DOCUMENT RESUME

ED 433 806 IR 057 436

TITLE Library Terminology: A Guide for International Students.

INSTITUTION Rutgers, The State Univ., New Brunswick, NJ. Univ.
Libraries.

PUB DATE 1999-05-00

NOTE 9p.

PUB TYPE Guides - Non-Classroom (055) -- Reference Materials -
Vocabularies/Classifications (134)

EDRS PRICE MF01/PC01 Plus Postage.

DESCRIPTORS *Academic Libraries; Foreign Students; Glossaries; Higher

Education; *Information Seeking; *Library Science; User
Needs (Information); Users (Information)
IDENTIFIERS *Library Terminology; Rutgers the State University NJ

ABSTRACT

Intended for use by foreign students at the Rutgers
University Libraries (New Jersey), this guide provides definitions of the
following common library terms: abstract, barcode, bibliography, Boolean
searching, call number, CD-ROMs, check out, circulation desk, citation,
database, due date, electronic journals, electronic workstations, government
publication, index, information desk, interlibrary loan, Internet, library
instruction, libraries' Web site, loan period, microform, online catalog/card
catalog, overdue, recall, reference collection, reference desk, renew,
research guide, reserves, save/download/email,
serial/journal/magazine/periodical, stacks, and subject headings. (MES)
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- ABSTRACT

-~ An abstract is a concise summary of a pernodrcal artlcle or book it
~ can also refer to an: electronic database or a set of print publications
‘which provide citations and summaries of articles or texts published'.
in periodicals, books or other miaterials. They can usually be '
searched by subject ‘author. and/or title. ' '

‘BARCODE

A barcode isa 14- dlglt number asslgned by the I|brary C|rcu|at|on ‘

" desks to borrowers when they regjster for library privileges. Each

barcode js unique to'the individual borrower. The barcode is either
 printed or affixed on the back of your university ID card or library
card. The barcode is needed for all I|brary borrownng transactions

" and services. : :

. BIBLIOGRAPHY

A blbllography isa I|st of reference materlals such as books and
~ articles used for research. It is often located at the end of an artlcle or -
"book. It can- also refer to a coIIectlon of information sources on a -
specific topic, such as books and perlodlcal articles; that are .
publrshed as a‘book’

BOOLEAN SEARCHING

N 'Boolean searchlng is a method of combining search termsin
data_base searchrng using Boolean operators: AND, OR and NOT. .

CALL NUMBER -

A call number consists of aseries of Ietters, numbers or symbols that .
~ identifies an individual book or-material and shows the order in _
“which'the item'is stored on a shelf or in a collectron of materials. The
call number label is usually located on the spme of a book '

CD—ROMS (COMPACT DIsc—READ ONLY MEMORY)

CD-ROM s contain a large amount of data, searchable on a computer '
‘or on the: Internet rf networked.
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' CHECK\‘OU"I' :

n order to borrow a book from the hbrary for a certarn perlod of
- _tlme you must take the book to the circulation desk and have it
'charged out wnth your unrversnty ID or ||brary card

g CmCULATION DEsk

The circulation desk i is the place to check out and return library
mater|a|s _ ‘

CITATION o SR

A cntatlon isa reference source. WhICh usually |nc|udes artrcle t|tIe
author, publrcatlon name,. date volume and pages from journals or
- ‘books. :

- DATABASE
A database is a flle or collectlon of blbllographlc citations or records 7

“of materials stored electronlcally in a manner that can be retrleved
) and manlpulated

DUE DATE:
. The due date is the date before which library materials on loan
should be returned or renewed Materials not returned or renewed

by desngnated due date are SUbJECl to fines or loss of borrowmg
privileges.

ELECTRONIC JOURNALS (E-JOURNALs)

Electronlc Journals are full texts or abstracts of. journal artlcles
available on the Internet or CD-ROMs. The Lrbrarles provnde e-
journals on the’ L|brar|es web site.

ELECTRONIC WQRKS’I_‘ATIONS |
Electronic workstations-are computer terminals'whie'h provide access
to the Internet, online and CD-ROM databases.




: GOVERNMENT PUBLICATION.

A government publrcatron is-an’ offrcral document issued by a
government agency. Government publlcatrons contain |nformat|on -
'_covermg a wrde variety of subjects.. ' o

- INDEX

- There are two kinds of indexes: periodical and: book |ndexes A

- periodical index is a list of bibliographic citations of articles in -
magazines or-journals. It can be used to help fi find articles on specific °
topics: -An. |ndex of a book is an alphabetlcal list of - |mportant entry.

' pomts with pagrnatron to the fuII contents of the book. * -

| INFORMATION DESK

The |nformat|on desk is where mformatron assrstants give you
drrectrons and answer your simple questions. If you have a’ ‘résearch
questron they will refer you to a reference flibrarian for further

“assistance. It is usually Iocated near the Ilbrary entrance or by the
: reference deskg

INTERLIBRARY LOAN
Interlrbrary loan is a library service allowrng you to request books
and journal articles not owned by Rutgers by frlllng outan onI|ne :
form avarlable on IRIS the onhne catalog. : '

oo
: ¢

INTERNET -

The. Intefnet is the Iargest computer network wrth lnstant access to a
wealth of |nformat|on from all over the world

'LIBRARY INSTRUCTION

_ L|brary lnstructron usually conslsts of a lecture, demonstratron and
hands-on practice. It is'a seryice provided by I|brar|ans to teach users
how to use the I|brary s resources efficiently. -

'5.




" LiBRARIES’ WEB SITE
. The Rutgers Unlversrty Lrbrarres web site is accesS|b|e at http://:-

) WWW. hbrarles rutgers edu. It provrdes lnformatlon about the Lrbrarles
|nc|ud|ng ItS resources and servrces e . : -

LoAN‘ PER—IOD
’ Th|s term refers to the Iength of time Ilbrary materlals may be g
' borrowed o - : '

; MICROFORM :

-Mrcroform is a. storage format w1th reduced |mages as opposed to the
electronic or print formats. There are two k|nds of microform:. ’

‘ mlcrof'che and microfilm. Microfiche: A 4x6 sheet of pIastrc film that
stores lnformatron in-a compact form and requires a- microfiche '~
reading devrce in order to be used ‘Microfilm: A roll-of film erther .
16mm of 35mm that stores patents perrodlcals or other documents -

.and requlres a readrng machrne in order-to be used. i

'__'ONLINE CATALOG/IRIS /CARD CATALOG o

The online’ catalog is an. electromc database listing all the materlals

- such as-books and perlodrcals owned by the Rutgers Unrversrty

' Libraries. Records'in the database provide information about these

- items such ‘as author, title, subject caII number publrcatlon date,
location, and avallabrhty : SO

The: leranes onIrne catalog is known as IRIS (the Integrated Rutgers
'Informatlon System) Itis avarlable to anyone W|th lnternet access.

- The card catalog consists of catalog cards kept in cabrnets with
drawers. It contains the records of the materrals acqurred before

- 1972. The catalog has two parts: one for subjects, the other for
authors and t|t|es The cards are frled aIphabetlcaIIy

: OVERDUE _
. Overdue means that the book checked out by you is Iate for return It:
.has not been returned or renewed to the l|brary by the due date

©




RECALL .~ |
Recall is a service by which you can request a book that has already

been checked out by another patron.'When the book is returned to
the library, it will be held for you and'you will bé notified.

REFERENCE COLLECTION
The reference coIIectlon consiéts of materlals used frequently for
general information. It includes encyclopedias, dictionaries, indexes,

‘and other’ materials. ‘These materials 1 may not be checked out of the
library. .

- REFERENCE DEsk
The reference desk is'where you receive in- depth assistance from

librarians in your library research The desk is usually Iocated near
the reference collections. ‘

RENEW

Renew is a service-which allows you to extend the loan period for -~
the book that-you have checked out unless another user has recalled
" the book. You can renew your books by using the SeIf Services
~ feature in IRIS. ‘

'RESEARCH GUIDE‘ |
A research gmde is developed by librarians, which hlghhghts |

essential research materials on a specific subject They are available
either in print format in the Libraries or on the Libraries’ web site.

' RESERVES

Reserves means requrred readlng/hstenlng/wewmg materrals set aside -
by the professors for their students. You' may borrow these |tems for
in- I|brary use onIy . : :
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_-SavE/DOWNLOAD /EMAIL S o

Cltatlons, full-text artlcles, and most other lnformatlon that you o
. retrieve from the.Libraries’ electronic resources can be downloaded/
_saved onto a formatted ﬂoppy disk for later use.-Most of these
resources can also be emailed.to any email account. Consult the -

‘teference desk for deta|ls on how to download or emall from specuflc
" sources. o

'SERIAL / JOURNAL /: MAGAZINE / PERIODICAL

: Serials, ]ournals, magazmes and perlodlcals basrcally mean the same
thing. They refer to a type of publication which is usually publlshed
weekly, monthly, quarterly or annually in successive order

STACKS .

The shelves which hold the llbrary s books are called the stacks. You

" need the call number of a book 1o locateit in the stacks. You can find ;
the call'number of a book in the online catalog Please see.the
 reference desk if you require help in locatlng a partlcular item or

~ subject in the stacks - AT -

. _SUB]ECT HEADINGS _ |

, l Subject headlngs are formal and authorltatlve terms consrstently used |
- to describe the topics of l|b_rary_mater|als._The most used subject
. headings are listed in the Library of Congress Subject Headings.
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