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LETTER OF TRANSMITTAL
DEPARTMENT OF THE INTERIOR,

OFFICE OF EDUCATION,
Washington, D. C., October, 1932.

SIR : Within a period of 30 years the high-school enroll-
ment has increased from a little over 10 per cent of the
population of high-school age to more than 50 per cent of that
population. This enrollment is so unusual for a secondary
school that it has attracted the attention of Europe, where
only 8 to 10 per cent Itttend secondary schools. Many
European educators have said that we are educating too
many people. I believe, however, that the people of the
United States are now getting a new conception I education.
They are coming to look upon education as a preOaration for
citizeitship and for daily life rather than for the money return
which' comes from it. They are looking upon the high school
as a place fr their boys and girls to profit at a period when
they are notlet acceptable to industry.

In order that we may know where we stand in secondary
education, the membership of the North Central Association
of Colleges and Secondary Schools four years ago took the
lead in urging a study. It seemed to them that it was wise
for such a study to be made by the Government of the United
States rather than by a private foundation; for if such an
agency studied secondary education it might be accused
either rightly or wrongly of a bias towird a special interest.
When the members of a committee of this association ap-
peared before the Bureau of the Budget in 1928 they received
a very courteous hearing. It was impossible, so the chief of
the Budget Bureau thought, to obtain all the money which
the commission felt desirable; with the money which was
obtained, $225,000, to be expended over a 3-year period, it
was found to do all the things that the committee
had in mind. It was possible, however, to study those things
which pertained strictly to secondary education, that is, its
organizatio; its curriculum, including some of the more
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fundamental subjects, and particularly those subjects on

which a comparison could be made between the present and

earlier periods; its extracurriculum, which is almost entirely

new in the past 30 years; the pupil population; and adminii-
trative and supervisory problems, personnel, and activities.

The handling of this survey was entrusted to Dr. Leonard

V. Koos of the University of Chicago. With great-skill he

has, working on a full-time basis during his off-quarters from

the University of Chicago, and part-time the other quarters,
brought it to a conclusion.

This manuscript reports a study of the library. The

library, it is claimed, exists first to improve the curriculum,
and second, to encourage reading as a leisure-time occupation.

This study was made both by inquiry form and personal visit

of Doctor Johnson. The returns to the inquiry form were

received from 390 schools located in 46 of the States and in

the District of Columbia. Of these schools, 163 were 42year

high schools, more than half of them had enrollments of 750

- or fewer pupils. Fifty-five had enrollments of more than

2,000. It seems likely that these, schools are representative.
In the personal visitation Doctor Johnson spent usually a

day in each school. He visited altogether 44 schools in 15 of

the States. In a few cases the visit extended over two days.

This study shows inadequate facilities as the main difficulty

encountered by librarians. The Dewey decimal system of

classification is the dominant method of cataloguing. In

practically all the libraries teachers are invited to submit
their lists of books before purchases are made. Too fre-
quently, however, the library is in charge of a teacher who

has a full-time teaching load. She is often assisted by pupil

assistants, but this is not entirely satisfactory. It was found

that most of the librarians do not approve of having the library

and study halls combined, but nevertheless this method did

produce the best results and was favored by the pupils and

by the principals. It was found that the junior high school

,pupils use the libtaiy for pleasure reading more than do the

senior high school pupils. Tolhe latter the library is a work!

shop. Some experimentations lire being made with class-
room libraries, departmental libraries, and the like; but there
is little cooperation found between the school libraries and
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LETTER OF TRANSMITTAL

public libraries. Library service in the small high school has
not been so successfully developed as in larger places, due to
scarcity of books and untrained librarians generally.

It is respectfully recommended that this study be published
as one of tbe monographs of the National Survey of Secondary
Education.

Respectfully submitted. -

Wm. JOHN COOPER,

COMM-issioner.
THE SECRETARY OF THE INTERIOR.

*

Ir.,, 11, - al



THE SECONDARY-SCHOOL LIBRARY

CHAPTER I : PURPOSES AND METHODS
OF THE STUDY

I. IMPORTANCE OF THE SCHOOL LIBRARY

. . . school library service means for the child a new world of spiritual
and intellectual adventure. It means for the teacher untold increase
in resources and power. It means for the school a new atmosphere of
learning, a new vision of thiv intellectual, and a unifying force of the
highest significance. It méans for the home new elements of common
interest and II revival of reading aloud. It means for the public
library a growing clientele of intelligent patrons. It means for democ-
racy increasing vigor and security.'

Educators are emphasizing the importance of the school
library to present-day education. "A well-equipped library
is one of the essential parts of a modern high school," declare
Carpenter and Rufi. "It is almost impossible to conceive of
superior instruction on a secondary level which does not
consistently utilize this unit of the school plant." 2

"The school library has arrived as an organization unit of
a school around which rotates much of the wcirk carried on
in the schools," says Engelhardt. "In each instructional
division, in the offices of the superintendent and his staff,
and in the workrooms of the teachers one observes the library
as a functioning service. The schools are being transformed
through the increasing appreciation of the possibilities latent
in the extended use of the library as a workshop and recrea-
tional center. The modern teacher no longer depends solely
on one textbook, and the curriculums of the schools make
increasing demands upon the printed, the visual, and the
display materials." 3

I Morgan, Joy Elmer. Ilbe School Library Movement. Library Journal, 54 : 107-109,
Feb. 1, 1929.

CM:1411W, W. W., and Run, John. The Tesobsr and Secondary-School Administration.
Chicago, Ginn & Co., 1931. 460 pp. (sse p. 62).

Engelhardt, Fred. Publio-Sobool Organisation and Ad Ministration. Chicago, Ginn &
Co., 19111. 5 pp. ( p. 403).
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NATIONAL SURVEY OF SECONDARY EDUCATION

Teachers arenot limiting the materials placed in the hands
of the pupils to a single textbook, but are encouraging wide
reading in books, magazines, newspapers, pamphlets, and
bulletins. Supervised study, the Morrison technique, and
the contract plan not only require extensive use of reference
materials but also &quire the use of 'these materials during
the class period iot. er the supervision of the teacher.'
Modern methods of classroom teaching are placing new
demands upon the secondary-school library and are making
its place in the innovating school one of signal importance.

The use of leisure time is becoming an increasingly import-
ant problem in American life. The effect on the school
library is well stated by Morgan:

Increasing leisure time is here. The 5-day week is now an economic
necessity if widespread unemployment is to be abated. Larger leisure
for the mimes is assured. The use of this leisure too frequently wants
a spiritual and intellectual emphasis. We believe, it is possible to fix
in the mind of the child his personal responsibility for his own reading
by providing in the school generous opportunity for leisure in the
learning atmosphere of the library.°

1. PURPOSES OF INVEATIGATION

The purposes of this investVation are:
First, to list and describe activities and devices used in

outstanding secondary-school libraries.
Second, to present data regarding the administra*n, staff,

and facilities of libraries in secondary schools (a) from studies
already made, and (b) from facts regarding libraries in schools
recommended as having outstanding library service.

Third, to interpret certain problems of thp , secondary-
school library in the light of evidence from a study of the
use made of outstanding_high-school libraries.

Fourth, to propose for further investigation problems
relating to the secondary-school library.

Since the libraries taking part in this study have been
recommended as outstanding, they are not to be regarded as
being representative of the library situation in the typical

4 "Supplementary material, including books, pamphlets, exhibits, pictures, and pupils' re.
ports timid be available for use during the class period." Problems in Classroom Method.
By Douglas Wapies, New York, The Macmillan Co., 1927. 009 pp. (see p. 298).

I Morgandoy Elmer. Tbe School Library Movement. The Library Journal, 64 : 107-100,Feb. 1, 1929.

[ 2 ]
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THE SECONDARY-SCHOOL LIBRARY

high schools of the Nation. In order to present some picture
of the status of secondary-school libraries, the data from the
selected schools participating in this study are supplemented
by summaries of previous investigations of more typical
high-school libraries.
\

3. METHOD OF INVESTIGATION

In the light of the purposes of this study the first step in
the investigation was to identify outstanding libraries in
secondary schgols. Early in the survey forms requesting the
names of secondary schools with outstanding practices in
the various aspects of school work were /sent to both State
and city school superintendents. On another form high-
school principals were asked to indicate 8 ; phases of high-
schdol work in which their schools were outstanding. The
replies to these requests listed a large number of schools
as having successful libraries. To a- group of 109 library
specialists (State library commissioners, directors of library 4

schools, and leaders in school library work) were sent letters
asidng them to list particularly efficient high-school libraries
of which they knew. There were added to the names secured
from these sources those of school libraries mentioned in the
literature on the high-school library as having innovations of
significance. jo 620 of the 1,027 schools 6 thus recommended
the survey

,
sent Inquiry forms regarding the school library, its

administration, its equipment, and its staff. Particular
effort was made to encourage the mention and description
on the form when returned of innovations in high-school
library service and administration.

Returns of inquiry forms were received from 390 schools in
46 States and the District of Columbia. The number of
schools replying varied from 1 school in each of 4 States to
42 schools in Pennsylvania and 43 schools in New York.

Forms were returned by various types of secondary schools
and by schools ranging widely in enrollment. (See Table 1.)
Of the 390 schools represented, 163 are 4-year high schools.
Considerably more than half of the schools taking part in the

Inquiry forma were not sent to all schools recommen4ed as having outstanding library
garde, because many at them had already received a number a forms relating to other aspects
of the National Survey of Secondary Education, and it was not thought desirable to send
additional inquiries to them.

[3)



NATIONAL SURVEY OF SECONDARY EDUCATION

study )lave enrollments of 750 or fewer; it is important to
note, however, that 55 schools with enrollments of more than
2,000 are included in the tigation.

The forms received from the 390 schools were studied care-
fully for the purpose of locating high-school libraries with
particularly outstanding practices. By this means 44 schools
in 15 States were selected to be visited.' Lack of time made
it impossible to visit many other equally outstanding high-
school libraries. It is believed, however, that those visited
are representative of the better practices in schools with va-
rious types of school library organization and administration.

TABLE 1 . Libraries replying to inquiry form in schools classified according
to types and enrollment

Type of school

Enrollment

100 or
!ewe( 101-300 301-750 751-2,000

Mors
than Total
2,000

Junks high school
Junior-senior high school
Senior high school
4-year school_
Junior
Junior college and senior high school.

Total

4

6
38

4 7

17
9

42

82
25
12
22

74 91

37
20
30

4
10
8

89
1

83
77
65

168
1

1

390

Usually one day was spent in each school, although in the
case of some of the larger schools the visit extended over a
2-day period. In a few schools, only one or two hours were
spent inquiring into one or two specific features of the libiary
and its work. During each visit a conference was held with
the librarian in an attempt to learn in some detail the admin-
istration of the library and to get information regarding
devices and activities found to be particularly valuable.

In addition to obtaining descriptions of devices and activi-
ties reported by the librarians of the schools visited, an effort
was made to determine the use students were 'making of
=1-.

The btates In which melba* were visited and the numb& of schools visited in each Stets
are as follows: Pemasylvania, 9; Colorado, 4; Michigan, 4; New York, 4; Ohio, 4; Minnesota, $;
North Carolina, 3, Washington, 3; Illinois, 21 New Jersey, 2 Wisconsin, 2; Gun* 1; No.
braska, 1; Rhode Island, 1; and Tennesete, L
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THK StCONDARY-SCHOOL LIBRARY

these high-school libraries and also to learn how secondary-
school teachers are served by and cooperate with the libraries,
of their schools. The pupils in 24 schools were given check-
¡rig lists upon which they indicated whether they had used
the school library the previous day, and if so, in what activity
or activities theY had engaged there. In 17 schools teachers
were asked to report the following: (1) Activities of library
staffs in helping teachers, (2) suggestions for improving
library service, and (3) activities of teachers in encouraging
the use of the library. In order to learn further of the relation
of teachers to the library, librarians were asked to report
activities of teachers which encourage the use of the library
and also activities of teachers which discourage the use of the
library and handicap its work.

In the report of this study to be found in the following
pages an effort is made not only to present a statistical sum-
mary of the situation in the secondary-school libraries
included in the study, but particularly to point out and
describe innovations in these different libraries.

151
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CHAPTER H : FUNCTIONS AND OBSTACLES

I. FUNCTIONS Of THE SECONDARY-SCHOOL
LIBRARY

In the literature regarding the school library appear recur-
rent statements of its objectives. For the most part such
statements are formulated on the basis of one person's
opinion and experience. In order to determine the concept
of objectives held by those most closely identified with school
library work, there was provided on the inquiry forms sent
to secondary schools space for stating various aims of the
high-school library. Space was also included for setting
down the difficulties encountered in realizing these aims. In
the discussion which follows, the statements of functions and
of obstacles are generalizations based upon the varied phras-
ings on the returned inquiry forms.

Most of the inquiry forms were filled in by school librarians.
In a number of cases, howder, the reports were made .by
principals or by teacher-librarians: Ini presenting the ma-
terial regarding functions and obstacles laie data are classified
according to the position of the person filling in the inquiry
form.

The functions most frequently listed on the returned
inquiry forens are "To enrich the curriculum and supply refer-
ence material" and "To provide for worthy use of leisure
time." (See Table 2.) Principals attach more importance
to the enrichment of the curriculum and the supplying of
reference material than do librarians. On the other hand, a
larger proportion of librarians than principals list the leisure-
time function of the library. The objective which ranks third
is "To train pupils in the use of books and of the library," an
aim which is stressed by librarians but is referred to by coin-
paratively few principals and teacher-librarians. A number
of librarians state that the library should be a centralizing
agency for the school, an objective which is practically un-
mentioned by principals and teacher-librarians. Other pur-
poses of the school library suggested by those filling out

(81
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THE SECONDARY-SCHOOL LIBRARY

inquiry forms are "To train for character," "To serve
teachers," and "To assist in the guidance propm of the
school."

TABLE 2. Functions of the secondary-School library reported tfrii
principals, teacher-librarians, and librarians

Function

Position

Pend-
Psi

(108)

Teacher-
brarian

(47)

To enrich curriculum and supply reference material_ _To provide for worthy use of leisure time
To train pupils in the use of books and the libraryTo serve as a centralizing agency for the schoolTo train for character
To serve Wafters
To assist in the guidance program of the school

Libra-
rian
(197)

Total
(352)

92
68
22
3

4
2

30
32
13
2
3
3

140
144
104
30
16
17
7

262
244
139
35
25
24
10

NOTE.The numbers in parentheses indicate the number of inquiry forms upon whichwere listed the functions of the secondary-school library.

1. OBSTACLES TO REALIZADION OP THE AIMS
Inadequate facilities are indieated as the greatest obstacle

to realizing the aims of the secondary-school library by 281
of the principals, teacher-librarians, and librarians who
returned the inquiry form sent to them. (See Table 3.)
The obstacle which ranks second in frequency of mention is
that of inadequate staff. Both of these difficulties may be
attribu i.;&! into lack of fundfi. Lack of cooperation by the
teaching staff hnd the fact that the library is used as a study
hall are more often given as obstacles by librarians than by
either teachers or principals. If the number of persons men-
tioning the library-study hall combifiation as a difficulty is
compared with the number of schools having such a combi-
nation (reported in Table 20), it will be seen that in less than
one-sixth of the cases is the combination plan consideied an
obstacle to achievement of the aim of the library. The
newer methods cif teaching are mentioned as a problem by
one teacher-librarian and by three librarians, one of whom
says, "Methods of teaching which require the use of library
books in the classroom take the most needed books from the
library at intervals during the day, depriving those who have
study periods of the use of these books."

I 7 1
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NATIONAL SURYEY OF SECONDARY EDUCATION

Although difficulties of a number of different types are

listed on the returned inquiry forms, it is apparent that in
the opinion of priicipals, teacher-librarians, and librarians
the greatest handicap of the library is lack of adequate
finantial support. 6\.4110

TABLE 3.DigicultieR in realizing the aims of the secondary-school

library reported by principals, teacher-librarians, and Librarians

, Difficulty

1

Inadequate facilities
Inadequate staff
Lack on interest and time on the part of the pupils__
tack of cooperation by teaching or administrative staff_
Library used as a study hall
Miscellaneous
Teaching methods which conflict with the use of the

library

Position

Prind-
pal
(84)

Teacher-
I brarian

(37)

Libra-
rian
(180)

Total
(281)

t 3 4 5

44 18 94 154
23 13 49 85
8 4 17 29
2 3 16 21
2 2 14 18
1 7 8

1 3 4

Nam. The numbers in parentheses indicate the number of inquiry forms on which were

listed difficulties in realizing the alma of the secondary-school library.

4

me!

110

:
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CHAPTER III : FACILITIES OF THE LIBRARY

1. ROOMS FOR THE LIBRARY

Rated by those taking part in this study as first in impor-
tance among the difficulties previously discussed is the lack of
adequate facilities. The importance of this obstacle in the
minds of those filling in the inquiry forms raises a question as
to the facilities of the selected libraries cooperating in the
study. In the succeeding pages are presented data regarding
the library rooms, equipment, and materials reported by the
schools included in this investigation. , .

Three hundred and thirty of the 390 schools have separate
rooms for their libraries. (See Table 4.) In 29 schools the
library is housed in the assembly room and irk 15 schools the
library is in a corridor. As is to be expected, the larger
schools are more likely to have separate library rooms than
are schools with small enrollments. Of the 172 schools with
enrollments of more than 750 pupils, only 7 do not have
separate rooms for their libraries; of the 218 schools with
enrollments of 750 or fewer, 53 do not provide separate
library rooms. It is encouraging to find that more than
two-fifths of the sciöois -with 100 pupils ot fewer have
separate rooms for their libraries.

TABLE 4. Housing of libraries in schools classified according
to enrollment

Rooms in which líbrart is housed

Enrollment

100
wer

or 101-300 301-750 751-2,000fe

(53) (74) (91) (117)

More
than Total
2 000
45) (390)

4

Separat room or rooms
Assembly room
Corridor
Principal's office
Classroom_

411.11.111MINIIM11111

58
22 9
16 2

9 5
4 ______
2

sos
2
3

7

112
1

15
12
4

Nom.---"Tbe numbers in parentheses indicate the number ad schools in'the various enroll-
ment roam
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1
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Ambrose i reports that in 25 of the 81 Indiana high schools

which he studied the libraries are housed in a part of rooms

used for other purposes. Harbaugh I found that only 12 4of

the 22 high schools in Fayette County, Pa., have iheir libra-
a ries housed in separate rooms. He reports that 7 schools
with enrollments of more than 500 have their libraries housed

in rooms also used for other purposes. The fact that the

schools included in the present study were selected as having

outstanding library service accounts for the more favorable

housing conditions reported in this investigation as compared

with those found by Ambrose and Harbaugh.
Reading rooms are reported by 330 school libraries; re-

ports indicate that the library is housed in a room which is

also used for purposes other than housing the library. (See

Table 5.) The housing of school libraries is not, however,

restncted to reading rooms. The librarians of 129 schools

have workrooms; 46 schools have conference rooms; 31 report

having library classrooms; and in 18 schools the library has a

room for visual instruction.

TABLE 5. Rooms )rovicled for libraries in schools classified according
to enrollment

Rooms

Reading room
Librarian's workroom
Part of other room only
Conferenoe room
Library ciassroom
Room for visual instmction

Enrollment

100 or
fewer

(53)

2

22
2

31
1

2

101-300

(74)

3

7
16

1

301-750

(91)

751-2,

(117)

More
than
2,000
(55)

Total

(390)

4 5 e 7

86 112 53 330
25 59 36 129

6 5 2 60
10 ZI 11 46
3 16 10 31
2 9 6 18

NOTZ.Tbe numbers in parentheses inditate the number of schools In the various enroll-

ment groups. Nft

Conference roopui.The fact that conference rooms are
reported by 46 schools raises a question as to the function

I Ambrose, Curtis Emory. A Study of High-School Libraries with Special Reference to

Indiana. Unpublished master's thesis, Indiana University, 1928. 96 pp.

Harbaugh, Leonard Karl. A Study of the Library Facilities of the High Schools of Fay-

ette County, Pa, Unpublished master's Thesis, University ot Pittsburgh, 1930. 148 pp.
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THE SECONDARY-SCHOOL LIBRARY

and use of these rooms. The conference room provides a
place where groups of pupils may work and have access to
library books and yet not disturb other users of the library.
A number of librarians report that their conference rooms are
among the most used facilities of the library and that such
rooms are important facars in adapting the library to the
newer méthods of classroom teaching. Among the schools
which make excellent provision for conference rooms adjoin-
ing the library are niost of the Detroit high schools. At
Hutchins Intermediate School, Detroit, for example, there
are seven conference rooms, each of which is connected
directly with the. library.'

Library clanrooms.Thirty-one schools taking part in this
investigation report library classrooms. One the im-
portant functions of library classrooms is to serve as a place
where pupils may be given instruction in the use of library
materials. Accessibility to the library and the provision of
special facilities in the way of reference books and charts
usually make this classroom convenient for use in teaching
pupils how to use the , library. In some schools teachers
wishing to conduct supervised study bring their classes to the
library classroom, where necessary library boo re provided.

The library of the Cranston (R. I.) High hool has
workroom, two conference rooms, and a library classroom in
addition to a reading room. An interesting feature of this
library's plan is the placing of the school's stereopticon in the
library olassroom, so that the visual education program may
be centered arouhd the library.

Teacher8' gudy room.In many schools there is provided a
faculty, room where teachers may study during their vacant
periods. A number of schdols.where such an arrangement is
found report that it is advantageous to have the teachers'
room adjoin the library. At Technical High School, Omaha,
Nebr., for example, the teachers' study room is adjacent to
the main reading room of the library. Members of the
library staff at Technical High School state that this location
of the faculty room is helpful in bringing teachers into_close
contact with the library. 1.

For a discussion of the use of conk- 4[1.0g4 rooms at Hutchins Intermediate School, see
Ch. VI.
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t. SEA TING CAPAC7 TY

The seating capacity of the library must be considered in
any discussion of library facilities. On the inquiry forms
filled in by schools taking part in this study, space was
provided for., reporting the number of pupils the school
library can seat and also the enrollment of the school. On
the basis of these figures it was possible to compute the per-
centage of the school's enrollment which the library can
accommodate at one time.

The secondary-school library standards recently adopted
by the Association of Colleges and Secondary Schools of the
Southern States require that the library be large enough to
accommodate at least 10 per cent of the school's enrollment.
This requirement is in line with other generally accepted
standards and may be used as a basis for interpreting the
seating capacity reported by the libraries cooperating in
this study.

In general, the seating capacales of libraries appear to be
adequate in the smaller high schools, but in the larger schools
(especially those enrolling more than 2,000 pupils) the median
percentage of the student body which the library can seat is
very small. Data from 356 schools indicate that the smaller
the enrollment of a school the larger the perce o . , of its
student body that can be seated in the library e time.
(See Table 6.)
TABLE 6. Percentages of student body larrary can seat ai one time in

schools classified according to evollment

Enrollment

Seating caPacitY

Median per cent
Largest per cent of student body that

can be seated in library cd any one
school

Number of schools providing no swam-
modations for seating pupils in the
library

100 ar
fewer
(45)

23. 5

100

5

101-300

(65)

301-750 761-2,

(86) (107)

More
than
2,000
(54)

3

10. 9

a

A ll
schools

CAW

7

IL 7 5. 9

16. 2 100

1

Nars.Tbe numben In parentheses indicate the number of schools to the various enroll-
ment groups which report the seating capacities of their libraries.
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In a number of the schools visited more than 40 per cent
of the student body used the school library on the day for
which data were collected. If a school has seven periods in
its school day, if its library can seat 3.7 per cent of the pupils
enrolled (the median per cent for schools with more than
2000 pupils), and if the library is filled to capacity each
period of the dair, only 25.9 per cent of the student body can
be accommodated during the entire school day. These facts
indiCate that if the school library is to be put to the fullest
use it must have a seating capacity greater than that found
in most of the larger schools taking part in this study.

Noteworthy is the fact that in the libraries of 22 schooLs no
pupils can be seated. In these schools the library room ap-
pears to be used merely as a storeroom for books.

3. EQUIPMENT

Equipment reported by the selected school libraries co-
operating in this study does not consist merely of those
materials which make possible the performance of traditional
library routines. Many items of equipment listed in Table 7
are of distinct value in stimulating recreational reading and
in encouraging other use of library materials. Open shelves,
reported by 347 schools,' give pupils ready access to the
library's book collection; and bulletin boards, magazine-
display racks, and display cases provide means of advertising
magazines and books. Four libraries have tables covered
with glass under which may be displayed pictures, book
jackets, and other materials of interest to pupils.

Equipment found in a number of libraries indicates efforts
to assist in the visual education program of the schools. In
addition to the 190 libraries with files for pictures, 6 librarians
state that they file lantern slides for use in the various classes
of the school, and the libraries of 2 khools have trans-lux
machines for the use of classes wishing to project pictures
upon a screen.

At the West Allis (Wis.) High School the library has a
phonograph and a cabinet of phonograph records, wlich are
loaned to teachers for use in their classrooms.

4 Inclosed shelves are used In 101 schools. Mare than half of these seboois have open shelves
also, using closed shelves only for keeping valuable books or books whicb might easily be lost.
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TABLE 7 . Equipment of libraries in schools classified according to
enroilmen(

%.

Equipment

Open shelves
Reading tables
Card-catalogue case
Charging desk

lay rack
tin boards

Files for pamphlets
Files for clippings
Files for pictures
Newspaper rack
Display case
Inclosed shelves
Dictionary stand
Individual desks for pupils
A tlas case_
Book truck
Typewri
Lantern-slide tiles
Table covered with glass for display of

pictures, etc
museum ease
Movable blackboard
Trans-lux machine
Return box for books
Rack for phonograph records
Phonograph_.

Enrollment

100 or
fewer

(53)

101-300

(74)

301-750

(91)

751-2,000

(117)

36 66 84 109
25 53 109
28 56 80 115
20 57 78 99

49 75
20 37 70 99
14 30 62 83

7 21 49 85
8 14 50 75

14 22 42 54
3

22
8

24
23
29

49
19

3 5 14 18

10 9 8 9
1 4 17
2 5 12
2 5 9
1 3

2
1

1

More
than
2,000
(65)

42
53
53
51
49
50
47
155

43
20
26

8
14
2

11
11

7
2

Total

(390)

7

10."

347
326
312
305
299
276
236
217
190
152
109
101

54
38

3 1

23
6

4

4
2
2

N OT E The numbers in parentheses indicate the number of schools in the various enroll-

ment groups.
4. MATERIALS

Books.Of ba:sic importance to any library are its books.

They are the library's stock in trade, and an adequate book

collection is a prerequisite to satisfactory library service.
Various State depaOments of education and other school

accrediting agencies have standards for secondary-school

libraries, included in which are recommendations regarding

the book' collection.6 These standards make recomnienda-

tions as to the size of the book collection and present general

statements regarding the need of well-splected and usable

books. The various standards show wide variation with

regard to the number of books required- in a high-school

I A comprehensive surrey 01 tbe school library standards adopted by various States and

other school accrediting agencies may be found in tbe American Library Association, Educa-

tion Committee, School Library Yearbook, No. 4. Chicago, American Library Association,

1931.
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THE SECONDARY-SCHOOL LIBRARY

library, and in no case have there been developed satisfactoryqualitative standards for judging the worth of the bookcollection. In general, it may be said that the standardsare in agreement that no library, no matter how smaltthe
school, should have fewer than 500 books, and that schoolswith as many as 200 pupils should have a minimum of 1,000books.

TABLE 8. Total number of books in libraries of schools
classified according to enrollment

Enrollment

Number of hooks

Median
Smallest number in any one library
Largest number in any one library
Number of libraries with fewer than

1,000 books

100 or
fewer

(52)

101-300 301-750

(67) (87)

3 4

750
116

7, 800

33

1, 550
400

9, 000

9

2. 325
350

15, 000

11

More751 -2,°C°I 'than
2,000

(108) ((51)

3, 950 5,850
500 850

3Q 000 22,400

4 1

All
schools

(365)

7

2, 540
116

30, OM

58

Ncerz.The numbers in parentheses indicate the number of schools in the various enroll-ment groups which reported tbe number of books in the libraries.

TABLE 9.-44.4mber of books per pupil in libraries of schools
classified according to enrollment

Enrollment

Number of books per pupil 100 or
fewer

(52)

3

101-300 301-750 51-2,

(67) (87) (l08)

3 4

Median
Smallest number in any school
Largest number in any school

11.0
1.2

104

More
than
2,000
(51)

-a

All
schools

(365)

8. 7 3. 8 3.4 2 12.5 . 5 .5 .532 30 37.5 9.4

7

4.7
5

104

Non.Tbe numbers in parentheses indicate the number of schools in the various enroll-ment groups from which information was received regarding the number of books per pupil.

The data in Tables 8 and 9 indicate that in the schoolscooperating in this study the total number of books increasesconsistently with the number of pupils in the school, butthat the number of books per pupil decreases as the enroll-
( 15 1
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ment increases.6 The size of the book collection ranges from
116 books in a school with fewer than 50 pupils to 30,000
books in a school 'with an enrollment of 1,500. Fifty-eight
schools (including 5 with enrollments of more than 750)
have fewer than 1,000 books in their libraries.

Classification of book8.ThAchoo1 library must not only
possess an adequate book collection but it must also make its
books readily available to pupils and teachers. To this end,
the library should have its books well catalogued and
classified.

TABLE W.Method of classifying books in schools
classified according to enrollment

Method

Dewey decimal system
Local system
No method used
Library of Congress
Method not given

Enrollment

100 or
fewer

(53)

101-300

(74)

301-750

(91)

751-2,

(117)

Morethan
2,000

55)
,

Total

(B90)

2 2 4 6 6 7
,

36 64 76 111 54 341

11 4 4 3 M
4 4 5 .13
1 3 2 1 7

1 2 3 1 7

NOTE .The numbers in parentpeses indicate the number of schools in the various enroll-

ment groups.

The Dewey decimal system of classification is used in 341
of the 390 schools taking part in this study, and 7 libraries
use the Library of Congress classification. (See Table 10.)
A local system is used in 22 schools, and 13 schools report
that they do not classify their books. Small schools use the

better known systems of classifying books less often than do

larger schools. Fifteen of the 22 schoole-which use a local

system of classification and 8 of the 13 schools which use no
method of classifying books are schools with enrollments of

300 or fewer. The fact that a well-known system oT classifica-

tion is used does not, of course, insure a well-classified and
catalogued book collection. The bétter known systems do,

O Similar tendencies are reported by Herbert Allen Cole in bis study of Librarisp irethe
First-Class Public High Schools ot Missouri. Unpublished master's thesis, W .:3 : [Jai-

versity, St. Louis, 1924. 126 pp.
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THE SECONDARY-SCHOOL LIBRARY

however, provide a basis known to be satisfactory for classify-
ing books.

Obtaining suggestimm for books to be ordered.--Securing
suggestions concerning books which will be used by pupils
and teachers is an important factor in building up the book
collection in the school library. The 'librarians in 25 of the
schools visited were asked to indicate the positions of those
who suggest books to be ordered. In all schools, librarians
have a part in selecting books, and in all but one school,
teachers are given an opportunity to notify the library of
books they should like to have added to the library. (See
Table 11.) In 17 schools department heads cooperate with
the librarian in selecting books to be ordered. The princi-
pals of 12 schools and the ptipils of 9 schools propose books
to be ordered. The superintendent of schools suggests
books to be ordered in four of the smaller schools.

At Horace Mann Junior High School, Lakewood, Ohio,
and at John Adams High School, Cleveland, suggestions for
book orders are received by school librarians at the monthly
meetings of the public library staff. The city supervisor
of school libraries offers suggestions for book orders to the
librarian at the R. J. Reynolds High School, Winston-Salem,
N. C. The librarian at Alexander Hainilton Junior High
School, Elizabeth, N. J., states that the city supervisors in
the various subject fields propose books to be ordered for the
library.

TABLE 11. Positions of persons suggesting books to be ordered
in f5 schools Pi:sited

Number of Number of

se. h_71s25
Position schoolsPosition

Librarian_ dn., _ Members of public library
Teachers 24 staff 2
Department heads__ 17 City library supervisor_ _ _ _ 1

Principal 12 bity supervisors of various
Pupils ____ __ ___________ 9 subjects__4..0. . 1

Superintendent____ 4

The librarians in these same 25 schools were asked to
report tiow they encourage teachers lo suggest books to be
ordered. The most used method of encouraging teachers to
suggest books is to have individual conversations with them.
(See Table 12.) Eight schools report sending printed cards

[ 17 I

4

S

Gs

mo

SW .1=.

_ _
S am._____

__
_ _ _ _ _ _ _ _ _



.0/

NATIONAL SURVEY OF SECONDARY EDUCATION

to teachers upon which they are asked to jivrite the titles of
books they wish to have ordered. An interesting card of
this type is being used in the Evanston Township High
School, Evanston, Ill. (See Fig. 1.) The cards used by
most schools merely call for the title of the book recom-
mended, its author, its publisher, its cost, and the signature
of the person making the recommendation. The form used
'at Evanston, however, calls for the name of the course in
which the book is to be used, the reasons for recommending
it, suggestions for using the book in other subjects, and a

statement indicating whether the teacher making the recom-
mendation has read or used the book. The librarians at
Evanston Township High School report that the use of
the card described above has done much to discourage
teachers from suggesting the ordering of books about which
they know little, if anything.

Tit 1 2.Methods of encouraging suggestions for books

to be ordered in 25 schools visited

Number of
Method bobools

Librarian asks teachers in personal conversation to suggest books
to be ordered 9

Printed cards sent tci teachers upon which they are asked to indi-
cate books they wish to have ordered 8

Record is kept of books called for during year which library does
not have 3

Librarian confers with department heads 3

Date of book order announced on teachers' bulletin boards 3

Letters sent to department heads asking them to have members
of their departments suggest books to be ordered 2

Date of book order announced in school paper and pupils are
asked to suggest books to be ordered 2

Mimeographed note sent to teachers ..rang them to submit to
librarian lists of books they wWityfiave ordered 1

Date of book order announced in library news bulletin, and
teachers are requested to suggest books to be ordered_ OW AM OD .1D

Three schools visited keep a record of all books called for
during the year which the library was unable to supply. At
the time of making book orders the suggestions from this list
of books are said to be helpful. The librarians of three schools
confer with department heads regarding books to be ordered,
and three other schools announce the date of book orders on

[ 18]
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the teachers' bulletin board. In two schools the dates of book
orders are announced in the school papers, and pupils are
asked to tell the librarian of books they should like to have in
their school library. At the Clyde (N. Y.) High School the
dates of book orders are announced in the library news bul-
letin which the teachers receive regularly.

Maga zines .--The median number of magazines received in
the libraries of schools taking part in this study increases

To the LIBRARIAN:

RECOMMENDED FOR THE LIBRARY

EVANSTON TOWNSHIP HIGH SCHOOL \)
f /

Author ,

Title .

Publisher
Cost Number of copies
To be used in my course in
Reasons for recommendation of book or periodical:

4,

Suggestions for use in other subjects and field of work:

AI
I have read this book ( )
I have used this book ( ) Signature of teacher
Approved Date

Pliouzs 1.Form on which teachers in Evanston Township (I11.) High School
recommend books to be ordered

from ,0.08 in schools with enrollments oi fewer than 100 to
42 in schools enrolling more than 2,000 pupils. (See Table
13.) These figures indicate that the pupil in the large high
school has a wider range of magazines from which to select
than has the pupil in a small high school. It is evident that
periodicals are regarded as an essential part of the high-school
library; only seven schools report that they do not subscribe
for magazines. ,

[19]
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TABLE 13. Number of magazines received by libraries in schools

classified according to enrollment

Number of magazines

1

M ed ian
Smallest number received in any school
Largest number received in any school
Number of schools receiving no maga-

zines

Enrollment

100 or
fever

(51)

101-300

(63)

13.5
0

54

2

301-750

(89)

751-2

(105)

4

22.8
0

72

1

More All
than schools

2:4? (362)

7

12. 6 42
0 6

170 140

1

24.7
0

170

7

MOILThe numbers in parentheses indicate the number of schools in the various enroll-

ment groups from which information was obtained regarding the number of magazines received.

New8paper8.The median number of newspapers sub-

scribed for by the libraries of 331 schools is 2.1. (See Table

ist 14.) The number of newspapers subscribed for appears to
bear no relation to the enrollment of the schools. That news-

papers are not considered as essential as magazines is sug-

\ gested by the fact that 71 libraries do not subscribe for
newspapers.

TABLE 14.Number of newspapers received by libraries in schools

dassifi.ed according to enrollment

Number of newspapers

1

Median.
Largest number received by any school
Number of schools reoeiving no news-

Enrollment

100 or
fewqr

(46)

2. 1

11

101-300

(64)

301-750

(74)

4

2. 2
15

10

751-2,000

(98)

15

More
than
2(00

O

1. 5
9

19

AU
schools

(331)

7

2. 1
28

71

Non.The numbers in parentheses indicate the ntunber of schools in the various enroll-

ment groups from which information was obtained regarding the number of newspapers

waived by the library.
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CHAPTER IV : LIBRARIANS AND PUPIL ASSISTANTS

1. LIBRARIANS

Duties of librarians other than library work Adequate
library facilities do not, of course, insure effective library
service. The school which wishes to have a successful library
must have a capable librarian who is allowed time sufficient
to permit her to give the library the attention which it
requires.

From the schools cooperating in this study reports were
received regarding part-time librarians and their duties other
than library work. Of the 390 school.% 165 have part-time
librarians. (See Table 15.) There are no part-time libra-
rians in schools with enrollmvts f more than 2,000. It is
surprising, however, that there ard as many as 16 part-time
librarians in schools enrolling from 751 to 2,000 pupils. In
11 of the smaller schools high-school pupils act as librarians.

Among the teacher-librarians, two teach as many as eight
classes daily. Seventy-one of the 135 teacher-librarians
teach five or more classes a day. The subject most fre-
quently taught by the teacher-librarians is English. Twenty-
one teach a number of different subjects, and 15 have classes
in social science.

A number of investigators in various States report the
work that high-school librarians do in addition to their
library work. In his study of 280 high schools in Californiai
Thompson indicates that only 20 schools have full-tha
librarians.' Eleven schools have no librarians; in 7 schools
pupils serve as librarians; 2 schools have librarians who
spend only part of their day at school; and there are 240
teacher-librarians.

In the 56 North Dakota high schools which he studied,
Cole ' found only 4 full-time librarians. Of the 52 teacher-

hompsou, Paul E. California High-School Libraries. Unpublished master's thesis,
d Stanford University, mi. 125 pp.

I Cole, Robert D. High-School Libraries in North Dakota. Bulletin of the Department
cd Secondary School Principals of the National Education Association, 36 : 200--214, March,
1931.
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librarians, 2 teach seven periods a day, 16 teach six periods;
17, five; 16, four; and 1, three. In these North Dakota high
schools the typical teacher-librarian has five classes a day in
addition to her library work. Cole summarizes this situa-
tion as follows: "Librarians are . . so burdened with
teaching that they have little time or energy for library
work."
TABLE 15. Duties of part-time librarians other than library work in

schools classified according to enrollment

Duties other than library work

Teaching _

I. Number of period!' per day-
1

2
a
4
5._ _ _

6
7_ .

8
Not given

2. Subjects taught
English
CombinatioR of subjects
Social science_ _

Mathematics
Science
Elementary.
Music
Foreign language

/ Teacher training
Commercial
Not given

Secretarial work _

Work in public library
Dean of women
Attending high school

Total number of part-time librarians

Enrollment

100 or
fewer
(53)

101-300

(74)

58

301-750

(91)

4

31

8
22

9
1

1

4
10
14
11

2
1

2

1

2
8
7

10

751-2, 000

(117)

12

2

2

1

2

2

17

2
2

11
2
2
1

4

12

11

3
1

1

1

37

9

2

a

16

Total

(335)

140

4

7
19
34
45
20

4

2
5

44
71

15
6
O

3

2
2
1

1

39
8
3

3

165

I Since no school with an enrollment of more than 2,000 has a part-time librarian, no column
for schools of this size is provided in the table.

Note.The numbers in parentheses indicate the number of schools in the various enrollment
groups.

In Ohio, among 200 high sohools with enrollments of from
200 to 500, orso8 reports thht 38 schools have no libra-
rians, 126 have part-time librarians, and 313 have full-time
librarians. Fifty per cent of the part- 11; e librarians teach

Anderson, Earl W. A Study of Mathias in the Lager High Bobo* of Ohio for the
Yesr 1920-110. Unpublished study in mhneographed form. Columbus, Ohio, Ohio State
University, Bureau of Educational Research, 1930.
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THE SECONDARY-SCHOOL LIBRARY

for five or more .periods each day. An important fact to
note in connection with Anderson's study is that it includes

school with an enrollment pf fewer than 200. In com-
nting upon the amount of teaching by part-time librarians,

Anderson says: "It is obvious that a part-time librarian who
teaches five or more classes must consider her library duties
as subsiantially extracurricular, and can give only a very
limited amount of time and energy to library duties."

The data reported by the 390 schools taking part in this
study and the findings of Cole and Anderson agree in indi-
cating that half of the teacher-librarians teach five or more
periods of class work each day.

The. training of librarians. --A second factor of importance
regarding the secondary-school librarian is her training.
Eighty-three librarians in the 390 schools taking part in this
investigation are college graduates and have attenOed library
school for one or more years. (See Table 16.) For the most
part these librarians are in the larger schools, altho.ugh seven
librarians who have had at least one year in library schools
are in schools with enrollments of fewer than 300. In 62
schools the person in charge of the library is a college graduate
with from one to five hours of library training, and in 66
schools the librarian is a college graduate with no library
training, Thie librariatis in 81 schools do not have college
diplomas. Most of this number are normal school graduates,
but 18 have had only a high-school education, and 11 are
high-school pupils.

In discussing the training of school librarians Koos says:
"The literature indicates that a librarian should have suffi-
cient educatron to -secure a certificate to teach in the type
of school in which she wishes to act as librarian. . . . Six
weeks' training beyond the education required by the stand-
ards of the school is the amount of technical education most
frequently mentioned." 4 It is. obvious that a large number
(at least the 81 who are not college graduates) of the persons
in charge of the libraries in the 390 schools included in this
investigation have not had the preparation commonly re-
quired of high-school teachers.

I Koos, Frank H. State Participation in Public-School Library Service. New Yost,
Bureau of Publications, Teachers College, Columbia University, 1927. 246 pp. (see p. 117).
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TABLE 16. Training of librarians in schools classified according to
enrollment

Librarian's training

1

College graduate plus 1 or more years in
library schooL

College graduate with 26 or more semes-
ter hours in library training

College graduate with 16-25 semester
hours In library training

College graduate with 6-15 semester
hours in library training

College graduate with 1-6 semester hours
in library

College
training

graduate with no library training_
Normal school graduate with 26 or more

semester hours in library training
Normal school graduate with 16-25 se-

mester hours in library training
Normal school graduate with 6-16 se-

mester hours in libtary ,trainiag,
Normal school graduate with 1-6 semes-

ter hours in libritry training
Normal school graduate with no library

training
High-school graduate with 26 or more

semester hours of library training
High-echool graduate with 16-25 semes-

ter hours in library training _ _ _ _

High-school graduate with 0-15 semester
hows of library training

Higff-school graduate with 1-5 semester
hours of library training

High-school graduate with no library
training- _ - -

High-school pupil
_ _

is librarian
Training not given

Enrollment

100 or
fewer

(53)

101-300

(74)

301-750

(91)

751-2, 000

(117)

more
than

-
Total

2,000
(65) (390)

3

28

4

5

12

18
15

1

2

3

1

4
2

4 II 4

17

2

16

12
12

4

5

8

1

1

as

8

17

14
10

4

1

4

4

4

a

Ir

a

5

NOTE.Tho numbers in parentheses indicate the number of schools in the various entór

meat groups.

Librarians in small high schools have less training than do

those in the larger schools. Surprising, however, is the fact

that 18 schools with enrollments more than 750 have

librarians who have had no library training, and 27 schools

with enrollments of more than 750 have librarians who had

only frqm one to five hours of library training.

That high-school librarians have had inadequate training

for their library work is the conclusion of the investigators

who have studied the training of secondary-school librarians.

In North Dakota, Cole found that 30 per cent of the 53

I Cole, Robert D. High-School Libraries in North Dakota. Bulletin of thi Department

of Secondary School Principals of the National Education dation, 36:2001211, Black

1931.
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librarians. who report their training have had no courses in
library work, and approximatoly half of those who haveibeen
trained have taken but one course, meeting one hour a week
for one semester. "Obviously," concludes Cole, " the train-
ing of these girls is pitifully meager." In 200 Ohio high
schools with enrollments of from 200 to 500, Ande.rson
reports that two-thirds of the librarians have had no training
in library work. In 14 of the 21 high schools in York
County, Pa., Baugher 7 found that the person in charge of the
library had had no library training. Winchell 8 reports that
in only 10 of the 41 high schools which he studied in Wyoming
had the individual in charge of the library been trained for
the 'work.

Studies of librarians' duties outside of library work and
studies of the training of librarians indicate that many
high-school principals are employing teachers without
library training, are giving these teachers a full-time teaching
load, and are in addition asking them to take charge of the
school library.

I. PUPIL LIBRARY ASSISTANTS

Number of pupil assistants.In large and in small iidhools
throughout the c6untry librarians have pupil assistants.
In many schools the work of pupils supplements that of 'an
inadequate library staff and makes possible library service
which otherwise could not be obtained. The work of pupils
can not, however, be regarded merely as a means of helping
the librarian; it must be planned to give the pupil varied
experience whtch will be of value to him in his future use of
books and of libraries and in his future contacts with people.

In &ore than three-fourths of the 390 schools taking part
in this study pupils assist the librarians. Smaller schools
are somewhat less likely to have pupil assistants than are
larger schools.

The median number of pupil assistants in the 301 libraries
which have them is 8.3, ranging from a median of 2.7 in

s Anderson, Earl W. A Study of Librarians in the Larger High Schools of Ohio for the
Year 192140. Unpublished study in mimeographed -form. Columbus, Ohio, Ohio State
University, Bureau of Educational Research. 1911IE _

I Baugher, Milton Myers. A Study of the Seeendary-Sshool libraries of York County,
Pa. Unpublished master's thesis, University of Pittsburgh, 1930. 37 pp.

Winchell, Karl F. The Status of High-School Libraries of Wyoming. Unpublished
master's thesis, Colorado State Teachers College, Greeley, 1927. 60 pp.
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schools with 100 or fewer pupils to 20.3 in schools enrolling
more than 2,000 pupils. (See Table 17.) Some schools
have only one pupil assistant; one school has as many as
200 pupils assisting-the library staff.

TABLE 17. Number of pupil assistants in libraries of schools classified
, according to enrollment..1

Number of pupil assistants

Enrollment

100 or
fewer

(53)

3

101-300

(74)

301-750

(91)

3

Median
Smallest number in any one school
Largest number in any one school
Schools having pupil ausistants

1 7
1

10
31

4

751-2,

(117)

More
than
2,000
(M)

All
schools

(390)

9. 5
1

38
64

10. 2 20. 3
1 1

-80 200
100 50

7

& 3
1

200
301

NOTILThe numbers.in parentheses indicate the number of schools in the various enroll- \
ment groups.

Methods of 8electing pupil mistants.--=-If pupil assistants
are to be of real help in school libraries, they must be care-

fully selected for the work they are to do. In choosing these

library assistants, at least two factors must be considered:
First, the pupils' interest in the work, and, second, their
ability;- to do the work. In most schools operating in this
study both of these factors are recogniz.; : Pupils volunteer
to act as library assistants; from these volunteers permanent
assistants are selected on the basis of ability and of character
traits. (See Fig. 2.) A few schools . report having pupils
try out for positions as library assistants. In 72 schools all

pupils who volunteer are permitted to assist the library.
Sixteen schools report that the members of an elective course

in library methods are required to assist in the fibrary, and
in 14 schools pupil assistants are elected by the student
governing board. The last two methods of selecting pupil

assistants are more usea in large than in small schools. _-

Methods of training pupil assistants.It is necessary not

only to have pupil assistants of ability who are interested in
the work but also to instruct these pupils in the work they

are to do. In general, there are three niethods of training
( 26 I
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pupil library astants: First, holdiiag group meetings duringwhich pupils are given insttuctions regarding their work;
second,, working with pupils individually as problems arise;and, third, providing group instruction supplemented by in-
dividual work with pupils. Most of the libraries cooperatingin the present investigation provide individual instruction forpupil assistants, and in 90 schools group instruction is given
from time to time. (See Table 18.) The care and regularitywith which individual training and group training are givenin many of these schools may be questioned. In 36 schools,

METHODS

Pued Wears selected a basis ot
dander traits

Pupils volunteer

Members ol doss is library methods re
aids*

Mary club elects

Wags c vy bald c4 staled
gamin beef mist is library

225

16

14

o

NUMBER OF SCHOOLS
50 100 193 ZOO

I I i 1

250

Flouts 2.Methods of selecting pupil assistants

however, there are regular training classes for library assist-ants. Such classes offer opportunity for a systematic pro-gram of training and also for group discussion of problemswhich from time to time arise.

TABLZ 18. Methods of training pupil library assistanta
Number ofMethod

schools IWork with pupil assistants individually 262Hold such group meetings as seem necessary_ . dm IM ME IIED ENE MD OM Ow AND EM. ES ow ME I.. aM Do 90Hive a'regular training class 86Give instructions at club meetings....... _ _ . _ _ _ . MED MO MD E. MID ENE MI D. De DO 7Have experienced assistants help newer assistants_ OW IND 11, ID Ma Ma .... . dab CO 8I Pupil militants ware reported by 001 schools.
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Activities of pupil assistants. A problem which confmnts
most high-school librarians is that of deciding what duties
to assign to pupil assistants. Knowledge of the activities of
such assistants in the selected schools taking part in this
study should provide helpful suggestions for school librarians
who are planning the work of their pupil helpers. For this
reason, on the inquiry forms sent to schools cooperating in
the present investigation there was provided a checking list
for indicating the activities in which pupil assistants engag
The replies reveal 26 different duties which pupil assistants
perform. (See Fig. 3.)

In practically all schools in which pupils assist in the
library they placéreturned books on the shelves. Checking
returned books, charging books, getting materials from the
shelves, filing charge slips, and helping with library house-
keeping are reported by more than two-thirds of 'the schools.

Fifty-seven schools state that pupil assistants maintain
discipline in the library. Typical óf schools in which pupils
care for discipline is Central High School, Minneapolis, where
two groups of pupils assist in the library. One group is the
library board, which is under the student government organi-
zation of the school. This group cares for discipline in the
library. A second group of pupils having no connection with
the library board are members of an advanced class in
methods of library work and assist the librarian in matters
of library routine.

In seven schools pupils help take inventory, and the pupils
of six schools read shelves, that is, check placement of books.
Two schools report that the pupil library assistants keep
scrapbooks of school activities.

At the South Philadelphia High School for Girls pupils are
not permitted to bring textbooks or brief cases into the
library. A group of pupils have charge of a counter at the'
door of the library, where pupils may check their books and
brief cases. This system has been effective in reducing the
number of lost library books.

A number of librarians point,out the danger pf assigning
pupils to the same duties over a long period of time. Such a
practi may, to be sure, .make for efficiency in the library,
but th peated performance of a few definite routine activi-

281[



THE SECONDARY-SCHOOL LIBRARY

ACTIVMES

Placing returned boob on dodoes

thecking returned kola

Charging boob

Getting books and intends from *ekes

Find chine skis

Assisting with Rimy housekespot

Mending books

Dud* attendant

Assisting our& to find boob and oaten*

kasha. with &splays and Mulcts

Fiat **IA Mimi etc

Wow megazines order

'mating with overdo kids

Mound% pictures

Ring cake. cards

Neon with ~tor,

Rasing the Alfas

Nab% posters

, Pawing boob la shin

bun =pink el aft! activities

Wolin imes

Typing book cxds

Cm* ter Mega bead

coss ad lido* Mtn MI6NW bray

as filmy

NUMBER OF SCHOOLS
50 100 150 ZOO o

I I

I. I

I

norm LActh1tIes in which pupil assistants engage

[ 29]

.4

4,1-'

.1/

.

&saran

h

0
300

179

'254

24 5

1 236

219

203

109

92

57

37

911

9

1

7

6

4 1

2

2

1

1

1

-"
TO,f.

.

-', I

ktz,-2AZ;
.

s;,1' .A.L .0. fio:1.1t._ %11hz,
- .

1

__

Igt

t
.. z

*mining

MKS=

Moll%

I I-

f

II



NATIONAL SURVEY OF SECONDARY EDUCATION

ties can scarcely give the pupil experience of great value to
him. The wide range of activities which high-school librari-
fins report assigning to their pupil helpers should make it
possible to give each pupil contact with a number of phases
of library work. Several librarians provide a varied prograp
of work for pupil assistants by making a time schedide which
requires a change in the duties of each pupil every six or
eight weeks. Such a plan makes it possible for pupils to
have a comparatively wide variety of library experience dur-
ing a school year.

Organization of pupil anistards in 8chools visited.Libra-
rians report two methods of bringing about an effective
organization of pupil library assistants. A few schools have
a -training class whicl pupil assistadts are required to attend.
This plan makes possible a rather comprehensive course in
library work and also provides a method whereby pupil
library helpers may be granttid school credit. A second
means of organizing pupil assistants is found in those schools
in which these library assistants make up the school library
elub, a volunteer extracurriculum organization 'which has for
its purpose the improvement of the school library.

At the Elk River (Minn.) High School, a 4-year high school
with an eiirollment of about,200 pupils, the teacher-librarian
has organized a class in library instruction. The members of
this class, who receive school credit for the course, assist in
the library and take complete charge of the desk during. the
periods when the lil?rarian is teaching.

At the Alexander Hamilton Junior High School, Elizabeth,
N. J., there are two organizations of pupil library helpers
the Library Council and the library Club. The Library
Council is made up of one representatixe from each honA
room. Council members act as publicity 'direct:ire for the
library and keep the librarian informed of materials_ needed
by various classes in the school. During home-room periods
members of the council give talks regarding the library; they
make nptes concerning school projects which may interest the
librarian; and they give suggestions for the improvement of
library service. The Library Club, which is one of a group
of clubs that pupils may elect, meets weekly during the
activity period provided for club meetings. The members

(3O)
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of the club engage in such activities as caring for magazines,
reading the shelves, placing returned books on the shelves,
and checking in returned books. All club members are given
new assignments from time to time so that each pupil makes
contact with a wimber of library routines, none of which
becomes monotonous to him. At the weekly club meetings
programs (arranged under the direction of a, teacher who
assists the librarian in sponsoring the club) of a varied nature
are held, and from time to time excursions are made to
museums, libraries, and industrial plants.

..



CHAPTER V : USE OF LIBRARY BY PUPILS,

ADMITTING PUPILS TO THE LIBRARY

Various aspects of school library wanization and adminis-
tration must be considered in relation to their effect upon the
use of the library by pupils? Important among these consid-
erations is the method of admitting pupils to the library.
If pupils have difficulty in gaining admittance to the library,
its use will be reduced ; if, on the other hand, pupils have
ready access to the library, they will be encouraged to come
to the library and to use its resources. A number of schools
cooperating in this survey report plans by which library
attendance routines have heen reduced to a minimum for
pupils, for teachers, and for librarians.

The method of admitting pupils to the library, which is most
ofteh used, consists of having the pupil get an admission slip
from his study-hall teacher and present it to the librarian.
(See Table 19.) This procedure makes it possible to have
accurate records of pupils who are not in study halls; but a
number of librarians state that the filling out and signing of
attendance slips is a time-consuming activity for pupils,
teachers, and librarians.

In- 48 schools pupils go directly to the libiary without
obtaining permission from anyone; attendance is checked by
study-hall teachers or librarians. At the Princeton (N. J.)
High School, where this method of admitting pupils is .used,
the study-hall teacher takes ttendance in the study hall.
She then brings to the libr: e names of the Rupils who
are absent from study hall and checks off those who are in the
library. This method is reported to work satisfactorily;
the 'pupils have ready access to the library; the librarian is
not burdened with a large &Mount of attendance routine nor
with the signing of numerous admission slips; and the study-
hall teachers find the system less burdensome than that which
requires them tò sign a. slip for each pupil who wishet.3 to go to
the library.
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TABLE 19.Methods of admitting pupils to libraries in schools classified
according to enrollment

1

Pupil gets admission slip from study-
hall teacher

Pupil has ready access to library with-
out obtaining admission slip and with-
out signing his name; study-hall teacher
and libradan check attendance

Pupil goes directly to library and signs
name; record is sent to study haU to be
checked with absence list there

Pupil gets admission slip from class
teacher_

Pupil signs name in both library and
study hall; attendanoe checked by
comparing study-hall lists with library
list

Pupil .. . name in study hall; list from
there ht to library to bee if pupils
who sign . names are in library

Pupil gets admission slip from principal's
once

A fter attendance has been checked in the
study hall, pupils pass freely to _

Pupil has ready access to library; attend-
ance checked in neither library nor
study hall

Pupil goes to library, gets book, and re-
turns to study hall; no room in library

Pupil obtains verbal permission from
teacher in charge of study ball_

Before school pupil signs name indlicat-
ing the period for which he wishes to
come to the library; librarian sends
slip to study hall

Enrollment

MO or
fewer

(3A)

11

17

2

2

101400

(55)

32

19

2

3

2

301-750

(66)

4

34

10

6

5

4

2

3

More
than
2,000
(M)

21

2

17

4

4

Total

(310)

158

48

39

20

16

11

6

6

5

2

1

Nort.The numbers in parentheses indicate the number of schools in the various enroll-ment groups which indicated the method of admitting pupils to library. 4

Pupils in 39 schools go dirgctly to the library and sign their
names there. The,pupils' signatures are sent to their reap
ti,ve study halls, where they are checked with the absence lists.
At Girls' High School, Brooklyn, the pupils in the library
sign their names on sheets of paper which pupil assistants
pass to each table about the middle of every period. During
the Cwo or three minutia required to sign these sheets each
pupil remains**eated, so that there will be no confusion. -This
method givis pupils ready access tg the library and places
but little bugen upon the librarian. The sheets upon which
pupils sign their names give an accurate, and co4venient
record of-the nuittber and identity of the pupilà who use the
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library at any given time. By the üse of these data it is a
comparatively simple matter to'determine, over a given period
of time, the names of the pupils who are making no use of the
library as well as the names of those who come to the library
often.

In 20 schools the pupil who wishes to go to the library must
get an admission slip from the teachet of the class in connec-
tion with which he expects to do class work. Care of admis-
sion slips, signing, and filling them in are time-consmning
activities for pupa?: , classroom teachers, and librarians.
One librarian pointlout, however, tlat the use of this method
of admitting pupils to the library makes it possil;le to deter-
mine readily which teachers are maidng effective use of the
library and which teachers are not having their pupils take
advantage of tht library facilities.

Sixteens schools indicate that púpils desiring tr.) use the,
library first sign their names in the study hall, then gó4b4 the
library and once more sign their names. At Evanston
Township High School, Evanston, Ill., where this- propedure
is followed, the librarians have a device for reducing conges-
tion when pupils enter the library. Instead of having all
pupils sign thir names at one station, three spaces are set
aside for this purpose. Ai every one of these three spaces
are three sheets of paper above each of which is printed the
number of the study hall whose members are to sign their
names on that specific sheet. After the pupils have signed
their names the nine sheets are sent to the study halls.

In six schools (only two of which have enrollments of more
than 300) pupils may go to the library without' permis-
sion as soon as attendance in the study hail has been taken.
This s;irstem of admitting pupils to the library is used at
Ballard High School, Seattle, where the library and the study
hall are directly connected by a door. This method gives the
pupil ready access to the library ai:c1 requires little routine
work on the part of the librarian. The principal, the libra-
rian, and the study-hall teachers report that the system is
successful.

Five schools report that pupils may At() the library
without restrictions; attendance is checked neither. in the
library nor in the study- hall. This system gives the pupil
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5

most ready access to the library. The chief problem which
might arise in the use of this method is that which results
from the freedom given the pupils. Three schools which
permit their pupils to have this freedom were visited during
the survey; in each of these schools principal and librarian
united in stating that pupils have "cut" the library and the
study hall no more frequently since the introduction of this
system than before. At South Philadelphia High School for
Girls the pupils have been permitted this freedom for some
years. South High School, Denver, granted the pupils
complete freedom with regard to attendance in library
and study hall at the beginning of the 193.0-31 school year
(eight and one-half 'ninths before the school was visited
for the purpose of studying its library). The piincipal
stated thát he had been ready to return to the use of admi;-
sion slips at any time, should conditions demand such a
change. During the first year of this freedom, however,
South High School found no need fox such a change.

In the fall of 1930 the pupils at Westmont-Upper Yoder
High School, Johnstown, Pa., were given the privilege of
going to and from the library and the study hall at will.
Before deciding to take this step the principal Conferred
with leaders of the student governing_body and with leaders
in /;rarious extracurriculum activities of the school, asking
them if they believed the pupils could assume the resporísibili-
ties which such freedom would place upon them. After
some discussion among themselves the pupils requested the
privilege of having freedom in coming to the study hall and
to the library. The attitude of the school administration
has been to continue this pxactice as long as the student body
proves worthy of the:privilege. Throughout the school year
librarian, principal, and teichers report that the new freedom
has not been abused, that it has helped the school morale,
and that it has encouraged the use of the school library.

O. THE LIBRARY AND THE STUDY HALL

.14 second factor which must be considered in conneètion
with ita influence on the use of the library by pupils is that
of the relation of the library to the study hall. *oat schools
taking °part in this stildy have their study halls separate

(35
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from the library. (See Table 20.) In 112 schools the library
is, however, used as a study hall in which at least part pf the
pupils spend their vacant periods. Libraries and study. halls

4 are combined more often in small schools than in large ones.
Twenty-three schools have no study halls, for the pupils
in these schoòls spend all of their periods in class. An
examination of the reports from the 23 schools with no provi-
sions for study hails indicates that 22 of these schools are
junior high sch?dls.

TABLE 20. Relation of librariei to study halls in schools classified /
according to enrollment

Relation

A

A number of study halls separate from
the library accommodate all pupils__

1 study hall separate from the library
accommodates all pupils

Library is used as a study hall to which
wt of the pupils come regularly dur-
ing their vacant periods

Library 'sand as a study hall to which
all pupils come regularly during their
vacant periods_

No study hall in the schoolpupils have
no vacant periods

No answer

Enrollment

100 or 101-300fewer

(63)
(74)

3

5 14

73 36

a

6- 11

18 13

1 1

More301-750 751-2, MO than
2.000(91) (117) (55)

Pt.

4

17 57

19

23

4

13
1

Total

(390)

42 it5

117

67

23
3

NOTZ.The numbers in parentheses indicate the number of schools in the various enroll-
ment groups.

Since the problem of the library-study hall is so much
discussed, the persons filling in the inquiry form concerning
the high-school library were asked to indicate their opinion
regarding the relation of the library to the study hall in their
schooThe replies indicate that in general the persons
replying are satisfied with the arrangement in their schools,
for onli 55 of the 243 zeplies indicate a dislike for present
prictice. (See Tible 21.)

Thirty-six of the. 55 replies indicating dissatisfaction with
present practice regarding the relationship of the library
to the study hall are front( schools which htwe library-study
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halls.. Librarians and teacher-librarians state objection to
the library-study hall more often than they 'give their approval
to this arrangement. Their opinions are, however, compar-
atively evenly divided, for 22 of the 50 librarians and teacher-
librarians in schools having the combination plan state
that they like that arrangement. Principals are, in general,
satisfied with the arrangement which combines the libraryand the study hall. Having the library and study hall
soparate and having them connected by a door aie relation-
Ahtps which meet the general approyal of teacher-librarians,
principals, and librarians alike.

TABLE 21.----Opition regarding relationship of library to study hail
classified by positions of persons filling in inquiry form

Present practice

Library-study hall .
O. M1. 0Library and study hall separate....

Library and study hall connected by
door

No study p1odi, and therefore nostudy hilf in schooL

Position of persons Mini/. in inquiry form

Principal
(82)

Teacher-
librarian

(24) .

r4

3

28
21

16

2

Does
not
like

Likes

7

4

7

5

Does
not

ke

10

Librarian Total
(132) (238)

Likes
Does
not
like

Does
not
like

15
72

12

5

7 8

18 50
7 99

32

7 O. 411.

4

Non.Tbe numbers in parentheses indicate the number of persons with various positionswho indketedheir opinion regarding tbe relationship of the library and the study hall in theirschools.

Condition4 resulting from the we of the library as a study
order to determine the reasons for support of andalso for opposition ,to the library-study hall arrangement,

persons in schools having the combination plan were tiskedto report conditions resulting from thisoarrangement. The
responses tp this question, whioh are listed in Figure 4, reveal
two conditions favorable to the, hall. The
chief. argumept for using the library as a study hall apRears to
be that this arrangement assures regular contact with the
library for all pupils. The basis for this claim is, of course,
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thb assumption that having pupils scheduled for study in the
library encourages them to use library materials. Also, in
support of the library-study hall it is urged that the combina-
tion plan destroys the formal atmosphere usually found in
study halls.

Four conditions resulting from tEe combi4ation plan are
reported as objections to this arrangement. Thirty-two
replies indicate that using the library as a study hall causes
the library to be overcrowded. It would seem that this
condition should scarcely be charged against the library-study
hall plan but that rather it is the result of the size of the
library room. Twenty-six responses state that the combina-

CONDMONS RESULTING

bums roes* =tact with library Oar d pooh

Cameral, la be overaomOsi

Onto* the b
food study Id

Onto a àscipilowl pebble

Bogs dart aboosplore tonality
ia lbe library

Caws peaty kw al books

JD.

48

32

26

19

3

NUMBER OF SCHOOLS REPORTING

0 10 20 4 50

O

I

1

FIGURE 4.Coaditioos malting from we of library as a study ha

tioi plan creates a disciplinary problem, 19 indicate that the
library-study hall arrangement brings about an atmosphere
of formality in the library, and 3 reports claim that using the
library as a study hall causes a loss of books.

Helpful &vices used in administering the library-study hail.
As one phase of the investigation, inquiv was made regarding
devices reported to be helpful in administering libraries used
as study halls. The devices listed in Table 22 may well be
considered in the light of the outstanding objections to the
combination plan, namely, that the combined arrangement
creates a disciplinary problem and that it brings about an
atmosphere of formality in the library.
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TABLE 22.Helpful devices used in administering library-study hail

Device Number of
schools !

Permit pupils to leave their assigned seats as soon as attendance
hasbeen checked__ _ _ _ am. NO 4mo .1M V/ M1 dE. ...... MI 34

Use student goy°, r _latent in library 13
Pupils abusing library privileges are barred from the library and

required to use another study hall 7
Teacher assigned to library each period to check. attendance and

care for discipline 4
Seats not assigned_ _ . Er m . ...... , el QM mo 2

The library was reported used as a study ball by 112 schools.

Thirty-four schools permit pupils to leave their seats as
soon as attendance has been checked, and 13 usel.student
government in the library.. In 7 schools pupils who cause
disturbance are not permitted to spend their study peri-
ods in the library, but are required to report to another
study hall in the building. At Technical High School,
Omaha, the library will not accommodate all pupils during
the periods they are not in class; accordingly, another room
is also used as a study hall. Should any pupil become a
source of anno in the library, he is required to spend
these periods inktifid other study hall.

Four schools have one or more tAachers assigned to duty
in the library-study hall each period of the day. These
teachers check attendance and care for the discipline in the
library, thus permitting the librarian to devote her entire
time t,o library work. At Technical Iligh School, Omaha,
a teacher is Assigned to each of the library's three reading
rooms each period of the school day. That using the library
as a study hall need not create a formal atmosphere is indi-
cated by Miss Fargo, who made a study of the library at
Technical High School and who says, in speaking of this
library: "A teacher takes the attendance and looks after the
discipline under the tactful guidance of the librarian, who is
the ranldng officer. The reading rooms have never developed
a study-hall atmosphere. Inste.ad, there is the utmost
freedom, pupils moving about at will, browsing, doing
reference work, selecting pleasure reading."

eL,

Farm Lucile P. 'The Library in the School. Chian% American Library Association
1910. 463 pp. (see p. 11811):
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The effect of the library-study ha on the we of the library.
Proponents of the library-study hall plan claim that this
arrangement is desirable because it gives pupils regular
contact with 'brary materials. This argument is, as has

. peen stated, b : :Le upon the supposition that repeated and
regular contact with the library encourages the use of
library materials. In order to inquire into the validity of
this assumptipn, 17,463 pupils in 24 schools visijed were
asked to idicate upon a simple checking list whether they
had used thq. library the day before their school was visitod,
and if so, to report what use they had made ,of the library.
In 14 schools checking lists were filled out by all pupal present
on the day the school was visited: in the remaining 10 schools
from 25 to 50 per cent of the pupils responded to the checking
list. In these 10 schools care was taken that no selective
factor entered into the selection of the pupils.

The data gathered in these schools throw an interesting
light on the use of the library in schools hiving the library
and study hall separate and in those having library and
study hall combined. Unfortunately, none of the schools
visited operated under the third plan mentioned, namely, of
allowing pupils free acmes back and forth between library
and study hall through a door or passageway connecting the
two rooms.

In schools with library-study halls, 85.7 per cent of the
pupils went to the. library as compared with 41.4 per cent of
the pupils in schools having the library and study hall
separate. The chief question is, however, What use did these
pupils make of library materials in schools with the two types
of arrangements? (See Fig. 5.) -

Pupils in schools having the library-study hall use the
library as a place for studying assignments requhing the use
of no library materials much more often than do those attend-
ing schools which have the library and study hall separate.
In schools with library-study halls, however, only 12.8 per
cent of the pupils used the library solèly as a place to study
assignments not requiring the use of library materials; 46.3
per cent of them used library materials in addition to using
materials which they brought to the library with them; and
26.6 per cent of them used library. materials only. In schtools

I 40 1
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?(
having the library and the study hall combined, 72.9 per cent
of the pupils used library materials as compared with 39.7
per cent in the schools the library of which is separate
from the study hall. These reports indicate that the .
brary-study hall arrangement encourages the use of library-

materials.
Analysis of the library activities engaged in by pupils

indicates that those in schools having library-study halls
engage in every type of library activity (including the use of
library materials for preparing aRsignments, the use of library

PUPILS WHO USED

A

Oily slier* Woggle via them

Motels bus. 1 U upplosisd
4 library obi*

522

10
31
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Pions b.Percentages of pupils wbo used library In schools classified awarding to relation
a library to study ball

matezials in working on projects, and the use of library ma-
terials for pleasure reading) more than do pupils attending
schools the study halls of which are separate from the
library. (See Fig. 6.) In the case of a number of activities
the differences between the percentages of pupils in the two
groups are evecially noteworthy. Pleasure reading (of
books, magazines, and newspapers, alike) is reported much
more often by pupils in schools having library-study halls
than in schools with the library and study hall separate.
Library books are also used in preparing aseignthenta much
MOM often in schools having the library combined with the
study hall.
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The checling lists filled' in by 17,463 pupils in 24 schools
indicate that pupils who attend schools having library and
study ball combined make greater use of the library and its
materials than do those in schools the libraries of which are
separate. The reports support the contention of proponents
of the library-study hall when they claim that requiring
pupils to spend vacant periods in the library encqurages the
use of library materials. This is undoubtedly caused by the
fact that the library-study hail arrangement exposes pupils to
books, magazines, and newsPapers with frequent regularity.

These data regarding the use of the library in schools with
the two types of arrangements for study halls are especially
significant in view of the fact that a majority of the librarians
in charge of library-study halls do not like the combination
plan. (See Table 21.) The statistics regarding the use of
the library and the opinions of many librarians may be
summed up by a note one librarian wrote on the inquiry form
which she filled in: "Having the library and study hall
combined is better for the pupils but is more difficult for the
librarian."

S. INSTRUCTION IN THE USE 01? THE LIBRARY

Use of the school library is undoubtedly encouraged if
pupils are aware of its resources and know how to use them.
Librarians and educators aliké agree thai high-school pupils
should be given instruction in the use of the library and of
books. Studies of secondary-schod libraries indicate, how-
ever, that most high schools do not provide such instruction.
Five investigations carried on in pa many States show
that in only 31 per cent of the 766 schools studied are pupils
taught how to *me the library. (See Table 23.) The
percentages range from 12 per cent found by a study made in
Kansas to 37 per cent reported by an investigation carried
on in California. In interpreting these data it must be men-
tioned that these studies are questionnaire investigations in
which s number of schools receiving inquiries did not reply.
It is almost certain that the libraries in schools4which rem
ported the information requested are above the average, and
accordingly the situation here described is somewhat more
favorable than that in the typical high school of the country.
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TABLE 23.Summary of investigations of schools offering regular
instruction in the use of the library

Investigation

Year
of re-
port
of in-
vesti-
gation

State in which investi-
gation was conducted

Number
of

schools
studied

Per cent
of schools
offering
regular

instruction
in the use

of the
library

2 3

Thompson, P. E
Winchell, K. F
Cole, H. A
Libraries in Kansas
Cole, R. D

All investigations

1927
1927
1929
1929
1931

California
W yoming

Kansas
North Dakota

4

280
41

358
34
sa

766

37. 0
27. 0
30. 0
12. 0
22 5

31. 0

I Thompson, Paul E. California High-School Libraries. Master's thesis, Stanford Uni-
versity, 1927. 125 pp.

Winch.% Karl F. The Status of High-School Libraries of Wyoming. Master's thesis,
Colorado State Teachers College, 1927. 00 pp.

3 Cole, Herbert Allen; A Study of Libraries in the First-Class Public High Schools of
Missouri. Master's thesis, Washington University, St. Louis, Mo., 1929. 126 pp.

6 Libraries in Kansas. Teaching, 78 : 14-19, September, 1929.
Cole, Robert D. High-School Libraries in North Dakota. Bulletin of the Department

of Secondary School Principals of the National Education Association, 36 : 209-214, March
1931.

Schools cooperating in the present study were requested to
report provisions which they make for teaching pupils how
to use the library. Of the 390 schools, 18 report that they
do' not provide instruction in the use of the library. (See
Table 24.) It seems quite pr4bab1e, however, that included
with these 18 schools should be a large pércentage of the 28
siphools which failed to indicate whether or not they provide
tfuch training. In 109 schools such instruction as is given is
presented incidentally as problems arise. The care and
regularity with which-loch incidental instruction is offered
in some of the situations represented may be questioned.
In !pore than three-fifths of the schools, however, all pupils

tare given instruction in the use of lie library. The fact
that the schools included in this study were selected as having
outstanding library service is undoubtsdly reflected in the
large proportion of them in which pupils are taught how to
use thv library.

Instruction in the use of the library presents a number of
problems, among the most important of which are the
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following: Should such instruction be given as a separate
course or as part of another course? Should librarians or
teachers be in charge of teaching the use of the library?

The data in Table 24 indicate that in a large majority of the
schools, pupils are taught how to use the. library as units of
other courses; in only 40 schools is library instruction pro-
vided as a separate course. The chief objection to offering
library instruction as a separate course is that this proce&re
tends to cause the pupil to regard the library as k4ep`arate and
apart from his regular school work, whereas the objective is
t,o present the library as an integral part of his class work. :

TABLE 24. Provisions for instruction in the use of the library in schools
classified according 'to enrollment

Provision

4

Library instruction given as a unit of
another coursecourse

incidental instruction given as problems
arise t.

Course in library Instruction given in-
dependently of other course&

No instruction given

Enrollment

100 or
fewer

(47)

17

22

2

101400

(70)

3

301-750

(A)

4

so

29

5

37

31

13
3

7M-2,

(108)

More
than
2 000
('3)

Total

(362)

11111114.===.

89 42

21

14 5
4

7

195

109

40 -
18

NoTs.The numbers II parentheses indicate the number of schools in the various enroll-ment groups from which information was received regarding the provision made for libraryinstruction.

No data were gathered during the present investigation
to determine whether teachers or librarians are more fre-
"quently in charge of library instruction. Conversations
with librarians during visits to schools indicate, ,however,that this problem is much discussed. Those who object
to teachers giving instruction in the use of the library statethat, all too often, high-school teachers are not familiar
enough with library tools to teach their use. Opposition to
having instruction given by librarians is largely based upon
two contentions: First, that inost Bchool librarians havehad little, if any, training or experience in teaching; second,that having librarians teach the unit will cause pupils to
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regard the use of the library as something "extra" and as a
matter of but little importance as compared with what is
studied under the direction of the regular teacher.

4. DATA ON CIRCULATION

Evaluating. library service is at best a perplexing problem.
Attempts have been made to Ate libraries on the size of
their book collections, on the training of their librarians,
and upon the adequacy of their library equipment. Impor-
tant as these factors are, they can scarcely be regarded as
measures of effiwtive library service. An entirely different
approach to the problem of interpreting library service is
that of attempting to determine how much the library and
its materials are used. Data on circulation and on library
attendance are frequently kept for the purpose of noting
changes in the uses of the library from day to day, from
month to month, and from year to year.

On the inquiry form regarding secondary-school libraries
was a request for cfata on circulation for the school year
1929-30. These data were received from 242 schools; 73
schools reported that they do not keep circulation data
(see Table 25) ; of the 72 schools not mentioning circulation
it is probable that a large proportion have no records re-

garding the number of books circulated. One hundred and
thirty-six of the 172 schools with enrollments of more than
750 report their circulation; on the other hand, only 106
of the 2-18 sehools with 750 br fewer pupils enrolled indicate
their circulation.

TABLE 25.School libraries keeping circulation data in schools
classified according to enrollment

Enrollment

Circulation data 01-300

(74)

301-750

(91) (117)

4

More
than
2 000
(56)

Total

(390

7

Circulation data kept
Circulation data na kept
Circulation data not reported
Books not circulated

25
17
11

3$
19
22

48
22
19
2

88 50
13 2
17 3

1

201
7$
73

3

NOTILThe numbers in parentheses Indicate tbe number of schools In the various enroll-

ment grouPs.
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Typical of the attittide in the libraries which do not keep
circulation data is that of a librarian in a school visited in
connection with this investigation. The °I.ibrarjr in this
school is housed in a wellzequipped suite of rooms; it has a
large and carefully selected collection of books, and the
library staff appears adequate for the size of the school.
When she was queSioned regarding circulation data, the
librarian replied that her staff does not have time to record
them. Mere counting the cards of books which have been
borrowed from the library during the day ought not to pmve
burdensome to the staff of any school library, no matter how
small or large it may be. Inadequate as circulation data may
be as aIl indicatibn of the extent to which libraries are used,
if kept from year to year, they supply some comparative evi-
dence regarding,the use of the library.

It was hoped that circulation statistics might be helpful in
inteipreting the library service of schools reporting different
praitices. After visiting a number of schools and after find-
ing remarkable lack of standardization in the keeping of cir-
culation data, it was decided, however, to make no use of
these data in attempting to evaluate various practices in
school libraries. Some libraries include in the reports of
their circulation the numbers bf books which have been
loaned to cloakrooms during periods of a day others do not
count these books as having circulated. Some libraries count
the circulation of books borrowed from classroom libraries,
many schools make no attempt to record the number of books
borrowed from the classroom library. Most schools count

,the circulation of books taken out of the building, whether
for overnight, for one week, or for two weeks; a few schools,
however, do not include in their circulation reports books
which have berien borrowed for overnight use only.' In some
schools the libraries of which are used by the public, no effort
is made in circulation reports to separate the books borrowed
by pupils from those used by the public; in other schools, bAoks
borrow* by the public are reported separately from those
borrowed by the pupils:

I The librarian in a school visited states that she does not ooalit4 *valeta= al books takenoat for overnight because she feels that borrowing a book for thatisagth of time indicates nomore use ol the book tbamitming to the library and using it kw part of a period.
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The circulation records of secondary-school libraries are in
urgent neecr of standardization. As kept to-day these rec-
ords have value only in so far as they make it possible to
compare the use of the same library over a period of years.
If, however, records of circulation were standardized, they
might be used in making significant studies evaluating vari-
ous practices in school library administration.

6. DATA ON ATTENDANCE
a.

A second method of judging the use made of the school
library is keeping a record of the number of pupils who come
to the library. A number of the libraries visited keep such
attendance Aata. The most commonly used method of *ob-
taining Oese data is ,1 ting the number of pupil admit
slips. In schools using 4:: procedure the admit slips for the
day are filed, and at the close of the day the libraty attend-
ance is computed and recorded.

At the South Philadelphia High School for Girls, where no
admit slips are used, a pupil seated at the library entrance
tallies attendance as pupils enter the library.

In Girls' High School, Brooklyn, attendance is taken by
having pupils sign their names on sheets of paper. It is an
easy matter to count the names on the attendance sheet and
thus determine the number of pupils who Come to the library
during a given school day.

One difficulty with regard to using attendance data as a
means of indicating the use of the library is the fact that
most libraries do not find it convenient to keep records of
those who come to the library before and after school. Use
of the library outside of school hours is fully as important as
its use during the hours when school is in session.

6. DATA ON THE USE OF THE LIBRARY IN SCHOOLS VISITED
1

A third means of interpreting the use made of the school
library consists of having pupils fill in choc i. s lists on which

°They indicate whether on a given day they have used the
library, and if so, in what library activities`they have eng
on that day. Because gathering and tabulating such infor-
mation are time consuming, this procedure can scarcely be
used regularly in school libraries. It may, however, be used
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from time to time for the purpose of obtaining data to supple-
ment circulation and attendance records.

During this survey, 17,463 pupils filled in checking lists
indicating the use they had made of the school library theday before their school was visited. More than 48 per centof these pupils report using the library, with boys making
more frequent use of the library than girls. (See Pig. 7.)In the seventh and eighth grades, however, more girls than
boys report using the library.

The further pupils advance in school the more they usethe library. The library was reported used by 39.6 per cent

PUPILS WHO USED 7 -PER cENT
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41 4
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Materials brought via Iguileupplemaltstl
by library moturisb
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nouns 7. Percentages of boys and girls using In schools visited

of the pupils in grades 7 and 8, lit 57.2 per cent of those
in the eleventh grade, and by 56.2 per cent of pupils in the
twelfth grade. The percentage of those who used library
materialsthat is, did not use the library only as a Waco
to study materials that could have been used elsewhelbe--
indicates the same tendencies as those pointed out above,
namely, boys use library materials more than girls except
in the seventh and eighth grades, and Oupils in the upperrigs of high school make greater use of library materials
than do those in the lower years of school.

The activities in which tbese pupils engaged indicate somk
significant differences between boys and girls (see Fig. 8) and
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USE OF UBRARY
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between pupils in the different grades of the secondary school.
Library magazines and newspapers are used but little in
connection with school work, but 10.6 per cent of the boys
and girls read magazines for pleasure and 6.5 per cent read
newspapers for pleasure. Boys read both magazines and
newspapers for pleasure more than do girls. Pupils in the
upper years of gcho61 use magazines and newspapers morethan do those in the junior high school grades.

Ave and one-half per cent of those replying to the checking
list used the card catalogue and 2 per cent used the Readers'
Guide to Periodical Literature. Clippings from newspapers
and magazines were used by 1.2 per cent of the pupils.

The reports of these 17,463 pupils indicate that library
books are used morefrequently than any. other 'type of library
materials. Books are usually used in connection with school
work, although a number of pupils (particularly in the junior
high school) report reading books for pleasuie. Newspapers
and magazines are little used in connection with 'school work,but are more used for pleasure reading.

The data in Figures 7 and 8 are not to be regarded as
presenting ideal situations as regards library usage; the figures
merely represent the use of library materials on one day in
schools visited during this survey. Since, however, the
secondary schools inclyded in this investigation were selected
because they were reported to have superior library service,the libraries in these 'schools are undoubtedly used more than
are those in schools having typical, libraries. High-school
principals and librarians should find it interesting to study
the use of library materials in their schools and comparethe results of such studies with those found in the present
investigation./
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CHAPTER VI : THE LIBRARY AND NEW METHODS
OF CLASSVOM TEACHING

1. DEVICES USED IN ADAPTING LIBRARIES To NEW METHODS
OF TEACHING

The newer methods of classroom teaching are making
unusual demands on the high-school library. Seldoni are
courses using such methods based on s :4 textbooks only.
The Dalton plan, the Morrison tecieniq0( eê contract plan,
and various plans of supervised study Once a new emphasis
on the use bf library books, and in many cases pupils muit
be given access to these books during class periods.

In an effort to discover the devices used by various school
libraries in adapting their work to thiese demands, space 'for
listing such devices was provided on the inquiry forms
garding secondary-school libraries. Of particular interest
among the methods listed are those which give pupils access
to books during the class period. (See Table 26.)

In more than half of tile schools the classroom library is
used. At the University of Chicago High School, where
what is called the Morrison technique was first developed
and applied, an extensive system of classroom libraries
has been developed over a period of years.

In 4* schools books are loaned to classrooms for the dura-
tion of the unit with which the books deal, wad in 4 schools
books are taken to classrooms for a day or a part of a day.
At. R. J. Reynolds High School, Winston-Salem, N.
where a modified form of the contract method is used, the
library loans books to the classrooms for a day or for a part
of a day. Teachers notify the library at least a day ahead of
time of the books they will need in their classrooms. The
librarian groups the books requested, and pupils from the
chases needing the books take the books to the classrooms
and at the close of the period return them to the library. The
extent to which this method is used at R. J. lieynolds High
School, a school with an enrollment of about 2,200 pupils,
is indicated by the fact that during the fist six months of
the 1930-31 school year the circulation of books to class-
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THE SECONDARYSCHOOL LIBRARY

rooms was 28,798. At Central High School, Minlapolis,and also at R. J. Reynolds High School the teachers m some
departments arrange their semester lesson plans so that thesame unit of work will not be taught at the same time inthe classes of any two teachers. This is an especially help-iul arrangement in these two schools, where books are loanedto classrooms for short periods of time.

Minx 26. Methods of adapting the library to the newer methods
of classroom procedure

Method
Classroom library is used

Number of
schools

203Pupils leave classroom individually and come to the library duringclass periods.......__ _
179Classes come t4 library during class periods 158Books are loaned to classroom for duration of unit 43Books used in various dames are placed on reserve elves inlibrary
35Pupils are taught how to use library
21Well-organized bibliographies of books needed for various unitsof work are given to teachers
16Library is used a a study hall
11Groups of pupils leave classroom and come to library 11Librarian keeps in careful touch with units of work in various- classes
7Pupils are scheduled for library periods regularly_ _ _ ___________ 5Books are taken to classroom for 1 day or less . 4Library lessons are given at gmes pupils will need to use thelibrary in connection with their class work 3Units of work in classes of various teachers are rotated so thatdifferent teachers will not need the same books at the same time_ 3Library supplies old magazines for use in making booklets 3Teachers send to library for needed materials during class period_ _ _ 2Res'erve books are kept in study has _ _ _ _ __________ _ _ _ _ _ 2Classes come to library during home-room period 1Books used for school work are kept in study hall; books used fortion are kept in library- _ _ _ _____ _ _ ___________ 1Books are supplied departmental laboratories to which classes arescheduled weekly on a mtating schedule 1Books needed by class are placed in library classroom where classcomes for supervised study

1
I Returns were received tram 390 schools,

In 11 schools groups of pupils leave classes and come to thelibrary. Frequently these pupils work on group projects, andif the library has conference rooms the groups use them for
1531
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their class work. At Hutchins Intermediate School, Detroit,
a school in which pupils are scheduled for class work for the
entire day, groups are frequently sent to the library from the .

classroom. The seven conference rooms directly connected
with the librarNpe often used by these pupil groups. During
the week of May 4, 1931, for example, 92 groups of pupils
used these conference rooms.

A group of deiartmental libraries has been organized at the
J. E. Brown Junior High School, Atlanta, Ga. Classes are
scheduled on a rotating basis, each class meeting in its
departmental library from one to three times a week.
Teachers conduct supervised study on the dáys their classes
use the departmeutal libraries.

At the Jackson (Mich.) High School a library classroom
connects directly with the library. Any teacher who wishes
to conduct supervised study may bring his class to this class-
room, where such books as are needed will be brought for the
period. The librarian at Jackson High School reports th.,
this method is more satisfaetory than sending books to the
various classrooms, becaulk the location of the library class-
room makes it necessary for books to be transported a short
distance only.

In addition to the problem of providing pupils with books
during the class period, the librarian is confronted with
another difficulty which is related to the newer methods of
classroom teaching. In most schools a favorite type of
project is the making of booklets relating to the units of
work being studied. Such booklets are sin*uch improved if
they include approp9i te illustrations. As a result, pupils
often cut up library books and magazines to get desired
pictures for their booklets. In many schools this situation is
creating a serious problem. A number isf librarians report
that they are requesting the copperation of teachers in dis-
couraging such destruction of library materials. Three
school libraries supply the pupils with old magazines from
which they may cut pictures. The librarian at Ballard High
School, Seattle, asked one of the dubs of the city to send her
their old magazines. The club readily agreed to this, thus
providing the library with a most useful set of magazines
which the pupils may clip and use in making booklets.

1641
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1. THE CLASSROOM LIBRARY

Tht classroom library often reported.The method mostoften used in adapting the library to the newer methods ofclassroom teaching is the classroom library.' (See Table 26.)'Of considerable significance, therefaz is the fact that theinquiry forms filled out during this st dy report considerableinformation regarding the classroom library and ita admin-istration.
Among the 345 schools which indicated whether they haveclassroom libraries, 203 report using these 'libraries and alsoreport the extent of their use. (See Table 27.) Only 33 ofthese schools have libraries in most of th:72 assrooms, andthe number reporting libraries in many cl. -1 s ems is limitedto 22. In other words, only slightly more than one-fourth ofthe 203 schools having classroom libraries report having aconsiderable number of them.

TABLE 27. Extent to which classroom libraries are used in schoolsclassified according to enrollment

Patentof us

Enrollment

100 Of
Of lower

(47)

761-2,000

(105)

Most classrooms
Many classrooms
Some classrooms
No classrooms_

10
2

21
14

Arammmi

3

11
5

21
35

5

31

3
10
48
44

More
than

21481

Total

045)

7

2
.0 MP 4. OP .... 4sne

sa
22

148
142

Non.The numbers in parentheses indicate the number of schools j the various enroll-ment groups which reported the extent to which they use the classroom library.

Size of classroom araries.A second type of informationwhich sheds light upon the classroom library situation is thenumber of books in such libraries. On the inquiry form sentto schools cooperating in this study was provided space forreporting the number of boo in the average classroomlibrary and also in the smallest and largest%classroom libra-ries. Eighteen-is the median number of books in the smallest
It is probable that my schools martini classroom libraries raft to temporary loaes cdbooks to *moon*

ah;
AS.

301-780

(82)

1155

101-300

(m)

3

7

119
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NATIONAL SURVEY OF SECONDARY EDUCATION

classroom libraries and 57.5 the median number in the largest
classroom libraries. (Ste Table 28.) These data reveal
that, in general, classroom libraries contain comparatively
few books. A much more reliable basis for interpreting the
contents of classroom libraries could be obtained by studying
the titles of books in the classrooms. Such a study would
indicate, for example, whether a classroom library is giving
pupils access to 30 different titles or to 30 duplicate copies
of the same book.

.

An interesting tendency revealed in Table 28 is that the
number of books in classroom libraries decreases aithe enroll-
ment of the school increases. It is probable that this may be
accounted for by the fact that smaller schools place More
dependence on classroom libraries because they have central
libraries which are less well developed than those in the larger
schools.

TABLE 28. Number of books in classroom libraries of schools
classified according to enrollment

Enrollment

Measure 100 or
fewer
(33)

101-300

(37)

301-750

(f1)

751-20 11
(61)

More
than

(21)

Allhoois
(203)

1 I I 4 5 6 7

Number of schools reporting site of

l
classroom libraries

M number of books in largest class-
34 30 81 31 12 128

room libraries 87. 5 75. 0 73. 6 48.. 1 42. 5 57.1
Number of schools reporting size of usual

classroom libraries 21 24 30 43 8 116
Median number of books in usual class-

room libraries 41. 3 Sl. 5 23. 9 31. 8 24. 1 SW
Number of schools reporting size of

smallest claim= libraries 24 SI 32 35 10 132
Median number of books in smallest

classroom libraries 23. 3 34.0 11. 3 12.0 17. o 18.1
-

Non.The numbers in parentheses indicate the number of schools reporting classroom
libraries.

Methods of administering classroom libraries. Any school
librarian who seta up a system of classroom libraries must
make a number of decisions regarding the administration of
books in classrooms. In order to determine the practice
in the schools included in the present stuovey, there was
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THE SECONDARY-SCHOOL LIBRARY

included on the inquiry form sent to the cooperating schoolsa request for a description of the methods used in administer-ing classroomlibraries. More than 50 per cent of the schoolsreport charging classroom library books to teachers who inturn charge them to pupils borrowing them. (See Table 29.)
Twenty-five schools do not permit pupils to borrow classroomlibrary books for use outside the classroom. Two reasonsmay be assigned for this restriction on the circulation of thesebooks: First, frequently when pupils borrow books they failto return them by the time they are needed in the classroop ;and, second, the fact that when responsibility for circulatingbooks is not centralized, such practice often results in a largenumber of lost books. Those who advocate the circulationof hooks from classroom libraries call attention to the factthat books in classrooms are used, at most, for but a fewhours each day unless pupils are permitted to borrow them.

Twenty-two schools are attempting the solution of the prob-lem by requiring books borrowed from classrooms to be
checked out from the central library. This procedure
centralizes the circulation of books and is also claimed to
encourage the prompt return of books borrowed from class-room collections.

TABLE 29. Methods of administering the classroom library

Number ofMethod
schools lBooks charged to teacher who charges them to pupils _____ _ _ _ _ 113Books charked to teacher; varying procedure as regards -loaning ofbooks for use outside of classroom 33Books charged to teacher; pupils not permitted to borrow them foruse outside of classroom_

25Books charged to teacher; if pupil borrows them he must go tolibrary to check them out._ _ __________ _____________ 22Methods of administration not given_ _ _____ _ _________ ONO .b OD 10
Classroom libraries were reported by 203 schools.

Problems encountered in using clanroom libraries.---SchooIshaving classroom libraries were asked to indicate the prob-lems they have in connection with such libraries. Thedifficulty most often reported ,is that connected with thedistribution of books* to the various rooms. (See Fig. 9.)Thkty-three schools mention the difficulty of administering
Isar [ 571
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f NATIONAL SURVEY OF SECONDARY EDUCATION

the classroom library, and 21 replies indicate that books are
frequently lost from classrooms. Five schools state that
having classroom libraries leaves the central library short of
materials, and three reports call attention to the fact that
books in the classroom libraries are not accessible . to the
majority of the pupils. Two librarians indicate that it is
difficult to determine how much classroom library books are
used, and accordingly circulation data do not give an accurate

4

PROBLEMS

Distribution ol bock Mall

Adnunistratma es difficult

Books we knotty lost

library e left short ol materials

Classroom library books are used as texts,

should be charged to textbook fund

Books are not accessible to rowdy of pupils

Books ere damaged

Determining how much books ve used e dithait

Same Imam have classes m &lewd MINIS

Pupils lose sail and skates' Woes masted
with use villager collodion d books

56

33

21

3

2

NUMBER OF SCHOOLS REPORTING

0 10 20 30 40 50 60

I

3

novas O.Problems in connection with use of classroom libraries'

picture of the extent to which the library is used. One
report objects to the classroom library because pupils lose
the social and ed ucational values associated with the use of a
larger library.

Devices used in connection with classroom librarits.--Study.
of the problems reported as a result of having the classroom
library indicates that most of the difficulties are those asso-
ciated with the administration of a decentralized book
collection. Accordingly, one might expect devices to be
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THE SECONDARY-SCHOOL LIBRARY

reported which are helpful in distributing books to class-rooms, which reduce the loss of clas.sroom library books, andwhich make classroom library books accessible to the majorityof pupils. A striking feature of the rbports of devices usedin co tion with classroom libraries is, however, the smallnum s :r of schools reporting such devices and the smallnumber of devices reported. (See Table 30.) Ten schoolsreport that having pupil librarians is helpful. In an effortto Prevent the loss of books, 12 librarians hold the teacherborrowing the books or the class using the books responsiblefor their safe return to the central library. The librarian ofone school states that pupils in the various classes help herselect books for the classroom libraries. This, she reports,is a helpful device, for it makes the pupils feel that the class-room iibrary is truly theirs.

TABLE 30.Devices used in connection with classroom libraries
.

Number ofDevice ,.
schools 3Pupil librarians appointed_____ _________ ._ _ _. OW MP MP dm, AO. . N. .N.. Am. tow or 10

,Teacher held responsible for book; in her room_ ______________ __ 9Classes using books held responsible for them 3Librarian assisted by pupil committee in selecting books for class-room library
w - --- - - -- 1

Classroom libraries were reported by 203 schools.

The fact that few methods have been developed for over-coming tie difficulties associated with the classroom libraryreveals the need of extensive experimentation in this field.Representative df the experimental approach to the classroomlibrary is an investigation now being conducted in Denver.Instead of deciding to establish classroom libraries throughoutthe school system in Denver, school authorities placedlibraries in two classrooms of each of the city's senior highschools. The purpose of these libraries is to give the class-room library a trial and to experiment with various methodsof administering library books in classmoms. The resultsof this experiment will be watched with interest, not only bythe school administration in Denver but also by schoollibrarians in all sections of the country.

_ _ _ _ _ _
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e EFFECT OF THE NEWER METHODS OF TEACHING ON THE USle
4 OF THE LIBRARY
Id

School librarians and educators unite in claiming that the
newer methods of teaching cause an increase in the use of

library materials. Few factual data have, however, been
gathered to support the claim. During the present study
two schools were visited in which studies have been made to
determine the effect of new methods of instruction upon the

*use of the library as this is indicated by data regarding
circulation of bopks and library attendance.

During the school year 1923-24 the library attendance at
the South Philadelphia High School for Girls was 34,485.
The following school year the Dalton plan was introduced
and the library attendance increased to 104,510. Dining the
months of September and October, 1923, the circulation of
books at the library of the South Philadelphia High School
for Girls was 1,405. During the corresponD two months
of the following school year the circulation was 4,783.A1 If
circulation data for thd remainder of the year had been
reported, undoubtedly the same tendency would be

noticeable.
During the year 193031 there wits introduced at R. J.

Re olds High School, Winston-Salem, N. d. a modified
fo of the contract method. This method of teaching, an

tial part of which is regular supervised study, became
the dominant method c* teaching in .the social science
department and was also mucia used by various classes in'
the science and Epglish cifpartm'ents. Dittoing the first six
months of the schog4;1. year 1030-31 there were loaned to class-
rooms 28,798 books, as compared with flassroom loans of
3,896 books during the 1929-30 schiriol year.

The experiences of the libraries at the South Philadelphia
High School for Girls and at the R. J. Reynolds High School
give definite indication of the increased use of the library
which may result from the introduction of newer methods of
classroom procedure.
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CHAPTER VII : TEACHERS AND THE LIBRARY

1. TEACHERS' ACTIVITIES ENCOURAGINd THE USE
OF THE LIBRARY

Relation of teacher and library.The success of high-school
library service depends in a large measure on the cooperation
which the library staff receives from teachers. No school
library can achieve a maximum degree of success unless
teachers are aware of the resources of the library and are
alert to the possibilities of using library materials ill their
teaching. For this reason, during the present survey con-
siderable attention was given to investigating cooperation
between teachers and libraries. In an effôrt to discover
what teachers can do to encourage the use of the library,
librarians in the Khoo Is visited were questioned regarding
activities of teachers which encourage or discottrage the use
of the library. In order to investigate further the relatiSns
of teachers to the library, 918 teachers in 17 schools were
asked to indicate (1) activities in which they engage to
encourage the use of the library; (2) activities of library
staffs which assist teachers, and (3) suggestions° which, if
followed, would improve library service.

What librarians report.--Giving early notice of materials
needed is most often mentioned by librarians who were
questioned regarding what teachers do to encourage the useof the library. (See Table 31.) Librarians in si2s schools
state that they like to have teachers make topical assign-
ments requiring the use of a number of books. In three
junior high schools teachers bring their classes to the library
for free reading' periods. If the library is large enough so
that the presence of a class will not close the library to other
pupils, these 6te reading periods have much to recommend
them.

Librarians in two schools report that by coming to thi;
library frequently teacherá encourage its use by pupils.
Teachers in four schools give material assistance to the
librarians by inforiting them of what the various classes are
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studying. In two schools teachers provide the librarians
with contracts and lesson plans for the units .being studied.

4'1 teachers could realize the extent of the assisiance which
can be given by the librarian who knows what is being studied
in various c1ass03, more teachers would undoubtedly inform
the librarian regarding their programs. The responsibility

4w for keeping the librarian in touch with class work is a dual
onethe librarian must demonstrilte to teachers the value of
such contacts; once this has been demonstrated, teachers
must assume their share of the responsibility by notifying
the librarian of the work being done in their classes.

TABLE 31.Activities which teachers employ to encourage the use of the
library, as reported by librarians in schools visited

Number of
Activity schools

Give; early notice of needed materials 1 8

Take books to class and advertise them 7
Make topical assignments requiring the use of a number of books_ __ 6
Send groups of pupils to library during class periods 5
Determine what materials are available before making library

assignments 4
Inform librarian as to what ihe classes are studying 4
Recommend books to pupils 3
Bring classes to library for free reading, 3
Assign collateral reading 3

fee the project method of teaching 2
Give librarian contracts and lesson plans 2
Come to library frequently 2
Bring home-room pupils to library for browsing periods 2
Invite librarian to give book talks to classes 2
Give clippings, pictures, and pamphlets to librarian 2
Rotate units of work to prevent need of same books by different

teachers at the same time 2
Exhibit projects in library 2
Make a schedule for books which are loaned to classrooms for short

periods of time 2
Bring pupils to library to give btok reportspupils make library

a "bookshop" and "sell" to their classmates the books they
have read 1

Bring classes to library and' have them write themes regarding
exhibits in library display cases --e 1

Come to library'and browse around during vacant periods__ 1

Permit pupils to make book ieports on any book in the library 1

Give books to library

Librarians of MI schools reported the activities of towhees to encamp the use of the school
Wary.
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TABLZ 31. Activities which teachers employ to encourage the use of the
library, as reported by librarians in schools visitedCOntinued

Number of
schoolsActivity

Cooperate with librarian in'lost-book campaigns_ _ _ _ _ 1
Cooperate with library in collecting fines 1
Invite librarian to read poetry to classes 1
Bring classes to library classroom for supervised study 1
Permit pupils to read whatever they choose for a few minutes in

class each day
1

Take books to classroom and permit pupils to select books for
outside reading there under supervision of teacher 1

Suggest books to be ordered...._.._ _ ...... 1
Give librarian book reviews from professional magazines 1
Bring classes to library for supervised study 1
Place call numbers of books on reading lists 1
Inform librarian of good new books 1
Have pupils make posters advertising books and give them to the

library
1

Appoint in each class a library representative to keep in touch With
library materials related to class work 1

Advertise books on classroom bulletin boards 1
Organize courses around library materialsuse no textbooks_ _ _ 1
Take charge of attendance and discipline in library each period of

the day
1

Tell pupils about new books in library V
1

Call to attention. of pupils magazine articles of inteAst
Keep in touch with what is being taught in library methods course

and correlate class work with library course__ __________ _ _

In two libraries a number of teachers invite the librarian
to their classes to give book talks. In schools having libra-
rians capable of giving interesting book talks, teachers ought
certainly to be aware of the valite of inviting the librarian to
give such talks to their classes.

The home-room period is a real problem for many tealers.
The librarians at the Bronxville (N. Y.) High School and at
the West Allis (Wis) High School state that from time to time
teachers bring their pupils to the library during home-room
periods and permit them to engage in free reading. This plan
might prove helpful to home-room teachers in other schools.

At Horace Mann Junior High School, Lakewood, Ohio,
English teachers frequently bring their classes to the library
(transiorined into a bookstore for the occasion) on book report
days. The pupils place the books fluky have read upon
counters (tables) in the various parts of the library and give
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their book reports as sales talks to their classmates, who take
the part of customers in the bookstore. The period is
carried out in an informal manner, the pupils walking from
counter to counter singly or in groups of two or three as they
discuss the various books. During a portion of the period
each pupil in, the class is given the opportunity of being a
book salesman.

At South High School, Denver, English teachers invite
the librarian to read poetry to their classes. An English
teacher at the Jackson (Mich.) High School permits her
pupils to bring to class and read at frequent intervals any-
thing of their choice. During the first weeks of the course
the instructor makes no comments regarding the selections,
but as she becomes better acquainted with her classes she
suggests informally books which the pupils may enjoy. This
reading is for pleasure only ; the pupils make no report of it,
and they understand that it has no influence on their English
mark. The school librarian repars that this device succeeds
in encouraging recreational reading and the use of the library.

At Central High School, Minneapolis, an English teacher
takes a book truck of books to her classroom before each
outside reading assignment. In the classroom under the
teacher's supervision the pupils select the books they wish to
read. The books are charged to the, pupils in

library.
thairsroorn,

and the signed book cards are sent to the
In Ev.anston Township High School, Evanston, Ill., the

reading lists prepared by a number of teachers have on them
the library call numbers of- the books flo which reference is
made. The librarians state that this practice saves a great
deal of time fór both librarian and pupils.

A number of teachers in Ballard High School, Seattle, have
appointed library representatives in each of their classes.
The work of these'pupils consists of keeping in touch with the
library to determine what supplementary materials are avail-
able regarding the units being studied in class. The librarian
states that these pupils are of much assistance in bringing
to the attention of teachers and pupils valuable materials
which otherwise might pass unnoticed. Plans are under
way at Ballard High School for t.,he extension' of the library
representation 'plan to other classes.

[64]
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A number of teachers at Girls' High School, Brooklyn,
keep in touch with the units taught in the library instruction
course which their pupils are taking. These teachers attempt
to plan their class work in such a way that it correlates with
the library instruction which their pupils are receiving.

What teachev report.-,The statements of teachers are a
further source of information regarding what they do to
encourage the use of the library. Of the 918 teachers who
inaicate devices they employ to encourage the use of the
library, 604 state that they encourage reading by telling pupils
of books which may interest them. (See Table 32.) Casual
reference to interesting books undoubtedly leads many
pupils to do recreational reading. Almost half of the teachers
give their pupils lists of suggested readings, and 257 report
advertising books by placing postem on classroom bulletin
boards. Other activities of teachers to encourage reading
for pleasure are: Encourage reading by giving extra credit
for collateral reading, read to pupils interesting excerpts from
library books, take library books to classrooms to "sell "
them to pupils, have pupils give oral book reports, and exhibit
interesting books on classroom desks.

Five hundred and fourteen teachers state that they make
topical assignments which require pupils to find their own
materials; on the other hand, 372 report making assignments
which tell pupils exactly where necessary materials may be
found in the library. References to specific materials have,
of course, the advantage of saving the time of pupils and
librarians. Educators and librarians emphasize, however,
the value of topical assignments which make it ziecessary for
pupils to learn how to use the Readers' Guide, the card
catalogue, and other library tools.

Many teachers recognize the need of informing the librarian
of the needs of their classes. More than 550 instructors state
that they determine whether necessary materials are available
before making assignments requiring libriry work 426 report
that they notify librarians of books their classes will need in
the future, so that these books may be placed on the reserve
shelf and 145 teachers make early requests of librarians to
borrow materials which classes will need and which the
library does not have. These activities are essential if
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assigned library materials are to Ere made available promptly
to pupils.

so%

TABLE 32.Devices used by teachers to encourage the USE of the
school library

Device

Encourage reading by telling pupils of books which may interest
them _ ' 604

Number of
teachers

Encourage pupils to go to library individu
material arises

Determine whether necessary material is
making assigilments requiring library w

for reference
568

library before
561

Make suggestions for purchase of books desirable as additions to
school library 516

Make assignments (problem or topical, for example) requiring pu-
pils to do research work in library 514

Encourage reading by giving pupils lists of suggested readings_ 2._ 435
Notify librarian of books classes will need in the future, so that

these books may be placed on reserve shelf by the time pupils
need them 426

Make assignments which tell pupils exactly where necessary ma-
terials may be fotind in library 372

Take classes to library to spend periods doing reference work_ _ _ _ 334
Encourage reading by means of posters on classroom bulletin

board 257
Teach pupils how to use the library as situations requiring its use

arise in connection with class work 216
Make early request of librarian to borrow materials which classes

will need and which the library does not have 145
Devote a unit of 1 or more courses to teaching pupils how to use

the library 104
Give librarian for exhibition in library rompleted projects prepared

by pupil) 92

Arrange fgr librarian to come to classes to teach pupils how to use
the library 86

Take classes to library to spend periods doing pleasure reading 29

Have classpoom library 8

Bring library books to classroom for supervised study__ 7

Encouragi reading by giving extra credit for supplementary read-
ing-

Have p make posters for the library 5

Read exce ta from library books to stimulate interest 4

Take library s ks to classroom to "sell them to pupils 4

Have pupils give oral book reports
Require supplementary reading
Go to library often as an example to pupils

3.
3

3

I A total of 918 timbers reported devices empl6yed to encourage tbe use of tbe school library.
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TABLE 32.Devioes used by teachers to encourage the use of the
school libraryContinued

Number al
Device iesebers

Post articles and clippings on classroom bulletin bog 0..g inform
pupils where additional materials can be found 2

Exhibit interesting books on deakL. 2
Become acquainted with new books in library which pupils may

enjoy reading 2
Contribute books to library 2
Teach pupils how to use reference books related to specified

course ___ 2
Send groups of pupils to library during class period__ 2
Recommend magazines to be used by pupils 2
Recommend to pupils books relating to their extracurriculum in-

terests__ 1

Emphasize current problems and insist that pupils keep in touch
with magazines and newspapers to be found in library_ _ _ _ _ _ _ 1

Have pupils keep record of books they read____ 1

Have on teacher's desk lists of suggested reading __ _ _ _ _ _ _ _ 1

Have pupils use library magazines in drawing plans and details
for architectural drawing 1

Consult with librarian regarding pupils who reveal poor reading
habits in the study 1

Donate pamphlets to library_ 1

Send pupils to library to study clippings 1

Send pupils telibrary to study post cardshave them write short
papers on tfiese in French_ 1

Check on library test given to pupils by librarian 1

Supervise the Ilse of library books kept in study hall__ _ _ _ _ _ _ _

Teachers list a number of practices in teaching their pupils
how to use the library. A large number state that they teach
pupils how to use the library as situations requiring its use
arise in connection with class work, some teachers devote a
unit of one or more courses to instructing pupils in the use of
the library, and ahem arrange for the librarian to teach
their pupils how to use the library.

t. TEACHERS' ACTIVITIES IMPAIRING THE EFFICIENCY
OF LIBRARY SERVICE

The librarians in the schools visited report a number of
activities of teachers which make the work of the librarian
more difficult and which discourage the use of the library.
"Give late notice of needed materials" is a habit of teachers
which librarians criticize with almost universal agreement.

167 I
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(See Table 33.) This practice Qften results in groups of from
20 to 150 coming to the library and asking for a reference
of which there are from 1 to 10 copies. The first pupil or
pupils reaching the library get the books; the others fail to

get them because the librariaa has not known the books
were to be used and accordingly has not placed them on the
reserve shelf.

.T.t.BLz 33.Activities of teachers which impair the efficiency
of library service

Activity Number of
schools I

Give late notice of needed materials 19

Fail to learn what materials are available before making library
assignment 4

Do not know how to use the library 3

Are indifferent to value of library 2

Keep books longer than necessary 2

Make excessive requests for books to be ordered 2

Use single textbook in teaching 2

Fail to insist that pupils look up their own books and materials._ _ 1

Make vague and indefinite assignments 1

Take books out of library and assign pupils materials in boks
they themselves have checked out

Fail to give pupils notices of overdue books 1

Fail to charge books which they borrow_ _ _ _ _

Fail to become familiar with library materials
Request librarian to buy books about which they know little_____ 1

Ask to take out books before they are accessioned
Send pupils to library for disciplinary reasons
Keep group of books in classroom longer than necessary, thus

depriving others of needed books 1

Ask librarian to order copies of books of which library already has
(unknown to teacher) a number of copies 1

Lose books_ _ 1

Fail to conform to schedule when books are scheduled to different
teachers' classrooms for a specific length of ______ 1

Are too strict about legitimate conversation when lossigned to
library to care for attendance and discipline

Fail to suggest books to be ordered 4M IM IMM =0 ea. 1

Emphasise importance of illustrations in booklets pupils make for
projects, thus tempting pupils to cut up library books and
magazines

Fail to come to library P1
a

I Librarians of 94 schools report teachers' activities that impair the efficiency of library
service.
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Four librarians state that teachers in their schools fail tolearn what material is available before making assignments
requiring the use of library materials. This, of course, re-sults-in pupils asking for references which the library doesnot have. "Do not know how to use the library" and "Are
indifferent to value of library" are mentioned three and twotimes, respectively. In two schools librarians state that anumber of teachers use a single textbook and never take occa-sion to supplement the text by reference to material of anytype. The librarian of one school criticizes teachers becausethey make vague and indefinite assignments. The librarianreports that the pupils of these teacheis come to the librarywith an ill-defined idea of what they are looking for.

A number of teachers in one school are severely criticizedfor sending pupils to the library for disciplinary reasons.
Going to the library should be a privilege, not a punish-ment. Nothing which makes library attendance a penaltycan be condoned by anyone who has the welfare of theschool library at heart.

One librarian censures teachers because they emphasizethe importance of pictures in booklets which their pupilsmake. This practice tempts the pvpils to cut up library
books and magazines and 'results in the destruction of much
valu able material.

Most problems which librarians report that teachers causemay bp attributed to a lack of contact with the library anda consequent failure to realize its resources and its prob-lerns. Activities of librarians which inform teachers of thelibrary and its resources undoubtedly remove the causes of
..many of these difficulties.

* S. LIBRARIANS' ACTIVITIES OF HELP TO TEACHERS

Information rega;ding library resources is much appre-ciated by teachers. "Notify teachers of new materials inlibrary in which they may 'be interested" is the helpfulactivity of library staffs which teachers report more thanany other. (See Table 34.) Two hundred and sixty-eightteachers indicate that librarians prepare bibliographies ofmaterials available for the subjects they Vach. Bibliogra-
phies made by the librarian and covering magazine articles
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of interest are reported by 166 teachers, and 216 teachers
state that librarians inform them of newly published mate-
rials not in the library in which they may be interested.
Closely related to the act of informing members of the
teaching staff regarding jibrary materials is that of keeping
in touch with units being studied in various classes. This
activity, which is performed by the librarian and enables
her.to make timely suggestions to teachers, is listed by 236
instructors.

TABLE 34. Helpful activities of librarians and of librarp staffs
reported by teachers

Number of
Activity teachers

Notify teachers of new material in library in which they may be
intereeited 679

Place books needed by classes on reserveishelf in library __ _ _ _ _ 602
Notify teachers of all new books received in library__ _ _ _ _ _ _ 428
Suggest ks which pupils may read for pleasure 375
Supply for use in classroom library_ _ _______ _ -_ 363
Provide ty reading room or faculty corner in library room_ _ _ 359

, Borrow books from other libraries (county, State, or local public)
118 requested by teachers 304

Prepare bibliwraphies of available library materials which relate
tO various subjects 268

Keep in touch with units being studied in various classes_ ___ 236
Notify teachers of new publications not in library in which theT

may be interested 216
Exhibit in library completed projects prepared by pupils_ _ _ _ _ ___ 181
Give teachers bibliographies of current magazine articles in which

they may be interested__ _ _ _ _ _ _____ _ _ 166
Teach pupils how to use the library 34
Provide illustrative materials 16
Assist pupils to find materials 12
Teach special unit to classes on the use ofjeference books relating

to various subjects_ _ _ 9
Provide clipping and pamphlet files-- 8

Buy books suggested by teachers 6

Advertise books by means of posters on bulletin boards_ _ _ _ 5

Cooperate eagerly 4

Provide phonograph records 4

Provide magazines relating to various subjects 3

Provide books for supplementary reading 3

Advise pupils regarding outside reading_ _ _ _ 3
Exhibit materals relating to various subjects, _ 3

Sponsor faculty book club 3

A total a 918 teachers repbrted helpful activities of librarians ancleary staffs.
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TANA 34.He1pfI4 activities of librarians and of library stags
reported by teachersContinued

Number of
Activity teachers

Provide library bulletin boards for various subjects 2
Assist pupils to locate debate materials 2
Discuss books with various classes 2
Supply current periodicals for classroom use 2
Ask teachers to suggest books to be ordered 2
Observe special days by posters and book displays 2
Provide separate science libraryfacilitates reference work 1

Publish library guide which shows location of books relating to
various subjects

Read poetry to classes
Give talks to pupils regarding interesting places

librarian) associated with class work
Allow books to be checked out through the classroom_ _

Loan books for use in classroom_
Place books needed by pupils in study hall 1

Borrow illustrative material from public library _

Distribute magazines to department heads
Send new books to teachers for inspection
Assist teachers to find materials for assembly programs
Gather materials for use in preparing costumes for school operetta_ 1

Order books for teachers so that they can receive library discount_ 1

Look up materials for teachers
Send bodks to classroom for supervised study_ 1

(visited by

1

1

1

1

1

1

"Place books needed by classes on reserve shelf in library "
is reported as a het by approximately two-thirds of the
teachers who filled fir the checking list. One-third of the
teachers state that librarians borrow books for them from
other libraries.

Nine teachers indicate that the librarian teaches to their
classett a special unit 6S the use of reference books needed in
speciAc courses. This is done in addition to the regular
course in library instruction which is given to all pupils.
Four teachers mention the eager cooperation of the library
staff, and three list the faculty book club which the librarian
sponsors.

At John Adams High Scbool, Cleveland, the main library
room is not large enough to accommodate all of the pupils
who wish to use it. To relieve this situation, a boo:E. relat-
ing to science are placed in a separate room, where pupils
who wish to .use library materials dealing with science may

[ 71 I

0

_

_ MP 4WD ...... aim MD

_ _ __________

_ _ 41.1

MD M 41 4m am. 1

_____

_

_ _ _ _

1

_ _

__



,00

NATIONAL SURVEY OF SECONDARY EDUCATION

come. One of the safte teachers at this school indicates his
approval of this arrangement, stating that in his opinion it
facilitates reference work in science.

At Evanston Township Ilizh School, Evanston, 1.11: books
which teachers wish placed on reserve are put on the shelves
of the study halls, where pupils may use them without going
to the library. One of the teachers in Evanston makes
mention of the ach*rkantages of this arrangement.

Teachers indicate their appreciation of three types of
activities performed by librarians: First, those activities
which inform members of the teaching staff regarding the
resources of the library; second, those activities which make
library materials readily available to teachers and pupils;
and, third, those activities as a result of which pupils learn
how to use the libraryri

4. TEACHERS SUGGESTIONS FOR IMPROVING LIBRARY SERVICE

A striking feature of teachers' suggestions for improving
library service is the fact that so few suggestions are given
and that no one suggestion is given by more than 12 of the
918 teachers. (See Table 35.)

rABLz 35. Teacher8' suggestions for improving seconda,-y-school
library service

Number of
Suggestion teachers

Have more books relating to specified courses 12
Notify teachers of all new books received in library 10
Notify teachers of new books (not in library) in which they may

be interested 9
Give 4achers bibliographies of current magazine articles in which

they 'may be interested 6
Make bibliographies of library material available for use in speci-

fied courses_ ____ ______________ _ _ ....... 5
Furnish to each department a list of new books related to the

department's work 4
, Supply books for classroom libraries 4

Borrow books from other libraries as they are requested__ 4
Have more modern books 3
Provide faculty reading room 3
Have large library reading room to which classes may be taken for

pleasure reading 2
Have collections of mounted pictures for reference in drawing and

design_ _ _ _ _________ _____ 2
Prepare bibliographies of collateral pleasure reading_ ___ _ de M. I ma 2
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TABLE 35. Teachers' suggestions for improving secondary-school
library s-. -',.._;. Continued

Number of
Suggestion teachers

Eliminate antiquated materials from library 2
Give library instruction to classes 2
Establish departmental libraries 2
Permit pupils to go to library during home-room period__ _______ 2
Supply daily paper_ _ ______

1

Subscribe to magazines relating to specific courses_ _ _ mow va eo 1

Have more up-to-date technical materials° 1

Have more finely illustrated books
1

Have more materials for postgraduate students _ _ _ _ _ _ 1

Provide books Butted to the 'comprehension of the pupils__ _ ______ 1

Keep atlas and maps in the library _ _ _ 1

Act as depository for visual aids 1

Prepare and give to teachers duplicate index cards of library books..
relating to various courses so that teachèrs may keep them in
their desks

1

Prepare and post bibliographiesoof wgazine articles which will
interest pupils p

_ 1

Circulate to various classrooms posters advertising hooks__ _ 1

Exhibit books in classrooms
Keep a separate shelf for historical fiction

1

Buy books suggested by teachers
1

Exhibit art work in library
1

Analyze more anthologies 1

Make study-hall libraries department libraries 1

Allow books to be taken out for a longer period of time__ _ _ _ _ _ 1

Limit the number of books to be taken out at one time by each
pupil

1

Have library open longer hours 1

Twelve teachers indicate a desire for more books relating
to the subjects they teach. A number of teachers expres
the wish that the library staff would inform them of all new
books received iii the library, would tell them of dewly
published books not in the library, and would no4fy them of
current magazine articles of interest. A desire to be kept
in touch with current reading matter appear4 to account for
the suggestions most frequently mentioned by teachers.

Five teachers suggest that the librarian supply them with
ibliographies of the library material available for use in the

courses they teach. Two propose that the librarian prepare
for pleainire reading bibliographies of books whiph are related
to the units of various courses offered in the school.
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Two teachers (both of them teachers in the same junior
high school) suggest that Pupils be permitted to go to the
library during home-room periods. In this particular school
pupils in the junior high schäol grades are scheduled for
class work during the entire school day, and accordingly
have btit little opportunity fo use the school library.

A teacher in the Evanston Township High School, Evans-.
ton, Ill., suggests that the practice of having reference books
relating to different departments in the same study hall be
abolished. He proposes, instead, a library for each depart-
ment in which the reserve books'for that department might
be kept.

Most of the teachers' suggestions for improving library
service merit careful attention. Some of them indicate a
need for additional facilities, some propose significant ad-
ministrative changes in library organization, and others
suggest the more general use of activities which some libra-
rians have inuagurated.
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CHAPTER VIII : ACTIVITIES AND DEVICES

1. ACTIVITIES IN SCHOOLS REPLYING TO INQUIRY FORMS

In carrying out the purposes of the present study a major
emphasis has been placed on locating and describing activities
and devices used in out§tanding school libraries. In accord-
ance with this emphasis, there was included on the inquiry
forms sent to high schools a checking list of activities and
devices sometimes used in school libraries. Persons filling
out these forms viare asked to check the activities carried on
in their libraries 'and to list other devices used successfully.

The activity motst frequently mentioned on the returned
Inquiry forms is "Notify teachers of new material as it comes
to the library." (See Table 36.) "Use bulletin boards"
and "Prepare and post book lists" rank second and third,
respectively. In 232 schools it is reported that the library
staff keeps in touch with the units of work studied in various
classes.

° TABLE 36. Activities and devices used in school libraries
Number ofActivity schools I

Notify teachers of new materials as they come to the library_ __ 316
Use bulletin boards 295
Prepare and post book sta 249
Provide shelf or table for new books 239
Use posters for advertising books and magazines 239
Keep in touch with units being studied in the various classes_ _ 232
Provide new teachers with descriptions of library and its service. 174
Have a personal conference with each new teacher__ 171
Post literature maps _ _ 160
Encourage pupils to bring clippings 158
Borrow books from local library 138
Confer with all pupils regarding library 133
Post annotated lists of magazine articles for pupils________ _ _ ___ 111
Provide a browsing corner 102
Confer with pupils who are making little use of library_ ___ 99
Organize a library or reading club_ _ 91
Take library census to discover pupils who are not using library or

are using it infrequently 80

I Returns were received from 390 schools.
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TABLE 36.Activities and devices used in school librariesContinued 4
Number of

Activity , schools
Borrow books from State library_ - - _ _ ____________________ 70
Use reading records annotated by pupils 62'
Publish library notes in sehoor paper 23
Borrow books from county library 18, gHave book exhibits_ _____________ - 8
Present assembly program during book week __ ___________ _ _ _ _ 6
Give book talks to classes on request_ _ _ __ _ _____ __________ _ _ _ ... - 5
Display projects prepared by pupils in classes of various teachers_ _ 5
Confer with teachers about the use of the librar by pupils in their

home rooms_ 4
Have a story hour for pupils 3
Give pupils illustrated reading lists
Have a current-events bulletin board_ _ 3
Hold teas for teachers in library 2
Call attention of teachers to magazine articles.. _ _ _ _ _ 2
Have it browsing period the latter part of each hour devoted to

library instruction
1

Read aloud to Pupils last 15 minutes of last period on Fridays_ 1

Have teachers take books to class and advertise them____ 1
Have school poster club make posters advertising books__ _ _ _
Have teachers assigned to library analyze books and make depart-

ment bibliographies
Display books suitable for gifts

1

Make briefly annotated bibliography to call to attention of teacher
little-used

Have mail boxes for teachers in library _

Keep book jackets in box on charging desk 1

Sponsor a faculty book club
1

Have teachers assigned to library to help 1 period each day_ __ _ _

Some of the most significant devices are 'undoubtedly
found among those least frequently .reported. In the dis-
cussion to follow certain of these less generally used activities
will be mentioned and described in a somewhat more detailed
manner than is possible in tabular form.

" Take a library census " is a device reported by 80 schools.
This is probably a larger number of %chools than actually
take a formal library census; often undoubtedly a census is
'reported when a school merely l(eeps a library attOdance
record with no referende to the names of pupils usiug the
library. The Bronxville. (N. Y.) High School, howeier, is
taking a census 61 unusual interest. The tibrarian has mime-
ographed sheets with the names of all pupils in the school.
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When a book is checked out of the library, the pull' takingthe book signs his name ',in the book card, and at the close ofthe day a tally is made of plipils who have borrow&J. books.This is done by usi4 the book cards for the day and placingtallies opposite the appropriate names on the mimeogrAphedsheets. By means of data thus compiled the librarian isable to determine what pupils are not using the library and"To inquire into the reasons for this situation.
The librarians of three junior high schools report havingstory hours in the library. At Lake Junior High School,Denver, a series of story hours is held twice each year. Pupilscome to the library for their story hour in groups of from30 to 80, An interesting feature of the second-semesterstory hour at Lake Junior High School is the ftert that theperiod is closed with a discussion of the program for vacation

reading sponsored by the Denver Public Library.
Three libraries report having a current-events bulletinboard. At the Universitytf Ohicago High School a com-mittee of six pupils (an editor in chief and an editor for eachday of the week) has charge of the Daily Exhaust, which isthe name given the bulletin board upon which news clippingsare posted. At Omaha Technical High School the journalismclasses of the school are in charge of the bulletin board forcurrent events.
In the library of Girls', High School, Brooklyn, the last 15minutes of tke final period of the day on Fridays is frequentlyoccupied with an informal book talk given by the librarian

OT by reading to the pupils who happen to be in the libraryfor that period. The librarian at Girls' High School reportsthat the 15-minute period thus spent frequently results instudents taking books for week-end reading.
The librarian at the Harper Junior High School, Chicago,permits the pupils to browse among books during the latterpart of each period of library instruction.
At the J. E. Brown Junior High School, Atlanta, Ga., thelibrarian reports a device that proved helpful in encouragingthe use of books which formerly were used but little, if at all.The librarian listed the books in the library which were not

being used. The books so listed were classified according tothe departments in which they might te used, and to each
[77].*
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teacher in the school was sent a list of little-used books which

he might find useful.
At Fairfax High School, Los Angeles, a teacher in each

department is assigned to the library for one period a day.

This period is spent in analyzing books in the library which
are of value to the specific department to which the teacher
belongs. Duplicate copies of the analytical cards are made,

one for the library and one for the department office. After

a study of high-school libraries in Los Angeles (including the

library of Fairfax High School), Miss Whittington concludes:
"Departmental cataloguing should be used in all libraries, as

it insures cooperation with departments and makes the library

more useful."
At R. J. Reynolds High School, Winston-Salem, N. C., 13

teachers are assigned to work in the library for one period

each day. They engage in such activities as filing clippings,

filing pictures, caring for íbeserve books, making bibliographies

of materials for use in theix departments, and mending books.

The purpose of having the teachers work in the library is not
so much the actual assistance given the librarian as for the

purpose of making the teachers library-minded. The library
staff at Reynolds High School reports that having these teach-

ers assist in the library does much to encourage their use

of it.
At Upper Leacock Township High School, Bird in Hand,

Pa., the teachers' mail boxes are in the library. The librarian
likes this arrangement, since it helps to establish regular con-

tact with all teachers of the school.
On the charging desk of the library at Ballard High SchOol,

Seattle, is a wooden file in which are kept book jackets.

This is an interesting variation of the use of book jackets

for posting the bulletin board, and pupils of the school are
reported to make much use of them in selecting books to be

read.
t. ACTIVITIES IN SCHOOLS VISITED

The libraiians in the schools visited were asked to describe

activities litncl devices which they find helpful in connection

I Whittington, Harriett Knunalyn. The Administration. of Senior High School Libraries

in Los Angeles. Unpublished mutes thesis, University of Southern California, W29. 135

pp. (see p. 126).
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with the following problems: (1) Interesting teachers in the
library and encouraging them to use it; (2) encouraging
recreational reading; (3) encouraging the use of the library in
preparing school work.

The following pages summarize the replies of librarians to
these requests. Since the librarians were given no checking
list of any sort but were merely asked to describe successful
activities, it is possible that many activities may have been
omitted. Their most succ'essful devices are, however, those
which they would be most likely to recall at the time of the
interview. It is therefore probable that the following pages
suminarize best practices in this group of school libraries.

Encouraging the use of the library by teachers. Librarians
cooperating in this study report a number of activities which
indicate that they are making conscious efforts to interest
teachers in.the library and to inform them of its resources.

A noteworthy feature of table 37 is the lack of agreement
among librarians regarding methods of interesting teachers
in the library.* Fifty-nine different activities or devices are
mentioned, only one of which is reported by more than one-
third of the librarians. Of the remaining 58 devices, 41 are
given once only and 7 are reported twice.

TABLE 37.Derices employed to encourage teachers to USE the
school library

Device

Notify teachers of new materials remitted
Rave frequent informal chats with teachers
Send new books to teachers
Send teachers lists of interesting =wine articles
Attend departmental meetings
Place library notes in principal's bulletin_ _

Sponsor faculty book club
Ask teachers to suggest new books to be ordered
Give teachers good service.
Distribute library news bulletin
Talk at faculty meetings..
Work with teachers in developing new courses of

study
Have a tea in library for teachers at opening of

school year.

Type of school

2

Junior-
sen ior

(5)

5

2
3

2
2

4

Senior

(7)

4-year
(11)

4

3

2
2

2

2
1

Total
(33)

8
2
1

3

2
2
2

4
4
3
3
3
3

2

2

Nan .The numbers in parentheses inditlite the number of schools of the various types in
which librarians reported devices to encourage teachers to use the library.
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TA_BLE 37. Devices imployed to encourage teachers to use the
school libraryContinued

Device

1

Have teachers' rest room next to librarymakes
for close contact

Talk at departmental meetings _ _ ....... _ _ _
Have faculty reading table in library
Attend meetings of department heads
Invite new teachers to library at opening of school

year
Visit classes
Become familiar with courses of study
Send forms to teachers each week asking if they

wish illustrative materials or specimens of any
sort borrowed from city museum

Send bulletin to teachers at opening of year
Make study of number of pupils sent to library by

various teachers
Make bibliographies of professional readings for

teachers
Send to all teachers each week a form asking what

library ran do for them
Post book reviews in teachers' reading room
Mention names of teachers making outstanding

use of library in monthly report to superin-
tendent

Display books in teachers' reading room
Hold weekly teas for teachers in library....___ .. _ ..
Give teachers lists of little-used books relating to

their courses
Notify teachers of newly published books (not in

library) in which they may be Interested
Send to teachers material for classroom bulletin

boards
Have pupils make bibliographies needed by

teachers during instruction in the use of the
library

Send to teachers bulletin with suggestions for
book-week activities

Hold departmental teas in library from time to
timeexhibits of particular interest to members
of department

Have at least 1 representative of each department
study catalogue of various publishing companies
before book order is made

Help gather materials for teachers when they are
going to make talks

Give each teacher a bibliography of the library
books relating to his subject

Ask teachers for suggestions for book week_ _ _ _
Post on teachers' bulletin board lists of new books

purchased by public library
Hold faculty teas twice a year
Post book reviews in room where faculty meetings

are held
Place in teachers' rest room a folder of book jackets

from new library books
Have book exhibits at faculty meetings
Attend faculty meetings
Have first faculty meeting of year held in library
Assign teachers to library I period each day to do

routine work
Hold open house for teachers immediately after

house cleaning between semesters

801

Type of school

Junior
(10)

Junior-
senior

(5)

Senior

3 4

1

4-year
(11)

Total
(33)

2
2
2
2

2
1

1

1

1

1

1

1

1

1

1
1

1

1

1

1

I.

1

.1

1

1

1

1

1

1

1
1

1

1

1
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TABLE 37. Devices employed to encourage teachers to use the
school libraryContinued

Device

Type of school

Junior
(10)

Junior-
sen ior

(5)

2

Reserve new books for teachers for 1 week beforelacing in circulation
: to book jackets in folders on faculty table

Have book exhibits on faculty reading tableSend book jackets to teachers
Have book exhibits in faculty reading roomAsk teachers whether any of new books are valu-able enough to justify ordering duplicate copiesDisplay all new books in teachers' reading roomfor 1 week before circulating them
Make notes during recreational reading of books orarticles in which various teachers may be inter-ested

ive each teacher folder describing available slidesand illustrative materials dealing with his sub-jects
Use 5-minute period at each faculty meeting todiscuss new books in the library, features oflibrary service, etc
Devote entire faculty meeting to a discussion ofthe school library and its use

Senior 4-year
m (11)

4

Total
(33)

Six librarians send to teachers new library books in whichthey may be interested. Bibliographies of articles in current
magazines are sent to teachers in six schools. Three libra-rians state that the "secret" of interesting teachers in thelibrary is to give them good service. In three schools thelibrarians have library news bulletins mimeographed anddistributed to the teachers. Two librarians report thathaving the teachers' rest room open directly off the librarydoes much to interest teachers in the library, in that it makesthe library accessible to teachers during their leisure time.The libraxian of a Cleveland junior high school made aninteresting study of the number dit pupils sent to the libraryby the various teachçrs during a period of one week. In thisparticular school a pupil is admitted to the library by a slipsigned by the teacher of the class for which he is to do library
work. The data gathered indicated that one teacher hadsent 300 pupils to the library during the week; another hadsent only 4. pupils to the library during the same length oftime. This study formed the basis for an interesting dis-cussion at a faculty meeting, during which the principal
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emphasized the value of having pupils use the library. The
librarian states that the results of this study and of the
faculty discussion were readily apparent.

In one of the Detroit junior high schools a form is sent to
each teacher every Friday asking what help the library can
give during the following week.

The librarian at the Bronxville (N. Y.) Ijïgh School holds
weekly teas for teachers in the library. The attendance at
these teas is good, and thè librarian has an excellent oppor-
tunity to bring materials of interest to the attention of various
teach6rs. At East High School, Denver, departmental teas
are held in the library from time to time. At each tea are
displayed library matérials particularly interesting to the
department concerned.

In her monthly report to the superintendent of schools one
librarian mentions teachers who have made particularly
effective use of the library during the month `and describes
what they have donb. These reports and the fact that the
teachers know of them are said to have an appreciable
influence in encouraging teachers to use the school library.

Before book week the librarian at Stadium High School,
Tacoma, sends a form to all teachers asking them for sug-
gestions for book-week activities. In addition to the value
of the suggestions received, file fact that teacheis hive been
asked to help in planning s ek week makes them regard the
week's activities as a cooperative undertaking in which they
have a part.

At Omaha Technical High School all new library books
are exhibited in the teachers' reading room for one week
before they are placed in circulation. Teachers in this school
are also invited to inform the librarian of any new boo 3:

which are valuable enough to warrant the ordering of dupli-
cate copies.

At Girls' High School, Brooklyn, five minutes of each
faculty meeting is given to the librarian. During Oiis period
she calls to the attention of the faculty new materials ill the
library and any other features of library service to which she
may wish to direct their attention. In this same school
an entire faculty meeting is, from time to tinie, given to s
discussion of the school library and ita use.

(82)
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The statements of librarians reveal the fact that many ofthem are alert to the value of acquainting teachers with thelibraty and its resources. It is significant that teachersand librarians emphasize the importance of having teachersinformed regarding library materials. This fact should besuggestive to librarians and educators who wish to'improvethe relationship between teachers and school libraries.

TABLz 38.Devices employed to encourage recreational reading
Number ofDevice
schoolsDisplay books

19Post book jackets_ _
14Use posters advertising books
1 3Have informal chats with pupils
7Place book reviews in school paper
7Give book talks to English classes
5Post literature maps
5Place library notes in school Paper
4Keep in library bookmarks with suggested books for reading_ _ _ _ 3Have regularly scheduled reading hours in library for pupils_ _ _ _ _ 3Make a study of pupils' reading habits and interests_ _ _ _ _ _ 2Give State reading certificates to pupils who read specified numberof books
2Present auditorium program during book -week 2Post book reviews written by pupils
2Display books in case in main corridor of building_ =. 2I Exhibit collections of books relating to assembly programs, lec-tures, plays, etc
2Have special book case of finely illustrated editions_ ________ _ 2Place list of new books in school paper 2Present book plays at assembly programs 2Have a story hour onoe each semester for all pupils__ ____ 1Prepare and distribute book news bulletin prepared by library cluband distributed during book week
1Make scrapbook of clippings (from book jackets) describing books_ 1Give book talks to home-room groups__,........ 1Encourage pupils to earn vacsUon-reading certificates given bypublic library
1Cut book reviews from book jackets, paste on different coloredcards, file in box..
1Sponsor book club of seventh-grade pupils mooring lowest in Stan-ford achievement read books suited to their ability__ 1Exhibit new books.........----- .................. 1Have members of library eouncil give talki to home rooms... 1
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TABLE 38. Device.; employed to encourage recreational readingContd.

Devioe
Ntlseti=o

Post liste of famous men whose birthdays occur during month and
exhibit biographies of these men

Post on bulletin boards lists of books read and recommended by
'various pupils

Place book advertisements in school paper
Build up book exhibits around autographs of famous men
Place posters made and signed by pupils (My Favorite Book) on

bulletin boards

1

1

1

Belong to Junior Literary Guildencourage reading of these
books

1

vt classes, hear book reports of pupils, and discuss related books
with them if opportunity arises

Present book plays in library
Buy books which pupils suggest
Distribute bibliographies of books for vacation reading prepared

by librarian, printed in shop
1

Place posters advertising books on bulletin boaild in study hail__ _ 1

Advertise books during library instruction__ _ _ _ _ _______ I
Give book talks before school clubs (radio, aviation, etc ) 1

Notify clubs of new books in which members may be interested_ 1

Read poetry to English classes
Exhibit during book week books supplied by bookstores 1

Make special reading lists for pupils of high and low I. _ _ _ _ _ _ 1

Post movie 'stills along with books
Post illustrated book lists in library
Devote one section of library shelves to books concerning hobbies_ 1

Build up collection of autographed books
Supply pupils wishing them with notebook, Books I Have Read 1

Arrange to have pupils spend vacant periods in library (library-
study hall)

Give library book talks at assembly Programs
Make on colored paper individual book lists for pupils 1
Have librarian in charge of high-school department at the public

library give book talks to pupils
Post on bulletin boards a list of teachers' favorite books 1

Place library notes in school bulletin which is sent to home rooms_ I
Keep file containing book jackets on librarian's desk 1

Show pupils copies of beautifully illustrated editions at time of
library lessons 1

Have one librarian on duty at the stacks every Period of the day
assist pupils find books they will enjoy 1

Give book talks at close of periods in library 1

Post book lists relating to current plays, operas, and lectures__ I
Make comments to pupils when books are being charged to them_ 1

1

1

1

1

1

1

1

1

184 1

1

1
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Encouraging recreational reading. _Among the objectivesof the school library, "To provide for worthy use of lesiuretime " is ranked second by those who returned inquiry forms.Librarians are not, however, giving merely theoretical rec-ognition to this aim. This is indicated by the fact that 33of t he schoolsvisited report 62 differentdevices for encouragingrecreational reading. (See Table 38.) Displays of books, theposting of book jackets, and the use of posters for advertisingbooks rank first, second, and third, respectively, in frequencyof mention. Seven librarians report that they find informalchats with pupils of particular value. Book reviews in theschool paper are mentioned seven times, and library notes ofa general nature in the school paper are mentioned four times.In five schools librariansgive book talks to English classes.The book talk offers the alert and capable libraiian a realopportunity to "sell" books to the pupils of the school. Assuch, this device might well be used more often than seems tobe the case.
Three schools report keeping in the library bookmarks uponwhich are listed books suggested for pleasure reading. Inthree junior high schools regularly scheduled reading hoursare said to be effective in encouragin4reading for pleasure.At the Horace Mann Junior High School, Lakewood, Ohio,the library club prepared a book news bulletin, had itmimeographed, and distributed it during book week.The librarians in two schools report making studies ofpupils' reading habits and interests. A knowledge of whatpupils read and of what they like to read should prove ofdistinct value to the school librarian who wishes to encourageand guide recreational reading.

The librazin at Grant Junior High School, Denver, spon-sors a book club composed of the seventh-grade pupils withthe lowest scores in the Stanford achievement' test. Thesepupils, who would ordinarily do very little, if any, recreational
reading, are provided with interesting Woks suited to theirability and are encouraged to read them. The librarian re-ports that the pupils read a surprisingly large number ofbooks and that many of them appear to be cultivating desir-able reading habits. a

[ 851
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At Lake Junioi High School, Denver, book jackets are used
for making a scrapbook to which pupils may refer when they
wish to get a book to read. At Grant Junior High School,
also in Denver, book reviews are ciit from book jackets,
pasted on different colored cards, and filed Ufa box for use by
pupils.2

The librarian at Lake Junior High School, Denver, gives
book talks to the various home groups in the school as she
receives invitations. Home-room teachers in many schools
would undoubtedly welcome talks by librarians who are in-
terested in books and are alive to the possibilities of interesting
secondary-school pupils ix the resources of the library. At
Alexander Hamilton Junior High School, Elizabéth, N. J.,
book talks are given in home rooms by members of the
library council, a pupil organization with a representative
from each home room. The librarian makes suggestions and
assists the council members in preparing their talks.

Hutchins Intermediate School, Detroit, assembles interest-
ing exhibits centered around fapous men whose birthdays
occur during a given month. For example, pictures, famous
sayings, and biographies combine to make the display centered
around " April birthdays."

Book reviews and library notes are frequently placed in
school papers; but it is quite unusual to find in the advertising
columns of a school paper an attractive library advertise-
ment of a book, a group of books, or some feature of the
library and its service. Readers of the Hutchins Star
(Hutchins Intermediate School), however, can not fail to note
the striking and original library advertisements which appear
regularly in this school paper.

A valuablé hobby for the librarian is that of collecting
autographs. At Hutchins Intermediate School the librarian
has a remarkable collection of autographs around which she
builds booli displays related to the man whose autograph she
is featuring. Among med whose autographs have been thus
used are Grenfell, Theodore Roosevelt, Kipling, and Edison.

I At the Manama room in the Cleveland Public Library, reviews er abort ?tents
pasted an thi Inside °overt of books. Miss R. the librarian Incharm reports that the young
people (they are high-aahool pupils) who use the room seem to borrow boob having these
statements more vita then books with no sash stateennits.
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The librarian takes every opportunity to secure for the libraryautographed copies of books in which the pupils are interested.A valuable collection of such books is being assembled. Asignificant feature of the collecting of these autographs is thelibarian's success in having pupils participate. For ex-ample, during a visit of Grenfell rto Detroit members of thelibrary club attended his lecture and secuyed his autograph.The fact that the auiograph belonged to them made the pupilsfeel a particularinterest in theexhibitofGrenfell'sbookswhichthey arranged.
At Lincoln Séhool, Teachers College, Columbia University,the librarian is frequently invited to visit classes when thepupils are giving book talks or book reports. As the oppor-tuni6r presents itself, she engages the pupils in conversationregarding the books they have discussed and suggests furtherreading on related subjects.
Before school closes in the spring the pupils of the Bronx-ville, (N. Y.) High School are given bibliographies of bookssuggested for vacation reading. These book lists are pre-pared by the librarian and are printed by pupils in the print-ing classes.
During the library instruction periods books are advertisedby the librarian at East High School, Denver. In this sameschool the librarian is doing some interesting work withschool clubs. Book talks are given before the variousclubs to intezittst the pupils in available library materialswhich are related to th&r club activities. When new booksare received the librarianinforms thevarious clubs ofmaterialswhich may be of interest to their members.At South Efigh School, Denver, English teachers ofteninvite the librarian to come to their classes to read poetry tothe pupils. This offers the librarian an opportunity tointerest pupils in poetry and to make them realize the ma-terial available in the library. A libiarian whö is able andwilling to read poetry to English classes must of necessitybe a welcome ally of die English teachers in any school.The librarians at Technical High School, Omaha, statethat the fact that every pupil spends at least onb period aday in the library stimulates recreational reading, for thispractice gives all pupils regular contact with books

Cal
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At the Township High School, Evanston, Ill., the librarian
often makes individual book lists for pupils. These lists,
which are made in response to pupils' requests for suggestions
of good books, are attractively printed on colored paper.
The individual book list is made wit% the interests and
abilities of a specific pupil in mind, and accordingly has an
advantage over book lists of a more general nature which are
made for pupils in a certain grade.

At R. J. Reynolds High School, Winston-Salem, N. C.,
lists of teachers' favorite books are posted on a library
bulletin board as a method of advertising books.

The problem of stimulating recreational reading merits
and is receiving much attention and study on the part of the
selected schools visited during this investigation. Encour-
aging reading for pleasure represents, however, only one
phase of the librarian's work.

Methods of encouraging the -use of the library in preparing
nhool work.A second type of reading which librarians aim
to encourage is the reading done by pupils in preparing their
school work. One-half of the librarians who Live informa-
tion regarding methods of encouraging pupils to use the library
in preparing school work state that they supply teachers
with bibliographies of material available regarding various
units of class work. (See Table 39.)

Only three librarians report visiting classes. A number
state that they should like to visit classes but that they have
no time for doing so. This is to be regretted, because fre-
quent visits to classes are an excellent mealis of keeping in
touch with class work and are a guide to the librarian in
adapting the library to the needs of the teacher.

Three libr . : e emphasize the value of being thoroughly
familiar with * courses of study for all depaztmenta in the
school. In two libraries a practice is made of posting reading
lists near the shelves on which are kept the books referred to
in the reading lista.

Collections of all textbooks used in the schools are kept-in
the libraries of Girls' High School, Brooklyn, ap.d Technical
High School, Omaha. At South High School, Deny*, the
librarian has charge of teachers' copies of kxtbooks. The
librarians in these three schools report that a knowledge of
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the textbooks used in the classes of the school is helpful indetermining what additional materials can be used in theclassroom:'

TABLE 39. Devices employed to encourage the use of the libraryin preparing school work
Number ofDevice

schoolsSupply teachers with bibliographiestof material available in libraryfor various units of work
12Keep in touch with units being studied in various classes_ _ 4Visit classes
3Become familiar with every course of study aPost reading lists in library near books from which readings willbe taken
2Send books to classroom for a short period of time__ 2Maintain oollection of textbooks used in classes__ _ 2Keep reference books in study hall so that pupils may have readyaccess to them.... r
1Send to classrooms illustrated reading lists relating to unit beingstudied_ .. __ . era II1W OW .1D Me am 4=1 ... vs. _____

1°11Place bociks needed by various dame, on special tables in library__ 1Have department heads examine all books in library and makeclassified bibliography of available material for each depart-ment___ ___ _001Mb ........
wiwo ...... .......Display related books at exhibits of projects of various depart-ments

1Label sections of library shelves with signs indicating subjectswith which books ......
1Check, in old Readers' Guide, subjects upon which pamphlets,clippings, and illustrative materials are available....
1Maintain a card catalogue of Victrola records and illustrative ma-terial

Provide books for classroom _ _ _ ..Check out teac,hers' textbooks and thus keep in touch with theirwork
1Build up picture collection. tia illustrate each count° of study__ _ 1Place ileoessary materials in library classroom and permit teachersto use room for supervised study

Rave in library a bulletin board for each department.Relate course in library instruction to other courses pupils are...... a e C a e e a a e C ..... e a a C a a a 1Place in hands of pupils a library listing all books in libraryand the subjects in connection with which each book is valuable_'lost bibliographies in classroom
1Ssillibrary as a study hall_k.....0 .........

Librarian of fi schools nported devices to etbcoursos the use of the school flimsy Insawing Kited wart.
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s

At Richard Hardy Memorial High Schbol, Richard City,
Tenn., all library books used for school work are kept in the
study hall, where pupils may have ready access to them.
Books for recreational reading are kept in the school library.
In ,the Evanston Township High School, Evanston,
books which teachers wish reserved for their classes are
placed on shelves in the stu.dy halls of the school. This
practice not only gives pupils ready access to books, but in
Evanston it has acted as a relief for an overcrowded library;
pupils who ordinarily would go to the library can now do
their work in the study halls.

The head of each department in the J. E. Brown Junior
High School, Atlanta, examined all books in the lilgary and
listed the titles of those relating to the work of his depart-
ment. The books in these lists were classified according to
the topics with which they deal and were printed by the
printing classes of the school. As new books are received
department heads examine them and supplements to the
original book lists are issued. These tibliographies are not
only valuable because they can be referred to by teachers
of .the school, but they are especially worth .while, because
in the making of them the department heads come to real-
ize the resources of the library.

At the West Allis (Wis.)iligiv School the librarian uses an
old copy of the Readers' Guide in which to indicate the sub-
jects regarding which pamphlets, clippings, and illustrativë
materials are available.

In the library of Girls' IRO School, ',Brooklyn, is a bulletin
board for each department of the school. Teachers use these
for posting lists of required and suggested reading.

In general, librarians trying to encourage pupils to use the
library in preparing their school work proceed along three
lines: First, they become familiar with what is taught in
various courses; second, they inform teachers and pupils
regarding materials available relating to their courses; and
third, they make library books readily available to pupils
and members of the teaching staff. Of particular interest is
the plan of placing in study halls library books which pup*
need in connection with dill schbol work.
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Miscellaneous activitii,s.During the visits to school libra-ries the writer encountered a number of ideas and deviceswhich can be dassified under 'no other section of.the report.In one junior high school fiction may be borrowed by pupilsonly on Friday nights, to be returned on Monday. The reasonfor this practice is that the principal feels that during theweek work reading should be emphasized to the exclusion ofpleasure rbading. The question can- well be raised as towhether the library in this school is giving the junior highschool pupil adequate guidance in his recreational reading.At the Bronxville (N. Y.) High School the librarian ar-ranged for,a.n ethibit of bookplates in the school library.Pupils who had bookplates of their own brought them alarge number of pupils brought their parents' bookplates,and teachers in the ichool supplied their bookplates. Theexhibit 'aroused much interest among the pupils and is re-ported to have encouraged many pupils to have boaplatesof their,own and take an interbst in building up a personallibrary. I
At thQSouth Philadelphia High School for Girls is a specialbulletin board which is used for &splaying clippings andpictures of noted men and women on their birthdays. Toassist in caring for this display, there is arranged a card fileof the birthdays of all men and women regarding whom thelibrary has clippings or illustrative materials. Reference tothe cards in this file readily determines the materials availableregarding men whose birthdays fall on a given day.The library at the South Philadelphia High School forGirls celebrated Jewish book week by exhibiting books aboutthe Jewish race and books written by Jews. On the bulletinboards were posted pictures of noted Jews and clippings abouttheir activities. These displays are reported to have arousedmore interest and attracted more attention than any dis-plays which have been held in the library during recent years.Libraries in schools attended by large numbers of pupils ofany nationality may find this device helpful in interestingpupils in books regarding the land and people of their parents.The librarian in one high school reports that a number ofyears ago she voluntarily began maldng monthly library re-ports to the principal of her school. These report's include
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circulation data and attendance reports, comparing the
library statistics for the month with those of previous years.

Included in each report are also descriptions of interesting

library projects carried on during the month. The librarian

in this school believes that these monthly reports have done

much to interest the principal in the library and to help him

realize its achievements and its needs. The principal on his

part states that the library reports are a source Of real interest

I lo him and that the achievements the library reports are a
source of pride.

At John Hay High School, Cleveland, motion pictures of

the library and of pupils oncarrying' various activities in the

library are used in giving pupils instruction in the use of the

library. The pictures, the showing of which occupies about

20 minutes, were taken in the scho.ol under the direction of

one of the science teachers.
The librarian at Alexander Hamilton Junior High School,

Elizabeth, N. J., reports a study of the library attendance or

pupils in various home rooms. The results of this study

revealed the fact that pupils in some home rooms use the

library a great deal but that those in other home rooms make

scarcely any use of the library. The findings of the study
were brought to the attention of pupils in the different home e

rooms, and care was taken to present to them the advantages

of using the library. As a result of this study a number of

home rooms held discussions regarding thé library and its use.
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CHAPTER IX : THE LIBRARY IN THE SMALL HIGH SCHOOL

1. THE SITUATION

The library situation itì the small high -.school represents aserious problem. Studies indicate that the próblem of pro-viding adequate library facilities has been solved by few smallhigh schools. The following quotation from a summary ofinvestigations of libraries in small high schools reports find-ings which are typical of such studies:
A study of the educational facilities of 12 cape towns in Massachu-setts states that the number of library books wits less ttan 200 for each ofthe 10 high schools studied, except 1, and that the majority of the bookswere not suited to the needs of the schools. Not a single school bad alibrary room. Five of the 10 high schools made use of public libraries.Spaulding, in his study of small junior high schools in Massachu-setts, says that though a few schools had made arrangement by whichpupils might visit the town libraries in school hours, only two hidlibraries in the school buildings. Of these two, one consisted of a well-planned library room almost without books, and the other a few shelvesof volumes, borrowed from the local public library, in a corner of theprincipal's office.

a The New York State survey reports that the library equipment ofrural high schools was but little more than half what it should be ifpupils in such schools were to have opportunities commensurate withthose of pupils in city high schools in the phases of work dependentupon libraries.
# Rufi's study of five small high schools in Pennsylvania shows thatresponsibility for raising funds for libraries 'vista almost wholly uponprincipals and teachers. During s period of 24 consecutive monthsthese five high schools glint $95.56 on libraries. In three of the fivehigh schools the number of books fell far short of the numbei set up asa desirable minimum for such schools. None of the libraries in theschools had attractive, well-lighted, or convenient quarters.The Virginia State survey has given much more space to the librarysituation than most State Oucational surveys. . . . In discussing thelibrary situation of high schools, it says that the surveyor on his roundsof inspection not infrequently fourid the library room to consist of adingy little side roompila bole tn the wall, with the door locked. Whythe door should have been kept locked wits something of a mystery,since often the library was so small that it would not have been noticed.

Lathrop, WU A. The Library In the Small High Bobo& LibnryJournal, 64 : 737-741,tart 16, 1219.
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In numerous instances the books that were on the ahelves were so old,
worn, or ill adapted to school needs that none but an antiquarian or
junk dealer would have had much use for them. Often there was no
money with which to buy books. . . . It was rare to find a trained
librarian in the small high schoaer It was customary for a teacher to
assume charge of the supr.rvision of library books and delegate the active
work of the library to pupils. On' the whole, the libraries were not
developing reading habits in the pupils. But this was not to be wondered
at, since well-chosen books were so limited. But few high schools
even among the middle-size onesfurnished an adequate supply of
current =twines and newspapers.

A recent study, entitled "The Rural Junior High School," publish(d
by the United States Bureau of Education, gives data regarding library
facilities of 131 rural junior high schools located in 30 States. It was
found in this study that most of the library rooms had insufficient
floor space---50 per cent were without tables; that slightly more than
40 per cent of the libraries had fewer than 1,000 books; and that only
26 of the 131 schools (less than 20 per cent) had full-time librarians.

Miss Lathrop concludes that--
the library facilities of small high schools are usually inadequate as to
quarters, books, librarians, and that the funds are insufficient to provide
better facilities.

Data presented in earlier pages of this report similarly
indicáte that few °small high schools make adequate provi-
sion for library service. The person in charge of the library
in the small high school is usually burdened with a heavy
teaching program; typically she has had little, if any,

ining in library work s and frequently \the 'library is
housed in a corridor, the principal's office, or a classroom:4

B. SUGGESTION'S FOR IMPROVEMENT

Knowledge of library conditions in small secondary
schools makes the following question particularly pertinent:
What can be done to improve library service in the small
high school? Suggestions for such improvement may be
found by noting the niethoda used in a group of small high
schools which have successful library service.

Essentially, the library problem in the small high school is
oocasioned by the fact that the library serves only a small
group of pupils. A number of schools in small communities

I See Ch. IV.
See Ch. IV.
See Ch. III.
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have discov :1 Ai at enlarging the size of the group servedby their lib . does much to increase funds available forthe support of the school library and in this way improveslibrary facilities in the small high school.That libraries in high schools frequently increase the sizeof the group they serve is indicated by the fact that 110 ofthe 390 schools returning the library inquiry form serveboth elementary- and high-school pupils. High schools withsmall enrollments provide library service for elementary-school pupils more than do schools with large enrollments.Forty of the 53 libraries in schools with 100 or fewer pupilsserve elementary-school pupils as Compared with 1 of the 55schools with enrollments of more than 2,000.The library at the Clyde (N. Y.) High School, a 4-yearhigh school with an enrollment of 233, serves both elementary-and secondary-school pupils. The librarian is a collegegraduate with 32 semester hours of training in librarywork, and she has no duties other than her library work.The library has 3,500 books and subscribes to 50 magazines.Having a full-time trained librarian to serve 233 high-schoolpils would be impossiblé in most communities; on theother hand, if the library serves both elementary- and high-school pupils, the board of education and the community aremore likely to feel justified in empolying a full-time librarian.Early in the stage of library development at Clyde a trainedlibrarian was employed to take charge of the library. Shewas, however, allowed only half of her time for library work.At the close of the first year in which the library had been incharge of trained librarian the superintendent of schoolspresented to the board of education a report of the librarian'swork for the year, pointing out particularly the service atrained librarian had been able to give the school and thevalue of this service to the school. He also listed otherservice which thee librarian could give both elementary- andsecondary-school pupils if she could devote full time to herlibrary duties. The results of the librarian's work in herfirst year at the school and the definite proposals for theextension of library service combined to iiiake the board ofeducation sealize the need of a full-time librarian in their'school system.
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The Richard Hardy Memorial High School, Richard
City, Tenn., a junior high school with an enrollment of 80
pupils, has a library containing 3,100 books served by a full-

\ time librarian who is a college graduate and has spent one
year studying in a libritry school. This library also -serves
both elementaty and secondary svhool pupils. -Clyde
High School and Richard Hardy Memorial High School are
exomples of small high schools in which a full-time trained
librarian has been justified to the board of education, because
the library serves not only the small group of high-school
pupils but serves also the elementary-school pupils.

Libraries in small schools may increase the size of the
groups which they serve by providing library service not
only to school pupils but also to the public.5

The library of the Ben Avon (Pa.) High School, a junior-
senior high school with an enrollinent of 240 pupils, serves
both the community and the school. The librarian, who
devotes her entire time to library work, is a college graduate
and has spent one year in a library school. In this library
are 5,100 books; 54 magazines are received regularly.

The library of the junior-se3lior high school at Caney,
Kans., with an enrollment of 314, serves both the public and
the school. The books in this library number 5,600; maga-
zines received, 52. The librarian devotes her entire time to
library work. If the library served only the high school, it
is probable that in neither Ben Avon nor in Caney would the
community feel warranted in hiring a full-time librarian, in
supplying wore than, 5,000 600ks, and in subscribing for more

than 50 magazines. The fact that the library is serving both
the public and the school makes it possible for the schools in
these communities to have library facilities quite superior
to most schools of their size.

A third method by means of which the group served by the
school library may be increased is by consolidating school

districts. According to this plan, one large high school
serves a number of cOmmunities and takes the place of a

corresponding number of small high schools. Typical of
consolidated schools which supply adequate library facilities

Data from schools taking part in this study indicate that small high @abode earn the

public more often than do large schools. 8e. Ch. X.
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to secondary-school pupils in small villages is the ManheimTownship High School, Neffsville, Pa. This school, a junior-senior high school with an enrollment of 400, is located ina village of 300 people. Formerly the districts served bythis township high school had a number ohichools enrolling100 or fewer pupils, none of which had adequate libraryfacilities. The pupils attending Manheim Township HighSchool now have access to a well-equipped library with atrained full-time librarian in charge.
The county library system is doing much to improve thelibrary situation in the small schools of it number of States,including certain counties in California, Minnesota, New Jer-sey, and Tennessee. Typical of the results of the countylibrary system is the situation öf the Soddy (Tenn.) HighSchool. This high school has an enrollment of 166 pupilsand is located in a small mining village. Despite its size,the school has a book collection of more than 4,000 bookssupplied by the Hamilton County Library. Additionalbooksmay be borrowed from the county library as they are needed.The successful library service found in a number of schoolsmakes it clear that the library situation in small high schoolsis far from hopeless. Continued efforts to increase the sizeof the groups served by the libraries in the smaller high schoolswill undoubtedly result in raising the standards of libraryefficiency in such schools.

3. PROVISIONS FOR KEEPING LIBRARIES OPEN IN SCHOOLSWITH PART-TWE LIBRARIANS

Part-time librarians are found in most small high schools.If libraries in these schools were to be closed when the libra-rians are engaged in other duties, the libraries in manyschools would be open for only a very short period duringeach school day.' Schools with part-time librarians report,however, a number of provisions for keeping the libraryopen when the librarian is unable to be present. (SeeTable 40.)
The most frequently used method of keeping the libraryopen when the librarian is occupied with other duties ishaving a pupil in charge of the library. At Elk River, Mimi.,B data month* duties of librarians, other than library work, in Ch. IV.
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the high-school library is in charge of a teacher-librarian,
who teaches three classes a day. A pupil assistant works in
the library every period of the day, and during the time the
librarian is teaching, the pupil assistant has complete charge
of the library work. Since the library in the Elk River
High School is used as a study hall, a teacher is in the
library each period of the day to check attendance and
care for discipline. This limits the pupil assistants' respon-
sibilities to library work only. Both the principal and the
librarian at Elk River feel that this system of keeping the
library open is very satisfactory pupils have constant
access to the library, and the pupil assistants assume respon-
sibility and care for their library duties very well.

TABLE 40. Provisions for keeping libraries open in schools
wait part-time librarians

Number
Provision schools 1

Library in charge of pupil when librarian is unable to be present_ _ 77

Library in charge of teacher when librarian is unable to be present.. 54

Library closed when librarian is unable to be present 35
Teacher-librarian teaches a class and supervises the library at

the same time 4

I 4 total ci 1418 schools mortal having pert-time librarians.

Fifty-four schools report that teachers take charge of the
library when the librarian is unable to be in the library, and
in 35 schools the library is_ closed when the librarian is

engaged in other work. In fiiiir schools having the library
in a classroom, the teacher-librarian supervises the library
and teaches a class at the same time_

A large proportion of schools having part-time librarians
report plans for keeping die library open when the librarian
is unable to be present. This situation is an encouraging
feature of library service in small high schools,
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CHAPTER X : EXTERNAL COOPERATIONS

1. COOPERATION WITH OTHER LIBRARIES

School libraries should not remain aloof from other li-braries. The school library can benefit much from the helpof the public library, and, in turn, the school library canassist the public library. In an attempt to ascertain theextent and nature of cooperation between Wgh-schoollibraries and other libraries, persons filling out the inquiryforms of the present investigation were asked to reportactivities by means of which their libraries cooperate withother libraries.
The cooperative devices most often reported are borrowing

books from State or other public libraries. (See Table 41.)Sixteen other cooperative activities are listed by the variousschools, but none of these is mentioned more than ten times;most of them are reported by from one to four schools. Tenschools send to the public library the reading lists for variouscourses so that the public library may know what booksare likely to be used by ir -school pupils. Eight schoolshave their books catalogued, classified, and prepared for theshelves at the public library. It is significant to note thatschool libraries controlled or partially controlled by thepublic library have their books catalogued by the publiclibrary more frequently than do school libraries controlledsolely by the boand of education. School libraries, thecontrol of which is shared by the public library, have regularbook deliveries from the public library more often than dothose which are controlled by the board of education.
Long-period loans of books are more often arranged forlibraries in schools which cooperate with the public library inlibrary control than in those supervised solely by the boardof education. In two schools the pupils are given instruc-tion in how to use libraries at die public library, and oneschool library reports that the public library instructs itspupil assistants in the classification of books.
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TABLE 41 .Methods of cooperating with other libraries in school libraries
classified according to the agency controlling them

Method

1

Borrow books from public library far abort period of time_ _

Borrow books from 13tate library
Send school reading lists to public library
Have books catalogued and classified at public library_
Use regular book-delivery service from public library..
Have bwks pupils need placed on reserve shelf in public

library
Notify public library of assignments which may cause use

of their books
Borrow books from public library for periods of time rang-

ing trom 1 semester to a year
Use same system of classifying books as is used by public

library
Depend on public library for fiction books
Take pupils to public library, where they are given instruo-

tion in bow to use a library
Appoint school representatives for book-of-the-month club

conducted at public library
Use regular book-delivery serviee Kin county library..
Borrow books from county library for short period of time_ _

Send pupil assistants to public library, where they are
given Wstruction in the classification of books

Borrow books from county library for periods ranging trom
1 semester to a year

Receive assistance from hel provided by State library_ _

Suggest to public librarian ks for purchase

Controlling agencies

II t
(38)

III 3
(30)

67
33
10
2
2

4

4

2

4
2

2

2
2
2

1

1

1

9

6
5

2

6

Total
(390)

72
33
10
8
7

5

4

4

4
3

2

2
2
2

Library controlled by board of education.
3 Library controlled by public library board or by public library board and board of

education jointly.
I Agency controlling library not given.

MM.The numbers in parentheses indicate tbe number of school libraries controlled by
the agency indicated.

Two high schools in Los Angeles appoint pupil representa-
tives to a book-of-the-month club sponsored by the public
library. This club, which includes representatives from the
city's various high schools, meets monthly at the public
library and discusses books. The purpose of the club is to
stimulate good reading among high-school pupils.

One Librariltn reports that the State 'library assists her by
sending an assistant A) help her with problems. At West
Allis, Wis., the public library invites the high-school librarian
to suggest books to be ordered. It is reported that this
cooperation has done much to provide the public library with
a collection of books valuable to high-school pupils and has
encouraged high-school pupils to use the public library,
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The reports of cooperation with other libraries point out nocooperative device which is confined to use by school librarieswhich are controlled, at least in part, by the public library.Some devices are, however, more likely to be used if thepublic library has a share in the control of the school library.
S. PUBLIC USE OF SCHOOL LIBRARIES

The general public uses the high-school library in approxi-mately one-third of the schools which report whether or notpeople from outside of school use their libraries. (See Table42.) More than two-thirds of- the libraries in schools withenrollments of 300 or fewer are used by the public, whereasslightly more than one-fifth of the schools enrolling morethan 300 pupils permit the public to use their libraries. Smallschools are frequently in villages or rural districts where theschool library provides the only library facilities in the com-munity. In thiscase it isnatural that the school library shouldbe used not only by pupils but also by their parents and thepublic at large.

TABLE 42.a:tent of use of school libraries by the public

Use

Public uses school library.
Public does not use school library

Enrollment

100 or
fewer

(48)

3

34
14

(89)

301-750
More

751-2, than Total
21000

(112) (52) (M)

48
21

26
57

15 3
97 49

7

126

NOT11.----Ths numbers in parentheses indicate the number of schools in the various enroll-ment groups which indicated whether or not the public uses the school library.

In 93 of the 126 schools in which the public is permittecktouse the library, people outside the school population are givenaccess to the library at all times. Twenty-five schools report,however, that the public may use the library outside schoolhours only, and in six schools the public uses the library oncertain \evenings of the week when it is kept open for this
PurP0.86. N ,

thePermitting public to use the school library causes a4number of problems. Thirty-four schools report a difficulty
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1

because people from ou'rzt.de the school borrow books needed
by pupils. Reports from 33 schools indicate that the problem
of book selection is made more difficult if a library serves
both the school and the general public, for books which adults
want are often wbolly unsuited to the needs of high-school
pupils. The fact that when they come to the library people
from outside of school disturb the pupils is mentioned as a
problem in 18 rhools, and four reports state that those from
outside the school frequently abuse the books.

Not only do reports indicate problems in connection with
having the public use school libraries, but they also list a
number of devices which are helpful in meeting these prob-
lemA. (See Table 43.) Most frequently mentioned as a
device is the fact that no book is purchased which is not
appropriate for the pupils. This seems to indicate that the
attitude of many school libraries is that the public may
use the books bought for the pupils of the school, but that
the school will not buy library books especially for those not
enrolled in the school. In 23 schools admission of the public
only outaide school hours is reported as a helpful device.
The libraries of 20 schools keep books for pupils separate
from those for adults. Five libraries do not permit all books
to circulate to the public, the books most needed by pupils
are reserved for school use only.

TABU' 43. Helpful devices reported by schools permitting the public
to use their libraries

Device
Inappropriate books not purchased.
Public admitted only after school
Books for adults kept separate_ _ _ _ ..... _
Adults not permitted to use boaoks in pupils' section_

Number cot
schools I

MP MD AP OW 4WD IM 121

Ms.

_ 00 M. e .

Date are for schools permitting tbe public to woe dank Ifbncisei.

A
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CHAPTER XI : SUMMARY, SIGNIFICANCE, AND
UNSOLVED PROBLEMS

I. summARY
1.. Librarians, teacher-librarians, and principals agree thatthe two most important functions of the secondary-schoollibriry are (a) to enrich the curriculum and (b) to providefor worthy use of leisure time.
2. Inadequat4 facilities and inadequate staff are the diffi-culties most often reported by the high-school libraries taldngpart in this study.
3. The Dewey decimal system of classification is themethod of classifying books dominantly used in secondary-school libraries.
4. In practically all high-school libraries teachers areencouraged to suggest books to be ordered.
5. The results of this investigation and of previous studiesagree in indicating the practice in many high schools ofemploying teachers without library tzaining, to assign theseteachers full-time teaching loads, and in addition to ask themto take claw of the school libraries.
6. Pupil asesistatildrio being used in most high-echoollibraries, and they tre-performing a wide range of activities.7. High schools use various procedures for admitting pupilsto their libraries. A number of schools report successful useof a method by means of which pupils go to the library freelywithout having their attendance checked at any time.8. Most librarians do not approve of having the libraryand study hall combined. Principals, however, look withfavor on the combination plan. A study of the use made of,11library materials indicates that these materials are used morein schools having library-study halls than in schools whoselibraries are overate.

9. Regular instruction in the use of bOob and of librarig;sis even in approximately two-thirds of the schools takingpart in this study. Studies of high-ochool libraries moretypical of those of the Nation than those included in this
. 103)
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investigation indicate that instruction in the use of books is
given in less than one-third of the high schools.

10. Many high-school libraries do not keep records of cir-
culation. In those libraries which do record data concerning
circulation there is great difference in the methods of keeping
these data and also in the data which are kept.

11. Junior high school pupils use the school library for
pleasure reading more than do senior high school pupils.
Senior high school pupils, however, make more use of the
school library in connection with their school work than do
pupils in junior high school.

12. The classroom library, the departmental library, the
circulation of books to the classroom for short periods of
time, and the sending of pupils to the library during class
periods, are representative of the means by which the library
is be' apted to the newer methods of classroom procedure:

13. h-school librarians repprt the use of many devices
for encouraging recreational reading, for interesting teachers
in the library, and for encouraging the use of the library in
the preparation of school work.

14. High-school librarians state that teachers can do much
to improve library service by giving early notice of library
materials which they or their pupils will need.

15. A number of high-school libraries receivecooperation and
help from city libraries,. county libraries, and State libraries.

16. Persons from outside the school are more often per-
mitted to use the libraries in small high schools than in
larger ones.

17. The small high school is a particularly difficult situ-
ation in which to develop satisfactory library service. The
use of the high-school library by the public,4he use of the
high-school library by elementary-school- pupils, the devel-
opment of county library systems, and the consolidatibn of
school districts are methods which have been reported as
successful in increasing the size of the group which the
library in the small high school serves.

s. nurnars TO CONSIDER IN EFFORTS TO IMPROVE
LIBRARY SERVICE

&tidy of the materials gathered during this inurvey of out-
stans" i._,-..secondary-ectiool libraries gives emphasis to library
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facilities found in many schools and to a number of prac-
tices and activities carried on in high-school libraries. Jn the
following pages are listed certain of these facilities and prac-
tices which may well be given careful consideration by the
principal or librarian who wishes to undertake a program for
the improvement of school library service.

The library staff.(1) Many schools have full-time libra-
rians who are college gradvates and have also had profes-
sional training in library science. Most of the smaller
schools, however, employ teacher-librarians. In a number
of these schools the teacher-librarians have had library train-ing and are given teaching loads so reduced that they may
devote a major portion of their time to library work.

(2) More than three-fourths of the schools have pupil
library assistants. Several librarians state that pupil assist-ants are selected with care and are given adequate training
in the duties which they are 46) perform. Reports indicatethat pupil assistants engage in a -wide range of activities.

riibrary facilitie8.(1) Among the library rooms reported
by various gchools are the following: Reading rooms, work-
rooms, conference rooms, library classrooms, and room; ¡or
visual education. In a few schools tertchers' retding rooms
adjoin the library, thus giving teachers ready access to the
library during their vacant periods.

(2) Equipment in the libraries cooperating in this investi-
gation includes not only charging desks, catalogue cases, and
other equipment necessary for carrying on routine work of the
library but also many items of value in encouraging reading
and iii extending the s shereof the library'sinfluence. Among
such items of equip nt are the following: Bulletin boards,
display cases, Magazine-display racks, files of pictures and
pamphlets, files of lantern slides, trans-lux machines, phono-
graphs, and cabinets of phonograph records.

(3) Adequate collections of well-selected books and maga-
zines are found in a considerable number of school libraries.
Most librarians report that suggestions from teachers are
helpful in selecting books which will be of maximum use.

Library practices.(1) A number of schools have systems
of admitting pupils to the library which reduce admission
routine to a minimum for pupils, teachers, and librarians.
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Many schools use methods of admission which make un-
necessary the use of library perniits, and a few schools have
gone so far as to give pupils complete freedom with regard to
going to and from the library, no attendance being recorded
either in the library ór in the study hall.

(2) Reports from t19 schools studied reveal a divergence
of opinion regarding the combination library-study hall.
Data gathered during the survey indicate that pupils in
schools having library-study halls make greater use of library
materials than de pupils in schools with separate libraries.
The evidence indicates that if the library purposes to en-
courage the use of its materials the combination plan achieves
this aim better than separation. Objections to the library-
study hall cati not, however, be ignored. A number of
schools report making efforts to remove the basis for object-
ing to the combination plan. In four schools, for example,
teachers are assigned to tbe library for each period of the
school day. It is the duty of these teachers to care for
attendance routine and for any disciplinary problem which
may arise, thus leaving the librarian entirely free for pro-
fessional work.

(3) Librarians report various methods of adapting the
library to the newer methods of .classroom teaching which
make it necessary for pupils to use library books d ng
class periods. Representative of the methods used : the
following: (a) Establish classroom libraries; (b) lend books
to classrooms for various periods of time, (c) establish depart-
mental libraries to aid teachers in conducting supervised
study; (d) permit pupils individually or in groups to come to
library during class periods, (e) have classes meet in library.

(4) In three libraries magazines are collected and set aside
for clipping by pupils who wish pictures for booklets they
are making.

(5) Many librarians are making efforts to encourage
teachers to, use the library:, o uently used and much
appréciated by teachr* Are devices which aim to inform
them regarding the resources of the libratylibrary news
bulletins, library news notes in the principal's bulletin, book
exhibits at faculty meetings, exhibits of new books in the
teachers' reading room, talks by the librarian at faculty
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meetings, discussion of library problems during an entire
faculty meeting, and teas for teachers held in the library.

(6) A large number of devices are reported for encouraging
recreational reading. Methods most often used are book
exhibits, posting book jackets, and advertising books by
means of posters.

(7) A junior high school librarian reports sponsoring a
book club composed of seventh-grade pupils with the lowest
scores on the Stanford achievement test. Lists of interesting
books suited to the abilities of these pupils are compiled,
and successful efforts are made to introduce these pupils to
books which' they enjoy reading.
t (8) Librarians report three types of activities in encourag-

ing pupils to use library materials in preparing their school
work: First, librarians become familiar with what is taught
in various courses, second, they inform teachers and pupils
regarding materials available relating to their courses; and,
third, they make library lx;oks readily available to pupils
and teachers.

(9) A few librarians report making research studies in
attacking local Problems. Such studies as are reported
may not in all cases be valid from a scientific point of view.
They do, however, represent an effort to improve conditions
or.- to measure changes which are taking place. Among
the investigations made by librarians are the following:
(a) A survey of what pupils read and 'of what they like to
read; (b) a study of the number of pupils sent to the library
by various teachers during a period of one week; (c) a library
census which identified pupils borrowing library books and
those not using library materials, (d) a study of book cards
to determine what books are not being used, (e) a study
of the library attendance of pupils in various home rooms;
(f) a study of the number of books lost before and after
pupils have been required to check 'at the door of the library
brief cases and books not belonging to the library; (2) an
investigation of the circulation statistics and library attend-
ance data before and after the introduction of a new
method of classroom teaching in the school; (h) an ex-
perimental use of the classroom library to determine
whether it fits into the educational program of the school
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and to try out various methods of administering books in
the classroom.

(10) A large proportion of the schools studied provide
instruction in the use of the library. In most schools this
instruction is given as a unit in a regular course, but in a
number of schools librEiry instruction is provided in a sepa-
rate course which is required of all pupils.

(11) A number of schools in small communities have
discovered that enlarging the size of the- group served by
their libraries makes it possible to receive better support
for the school library and in this way improves library facil-
ities in the small high school. Among the plans reported
for increasing the size of the group served by the library
are the following: (a) The high-schöol library serves the pupils
of both the high school and the elementary school, and (b)
the high-school library ierves also as a public library.

(12) A number of schools ,with teacher-librarians hav
pupils or teachers in charge of the library while the librarian
is engaged in other duties.

(13) A considerable number of high-school librarians
report taking advantage of the borrowing privileges granted
school libraries by State libraries, by county libraries, and
by local public libraries.

3. RECOMMENDATIONS FOR FURTHER STUDY

School library problems are much discussed in educational
and library periodicals. An exlmination of the literature
reveals, however, that few research studies have been made
in attempting to throw light on the vital issues of school
library administration. Objective investigations of several
pressing problems would undoubtedly make important
contributions to the school library movement. A number
of studies of this type are suggested.

(1) Many and various in character are the library stand-
ards which have been set up by States and by other school-
accrediting bodies. No compilation of standards has as
yet proved completely satisfactory; no set of standards has
been developed on the basis of scientific evidence regarding
the library requirements of schools; and in no case has a
statement of standards been announced which adequately
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recognizes the qualitative as well as the quantitative aspectsof school library service. The probltrial is one which demandsboth extensive and intensive study.
(2) Extensive studies are necessary to determine the effectof the newer methods of classroom teaching on the use ofthe secondary-school library, and particularly important are

experimental investigations of procedures for adapting thelibrary to the newer methods of classroom teaching.
(3) Many interesting devicòs and activities are reported

by high-school librarians, but no one knows the actual effectof these devices or activities upon the use of library materialsor upon the reading habits of the pupils. A series of studiesto appridse various methods of encouraging recreational
reading would perform a genuine service in helping to de-
termine what devices to use and which to discard. For
example, what influence doesjthe regularly scheduled free
reading period have on pupils' recreational reading habits?(4) Much discussed is the problem of the relation of the
library to the study hall. Data reported in the present study
indicate that the combination library-study hall encouragesthe use of library materials. Continued study needs, how-eveQ2 be made of this problem. In such investigations as
are carried on consideration must be given to the objections
which many librarians are raising to the library-study hallplan.

(5) Little cooperation is reported between school and pub-
lic libraries. Few high-school librarians report receiving
assistance from public libraries, and even fewer secondary-
school librarians report performing activities to assist publiq.
libraries. The problem of the relations of the school library tothe public library demands extended investigation in order
to determine the respective functions of these two types of
libraries and in order to set up programs for effective cooper-
ation between school and public libraries. The problem is
one which might well be investigated by a committee of
school and of public librarians.

(6) The problem of book selection in the high-school
library needs further investigation. How can the book col-
lection in a high-school library be evaluated? What criteria
should be adopted in selecting books to be ordered?
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(7) The entire problem of instruction in the use of books
and of libraries demands investigation. Can the value of such
instruction be objectively demonstrated? What should be
included in a course in library instruction? In what grades
of the school ought the various units of instruction hq given?
Who should give the instruction, librarians or teachers?
These questions must be given the same careful study that is
being given other branches of the school Arriculum.

(8) Throughout the country the relation of ttachers to the
library is receiving much attention. If teachers are not led
to make effective use of library materials, the school library
can at best achieve only a small measure of success. Most
librarians are making conscious efforts to encourage teacher
use of the library, and in many schools effective programs of
teacher-library coopération have been set up. In general,
such difficulties as are reported appear to center around the
fact that teachers fail to realize the resources of the library.
This situation is, it would seem, one which must be attacked
during the college days of teachers in training. A much-needed
investigatiok Is that of provisions which teacher-training insti-
tutions are making and can make for instructing their students,
first, in the use of libraries, and, second, in the use of library
materials as an aid to Waching in the secondary school.

(9) The problem of the training of secondary-school
librarians requires careful investigation. Should the librarian
be trained as a teacher? If so, what courses in the field of
education ought she to pursue?

(10) This investigation aucceeded in bringing to light a
number of devices and procedures reported to be success-
fully in outstanding secondary-school libraries. The
sources of such devices are far from exhausted. Continued
study of outstanding practices on a much more inclusive basis
than was possible in this survey would undoubtedly succeed
in bringing together numerous additional ideas of value alike
to school librarians, teachers, and administrators. Such
studies should make real contributions to the furtherimprove-
ment of the secondary-school library.
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