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. Overview -1-

the dob Training Partnership Act introduces a results-oriented approach to
employment and training proqrams. Deriving from this approach is the require-
ment that Service Delivery Areas and the State must monitor the performance
of their employment and training proqrams according to specific outcome
standards, For youth programs, the prescribed measures of program performance
are: [ntered Employment Rate, Positive Termination Rate, and Cost per Positive
Termination, In the measurement of positive terminations, the aitainment of
youth employment competencies will be important criteria.

Therefore, this guide has heen prepared to provide an introduction to the
deve:lopment of performance standards for youth employment and training programming.
This information should prove useful since Service Delivery Area agencies soon
will be working to develop competency systems.

Another reason for attention to this important area is the fact that educators
have demonstrated that the Tearning process for youth can be improved by care-
fully specifying what is to be learned, describing how it will be measured, and
desiqning activities focused on producing the desired learning. In vocational
education and training, this improved instructional approach consists of defining
employability and occupational competency-based Tearning,

The contents of the guide is based primarily on a publication of Branaeis
University entitled, "An Introduction to Competency-Based Employment and
Trainina Programming for Youth Under the Job Training Partnership Act" which
has been prepared for the employment and training community. Supplemental
information has been drawn from publications in Competency-Based Vocational
Education (Cochran, L.; Hahn, A.).

The quide's development has included advice and suggestions from representatives
of New York State's Department of Education and Labor, as well as Employment and
Training Administrators.

The valuable assistance of these professional colleagues is deenly appreciated.

| Statutory Provisions
| JTPA PL 97-300

Sec 106(a) - The “ongress recognizes that Sec 106(b) - In prescribing standards
joh training is an investment in human under this section, the Secretary
capital development. To determine of Labor shall designate factors for
i whether that investment has been evaluating youth programs which in
, productive, the Congress has determined addition to employment and reduction
, that it is essential that standards in welfare shall be:
v of performance for measuring the
I relurn on this investment be developed, a. the attainment of employment

| competencies recognized by the

g Private Industry Council;

: b. elementary, secondary and post-
secondary school completion, or

the equivalent thereof;

c. enrollment in other training
programs or apprenticeships or
enlistment in the armed services,

. e e A C ) e e ek cmee e Al . o e e o - ————————— e 8 e e ————— ——




.

Il. Roles & Responsibilities

The roles and responsibilities of federal, state and local jurisdictions
relative to competency-based programs are as follows:

Federal © - <

State

Establish the minimum requirements

for competency-based employment and
training programs for youth which are
1ssued as requlatory guidelines by the
U.S. Department of Labor.

Ensure that all Service Delivery Areas
are in compliance with JTPA legislative
requirements and requlations and with
federally prescribed guidelines.

Establish some dearee of consistency
between SDA developed systems to assure
the portability of competency
certification among the SDAs within

the State.*

Provide Private Industry Councils with
assistance in developing workable
competency standards and programs, *

The Private Industry Council must
certify the SDA competency-based
system as one which reflects the needs
and requirements of the local labor
market,

With a membership that includes local
employers, local educational agencies,
organized labor, and economic develop-
ment agencies, the PIC will be expected
to have an extensive involvement in

the development of competencies,

i benchmarks, and assessment tools for
its youth programs,*

Will assume a large part of implementing
a competency-based youth employment
and training system,*

‘Recommended

but not leqislatively required.

Ci




Ill. Nature of Competency-Based Programs

Competency-Based Programming Defined

Competency-based employability is an instructional approach built around
specific measurable skills, knowledge and attitudes which have been
identified through job analysis as needed in the work place, Its purpose
is to improve the learning process by specifying what is to be Tearned
based on specific tasks done by workers on the . b; describing how learning
will be measured; defining a measurable level of competence to be achieved
which is stated in terms of performance standards; assessing the learner's
knowledge and skill level and work-related attitudes at ertry; providing
learning experiences organized in a methodical sequence of steps focused
on producing the defined competency outcomes; and evaluating what learning
has taken place as compared with the learning objectives.

‘Advantades

A. Provides a clear picture D, Focuses on individual

of specific, attainable
lTearning objectives which

can be measured in terms

that are clear both to
proaram staff & participants.,

Offers the participant

a more realistic picture E.
of the world of work and

the Tabor market with

respect to skills and
competencies required,

Provides for a more

realistic understanding F.
of one's own skills,

abilities, and preferences

since it is focused on

what a person actually

does,

. a0 e mamaw e . s " EeAm S T ¥ et e aee ® S e e e

need, through assess-
ment and services
that are provided

to specifically
address the skill
needs identified,

Allows participants
to Tearn at their
own rate guided by
ongoing performance
ratings and
evaluations,

Provides a framework
that incrnases
responsit :ness to
local lab r market
conditions and
employer demands.

e o]
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u IV. Key Concepts

Competency-Based Tnstruction

The management of instruction which p.epares the student to perform specific
tasks and behaviors on the job and thus achieve employment success. tmphasis

is on student outcomes in terms of competencies to be demonstrated, explicit
criteria for assessing student competencies, and holding the student accountable
for meeting predetermined criteria.

Validation of Competencies and Competency Statements

This process answers the question whether the attainment of defined competencies
by the learner actually meets the expectations and hiring requirements of local

employers as reflected by participants being employed. This should be a natural
outcome of follow up and should ensure that both the reeds of employers and the

employability needs of participants are being met.

Analysis of Services to Determine Adjustment to Advance Competency Attainment

A competency-based system should provide services that produce a maximum of practical
results and that are sufficiently rich in variety to allow for the tailoring of
services to individual needs. Thus, participants should receive th: specific
training they need to become employed and succeed on the job. For these program
qualities to be achieved, local employers can be a valuable resource in providing
information and guidance in the development of training activities that increase

the attractiveness of participants as job applicants. Of course, training

activities that do not produce a demonstrabie increase in the attractiveness

and employability of participarts should be eliminated from the program.

Development of an Appropriate System for Documentation

Employability Development Plans and Skill profiles are extremely important in
providing feedback to youth in training and in helping youth to track their
progress. Even more importantly, a certificate of program completion which
identifies specific competencies attained has great value for youth as an
introduction to prospective employers.

Information Sharing and Communication

Competency-based employment and training can be greatly enhanced through
collaboration with other agencies, particularly schools. Therefore, the conmunity
should be kept amply informed of your efforts throughout the process of program
cevelopment and implementation.

Monitor the System and Revise it Periodically

lach program is to some extent opening new ground. Therefora, careful monitoring
is critical to determine whether the program is meeting its intended goals. This
monitoring should include both process and outcome features. With respect to
yrocess, each participant should receive training and other services appropricte

to his/ner needs as prescribed by an individualized employability development plan.
in addition, each participant's progress should be recorded s%stematica11y on

«¥i11 profile sheets. With respect to outcome, 1t is vital that nroaram
performance be assessed by the extent to which program completers enter employment
successfully, ’7




IV. Key Concepts (cont’d)

Competency Areas

The U.S. Labor Department has identified the following areas for standards:

A. Pre-employment and Work Maturity Competencies
B. Basic Education Skills Competencies
C. Job Specific Skills Competencies

Competency

A term used to indicate a wide range of learnable outcomes which can include
skills such as typing, repairing a carburetor, or filling out a job application;
knoWTEQgg such as an awareness of the nature of job duties and requirements in
important occupational clusters; attitudes such as regard for others, respect
for authority; and behavior such as persistence on the job.

Competency Indicator

A specific behavior that is expected of the participant as a8 learning objective
and thut demonstrates the development of a cumpetency. Competency indicators
are expressed with an action verb and a noun. In the occupation of grounds
keeping, for example, two competency indicators might be identifying fertilizing
agents; applies fertilizer,

Benchmark

A measurable standard that shows the qualitative or quantitative extent to which
participants are expected to demonstrate a behavior called for by a competency
indicator. Examples of benchmarks in reference to the above-mentioned competency
indicators for grounds keeping would be naming 5 types of fertilizer; fertilizing
an arca of 1/2 acre in 10 minutes.

Assessment

A consistent method for observing, recording and/or measuring behavior that-
reflects the extent to which learning objectives and competency standards have
been achieved and that is used to reach decisions about paiticipant assignments
and Tearning tasks. Examples of assessment methods with respect to the above-
cited grounds keeping competency indicators ind benchmarks would be oral questions
to name types of fertilizing agents; atimed observation of a fertilizing operation,
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V. Examples of Competencies

e

Pre-Employment and o Basic Eduentfonal - |
A U T A

Work Maturity Competencies b SRiTIs N

% Understands major conditions ¥  Demonstrates mathema- | Demonstrates skills
and factors influencing tical skills, required for entry-
successful job experiences level employment
and increasing job effect- ¥  Speaks, reads, writes | in a given industry
iveness, ' English at levels or for a chosen

commensurate with career such as:

% Knowledge of the rules, age and educationai
customs, and basic facts level, a. Repair auto
of the work world. carburetor

#* Achieves educational

¥ Identifies career goals promotions through b. Install
and how to achieve them the 12th grade and electrical
based on personal and continues preparation fixture.
labor market information. toward the Tevel

required by G. Build bookshelf,

% Has accurate knowledge of occupational
own values, interests, and target(s),
aptitudes. d. Repair lawn

¥ Demonstrates knowledge mower.

¥ Shows responsibility and of fundamental
dependability in carrying computer concepts, e, Take dictation.
out assigned tasks. terms, and ,

operations. t. Design floral
¥ Accepts guidance, criticism, arrangement.

and assignments from
supervisor,

% Shows willingness to work
and develop more advancet
skills,

¥ Maintains constructive and
proper relationships with
| other workers,

¥ Plans and organizes job
responsibilities,

% Demonstrates the ability

to send clear messages
! and is able to correctly
understand the messages of
others,

% Shows skill in human relations
or socialization skills.

%  Shows skill in personal
decision-making.
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Vi. Job Market Study

In developing any competency-based employment and training system the nature of
the business and industrial community must be fully understood. 7%his usually
involves the following steps:

Enlist the Cooperation of the Private Sector

The involvement of local employers in the development of the competency-based
system is strongly recommended. G5ome suqggested strategies when working with
employers are as follows:

A. Develop a clear statement of the purposes, goals and objectives of
a competency-hased system.

B. wWork with the Private Industry Council and other Tocal private sector
intermediary groups to obtain the cooperation of local employers.

C. Develop a private sector Job Survey strategy.

Select Target Occupations

Based on current labor market information, occupations should be identified in
which job openings exist or are expected.

Analyze Jobs in the Occupational Areas Selected

Specific information about jobs is gathered and used to construct a Job Inventory
which Tlists all of the tasks and functions that are performed on the job and
indicates the reading and math abilities, trade skills, knowledge and personal
traits that are -w-ouired. This information is gathered by a review of current
literature on the specific nature of jobs (such as the Dictionary of Occupational
Titles) and Job Surveys.

Methods by which Job Surveys are Conducted

A. interviews with employers, job supervisors, or employees
B. questionnaires sent to employers
C. on-site observations of jobs.

Suggestions for Kinds of Data to be¢ Cathered in Job Inventories

A. Types of occupations E. The level of proficiency required
for each ability, skill, or
B. Functions and tasks Tevel of knowledge
performed by workers in
each occupation F. Informal standards of performance
or proficiency applied to the
C. Statements of specific worker
abilities, knowledqge,
and skills required for G. Equipment, machinery, hardware
j each function and/or software used by worker
. D. Statements of desirable H. Other hiring and on-the-job
| aptitudes, personal traits requirements.

h e s e - .




Vil. Translating Job Duties & Requirements
Into Competency Statements

Each job duty contained in a Job Inventory is translated into a competency and
each task becomes a comnetency indicator. Proficiency requirements and on-the-
job quality standards hecome benchmarks,

Competency - What is Being Done,

Competency Indicator - How the job is being done, should have beginning
and ending within limited period of time, generally
10 competency indicators per competency.

Benchmark - Quantity and quality of work required,

EXAMPLE
Job Specific Skills - Kitchen Assistant (Competency Area)
Comp. Ratings
| No. 1213|4156 |
‘ =TT
01-01 Wash Dishes Using Various Types of SR ¢ :
Dish Washing Machines NI : COMPETENCY
01 TIdentify dishwashing operations and '
clean dish handling procedures
; b with no errors !
f | 02 Set up and clean dish machines Competency
! in 10 minutes with no Indicators
| assistance 8
l 03 Wash and stack silverware - 10 ¢ 3enchmark
pieces in 10 minutes enchmarks
l | 04 Operate a disposal with no
: | assistance and observing proper \/
safety measures
! U5 Identify and use proper soaps (
; and sterilizers -~ no errors
| [ 06 Operate utensil pot washer (
| without assistance
_-Rating Scaje
6 - Performs task/competency with 3 - Performs task/competency
exceptional ability. with periodic assistance.
5 - Pertorms task/competency with 2 - Performs task/competency
speed and quality, with constant assistance.
4 - Performs task/competency at 1 - Cannot perform this task/
job entry, competency satisfactorily.
*Brannon, Donald et al. Maryland Vocational Curriculum Production Project, 1978..

S B 11




Vill. Criteria for Competency Statements

Criteria for Competencies and Competency Indicators

T

Llarty

omprehensivaress

Each competency and indicator
should describe an important
skill, knowledge, attitude,
or behavior that is critical
for success in the world of
work,

The required behaviors
should be described
clearly and should be

readily understandable.

Indicators should
include a range of
skills, knowledge,
attitudes and

behaviors by which
youth can demonstrate
their competencies,
Thus, trainees in
carpentry should be
able to cut and fit
molding, define
carpenter terminology,
respect the supervision
of master carpenters,
and practice acceptable
safety procedures.

Freedom from
 Stereotyping

Measurability

Competency statements and
indicators should be free
of wording that would
suggest that some social,
occupational or Tife roles
are valued more than others.
Each competency should be
applicable across lines of
sex, socio-economic status,
race, rural and urban
settings, and religious
persuasions.

It should be poss1b1e
to establish an
assessment approach
and measurement
device for each
competency.

Competencies and
competency indicators
should be realistically
possible with the
resources available

and within the
prescribed timetable

of the program.

Criteria for Benchmarks

R

The standard of performance
expected should be clear
ane unambiguous.

“'
I
{
|
I
-

Each benchmark should
be acceptable to
employers,

The achievement of each
benchmark should be
measured.

bt fetere e e aee
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IX. Purposes of Assessment

The purposes of assessment fall into three categories, each referring to
different points of time in the total assessment strategv as follows:

Initial Flanning Assessment

‘Designed to help determine incoming applicants' strengths and weaknesses

so that appropriate services can be planned.

Characteristics

¥ identifies applicant's % identifies applicant's
deficiencies in competency abilities, talents, strengths.
areas.

% varies dependiis, on % used by program administrators
available program options to shape program activities and
choice of ini%tial assessment services in accord with the
measures should be matched .raracteristics profile of
to available program options, entering participants.

¥ assists ir making decisions
about placement in competency
areas.

Assessment for Monitoring Ongoing Competency Attainment

Used tc track the competencies participants are attaining, and to adjust services
<o Lhat they continue to be targeted on participants' competency ne:ds.

Characteristics
% focuses on competencies at % used by instructors/trainers to
a detailer level. make decisions about the next

activity needed.

- S

Assassment_for External Reporting

Used to make ¢ :isions about the readiness of a participant fo: « jiven job and
to make creder:ialing decisions.

Characteristics
¥ must be clearly tied to % used by employers or their
relevant job tasks. representatives tr determine
whether a person is qualified
for a job.

% must be well-developed in
a technical sense since the
consequences of the decision
(whether to offer the person
a job) are extremely serious.

f o e - - hamtas. —
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X. Methods of Assessment

Competency indicators are measured through assessment methods. Planning for
assessment ¢<hould begin at the same time competency indicators and benchmarks
are developed. If there is no way to measure a competency, then it should

be discarded from the program,

You may wish to construct an assessment method designed specifically for your
program. This approach, however, is time consuming and costly and usually
requires the employment of consultants, As an alternative, a number of already
existing assessment methods and instruments are available for use in your
program which have the advantage of being less expensive then developing your
own. But, care should be taken in selecting published instruments to ensure
they have desirable characteristics.*

Basic Methods of Assessment in a Competency-Based System

Behavioral Observations

Benavioral nbservations in actual or simulated situations is a frequent
form of assessment. Tnis technique is particularlv valuable if the
competency relates to a "process" outcome such as "accepting supervision",

Product Review

In many ca<es, the participant must produce a product in order to
demonstrate a skill, such as re-assembling a carburetor, or building

a vookchelf. The product is rated for quality, using a pre-determined
format developed i.. cooperation with employers.

Oral and Written Questions

Oral and written questions are best used for assessing acquired
krnowledge and the application of knowledge. The two basic types of
oral and written question format are (1) open-ended questions in
which the respondent creates an or{iginal answer and (2) multiple
choice questions in which the respondent recognizes the correct
answer from two or more alternatives.

*Multi-Dimensional Assessment Instruments as well as Publishers
Addresses can be found in Appendix A and B.

ol S
—




XIl. Selecting Appropriate
Assessment Instruments

The effectiveness of an assessment strategy depends on the careful selection
and/or development of instruments that will accurately measure the competencies

identified.

selecting assessment instruments are as follows:

The three basic criteria that should be used in reviewing and

is the most crucial factor for selecting an instrument.

A, Validit
[t refers to the extent to which the instrument measures the

skills, knowledge, or attitudes the user intends it to measure.

instrument can be used with the population served by your
program and can be accurately understood by your program staff,

Usefulness of an instrument refers to the extent to which the

C. Reliability refers to the extent to which an instrument measures
a trait consistently regardless of variations in the external
assessment situations, such as changes in the staff using the

instrument.

Questions to Ask

Validity

1.

Do the questions measure
the specific competencies
that need to be assessed?

Were the questions
developed in a systematic
and rigorous manner so
that content is adequate
and bias minimized?

Were scientific procedures
used to screen or sefect
jtems to ensure that they
were designed to measure?
Are the questions
understandable and

free of ambiguous
aAlternative answers and
too complex language?

Was the instrument
validated using a group
representative of the
population with which
the instrument 1s

going to be used?

Are the questions at

a suitable language
level for your program
participant?

Are instructions to the
person administering
the instrument clear
and complete?

Does the instrument
yield scores that are
easily interpreted
and appropriate for
their intended use?

Is reported
reliability
for scores
sufficiently
high?

(Consult
technical
manual
accompany:ing
the instrument)

Are the scoring
procedures
clear and
complete, thus
ensuring
reliable
scores?
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XIl. Focusing Program Services &
Opportunities on Competency Attainment

Once competency statements, including indicators and benchmarks and an appropriate
assessment methodology have been established, it is possible to move to the

substance of a competency-based system,

This cons’':ts of the services and

activities that are provided in response to participants' needs vis-a-vis job
requirements,

The services to be made available to youth should be related to assessment results

and should be prescribed on the basis of individualized planning,

Individualization

is based on how a student learns as well as what is learned.

Individualized instruction recognizes individual differences in the way and rate

at which students learn.

On this basis, each student is allowed to work at a

rate that is suited to his/her own Tearning style and level.

The Tearning environment is designed for flexibility and variety.

Students are

evaluated in tevms of individual performance in reference to a performance
standard (competency) and not by comparison wi‘h others.

Individualized Planning Elements

>

A procedure for recording the E.
results of initial assessment

of participants' competency

Tevels.

A statement of goals and
objectives toward which the
participant is going to be
working.

A "prescription” describing

activities which will be F.
undertaken to bring the

participant to the desired

gnal or competency, taking G.
into account the student's

learning style and

performance.

A description of the method
by which the attainment of
the qoal or competency
Tevel will bhe measured,

- e e e e A e o ca—— e a— - -

A mix of instructional resources to
allow accommodation toc participants’
differing perceptual <trengths and
Tearning styles, taking into account
the fact that some individuals learn
best through visual perception
(reading or viewing), others through
aural perception (1istening), and
still others through physical
manipvlation (doing things).

Flexible time variable required by
students to acquire competencies.

A procedure for participants to
evaluate their own performance.

e . . abe e 0 e B s ——D. e m—— 1 na
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XIiil. Follow Up

Follow up is a study made of the experiences and status of students after
completion of training or other kinds of termination., The purpose of
follow up is to further assist former students in their progress and
adjuctment and to secure information that can be useful in improving the
instruction or guidance of participants still in program. An important

aspect of follow up is to determine whether training programs are meeting
the needs of their clients as follows:

A. Provides an accurate picture of what happens to graduates

1. Are program graduates employed in jobs relevant to the training they
have received?

2. Are youth who complete program and enter jobs able to meet the
expectations of their employers and retain their jobs?

3. Among program graduates who are unable to find jobs or who are

terminated after a short time, what competency deficiencies appear
to account for their problems?

B. Allows for graduate input in planning for the improvement of programs

1. What skills are needed on the job for which training is not provided?

2. What employer attitudes, values or beliefs have the graduates

experienced for which they have not been adequately prepared by the
program?

3. What inconsistencies exist between the equipment and supplies used
in the program and the equipment and supplies used on the job?

C. Provides a better understanding of student information and placement needs

i o ——————

1. What were the most difficult problems the graduates had in finding a job?

?. How can the program be improved to overcome information gaps and other

insufficiencies?

N>}

Provides graduates' perception of program strendths and weaknesses

1. What kinds of training and opportunities should be emph ized in
the program?

)

7. What training and other services have contributed little to the success
of the qraduates and might be eliminated?

17




XIV. Glossary

Competency Sheet: A record-keeping form to keep track of a student's competencics

in a specific occupatinnal area. It usually contains a listing of units of
instruction and a rating scale for competencies, competency indicators and benchmarks
under each instructional unit, Other terms used for competency sheets are

competency profiles, skill records, employability profiles, training achievement
records, and performance records.

Criterion-Referenced Tests: Assessment instruments which measure an individual's
performance against a predetermined job standard. An example is a job sample
test consisting of soldering «n electrical circuit, similar to circuits found in
electrical bench assembly work, within a specified time period.

Domains of Learning: Identifies the three areas in which learning and competency
deveTopment occurs as follows:

- Affective domain - deals with attitudes, beliefs, feelinas, values.

- Cognitive domain - deals with knowledge of facts, data, and related
informatior necessary {to perform a task.

- Psychomotor domain - deals with manipulative skills necessary for
individuals to perform successfully on the job.

Individualized Instruction: Instruction which involves objectives, instructional
materials, learning activities, and evaluation procedures that are based on the
fact that students differ and do not learn at the same rate or in the same way.
These differences create the necessity to provide a variety of activities and
resources for students as they work toward performance objectives.

learninag Objective: A statement that indicates the behavior a student will
vemonstrate after successfully completing a Tearning experience. Other terms used
for learnina objectives are performance objectives, behavioral objectives, or
instructional objectives.,

Morm-Referenced Tests: Assessment instruments which are used to compare an
individual™s performance with the performance of a normative group {other
individuals), Examples are standardized intelligence tests and reading tests.

Peliability: An indication of the amount of variation that is to be expected

from an individual's repeated performance on an assessment instrument. Reliability,
thus, reflects the consistency with which an instrument measures an individual's
aptitude, attitude or competency.

aliditys An o dvdication of the deqree to which a no .. a or technique accomplishes

wh 1t 1t is intended to accomplish. In competencv-based trainina, validity indicates
the decree to which the comnetencies developed by traininu increase the emnloy-
ability and employment of participants. 1In the area of assessment, validity indicates
the deqree to which an instrument measures the variable for which the instrument

i intended,
15
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Appendix A

A. Multi-Dimensional Assessment Instruments

|. PRE-EMPLOYMENT AND WORK MATURITY/BASIC EDUCATIONAL SKILLS/JCB SPECIFIC SKILLS.

~areer Passport Program - The National Institute for Work and learning's Career
Basaport Program is designed to fill a gap that many young people face when
ciey wousider entoring tne f411-time !abor market or continuing their
education/training beyond high school. The Career Passport represents a formal
dncumen*t which is useful for job search and college applications because it
documents the skiils, abilities, and knowledge that have heen zained through
work and non-work experiences, The process of developing the Career Passport
is a natural counseling tool which helps young people discover the.strengths,
weaknesses, and gaps in their experiences. The program also provides a
framework for discussing such specifics as application procedures, interviews,
and educational and career planning.

The Career Passport Program has been useful to both in-and-out-of-school
youth, It helps them describe and document their work experiences, in=-school
activities, community and volunteer activities, hobbies, and home
responsibilities; and then translate these into skills, competencies,
knowledge, and interests.,

A Career Passport Program consists of: a youth workbook to collect
information on experiences, a leader's guide to assist adults in delivering the
service to youth, a system of processing, storing, and updating the information
and a format for the Career Passport. A typical Career Passport would include
the following: background information, job experience, other experiences
(hobbies, volunteer, community, school, family), education and training,
skills, abilities and interests, education/career plans, and references.
(National Institute for Work and Learning).

Career Planning Program - CPP is a guidance-oriented assessment program which
collects, integrates, and reports information relevant to students' career
planning., It assesses interests, experiences, and abilities, and helps the
student identify and explore personally relevant career options, The CPP
Yocational Interest Profile measures knowledge of, or skill in: business
contact, business detail, trades, technical, science, health arts, and social
service., Six abilities are also assessed, including reading skills, numerical
skills, language usage, mechanical reasoning, clerical skills, and space
relations. (American College Testing Program).

Consolidated Youth Er.ployment Program - The CYEP demonstration was structured to
provide a develpmental framework to parallel the maturation process ol y.uth
in making the transition from school to work. Benchmarks of achievement were
establ ished locally to assess and document progress of participants towards the
basic competencies required for successful employment., These four skill areas
were: pre-employment, work maturity, educational, and occupational.

CYEP incorporated competency based assessment and service delivery systems
to enhance the individualized acquisition of skills. The Job Corps Training
Achievement Record was helpful in designing benchmarks for occupa-ional skills.
Standardized testing procedures were used by the primes operating the CYEP to
varying degrees. (Osoro & Associates).

(Source: Brandeis University)
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taper: e - Sased Career Education Project of the National Institute of Education

~ ®ECL 4l anvolves people and facilities in the community as a principal
resource ror student learning and program development and b) uses guidance
atd instructional activities to help students acquire competencies in dealing
witr the problems and decisions of adult life. This approach balances
v.11emic, personal, and vocational development with the subsequent requircment

Trroer ealarad acrivirvee for a1l grudents and emphacizes the development

>t general rather than job specific career skills,

in the initial EBCE Project conducted by NIE, the programs used
standardized and specially developed tests to measure program effects on
students in three basic areas: career development, reading and mathematics
skills, and attitudes toward school and learning, Results on these tests were
compared with those from randomly selected control groups at local high
schools,

‘he Career Maturity Inventory was used to measure student career
deveiopment, First and second year students showed significant growth on this
measure. Program effects on student career interests were also measured by
tne Self Directed Search,

The Comprehensive Test of Basic Skills was the primary instrument being
used o0 measure student reading and mathematics skills.

A number of different attitude measures were used by the projects to
reveal effects of program activities on how students felt about themselves,
about people they were working with, about school, about different career
areas, and about learning in general. (National Institute of Education).

[nterview Guide - This instrument provides an organized format and process for
conducting comprehensive employability assessment interviews. (The
Psychological Corporation).

>kiil ‘encer Advanced Training and Employment Program - The SCATE program is a
national youth demonstration project, funded by the U.S. Department of Labor,
13 assist youth in preparing for and finding career employment. The project
1s designed to provide a complete spectrum of training and employment services
through an individualized career development program for out of school youth
ages 16 to 21, in Hampden County, Massachusetts who are exveriencing the most

severe barriers to employment,

Once vouth are selected for the program, they receive a comprehensive
assessment by vocational counselors and specialists, using a wide variety of
survev instruments, assessment tools, and testing devices. These include the
~inger Graflex, General Aptitude Test Battery, Test of Adult Basic Education,
sori Sampling, Bennett Mechanical, General Clerical, and other specialized
1ssessment devices,

Based upon these extensive assessments, as well as on a series of
hands-on vocational exploration projects in various skills training areas, an
individualized career development plan is prepared for each youth. This plan
takes 1nto account the particular needs and capabilities of each individual,
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as well as the youtt's level of performance and previously acquired
competencies, The vouth then progresses through a series of benchmarked
dctivities based on an individualized training program.

The training program includes a benchmarking system which is used to
document and certify competencies acquired by SCATE graduates, as they develop
“hose skills necessary to compete successfully in the labor market. Four
sistinct benchmarks have been developed, These four bencmarks, and their
dosdoiated progiam activiiies aresd

YV Basic Employability Skills - a two week sreparatory phase dcsigned to
stovide youth with information regarding career options, awareness of the
world of work, and job search techniques.

(2) Work Maturity - a 10 to 20 week work experience activity, designed to
develop in youth the ability to maintain continuity of employment, including
regular attendance, punctuality, positive attitudes toward fellow employees
and supervisor, and diligent work effort.

(3) Educational Competencies - an indisidualized educational remediation
ctivity to provide youth with academic and communication skills, including
sED completion, commensurate with career goals.

45 Vocational Competencies - an intensive skills training program, up to
b weeks in length, designed to provide youth with specific entry level skills
for access to career employment.

Each of these competency areas has standards of performance, and
progression through the program is determined by successful attainment of
these benchmarks. (Hampden County Employment and Training Consortium),

Texas Adult Performance Level Project - This is a competency based system of
- education that combines the diagnosis, prescription, teaching, evaluation and

credentialing of life-coping skills. A complete curriculum applies reading,
writing, speaking-listening-viewing, computation, problem-solving, and
interpersonal relations skills to the content areas of consumer economics,
swecupational knowledge, health, community resources, and government and law.
For example, adults might learn how to read job descriptions or open savings
accounts. The curriculum provides the activities and materials needed to
teach toward each of the APL life-coping skills objectives. Printed materials
are supplemented with filmstrips and cassette tapes. A pre/post diagnostic
instrument for each objective is also included.

The APL competency-based high school diploma program offers aduits a
relevant alternative to the conventional four-year high school diploia and to
the ueneral Fducational Development Test (GED). Adults can earn a regular
high school diploma by demonstrating competencies gained through life
skills-oriented adult education programs in combination with those gained
through experience, The basic steps to the competency~based diploma are:

a) placement tests, b) competency based curriculum, ¢) a series of life skills
activities, and d) demonstration of a marketable entry-level job skill or post
secondary education readiness or skills in home management/maintenance.
(University of Texas at Austin - Continuing Education).




2. PRE-EMPLOYMENT AND WORK MATURITY/BASIC EDUCATIONAL SKILLS

California Adult Student Assessment System - This comprehensive educational
assessment system is being developed to assist adult education programs in
implementing competency based curricula in local instructional programs. The
four major goals of CASAS are:

1) to provide effective assessment materials and procedures for correct
p.aceient uf aduli sbudeuus Ly adul. ptugiams £rom beginning through
advanced levels of ABE and FSL as well as high school completion programs,

b) to provide effective assessment for measuring student achievement in a
competency-based adult education program,

c) to provide effective assessme.c for certifying attainment of competencies
required for local certification programs, and

d) to provide effective assessment materials and procedures that are adaptable
to a variety of educational settings and are linked to the competency-based
curriculum goals and instructional programs. .

These goals are being met through the cooperative activities of CASAS, ,
which is a consortium of districts and agencies that provide educational !
services to adults. Such organizations need a comprehensive life skills
assessment system in order to place adults at all levels of functioning in
appropriate Competency Based Adult Fducation programs, and to measure their
progress.

The Consortium model utilizes the resources and expertise of its members,
and this cooperative effort provides a comprehensive adaptability.
Implementation of competency-based programs require that assessment be
designed to directly reflect the curriculum and instruction. Course outlines
are being revised to include these competencies, and cuiriculum materials have
been identified that provide a life skills content. The CASAS assessement
design includes a bank of test items and facilitates the development of tests
for specific purposes. Districts may choose test items to construct
placement, achievement, and certification tests that match their programs and
educational objectives. (California Adult Student Assessment System),

Job Interest and Literacy Level Evaluation Instrument - JILL contains two main
parts. The first is a self-administered checklist which elicits perceptions
of what the client wants to do, how he or she wants to do it, and how well the
client thinks he or she can perform. The extent to which the client thinks he
can perform is the measure of aptitude. The checklists for interest and
aptitude, therefore, are subjective measures. The second is a test of
literacy or basic skills, and includes nine questions. The first three
correspond to sixth-grade level skills, the next three to eighth-grade level
skills, and the last three to twelfth-grade level skills. Questions 1, 4, and
7 involve the use of reading skills. Questions 2, 5 and 8 involve the use of
writing skills, Questions 3, 6 and 9 are computation items. The test ranges
from easy to difficult. There is always the option of "I don't know" and
clients are encouraged to check this response rather than guess. This
instrument was designed for use with CETA clients. The JILL can be self
administered or filled in by the counselor, It can be done in groups or
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individually, A counselor can read the instrument to the client and record
answers in about a half hour or less. A person with eignth grade reading
skills can complete the two parts on his or her own in 1%-30 minutes.
(University of Texas at Austin),

Priority Counseling Survey - PCS was designed to identify educational and
vocational counseling needs and priorities. The junior high forms deal with
educarinnal self-appraisal and help needed. The high school and iunisr

college forms deal with areas such as career interest and skills and course of
study and help needed, (Minicomp Corporation).
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3. PRE-EMPLOYMENT AND WORK MATURITY/JOB SPECIFIC SKILLS

Beta - This instrument is a performance oriented intelligence test which is used
along with the USES GATB. The revised BETA test includes six areas: a)
ahility to pay attention, to plan, and to use foresight, b) ability to perform
repetitive tasks that involve new learning and short-term memory, c) abstract
concepualization skills, d) capacity to perceive spatial relationships, e)
apt.:iv tu difterentiate essential from non-essential details, and ) visual
Jiscrimination tests that measure clerical skills, speed, and accuracy. (The
Psyenolological Corporation).

Cleff Job Matching System - Cleff was designed to match jobs and job applicants at
lower skill levels for both white and blue-collar occupations. This approach
assumes that people seek out those work activities which they feel present the
best prospects for success. CJMS developed a common language for describing
the content and work environment of lower level jobs, and the characteristics,
experiences and preferences of those seeking to fill those positions. The
complex matching process determines which of the available openings best suits
a particular applicant. (Center for Human Te-~nnology).

Comprehensive Occupational Assessment and Training System - COATS is intended for
youth and adults in employment and training programs. It was basically
designed for client (or student) self-interpretation followed by activities to
change bebavior. COATS contains four systems: a) job matching--matches person
and preferences, experiences, and abilities to employment and/or training
opportunities, b) employability attitudes--compares person's work values with
employers' work values, ¢) work sample--contains 26 work samples (i.e.,
Masonry, Nutrition, keal Estate), and d) living skills--assesses literacy
skills and knowledge. Each component can be used independently. (PREP, Inc.).

Experijence Exploration - This is a career decision-making model based on evaluation
of experience. It relates seif-assessed experiences to the world of work and
contains the following sections: a) an experience survey, b) experience in
school subjects, c) perceived abilities, d) experiences with
aata-people-things, e) a work value inventory, and f) expected educational
level. Interpretation reveals a series of job titles with DOT number.
(Chronicle Guidance).

Geist Picture Interest Inventory - GPII reports 1] or 12 interest scores including
persuasive, clerical, mechanical, musical, scientific, outdoor, literary,
computational, artistic, soical service, dramatic, personal service {females
only) and 7 motivational scorrs including family, prestige, financial,
intrinsic anrd petsonality, environmental, past experience, could not -ay. It
~as male and female versions, (Western Psychological Services).

Hester Evaluation System - Hester's twenty-six separate performance and paper and
pencil tests are used to measure 28 ability scores. Computer printouts report
scores on each test, show level of functioning based on Data-People~Things
hierarchy, and list specific DOT job titles sorted from most feasible to least
feasible. (Evaluation Systems, Inc.).
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Nurses Altitudes Surcey - NAS is a mu.tiple choice test for prospective nursing
students. Scores are provided on attitudes related to nursing, self,
home~family responsibility, others-love~marriage, and academics, (Nursing
Research Associates).

Rating Scales for Vocational Values, Interests and Aptitudes - The purposes of VVIA
are: to integrate o student's self-assessment of vocational values,
cnterests, and apritudes for several occupational areas, to determine the
extent of interest in 20 areas applicable to career planning, .o ascertain the
legree of aptitude a person believes he or she possesses in each, and to
fiscaver the amount of value a person places on each of these classifications.
.Educ .~ional and Industrial Testing Service).

San Francisco Vocational Competency Scale - CFVCS is designed to rate mentally
retarded adults for participation in sheltered-workshops and other workshop
programs, It covers four areas: .wwtor skill, cognition, responsibility and
social-emotional behavior. (The Psychological Corporation).

Vocational Interest, Temperament and Aptitude System - VITAS is composed of 21 work
samples covering 15 worker trait group arrangements of the DOT, 3rd ed., and
16 work groups with four work areas in the DOT, 4th ed.. Interests are
assessed through a structured interview and temperament is assessed through
observation of clients performing the samples, VITAS provides a descriptive
assessment of functional skills and quantitative scores for constructing IEPs,

vocational placements, and training strategies. It is appropriate for the
economically/educationally disadvantaged with less than a 12th grade
education, as well as special needs high school students. The process
requires 3 [ive hour days. Scores are reported on: nuts, bolts and washers
assembly; packing matchbooks; tile sorting and weighing; collating material
samples; verifying numbers; pressing linens; budget book assembly; nail and
screw sorting; pipe assembly; filing by lettrs; lock assembly; circuit board
inspection; calculating: message taking; bank teller; proofreading; payroll
computation; census interviewing; spot welding; laboratory assistant; and
irafting. (Vocational Research Institute~~Jewish Employment and Vocational
Service).




4, BASIC EDUCATIONAL SKILLS/JOB SPECIFIC SKILLS

\rmed services Yocational Aptitude Battery (Foum 5) - Form 3 of the ASVAB was
leveloped for civilian use hy high school counselors and military recruiters.
't ourposes are to: a) provide information useful in career guidance and
vocational exploration, and b) furnish service represntatives with test score
-formation on llth and 12th grade students. Six composite scores are provided
.= verbal, math, perceptual speed, mechanical, trade technical, and academic
yutiity, Total administration time 1s iU minutes. (U.d. siiitary Enlistment
Processing Command, Fort Sheridan, Illinois).

Armed Serviceg Vocational Aptitude Battery - Forms 8, 9, 10 - ASVAB is a
multi-factor aptitude testing battery which is currently used as the lead
assessment technique for qulaification for and assignments to duty following
military enlistment. The current alternate forms of the ASVAB (Forms 8, 9, and
10) each consist of ten subtests: general science, word knowledge, arithmetic
reasoning, paragraph comprehension, numerical operations, coding speed,
auto/shop information, mathematics knowledge, mechanical comprehension, and
electronics itnformaion. ASVAB requires about 180 minutes to complete. (Air
Force Yuman Resources Laboratory).

CLEP Subject Examination in Computers and Data Processing - This test is appropriate
for assessment of educational achievement, advanced placement, or college
accreditation of nontraditional study. There are two parallel editions--90 and
45 minutes in length. (Educational Testing Service).

Differential Aptitude Tests/DAT Career Planning Program - DAT offers an integrated
battery of aptitude tests, with scores, provided in verbsal reasoning, numerical
ability, abstract reasoning, clerical speed and accuracy, wechanical reasoning,
space relations, spelling, and language usage. The target populatior
encompasses grades 8-12. Total administration time is 235 minutes, (The
Psychological Corporation).

fmployee Aptitude Sutvey - Designed primarily for industrial use, this battety
measures the following: verbal comprehension, numerical ability, visual
pursuit, visual speed and accuracy, space visualizaton, numerical reasoning,
verbal reasoning, word fluency, manual speed and accuracy, and symboli
reasoning. The test for each item is only 5 minutes in length. (Psychioiogical
Services, Inc.).

industrial Reading Test - IRT was designed as a screening device with applicants ot
trainees for technical or vocational training programs. Representing an
alternative appro.ch o the measurement of reading skills, it is specifically
constru~ted so thit irdividuals for whom the test is intended will find the
naterial directly tclevant and meaningful. Some of the reading passages are
roptesentative of sectiuns encountered in technical manuals, while others are
written in the form of a company memorandum. Good performance on the test is
not 1ependent on previous knowledge of the subject. Appropriate for 9th-12th
grades and adults, IRT takes 40 minutes to complete., (The Psychological
Corporation).




USES Non Reading Aptitude Test Battery - The NATB was lesiyned by the United States
Employment service as an alternative to the General Aptitude Test Battery to
test the occupational aptitudes of persons who do poorly on standard tests
because of a lack of reading skills, Instructions and quesions are read aloud
by test administrators so clients need not be able to read at all. Both the
NATB ard GATB provide scores for the following aptitudes: (G) general
learning ability, (V) verbal aptitude, (N) numerical aptitude, (S) spatial
aptitude, (P) form perception, (Q) clerical perception, (X) motor
cocrdination, (F) finger dexterity, and (M) manua. 10XCET ALy NATD weasduleDd
the first six aptitudes through materials and situations most familiar to the
disadvantaged, Use of coins, tools and pictures are iilustrative of this
approacn. The last three aptitudes are determined by the same tests in both
batteries, since these do not require any reading. Total administration time
required 1s 107 minutes, (U.S. Government Printing Office).

Wechsler Adult Intelligence Scale - WAJIS encompasses two scales--Verbal and

- Performance--and provides scores on the following items: information,
comprehension, arithmetic, similarities, digit span, vocabulary, digit symbol,
picture completion, block design, nicture arrangement, and objects assembly.
Both speed and accuracy of performance are taken into account in scoring.
(The Psychological Corporation),

Wonderlic Personnel Test - WPT is a 12 minute test of gereral learning abildty,
including numerical, verbal and spatial aptitudes. [t has been widely used in
screening applicants for jobs at various levels, especially in private
industry, (E.F. Wonderlic & Associates, Inc.).




B. Pre Employment & Work Maturity
Assessment Instruments

Assesarent 5t Career Development - ACD was designed for use with Sth through llth
2rale students as a ~areer guldance development tool. Itz purpose is to
obtuln information needed in formulating effective programs tailored to
student needs,  The instrument's scales measure occupational awareness
Conwaeeden, oxploratory experiences), self awareness (job values and
nrelerencos, career plansg, selt evaluation, perceived needs), and career
iecasion maxing (tareer planning knowledne, involvement in career planning
weperiencess,  ACD can be administered in 125 minutes. ‘American College
(msting trogram),

talifornia tife Goals Evaluation Schedules - CLGES is an inventory based on ten
career areas: esteem, profit, fame, power, leadership, security, social
service, interesting experiences, self-expression, and independence. It is
suirtable ‘for persons ages 15 and over (Western Psychological Services).

Career and Occupational Develupment Exercises - COD measures students' attainment
of career and occupational objectives related to: a) preparing for making
career decisions, b) improving carcer and occupational skills, c) possessing
skiills that are generally useful in the world of work, d) practicing effective
work habits, and e) having positive attitudes toward work, (National
Assessment of tducational Progress).

Career Awareness [nventory - CAI measures the awareness of a variety of careers.
[t is designed around the functions, contents, status, requirements, lifestyle
and experiences typical of twelve occupational clusters. Total administration
time is 60-"" minutes. (Scholastic Testing Service, Inc.).

Career Awareness Skills - CAS shows how much a student knows about the following
aspects of education, work, and leisure opportunities and how well he/she can
use the :ntormation: a) relating abilities, values, needs and experiences to
career choices, b) lccating, evaluating, and interpreting information for
career :xhoices, c) knowing facts about career opportunities, and d) finding
out apout =ducational requirements for occupations. It takes about 60 minutes
to complete, (The College Board).

Career Decision- Making Skills - COMS reveals skills, knowledge and techniques of a
student necessary for informed career decision-making: a) define a problem,
b) establish an action plan, c) clarify values, d) identify alternatives, e)
discover probable outcomes, f) eliminate alternatives systematically, and g)
start action, [t takes about 60 minutes to complete., (The College Board).

_arear Jevelopment [nventory - CDT assesses attitudes, knowledge and skills related
to career Jevelopment, vocational maturity, and readiness to make
pre-occupational and vocational decisions. Scores are provided on career
planning and exploration, decision-making, world of work information, and
understanding of preferred occupational group scales. Total administration
time is ©0-35 minutes., (Consulting Psychologists Press, Inc.).




.areer Fducation Affoctive Assessment QYuestionnaire - This inslrument assesses
students' feelliws about a wide range of concepts related to the world of
work, it is designed to be administered to a class in 10-43 mirutes.
(Minnesota Rescarch Coordinating Unit for Vocational Fducation - University of
Minnesota),

vareer fducation Career Concepts Test - This instrument determines students'
<rowledge of career concepts, [t has fifty multinle cnoice yramg, with nn
time Limit. (Ontario-Montclair School District).

career Education Cognitive Questionnaire ~ This instrument assesses students'
krowledge about a wide range of concepts related to the world of work. The
following areas are included: a) industry, b) occupational levels, c¢) ability
requirements, d) needs (and/or job satisfaction), e) working conditions (or
characteristics), f) carzer decision process and g) employment trends. It
takes 30-45 minutes to complete. (Minnesota Research Coordinating Unit for
vYocational Fducation - University of Minnesota).

Lareer Education Readiness Test - CERT measures student attitudes and knowledge
regarding: a) sex role stereotyping, b) intrinsic and extrinsic reasons for
working, c) occupational esteem, d) awareness of vocational concepts, e)
vccupational responsibilities, and [) world of work vocabularwv, (Career
“ducation Readiness Measurement and Research),

Lareer Guidance Assessment - CGA determines knowledge of career awareness, concepts
of self in relation to the work world, and constructive use of these
understandings as applied to the process of career choice. (Connecticut State
Board of Education),

Career Information - CI assesses mastery of knowledge pertaining to career
information, occupational supply and demand, job characteristics, and
individual needs and interests as they all relate to carzer choice. (TEXAS
Zducation Agency),

Career Maturity Inventory - CMT measures ati.tudes and competencies relating =o
areer choice lor individuals at the »oth te 12th grade ‘evels, 3cores are
provided 1n the areas of sel:r .ppraisal, occupational :nformacion, goal
selection, planning and problem solving, Test time is approximately 16C
minutes., (CTB/McGraw-Hill).

areer Orientation Battery, Form 58 - COB issesses students' knowledge of and
attitudes toward objectives related o technology, sel!-esteem, at:z.tudes
toward school, attitudes toward work, decision-making skills, and zhe world or
work. (New Fducational Direct.ons, Inc.).

areer Ski o ls Assessment Program - CSAP leotermines competencies in the following
rareer levelopment skill areas: selt-evaluation and development, career
iwareness, career decision making, job-seeking, work effectiveness, and
nersonal financial management, The self evaluation and development skills
feasure agsesses self-knowledge in the area of career planning, with an
emphasis on persona. values, interests, strengths, ind weaknesses, The career
iwareness skilis measure assesses knowledyr about opportunities in work,
sducat ton, aad tewsure, The work otfectiveness skills measure is concerned
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2120 orobiems of interpersonal relations, value conflicts, supervision, work
atb.vs, and work attitudes on the job, The remaining measures, ca.eer
coc 1 sion making sk’ lls, employment seeking skills, and personal economics
5¢1.ls 1re self-explanatory. Intended populations for use of the measures
:ncliude high school students and adults in continuing education settings such
-15 eommunity colleges, vocational institutes, and some four year colleges.
_4cn measure consists of sixty to seventy multiple-choice quesions and is
-us1neq nc be administered in 45-60 minutes. (The College Board).

“oiorade Jattery - Tuis series of tests was developed for use in work with the
sertousiy disadvantaged. The Social Access Quesionnaire contains 39 items
weasuring six personality factors. It also contains questions about personal
historv, This test was designed to tap social and personality characteristics
rnat contribute to "job deviance." Subjects fill out the measure either
individually or in large groups. The Work Requirements Rating Scale is a
47-1tem questionnaire dealing with behavior on the job and is designed to
~pasure the consequences of differing vocational attitudes among worker,
,upervisor and employer. The Importance Questionnaire is a test of 20 items
relating to job conditions or opportunities, each rated on a scale of from
very important to very unimportant. The Employment Satisfaction Questionnaire
nas 20 items measuring job satisfaction on a scale from very v.satisfied to
very satisfied. The Job Conditions Questionnaire is an 8-page questionnaire
~oncerning perceived work environment. The Job Expectancy Rating is a
singie-page rating for for evaluation by workers of six basic job conditions.,
The Job Importance Prediction Scale is a l2-item scale filled out by workers
and supervisors to check for congruencies and discrepancies between the two
qroups regarding important job conditions. (Colorado State University).

Cmplovee Competency Scale - ECS provides supervisory ratings for emplovees on the
tollowing scales: communication, dependability, attitude, job competence, and
ieadership. This instrument takes 10-20 minutes to complete. (Psychologists
and Zdurators Press)

“mplovment Readiness Scale - ERS was designed to measure a person's readiness for
work by assessing work values. It is especially applicable for high school
stucents going to work upon graduation in an unskilled, semi-skilled or
ski..ed employment setting. (Anthony M. Alfano).

Cmplovnent Seeking Skills - ESE assesses skill and knowledge in the following
1spects of seeking employment: a) anticipating job prospects, b) finding and
interpreting facts and sources of information about available jobs, c)
.dentifving appropriately written letters, resumes, and application forms, d)
iescribing appropriate appearance and behavior as one is int. . -iewed and
svaiuated for 2 job, ar.l e) evaluating when a specific job fi's a person's
woeds and Lnterests. 1o takes about 40 minutes to complete, (The College
Aoara).,

wodwin work Orientation (uestionnaire - The WOQ was developed to measure
ittitudes, goals, beliefs, and intentions regarding the world of work. The
\nstrument consists of several sets of questions about work that are rated on
1 scale of responses from "agree" to "disagree." (The Brooking's
Institution).
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How [ see Mvself, Secondary Form - This instrument measures self esteem for
.ndividuals at the 9th-i2th grade levels, and takes about 20-30 minutes to
complete. (School of Fducation--UNC, Chapel Hill),

[ndik Work HMotivation Scales - This is an interview [ormat test designed to

- estimate work motivation. The interviewer reads a collection of statements
e asks the interviewee whether he/she agrees strongly, agrees mildly, is

-1ded, disagrees miidly, or disagrees stiungs,;. ai50, data are coilected

hv having the interviewee choose one of four possible endings to unfinished

stat.ments read by the interviewer, Six areas of motivation are assessed:

“aeonwiive to work, the motive to avoid work, the expectancy to work, the

¢xpectancy to avoid work, the incentive to work and the incentive to avoid

work, (Rutgers University),

Job Analysis and Interest Measurement - This instrument measures coping skills
important to performance and satisfaction in work roles. It was designed to
measure factors such as "getting along" (coping) by determining the degree of
match between requirements and potentials of jobs and the individual's self
reported behavior, activity preference, and values. JAIM provides scores for
32 specific scales including self-confidence, orderliness, perseverance,
dssertiveness, dependability, and emotional control. Completion time is 20-40
minutes, (JAIM Research, ‘nc.).

Job Acquisition and Retention - JAR measures mastery of objectives pertaining to
;ob location and interview skills, as well as knowledge and understanding of
Job retention skills., (TEXAS Fducation Agency).

Job Corps Revised World of Work Program - The World of Work Program is an
individualized, competency-based, open entry-open exit effort to provide Corps
members with job search, employability and adult survival skills, occupational
knowledge, and consumer economies. Students are pretested for mastery in each
major skill area and assigned to study only the areas that they have not
mastered. A study plan is developed for every individual., In each area of
1ssigned study, students are required to master specific objectives in order
"o advance and complete the program. Additionally, ~ach youth develons a set
't applied skills (resume, sample application forms, interview techniques)
siich provide real evidence of his/her mastery, (Job Corps).

Jorganson Interpersonal Relationship Scales - JIRS contains two instruments
designed for a research study of the relationship between interpersonal
tacility and placement success. The Social Vocabulary Index consists of six
scales: a) the self-concept scale, a 20-item test of opinions of seif
consisting of statements beginning with "T am..."; responses are chosen from
‘requency alternatives most ol the time--hardly ever), b) the self-acceptance
scale, a 20-item adjective check list, ¢) the ideal self scale, with the same
:tems as the self-concept scale, except that the statements are stemmed "I
would like to be...", d) concept of other scale, also having the same items,
but stemmed "Other people are...", e¢) a vocabularv scale, designed to measure
subjects' reading comprehension, and f) a social deasirability scale,
consisting of 33 statements about personal behavior which the subject is asked
'O rate true or false for himself,




‘he Rovised Interaction Scale, the other instrument used in this study,
.5 ) two-part paper-and-pencil questionnaire that is used by both counselor
ma counseive to rate the counseling interaction., (University of Utah),

‘nowledge of Occupations Test - KOT was designed to measure the eoxtent to which
ALl sChous sludents have occupational knowledge, This includes information
mogarding 'ob fescriptions, training, certification and licensing, employment
©ends, tcols, terminology, and earninys, as well as the aoillty to interp et
secupational material, The test contains 96 questions grouped into these
cight categories, and takes 40 minutes zo complete. {Psvchologists and
“Jducators, Inc.).

Mandell NYC Program Interview _Forms - These intruments were designed to éather data
about job perceptions of Neighborhood Youth Corps enrollees. (Wakoff Research
Center),

“innesota 'mportance Questionnaire - The MIQ measures psychological needs and
values found relevant to work satisfaction, The 20 needs scales include
security, compensation, achievement, recognition, authority, creativity and
activity, while values scales encompass such items as altruism, autonomy,
somtort, safety and status., Tt is appropriate for individuals age 16 and

¢\

thove., {%ocational Psychology Researcih),

13sourl Jecupational Preference Inventory - MOPT assists clients in exploring
carcer options and understanding reasons behind occupational choices. Tt is
sultable for a wide client population, including college and high school
students and employment/training program participants. Total administration
time is two hours. (Human Systems Consultants, Inc.).

Mooney Problem Check List - Designed chiefly to identify problems for group
Jiscussion or for individual counseling, this checklist drew its items from
written statements of problems submitted by about 4,000 high school students.
“he checklist is available in junior high, high school, coliege, and adult
Yorms, The problem areas covered vary somewhat from level to level. In the
tran sehoo! and college forms, thev include health and physical development;
tinances, iving conditions, and emplovment; social and recreational
ictivities; social-psychological relations; personal-psychological relations;
cour~ship, sex, and marriage; home and family; morals and religion; adjustment
tn school work; the futu-e-~vocational and educational; and curriculum and

“eacning procedure.  Although the number of items checked in each area can Ye

rocsrded, cne Moonev Problem Check List does not vield trait scores or

“easures i feqree of ad justment. Umphasis is on individual items as
seil=per covved and self-report~d problems or sources of difficultv., (The
Zsv o holowical Corporation),

soationas situation - This tool provides information about an individual's
vocarional wdentity (does the individual have a clear idea of his/her goals,
interests, personality and talents”), occupational intormation (does that
rerson need more information?), and barriers (what external barriers exist
“na* mav «eep an individual from pursuing his/her particular career choice?).
onsaltine Payehologists Press, Inc.),




National Assessment of £ducational Progress--Career and Jccupational Development
cxerc1ses = NAEP Jeveloped these exercises to survey the educational
attainment of -, 13, and 17 year-old youth in the areuas of career and
occupational development, They are objective based episodes and assess caroer
decision making, vocational abilities, skills useful in the world of work,
effective work habits, and job related attitudes., (National Assessment ot
Fducational Progress),

wra Senioo cdreer Bducacion Test Se.ies - WICHTD was developes LU desess specllic
‘narner objectives 1n the area of career education. Tt contains the following
muonents:  Attitude Toward Work, Career Planning Test, Career Oriented
Acti..ties Checklist, Knowledge of Jccupations, Job Appiication Procedures,
and Career Develupment Test (Monitor).

New Mexico Statewide Evaluation Program - This instrument provides data concerning
knowledge of the following: a) career planning and decision-making, b) the
role that ;ob characteristics and requirements play in the selection of a
career, ) applying for a job, and the needed skills and behaviors, and
basic artitudes, values and responsibilities necessary to maintain a job and
advance beyond the entry level of an occupation, (Evaluation, Assessment, and
Testing nit--iNew Mexico State Department of Education).

non-sexist vocational Card Sort - NSVCS focuses on the 2xpiorition of feelings,
values, neecs, interests, fears, rantasies, life styie preferences and the
:nternalized sex, race or class stereotypes which 'imit the vocational noLLong
clients percelve to be open to them. It can be used for high school level
clients and takes two hours to administer. (NSVCS).

Occupational \wareness Inventory - OAl was designed to determine an individual's
awareness of careers through testing his/her career information knowledge. It
1s a mulriple choice instrument appropriate for junior high level students who
have heen exposed to a career awareness program., (Evaluative Research
Associates, inc.).

Jecuparions nd Careers Information 30XSCORE - BOXSCORE assesses basic knowlecge of
sccupatonal intormation. The quest:ons included 1n :the test involve the
tollowing Kinds of information: work performed, ontryv requirements
scnooling;, licensing requirements, rewards (earnings), and occupational
autiowkh, as weil as general information on the world of work. (Chronicle
Gutdance Publications, Inc.).

Jer-li=sort - This procrss was developed to: a) stimulate career exploration, b)
Yacilitate occupational dec.sion-making, c¢) promote :ndividual thinki ng about
motives for . hoosing occupations, d) sharpen self-perceptions in the -ontext
of meering career needs, e) broaden career options, and ¢) provide 1 .ramework
tor amderstanding the wider world or work. [t is appropriate for iunior and
senior onigh school students, college students, and adults, and requires
approxzately one hour to administer. (Pablisners Test Service).

hio work “mlues nventory - OWVI consists of 77 1tems that measure eleven
signitf:cant work values. Thev include altruism, ubject arientation, security,
Sontrol, el crealization, independence, monev, task satisfaction, solitude,
Vi data orentation, and prestive,  (CT3/McGraw-Hill),
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Orientats.n to Lareer Concept: owries - OCCL avsesses wnat students know about o

-

important aspects of the wor'!d of work: 1) work Jwareness, b) worker
activities, c) vocationai vocabulary, d) occupational incongruities, e)
occupational similarities, f) occupational tools, g) ability to relate an
individual's interests, abilities, and hobbies to possible occupations, h)
working conditions, i) occupational training, and j) worker's earnings. The
entice battery requires abeut three hours to complete., (Evaluative Research
AsSoc.iates),

Personal ’eaction Blank - PRB assiets nerconnel officers in selecting new

emplovees, [t employs 70 interes: ard attitude i‘tems and yields a single
score designed to measure a dependability-consciousness factor among rank and
file workers. The instrument normally takes 10-15 minutes to complete,
(University of California at Berkeley).

Program for Assessing Youth Emplovment Skills - PAYES contains a battery of seven

tests designed specifically for use with disadvantaged youth., It consists of
rhree separate booklets. Booklet 1 contains three attitudinal measures;
Booxlet 2, three cognitive ones; and Booklet 3, a vocational interest
inventory, Job-holding skills, attitude toward supervision and
self-confidence are the three major attitude areas covered, Cognitive
measures of job knowledge, job~-seeking skills and practical reasoning also are
surveyed. The measures are designed for adolescents and young adults with low
verbal skills; pictures heip to clarify many of the questions presented. The
pictures in this "unisex" test battery are designed so that all items are
equally appropriate for males anc females.

PAYES is administered orally to small groups in an informal mannev.
(Cambridge Book Company).

Self-Directed Interest Inventory - The purposc of SDII is to obtain information

.egarding students' activities, occupations, and abilities as they relate to
career interests, The five sections of the inventory consist of a) listing
the occupations they have considered, b) indicating the activities they like
or dislike, ¢) evaluating the competencies they possess in performing
Jifferent activities, d) rating occupations they find interesting or not
interesting, and e) making self-estimates of their own abilities in different
areas. Total time required is approximately 30 minutes., (Research for Better
Schools, Inc.).

self Evaluation and Development Skills -~ SEDS reveals skill and knowledge in the

following aspects of self-understanding, and the extent of awareness of the
characteristics and behavior of other people: a) understanding individual
Jifferences, b) evaluating individua) characteristics and understanding test
results, <) changing personal characteristics and behavior, d) locating and
interpreting information about self, and e) applying knowledge about self to
career opportunities, [t takes 60 minutes to complete. (The College Bonrd)},

Self ‘nterview Check List - This vo-~ational interest instrument is used with the

Cleff Job Matching System. It produces two applicant profiles: one describes
activities preference, and the nther descr'bes activities experience, arranged
aceording to 16 dimensicns o* work, Resu -¢ can then be compared with data on
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rne characteristi.s of the jobs, organized under the same basic dimensions,
.Center for Human Technology).

S indardized Assesgment System - The SAS was developed to test the relative
effectiveness of a wide variety of youth employment and training programs.
The SAS pre and post program battery measures specific work related
..npetencies on the following scales: vocational attitude, iob knowledge, job
woading skills, work relevant attitudes, job seeking skills, sex stereotyping
of acult occupations, and self :steem. [ne >tandarcized Assessment System
also includes the STEP Locator Reading Test, and rating forms on enrollee
~enavior to be filled out by counselors, work supervisors, and emolovers,
(“ducational lesting Service).

STS Youth Inventory - This instrument is a checklist of needs and problems and is
suitable for individuals at the 7th-12th grade levels. Items are grouped
under the following catagories: "My School," "After High School," "About
Myself," "Getting Along With Others," and "Things in General." A helpful
device incorporated into STSYI is the use of different sized response boxes to
enable the respondent to suggest the magnitude of each problem, (Scholastic
Testing Service, Inc.).

Survey, 3econdary School Form - This instrument measures knowledge of wccupations
and educational career relationships, as well as self concept and personal
values. (Union County Board of Education--Career Based Curriculum Pro ject),

Tests for Everyday Living - TELs measure knowledge of life skills necessary to
successfully perform everyday life tasks, such as shopping, using vank
accounts, managing one's personal [{inances, obtaining ard keeping a job, and
maintaining one's health., The seven tests are: job search skills, job
related behavior, health care, home management, purchasing habits, banking,
and budget. (CTB/McGraw-Hill).

Texas Career Education Measurement Series - TCEMS consists of a batterv of
sixty-three paper-and-pencil instruments and a general survey test. The
sixtv-three Basic Learner Outcome Tests are designed to measure student
development within nine career education categories. These categories are
career planning and decision making, career and occupational information, job
acquisition and retention, attitudes and appreciation for career success,
skills in human relationships for careers, self investigation and evaluation
Yor career success, personal/work/societal responsibilities, economic factors
:nfluencing career opportunity, and education/career opportunity
relationships., (I(t) Work(s), Inc.).

TSENG Ratine Scales - These short scales were developed for measuring selt
perception, locus of control, and need for achievement. They were ut:ilized in
these related studies designed to investigate relationships between work
related characteristics and personality traits., (West Virginia University).

USES Interest Checklist - This interviewing aid is used to obtain information on
the range of vocational preferences, It is particularly useful with persons
who have no definite work interests or who have limited knowledge of the
variety of jobs and occupational fields. The thecklist enumerates 173 items
that have been keyed to the Worker Trait Arrangement (WTA) and Occupational




1T rrangement (JGA) of the third edition of the Dictionary or Occuoatlonal
T:t;fs. (C.S. Government Printing Office).

at:ona. fxploration Demonstration Project - VEDP provided an educational and
aotivational experience through which program participants could: a) learn
4ouut the world of work and the Labor market, b) become aware of and
1L1uakﬁtpd with ditierent occupacions, jobs and career opportunities, ¢) gain
Cteo«now.edge and perspective to help zhem make dec1sionb about their future,
vt 1, fevelop 3 {irm behavioral and attitudinal foundation from wnich to
sLoced ity e realm of empioyment, The VEDP Year IT Benchmark Assessment
coonsowas desiuned w0 Jocument youth acquisition of entrv level competencies
.+ the pre-employment and work maturity areas. The BAS was curriculum
reterenced and learning objectives based, and encompassed behavioral
observation, ‘product review, and experiential episodes as evaluation
procedures. (St. Louis University Center for Urban Programs).

eeatiomal Interest, Experience, and Skill Assessment - VIESA is a self scored
inventory of career related interests, experiences, and skills supplemented by
an wnformal ranking of job values. It facilitates self/career exploration on
nhe part of persons in the early stages of educational and vocational planning
;v replanning, There are two levels: grades 8-10 and grades 11-Adult,
viiZA, designed to widen the range of careers usually considered by males and
comaies, can be administered in 45 minutes. (American College Testing

Al
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_vational Planning [nventory - VPI provides individual predictions of success in
74 j0r vocational curriculum areas by measuring a student's general ability,
specific aptitudes, achievement, and values. The resulting test score data
ire transformed into estimates of the average grades a student would most
nrnbably receive in courses in specific vocational curriculum areas as well as
tn vocational and academic subjects as 4 whole., BPI consists of separate
subrests of;  pictorial reasoning, expression, assembly, memury, arithmetic,
values, general ability, and mechanics., It requires approximately 3 hours to
compiete. (Science Research Associates, Inc.)

tiotiveness skille - WES indicates skill and knowledge in the following
sipeots ob working on a job: (a) identifying the responsibiiities of
:npiuyers and emplovees to each other, (b) deveioping effective work habits,
“) achieving etfective working relationships with co-workers, (d) managing
~0r- iltuations to achieve personal satistfaction, (e) giving and receiving
vision rfnc'1~olv (f) advancing on the job, and (g) planning job
“anyem.if takes about A0 minutes to complete, (The College Board.).

>
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cvant ttitudes inventory - WRAID consists of 26 items arranged into three

vie st opuinlsm, sel! confidence, and unsocialized attitudes. [t can be
covy o sewn dilagnose the nceds of new program participants., (George
Caoraston Unuversity, ).

vtk iiues luventory - WVI 18 a self report inventory designed to measure the
satistactions which men and wometn seek in work, and the satisfactions which

“avoaceompany the ontcomes of work. Scales include altruism, creativity,
estoaeric ., intallectual stimulation, independence, achievement, prestige,
TnAagemo nt o eeonomic 1eturng, security, surroundings, supervisory relations
tisocates, wartety, and way of lite,  Total administration time is 15-25
Lant s, ~he Jiverside Publishing Company - a foughton Miiflin Subsidiary),




C.

Basic Educational Skills
Assessment Instruments

Adult 3asic Learning Examination - ABLE is a four-part test battery designed to

measure educational achievement among adults, primarily those who have not
completed formal 12th-grade education., There are three levels of the ABLE,

At esch level there are tests of vocabulary, reading, spelling, and arithmetic
(nrobiem solving and computation), The ABLE Reading Test contains a great
varlety of content, with heavy emphasis on the everyday life of adults, and is
designed *o yield a general estimate of literacy. A separate test, called
SelectABLE, may be used to Jetermine which level of ABLE is appropriate for a
given examinee, Administration of ABLE is not timed, but the Reading test
probably would require about 30 minutes to complete for most examinees. (The
Psychological Corporation).

Adult Performance Level Program - APL is an cbjectives based assessment program

designed to measure the life skills proficiency of both young and mature
adults, Rather than emphasizing purely academic knowledge, the Program
focuses on basic tasks that are highly relevant to everyday living. The basis
ot the APL Program is a two-dimensional model of functional competency that
emphasizes the application of fundamental skills to practical situations. The
ski1ll dimension of the program includes identification of facts and terms,
reading, writing, computation, and problem-solving--all considered important
for successful living in our society. The practical situations or content
d.mensions of the program have been organized into five major areas, These
are community resources, occupational knowledge, consumer economics, health,
and government and law. These content areas include most of the situations
judged to be critical in the daily life of successful adults. (American
College Testing Program).

Analysis of Learning Potential - This instrument measures learning potential, and

provides two scores--one based on comparisons with examinee's own age group
and another based on comparisons with examinee's grade group. It also offers
reading and mathematics composite prognrostic scores. (Harcourt Brace
Jovanovich).

Analysis of Skills: lLanguage Arts - ASLA is an objective-referenced and

norm-referenced test measuring skills in capitalization and punctuation,
usage, and sentence knowledge/composing process. Each of 36-58 skills are
tested by three items, and the results are given as mastery, partial mastery
and non-mastery of each skill. The test is available in six levels.
Appropriate administration times vary from 60 to 90 minutes. (Scholastic
Testing Service, Inc.).

Analysis of Skills: Mathematics - ASM is an objective-referenced and

norm-referenced test measuring skills in the following areas: computational
skills, concepts, and applications. Skill scores are provided for positive
whole numbers, fractions, and decimals, negative integers, computational
processes, numbers and numeration systems, properties, and theory, set
notation and operation, common measures, metric and nonmetric geometry,
percents, statistics and probability, trigonometry, functions and graphs,
ratios and proportions, mathematical sentences and algebra, everyday problems,
and use of specific concepts. Each skill is tested by three items, and the
results are given as mastery, partial mastery, and nonmastery of each skill,
Approximate administration times vary from 100-180 minutes, divided among.
three testing sessions, (Scholastic Testing Service, Inc.).
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Analysis of Skills: Reading - ASR is a criterion and norm referenced test measuring
skills 1n the following areas: word analysis, comprehension, and study
skills. Test completion time is 135-175 minutes, (Scholastic Testing
Service).

Assessment of Skills in Computation - ASC measures junior high school students'
ability to handle computational problems typically encountered in school,
home, and community situations. The ASC program provides diagnosis of skill
strengtas and needs and instroctional prescriptions to remediation in cach
area of need., [t prepares students for successfyl performance on

competency-based tests for graduation from senior high school.
(CTB/McCGraw-Hill),

Basic Skills in Arithmetic Test - BSAT assesses an individual's ability to perform
forty-three fundamental gkills in arithmetical operations involving whole
numbers, fractions, decimals, and percentages, Test results can be used in
determining group and.individual instructional needs. In industrial settings,
the results can be used to aid in the selection and placement of personnel in
pesitions which require basic computational skills, (Science Research
Associates, Inc.),

California Achievement Tests - CAT measures educational attainment and diagnoses
learning difficulties in basic skills. It provides scores in reading
(vocabulary and comprehension), arithmetic (reasoning and fundamentals), and
language (mechanics and spelling). (CTB/McGraw-Hill),

Comprehensive English Language Test for S eakers of English as a Second Language
CELT is a m-asure of the English proficiency of persons high school age and
above who .-e learning Fnglish as a second language. The listening test is
concerned with the comprehension of short statements, questions, and dialogues
as spoken by native speakers of English, it is designed for use in programs of
English as a second language at the intermediate and advanced levels.
(McGraw=Hill Book Company) .

Cooperative English Tests - These tests measure achievement in two fundamental
areas: reading comprehension and english expression. Reading comprehension
is further broken down into vocabulary and reading (level of comprehension and
speed of comprehension), English expression also consists of two parts
(effectiveness and mechanies). There are three parallel forms of each test.
Testing time is 40 minutes per test, (Educational Testing Service).

Comprehensive Tests of Basic Skills - These instruments were designed to measure
the basic skills involved in the broad areas of reeding (vocabulary,
comprehension), language (mechanics, expression, spelling), mathematics
(compulation, concepts, applications), reference skills, science, and social
studies. The time required to administer the entire Lattery is 184-268
minutes, depending on the level, (CTB/McGraw-Hill),

Cornell Learning and Study ffills,Invengorx - This instrument aids in the
assessment of factors -~ n are related to learning problems and school
performance. The inventory can be used with a sixth grade or higher reading
level. (Psychologists and Educators, Inc.).




Diagnostic Mathematics Inventory - DMI can be utilized to a) diagnose strengths and

needs in mathematics, b) prescribe relevant learning experiences in
methematics skills, and ¢) evaluate attainment of specific mathematics
objectives after a period of instruction, (CTB/McGraw-Hill),

Jragnost o Randineg Jeqlag - NRS'e ranaiar Af an dndividual 'y dministered series of
graduated tests :ontaining three word-recognition lists, 22 reading passages,
and -13nt supplementary phonics tests. The graded wnrd-recognition lists

g yield a tentative level of performance that is used to determine the
examinee's entry level to the reading passages. The reading passages are used
to establish three reading levels for the examinee: instructional level (oral
reading), independent level (silent reading), and potential level {auditory
comprehension), (CTB/McGraw-Hill),

J1agnostic Reading Tests - DRT's comprise three separate batteries designed to
cover all grade levels from kindergarten through the freshman year of college.
The basic plan of each battery includes a survey section designed to assess
general reading proficiency and a number of supplementary diagnostic tests for
appraising specific reading skills, The entire batterv need not be given to
vach individual. Teachers may choose tests in those areas in which the
wndividual exhibits special ditficulties, as indicated bv his performance or
tne survev tests. (Committee on Diagnostic Reading Tests, Inc.).

Everyday Skills Tests - EDSTs are survival skills tests {or junior high schools
that measure the s.ills in reading and mathematics necessary for effective
participation in today's complea society. They provide, in a single
instrument, criterion-referenced measures of basic competencies as well as
norm-referenced data for monitoring achievement in relation to a national
sampling of the student population. (CTB/McGraw-Hill),

Fundamental Achievement Series - Designed as an achievement test for people with
below average exposure to tormal education, FAS is administered by
cape-recording and test booklets to adolescents and adults with an ability
range from basgic literacy to somewhat above the eighth grade. The verbal and
numerical sections measure practical achievements, such as reading signs and
menus, finding numbers or names in a list, recognizing numbers and correctly
spelled words, telling time, using calendars, understanding orally presented
information, ard solving computational problems of varying difficulty. (The
Psychological Corporation),

General Educational Performance Index - GEPI was devised to measure the extent to
which adults are ready to attempt the General Educational Development test.
The five subtests include writing, reading, mathematics, social studies, and
science. Administration time is approximately three hours. Test scores may
be useful for grouping for instructional purposes or following progress in
test-revest situations. (Steck-~Vaughn Company).

Gilliland Learning Potential Examination - GLPE is a measure of intelligence
designed siecifically for individuals who are either non readers or poor
readers, and rative and rural Americans. Scores repcrted include visual
memory, symbolic tepresentat.on, symbcl identificacion, relationships,
listening coniprehension, picture completinn, and genetal information. (The
Reading Clinic-~Eastern Montana College).
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School Equivalency Test vuide - This instrument 1s a test pramer tor the GED,

simli.ar in some aspects to the Ceneral Fducation Performance Index., Subscores
are avallable in the following areas: correctness and effectiveness of
expression (spelling, capltalization, punctuation, usage, effectiveness of
expression, diction and style), interpretation of reading :.aterials in
titerature, social studies and general science, and general mathematical
subvity,  (P.ALR., Tnc.).

(ndividuas Reading Placement Inventory -~ IRPI is an individually administered aid

:n uetermining the student's independent reading level, frustration level, and
present language potential., The Inventory is designed specifically for
1lliterate and semiliterate adolescents and adults. Subscores are word
recognition and an~lysis, oral paragraph reading, present language potential,
auditory di.criminacion, and letters of the alphabet. After administering the
Inventory, the examiner completes the Checklist of Reading Difficulties, a
form for recording observations concerning possible posture prcblems,
emotional symptoms, reading rate difficulties, and sight-sound perceptual
problems. (Follett Educational Corporation).

Individualized Criterion Referenced Testing: Math - ICRTM consists of eight levels

of tests measuring 312 objectives in the following areas: sets,
bases/numeration systems, addition and subtraction/whole numbers, place value,
equations and inequalities, properties of addition and subtraction, money,
time, geometry, fractions, measurement, word problems, multiplication of whole
numbers, division of whole numbers, properties of multiplication and division,
multiples/prime and compositon, factorization, estimation and rounding, graphs
and scale drawings, decimals and percents, exponential notation, ratio and
preoortion, and operations of rational numbers/integers. (Educational
Development Corporation).

Individualized Criterion Referenced Testing: Reading - ICRTR's objectives include

lowa

letter recognition, phonetic analysis, structured analysis, literal and
critical comprehension, and vocabulary., (Educational Development
Corporation).

Tests of Basjc Skills - ITBS provides scores on the following scales:

lowa

vocabulary, reading comprehension, language (spelling, capitalization,
punctuation usage), work study skills (graphs, reference materials, tables,
maps), and arithmetic skills (concepts, problem solving). Time required for
completion is a little over six hours. (Houghton Mifflin).

Silent Reading Tests - The test appraises vocabulary, reading comprehension,

and speed of reading with comprehension. Llevel 1 (grades 6-9) and Level 2
(grades 9-14) also assess use of reference materials and skimming/scanning for
specific information. 1SRT provides a reading efficiency index which measures

reading speed and accuracy. Testing time is 80 minutes, (Harcourt Brace
jovanovich).

fqya Tests of Educational Development - ITED measures broad and generalized

intellectual skills and abilities. The following items are assessed:
understanding of basic social concepts, background in the natural sciences,
correctness and appropriateness of expression, ability to think
quantitatively, ability to interpret reading materials in social sciences,
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ability to interpret reading materials in aaturai sciences, ability to
interpret literary materials, general vocabulary, and uses of sources ot
information. Completion time is two days. (Science Research Associates,
.

LnCo)o

[0X Basic Skill Tests - There are three Basic Jkills Tests, one cach in reading,

T writing and mathematics. In each of these tests, distinct skills are measured
hu :anarara eubreste--five in reading (understanding safety warnings,
completing forms and applications, using common reference sources, determining
main :deas, using documents to take action), four in writing (using words
correctly, checking mechanics, selecting currect sentences, expressing ideas
in writing), and four in mathematics (performing basic calculations, solving
everday problems requiring single arithmetic operations, solving everyday
problems requiring formulas, sclving everday problems requiring multiple
arithmetic operations). (Instructional Objectives Exchange).

joh Corps Diagnostic/Unit Mathematics Tests - The foundation of the Job Corps
mathematics program are the Diagnostic/Unit tests. There is a D/UT for each
of the 23 units in the program, with five different but equivalent forms for
each test. When a D/UT is administered before the students enter a lesson, it
is used as a diagnostic test. When a different but equivalent D/UT is used to
assess mastery {ollowing an assignment in the unit, it is considered a unit
~egt. Corpsmembers take a D/UT to determine if they must complete the
corresponding assignment. Students who score 80 percent or higher on the
diagnostic test may by-pass the assignment and proceed to the next unit's
diagnc-tic test. (Job Corps).

Job Corps Mathematics Skills Inventory (MJSI) - Students are placed into the Job
Corps mathematics program on the basis of their score on this instrument. The
rating achieved on the MJSI slots students into one of four more precise
screering tests. (Job Corps).

Job Corps MJSII Skills Inventory - The MJSII Should be given to all students who
score 0-60 on the Job Corps Mathematics Skills Inventory (MJSI). Although
there is no exact time limit for the MJSII, Corpsmembers should not be allowed
more than 45 minutes to complete the test. (Job Corps).

Job Corps Reading Placement Test #1 (JCRP1) - The Job Corps Reading Placement Test
#1 (JCRP1) is used to place students more precisely in a reading level. It is
a compilation of the most valid items from tests which were formerly used in
Job Corps. The items were revalidated on a large sample of Job Corps students
in February, 1979. The test contains 64 items and takes exactly 35 minutes.

(Job Corps).

Job Corps Reading Screening Test #1 (RJS1) ~ The Job Corps Reading Screening Test
#1 (RJS1) provides an indicatiun of the approximate level at which a
corpsmember will enter the reading program. More precise placement will then
be made by the Job Corps Reading Placement Test (JCRP1). The RJS1 will be
administered to all corpsmembers. The time limit for completing the RJS1 is
thirteen minutes. This time limit must be strictly observed. There are 27
questions on the RJS1. However, only 25 questions (3 to 27) are scored
because questions one and two are samples. (Job Corps).




wedter [aternational Perforsance Scale - LIPS is an individuaily administered,
ncn-verbal intelligence test which is appropriate for persons with speech and
auditory handicaps, illiterates, the foreign horn, and the educationally and
culturally deprived. The test consists of a series of subtests which require
matching, rapging from the pairing of like colors and objects to more complex
relationships of designs and analogivs, (Stoelting Company).

“erropolitan Achievement Tests--Reading Comprehension Test - MAT is a battery of

~normorifercnced and cr.iierlon-refcrenced achievement Lests designed for use
with individuals through 12th grade level, The RCT is one element of this
battery, ana was designed to yield an instructional reading level for each

puptl. MAT-RCT has an administration time of 40 minutes. (The Psychological
Corporation)

Minimum Esseptials Test - MET measures student achievement in reading, language,
and mathematics, and provides information on the student's ability to apply
basic skills to life situations. An optional writing test is included. The
l24-item test requires about one and one-half hours to administer., The
reading section covers literal comprehension, inferential comprehension,
context clues, and main idea. The language section assesses knowledge in
punctuation, capitalization, and sentence structure. The mathematics test
covers basic arithmetic operation for whole numbers, fractions, decimals and
percents. The life skills section tests the application of those skills in
commmunication, finance, government and law, health, safety and nutrition,
transportation, and occupations. (Scott, Foresman and Company).

Nelson-Denny Reading Test - This instrument assesses vocabulary, reading

comprehension, and reading rate. [t requires 30 minutes for completion,
(Houghton-Mifflin Co.).

Otis-Lennon Mental Ability Test - This instrument measures verbal
conceptualization, quantitative reasoning, general information, and ability to

follow directions., It requires about 25-30 minutes to complete. (harcourt,
Brace & World, Inc.).

Performance Assessment in Reading - PAIR provides identification of learner needs
in basic reading skills, and instructional prescriptions referenced to these
skills., The 72-item test is divided into two sections for administration:
reading enabling skills and 1ife role applications. Each section requires
approximately 50 minutes to complete, Reading subtests include vocabulary,
literal comprehension, critical comprehension, and location/study skills.
Life role applications include pictorial representation, reference, forms and

documents and rules and regulations. Local programs set the standards of
mastery, (CTB/McGraw-Hill),

“BH Basic Reading and Word Test - This instrument was designed to aid in
establishing minimum reading skills or literacy by measuring reading
vocabulary and comprehension. The test, which covers a broad reading and
vocabulary range, is recommended for use in situations where a quick measure

ot reading level is necessary. (Richardson, Bellows, Henry and Company,
Inc.).




Senror High Ass:ssment of Reading Performance - SHARI® is a proficiency test that

T reasures competencies in reading skills that are necessary for everyday life.
SHARP is designed to be used as an outcome measure of a competency~based
education program that emphasizes the student's ability to apply basic reading
skills in the Life-role situations. SHARP can be used to demonstrate to the
schuols and to the community that students have mastered the essential reading
skills necessary for effective functioning as adults, (CTB/McGraw-Hill),

sequential Tests of Educational Progress - These tests are available in four
levels, suitable for grades 4-6, 7-9, 10-12, and 13-14, FEach level contains
six multiple-choice tests: reading comprehension, writing, mathematics,
science, social studies, and listening comprehension. All tests are available
in two parallel forms and are published in separate booklets that may be
obtained individually. Each of the six tests requires 70 minutes and can be
administered in a single session or in two 35-minute sessions. (Educational
Testing Service).

Short Form Test of Academic Aptitude - SFTAA yields language and non-language
scores, and consists of four subtests, including vocabulary, analogies,
sequences, and memory. The five levels of the test span grades 1.35-12,
Testing time is 31-38 minutes. (CTB/McGraw=-Hill).

SRA Noanerbal,Form . This instrument measures reasoning and concept formation
i~ lependently of language and reading skills. Items consist of a series of
arawings of people, objects or geometric forms, four of which are related.
The examinee is required to discover the interrelating principle and indicate
the drawing in each series that is most different. The test is recommended
for use in screening individuals who have difficulty with reading or language
or in screening for jobs in which reading and communication skills have little
relaticnship to successful performance. (Science Research Associates, Inc.).

SRA Pictorial Reading Test - This test measures reasoning and concept formation
which is relatively independent of language and reading skills. Items consist
of five drawings or pictures, four of which are related. The examinee must
discover the interrelating principle. The test is appropriate for selection
and placement, It is especially sseful with persons who have language or
reading difficulties. Recommended usage is in the selection of applicants for
jobs in which writing and communication skills contribute little to successful
performance. The test can also be used by companies and agencies
participating in retraining programs for displaced adult workers or school
dropouts in order to identify persons most likely to benefit frou the program.
(Sciens» Research Associates, Inc.).

Stanford Achievement Test - The elementary school portion of this battery,
comprising four levels that span grades | to 9, yields scores in reading,
language arts (chiefly spelling and language usage), arithmetic (computation,
concepts, and applications), social studies, and science. The basic high
school battery includes tests in English, numerical competence, mathematics,
reading, science, social studies, and spelling., Additional high school tests
are available in arts and humanities, business and economics, and technical
comprehension in industriel arts. (Harcourt, Brace & World).




stanford Test of Academic Skiils - Each level of the TASK battery contains three

subtests: reading, English and mathematics. Testing time is 80 minures.
(Harcourt Brace Jovanovich).

Stanford-Binet Intelligence Scale - This test covers an age range from two years to

adult., [t is individually administered, with jtems grouped by age levels, At
preschool levels, items stress the ability to follow directions,
ldent1fication of common objects and parts of the body, memory, and
seeseri-matar and perceptual skills. By about age six the emphasis shifts to
verhal skills (e.g., vocabulary, analogies, simjlarities and differences),
perceptual and verbal discriminations, and simple quantitative skills, At
o.der .ges, the item content becomes more verbal and more abstract. On the
whole, the test is heavily weighted with verbal material, with quantitative
skills pla“ing a relative minor role, (Houghton Mifflin),

Steck-Vaughn Placement Survey for Aduylt Basic Education ~ This instrument is

designed to assess skills from a nonreading level through 8th grade, Skills
are assessed in the areas of reading, language, and mathematics and include
phonics, vocabulary, comprehension, capitalization, punctuation, spelling,
English usage, money, word problems, and operations with whole numbers. Test
administration time is approximately 15 minutes for each section, or 45
minutes for the entire survey. A word list is used as an initial screening
device to prevent learners from experiencing excessive frustration when taking
certain parts of this survey, (Steck-Vaughn Company).

Sullivan Associates Programmed Reading System - SAPRS is the basis for inst.-uction

Test

in the Job Corps beginning reading program. Plac nent into the Sullivan
materials is determined by administering the Sullivan Placement Examination, a
series of 16 short tests, (Job Corps).

of Adult Basic Education - TABE provides information about a student's level

Tast

of achievement in the basic skills of reading, mathematics and language. It
analyzes the needs of adults and out of school youth who wish to undertake
vocational-technical training, general literacy, or self improvement study.
There are three forms of TABE--easy, medium, and difficult. A locator rest
determines which level is appropriate for a participant. Test administration
time ranges from 90 minutes for easy to 150 minutes for difficult,
(CTB/McCraw=-Hill),

of Gveryday Writing Skills - TEWS is a competency test in writing or
composition skills that assesses the application of these skills to everyday
life situations., It measures virtually all aspects of writing that students
need *to perform as adults, including mechanics, spelling and punctuation,
usage, and sentence and paragraph construction. (CTB/MeGraw=Hill),

Tests of General Ability - TOCA is a nonverbal, pictorial measure of intelligence

designed to be independent of reading, arithmetic, and other scholastic tasks.
The test takes about 45 minutes and has 4 range from kindergarten through
grade 12, Like many other nonverbal measures, TOGA is especially aimed toward
children from culturally deprived backgrounds. An examinee's score on Part I
of the test is a measure of the information, vocabulary, and concepts that he
has acquired. The score on Part 11 is a measure of noncultural reasoning
ability, and the total score is an overall, nonverbal measure of general
intelligence. (Science Research Associates, Inc.).




Tests of iseneral Rducational Development - The GED was specifically designed to
- measure the educational achievements of people who have not nraduated from

nigh school. Tt rssesscs broad intellectual abilities and skills that do not
lepend on specilic subject matter courses., Scores on the GED are used as the
criteria {or granting high school equivalency certificates, GED scores cun
110 ve used Lo gain admission Lo licensing examinations [or professions which
require the completion of the ninth, tenth, or eleventh grades, The tests
inciuded 1n the GED battery are correctness and effectiveness of expression,
interpretation of reading materials in the natural sciences, interpretation of
reading materials in the 'social studies, interpretation of literary materials,
and general mathematical ability., (American Council on Education).

USES Basic Occupational Literacy Test - BOLT assesses basic reading and arithmetic

skills of school dropouts for referral to occupational training or remedial
education. The scores reported are: a) reading vocabulary, b) reading
comprehension, c) arithmetic computation, and d) arithmetic reasoning. The
instrument is essentially self administering and requires about one hour to
complete. (U.S. Government Printing Office),

v1de Range Achievement Test ~ WRAT is an individual test for cl:inical use,
indicating level of skill in oral reading, spelling and arithmetic
:omputation. The examiner adjusts the testing range to the achievement level
.«indergarten through college) of the individual, This is used in remedial
and vocational studies of children and adults. The test time is fifteen to
thirty minutes. (The Psychological Corporation).

word and Number Assessment Inventory - WNAI measures verbal and mathematical
abilities and then compares these scores with those of various educational and
occupational groups at similar skill levels. It provides career information
relevant to the scores and offers suggestions for improving word and number
skills. The instrument is appropriate for persons at che 9th-12th grade
levels, as well as adults. (NCS Interpretive Scoring Systems).
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D. Job~Specific Skills Assessment Instruments

Appraisal of Occupational Aptitudes -~ AOA consists of eight sub-tests: checking
letters, checking numbers, filing names, filing numbers, posting names,
posting numbers, arithmetic computation and reasoning, and using desk
calcuiators, [t is intended for selection and counseling regarding business
and office careers, (The Psychological Corporation).

APTICOM - This computer based assessment tool consists of a desk top unit on which

the examinee attempts to complete a number of tasks involving cognitive and
manipulative abilities, APTICOM produces an aptitude profile, and requires.
about 90 minutes to administer. (Vocational Research Institutes - Jewish
Employment and Vocational Service).

Aptitude Tests for Occupations - The tests provide useful information on individual

aptitudes related to specific occupations and careers., They are for use with
high school students, college students, and adults. The full battery is
composed of six instruments which measure the following aptitudes: a)
personal-social, b) mechanical, c) general sales, d) clerical routine, e)
compulation, and f) scientific. Total completion time is | hour and 47
minutes., (PRO-ED).

Bennet Hand-Togl Dexterity Test -~ The Bennett Test measures manual dexterity and

gross motor coordination. The subject is required to remove twelve bolts from
one vertical board and replace them on another. Four tools are used in the
task, two open end wrenches, one adjustable wrench, and one screwiriver. (The
Psychological Corporation).

Bennet Mechanical Comprehension Test - BMCT measures the ability to perceive and

understand the relationship of physical forces and .echanical elements in
practical situations important for a wide variety of jobs, for engineering,
and for many trade school courses, A high score on this trait indicates an
ability to readily learn the principles of operation and repair of complex
devices, and helps in the screening and selection of persons for occupations
requiring mechanical aptitudes. The test requires 30 minutes to complete,
(The Psychological Corpora*ion).

California Ability Placement Survey - CAPS is designed to measure abilities keyed

tn entry requirements for the majority of jobs in fourteen occupational
clusters. It is usable as a separate standardized battery or as a component
nt the California Occupational Preference System., The instrument is
appropriate for individuals at the 7th-12th grade levels, and requires 30
minutes for completion. (Educational and Industrial Testing Service).

Calitfornia Occupational Preference System - COPS furnishes job activity interests
ascores and relates those scores to curriculum choice and career preference.
The COPS Interest Inventory has scales that assess interest areas including
science, consumer economics, outdoors, business, clerical, communications,
arts, service and technology. Total administration time is 35 to 55 minutes,
including self-scoring. (Educational and Tndustrial Testing Service).

Gard Punch Operator Aptitude Test - The instrument was developed for trainee
selection. There are two separately timed parts - an 80 item letter-digit
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substitution subtest and o 150 item name-checking subtest, The two are
combined for a single total score, (International Business Machines
Corporation),

Clerical Skills Series - CSS rcports scores on skills appropriate to clerical
occupations, Scores include areas such as: alphabetizing-filing, clerical
sneed and accuracy, grammar and punctuation, and vocabulary. (Martin M. 3ruce
Publisher ).

Comprehensive Career Assessment Scale - CCAS yielas fami.iarity and interest scores
tor 15 areas (such as business and office, construction, manufacturing and
public service)., It can be utilized for needs assessment, cusriculum
planning, and/or evaluation. (Learning Concepts).

Computer Programmer Aptitude Battery - CPAB is widely used for selecting applicants
tor computer training or employment, It provides scores on verbal meaning,

reasoning, letter series, number ability, and diagramming, and takes 90
minutes to complete. (Science Research Associates, Inc.).

Crawford Small Parts Dexterity Test - The Crawford measures eye-hand coordination
and tine .inger dexterity. The first part requires the use of tweezers :0
slace small pins in holes one at a time and then place a collar over it, Part
two consists of starting screws in holes using the fingers and then using a
small screwdriver to screw them down, (The Psychological Corporation).

Dental Hypiene Aptitude Testing Program - Developed to screen and select dental
hygiene school applicants, DHATP provides scores ~n four scales, including
numerical ability, study-reading, science, and general information. It takes
155 minutes to compiete. (The Psychological Corporation).

Electrical Sophistication Test - This instrument separates persons with substantial
knowledge of electricity from those with no, little and merely chance
knowledge. It screens candidates for a wide variety of jobs and positions in
which electrical knowledge is important to competent performance. The test is
multiple choice and consists of 14 items., There is nu time limit, but many
candidates finish within five minutes, (Psychometric Affiliates).

Entrance Examipation for Schools of Nursing - This instrument is used in screening
and selecting nursing school applicants. It provides 7 ability scores
(verbal, numerical, science, reading comprehension, arithmetic processes,
general information and scholastic aptitude) and 6 personality scores
(achievement, orderliness, persistence, congeniality, altruism, and
respectfulness). EESN takes 210 minutes to complete. (The Psychologic.l
Corporatior).

Eatrance Sxamination for Schools of Practical Nursing -~ EESPN is used to screen and
select practical nursing school applicants, It provides 5 ability scores
(verbal, numerical, science, reading, and arithmetic fundamentals) and 6
personality scores (achievement, orderliness, persistence, congeniality,
altruism, and respectfulness)., Completion time is 210 minutes. (The
Psychological Corporation),




Flanagoan Aptitude Classification Tests - FACT consists i a battery of fourteen
tests. GScores are reported for areas such as memory, precision, coordination,
tables, planning, ingenuity, mechanics and assembly. The instrument relates
to 30 wccupations, mainly ranging from skilled to professional, (Science
Regearch Associates, Inc.).

,epera: Cier:cal Test - GCT is a group administered paper-and-pencil test designed
t. medoul. aptitudes which are of importance in clerical work of all kinds,
Tne 10..0wlhy snptests are included: a) checking-comparing names, addresses,
and amoun's and picking out the differences, b) alphabetizing - recording the
number !  [ile drawer for names, ¢) arithmetic computation, d) error
locattion - using addition and subtraction to find the error in a matrix, e)
arithmetic reasoning - reading problems, f) spelling - finding and correctly
spelling words, g) reading comprehension - answering questions about two
paragraphs, h) vocabulary - selecting the word that means the same, and i)
grammar - finding and correcting the error in a sentence. Total
administration time is 50-55 minutes. (The Psychological Corporation),

Gordon Occupational Checklist - GOC reports 5 scores (business, outdoor, arts,
technolugy, service) and 30 smaller interest clusters. Content covers 240
jobs not requiring college training. Total administration time is 20-25
minutes. (The Psychological Corporation).

IBM Aptitude Test for Programmer Personnel - Designed for usc in screeaning and
selecting applicants for computer programmer training, this instrument
provides scores on letter series, figure series, and arithmetical reasoning.
It takes 65 minutes to complete. (JTnternational Business Machines

Corporation).

Individual Career Exploration - ICE provides an inventory of interests, experience,
occupational choices and abilities in 8 occupations groups: service, business
contact, organization, technology, outdoor, science, general culture, arts and
entertainment. It contains picture and verbal forms, and reports five scores:
first two occupational choices, decision level and two most important job
values. (Scholastic Testing Service).

Jewish Employment Vocational Service Work Sample System - JEVS work sample
vocational assessment gives descriptive evaluation and quantitative results on
client occupational aptitudes, behavior and expressed interest. It has 28
work samples that are associated with 10 Worker Trait group arrangements in
the Dictionary of Occupational Titles (DOT), 3rd ed. and with 12 work groups
of three work areas in the DOT 4th ed.. JEVS was designed for economically
disadvantaged, unemployed/underemployed youth and adults and requires 5 to 7
six hour days to complete. Scores are provided on: nut, bolt and washer
asserbly) rubber stamping; washer threading; budget book assembly; sign
making; tile sorting; nut packing; collating leather samples; grommet
assembly; union assembly; belt assembly; ludder assembly; metal square
fabrication: hardware assembly; telephone assembly; lock assembly; filing by
numbers; proofreading; filing by letters; nail and screw sorting; adding
machinej payroll computationj computing postage; resistor reading; pipe
assembly; blouse making; vest making; and condensing principle. (Vocational
Research Tnstitute - Jewish Employment and Vocational Services).
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aciuarrie Test for Mecnanical Ability - The Macluarrie  CoRtalns seven subtests.
The first three - Tracing, Tapping, and Dotting - measure -ve-hand
-sordination and tinger dexterity,

The last four - Copving, lLocation, Block
Counting, and Pursuit - place morr emphasis on reasoning about objects in a
slane and in space. The test takes about 20 minutes to administer, and has
yeen used 1n selecting inspectors, assemblers, draftsmen, hlueprint readers,
Sowor Sewifl machine eperators, machinists, and tool and e lesigners, amend
sther skilled tradesmen. (CTB/McGraw-ilill),

fanipuiative Aptitude Test - MMA measures eye-nand coordination and manual
fexterity., It involves two basic tasks (one using the preferred hand and one

using both hands) which require movement of hands, arms, and fingers in

thrusting and twisting motions. A rectangular plexiglass board with sockets
and a T-bar are used. (Western Psychological Services).

‘"

v nantcal Handyman Test - This instrument is used tu screen and select maintenance

workers, and takes 130 minutes to complete. (Public Personnel Association).

“ioro-Tower - This 1§ o Jroup aptitude for special needs populations that contains
"1 work samples: electronic connector assembly, bettle capping and packin

y ‘ g '
iamp 1ssembly, blueprint reading, graphic illustration, Yiling, mail sorting,

s1p coding, recording, checkiny, making change, pavroil computation, want ad
mprehension, ind message taking. (institute for Crippled and Disabled).

Minnesota Clerical Test - MCT is a test of speed and accuracy in performing tasks
ralated to clerical work. The test consists of two parts: number checking
ind name checking. The subject identifies whether the 100 numbers and 100
name parts are identical or dissimilar, (The Psychological Corporation).

‘finnesota Rate of Manipulation Test, 1969 Edition - MRM 1s deccigned to assess

Jrm-hand dexterity. This test consists of a formboard with 6J round holes and
n0 cylinders which are placed into the holes. There are five subtests, each

requiring a different manipulative activity, i.e., placing, turning,
di1splacing, and one-hand and two~hand turning.

There are norms and
instructions for the blind,

(Amer:can Curdance Service, Inc.).

Minnesota Spatial Relations Test - MSRT consists of four parts. Each part requires

rhe transfer of 58 blocks of assorted sizes and shapes from one board to

mnother. Fach block will fit only one hole in the board. (American Guidance
service, [nc.).

“ativnal Institute tor ‘utomatic Service ¥xcellence \utomotive Mechanic Testing and

ortitication Program - ~IASL offers a testing and rert:fication program to
wtomotive mechanics,  Twice vearly, in over 270 locatinns nationwide, the

institute wives a sertes of written tests which measure diagnostic and repair
i.f\'ll"n'.;c

iwhen an automotive technician passes one or more of these tests, and
meets the two-yewr experience requirement, he or she earns the right to wear

he NIASE patch. Since the NIASE program began in 1972, nearly a quarter of a
“1ilion pros have passed tests and carned their certificates. Certified
worhanics are leaders in the drive for excellence 1n automotive repair. NIASE
coats nechanics in o eight automobirle, six heavy-duty truck,

ind Lwo body/paint




specralty areas., Aute tests are: engine repair, automatic
transmission/transaxle, manual drive train and axles, (vont owl, braies,
»lectrical svstems, heating and air conditioning, and ecugine pertormanee,
2ody repair and painting/refinishing tests also are offered.

fach test is made up of between 40 and 80 multiple-choice questions,
sriztan by agutomotive experts fromn all parts of the industry, All questions
S Jualaily-cilecked Wy o panel ol tecnnical service representatives from
tomestic and import vehicle manufacturers, repair and test equipment
manufctrers, and parts manufacturers, plus working mechanics and vocational
2ducators. Tests are administered under strict security conditions, with the
~uestions changed each time the test is given. (National Institute for
Automotive Service Excellence).

N.I.I.P. Engineering Apprentice Selection Test Battery - This instrument is used to
screen and select engineering apprentices. It measures spatial perception,
nonverbal intelligence, arithmetic attainment, mechanical ability and
information, and takes 180 minutes to complete. (National Institute of
industrial Psychology).

1N Aide Selection Test - This instrument 1z used to screen and select applicants
‘or aide positions in hospitals and home health agencies. Tt requires 35
minutes for completion. (National League tor Nursing, Inc.).

0'Zonnor Finger Dexterity Test - This test was designed to assess motor
coordination and finger and manual dexterity. Using a plate with 100 holes
arranged in ten rows, the subject inserts small metal pins in each of the
holes, in groups of three, as rapidly as possible. (Stoelting Company .

Ohio Trade and Industrial Education Achievement Tests - Tests are administeved
annually at participating schools. Each student must take two tests - the
intelligence test and a trade achievement test. The 16 trade tests are in
areas such as auto body, auto mechanics, basic electricity and electronics,
cosmetology, dental assisting, health occupations, industrial electronics,
machine trades, mechanical drafting, printing, sheet metal, and welding.
‘Instructional Materials Laboratory - Ohio State University).

Yennsvlivania Bi-Manual Worksample - PBW measures hand and finger dexterity. 'The
“irst part (assembly) "equires manually assembling bolts and nuts and then
nlacing them in 4 hole in the board. The second part (disassembly) requires
removing the assemblies from the uole, taking them apart and returning the
sarts to their bins. (American Guidance Service, Inc.).

2irfue Pepboard - The Purdue Pegboard measures manual dexterity using a pegboard
*aat contains two rows of 25 holes into which pins are inserted using the
».ght hand, and both hands; then pins, washers, and collars are assembled
1sing hoth hands.  (Science Research Associates, Inc.).

“urdue Personnel Tests ~ PPT's measure job related technical information. They
tnclude, among others, trade tests for such occupations as carpentry, welding,
et metal wooe, nd engine lathe operation. (lniversity Bookstore - Purdue
Tnuversityi,
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Purdie Jest for Electricians ~ PTH was destgned toaid PHCHS LY G Vol boag

“chools in determining the amount ol knowledge ol electoretty and crectreal
operations possessed by applicants or students. (Science Resevarch Associates,
JNC )

RBH [ndustrial Questionnuaire - This 1s 4 measure of se.eral abilitv designed for

' e .. ihe screening of basic blue collar emplovees, unskilled laborers and
c..line tactory workers, operatives and crarrsmen, amd others involwvel in the
slorvric utility, paper, ore, and chemical industries. Items cover reading
-.mprenension, arithmet:c reasoniny, and chemical comprchension., The
sublisher states that the absence of a formal time limit makes the test useiul
in borderline cases where limited education or limited knowledge of the
English language handicaps otherwise desirable applicants., (Richardson,
Bellows, Henry and Company, Inc.).

RBHE Non-verbal Reasoning Test - Long Form - This instrument is a non-verbal and
non-language test designed for use in batteries for the screening of
~ochnicians, engineers, engineering aids, technical salesmen, and any
sopulation for whom language presents a problem. The examinee must be able to
-»ad numbers in order to be tested since he must identify the illustrations
nd record his answers. The test measures reasoning and concept formation
~firougn the use of symbols and geometric [igures. Some of the items are
concerned with concepts such as: tangents, angie bisection,
ertical-horizontal arrangement, and squareness. (Richardson, Rellows, denr
and Company, Inc.).

RBH NYon-Verbal Reasoning Test - Short Form - This test measures reasoning and
concept formulation through the use of symbols and geometric figures., It is
non-verbal and non-language, and is appropriate for use in the selection of
operatives and craftsmen, basic blue collar and unskilled labor positions,
routine factory personnel, and any population for which language is a problem,
(Richardson, Bellows, Henry and Company, Inc.).

The 3elf-Directed Search - SDS is a self-adminstered, self-scored, and
,elf-1nterpreted tool that evaluates work related interests and abilities. It
srovides measures on six occupational scales - realistic, investigative,
.rt1stic, social, enterprising and conventional, and takes between 45-60
minutes. (Consulting Psychologists Press, Inc.).

Short Jccupational Knowledge Tests -~ SOKT's measure knowledge of current content
11d concepts in each [ield, and are used by employers to differentiate between
<nowledgeable applicants and those having a limited understanding of the job.
Tests are for the following occupations: auto mechanics, bookkeepers,
carpenters, drafters, electricians, machinists, office machine operators,
hlumbers, secretaries, tool and die makers, truck drivers and welders,

Science Research Associats, Inc.).

Chort Test of Clericas Ability - This irstrument measures seven areas: arithmetic,
usiness vocabulary, checking, coding, directions - oral and written, filing,
and language. The test can be used for job placement purposes, and is
ntended for e with office positions. (Rcience Research Associates, Inc.).
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~.nger Vocational tvaluation Svstem - SVES provides both vocational assessment and
‘occupational exploration and identifies abilities, interests and work
tolerances for vocational training. It consgists of a series of 24 work
sampling stations which represent the most common jobs found in the Dictionary
of Occupational Titles (DOT). SVES measures client proficiencies in the
following job areas: sample making, bench assembly, drafting, electrical
wiring, plumbing and pipefitting, carpentry, refrigeration-heating-air
conditiuning, soldering-welding, office and sales clerk, needle trades,
masonry, sneet metal, cooking and baking, engine service, medical service,
cosmetolovy, data calculation and recording, soil testing, photo lab
tehnicran, and production machine operating., (The Singer Company).

skA Mechanical Aptitudes - This is a group administered, multiple choice paper and
~ pencil test. It contains three sections: a) mechanical knowledge - 43
pictures of commonly used tools and implements are identified and/or their use
is given, b) space relations - 40 figures cut into two or three pieces which.
are mentally formed into a whole, and c) shop arithmetic ~ 1.4 problems, most
of which are based on drawings. (Science Research Associates, Inc.).

SRA Test of Mechanical Concepts - This test reports four scores: mechanical
interrelationships, mechanical tools and devices, spatial relations, and
total. It may be used to evaluate individuals for hire, promotion, or
training for jobs like assembler, machinist, factory production worker, or
maintenance mechanic. (Science Research Associates, Inc.).

Stromberg Dexterity Test - SDT is designed to aid in choosing workers for jobs
requiring speed and accuracy of arm and hand nmovement. It consists of 54 red,
blue and yellow discs and a durable board containing 54 holes on one side,

The subject is scored on the amount of rime it takes to complete the task.
(The Psychological Corporation).

student Occupational Competency Achievement Tests - SOCAT consists of two parts -
written and performance. The written test, which has a multiple choice
format, covers factual knowledge, technical information, understanding of
principles, and problem-solving abilities related Lo a particular occupation.
The performance test, which is administered in a labcratory, schoel shop, or
vlinical setting, consists of work assignments designed to sample the
manipulative skills required in an occupation. SOCATs enable students to
demonstrate that they possess the knowledge that competent craftspersons
rmploy 1n their daily work. In addition, a mental aptitude test is available
for administration at the same time as the competency test. Thus, a one page
srintout can be provided for each student which indicates mental aptitude
a.ong with written and performance scores on the competency test. Any
teacher, guidance counselor or test administrator can administer the aptitude
test and the written multiple choice achievement test. A journeyman
fradesperson or business representative with technical expertise in the
ocenpation should administer the performance test.

Presently SOCATs ave available in the follewing fields: accounting/
boukkeeping, agriculture mechanics, auto body, auto mechanics, construction
electricity, drafting, general merchandising, general office, heating and air
conditioning, hotticulture, industriasl olectronics, machine trades, practical
nursing, printing, radio and TV repair, refrigerator, sewn products, small
engine repair, and welding, Tests will soon be available in eleven additional
ocrupations, wncinding hanking, savings and loan, cabinetmaking, carpentry,
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commerclas teods, computer programmlig, Construc. Lol Jusenre, industrial
electricity, medical assisting, plumbiny, product ron agronltate, touck ond
bus mechanicy.,

SOCATs were designed to measure ond of program accomplishment, and are a
key to competency-based vountional education, Students will be able to
demonstrate their competence on a national test and use the test results as a
credential for employment or advanced standing in educational programs, SOCAT
resnlts will vlso enable employers o hire individials r the basis of
demonstrated levels of competence, as obposed to letter grades, which Jack
definiticn, (National Occupational Competency Testing Institute),

lalent Assessment Program - TAP is a battery of ten instruments which measure

~ dexterity, visual a ' tactile discrimination, and memory as they relate to the
functional level of career related attributes and worker trait factors. This
vdentification of vocational aptitudes facilitates training program assignment
and job placement. Scores are provided on visualizing structural detail,
sorting - size and shape, sorting - color, sorting by touch, handling small
materials, handling large materials, using small tools, using large tools,
visualizing flow paths, and memory for structural detail. TAP's appropriate
for individuals age 13 and over who are at the 8th grade level. Total
administration time is 160 minutes. (Talent Assessment, Tnc.).

system Approach to Vocational Evaluation - AVE provides an organizing framework
‘or work-sample type vocational evaluation of disadvantaged and disabled
clients. Most needed materials will already exist in schools, evaluation
facilities, or industriai arts classes. The SAVE package was developed
primarily to provide a way to obtain vocational evaluation information
organized according Lo 47 worker trait groups within the Dictionary of
Occupational Titles (DOT). The SAVE approach is unique in that commerciaily
available work samples can be substituted for many of its components, and thus
SAVE can be used as a structure for setting up a vocatisnzl evaluation work
sample system in a variety of formats. (SAVE Euterprises),

Test of Retail Sales Insight ~ TRSI is a measure of knowledge of selling and sales
transactions which can be administered to persons whose reading level is grade
six or higher, The test can be administered orally to individuals whose
reading level is questionable or below grade six. Subscores are: general
sales knowledge, customer motiv-tion and need, merchandise procurement and
adaptation, sales promotion procedures, and sales closure. (Psychologists and
Educators, Inc.).

TOWER (Testing, Orientation and Work Evaluation in Rehabilitation - TOWER 1s used
to appraise the vocationaTApotential of disabled persons. In includes
fourteen broad areas of work evaluation: clerical, drafting, drawing,
electronics assembly, jewelry, leather-goods, ldttering, machine shop, mail
clerk, optical mechanics, pantograph engraving, sewing, workshop assembling,
and welding, (Institute for Crippled and Disabled).

> Clerical OSkills Tests - The six clerical tests developed by the United States
Employment Service measure skills important in a variet; of clerical
occupations. The skills measured include typing from plain copy, ability to
take dictation, general apelling, statistical typing, medi-al spelling, and
legal spelling. (U.S. Guvernment Printing Office).
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sovos o Aptitude Fest Corters o« The GATR, deveicped by the United States
TN PV was desigied on the basis ol job analyses and o factor
ats s ol 59 tests, and is composed ot eight paper-and-pencil and four
pparatas tosts,  These 12 tosts in combination yield scores on nine factors:
fnteliigence (G), Verbal Aptitude (V), Numerical Aptitude (N), Sprtial

Aulsoade (%), Form Perception (P), Clerical Perception (), Motor Coordinatiun
‘v, Conuer Dexterity (F), and Manual Dexteritv (M), Raw scores cn rhe nine
Yoo e yra converrad ra narcanvila ranbe or o ceondard ccorss havirg o meen of

1.0 ind 1 standard deviation of 20, The standard scores of an exeminee can
*nen ye o omoared with those of the 36 or so occupational aptitude patterns
CUAP'a, setermined from an analysis of the GATB scores of people in over 800
jobs, Ar OAP consists of minimum scores (cutting scores) on the tests that
are considered essential for effective performance in that occupationm. The
entire GATB takes 2 1/2 hours to administer, and 1s appropriate for senior
high students (usually twelfth graders) and adults. (U.S. Government Printing

Office).

USES GAT3-%ATB Screening Device -~ The United States Employment Service designed
this tnstrument to help determine whether clients should take the Genaral
Aptitude Test Battery or the Nonreading Aptitude Test Battery. (C.S.
Goverament Printing Office).

speciiiec Aptitude Test Battories - SATBs consist of .ombinations cf two,
three, or four GAIB aptitudes with associated cutring scores. More than 450
of these have been developed by the United States Employment Service for use
1n seiecting urcrained or inexperienced applicants for referral to specific
jobs or occupational training. (U.S. Government Printing Office).

»

VALPAR Component Work Samrle System - VALPAR Work Samples assess vocational and
functional skills designed to be used in conjunction with other testing
instruments, They provide b+ . the measures and clinical observations
raquired for job placement, selection of training programs, and the
jevelopment of educational plans. Scores are furnished on - small tools; size
discrimination; numerical sorting; upper extremity range of body motion;

. Ler1 a2l comprehension and aptitude; independent problem solvingi multi-level
sotring; simulated assembly; whole range of body motion; tri-level
mesurement; eye~hand-foot coordination; soldering and inspection
‘eiectronics); money handling; integrated peer performance; electrical
circurtry and print reading; and drafeing. VALPAR work samples can be used
with 1lmost any population, and require no reading except on items whera the
job would require it, Time varies from 10 minutes to 6 hours per work sample.

‘“alpar Corporation),

Jocation.: Competency Measures Project - Between Ocrober 1979 and December 1982,
Fho American Lnstitutes for Research was engaged in a nationwide e ‘fort to
tevelop, field test, and validate 17 occupational competency tests under the
sponsorship of the U, S, Department of Fducation. The project pronoted the
wreptance of student. competency testing 1n vocatioaal education and helped
stimulate the continuing development of occupaticnal competency tests,

After axtensive interaction with many leaders in vocational education,
the toliowiny occupations were selectd for the development of competency tests
neluding cognitive, affective ind performance elements:
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Agriculture - Agricultural Chemicals Applications Vechnician, Farm
Fquipment Mechanic

Rusiness and Office - Computer Operator, Word Processing Spechalist

Distributive Fducation - Apparel Sales, Fahric Sales, Grocery Clerk,
Hote!/Mutel Front Office

Health - Dental Awssistant, Physical Therapist Assistant

Home Fconomics - Custom Sewing, Restaurant sSurvice (halter, wdallress,
Cashier)

Technical - Electronics Technician, Water Treatment Technician,
Wastewater Treatment Technician

Trade and Industry - Carpenter, Diesel Mechanic

The competency tests are intended to serve two major purposes: a) to
help teachers and administrators of secondary and postsecondary vocational
education programs evaluate and improve specific areas of their vocational
programs, and b) to provide an ohbjective basis for informing students,
teachers, and prospective employers about the progress made by students in
acquiring specific, job-related competencies. Employers may also find the
tests useful for helping in selecting new employees and assessing objectively
the training needs of present employees.

Fach test package includes the following items:

e paper-and-pencil test - t o purts, each part requiring no
longer than one class period to administer

o a complete set of the "hands-on" performance tests for that
occupation, each test containing examiner and examinee
instructions, appropriate test props, and a test record
‘sheet; the number of performance tests in each package
ranges from 4 to 13

e Work Habits Inventory, for use as a tecaching and counseling
tool in job survival skills, and

e an Examiner's Manual, including directions for test
administration, a summary of how the tests were developed,
technical data on test reliability and validity, and scoring
keys for the tests and the Work Habits Inventory.

AIR has established the usefulness of these instruments through extensive
field testing and evaluation. (American Institute for Research).

Vocational Information and Evaluation Work Samples - VIEWS was specifically
designed for the evaluation of mentally retarded persons. its 16 work samples
are trom four fields of work and assess client performance on six Worker Trait
Group Arrangements appropriate to jobs which may be held by mentally retarded
individuals, VIEWS evaluates occupational potential and work related
behaviors for formulating Individual Fducation Plans (IEPs) and for
recommending training, placement, and work adjustment programs, The total
process encompasses 5 six hour days. Scores are provided on ~ tile sorting;
nuts, bults and washer sorting; paper count, cutting, collating and stapling:




~tampingy nuts, bolts and washer assemblyv; screen assembly: machine feeding;
Tall sort; mail counti nut weighing; veive disassembly; drill press; budgette
assembly) valve assembly; and ciruit board assembly, Objective observations
are made concerning interpersonal relations, communications skills, responses
“o training techniques and supervision, attendance, punctuality, grooming, and
tres L, Vacatonal Research Institute - Jewish Employment and Vocational

- e
rvaite

eationg, interest and Sophistication Assessment - VISA provides a reading-froe

SLet e anstoument o oagtain 4 measure of an individual's interest in and
KNuw.edi,e 3bout a series of job options at the unskilled and semi-skilled
levels, It 1s iargeted toward mildy retarded adolescents and young adults,
and takes between 30-60 minutes to complete, (0.S.U. Nisonger Center).

aesman Personnel Classification Tests - WPC is a test of mental ability designed

side

tor use in the selection of employees for clerical, sales, supervisory, and
managerial positions., The verbal subtest requires the use of reasoning
through analogy and the perception of relationships in order to correctly
raspond to the item., The numerical subtest measures competence in basic
aritametic skills and processes and general facility in he use of numerical

~concepts., (The Psychological Corporation).

fange Employment Sample Test - WREST was developed to measure work

productivity on the basis of quantity and quality. Its main purposes are to
4} determine horizontal or technical skills, b) provide a standardized method
of job skill learning, c) identify employability level, and d) assist in job
selection, OGcores are provided on folding, stapling, packaging, measuring,
stringing, gluing, collating, color matching, assembling, and pattern
matching., This tool may be used with individuals age 16 through adult in the
yeneral population, as well as sheltercd workshop and industrial settings.
rotal administration time jis 2 hours. (Jastak Associates, Tnc.).
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E. Other Useful Assessment Instruments

t, PRE-TESTING PROCEDURE

Test Orientation Yrocedure - This package containsg a tape recording and two
hooklets, [t was designed specifically for disadvantaged job applicants with
Little nrior testing experience, The first boukiet, ased together with Lae
rane, ornvides general intormation on how to take "o:t ., The second contalns
practive tests. [n the absence of a tape recorder, Itne coxaminer may need
cnstrnctions (rom a printed script. (The Psychological Corporation).

USES Pretesting Orientation Exercises - POEs were developed by the United States
Employment Service to provide practice for the disadvantaged individuals who
will be taking the GATB. The exercises themselves, the format of the test
booklet used with them, and the manual containing directions for
administration all closely resemble their GATB counterparts, A standard GATB
answer sheet actually is used to complete the exercises. The exercises have
been designed to reduce differences in aptitude scores resulting from
disadvantaged clients being less familiar with test content, less able to
understand test direcions and having less frequent experience in taking tests
of any kind, (U.S. Covernment Printing Office).

'SE3 Pretesting Orientation on the Purpose of Testing - This is a short,
1 lustruced locture and discussion technique that nas hecn designed to reduc.
anxiety and inerease motivation for testing 1n disadvantaged individuals Dy
delivering information about the purposes of testing. In the half-hour .
arientation session a group listens to a narrator read from a prepared script
of 23 topics, each with an accompanying picture. Thirteen of the topics
pertain to what an aptitude test is and why it 1s administered, and ten
provide test taking tips. (U.S. Government Printing Office).

2. VOCATTONAL INTERESTS

AAMD-Becker Reading - Free Vocational Interest Inventorv - The Inventory is a
non-reading vocational preference test which identifies areas and patterns of
occupational interests in mentally retarded people at the unskilled and
semi-skilled levels. Scores are provided on automotive, building trades,
clerical, animal care, food service, patient care, horticulture, janitorial,
personal service, materials handling, laundry service, light industrial and
housckeeping scales. Total administration time is 45 minutes or less.
(American Association on Mental Deficiency).

Career Asgessment Inventory - CAI is intended for students who are not seeking
baccalaureate degrees, and whc are undecided about their vocational plans, It
1s designed for individuals seeking career opportunities requiring a minimum
ol post-secondary education such as community college, technical training, or
puginess school, Their interests are compared with those of workers in
occupations needing less than a four-year college education. Target
population includes 8th grade through adults. Total administration time is 40
minutes. (NCS Interpretive Scoring Systems).

Career Cuidance Inventory - CGI was designed for counseling students with interests
in trades, services, and technologies. Scores ate reported for 14 engineering
related trades (such as masonry, painting and decorations, electrical
engineering) and 11 non-engineering related services (such as communications,
data processing, and sales). (Educational Guidance, Inc.).
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Caroer Gotance Inventors ia lrades, sService and_ieenno.oglcs - CGI is a special
nteroat inventory designed for students who are not planning on four or more
cears ot ullege., [t aitds counselors who help students or adults plan career
ybjectives,  There are 25 scales for which CGT produces scores, such as
carnentry and woodworking, masonry, mechanical repair, sheet metal and
wtiginy, Srafting and Jesign technology, chemical and laboratory technology,
snivi: camental health technology, agriculture and forestry technology, business
nandyement, communlications, sales, transportation services, —otective
servires, medical technology - laboratory, medical technol , - nursing, food
soreioo, and several engineering technologies, (£T3/McGraw-Hill),

Harrington-0'Shea Career Decision-Making System - CDM is a self administered
assessment tool which measures vocational interests, occupational abilities,
and work related values, It is targeted for 7th grade to adults and provides
scores on six interest areas including crafts, the arts, social, business,

clerical and science. Total administration time is 45 minutes. (Amercian
Guidance Services).

How Well Do You Know Your Interests? - This instrument was designed to collect
information about likes and dislikes of certain jobs, activitles, things, and
neodie, [t yields a S5 item prorile ot occupational interest factors Lo guide
rhe student's career exploration and decision making., (%dupac, Inc.).

‘nterest Jeturmination, Exploration and Assessment System - IDEAS is a
sel.-scorable interest inventory which provides scores in mechanical/fixing,
electronics, nature/outdoors, science, numbers, writing, arts/crafts, social
service, child care, medical service, business, sales, office practices, and
feod service., It is intended for grades 6-12, and has a total administration
time of 30-40 minutes. (NCS Interpretive Scoring Systems).

jackson Vocational In%erest Survey - JVIS was designed to provide scores
representing interests and preferences relevant to work. There are 34 basic
scales, including creative and performing arts, mathematics, skilled trades,
dominant leadership, business, sales, law, human relations, management, and
srot-ssional advising, Tt is appropriate or high school to adult levels, and
»akes one hour to administer., (Research 'sychologists Press, Inc.).

;udgement of Occupational Behavior - Orientation - JOB-0) is an exploratory
‘nstrument keyed to the ®op 120 jobs that show growth potential in the coming
decade. [t 1s updated every two years, with job titles added or deleted in
accordance with predictions in the Occupational Outlook Handbook. The self
assessment phase narrows job titles to those best matching personal needs.
JCB~N 1s appropriare for 7th grade through adult levels and takes betweer
43=""% nnuters, (CFKR Career Materials, Inc.).

Kader Career Development Inventory - KCDI indicates possible career paths to
axpiote in cach of six broad interest areas at three levels of entry based on
the amount of education generally required., Scores are provided in the
following occupat. -1 clusters: technical/mechanical/skilled,
scientitic/theore! .al, artistic/literary/musical, social service/personal
setvice, persuasive/managerial, and clerical/computational., This instrument
1s appropriate for out of school youth, as weil as those in the 9th and 10th
cr1aes, and takes 60-73 minutes to administer. (Science Research Associates).
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wuder veneral Interest survey -~ Form E - This wnstrument messarers broad vocational
Tlnterests and 18 mosl appropriate at the junior high school level, [t takes
between 40-50 minutes to administer, and provides scores in outdoor,
mechanical, computational, scientific, persuasive, artistic, literary,
musical, social service, and clerical areas. (Science Research Associates,
nc.).

huder Jccupational Interest Survey - Form JD - This tool measures occupational
interests of 10th to 12th grade and adult populations. Scores are provided on
126 occupational and 48 college major scales, Total alministration time i
approximately 40 minutes. (Science Research Associates Inc.).

Kuder Preference Record ~ Vocational - This instrument is used for counseling and
placement of high school students and adults., It provides ten interest
scales, including outdoor, mechanical, scientific, computational, persuasive,
irtistic, literary, musical, social service, and cler.cal. Completion time is
=40 minutes. (Science Research Associates, Inc.).

Minnesota Vocational Interest Inventory - MVII contains nine general interest
measures, including mechanical, health service, office work, electronics, food
service, carpentry, sales, and outdoors. It also yields Il occupational
scales for skilled jobs such as baker, carpenter, and plumber., (The
Psychological Corporation),

Ohio Vocational Interest Survey, Second Edition - OVISII assesses interest in 24
occupational clusters including manual work, basic services, machine
operation, quality control, clerical, health services, crafts and precise
operations, skilled personal services, sports and recreation, customer
service, regulations enforcement, communications, numerical, visual arts,
agricultural and life sciences, engineering and physical sciences, music,
performing arts, marketing, legal services, management, education and social
work, and medical service. Between 35-60 minutes are required for
administration. (The Psychological Corporation).

Peabody Individual Achievement Test -~ PIAT is an individually administered,
wide-range achievement battery with subtests in mathematics, reading
tecognition, reading comprehension, spelling, and general information., No
written responses are required by the subject - he responds orally or by
pointing. The mathematics subtest measures basic skills such as matching,
discrimination, and number recognition - as well as advanced concepts in
geometry and trigonometry. In the reading recognition subtest, the examinee
is required to match letters of the alphabet, name individual letters, and
tead aloud individual words, The items in this subtest range in difficulty
trom the preschool through high school level. For the reading comprehension
subtest, the examinee silently reads a sentence and then must select the one
of four illustrated options which best represents the meaning of the sentence.
l'he jtem difficulty range for the spelling subtest is kindergarten through
high school For this subtest, the examinee is asked to select the letter of
the alphabet as being different from the other items pictured, identify the
letter that represents a speech sound or named letter, and point out the
correct spelling for individual words which have been pronouficed and used in
sentences by the examiner. Topics such as science, social studies, fine arts,
and sports are included on the general information subtest designed to tap
general knowledge which can be acquired in situations other than school.
(American Guidance Services, Inc.).
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oture ‘nterest Explorar:un survey - PIES way desiyned to help in the
snvestigation of individuals' vocatjonal interests and to apply chis
.ntermation to pursuing career goals. A PIES test kit includes 160 color
slides, 2 slide trays, 1 audio tape, 2 sets of career reference cards, 1
student-teacher manual, and 50 response sheets. Colored 35mm slides are
tasreed to depict 12 specific careers within each of 13 career clusters.,
career-cliyster svstem 13 based on the ccupational Outlook HYandbook and is
Tvoo-rerarenced to the Dictionary of Jeldpatiunal Titics., Ladh siide shuws &
~or<er s hands performing a task considered to be representative of a
sartyoular sccupation within a carcer cluster., Users indicate interest in a
wvartioalar career by circiing the number of that siide on their resnonse
sheer, The survey may b2 administered individually, in a group, or
sel{-administered. (Fducational Achievement Corporations).

The

Planning lareer Goals -~ PCGC assesses a variety of abilities, interests, values and
occupational information pertinent to 12 (ields of work., Thi: battery of
rests assists individuals at the 8th to 12th grade levels in making realistic
educativnal and career plans. Planning is based on a) knowledge of one's own
rraits and preferences and b) comparisons with people who are actually
employed in the person's preferred career. Test time is approximately &4 hours
and 45 minutes. (CTB/McGraw-Hill).

‘rong=Campbell “nterest Inventory - SCIT measures an individual's occupation
internsts, not aptitude or intelligence, “v comparing his/her scores on a
number of scales with scores of a) people in general and b) people in a wide
variety of occupatiotis. It has six general occupational themes, 23 basic
interest scales, and 162 occupational scales. This instrument is appropriate
for 8th grade through adult levels, and requires 20-60 minutes to administer.
(Stanford University Press).

JSES Interest Inventory - This instrument provides measutres of occupational
interest in the 12 interest areas into which all 4th edition DOT-defined
occupations have been classified in the USES Guide for Occupational
Fxploration. The 12 scales include artistic, scientific, plants and animals
arotective, mechanical, industrial, business detail, selling, accommodating,
Aumanitarian, leading-influencing, and pnvsical performing., The interest
inventory can be completed within 15-20 minutes. (U.S. Government Printing
Dffice).

side Range Interest-Opinion Test -« WRIOT was developed to determine interests and
attitudes of individuals regardless of age, sex, mental ability, cultural
hackground, or educational level, It does not require reading or language
anderstanding and can be used with a translation of the instructions and
report form in uny language. The instrument consists of 150 ‘sets of three
Line drawings, each depicting people working at some activity, The test-taker
reeponds to each ser with the most and least preferred. Completion time is
approximatelyv 40 minut s, (Jastak Associates, Inc).

world »f Wurk Inventory - WWl facilitates selection of an appropriate career or
vocatin consistent with personal interests, aptitudes and temperaments,
Scores are provided on the following scales: career interest activities, job
satisfaction indicators, and vocational training potentials. ‘ine instrument
s appropriate for 8th grade through adult levels, and requires 2 1/2 hours to
compierte, (Wworld of Work, Inc.).
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STATE
DIVISION
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Mission

To ensure a comprehensive array of quality employment services
which furthers the youth development, delinguency prevention,
and rehabilitation efforts of the Agency, Toward this end,
Youth Employment Services shall:

* 1dentify statewide youth employment priorities and
needs ;

* plan youth employment systems and designs;

* recommend youth employment policies, procedures,
legislation and accountability mechanisms; and

* provide technical assistance in employment-related
areas.

The scope of these efforts 1s Aaency-wide and includes Division
for Youth facilities and aftercare, locally operated (Agency
funded) programs and appronriate public and private institutions.
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