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A * ‘\\ : : ’ N o : . '
‘ This ‘manual includes policies and procedures on a variety of subjects of .
interest to the Faculty. These policies and procedures are established by
various"decision-making bodies at Hartwick: The Faculty, faculty committees,
the Boargl of.Trustees, and the Adminissration, ‘Sometimes policies are de- -
termined by outside agencigs, such as, The Regents of the Un’iversity of the
- State of New York, the Staté-Educatfon Department or the State Legislature. _
These various boq-ies,, of course, have the right to mék_e modifications in
~-areas of poljcy under their jurisdiction; changes will be reported to the:
Faculty in supplements to the Faculty Manual ag they occur.
Each faculty member should keep the manual up-to-date by inserting

the‘,supp‘lem‘e‘ in propriafe places and rémoving out-dated materials.
S o s * .
. v ) A , .

: . : C\

. . -
Carol A. Hawkes' ot
Vice President for Educational_Aféirs
and Dean of the College '
July 1975 °
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© _CHAPTERI =~ - THE BOARD OF TRUSTEES
" The corporate authority of Hartwick College is vested in the Beard of . »

‘ Trustees of 25 members. The Board ¢onsists of three alumni of Hartwick’ -

‘ ‘College, three residents of the City of Oneonta or its immediate é?ivirons, *
three pargnts of students in the sophomore, junior and senior classes, one. '
[from each class and sixteen members at large. .

(Article I, Bylaws of Hartwick College, hereinafter referred to ag "ByLaws. Y e

g

. The. Board of Trustees establishes and maintdins the policies under which .
the College operates, oversees its financial affairs, and elects a President \
who heads the College Administrétion. o . o '

. ‘ Provisi {s’ made .for members of the Board, Faculty, staff and students
‘ : to serve o%mmittees of the“Board of Trustees (Bylaws Article VII, Section 1)

-

CHAPTER I} _ THE PRESIDENT
- 1

: The President is appointed by the Board of Trustees. He 1s the chief executive
4 officer of the College and has the responsibility for the administr&tion of the ‘
' College. Under the direction of the Board of Trustees, he shall have the general
powers and duties of supervision and management of the property and @fairs of 4
the College, including the educatibnal activitieg of the College and all the other )
office;;s and staff oghe College shall be direct y accountable to him.

-

In the event of the absence of_the President, the Dean of the College acts
in his stead as chiﬁ‘fficer. (Approved Board of Trustees, October 4, 1974)

-

ACHAPTER I1I L . THE DEAN OF THE COLLEGE AND
N " VICE PRESIDENT FOR EDUCATIONAL .

i

LV . AFFAIRS

N The Dean of the,qulege and Vice Pre/-;«ident for Educational Affairs reports
' dire.ctly to the Presidént of the College! The responsibilities are:
A. The overseeing and coordination of all educational programs of the
C}oilege o , . C "
‘B. Long- -range planning in the area of educational policy and curriculum
development and working with the Faculty, appropriate Faculty com-
mittees, the Office of Institutional Research and\he Financial Offices
) . to these ends. . N i
? ) /
C. Working with fho Faculty and Staff in matters relating to their professional
. responsibilities, to include an active role ia encouraging and assisting
. them in the maintaining of high levels of professional competency. e

)

-

. .

i . /
| G - ~
. -




‘ »‘) . staff bromotlonltenure and salaries. ,

. . . o " . . . X . . P .. - ., P . !_ . FE
v oA L ) . '-2— - . v - S : ' ,'.-.- o
- ‘ ' \ .

+

D. Recommending to the President ln areas related to hiring of professional

I ’ . " o ‘ : -
E. Coordlnatlon of th responslbllltles of the office with the areas, of Deve](op-
. ment, Flnanetal Af irs, and Public Relations, tq includg maintaining arh
active communlcatﬂlon withethe community-at-large regarding educational -
grtivities and pol‘l{:ies of the college as requested by community organlzaJ
ttons, the' Presideniof the College., ‘or the offices of Development and -
Public Relations

L]

- . .
,\f‘; Partlclpatlon in plannlng the annual budget of the’ college and coordinating

with the Office of Financial Affalrs expendlture of funds in areas affectlng
-the jurisdiction of the offlce . i
v . 3 .
G. Delegatlon of responslbllmes of the office as may'be deemed neces'sary.

o . . v . AY
s

. H. Carry out addltlonal responslbl;lltles as may be deemed neceis@IY b)g the
. Preslden; of the College . : i , R

I. To assume the responslbllltles of the President of the College ln hls
v ‘absence o . e ,
Y 2N - oo v T K o

T. ’Serves. as arf ex-:offlclo member of all faculty committees. :

K In cases of short term absanes to recommend to the Presldent the person
. to assume the respons'ibllltles of the office, . A S -

B . . LI e 1/
’ . .. LN . .
o .

CHi\P’_I‘ER I\ © S ' “CHAIRMAN OF THE FACULTY _
< e . LT ) _ o8 _ _ )
He shall be electfed in the spring and take office the following fall of even "
numbered years. He will be elected from among the full-time'teaching faculty
for a term of t’wo ‘years with one censecutive re- -election possible; The holder
of this position will assume half-time teachlng and half-time administrative
responsibilities for the duration of the office. Funds will be made available -
to provlde a\.hlalfltlme teaéhlng replacement for the Chalrman in hls/her de— '
partment. . - C . : ‘ '-‘/
. - v . C R
In the implementation of established-college policy, the Chairman of. the
Faculty will be responsible to the Vice President for Educational Affairs; in
.the developing of new policy, he will be responsiblé to the Facuwity.

The resources of the Office of Educational Affairs will be available to him
in carrying out his duties. Should his responsibilities as Chairman of the
Faculty require his involvement durlng the summer appropriate financial  “~
arrangements will be made.
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The Chairman of the Faculty will assume the following responsibilitiess - e
. . . ' ' - » s-) | T ) + I ‘ )
. A. Chair all‘P'aculttheetings.v .
« ’ . \

. , : ' .
B. -Arrange, in consultation with the Vice President for Educational Affairs
and the Faculty Council, the agenda for Faculty Meetings .- '

1

C.. Serve as 'Ch‘airman, of the Faculty €ouncil. -
‘ b Meet regularly with the Vice President and Deans to discuss educational
- policy, curriculug, etc. ' ‘ : .

J

E. Mest regularly with the President's Advisory Council. -

»

F. Serve as ex-officio member of all faculty committees .

- committees, - . ‘ :

G. Coordinate an annuaf review and evaluation of the work of all fa\culti ,. ",
. . s )n' .. . ‘ .

.H.May serve as intermediary at the request of a member of the ,facﬁlty,

administration, or student body in a grievance case. , o

o

. . - (Ap‘proived by the Board of-frugt‘ees, October 4, 1974) .
. . _ , .

e ' ) Lt .
FACULTY MEMBERSHIP AND AUTHORITY

:. : : . " =
ICHAPTER v o |

Faculty membership ié specified in the Rules of Proceduré"of the I:Iarfwick
. College Faculty (refer to Chapter VIII, Section 1). '
) . K-“ . 4

3\‘

'Sub‘ject to other pr-ovis-ions'in the Colleg

e Bylaw

) : 3
s, and to the ultimate \‘quthority

of the Boarggp

Trustees, the Faculty shall have the resansibtlity to set agademic

" standards, mddify the existing curriculum, develop new courses of study, and

- fix requirementg/for graduation., In all other matters pertaining to the pcaden'i\;c,
interests of-tfie College, the Faculty shall have the authority to make recommetida--.
tions to the President, and through him to the Boatd of Trustees. (Bylaws, Article VIII,

Section 2 ‘as revised February, 1975) i

The Faculty and Board of Trustees have both endorsed the "Statement on Gover

n~-

ment of Colleges and Universities” as prepared by the A

r‘éericén, Council on £duca-
nd the Association.of

Governjng Boards of Universities and Colleges. - ' ' S

\

“tion, ;e American Association of University Professors,

When a member of the Faculfy accepts an appointment from the Board of Trustees, .

he thereby contracts to-conform to all regulations adopted by ‘the Faculty and Board..

-
<
’ )

e,
Te .
)

)

Membets of the Faculty are expected, as part of their norlgal work, to serve on S,

such committees as the President or Faculty may designateé, and to give of their

’time freelw to students : - Teachers should post publicly a reqular schedule of con-
ference hours so that students may know when they are available for coupsel and .

o -6 |

asslistance.
1
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’ CHAPTER VI ' ' FACULTY DEPARTMENTS o R
- L The Faculty consists of seventeen academic depargments - : A
3 - Art ' \ * Modern and Classlcal Languages
a B Blology and Geology - . Muslc., .
’ .- Chéemistry . : | - Nursing , T
Economics ’ " Philosophy and Religion R -,
- *..  'Education - > ~ " Physical Education — '
o - English S " Physics 3 s ’
History . o . ~ Political Sciehce , T . .'
3 Mathematic - ’ * Psychology g
- . Z A Sociology and Anthropology

-Appolntments to the chalrmanshlps of departments are made by the President

of the _College in consultation with the Dean of the College, effective for peridds

of three years. The term of office usually extends from April 1 of the year Of ar

. - appointment until March 31 of the year in whjich the term of office expires. An N

. exception may occur in the event that a new faculty member is ‘appointed as a

’ depa:tmq’tt chalrman in which case his ‘term begins with’his date of employment
at tpe college ‘which is ‘usually September 1.’ The principle of rotation may/be
Aemployed o : . I L * '

. h ) , . . - ‘ ‘t

Responsibtlities of chairmen’of de.par'tme'nts:

.’ - A. To supervise the instruction of the de_partn'1ent. ' ’ : te

K
L3

A B. To recommend course changes to the Division.

v

.o

A C. To hold regular departmental meetlngs-
D. To supply departmental material on courses to the Dean dfvthe College
for the college catalog. ) 2

, . " E. To cooperate with the Dean gf the Co)ege and division chalrman in ' :
seekir'xg, interviewing, and evaluating candidates for the departmental -
staff, and to make recommendations to the Dean of the College for sub-

- mission-to the President. .

) . . ' -

' , F. To cooperate with the Dean of the G:ollege"t’s asslgnlng t:lasses balancing
' ' * the size of the classes, and coordinating YHe work among sectlons of the ;
same course P . .
] N ~
. To prepare a departmental budget which is given to the Dean of thé Coll.ege‘*
. for submisgion to.the Director of Buslness Affairs and Budget, who {n turn
submits it to the President.

®~

. ' ¢

‘ H. To'submit requisitions for needed departmental expendable suppllés and
instructfonal equipment to the B’uslness Office, and to arrange for any
part-time ,student help.»

‘U‘ | | 9




I. To approve after consultatlon with the departmental staff; boeks, and

. T , materials for departmental courses, and to keep the Bookstore lnformeld.

: PR of these requiremerits . o . -

’ ! ,; ' > o 4

P - J. To approve and submit requlsttlons for. new book pur’chases for the lerary

P ‘through the lerary Staff. . - _ .

— ' ’ ' #v" P‘
‘. | K. To sup@ryl‘se the organization of course sylla and their. revision, and ,
. _ ' ’ .- when requested, tO submit a copy of each .course syllabus to the offick toe

R : of the Dean of the College.

’ . .- . T

- ; L. To take an’ annual inventory of supplles and equl'pment

M To submit reports to the Dean of the College upon request

4

s % .
. To review and evaluatesperiodically members of his department for the
" purpose of maklng recommendatlons for promotlons, tenure and separatlon.

aO To advise and couynsel students ln hls defartment. He may asslgn students
pe . to faculty members M his department for advising and counseling purposes,
but the ultimate responslblllty, is’ hls. ' o o

P

. B
’ When members of the teachlng faculty are asslgned to admtnlstratlve dutles,
S . the tenure per tor the teachlng faculty is not appllcablé to the admlnlstra.tlve
' . o funCtlQns /tm. N e .
’ ) ’ ' - . 1 - - ' . f
CHAPTER VII . " .- CHAIRMAN OF INTERDISCIRLINARY

e

. AND NON-DEPARTMENTAL CURRICULA-

. .¢ with the Dean of the College, ordinarily from among the full-time Hagi¥ick
- teacthg faculty. He w teach’departmental colirses but will be exp&cted S
“to teach lnterdlsctpllnary courses as well. However, his total teaching load % .
‘will be reduced by one course per year, as is the policy with.department chair-
- men, he will receive an additional yearly stipend si,mllar to that received by
department chalrmen dnd he will .normally he appolnted for a three- year term.
K / S8 @ '
Thé chalrman_-s speclflc dutles.s1all lnclude the-following: . \
[ Ld
" - A, Tc? supervige the offerlng of lnterdlsclpllnary and non- departmental courses
, o (does not lnclude divisional courses) ’ } _
- B) B. In oonjunctlon wlth the Commlttee on In'terdlsclpllnary and Non-Departmental
. Cufriowa ,; to. formulaS‘e a theory of interdisciplinary study., and to develop
s : a sound program of in erdlsclpllnary study based upon that theory

- X t ’ i i .
-The Chairman is appointed by the President of the College in mnyﬁn

. f ‘ ] a
: \
: . . . C, To; recommend course changes to the Commlttee on Interdlscrpllnary and
/ Non Departmental Currlcula arid to the Dlvlslons - ; .
< /D’.'-To gerve as chairman of the Committee on Interdlsclpllnary and Non-

, . L B AN

. ., L]
‘ i V) '
. . ]
S // ] AR ST i .
. ’/ . . )/ . . -‘A' ' .
N / - ki v . hd - ‘
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" the fu

- Departmental Curric;ula .

E. To supply material on 1nterdisciplinary coursc?a to the Dean of the College

»

for the college catalog. _ - .

F. In consu.ltation with the Dean of the College, the Comm,ittee on. Inter— _
discipliriary and Non-Departmental Curricula, and the a.ppropriate division
and depar/tment chairmen to make staff assignments for mterdisciplinary

{.courses

as

G. To worLk with the Committee on Interdis‘ciplinar-y and Non-Departmental
¢urricula in preparing a budget ard in distributing funds to the various
interdisciplinary courses. .

H. Tq amrove and submit requisitions for new book puro{xase's thrOugh'\the
library staff. - ) . . o . :

14
*

-IJ To submit reports to the Dean of the College upon request .
,’ o ) , ,

: To review and eva}uate periodical‘ly fa.culty members' work in inter—

/ discipl,inary teachin.g and to have a yoice in recommendations regarding
ik 2 prOmotions ‘teriure decisions and salaNey. ;

'i’ SN N : - : .

’VK., With the committee, \to review regular e ope;ation of program and

of his office and to recommend changes in the light of experience

BEVEN

. . | . N ' - .X . . ' » ’ . . V ‘. \ | )
CHAPTER VIII ... HARTWICK GOLLEGE RACULTY
' - - RU F PROGEDURE o
R ' ‘Ingll des Revisions to Iune 1975
. ,.Pf.eamblé *

4 - . : . . . ’~
- % [ ‘al..'

The- Faculty of Hartwick College OneOnta ANew York under the adthority
vested In it through the Bylaws of the College, ‘3hall conduct its business

according to the following rules of procedure \ e
e -' Article Oneak | ‘; ' .
. . ’ . - ’ “- \.‘ .v.t,‘\_/. B "
o Membersh’ip - ’, I Voo _-?=‘:"~

4
- P PR
- -

Sg\ction 1, --As provided in Article VlLL SeétiOn 1; of the Hartw'tck College
Byl ‘A%s\,b “the Faculty shall consist" of the President,,fhe Dean of the College

time members of the instructional staff, and such ‘others are deemed
in exceptional cases, appropriate by the President " These others ane Dean

of Special Programs Associate Dean-of Special Programs, Coordinator
Institytional Research, Dlrector of Museums and professional members of the
Library staff, . ) . i .

o

(Adopted by the Board of ’I‘rus‘f\es, Februar‘y 2; 1973)

Sy




Votfng members of the FacuIty consist of full time members ofdthe teaohing
faculty including persbns on lgave and fun time replacements serving for an )
.entire acadkzmicryear, members of the professional libraty staff, and admings- e
trators designa%j;ed By the l%resident as memberigrge Faculty Exéluded erm ’ >

voting memberdhip are persons serving“for orrl‘y or two terms, of an. academic‘: “t

- year and part- time teachers : _ =t ‘e .
.. . , - ‘ Te s RN -t -
‘ . . P . '. s . ) . ] . : A.h‘, v .
T B ' Article Two : f - ) o ) f
Lo . 'Officérs . B - T
r -_— . ' ,. N , . _ ;
Section 1. -- The Chairman of the Facmy\, shall preside over meetings '

of the Faculty or designate a replacement to preside in hié place. . " o S,

\
Section 2. -# The Registrar of the College shall serve as Secretary to the /
Fac'u'lty - Thé Secregaﬁy» to the Fgculty shall keep 'minute;s of all meetings:. -

Minutes shall bekept on file by the -Secretary and shall"be avaijlable for - e,
inspection. by all members of the Faculty and Board of Trustees / S a
‘;', -, *Artlele Three L. )
s A- k a o Meetings ol . : 7 R
Settion 1. - The Faculty shall'hOId at least two reg:ular meetings diirlh.g : \

. each ten-week term of the dcademic year The President, The Dean of the

" of the College or Chairman of the Faculty

'shall be present. A quorum shall consist of fifty ‘'voting members of the

‘Collegé€ or the Chairman of the Faculty may call’ special meetings oLthe

Faculty. “Ypon written requrt of at least ten members of the Faculty,,
special meéeting of the Faculty shall be called by ti}e President, the Dean

- . - ' . ' ! ’ .
Y A .

S.ection 2. - To transactbus iness at a meeting :of the’ Faculty, a quorum .

Faculty as defined in Article One.

Sec‘t'ion 3 -- Agenda for meetings of the Faculty shall be prepared by -
the Chairman of the Faculty in consultation with the Dean of the College and~ v
Faculty Council. , The Faculty Council may:, by majority vote, include items
of business On the agenda. Bukiness not included og the agenda may be T b
introduced om the floor by any ember of the Faculty undér New Business . - ' ’
at any requldCmeeting. " ‘ SR : ’ ' )

' - o

Section’4, -- Except in cal;es of special regulatio s having been adopted

- in these Rules of Procedure or at official meetings of/the Faculty, business
' ('shail bb transacted “in accordance with Robert's Rul 2 of Order. {__ .
: =7 S

"‘ Al
[P v . .
ol B

" .. Sectjon 5. -- Special regulations pertaining to the conduct of faculty meetings
_#“P

S , : , (Faculty Minutes, May 9, ’1969)

= + w

rOXy votes may« not be cast dut’ing faculty meetings , "

%
r

B Faculty Meetings duri‘ng the academic year will be held every two weeks
on Mondays,frOmSOOpm to 6:30 p.m. e
P (chul’ty Minutes;, Nove'fnber l 197-3)

L ; ‘ 1"’ -‘ 4 ‘ . [l



'-."Wﬁa,never a motion to adjourn or to lay on the table lS madgit shall be
in- erder: for obJeotions tQ be made the t1me to be,no: more than one minute
‘and, for, rebuttals to be made to the obJections, for no more- than one ’

P - additiopal minute, - :

. R o (Faculty Mmutes &Bruary 4 1974)

- v -

t Procedures for faculty elections utilizing the ecclesaastical ballot

: / .o . P
A maJority vote 1s required for election on any ballot

- -

- _.Frrst.hallot -- On the first ballot each faculty member mey/ vo];e for '
’ one: pgrson for each position to be filled "but may not cast" more
than one vote for any one candidate : :

-~ @
Yo l .

Secfond ballot -= The second ballot shall .consist of ‘the names receivmg
oy the hig}xest number of votes on the first ballot so that .there are three .
v times &s many nommees as there are vacaneies remaining. The
_ inumerical results for these nommees ofi the first balldt shall be
/announced before proceedmg to the second ballot., - -
e L ° e
-'Jl'hird ballot -- The thir ballot shall be the sam% as the second except
that there 'shall be twwemy nominees as there are Vat\,anCLes -
remammg.... LT ~ N\ :
Four'th and succeedmg ballots., -- On the fourth ang succeéding balIots
the name of: the person receivmg the fewest number of votes in the s
> third and cceedmg ballots shall be: drdp'ped until an election occurs
gor each vacancy : L o
o (Adopted March 4 1974 Faculty Mmutes)
(Revised May 13, 1974 Faculty Mmutes) B

“~

.
et

Article Four -

t&%‘l“aculty Qrgamzationy

bl

‘Section 1, -- Academic departments bf the Faculty 'shall be organized rhto .
r ,three d1v1sior{s Humanities (Art, English, Modern and Classical Languages,
t Music, Philosophy and Réligion) Physical and Life Sciences (Biology and
, _Geology, Chemistry, Mathematics, Nursmg, Physics), and Somal and
" Behavioral Sﬁ‘:iences (Economics Education History, Political Scrence, :
- _ "Psychology, and Socrology and Anthropology) ~ -

>

', ‘ a D1v1s1@ns are responsrble 'for (l) cons1dermg curricular matters which
involve more than one department, (2) establishmg requirements for
majors within a division, (3) reviewing proposals for adding and
dropping courses to avoid duplicatien and overlapping, (4) making
judgments concerning programs deemed-essential for the liberally
educated student and recommendmg such Judgments to the Faculty
Co&ncil and to the Faculty.

)

)




I

N

' ‘
N ¢ .
. o T . .
. b. MemBers of each division shall e

from amghy fhe senior professors

~ upon formal notification that he o
associate professor or higher.

+ “nomina ions. A majority of votes
" Adivigion chairman shall.be elec

- .numbefed years. He .or she shall
. - through March of the secohnd year

elected in the same manner as the
-ngmbered years.' He or she
elected through Ma‘rchof‘-;he'second year. Neither the ‘chdirinan ‘nor

vice chairman shé'l-l.serv.e-l in his or her respective office for more than

of od

two ¢onsecutive terms .,

‘C. The _
between the members of -the divis

&gtieS”‘of ihe ‘division cﬁairmari,-shall“be (1

lect a chairman and a vice-chairman

) s, professors, and associate professors,
' in the division. A faculty member

r shall'be.eligible to serve immrediately
r.she has been promoted to the rank of

Election shall be by-secret ballot without

AN

cast-shall be hecessary for ‘election. .
ted for a two-year térm in March of even-
serve from April 1 of the year elected

. - A division vice chairman shall be
chairman for a two-yéar term in March

shall serve from April 1 of the year

v .o®

) to act as-liaison
ion and the Dean of the:College.

-in making and receiving recommendations affé

cting subject fields

- within the divis ion, and (2) to assume leaders

hip in helping the

division to discharge. its responsibilities as sta

-+ - in the statement of'dutiés of the division chair

ted :above (Nothing
man’is- intended to

deprive any member of t

he Faculty of the right

Dean of the College or the
duties or personal welfare,

|

to discuss with'the -
President any matter affecting the member's
) . . T

/

¢ ',d; ’I‘h"e duties of the‘diyision vice cﬁéirman shall be (1) to serve in the ¢

-absence of the division cha

(@) to assume the position

© ‘chairman should vacate h'is office, and (3)

1 garding divisional matters.

irman as presiding officer of the division,
lance of the term if the
to advise the chairman re-’
If the position of:vice .chairman should

of chairman for the ba

- become vacant;

a few vice chairman sh

all be elected by the division

. to'serve for the balance of the ferm.

A vice chairman elected to serve

~for a portion of a term shall be ¢l

to two subsequent and consecutive terms. o : : S

- e. Fach division shall hold"at least
week term of the academic year.

' members of a division,

" ~Minutes shall be Eept\and copies
College_, Chairman of the Faculty

. Secretary'to the Facuity shall keep-on file minutes,

R { .
*+ available for inspection by any m

Trustees. ,

igible for election as vice chairman

.

one 'regular meeting during each ten-
Upon written request of at least five

the chairmanmeshall call a'meeting of the division.

sent to the President, Dean of the
and Secretary to'the Faculty. The
which shall be
ember of the Faculty or Board of

Section 2. -- ’I"he,. Facult‘Council 'shall‘consist of the 'President, the Deah -

of thie College, the Chairma
elgcted by each of the thre€ divisions,
F'aculhi at-large.
representative immediately upbm;forr_nal
granted tenure, I

B -
7 © ' .

1

A faculty member shall be eligible to s

'
. . '
o’ - - » §

@ T

and three faculty members elected by the
erve as a divisidnal

notification that he,or she has been

-

C e

nof the Faculty (Chajrman), one tenured faculty member

i
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The term of office for membershrp on the Councxl shalI he tWo yea‘rs. )

. Electxons shall be conducted in the month of March; the election of membegs
. by the divjsions shall take place in even numbered years, and by the Faculty -
at-large in odd- numbered years. Terms shall begm on April. 1, A membeér.

- shall be ineligible to serve more than two consecutive terms, ‘The Council
.Sshall eléct froms- among its members a secrétary who shall keép minutes of

" all meetings. E . - ] d
‘The Council shall hold at least three meetings durxng each ten- Week term
. of the academrc’ year to discuss 1nterdw1s10naf9problems, committee reports,,
.~ .curricular matters, academic policies, and long range academic planning.
‘ The Council shall act apon recemmendatxons from dwrsrons, departments, anql
commrttees’regardrng changes in curricula and shall recommend. to the. Faculty
» proposed changes in graduatron requirements, The Councrl shall advise the
Chatrman of the Facul y in the preparing of agenda for meetings -of the Faculty

Article Five’

~

Sta'nding Committees

. Section 1,
-other% as shall be establxshed from t1me to time-
" ] ' ¢-
Academic Standards

Atds .

-~ There shall be the followrng standing commrttees and such

N © Admissions and’ Fr‘nancral
N ) 7 Athletics .
_ ' ~Committees
5 R Convocations : o “
: Faculty Salaries and Budget. - - .
O Individual Student Programs  ° : ,
‘ .o . Interdisciplinary and Non Departmental Currrcula
. " Library A . ¢ ' o
. ’ 'Plannrng Council X | : S o
¢ . Student Affairs =~ .7 S .
. Teacher Educai:ion - LT B
. * \ . }] !
e Section 2. -- There shall be six faculty members on each standing com™ .
" mittee, except for the Committee on Teacher Education and for the Committee
| on Interdisciplinary and Non- ~Departmental Curricula during the Fall and
December Terms. Members-of the ‘administration thhout faculty status shall S
be ineligiblesto serye on standing comm1ttees, although they may meet ,with '
committees in.an advisory capacity with the exception of the V1ce President
Yor Planning and Development who shall be'a voting member of the Planning - .
Council., Each faculty member of a standing committee, exceptvfomthe Planning
Council and the Commr&tee on Interdisciplinary and Non-= Departmental Curricula, .
] shall be elected for a two-year term, No member of the faculty sHall be eligible '
. to serve.on the same standrng commlttee 4for more than two consecutive terms,
@ \ . -

o?) N
LAY ”




Terms shall be.stdggered so that three new members are electez‘l. each year
acgcaording to the: ocedure described in Sections Three, Six and Seven Fach .
'member s term shall begin at the opening of the Fall Term, except for the Com-
‘ " mittee o Interdisciplipary and Non- ~Departmental Curicula. In the case of '
' the Committee Interdisctplinary and Non-Depagtmental Currrcula, each,
. member's te;n(ogall begin at the open1ng of the Fall Term and shall exprre
» at the end of the Th1rd December Term followmg elect10n

-

Each stand1ng committee shall elect from among its member\s\ a chaigyman
who shall .serve in that capacity for one year except in the case of thé Gom-
e mittee on Interdisciplinary and Non- Departmental Curricula thé chairman is
’ appointed by the Pres1dent in accordance with a policy adopted by the Board*
of Trustees on$ebruary 2, 19173 ( "%e,e Chapter VII)#
)
The President, Hean of the Collec%e and Chalrman of the FaCUlty shall be
/ ex pfficio members of all standmg committees. The Regrstrar shall be an ex
) officio, non- voting adyrsory member of the- Committee on Academic Standards,
L he shalL coordmate the work of the Commrttee and 1mplement its decisi ions.
No member of the profess10nal hbrary staff shall be chairman of the Comﬂ
m1ttee on L1brary, nor shall any member of the Department of Phys1cal Educatron
be charrman of the. Committee on Athletrcs . B

f

Section 3. —t The CO\!mrttee on Comm1ttees shall be elected in April of
each year. Each division shall.elect one member to the Committee. . The
Faculty shall elect the other thre¢ members at large. Election shall be by *
secret ballot without nominations. A majority of votes cast shall be necessary

for election. @.e week prior to the. May meef.rng of the Faculty, the Com-
mittee on Committtees shall publish a slafe of candidatesffor committee '
membershrps which are to be filled. . At the May meeting,, qomqnatrons may
} " also be made from tHe floor. Election shall be by written ballot a_majority
‘ vote of those votmg shall be necessary for electron
- -Section 4. -- The Chairman of the Faculty Committee on Commrttees shall
. ' _t.ransmrt to the Chai irman of the Board.of Trustees nominations for’ faculty
o membershrps on Trustee committees. -The Faculty*'@’hall each fall, no later
. than November 1, select its list of nominees at a faCulty meeting, The Com-
mittee on Committecs shall each fall draw up a slate of candidates for faculty -
' pos'-it"ions' on trustee committees consisting of one and one-half times as many
names as there are faculty places to fill. This slate shall be published at
least one week prior to the meeting of the “Faculty at which the election is to.
take place. Nominations may also be made from the. floor. . The Faculty\shall
elect a slake consisting of ane and one- l'(alf times as_many names as there
are faculty places to fill. . _ Ly

- : ‘ /
. Section 5. -= The Student Senate may elect two studonts to serve for one-

year terms on each of the following committees: Academic Standards, Admissions
. —and Hnanclal Ards, Athletics, Interdlscrplinary amd Non- Departmental Curricula,

.

.- » -~
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lerary,_Planmng Courncil, and Student Affairs. The. Student Senate may elec't
four students to serve for one-year terms on the Commiftee on Convocations.
““The term of students on these committees shall coincide with faculty lerms,
which begrn with the fall term. (See Section Two) Student members shall have
all of the rights, prwrleges- and responsibilities of faculty committee members,
including the rrght‘to vote. Two officers of the Student Senate shall serve ex

2 0fficio noh-voting mg¢mbers of;the above® committees. Student positions on

[ 3

~

faculty commrttees must-be filled*by Octcber 1; if a-given position is not
filled by the Student Senate by that deadline; the position shall remain vacant
-untif the next Fall Term. In the event that a vacancy occurs during the term
of offrce e ~g through resignation, wlthdrq\al from collcge partrcrpatron ,
in off- campus programs, and .o a3n, the Student Senate shall have an opportunrty
.to frl'l that vacantcy for the balance of the term of off1ce
N

Section 6. -~ The Com‘mlttee on Teacher Educatron shall cons ist of six

elected members and the Charrman of the: Department of Education who shall

T serve ex officio. ' .- -
gx olIelo.

Ameet ng during each ten week terin of the academic yea

. A < .- A . ) . L. .

Section 7, -~ The Planmng Councll shall consist of the Presrdent the
* Dean of the.College, the Charrman of the Faculty, the Vice President for -
Planmng and vaelopment one faculty member elected by gach of the three
divisions and three faculty ‘members elected by ‘the. Faculty Trom a slate of
six faculty members nomrnated by the Committee on Committees, and two
students. The term-of office for me'mbershrp on the Council shall be two
_years; elettions shall be. conducted in the’ month of May; the- election of
members by the divisions shall take place in odd-numbered years, and”by
the Faculty a,&—large in even-numbered years: a member shall be ineligible
to serve more than two consecutive terms. Each member's term shall begin
at the opening of the Fall ’I‘erm &

v . . : B o -

Additional meetings
ritten request of at .

Sectron 8, -- Each standlng commlttee shall ‘hold a't‘éleast one regular

ggay be cailed by the chairman or shall be called upon

. " least threeg committee members.

LY Y % ) -~

Section 9. -- Standing commrt?ées shall deal with matters coming under
their jurisdiction as set forth in the faculty Manual. Each commlttee shall
annually review its statement of responsibilities and functions and report to

the Faculty any recommendations to modify functions and respons 1b111t1es

Section 10, ~- Written minutes of all commrttee«meetrngs shall be kept.
Coprcs sherll be sent to the President, Dean of the College, Chairman of the
Faculty and the Secretary to the Faculty.” The Secretary shall keep minutes -
on file for. rnspoctron by members of the Faculty and Board of Trusteces., Each
standing conimittce shall report to the Faculty at least once during each academic
year. . 7 A .

). » . SN
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Section 11, -- In the event ef a vacancy on a standmg commlittee, a
candidate to comElete the unexpired term shall be nominated by the Com-
" mittee on Comm1ttees for consideration by the Faculty at its next meeting.
Members of 'the Faculty who complete such an unexpired term shall be *'
eligible for election to’a full term, : o -

N

v

¢ Article Six"

Q

Special Committees S

v, ; A . . y

Section 1, -- Special oommlttees may be appomted by the President in
consultation with the Dean of the College. .Special commlttees may also be
established by .vote of the Faculty. The President and Dean of the CoIlege ‘
shall be ex-offi€id members of all special committees ang shall be sent L,
minutes of all meetmgs BT - . '

- i ‘ * ¥ r ' [ §

- Section 2. =- The Committee on Appomtments, Tenure and Promotton which
is an adv1sory committee. th the President, shall con51st of th'e, Dean of the
.College (Chalrman) Chan;man of the Faculty(ex-officio), and four tenured
members ‘of the ' Faculty who hold the rank-of senior professor, or professor.
A faculty member‘»shall be eligible to senve . 1mmed1ately upon formal notifica-.
tign that 'he or she has been .promoted to the rank-of professor. The term of
office of this .committee for a member of the Faculty shall be two yearstand:
no member of the Faculty shall be ellglble to serve on the Commlttee for more )
~than two consecutive terms. The Faculty shall elect two of their members . = - ;o
each May by secret balldt, A majority of votes cast shall be necessary for’ )
,electlon At all times there shall be on the Committee a representative from . . f
each divisioN of the faculty (Humanities , Physical and Life Sciences, and ]
, Social'and Behavioral’ Sc1ences), .and elections shall be conducted ‘in such a '
manner as to achieve this requirement. In the event of a vacancy, the faculty
shHall'elect a candidate at the earliest opportumty

Section 3.'-- The Commlttee on Appomtments, Tenure and’ Promotlon shall
recelve recommendatlons for promotion, tenure and severance in writing from J
the &hairfen of all instructional departments. Chairmen shall consult with
tenured members of. their departments before making recqmmendanons ‘The
Commltteell on Appomtments, Tenure and Promotion shall meet with the President,
and consult with each chairman before making’ final decisions. Each chairman
shall be appnsed of Committee decisions conCerning his department prior to . )
_decisions being announced. If the President vetoes a Committee's decision, '
he shall explain to the Committee his reasons for his dec1swn"=fl/n'§tructors '
whose contracts are not renewed arre to be given reasons, if they request them,
in gonfidence, by a member of the Committee if if has voted for severance or
by the Prcsidcnt if he has rcversed a Commlttee decls'lon to retain-an mstructor.:

~

he Commtttee on Appointments, Tenure and Promotion shall from t1mc to
time review pdlicies and proccdures fot recruiting and appointing faculty as
well as administrative ‘members whosec. positions pertaintdirectly to academic
affairs. This statement appliecs to all faculty positions, department chairmen,
and admlnistratlve pasltlons such as Dean of the College, Decaf? of Special S
'Programs, Associate Dean of Special Programs, the chistrar, the Director of
Admissions, the Director of Librarles, the Dlrector of” Musucms, and the ~
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e f vacancies for the above positions occur, the Commlttee shall be
formgd by the Dean of the College or the President. Members of the Com-
shall be consulted if possible when candrdates are under consideration,
ittec members may submit recomme,ndatlons concerning cand/lzlates to

/ the/Department Chairmen, Chairman of the Faculty, Dean of the Cpllege and/

or/the Pres1dent -

- ’ -

Article Seven I -0
v M - )
= .Amendments . .
Section 1. -- The Faculty may amend these Rules of Procedure by a ma)ority

vote of thé members- if the proposed change has appeared on the published agenda :

at least fwe days prior to the meetrng . .
$ e N /

SectiOn 2. ~="The Faculty may.amend these Rules of Procedure by a nmety— /’/}
nlne percent ma)orrty at any regular meeting, : . '
‘ v (Rules of Procedure. Adopted by Faculty,
- . . April 22, 1969) .
. * ) i . ‘Af . . . s -
° . . ‘ . - ' A
~  CHAPTER IX .- ] . F NCTIONS OF STANDING COMMITTEES

. Commlttee members are elected. by the Faculty ln dccordance with the. Faculty .

Ru-‘les of Procedure ‘Members of the Admlnlstratlon without faculty membership
do not serve as rogular membeTs of committees; however, they frequently meet

Awith commlttees in an advisory capacity.. . ’ -0 S

The President and Dean of the College and Chalrman of the Faculty are ex
officio members of ‘all commattees and receive notices of their meetlngs and
minutes of thelr proceedrngs Minutes of ‘all meetings.are also sent to the
Secretary to the Faculty (Reglstrar) who keeps a permanent file.

‘When stand1ng committees of the Faculty make policy decisions ,ln behalf
of the Faculty, these decisions shall bd published through campus mall
Publication is constru,ed as notlflcatlon of the Faculty.. r .
When a faculty member believes that the Commrttee‘has exceeded its
authority and/or raised guestions of pr1nclple which should be further evaluated
then the faculty member may request that the matter in questlon be placed on

the agenda of the next faculty mecting. This request must ‘be made within ten

. days of the publication of the decision. -The- rdquest for inclusion on the Faculty

agenda should be made to any of the followlng

President of the College ' Secretary to the Faculty -~
Dean of the College ‘ Secretary of Faculty Couhcll ‘

Chairman of the Taculty )

A . r (Taculty Minutas, April 6, 1970)
‘ 19 -
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A. Academic Stamtlards S L SR

) The Committec on Academic Standards. shall implement the following

. Admisslons and Financial Aids J

" procedures are established by the Committee in consultation with the

— * ) ’ \

The Committee on Academiec Standards shall act for the Faculty {n matters

pertaining to the evaluatfon and credit system and the student s {elationship
to this system, and shall develop and anlend policies and procedures per-

taining to.this general area, examples of Wthh are:

v

.1."Considering students for academic dismissal 3

2. Considering faculty réquests for grade changes )

- 3. Acting as the représentative body of the Faculty -to authorize individual

exceptions to specific college policies such as: . ‘

a. final year is residence rule . ~ ' '

k. meeting of area’'requiréments for gradu'a;ion- .

c. walving standard requirements for attendance at-other institutio.ns
for'credits

4. Considering and ‘1mplement1ng policfes on transfer of grades ‘nonor -
points, etc. , )
5. ExXercising jurisdiction ouer types of . tra script entries Nothing in this ..
- statement shall be construed to he-authorizing the: Committee on Aéademic

Staridards tdalter gradEs or to change faculty policies. ' . L
6. Reviewing academic policies pertaining to class standings and other .
> statistical grading information T R ;

Y
- .
. D: o

- The Committee shall review.academic regulations and shall recommend o . ,
.the Faculty changes in Faculty rules (or "regulations") concerning the
. evaluation and credit system graduation requirements, and related

.’D

matters Coe * s ‘ S
T (Facult-y Minu-tes, January 18 1971) e

. .
L ) . A

faculty policy | R . 2
. . k, : \
A student should have protection agai”nst prejudicial and capricious
grading. The following policy is. established for reviewing complaints
‘about end- of- term grades: the student shall first consult the professor
involved; if no agreement is reached the student may then bring his * e
case to the Committee on Academic Standards. The Committee shall T
.serve as a review board, and if a change seems justified, the Com/
. mtttee shall‘fpp empowered to recommend to the professor & change
of grade.’ b - \- . '
' | = . (Faculty l\>linutes, May 14, 1970) 7

”»

v -

The Committee serves as a liaison between the Ditector of Admissions

and-the Faculty. Rccommendations, suggcstlons,,and ideas relating -
to admissiQn are considered by the Committee. Goals, policies, and.

Director of Admissiens., . , - ‘

ZG' '- Lo ,' ’ . >u
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(

The Director of Adrhissions implements policie ; the Committee is avail-
able to asslst’ in policy interpretation E\ ! R
All réquests for readmission are recewed and reviewed by the Director of
- Admissions .and his staff. Petitions agking to return from voluntary with-
drawal,or academic dismissal are acted on by the €ommittee, . When dis-
cussing cases, the Dean of the College: or hlS representative frequently
‘meets with the Committee. - o
o4
The COmmittee has a similar liaison function between the Director of
Financial Aids and the Faculty. Recommendations, suggestions/ and
ideas relating to Financia]_ Aid are considered by the Committee. © Goals,

»

golicies and procedures are establjshed by the Committee in consultation

with the Director of Financral Aioksand the Vice _Eresident for Financial
Affairs. . - .

Q
/The Director of Financial Alds’ implements policres the Commxtte,e‘is'
available to assist in policy 1nterpretatiom :

SC. Athlétics I : & -
T e . , R A
I‘h.e Faculty is re's,ponsible for determining policies and procedures
through the @ommittee on AthletiCS The President of the College 'has
final respons lbillty for executiO‘n and enforcement ‘lncluding control
~over the athletic~ budget

(Board of Trustees, February 4, 1956)

~ a3 ’ .

\:
The Faculty, through the Committ\kon Athletics in coord~Lnation with .
the Chairman of the Department of Physical Education, shall

1. Determine policies and procedures governing the Hartwiek Colleg
_ Intercollegfiate and intramural atihletic program, . %

‘2. Make revisions in athletic policy whenever these seem raquired

3. Receive from the Chairman of the Department of Physical Education
in the latter s personal appearance a‘written report on the athletic
prograf in each of the ten- week terms, This report shall be received
as Information, '

4. Lncourage and promote high standards of collegtate athletics and
scholastic achieven&egﬁl‘, . ’

Statement of Athfetic Policy at Hartwick Collcge

-

Intorcolleglate and intramural athletics at Hartwick College are an integral

~

.

2

part of the physical education program and, as such of the overall educational

program of the institution. lntercéllogiatc athletics serve as a lahoratory in

which students*may gain practical expcrionce as participants and obscrvers.,

Tho aims ‘and objectives of the program are: .

1. To providc an, opportunity for participation .in .gompetitive situations
‘where athletic skills can be utilized and further developed.

A4 .

. 21

-
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) ( . . . . . :
' .* 2. To provide opportunities for increased health and bodily prowess through
. K -\ . .
t}me development of strength, endurance and neuromuscular coordi_nation.

. ) ~The 'a_thletic/ program involves intercollegiate and intramural sports for men = 4
. ", and women. The athletic program i{s competitive in contrast te required phrs@l o
e -education. ’ ' . i
/ ’
v o '

This progra is .meant tb have a c'ons‘ uctive -influence on the students and

not to exy hem for the benefit of tite College or the Alumni,

v

( ' " .Hartwick athletes are to be ,trjatéd like all other Hartwick st}dents as to=:
+ . admission, academic an efal requirements. . Recruitment and financial

aid to dthletej$ must be kept withirf the philosophy of the institution.

o o L (Faculty Minutes, April 6, 1970) - :

D. Committees . - : ' A ! R
N | L A 3 B

See Art‘lc;le Five, Sections three and four in Faculty Riles of Proc,é;duré.' L. . '
~ E. Convocatiohs ."- . v :

< S J " v
The duties and responsibilities of the Convocations Committee include the
plannirg, ‘the promotion and execution-of cultural activities of the College
such as lectures, demonstrations, festivals of arts, etc., subjectdo
o certain budget limitations aal in cooperation with the various departméents Ao
‘ : . as requested » R T ' s
.. - F. Faculty Salaries and Budget o v o,

ATy

The 'Committee on Faculty Salagjes and Budget meets with-“'E'he President and.

j‘ - other members of .the Administration to advise regarding matters which have
financial implications for the College. Of particular concern to the Com-
mittce are:- ' '

1. The College o’lperating budget : \ \ k
2. Guidelines for facylty increments : ' . .
3. Plans for hiring faculty, administ’r lon and staff‘. )
¢ . (Faculty Minutes, April 9, 1973)
The Taculty has recommended to the C.ha irman of the Board of Trustees that .

the, chai_rma,n of the Gommittee on Faculty Sdlaries and Budget serve ex officio
on the Boards Committee on [inance. - -

The Taculty has further recommended to the Chairman of the Board of Trustees
that another designce of thé Committee on Faculty Salaries and Budget be
appointed to the Board's Committec on Long-Range Planning. '

.. (Faculty Minutes, October 27, 1971)

o | , ‘-

\)' oo . . R ! “

ERIC N ~
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i ‘.,'Planning Councll o : | T o s AR

»,3. To suggest means to adhlcve the goals of the Collede: .. - S )

¥ ;- —1(8-‘.. R ‘ ) " - . i i - : . \ .

YR e .
_GXndlvidualStuden.t Programs . , _ : . .

©
-

-

‘—The Committee ‘on Indwxdual Student Programs shall act for the- Faculty

in establishing policies and procedures for mdlvidually designed student
programs for the degree It shall act on- proposals from. students to

’ establrsh therr own spec1a1 educational programs;; which may involve
. £ 0N
modifications ‘of the graduation requirements. ,

DR - (Faculty Minutes, September 30, 1974)

1

s

PR Y .
The! functron of thls committee ts to promote and encourage the Eevelop—~
ment of interdisciplinary courses, regardless of when they occur. Specific . -

.ierdlsclplinary and Non Departmental Curricula - - 4

. functions. lnclude ) LR ~ .

[ ) . - -

1. To sollclt suggestions for” lnterdlsclpl{nary.écourses from all segme‘nts .
_of the college community. . ‘
2'._ To recommend toe the Faculty Council speclfic lnterdiscrpllnary courses
- to be offered for credit, . . .
3..To prepare a budge/t to be glven to the Dean of rhe College for submisslon
to the controller, '
4. To distribute its funds to the varlous mterdlsclpllnary courses in accord-
ance with their needs.
5.-To work with the Dean of" the College and Department Chalrmen to. flnd
~ appropriate. staff for 1nt-erdisclpllnary courses.
6. To evaluate lnterdlsclpllnary courses- and modlfy its offerlngs if the s
evaluation so indicates. - fae : .

7. To coordlnate actwltles durlng lnt.erlm terms . s : J '

_ .The lerary Commlttee recommends pollcles regardlng the qperatlon of
- the Hartwlck College leraries The Gommlttee se’rves as Haison bé-
~tween- ‘the Faculty and those members - of 4he Administration (lncludlng

The Dlrector of the Li}ararles) dlrectly responslble for the lerarles. :

KN

) ’ . » : ‘

C The functlons of the Plannlng Council shall be as follows ' " ’

1._ To propose and review lmmedlate and long range’ goa]s, programs, and
' _prloritles of the Gollege. - . .
2. To propose guldellnes for the allocation’ df resources

4..To work wlth the Commlttee on Long Range [Plannlng of- the Board of
’ Tr’UStt OS . . T £l -,

_‘Sl.v'To work with appropriate adminlstrablve offlCes . other faculty commlttees,

and -the. faculty at large th developing the on-—golng master plannlng res.
qulred by, the New Yo‘rk ,State Regents . '

,
Te . . - R ) o
L . . ) - r\ - ‘ . . .
' - . . . . . .. - ’ ¢ -
N ) . .. . "'_ . R TN . 4’ . . o e
- . - . . . . . - . . v,
.

4 .




_ In an e.ffort to’ promote commumcatlon throughout the college communl;ty, . |
_ , meetlngs of the 'Planmng Council shall bé announced to the community in
e : advance and shall be open to anyone wxs‘hlng to attend Agendas, when _
. S - possible, shall be an-nounced in advance to-the college community, In .
L an extraordinary case in which a closed meeting shall be deemed necessary,
_ - . ... an affirmative vote by three-fourths of the voting membérs of the Planning = °
o/ o : . Council shall be required tq hold a closed meeting. Members of the college
N . community attending regular meetings of the Council shall be entitled to
' : speak to issues under consrderatlon Only the following shall be ent1tled
to, vote, however: The faculty members and students elected_ to ¢he Counc1l
KRS ' the President, the Dean of the College the Chairman of the Faculty and
/o . " the Vice President for Planning and Development who shall serve as ex- «
' ) © officio mcmbers in acoordance with Sectlon 2 of Art'icle Five of the Rules

= . . - of Procedure. . ,

e T : ) (Faculty Minutes, December 10, 1973 ° .
e ‘ ' : * Amended, gfaculty Minutes, February 24, 1975

A ;"Kf S'tudent Affairs . T . " L .

A -

\ The Commlttee is to act on behalf of the faculty according to the Rules of
Procedure in the Faculty Manual in regard to those aspects of student life
which are not d1rect1y academic, :

Among,the responsibilities of the Committee are: d , v

L 1. To act on requests from student organizations to the Dean of Student
‘ ) Services concerning slgnlflcant changes in co- curricular, soclal
. , recreational activities. .
. /N - 2. To cooperate with the Dean of Student Servlces in establlshlng and
. ' , enforcing guidelines for\dlscmlmary action,
o ) 3: Bo preparc for submission to the appropriate body or offlce any

it .~ < .+ recommendation which the’ members feel would benefit student life .
4.To review regulatlons which govern student life,
- (Faculty Mlnutes, April 19, 1971)
’ — 5. The cditor and business manager of any student communlcatlon medlum
‘ shall be selected by the staff at'a time sufflclently ih advance of the
’ o resignation of ‘an officer to permit the new person to make a smooth .
_ ~ . transition in assuming responsibility.."All such appointments shall be
'; ’ subject to approval by the Committee on Student Affairs. When a staff
dpes not make a selection, or such a sglection is nc\ approved by the
Committ on Student Affairs, other nominees for the*position may be
submitted by individual students, faculty members, Student Senate or
other student and faculty groups.
(Faculty M{nutes May 16, 1973) - -
L. Teacher Ed{ication o )
i - - R R )
b The Commlttco on Teacher l‘dncatlon acts on behalf of the Faculty by
. co 1. Drawlng up recommendations for the selection of studcnt teachcrs,

2 Screening applicants for student tecaching. -

3 Devoloplng, evaluating and promoting the Teacher Lducation Programs.
. . : ' (Faculty Minutes, May 25, 1972) !
o B
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CHAPTER X - e THE'FACULTY MEMBER ASwA TEACHER
"t ¢ . . AND'ADVISOR
-’ ’ ) -
. . N :‘.‘.»' . ..:;. { \

A.. Attendance at formal acadcmic occa/siOns e T e

9

-« All faculty are required to partic1pate {n formal aqademic convocations sych

“+’as thé .corivocation at the opening of the College year, Honors Dayﬁf‘j

‘Commencement. .Gn these occasions the proper cap, hood an gownm S

- ‘appropriate ta the highest degree must pbe worn. J'An cademi Costume
Code and Ceremony Guide" publishedﬁby the American Council -on Bducation :
Is used by Hartwick College as the 'standard for.its convocations. at which‘
academic. regalia is requircd Academic regalia. may be purchased or rented R
through the l%usine‘ss Office. R o . -

N Acade mic Load

-
v . .

-

The normail instructional obligation under the 3- 3 Plus system is eight courses’ -v

per year, In.the case of laboratory .sciences the load is normally six courses,:
per year, A department chairman s load -is reduced by one cqursge per year

' Occasionally, as-an emergenty measure faculty members may be requested
to teach an extra course during the"year Such a coursge constitutes an '
overload for which compensation is received at the same rate as summer
eours€s. Courses in excess of eight for the year, or six for the year in the
‘case of the natural sciences, are considered overloads. As & matter of

policy, overloads are discouraged. Overload assignments are determined .

vjointly by the Chairman of the Department and the Dean of the College with
‘the consent of the faculty mgmber involved. The Dean.of the College then

-recommends the overload to: the President, :after which the President makes
it official ‘by a letter to the fafulty member concerned , T
. .

No- claim for overloads will ba recognized after the acadcmic year for whi&h

" the claim i# made has- ended _ v

A

C The Teacher in the Classroom .\
1. Daily Class"Schedule o P SO
Mast classgs meet for three.SO minute periods a week on Monday, Y

N

chnesday,‘Friday, or two \120 minhte periods;, on a Tuesday, T hursday
cycle.  There are six c1ass periods-on Morday", Wedncsday, l‘riday ak
oBOOam,930am IlOOam 1230prfi 2:00p.m, and330pm
On Tuesdays and’ Thursdays czl,asses\are heid ft‘Om 9:00 to 11:00 a.m,,
1230pmt0230pm,and240to440pm. ' . , _
. . s ol . R ,
2. Classrooms o : ; | Lo
Classrooms are assigncd by the Registrar of the Coilegc who should
be consultcd‘before any change is- made either in the time or blace a

1 - " _ . g <
Tcassmocts . v - o _.4‘/.‘@, J

/\nyonc wishing to sc a’classroom for any purposc after §: 00 p.m. . Or ‘
- . on woolfonds should securp clearanco from the Dircctor of Social and

-

"Auxiliary Activities : : ‘ -

4

T
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\ 3. No smoklng 1s permitted in classrooms or laboratorles. R ' | ER
- 4. Reglstratlon o - ' IR : N -
L #‘ R - Current ‘students are registered in the spring for the followmg fall_ term . ] i

: of thg academic year. Incoming freshmen and tran@fer students are '. ' o
- . _N_regtstered during the summer.. , o S Y.

{ : Cla3s rosters w1ll be 1s:ued at the beglnhrng ok each term Only s?udents R d'
x » o ' 'whose names-appearfon the rodter shou’ld be’: admltted to class,. S'tudents %A
P .+ and Faculty should check with the “Régistrar if there are any discrepant‘:ies. 1
L .+ -Revised class rosters wrrl be issued after theJ}lrst week of classes. o ‘o
° 5, Attendance S L , "
' £ - -~ Regular attendanoe at all classes for whrch he Ls registered ls the
\ responslblllt.y of the student. Lt _ Tl

Y
M -
-~

’ Each student is accountable for all work m1§Sed because of class absence. .
'\] : T The instructor may request students to pravide him with reasons for . '
o S absence ‘but he is under no'obllgatlon to make speclal arrangements for
students who are absent. _ v . oo SR

K3 . ~

. Irr cases where prolonged lllness. jeopa.rdlzes the standmg o'f a studer\t -
in a course, he will be permitted to %vlthdraw from the coursgke withou,t ,--.n’f°7
_ ,enalty, with the concurrence of the lnstructo: and of.thc‘Cdﬁlmlttee bn vE
o ‘Acaderiilic Sta’n%fﬁy . o ! NPTEEP S S

® (}’aculty Minutes, May 8, 1964’) B I §

’ ’ - . T
' 6. Policy on Honesty - T T
a. Philosophy: No aspect of the College iss of greater importance than.
~ the maintenance of the hlghest lev\) of academic. honesty and lntegrlty.
Faculty members, by the character of thelr private andq@fessional
llves, help to set standards which students will .emulatey | Most N
R ,v ‘ 'spoclflcally, the tone which they set in"their lndlvldual courses can
. help to establish an atmosphere in whlch problty and honest$-are
taken for granted. . Faculty members can reduce oppo’l‘funitles for. /‘
lapses from this level of lntegrlty by alert and imaginative managing
of quizzes and examinations, as well as reports and pape prepared,
- outside the classroom, - - 8 N
'g . . b. Procedure « When a faculty member has evldence of cheating an

qexamln@tlons or other ekercises in the'classroom, or when he has '
evldence of plagiarism or other cheatlng -on reports and papers pre-
, 4 / ~ Pared outside the classroom, ghe shall immedlately notlfy/tie student’
C e : of the charge The student shall, provlded the allegatlon is® sustalned
: ;" « retelve a zero for the work in, question. . '

c. Definition: Cheating shall include copying from other students, use of
/ _ ‘ " 7 % book s, notes or other devlces, and communication of -answers dr parts -
| ‘ . of answers during an oxamination. In the case of rcports or papers
;!, ‘ ' ! prepared outside the classroom:! plaglarlsm occurs whenever a student
/ submits as his own worl any material taken from others, whether printed

L. .
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- ororal, without ﬁroper ack’nowledgement Faculty members have the
responsrbility of indicating clearly to therr classes the way in which -
- .  this requirement is to be followed m any particular assignment, If.
Gt collaborat}on ‘between students is permitted in the- preparation of reports,
papers, or other assigned work the’ faculty member assrgnrng the work
- should make clear to the students just how much ‘collaboration ‘is permitted,
d  Penalty: A faculty member who charges a student with cheating or plagiarism
shall 1mmed1atefy notify the Dean of the College -of the nature of the é’Bisode
When, in his judgment, the Dean finds that the student did commit- the
offense, he shall- notify the student in wrrtg.ng of the penalty. For'the i
first offense the minimum ‘penaity shall be a zero for the work in question,
For a second offense the student shall receive an “N" for the course and
.shall be indefinitely suspended from the College. Each individual 1nfractron
shall be treated as a separate offense and the order of.offense shall be’:
the order of conviction rather than the chron@logrcal sequence of comm1ss1on

- . L

ﬁ-. " of offense. ~Such penaltres shall be recorded in the studeht s file and, o
- - through approprra.te noticés, the suspensron shall be public1zed to the
« campus community. _

e Appeal f[‘he student may ask for a revrew Of the accusaticm, ‘the: evrdence )

Y upon whrch it is based, or the penalty. The Dean of the College, the
Charrman of the Drvisior&concerned and a faculty member- n0m1nated by
the- student shall consErtute the Revrew Board. The Board's dec1sron is .-

“ - final.g« 1 to . - T St ' )
. v A . .(Faculty Minutes, May 10, 1965, .
"8 o "~ amended May 8, 1968) - |

7. AUle“VlS udl’ Equrpment . _ -
‘ ’I‘he followingftypes of equrpment are avarlable from the Director of Audro BT

, . " MWisuals: ! ‘ : . ~ .
: Motion pr.cture prOJectors \ overhead and opaque prOJectOrs ,
~film strip pro;ector*s record players . . . -
slide pro]ectors tape recorders ' '

ale T .
The proper issuing ‘of eqlhpment requrres orie week's: written notrce to
‘avoid ¢onflicts in scheduling Malfunctronrng equrpment should be re-
s ported immediately.* ~

o

. - - - .' ‘) N - "‘ : 79

. Equipment will be made availaple-to student groups only on signature’of -
the fac‘ulty advisor, The commr‘ttee or 1nd1v1dual responsrble wxll bebilled - ..

for any da mage or breakage _ S ‘

* 8. Final Grades = = ° - > o _

‘Grades used at Hartwrck College are explarned in the College Catalog . '

“Z. A ProN'\;ion has also been made for written evaluatrons to: be mcluded on a T

' student S grade report according to the following polrcres ‘ . T

v The providing of wrrtten comments sn the student'a,_wo’r'l\as an’ 1ntegral
o L ' : part of a grade will be an optional procedure left up to each’ 1nstruotor

» .
-~ - N . A |




2. The written comment will be developed by cach instructo_r as he sees
th, including possible consultation with the- student.’ -
. Comment will consist of relatively-brief, typewritten comme11t¥

to which the comm,ent applies. . f

. The instructor wild- 1dent1fy by an aster1sk opposite “the student's
name on the submitted grade roster the students for whom comments
w11} be pnovrded. .

6 ,.An asterisk will be placed on the computé‘r—ﬁrepared grade report
1dent1fy1ng courses for which comment has been provided. o ‘

‘7. The professor will provide the comment in duplicate, one copy for-

- the Registrar, and one copy to the student,

8. The procedure for appeal concerning comments -shall be the‘same-as‘ o
for appeal concerning letter grades, i.e., following standard appeal
procedure to, the Committee on Academic Standards. ‘

. ) « .. (Faculty Minutes, March 8, 1971)
Grades for all students are to be re’ported to the 'Re’gistr'ar with“in 48 hours
.after the completroh of a term. / C be R |
(Faculty Mmutes, March 29 1971)

It iy assumed that when anr instructor reports ‘a final grade 1t is the result
of his careful evaluation of a,;student's academi¢ performance and that-it

is final. Consequently, after a grade has been reported to the Regrstrar

it may not be changed or corrected except by permlssroQ of the Commtttee
(ﬂ'l Academic Standards ’

. /

9, \Faculty fotces .
Each faculty member will be assigned to an offices Allocatron of' offrces
is made by the Dean of the College. Keys for off1ces are d1str1buted by

the D1rector of Safety and Securlty

L

”

D._Comprehensive Examination's and .Senior Theses ‘

To graduate from Hartwick College, a student is required to complete an
approved program of studies either by designing his own program through
‘the Committee on Individual Student Programs or by completing a depart-

. ~ meptal or 1nterdepartmenta1 major area of concentration. A major area of

concentration should not be viewed merely as an accumulatron of credits.
Opportunities should be provided which will encourage a student to think
broadly about his area of concentration and its relatronshlp tgsother areas,
to synthesize his knowledge and" exper1ence within his areaj(

and to learn the‘methodologics of & discipline. A student mday achieve these
goals in a variety of ways, .such as seminars, theses, tutor1a1s, and-com-
prehonswe examinations.

Since 1962 comprehonswe examrnations have begn authorized at Hartwick
College.and a number of departments havc given them to their majors. .
Regulations pertaining to comprehensrve examinations have not been sub- .
stantrally modified since they werce enacted in November 1962 and January
1963 - . - e g o

[ -

LS - . ~ . ’ ’ .
- o ~ 2 8y
[4 . . r . . " ’!\
) G ! ¢ .

3
o .4._ Comment will be submitted withih one week after the end of the term\
5

f concentration,

‘

L]
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' 'Departments_.which wish .to require ,comprehensive examinations of all majors

- examination . . R . “‘ ‘ f;
. partment A studeqt's work is evaluated in the following categories: -
- with the date on which the examination was com eted A student may

k appeal the evaluative judgment to the. Comm1ttee on Academic Standards _

- from the College with a major. in the department if the student does not pass

' .lf student who, ‘at the time of hrs gradu tion, has met one. of the. following

3. Subm1tted a senior thesis (When required by his ddpartment) which has

"

in a given area of concentration may do so with the approval of the Faculty = .
Council.. (All major requirements aré reviewed and approved by the Faculty
Council.), - . L R R

A department has the responsrbrlrty of corfstructlng, admrnrstering, and
evaluatmg the cSmprehensive exam1nahonp a department also has the
responsibility of providing gurdellnes for students’ preparatron for the

Comprehensrve examinations are evaluated by several members of a de— ",

passed with honors, passed, or not passed. The evaluation judgment is
entered on the student's transcript in the Office of the’ Registrar together

in the same way as other grades.

-

+

The .depart‘ment has lhe au,thority‘ to deaide whether a student may gratdu'ate

1]

the examination. If passing the Comprehensive Ei(amination is required for
graduation, the student who has not passed the examtnation must be given
the opportunity of retaking the examination at least twice, if passing the
exammatron is not requrred at least once. ) :

Departments which wish to institute comprehensive ‘examinations, to drop
them, or to make a substantial modification’in them must submit proposals~ : .
to the Faculty Council for approval. .The Faculty Council %hall also from L
time to time review pollcres and practices concerning comprehensrve ' ‘
'examrnatlons as followed by the various departments and may make

recommendatrons for changes to, the departments . v . ) :
. . (Faculty Minutes, February 28 1972) .
S R JE ) .
Departmen'tal Honors* ' \ - . ' .
/ 1 ' AN -

standards may be awarded his dcgrce with honors in his major field of study
1. Earned an over-all average of 3 5 or higher in the courses -constituting
his major program and has.an over-all cumulative average of at least .

2.75 or : :
2. Passcd the Comprehensive Exam1nat10n (when offered 1n his department) (\\ :
with the grade of A-, or honors.or the equivalent; and has an over/-all
cumulative average of at least 2 and a cumulatrve average in his N
‘major of.3,.0 or higher, or - : !

received the grade A- or honors:, or the ‘equivalent, and has a ¢umyulative
average of at least 2.75 and a cumulatrvc average m h1s major of 3.0
or h1ghcr o
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- B : . .

' Departmental Honors shall be awarded upon the recommendation of the de--

partmeit, Suitable notice of departmental honors is to be entered on a
student S permanent record and also hlS diploma or on an appropriate '

certificate - 1
N . ’

-,

.

_(Fa'cult‘y Minutes, May‘ 25, 19'72)

The 'I;.eacher"as Advi_s—'br o A N - :

L4

Amorg the important functions of a teacher are those of academic advising
and academic counseling., Faculty members must provide office hours

at regularly scheduled times and in addition provide for such ‘fndividual

appointments as may be necessary. : <

-4

In the academic advising and counseling process, the adv1sor s signature
on schedule rards indicates approval of program and respons1bi lity for
errors. The advisor should: .~ -

-

1. Schedule courses in sequen\e' to meet graduation requirements., ' .

2. Keep a cumulative record or checklist folder for each agyisee

3. Help students to work up to their maximum capacity

v -

CHAPTER XI . : THE FACULTY MEMBER AS AN
- o EMPLOYEE °

. RankS - _ .- . B . -“

‘There are five academic ranks in- the College Faculty: Senior Professor,

Professor, Assocrate Professor, Assistant Professor, and Instructor. A
part timevfaculty member does riot hold any of the above academic ranks

,The title "Lecturer" is used to des1gnate a part -time teacher who is called

upon to teach less than a full- time load. A Lecturer is not considered a

: member of the regular faculty and i$ not expected to attend faculty meetings.

When a faculty member retires from Hartwick (Zc(llege he ‘may be elected

by, the Board of Trustees, upon the recommendation of the President, to the

rank o=‘£ Professor Emeritus if he has served at Hartwick College for at least
fifteedd years and at the time of his retirement he holds the rark of asociate
professor or professor. When a faculty member retires from the Hartwick = *
College Faculty, he may be elected by t42 Board of Trustees, upon the
recommendation of the President, to the rank of Senior Professor Emeritus

| if he ho]ds thé rank of Senior Professor at the time of his retirement,

(Adopted by Board of Trustées’, Octobor 4, 1968)

. Cénditiohs and Terms_ of Employment

L 4

/ ‘

Full-time members of the faculty are obligated to be available for service to

the College from’ September l to the end of the dcademic year.

"“. T v 4 »
[ : .
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. | . Dur1ng a faculty member s probat1onary per1od HartW1ck College follows the v
’ « " "Standards for Notice of Nonreappomtment" as endorsed by the’ AAUP: . .
‘ ' . "Notice of nonre;appomtmen’q, or of 1ntentlon not to recommend ‘re-
‘ ‘appo1ntment to the governing board should be given in wr1t1ng 1n
accordance with the following standards ' .
»

1. Noft later than March 1 of the first academic year of service,
= if the appointment expires at the end of that year; or, if a —
. . ‘one=year appointment-terminates during an acadenic year at
' @ least three months in advance of its termination. ‘
. " 2. Not later-than Deccember 15 of the-second aCadem1c year of service,
' if the appointment expires at the end of that year; or, if an initial
‘ two-year appomtment terminates during an academ1c year, at le@lst
. o six months in advance of its termination, . ,
‘- 3, At least twelve months before the expliration of an app01ntm7nt after o
two or morée years in the institution, " . . f/

Sectiton 3002 of the New York Education Law requires institutional personmel
to sign a statement indicating support i the Constitution of the United States
and New-York State. According to state 'law the statement must be kept bn -
file at the College.and must be:available to public inspection and submission
w\to the Commissioner of Educat1on at his request . The statement is as follows:

N

—

I .do hemby pledge and declare that 1 will support, the Constitution
‘ . L - of the United States and the Constitution of the State of New Yorkg Lo
: . * and‘that I will fa1thfully,d1scharge ‘the duties of the position of
zt1tle) ~____accord{ng to the best of my ability.

‘ ‘C. Academic Freedom and -Tenure

. 'Hartv‘vick College subscribes to "The 194.0 Statement of Prlnclples of~Academlc-

w Freedom and Tenure " of the American Assoc1atlon ‘of University Professors, a s
N recogmzed standard in the field of higher education. The Hartwick College
Board of Trustees voted on January 18,.1949, to approve the principles and - °
. ' procddures of the Statement as stated below: ot ‘ '
l; Academlc Freedom’
. , . "The teacﬁer is ent1tled(to full freedom in research=and in the publication
N of the results, subqect to'the adequate performance of his other academic
~7 duties: but research for pecuniary return should be ‘baséd upon an under-
»standlng with the authorlt1es of the institution, "

. b. "The teacher is entjtled to freedom in the classreom in dlscussrng his
subject, but he should be careful not to introduce into his teaching
controversial matter which has’no relation to his subject: Limitations
of academic frecdom because of rel1g1ous or other dims of the institution
should be clearly stated in writing at the time of"appointment, ™ .

: . ) . c. "The College or yniversity teacher-is a cjtizen, a memher of a learrded |
o 'profesmon and*an officer of an educatlcgndl institution. When he speaks
. J [N
Qo s v , 3 1 - ' i
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or wrrtes as a cltlzen . he should be free from 1nst1tutronal censorshlp or *
discipline, but his speclal. position in the community imposes: special
obhgattons As a man of learging and an educatipnal officer, he should
remember that.the public may judge his profession and his institution by
his utterance. Hencec he should at all times be accurate, should exercise,
appropriate restraint, should show respect for the opinjons of others and-
should make every effort to indﬁate that he is not an i)nstrtutronal spokes-
man. : . . : .

2 Academrc Tenure T v o0 .

a. "After the expiration of. a probatlonary\perlod teachers or 1nvestigators -
should havc permanent or continuous tenure, and their services:should
‘be termrnated only for adequate cause, except in the case,of retirement

= for age, or under extraordinary circumstandes. because. of¥financial
exigenciesf, " .

2

MIn the 1nterpr‘etation, of this ,principle, it is understood that the fol'lowing

represents acceptable academic practice: '
1. The precis¢ tefms and conditions of every appointment should be
N stated ih w ting and be in the possession of both institution and

teacher before the appointment is'consummated.
2. Beginning with appointment to the rank of full—t){xe instructor or a
* highq@@rank, the probationary perrod should not ‘exceed seven years,
1nc1uding within this perfod full- time service in all: institutions of
highcr education, but suchct to the proviso that wher\, after a term
- of probationary service of more than three years in one or more
institutions, a teacher is called to another inst®ution, it may be
agreed in writing that his new appointment is for a probationary
period of not more than four years, even though thereby the person's
totat probationary period in tite academic profession is extended
heyond the nol‘mal maximum of seven years. Notices should be .
given at'least one year prior to the expiration of the probationary
’ . period, if the teacher is not to be continued in.service after the
' expiration of that period. .
3. During theprobationary period a teacher should have the academic’
freedom that all other members of the faculty have,
. g, Termirfation for causc of a continuous appointment or the dlsmissal
. < for cause of a teacher previous to the expiration of a term appointment,
‘ should, if possible, be considered by both a faculty'committec and
the governing board of th® institution. In all cases where the facts~
are in disputo the a sed tcacher should be informed before the -
. hearing in writlng of the charges agalnst him and should have the
opportunity to be heard in his own defense by all bodies that pass
. Jjudgment vpon his casc., He should bé permitted to- have with him
- B . an advisor of his own choosing who:-may act as counscl." There
~should be a {ull stenographic record of the hearing available to the
5 . —  partics concerned. In the hcaring of charges .of incompetence the
testimony should include that of teachers and other qcholars, either’
from his.own or {rom other ipstitutions. Teachers on continuous
) . ~appointment who arc dismissed for rcasons got involving moral
T ' turpitude should receive thelr salarics for th\ remainder of the
3 o




‘ At Hartwrck. Col-‘fege the abb‘ve polrcy is lmplemented as follows

e

be

contract p'eriod from the date of notlfica‘tlon of dlsm’ls?,al whether »

or not they.are contmued in their duties ?t the 1nstltutlon. "

E)

[y

_l A teacher without previous experience will recegive notice in writing no

"« later than December 1% of his sixth year of full-time service at the rank

© of 1nstructor .OF. hlgher rank if he will not receive tenure. He will be

offcred a termrnal contract for the year followimg hotlfrcatlon.

. A tcacher with one ‘yvear of previous experience wlll receive written
notice no later-than December 15 of hi§ fifth year of full-time service
at Hartwick CBlleye if he is ot to receive tenure. He will be offered
a terminal contract for the yearfollowing notification. : '

. A teacher with two years of prevlous experience will receive written )
notice no/ater than December 15 of his fou’rth year of full-time servlce
at Hartwick College if he is not to receive tenure. He will be offered
a terminal contract for the year followlglg notlflcatron.

written hotice no later than Decenmber 15 of his third yvear of full-time

..A teacher with three or moregyears of- prevlous eJierlence wlll recetve.
service at-Hartwick College if he i{s not to recedv

tenure. -He will be

offered a terminal contract for the ?ar following notlflcatlo’n.

When eonslderlng a person for tenure fhe procedures below are followed

by the Commlttee on Apporntments Tenure and Promotion; ' :

1._‘Contact should be mad'e with candldgtes to determine if they want to

- be-considered for tenure, If the individual does not want to be con-
sidered, such statement should be in writirig. :

. Each fall, the names of all candidates for tenure thatyear should be
‘published to the College Commtllﬁlty, theref)y lnvltlng anyene in the
campus- communlty who wishes tTo do so to- submit reélevant comments .
on the ,Candtdate§- ' ) .

o ) % ] ' 3" . ’
. Al t€:nured members of the department shall be requested to subml_t their
written views regarding candidates to the Chairman, who will forward'
them, together with his recommendatlon to the'Committee.
. The Commltteefshall solicit comments regarding the candidates from
other faculty mecmbers and students.,
(Adopted by the Committee, l\/‘lerch 1971)

The following policy p( rtam.s to the pcrc‘g)age of faculty members who may

tenured:

.

1. No more than soventy -five per cent of the members of an atademic de-
partment shall be tenured IHowever, if a person ls(“ellgxble for tenure

- ' . d,
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and a Department has no room for him ~r her, the followmg procedure

"~ shall apply: : P
. _ “ -a, A person who. has sorved full time on the Hartwick Collegc Faculty- A
.,' . _ for the reqmred number of years so that he or she must be considered - (‘

for tenure and who Is in a<department which .does\not have room for
any additional tenured members, may elect to be a can‘didate for a
contract to be renewed annually for a term of four years to extend
. beyond the normal probationary penod If an individual elects to
be considered for such an arrangement, his or her candidacy shall
be considered in the same manner as persons under considgration
for tenure. ,If it is. dccxdcd that the individual would not r{cewe '
tenure even if there 'were room for hiim ot her under the 75% limitation,
he or she will receive notice-of separation from the College ynder
polictes already established.
b. If he or she is deemed to be eligible for tenure but there is no room
) _ for him or her in the depa-rtmcnt, he or she shall be extended a con-
. . tract which sha@ll be annually renewed for four years., Under such
: an grrangement the only items negotiable from year to year during
the%our yearss will be the individual's salary and rank. Such an-
individual may be dismissed during the four-year. term only because
. of financial exigency or for cause, in Wwhich case proper hearlngs
. will be conducted. ) .
. .c. If a tenured position shouid become available durlng the, four Year v
‘period specified in point b, the individual shall be considered for
] < - the position. If he or she is riot awartled tehure, he or she shall
‘ - J still have the opportunity of remaining at the Colle'gc until the end
Lot ) : 'of the four-year period specified in point b, and thcroaftcr no con“
' “tract will be offered.
~d. If no tenured position becomes aVailable before Séptember 1 of the
° *.. person's foupth year under the kind of contract specified in point b,
he 'or she shall be notified whether anothc.r contract rencwable for
four years will bc issued, .
Appfovcd by Board of Trusteees Octobcr 4; 1974)

&~
! o ,
2. Special consideration may be given {n dcpartments in which there are
ténurcd persons ,who are withln five years of retirement,

3. When determining the percentage of persons'on tenure the followlng pcrsons

shall be incluided in the computations: ’ &
a. active, él time teaching faculty .
" b. full-time teaching faculty on leave . , -
= s c. librarmns : : ‘ 0

‘ 4. When determining the percentage of persons on tenure the followlng persons
v ' shall be .excluded from the computatlons .
. Part-time faculty
/- b aclministrators with [acuity membership :
. ) © c. tcmporary appointees replacing full-time faculty members on leave &
(Adopted by the Board of Trustees, October 6,, ]972
-amended October 10, 1974) .

v )
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. Crit_cr{a taken into account wh-cn considering a'candida',te for tenure {néludg
the following: ’ ' ‘ '

% AN .
‘

S
1. Effectiveness in teaching o
2. Command of one's field o - . o

3. Continued scholarly growth
4. Effective service to students and the College, e.qg.,
. a. Cooperation with colleagues ' .. 0i
b. Participation in departmental and committee activities '
c. Service as advisor te students ;

_'d.-Conimunity service o ) a .
. Possgssion of the appropriate terminal ddyree - .
(Minutes of the-Committee on Promotion\and

Tenure, September 21, 1970)

-

.
’

Additional information regarding the granting of tenure and the Committee
{s in the Faculty Rules of Procedure, Article Six. '

. Retirement

1. Members of the Faoulty andlAdmlnistrp'tion sh_aﬁ retire*on September 1
next followi. %y the attainment of age: 65,

2. The new policy shall apply to all pfesent members of the Faculty and.
Administration below the @ge of 60 on Sdptember 1, 1972, ‘

3. Persons who were members “of the Faculty and Administration and who- ¢
were age 60 or older on~September-l, 1972 shall be covered by rules -
which wcre in effect at that time. These rules are: _ .

a. Faculty members shall retire on September 1 next following the

- attainment of age 65. . -7 ' BN

b. Employmcn; beyond age 65 may be granted by the College on a ‘year-
to-ycar basis thrbugh a written request submitted to the President

. cach ycar, subject to approvalP, , '

C. Retirement becomes mandatory at &ge 70, _ L

d. The College,  at its expense, may require medical examinations after -
age 65 to determine tha’capacity of an individual to render further sérv-ic’e.

- \ . .

4

. . . . ; . . " ¥
4. These policies do not preclude the possibility of gppoi'nﬂng someone w
has retired from another institution Or organization or former members o >
the Faculty or Administration who have been retired from Hartwick College
for at least one year, i . R ~
o (Adopted by the. Board of Trustces,
A ‘ February 4, 1972}
( .

.« Outside Employment

~

v

Outstde employment by faculty and admtrﬂstration during the academic ycar
is d'i-scoura_god by the College and is subject tercview by the Presiderft ofv
the Collegea, - ‘

- ~ . ‘.
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F. Salaries _ o A
. 1. The following schedule represents the average faculty,compensation
. ' (salary and fringe beriefits) for ‘each rank at Hartwick College. for the
1974-75 academic year, as compiled and reported by the American . ’
. Association of University Professors in The Chronicle of Higher v
* L v ‘ Education, June 9, 1975:
Professor $21,300 U
Assoclate Professor 18,100 . .
Assistant Professor =~ 14,600 . A ,
> InStructor 12,400 . _ N ,

-

2. Payroll Procedure
Faculty members are pald in twenty -four equal installments from

% - September through August. -Social Security and withholding tax
' deductions must be taken from salary paid each pay day. Pension
p ‘plan, health insurance, and major medical deductions are also

1 made each pay day. Saldry“checks are issued by the Bursar on
.the lSth and last day of each month. .

© G.Summer Sessions Policies ' | . .
’ Faculty personnel may teacl one of the two five-weck terms in any given
' _ summer session. Théy will be guarantecd the salary tn a contract issued
' ' in the spring. ' : - - )

- -~

) ) - . .-
~  Coursc Scquence -- courses ang to be selected by the Dgan of ’
Special Programs, in consultatjon with th can of the Co'llege.
o : . .
“ L ,Iaculty who will not return for the neyt academic year may not teach in
thc summer sessions : e _ {
Paymeont (o\r summer session teaching 1s made at thc cnd of each session
, . after the grades have been received by the Registrar
. . E ‘
' \ Saflary for senior professors and professors is $300 per ‘credit hour. The
salary for instructors, assistant and associate professors is $275 pet credit
hour, _ J <o . D
- A " : .h ‘ v
" H. Fringe Benefits . .
E ' 1. f’chéloﬁ Plan and Retirement _ :
The Hartwick College Pension Plan is fully vested, and the contracts are
the property of the individual, The College makes available both Teachcers
Insurance and ‘/\nnuityq/\ssociatm , @ guarantced annuity, and C,ollcge ,
. Retirement Equities Fund, a variable annuity. All meinbers ©f th Faculty
‘, : ) and l\dmintetration are rcqguired to participate {n the Collegc Retftement Plan.

. v
The Facully mcmbor's contribution {s 5% of the baso salary. Faculty members- -
- - may,elect, Lc')_ have this 5% in the _form of a Tax Sheltered Annuity. Details
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.~ of the Tax‘Sheltered Annuity are availa-ble in the office of the Vice Premdent
for Financial Affairs, - - T . _ ( -
The College" s contr'ibi]tion'is a.totaI"'of:ll% including Social Security
(currently Social Security ig 5. 85% on the first 14 100 in 1975) »

v ) . - .
To provide more flex1b111ty in pension planning, TIAI\ CREF k) rules and -
procedures were changed on july-l, 1971, so that annuity premiums maY . =
be allocated between the two plans in any proportion. T by

. v,;-
s

Faculty employed before September 1964 have a choice of either Fquitable '

Life Assur. Soc1ety Insurance Plan under the chnSion 'frust established.
in 1946 or TIAA~CREF., ‘ :
N
24 Group Life Insurance ‘ : ' ' B . ’;‘ -:.L"

‘The College provides all full time faculty and administrattve employ,ees

~ group life insurancey overing Life and Accidental Death and Dismemberment
Insurance in amounts equal to the annual base sa]ary, adjusted to-the: next
higher multiple of §1,000 if not alreay a multiple of that amount, with a,
‘maximum'of $40’,OOO g [ ' ' 1 T

Y. ‘ .

This program is underwritten through the Prudential Insurance. Company of ~

Afmerica. A certificate .of Insurance 4nd schedule of benefits is fumished '

to each employee at the time of employment, = - & -,

. ) .{. X , ‘._' g

3. Health Insurance '

" The College provides a base health and medical program including a schedule
for normal dental work plus the addition of Major Medical. The cost of this
program for a single person is’'paid for by the College. A married person'
pays $15.50 with the-balance of the program being paid:for by the College
A detailed brochure is available in the Business Office. \

- . ' ¢ : [

4, Disability Insurance . Co
Through Teachers Insurance and Annuity Association Hartwick College
provides disability insurance at no.expense to the employee. The plan
provides that after an employce is totally disabled for six consecutive
months, he will be paid per month 50% of the first $1,500 of his salary
and 40% of the salary above $1500 per month but not more than $1500 per .*
month as long as the disability continues. In no event will the monthly R
income benefit be less than SSO 00 : ' Ca

hose persons covored under the TIAA Disabjlity Program will be paid full “/
safary by the Collepe during the first six months of disability, after which
time the College v;/[ll ccasc payment and the employee will be paid through
the Disability Pro am. :

4
! .
-

The College will require a request for disability in writing from the emp‘loyee
and a physfcian s certificate stating that,t_he cmployec is-disabled.

-
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The Disability Program is based on an employee's monthly"'salary computed
on a twelve month basis. If a faculty member should ‘become permanently
. . disabled durlng a vacation period, {for Oxample a summer when he bhas
o no teaching Yuties) time which counts toward the initial six- month period ,
of disability beglns 1mmodlately o ‘ -
, - - During t_h(xperiod when the employee is paid by the ™NAN Dlsablllty Program,
" the program provides for continuation of. his and the college' s contrlbu.tlons
to TIAA-CREF retirgment program) S ® :
) 'Thc porti~n of the mon hly income and-the monthly waiver benefit payable
by TIAA during the _period of contihued disability will be increased each _
year-by 3% compounded. annually, beglnnlng with the first.day, of the T
calendar month next followrng 18 nmionths of continuous total drsabll1ty.
¢ o dAdopted December 1971)

Bi r
. ) ..‘_] . . . v ® 4
. o .

S. l‘i’(utlon (iredit Program ’ :
The tuition for children of full-time faculty, admlnlst’atlon and administrative
< staff who attend Hartwick College is r‘emltted Admlssion standards are/the '
sameﬁas for other students _ - - . .
Hartwick Colloge Faculty arc eligible to partla)ate in the Tution Exchange
an organization of colleges which remits tuition of faculty children. Further
lnforrrr"tlon about Tuition Exc”;ngc is avlable in the Dean's Ofﬂlce

In the cvent chlldren of full-time faculty, administration and adm1nlstratlve
i - staff do not attend Hartwick or-a college which is a member of Tuition
' Exchange, Hartwick will give a gash grant equal to the College's tuylon
-or the tuition of the host college, whlchever is smaller.

Ta

_L'Whether a student is bencfiting fxﬂom Hartwick remls,'slon o'f tuition or a
‘cash grant, any scholarship ‘or tuition, up to the amcunt of the student's

" benefit under Hartwick's Tut'ion Credit Program . of whatover source or
nature, must immediately upon receipt b@glven lo Hartwlcgollege.

Ben‘efit's under Tuition Exchangc‘or cash gnants'wlll be for no more thart
four undergraduate academic years_or the equivalent; there is no time -

limitation for the remission of Hartwick tuition. ’ ’
7 B ‘ N .
HartprAtk remits tuition to the spouse of any full tlmc member of the faculty,

adn{inistia¢ion or administrative staff without any limit. y
Notico shal.l be ,glven'one yo'ar in advanoe of an impending rc‘quest for -
remission of tultlon“ Tuition [xchange or @ cash grant. Prior notice is
not necessary to receive’remission of Hartwick tuition as a part tlme
student naot rooming at the College.

°

”

' ' : All re quests are initiated through'the office of the Vice President for
Finangcial Alfairs. . ' .

Q ‘ . . \ \38 : ‘ /' . /




Thcse benefits will not be( reduccd except under extraordinary circumstances
because of financial exigencies. Should Hartwick College s philosophy -¢
, change, benefits under the Tuition Credit Program may be loweged by estab- .
- llshlng another program for new cligible cmployees, and by attrition. ) -

(Adopted by Board of Trustecs, May 8, 1970).

4 - *,.

T

3
S ‘ Tultlon for Chlldren of Deceased Tenured Faculty~and Adminlstrators . iR
el ;

If a tcnurcd mcmber of the faculty WOr an admmlstrator with five or more - ., ) " A
years of service at Hartwick CoHe\ge dies while under Contract at Hartwlck '
College his chrldren shall be eligible for remission of tuition, less any«> . .
scholarshlps at Hartwu‘:k College.* Such students would nob be eligible- ’,‘.'
' ' to participate in the Tuition Exchange Program o1 the program of gtving cash °
' grantJ to students who attend colleges other thah Hartwick, Admission -
standards are- the same as for other students. Students wlshlng to live in,
college housmg may 3o so, only if thcrc are_rooms avallable by paylng
the COSts m effect at the time. B
(Adopted by Board of Trustoes, February 4, 1972)
6. Rescarch Grants , ) . A . N .
oL ’, . L o
a. Purpose and Procedure - ’ B .
, Rescarch endowment funds have béen establlshed by the Board of
: Trustees and President of the College. The funds are admlnlstered \
by a ]olnt Board-Faculty Commlttce -

The Research C‘ommltt’oe wlshes to encourage research and, lf possible, .
publicatidn by members of the College faculty The Committee is.pre-
pared to provide funds for worthwhile projects av{d to assist faculty in
obtalnlng funds from- outslde sources. Applications for such asslstancc

, * should be submltted to the Dean of the College (twenty copies) and )
should include the- following lnformatlon . -

(1) Applicant's name . .

., (2)Personal data, including educatlon professlonal experience and -
publications. v 3 \ o -

. (3)Title of the proposed research project . :

* (4)General significance of the project. (Since the application will Be
.reviewed and eve&luatgc,l by people outside .the applicant's ficld, ’ e
cvery effort should be made to explaln this in language acccssible '
to the layman.) S . I

(5) Plan of procedure, statod as complctely and ,,spccll'lcally as posRlblg"\' '
q

- Y
.

lncJudlng dates when.the project is expected to-begin and end
(6) Other sources and paossible sources of tsupport for the prbject . ,
(7) Other informatlon whlch might help the Commlttcc cvaluate the projcct
(8) Bibliography . . ' \
(9) Budget, TItemize this as completely as posslblo dlsgngulshlng

between owpondable items and- permanent pur'cha\es .

/ : v » t . ‘ ., "
. . . .. . -
. u 4
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For the

For the-

_i For the

~Thiess pplrcant

..o his oquest
A |

erary mooting by"January 15
y meeting by April 15 N o : . ._
#ll be tnvited to appear before the Committee to explain R

»

i

: he i“a grant i‘j\Cmadc it is eﬁpqcted that the projoct will begin within
-vthe gear: At thie end of the p’rOJect any unspent surplus must be returned
- ommitteb but it is not necessary to spend all the meney granted s N
thw year.! If the prDJect turns ouf to continue beyond the year, T
@ ‘annual prog?a§sr ports should be submitt’d in time for the Committee s .7 .0
May meettng. | L ) o P ,} R -
“b.:What|can be covglred« , o SAr ‘
. GCr mﬁs may be awarded to support indopendont scholarly researo r other -

A

creatjve activity ithout:restriction as to discipline or area of Mt rest,.
In me past, supp rtﬂﬂas been given ‘o such projects gs the follow g: /
/ Tt E .
: "Changes\ Egog Identity Status in r‘roshman Year" o .
,  "Production of Single Concept Film Loops in Physics \\ v
’ "Hilbert Space ‘Over Hypercomplex Numbers " o (j .
"An,alysis of Musical Gompositions of Hendrik Anidriesscn" " A
_ @"CGoverament and Politics in Rendissance “Vent e .- . o R
" “Visual Aids and 'I‘eaching of Ceramic’s" | - A :
k , . )
. ‘_I\ complotc¢list of tho grants vhiéh hdve bcen made is available/i‘rfthe
t . Dcan's Office. These listings, of co\urse do- not cons&tute binding ; o,
} precedonts,vbut they will give some idea of the variety of projccts .
» -« wirich may bc approved. Lo o
L, o A . . ‘ . -
' Money may be granted to pay, wholly or in part for such ems as o f o
materials, equipment, clerical and technical assistance ravel, and . ‘ ’
living expenses away from Oncortta. Money may be provided as salary o
supplement for ordinary living expenscs only whon outsideé sources re- . .g/"
guire matching grants. from, the Collego and n. | in grants made entirely '
" from Hartwick funds. As a- rule money will not be granted for. typi-ng‘ R

.and prcparation of mgnuscripts, though excep: ion/night be Mmade for -
holping with very hcavy domands of a large- scalo project
\_,\ \

It should be” pointod out tfMat funds are limjted. It will sometimes bo .
possible toV provide only partidl support (secd money, for instance or
finishing up mo ) ‘even for all mwabIe expenscs of.& good iproject. B

c., Publication . "QK - - et
I gonordl ) Hone{ -will, not bo granted to pay for cexpenscs of publmation
except in the casc of foos charged by learned. journals. Whete _exceéption R
is made to this rule, the grantee must agree to reimburse the College for .
~money so gfanted out of profits (if any) cafed by the publication A form
specifying E'hf’ precisc terms of this agreement will be provided by the . -
College., Fssontially, the grantoo gets his own.costs back firsf. Then,
the Céllege gets:its grant. money refunded., Finally, any furthor prococeds
«are divided botwoon tho.(,ollogo and tho qrantoo in a proportion to bo?rood "

b4 - : .
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- f. Student Research Help -

7. Members@ip in Profe"s’sional'Soclet1es

a. Full expenses shalk be paid if a faculty member is requested by the &

- Y LT . B
d AcJ\now'Iedgements ( : - SR o o :
' lPubhcat1ons or -other publ1c c enmunrcanons resulting from resT’earch RS
. supported by Hartwick College should ‘duly acknowledge that support
e. Further education . . - < -
-In general, the Committee will not support research or other work towards
advanced degrees or the further formal educat1on of the appllcant

-~

‘The Committee will provide’ funds for st1pends and room and board. for a
few students each summer to do research in conjunction with a member

of the faculty Since this _requires special budget arrangements,. faculty =
members contemplat1ng projects involving such student help mwst submit
plans indicating the nature of the project.and a tentative estimate of the
number of students required to the Dean of the College by September 15.:

At its Octaober meeting, . the Commrttee will d’el:ermg:le how many stipends

wilf be available and which pro;egts are to be approved for the followmg
summer. By April 15, f1nal propoeals must be submitted to the Dean.
These proposals must conta1n the names of the students for whom stipends &
are r‘eq’uested together with Statements by each of the students. expla1nrng
thair own educational aims in takmg part inh the' research project..” At its "’ .
May meeting, the Commlttee will make a final, determ1natron wh1ch stydents
in whrch projects are to be granted st1pends. ‘ o

-

.

. Whether and how much academ1c credit should be ‘granted to studﬁents _
taking part in such research projects (in which case presumably, R
charges for tuition will be made) is not in the, prov1nce of the Gommittee,
+ and ‘appligation for such credlt should be made through other appropr1ate
channels.- . . RS
‘ W . S (Adopted by the Board of Trustees, Comm1ttee
, (g\ S S - on-Research,. May 4, 1972) o L ,

-

~

. < . DT “~

R )

. o
The College will pay the dues of full ‘t1me facylty. m\embers in one profess 1onal

society in their major f1eld Dues slips are Sent to the Dean .of the College
for approval. Every full. t1me faculty member is expected to be a member of © .
a profess1onal soc1ety wh1ch publ1shes a Journal Sl A ) B
P - * . . .. . ¥
Attendanc;e at Profe551onal Meetmgs ' . ‘

.To encodurage attendance and part1crpatlon in professional meetlngs , the

CoHege will a1d in paying expenses of faculty members™ who attend suc’h
meetings according to the following policies:

Dean of the .College to represent the College at a professional m@e’tmg r £
b. Three- fourths of the expehses shall be paid per meotlng 1f a faculty member’ )
- attends-a profossronal mceting for hrs own benefit., There shall be )
_establrshod each year, dopondmg upon budgetary errtatrons a limit
to the amount of money which a faculty member may draw upon for that
year. The limit per faculty member shall sz/l]/Z% of the total budget

item for profossronal mectings, the current-figurc is available in the v .
_Dean’s OffrCe * . : - ' e
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. ' c. l"ull expenses shall be paid if a faculty member presents a papcr
) _ serves on a program, or sérves as a statgJregional or local officer
R - in a professional organization. There shall be established each year »
' : ' - & limit to the amount such a faculty member may draw upon for the*  .r
: year, That limit shall be“'f% of the budget item for professional
% meetings. No person shall ordinarjly be eligible to exceed a total

of 2%, combining points b and c. The current f1gure 1s/ava11able o

in the Dean's Office. : : '
- d. If more money than the limit is nceded, the faculty meimber nfay apply:
-, - to the Dean ofthe’ College for additional funds. His dec1s1on shall

C

- ' - be b&sed on the importance of the meeting, frequencyMwith which. "\
: - the individual has drawn upon the fund distance of the meeting, . J% ®

and ava1lab111ty of funds. " .

: Y
The. author1zed forms for expenses for professional- me ings may be
obtained from the Dean of the College and must be sub itfed to that
office for approval. Notice should be g1ven (o the Dean in advance
of travel to professional meetings. - vt

. . : ] S (Faculty Mlnutes JFebruary 10 1970)> o,

e nQ. Moving ’Expense_s :
. o Hart'wick College will g\smst persons movmg to Oneonta from a distance
of more than forty miles to assume an administrative or teach1ng position ¥
by paying 75% of such persons'’ moving expenses or $250, wh1chever figure
e . is the smaller.. Moving expenses are those 1ncurred by h1r1ng a common

B "‘ ' . *carrier and cover personal and household goods. Theg policy does nof

) - _cover personal transportation such as a1rfare bus fare or mtleaw—\\-
e personal car. . : _ -

P R Promotions ' '

v ‘ . .

" In the promotion of faculty members/and the-granting of tenure, the President

receives recommendations from the Eaculty Committee on Appointments, Tenure

and Promotion. The Committee rece1ves recommendations through the Dean of ;

the College from the Department Cha1rmen conCermng promotion and tenure of- !
;.- faculty members. .
Advanccment in rank or \administrative promotion is not merely a matter of routine
- ‘ or sen1or1ty It shall be based pr1mar11y on mer1t

e

: '\‘ -Every faculty member below the rank of professor shall have his services
' pe’rlodrcally examinad with a view to promotion .- The evaluat1on of such
R service shall be in terms. of teaching compcter;ce and effectiveness, command

" of one's field, scholarly growth, and service to studcnts and the College and
possession of appropriate termrnal degrece.

? »

. ‘ Part-time peositions, and certain non-~ 1nstruct1onal positions, are not to be
. ) - governed by the established promotgonal policy. Policy relative to such
positions is to be dgvcloped by the admm’rstratton subject to the apptoval
.~ . of the Board of Trustees. -

.




Every faculty member has the r1ght to’take up gquestions of promotion and
p tenure d1rectly wi the Presrdent of the College ' '
-~ . -‘.

J. Leaves

1; Sick Leave : g : T - ' «
Sick leave credit. is earned at the rate of one day per month except
during periods of leave without pay. Thrs adds up to 12 days per
year. These credits beg1n to accumulate as soon as the employees
begin work and may accumulate to a maximum of 6 months except‘}at
no.empldyee is considered as having l€ss than 12 days credit. when he
starts to work. ‘All sick leave credits’ are earned. In cases of using
advanced sick leave, these are earned (repaid) after the employee returns
to work. Aphysician's medical report may be required for absences
exterding five days or more. -Sick leave may not be taken in less than
half day units. - T S _

L (Became effective. July 1, 1958; amended December 1971)
. Leave of Absence
Leaves of absence,. wrthout pay for one year or less, are encouraged
by Hartwick College where such absences contr1bute to the faculty
member's growth-and profeszonal advancemjent
Redquests, for leaves.of absence must be 'madé to the Presfdent of the

_ College and apbroved b»y the Board of Trustees Committee on Educatfon.
’

¥

When planning leaves of absence, the faculty member makes known his
obJectrves, in wr1t1ng, to the Admmlstratron :

The faculty merhber should work with the Adm1n1stratlon in seekrng a re—
placement during the contemplated perrod of absence.

The College. guarantees the job secur1ty of the faculty member durmg his
leave of absence . :

No more than one faculty member from any department may be on-leave
at any one time. " )
. Sabbatical Leave ’ B : S
For the purpose of engag1ng in serious study in hrs ‘own or related field
or to complete research in progress, a sabbatical, leave\ay be granted
to a member of the Hartwick College Faculty.
. A faculty member is eligible for a sabbatical leave 1f :
(1) He has served full time at Hartwick College forat least six years,
.excluyding time on lecave of abscnce. : :
(2)He has sgrved at lpast two years 1mmed:ately prior to a sabbatrcal
leave, f : :
(3)He has been under tenure at Hartwrck College for. at least one year.
(4) He normally l%lds the terminal academic degree approprrate to his
discipline. : : : ‘
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b. Salaries and Fringe Benefits ' : L R
(1YA faculty member may be granted a sabbatical leave for one ten-
week term. For that-academic year he will receive his full base
salary, plus fringe benefits. If the term selected is the Fall Term,
. the December Term may be included in that leave period.
(Z)A faculty member may be granted' a sabbatical leave of two ten-.
week terms. For that academic year he will receive three fourths
of his annual base salary, plus fringe benefits. If the terms
selected are the Fall and Winter Terms, the December Tcrm may
. be7included in that leave period. ' ; :
(3).1\ faculty member may be granted a. sabbatical leave for -an entire
academic year at one-half of his,annual base salaz;y, plus full -
- fringe beneftts. A 4 <
. No outside employment by a,faculty member on sabbatrcal leave is
permitted during the regular academic year although he is encburaged
to applyato outside sources for finan01al grants to aid in réseafch or
to enable him to travel, :
d. Salary payment from Hartwick College is proportlonately-reduced in
the'event that-a faculty mem‘gr réceives a grant from an outside source

which, when combined with \is Hartwick ’College salary payment,
prOVides him with living exp ses in excess of his base salary. This
provigion refers only to living expcnses and not to f1nancial grants for 7
research and travel. .

e. A faculty mgmber ig expected to return to flartwick Colleg‘e for at least
one year after completidn of a sabbatical leave..

f. Usually no more’ than one member of a department may be on lcave at '
-one time, -

g. The number of sabbatrcal leaves which may be granted during one
academic year is condrtional upon the avaUabrlrty of funds and re-
placenient personnel.  The instructional program of, the College must
not be adyersely affected by the granting- qf sabbatical leaves.

h'. Procedure ) , _

(I)A faculty member who desires to be considered fora sabbatioal
“leave shall write his- roposal according to the folloWing form:
(@) Applicant's.name
(b) Personal data, 1ncludmg education, profesSional experrcnce
and publrcatrons
{c) Purpose of” ‘the leave
(d) Expegted results from the lcavc R
~ {e) Plan of procedure .in terms as complete and specific as possrble
including dates when the leave is expected to begin and end.

f) Other source® of support for the’ leave

(9). Other information which will help the Education Committee of

~ the Board of Trustees to evaluate the request for a. leave.,

(h) Date when the Commrttee will recnivo a detailed report of the
results of the leave - .

(2). I'iftcen copies-of the propo‘sal shall be .submitted for his oonsidcratlon
and recommondatron to the Dean of the College by November'l of
thn yoar preceding the year for whrch the sabbaéizal is roqucStcd

. .
-
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. -~ Additional copies of the proposal shall be sent to the President
', - of the College and the department cha,xrman for their consxderation
) and recommendation.
- (3) The proposal shall be suorntted to the Ioint Board Faculty Commxttee
on Education for final decision. :
(Adopted by the Board of "[fr'ustées,
February 7, 1969)
4, Leave for Reason of Pregnancy .
Pregnant -members of the Faculty and Admrnrstral:lve Staff may take a*
. ‘leave of absence, without pay, beginning with the term néarest to the-

- fifth month of pregnancy They will receive accrued medrcal leave ",
plus cont1nuance of fringe benefits. ‘ N
. ) L ) ’ ‘ ) * N . o
. P_.‘aculty Resignations , - . : ~

When a faculty member decides that he will not return to Hartwick College for .
the next academic year, he should discuss «#he matter with his department

" -chairman and/or the Dean of the College A formal letter or res1gnation '

. Nepotism

should be addressed to the President of .the College

Letters of agreem‘ent are issued on March 1 of each year and are' due back' in
the President's office on April 1. .If a letter of agreement is not returned by
April 1, it will be assumed, that ‘the faculty member does not plan to return for
ttfe next acaglemic year (beginning September 1)'and that he.has in effect .
resigned. In such cases, faculty members are requested to.state in writrng

. that they do not plan to return,

~ - P

If @ faculty member has signed a letter of agreemént and subseguently wishes

to leave the College before that period covered by the letter has expired, he

should arrange to discuss the matter with his department chairman, the Dean

of the College, and thé President. A‘formal request to be released from his

letter of agreement should be addressed to the President. Only in unusual
circumstances should a faculty membper ask to be released from his letter of
contract., He is reminded of the following statement of ethics prepaxed by the N

 Assoclation of University Professors: "When considering the interruption or

termination of his service, -he (the teacher) recognizes the effect of his
decision upon the program of the institution and gives due notice of his
intentions." The Statement on Recruitment and Resignation of Faculty Members
defines ‘due notice.as'no later than May 15 or 30 days after receiving rotifi-
cation of the terms of his continued employment the following year, whichever '
date occurs later." It recognizes that emergencxe%nay ccur, in which case

“the faculty member may ask the appropriate officials of hzs institution to
waive this requirement; but he should conform-to their decision. ”

’

No person, -who otherwise meets the qualifications for a position on the
faculty or staff of Hartwick College, shall be excluded from consideraton
becatise of a rclationship by bloot or marrxago t6 any member of the faculty,
staff or Board of Trustecs.

45 o
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No pOSition on the faculty or staff of Hartwick College shall be filled until
appropriate measures have been taken té bring the vacancy to the attention
of potential applicants who are not related to members of the faculty, staff

"or Board of Trustees., However, temporary, part-time positions, and full-
time positions which need to be filled on a temporary basis to meet an
emergency due to,illness or some other extraordinary contingency, mdy

. be filled without giving formal notification to persons outside the Hartwick
community, ' o . _ : . : . A

‘In any case involving a deClSiOn concerning the hiring, promotion,.tenure

dismissal or salary of a specific employee of Hartwick College, no relative.
(by blood or marrjage) of that employee shall participate in that decision,

(Adopted by Board of Truste_es, May 1972’)

CHAPTER XII - ' ' HARTWICK COLLEGE. LIBRARY

-

: /6etailed information about requesting books and other lbrary materials is
contained in the Hartwick College Faculty Library Manual, Copies of .other
publications with information about Hartwick's library and other libraries in
the region and boj and periodicals request forms are ‘available in the library.

LA

CHAPTER XIII ¢+ STUDENT LIFE .

A. Gencral Statement of Policy of Hartwick College with Reference to. Speakers .
and Performers Appearing on the Campus by Invitation of Rgcognized Student
o o w - s

Hartwicl@ College adhercs to the following guiding principles in dealing with
~ the matte? of speakers and performers appearing on the campus' by invitations
of recognizcd student groups

expended by a duly recognized student organization, regardless of whether
4

N ' . ] .
1, Aa)eaker or,performer may appear on the college campus on invitation

or not his point of view is congenial to the College.
2. In issuing invitations, student organizations are expected to keep in mind
- that'the purpose of such visits is to contribute to the aims and objectives
of Hartwick College. The prime re(sponsibility for ensuring that this pur-
pose is scrved rests on the sponsjrring organization,

3. All engagements shall be schedulgfthrough the Student Services Office.,
The Convdcations Committec may be consulted on matters of publjcity.
(See C Below) .
4. An institution and its student body arc associated in the public méd with
viﬁ‘ws expressed on its campus. Sponsoring organizations, theréforc,
' , ¢ should exercisc care and prudence in their choice of spcakers and per-
‘ formers, .
: 5. The invitation to outside specakers or performers must always reprcscnt
the desire of a recognized student group. -

o _ ) - “a
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B Poltcy for Scheduling and Arranging for Events on the Hartwlck Campus

; 1. Between the hours of 8:00 a.m. to 5:00 p.m.-, classrooms in all buildings,

the-Slade Audltorlum, the Saxton Lecture Hall, the Binder Physl@l Education |

Center and the Center for the Arts are scheduled through the Registrar's
Office. After 5:00 p.m. these areas afe scheduled -through the Director -
of . Social and Aux1llary Affalrs . .
2. When placlng items on the Calendar, the Dlrector of Soclal and Auxiliary 4
Affilrs will insgere that academic departments or campus groups are apprised
of activities already scheduled with wh1ch there is or may bF a conflict of -
tlme place or audience.
Persons 'who control and direct actlvrttcs planned for the Yager Museum .
wlll clear the proposed events wlth the Dlrector‘s Office before any
public announcements are made.

b¥® Persons who control and diréct activities planned for the Binder Physical
Education Center will clear the proposed events with the Cha irman of

+ the Department of Plysical Educatlon before any publtc announcement
is made. S : ‘

3. The sponsoring Hartwick agency for any campus event and more particularly
those held in the Slade Auditorium, the Saxton Lecture Halla the Binder
Physical Education Center and the Center for the ‘Arts are primarily re-

~sponsible for the conduct of the event. The sponsor will insure the -
following items are accompllshed through the Director of Social and

- -Auxillary Affairs at least one week prior to the date: .
a. Notify Director of Security of time and place

b. Notify Maintenance Office of time and place
c. Notify proper authority of equipment or personnel required, such as
 electric pointer, projectionist, microphones, etc. With respect to
other locations, similgt arrangements will be made by the sporisor.
. d. Insure that items 1,2, and 3 are accomplished and equipment {s in:
place. prior to the critical hour. - .
e. Authorize elther Security or Malntenance to open buildings, start
- elevators, etc., based on dates and.times approved.
4. The sponsorlng Hartw1ck Agency will provide Public Relations with details
- of press releases, etc., at least one week prior to the date.
5: The sponsoring group will sce that equipment used for the event is com-
*  pletely removed from the classroom or auditorium lmmedlately after the
_event to insure the facility being ready for use by the next group, :
(Approved by Executive Councll May, 24, 1968)

C Regulations of Hartwick College Regarding Conduct on Campus and
Collcge Property Used for qucatlonal Purposes

'In compliance-with Article 129A of the Education Law of New York State,
* Hartwick Collegye Board of Trustecs, at a regular mecting held at Oneonta,
New York, on October 3, 1969, affirmed and approved the action of the

Executive Comm,lttee in amendlng the statement and regula,ttons llsted balow

The National Commission on the Causcs and Pre'ventlon of Violence in
- its report stated: "OQur Colleges and universitics cannot perform their

functions in an atmosphere that exalts the struggle for power over the

search for truth, the role of passion over the rule of reason physical

: e 47
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confrontation over rational dfscourse. " - , -

Hartwick-College exists for the free pursuit of truth avnd-for,the intellectual
nd moral responsibilities of its students. Every member of the Hartwick
ollege Community -- students, faculty, trustees and administration --

. have the responsibiljty of safeguarding thg freedom of all to learh by
preserving orderly bd’nditlons for the exé’rcise of that freedom in the

‘classroom and on the campus. ' : ’

s - . .

'The rights of free sPeech and lawful assembly are fundamental to both -
the democratic process and the academic pr éss. The right of all J
members of the Hartwick College Community t§ express their views
freely by word or action is recognized -proyiefng that the obligation ,
 to maintain upon the campus an atmosphere conducive to academic work
- and freedom and to respect the rights of all individuals is observed.
. i :
Any act by an individual, or group of individuals, which obstructs
téaching, research, administration, disciplinary proceedings,-guest
speakers, recruiting on campus by industry or the governmént, or any
_.authorized college activity will be subject to disciplinary action,- )

Conduct by any individual, or.group of in-di:viduafs, students, faculty,
or.visitors, which infringes on the civil, personal or property rights *
of others will not be tolerated. This includes anyraction which, by
use of force, obstmucts the educational program and other college
activities, illegal occupation of college buildings, destruction.of
college ‘property, or the property of others, or impedes the free flow-
\of.traffic anywhere on campus.
Violators of these regulations will be subject, if students, to the range
of disciplinary action under the Student Court or by appropriate college
officials, extending from warning through probatibn, loss of college
granted financial aid, to suspension or expulsion., Faculty or other
college employees will be subje.c't to stispension, termination of
emp{gyment, or other appropriate action. The seriousness of the
penalty will depend upon the matter of the disorder, the extent of
property damage, and the degrce of injury’ to the rights and persons .

of others. . \ . _ ) \ .
M\AVAlsi'tors_’, licensees, 1nv’ite‘e's or others on 'c'a'mpus who violate thése '
sredulations will be r'eque-sted to leave the campus. Upon their failure

to do so, they shall be ejected from the campus by the use of police

or other civil autherities if nccessary. S

- ' .

. L3 )

12
s

The decision whether or not to seck an injunction of a civil court or to
call in the police or other civil authoritics will be made by-the President
or his desi{Qnpee. He shall, when time and circumstances permit, consult
< in advance with representative student, faculty, trustee and administrative
. » staffumémbers, . Y | o : a :

48
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D. Statement on "Teac_h—Ins"

1. College and univer51ty authorities should permit such meetings to be

R held in college auditoriums if the rooms are not otherwise engaged and
if a responslble organization is in charge of maintaining order.

2. Debatg“a-nd discussion should be presided over by a moderator. who has

'v‘standlng in the academic community, and who assures that opportunity
will be given to both sides to be heard.

3..The "teach-in" will not interfere with the regular operatlons of the
universlty,’faculty members ‘will see that classes are met as usual,
and students~will attend classes and perform their other academic
duties. Participation in a."teach-~in" cannot be considered a valid
excuse for absence or neglect of academic responsibilities.

4, Students. and faculty wilI be expected to conduct themselves as civilized
citizens., and pwolice actlon will not be invoked unless there is wanton
destruction of property, physical violence to participants, or open
1nc1tement to the overfhrow of the government by force.

(Recommended by AAUP; adopted by Faculty

January 3, 1966)

&

-~

E. Entertainment of Students

Entertaining of student groups in faculty and administrative homes,%as
well-as picnics sponsored by faculty members’, is encouraged. Department
Chairmen are especially urged to entertain maJors (particularly senlors)
from time to time. : '

The cha'irrnan shciuld control the funds from his department budget and-allocate
them accordrngly and jud 1ciously regarding the entertainment of students

Bills should be submitted to the Director of Business Affairs and Budget promptly
and all btlls should be.specifically itemized.

CHAPTER X1V BUSINESS PROCEDURES

A. Purchase Requisitions
-Each department should have a supply of purchasc requisltlons When
materials, supplies, or equipment are needed, a blank should be filled - ,
out, showing the quantity, catalog number (if any), a description of item(s)
desired, and the name and address of suggested vendor or. vendors. The
requisition should be signed by the chairman of the department, who will
forward the requisition to the Business Office. When the requisition is
“approved, the” Businecss Office will prepare the purchase order and mail it
to the vendour. After the morchandise has been received, it will be for-
.warded to the department ordering same to be checked. '

The bll/l will also bo forwardod to the department héead for approval The
department chairman, should clicgk the quantity, quality, and. price before

49 *
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» approving same. The bill must then be returned promptly to the Business

~ B. Maintenancc Requests

' Oﬁice for payment

1

-
.

The Business Office maintains catalogs which may be used in planning . ‘35" ’
purchases. '

/7

Absolutely no purchases are to be made by anyone without going through the
proper channels and business procedures’. If purchases are otherwise made,
bills-will not be honored by the- College and goods will be returned or the
1nd1vidual making the purchase will he responsible for payment

2 ey )

'

When alterations or repairs are needed, a written request should be submitted -

)  to the Maintenance Office. Requests will be taken care of in the order of

their receipt ~ except in an emergency. - v . : \____/

C.Mail o ‘ -
A}l members of the facult‘y are ‘prdvidedWith mail boxes‘.»/'

Inter-office enyvelopes and stationary are to be used for messages within
the institution.

D. Faculty Secretaries : .

There are faculty secretaries to take care of work requfred by the Faculty
Work should be submitted well in advance of when it is heeded. Saxton

Undergraduate Fellows and laboratory assistants are not to be used for
secretarial purposes . '

, CHAPTER XV : DATA PROCESSING CENTER

The College . Data Processing Center located in the basement of Arnold Hall,
is-open weekdays from 9:00 a.m. until 10:00 p.m. The General Automatiosn

18/30 System features 32K, 20M words disk, 10M words tape, and accepts
Fortran IV, Asscmbler, and RPG, . '

A variety of statistical and scientific subroutines is available., Faculty or

students with projects in mind are urged to consult with the Drrector of Data
= Processing and Systems during the plann1ng stage ‘ o -

Test scoring and cvaluatlon service is also available to faculty, Please make
advancc arrangements with thc Operations Manager.
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. * ' .
CHAPTER XVI' , SOCIAL ACTIVITIES - 5

.

The master registry of actlvmes is maintained in the Office of the Director
of Social and Auxiliary Activities and includes: social functions, organlzatlonal
meetings, field trips, concerts, convocations athletic activities ahd any other
organized function requiring- the use of college facilltxes or’ including college

personnel. See Section XIII above. : 5
L 4 x

-

N

CHAPTER )gl/II ‘ ) MOTOR VEHICLE REGULATIONS
A .. . .
All parking_and@e?ffl/czirules apply to studénts and Hartwick College employees.
A full statement of motor vehicle regulations may be“found in the Manual of 4
College Policies. All faculty and administrative personnel are urged to Know
the regulations and are required to abide by them.

<
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Teacher Education Committee 10,12,19
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