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11 CEUSrmIng tne evTectivensss ¢ (oD olacement ssrvices orovidsd
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~ R N S . = ax e S Al == o = rasi*e

Z. 1denitiTy Tne CnaractertsStics which ssem to be traits o

"successTul" or "effective” placement éérvice srograms; and

* In compiiance wit th federal medels, the ii:c¢ial planning of this
project included adult as weli as secondary Student DO"JTéuﬁ”WS
in the study. However, other than LPNs; no zdult group within
the state recsives placement services through the V6éh-iuna‘
educaticn sysvem. Therefore, the Project Advisary Pomm*‘tea
decidec during the project gianning meeting neld November Z28;
1979, that the surv vey be Timited i3 the services prokuec for
vocaticrii 58condary student populations where —ore meaningiu’
resul ts could be obteined.
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ification data for the Soo Placement Services
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Survey includec:

For Teachers
(1) Tvpe of Schco!l
{2} School Size )
{3} Vocational Zxperiencs
(ﬁ) T’1|—L1mE/D ”L—tiﬂe _éééﬁé;
f5) Age
5)  Sex -
T} Racizl/fthnic 3ackground
{8) Educaticn Leveal
For Administrators and Cistrict Personne;
{11 Type cf School
{2} Schoo! Size_
(3) Vocztional ZIxperience
“4) Age
(5% Sex. . _.
{5, Racial/Sthnic Sackground
{7} Ecucaticn LEVE]
For Scheoi Counselars
() Type of Schoo!
(2) School Size
(3) Schogl Position
4) VYears of IZxperisnce in Vocational ?la
(3) Fu11:time/Par* -tims Counselor
(6) Age
(7] Sex
(8) Racial/ftnnic 3Sackground
fa} Zcucaticn Leve!l
For Students
(1} Type of Schoc’
(2} School Size
{3) Type of Student -
[4) Years in Vocational fcucaticn Progran
{5) High School Diplome
(6) Age
7)) Sex ~
{8) Racial/Ethnic Background
{g) :ﬂo1oymenf Statu
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Resoonss Grous f Number of Items
- |
{1} Vecstional Teachers f 120
(2) Vocational Placement Parsonnal &nd School Counse ?"sf t3o
'3} School Acministrators and District Dzrsonna’ | 128
(4 Vocaticnal Students and Progiram Gracudtes ! 83
{

The preliminary identification information varied between groups.
Tne survey items perteining to specific aspects of 05 placement services
(i.2., goals and fuactions) were the same for each of the first three
groups listed above. The students' survey raguested similar information
in an &bbreviated format

Cover istter. A cover letter was developed to acioﬁ:any each survey
form. Thé cover letter explained the purpose of the survey and encouragad
cooperation in cempleting and returning the survey Fcrm. A copy of ezac!
survey cover letter is included in the zppendices.

Survey review procedures. In acdition to the NES in-house and
consultant review, ~1e draft surveys were reviewsd by South Carolina
vocitional education consultants. The review procedures :nd consultant

mailings are included in the appendices.
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= 2 sér:ie 3? iEGg :cat*enaf T2azhErg were sz z:2isc Fenm oz
popuiation of 2944 teacners. Proporticnal samziing Teom
within the saven progrem &rezs using rancom number tatles
ensured represantation of 271 vocational 2rogram areis.

(3} 2 sample of 1000 vocational stucents wzs rancomly selsctec

Srom & population of Scush £arsling students :ac orocran
graduztss.
Tielc Test of Dratt Surveys

NES concducted 2 fizlc tast Tom
this oroject in oarder fo :znticipate orchlams respondents mav have encour
TEr8¢ in complating thé Surveéys as wB11 &5 to identify considsrations
for data reduction. In order to avoid pretfesting surveys with perscnrel
selected to participate in the final survey, three schools with vecation
programs outside of the sampie were used. Thne selected sites were: (1)
Birchwood School; (2) South Earolina School for the Deaf and 3iind; /2
Wil Lou Gray OpDOrtunity School. Scrool acministrators, tesachers, and
school couns2iors responded to the Tieid test:

The field-test participants were asksd o answer the sarvey guestic
and then make judgmental comments on <he clarity, lencth, znd ease cf
compiétidn nf the surveys: A copy of the Tield-test mziling is incluced
in the appendices.
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low re

marked unceliverable: An extansive telephone survey was then conducted tc

-
determine the reason

N

L

£

1

(BN

[
]

initial review of completed student surveys indicatéc a

urn rate. In additicn, many surveys weére returned uranswerad or

+ A

for the low response rats. The 1ist below presents

)
fincings of tha telephone survey:

Many of the surveys were sent to the students' parants, where
students were na jonger residing:

‘any of the zddresses were outdated or inaccurate:

Many of the students were not enroiled in vocation2l education

orograms.

Some stucents did not feel the survey appliad to them because:

1) they never had any contact with a job placement office: {2)

they did not have placement services at their schools;
5 i

b
<&



Jatea Reduction Procedures

Cata processing involved z careful and sysiematic inventory of the

rEtuPneC Surveys. Aftér the Surveys were collectsd and inventoried, they
were checked, coded, and transformed into ccomputer-readable format. Com=
oisted forms were scanned for random marks, unclear erasures; or multiple
responses. Theseé procedures ensured that any information recorded by
respandents was accurately processed and included in all of the awaTySés
of tne data. Surveys “or which only the preliminary identification infor=
mation was included were eliminated from further processing. The fdi]OWihg
table shows & breakdown oF numbars of surveys mailad and the numbers and

percentage returned:

TABLE 1.1
Job Placement Services Effectiveness Survey
Response Rate
Respandent © Number of | Number of |  Percentage
“roup . Surveys | Surveys | of surveys
| Sent | Returned | Returned
Administrators j 277 ‘ 179 § 65%
: i
il i S . -
Counselors i 524 j 337 } 64
! | i
Teachers | 1,000 ! 574 i 57%
Students | 1,000 173 | 17%%
s :

* An additional 9% response rate can be accounted for in the number of
surveys that were returned blank, partially completed, or completed by
rnon=vocational students.
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-J
in the Job Placement Sérvices Effectivenzss Surviv, contrary 0
the directions; & number ¢f responcents checked more thar gre column in

Section C to indicaté the person within the scheols that has orimary
rasponsibility for specific tasks relatsd to o5 placement services. In

order to retain other data incluced cn the survey, one position
T

was randomly selected for each multiple zrniry. nese dataz may De deieted
from the ¥ile for further analyses at the request oF the leparimen:
tudents wno indicated that théy were not enroll3¢ in vocational 8ducation

Stud
oregrems were eliminated Zfrom the datz zna

ot
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3
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The cpen-ended responses to que:
analyzed.

of responcenis making commants n each category were tallisc.

Data Analysis

With ragard to the resesarch purposes outlinad in the work plén, the
P 5

following types of data analysis were performed:

(1) Freguency distributions tc determing the percant of respondents

Tne response data were summarized sy Governor's Planning

——
.
~——

District.

{3) Means and standard deviations were czlculated for those
guestions having a five=point rating scale in order to
determine the average response of groups and subgroups:

o é?r
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interpretive Reports

Sibsequent to the data analyses, NES staff developed a preliminary
interpretation of the results, conclusions, and recommendations. These
findings were then reviewed by NES and the South Carolina=based technical
consultants concurrently with the South Carclina Department of Fdication
Advisory Committee. Comments and suggeStionS resulting from these reviews

served 35 the basis for the final form ancd content of this report:
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School Characterist

]
[
ua

ics
Acdministrators; ccunselors, and t2acners were asked in what type of
$chool they weré current Ty working; and students were asxed wnhat type of
school they had attended. Respondents from all four survey groups were
most commonl associated with ﬁ:gq schosls or junior high schoois; lower
sercentages of each group were 2sscciated ~1tﬁ comprenensive high schocls,
area vocatisnal ceaters; or special institutions. able 2:1 indicates the
percentages cf respondents associatec w~ith each type of school.
TABEE 2.1
Tyoe ¢f School
- Percentazge of Resnondents
Srhoci — : % -
Administrators Counselors | Teachers | Studernts
, i , ST —
High school/ 51.4 . 55.1 L2331 7307
Junior high school | | ,
! | ! |
I
| ~ S
Comprehensive high 5 25.5 ! 3.0 20.0 : 3.5
school | ? j ‘
Area vecztional i 21.5 ] 10.2 : .1 22.8
center | f j E
i : I
| ! \
i . L _ | _ ; .
Special institution | 0.5 07 0.¢ | -
P | | .G j
’ H

O
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Respondents from the four SUrVEy Groups werd asked whether their
school haa fewer than 500 students, 500 to 939 students, or 1000 or more
students: Table £.2 indicates the percentages 0F respondents Who Ware

asscniatecd with schools in eacn category.

umbe of | Percentage of Respondents
Students %, E ————— ———
in Schoel ' ndm1mstrator< t Counselors Teachers | Students
. j 2 3 | T 57 5 | .
Fewer tnarn zoo | 34.3 ; 8.2 26.2 @ 4.1
, i o ‘ - | ,
50z 959 { 25.0 ; 36.7 31.8 i 44 .1
1066 or more ! 29.3 L 44,9 2.0 | 31.8
i i i

Personal Characteristics

Administrators. Ninety-six pércent of respondents to the
' na

nnaire were ; le. One per-=nt

[V
Q.
=
")
3
o
w0
ot
-3
fu
ct
O
)
L1
[
(0
ctl
i
Q |

sti a
of the administrators wére undér 20 y8ars of igs3; 372% were 30 to 39;
1¢

b
37% were 40 to 49; and 29% were 5C years or older. Seventy-eight
pErcent of administrators indicatsd that they were White (non=! 1saar1c/,

an-Eispanie); and 2% indi cated their

20% indicated that Lhﬁy were B]ac<

Sk¥an navive.

f\u

(7
ethn1c1;y to be Ameérican Indian or Al

(D\
M
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Counselors. Sixty-six pércent of the counsel:i s whe respond
guestionnaire were female; 34% were male. ' '

of age; 29% were 30 to 39, 8% were 40 to 49 an

(@

0

9| 0
I 33% were 50 or olde

counselors were wWhite

e
E ack —nonIHispénic); and fewer than 1% of %ésaéhdéhts were in any single

cetegory of Hispanic, Asian Américin or Pacific Islandsr, or American

incian or Alaskan native:

DJ

Teachers. Fifty-two percent of the teachers responding to the
questionnaire were female; 48% wasre male. Fourtsen percent were under
7% were 30 to 39, 28% were 40 %5 49; and 32% were 58

N

30 years of agsz;

ive percent were of White (non-Hispanic) ethnicity;
! J

»m

2
or clder. Seventy
2¢% were 3lack (no“-H,soa11c,, 1% were Asizn American or Pacific isiander;

and fewer than 1% were American Indian or Alaskan Native.

ctl

Students. ©OF students responding to the questionnaires, 590% were
s

female ang 41% were male. Ten percent of the students were 16 or 17

years of age; 78% were 18 or 19; 10% were 20 or 21; and 2% were 22 or

older. F1f two percent of the rasaond1ng studen
(héﬁ—Hiépénvc); 43% were White (non=Hisoanic); 3% were American Indian

or Alaskan native; 1% were Hispanic; aha 1% were of other ethnicities:

Educational Backgrourd

Administrators, counselors, and teachers were asked to indicate their
highéét ediucational level. Most admiristrators {94%) &nd counselors (91%)

indicated their educational ievel to be a Master's degree or six years of
£

college. The most common educational 1evel for tédchérs was a Bachelor's

o
J1
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_ - I N ~mor R N S~ - ! : )
¢egree o four years of coliege (38%), foiloweC by a Master's cegree
" S 7 re 3 ¥ the tg€achers réeporizc

~{
BE
[SVH
h=
(na
~no
w

Highest Level ¢f Zcucalion

Percentage of Respondents

Educationa: . 7 =
wevel | Administrators | Counselors | Teachers

I A&& +i n S Al ~rmn ] i - : ’7é
Less than nhigh school | -~ | | .

H 1 { o
“4igh school diplome or | - 87 . 18.0

1 { .
—— = . - ! s _ =
TEC diplome ! -- | -- | 3.5

| i !
A A A . | __ i : s .0
Associate's degree/two : - G.3 | 7:8
years of college | ; 1

‘ | 1

‘ z 4
R i e DI | —— . 1 =z
Three-year nursing degrese g -- -~ } l.¢

I - — . H -
e e - e o , - - i - 1 - .
Bechelor's degree/four | 1.7 1.2 3T
years of college | ! :

| i o ) ] ) )
Master's degree/six years : 94.4 ai.l j 31.0
of college | :
Doctoral degrese i .0 : 0.7 ; 0.2
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rvices Students Reported as Provicdec o Ther Sy Schcolls
Job ?lzcement Service
o . Percentage
Services ! or
i Respondents
~zaching me about compleiing job asplications 2% .8
Teaching me about the skills needed for specific kinds § 44 .5
of jobs g
1
Sindinc out about my interesis and skills { 282
i
Telling me about the cifferent kinds of jobs availedle that 35.8
T2 mv intearests ard skills
Tsaching me about looking for jobs 33.5
Teaching me about *he courses needed for gifferent kinds 3i.2
ct careers
Teaching me abou® keeping & job (i1.e.; how to dehave in z ichb) 30t
Teaching me about writing resumes | 29:3
, - i
Teaching me abcut gifferent xinds of jobs availabiz in the 25:¢

local area

m

about laws re

ia
racts, safety la

ws, discriming

O
rr i

Keeping careful records that helped me to get jobs ziter
leaving school (e , records of courses taken, letters
af recommendation, work exparience, adcdress, etc:)

Xeezing my file up-to-date

&

loing me set up job ccoperative orogram

ting to work ng {e.g.; minimum
t.— - \

i)
[

~1.

poa

y—s
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Sex-stere typina4+7+emsfél:49+ Cn

cr

po |

e stucent survey; three

chestiens were askad to elicit students

RS

ércéptﬁons of tne sex=squity

n guestions 47 and 45

()

functicns of their school . afement serv

(P

ces.
students were asked to use a five- pcnnt scale {préséntad in @

ultin e-choice format) where:

(1) A = Not at Al

(2) 3= To 3 SmE11 Extant

{3) € = To a Moderate Extent
{4} 9 = Tp & Great Extent

{5} = = To a Very Great Extent

dents werz zsked if thev felt that the school placement service made
as much of zn effort to get women jobs as it did toc get mén jobs. Zleveén
ed "nct 3t all," 15% respondec "tc z small extent;" 15%

e
percent rzspond: a
responced to a moderate extent," 15% responced "tc a great extent," 12%

responded "to & very great extent,' and 32% responded "I

Fxcluding the 32% of the students who responded "I don't knew" to this

queszion, the mean rating was 2.6, indicating that the function fis

s
perfarmed from a small to z mecercte extent:

tUdBnts were 27S0 asked i€ the Job placement service had ccnsidered
for them which were usuelly held by members of the opposite sex.

s
Fifty=twe jercent responded "not at all," 22% responded “tc a small
e

extent;" 17% responced "teo a moderate extént," 3% responded "to a great
sxtent," and 2% ressonced "t5 a very grezt extent.' Tne mean rating of
students responding to this guestion was 1.8, éndécat-:ng that this func-=
tion ‘s performed to & small extEnt. WheEn askad if their job placement
service had ever ciscouraged them ?Eaﬁ sxpioring or appliying for a job

96%

3
Vi
3
[
Wl
3
w
(@]
“t
ct
3
[1+]]
O
T
(@)
o
wy
f
ot
D
w
)
>

Secause the job was usually held &

answered "no" and 4% znswerec “Yéé:
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Administrator; Counseicr; anc Teacher Responses ic Siiminating Sex-Role

Stereotyping

e
hers' opinions about efforts to e

trators'; counselors’, and “:a

séx-role Sté'reotyp-zng. Fifty-six percent of the administrators felt th
efforts to work with teachers to share knowledgé about ways to el
sex-role stereotvping is & function of their schools: Thirty-four pe

¢ the counselors and 37% of the tsachers identified this as a function
their schoecls:

The two functions: wor<1ng with the community
information about attitudes toward ssx-role
parents and community about sex-rcle stereotyping” were identified a
functions by fewer administrators (44% and 4/”); cduhSe‘ors (21% anc z¢
and teachers (27% and 29%) than the function mentioned abova.

Counselors were identifiad as performing, mcst often, functions
related to the elimination of sex-role stereotyping: nvarag1nc the
responses across the thres itams and across the réporting groups; 27%

the three respondent groups reported administrators as performing
these functions most ofisn; 53% identified counsalors; and 20% identifi
teachers:

51

a-

=<
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iN)
[RS]

 Percentage and Number of Administrztors,
‘Counselors, and Teachers Identifying Functions Relatac oz
trie STimination of Sex-Rcle Stereotyping znd Mean Ratings of
trne Extent to Which the Ffunctions are Performad
z o b i ,
Functiens i Administirators { Counseslors | Teacnars
F - - ! . -
; % (n; x g X i “ {a} X
- | .
a » '
! [ I
M |
i j
WOTk with teachers on & grous | ? |
. L= - N ! !
basis 10 share kncowledge about ! |
ways to sli~“nate sex-role ! | \
TPV S A L zz ripn 22 T2a reAzs 22 T oa et T g
R i ! N eV e P N ~ e o ~ 7 Ve - e T
i |
? : ;
Work with parénts anc j '
comiunity to obtain % i |
information about ? ; g
ittitudes ahout sex- é | ;
roie stersotyping. PoGL 7S 0 21 (B4) Z.oiz7 [158) 3.4
| g |
H ! \
i ‘ .
! : |
Educate parents and § i ;
bomjgnwty about sex-roie I I o
terectyping. L 47 (gE) 3.2 ;29 (82} 3.1 29 (267) 3.4
i i
I - | ! ‘
D1
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ZESPONSES TO CPEINZENDID SURVEY CUESTICNS
introdoction
Theve «2ve tnree zuesticons with cpen-gnced resoonsaes that appearaec

+ od

sn the Job Flacemédt SEryicgs Effectivensss Survey.

O~ - % S P .L: 1 - = v -' Ay & = - = -

Ques=ion t: Whet 2o vou feel are the primary strengths ¢ the Jobd

clacement program in your school?

Questizcn 2: What do you feel are “he primary weaknesses of the Zcb
slacement srogram in your school?

What do_you need to correct thosé wezkngsses anc for what
Jurpese”?

[
D
w
ot
O
oy
W)

Responses Trom these questicns have been summarized anc analyzed
for each responss groud [i.z., acministrators, counselors, vocational

s) as to their content and significance: The results

ot
ot

{
D

tsachers, and studen

sach cuestion &re presented by résponss group; followed by a summary

—ty

v

-
ind analvsis 2cross response groups.

[3Y]

Juestion 1. A *otal of 89 zdministrators responded to the open-ended

questions: According tc 20% of the school administrators responding to

this question, the primary strength of the job placement programs in South
Carolira 1ies in the ~70d relationships the programs have estabiished
With the business comunity. A few administrators felt that add*-ional



O

ERIC

Aruitoxt provided by Eic:

Strengths of the jeb placsment programs include: the effectiveness o7

the programs in placing students in jobs (9%); the &ffectiveness of the
i

programs in providing irni ,it; anc the extensive

"‘h\
C)\

m
ot
—.

a

s §

«
O
Y
ctl

<

1

]

. |

t

wy
D

attention given to individual students by the placement programs [7%):

Questions 2 and 3. The primary weaxness noted by 26% of ths acminis=

tretors w&s the insufficient number sf personnel avaiiable in the pleacement
programs. Twenty-three percent of these respondents indicatsd that placa-

ment staffy (program coordinators anc counselors) shouid be increased in

order tc provide acequete placament services. In addition; 5% of the
administrators indicated that some clerical assistence is also needec.

Jiher weaknesses mehtiohéd inciuded the ¢if f

fieuity

<

(D Q!

small communities wi* =2 limited nurhe- of -usi
of an zdeguate follow-up system to maintz’- nformati

LA

whc had beer placed in jobs (2%).

Yocational Placenent Personnel and School Counsalors

1 of 202 counsglors and pléacé~ "nt pérsonnél resocrded to the

Question 1. The priméry Stréngth of the job placement orogram,
zccording to 11% of the vocational placement perscnnel and schoo!
counselors, 15 thé good working relationship the programs have developed
With the outside job market and the local business comnun1ty SimiiarTyj
11% of the placement personnel and school counselors noted the large
anoun: o’r; individual interést and counseling students are given as a
strengtn of job placement. &ther strengths mentioned included the large

nunber of students placed in jocbs (7%) and the extensive preparation for
job-seeking and job placement inrformation providec to the students whc use

the program {8%):



O

ERIC

Aruitoxt provided by Eic:

v

Guestions 2 and 2.

Wenty DErcEnt of the counselors reported havitg

no placement program. The primary wezkness seen 5v 12% 0

personnel an: school counselors is the insuffizient number of nlaceme
7777777 ors

T

wenty-three percent

Q.

ergdhné]_ £ the counselors and o

waicated cne or mcre of the following pu-peses for additional
3ssist in carrying - t the duties of the program; éCE as lizisons between

business and school; and help with the clerical duties of the program
Other waaknessss includé: the ':ick of organization of Ehe program (9%
the lack of cormunication between uhe school sua,,, stydents, 2nd parénts
[T%V: and poor contact with the business community (3%;.
Teachers
% total of 232 teachers responecsg te the open-ended Guesticns.
Question I Acco ding to thE vocatic ozl teachers that raspcondec
to this quesu1on 12% felt the primary strength of the job -lacement

commdn1by Vocational teachers ”oLed other strengths which inc
the extensive prepara;1or and information p%Ovidéd to students
the high oercéntage of students placec in jobs [5%); and the exten

attension . 3= to ~dividual students by the Siacement program (2%

Guestions 2 :nc 3. Twenty-Tour percent of fne teacher; reportec

mejor wezknesses of the joo

having no placemerc program: Thers were twg
placement programs each reported Sy 11% of the teachers: the lack oF
communication with the business communitv; and tne Tack ¢cf gersonnsl 1o
adequately perform the duties anc “.nctions of the job p ; T
. - i} L

THESE two primary wWeaknesse
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Read each of the following goals. Check Column A if you feel

.o,

: t 5 & goa! e
placement sérvice in your school. Rate the extsnt to which you fsei that this goal is mat tv the
job placement servica grovided by your school Percentage Percentage

Responding Rating
Goel
B LA . Goal is Me: by Job Placement
Soal . Coaloflob | l=Notat All |
| Piacement = 5= Tg =z Very Great Ixtent |
2.. A job-placement philsssphy wit | 7 noor 12 3 &5
be established at each school or b o e a'
vccational center. 84 (134} 5.5 16,3 30.7 21.9 18.4
' 25, The guidance department will '
wotk closely with all existing | 6% (116) @ 7.8 12.1 37.1 30.2 12.%
adviscry ccmmittee: sg  that ! 5
| committees wil have input in ‘
! the pizcement system. 1 .
26.  The guidance department wili ;
| wok 3o emhanse the suport of g 55 1000 3005 311 2003 |
| ne aominntration;  instructors, ; :
! c~-~2si (feeder) counziiers; and | ! i
, .27 schuci officiaiz to assist in ! '
! tro cevsionment oY inh a-tivities ' |
1 witain the sohagi ‘
|
L 27. A urpiete cef :
sl -y ~ !
e ;‘iiha:A’; 58 (122) 3.3 7:4 3653 37:7 2::3
updated as o ES
28 An ongoing reiatiocnstip among
the vocational center arc iczal o, 1320 5.0 11.3 23.5 37.. 1.5
business and industry will exist | T o
to meet the needs of students :
i leaving the procgram with salable ‘
skills. i ‘
i : !
29. A comprehensive  file _ that : 1
projects present and WHIE ol (115 ii.s a3 26,1 2007 12,2
employment  needs  will be | \ s :
maintained on busiress and | | :
industry. ; - P _ :
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Werk with parents and commun-
ity (e.3., programs offered,
changes In  career patterns,
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A Reet egehi of te following
“unctions. Check A 1f thig ie
nerformed {n your schooi.

DIRECTIONS FOR SECTION 1]

Rite tie extent to which this

service s provided in your
school, Clrcle oe number.

—~ —~

oo Clark tha one eplumn thst
"'fic'a!es who ,rosl often
nerforms il funetion.

;ba" . — —_ — - - - - 5
g_w. Function To whiat exter. s Wiio most often performs
30 Is the service proviced? | this function?
g3 nerformed: | wl |
2 e S I ‘RN
20 it , Percant g el wlolt
é i wentiee] Rt HEME
¢ desponding|  Service S8 Ei03
5 l=toaVeryLittle Extent O : P
% = 4 . - - -
3 5 = to 8 Very Grea! Extent EES N }I; a8
o) : P4 5 G
= i.aE -~ - - )
0 tuglo| g2, 4
S ladiolol ¢
3 EIRIRER AR
- Dt wn > >
Educate employers abouts
o oo A I AR
49. the rember of students availeble for various kinds i ) R L
of jobs and ccoperative progrems 07 (113} | 7.6 L8 8.5 311 5.0 P8.603:6) B.4)29.44 —
SD. Lhe kinds of courses being taught in the schoclan¢ | "
the kinds of job capetiLities of students. o2 RURBR: 9738740 3.7 (6.3 40 12101216
5], the ways of contacting schocl personnel in arde: to O I
scifelt appline tors 60 (107) | 2.8 9.348.5 318 7.5 19.6k2.1[1.5]16.8] -
52, he lega: requiz=ments of hiring policies
43 (76) 1 39 11 568 2.6 10.5 P37 5 51is.e)ad| -
i
Work with employers on 2 growp basis to obi:i
information about:
55, curent o openings, pissble e 66 80 |5 o les ne o us s ke chials o
7 (93) |54 86430 3L 8. 3,31 8.691,5 | =
and passi..c job layoffs o)A BESIDRE BE o651 8601
. Y | characteristics of desired employees 55 (99) 20101 384 35,6131 ’&2__.4.3 118531 1.0
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b4 X

12. tduczte emplcvers fe.g., stu- 3.2 =.0 3.1
ZeAts zvail.sie, «inds of il 37D !353
courses and services offerzsc
Sy schel’; eftc.o.

12, Wcork yith emplovers ~1 & oTUOUD 3.0 2.9 3.C
s R o . 2 b
5asis to obtain o7, it . feg) .31 32z
[~ - y s
€.g., Job opoortun
2Ch characteristics:
characteristics of ces” =2
amdloyees sources of 1%
sopertonity inTemmetism 2tcl

IL; werk with emp’coiere on zn tiz J2:9. 3.1
S ndi gt dial Kasie - - r1pEe ! )
incividual pasis [e:g ] s F14%] $323)
specific referralis; ¢
imm Aacr,rrint . Az
Ses y?s;rvpt cs
Jjob character €S W
affect instructiona;
orograms, etcil:

5. On e group nes’s, tegs :.2

-~ A Tash

stucdents Job developnent izt (185)
skiils le.g., Jrb seekinzg,
Job application, and jc
retention skiils; and
matching Job opportunities
with inte abilities,

- - - A
va.ues rk . oetc..

Y. WDk Wi or e&n in- 3.5 3.6
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sividua co, discuss ‘ 2396} (370
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Administratcrs Counseiors Teachers
X X X

17. Educate teachers (e. g., ot 2.9 2.2 2.9
placanent . jcb ODDDrtUWTt’éS (116) (152} (306}
chanc.s in job pattarns, chancss
in job requirements; stc.)

18. Shara informaticn with teach= 3.0 3.2 3.1
ers {e.g.; jot plé-ament 112 L175; (ze3)
opportunities, scurces of job
placement infermation,; changes
in job requirements; etc:):

19; Work wit: teachers on an 3.2 3.4 3.0
individuzl basis to evaluate [s70 (175) £313)
students (e:g:; skills; cap-
abilities, acadsmic achieve-
mert, 31"'}!d§§;,15?; s5¢s,

,ope of iol opportunities;
etc.).

20, Work with p 4 corTun 2.8 "7 2.7
ity {e.g., ¢t (104) nagy (291)
Changes - T
employnant e
able, etc.).

21. Fducate pare~ts a '~ ~onTUnily T 2.8 2:8
{6.q.; programs or; -2, © LT (1:2) (287)
in career patterns,
aglternatives ava11ab7

22. Cowmunicatz w'th parents on ... y 3.3 3.0

individual basis {e.g.; repert {sg? {159) (304)
students' competencies, achieve-
ments, work attitudes, behaviors,
job aiternatives,; etc.).

23. Involve ;5*5hts in career aware- 2.5 2.2 2.6
ness and juo_ placement {e.g.;, {97) £1386) {z8e)
workshops, club functions; school
funetions etec.):

24.  Develop good public relations with 3.5 3:7 3.7
the community. (120) r19s) {369;

25. Other (please specify)
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Jeb Placenent Services Tunciions z o= Tos
sof-Tgirators Soumseicrs gachers

Sducate employers zhout:

75 the number of studenv: zvailaz'e LI .z P
for verious kinds of Jobs anc e oy 1352
cosperativs programs

27. the kinds ¢ courses heing tarsee iz 3.5
S 4 AAAT amA R e 3 Ame At 2500 / rag s
in the schoo. and tre “ings of 2L r3s2
job capabi  icies of students

28.  the ways o~ conoacting scnedl 7.3 3.1 3.2

~ . . : - - s = 1A= EoXoX-Al
sersonne’ in orcer tc solicit F TIZT7, ERE)
agpplications

28, the Tegal -eguirements of hiring 2.z col 2:2
poiicies Lve A2 Teen

Work with amployérs on & group basis

(i.e.; meetings) tc cotain infrcmation

about:

3C.  currént job openings, pessinic 3.3 2.3 23

— - ’ \ r - -~ AN I
uture Jjob openings, and 182 £105,; (243
sossibie Jeb layoffs

31 chara=zeristics of ces’ -=2¢ 3.2 3.5
emnloy=es v 27

32 changes in equipment; 2.3 s .5
p”@fccares materiais; LEG e 27
theory which may af7ect
course content

33.  sources cof potenti:. Jjob . 3.2 2.t
information {88} {103 (295}
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ARdministrato-s Zounseicrs Teachars
X z %
C- a trcup basis teach students abcut:
42.  different career areas angd job 3.8 2.7 3:¢
characteristics Pk (201 13510
£3. Jjob alternatives on the Tocal 2.2 z.2 s
state, and dational levels riic tLre; ey
44.  Zob seeking, job appli- -, and 3.5 :.2 3.9
intorview skilis (1213 1195) £3¢8)
45. proper work behaviors and attituces 3.5 3.5 &1
fila figz {389
46.  iegel reguirenents of employvers 2.3 2.2 LE
(e.g.; minimun wage, safety recuirs- ree” [zeg) 1303}
ments; discriminaticn; etc:)
WOrk with stucents aon an “~oiviogal nasis
to assess students':
47. jos seex<ing skiils Z:3 z.7 3:7
(117 73910 r3g9
il7 LLTL Lo,

4G.  Soh i-nTerview skills
sC. Job retention skills
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~Agridistrators Counselors Teachers
X X %
52 aptitudes and sxills 3.5 2:7 3.7
(1273 s (25G)
53. nterests and values 3:4 3.7 3.7
132 1200) {356}
2%, cereer decisicns 3.5 2.7 3.7
‘131 (210) (377)
Work with stucdents on an incividua:
basis to:
Ss. help students make carser or 3.4 3.6 3.7
specific job cheices £128) (228) £351)
5. heip students deveiop resunes 3.9 3.0 3.5
oo ,’1:6\ (31‘,:\,
VT2 ey -
57. help students arrange intérviews 2.2 3.1 2.5
1z £180) 1367)
38; help students cevelop procrer wors 3.5 3.3 4.0
behaviors and attitudes fm2m (172} £393)
56: help students select course work 3.6 3.9 3.7
compatable with carcer goals (130) (167) (355)

Evaluate jcb placemnent services with

Oy
Pl

(6200
NS

63.

64

g students' performances

monizorin
on the job through o--site visits

obtaining students' opinions about
1t rvices

cbtaining studen:. cpinions about

jeco satisfaction

maintain students' e-ployment and

salary nistories tor five years

maintain accurat: follow-up 711868

on students for one year
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ACTinistr

Egoals Coinselisrs 2¢chers
X % X
Work with tsacners on & grogp hasis to
share kncwiedge about:
£ Scopgfq’fggb ngcrtulwt es and 3.t z.¢ 2.2
occupational areas at local, stat {60; = Z55;
anc national levels
65.  ich placement and counseling 3.2 3.0 3:3
technigues (e2; fag) (227
67. cevelor®-: or updating curricuium . 3:¢ 2:7
in order to meet jcb regquirements i . r137 1237}
68. emerging occcupations 3.2 3.0 3.4
(€0 (73) 1135)
69. ways to eliminate sex=role 3.8 3.2 3.4
sterect yping (100} 108 Z3
70.  content of the courses thz. teach 2.5 2.4 3.z
rinn (118) (2273
7i: Job placenent opporzznities 3.3 3.L 3.6
"100) (icz) (224)
72. sources of information abcut ERCH 3.3 3.5
cotential jobs ey 113} 1237}
73:  loczl emnlevers' neecds 3.4 3.2 3.6
11633 r1on) £227)
74.  changes in equiprent, procedures; 3:Z 3.7
materiais, theory which may ffect (e} (20 '229)
course contents
75. skills and competencies required L 3:2 3:6
for specific jobs which may 3 Il (zei}

affect course corntent of cur-icul:
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Work with t=achers cn en individgz =z2sis

to evaluzate:

76.  individual stucents' skills, %
academic achievenent, and werk g 18l 2640
2ttitudes

77. scope of job opporiunities for zl 3.0 Z.5
ingividual students =y I ZLse

X0rk #ith the state and federal

covermments _to obtéin current

resource informat® .1 about:

78. aviiiable placement services N z.4 2.3

134 ek -y

79. changes ir career patierns 2.2 3.2 2.3

£9z) (1373 {202}

8C. reigvant beok ets and pamphlets 3.L 2.5 3.5
avaitable {10¢ ree r2e7

Worz with parents anc the communits

to obtein informetion abougt:

3. needs for services Lk 7.6 ::z

rroe =T 1205"

LA - [ VeV

82: emnlownent information 3. 3:1 3.5
Pio} ’

(%€ (85) [223)

83. attitudes about sex-role 3.0 .9 z.4
Sstereciyoing r7s) %) {(158)

84 attitudes about empiowment 30 2:¢ 2.4
alternatives 156 (64) 1157)

O

RIC

Aruitoxt provided by Eic:

M

YUY



Aoninis
X %
Educs 2.5 2 cemr ity oabaut
ot Jgrams gtfered ty the school C3el. 3.7, 7
(131} 1183} 7)
85 ircs ef courses being taugh: 3:8 2.8
in the schoci kY iy
R7: chaenges in career patterns 3.2 2.0
(8s (98}
8g sex-roie stzrectyping 3.2 3.1
35) (92)
89 students' competencies and i.4 3.5
capahilities (28} {157}
90. relevant bookiets and pavplets 3.3 3.3
availahlz (e3) (128
Evaiuate JOD ptcceﬂe Seryices with
p:rentS and community to determine:
$1:  commonity opinions of piacement 2.9 2.8 3.2
services £48) (373 r118
Communicaté Wit n parents o
individual casis to:
§2: describe indivicdual students'’ 3.2 J3.4.
progrem and programs availatie (104) (179)
3.  discuss scope of job opportunities 3.1 2.0
available to individual stucents (g4} 115
ez, discuss individuzl students: 2.3 3.5
competencies capabiiities, cu rent r98) 1165)
achievements
95. discuss individual students’' work 3.4 3.3
attitudes and bahavicrs {101) (i21)
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AGninistirztors Courselors eaghers
% X X
Tnvoive parenty in:
96 caresr awareness wOrkshops 2.7 3.0 Siz
(56) {5&" [iz5)
¢7. school funcii~oes 3.3 :.4 3.5
f109; 12z 1255)
98. club activities [FFA, F3LA, &tc. 3.2 3.3 3.4
~a ’
(81} (108) 1211)
Additional administretivé activiitigs:

99. maintain and update & vocationa: 2.0 3.2 3.3
e e am PR RN - /9~
nlacement library (78) [82) {163}

100. maintain & comprehensive file on 3.3 .5 3.8
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Goat v Goal of Jez 2 = Nct at _ !
| Placement 5=Tc a Very Great Ixtent
e — — - - i
i - - - ; - :
1 32, A comprehensive  file with 2 4 s !
: sgecitic  information on  each :
: client wiil be maintzined cn each E

graduate, =ach dropeout with =2 !
marketable skill; and zall co=oo 5 1
students. : ;
! !
31, The department wil srovide D2 3 &0
students with experiences wnich
will enable them to deveios = E
pettern of understanding in the |
tctal empioyment process. :
32, The gradustes availablz fer 2 3 4 03
! olacement shall be placed in *he
érea trained cr in a related area ‘
' 33 An adeguats follow-up system of S j
all past graduzstes, dropouts with ‘
rmarketabie ills, an¢ presen:
co-op studants wilil be maintzinec. :
>%.  Cther {piease specify; z Z 3z s
: .
1
_ o
SDE 26-172-00
{This form becomes cbsoiete 5/28/83!
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T2~z of the foliowing functions. Check Ceoiumn A If vou f831 1Ris s 2 “unctizA of the

© Dirr¢ ~ntservice in your schol. Rate the sxtent to whisH vou fee! thal this functicn s

LeerouimeD o the job placement service srovided oy venr schook

" | A un:::icp. i’séérfcrmé:ﬁ Sy
o Function @ JobPlacsment
Ssiatotuiiinls cf Job ; Z = Not at All
Flacemenrt | 5= T7g a Very Srezt Txtznt

35: = | z z 3 g 5
a i
o ‘

36.  Wark s on z group D2 3 4 03
basis to sttan imfurmation, (e, E
job oppartir iles, ‘ob haractars ;
istics, charenterisiics ~f desired ! : '
employezs.  §uifc8s of  iobE
coporiunity mfor mation ol

37. Werk wirh  empiovess on  z- D2 3 & 3
individuai btasis (eic:;  make | |
specific  referrals; wevelop ot
descriptions; identify job char- |
acteristics which affect instrucs | :

Zional programs, eto) . j }

38. On a group basis; teach stucents ; 12 3 & 5
jcb development skills (e:g:; job | j :
seeking; job application, and job : ‘
retenticn skiils; and matching job | 3
opportunities  with  interests; |
abiiities, values, course werk, !
eto.). ;

39. Work  with students on  zn : o2 3 & 5 i
individual basis (e:g., discuss job : !
alternatives, atiiiudes, sxills, | ?
interssts, and abilities, etc.). f

H . 1

0. Educate teachers (e.g., jo5 | | T2 3 & s |

| ;

placerment, job  oppprtunities;
changes in job patterns, changes

in job requirements, etc:).

5DE 26-172-00 S
‘This form becomies cbsciete 6/30/80)
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; >
' zl.  Sharg  information  with  tsach- I
ers {e.g., jct placement
g ace it gr cr ot
nlac: informati changes
! lit joo Teguirements, etc..
L 42, e:‘s c an N s 2 3 3
? 5 evaiuate
-y skills;  cap-
: ebiities; acacemic achieve-
: ment; attitudes, interesis; scooe
; of jcb opportunities, etc.).
. 43.  Work with parents and commun- - 2 3z & s
i ity {e.g., programs offered, T
; changes i Carser gaiisrns;
: employment  zlternatives avazil-
able. etell.
- 44, Zcducate parents and community B
I (e.g.; programs cffered, changes
3 in career p’at:urns, amployment
! alternatives avaiiadle: steo).
|
' &5.  Ccmmunicate with parents on an : > 3 L 3
; individuzl basis e.c.. report
f students' competencies, achieve-
| ments, work attitudes, Sehavicrs,
{ job alternatives; etc.l.
| %8, Invoive parents i career >z 3 & 03
! — S R
! awareﬂess ~and oS Ei,,a:‘?, r.iefr}t
i {e:qs; workshops, cics functions:
: school functions, etc.).
|
1 &7. Develop good p:.b ic relatiens i A
with the community.
Other (please scecify) 1Z 3 & 5

!
i
!
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|
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fnctiors, ,C""Ck ALl this 35 wrvice Is provided In vour %h&iééiéé whe most  often
serTarmad i vy dchol, seiocs Eirele one e forms this fnntion,
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t ! (43 2 !
| A 5 - g |
5 Faction | To W-'uuLXuET s yhomoe t often perfoamme ¢
;, b Chesorviesprovided” s foctlo?
{ t nerforined, | o T o]
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g ; ‘ logl £, 270 d
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Fducate employers Zhout : | (!
| .* S
§9. the rumber of students avaiighle for various kinds ot s 3 4 S o
i of jobs and cooperative nrograms ] o b .
| ! — et
ih Lo t ' S ; { i
50, the kinds of courses oemn taught ir: the schoo! and i A R T T i
the kinds of job Lapablhtles of students. i f !
ﬁ | |
5L the ways of contacting school personnei in tder to | R R T A S ;
solicit ap pi!catzuns f : SR 5 i
R ——— ! .5 i ;
oL the lege! requirements of hiring policies ' SR R TR ! !
! .
| | |
i I !
_: | |
§ ) !
Work with employers on a group besis to chteln | ; |
information about: | |
o - .?
>3 turrent job openings, possisle future b openings, L2 3 45

and possible job layoffs

%, characteristics of desired employees
)
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o * Furction ! - Towiz extent is ’W?_m most aiter performs
39 s 1 the seriiee provided? s function?
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thegry which m f ceise orntent 2 1 Lo .
= ! oo |
- | - B T |
26, sources o‘rr iential jobinformatic ; | A B ! |
! | IR
t S d '
i t { i
Work with emplovers on 2n indivicua! bagis Lo : ! :
' - WU T R -
c9- AR I SN R BT b { - ! 9
ST, iceatify potential piacements for specific stcents I A S
! P
- e} e e i e e e i ' : . 5
. rofar the - ST
58, refer the names of potential employess A S T A
o= ] ' R
- B R e z
59, &range intervieis with 2P 0*«8150" studc | T A 5
- —— — — R P — — -
ol brng emp oyers to schoe! to meet cotential |

employees
. doran s oo N ~
61, develop job descriptions IR AR 3 10

(‘J -

52 discuss services available from schools

Evaluate ob placement services with employers to
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‘ i 1 theservice movided” | this function? !
g Cnenimmed TET .
i - ‘; ‘5 CL ? 8 oot
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1 E ] o -
| : 6 g; Crdigig
% : dgipjoladta
! ; Pgi0olc1 &R
E : vl |2 6|8
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{ B emplover ooinions of ampioyess’ serlamancss on A
§ the 10 T ) Lo
| |
| - . i ]
5 o I R
:: | A
m 5 o ke taany ghdant = ! P !
On 2 group basis *2ac1 students abaut: ; s b ; | } !
| : : b ; .
&, Ziierent ceser areas anl o SRErntrist g : S I B S
L s efietl s e S B ——
S . L ; : j g
85, oy ramatives o1 the donsh state and naticnal oL s 1k / [
‘ ’ ! ! / N " : °
tft o i { - ~ - T Vi | H '
e : .f I R
s ] ot i
e S E - i
30 JDEKING 2 |.< e ! 4 7
§1. n- xeking, oo agplication, and interview skili . IS A I
i |
- 88 areoer wark behaviors and attitudes g ' S I
z | _
PR . ‘ , ? P
67, 1egai reqU'r“-"\e"ts of amplovers (2,.. ol 5 5 i
wage, sa‘fety recuirements; discrimiration, et l b | ?
1 ! ' .
| i ' |
N NN
! i |
| |
Work with students o0 a1 i Uidus bass o aom | |
stijderits’ é
i
t 70, job seeking siiils 23 605
71, job applicetion skilis L2 3 65
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Eunctio Towhmleglentis ;Wi most often perforis
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ner.comed, ' PR
, RN
& R
—— . ol ]
stmebion : o o | | £ g
u ! - R B
! T I O
! . TR N I B
g I=lo awry itleExtent 1 O : é o
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! | s=toeVeryGreatExtent (v2l o [T {9 @
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| 75 jeointerview skifls - L / N
i —— — L el D T ——— I - ———
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|73, fob ratention shills ; A
] 5 P ) 5 :
: s | L R
I S S N —— - |
P R A T
Work with students o1 en incivica! pass b antsln | R
information about: l P g ; ‘
2 3& , AR S A
- g . ! ' l ! :I
T4, desired ioks ? ! Z AR §
- e N A T
| ; i A S SR A | '. : '
15, aptitudes and skills !‘ S KR R T T
- — e St bl AL UL S
| - | : : P
IC.  interests ang values PooL oS .
! - T T i
Do : | o _ ’
11, career decisions : R A
j e b i h‘ *
s | i
e e | | .
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| A
| b |
: I ! !
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Work with students on an individua! basis to:

18. hﬂlo students maKe career or specmc job choices
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3 help students develop resumes
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A 8 C
Function | Towlatextentls | Who most often performs
s the service provided? | this function?

performed, i

Fifictian

| 1= Lo a Very Little Extent
| 5= to 8 Very Groat Extent

Placement Officer
Schoaol Counselor!
School Administrator
Vocational Teachers:
Vacational Students:

Vocational

B0, Fiely stiidefits atange intervieis | 1 73 45

pte s mn

8l help students develop prover work behaviers and I
attitudes

32, help stdents select course work somoatabic with P23 0 s
career goals

Evaluate job placement services with students by:
83, monitoring sticents' performances o the job BERE
throiigh on-site visits

B obtaining students' opinions about placement 17 3 4
services

Y

05.  cbainin stidents' opnions abcit job satistaction 17345

B, maintsin students' employment and salary histories 123 4 5
for v years

one year

204
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Fimction

A

L
performed,

B

~ Towhat extent is
the service provided?

| 1= to o Very Little Extent
5= g & Very Creal Extent

C

Wiio most often performs

this fUﬂCUOh? 7

Vocatiomall
School Administrator

FPlacement Officer:
? S¢chool Counselor:

Vocatiomal | Teachers:

Vocatiomal IStudents :

Work with teachers o 2 group basis to share knowledge

about:

B8:  scope of job opportunities and occupational areas
at local, state, and national levels

Nrd

B9.  job placement and counseling techniques

90, deisloping or gpdating curriculum in crder o mest

job requirements

91, emerging ocutpation L2345
92 ways to eliminate sex-cole stereotypiig i S
3, content of the courss tey teach I 23 45
9%:  job placement opportunities S ERE

95:  sources of information about potential jobs

9. local employsrs'needs

1
J

9. doiges e, g masi
theary which may affect course contents

whinh may atfant antiran nembank o6 raonm s ] e

s skills and competencies requited for specific job

v all




Funstion

A
Function
i3

performed;

1~

0

To what extent Is
the srvice provided?

I - to a Very Little Extent

= to a Very Great Extent

C

Wha mast often perforing
this fenction?

Placement Officer:
School Caounselor
School Administratior

Vocational

Vocatianal Teachers;

Vocational Students:

Work with teachers on an individual basis to evaluste:

99, individial students' skills, academic achievement,
and work attitudes

I=

v

100, scope 6f job dpportiities for indivicual stidents

Work with the state and faderal governments to cbtain
current resource informatior. about:

0L, available placement services

—a
| T
e

102 changes in career patterns

103, relevant booklets and pamphlets availabie

Work with parents and the community to obtain
information about:

104, nieeds for services

105, emplayment information

Q -

106. attitudes about sex-role stereotyping

ik




3§ A | B c _H
s Funellon | Towhat extentis | Who most often performs
g 9 s | theservice provided?  {this function?

7N performed. N

£ dol8ee

20 I T ol .- v} ) o

: Function els|s]s

0 Elglalals

T S el 0w

g L=toaeryLittleExtert | B ¢ |2 | F o

: > toaVery Great Extent 198} 2 (0| 8| @

: celU|lq|c]c

g Q< ( 8138

W dglololefus

0 ] % a

§ SEHME

- B >himjui>|>
107, attitides about empioyment alternatives 1203 43
Educate parents and community aboyt:

108. programs offered by the school 123 45 N
109, kinds of cotrses being taught n the school 12345
110 changes in career pattems D23 40s
111, sexcrole stereotyping 1 23 45
112: students' competencies znd capabilities 1 23 45
113, relevant booklets and pamplets available ~ 12345

i)

J I _
Fvaluate job plecement services with parents and 9
community to determine:

E}{fc‘commmity opiriions of placement services 1 23 45
mlm T ‘. \; [ 1




A ; | C

Function | Towhatestents |Who mast often performs
s the service provided? | this function?

natlotmed. B
O —
NI
Function Blele|s!§
1ol 0 ‘-’ U D
Y 'B ﬂ fu 3
T eR R < - O I
I=toaVeryLittle Extent | O C | £ Flw
5 =0 8 Very Great Extent “g‘eé T Tcu [
;QE = g 2 :.g.
HEEIEE
o8 &5 |50
oL |>>

Cammunicate with parents or zn indisidual basis to:

e
115, describe individual students' program and programs T
17 ) &85
avallsble
H6: discuss seope of job upztunities avallable to I
individual studenits ; ) o
117, discuss  individual  students'  competencies BEEE
capabilities, current achlelle_men_ts_ B L ’
H8: discuss individual students' work attitudes and o
1 73 45
behiaviors
livlie paieiits i
1S, career awareness varkshoss L2345
15 school furctions L1345
121, clib activities (FFA, FBLA et i 23 &5
AR
bt




00-Z2/1-9¢: 3AS%;

{08/0£/9 919105Q0 SaL0Ieq WIOE St ),

A B o
Function Towliatextent Is | Wiia most often performs
s the serilce providsd? {418 furctici?
petforined, o1
, Clflw
5 } ‘5 0 ‘E
Function | o515 £ o
S I L O
; I R R
! = 10 & Very Littic Exdeit 0 L | F ol W0
5= 108 Very Grert Extent 1281 3151 7 F
£6| 0 ¢q5]¢
S I R
Hw o] o] -ﬂ &
vl ain
S8 55158
) ) >Ufo|a|>|>
Additiona! administrative activities |
122. maintain and wpcate a vocational placement fbrary 123 & 5 '
123, maintain & comprehensive file on ll students for 123 4 s
five years R
126 maintain a follow-up system f 8l gracates P23 g5 |
15, Other (please specify) 12 1 4 5
4 g
I
| 1 h i




What dc you feel are the primary strengths of the job piacement progrzm in
your schoo!?

What do you feel aré the primary weaknesses of e job placement program in
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49. Did your job placement service ewer discourage you from exploring - scoizing
for a job because the job is usually heZd by members of the opposite =~
— A. Yes
__ B. No

If yes, what kind of job wzs t? S

50. Would you encoursge 2 miend ¢ vours to go throdgh your sTmoiT =

placement service to get a -ob?
— A. Strongly encouzzze

B: Somewhat encxurage
—_ C. Somewhat disczrage

D. Strongly discour=ze

51. Approximately how many s dic “ou receiw= individual care = - -Iemifrg
prior to graduaticn?

—— As Not a: all

— B. 1lto2times
—_ C. 3toltmss
—— D. 5t510 znes
__ E. 11to 15 =imes
__ F. 16 times =x more

52. If you met with a counselor c-= $° -are .mes, how helpful do yc ; =i tie

meeting(s) were?
A. Very helpful
C. Minimally =lpful

—— B. Moderate: helpful
—— D. Not at all ==lpful

-8
X

l‘

(




Plszss check the Iollowmg grw&s that you feel are rgortant fo= a vacatonal
scho=!'= b placement service to oifer.

A vocationat school's job olacerment service should te==h students abot =

=, the courses needed for dirt=rent kinds of care=—
5¢. _—— the skills needed for soecsifi= kinds of jobs
52— different kinds of obs avai=nle in the local ===

5. — different kinds o iobe avaiisbie i the state

5° -——— looking for jo3s
£ —— compi=ting job applicatios=
: writirg resumnes

N

& ___ keeping a job (i.e., iow to =ehav= in 2 job)

- —— laws relating to workifg (e.g.. mimimum wage, contracts, safety laws,
discmmmatlon. et=)

(Y

4~ vocational school's job m:zcewnerst service should work with inciviasea

—udents to:
<2 find out about t= - mtem=sts znc sidlls
33. _—— tell them abot= == cierer: kads of jobs availabis cnat fir tnek;

interests and skiZiz
34 — help them set up ;== =Jc=-z=stive programs

help them arrange “or inter-views with employers

66. —— Keep careful records fx- stuwents that will help them get jobs aft=r

leaving school (e-g:, recz==s of comrses taken, student's skills; letrers o

recommendation, work exgperience, address, etc:)

67. — Keep follow-up files on sEudents up to date for at least five years




Please check only those serwices which applv to  ou:

78.

82
83.

My sctmol's job placert=nt ze=-vice taucet m2= about:

—- the coursex nzeds=d i diff=rent kincs of careers .

—_ the skills needec far smeciic kinds of “sbs

—— different kinds of jobs Zvailable in <= iocal area
— di“ferent kinds o jobe -available in the state
—— ooking foo jobs

—— cemnpleting job =opiications

—— writing resumes

—— &e=pirig a ob (i.2., how to behave in a job)

— l=ws —miating tc working {e.g.; minimum wage, contraccs, safsty laws,
c==rima: ion, ezc.)

My schoc=¥= job placerent service has worked with me to:

—— fimcosut about mv interests and sxills

—— teli —ie about the different kinds of jobs available that fit my inteiests
anc :<ills '

—. heiz—ie set up job cooperative programs
hein e a~range for interviews with employers

—= Ke=p careful records that helped me to get jobs after leaving schooi

(e<i.; records of courses taken, letters of recommencation, wor’:

exoerience, address, etc.)

— Ke2p my file up to date
—— Otner (please specify)




Whzt do you feel are the primary strengths cf the job placement prog=am in
your school?

What do you fe=l are the primary weaknesses of the job placernent program in
your school?

289
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STATEOF SOUTH - OLINA

DEPARTMENT OF “DUCATION

COLIMBIA ™

pem—mendent of EQTi=:iGi Dec=m==r 1° 1579

Jezr Administrator:

ThZs is to inform vou that the OfFi: =f Voeationail Eduzation » . 1}

be cong s .1ng two survevs duriag th2 mor— of January: 7Tﬁe TIrposs o
zhe -. = survey, a Trades and Industric lcucators' Needs fstassm

isrzs Mc.=rm1ne the trades snd industriz. :eachers’ training - ad -

Zes- omzl devilopment needs. THiS surve Jiil Involve all Sweth

Care _a. ~<rades and industrial teachers, .29 administrators;

teac-sr ecucators. It addition; a Job Plzrement Service Eff.— r-ass
Surv - ..ill be used: {1j to deterdine t:: eZfectiveness of --°

~*. _ge— Services provided to secondary ~ocational students LI

st. 5lZ_dpd area vocztiomal centers in Sczth Carolina; and -
e TiT characterictics of effective plzsment service oro*"-s
T=.  suzvey will involve 1,000 vocational :teachers, all voc— =z

Iiizemert Dersonnel, ail secondary vocatiznal school counse —:, !

==o0l _dmlnlsgrators; 21d 1,000 student:s

Tk South Caroiida Department of Eduzotion hae contrde -=

“ationzi Evaluation Svstems, Inc: (NES), - contrict researc

To worx with the O0ffice of Vocationzl Edu--tion to design,; =zoulduce
md rerort the results o+ these surveys.

Advance notice l=tters have deen e-...sed in cthis pa’ e I
perscnnel in your school whe are Jeing ask=d teo participaters = cae T
both cf the surveys. We would g-eatly zr-—eciite your assi: :nc2 L0

conduczting this 5urve" by:

distributing the advarce notize letters =o the S—--:

personnel irdicated; =nd

[k
~o

(2) sending to NES in the enclose: - jstage paid returs caveiors
the names of anv perscmnel nc liTger at your school:

In apﬂrOtlmatelv two weehs you W1--, ~2 receiving a packag= con-

taining all of the infermation 2nd mate Ti_.Syou and the selected

personnel will need to complete the surveys. Again we will ask for

your 3551stance in dlstrlbutlno ~he materizls to participating per-

ERIC

Aruitoxt provided by Eic:



O

ERIC

Aruitoxt provided by Eic:

Yz rzsponse &S we.  as resao**es of all those being asked to
rarrice—-Te in These surv:-¥s will *= extrenmelr important in order tc
rrovide t=-zsectative res:alts and _amvlet° izformatica for decision
makinig Turmses.

I* ~suZ RZve any Immesiate questlons about these survevs; please
feel ‘rc# — call Claadiz Sheehan; Froject Manager at NES (413) 236-
0243, Puxrn-_ 2 Xeglev, or ¥——ia Smoax, Consultants; RCU, Office of Vo-

cationa. Z:iucation [758-I1°383.

We T=xtiv apprecizt : vour suppmrt and cooperation in these pro-

[}

Sincerely;

A N
Mooy Chorontd |,
Moody Oswald, Director /(795’

3ffice of Vocationzl Ecucation

Peter E: Schriber, Ed.D.

Project Director, NES



Natianal Evaluation Systems, Inc.

Decemoer zI, 1979

Dear Acmirn<strator:

 In order to help us distribute the advance notice letters o
_...the mersorme® in your school; please refer to the 1ist of selected

part‘t1h-**’ on the enclosed yellow sheet:

In =cm2 cases, a name may appear con the 1ist twice: People

Tistad twice will be asked to complete two surveys. Each

person ¢m tha 1ist, however, should only receive one advance

notice letzer.

In <he event that a person appearing on the 1ist is no longer

with your schocl, could you please complete the form at the bottom

of this Jzg3e and return it to NES in the enclosed postage-paid
envelope.

We :*ncerely aporeciate your assistance in this oroject.
Sincers’ a <
-
L/;—w\/ 4 /_--.

Ciaudiz .. Sneehan
Project ™anager

SURVEY PARTICIPANT CORRECTIONS

School Name:

The following people included on the survey participant 1ist are no longer
with our school:
Name New School Loecation {if available]




SI'ATE 3 SOU‘I'H CAROLINA

DEPARTMENT OF EDUCATION

COLUMBIA 29201

December 19, 1979

Dear Educator:

This is to inform you that the Office of Vocational Education will

be conducting two surveys during the monti of January. The purpose of

the first survey, a Trades and Industrial Educators' Needs Assessment,

is to determine the trades znd industrizl teachers’ _training and pro-

fessional development needs. This survey will involve all Soutn
Carolina trades and 1ndustr1a1 teachers; 129 administrators; and 25
teacher educators. In addition, a2 Job Placement Service Effectiveness
Survey w111 be used (1) to determlne the effectlveness of JOb place-

Vatlonal Evaluatibn Systems, Inc (NES), a contract rese-'ch agency;

to work Wlth the Off:ce of Vovt‘ona1 Educatzon to design,; conduct,
and report the results of theSe surveys.

We are asklng you to part1c1pate ifi one or more of these surveys.

In _approximately two weexs you will be receiving a package containing

all of the information and materials you will need to compiete the

surveys. Your response as well as responses of ail those bezng asked

to participate in these surveys will be extremely important in order

to provide representative results and complete information for decision
making purposes.

If you have any immediate questions about these sqrveys please

feel free to call Claudia Sheehan, Project Manager at NES (41;) 256~ 0&&4

P:mely Kegley or Maria Smozk; Gonshitan*s RCU, Office of Vocational
Education (758-2358).



We greatly appreciate your support and cooperation in these

projects.

SiﬁCérélj',

‘vioody Oswald Dlrector
Office of Voczaticnal Tdiication

Peter E. Schriber; Ed.D
Project Directnr; NES

Do
el
Ut



_-_National Evaluation Systems, Ine.

January £, 1980

Dear Administrator:

In December, the Office of Vocational Fducation in conjunction with
National Evaluation Systems; Inc. (NES) sent you a letter concerning
surveys to be conducted during the montn of January-

You will find in this packet all of the materials personnel selected from

your school will need to complete the Job Placement Services Effectivenass

Surveys and Trades and Industrial Educators' Needs Assessment suiveys.
We would appreciate your assistance in conducting this study by:

(1) completing the administrator's survey(s) attached, and returning

it to NES in the postpaid envelope provided,
, (2) distributing the survey packets addressed to the teachers in
- your school. A 1ist has been enclosed to assist you in the
distribution. Some names may appear twice. People who are
listed twice nave been asked tc complete two surveys.:
(3) making sure that all teachers return their .:.zleted sirvey(s)

to NES promptly.
We sircerely appreciate your assistance in this Croje-c.

Sincerely,

Claudia J. Sheehar

CdS:cw
Mailing Address: 30 Catahouse Rosd,
—— Post OfMioe Box 225 _ o _ Amborst, Mass. 01002 -
Amiherst, Mess. 01004 296 Telophone: (413)256-0444




Mational Evaluation Systenrs, Inc.__

Genuary 4, 1980

Dear Educator:

In December; the Jffice of Vocational Education asked you to participate
in a Job Placement Services Effectiveness survey to be conducted during
January;

The South Carolina State Department of Education has contracted with

National Evaluation Systems, Inc. (NES) to design, conduct, and. report
recults of the survey. This sample will involve 1000 vocational teachers;
all vocational placement personnel; all secondary vucational schoal .

counselors, all school administrators, and 1000 students:

The Office of Vocational Education will use the results from this survey
to: (1) determine the effectiveness of job. placement services provided by
high school and area vocational centers; {2) identify character1st1cs

of effective placement service programs.

A1l responses to the survey will be confidential: Results will be

reported by group; and no individual results will be identified. The

number printed on each survey is for internal inventory and coding
nurposes only.

' Please complete the survey as thoroughly as possibie. If you are unable,

or do not wish to answer any question; simply leave it blank: Return your .

completed survey to NES in the enclosed postpaid return envelope by

January 18; 1980, or as soon as possible after that date:

Your response to this survey is essential for a complete understand1ng Uf
the job placement services in South €arolina schools. _

If you have any questions conceining this survey, p1°a=e feel free to Call
me at (413) 256-0444.

Thank you for your ?Uﬁﬁé?f and cooperation in this survey.
Sincerely,

Claudia J. Sheehan

Project Manager

CIS/cw




STATE OF SOUTH CAROLINA

DEPARTMENT OF EDUCATION

COLUMBIA 29201

Charlie G, Williams .

: Superintendent of Education Jéfmary 2 , 1979

Dear Student:
WE NEED YOUR HELP

The Office of Vocational Education at the State Department of

Education is conducting a survey during the month of January and we

are asking for your participation.

The survey asks for your opinions about t*2 kinds of job

Placement services you were given in your higl school or area vo- o
cational center. It also asks you how helpful you feel these services
were. We will use the results of this survey to find out what makes
some job placement services more helpful than others and to improve

these services. This is why we need your help.

_Enclosed is a copy of the survey. Please take time to answer

the surver now and return it to us in the pre-stamped envelope

provided for this purpose.
~ Thank you for your intérest and your help in improving the
schools in our state. . ' : :

>

Sincerely,

Moody O%wald, Director
Office of Vocational Education

.- | ' | Peter E. Schriber, Ed.D.
Project Director, NES




___National Evaluation Systems, Inc.
January 18, 1980

Dear Administrator:

Inc. (NES),sent,you a packet,of,the,ng Placement Services tffect1veness
surveys and/or Trades and Industriail Educators' Needs Assessment surveys.
We asked you to d1str1bute the surveys to selected personnel in your
school:

Some people responded very promptly, and we have already received a number
of completed surveys: It is important; however; that the results of these
surveys are representative of all trades and 1ndustr1a] and/or vocational

educators in South Carolina.

To encourage complete participation in these projects, we would appreciate

your assistance by:
(1) distributing the enclosed letters to the selected participants
on the enclosed distribution 1ist;
(2) checking with each person on the list to ensure that he or she
has completed and returned the survey(s).
(3) asking the participants who have not responded to complete and
regturn their surveys.

Through your efforts we have already had. a very favorable response rate to
our initial mailing. We sincerely appreciate your continued support and
_cooperation. Thank you for your assistance.

§ih'c‘éi~éil, elys

Claudia é. Sheehan

PrOJect Manager

//i/ ,/ééw@M ' g

Peter E: Schriber

Project Director

PES/cw
Enc]osures
Aiﬁﬁﬁiiii;é%, 30 Gatehwuse Road,
—— Fost Offics Box 226 Amiorst, Mass. 01002
Arherst, Mass. 01002 Talephone: (413)256-0444




____Nafional Evaluation Systems, Inc.____

January 18 1980

Dear Educator:

The South Carolina State Department of Education, Office of Vocational
Education in conjunction with National Evaluation Systems, Inc. (NES) is

conducting two surveys. 1In early January, you were asked to comp]ete one
or both of the surveys entitled, Y

Assessment and Job P1acement4SerylcesAEffectlyenesSASuryey

A great number of you have already respOnded to our survey mailing. We

sincerely thank those of you who have completed and returned your survey

to us. We appreciate your prompt and thorough responses.

In order to provide useful information for the Office of Vocational
Education, however, it is important that the results of these surveys
reflect the opinions of all vocational educators in South Carolina. We
strongly encourage those of you who have not responded, to complete your
survey as soon as possib]e and return it no later than Jaauary 30, 1980.

cooperat1on.

Sincerely;

" Peter E. Schriber
Project Director

CJS/PES/cw .
Mailing Address: 30 Gatehouse Road,
_ Talephone: (413)256-0444







__National Evaluation Systems, [hc.

April 11, 1980

Dear Consultant:

The Vocztional Research Coordinating Unit of the South Carolina Department
of Education contracted with Nationhal Evaluation Systems, Inc. (NES) to
conduct a Trades and Industrial Educators'Needs Assessment and a Job

Placenicnt Services Effectiveness Survey. In December 1979, we asked you

to review the content of the surveys against several criteria. We found

your reviews to be ~xtremely helpfui in finalizing the survey designs. At
the time of that review we mentioned that if_there wers time, we would
appreciate having your reactions to the results of the survey. We are

recomnendations which begin on page 38 of the report. We have provided
you with _the entire report to provide you with any background information -
you may feel is helpful for your review.

Criteria For Review
1. Please review each conclusion to ensure that the information is-
a. accurate,

b. presented in a straightforward and unbiased manner.

2. Please review each recommendation to ensure that it is:
a. feasible,. |
b- appropriate; :

c: - and accurately drawn from the conclusions: : : | :

Please comment on every recommendation and be as specific as possible in
identifying any additional recommendations, alternate strategies, or
rationales. Please return 2ll1 of your material to NES in-the postpaid

return envelope by April 21, 1980. We sincerely appreciate your
assistance in this project. ' :

Sincerely; (

sy Sl —

Claudia J. Sheehan
Prdjéct Ménégéi"

30 Catebouse Road, .
_ Amberst, Mses. 01002 ———

Telophone: (413)255-0444




____Natioral Evaluation Systems, Inc._____

November 21, 1979

Dear Consultant:

The Vocational Research Coordinating Un1t of the South Carolina Department
of Education has contracted with National Evaluation Systems, Inc. (NES)
to conduct a Trades and Industrial Educators' Needs Assessient and a Job

Placement Services Effectiveness Survey: Prior to the award of ﬁﬁjéﬁ

contract you were asked by NES to act as a consultant to review the survey

for one or both of.these projects. Thank you for agreeing to work with

NES on these projects.

The objectives of the surveys have been reviewed by the South Carolina.
Cepartment of Education, and NES is presently developing the first draft

of _the survey 1nstruments. We feel that your review of the instruments

will be most helpful during this initial stage of development. We will

mail the draft instrument(s) to you during the week of November 26-30,
1979. At that time we wil include complete instructions and gu1de]1nes
rfor your task. In ordEr for _your sugggsﬁipns and comments to be

receive your materials nerlater”thgn December 7, 1979. Your task should
take no longer than .one-half day to complete:

If you foresee any problems in completing this.task in the time allotted,

please call us immediately at (413) 256-0444 (collect).  We appreciate
your assistance in this project. '

SihCé?é]y; . -

Ciéudia.J Sheehan

Y

William A: ‘Gage

Project Assistant

CJS/WAG/cw




___National Evaluation Systems, Inc.

November 28, 1979

Dear Consultant:

Enclosed you will find the materials necessary to conduct yor- review

of the Trades and Industrial Educators Needs Assessment andj~o- the Job

Placement Services Effectiveness Survey.
(1) Survey Objectives (blue/green)

(2) One or both of the survey instruments (blue/green)
(3) Instructions for survey review (orange)

(4) Criteria for survey review (buff)
Also enclosed:

(5) Two Consultant Agreements

(6) One Consultant Invoice

(7) One Postage-paid return envelope
Your task is To review each survey according to the Instructions for
Survey Review.

ice, please provide

On both the Consultant Agreement and Consultant ple
the information neeced (address, telephone number, and social security

number) in the upper-left corner box. Both forms also require your
signature. Keep one copy of the Consultant Agreement for s=.r files.
Please be sure to r=curn these forms with the other enclossy mat=rials in
.the postage-paid rezzrn envelope provided. Please return ——ese materials
-no later than Decemter 7, 1979. I¥ you_ have any ﬁfdb]?@ﬁ@gﬁﬁjﬁg the =
deadline for returnimg the materials, please call us immedc-=tely so that

we can discuss the matter.

If you have any questions or concerns, please feel free to call either |

Claudia Sheehan or Bill Gage collect at (413) 256-0444. We will be -happy

-to assist you in any way we can. Again, thank you for your assistance.

Sirii'(;ié?‘élrjf;/\ir - ’
Godl” s Ma f — -
Claudia Sheehan

Projct Manger.
ptaryle
William A. Gage .

Project Assistant

. ES/WG/cH .

Enclosures




South Eare11na

Trades_ and Industr1a1 Educators Needs Assessment and

dok Placement Services Effectiveness Survey

INSTRUCTIONS FOR SURVEY REVIEW

-d the criteria for survey review so that you are familiar wizh the

iteriz for wh1ch you will be reviewing the survey instruments.

{2) Read the survey objectives so that you clearly understand the purpose

of the survey.

(3) Read and/or complete the survey so thz: vou ars familiar with all of

the qucstions asked on the survey.

(4) Comolete the criteria for survey review. Please feel free to make

any additional comments directly on the survay instrument.



Name:

R [ Trades and Industrial Educators Needs Assessment
2view ov — ~ 7 -z
[ Job Placemenz Services Effectiveness Survey

CRITERIA FOR SURVEY REVIEW

Cover Letter

1. Tne purpose of the survey is clearlyv explained: (Circle one:)
A. ves
B. no

IT no, what additional information is needed to further clarify the

purpose? e ———

2:  The instructions for completing the survey are clear and easy to
fcllow. {(Circie one. ,
A. yes
B. no
If no, what additionzl 1nformat1on is needed to further c]arify the
instructions? . —




. The overall structure and organization of the sirvey instrument is
clear and £3sy to follow. (Circle one.)

()

A. yes

B. no

If no, in what way could the instrument te redesigned to clarify the
organization? - o -

o

I

4. Review each item of the survey for the following criteria.

(1) Lack of clarity: the item is unclear in meaning.
(2) . Lack of readability: the vocabulary is unnecessarily difficult. ——
(3) Inappropriate content: A. the content of the item is
. inappropriate for the field
of vocational education. -

B. Apprbpriaté content has been
omitted.

(4) Bias: A. the item stereotypes males or females, or any racial,
ethnic, religious, or regional group.
B. the ability to respond to the suséy itam may be
adversely affected by one's rac1a| ethnic; or
religious background. : .

(5)  Comments-—if one or more columns have been checked; please
- comment on the survey instrument to indicate suggest1ons for
revision or improvement.




Item #| Lack of | iack of | Inappropriate

Clarity | Readability Content 3ias Conment




Ites #| Lack of | Lack of | Inappropriate | g::. -
#1 Clarity | Readability |  Content Bias Comment

D
Vel




(S0
.

survey?
A yes
B.: no

If not; please comment — -

Are there questions which you feel do not meet the objectives of the

6. Are there objectives and/or questions which
survey?

should be added to the
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__ National Evaluation Sys!ems, lnc.
December 31, 1979

Dear Administrator:

In January the Office of Vocational Education will be conduct1ng 2 Job
Placement Services Effectiveness Survey.

The South Carolina State Department of Education has contracted with

National Evaluation Systems, Inc. (NES) to design, conduct, and report

results of the survey. Part of this procedure involves the field- test1ng
of the dinstrument in order to be certain that the questions and direc*ions

for completing the survey are clear and easy to follow. Surveys have been

developed for vocational placement personnel and counselors, school admini-

Sstrators,; vocational teachers; and students. For this f1e1d test we would

apprec1ate your review of the enclosed survey.

The Office of Vocational Education will use the results from the final

survey to be conducted in January to (1) determine the effectiveness of -

job placement services provided by _ h1gh school and area vocational cen-
ters; (2) identify those characteristics of “successful“ or "effective"

placement service programs.

Please comp1ete the enclosed survey as thoroughly as possible. If you are

unable or do not wish to answer any question, simply leave it blank. You

should keep track of the time spent completing the survey and record it in
the upper right corner of the comment Sheet provided.

If you have a problem complet1ng any question, please explain the diffi-

culty on the comment sheet provided or note your concern right on the

survey.

Return your completed survey to NES in the enclosed postpa1d return

envelope by January 7, 1980 or as soon as possible after that date.

If you have any questions concern1ng this survey, p]ease feel free to call
me at (413) 256-0444.

It is 1mportant for you to understand that this is only a field test. 1In

January, you may be selected to complete the final survey. If you do

receive one, please complete that survey as well.
Thank yaq for your support and cooperation in this field test.
S'ih(:’éréif5

Claud1a J. Sheehan
Project Manager

CJStkta: ENCS
Mailieg Address:
——— Post Office Bax 226

Ambrarst, Mass. 01002

30 Catehouse Road. g
- Amberst, Mass. 01002 —

Tateptione: (313)256-0444




___National Evaluation Systems, Inc.
' December 31, 1979

Dear Educator: ' .

In January the Office of Vocational Edication will be conducting a Job
Placement Services Effectiveness Survey.

The South €arolina State Department of Education has contracted with
Netional Evaluation Systems, Inc. (NES) to design, conduct, and report
results of the survey. Part of this procedure involves the field-testing
of the instrument in order tc be certain that the gquestions and directions
for completing the survey are clear and easy to follow. Surveys have been

developed for vocational placement personnel and counselors, School admini-

Strators, vocational teachers; and students. For this field test we would
appreciate your review of the enclosed survey.
The Office of Vocational Education will use the results from the final

survey to be conducted in January to (1) determine the effectiveness of
Jjob p” cement services. provided by high school and area vocational cen-

ters; (2) identify those characteristics of "successful® or "effective”
placement service programs.
Please complete the enclosed survey as thoroughly as possible: If you are

unable or do not wish to answer any question, simply leave it blank. You
should keep track of the time spent completing the survey and record it in

the upper right corner of the comment sheet provided.

If you have a problen completing any question, please explain the diffi-
culty on the corment sheet provided or note your concern right on the
survey. -

Retiirn your completed survey to NES in the enclosed postpaid return

anvelope by January 7, 1980 or as soon as possible after that date.

It you have any questions concerning this survey, nlease feel free to call
me at (413) 256-0444. _

It is important for you to understand that this is only a field test. In

January, you may be selected to complete the final survey. If you do

receive one, please complete that survey as well.
Thank you for your support and cooperation in this field test:

Sincerely,
el vig—

Claudia J. Sheehan

Project Manager

CJS:kta:ENCS

30 Catehouse Road,

Malling Address:
—_Post Oifice Box 226 _ _ Amberst, Mass. 01002 -
Ansheest, Mass. 07002 Telophone: (413)256-0444
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HOW LONG DID IT TAKE TO COMPLETE THE SURVEY
(EXCLUSIVE OF THE TIME IT TOOK TO PROVIDE

ANY COMHENTS)?  wingTes

COMMENTS:

kta:12/79

o



