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e":USES bc Occupatlorql Literacy Test (BOLT) is a tex of achievement in basic = -

?éi Bagic: Occ“uiu‘ﬂml themcy w;s pubkishes =3 two eeparatc sections as follows:

tratmn, semriwg arid mterpn‘tlon of She BULT.

\

ﬂectlon2 Mpment conmn&techmwl information o—n~ the mwelopme_nttnd dard- -
jzation of nm' o

‘:;;’Qorlherly appmved for use ml *he Stm wmgdoyment services, ‘

o/
"

aa

: readmg and swithmetic skills $ier-educaticoms)! disadvantaped adults. The Manual for the

S_ectlo 1 ﬁ-mtmtwn .Scwrmg and Mteroretatiom, contams :i*xe procedures for admm-. A
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Bescrlptlon of the USES Basw Occupatlonal theracy Test - i
’L )

The USES Basxc patlonal 1te¢'acy Test (BOLT) is atest of basm readingand arith-
_metic skills for use with_ educationally disadvantaged adults. Reading skills are assessed)
by a Readmg Vocabulary subtest and a Rehding Comprehension subtest. Arithmetic skills *
are assessedby an Ar;thmetlc Computatlon subtest and an Anthmetlc Reasoning subtest.

BOLT Readmg Vocabulary (RV) Reading Comprehension (RC) and Anthmetlc Cam-
/ putatlon (AC) test forms are available at four levels of difficulty: Advanced, High In-

" termediate, Basic Intermediate and. Fundamental. BOLT Arithmetic Rmsomng (AR)
< test forms\are avallable at ‘three levels of dlﬂiculty Advanced, Intermedlate and Funda- -
mental X . : .

.’.-,A_Alu'nate forms (A and B or A, B and C) are avallable’ at each level of dlﬂ“xculty as

-

i
l

shawn belowm. S - . _ T
| " READING VOCABULARY - St T ®
- b_" c ' . S ' : P No. of Items
_ Difficulty Level .~~~ | _-Test Formg . |. " per Form
Advanced | (1) .| RVI1ARVIB . 14
High Intermediate ~ (2) RV2A, RV2B,RV2C | IR 1 N\
| Basie Intermedlate 3y RV3A RV3B,RV3C" | . 14 ~ =
;| Fundamental - - .. .(4) - -‘RV4A, -RV4B, RV4C | 14
o : - . . . Coe - [} S ' \ . \
N READING COMPREHENSION .. * . S
e - N . v | , No. of ItemV
" Difficulty Level NS ‘Test Forms ., | . per Form ~ . |
| Advanced | - . (1) —RGIA;RCIB. & S 120 e
.| High'Intermediate . ' (2) RC2A, RCM@gc b ~12° -
* | - Basic In edlatf . (3) .. RC3A,RC3B,RC3C =~} - ¢ -12¢
Fundam ) RC4A RC4B RC4C . -] 12 Vs
'\ s . . o :ﬁ','.. °
. RN 3 . 4 w
s/_?r - Lo T




: Dlﬂicultyw L Test Forms o per Form |
" Advanced - ~» ¥ aCIA ACIB ‘ 14
| High Intesmediate (20 . x02A, AC2B, AC2C 14

| Pundamesssl

, = . ARTTMBBTIC. COMPUTATION B

A I t( « ~ T No. of Items

|.  Basic Intexmediste (3.  AC3A,AC3B, a73C | 15 |
(4  AC4A,AC4B, ~TAC 20

>
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i:mmc %EASONM o ' o
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‘ Difiewalty Lewn -‘ Test Forms | per Form .
“Advanced | 3

Intérmediam
Fundamentm.

" ARIA,ARIB 1% |
AR2A, ARZB,AR2C - |. ¢ 12
AR3A, AR3B, AR3C 14

ca g pd!

- " The content o© 3OLT ding i ¢-~wrally suitable for aduits; content pert&nim.; to m:hogl, "
' toys, and other childr=r. - activiis is not us€d. In generzl, reading contert .+ simiiar to

that found in re=wspayers, prmulais magazines, or nontechnical instruction Tsamaals.

‘The separate=ading and arh anetic subtests of BOLT mag‘r" be administared indiepenr- |
dently. In mos=. ins/tarm‘:a( 3, how=arer, it will be useful to have information for an examinee

 on all subtests = BOL™ The use u order of administration is: Reading Voespulary. Read-

7ing‘;Comprehmsion, A.rizret:- Jomputation and -A_ri?chmeti‘c Reasonirg when all four
subtegts are afeministerea. The ..-der of administration may be altered for the purpose-of

* administering <Ewer than four -ubtests or for any other useful purpese at the Test Ad-

. ministrator’s mscreti-m.

. Specificin
- “Scheduling

_ and' the indwn

by the Cou

A

The Counselar ar' Ten: Adminstrator: oeterm}nes the appropriate’level of BOLT for each .-

individual tc take in smcn content area by using a combination of Wide Sange Scale scores .
's -~ported ¥ of education. The Wide Range Scalle consists of eight

R ana eight Arithmetic items ‘administered; to each apSticant individually

dk or Test Administrator, or in groups. by the Test Admirmstrator.. -

‘Vocabulary

g for using the }NidevRangéchale‘and years pf edueation to determine
appropriate T forms to be administered are-given later jn this Manual under
icamts.”’ .. T N ; i

<

'BOLT is ademedstered in mark-in type bgoklets which are eas_iér for_dﬁndvvantaggd per-

gons to use thampare the typieal test booklets-with separate answer sheds. Answers are

" marked, off a simge Temovable answer sheet attached tg the booklet, rather than on each.

R page as is uswalfmr mark-ir booklets. With all answers grouped on a singfe sheet, only one

. -

e ~ seoring stenddl is -seeded. for each subtest and the scormg'_p'rocess-is" §irmliﬁed.

L 4
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- *e Inmts fdr B(I..T are genawous enough to permlt most indiwiduals,to attempt to an-
r every item. BOLT time Imts and apmroximate time resulmd for test administra-

*1 are hstad asfollows: . - | | N
t f, f, . ' | L Approa:imate Time
;e - Qest Pa_rt . - "ime Limits for Test Administrati-m
¢ <:Reading Vocabulary 16 minutes 25 minutes
*:: fReadmg Comprekension 15 minutes , 25 minutes
Arithmetic Computatlon / o minutes - | . 40 minutes
% g Arithmetic Reasoming ~ ominutes . Omimutes  — -

/ A dreak- pencd of ten of n minutes sn.uld be allowed axter two tests are admin.-
ed proyided thas three four tests =~ o be administeved altogether If only tw
are administered, a b is not necessars unless examiness show 31gns of fatlg'ue
break is needed ly ame test is admimste .

rx
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| Scbedﬁling ;Applican'ts\ :

wno snovm BE SCHEDULED To TAKE THEBOLT - - ~

Many of the apphcants who are scheduled to take the BOLT w111 be the samme apphcants who
arescheduled to take the Nonreading Aptitude Test Battery (NATB). Whe= the Wide Range
Scale is given to determine whetherthe GATB or NATB should"be admimssered, 1t should

- also be used to schedule the BOLT. After results of the Wide Range Scas are known, the
appheant should' be scheduled for testing on both the BOLT and the NATE {(but not al]l on

- the same day and not necessarily in that order) so’that results of both tests mll be ava le
for _ounselmg and placing dxsadvantaged a.pphcants _ ‘k‘{ '

. ‘ JE¥ 0
1tlon, any‘one who is scheduled.for a Spanish Language version ?of the GATB or
should be given the BOLT to see whether he ¢an be placed in English speaking
ng.or work environment. The Wide Range Scale is to be used for determining the X
. approp, iate' BQLT level for foreign language speaking applicants. Huwever, a person- .
. who has| achievkd 4 certain level of education in a foreign language will-obviously be at .
‘a disad antage on an English language achievement test which presupposes that.level of
education in the English language. In general the lower range of “Years of Education” -
- (0-6 yrs on the BOLT Level Gnd) should be used in determlmng the BOLT level to be
taken - . ,

The Wide Range Scale should be. admmlstered m,dmdually by the. Counselor to counselees
- When the BOBT is used in placement, it is better for the testing ynit to admmister the Wide
Range Scale. When this'is don ) the-Wide Range Scale may'be adm istered eizner mdmdualh

.,ormgroups T o .

° ' . ) PR v ) 7
2 ‘DIRECTIONSFOR USE OF THE}'TDE RANGE SCALE" R - ,& o

-

1v1dual It consists of eight vocabulary itemgind eight arithmetic items. The Wide Range
Scale i8 to be-administered in an informal settirfg. Be patient and reassuring. Seat the-examinee
" at a table or desk in a'quiet place here he can-be. observed Prov1de h1m w1th twf sharpr
pointed soft lead pencﬂs .

‘Say to the examm@e, “I’L«I}OING TO GIVE YOU A FEW SHORT EX RCISES TO
" DO. THIS IS NOT A TEST, gzUT LATER ON WE MAY WANT TO GIVE;YOU SOME

W‘lde_Ban e Scale is used to détermine :;23 proprlate level of each BOLT test for an

+ TESTS AND THESE EXERCISES WILL HELP US TQ FIND OUT WHICH ONES ..
“WOULD BE BEST FOR YOU. YOU CAN'T FAIL, AND YOU WON'T BE TIMED. "~
YOU’LL HAVE AS MUCH TIME @48 YOU N EED ” ' ‘ R

, a’ vg . ' v
N . : . ‘. . Q ] - . , ol o : ‘
) : . 4 ' : : .

| 2 T /o 5

B Y - SR SR
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B Give the examinee & copy of tae Wide Range Scale. Identifying informatjon -op/‘-page i
" may be completed; either by the examiner or the examinee: e .
- ¥, Say, “YOU WILL WORK TYE EXERCISES®N BOTH SIDEsd'F THIS' SHEET.
. NOW LOOK AT THE SAMFTE IN TI“I} UPPER LEFT HAND CORNER (point te -
- sample sentence). THE SENTENCE SAYS, ‘SOMEONE WHO_TAKES CARE OF
*" . SICK PEOPLE IS A - » WHICH OF THESE (point) I8 THE RIGHT AN-.
- SWER? MAID, CHIEF, NURSE, LEADER, OR PAINTER. (Gét response from in-
- dividual). YES, NURSE = THE RIGHT ANSWER SO THE CIRCLE NEXT TO

'NURSE HAS BEEN FILL=— TO SHOW-THAT “NURSE’ IS THE RIGHT AN-
SWER” = - ST SR
 “YOU WILL SHOW YOUR ANSWERS TO TH‘%'-REST OF THE EXERC},S(ES‘IN
THIS WAY. FILL IN, THE CIRCEE FOR YO R.ANSWER. REMEMBER THAT
ALL THE ANSWERS YOU CHOOSE ARE TO BE MARKED IN THESE CIRCLES.
(Again point to answer circles). D(¥‘1 T WRITE ANYTHI‘&G,IN THIS BLANK SPACE ,
(point to bignks: in’ sentence). IF YOU ARE NO? SURE'OF THE CORRECT AN-
SWER, MAKE YOUR BEST GUESS. DON'T WASTE TOO MUCH TIME ON ANY -
 ONE EXERCISE (feinforce this instruction if. necessary), WHEN I TELD YOU TO
" . BEGIN, START WITH EXERCISE 1,"AND DO THE ‘'OTHER EXERCISES, IN OR-
“ DER: 1, 2, 3,4. DOWN THE PAGE, THEN START AT THE TOP OF THE PAGE
FOR NUMBER 5 (point ‘o nurhber 5). HERE AT THE BOTTOM OF THE PAGE IS
A STOP ‘SIGN '(poaint tc stop sign): WHEN YOU -FINISH THIS EXERCISE ‘(point .
to item 8)/ LET ME KNOW, AND I WILL SHOW YOU WHAT YOU ARE TO PO
JNEXT. DO YOU ?QE ANY QUESTIONS?”.(Answer any questions.) * L

“YOU MAY BEGIN'

Observe the eékar_niner ¥ 1t -ecomes /app_arer{t that he has ;vorked to his limit and/or is
engagiRg in blind guess:~.z. have him go on to.the ngxt part: When the examinee has
conmpleted Part 1, tell Kim, ““Turn thé page over.” Thei 'say, “NOW YOU WILL WORK ’
o SOME EXER(ISES IN ARITHMETIC. WORK THEM RIGHT ON THIS PAGE BUT
S DON'T MAKEA RKS IN THESE ANSWER BO? (point) FIGURE YOUR
ST // ANSWERS AND THEN LOOK TO SEE IF THE ANSWER YOU GET IS NEXT TO
. =/ ONE OF THESE CIRCLES. (Point to answér circles:).IF-YOUR ANSWER ISSHOWN
/ HERE (point) FILL IN THE CIRCLE FOR YOU&S ANSWER. IF THE ANSWER \
/-7 YOU GET IS NOT SHOWN HERE IN THIS LIST OF NUMBERS FILL IN TH]
/ CIRCLE HERE, (point) NEXT .TO “RIG ANSWER NOT SHOWN.” DON’T
~ .» MAKE ANY MARKS INSIDE THESE ANSWER BOXES. (Point to. Boxe‘s contain-
- ing%sp'on'se alternatives.) BE SURE YOU FOLLQW THESE INSTRUCTIONS (point) .
© “THAT TEDL YOU. WHETHER TO ADD, SURPRACT, MULTIPLY OR DIVIDE.
WHEN I TELL gOU TO BEGIN, START WITH EXERCISE .1, AND WORK THE
, OTHER EXERCISES IN ORDER: 1,2,3,4 DOWN THE PA“GE‘h‘HEN RT AT .-
d . THE TOP'OF THE PAGE.FOR NUMBER 5 (point to rumber 5). WHEN COME
' TO THE END OF THE PAGE AND SEE THIS STQP.SIGN (poinzto stg?p”mgn) STOP
AND PUT YOUR PENCIL DPWN. * = = ™ &" -0 =0 L

6 - e ”
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T

: " “DO YOU HAVE ANY'Q‘UESTIONS P dnswer any q“esm ?)

:’ . “YOU MAY BEGIN NOW 9- \ 4\ F,:. 4 ‘- . r ) ' - - . .', .

i
ﬁn dbserve the%xammee and stop him 1f he’appeal's to have worked to his Aimit and/or o
: gaged in blin guessihg WHen the examinee has finished working, colledt the Wlde
) ,..‘Range Scale and pencyls;a.nd thank him- for his coope1 ation. = ¥ - o '
ThQ,W e Range Scale is scored with tvdp stenclls S’cormg Key for Wlde Range Scalev
VocabuIalgz and Scoring Key for Wide Range Scale-ArlthmeQﬁhe first step inscoring.
/i8 to check both sides of the Wide Range Scale for multiple answers and:draw 3 ‘red line
* through all the choices on items where morg than one answer circte is filled 1n. Next,
- place the Vocabulary Key overjPage 1 of-the Wldelkange Scale and count the numhiber
“of c1rc1es filled in (e),cce,gt th de crossed in red). The ocabulary score is the num- ~
" ber of correct answers given en page 1. THe Arithmetic score is th number of correct - “
_ answgrs visible through -the |Arithyfietic Key when it is placed over’Page 2. Results ons
" the Wlde Range Scale are interpfe eted togethe1 with information on c%almed years of
> education, and other information obtained ‘in the.interview to choose the most appropriate*
© - leyel of-“fhe BOLT for the examineé to take. Scores on Wide Range Voeabulary are used in: "
- choosing levels of the BOLT Reading Vocabulary and’ “Reading Compréhension tests forms,
;.. and sc on Wide Range Arithmefic are used in- choosmg levels -of -the BOLT" Arithmetié¢
é Computa and Arithfetic Reasoning. The appropriate level of BOLT Reading Vogabulary .
- Redding Comprehension to bg’administered are read from the same BOLT Leyel-@1id.
Azg)ropnate BO Arithmetic Computation and BOLT Arlthmetlc Reasonmg{liels are ’_\

read flﬁm separat BOLT Level Grids. The use of the Grids may result in thé'choices flerent
~—~levels"of BOLT in Arithmetic Computation and Arithmetic Reasoning. The level of the two

reading booklets (Reading Vocabulary and. Reading ( mprehens n) may be different from ,
| either one of both of the, arithmetic beoklets. Fhe rea ing -booklegs wi be the same unless

itis decided that_ dlﬁ‘erent readmg levels should be adm jstered. ST k

wokwat the BOLT Level G?ld for eadmg Vocabu1a1y and* Readmg Comprehensmn below
ide.Range Vocabulary Scores ate presented across the top of the Grid. Now Yook af
the left hand side of the Gr1d where Years of Educatlon (as claiyed by tha applicant)-
. are shown,.The numbers inside the boxes under the Scores on Wide Range Vocabulary (/
and-‘to}the rlght’qf Ye’ars of Education are the level of\%OLT suggested for the individual.

L

L

( Example An .apphcant achleves a Vocabuﬁaly Score of 1 on the WlngangeScale
Hcha;ms 4 years of education. Find the Vocabulary Score of 1 along the top of the

4 - Grid in the score range 0-2. Look to. the le¥t of the Grid and locate 4 years of edu-

% catlon in the range of Years of Education 026 years. Read across.frdm thj 0-6'years

to just below Vocabulary*Score Range 0-2 and find the number 4. ;[‘he approprlate

level of BOLT Reading Vocabulary and Re#ding Comprehénsion to administer is

* 4, However, other information gathiered in the counseling inferview or observations
... . made wh11e the ;pphcant took the Wide Range Scale may suggest that another (in _
\: this case hlglfr) 1eve1 would be more appr opmate (\Examples of such othel‘ >for- -

5
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T4l N - e N L .o
‘f« vmatlon to m, mterpretmg Wlde Range Scale scores ane hsted followmg t‘he
s explanation the B’OLT Level Grid for Arithmetic Reasonmg ) , o
L '_'»' BOLT Level Gnd—QReadmg Vocabulary a.nd Read{ ing Comprehe;mwn R
‘4:4‘ (‘. i * . .. . \ - - ’4 L »
, K ” : '. / W:de~Range Vocabulary Scores ! ' L T
ST . 7 SN B T ..
.~ |, Education, ' 0-2 - os 4-5 BN - ST 7-8 [
SR .'\‘b' [ et ' : S — -
“% |- 0-b years -4 51 4 ~ .\43 .. 8¢ S 2 I
... s T-12 years -4 | -8 ~ 8 |20« | 1)
’./ e T Ny T "BOLT D};v‘el Grid_-,—Aiithmetio‘Q@wﬁqﬂ ' T
_,‘ ‘." . . ' » ) v . - . .. " _v'»- . . . ' ',.-, . - RPN,
W N K I . A . C vl . I . - N _ R ‘ ‘_ R '
\ R e Wide Range Arithmetic Scores—® = SR R
| Yeamsof Ty T 0 s T gl
- |2 Education - / | 0-3 46 e on 6 i T8 ’ g
My&%/f I SO PO B
~v- . T-12 yearB o 4 "(:.‘_‘,3' S 2 . L]
Cee e . & T . " .y _ . L - :
{ . AN oy, L. : . .3 B . . A . . I
. 3 BOLT" Leuel Gr’:.(l—-—zlnthrg!ftw Reasoning: o - . - .
e -, \ -‘ .. . -~ -'_ J_\', * ' e '..‘
e o™ . - 7 e
IV ' ~ Wide Range. Arithrietic Scores’ R 4 -~
o Yemset T T T e o]
‘ Educatlon ol \‘ 0_2[; . . "\ . 3 “'4 . . L 4_8". . ,‘. Il g »1; ‘.‘.‘6-"8}7_ .,_‘ .
, P \10_6 years oL da ) _. -3'0‘... o ._ M 3 . b ’-\‘- 1, ‘4 | ; 2 R ' - ,,". ‘\ ..2 | .l
IR 7-12 years, i \-3 - B 2 2 St . -2 K 1 SR P
. \‘ } -’:. ) an l\ .0 . . {-..,; “' ] ™~ ’
\ A v s _;‘ i ) “__ N T . . ‘_. . ;

o The use “of the Arlthmetlc Comp‘ﬁtatlo’n ‘Grid i is 31m11ar to the<i§zse~ofg the Readmg Vocab-f'
T ﬁlary and Reading Compreh’mn Grid, Wide tBange Ar ithmetic Scores are along the top-
- of the Grid and Years of Education are to the left. The approprlate ‘level-of BOLT

© Arithmetic. Cox\npﬁtlon :can. be found, at_the 1nte?sect10n of Wide Range Arlthmetlc

R Score achieved an eported years of educatlon ' i

Tl The Anthhehc Reasomng Grid d‘lﬂ’ers from: the other Gn&s,m the nﬁmber of IeV ls }
of BOLT awa‘lﬂ,]e, since leyel 8 is the lowest. However, level 3 -of the Arithmetic Reasén- .

mg “is roughly comparable to level 4 of Ar1thmet1c Com‘puta}lon S0 that admml,stermge . f
>
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‘; level 3’ Anthmetlc Reasomn'g‘Test and a level 4 Arlthmetlc Computatlon Test to the same o
) _.'.mdwiduq\d is oiten‘ appropnate L - R A .

"-. Other factors whlch may be conmd'éred in 1nterp1 etlng &pexgrmance on the Wide lhnge »\
Scale are: . , _

AR N

1 The amount of time réqulréd to complete each part of. the Wide Range Scale For .

i K - example, very slow workers may requne a lower level of BOLT than their 1de .
S ..Range Seore would indicate, ) « S S ST ‘}

.‘ N 3 N .. N, Ot e L, P -
: <2, The way the exammee .works ‘Hut *problems (,@ u’s gFuess,lng, Sor example ma'y,
.2 - " fesylt in § high Wide Range Scale score that 1s to luclc 80 a lower BOLT lével- -
gk s miy. be appropriate.). — . . M <

< w . N . o : . \

43. ‘The Vocabulary performance of an nrl1v1clual in ass;gnlng test level for Arithme--
tie Reasomng ~Esxtremely low reac:av ab111ty may suggest that a lower level of .
Arlthmetlc Reasonlng; is appfopriate :

4. Work h1story. (For example éxtensi.= work experience in an occiipation known
to require 11teracy in- arithmeti¢ higher t}’@l the exammees stated educatlon
might suggest a higher BOLA level ) o ‘

! BOLT tost level and form should be recorded on the ’I‘ost Appomtment Form. Each, BOLT

-, Test tq be scheduled should be checked and the level and . form letter des1gnat10n ehtered,

followmg the test designated by initials (e.gs RVlA) If this is the first time the applitant is

taking BOLT Form A sliould be designated, If it is a retest; Formi B should be designated.

, : 95‘39’ only if both Forms ‘A and B- have been taken by ‘the applicant. .

“training should orchnarlly be given before’Form C is used. ‘'The Wide
¢ clipped securely to the test unlt’s ‘copy of the Test Appointment Form
tor can record, the Wi e Range results on the Tost Record Card and




édm1mstratlon>’ o =l |
- t ot - .
‘l GUIDm FOR ADMINI&TRATION j - L,

...

)

Qualiﬁeanom of Teu qxa s'and Proctora The usefulness.of a test depends, in part, on
. how well it is administered.. Although the qualifications. required for adequate test ad-
\n;unstratlon with the type of test and the characterlstlcs of the exam‘mees a11 test
exammers and proctors must be able to:

. - ) . R
L} XS

A Estab sh a éood Worklng rapport w1th thé group" . 7
-

 the xammee& . e CV

E An: lyze and evaluate an examinee’s incorrect response ‘to dlstlngulsh whlch part
~of t}ne directions is causm g dlﬂiculty L : . e

o
L

Because te ting of the dlsadvantaged emphasizes the need for rapport and insight on the
part, of the examiner, test administrators who aré overly formal in the presentation of
their d1rect10ns may not be the most deSIrable people to admlnlster the BOLT. ‘

The test. admlnlstrator should ‘have a w1de range of test admlnlstratlon experience 1n~;

‘cluding experlence in testlng disadvantaged individuals. He must be sensitive to the
needs of the examinees and be able to adapt his test admlnlstratlon to meet these needs:

{

The examiner and proctor must be thoroughly familiar w1th the test materials and the
directions for administration. At least one practice administration is essentlal before an
. examiner is ready to administer the tests operationally.

" Oberall Apps'oach All directions must be read verbatim to insure that the tests will be ad-
" ministered if-anh identical manner to all examinees. Deviations from instructions pr1nted'
“in the Manual may change the tests and invalidate the results. However, if the'examinees
" do not undexrstand the verbatim directions, the test administrator and the proctor must be

‘ able to pr0v1de approprlate help on an 1nd1v1dua1 basis. .

, The proctor assists the tegt admrmstrator by watchlng the examinees’ behavior carefully
and checklng to see if the Practice Exercises are being done correctly. Both examiner and

11
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;.

. ﬁ\iﬁ'-Avmd giving 1nstruct10ns in a monotonous tone of vefcé

'\.r L. U . X - , )
-

proctor glye addltlonal dlrectlons to* mdlviduals who need help and take notes on\%be- .

, -‘havior that may, affect the exammee s ‘test results. - ;

Perhaps the most 1mportant varlable aﬁectlng adequacy of a test admln(nst-ratlon is the -
amount of advance preparation through study, practice and experlence oh the part of the
administrator. The most effective administrations arethose that have received sufficient -
preparation, and this is part1cu1arly true when the individuals to be tested are disad-
vantaged. . SR \

Speclﬁc pomts to remember when adm1n1ster1ng tests to the dlsadvantaged are as follows

T

1 frlendly Indicate w1111ngness to help. Bg patre;nt and “reassurlng 1n answer--
ing questlons and exp}alnlng procedures. - % k. . '
- — AR

»

Make sure fest admlnlstratlon is orderly ‘ B ’ "

ey
N B
L)

o -‘_:'
4. Amphfylng 1nstruct10ns should be spontaneous and supportlve
o .
5. Exp/ectr individual differences in amﬁount of time angd help needed to understand.
the directions. .- :

6. Watch for such clues as 1nc0rrect responses puzzled expressmns etc that 1nd1-
.. - catelack of comprehensmn ‘, o

7. Always.assume the examinees can do well once they understand the test. Be pa-
©  tient and glve ‘yeassurarice to examinees as necessary .

8 Identlfy examinees who do not appear to understand what to do on the test, d1d
not work at it, ete., and document thxs 1nformat10n in the comments sectlon of the
Test Record Card ‘ N -

i

: Preparmg Examinees for the BOLT. At the tlme each examlnee is scheduled to take the
- BOLT, he may be given a booklet entitled “Doing Your Best on Reading apd Arithmetic

- Tests.” The booklet desc1 1bes the tests, states the purpose of testing and lists helpful h1nts

~ ontest tak1ng

™~ -
Testing Room Fac:tmos It is particularly important that these facilities be approprlate ‘to
testing d1sadva.ntaged individuals. Freedom from noise and interr uptlorns -are’ part1cu1ar1y ‘
important. To insure that there are no interruptions, a sign stating that “Testing is in
Progress—Keep out” should be placed on the door of the test room. The seats should be

far enough apart to prevent 1nterfe1ence between e\:amlnees and permit proctorlng of

\ . |

test proceedmgs - ' T,

Grouping Examinees. Examinees may be tested in groups No more than ten 1nd1V1duals

| may be tested at one time. Each session with more than ﬁve 1nd1v1duals must have a proc-

12



| AN | ‘ s T
tor to assist the test adminisérator in providing help and assurance to-the examinees. The
~ directions for altforms and’ levels within a content area are the same. Therefoye, indi-
viduals at different levels of proficiency in basic skilis and individuals taking%,erent*
forms at the same level may be tested together. | ' - ,
T R ' ’ _ v
" Duties of the Proctér. Since many disadvantaged experience testing problems that they do
,. _.not\'l,'é,g‘ciirt because of shyness or because of unwillingness or inability to verbalize, an
-alert a 'hele;fu] observer is an indispensible member of the testing team. The test ad-
‘ministrator is often preoccupied with giving djrections and answerifig questions so he
may miss some vistial cues that examinees are not catching orl. The proctor’s main duty
. i8.%o look for problems and to corredt them or to report to the test administrator that un-
~ corrected problems were preseht. The proctor helps during practice exercises to insure
" that 'eXa;'ng"nee's_ are on theright page, ar%answering in the right row, etec. When appro-

priate, the proctor aids in giving amplifying directions, answers questions and maintains
- order. The proctor also times the test, alqng with the test adminis’trator,"to prevent tim-
_ing errors that invalidate test results. oo : '

# Introductory Statement. It is mest important for the test administrator to establish good
communication at the outset, This means thtroductory statement about the test-
~ ing should be delivered informally rather than rdad. The content of the statement will
vary with the group to be tested, but the following points should be covered: - o
7 1. Give a nontechnical explanation of why the examigees are bein‘é tested. In some
instances it may be desirablg-to precede this explanation with a guestjon such °
as: “Why do you think you \Z;re asked to come here today to take these tests?”’
This provides an opportunity Yo clear up any misgndersta’ndings at the begin-.
ning. . R : '

2. Assure examinees that tthnlfS will be used only to help them to find suit- "

C - able employment or training and that each person in the group will be told only

about his own test results and not about anyone else’s tedt results.

: N Y . ' oy o . Y . ' '
3. Give a general description of the tests that they will be taking, pointing out that
*  there will always be practice before each test. ., . = A i
4. Point out that the examinees s’h(;)ul.d try all of th'e‘ items in the tests even. if : it
; is necessary to guess some answers.- S . _ -

5. Demonstrate with one of the booklets to show the examinees that each page is
. shorter than the page before it. Point out that answers are made by filling in the
", answer ¢ircle closest to the edge of the page they are working on. Explain what the

arrows and the stop signs mean. S :

Y . /\l . ’ - . ' ’
- 6. Tell the examinees that you will supply everything that is needed for the tests in-
cluding pencils and paper. Ask that they put away any pens, pengils or paper of
their own. - e

- o 18




- 7 lee mformatlon about breakn. ' ” y 3, e o &
Obsermmom Durmg Tesung. The test administrator and proctor should make observa-
tions of the examinees’ behavior durmg the testing session(s). Particular attention should

be pald to examinees showing signs of anxiety, having difficulty ‘with instructions; and -
. appearing to have a short attention.sp ehavior-which may have affected the exami-~
4:. nee’s performance on the BOLT s be recorded in the Commerits §&8bian of the Test
B .Appomtment Form.If these o e;vatmns are accurately recorded, the ounselbrwﬂl Lave
. an additienal source of information to aid in hls\mterpretatwn of test scores. L,

° U ' ’ ‘ o ‘. . .

$a

4. S 1c
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72DIRECT10NSFORADMINISTERINGBO‘TJB ‘W o /
Maeriala Requzred The followmg materlalSs ape neede“d y.for each. test admlnlstratlon‘:
1 Test forms appropnate‘{or éach 1ndmdual _ :n‘f . LA S “ .
2 Onea wer(sh(eey’f/orez!ch examlnee - . . . ‘,'} z :
x 8. Tavo paper chps for each exammee See BOLT S%gply !ﬁst) o : )
4. Tegt Record Cards for” BOLT. o [ S
L 5 Sharpened No. 2 ot 215 pencﬂs with erasers‘ (2 per’ exaQ.nee) o . w
| 6 TWO stopyv}atches R L ( - . iy . )
- 7. Scratchpaper r S AA& - KA o ., ) ] 7
T ‘, 8. Test admlmstrator’s 1nst1:uct10ns 1n ‘this Manual ,.f o -~

Before the testlng sessmn, the test gdmini trator should have a name hst with a proprl-
ate test’ forms {isted for each examinee: The test administrator must identify eachrexa

;' nee by his name when he is- d in the’testing room to be sure tHat each examinee '. 3
ngen the test forms hsted fo hlm o e ! _ £

If machlne.scormg*ls to be done the test adm1n1strator should read the 1nformat10n onthe ¥

- reverse side of -the answer sheet to Jearn what additional examinee 1dent1fy1ng }nforma-
‘tion is needed and make sure that the information is available to scoring personnel. Direc-

" 'tions for machine scoring are provided 1n this Mcmual under “Scoring, Convertlng and.
Recordmg ‘ L . . S
Preaentmg D;recuom Directions for adm1n1ster1ng each test are the same for all levels -

. «within’ a content area (e g. Reading Vocabulary) and the same for each glternate form. .

" (e.g. Form RV1A directions are the same as for RV1B, RV2A, RV4C, and so forth).
‘Because of this, persons may be tested together who are taklng dlﬁ‘erent levels and d1ﬂ"er- :

- ent altefnate form of BOLT. -

4

- Instructlons glven inside boxes aré to be read verbatim” unless the words are enclosed in
: parentheses Directions in parentheses are for the test admlnlstrator ‘

K
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,‘. . ' v ' - e ‘,._' - - T ,’\ R ‘ o x ) o
Dzrecuons jor Ident:jymg the hmwer Sheet Dig¢tr 1bute to each examlnee the approprlate <>
fornyof the fif'st test booklet (usually Readlng VoCabulary), an answer sheet,,and two

sharp penclls \ . ) - N
: : o L . . s . ': N R o } . .
~ AL [ . . Y
;l’ft Dmecti’oni S = N T
en read the 1nstructlons to the examlneesés fbllows T . . .
L ‘ ' L - A ‘ - T , W ’ .
o . . ‘ . o v . -

g . s b . . a L . - -t - Y S A : ’ .
Y'ou\‘have‘beexf'given a bobklet and an answer,'sheet.y o Lo e A

, 7 , . . , |
" "mse don’t open your bdoklet ﬁntll d ask ‘you nto do so. & T ?A . .‘
el . . S S "-'_- ; 1” ' . - '
: On each side of the answer sheet are some sbaces for you to ﬂll\m your name\and “%
‘some other factsr T N | 4 P e
‘ . ' . o 5. . - .
Turn your answer sheet so that the orange band is at the top of the sheet and the

green band is at the bottom., ( Pause) - . e

o
7, . : -
[ . < .
. ;
. - B - K : b
—

Now take youymcxl and print your full name on this hne «( Polnt to the name

- line) e
- Check to see that all examinees are printing their nanes pro%é’rly._ Then say:
Under your name, piease print your address; _ ) . B _ | ‘ \,
. : i . ‘ N - B \ . \‘ i . a2l

%@to see thatheac,h examineeﬂ has filled in his address. Help those who do not know
how to write. Then say: '

. (S
A -

R
1 . T




\}

e g 57" o \ N S o .

K

| 5 todays date Todays date 1s :

.

; '.- . 3 Y T { /

‘Turn your ﬁxswer sheit over @“that the blue bap 1 is at the top and prmt youL~
n‘a‘me on tlus lme (P o . ,

Bdlow your name put your date of blrth (}’ause Next to your daté of birth put

thecllpspromded- o T D s ;'

N

Your booklet and answer sheet should look like this. (Show a booklet w1th ‘the an: "

v' o serte%/ and prov1de help as- needed’) e _ , - \

swer sheet correctly inserted. Make sure that all answer sheets are correctly in-

N L L N
e az\ I S R . . .

¥ oAy ! "‘(\" ) \i
After all{examlnee‘s have completed personal data, say:’ A - N
L 7. Nt L
..i ';.. ' j‘-\'f o _ s . ‘ . )
. B J R Y \/“ ‘

Take your booklet and turn\lt over,so th* the baclT/Cover is turnégdp jPause)

v <
\ .\_J . \’.',7 } 2
1 / Open the back cover. Pick up. the answer sheet by the blue (orange, yéllow or ¥
green as appropriate) edge and -} ade it ‘over the opéxfe«l back -cpver. Close your*' ~
booklet $0 the front cober is up an fhe blac.k dot at thetop of the agswer sheet’ mes {
| " up with the top ‘wide line on the front of the booklet Fastﬁl the a‘nswer sheet .




\ * ) N ,\’ ' . T . 'y 3 f(; p PR

. -}-,', - ( SN . T K

. — ’ - . 'Y
& | s e L e ;
) o“ary 5 . v ’
Readmg Y ' . ,
2 RS Ol |
Diracuom ]or Ad‘uarmg Rea&gng ?"ocabulary . :} ’Jp ~7
Ce. 3 &

‘ If you h ve: th aluady déne so, distribitte to each examinee t appropna‘-

g Voé'ahu klef face s1de “dowm) with the® answer Sheet pro\perly Ldentlﬁf
"~ and secur.d ave a sample Readmg Vocabulary booklet ready for 111ustrat1Qn‘
-, theid ctlons' to the exammees as follows: .. ~ ., . ) -
7 "’ \ . : e : ) ' ’ E
; & R e : > -f" | ﬁ‘ ’ & 3 .
- g Please don’f open your booklet unt11 fask yow'uio s0. ‘ V’*_-A . >
R ~ & £/ - ' .

Make sure that the nf/m yow see through the cut—}ut /m the bacl; cover is yours. .
( Pomt) wa turn the booklet over so it is fa.ce up.”

e There %re fotir wide lmes on the front
| toiit. Y omt )
. ' j , ‘ Ny : - ‘ - —
The top and e bottom circles have already been filled in. (Point) .
. ] ) . . c . . ‘ < ! )

- gure your marks are heavy and that they fill the c1rc1es-corﬁp etgly.

of your_,booklet.'_ Each line'haSXcircle next /

‘Take yot(:‘r/pmcll and fill in the circles next to the other two lil es. (Point) Make /;

ya * . (L/
o "Make.eertain that all examinees have correctly filled in thecil"chleé. Then say:

e : 4
. 3

~

- ’ . .. . . N
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. ‘ F . \.j . ) . }/ 1
& - y . = /"§ !
" Wor many dlﬁereﬁt jabs. Because words are so 1mpon‘t€n ou shald
. find out omch you know about them. - = . gz' - E 3
. IJ . ’ - (; . - - { ____\:). . ’ \]‘ J:
T et, (hold up Rea‘d_{;ig V)m%})ul%y booklet) are some, questions about. 2
1.1 ", S - e 47\.;' . A\V < o
{ : B ; T 15 . 9
X ', 1 augﬁ) quk at: tg»v ractxce Exerclsés Here a;:e some word /[
\‘ A ons yog,mL er 1n\th1$ booklet.™ ~ TN
"‘R ;/I‘ i: ) ' \ & — N ° & . » .
3 | Lock at i'actig:e' lQnsﬁon 1. (Pol/nt’ fo Practlce QueQann 1 1n the bdoklet) 5 aai
K a./ . . D B ~ /j ] , ‘? 'l\; ‘ {‘ ’;‘
x-' . T _ o ,.'-_..\33 L " g .
- ; ‘ R T ' ) S A *
Cheek to see fhat all exa,xnn?ees have the cor&rect page in thelr test booklets Then sary
: b R TA N A BN
. ' ‘. . ® LA ‘ , _ R \\ . ~\ .
Y Practlce‘(Questlon\l is a plcture Wlth the pictur arie' ﬁ:»'e words. One of these - y
. words tells ‘what the picture is. e\q _ o
i/ . ] ‘ B . . \'\ ~ K’ 2 .
House is the right answer, so the circle next o the word house has been\filled in to
-show that house js the right answer. : : :
... | A . 7 —‘\ . > .
Are there any questions? 3 L .>
. .+ |
Pﬁ&lse to answer any questions. Then sav:
- \ coe -\'\ o
: \
. } ' —
Now look at Practice Question 2. |
. 8 o ¥ o L S
\‘If you are sick, you go to a J
Y Choose the word that gives the name of the person you would go.to if you were sick.
S s _ - 4
20 - N 5 - : -
N ' \;‘ -~




e o . )
".-’A:‘ . o, :_.}‘ . ( i ‘ . L. . B .
‘..,.,‘;... . "' <. y % \ \

. . R

If yo*a were siek, ou wouldgo to a doctor so'the c1rcle next to the wqrd.doctor ha .
tbeep ﬁlled“in td\show th?tt dpctor*ls«the rlg:htxanswer - . o\ ,-7 L
o |> . # . . ) ’ 2 . ) : ‘ v
R Arethere ax),yfquestlong? (Pause) " AL ¢ =
DY \$ \ N B EER
, e : 2 DN A;S( — ' g K J) . . ! . ~
B ‘ |
KAnsweranquthmns Tb%\:x SN - \\ S A
. - [ -3 ;\ '
. W A I N SN
Now you are to d& P,raqtlce, i N e U ' .
P » e ° L
) - T' ) 2 e Yy . \ ‘.‘ L Y ‘ ’ .
| "_Foffeaéhqt_iesti;qii choo/sﬂ one of the ﬁ@ words for your dns&er U . T
; v .'. : ',"-~ W\\',_ *"‘\, ~..x.<\ e ‘/{ ' -
Mark yOUr anéwer by ﬁllmg ﬁl~the clrcle next to the. wo;d 1ou ‘hmk is r;ght Be‘ ¢
«§ure that you m‘al@ &sohd black .marlff , N N <l
* \ - ,. . A bt i §
‘ T % . ' -5 r : N
| When you have finished. Practice Questlorrs 3 and 4,,stop at the Stop Slgn aﬁd>wa1t
for further instructions. - . g
.. . v . : I'\"..v-.' ’ 4‘./ : -Q \ . ’ . S
Ready? Begin! 'S . . ST co

. Allow suﬂlclent time for examinees to complete the practice exercises. Check each’ test
‘booklet. to make eertain that\each ‘examinee . is mark'ng his angwers properly. If marks
~ are too hght or circles are not ﬁlled demonstrate how. to mark properly Then say:

~>/
& .
o Please check your ansWers_while I read alouc (Pause ,
' ‘;r-\“Tbe right answers are: Question 3—Second answer: Questipn 4—Fifth or last an- b
| swer. . ) ' :
4 . N . - X . g . ._...
'Arg there any questions on how you are to do the exercises? (Pause) - =
K3 J sis




* Answer any qmﬁbns Allow time for the plpc orgahelg@xamiﬁé?s 'Who-had-ﬂﬁéleran; ;
swermx Rl:aehce Questmns. Themsay: 5 « ;

. . - -
| . . -~ \é,' . .

', 2 ' o D . . . . ‘. « . ) ‘
S T P~ (e -,n i

S : ,.
o U B | w1lI tell you Whento turn the % kOn thé’ next {ew pages am"inore L
Pl ,qgestlons hké“these Do'theméim e same way. ; . N
‘.\ w t.-.‘ .' / " | | “()3":'. , 3 b- ‘
< S m}QMaﬁ your answers by ﬁllhﬁ in the clrcle next to, the word yoﬁl thm]sk T
. § / is right. F\rgse cmnp}eteby anyanswer ydu want ‘to cgange e

) g - . ”
. . ¢ - \\ . :‘
| [ MRS Remember, for each. questlon choos&%ne of the ﬁve .~.words for your afn- .

: - s‘Wer 7 __}’ L o .
/ "5 |- Tiytoanswer every. quesy( tdog’t spendtoomuch/tlme on any oné ,
- <% | question. }f Yyou're not sure hat the rlgh% |nswer, 1s, give what you At

O i thlnkmlghtbet}febestan s P A o
min. : SN <"
S e .\Tﬁj » , ," LTy :, ‘ V_‘/)‘
T - A Pleas\'(S,'jstop,Wh't'en yqu tome to,the Stop Sign,— - 'f; o ‘) .
o Work ‘a8 fast as you can but try not to make mistakes.- You w111 ha\'ez
S B 11 mlnutes to answer the questlons E = b g P
, . _ g . L

R /Q 4 | Areyou tready? (Eg\uge). Turn the:'page-_

_ - Begin 1 (Start the stOpv&;atch_)’

v = — . .
N _ T o

-t

Check to makexsu e that examlnees begm*at the rlght p]ace and that they are markmg
* their.answers properly .

.‘ o o P . ) - ‘ ’ : " ] ' .
: When all examinees have cﬁu‘it.working or the time allowed has expired, say: /.

./ cr ol - : . \ 5 : ° i
7 “ |~ Stop! Put your pencils down. (Pause). Close your booklets. ' Al
. -- -" * * 3 ’ . ’ . . b

¢ .




-

Collec/t the test b00k>ets\f thls is the lasLtest also co'llect the peﬁclfs and thank the ex- .
ammees for thenf c00perat10n. R RS _— ' ; -
/ N -rn ) - w & . _ . T . ‘

If another tese% to folIow, ‘the test admlmstrato/:gnd the p}pc“tor should rernove the an->..
swer sheet from each ﬁoo‘klet ‘and msert it intg She next teg.t booklet tou%o.glven to th& _
L ,“,‘,,t ) - . o / . e . - " . o, .
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| ,Readmg Cqmprelitmslon S R
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N - AN SN <, g - s - \'v .

Directio ?dmin"iering, anding Cc{w:ehension - e TN ‘r ’
If you have ot

: ah'eady doné so, dlsﬂbute to each examme\tt‘he appropnate Readlng
__Comp{ehensx g booklet face si own with the ahswer sheet properly idéntified, mserted f
and gepived. ave & sainple admg Coﬁlprehen&onfbpoklet reﬁdyﬁbr 1llpstrat1

,.,rfad the ingtructlons to the, examfnee;, as fol)lows’ CL S ..? *. .
-\. .."o . '};r . \- ® ' . _\ “‘ . ~.v ‘. p— o A .- k M _Q "_ .
]\.‘ JM :'," « ¥ -. = n )\,\/ N F ’ /' - ..
e Plea's'e don'i open yOur booilet untll I ask you }p do-lo “ “4. AT TR R
T::'_".-‘ ( I' . '(- "~'-:» ‘J.,:\. ﬂ‘ ‘ - ’ ‘/ 0T g d' ",‘" - " . :
‘ ¥ . Make.sure tha% the namqyou see through 'the cut-out’in thé‘back covér 1s y(ﬁrs :
b (Point) Now: turn thebooklet 80 1t is. face up.” . o e
. . . V* : . ‘ e - s |
There are four: lmes on- the front of'your booklet Each~11m h'as a c1rcle/ext to 1t 5
(-Pomt) Coe _ e A N . Y
aE "Th'e top and the bottom circles have already been filled in. (Point)
? | N . B ) . | | .. ' | ‘ . ~:
w _ Take your pencll and ﬁll in the c1rcles next to the other two lmes (Point) Make '
‘| sure your marks are heavy and that they ?ﬁl the c1rcles complqtely .
" Make certain that all examinees have correctly filled in the circles. Then\say:
: : .. o, i R ’ . ’
) - . . . .‘ ' \ . - ] | e ”
: Readmg is used uf"’ many dlﬁ'eren,t JObS Because readmg is so 1mportant you ;
shoul\ﬁnd out how well you read. _ .
In-this- Boo\et (hold up Readmg Comprehensmn booklet) are some readlng ex-
ercises. ; _ _ |
) ' L C
. Now open y0ur booklet to the ﬁrst page whﬁlxsgxs_ Practlce EXerdlses. (Pause)
3 B -:l‘ + /{ ' . -




e L
At the top of thls page you w111' see a short paragraph Please read thlS paragraph
;- carefully @ause) Now look at Practlce Questlon 1. 5 ’
o . “Telephopes-help ussave .- - '+’ R
LN .r"_.r; T ’ . ) vt AR -~ ¢
. .- P ) ¢ . . ?." .- g . * . .
b - L _ .
v One word 1s missmg frOH/l){-hiS sentence. N
JJ','K/‘".,V S . ‘ /.. ; ©
s | VN T N > -
Below the sentehce are five words. One of these wikds is the mlssmg word Mark
e »yqpr an.s&ver by filling the cxrt:le next to thé wordsthat is missing. Do this Pract1ce
e Questlon ‘ow. her o DL L .
. . “f‘» ’ . ) \ . , ,--, .' . T
\/ Allow exammees s{.@gent t1me to do Practlce Questlon 1. Then say C '
- 'b: . ! k" ". ,« P PR B '-\'-1' ] '\.‘- . B . ..“ ) . e ' Soe
&. - "= . - - AN t . . .
| sze ,lS the mlssmg wqrd so thecirele next to the word tzme should be ﬁlled in to |
show that time is the r1ght answer™ © . T )
),D Are thereany.questions?.(Pause) N - ST L
’\ J[: ’ - ’. r:: T‘\N ) IR “" s - : ‘ " ~ b' '\.’ ‘
~  Answer anyfauestidns.- Then say: . . s )
Now de ‘Bt\actrce Queit*l,\q‘n 2‘~

~e

Py -«

First, read the paragraph Then answer the question with the 1nformat10n given in
the paragraph. Fill in the'circle next to’ the WOl H you think is rlght Be sure that
you make a sohd black’ mark o / ) Los Lt

‘e

' When you come to fhe Stop Slgn, stop and wa1t for further 1nstruct10ns. .

) N . A
- £
) # . T . - - ’

v Tl dooriv | . L e C - o ’ T o )
Ready?.B?gln.- B v . = U SV Sy
L '. D . Vo . y : . e .

] ““' '

1 ; o 3 £, i :

Radi € 1 . T N

p “/I‘ " » A .
- . s V!




; L ' . : ) ‘ "
v

R Check each examinge to make certain that he is marking. his answers properly. If marks -
;- are too light or circles are not filled, demonstrate how to mark properly. When all have

.. finighed say:

4

L I

.. | .The correct answer for Practice Question 2 is call. Therefore, you should have
| - filled in the cifcle next'to the word call. , e
| Are there ariy questions on how to do the exerciSes? (Pause) °

& - L .
7 ) -~

T S

L

" Answerany ,que'sti'ons. Then say::

!

X 'will tell you when} to tprh the page. On the next few pages are more questions
like these. Do them in the same way. Read the paragraph first. Then answer-each -
question using only the information given in the paragraph. ' . e

f .
I . -

- The reading passage alwa_'ysva‘ppears with the answer statements. You will not -
. have to turn-back to refer to the reading exercise: Are there any questions about |-
- | - the placement of the reading passages? (Pause)

—
N
L

\

Answer any questions. Then say:

27 -'.
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l.




i ",,'"' B Muk your answer by ﬂlllng in the circle next to the answer \you thlnk
St ie right. Erase completely any answer yéu want to change.

: '_‘_._'Remember,_. for each- question choose one of the five answers. -

]5 - 'l‘ry to answer evel'y question, but don’t spend too muoh time on any one
| " question. If you’re not sure what the nght answer is, give what. you /
min.. | think mlght be the best answer. - K - : :

71 Pleaee stop when yon cor_ne to the Stop Sign..

\J

Work as fast as you can but try not to make mlstakes You will have |
16 mmutes to answer the questions. - ' S ' :

4 | Are you ready? ‘('P'ause)‘ Turn the page.

' "Beginl ( Start the stopwatch)

m
W

Check to make sure that examlnees ‘begin at the rlght place and that they are marlnng
their answbrs properly. : ‘

-

When all examlnees have qult ‘working or. the tlme allowed has explred say:

\

) -
- - : = .

| Stop! Put your pencils down. (Pause) Close your booklets.

2

I ‘ “

Colleet the teet booklets If this is the last test alegf collect the penclls gnd thank the ex-
ammeee for their cooperatlon ' _

fw

. If another test is to- follow, the test administrator and proctor should remove the an§wer
" sheet from each booklét and insert it into the next booklet-to be given to the examinee. -

T S T -




;Anthmetlc Computatlon
. Dlnaioua for Adminluariug Arithmetic Computauon o -

-:,*If you havenot already done 86, distnbute to each examinee the appropnate Anthmetlc .
:‘Gmhputation bookkt face side down with answer sheet properly identified, inserted and
_secured ‘and some scratch paper. Have a sample Arithmetic Computat;on booklet ready_ R
'fior illush‘ation. Then re"ad the 1nstructlons to the examlnees, as follovv’s A

_. Pleaae don'ftv open your booklet until I aalg you to do so.
?"Make sure the name that you see throug}r the cut-out in the back cover is yours
| \“_Nowturnthebookletsmtmfaceup L ;o

<

V-There are four l1nes on the front of your booklet Each llne has a clrcle next to
it. (Point)

«"\" " : .

o The top and the bottom circles have already been ﬁlled in. (Polnt)

R -Take your pencll and ﬁll in'the circles next to the other two llnes \(Pmnt) Make2
. 'sure your marks are heavy and that they fill the c1rcles completdy o}

s . N L
T . - . . -
E X s * B AP '

'r_ly.b_y . o . » . . . o S e
*". Make certain that all-examinees have correctly filled in the circle. Then say:

e
i
pV
&
Ci

fNumbers are 1mportant in many different jobs. Because numbers are 80 1mportant , |
you should ﬁnd out how well you can-use them . . :

: In this booklet (hold up Anthmet1c Computatlon booklet) are some. exercl,ses in' -
arithmetlc. . . :

M .
O .




o Look at Practice EXercise 1. ,(Point to Pra'ctice Exercise 1 ‘in:the booklet)

Now open your ‘booklet and look at the Practice ExerCISeS. (Pause) These exemses
‘in arithmetic are like the problems you will work in this booklet.

.

5 N T <
ta s :

&

0 "

. Check to"se,e'that all examinees have the correct page in their test booklets. Then say:

SN SR DU -

= R PR

t . In thisv problem you are to ddd 2 and 3, v Lot

o

Two and three are ﬁve S0 the clrcle next to the number 5 has ‘been filled in to
~ show that b is the right answer. Are there any questions?

h s

- Answer any questions. Then say:

~

-

No'vt7 lOOEf at-Practice Exercise 2. In this problem you are to sul%t_ract b from 9.

8 PR

F1ve from nine 1s7 four. Notlce that 4 is- not shown in the answer column. Therefore,

~ the éipele next to ‘nght answer not shown’ has been ﬁlled in to show that none: of
the an Wers glven is nght _1. :

-\



Now you are to do Practice Exercises 3°and 4.

Wofk-,each ?ro‘ﬂlem and then fill in the circle next to the ahsWér_ you think is right.
Be sure that you make a solid black mark. . ) | o

) ‘ “L L . . -‘ ’ Y N ‘
Do your figuring on the scratch paper. Do not figure in the booklets. When you
have finished Practice Exercises 3 and 4, stop at the Stop Sign and wait for fur- |

- ther instructions. - . B

e

Y

‘)\ - .
. ,Reéﬁi_% Begm-“-:,l,-_ | _ R o C |

" .+ Allow sufficient time for examinees to complete the practice problems. Check each test

~—booklet to make:certain that each examinee is marking his answers properly, that he is

» - getting the right answers and that he is doing his figuring on the seratch paper. If marks
are too light or circles are not filled, demonstrate how to mark properly. Then say:

Please check your answers while I read them aloud. i o

’ Ce . . . LS : :
~ The right answers are: Exercise 3—Fourth answer; Exercise 4—First answer.

Are thel':e'any questions on ilow_ to do the exercises? (Pause) .

2

Answer any questjons..Then say: =«

.
R . . .
. . v .. . . y
- - . N . ) " T . . !
v - . ’ . ’ - e o 1)-'
. - 5 -
. o .
'

\ - . i S
~ .V
. , )




.....

..

B ‘problems 'like these Do them 1n the same way.

. Work each problem and fill in the circle n\;::o the answer you thmk 15' b
\ _right Erase completel& any ‘answer you t to change A
I Try to work every problem but don’t spend too much t1me on any ‘one

.| question. If you’re not sure what the rlght answer is, glve what you
—thmk ‘night be the best answer. ~ - - | R H-

Do your ﬁéuﬁng on scratch paper'. . '.\ o SRR

Please stop whepsyou come to-the Stop Slgn ,
b | | .

Y

Work { fast as you can but-try not to make mlstakes You will have'
30 mlnutes to answer the questlons v .

R L : : o, \

S . Are you ready? (Pause) Turn the (page
! Begln' (Start the stopwatch) o e o . -
L\ . y
. Check to make sure that’ examlnees begm at the nght place and that they are marklng

T thexr answers properly

-

e ‘,-,When all exammees have quit working or the t1me allowed has e:c)élred say:

S

VN o R S : e

=

| ‘Stop! Put your pencils down. (Patise) Close your booklets.

o 6ollect the test booklets and scratch paper If thls is the last test, also collect the penclls
'fand thank the examinees for their §eooperatxon ' : |

-

If another test is to follow, the test administrator and proc r should remOVe the ;nswer
@sheet from,/each‘hooklet and insert it into the next booklet to'be given to the examinee.

<

d




me ]or Adminia ring. Amhmatic Reasomng

Ifyou have not already done 89, dlstnbute to each exammee the appropnate Arithmetic

Reasoning booklet face side down with the ahgwer glieet properly identified, inserted and AN
-and some scratch paper. Have a sample Afithmetic Reasoning booklet ready for ——;

illustration. Then read the instructions to the exammees, g‘s follows: . Ko

|

i o o e i ke

;_Make sure that the name you see through the cut-out in the back cover is yours r
? Now turn the booklet so it is face up S dﬁ a

e There are four lmes on the front of your booklet Each line has a clrcle next to 1
’ ,lt. (Point) , L

: The top fa'n'tl the bottom cireles have ‘already béeu_ﬁﬁlled'iu. (Pbint) o~ .

| Take your pencll and ﬁll in the circles next to the other two lmes ( Pomt) Make |
sure your marks are heavy and that they fill the clrcles completely ' s

// ‘ | - - ) 7 . | o . - . I
o . R Co . .
) - Make certain thet/a@iinees have correctly filled in the circles. THen say:

e

i - - -
L

Numbers are used in many dﬁ{erent jpbs. Becau( nubers aré so rmportant you
should find out how well you can use them.

e \ | | : _

In i:hie book]et (hofd up A.l}thmetic Reasoningv booklet) are fme problems in arith-

TRy .

metie. .

9 o .-33».

o
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: e
\ N

L 4

" Now open your booklet and look at the Practice Exercises. (Pause) These exercises
B are hke the lems' you will work in this booklet. - - o o

i : ‘ ‘
-

s
.
“»
r

' Look at Practlce Exerclse 1. (Pomt to Prac*tlce Exercxse 1 in the booklet)

) : < » . ! /’\ ’ L} .
Check to see that all exammees have the‘cq,;;rect page in their test booklets. Then\efy ‘

v
. .
S . - - : . b’f ‘.’" .
. i o . . o J . . . . . \

A

Flve answers arerg'lven to this problem You are to work the problem and then fill
in the clrcle next to the anawer you think is right. - |

-

l
~

| Notice that ther,‘e is Nscratchvpaper provided for }l\l to work problems, Pleaser(io\'~
your figuring on the scratch paper.. ' - a

ool

3

Do.-t\:his practige_ problem'now. o

- = : ]

‘ Check to see that all examinees are markmg their answers properly and domg thelr
ﬁgurmg on the scratch paper. When all examinees have finished, say:

> . T
ks . . }
’. '

A
’Please check your answer-to Pra,ctlce Exercise 1 The third ahswer is the rlght an-
swer. Are there any questlons" (Pause)

3

J..

<

- - - . - — T " =
Aﬁ:swer any questlons Then say S 3

¥

3 7Y

o
A

A

- 34




-~ Now do Practioe Exercise 2. Filltn the clrcle next to the answer you think és right. b
- Be sure that you makg,a solid black mark. Dolyour ﬁgurmg on scratch paper Lo '

- d r Co . . )

,_ When you con;e to the Stop Slgn, stop and walt for further mstructlons

‘ .

| ,Rea}y?Begm! ey T \\

- ________ S - '<, R ’ R S S i X 3 s " L - \ -

Allow suﬂiclent tlme for examinees to complete the practice exerclse ‘Check each test .
. ‘booklet to make certain that each examinee is marking his answers properly and that he
s getting the right #nswer. If marks #&re too light or the c1rcles are not filled in, demon-
strate how to mark properly Then say: . _ _

.Please check your answet to Praeﬁ Exercise 2. The second answer is the right
~_answer. Are there,any questions on ho do the.exercises? (Pause)

Answer any questioﬁs. Then say:

|

e,
v

a5 S 1




RN A R L . R .

| i willfell ytm when to tum the;nge On the next few pages are more :
.problems like these Do tltm in the se\me way

o] "Work each problem and fill in the circle ne}t\to the answer you thmk is
" right. If the correct answer is not: shown, mark the circle next to the - |-
". gtatement ‘Right answer not shown.” Eradse completely any answer you" |-

~ want to change. Try to work every problem,-but don’t spend too much -
{ - time on any one question. If you™ are not sure whaﬁ’ the nght answer is, .
Tgivew ‘hat you thmk might be the right answer. .~ ré S o

N

| -Do all your ﬁgurlng on scratch paper Do not work problems in the les> - _

. booklet. o
B Please stop when you' come to the Stop; Sign.

L 1 Work as fast 4s you can but ‘try not to make mlstakes Yoﬂ w111 have

C 30 l\nutes to answer the questlons ) ,

2 £l Are 'you_;ready? (Pause) Turn the page. , K‘ '

- ' - [' . ) r . .. ‘
| Begin! (Start the stopwatth) - - ¢ ) R

| Check to n)ake sure that examlnees begln at the nght place ang that tthey are. markmg

the;r answers properly T e -

When all exammees have ,qmt workmg or the tlme allow\nce has expllled say i .. 7\
' ’ : o, \v - . : :

. StOp! Put_'y;onr\ipen(:ils'down;" (Phuse) Close your b'ooklets. ,

.

Collect the test book]ets and scratch paper. If thls is the last test also collect the penclls
. .and thank the exammees for thelr cooperatlon L L

it another test 1s to follow, the t'est admlnlstrator and proctor should remove the answer o
- sheet from each booklet and 1nsert it into the next booklet to be glven to the exammee -
T 26 .




i - Scoring, Converting and Recording

- S L S S . ’ Sy T
. DIREL ONSFORHANDSCORWG' ' .\ IR B

ver s 'ts should be re&oved carefully from the test booklets tq,avoxd tearmg Chps
184d to hold the answer sheets should be left on the booklets for possible reuse.
ts-should be scanned for pencil marks, finger prints, torn pages, ete. and sorted for---
mad or discard: Answer sheets should be stacked in plles of 1dent1cal tests'to ready them
for scoring S . 4 e _ Col

Sun the answer sheets to see whether any examinee has made more than one response to
any one item. In items where tlns occurs, draw a red hne through all responses and do e
notscoretheitem b . _ - v :

= ‘Bténcirs are grouped and b0und togéther by form letter (A Md ©) and the content is-
color coded torthe content of the correspondmg part of the answer sheet. - )

i iMatch the letter code on the edge ‘of the answer sheet with the leter code of the stencll B
-set, match the color coded content area and then select the proper level of steﬂcll for the -
.. level code)d on the answer sheet .

o -Place the appropnate stencil over the answer sheet and cqunt the number of correct re-

» - 8ponses (all visible marks not crossed by red pencil). Count the total-number of correct-

"~ responses and write the number in pencil in the Raw Score blank o:{:the answer sheet.
. Record this.raw score on the face of the Test Record Card for the No readlng Aptltude,"'
s Test Battery and the Ba31c Occupatlonal Literacy Test. ‘

R All hand,sc ing should be checked, by a second person. If the second score e%l'ees w1th
- .. . the regorded jscore, a gheck should be placed- in the left margin of the Test Redord Card . .
¢". hext fo-that geore. If no second’person’is available, the same persan should rescore'the test .

carefully

C 2 DH!EC']‘IONSFORMA,

s‘com"Nc» . 4

- Checlung /or Scannaluluy In checkmg for scannability, ablhty of the scormg machlne to
read the answers), it is not necessary to look for and ark multiple responses, The an-
. 'swer sheets should, however, be scanned for obviously poor marking (xéry llélt marks
or marks that leave large portions of the circle unfilled). Reblacken these marks and
erase completely any partially erased answers. Marks made with ball point pen, fountain
n, felt pen or colored pencil will not, score- properly Any such marks must be remarked
th regular black lead pencll .

| L




Jcomplamg Id:ﬁmn Crids. A*fter mspectlng the test responses, open the answer sheet
- to the center- on and record all identifying and’supplementary information, Care-~
v f‘--fully follow the instructions printed on the answer, sheet. After all examinee information
. has been recorded, REVERSE FOLD the answer sheet So that the information grids are .
. on the QUTSIDE. Care must be taken to keep the answer sheets in gobd condition. Avoid
. makmg/ any extra folds or marks Do not use pms or staples to secure answer sheets to-,
'gether ‘ A P . 3 ; S
: 4 . o )
¢ Orgamzmg and Mmlmg To be machlne scored, each group of answer "sheets must be ac-
" companied by a Test Center Identification Sheet. Refer to this sheet for full 1nstructlons
on enterlng approprlate 1dent1fy1ng 1nformatlon and process1ng7\mstructlons '

‘ *Arrange the answer sheets so that they all face the same direction, with the examinee’s -
name grid on top: Reports are produced in thg same order as answer sheets are received,”
so if there is a preference in reportirig sequence, arrange the sheets accordlngly (The
sheet on top will be the ﬁrst report.) . ) A ) R

L4

‘ Carefu]]y place the answer sheets with the Test Center Identlﬁcatlon Sheet on top, in an
_envelope or box. It is difficult to e?dse too much care in protecting ‘the sheetg from
" the normal rigors of transf\ There are no rules t ly except that of discretiop. Use,

_ inner-packing if neeessary ‘to avoid loose contents, Uge sufficient outer wrap and strong
tape (not-twine) ta insure dehvery in good condition/If the shipment requires more than -
one package, place a sheet in each package that 1deni1ﬁes the test center and the package
‘number. (e.g. pack 1 of 3, 2 of 3, etc.). Place the Test Center Identification Sheet in-
package 1. Send answer sheeﬁ\o Intran COI poratlon at the address shown on the Test
Center Identlﬁcatlon Sheet. S, - .

r -~
Report of Results of Machine Scoring. The basic Intran machine scoﬂ'ng service prOVIdes
a 5 by 8 inch test record card, as illustrated on page 59. Note that combined “scoring and -
reporting of BOLT and NATB (or GATB) are available. Refer to the BOLT Supply List for
‘a descnptlon of current services aVallable from. Intran Corporatlon (/

3. DIREC’I‘IONS Fém COWERSION OF gmw SCOR)ES TO STANDARD scomas AND
GEDLEV\ELS P R A | y

Tables are prov1ded for\cenvertlng raw test scores obta1ned on each form to standard
. scores and General Educational Deve]opment Level. Tables are grouped according to test
"content and test level. The conversion tables are arranged in the same order as are the
" Directions for Administration (i.e. Reading Vocabulary, Reading Comprehension, Arith-
metic . Computation and Arithmetic Reasonlng) BOLT level, -within- each content area
is arranged from most dlfﬁcﬂf to least dlﬁicult A]ternate forms are grouﬁed together on

the same page. -

Look at the first conversion table, whlch is for Readlng Vocabu]ary, Advanced Level
+.Form A (RV1A). For each raw Store from 3 to 14, there is-a corresponding Standard
Score and a GED Level.. For raw scores 0,1 and 2 there are no corresponding Standard

CC |

o
Q




‘Seores or GED Levels 80 an asberrsk is/
vel eorrespondmgwto one of these raw

-~

sed to rjpre.\sent each Standard' Score and GED s
. The asterisk means'that,the raw score

low the chance level. (i.e. the.level that could reasonably be expected if an examinee
. g'ueased on every item) sothat mdmduals receiving these raw scores must be retested if
nsable Standard Scores GED Levels are to be obtained..- .o

K/Ori't'he followmg pag'es' are tables for convertmg raw scores to Standarg Scores and GED

Levels

Y

39
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.,*,:GED Convenwn Tables . -

OO 0w B |

,' #*Roading Vocabulary Teat
 Adpanced Levél -

r;v‘m' -

Score

Standay
Scorg -

GED
Level

- 0-2

14

18 |

12
11
10

WhND=1, 00

181 -
. 128

-'124'

120

-'.&115 .
" 111 .

106
- 101
96

£ 89

83 .
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v CED Convém'on Tables
 BOLT Roading Vocabulary Test ~ €
High 'l:ntermédia_te Level |

R CRB 0B

Bow | Sdard | GED | | Rav | Sandard | GED | | Rew | Sandard | GED
Seore | Score Leve]i | Score |- Seore Level | + |, Score | Score | Level

[ 1| 13
13 | 199

M| o1 e | e 1
S S | B | 1

.=

a8 | | 3|
U 1'16 e B

ﬁ |12 1
1 112]'

ot |

107,
S (1) S
- 96
L a
- 8
- 81
| 7% |

-

S e e

1122
oour

g.
.
oo
N-
o oo

b
LW

109
103
2
8T
8.
t 80
76

‘o
e |
oY
92 |
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.‘,)'.

GED"' 'Com:arsion Tﬁbleo ; , g

i

GED~
-4 Level

.- 4 o o Bam: lnlermedwte Level

V\RVSB N

Raw

-~ Seore

Standard

i Score

GED |
Level

RVIC

‘.
QO
.

Raw

Seore

Standard

Score

GED

Level

| 4| 18| 4

| '1‘4’“( =
)

w oo

18 119

o1 18 |,
| 12| 1

12 102
o
wl oo

81,
| | 74
| 69 01 ' 8 .68 )

ERERT
n| e

1y 100
10 9

9 8
8 | 8
T 8
6 8
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3 | GEB Cdnversion Tables ! o
s 'BOLT Rea ng Vocabul,arj Test
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o GED boﬁpers'ion- Tables

"BOLT Reuding COmprehension' Test. .

a 'Adbanced Level )
" RCIA RCIB .
\';' . .. . N C-
- Raw | Standard | GED Raw | Standard | GED -
- Score ' Seore Level ' Score | Score | Level
12 44 | 4 12 | 148 4.
c11 | 188 | 4 11 136 4
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 GED Consersion Tables
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S GED Conversion Tables
~ BOLT- Arithmetic Computation Test
| - Advanced Level

. AC1AY 'ACIB
D

" Raw | Standard | GED-| ~~ . | ‘Raw | Standard | GED |
Score. | - .Score Level j : Score Score Lgvel'
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":' v GED Converswn Tablea .
S BOLT Arithmetic Reasoning Test ' ,
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4- ENTERING RESULTS ON THE TEST
"RECORIDY ) AND THE TEST
APPO NT FORM '

Teswresults are entered on the Test Record
- Card beginning with the raw scores. After
the answer sheets for each individual have

been:. sco%d and the raw scores have been.
checked "as previously indicated, the.raw

scores should be entered on the Test Record
~Card. Wheri all raw score§ have been posted,
the appropriate conversion tables should be
"used .to find the corresponding standard
scores and GED levels and these should be

posted’ on the Test Record Card. Jn in-’

stances when the raw score is followed by
""asterisks on the conversion table, ‘asterisks

should also be entered in the’standar’d score

-and GED. level boxes on the Test Record
Card and the following comment should be
entered in the Comments section of the Test
“Record Card:
GED Level( s) for BOLT Test(s) _
is (are)~not avallable—
Raw Score(s) is (are). not reliable.”

Standard scores and GED levels posted- on

BEEY .
A 1

“Qtandard Score(s). and'

e

_the Test Record Card must alsobe posted on

" the Tesb Appointment Form for transmittal -

to the counselor. The procedure for handling

" asterisked raw scores given for the Test
Recofq Card also applies to the Test Ap-

pointment Form. Other comments relevant .
to counseling that are on the Test Record -
Card should also be cop1ed onto the Test
Appomtment Form ‘

On the followmg pages are samples of tthe
Test Record Card ayd the Test Appoint- -
ment Form with appr priaté entries for an
individual who was given the BOLT Test in .
all four content areas. The Arithmetic:
Computatlon raw score is followed by as-
terisks in the standard score and GED level
boxes and the appropriate comments are
given in the “Comments” section of the Test -
Record Card. On the Test Appointment
Form, the standard score: and GED boxes
for AC4A also contain asterisks -and the
same comments as were entered on.the.Test
Record Card are entered in the “Com-
ments” section of the Test - Appointment
Form for the information of the counselor.

—
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Scores on the BOLT are expressed in stan-
~dard score units which are converted to
~GED levels. Standard scores on the BOLT
‘gre ‘based on an experlmental sample

educatlonally ‘disadvantage Therefor(:%
‘standard! scores on the'BOLT are not com-
parable to ~étandard scores on the GATB.

o

Standard scores w1th1n a subject area are
on the same scale for all leyelsJﬁf BOLT.
" For this reason, standard scores can be used
. to-compare initial and retest results for an
individiaal tested at the same, higher or.
lower level of dlﬂiculty on the second test.
For example, an apphcant tested on Arith-

‘metic Computatlon test AC4A (Funda-.
" The GED level for each occupatlon in Sup- :

plement 1 is expressed as a single number
which represents three areas of develop-
ment: ‘Reasoning, Mathematics and Lan- -

"mental level):receives a raw score of 20,

which is“fhe maximum score for the test,
“and wh1ch converts to a standard score of
94. The counselor wants to find out if the
applicant can qualify at a h1gher level of
. Arithmetic Computation and réquests a re-
_test on Arithmetic Computation at the Basic
Intermediate level On the retest (AC3B),
.the "examinee receives a raw score of 13-
‘which converts to a standard score of 115.

Since the retest standard score is higher,
“than the initial test standard.scorey’ the~

~ counselor can assume that the first. test was’ e;of

- indeed top easy to assess the applicant’s'
dbh1evement m Arlthm?tlc Computation..

Norms used for the 1nterpretatlon of BOLT
. scores are expressed in terms of General
‘Educational Development (GED) tevels.
. The  GED levels, for occupations are listed
"'in supplements to the Digtionary of Occupa-
tional Titles. The two supplements available

at the tlme this Manual was pr1nted (SUp- _

¢

hse of Test Results

. . .
)
. Ay
3
. (.
/ v .

plements 1&2) are somewhat more dlﬁ'lcult

but the counselor should learn to use on: of
the available supplements *to interpret the
BOLT GED levels. When Supplement 3 be-
comes ‘available, it will supersede the previ-

to use than the new Supplement 3 Wllee, -

ous-supplements for use with"BOLT.

1. INTERPRETATION OF BOLT GED

'LEVELS USING DOT SUPPLEMENT 1

(1966)

: D i '. . .
The dn ections f(}usmg Supplement 1 also -
apply to Supplement 2. Supplement 1 is pre-

ferred for use with BOLT however

guage. The GED level assigned to any given

occupation represents the highest ratlng' .
gl)Le.n.to any development area by thé origi-

natmg occupational analyst. Since the rat-
ing given to different development areas
may not be the same for any given occupa-

tion,. it may bé pecessary for the counselor
t’Q ‘nsult the Jo Description or Definition -
Pitley in . Volume.d -ofythe POT to-de-

terming whether one or mr;z{of the develop-
ment areas . (Reasoning, Mathematies or
Language) may be at a lower level than the

"GED level shown in Supplement 1. If the

counselor is familiar with the 11teracy skills
required by the occupation, he may be able
to estimate the levels of Mathematics and
Language GED that are appropriate for the

‘ ’occupatlon without consult1ng a descrlptlon -

of the ]ob in quest1on

59 . ‘.. | . \ | , \.
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‘ To illustrate how GED requlrements may ing may be glven simultaneously W1th oc- .

* vary for'an occupatlon, a Copy Reader -cupatjomal tra1n1ng The BOLT test results
«(print. & pub.) 182.288 is ass1gned a GED may be of help in deciding whether simul-
level of 4.in’ Supplement 1. ‘1t is apparent, taneous training is feasible, If an individual

- “from the definition in Volume I'of the DOT  scoies more than one level below the GED
"~ that the Mathematical skills required of a requ1red for .average succegsful perform-
‘,Copy Reader are negligible while the. Lan- ance of an occupation, and his low scores
. guage skills requlred ‘are considerable.'On are in subject areas vital to the occupation, .

. the other.hand, the duties of a Carpenter it is unlikely that he will be able to absorb

. (constr.) 860. 381 ‘involve Mathgmatical the occupational . tra1n1ng W1thout some- -
- skills while Language skills required are prior l1teracy tra1n1ng R .

. minimal..For such occupations that are ob- . '_ -

wpusly lopsided in' terms of the kind of
“literacy required, the counselor may allowa 2.. INTERPRETATION OF BOLT GED

- lower. GED level on the BOLT in the lit- LEVELS USING ‘DOT SUPPLEMENT 3

. _eracy aréa-that is of minor: importance ‘to
~“the successful performance of. the occupa- DOT Supplement13 is designed spemﬁcally
tion. The counselor may also find that the~ to meet the needs of the counselor to in—.
standard score the individual received was terpret BOLT. Each GED level for an oc- .
relatively high within the range of standard cupation listed in Supplement 3 represents
scores making up:a GED level on the BOLT. the development required in Reasoning,
.This would prowde supporting evidence Mathematics or“Language. The Language

that an individual possesses adequate lit- GED levels are the rorms for the BOLT
eracy skills. On the other hand, if a person Reading Vocabulary and Reading Compre-
just barely qualifies for a GED level in a ‘hension tests; ‘the Mathematical GED levels.
content area known to the counselor to be are the norms for Arithmetic Computatlon ‘
very important to the occupation or occupa- and Ar1thmet1c Reasomng

tional training, the counselor may decide .
not to refer the individual without literacy The BOLT GED levels in .both Readmg
traininglin that content area. - “Vocabulary . and Reading Comprehens10n

. ' " ordinatily should be as high or higher than
. 'When an individual receives BOLT GED’s  the Language GED level for the appllcant(

which place him below the GED level of an. to be considered for entry into the occupa-

" occupation for which he is otherwise suited tion or occupatlonal training. The BOLT.
as 1nd1cated by the NATB or Spanish Lan- GED levels in both Arithmetic Computa-
guage version of the GATB for an occupa- tion and Arithmetic Reasoning - ordinarily
‘tion in which he is greatly- interested, the should be as high or higher than the Mathe-
.counselor may decide to refer him to llteracy matica] GED. level for the applicant to be

.training to raise his GED level. In the considered for entry into the occupation or
:caseyof English speaking applicants, the- occupat1onal training. The -counselor may -

“ training Will be some type of basie literacy wish to make exceptions- to these recommen-

. training, while forelgn language speaking -dations,where his knowledge of the appli-

. applicants may require somg English lan- cant or the requlrements of the occupation -

'guage training. For some individuals, basic* suggest ‘that the applicant possesses the:
hteracy training or Enghsh language train- - more important l1teracy sk1lls ‘required by

62 - |
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the occupatlon in question For example, 1f

are sole

the mat};;ytics required for an occupation

or primarily putational and

the applicant ‘receives a BOLT GED on
Arithmetic_ Gomputatlon "hlgh as the

.Mathematlcal GED required for an occupa-
tion, the counselor
‘the 1mportance of a Jnonquahiymg BO
GED in Arithmetic Reasoning. Agana

tional eXample apphcant with obwously
r-adequate compxg tension of spoken language
might be refgiredfor placement in an oc-
cupation, ifkigie WISt of the commuypica- °
tion_ is. oral jgh his BOLT GED in-
Reading flon and Reading Vo-

cabulary 15 ¢ Language Develop-

dfor the occupation. On
the othep, %) '?‘?qj’person just -barely-
qualifi F At ol Jeve] in a content area
known tg ‘e co falor to be very important
to ‘ap Gce ','%%coupatlonal training,

oounselor ‘gndeclde not to refer the
vidual wi «_ Hﬁeracy tralnlng in that

ontent area. *

. ‘O.‘ G

When an 1nd1v1dua1 receives BOLT GED’s

-which place hi low the GED levels of ah
occupation for: hich Be is otherwise suited
as:indicated by the NATB or Spanish Lan-

guage version of the GATB or an occupa-
tion in which he is greatly- interested, the
.counselor may decide to refer him to lit-
‘eracy training to raise his GED level. In
the case of English speaking applicants, the
trammg will be-some type of basic literacy

training, while forelgn language speaking -
apphcants may require some English lan- .

guage training, For some individuals, basic
llteracy trammg or English language train-
ing may be given simultaneously with oc-
‘cupational tralmng "The BOLT test results
may be of help in decldmg whether simul-

‘taneous trammg is feasible. If an individual

scores moreé than one level below one of’ the
_GED’s required for average successful per-

‘mély choose to discount

Slnce many factors, 1n addltlon to llteracy
- and aptitude appralsal determine the ulti~

counselee 'S hteracy skllls

formance in an occupatlon he is unhkely to
be able to absorb the occupational tralmng ‘
'W1thout some p,mor literacy trammg

3. INTE(}RATI(f OF BOLT‘RESULTS -
~ WITH OTHER INFORMATION . *

mate degree of success and satisfaction an

-

individual derives from his work, it is of

vital importance to 1nteg\{ate the BOLT and
aptitude test reSults with other information
so that & suitable employability“plan can be
developed with the cQUnselee

'In the process of integrating the various

types of -information abouf the individual,

other information obtained by other mieth-

ods stich as interviews, doctors’ reports, and

school records. This enables him to con31der

_all the factors that have a bearing ‘on_the’
~ counselee’s ogcupational success and sat;s-
_faction: interests, potential gkills, acquired

skills, leisure -activities, physical capacity;
personal traits, social and economic factors,

4nd literacy skills. Since the¥e is no mathe-

matical formula for pytting all these factors
together, the counselor’s best judgement
must be used in integrating all the infor-
mation about the individual. .

The most ef’ﬁclent use may be made of . -
- BOLT GED results if the counselor has al- -
ready integrated aptitude fest: results and ~
. other information relevant. to the coun-
selee’s occupatlonal success and satisfaction
before he compares BOLT GED’s with GED -
requirements for occupations listed in the

DOT. This prehmmary integration of in-

formation. should reduce considerably the

number of occupations for which the coun-
selor needs to determine the adequacy of the

6

~a -

the counselor integrates tes ‘results withall . .-
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. -ploration-of the, various factors that the

basis for a suitable employability plan,
__since consideration of these factors will help
the individual to arrive at a suitable voca-
L f1;£mal choice and will help the counselor and
sthe counselee to jointly prepare an employ-
ability plan designed to help the individual

" to achieve Mis vocational objectives.

4. 'INTERPRETING TEST RESULTS FORs
~ EDUCATORS g o

Educational personnel may not be familiar

&
e

:,.')( J .
' .,3
1

GED levels and are accustomed to thinking

counselor- drawél together to provide the “in terms of school grade levels when plan-
ing’ curricula’ and placing students. For

heir convenience, the following table of dca-
demic grade ranges corresponding to GED

levels is provided:

<

, Correspohding
: , Academic -
GED Level -~ - Grade Range
A 1-3
.2  4-6
4 - S 9-12
‘
-
-
- " - -
. ’4 4]
V7
bﬂ q U, S. GOVERNEMNT PRINTING OFFICE: 19745 O - 584-049
7 At
PRI . y )
' /4,5_' vt -

Sl

' The counselée should be involved in the ex-' with the Dictionary of Occupational Titles



