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DAY CARE CENTERS SOUTH DAKOTA

E;éeept where otherwise noted, all citations are from the South Dakota

Centers, (Chapter 67:41:04), August, 1977. \

A

REGULATIONS

m. Definitions

S.D. COMP. LAWS ANN. §26-6-14 Categories of Child Welfare Agency
Licenses.
A child welfare agency shall be licensed, as provided in this chapter, for
activities which fall within one or more of the following categories:
The providing of group care and supervision of children on a regular
basis for part of the day as a supplement to regular parental eaﬁe, with
or without compensation, for thirteen or-more children under the age of
fourteen living in the home and children from more than one unrelated
family received for day care, in any facility, including a family home,
\Which shall be known as a day care center;....

112, Exclusions and Exemptions
Not specified

113, HHS Day Care Com pliance
Not specified
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120 AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121. Organization of the Adm inistrative Unit

BOARD OF Secretary )
SOCIAL SERVICES - === DEPARTMENT OF
SOCIAL SERVICES

— - ]

~ OFFICEOF 'OFFICE OF t
|PROGRAM MANAGEMENT _ FIELD MANAGEMENT

-1 ' ) - -~

Program Administrator
OFFICE OF CHILDREN, YOUTH
AND FAMILY SERVICES

Asst. Program Administrator .

SELF-SUPPORT AND DISTRICT MANAGERS
REGULATORY ADMINISTRATION

Program Specialist
REGULATORY ADMINISTRATION

s

FIELD STAFF

L)
]
L
]
[ |

There are four distriets in South Dakota. All licenses are issued and revoked
. at the district level where the day to day licensing functions are carried out as

well. The state central office monitors and provides consultation to the

distriets, ‘ ’
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122. Res -si’_Of.

Allinqui- = ne 14 sddressed to:
Progra™ nreci:glist for
o=l -y Administration
“hi dre, "euth and Family Services -
*7 e¢ ot Program Management
“~tment of Zocial Services
ciebwizd F. Kneipp Building
Plarre, South Dakota 57501
(605) 773-3227

200, LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210, LICENSING PROCESS

2L Promulgation of Regulations

" §67:42:01:11 Maintenance of standards of license or certificate of approval by
office. ,

The office shall implement the following general policies and procedures to

insure maintenance of standards of the license or certificate of approval:
Develop rules, regulations and procedures relating to licensing, and

granting of certificates of approval and review them not less than every.

~ two years in consultation with the provider and the department;

Conduct, as deemed necessary, on-site visitations and evaluate the
activities of a provider to ascertain compliance with standards; and

;Qt‘fer consultation or training to a provider.

See also 212. Advisory Body and Other Community Participation

¢
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212.  Advisory Rody and Other Community Participation

§26-6-16 Standards for child care by licensed or registered agencies
established by board - Matters included in standards.

Standards of care of zhildren outside their own homes by licensed or registered
child welfare agencies shall be established by regulations of the board of social
services. Such standards shall include qualifications of personnel engaged in
child care services; requirements relating to safety, sanitation, eondition and
maintenance of physical plant and eqmpment utilized in child care; controls
relating to the keeping of records, numbers, ages, and sex of children cared
for, and such other provisions as may from time to time be adopted.

220. LICENSING PROCEDURE

7

221. Application and Issuance

$567:42:01:C4 Appliestién for license cr certificate of approval.

An app "Estif::n for a license or certificate of approval granted under this
article shall be submitted to the office by means of an official application
form provided to the applicant upon oral or written request. The application
must be signed by an applicant who wished t» proceed with the process

necessary to obtain a license or certificate of approval.

; } |
557 :42:01:17 Withdrawal of license or eertlfleate of appfaval.
A license or a certificate of approval may Le withdrawn either by request

from a provider or by mutual consent of the provider and the department. A
thirty-day oral or written notice to the department shall be required before

-

the license or the certifieate of approval is withdrawn.

§67:42:01:09 Specifications of license or certificate of approval.
A license or a certificate of approval must contain the infcrmation required by
SDCL 26-6-15. The license or certificate of approval shall be 'valid
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only when the state laws and the regulations of this article are complied with

“and shall pertain only to the provider and to the residence deseribed in the

license or certificate of approval,

§67:42:01:10 Limitations on combining types of care.

A combination of ‘adult care and child care or various types of child care
licenses or certificates of approval shall not be permitted exceot as may be
authorized by the department based on the merits of a written case service
plan éemmipgnyiﬂg the request.

222. Fee Charged
Not specified

223.  Areas of Investigation

§67:42:01:05 Evaluation and approval.
The office shall evaluate the applicant based on references, physical
exammat{gn, orientation training, personal interviews and home visits. Based

‘on the aforementicned evaluation, the department shall make a determination

as to whether a license or certificate of approval shall be issued.

224. License Renewal

§67:42:01:15 Renewal of license or certificate of approval.

Renewal of a license or a certificate of approval shall be required annually and
shall be based on an.annusl evaluation of the home and care provided as
determined by the department. Additional provider training beyond the
orientation training may be required as a condition of renewal.

225. Gandxtxanal/‘?rovlsmnal Licenses
(
$67:42:01:14 Provisional license or eerﬁfieaté’ of gppraval.
A provisional license or certificate of approval may be issued to an applir‘ant

whose services are needed but who is temporarily unable to conform

5 R
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to all provisions of established standards of care are required under this
article. A provisional license or certificate of approval may be issued for the
following reasons: :
An applicant's health report, tuberculin tests, or letters of reference
have not been received or training has not been completed. Provisional
licenses of this kind shall not exceed ninety #&ays from the time of

issuance;

The applicant's home is needed to provide a placement but fails to meet
standards of care. Provisional licenses of this kind may not be issued
for more than three consecutive years.

The administrator of the office or his designee may grant a provisional license
or certificate of approval for the above-stated reasons if the following
requirements are met:

The need for such a license or certificate of approval is documented; and

Adequate care and protection can bz provided without %eet‘iﬁg the
appropriate standards relating to a license or certificate of approval.

In granting a provisional license or certificate of approval, the office may
require an inspection and report of the premises by the state fire marshal or
the state department of health.

226. Substantial Compliance
Not specified

230. ENFORCEMENT PROCEDURES

23l.  Facility Inspections
Not specified
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232. Denial, Suspension, Revocation of a License .

§67: 42:01:16 Refusal of license cr certificate of approval.

The department may refuse to grant a license or certificate or approval to an
aappheant. The refusal must be based on an evaluation, substantiated by facts,
showing that the applicant does not meet standards for care. The applicant
shall receive a written notice of regusal to license or to gzrant a certificate of
approval and a full disclosure shall be made to the provider as to why the
department believes the standards for care have not been met. An applicant
may reapply when he has taken the‘proper corrective action related to the
reasons for the original rejection for licensure or approval. -

§67:42:01:18 Revocation of License or certificate of approval.

Violation of the provisions of - this article shall constitute grounds for
revocation of the license or certificate of approval. Before the license or
eeriifiégte of approval is revoked, the provider shall receive a thirty-day
written niotice of revocation and a full disclosure shall be méde to the provider
as to the reasons for revocation of license or certificate of approval. The
thirty-day written notice shall not be required when, i1 the opinion of the
department, the revocation is necessary to prevent danger to the life, health
or safety of the client.

233. Remedies and Sanctions

233.1

Hearings

§67:42:01:20 Fair hearing.
An applicant for a license or a certificate of approval or a provider shall be
entitled to a fair hesrmg if aggﬂ%}:ed or dissalis{ied with any action taken by

f:f the state. All fair heanngs enndu,cted under thls article shall be in
compliance with chapter 67:17:02. All requests for a fair hearing made by an
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applicant or péavider must be .made within thirty days after the action or
inaction complained of, or thirty days after actiof should have been taken as
provided by law or rule, Fair hearing requests may be either oral or written.

233.2 Decisions
Not specified

233.3 Judicial Review
Not specified

300. ADMINISTRATION

310, GENERAL ADMINISTRATION

3. gegefal Administrative Requirements

§67:41:04:03 Governing board.’

A day care center may be operated by an individual, a public or private
agency, or an incorporated organization. A public or agency, or incorporated
organization, shall be required to form a governing board, which shall meet at
least four times a year. An executive committee shall be created and have
the authority to, and be available to, transact necessary business between
regular meetings of the board.

§67:41:04:05 Statement defining purpose and function. ‘

A day care center shall submit, to the department, a statement of its purpose
" and funetion; the maximum number of children handled; their age ievels; their -

sex; the degree of retardation or handicaps, if appropriate; its hours of

service; and the type of care and services offered. Upon request of the
| department information relative-to fiscal or statistical matters shall also be
submitted.

10
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The provider shall be responsible for complying with the standards of the

license or certificate of approval. The provider shall file a report with the - .

department within twenty-four haurs after the occurrence of any of the
fellawmg- - » ‘
An unusual incident such as fire, death or serious injury to a client; |
N
A change in eircumstances which may’ violate the standards of the
license or éertjfieate of approval requjréd to be maintained by the

pmﬁd‘er; or

A Thange in eircumstances which may affeet the abﬂity of the provider
to provide adequate care.

312.  Telephone
Not specified : .

313. Proof of Operator Financial Capabilities

§67:41:04:05 Finances.

A day care center shall have suffimem financial resources on hand or
reasonably anticipated to maintain the continuity of its program and function.
A projected budget shall be submitted to the department for the first year of
operation and an annual financial statement thereafter. : .

314. Insurance
Not specified

320. PERSONNEL

321. Publication of Personnei Policies
Not specified
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322, Constraints Against Employment

Not specified , Y

330. NON-DISCRIMINATION

33l. Regquirements Prohibiting Discrimination

§67:42:01:13 Civil rights.

A provider shail not diseriminate in the provision of services to any eligible
individual by reasor or race, color, creed, religion, sex, ancestry, handicap- or
national angm. A staternent of compiiance with the Civil Rights Act of 1964
and SDCL 20-13 shall be submitted by a provider to the office prior to lssuaneei
of the license or certificate of approval. i

\
A

%

340. RECORDS REQUIREMENTS

34]1. Children

4

§67:42:01:21 Repcrting and maintenance or réeords- : °

That reemd shall melude the client's neme, date of placement, date of
removal, special needs, the names and telephone numbers of the client's saelal
worker, doctor, dentist, parent or person ‘to contact in the event af an
emergency, and any other. information as required by standards or desired by
the provider. ’ :

i

=

342. Staff

§67:41:04:20 Staff records. S ,
A day care center shall maintain records of its staff which shall include t.he;r

=

o ages, addresses, telephone numbers, training and experience or

12
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school record transcripts, health records, references, job descriptions, salaries,

hours of work and dates of employment and separation.

343. Child Eligibility and Enrollment Requirements

§67:41:04:19 Admission policies.
Admission policies shall be developed in accordance with the defined purposes
of the day care center.
-
344. Child Abuse Reporting
Not specified

345. Confidentiality of Records Requirements

§67:42:01:22 Confidentiality.
All files and records of the provider shall be kept confidential. No information
shall be released from the files or records to anyone outside of the department
unless written authorization for the release -of information is obtained from
parties which may be affected by this .action. This may include the
department, the provider, a client served by the provider or lezal
representatives of any of the aforementioned parties. ’

A provider shall maintain in confidence all information concerning a client.
Details of a client's life, or that of his family, shall not be shared with
neighbors, friends or relatives.

] ' :

¥
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400. C

1Q)

ROUP COMPOSITIONS OF CHILDREN

410. STAFF/CHILD RATIO REQUIREMENTS

ke
bt

Staff/Child Ratio as of March, 1981

$67:41:04:11 Adult-child ratio. |

A day care center shall maintain the following adult-child ratio: for five
children from infancy to three years of age, one adult; for eight children over
three to six years of age, one adult; and for ten children over -ix to fourteen
years of age, one adult. A minimum of two sdults shall be required to be
present at all times. There shall be no more than twenty children in an

activity grouping.

412. Methods of Computing Staff/Child Ratios
See 411. Staff/Child Ratio as of March, 1981

420. GROUP SIZE

421. Group Size as of March, 1981
See 411. Staff/Child Ratio as of March, 1981

422. Methods of Computing Group Size
See 411. Staff/Child Ratio as of March, 1981

500. STAFF QUALIFICATIONS AND TRAINING REQUIREMENTS

510. CHILD.CAREGIVER STAFF QUALIFICATIONS

= . = o©

51. Age .

= il = Sl 1
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512. Health

§67:42:01:07 Physiea! health standards for applicant.

An applicant shall submit a written statement by a duly licensed physician or
physician's assistant showing evidence of adeguate physical health and a
written statement showing freedom from, or cecntrol of, tuberculosis on the
part of the applicant and his family. Evidence shall be shown of each
applicant's child's immunization for rubella, mumps, whooping cough,
diphtheria, tetanus.and polio. Thereafter, a report may be requested by the

department whenever a situation indicates that a medical report is desgirable.

$67:42:01:08 Handicaps of applicant or provider.
An applicant's handicap which would not interfere with his ability to provide
adequate care to a client shall not bar him from becoming a provider. The
handicap shall be evaluated by the office as to how it affects the applicant's
personality and whether it may be of significance in caring for a client. A
provider who becomes handicapped shall be evaluated by the office as to how
it affects his personality and whether it mdy be of significance in caring for a

elierit.

§67:14:04:16 Health standards of staff.
Health standard requirements for day care center staff shall include a physical
examination, tuberculin tests and annual complete medical report for each

staff member, signed by a licensed physician, and maintainec in staff files.

513. Education

Not specified

15
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514. Experience

§57:41:04:06 Staff qualifications.

Staff members of day care centers shall be of good health, good moral

character, and emotionally stable, and shall have sufficieat abilityv =and

education to adequately carry out the duties assigned them.

520. PROGRAM DIRECTOR QUALIFICATIONS
g

521. Age

See 523. Education

522. Heelth
See 512. Health

523. Education

$67:41:04:07 Qualifications for director or proprietor.

In addition to the qualifications of staff provided for in this chapter, the
director or proprietor of a day care center shall be at least twenty-one years
of age, have graduated from high school or have obteined an approved
certificate of high school equivalence, and have three years of experience

working with children of the age to served.

567:41:04:08 Qualifications for supervisor.
In addition to the quahflcatmfs for staff pruwdéd for in this ehapter, a

baehelar‘s degree in eaﬂy childhood educaqgn or child develcpment or any
degree relative thereto, or have & child development associate credential. The
presence of at least one supervisor in regular attendance throughout:the day is
required. The director may also serve as supervisor.

16 -~ (s
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524. [Experience

§67:42:01:06 Ability to provide care.
An applicant shall demonstrate such competence that will permit him to
provide adequate care to a client which meets the client's intellectual,
physical, social and emotional needs. On completion of orientation training,
competence of the applicant shall be determined by, but not limited to, the
applicant's ability to:
Provide understanding of, and encouragement and emotional support to
the client;

Provide social and recreational activities and opportunities for

participation of the client in appropriate community activities;

Provide necessary assistance to the client in coping with daily living

experiences; and
Provide necessary supervision for the client.

The applicant must also be able to participate with the department or a

responsible party in devising and executing a case service plan for a client.
See also 523. Edueation

530. SUP:{ JRT STAFF QUALIFICATICNS

§67:41:04:09 Qualifications for assistants.

In addition to the qualifications for staff, an assistant of a day care center
shall be at least eighteen years of age and shall have had at least one year of
experience working with children of the age to be served or have completed a
child care training course, or have a child «jevelapmeﬁt associate credential.
Student helpers of at least fourteen years of age or volunteers may qualify as
secondary assistants. The day care center may pm\nde additional staff, as
‘may be necessary, who may not be included in the determxr@tlm of adult-child
ratio.

15
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540. POST EMPLOYMENT/IN-SERVICE: ORIENTATION AND TRAINING

541. Program Director

$67:41:04:10 Inservice training and staff development.
The staff of the day care center shall be provided with training necessarv to

perform their assigned duties and shall participate in at least one training

session annually.

600. PROGRAM OF ACTIVITIES, INCLUDING EDUCATION

610, PROGRAM REQUIREMENTS

51L. Program of Activities

§$67:41:04:12 Program standards.

A day care center shall provide program activities to meet the developmental
needs and interests of children in accordance with their age levels and
abilities. The licensing agency shall record in the study, activities which the

educationally, and intellectually.

612. Program Equipment and Materials
Not specified

613. Nap Provision
Not specified 1 S

16
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614. Discipline and Guidance
Not specified

700. HEALTH £ SAFETY

\ND SAFETY

710. HEALTH

71L General Health Requirements

Not specified

712. Health Assessments

§67:14:04:15 Health standards for day care children.

Health standard requirements for a day care child shall incluile a health
examination and a health certificate signed by a licensed physician, or a duly
authorized county health official, indicating that the child is free from
communicable diseases. If a child suffers an illness during the day, which
requires isolation, proper notification shall be given to the parents.
licensed physician and with the consent of the parents. All medications shall
be kept under lock and key.

713. Immunizations
Not specified

714. Sanitation

§67:42:03:11 Physical requirements of family day care home.

There shall be nv hazard to the day care child concerning fire, sanitation,
sewage disposal, water supply, milk supply, or food preservation. Physical
avcommodations must afford a degree of comfort sufficient to ensure the
family's self-respect and its well being in the community where it is situated.
A family day care home shall be so constructed, arranged, equipped,
maintained and operated ss to avoid undue danger to the lives and safety of its

17
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occupants from fire, smoke, fumes or resulting panic during the period of time
reasonably necessary for escape from the structure in case of fire or other
emergency. Two convenient exits, one of which may include a window, shall
be available in a family day care home. All space occupied by persons and
approaches shall have approved artificial lighting at a satisfactory level for
general safety. The water supply shall derive from a public water svstem or
one approved by the department of health. The water volume shall “e
sufficient to meet the needs of the home. The hot water system shall be
capable of supplying the home with water at proper temperatures. The
heating plant shall be capable of maintaining a comfortable tamperature
throughout the home. Each home shall have on file with the department an

authorized safety check list indicating safety requirements have been met.

715.  Daily Illness Screening
Not specified

716. Care of Sick Children
See 712. Health Assessments

717. Medication and Special Diet Provisions
See 712. Health Assessments

718. Waiver of Health Requirements

Not specified

720, SAFET

721. General Safety Requirements
See 714. Sanitation

722. Fire Safety Requirements

$67:41:04:24 Fire inspection.
A fire inspection shall be conducted by the appropriate fire authority prior to
the initial licensing of the day care center and each year thereafter for

18
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renewal of the license. A copyv of the report shall be submitted to the

department. Fire drills shall also be required at least four times per vear.

723. Transportation

§67:14:04:17 Transportation requirements.
If a day care center furnishes transportation, passenger liability insurance on
the vehicle shall be required.

724. Safety Requirements for Equipment

Not specified

725. Water Activities (Including Swimming)
Not specified

726. Emergency Procedures
Not specified

727. First Aid Supplies
Not specified

800. NUTRITION AND FOOD SERVICE

810. NUTRITION

8il. Nutritiona! Requirements

§67:41:04:14 Nutrition requirements,

If a child reméjzs in a day care center for a full day session, a midmoming
least one-third of the daily nutrition requirements. Weekly menus should be
posted for parental observation. A nourishing snack shall be served to a child
who is at the center for more than two hours. A center may negotiate with a
parent to supply the food for his ehﬂag«,

l9‘
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812.  Waiver of Requirements

820. FOOD PREPARATION

82l. Food Preparation and Service Requirements
Not specified

900. SOCIAL SERVICES

Not specified

1000. PARENT PARTICIPATION

§67:41:04:13 Parental involvernent.
Day care centers serving more than forty children shall have parental
involvement in setting policies and program goals for the children. Parental

involvemeit in encouraged in all centers.

1100. INFANTS AND TODDLERS

1110. PROGRAM OF ACTIVITIES
Not specified

1120. HEALTH AND SAFETY REQUIREMENTS .
Not specified

1130. INFANT NUTRITION
Not specified
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1200. CHILDREN WITH HANDICAPPING CONDITIONS

1210. PROGRANM | OF ACTIVITIES

a

§67:14:04:13 Soecial services utilized.

méntaLly retarded, Emcugnauy tjlstufbexj, or ph,vs;cally handxcapped. In such
cases, the day care center shall designate staff to provide social services, or

provide social services through the staff ora recognized social service ageney.

1220 HEALTH AND SAFETY QUIREMENT‘S
Not specified

1230. STAFFING
Not specified

1300. SCHOOL AGE CHILDREN

1310. PROGRAM OF ACTIVITIES
Not specified

1320. HEALTH AND SAFETY REQUIREMENTS
Not specified

1400. FACILITY REQUIREMENTS

1410. SPACE
§67:41:04:25 Physical facilities and standards.
The physical facilities of the day care center shall be maintained in
accordance with the standard degree of comfort and safety of the children. A
fenced area where children can play without hazard is necessary. Facilities in
non-hazardous traffic areas may waive the fencing requirement.
- . 21,
. 23
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1420. LIGHTING, VENTILATION, AND TEMPE
See 714. Sanitation

RATURE

1430. EXITS
See T14. Saﬁita}ipﬂ

Not specified

1440, TOILETS AND LAVATORIE -

1500. OTHER STATE REQUIREMENTS - COMPLIANCE WITH OTHER LOCAL,
STATE, AND RuGIONAL LAWS AND REGULATIONS

1510. ZONNG

§67:41:04:12 Physical facility location and standards.
The day care center facility shall be located in a neighborhood which meets

be maintained in aceordance with the standard degree of comfort and safety.

1520. FIRE

§67:41:04:24 Fire inspection. -
A fire inspection shall be conducted by the sppmpriéte fire authority prior to
the initial licensing of the day care center and each year thereafter for
renewal of the license. A copy of the report shall be submitted to the
department. Fire drills shall also be required at least four times per year.

1530. BUILDING
See 1560. New Construction

24
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1540. HEALTH

§$67:41:04:23 Environmental health survey.

An evironmental health survey shall be conducted by the department of health
prior to the initial licensing of the day care center and each year thereafter
for renewal of the license, and a copy of the report shall be submitted to the .
department.

1550. SANITATION
Not specified

1560. NEW CONSTRUCTION

§67:41:04:22 Building plans.

A new day care center shall submit its plans or drewings and program plans to
the state fire marshal, state department of health and the department for
approval, prior to the opening of the facility and the licensing process.



DAY CARE CENTERS TENNESSEE
(Preschool Children)

Except where otherwise noted, all ecitations are from the Ténneas«l;e
Department of Human Services, Standards for_ Dav Care Centers Sér\nnz
Preschool Children, August, 1980. -

100. STAT

LICENSING OF CHILD DAY CARE FACILITIES

{

1. TYPES OF EACILI’TIES SUBJECT TO LICENSURE AS DEFIHED BY

STATE STATUTES AND REGULATIONS AND/OR LOGAL ORDINANCES AND
REGULATICNS

i, Definitions

TENN. CODE ANN §14-10-101 Definitions.

As used in this chapter "child welfare agenéy" shall include "chilg-caring
institution,” "child-placing agency,” "maternity home," "family boarding
home,"” "group care home," "family day-care home," "group day-care home,"
and "day-care center.

"Day-care center” shall mean any place cuperétec] by a person, society, ageﬁeyi
eorporation, institution, or religious organization, or any othar group wherein
are received for pay thirteen (13) or more children under seventeen (17) years
of age for group care for less than twenty-four (24) hours per day without
transfer of custody. ' »

1
Nz,  Exclusions and Exemptions .

=
1240-4-3-.01 Introduction - Licensing Procedure.

Any child welfa:e agency, which is under the direct management of ‘an
adrninistratlve department of the state, a county, or a muniecipality, or any
combination of thesq three, shall not be subject to license, but shall meet the
minimum standar@ of program and care as required of such ehild we.lfare
agencies.

m



DAY CARE CENTERS ] TENNESSEE
(Preschool Children) °

The definition of a day care center excludes kindergarten programs for
five-year-old children operated on essentially the same time schedule as public
school kindergartens. A kindergarten may be part of a public or private school
system or may be operated independently. If the facility serves children under
five years of age or exceeds the time schedule normally observed by publie
kindergartens, it must be licensed.

113, HHS Day Care Compliance
Not specified

120. AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121,  Organization of the Administrative Unit

COMMISSIONER
TENNESSEE DEPARTMENT OF
HUMAN SERVICES

ASST. COMMISSIONER {- ASST. COMMISSIONER
SOCIAL SERVICES FIELD OPERATIONS

AUXILIARY SERVICES

— - — —
LICENSING REGIONAL LICENSING
STAFF - . T T T = =7 STAFF




EAY CARE CENTERS TENNESSEE
(Preschool Children)

In Tennessee, licenses are issued at the regional level where the day to dav
licensing functions are also carried out. The state central office monitors the
regions and provides consultation to them. Licenses are revoked at the state

central office level.

122. Responsible Official

All inquiri=s should be addressed to:
Administrator of Licensing Services
Lieensing Unit
Social Services Division
Tennessee Department of Human Services
11118 7th Avenue North
Nashville, Tennessee 37203
(615) T41-3284

TENN CODE ANN 514-10-104 Annual License—Standards.
All child welfare agencies shall be licensed annually by the department, said
license to be based on standards developed and published for each child

welfare agency.

Standards for each type of child welfare agency must be reviewed and
reevaluated every five (5) years by a committee or committees appointed by

the commissioner.

Do
it



DAY CARE CENTERS TENNESSEE
(Preschool Children) :

212, Adyisczriygquiaﬁdgthﬁer?am;p@ity Participation

TENN. CODE ANN 514-10-104 Annual License - Standards.

The commissioner of the department of public welfare shall appoint a
standards committee composed of sixteen (16) citizens, four (4) from each
grand division of the state, and four (4) at large to develop standards for the
licensing of "group care homes" and standards for the licensing of "group
day-care homes." The members of the committee shall not receive any
compensation for their services but shall be reimbursed for their travel to and
from the committee meetings and for their meals and lodging in accordance

with the state regulations.

220. LICENSING PROCEDURE

221.  Application and Issuance

TENN. CODE ANN §14-10-105 Issuance of license~—Fees,

Application fgr license shall be made to the department upon blanks furnished
by it. Upon receipt of the application for license, and upon the presentation
by applieant of evidence that such child welfare agency is suitable and
properly managed as such, (the department) shall issue such child welfare
agency a license for one (1) year following the date of issuance of such license
and which license may at any time be revoked by the department upon ninety
(90) days notice being given to the licensee.

222. Fee Charged

1240-4-3-.01 Introdueticn - Licensing Procedure.

The Department shall make no charge for the processing of any application for
a license but may charge a fee not in excess of two dollars ($2.00) for the
issuance of such license.

223. Areas of Investigation
Not specified 2 9




DAE CARE CENTERS TENNESSEE
(Preschool Children)

224. License Renewal

Not specified

225. Conditional/Provisional Licenses

TENN. CODE ANN §14-10-107 Temporary License.

If the department finds that any child welfare agency does not meet the
standards established by the department for license, but is attempting to meet
these said standards, the department at its diseretion may issue a temporary
license to said child welfare agency, but said temporary license shall not be
issued for more than one (1) year and shall not be reissued for more than one (1)

consecutive year.

226. Substantial Compliance
Not specified

230. ENFORCEMENT PROCEDURES

23l.  Facility Inspections

1240-4-3-.01 Introduction - Licensing Procedure.

It shall be the duty of the Department, through its duly authorized agents, to
inspect at regular intervals, without previous notice, all child welfare agencies
within the state. It is given right of entrance, privilege of inspection, access
to accounts and rée&f$, information regarding the whe:reabauts of children
under care for the purpose of aseertmmﬁg the kind and quality of work done,
and to obtain a prnper basis for its decisions and recommendations. Any
violation of the nghts given in this section shall be a misdemeanor.



DAY CARE CENTERS TENNESSEE
(Preschool Children)

232. Denial, Suspension, Revocation of a License

TENN. CODE ANN. §14-10-109 Revocation of License.

If a license is issued, revocation can be had at any time before expiration date
upon ninety (90) days' notice by the commissioner of the department, such
notice to contain a statement of causes for the revocation. The licensee may
upon a written request, filed within ten (10) days of the mailing of the nctice
of revocation, receive a hearing before the board of review; provided that such
review shall be within the sixty (60) day period set out in the notice of

revocation.

233. Remedies and Sanctions

233.1 Hearing

TENN. CODE ANN. §14-10-108 Hearing on Denial of Application.

Upon written notice to the applicant th:. a ~~quest for license has been denied
such applicant may request a hearing v~ .- the review board. Such hearing
must be granted at the next regular meeting of said board of review; provided,
however, that no longer than sixty (60) days shall elapse after such request and

before such hearing.

233.2 Decisions

See 233.. Hearings

233.3 Judicial Review

TENN CODE ANN. §14-10-112 Appeals from Board of Review.

Any applicant or licensee feeling himself/herself aggrieved by the decision of
the board of review may appeal to the (court of jurisdietion) within ten ao)
days after written notice of such decision, by filing with the circuit court in
the county where the agency is located within said ten (10) day period a
written notice of appeal specifying the grounds upon which the appeal is
made. The appeal may be brought on for hearing in a summary manner by an

'8 31



DAY CARE CENTERS TENNESSEE

(Preschool Children)
order to show cause why the decision of the appeal board should not be
comfirmed amended or set aside. The written notices and decisions shall be
treated as the pleadings in the case and may be amended in the discretion of
the court. Either party may appeal to the Supreme Court from the
determination of the circuit eourt within five (5) days after notice of filing the
decision in the manner provided for appeals in civil action. The department
shall e allowed ninety (90) davs after final decree to make provisions for the
children.

TENN CODE ANN. §14-10-113 Penalty for Unlicensed Operation.

Any child welfare agency operating without being so licensed by the
department, shall be guilty of a misdemeanor and shall be fined not less than
fifty dollars ($50.00) nor more than two hundred dollars($200) for each such
offerse. Each day of operation without a license shall constitute a separate

offense.

300. ADMINISTRATION

310 GENERAL ADMINISTRATION

311.  General Administrative Requirements

IN THE FOLLOWING STANDARDS THE MINIMUM REQUIREMENTS ARE
CAPITALIZED. THE AGENCY MUST MEET THESE IN ORDER TO RECEIVE
AN ANNUAL LICENSE, OR MUST DEMONSTRATE GOOD INTENTION OF
MEETING THEM BEFORE A TEMPORARY LICENSE MAY BE ISSUED.
FAILURE TO MEET SUCH MINIMUM REQUIREMENTS, OR TO
DEMONSTRATE SUCH GOOD INTENTION OF MEETING THEM SHALL
CONSTITUTE GROUNDS FOR DENIAL OF A LICENSE OR FOR THE
REVOCATION OF A LICENSE ALREADY ISSUED.



DAY CARE CENTERS TENNESSEE
(Preschool Children)

In the following standards Recommended requirements are initially
capitalized. These denote the desirable standards which, if met, wil
contribute to the provision of developmental care of children.

1240-4-3-.02 Organization and Administration - Statement of Purpose.

A DAY CARE FACILITY MUST SUBMIT A WRITTEN STATEMENT TO THE
DEPARTMENT OF HUMAN SERVICES GOVERNING THE FOLLOWING
AREAS: THE TYPE OF SERVICE TO BE OFFERED TO CHILDREN AND
PARENTS, AGES OF CHILDREN TO BE SERVED, HOURS OF OPERATION,
NUMBER AND TYPE OF MEALS AND SNACKS TO BE SERVED, ADMI%SIC)H
EMERC%EHGY MEDICAL CARE. I;F, AFTER BEING LIC:ENSEQ, AN AGENCY
WISHES TO CHANGE THE SCOPE OR TYPE OF SERVICE IT OFFERS TO
CHILDREN AND FAMILIES, IT MUST FORWARD AN AMENDED
STATEMENT TO THE DEPARTMENT FOR APPROVAL PRIOR TO
IMPLEMENTATION.

THE ORGANIZATION OF EVERY DAY CARE CENTER MUST BE SUCd
THAT LEGAL AND ADMINISTRATIVE RESPONSIBILITY IS CLEARLY

DEFINED.

IN A NONPROFIT AGENCY, THE ADMINISTRATIVE RESPONSIBILITY MUST
BE PLACED WITH A GOVERNING BOARD. '

A cernter should have an administrative board of directors or an advisary
There should be a plan for periodic change of board or com mittee composition
to assure maintenance of active, enhghtened and effective administration,
with continuity of purpose and long-range goals as well as new points of view.

Parents should be included on the board or advisory committee.

THE CURRENT LICENSE TO OPERATE A DAY CARE CENTER MUST BE
PLACED WHERE ANYONE ENTERING THE CENTER WILL BE ABLE TO SEE



DAY CARE CEI‘ITERS TENNESSEE
(Preschool Chiidren)

1240-4-3.03 Staff - Responsibility for Staff.
The board or owner of the day cere center is responsible for the character and
suitability of all staff employses or volunteers who work with the children. It

is desirable to have both men and women on the staff.

The director, with the guidance of the board or owner of the center, is
responsihle for staff and program, and is in charge of the center.

TO BE DESIGNATED AS SUCH, THE DIRECTOR OF A DAY CARE CENTER
(AT A SINGLE SITE) MUST BE IN THE CENTER AT LEAST HALF OF THE
TOTAL HOURS OF O PERAHQN.

TO BE DESIGNATED AS THE DIRECTOR OF A MULTI-SITE DAY CARE
PROGRAM, HE/SHE MUST BE EMPLOYED FULL-TIME IN THAT CAPACITY.

AN ADULT AT THE CENTER MUST BE DESIGNATED TO BE IN CHARGE IN
THE ABSENCE OF THE DIRECTOR.

312. Telephone

1240-4-3-.08 Physical Facilities.
THERE MUST BE A TELEPHONE IN THE CENTER FOR USE IN

EMERGENCIES AND FOR OTHER COMMUNICATIONS,

THESE TELEPHONE NUMBERS MUST BE POSTED NEAR THE TELEPHONE:
FIRE DEPARTMENT, POLICE DEPARTMENT, HOSPITAL, AND NUMBERS
WHERE PARENTS CAN BE REACHED. RESCUE SQUAD, AMBULANCE,
AND POISON CONTROL CENTER TELEPHONE NUMBERS MUST ALSO BE
POSTED IF AVAILABLE IN THE COMMUNITY.



DAY GARE CENTERS TENNESSEE
(Preschool Children)

313.  Proof of Operator Financial Capabilities

1240-4-3-.02 Organization and Administration ~ Finances.

ADEQUATE FINANCING OF THE CENTER'S OPERATION MTUST BE
MAINTAINED. AN ANNUAL OPERATING BUDGET (EITHER PROJECTED
OR ACTUAL), INCLUDING A STATEMENT OF INCOME AND
EXPENDITURES, MUST BE MADE AVAILABLE TO THE LICENSING
COUNSELOR UPON REQUEST AND SHALL BE CONFIDENTIAL.

314. Irsurance

12404-3-.08 Physical Fecilities - Insurance.

Liability insurance to protect the center and caregivers should be provided.

Accident insurance covering children while in the center should be provided.

320, PERSONNEL

321, Publication of Personnei Policies

1240-4-3,03 Staff - Personnel Policies.
It is recommended that each employee at the time of appointment receive in
writing a statement of personnel policies, which are reviewed annually with
revised periodically. This statement should cover the following:
Job description.
Designation of the person to whom the employee is responsible.
Conditions of employment:
Attendance at professional meetings
Salary
Siek leave
Holidays and vacations 3 5



DAY CARE CENTERS TENNESSEE
(Preschool Children)

Benefits offered (i.e., Social Security coverage, insurance,
retirement, etc.)

Mandatory age of retirement

322. Constraints Against Employment

1240-4-3.03 Staff.

A PERSON WHO HAS A HANDICAPPING CONDITION WHICH IS IN ANY
WAY HARMFUL TO CHILDREN MUST NOT BE PRESENT WITH THE
CHILDREN,

CHILDREN MUST NOT BE LEFT IN THE CARE OF A PERSON WHO HAS
BEEN CONVICTED OF A CRIME INVOLVING MORAL TURPITUDE OR OF

VIOLATING A LAW ENACTED TO PROTECT CHILDREN.

330. NON-DISCRIMINATION

33l. Requirements Prohibiting Diserimination
Not specified

340. RECORDS REQUIREMENTS

34L  Children

1240-4-3-.02 Drgamzatmn ~nd Administration - Records and Reports - Child's
Records.

THE FOLLOWING RECORDS MUST BE MAINTAINE™ AT THE CENTER AND
MADE AVAILABLE TO THE LICENSING COUNSELOR UPON REQUEST:

A CURRENT INFORMATION FORM WHICH INCLUDES SOCIAL

HISTORY, THE CHILD'S NAME, DATE OF -BIRTH, NAME OF

PARENT(S) OR GUARDIAN(S), HOME ADDRESS, BUSINESS ADDRESS,

PHONE NUMBERS, WORK HOURS, AND THE NAME AND ADDRESS

(HOME AND BUSINESS) OF A RESPONSIBLE PEBSON TO CONTACT

IN AN EMERGENCY IF PARENT(S) CANNOT BE LOCATED
/ 'PROMPTLY. 35



DAY CARE CENTERS TENNESSEE
(Preschool Children)

NAME, ADDRESS, AND TELEPHONE NUMBER OF A PHYSICIAN TO
CALL IN CASE OF AN EMERGENCY.

WRITTEN PERMISSION OF PARENT(S) OR GUARDIAN(S)
REGARDING EMERGENCY MEDICAL CARE.

SHALL BE RELEASED.
HEALTH RECORD.
DAILY ATTENDANCE RECORDS FOR EACH CHILD.

A quarterly record of each child's development and progress in the center
should be kept, ineluding such information as observation of behavior, speech,
coordination, the way the child learns and responds. His/her functioning
should be evaluated initially and quarterly thereafter. This kind of
information will be helpful in noting the child's progress, in planning for the
child, and in working with his/her parents. Each entry should be signed and
dated by the person making the entry.

At least one planned conference per year should be held with the parent(s)
regarding the child's progress. The person who conduects the parent conference
should write a few notes about the content of the conference, date and sign

them, and file them in the child's record.
342. Staff

1240-4-3-,02 Organization and Administration ~ Records and Reports - Staff
Records.

THE FOLLOWING RECORDS MUST BE MAINTAINED AND MADE
AVAILABLE TO THE LICENSING COUNSELOR UPON REQUEST:




DAY CARE CENTERS TENNESSEE
(Preschool Children)

NAME, BIRTH DATE, ADDRESS, AND TELEPLIONE NUMBER OF
STAFF MEMBERS.

STATEMENT OF TRAINING AND EXPERIENCE INCLUDING DATES
AND PLACES OF DIPLOMAS RECEIVED, OF EXPERIENCE, AND OF
CONFERENCES, COURSES, AND WORKSHOPS ATTENDED.

HEALTH RECORDS.

AT LEAST THREE CHECKED AND RECORDED REFERENCES ON
ALL STAFF MEMBERS, EXCEPT THOSE EMPLOYED PRIOR TO
JANUARY 1, 1980.

DATE OF EMPLOYMENT AND DATE OF SEPARATION.

DAILY ATTENDANCE OF STAFF MEMBERS.

343. Child Eligibility and Enrollment Requirements

POLICIES AND PROCEDURES FOR ADMISSION OF A CHILD TO A DAY
CARE CENTER MUST BE SUCH THAT INITIAL AND CONTINUING
COMMUNICATION BETWEEN THE FAMILY AND THE AGENCY IS ASSURED.

Since separation may be a crucial experience for the child and périents;, it is
suggested that arrangements be made for the child to visit the center with
his/her parent(s) before admission in order for the child to become familiar
with the surroundings, the group, and the person who will be caring for
him/her.

When the cnild is admitted, it is desirable for the parent to stay at the center
until the child is able to remain there alone.

1333
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(Preschool Children)

A policy statement signed bv both the director (or caregiver) and the
parent(s) should be given to the parent(s). A signed copy should be in
the child's records.

A vearly microhematocrit or hemoglobin test should be made on all children in
day care by a physician or local health department to determine if anv child is

anemiec.
All children should visit a health care provider annually.

BEFORE A CHILD IS ACCEPTED FOR CARE, THE CHILD *MUST SHOW
PROOF OF HAVING BEEN TESTED FOR TUBERCULOSIS (TB) AND
IMMUNIZED (OR HAVING BEGUN IMMUNIZATIONS) AGAINST THESE.
DISEASES: DIPTHERIA, TETANUS, POLIO, MEASLES, RUBELLA, AND
PERTUSSIS BY HAVING A CERTIFICATION FORM SIGNED BY THE
PHYSICIAN OR REPRESENTATIVE OF THE HEALTH DEPARTMENT. IF A
CHILD HAS ANY KNOWN ALLERGIES, THEY MUST BE INDICATED IN THE
CHILD'S HEALTH RECORD.

344. Child Abuse Reporting
Not specified

345. Confidentiality of Records Requirements
Not specified )

14
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(Preschool Children)

=

400. GROUP COMPOSITIONS OF CHIEDREN

410. STAFF/CHILD:RATIO REQUIREMENTS

411.  staff/Child Ratio as of March, 1981

-

1240-4-3.03 Staff - Supervision and Grouping of Children. »
THE FOLLOWING ADULT-_HILD RATIOS AND GROUP SEES ARE
REQUIRED. (ADULT-CHILD RATIOS AND GROUP SIZES MAY EXCEED
REQUIREMENTS UP TO 10%, ROUNDED TO THE NEAREST WHOLE
NUMBER, FOR NO MORE FREQUENTLY THAN THREE DAYS EER WEEK.) ~

Age of Adult-to- , "Iammum
Children Child-Ratio 3rOug
3 years 1:10
4 years 15
5 years 1:25 :
2-5 years 1:10
3-5 years 1:15
4-5 yenars 1:20
2-12 years 1:10
The following adult-child ratios and group sizes are recommended. Toddlers
(15-35 months and ambu.latary) and older children may nccasionally be grauped
together for short periods and for special activities, e.g., outdoor play, early
morning.
Age of Adult-to- Maximum
Children Child-Ratio Group Size
2 years 1:6 .10
3 years 1:8 10
4 years 10 15
5 years 115 15
2-5 years 1:8 : 15
3-5 years 1:12 15
4-5 years - L2 15
2-12 years (Not Recommended) 15
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(Preschool Children)

[ o]

12. Methods of Camputmg Staff/Child Ratios

o

240-4-3.03 Staff - Supervision and chupmg of Children.
WHEN MORE THAN 12 CHILDREN ARE ’?‘RESENT A SECOND ADULT MUST
BE O TH‘E PREMISES.

CLERICAL AND MAINTENANCE STAFF MUST NOT BE INCLUDED IN THE
_ADULT-CHILD RATIO BUT CAN BE USED AS EMERGENCY SUBSTITUTES
IF THEIR DUTIES AND QUALIFICATIONS PERMIT. )

(]

IF MEALS ARE SERVED, THE PERSON WHO IS RESPONSIBLE FOR

PREPARING MEALS AND WAS SHING DISHES MUST, NOT BE INCLUDED IN
{ESE DUTIES.

THE ADULT-CHILD RATIO WHILE PERFORMING THES

421.  Group Size as of March, 1981
See 41l. Staff/Child Ratio as of Mszcﬁgssi

422. Methods of Computing Group Size

1240-4-3;03 Staff - Supervision and Grouping of Children.’

A GROUP IS A NUMBER OF CHILDREN WHO INTF ACT WITH EACH
OTHER AND WITH THE CAREGIVER TO WHOM THEY _E ASSIGNED IN A
SPACE, WHICH IS DIVIDED FROM THE SPACE DF OTHER GROUPS BY A
RECOGNIZABLE BARRIER TO DEFINE LIMITS AND TO REDUCE
DISTRACTION. GROUPS CAN BE COMBINED OCCASIONALLY FOR
SPECIAL ACTIVITIES OF NO MORE THAN 30 MINUTES' DURATION,,

-

41
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EACH GROUP OF CHILDREN MUST HAVE A DESIGNATED AREA, WHICH
MAY BE A ROOM OR A SERIES OF ROOMS. IF ONE LARGE ROOM HAS
ENOUGH FLOOR SPACE THAT CAN BE DIVIDED, IT CAN BE USED FOR
MORE THAN ONE GROUP,

TIMES. IF MORE THAN ONE ADULT IS ASSIGNED TO A GROUP OF

CHILDREN, ONE MUST BE DESIGNATED AS THE LEAD CAREGIVER.

ARRANGEMENTS MUST BE MADE FOR CAREGIVER TO CALL A SECOND
ADULT IN AN EMERGENCY WITHOUT HAVING TO LEAVE THE GROUP.

500. STAFF QUALIFICATIONS AND TRAINING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

51. Age

1240-4-3.03 Staff - Staff Qualifieations.
EACH CAREGIVER MUST BE AT LEAST 18 YEARS OF AGE.

512. Health

1240-4-3-.06 Health - Staff Health.

ALL STAFF MEMBERS MUST HAVE ON FILE BEFORE BEGINNING TO
WORK WRITTEN EVIDENCE OF A PHYSICAL EXAMINATION AND
STATEMENT THAT THEIR GENERAL PHYSICAL CONDITION WILL PERMIT
THEM TO DIREGT AND ACTIVELY PARTICIPATE IN THE ACTIVITIES OF A
GROUP OF CHILDREN. THIS RECORD MUST BE SIGNED BY A PHYSICIAN
OR A HEALTH AGENCY.

AN UPDATED STATEMENT OF ANY STAFF MEMBER'S HEALTH MUST BE
OBTAINED UPON DEPARTMENT REQUEST WHEN IT IS DEEMED
NECESSARY.

L
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EACH STAFF MEMBER MUST PRESENT WRITTEN EVIDENCE OF A

YEARLY TUBERCULIN SKIN TEST OR CHEST X-RAY WITH NEGATIVE
~RESULTS,.

ADULTS, VOLUNTEERS, AND OTHERS WHO ARE IN CONTACT WITH THE

CHILDREN AS OFTEN AS ONCE A WEEK MUST PRESENT WRITTEN
EVIDENCE OF A YEARLY TUBERCULIN SKIN TEST OR CHEST X-RAY

WITH NEGATIVE RESULTS.

1240-4-3.03 Staff - Staff Qualifications. .

The personal qualifications of all staff members should include the .phvsical
stamina to keep up with active, young children; emotional stabilitv; é‘apaeity
to enjoy children and view objectively and sympathetically their feelings and
needs so that the children can look to them for protection, help, and
understanding; ability to deal with undesirable behavior in a firm,

constructive, nonpunitive way; capacity for and interest in learning more
about children and how to work with them; understanding of their
responsibility to safeguard children and the abilitv to use good judgment in
emergencies; capacity for pleasant and cooperative relationships with other
adults. Day care centers which employ or. use the services of professional
staff such as physicians, nurses, psychologists, psvychiatrists, and social
workers should seleet persons who meet professional standards in their fields.

43
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EACH GROUP MUSTQEEHAVE AT LEAST ONE CAREGIVER PRESENT WHO
HAS A HIGH SCHOOL DIPLOMA OR ITS EQUIVALENT.
VOCATIONAL SCHOOL STUDENTS IN CHILD DEVEI
YEARS OF AGE MUST BE SUPERVISED BY AN OLDER PERSON WHO IS IN

THE SAME ROOM WHEN COUNTED IN THE ADULT-CHILD RATIO.

Achievement of a graduate degree in early childhood education or child
development or related fields.

OR
Graduation from an accredited four-year college or university with a major
early childhood edueation, child development, or related fields.,
. _ . GR o .
Associate degree in early childhood education, child development, or related
fields.

\O\

R

Post high school eredit in early childhood education, child development, or
related fields; two years of child development or early childhood edueation in
voeational high school; or at least one year of college credit.

High-school diploma or equivalent.

a day care center, nursery school, kindergarten, or elementary school grades

one, two, or three.

Caregivers should attend at least six clock hours of workshops in ehild
development, early childhood education, or related subjects each vear; or
caregivers should take a course (at least three hours of academic credit) in
child development, early childhood education, or related subjects each yeasr,
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520. PROGRAM DIRECTOR QUALIFICATIONS

521. Apge
Not specified

522. Health
See 511. Health

523. Education

1240-4-3.03 Staff ~ Staff Qualifications.
For most positions it is Jesirable to employ persons with specialized training.
‘The educational requirements and recommendations are as fa]lawsé
THE DIRECTOR MUST HAVE ACHIEVED A HIGH SCHOOL DIPLOMA OR ITS
EQUIVALENT AND TWO YEARS OF WORK EXPERIENCE WITH YOUNG
CHILDREN,

OR
THE DIRECTOR MUST HAVE GRADUATED FROM AN ACCREDITED
FOUR-YEAR COLLEGE OR UNIVERSITY.

Achievement of a graduate degree in early childhood education or
administration. '
OR
Graduation from an accredited four-year college or university with a major in
early child-hood education, nursery school education, child development, or
adminstration.
OR
Three year college credit, or degree in a related field, from an accredited
OR
Associated degree in child development or early childhood education.
OR ‘

4
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Post high sehool ecredit in child development, early childhood eduecation, or
administration; two years of child development in vocational high school; or at

least one year of college credit.

The director should have had experience as a director of a day care center or
as a teacher of a group of young children in a day care center, nurserv school,

kindergarten, or elementary school grades one, two, or three.

The director should attend at least six cloeck hours of workshops in
administration, child development, or early childhood education each year; or
three quarter hours academie credit in administration, ehild development, or
early child education each vear.

524. Experience
See 523. Education

530. SUPPORT STAFF QUALIFICATIONS

1240-4-3.03 Staff - Staff Qualifications.

The educational requirements and recommendations are as follows:
MAINTENANCE STAFF AND COOK - MUST BE PHYSICALLY AND
MENTALLY CAPABLE OF PERFORMING SATISFACTORILY IN THEIR
RESPECTIVE POSITIONS.

VOLUNTEERS AND PRACTICUM STUDENTS - MUST BE PHYSICALLY AND
MENTALLY CAPABLE OF PERFORMING SATISFACTORILY IN THEIR
RESPECTIVE POSITIONS.: IF VC)LUNTEERS ARE USED TO MEET THE
RECOMMENDED ADULT-CHILD RATIOS, THEY MUST MEET CAREGIVERS
QUALIFICATIONS AND MUST WORK ON A REGULARLY SCHEDULED
BASIS. ' '

e
C.
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540. POST EMPLOYMENT/IN-SERVICE: ORIENTATION AND TRAINING

541. Program Director

Not specified

542. Child Caregiver Staff
Not specified

543. Support Staff
Not specified

600. PROGRAM OF ACTIVITIES, INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

6ll.  Program of Activities

1240-4-3-.05 Indoor Program.
EACH DAY'S ROUTINE MUST BE PLANNED TO PROVIDE THE
REGULARITY THAT AFFORDS SECURITY TO A CHILD.

THERE MUST BE A BALANCE BETWEEN FREE-CHOICE AND
ADULT-DIRECTED ACTIVITIES.

THERE MUST BE A BALANCE BETWEEN PERIODS OF VIGOROUS ACTIVITY
AND QUIET PLAY OR REST FOR THE CHILDREN.

participation in a variety of creative activities, such as art, music, l:terature,
dramatic play, science and health.
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High priority should be given to language development, concept development,
the develapmeﬂ of social skills, indépeﬁd&l‘l{!é and a wide vaf-ietv of fleamin;if

lesson planning, cooking, water play, ca:perlﬂ'y)g
Indoor physical aetiﬁtiz&, requirir~ children to use both large and small

museles, should be provided for children of each age group.

Special consideration should be given to early moming and late afternoon
activities that will hélp children t;‘tipé with pussib’le! unhappiness over

A small, quiet area away from the general activities, but within sight of a
caregiver, should be provided. All children have times when they need
occasional periods of solitude.
5

Written program plans should be prepared and implemented for each group.

A good quality day care program should provide for parent involvernent, which
may include using parents as volunteers and having regular parent meetings
that focus on both educational and social objectives, as a means of

strengthening family life.

A nutrition education activity is recommended one time per week in order to
help develop positive feeling toward a variety of foods and to assist in the
development of good life-long eating habits. (Examples: stories eeneemmg
food, field trips, food tasting parties, growing food, preparing or making a
food, introduction of new f{oods, drawings cﬁﬁeemiﬁg food, discussing one's
favorite foods, games concerning food, ete. Check with the nutritionist and/or
the NIPS publiecation for other ideas.
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EXCEPT UNDER EXTREME WEATHER CONDITIONS, THERE MUST BE AN
OPPORTUNITY FOR OUTDOOR PLAY FOR CHILDREN WHO ARE IN CARE
FOR LONGER THAN THREE CONSECUTIVE HOURS.

Children should be allowed to choose among outdoor activities. Most of the
activities children enjoy indoors, such as art, can also be enjoved outdoors. In
seasons when the children spend longer periods of time outdoors, the center
should provide a greater varietv of activities outdoors so that children's
interest will be stimulated.

612. Program Equipment and Materials

1240-4-3-.04 Equipment for Children. )
Chairs and tables should be of a size appropriate to the br:sdv méasm'érnents of

children.

PLAY NEEDS OF ALL CHILDREN.

EACH CENTER MUST BE EQUIPPED WITH ENOUGH TOYS_AND PLAY
APPARATUS TO TAKE CARE OF THE NEEDS OF THE TOTAL GRQUP AND
TO PROVIDE EACH CHILD WITH A VARETY OF ACTIVITIE
THROUGHOUT THE DAY. THIS EQUIPMENT MUST BE EASILY
ACCESSIBLE TO THE CHILDREN SO THAT THEY ARE ENCOURAGED TO
DEVELOP INITIATIVE AND INDEPENDENCE. ’

w-n\
(w]
] W"

Each group's space should be arranged to provide centers of interest, i.e.,
dramatie play, block building, stories, music, art, table games, science, ete.
These centers should be separated as widely as possible to distribute children
throughout the area. Pieces of equipment most often used together should be
placed together.
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Open floor space should be provided for block-building and rhythms. Painting
and similar activities should be near washing facilities. Quiet activities should

take place away from avenues of traffie.

Equipment should be selected to provide for a variety of experiences and
should ineclude:
Building materials — unit blocks, carpentry tools, and wood.

Transportation and wheel toys.

Dramatic play materials, such as dolls, housekeeping toys, costume box,
medieal kits.

Manipulative play materials, such as puzzles, peg boards, and nested
blocks.

Creative materials, including easels, paints, finger paints, elay and

erayons, scissors, paste, and paper.
Literature, including story and picture books, and children's poetry.
Musiz, including records and rhythm instruments.

Living things and natural science, such as plants, aquarium with fish,

and appropriately caged pets.

THERE MUST BE EQUIPMENT AVAILABLE OUTDOORS TO DEVELOP BOTH 4
LARGE AND SMALL MUSCLES. THE AGE LEVELS, ABILITIES, AND
SAFETY OF CHILDREN MUST BE CONSIDERED IN EQUIPPING OUTDOOR
PLAY AREAS. THERE MUST BE ENOUGH EQUIPMENT SO THAT EACH
CHILD CAN TAKE PART IN A VARIETY OF ACTIVITIES.
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Outdoor equipment should be selected to provide for a varietv of experiences
and should include:
Some equipment which encourages children to learn to climb safely.
Equipment for water play; sand or dirt for the children to play with,
Child-size wheel toys for riding.

613. Nap Provision

1240-4-3.03 Staff - Special Requirements for Nap Time Supervision.
AT NAP TIME, AFTER THE CHILDREN HAVE SETTLED DDWN THE
 ADULT-CHILD RATIO MAY BE RELAXED SO LONG AS THE CHILDREN
ARE ADEQUATELY PROTECTED AND ALL OF THE FOLLOWING
REQUIREMENTS ARE MET:
THERE MUST BE AT LEAST ONE ADULT ON DUTY IN EACH NAP
ROOM.

THERE MUST BE 30 SQUARE FEET OF FLOOR SPACE PER CHILD IN
EACH NAP ROOM.

THE ADULT-CHILD RATIO CAN BE 50% OF THE REQUIRED RATIO
IF THERE ARE ENOUGH ADULTS ON THE PREMISES SO THAT THE
ADULT-CHILD RATIO REQUIRED FOR CHILDREN WHEN THEY ARE
AWAKE CAN BE MET IMMEDIATELY IN AN EMERGENCY.

1240-4-3-.04 Equipment for Children ~ General.
IF PRESCHOOL CHILDREN ARE IN CARE AS LONG AS SIX HOURS, A
CLEAN COT OR FOAM PAD MUST BE PROVIDED FOR EACH CHILD TO
HAVE A REGLINTNG REST PERIOD. A CLEAN COVERLET MUST ALSO BE
PROVIDED FOR EACH CHILD. E_l

9
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1240-4-3-.05 Nap Time.

IF PRESCHOOL CHILDREN ARE IN CARE FOR AS LONG AS 6 HOURS,
"THEY MUST HAVE A RECLINING REST PERIOD OF AT LEAST ONE HOUR
AFTER THE MID-DAY MEAL. A CHILD MUST NOT BE LEFT IN A CRIB OR
ON'A COT FOR A VERY LONG TIME AFTER HE/SHE HAS RESTED.

The center staff should create a restful atmosphere at nap time by remaining
with their own grﬂ s until echildren have settled down; by lowering the noise
leifél in the facility, perhaps by playing soft music and by dimming the light in
the nap room. Children who want to have a favorite toy or special item to
hold or cuddle at nap time should be permitted to do so. Since rest needs of
children vary, quiet activities should be provided when children awaken early.

614. Discipline and Guidance

1240-4-3-.05 Discipline.
DISCIPLINE MUST BE CONSISTENT, REASONABLE, AND APPROPRIATE TO
A CHILD'S UNDERSTANDING AND NEED. PUNISHMENT MUST NOT BE
RELATED TO FOOD, REST OR TOILETING; INJURIOUS PUNISHMENT MUST
NOT BE USED. THE CAREGIVER MUST INFORM THE PARENT OF
METHODS OF DISCIPLINE TO BE USED,
SPANKING IS NOT THE PREFERRED MEANS OF DISCIPLINE AND MUST
NOT BE USED WITHOUT PRIOR WRITTEN CONSENT OF THE PARENT(S)
OR GUARDIAN. HOWEVER, IF PARENT(S) AND CAREGIVER AGREE THAT
SPANKING IS ACCEPTABLE, THE FOLLOWING CONDITIONS MUST
PREVAILL: :
THE AGENCY MUST HAVE WRITTEN CONSENT FOR SPANKING
(OPEN HAND ON BUTTOCKS) ON FILE IN THE CHILD'S RECORD
PRIOR TO THE SPANKING. THE CONSENT FORM MUST BE SIGNED
AND DATED BY THE PARENT(S) OR GUARDIAN.
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SPANKING MUST NOT BE ADMINISTERED TO A CHILD IN THE
PRESENCE OF OTHER CHILDREN.

SPANKING MUST NOT BE -ADMINISTERED UNLESS A SECOND
ADULT IS PRESENT. :

Caregivers should offer encouragement and praise of good behavior, rather

than focusing attention on unacceptable behavior.
Spanking should not be used.

700. HEALTH AND SAFETY

70. HEALTH

71l General jjlgalﬂ‘x Requirements

712. Health Assessments
See 343. Child Eligibility and Enrollment Requirements, and 715. Daily Illness

Sereengp; 4

713.  Immunizations

1240-4-3-.06 Health = Child's Health,.

A COPY OF EACH CHILD'S IMMUNIZATION RECORD, WITH DATES OF
IMMUNIZATIONS AND RESULTS OF THE TB TEST, MUST BE ON FILE AT
THE CENTER AND AVAILABLE TO THE STAFF, THE HEALTH RECORD
MUST STATE WHETHER IMMUNIZATIONS REQUIRED FOR DAY CARE ARE
COMPLETE AND, IF NOT COMPLETE, WHEN FUTURE IMMUNIZATIONS
MUST BE GIVEN SO THAT THE CHILD WILL BE PROTECTED.
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IF IMMUNIZATIONS ARE NOT CONTINUED BYTHE PA _RENT, THE CHILD
MUST NOT REMAIN IN DAY CARE. THE HIALTH REBECORD SHALL BE
RETURNED TO THE PARENT UPON REQUESIWHEN T™HE CHILD LEAVES
THE DAY CARE CENTER,

714.  Sanitation

1240-4-3-.08 Physical Facilities ~ General.
Sanitary drinking water should be available outdoos,

7156.  Daily Iliness Sereening

1240-4-3-.06 Health - Child's Health.

CHILDREN MUST BE CHECKED UPON ARKVAL AN ¥D OBSERVED FOR
SIGNS OF COMMUNICABLE DISEASE DURIN THE DEDAY. ANY CHILD
SHOWING OR DEVELOPING SYMPTOMS OF FRESH COIMLD, SORE THROAT, .
INFLAMMATION OF THE EYES, FEVER, RASH OR DLYARRHEA MUST BE
EXCLUDED FROM THE GROUP UNTIL THEPARENET CAN CALL FOR
HIM/HER, OR UNTIL OTHER ARRANGEMENS ARE MADE FOR CARE |
ELSEWHERE. A DAY CARE CENTER CAN PRVIDE CCCARE FOR A CHILD
WITH DIAGNOSED COMMUNICABLE DISESE OR  OBVIOUS ACUTE
ILLNESS ONLY UNDER THE WRITTEN DRECTION ~ OF A LICENSED
PH YSICIAN.

716. Care of Sick Children

1240-4-3-.06 Health - Child's H ealth.
PARENTS OF EVERY CHILD ENROLLED MST BE - NOTIFIED WHEN A
COMMUNICABLE DISEASE HAS BEEN INTRODCED I¥"TO THE DAY CARE
CENTER. |

o
P
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717.  Medication and Special Diet Provisions

1240-4-3-.06 Health = Child's Health.

MEDIEATIQH MUST NOT BE ADMINISTERED TO A CHILD BY THE CENTER
STAFF EXC?EE UNDER THE DIRECTION OF A PHYSICIAN OR WITH THE
PARENT'S WRITTEN AUTHORIZATION. MEDICATIONS OR DRUGS MUST
BE LABELED WITH THE GHILD'S NAME AND SPECIFIC INSTRUCTIONS
FOR ADMINISTERING THEM,

718,  Waiver of Health Requirements

1240-4-3-.06 Health - Child's Health.
EXCEPTIONS TO HEALTH REQUIREMENTS MAY BE MADE ONLY IF:
THE CHILD'S PHYSICIAN OR THE HEALTH DEPARTMENT PROVIDES
A SIGNED AND DATED STATEMENT, GIVING A MEDICAL REASON
WHY THE CHILD SHOULD NOT:  BE GIVEN A SPECIFIED
IMMUNIZATION.
:
THE CHILD'S PARENT OR GUARDIAN IS A MEMBER OF A CHURCH
WHICH HAS AS A PART OF ITS RELIGIOUS DOCTRINE THE RELIE
THAT CHILDREN SHOULD NOT BE IMMUNIZED, AND THE HEAD Ot}
.  THE CHURCH PROVIDES A SIGNED STATEMENT ATTESTING T
" THE BELIEF OF THE CHURCH AND THE FAMILY'S MEMBERSHIP 1

THE CHURCH. @

P

]

2

720. SAFETY

721. General Safety Requirements

722. Fire Safety Requirements
Not specified
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723. Transportation

1240-4-3-.02 Organization and Administration - Transportation. _
IF A CENTER PROVIDES TRANSPORTATION, IT MUST RECOGNIZE ITS

FULL RESPONSIBILITY FOR THE CHILD BETWEEN HOME AND CENTER
AND ON FIELD TRIPS. THE DRIVER MUST BE DULY LICENSED, AND THE

OWNER OF THE VEHICLE MUST CARRY DEQUATE LIABILITY
INSURANCE. ;

THE DRIVER MUST BE SUBJECT TO THE SAME HEALTH REQUIREMENTS

A MINIMUM OF 10 INCHES SEAT SPACE PER CHILD IS REQUIRED IN A

VEHICLE TRANSPORTING CHILDREN.

CHILDREN MUST NOT SPEND MORE THAN 90 MINUTES IN A VEHICLE ON
ANY ONE TRIP, WITH THE EXCEPTIONS OF THOSE IN A PROGRAM FOR
CHILDREN WITH SPECIAL NEEDS OR ON FIELD TRIPS,

An aide or helper should ride the bus (or other vehicle) when 8 or more

children are being transported.

i

724. Safety Requirements for Equipment

1240-4-3-.04 Equipment for Children - General.
\MAGED EQUIPMENT MUST BE REPAIRED OR REMOVED PROMPTLY.

SUPPORTS FOR CLIMBING AND LARGE EQUIPMENT MUST BE SECURELY
ANCHORED TO THE GRDUHD
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PLACEMENT OF EQUIPMENT MUST BE PLANNED TO AVOID THE DANGER
OF COLLISION AND ACCIDENTS.

IF THE PLAYGROUND HAS CLIMBING EQUIPMENT OR SWINGS, THE PLAY
SURFACE UNDER SUCH EQUIPMENT MUST NOT BE CONCRETE OR
ASPHALT BUT MUST BE GRASS, COARSE SAND, WOOD CHIPS, OR OTHER
RESILIENT SURFACE.

725. Water Activities (Including Swimming)

Not specified

726. Emergency Procedures
Not specified

727. First Aid Supplies

1240-4-3-,06 Health - First Aid. ,
At least one staff member should have completed a minimum 3-hour first aid

course or a Red Cross 8-hour first aid course taught by a certified instructor

within the last three years.

The first aid chart, "When the Unexpected Happens," available from the
Tennessee Department of Human Services, should be posted, and the child care
provider should be familiar with its contents. A first-aid kit, containing
thermometer, cold pack, bandages, and other approved items, should be
available,
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810. NUTRITION

81l Nutritional Requirements

1240-4-3-.07 Food.
Children should be encouraged to try new foods. Meals and snacks should be

not be served for at least 15 minutes after nap time is completed.

The person responsible for meal planning in the center should have a copy of

"Food Service for Child Care Centers” and be familiar with it.

FOR CHILDREN IN THE CENTER AT LEAST THREE HOURS, ONE SNACK -
(DEFINED AS A BREAD PRODUCT AND DRINK OR FRUIT) MUST BE
PROVIDED, UNLESS THE THREE-HOUR PERIOD COVERS A NORMAL
MEAL HOUR, IN WHICH CASE A MEAL MUST BE PROVIDED.

FOR CHILDREN IN THE CENTER “** TO TEN HOURS, ONE MEAL (TO
INCLUDE AS MINIMUM: MEAT .. MEAT SUBSTITUTE, VEGETABLE
AND/OR FRUIT, AND MILK) AND ONE OR TWO SNACKS MUST BE
PROVIDED, TWO SNACKS IF THE PERIOD IS AS MUCH AS SEVEN HOURS.

FOR THOSE IN THE CENTER LONGER THAN TEN HOURS, TWO MEALS
AND TWO SNACKS MUST BE FURNISHED. THEF® MUST BE NO MORE
THAN FOURTEEN HOURS BETWEEN MEALS AND SNACKS FOR CHILDREN
IN NIGHT-TIME CARE.

MINIMUM SERVING SIZES FOR MEALS AND SNACKS MUST BE AT LEAST
THAT OF THE SMALLER RECOMMENDED SIZES.

on
L
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DIETS OF INFANTS AND OTHER SPECIAL DIETS MUST BE PREPARED AS
PRESCRIBED BY THE PHYSICIAN.

BREAKFAST (DEFINED AS THE MORNING MEAL AND CONSISTING OF
FRUIT OR JUICE, CEREAL OR EGG, AND MILK) MUST BE OFFERED TO
CHILDREN WHO ARRIVE BEFORE 7:00 A.M, AND WHO HAVE NOT HAD
BREAKFAST AT HOME.

=

THE WEEK'S MENUS MUST BE PLANNED AND POSTED BY THE FIRST DAY
OF EACH WEEK SO THAT PARENTS CAN KNOW THE FOOD THEIR
CHILDREN ARE RECEIVING, THESE MENUS MUST BE FOLLOWED,
ALTHOUGH REASONABLE SUBSTITUTIONS ARE PERMISSIBLE IF THE
SUBSTITUTED FOOD CONTAINS THE SAME NUTRIENTS.

Meals and snacks should include a Vitamin C food each day, a Vitamin A food

three times or more a week, and foods rich in iron at least one time per day.

The following meal pattern should be used as a guide for breakfast:
1/3 to 1/2 cup fruit or full-strength fruit or vegetable juice.

1/4 to 1/2 eup whole grain or enriched or fcrtxﬁed cereal ((;-cn:ked or
prepared), bread (1/2 to 1 slice) or éql.uvalent and/or one egg.

3/4 tol cup (i 0z.) milk, part to drink and part on cereal.
The following meal pattern should be used as a guide for the noon meal:

1 to 2 ounces (edible portion) of meat or egg or cheese (dried beans or

peanut butter not more than once a week as a substitute),



s
Z

DAY CARE CENTERS TENNESSEE

(Preschool Children)

Fruits and vegetables amounting to 1/2 cup or more combined.
1/2 to 1 slice enriched or whole grain bread equivalent.
3/4 tol cup (8 oz.) milk.

Additional foods to complete the meal such as other vegetable or rice,
macaroni or spaghetti, butter or fortified margarine, simple desserts
such as fruit, puddings or custard.

Snacks provided should be simple and nourishing and planned as a part of the
day's food allowances. Carbonated drinks, fruitades, synthetic fruit-flavored
drinks, and candy should not be served as snack foods. Preferred bread
products are plain crackers and breads, vanilla wafers, and cereals that are
made from enriched flour or meal. Real juice will be labeled "juice.”

Food patterns for snacks:
Morning:
1/2 cup fruit or vegetable, or full-strength fruit or vegetable juice, or

Bread product.
Afternoon:
1/2 cup fruit or vegetable, or full-strength fruit or vegetable juice, or

Bread product.

At least one full-time staff member should have completed & minimum
nutrition course or workshop at least every 5 years.
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A 4-week cycle menu should be prepared and used.

The person responsible for meal planning should obtain assistance from a
qualified nutritionist or dietitian (a member of or eligible for membership in
the American Dietetic Association). These services mav be requested from

the Department of Public Health, local colleges, universities, or hospitals, ete.

812, Waiver of Requirements

Not specified

820. FOOD PREPARATION

- 82l. Food P@pafgﬁgn,agi’égrﬁegﬁgﬁquigemg@j&s

1240-4-3-.07 Food - Meal Service.

At mealtime, the children shouid be seated at low tables in child-sized chairs.
The children should have the opportunity to use forks and spoons at mealtime.
Napkins should also be a part of the place-setting.

Adults (except those on special diets) should eat the same food as the
children. Adults shouldsit at the table with the ehildren.

900. SOCIAL SERVICES

Not specified

Not specified

61
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1100. INFANTS AND TODDLERS

moe. PROGRAM OF ACTIVITIES

1240-1-3-10 Care of Infants and Toddlers (0~35 Months).

In a good quality day care center for infants and toddlers, the activities should
reflect knowledge and understanding of the special needs, growth, and
development of very young children. A preplacement visit to the center by
the child and his/her parent(s) or guardian(s) is desirable in order to make

entering day care easier for the child.

Activities should be relaxed and flexible providing a stimulating environment,
vet retaining a family-like atmosphere. Such activities need to provide
experiences in language development, dramatic play, stories, music, use of
creative media, free activity periods, outdoor play, and the opportunity to
explore many materials, situation, and roles. Sinece play is the childs way of
learning, toys and play equipment, carefully selected for this age group, should
encourage and stimulate interest and positive growth.

Efforts should be made to help infants and toddlers develop a feeling of
self-worth. Encouragement and praise of good behavior is more effective than
focusing attention on unacceptable behavior. With this age group, it is often
effective to substitute a desirable activity for an undesirable activity or to
distract the childs attention from the undesirable activity, When limits need
to be imposed, it is desirable that they be accompanied by understanding
explanations. Should denial of privileges be utilized as a management
technique, it must not be re!=.:d to food, rest, toilet training, or outdoor
play. When this age child displays troubled behavior, rocking can be a very
soothing and reassuring means of quieting him/her.
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FOR THE PURPOSE OF IMPLEMENTATION OF THESE STANDARDS, THE
TERM INFANT IS DEFINED AS A CHILD WHO IS LESS THAN 15 MONTHS

t

OLD AND NON-AMBULATORY, AND TODDLER IS DEFINED AS A CHILD
BETWEEN 15 AND 35 MONTHS AND AMBULATORY.

A CHILD MUST BE AT LEAST SIX WEEKS OLD BEFORE BEING ACCEPTED

IN A CENTER. PRIOR TO ADMISSION OF THE CHILD, THE CENTER MUST
HAVE A COMPLETED APPLICATON AND A HEALTH RECORD.

ADULT-CHILD RATIO AND GROUPING CENTERS ELECTING TO GIVE
CARE TO INFANTS AND TODDLERS MUST HAVE ENOUGH ADULTS TO
PROVIDE EACH CHILD WITH THE KIND OF CARE THAT WILL MEET THE
REQUIREMENTS IN THIS SECTION OF THE STANDARDS.

Age of Adult- Adult= Max.
hildren Child Child Size
Ratio Ratio of
MUST SHOULD Group
BE ° BE _

‘ﬂ \:1"

—— = — —

Under 1:5 1:4 10
15 mos.

15-35 1:8 1:6 16
months

Combina-
tion:

6 Wks.-
35 mos.

[l

6 1:4 12

e

WHEN INFANTS AND TODDLERS ARE CARED FOR IN A CENTER WIT
OLDER CHILDREN, A SEPARATE AREA MUST BE PROVIDED FOR THEM.
TODDLERS AND OLDER CHILDREN MUST BE GROUPED TOGETHER FOR

SHORT PERIODS AND SPECIFIC ACTIVITIES ONLY.

FU
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EQUIPMENT - THERE MUST BE A CRIB OR COT ASSIGNED TO EACH
CHILD. COTS OR FOAM PADS ARE ACCEPTABLE FOR CHLLDREN WHO
ARE AT LEAST 15 MONTHS OLD. MATTRESSES MUST BE COVERED WITH

SAFE, WATERPROOF MATERIAL. A CLEAN SHEET AND CDVERLET‘ MUST
BE PROVIDED FOR EACH CRIB, COT, OR FOAM PAD.

THERE MUST BE APPROPRIATE FURNITURE FOR THE CHILDREN.
CHAIRS AND TABLE SPACE MUST BE PROVIDED FOR THOSE WHO CAN
EAT AT A TABLE. HIGH CHAIRS MUST BE PROVIDED FOR THOSE WHO
NEED THEM. LOW SHELVES WITHIN EASY REACH OF THE CHILDREN
MUST BE PROVIDED FOR STORAGE OF PLAY MATERIALS.

EQUIPMENT AND SPACE MUST BE PROVIDED FOR CLIMBING, CRAWLING,
AND PULLING WITHOUT THE RESTRAINT OF PLAYPENS OR CRIBS.

RECORDS - THE SAME RECORDS MUST BE KEPT ON INFANTS AND
TODDLERS AS ON OTHER CHILDREN IN THE CENTER. IN ADDITION,
INFORMATION MUST BE KEPT AND SHARED WITH PARENTS ON EACH
CHADS DAILY ACTIVITIES, INCLUDING FEEDING, ELIMINATION, AND
DEVELOPMENTAL PROGRESS.

ADULT-CHILD ACTIVITIES - EACH CHILD MUST BE ASSIGNED TO A
SPECIFIC ADULT AND MUST HAVE SPECIAL ATTENTION OF THIS ADULT
IN ADDITION TO FEEDING AND DIAPERING TIME.

HE ENCOURAGEMENT OF SPOKEN AND GESTURED LANGUAGE MUST

E GIVEN A HIGH PRIORITY.

W~

PHYSICAL CARE - EACH CHILD MUST BE ALLOWED TO FORM HIS OWN
PATTERNS OF SLEEP, THE CHILD MUST NOT BE LEFT IN A CRIB OR ON
A COT FOR VERY LONG PERIODS AFTER HIS REST IS COMPLETED.

wm [ "
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CHILDREN MUST BE ALLOWED TIME ON THE FLOOR OUT OF THE CRIB
OR PLAYPEN. PHYSICAL PUNISHMENT MUST NOT BE USED WITH

CHILDREN UNDER 15 MONTHS AND WHO ARE NOT WALKING OR
CRAWLING. IF CHILDREN OVER 15 MONTHS ARE SPANKED, STANDARDS
FOR CARE OF PRESCHOOL CHILDREN (Section 1240-4-3-.05 (2), (a)) MUST

BE MET.

TOILET - TRAINING - TOILET TRAINING MUST NEVER BE BEGUN
IMMEDIATELY UPON ADMISSION OF THE CHILD TO THE CENTER.
TOILET TRAINING MUST BE DELAYED UNTIL THE CHILD 1S ADJUSTED TO
STAYING AT THE CENTER AND IS ABLE TO UNDERSTAND, COOPERATE,
AND COMMUNICATE HIS NEED TO USE THE BATHROOM.

CHILDREN MUST NOT BE FORCED TO SIT ON THE POTTY FOR MORE
THAN FIVE MIN UTES.

CHILDREN MUST BE DIAPERED AND CLEANED WHEN NEEDED.

1120. HEALT

o

{ AND SAFETY REQUIREMENTS

1240-4-3-10 Care of Infants and Toddlers (0-35 Months) Equipment.

TOYS WHICH ARE SMALL ENOUGH OR WHICH HAVE PARTS SMALL
ENOUGH TO BE INHALED OR SWALLOWED MUST NOT BE ACCESSIBLE TO
INFANTS AND TODDLERS.

A TIGHTLY COVERED CONTAINER WITH PLASTIC LINER MUST BE USED
FOR DIAPER DISPOSAL AND STORED INACCESSIBLE TO TODDLERS. THIS
CONTAINER MUST BE EMPTIED A MINIMUM OF TWICE DAILY WITH
PLASTIC LINERS TIED AT THE TOP AND DISPOSED OF INTO THE OUTSIDE
GARBAGE RECEPTACLE.

IF INFANTS ARE TRANSPC)RTED‘ BY THE TCENTER, FEDERALLY
APPROVED INFANT CAR SEATS MUST BE PROVIDED.

635
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BEFORE AN INFANT OR TODDLER IS ACCEPTED FOR CARE, PROOF OF
THE CHILD'S PHYSICAL EXAMINATION WITHIN THREE MONTHS OF

ADMISSION MUST BE PROVIDED.

1130. INFANT NUTRITION

MEALS AND SNACKS IN THE INFANT/TODDLER CARE CENTER MUST BE
PLANNED IN RELATION TO THE 24-HOUR NEEDS OF THE CHILD AND
SHALL PROVIDE, DURING THE HOURS HE/SHE IS IN CARE, A
SUBSTANTIAL PORTION OF THE TOTAL DAILY FOOD REQUIREMENTS.

Unless otherwise specified by either parent or guardian, each child shouid be
fed in accordance with the pamphlet published by the Tennessee Department
of Public Health entitled, "Food for Infants."

If specific instructions for feeding are given by the parent or guardian, the
agency should follow their instructions. Specifie instructiors shall apply to
that particular child. However, if staff feels these‘instructions do not provide
for adequate nutrition, there should be consultation with the child's parents; a
public health nurse or public health nutritionist, or the child's physician. When
introducing new foods to infants and toddlers, foods should be introduced one
at a time over a five-to-seven-day period. When possible, food should be
home-prepared as opposed to commercially processed baby foods.

UNABLE TO SIT IN A HIGH CHAIR, AN INFANT SEAT, OR AT THE TABLE,
AND MUST BE TALKED TO WHILE FEEDING. BOTTLES MUST NEVER BE
PROPPED.

SOLID FOODS MUST NOT BE GIVEN IN BOTTLES OR WITH INFANT
A

FEEDERS TO CHILDREN WITH NORMAL EATING ABILITIES.
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AN INDIVIDUAL SPOON AND DISH MUST BE USED FOR EACH CHILD.

WHEN DISHES ARE USED, THEY MUST BE UNBREAKABLE. WHEN A
CHILD CAN USE A HIGH CHAIR, HE/SHE MUST BE ALLOWED TO DO SO
AND TO EXPERIMENT WITH FINGER FOODS AND WITH FEEDING
HIMSELF/HERSELF WITH A SPOON.

'THE FEEDING SCHEDULE MUST BE IN ACCORDANCE WITH THE CHILD'S
-NEED RATHER THAN ACCORDING TO THE HOUR.

FOOD MUST NOT BE FORCED ON OR WITHHELD FROM THE CHILD.

REFRIGERATOR. PREVIOUSLY OPENED BABY FOOD JARS MUST NOT BE
ACCEPTED IN THE CENTER. B

FPARENTS AND CAREGIVERS MUST WORK TDGETHER TO INSURE
CONSISTENCY IN THE WEANING PROCESS.

WEANING MUST NOT BE STARTED IMMEDIATELY AFTER ADMISSION TO
THE CENTER.
THE CHILD MUST BE FAMILIAR WITH THE CUP OR GLASS PRIOR TO ITS

SUBSTITUTION FOR THE BOTTLE.

(g
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IEDD. C‘.H[LDREN WITH HANDICAPPING CDNDITIDNS

ROGRAM OF ACTIVITIES

\m\
W\

1210.

1240~4-3-.09 Care of Handicapped Children.

HANDICAPPED CHILDREN ENROLLED IN A DAY CARE CENTER MUST
RECEIVE THE SAME CARE AND PARTICIPATE IN THE SAME PROGRAM
ACTNITIES AS THEIR PEERS WITH ADAPTATIONS TO ENABLE THEM TO
PARTIGIPATE '

ADAPTATIONS TO THE ENVIRONMENT MUST BE DIRECTED TOWARD
NDRMALEING THE LIFESTYLE OF THE HANDICAPPED CHILD, MAKING
HIM/HER MORE LIKE THE PEERS AND HELPING THE CHILD TO LEARN
INDEPENDENCE AND SELF-HELP SKILLS.

1220. HEALTH AND SAFETY REQUIREMENTS

1240-4-3-.06 Health - Child's Health.

IF HANDICAPPED CHILDREN ARE ENROLLED, THEIR HEALTH RECORDS
MUST INCLUDE A HEALTH EARE PROVIDER'S STATEMENT W‘EIICFI
INCLUDE‘:‘. THE PARTICULAR- NATURE OF THE HANDICAP AND SPECIAL
INSTRUCTIONS TO THE CHILD CARE PROVIDER FOR THE CHILD'S CARE.

1230. STAFFING | ,_ -
Not specified
a8

1300. SCHOOL AGE CHILDREN

[}]

1310. PROGRAM OF ACTIVITIES
See Day Care Centers
(School Age Children) - {

op)
i)
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DAY CARE CENTERS TENNESSEE
{Preschool Children)

1320. HEALTH AND SAFETY REQUIREMENTS

Not specified

1410. SPACE

]

1240-4-3-.04 Equipment for Children - General = Recommended,
Shelf space, accessible to the children, should be used for orderly storage of

toys and supplies.

Individual lockers or separate hooks and shelves for clothing, placed at levels
which children can reach with ease, should be provided. Hangers at child

height are acceptable for 5-year-olds.

1240-4-3-.08 Physical Facilities - General.
THE CENTER MUST NOT BE LOCATED IN A BUILDING USED FOR OTHER
BUSINESS PURPOSES WHICH WOULD BE HAZARDOUS TO THE CHILDREN
OR WOTILD PROHIBIT OUTDOOR PLAY,

THE RUILDING MUST PROVIDE 30 SQUARE FEET OF USABLE, INDOOR
PLAY SPACE PER CHILD, NOT INCLUDING THE RESTROOMS, HALLS,

KITCHEN OR OFFICE SPACE.

OUTDOOR PLAY AREAS MUST CONTAIN 50 SQUARE FEET OF SPACE PER
CHILD,

Outdoor play space should measure 100 square feet per child.

Indoor play space should measure 35 square feet per child.
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(Pres chool Chﬂ&en)

1420. LIGHTING, VENTILATION, AND TEMPERATURE
Not specified

1430. EXITS
Not specified

1440, TOILETS AND LAVATORIES

Not specified

1500. OTHER STATE REQUIREMENTS - - COMPLIANCE WITH OTHER LOCAL,
STATE, AND REGION AL LAWS AND REGULATIDNS

1510. ZONING
. Not specified

1520. FIRE

1240—4-3-.08 Physical Facilities - General.

AFTER THE INITIAL APPROVAL BY THE STATE FIRE SAFETY INSPECTOR,
BUILDINGS MUST BE INSPECTED AND APPROVED ANNUALLY BY EITHER
STATE OR AUTHORIZED LOCAL FIRE SAFETY INSPECTORS AND BY

ENVIRON MENTALISTS.

1530i BUILDING

Not specified

l
1
1540. HEALTH

See 1520. FIRE

1550. SANITATION |
See 1520. FIRE



1240-4-3-.08 Physieal Facilities - General.

NEW FACILITIES (INCLUDING PREVIOUSLY UNLICENSED AS WELL AS
NEW CONSTRUCTION) MUST BE INSPECTED AND APPROVED INITIALLY
BY REPRESENTATIVES FROM THE STATE FIRE SAFETY INSPECTOR'
OFFICE AND THE TENNESSEE DEPARTMENT OF PUBLIC HEALTH.
FOR INSPECTIONS ARE MADE BY THE LICENSING

NEW FACILITIES OR ADDITIONS TO EXISTING FACILITIES MUST BE

STANDARDS OF THE ENVIRONMENTAL
SANITATI@N DIVISION OF THE TENNESSEE DEPARTMENT OF PUBLIC
HEALTH AND OF THE FIRE PREVENTION DIVISION OF THE TENNESSEE
DEPARTMENT OF INSURANCE. PLANS FOR NEW STRUCTURES THAT
HOUSE OR ACCOMMODATE 13 OR MORE CHILDREN MUST BE SUBMITTED
TO THE FIRE PREVENTION DIVISION OF THE DEPARTMENT OF
INSURANCE AND TO THE LOCAL HEALTH DEPARTMENT BEFORE
CONSTRUCTION BEGINS.



DAY CARE CENTERS TENNESSEE
(School-Age Children)

Except where otherwise noted, all citations are from the Tennessee
Department of Human Services, Chapter 1240-4-6 Standards for Day Care
Centers Serving School-Age Children, June, 1979.

100. STATE LICENSING OF CHILD DAY CARE FACILITIES

1. TYPES OF FACILITIES SUBJECT TO LICENSURE AS DEFINED RY

STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND

REGULATIONS

111. Definitions

TENN. CODE ANN §14-10-101 Definitions.

Day Care Center shall mean any place operated by a person, society, agency,
received for pay thirteen (13} or more children under seventeen (17) years of
age for group care for less than twenty-four (24) hours per day without
transfer of custody. !

U2.  Exclusions and Exemptions
See DAY CARE CENTERS
(Preschool Children)

3. HHS Day Care Compliance

,,,,,

120. AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121.  Organization of the Administrative Unit
See DAY CARE CENTERS
(Preschool Children)

122. Responsible Official

See DAY CARE CENTERS
(Preschool Children) ‘ n

o



DAY CARE CENTERS TENNESSEE
(School-Age Children)

200, LICENSING PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211. Promulgation of Regulations
See DAY CARE CENTERS
(Preschool Children)

212.  Advisory Body and Other. Community Participation
See DAY CARE CENTERS
(Preschool Children)

220. LICENSING PROCEDURE

221. Application and Issuance
See DAY CARE CENTERS
(Preschool Children)

222. Fee Charged
See DAY CARE CENTERS

(Preschool Children)

223. Areass of Investigation
See DAY CARE CENTERS:
(Preschool Children)

224. License Renewal
See DAY CARE CENTERS
(Preschool Children)

225. Conditional/Provisional Licenses
See DAY CARE CENTERS
(Preschool Children)




(School-Age Children)

226. Substantial Compliance

See DAY CARE CENTERS
(Preschool Children)

230. ENFORCEMENT PROCEDURES

23l.  Facility Inspections

(Preschool Children)

232. Denial, Suspension, ’Rggég&s‘gi@ﬁ of a License

See DAY CARE CENTERS
(Preschool Children)

233. Remedies and Sanctions

233.1 Hearings
See DAY CARE CENTER?
(Preschool Children)

233.2 Decisiors
‘See DAY CARE CENTERS
(Preschool Children)

233.3 Judicial Review

See DAY CARE CENTERS
(Preschool Children)

~1
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DAY CARE CENTERS TENNESSEE
(School-Age Children)

300. ADMINISTRATION

310. GENERAL ADMINISTRATION

311. General Administrative Requirements

1240-4-6-.02 Organization and Administration - Posting of License.

THE CURRENT LICENSE TO OPERATE A DAY CARE CENTER MUST BE
PLACED WHERE ANYONE ENTERING THE CENTER WILL BE ABLE TO SEE
IT.

1240-4-6-.03 Staff - Responsibility for Staff.

The board or owner of the day care center is responsible for the character and
suitability of all staff employees or volunteers who work with the children. Tt
is desirable to have both men and women on the staff.

The administrator, with the guidance of the board or owner of the center, is

responsible for staff and program.

AN ADULT MUST BE DESIGNATED TO BE THE PERSON RESPONSIBLE FOR
ADMINISTRATION OF THE SCHOOL AGE PROGRAM. THIS PERSON CAN
BE A DIRECTOR OR A TEACHER.

TO BE DESIGNATED AS A DIRECTOR (AT A SINGLE SITE), HE/SHE MUST
BE IN THE CENTER AT LEAST HALF OF THE TOTAL HOURS OF
QOPERATION.

TO BE DESIGNATED AS THE DIRECTOR OF A MULTI-SITE DAY CARE
PROGRAM, HE/SHE MUST BE EMPLOYED FULL-TIME IN THAT CAPACITY.

~1
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DAY CARE CENTERS TENNESSE
(School-Age Children)

AN ADULT AT THE CENTER MUST BE DESIGNATED TO BE IN CHARGE IN
THE ABSENCE OF THE DIRECTOR.

312.

1240-4-6.08 Physieal Facilities - General Requirements.
THERE MUST BE A TELEPHONE IN THE CENTER FOR USE IN

EMERGENCIES AND FOR OTHER COMMUNICATIONS.

THESE TELEPHONE NUMBERS MUST BE POSTED NEAR THE TELEPHONE:

313.  Proof of Operator Financial Capabilities
See DAY CARE CENTERS
(Preschool Children)

3l4. Imsurance

Liability insurance to protect the center and caregivers should be provided.

Accident insurance covering children while in the center should be provided.



DAY CARE CENTERS TENNESSEE
(School-Age Children)

320 PERSONNEL

321.  Publication of Personnel Policies

1240-4-6-.03 Staff - Personnel Policies.
Each employee at the time of appointment receive in writing a statement of
personnel policies, which are reviewed annually perhaps at the time of
evaluation of the employee's work, and revised periodically. This statement
should cover the following:
Job description.
Designation of the person to whom the employvee is responsible.
Conditions of employment.
Attendance at professional meetings.
Salary.
Hours of work.
Sick leave.
Holidays and vacations.
Benefits offered (i.e., Social Security coverage, insurance,
retirement, etc.) !
Mandatory age of retirement.

322. Constraints Against Em

1240-4-6-.03 Staff - Responsibility fer Staff.

A PERSON WHO HAS A HANDICAPPING CONDITION WHICH IS IN ANY
WAY HARMF UL TO CHILDREN MUST NOT BE PRESENT WITH THE
CHILDREN,

CHILDREN MUST NOT BE LEFT IN THE CARE OF A PERSON WHO HAS
BEEN CONVICTED OF A CRIME INVOLVING MORAL TURPITUDE OR OF
VIOLATING A LAW ENACTED TO PROTECT CHILDREN.
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DAY CARE CENTERS ' TENNESS
(School~Age Children)

330. NON-DISCRIMINATION

331. Requirements Prohibiting Discrimination

Not specified

340. RECORDS REQUIREMENTS

34l. Children

1240-4-6-.02 Organization and Administration - Records and Reports - Child's
Records.
THE FOLLOWING RECORDS MUST BE MAINTAINED AT THE CENTER AND

MADE AVAILABLE TO THE LICENSING COUNSELOR UPON REQUEST:
A CURRENT INFORMATION FORM WHICH INCLUDES SOCIAL
HISTORY, THE CHILD'S NAME, DATE OF BIRTH, NAME OF
PARENT(S) OR GUARDIAN(S), HOME ADDRESS, BUSINESS
ADDRESSES, PHONE NUMBERS, WORK HOURS, THE NAME AND
ADDRESS (HOME AND BUSINESS) OF A RESPONSIBLE PERSON TO
CONTACT IN AN EMERGENCY IF PARENT(S) CANNOT BE LOCATED
PROMPTLY, AND THE NAME OF THE SCHOOL THE CHILD
ATTENDS. ’

NAME, ADDRESS AND TELEPHONE NUMBER OF A PHYSICIAN TO
CALL IN CASE OF AN EMERGENCY. :

- WRITTEN PERMISSION OF PARENT(S) OR GUARDIAN(S)
REGARDING EMERGENCY MEDICAL CARE.

A TRANSPORTATION PLAN, INCLUDING TO WHOM THE CHILD
.SHALL BE RELEASED.

-1
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DAY CARE CENTERS TENNESSEE
(School-Age Children)

STATEMENT REGARDING IMMUNIZATION AS DIRECTED UNDER
SECTION 1240-4-6.06.

DAILY “ TTENDANCE RECORDS FOR EACH CHILD.
At least one planned conference per year should be held with the parent(s)
regarding the child's activities and progress. The person who conduets the
parent conference should write a few notes about the content of the

conference, date and sign them, and file them in the child's record.
342. Staff

1240-4-6-.02 Organization and Administration - Records and Reports - Staff
Records.
THE FOLLOWING RECORDS MUST BE MAINTAINED AND MADE

AVAILABLE TO THE LICENSING COUNSELOR UPON REQUEST:
NAME, BIRTH DATE, ADDRESS, AND TELEPHONE NUMBER OF
STAFF MEMBERS.

STATEMENT OF TRAINING AND EXPERIENCE INCLUDING DATES
AND PLACES OF DIPLOMAS RECEIVED, OF EXPERIENCE, AND OF
CONFERENCES, COURSES, AND WORKSHOPS ATTENDED.

HEALTH RECORD AS DIRECTED UNDER SECTION 1240-4-6-.06.

AT LEAST THREE CHECKED AND RECORDED REFERENCES ON
ALL STAFF MEMBERS, EXCEPT THOSE EMPLOYED PRIOR TO
JANUARY 1, 1980,

-}
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DAY CARE CENTERS TENNESSEE
(School-Age Children)

DATE OF EMPLOYMENT AND DATE OF SEPARATION.
DAILY ATTENDANCE OF STAFF MEMBERS.

343. Child Eligibility and Enrol! nent Requirements

1240-4-6-.02 Organization and Administration - Records and Reports.

POLICIES AND PROCEDURES FOR ADMISSION OF A CHILD TO A DAY
CARE CEHTER MUST BE SUCH THAT INITIAL AND CONTINUING
COMMUNICATION BETWEEN THE FAMILE AND THE AGENCY IS ASSURED.

An introductory visit should be suggested to the parents and the child to make

his/her adjustment to the agency and to the group easier.

A policy statement signed by the director (or caregiver) and the parent(s)
should be given to the parents. A signed copy should be filed in the child's
record.

344. Child Abuse Reporting
Not specified

345. Confidentiality of Records Requirements
Not specified

400. GROUP COMPOSITIONS OF CHILDREN

410. STAFF/CHILD RATIO REQUIREMENTS

4ll.  Staff/Child Ratio as of March, 198l

1240-4-6-.03 Staff - Supervision and Grouping of Children.

EACH CAREGIVER MUST HAVE RESPONSIBILITY FOR NO MORE THAN 25
CHILDREN.

1
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DAY CARE CENTERS TENNIESEE
(School-Age Children)

WHEN MORE THAN 12 CHILDREN ARE PRESENT IN THE CENTER, A
SECOND ADULT MUST BE ON THE PREMISES.

THE FOLLOWING RATIO IS REQUIRED. (THE ADULT-CHLD RATIO M-TAY
EX CEED THE REQUIREMENT UP TO 10%, ROUNDED TO THE NEARES™T
WHOLE NUMBER, FOR NO MORE FREQUENTLY THAN THREE DAYS =P ER
WEEK.)

Age of Adult-to- ~  Grouro
Children Child Ratio _Size

K{ndergartén 1:25 25
age and above

IF SCHOOL AGE AND PRESCHOOL CHILDREN ARE COMNED, THE
ADULT/CHILD RATIO AND GROUP SIZE MUST BE: '

Age of Adult-to- Group
Children Child Rati¢  _Size

2-12 years 1:10 10

The following ratios are recommended:

Age of Adult-to- Group
Children Child Ratio Size
Kindergarten 1:15 15
age - ‘
Combinations: 115 15
K - sixth grade ‘
2-12 years
Not recommended

412. Methods of Com puting Staff/Child Ratios

1240-4-6-.03 Staff - Supervision and Grouping of Children.

CLERICAL AND MAINTENANCE STAFF MUST NOT BE INCLUDED IN =THE
ADULT-CHILD RATIO BUT CAN BE USED AS EMERGENC(YSUBSTIT UTES
IF THEIR DUTIES AND QUAmeATI?rjls PER MIT. ;

&
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DAY CARE CENTERS TENNESSEE
(School-Age Children)

PREPARING MEALS AND WASHING DISHES MUST NOT BE INCLUDED IN
THE ADULT-CHILD RATIO WHILE PERFORMING THESE DUTIES.

IF MEALS ARE SERVED, THE PERSON WHO IS RESPONSIBLE FOR

ROUP SIZE

420.

")

!

421.  Group Size as of March, 1981

1240-4-6-.03 Staff - Supervision, and Grouping of Children.

Multi-afe grouping for grades K-5 is beneficial and desirable. In centers
where both preschool and school age children are cared f ar', separate programs
should be offered with each program having its own designated space in the
center. Occasionally, preschool and schoal age children may be grouped

together for specific activities.

Within the school age program, grouping children in grades K-3 together and
grades 4-6 together recognizes the common interests and needs of the
children. Children in grades 7 and above should be in another program suited
to their needs. Suga-vigan should be such that children are given freedom to
explore their interests with adult'guidance available when requested or needed.
- </ _ .
EACH GROUP OF CHILDREN MUST HAVE AN ADULT CAREGIVER
ASSIGNED TO IT TO SUPERVISE THE CHILDREN'S ACTIVITIES. [F MORE
THAN ONE ADULT IS ASSIGNED TO A GROUP, ONE MUST BE DESIGNATED
AS THE LEAD CAREGIVER. ’

.

ARRANGEMENTS MUST BE MADE FOR A CAREGIVER TO CALL A SECOND
ADULT IN AN EMERGENCY WITHOUT HAVING TO LEAVE THE GROUP.

See also 411. Staff/Child Ratio as of March, 1981

Y
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DAY CARE CENTERS * TENNESSEE
(School-Age Children)

122. Methods of Com mputing Group sze

See 42l. Group Size as of March, 1981

-

500. STAFF QUALIFICATIONS AND TRAINING REQUIREMENTS

510. CHILD CAREGIVER STAFF QUALIFICATIONS

S Age

1240-4~6-.03 Staff - Staff Qualifieations = Caregivers.
EACH CAREGIVER MUST RE AT LEAST 18 YEARS OF AGE AND BE ABLE
TO READ AND WRITE.

VOCATIONAL SCHOOL STUDENTS IN CHILD DEVELOPMENT 16 AND 17
YEARS OF AGE MUST BE SUPERVISED BY AN OLDER PERSON WHO IS IN
THE SAME ROOM WHEN COUNTED IN THE ADULT-CHILD RATIO.

1240-4-6-,06 Health - Staff Health Records.

ALL STAFF MEMBERS MUST HAVE ON FILE BEFDRE BEGINNING TO
WORK WRITTEN EVIDENCE OF A PHYSICAL EXAMINATION AND
STATEMENT THAT THEIR GENERAL PHYSICAL CONDITION WILL PERMIT

THEM TO DIRECT AND ACTIVELY PARTICIPATE IN THE ACTIVITIES OF A
GROUP OF CHILDREN. THIS RECORD MUST BE SIGNED BY A PHYSICIAN
OR A HEALTH AGENCY.

AN UPDATED STATEMENT OF ANY STAFF MEMBER'S HEALTH MUST BE
OBTAINED UPON DEPARTMENT REQUEST WHEN IT IS DEEMED
NECESSARY. )

@ B ] _ _
EACH STAFF-MEMBER MUST PRESENT WRITTEN EVIDENCE OF 4
YEARLY TUBERCULIN SKIN TEST OR CHEST X-BAY WITH NEGATIVE _
RESULTS. -~



DAY CARE CENTERS TENNESSEE
(Sehool-Age Children)

ADULTS, VOLUNTEERS, AND OTHERS WHO ARE IN CONTACT WITH THE
CHILDREN AS OFTEN AS ONCE A WEEK MUST PRESENT WRITTEN
EVIDENCE OF A YEARLY TUBERCULIN SKIN TEST OR CHEST X-RAY

WITH NEGATIVE RESULTS.

All maregivers and their helpers should have a complete physical examination

annually. -
513.  Education

1240-1-6-.03 Staff - Staff Qualifieations - Caregivers.
EACH GROUP MUST HAVE AT LEAST ONE CAREGIVER PRESENT WHO
HAS A HIGH SCHOOL DIPLOMA OR ITS EQUIVALENT.
iy
Achievement of a graduate degree in elementary education, child
development, physieal education, or related fields.
OR
Graduation from an accredited four-year college or university with a major in
eieméﬁtafy education, child development, physical education, or related fields.
OR )
Associate degree in child development, elementary education, physical
education, or related fields.
OR
' Post high sehool credit in child development, elementary education, physical
education, or related fields; two years of child development in vocationel high
school; or at laast one year of college credit.
OR
High-School diploma or equivalent.
OR
. Caregivers should have had work experience with children in a gmu-p setting
such as a day care center, kindergarten, elementary school, or recreation

program.




DAY CARE CENTERS TENNES
(School-Age Children)

o

Caregivers should attend at least six clock hours of workshops, or take a
course (at least three quarter hours academic credit) in child development or

other subjects related to care of school age children each year.

1240-4-6-.03 Staff - Staff Qualifications.

The personal qualifications of all staff members should include the physical
stamina to keep up with active children; emotional stability; capacity to-enjoy
children and view obhjectively and sympathetically their feelings and needs so

ability to deal with undesirable behavior in a firm, constructive, nonpunitive
way;

capacity for and interest in learning more about children and how to work with
them; vunderstanding of their responsibility to safeguard children and the
ability to use good judgment in emergencies; capacity for pleasant and
cooperative relationships with other adults, It is essential that school age
children in care have warm, understanding adults they can go to, to share
successes and failures, problems and concerns, and who can give them the
attention that they need. Day care centers which employ or use the services
of professional staff such as physicians, nurses, psychologists, psychiatrists,
and social workers should select persons who meet professional standards in
their fields. For most positions, it is desirable to employ persons with
specialized training.

ROGRAM DIRECT

520.

| o

OR QUALIFICATIONS

52l. Age :
Not specified

522. Health :

See 521. Age

o
Ci
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DAY CARE CENTERS TENNESSEE
(School-Age Children)

523. Edueation

1240-4-6-.03 Staff - Staff Qualifications - Director.
THE DIRECTOR MUST HAVE ACHIEVED A HIGH SCHOOL DIPLOMA OR ITS
SIVALENT AND TWO YEARS OF WORK EXPERIENCE WITH CHILDREN,
OR
THE DIRECTOR MUST HAVE GRADUATED FROM AN ACCREDITED
FOUR-YEAR COLLEGE OR UNIVERSITY.

Achievement of a graduate degree in elementary eduecation, c¢hild
development, administration, physical education, or related fields,

OR
Graduation from an accredited four-vear college or university with a major in
elementary education, phvsical education, child development, or related fields.

OR
Three years college credit, or degree in a related field, from an accredited
four-year college or university,

OR
Associate degree in child development, elementary education, physical
edueation, administration, or related fields.

OR
Post high school credit in child development, elementary education, physical
education, administration, or related fields; two years of child development in
- vocational high schoo!: or at least one vear of college credit.

OR
The director should have had experience as a director of a day care center or
as a teacher of a group of young ~hildren in a day care center, organized
recreation program, or elementary rchool,

OR

for



DAY CARE CENTERS TENNESSEE
(School-Age Children)

The director should attend at least six clock hours of workshops, or take a
course of at least three quarter hours academic eredit, in administration, child
developmeni, or other subjects reiated to care of school age children each
vear,

524. Experience

See 523. Education

530. SUPPORT STAFF QU: LIFICATIONS

1240-4-6-.03 Staff - Staff Qualifications.
MUST BE PHYSICALLY AND MENTALLY CAPABLE OF PERFORMING
SATISFACTORILY IN THEIR RESPECTIVE POSITIONS IF VOLUNTEERS ARE

USED TO MEET THE RECOMMENDED ADULT-CHILD RATIOS, THEY MUST

MEET CAREGIVER QUALIFICATIONS AND MUST WORK ON A REGULARLY
SCHEDULED BASIS.

540, POST EMPLOYMENT/IN-SERVICE: ORIENTATION AND TRAINING

541, Program Director
See 523. Edueation

542. Child Caregiver Staff
See 523. Education

543. Support Staff
Not specified

Cn
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DAY CARE CENTERS TENNESSEE
(School-Age Children)

500. PROGRAM OF ACTIVITIES, INCLUDING EDUCATION

610. PROGRAM REQUIREMENTS

611, Program of Activities

1242-4-6.05 Program.

The program in a school age day care setting should provide a flexible
curriculum with activities appropriate to the developmental needs of the
children and supportive of family goals. The program should reflect an
awareness of the social, emotional, physical, and cognitive needs of older
children. The program should allow the children to be self=directed in the
activities they choose, should offer adult guidance when needed, and will thus
encourage an appropriate balance between dependence on adults and
independence of adults.

Children should be allowed to chocse from a variety of indoor activities.

Opportunities should be provided for children to be by themselves to play alone
or do homework if they choose in a small, quiet area away from other

activities.

A daily program shold inelude opportunities for self-expression, learning, and
participstion in a variety of activities, such as art, musie, dramatic play,

science and health sports, cooperative games and special projects.

]

o
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DAY CARE CLNTZEIRS TFNNESSEE
(3chool-Age Children)

Indoor ohysical astivili=s, requiring childrear to use both large ard sno ail

muscles, should be previded for ¢hildren of each age group.

Special consideretion should ba givan t> ewrly morniny and late afternoon
activities that wil hal> enilé=en cope with the transition from home to center

and the usual endof-duy tacigie.

'l

“hiidren should te allowed to participate ‘n activities off of the premises if
parents have given prior avitten permission and have anprovea transportation
arrsngements. (Examplas: Scout meetings, organized recreation activities,
signo lessons, visidng 3 {riend.) Written permission shouid be on file in

ehildk en's records

A good quality day care program should provide for parent involvement which
may include using pacents on advisory committees and as volunteers. Regular
par.nt meetings that focik on both edicational and social objectives are a

means of strengthening ‘anly life.

¥

EXCLET UNDER EXTFEME WEATHER CONDITIONS, THERE MUST BE AN
OFPORTUNITY FOR OUTJDO0R PLAY.

Chiléren should be aulowed to choose among cutdoor activities.

n seasons whan the chi dren spend larger periods of time outdoors, the center
shouid provide a greater variety of activities outdoors so that children's

%!

interast will be stimviated. Programming should include quiet activities, such

us smell group games or a-t, as well as active play, such as softball and tag.

Writter rogram rlans should be prepared anc implemented for each group.



DAY CARE CENTERS TENNMNESSEE
(School-Age Children)

The children should participate in planning their own n2ctivities and projeets

and in making their own rules.

Special attention should be given to the summer program, if there is one, to
insure that children are protected from overstimulation or boredom,. by
planning for a wider range of activities to include field trips and other
activities away from the center and by using resource people from t,he

community.

612.  Program Equipment and Materials

1240-4-6-.04 EQuipment for Children.

INDOOR EQUIPMENT MUST BE SUFFICIENT TO PROVIDE FOR QUIET AND
ACTIVE PLAY.NEEDS OF ALL CHILDREN.

EACH CENTER MUST BE EQUIPPED WITH ENOUGH TOYS AND PLAY
APPARATUS TO TAKE CARE OF THE NEEDS OF THE TOTAL GROUP AND
TO PROVIDE EACH- CHILD WITH A VARIETY OF ACTIVITIES
THROUGHOUT THE DAY. THIS EQUIPMENT MUST BE EASILY
ACCESSIBLE TO THE CHILDREN SO THAT THEY ARE ENCOURAGED TO
DEVELOP INITIATIVE AND INDEPENDENCE.

Tables and chairs should be of a size appropriate to the body measurements of
school age children.

Equipment should be grranged in such s manner that 'ﬂtéréﬁt centers are
distinguishable and separated so that several children can participate in an

activity without disturbing others.

Equipment sh@md be selected to provide for a variety of experiences and

Handecraft materials, such as clay, paint, brushes, art paper, and collage

screps. L



DAY CARE CENTERS TENNESSEE
(School-Age Children)

Riding toys.

Dramatic play materials, including puppets, costume boxes, dress-up
clothes, and blocks.
Manipulative play materials, such as puzzles, lottos, board games,

skittles and other skill games.

Sports and large muscle equipment, such as pingpong, balance beam,

and tumbling mats.

Literature, including story and picture books, and non-fiction resource
books in subject areas, such as crafts, pets, and cooking.

Musie instruments and materials, such as record player, records, and

rhythm instruments, opportunities for folk dancing and singing games,

Natural science materials such as rocks, shells, seeds, ete; living things,
such as plants, pets and insects.

Soft materials, such as beanbag chairs, couch, or pillows for quiet

corners.

Equipment for specialized activities, such as cooking utensils and
carpentry tools.

THERE MUST BE EQUIPMENT AVAILABLE OUTDOORS TO DEVELOP BOTH
LARGE AND SMALL MUSCLES. THE AGE LEVELS, ABILITIES, AND
SAFETY OF CHILDREN MUST BE CONSIDERED IN EQUIPP'™NG OUTDOOR
'EAS. THERE MUST' BE ENOUGH EQUIPMENT SO THAT EACH

AN TAKE PART IN A VARIETY OF ACTIVITIES.

LY
[ 23



DAY CARE CENTERS _ TENNESSEE
(School-Age Children) :

Outdoor equipment should be =elected to provide a variety of experiences and
should inelude:

Climbing equipment.

and badminton.

Sandbox and water play equipment.

613. Nap Provision
Not specified

614.  Discipline and Guidance

1240-4-6.05 Program - Discipline.
DISCIPLINE MUST BE CONSISTENT, REASONABLE AND APPROPRIATE TO
A CHILD'S UNDERSTANDING AND NEED. PUNISHMENT MUST NOT BE
RELATED TO FOOD, REST, OR TOILETING: INJURIOUS PUNISHMENT
MUST NOT BE USED. THE CAREGIVER MUST INFORM THE PARENT OF
METHODS OF DISCIPLINE USED.

SPANKING IS ACCEPTABLE, THE FOLLOWING CONDITIONS MUST
PREVAIL:

THE AGENCY MUST HAVE WRITTEN CONSENT FOR SPANKING
(OPEN HAND ON BUTTOCKS) ON FILE IN THE CHILD'S RECORD
PRIOR TO THE SPANKING. THE CONSENT FORM MUST BE SIGNED
AND DATED BY THE PARENT(S) OR GUARDIAN,

SPANKING MUST NOT BE ADMINISTERED TO A CHILD IN THE
PRESENCE OF OTHER CHIL DREN, )

8@
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(School-Age Children)

ANKING MUST NOT BE ADMINISTERED UNLESS A SECOND
Caregivers should oifer encouragement and praise of good behavior, rather
than focusing attention on unaceceptable behavior.

Spanking should not be used.

700. HEALTH AND SAFETY

710, HEALTH

711 Gereral Health Requirements
Not specified

712, Hé&lthf}gsgﬁssfﬂ ents

1240-4-6-.06 Health = Child's Health Requirements.
BEFORE A CHILD IS ACCEPTED FOR CARE, THE CENTER MUST HAVE ON
FILE A STATEMENT FROM THE PAREi\TT (OR SCHOOL) THAT THE CHILD'S
IMMUNIZATIONS ARE CURRENT AND THAT HIS/HER HEALTH RECORD IS
ON FILE AT THE SPECIFIED SCHOOL WHICH THE CHILD ATTENDS.
XCEPTIONS TO THIS REQUIREMENT MAY BE MADE DNL:Y 1F:
THE CHILD'S PHYSICIAN OR THE HEALTH DEPARTMENT PROVIDES
A SIGNED AND DATED STATEMENT GIVING A MEDICAL REASON
WHY THE CHILD SHOULD NOT BE GIVEN A SPECIFIED
IMMUNIZATION.

‘ﬂ 1
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(School-Age Children)

THE CHILD'S PARENT(S) OR GUARDIAN IS A MEMBER OF

»

THE BELIEF THAT CHILDREN SHOULD NOT BE IMMUNIZED, AND
THE HEAD OF THE CHURCH PROVIDES A SIGNED STATEMENT
ATTESTING TO THE BELIEF OF THE CHURCH AND THE FAMILY'S

713, Immunizations

See 712. Health Assessments

714.  Sanitation
Not specified

¢ 715.  Daily Iliness Sereening

1240-4-6-.06 Health - Child's Health Requirements.

CHILDREN MUST BE CHECKED UPON ARRIVAL AND OBSERVED FOR
SIGNS OF COMMUNICABLE DISEASE. ANY CHILD SHOWING OR
DEVELOPING SYMPTOMS OF INFLAMMATION OF THE EYES, FEVER,
RASH, OR DIARRHEA MUST BE EXCLUDED FROM THE GROUP UNTIL THE
PARENT CAN CALL FOR HIM/HER, OR OTHER ARRANGEMENTS ARE
MADE FOR CARE ELSEWHERE. A DAY CARE CENTER CAN PROVIDE
CARE FOR A CHILD WITH DIAGNOSED COMRMUNICABLE DISEASE OR
OBVIOUS ACUTE ILLNESS ONLY UNDER THE WRITTEN DIRECTION OF A
LICENSED PHYSICIAN.

716. Care of Sick Children

1240-446-.06 Health - Child's {ealth Requirements.

PARENTS OF EVERY CHILD ENROLLED MUST BE NOTIFIED WHEN A
COMMUNICABLE DISEASE HAS BEEN INTRODUCED INTO THE DAY CARE
CENTER.'
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(School-Age Children)

Provisions

T17.  Medication and Special Diet

1240=4-6-.06 Health - Child's Health R=quirements.

\EDICATION MUST NOT BE ADMINISTERED TO A CHILD BY THE CENTER
STAFF EXCEPT UNDER THE DIRECTION OF A PHYSICIAN OR WITH THE
PARENT'S WRITTEN AUTHORIZATION. MEDICATIONS OR DRUGS MUST

N
BE LABELED WITH THE CHILD'S NAME AND SPECIFIC INSTRUCTIONS
FOR ADMINISTERING THEM.

718.  Waiver of Health Requirements

Sec 712. Health Assessments

720. SAFETY !

721. General Safety Requirements .
Not specified

722. Fire Safety Requirements i
Not specified -

j,

723. Transportation- ‘ ) ; e

1240-4-6-.02 Organization and Administration - Transportation.

IF A CENTER PROVIDES TRANSPORTATION, IT MUST RECOGNIZE ITS ~

FULL RESPONSIBILITY FOR THE CHILD BETWEEN HOME (OR SCHOOL)
AND CENTER AND ON FIELD TRIPS. THE DRIVER MUST BE DULY
LICENSED, AND' THE OWNER OF THE VEHICLE MUST CARRY ADEQUATE
LIABILITY INSURANCE, '

THE DRIVER MUST BE SUBJECT TO THE SAME HEALTH REQUIREMENTS
AS OTHER STAFF MEMBERS.

{

-

CHILDREN MUST NOT BE LEFT ALONE IN A VEHICLE.

Kimwe
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(School-Age Children) .

A MINIMUM OF 1l INCHES SEAT SPACE PER CHILD IS REQUIRED IN A
VEHICLE TRANSPORTING CHILDREN.

CHILDREN MUST NOT SPEND MORE THAN 90 MINUTES IN A VEHICLE ON
_ANY ONE TRIP WITH THE EXCEPTIONS OF THOSE IN A PROGRAM FOR
CHILDREN WITH SPECIAL NEEDS OR ON FIELD TRIPS.

724. Safety Reguirements ! for Eq;{ ipment

1240-4-6-.04 Equipment for Children.
DAMAGED EQUIPMENT MUST BE REPAIZRED OR REMOVED PROMPTLY.

SUPPORTS ;FDR CLIMBING AND LARGE EQUIPMENT MUST BE SECURELY
ANCHORED TO THE GROUND.

PLACEMENT OF EQUIPMENT MUST BE PLANIIED TO AVOID THE DANGER
OF COLLISIGN AND ACCIDENTS.

IF THE PLAYGROUND HAS CLIMBING EQUIPMENT OR SWINGS, THE PLAY
SURFACE UNDER SUCH E« JIPMENT MUST NOT BE CONCRETE OR
ASPHALT BUT MUST BE GRASS, COARSE SAND, WOOD CHIPS, OR OTHER
RESILIENT SURFACE.

725. Water Activities (Including Swimming)

Not specified -

Not specified

726. Emergency Procedures
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(School-Age Chitdren)

727. First Aid Supplies /
S

1240-4-6-.06 Health - First M id.
At least one i‘?f member s==hould have completed a minimum 3=hour first aid
course or a Red Cross 8-hommr first aid course taught by a certified instructor

within the last three years.

The first aid chart, "Whemm the Unexpected Happens," available from the
Tennessee Department of Humrmman Services, should be posted and the child care
provider should be familiam— with its contents. A first aid kit, containing

available,

800. NU—TRITION AND FOOD SERVICE

810. NUTRITION

8ll.  Nutritional Requireme=nts

1240-4-6-.07 Nutritional N eee=ds.
FOR CHILDREN IN THE CTENTER AT LEAST FOUR HOURS, ONE SNACK
(DEFINED AS A BREAD FRODUCT AND DRINK OR FRUIT) MUST BE

HOUR, IN WHICH CASE A MBEEAL MUST BE PROVIDED.

FOR CHILDREN IN THE CZENTER FIVE TO TEN HOURS, ONE MEAL (TO
INCLUDE AS A MINIMUM= MEAT OR MEAT SUBSTITUTE, VEGETABLE

AND/OR FRUIT, AND M==.K) AND ONE OR TWO SNACKS MUST BE |

PROVIDED, TWO SNACKS IF= THE PERIOD IS AS MUCH AS SEVEN HOURS.

97
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(Sehool-Age (lidren)

FOR THOSEN THE CENTERFR LONGER THAN TEN HOURS, TWO MEALS
AND T'WO SHICKS MUSTBEF = INSHEZD.

BREAKFAST(DEFINED AS T Ifi MOFRNING MEAL AND CONSISTING OF
FRUIT OR JICE, CEREAL O°# }iGG, AND MILK) MUST BE OFFERED TO
CHILDREN O ARRIVE RENWRE 7:400 A.M. AND WHO HAVE NOT HAD
BREAKFASMT HOME.

IF MEALS ME SERVED, THNEWEK'=S MENUS MUST BE PLANNED AND
POSTED BYME FIRST DAY= (f EAeaCH WEEK SO THAT PARENTS CAN
KNOW THEFOOD THEIR C: 2 HDREMI ARE RECEIVING. THESE MENUS
MUST BE NLLOWED, ALTEEJIGH -~ REASONABLE SUBSTITUTIONS ARE
PERMISSIBII IF THE SURERMUTEZD FOOD CONTAINS THE SAME
NUTRIENTS

Meais or smitks should inclides==(Vitammain C food each day, a Vitamin A food
three timesimore a week, aneawdltod Fic=h in iron at least one time per day_

The followinneal pattern showwiibe use==d as a guide for breakfast:
1/2 eplruit or full~strer—ayh fruit - or vegetable juice.
1/2 cywhole grain or ex:ailthed omer fortified cereal (cooked or prepsred),
bread|slice) or equivale i, and/emor one egg.
1 euplioz) milk, part to & ¢ink anexd part on cereal.

The fallDWing’ meal pattern shov-=iibe use=d as a guide for the noon meal:
2 ouns (edible portiory™3)if memmt or egg (dried beans or péanut butter
not mie than once & wesasdis a smaubstitute.)
Fruitiind vegetables gmsaninting sto 3/4 cup or more combined.
] slictenriched or whale == min bres=ad or equivalent.
1 cuplioz.) milk. -
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(School-Age Children) 1

Additional foods to complete the meal, such as other vegetables, or
rice, macaroni or spaghetti, butter or fortified margarine, simple
desserts, such ap fruit, puddings, or custard.

Snacks provided shnuld\:e simple and nourishing and planned as a part of the
day's food allowances. Carbonated drinks, fruitades, synthetic fruit-flavored
drinks, and candy should not be served as snack foods. Preferred bread

made from enriched flour or meal. Real juice will be labeled "juice."

Food patterns for snacks:
Morning: ‘
1 cup fruit or vegetable, or full-strength fruit or vegetable juice, or
Il Bread product.

Afternoon:

1 cup fruit or vegetable, or full-strength fruit or vegetable juice, or
milk,

Bread product.

812. Waiver of Requirements
Not specified

820. FOOD PREPARATION

s

82l. Food Preparation and Service Requirements
See DAY CARE CENTERS
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900. SOCIAL SERVICES

Not speeiﬁed

1000. PARENT PARTICIPATION

Not specified

) B 1100. INFANTS AND TODDLERS
S

mo. PROGRAM OF ACTIVITIES

Not applicable

1120, HEALTH AND SAFETY REQUIREMENTS
Not applicable

1130, INFANT NUTRITION
Not applicable -

1200. CHILDREN WITH HANDICAPPING CONDITIONS

1210, PROGRAM OF ACTIVITIES

40-4-6-,06 Health - Child's Health Requirements. ) ]
IF HANDICAPPED CHILDREN ARE ENROLLED, THEIR RECORDS MUST
INCLUDE A HEALTH CARE_ PROVIDER'S STATEMENT WHICH INCLUDES
THE PARTICULAR NATURE OF THE HANDICAP AND SPECIAL
INSTRUCTIONS TO THE CHILD CARE PROVIDER FOR THE CHILD'S CARE.




T« ~ {4 e NTERS : TENNESSEE
s A L,ge rildren)

‘9 « .re of Handieapped Children. .

1. AT iy TO THE PRECEDING STANDARDS, IF HANDICAPPED

"H.... N RE CARED FOR IN THE CENTER, ATTENTION MUST BE

Vv % THE FOLLOWING REQUIREMENTS, THE FOLLOWING

STANI'AR™M3 APPLY TO STAFFING, GROUPING, EQUIPMENT, PROGRAM,
‘'z~ TH, NUTRITIONAL NEEDS, AND PHYSICAL FACILITIES:

“iANDI(ZAEPED CHILDREN ENROLLED IN A DAY CARE CENTER

MUST RECEIVE THE SAME CARE AND PARTICIPATE IN THE SAME
PROGRAM ACTIVITIES AS THEIR PEERS WITH ADAPTATIONS TO

ENABLE THEM TO PARTICIPATE.

ADAPTATIONS TO THE ENVIRONMENT MUST BE DIKECTED
TCWARD NORMALIZING THE LIFESTYLE OF THE HANDICAPPED ~.

CHILD, MAKING HIM/HER MORE LIF{E THE PEERS AND HELPING
THE CHILD TO LEARN IEJDEPENDENGL AND SELF-HELP SKILLS.

1220. HEALTH AND SAFETY REQUIREMENTS

Not specified

1230. SSTAFFING
Not specified

1300. SCHOOL AGE CHILDREN

1310, PROGRAM OF ACTIVITIES
Not applicable

1320. HEALTH AND SAFETY REQUIREMENTS
' Not applicable

1ug
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(School-Age Children)

1400. FACILITY R

1410. SPACE

'1240-4-6-,04 Equipment for Children - Indoor Equipment.

INDIVIDUAL LOCKERS, SEPAR..TE HOOKS AND SHELVES OR OTHER
CONTAINER, PLACED AT CHILDREN'S REACHING LEVEL, SHOULD BE
" PROVIDED FOR EACH CHILD'S BELONGINGS, HANGERS AT CHILD
HEIGHT ARE ACCEPTABLE. ,

Shelf space, accessible to the ehﬂfj-én, should be used for orderly storage of
toys, games, a'rld supplies.

=

Space should be provided for a variety of activities, such as open space for

and an area for aris and crafts near water and with appropriate floor covering.

1240-4-6.08 Phyéical Facilities - General Requirements.

THE CiR MUST NOT BE LOCATED IN A BUILDING USED FOR OTHER

BUSINESS PURPOSES WHICH WOULD BE HAZARDOUS TO THE CHILDREN
- OR WOULD PROHIBIT OUTDOOL PLAY.

THE BUILDING MUST PROVIDE 30 SQUARE FEET DF/{JSABI..E INDOOR
PLAY SPACE PER CHILD, NOT INCLUDING THE RESTROOMS, HALLS,
KITCHEN OR OFFICE SPACE.

OUTDOOR PLAY AREAS MUST CONTAIN 50 SQUARE FEET OF SPACE PER
CHILD. ’ '

IF PART OF A LARGER PROGRAM, THE SCHOOL AGE GROUP (OF 13 OR
MORE CHILDREN) MUST HAVE A SPACE OF ITS OWN, APART FROM
OTHER GROUPS.

3;1!_1;3



DAY CARE CENTERS TENNESSEE
{Schooi-Age Children) .

=

A QUIET PLACE FURNISHED WITH A ccr, BIG PILLOWS, COUCH, OR
OTHER SOFT FURNITURE, MUST BE PROVIDED FOR ANY CHILD WHO
WISHES TO TAKE A NAP OR TO REST. HOWEVER, CHILDREN OF SCHOOL
AGE MUST NEVER BE FORCED TC NAP. '

available and flexibly used as a means of providing variety to the program, of
encouraging independence on the part of the children, and of using space to
the best advantage. Use of spill-over space should first meet with the fire
safety inspector's and licensing counselor's approval.

OR
Indoor play space with no spill-over space available should measure 35 square
feet per child. - ) . -

Outdoor play space should measure 100 square feet per child.

The outdoor play area should be dividéd so that there is an open area for ball
. games, and an area with piay equipment which is arranged in such a way that
if preschool children are present, the two groups of children will have room to
play without inte_;fereﬁée from each other. R

Sanitary drinking water should be available outdoors.

1420. LIGHTING, VENTILATION, AND TEMPERATURE
Not specified :

1430, EXITS
Not specified

1440. TOILETS AND LAVATORIES
Not specified
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(School-Age Children)

1500, OTHER STATE REQUIREMENTS - COMPLIANCE WITH OTHER LOCAL,
STATE, AND REGIONAL LAWS AND REGULATIONS

1510. ZONING
Not specified

v

1520, FIRE

1240-4-6.08 Physicel Facilities - General Requirements.

AFTER THE INITIAL APPROVAL BY THE STATE FIRE SAFETY INSPECTOR,
BUILDINGS MUST BE INSPECTED AND APPROVED ANNUALLY BY EITHER -
STATE OR AUTHORIZED LOCAL FIRE SAFETY INSPECTORS AND BY
ENVIRONMENTALISTS.

1530. BUILDING
Not specifie

1540. HEALTH
See 1520. EEE

1556. SANITATION
See 1520. FIRE

1560. NEW CONSTRUCTION

1240-4-6.08 Physical Facilities - General Requirements.

NEW FACILITIES (INCLUDING PREVIOUSLY UNLICENSED AS WELL AS
NEW CONSTRUCTION) MUST BE INSPECTED AND APPROVED INITIALLY
BY REPRESENTATIVES FROM THE STATE FIRE SAFETY INSPECTOR'S
OFFICE AND THE TENNESSEE DEP"ART‘MEHT OF PUBLIC HEALTH.
ENVIRONMENTAL AND FIRE SAFETY STANDARDS IN APPENDICES G AND
H MUST BE MET BEFORE A LICENSE CAN BE ISSUED. REQUESTS FOR
INSPECTIONS ARE MADE BY THE LICENSING COUNSELOR.

33
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(School-Age Children)

Y

;JNEW FACIL.ITIES OR ADDITIONS TO EXISTING FACILITIES MUST BE
GDNSTRUCTE‘E ACCORDING TO STANDARDS OF THE EHVIRDNMENT‘AL
SANITATION DIVISION OF "THE TENNESSEE DEPARTMENT OF PUBLIC
HEALTH 'AND OF THE FIRE PREVENTION DIVISION OF THE TENNESSEE
DEPARTMENT OF INSURANCE. PLANSJ FOR NEW STRUCTURES THAT
HOUSE OR ACCOMMODATE 13 OR MORE CHILDREN MUST BE SUBMITTED
"TO THE FIRE PREVENTION DIVISION OF THE DEPARTMENT OF
INSURANCE P%ND TO THE LOCAL HEALTH DEPARTMENT BEFORE
CONSTRUCTION BEGINS.

13
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-

Al eitatinﬁs in Sections 100, Types of Facilities Subject to Licensure and 200,
Licensing -Process and - Enforcement Procedures are from the Texas
Department of Human Resources, Handbook nf _Licensing _ Rul§ and
Regulations,
the Texas Department of Hum 1 Resources, M;n:mymﬁ%tgm:gr@s for Day Care

December, 1980. “All citations in the remammg sechgns are from

Centers, February, 1980.

100, STATE LIGENSING OF CHILD DAY CARE FACILITIES

. FACILITIES SUBJECT TO LIGENSURE AS DEFINED BY

\I-lj'

no0. TYPES OF.

STATE STATUTES AND REGULATIONS AND/OR LOCAL ORDINANCES AND
REGULATIONS

111, Definitions

WF

§1630 Definitions of Day Care Facilities.
Day Care Center - A child care faeilit{y that provides care for more than 12
children under 14 years of age for less than 24 hours a day.

12. Exclusions and Exemptions

51510 Statutory Exemptions.
Human Resources Code, Section 42,041(b) lists the types of child care facilities
or arrangements that are exempt from licensing. The exemptions are:
A State-operated facility. State-operated facilities do not include
those operated by cities and counties, State-operated facilities must be
__certified as meeting minimum standards.

An ageney home eertified by a chile-placing agency as meeting

A facility where the parents of the children in care are shopping or
engaging in activities on or adjacent to the premises and children are
cared for during short penc’ﬂs of time. On the premises means in the

R 1Y
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samerbuilding or shopping een:cer, and adjacent to the premiséé means in
an adjacent building or shopping center. This exemption does not apply
to facilities operated by an organization where parents are employed or

o

enrolled as students.

Rleligiaus’ prag‘?aﬁis such as Sunday school, retreat, weekly eateéhism,

or elass Tor religious instruction.

School or class for religious instruction that does not last longer t—h,ﬁg’]\
two weeks and is conducted by & religious organization during the

summer months. =

s, . A youth eamp licensed by the Texas Department of Health.

" A hospital licensed by the ‘Texas Department of Mental Health and
Mental Retardation or the Texas Department of Health. This includes -
the State schools which are subject to certification under standards for
Intermediate Care Services in Facilities for Mentally Retarded, and
nursing and maternity homes licensed by ‘the Texas Department of
Health to provide care for minors. This exemption does-not include day
care facilities operated by or “on the premises of such hospitals.
Licensure by another State agency to care for children does not exempt
a facility from the need to be licensed/certified- as a child-placing
agency if child-placing activities are carried out. |

An educational facility aceredited by the Texas Education Agency or by

the Southern Association of Colleges and Schools, that operates’
primarily for educational purposes in grades kindergarten and above.

An educational facility that operates solely for educational purposes
and that meets all of the following criteria: -
Consists of grades kindergarten through at least grade two.

Does not provide custodial care for more than one hour during the
hours before or after the euﬂama?(ﬁcﬁ;onl day.
: -U g
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' Is a member of an organization that promulgates, pubilishes, and
requires ccmpliance with health, safety, fire, and sanltation
standards equal to standards required by State, municipal, and

"/ 5 ' county codes. - :

A kindergarten or preschool educational program that is operated as
part of a public school or a pnvate school aeeredxted by the Texas
EduestiamAgeney, that offers eduzatlcmal pragrgms through grade six,
~and that does not, provide custodial care during the hours before or

after the customary school day.
A registered family home.

"$1520 Non-Regulated Activities. \

In addition to the exemptions described above, the Department does not

regulate the following types of facilities or activities. )
Skills classes - Programs designed primarily to teach skills such as
baton ciasses, swxmmmg classes, ﬂancmg elasses, and arts and crafts
classes, when such classes are not part af a school, lkkindergarten or
nursery-school program and are not child care arrangements. If such

classes sre sequential and continuous, they become child care

_ arrangements and are subject to regulation. When such classes are

< operated in connection with a child care or kindergarten or nursery

;ehaal faeijity; they are not exempt. In an exempt program the care

and supervision of the child is not the reason for the child's enrollmeht.
Facilities providing after school child care are subject to regulation.

/P?ag’rafns which operate for less than 24 hours per day and for two days

or fewer per week, such as those usually called "mother's day out"
programs. . .

Programs nperated on or by federal lrstallatiﬁms, such as those on -

ilitary bases or Indian reservations.

a
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N 3. HHS Day Care Compliance

Not specified

120. AGENCY RESPONSIBLE FOR LICENSING OF DAY CARE PROGRAMS

121. Organization of the Administrative Unit

COMMISSIONER
TEXAS DEPARTMENT OF
. HUMAN RESOURCES

— | :
[ ! 0

DEPUTY COMMISSIONER
FOR OPERATIONS

EXECUTIVE ASSISTANT
TO THE COMMISSIONER

7’77 — - : .
ASSISTANT COMMISSIONER
DIRECTOR OF LICENSING

DIRECTOR OF DIRECTOR OF

STANDARDS AND DAY CARE
POLICY LICENSING

l
|
|
ROGRAM MGMT., -4 REGIONAL ADMINISTRATQRS

REGIONAL DIRECTORS *
FOR DAY CARE LICENSING

-

e .
"REGIONAL DAY CARE
LICENSIN G STAFF

ivg
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Texas is divided into 12 regions where licenses are issued and revoked and the

day to day licensing functions are carried out. State central office staff

monitor the regions and provide consultaticn to them.

122. Responsible Official

All inquiries should be addressed to:
Director of Licensing
Texas Department of Human Resources
P. O. Box 2960
Austin, Texas 78769
(512) 441-3355

200, LICENSIN * PROCESS AND ENFORCEMENT PROCEDURES

210. LICENSING PROCESS

211.  Promulgation of Regulations

51310 Development of Standards.

The Department reserves the right to modify or eliminate any of the steps
that are described in this item that are not required by law for the
development of .itgnda;‘ds_

.

N
The child care licensing law requires that minimum standards and rules and
regulations be reviewed by the State Advisory Committee on Child Care
Facilities. It also requires that a copy of the proposed minimum standards be
sent to each licensee regulated by that set of standards at least 60 days prior
to the effective date of the standards. This enables the licensees to review

the proposed standards and make written suggestions to the Department.
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The Administrative Procedure and Texas Register Act requires that proposed
minimum standards be published in the Texas Register as proposed rules.
Written and oral comments from the public must be considered and, if
requested, answered in writing within 30 days of the adopted of minimum

standards as rules.

The Licensing Branch, State Office, generally begins with a basie document
that may be an existing set of minimum standards, an adaptation, or an
entirely new draft. The first drafts are developed with the aid of committees
composed of licensing representatives, lcensing supervisors or State

supervisors, and other program staff in licensing and other divisions.

The draft is then usually presented to an ad hoc committee selected bv the
Licensing Branch for comment and sgges;tiém The ad hge committee can be
composed of providers of child care; professionals in the fieid of child care;
officials from other agencies, such as Texas Department of Health, the State
Fire Marshal's Office, the Department of Mental Health Mental Retardation
and the Texas Education Agency; Licensing Branch staff; staff from other
divisions of the Department; and members of the State Advisory Committee
on Child Care Faeilitiés:

On the basis of the recommendations of the ad hoe committee a new draft is
prepared. The draft is presented for Departmental approval and for review by
the State Advisory Committee on Child Care Facilities and then sent for
60-day public review. The proposed rules are concurrently published in Texas
Register.

All written and oral comments received during the 60-day review period are
analyzed for possible changes in the final set of standards. Public hearings
may be held on all proposed sets of standards as provided in the Administrative
Procedure and Texas Register Aet. When the final set of standards has
received administrative approval, it is presented to the Board of Human
Resources for approval. If approved; the standards are submitted to the
Secretary of State for publieation in the Texas Register to become effective
20 days after filing. 11 i
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212. Advisory Body ar and Other Com munity Pafucmatmn

il A

31400 State Advisory Committee on Child Care Facilities.
The Human Resources Code, Chapter 42, establishes the State Advisory
Committee on Child Care Facilities. The advisory committee is composed of
15 members appointed by the Commisssioner to serve for terms of two years.
The advisory committee reviews rules and minimum standards for child care
facilities and child-placing agencies promulgated by Licensing Braneh and
State agencies. The advisory cnmmlttee also advises the Department, the
Licensing Branch, and State agenmés on problems of child care facilities and
child-placing agencies. The child care licensing law requires that the advisory
committee receive and review the annual.report of the Licensing Branch.
\\v‘ " i

By law, the members i.{ the advisgf-yfeém mittee represent the following groups:

ParerrtSQ guardians, or custodians of children who use the child care

Child advocacy groups;
Operators of the facilities;
Experts in various professional fields that are relevant to child care and

development.

220, LICENSING PROCEDURE

221.  Application and Issuance

32132.1 Applieation - Submission and Acceptance.

An inquiry becomes an application when a licensing representative accepts a
completed and signed Application for a License to Operate a Day Care
Facility or Child-Placing Agency (Day Care Only), a Personal History
Statement on the applicant, a Director Designation Form, a Personal History
Statement on the person designat -2 as director (if one has been designated),
and all other documentation required for submittal by the applieéble set of

minimum standards.

-3
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Personal History Statements ave required for the applicant and for the person
jesignated as director. However, when the applicant is a corporation, &
church, or a non-incorporated governmental body, no Personal History
Statement is required from the applicant. When the director or primary

caregiver is also the applicant only one Personal History Stetement is required.

An application gives the Department the authority to begin the licensing
investigation and gives the applicant the rights set forth in the Handbook of
Licensing Regulations and Procedures. Monitoring for compliance with

minimum standards begins when the facility is in the application phase.

All first time applications for licensing, inzluding those from unregulated

for a provisional license is also an applieation for a first biennial license.

Upon receipt of the application, ineluding the required documentation, the
licensing representative has 10 working days to review the material to
determine whether it is complete and substantiate compliance with standards
requiring submittal of documentation. If the application is incomplete or
compliance is not substantiated, it is returned to the applicant for completion
or correction. After receiving the application ag&in,ﬁ the lieensing
representative has 10 more days to evaluate the material for compieteness and
correctness. When the licensing réprgsentativée has determined that the
‘ application is complete and correct, the licensing representative signs and
dates the application form. The two-month time limit for the decision on the
provisional license begins on this date.

222. Fee Charged
Not specified
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223.  Areas of Investigation

§2133 Investigation Phase.
Human Resources Code, Section 42.046 states:
After receiving an application, the division shall investigate the

applicant and the plan of care for children.

The division shall complete its investigation and decide on an
application within two months after the date the division receives an

application.

224. License Renewal

§2152.2 Renewal of Biennial License.

Approximately three months before the biennial license/certificate expires,
the licensing representative notifies the licensee in writing of the approaching
expiration of the ﬁEéT‘!Sé/E‘éfﬁficaté, enclosing an Applieation Form 2910, and
any other forms required by minimum standards, The Ietteif- includes a
statement that the applicatien must be completed and returned fto the
licensing representative no later than two months prior to the expiration date
of the license. The letter also states that if a completed appiication is not
accepted at least two months prior to the expiration date of the license, the
The letter advises the licensee that any waiver/variance requests (new or
renewal) are to be sent with the application and that request forms are

_effect, request forms for renewal are included with the letter.

The letter advises the licensee that if he/she plans to make or has made
changes in the original operation, the licensee must identify such changes so
that the renewed license reflects them.,
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§2152.25 Issuance of Biennial License.

The biennial license is issued when the facility record is up-to-date, contains
documentation of compliance on a continuing basis, and contains the signed
and dated recommendation of the licensing representative, supervisor, and
regional director. The license is signed by the regional administrator.

§2152.3 Failure to Meet Application Time Limits.

If the hcense expires and no application has been received, the licensing
representative writes a leiter notifying the facility that the iiecense is no
longer valid and must be returned. The letter must also state that continued
operation without a license is in violation of Chapter 42 of the Human

Resources Code, and may result-in referral for legal action by the Department.

225. Qpﬁdi}iﬁhgl{?fﬂvigicﬂa§ Licenses

52151 Issuance of Provisional License.

The division shall issue a provisional license when a facility's pians meet the
department's licensing requirements and one of the following situations exists:
the facility is not currently operating;
the facility is not licensed for the location stated in the application; or
there is a change in ownership of the facility.

A provisional license is valid for six months from the date it is issued and is

not renewable.

226. §pbst&nti31 Compliance

§2210 Waivers/Variances.

The Department may in specific instances waive compliance with a minimum
standard if it determines that the economic impact of compliance is
sufficiently great to make compliance impractical.
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230. ENFORCEMENT PROCEDURES

231. Facility Inspeetions

§2110 Authority to Visit - Inspection and Investigalion of Facilities.
An authorized representative cf the division may visit a facility during

operating hours to investigate, inspect, and evaluate.

§2152.131 Inspeclior Frequency.

Inspection visits are made only during the hours of operation stated on the
license. One unannounced visit each year to a child care facility is allowed.
Additional visits may be anncunced or unannounced. The Licensing Branch
requires inspection visits every six rnc;mtﬁ% to determine if the facility

continues to meet minimum standards. Except under unusual eircumstances,

elapse between inspection visits. Inspection visits are not made more
frequently unless the licensing representative documents in the faeility record
that more frequent visits are necessary. For facilities closed during the
summer months, the two required visits are made during the rine month

operating period.

232. Denial, Suspension, Revocation of a License

§2161 Standard-by-Standard Evaluation - Possible Denial of an Application or
Suspension or Revocation of a License or Registration.

The licensing representative may conduct a standard-by-standard-evaluation
as the result of a facility's failure to comply with stendards after one or more
reasonable time limits have been set. A standard-by-siandard evaluation may
also be conducted after a visit to the facility that indicates noncompliance
with minimum standards to the extent that denial of an aoplication or

revocation of a license may become necessary.

11

bt
parmt
c.



DAY CARE CENTERS TEXAS

Whenever possible the standard-by-standard evaluation is conducted by two
licensing representatives. It is conducted in such a manner that the process is
not prolonged unnecessarily and the day care prograin is disrupted as little as
possible. When the evaluation is complete, the licensing representative
discusses the noncompliances and the dates set for correction with the person
in charge unless supervisory consultation conecerning specific standard(s) is
necessary. In that case, noncompliances and Eﬂffqutiﬂﬁs needad for that

standard(s) are discussed promptly after supervisory Qoﬁggltaggi@n.

If there are noncompliances to be corrected within ten working days, the
licensing representative leaves a compliance record with the person in charge
listing those standards, the corrections required, and the date by which

corrections must be made.

The results of the standard-by-standard evaluation are sent to the
licensee/applicant within 10 working days. The letter is approved by the
supervisor, regional director and regional attorney. Signed approvals are made
a part of the facility record. The licensing representative(s) who conducted
the standard-by-standard evaluation sign the letter and mails it to the
licensee/applicant, with copies to the supervisor, regional director, regional
attorney, and program management specialist. If a designee has been named

by the licensee/applicant, a copy is sent to the designee.

§2162 Evaluation After a Reasonable Time Limit.
After the expiration of the time limit set in the ietter deseribing resiults of the
standard-by-standard evaluation, the licensing representative(s) conducts a
follow-up inspection to determine compliance with minimum standards. The
results of this evaluation, if noncompliance is observed, may lead to one or
more of the following decisions:

Extension of the time limit;

Request(s) for waivers or variances;

Recommendation that the application be denied or the license revoked;
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Second letter of noncompliance;
Recommend suspension, if the licensee is willing to suspend operation in
lieu of revocation.

§2163 Notice of Decision to Deny an Application or Revcke a License or
Registration After a Standard-by-Standard Evaluation.

If, as a result of the standard-by-standard evaluation, a decision is made to
deny an application or revoke a license or registration, the regional director
confers with the regional attorney and the program management specialist to
review the basis for the decision and all relevant material in the facility's
record. The decision whether to offer suspension instead of revoking the

license is made.

§2152.6 Licensing Suspension.

To qualify for a suspension under this subsection, the facility must notify the
licensing representative in writing of specific plans for resuming operation
following a temporary suspension of operations. The suspension period

requested must not exceed the time limits of the currert license.

When a decision is made to suspend, the licensing representative notifies the
licensee of the decision in a letter stating the dates of the facility's plenned
suspension of operation. The licensing representative makes arrangements to
obtain the license and return it on or before the day the suspension expires. A
request to extend the suspension period may be granted for just cause if the
total suspension period does not exceed four months. Suspension of operation
for more than four months is considered to be cessation of operation.

§2152.62 Suspension - In Place of Revocation.

Human Resources Code, Section 42.071 states:
The division may suspend a facility's license for a definite period rather
than deny or revoke the license if the division finds repeated
noncompliance with standards that do not endanger the health and
safety of children.

ey
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The regional administrator may exercise the option of suspending the license
instead of revoking it, providing the licensee requests a suspension in place of
revocation and qualifies for suspension under Section 42.071 of the Human
Resources Code. Suspension may be offered only if licensing staff have found
repeated noncompliance that has not endangered the health and safety of
children.

§2164 Appeal or Suspension Not Requested.

If a request for an appeal or suspension is not received postmarked within the
30-day period, the regional administrator notifies the applicant/licensee in
writing by "Certified Mail - Return Receipt Requested” that the denial or

revocation is final.

$2169 Revocation/Denial Without a Standa:&by—Standsrd Evaluation.

Under certain circumstances the régmngl administrator makes a notice of the
decision to deny an appheatmn -or revoke a license or registration without
staff first performing a standard-by-standard evaluation. The program
management specialist is informed of the decision prior to the initiation of any

enforecement action.

$2169.2 Revocation/Denial - After Due Notice.
Provided thé licensee/applicant has been advised of possible revocation/denial
and given due notice, and if corrections are not made tt:&br—ing the facility in
compliance with the standards or section of the law associated with the
following within the prescribed time limits; the application may be denied or
the license revoked for any of the following reasons: ,

The facility has had a fire inspection or sanitation inspection report

with corrections required, but the corrections have not been made.

Facility staff have refused to allow licensing staff entry to the facility
during hours of operation to inspeect or investigate, or have obstructed
or unreasonably delayed licensing staff in carrying out regulatory
responsibilities;
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A person(s) is on the premises whose presence is a vielation of minimum
standards or causes a threat of violation of minimum standards to exist.
There has been a violation of rostrictions (terms) an the license.

Violation of the same minimum standard has occurred three or more
times within a one-year period.

233. Remedies and Sanctions

233.1 Hearir

§2165 Appeal Request Received - Staff Responsibilities.
When the Director of Licensing receives a request to appeal a decision to deny

an applif:stian or revoke a license or régistratian, the pmgram management

If the Director of Licensing grants the request to appeal the decision, the
Director advises the applicant and the applicant's attorney, if known, in
writing that an advisory review board will be appointed to hear the appeal.
The letter also states that the regional attorney will inform the appellant of
the date, time and place of the hearing. If the request is denied, the reason(s)
are stated in a letter to the applicant and the applicant's attorney if known.

§2165.4 Regional Arrangements for the Appeal Hearing.

The Advisory Review Board must render a written opinion to the Director of
-Licensing. The opinion must be delivered to the regional director within seven
days after the last day of the hearing.

32166 Appeal Review Committee.

The Director of Licensing convenes an Appeal Review Committee after
receiving the Advisory Review Board's recommendation and the record of the
hearing. During the deliberations the committee reviews the board's



recommendations, refers to the transcribed record of the hearing, and reviews
the letter of denial or revocatior together with any other items makinz up the
official record to determine if alieged noncompliances were established by a
preponderance of the evidence at the hearing. The committee renders a
majority vote decision on findings of fact and coneclusions of law. This
committee completes its deliberations and renders a decision within two weeks
after receiving the board's recommendation. The attorney who conducted the
hearing prepares the findings of fact of the committee from decision notes

prepared by the committee.

$4110 Request for Appeal Hearing and Preliminary Procedures. \
- When the Depa:trnént gives notice that an apphcahm is bémg deruéd q‘r a

hear-mg by EEFtlfléﬂ letter addressed to the Director of leers;mg within 30
-days from receipt of the notice. The letter must state the r=asons against
denial or revocation, and a copy of the letter must be sent to the licensing
representative. A

Within two weeks following the date the appeal request was mailed, the
Director of Licensing must notify the person requesting the hearing whether
the request for an appeal hearing has been granted. If the request has been
granted, the Director of Licensing appoints an Advisory Review Board to hear
the appeal and set the date for hearing. The hearing date must be within four
weeks following the date of the appointment of the members of the review
board.

233.2 Decisions

§2166 Appeal Review Committee.

The findings of faet and conclusions of law are the final administrative
‘decision and are signed by the committee members. This is sent, "Certified
Mail - Return, Receipt Requested" to the appellant with a covering letter
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signed by the Director of Licensing. If the decision is to uphold the revoeation
or denial, the appellant is acdvised of his or her right to reauest’ a rehearing
hefore the committee and that such request must be made within 10 days after

receiving the decision. This request must be in writing to the Director of

[

icensing.

§2167 Suit Not Filed.
If the appellant does not ‘challé,nge the final administrative decision in a suit
filed in distriet court within 30 days from the date of receivirg the decision on
the request for rehearing, the regional administrator sends the following
notification to the licensee/applicant, "Certified Mail - Return Receipt
Requested™ o

The decision to deny the application or revoke the license is final in

accordanr~e with Human Resources Code, Section 42.072.

In the case of revocation, the license must be returnad to the licensing )
. representative within five days.

Beginning or continued operation without a license is a violation of the

law and may result in a referral to the county attorney, distriet
. attorney or attorney general for legal action in the case of a
non-State-operated facility. J -
§4170 Decisions and Orders.
" A final decision or order adverse to a party in the licensing appeal must be in )
m-xung' The final decision must include findings of fect and conclusions of
law, separately stated. Findings of fact, if set forth in statutory language,
must be accompanied by a concise and explicit statement of the underlying
facts supporting the findings. The Director of Licensing sends the decision,
including one copy of the findings of fact and conclusions of law "Certified
Mail, Return Receipt Requested," to the appellant with a copy to his/her
attorney, if any. ‘

b 2]
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233.3 Judicial Review

§4180 Judicial Revnew.

A decision is fins.l and appealable on the date appellant receives a written
ruling on his/her motion for rehearing. Within 30 days after receipt of the
decision on appellant's motion for rehearing, the appellant may challenge the
decision in a suit filed in a district court of Travis County or the county in

whieh the facility is located.

300. ADMINISTRATION

310. GENERAL ADMINISTRATION

311,  General Administrative Requirements

§100 Drgamzatlan.

eenter‘s gehexes and for aperatmg the cjay care center in eamphance with
Minimum Standards for Day Care Centers and the child care licensing law. .

Cc:pc:ratiars oper atmg day.care centers shall make one of the following
vailable to the Department of review: {
The Articles of Incorporation; ~

The Certificate of Incorporation, or
A copy of the Certificate of Authority in the case of an out-of-state
corporation. :

Unincorporated churches operating day care centérs shall make available to
the Department documentation that establishes the church as a contracting
body. '

Corporations and churches shall make available to the Department a copy of

the resolution authorizing the operation of the facility.
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The gaverniﬁg bcéy of the day eare center shall natify the Department of any

The Department shall be notified of:
Changes of the governing body or ownership.
Change of eenter director.
Change of board chairman of a corporate day care center.
Change in location.
Going out of business.
Reductions or additions to indoor or outdoor space.
Change in hours of operation.

The governing body shall designate a director on an official Department form
submitted to the Department. If the owner and the director are the same
person, this shall be specified.

51200 General Administration.
The day care cznter shall display its license.

The Department shall be notified immediately of any serious occurrences that
affect they day care nperation such as:

Death of a child while in the care of the day care center.

Fire. '

Serious accident, serious injury, or serious communicable disease.

[

§2200 Director R%ponsibﬂiﬁes.
"’E} r shall be responsible for admlmstermg the day ecare center's

b‘

d.y-to-day operation in compliance with minimum standards. In the director's
absence from the center, a staff member shall be designated who has the

rﬁpﬂnslbmty of administering the facility.

19
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The director shall piovide the staff's assignments, and be responsible for staff

management.

312. Telephone

§3200 Furnishings.

313.  Proof of Operator Financial Capabilities

§1400 Records.
The facility shall maintain complete financial records. The Department will
check these records only on written notice from the Department's Director of

Licensing.

314. Insurance
Not specified

32(: PERSONNE

r-tl\

321, Publication of Personnel Policies
§2200 Director Responsibilities.
The director shall provide the staff's assignments, and be responsible for staff

management.

322. Constraints _Against Employment

1200 General Administration.
ny employee or other person at the center shall be reassigned or removed

il

from direct child care activity and from any contact with children if any of
the following is returned. ™
An indictment alleging commission of a felony classified as an offense
against the person or family or of public indeceney, or a violation of the
Texas Controlled Substances Act. ;
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An indietment alleging commission of a misdemeanor classified as an

offense against the person or family or of public indecency.

An official eriminal complaint accepted by a distriet or county attorney
alleging commission of a misdemeanor classified as an offense against
the person or family or of publie indecency.
Such reassignment or removal shall remain in effeet pending resolution of the
charges. Notifieation of such action shall be made to the Licensing Branch

within 24 hours or the next working day.

$2100 Director Qualifications.

No one may serve as the director of a day care center who has been convicted
within the preceding 10 years of a felony classified as an offense against the
person or family, or of publie indecency, or a violation of the Texas Controlled
Substances Act or of any misdemeanor classified as an offense against the
person or family, or or public indecency unless the Director of Licensing has
ruled that proof of rehabilitation has been estalished.

523(]() Staff Qualifieations.
o one may serve in any capacity, where there is contact with children, who

2

has been convieted within the preceding 10 years of a felony classified as an
,t‘ fense against the person or family or of public indecency, or a violation of
the Texas Controlled Substances, Act, or of any misdemeanor classified as an
offense against the person or family or of public indecency, unless the
Director of Licensing has ruled that proof of rehabilitation has been
established.
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330. NON-DISCRIMINATION

331 Réggifémgzj;sEr@hﬁibit@@eﬁrimiﬁaﬁpﬂ

$1300 Enrollment.

The center shall not practice racial diserimination.

340. RECORDS REQUIREMENTS

341. Children

51400 Records.

A record shall be maintained for each child that includes brief statements of

the child's progress.

Statistical records of daily attendance of children and staff shall be kept for
the previous three months. '

$5100 Health Requirements for C..laren.

Evidence shall be required that each child is physically able to take part in the
day care program. Evidence of the general state of each child's health shall be
resented by his or her parents when admitted to the day care center or within

o

one week of admission. Any of the following constitute compliance:

A written statement from a licensed physician that he or she has

A copy of the medical screening form of the Early and Periodic
Screening, Diagnosis, and Treatment (EPSDT) program if no referral for
further diagnosis and treatment is indicated; or

Head Start physical exam,
Well-child conferences (clinies),

Children and youth programs; or

o
[y%]
~1
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1f (the above) are not available, the parents shall submit a written
statement that the child has been examined by a licensed
physician, within the past yesar, and is able to participate in the
program. This shall be followed within 12 months by a document

as deseribed (above) or

If the parents cannot secure (the above) within one week, a
statement must be signed by the parents giving: the name and
address of the physician with whom an appointment for
examination has been made; or address of the EPSDT sereening
site where the examination will take place, and following the
examination a doecument as deseribed (above) shall be submitted; or

A signed statement from the parents that medieal diagnaosis and

treatment are against their religion.

As annual evidence of the preschool age child's continued ability to participate
in the program, either of the following is acceptable:
A written or oral statement by the parents that the child is enrolled in
an on-going health supervision program with annual evaluation as
described (above). An oral statement shall be documented in the child's

record; or

An annual statement from a licensed physician that the child can
continue to participate in the program.

The child shall be tested for tuberculosis according to recommendations of the
Texas Department of Health. For recommendations contact the local health
authorities, or the regional office of the Texas Department of Health.
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342. Staff

§2200 Director Responsibilities.

The director shall be responsible for maintaining personnel records. Personnel

records shall inelude:
Three references attesting to the emplovee's suitability for the job.
References shall be unrelated to the emplovee. This does not apply to
persons employed by the faecility prior to June 29, 1976. References
shall include.

The name, address, and telephone number of each reference.

Written statements signed by the references or quotes from the
references, written and signed by the director.

A statement from the emplovee providing information concerning
whether there have been any felony and/or misdemeanor
convictions within the preceding 10 vears, and of anv pending

criminal charges.

343. Child Eligibility and Enroliment Requirzments

§1300 Enrollment.
Parents shall be informed about the center's activities and policies before
their child is enrolled.

An errollment agreement shall be obtained for each child prior to admission,
filed at the day care center, and the director shall be responsible for assuring
that the terms of the agreement related to items (below) are met. The
agreement signed by the parents and director shall contain:

Chil&s name, birth date, home address, and home telephone number.

Name and address of parents and telephone numbers at which parenté
can be reached while the child is in care.

12y
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344.

A statement that the child will be released only to a parent or a perscn
named by the parent and a statement that persons bringing the child or
picking up the child will be sure that a staff member is aware of the
child's arrival or departure. School-age children who leave the center
to go to elasses and clubs shall have written permissicn from their
parents. Parents shall specify the activity, time, and method of
transportation.

Hours the child shall be in care. (Not to exceed 12 hours except in an
emergency.)

Name, address, and telephone number of the child's physician.
Emergency medical authorization.

Transportation permission, if any.

Permission for participation in water activities, if any.

Special problems or needs of a child as indieated by the parents,
including allergy, and a statement that the special problems or
occurrences in the day care affecting the child will be brought to the
attention of the parents. This includes serious communicable diseases,

Statement providing for parent conferences.

Child Abuse Reporting

§1200 General Administration.

Suspected child abuse or neglect shall be reported as required by the Texas
Family Code.

345,

Confidentiality of Records Requirements

Not specified

[
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400. GROUP COMPOSITIONS OF CHILDREN

410. STAFF/CHILD RATIGiﬁEQmRE MENTS

411.  Staff/Child Ratio as of March, 1981

§2400 Staff-Child Ratio
In day cére centers, the number of children shall not exceed the following:
Infants and Toddlers )

Age of Youngest Maximum Number Number of Staff

Child In Group Of Children

0-11 months
0-1! months
12-17 months
12-17 months 1

It

W TN B Lm
[l Lo

When there is a child younger than the age of 18 months in the group, the

oldest child in the group shall not be more than 18 months older than the

youngest child in the group. Children ae 18 months and older may be grouped

acecording to the following chart.

Preschool and School Age Children _

f Youngest Number of Children Maximum No. of

in Group of Youngest Age Children to be
Supervised by One
Staff Person

18 months if there are 4 or more 9
children under 2 yrs. of
age.

18 months " If there are not more than 10
3 ehildren under 2 years.

2 years 1f there are 5 or more two 1
years olds.

2 years If there are no more than 12
4 two year olds. .

3 years If there are 7 or more three 15
year olds.

3 years 1f there are no more than 6 17
three year olds.
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4 years If there are 11 or more four 18
year olds.

4 years If there are no more than 10 20
four year olds.

5 years If there are 13 or more five 22
year olds.

5 years If there are no more than 24
12 five vear olds.

6 years and older 26

412. Methods of Computing Staff/Child Ratios

§2400 Staff-Child Ratio.

In determining the staff-child ratio the following shall apply:
The developmental or emotional age of mentally retarded or
emotionally disturbed children, as determined by a qualified consultant,
shall be used to determine the staff-child ratio, not their chronological
ages.

Staff ratios as stated in Subsection 2400, Standard 1, (41l. Staff/Child

Retio as of March, 1981), shall be maintained except during:

- ﬁaphm% when children may be under the supervision of 50% of
the staff-child ratio, if 75% of staff-child ratio is maintained in
the building. For infants, the full staff-child ratio shall be
maintained at nap time.

Transportation. (See 723. Transportation)

Water Activities. (See 725. Water Activities (Including

Swimming))

For 45 minutes after opening and 45 minutes before closing, the
center may regroup children older than 18 months without
reference to age. The staff-child ratio for reg’rﬁuped children
shall be one staff member to 22 children.

27
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420, GROUP SIZE

421. Group Size as of March, 1981

§2400 Staff-Child Ratio.
Up to 35 children may be in regular classroom activities as long as the

staff-child ratio is maintained.

More than 35 children 18 months old or older may be combined for joint
activities of limited duration, usually not to exceed 30 minutes, as leng as the

staff-child ratio is maintained.

422. Methods of Computing Group Size
Not specified

500. STAFF QUALIFICATIONS AND TRAINING REQUIREMENTS

510, CHILD CAREGIVER STAFF QUALIFICATIONS

511, Age

§2300 Staff Qualifieations.

Staff who work directly with children and who are counted in the staff-child
ratio shall be 18 years old or older exeeét as stated . . . below and be able to
read and write.

counted in the staff-child ratio.

Students under 18 years old who are enrolled in child care-related
career programs approved by tl;e Texas Educstion Agency or other
state or Federally approved programs, or who are on summer vacation
from career programs, may be given j&pansibﬂity for children and
counted in the staff-child ratio. '
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A person 14 through 17 years old may work under the direct supervision

of a qualified staff person but cannot be counted in the staff-child ratio,

512. I:iealt:lg

$2200 Director Resgnnsibiljties.

ratio, shall have a raeard af a tuberculosis examination no earlier than 12
months prior to employment. Re-examination shall be required in accordance
with recommendations of loeal health authorities or the regional office of the
Texas Department of Health. Household members older than 14 who are at the
center when children are in care shall also obtain this information. Household
members under 14 years old shall meet the same requirements as the children

in care,

$2300 Staff Qualifications.
Persons whose behavior or health status appears to endanger the health,
safety, and well being of children shall not be allowed at the facility.

513. Education

§2300 Staff Qualifications. A
Staff meinbers shall demonstrate competency in working with children and be

mentally, physically, amd emotiorally able to perform assigned duties.

Assignment of persons shall be determined by their competency.
Consideration shall be given to the judgment and self-control required by the
tasks.

Not speemed
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520. PROGRAM DIRECTDR UALIFICATIONS

The requirements below do no= apply to persons who were directors of day

care centers on June 29, 1976.

521. Age
§2100 Director Qualifieations,
The director of a day care cente=r shall be at least 18 years old.

522. Health
See 512. Health

523. Education

§2100 Director Qualifications. .

The director of a day care L‘Eﬂter shall have a high school diploma or its
equivalent or a bachelor's degr=ee from an accredited college or university, a
Child Development Associate <Credential, or an associate of arts degree in
child development or a closely r—elated area. :

524. Experience
§2100 Director Qualifications.

The Director shall have one yesar of experience in famﬂy day care, group eare,

teaching, administration, or ma nagement.

530, SUPPORT STAFF QUAL~IFICATIONS
Not specified C
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540. POST EMPLOYMENT: IN-SERVICE ORIENTATION AND TRAINING

m
S
\V'u\

ogram Director

§2500 Training.
Training and orientation in understanding children and improving job
performance shall be required of staff. Documentation of training and
orientation shall be on file at_the facility. Before beginning work:
Staff shall be informed of the "Minimum Standards for Day Care
Centers" and the iicensing law. These documents shall be available to

staff for review,
Staff shall be informed of eenter policies including discipline.

Staf? shall be instructed on symptoms of child abuse or neglect and
staff's responsibility for reporting these.

Each staff member, including the director, shall participate yearly in at least
12 cloek hours of training. This training shall be documented in the staff
person's record at the facility. A year shall be defined as 12 months from the

date of employment.

542. Child Caregiver Staff
See 541. Program Director

543, Support.Staff
See 541. Program Director
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600. PROGRAM OF ACTIVITIES, INCLUDING EDUCATION

610. PROGRAM OF ACTIVITIES

§7100 Operation.
Activities shall be prDvid%d for each gmup aggcrdmg to the ages, mterests,

physmsl,, emgtmnal, saual; and mental grawth of each child.

Physical care routines, appropriate to the developmental needs of the child,
shall include a supervised rest period after the noon meal. Typically, res!;
periods shall not last longer than three hours. - N

Indoor gnd outdoor periods shall provide for: !
Alternating active and quiet activities.
Dppcrtumty fer individual, small, and large gmup activities, D . /

The children's safety shall be ensured on field trips or excursions. Children
shall be aceounted for before, during, and aftér field trips.

EF

612. Program Equipment and Materials -

53300 Equipment.
Indoor and outdoor. equipment and matenals shall be provided that are
appropriate to the develapmental needs, individual :terests, and ages af the
children. There shall be a sufficient ammmt of ipment and rnatenals 20
that there is not excessive competition arncmg the L.uldren or long waits for
materials. There shall be available to the ehﬂﬁ-en*

books

art materials

music materials |

d manipulative materials

T
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block and block accessories 7
dramatic play materials including home-making materials and dolls
science materials

climbing equipment

613. Nap Provision

§3200 Furnishings. o
Preschool children shall have cots, beds, or mats at least one inch thick that
are waterproof and washable. Where mats are used, the floor must be warm,

clean, and dry.

~Sehool age children shall have comfortable arrangements for rest when in care

more than seven hours.

§7100 Operation.
Physical care routines appropriate to the developmental needs of the child,
shall include a supervised rest period after the noon meal. Typically, rest

614. Discipline and Guidance

§7200 Discipline and Guidance. ,

Discipline and.guidance shall be e@nsistent,‘ shall be based on an understanding
of individual needs and development, and shall promote self-discipline and
acceptable behavior.

There shall be no eruel, harsh, or unusual punishment.

' No child of any age shall ever be shaken or hit, and no child under five
years old shall ever be spanked.
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If the gavemmg body beheves that is it necessary to spank children who
e past their fifth birthday, there shall be a statement on file at the
center that it is the center's policy to permit physical punishment. The
statement of the Miles that the center has adopted concerning the
- administration of physmal punishment shall include that spanking can
be dore only mgh a staff member's open hand on a child's buttocks.
__—Each inrcident. Ghall be witnessed by another staff member and
documented in the center's records. The center -shall inform the
parents of ‘the pxﬂicy, in writing, and shall have the parents' signed
approval. /

Brief, supervised separation from the group may be used if necessary,
but no child shall be placed in a locked room.

Children shall not be humiliated or subjected to abusive or profane

langugage. Punishiment shall not be associated with food or naps or
toilet training. Bedwetters shall not be shamed or punished.

700. HEALTH AND SAFETY

710. HEALTH

711.  General Health Requirements

Not specified

712. Health Assessments

§5100 Health Requirements for Children.

- The child shall be tested for tuberculosis aceording to recommendations of the
Texas Department of Health. For recommendations contact the local health
authorities, or the regional office of the Texas Department of Health.

See also 341. Children

o
)

34




DAY CARE CENTERS TEXAS

713. Immunizations

§5100 iHealth Requirements for Children.

The center shall comply with laws, rules, and regulations regarding
immunization of children. Current immunization records shall be maintained
for each child at the center. Each child's immunization record shall inelude
the birthdate, the immunization status, the number of doses, and the dates
each immunization was received. A machine or handwritten copy of the
immunization record is acceptable. Handwritten copies shall bear the
signature of the responsible staff member copying the information.
Compliance with the standard shall be measured by the P?Eéﬁgé of one or
more of the following for each child in care:

A written and dated record that the child has been immunized _gainst
diphtheria, tetanus, pertussis, polio, measles, mumops, and rubella. This
record shall have a rubber stamp or signature of the physician or health
personnel and shall specify the tvpe, number of doses, and dates given
as required by law.

A written and dated statement from a licensed physieian or other
authorized health personnel that immmﬁzéﬁ«:fs against at least one of
the above mentioned diseases have begun. The immunization evele
shall be completed as soon as is medically feasible. A current

immunization record shall be on file at the center.

A certificate signed by a physician, duly registered and licensed under
the Medical Practice Aect, stating the physician's opinion that the
required immunization would be injurious to the health and well-being
of the child or a member of his or her family or household.

An affidavit signed by the parent or managing conservator of the child
stating that the immunization conflicts with the tenets and practice of
a recognized church or religious denomination of which the child or
parent is an adherent or member.
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A written and dated statement for a child enrolled-in after-school care
signed by the parents or managing conservator stating that the child's
immunization record is on file at the school the child attends and that
all immunizations are current. The name of the school shall be included

on the statement.
714. Sanitation

§4200 Sanitation.
The day care center's building, grounds, and equipment shall be cleaned,
repaired, and maintained to protect the health of the children.

The day care center shall have an adequate supply of water that meets the
standards for drinking water of the Texas Department of Health. Whenever

possible, the source of water shall be from a public drinking water system.

safe and sanitary manner.

Adequate and safe flush toilets and sewerage systems shall be provided.
Whenever possible, the facility shall be connected to a public sewerage
system. Where public sewers are not available, treatment facilities meeting
the standards of the Texas Department of Health and approved by the local
health authority shall be installed to dispose of sewage.

Garbage shall be kept in containers with tight lids, away from areas used by

children, and removed from the center at least twice a week.

Day care centers shall take measures to keep the facility free of insects and
rodents.
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Staff and children shall wash their hands after using the toilet and before
eating. Staff shall wash hands before and after changing a diaper and before
feeding a child..

If washeloths are used, by or for, cleaning the children, a clean individual cloth

shall be used for each child.

715,

Daily Iliness Sereening

Not specified

716.

Care of Sick Children

§5200 Illness or Injury.
A child who is apparently ill shall not be admitted to the day care center
unless approved by health personnel.

Iliness shall be handled to protect the health of all children in the center.
When ill: '

n.

A child shall be given a bed or cot away from the other children and the
child's parents shall be called immediately. The child shall be

supervised until leaving the center.

A ‘child shall be given first aid, if needed. In the case of a critical
illness or injury, the physician named by the parents shall be called. If
necessary, the child shall be taken to the nearest emergency room.

Admission or readmission of any child after a communicable disease
shall be allowed if the recommendations of the Texas Department of
Health are followed. .

Medication and Special Diet Provisions

§5300 Medieations.
Medications and special medical procedures shall be administered to a child
only as follows:

37
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Prescription medications shall be in the original container labeled with
the childs name, a date, directions, and the physician's name.
Medication shall not be administered after any stated expiration date.

All nonprescription medication, except aspirin or aspirin substitute,
shall be labeled with the child's name and dated. All nonprescription
medication including aspirin or aspirin substitute, shall be administered
to the child only wher approved in writing by health personnel or the
child's parents and 1n aceord with label instructions.

Medications shall be kept out of reach of children, or in locked storage.

Medications requiring refrigeration shall be kept separate from food,

Medications shall be returned to parents when no longer needed. Medications
shall be disposed of properly when a child withdraws from the center or when

the mediecine is out of date.

§6200. Nutrition.
Special or therapeutie diets shall be approved in writing by a physician.

718.

Waiver of Health Requirements

See 341. Gﬁﬂ}iﬁegﬂ 712. Health Assessments and 713. Iﬁﬂimﬁ@i;&?i@;

720.

721‘

SAFETY

General Safety Requirements

§4300 Safety.
The building, grounds, and equipment shall be repaired and maintained to
protect the safety of the children.

143
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Electri._al outlets accessible to children shall have child-proof covers or safety
outlets.

Electrie fans and heaters shall be mounted out of childreifs reach or have
safeguards that keep children from being injured.

Window air conditioners shall be installed so children cannot reach working
parts. Where 220-volt window unit connections are within children's reach, a

screen or guards shall protect the connections.

Stairs and porches more than two feet above the ground shall have railings the

children can reach.
The play area shall be dry and free from sharp objects. Tanks, pand§, open

fenced to keep the children out. Garbage cans and highly flammable material
shall not be present in the play area. Trash cans will be permitted.

Chierine produets shall never be combined with ammonium ecompounds, as they
produce a poisonous gas when used together.

722. Fire Safety Requirements

§4100 Fire.
In case of danger from fire, the first responsibility of the center shall be the
evacuation of the children.

A fire evacuation plan shall be posted in each room used by the children, and
all staff members shall be instructed as to what to do in an emergency. Fire
drills shall be held quarterly at different times during the center's operation
uging these plans.
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