BD: 192 663

. AUTHOR
TITLE

IWSTITUTION
-~ SPCNS AGENCY

POB CATE

. CONTRACT

NOTE

BVAILABLE FRCHM

EDFS PRICE
DESCRIPTCRS

IDENTIFIERS

]‘ABSIRACT‘

| Washington,

DOCUMENT RESUHE

R HE 013 133
Collier, Douglas J.:; Allen, Richard H.
Higher ¥2ducation Finance Manual: Volume 1., Data

Providers' Guide.

National Center for Higher Education Management
Systems, Boulder, Colo.

National Center for Education Statistics (DHEW),
D.C.

80

300-76- 0319

142p.: For related documents see HE 013 129, HE 013
132.

National Center for Higher Education Management
ystems, P. 0. Drawer P, Boulder, CO

MF01/PC06 Plus Postage.

*Accounting: Classification; Comparative Analysis:
Data Collection:; *Educational Finance; Expenditures;
Glossaries; Government School Relationships;
Guidelines; *Higher Education: Information Needs:
*National Surveys:; Recordkeeping; Research Needs:
School Funds: Specifications: *Standards:
*Statistical Data

*Higher Education General Information Survey

This data providers' guide, the first volume of the.

i"revised "Higher Education Finance Manual," comprehensively describes

“ . national rinancial reporting standards
- for the Higher Education General Informatiom Survey
~and includes the 1nformation needed o comply with those standards. -
' -~General princ1ples of fund- acccunting for postsecondary education are
- described, as are each of the main three financial ‘statements '(the
~balance sheet, the statement ¢f chandges in fund balance

s, including those prescribed
(HEGIS) reports,

and the

J_statement of current funds revenues, expenditures, and. other .
. changes).. The standard revenue reporting categories and the standard .
Q}expenditure reporting categories and subcategories are also . covered.

.--Blso 'included are a glossary of financial data terms apnd a lock- up-
itable consisting of an alphabetical list of common activities

ﬂyorganizational units, position titles, and types of expenditures,
.. each agsociated with' one or more expenditure categories and one or

ﬁ;more eubcategcries.

****#*************************************************#*****#**********‘
* Reproductions supplied by EDRS are the best that can be nade.

(SW)

‘from the original document. .

: ..,* ci

*#**4************#******************************************a#*********




Volume 1
igher E

- U.5. DEPARTMENT OF HEALT
EDUCATION & WELFARE
NATION

NOT 'NECE
SENY.OFFICIAL NATION
EDUCATION PO

ERIC

PAruntext provided by eric



‘National Center for Higher Education Management Systems
"Post Office Drawer P, Boulder, Colorado 80302
An Affirmative Action/Equal Opportunity Employer

The mission of the National Center for Higher Education Management Systems (NCHEMS) is to carry
out research, development, dissemination, and evaluation activities and to serve as a national resource to
assist individuals, institutions, agencies and organizations of postsecondary education, and state and
federal governments in bringing about improvements in planning and management in postsecondary

education.
BOARD OF DIRECTORS R
Chairperson . Chaxrperson -Elect
Robert Lisensky ' . Neil Bucklew
President, Provost,
Willamette University Ohio University
May Brodbeck Hans Jenny Stanley Salwak
Vice President for Academic Affairs Vice President for President,
, “and -Dean of the Faculties, Finance and Business, University of Maine at Presque Isle
y : ‘Umversuy of Iowa The College of Wooster Donald Smith
K. Patricia Cross Thomas Law President,
President, Brookdale Commumty College

Distinguished Research Scientist,

‘Educational Testing Center Virginia State University

Herman Smith, Jr.

Joe Lee . Chancellor,
Thomas Day President, University of Arkansas- Pme Bluff ..
- President, o Parks College, Inc. T d AN
‘ Sag_Dlego State University Virginia Lester {’(:zxstfuno‘ a .
Henrik Dullea President, ‘ Kapiolani Community College
.- Assistant Secretary to the Governor Mary Baldwin College Richard Van Horn
v g:; [Ecltfl_cg;? Yag;ikthe Arts, il’(:ox;neth Mgrlt)ifner Vice President for Management,
: essor and Director, Carnegie-Mellon University
. Center for the Study of . , :
. Richard Greenfield Higher Education, . George Weathersby
Chancel.lor’ . - The Pennsy]vania State Universi[y ’ Commissioner of ngher Educanon,
St. Louis Community College District . ) ‘ State of Indiana -
P i C. Gaii Norris :
- Dorothy Harrison-Blaney Executive Coordinator, Brunetta ,Wolfman
“Deputy Commissioner, Council for Postsecondary Education Executive Planner and
- 'New.York State Education State of Washington ' Director of Policy, Planning,
- Department Daie Parnell ‘ and Development,

President, Massachusetts Department of

o ;‘r‘:ﬁg’ erzing San Joaquin Delta College Education -
- Herzing Institutes, Inc. Sharon Penney _ Ex Officio Member:
N Associate Provost,
T. Edward Hollander Yale University H. Bradley Sagen
Chancellor, ‘ Chairperson,

Frank Pesci, Sr.

Maryland Stete Delégate National Advisory Council

Board of Higher Education.
The United States Military Academy . '

~-State of New Jersey

OFFICERS

Ben Lawrence . Dennis Jones ‘Gordon Ziemer
Executive Director Associate Director Secretary/Treasurer and

Associate Director

ERIC

Aruitoxt provided by Eic:



Higher Education Finance Manual:

"Data Providers’ Guide

Douglas J. Collier
Richard H. Allen _

1980

National Center fofl Higher Education Management Systems
P.O. Drawer P Boulder, Colorado 80302
An Ajjir}?xaliye Ambn/Equdl Opporuun'zy Employer ] o R

4




The work upon which this publication is based was performed by NCHEMS pursuant
to Contract No. 300-76-0319—Pilot Project for the Installatior of Finance Data Bases
at State Levels—with the National Center for Educanon Statistics. It does not,
howevcr, ncccssarlly reflect the views of that agency. -

Nanonal Ccnter for ngher Educanon Managcmem Systesns, Inc
Boulder, Colorado 80302

~ Printed in thc United Statgs of America
Designed by Lynn E. Phillips -




Contents

- Foreword

Preface

Acknowledgmenté
Introduction

Part I. Financial Reporting

1. Principles of Fund Accounting
' Background
Basis of Accounting
- The Fund Groups
Restriction Categories

Restricted Funds
“Unrestricted Funds

Assets, Liabilities, and Fund Balances
- Additions and Revenues
Interfund Transactions

et

xi

xiii

O 3, Gt W

10

11
15
e




2. The Balance Sheet o 21

Description , 21
Format 21
Definitions 25
3. Statement of Changes in Fund Balances - 33
Description 33
Format 35
Definitions 35
4. Statement of Current Funds Revenues, Expenditures,
and Other Changes 41
Description 41
Format ‘ 43
Definitions 44
5. Revenues and Transfers In 47
Tuition and Fees : 47
Governmental Appropriations—Federal 48
> Governmental Appropriations—State 48
Governmental Appropriations—Local - 48
Governmental Grants and Contracts—Federal . 49
~ Governmental Grants and Contracts—State 49
Governmental Grants and Contracts—Local 49
Private Gifts, Grants, and Contracts_~ . 50
Endowment Income : 51
Sales and Services of Educational Activities 52
Sales and Services of Auxiliary Enterprises 52
Sales and Services of Hospitals : 52
- Other Sources o . 53
Independent Operations 53
Transfers In | 53
6. Expenditures and Mandatory Transfers _ . 59
Expenditure Categories ' 56 -
Instruction
Research
Puyblic Service
Academic Support
Student Services
Institutional Support

- N . N e
Operation and Maintenance of Plant

SRR 7 - SR




Scholarships and Fellowships
Mandarory Transfers
Nonmandatory Transfers
Auxiliary Enterprises
Hospitals

Independent Operations

Activity Look-Up Table
Abbreviations for Coding -
Activity Look-Up Table

PartII. Gldssary of Financial Data Terms

vii

63
64
64
64
65
66

68
69
70

91

5




Foreword

The Higher Education Finance Maniial: Data Providers’ Guide is a complete
description of the current state of the art for higher-education financial reporting.
While being compietcly consistent with such other definitive works on higher-
education financial reporting as NACUBO’s College and University- Business
‘Administration (1974) and the AICPA’s Audits of Colleges and Universities (1973),
it includes a great deal of new material, particularly the detailed activity look-up

table developed cooperztively by NCHIMS and NACUBO to provide additional -

guidance in financial reporting. In my roles as both Chairman of NACUBO’
- Accounting Pr1nc1p1es Comnittee, during the writing of Collcge and University
Business Administratior, and member of the AICPA/NACUBO/N CHEMS Joint
Accounting Group, I was intimately involved in the formulation of these standards ‘
for financial reporting. I feel that the Data Providers’ Guide is fa1thful to those "

. ﬁnanc1al reporting principles established while providing a great deal more infor- - -

" mation and guidance to the data prov1der ‘

- The Data Providers’ Guide, in my opinion, represents an important contr1but10n
to the 11terature descr1b1ng the pr1nc1ples of higher-education financial reporting.
It will be a useful reference document for anyone with the responsibility of re-

K port1ng financial information. It is highly recommended to all with an interest in,
S *_and concern about, the uniform reporting of higher-education financial data.

vW ‘Harold Read
. .V1ce Pres1dent Emer1tus for. Busmess and Finance
o The dmversny of Tennessee




Preface

The Higher Education Finance Manual: Data Providers’ Guide is the first volume
in the Higher Education Finance Manual (HEFM) series. The three volumes in the
series together revise and replace the original single-volume Higher Education
Finance Manual (NCHEMS Technical Report 69). Since hlgher-educanon

- financial-reporting practices have been and will continue to be subject to revision, -

the guidelines described in the HEFM series will also be subject to revision.
- 'However, since accounting practices are relatively stable, those described in the

current HEFM series are not likely to change in the near future. The series is -
designed to be a comprehensive guide for providers and users of financial infor- -

mation reported by institutions of postsecondary education. The material in the

- HEFM revision was developed at NCHEMS as part of the original Higher Educa-

- tion Finance Manual project (1972-74), supported by the National Center for
‘Education Statistics (NCES). It was supplemented and refined in a follow-on
project, the Higher Education Finance Manual/State-Level Technical Assistance
' (HEFMISLTA), project also supported by NCES, which in addition provided

technical assistance to state agencies seekmg to implement the HEFM guidelines. -

_The three volumes in'the revision are the Higher Education Finance Manual:

-~ Data Provzders ‘Guide, the Higher Education Finance Manual: Data Users’ ' Guide,
. and ‘the’ Hzgher Education Finance Manual: The Source/Use Concept. The Data
Provzders Guide comprehenswely descrlbes national financial reporting standards, e

mc.ludmg those prescribed for the HEGIS reports, and mcludes the mformanon
‘needed to comply with those standards It includes: ‘




1.A complete set of definitions of expenditure categories and revenue
categories endorsed by the National Center for Higher Education Manage-
ment Systems (NCHEMS), the National Association of College and
University Business Officers (NACUBO), the American Institute of
Certified Public Accountants (AICPA), and NCES :

2. An activity look-up table, with specific guidance for assigning activities to
expenditure categories and- subcategories, endorsed by NCHEMS and
NACUBO

3. A glossary of financial accounting terms

4. A description of generally accepted accounting principles for postsecondary
education

5. Exemplary formats for financial statements

Oriented to the nonaccountant, the Data Users’ Guide describes the kinds of
information about postsecondary education that can be derived from institutional
financial data. Included are:

1. A description of fund accounting in higher education

2. A discussion of the relationship between accounting data and programmatic
financial data ‘

3. A guide to the implementation of the HEFM guidelines at the state level

4. A guide to the implementation of the HEFM guidelines at the institutional
level

The Source/Use Concept describes the principles included in presenting finan-
cial information in a format showing where money comes from (sources) and
where it goes (uses). Included are: '

1. A general description of the source/use concept p

2. Suggestions about ways to develop source/use formats for analysis and
communication

3. A description of the standard source/use matrix and its uses as a supple-
mentary financial statement

4. A guide to implementation

~ Portions of the Higher Education Finance Manual series have been reviewed
by NCHEMS staff, the task force of the HEFM/SLTA project, individuals in its
pilot-test states, a network representing the state-level postsecondary-education
finance community, and a joint NCHEMS/NACUBO committee on the Guide-
lines of the Joint Accounting Group. Since much of the material was drawn from
‘the first edition of HEFM, the HEFM Task Force has reviewed those portions of
the document as well. ' E
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g Introduction

S a var1ety of publics. They prepare annual financial reports for adm1n1strators, thev

freport ﬁnanc1a1 data to the federal government as part of the H1gher Educatlon '
General Informatlon Survey (HEGIS) :
In. past years, this broad set of demands for financial information- led to a

o (NCHEMS), the Natlonal AssoC1atlon of t,ollege and University Business Officers »
_.-(NACUBO), and the American Institute of Certified Public Accountants (AICPA) ‘
- formed the ]ornt Accountlng Group (JAG) in 1973 w1th fundmg from and partici-

* report spec1fymg guidelines for ﬁnanc1a1 reportrng that were subsequently incorpo-
o :rated by NACUBO in College and Unwerszty Business Admmzstratzon, by NCHEMS -

: busrness ofﬁcers, state-level agenc1es, aud1tors, and the’ federal government

o were 1agg1ng beh1nd mstrtutlons, auditors, and the federal government in adopt1ng RS

o Instrtutlons of postsecondary education regularly provide financial informationto. - .

y polmcal author1t1es, state agencies, the institutional community, and the general
'pub11c Moreover, public institutions usually report financial information to the -
‘'state as part of the -annual or, ‘biennial budgetary process. Finally, all 1nst1tutlons e

: ~mult1p11c1ty of formats and created a substant1al report1ng burden for institutions. .~ e
""'For this reason, the National Center for Higher Education Management Systems

patlon by the National Center for. Educatlon Stat1st1cs (NCES) Thls group- 1ssued a.

i in the Hzgher Educatzon Finance Manual, by AICPA inits amendment to Audits of :
i CoIIeges and Umversmes, and in, the HEGIS reports The JAG report recommended o :
o 'asmgle natronal standard: for ﬁnancral reportmg that could be used by 1nst1tutlona1 e

As the JAG guldehnes were 1mplemented it became apparent ‘that the states S




the guldelrnes Therefor _»l'he reportlng burden on 1nst1tut10ns began 1ncreasrng '.‘

agaln as- federal and 1nst1tutronal practice d1verged from state practice. For this

: '-1mplem°nt the JAG guldehnes . ,

- During the HEFM/SLTA project, it b°came apparent that to 1mplement the :
HEFM gurdehnes il a manner consistent with national standards, state agencies
as well as’institutions needed more specific, comprehensive instructions than
were currently available in any one source. Therefore NCES funded a project at
- NCHEMS to rewrite the Higher Education Finance Manual. The Data Providers’
' Guzde, the first volume of the revised HEFM series, focuses on the problems of
~ the data provider in- reporting financial information according to national stan-
dards. The intended audience for this document includes anyone responsrble for -
reportrng financial data.

Part 1 of this book describes the current set of ﬁnancral reportlng gurdehnesf
in postsecondary education. Chapters in this part address principles of fund. .
accounting, each of the main three. financial statements (the Balance Sheet, the -
Statement of Changes in Fund Balances, and the Statement of Current. Funds

freason, NCES funded the Hzghe. Educatzon Fmance ManuaI/State-Level Technlcal '3,{7‘5 3 f
ﬂAssrstance (HEFM/SLTA) project at’ NCHEMS to help the states more qurckly T

Revenues, Expenditures, and Other Changes), the standard revenue- reportrng-‘_» L

jcategorres, and the standard expenditure- reporting categories and subcategorles
The discussion of the expenditure categories also includes a detailed act1v1ty look-

up table-to aid-in the assignment of activities to expenditure categorres Part 2 is a,

glossary of financial reporring and accounting terms.

14




Part 1

Financial Reporting

“The accounting profession and the postsecondary-education community have

established guidelines for. collecting and reporting financial records by i 1nst1tut10ns

of postsecondary education. lee comparable guldellnes in other 1ndustr1es, they_-' o |
" are known as generally accepted account1ng pr1nc1ples (GAAP) Although institu-
-~ tions are not. absolutely required to keep their books in this manner, GAAP must

be followed if a private auditor is to give an unquallﬁed audit report, 1f the 1nst1tu-v, :

- tional bus1ness officer is to comply with profess10nal-assoc1at10n standards, and 1f

the institution is to report financial data in accord with national standards.

Generally accepted accounting pr1nc1ples for postsecor.dary educatlon are, .

S author1tat1vely defined in Audits of Colleges and Universities (AICPA 1973), as
. modrﬁed by Statement of Position 74-8 (AICPA 1974), commonly known as the

~’Audit Guide. Industry audit guldes prepared by the AICPA have the endorsement' R

- of the accounting professron and are cons1dered for ﬁnancral accounting purposes, -

 the authoritative. documentsin the field. The conventlons in the Audlt Gulde‘ ST

were. endorsed by the hlgher-educatlon communlty

o Another 1mportant document is College. and University Business Admzmstratzon i
- ‘(NACUBO 1974), commonly known as the. CUBA manual or, in its loose-leaf ver- "

. 'sion,"as the Administrative Service. Thzs document (among other things) descr1bes:—v '_ -

- GAAP for. the college or un1vers1ty business officer and sets forth the profess1onal o

standards of NACUBO for the business and ﬁnance functions. :
- Slnce this ‘part of the HEFM Data Pro'vzders Guide focuses on the role of the

data provrder, only the prov1s10ns of GAAP related to ﬁnancral report1ng are




. d1scussed If data provrders follow the reportrng guldelrnes descrlbed in th1s sec-::;'f
t10n, they can be assured of complrance w1th GAAP and of provrdrng accuratef '
- reports for HEGIS purposes. - el Do S
o Chapter 1 descrlbes general pr1nc1ples of fund account1ng for postsecondary" -f_{
o educatlon Chapters 2,3, and 4 describe the three ‘basic financial statements usedv L
“in postsecondary education: the Balance Sheet, the Statement of Changes in Fund
Balances, and the Statement of Current Funds Revenues, Expendltures, and -
Other Changes. Chapters 5 and 6 describe the standard revenue and expenditure |
categories.




Principles of Fund Accounting

Background
Financial reporting discloses information about the operations and financial status” -

of this disclosure is to promote accountability of the management of the enterprlse
Standards for financial reporting are specified to ensure full disclosure of all perti-: -
uent facts and standardization sufficient for meaningful comparisons. This principle
of financial reporting is universal, regardless of whether the enterprise is educa- -
tional, governmental, nonprofit, or commercial. However, since the nature and
objectives of enterprises differ depending on their purpose, different principles
:,‘ ,have been developed for different sectors.
.. The nrinciples for the postsecondary-education sector are heavily influenced
g by L‘le r‘unpmf it nature of the enterprise. Since a postsecondary-education i 1nst1tu-
 tion exists t0 serve a range of public needs (1nstructlon, research, and public serv1ce)
-athnr thg.x: to{'em:ate profits, its financial reporting structures focus on those:
'se"ur;es ra’hur" han on profits as in the commerc1al sector. ‘
o he unm.} ,é'-;“liuﬂohlp between revenues and expendltures is a second factor -
- ofi 1mportance in ﬁnanc1al reporting for postsecondary education. In the commer-
“. cial sector, products are purchased by - identifiable consumers. However, in. -
: 'postsecondary education the products (instruction, research, public serv1ce) are -
. paid for from a number of sources (private gifts, tuition, governmental appropria- .
tions), each contributing to part of the total cost. The persons or agencies providing

~of an enterprise to its various internal and external publics. The essentlal purpose L




- the revenues are not necessarrly the d1rect beneflcrarres of the services (for example, R

" ".-donors usually receive no goods or services in return for their grfts) In commercral L
- enterpr1se any monies received from the sale of products can be used for any pur- -

pose ‘deemed necessary by the organrzatlon However, in postsecondary educatron,“'_ o

- various: limitations may be placed on funds received by the institutions. Funders -

can, and often do, stipulate the specific uses for the funds they provide. In accept-
ing such funds, the institution agrees to the limitations placed on their use.

These characteristics of postsecondary education—its nonprofit nature and -
the unique relationship between revenues and expenditures—had a profound effect
on the principles of financial reporting for postsecondary education. These basic
principles relate to one of the following seven factors:

e The basis of accounting . ’ . e

The fund groups

The restriction categories

The reportlng of assets, liabilities, and fund balances

The reportrng of additions and revenues

The reporting of deductrons and expenditures

The reporting of transactions between funds and organrzatronal units

This chapter deals separately with each of these aspects of financial reportllng.

Basis of Accounting
Generally accepted accountxng pr1nc1ples for postsecondary educatlon specrfy_f-_. 3
that the accrual basis should be used in preparing financial reports Accrual :

“accounting (1) records revenues when they are earned (that is, when the condrtrons )
-upon which the monies were accepted have been fulfilled) and (2) records ex-
penditures during the fiscal period in which the activities they,support take place

In contrast, the cash basis of accounting records receipts as revenues when the
monies are physically received and records disbursements as expenditures when
the money is actually spent.

According to accrual accounting, restricted revenues (those w1th legal oblrga-

tion to be spent in a specific way) are only earned and reported when they have - o

been expended for the purpose specified by the funder. Although such financial
resources may be received by the institutions and added to fund balances, they are
not reported as revenues until the conditions: attached to, them are fulfilled (that is,
until they are expended). Since they have no conditions attached and are available ..
for use immediately, unrestricted revenues are reported as soon as they are earned

For expenditures, the fiscal period whose activities are supported by apar- .
ticular expenditure must sometimes be determined. When expenses, such as’
~ insurance; are prepa1d or when supply inventories are 1ncreased in preparatron for A




" the comtng ﬁscal pertod the expenditures should be reported in subsequent fiscal

- pertods, not in the fiscal period in which the funds were -actually disbursed.

The rule of materiality applies to reporiing- both revenues and expenditures.

: ,That is, exceptions to following the accrual prtnctple can be made when they will

‘not s1gn1ﬁcantly affect the resulting financial report. For example, an institution
strictly following the accrual principle should calculate the value of all inventories
of supplies to be used in the following fiscal period and assign their costs to that
period. Technically, this principle would have the institutions include the value
of supplies in faculty members’ offices. However, this calculation would be diffi-
cult and its impact on the financial report trivial. Accordingly, this accrual would
not be deemed material, and the financial report would only adjust for prepaid
inventories in institutional warehouses/stores. _

However, two material modifications to strict accrual accounting are recognized

and considered consistent with generally accepted accounting principles for post-
secondary education. First, no accounting for depreciation is required (although it
is allowed). It is general practice in commercial enterprise to depreciate capital
assets over their useful life, charging some portion of the value of the assets to
each fiscal period in which they are used. In postsecondary education, however,
since capital assets are often financed outside of current operations (in the Plant -
Fund), depreciation concepts are not generally used. Second, expenditures and
revenues associated with an academic term conducted beyond a fiscal year-end are

" “reported totally within the fiscal yéar in which the term is predominantly con-

ducted. This exception to strict accrual accounting is primarily apphcable to the
reporting of expenditures for special or summer sessions. :

‘Many institutions encumber funds at the end of a fiscal period. An encumbrance
is an obligation incurred in the form of an order or contract on which goods
' ,_nnt yet been received. This is not reported as an expenditure, sir: Bt ;gnthi
not been received and used. Obligations of this nature may be ;idicated by a
subdivision of a fund balance. :

It should be noted that many institutions report financial information on an
accrual basis even when they are required by state law to account for funds on a
cash basis. Since the purpose of financial reporting is to disclose information
according to a particular set of guidelines, this is an acceptable practice as long as
sufficient information is mamtatned in institutional records to convert to the
accrual basis.

The Fund Gf'oups

The generally accepted accounting prtnc1p1es for fund accountmg in higher

~education recommend the use of six fund groups for financial reporting: the

" " Current Funds group, the Loan Funds group, the Endowment and Similar Funds




:'group, the Annurty and Life Income Funds group, the Plant Funds group, and
the. Agency Funds group. Each group is an aggregatron of individual 1nst1tutronal
- funds that have certain characterrstlcs in common and are combined for ﬁnancral

. reporting.. Each. fund group and its deﬁmng characteristics is descrrbed below:"

" Current Funds Group. The Current Fund includes those economic resources
of the institution that are expendable for the day-to-day operations of the insti- -
tution. For reporting purposes, the Current Fund is generally divided into
unrestricted (available for any purpose determined by the governing board) and
restricted (available within the Current Fund only for a specified purpose deter-

mined by an outside funder).

‘ Loan Funds Group. The Loan Fund consists of those resources that have been
loaned or are available for loans 16 students, faculty, and staff. Often unrestricted
and restricted loan funds are reported separately. The Loan Fund operates on a:
revolving basis whereby the funds, both principal and interest, repaid by the bor-
- rowers are raade available to new borrowers., :
Endowment and Similar Funds Group. The Endowment and Slmllar Funds .
group includes funds whose principal is intended to be invested to provide current
and future earnings for institutional use. The Endowment and Similar Funds
group is usually reported in three subgroups:

1. Endowment Funds—for which donors or outside agencies have stipulated

_ as a condition of the gift that the principal always be retained to be invested
‘to produce income for the institution. ’

2. Term Endowment Funds—for which. the. pr1nc1pal must be retained to be
invested to produce income for the 1nst1tutron, except that upon the passage
of a stated period of time or the occurrence of a particular event, all or part.
of the principal may be expended. Once the term expires, the funds may be
used either subject to board designation or for some purposes prevrously
stipulated by the donor. ,

3. Quasi-Endowment Funds (or Funds Functioning as Endowment)—which .
the governing board of an institution rather than an external donor has
determined should be retained and invested to produce income. Since those
funds are not required by the donor to be retained and invested, the principal ,
as well as the income may be expended at the discretion of the governing
board, subject to any other donor-imposed restrictions, for example, that-
funds must be expended on behalf of the Law School.

- Annuity and Life Income Funds Group. The Annuity and Life Incowme Funds
“group includes all funds carrying a stipulation that the institution make payments
to one or more specified beneficiaries (usually the donor). If the institution is.
obligated to pay the beneﬁcrary a stlpulated amount, the fund is classified as an
Annuity Fund. If the institution agrees to pay only the income earned by the
assets of the fund or a stipulated percentage of its market value, it is classified as a-




- - the institution and is then available. for use at the discretion of the institution or iri. . -

are not material. If they’ are reported in this way, the Annuity and Life Income "
Funds are reported as a separate subgroup of Endowment and Similar Funds.
Plant Funds Group. The Plant Fund includes all of the physical-plant assets of
the institution as well as the monies that are set aside for new construction or
acquisitions, debt service on plant, and renewal and replacement reserves. This
-fund group is generally reported in four subgroups ' ‘

1. Unexpended Plant Funds-—tncludes funds that are available for new con-

of the reporting date

2. Funds for Renewal and Replacement—includes.funds set aside for the reno-
vation and improvement of instituticnal properties; this subgroup does not
include funds used for the ordtnary maintenance and repair of institutional
properties—such expenditures are report’*d in the Current Fund

3. Funds for Retirement of Indebtedness——tncludes funds set aside to pay off
the deb, both principal and interest, on institutional properties -

4. Investment in Plant—includes all funds invested in physical properttes and o
“the outstanding debt. on physical plant ‘ ‘

~ Agency Funds Group. The Agency Fund includes all funds for W_hich the
. institution acts as the custodian or fiscal agent but does not own. Acting as the.‘
- fiscal agent usually involves provicing accounting services for the owner of the
funds. When the purpose of a particular report or financial statement is to d1sclose :
the total resources available for use by the 1nst1tutton, agency funds are excluded
“or simply footnoted.

Restriction Categories

Postsecondary -education institutions receive monies from many sources with

. vartous kinds and levels of limitations on their use. Stnce an institution accepts
many of these financial resources with. conditions on ‘their use, the institution - -

* must account for each restrtcted revenue separately and link it to its expendttures
“ for the specified purpose. For ﬁnanctal reporting, funds are aggregated into
‘unrestricted and restricted categor1es in each fund group. Unrestrtcted funds are
_.sometimes further subdivided into undeszgnated and designated funds, dependtng‘f
on determ1nattons made by the governtng board of the institution. " ‘

_._.Ltfe Income Fund Upon the death of the beneﬁctary, or at some agreed upon-, .
* date, the prtnclpal of the Annu1ty or Life Income Fund becomes the property of

- accordance with the terms of the agreement. Annuity and Life Income Funds may}i e
’ be reported as part of the Endowment and Stmtlar Funds group if their amounts -

struction and acquisitions of physical property but that are unexpended as .




RESTRICTED FUNDS

Restrlcted funds are those accepted by the institution on the condltlon that R
: they be used for a spec1f1ed purpose. Upon accepting restrlcted funds, the 1nst1tu-’"
~tion.is legally bound to use the funds for the spec1f1ed purpose or to refund them o
e vFunds may be restricted in any number of ways. e
Restrzcted Current Fuinds are those available to be exuended for operatlng pur- ‘
‘poses but limited to certain purposes by the funder. When funds are limited in
their use to support part1cu1ar functions (instruction, research) or a particular
organizational aunit: (College of Arts and Sciences, Law School), they are reported
as restricted fi:nds. State appropr1atlons are generally not reported as restricted
funds, even though the 1eg1s1ature may appropriate funds to functions or organ1-'
zational units and in some cases may actually control expenditures at th1s level.
“ Restricted Loai Funds are those funds that accord1ng to the condltlons spec1f1ed
by the funder may on1y be used for student, faculty, or: taff loans. That is, they,
are restrictéd to" this part1cu1ar fund group. They may;. be turther restncted to
‘ prov1d1ng particular Kkinds of loans (short term) or to provldmg ‘oans to part1cu1ar'f-
kinds of students (those with fam11y incomes under $15,000). o o
The Endowment and Similar Funds group may a1so have funds restrlcted ina
} ,var1ety of ways. The Endowment Funds subgroup includes on1y those funds‘f"
~ whose donors requlred that the principal be retained; that is, that they t be restrlcted: e
. to th1s fund group to be 1nvested to produce income. However, the zncome (wh1ch_; =
" can be expended) from 1nvestments in this fund. subgroup may or’ may not be .
restricted to part1cu1ar functions or organlzatlonal units. - : DR
The pr1nc1pa1 of Term Endowment Funds is 11kew1se required to be retalned
to be invested to. produce i 1ncome, that is, to be restrlcted to th1s fund subgroup,;"‘-"«”
_but only for the specified period of time or until the occurrence of a spec1f1ed event.
Follow1ng the expiration of the term, funds from this subgroup may be expenoed e
The income from this subgroup, as well as the ‘principal, subsequent to"fhe *e;pira-f. W
tion of the term endowment, may be subject to add1t10na1 restrictions to functions
or organlzatlonal units. In retent years, the notion of the retention of the pr1nc1pa1
of Endowment or Term Endowment Funds has been undergomg change Atotal- _
return concept has been evolving that essent1a11y prov1des for the use of capital
gains, or some portion thereof in addition to the investment 1ncome (1nte1est and -
- dividends). Such capital gains are expendable and therefore can be’ transferred e
- from the Endowment and Similar Funds group. ‘Gener ally accepted account1ng»:f'l" ‘
’ pr1nc1p1es do not prohibit such an approach but do require that the adoptlon ofthe
. total-return policy- be disclosed in the f1nanc1a1 report us1ng spec1f1c report1ng',f :
procedures ‘Capital gains used shou1d be reported as Transfers (from the Endow- gt
- ment Fund to the Current Fund or other fund groups) rather than as revenues to"_' S
’ those funds ThlS serves to d1st1ngu1sh cap1ta1 gains from the trad1t10na1 conceptﬁj
, ‘of endowment income. A deta11ed d1scuss1on of the total-return concept may be
ffound 1n the Audzt Guzde (1973, PP 37-41). o
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o ‘iQuasl endowments are, . by deﬁnltlon, not restr1cted to this fund group,-‘”? i
although the income from quas1 endowments may be restrlcted to a partlcular
"»functlon or organlzatlonal unit.: - ‘ '
: Resources of Annmty and Ltfe Income Funds are, by definition, restrlcted to that.
f”“ﬁi_fund group for the perlod of the agreement, The institution is required to retain
- the: principal of such funds in"order to provide the agreed-upon payinents to the
.beneﬁc1ary. When the period covered by the agreement expires, the funds are no-
longer restricted to this fund group but may be restricted by provisions of the initial
agreement to another fund group (such as the Endowment Fund), to a particular
function, to a specific organizational unit, or to a combination of the three. The
income from Annuity and Life Income Funds is at least partially restricted in that
the beneficiary must be paid the stated amount. If income beyond the paymient to
the beneficiary is available, it may be restricted or unrestricted, depending upon
the agreement with the donor. ‘
- The Plant Fund may also include restricted funds. Such funds include those
accepted for constructing, acquiring, or renovating physical facilities in general or
for use on a part1cular physical facility.
 Agency Funds are considered neither restricted nor unrestricted, since the
1nst1tutlon does not own such funds.

UNRESTRICTED FUNDS

, Unrestrlcted funds are those received without any stlpulatlon of their use by S
. the funder All unrestrlcted revenues should be reported as unrestr1cted Current o
. 'Funds upon receipt. The 1nst1tutlon may expend (or not expend) them in any fund |
- group, for any functlon, and in any organlzatlonal unit. However, unrestrlcted," '
~* funds may be desrgnated by the institution’s governing board for a part1cular pur- S
" pose. Although deslgnated funds share many character1st1cs with restricted funds,
~for financial reporting they are shown as unrestricted funds, since the governlng"" G
board has the discretion to redesignate these funds at any time. Funds may be
designated in all the ways that they may be restricted; the only distinction is that .
‘ j}igrestrlctlons are imposed by the funder, while designations are 1mposed by the -
~“institution itself; that is, by the governing board. Deslgnated funds -may be
-reported separately in those fund groups where they occur. '

'Assets, Liabilitie‘s, and Fund ) Balances

' Assets, 11ab1ht1es, and fund balances are reported to disclose 1nformatlon,_.» -
: '_"about 1nst1tutlonal ﬁnancnal status at a p01nt in time, usually at: the end of the
~fiscal period. The primary. ‘financial report in which these items are reported is the - -
| j“Balance Sheet, although fund balances are also reported in the Statement of i
7’&_Changes 1n Fund Balances Assets, 11ab111t1es, and fund ' balances -are - reported




‘-f;j'separately for each fund group (except for the Ag:rrcy Fund group), often for.'ﬁf:,
_restricted and unrestrrcted funds ‘within a fund. group, and ‘in some cases, for. -

- fund subgroups.

“In- the Current Fund group, assets 1nclude ‘such items as cash, short term

"1nvestments, accounts and notes receivable, inventories, prepa1d expenses, and

deferred charges, while 11ab111t1es include accounts and notes payab‘e, accrued
11ab111t1es, deposits; and deferred revenues. Usually, assets and - liabilities are '
" separately identified for restricted and unrestricted Current Funds. When restr1cted
and unrestricted 4ssets are combined for report1ng purposes, as they sometimes
are, any borrowing between the two should be noted in the financial statement. |
However, fund balances should always be reported separately for restr1cted and ‘

- unrestr1cted Current Funds. Fund balances for restricted Current Funds 1nclude -

restr1cted incomes from Endowment Funds, the. remaining portron of gifts re-
tstr1cted to. particular operat1ng purposes (such as scholarsh1ps), the rema1n1ng
portions ‘of grants or contracts received to perform specific activities, and appro-
'pr1atrons restricted to part1cular purp0ses Unrestricted fund balances are that
‘portion of the Current Fund balance with no such restr1ctrons

The assets of the Loan Funds group include cash, notes recervable, and tem- S
porary investments of cash avarlable for loans. The. value of notes rece1vable i

should be calculated at the face value (1nclud1ng both pr1nc1pal and 1nterest) less .

: ~an allowance for uncollectrble loans L1ab111t1es of the Loan Fund: 1nc1ude :

.amounts due for collectron fees, amounts due for adnnnlstratrve costs, and. amounts :
- due’ as refunds Fund balances are reported separately for restr1cted funds, wh1ch;'* .
‘the 1nst1tutlon may use only for loans, and unrestrrcted funds, wh1ch the i institution "
may. use for other. purposes. In some cases, ﬁnancral statements w1ll separatej:.‘:!j'
monies avarlable for loans to students from' monres available for loans to faculty or
staff. : : ‘ ,
Assets of Endowment and Srmrlar Funds consist pr1mar11y of cash and 1nvest-
ments, including marketable securities, real estate, patents, copyr1ghts, royalties,
and so forth, but may also include other types of assets. Liabilities of Endowment
Funds include any indebtedness charged against the above assets. Fund balances
are generally reported separately for each subgroup (Endowments, Term Endow-
ments, - Quas1 End0wments, and Annuity and Life Income Funds, if they arc '
reported here) :
“Assets in the Annuity and ere Income Fund group include cash and invest-
ments. Liabilities include the actuarial expected value of the payments of Annuity

. Funds to beneficiaries and the payments owed to beneficiaries of Life Income .~

~ Funds. Annurty Fund balances are reported as the difference between the value of .

~the assets and the payments to be made under the terms of the annu1ty agreement
~not as the total resources of annu1ty funds held by the institution. Life Income: -
“Fund balances are reported as ‘the excess of the assets of Life Income Funds less -
any 11ab111t1es ' ' ’




- -'cordance with the restr1ctlon

Plant Fund assets 1nclude cash 1nvestments, accounts and notes recelvable,y

- other 1mprovements, and equlpment owned by.the institution. Purchased assets.

' “-;;‘are valued. at cost and donated ‘assets at the market Value ‘when given. Estlmated_ SE

appra1sals may be made 1f adequate h1stor1cal costs are not avallable The method of L
payable, bonds, notes and mortgages payable, and amounts due to other funds.
Assets and liabilities are usually reported separately for each subgroup within the -
Plant Funds group. Fund balances should be reported separately for each sub-
group, and restricted fund balances reported separately in the subgroup in which
they belong, usually Unexpended Plant Funds. Fund balances in the Unexpended :
Plant Funds subgroup, the Renewal and Replacement subgroup, and the. Retlre-

-amounts due from other fund groups, funds on depos1t with others, land, burldrngs, T

ment of Indebtedness subgroup represent reserves held for the part1cular purposes L

of the subgroup. Fund balances in the Investment in Plant subgroup represent the
net investment of the institution in plant.

Agency Fund assets include cash, investments, and amounts receivable. Its.
liabilities are primarily amounts owed to the individua! or organization for which - -
the institution is acting as fiscal agent. ‘ ‘

Additions and Revenues

~Additions are the new resources made avallable to an 1nst1tutlon dur1ng a

speClﬁc period, usually a fiscal year They represent the flow of financial resources o
. into! the fund groups of the institution and are reported separately for. each fund; B
e group. Addrtrons are distinct from transfers from one fund group to another e
o Restrrcted and unrestricted add1tlons are reported separately The Statement of
Changes in ‘Fund Balances reports the additions to all fund groups by source.

~The term revenues is used only in the Current Funds group. Revenues 1nclude S

) 'all unrestr1cted monies accepted during the reporting period and those restr1ctedf"?.
funds- expended for operating purposes during the reporting period. On the other
hand, the term additions applies to all fund groups. The two: concepts dlffer

. because the accrual basis of -accounting - stipulates - that revenues “should be, -

: reported only when. earned. Therefore all unrestricted monies are reported as
revenues in the. Current Fund as soon as they are accepted by the 1nst11utlon o
However, res tricted fund~ ‘are not earned until the terms of the agreement under_. :

' wh1ch they were given are met, that is, when they are expended- for the spec1ﬁed
o purpose ‘Moreover, not all restricted monies are recelved for purposes reﬂected in
: _the Current Funds group Thus when they are phys1cally received, restr1cted funds o
_are: reported as-additions to the appropr1ate fund group in the Statement of

/3""»"‘-,i1'Changes in: Fund Balances.: Fa awever, they:are. reported as revenues only if they o

* ““‘are restricted in the Current. Fund and not until they have been expended inac--.
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: -E’;‘The categorres normally used to report addrtrons in a11 fund groups are:.

. Tultron and Fees SR :
: .',: Governmental Appronrratrons
e ‘Governmental Grants and Contracts
° Pr1vate Grfts, Grants, and Contracts
° Investment Income
® Net Realized Gains on Sale of Investments
[}
[}
®
®

Sales and Services of Educational Activities

- Sales and Services of Auxiliary Enterprises

-‘Sales and Servrces of Hospttals .
Other , - i

Deﬁnrtrons of these. categorres may be found in chapter 3.
The categorles normally used f"" reporting revenues in the Current Fund are:

Turtlon and Fees . :

‘_Governmental Approprratrons—Federal R
Governmental Approprlatrons—State ok
Governmental Approprratrons—Local
Governmental Grants and Contracts—Federal
Governmental Grants and Contracts-—State ’
,Governmental Grants and Contracts—Local
-Pr1vate Glfts, Grants, and Contracts
‘,Endowment Income

jSales and Services of Educatronal Act1v1t1es
- Sales and Services of Auxrhary Enterprrses
“Sales and Services’ of Hosprtals

Other Sources

Independent Operations

" Definitions of these categorles are found in chapter 5.
In the Current Fund, additions include all restricted and unrestrrcted resources
‘ received by the institution durrng the reporting perrod Restricted addltlons include ..
“restricted - grfts for specrﬁc ‘operating purposes,. restricted endowment income
distributed, grants and contracis from private organizations or governments for:: o
y specrﬁed purposes, and income from investments of restr1cted Current Funds.
‘Restricted and unrestr1cted additions are reported separately Unrestrrcted Current .
. 'Fund revenues are identical to unrestr1cted addrtrons, but restricted addltrons drffer |
- 'from restricted revenues, as already noted. ‘ ARETERR
Addrtrons to the Loan Fund 1nc1ude grfts, bequests, and government advances
- restrrcted to use for loans or interest on loan notes; income from Endowmentf .
Funds whose earnrngs are restrrctcd to use for loans; and income and caprtal garnsji' ‘
~on: 1nvestment of Loan Funds Restrrcted and unrestricted addrtrons are often
reported separately ' &




Additions to the Endowment and Similar Funds group include new gifts or
bequests restricted to endowment,' income added to principal as provided in the
gift instrument, and capital gains of the fund group. Income earned by Endowment
and Similar Funds if distributed is not treated as an addition to this fund group
except as noted above, but as an addition to the fund group (usually the Current
Fund) for which the invested endowment funds are expected to provide income.

In the Annuity and Life Income Fund group, additions include new gifts in
excess of the actuarial present value of an annuity fund, recomputation of the
actuarial liability of an annuity to reflect a lowered life expectancy of the bene-
ficiary, new gifts to life income funds, and gains on investments.

Additions to the Plant Fund include: (1) the net.proceeds from sales of physi-
cal properties (after the liquidation of any liabilities); (2) student fees that are
assessed for debt service or plant expansion in a manner that creates an obligation
equivalent to an externally imposed restriction, for example, when an institution
represents to use certain fees for the retirement of a specific debt or a particular
construction project; (3) gifts, grants, and appropriations restricted to physical-
plant purposes; (4) income and gains from the investment of plant funds; and
(5) direct gifts of physical-plant assets (library books, equipment). Additions in the
Plant Fund are reported by subgroup and in some cases may constitute a conver-
sion of assets from some other fund group to the Investment in Plant subgroup.
This occurs, for example, when Unexpended Plant Funds are used to build a
facility or when Current Funds are used to buy capital equipment, thereby adding
to the total value of Investment in Plant. (Noze: This is an exception to the general
principle that additions reflect net increases in the resources of the institution as
a whole.)

Deductions and Expenditures

" 'Deductions and expenditures are the resources that flow out of the fund groups
of the institution during the reporting period, usually a fiscal year. Only outflows
of resources from the institution as a whole are considered deductions or expendi-
tures; transfers between fund g_roups are excluded. Deductions and expenditures
are reported separately for each fund group and for restricted and unrestricted
funds. The Statement of Changes in Fund Balances reports deductions for all
fund groups, while the Statement of Current Funds Revenues, Expenditures, and
Other Changes reports only expenditures and transfers for the Current Funds
group. The Categggi:%:s most frequenily used to report deductions in the Statement

1. Gifts assigned to quasi-endowments should be shown as transfers, not additions, since they represent
_unrestricted funds assigned to this fund group by the governing board.
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Current Fund Expenditures

Loan Cancellations and Write-offs
Expenditures for Plant Facilities
Debt Service

Expired Term Endowment

Other

Definitions of these deduction categories may be found in chapter 3.

In the Current Fund, deductions include all expenditures attributable to the
reporting period, refunds to donors and grantors of restricted funds, and losses on
investments of the Current Fund. Deductions are reported separately for restricted
and unrestricted funds. |

Current Fund Expenditures represent a particular kind of deduction. They

.may be reported as a single figure in the Statement of Changes in Fund Balances
but are reported separately in the Statement of Current Funds Revenues, Expen-
ditures, and Other Changes. The standard categories used to classify Current
Funds Expenditures are: '

1. Educational and General
® Instruction
Research
Public Service
Academic Support
Student Services
Institutional Support
Operation and Maintenance of Plant
® - Scholarships and Fellowships
2. Auxiliary Enterprise
3. Hospitals :
4. Independent Operations

As shown above, Current Fund Expendltures, except those for Auxiliary
Enterprlses, Hospitals, and Independent Operations, are grouped and described
as Educational and General Expenditures. In the Statement of Current Funds
Revenues, Expenditures, and Other Changes, transfers are usually reported with
the expenditures subtotal for each of the major expenditure groupings: Educational
and General, Auxiliary Enterprises, Hospitals, and Independent Operations.

In the Loan Funds group, deductions include losses on investments of loan
funds, write-offs of, or provisions for, uncollectible loans (including some loans
forgiven under certain provisions by the funder), administrative and collection
costs, and refunds to grantors of restricted funds. (Note: Some Loan Fund agree-
‘ments may require that principal and/or interest be returned to the grantor.)
Restricted and unrestricted deductions are usually reported separately.




In the Endowment and Similar Funds group, deductions include capital or
investment losses of these funds. Since the principal in this fund group is required
to be retained in perpetuity (for endowment funds), until a specified term is com-
pleted (for term endowments), or until redesignated and transferred (for quasi-
endowments), there are no additional deductions other than transfers for this fund
group. Even the appropriation of capital gains under the total-return concept is
treated as a transfer. The deductions are reported separately for each fund subgroup.

Deductions from the Annuity and Life Income Fund group include changes
in the actuarial liability to the beneficiaries of annuity funds due to reductions in
lite expectancy and losses on investment of either life income or annuity funds.
Terminations of annuity and life income funds are treated as a transfer to unre-
. stricted Current Funds or to a fund group specified by the donor.

In the Plant Fund, deductions include losses on investments of plant funds,
fund-raising expenses for building campaigns, payments on principal and interest
of debt, trustee fees, and disposal, abandonment, or loss of physical-plant assets.
Also, deductions representing conversion from one type of plant asset to another
can be reported in Plant Fund subgroups. For instance, when monies from the
Unexpended Plant Funds subgroup are used to construct a building, a deduction
is reported in that subgroup along with a corresponding addition to the Invest-
ment in Plant subgroup. Plant Fund deductions are normally reported separately
for each subgroup and for restricted and unrestricted funds.

Interfund Transactions

Interfund transactions are basically of two kinds: loans and transfers. Inter-
fund loans advance resources from one fund group to another with the intention
of eventually returning the resources to their original fund group. Within the
limits of prudent financial management, funds may be loaned from any fund
group to any other or from any restriction category to any other, unless specifically
prohibited by the agreement accepting the funds. There are only two reporting
requirements for loans. Any outstanding loans at the date of the report must be
shown on the Balance Sheet as due to or due from another fund. In addition, any
”interesbt received or paid on interfund loans must be shown on the Statement of
Changes in Fund Balances and/or the Statement of Current Funds Revenues,
Expenditures, and Other Changes as revenue or expenditures.

Transfers permanently move resources from one fund group to another. Funds
may not be transferred from one restriction category to another except in special
cases, as noted in the following paragraphs. They may be either mandatory trans-
- fers, which include all transfers from the Current Fund to other fund groups to
meet a binding legal obligation, such as debt service or required matching funds,
or ‘nonmandatory transfers, which are made at the discretion of the institution’s




governing board and can represent transfers from any fund group to any othes.
Transfers are reported both in the fund group where the monies originate and in
the fund group to which they are transferred. Since no resources are gained or lost
by the institution as a whole, the total of all transfers must always equal zero.

Transfers out of the Current Fund include mandatory transfers to the Plant
Fund for debt service on educational plant, auxiliary-enterprises plant, and hospital
plant, as well as mandatory transfers to the Loan Fund to match federal (and
other) loan funds. Nonmandatory transfers from the Current Fund may also be
‘made. Often an institution’s governing board will determine that unrestricted
monies should be used for some purpose other than current operations, such as
quasi-endowments, plant, or student loans, and will designate the monies for that
purpose. In such a case, an institution should report unrestricted revenue in the
unrestricted Current Fuad when it is accepted and then make a transfer to the
appropriate fund group. (Unrestricted revenue should be reported only to the
Current Fund upon acceptance by the institution.) These board-determined desig-
nations may, of course, be removed at any time and the resources transferred back
to the unrestricted Current Fund. Similarly, monies restricted to a particular
function or organizational unit but not to a particular fund group should be
reported as an addition to the restricted Current Fund from which the monies
may be expended, or, if the institution so desires and the agreement accepting the
funds allows, the monies may be transferred to other fund groups. For example,
monies restricted to use for the Law School may be transferred to the Endowment
and Similar Funds group and designated as a quasi-endowment, as long as the in-
come of the quasi-endowment is used for the Law School.

Unrestricted Loan Funds may be transferred to other fund groups at the dis-
cretion of the governing board of the institution. Monies restricted to-the Loan
Fund group may not be transferred except when the restriction lapses according
to the terms of the original agreement. Any transfers should be noted in both the
providing fund group and the receiving fund group.

Transfers from the Endowment and Similar Funds group to other fund
groups can occur in each of the fund subgroups. Since monies in the Endowment
Funds subgroup are restricted to this fund group, they normally 1aay not be trans-
ferred. However, if the total-return concept is used, any appropriation of capltal ]
gains for purposes other than endowment should be reported as a transfer rather
than as a revenue in the receiving fund group. Term endowments, like true endow-
ments, are restricted to the Endowment and Similar Funds group until the term is
completed. The resources must then be transferred to another fund group specified
in the original agreement or to the Current Fund. If the governing board so
chooses, it can redesignate the monies to another fund group or transfer the
monies back to the Endowment and Similar Funds group as a quasi-endowment.
Quasi-endowments may be transferred at the discretion of the governing board of
‘the institution to any other fund group.
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Annuity and Life Income Funds are transferred to other fund groups only
when the terms of the agreement have been fulfilled and it is terminated. A transfer
should then be reported to the fund group specified by the donor, or in the absence
of such a specification, to unrestricted Current Funds, even though it may later be
designated by the governing board to another fund group.

Transfers from the Plant Fund are reported when unrestricted fund balances
are redesignated by the governing board to another fund group. Since the Plant
Fund is often reported by subgroups, transfers should be reported when resources
are transferred from one subgroup to another, such as redesignation of a fund
balance from Unexpended Plant Funds to Funds for Renewal and Replacement.
The purchase of physical-plant assets, that is, the conversion of assets from the
Unexpended Plant Funds subgroup to assets in the Investments in Plant subgroup,
is not reported as a transfer, but as a deduction from the Unexpended Plant Funds
subgroup and an addition to the Investment in Plant subgroup.
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The Balance Sheet

Description

The Balance Sheet describes the financial position of the institution at a particular
point in time, usually the end of a fiscal period. This description is a “snapshot”
of the resource levels of the institution. It does not show the flow of revenues and
expenditures. Rather, it shows the assets and liabilities of the institution, as do
Balance Sheets in the corporate sector. Information about the balance between
assets and liabilities can indicate the financial strengths and weaknesses of an
institution. |

Because an institution of higher education has ﬁduc1ary respons1b1hty to
‘many funders who have placed different kinds and levels of requirements on the
use of funds, Balance Sheet information is prepared for each self-balancing fund.
For financial reporting, these many separate funds are aggregated into the fund -
groups described in chapter 1 (Current Funds, Loan Funds, Endowment and
Similar Funds, Annuity and Life Income Funds, Plant Funds, and Agency Funds)
and reported on a single Balance Sheet for the institution.

Format

Two basic formats are commonly used in preparing Balance Sheets for post-
secondary-education institutions—the layered Balance Sheet and the columnar
Balance Sheet




¥ L

Sample Educational Institution FIGURE 1
LAYERED BALANCE SHEET
June 30,19___
with comparative figures at June 30, 19.__
Assets Liabilities and Fund Balances
Current Funds Current Funds |
Current Year ~ Prior Year Current Year  Prior Year
Unrestricted Unrestricted - .
Cash oo § U000 § 110,000 Becounts payable v ovvovvoiiane, § 15000 § 100000
IVESHMENS . vovoveriivinniniias 450,000 360,000 Accrued HaBIES . vvvvevererririrrninnes 20,000 15,000
Accounts receivable, less allowance Students' deposits .1 vioviii i 30,000 35,000
of S18,000 both yeats .vovoivivrvivinnnn 228,000 175,000 DU t0Other NS v evenrririsirs 158,000 120,000
Inventories, at lower of cost (firstn DRRRITEdCIEAS v v vvovriv s oreeesorn, 30,000 20,000
firstout b’asis)or market........ e, 90,000 80,000 F:ncd”bfal:r:cee s ...................... 643,000 500
Prepaid expenses and deferred charges ......... 28,000 20,000 DR — :
Total unrestricted ....vvovvviivenvinne, 1,006,000 145,000 Totalunrestricted cvvvveriinrieniennnn, 1,006,000 745,000
Restricted Restricted |
Gosh i, 145,000 101,00 Accounts payable oo ovvni, 14,000 5,000
N TOVESTENS .o, 75000 165000 FUBdBAOCES . vvoovev oo HO0 421,000
Accounts receivable, less allowance |
- o SB000bothyears .o 66,000 160,000
Unbilled charges .....ovvviviininininn, 73,000 - _ ‘
Total restricted. . vvoovvevrecven, 460,000 426,000 Total restricted.cvovvvenriveiinnen o, 460000 426,000
Total current funds .ooovveeveiirervnnn, 1,466,000 1,171,000 Total current funds +.....ooooveiinn 1,466,000 LITL000
Loan Funds Loan Funds
G 30,000 20,000 Fund balances |
[VESIIMENIS ..o 100,000 100,000 US. government grants refundable ........... 50,000 Boo
Loans to students, faculty, and staff, University funds -~ S
lss allowance of $10,000 current ‘ RESKEIEd ovvore v er e ereeirens o 483000 369,000
year and 89,000 prior year ..v.vvivviiian 550,000 302,000 VRIS v 5000 Lo
P Due from unrestricted funds .1 oo 3000 - ‘ o T
S  Totllanfunds oo, 683,000 502,000 Toalloan funds.co...oovovvvvvvnrvns 6000 SO
s Endowment and Similar Funds  Endowment and Similar Funds | C
S o Cashi, P ~loge0 - 101,000 Fund balances - o e
o TeStments ST 13,900,000  11,800000 - - Endowment ..o, ce - LB00000 640000
13 R e B Tem MO .covocvvvvvvvoen B R X 9 4
Ehepy  Quasi-endowment—-unrestricted.. ..., cove 0000000 - 800,000, - T

B Co Quabedowment=resieed . v LIOO0 041000
o 00000 W Tosledowmetandsmir s ..., 140000 LLS0LN0




Annulty and Life Income Funds

Annvity funds
Gl §o500 8 45000
Ivestments ..oo.vvviiviniiieneiineean, 3260000 3,010,000
Total annuity funds ....ooovvveiinninnn, 3315000 3,085,000
Life income funds
Gl 15,000 15,000
IOVetinents .oveivevviiininiiiie e J45000 1,740,000
Total lfeincome funds .......oveen 2000000 4,755,000
Total anawity and [ife income funds ....... LI500 4810000
- Plant Funds
Unexpended
Coll v 500 410,000
TOVESIEORAMS oo crcrieniie e L2500 1,590,000
Due from unrestricted current funds .......... 150,000 120,00
Totalunespended ... ..v.ovcvoneenn JI000 2120000
Renewals and replacements ,
Cashooovviniriiniieennne, i 5,000 4,000
[OVEBtmERtS o v, 150,000 286,000
Deposits with trustess .....ovevvviveivinnns 100,000 90,000
Due from unregtricted curreat funds ........... 5000 —
Totel renewals and replacements ........ 260,000 380,000
Retirement of indebredness S
Cashvovnennnns e e 0000 40000
Dcposnswnhtrustees .......... ETTRRRON 230,000 253,000
Total etrement ofindebtedsess.......... ~ 300,000 293,000
Tnvestment i plant
Lindovsiiiiii 500,000 500,000
Land improvements. ..o ivvvvvvvnrieinincns 1,000,000 1,110,000
Buildings +oov oo v 5,000,000 24,060,000
Equipment......... FTRTPPR PP 15000000 14,200,000
 Librarybooks ..ot 100,000 80,000
Total investment in plant YRR 41,600,000 39,950,000
 Total plantfunds .. .0 o Q3870000 42,743,000
Agency Funds B
Cosh e 50,000 000 -
InVEStMENIS v\ove v dine e 60000 20,000
Totalagcncyfunds ..................... 10000 90,000

‘EK
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‘ lC Sovkc&Admlmszmnve&rvm, sccnonS’i(Washmgton,DC NACUBO l974), pp 23 S
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Annuity and Life Income Funds
Annuity funds

Annuities pagable. ..o ovevvivreri i §2,150000  § 2,300,000

Fund balances ..ooovvvviiiiiiinneiiin, 1,165,000 155,000
Total ennuity fands ....ovvvvevivnnnn 3,315,000 3,055,000
Life income funds
Income payable .....oviiviiiiiiiin, 5,000 5000
Fund balances ...veveviniiiiiniinnnn, 2095000 1,750,000
Totgllife income funds ........vvevnnn, 200000 1,755,000
Total annuity and life income funds ... 5305000 4,810,000
Plant Funds
Unexpended

Accounts payable ..o 10,000 -

Notespayable......ovvvenvinne TP . 100,000 —

Bondspagable ..vveveviiniiiiiiiic i 400,000 -

Fund balances |
Restricted ..o L0000 1,860,000
Unrestrict_cd ............. SOPPTRTR 200,000 260,000

Totalunexpended .....oovviivininnen, L0000 2,120,000
Renewls and replcements I

Fund balnces | |
Restricted .o o500 180,000
Unrestricted +vvvvvvvinnn e eivneenn, 25000 200,000

Totalrenewals and replacements ........ w0000 380,0(‘)0‘
Retirement o indebredess - B

Fund balances ‘ - SR
Restricted v 165,000 15000
Unrestrieted .oovveve i inien e, 115,000 16800

Total retirement of indebtedness........... 300,000 293,000 |
Investment in plant - IR

Notes payable. . c...vvvirennn, e 1000 810000

Bonds payable ...vovviiviiiiiinnen, e 000 24000

Mortgages paysble . ...evcvvvevevsvecerinens 00000 200000 -

Net investmentinplint .. .o cevvovennns o B20000 - 36540000

Tou ilivcsim'cnt Pt vivvieiiiinn, i 41 00000

Totalplantﬁmds...,..‘ ....... onnnees_ 43870000 - ‘42,743,000
Agency Funds L
Dcposltshcldmwsxody forothers ............. o 11000 90,000

Totalagcncymnds....., ..... ‘11110,00‘0




mple Educational Institution FIGURE 2

COLUMNAR BALANCE SHEET

June 30, 19____
1 Current Funds Annuity Plant Funds
. Loan | Endowment and and Life Renewal and |Retirement of | Investmen'

(In Thousands of Dollars) Unrestricted | Restricted | Funds!| Similar Funds |Income Funds| Unexpended | Replacement| Indebted in Plant
\ssets V
Cash 210 145 30 100 - 70 275 5 50
Investments 450 175 100 13,900 5,305 1,285 150
"Accounts Receivable 228 68 )
Inventories, Prepaid Expenses, etc. . 118 72 T e
Notes Receivable ' 550
‘Institutional Plant 41,600
‘Interfund Borrowing—Due From 3 150 5 i
Deposits with Trustees 100 250 o
"~ Total Assets ) 1,006 460 683 14,000 5,375 1,710 260 300 41,600
iabilities '
Accounts Payable and Accrued Liability 145 14 : 10
Student Deposits 39
Deferred Revenues 30 ;
Notes Payable 100 790
Contracts Payable 2,155 :
Mortgages Payable : 400
Bonds Payable 400 L
Interfund Borrowing—Due To 158 2,200 -
{"Total Liabilitics 363 14 2,155 510 3,390
und Balances . i
For Current Operations—Unrestricted 643
For Current Operations—Restricted 446
Board Designated Funds 150 1,000 200 235 115
Restricted to Other Than Curreist Purposes| 533 13,000 3,220 1,000 25 185 ~
Net Investment in Institutional Plant , . ’ ‘ ‘ ©38,210
Total Fund Balances 643 446 683 14,000 3,220 1,200 260 300 - 38,210
“Total Liabilities and Fund Balances - 1,006 460 683 14,000 5,375 - 1L,710 269 300 - - 41,600 i

NOTE: There are many possible formats for a columnar balance sheet, of which this is one. The figures shown here are consistent with those in figure 1, ahhdugh the

categ‘ones\karg slightly dlﬂ'eren‘!k. e

ERIC

Aruitoxt provided by Eic:



The layered Balance Sheet comprises a series of mini-Balance Sheets, showing
the assets, liabilities, and fund balance for each major fund group, displayed in a
series of layers (see figure 1). Taken together, these mini-Balance Sheets form the
institutional Balance Sheet.

One of the advantages of the layered Balance Sheet, as seen in figure 1, is that
for each item, it usually displays the figure for the prior year adjacent to the figure
for the current year. For planning and management, this format provides the user
with easily obzainable trend data for every item. Layered Balance Sheets can be
prepared to show comparative data for each item for more than two years, or a
series of layered Balance Sheets for successive years can be compared to show
even longer-term trends.

The primary advantage of the layered format for the Balance Sheet is that it
tends to direct the user’s attention to individual fund groups, thus emphasizing
the intended, and the legally restricted, uses of the resources of the institution.
It also enables the institution to show substantial detail about types of assets,
liabilities, and fund balances for each fund group. However, it may be difficult to
get an overall picture of the institution using this format.

The columnar Balance Sheet (see figure 2) displays in separate columns for
each fund group the same figures for the institution’s assets, liabilities, and fund
balances as are shown in the layered format in figure 1. It consolidates similar
fund balances and distributes each type among the various fund groups. However,
the actual fund balances for each fund group are the same in both types of Balance
Sheet format.

Definitions

The following terms are used on the Balance Sheet.

1. Assets _

a. Cash. Includes the cash on hand, petty cash, and cash in bank accounts

~ associated with each fund group.

b. Investments. Includes marketable securities, real estate, patents, copy-
rights, royalties, participations, and so forth. Investments purchased are
reported in the financial statements at cost, and investments received as
gifts are reported at the fair market or appraised value at the date of gift,
unless there has been an impairment of value not considered to be
temporary. Investments in wasting assets, other than institutional plant,
usually are reported net of allowance for depreciation or depletion.
Premiums paid on interest-bearing obligations held as long-term
investments should be amortized, and provisions should be made for the
accumulation of discounts unless inappropriate because of default or
quality of the bonds. As a permissable alternative, investments, exclusive
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of physical plant, may be reported in the financial statements at current
market value or fair value, provided this basis is used for all investments
‘of all funds. When using this alternative, unrealized gains and losses
should be reported in the same manner as realized gains and losses are
reported under the cost basis. (The financial report should state which of
those methods is being used.) If the institution records investments on
the Balance Sheet at cost, information should be included to show
market value. Investments may be categorized further in a financial
report as securities, real estate, and other investments.
e Securities—includes bonds, notes, preferred stocks, and common
stocks. '
o Real Estate—includes real property in which funds are invested for
the purpose of producing income (usually a part of the Endowment
~ Fund). Such properties may be acquired by gift, purchase, or fore-
closure of mortgage notes.

c. Pledges Receivable. Pledges may be reported in the Balance Sheet as a
receivable, if of material amount and if an estimated net realizable value
for such pledges can be computed. Net realizable value includes the
present value of long-term pledges as well as reductions for any allowance
for uncollectible pledges. Pledges of gifts, including uncollected sub-
scriptions, subscription notes, and estate notes, will be disclosed in the
notes to the financial report, unless they are reported in the financial
statements themselves. The notes to the financial stateﬁ"ients will disclose
the gross amournts by time periods over which the pledges are to be
collectzd and related restrictions, if any, as to use. (Note: The example
Balance Sheets, figures'1 and 2, do not show any pledges receivable.)

d. Accounts Receivable. Includes all amounts owed the institution for com-

. pleted sales of goods and services. Governmental appropriations that are
subject to release by a governmental officer for institutional use should
be shown here and not under cash. Grants not yet funded and for which
the institution has not yet performed services should not be considered .
assets to be accounted for in the financial statements. However, the total
amount of such uncollected grant awards at the date of the Balance Sheet
may be disclosed in the notes to the financial statements. Accounts
receivable are shown at face value less an allowance for doubtful accounts.

e. Notes Receivable. Includes all amounts owed on proraissory nstes (mclud—
ing student loans) by debtors. Notes receivable for loziis should be
carried in the Loan Fund group at face value less allowance for doubtful
loans. Provisions for uncollectible loans should be charged to the equlty
account of the specific loan fund. SRS

f. Inventories. Includes merchandise for sale, mcludmg supplies and stocks L
in stores. Examples: of the latter are office supplies, fuel, buylldmg‘ :

“supplies, and goods not yet charged as expense but carried in stock in.




general storerooms for future requisition or sale. Inventories are not
charged as expense until used. Merchandise for sale includes such items
as inventories of student stores, university presses, and food service.

g. Prepaid Expenses and Deferred Charges. Includes that portion of operat-
ing expenditures properly chargeable in a period subsequent to the date
of the Balance Sheet.

h. Institutional Plant. Includes land, land improvementz, buildings, equip-
ment, and library books. These subcategories of Institutional Plant are
broken out separately in figure 1 (the layered Balance Sheet) and com-
bined in figure 2 (the columnar Balance Sheet).

i. Interfund Borrowing Due from Other Funds. Includes the amounis of
funds loaned temporarily between fund groups (for example, unrestricted
Current Funds loaned to the Plant Fund). Except for temporary advances,
usually up to one year, the term of borrowings and repayments should
be disclosed.

i. Deposits with Trustees. Includes monies on dep0s1t with trustees under
bond indentures for the retirement of indebtedness.

2. Liabilities. In keeping with accrual accounting, expenses incurred at the
~ date of the Baiance Sheet should be accrued, and the expenses applicable to

future periods should be deferred. However, certain deferrals and accruals,
such as investment income and interest on student loans, are often omitted.
Nevertheless, the only basis for their omission should be that the omission
does not have a raaterial effect on the financial statements. Encumbrances
representing outstanding purchase orders and other commitmeats for
materials or services not received as of the reporting date should not be re-
ported as liabilities in the Balance Sheet but may be shown as a subdivision
of a fund balance. '

a. Accounts Payable and Accrued Liabilities. Includes liabilities for goods
received and other expenses incurred for which disbursements have not
been made as of the date of the financial statement. Salaries and wages
earned and unpaid are included in this category in the Current Fund.?
Amounts deducted from payrolls and not yet forwarded to proper agen-
cies, such as income taxes withheld, social-security taxes, and retirement-
annuity premiums, are shown here.

Indebtedness incurred to finance plant acqulsmon, constluctlon,
and the like should be included in this category as a liability of the
Unexpended Plant Fund subgroup until the proceeds of the indebted- .
ness are expended, at which time the expended amount and the related
liability should be transferred to the Investment-in-Plant subgroup.

2. Where faculty contracts are on an academic-year basis (September through August} with 12 monthly payments to be
made and the institution’s fiscal year ends June 30, salaries for two months (July and August) should be shown as accrued
- liabilities on the Balance Sheet.
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b. Deposns Incrudes rece1pts that an 1nst1tutlon may be requn'ed to repay e
“"“in whole ‘or in part Examples are dep0s1ts for breakage, room-re ntal
, '1contracts, keys, hbrary books, and. reservations for admlsslon to- the:
institution or to the residence halls. - S N
5Deferred Revenue/Credzts Includes payments, rece1ved by tie 1nst1tutlon -
in advance of the reporting perlod to which they apply, for servicestobe
' rendered in a subsequent report1ng period. Examples are- tuition, fees, -

and room rentals paid in advance of the fiscal period to which they apply.
Notes, Bonds, and Mortgages Payable. Includes liabilities for outstanding
notes, bonds, and mortgages issued or incurred by the institution.
Contracts Payable. Includes payments that the institution is required to
make on existing contracts.’ Specifically included is the present value of
the aggregate habrhty for annuities payable in.annuity funds and income -
payable in life income funds based upon acceptable life- expectancy tables. _
When a gift to set up an annuity is received, the present value of the
annuities payable is credited to the llablllty account and the remainder to
the fund balance, even 1hough it may be a negative amount. Perlodlcally,» '
an ad1ustment is made in the annuity fund balance between the liability .
based on the revised life expectancy. When a gift is received to set upa -
life income fund, no liabilities are reported. A liability exists for life

‘income funds only when earned investment due to beneﬁcrarles has mt .

been disbursed.

Interfund Borrowing Due to. Other ‘Funds. Represents the amounts. of e
. funds loaned temporarlly between fund groups (for. example unrestrlcted
- Current Funds loaned to the Plant Fund) Fxcept for temporary advances,
- usually up to one year, the terms of borrowrng and repayment should bef B
~disclosed. |

3 Fund Balances

a.

‘Unrestrzcted Current F unds Balance The unrestucted fund balance in the

Current Fund represents the net accumulation of unrestricted Current
Funds revenues over Current Funds expenditures and transfers. This
amount is available for future operating purposes or for any other_ use
approved by the governing board of the institution. The fund balance -
may be subdivided to reflect portions appllcable to auxiliary enterpr1ses, .

- gifts .allocated.. to- future.. periods . or .reserved. for specific.. purposes;.. ...
purchase orders outstandlng, budget balances carried forward or other
' "deslgnatlons of the. governing boaro> and the unallocated balance C
."'Reszrzcted Current Funds Balance. Inclades the unexpended balances of
-funds restricted by donors or. other outside agencies to spec1ﬁc current
"‘operatlng purposes Such externally 1mposed restrictions are to be con- )
_trasted ‘with 1nternally created’ designations 1mposed by the governlng
~board on unrestr1cted funds These funds originate from income on




restrtcted endowment funds, glfts from donors who have placed 11m1ta-
tions on their use, and grants from prlvate or governmental sources

specrﬁcally for research, training, and so forth. This item on the Balance .

Sheet consists of those restr1cted funds available for expend1ture in
future renortlng periods. : :
.~ Loan Funds Balance. Includes the balance of those funds available for
loans to students, faculty, or staff. The fund-balance section should
display separately the unrestricted and restricted portions of the Loan
Funds balance. The only unrestricted funds in the Loan Funds group are
those unrestricted funds designated by the governing board to function as
loan funds. Since action of the governing board at some future date may
require that the funds be returned to the Current Fund or transferred to
another fund group, the unrestricted fund balance should be shown
separately from the restricted fund balance. For appropriate disclosure,
the source of the funds available for loan purposes at the date of the
Balance Sheet should be separately identified in the financial statements
For example, the fund balance should show donor and governmental
restricted loan funds, funds provided by mandatory transfers required for -
- matching purposes, and unrestricted funds designated as loan funds.

. Endowment and Similar Funds Balance. Separate fund balances are
usually identified for Endowment Funds, Term Endowment Funds, and
Quasi-Endowment Funds.- The fund balance. of Quasi-Endowment
‘Funds is not considered to be restricted to the Endowment and Similar

Funds group in that it may be transferred between fund " groups
However, it is possible for quasi- -endowment funds to be restrlcted by i

function or organlzatlonal unit, even though the pr1nc1pal may ‘be
expended. For example, an institution may receive a gift to be used to

benefit the Law School Rather than expend the funds in‘one year, the o

'governlng board may decidz to establish a quasi- -endowment fund with -
the income to be used in the Law School At some later date, the govern-
ing board could then decide to expend some of the principal of the quasi-
endowment fund, but it would still have to be spent for some purpose of
the Law School. The balance of Term Endowment Funds cannot be trans-
ferred out of this fund group until the agreed-upon time period expires

_or a specified event takes place. The income of term endowment funds =~

also may be either restricted or unrestricted as to function or organiza-
tional unit, even after the term endowment has lapsed. ,
. Annuity Funds Balance. Includes any excess of assets over habrhtles

- (which must include an actuarral llablhty for annuities payable) in-annuity - )

.funds. For the most part, fund balances of Annuity Funds should be
considered restricted to that fund group until terms of the annuity agree-
ment are met. If the fund balance exceeds the actuarial liability, the excess
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portton of the fund balance may be cons1dered unrestr1cted Upon terml-‘
~ nation,. the Annu1ty Funds balance should be- transferred to- the fund
»group deslgnated by the grantor or, in the absence of such a deslgnatlon, L

to unrestricted Current Funds revenue A detailed d1scuss1on of the: ‘gen-

“erally accepted method for record1ng and reporting Annu1ty Funds can
" be found in chapter 10, Audits of College and Universities (AICPA 1973).

Life Income Funds Balance. Includes any excess of assets over liabilities. :
All fund balances of Life Income Funds should be considered restricted
to that fund group until the terms of the life income agreement are met
and the resources can be transferred to another fund group. Life income -
funds are usually accounted for as separate funds but may be combined
with annuity funds for reporting purposes. When amounts are not
material, both of these fund groups may be reported as a subclass'tﬁ-
cation of Endowment and Similar Funds.

Unexpended Plant Funds Balance. Includes those unexpended resources
that have been set aside for the purchase or construction of physical plant
in excess of any associated liabilities. Resources restricted by donor or-
outslae agencres to additions to plant or to the acquisition of physical
properties are generally recorded in this fund balance upon receipt.
Restricted Plant Funds balances are shown separately from those unre-

stricted fund balances that have been designated for plant purposes by -

the governing board. Construction in progress may be included 1nth1s
fund balance if not included in Investment in Plant o
If phys1cal-plant assets are sol, the proceeqis may be restr1cted 1f so:

st1pulated by the donor of the property disposed of. They are then added e
to the Unexpended Plant Funds balance. (The institution should cons1der‘:, SR

obtaining a legal oprnron on such action, however.) If the proceeds are .

considered unrestricted and are kept in Unexpended Plant Funds,. they ‘ i
should be properly disclosed on the Balance Sheet as being unrestr1cted

Funds for Renewal and Replacement Balance.. Includes’ unexpended

resources held for the renewal and replacement of physical plant. -

The fund balance should be subdivided between unrestricted resources
designated by the governing board for renewal and replacement purposes
and resources restricted by donors to such purposes (1nclud1ng fund

- balances arising from agreements.with outside agencies,. such as trustees.;ﬁ.; S
- under bond 1ndentures, and restr1cted glfts, grants, and governmental'.'

approprlatlons) : N
Funds for Retzrement of Indebtedness Balance. Includes those resources' -

“held for the ret1rement of, and the payment of interest on, the debt owed: .
- on the institution’ s phys1cal plant: Ir includes s1nk1ng funds establlshed ‘

under bond 1ndentures, mortgage amortization payments accumulated

but not yet due, and other resources accumulated for interest and debt G
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" retirement. Fund balances should be subdivided between those unre-
. str1cted resources desrgnated by the govermng board for debt ret1rement -
purposes and restricted resources. N
. Net Investment in Plant.- Includes the total of the institutional equity in
physlcal-plant assets. It is, in short the i institution’s paid-for plant facili-
ties. This figure is usually calculated on the basis of the original cost of
the plant. Construction in progress may be included in this subgroup if
it is not included in Unexpended Plant Funds. When physical-plant
. assets are sold or otherw1s<: disposed of, the carrying value of those assets
should be removed from the asset accounts, and net investment in plant
should be reduced accordingly. It is permissible to reflect depreciation -
on physical-plant facilities on the Balance Sheet. See pp. 9- 10 of Audits
of Colleges and Universities (AICPA 1973) for a discussion of deprecratron
. For Current Operations—Unrestricted; For Current Operations—Restricted.
These two items represent that portion of the excess of assets over
liabilities in the Current Fund that is availabl: for the support of the
current operations of the institution.
. Board Designated Funds. This item includes all unrestricted fund balances
(other than those in the Current Fund) and therefore represents. that
portion of the fund balances that is designated by the govermng board of
the institution for use in those fund groups.

. Restricted to Other Than:Current Operdtions. This item includes all fund_ R
“balances that have been restr1cted by the donors for purposes other than S

the support of current operations.




Statement of Changes in
Fund Balances

Description

Be .The Statement of Changes in Fund Balances shows the overall flow of funds 1nto’ e

: and out of the institution among the i institution’s fund groups. It answers questrons I
" about the source and use of funds and the management and preservation of =
: resources. Unlike the. Balance Sheet, the Statement of Changes i in Fund Balances L
- descr1bes the financial acthty of the institution over the course of a fiscal perlod IR
" The Statement of Changes in Tund Balances thus dlsplays add1t10ns, deductlons, S
* and transfers, rather *" /; assets and liabilities. : o o
Like all ﬁnancrar statements for postsecondary educatlon, the Statement of o

Changes in Fund Balances is based on the 1nd1v1dual funds established by the_

institution to marntaln ﬁducrary controls over. its various sources of ﬁnancrng e :
S For. report1ng purpo ses, these funds are aggregated into the normal fund groups
e (Current Funds, Loan Funds; Endowment and Similar- Funds, Annuity and- Life--o

B Income Funds, Plant Funds, and Agency Funds) Each fund group is usually dis- ,CC' i
played as'a column(s) on the Statement of Changes in Fund Balances. The fand =

. ]groups internally balance in'the reports ‘Agency Funds are generally not shown L

on the Statement of Changes in Fund Balances because they have no fund balances




* Sample Bdueational Insitution e FIGURE3
B T F STATEMENTOFCHANGF.SINFUNDBALANCES
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‘ »Format :

.~ For each fund group, and for suhgroups in many 'cases,‘ the Staternent"of ‘.
Changes in Fund Balances shows additions, deductions, transfers, net changes, :
and beg1nn1ng and end1ng fund balances (see ﬁgure 3). ‘

Definitions
The following terms are used in the Statement of Changes in Fund Balances.

1. Additions. Applies to all funds flowing into a fund group during the reporting
period except those funds transferred into a fund group. Additions to the
- Current Fund are included, whether reported as revenues or not. The terms
‘additions and revenues are distinct and have quite different meanings in fund
accounting. The term revenues generally is applied only to the Current
Fund and includes (1) all unrestricted monies received for the _Current Fund
during the reporting period and (2) that portion of restricted funds that is
expended during the reporting period, whether or not it was received during
the reporting period. Therefore for unrestricted funds, additions and revenues.
are the same, whereas for restricted funds, they are different.
""he definitions described below for the Additions categories of theu
Statement of Changes in Fund Balances are quite similar to the deftnltlons ,
given in the next chapter for Current Funds revenues. While they appear to -
be the same, the reader should be aware that they are dlfferent when they
- are applied to restricted funds in the Current Fund.
a. Tuition and Fees. Includes all tuition and fees assessed (net of refunds) ‘
against students for educational purposes. Charges for room, board ‘and -
- other services rendered by auxiliary enterprises are not included i in this
category but are shown as Sales and Services of Auxrhary Enterprlses '
Student fees spec1f1callyassessed for debt service or plant expansion in
such a manner as to create an obligation equivalent to an externally
‘imposed restriction should be reported as additions to the appropriate
Plant Fund subgroup. Such a restriction could be created, for 'exam:ple, i
when an institution publicly represents that it will use certain fees. only. . ...
for the retirement of certain debt or for the constructlon of a particular
“building. If, on the other hand, the governing board retains the right to
use such fees at its discretion for other purposes, such fees are not re- . N
. stricted and should be reported as unrestricted Current Funds revenues. .-
b. Governmental Appropnanons Includes those funds received. from, or
made- avallable by, governmental sources through leg1slat1ve acts for o
current operations. It includes governmental approprlatlons made from Ly
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'tax funds and federal revenue-shar1ng funds and therefore does not
1nclude 1nst1tutlonal fees and’ other 1ncome reappropr1ated by the legls-

: lature to the 1nst1tutlon “Such amounts should be deducted from th1s P
. icategory and reported in the appropr1ate categorles '

Govemmental Grants and Contracts Includes funds rece1ved from, or "

‘made available’ by, government agencres for spec1f1c projects or programs,"-‘f.-' ‘

*including student aid (excludlng BEOGs). Examples are research pro-

- jects, training programs, training and instructional institutes, and similar
activities for which financial support is received under the terms of a
governmental grant or contract. l

. Private Gifts; Grants, and Contracts. Includes all amounts received from

1nd1v1duals or- nongovernmental organizations. It 1ncludes also those -

monies resulting from the purchase of goods or services from the institu-
tion on a contractual basis by 1nd1v1duals or. nongovernmental agencies,
exclusive of those normally classified as the sales of various educatlonal‘, '
or -support departments Gifts, bequests, grants," and other rece1pts
restricted in use by outs1de grantors or agencies should be recorded as -

. additions directly in the appropr1ate fund group. However, all unre- |
stricted glfts, ‘bequests, and- grants should be recorded as unrestr1cted_ SR

revenues in the Current Funds group. R ,
. Investment Income. Includes (l) unrestricted income of Endowment and?.\ o
Similar Funds, (2) restricted income of Endowment and Slmllar Funds,,
: whether or not the i income is expended dur1ng the report1ng perlod -and -

(3) income from funds held in trust by others: under 1rrevocable trusts o
' Th1s category does not include the net cap1tal galns result1ng from the}{

sale of investments (which would' be 1ncluded in' Net: Reahzed Galns on: -

Sales of Investments) nor. does it include any portion of the. galn on inve ‘St-f}' .

:

ments used for current 0peratlons under the total-return’ concept ‘While
the 1nvestments of various funds may be pooled accounting procedures
should provide for an equitable distribution of income among the funds.
. Net Realized Gains on Sales of Investments. Includes all net additions to

particular fund groups resulting from the sale of the assets of the'fund
“group. for an amount greater than the carrying value of those asséts -
' (either cost or fair market value). Net losses should be shown as deductions.

- Interfund “salesof  investments-should" be- recorded in-the- purchasrng -

fund at fair market value. The difference between the cost or carrying
value and fair market value should be accounted for in the selllng fund
in the same. manner as realized galns and losses.

- While the investments of various funds may be pooled, accountlng_f o
procedures should prov1de a means for determining the equ1table share -

of the part1c1pat1ng funds in realized gains or losses in the 1nvestments
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g Sales and Sermces of Educauonal Aczwzzzes Includes all amounts der1ved' T
. fromthe sales of- goods or services that are produced 1nc1dental to the '{‘j_-»
' conduct of instruction, research, or public service. For reporting pur- -

‘poses, the type of service takes precedence over the form of the agreement .

by which those services are rendcred Therefore the incidental 3 reven ues Far
of educatlonal departments would be 1ncluded in this category, even if’ '
the sales or services should be performed under the contract. For example

an experiment station creamery may have a contract to deliver milk to

a local school, but since the milk is produced incidentally to research ,
activities, the monies would be sales and services. Monies derived from

the sale of goods and services by auxiliary enterprises and hospitals
would not be included in this category. ‘

h. Sales and Services of Auxiliary Enterprises. Includes all monies generated
by the auxiliary operations of the institution. An auxiliary enterprise is
an entity that exists to furnish goods or services to students, faculty, or
staff and that charges a fee directly related to, although not necessarily
equal to, the cost of the service. The general public may be served inci- ’
dentally by some auxiliary enterprises. Aux111ary enterprises generally
include residence halls, food services, 1ntercolleg1ate athletics (if operated
as essentially self-support1ng operatlons), college stores and unions, and
so forth. o :

i. Sales and Services of Hospitals. Includes all funds directly attributable to.
‘the operation of the hosniral, It dm‘ ot i lieprfore mdue,k those funds
derived from grants, gllts, appropriations, or endowment income restr1cted~ :

- to hospital operations. : - :

j- - Other. This category includes all other add1tlons to fund groups not in- "
cluded in one of the categories described asbove. Additions. that are of
material proportions should be itemized. This category also includes
earnings on the short-term investments of the Current Fund, as well as
interest earnings on loan notes credited to the Loan Fund (1nterest on
loans to students is not ordinarily recorded in the Loan Funds group untll ;
collected). :

2 Deductions. Includes all funds flowing out of any of the fund groups during

the reporting period, except those funds leaving a fund group as the result .

- of a transfer. of funds L T SEA R

“a. Current Fund Expendztures This category 1ncludes all expenditures from
both the unrestricted Current Fund and the restricted Current Fund.
A more detailed breakdown of this figure is shown in the Statement of
Current Funds Revenues, Expenditures, and Other Changes ,

'b. Loan Cancellazzons and Write-Offs. ‘Includes those amounts deducted
from the Loan. Fund to provide for uncollect1ble loans.
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'.""Expended for Plant Faczlztzes Includes d1sbursements made from the o
. Unexpended: Plant Fund subgroup for newly acqulred or const.ructed
- plant facilities, as well as disbursements from the-Plant Fund——Renewal st
R and Replar'ement subgroup for renovatlons to ex1st1ng plant If deprec1a-f o
© " tion concepts are used for: ﬁnancral report1ng, the’ prov1slon for depre-: :

- ciation should be’ reported in the Statement of Changes in Fund Balances A
~in the: balance of the Investment in Plant Fund subsectlon of the Plant
Funds group. ;
d. Debt Service. Includes all deductlons from the Retirement of Indebtedness -
subgroup for the purpose of servicing the institution’s debt on its phys1cal ‘
; plant I’hyslcal-plant obligations are generally the only type of long-term ‘
debt most institutions have, although some short-term debt also might -
be incurred in order to meet current operating needs.. However, this = . -
category does not 1nclude transfers made from one fund group for the. - o
.purposes of satrsfylng debt requlrements in another group——these would o
~ be included in the Transfers section. S
"e. Other. Includes all other deductions from fund groups not mcluded in~
one of the categories descr1bed above. Any deductions that are material
should be itemized. Examples of other deductions include the disposal of -
phys1cal facilities (a deduction from the Investment in I’lant subgroup) o
and adm1n1strat've and collection costs in the Loan Fund Fund-rarslng-f_‘:
expenses 'should be charged to the principal of Endowment and Simiilar . o
. ‘Funds and 1“1cluded in this category only if they d1rectly relate to the
'proceeds of a campa1gn for this purpose - S = S
. Transfers Includes all flows of funds among the varlous fund groups dur1ng o
the reporting, perlod Transfers are self- balanc1ng across the columns of theu
~ Statement. of Changes in Fund Balances In other words, every transfer re-‘_”
' sults in‘an equal addltlon (shown asa pos1t1ve flgure in the rece1v1ng fund-+ Ghe
group column) and deduction (shown as a negative figure in parentheses 1n‘”f e
“the donor fund-group column); therefore the net result always will be : zero '
Transfers from unrestricted Current Funds or Quasi- -Endowment Funds to
other fund groups should be recorded as permanent transfers, unless there .
~~is an expectation of repayment w1th1n a reasonable period of time. Transfers
- from donor-restricted funds to other funds may be improper. - T,
‘a. -‘Mandatory Transfers Includes all transfers made to fulfill a. b1nd1ng legal
obhgdtlon of the institution. ’

o Debt Serv1ce—1ncludes all mandatory provisions made to satisfy debt L

“obligations on academic bu11d1ngs and aux111ary-enterpr1se operatlons o ,"_ E

o Renewal and Replacement—lncludes all mandatory provisions made S

for the renovation of institutional plant. E
" e Loan Fund Matchlng Grant—-—mcludes all mandatory transfers of ,

" institutional funds to the Loan Fund that are requlred to match outs1de

g1fts or grants, usually from the U S government, for loan purposes
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- ® Other 'Mandatéry Transfers—includes all mandatory transfers not in-

cluaed in one of the above categories. Other mandatory transfers that
are material should be itemized.

b. Nonmandatory Transfers Iicludes all transfers made from one fund

- group to another at the discretion of the institution’s governing. board.

o Dlsmbunon of Capital Gams—mcludes that portion of the ‘capital
gains on the institution’s investments used by the institution, usually
for current operations. Such distributions are in accordance with the
total-return concept. A morc detailed dlscussmn of this concept is in-
cluded in chapter 8.

® Designation of Unrestricted Funds—includes those unrestricted
funds designated for a specific purpose by the institution’s governing
board. Designations of unrestricted funds may involve a nonmandatory
transfer of unrestricted Current Funds to other fund groups, such as
to Quasi-Endowment Funds to act as endowment until some other
purpose is determined to be more suitable, to Loan Funds to supple-

. ment governmental appropriations for loan funds, or to Plant Funds
for expansion or rehabilitation or debt retirement. Although designa- .
tions of unrestricted funds usually involve unrestricted funds of the
Current Fund, the governing board may elect to return any balances ™
of designated funds apﬁea_ring in other funds to ‘unrestricted Current
Funds or to rede51gnate funds previously designated for one purpose .
to serve a second purpose snd may make the transfer accordingly.’

o Other Nonmandatory Transfers—includes all nonmandatory transfers -

- not included in one of the above categories. Other nonmandatory"
transfers. will often be itemized when of matenal importance.

" 4. Summary Data. The ﬁnalvsectlon of the Stat_ement‘o‘f Changes in Fund
Balances summarizes the results of all of the flows into, out of, and among .
the various funds for each fund group. These figures can be related directly
to those shown for each fund group in the Balance Sheet.

a.

and Fund Balance——Begmnmg of Year

Net Increase/(Decrease) for the Year. Includes the net increase (shown as a
positive figure) or decrease (shown as a negative figure in parentheses‘) of
the fund balance for each fund group. The figure shown in this category
is determined for each fund group by adding the figures for Toral

Additions and net Transfers Into and subtracting the figures for Tozal -

Deductions and net Transfers Out Of.

Fund Balance—-—Begmnmg of Year. The total of the fund balance przor to
any of the. addmons, deductlons, and transfers described in the statement .
for that fund group.

. ’vFund Balance—End of Year. The total for the fund balance after all of the

addmons, deductlons, and transfer% described in the statement. It is deter-
mmed by adding (or subtlactmg) the Net Ircrease/(Decrease) for the Year N
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| Statement of Current Funds Revenues, :
Expenditures, and Other Changes

Description

- 'The Statement of Current Funds Revenues, Expend1tures, and Other, Changesf‘fl

i ,'“prov1des the same basic kind of information as the Statement of Changes in Fund.ji'

Balances, but in cons1derably more detail and only for the Current Funds grou
i ”.‘Baslcally, th1s statement. focuses on the ﬁnancral activity or the Current Fund by .

descrlbmg the flow of resources into ‘and out of this fund group. Th1s fund group B :
usually constitutes the bulk of ﬁnanc1al activity of institutions (although inmany - .
institutions, other fund groups may ‘contain more resources) The Current Fund -

‘ also focuses on the 1nst1tutron s day-to-day activities and (with the Plant Fund) is
the ma;or concern of publlc funders. For these reasons, additional detall for the
Current Fund has typically been recommended by generally accepted account1ng

‘ pr1nc1ples for inclusion in ﬁnanc1al statements Although this kind of detall can be

'_ fr:-prov1ded for-other fund groups (and-many-institutions- do so- with: supplementary'j oy

~ financial statements), only.the Current Fund statement is typically included as .~

one of the three basic financial’ reports :
Whlle the Statement of Current Funds Revenues, Expendltures, and Other

‘Changes prov1des the samme basic kind of information (albeit in more: detail) as the - e

"f-"'vStatement of Changes i in rund Balances, there are distinctions between the two

" statements. The most 1mportant of these 18 that whlle the Statement of Changes in_

o ﬁ*Fund Balances reports additions and deductlons, the’ Statement of Current Funds .

' Revenues, Expendrtures, and Other Changes reports reveuues and expendltures
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. SampleEducational Ivns;tyituti‘on

FIGURE 4

STATEMENT OF CURRENT FUNDS REVENUES, EXPENDITUnEs, AND OTHER CHANGES

Year Ended June 30,, 19

Current Year Prior

Unrestricted  Restricted Total Year Total
Revenues : v :
Tuitionand Fees .. .......ccovieiiieiiiiniieeenns $2,620,000 $2,600,000 $2,300,000 .
Governmental Appropriations—Federal ............. 500,000 500,000 © '500,000 .
Governmental Appropriations—State ............... 700,000 700,000 - 700,000 = -
Governmental Appropriations—Local . .............. 100,000 100,000 100,000
Governmeital Grants and Contracts—Federal ......... 20,000 $ 375,000 " 395,000 . 350,000
Goveérnmental Grants and Contracts—State .......... 10,000 25,000 35,000 " 200,000 - La
" Governmental Grants and Contracts—Local . ......... 5,000 25,000 30,000 - . 45000
Private Gifts, Grants, and Contracts ................ 850,000 380,000 1,230,000 1,190,000~ 0
EndowmentIncome ......... .ccoooiiiieiiiiinn, 325,000 209,000 534,000 - '500,000 .. F
Sales and Services of Educational Activities........... 190,000 190,000 195,000 "
Sales and Services of Auxiliary Enterprises ........... 2,200,000 2,200,000 2,100,000,
Other Sources (ifany) ..........cooiiiiieiieien. 40,000 40,000 : o
" Total Current Revenues. ...........c.o.tn ©' 17,540,000 1,014,000 - 8,554,000 8,180,000
Expenditures and Mandatory Transfers
. Educational and General . oL o E
" TRSEFUCHON « +vv s eeeveeaeeeenlennnnnnn AU 2,960,000 489,000 3,449,000 3,300,000 . ..
Research.......coiviiiviiieeiiineeneeeeennens 100,000 400,000 500,000 - - .. 650, 00
_ Public Service. .............. v - 130,000 25,000 155,000 .©° . 175,000
© - AcaGemic SUPPOLT « . e vvvvneinrernrrnneseneens 250,000 250,000 225,000
- STUAENT SEIVICES . . .. v v vvrennnaesnanans 200,000 ‘ - 200,000 195,000

~ Institutional SUPPOTt .. ... vveennneenrsionitnnnn 450,000 - 450,000
Operatron and Maintenance of Plant .............. 220,000 220,000 . -
Scholarshxps and Fellowsmps .................... 90,000~ 100,000 ~ .. 190,000 .
Educatronal and General Expenditures ......... 4,400,000 . 1,014,000 5,414,000 _5,370',000 .
Mandatory Transfers for: R ‘ » S e
' Provision for Debt on Educational Plant.......... 190,000 . 190,000 = ' 130,000
Loan Fund Matching Grants . ............o...oe 2,000 2,000
Total Educational and General ............ 4,592,000 1,014,000 5,606,000 5,500,000 -
‘ ‘ Auxxhary Enterprises . ) s ¥
Expenditures .........coooiiieiiiiiiiiiiiiinn 1,830,000 1,830,000 - 1,730,000
- Mandatory Transfers/Auxiliary Enterprises......... 320,000 320,000 - 320,000
. Total Auxiliary Enterprises .................. * 2,150,000 - 2,150,000 2,050,000

Total Expenditures and Mandatory Transfers 6,742,000 1,014,000 7,756,000 7,550,000 -

Other Transfers and Addmonsl(Deducttons)
Excess of Restrxcted Recexpts

_.over Transfers OREVENUES . .\ ovvvieneeniennensl ) 45,000 - 45,000 .
Rcfunded to Grantors ..................... e (20,000) " (20,000)

. Unrestricted Gifts Allocated to Other Funds.......... (650,000) " (650,000)...- -
Portion of Quasx Endowmcnt Gains Appropriated ..... =~ 40,000 R . 40,000 -

Net Increase in Fund Balances ................ " 188,000 25,000 - 213,000 160,000

VNOTE There are several possxble formats for a Statement of Current Funds Revcnues, Expendttures, and Other Changes
‘Another format is shown in section 5:7 of Administrative Service (Washington, D.C:: NACUBO, 1974), pp. 6-7. Although
: the formats vary, the amounts shown in this illustration are xdentxcal to those m the Administrative Sermce c

o s
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While this distinction may seem to be semantic, the principles of postsecondary-
education fund accounting make it important.

The difference between additions and revenues occurs in the restricted fund
area. When restricted monies are received by the institution (that is, when the cash
is in hand), they are reported as additions to the fund balance in the appropriate
fund group. Under the principles of accrual accounting, however, revenues are not
reported until they are earned (that is, until the money is spent for the specified
purpose). This distinction causes revenue reporting to lag behind addition re-
porting. If the lag occurs over the boundary of a fiscal period, the figures for
revenues and additions will differ. This distinction does not occur in the unre-
stricted funds, since they are available for use (that is, are reported as revenue) as
soon as they are added to the fund balances. The remainder of the information
reported in the Statement of Current Funds Revenues, Expenditures, and Other
Changes is equivalent to that of the Statement of Changes in Fund Balances,
although more detailed. :

Format

The Statement of Current Funds Revenues, Expenditures, and Other Changes
shows revenues by source and restriction categories, and expenditures by use
and restriction categories. Although the Statement of Current Funds Revenues,
Expenditures, and Other Changes shown in figure 4 uses only two restriction
- categories (Unrestricted and Restricted), some institutions further subdivide the
Unrestricted column into Undesignated and-Designated funds. The revenue,
expenditure, and mandatory transfer categories used in figure 4 are the standasd
HEFM revenue categories recommended by generally accepted accounting
principles. The other transfers and additions/(deductions) are generally specific
to the institution, and therefore the categories used in figure 4 are illustrative
only. Many institutions support the Statement of Current Funds Revenues,
Expenditures, and Other Changes with more detailed schedules than shown in
figure 4 by showing expenditures by subfunction (such as libraries), organizational -
unit (such-as College of Arts and Sciences), or object of expenditure (such as

““faculty salaries). This additional detail does not, however, charge the basic format ~ 7"
or principles of the Statement of Current Funds Revenues, Expendltures, and
Other Changes.
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Definitions

The following terms are used in the Statement of Current Funds Revenues,
Expenditures, and Other Changes.

1. Revenues. Current Funds revenues include (1) all unrestricted gifts and other
unrestricted resources earned during the reporting period and (2) restricted
current funds to the extent that such funds were expended for current oper-
ating purposes. Current Funds revenues do not include restricted current
funds received but not expended, nor resources that are restricted by the
donors to Loan Funds, Endowment or Term Endowment Funds, Annuity
and Life Income Funds, or Plant Funds. For reporting purposes, Current
Funds revenues should be classified by source. The following categories are
recommended for such purposes:

Tuition and Fees

Governmental Appropriations—Federal

Governmental Appropriations—State

Governme:ital Appropriations—Local

Governmental Grants and Contracts—Federal

Governmental Grants and Contracts—State

Governmental Grants and Contracts—Local

Private Gifts, Grants, and Contracts

Endowment Income

Sales and Services of Educational Activities

Sales and Services of Auxiliary Enterprises

Sales and Services of Hospitals

Other Sources

independent Operations

For definitions of these revenue categorles, see chapter 5.

2. Expenditures and Mandatory Transfers. Current Fuuds expenditures and
mandatory transfers comprise: (1) all expenses incurred in the Current Fund,
determined in accordance with the generally accepted -accrual method of
accounting, except for depreciation; (2) expenditures from Current Funds

" for renewals and replacements of, as well as additions o, equipment; and

(2) amounts transferred to Plant Funds as required for debt service (includ-

ing principal, interest, mandatory provisions for renewals, and replacement

of facilities) and mandatory transfers to Loan Funds to provide required
matching funds for student loans. '

. Current Funds expenditures include those of both unrestricted -and

. restricted Current Funds. Current Funds expenditures should be reported

| by function for the institution as a whole (although for accounting and inter- -

nal reporting, the accounts may be maintained by major orgamzanonal
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units). All objects of expenditure such as personal services, consumable

supplies anc materials, other services, and other costs of operations, includ-

irg expenditures for replacement of equipment and refurbishing and renewal
of equipment, may be included within each of the functional classifications

if appropriate. If desired, expenditures may be summarized by object in a

subsidiary schedule. The following functional categories are recommended

for the reporting of expenditures and mandatory transfers. Definitions for

all of the expenditure categories showu below are outlined in chapter 6,

Expenditure and Mandatory Transfers.

a. Educational and General Expenditures. Educational and General Current
Funds expenditures should be subdivided into the following functional
classifications:

Instruction

Research

Public Service

Academic Support

Stadent Services

Institutional Support

Operation and Maintenance of Plant

Scholarships and Fellowships
b. Educational and General Mandatory Transfers. Mandatory transfers related

to any purpose other than auxiliary znterprises, teaching hospitals, or in-
dependent operations should be classified as Educational and General
Mandatory Transfers and separately identified from Educational and
General expenditures. The following categories should be used in
classifying these mandatory transfers:

e Provision for Debt Service on Educational Plant

¢ Loan Fund Matching Grants

‘ e Other Mandatory Transfers

¢. Auxiliary Enterprise Expenditures and Mandatory Transfers. Includes all
expenditure and mandatory transfers relating to the operation of auxiliary
enterprises, including expenditures for operation and maintenance of
plant and for institutional support. Also included are other direct and
indirect costs, whether charged directly as expenditures or allocated as a L
proportionate share of costs of other departments or units. The following
categories should be used for classifying expenditures and mandatory
transfers for auxiliary enterprises:
¢ Auxiliary Enterprises—Student
e Auxiliary Enterprises—Faculty/Staff
e Intercollegiate Athletics
e Mandatory Transfers/Auxiliary Enterprises
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“d. Hospital Expenditures and Mandatory Transfers. Includes all expenditures
and mandatory transfers associated with the patient-care operations of
the teaching hospital, including nursing and other professional services,
general services, administrative services, fiscal services, and charges for
physical-plant cperations and institutional support. Also included are
other direct and indirect costs, whether charged directly s expendituies
or allocated as a proportionate share of costs of other departments or
units. The following categories should be used for classifying expendi-
tures and mandatory transfers for hospitals:
® Direct Patient Care
o Health Care Supportive Services
° Administration of Hospitais
® Physical Plant Opcrations for Hospitals
° Mandatory Transfers/Hospitals

e. Independent Operations Expenditures and Mandatory Transfers. Includes
expenditures and mandatory transfers for those operations that are inde-
pendent of, or related to, but that may enhance the primary mission of |
the institution This category is generally limited to expenditures asso-
expenditures assocrated with property owned and managed as investments -
of the institution’s endowment funds. The following categories should
be used for classifying expenditures for independent operations:
® Independent Operations/Institutional
e Independent Operations/FFRDCs

f. Nonmandatory Transfers—Unrestricted Current Funds. Other transfers of
a nonmandatory nature (as distinguished, for example, from mandatory
transfers for debt service) represent allocations of unrestricted resources
between fund groups that are not required by agreements with either
external agencies or persons Such transfers include (l) nonmandatory
additions to Loan Funds, (2) additions to Quasi-Endowment Funds, and
(3) nonmandatory transfers to Plant Funds.

3. Other Transfers and Additions/(Deductions). Any financial actlvrty of a fund
group that does not fit one of the above categories. For ¢xample, excess of
Testricted receipts over- transfers to revenues, nonmandatory transfers, and o
refunds to grantors are included.




Revenues and Transfers In

This chapter contains standard categories for reporting revenues. These revenues
categories were developed by the Joint Accounting Group (consisting of repre-
sentatives of the National Center for Higher Education Management Systems,
the National Association of College and University Business Officers; and the
American Institute of Certified Public Accountants) and are part of generally
accepted accounting principles for higher education. Identical revenues categories
are included in:

1. Audits of Colleges and Universities (1973), as amended by “Statement of

Position 74-8” (1974), by the American Instttute of Cer ttﬁed Publlc
Accountants.

2. College and University Business Administration (1974), by the Nattonal
Association of Coillegs and University Business Officers.

TUITION AND FEES

Tuition and Fees includes all tuition and fees assessed (net of refunds) against
students for current operating purposes. Tuition and fees remissions or exemptions
should be assessed and reported as revenue, even though there is no intention of -
collecting from the student. An amount equal to such remissions or exemptions
should be reflected as expenditures and classified in the category Scholarships and
“Fellowships' (1f that is the purpose of the exemption) or classified as staff benefits

: »m the' appropnate expendlture category (1f the exemptton is made in comphance o




~with-a formalized-policy granting exemptions to relatives of the institution’s staff
or the staff itself).

If tuition and/or fees are remitted to the state as an offset to the state appro-
priation, the amount of tuition and fees should be deducted from the total for state
appropriations and added to the total for tuition and fees.

If the assignment of student fees to debt service, renewals and replacements,
or Unexpended Plant Funds is an administrative action only or is subject to change
by the governing board, then such fees should be reported as unrestricted Current
Funds revenues and included in this category. Pledged revenue under bond-
" indenture agreements should not be reported as additions to Plant Funds but
should be reported as unrestricted Current Funds revenues. Monies from fees on
which there are binding external restrictions because they have been specifically
assessed for debt service on institutional plant or for renewals and replacemeats of
plant or for expansion of facilities should not be reported under this classification
but should be reported as direct additions to Plant Funds, since such fees are not
legally available for current operations. »

Revenues from tuition and fees for an academic term, such as a summer
session, conducted over a fiscal year-end should be reported totally within the
fiscal year in which the program is predominantly conducted. The revenues and
expenditures for any summer session should be reported in the same fiscal year.
This procedure for reporting the revenues of summer sessions is an allowable
exception to reporting revenues on an accrual basis. All other revenues should be
reported when earned.

Charges for room, board, and other services rendered by auxiliary enterprises
are not included in this category but should be classified as Sales and Services of
Auxrhary Enterprises. If an all-inclusive fee for tuition, room, and board is charged
a reasonable allocation should be made between the categories Tuition and Fees
and Sales and Services of Auxiliary Enterprises.

Fees for student health services that are operated as a service to the student
body rather than as an auxiliary enterprise would be included in Tuition and Fees.

GOVERNMENTAL APPROPRIATIONS—FEDERAL
.. GOVERNMENTAL APPROPRIATIONS—STATE
' GOVERNMENTAL APPROPRIATIONS—LOCAL

Governmental appropriations include those monies received from or made
available to an institution through acts of a legislative body. They do not include
governmental grants or contracts. These three categories include all such unre-
stricted appropriations and all restricted appropriations to the extent expended
for current operations.
 'Funds disbursed for the account of the institution by a governmental agency,
such as payments into a state retirement system on behalf of the institution, would
be included in these categories. :
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" These categories include only govermmental appropriations made from-tax

levy funds, including those taxes levied directly by the institution under authority
granted by the legislature or constitution, federal land-grant appropriations, and
federal revenue-sharing funds. They do not include institutional fees and other in-
come reappropriated by the legislature to the institution. Tuition and fees collected
by the institution and returned to the institution in the form of appropriations
(that is, reappropriated tuition and fees) would have to be subtracted, as they
already appear as tuition and fees.

Governmental appropriations should be categorized by the governmental
level (federal, state, or local) of the legislative body funding the appropriation.
The following criterion should be used in determining which legislative level the
funder is:

The funder level is the same as the level of that agency making the decision
that the monies will be appropriated for the particular purpose for which
they are ultimately expended. =~

For example, if the federal government stipulates a specific use for particular
monies and those monies subsequently are only administered by the state, the funds
would be classified as federal monies. However, if the federal government distri-
butes funds to the state for unspecified general purposes (for example, general
revenue sharing) and the state then appropriates all or a portion of those monies to
the institution, the funds received by the institution should be classified as state
monies rather than federal monies.

~ The determination of whether a particular governmental appropriation
should be classified as restricted or unrestricted funds should be based upon the
ability of the institution to effect a change in the intended use of the funds during
the reporting period, should circumstances require. If a change in the intended
use of the funds can be made without having to go through the legislative process,
the funds should be considered unrestricted. State general-fund appropriations
should be considered unrestricted funds, unless the legislature places restrictions

on their use so specific that they substantially reduce the institution’s flexibility

in its financial operations. Where an intermediate group exists, if a change in
restrictions needs to be made and it can be made by the intermediate body without

" having to go back through the legislative process, the funds appropriated should =~ -

be considered unrestricted.

GOVERNMENTAL GRANTS AND CONTRACTS—FEDERAL
GOV_ERN_MENTAL GRANTS AND CONTRACTS—STATE
GOVERNMENTAL GRANTS AND CONTRACTS—LOCAL

Governmental grants and contracts include revenues from governmental
agencies that are received or made available for specific projects or programs.

It is assumed that in the case of a grant or contract, the legislative body makes:
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appropriations to a governmental agency, which in turn enters into contracts
with, or makes grants to, individual institutions. Examples are research projects,
training programs, and similar activities for which amounts are received or ex-
penditures are reimbursable under the terms of a governmental grant or contract.

Governmental grants and contracts should be categorized by the governmental
level (federal, state, or local) of the agency providing the funds to the institution.
The following criterion should be used in determining which governmental /eve/
should be considered the funder:

The funder leve! is the same as the level of that agency that makes the deci-
sion that the contract will be entered into with, or the grant made to, the in-
stitution for the particular purpose for which it is ultimately transacted.

For example, if a federal agency stipulates a specific use for particular monies and
those monies are only administered by siate agencies, the funds would be classified
as federal monies.

Amounts equal to direct costs incurred should be recorded as charges against
current restricted funds and reported as restricted Currer* Funds revenues. Related
indirect costs covered should be reported as unrestricted revenues.

PRIVATE GIFTS, GRANTS, AND CONTRACTS

" Private Gifts, Grants, and Contrat%s includes amounts from individuals or
nongovernmental organizations. The funds included in this category are of two
types: (1) private gifts and grants and (2) private contracts. Private gifts and grants
include those monies received from private donors for which no legal considera-
tions are involved (that is, no specific goods or services must be provided to the
donor in return for the monies). Private contracts include those monies received
for which specific goods and services must be provided to the funder as stipula-
tion for receipt of the funds. This category includes all unrestricted gifts, grants,
and bequests as well as all restricted gifts, grants, and contracts to the extent that
the monies are expended for current operations. Monies received as a result of
gifts, grants, or contracts from a foreign government would be included in this
category. '

~ Only those revenues derived from the provision of goods or services directly
related to instruction, research, or public service are included in the category
Private Gifts, Grants, and Contracts. Revenues derived from the sale of goods or
services incidental to the conduct of instruction, research, or public service should
be shown as Sales and Services of Educational Activities.

Income from funds held in revocable trusts or distributable by direction of the
trustees of such trusts should be reported under this classification. This categor};
does not include revenues derived from contracts for activities not related to the
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"~ Amounts equal to direct cost incurred should be recorded as charges against
current restricted funds and reported as restricted Current Funds revenues.
Related indirect costs recovered should be reported as unrestricted revenues.

When the performance of donated services is significant for an institution, the
value of donated services should be included in this category. The value should be
determined by relating such services to equivalent salaries and wages (including
the normal staff benefits, such as group insurance and retirement benefits) for
similarly ranked personnel in the same institution or similar institutions. This
gross amount should be reduced by the amount of maintenance, living costs,
and personal expenses whenever such expenses are incurred on behalf of the
contributing personnel (such as in institutions operated by religious groups).
An imputed value for donated services should be recorded in this category only
under the following circumstances:

1. The amount of such donated services is significant when compared to the
total revenues for the reporting entity

2. The services performed are a normal part of the institution’s programs or
supporting services and would otherwise be performed by salaried personnel

3. The institution exercises control over the employment and duties of the
donors of the services

4. The institution has a clearly measurable basis for determining the value of
such serv1ces

In reporting a figure for Private Gifts, Grants, and Contracts, that portion of the
total that is an amount imputed to donated services should be clearly identified
and appropriately noted in the financial statements of the institution.

ENDOWMENT INCOME

Endowment Income includes the following: (1) unrestricted income of
Endowment and Similar Funds, (2) restricted income of Endowment and Similar
Funds to the extent expended for current operations, and (3) income from funds
held in trust by others under irrevocable trusts. The unrestricted income from
Endowment and Similar Funds credited to revenues should be the total ordinary
“income earned (or yield) on the investmeits of these funds. ‘

Income from investments of Endowment and Similar Funds does not include
capital gains and losses, since such gains and losses are accounted for in the
Endowment and Similar Funds group. If a portion of the gains of endowment or
quasi-endowment funds investments is utilized for current operations, the portion
so utilized should be reported as a transfer rather than as revenues.

Income from funds held in trust by others under irrevocable trusts should be
separately identified under this heading.
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SALES AND SERVICES OF EDUCATIONAL ACTIVITIES

Sales and Services of Educational Activities includes revenues derived from
the sale of goods or services that are produced incidental to the conduct of instruc-
tion, research, or public service. Examples of such revenues are film rentals,
scientific and literary publications, testing services, university presses, and dairy
products. For revenue reporting purposes, the type of service rendered takes
precedence over the form of the agreement by which those services are rendered.
Therefore the incidental revenues of educational departments would not be in-
cluded in the category Private Gifts, Grants, and Contracts, even if they should be
performed under contract.

If service to the students rather than training and instruction is the primary
purpose of the activities that create the revenue, they should be classified as Sales
and Services of Auxiliary Enterprises. ‘

Sales and Services of Educational Activities does not include the revenues
generated by hospitals operated by the institution. These revenues should be clas-
sified as Sales and Services of Hospitals. However, revenues derived from health
clinics that are not part of a hospital, excluding those that are part of the student
health services program, should be reported in this category.

SALES AND SERVICES OF AUXILIARY ENTERPRISES

Sales and Services of Auxiliary Enterprises includes all revenues generated by
the auxiliary-enterprises operations of the institution. An auxiliary enterprise is
an entity that exists to furnish goods or services to students, faculty, or staff and
that charges a fee that is directly related to, although not necessarily equal to,
the cost of the service. The general public may be scrved incidentally by some .
auxiliary enterprises. Auxiliary enterprises include residence halls, food services,
student health services, intercollegiate athletics (if operated as essentially self- .
supporting operations), college unions, college stores, and other services, such as
barber shops, movie houses, and so forth.

This category does not include revenues received in the form of grants, gifts,
or endowment income restricted for auxiliary enterprises but is limited to monies
derived directly from the operation of the auxiliary enterprises themselves.

SALES AND SERVICES OF HOSPITALS

Sales and Services of Hospitals includes the revenues (net of discounts, allow-
ances, and provision for doubtful accounts) of a hospital operated by the institution.
It includes revenues from ‘daily patient services (medical, surgical, pediatric,
intensive care, and so forth), revenues from nursing services (operating room,
recovery room, and- so forth), and revenues from other professional services
(laboratory, blood bank, and so forth). It does not include revenues for research
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“and other grants, gifts, appropriations, or endowment income restricted for hospital
operations but is limited to monies that are directly attributable to the operation
of the hospital. Revenues of health clinics that are part of the hospital should be
included in this category, unless such clinics are part of the student health services
program.

OTHER SOURCES

Other Sources includes all items of revenue not covered elsewhere. Examples are
interest income and gains (net of losses) from investments of unrestricted Current
Funds. This category also includes revenues resulting from the sales and services
of internal service departments to persons or agencies external to the institution
(such as miscellaneous rentals and the sale of computer time).

INDEPENDENT OPERATIONS

Independent Operations includes all revenues associated with operations
independent of or related to the primary missions of the institution (instruction,
research, public service), although they may indirectly contribute to the enhance-
ment of these programs. This category generally includes only those revenues
associated with major federally funded research laboratories. Such revenues
include not only those derived from sales and services of such operations but also
other revenues for research and other grants, gifts, or appropriations restricted
to these operations. This category does not include the net profit (or loss) from
operations owned and managed as investments of the institution’s endowment
funds.

TRANSFERS IN

Funds may be transferred inzo the Current Fund as well as out of it. Transfers
“In do not represent new resources for the institution, but they often represent re-
sources that are available for the first time due to the expiration of an agreement
that they will not be used prior to a certain date or subsequent to the happening of
a particular event. ' '
The following are examples of Transfers In:

* Expired Term Endowment—Funds that are transferred by the Current Fund
from the Term Endowment Funds. A term endowment stipulates that the
principal must be kept intact, except that upon the passage of a stated period of
time or the happening of a particular event, all or part of the principal may
be expended. In this case, the conditions of the term-endowment agreement
are met, and the funds are transferred into the Current Fund and are
available for use. |

53




"o Termination of Annuiry Agreement—Upon the termination of an annuity
agreement, the principal of the annuity fund is transferred to the fund
group specified by the originator or, in the absence of such a restriction, to
unrestricted Current Funds revenues.

o Gains Utilized on Endowment—Under the total-return concept of reporting
endowment earnings, a portion of the gains of endowment or quasi-
endowment funds investments may be utilized for current operations. The
portion that is utilized is reported as a transfer in rather than as a Current
Fund revenue.

® Redesignation of Funds—Unrestricted funds that previously have ueen
designated by the governing board for use in one of the other fund groups
(and not expended) may be redesignated for use in the Current Fund. Such
a redesignation of funds should be reported as a transfer in.
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Expenditures and Mandatory Transfers

This chapter contains (1) refined and expanded definitions of the standard expendi-
ture categories such as instruction, research, and public service, and (2) a detailed
look-up table for assigning activities, organizational units, and items of expenditure
- to appropriate subcategories. The category definitions are consistent with earlier
publications based on the: Joint Accounting Group (JAG) Guidelines, namely:.

1. Audits of Colleges and Universities (1973), as amended by ‘““Statement of -

- Position 74-8”’ (1974), by the American Institute of Certified Public
Accountants (AICPA).

2. College and University Business Administration (1974), by the Natlonal'
Association of College and University Business Officers (NACUBO).

3. Higher Education Finance Manual (1975), by the National Center for Higher
-Education Management Systems (NCHEMS). :

NACUBO and NCHEMS recommend the following;:

1. If any postsecondary education institution or agency collects or reports
institutional expenditure data at a level below the category level (instruction,
research, public service, etc.), then the subcategories and related definitions
herein should be used.

“* NOTE: This chapter is identical to chapter 7 of Administrative Service, supplement 5:2:1 (NACUBO 1978).
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2. If an activity look-up table is referred to by any postsecondary education in-
stitution or agency for guidance in classifying institutional expenditure data,
then the look-up table herein should be used.

The reasors for documenting these definitions and the look-up table are that
there Lave been no standard subcategories and reference tables (although the
original Higher Education Finance Manual did present subcategory definitions that
were recommended when that publication was issued). That is, subcategories
have been created independently or by using the NCHEMS Program Classification
Structure (PCS) to provide surrogate subcategories, and there are many look-up
tables, probably no two of which are the same. The purpose of these recommen-
dations, therefore, is to standardize the subcategory definitions and the look-up
table for use by all postsecondary education institutions and agencies.

Expenditure Categories

INSTRUCTION

This category should include expenditures for all activities that are part of an
institution’s instruction program. Expenditures for credit and noncredit courses,
for academic, vocational, and technical instruction, for remedial and tutorial in-
struction, and for regular, special, and extension sessions should be included.

Expenditures for departmental research and public service that are not sepa-
rately budgeted should be included in this classification. This category excludes
expenditures for academic administration when the primary assignment is adminis-
tration—for example, academic deans, However, expenditures for department
chairmen, in which 1nstruct10n is still an important role of the admlmstrator, are
included in this category. ‘

This category includes the following subcategories:

General Academic Instruction. Includes expenditures for formally organized
and/or separately budgeted instructional activities that are: (1) carried out during
the academic year (as defined by the institution), (2) associated with academic

~ offerings described by HEGIS discipline categories 0100 through 4900, and....

(3) offered for credit as part of a formal postsecondary education degree or certifi-
“cate program. Open university, short courses, and home study activities falling
within these HEGIS categories and offered for credit would therefore be included.
However, this subcategory does 7ot include instructional offerings that are part of
programs leading toward degrees or certificates at levels below the higher education
level, such -as adult basic education.
 Vocational/Technical Instruction. Includes expenditures for formally orgamzed
and/or separately budgeted instructional activities that are: (1) carried out during
~the academic year (as defined by the institution), (2) usually associated with
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: HEGIS drscrplrne categorres 5000 through 5500 and (3) offered for credrt as part- o
~ofa formal postsecondary-educatron degree or certrﬁcate program Open unrversrty,
short courses, and home study falling within these HEGIS categories and offered
for cred1t would therefore be 1ncluded However, this subcategory does not 1nclude o
1nstructronal offerrngs that are part of programs leadrng toward degrees or certifi-
.cates at levels below the higher education level such as adult basic education.
. Speczal Session In;zruczzon. Includes expenditures for formally organized and/or
separately budgeted instructional activities (offered either for credit or not for
credrt) that are carried out durrng a summer session, interim session, or other 3

* . period not common with the institution’s regular term. This subcategory is to be -
i used to classify expendrtures made solely as a resuit of conductrng a specral session’
(such as faculty salaries associated with the spec1al sessron) Special sessions would
not 1nclude regular academic terms held during the summer months. Expenditures
"“for special sessions conducted over a fiscal year-end should be reported totally
w1th1n the fiscal year in which the program is predomrnantly conducted.” ‘The

" revenues and expendrtures for any spec1al session should be reported in the same
fﬁscal year. This. procedure for reporting expenditures of special sessions is an

- allowable exceptron to reporting expenditures on an accrual basis.

o Commumzy Education. Includes expend1tures formally organized and/or sepa- -
A 'rately budgeted 1nstructlonal activities that do not generally result in credit toward

offerrngs carrr.ed out by the institution’s extension: division as well as noncredrt
j,o_ffer ings. that dre’ part of the adult educatlon or contrnurng education: program o
f i',Thrs subcategory also includes expendrtures for activities associated with programs _
, leadrng toward-a degree or certificate at a level below the higher educatron level
o such as adult basic education. L
Preparatow/Remedzal Instruction. Includes expenditures for formally organrzed ’
'”-',and/or separately budgeted instructional activities that give students the basic
knowledge and skills required by the institution before they can undertake formal
academic coursework lead1ng to a postsecondary degree or certificate. Such activi-

- any formal postsecondary degree or certrﬁcate Itincludes noncredit instructional -+

w,........t1es,~supplemental-to-the~normal—academrc-program,—generally«are termed-prepara-é;»-;-———w-«

‘tory,’ remedral developmental or special educational services. These instructional -
B offerrngs may be taken prior to or along with the coursework leading to the degree
or certificate. They are generally noncredit offerrngs, although in some cases credit

) ingly.. Only offerings provided' speczfzcally for required preparatory or remedial -
~skills or knowledge should be 1ncluded in this category For example, if students

, 'appropr1ately elsewhere
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‘ may be given and credit requirements for the degree or certificate increased accord- Lo

S may. satrsfy preparatory requrrements by takrng offerrngs provided primarily for =~ .
-+ other than remedial or preparatory purposes, those offerings should be classrﬁed S




RESEARCH
“This category should include all expenditures for activities specrﬁcally organ-
ized to produce research outcomes, whether commissioned by an agency external
to the institution or separately budgeted by an organizational unit within the
‘institution. Subject to these conditions, it excludes expenditures for individual
and/or project research as well as those of institutes and research centers. This
category does not include all sponsored programs (training grants are an example)
nor is it necessarily limited to sponsored research, since internally supported
research programs, if separately budgeted, might be included in this category
under the circumstances describe:! above. Expenditures for departmental research
‘that are separately budgeted specifically for research are included in this category
This category includes the following subcategories: :
Institutes and Research Centers. Includes expenditures for research activities
that are part of a formal research organization created to manage a number of
research efforts. While this subcategory includes agricultural experiment stations, it
does not include the twenty federally funded research and development centers,
which should be classified as independent operations. (These centers are 11sted in
the section “Independent Operations.”)
Individual and Project Research. Includes expenditures for research activities
that normally are managed ‘within academic departments. Such activities may

specrﬁc allocation of the institution’s general resources.

PUBLIC SERVICE

This category should include funds expended for activities that are establrshed
primarily to provide noninstructional services. beneficial to individuals and groups

~ external to the institution. These activities include community service programs -
(excluding instructional actrvrtres) and cooperative extension services. Included in
this category are conferences, institutes, general advisory services, reference

have been undertaken as the result of a research contract or grant or through a

bureaus, radio and television, consulting, and similar nonrnstructrona} services to
particular sectors of the community.
This category includes the following subcategories: ‘
' Community Service. Includes expendrtures for activities organized and carrred '
out to provide general community services, excluding instructional actrvrtres
Community service activities make available to the pubhc various res0urces and C

fspecral capab111t1e° that exist within the 1nst1tutron Examples 1nclude conferences N =

and institutes, general advisory services and reference bureaus, consultatron,
‘" testing services (e.g., soil testing, carbon dating, structural testrng) and srmrlar
activities. The activities included in this subcategory are generally sponsored and s
managed outside the context of both the agricultural and urban extensron pro- ' :
grams and of the institution’s publrc broadcasting operation. ‘ '

ot
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Cooperative Extension Service. Includes expenditures for noninstructional
public service activities established as the result of cooperative extension efforts
between the institution and outside agencies such as the U.S. Department of
Agriculture’ s extension service and the afﬁlrated state extension services. This -
subcategory is intended primarily for land-grant colleges and universities and
includes both agricultural extension and urban extension services. The distin-
guishing feature of activities in this subcategory is that programmatic and fiscal
control is shared by the institution with the U.S. Department of Agriculture’s ex-
tension service, the related state extension services, and agencies of local
government. .

Public. Broadcasting Services. Includes expenditures for operation and main-
tenance of broadcasting services operated outside the context of the institution’s
instruction, research, and academic support programs. Thus excluded from this
subcategory are broadcasting services conducted primarily in support of in-

- struction (which should be classified in’the subcategory ““Ancillary Support™),
broadcasting services that are primarily operated as a student service activity -
(which should be classified in the subcategory ‘‘Social and Cultural
Development’’), and broadcasting services that are independent operations (which
should be classified in the subcategory “Independent Operations/Institutional’’).

ACADEMIC SUPPORT

- This category should include funds expended primarily to provide support.
services for the institution’s primary missions—instruction, research, and public -
service. It includes: (1) the retention, preservation, and display of educatronal A
materlals——for example, libraries, museums, and galleries; (2) the provision of
services that directly assist the academic functions of the institution, such as .-
demonstration schools associated with a department, school, or college of educa-
tion; (3) media such as audiovisual services and technology such as computing
_ support; (4) academic administration (including academic deans but not depart-
W-;wﬂmentvchairpersons) and-personnel-developmznt.providing-administration.support
B and management direction to the three primary missions; and (5) separately
; budgeted support for course and curriculum development. For institutions that
‘currently charge certarn of the expendrtures—for example, computing support—

directly to the various operatrng units of the institution, such expenditures are not
_ reflected in this category.

This category 1ncludes the followrng subcategories:

Lzbrarzes Inciudes expenditures for organized activities that directly’ support
the operation of a catalogued or otherwise classified collection.

Museums and Galleries. Includes expenditures for organized ‘activities that‘
provrde for the collection, preservation, and exhibition of historical materlals, art :

ob]ects, scientific displays, etc. Lrbrarres are excluded. k
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-~ emotional and physical well-bemo and to his or her 1nte11ectua1 cultural and socral"t :
L development outside the context. of the formal instruction program It 1ncludes.. ‘

Educazzonal Medza Serwces Includes expendrtures for organrzed actrvrtres
provrdrng audrovrsual and other services that aid in the transmrssron of 1nformatron
'1n support of the 1nst1tutron ] 1nstructxon, research, and public service programs.
. Academic Compuzmg. Support. Includes’ expendrtures for formally organrzed ‘I
an m.-r., udgeted activities that provide computing support to the three. prrmary”'
programs. Excluded from this category is administrative data processmg, whrch is
classified as institutional support. "
Ancillary Support. Includes expenditures for organized activities that provrde
support services to the three primary programs.but that are not appr0pr1ate1y clas-
sified in the previous subcategories. Ancillary support activities usually provide a
mechanism through which students can gain practical experience. An example of
ancrllary support is a demonstration school associated with the School of EdL.catron
- However, the expenditures of teach1ng hosp1ta1s are excluded.
Academic Administration. Includes expenditures for activities specrﬁcally”‘» |
designed and carried out to provide administrative and management support to
the academic programs. This subcategory is intended to separately indentify only_
expend1tures for activities formally organized and/or separately budgeted for-aca--
demic administration. It includes the expend1tures of academic deans (1ncludrng o
- deans of research, deans of graduate schools, and college deans), but does not include
the’ expend1tures of departmental.chairman (whrch are included in the approprrate.“.-?
primary function categories). It also includes expendrtures for formally organrzed e i
- and/or. separately budgeted academic advrsrng Expendrtures assocrated with ‘the
'-ofﬁce of the chief academic ofﬁcer of the institution are not. 1ncluded 1n th1s sub-}}
: 'category but shou1d be classified as institutional support. S
Academzc Personnel De'uelopmenz Includes expenditures for actrvrtres that'uig
provrde the faculty with opportunrtres for personal and professronal growth and"‘r PO
'development to the extent that such activities are formally. organized and/or‘_:"
separately budgeted. This subcategory also includes formally organized and/or o
separately budgeted activities that evaluate and reward professional performance ‘
of the faculty. Included in this subcategory are sabbatrcals, faculty awards, and
organrzed,faculty..development,programs :
~ Course and Currzculum Defuelo/menz Includes expendrtures for actrvrtres o
o establrshed either to significantly improve or to add to the institution’s. instruc-
tronal offerings, but only to the extent that such activities are formally organxzed ‘
'and/or separately budgeted

; 'STUDENT SERVICES

’ Th1s category shou1d 1nc1ude funds expended for offices of admrss1ons and
registrar and those actrvrtres whose primary purpose is to contribute to the student s,

o expend1tures for student actrvrtres, cultural events, student newspaper, 1ntramura1 S
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self-supportrng activity), counselrng and career gurdance (excludrng ‘informal’

3 academlc counselrng by the facalty), student aid admrnrstratron, and . studentm :

o health service (if not operated as an essentrally self-supporting actrvrty)

: This category 1ncludes the follow1ng subcategories:

Student Services Administration. Includes expenditures for organrzed adminis-
trative activities that provide assistance and support (exc/uding academic support)

-to the needs and interests of students. This subcategory includes only administra-

tive activities that support more than one subcategory of student activities and/or

*:;:'.athletrcs, student organrzatrons, 1ntercolleg1ate athletrcs (1f the program is operated'_ T
~-asan 1ntegral part of the- Department of Physical Educatron and not as an essentrallyf "

‘ ’that provrde central administrative services related to the various student service

“activities. In’ partrcular, thrs subcategory 1ncludes services provided for partrcular"m"
~“types of students (e.8.» minority students, veterans, and handicapped students).
- Excluded from this subcategory are activities of the institution’s chief administra- -
N tive officer for student affarrs, whose activities are 1nst1tutronwrde and, therefore,

. should be approprrately classrﬁed as institutional support. o :
" Social and Cultural Development Includes expendrtures for organrzed activities
> that provide for the students’ social and cultural development outside the ;ormal o

5 acadermc program..This subcategory 1ncludes cultural events, student newspapers, ‘:;‘ S

- 1ntramural athletics, student organrzatrons, etc. Expendltures for an 1ntercolleg1ate

L operated as an essentrally self—supportrng operation’ (1n whrch case the. relatedlt."'f'
o .il'.{;expendltures would be reported as auxrlrary enterprrses) S
- Counseling and Career Guidance. Includes expend1tures for formally organ1zed~._ T
A placement ‘career gu1dance, and personal counseling services for students This ’

‘the placement ofﬁce Excluded from th1s subcategory are formal academ1c counsel-
'tnv services (1nstructron) provrc’.ed by the faculty in relation to course assrgnments

Financial Aid Admmzstratzon Includes expenditures for activities that pro-;
vide financial aid services and assistance to students. This subcategory does not

' athletrcs -program would- be included in this subcategory if the program is not-

'*._subcategory includes vocatronal testing and counseling : services and actrvrtres of

include.outright. grants.to,,stud;en,t,s, which should be classified as scholarshxps and
~ fellowships. : ' ,
- Student Admissions. Includes expenditures for activities related to (l) the
1dent1ﬁcatron of prospectrve students, (2) the promotion of attendance at-the 1nst1- '
.tutron, and (3) the processing of applications for admission. . -
e Student Records. Includes expenditures for activities to maintain, handle, and e
" update records for currently. enrolled students as well as for students who were
_previously enrolled. : .

,servrces that are not self- supportrng rather than those organrzed as aux1l1ary -
o ’enterpr1ses

. Student Health Sermces TIncludes expenditures for organlzed student health Lt




| INSTITUTIONAL SUPPORT

This category should include expenditures for: (1) central executive- levell
activities concerned with management and long-range planning of the. entire‘
: ‘institution, such as the governing board, planning and programming, and legal -
services; (2) fiscal operations, including the investment office; (3) administrative :
data processing; (4) space management; (5) employee personnel and records;
(6) logistical activities that provide procurement, storerooms, safety, security,
printing, and transportation services to the institution; (7) support services to
faculty and staff that are not operated as auxiliary enterprises; and (8) activities

" concerned with community and alumai relations, including development and =

fund raising.

Appropriate allocations of institutional support should be made to auxiliary
enterprises, hospitals, and any other activities not reported under the Educational
and General heading of expenditures.

This category includes the following subcategories: .

Executive Management. Includes expenditures for all central, executive-level:
activities concerned with management and long-range planning for the éntire insti-
tution (as distinct from planning and management for any one program within the
institution). This subcategory includes such operations as executive direction
(e.g., governing board), planning and programming, and legal operations

Fiscal Operations. Includes expenditures for operations related to fiscal control
and investments. It includes the accounting office, bursar, and internal and external 2
- audit and also includes such ““financial” expenses as allowances for bad debts and “

~short-term interest expenses. ‘ L

» General Administration and Logistical Services. Includes expenditures for
| ractivmes related to general administrative operations and services (with 'the
:exception of fiscal operations and administrative data processing). Included in this
subcatégory are personnel administration, space management, purchasing and .
maintenance of supplies and materials, campuswide communication and trans-
portation services, general stores, printing shops, and safety services. ’

Administrative” Computing  Support. Includes” expenditures for computer
services that provide support for institutionwide administrative functions.

Public Relations/Development. Includes expenditures for activities to maintain -
relations with the community," alumni, or other constituents and to . conduct
- activities related to institutionwide development and fund raising.

OPERATIONS AND MAINTENANCE OF PLANT

This category should include all expenditures of current operating funds for -
 the operation and maintenance of physical plant, in all cases net of amounts charged
to auxiliary enterprises, hospitals, and independent operations. It does not include
‘ expenditnres from the institutional plant fund accounts. It includes all expenditures
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: for operat1ons establrshed to. provrde services and marntenance related to grounds” .
ffand facilities. Also 1ncluded are utrlrtres, f1re protectlon, property 1nsurance, and
r"f"srmrlar items. : :

“ This’ category 1ncludes the following subcategorles S
Physzcal Planz Administration. Includes: expendrtures for adm1n1strat1ve
* activities that directly support physical plant operations. Activities related to the
deve lopment of plans for plant expansions or modification, as well as plans for
new construction, should also be included in this subcategory.

Building Maintenance. Includes expenditures of activities related to routine
repair and marntenance of buildings and other structures, including both normally ‘
_recurring repairs and preventive maizitenance. g
" Custodial Services.. Includes ‘expenditures related to custod1al services in -
buildings.’ : SO
Utilities. Includes expenditures related to heating, cooling, light and power, -
gas, water, and any other utilities necessary for operation of the physical plant
Landscape dnd Grounds Maintenance. Includes expend1tures related to. the;
0peratron and maintenance-of 1andscape and grounds.

category “Burldrng Marntenance ” The distinction between major reparrs and" )
minor reparrs should be deﬁned by the institution. '

. SCHOLARSHIPS AND FELLOWSHIPS

B Th1s category should 1nclude expendrtures for scholarships and fellowsh1ps ln;:‘_
the form of outright grants to students selected by the institution and’ ﬁnanced from .
current funds, restrrcted or unrestrrcted It also should include trainee strpends,g; .

enrolled i in formal course work, which should be charged to instruction, research »
or public service as appropriate. If the institution is given custody of the funds,

-—-but_rs-not-allowed-to-select-the‘recrprent~of the-grant—for.example,-federal.Bas1c

-should be reported in the Agency Funds group rather than in the Current Funds

of the grant to the fund1ng source. When services are required-in exchange for“i

Major Repazrs and Renovations. Includes expenditures related to ma]or repa1rs," - 3
ma1ntenance, and renovations. Minor repairs should be classified in the sub-- ' -

- prizes, and awards, except trainee stipends awarded to individuals.who are not-

- Educational Opportunity Grants program or ROTC scholarsh1ps—the funds;;

group. The recipient of an outr1ght grant is not required to perform service tothe S
institution as consideration for the grant, nor is he expected to repay the amount -

f1nanc1al assistance, as in the federal College Work-Study Program, the charges:
should be classified as expendrtures of the department or organrzatronal unitto ;o

L wh1ch the service is rendered. Aid to students in the form of tuition or fee remrs-"‘ S

funct1onal expendrture category.

' sions also should be included in this category. However, remissions of tuitionor -
fees granted because of faculty ¢r «:aff status; or family relationship of students to‘ S
. faculty or staff, should be recorded as staff benefit expendrtures in the appr0pr1ate SR



. This category includes the following subcategories: : :
» Scholarsths Includes outright grants-in-aid, trainee stipends, tuition and fee
: warvers, and prrzes to undergraduate students.. :

_ - Fellowships. Includes 0utr1ght grants- in- a1d and trainee stipends to graduate
students. It does 7ot include funds for which services to the institution must be '
rendered, such as payments to graduate students for teaching.

MANDATORY TRANSFERS

This category should include transfers from the Current Funds group to other
fund groups arising out of (1) binding legal agreements related to the financing of -
educational plant, such as amounts for debt retirement, interest, and required ‘
'provrslons for renewals and replacements of plant, not financed from other

- sources, and (2) grant agreements with agencies of the federal government,_ B

donors, and other organizations to match gifts and grants to loan and other funds.
" Mandatory transfers may be required to be made from either unrestricted or
restricted current funds. ‘
- This category includes the following subcategories: , »
Provision for Debt Service on Educational Plant. Includes "snandatory debt
- service provisions relating to academic buildings; including (1) amounts for debt -
i retrrement and interest and (2) required provrsrons for renewals and replacements,
to the extent not financed from other sources. c ‘

Loan Fund Matc/zmg Grants. Includes ‘'mandatory transfers to loan. funds re- i

~“quired to match outside gifts or grants, usually from the U.S. government.
- Other Mandatory Transfers Includes all mandatory transfers not 1ncluded in
" the above subcategories.

NONMANDATORY TRANSFERS

This category should include those tranfers from the Current Funds group to
other-fund-groups-made-at-the-discretion-of-the.governing-board.to-serve.a-variety
of objectives, such as additions to loan funds, additions to quasi-endowment funds,

general or specific plant additions, voluntary renewals and replacements of plant PSS

and prepayments on debt principal.

- AUXILIARY ENTERPRISES

‘ An auxrlrary enterprrse is an ent1ty that exists to furnish goods or services to
' students, faculty, or staff and that charges a fee d1rectly related to, although not: *

o necessarrly equal to, the cost of the goods or services. The d1st1ngu1shmg character-
istic of auxiliary enterpr1ses is that they are managed as essent1ally self-supporflng
activities. Examples are residence halls, food services, intercollegiate athletics (only’" -

if essentrally self-supporting), college stores, faculty clubs, faculty and staff parkr_ng, o

64




and faculty housing. Student health services, when operated as an auxiliary enter--
prise, also should be included. The general public may be served incidentally by :
‘auxiliary enterprises. Hospitals, although they may serve students, faculty, or
- staff, are separately classified because of their relative financial ‘signi_ﬁcance.‘ A

. This category includes all expenditures and transfers relating to the operation
of auxiliary enterprises, including expenditures for operation and maintenance of
plant and for institutional support; also included are other direct and indirect costs,
whether charged directly as expenditures or allocated as a proportionate share of
costs of other departments or units.

Expenditures of auxiliary enterprises are identified by using the same general
criteria as for educational and general expenditures to distinguish them from
transfers. Mandatory transfers follow the same criteria of identification as for edu-
cational and general mandatory transfers to distinguish them from expenditures
and nonmandatory transfers. Nonmandatory transfers follow the same criteria of
identification as for educations] and general nonmandatory transfers to distinguish
them from expenditures and mandatory-transfers. '

This category includes the following subcategories:

Auxiliary Enterprises—Student. Includes expenditures for auxiliary enterprise
act1v1t1es primarily intended to furnish services to students. A student health
serv1ce, when operated as an auxiliary enterprise, would be included. However, v
. 1ntercolleg1ate athletics-are-excluded from this category.

Aulezary Enterprises—Faculty/Staff. Includes expenditures for aux111ary enter-

'prlse activities primarily intended to provide a service to the faculty and/or stafF. -

| vSuch activities include the faculty club, faculty-staff parking, and faculty housing.

I;ztercollegiate Athletics. Includes expenditures for the intercollegiate sports

program when that program is operated in accordance with the deﬁnltlon of an
" auxiliary enterprise (essentially self-supporting). '
Mandatory Transfers/Auxiliary Enterprises. Includes mandatory transfers
relating to auxiliary enterprises, including amounts set aside for (1) debt retirement
- and interest, and (2) required provisions for renewals and replacements, to the
extent_not_financed_from other_sources.

- HOSPITALS

This category includes all expenditures and transfers associated with the
patient care operations of the teaching hospital, including nursing and othér'";'irm:
fessional services, general services, administrative services, fiscal services, and
'charges for physical plant operations and institutional support. Also included are
other direct and indirect costs, whether charged directly as expenditures or allo-
cated as a proportionate share of costs of other departments or units. Expenditures
for those activities which take place within the hospital, but which are categorlzed ;
more approprlately as instruction or research, should be excluded from this cate-
gory and accounted for in the appropriate categories.
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for educational and general expendrtures to distinguish them from transfers.

'Mandatory transfers follow the same criteria of identification as for educational
-and general mandatory transfers to distinguish them from expendrtures and non- -

mandatory transfers..

This category includes the following subcategories:

Direct Patient Care. Includes expenditures for direct patient care such as pre-
vention, diagnosis, treatment, and rehabilitation. Patient care activities solely for
the benefit of the institution’s students should be classified as student services.

Health Care Supportive Services. Includes expenditures for organized activities
(1) that are unique to a teaching hospital, health sciences center, or clinic and
(2) that directly support the provision of health but cannot themselves be con- .
sidered part of the provision of direct patient care. Included in this subcategory

~would be such activities as the pharmacy, blood bank, and X-ray services.

Administration of Hospitals. Includes expenditures for both the day-to- dayv
functronrng and the long range v1ab111ty of the hospital, excludmg physrcal plant

‘operations.

Physical Plant Operations for Hospitals. Includes expenditures for activities

“related to maintaining the grounds and fac111t1es of the hospital as well as prov1d1ng '

utility services. R
-Mandatory Transfers/Hospitals. Includes mandatory transfers relating to-

~hospitals, 1nc1ud1ng amounts for (1) debt retirement and interest and (2) required’

provrsrons for renewals and replacements, to the extent not financed from other
sources.

INDEPENDENT OPERATIONS ’ |

This category includes expenditures and transfers of those operations which |

~are independent of, or unrelated to, but which may enhance the primary. mission
of the institution. This category generally is limited to expenditures associated

with.-major...federally...funded. research._laboratories. ._This_category._excludes

, expendrtures assocrated with property owned and managed as investments of the:
- institution’s endowment funds. :

Expendztures of independent operations are identified by using the same general -

~criteria as for educational and general expenditures to-distinguish them from
. transfers. Mandatory travnsfers follow the same criteria of identification as for
8 educatronal and general mandatory transfers to distinguish them from’ expendrtures-
: and ‘nonmandatory transfers.

- This category includes the followrng subcategorres

- Independent - Operatzons/]nstztutzonal ‘Includes those separately organrzed* o
S ooeratrons that are owned or controlled by the institution but that are unrelated to,

or independent of; the 1nst1tut10n s missions. This subcategory generally 1ncludes

| commerc1a1 enterprrses operated by the institution but not establrshed to provrde ’
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services to students, faculty, or staff or to provide support to one or more of the -

institution’s missions. Activities operated as auxiliary enterprises (i.e., those

‘-éstablished to provide a service to the students, faculty, or staff and charging a fee

related to the cost of the service) are exc/uded from this subcategory. In addition,

~‘operations with commercial aspects but primarily supporting ' instruction,
research, and/or public service (e.g., hospitals and ancillary support activities)
should be excluded. Also excluded are activities operated as part of the institution’s
endowment funds.

Independent Operations/FFRDCs. Specifically included here are the twenty
federally funded research and development centers listed below; all other insti-
tutionally operated research centers, however, should be classified within the sub-
category “Institutes and Research Centers” of the category ““Research.”

Ames Laboratory, Iowa State University

Applied Physics Laboratory, The Johns Hopkins University

Argonne National Laboratory, The University of Chicago and
Argonne Universities Association

Brookhaven National Laboratory, Associated Universities, Inc.

Center for Naval Analyses, The University of Rochester

Cerro Tololo Inter-American Observatory, Association of Universities for
-Research in' Astronomy, Inc.

E.O. Lawrence Berkeley Laboratory, Umversuy of California

'E.O. Lawrence Livermore Laboratory, University of California

Fermilab, Universities Research AsSoéiation, Inc.

Jet Propulsion Laboratory, California Institute of Technology

Kitt Peak National Observatory, Association of Universities for
Research in Astronomy, Inc.

Lincoln Laboratory, Massachusetts Institute of Technology

Los Alamos Scientific Laboratory, University of California

National Astronomy and Ionosphere Center, Cornell University

National Center for Atmospherlc Research, University Corporatlon for

Atmospheric Research ‘
National Radic Astronomy ‘Jbservatory, Associated Universities, Inc.
Oak Ridge Associated Uniwarsities. Oak Ridge Associated Universities
Plasma Physics Laboratory, Princeton University :
Space Radiation Effects Lzboratory, College of ‘William and Mary
~ Stanford Linear Accelerator Center, Stanford University

67 ’,‘!9




ERIC

Aruitoxt provided by Eic:

Activity Look-,Ub Table

The look- up table consists of an alphabetical list of common actlvmes, organi-

zational units, position titles, and types of expenditures, each associated with one '

or more expenditure categories and one or more subcategories. It has been

" designed to be used in conjunction with the preceding definitions and to provide a

quick reference for the assignment of activities. Since institutional organization
structures and manragement practices vary considerably, many items in a particular
institution could b assigned to a different expenditure category or subcategory
than the one or ones designated in the look-up table. However, the assignments in
the table indicate the general practice of postsecondary institutions. Such potential
variability indicates that the look-up table should be used only after a thorough
study of the subcategory definitions, and in conjunction with those definitions.
The category/subcategory designations are abbreviations, a list of which pre-
cedes the table. When more than one expenditure category/subcategory is listed and
separated by commas, it indicates that the activity can be classified in more than
one of the categories/subcategories listed. An example is “Off-campus Instruction,”
which can be classified in any of the subcategories General Academic Instruction,
Vocational/Technical Instruction, Special Session Instruction, Community
Education, or Preparatory/Remedial Instruction, depending on the objective and
orientation of the instructional activity. When multiple subcategories are separated
by the word or instead of a comma, it indicates that the activity should be assigned -
to one or the other category (not both). An example is “Student Health Service,”

~which can be organized (and therefore appropriately classified) either as a student - "
" service or as an auxiliary enterprise.

Two designations used in the look-up table do not represent the names of JAG
categorles/subcategorles They are:

1. Not a Current Funds Expenditure or Transfer. This designation applies to
items that are considered neither expenditures nor transfers (e.g., an appro-

priation-lapse)-and-items-that.are.not-experditures.of_current.funds-(e.g.,
BEOGs, which are agency fund expenditures).

2. Distributed Among Categorzes This designation indicates items that should
be distributed across numerous expenditure categories/subcategories. An
example is “Fringe Benefits,” which should be distributed to the category/
subcategory to which the employee’s activities and salary are assigned.
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Abbreviations for Coding

,Ger_xefél Academic Instruction .................. Ins/GenAcad

" Vocational/Technical Instruction ................ Ins/VoTech
- Specizi Session Instruction .........i.iiiiain. Ins/SpecSession
‘Community Education .............ccuvenn... Ins/CommEd B
Preparatory/Remedial Instruction ............... Ins/PrepRemed
Institutes and Research Centers ................. Res/Inst and RC
Individual and Project Research ................. Res/Indiv and ProjRes
Community SErvice . ..o vvvevrire e e, PubSvc/CommSve
Cooperative Extension Service .................. PubSvc/CoopExtSvc
- Public Broadcasting Services ................... PubSvc/PubBrdestSve
Libraries ......c.oooiiiiii i AcadSupp/Lib
Museums and Galleries. .. .....ooveeennnan.ns. AcadSupp/Mus and Gal
Educational Media Services ................ ... AcadSupp/EdMediaSvc
‘Academic Computiz:g Support ..........oiun.n. AcadSupp/AcadComputSvc
Ancillary SUPPOTt & v v et AcadSupp/AnciliSupp
‘Academic Administration ............... ... AcadSupp/AcadAdmin
‘Academic Personnel Developmeént ............... AcadSupp/AcadPersDev
. Course and Curriculum Development ............ AcadSupp/Course and CurricDev
" Student Services Administration. ................ StudSvc/StudSvcAdmin -
. Social and Cuitural Development ... ... FTRTR StudSvc/Soc and CulDev
. Counseling and Careér'Guidance ................ StudSvc/Coun and CareerGuid
Financial Aid Administration ................... StudSvc/FinanAidAdmin
. Student Admissions. ... .....vuiiiiiiiiiiiaa., StudSvc/StudAdmis .
- Student Records ........... PR ... .StudSvc/StudRecords
** Student Health Services ..............oovievn.ns StudSvc/StudHlthSve
Executive Management. .........ooovuiiunnas InstSupp/ExeciMgt
Fiscal Operations. . ......oovviiiiiiiininnnns InstSupp/FisOps
. General Administration and Logisticai Services . .. .. InstSupp/GenAdminLogSvc
* Administrative Computing Support . ............. InstSupp/AdminComputSvc
" Public Relations/Development .................. InstSupp/PubRel and Dev ‘
Physical Plant Administration .................. O&MPIt/PhyPltAdmin
Building Maintenance .. ..... [ O&MPIt/BldgMaint
Custodial SErvices . ... oovvivi i, O&MPIt/CustSvc
Utilities ..o e O&MPIlt/Utilities S
Landscape and Grounds Maintenance ............ O&MPIt/Land and GrdMaint &
.- Major Repairs and Renovations ................. O&MPIt/MajorRepairs and Ren
Scholarships ..o Schshps and Fellow/Schshps
T FelloWShIDS « . i Schshps and Fellow/Fellow
' '_bzProvision for Debt Service on Educational Plant . .. .MandTrans/DebtSvc-EducPlt =
JLoan Fund Matching Grants ................... MandTrans/LoanFundMatchingGrants
‘Other Mandatory Transfers . ................... MandTrans/OtherMandTrans

. Nonmandatory Transfers ........... e NonMandTrans/NonMandTrans
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- Auxxllary Enterprlses—-Student e ieaie e

. Auxiliary Enterprlses——Faculty/Staff .............
Intercollegldte Athletics ... .. one i
. Mandatory I rans,fers,/Aux111211'y Enterprises. . . . . B

Direct‘ Patient Care ...covvvvivnr s oo
Health Care Supportive Services ................
Administration of Hospitals ...........cooviius
Physical Plant Operations for Hospitals . ..........
Mandatory Transfers/Hospitals .................

Aw.Ent/AuxEnt-Stud
AuxEnt/AuxF'm Fac-Staff.
AuxEnt/IntercollAth
AuxEnt/MandTrans

Hosp/Derar.Care
Hosp/HIlthCareSuppSvc
Hosp/Admin for Hosp
Hosp/PhyPltOp for Hosp
Hosp/MandY'rans

Indepensznt Operations—Institutional ........... IndOps/IndOps-Institutional
Independent Operations—FFRDCs . ........ ...t IndOps/IndOps-FFRDCs
Not a Current Funds Expenditure or Transfer. ... . .. NotCurrentFundsExpenTrans
Distributed Among Categories ... ......cc.ooouu. DistAmongCategories
Activity Look-Up Table
~ Academnic AdMINISEFAtIoN . . .\ oevvoneerseennsens AcadSupp/AcadAdmin
- Acadmic Advising, Formal ........... ..ol A cadSupp/AcadAdmln

Academic Advising, Informal ........... ... ..

Academic Associate Degrees ... ohiiin
. Academic Computing SErvices .....ovveieeiunans
» Academxc Governance, Departmental ............

Ins/Prep/Remed Ins/CommEd
Ins/GenAcad v
Acadbupp/AcadComputSvs _
Ins/GenAcad, Ins/VoTech, Ins/CommEd

Ins/PrepRemed, Ins/SpecSessmn o

Academlc Governance, Institutionwide ......... " .InstSupp/ExecMgt
Academic Personnel Development ............... . AcadSupp/AcadPersDev
ACAdEMIC SENAE « oo v v e v e InstSupp/ExecMgt
~ Academic-Year Instruction . . ......coveiiiiiins Ins/GenAcad, Ins/VoTech,
‘ . Ins/CommEd, Inis/PrepRemed
Accounting, lastitutional ........... ...l InstSupp/FisOps
Accreditation Fees, Hospital . ............covvu Hosp/Admin for Hosp
Accreditation Fegs, Instituticnwide .............. InstSupp/ExecMgt
Accreditation Fees, Single Prograin .............. AcadSupp/AcidAdmin
" Accreditation Studies; .. ... i e InstSupp/ExecMBt

- Administration, Auxiliary Enterprise-related . . ... ..

Administration, Budget. . ... ..o

+* Administration, Hospital-related RO
- =Administrative Computing Services .. ............
S ADMISSIONS Ll

. ‘Adult Basic Education. .. ... 0o N
- Advanced Placement Testing ........ ST

Advertising, Institutional/Student ...............

' Advising, Academic (Formal) . .. .....ovrnunnnns
Advising, Adademic (Informal)...........coovene
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AuxEnt/AuxEnt-Stud, AuxEnt/

AuxEnt-Fac-Staff, AuxEnt/IntercollAth :

InstSupp/FisOps

Hosp/Admin’ for Hosp

InstSupp/AdmlnComputSvc

StudSvs/StudAdmis

Ins/CommEd ~© 0

StudSvc/Coun and CareerGuid:

StudSvc/StudAdmls, InstSupp/ o
PubRel and Dev, AuxEnt/IntercollAth
or StudSvc/Soc and CulDev ‘

AcadSupp/AcadAdmin -

Ins/GenAcad, Ins/VoTech, Ins/SpecSesmon,i;_;". “jﬁ

Ins/CommEd Ins/PrepRemed




Advisory Board, Institutional ................... InstSupp/ExecMgt

Affirmative Action Office ...................... InstSupp/GenAdminLogSvc
Agricultural Experiment Station................. Res/Inst and RC
Agricultural Extension Service .................. PubSvc/CoopExtSvc
Agriculture and Natural Resources (0100) ......... Ins/GenAcad, Ins/SpecSession, Ins/CommEd
AirConditioning . .. ..ot vttt O&MPIt/Utilities
AITPort. ..o i e e IndOps/IndOps-Institutional
Alumni-related ........... ... i i, InstSupp/PubRel and Dev
American College Testing Program .............. StudSvc/Coun and CareerGuid
Ames Laboratory . .........iiiiieiii i, IndOps/IndOps-FFRDCs
-Analytical Studies Office . ...................... InstSupp/ExecMgt
Ancillary Sexvices ... ..o i AcadSupp/AncillSupp
Animal Laboratories ......covvuiiiiiiiennann. AcadSupp/AncillSupp
Applied Physics Laboratory . .......c.ocovv..... IndOps/IndOps-FFRDCs
Appropriation Lapse . ......vevuiiereninnrnnn.. NotCurrentFundsExpenTrans
Arboretum................... e e AcadSupp/AncillSupp
Archeology Museums .............ccivveiinn.. AcadSupp/Mus and Gal
Architect, Campus .........cieiiiii i O&MPIlt/PhyPltAdmin
- Architecture and Environmental Design (0200)..... Ins/GenAcad, Ins/SpecSession, Ins/CommEd
ATChivVes. ... ottt AcadSupp/Lib, AcadSupp/Mus and Gal
Area Extension Programs .......... N PubSvc/CoopExtSvc
Area Studies(0300) . ..... ...l Ins/GenAcad, Ins/SpecSession
Argonne National Laboratory . .................. IndOp:/IndOps-FFRDCs
ArtAppraisals . .....ovv ittt e AcadSupp/Mus and Gal
Art Lending and Rental Galleries . . .............. AcadSupp/Mus and Gal
Art MUSeUmSs. . .o ove s i e ieee it e AcadSupp/Mus and Gal .
ArtPurchases ...........ccoviiiiii i, .« .AcadSupp/Mus and Gal
Art SUpply BtOres «ovvvvevrerenenneneanennnnns AuxEnt/AuxEnt-Stud or
T ‘ InstSupp/GenAdminLogSvc
Assistant to the President ...................... InstSupp/ExecMgt
Associate Degrees, Academic ................... Ins/GenAcad
Associations, Student . ...... . i e, StudSvc/Soc and CulDev
" Athletic Director ... AuxEnt/IntercollAth or
: ‘StudSvc/Soc and CulDev
Athletic Publicity ..............oo... . AuxEnt/IntercollAth or
: ‘ StudSvc/Soc and CulDev
Athletic Recruitment.......... e ie e AuxEnt/IntercollAth or
: : ' StudSvc/StudAdmis
Athletic Scholarships....... e e Schshps and Fellow/Schshps
Athletics, Intercollegiate . .............. S AuxEnt/IntercollAth or
. . StudSvc/Soc and CulDev
Athletics, Intramural . . ..ol i i StudSvc/Soc and CulDev
" Audiovisual Equipment, Rental, or Services ....... AcadSupp/EdMediaSvc
' Audit Exception Recovery ..................... NotCurrentFundsExpenTrans
Auditor—Externai, Federal Grant, Internal, etc. . . ..InstSupp/FisOps
Auxiliary Enterprises—Facultv/Staff ............. AuxEnt/AuxEnt-Fac-Staff
Auxiliary Enterprises—Student ................. AuxEnt/AuxEnt-Stud
““Avocational Education ...............0..0.. ... Ins/CommEd =~
Awards, Financial (Graduate) ................... Schshps and Fellow/Fellow

Awards, Financial (Undergraduate) .............. Schshps and Fellow/Schshps



Banking Institutes
Bargaining, Collective
Basic Educational Opportunity Graits’
Benefits, Fringe
Benefits, Staff
BEOGs
Biological Sciences (0400)
Board, Coordinating
Board of Control, Regents, Trustees, etc
Bonding of Employees
Book Appraisals
Book Purchases
Book Repairs (e.g., binding)
Bookstore, Student
Botanical Garden
Bowling Alley

Broadcasting Services, Instructional
Broadcasting Services, Public
Broadcasting Services, Student Club
Brookhaven National Laboratory
Budget Administration
Budget Officer
Budget Planning
Building Cleaning
Building Maintenance
Bureau of Business Research
Bureau of School Services
Bureaus, Reference
Bursar
Buses
Business and Commeyze Technologies (5000)
Business and Management (0500)
- Business Manager (Chief Business Officer)
Business Office
Business Services

Campus Planning
Campus Roads
Campus Safety .
. Career Counseling
* Career Days
Career Guidance
. Car Pool, Institutional
"~ Cash Flow Management
Cashier .- 2

Catalogs, Admissions

Catalogs, Course (Schedule)
- Center, Behavioral Science

Center, Child Care

Center; Computer

PubSvc/CommSve
InstSupp/GenAdminLogSvc
NotCurrentFundsExpenTrans
DistAmongCategories
DistAmongCategories
NotCurrentFundsExpenTrans
Ins/GenAcad, Ins/SpecSession
InstSupp/ExecMgt
InstSupp/ExecMgt
InstSupp/FisOps
AcadSupp/Mus and Gal, AcadSupp/Lib
AcadSupp/Lib
AcadSupp/Lib
AuxEnt/AuxEnt-Stud
AcadSupp/AncillSupp
AuxEnt/AuxEnt-Stud or
IndOps/IndCps-Institutional
AcadSupp/AncillSupp
PubSvc/PubBrdcstSve
StudSvc/Soc and CulDev
IndOps/IndOps-FFRDCs
InstSupp/FisOps
InstSupp/FisOps
InstSupp/ExecMgt
O&MPIt/CustSve
O&MPIt/BldgMaint
Res/Inst and RC
PubSvc/CommSvc
PubSvc/CommSve
InstSupp/FisOps
InstSupp/GenAdminLogSvc
Ins/VoTech, Ins/SpecSession, Ins/CommEd
Ins/GenAcad, Ins/SpecSession, Ins/fCommEd
InstSupp/ExecMgt
InstSupp/FisOps
InstSupp/FisOps

O&MPIt/PhyPltAdmin
O&MPIt/Land and GrdMaint
InstSupp/GenAdminLogSvc
StudSvc/Coun and CareerGuid
StudSvc/Coun and CareerGuid
StudSvc/Coun and CareerGuid
InstSupp/GenAdminLogSvc
InstSupp/FisOps ‘
InstSupp/FisOps
StudSvc/Stud Admis
StudSvc/Stud Records
Res/Inst and RC
AuxEnt/AuxEnt-Stud,
AuxEnt/AuxEnt-Fac-Staff
AcadSupp/AcadComputSve,
InstSupp/AdminComputSvc’




Center,Counseling . ..........c.oooiiiiiiinn, StudSvc/Coun and CareerGuid

Center, Dial ACCESS .. .. vvvii e iiin et AcadSupp/EdMediaSvc
Center, Federally Funded Research

and Development..........covuiieirnnenenn. IndOps/IndOps-FFRDCs
Center of Naval Analyses .......coveeiunnnnne. IndOps/IndOps-FFRDCs
Center for the Study of Aging . . ................. Res/Inst and RC
Center for the Study of Democratic Institutions. . . .. Res/Inst and RC
Center, Instructional M=<ha .. ..o, AcadSupp/EdMediaSvc
Center, Learning Resources ...............0.u.. AcadSupp/EdMediaSvc
enter, Measurement and Testing . . ............. StudSvc/Coun and CareerGuid
Center, Multimedia........................... AcadSupp/EdMediaSvc
Center, Opinion Research. ..................... Res/Inst and RC

. Center, Public Health Research ................. Res/Inst and RC
Center,Research .. .......oiiiiiiiiin .. Res/Inst and RC
Center, Social Science Research ................. Res/Inst and RC
Center,Student . ......coivii i i e iaeeaen AuxEnt/AuxEnt-Stud or

StudSvc/Soc and CulDev
Center, Telecommunications ................... -AcadSupp/EdMediaSvc
Center, Women’s. . .c.ovii i iiniininineenense. StudSvc/Soc and CulDev
CentralInventory ........ooiviiiiiienninnnnn InstSupp/GenAdminLogSvc
CeremoOnies + o vvvvie e eiecein s enae e InstSupp/PubRel and Dev

~ Cerro Tololo Inter-American Observatory ......... IndOps/IndOps-FFRDCs
Certificate Programs, Vocational ................ Ins/VoTech :

CCETAFunds. ...ttt DistAmongCategories
Chairperson, Departmental . .. ..........co0uun.n. Ins/GenAcad, Ins/SpecSession, Ins/VoTech,

Ins/PrepRemed, Ins/CommEd
Chancellor.......ccovviiiii it i i e InstSupp/ExecMgt
Cheerleading ... ...covviviiiiii i StudSvc/Soc and CulDev
ChildCareCenter ... .....ccviviineneernnnnnn. AuxEnt/AuxEnt-Stud,

) B : AuxEnt/AuxEnt-Fac~StafF
Cleaning, Building ..............c.cvveeinn.. O&MPIt/CustSvc
Clinic...... e e AAcadSupp/AnculSup or .

: : PubSvc/CommSve

‘Clinic, StudentHealth ........................ AuxEnt/AuxEnt-Stud or

StudSvc/StudHIthSvc .

~ Closed-circuit TV .o oot it ciiiiiie e AcadSupp/EdMediaSvc
CClubs, Alumni. ..o InstSupp/PubRel and Dev
Clubs, Faculty . .....ovvvennennnnnnnn... P AuxEnt/AuxEnt-Fac-Staff

'Clubs, Student........ e et .StudSvc/Soc and CulDev

Coaching, Intercollegiate Athletics .. ............. StudSvc/Soc and Cul Dev or
AuxEnt/IntercollAth
coCoal L O&MPIt/Utilities
© Collections of DEbIS +.vvvvririrnnnnreeeeennns InstSupp/FisOps

Collective Bargaining .. .......o.ovvvrenennnnn.s InstSupp/GenAdminLogSvc
College Curriculum Committees ................ AcadSupp/Course and CurricDev

* . College Level Examination Program (CLEP)....... StudSvc/Coun and CareerGuid
College Placement Services. ...........ovuueren. StudSvc/Coun and CareerGuid

© . Commencements . . ...cvvviiierie e e InstSupp/PubRel and Dev
Commiercial Property Rental ....... e IndOps/IndOps-Institutional
Commissions, ATt ..o .o veuvnervunn s enannn. AcadSupp/Mus and Gal
Committees, Curriculum ............... e AcadSupp/Course and CurricDev

. Commmees, Departmental N Ins/GenAcad, Ins/VoTech, Ins/CommEd,

Ins/SpecSession, Ins/PrepRemed



Committees, Institutionwide ................... InstSupp/ExecMgt

Communications (0600) ....................... Ins/GenAcad, Ins/SpecSession,
’ Ins/PrepRemed
Communications, External . .................... InstSupp/PubRel and Dev
Communications Services, Internal .............. InstSupp/GenAdminLogSvc
Community Development Programs ............. PubSvc/CommSvc
Community Education ...........ccovviinnna... Ins/CommEd
Community Meetings . .................ons PubSvc/CommSvc
Community Outreach Health Activities . .......... PubSvc/CommSvc
Community Public Relations ................... InstSupp/PubRel and Dev
Community Relations . ......... ... InstSupp/PubRel and Dev
Community Service. .......covvirvriinn.. PubSvc/CommSvc
Compensatory Education . ........oeuvveenennnn. Ins/PrepRemed
Comptroller. ... InstSupp/FisOps
~ Computer and Information Sciences{0700) . ....... Ins/GenAcad, Ins/SpecSession,
Ins/PrepRemed
Computing Support ...........coeviiiiiiiaa.s InstSupp/AdminComputSvc,
AcadSupp/Acad ComputSvc
Computing Support, Academic ................. AcadSupp/AcadComputSvc
Computing Support, Administrative ............. InstSupp/AdminComputSvc
(00 11> o - AT StudSve/Soc and CulDev or
o Pubs:c/CommSve
Conferences and Conference Centers ............. PubSvc/CommSvc
Construction ACMInistration . .................. 0&MPIt/PhyPltAdmin
Construction Engineers. .......... ... oo O&MPIt/PhyPltAdmin,
O&MPIt/MajorRepairs and Ren
Construction Inspectors ............. .o on... O&MPIt/PhyPltAdmin,
O&MPIt/MajorRepairs and Ren
Constructien Projects .............coooviiina O&MPIt/MajorRepairs and Ren or
. NotCurrentFundsExpenTrans
Consulting, Faculty (Institutionally Funded) . ... ... PubSvc/CommSve
Contract Administration . ... ..........:........InstSupp/FisOps
Control, Boardof. . ...........coiiii .. InstSupp/ExecMgt
Control, Budget. ... InstSupp/FisOps
ControlyFiscal . « oo v v InstSupp/FisOps
Controller .......covieniiii i InstSupp/FisOps
Convocation . ......v.iiiiii i i InstSupp/PubRel and Dev
* Cooperative Extension Service . ... .............. PubSvc/CoopExtSvc
CoordinatingBoard . ... ........ ... ol InstSupp/ExecMgt
COPY CONIET . v vt veevaneeaeieneeaenenennn, InstSupp/GenAdminLogSvc

Cost Sharing (Research Grants) ................: Ins/GenAcad, Ins/VoTech, ins/CommkEd,
- Ins/SpecSessxon, Ins/PrepRemed or
Res/Indiv and ProjRes

Counseling, Academic (Formal) ............. .. .AcadSupp/AcadAdmin
Counseling, Academic (Informal) . ............... Ins/GenAcad, Ins/VoTech,
Ins.’SpecSessmn, ins/PreORemed
‘ , Ins/CommEd ,
Couriselmg and Career Guidance ................ StudSvc/Coun and C areer(:uxd
Counseling, (7] 1) S StudSvc/Coun and CarcerGuid
Counselmg {073 StudSvc/Coun and CarzerGuid
" Counseling Groups e e . .StudSvc/Coun and CareerGuid
~Counseling, Guidance .. ............... e . StudSvc/Coun and CareerGuid:

Coun'sel'i_ng,‘ Personal......ooovvnuns P StudSvc/Coun and CareerGuxd ,




Counseling, Psychological ..................... StudSvc/Coun and areerGuid or
StudSvc/StudHIthSvc or
AuxEnt/AuxEnt-Stud

Counseling, Veterans’ . ..................cvunnn StudSvc/Coun and CareerGuid
Counseling, Vocational . ....................... StudSvc/Coun and CareerGuid
Counseling, Women’s . .. .........coiiiiin... StudSvc/Coun and CareerGuid
Course and Curriculum Development ............ AcadSupp/Course and CurricDev
Course Planning .............. ... . ... 0. AcadSupp/Course and CurricDev
Course Updating . . . ...... ... iiiiianon.. Ins/GenAcad, Ins/VoTech, Ins/fCommEd,
Ins/SpecSession, Ins/PrepRemed
Courses, General Academic .................... Ins/GenAcad ‘
Courses, In-service Training . ... ................ Ins/CommEd
Courses, Refresher .......... ... ... ... ....... Ins/CommEd, Ins/PrepRemed !
Courses, Remedial . .. ........ P Ins/PrepRemed ‘
Courses, Vocational . ............ ... ... ........ Ins/VoTech
Creamery .. oo ettt et i eee e eans AcadSupp/AncillSupp
Credit Instruction ..........c.ovvivrnrnnnnn... Ins/GenAcad, Ins/VoTech,
Ins/SpecSession
CreditUnion ..., IndOps/IndOps-Institutional or
NotCurrentFundsExpenTrans
Cultural Events . ............ .. ..., StudSvc/Soc and CulDev or
S PubSvc/CommSvc
Cultural Groups . ......ccoviiiiiiiii StudSvc/Soc and CulDev
Curriculum Committee, Evaluation, Planning, .
~ Researchyetc. .....oovvnviiii i AcadSupp/Course and CurricDev
Custodial Services . ... ..o oiii i O&MPIt/CustSvc
Dairy Creameries ............ccovviiviennnn.. AcadSupp/AncillSugp
Data Processing, Academic .. ................... AcadSupp/AcadComput Svc
Data Processing, Administrative . ... ............. InstSupp/AdminComputSvc
Data Processing Technologies (5100) . ............ Ins/VoTech, Ins/SpecSession
Deaf Program Coordinator ..................... StudSvc/StudSvcAdmin
Dean, Academic ..................... e AcadSupp/AcadAdmin h
Dean of a College or School ............. e AcadSupp/AcadAdmin
Dean of Business Affairs . ........... [P InstSupp/ExecMgt
DeanofMen ............ ... ... ... ... e StudSvc/StudSvcAdmin
“Dean of Student Personnel Services .............. StudSvc/StudSvcAdmin
‘Deanof Students . ..........oveiiriiiiiean.... StudSvc/StudSvcAdmin
Dean ot'the College (Provost) ................... InstSupp/ExecMgt
Desnof Women. . ...ovovvvnineiininnnnannnn.. StudSvc/StudSvcAdmin
Debt Collection . ... ..o v i InstSupp/FisOps
Debt Service, Auxiliary Enterprises .............. ‘AuxEnt/MandTrans
Debt Service, Educational Plant .......oovinnnnn MandTrans/DebtSve-EducPlt
Debt Service, Hospitels. .. .................0... Hosp/MandTrans
Debts, Provision for Bad {current fund) ........... InstSu;.+/FisOps
Debts, Provision for Bad {noncurrent fund) ........ NotCurrentFundsExpenTrans or
‘ - NonMand Trans/NonMandTrans
Debts, Provision for Bad (student loan) ........... NotCurrentFundsExpenTrans or
‘ . NonMandTrans/NonMand Trans
:Degree-related Instruction ..................... Ins/GenAcad, Ins/VoTech,
o : o Ins/SpecSession
Demonstration School . ........................ AcadSupp/AncillSupp
Dental Clinic. .+ v ovvvveivee i e AczdSupp/AncillSupp or

- PubSvc/CenmSve
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* .. Employee Records . .

Departmental Administration

Departmental Chairperson

Departmental Committees

Departmental Language Laboratories
Departmental Library
Departmental Museum
Departmental Public Service (not separately

organized or budgeted)

Departmental Research (not separately

organized orbudgeted) . . . ........... .. ...
Departments, Service
Developmental Education
Development, Faculty
Development Fund Administration

Development Office
Dial Access Center

DirectPatient Care . ........ i iinnnn
Direct Patient Care, Student Health Services

Director of Development
Director of Physical Plant
Director of Special Session (Summer Session)
Director of Student Personnel Services
- Disadvantaged Students Office
Disallowed Expenditure
Disbursement
Divisiona! Libraries
‘Doctoral Language Requirement Courses
‘Dormitories . ........ e e
Dormitory Supplies
Driver Training
Dues, Institutional
Duplicating Services

Education (0800)
Education, Adult Basic
Education, Avocational
. Education, Basic
Education, Compensatory
Education, Developmental
Education, Preparatory
Education, Remedial ... .......................
Electricity

Electronics Design Facility
" Emeritus, President/Vice President

R T R T T T N
..........................

-Employee Relations

Ins/GenAcad, Ins/VoTech, Ins/CommEd,
Ins/SpecSession, Ins/PrepRemed

' Ins/GenAcad, Ins/VoTech, Ins/CommEd,

Ins/SpecSession, Ins/PrepRemed
Ins/GenAcad, Ins/VoTech, Ins/CommEd,
Ins/SpecSession, Ins/PrepRemed
Ins/GenAcad
Ins/GenAcad, Ins/VoTech, Ins/PrepRemed
Ins/GenAcad

Ins/GenAcad, Ins/VoTech, Ins/CommEd,
Ins/SpecSession, Ins/PrepRemed

Ins/GenAcad, Ins/VoTech, Ins/CommEd,
Ins/PrepRemed
DistAmongCategories
Ins/PrepReined
AcadSupp/AcadPersDev
InstSupp/PubRel and Dev or
InstSupp/FisOps
InstSupp/PubRel and Dev
AcadSupp/EdMediaSvc
Hosp/DirPatCare
AuxEnt/AuxEnt-Stud or
StudSve/StudHIthSve
InstSupp/PubRel and Dev
O&MPIt/PhyPltAdmin
Ins/SpecSession -
StudSvc/StudSvcAdmin
StudSvc/StudSvcAdmin -
NotCurrentFundsExpenTrans
InstSupp/FisOps
AcadSupp/Lib
Ins/PrepRemed
AuxEnt/AuxEnt-Stud
AuxEnt/AuxEnt-Stud
Ins/CommEd .
InstSupp/ExecMgt
InstSupp/GenAdminLogSvc

Ins/GenAcad, Ins/SpecSession
Ins/CommEd

Ins/CommEd -
Ins/CommEd
ins/PrepRemed
Ins/CommEd
Ins/PrepRemed
Ins/PrepRemed
O&MPlt/Utilities
AcadSupp/AncillSupp
InstSupp/Execigt
InstSupp/GenAdminLogSve
InstSupp/GenAdnsinLogSvce




Endowment Management . ............oovvan... InstSupp/FisOps

Engineering (0900) .......... ..ot Ins/GenAcad, Ins/SpecSession
Engineers, Construction . ..............covnen.. O&MPIt/MajorRepairs and Ren,
O&MPIt/PhyPltAdmin
Engineers, Power Plant . .. ..................... O&MPIt/Utilities
English for Foreign Students ................... Ins/PrepRemed
Environmental Health and Safety................ InstSupp/GenAdminLogSvc
E.O. Lawrence Berkeley Laboratory..............1I IndOps/IndOps-FFRDCs
E.O. Lawrence Livermore Laboratory ............ IndOps/IndOps-FFRDCs
Equal Opportunity Office . .. ............ ..., InstSupp/GenAdminLogSvc
Evaliition, COUISE .+ v vvvvvnvvnnnennnennennnns AcadSupp/Course and CurricDev
Evaluation, Curriculum ....................... AcadSupp/Course and CurricDev
Evaluation, Faculty (by students) ................ AcadSupp/AcadAdmin or
AcadSupp/AcadPersDev
Executive Assistant to President . ................ InstSupp/ExecMgt
Executive Management........................ InstSupp/ExecMgt
Executive Officers . .. ........coovvivi o InstSupp/ExecMgt -
Exhibits, Art . ... ... AcadSupp/Mus and Gal
Exhibits, Museum............. I AcadSupp/Mus and Gal
Experiment Station, Agricultural ................ Res/Inst and RC_. .
Extension, Agricultural ........................ PubSvc/CoopExtSve
Extension, Deanof ....... ... ... oo AcadSupp/AcadAdmin
Extension,4-H ........ ... ...l PubSvc/CoopExtSvc
Extension Instruction ................ ... ...... Ins/GenAcad, Ins/VoTech, Ins/CommEd
; Ins/PrepRemed
Extension Management Information
Systems (EMIS) . ...t PubSvc/CoopExtSvc. -
Extension, Urban ...t PubSvc/CoopExtSvc
Extension, Youth. -........... .o, PubSvc/CoopExtSve
External Auditor ....... e InstSupp/FisOps
External Relations . .. ............oiovvinn, InstSupp/PubRel and Dev
Facilitating, Educational . .. .............. ... ... Ins/GenAcad, Ins/VoTech,
Ins/SpecSession, Ins/yCommEd,
Ins/PrepRemed
Facilities Maintenance ...............coveveon. O&MPIt/BldgMaint
Facilities Management . ............cooueonuenn O&MPIt/PhyPltAdmin
Faculty and Staff Child Care. . .................. AuxEnt/AuxEnt-Fac-Staff
Faculty and Staff Development Programs ......... AcadSupp/AcadPersDev
Faculty and Staff Food Services ................. AuxEnt/AuxEnt-Fac-Staff
Faculty and Staff Health Services . ................ Auxgnt/AuxEnt-Fac-Staff or
AuxEnt/AuxEnt-Stud or
StudSvc/StudHlthSvc
Faculty and Staff Recreation Center . ............. AuxEnt/AuxEnt-Fac-Staff
Faculty Awards ............cvvviiiiiininnns AcadSupp/AcadPersDev
Faculty Club . ........ ...t AuxEnt/AuxEnt-Fac-Staff
Faculty Development ............ ... AcadSupp/AcadPersDev
Faculty Housing .. ......... ..o o AuxEnt/AuxEnt-Fac-Staff
Faculty Recognition Programs . ................AcadSupp/AcadPersDev

Faculty Recruitment ... .-.......... e e Ins/GenAcad, Ins/VoTech,
: Ins/SpecSession, Ins/CommEd,
Ins/PrepRemed or AcadQupp/AcadAdmm
_ Family Housing Office . ...t AuxEnt/AuxEnt-Stud :




Farm, University . ... .......coooiiin i, AcadSupp/AncillSupp

Federal Grant Auditor......................... InstSupp/FisOps
Federally Funded Research and
Development Center ................coovo... IndOps/IndOps-FFRDCs
Fee Waivers (Faculty, Staff, and Dependents) ...... DistAmongCategories
Fee Waivers(Students) . ....................... Schshps and Fellow/Schshps,
Schshps and Fellow/Fellow
Fellowships . .. ... Schshps and Fellow/Fellow
Fellowships Administration .................... StudSvc/FinanAidAdmin
Fermilab ........ .. ... ... . ... IndOps/IndOps-FFRDCs
FilmSeries. ..., PubSvc/CommSvc or
StudSvc/Soc and CulDev
Financial Aid Administration ................... StudSvc/FinanAidAdmin
Financial Aid Counseling ...................... StudSvc/FinanAidAdmin
Financial Aid (Employment).................... DistAmongCategories
Financial Aid (Grants). .. ..........cooiinn.n. Schshps and Fellow/Schshps,
Schshps and Fellow/Fellow
Financial Aid Grants Administration . ............ StudSvc/FinanAidAdmin
Financial Aid Loan Administration .............. StudSvc/FinanAidAdmin
Financial Aid (Loans) ......................... NotCurrentFundsExpenTrans
Financial AidOffice ............... ... ...t StudSvc/FinanAidAdmin '
Financial Aid Seminars ........................ StudSvc/FinanAidAdmin
Fine and Applied Arts(1000) ................... Ins/GenAcad, Ins/SpecSession, Ins/fCommEd
FireProtection ..............c.civienivnnn.. O&MPIt/BldgMaint
FiscalControl .......... ... oottt InstSupp/FisOps
Fiscal Operations............ccoviiviinnnn. InstSupp/FisOps
Food Service, Faculty and Staff. ............. ... . . AuxEnt/AuxEnt-Fac-Staff
Food Service, Student .. .............ccoivnn... AuxEnt/AuxEnt-Stud
Foreign Languages (1100). . .................... Ins/GenAcad, Ins/SpecSession,
Ins/CommEd, Ins/PrepRemed
Foreign Studentrelated. . . ..................... StudSvc/StudSveAdmin
4-HEXtension ..........ctiiniiiiiniinnn, PubSvc/CoopExtSve
Fraternity Adviser . .................coivvia, StudSvc/Soc and CulDev
 Freight Services .. ........ ... ... it InstSupp/GenAdminLogSvc
Freshman Advisers . .........covuieiirnnnnnnnnn StudSvc/StudSvcAdmin,
StudSvc/Coun and CareerGuid
FringeBenefits ........... ... ... ..ot DistAmongCategories
Fuel, Automotive .................cconeinn... InstSupp/GenAdminLogSvc
Fuel, Heatinig. . ..........ciiiinin... O&MPIt/Utilties
Fuel,PowerPlant ............................ O&MP1t/Utilities
FundRaising ............. ... .o iiiiiaias. InstSupp/PubRel and Dev
CGalleries ... AcadSupp/Mus and Gal
ATAEE - oot instSupp/GenAdminLogSvc
Gas,Natural .............. ... i O&MPIt/Utilties
Gasoline....... ..ot InstSupp/GenAdminLogSvc
General Acadeaic Instruction .................. Ins/GenAcad
General Administration and Logisticil Services. . . .. InstSupp/GenAdminLogSvc
General £dviscey Services (Community) . ......... PubSvc/CommSve
~General Couns] ...t InstSupp/ExecMgt
General Education Development (GED) .......... Ins/CommEd

- Geneval Liability Insurance
Gift Solicitation . ... ...l




Glass-blowingShop. ....... ... ... ... L. AcadSupp/AncillSupp

Golf Course .. ... .. e AuxEnt/AuxEnt-Stud or
AuxEnt/AuxEnt-Fac-Staff or
IndOps/IndOps-Institutional

GoverningBoard . .. ........ .. i i InstSupp/Exec Mgt
"Governmiental Relationships.................... InstSupp/PubRel and Dev
Graduate Assistants . ................... ... DistAmongCategories
Graduate Library. ........c..ooiin oL AcadSupp/Lib
Graduation Ceremonies ..............c.cvun.. InstSupp/PubRel and Dev
Grants Accounting .........oveiviiinniinnann InstSupp/FisOps
Grants Administration (Financial Aid) ............ StudSvc/Finan AidAdmin
Grants Proposal Development .................. Ins/GenAcad, Ins/VoTech, Ins/SpecSession,
Ins/CommEd, Ins/PrepRemed,
- Res/Indiv and ProjRes
Graphics, Instructional ........................ AcadSupp/EdMediaSvc
Grounds Maintenance. ........................ O&MPIt/Land and GrdMaint
Handicapped Students Programs ................ Stud3vc/StudSvcAdmin
Health Care Supportive Services (Hospital) ........ Hosp/HIthCareSuppSvc
Health Care Supportive Services ,
(Student HealthCenter)...................... StudSvc/StudHlthSve or
AuxEnt/AuxEnt-Stud
Health Center,Student . ............. ...t StudSvc/StudHIthSvc or
, AuxEnt/AuxEnt-Stud
Heaith Professions (1200) . ..................... Ins/GenAcad, Ins/SpecSession, Ins/CommEd
Health Services, Community ................... AcadSupp/AncillSupp or-
PubSvc/CommSve
Health Services, Facultyand Staff ............... AuxEnt/AuxEnt-Stud or
AuxEnt/AuxEnt-Fac-Staff or
StudSvc/StudHIthSvc
Health Services, Psychiatric (student)............. StudSvc/StudHIthSvc or

StudSvc/Coun and CareerGuid or
AuxEnt/AuxEnt-Stud
Health Services, Student . ...................... StudSvc/StudHIthSve or
AuxEnt/AuxEnt-Stud
Health Services and Paramedical '

Technologies (5200). .. ..............oovioen. Ins/VoTech, Ins/SpecSession, Ins/fCommEd
Heating Oil ...................... or e 7o O&MPI/Utilities
HeatingPlant .................. .. ... ... O&MPIt/Utilities
High School Career Days/Nights ................ StudSvc/StudAdmis
High School Completion....................... Ins/CommEd
Home Economics (1300) . ...................... Ins/GenAcad, Ins/SpecSession, Ins/CommEd
HomeStudy .............ooiiiiiiiiia.. Ins/GenAcad, Ins/VoTech, Ins/fCommEd,
Ins/SpecSession, Ins/PrepRe:ned
Honors Program ............................. Ins/GenAcad, Ins/SpecSession
Hospital . .. .. ... Hosp/PhyPI1tOp for Hosp,

Hosp/Mand Trans, Hosp/DirPatCare,
Hosp/HIthCareSuppSvc,
Hosp/Adinin for Hosp

Hospital, Teaching ........................... Hosp/PhyPltOp for Hosp,
Hosp/MandTrans, Hosp/DeratCare,
Hosp/HIthCareSuppSvc, '
Hesp/Admin for Hosp
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Hotel ... ... i IndOps/IndOps-Institutional or

AcadSupp/AncillSupp

Housing Services, Facultyand Staff . ............. AuxEnt/AuxEnt-Fac-Staff

Housing Services, Student ..................... AuxEnt/AuxEnt-Stud

ID Curds, Employee ..............ooiin.t. InstSupp/GenAdminLogSvc

IDCards,Student .......ovvvrerinnnnnina .. StudSvc/StudRecords

Independent Operations ....................... IndOps/IndOps-FFRDC:s or
IndOps/IndOps-Institutional

Individual or Project Research .................. Res/Indiv and ProjRes

Infirmary, Student. . ....... ... ... ... oL AuxEnt/AuxEnt-Stud or
St.dSve/StudHlthSve

Informal Academic Counseling. ................. Ins/GenAcad, Ins/VoTech, Ins/SpecSession,
Ins/CemmEd, Ins/PrepRemed

Imsect Control & . ........cvvitiiiiiininnnnnns O&MPii/Land and GrdMaint,
O&MPIt/BldgMaint

In-service Faculty Education Programs ........... AcadBupp/AcadPersDev

Institute, Behavorial Science . ................... Res/Inst and RC

Institute, Gerontology . .. .. .. vv i Resilngt 2na RC, PubSve/CommSve

Institute, Urban Affairs. .. ...t Res/Inst and RC, PubSvc/CommSvc -

Institutes and Research Centers ................. Res/Inst and RC

Institutional Dues . .. ... e InstSupp/ExecMgt

Institutional Memberships ..................... InstSupp/ExecMgt

Institutional Research .. ....................... InstSupp/ExecMgt

Instruction, Degree . ........coviieeneenean... Ins/GenAcad, Ins/VoTech, Ins/SpecSession

Instruction, Nondegree . ............. e Ins/CommEd, Ins/PrepRemed

Instruction, Occupational ...................... Ins/VoTech, Ins/SpecSession, Ins/CommEd

Instruction, Remedial ............... ... ... Ins/PrepRemed

Instruction and Departmental Research . .......... Ins/GenAcad, Ins/SpecSession, Ins/V:.Tech,
Ins/CommEd, Ins/PrepRemed

Instructional Evaluation ....................... AcadSupp/AcadPersDev,

. AcadSupp/Course and CurricDev

Instructional Media Center..................... AcadSupp/EdMediaSvc

Instructional Resources Center .. ................ AcadSupp/EdMediaSvc

Insurance, Liability . .. ............. ... oLl InstSupp/GenAdminLogSvc

Insurance, Malpractice ........................ Hosp/Admin for Hosp,

StudSvc/StudHlthSvc or
AuxEnt/AuxEnt-Stud

Insurance Management .. .............oiven... InstSupp/FisOps

Insurance, Property.............cooiiiii.... O&MPIt/PhyPltAdmin
Intercollegiate Athletics ....................... StudSvc/Soc and CulDev or

. AuxEnt/IntercollAth

Intercollegiate Athletics Scholarships............. Schshps and Fellow/Schshps
Interdisciplinary Studies (4900) ................. Ins/GenAcad, Ins/SpecSession, Ins/CommEd
Interest (Current Funds Loans). . ................ InstSupp/FisOps

Interim Session Instruction. .................... Ins/SpecSession

‘Interlibrary Loan Services. ....... e AcadSupp/Lib

Internal Auditor . ........ ... .., InstSupp/FisOps

- Internal Newsletters .............oovuenannn. InstSupp/PubRel and Dev
International Affairs Conference................. PubSvc/CommSvc
International Services .. .v ... ool . . PubSvc/CommSve
Interviewing, Student ............. .. .. L. StudSvc/Coun and CareerGuid,

StudSVc/StudAdmis .
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Intramural Athletics .........c.oiiiiiia... StudSvc/Soc and CulDev

Inventory Control ..ot InstSupp/GenAdminLogSvc
Investmeat Management....................... InstSupp/FisOps
Janitors . ... ... e O&MPIt/CustSvc
Jet Propulsion Laboratory . . . ................... IndOps/IndOps-FFRDCs
Kitt Peak National Observatory ................. IndOps/IndOPs-FFRDCs
Labor Relations Office ........................ InstSupp/Gen AdminLogSvc
Laboratory, Animal . .......................... AcadSupp/AncillSupp
Laboratory School .. .............. ...t AcadSupp/AncillSupp
Landscape and Grounds Maintenance ............ Q&MPIt/Land and GrdMaint
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CHAPTER V

CONCLUSION

The role of visuali- <5 a learning aid is undeniable;

i

studies over the past few years have conclusively established
visual materia’ is absorbed, the ways in which visuals should
be used, and how they should be designed, developed and pre-
sented, and research already shows that their usefulness
notwithstanding, they should be used intelligently with a
realistic appraisal of their uses. Clearly they are not
endlessly applicable, nor is one type of visual useful in

. all circumstances.

The variables are many. The subject matter influences
the kinds of visuals used: geography, for example, is likely
to use a large number of maps and graphs. Similarly the
behavioural objective will have an effect: whether it 1is
factual or visual information which needs to be understood,
explained or rehearsed, and what needs to be recalled from
the experience - concepts or facts.

The students themselves influence not only what is
likely to be recalled but what form the visuals should

take. Children, for example, learn differently from adults
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examined in its bearings on learni-c
appears that high IQs learn readily from either the visual
or verbal approach. Lower IQs achieve better from visual
aids than they do from verbally emphasized work as long as
those aids are keved to the level of the students. Indeed,
visuals, in these circumstances, can act as excellent moti-
vational devices.

Motivation is another variable in the effectiveness of
visual education, as it is in most educational circles.

Students learn any content matter much better when they are

interested in what is before them. For this, visuals can

A
w

be both a cause and an effect. Visual materials play an
important role in raising motivation and interest, and the
information they contain is better transmitted when motiva-
tion and interest are high. This situation is achieved,

too, when the visuals are part of a programme which is seen
by the students to be valid and attuned to their needs, a
factor especially true of adults, and when the visuals are
well incorporated with the material being taught.

Cultural factors may affect what students interpret as
important and what thev see as worthwhile learning techniques.
In addition, such factors will influence what they absorb
from a visual. Objects and concepts which are not in their

own culture or which that culture underemphasizes may be




112

misinterpreted, or, indeed, not noticed at all in visual

in this context in

m

materials. Visuals can be very effectiv
realigning cultural acceptance patterns.
The way in which the illustrations are presented is
yet another variable. Are they to be in a programme paced
by the teacher or one where the students work at a more
leisurely or self-controlled pace? Whichever is chosen,
the matter of exposure time becomes increasingly important,
as numerous studies have shown. A system such as charts
allows the students to refer to the visual at any time they

need. So, too, do textbook and workbook illustrations.

O

Slides and transparencies may have much the same advantage
if the students are given enough viewing time. Films, tele-
vision and the like are excellent for the presentation of
concepts involving movement, but frame timé is externally

dictated, and the speed at which viualized information passes

before students may become a cause of interference.

Interference must be kept in mind when considering what

[{1]

form the visuals will take, and here one should give atten-

tion to the ideas of design and realism. All visuals should
be clear to all students which means that their size, clarity,
spacing and color are all important. It sounds unnecessary
to say that a picture in education should not be too small

and should not be too large. If it is too small, many
details will be indecipherable and hence confusing; if it

acrificed as students,

[.IW\

is too big, a sense of unity will be



=
=
Lt

in tryving to scan the whole picture, will tead to have thei
attention taken by a small section, Spacing is part of

this concern as well. When parts of the visual are spaced
well, the scanning eye moves smoothly and logically £from

one to another.

The matter of complexity or simplicity is a feature
which is in the context of interference. As was noted in
Chapter II the realism continuum does not reflect the "learn-
ing continuum" and increasing detail tends, instead, to

al. However,

\M

decrease the teaching potential of the vi
this remains an inconstant feature. Dwyer found in his
study that realistic, colored photographs were useful in
certain proscribed areas of a lesson on the part of the
heart. All the same, on the whole, studies suggest that
less complex illustrations are more readily understood and
better for the transfer of information.

In the context of realism should be considered the
matter of color. Again it is hard to be definite in any con-
clusions for sometimes it is true that black and white
illustrations can be extremely effective - the contrast 1is
strong. On the other hand, color can be important for
clarification, for attention-getting, for visibility con-
siderations, for the interpretation of relationships and
for the subtle transmission of attitudes. Children tend
to react to color, especially strong color, more definitely

than adults who are accustomed to the symbolism of black
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and white and the ideas it treasmits, but all people can
absorb a great deal from color. Wise use of color can add
to the learning experience; undisciplined use adds nothing
and can become an overload, resulting in a decrease of
understanding.

Using the visuals requires cueinyg methodology. Adults
in particular need to feel in touch with the work being pre-
sented and prefer to be told of the learning objectives in
front of them. This has the advantage of focusing their
attention and receptive concentration. Questions have a
similar effect, written or oral, and are also vital for

follow-up recall. Printed material, such as arrows, may

continue this role. This rehearsal is important to the

retention of learned material. All of these gambits, includ-

ing patches of color in an otherwise black and white illus-

(o]

tration, are further variables.
What this points to is that there is no single approach
to visuals, and that there are no hard and fast rules for

theilr use. The variables are vitally concerned in what

is right for one situation and what is right for another;

in order to adapt a visual for another use it may be neces-
sary to change only one or two of these aspects. Educa-
tional effectiveness is dependent upon small things and
cannot be made constant.

The variables do not change the fact that visuals are

useful but they do mean that commercially made products can
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seldom £it this £fluctuating mould. They cannot take 1into

rent learning

‘ﬂ]

account the varying needs of students in diffe
environments. The whole idea of visuals is that they
should respond to just those environments and the needs
assessed on an indi%idual basis, that they should deal with
learning problems and learning situations which may be
unigque to an age group, a subject, a cultural attitude or a
teaching form. Here lies the great strength of the

acher-made visual aid. No matter what the artist.

rr
W‘

the teacher, it is he or she alone who reccg-

[y]
?.m

i

¢ills of
nizes and understands the variables. Only the teacher can
produce visual materials which are that immediate response
to the situation, and only those are effective teaching
aids.

The teacher, then, should not be daunted by the artis-
tic requirements. Experience teaches a lot of ways to

deal with these needs, and furthermore brlngs more ideas.

d to turn to another person to translate

W

There is rn -
ideas, for this introduces the potential interference of a
third party and his/her interpretations. Necessity is

the mother of invention, and it is that which makes teacher-
made visual aids a continually viéal part of the ESL

classroom.
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Sample Passage for Listening

Comprehension with Visual

SIMPLE

) This woman is tired. She has been shopping

(

o

most of the dav. She is wearing a brown coat and
on her head she has an orange hat. She 1is carrying
two bags.

(b) This girl has been at school but now she is
going home with her mother. She is wearing blue

jeans, a blue hat and a red sweater.

(2) Mark Booth's waiting for the bus and he's been
waiting guite a while. He's cold so he's put his
hands in his pockets to keep them warm. He's wear-
ing dark jeans and a yellow jacket, as wéll as a
blue hat.

(b) Jane Stevens is talking to a friend of hers.
She's going home from school. She's got on a blue

coat and red boots and she's a blonde.
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/2&/ Goodness, zren't these buses slow. If it

't come soon, I think I'll drop. I'm so tired.
/B/ I thought you looked rather weary. What've

you been doing? Shopping?

e

A/ Yes, I thought I'd get a few things I needed.

o

ut a few things always turns into a lot more

What have you been doing?

B/ Oh, I had to tazke my daughter to the dentist so

"

I picked her up from school. When I left the house
this morning it was really gquite cold so I put on
this quilted coat and my fur hat. Now I'm so hot!
I'll be glad to get home and shed everything.

/A7 Ah, I'm just looking forward to getting rid of

parcels, hat, coat and shoes and putting my feet up.
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POSSIBLE SCRIPT FOR ORDER! ORDER!

It was spring. The tree was in bud and flowers

“ Within a few weeks, the tree

i
4

~e beginning to appear.

was a mass of blossom in pink and red. As the weeks

"1

I

passed, spring faded into summer. The blooms on the tree

gave way to leaves. The days grew warmer and the tree

provided shade for people walking in the park and for the

children who played under it with their toys in the long
days. '

Gradually these long days began to
green leaves began their change to red and

many more weeks had passed the snow had arrived

Winter had returned.
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CHAPTER V

CONCLUSION

The role of visuali- <5 a learning aid is undeniable;

i

studies over the past few years have conclusively established
visual materia’ is absorbed, the ways in which visuals should
be used, and how they should be designed, developed and pre-
sented, and research already shows that their usefulness
notwithstanding, they should be used intelligently with a
realistic appraisal of their uses. Clearly they are not
endlessly applicable, nor is one type of visual useful in

. all circumstances.

The variables are many. The subject matter influences
the kinds of visuals used: geography, for example, is likely
to use a large number of maps and graphs. Similarly the
behavioural objective will have an effect: whether it 1is
factual or visual information which needs to be understood,
explained or rehearsed, and what needs to be recalled from
the experience - concepts or facts.

The students themselves influence not only what is
likely to be recalled but what form the visuals should

take. Children, for example, learn differently from adults
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examined in its bearings on learni-c
appears that high IQs learn readily from either the visual
or verbal approach. Lower IQs achieve better from visual
aids than they do from verbally emphasized work as long as
those aids are keyved to the level of the students. Indeed,
visuals, in these circumstances, can act as excellent moti-
vational devices.

Motivation is another variable in the effectiveness of
visual education, as it is in most educational circles.

Students learn any content matter much better when they are

interested in what is before them. For this, visuals can

Al
w

be both a cause and an effect. Visual materials play an
important role in raising motivation and interest, and the
information they contain is better transmitted when motiva-
tion and interest are high. This situation is achilieved,

too, when the visuals are part of a programme which is seen
by the students to be valid and attuned to their needs, a
factor especially true of adults, and when the visuals are
well incorporated with the material being taught.

Cultural factors may affect what students interpret as
important and what thev see as worthwhile learning techniques.
In addition, such factors will influence what they absorb
from a visual. Objects and concepts which are not in their

own culture or which that culture underemphasizes may be
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misinterpreted, or, indeed, not noticed at all in visual

in this context in

m

materials. Visuals can be very effectiv
realigning cultural acceptance patterns.
The way in which the illustrations are presented is
yet another variable. Are they to be in a programme paced
by the teacher or one where the students work at a more
leisurely or self-controlled pace? Whichever is chosen,
the matter of exposure time becomes increasingly important,
as numerous studies have shown. A system such as charts
allows the students to refer to the visual at any time they

, too, do textbook and workbook illustrations.

o}

need, S
Slides and transparencies may have much the same advantage

if the students are given enough viewing time. Films, tele-
vision and the like are excellent for the presentation of
concepts involving movement, but frame timé is externally
dictated, and the speed at which viualized information passes

before students may become a cause of interference.

Interference must be kept in mind when considering what
form the visuals will take, and here one should give atten-
tion to the ideas of design and realism. All visuals should
be clear to all students which means that their size, clarity,

spacing and color are all important. It sounds unnecessary
to say that a picture in education should not be too small
and should not be too large. If it is too small, many
details will be indecipherable and hence confusing; if it

acrificed as students,

[.IW\

is too big, a sense of unity will be
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in tryving to scan the whole picture, will tead to have thei
attention taken by a small section, Spacing is part of

this concern as well. When parts of the visual are spaced
well, the scanning eye moves smoothly and logically £from

one to another.

The matter of complexity or simplicity is a feature
which is in the context of interference. As was noted in
Chapter II the realism continuum does not reflect the "learn-
ing continuum" and increasing detail tends, instead, to

al. However,

\M

decrease the teaching potential of the vi
this remains an inconstant feature. Dwyer found in his
study that realistic, colored photographs were useful in
certain proscribed areas of a lesson on the part of the
heart. All the same, on the whole, studies suggest that
less complex illustrations are more readily understood and
better for the transfer of information.

In the context of realism should be considered the
matter of color. Again it is hard to be definite in any con-
clusions for sometimes it is true that black and white
illustrations can be extremely effective - the contrast 1is
strong. On the other hand, color can be important for
clarification, for attention-getting, for visibility con-
siderations, for the interpretation of relationships and
for the subtle transmission of attitudes. Children tend
to react to color, especially strong color, more definitely

than adults who are accustomed to the symbolism of black
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and white and the ideas it treasmits, but all people can
absorb a great deal from color. Wise use of color can add
to the learning experience; undisciplined use adds nothing
and can become an overload, resulting in a decrease of
understanding.

Using the visuals requires cueinyg methodology. Adults
in particular need to feel in touch with the work being pre-
sented and prefer to be told of the learning objectives in
front of them. This has the advantage of focusing their
attention and receptive concentration. Questions have a
similar effect, written or oral, and are also vital for

follow-up recall. Printed material, such as arrows, may

continue this role. This rehearsal is important to the

retention of learned material. All of these gambits, includ-

ing patches of color in an otherwise black and white illus-

(o]

tration, are further variables.
What this points to is that there is no single approach
to visuals, and that there are no hard and fast rules for

theilr use. The variables are vitally concerned in what

is right for one situation and what is right for another;

in order to adapt a visual for another use it may be neces-
sary to change only one or two of these aspects. Educa-
tional effectiveness is dependent upon small things and
cannot be made constant.

The variables do not change the fact that visuals are

useful but they do mean that commercially made products can
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seldom £it this £luctuating mould. They cannot take 1into

rent learning
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account the varying needs of students in diffe
environments. The whole idea of visuals is that they
should respond to just those environments and the needs
assessed on an indi%idual basis, that they should deal with
learning problems and learning situations which may be
unigque to an age group, a subject, a cultural attitude or a
teaching form. Here lies the great strength of the

acher-made visual aid. No matter what the artist.

rr
W‘

the teacher, it is he or she alone who reccg-

[y]
?.m

i

¢ills of
nizes and understands the variables. Only the teacher can
produce visual materials which are that immediate response
to the situation, and only those are effective teaching
aids.

The teacher, then, should not be daunted by the artis-
tic requirements. Experience teaches a lot of ways to

deal with these needs, and furthermore brlngs more ideas.

d to turn to another person to translate

W

There is rn -
ideas, for this introduces the potential interference of a
third party and his/her interpretations. Necessity is

the mother of invention, and it is that which makes teacher-
made visual aids a continually viéal part of the ESL

classroom.
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Sample Passage for Listening

Comprehension with Visual

SIMPLE

) This woman is tired. She has been shopping

(

o

most of the dav. She is wearing a brown coat and
on her head she has an orange hat. She 1is carrying
two bags.

(b) This girl has been at school but now she is
going home with her mother. She is wearing blue

jeans, a blue hat and a red sweater.

(2) Mark Booth's waiting for the bus and he's been
waiting guite a while. He's cold so he's put his
hands in his pockets to keep them warm. He's wear-
ing dark jeans and a yellow jacket, as wéll as a
blue hat.

(b) Jane Stevens is talking to a friend of hers.
She's going home from school. She's got on a blue

coat and red boots and she's a blonde.
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/2&/ Goodness, zren't these buses slow. If it

't come soon, I think I'll drop. I'm so tired.
/B/ I thought you looked rather weary. What've

you been doing? Shopping?

e

A/ Yes, I thought I'd get a few things I needed.

o

ut a few things always turns into a lot more

What have you been doing?

B/ Oh, I had to tazke my daughter to the dentist so

"

I picked her up from school. When I left the house
this morning it was really gquite cold so I put on
this quilted coat and my fur hat. Now I'm so hot!
I'll be glad to get home and shed everything.

/A7 Ah, I'm just looking forward to getting rid of

parcels, hat, coat and shoes and putting my feet up.
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POSSIBLE SCRIPT FOR ORDER! ORDER!

It was spring. The tree was in bud and flowers

“ Within a few weeks, the tree

i
4

~e beginning to appear.

was a mass of blossom in pink and red. As the weeks

"1

I

passed, spring faded into summer. The blooms on the tree

gave way to leaves. The days grew warmer and the tree

provided shade for people walking in the park and for the

children who played under it with their toys in the long
days. '

Gradually these long days began to
green leaves began their change to red and

many more weeks had passed the snow had arrived

Winter had returned.
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