f
student evaluations are not to he ~onducted

ARTICLF 14
FACULTY CONTRACTS

Section 1. Faculty contracts for the acagemic year will be offered 1n the
categories listed below

Section 2. L:ibrarians and Counselors will be assigned contracts for 224 Jays,
except for unit members who were employed under a 200 day contract Ffor the
1985-85 academic year. Those members will be ass'gned a 200 day contract

Section 3 Instructors who teach pramarily 1n vocational certificate pro-
grams will be assigned 200-day contracts for the 1987 38 academic year, cxcept
for unit members who were empioyed under a 229-day cantract for the 1786-87
academic year [hese in tructors will be assigned a 129-day contract

Section 4 Unit members who teach 1n A A and A S deqree programs will be
assigneo to oune of the following contracts, consistent with their 19¢6-87
contract:

a. A contract for fall term and spring term ccnsisting of 170 day,
b. A contract for fall term and spring term, plus a summer teaching assign-
ment 1n summer term I or summer term I[ consisting of 200 ocays

The academic load for each summer term 1s & semester hours The jnstructor
work week 1s 35 hours Assignment to summer term ! ‘r summer term il will
be at the discretion of the Employer; however, unit membrrs may submit their
prefererce, and preference wil) be considered 'n making the ascignment

The contract assignment (a or b above) for each unit member will remain the
standard contract for that member for subsequent academic years Assignmert
to the other option will be made only with the concurrence of the Employer

Section § [f, after academic year 1984-395, a unit member 1< moved *o a

different length contract within category, the da'l!y rate of the unit merber
will be recomputed This recomputation will use the 1983-84 daily rate a5 a
base rate, and apply any subsequent salary i1ncreases granted to the new Con-
tract length

Section 6 Several A A degree faculty were assigned 224-day contracts for
the 1986-87 academic year These unit members wi!! be assiqned a 224 day con-
tract.

Section 7 Since the Associate Degree Nursing program 1s presented only
during Terms I and II, instructors 1n this program will be offered a 170-day
contract.

Section 8. Any bargaining unit member who desires an overload teaching as-
signment may submit a written request to the appropriate Division Chairperson.
Such requests by unit members will be considered prior tc making instructional
assignments to adjunct faculty. Should a Division Chairperson select an
adjunct faculty member for overload assignment nver an equaily quaiified ynmit
member, the unit member. 1f di<satisfied, will be antitied to a3 conference
with the Division Chairperson

Section 9 When in the judgment of the [mployer there is a reasonable
possibility that summer term I o' summer term Il enrollment will not be suf-
ficient to provide a fyll teaching load for a unit member on 200 day contract,
the employer may require the unit member to “bank" an overload during fall term
or spring term. "Banking" consists of requiring the unit member to teach an
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overload during 3 regular term (| or I1). but withhalding payment uatr!l it 18
determined whethier o full teaching load materializes tn summer term | or sSunmee
term II. The Division Chair wili confer with the un:t memher prior to
assigning the banked overload.

1f a full load 15 assigned and taught in summer term [ or summer term II, the
unit member w11l be paid for the overload. Otherwise, the banked overioad will
be applied toward fulfillment of the umit member's annual teaching lnad

A maximum of four semester hours may be banked 1n any academic year Banking
may not be used to fulfill the complete summer tarm 1 or summer term [I load
The summer term [ or summer term Il work week for unit members who receive
credit for a banked overload may be reduced by the number of contact hours
taught 1n the overload divided by the number of weeks in summer term [ or
summer term [I.

Section 10. when in the judgment of the Employer it 15 necessary to temp-
orarily transfer a unit member to a campus other than that to whiCh the umit
member 15 normally assigned 1n order to provide the umit member with a summer
term teaching {oad, the Employer may do so without compliance with Article 15,
Sections 3, 4 and S. :

Section 11 The bargaining unit recognizes the desirability of 1ts members
assisting with the retention of students who give evidence of becoming drop-
outs from the program “nis 'ncludes but 1s not limited to such activities as
contacting students w o are in danger of farlure, early referral of such ste-
dents to guidance counsalers and/er learniag labs, cousseling sessions with
individuals or small groups of students, spectal tutoring ¢essions, etc

ARTICLE 15
INTERCAMPUS TRANSFER OF FACULTY

Section 1. The Board retains the right and responsibility for determining
the number and type of faculty positions required at each campus, and for the
selection of individuals to f111 these postitions Faculty members w'l) be
assigned to one of the three campuses - Titusville, Cocoa or Me'bourne  When
a new farulty position 15 established at any campus, 1t wiil be advertised
collegewide and a copy of the position natice will be furnmished to the Unian
Any faculty member who feels qualified to £111 the position may apply, how-
ever, the selection of the individuatl to fil) the pesition will be made by the
Board. The Board reserves the right to €111 such position with 8 new hire,
even though a currently employed faculty member has applied for the position

Section 2. Any taculty member selected for transfer must meet the educa-
tional requirements for the position as specified in paragraph B 2, Board
Policy 6Hx 1-3.06

Section 3. If the Board desires to fill a vacant position with a currently
employed faculty member, the position shall be advertised collegewide and a
copy of the position notice furnished to the Unron If no volunteer 31s forth-
coming, the Board thall notify all potentially inviived faculty memhers that
appear to be qualified for the position, and ask for a vnlunteer to fill the
position If there 15 st111 no volunteer, the Board will select an indrvrdual
for involuntary transfer from among those qualified for the positiun

Section 4. If 1t 15 necessary to select a unmit member for :avoluntary
transfer, the Board will assign transfer points to all unit members 1in the
same discipline who are qualified to f111 the open position  The tota’ points
accrued will be considered by the Board 1n making its selection, with the unit
member having the lowest number of points being the most vulnerable for 1nvol-
untary transfer. Should the Board select a unit member for transfer who has a
point total greater than another qualified faculty member who 15 nat being
transferred, the Board will state the reason for the selection

Transfer points will be assigned as follows

a. One-half point for each full academic year employed at BCC as a faculty
member 1n the affected discioline A maximum of ten (10) points is
allowed

b One point for each five-mile increment of cistance from the campus of
proposed assignment to the unit member's domicile as reflected in the
College personnel records as of the date of the announcement of the
vacancy. A maximum of ten (10) points 15 allnwed
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Section 5 A faculty member selected for involuntary transfer to iwther
campus w11l be given a minimum of Lhree months not-'ce

ARTICLE 16
REDUCTION IN FORCE

Section 1 Prior to any general reduction of the aumber of employess »
the bargaining unit arising out of economic o~ operaticnal considerations, the
reduction shall be subject to discussion between the Union and the Board. The
Board will notify the Union no later than April ! for reductions to be effec-
tive in the following Term [ and no later than October 1 for reductions to be
effective in the following Term II. Ouring the period following the notice to
the Union of the intent to reduce force, the Board ayrees to meet at reason-
able times and places for such discussion. The notice period may be reduced
in the case of unusual or unforseen circumstances giving rise to a reduction
in force and making the above notice not feasible

| Section 2 Based on the nature of the cause for reduction, the Board will
} determine the number and types of facully positions to be eeduced

Section 3 Once the number and types of positions to be reduced 15 deter
mined, the Board may transfer faculty between campuses to dvoid releasing
faculty from empioyment The provisions of Article 15 of this Aqreement will
be observed

Section 4. The Board's loyalty to 1ts long-time employees is nuted, there-
fore, no continuing contract taculty member shall he released unt:l all annual
contract faculty serving in the discipiine to be reduced have been considered
for reiease from employment. The decision of the Boird on which faculty mem-
bers to release shail not be subject to public hearings under Chapter 120,
Florida Statutes

Section 5 Unit members within disciplines to be reduced will be assigned
RIF points for use only within the discipline to assist in selecting the unit
member to be released from empioyment. The point total accrued hy each member
will be considered by the Bonard 1n making 1ts selectinn, with the member
having the lowest point total being the most vulnerable to release Should
the Board select a unit member for release who has a RIF point tota) greater
than that of a unit membe~ 1n the same discipline who 15 not being released,
the Board will stats reasons for the selection An employee Selected

release due to reduction in force will be given at least 60 days notice prior
to the effective date of the release.

RIF points wil)l be assigned as follcws

4 Rating om o item ¥12 (overall work performance) on the average of the
two mosl recant annual administrative evaluctiony

Above expectations 10 points
At expectations 5 points
Below expectations 0 points

b Faculty experience at BCC
One-half point for each full academic year emdDloyed at BCC 3¢ 3 faculty
member in the affected discipline Maximum of ten points 15 alloweo

c. Academic Preparation

Ooctorate 5 pointg
Masters Deyree +60 4 paint$
Masters Oegree «30 3 points
Masters Degree 2 peints
Bachelors Degree or equivalent 1 point
Section 6. This Article 19 not deemed to be i1n ¢onflict with the Florida

State Board of Education Administrative Rules, Chaptér 6A-14 41}

Section 7. Unit members who are released from employmer,. under th:s
Article will for a period of Z% months from the date of relea.e¢ be Jranted
recall preference for reemplo/ment with the College 1n lieu of a new hire,
subject to the fcllowing conditions

a Recall will be within the d:scinline from which released.

b Recall selection will be based upon the same considerations utilized 1
making selections tor release Unit members whoor mosr recent gnnuatl
administrative evaluation contains an overall performance rating of "BE"
will not be eligible for recall
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c Unit members who refuse to accept an offer for recall under this soction
will not be eligible for furtrer con<ideration under this sec’'nn

ARTICLE 17
ACADEMI( FREEDOM AND CORRELATIVE MBLIGATINNS

Section 1 In recognition of tne principle of acacemic freedom at 8revard
Community College the parties aff:rm that taculty members must be free of any
arbitrary limitations on the study. 'nvestigation, presentatijon or 1nterpretation
of facts and ideas 1n any branch of learning., Moreover, '+ 1y understood that
faculty members are employees of a public educational institution as well as
being Citizens and members of a learned profession. Wwhen a faculty member
«rites or speaks he/she must recognize the specral position in the cormunity
he/she holds as an employee of Brevard Community College 1n that the pubi:c
may judge both the faculty member's institution and professicn by his/her
statements. Therefore, the faculty member shall at all times str:ve to be
accurate, to exercise appropriate restraint, to show respect for the opinions
of others and 1n the expression of personal opinions to indicate that he/she
15 not a spokesman for Brevard Community College .

Section 2. The parties recognite that faculty members occupy a unique
position of influence and respect in the eyes of their students; and we, as
faculty members, further recognize our obligations to maintain at all times
a professional attitude toward students.

Article 18

SELECTION OF NEW FACULTY

Section 1. When consideration is being given to hiring new faculty mem-
bers, the Employer may solicit 1nput from faculty. Such input will be advi-
sory only; the final decision rests entirely with the Employer.

Section 2. Uni1t members agree to serve on faculty screening committees 1f
requested to do so.

Section 3. If the College conducts a campus-wide or district-wide orienta-
tion for newly employed faculty, the Union may, at 1ts discretion, provide a
brief written message of greeting for i1nclusion in the orientation materials.

Article 19

TERHINAL PAY

Section 1. Terminal pay Shall be paid to the beneficiaries of unit members
whose employment is terminated hy' death. This will be computed as follows:

a. For unit members who have not completed three ye:rs employment at thre
College: the daily rate of pay multiplied by 35 percent of the number of
days of accumulated sick leave

b For unit memhers who have completed three years employment, but less than

$S1x years the daily rate of pay multiplied by 40 percent of the number

of days of accumulated sick leave

For ur1t members who have completed six years omployment, but le€s< than

nine years the daily rate of pay multiplied ty 45 percent of the number

of days of accumulated sick leave.

d. For unit members who have completed nine years of employment  the
provisions of Section 2 wall apply

Section 2. Terminal pay shall be paid to unit members upon rotirament

This will be computed at the current daily rate of pay multiplied by 50 per-
cent of the number of days cf accumu'ated sick ieave  Beginming with the 13th
year of employment and every tnird year thereafter the base ar marimum of 120
days wili he increased by 10 days

Secticn 3 [ a unit memher receives terminal pay benefits based on unused
sick leave as specified in this article, all remaining accumutated sick leave
shadl become invaiid
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ARTICLE 20
FACULTY SCHEDUIES

Section 1 The professional sbligatron of facully s compr-sed of both
scheduled and nor-scheduled activities. The Board and the Unior rocognize
that 1t 1s a part of the professinnal respansihility ofF faculty to cacey out
theswr duties tn arapypropriate manner and place

Section 2. Instructors w11l account for 35 on-campus hours per week and
will post a working hour schedule in accordance with paragraph 307 of the
Operational Procedures Manual Tn the event an instructor has classes on two
campuses on the same day, an appropriate amount of travel time may be shown 1n
the schedule. C(Counselors and Librarians will account for 40 hours per week as
approved by their immediate supervisor

Section 3 With the exception of required visits to health care fac:lities
by Allied Health personnel, i1n-county travel will not be oaid

Section 4 Unit members will certify time worked dur ung €ach pay pevicd

This certificati~n will be accumplished on ‘he form specified at Annex N and
submitted to the immediate supervisor biweekly, purSuan® to State Aoditor's

recommencation

Section 5 It 1s understond trat all College empioyees, as a gereral rule,
are to be required to provide assurances, on a regular basis, of fulfrilment
of employment responsibilities

Section 6 Recogniz-na *hat productivity s 1nCreased by physical
well.being, the College encourages employees to be concerned with pnysical
fitness. For this purpose, 1 1/2 hours per week of the hours accounted for
by faculty may be scheduled for personal fitness t~ Le utilrzed at 4 campus
physical fitness facility A max'mum of 3) minutes of work time may be
scheduled on any workday

ARTICLE 2!
EARLY RETIREMENT INCENTIVF

Section 1 ine Board wi1] provide an early retirement incentiye payment %o
unit members who are at least age 55 and who have not reached their 63rd bi~th-
day during the 1987-28 academic year ind meet the other el\gibility require-
ments listed 1n Section Z, below At the ciscretion of the Board tnis payment
may be extended to unit members who have completed 30 years service under an
approved Florida rotirement system, and whn rlect tn retire prior to age 55

Section 2 [n order to be eliqible for the payment. the vt memver must

E] Ret1re under an approved Florida State ret irement System

b Have been employed as a faculty member at Brevard Community College for
at least ten (10) full academic years

c Submit application for retirement at least three month: prior to the

effective date of retirement.
d. Be officially added to the Florida State Retirement payroll

Section 3 Eligibrlity ceases at the end of the last acacdemic term prior
to the member's 63rd birthday

Section 4. The amount of the inCentive payment will be 2% of the uni: mem-
ber's base contract salary for the 1987-88 year to be pad at the reauest of
the unit member during the academic year following tetirement

ARTICLE 22
FACULTY SUPPORT OF COLLEGE ACTIVITIES
Section 1 Both the Union and Employer reccgnize the quai'ty of student
activities is enhanced by faculty participation and support Facultv a~e en-
couraged to support student activities -, ittendance at student presentat-ons,

sports events and graduation ~eremonies Un): mempers also are enccuraced 0
serve as sponsors for student clubs and activities
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Section 2 1371t members who are on cortinuing contract wi' 1 attend sne gra
duation ceremony f<+ year 1n reqa.‘'a unipss properi, excused

a If a faculty nember 's nct scheduled for 3 work day nn tre cay of c2re-
mony, attendance at the ce-emony ~1'l be regarged a3 Fulflling mglf 3 rb

day Those faculty who are scheduled for a work day will recesve credit towards
the work week requ-rement specified in Article 20, Sectian 2

b The College «'!1 take responsibilyty for making irranqgements .o hive
proper regalia ava:lable

ARTICLE 23
MAINTENANCE OF CONTINUING CONTRACT

Section 1 The parties recognize and subsc~ibe to Board Policy 6Hx 14-1-3 36
and the supporting secticn of the College Operationai Procedures Manual as the
basic policy and procedure for administration of maintenance of continuing
contract as 1t pertains to unit members

Section 2. The parties recognize the nscess 'ty for faculty to continue
formal profes,ional development throughout their employment at the college
Although the Coiieye may set the minimum professional develorment standards for
maintenance of continuing contract, the responsibiiity for meeting these
standards rests solely with the individua® faculty member

Section 3. Prior to beginning iny program or course for cred:t toward
maintenance of continu:ng contract, the faculty member will secure approval
of the program ar course from the Employer The requast for approval will
be submitted to the immedrate administrative supervisor. Approval or
disapproval is entirely within the discret:on of the Employer, ant 15 not
subject to the grievance procedure at Art'cle 6 The faculty member will be
notified of approval or disapproval within 30 days after the request 1s
submitted In the event that an answer is not received within 30 days, the
faculty member may contact the appropriate Campus Provost, who wiil he re-
quired to supply a decision with’'n two work'ng days

Sectcn 4 Formal col’ege course work will mormally be at the graduate
leve! Eaxceptions may be granted when the propos2d course has special
relevance %o the ‘aryi*y memter's disciplire or professional developaent
requiraments

Section 5. The College recognizes the desirabilily of assiting faculty
members in the fulfillment of the obligation of maintaining continuing
contract. While no College funds are speciffcally allocated to support tte-_
actfvlt!es. the College encourages faculty members to make use of the Staft and
Program™Development funds that are available for tuition reimbursement and to
apply to the Staff and Program Development Committee for summer sanbaticals to
pursue higher educatfon at other institutions. Applicants for summer sabbati-
cals will be accepted until February 1,

Section 6. The parties agree that Board Policy 6HX: 14-1-306 Sect.on E

paragraph 1 and Section £ paragraph ? 1s amended to be a si1x year period rather
than a five year period.

ARTICLE 24

SUBSTITUTE TEACHERS

Section 1 Tt 1s the respons:hility of each teaching faculty member 1o
arrange for a substitute teacher to be available 17 the faculty member °s
absent for any reason The parties recognize t~at r'gid assignment to sub-
stitute 1n certa'n classes will 1n some cases be infeas'ble, and that 3
flexible arrangement between colleagues to substit.ce for each other w11
normally suffice

Section 2., At the beginning of eacy term, each umit member who 1s assigned
a teaching load will accomplish the necessary ccordination «ith his o~ her
colleagues, and will submit a Jist to the Division Chairman showina 8 suo-
stitute teacher for each assigned section [t shall be the responsibitiry

of the unit member to notify the substitute teacher{s) and the Divisinn
Chairman of any absences, planney or unplanned, unless preverted from doing
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s0 by circumstances beyond the unit member:s control The Oivistr~n Chairman
mdy asstst in the noti191cation of the substitute teacher in -a<es nf uynpianned
absences

Sect fon 1 Serving as A .ubstitute teacher 1 nart of the professional
obligation of teach:ng facult,; Unit members who ares asked is5 serve as
substitutes 11 classes for which they are qualified will agree to serve, as
long as there is no conflict in class schedules. It 15 noted that tn some
cases special work may de assigned to students for the period of the teacrers
absence, and that a substitute will rot be required This will he done only
with the concurrence of the Division Chair

Section 4 Time spent in serving as a pad substitute wil} -or be credited
towards the 35 hour facuity work week obligatinn

ARTICLE 25
INSUKANCE

Section 1. The Board recognizes a responsibility to ass:st the faculty to
deal with the costs of health care

Section 2. The Board agrees to provide a selection of hospital, meaical and
dental plans. The Board further agrees to fund each unit membe-~ $50 00 per pay
period to be app'ied to the cost of such a plan or plans. Any expense above
that amount will be the responsibility of the unit member. A cash payment of
the difference w11l be made to the unit member i€ the expense is less than
$50.00 per pay period. A unit member not participating i1n any p'an will
receive a3 cash payment of $50.00 per pay period. In the event that upon
renewal of the policy, the Board pays non-unit personnel more than $50 00, the
Board agrees to pay unit members the higher rate

Section 3 The College agrees to establish a collegewide i1nsurance com-
mittee, which will function between September 1, 1987 and March 1, 1988. The
function of the committee will be to assist in the implementation of selected
pian renewals and new consortium health plans scheduled to te implemented on
Janvary 1, 1988. The committee's responsibility will inciude submitting a
final report to the Director of Personnel One third of the ¢ mittee members
(a'l members must be full-time cn'lege empioyees) w111 Lbe membe-s of the
bargaining unit, seiected by *he Jnion.

20
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IN WITNESS WHEREOF . the parties hereto have executed .his Agreement 1n 8revard
County, Florida, a< of the days and dates 1ndicated below

Oist=i1ct Bcard of Trustees
8revard Community College

By: -
uthorized Hepresentative

Title: President
1657

Date of Signing:

870709/cdAl7P A

Local #1847
Unitec Faculty of Fiorida/
Srevard Community College

By L‘%%‘. TW

Authorzted Representative
Title: President

Date of Signing: //7/[7
8y: (;)\(w\il&,j :3 J{L_LTF\:L:/

" Authorized Representatjve
Title- Chief Negotiator

Jate of Signing ,
,e ;
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Annex A

BREVARD COMMUNITY COLLEGE
PAYROLL DEDUCTION AUTHORIZATION/OISCONTINUANCE
UNITED FACULTY OF FLORIDA

S8REVARD COMMUNITY COL'EGF
Star |

I authorize Brevard Community College to d>duct UFF LT Juez from my salary

each pay period urt1i further notice.

Social Security Number Printed Name
Signature Date
Stop

1 discontinue my authorization for Brevard Community College to deduct dues from

my salary.

Social Security Number Printed Name
Signature Date
870709/cdAl7P A -18-
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Annex B8-1
BREVARD COMMUNITY COLLEGE

ADMINISTRATIVE PERFORMANCE REVIEW OF LIBRARIANS

Librarian_ __ Rateuy Periud

. ——— —na | e o ————— - —— - ma——

Campus Date

Scope of work assignment for thes evaluation period.

Olrection to supervisor.

Sase your response on standards considered reasonable and responsible for the conduct of
professional librarian responsibilities. Explain each item checked in the column
“performs below expectations.” Please keep in mind that a major purpose of this review is
to assess |ibrarian performance and to suggest professional development strategies. It
would be most helpful if you can describe situations related to your assessment.

LEGEND:  (AE) Performed above expectation
(£) Performed as expected
(BE) Performed below expectation
(NA) Not applicable

1. Demonstrated professiona!iza and courtesy in present'ng library AE r BE NA
services.

(AE) Consistently demonstrated avai1lability and willingness to
tocate and utilize library resources to help patrons
Consistently courteous, and able to secure adequate and
desired information for patron. Frequently recommends other
sources and materials that facilitate successful library
experiences for patrons.

(E) Usually demonstrated availability and willingness to
locate and utilize :ibrary resources to help patrons
Courteous and usually able to secure adequate ana des ired
information for patrons

(BE) Generally did not demonstrate courtesy, availability
and willingness to locate and utilize library resourcas to
help pstrons. Frequently unable to secure adequate and
desirea information for patron.

2. Demonstrated knowledge of Librarianship. ~AE t Bt NA
(AE) Demonstrated superfor/significant knowledge of
1ibrarianship.
(E) Demonstrated adequate knowledge of librarianship for
assigned duties.
(BE) Did not demonstrate adequate knowledge of librarian-
ship.
3. Drganization and management of Librarian ac:.vities “AE E Bt NA

(AE) Consistently planned and 1mplemented activities tO
productively utilize on-duty time.

(E) Adequately pianned and 1mplemented activities to
productively utilize on-duty time.

(8E) Did not adequately mplement activities to utilize
on-duty time

870709/cdAl7P A ~19-
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Demonstrated professional skills when teaching use of lbrary

(AE) Consistently used highly effective presentations and
jnnovative materials that contributed to student understanding
and utilization of the library.

(€} Utilized appropriate presentations and materials that
contributed to student understanding and utilization of
1ibrary.

(8E) Inadequate presentations. Frequently used mater als
that did not contribute to student understanding and utiliza-
tion of library.

Kept current on {1eld of Librarianship.

(AE) Consistently expressed an interest in new opportunities
to increase knowledge, understanding, and library skills
related tu work area. Requested training and/or schooling
and attendance at meetings or workshops which would be bene-
ficial to job.

(E) Usually sought out new opportunities to increase knowledge,
understanding and skills related to work area. Showed interest
in receiving training and/or schooling, attending meetings and
workshops which would be beneficial to job.

(BE) Seldom sought out new opportunities to increase job
knowledge, understanding and skills related to work area.
Expressed little interest in receiving training and/or
schooling which would be beneficial to job.

Showed professional cooperation in relationsnips (.2.,
students, faculty and administration).

a. Exhibited professionalism 1n interpersonal relationships

(AE) Consistently promoted a professional relationship where
full confidence in a free, maximum exchange of ideas was
possible. Was sensitive to feelings of others when presenting
ideas, knowledge ard opinions.

(E) Promoted a professional relationship where problems can
be discussed objectively with opinions and knowledge being
exchanged freely.

(BE) Generally did not promote a professional relationship.
Exhibited negative attitude about thoughts and ideas of others.

b. Exhibited a professional attitude and cooperative ,ess as
a department member.

(AE) Consistently promoted a professional attitude and
cooperated actively to contribute to department/
division team. Freely offered suggestions for improve-
ment .

(E) Exhibited a professional attitude and cooperativeness
as a department member.

(BE) Did not work constructively with department/diz1s10n
members either individually or as a member of a team

870709/cdAL7P . A -20- 24
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Librarian

7. Submitted accurate repOrts on time

{AE) “ons:stently submitted accurate records ancd reports
on tive.

{E} Normally submitted accurate records and reports on time

(3F) Rccards freguently inaccurate, vften late

§ ODemonstrated abriity to imitrate and respond to oral and
aritten Communicating

(A€} Demo . -ated ability to effectively inmitrate and respond
to oral andsor w-itten communication

€7 Nemonstrated ability to adequately inititate and respond
tn oral and/or written communication

(BE) Did not demonstrate ability to adequately 1nitrate or
respond to Oral and/or written communication

g, Serves on coliege-wide committees

(AE) Active and significant participation in meetings
Reliable worker outside meetings Volunteered to serve

(E) Adequate participation In meetings and committee work
outside of meetings Served when asked.

\BE) Inadequate participaticn 1n meetings and outs:de
committee work

10. Demonstrated punctuality and consc'entiousness in meeting
wo~k schedule

(AL) Consistently punctual and maintained appropriate work
schedule. Frequently rearranged work schedule to meet needs
of students and fulfilled assigned duties. Frequently
worked beyond assigned hours to serve student,

(E) Generally maintained appropriate work schedule.
Punctur), observed work schedule unless proper authnr:zatiun
was secured.

(BE) Frequently did not maintain appropriate wurk schecule.

Habitually late or di1d not secure authorization to adjist
scheduie.

11. CVERALL WORK PERFORMANCE RATING

(AE) Consistently exceeded standards expected of litririans in
the overall perfurmance of duties

(E) Normally met standards expected of librarians in the
overall performance of duties

(BE) Not sufficiert to meet expected standards for sverall
performance of duties
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ADMINISTRATIVE PERFORMANCE REVIEW OF LIBRARIAN

Narrative Summary of Performance

Comment on items marked "BE"

Recommended Professiona: Develooment

This performance review was discussed with the 1sbrarrar _-

H;te
at —— Tmis diseacsion dosutn e minutes
PTace T T
Jirecter Tearning oenter " Tate
....'.'....-Q.....'....ll...-vl..ﬁ'....‘.....
Librarian Comments (optionai)
Tigrature © " fate
Provost's Commen’s (Optiona) for over4i! rating of AE or E,

mandatory for o.e-all rating of BE )

I (concur/do not concur) witk the Director's Evaluation

Timous Provost - Date
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Annex B-?
BREVARD COMMUNITY COLLEGE

ADMINISIRATIVE PERFORMANCE FEVIEW OF COUNSELORS

Counselor Rated Period_

Campus Date

Scope of work assignment for this evaluation period

Direction to supervisor:

Base your response on standards considered reasonable and responsible for the conduct of
professional counselor responsibilities. Expl@in each item checked in the column "Performs
below expectations'. Please keep 1n mind that a major purpose of this review is to assess
counselor performance and to suggest professional development strategies. It would be most
helpful 1f you can describe situations related to your assessment

LEGENO (AE) Performed above expectation
(E ; Performed as erpected
(BE) Performed below expectation
(NA) Not applicatle

1. Demonstrated professional skills in individual counse’ing AE 3 BE WA

(AE) Was highly effective 1n ay 1ing each client through the
educational, life-career cho1 and other personal-sucial
development processes. When r.:eded, made repeated efforts to
meet client needs and create environment for client success.
Counselor-client relationship promoted feelings of cl.ent
worth and positive concept of seif

(E) was effective 1n guiding each client through educational,
1ife--career cho'ces and/or personal-social development proc-
cesses. Routinely focused on meeting client needs and creating
environment for client success, worth and positive seif-
concept.

(BE) Generally was not effective 1n guiding each client
through educational, 1ife-career choices, and/or personal-
social developmen. processes. Frequently did not focus on
meeting client needs or creating environment for cliet
sucress.

2.  Demonstrated professional skills 1n group counseling/advisement ~AE t BE NA

(AE) Was highly effective 1n facilitating group processes
dealing with educational, 1ife-career choicas and per<onal-
social develepment (i.e., goal setting, value clarifization,
anxiety/conflict resolution, etc.). Consistently pro. ‘ded
experiences which contributed to positive outcomes 7or each
member of group. Always aware of and sensitive to the feelings
and needs of each individual in group.

(E) Was effective in facilitating group processes dealing with
educational, life-career choices and personal-social development
(1 ., goal setting, value clarification, anxiety/conflict
resolution, etc.). Routinely focused on needs of group, and
provided experiences which contributed to positive outcomes

for group members

(BE) Generally was not effective in facilitating group
processes dealing with educational, Yife-career chcices and
personal-social development. Freguently was unable to focus
on ne~ds of group and provide experiences that contributed
to positive outcomes for group members.

870709/cdAl7P A




3. Demonstrated ability and willingness to locate and ut:lize AETTETTBE KA
resources to assist students in making realistic careor-
educational decisions

(AE) Was highly effective in assisting students with tneir
caresr-educational decisions Made special etfort to aid
students in identifying interests, abilities and potential
careers. Personally arranged special testing when needed,
arranged interviews with instructors and communit/ emp lOyers
Careful to promote student understanding to accep: responsi-
bility for final decisions

(E) Was effective 1n assisting students witn their career and
educational decisions. Routinely aided students in identifying
interests, abilities, potential careers and educational programs
Generally referred students for special testing, and interviews
with instructors and community employers. Encouraged student

to understand and accept responsibility for final decisions.

(BE) Generally was not effective in assisting students with
career and educational decisions Frequently did not assist
students in identifying interests, abilities or the exploration
of career and educational opportunities.

4. Referred student to appropriate college office or community Ab £ Bt NA
agency when specialized service was needed.

(AE) Consistently demonstrated superior knowledqe of coliege
and community referral opprrtunities  Skillful in utilization
of these agencies. Personally arranged referral and followed
up to determine client success

(E) Demonstrated adequate knowledge of college and community
~eferral opportunities. Routinely made referral by directing
the student where to go and who to see. Occasionallv followed
up to determine client success

(BE) Demorstrated inadequate knowledge of college and community
referral opportunities. Generally did not refer students when
needed.

5.  Demonstrated skill and ability 3. performing recruitment, .14 |4 :1 LY
registration and new student pianning duties.

(AE) Consistently demonstrated high skill and ability 1n these
areas. Consistently well przipared for each session Clearly
afded students by discussing college procedures, answering
questions and finding solitions to their problems related to
these areas

(E) Demonstrated effective sk 1! and ability in these areas
Usually well prepared for each session. Effectively ciscussed
college procedures, answered student questions and re:olved
student problems related to these areas.

(BE) Generally demonstrated fneftective skills and ab:lity in
these areas. Frequently was rot prepared for each secsion,
gave incorrect information, unable to answer questions or
resolve problems related to these areas

DD
(&0)
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Coun.clor

6. Demonstrated professionalism 1n serving as resource person to AV 8t NA
faculty and staff dealing with <tudent learning and adjustment
problems

{AE) Consistently demonstrated professionalism 1n serving
faculty/staff dealing with student learning and adjustment
problems. Highly effective when assisting faculty/staff
Consistently able to resolve problems and recommend classroom
activities and experiences that contribute positive ouicomes
for students.

(E) Demonstrated professionalism 12 serving faculty/staff
Usually able ta resolve problems and recommend classroom activities
or experiences that contribute positive outcomes for students.

(BE) Generally did not demonstrate professionalism in serving
faculty/staff dealing with student learning and adjustment problems
or recommend classroom activities or experiences that :ontribute
posfitive outcomes for students

7. Showed professtonal cooperation 1n relationships (1 e . students,
faculty and administration)

a. Exhibited professionalism in interpersonal relationships At t gt NA

(AE) Consistently promoted a professional relitionship where

full confidence in a free, maximum erchange of ideas wis possible
Was sensitive to feelings of others when presentiag 1deas,
knowledge, and opinions.

(E) Promoted a professional relationship where problems can
be drscussed objectively with opinions and knowlecge being
exchanged freely

(BE) Generally did not promote a professional relationshio
Exhibited negative attitude about ttoughts and ideas of others

b. Exhibited a professicnal attitude and cooperativeness as a AE 4 BE WA
department membsr

(AE) Consistently premoted a professional attitude and
cooperated actively to contribute to department/division
team. Freely offered suggestions for improvement

(E) Exhibited a professional attitude and cooperativeness as
a department member.

(BE) 0id not work constructively with department/division
members either individually or as a member of a team

8. Submitted accurate reports on time. AE € Bt L1,

(AE) Consistently submitted accurate records and reports
on time

(E) Normally submitted accurate records and reports on time.

(BE) Records frequently inaccurate; often late.
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9 Demonstrated ability to 1aittate and respond to oral end
written communicaton

{AE) Demonstrated ah:lity to effectively 1mitijate and respond
to oral and/or written communication

(€) Demonstrated abtlity t3 adequately tnitiate and respord
to oral and/or written communication

(8E) Did not demonstrate ability to adequately initiate or
respond to oral and/or written ccmmunication
10. Served on college-wide committees

(AE) Active and significant particioation in meetings
Reliable worker outside meetings Volunteered to serve

{E) Adequate participation 1n meetings and committee work
outside of meetinys Served when asked

(8E) Inadequate carticiparion in meet ings ang outs e
committee work

11. Maintained appropriate wory scheduie
(AE) Consistantly punctua' and maintdined apprupriate work
schedule Frequent iy rearranged work schedule 1o mevt neec.
of students and fuli111 agsigned duties Freoguently worked

beyond assigned houvs te gorve students

(€) Generally mairtarned appropriale work scnedule  funciua’,
observed work scheduie unless proper authorization «a- sacured.

(BE) Freauently d°3 nnt maintan ipprepriate «ork schedule
Habitually late or d1d not secure authorizit:on to aa-ust
schedule

12 QViRALL WORK PERFORMANCE RATING

(AE) Consistently 2xreeded standards expected of coun.zlors: 1n
the overali re: furmance of ducies

(E) Normally met standaros expected of couns:lors 1n tne
overall perfnrmance v! duties

(BE) Not sufficient to mest expected stindard; for ovira.’
performance of duties
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AUMINISTRATIVE PERFORMANCE REVIEW OF COUNSELOR

Narrative Summary of Performance

Comment on 1tems markea "BE"

Recommended Professional Development

This performance review was discussed with the ccunselor on

Cate
at The discussion ‘asted f-r L minutes
Place
Jean 3¢ Student Services Date

ttttttttttttt-tt.t.a.t-tca.ant.tt-t-t'.t.ttt.

Counselor Comments (optional)

Signature - late

Provost's Comments. (Optional for overall rating of AE or E;
mandatory for overall rating of BF )

I {concur/dc not concur) with the Dean's evaluation

Reviewed:

Campus Provost Uate
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Annex 8-3
RRF VARTT CUOMMUNITY COLLE(

ADMINISTRATIVE PLRFORMANCE REVIEW OF INSTRUCTIONAL FACULTY

Faculty Membar Rated Period

Division late

Scope Of work assignment fnr this evaluation period

Direction to supervisor

Base your response on standards consi1dered reasonable and responsible for the professional
in conduct of instructiona’ duties Explain each 'tem checked n the column “Perforas
below expectations " Flease keep 'n miro that a major purpose of this ~eview is tc assess
faculty performance and to suggest professional deveiopment strategies ~hicn should facili-
tate student iearning It would be most helpful 1f you can describe situations related to
your assessment

LEGEND- (AE) Performed abcve expectation
() Performed as expected
(BE) Performed below expecr:tion
(%A)  Not applicable

1. Demonstrated purctuaiity and conscrentiousness 10
meeting classes and mainta.n°ng adv'sement nours

a. Met classes as scheduled. AF t Bt Rk

(AE) Consistently met classes as .cheduled or obtained
proper authorization to be Jbsent. Worked with
department/division head .1 arranging for adequate
coverage of clesses Punctual and observed screculed
class hours.

(E) Met classes as scheduled unless proper authcrizat-on
was obtained and minimum instruction for covering the
class provided. Punctual and observed scheduled class
hours

(BE) Habitially late for scheduled class hour. or did not
follow scheduied cla<s hours

b  Maintained hoyr< for availability to students At t Bt L)

(AE) Consistently maintained posted advisement hours
available to student< Frequently worked w.th studenis
beyond scheduled hours

(E) Announced hours available to students for advisement
in office or elsewhere on campus, and usudiiy kept the
commitment

(BE) Frequently did not maintain office hours for s-udent

advisement. Made little attempt to establish or annnunce
how students may obtain help when needed.

2. Demonstrated knowledge of subject matter. 14 ; BE WA

(AE) Demonstrated .gnificant/superior knrwieige
of subject matter

(E) Demonstrated adequate Fnowleage of subject matte-

(BE) 014 not demonstrate acequate knowledge cf subject
matter.
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Used an appropriate testing and evaiuation sy tem ty
determine student progress n class

a. Related test i1tems to Courss Objectives

{(AL) Systemat icaliy related Uest items to course objectives
(E) Usually related test items to course objectives

(BE) Did not consistently relate test 'tems to course cbjectives

b. Assigned grade which i :flects the achievement
of course objective

(AE) Consistently related evaluation to stated cor..:
objectives and degree of student achievement.

(€) Usually related evaluations to stated course nbjectives
Evaluations usually reflect level of student achievemert of
these objectives.

(BE) D4d not relate evaluations to stated course objsctives
Evaluations reflect little or no achievement of course nbjec-
tives.

4. Organization and management cf classroom experience

to foster student learning

2. Used materials apprag: ‘ate *¢ cuurse objec-
tives and needc of st stents

(AE) Researched and incorps-ated ‘nnovative =materials *hat
contributed to course objectives, ang clearly aided students
1n understanding subject maiter

(E) Used appropriate matetals that contrihuted to course
objeczves

{B[) Freguent'y used rater-als which did not contribute to
course adjectives

b. Planned teach'rj schedule to use full 2.rm.

(AE) Effectively implemented course plans/act:vities Lo
utilize all class sessions during the term

(E) Adequately 'mplemented ccurse plans/activities t¢
utilrze all class cesstons during the term

(BE) Did not adequately implement course plans/activities
to utilize all class sessions during the term

c. Clarified concepts or topics *n the irstructional
setting.

(AE) Demonstrated a high dejree of ski1l 1n developing and
clarifying concepts and topiCs

(E) Adequately deve'oped and clarified conceots and tooics.

(BE) 01d not adequate'y develop or clarify corcepts and topizs
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Faculty Memher

Maintained accurate -ecords of student progress in
class

a Accuracy of record. AL ¢ BE W&

(AE) Consistentiy error free student recon 5
(E} Usually error free student records.
(BE) Frequent ervors 1n student records

b. Provided students with evidence of progress

through timely performance evaiuation AT ¢ B WK

(AE) Provioed documentary evidence of consistent monitoring
of student orogress during the term. Provided prompt feedback
for good as well as poor performance.

(E) Monitored student progress and provided scheduled
evaluations

(BE) Did not keep each student :nformed of progress No
documentation of student evaluations before end of term

Submitted accurate records and reports on time LY 4 B W

(AE) Consistently submitted accirate records and reports on
time.

(E) Norma'ly sunmitt.d aCcurate records ang reports on .ime

(BE) Records frequeatly inaccurate, often late

Demonstrated ability .o in-trate and ~espond to orai

and written commun cation Bl BF WA

(AE; Jemonstrated ab:lity *o effeccively inst:ate and responc
to oral and/or written communication.

(E) Demonstrated ability to adequately initiate and respond
to oral and/or written comsunication.

(BE) Did not demonstrate ability to adequately initiate or
respond to oral and/or written ~ommunication.

Showed professional cooperation i1n relationships (i e , student.
faculty and administration)

a. Exhibited professionalism 11 1nterpersonal re-

lationships K ¢ 3t WA

(AE) Consistently promoted a professionai relationship where
full ~onfidence 'n a free, maxinum exchange of 1deas was
possible. Was sensitive to the feelings of othars when
present ing ideas, knowledge and opinions.

(E) Promoted a professional relationship where problems can
be discussed objectively with opinions and knowledge being
axchanged freely

(BE) Generally did not promote a professionai relationship.
Exhibited negative attitude about thoughts and ideas of sthers
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10.

1

b. Exhibited a professional 4Lt tude and co

operativeness as 4 department member AE E  BE WK

(AE) Consistently promoted a professionsl attitude and
cooperated actively ty contribute to department/diyvision team
Freely of fered suggestions ‘or improvement.

(E) Exhibited a professional attitude and cooperativeness as
a department member

(BE) Dio not werk constructively with department/diviion
members either ndividually or as a member of a team.

Served on college-wide committees as requested. Xt t ot WA

(AE) Active significant participation in meetings. Rel-able
worker outside meetings. Volunteered to serve.

(E) Adequate participation 1n meetings and committee work
outside of meetings. Served when asked.

(BE) Inadequate participation n meetings and outsice
committee work.

Distributed to students written details of course
objectives, instructor grading system and attend-

ance policy at the beginning of course. Y BE WA

(AE) Provided written details of course objectives and
policies to each stucent at oeginning of course. Pead and
fully discussed objectives/policies Answered questions
for stuadent understanding.

(E) Provided written details of course object-ves and
policies at beginning of course Answered questions for
student understanding.

(BE) 0id not provide written detaiis of course cbjectives
ard policres at beginning of course.
Encouraged and respecred the appropriate expression of

student opinion during classroom discussions

a. Facilitated student participation in class dis-

cussions VA BE NA

(AE) Consistently promoted and facilitated student part-.ci-
pation in class discussion Exhibited a professional,
problem=solving attitude in the classroom with students.
feeling free to ask questions and exchange ideas

(E) Facilitated stucent participation in classroom discussion
Encouraged students to ask questions and exchange ideas.

(BE) Did not facilitate student participation in class
discussion. Made ':ttie effort to involve students
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12

Faculty Member

b Was receptive to student questions and
problems related tc academic progress

(AE) Consistently resolved student problems. Provided
appropriate assistance and referral for problems that were
not readily resolved

(E) Usually resolved student problems. Provided students
opportunity to difcuss problems fully and freely

(BE) Not able to discuss or resolve most student problems.
Discouraged student questions and discussion of problems
OVERALL WORK PERFCRMANCE RATING

(AE) Consistently exceeded standards expected of facul*y
in the overall performance of duties

(E) Normally met stardards expected of fac''ty 1n the
overall ne-formance of outies.

(BE) Not sufficient ro meet expected standards for ove-al'
performance of duties
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ADMINISTRATIVE PERFORMANCE REVIEW OF INSTRUCTIUNAL FACULTY (fontinued)

Narrative Summary of Performance

Comment on items marked "BE"

Recommended Professional Oevelopment

This performance review was discussed with the instructor on at
date

The discuscion lasted for minutes.

place

- ——

“Davision Chairperson vate

.......'.'.."..t.t"...."'i'i.'.t....'.....

Instructor's Comments: (Optional)

Signature Uate

Provost's Comments (Optiona! for overall rating of AE or E;
mandatory for overall rating of 8E )

I {concur/do not concur) with the chairperson's evaluation

Campus Provost Date
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Annex C

SUBJECT
COURSE NUMBER
SECTION-

TERM

STYDENT EVALUATION OF [NSTRUCTION

This form provides you an opportunity to express your veiws of this cnurse and
the way it has been taught  The purpose of nbtaining the information 1s to
assist in the improvement of instruction. [t will serve tnis purpose best if
you answer the 1tems carefully and honestly The Instructor w11l receive this
form after grades are submitted

STUDENT BACKGROUND INFORMATION

Directions: Blacken the appropriate letter.

A B C 0O E | what was your primary reason for taking thas class?
A = required class, B = sutject of 1arerest, C - *imp
yffered; 0 = teacher reputatinn, ¢ = other)

Ad C 2 what 1s your class standing? (A = Freshman; B = Sophomore;
C = other)

A B C 0 E 3 Estimate your college grade average (E = first term
students)

A B C D F 4 Wnat grade do yau expect to receive in this class’
A B T 0D F % What grade do you feel you deser.u?

A B C 6 Estimate the hours per weex devoted toward §tudy outside of
class for this course. (A =0-3,8 : 4-6, C = 7 or more)

INSTRUCTOR EVALUAT [ON

Directions: Rate each item according %o the degrce which this instructor matched
your expectat:on of an adequate performance

AE
BE

pertormance above expectation; E = performance as expected,
performance below expectation; NA = not applicable

AE F BE NA 7 Instructor presented written course syllabus, inciud.ng
objectives, grading procedures, and attendance policy

AE E BE NA 8 lInstructor relates class experiences .o course sbjectives
AE E BE NA 9 Instructor's cests relate to course cbjectives

AE E BE NA 10 Instructor uses unbfased grading system.

AE E BE NA 1i Instructor 1s prepared and uses ¢ !ass time effectively

AE E BE NA 12. Instructor pr. ides feeahack to students regarding their
class performance.

AE £ BE NA 13 Instructor 1s avalable to consul! with students during
advisement hours

AE E BE NA 18 Instructor creates an atmosphere where [ feel free to ask
questions and participate in class discussion.

AE E BE NA 15 1Instructor stresses safety procedures in class :nd 'aboratory

AE E BE NA 16 Rate this instructor for overall performance

o ,
R L
L’g

870709/cdA17P A -34-



O

ERIC

Aruitoxt provided by Eic:

COURSE EVALUATION

Directions:
Yes No
Yes No
Yes Nn
Yes No
Yes No
Yes No

1/

i8.

19.
20.

21.

22

Blacken the appropriate response.

{ourse content matches course objectives

Skills and competencies taught agree with *hose listed in
course outline.

Textbook and materials are readable and worthwhile.

Textbooks and materials required to be purchased were used
extensively in the course.

Required textbooks, materials and supplies are readily
available in the bookstore.

Laboratory facilities and equipment are available to meet
course objectives.

Please write additional comments on the back.

870709/cdA1/P . A
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Annex 0

BREVARD COMMUNITY COLiruE
FACULTY PAYROLL CERTIFICATION

Name

Division:

Payroll Perfod:

This form must be completed and submitted to your Department Chairperson or
Campus Administrator within one week following the last duty day in the pay

period.

Faculty work schedules are somewhat flexible to allcw faculty to attend

meetings, to provide additional student advisement, to Sponcor organizations,
etc. With administrative approval, schedules may be modified to accommodate
these duties or to provide compensatory time for activities already performed
in the previous bi-weekly time period.

I certify that I held all scheduled classes during the bi-weekly time reporting
period or that I filed the appropriate leave form for the class(es) that I did
not hold. [ certify that I was available for student advisement during the hours
listed on my schedule, and I fulfilled my other employment responsibilities.

STgnature of facuTty member

Date

PTvis:on Chairperson's or
Campus Administrator’s nitials
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MEMORANDUM OF UNDERSTANDIMG

The Union and the Board agree to estabiish a joirt committee to formulate
a workload and contact hour proposal for vocatqonal programs and voca-
ti. ral faculty

2 The committee shall seek -put of advisory commiftee<, emp ryers, and stu
dents prior to formulat..y such proposals

by January 1988

4 The College shall be entitled to 1mplement a 30 contact hour workioad for
vocational faculty as of the January Term 1988 after considering these
proposals. If implemented, it is understood that vocational faculty will
not be required to schedule advisement hours in addition to the 30
instructional contact hours

5 In consideratinn of the Board's withdrawa! of 1t proposal for an 18 cre-
dit weekly workload for 1nstructional faculty, «t 1s agreed and understood
that that proposal will be deemed as continuing and on the table for
1988-89 negotiations, and that the parties, jointly and/or 1ndependently,
will sincerely endeaver, during the time before those negotiations begin,
to find ways and means to increase instructional faculty productivity.

6 The College agrees to defer implementation of the 4C hour work week for

3 The proposals shall be due on October 15, 1987 tor possible implementation
1
counselors and librarians unt1l January 1, 1988
|
|

a
P
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COLLECTIVE BARGAINING AGREEMENT
BETWEEN
THE BOARD OF TRUSTEES OF BROWARD COMMUNITY COLLEGE

AND THE UNITED FACULTY OF FLORIDA
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ARTICLE 1

1.0 Recognition

The District Board of Trustees of Broward Community College,
hereinafter referred to as the Board, recognizes the United
Faculty of Florida, hereinafter referred to as UFF or the
Union or the Faculty, as the exclusive collective bargaining
representative for those employees certified by the Public
Employees Relations Commission in cCase No. RC-81-009 and
Certi.ication No. 539 dated May 22, 1981, who are employed
by Froward Community College with respect to wages,
supplements, hours and other terms and conditions of
employment.




ARTICLE 2
Faculty Rights

Prevailing Rights

During the term of this Agreement, alil rights, privileges
and fringe benefits not specifically addressed in this
Agreement, but previously enjoyed by Faculty members, and
which rights, privileges and benefits contained in the
Procadures and Guidelines Manuals and the Faculty/Staff
Handbook as related to and limited to unit employees, will
remain in effect unless amended by mutual agreement.

Non-discrimination

Broward Community College as an institution of higher
learning is dedicated to the inculcation of the highest
ideals of citizenship in a free society. The Colluge seeks
to set a proper example by complying fully with all relevant
laws enacted at every level of government. Consistent with
the American ideal of equality of citizens and the dignity
and worth of each person, the College hereby states that
equal employment opporturity and advancement are guaranteed
consonant with appropriate laws without regard to race,
religion, color, national origin, sex, creed, age, handicap,
and/or marital status. All members of the Faculty are
expected to assist in making this policy a practical
reality.

The Employer and the Union agree that all provisions of this
Agreement shall be applied to all employees covered by this
Agreement and that the Employer and the Union affirm their
joint opposition to any discrimination pructices in
connection with employment, promotion, and/or training,
remembering that the public interest requires the fuil
utilization of employee skills and ability without regard to
race, color, creed, national origin, sex, religion, age,
handicap,and/or marital status.

All employees of Broward Community College covered by this
Agreement shall have the right to join or to refrain from
joining the Union, to engage in lawful concerted activities
for the purposes of collective bargaining or other mutual
aid and protection, to express or communicate to management
any view, grievance, complaint or opinion, related to the
condition of compensation of public employees or their
bettorment as provided fcr in this Agreement, all free from
restraint, coercion, discrimination or reprisal.

%
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Grievance Procedure

The parties agree that prompt and just settlement of
grievances is of mutual concern and interest. Therefore,
the parties shall attempt to settle all grievances promptly
and fairly at the pcint of origin.

Section 1

Any claim by an employee, group of employees, or the Union at
the request of a group of employees, that there has been a
violation, misinterpretation or misapplication of any
division of this Agreement, may be processed as a grievance
as. provided hereinafter. Nothing in this article shall be
construed to prevent any employee from presenting, at any
time, his own grievance in person or by legal counsel to the
College and having such grievance adjusted without the
participation of the Union. However, an adjustment must be
consistent with the terms of this Agreement, and the Union
must be given a reasonable opportunity to be present at any
meeting called for the resolution of any grievance.

Section 2

In the event that an employee believes that there is a basis
for a grievance, he shall first discuss promptly the alleged
grievance with the immediate supervisor either personally
or, if he prefers, accompanied by a Union representative,
within 25 of the employee's duty days from the date on which
the employee "cruld reasonably have known of the occurrence
of the event c¢iving rise to the alleged grievance. It is
agreed that when the grievant is satisfied with the

College's response, processing of the grievance will
automatically terminate. .

Step 1

IZ, after the informal discussion with the immediate
supervisor, an alleged grievance still exists, the following
formal grievance procedure may, at the option of the
grievant, be invoked through the Unior. Within five (5)
instructional duty days of the informal discussion, the
employee shall submit the form set forth in Appendix a,
signed by the grievant and a representative of the Union,
which form shall be available from the Department of Human
Resource Management and Development of the Ccllege and the
Union. Instructional duty days shall be defined as duty
days on the employee's instructional calendar.

Within five (5) instructional duty days of receipt of the
grievance, the immediate supervisor and the appropriate Dean




2.3 Grievance Procedure (Continued)

shall meet with the grievant and his Union representative in
an attempt to resolve the grievance. The Dean will indicate
the disposition of the grievance in writing within five

(5) instructional duty days after such meeting, and shall
furnish a copy thereof to the Union.

Step 2

If the grievant is not satisfied with the disposition of the
grievance, or if no disposition has been made within the
specified time limit, the grievance shall be submitted to
the campus Provost or the appropriate Vice President within
five (5) instructional duty days of the disposition of the
grievarce at Step 1. Within five (5) inst.ructional duty
days the Provost, Vice President or his designee shall meet
with the grievant and his Union representative and shall
indicate the disposition of the grievance in writing within
five (5) instructional duty days of the mecting.

Step 3

If the grievant is not satisfied with the disposition of the
grievance, or if no disposition has been made within the
specified time 1limit, the grievance shall be submitted to
the President or his designee, within five (S) instructional
duty days of the disposition of the grievance at Step 2.
Within five (5) instructional duty days,the President or his
designee shall -et with the grievant and his Union
representative and shall indicate the disposition of the
grievance in writing within five (5) instructional duty days
of the meeting.

Section 3

If the grievant is not satisfied with the disposition of the
grievance by the President or his designee, or if no
disposition has been made within the specified time 1limit,
the grievance may be submitted by the Union (with the
consent of the grievant) to arbitration before an iapartial
arbitrator within twenty (20) ‘nstructional duty days of the
disposition at Step 3 or expi..tion of the time limit. The
arbitrator shall be selected from the Federal Mediation and
Conciliation Service in accordance with its rules, which
shall also govern the arbitration Proceedings. The parties
agree the award of the arbitrator shall be final and
binding.

The College and the Union shall share equally the expense of
the arbitrator. Each party shall be responsible for any
additional expenses 1t chooses to incur.




Grievance Procedure (Continued)

Adjustments of any grievance shall be consistent with the
provisions of this Agreement. The arbitrator shall be
prohibited from mofifying, changing, adding to,or subtract-
ing from the terms of this Agreement or any supplementary
written, approved amendment entered into mutually by the
parties. Any case appealed to the arbitrator upon which he
has no power to rule shall be referred back tc the parties
without decision.

Section 4

1. The time 1limits in this article may be modified by
written agreement of the parties. The time limits in
this article shall be strictly observed by all parties
and the number of days written at each level will be
considered a maximum - every effort will be made by the
parties to expedite the process.

2. The Union shall have the right to initiate class
grievances at Step 2.

3. Nothing in this article shall require the Union to
process grievances for employees who are not members of
the Union after written waiver by the Union to the
grievant and the College. If the Union waives its
rights to =rocess a grievance to arbitration, the
employee may carry the case forward but he will be
required to pay one-half of the arb.tration cost.

4. The parties agree that a settlement of any
grievance by the parties prior to the rendering of a
decision by an arbitrator shall not constitute an
admission that the Contract has been violated, nor
shall such settlement constitute a precedent for the
interpretation or application of the provisions of the
Agreement,

5. No reprisal of any kind will be made by the Board
against any grievant, any witness, any Union repre-
sentative or any other participant in the grievance
procedure by reason of such participation.

6. During al!' stages of che grievance procedure, the
parties have the right of discovery to all information
and arguments that have a bearing on the grievance.

7. The supervisor and grievant may mutually waive the
hearing at any step - in which case the responsible
official shall process the grievance as provided for at
that step.



Reduction in Force

In the event the Board of Trustees determines that the
humber of bargaining unit employees must be reduced for any
reason, such reduction in bargaining unit members shall be
based on objective, reasonable and non-discriminatory
standards which: (1) shall not be arbitrary or capricious
and (2) shall not deprive employees of other rights
conferred by this Agreement or the laws of Florida and the
United States. If a reduction in the number of bargaining
unit members is determined to be necessary, the following
Procedure shall be controlling:

k. Reduction:

1. Faculty members affected by a reduction in
force will be determined by the academic needs of
the program. The determination of which Faculty
members will be affected will be based on an
analysis of the qualifications of the Faculty
members to teach the remaining courses, the
accreditation standards of the appropriate
agencies, and annual contract status. All of the
above being equal, length of service shall be the
determining factor.

2. A Faculty member affected by layoff will be
notified, if practical, by April 30 for a
reduction to become effective in Term 1I; by
October 1 for a reduction to become effective in
Term II; and by February 1 for a reduction to
become effective in Term III. In the event this
notice is not practical, the affected Faculty
member will be given at least 60 calendar days
notice prior to the term in which the reduction
occurs. The Faculty member will receive three (3)
months of College employee insurance coverage and
up to 10% of the Faculty member's base salary, not
to exceed a total of three thousand, five hundred
dollars ($2,500). Affected Faculty members shall
have the right to participate in College insurance
Programs for an additional eighteen (18) months at
no cost to the College. .

B. Recall:

1. Faculty members affected by a reduction in
force will be placed on a recall employment list
for two years following the reduction in force,
with the last member laid off being the first to
be recalled.

&4 |
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B. Recall: (continued)

2. All benefits to which a Faculty nember was
entitled at ‘he time of layoff shall be restored
in full upon reemployment within the recall
period,

3. The College shall notify the recalled employez
be certified mail to the last known address of the
employee. The burden is on the employee to notify
the Human Resources Department of any change in
address. In the absence of written notice from
the employee, within fifteen (15) days of receipt
of the recall, of an intent to return to work at
the beginning of the next term, the College shall
recall the next name on the recall list. Failure
of the Faculty member to respond or to return as
agreed shall constitute voluntary termination.

2.5 Personnel Files

There shall be one official personnel file for each Faculty
member. The official file shall be maintained at the
College Human Resources Office,

No derogatory materials relating to an employee's conduct,
service, character or personality shall be placed in the
personnel file of the employee except for materials
pertaining to work performance or such other matters that
may be just cause for discipline, suspension or dismissal
under the laws of Florida. No anonymous letter or anonymous
materials shall be Placed in the personnel file.

Materials relating to work performance, discipline,
suspension or dismissal must be acknowledged by the
employee, reduced to writing, signed and dated by an
appropriate College supervisor. No such materials (with the
exclusion of annual evaluations) shall be placed in the
personnel file unless they have been reduced to writing
within 45 calendar days of the College Adninistration
becoming aware of the facts reflected in the materials. If
the employe= refuses to acknowledge such materials, the
appropriate College administrator must state that fact on
the materials. fThe employee's signature on a copy of the
materials to be filed shall be Proof that such materials
were given to the employee, with the understanding that such
signature merely signifies receipt, and does not necessarily
indicate agreement with the contents. No material clder
than three (3) Years will be wvalid for use in any
discipline, suspension or dismissal action.
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Personnel Files (Continued)

Upon request, the employee shall be permitted to examine the
contents of his/her personnel file. An employee has the
right to answer any material in his/her personnel file and
the answers shall be attached to the file copy. The Human
Resources Office shall provide, uron written request by the
Faculty member, cne (1) set or portion thereof, of the
Faculty member's personnel file per year at no cost to the
Faculty member.

Proprietary Rights

When a Faculty member develops copyrightable or patentable
material on his/her own without receiving remuneration or
release time from the College, or through the use of College
facilities or personnel, then he/she shall have sole right
of ownership and disposition of such works.

When a Faculty member is paid by the College from any
funding source, or is granted release time by the College
and is assigned to a responsibility which 1leads to a
copyrightable or patentable product, the work produced under
Such an assignment shall be the property of the College and
all royalties from such product shall be the property of the
College unless an agreement is executed in advance.

Personal I.eave

Each employee may be absent for 4 days each academic year
for personal reasons. Such absences shall be charged to
accrued sick leave, and leave for personal reasons shall be
non-cumulotive.

Sick Leave Accrual

Each employee shall earn one day of sick leave for each
calendar month or major fraction of a calendar month of
service, not to oxceed 12 days for each fiscal Year. Sick
leave shall be cumulative from year to year.

The employee shall, at th= beginning date of employment, be
credited with 4 days of sick leave with compensation. In
the event of termination of employment before the end of the
first contract year, the employee's compensation shall be
adjusted in an amount necessary to ensure that sick leave
with compensation does not exceed the months se -ved.




2.8 Professional Titles
A, Bases for Qualification for Titles

Promotion is based on many factors. Among these are
excellence in teaching, in scholarship and creative works,
in service to the College, its students, and the community.
Professional activities in related fields as well as
academic degrees and years of satisfactory service are also
criteria to be considered in determining promotions.

Excellence in teaching is defined to include but not limited

to the following: continued improvements of methods and
Procedures of instructional presentation, adherence to
academic rules and regulations, command of subject, and
currency in the field.

Excellence in scholarship and creative works is defined to
include but not limited to the following: publication of
research articles in scholarly and professional journals,
professional licensure, publication of textbooks and
reviews, In certain fields such as art, music or
literature, Creativity will be evidenced by such activitijes
as exhibits, pPerformances, or publications.

Service to the Colleqge is defined to include but not limited
to the following: active participation in departmental and
College-wide development, implementation, and evaluation of
course offerings and curricula for the purpose of
maintaining their quality, relevance and viability; active
participation on campus and College committees: davelopment
of new instructipnal techniques and/or delivery systems.

Service to students is defined to include but not limited to
the following: availability to students for consultation
and advisement, participation in student activities,
sponsorship of student clubs and organizations, and a
demonstrated commitment to the welfare of the student.

Service to the community and professional activities are

defined to include but not limited to the following:
membership and participation in community and pro“essional
organizations; service as an officer in a local, state, or
national organization:; service within the local business and
irdustry community to enhance the College's service;
participation with local schools for the purpose of academic
articulation and the enhancement of enrollment effcrts.
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Minimum criteria

follows:
Title

Instructor

Assistant
Professor

Associate
Prr,fessor

Professor

Senior Professor

Professional Titles (Continued)

Education*
Bachelor's degree
or equivalent

Master's degree with
18 graduate semester
hours in discipline

or equivalent

Master's degree with
18 graduate semester
hours in discipline
Plus eligibility for

the 12 hour creden-

tial change award or

a terminal Master's

degree or equivalent.

Master's degree with
18 graduate semester

hours in discipline

Plus eligibility for
the 36 hr. credential
change award or term-

inal Masters degree
Plus eligibility for
the 12 hour creden-
tial change award or
equivalent

Doctoral degrse with
at least 30 graduate
semester hours in

discipline or Master's
degree with 18 gradu-
ate semester hours in
discipline plus elig-
ibility for +he 48
hour credential change
award or terminal Mas-

for each 1level of the system shall be as

Experience**

0 - 5 years of
full time
college teach-
ing experience

0 - 5 years of
full time

college teach-
ing experience

6-10 years of
full time
college teach-
ing experience
at least 5
Years of which
must be at BCC
and continuing
contract.

11-15 years of
full time
college teach-
ing experience
at least 10 of
which must be
at BCC and con-
tinuing con-
tract.

16+ years of
full tine

col’lege teach-
ing experience
at least 10 of
which must be
at BCC and con-
tinuing con-

tract.

ters degree plus eligibil-

ity for the 24 hour
credential change award

or equivalent.




2.8 Professional Titles ‘Continued)

B. (Continued)

Criteria for Special cases:

Individuals with distinguished
expertise who may not qualify u
criteria but whose competency is

records in their areas of
nder the preceding minimum

* Technical Faculty who do not have graduate programs
available will be evaluated on an indivigual basis in
the placement or promotion to the appropriate level.
Professional licensure and appropriate professional
registries are among the criteria to be considered.

** In technical areas occupational experience may be
counted in lieu of teaching experience.

A Faculty member must initially fulfill the minimum qualifi-
cations of education and experience set forth in Section B
and satisfactory performance as indicated
evaluation. Upon attainment of these mi

i i A will be recommended
for promotion.

Upon employment a Faculty member will be placed at the
appropriate level. A Faculty member must complete 5 years
at one level before becoming eligible for promotion to the
next level. A Faculty member on annual contract is not

eligible for promotion until he/she is awarded a continuing
contract.

Faculcy members who are employed prior to the 1987-88
academic year, may, after one Year at the initial ievel but
no later than three Years after the initial pPlacement, apply
for romotion to the next level on a one time basis.
App’ cation for promotion after this will only be considered

after 5 years. There is no monetary increase upon attain: ~
promotion.




Professional Titles (Continued)

Applications for promotion must be initiated by the Faculty
member and must contain a statement explaining, in detail,
the accomplishments attained in relation to both Sections A
and B. Applications must be submitted to the Department
Head who will make a recommendation to the Academic Dean.
The Academic Dean will make a recommendation to the Campus
Provost who, in turn, will make a recommendation to the
President. The President, consistent with the 1legal
authority vested in that position, will make the final
recommendation for promotion to the Board of Trustees. The

Board retains the ultimate responsibility for approving
promotion.

12
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ARTICLE 3
Union Rights
Freedom of Expression

Nothing in this Agreement shall abridge the right of any duly
authorized representative of the Union to pr:sent views of the Union
on issues which affect the welfare of its members.

Faculty Relations

It is understood and agreed thct all functions of the Union shall be
performed by Union members on the employze's own time and not the
College working time. Any exception to this shall be arranged with
and approved by the employee's imm¢diate supervisor.

Access to Facilities

The U.F.F and its representatives shall have the right to use College
facilities for monthly executive Board meetings and one general
membership meeting per term upon advance request and when available.

Access to Bulletin Boards

The College agrees to provide the Union with existing bulletin board
space in those campus areas where notices to Faculty are normally
posted by the College. Notices or documents to be posted by the Union
must be related to official Union business and initiated by an officer
in the Union.

Access to College Mail Services

The Union shall have the right to use the College m:il service,
including Faculty mail boxes, for U.F.F communications to employees,
provided documents to be transmitted are not prohibited by the Private
Express Statutes, and with the further understanding that the College
normal mail operation will first be performed in cases where an
overload occurs as a result of said U.F.F mail use requests.

Access to Duplicating

The U.F.F agrees to purchase and use an auditron for any duplicatior
of material done on College duplicating equipment. The College will
bill U.F.F for any material dup: ‘cated on College equipment at a raite
of $.035 per page. It is understood by the parties that the needs of
the College will have prioritv in the use of duplicating equipment.



3.2
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Membership Roster

The Board will provide the Union with a list of all members of the
bargaining unit, their home address, the campus and department for
each individual. The 1list will be provided to the Union at the start
of Term I, Term II and Term III.

Dues Deduction

Deduction Authorization

Any employee covered hereunder, wno has submitted a properly executed
written dves authorization card or statement to the College President
and/or his designee, may have his initiation fees and membership dues
in the Union deducted from his wages. Dues shall be deducted each pay
Period of each month and shall thereafter be transmitted to the Union.
However, the College shall have no responsibility or any liability for
any monies once sent to the Union, nor shall the College have any
responsibility or any liability for the improper deducticn of dues.
Further, the Unioi shall hold the College harmless for non-intentional
errors in the adwinistration of the dues deduction system, although
the College shall exercise reasonable care in said transactions. It
shall be tne responsibility of the Union to notify the College of any
change in the amount c¢f dues to be deducteu at least sixty (60) days
in advance of such deductions. Under no circumstances shall the
College be required to deduct employee's organizational fines,
pPenalties or assessments from the wages of any member.

Termination of Deduction

The Board's responsibility for deducting dues aril uniform assessments
from an employee's salary shall terminate automatically after either:
(1) thirty (30) days written notice from the employe 2 to the Board and
to the Union revoking the employee's Prior check-off authorization,
pursuant to Florida Statute Chapter 447.303 or (2) cessation of the
authorizing employee's employment or (3) the transfer or Promotion of
the authorizing employee out of the bargaining unit.

Access to Information
The College agrees t> mak: available to Union officers and/or its

members, information and/or records of the College, if requested and
permitted pursuant to the provisions of Florida Statutes, Chapter 119.

Board Packets

The College agrees to supply the Union President with a copy of the
Board Packet as furnished to other recipients of the Board Packet.




3.42 Policy Manuals

One set of Board of Trustees Policies, Procedures and Guidelines
manuals shall be provided to the Union President.

Policy Changes

If the Board adopts any change in College policy which affects the
wages, hours or conditions of employment of the faculty, such changes
will be bargained at the request of the Union prior to implementation.
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ARTICLE 4

4.0 Management Rights

It is the right of the public employer to determine unilaterally the
purpose of each of its constituent agencies, set standards of service
to be offered to the public and exercise control and discretion over
its organization and oparations. It is also the right of the public
employer to direct its employees, take disciplinary action for proper
cause) and relieve its employees from duty because of lack of work or
for other legitimate reasons. However, the exercise of such rights
shall not preclude emplcrees or their representatives from raising
grievances, should decisions on the above matters have the practical
consequences of violating the terms and conditions of the collective
bargaining agreement.

Strikes

The Union agrees not to participate in,nor endorse strikes, picketing,
stoppages or concerted failure or refusal to perform assigned work by
the employees covered by this Agreement while this Agreement is in
effect,

Any employee who participates in or endorses a strike, a work
stoppage, picketing or concerted failure or refusal to perform
assigned work, may be disciplined and/or discharged by the College,
and the sole and exclusive jurisdiction to review such discipline or
discharge shall be provided in the grievance procedure.

It is understood and agreed that, in the event of any violation of
this Article, the College shall be entitled to seek and obtain exparte
immediate injunctive relief, provided within twenty-four (24) hours
after receiving written notification from the College that a strike or
Picketing is in progress on the part of individuals or any group of
individuals covered by this Agreement, the Union shall state to the
College, in writing, whether or not it has sanctioned such action.
Its prompt disavowal of responsibility, in writing, shall relieve the
Union of legal responsibility to the College therefore.

Picketing, as referred to in this Article, shall mean any action by
way of demonstrating which has the effect of preventing or restraining
any other employee from coming to work or to continue work.
Informational picketing, which does not have the effect of preventing
or restraining any other employee from continuing to work, is
permitted under this Article.

61
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ARTICLE 5

Faculty Compensation

Salary Compensation

The Board agrees to increase the base annual salary of each member of
the bargaining unit employed prior to the 1987-88 academic year by
nine percent (9%) over the salary currently in effect for each member

of the bargaining unit.

This salary increase shall be fully retroactive to the start of Term I
of the 1987-88 academic year for those on 196-day contracts and to
July 1, 1987 for those on 12-month contracts.

Minimum salaries for each rank are:

Rank III $21,000
Rank II 24,000
Rank I 27,500

The salary range maximums are:

Rank I $43,600
Rank II 39,250
Rank III 34,900

Initial salary and Credential Change Awards

The Board and the Union recognize the value of continuing educational
experience. In recognition of this, the credential change award
program has been estanlished to encourage Faculty members to continue
their education.

Credential change compensation awards and changes in rank will become
effective at the beginning of the major term following the completion
of the course work. Major term i~ defined as Term I, Term II, or Term
ITII, but not the mini-terms contained within Terms I, II, and III.

Credential change awards shall be in effect as long as a Faculty
member maintains current certification.

The following provisions govern the credential change program:

1. Only full-time tenure track Faculty members are eligible for
Credential change awards.

€2
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5.02 Initial Salary & Credential Change Awards (Continued)

2. To be eligible for credential change credit, the hours taken must
meet at least one of the following criteria:

a. Graduate semester hours in the assigned teaching field.

b. Graduate semester hours in related fields, subject to prior
approval at departmental and other levels through the Vice
President of Academic Affairs.

c. Subject to prior approval at the departmental and other
levels through the Vice President of Academic Affairs, some
under-graduate courses at tie third or fourth year level may
be counted if certified as 7eing necessary to the completion
of a specific teaching assignment as determi.aed by the
appropriate Dean of Academic Affairs in association with
departmental administrators.

2. In the technical discipline areas, a work experience program will
count for a Rankx III+18 award. This experience credit shall be
set at a maximum of six (6) hours to be earned in a twelve (12)
week planned work program which must receive prior approval of
the respective Department Head, Dean of Academic Affzirs, and the
Vice President for Academic Affairs. Within each seven (7) year
period from the date of qualifying for it, the Faculty member
must engage in a planned work experience of not fewer than six
weeks which must receive prior approval as is the case for the
initial awurd.

4. The initial salary will take into consideration the educational
background of the Faculty member. Any course work to be counted
toward a credential change award must be approved by the Academic
Dean and the Vice President for Academic Affairs. The maximum
number of education hours does not apply in the technical areas.

5. The fifteen (15) hour award and the thirty (30) hour award are
fixed at $4.3 and $865 respectively, and shall continue at thes:
reqularly stipulated amounts for the terms of the awards.

6. Courses taken may be used to qualify for a credential change and
also to renew certification. The hours must be certified by and
all documentation filed in the Human Resource Management and
Development Office during the term in which the award becomes
effective. For each of these Classification ranks, the maximum
number of semester hours of education courses shail be as set
forth below: :

Rank II + 12 hours = 4 semester hours of education
Rank II + 24 hours = 9 semester hours of education
Rank II = 36 hours = 14 semester hours of education
Rank IT = 48 hours = 18 semester hours of education




5.02 Initial salary & Credential Change Awards (Continued)

The ma - imum number of education hours does not apply in the
technical areas.

Faculty members presently holding or subsequently granted post
masters degrees such as Ed.S. degree wonld qualify for Rank II+48

hours.

A change in credentials will result in an increase in the

- member's annual compensation as shown below:

Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank

III to Rank III + 12 $ 550
IITI + 12 to Rank III + 18 220
III to Rank III + 18 770
ITI to Rank II + 12 550
ITI + 12 to Rank II + 24 550
ITI + 24 to Rank II + 36 550
II + 36 to Rank II + 48 550
II to Rank II + 24 1,100
ITI to Rank II + 36 1,650
ITI to Rank II + 48 2,200

Changes in rank will

Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank
Rank

result in the following changes:

III to Rank II $ 3,000
IIT + 12 to Rank II 2,500
IIT + 18 to Rank IT 2,280
ITI1 to Rank I 6,500
IIT + 12 to Rank I 6,000
III + 18 tc Rank I 5,780
II to Rank I 3,500
IT + 12 to Rank 1 2,950
IT + 24 to Rank I 2,400
ITI + 36 to Rank I 1,850
ITI + 48 to Rank I 1,300

5.03 Substitute Pay
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Faculty

When a bargainirng unit member substitutes in a class he/she will be
paid at the following rate:

Rank I
Rank II + 48
Rank II

Rank III

$16.35 per clock hour
14.40 per clock hour
12.70 Per clock hour
11.55 per clock hour

Substitute teaching in the same class in excess of two weeks shall be
paid at the extra pay teaching assignment rate effective the third

week of substitution.

€4
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Pay Dates

Faculty shall receive 26 pay checks commencing with the second
Wednesday after the start of their contract year. The checks shall be
distributed every second Wednesday, except that faculty shall receive
the checks fur the dates between Terms II and I in which they are not
on duty on the last full duty day of Term II.

1l and 12-Month contracts

Faculty members employed on an 1ll-month contract shall receive an
additional 10% of their base ten-month salary. Faculty members
employed on a twelve-month contract shall receive an additional 20% of

their base ten-month salary.

Extra Pay Teaching Assignments

Lecture Courses

Full time Faculty members who voluntarily agree to teach a three-
credit hour course in addition to their regular hours will be
Compensated as follows:

Rank 1 $ 1,155
Rank II + 48 1,050
Rank II 945
Rank III 840

Pro-Rated Payment

Courses not having three credit hours will be paid on a pro-rated
basis using the above salary as a guideline, except as noted in 5.14
below.

Course lLoad Limit

Faculty members may have one extra-pay teaching assignment per term c-
combination of classes not to exceed 4.5 adjusted credit hours pe .
term. In the Health Science Education area, a Faculty member may
teach either two mini term clinical courses or one full-term course.
Applied Music Faculty may teach six one-hour/two-credit courses or 12
one-half-hour/one-credit courses or a combination of the two, not to
eXceed six contact hours.
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5.15
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Clock Hour Pay

Faculty members in the following areas will be paid at a clock hour
rate as follows:

Applied Music

Rank III $11.60
Rank II 14.50
Rank II + 48 16.65
Rank I 18.60
Studio Art

Rank III $12.40
Rank II 15.25
Rank II + 48 16.95
Rank I 18.60
HPRD, lLabs & Health Science Education
Rank III $15.30
Rank II 18.30
Rank II + 48 20.70
Rank I ) 22.65

Credit Banking

The College and a Faculty member, by mutual agreement consistent with
Florida Statutes, may designate that a teaching assignment in addition
to a normal load in Term I or II will be used to reduce the Faculty
member's summer teaching obligations not to exceed three (3) credit
hours.

Overloads

Faculty members who are reques:ed by the College to teach a class
above the normal load will be compensated as follows:

A, Semester hour - one-twelfth (1/12) of the base annual salary for
each three semester hours overload.

B. Extra Contact hour - one-fiftieth (1/50) of ¢the base annual
salary for each contact hour overload for the term.

Second Summer Term

Full-time Faculty requested by the College to teach a second summer
term shall be employed at a rate of pay equal to 1/12 of the Faculty
memk:r's base annual salary for each three credit hour class taught.
Faculty members who volunteer to teach a second summer term under an
extra-pay teaching assignment shall be paid at the extra-pay teaching
assignment rate. Faculty in Health Science Education Clinics shall be
paid at the rate specified in Article S.14.

Preference for assignment for vacancies for extra-pay teaching assign-

nments shall be given to unit members consistent with the needs of the
College. The reference "needs of the College" includes:

t'€
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5.17 Second Summer Term (Continued)

l. The qualifications of the applicant.
2. Recency of teaching experience in the subject field.

3. The number of available positions and courses in the
subject field.

5.18 SPD Reassignments

In the event a staff and Program Development project is the equiva-
lent of a reassigned teaching assignment and it is over and above the
normal 1load of the Faculty member, the Faculty member will be

reimbursed at the Extra-Pay Teaching Assignment rate contained in
Article 5.1.

5.19 Extra-pay Teaching Assignment Substitutes

Faculty who are unable to attend an extra

be required to provide a gqualified substitute approved by the
Department Head or request the Department Head to obtain a substitute.
In extra-pay teaching assignment situations where the Faculty member
provides the substitute, he/she is responsible for the method of

compensation. In instances where the Department Head provides the
substitute, the College will pay the s

-Pay teaching assignment will

hours missed. 1In cases where no substi

member will have his/her salary reduc
hours missed.

tute is provided, the Faculty
ed by the number of teaching

5.191 Conflict of Assignments

The Administration agrees that it will not reduce a F
compensation when the Faculty member misses a class w
College on an approved temporary duty assignment.

aculty member's
hen sent by the

5.2 Tuition Reimbursement

The College shall reimburse members of the unit for the cost of
tuition and laboratory fees for job-related credit courses not to
exceed a total of twenty-two thousand dollars. In order to be
eligible for reimbursement, the Faculty member must receive approval
by the campus Dean of Academic Affairs and the Vice President for
Academic Affairs prior to the Faculty member's enrollment. The Dean
for student Affairs and the Vice President for Student Affairs will
approve reimbursement for Counselors. The Director of Libraries and

the Vice President for Academic Affairs will approve reimbursement for
Librarians.

ontinued)
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Tuition Reimbursement (Continued)

The maximum amount of tuition reimbursement per course will be up to
the graduate in-state tuition in the State University Systen. A
Faculty member may not be reimbursed for more than two courses during
an academic term. A Faculty member on sabbatical 1leave is not
eligible for tuition reimbursement. The recipient of any tuition
reimbursement shall sign a promissory note, upon completion of the
course, to the College to repay these funds if the recipient leaves
the College within one year.

Free Tuition for Faculty, Spouses and Children

The Board shall permit full-time personnel who have been employed for
at least six months at the College and meet College admission
requirements, and their dependents as defined by the Internal Revenue
Service, to enroll in a maximum of 6 credit hours or equivalent hours
per term without payment of matriculation or tuition fees. Each
dependent under this clause will be limited to a total number of hours
of the chosen degree program, not to .xceed 80 credit hours plus
remedial coursework.

Terminal Leave Pay

In the event of death or retirement under a retirement system adminis-
tered by the state of Florida, the Board will provide terminal leave
pay. Such terminal leave pay starting with the tenth year shall equal
the daily rate of pay of the employee at the time of retirement or
death multiplied by 50 percent of the total number of accumulated sick
leave days accredited to the employee at the time of retirement or
death. During the next twenty years of service, the daily rate of pay
of the employee at the time of retirement or death shall be multiplied
by 50 percent plus an additional 2.5 percent per year for each year of
service beyond 10 years, times the total number of accumulated sick
leave days accredited to the emplovee at the time of retirement or
death.

If the employee is tarminated by death during the first nine (9) years
of service, the teérms expressed ;n  Col/eg9e& ——— Policy
6Hx2-3.25 will govern such terminal leave pay. If ‘termination is by
death of the employee, any terminal leave pay to which the employee
may have been entitled shall be made to his designated beneficiary or
estate.

If an employee retires and receives terminal leave pay based on unused
sick leave credit, all unused sick leave credit shall become invalid.
If the employee retires without receiving terminal leave pay benefits
and interrupts retirement to return to employment, the employee's sick
leave credit shall be reinstated.

(&0)
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Tax-sheltered Annuities at Retirement

The College will pay terminal leave pay at retirement directly to a
previously-approved tax-sheltered annuity program, at the request of
the retiree and consistent with appropriate laws and regqulations.

Direct Deposit

The College will provide for direct deposit of paychecks to the
Broward Schools Credit Union at the Faculty member's option as soon as
feasible.

Fringe Benefits
Group Life Insurance

The College will pay the premium for group life insurance for
bargaining unit members at the amount of the member's base annual
salary rounded off to the next higher $1000,with a maximum of $30,900.

Bargaining unit members have the option of purchasiag additional term
life insurance equivalent to the amount provided by the College with a
maximum of $30,000. Permanent group ordinary life insurance mey be
purchased by a faculty member tnrough payroll deduction.

Health Insurance

The health insurance plan will not include "first dollar" benefits,
but will be based on a percentage payment of reasonable and customary
charges. After the employee fulfills the co-payment obligation (stop
loss), the plan will pay one hundred percent (100%) of the reasonable
and customary charges.

Bargaining unit members may elect to cover their dependents with the
full cost of such coverage paid by the bargaining unit member.

All bargaining unit members will have a choice of one of two health
maintenance organizations or the health insurance plan which will
include a preferred provider organization option.

The disability and denta. insurance programs will be continued on the
current basis for the contract period.

Insurance Committee

The President of the United Faculty of Florida/Broward Community
College shall appoint the Faculty members to the existing College
Insurance Committee.

Supplements

Supplements for unit members will be paid in accordance to the sche-
dule shown in Appendix B.



5.6 Vacation Leave
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Personnel employed on < twelve-month employment calendar are permittes

vacation 1leave,
Sundays, at the

exclusive of College holidays and Saturdays ang

following rates: J,UxL

A. One (l) day for each month memish of full-time service up to five
(5) years with Broward Community College - 12 days maximunm per

year.

B. One and one-fourth (1 and 1/4) days for each month of full-tire
service from five (5) years to ten (10) vears of service at
Broward Community College - 15 days maximum per year.

C. One and one

-half (1 and 1/2) days for each month of service over

ten (i0) years with Broward Community College - 18 days maximur=

per year.

D. Full--time s
counted as
of determin

ervice at any other Florida community college will be
service at Broward Community College for the purpose
ing vacation leave accruals.

Such vacation leave may be accumulated up to a maximum of forty-four
(44) working days, but such vacation time shall be so scheduled that

there will be a

minimum disruption of the operation of the College.

Annual leave credits earned in excess of forty-four (44) days in any
Calendar year shall be used in that calendar year or shall be

forfeited on Dec

ember 31. If employed prior to the 16th of the month,

a bargaining unit member shall receive credit for earned vacation time

for that month.

Employees may receive pay for accumulated earned

vacation days not to exceed an amount equal to thirty (30) days at
termination or resignation. In the case of the death of the employee,
payment of his unused annual leave at the time of death shall be made
payable to the employee's beneficiary, estate, o: as provided by law.

70
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ARTICLE 6

Work Conditions
Sabbatical Policy

Sabbaticals shall be granted to tenured Faculty wmembers for either
guided professional development/growth or for expanding the teaching
area of the Faculty member. The term "guided" shall mean:

A. Proof of acceptance into a formal program of study in the Faculty
member's professional area or a related area by an accredited

institution.

B. The presentation of an abstract of the writing project which
includes:

(1) The relationsnip of the project to the Faculty member's pro-
fessional area.

(2) The efforts made to identify a market for the product.

c. A narrative description of the itinerary which designates those
activities directly applicable to the Faculty member's
professional area.

Number of Sabbaticals

The number of sabbatical leaves for the bargaining unit shall not
exceed four percent of the bargaining unit for each academic year
during the term of the contract. Up to three of these sabbaticals may
be awarded by the College for the purpose of retraining a Faculty
member.

Sabbatical Selection Criteria
In determining the point totals to be awarded to bargaining unit

nembers who apply for sabbatical leave, no points will be awarded for
years of service. Points will be awarded by the Committee as follows:

1. Extended Education Leave:

a. Initiation or continuation of an advenced degree program in
the Faculty member's major or cognate field on a full-time
basis - 7 points.

b, Graduate study in the Faculty member's major or cognate
field on a full-time basis - 6 points.

¢, Research or writing with intent to publish - 5 points.

d. Travel directly related to the applicant's major field -
4 points.
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1. Extended Education Leave (Continued)
d. Items a through d are mutually exclusive.

K. First sabbatical or not having had a sabbatical for at least
ten (10) years - 2 points.

3. In case of a question of eligibility resulting from a tie in
points, the Sabbatjical Leave Committee will make a recommendation
based on the following criteria:

4. The application with the highest primary reason;

b. In a case of equal reasons, an evaluation based on the
application narrative.

Sabbatical Leave Committee

The President cf the Union shall annually nominate five faculty
members from whom the President of . College shall choose three to
Serve on the Sabbatical Leave Committee. The Committee shall
recommend persons for sabbatical in a Priority order. The Sabbatical
Leave Committee shall make its recommendations to the President.

Yearly Work Load

A full-time Faculty meiwber hormally maintains a teaching load of 3¢
credit hours per contract Year, or up to fifty contact hours. This is
achieved by teaching a minimum of 15 credit hours, or a minimum of
fifteen contact hours, or up to twenty contact hours in Terms I and
II, and a minimum of 6 credit hours, or a unimum of six contact
hours, or up to 10 contact hours in Term IIIA or IIIB based on a full
16 week semester. ‘Adjustments in these may be wmade under College
policy pursuant to law. Any credit or contact hours that exceed the
norral yearly work load, but are necessary to make a full teaching
load, will be paid at the extra pay teaching assignment rate.

In classes (laboratories, clinics, studios, etc.) where contact hours
exceed credit hours, adjusted credit hours shall be used to determine
the normai lvad. an adjusted credit hour is determined by totaling
the number of credit hours per term and contact hours per week based
on a full sixteen week semester and dividing by two.

Professional Conferences

If a Faculiy member makes a reyuest for duty leave to attend a
professional conference and it is approved, the Faculty member will be
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Faculty Support of College Activities and Graduation Attendance

The Faculty and the Board agree that one-half of the teaching Faculty

will attend graduation ceremonies at the conclusion of Term I and one-
.4alf of the teaching Faculty will attend graduation at the con-clusion

of Term II.

Librarians and counselors who are required by the appropriate
administrative authority to fulfill their assigned duty hours at their
assigned location will be exempt from the required graduation
attendance. Librarians and counselors who are exempted are encouraged
to attend the ceremonies.

Annual Faculty Evaluation

Faculty shall be evaluated at least once annually and they shall be
advised of the academic term during which such annual evaluation will
be made.

The purposes of evaluation are:

a. To promote the highest quality instruction (teaching/learning).
b. To encourage the highest quality performance by Faculty.

c. To encourage professional growth and development of Faculty.

d. To evaluate Faculty job performance.

The evaluation shall be based upon data obtained from the Faculty
member's self-evaluation, student evaluations, classroom visitation
(if applicable and reguired of non-tenured Faculty), and general
knowledge of the instructor.

The Faculty member, if assigned teaching duties, shall be notified at
least one week in advance of the date :nd duration of any direct
classroom observation or visitation made in connection with the
Faculty member's annual evaluation. Such observation or visitation
shall occur when the Faculty member is performing regular teaching
duties.

The evaluation shall be in writing and the Faculty member shall be
provided the opportunity to discuss the evaluation with the evaluator
prior <o it being forwarded through administrative channels to the
confidential portion of the Faculty member's personnel file.

The evaluation shall he signed by the perscn performing the evaluation
and by the person being evaluated, who may attach a concise comment to
the evaluation. A copy of the evaluation shall be given to the

Faculty member.

~3
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The person responsible for supervising and evaluating a Faculty member
shall assist the Faculty member in correcting any performance
deficiencies reflected in the Faculty member's annual evaluation by

Prescribing a developmental plan.

A Faculty member who receives an unsatisfactory

evaluation may seek

review of that evaluation pursuant to College Policy #6HX2-4.15. The
decision of the reviewing authority shall not be subject to challenge
under the grievance procedure of this collective bargaining agreement.

Nothing herein shall be construed to prevent

an employee from

challenging an evaluation in a disciplinary proceeding if such

evaluation is used to support disciplinary actioun.
6.6 Recertification Committee

The College and the United Faculty of Florida

will form a joint

committee to study recertification of Faculty members. The Committee
will consist of three members appointed by the President of the
College, and three members appointed by the President of the UFF/Bce,

The Committee will present draft recommendations at a scheduled
faculty meeting. The Committee w.'1 then
recommendation for recertification procadures to
UFF bargaining teams prior to the close of Term
academic year.

Present its final
the College and the
IT of the 1987-88
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ARTICLE 7

General Provisions
Severability

If any paragraph, clav<e, sentence, Article or other part of this
Agreement is ruled to be illegal, invalid. or unenforceable by any
court of competent jurisdiction, such der ion shall not affect the
remaining portions of the Agreement whictr 1ll remain in full force
and effect.

Consultations

Representatives of the College and the UFF negotiation teams will meet
monthly during the regular school year at a time convenient to both
parties for the purpose of reviewing the admiiistration of this
’?greement and to resolve problems that may arise therefrom. These
meetlngs are not intended for the purpose of negotiation or to bypass
the grievance procedure. Furiher, each party will submit to the other
at least twenty-four (24) hours prior to the meeting, an agenda
covering what it wishes to discuss. Such meetlng may be cancelled by
mutual consent. Should such a meeting result in a mutually acceptable
amendment to this Agreement, then the agreement shall be subject to
ratification by.the Board of Trustees and the Faculty, the same as
this Agreement.

Academic Czlendar

The calendar and work days for 1987-88 are contained in Appendix C-1.

The 1988-89 calendar and work days shall be the subject of consulta-
tion as outlined in Article 7.1.

=1
<
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ARTICLE 8

8.0 Term of Agreement

This Agreement shall be in full force and effect from and after the
date of ratification by the Faculty and the Board of Trustees. The

day of the 1988-89 academic Year with the exception that, on the
matter of compensation and two other issues chosen by each party, the
contract shall be reopened for negotiations. Such negotiations may be
requested no earlier than April 1, 1988 and, upon written request to
commence negotiations, the responding party shall contact the other
party within 15 days upon receipt of the request in order that
mutually agreeable dates and places for negotiations may be agreed
upoui.

Negotiations for a successor agreement may be requested no earlier
than April 1, 1989, and upor. written request to commence negotiations,
the responding party shall contact the other party within 15 days upon
receipt of the request in order that mutually agreeable dates and
Places for negotiations may be agreed upon.

8.1 Contract Distribution

The Union will receive 400 copies of this Agreement for distribution.
Management will receive 200 copies.

This Agreement ratified by the UFF on .
This Agreement ratified by the Board of Trustees on .
Broward Community College United Faculty of Florida

)
//f’z".%"{ ﬂ%%/u/(/ PQ’I%L.Z%LJ Dirend)

Chairman of the Board

Ldtls oot

President
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Appendix A-1

Notice of Grievance Submission

Grievance Number:

Grievant Name:

Grievance Representative:

Date:

IN ACCORDANCE WITH THE PROVISIONS OF THE

AGREEMENT, AND UNDER THE CONDITIONS THEREIN SPECIFIED, THE ABOVE GRIEVANCE
IS HEREBY FILED ON THIS DATE AT STEP + WITH

AS THE GRIEVANT'S IMMEDIATE SUPERVISOR.

UFF~BCC COLLECTIVE BARGAINING

Signature of Grievant

Signature of Grievance Representative

P opey
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Appendix A-2

Grievance Form

Name:

Office Location:

Campus: Phone:

Provisions of Agreement Violated: Article(s) and Section,s):

Statement of Grievance (include date of acts or omissions complained of):

Remedy Sought:

Grievant's Signature:

Date sSubmicted:

Uff Grievance Representative's Signature:

(If UFF is representing the grievant, a UFF grievance representative will
sign here).
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Appendix B-1

BROWARD COMMUNITY COLLEGE
SUPPLEMENT SALARY SCHEDULE

1987 - 1988

103 Soccer Coach (1) $1540
104 Golf Coach (Women) 1540
105 Golf Coach (Men) 1540
106 International Student Coordinator

2 Reassigned classes 3300
107 Forensics Coach 1980
108 Swimming Coach (Coed) 1540
109 Advisor for the Speakers' Bureau 3000
110 Planetarium Director 1500
111 Diving Coach (Coed) 880
112 Scorekeeper (3) 12/game (15 games)
113 Timekeeper (3) 12/game(15 games)
114 Director Jazz Band 1375
115 Israel Program Coordinator 1500
116 Spain Program Coordinator 1250
117 Weekend College Coordinator 2500
118
119
120 Assistant Athletic Director (2) 3080
121 Basketball Coach (1) 2695
122 Assistant Basketball Coach (2) 1540
123 Baseball Coach (1) 2640
124 Assistant Baseball Coach (1) 1540
125 Tennis Coach (Men) (1) 1540
126 Tennis Coach (Women) (1) 1540
127 Business Seminar Workshop Leailer# 35 per hour
128
129
130
131 Intra/Extramural (League & Tournament

Director) 2475
132 Athletic Trainer (2) 2200
133 Volieyball Coach (Women) (1) 1540
134 Basketball Coach (Women) (1) 2695
135 Drama Coach (Central) 2255
136
137
138 Newspaper (Phoenix) 2255
139 Director, Special College Ensemble 1320
140 Softball Coach (1) 1540
141 Drama Coach (South) 1375
142 Publication Coordinator 2255
143 Publication Advisor (3) 1155
144
145
146 Career Services Coordinator (Centraus) 2365
147 Career Services Coordinator (North) 2365
148 Career Services Coordinator (South) 2365

* Full Time Staff Only




149
150
151
152
153
154
155
156
157

158
159
160
161
162
163
164
165
166
167
168
169
170
71
172
173
174
175
175
177
178
179
180
181
182
183

Brain Bowl Advisor

Intra/Extramural (Lifetime & Leisure
Coordinator

Newspaper (Polaris)

Intra/Extramurals (Recreation)

Newspaper (New Hcrizons)

$1430

1430

1540

935

1540
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BROWARD COMMUNITY COLLEGE
INSTRUCTIONAL CALENDAR
TERM I, 1987-1938

DUTY CLASS/TEA. TOTAL

WEEK MON TUE WED THU FRI SAT.X DAYS DAYS DAYS
August 20 21 2 0 2
1 24 25 26 27 28 X 5 5 5
2 31 1 1 1
September
2 1l 2 3 4 4 4 4
3 A 8 9 10 11 X 4 4 4
4 14 15 16 17 18 X 5 5 5
5 21 22 23 24+ 25 X 4 4 4
5 28 29 30 3 3 3
October
6 1 2 X 2 2 2
7 5 6 7 8 9 X 5 5 5
8 12 13 14 15 16 X 5 5 5
9 19 20 21 22 23 X 5 5 5
10 26 27 28 29 30 X 5 4 5
November
11 2 3 4 5 6 X 5 5 5
12 9 10 11++ 12 13 X 4 4 4
13 16 17 18 19 20 X 5 5 5
14 23 24 25 26%% 27 %% 3 3 3
15 30 1 1 1
December
15 1l 2 3 4 X 4 4 4
16 7 8 9 10 11 X 5 5 5
17 14 15 16 17 18+++ 5 5 5
82 79 82
August 20-21, October 27, 1987 - Duty Days, not teaching
* September 7, 1987 - Labor Day Holiday
+ September 24, 1987 - Fall Holiday
++ November 11, 1987 - Vecterans' Day Holiday
** November °6-27, 1987 - Thanksgiving Holidays
+++ December 18, 1987 = Graduation Day

Final examination week: December 14-18, 1987. sSaturday classes will have

examinations on Decembe. 12, 1987. Friiay evening classes will have exams
on December, 11, 1987.

Evening classes will not be held on November 25, 19g7.

Saturday classes will not be held on September Sth and November 28, 1987.

Teachlng days by number for both day and evening exclusive of final
examinations are as follows:
FMON TUE WED THU FRI  SAT
Day 15 15 15 14 15 13
Evening 15 15 14 14 14

There are 82 duty days and, of these three are rnot class or teaching days -
August 20 - 21, October 27, 1s87.
r\l




BROWARD COMMUNITY COLLEGE
INSTRUCTIONAL CALENDAR

TERM IA, 1987-1988

DUTY CLASS/TEA. TOTAL

WEEK MON TUE WED THU FRI SAT.X DAYS DAYS DAYS
August 20 21 2 0 2
1l 24 25 26 27 28 X 5 5 5
2 31 1l 1 1l
September
2 1l 2 3 4 4 4 4
3 7 * 8 9 10 11 X 4 4 4
4 14 15 16 17 1 X 5 5 5
5 21 22 23 24+ 25 X 4 4 4
6 28 29 30 3 3 3
October
6 1l 2 X 2 2 2
7 5 6 7 8 9 X 5 5 5
8 12 13 14 15 16 X 5 5 5
9 19 20 2 2 2
42 40 42

August 20-21, 1987
* September 7, 1987
+ September 24, 1987

Duty Days, not teaching
Labor Day Holiday
Fall Holiday

Each class meets six hours per week. The last class meeting is for final
*examinations.

Saturday classes will not meet September 5, 1987.

Saturday classes will have final examinations on oOctober 17, 1987.




BROWARD COMMUNITY COLLEGE
INSTRUCTIONAL CALENDAR

TERM IB, 1987-198¢

DUTY

IUE WED THU FRI SAT.X LAYS

WEEK MON
October
1l
2 26
Novenber
3 2
4 9
S 16
6 23
7 30
December
7
8 7
9 14
October

* November

27

10
17
24

0N o =~

21 22 23 X 2
28 29 30 X 5
4 & 6 X 5

11* 12 13 X 4
18 19 20 X 5
25 26+ 27+ 3
1

2 3 4 X 4

9 10 11 X 5

16 17 18 5
40

27, 1987 Dputy Day, not teaching
12, 1987 Veterans' Day Holiday

+ November 26 & 27, 1987 Thanksgiving Holidays

Each class meets s

examinations.

ix hours per week.

CLASS/
DAYS

HWWLe v & ow

HO I I

w
0

Saturday ciasses will have final examinations on December 12,

Saturday classes will not reat November 28, 1987.

TEA. TOTAL
DAYS

HFWwWLmea W, [$)

;e

r's
o

The last class meeting is for fjinal

1987,




BROWARD COMMUNITY COLLEGE
INSTRUCTIONAL CALENDAR

TERM II, 1987 - 1988

DUTY CLASS/TEA. TOTAL

WEEK MON TUE WLD THU FRI SAT.X DAYS DAYS DAYS
January
1 5 6 7 8 X 4 3 4
2 11 12 13 14 15 5 5 5
3 18+%* 19 20 21 22 X 4 4 4
4 25 26 27 28 29 pA 5 5 5
February
5 1 2 3 4 5 X 5 5 5
6 8 9 1 11 12 X 5 5 5
7 15 16 17 18 19 X 5 5 5
8 22 23 24 25 26 X 5 5 5
9 29 1 1 1
March
9 1 2 3 4 X 4 4 4
10 7 8 9 10 11 X 5 5 5
11 14 15 16 17 18 X 5 5 5
12 21 22 23 24 25 X 5 5 5
13 28+ 29+ 30+ 31+ 0 0 0
April
13 1+ 0 0 0
14 4 A 6 7 8 X 5 5 5
15 11 12 13 14 15 X 5 5 5
16 18 19 20 21 22 X 5 5 5
17 25 26 27 28 29 X 5 5 5
-May
18 2 3 4 S++ 4 3 4
82 80 82

* January 18, 1988 - Martin Luther King's Birthday Holiday
+ March 28 to April 1, 1988 - Spring Holiday
++ Graduation Day

Saturday classes will not be held on January 16 and April 2, 198s8.
Saturday classes will have final examinations April 30, 19s8s.
Fina. exam week: April 28 - May 4, 1988.

Teaching days by number for both day and evening classes, exclusive of
firal examination week, are as follows:
MON TUE WED THU FRI SAT
Day 14 15 16 15 15 15
Evening 14 15 16 15 15

There are 82 duty days and, of these, two are not teaching days -
January S5 and May 5, 19s8s8.

"4




BROWARD COMMUNITY COLLEGE
INSTRUCTIONAL CALENDAR

TERM IIa, 1987-1988

DUTY  CLASS/TEA. TOTAL

WEEK MON TUE WED THU FRI SAT.X DAYS DAYS DAYS
January
1 5 6 7 8 X 4 3 4
2 11 12 13 14 15 5 5 5
3 18+ 19 20 21 22 X 4 4 4
4 25 26 27 28 29 X 5 5 5
February
5 1 2 3 4 5 X 5 5 5
6 8 9 10 11 12 X 5 5 5
7 15 1le6 17 18 19 X 5 5 3
3 22 23 24 25 26 X 5 5 5
9 29 1l 1 1
March
9 1 2 3 4 4 4 4
42 42 42
* January 18, 1988 =~ Martin Luther Kiug's 3irthday Holiday

Each class meets for six hours per week. The last class period is for
final examinations.

Saturday classes will not be held on January 16, 1983.

Saturday classes will have final examinations on February 27, 1988.




BROWARD COMMUNITY COLLEGE
INSTRUCT JNAL CALENDAR

TERM IIB, 1987-1988

DUTY CLASS/TEA. TOTAL

WEEK MON TUE WED THU FRI SAT.X DAYS DAYS DAYS
March
1l 7 8 9 10 11 X 5 S S
2 14 15 le 17 18 X 5 5 S
3 21 22 23 24 25 X 5 5 S
4 28* 29% 30* 31* - 0 0 0
April
4 1=* 0 0 0
S 4 S 6 7 8 X S S 5
6 11 12 13 14 15 X 5 S 5
7 18 19 20 21 22 X S S 5
8 25 26 27 28 29 X S 1) 5
May
9 2 3 4 5+ 4 3 4
39 38 39

* March 28, 29,30, 31 and April 1, 19588 - Spring Holiday
+ Graduation Day

Egch class meets for six hours per week. The last class period is for
final examinatious.
Saturday classes will not be held on April 2, 1988.

Saturday classes will have final examinations on April 30, 1988.




BROWARD COMMUNITY COLLEGE
INSTRUCTIONAL CALENDAR

TERM III, 1987-19r
DUTY CLASS/TFA. TOTAL
WED THU FRI SAT.X DAYS DAYS DAYS

11 12 13 X 5 5 5
18 19 20 X 5 5 5
25 26 by 5 5 5
1 1 1
1 2 3 X 3 3 3
8 9 10 X 5 5 5
15 16 17 X 5 5 5
22+ 23 24 X 5 4 5
29 30 4 4 4
1 1 1 1
6 7 8 X 4 4 4
13 14 15 X 5 5 5
20 21 22 X 5 5 5
< 28 29 X 5 5 5
3 4 5 3 2 3
63 62 63

* May 30, 1988 -
+ June 22, 198§ -
** July 4, 1988 -

Memorial Day Holiday
Drty day, non-teaching
Independence Day Holiday

Final examinations week:
Examinations for Saturday
Saturday classes will not

Teaching days for both day and evening classes, exclusive of examination

week, are as follows:

August 1 through 5, 1988.
Classes will be on July 30, 1988.
be held on May 28 and July 2, 1988.

Day
Evening

MON TUE WED
10 12 11
10 12 11

THy
12
12

FRI
12
12

SAT
9

There are 63 duty days and,

of these, one is not a teaching day -

June 22, 1988,

Class schedule must provide for a minimum of 4:
each three credit hour course.

hours of instruction for




Y . .
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BROWARD COMMUNITY CGLLEGE
INSTRUCTIONAL CALENDAR
TERM IIIA, 1987-1988
DUTY CLASS/TEA. TOTAL

WEEK MON TUE WED THU FRI SAT.X DAYS DAYS DAYS
May

1 9 10 11 12 13 X 5 5 5

2 16 17 18 19 20 X 5 5 5

3 23 24 25 26 2 5 S 5

4 30%* 31 1 1 1
June

4 1 2 3 X 3 3 ?

S 6 7 8 9 10 X 5 S 5

6 13 14 15 16 17 X 5 5 5

7 20 21 22+ 3 2 3

32 31 32
* May 30, 1988 - Memorial Day Holiday
+ June 22, 1988 - puty Day - non teaching

Final examinations for day and evening classes will be held the last claczs
meeting.

Saturday classes will not be held on May 28, 1988.

Saturday classes will have final examinations on June 18, 4988.

Teaching days by number for both day ard evening classes are as follows:

MON TUE WED THU FRI SAT
Day 6 7 6 6 6 5
Evening 6 7 6 6 6

Alternate Friday classes are divided as follows:
Monday and We-nesday classes will meet on May 13, 27 and June 10, 198s8.
Tuesday and i...rsday classes will meet on May 20, June 3 and 17, 1988.




BROWARD COMMUNITY COLLEGE

INSTRUCTIONAL CALENDAR

TERM IIIB, 1987-1988

DUTY CLASS/TEA. TOTAL

WEEK MON TUE WED THU FRI SAT.X DAYS DAYS DAYS
June

1l 22% 23 24 X 3 2 3

2 27 28 29 30 4 4 4
July

2 1 1 1 1

3 4+ 5 6 7 8 X 4 4 4

4 11 12 13 14 15 X 5 5 5

5 18 19 20 21 22 X 5 5 5

6 25 26 27 28 29 X 5 5 5

August
7

32 31 32
*+ June 22, 1988 - Duty day, non-teaching
+ July 4, 1988 - Independence Day Holiday

Final examinations for both day and 2vening classes will be held the last
class meeting.

Saturday classes will not be held on July 2, 1988.
Saturday classes will have fina. examinations on July 30, 1988.

Teaching days by number for both day and evening classes are as follows:
MON TUE WED THU FRI SAT

Day 5 6 6 7 7 5
Evening 5 6 6 7 7

Alternate Friday classes are divided as follows:

Monday and Wednesday classes will meet on June 24, July 8, 22 and August 5,
1988.
Tuesday and Thursday classes will meet on July 1, 15 and 29, 1988.
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EXPLANATORY NOTE

The following agreement reflects certain portions which have been
underlined or stricken. These insertions are typographically made for the
purpose of reflecting changes made in the previously effective agreement
between the parties, with the underlined portions reflecting additions and
the stricken portions reflecting deletions. These typographical notations
are for informational purposes only. The parties agreed that all provisions
not stricken constitute the agreement of the parties.




ARTICIE I
RBECOGNITION

The public Bmployer recognizes the Association as an employee organization and
the exclusive bargaining agent for all full-time faculty which includes
instructors, counselors, and librarians hereinafter collectively referred to as
faculty.

The Public Enployer will not, during the life of the Agreement, negotiate or
make any agreement with any member of the Bargaining Unit contrary to the
provisions of this Agreement.

ARTICIE II

GENERAL PROVISIONS
(2.1) Nondiscrimination
The parties agree that they shall abide by all Federal and State laws concerning
discrimination,
Neither the Public employer nor the Association shall discriminate against any
faculty member for membership or non-membership in the Association.
(2.2) Waiver Clause
Failure of either party to require performance by the other party of any provision
herein shall in no way affect the requirements of the parties to perform at any
time thereafter, nor shall any waiver of an alleged breach of any provision herein
be taken or held to be a waiver of said pProvision thereafter.
(2.3) Controlling Clause
The parties agree that this Agreement will supersede any Rules of the Public
Brployer which are addressed by this Agreement.
(2.4) Savings Clause
If any provision of this Agreement or any application of this Agreement to any
faculty is held to be contrary to law, then such provision or application shall
not be deemed valid, except to the extent permitted by law, but all other
Provisions or applications shall continue in full force and effect until

termination of this Agreement.




ARTICLE 111
ASSOCIATION RIGHTS

(3.1) Unit Integrity

The parties agree that no manager.izl duties as defined in Florida Statute 447.203
(4) will be added to the job descrintions cf faculty members for the duration of
this Agreement.

The parties agree that s!ould positions or titles not currently being used be
Created by the Public Bwplcyer during the duration of this Agreement, the Public
Brployer shall use the criteria as set forth in Florida Statute 447,203 for
determining its inclusion or exclusion in the bargaining unit. Should the
Association disagree with the classification of the new position or title made by
the Public Employer, the Association may file a petition for Clarification of
Bargaining Unit as provided by Public Brployee Relations Commission Rules and
Requlations.

(3.2) Facilitation of Faculty Relations

Assigned duty hours for faculty are for the express purpose of carrying on
instructionally related activities. ‘However, the parties agree that the President
of the Association or his/her designee shall be assigned no teaching duties from
2:30 P.M. through 3:30 P.M. daily, Monday, Tuesday, and Thursday, except for final
examinations, for the purpose of engaging in activities directly relating to
grievance proceedings or other Association business related to this Agreement.
Office hours of the President of the Association or his/her designee may be
scheduled during the same time period referred to above. BEvergency situations on
campus which require the attention of the President of the Association or his/her
designee during hours other than from 2:30 to 3:30 P.M. on the days mentioned
above may be handled, provided the approval of the appropriate immediate
administrative supervisor is secured and no more than two hcurs per week,
noncumulative, is involved. Actual time involved is attendance at formal
grievance hearings shall be excluded from the above two hours.

Personal or emergency leave as defined clsewhere in this Agreement must be
approved when the Fresident of the Association or other unit membars conduct
Association business off-campus during assigned duty hours.

(3.3) Access to Unit Members

The parties agree that space for one bulletin board not to exceed 6 square feet in
size will be provided by the Fubli. Employer for the exclusive use of the
Associatiori. The bulletin board may be placed at a localion designated by the
Association and approved by the Chief Executive Officer. All material posted must
bear the signature of the President of the Assoriation or his/her designee.

-l o

s




It is agreed that the faculty meetings called by the Chief Lxecutive Officer or
designee during duty hours of the faculty will be for such purposes as the Chief
Executive Officer may prescribe. However, the Association President or designee
shall ke granted the time during the faculty meeting to announce the time and
location of Association meetings.
(3.4) Access to Information
The Public Employer agrees to make available to the Association at reasonable
times during duty hours of the office maintaining records, and in response to a
proper written request to the Chief Executive Officer, documentary information in
the form already existent and other information legally available to any Florida
citizen in accordance with Florida Statute 119. The Association agrees to pay to
the Public Eployer the cost of reproduction plus actual labor coscts for materials
furnished, except that no labor charges will be made of existent documents. The
Association will be allowed to examine legally available documents in the office
maintaining the records and, where feasible, to make its own copies without charge
by the Public BEwployer.
(3.5) Mail Service
The parties agree that the Association may use the college's internal mail
distribution system, provided that:
A. The mail service is used only for announcements of meetings and other
matters of business;
B. The mail service is not used for solicitation of Association membership or
for materials defamatory to the Public Eaployer or its employees: and
C. All mail for faculty members placed in the mail service for delivery must
be clearly identified as being fram the Association, must be Clearly and
legibly addressed to the faculty member concerned, and must be distributed
to individual faculty members' mail boxes only by the mail room clerk.
(3.6) Member Activities
Association activities on campus with regard to personal contact with individual
faculty members shall be coniined to Association meetings as outlined elsewhere in
this Agreement and perscnal contacts during tte faculty member's lunch hour, and
at other times in areas not speci fically devoted to the performance of the faculty
member's official duties. Areas devoted to the performance of the faculty
member's duties are defined as classroams, laboratories and shops.
(3.7) :i.sociation Meetings
The parties agree that the Association shall be permitted to meet on the college
campus and to use a meeting place provided:

<9




A. The meetings are scheduled no earlier than 2:30 p.M. except on days when
there are no students present (pre and post school days and faculty work
days);

B. The meeting place is reserved no less than 24 hours in advance with the
Chief Executive Officer or his designee;

C. No college owned equipment or supplies will be utilized, although the
Association shall be entitled to utilize the furniture, fixtures and
utilities located in the meeting roam.

D. The Association shall accept full responsibility for any damage to the
physical facilities used; and

E. No faculty member shall fail to meet a class or to perform assigned duties
other than office hours in order to attend the Association meetings.

(3.8) Addressing the Board

The Association will be placed on the agenda for the purpose of making
announcements at each regular meeting of the District Board of Trustees. The
Public Employer further agrees to place in the appropriate category of the agenda
for the next meeting of the District Board of Trustees for the purpose of hearing
views, matters sutmitted to the Chief Executive Officer by any member of the
faculty provided:

A. The request is submitted in writing at least (7) working days prior to the
scheduled meeting;

B. The written request specifies the subject to be discussed;

C. The subject is not one ooncerning a current grievance, the enforcement or
interpretation of any provision of this Agreement, or any matter currently
being negotiated.

D. The subject is not one concerning matters of college administration unless
it has previously been presented through proper administrative channels to
the Chief Executive Officer.

(3.9)  The Public Employer agrees to supply the Association President or designee
a camplete mailout packet as supplied to Board menbers at the same time they are
mailed to said Board members.

(3.10) Dues Deduction

Any faculty member who is a member of the Association, or who has applied for
membership may sign and cause to be delivered to the Public Ewployer as assignment
authorizing deduction of membership dues in the Association. Pursuant to such
authorization the Public Brployer shall deduct such sum as authorized in monthly
paym:nt from the faculty member's regular salary check beginning with the salary

check received by the faculty member in the nonth following the date of authori-
zation and continuing through the last check of the contract year.

~t00 D




Such authorization shall continue in effect as long as the Association remains the
certified bargaining agent for enployees in this unit.Any faculty member may
revoke the above authorization by giving the Public Employer and the Association
written notice thirty (30) days prior to any payroll submission date. The
revocation will be effective on the first payroll submission date after the
conclusion of the thirty (30) day notice. The Public Employer agrees to remit
dues collected on behalf of the Association not less frequently than monthly. The
Association shall indemify and save harmless the Public Employer from any and all
claims, demands, suits, and costs incurred in connection with such claim, demand,
or suit resulting from any action taken or anitted by the Public Employer for the
purpose of complying with the provisions of this section.

ARTiCLE IV

FACULTY RIGHTS

(4.1) Citizr:'nshig

The parties agree that faculty are entitled to full rights of citizenship as
guaranteed by the U.S. Constitution, the Florida Constitution, and all applicable
local, state, and Federal laws.

(4.2) Faculty Personnel Selection

The parties agree that members of the faculty in a discipline area shall be
permitted to participate in the selection of new faculty members to the extent
that recommendations may be made to the Chief Executive officer for his serious
consideration. However, the final selection of the faculty member shall be at the
discretion of the Chief Executive Officer.

(4.3) Individual Payroll Deductions

The Public Employer agrees to continue payroll deductions now being made, and in
addition the Public Employer agrees to seven other deductions for insurance and
annuity programs provided at least five members of the faculty desire the same
deductions. Authorization for deductions must be made thirty (30) days prior to
the payroll date., All authorizations for deductions or revocations must be in
writing and signed by the faculty member. The Public Employer may request an
annual reaffirmation of all payroll deductions.




1t is agreed that the Public Enployer's obligation under this provision is
limited to the withholding and remittance of such authorized deductions, and that
the individual faculty member shall hold the Public Bployer safe and harmless for
legitimate errors made in any deduction. The Public Erployer shall rectify errors
on the paycheck following notification of the error or by separate check if the
hext payroll is more than five {5) weeks hence.

(4.4) Personnel Records

The parties agree that any faculty member shall have the right, upon request, to
examine all materials placed in his/her personnel record in accordance with the
applicable Florida Statutes and Rules of the State Boawd of Education, Section
6A-14.47. All materials in these files shall be handled according to the above
statues and rules. Except in those cases arising in normal administrative
procecures, the Public Employer shall maintain a record of all such inspections
and inform the faculty member that his or her file has been inspected, the nature
of the inspection request, and any irformation released. All materials
originating within the College and placed in a faculty member's personnel file
shall be available to the faculty member et his/her request for inspection. At
the faculty member's request, a copy of any non-confidential document will be
provided to him/her at actual cost of reproduction. If the faculty member
disagrees with the contents of any material in his/her file which originated
within the College, he/she has the right tc answer, have his/her answer attached
to the original document, and have the answer reviewed by all individuals
available at the college who reviewed the original document.

Evaluative materials will not be Placed in a faculty member's personnel file
unless the faculty member has had an opportunity to review the material. The
faculty member will acknowleage that he/she has had the opportunity to review such
material by affixing his/her signature to the copy to be filed, with the expressed
understanding that such signature in no way indicates agreement with the contents
thereof.

(4.5) Office Security

The parties agree that the Public Bmployer will continue to provide office
security for faculty members at the present level of service. In addition, the
Public Bmployer, thrcugh each division chairman, shall provide a secure room, with
access through the divisicn chairman or his designee available for use by a
faculty member. Access to a faculty menber's desk and office files by the Chief
Executive Officer or designee shall be limited to emergency circumstances in which
1t is necessary for administrators to Secure records such as duty schedule forms,
grade books, and class rolls at such time as the faculty member is not available.

- 2




(4.6) OQutside Employment
It is agreed that faculty members shall give first priority to their contractural

. duties and responsibilities at the college. Faculty members have the right to

engage in business interests or other interests as long as such do not interfere
with their contractural job responsibilities.

The Chief Executive Officer or designee shall be informed of any outside
enmployment.

No faculty member shall claim to be an official college representative in
connection with any outside employment or business interest,

The parties further agree that the faculty member who has outside employment for
business interest shuill not conduct business or other employment interests during
duty hours nor use any college equipment or supplies for such purposes.

(4.7) Consultant Fees

The paities agree that all consultant fees earned by an individual faculty member
shall be retained by the famltynatberprovidedhe/shewasmadulyautlbrized
leave status cr outside contract hours when the fees were earned; provided that
there shall be no conflict of interest between the employment fram which such fees
are earned and the faculty member's contractual responsibility to the ublic
employer. Ifttecxnsultingdutiesdomtpayperdiemandtravel expenses, per
diem and travelmaybepaidbythe?ublicﬂlployerm\enremﬁedby the Chief
Executive or his designee. Consultant's fees eaned while a faculty member is not
on duly authorized leave status shall be the property of the Public BEmployer
unless the faculty member elects to request personal leave without campensation
for the time involved in earning the consultant fees. Duly authorized leave
mentioned herein shall not include professional leave nor sick leave except
emergency Or personal leave charged to sick leawve.

(4.8) Royalties

It is agreed that faculty may procure copyrights and patents, and receive the
royalties resulting therefram, provided that (1} the idea came fram the faculty
member, {2) the products were the results of the faculty members independent
labors, and (3) the Public Employer was not held responsible for any opinions
expressed therein.

If the products were in any way supported by Public Bmployer funds, personnel,
facilities, equipment, or materials, the faculty member shall report to the Chief
Executive Officer the faculty member's interest in having the product copyrighted
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or patented. Wathin twenty (20) days after receiving such report, the chief
Executive Officer will inform the taculty member whether the Public Erployer seeks
an interest in the copyright or patent. A written contract shall thereafter be
negotiated between the Public Bmployer and the faculty merber (s) involved to
reflect the interest of both parties. All sich agreements shall conform with and
satisfy andy pre-existing commitments to outside sponsoring agencies, but the
faculty menber shall not cammit any act which would deprive the Public Enployer of
any vested interest in the copyright or patent,

(4.9) legal Counsel

The parties agree that if a faculty member is complained against or sued as a
result of an action taken by a faculty member while in pursuit of his/her assigned
duties, and if the Chief Executive Officer and Public Enployer determine that the
actions by the faculty member(s) are justifiable and in the line of duty, legal
assistance will be provided by the Public Brployer. However, any financial
assistance, or the extent thereof, provided by the Public Employer beyond the
initial judicial determination shall be determined solely by the Public Erployer.
(4.10) Workmen's Campensation

The parties agree that the workmen's compensation laws of the State of Florida
shall apply during the term of this Agreement.

(4.11) Assignments

The parties agree that faculty may be assigned, by the Chief Executive Officer or
designee, to teach one class per semester or summer term at an off-campus site as
a part of their reqular teaching load. The Chief Executive Officer or designee
will endeavor to secure volunteers for said off-campus teaching. However, at the
request of a faculty member teaching in a correctional institution, the Chief
Executive Officer shall request the superintendent of such institution to provide
security personnel in the classroom. Travel time from the campus to the off-
campus site and return shall count as a part o. the work week of the faculty
menbers at the rate of one and one-half minutes per mile.

Over-load teaching assignments for faculty members shall be on a voluntary basis
and shall be made only with the consent of the individual fac:lty member. The
parties agree that those full time faculty members eligible to teach a course
offered as an overload be given the opportunity to teach that course before a
part-time teacher is hired, except when the technical nature of such course or the
availability of a specially trained part-time irstructor would be of greater
benefit to the college. If an over-load assignment is for teaching at an
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off-campus site, the Public Bwployer will allow the faculty members canpensatory
time for travel to apply toward his assigned work week at the rate of one and
one-half minutes per mile from the campus to the off-campus site and return.

If the faculty member must provide his/her own transportation to any off-campus
site, the Public Employer will pay the faculty member the amount allowed by the
state per mile for travel from the campus to the off-campus site and return. The
distance established here shall be identical to the distance referred to in
paragraphs one and/or two above.

(4.12) Non-School Activities

The parties agree that the Public Bmployer shall be concerned with the non-school
activities of a faculty member only when such activities interfere with the
discharge of hic/her duties.

(4.13) Academic Freedom

It is the policy of the Public Bmployer and the Association to maintain and
encourage academic freedom. In the exercise of this freedom, the faculty shail be
free to discuss fully his or her own subjects frankly and forthrightly and to
engage freely in scholarly and creative activity and publish the resu’ts.
Academic freedam is ancampanied by the corresponding responsibility to provide
cbjective and skillful exposition of one's own subjects and to be mindful of
camunity and professional standards.

Each faculty member shall encourage the studmnt to study varying points of view
and respect the student's right to form his/her own judgment.

(4.14) Check Cashing

The parties agree that within the funds available, checks for faculty members will
be cashed subject to the following:

A. Payroll checks will not be cashed.

B. The use of check privilege may be suspended by the Chief Executive Officer
for any faculty member having returned checks not the fault of the bank or
the Public Employer.

{4.15) Identification Cards

Fuil-time faculty members will be issued identification cards without charge.
(4.16) Credit Information

In response to proper written request by an appropriate, recognized lending
institution or credit bureau for credit purposes, the Chief Executive Officer or
his designated reprcsentative .s authorized to give only the following informa:ion
relative to faculty members:

A. Length of service

B. Status of empiovment

Salary

o




In no case shall the Chief Executive Officer or designated representative give any
opinion as to the character of the faculty member concerning whom the mnquiry is
made or reveal anything of a confidential nature unless authorized in writing by
the faculty member involved.

(4.17) Extra Qurricular Activities

Extra curricular activities are definad as those duties assigned by the Chief
Executive Officer or designee associated with the sponsorship or supervision or
student activities or assisting at sports events and occurring at a time other
than the normal duty hours of the faculty member. Faculty members are not
obligated to accept such assignments,

If faculty members accept such extra curricular activities as defined above by the
Chief executive Officer or designee as a part of regular duties in lieu of
teaching or as a part of assigned duties of which a supplement is paid, no extra
or over-load payment is due. If faculty members accept such extra curricular
duties in addition to their reqular load, except as a part of assigned duties for
which a supplement is paid, they shall be reimbursed for the time spent performing
assigned extra curricular duties at the hourly rate of pay of the faculty member
" as shown in the salary schedule of this Agreement for substitute teachers who
substitute for less that ten (10) clase pericis.

Any faculty member may voluntarily perform extra curricular duties without pay.
Should a faculty member agree to perform any extra curricular duties or
assignments without the express written assignment of the Chief Executive Officer
such duty or assignment shall be considered as voluntary.

(4.18) Program Grants

The Public Employer encourages faculty members to seek grants leading toward the
improvement of instruction. Grant applications shall be made after the approval
of the Chief Executive Officer or his/her designee. This Chief cxecutive Officer
or designee will designate person(s) to implement. successful grant proposals.
Faculty who participate in the development of a successful grant proposal will be
invited by the Chief Executive Officer or designee to participate in the
administration of grant funds in ways that are consistent with the provisions of
this Agreement.
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ARTICLE V
MANAGEMENT RIGHTS

(5.1) Public Enployer Rights
The Public Enployer shall have the unilateral right to:
A. Determine the purpose of each of its organizational units;
Set standards of services to be offered t. the public;

C. Exercise control and discretion over its organization and operations;
D. Direct faculty members;
E. Take disciplinary action for proper cause.

The Public Employer agrees that in exercising the above unilateral ~ights that it
will not violate other express terms and conditions of the agreement.

The Public Employer retains and reserves to jtself all rights, powers, and
avthority vested in it whether exercised or not.

(£.2) Public Enployer's Access

Nothing shall be construed to prevent the Public Employer or its representative (s)
from meeting with any person or organization to hear views on any matters,
provided no action is taken that is contrary to the provisions of this Agreement.

ARTICLE VI
FACULTY WORKING CONDITIONS
(6.1) Faculty Contracts
A. Base Contracts

1. Academic Faculty--The parties agree that the basic contract for faculty
employment shall be for 21¢ 207 days which includes two semesters and one sammer
term. It is further agreed that faculty menbers may be offe.ed overload
employment and/or summer employment for a second stwmer term. Provided, however,
that a faculty member not desirous of teaching a summer term may negotiate a base
contract for the fall and spring semesters (nine months or Igg 177 days) or may be
granted leave, without camwpensaticn, for the summer term. In either such event,
the faculty member's compensation as provided on Page #@ S0 shall be reduced
proportionately.

2. Vocational Faculty--It is agreed that vocational contracts will normally be
for two semesters and one supplemental summer term contract or two semesters and
two supplemental summer term contracts in the case of Practical Nursing.

B. Supplemental Cc .tracts--Tt is agreed that a second summer session for an

overload contract will be offered to faculty members when the students need for
such courses is determined.




(6.2) Class Scheduling

The parties agree that the Public Enployer is responsible for scheduling classes
in whatever way deemed in the best interests of the students of the College
provided:

A. No regularly scheduled college credit or vocational class meets earlier than
7:00 A.M.

B. An individual faculty member's classes shall be scheduled so tnat all classes
shall be within a continuous 8 hour period within any given day, exclusive of
night classes and over-load classes. Furthermore, a faculty member shall not be
required to teach a class without 11 hours of elapsed time between the end of the
last class of the day and the beginning of the first class of the next day, except
when the night class has been scheduled as an over-load.

(6.3) Duty Schedule

A. Teaching Faculty--It is agreed that the Duty hours for faculty members whose
primary duty is teaching may be at his or her discretion subject to the following:

1. Fall and Spring Semester duty hours shall not be scheduled earlier than
7:00 A.M. and no later than 4:30 P.M., Monday through Friday, except that whenever
the teaching assignment includes & class scheduled for an hour later than 4:30
P.M. as part of a faculty member's reqular load, duty hours may be scheduled after
4:30 P.M. on the day or days on which the late class meets. Exceptions to these
duty hours for certain special programs are subject to approval by the Chief
Executive Officer or designee.

2. Summer Session duty hours shall not be scheduled earlier than 7:00 A.M.
and no later than 4:30 P.M., Monday through Friday. If the college is on
four-day-work-week, duty hours may be extended to 6:00 P.M. unless a faculty
member has a night class, in which event the hours shall go through the night
class.

8. Non-Teaching Faculty The parties agree that non-teaching faculty members
whose primary duty is other than teaching shall maintain a duty schedule of
thirty-five hours per week normally to be worked between 8:00 A.M. & 4:30 P.M.

C. Unassigned Duty Hours—-The parties agree that any faculty member whe elects to
remair. on campus for periods of time in excess of the assigned duty hours outlined
n this article, shall do so voluntari.y and without campensation,

D. Duty Schedule Form--1t is agreed that faculty members shall complete a duty

schedule form for each semester or session subject to the approval of the Chief
Executive Officer or designee, and shall maintain teaching and/or office hours as
scheduled.
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This duty schedule form should show class time, office hours, and cunpensatory
time for night clesses as per Appendix B. A copy of the duty schedule form shall
posted on the faculty member's office door, and a copy turncd in to the immediate
supervisor and/or dean. It is also agreed that faculcy may record camments in the
Remarks Column @ Duty Schedule Form to note off-campus activities that are
official college business.

E. Schedule Approval--The duty schedule is subject to the approval of the Chief
Executive Officer or designee.

(6.4) Faculty Working Hours

The parties agrees that:

A. Prior to Beginning of Classes for the Fall and Spring Semesters, the duty
hours for all faculty members shall be 7 hours per day fram 8:00 A.M. until 4:00
P.M.

B. During Final Examinations for the Fall and Spring Semssters the working hours
of the faculty members whose primary duties are teaching will be adjusted so as to
meet the hours necessary for the final examination schedule. Should this neces=j-

. tate .duty hours beyond those specified below for any day or days, coampensatory

timr will be allowed.

C. Fall, Spring, and Summer Sessions —- Except as provided above full time
faculty members whose primary duties are teaching shall have working hours during
the fall, spring, and one summer term as follows:

1. Assigned teaching hours in the classroom, shop or job site, laboratory, or
outdoor physical education facility.

2. The faculty agrees to work a total of thirty-five (35) hours per week on
campus for both teaching and non-teaching duties. However faculty members
assigned off-campus teaching or non-teaching duties as a part of their regular
load may count the teaching or non-teaching hours and transportatlon time involved
toward the thirty-five (35) hours referred to above.

3. The faculiy agrees that a minimm of twenty-eight (28) clock hours, for
college level faculty and thirty (30) clock hours for vocational faculty shall be
scheduled for class and office hours.

4. The faculty agrees that the remaining unscheduled or discretionary hou.s
will be used on campus for educationally related activities such as securing mail,
camittee meetings, research, class preparation, visiting with or tutoring
students, curriculum development, and cammunity service.

5. With approval of the dean or his/her designee a faculty member may on
occasion and with cause fulfill his/her responsibilities during discretionary
hours off campus.
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D. Part Tune Summer Enployment

1. Faculty Assigned College Credit Courses--It is agreed that for a six weeks
term, faculty members assigned a teaching load of fewer than twenty-two (22)
points shall have assigned teaching hours in the classroom, shop or job site,
laboratory, or outdoor physical education facility and office or other scheduled
activities on campus to make a total of the percentage of the thirty-five (35)
hours that their assigned load is to twenty=-two (22) points. This means that
should a faculty member be assigned a load of eleven (11) points for a six weeks
summer term, his or her working hours would be 11/12 or 50 percent of thirty-five
(35) hours or seventeen and one-half (17 1/1) hours per week. The same principle
shall apply to other assigned loads of less than twenty-two 22 points for a six
weeks summer term.

2. Faculty Assigned Vocational or Non-Credit Courses—It is agreed that for a
second six weeks term, faculty members assigned a teaching loads of fewer than 30
points shall have assigned teaching hours in the classroom, shop or job site,
laboratory, or outdoor physical education facility and office, or other scheduled
activities on campus to make a total of the percentage of the thirty-five hours
that their assigned load is to thirty (30) points. This means that should a
faculty member be assigned a load of fifteen (15) points for a six weeks summer
term, his or her working hours would be 15/30 or 50 percent of thirty-five hours
or seventeen and one-half (17 1/2) hours per week. The same principle shall apply
to other assigned loads of less than thirty points for a six weeks sumer term.
(6.5) Teaching Load
A. The teaching load for faculty members for the fall and spring semesters shall
be determined by a point system as follows:

1. Faculty Assigned College Credit Courses

a. One (1) point shall be assigned for each semester or credit hour per
week per semester except for special provisions provided elsewhere in
this article for faculty assigned two courses that meet at the same
time, applied music courses, and MER 2800 and/or modifications of MER
2800,

b. One (1) point shall be assigned for each teacher contact hour per week
except for special provisions provided elsewhere in this article for
MER 2800 and/or modifications of MER 2800.

C. A total of 28 to 32 points will be considered a full-time teaching
load. Any faculty member assigned a teaching load which totals
fewer than 28 pouits may be assigned equivalent non-teaching
professional duties to make his/her points total not fewer than 28.

Any faculty member (as defined in this Agreement) shall be considered
full-time; however, non-teachiny professional duties may be assigned
to the teacher in lieu of classroom teaching. ()
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2.

d.

No facuity member will be assigned a teaching load and/or other duties
which shall cause his/her load to exceed 32 points as calculated
abuve, except on a volintary basis. Any course which, added to
faculty memter's reqular load of 28, 29, 30, 31 or 32 points, shall
cause his/her assigned points to exceed 32, shall be considered as an
overload and campensation will be paid for the entire course as
defined in the salary scheduie which is part of this Agreement.
However, courses added to loads which total fewer than 28 points shall
entitle the faculty member to an overload salary for each point over
30. Overload assignments will be handled on a contract basis with the
individual faculty member.

Faculty Members Assigned Vocational or Non—-College Credit Courses

a.

One (1) point will be assigned for each clock hour of instruction per
week,

A total of 30 points will be considered as a full-time load, and
faculty members with fewer than 30 points will be considered as
part-time unless non-teaching professional duties are assigned in lieu
of teaching. Non-teaching professional duties may be assigned to the
faculty member in lieu of classrocm teaching.

No faculty member shall be assigned a teaching load and/or other
duties in excess of 30 points as calculated above except on a
voluntary basis. Such assignments shall be considered as an overload
and compensation will be paid as defined in the salary schedule which
is a part of this Agreement. Owverload assignment will be handled on a
contract basis with the individual faculty member.

B. The teaching load for faculty members for summer sessions shall be determined
by a point system as follows:

1.

Faculty Assigned College Credit Courses

a.

One (1) point will be assigned for each semester or credit hour per
term except for special provisions provided elsewhere in this article
for faculty assigned two courses that meet at the same time, applied
music courses and MER 2800 and/or modifications of MER 2800.

One (1) point will be assigned for each teacher contact hcur per week
except for special provisions provided elsewhere in this article for
MER 2800 and/or modifications of MER 2800.

A total of 22 points will be considered as a full-time load, and
faculty members with less than 22 points will be considered part-time

~al
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unless non-teaching professional duties are assigned un lieu of
teaching. Nor-teaching duties may be assigned to the faculty member
in licu of teaching.

d. No faculty member shall be assigned a teaching load and/or other
duties in excess of 22 points as calculated above, except on a
voluntary basis. Such assignments shall be considered as an overload
and campensation will be paid as defined in the salary schedule which
is a part of this Agreement. Overload assignments will be handled on
a contract basis with the individual faculty member.

2. Faculty Assigned Vocational or Non—Credit Courses

a. One (1) point will be assigned for each clock hour of instruction per
week.

b. A total of 30 points will be considered as a full-time load, and
faculty members with less than 30 points will be considered as
part-time unless non-teaching professional duties are assigned in lieu
of teaching. Non-teaching professional duties may be assigned to the
faculty member in lieu of classroom teaching.

C. No faculty member shall be assigned a teaching load and/or other
duties in excess of 30 points as calculated above except on a
voluntary basis. Such assignments shall be considered as an overload
and campensation will be paid as defined in the salary schedule which
is a part of this Agreement. Overload assignments will be handled on
a contract basis with the individual faculty member.

C. The teaching load for academic faculty may also be camputed on a yearly basis
as follows:

1. Points shall bz assigned in the same manner as prescribed elsewhere in
Section 6.5, but the aggregate or yearly teaching load shall be 78 to 86 points.

2. At such time av the college may offer a course as an overload, a faculty
menber accepting such employment may elect to be campensated at the established
salary schedule applicable to overloads, or, with the expressed consent of the
college, may elect to have the points accrued by teaching the overload added to
his cumulative total for the year. A faculty member may not, however, receive
point credit for more than the equivalent of six credit hours.

3. The summer teaching load of a faculty member who, with the credits added
through teaching overload have supplemented his total points by the end of the
spring semester (or in the case of a faculty member assigned to teach the second
summer term, by the end of the first summer term) shall be reduced proportionately.




He shall, however, maintain regular duty hours on campus during the sumrer term,
2ut reduced by the number of classroam teaching hours for which he has received

overload credit.

4. In the event thLz college has an unanticipated high enrollment for a summer
temm, a faculty member who has ctherwise (through credits earned by teaching
overload courses) fulfilled his annual classroom teaching obligation, may be
assigned classroam teaching duties as an overload instructor, if the faculty
rember is available. This assignment shall be made during the registration period
during the sumer terms. However, if the faculty member does not wish to teach
the overload, the division chairman must make every effort to aobtain either a
volunteer or an adjunct faculty member before making the assignment. The credit
hours assigned to such a faculty member shall not exceed the total which have been
accrued to his required point cbligation. A faculty member assigned to teach a
course shall be campensated at the established overload salary schedule. He shall
maint n regular duty hours on campus, reduced by the nurber of classroom teaching
hours for which he received overload credit, but increased (not to exceed 35 hours
per week) by the number of hours necessary to meet the assigned overload teaching
responsibilities.

D. In the case of faculty members assigned to teach college—credit courses, the
following is understood with regard to the determination of the nunber of points
assigned as a teaching load.

1. should a faculty member be assigned two courses that meet at the same
time, the number of semester and clock hours will be counted or calculated
only once.

2. All one and two semester hour applied music courses involving one and two
lessons per week shall be counted or calculated only once so far as
semester hours credit is concerned. For example, both a first year anc a
second year one semester hour applied music course shall count as only a
single course, and one or two semester hour courses involving more than
one instrument shall count as single courses.

3. In cases where a faculty member is assigned the course MER 2800 and/or
modifications of this course, as a part of h.s or her reqular teaching
load, the points assigned shall be six (6) instead of the credit hours ard
the teacher contact hours, except that if the number of student semester
hours exceeds sixty (60), the number of points assigned shall be on (1}
point for each ten (10) student semester hours or major fraction therecf
ol six (6) points.

A~
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(6.0) Instructional Materials

It is agreed that it is the responsibility of the Public Employer to provide
supplies and materials for instruction as determined by the Chief Executive
Officer or designee, subject to budget limitations.

It is the responsibility of the faculty member to recommend the purchase of
supplies and materials by the submission of requisitions through established
administrative channels. It is his further responsibility to maintain current
supply, equipment;, and materials “need lists" and related budget information.
(6.7) Campensation for Travel Expenses

It is agreed that travel and subsistence may be paid for faculty members
authorized by the Chief Executive Officer to travel at college expense. Care
should be exercised that necessary travel shall be performed in the most
econamical fashion with joint travel required by faculty members in a single
vehicle whenever feasible.

All travel payments must be consistent with State Board Rules and Florida
Statutes.

Effective July 1, 1981, the following is the authorized travel expenses
schedule for faculty members authorized to travel at college expense:

A. Mileage—A faculty member authorized to use his/her own vehicle for travel
in order to conduct bona fide college business serving a direct and lawful public
purpose with relation to the college as approved by the Chief Executive Officer
will be paid the amount allowed by the state per mile or cammon carrier fare.

B. Out-of-State Travel

1. Actual expenses for lodging at the single occupancy rate, and
2. An amount for meals, not to exceed the following:

a. Brea:fast--$ 3.00

b. Lunch --$ 6.00

C. Dinner --$12.00

C. In-State Travel—-the greater of:

1. $50.00 per day per diem, or
2. Actual expenses for lodging at the single occupancy rates, plus the
following allowances for meals:

a. Breakfast--$ 3.00

b. Lunch -=$ 6.00

C. Dinner --$12.00

D. Incidental Expenses--All authorized faculty members may be reimbursed for
the following incidental traveling expenses (receipts required) :

1. Taxi fare or limousine.
2. Ferry rates, and bridge, road and tunnel toils.
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J. Storage or parking fees.

4. Cammnication expenses.

5. Convention registiation fee. Any meals or lodging included in the
registration fee will be deducted in accordance with the Allowances in
section B and C above when travel expenses are reimbursed.

E. Travel Advances may be made to faculty for authorized trawel in accordance
with the above rates. The Chief Executive Officer is authorized to make
travel advances to cover anticipated costs of subsistence and travel. Ail

such advances
must be accounted for by receipts.

(6.8) Salary Payment

The parties agree that salary payments will be made monthly during the fall
and spring semester in nine (9) equal payments camputed by dividing nine (9) into
the product of 8¢ 177 times the daily rate, which is determined by dividing the
contract salary by 207. diﬁddd/b}‘/Zlﬁ/ﬁﬂS/W/Mﬂdﬂ/#ldﬂ/ﬂ/ﬂk/f#ﬂﬁ
wéaté?/ Payment for the six weeks summer term of the contract will be made in two
(2) equal payments computed by dividing two (2) into the product of 30 times the
daily rate diﬁdéd/W/ZIﬂ/£W¢/W/¢¢ﬁﬂd¢t/#ldﬁ/¢t/%/fiﬂlﬁ/ﬂ%ﬁt with one
payment on the regular payroll dateinJuneorJulyandtheotheronthelastday
of the summer term of employment.

Faculty members may elect to receive twelve checks by so indicating on the
form to be provided by Public Employer. Such election shall be signed and
returned not later than Adgd#¥/23//1986, the first week of fall semester, and if
not received by that date, payment shall be made in eleven checks.

Faculty who are employed full-time for an additional six (6) weeks summer term
will be paid for the special contract in one payment the last day of the suwmmer

term of employment.

(6.9) Classroom Authority
Articles on classroom observation, assault or threat, class disruption, and

use of force have been cambined under the heading classroom authority.

~ A
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A. Classroam Obscrvation--Observation of faculty member's class by persons

other than administrative or supervisory personnel, accreditation team members
or State Department of Education officials shall be made only with the consent
of the instructor.
B. Assault or Threat—The parties agree that any work connected case of
assault or threat upon a faculty member shall be pronptly reported to the
Chief Executive Officer or designee. The extent to which legal counsel may or
may not be provided by the be provided by the Public Erplcyer shall be
consistent with other provisions of this agreement.
C. (Class Disruptions—It is agreed that a faculty menber may temporarily
dismiss a student from class for good cause, not to exceed one class period.
A faculty member will request of the Chief Executive Officer or his designated
representative the removal from class of any student who consistently and
willfully acts in such a manner as to disrupt the class and/or to interfere
with other students. The Chief Executive Officer may tor good cause refuse to
honor the faculty member's request.
D. Use of Force—It is agreed that in accordance with Florida laws, a faculty
menber may use force as is necessary to protect himself/herself fram attack or
to prevent injury to another.
(6.10) Classroom Temperature
Classroam temperatures that are camfortable and conducive to learning (65-79
degrees) shall be maintained. Otnerwise classes may be moved or dismissed with
permission of the appropriate administrator.
(6.11) Lounge Facilities
The parties agree that the college facilities identified below which are currently
being used for lounge purposes shall remain available to the faculty for such
purposes for the duration of this Agreement. It is further agreed that these
facilities shall be maintained at the present level and will not be used for other
purposes by the Public Employer. The College facilities currently being used for
lounge facilities are:
Roam 321-322, (or room of equivalent size) Natural Science Building;
Roam 416, Literature an: Language Building;
Foam 443, vocational Building;
Room 954, Health Center Building;
Roam 6 B, Social Science Building;
Roam 116, Administration Building; and
Roam 842, Student Center Building.




(6.12) Telephone

The parties agree that the Public BEwployer will continue to provide telephone
facilities for faculty at the current level of service for use in conducting
College business.

(6.13) Parking
It is agreed that the Public Bmployer will continue to provide off street

parking designated for faculty only. In addition, the Public Erployer will, where
feasible, identify a parking space as close as possible to each building entrance,
designated as "fifteen minute loading and unloading zane.*®

(6.14) Safe Workina Conditions

It is agreed that the Public BEmployer will provide laboratory and shop faculty
with non-prescriptive eye equipment and aprons where applicable. Body shields for
chemistry laboratory faculty will also be provided.

(6.15) Report of Unsafe Working Conditions

Classroam, laboratory, and shop safety is the joint responsibility of the
Public Evployer, the faculty, and the students. The Public Employer has the
responsibility to provide safe facilities and safety equipment and to periodically
review fzcility and safety equipment needs at the request of faculty and/or
supervisory personnel. Faculty have a responsibility to supervise student work
and precvide clear directions to insure safety in classroams, laboratories, and
shops. Students have a responsibility to follow instructions and ask a faculty
member for assistance or clarification when uncertainty arises.

When a faculty member reports an unsafe facility or lack of safety equipment,
the Public Enployer is then responsible for investigating the reported condition
and correcting any deficiency determined to exist. However, the supervisory
responsikility of a faculty member is unaltered by reports of an unsafe facility
or lack of safety equipment.

Forms for reporting unsafe facilities and equipment will be provided by the
Public Employer.

(6.16) Smoking
Smoking is not permitted in classroams, laboratories, the library or other

areas where signs are posted.




(6.17) Compensatory Tine
1. It is agreed that campensatory time shall be accrued to or accumilated by a

faculty member as follows:

A, At such times as the Chief Executive Officer of the College finds

it necessary to occasionally require a faculty member's attendance

on campus in excess of his or her assigned duty hours or for

periods longer than an individual faculty member's approved duty

schedule for a particular day; or

B. At such times as a faculty member may voluntarily accept duty

assignments made by the Chief Executive Officer or his designee

to assist or work at any college activity; or

C. At such time as a faculty member performs commmnity service work

at the request of the Chief Executive Officer or his designee

beyond his duty hours; or

D. When a faculty member is on temporary assignment of duty else-

where, the faculty member shall receive campensatory time for

those hours actually devoted to attending required activities

beyond his normal duty hours; or

E. In tne case of a faculty member who voluntarily accepts or is

assigned club or activity sponsorship, campensatory time shall

accrue at the rate of up to two (2) hours per week for such

activity, provided the faculty member is receiving no financial

compensation and time spent in the activity or sponsorship is

after duty hours.

F. The chairman of the Staff and Program Development Camittee and

Qurriculum and Courses of Study Comittee appointed by the Chief

Executive Officer shall be entitled to accumilate two (2) hours of

carpensatory time per week.
2. A faculty member shall not be entitled to accrue campensatory time while on
leave status.

3. It shall be the responsibility of the Chief Executive Officer to provide for
the implementation and administration of campensatory time policy at the Division
Chairman level. Such policy shall be implemented and administered in a uniform

and equitable manner, and for such purpose the Division Chairman shall be
uniformly provided with direction, particularly with respect to the maintenance of
records, the accumulation and carryover of campensatory time, and the use of
compensatory time by faculty members to wham it has accrued. It shalil, howetar,
be the responsibility of a faculty member to notify his or her Division Chairman
of the accrual of canpensatory time and the reasons therefore, i.e., the manner bv
which entitlement has accrued under the provisiors of paragraph 1, above.
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4. The use of compensatory time by a faculty member shall be allowed as requested
by a facuity member and upon the aporoval of his or her immediate supervisor as to
the time when campensatory time will be taken; provided, however, the conpensatory
time may not be used when it would conflict with a scheduled class or called

camittee or division meeting.

5. A faculty member may accumulate up to fourteen hours of compensatory time. In
the event that a faculty member's accrued camensatocy time is not fully used
during the temm in which it is accrued, a total of not more than fourteen hours of
campensatory time may be carried over for use during the ensuing term.
Camensatory time accrued to a faculty member and not used during the tem in
which it is accrued or in the ensuing term shall lapse without campensation.

ARTICLE VII
COMMITTEES

(7.1) Membership, Purpose, and Meetings

The parties agree that faculty members shall serve on the standing committees
named below and other cammittees provided for elsewhere in this Agreement.
Appointments shall be made by the Chief Executive Officer. The standing
camittees to which faculty members shall be appointed and the minimum number of
faculty members to be appointed to each committee are as follows:

Qurriculum and Courses of Study Cammittee, 5 Faculty members;

Faculty In-Service Education Camnittee, 4 faculty memiers;

Library and Learning Resource Cammittee, 5 faculty members;

Staff and Program Develogment Cammittee, 7 faculty members;

College Disciplinary Board, 4 faculty members;

Insurance Committee, 4 faculty members;

Board of Student Publications, 4 faculty members;

Athletic Committee, 5 faculty members: and

Student Aid and Scholarships Camittee, 5 faculty members.
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In making appointments, the Chief Executive Officer will maintain the same
proportion of faculty members to the total committee membership as was provided
during the 1981-82 college year. The purpose of each of the aove committees
shall be to make written reco-—endations to the Chief Executive Officer or
designee. Although the Chief Executive Officer shall acknowledge receipt of
camittee written recommendations, the extent to which the recommendations are
accepted or used by the Chief Executive Officer shall be at his/her sole
discretion. The membership of any committees other than those listed above or
specified elsewhere in this Agreement and appointed by the Chief Executive Officer
may or may not include faculty members at the discretion of the Chief Executive
Officer.

This includes any ad hoc comittee.

It is expected that camittee meetings will take place during the normal duty
hours of its members. Should committee meetings involve attendance beyond normal
duty hours of a faculty member, he or she will be entitled to canpensatory time
during the same or the following week to make up for the time spent in committee
meetings beyond the individual faculty member's normal duty hours.

The Chief Executive Officer will appoint camuittee members without regard to
Association membership.

(7.2) Academic or College Calendar

The parties agree that a Calendar cammittee consisting of seven members,
including four faculty members nominateg by the President of the Association, and
three other professional staff members shall be appointed by the Chief Executive
Officer for the purpose of making recammendations concerning the Academic or
College Calendar. This Camittee shall be appointed no later than December 1, and
shall make its recommendations to the Chief Executive Officer no later than March
1 of the following year. In making recommendations to the Public BEmployer, the
Chief Executive Officer shall take into consideration the recamendation of the
Calendar Cormittee. The parties agree that the academic or college calendar will
provide that no faculty member will be scheduled to work on the following
holidays; New Year's Day, independence Day, Labor Day, Thanksgiving Day, the
Friday after Thanksgiving Day, and Christmas Day; provided, however, that the
holidays listed above shall be considered part of the faculty member's number of
contracted duty days. When any of the above holidays fall on a Saturday the
preceding Friday shall be the holiday. when any of the above holidays fall on a
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Sunday, the following Monday shall be the holiday. Additionally, near the middle
of *he spring or second semester, faculty members shall be given a two-day holiday
scheduled on a Friday and a Monday; provided , however, that these holidays shall
not be considered part of the faculty member's number of contracted duty days.
The parties further agree that any member of the faculty who observes a religious
holiday on days that do not fall on a Saturday or a Sunday or a holiday described
herein shall be entitled to such days off fram his/her employment provided the
faculty member requests and has approved leave charycable to sick leave.

ARTICLE VIII

EVALUATION OF FACULTY
The parties agree that the evaluation of the performance of all faculty is a
responsibility of the Chief Executive Officer, and that the evaluation process is
designed to improve the quality of teaching or service performed by the faculty
and is not designed to be used as a punitive measure. However, evaluation resu ts
may be used for decisions related to non-renewal of annual contract, suspension,
dismissal or return to annual contract. Furthermore, the evaluation process
should include every aspect of the faculty member's work assignment and should
include information from as many aspects as possible. Hence, the parties agree
that the following process for faculty evaluation should be followed:
1. Formal classroom or laboratory cbservation of a faculty member should be made
by the chief executive officer or designee (evaluator) in the following manner:
The evaluator and faculty member will determine a specific date for the evaluation
unless the faculty member prefers not to establish such a date. In such case, the
evaluatcr should specify a three week time period during which the classroom or
laboratory observation will be conducted.
2. Each faculty member shall be formally observed in the classroam, laboratory,
and/cs shop a minimum of one time during the Fall or Spring semesters as one
camponent of the total evaluation. Additional formal classroom, laboratory, or
shop observation of a taculty member may be conducted at other times at the
request of the faculty member or at the discretion of the evaluator. See Appendix
C-1 for form to be used as a guideline by the administrator.
3. Pre-evaluation conference shall be held between the evaluator and the faculty
menber at least one week but not more than four weeks prior to the formal
Classroom or laboratory observation so that the faculty member may be apprised of
evaluation procedures and methods. During this conference the faculty shall
apprise the evaluator of the goals, specific objectives, and desired outcames of
his/her course(s) and/or specific class meeting to observe.
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apprise the evaluator of the gnals, specific objectives, and desired outcomes of
his/her course(s) and/or specific class neeting to cbserve.

4. Each faculty member will have a student evaluation completed for two courses
each of the fall and spring semesters. one selected by the evaluator and one by
the faculty member. The evaluations campleted in the spring semester will be
sealed in an envelope by a representative of the CRO without being se=n by any
ember of the administration. These forms will be given to the faculty member at
the conclusion of the semester after grades hsve been turped in. The results are
for faculty use only, except as the faculty member chooses to share them with any
member of the administration.

The student evaluations for the two courses in the fall semester will be
sealed in an envelope by a representative of the CEO and delivered to the
appropriate Division Chairman. The administration will campile :he results of the
student evaluations and provide a copy and the evaluation forms vo the faculty
member after grades have been turned in for the fall semester. Copies of the
results and the cawpleted forms themselves will not became a part of the faculty
menber 's permanent file, although the.evaluator may consider this data in the
evaluation process.  Provided//Woveydr |/ LHdt /1o /thé/ E1Y 1 /et (B8 | YRLd/ Sontract |
SVdeny /e A TMAL Idnd/ SHALL /e / EOL /Y1 | LAPALLY /oeaody 1 4/ IR LSV AY 1ovAL /b / ehlys
EADEPY /AL /IS / LACAI Y [itibdy [ EdbDbdé /1! Edre / e Wit/ any /oeatbey /o f /g
AdMIAL#YYd¥idh/ The administration will provide, on request, individualized or
small group (not to exceed four) inservice training on data base management for
those faculty members desiring it with respect to the coordination of student
evaluations. A faculty comittee, appointed by the association _president, will
coordinate with the chief executive officer or his designee to select the
standardized Student Evaluation of Instruction instrument to be used for student
evaluation of faculty. See Appendix D for a copy of this document (to be included
when selected).

5. The Chief Executive Officer or designee (evaluator) shall evaluate the faculty
member utilizing the forms and procedures set forth in +his agreement. The total
evaluation of a faculty member shall be recorded by the evalua‘or prior to the
conference referred to in item seven (7) below. See Appendix C and D for forms to
be used in evaluation.

6. The faculty member, at his/her request, may have copies of any document
included in his/her evaluation files.
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7. A copy of each form evaluation (see Appendix D) shall be given to the faculty
member and a conference shall be held between the faculty member and the evaluator
prior to the end of the spring semester unless with the consent of the faculty
member it is held two weeks after the campletion of the spring semester. A copy
signed by both parties shall be given to the faculty member. The faculty member's
signature does not necessarily mean agreement with the evaluator's judgment, but
rather awareness of the content.

8. A faculty namber may have abjections in writing to the evaluation placed in
his/her personnel file and documents directly related to the specific cbjections
may be included. The rebuttal shall be signed by the evaluator o indicate
his/her awareness of its contents.

9. If deficiencies exist that require correction, the evaluator will within ten
days: (a) Explain the deficiencies and the specific improvement (s) prescribed; (b)
Offer a prescribed method of correcting deficiencies; (c) €'t a time frame for
denonstrating improvement after which another evaluation will be conducted.
Deficiencies snall be identified in writing under Section II of the Summary
Evaluation and Recammendations section of Appendix D form, Administrator's Annual
Evaluation of Faculty Menber, as set forth in this agreement.

10. Faculty members will be entitled to have a representative of the association
Present during the pre-evaluation and post-evaluation conferences described in
items 3 and 7 above.

ii. The evaluator shall endeavor to be fair and accurate in his/her judgment in
performing the evaluation.

12. The classroam, laboratory, or shop observation referred to above may be
mitually waived.

ARTICLE IX

GRIEVANCE PROCEDURE AND ARBITRATION
(9.1) Definition
Grievance: Any claim by the Association or a faculty member that there has been a
violation, misinterpretation, or misapplication of this Agreement or any
established rule, order, regulation, policy or practice shall be a grievance.
Aggrieved Person or Party (Association): An "aggrieved person" is the person,
persons, or Association making the claim.
Immediate Supervisor: The person in the chain of authority to wham the faculty
member is primarily responsible.
Days: Working school days in accordance with college calendar.
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(9.2) Geneiral Provisions

Representation: The Association shall be allowed to appoint at least one

Association representative to be present for all hearings, appeals, or other
proceedings relative to any grievance. No faculty member may be requirad to
discuss any grievance if the Association's representative is not present. The
Association will be notified in advance of all grievance proceedings. No
grievance adjustment will be inconsistent with the terms of this Agreenment.
Procedure: In the event that an aggrieved person or party believes there is a
basis for a grievanca, he/she shall first discuss the alleged grievance with the
immediate supervisor within thirty (30) days following the act or cmission giving
rise thereto, or the date on which the aggrieved person or party should have known
of such act or amission if the date is later.

1f through the informal discussion the aggrieved person or party is not satisfied
with the disposition or no disposition is made within three (3) days after the
discussion, the aggrieved person or party may invoke the formal grievance
procedure at Step I.

Appeals fram on level to the next shall be filed within ten (10) days following
the expiration of time limits established for disposition at each level.

(9.3) Implementation of Grievance Procedure

LEVEL, QNE
A formal, written grievance must be filed on the specified form and submitted to
tle immediate supervisor. Within five (5) days of the receipt of the grievance,
the immediate supervisor shall indicate the disposition of the grievance in
writing on said form with distribution as indicated on the form.

LEVEL TvO
1f the aggrieved person or party is not satisfied with the Level One disposition,
or if no disposition is made within five (5) days of receipt of the grievance, the
agyrieved person or party may appeal the grievance in writing to the appropriate
Dean or administrative officer. The appropriate Dean or administrative officer
has five (5) days from the receipt of the grievance to indicate to the aggrieved
person or party a disposition in writing on the specified form.

LEVEL THREE
If the aggrievea person or party 1s not satisfied with the Level Two disposition
or if no disposition is made within five (5) days after the appropriate Dean or
administrative officer received the grievance, the grievance may be appealed in
writing to the President. Within five (5) days the President shall meet with the
aggrieved person or party and shall indicate the disposition of the grievance in
writing to the aggrieved person or party within five (5) days after said meeting.
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LEVEL FOUR
If the aggrieved person or party is not satisfied with the Level Three
disposition, or if no disposition is made within five (5) days after the President
received the grievance, the aggrieved person or party may submit the grievance to
final and binding arbitration. If the parties are unable to agree on an
arbitrator, arbitration will proceed under the Voluntary Labor Arbitration Rules
of the American Arbitration Association, the rules of which shall govern the
p. oceedings.
(9.4) Time Limits
The time limits provided in this article shall be strictly observed, but may be
extended by mutual agreement of both parties. Whenever illness or other
incapacity of the aggrieved, or other party to the proceedings, prevents his
presence at a grievance meeting, the time limits shall be extended to such time
that the person can be present. When such grievance meetings and conferences are
held during duty hours, each employee whose presence is required shall be excused,
with pay, for that purpose.
(9.5) Class Grievance
The parties agree that a class grievance is a grievance involving two or more
faculty members and two or more supervisory or managerial personnel from separate
organizational units at the same administrative level, provided, however, that 2
grievance involving only two or more faculty members and the chief Executive
Officer shall also be considered as a class grievance. ’
The time limitations shown in LEVEL I shall apply to class grievances.
The Association shall have the right to initiate class grievances at LEVEL III,
provided, however, that the parties attempt to resolve the grievance informally as
outlined in LEVEL I prior to the jnitiation of the formal procedure outlined ir
LEVEL III.
(9.6) Request for Arbitration
Any arbitrable grievance which remains unresolved after having been fully and
timely processed through the grievance procedure contained in this Agreement, and
which involves the interpretation and application of an express provision(s) of
this Agreement, may be submitted to arbitration upon the written request of the
Association or an individual faculty member to the Chief Executive Officer or
designee provided, however, that such written request to arbitrate is received by
the Chief Executive Officer or designee within thirty (30) days after receipt by
the Association of the Chief Executive Officer's or designee's written decision at
LEVEL IIT of the Grievance Procedure of the Agreement or within twenty (20) days
of the Chief Executive Officer's or designee's failure to render a written

decision.
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(9.7) Acts or Qmissions Subject to Arbitration

Only those acts or omissions identified at LEVEL III of the grievance procedure
contained in this Agreement may be considered for arbitration under this article,
(9.8) Selection of Arbitrator

If, within five (5) days of the receipt by the Chief Executive Officer of the
request for arbitration, the Public Enployer and the Association or the individual
faculty member are unable to mutually agree on an arbitrator, the parties shall
Jointly reques.. in writing, from the Federal Mediation and Conciliation Service,
a panel of five (5) Florida arbitrators all of wham must hold membership in the
National Academy of Arbitrators. The Association or the individual faculty member
shall strike the first name from the panel; the Public Employer shall strike the
second name; the Association or the individual faculty member shall strike the
third name; the Public Evwployer shall strike the fourth name; the remaining nane
shall be designated as the arbitrator; and the Federal Mediation and Conciliation
Service shall be so notified in writing by the parties. The order of striking
names outlined above shall be reversed for alternate grievances.

(9.9) Place of 2rbitration Hearings

The arbitrator shall hold the hearings in the city of Marianna, Florida, unless
otherwise agreed to by both parties.

(9.10) Costs of Arbitration

The costs of arbitration, including court reporter charges is to be equally borne
by the Public Employer and the Association or the individual faculty member;
however, expenses for witnesses shall be borne by the party calling them.

(9.11) Limitations of Arbitrator

The arbitrator shall not have the power to add to, subtract from, modify, or alter
the provisions of this Agreement. The arbitrator shall not have the power to
abridge or curtail the Public BEmployer of any rights reserved to it in this
Agreement. Arbitration shall be confined solely to the application ard/or
interpretation of this Agreement and the precise issue(s) sutmitted for
arbitration. The arbitrator shall have no authority to determine any other issue.
The arbitrator shall refrain fram issuing any statements of opinion or conclusions
not essential to the determination of the issue(s) submitted.

(9.12) Arbitration Proceedings

In any proceeding, the first matter to be decided is the arbitrator's jurisdiction
to act, which decision the arbitratcr shall announce. Upon concluding that the
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arbitrator has no such power, the arbitrato: shall make no decision or
recommernidation as to the merits of the grievance. Upon concluding that the 1ssue
is arbitrable, the arbitrator shall normally proceed with the hearing at the time,
provided that either party may seek judicial review of the arbitrator's decision
as to jurisdiction and have the hearing on the merits of the grievance delayed
until such review 1s campleted, pursuant to Florida Statutes, Chapter 682.03.
(9.13) Precedent

No grievance resolved at LEVELS 1, IT or III shall constitute a precedent for any
purpose unless agreed to in writing by the Chief Executive Officer or designee and
the Association acting through its President or designee.

(9.14) Retroactivity

An arbitrator's award may or may not be retroactive as the equities of each case
may demand, but in no case shall an award be retroactive to a date earlier than
thirty (30) days prior to the date the grievance was initially filed in accordance
with the Grievance Procedure of the Agreement or the date on whiuch the act or
amission occurred, whichever is earlier; provided, however, that in no case will
an award be made for an act or cmission occurring before the effective date of
this Agreement.

(9.15) Pendency

The filing or pendency of any grievance, or of arbitration proceedings, under this
Article, shall not operate to impede preclude, or delay the Public Ermployer from
taking the action camplained of. In no event shall any faculty, as a result of a
pending grievance, receive campensation following cessation of employment.

(9.16) Consolidatic1 of Arbitrable Grievance

An arbitrator may hear no more than one arbitrable grievance at a time; provided,
however, that arbitrable grievance arising out of common factual situations and
involving the interpretation or application of cammon provisions of this Agreement
may be consolidated for presentation to one arbitrator if mutually agreed to in
writing by the Chief Executive Officer or designee and the Association.

(9.17) Decision of Arbitrator

The decision or award of the arbitrator shall be final and binding upon the Public
Brployer, the Association, and the grievant(s), and shall constitute a waiver of
any righte to judicial review of agency action pursuant to Florida Statutes,
Chapter 120. Either party may appeal to an appropriate court of law a decision
that was rendered by the arbitrator acting outside of or beyond the arbitrator's
Jurisdiction, pursuant to Florida Statutes, Chapter 682.1:.

When an administrator has made a judgment involving the exercise of discretion,
the arbitrator shall not substitute the arbitrator's judgment for that of the
administrator; howeer, if the arbitraior determines that the Agreement has been

-11-127




violated, the arbitrator shall direct the Public Inployer to take appropriate
action. An arbitrator may award hzck salary where the arbitrator determines that
the grievant is not receiving the appropriate salary form the Public Employer;
however, the artitrator shall make no awards or judgments beyond the terms of this
Agreement.

(9.18) Withdrawal of Request to Arbitrate

The Association or the individual facuity member shall have the right to withdraw
its request to arbitrate at anytime prior to an arbitration hearing. However, the
Association or the individual faculty member shall not have the right to refile a
grievance or request to arbitrate that has been withdrawn as provided herein.
(9.19) Reprisal

No reprisals of any kind will be taken by the Administration or Board, or
Association against any faculty member because of his participation in this
grievance procedure. All documents, camunications, and records dealing with the
processing of a grievance will be filed separately from the personnel file of the
participant.
The Association representative may review material from the grievant's personnel

and grievance file only aiter cbtaining written consent from the grievant
involved.

ARTICLE X

PROMOTION AND DISMISSAL PROCEDURES

(10.1) Promotion

Ali qualified faculty shall be eligible for promotion without regard to membership
in the Association. No faculty shall be required to accept a pramotion.
Personnel transferring fram a non-bargaining unit position to a position covered
by the Bargaining Unit shall have the same seniority that they would have had had
they been employed in a position that is within the Bargaining Unit. Other rights
and benefits shall be restored as though they had continued in the Bargaining Unit
during the time they held the non-bargaining unit position.

(10.2) Layoff and Recall

The parties agree that in the event of financial problems created by loss of
student enrollment and/or inadequate State support which make necessary budgetary
reductions or reduction in planned expenditures, the Public Bmployver will

investigate alternatives to the layoff of facuity menbers as a means of reducing
expendi‘ures,

Only after alternatives have been investigated will any decision be
made which results in the reduction of faculty members employed. In the
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investigation of alternatives, it is agreed that the Chief Executive Officer will
solicit for his/her consideration the advice of the Association, allowing fifteen
(15) working days from datc of notification by the Chief Executive Officer to.
subnit recommerdations.
Should the Public Enployer make a decision to lay off any faculty members due to a
financial exigency, it 1s agreed that within the discipline or subject area,
reductions in force will be made based on the seniority of faculty members so far
as full-time service at Chipola Junicr College is concerned; provided, however,
that faculty members with tenure will be given preference in job retention over
those employed on annual contract status,
The procedure involved in reduction in force of faculty members will be in
accordance with applicable State Board of Education Rules, Florida Statutes and
this Agreement. Should any reduction in force of faculty members take place, it
is agreed that the recall of faculty members p-eviously denied re-enployment if on
annual contract or discharged if on continuing contract shall be in reverse order
of discharge or termination provided:

A. The faculty member discharged or terminated is certificated and/or

qualified for a vacancy that has occurred since his/her termination of

enployment;

B. The faculty member notifies the Public Employer that he/she is available

for employment; and

C. That not more than two (2) years have elapsed since termination of

enployment due to reduction in force.
It is further agreed that the Public Brployer will advise all faculty members
whose employment has been terminated due to a reduction in force of any vacancies
on the faculty occurring within two (2) years of the termination. For the purpose
of provision, it shall be the responsibility of the faculty member to keep the
Chief Executive Officer advised of his/her current address, and the responsibility
of the Public Employer will be satisfied when a letter by certified mail has been
sent to the faculty member at his/her last known address within five (S) days
after the vacancy becames known. Should two or more faculty members whose
employment was terminated at the same time due to a reduction in force be
qualified for a single vacancy, the faculty nember who was previously on
continuing contrasct status shall have recall preference over a terminated facult-
member who was previously on an annual contract status. Should both or all of the
faculty members terminated have been previously employed on the same contract
status (annual or continuing), the faculty menber with employment seniority at the
college shall have recall preference. In the event two or more faculty members
equally qualified for recall by means of qualifications and prior employment

-33- 129




indicate a desire for re-employnment when a vacancy occurs, the .uculty member (s)
whose recall would assist the Public Enployer in meeting current Equal
Access/Equal Hmployment plan goals sha'l be given preference.

The faculty member offered re-enployment who does not accept the offer within
fifteen (15) days after official notification of a vacancy shall be considered to
have declined recall or the offer of employment .

(10.3) Suspension, Dismissal or Return to Annual Contract for Cause

The parties agree to abide by State Board of Education Rule 6A-14.41] with the
stipulation that the fornal hearing referred to in sub-sections (4) and (6) of
this rule shall be conducted by a hearing examiner appointed by the Division of
Administrative Hearings, Department of Administration, State of Florida, and that
the hearing shall be conducted in accordance with applicable Florida Statutes and
rules.

(10.4) Non-Renewal of Annual Contract

It is agreed that the Public Employer may determine not to renew the annual
contact of a faculty member in accordance with the following procedures:

A. DNotice of Non-renewal: When a determination is made that a faculty member is
not to be reappointed, that faculty member shall be notified in writing of the

" expiration date of his/her contract and that it will not be renewed. This action
does not release the Public Employer form the contractural comitment to
campensation for the faculty member until the date the contract expires. The
notice of non-renewal shall be transmitted to the faculty member no later than six
(6) weeks prior to the expiration of the Spring term except that if the faculty
member has been employed for more than two (2) years, the notice of non-renewal
shall be transmitted no later than twelve (12) weeks prior to the expiration of
the Spring Term.

B. Reasons for Non-renewal: The reasons for the determination not to renew the
employment contract shall not be stated.

C. Expectancy of Re-employment: The Public Brployer owes no further contractural
obligation to the faculty member at the expiration of his/her annual contract.
The Public Employer has no legal obligation to renew the contract of a faculty
member on annual contract. No enployee of the coliege except the Chief Executive
Officer is authorized to give express or implied assurance of employment beyond
any current contract period to any faculty member employed by the Public Bmployer.
If a faculty member asserts that he/she has acquired an expectancy of re-employ-
ment, such assertion, including the the basis therefore, must be fully set forth
1n writing to the Chief Executive Officer within fifteen (15) days fraom the date
of notice of non-renewal and must be within the aforementioned limitations.
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D. Constitutionally Impermissible Reasons for Non-Renewal: The Public Brployer
shall not relay upon constitutionally inpermissible reasons in making the
determination not to renew an employment contract. If a faculty member asserts
that his/her non-renewai is based upon constitutionally impermissible reasons,
such assercion, including the basis therefor, must be fully set forth in writing
to the Chief Executive Officer within fifteen (15) days from the date of notice of
non-renewal.

E. Hearing procedure upon assertion by a faculty member that there exists an
expectancy of re-employment or that there exists constitutionally impermissible
reasons for the non-renewal: ﬁ'iel'xearingshallbeconduct:edbyahearingexaminer
appointed by the Division of Administrative Hearings, Department of Administrative
Hearings, Department of Administration, State of Florida, and the hearing shall be
conducted in accordance with applicable Flcrida Statutes and rules.

(10.5) Notice of Vacancies

Notice of full-time vacancies in the College shall be made known to the faculty
and the Association.

ARTICLE XI

LEAVE AND TEMPORARY ASSIGNMENT OF DUTY
(11.1) General Information
Leave of Absence is defined as permission for a faculty member to be absent from
duty for a specified time with the right of returning to employment without
pPrejudice on expiration of the leave. Leave must be officially granted in
advance, and no action purporting to grant leave retroactively shall be
recognized; provided that leave for sickness or other emergencies may be deemed to
be granted in advance if prampt report is made to the Chief Executive Officer or
his designee. Leave may be with or without pay as provided by law and this
article. Leave will be granted in no less than hourly units. The parties agree
that the Public Employer will apprise each faculty member of accrued leave once
Per year on a form suitable for the member to keep up with such leave during the
year. Leave shall be requested on a fom prescribed by the Public Bmployer.

Aany faculty member willfully absent fram duty without leave shall forfeit campen-
Sation for the time of such absence and be subject to discharge or forfeiture of
tenure and all other rights and privileges as provided by State Board of Education
Rules and law.
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All leaves of absence and assignrent of tenporary duty shall be admenistered as
provided for 1n State Board of Education Rules. The Chief Executive Officer is
authorized to approve all leaves. and assignment of tenporary duty on behalf of the
Public BEmployer.

(11.2) Temporary Duty

Temporary duty ruy be approved for faculty members who may be tamporarily absent
fram their regular duties and places of employment for the purpuse of performing
other educational services, including participation in school sarveys,
professional meetings, study courses and workshops. Such assignment to temporary
duty will be initiated by the Chief Executive Officer or designee and be for the
benefit of the college. Bmployees will receive their regular pay and may be
allowed expenses as provided by law and rules of the State Board of Education and
the District soard of Trustees. Such temporary duty shall be considered equal to
the regular duties of the individual and employees performing such assigned
temporary duties shall not be considered to be on leave. Brployees may not be
assigned for temporary duty for the purpose of improving rank or renewing
certificates. No employee can be paid for the same time by two state agencies as
per Florida Law.

(11.3) Sick Leave

Each faculty member wno is unable to perform his/her duty at the college because
of illness, (including alcoholism, provided, however, that the inclusion of
alcoholism or any other term as an "illness" shall in no way limit the
disciplinary authority granted to the Public Employer by law, State Board rule, or
policy adopted by the Board of Trustees), or because of 1liness or desth of
father, mother, brother, sister, husband, wife, child, cr other close relative, or
member of his/her own household, or maternity/paternity and consequently has to be
absent fram his/her work shall be granted leave of absence for sickness by the
Chief Executive Officer or designee provided the faculty member has accrued sick
leave to cover the period of absence.

A. Extent of leave with compensation:

1. Each faculty member shall earn one day of sick leave with compensation for
each calendar month or major portion of a calendar month of service, not to exceed
twelve (12) days for each fiscal year; provided that such leave shall be taken
only when necessary because of sickness as herein prescribed. Such leave shall be
cumulative from year to year. Accumilated sick leave may be transferred from
another Florida public commnity college, the Florida Department of Education, the
Florida University System, or a Florida district school board; provided that at
least one-half of the sick leave accumulated at any time shall have been
established at Chipola Junior College. A major fraction of a month 1s defined as
one-half (1/2) of the days in a calendar month.
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C. Conpensation--Any faculty menber having unused sick leave credit shall receive
full-time conpensation for the time justifiably absent on sick leave, provided
that no conpensation may be allowed iaeyond that provided for in this provision.

D, Sick Leave Pool--Notwithstanding any other provision of this section the Board
establishes a rule whereby full-time employees may pool accrued sick leave which
will be disbursed to any participating employee who is in need of sick leave in
excess of that amount he has personally accrued. Such rule shall include the
following provisions.

1. Participation in the sick leave pool shall at all times be voluntary on the
part of employees.

2. Any full-time employee shall be eligible for participation in the sick leave
px 1l after 1 year of employment with the cammunity college provided that such
employee has acc:ued six days of unused sick leave. Eligible enmployee may join
the pool once per year on or before October 1 of the Fall Semester. Eligibility
in the initial year will be extended 60 days fram the date this se~tion becames
part of the contract.
- 3. Any sick leave pooled pursuant to this section shall be removed from the
personally accumulated sick leave balance of the employee donating such leave.

4. Participating employees shall contribute equally 4 days to the sick leave
pool. After the init’al contribution which an employee makes upon electing to
participate, no further contributions shall be required except as may be necessary
to replenish the pool. Any such further contribution shall be equally required of
all employees participating in the pool.

5. Any sick leave time drawn from the Pool by a participating employee must be
used for said employee's personal illness, accident, injury, or maternity cases.
6. A participating employee shall not be eligible to use sick leave fram the pool
until all of his or her sick leave and all other paid leave has been depleted.
Participants shall be eligible to draw days fraom the pool in 15 day increments.
The maximum number of days for which an employee may draw sick leave fram the pool
will be 45 days.

7. The sick leave pool will be used only for extended illnesses or maternity
cases.

8. A participating employee shall not be eligible to use sick leave from the pool
until he/she has been absent fram the job for ten consecutive working days.

9. Ar ‘ticipating employee must submit to the Chief Executive Officer or his
designee an application with a statement from his doctcr indicating the need for
extended absences. Applications may be made on behalf of the participant by any
menber of the participant's immediate family or his designated recresentative.
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J0. A participating enployee who uses sick leave from the pool shall not be
required to recontribute such sick leave to the pool, except as otherwise provided
herein,

11. A participating employee who chooses to no longer participate in the sick
leave pool shall not be eligible to withdraw any sick leave already contributed to
the pool. Said employee mist notify the Personnel Officer in writing and his
resignation will become effective on the last day of the month in which his
resignation 1s received.

12. Alleged abuse of the use of the sick leave pool shall be investigated by the
Public Bmployer, and, on finding wrongdoing, the enployee shall repay all of the
sick leave credits drawn from the sick leave pool and be subject to such other
disciplinary action as determined by the board to be appropriate.

13. In the event of an allege abuse of the use of the sick leave pool, the Public
bployer shall require such documentation fram the employee as is necessary to
investigate the use of sick leave.

14. The sick leave pool must have at least 25% of the eligible employees as
contributing members before any leave from the pool may be used. Thereafter, the
pool may be used by participating members as long as days are available.

15. Each participating emplcyee shall recontribute 2 days each time the sick leave
pool drops below 45 days.

16. The Sick Leave Pool should be administered by a representative committee of
the membership with the Personnel Director as Chairman. One member of the CFA
will be appointed to the committee each year. Member(s) will be nominated by the
C(FA and appointed by the Chief Executive Officer.

(11.4) Military lLeave

Militery leave shall be granted to a faculty member who is required to serve in
the armed forces of the United States or the State of Florids in fulfillment of
obligations incurred under selective service laws or the national quard. Wwhen
faculty nembers enter voluntarily into active duty in any of the armed services
for temporary duty, training duty, or extended periods of service, military leave
may be granted at the discretion of the Public Employer, and, except in unusual
cases, shall not be given at a time when the faculty member is expected to be
engaged in the work of his/her profession. A faculty nember granted military
leave for extended active duty shall, upon campletion of the tour of duty, be
returned to employment without prejudice, provided an application for
re—aemployment is filed within six months following the date of discharge or

release frum active military duty.
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Following the receipt of the application for re-enployment, the Public Bmployer
shall have a reasonable time, not to exceed six months, to reassign the faculty
member to duty at the college. Compensation allowed during military leave shai,
be only as provided in section 115.14, Florida Statutes. Military leave shall be
countec as years of servic. for a maximm of four (4) years, but not as years of
service toward a continuing contract.

(11.5) Personal Leave Without Pay

A faculty member may be granted personal leave without pay at the discretion of
the Chief Executive Officer and at times and under conditions that will cause a
minimum disruption to operations of the Public BEmployer.

(11.6) Illness-in-line-of-duty Leave

Any faculty member shall be entitled to illness~in-line-of-duty leave when he/she
has to be absent from his/her duties because of a personal injury received in the
discharge of duty or because of illness from any contagious or infectious disease
contracted in connection with duty assignments. The following requirements shall
be observed:

A. Duration of leave and campensation. Leave of any such faculty members shall
be authorized for a total of not to e«ceed ten (10) duty days during any college
fiscal year for illness contracted fxam such causes as described above.

B. Claims. Any faculty member who has any claim for compensation while absent
because of illness contracted or injury incurred, us prescribed herein, shall file
a claim in the manner prescribed in section GA~14.453, state Board of Education
Rules, by the end of each month during which such absences have occurred. The
Public Bmployer shall approve such claims. and authorize payment o salary thereof,
provided that the Public Bmployer shall satisfy itself that the claim correctly
states the facts and that such claimant is entitled to payment in accordance with
the provision of this article.

It is agreed that the Public Bmployer, in order to satisfy itself that a claim
for illness-in-line-of—duty leave correctly states the facts and that such claim
is entitled to payment, may require a certificate of illness from a licensed
physician or from a county health officer attesting the jllness. The following

provisions shall also apply:

A. This provisior shall apply only to uncammon diseases such as meningitis and
scarlet fever and illnesses cammonly called “"childhood diseases" such as chicken
pox, mumps, measles, etc.

B. Claims for illness in the line of duty shall be approved and payment thereof
authorized upon determination that the faculty member came 1n contact with the
disease at his/her work location.

C. It shall be the r=sponsibility of the faculty menber to firmish conclusive
proof of his/her meeting the above stated guidelines.
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Failure to secure such a certificate or meet other requirenents will relieve the
Public Enployer frum payment of any claim for 1llness-in-line-if-duty. The Public
Bmployer may also require whatever additional facts are necessary in order to
satisfy itself that a claim for illness or injury was for illness or injury
received in the line of duty.

(11.7) Administrative Leave for Court Purposes

A. A faculty member who is summoned as a member of a jury panel shall be granted
administrative leave with pay, and jury fees shall be retained by the faculty
member. The Public Employer shall not reimburse the faculty member for meals,
lodging, and travel expenses while serving as a juror.

B. A faculty member subpoenaed as a witness, not involving litigation in which
he/she is a principal, shall be granted administrative leave with pay and any
witness fees shall be retained by the faculty member. The Public Erployer shall
not reimburse the faculty member for meals, lodging and travel expenses incurred
while serving as a witness.

C. A faculty member subpoenaed in the line of duty to represent the Public
Enployer as a witness or defendant shall not be granted administrative leave and
his apprearance in such cases shall be considered a part of his job assignment.
The faculty member shall be paid per diem and travel expenses and shall be
required to turn over to the Public Enployer any fees received from the court.

D. In no case shall administrative leave with pay be granted for court attendance
when a faculty member is engaged in personal litigation in which he/she is
principal; however, a faculty member may be granted vacation, personal or
emergency leave in such cases with the approval of the Chief Executive Officer;
and provided further, that a faculty member who is involved in litigation as a
result of action related to the carrying out of his/her official college duties
and responsibili*ies may be granted administrative leave with pay for court
attendance upon the approval of the Chief Executive Officer.

(11.8) Professional and Extended Professional Leave/Sabbatical

Definition - Professional leave is defined as leave granted to a faculty member to
engage in activities which will result in his/her professional benefit or
advancement, including earning of college credits and degrees, or that will
contribute to the prufession of teaching or to the benefit of the college.
Extended professional leave/Sabbatical 1- such leave extending for more than
thirty days. Professional leave or extended professional leave/Sabbatical
ordinarily will be initiated by the faculty menber and will be primarily for
his/her benefit, or that of the teaching profession, and only incidentally for the
benefit of the Public Employer.
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Kinds or types of professional or extended professional leave/Sabbatical:

A. A full-year extended professional leave/Sabbatical consists of leave for the
normal academic year, or two semesters, as defined by the wollege Calendar.

B. A semester extended professional leave/Sabbatical consists of leave for one
semester as defined by the College Calendar.

C. A sumer session professional or extended professional leave/Sabbatical
consists of leave granted for all or a portion (30 consecutive days or more) of
the summer sessions (two terms) as defined by the College Calendar.

D. Other professional leave is defined as leave for less that thirty (30) days.

Eligibility for leave:

A. For a full-year extended professional leave/Sabbatical only faculty holding a
continuing contract (or tenure) with four or more years of full-time experience at
Chipola Junior College are eligible.

B. For a semester extended professiocnal leave the eligibility is the same A
(aborre) .

C. For a sunmer session professional or extended professional leave all faculty
members are eligible.

D. All faculty members are eligible for other professional leave.

Campensation:

A. Up to a maximm of five days per academic year professional leave with full
pay may be granted. This does not apply to the sumer session.

B. For a sumer session professional or extended professional leave the
compensation is limited to one-half the contract daily rate or the cu-rent per
diem, whichever is higher. If the faculty member receives related outside
financial campensation other than travel pay, the cambined compersacion shall not
exceed 100% of the contract salary for full-time employment.

C. For a one semester extended professional leave/Sabbatical the maximm
campensation shall be 25% of the contract salary for full employment for Igg 177
days: for a two semester extended professional leave the maximum canpensation
shall be 50% of the ccrntract salary for full employment For I8¢ 177 days. 1If the
recipient receives related outside financial compensation shall . ot exceed 100% of
contract salary for full-time employment.

D. Professional or extended professional '2ave without campensation may be
granted at the discretion of the Chief Executive Officer.
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Other Considerations:
A. A faculty member receiving a full year or semester extcnded professional

leave/Ssabbatical with campensation as outlined above shall agree to return to the
College for two academic years for each year of leave grated and for one academic
year for each semester of leave granted. The recipiant shall sign a pramissory
note to the Public Employer to repay funds paid while on leave. If he/she elects
not to return after being granted leave, the note is due and payable. If the
recipient returns for employment as agreed, the note is cancelled.

B. Faculty members granted extended professional leave/Sabbatical shall be given
the same consideration as though on full time quty in all matters of seniority
except that the time on professional leave will not count as experience for salary
schedule purposes.

C. Faculty members receiving extended professional leave/Sabbatical have the
right o continue insurance and retirement benefits if they elect to do so and it
is agreeable to the insurance carrier.

D. Faculty members receiving leave shall file with the Chief Executive Officer a
plan for college study, professional travel or other approved activity. In the
event a person granted leave does not follow the plan submitted, financial support
will be discontinued and all funds paid shall be refunded to the Public Emloyer.
E. At the end of any period of extended professional leave/Sabbatical the faculty
member shall submit to the Chief Executive Officer an official transcript of all
college work pursued and/or a written report of professional travel or other
approved activities.

Limitations:

A. Professional leave with full pay shall not exceed five days per acaderic year.
B. No limit shall be placed on the number of days of which professional or
extended professional leave without pay may be granted.

C. The total number of faculty to whom professional or extended profassional
leave/Sabbatical may be granted shall be determined by the Chief Executive
Officer.

D. The maximum “h. t any full Year extended professional leave/Sabbatical may be
renewed or extend:d is once. This means that a faculty member granted leave for
one academic year or two semesters may be eligible for a renewal or extansion of
leave for a maximum of one additional year. In this case the recipient is
ineligible for any further extended professional leave.

E. After a faculty member has Leen granted extended professional leave for one
academic year or two semesters and leave is not renewed or extended for an
additional ycar he/she can become eligible for a second one after having been
employed full-tine subsequently for a periud of ff'\§a 80r more years,
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Authority to Grant Leave:
A. The Chief Executive Officer may at his discretion grant professional or

extended professional leave/Sabbatical subject to the limitations shown above and
Conpensation granted from available funds will be determined by the Chief
Executive Officer upon recammendations based on the internal procedures of the
Public Employer.

B. All applications for Professional or Extended Professional Leave/Sabbatical
must be submitted in advance of the intended absence to the Chief Execative
Officer or his designee for his consideration.

ARTICLE XII
SALARTES AND FRINGE BENFFITS

(12.1) Insurance

The parties agree that the Public Erployer will pay up to $974/9¢ $1,100.00 per
year to an insurance campany toward payrent of the single member premium on a
Public Employer approved basic hospitalization and medical group insurance plan
for each faculty member electing to avail himself or herself of the insurance
coverage. It is further agreed that the Public Brployer will pay the assessed
rate to an insurance campany as payment of a premium for $4,000.00 of term life
insurance coverage which is a part of the hospitalization and medical insurance
group plan approved by the Public Employer for each faculty member who elects to
avail himself or herself of the insurance coverage. TWE/Effedtivé/ddrés /ot /vt
MVérddé/ﬁMa(ZZ/hé/tMtaMdWJMé/ZW/ISSN

(12.2) Ssubstitute Pay

member's class or laboratory and that if the assigned instructor teaches for the
entire class or laboratory , :-iod(s), requiring attendance on campus in excess of
35 hours per week, he or she shall receive substitute pay based upon the hourly
rate for susstitutes as provided in the salary schedule which is a part of this
Agreement. Substitute pay will not be paid during exam week unless the regular
teacher 1s on leave and tle substituts is in charge. Alternatively, and :n lieu
of such corpensation, the faculty member may upon notification tu uie livision
chaimran, reduce his thirty-five hour oh—campus contractual responsibility by the
number of hours devoted to classroam substitution, completing such thirty-five

hours ot canpus.,
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It is further agreed that should the faculty member substitute for ten (10) class
periocs due to the consecutive absence of another faculty member, the faculty
member substituting she 1 be paid on the basis of the overload schedule as shown
in the salary schedule tor all substitution beyond the ten (10) class periods
referred to above. This means that should a faculty member substitute for fifteen
(15) class periods for another faculty member during a period of ccnsecutive
absences by the faculty member absent, he or she shall be: paid at the substitute
pay rate for ten (10) class periods or hours, and that he or she shall be paid at
the overload rate for five (5) class periods or hours.

It is also agreed that faculty members shall have the option of serving or noc
serving as substitute for pay. Should a faculty member be assigned to substitute
to the extent of merely checking the class roll or for periods of less than a €ull
Class or laboratory period, he or she will be entitled to no substitute or
overload pay.

(12.3) Salary Schedule

The partics agree that the faculty salaries will pe as per attached schedule

(Appendix A.)

(12.4) Academic Regalia
The Public Employer will provide appropriate academic regalia for faculty to
participate in graduation ceremonies.

(12.5) Fee Waivers

Dependents of faculty members upon application made by “hem, shall be considered,
along with others qualified under state law or regulation, for waiver of
matriculation fees for college credit and vocational courses, as well as for short
courses. The parties recognize that such dependents constitute a category of
students currently qualified to receive the benefits of such waivers and that they
shall be fully and fairly considered alony with the member of other categories so
qualified.

ARTICLE XIII
RIOPENER CLAUSE

It. is egreed that the Association or the Public Bmployer may initiate a reopening
Of negotidtions on salaries or insurance benefits for faculty only.
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The association nay initiate a reopening of negotiations by serving written notice
on the Public Enployer of intent to reopen negotiations no later than 30 days
after the close of the regular annual session of the Florida legislature. If the
Florida lLegislature, in Special Session, or the State Department of Education
allocates funds over and above that made available to the College at the end of
the regular annual session, the Association may initiate a reopening of
negotiations by serving written notice on the Public Enployer of intent to reopen
negotiations; however, if the additional funds are less than 2% of the original
allocation, the Association may not reopen ner utiations.
The Public Employer may initiate a reopening of negotiations on salary and
insurance benefits by serving written notice on the Association of intent to
reopen negotiations no later than 30 days after a notification by the Florida
State Department of Education that a greater than 2% reduction of allocation of
State funds to the Public Bmployer has been made for the current fiscal year. The
only funds subject to bargaining for salary or insurance benefits are those funds
deleted or held back by the State.
Bargaining under this provision shall commence within 30 days after the receipt of
the Notice to Reopen Negotiations.
The Public Enployer shall notify the Association within five working days after
official notification of allocation of State funds is received by the Public
Bmployer from the Division of Commmnity Colleges by providing the Association with
a copy of the official notification document.
This contract will be in effect until the lact day of Summer Session 11, 1987 9
with the exception of the following items which may be negotiated for the 1988487
1988-89 school year:

1. Salary and insurance items.

2. And a maximum of three recpener items and three new items for

the Bargaining Unit and three reopener items and three new items
for the Public Employer.

Negotiations shall begin within thirty days after service by either party of
written notice upon the other of its intent to reopen bargaining for the ensuing
year, which notice may be served at any time after March 1.

Reopening of negotiations during a school year on any other bargaining item or the
impact of any action taken under the provisions of this Agreement may be
instituted only with the mutual consent of the parties,

Otherwise, no provision of this Agreement will limit the rights of the Association
to bargain under Chapter 447, Florida Statutes.
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ARTICLE XIV

DURATION OF AGREEMENT

This Agreement shall be effective on the date of signing and shall remain in

effect through midnight on the last day of Summer Session II, 987 1989

when it shall terminate.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be signed in

their respective names by their respective representatives thereunto duly

authorized, as of KAdgviéy/6//198%/

FOR THE DISTRICT BQOARD OF TRUSTEES
CHIPOLA JUNIOR COLLEGE:

PRESIDENT

CHIEF NBEGOTIATOR

NEGOTIATOR

CHAIRMAN

FOR THE CHIPOLA FACULTY
ASSOCIATION, UFF NEA:

NEGOTIATOR

NBEGOTIATOR

CHIEF NBGOTIATOR

PRESIDENT
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APPENDIX A

FACULTY
SALARY SCHEDULE
CHIPOLA JUNIOR COLLEGE
"985/87 1987-89

The salary schedule is divided into two parts. Part I covcrs the basic school
year of two semesters and one summer term including 2I# 207 days. Part II covers
the period beyond. The schedule is further divided in the following categories:

A. An earned doctorate.

B. A master's degree with at least 90 graduate semester hours including a minimum
of 54 in the subject or administrative area, not more than 12 in junior college or
higher education, and not more than 24 in other education or non-subject work
(Rank I equivalent).

C. A master's degree with at least 60 graduate semester hours including a minimum
of 36 in the subject or administrative area, not more than 9 in junior college or
higher education, and not more than 15 in education or non-subject area work.

D. A master's degree and/or Rank II Florida Teacher's Certificate.
E. A bachelor's degree and/or iank ITI Florida Teacher's Certificate.

Within the categories described above, salaries are determined by the number of
years of teaching experience recognized and the type of contract. Vocational
Technical Faculty employed beginning with the 83-84 school year may substitute one
year for every year of work experience or a maxiram of ten years of recognized and
related work experience for teaching experience. Recognized and relevant work
experience is that experience acceptable to the Chief Executive Officer and/or his

designee.

Only graduate study completed prior to the first day of any contracted year will
be counted toward re-assignment of rank for that contractual year.
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SALARY SCHEDULE
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CHIPOLA JUNIOR COLLEGE FACULTY SALARY SCHEDULE

1987-88

SCHEDULE :

YEARS EXP:
0

1
2

10
11
12
13
14
15
16
17
18
19
20

27,470
27,850
28,230
28,610
28,990
29,370
29,750
30,130
30,510
30,890
31,270
31,650
32,030
32,410
32,790
33,170
33,550
33,930
34,310
34,690

35,450

25,470
25,850
26,230
26,610
26,990
27,370
27,750
28,130
28,510
28,890
29,270
29,650
30,030
30,410
30,790
31,170
31,550
31,930
32,310
32,690

33,450

23,970
24,350
24,730
25,110
25,490
25,870
26,250
26,630
27,010
27,390
27,770
28,150
28,530
28,910
29,290
29,670
30,050
30,430
30,810
31,190
31,950

22,470
22,850
23,230
23,610
23,990
24,370
24,750
25,130
25,510
25,890
26,270
26,650
27,030
27,410
27,790
28,170
28,550
28,930
29,310
29,690
30,450

19,470
19,850
20,230
20,610
20,990
21,370
21,750
22,130
22,510
22,890
23,270
23,650
24,030
24,410
24,790
25,170
25,550
25,930
26,310
26,690

27,450




II.

III.

APPENDIX A (CONTINUED)

CHIPOLA JUNIOR COLLEGE FACULTY SALARY SCHEDULE PART IT
SUMMER SESSION, OVER-LOAD, PART-TIME, SUBSTITUTE

Summer Session Salaries:

For full-time certificated instructional personnel employed by separate
contract for a second summer term.

A. Academic Division Faculty

1. For a six week or 30 day term: One-seventh of the amount shown for
10 1/2 months or 218 207 days.

2. For a period of employment of less than six weeks or 30 days:
Proportionate salary based on one above.

B. Vocational Division Faculty

1. For a second six week or 30 day term: One-seventh of the amount
shown for 10 1/2 months or 21§ 207 days.

2. For a period of employment of less than six weeks or 30 days:
Proportionate salary based on one above.

Over-Load Salaries: An over-load salary is defined as campensation for
an instructional assignment over and above that normally assigned
faculty members. Compensation shall be on the basis of points, as
defined elsewhere in the contract. Campensation per point as used

in assigning teacher loads shall be I28/8% 135.85 for the Fall and
Spring semesters and $68/61 74.04 per point for a Summer Term.

Part-Time Salaries: Regular, full-time certificated personnel who are
assigned part-time teaching or other duties for a Summer Term shall be
paid salaries in proportion to what they would be paid for full-time
duties for a Summer Term as shown above. This means that should a
regular full-time certificated person be assigned a 50% teaching load
or other duties for a Summer Term, he or she shall be paid 50% of the

Summer Term salary as shown above or 1/14 of the amount shcwn for 10 1/2
months or 21§ 207 days.




AFPENDIX A (CONTINUED)

IV. A, Substitute Teachers who are not regular full-time certjificated
bersonnel are paid on the basis of rank of Fiorida Teachers Certi-
ficate or proof of degree on file at the College. Employment for a
period greater than ten consecutive days will be at a daily rate;
for ten days or less, campensation will be on a class hour basis,
except in vocational classes where instruction is given on a clock
hour basis and the daily rate will be observed.

Rank or Certificate or Degree Rate Per
Class Hour

Ductor's or Master's Degree $10.00

Bachelor's Degree or Other $ 8.00

B. Regular or full-time certificated personnel who substitute for
other faculty members shall be paid rates per class hour as shown
above if they are assigned to substitute and teach for an entire
class period. However, if they substitute for more than ten (10)
class periods for an individual faculty member, they will be paid
on the basis of over-load salaries as shown within this schedule.

C. Inservice and Institute Stipends. The College is authorized to pay
stipends plus appropriate staff benefits for faculty participation
in Inservice activities and institutes beyond the normal duty
schedule.

D. The parties agree that each bargaining unit member shall receive

a special sigqning bonus in an amount equal to the difference

between the amount of salary accrued and/or paid for services

provided in the 1986487 1987-88 college year through 18/31/88,

September , 1987, and the amount which would have been accrued or

paid had the salary schedule herein approved been fully effective

during such term. TM/WMS/WIIM/#id/MﬁWtMM\dﬂINﬂM
///'////////////éd(tM/M%éﬂﬁ/téﬁuldx‘/édldz‘wcfﬁéﬂ/i#ﬁéd/iﬁ/ﬁ%é/wﬂt/dt/mt/
1111111111111111988/
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APPENDTX A (CONTINUED)

V. Retirement Bonus:

Beginning with the 1987-88 school year, a faculty rember who would be eligible
for the first time to retire under either State Retirement System shall have ten
(10%) percent of his annual salary, excluding supplements, added to his annual
salary provided that he, by March 1 of the school year prior to the year he first
becames eligible to retire:

A. Completes the necessary procedures through the personnel office.

B. Resigns effective at the end of the Fall, Spring, or Summer Session of
the school vear in which he/she élédts/¥d/yérivé/ first becames eligible
to retire.

C. A faculty member having duly canpleted steps one and two above may
change his/her retirement date to the end of an earlier session
provided he officially makes this change six weeks prior to the date
he/she plans to retire.

This sum will be paid upon retirement.
It is gificallx Mized that the above: benefits will be payable to an
loyee only 1 exercises his retirement rivﬂ% reag effective at
of irst year in s 2lig:ble for retirement,
under Florida Statutes and to begin m;teig to draw benefits,

Further, to be eligible to "retire" and fu-ther be eligible for the retirement
bonus, the following statutory requirements musv be met:

For the 1988-89 school . an 1 who has EmViWSlﬁ reached :g#lar

retirement age as listed below ma E ¥or the revirement S . Al
rovisions og the plan must be foﬁ% R he must tile Ey March 1, 1988.

Thereafter only those who reach retirement age for the first time are eligible.

A, Florida Retirement Systems (FRS) Florida Statute 121.021;

Member must meet one of the following:

1. "Completes 10 or more Years of creditable service and attains ihe
age of 62."

2. "Completes thirty (30) Years of creditable service, which may
include a maximum of four years of military service credit so
long as such credit is not claimed under any other retirement
system, regardless of age."

149

-53~




B. Teacher Retirement System (TRS) Florida Statute 238.07:
Menbers must meet one of the following:
1. To retire at the age of 60 upon the basis of a standard of service

of 35 years (this provision shall be known and referred to through-
out this chapter as Plan A); or

[ 8]
.

To retire at the age of 55 upon the basis of a standard of service
of 35 years (this provision shail be known and referred to through-
out this chapter as Plan B): or

3. To retire of the age of 55 upon the basis of a standard of service
of 30 years (this provision shall be known and referred to through-
out this chapter as Plan C); or

4. To retire after 25 years of service upon the basis of standard of
service of 25 years provided the member has reached age 50;
provided, further, however, that a member electing to retire under
this provision shall not be eligible to receive the benefits
allowed by (8) and (11)(f) (this provision shall be known and
referred to throughout this chapter as Plan D); or

5. At nomv.i retirement age which shall be age 60 for those persons
whose membership date or last renewal thereof occurred prior to
July 1, 1963, and 62 for those persons whose membership date, or
last renewal thereof, occurred on or after July 1, 1963 (this

provision shall be known and referred to throughout this Chapter
as Plan E).

Under Plan A through Plan E, any employee who has thirty (30) years of service
under TRS, regardless of age, would be eligible for the bonus.

It shall be the responsibility of each employee to determine eligibility for
retirement and to neet the requirements set forth above for collection of the
bonus.




APPENDIX A (CONTINUED)
FACULTY SALARY SCHEDULE SUPPLEMENTS

Beseball Coach

Cheerleader/S. - nals Sponsor

Newspaper Sponsor

Women's Basketball Coach

Theatre Director

VICA Advisor

-55-
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$815

$815

$815

$815




All class and office hours and location of same to total & minimr of 28 hours
academic and 30 hours for vocational faculty. List the remaining Jiscretionary
hours for a total of 35 hours by writing discretionary in the hour blocks.

Any change in discretionary hours is to be cleared with the appropriate dean in
the vocational division and the division chairman in the academic division.

TIME FIONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY REMARKS

7:50

8:45

9:40

10:35

11:30

12:25

1:20

2:15

3:10

4:05

6:30

List below your overload schedule
TIME MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY REMARKS

SIGNATURE OF DIVISION CHAIRMAN SIGNATURE OF INSTRUCTOR
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NAME OF FACULTY MEMBER EVALUATED:

APPINDIX C
APMINISTRATOR'S EVALUATION OF FACULTY MIBER

Exceeds
Expectaticns

Meets
Expectations

Below
Expectations

Insufficient
Information
for Evaluation

Personal Qualifications:

. Grooming

. Organizational Ability

. Responsibility

. Initiative

. Personal Professional Growth,

Development, and Involvement

. Perscnal Contributions to Institu-

tional Development

1I1.

Relationships:

. With Students

. With Peers

. With Administrators

. With the Community

III.

Professional Performance:

A. Knowledge of Professional Area:

B. Professional Performance
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APPENDIX C-]

Definitions of Evaluation Items at the level of "Meets Expectations”.
I.  Personal Qualifications:

A.

Greaming ~ The faculty member's general appearance and level of personal
care are appropriate to the perforiance of his/her professional duties.

Orgar :ational Ability - The faculty member demonstrates the ability in
perfoiming his/her professional responsibilities (planning and imple-
menting courses, participation in division or comittee meetii 1s or in
projects generated by these groups, etc.) to structure information,
materials, and/or the efforts of staff into a functional whole.

Responsibility - The faculty member demonstrates reliability in meeting
his/ber professional commitments as demonstrated by: (a) punctuality in
meeting with classes, committees, etc., (b) performing assignments (for
camittees, division, etc.) as pramised, and (c) showing sound judgment
in decisions related to professicnal responsibilities.

Initiatave - The faculty member demonstrates the ability to bgin and
follow through with plans or tasks relevant to the performance of
his/her professional duties in a self-motivatei manner.

Personal Professional Growth, Development, and Involvement

The faculty member has demonstrated his/her cammitment to personal
professional growth, development and involvement by performing at least
three of the following, which has been verified by required evidence
submitted to the administrator performing the evaluation:

1.  stays abreast of current developments in subject area by attending
professional meetings (unless institutional travel funds and
sanction are not available).

2.  Reads professional journals, incorporating important research and
information in course material.

3.  Strives to improve teaching by observing other teachers, parti-
cularly those with local, regional, and national reputations as
outstanding teachers.

4.  Incorporates expe.imental, imaginative, and innovative techniques,
as well as thosé w.th proven merit, in an effort to improve
teaching effectiveness.

5.  Attends workshops, seminars, and other other professional meetings
dealing with effective teaching, new technology, or research
relating to learning and teaching (unless institutional travel
funds and sanction are not available).

6. Contributes to local, state, and regional professional organiza-
tions through memoership and active participation,
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7.  Has enrolled in graduate courses in subject area, and/or in
teaching techniques, ideally as part of a personal plan for
professional development.

8.  Fncourages scholarship through informal discussions with colleagues
or through formal presentations on canpus or in the cammnity.

9. Contributes to the cultural, intellectual and civic life of the
campus and the community through presenting or attending public
lectures, performances, exhibits, seminars, workshops, or other
activity of professional value.

F.  Personal Contribution to Institutional Development
The faculty member has demonstrated his/her commitment to the institu-
tional development by performing at least two of the following, which
has been verified by required evidence submitted to the administrator
performing the evaluation:

1. Accepts assignments on established comittees and performs
camittee work with a professional attitude and professional
conduct.

2. Contributes time and talents in dealing with problems which effect
institutional image, stability, growth, or general welfare.

3.  Accepts the sponsorship of campus student organizations and/or
assists in the development of student participation in campus
activities.

4. Demonstrates concern fcr faculty welfare, development, and
professional growth through participation in campus professional
organizations.

5. Farticipates actively in studant recruitment and retention, con-
tributing time and talent c. the implementation of institutional
plans in either or both areas.

6. Participates in the development and evaluation of curricula,
programs, or activities through membership on task forces,
cammittees, or other organizations charged with evaluation respon-
sibilities,

II. Relationships:
The taculty member's relationships with the groups listed should be good
"working relationships:, characterized by mutual respect and cooperation.

The faculty member is encouraged to serve his/her carumity in ways he/she
deems appropriate.
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III. Professioncl Performance:

A.

Knowledge of Professional Area - The faculty menber, through study and
experience, has acquired an understanding of the content of his/her
professional area.

The faculty member demonstrates the ability to impart professional know-
ledge in an effective manner. For instructional faculty, criteria to be
considered include the following:

1. Prepares and distributes course syllabus which is a thorough out-
line of course requirements in terms of student performance
assignments, and procedures, during the first week of class.

2. Uses class time effectively by preparing and executing lesson
plans.

3.  Grading practice is explained in advance and app.ied consistently
and fairly.

4. Examinations and other student evaluations are reasonable in length
(not impossible to camplete in allotted time) .

5. Examinations and other means of student evaluation relate to
student performance cbjectives.

6. Audio~visual aids and other instructional materials are relevant
and meaningful, and are used effectively.

7. Explanation of material is thorough, interesting, and understand-
able.

8. Students' questions and discussions of course material are welcomed
encouraged, and satisfied with appropriate answers and responses.

9. The dignity of every student is respected. The instructor does not
embarrass, harass, or belittle students.

10. The atmosphere in the classroom is not tense or frantic, but
relaxed and conductive to learning.

11. The instructor is enthusiastic about the subject matter and
generatec interest and enthusiasm for learning.

12. The instructor uses no abusive or ocbscene language during class.

13.  The instructor does not use the classroom as a forum for airing
personal problems, political or religious views, grievances, or
other matters irrelevant to the course subject matter.

14. The instructor accepts differences of opinion rationaliy and with
tolerance.

15. The instructor is available to help students with course subject
matter outside regular class time, and willingly schedules time for
this purpose when students request assistance,
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APPENDIX C-2

CLASS OBSERVATION FORM

Discuss the instructor's degree of clarity in (a) explaining, (b) guestioning
and (c) responding to questions.

Did he/she seem well prepared (content and organization) ?
What, if any, teaching or instructional aids (A/V, etc.) were used?

éould this particular class have been more effective if aids, or more aids,
had beer used? If so, describe.

What were the most cutstanding features of this class?

Cament on the instructor's instructional style as exhibited in this class.

What conments or suguestions for improvements would you make?
(Try to make one constructive suggestion, )
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APPENDIX E

OFFICIAL GRIEVNICE FORM

NAME
DEPARTMENT ASSIGNIENT
HOME ADDRESS HQME PHONE

LEVEL ONE

A, DATE CAUSE OF GRIEVANCE OCCURRED

B. RELATES TO ARTICLE(S)

OF OONTRACT

C. STATEME.WT OF GRIEVANCE:

D. RELIEF SOUGHT:

Signature of Grievant

DISPOSITION BY IMMEDIATE SUPERVISOR

Signature

cc: Aggrieved Person
Appropriate Dean or Administrative Officer 1 66
President
Association -69-




APPENDIX E (CONTINUED)

LEVEL TWO
DISPOSITION

Appropriate Dean or Date
Administrative Officer

LEVEL THREE

DISPOSITION

President Date-
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PREAMBLE

This Agreement 1s made and entered into by and between the District
Board of Trustees, Edison Community College, hereinafter referred to as
the Public Employer, the Board, or the College, and the Edison Community
Ccllege Faculty Federation, Local 3513, affiliated with FEA/United, AFT,
AFL-CIO, hereinafter referred to as the Union or ECCFF. This Agreement
entered into through negotiations in good faith, and specifying those
agreements reached on terms and conditions of employment, with approval
and signature by both parties, shall be effective as of November 19,

1986, and shall remain in full force and affect until June 30, 1989.
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ARTICLE 1.
RECOGNITION

The Board recognizes the Union as the exclusive bargaining agent
for all full-time personnel on the faculty salary schedule to include
(1) teaching :aculty, (2) counselors, and (3) Learning Resources facul-
ty, 411 of whom shall be hereinafter collectively referred to as faculty
unless otherwise specified. '

Recognition of the Union shall continue as long as the Union
remains the certified bargaining agent for the faculty.
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ARTICLE 2.

GENERAL PROVISIONS

2.1 SEVERABILITY - If any provision of the Agreement or any
application of this Agreement to the parties is held to be contrary to
law, or State Board of Education Rules, then such provision or applica-
tion shall not be deemed valid, except to the extent permitted by law or
regulations. All other provisions or applications shall continue in
full force and effect until termination of this Agreement.

2.2 WAIVER CLAUSE - Failure to either party to require performance
by the other party of any provision herein shall in no way affect the
requirements of the parties to perform at any time thereaf*»r, nor shall
any waiver of an alleged breach of any prc.,ision herein be taker or held
to be a saiver of said provision thereafter,

2.3 TOTALITY OF ENTIRE AGREEMENT - The parties agree that during
the negotiations which resulted in this Agreement, the Union had the
unlimited right and opportunity to present demands and proposals with
respect tc ,ay and all matters lawfully subject to collective bargain-
ing, and that all of the understandings and agreements arrived at
thereby are set forth in this Agreement and that it shall constitute the
entire and sole agreement between the parties for its duration.

Therefor:, the Board and the Union during the term of this Agree-
ment, voluntarily and u qualifiedly waive the right, and agree that the
other shall not be obligated to bargain collectively with respect to any
subject or matter, whether or not referred to or covered by this Agree-
ment, even though such subject or matter may not have been within the
knowledge or contemplation of the parties at the time they negotiated or
signed this Agreement.

2.4 NON-DISCRIMINATION -- The Union and the Board agree that they
shall abide by all federal and state laws concerning discrimination.
Neither the Board nor ttre Union shall discriminate against any faculty
member for membership or non-membership in the Unicn,
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ARTICLE 3.

NO~-STRIKE AND NO LOCK-OUT

Section A. The Union, 1its officers, agents, members, and the
bargaining unit employees covered by this Agreement all agree that they
will not commit, condone, aid, or abet any act that interferes with the
College's operations or the performance of the College's official
business, including, but not limited to strike, sit-down, slow downm,
sympathy strike, picketing, employee demonstrations, stoppage of work,
or boycott. Such groups and persons further agree that they will,
individually and collectively, take all affirmative action within their
power to prevent and stop any act that occurs in disregard of this
commitment.

Section B. The Board agrees that it will not rause a lockout of
bargaining unit members during the 1life of this Agreement. It 1s
understood and agreed that lockout means a voluntary, complete cessation
of College operations for the sole purpose of bringing econoaic hardship
to bear on the members of the bargaining unit.




ARTICLE 4.
ECCFF RIGHTS

4.1 DUES DEDUCTION

Section A, The College will deduct and remit dues to the Union
when authorized on the form included in Appendix A to this Agreement.
Such authorization 1is revocable by the bargaining unit member upon
thirty (30) days notice in writing to both the College and the Union.
Authorization for deduction must be received by the College ten (10)
working days prior to the payroll payment date. The College will mail a
check covering dues deducted from the bargaining unit members and an
itemized statement thereof to the Unio no later than ten (10) working
days following the end of the payroll p .ciod.

Section B. An annual service fee of One-Hundred Dollars ($100)
shall be paid to the College by the Union for processing the payroll
dues deductions for Union dues. This service fee shall remain in effect
for the duration of this Agreement and until a successor agreement is
ratified by both parties. This annual service fee shall be deduct:d by
the College in a lump sum from the amount of dues remitted to the Uaion
from the April payroll period.

Section C, The Union shall officially certify to the College no
later than June 15 each year the percentage to be used in calculating a
bargaining unit member's Union dues for the succeeding fiscal year.
This certified percentage will appear in the second line of the second
paragraph of the Dues Deduction Authorization {Appendix A) when the
bargaining +nit member signs the authorization. Appendix A 1is hereby
incorporated into and made a part of this Agreement.

Section D. The Union shall hold the Board harmless against any
claim, demand, or any form of liability arising from any action taken or
not taken by the College, its members, officials, agents, or representa-
tives in complying with the A.‘ticle or in reliance upon any notice,
letter, or written authorization supplied to the College pursuant
hereto.

4.2 USE OF FACILITIES, EQUIPMENT, ETC.

Section A. In accordance with Florida Statute §447.509, no faculty
member shall miss any class or fail to perform any official duty in
order to attend a Union meeting or attend to Union business. Faculty
offices and other work reas may not be used for Union meetings or Union
business. For purposes of the regular monthly Union meetings, the firat
Tuesday of each month from 12:30 to 2:00 p.m., the Union may reserve &
classroom on either a month-co-month or a fiscal year basis through the
Office of the Vice President for Academic Affairs.
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For other Union meetings, the Union may also use the College's
classrooms on a space-available basis, by utilizing the standard reser-
vation procedures of the College.

Section B. The Union may place Union materials in the individual
mailboxes of faculty members, so long as a copy of all materials thus
distributed 1is supplied concurrently to the President and to the
Executive Vice President. The Union 1s expressly forbidden from
utilizing che College mail service, College equipment, College
personnel, and/or College materials, except as provided in Section D. of
this Article.

Section C. The College will maintain exclusively for Union busi-
ness one bulletin board in a location determined by the College. The
Union may not have access to any other campus bulletin boards.

Section D. The Union may use the College duplicating services for
photocopying at the same rate Per page charged to any College employee
requesting duplicating services for private purposes and ip accordance
with standard procedures for same.

Section E. The Union agreas that all posted materials and mate-
rials placed 1in faculty mailboxes will be confined tc official Union
business and restricted to the following: notices of Union meetings,
notices of Union elections or appointments, notices of Union
recreational or social affairs, results of Union elections, Union news.
Such postings and distribution must have Union approval as indicated by
the signature of the Union President or designee on the materials posted
and/or distributed. The College reserves the right to remove from the
bulletin board and mailboxes any material which does not conform to
these provisions or which 1is controversial or potentially disruptive.

4.3 ACCESS TO INFORMATION

In accordance with Chapter §119, upon written request to the
administrator having custody of the public records being sought, public
records will be made available to the Union for inspection within two
(2) werking days of receipt of the written request and during duty days
and duty hours of the office maintaining the record. Should the Union
submit a written regrnest for a Copy or copies of such public records,
the Union will be charged for the actual costs per page provided the
Union, such copies to be provided to the Union within two (2) working
days of receipt of the written request. T.e actual costs per copy will
be determined by the custodian of the records.
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ARTICLE S5,

PUBLIC EMPLOYER RIGHTS

Except as limited by the specific and express terms of this Agree-
ment, the Public Employer hereby retains and reserves unto itself all
unilateral rights, powers, authority, duties, and responsibilities
conferred upon or vested in it by Chapter §447.209, Florida Statutes, or
other applicable Florida and federal ocatutes, and State Board of
Education Rules. These unilateral rights include, but are not limited
to, the right to determine the purpose, mission, objectives, and poli-
cies of the College; to determine the racilities, methods, means,
equipment, procedures and personnel require' to conduct the College
programs; to administer the personnel system of the College, including,
but not limited to, the recruitment, selection, appointment, evaluation,
training, retention, promotion, assignment and discipline, suspension,
demotion and discharge of faculty (except as modified by this Agree-
ment); to dirict, supervise, schedule and aesign the work force; t>
establish standarde and criteria for performance; to maintain the
discipline and efficiency of the faculty and operation of the College;
to determine the means and methods of instruction; to determine the
grading system and courses of instruction; to provide for athletic,
recreational, and social events for students and the College district;
and to take whatever actions may b: necessary or appropriate to carry
cut the mission of the College. 1lhe parties ugree that all customary
and usual rights, powers, functions and authority possessed *y the
Public Employer, whether exercised or not, are vested in the Board and
the Board shall continue exclusively to exercise such powerz, duties and
responsibilities, during the period of this Agreement. In carrying out
its powers, duties, and responsibilities, the Public Employer mey
utilize committees, and/or other bodies In a consultative fashion 1f it

80 chooses.
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ARTICLE 6.

FACULTY RIGHTS

6.1 ACADEMIC FREEDOM ~ The faculty and Board of Trustees at Edison
Community College recognize that the attainment of the objectives of the
College is dependent upon a prevailing atmosphere of academic freedom.
Members of the faculty are entitled to academic freedom as defined by
the follcwing principles:

(1) A faculty member is entitled to full freedom of inquiry and of
communication, subject to the adequate performance of other
academic duties. In the classroom he/she is free to discuss
the subject, but he/she should be careful that any controver-
sial matter is relevant to the subject. While he/she has the
right and responsibility to recommend teaching materials, the
faculty member has the duty of suggesting materials that are
among the best available, germane, and in good taste.

(2) A faculty member is a citizen, a member of a learned profes-
sion, and an officer of an educational institution. When
he/she speaks or writes as a citizen, the faculty member
should be free from institutional censorship or discipline,
but his/her special position in the community imposes special
obligations. As a person of learning and an educational
officer, the faculty member should remember that the public
may judge his/her profession and the institution by his/her
utterances. The faculty member should make every effort to
indicate that he/she is not an institutional spokesperson.

(3) A faculty member also has an obligation to uphold the search

for truth and the dissemination of knowledge which are impor-
tant for the maintenance of a free society.

6.2 TEACHING FACULTY WORKLOADS

Section A. A teaching faculty member is defined as a Board
employee who, by virtue of a Board-established position and job
description. devotes fifty percent (50%) or more of his/her required
workload to classroom instiuction

Section B. In addition to the duties and responsibilities detailed
in the Board-determined Job description for full-time teaching faculty,
each teaching faculty member is responsible for a minimum of thirty-six
(36) instructional hours and a maximum of thirty-nine (39) instructional
hours per ten-month contract period. These required teaching loads
shall be assigned as follows:
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(1) The teaching faculty member will normally be assigned fifteen
to sixteen (15-16) instructional hours for each of the Fall
and Winter Sessions and six to seven (6-7) instructional hours
for each of the Spring and Summer Sessions.

(2)

(3)

With administrative approval, the teaching faculty member may
arrange to complete his/her total ten-month instructionel
requiremeat in a different time frame and/or in a different
format. Teaching faculty members shall communicate their
interest in writing to the respective supervisor by December
lst each year.

Bacause of the unigue nature of certain courses « «d/or
programs, a Division Dean may require the teaching faculty
member to completa his/her ten-month instructional hours
requirement in a different time frame and/or in a different
format.

Section C. An instructional hour is an artificial unit which does

not necessarily ccrrespond to either credit hours or contact hours. For
purposes of calculation of instructional hours, the following will be

used:

(1)
(2)

(3)

(4)

(5)

(6)

)]

Lecture dours--One instructional hour equals one lecture hour.

Engineering Labs --One instructional hour equals one and
one-ha:f lab hours.

Physical Educ ' .on Activity Classes--Beginning with the Summer
Session, 1987, one instructional hour equals 1.25 activity
hours.

Language Labs, Art Studio hours, and Secretarial Science Labs
(instructor not always present)--One instructional hour equals
three lab hours.

Privatc music lessons--One instructional hour equals one and
one-half hours of private iessons.

Instructor sunervised labs 1in Art, Astronomy, Frontier: of
Science, Nursing, Emergency Medical Technology, Respiratory
Therapy, Biological Sciences, Chemistry, Electronics, Physics,
and Geclogy (instructor always present)--One instructional
hour equals one lab hour.

Coaching duties-~When coaching duties are assigned to a
full-time teaching faculty member, such duties are to be
equated with instructional hours for workload purposes. Such
duties 111 be conducted curing the Fall and Winter Sessions
onlv, 1in accordance with the following instructional hour
equivalents-
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{a) Basketball, Volleyball,
Softball & Baseball = five (5) instructional hours each.

(b) Golf & Tennis = three (3) instructional hours each.

(7) In courses involving required student field experierce,
practica, or interaships--One 1instructional hour will be
avarded the faculty member for the one required classroom hour
per week. Fur every eight (8) students supervised by the
faculty member (or major fraction thereof) the faculty member
will receive one additional instructionel hour.

Section D. An instructional overload for a teaching faculty member
is defined as 1instructional hours carried by the faculty member in
excess of the normal teaching workload specified in Section B.(1) of
this Article. A faculty member 1s not required to accept an overload.
Should a faculty member accept an overload, all of the following rules
and procedures shall apply:

(1) For either the Fall or Winter Session, a faculty workload o<
seventeen (17) instructional hours will generate a two (2)
instructional hour overload.

(a) For each instructional hour carried beyond saventeen (17)
instructional hours, the faculty member will receive
overload pay for ome (1) overload hour.

(b) The maximum faculty workload is twenty-two (22) instruc-
tional hours for the Fall or Wiater Session, and any
instructional hours beyond twenty (20) must have the
specific approval of the Vice President for Academic
Affairs,

(2) For either the Spring or Summer Session, a faculty workload of
eight (8) instructional hours will 8enerate a two (2) instruc-
tional hour overload.

(a) For each instructional hour carried beyond eight (8)
instructionel hours, ¢} faculty memter will receive
overload pay for one (1) overload hour,

(t) The maximum faculty workload is twelve (12)
instructional hours for the Spring or Summer Session, and
any instructional hours beyond ten (10) must have the
specific approval of the Vice President for Academic

Affairg,

(3) Any departure from the workload assignments under Section
B.{2) or (3), of this Arcticle will automatically result in the
cancellation of such workload assignments. In such cases, the
faculty member's workload will be reassigned in accordance
with Section B.(1), of this Article, An  end-of -year
reconciliation of workload shall occur for the faculty member,
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whereby any overload monies due will be pald out at the end of
the faculty member's contract.

Section E. The faculty member may also be paid for Supplemental
Instructional Hours on a per-contact-hour basis for the instruction
beyond the faculty member's required teaching load. Supplemental
Instructional Hours is defined as instruction in a credit course of a
short-term nature for less than a full term ard for less than the full
course. A faculty member 1is not required to provide Supplemental
Instructional Hours. However, should a faculty member choose to provide
Supplemental Instructional Hours, all of the following policies will

apply:

(1) Supplement=l Instructional Hours will be determined cn a
contact hour bagis.

(2) Supplemental Instruct'onal Hours will be paid on a contact
hour basis in accordance with the Supplemental Instructional
Hour pay scale, .

Section F. The basic contract for teaching faculty e. loyment will
be one hundred ninety-three (193) duty daye, each such individual
contract period to cover either Summer, Fall, and Winter Sessions, or
Fall, Winter, Spring Sesasions. A teaching contract of a different
length from that specified in this section may be offered at the option
of the College to a faculty member in terms of specific program needs,
and accepted at the discretion of the faculty member.

Section G. Duties and hours different from those specified 1n
Sections A.-F. of this Article ma/ be assigned to teaching faculty in
the Learni..g Assistance Laboratory, as required by the special needs of
the Learning Assistance Program. The specific duties and hours of such
assignments will be determined by the College and spelled out in a
contract letter to each Learning Assistance faculty member.

Secticn H. The Board retains the unilateral right to require
unique or special contracts which are different in one or more aspects
from the provisions of Sections A.-G. of this Article, in any or all of
the follnwing types of instances:

(1) Vhere th¢ “aculty member's position is funded (in whole or in
part) by giants, financial gifts, categorical funding, or
cooperative ventures/agreements with other agencies and/or
institutions.

(2) Where enrollment in a program or group of courses has de-
creased to the point where, ip the opinion of the Coilege, a
reduction in that program or group of courses becomes neces-
sary. In such &n instance, the faculty member whose contract
is to be changed will be given notice of such impending change
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no later than February 1, preceding the fiscal year whep the
change 1s to occur, unless a later notification deie 1is
mutually acceptable.

New courses, new instructional programs, or new instructional
ser ices instituted by the College involving new faculty
positions.

Where, in the opinion of the College, a different teaching
approach or structure or arrangement is to be utilized in
order to satisfy the program or instructional service needs of
students. In such an 1instance, the faculty member whoce
contract is to be changed will be given notice of such impend-
ing change no later than February 1, preceding the fiscal year
when the change is to occur, unless a later notification date
is mutually acceptable.

(5) Specific mandates from the State Legislature or by a control-
ling state agency.

The Board also retains the unilateral right to offer a unique or
special contract in order to provide an instructional support service,
which would be performed above and beyond the faculty member's usual
contracted services to the College. In such an instance, the offer of a
special or unique contract may be accepted at the discretion of the
faculty member,

The specif.c terms and conditions of all unique or special con-
tracts will be determined by the College in view of program or service
needs and delineated in a special contract J~tter to each appropriate
faculty member.

6.3 NON-TEACHING FACULTY WORKLOADS

Section A. A non-teaching faculty member 1is defined as a PBoard
employee who, by virtue of a Board-established position and job descrip-
tion, devo~es less than fifty percent (50%) of his/her required workload
to classroom instruction (e.g., counselors, Learning Resou: :es faculty).

Section B. The basic contract for non-teaching faculty employment
will be as follows:

(1) Charlotte and Collier Center Counselors and Learning Resources
Faculty--two hundred twenty-eight (228) duty days. The
appropriate supervisor may assign a maximum of twenty (20) of
these days to each of ilese faculty from the College's
twelve-month duty day calendar.

(2) Fort Myers Campus Counselors:
(a) For the 1986-87 fiscal year--one hundred ninety-three

(193) duty days. However, supplemental duty days shall
be required of these counselors, and shall normally be
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shared on a counselor-oreference basis. Should, 1in the
opinion of the College, the counselo~-preference sharing
of supplemental duty days not produce the duty days
needed, the College shall assign equally among the
counselors the specific supplemental duty days to be
worked, up to a maximum of twenty (20) such days per
counselor per fiscal year. These supplemental duty days
may be from the nine-month, ten-month, eleven-month,
and/or twelve month duty day calendar(s).

(b) For the 1987-88 fiscal year--one hundred ninety-three
(193) duty days. However, up to a maximum of twenty (20)
supplemental days shall be required of each of these
faculty per fiscal year. These supplemental duty days
shall be assigned by the appropriate supervisor and may
be from tae ten-month, eleven-month, and/or twelve-month
duty day calendar(s).

(c) Beginning with the 1988-8$ fiscal year, two hundred
twenty-eight (228) duty days. A maximum of twenty (20)
of these duty days for each faculty member may be
assigned by the appropriate supervisor F‘rom the College's
twelve-month duty day calendar.

(3) All other non-teaching faculty--one hundred ninety-three (193)
duty days.

(4) Non~teaching faculty members are not required to accept
contracts for more or less duty days than specified in this
Section, (1) through (3), directly above.

Section C. The normal work week for non~teaching faculty shall be
thirty-seven and one-half (374) hours (exclusive of lunch and dinner
periods), and the normal work day shall be seven and one-half (73}) hours
(exclusive of lvnch and dinmer periods). However, the specific hours of
the day and days of the week to be worked by each faculty member shall
be agsigned by the appropriate area supervisor in accordance with the
tasks to be performed and the faculty wember's job description. Within
non-teaching work areas where the taske to be performed allow flexibil-
ity for the scheduling of non~teaching faculty work hours, the area
supervisor will consider the faculty member's input as the work schedule
is developed. When the non-teaching faculty member's work schedule
concerns or recommendations cannot be alleviated or met, the reason(s)
will be communicated to the faculty member. Upon request, tte reason(s)
will be given in writing.

Section D. During the processing for original employment, each
non-teaching faculty member will be provided a current job description
specifically tailored to the position occupied. This job description
way contain the specific hours and days to be worked. In such cases,
the cousultation privileges in Section C. of this Article ao not apply.
The non-teaching faculty member shall be evaluated annually on the basis
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of the faculty member's performance as required by his/her job descrip-
tion in effect at the beginning of the faculty member's contract year to
be evaluated.

Section E. Special program/servics demands may require nonteaching
faculty members to work hours in excess of those specified in Section C.
of this Article. Such additional hours shall be at the discretion of
the immediate supervisor, and shall bs exclusive of lunch and dinner
hours. Such additional required hours of work shall be counted and
recorded by the immediats supervisor as compensatory time, to be taken
and used by ths faculty member at times specifically approved by the
immediate superviscr aftsr consultation with the faculty member.

Accumulated compensatory time shall be taken as expeditiously a3
possible, and must be taken within one (1) calendar month from the date
such time is earned. In no case will accumulated compensatory time be
alloved to exceed fifteem (15) hours at any given time. Accumulated
Compensatory time shall be taken within the same annual contract period
in which it 1is earned and shall not be carried forward to the next
annual contract period.

Section F. A non-teaching faculty member may be asked to teach a
credit class or classes in their area(s) of expertise outside of or
beyond the required thirty-seven and ons-half (37}) hour work week. The
non-teaching faculty member is not required to accept such a teaching
assignment. Should the non-teaching faculty member accept such a
teaching assignment, both of the following will apply:

(1) For each instructional hour taught beyond the required thirty-
seven and one-half (37}) hour work week, the non-teaching
faculty member will receive overload pay for ome overload
hour.

(2) The wmaximum teaching overload for a non-teaching faculty
member is four (4) instructional hours.

6.4 FACULTY CONTRACTS

Section A. Faculty members will seek to qualify for and the Board
will grant continuing contracts in accordance with the provisions of the
State Board of Education Rules 6A-14.411 and 6A~14.412,

Section B. Faculty members on annual contract whose contracts are
not to be renewed will be notified in writiug by the Board's agent not
later than February 1, each year,

Ssction . A Faculty Contract Recommendation Form will be
completed for review by ths faculty member prior t» January 10, each
year. Tnis form will contain in summary format the supervi-or's
cecommendations concerning the contract/employment status, salary
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status, and contract period for the faculty member for the succeeding
year. The faculty member will have five (5) working days to review this
form, discuss its contents with his/her supervisor, sign the form,
append any comments, and return it to his/her supervisor.

6.5 EMPLOYMENT OUTSIDE THE COLLEGE - The Union and the College
recognize that the faculty member is responsible for the full and
complete performance of all duties and responsibilities pertinent to
his/her position at the College. Edison Community College faculty may
be employed part-time outside the College provided:

(1) That such part-time work does not interfere with the assignel
duties and resp.nsibilities of the employee or with the
efficiency or production of the employee at i.iie College as
determined by the immediate supervisor;

(2) That the official connection of the emp’oyez with the College
is not used by the employee to obtain such part-time

employment;

(3) That the employee file (on the appropriate College form) with
his/her 1immediste supervisor notification of the employee
engaging in part-time outside employment; and

(4) Notification of part-time outside employment must be filed
prior to start of such employment with the employee's immedi-
ate supervigsor. It is understood that such notification 1is

not for purposes of approval.

6.6 COPYRIGHTS AND PATENTS

Section A. The College shall hold all copyright, ownership, and
petent rights to all products produced while a faculty member is
fulfilling his/her contractual obligations to the College and/or when
College facilities, materials, equipment, time, or money are involved
and/or used.

Section B. A faculty member may hold all copyright, ownership, and
patent rights to all products that he/she produces provided the products
were the results of the faculty member's independent labors.

6.7 SALARY PAYMENT SCHEDULE

Section A. 1l-Munth Faculty Members--Twelve (12) equal monthly
payments on the last working day of each month, except that in December
the salary payment will be made on the last faculty duty day prior to
the Christmas recess.
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Section B. 10-Month Faculty Members-~(Fall, Winter, and Spring
Contract Period). Ten (10) equal monchly payments on the last working
days of September through June, with the tenth payment on the last
faculty duty day in June, except that in December the salary payment
will be on the last faculty duty day prior to the Christmas recess.

Section C. 10-Month Faculty Members--(Summer, Fall, and Winter
Contract Period). Ten (10) cqual monthly payments on the last working
days of July through April, with the tenth payment on the last faculty
duty day in April, except that in Deceuber the salary payment will be on
the last faculty duty day prior to the Christmas recess.

Section D. 1In the case of a faculty member who is discharged or
who resigns prior to the completion of his/her contract, final salary
payment will be made immediately following certification by the supervi-
sor and the Business Office that all the employee's obligations to the
College have been completed or resolved, said certification to take
place as soon as possible following the employee's last duty day.

Section E. Overloads--On the regular instructional payday for each

month for all instructional hours earne¢ during the month.

6.8 FACULTY APPEARANCE BEFORE THE BOARD OF TRUSTEES - Anv faculty
member may submit to the President in writing an item to be placed on
the agenda of the Board of Trustees meeting for the purpose of express-
iug personal or collective faculty viewpoints provided:

(1) The written request is received by the President at least ten
(10) working days prior to the scheduled Board meeting;

(2) The written requeet specifies the subject to be discussed;

(3) The subject to be discussed is not a proper subject for
collective negotiations;

(4) The subject to be discussed is not subject to the Grievance
Procedure, a2 described in Article 8;

(5) The maximum time allo-ed for presentation of views on any one
subject shall be five (5) minutes (the time 1limit for the
discussion of the item may be (xtended by the Board); and

(6) The number of subjccts to be discussed would not preclude the

expeditious consideration of other items on the agenda by the
Board.
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6.9 ATTENDANCE AT UNION MEETINGS

Secrion A. The College shall not grant temporary duty assignment
for a faculty member to attend Union affiliate meetinga or to partici-
pate in any Union activities. Neither will the College bear auy expense
for faculty attendance at such meetings or participation in such
activities.

Section ). Any faculty member desi-lng to attend Union affiliate
meetings o. to participate in Union activities during College prescribed
duty days and duty hours for that faculty member shall be reqguired to
obtain thr writusu approval of the appropriate supervisor for a leave of

absence v.itlout uay.

Seccion ' C. As an exception to Section B., above, any faculty
member desiring to attend Union affiliate meetings or to participate ?-:
Union activities during College prescribed duty days and Guty hours for
that faculty member may utilize & maxizmum of two (2) days personal leave
per fiscal year, such leave to be charyeable to ‘accumulated sick leave
in accordance with appropriate Boa~d Rules. Such absence must have
prior approval of the immediate supervisor and provisions must be made
for appropriate coverage of the faculty member's duties and
responsibilities during the intended absence.

6.10 SAFETY - If a condition exists which a fazulty member feels
reprasents a violation of safety, health rules, or regulations, or which
presents an unreasonable hazard to persons or property, it ehall be
communicated to his/her immediate supervisor or the supervisor's deeig-
nee. The immediate supervisor will repor: this alleged violac.ion on the
College Maintenance Request Form. ziving the corrective actior requested
and the recommended action priority. Such corrective action as deemed
appropriate by tiie Ccliege shall be implemented.

6.11 COPIES OF AGREEMENT - The College will provide omne copy of
. this Agreement one time to each member of th: Bargaianing unit free of
charge. In addition, the Col’sge will provide five copies of thias
Agreement to the President of the Union's local chapter free of charge.

6.12 FACULTY OFPICES - The College will provide each faculty

member with office space to the extent such space is available within
the College. All faculty office spaces will be equipped with at least
one (1) desk, ctwo (2) chairs, one (1) two-drawer file cabinet, and one

(1) book storage area.




6.13 RELJCTION OF FACULTY

Section A. Any systematic reduction of the total number of faculty
members within the bargaining unit shall be made in accordance with
State Board of Education Rule 6A-14.411.

Section B. In the event the Board has to systematically reduce the
total number of bargaining unit members in mid-fiscal year, the Presi-
dent or his designee will notify the Union in writing of such intended
action at least one (1) month prior to such systematic reduction.
During the one (1) menth period prior :o the i1atended action, the Union
will have the right to meet with the President and/or President's
designee(s) at reasonable times and places for the purpose of conferring
regarding the criteria to be used in the reduction plan.

Section C. In the event the Board has to systematically reduce the
number of bargaining unit members at the end of a fiscal year, the
President or his designee will notify the Union 1in writing of such
intended action prior to submiesi_n of the succeeding year's budget to
the Board reflecting such chan_es. Prior to the submission of the
budget to the Board, the Union will have the right tzo meet with the
President and/or President's designee(s) at reasonable times and places
for the purpose of conferring regarding the criterir to be used in tha
reduction plan.

Section D. Although the President may rescind or modify the
reduction plan criteria or iue proposed reduction based on the dis-
cusaions in Section B. and Section C., above, neither the President nor
the Board shall in any way be obligated to follow the recommendation of
the Union in these matters. Neither shall the President or the Board in
any way be obligated to delay the intended action. The discussions
provided for in Section B. and Section C, above, shall not be construed
in any sense to '« collective negotiations.

Section E. The provisions of this Article do not apply to termina-
tions or suspensions for cause, or to non-renewals on the basis of
considerations relating to the individuals involved, out only to general
reductions in force arising out of the economic or operational consid-
eratione envisioned in State Board of Education Rule 6A-~14.411.

Section F. Any faculty memoer laid off within the context of this
Article may request in writing to be kept on an active faculty applicant
list for a period of one year following such lay off. The request must
contain the mailing address where a faculty member can be reached during
the one year. Should a vacancy occur within the faculty member's f1 'd
of expertise within that one year, the faculty member will be noti  d
of the vacancy. The faculty nember may apply for that position ..d
shall be considered therefore in accordance wiihi normal hiring
procedures,




6.14 LEAVES OF ABSENCE - Leave of absence for a faculty meuber may

be granted in accordance with the provisions of apprcpriate Florida
Statutes and State Board of Education Rules for Community Colleges and
the provisions for implementing these statutes and rules through the
rules, procedures, and policies of the Board.
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ARTICLE 7.

FACULTY EVALUATIONS

Section A. Each faculty member will be evaluated by the
appropriate supervisor snnually for the first five years of that faculty
member's employment. Thereafter, each faculty member will be evaluated
every five years unless the supervisor feels that a special evaluation
is warranted due to problems or concerns regarding the faculty member's
performance. Should the necessity arise for such a special evaluation,
it will deal only with the problems noted by the supervisor.

Section B. Faculty evaluations will be in writing in a form and
format prescribed by the adwinistration. . The evaluation procedure
delineated in this Article will be completed no later than March lst of
each year.

Section C. Teaching faculty will be evaluated by the appropriate
Dean or designated supervisor. Learning Resources faculty members will
be evaluated by the Learning Resources Director or designated supervi-
sor. Counselors will be evaluated by the Director of Guidance and
Counseling or designated supervisor.

Section D. Each teaching facultv member will be evaluated annually
by his/her students in the form, format, ard procedure prescribed by the
administration. The results of this student evaluation will be dis-
cusged between the faculty member and his/her supervisor.

Section E. The administrator performing the evaluation will hold
an evaluation conference with the faculty member for the purpose of
discussing the complete evaluation including identification of defi-
ciencies and suggestions for improvement. The faculty member snall have
a maximum of five (5) working days to review the writt-au evaluation and
to respond to any portion or portions of the document. The faculty
member shall sign the evaluation acknowledging that he/she has had the
opportunity to discus- the evaluation with the evaluator and to respond
to the material presert-d.

Section F. Once the faculty member has s:’gned the evaluation and
appended any comments, it will be processed “o the appropriate Vice
President for review, comments and signature. The evaluation will then
be processed to the President for review, comment, and signature., The
evaluation will then be forwarded to the custodian of the personnel
records, who will provide the faculty member a photocopy of the
completed evasiuation (including all signatures and comments), if so
requested. The faculty member will have five (5) working days from the
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date he/she receives the completed evaluation to respond in writing or
in person to any additional comments Placed in the evaluation by the
appropriate Vice Pregident or the President since the faculty member
signed the evaluation. At the end of this five (5) day period, the
complete evaluation with all addenda will be placed ia the faculty
member's permanent personnel folder, after which there will be no
modifications, additions, or deletions.

Section G. Any alleged false or alleged misleading information in
the evaluation will be raviewsd by the College upon written request, and
removed if determined false or misleading by the College. However, no
dispute over an interpretation of "false" or "misleading" will be
subject to the Grievance Procedure, Article 8. The professional
Jjudgment of the evaluator 1s not subject to the Grievance Procedure,

Article 8.
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ARTICLE 8.

GRIEVANCE PROCEDURE

8.1 DEFINITIONS

(1) A "grievance" is defined as, and limited to, a written claim
filed by an individual member of the faculty or a group of
faculty members alleging a violation of a specific term or
provision of this Agreement.

(2) The "aggrieved person(s)" or "grievant(s)" 1is defined as the
individual faculty member or group of faculty mesbers filing
the grievance.

(3) A "working day" when used in this Article shall iean, except
where otherwise indicated, any day (Monday through Friday)
when the College 1s officially open for business.

8.2 SELP-REPRESENTATION - The faculty member way at any time

present himself/herself in any proceedings. The Union President or
designee shall be informed of all meetings to discuss grievances and

shall have the right to have a non-participating observer present at all
such meetings.

In the event that self-representation is invoked by the faculty
member, the Executive Vice President will promptly send the President of
the Union or designee a copy of the grievance filed. The President of
the Union or designee will alao receive a copy of the findings of fact
and resolution of the grievance from the President of the College and,
if appropriate, from the Executive Secretary to the Board of Trustees.

8.3 REPRESENTATION BY THE UNION IN THE PRE-CRIEVANCE INFORMAL
DISCUSSIONS - Any faculty member may have a Union representative present
during the Pre-Grievance Informal Discussions provided the following
conditions are met:

(a) The specific Article and Section of t: Agreement where the
alleged violation hes occurred are noted by the supervisor.

(b) The subject to be discussed is believed to be a potential
grievance as defined in Article 8.1.

8.4 REPRESENTATION BY THE UNION IN THE FORMAL STEPS OF THE
GRIEVANCE PRCCEDURE - If che faculty member notifies the Union and the
College in writing that he/she desiras representation by the Union, the
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faculty member shall have the right to be exclusively represented by the
Union beginning with the written filing of the grievance with the
Executive Vice President and at all times thereafter until resolution of
the issue,

8.5 CONSISTENCY - No resolution of any grievance or potential
grievance Zthrough informal discussions or through the formal grievance
Process) will be inconsistent with the terms of this Agreement,

8.6 INVESTIGATION OR PROCESSING OF GRIEVANCE DURING WORKING HOURS-
During the preparation and Processing of a grievance, the faculty member
is to perform all his/her assigned duties and iesponsibilities. The
sole exception to this is that noted under Article 8.14, Section A.

8.7 FILING - No grievance will be considered valid or processed
unless the following conditions are all met:

(1) The grievance 1s submitted 1in writing on the appropriate
College form provided upon request to a facuicy member and/or
the Union and signed by the grievant(s);

(2) The specific Article and Section of this Agreement are cited
where the alleged violation of the Agrecment has occurred;

(3) The alleged violation is specified in detail with pertinent
facts;

(4) The specific remedy being sought is gpecified;
(5) The grievance is timely submitted; and

(6) The alleged violarion of the Agreeuent has resulted in the
deprivation of a right or benefit expressly conferred by the
Agreement,

8.8 TIME LIMITS - The time 1limits delineated throughout this
Article shall be strictly adhered to by all parties unless spzcific time
limits are extended by mutual consent in writing by thc parties. The
number of days at each level of the procedure is considered as maximum
and the parties will endeavor to expedite the process whenever possible.

Failure of the grievant to process the grievance within the time
limits specified shall result in dismissal of the grievance. Failure of
the Board or the administration or their representatives to take the
required action within the time 1limits specified chall entitle the
grievant to proceed to the next step of the procedure.
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8.9 ELECTION OF REMFLIES - The ccrmencing of legal proceedings
against the Board or any administrator or managerial employee empioyed
by the Board or any member of the Board in a court of law or equity or
before PERC, or before any otier adminiastrative agency, by & faculty
member or a group of faculty members for clleged violations of the
expressed terms of this Agreement shall be deemed & waiver by such
faculty member or group of faculcy members of the ability to resort to
the grievance and arbitration procedure contained herein for resolution
of the alleged violatio: of the terms of this Agreement.

Likewige, the utilization of the grisvance procedure in this
Agreement for the resolution of alleged violations of this Agreement
shall constitute a waive:r of any rights of the faculty member or group

of faculty members to Juaicial reviev of agency actions pursuant to
Florida Statutes, Chapter §)20.

8.10 PRE-CRIEVANCE INFORMATION DISCUSSION - In the event that a
member(s) of the faculty believes that he/she has a basis for a griev-
ance (and before a formal written grievarice is filed), the faculty
member(s) shall first informally discuss the basis of the grievance with
the immediate administrative supervisor within thirty (30) working days
from the alleged violation of this Agreement. The immediate administra-
tive supervisor will render a verbal decision to the faculty member
within fifteen (15) working days from the dace the first discussion was
held. In the event the immediate administrative supervicor is not
available during the thirty (30) working days following the alleged
violation, the faculty member will meet with the acting supervisor and
express his/her intent to pursue the informal discussion procedure. If
the alleged grievance is with the immediate administrative supervisor,
the Pre-Grievance Information Discussion will be pursued upon the return
of the immediate supervigor. Otherwise, the acting supervisor will
serve instead of the immediate superviaor.

8.11 FORMAL GRIEVANCE PROCESS

Section A. Step One. 1If, after informal discussion with the
immediate administrative supervisor or acting administrative supervisor,
the faculty member 1s not satisfied with the decision resulting from
these discussions, he/she may file in writing, on the appropriate
College form, a formal grievance aigned by the aggrieved person(s). The
grievance shall be filed with the Executive Vice President within ten
(10) working days from the date the verbal decision was given by the
supervigor im Article 8.:0. The Executive Vice President will investi-
gate the grievance in any manner he/she deems appropriate, so long as
parties to the grievance are allowed to present evidence and s:yguzent to
support their positions. The Executive Vice President 4+ill reduce
his/her findings of fact and recommendatioms to writing and will forward
these to the President within fifteen (15) working days from the date
the grievance 15 received by the Lxecutive Vice President.
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The President will review the grievance and findings of fact and
recommendation of the Executive Vice President 4in any manner deemed
appropriate by him/her and render a written decision within fifteen (15)
working days from the date he/she receives the grievance materials from
the Executive Vice President. The decision of the President will be
communicated to the aggrieved person(s) by either certified mail or hand
delivery.

Section B. Step Two. If the aggrieved person(s) is not satisfied
with the decision of the President, the decision may be appealed to the
Board of Trustees. The appeal must be in writing, on the appropriate
College form, and must be transmitted through the President within ten
(10) working days from the date the grievant(s) received the President's
decision. The Board will review the full record of the grievance in a
public hearing within the incluaive time frame of the three regularly
scheduled Board meetings following the President's receipt of the
grievant(s)'s request for appeal to the Board. The action of the Board
will be communicated to the aggrieved person(s) in writing within ten
(10) working days from the date of the final Board action. Final action
by the Board must take place within the inclusive time frame of two
consecnutive regularly scheduled Board meetings, dating from the initial
hearing of the grievance by the Board.

Section C. Step Three. If the aggrieved person(s) 1is not sat-
isfied with the decision of the Board, the Union may appeal to arbi-
tration. The decision to appeal to arbitratica will be in writing,
addressed to the President, and received by the President within ten
(10) working days after receipt of the Board's final action by the
aggrieved person(s). Arbitration under this Agreement shall be limited
to those grievances processed through the steps of the Grievance Proce-
dure. The aggrieved person(s) or the Union shall have the right to
withdraw the request to seek arbitraticn at any time.

8.12 SELECTION OF THE ARBITRATOR - Within ten (10) working days of
receipt by the President of the aggrieved person's notification to
appeal to arbitration. representatives of the President and the Union
shall meet for the purpose of selecting an arbitrator. If, within ten
(10) working days from the first date the parties meet, the parties are
unable to agree on an arbitrator, the parties shall jointly request in
writing, from the Federai Mediation and Conciliation Service, a panel of
five (5) arbitrators who must hold membership in the National Academy of
Arbitrators. The Union shall strike the first name from the panel; the
College shall strike the second name; the Union shall strike the third
name; the College shall strike the fourth name; the remaining name shall
be designated as the arbitrator and the Federal Mediation and Concili-
ation Service shall be so notified in writing by the parties.
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8.13 AUTHORITY OF THE ARBITRATOR

Section A. The arbitrator shall be limited to the grievance
subaitted. The first matter to be decided 1s the arbitrator's jurisdic-
tion to act, which decision the arbitrator shall announc.. Upon con-
cluding that he/she has no such power, the arbitrator shall make no
decision or recommendations as to the merits of the grievance, and the
grievant shall be considered to be the losing party. Upon concluding
that the issue is arbitrable , the arbitrator shall normally proceed
with the hearing at that tim-s.

Section B. The power of the arbitrator shall be limited, prospec-
tive in nature, and shall not extend to the revision of salary sched-
ules, rates of pay, workloads, or work agsignments. In cases involving
discharge and/or suspension without pay, the arbitrator's power in such
cases shall be limited to reinstatement and/or the amount of back pay
due, if any. If the arbitrator's award includes back pay, interim
earnings from other sources shall be deducted from the award.

Section C. The decision of the arbitrator, if within the limita-
tions of his/her authority as get forth herein and in Florida Statutes,
Chapter §682, shall be final and binding. The arbitrator shall not have
the power to add to, subtract from, modify, or alter the provisions of
this Agreement. Arbitration shall be confined sclely to the facts of
the grievance and the precise issue(s) submitted. for arbitration. The
arbitrator shall have no authority to determine any other issue(s). The
arbitrator shall refrain from issuing any statements of opinion or
conclusions not essential to the determination of the issue(s)

submitted.

Section D, Where an administrator has made a judgment involving
the exercise of discretion, :che arbitrator shall not substitute the
arbitrator's juagment for that of the administrator. Nor shall the
arbitrator review such decision except for the purpose of determining
whether the decision has violated this Agreement. If the arbitrator
determines that the Agreement has been violated, the arbitrator shall
direct the College to take uppropriate corrective actions,

Section E. The arbitrator shall only have the power to hear or
arbitrate grievances which arise under the terms and during the duration

of this Agreement.

Section F. The decision or award of the arbitrator shall be final

and binding provided that either party may appeal to an appropriate
court of law a decision that was rendered by the arbitrator acting
outside of or beyond the arbitrator's jurisdiction, oursuant to Florida

Statutes, Chapter §682.
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8.14 CONDUCT OF THE HEARING

Section A. If it is necessary to hold arbitration proceedings
during duty hours, partiee to the grievance snall be excused from their
other College duties without loss of pay for the duration of time they
are needed in the proceedings for testimcny,

Section B. Except as modified by the provisions of this Agreement,
arbitration proceedings shall be conducted in accordance with the rules
and procedures of the Federal Mediation and Conciliation Service.

8.15 DISPOSITION - The decision of the arbitrator will be made in
writing to both parties at the same time. The delivery of the decision
will be made by certified mail, return receipt requested.

8.16 FILES - The original written grievance, the wri-ten appeals
at each level/step, the written decisions at each level/step, and the
written decision of the arbitrator will be maintained in a confidential
file designated by the President and separate from personnel files. A
copy of the arbitrator's written decision shall be placed in the ag-
8r. ved person's permanent personnel file.

8.17 PROCESSING - The filing or pendency of any grievance, or of
arbitration proceedings under this Article shall not operate to impede,
preclude, or delay the College from taking the action complained of.
Reasonable efforts, including the shortening of time limits when practi~-
cal, shall be made to conclude the processing of a grievance prior to
the expiration of the grievant's employment, whether by termination or
by failure to reappoint. In no event shall any faculty member, as &
result of a pending grievance, receive compensation following cessation

of employment.

8.18 COSTS OF ARBITRATION - If the arbitrator rules partially for
the grievant and pertially for the employer, the parties shall share
equally in the totel costs of arbitration; otherwise, the losing party
shall pay the total costs of arbitration. However, expenses for wit-
nesses shall be borne by the party calling them.
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ARTICLE 9.

SALARY AND FRINGE BENEFITS

9.1 INSURANCE

Section A. For the duration of this Agreement, the Board agrees to
provide to membars of the bargaining unit the same major medical plan as
provided to all other full-time permanent employees of the College. The
costs of such coverage for each bargaining unit member shall be borne by
the College. The costs of family coverage shall be paid by the bargain-
ing unit member, ir such Coverage is desired.

Secticn B. For the duration of this Agreemer ., the Board agreas to
provide to members of the bargaining unit the same life insurance
coverage as provided to all other full-time employees of the College.
The costs of such coverage for each bargaining unit member shall be
borne by the College.

9.2 SALARY - The parties agree that the salary schedule for
members of the bargaining unit will be as describec in Appendix B
attached to and made a part of this Agreement,

9.3 REOPENER CLAUSE - During the duration of this Agreement, it is
agreed that the Union may initiate a reopening of negotiations each year
on Article 9.2 only. The Union may inictiate a reopening of such nego-
tiations by notifying the President in writing of its intent no earlier
than June 1, and no later than July 15, of the year the Union wishes to
reopen.

9.4 TUITION WAIVERS

For the duration of this Agreement, the College agrees to provide
to members of the bargaining unit the same tuition waiver coverage as
provided to all other full-time employees of the College.

9.5 TERMINAL PAY
Section A. Each member of the burgaining unit shall receive
terminal pay for accumulated sick leave upon official retirement,

provided that both of the following conditions have been met:

(1) The faculty member must have completed ten (10) yeers of
full-time service at the College, and

Page 29 ]98




(2) The faculty member must have attained eliribility t> receive
and must have requested retirement benefics under one of the
Florida retirement systems (i.e., Teacher Retirement System,
Florida Retirement System, or Florida State and County Offi-
cers and Employees Retirewent System) .,

Section B. The total amount of terminal pay to be received under
the provisions of Sectiou A. of thie Article shall be derived by the
daily rate of pay of the faculty member's last annual con:racted salary
for ten (10) months (exclusive of any supplemental, interim, substitute,
overload, or media contracts, or unique c¢r special contracts for in-
structional support services above and beyond the faculty member's usual
contracted services to the College) multiplied by the number of days of
accumulated sick leave multiplied by fifty (50) percent.

Section C. If a faculty member's full-time service £t the College
is terminated by death, the faculty member's beneficiary (designated on
the latest retirement beneficiary form filed) shall receive terminal pay
for the faculty member's accumulated sick leave in an amount determined
by the daily rate of pay of the faculty member's annual contracted
salary for ten (10) months (exclusive of any supplemental, interim,
substitute, overload, or media contracts, or unique or special contracts
for instructional support services above and beyond the faculty member's
usual contracted services to the College) at the time of death
multiplied by the number of days accumulated sick leave multiplied by
the appropriate percentage below:

(1) During years one through four of full-time service,
thirty-five (35) percent,

(2) During years five through seven of full-timc service,
forty (40) percent.

(3) During years eight through ten of full-time service,
forty-five (45) percent.

(4) During and after the eleventh (11th) year of full-time
service, fifty (50) perceat.

Section D. 1If a faculty member retires and receives terminal pay
under this Article, all unused sick leave shall become invalid. If a
faculty member retires without receiving terminal pay under this
Article, and interrupts retirement to return to full-time faculty
employment with the College, the faculty member's previous accumulated
unused sick leave at the College shall be reinstated.
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Section E. If a faculty member's full-time service at the College
is terminated by death and no beneficiary has been named by the time of

death, the College shall not be held 1liable for any terminal pay amount
under this Article.
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement
in Lee County, Floride, as of the days and dates iisted below:

Edison Community College
District Board of Trustees

. By: %Mé% By: W/%@L—

Title: Chief Negotiator Title: President

Date: M /// /7£ Date: ”//7/ /Z

e: Chairman of the Bo

Date: /- //—/4

Edison Community College kaculty Federation
Local 3513, Affiliated with
FEA/United, AFT, AFL-CIO

By: WJJM By: ))ZAWLQ M' Mw

Title: Chairperson, Union Title: President, ECCFF
Bargaining Committee

. Date: U”o 5'(LB(4 Date: M’_ {??é
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APPENDIX A.

DUES_DEDUCTION AUTHORIZATION

FOR

Edison Community College Faculty Federation, Local 3513,
Affiliated with FEA/United, AFT, AFL-CIO

I, » hereby authorize Edison
Community Coilege to deduct from my wages and transait to the Edison
Community College Faculty Federation, Local 3513, affiliated with
FEA/United AFT, AFL-CIO, Union dues, ‘

Payroll dues deduction will be made monthly, in an amount derived by
dividing .9% of my snnual contracted ealary (exclusive of any supple-
mental contracts) by the number of my pay periods remaining in the
fiscal year.

I hereby waive all right and claim for said monies so deducted and
transmitted in accordance with this aithorization, and relieve the Board
and all of its officers or representatives from anvy liability thereof.

This authorization shall be cancelled and deductions stopped if:

(1) I am no longer employed within the bargaining unit represented by
the Edison Community College Faculty Federation, Local 3513,
affiliated with FEA/United AFT, AFL-CIO; or

(2) The Edison Community College Faculty Federation, Local 3513,
affiliated with FEA/United AFT, AFL-CIO ceases to remain the
certified bargaining agent for the faculty in the bargaining unit;
cr

(3) I give Edison Community College and the Edison Comuunity College
Faculty Federation, Local 3513, affiliated with FEA/United AFT,
AFL-CIO written notice of desire to cancel this authorization for
deduction of dves within thirty (30) days prior to the payroll
payment date.

Signature of Bargaining Unit Member Date

Page 32 2012




Voo

APPENDIX B
EDISON COMMUNITY COLLEGE

FULL-TIME FACULTY SALARY SCHEDULE

NEW FACULTY TEN-MONTH CONTRACT SALARY FOR SESSIONS SUMMER-FALL-WINTER, OR
FALL-WINTER-SPRING (For those faculty whose full-time contracts began on or
after June 26, 1986):

SCHEDULE I: Bachelor's Degree (Technical areas only).....Base of $18,734
SCHCDULE II: Master's Degree tececsernerssrscscensssssceses.Base of $19 720

SCHEDULE III: Master's Degree plus 30 approved
Semester Hours beyond Master's or
45 approved Quartsr Hours®.............. +....Base of $20,706

SCHEDULE IV: Master's Degree plis 60 approved
Semester Hours beyond Master's of
90 approved Quarter Hours®.........oo0evue... Base of $21,692

SCHEDULE V: DOoCtOrate. . v civttrtirvencesenncscnsscsenes..Bage of $23,270

The following steps are :o be £ llowed in computing a new faculty member's
salary:

1. The faculty member is placed on one of the five schedules above according
to academic degree earned. The degree must be in the subject area to be
taught.

2. 5100 is allowed an incoming fa:ulty member for each year of verifiable
teaching experience (10 years maximum), and this total is adaed to the
base on the appropriate schedule.

RETURNING FACULTY TEN-MONTH CONTRACT FOR SESSTONS SUMMER-FALL-WINTER, O

FALL-WINTER-SPRING (For thoss faculty whose full-time contracts began on or

after June 27, 1985 and prior to June 26, 1986) :

For 1986-87, the faculty member will receive the higher of the following two
salaries:

1. The beginning salary for new faculty as described in Section A., above, or

2. The salary for returning faculty as described in Section C., be’ow.

*These hours must be approves by the Vice President for Academic Affa‘rs as appro-
priate to the 1instructor's teaching field. Verification of these hours must be

accomplished prior ¢o September 15.
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G.

SUPPLEMENTAL DAYS CONTRACT SALARY (DAYS CONTRACTED BEYOND THE PERSON'S NORMAL
CONTRACT PERIOD BUT LESS THAN A FULL SESSION (Effective 1/1/87):
—— o990 JHAN A FULL SESSION

RETURNING FACULTY TEN-MONTH CONTRACT FOR SESSIONS SUMMER-FALL-WINTER, OR
FALL-WINTER~SPRING (For those faculty whose full-time contracts began prior to
June 27, 1985):

1986-87 salary increases to returning faculty will be granted for demonstrated
proficiency, the amount to be based on the supervisor's professional judgment
of the faculty member's performance the previous year. For 1986-87, the
supervisor has the option of recommending that the faculty member's 1985-86
Contracted salary for ten (10) months (exclusive of any supplemental, interim,
substitute, overload, or media contracts or unique or speciil contracts for
instructional support services above and beyond the faculty member's usual
contracted services to the College) be increased by 0%, 25, 50%, 75%, or 1002
of 112 increase on current salary, or $3,000 for demonstrated proficiency.

NOTE: No returning faculty member wil: earn less than the beginning salary for
new faculty described in Section A., above.

NINE-MONTH CONTRACT SALARY FOR FALL AND WINTER SESSIONS:
Salary amount = 10-month salary + the number of duty days
in the 10-month contract x the number of duty days
to be worked in the 9-month contract.

ELZVEN-MONTH CONTRACT SALARY (ALL FOUR SESSIONS):
Salary amount = 10-month salary + the number of duty days
in the 10-month contract x the total number of
duty days to be worked in the 1l-month contract,

INTERIM CONTRACT SALARY (ONE SESSION ONLY):
Salary amount = 10-month salary + the number of duty days in
the 10-month contract x the total number of
duty daye to be worked in the interim contract.

Salary amount = 10-month salary ¢+ the number of duty days in
the 10-month contract x the total number of
supplemental days to be worked.
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SALARIES FOR FU: .:ME INSTRUCTORS USED AS SUBSTITUTES ANL FOR SUPPLEMENTAL
INSTRUCTIONAL HOURS:

Bachelor's
Magter's
Master's + 30
Masgter's + 60
Doctorate

$16 per contact hour
$17 per contact hour
$18 per contact hour
$19 per contact hour
$20 per contact hour

OVERLOAD PAY:

Full-time instructors are paid for additional teaching beyond their normal
contractual commitments during a regular session on a per-instructional hour

determined in Article 6.2 of this Agreement.

Degree *Per Instructional Hour
Bachelor's $294
Master's $310
Master's + 30 $325
Master's + 60 $341
Doctorate $366

*Compensation for portions of an instructional hour shall be computed by
nultiplying the rate for one instructional hour by the appropriate fraction to
be paid of the instructional hour.

SALARIES FGR PRE-PACKAGED MEDIA COURSES OFFERED FOR CREDIT:

The pre-packaged media course instructor will be paid $225 for each course
credic hour.

by
=
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Agreement Between
The District Board of Trustees
of
Hiilsborough Community College
and the
Faculty United Service Association
of

Hillsborough Community College

19086 - 1989

a

—

Hillsborough Community College
Post Office Box 30030

Tampa, Florida 33630
Telephone: (813) 879-7222

Facuity United Services Association j




AGREEMENT
between

HILLSBOROUGH COMMUNITY COLLEGE
CHAPTER

of the
FACULTY UNITED SERVICE ASSOCIATION
AN AFFILIATE OF UNITED FACULTY OF FLORIDA

FLORIDA TEACHING PROFESSION
NATIONAL EDUCATION ASSOCIATION

AND
THE DISTRICT BOARDP OF TRUSTEES

oF

HILLSBOROUGH COMMUNITY COLLEGE

August 25, 1986 to August 25, 1989
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PREAMBLE

Hillsborough Community College, hereinafter called
“the College," exists to assist with and provide
for the propagation of knowledge and is dedicated
to the pursuit of knowledge and 1ts dissemination
to the people of Hillsborough County, the state of

Florida and the nation.

Both the Board of Trustees, hereinafter called the
"Board," and the FUSA-HCC, UFF-FTP-NEA, recognize
and declare that providing a quality education for
students attending the College 1s their nmutual
goal, and that the character of such education
depends predoninantly upon the quality and morale

of the employees of the College.

The Board and the Association further recognize
that 1n a free, democratic society, the College
best serves its community as an open, 1ntellectual
forum rather than as a stronghold of rigid tradi-
tion. Beth parties further hold that 1t 1s the
charge of the College to foster recognition of
tndividual freedom tempered with social responsi-
bility, a meaningful aw:reness of and respect for
the constitutions of the United States and the
state of Florida, and an appreciation of the values

of i1ndividual personality,
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ARTICLE I
INTRODUCTORY CLAUSE

This Agreement is entered into this 1st day of
July, 1986, by and between the Board of Trustees of
Hillsborough Community College (the "Board") and
the Faculty United Service Association,
Hillsborough Community College Chapter of the
United Faculty of Florica, an affiliate of the
Florida Teaching Profession and the National

Education Association (the "Association").

The Parties Agree as Follows:

The parties recognize and appreciate their mutual
interdependence and goal of bringing quality higher
educaticn to the people of the College districe,
and that th1s goal and other duties 1nposed upon
them by the laws of the state of Florida may most
effectively bpe discharged by and through the
éxecution and performance of the terms and condi-
tions set forth in this Agreement. The parties
have therefore lnterdependently and mutually
determined, free of coercive 1nfluence and 1n
accordance with law, to set forth herein their
rights and duties relative to 311} negotiable i1ssues
as set forth 1n the regulations and the laws of the

state of Florida.

(XS]
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ARTICLE II

DEFINITIONS

ADMINISTRATOR (Supervisor) -

AGREEMENT (Master Contract)-

ASSOCIATION (FUSA-HCC,
UFF-FTP-NEA)

BOARD (Board of Trustens) -

COLLEGE

CONTRACTS ;

Basic Year Contract

College Year Contract

shall mean an
employee so desig-
nated as an
administrator by
the Board,

shall mean the
contract wnich has
been mutually
agreed upon
between the Boar:
and the Associa-
tion,

shall mean the elected
and recognized bar-
gaining unit of
Hillsborough Community
College.

shall mean the Districte
Board of Trustees of
Hillsborough Community
College.

shall mean the HY311s-
borough Community
College.

consists of those class
days 1n Fall, Spring
and either Summer I or
Summer II terms, plus
o rnore than five (5)
in-service days, The
total number of duty
days will qot exceed
193,

consists of those classg
days in Fall, Spring,
Summer I 4nd Summer I1
terms, plus no naore
than six (6) 1n-service
days. The total nunmber
of duty days will not
exceced 229,




Administrative Twelve Month

Contract

DAYS OF SERVICE

WORK WEEK

4-Day Work Week

In-Service Day

ERIC
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consists of no more
than 261 duty days
including paid vacation
days.

shall include all days
in which an employee is

assigned responsi-
bilities for the
program of the

Community College in
accordance with terams
of this Agreement and
policies of the Board.
This includes not only
actual teaching service
but such other
responsibilities as
registration, counsel-
ing, conference
periods, and exam1i-~
nation periods, etc.

a normal work week
shall <consist of not
more than five (5)
calendar days, Monday
through Fraday. 1§3
where no other alter-
native ex1sts, a

faculty member 1s given
a Saturday assignment
1n order to fulfill
his/her regular load,
then his/her work week
schedule will be
ad justed to nrot nore
than five consecutive
calendar days.

when the Board approves
a coupressed work
schedule to 1mplement a
four (4) day work week,
the four (4) day work
week wi1ll be considered
equivalent to the
normal five (5) day
work week,

a non-teaching contrac-
tual day of service.
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EVALUATION

FACULTY shall mean:

Instructional Faculey

Counseling Faculty

Library Faculty

as described by PERC

shall mean the written
assessmenc of aa
employee by his/her
immediate administrator

concerning the
employee's perforwance
of his/her  primary

responsibilities,
Evaluation shall not be
an assignment for any
faculty member,

those faculty members
whose primary responsi-
bility is teaching,

those faculty members
whose primary responsi-
bility is counseling.

those faculty wmembers
whose primary responsi-
bility lies within the
Library or related
area,

all full-time profes-
sional personnel with
faculty statys inclu-
d1ng instructional
personnel, librarians,
c¢ounselors, and health
service personnel,

all other employees,
including managerial
and other classified
employees (as defined
by the Hlllsborough
Community College 1n
the Classified Salary
Schedule), confidential
enployees and security
employees,
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FUSA-HCC -

skall mean the Faculty
United Seivice Associa-
tion of Hillsborough

Community College,
affiliated with the
United Faculty of
Florida (UFF), the
Florida Teaching

Profession-National
Education Association
(FTP-NEA); and the
National Education
Association (NEA); the
elected and recognized
bargaining agent for
the faculty of
Hillsborough Community
College.

HOURS shall mean the following:

Clock Hour -
Contract Hour -

Semester Hour -

NORMAL COURSE ASSIGNMENT

PERC -

ERIC
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Sixty (60) minutes
Fifty (£0) minutes

the unit of course
credit as specified 1n
the College catalog.

the normal assignment
for full-time faculty
members und. - a Basic
Year Contrac. constists
of the following:

Term I - 15 credit
hours (or its
equivalent)

Term II - 15 credat
hours (or 1ts
equivalent)

Term III 6 credit
hours
OR - (or 1ts
equivalent)
Term IV

shall mean the Public
Employees Relations
Commission of the state
of Floraida
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PRESIDENT -

STUDENT EVALUATION OF
FACULTY -

PROVOST (Canmpus) -

PROFESSORIAL RANK -

SALARY RANK -

N
Py

shall mean the Chief
Executive Office of the
College.

shall wmean that formal
quers.ionnaire currently
in use which is
complete? during class
ses3iions and which is
utilized only for
instructional improve-
ment, These evalua-
tions are not placed in
a faculty member's
personnel fijle,

shall mean Chief
Administrative Officer
of a campus within the
Hillsborough Community
College District.,

refers to Article 14,08
(Instru-tor, Assistant
Professor, Associate
Professor, and
Professor),

refers to Article
14.01, 14,02, 14.03
(II11,1r, IT+, 1),
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RECOGNITION

The Board recognizes the A:.ociation as the sole
and exclusive bargaining agent for all full -tipe
professional personnel with faculty status includ-
ing instructional personnel, librarians and
counselors, whether under contract, on leave,
employed or to be employed by the Board and

excluding all other employees 1rncluding managerial

classified employees, and confidential employees

(as defined by the Hillsborough Community College
Pay Plan,)

The tern "faculty" or "faculty member" as used
herein shall refer to all persona represented by
the Association and to no other, The use of
masculine pronouns may be understood to mean
feminine pronouns and the use of singular pronouns

may be understood to mean the plural,

N
J—
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ARTICLE IV

GENERAL PROVISIONS

4,01 Discrimination:

Pursuant to federal and state laws, the parties
agree that they shall not, either individually or
mutually, discriminate against any person because
of race, color, creed, age, handicap, national
origin, sex, marital status, or membership or non-

membership in any organization.

4,02 Severability:

If any word, phrase or provision of this contract
of any applications thereof :o any member of the
Association's bargaining unit or to the parties is
held to be cuntrary to law by an arbitrator or a
court of competent jurisdiction, such word, phrase
or provision of application will only be deemed
valid and subsisting to the extent permitted by
laws, but all other words, phrases, provisions and
applications will continue in full force and
effect., The parties will mutually agree upon a
date for the purpose of re-negotiation in good

faith, the provisions affected by such holding.

4.03 Forms:

Such printed fcrms as are used in the implemen-

tation of maintenance o0f this contract shall be

jointly developed by a committee mutually agreed

upon by the parties. Cost of printing such forms
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shall be shared equally by both partlies excepl the
Grievance Procedure Forms and Dues Checkoff Forms,

which shall be borne totally be the Association.

4.04 Controlling Clause:

Upon ratification this contract shall become the
official policy of the Association and the Board.
Any conflict between the provisions of this
contract and any Board policies or practices shall
be mutually resolved in favor of the terms and
conditions of this contract. No change, recision
alteration, or modification of this contract shall
be valid unless mutually agreed upon by the parties

and endorsed by written addendunm hereto.

Regardless of any procedure set forth 1n this
contract the parties have the right to mutually
agree upon any method for achieving goals or for
the resolution of any question, controversy, claim
or matter of difference related to cthis Agreement

or the performance or breach of any part thereof.

Failure of either part to .equire performance by
the other party of any condition herein shall in no
way affect the requirements of the parties to
perform at any time thereafter, nor shall any
waiver of an alleged breach of anv condition herein
be taken or held to be a waiver of said conditions
thereafter. The rights, duties and obligations of

10
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the parties hereto shall ot

transferred without the parties’'

222
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mutual consent.
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ARTICLE V
ASSOCIATION RIGHTS

5.01 Unit Integrity:

The parties agree that the composition of the
bargaining unit will remain as defined by the PERC,
State of Florida, and that management responsi-
bilities involving evaluation will not be assigned

to bargaining unit member.

5.02 Facilitation of Faculty Relations

When it is necessary for the President of the
Association or his/her designee(s) to engage 1n
activities directly relating to grievance pro-
ceedings or contract policing which «cannot be
performed other than during their scheduled
teaching hours, or are the result of any emergency
sithation., the Association's representatives shall
be given such time, without loss of pay, 13s 1s
necessary to perform any such activities. Such
representative(s) shall notify his/her 1irmediate
supervisor of the need for time off for the
performance of the above activities and such time
shall be 1limited to no more than six (6) hours to
be divided among no more than three (3) represen-
tatives per week per campus. The Association shall
provide 1n writing, to each campus Provost and the
Director of Personnel, a current list of certified

Association representatives a2t each campus within

12
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thirty (30) days after ratification of this
Agreement and/or ten (10) days after new represen-

tatives are selected by the Association.

5.03 Access to Unit Members:
The college will provide an assigned bulletin board

at each campus for Association use.

5.04 Internal Mail Service

The Association has the right to wuse the College
Mail Service to communicate with members of its
bargaining unit, providing the Association complies
with the administrative procedure governing the

lnternal mail system.

The Association shall have the right to use
assignable College facilities and equipment at
reasonable times when such equipment 1s not
otherwise 1n sue. FUSA shall reimburse the Board
for the actual cost of all materials and supplies

used.

If the Association requests the use of facilities
at 3 time when the facilities are not normally
available, then the Association agrees to rertuburse
the Board for all costs associated with making the
facility available. The admi-1stration may choose
notl to levy a charge for the facility. Written

duthorization shall be obtaried from the itadividual

13
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responsible for d4ssigniag the facility, The
Association will oprovide a list of FUSA Councal
members and officers to each campus provoSt and
Director of Personnel. The list will designate the
names of those FUSA meunbers authorized to request

use of facilities,

5.06 Access to Information:

The Board of Trustees agrees to furnish the
Association, via 1ts President, upon request,
information concerning financial resources of the
College, including the current annual financial
report; register of certified faculty members with
full-time status; annual budgetary proposals to tne
Board of Trustees; one (1) conmpleta agenda and
minutes of each Board of Trystees meeting; and
names and addresses of all faculty members within
the above specified bargaining unit, and upon
reasonable request, provide access to any other
date obtainable under the provisions of Florida
Statute 119, the Association shatl lisit 1ts
request for copies of any document to one per
document unless otherwise mutually ayreed upon, If
the Association requests more than one copy of a

document, a flat fce of 10 cents per sheet ~1ll bHe

charged,
Failure to pay within sty (B0O)Y  Javs fron billuing
for coplLes BN docuaen. > Cojue st o et e
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Association President may result in the discontinu-

ance of the administration providing this service.

5.07 Membership Dues Deduction:

The Board agrees to bi-weekly deduction of dues
froa the salary or wages of members of the bar-
gaining unit ypon presentation of authorization to
the Board by the Association. The employee's
initial written authorization for dues deduction
shall include the employee's name, social security
number, and Associacion name and will be filed with
the College. All nmonies collected by the Board
will be provided the Association each pay period
along with an 1teaized list of deductions provided
that such authorization is re revokable at cthe
employee's request upon thirty (30) days written
notice to tne employer and the employee organiza-
tion. The administration will access each faculty
member one do'‘ar ($1.00) per year. The fee 1s to
be deducted as part of the first ieduction each

year,

The Association shall indemnify and hold the Board
harmless against any and all claims, suits, orders,
of judgments brought or issued against the Board as
4 resylt of the action taken or not taken by the
Board under the provision of this Article, Nothing
shall be construed to lim:it the right of either

party to bring an action agiinst the other.

15
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5.08 Presidential/Association Conference:

The President of HCC will endeavor to meet at least
once each major term with the Assnciation Counc1il
to discuss matters of concern to both parties., It
is understood that these meeting will occur at a

time convenient for the parties.

16
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ARTICLE VI
FACULTY RIGHTS

6.01 Faculty Rights:

All rights, privileges and benefits enjoyed by the
employees during the term of this contract shall

resain in effect for the duration of this contract,

6.02 Academic Freedonm:

The Board and the Association agree that institu-
tions of higher education are conducted for the
common good and not to further the special interest
of erther the 1ndividual faculty member or the
institution as a whole. The common good depends
upon the free search for truth and its free

exposition.

Academic freedom 1s essential to these purposes and
applies to both the educational process and
research. Freedom in research 1s fundamental to
the protection of the rights of the teacher in
teaching and of the students tv freedom in learn-
ing. [t carries with 1t duties correlative with

rights.

The faculty member 1s entitled to full freedom 1n
research and 1n the publication of the results,
subject to the adequate performance on his/her

4cademic duties.

17
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In performing primary responsibilities, the faculty
member 1s entitled to freedom to devise and select
teaching strategies and educational materials and
to use them to present his/her subject. Further-
more, (s)he will use discretion when introducing

controversial material.

The College recognizes that 2 faculty member 1s a
citizen, a meaber of a learned profession, and an
employee of an educational institution. When (s)he
Speaks or writes as a citizen (s)he should be free
from 1nstitutional censorship or discipline, but
(s)he should be aware that his/her special positicn

in the community also 1mposes special obligatiors.

It s tecognized by the faculty member that the
public may judge the profession and the College by
his/her wutterances. Hence, the faculty member
shall endeavor at all times to be accurate,
éxercise appropriate restraint, show respect for
the opinions of others, and indicate that (s)he is

Aot an 1institutional spokcsperson.

6.03 Involuntary Change 1n Status:

Any discharge, demotion, or other involuntary
change 1n a faculty wmember's status shall be for

just cause 1n the hest interests of the College.

13
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6.04 Due Process and Jus ause;

Faculty mewbers are entitled to oprocedural dye
process rights as defined by laws when faced with
disciplinary action or discharge, A faculty meaber
shall be provided written notice of unsatisfactory
performance or other conditions which may result 1>
her/her discipline or dismissal. Such notices
shall bpe sufficrently specifiec and within a
reasonable time-frame to permit said employee to

correct any demonstrable deficiencies,

6.05 Assignments:

New faculty members are assizgned to positions in
the College where they are best needed as deter-
mined by the administration. When a vacancy in an
existing position occurs and the need for the
Position still exists or a rew position becomes
available:

A. the position will he filled by a faculey
member with full-time <status or by an
applicant who will become a faculty menmber
with full-time status.

B. qualified full-time faculty will have rirst
option on the position.

C. 2 faculty menber's written request to
Lransfer must be forwarded to the Director
of Personnel by the deadline established
and  printed 1n the Internal Notice of
Vacancy. The faculty menber requesting the
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transfer will be 1aforamed 1n writing of the
acceptance or denial »f his/her request by
the Personnel Division. The rationale for
the denial shall be stated inp writing and
given to the faculty aember. Denial of a
faculty member's request for a transfer

shall be for just cause.

The faculty wmember will be informed when the Board
finds it necessary to involuntarily transfer
his/her to another work location or discipline. No
involuntary transfer wi.l be made for arbitrary,
capricious and/or punitive reasons, including a
faculty member's refusal to accept managerial
responsibilities. In the event that 1t is neces-
sary to 1involuntarily transfer a member of the
faculty from a given location, volunteers from that
location will be chosen first provided the volun-

teer is qualified.

6.06 Right to Privacy:

The private or personal lafe, including religious
or political activities nf a faculty member, is not
the appropriate concern of the Board of Trustees,
unless the action{s) of the faculty member(s) 1s
demonstrably detrimental to the College or consti-

tutes grounds for disciplinary action under the

law.




6.07 Personnel Files:

Any faculty nwember shall have the right, upon

request, to examine the contents of any and all

materials sent to Personnel for storage in his/her

personnel files in accordance with the laws of cthe

State of

Florida, the Rules and REgulations of the

State Department of Education and the policies of

the Board of Trustees of Hillsborough Community

College. All  community college records which

relate to faculty performance or evaluation are

limited access records and may be

released only

upon written authorization from the faculty member

or College President.

Ho derogatory material or written reprimand will bpe

placed tn a faculty amember's file without his/her

knowledge.

If the faculty member disagrees with the content of

any material n his/her files (s)he has the right

to answer and to have his/her answer attached to

the original document.
td

In the event written authorization to review the

files has been granted,

such written authorization

shall be left 1n the personnel f1ile.

6.08 &glaltiggL_CogxgggQgg and Patents:

A faculty menmber may hold all copyrighe, ownership,

royalties and patent rights to 31l products that

21
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(s)he produces provided the products were the
results of the faculty member's independent labors,
and all profits and royalties derived therefrom
shall inhere solely to the faculty member except
for products sold to students over whom (s)he has
instruction control, For such sales, the parties
agree chat the instructor must contribute these
profits and royalties to a College fund for wuse in
any authorized dCC student organization of the

faculty member's choice.

6.09 Legal Assistance:

Legal assistance shall be provided to a faculty

member under the following conditions:

EITHER:
A. It is determined by the Vice President of
Academic Affairs after a documented
investigation that action taken by the
faculty member wvas justifiable and in the
line of duty.
OR:
. 3. The President agrees that a faculty member

needs legal assistance as a reswlt of
action taken by the faculty member while 1n
pursuit of his/her employment.

The specifics of such assistance will be determined

by :the Board.

233
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6.10 Outside Employment

A faculty member's primary employment responsi-
bility is to the College. The faculty member must
report outside employment to his/her immediate
supervisor via memoranda. It is encouraged that
such employment contributes to the professional

growth of the individual.

6.11 Office Security

The College will implement procedures to safeguard
the security of the faculty member's office and
files. The parties agree that access to a faculty
member's desk and files shall] be only with the
authorization of the faculty member or, if College
needs require access and the faculty member cannot
be contacted, by his/her immediate supervisor.
However, i1if an emergency situation arises and the
faculty member cannot be reached for authorization,
access to the faculty member's desx and files will
be at the discretion of the Campus Provost or
his/her designee.

6.12 Worker's Compensation

In cases of liability arising out of an in the
course of the faculty member's employment, Worker's
Compensatior laws shall be applied.

6.13 Access to Offices and Classrooms

When the College is not in session, a faculty

member may have access ter College buildings in

23
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which his/her offices and/or classrooms are located
when prior arrangements are made with the Caapus
Provest, The College will maintain the absolute
right to decide whether heat or air condirioning

will be provided.

6.14 Consultant Fees:

All consultant fees are the property of the faculty
member who earns them, provided the acceptance of
such fees is not i1 violation of State of Federal

law,

6.15 Tenure, Creditable Experience:

One (1)°day more than half a Basic Year Contract
year for full-time faculty shall constitute one (1)
year of experience for tenure. This must be
experience within the saage employment year, A year
of service of any faculty member shall include
full-time service, exclusive of holidays, and
leave; except sick leave, vacation, and duty leave
may be considered as actual service and counted

when computing experience.

To be entitled to tenure utilizing one (1) year of
experience based upon half the days of service of a
Basic Year Contract, a faculty member's creditable
experience shall inclt any two (2) contracted

full Basic Year Contracts.

24
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Fac: (y wvill be informed of tenure oprocedures as
set forth in Administrative Procedure 2.031,

effective November 5, 1985.

A faculty membsr will bhe considered for tenure by
the Tenure Committee during the academic year in
which (s)he will complete his/her third year of

creditable eaxnerience.

Any full-time faculty member who lhas completed
three (3) years satistactory service at
Hillsborough Community Lollege during a period not
to exceed five (S5) syccarssive years, with such
service being continuous except for leave being
dely authorized and granted, may be issued a
continu*ng ccatract. All continuing contracts
lssued to faculty shall be based upon satisfactory
service, when the faculty member has been
reappointed for the fourth year without any
reservation or specifications, has been 1ecommended
by the Tenure Committee, and has heen recommended
by the President for continuing contract based on
successful performance of duties and demonstration

‘

of professional competence,

Any full-tinme faculty nember who 1s under con-
tinuiag contract may be dismissed or may be
returned to a&nnual conLract status for another
three years at the dtscretion of the Boerd when a

recommendation to theat effect 1s submitted n

o
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writing to the Board on or before March 1lst of any
College year, giving good and sufficient reasons to
the President and provided the President's recom-

mendation 1s approved by a majority of the Board.

6.16 Selection of New Faculty:

The administration will solicit faculty input from
the instructional discipline/area within which a
faculty position 1s being filled. Faculty members
serving on the screening committee should, when
available, have the following credentials ;in the

priority indicated:

Priority 1. primary responsibilities in the
same teaching discipline,
counseling area, or library area
as the position under considera-
tion.

Priority 2. tenure,

Faculty 1nput 1s advisory only. The final determi-

nation rests solel; with the administration.

N
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RIICLE VI

MANAGEMENT RIGHTS

7.01 Management Rights:

A. The Board, .n i1ts own behalf and on behalf of
the electors of the district hereby retains unto
itself, without limitation, all powers, rights,
authority, duties and responsibilities conferred
upon and vested in it by the Laws and the
Constitution of the State of Florida cnd of the
United States, tncluding, but without limiting

the generality of the foregoing, the rights:

I. to the executive management organization
and administrative control of the district
and its properties and facilities, and the

activities of 1ts employees,

2. to direct the work of its employees,
determine the time and hours of operation,
determine the kinds and levels of services
to be provided, and the methods and means
of providing those services including
entering 1nto contracts with private

vendcrs for services;

3. to hire all employees, and subject to the
provisions of law, to determine therr
qualcfications and the conditions for their

continued employment, discipline, dismissal

27
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or demotion; and to promote, assign, and

transfer all such enployees;

4, to establish educational policies, goals
and objectives; 2 ensure rights and
education opportinities of students; to
determine staffing patterns; to determine
t'.e number and kinds of personnel required
in ora r to maintain the efficiency of

district operations; and

5. to build, nmove or modify facilities;
establish budget procedures and determine
budgetary allocations; determine the
methods of raising revenue; take action on

any matter :n the event of an emergency.

B. The exercisc of the foregoing powers, rights,
authority, duties, and responsibilities by =-he
Board, in adoption of policies, rules, regu-
lations ard practices 1in furtherance thereof,

and the use of judgment an” discretion 1n

connection therewilth shall be 1limited by the

terms of this Agreement, and then, only to the

extent such specific and express terms hereof

are in conformance with the Constitution and

laws of the State of Florida and of the United

States,

ERIC
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7.02

No publare employee or employee organization may
participate in a strike against a public employer
by instigating or supporting, 1in any manner, a
strake, Any violation of this section shall
subject the violator to the penalties a~ provided
in Florida Statues, Section 447.507 (Public

Employces Relations Commission Rules).

7.03 Academic Affairs Commjttee:

The President will establish a standing Academic
Affairs Committee consisting of representatives
from the administratirn and faculty to review
and/or prepare recommendations to the President

1nvolving academac policy.

ERIC
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FACULTY WORKING CONDITIONS

8.01 Primary Responsibilities:

A. Instructional Faculty

The parties agree that the primary respon-
sibility of an instructional faculty it to
educate students, and supportive services are to
assist the instructional faculty member in
meeting his/her primary responsibility. For
this reason, mutually agreed upon needs and
supportive personnel shall be made available to
enable a faculty member to perform his responsi-

bilities,

An 1nstructional faculty member has the respon-

sibility to:

1. teach fifteen (15) contact hours per week
unless granted release time or overload by
appropriate authority;

2. post and maintain a 11nimum of five (5)
office hours per week not less than 30
consecutive minutes in duration spread over
not less than four days.

3. provide an additional five (5) hours as
necessary for appointments. Faculty
members are not required to post these
hours but are expected to be available at
hours convenient for their students.

30
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work sufficient hours to perforu contrac-
tual duties includiag the teaching of the
fifteen (15) contact hours per week;
maintaining office hours, preparation,
grading, record keeping, textbook evalua-
tion, curriculum revision, committee
responsibilities; development and main-

tenance of skills;

attend scheduled district and campus
meetings wunless excused by appropriate

authoraity;

serve on College committees;

certify 21n writing at the end of each
academic term that (s)he has met all
his/her scheduled classes except wnen on

approved leave,

In fulfillment of the above responsibilities, the

instructional faculty nmember will perform duties

such as:

ERIC
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conduct instruction to cover material
listed 1n discipline approved course

outlines and catalog descriptions.

develop and distribute to students a
syllabus for the course containing informa-

tion about the materials to be covered in

31
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ERIC

the course, the expectations regarding
student mastery of the course mdaterials as
reflected in the grading system which will
be utilized and any attendance policy which

may be in effect,

provide instruction that covers the
material listed in the course syllabus and

description.

present course content so that students
with required prerequisites have an
opportunity for success and, when informed
of a student's special needs, endeavor with

administrative assistance to provide
instruction appropriate for those needs

within the normal class setting.

utilize evaluation techniques to show

attainment of expectations.

respect and encourage germane expression of

opinion by students.

self-evaluate instruction at the conclusion
of each term for the purpose of self-

improvement or course updating.

teach evening <classes when recessary in

accordance with the needs of che College
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and when within a reasonable period each

day of other assigned classes.

be available to conduct classes at any
campus cr center where courses in his/her
discipline are scheduled when necessary in
accordance with the needs of the College.
When such multi-campus assignments are
necessary, every endeavor will be made to

minimize travel time requirements,

refer the student to Student Services if a
student requests special counseling,

testing, or other assistance.

comply with established procedures for
providing class coverage in instances when

a faculty member must be absent.

respond to requests for information within

a reasonable time-frame.

engage 1n jointly designed and administra-
tively approved professional development
programs to enhance professio. 1 competence

on those days designated 1n-service days.

report inoperative équipment or facilities
to the immediate supervisor for i1mmediate

repair or replacement.

33
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o. participate in graduation exercises unless

excused by appropriate authority,

Library Faculty:

Library faculty nembers are responsible to the
administrator in charge of the Library Services
of his/her designee at the campus where
assigned. In general, each ‘ibrary faculty
member w1ll be engaged in activities directly
related to the primary function of a library
area by:

l. working at assigned duties thirty-seven and
one-half (37 1/2) hours per week including
one hour per day for professionals planniag
at the discretion of the faculty member
with concurrence of the appropriated

authority;

2. attending scheduled district and campus
meetings unless excused by appropriate

authority;

3. engaging in jointly designed and adminis-
tratively approved professicnal development
programs on those days desigrated 1n-

service days;

4. self-evaluating performance at the con-
clusion of each term for the purpose of

self-improvement or procedures updating;

34
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5. participating in gradudtion exercises

unless excused by appropriate authority;

6. serving on a rotational basis for evening
duty when there are no volunteers.
However, not more than two nights per week
shail be required unless due to emergency
situations, as described by the Campus

Provost or his/her designee.

7. serving on (College committees or volun-
teering to serve with release time as a

faculty advisor to student groups.

C. Counseling Faculty:

Counseling faculty members are responsible to the
administrator in charge of counseling services or
his/her designee at the campus where assigned, In
general, each counseling member will be engaged in
activities directly related to the primary function

of a counseling area by:

l. working at assigned duties thirty-seven and one-
half (37 1/2) hours per week 1ncluding one hour
per day for professional planning at the
41scretion of the facuity member w«ith concur-

rence of the dppropriate authority;

2. attending scheduled district and caapus meetings

unless excused by appropriate authoruity;
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3. engaging in Jointly designed and adwm.nis-
tratively approved professional development
programs on those days designated 1n-service

days;

4, self-evaluating performance at the conclusion of
each term for *he purpose of self-improvement or

procedures updating;

5. participating 1n graduation exercise. Jnless

excused by appropriate authority;

6. serving on a rotational basis for evening duty
when there are no volunteers. dowever, not more
than two nights per week shall be required
unless de to emergency situations, as determined

by the Campus Provost or his/her designes,

7. serving on College committees or volunteering %o
serve with release time as a faculty advisor to

student groups,

8.02 Faculty Load:

A. Instructional Faculty;

1. Primary Tasks; An instructional faculty
member is responsible for worhing the
fifteen (15) contact hours required by law
and any other hours as determined 1in this
Agreement, In addition to teaching hours,
iastructional faculty are required to
provide ten (10) office hours (student
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conference hours) per week 1n accordance
with Article VIII, Provision 8.01, Primary
Responsibilities - Instructional Facuity.
To ensure an equitable teaching load
distribution, the following point systenm
recognizes two (2) categories for which an
established number of points shall be

avwarded. These categories are:

a. instructional duties;

b. student conference hours.

Other Professional Tasks: The instruc-
tional faculty further agrees that profes-
sional responsibilities include performing
tasks related to the educational activities
within Hillsborough Community College.

These functions include:

serving on a College committee;
involvement in acadenmic advising
in the faculty member's disci-

pline up to thirty (30) students;

participatior with other faculty
in his/her discipline in revision

of a cours ~r progranms;

participation with other faculty
in his/her discipline in develop-

ment of v new course or progranm;
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e. sponsorship of a student club or

organization of a faculty
member 's choice by mutual
agreement with his/her adminis-

trator;
f. other similar tasks.
These activities will not generate load poiats.

At the end of each academic term each instruc-
tional faculty member will submit a statement
indicating professional contributions to the

Institution,

Support Faculty (Librarians and Coun :lors)

Librarians and Counselors will spend 37 1/2
hours per week performing their assigned duties
and responsibii1t1es.1n accordance with Article
VIII, Provision 8.01B & B.01C Primary Responsi-
bilities - Librarians and Counselors. No points
will be assigned to Library and Counseling

faculey,

Since the demands for the services of support
faculty may occur during periods when classes
are not 1n session, the administration reserves
the right to assign then duty schedules which
differ from the duty days of instcuctional
faculty. The revised schedule w1ll not,
however, mean a greater number of days than
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those required of the instructional faculty
unless compensatory time or additional compen-~
sation is provided at their daily rate of pay
(prorated for the number of hours worked) for
the additional number of days. However, faculty
members whose contractual days are sc adjusted
will still be given a period of at 1least six

consecutive weeks 1n which they are not on duty.

8.03 Instructional Faculty Load Point System:

A. Value by Major Function:

One (1) Lecture Credit HOur Equals TEN (10)
points,

One (1) Laboratory Contact Hour per week equals
EIGHT (8) points.

One (1) Clinical Contact Hour per week equals
SEVEN (7) points during contractual year 1986-87
and EIGHT (8) points thereafter.
One (1) Student Conference Hour equals THREE (3)
points,
Where courses combine lecture and laboratory or
lecture and clinical instruction, that portion
devoted to lecture will be given lecture credit and

remaining portions will be given credit as labora-

tory or clinical hours.

l. Definitions:

Lecture: A lecture course is one 1n which the
aumbec of contact lhours per ;week equals the
semester hours «credit for the course. A lecture

class 1s one 1n which the student 1S 4 passive
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listener and/or a participant in discussion/-
activities conducted anong other students and the
instructor. «@ 1nstructor actively controls the
amount and quality of information w-ich is directed
to a specific objective. 4 lectute class is
typified by the wunit o preparation preceding the
lecture and by the amount of in-class and post-
evaluation of student's out-of-class work, which
usually 1ncludes reading assignments, term papers,

etc,

One (1) 1lecture credit hour will generate ten (10)
polints.

Laboratory: A laboratory course is one in which
contact hours per week do not equal the semester
hours credit for the course. A laboratory experi-
ence involves preparation on the part of the
1nstructor and/or laboratory assistant which
organizes laboratory accuterments in such a way
that demonstrations, experiments, etc., have
predictable outcomes. The laboratory experience
takes place in a controlled environment with
dependence on the student's motor involvement 1n
the learning experience. Instruction takes place
very often on a one-to-one basis at the laboratory
station, Laboratory experiences wmay be scheduled
for a class or be "open" to a student working at

his/her own pace under supervision,

40

251




ERIC

Aruitoxt provided by Eic:

One (1) laboratory contact hour will generate eight
(8) points,

Clinic: These courses have lecture hours and/or
clinic-1 hours and each will he credited with
points respectaively, A clinical experience has

unique characteristics whicn include:

3. the learning experience takes place in a "real
life" environment (usually 1n an area not under
the direct control of the College or 1ts

agents),

b. discrete events cannot be pre-programmed--
there is an element of uncertainty 1i1n the

learning situation.

c. different procedures for instructor/staff
preparation and student evaluation are used 1n
clinical work than in lectures and/or laboratory
classes.

One (1) clinical contact nour will generate seven

(7) points during contractual year 1986-87 and

eight (8) points thereafter,

B. Annual Load Points Requirement for Faculrey:

All full-time faculty members will be 1ssued a
Basic Year Contract consisting of Fall, Spring
and either Summer I or Summer IT. If the
administration deems 1t appropriate, a faculty
member may be offered a Cnllege Year Contract to
1cet the educational needs of the College., 1In

4l
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this case, the faculty member's Basic VYear
Contract will be amended to a College Year
Contract. This contract consists of Fall,
Winter, Summer I and Summer IT. Annual point
requirements for faculty on an Administrative
Twelve (12) Month contract will include all days
necessary to conform with the operational days

of the College.

The point allocations are as follows:

Basic Year Contract:

Term I (Fall Instructional Faculty):

Instruction 150 Points
Conference Hours 30 Points

180 Points per Term

Term II (Spring Instructional Faculty):
Instruction 150 Points

Conference Hours 30 Points
180 Points per Tern

Summer I or Summer II Instructional Faculty:

Instruction 60 Points
Conference Hours 30 Points

90 Points per Term

Instructional Faculty -- TOTAL 450 Points

College Year Contract:

Terms I, II, Summer I and Summer II

Instructional Faculty -- TOTAL 540 Points
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Note: Counselors and Librarians will be
required to work 37 1/2 hours per week., This
will constitute a full wor%load. The 4~day work
week may modify this 37 1/2 hour schedula to be
consistent with other professional sraff,

Banking Points:

With the agreement of the Campus Provost, the
Instructional faculty may agree to "bank" points
for the entire contract year and will have
fulfilled their contractual obligation when a
total of 420 points (360 instructional points
plus 60 conference hour points) for a Basic Year
contract, or 519 points (420 Instructional
points plus 90 conference hour points) for a

College Year Contract 1s reached.

Faculty who bank points and satisfy the 420/510
point requirement will be granted a professiunal
leave with pay for the duration of eithar Summer

I or Summer II term.

Any faculty member who is rlus or minus six (¢)
points from these totals will be considered as
having fulfilled the contractual obligations.,
More than six (6) in surplus wi1ll generate
overload compensation for all points above the
contractual total on a pro-rata basis. This
must be agreed upon no later than the end of the
tirst week of the term 1n which banking 1s

reques:«d,
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8.04 Qverloads, Substitutions and Add-ons:

A.

Teaching Overloads:

Full-time faculty requesting an overload
teaching assignment will be given the assignment
only in the discipline(s) in which they are
qualified to teach and when such classes are not
assigned to another fyll-time faculty wember as
part of his/her regular load. Full-time faculty
have priority for overload assignments over
part-time faculty at all campuses. A4 faculty
menber shall make his/her request for teaching
one overload «class per teram knoww. to his/her
immediate administrator by the first duty day of
the term in which the requested overload is
scheduled. However, if the need arises the
administrator may request additional overload
hours to meet the needs of the inst-tution, A
faculty member will be 1ssued a supplemental
overload contract at the established cverload
rate for each terwm in which he/she teaches
overload. All overloads taught wi1ll be covered

by Article XIII, Provision 13.02 Sick Leave.

Adjunct Teaching for Full-time Faculty:

A faculty member who completes his/her Basic
Year contractual obligations to the College and
chooses to teach one or more course sections
will be offered a supplemental adjunct contract
at the established overload .,ate. Full-time
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faculty hava priority ov2r pariL-t.me faculty at
all caupuses in these assignments not to exceed
three three-credit hour courses per term in
which they are eligible, Requests for ad junct
teaching assignments wjil, be glven to the
faculty member's immediate adainistrator with a
copy to the Personnel Division at least one week
prior to the heginning of that term. A1l such
classes will be covered by Article XIIIL,

Provision 13.92 Sick Leave.

Compensation for teaching overloads and ad junct
courses for points earned in excess of the term
fequirement shall be ip accordance with the
applicable schedule contained in Appendix A.
Instructional faculty have priority over other
full-time faculty members in teaching an
overload i1n their own disc1p1iqe(s). Counselors
and library faculty will pe subject to the same
provisions for 4 teaching overload or for

adjunct teaching.

Non-Teaching Overloads:

As the need arises, the administration may
request lxbrary/counselxng faculty to perfora
additional library or counselor duties beyond
the normal thircy-seven and one-half (37 1/2)
hours per week. Such additional duties shall he

compensdted for at the esrablished hourly rate
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of counselors and librarians or wmutually agreed

compensatory time may be arranged.

Teaching Substitution:

If a faculty member agrees to “e assigned by an
appropriate administrator, the responsibility
for teaching an absent faculty member's class
and teaches for the duration of the assigned
class, the assigned faculty member shall receive
substitute pay in accordance with Article VIII,
Provision 8.06, Substitute Pay. Substitute
teaching in excess of two consecutive weeks will
be paid at the teaching overload rate which
shall be retroactive to the first day of substi-
tution.

Responsibilities in Excess of the Basic/College
Year Contract:

A faculty member who agrees to be assigned
additional responsibilities under a Supplemental
Activity Contract (i.e., product contract,
administrative add-on responsibilities, etc.)
shall be compensated for such assignment in
accordance with applicable schedule contained in

Article 14,07,

8.05 Educational Materials and_Supplies:

The Board agrees to provide each full-time faculty

member with adequate materials and supplaies
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required to fylfill his/her College responsi-
bilities, after considering the faculty neamber's
request. The administration will make the final
determination 1in the best 1ntecrest of the educa-

tional process.

The appropriate academic administrator shall
request, from the publisher desk copies of text-
books for full-time faculty nwmenbers. If the
appropriate administrator s unable to secure the
necessary copies from the publisher, (s)he shall be
authorized to requisition the necessary number of
textbooks from the Bookstore to be distributed to
the instructors requiring copies, At the end of
the term, the appropriate academic administrator
will then advise the Bookstore of the number of
ccpies (s)he s returning and/or the number of
copies that should be chirged to his/her depart-

mental budget account.

8.06 Subst ute Fay:
Full-time iastructional faculty or other qual:fied
personnel who substitute for faculty members shall

be paid at the rate specified 1n Article 14.05.

Substitutes must he approved by the Provost, and
the substitution must be for an authorized absence.
Faculty meabers edarning  substitute pay will not

reduce their noraal service to the College.
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8.07 Class Observation:

Observation of a faculty member's class by persons

other than the College administrative personnel
shell be allowed only after consent has been

granted by the Campusr Provost or his/her designee,

and the faculty member has been properly notified.

Exceptions to this shall be programs which are

funded by sources other than by the College.

In the event the faculty member expresses concern
over an interruption of the class, the adminis-

trator shall endeavor to make other arrangements.

8.08 Léuége Facilities:

The administration will maintain existing lounge
facilities for the duration of this contract. The
administration further agrees to install and
maintain a microwave oven 1in at least one _aculty
lounge per campus. A complete first aid kit will

be maintained 1n each faculty lounge.

8.09 Parking:

The College will, where feasible, provide adequate
off-street parking facilities protected against
vandalism and properly maintained, designated for
"Facu + and Full-time Staff Only". 1In addition,
the College will, where {easible, provide some
parking spaces as close to the building entrance as
possible, designated as "Fifteen Minutes Loading
and Unloading Zones".

48
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8.10 Telephone:

Telephones will he gade available to all full-time
faculty members. The use of the telephone(s) will
be governed by the policies of the College: any
violations of such policy will be grounds for
disciplinary measures by the administrator,
Faculty will be allowed to use their office phones
for collect or credit card long distance calls at

no expense to the College.

8.11 Safe Working Conditions:

Faculty members will not be required to work under
hazardous or unsafe conditions or to perform tasks
which endanger their health, safety or well-being.
Faculty mpembers will immediately report hazardous
or unsafe working conditions to the proper adminis-
trator, Adequate protective glasses and/or lab
aprons and/or jackets shall be provided to faculty
members whose class assignments i1nclude chemistry
laborataory, microbiology laboratory, and/or allied
nealth and nursing clinical laboratories, the cost
of aprons and/or jackets and protective glasses
shall not exceed twenty-five dollars ($25) per
person each academic year. These articles will be
purchased through the College purchasing procedure
and, at all times, all faculty wembers shall
endeavor to wear such protective devicaes in the

performance of laboratory and elinical duties,
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Failure to wear the protective clothing/equipment

a8 provided shall be grounds for disciplinary
action if, in fact, cthe faculty member is found to
be negligent. The individual faculty member has
the responsibility for reasonahle car: and usage

for such protective clothing.

8.12 Travel Expenses:

Full-tinme faculty wmembers shall be reimbursed for
administratively required in-district travel; other
such travel will require advance approva. by the
&ppropriate administrator from the campus to which

they are assigned.

8.13 Assault or Threats:

Any work-connected case of assault or tireat of
bodily harm upon a faculty member shall be reported
to the appropriate administrator 1mmediately, The
administrator shall ascertain the facts surrounding
the issue and take appropriate action. The
administrator will fotify the faculty wmember of
his/her decision concerning the matter. If the
assault or threat involved a student, a consul-
tation with the faculty wmember and the student
involved will be held. TIf 1t 1s determined by the
administrator or his/her designee that the con-
tinued piesence of the student would be detrimental
to the education process in that class, the st.dent

w1ll be transferred or administratively withdrawn
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frow that class. In no event, shall time loss due
to injury caused by a physical attack be deducted

from the teacher's accumulated sick leave.

8.14 Use of Force:

Sub ject to Florida Law, a faculty member may use
such force as 1is necessary to protect himself/-
herself from attack or to prevent injury to another

student.

8.15 Class Disruption:

A faculty member may temporarily dismiss a student
from class for good cause, not to exceed one class
perioi. A faculty member will request of the
appropriate academic administrator the removal fronm
a course of any student who consistently and
willfully acts 1n such a manner as to disrypt the
course and to interfere with other students. 1In
this event, the administrator will schedule a
meeting with the 1nstructo: and the disruptive
student 1n order to reach accord, prior o the
student being readmitted to the class. If no
accord can be reached between the faculty member
and the student, the administrator will officially
1nform the student of his or her righ%s as provided

for 1n Administrative Rule 6idX-10-3.100.

8.16 Personal Retirement or Investment Trogram:

The College may authorize payroll deduction for tax

sheltered annutities provided such companties
51
262




ERIC

Aruitoxt provided by Eic:

providing such investment programs are deemed
appropriate by the President and .ave been approved
by thke Board of Trustees. Furthermore, the faculey
member shall be limited to two cancellations of

said deduction per calendar year,

8.17 Duplication Facilities:

The College will provide duplication facilities and
materials for 1institutional purposes 1n line with
the faculty member's contractual duties. These
will be available at each campus and at no cost to

the faculty member.

Faculty members who wish to maintain extra securircy
for examination w1ll be allowed to oversee the

duplication of their tests.

8.18 Office Assignments:

Each faculty member will be provided with a
lockable office, housing no more than two faculey
members. Standard office furnishings will 1nclude
a minimum of a lockable desk, a lockable file
cabinet, ognpe bookcase, one desk chair, and one

student cha:r per faculty member.

8.19 Grading Systen:

Lach facultv member shall have the responsibility

to develop a published system for determining

student grades, within the existing grading
policies of the Bnard, Such evaluation systen
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shall have clearly defined criteria and shall be
explained to students on the first d~y of each
class for each term and distributed in writing no
tater than the end of the second week of class. No
grade shall be changed without the approval of the
faculty mwmember who assigned the grade and the

appropriate Vice-President.

If the faculty aember is no longer employed by
Hillsborough Community College, 1t shall be the
responsibility of the appropriate administrator to

justify any grade change.

8.20 Graduation and Regalia:

All full-time faculty members are cequired to
participate in thos graduation exercises of the
College unless on approved leave or excused by
their immediate administrator. The Board agrees to
continue its policy of providing graduation regalia
at no charge to the faculty member. If a faculty
member is unable to attend the College graduaticn
exercises, a loss of one-half (1/2) day's pay shall
result unless approved leave is teker, or (s)he is

excused by his/her immediate supervisor.

8.21 Class Scheduling:

After the class schedule has been completel t, meet

the nceds of the student, the adminstration will

4ssign a faculfty wember's classes so that Lhese

classes will fall within a continuous eirght (8)
53
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hour period. A faculty member will not bhe assigned
classes in consecutive periods at two differenr
campuse:r. Also there w1ll be at least 12 hours
between the end of a faculty member's last class on
one day the beginning of his first class on the
next day. Exceptions to the 12 hour requirement
are overload <classes which may be scheduled at any
time in accordance with the needs of the Insti-
tution and the students. It 1s the Adminis-
tration's responsibility to develop a class
schedule that includes a sufficient number of
courses to fulfill full-time faculty contractual
loads. This includes responsibility to coordinate
the above scheduling <¢ist ict-wide. Full-time
faculty have priority in scheduling their regular
load over part-time instructors and/or full-time

overloads within the same discipline at any campus.

8.22 Salary Checks:

Upon request, the College w1ll endeavor to mail
salary checks to the faculty menber's bank or hcme.
If no such request 1s made, salary checks will be
sent to the faculty member's caupus.

8.23 Credit-Relevant, Directly Related Non-
Teaching Experience for Teachers, Counselors and

Librarians:

Credit for relevant directly related non-ceaching
experience in technical or vocativnal fields, 1n

business, or in the armed forces will be allowed up
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to a total of eight (8) years at - factor of four
percent (4%) per year. Relevant, directly related
non-teaching experience is defined as work experi-
ence at the journeyman, technician engineer or
trained employee 1level in the occupational field

for which hired.

Verification of work experience will require signed
statements from former employers on business
stationery. (For the purpose of verifying self-
employment, verification may be submitted by a
notarized affidavit from another ;individual or
firm who was familiar with the applicant and
his/her work and could verify as to the length and

type of wvork experience.)

8.24 Classroom Adjustments:

In the event that the heating or cooling system
malfunctions or other adverse conditions exist at
any work location which seriously impairs the
learning climate, a faculty member may temporarily
relocate the class. Dismissal of a class requires

the authorization of the appropriate administrator.

8.25 Full-Time Faculty Equity:

The administration will make assignments and
allocate budgeted travel funds based on .n equl-

table systenm.
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When it is necessary to nake multi-campus assign-
ments, 3ssignments requiring more than three
different preparations, and assignments of courses
not previously taught, such assignments will be
made equitably and on a rotational basis if

requested by the faculty member.

8.26 Tuition Fee Waiver:

Tuition fee waiver will be granted 1n accordance
with Administrative Procedure 2.002 and all
benefits obtained therein will remain in effect for

the duration of the contract.
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ARTICLE I

ADMINISTRATIVE EVALUATION OF FACULTY

The parties recognize that the evaluation of the
performance of all faculty 1s a responsibility of
the adaministration, and that the evaluation process
1s designed to improve the quality of teaching/-
service performed by the faculty and 1s not

designed to be used as a punitive measure,

The parties further rec.ognize the importance and
value of a procedure for assisting and evaluating
the progress and success of both newly employed and
experienced personnel; The parties agree that the
following procedures should be used by the adminis-

tration to accomplish these goale with faculty.,

Observations: No formal observation of a facuvlety
member shall be conducted without the full know-

ledge of the faculty member.

Required Observations and Evaluations: All faculty

shall be formally obseived performing their prinary
function and evaluated at least one to three times
each academic year. An additional evaluation will
be at the discretion of the evaluating admiais-
trator; however, during each year of an aanual
contract faculty meaber's employment, the unnual
contract fdaculty member will be evaluatecd w-thin

el1ght weeks of the beginning of the Fall semester.
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The administrator will then be able to identify any
defiziencies and then to assist the faculty with
any correction or remediation. A second evaluation
will occur within six weeks of the beginning of the
Spring semester. Suould an annual contract faculty
member not be evaluated within these time limits,
the faculty member's performance will be considered

satisfactory.

Formal Evaluation Instruments: The appropriate

supervisor shall formally evaluate each faculty
member. Such evaluation shall be recorded utiii-
zing the Faculty Evaluation Performance Review

Form, Appendix "B".

Pre-Evaluarion Conference: A pre-evaluation

conference will be held between the appropriate
supervisor and the faculty member prior to the
first evaluation of the year so that the evaluator
may be apprised of the obj ~tives, methods, and
materials planned for the performance situation to

be evaluated.

Post~Evaluatic- Conference and  Copy: A copy of

each formal written evaluation shall be given to
the faculty member and a conference shall be held
between the faculty member an¢ the evaluator within

ten (10) working days following the formal obser

vation. A copy signed by both parties shall be
given to the faculty member. The faculty member's
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signature does not necessarily mean agreement with

the evaluation, but rather awareness of the
content,
Responses: If the employee feels the formal

written evaluation is incomplete, 1inaccurate, or
unjust, the said faculty member may put objections
in writing and have then attached to the evaluation
report to be placed in the personnel file. The
rebuttal shall be signed by the evaluator to
indicate his/her awareness of its contents. The
Faculty Evaluation Performance Review Fornm,
Appendix "B", will be used as the official instru-
ment for faculty evaluation to be placed in rhe
faculty member's personnel file. No action shall
be taken against a faculty member as a result of a
rebuttal or complaint of contract violatior in the

evaluation procedure.

Remediation: The appropriate supervisor shall
provide the faculty member with the following, as
provided for in the Faculty Evaluation Performance
Review Form, Appendix "B":

A. Notification if deficiencies exist which
require correction.,

B. Explanation of deficiencies and specific
improvement prescribed.

cC. Assistance provided enabling the faculty
nemher to improve performance.

D. Time-frame set for demonstrating improve-
ment.
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Appeal: Any faculty member who disagrees with the
evaluation report may appeal the accuracy and
fairness of the report and accompanying recommen-
dations in accordance with the Grievance Procedure,

Article X, at Level I, Step 2.

Representation: Upon their request, faculty

members will be entitled to have a representative
of the Association, present during the formal
observation and/or post-evaluation confe znce or
when the member is being placed on formal n.cice of

delinquency in professional performance.
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ARTICLE X

GRIEVANCE PROCEDURE

Purposes:

The parties agree that prompt and just settlement
of grievances is of mutual concern and interest.
Therefore, the parties shall attempt to settle all
grievances promptly and fairly at the point of
origin. In order to achieve this, the Association
and the College shall make available to one another
all known relevant facts so as to enable the
parties to resolve grievances and maintain harmony

within the College eanvironment.

Definitions:

1. A "grievance" is an alleged violatisn or
dispute involving the interpretatinn or
application of the'terms of this Agreement,
or inequitable applications of Board
Policy, specifically iucluding terms and

conditions of employment.

2. An "aygrieved" or "grievant" is any person,
group of persons or the Association
grievance.

3. A "faculty member" 1s any member of the
bargaining unit.

4. The term "days" or "working days" when used
1n this section shall, except where
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level. Horesver, said grievance shall be con-
sidered terminated and 1o further appeal will be

permitted.

However, the time limits 1n the Article may be
adjusted by mutual agreement between the Associa-
tion Grievance Chairperson an4 the Director of

Personnel and Employee Relations.

If a faculty member has been unable to resolve a
complaint in informal discussions with the adminis-
trator with whon (s)he has a disagreement, (s)he
shall inform the Association of his/her intent to
initiate the formal grrevance procedure at LEVEL I,

Step 1.

LEVEL T
Step 1. A zrievant shall first discuss the griev-
ance with the respondent, whether directly
or through the Association's designated
representative, with the objective of

resolving the matter.

Step 2. If the aggrieved person is ot satisfied
wvith the disposition made at LEVL. I, Step
l, or no disposition is made within three
(3) days after the discussinn, (s)he may
file the grievance 1n writing with the
respondent, with a copy %o the Association

and the Director of Personne!l and Employee
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Relations. The respondent shall within
five (5) days after receiving the written
grievance, glve the aggrieved person
his/her written answer, with a copy to the
Director of Personnel and Employee

Relations.

Level II

If the aggrieved person 1s not satisfied with the
disposition of the grievance at LEVEL I, Step 2, or
if no decision has been rendered within five (5)
days at the above Level, the grievant may file the
grievance with the LEVEL I respondent's supervisor
(LEVEL II respondent) with a copy to the Director
of Personnel and Employee Relations. The LEVEL II
respondent has five (5) days after receiving the
grievance to give his/her written answer. This
notice must b2 sent by the tenth day following the

date of the LEVEL I meeting.

LEVEL III

If the grievant 1s not satisfied with the dispn-
s1tion of the grievance at the LZVEL II, or if no
decision has been rendered by the fifith day
following the delivery of the grievance to the
respondent, the grievant will request the Associa-
tion to file th~ grievance with the President by

the third day following.
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By the fifth day following tne filing of the
grievance with the President, the President or his
designee and the Director of Personnel and Employee
Relations will peet with the grievant and his/her
representative to resolve the grievance, By the
fifth day following this meeting, zhe President
shall render a disposition to the grievant through

the Association's grrevance chairperson.

LEVEL IV

If the grievances not satisfactorily resolved at
LEVEL III or if no disposition is made by the fifth
day following the wmeeting at LEVEL III, the
association may submit the grievance to arbicration

for a binding decision,

Arbitratjon:

In order for arbitration to take place, a request
by the Association must be received by the Director
of Personnel and Employee Relaticns by the tenth

day following the date of the hearing at LEVF' III.

Prior to arbitration, the Association will pmeet
with the President 5f his/her designee to stipulate
those 1ssucs upon which the parties can agree,

The Association shall request a list of five (5)
arbitrators frow the American Arbitreation Assoc1-
at10n (AAA) by the fifth day following notification
and the Director of Personnel and Erployee
Relations shall acet to select tne arhitrator. It
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will be the responsibility of the Association to

inform AAA of the name of the selected arbitrator.
The arbitratur snall arrange for any hearing or
investigation (s)he deems necessary as soon as
possible after (s)he is notified of his/her
selection. The arbitrator shall render his/her
decision in writing by the twentieth (20th)
calendar day after the <conclusion of the hearing.
The arbitrator shall have no power to add to or
subtract from, to modify or alter the terms of this

Agreement.

The Board and the Association shall each pay one-
half (1/2) the «cost »f all arbitrator charges
incurred 1n the arbitration process. However,
"xpenses for witnesses not a party to the grievance
shall be borne by the party that calls them and any
recording costs will te borne by the requesting

party(ies).

Precedent:

Any settlement, withdrawal, or disposition of a
grievance at any step below LEVEL IV shall not
constitute a binding precedent for siuila griev-

ances.
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A. Copies of all transcripts, documents, and

correspondence relevant to the grievance shall
be made known each to the ot.uer as it beconmes
available,

The Association shall have the rigat to initiate
cless grievances at LEVEL [II. :

No reprisals shall be taken through action or

om1ssivn against any faculty member because of

involvement in a grievance procegurc,
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ARTICLE XI

+ "DUCTION-IN-~FOQRCE

Definitions:
The term "reduction in force" (RIF) as used in this

Agreement shall mean necessary layoff of faculty

etther:

a. because a program has been discontinued
provided that such discontinuince 1s not
for arbitrary or capricious reasons

orR
b. because of a substantiil reduction 1n funds

availadble to the College, provided that
such reduction cannot be avoided by the
exercise of the Board's fiscal powers, and
8 severe drJp 1n enrollment over two (2)

consecutive years.

Procedure:

In the event that 1t becomes necessary to reduce
the number of faculty through layoff, faculty with
the greatest number of points ;1a the discipline
shall be retained. In no event w:'l the number
gi1ven notice of possible layoff be gieater than the
number of positions to be eliminated. Each faculty
member so affected will be called back 1n reverse
order for positions for which (s)he 1s certified
maintaining the minority balance, S'ch faculty

must notify the College by registered nail by Marcn
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lst of each year that (s)he .ishes to be reinstated
if applicable positions are open. Failure to so
notify the President's office or the Personnel
Director's office will result in the faculty
nember's loss of eligibility for recall., Such
recall is 1limited to three (3) full years beyond
expiration of the Faculty Agreemenc. Such re-
employment hall reinstate all <credits, status and
benefits to the faculty nember pursuant to the

Agreement in effect at the tire of re-camployment.

All full-time faculty affected by such a reduction
in force will be notified by March lst that theair

contract will noc be funded the following year.

1. The Board agrees that College employees
will be reduced 1n force on an equitable

basis as determined by the Board.

<. No full-ctime faculty member shall be
termirated while part-tine employment or
overloads exist in fields wherein (s)he is

qualified to serve.

3. No new faculty wmember may be appointed
while there are terminated faculty members
available that are qualified to fill the

vacancy.
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RIF Point System:
Taking into consideration:
1) educational qualifications,
2) efficiency,
3) compatibility
4) character, and
5) capacity to meet educational needs of the
community,
the following system will be used to compute each
faculty member's accumulated points as of the date

of proposed layoff.
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Points are accumulated as follows:
L, Doctorete 4

Masters + 30 3

Masters

Bachelors

Number of years at HCC

3s a full-tinme faculty

nember

.umber of years allowable
experience at time of HCC

2mployment

X 1 for Continuing Contract
{ 0 for Annual Contract X 352 = C
190 X (A + B &+ C) = Nuamber of points
2-2umulat-~q,
This provision is not applicable to faculty who ar=

enployed under a grant,
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ARTICLE XII

FRINGE BENEFITS

12.01  Medical/Dental Insuranc.:

A. Accident and Hospital Coverage: The Board

agrees to pay the premium costs for Medical Care
Insurance, including hospitalization, surgical,

accident, x-ray and laboratory, and major

medical expenses, with a responsible insurance

carrier for each faculty menmber.

B. Dental Care Insurance: The Board agrees to pay

the premium costs for Dental Care Iasurance with

a responsjyile carrier for each full-time aculty

menber.

C. Before any contemplated change is made in rhe

Health Program as 1t presently exists, the FUSA

Organization will be notified and will have

input 1nto this decision. The FUSA President
and Chi~f Negotiator (or other designee) will be

participants in all meetings in which changes in

the Health Program are being discussed. If an

insurance commtittee is appointed by the

President, the two offices 1ndicated above will

be meambers of the appointed Committee.

12.02 Life Insurance:

The Board agrees tc pPay the premium costs to cover

the basic salary for each ful'-tinme faculty member
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for the duration of this contrect, with 4 respinsi-
ble i1nsurance carrier. The faculty member may
elect to increase nis/her group Llife insurance
coverage to twice his/h~r .nnual salary by paying

the additional prewium cost.

12.03 (Coverage During Retirement:

The Board will continue its policy to allow all
retired employees with their dependents the option
of remaining in the group insurance program at no

cost to the Boari.

12.04 Dependent Coverage:

Faculty members may enroll dependents in the
College's Medical and Dental Care Insurance progianm
by naying the premium negotiated with the carrier

for dependent coverage.

12,05 Long~-Term Disability Insurance:

The administration agrees to provide a long-term
disabilits insurance plan to be implemented no

later than August, 19838.

12.06 Eaployee Assistance:

The Board wil authorize the -exploration of a
program designed to pruvide empleoyees with a means
to becoac educated in health miintenance. Such
investigation will 1nclude the 9possibilirty of
health and exercise facilities for each district

Site to promote a prevention program. An incentive
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program will be investizated with the purpose of

reducing health insurance costs.

12.07 Early Retirement:

The Adainistraciun agrees to investigate the early
retirement proposal presented by FUSA This

investigation includes the following:

A. Hire a consultant to study and make
recommendations;

B. Confer with the Association (FUSA) con-
cerning those recommendations: and

C. Implement mutually agreed upon provisions
prior to the expiration date of this

Agreenment.,
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LEAVES WITH PAY:

13.01 Leave Information:

The College will apprise faculty members of accrued
sick leave days bi-weekly on the payroll check

stub.,

13,02 Sick Leave:

Any full-time employee who 1s unable to pe..orm
his,her duty at the College because of illness or
because of 1llness or death of a father, mother,
brother, sister, husband, wife, child, or other
close relative or wember of his/her household and
Corsejuently has to be absent from his/her work
shall bde granted leave of absence for sickness by
the President or by ' someone designated in writing
by him/her to 4o so. The {ollowing provisions

shall govern sick leava:

Extent of Leave:

A. As of the first day of employment of the first
contract year, each nember of the bargaining
unit will be credited with nine (9) days of sick
leave and shall thareafter he entitled to earn
one (1) day of sica leave with compensation for
each <calendar month or major fraction of a
zalzadar ronth of service not to exceed twelve
€12) days for each fiscal year. This shall
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begin on the date of employment or at the
beginning of the contract year; provided that
such leave shall be taken only when necessary
because of sickness as herein prescribed, Sick

leave shall be cumulative from year to year,

B. If an employee utilizes his/her sick leave but
terzinates his/her e;ployment prior to having
earned the sick leave, his/her terminal pay
shall be reduced by the amount of the unearned

sick leave utilized.

Sick Leave Deductions:

A, When an instructional faculty member takes an
approved sick leave (or personal leave), the
number of hours deducted from accumulated sick

leave for each day of leave is as follows:

9] none of the scheduled duties are perfcrmed
on that day, one (1) full day's leave will

be deducted.
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2) [€ a portion of the schedulad duties are
performed on that day, the deducted leave

time will be prorated as follows:

number of minutes of total number of
scheduled activity not - ginutes of scheduled =
performed on that day activity on that day

fraction of one (1)
day's leave
deducted
Fraction of Leave X 450 = Deducted Time
B. When a counselor or librarian ikes an approved

sick/personal leave, the actual number of

minutes of leave taken will be deducted.

C. A faculty member who is absent a full work week
will be deducted five (5) sick days for each

work week missed.

Transfer of Sick Leave:

Personnel who enter the Hillsborough Coammunity
College system directly from a pericd of satis-
factory service with another Flor:da public junior
college, the Florida Department of Education, the
Florida University System, or a Florida district
school board, may transfer sick leave <credit
provided that at least one-half (1/2) of the sick
leave accumulation at any ftime must have been

established at Hillsborough Commuaity College.

Reimbursement of Unused Si:k Leave:

The Board agrees to provide terminal pay hased
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on  unused sick leave to a member of the faculty
whose full-time employment at HCC ends, or to
his/her beneficiary if applicable, at the maximun
rate allowed by law. Any changes in the provisions
of law will be implemented effective on the first

day of the next official term.

13.03 Sick Leave Pool Provision:

The following provision will allow participating
full-time faculty of the College to pool sick leave
accrued and will allow any sick leave thus pooled
to be disbursed to any participating faculty member
who is in need of sick leave in excess of the
amount (s)he has personally accrued, Such rules

shall include the following provisions:

a. Participation in the sick leave pool shall at
all times be voluntary on the part of the
faculty member.

b. Any full-time faculty member shall be eligible
for participation in the sick leave pocl after
one year of employament with the College,
provided such faculty nmember has accrued a

oinimum of twelve (12) days of wunused sick

leave,

C. Any sick leave pooled pursuant Lo this section i
shall be removed from the personally accumulated

sick feave balance of the faculty member

donating such leave,
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d. Participating faculty meabers shall nmake equal
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contributions to the sick leave pool. After the
initial contribution of four days which a
faculty member makes upon elzcting to partici-
pate, no further contribution shall be required
except as may be necessary to replenish the
pool. Any such further assessment shall be made
equally of all faculty participating in the
pool. The College will inform the Sick Leave
Pool Committee if any faculty member chooses not
to contribute or is unable to contribute the
required number of days,

Any sick leave drawn from the pool by a partici-
pating faculty member must be used for tnat
faculty member‘s perconal illness, accident, or
injury.

A participating faculty wemser shall qot be
eligible to use sick leave from the pool until
all of his/her sick leave has been depleted and
(s)he uses ten (10) days of personal leave
without pay for illness. The established
maximum number of davs for which a faculty
member wmay draw sick leave from the sick leave
pool will he three 1ncrements of  to twenty-
five (25) days eack, following review and
approval by the Sick Leave Poo. Committee,

4 participating faculty nember who uses sick

ledave from the pool =shall not be required to
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recontribute such sick lecve t. the poul, except

as otherwise provided herein, When the number
of days in the sick leave pool reduces to
twenty-five (25, the Sick Leave Pool Committee
shall assess all rarticipants the number of days
necessary to replcanish the pool to at least 200
days.

A participating faculty member who chooses to no
louger participate 1n the sick leave pool shall
not be eligible to withdraw any sick leave
already contributed to the pool,

The Sick Leave Pool Committee shall be comprised
of fiva faculty and at least one non-voting
administrator from the Personnel Division. The
faculty members of this committee will be
appointed by the FUSA Council.

The pool will be implemented only after a
minimum of 200 days have been contributed.
Faculty members will have an opportunity to
become members of the pool during an 1initial
enrollment period of sixty (60) days at L.he
beginning of each acadenmic year.

The Sick Leave Pool Committea has the authority
to administer and implement the sick leave pool
on behalf of full-time faculty and consistent
with the uppropr-ate Florida Statute. The sick
leave committee has the authority to admit

faculty members to the pool who dv not have the
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requisite nuaber of accumulated sick leave days
and/or initial contribution but who have
completed at least one year of full time service
ani in the judgment of the committee extenuating
circumstances exist. Such waiver requirements
shall be possible only during the initial
enrcllment period of sixty (60) days. All
decisions of the Sick Leave Pool Conmmittee will
be final, Adequate records will be maintained
by the committee and housed in the Division of

Personnel,

13.04 Injury or Illness In-Line-Of-Duty Pay:

A full-time faculty member shall receive injury or
illnecs-in~line-of-duty pay when (s)he has to be
absent from duties because of a personal injury
received in the discharge of duty or because of
1llness from any contagious or infectious disease
contracted in Coliege work. The following require-

nents shall be observed:

The faculty member must give notice of the
injury immediately to the Safety and Security
Office and the Campus Provost (s)he is assigned
with a statement outlining the nature of the

1njury.

Any full-tine faculty member who is absent from
his/her dutias because of 1njury or tllness-in-
line-of-duty shall notify the Presiient or a
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College official designated by the President, 1f
possible, before the beginning of the work day
on which the employee must be absent, except for
eémergency reasons recognized by the Board as

valid.

Duration of leave and compensation shall not
exceed twelve (12) duty days, including any
holiday for which the faculty member wnuld be
paid if on duty, during any calendar year.
Compensation shall be limited to the daily rate
of pay for the faculty member for actual duty

days.

The President, or his/her designee, will require
a certificate from 3 licensed physician or from
the County Health Officer as proof of injury or
illness-in-line-of-duty. The' Board shall
approve such claims and authorize the payment
thereof, provided the Board satisfies itself
that the claim correctly states the facts and
that such claim is entitled to payment in

accordance with this provision.

13.05 Personal Leave with Pay:

The Board agrees to permit a member of the faculty
to be absent for four (4) days each contractual
year for persiynal reasons with pay. Thege are
noncumulative and shall be charged to accrued sick

leave.
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13.06 Other Leave:

Other leave is defined as leave granted when a

ey

faculty member @akes arrangements for his/her

professional obligation to be covered by anotaer

qualified full-time faculty member who agrees to

substitute without compensation. When such leave

24715 granted, the faculty member will suffer no loss

in compensation or fringe tLenefits, The appro-

priate leave form will be completed and submitted

to the director's office. The intent of this type

leave is to cover short-term absence from a faculty

member's professional obligations and such leave

willi be denied only for just cause.

Granting leave  under another 1leave provision
provided for in this contract will not be contina-
gent upon the availability of volunteer substi-

tutes,

13.07 Court Leave:

A. \ny full-time fa-ulty member summoned to be a
member of a jury panel shall be granted leave
with pay. any fee paid may be retained by the
faculty amember. The College shall not reimburse
the faculty menber for meals, lodging, and
travel expenses 1ncurred while serving as a

juror.

B. Any full-time faculty member who 13 neither a
party to the litigation nor an expecrt witness

83

ERIC

Aruitoxt provided by Eic:




ERIC

Aruitoxt provided by Eic:

who is subpoenaed tc testify shall be granted
leave with pay and any witness fees mav be
retained by the employee. The College shall not
reimburse the faculty member for meals, lodging,
and travel expenses incurred while serv.ng zs a

witness,

C. In no case shall administrative leave Jith pay
be granted for court attendance when a faculty
member is engaged in litigation as a party or an
expert. witness; however, a faculty member may be
granted earned vacation, personal or eze. gency
leave with pay in such cases. 4 faculty member
who is named as a party as a result of his/her
official College responsibilities shall be
granted a leave with pay for court attendance

upon approval of the President.

13.08 Vacation Leave:

Only faculty employed on an administrative twelve
(12) wmonth basis are permittea vacation leave as

prescribed in the appropriate Board Rule.

13.09 Temporary Duty Leave:

Temporary duty leave is defined as leave granted to
employees to be absant tenporarily from their
regular duties and places ot enployment for the
purpose of performing other educational services as

assigned by .he President.
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Eaployees +1ll recetve their reyular pay and

expenses regularly allowed by the Board.

Employees shall not be assigned temporary duty for
the purpose of improving rank or renewing certifi-

zates,

13.10 Sabbatical Leave:

Full-time faculty members may be granted sabbatical
leave for professional development wupon completion
of six (6) academic years of continuous full-time

service as faculty to the College.

Any unpaid leave in excess of ninety (90) working
days shall be considered a break in service for
purposes of eligibility for sabbatical 1leave. A
faculty member receiving leave under this provision
shall not be eligible for additional sabbatical
leave until (s)he has -ompleted six (6) additional
continuous full-time satisfactory academic years of

service o the Institution.

Length of Leave: Sabbatical leave may be granted

for a maximum of a Basic Year Contract.

Compensation While on Sabbatical Leave: Taculty
aembers on sabbatical leave will receive thrze-
fourth (3/4) salary for the tecms on leave based on
the faculty agember's annual salary prorated for the
perrod of leave not to exceed one Basic Year

Coatract.
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Benefits While on Leave:
- Each person granted sabbatical 1leave shall
recesive compensation as specified 1n "Compen-
sation While on Sabbatical Leave" for the period

of leave granted

-~ The College shall continue to pay the employer's
share of the salary into the retirement progranm
in effect for the faculty member for the period

of the granted leave.

- Any health insurance program in effect for the
faculty member's dependent(s) may be maintained
by the faculty member during the duration of the

leave.

- Advance arrangements will be nmade with the
Business Office for payment of the employee's

portion of the contributions.

- Sick leave benefits will not be earned while on

sabbatical leave.

Procedure for Requesting Leave:

Leave requests shall be submitted to he Director
of Personnel and Employee Relations with a ccpy to
the Provost of the campus to which the faculty
member is assigned prior to March 15th of the sixth
year of continuous full-time service of the year
preceding the academ:ir year for which the leave is
being requested. Should the full allocatinn of
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leaves for the academic year not be awarded or
cancellation occuls, late appiicants may be
considei~d if the request 1is made at least ninety
(90) days prior to the date on which the leave is

expected to begin.

All apnlicants for sabbatical leave shall contain
the name of the institution the applicant plans to
attend, and/or a statement describing the specific
professional benefit anticipated and the date (s)he

fxpects to return to work at the College.

Reporting Back From Leave:

Uporn return from sabbatical leave, the facullLy
member, within four (4) weeks, must provide the
President and the Personnel Division with a w-itten
description of his/her activities while on leave
and, 1f applicable, a transcript of his/her grades.
In the event the faculty member is unable to follow
the plans as submitted to the President and
approved by the Board of Trustees, the faculty
merber shall notify the President and request that
the -abbatical leave be amended or cancelied, Any
compensation paid by the (College must be rezurned
in full if the sabbatical leave is cancelled., If
extenuating circumstances necessitated the cancel-
lation, the faculty member may apply for Profes-
sional Leave Without Pay or other appropriate leave

as 4 replacement for the duration of the ori3zinally
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approved leave of absence. In the event the
faculty wember fails to wuse the leave for the
purpose(s) intended, the faculty wgember will be
responsihle for repayment of all funds paid by the
College while (s)he was on leave. If tlrere (s a
deliberate intent to defraud. the faculty menber
will face disciplinary action oy the College. A
faculty member granted sabbatical 1leave shall
return to the College fur at least one {1) acadamic
year immediately after exhaustion of said leave. A
faculty member who is granted sabbatical lesve and
does not return to the Institution when his/her
leave has been conpleted shall repay the saldary and
cost of all benefits which were exterded to hiam/her

while on leave.

Continuity of Service:
A faculty member who 1is granted sabbatical leave

shall not lose tenure.

Leave Allocations:
No more than three full-time equivalent faculty
members shall be granted sabbatical leave with:n

the same academic year. Unawarded leaves shall not

be cumulative.

13,11 Professional Conferences-

The College .11l encourage faculty attendance at
professional conferences. If a faculty member

makes 4 request to attend 3 professional conference
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and it is approved, faculty will he reinburced to

the extent allowable by law for expenses incurred.

—

3.12 Professional Leaves:

Frofessional leave is defined as leave granted to a
faculty member to engage in activities which will
result in his/her professional benefit or advance-
ment, includiag the e€arning of college degrees or
credits, or that which will contribute to the
profession of teachi.g or to the beneit of the
College, Professional leave may be used by those
emplojees engaged in accreditation reviews as
reque-ted by accrediting agencies, However, 1f
leave with Pay is approved, all monies rezeived by
an employee for an accreditation review shall be
returned to HCC. The President may Aauthorize
compensation for professional leave for thirty-one
(31) days or less. Compensation sh-11 pot be

authorized for extended professional lcaves.

Extended professional leave is such ieave extending
for aore than thirty-one (31) consecutive days,
Professional leave or extended professional leave
ordinarily will bpe initiated by the employee and
will he primarily for his/her benefit ani that of
the teaching profession and only incidertaily for

the henefit of the Board,
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Extended leave for professional development may be
granted for a period not to exceed one (1) year to
any member of the faculty who has served satis-
facterily for a period of one year at Hillsborough
Community College. No more than one percent (1%)
of the total faculty shall be granted extended

professional leave per term.

Application for extended professional leave shall
be submitted to the President in writing no later
than three (3) months prior to the start of the
term in which said leave is to commence. The
ap