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Description of the problem \ .

Paper

Ephemeral material often contains important documentation on artists that is not
easily found anywhere else. It documents obscure artists and the early careers of
well-known artists. It is not widely distributed, but many libraries have
important collections of this material, often concentrating on local artists and on
material produced by local galleries and museums.

Ephemeral material is rarely cataloged, and even if it is the cataloging
information may not be in on-line databases which may be searched over the
Internet. Many libraries create a card catalog listing files on individual artists or
rely on simply going to the filing cabinets to see if a file exists. This makes
discovering which repository has information time-consuming, since it is often
difficult to predict which library has collected and preserved ephemeral material
about a particular artist.

No one disputes the value of a unified database of information about artists, but
it is difficult to provide this, even within our own institutions. How can we
accomplish this admirable goal given our perpetual understaffing and overwork?
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Creating a database is a substantial investment in time, but any time spent on one
may be repaid by removing hidden burdens in using artist files. Library staff or
researchers can predict which files exist before making a trip to a library or to
the filing cabinets. Cataloging records provide security, both in identifying the
existence of files, and in helping control circulation of the material if that is
allowed. Finally, by highlighting the types of information contained in files,
catalog records may help in identifying later preservation or digitization projects,
for example, by identifying files that contain photographs or slides that may
need special housing or that might be candidates for digitization.

Description of one approach to a solution

This paper will demonstrate how cataloging for a collection of over 40,000 files
on individual artists is made available to researchers around the world by
incorporating MARC records for each file in an on-line catalog that can be
searched over the internet. While each library handles this material in different
ways, the approach presented in this paper may provide one example that will
help begin the process of creating an international automated catalog of artist
files.

The Museum of Modern Art Library has approached cataloging artist files by
attempting to provide an appropriate level of cataloging information. We judge
what is appropriate by balancing the importance of the files for research against
the time required to catalog them. While we can never hope to describe the
contents of each file completely we attempt to make sure that the information we
do provide is in accordance with national cataloging rules and apply appropriate
MARC coding. This allows these records to be integrated in a catalog of more
traditional library materials, and means that they could be shared with other
libraries, or an international database of artists.

We began with an existing list of artist files that was created when the
microform vender Chadwyck-Healey microfiched the contents of our artist files
in the 1980s.

Example 1. Existing list of artist files

AALTO. ALVAR: Al Row B Frame 3+
AALTONEM, WAINO WALCEMAR:
A3, Fow A, Frame 5
AARON, DAVID: A3, Row B, Frame4
MRON, EVALYN: A3, Row C, Franc 3
ABAD, FRANCESC: A3, Rew C, Frame S
ABAD, PACITE. A8, Ruw D, Flaine2
ABADL, FRITZIE: A3, Row D, Frame 4
ABAKANOWICZ, MAGDALENA!
A3, Fow E, Frame 4+
ABAL, TONAS: A5, Row A Frame 2

ABRAMS. JOYCE: A14 Row D.Frame3
ABRAMS, MICHAEL: A14, RowD, Frame 5§
ABRAMS, ROS3: A14, Row E, “ramo 2+
ABRAMS, RUTH: A15, Jow A, Frame 4
ABRAMS, VWWIEN: A16 Row C, Frame 1
ABRAMSON, LARRY: A15, Row C, Frame B
ABRAMSON. MARJOR E. A15, Ruve D, Fiaine3
ABRAMSON, MICHAEL: A16, Fow A Frame2
ABREU MARIO: A10, ROW A, Frame 4
ABREU VICTOR: A7, Row A, Frame 2
ABRIGHT, WILLIAM: A17, RowA, Frame 4

Unfortunately, at the time that this index was created no one in the library
thought to obtain a copy of the electronic file that was used to print the list.

Rather than retyping all of this information we had this list scanned and ran it
through an OCR program. Once this electronic file was edited we had a record of
all of our files created before the 1980s.

Since the 1980s we had maintained a list of new files in a Word document. (This
list was actually used to produce cards to file into the card catalog.) We
combined these two lists into one master list of names. These names were then
merged with a template to create a unique MARC record for each artist. Our
library automation vendor did this for us, but other methods could be used,
including the simple MARCMakr program supplied by the Library of Congress
(http://www.loc.gov/marc/marcutil.html). :

3 2/13/01 9:33 AM
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Since the 1980s we had maintained a list of new files in a Word document. (This list was actually used to
produce cards to file into the card catalog.) We combined these two lists into one master list of names.
These names were then merged with a template to create a unique MARC record for each artist. Our library
automation vendor did this for us, but other methods could be used, including the simple MARCMakr
program supplied by the Library of Congress (http://www.loc.gov/marc/marcutil.html).

Because each file was not examined during this process we could only describe the files in the most general
way by identifying characteristics that they all shared. We included information about what might be in
each file, but could not provide any specific information about the type or amount of information in each
file, or even the dates of the information included.

Example 2. Artist file template

Tag T1 | T2 Subfield Nata e

TA0T | +a NNMoMA_tc NNMoNA M

L . Y

100 | 1 a

245 0 0 laAriist file : Ik miscellanvous uncataleged material.

200 | #a 1 folder

a0 i é‘#a lhe tolder may include announcements, <lippings, press releases,

Ebrudlur'es, reviews, invitalions, small exhibivion cawaleqs, and othaer
| uplemoral malvrial.

600 0 1 | 0 [la
®h% |/ $a Pamphlet tiles. 2 aat

¥
H

The resulting records were loaded in our automated system. At this stage we did not create "call numbers"
but we added a phrase that indicated how researchers could request this material from our stacks. This is
how these records look in our on-line catalog.

Example 3. Display of cataloging information in an on-line catalog

T T Authae ASATHTDA S 0 I - R ' T
Litle: Ava:l dlz e 2Zleakoa: anidalaed 224 endl

D eseriprion: Mized Mizzmal

| “aslcler
Subjwet(s); A2A— HLLDWA
T'a-nphict £cs.
Motes: ‘az Buld = mar rchac s awvinwcenzerts, Sup owes, prrss raizazes, boo couses, reveews, svtenone, saal

exhibitic s 1zalogs, and sther 3vhemery mater-zl.
TR ETTI T T IS DY TR SATT. 2T AN "ASTIST P &5 WL AS TIT, ARTRTY ML

Volunteers with appropriate training and under supervision by library staff create new files. They type the
artist's name into the author field (100) and then copy it into the fields for the subject (600) and for the call
number (090). Since the files are arranged by the artist's name we put the name in the call number field.

Example 4. New record for an artist file that is keyed in
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More specialized material had additional form/genre terms added, and a more
specific description of the contents of each file. We used this approach for two
sets of files that we acquired dealing with political art and with artist
bookmakers. Since these files are not active-we do not add to them-the
description of the contents and of the time period of the contents could be
indicated more specifically.

Example 5. Artist file in a specialized archive

" e Hascke, Rans, §d 1536 e
245" 0 b :$a PAD/D pamphlor fila : mincellanaeun uncaralagad mararial.

se0 - : a The folder may include resmes', Anﬁohm&nghté,- éi{w'{hi‘s',' Zp'r"ehsysi
‘releasaa, brochurea, reviews, invirarions, Arriar's araremenrs,
ic1ides, phorographs, correspendence, portraits, and other ¢phomeral
541 ‘4a Political Art Documentation & Distribution Archive. $5 NNMoMA

SRO ) ;48 Forma part of: PoliTtical Arr Documentation & Risrribution Archiva.
600 1 0 ta llaacke, llans. td 19Jb- ’ o
655 | 7 ‘§a Pamphlet filaa. $2? ant

Example 6. Artist file in a specialized archive

040 ita NNMoMA +c NNMoMA
00 1 4 Ludvrmun, Stephuniv Brody. S

LI Frank1in Furnace artist file : §b mincallanasus 1ncatalogad

aterial,

a KLQULST (UL TJLL BY Il CALL PHRASL *

o SFTIFT AR WFLL AS THE ARTIST'S MAMF. ...

500 $a |he tolder mway include resumes, artist's statements, slides,
‘photographs, corraspoendance, announcomantn, clippingn, prasn
;relaases, brochures, reviews, invitations. portraits, and ether
‘ephemeral material from the period 1976-1996. ’

590

541 ta lrankfin furnace Collection. $5 HNMoMA
600 1 1 -#a Lederman, Stephamic Bredy.
655 7 :fa Pamphlet files. 32 aat

Not only do these records provide access to our artist files in our on-line catalog
(available-over-the-Internet at-http://library.moma:org)-but they-also-help-us
manage the growing collection. We have been able to use these records in our
circulation system to record when a curator is using a file, or when we have had
to move the original file to storage. In this case we rely on the microfiche for
quick access, but will retrieve the original file with proper notice.

Example 7. Artist file record used to track location and circulation

[Author FAstist: B.ren. Daniel.
Titla: Adtist fila : mizcellanacus uncatalogac mater al. ::
|Location: Micofiche
(Al numher- R sren Nanial
*(: Nutes. Ircladzs 1o mcliel (led afte 1592, ’;
; Location: Offsite Artist ilc f
Call number: Bren. Caniel
Number of llems: 1
Availnbility: On Skef 5

Another use for these records is to provide biographical information not

" BESTCOPYAVAILABLE 5

2/13/01 9:33 AM



Cataloging artist files: one libra...nference Programme and Proceedings

“,
LN

and filed.

http://www.ifla.org/IV/ifla66/papers/068-165¢e.htm

normally included in cataloging records, especially when obituaries are clipped

Example 8. Artist file record used to record biographical information

BE . ta NNMomA fcWMWemA

030 . $a Matthiasdettir, Louisa

100 1 $a Marrhiandertir, lonina

o0 - $a 1 folder h

5a0 . $a The folder may include annoumcemenrs,
: hrochuran, reviows, inviTtatiens,

e cplemeral material.

Tody T T ba by 19145 d. 2000,

600 © 1 | 0 ta Matthiasdottir, Louisa.

68% - . 7 #1 P'nnph'lar fﬂm‘ #? anT

AT

clippings, preas releasen,
cmn11 evhibiTion cavalegn, and arvher

A B TR R R W e N Y R R SN

Here is a case where the birth and death years are recorded in the 545 field (used
for biographical data). We do not include this information in the headings for the
artist (100 and 600) because we attempt to make all headings consistent with the
Names Authority File maintained by the Library of Congress. This is one of the
compromises that are required for having these records in an integrated catalog.

This approach of using templates and form/genre terms to describe artist files
could be extended to cataloging other categories of materials that share similar

characteristics.

We have used the same technique for auction catalogs..

Example 9. Auction catalog record created using a template

: gta Now Yorlr
‘a Sa‘lc TM.L

] Ty NNMum 1O NNmoMA
110 : 2 ‘ta Sotheby E (FIm) B
2450 0

j*a ‘Amcrican p.:nnt'mg.,. drmnng.. ‘and "cu'lp
‘March 15, 2000, 10:15 am.

_tb Sothobv S, 1C 2000

":'$b Wedneoday .

82 aat ~"

As well as for 1ndex1ng MoMA our member s magazine.

Example 10. Indexing created using a template

£3 NNHOHA $c Nll'loM
. $a ('ul'lman, Ieonﬁ n-
10 Ja Lewis B. Cullman
. kmmett Watscn.

Eamctt Watcon

RECLIN IR
©J00° -
€001 -0 JacCull

6102 0

'h p- [19] 1 :

York, N. Y.)
I"ianned Giving.

3a l nrerV'\ WS .

‘J a Stokes . Rebecca.

in lnrarv-\eu vnrh lmuﬁ K.
#h co'l- 111

1a Muveun of Modern Art (Nuw Yorl'., N.Y. )
$a Museum of Modern Art (New York, N.¥.).
Development and Hembersh‘ip.

:1a Nateon, Elmett, td 1944_-
§a MoMA $z 0893 0279 tg v. 3, no.

: b spéaks with Rebecca Stokes and

$a Interview, Lewis B. Cullman speaks ‘with Rebecca Stokes and

C u__l lcmn

$a International Council of the I“Iu-eum of Modern Art (New

o b bifice or T

b Dept. of

“1¢aan. 20003

L X ¥ ok N X B % ke % R % R Ra¥ % N K N R WTX K X X NoH RUE K.H & K R X X WK N R X XX WL K MK N xR KX XK X X WA XK
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For libraries that have computerized catalogs the use of templates to create
cataloging records may provide useful access to ephemeral materials without the
demands of creating full cataloging records. This approach, while not perfect and
certainly not traditional full cataloging, is a flexible way to create MARC
records that might later be used to reach the goal of a unified, shared database of
artist files. For libraries that do not yet have computerized catalogs the way that
files are currently processed may be organized so that later conversion to
computerized records is made easier.
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