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ABSTRACT

The Adult Education Through Technology project has
provided additional support for JOBS clients in Odessa and
Pecos over seven months., The results are included in this
report; the qualitative results can only be proven as the
students test their talents in the job market in years
ahead. The data provided tells hours spent, programs
completed and levels of progress made. This data does not
speak of changes in quality of the person's life, today or
{omorrow. Odessa College has used computer, video, audio,
print, and seminars and workshops prior to this project with
great success. The samsa technolog& program added to a less
enriched environment might see even greater gains.
Specifically, this project added curricula that educated the
students about workplace competencies and provided
information on jobs. The students used computers and videog
to study workplace math, Bnglish, reading, social skills,
reasoning skills, values, employability skills and
vocational training requirements. They were encouraged to
use these tools to explore their aptitude, interests and
learning style as they progressed on their academic skills.
The Pecos group was encouraged to explore the same, without
technology components. Comparing students in these two
programs is apples to oranges. I think that our end result
is better apples and better oranges. Attrition and poor
attendance are still concerns in each program. Comparison
to other JOBS programs and replication of this project may

offer a clearer view of our results.
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STATEMENT OF NEED

National, state, and local studies all point out that
literacy in all areas of life in the United States is
dangerously below acceptable standards for any nation,
especially among those not classified as developing nations.
Bven more detrimental to the development and survival of the
American economic system is the appalling situation
concerning workplace literacy. Texas, third most populous
state in the U.S., ranks 47th among the 50 states in c¢itizen
literacy. "Workforce Literacy in the South" published by
the Sunbelt Institute of Atlanta shows that 33% of adult
Texans are functionally illiterate. Of the 10 million
Texans over the age of 18, one in three lacks the reading,
speaking, writing and computational skills necessary for
everyday life situations. The Texas Department of Commerce
estimates illiteracy costs the state $17.12 billion a year
through lost income, missed tax revenue, unemployment
insurance, adult training and education, and the increased
cost of crime, welfare and incarceration. Nationally, 30%
of displaced workers lack basic literacy skills, and, in
Texas these percentages are probably higher. Reports from

the U.S. Department of Labor (The Bottom Line: Basic Skills

in the Workplace), The National Alliance of Business

(Workplace 2000), The Educational Summit held earlier this

year, Texas Business Today, The Texas Literacy Council and
others too numerous to mention all emphasize the tremendous

need for effective litleracy training for all citizens, but

!
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more so for those who are or wish to be a contributing
member of the workforce.

Adult Basic Education (ABE) programs, literacy groups,
churches, other agencies and organizations have been
presenting literacy programs for years. However, less than
8% of those adults in need choose to participate in the
available programs. The drop-out rate for adult education
programs approaches 50% in most areas. Most of these
dropouts come from the top prfority group ABE is charged
with serving. Now, with the emphasis and directions for
serving the "hardest-to-serve"” portion of that group, the
Aid to Families With Dependent Chiidren (APDC)/Job
Opportunity through Basic Skills (JOBS) adults, new

approaches to programming must be established. We must go

et Gt mmel GENP AUNE pENE SR JER  EEN

beyond the traditional classroom or traditional technology

approaches of providing what is referred to as remedial

-

education and "life-skills".

‘ Estimates from Texas Educational Agency (TEA) and Texas
! Department of Human Services (TDHS) indicate approximately
181,127 eligible JOBS clients are in need of our services.
These clients have not been, for the most part, highly
motivated to achieve in the educational setting as it is
presently structured. Just studying for that General
BEducation Development {(GED) so they can look forward to, at
best, pay slightly above minimum wage is not enough. This
attitude barrier, coupled with expenditures no longer

l covered by state or federal government, are major obstacles

[l{fc Page - 3 6




adult educators face. When examining other "special
populations"” including Job Training Through Partnership Act
(JTPA) youth and adult, single parents, Carl Perkins pre-
vocational and vocational candidates, corrections, homeless,
Competency Based High School Diploma (CBHSD), higher level
Mental Health and Mental Retardation (MHMR), Adult Basic
Education (ABE/GED), State Legalization Impact Assistance
Grant (SLIAG), Amnesty, under-educated, under-employed or
unemployed adult, the numbers are ‘more than can be handled
with present allocations.

The goals are: to motivate students to stay in programs
until completion, to achieve at higher levels of competency,
to plan for what happens once they leave our doors, and to
develop learning skills that they can take with them
wherever they choose. Achieving this will bring us
additional students, aﬁd will secure more funding from non-
traditional sources, such as business and industry,
organizations, foundations, and agencies.

A study of employers' identification of workers' needs

published in The Literacy Beat, a special newsletter of the

Bducation Writers' Association, indicates that workers not
only need higher math and verbal skills, but also need
attitude, initiative, problem solving, reasoning, and
decision-making skills. ABE has traditionally addressed the
academic along with some life skills topics, but has ignored
specific work related skills. Students come to ABE classes
to "get the GED" as if the piece of-paper is something

7
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magical and the answer to all their problems. They seldom
see a relation between the skill they are learning and the
real world. This lack of relevance to the real world could
be the reason for adults to drop out of our programs. This
is especially true of the hard to serve special populations.
Therefore, there is a definite need to implement and
coordinate a program for adult education through technology,
to address these important factors for success. Odessa
College developed, implemented and evaluated such a program.
The multimedia approach of computer, video, audio, print,
and seminars and workshops was useq to educate the students
about the workplace competencies required in numerous
occupational clusters and individual job classifications.
The students studied requirements for workplace math,
English, reading, social skills, reasoning skills, alues,
employability skills, vocational training requirements;
explored interests and learning style, and were evaluated on
academic functioning levels. It should be noted that the
Pecos and Odessa College JOBS programs are not limited to
level two clients—--meaning that we serve students below a
ninth grade educational level as well as those above.
Seminars on topics pertinent to education and
employability, to assist students in realistically
addressing their own needs, are an ongoing portion of our
program. In implementing the project, these seminars were
not considered to be part of the technology. The project

director, in cooperation with the ABE instructors, developed
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a cross-reference guide (APPENDIX F) that ties the work- ‘
place basic skills to other commercially available printed

material, the US BASIC Comprehensive Competency Program

—— v

(CCP) curriculum, and other computer and video instruction
curricula in place at the learning center. This enables the

instructors to place the students where they can attain the

L Pasr o

needed skilis as they work toward the GED. This individual
educational and employability focus builds the ABE program
capacity by enabling more students to participate and will
promote retention as adults are achieving realistic goals
that have immediate application, or have been linked with

future real world application.
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COMMENTS ON HOW THE TECHNOLOGY PROJECT MET THESE NEEDS

Using work related topics for adult learners has been
MOTIVATIONAL! By demonstrating that the GED academic
program can put them in better control of their lives, the
students saw that education is in their cwn interest. It
made the GED more than just a reguired piece of paper.

The work related materials presented in the project were
ADULT in content (as are most of the materials in our CCP
lab.) Students take pride in working in materials that are
not childish. The On the Job materials differ (more than
standard adult education materials) from the materials that
the student used in previous school experiences. The
materials used in the past seem to bring a reminder of
failures; whereas, the On the Job packages offer a new
opportunity for success. Exploring adult situations
stimulated interest and met student's needs--either directly
or indirectly. Whether students were trying to grasp a
concept that applies to a current job or laying a foundation
for future career growth, they saw the advantage of drills
that relate to the world of work. Students often address
these needs to adult education teachers as casual questions
if these needs are not met in class. We may forget to think
of this as part of teaching. "Will you check my resume?" or
"I need to be able to read a meter at work, can you explain
those to me?" usually slip into moments before and after
classes. Classroom experiences that bring in real life
examples make presentations more interesting for everyone.

10
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The software used in the learning center proved ideal
for students who want specific career information on those
careers available. Lists and information about the programs
found in the methods section. Additional breakdowns of
product content of these packages are in charts in APPENDIX
G. The software and supplemental programs that have proven
most beneficial to students are:

Learning Activity Packages (LAP) 15 career areas,

English On the Job (EO0J) 31 career areas,

Math On the Job (MOJ), 31 career areas,

Reasoning On the Job (ROJ) 12 career areas and

Career And Social skills Training (CAST).

Group Interest Sort (GIS) and

Learning Styles Inventory (LSI).

These are particularly helpful in introducing the
student to the worlds of job search and study skills. Each
LAP, BOJ, MOJ and ROJ unit provides job-specific academics
related to functioning in the workplace. This provides a
link between a student's vocational interests and the
academic subjects that they have covered for the GED,
providing motivation and reinforcing learning. For

additional information on how these program were used in

this project, please refer‘to the METHODOLOGY section.

11
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BACKGROUND INPORMATION

The Odessa College ABE Co-op has served as fiscal agent for
a twelve~-county West Texas area since 1973. The counties

served by the co-op include Andrews, Brewster, Culberson,

Jeff Davis, Ector, Loving, Pecos, Presidio, Reeves, Terrell,

Ward, and Winkler. In coordination with a number of
community-based organizations, agencies, institutions,
businesses, and industry, the co-op provides various adult
educatior programs to individuals of different ethnic
backgrounrds and economic status. Class offerings include
literacy programs, basic education'classes, GED preparation,
competency~based high school diploma programs, life-coping
skills, Amnesty education, citizensh.p preparation, ESL,
ABE, GED, and citizenship, as well as special workshops on
various topics for adult students. Besides a full range of
class offerings on the Odessa College campus, classes are
taught in public school buildings, churches, MHMR
facilities, county jails, federal prisons, nursing homes,
senior centers, libraries, half-way houses, community
centers, ranches, resort hotels, Catholi> Charities, a VEW
hall, local businesses, county offices, and industrial
sites.

The Odessa College Co~-op has been instrumental in
implementing a number of innovative adult education programs
in response to community needs. BSL classes on oil-field
rig sites via taped lessons combined with classroom
instruction; workplace ESL cbnducted on site at construction

13
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companies, dirt-moving company, a trucking firm that
transported hazardous materials, an industrial laundry,
various hospitals, city water department, Luby's Cafeteria,
Betor County Independent School District (ISD)
Transportation Department, and several drilling companies.
GED classes for workplace have been conducted in many of the
same sites. Previous Special Projects grants conducted
successfully by Odessa College include: The formation of
the West Texas Adult Literécy Council; the development of
ESL computer games; the incorporation of computer programs
and instruction in the Odessa College GED classes; and, the
GED on TV pilot project. The CCP/BSL Citizenship program
was one of the top 20 in the USA, the CCP/ESL program in
Port Stockton was number one in the country.for four
consecutive quarters, and the CCP academic program in Fort
Stockton was in the toﬁ 20 nationally. Immigration and
Naturalization Service (INS) recognized Odessa College's
Amnesty Program with a bronze plaque for outstanding service
to the agency and the eligible legalized aliens in our
program. Various local, state, and federal agencies and
organizations, literacy organizations, and businesses whose
assistance and support will be essential for project
implementation and coordination are already cooperating with
adult education programs by referring students and/or
providing instructional sites. Among such agencies are the
Texas Department of Human Services, Texas Rehab, Texas
Employment Commission, Job Training Partnership Act, Adult

H
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Probation, and the West Texas Adult Literacy Council. All
clients at the Noel Learning Center including these
referrals have access to the activities of this project,
however, Texas Department of Human Services, Texas Rehab,
Texas Employment Commission, Job Training Partnership Act,
Adult Probation, and the West Texas Adult Literacy Council
participants in the JOBS program will have priority during
the afternoon sessions‘as they will be the experimental
group for the purpose of this grant. Members of those

organizations also serve on the local advisory board.
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PECOS

In the original project description it was noted that
the participation, dedication, attendance, individual moods,
achievements, and progress of the Odessa JOBS class far
surpassed that of Pecos. The AFDC class in Odessa was first
introduced to the matching of real world needs and our
academic preparation while the Pecos JOBS class was "just
working on the GED". We proposed that the existing
enrichmenf to the GED program in Odessa was only a minimal
amount of what is needed to make superior classes for
students.

Reviewing the project plan with an advisor from TEA, we
determined that project data could bde more meaningful if the
students in Pecos were provided job related materials on a
non-technology format. 1In this way, both classes were
provided enrichment. The following describes the
differences in the two classes, prior and during the
project, that should be kept in mind when comparing data.

ODESSA PECOS
Participants are diverse:
* multi-culture,
* broader age range,
* male client.
Several case workers.
Options are available:

Participants are more similar:
* single culture,
* more iimited age range,
* all female.

One case worker.

Limited or no options,

* survival skills * a long drive is

* commercial colleges required to reach

* other options other classes.
Multi-teacher environment. iOne teacher.

Higher student/teacher ratio.;Low student/teacher ratio.
Mixed in with ABE-GED class. iClosed class environment.

Wide variety of materials. tLimited variety of materials.
Use technology related 1Use non-technology job
materials. imaterials.

)
A
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PURPOSE AND OBJECTIVES (including Goal Statement)

The main purpose of the proposed project is to develop,

implement, and evaluate an innovative delivery of adult
education instruction through computer and multimedia
technology.

The main goal of the proposed project is to provide
quality, multimedia liveracy education directly related to
employability and the workplace for special needs and
disadvantaged adults.

Objectives: The objectives of this project were:

1. To develop and implement a model adult education
program using technology.

2. Expand the capacity of the local program by increasing
the effectiveness of the program to deliver services
to specific subpopulations of students or potential
students.

3. To develop a manual for adult educators that contains
a description of the technology model and its
implementation including specifics as to how the
program could be replicated.

4. To provide high quality training in the planning,
development, implementation and results of the
technology project to other interested adult
educators.

Results are given in APPENDIX A, Student Reports and

Profiles, and APPENDIX B, Quarterly Reports. For the

purpose of this project, the Odessa JOBS students were

targeted as the experimental group. The Pecos JOBS students

and Odessa Learning Center non-JOBS student served as

control groups.

p—d
o
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METHODOLOGY

General Design

Project clientele consisted initially of adults from
the JOBS program who needed special services to relate the
academic and literacy education to the real world of
employment and work related tasks, motivating them to
actively participate and to increase the retention in the
ABE programs. Other adult students also had the opportunity
to take advantage of the program components which include:
video tapes, audio tapes, computer exercises, printed
material, diagnostic and evaluative instruments, group
discussions, and special topics presentations. These are
listed later in this section.

Bach of the students on the JOBS student roster was
given the GIS and the LSI and we discussed an individualized
Conover learning plan. Once assigned, the student was
coached and monitored for progress along that plan -- at
their own pace.

The class consists of a fluid population-—new students
flow in, others drop out. Many students drop out and back
in depending on personal problems and the pressures applied
by their case worker.

The JOBS class met Monday through Thursday. Two
sessions were held: AM =~ 9:00 to 11:30 and PM - 1:00 to
3:30. Students attended ope or both sessions as determined
by the case worker. Students in the JOBS program shared all

of the facilities of the Odessa College CCP learning center

s

o -

] [ | . Y tmae ey N e wa— pe— w— —




mete sonss Semn (N NS SR AR

with other ABE,/GED students. Although they had a designated
instructor, team teaching was used.

Student grade levels vary so that some required a great
deal of coaching and supervision. Others worked alone and
were self starters so that the only problems were having
them down on a sign-in sheet, and making sure they didn't

crowd out more timid learners. X
Students that could not read at all were not able to
participate fully in the project.‘: Students that could read,
but below the fifth grade level, were involved in group
activities in the project coordinator's office--primarily
using LAP programs as a group. As ghese reading group

students progressed, they were able to repeat these units in

the learning center. Group activities for our introductory

reading students included:

*

Watching and discussing CAST video tapes
Performing CAST self evaluation - with assistance
from the reading instructor

Watching Why Study? tapes/discussion

Performing LAP as a group activity

Learning Style Inventory

Group Inventory Sort

b

* * * *

There are fiftéen LAP units. LAP's provided the
students with an introductory opportunity to explore and
learn some of the basic academic skills necessary for
successful performance in the world of work. Students
discovered how various basic academic skills are used within
an occupational interest area, and they learned how well
they could perform drill and practice. These exercises were

written with low vocabulary requirements so that students
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with little knowledge of the career area can successfully
complete each exercise. The sections of the LAP can be
repeated until mastered. Several LAP units can be done with
basic math and fourth grade reading, others require more
math or reading skills. The students below forth grade
level enjoy doing these as a reading assignment with
tutoring.

Students above the fifth grade reading level worked in
the learning center with coaching on Learning Activity
Packages (LAP) and English On the Job (E0J). Students over
an eighth grade level can work independently on these two
packages and are able to work in any Conover progranm,
including the Reasoning On the Job (ROJ) units--the most
difficult.

Student ability to work independently on Math On the
Job (MOJ) programs varies more on a unit and individual
basis. For example the programming unit contains binary
conversion problems. This was a new concept even for our
students who have begun Algebra and Geometry in the GED
studies. Conversely, individuals who have real experience
with specific tasks do better on problems requiring reading
fractional informatiosn from represented gauges than their
tested math score would indicate. The cross reference in
APPENDIX F will be helpful when using U.S. BASICS CCP. The
Conover company charts (APPENDIX G) relate what basic skills
are covered in these programs. These cross-references
enable teachers to locate the approximate CCP (grade) level

19
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a student needs in math to attempt a LAP or MOJ unit. The
BOJ and ROJ skills vary within the units. Students with
fifth grade reading skill level (or higher) may use Conover
snits with a tutor or teacher available.

Resulting diagnostic information can be used for
prescribing additional basic skills remediation. Beyond
career information and ordinary academic drills the ROJ
software includes repudiation for these skills:

Locating and utilizing information sources
Classifying

Making estimates

Making decisions

Planning and coordinating problem solving

Diagnosing problems and causes
Comparing and evaluating problem solutions

* % % % b o *

Individual experiences may increase the success of the
student beyond their academic level in these "On the Job"
programs. It may seem obvious that students who have work
experience perform well on tasks that relate to that skill.
Students learning from this program can be observed learning
in a way that might be seen as backward in a traditional
methodology. An example of this is a learner applying what
they know from the material world -- reading a gauge or
making change -- to GED mathematics.

The straight forward benefit of the program is that the
word problems in the On the Job programs reinforce the need
for academic subjects in the world of work. Additional
information on the job category is provided along with the
drills and exercises, increasing the student's awareness of

job requirements and the variety of career availability.

N
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The most difficult to implement of these programs has
been the social skill or CusST programs. This series could
be best presented in a stable group setting. This program
is more personal and uses technology in video tapes and the
printing out of student work sheets. To properly use CAST
regular group meeting would be needed. Group trust bonds
could be developed in groups of about eight to ten students
meeting twice a week. Covering the entire CAST program that
we have available--thirteen interest areas with videos and
workbooks and twenty remediation units--would take a period
of three months or more. This remediation work is group
counseling, not technology. The size, diversity and
fluidity of our class and it's location in the learning
center with other students made a more open, but limited
approach to this necessary. Tapes have been prescribed for
students according to ;heir interest areas. Social Skills
training tapes and materials have been made available to
teachers for use in their group work with students. The
complete remediation of social skills would make a separate
project.

In counseling with the students, always ask, "What
information do you need?"” One can make assumptions, but
shouldn't depend on them. "How are you empl:,=d now (paid
or at home)?", "How would you LIKE to be employed?" are
good questions to ask. Some examples of how students

benefit from career information include:

- 21
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Students that have never been employed (outside
the home--young students, displaced homemakers,
public assistance clients) need exposure to a wide
variety of career information that builds
vocabulary and establishes motivation and
interest:

Students that are employed but need to improve
skills to retain or advance in their current job,
need help with specific academic areas and may or
may not recognize these weak points.

Students that are employed but want to change
careers, need specifics about job availability and
training requirements as well as an opportunity to
try out their academic skills on required topics.
This information is best provided on the
Occupational Outlook on Computer, purchased from
Career Materials Inc.

Separate reports were developed for students
participating that are not JOBS eligible. These programs
were made available to evening students and their totals are
included when available.

Although our student population is increasingly
enthusiastic, attendance and participation level are
affected by incidentals such as days that were icy, rainy
and school holidays. Students that are new or returning
after a long absence need a week or more to settle into the
CCP routine before introducing them to the Conover process.
This varied with student availability and interest in the
program. The first report in APPENDIX A shows how data was
kept on student interests, academic level and current work.
The second report shows student participation and progress.

Daily routines for students that participated included

using a daily sign in sheet to record time. Student

progress reports were given informally at various times to
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the students as individuals and to the instructor. Student

were given certificates when completing a unit of study.

| 1.

6.

O

ERIC

Aruitoxt provided by Eic:

Project activities:

Development of an overall plan for the delivery of
the technology component and how it relates to other
programs and services of adult education.

Identification and screening of available educational
materials and systems of delivery suitable for the
adult population, in coordination with project advisory
board and ABR staff.

Selection and acquisition of suitable materials and
systems.

* Purchase of hardware and software; including 6 IBM
compatible computers and 4 printers with 2 switch
boxes;

* Purchase of supplementary instructional materials;

*

Purchase of diagnostic instruments.

Implementation of project schedule for classes for
targeted population.

Project implementation:

* Training of instructors selected to participate;

* Program publicity;

* Student enrollment and orientation;

* Availability of instructional material and
hardware;

* On-going supervision by project coordinator:

*

On-going coordination with sponsoring agency.

Development of project manual for implementation of

instruction?

* Program curriculum;
* Cross-refere;ce with other curriculum used in ABE;
* Computer component;
23
Page - 20

™

[ 1 ab. ]




.
—— et et sn Gt Geas S RERR Suns awA AN AR G aEm

A S

!
!

* Video tape component;
* Audio tape component;
- % Print component;

*

Group interaction component.

7. Development of project guide for cross-referencing
this project curricula with commercially available
curricula: (purchased by local funds)

* CcCP

* Skills Bank

* GED on TV

* Other publishers' printed material

8. Preparation of final project report:

* Documentation of student. participation;

* Analysis of participants and their
accomplishments;

* Evaluation of participants and their
accomplishments;

* Comparison of project participants with
participants in traditional adult basic education
classes.

9. Dissemination of final project report, project manual,

and guide.

* To TEA;
* To state ABE co-ops;
*

To Adult Education Clearinghouse.
Participants:

Project participants include:

* Project coordinator;

* Learning center staff/instructors;

* Project advisory board;

* Undereducated adults from the JOBS program

D

tos
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who need rzalistic curriculum and educational
services that tie academic upgrading/literacy
education directly to the real world of employment
and the workplace.

¥Methods and Materials:

All methods and materials used in the proposed project were
employed in accordance with the project overall plan and
materials selection. The project advisory board and
project staff made decisions on a day to day basis to keep

the project in the spirit of the original plan.
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SOPTWARE/VIDEO LIST PROVIDER

Croup Interest Sort (video) Conover

Learning Styles Inventory (vifeo) Piney Mountain Press
Learning Activity Packets (comp.) Conover

Math On The Job (comp.) Conover

English On The Job (comp.) Conover

Social Skills On The Job (video) Conover

Reasoning Skills On The Job (comp.) Conover

Guidance and Counseling (comp.) Conover

Why Study Math? (video) The School Company
Why Study English? (video) The School Company
Why Reading is Important (video) The School Company
Why Writing is Important (video) The School Company
Power of Choice System (video) Live Wire Video

Job Readiness Series (comp.) MCE

Job Success Series (comp.) MCE

Career Group (comp.) MCE

Be A Winner (comp.) MCE

Steps for Career Choice (comp.) Conover

Occupational Qutlook on Computer Career Yaterials Inc.

Methods employed in project development,

implementation, and evaluation were based on activities that

have been effective and successful for previous projects

dealing with technology approach to adult education via

computer,

%*

video, audio, print, and group interaction:
Formation of a project advisory board comprised of
representatives from TDHS, TEC, Texas Rehab, a
private employer, JTPA, probation, literacy
council, ABE Director, project coordinator, the
JOBS instructor and a JOBS student:

Program publicity and student recruitment;
Enrollment and orientation for students:
Instructional assistance to project participants;
Documentation of participant data;

On-going project monitoring;

Project evaluation through documentation and
analysis of particiyant data.

26
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Methods employed in assisting students who participated
in the multimedia instruction were based upon activities
that have been proven to be effective and successful for

previous projects:

* Assessment of academic functioning level
based on CCP levels of achievement.

* Exploration of attitudes, aptitude, personality
traits related to education, training, and
employment;

* Examination of actual work related skills
pertaining to math, English, reading, reasoning
abilities, social skills, values and self-concept,
employability skills, and assertiveness;

* Instruction in adult basic education, GED
preparation, life skills;

* Counseling (individual and group);

* Development of education and employability/
training plan; (see APPENDIX A)

*

Awareness of and referral to other programs/
services needed by participants.

Overall, the project coordinated with federal, state,
and local institutions, agencies, and organizations which
contribute to successful operation of the adult education
program.

Coordination and Dissemination!

Development and implementation of the proposed project
was coordinated with and linked to regular, on-going
activities carried out by the ABE co-op program, and with
activities provided through TDHS, Texas Employment

Commission (TEC), JTPA and other providers.
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The project assisted those adults in need of adult
basic education instruction and the majority of whom are
least educated and least prepared to enter the workforce.
These adults are classified as priority clientele in the
State of Texas Annual Program Plan for Adult Education.
Additionally, the JOBS clients are mandated to work toward
education advancement and employment under the new federal
laws concerning AFDC.

This project manual including the cross-references and
other appendices should serve as a guide to others wishing
to gain from the experiences of this project. These have
been submitted to the Adult and Coﬁmunity Education Division
of the Texas Education Agency, all Texas ABE Co-ops, and the
Adult Education Clearinghouse. Copies of this manual will
also be disseminated outside Texas upon request.

Personnel:

The Director for the Division of Adult and Community
Pducation for Odessa College monitored all project
activities and assisted with project deveiopment and
implementation.

The Odessa College Adult Education Co-op Director
functioned as the project director. The project director
has 17 years of experience with all administrative and
instructional aspects of adult education and job training,
five of those in the Texas system. He has participated in

the writing and implementation of special projects and

innovative educational programs for adults, was coordinator




of the GED on TV special project in 1986-87 at Odessa
College, has published papers on literacy for non-native
English Speaking in the Association of Community College
Trustees (ACCT) Journal, and consistently has programs cited
for excellence on local, state, and national level.
Approximately 10% of his time was devoted to the project
coordination, supervision, and evaluation.

The full-time project coordinator was selected from the
part-time staff. Her experience in computer applications
and program development comes from ten years experience in
the private sector. She worked for one year evaluating
undereducated, special needs population in our placement
lab. She is pursuing her masters degree and has an interest
in job training for adults and employability skills
development.

The advisory committee had cross-representation from
agencies, businesses, students, and staff associated with
the target population. This project advisory board had
representatives from TDHS, TEC, Texas Rehab, a private
employer, JTPA, the adult probation office, the local
literacy council, the Director of Continuing Bducation, the
ABR Director, project coordinator, the JOBS instructor and a
JOBS student.

Since the project site has a large minority population,
students served by the proposed project represented a
proportionate number of various ethnic and economical

2Q
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backgrounds. All participants fell under the TEA

guidelines.

Pacilities:

In September 1990, ABE programs were moved into a
modern 20,000 square feet Downtown Learning Center donated
by the REXENE Company. The West Texas Adult Literacy
Coupcil located their office on the same floor and share 6
tutoring rooms in a cooperative effort to better serve the
adults of Odessa in need of literacy education. The First
Floor houses Odessa College's Community Bducation Business
and Industry programs, computer training center, and a Small
Business Incubator Program. Odessa College purchased a
complete US BASICS CCé Program for ABE to add to the
CCP/BSL/Citizenship Program donated by United Parcel
Company. In additign to the open learning center, there are
classrooms for CBHSD, testing and counseling, 6 classrooms
for English as a Second Language (ESL), a student/teacher
lounge, and a 16' X 16’ A-V lab. The project coordinator
was housed at the Odessa College Downtown Learning Center.
This location greatly facilitated project development and
implementation by giving the project coordinator ready
access to necessary operational procedures.

Classes were conducted in the center to enable the
coordinator daily observation and interaction with staff and
students. The coordinator was also responsible for
instruction and training of ABE instructors serving the

target population.

———
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Aruitoxt provided by Eic:

Qutcomes:

This project assisted JOBS students and others who
wished to participate, to identify strengths and weaknesses
in their educational functioning abilities, observe and
learn of the work-related competencies required in math,
English, reading, reasoning, emplouyability, career planning,
attitudes, aptitude, social skills, and values and self-
concept. The project cooperated with the ABE program to
simultaneously assist students to gain those competencies in
weak areas.

Other agencies for additional services, such as job
search seminars, motivation workshops, self-awareness and
self-esteem activities enhanced the development of the
"whole person”. This overall approach to learning helps
students to see where, why, when, and how the educational
components of ABE and GED apply to the real world and not as
some abstract idea. Increases in participation, retention,
and progress are difficult to measure but we feel that the
increases are significant particularly in qualiitative terms.

The continuation of this project could have a great
impact upon many subpopulations of the adult students or
potential students, including but not limited to: JOBS
targeted adults, Workplace Literacy projects, JTPA, Carl
Perkins Vocational Programs, Single Parent Programs,
homeless, basic education, secondary education, SLIAG,

CBHSD, Probation/incarcerated, and higher level
Q%
.. I
functioning MHMR.
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TIME SCHEDULE

1990-91

GOAL:

Employ project
coordinator

Form project

advisory board

Identify
instruction
material

Screen material

Provide training

to staff

Program publicity

Student
recruitment

Review student
records

Student
orientation

Project
implementation

Analyze data
Prepare reports
Prepare
implementation
manuals

Submit reports,

manuals

Distribute

PLAN:

7/10~-7/31/90

8/01-8/15/90

8/01/90
8/01-8/15/90

9/30/90

9/30/90
9/30/90
9/30/90

10/01-06/30
7/1-7/31/9%1

7/1-7/31/91

7/1-7/31/91

7/31/91

7/31/91

REVISED PLAN:

EXTENSION:

11/06/90

11/13/90

11/13/90
11/21/90

112/21/90

on going
n/a

12/18/90
01/07/90

1/15-6/30/91
6/1-6/30/91

6/1-6/30/91

6/1-6/30/91

6/30/91

6/31/91

42
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Evaluation Design

The Conover software used in the project does not
include a networked system for creating combined student
reports. This network system was still under development at
the time the project began. Additional hardware purchase
would be required to install this software. The evaluation
data fof the project have been collected and compiled
manually. These reports are available in APPENDIX A and

consist of:

* Statistical data maintained on program
participants (JOBS),

* comparison data collected from similar students
participating in the project but working
toward the GED,

* comparison data from Pecos (JOBS) students

without technology format.
The tables in APPENDICES A and H indicate attainment of

project goals and objectives as measured by:

* number of students enrolling;

* number of students actively participating;

* number of students completing goals;

* number of students successfully progressing toward
goals as measured by TABE and CCP;

* student evaluation of the program (APPENDIX H).

These were conducted by the project coordinator in
coordination with the classroom instructors and computer
generated progress reports. Progress measurement was based

on tests and evaluation instruments available with the

. 1 .
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Aruitoxt provided by Eic:

CCP software, the TABE tests and teacher reports. Reports

generated are not produced automatically as there is no

interface between CCP and the technology project software.
Program participants will be evaluated through follow~-

up in the following areas:

* attainment of employment

* attainment of a better job

* enrollment in other academic or vocational
programs

* reasons for non-completion

* ethnic composition of participants

* entry level skills

*

exit level skills.

The project coordinator has trained the ABE instructors
to effectively use the software, print, and multimedia
packages, as well as the equipment. DMost of the learning is
on an individual basis, so the instructors and aides in the
ABE program can supervise and assist students after the
rermination of the program. Agencies that are providing
additional aspects such as job search, self-esteem, etc.,
would be encouraged to continue. There is a good
possibility that increased financial backing for the program
could come from agencies with clients who could benefit from
this approach. If the aspects are incorporated into the
regular ABE curriculum, there should be no additional
expenses for continuation after the termination of this

project.




Obstacles

The obstacles for this project were representative of
those we face in Adult Bducation today. The one that stands
out most is the use of part-time instructors which presents
a difficulty for training and preparing for classes. The
training difficulty that I see for other centers will not be
the lack of a visit from Conover or other software vendors.
The documentation (with phone support if required) is more
than adequate for training if the instructor simply has the
time to read and practice. Although we were able to have
on-site training, the majority of the time was not spent on
mechanics of the system, but on the Philosophy of why it is
important to the learners.

Another barrier to using the product is the reluctance
some students show in leaving their "GED" studies for
anything that doesn’'t have GED stamped on it. I found that
by working with willing students, assisting them to identify
and overcome learning barriers they would spread the word.
This has proved to be, I feel, a slower but more effective
method than insisting that students must fill in a certain
amount of time on the program.

Similarly, those sections of the program that require a
facilitator for group interaction will remove a teacher from
those students that want their GED only. PEach learning
center or instructor must face these issues if and when they
arise and weigh the needs of their students and the
resources available.

35
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Lastly, the inability to create computer reports from

CCP and technology products without manual re-entry into the
computer presents difficulties. These could be overcome by

future program enhancements.

b
)
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Coordination With Institutions and Organizations

The educational and exploration of work related skills
components in this proposed project are not available from
any institution, agency, or organization. Odessa College
seeks continued cooperation and coordination with JTPA,
Texas Employment Commission, Texas Department of Human
Services, Texas Rehabilitation Service and other agencies or
providers of services other than education, such as job
search, self-esteem, substance abuse, availability of
special needs services, transportation, child care, and
payment for GED testing. These are currently offered to our
students upon request as supplemental services and the
agencies are very cooperative in efforts to meet the needs
of the students. These agencies and others have been
represented on the special project advisory committees as
they all expressed a strong need for a project such as this.
They, as well as other ABE co-op directors and instructors,
college personnel in credit and commdnity education, and
most importantly the studénts, all believe that this
proposed project has made a major impact on many facets of
educational programs for adults who are preparing for entry
into the workforce, those who are seeking to upgrade their
employability, and those who are considering vocational
training. It especially impacted positively on the special

populations of most in need and most undereducated.

2
-3

Page - 34

W -

oy o W D Gy Ny WAl bDaw SR PSR e AR Wuy YT e




APFPENDIX A

TABLE 1 is a sample of the working report which
represents Jdata on each JOBS student as follows:

In: Student initial so that this report is
confidential but auditable.

LSI: Leazrning Styls Inventory - abbreviated are

applicable physical learning styles for the
students:

. .
onnarty Macaten g ] ——— ARSA mmR aEER ABN ] I

K = Kinesthetic

V = Visual

T = Tactile

A = Auditory
GIS: Group Inventory Sort - these are the top interests

of the students:

a = Advising

b = Arranging

¢ = Building & Making

d = Doing Clerical Work

e = Helping

f = Maintaining & Repairing

g = Thinking In Pictures

h = Using Environmental Information

i * Working With Equipment

jJ = Working With Numbers & Symbols
RML @ Estimated level of ability in R=Reading,

M=Math, L=Language based initially on TABE scores,
ad justed to student performance in CCP, reading
class evaluation and instructor observation. 5~ or
~ is lesgss than 5th grade, 5+ is better than 5th
grade, but below 9th. H.S. is high school level.
Students over 5th grade in CCP should be able to

- . add, subtract, multiply and divide--studying
fractions or more advanced work. I found this
notation easier to work with for a quick reference
than an exact grade level.

EXP. INT. expressed interest reflects the students
initial or current career interest.

working The unit that students are currently

involved in or most recently completed.

notes ! Cues to look for when working with these
students - or just to look for them in the
learning center. :

o
&)
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- ° TABLE 1: SAMPLE OF A WORKING REPORT FOR THE PROJECT
1991 STUDENT RVALUATION LIST
CONFIDENTIAL

In) LSI |} GIS } R} M! L} BEXP.INT.!working!notes
J | KTA } de | 5i5+{ =i soc.wrk.) M0J !
H } ATV | ad |7+!5+!5+}! sec. 1 MO G
C ) AT 1 ecd } 715+ ?! chld.cr.} MOJ |
S , VA  cde ; ?} -} -} 1gl.sec.; group ‘*
J 1T | e*h ;9+;hs;s+:'chef? i MOJ %
L | V i bde ths} ?ths! compute {MOJ EOJ!}
C { TA | dc :hs}hslhsL sec. ! 'will take GED
M | not attending center now? |} ‘not available
M | VAT | ae } 7! -! =! sec. ! N
E { ATV | abe | 5!5+'5+! teacher ! EOJ !
M ; TAV §} all ! 4! ?2' ?! nurse {LAP,gr. i *
M § VTA ; de* 'hsihs! ?! compute !MOJ EO0OJ!
J i 7?7 1 ade hsi5+} ?! compute LAP i
S | not attending center now? | inot available
C } ATK | dej | 7:15+!5+! sec. {LAP EOJ}
T | T ! edc 'hsihs!5+! sec. 1BOJ  + |}
A } KTA | chi | 4! i =! sec. ,_group ¥
¥ 1 TVA | i =1 =] =! sales \ group ¥
D } VKT } cde hs!35+!5+! mach? ! BEOJ |
T } ! K ! ! ! nurse H jreturning
L | VTA | cde ths |5+ 5+} compute |} MOJ !}
B I TVA | cde (hs!5+!5+¢! prob.of.! ROJ !
G ! on waiting list; H ‘not available
T { TKA } ce i1hsihs: ?} chld cr.} MOJ !
B ! VAT } all | 7!5+i5+! nurse 1 tabsent
RI T 1 all } 6:5+; ?} sales ‘LAP,gr. *
I } TVA | de ! 8! ?2!5+! nurse ! ireturning
D } on waiting list; : inot available
T | TKV } eac ths!5+!5+!' med.asst! MOJ H
D ; TKV 3 3} =} =1 compute ; group ¥
S } TA |} cfh (hs'hs!5+! compute ! LAP !
I ; AVT | cef |} 6} -} -} mech. | LaP !
D { TKV } bde | 7i15+7 =} ? i _search}
L { to return? | } ! ~inot available
I ' TA | de thsihs hs}! nurse : H
J ! TKA | cde thsi5+i5+! compute !MOJ LAP!
B | TVA | bg 6} 5; 5;: compute ; MOJ !
G | to return? a ! inot available
L $ TV !} de | 7!5+!5+! compute ! LAP M
R } just returned this week ! !
D ; TAK ;} adj { | | | new : H
P 1 has been ill H 1 i1* not available
* reading group
3(‘
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l FINAL " ON THE JOB" CERTIFICATE LIST -- ODESSA JOBS
1 INITIAL ! PROGRAM ! UNIT I DATE :
. l 1 R } E0J } Computer Service Tech. | March 1991 !
H h EOJ | Secretary/Clerk Typist ! March 1991 !
I 4 : EOJ i Accounting Clerk ! April 1991 !
4. : ! H :
2 J H BOJ | Cashier { Jan. 1991
l : ' _MOJ_ ! cashier ' Jan. 1991 |
i ! MOJ } Nurse's Aide/Assistant ! Jan. 1991 !
i : EOJ i Nurse's Aide/Assistant | March 1991 !
I L : MOoJ ! Receiving Clerk ! Feb. 1991 !
H A BEOJ ! Receiving Clerk { March 1991 }
i ! ™MoJ ! Sales Clerk { Feb. 1991 !
I i : BOJ | Sales Clerk i March 1991
H : EOJ { Programmer { March 1991 !
H H LAP | Computers } March 1991 !
l i : LAP ! Health Care ! March 1991 |
H ! LAP i Business and Office { March 1991 |
g : LAP i Building Maintenance i March 1991 !
| H (R} BOJ | Nurse's Aide/Assistant | April 1991 !
H : LAP | Custodial Housekeeping ! April 1991 !
1 } LAP { Cosmetology ) April 1991 !
h : EOJ ; Blectrician 1 April 1991 |
e : E0J ! Accounting Clerk 1 April 1991 )
N H LAP i Automotive ! May 1991 !
1 t ROJ ! Personal Service ! May 1991 ¢
A 3 ! LAP | Measurements ! May 1991 |
1 : ROJ i Protective Occupations ! June 1991 !
H : ROJ . 0ffice Occupations i June 1991 |
HE : H H 1
1 H H MOJ { Secretary/Clerk Typist } Jan. 1991 !
H ! E0J i Secretary/Clerk Typist ! Feb. 1991 !
’ i A BUJ i Receiving Clerk ! March 1991 !}
) H : I 4 h
1M ! ECJ ; Barber/Cosmetologist } Peb, 1991 !
4 : EOJ . Graphic Designer ! March 1991 |
1 + EOJ { Tractor~-Trailor Driver | March 1991 !
e ! EOJ ! Secretary/Clerk Typist ! March 1991 !
{ F { BOJ ! Local Truck Driver ' March 1991 |
' H ; MOJ { Barber/Cosmetologist ! March 1991 !
€ 1 H H :
{ HI H BOJ | Cashier { March 1991 |
H H E0J H Cook ~y March 1991 |
L . H : :
' 1 C : EOJ ! Radio/TV Service Repair! Feb. 1991 !
H H : ; N
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L INITIAL- | PROGRAM | UNIT : DATE :
HI ! BOJ ! Accountipﬁ;pierk 1 April 1991 !
1 | ROJ { Leadership Occupations } April 1991 |
: : ! h "
P J : EOQJ ! Nurse's Aide/Assistant |} Peb. 1991 |
: i BOJ | Cook | Peb. 1991 |
] : : : H
1 L : BEOJ ! Secretary/Clerk Typist | Feb. 1991 |
H 3 H | :
Ml | MOJ | Secretary/Clerk Typist ;| Peb. 1991 |
4 ' H H H
HED ) 1 MOJ i Secretary/Clerk Typist | April 1991 |
! : LAP ! Measurements ! April 1991 |
: I MOJ | Cook | April 1991 |
1 h MOJ | Cashier ! April 1991 |
: H ROJ | Decimals | June 1991 |
1 3 K H A
1 M H EOJ | Accounting Clerk _+ Feb. 1991 |
1 1 EOJ ! Computer Service Tech. } Feb. 1991 !
1 : BOJ i Receiving Clerk | Feb. 1991 !
H H N H L
P M H EOJ | Secretary/Clerk Typist | FPeb. 1991 |
H ! BOJ | Receiving Clerk 1 Peb. 1991 ;
H H BOJ | Accounting Clerk i\ April 1991 |
h : BOJ | Sales Clerk ! April 1991 !
H \ P 1 H
Il i EOJ { Secretary | April 1991
H ) 1 ; i
H : EOJ { Nurse's Aide/Assistant ! Jan. 1991 |
} H EOJ ! Receiving Clerk ! Feb. 19914i
H H MOJ ) Nurse's Aide/Assistant ! March 1991 !
: t MOJ ! Waiter/Waitress ! May 1991 |
1 H MOJ { Sales Clerk ; April 1991 |
: ! MOJ i Receiving Clerk ' April 1991 |
: } EOJ 4 Secretary 3 June 1991
o H MOJ ! Cashier ! June 1991 |
h H H ' !
T F ! LAP ! Business and Office v June 1991 !}
i i LAP 1 Computers ' June 1991
! ! LAP ! Construction P July 1991 ¢
1 H LAP } Distribution ! July 1991 |
: H H } H
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i INITIAL ! PROGRAM ! UNIT 1 DATE H
1 M H LAP { Business and Office { March 1991 !
1 H LAP ! Health Care 1 March 1991 !
1 ] EOJ 1 Nurse's Aide/Assistant | March 1991 !
H : BOJ { Janitor/Maintenance ;i April 1991
t {R)!} BOJ i_Nurse's Aide/Assistant ! April 1991 !
: : BOJ i Receiving Clerk i April 1991 !
: h EOJ 1 Secretary/Clerk Typist ! April 1991 !
§ 3 M0J i Nurse's Aide/Assistant ! April 1991
h t MOJ i Receiving Clerk + April 1991 !
X . EOJ { Painter i _April 1991 ‘!
1 : E0J { Graphic Designer )} April 1991 !
J ! BGJ. | Meat Cutter | April 1991 |
H X ) N L
4+ D : EOJ ! Nurse's Aide ! July 1991 !
a H 1 ; N
1w ) EOJ i Computer Service Tech. ! Jan. 1991 !
M 1 BOJ . Programmer t Jan. 1991 !
; H ROJ ! Office Occupations { Feb. 1991 !
H : MOJ 1+ Computer Service Tech. | Jan. 1991 !
H H ROJ y Compare & Eval.~ Unit 7! April 1991 !
H ! ROJ i Making Decisions~Unit 4! April! 1991 !
! : ROJ 1 Making Decisions-Unit 4! June 1991 !
K : ROJ { Info. Sources - Unit 1 ! June 1991 !
: : ROJ i Compare & Bval.~ Unit 7! June 1991 !
H i i ) !
HE ! EOJ i Computer Service Tech. ! Feb. 1991 !
: : MOJ i Programmer i Feb. 1991 |
X ! LAP i Business and Office !\ May 1991 |
4 : 3 H H
it D : LAP i Health Care } June 1991 |
1 C 1 EOJ } Secretary/Clerk Typist | Jan. 1991 !
1 : ROJ i _Receiving Clerk ! Jan. 1991
! H MOJ i Secretary/Clerk Typist ! Peb. 1991 !
I H H H H
Y h MOJ 1 Secretary/Clerk Typist ! Peb. 1991 !
1 : ROJ ; Secretary/Clerk Typist ! Jan. 1991 !
s ! LAP ; Healtn Care { April 1991 |}
5 _ LAP { Blectronics : June 1991
: 1 _LAP i Food Sevice { June 1991
: 1 H i H
I B H EOJ ! Cashier i March 1991 |
H ! : H H
LA 1 LAP ! Business and Office | April 1991 |
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} INITIAL | PROGRAM | UNIT ; DATE H
1 L ) MOJ ! Computer Service Tech. ; Jan. 1991 }
H 1 MOJ ! Secretary/Clerk Typist ' Jan. 1991 !
' 1 1 MoJ ! Sales Clerk | Peb. 1991 |}
. H : MOJ | Receiving Clerk ! Peb. 1991 }
1 ; BOJ ! Computer Service Tech. ; Jan. 1991 ;
} : EO0J ! Secretary/Clerk Typist | Jan. 1991 ;
H : EOJ ! Sales Clerk i Feb. 1991 ¢
H H EO0J i Receiving Clerk 1 Peb. 1991 ;
M h BOJ i\ Programmer ! Feb. 1991
: H LAP ! Computers ! March 1991 ;
: H LAP 1 Measurements ! March 1991 |
M ! LAP ! Business and Office ! May 1991 |
; A : ; i
! B : ROJ ! Protective ! Peb. 1991 |
3 \ ROJ ! Human Services ! Peb. 1991
1 : H L 1
‘T H E0J ! Nurse's Aide/Assistant } Feb. 1991 |
h } ROJ ! Scientific Occupations | March 1991 |
: : EOJ | Graphic Designer { March 1991 |
H H EOJ | Cook { March 1991 |
1 } H H ]
1 B H MOJ ! Nurse's Aide/Assistant )} Peb. 1991 ;
H H MOJ ! Receiving Clerk ! Feb. 1991 |
H H EOJ ' Nurse's Aide/Asisstant | Peb. 1991 ;
H H BOJ |} Receiving Clerk ! Peb. 1991
h 1 H H 4
. B H LAP ! Health Care ' July 1991 |
e : LAP ! Business and Office t July 1991 ¢
h H : : H
HIR ¢ ! MOJ ' Nurse's Aide/Assistant |} Jan. 1991 |
H ; H H o
1 ¥V had | MOJ ! Local Truck Driver 4 March 1991
i passed MOJ ' Motor Vehicle Mechanic | March 1991 ;
' GED Y E0OJ ! Motor Vehicle Mechanic } March 1991 |
H 1 : H ]
1T ! EOJ ! Cashier Y March 1991 |
M ! BOJ ! Meat Cutter ! March 1991 }
H : MOJ ! Nurse's Aide/Assistant | Jan. 1991 |
} N MOJ i Accounting Clerk ! Feb. 1991 |
H Lo ) : A
P H BOJ ! Nurse's Aide/Assistant | May 1991 i
! H EOJ ! Nurse's Aide ! June 1991 |
4 H H H .
1 H 1 LAP ' Business and Office ' July 1991 |
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andiche -

; INITIAL ; PROGRAM | UNIT 1 DATE 1
‘'S P MoJ ) Programmer ! Feb. 1991 !
: 1 MOJ ! Computer Service Tech. } Feb. 1991 !
: ! MOJ | Sales Clerk i Peb. 1991 }
A ! MOJ ! Motor Vehicle Mechanic | March 1991 !
1 H MOJ ! Blectrician { March 1991 !
: ! EOJ )} Programmer i Jan. 1991 !
! H E0J ! Computer Service Tech. | Jan. 1991 !
4 : MOJ i Cashier i March 1991 !
1 H MOJ ! Radio/TV Service Repair}; March 1991 !
' ! EOJ ' Casghier ' April 1991 !
: e 1 EOJ \ Blectrician ! April 1991
4 | EO0J | Sales Clerk { April 1991 |
! : ROJ ' Human Service Occu. ! May 1991 !
N ! ROJ i Scientific Occupations § June 1991 !
: H ROJ i Personal Service Occu. | June 1991 |
b H ROJ ! Leadership Occupations ; July 1991 !
4 H H 1 !
S 4 i EOJ | sales Clerk ! July 1991 !
N ) : H H
Y G ! MOJ ! Cashier I March 1991 |
} H MOJ ! Janitor/Maintenance ! March 1991 !
! ! ROJ i Receiving Clerk { April 1991 !
H H i 1 N
LI : LAP | Automotive { March 1991 |
: : MOJ ; Motor Vehicle Mechanic | Feb. 1991 !
: H LAP i Small Engines ! May 1991 !
H H H H H
1 L | MOJ ! Accounting Clerk ! Peb. 1991 |
K N MO0J ! Receiving Clerk ! March 1991 !
H H MOJ i Computer Service Tech. ;| March 1991
! ! MOJ ! Cashier Y April 1991 !
H H MOJ ! Local Truck Driver ! April 1991 ;
K : E0J ! Sales Clerk Y April 1991 |
: X EOJ { Receiving Clerk i\ April 1961 }
: K EOJ ! Nurse's Aide/Assistant ! April 1991 |
N + LAP ' Business and Office ! May 1991
N ! LAP 4 Computers ! May 1991 |
} . ROJ i Office Occupations \ May 1991
: H H 1 h
1 A H EOJ } Accounting Clerk t March 1991 |
H ] H _ o
D | : MOJ ! Nurse's Aide/Assistant | March 1991 !}
H H MOJ i Receiving Clerk ! April 1991
H H 1 : ' 1
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4 INITIAL ; PROGRAM | UNIT : DATE !
a2 J 1 BROJ | Programmer { Peb. 1991 |
H } BOJ ! Computer Service Tech.; Feb. 1991 ]
N H BOJ ! Receiving Clerk i Feb. 1991 !
1 H BOJ { Plectrician 1 Peb. 1991 |
A + EOJ | Cook { March 1991 |
H 1 EOJ } Motor Vehicle Mechanic } March 1991 |
1 H BOJ ! Nurse's Aide/Assistant | March 1991 !
H } LAP + Pood Service ' June 1991 !
M H LAP ! Computers ' June 1991 ‘!
N 1 CAST ! Social Skills ! June 1991 |
4 : i i i
T J : EOJ i Programmer i March 1991 |
: H BEOJ ! Computer Service Tech. ; March 1991 |
: . EOJ { Receiving Clerk i March 1991 |
) ‘ H A H
M ! E0J ! Waiter/Waitress ! May 1991 |
H H E0J | Secretary | May 1991 !
H H BROJ ' Nurse's Aide/Assistant | May 1991 |
1 ' BROJ ! Cashier ! May 1991 !
H 1 : ) h
1 B H BEOJ } Janitor ! March 1991 !
3 t ROJ ! Computer Technician } May 1991 !
H ; H \ ‘
) H MOJ i Computer Service Tech. | Peb. 1991 |
H : EOJ ! Computer Service Tech. ! Peb. 1991 !
H ) MOJ | Receiving Clerk i April 1991 |
H ; : h !
i 2 ! EO0J ! Nurse's Aide/Assistant | March 1991 |
: N E0J ! Rec. Clerk ! July 1991
} ! EOJ ! Acct. Clerk t July 1991 ;
: . BOJ ! Cook t July 1991 |
o 4 E0OJ ! M~V Mechanic { July 1991 |
H 1 ) H H
it M ! EOJ ! Nurse's Aide/Assistant ! March 1991 |
: H EOJ | Receiving Clerk | March 1991
] ] ] ] 1
. | 1 1 1 1
1 49 Y 206 H STUDENT AND CERTIFICATE TOTALS :




FINAL "ON THE JOB" CERTIFICATE LIST -- ODESSA NON-JOBS

» .

| INITIAL | PROGRAM ! UNIT : DATE :

. 1 v i EBOJ | Receiving Clerk Y May 1991 |
’ ; 3 EO0J ' Nurse's Aide/Assistant ; May 1991 |
. ! ! EQOJ } Cashier ! May 1991 |
1 ! ! _BOJ ! Acct. Clerk ! June 1991 !
H : E0J ! Waiter/Waitress ! June 1991 !

' : : : : |
L ! LAP ! Automotive ! June 1991 |

h . LAP i Health Care ! July 1991 |

l : : : : :
1 J 1 LAP 1 Business and Office ! March 1991

: : LAP | Pood Service ! March 1991 }

I H : LAP ! Health Care * March 1991 !
1 : LAP ! Custodial Housekeeping | March 1991 ;

! H ECJS 4} Cashier ! April 1991 |

l H H EOJ ' Nurse's Aide/Assistant } April 1991 |
: h EO0J { Programmer t April 1991 ;|

: ! __EOJ { Janitor \ April 1991 |

l : : EOJ | Secretary | April 1691 }
\ H EOJ | Waiter/Waitress ; April 1991 |

l : I MOJ ! Programmer \ April 1991 |
! 1 MOJ ! Sales Clerk ! April 1991 ;

! H MOJ | Cashier ! April 1991 |

H ! MOJ ' Nurse's Aide/Assistant ; April 1991 ;

] N H EOJ ! Radio/TV Service Tech. | April 1991 ;|
: H E0J | Receiving Clerk ) April 1991

: 1 MOJ i Accounting Clerk 1 April 1991 }

} H E0J 1 Cook t July 1991

H H EOJ | Acct CLerk ! July 1991

K H EOJ { Meat Cutter ! July 1991

: H EO0J 1 Gr. Designer . July 1991

! ! EOJ | Taxi Driver ! July 1991 ;

K ! MOJ ! Sales Clerk ! July 1991

i ) H H H

1 G ! LAP 4 Business and Office t June 1991 |

! ! LAP | Computers ' July 1991 }

! 4 LAP ! Pood Service ! July 1991 ¢

[ : : : : !
' L } LAP ! Health Care i May 1991

H ; LAP ! Cosmetology i May 1991

: M H H 1

1 J ! LAP ' Computers ! May 1991 |}

H : MOJ ! Acct. Clerk ! June 1991 1

H ) H ' : i

! N ] LAP ! Measurements ! April 1991 |

Q H H H H 3
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3 INITIAL | PROGRAM ! UNIT : DATE :
- ! LAP ! Business and Office { March 1991 }
) }  LAP } Computers } March 1991 !
1 ; LAP ! Health Care i March 1991 !
e : EOJ { Secretary/Clerk Typist ; April 1991 ;
N ! BOJ :* Programmer { April 1991 !
H H EOJ ! Janitor/Maintenence ! April 1991 !
e ! E0J ! Nurse's Aide/Assistant } April 1991 !
1 h EOJ ! Receiving Clerk + April 1991 !
H ; LAP ! Graphic Designer } April 1991 ‘!
P 1 ROJ i Human Service Occup. { April 1991 !
1 : ROJ } Info. Sources - Unit 1,; April 1991 |
1 } ROJ t Classify Info. = Unit 2} April 1991 !
i ! LAP { Distribution + April 1991
H ! LAP ! Pood Service ! April 1991 !
H : LAP ! Cosmetology i April 1991 !
M H ROJ { Make Estimates — Unit 3} May i991 |
H : ROJ ! Compare & Eval.- Unit 7} May 1991 !
M M ROJ i Info. Sources - Unit L1 May 1991
1 H ROJ { Classifying - Unit 2 | May 1991 !
H } ROJ } Planning— Unit 5 i July 1991 |
H : ROJ ; Diagnosing Prob-Unit 6 ; July 1991 |
M H ROJ ! Human Service Occup. ! July 1991 !
1 ! ROJ } Office Occupations i July 1991 ¢
; ' ROJ ! Leadership Occupations | July 1991 !
} : ROJ } Scientific Occupations | Aug 1991 !
H : ROJ i Sales Occupations i Aug. 1991 |
H : H Hl H
' G i EBOJ ; Computer Technician \ May 1991 !
3 H : H :
3 J H LAP i Automotive { June 1991 !
H H H H :
R I LAP i Health Care \ Hay 1991 |
: : LAP ; Computers { May 1991 ¢}
: : : ' H
T L 1 LAP )} Business and Office ! June 1991 !}
: N MOJ ! Acct. Clerk } June 1991 !}
1 H MOJ 1 Rec. Clerk 1 June 1991 !
H 1 MOJ L. Secretary { June 1991 |
) ! ¥0J ! Waiter/Waitress _§ June 1991 }
H : : : 1
I R : LAP i Business and Office 3 June 1991 }
1 : LAP i Automotive } June 1991 !
h ; LAP ) Computers 4 June 1991 !
: : LAP | Graphic Design ;. _June 1991 |
[} [] ] [ ] [ ]
= ' I L 1




»

PR gy

} INITIAL | PROGRAM UNIT ) DATE

3 1 ! LAP Food Service ! April

N } LAP Business and Office ! April

H : LAP Computers ! April

HE 1 LAP Electronics ) April

H : :

2 P ! LAP Custodial Housekeeping } March

: : £OJ Janitor/Maintenance ! March

1 H ]

1 L : LAP Cosmetology i April

e ! LAP Business and Office ! April

H : E0J Programmer ! April

H : E0J Accounting Clerk i April

1 } EO0J Secretary ) April

4 H EOJ Receiving Clerk 1 April

4 H H

H H LAP Business and Office 1 May

e ! LAP Computers i May

i ! EOJ } Cashier 1 May

H ! BOJ 1 Acct. Clerk ! June

3 ! LAP ! Business and Office { June

) : LAP ! Health Care 1 June

H H : ]

R ! ! LAP } Cosmetology 1 July

H 3 LAP ! Pood Service ! July

: ! LAP ! Business and Office t July

i i 3 3

HI\ : LAP 1 Blectronics ! June

4 : H H

1T h E0J i Accounting Clerk ! May

H ! EOJ ! Secretary { May

H H ; H

4 J H LAP ! Business and Office ! June

H ! EOJ { Cashier { June

I : EO0J ! Comp. Tech. i June

e 4 EOJ s Secretary ! June H
' H EOJ ; Acct. Clerk t June !
H 3 EOJ ! Meat Cutter Y July H
H ! E0J { Rec. Clerk t July :
H o EOJ |\ Waiter/Waitress i July N
M ! MOJ ! Acct. Clerk ! July !
! H MOJ i Rec. Clerk + July H
H H MOJ ! Waiter/Waitress ~t July '
: H H 1 ;
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+ INITIAL } PROGRAM | UNIT . DATE H
P M 4 ROJ t Acct. Clerk t June 1991 |
: ! ROJ ! Office Occupations V July 1991
I ! EOJ ! Rec. Clerk P July 1991 ¢
H ! ROJ ! Sales Clerk ' July 1991 !
H h i X I
T M ! LAP ! Business and Office ! July 1991 ¢
: : H 1 :
K H ROJ { Blectrician } May 1991 }
HE H EO0J ! Computer Technician i May 1991 |
: H EOJ | Cashier ) May 1991 |
H ! EOJ { Accounting Clerk ! April 1991 |
: : MOJ ! Accounting Clerk ! May 1991 |
H 1 EO0J | Graphic Designer i May 1991 |
! : : : :
. L : LAP { Business and Office ! March 1991 |
M ! LAP } Graphic Design ! March 1991
i : LAP ! Custodial Housekeeping } March 1991 |
! 1 LAP ! Horticulture ' ! March 1991 |
M H EOJ : Programmer ' April 1991 !
: : E0J | Cashier | April 1991
} : EOJ ! Accounting Clerk ! April 1991 !
! 1 MOJ ! Accounting Clerk ' April 1991 |
; ; H H H
i L : ROJ + Leadership Occupations ; March 1991 |
H ' ! ROJ ! Office Occupations ‘ April 1991 !
H ! ROJ ! Information Sources '} April 1991 |
: H H H H
D M LAP ' Health Care 't July 1991
1 H H H ;
‘' B ! LAP '} Business and Office ' July 1991 }
H 1 EOJ { Secretary { July 1991 ;
' ! EOJ | Programmer ! July 1991 !
! ! E0OJ | Comp. Tech. ! July 1991 !
1 ! ROJ ! Acct. Clerk ! July 1991 |
H : : ; N
H 28 o 140 H STUDENT AND CERTIFICATE TOTALS H

(R) - Student has

repeated unit over for more practice

49
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RINAL STUDENT LIST - ODESSA JOBS GED STATUS - ACTIVE
1Initial jLSIIGIS} R} M} L! EXP.INT.|

(]

—

I tJ ' -} =) =) -} =! acct. ! new,literacy level |
IR '‘VTAledi} 7}5+i5+! comp/sec] 1

HA tKTAlde | 515+) =} soc.wrk.; H

l *H 'ATViad !7+!5+!5+! sgec. H !
ic !AT jecd} 7}5+} =! chld.cr.! J

1 C i{TAVieca! 5! -} —~icomp.ser., H
l 1c ITV jcdeihsihsihs} nurse ! taken lit & mathi*
HR !T te*hi9+'hs!5+] chef ! taken lit & math;*

'L 'V !bdeths) 7ihs} sec '+ passed ss 57 1}

l P ' 1it 54 sci 53 ¢}
HL 'TA !'dc !hsihs'!hs! sec. ! passed writ 45 |

l Hi ! ss 44 sci 43 |
1 ! read 46, math 39.}

: ITV icdii 6}5+} —-ifood ser.] H

l H R B I S M ! new i
! 'VAT!ae ! 7! =! -! sec. : 4

H H : Pl Wt et ! new, literacy level}

' H !TA tade}! 8ihs; 8isoc.work | passed writ 44
H ! ss 44 sci 41 |

e ! 1lit 46 math 54

l aM 'TA }d |} 8; 7: 7iR.nurse H
1B 'ATV!abe! 5i{5+}5+}! teacher | 4

1D 'VTK!bi 'hs!5+!5+! phys.th }passed GED, did not ;

! e ‘release scores to us;
‘P 'VAT!ac*!8+'6+!6+ifileclerk] 1

M ‘VTA!de*!hs!hs}lhs! computer; ready for GED )

'D !TVAlade! 7! 5} 7} x-ray i i

1C 'ATK!dej} 715+15+] sec. 4 :

1V '™ e } 815+i5+1day care H

4T 'T tedclhsihs|(5+} sec. ! taken GED ss 44 }

1A {KTAjchi} 4; =; -] sec. H H
) 'VKT!cde'hs !5+!5+! computer!passed ss, sci, lit ;¥

1K 'A e 'hs! 6! 4imed/sec | .

LL 'VTA'!cde'!hs!5+i{5+! computer H

T 1K idh*} 6} 47 45 : 1
‘T 'TKA!ce 'hs!hs! ?! chld cr.}! taken read & 1lit ;*

‘B 'VAT'!all! 7!5+!5+) nurse H 1

1B } ! ‘hs}6+! 4! computer} new in July 1

'D + : ‘hsthsihs} accting | passed ss 50 |

- 4 ! lit 51 sci 54 |
'!(continued) I




ACTIVE LIST (continuation) )
'Tnitial {LSI}IGIS} R; M} L} EXP.INT. |

t
S
1T 'TKV!eac'hs!5+!5+! med.asst} taken lit & ss ;*
‘H 'TKA!ade! 6! 7! 5! sec. ! 1
4D ‘TKV!iac*) 3! -! -! compute ; H
H ‘TA 'cfh'hs'hs!5+! compute | taken sci & math 1*
1S P iths! 8} 8} unknown ; H
4P 1ATVieb ; 6,7+, 7, h :
16 '!TVAicde! -! 5} -tteach aid} 1
L ‘AT lad*!5+!5+} S'med.sec. | taken reading 1 *
i ¢ 1AVT cef} 6} -} =) mech. : K
H 'TAV!ade! 8! 7} 8} compute | H
1 I 'TA (de !hsihsihs! nurse ! taken lit, ss, sci 1 *
i ' pass writ in Crane |
1J 1TKA}cde!hs!5+!5+} compute | H
1L {VTA!  ‘hsihsihs; ! 1
'L '!TV ide | 7:15+i5+! compute i
iD 'VT ted { =} =} -} nursing | H
B : ! 1 8 6 -} cosmet. , N
. 1D 'TVAijdeiths}5+1hs; : :
'50 students expect 35 passed sections |

COMMENT: The 17 sections with known results avg 47.47 score
includes one student who "passed” the math test
with a 39, took test against teacher
recommendation.

*Taken scores not available at this time.

ol
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ODESSA STUDENTS DROPPED FROM JOBS ROSTER:

} Name ILSIIGIS} RI M} L! EXP.INT.} REASON |
M - YAK tabd! -} ! =! cosmet. |dropped |}
M 1TV jde | 8ihsi5+) accting }matern. |
'S VA _lcde} =} -} -} lgl.sec.;matern.
1A HE } 6y 61 5% __idraopped |
‘M 'VTA!df } 5! =-! -! tel.op. idropped |
M 'TAV!all! 4! -! -‘tart/nursejaccident;
adJ H : ‘hs!5+!hs! accting !married |
' J 'TAV!adelhs|5+} -~! compute ;dropped |
1 C H ‘bee! 7! -! -!teach.aid!dropped ;
M ' tce 154} 57 - ‘dropped |
'B H ide thsihsihs,bus.mgr. jwork H
G T ! ' te+i5+! -! cosmet. (dropped |
M \ : ' 6)5+)5+!) soc.wk. (dropped }
1T ‘TAVide 5+, =) =) nurse tdropped |
1B ‘TVA!cde!hs!5+}5+! prob.of.!dropped |
M N ‘bee! -! =-! -ilbookeeperidropped |
oL iTVAide { 8 ,hs}5+, nurse iwaiting |
‘B ! ! ' 6} 7! =i nurse ! night |
'M 'V ¢ : ' Ychild cr dropped |
M 'AKT!ad*} 5} 5} 4! med.asstjdropped |
1 G ! !cdelhs 5+;5+inurs/compidropped |
i) 1TVK}beg} retest | idropped |
1A 'AK !be*! 6! 6! 4ibookeep/cidropped |
TA H tci*! 6) 8) 4} automot.idropped |
1J TV ‘ths}5+!5+)compute jdropped
‘R ! t{ never saw her. ‘dropped |
'G 'VK !lac*!hs! 8!hs}! secret. ;dropped ;
1 E _{TVAibg ! 5) 5! compute !dropped |
) !TAK!adjths}5+i5+!med.trans;family |
™ ‘v tdej} = -} -} compute ;dropved ;
A h H -1 =1 - ‘dropped |
1 '‘TKAlae ! ~! =! =-! med.aid ;dropped |
M tAVT!deal §} =) -! med.aid ;dropped

! 33 students dropped

1
-

Three additional students lost their
APDC/JOBS benefits, but remained in

our GED program. Their results are not
included Lere. Also nct included are
scores from a former GED graduate who
returned to participate in the project.

. y
e

page ~ 49




PECOS REPORT

{ teacher recommend |

‘! INITIAL}LSI;GIS ;R M L ;CAREER i COMMENTS \
'Y ‘vka! adel6+!4+!5+!Cosmetology; 42 1lit. 41 sci. H
! R : b ths}7+ihsiVet Asst. | dropped N
1 N ! ! 16+17+15+  min.wage } dropped :
i B : : 15+314+ 14+ i dropped i
4D A H 17+16+) =) ; dropped H
1 H k R S ; dropped i
1 G jtva| N T { ready to test H
e { but doesn't attend!
1 A ‘kvt ! i | min.wage } failed GED against]
N i _teacher recommend |
3 I H 'bcjilé t4+i5 ! i dropped !
10 ‘tav) alli5+!5+!5+iCook/Bakery; ss 40 H
1 E : L 17+ hs) - ; dropped :
'S ! ! ciji!7+!hs!7+}Day Care ! passed GED !
' L ! taceh!5 (4+14+) ' dropped '
P C | new, passed writing test 50; 1lit 43; ss 39. H
L tatk! ej!4+!8+!5+iUndecided | 40 ss '
T Y Y attended several classes to catch up for a math |
. i test, then received diploma from Pecos High :
' R ‘vka! e¢jl2+! -! -lUndecided | failed GED against!
H

1

7 active, 8 dropped, 12 sections of GED passed, avg. 41.4,

COMMENTS ON THE DATA:

The Pecos JOBS class had much less academic structure

than the Odessa learning center. GED to GED scores is the
most accurate comparison for these two classes. These
results show that those Pacos students who persist and
participate prugress towards the GED.

The instructor for this class estimates that the class

spent 40% of their time on straight GBD studies. She sees
math as the weak area for most students and often stresses
this in class. About 20%Z of their time was spent on the
supplemental career activities provided by the project. The
remaining 40% of class is spent on self-estecw building and
self-help,activities. These discussions have been reported
back to the instructor to help students write their essays.
She also reports that the students give each other a great
amount of support.
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SAMPLE CERTIFICATE:




STUDENT PROFILE:

English Cashier January 1991
Math Cashier January 1991
Math Nurse’s Aide/Assistant January 1991
English Nurse's Aide/Assistant March 1991
Math Receiving Clerk February 1991
. English Receiving Clerk March 1991
l'ﬂath Sales Clerk February 1991
English Sales Clerk March 1991
English . Programmer March 1991
Learning Activity Computers March 1991
Learning Activity Health Care March 1991
Learning Activity Business and Office March 1991
Learning Activity Building Maintenance March 1991
(R)English Nurse’s Aide/Assistant Aapril 1991
Learning Activity Custodial Housekeeping April 1991
Learning Activity Cosmetology april 1991
English Electrician april 1991
English Accounting, Clerk Aapril 1991
Learning Activity Automotive May 1991
71 A’M\ﬁ A
l ( Ao @ e 47 | .
/{n.. a-J ? (,/ Mw e . _z‘m
ercte oo (7 2;
(Le‘pl
o Com :TM_XD.W .
' Reading | Math
: :
i 3.1/5.2 } 6.9/5.2
' H
ceP Do el . _ 1.5 :
!
. . V7t 115 /41
latx e
~ -L‘V-* f
. AL~ . Tt Lﬂ*\' 1.4 ;{/3/9/ ‘
Q '(v,/_;f'/%) 5 \1‘-{1 SRR P A
ERIC A | ‘ J5a
i o ar %  Sews . 1oay  M220% BESTCOPY AVAILABLE
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SAMPLE Math on the Job Report:

l— ."’ - [ 7]

Report for AR
August 1, 1991

—— “. -y ey

More Totai Compl .
Completion Math Math Math Explore
Activity Name Date Score Score Score More?
Acct . Clerk 04/02/91 29/34 22724 51/58 yes
Nurse'’s Aide 04/02/91 20/20 33/35 53/55 yes

Rec. Clerk. Not started

Problems Answered Incorrectly in Accounting Clerk/Bookkeeoer:
13, 24, 26, 30, 31, 47, 56

Scores by problem category in Accounting Clerk/Bookkeeper:

Whole Numbers (Questions 1-10): 10710
Decimals (Questions 11-22): 11/12
Decimals & Charts (Questions 23-28): a4/ 6
Decimals & Charts (Questions 29-34): 4/ 6
Whole Numbers (Questions 35-40): 6/ 6
Decimals (Questions 41-46): 6/ 6
Decimals & Charts (Questions 47-52): 5/ 6
Decimals & Charts (Questions 53-58): s/ 6

Problems Answered Incorrectly in Nurse’s Aaide/Assistant:
22, 55

Scores by problem category in Nurse’'s Aide/Assistant:

Graduated Scales (Questions 1-4): 4/ 4
Measurement-Volume (Questions 5-7): 3/ 2
Whole Numbers (Questions 8-15): 8/ 8
Measurement-Weight (Questions 16-20): 5/ 5
Graduated Scales (Questions 21-26): 5/ 6
Measurement-vVolume (Questions 27-30): a4/ 4
Whole Numbers (Questions 31-45): 15/15
Measurement-Weight (Questions 46-55): $/10

BEST COPY AVAILABLE
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SAMPLE English on the Job Report:

Report for Gl

Aaugust 1, 1991

More Total Compl.
Completion English English English Explore
Activity Name Date Score Score Score More?
Programmer 01/23/91 15/19 n/a 15/19 no
Secretary 01/30/91 18/20 17/20 35740 ves

Rec. Clerk Not started

Problems Answered Incorrectly in Programmer :
12, 13, 16, 19

Scores by problem category in Programmer :

Vocabulary-Context (Questions 1-5): 5/ 5
speaking-Giv. Dir. (Questions 6-10): 5/ 5
Reading-Eval. (Questions 11-15): 3/ 5
Writing-sent. & Para. (Questions 16-19): 2/ 4

Problems Answered Incorrectly in secretary/Clerk Typist:
16, 17, 23, 35, 38

Scores by problem category in Secretary/Clerk Typist:

.
—— POR [ natasd aasged —— el " * S _— [ ] L

Listening-Interp. (Questions 1-3): 3/ 3
speaking-Giv. Dir. (Questions 4-6): 3/ 3
Reading-Interp. (Questions 7-12): &/ 6
Writing-Grammar (Questions 13-20): 6/ 8
Listening-Interp. (Questions 21-23): 2/ 3
! Writing-Sent. & Para. (Questions 24-26): 3/ 3
! Vocabulary-Context (Questions 27-32): 6/ 6
Writing-Grammar (Questions 33-40): 6/ 8
i
!
i
!
S¢
D BEST COPY AVAILABLE
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SAMPLE Reasoning on the Job Report:

PERSONAL SERVICE OCCUPATIONS

Exercise #1: Locate and Utilize Information Sources

Ask the Correct Questions (1-6) 6/6
Locate the Information Source (7-12) 6/6
Total (1-12) 12712
Exercise #2: Classify People, Objects and Information

Sorting (13-18) 6/6
Rating (19-24) 5/6
Total (13-24) 11712
Exercise #3: Make Estimates

Make Cost Estimates (25-30) 4/6
Make Time Estimates (31-36) 6/6
Total (25-36) 10/12
Exercise #4: Make Decisions about Goals, Standards and Priorities
setting Appropriate Goals (37-41) 5/5
Deciding Standards (42-45) 4/4
Total (37-45) 9/9
Exercise #5: Plan and Coordinate Problem Solving

Identify Activities (46-53) 8/8
Sequence Activities (54-58) 4/5
Total (46-58) 12/713
Exercise #t: Diagnose a Problem and Its Causes

Decide Which Facts About the Problem Are Important (5%-64) 4/6
Identify Possible Causes (65-69) 5/%
Total (59-69) S/11
Exercise #7: Compare and Evaluate Problem Solutions

Generate Problem Solutions (70-75) 6/6
Select the Most Appropriate Solution (76-83) 7/8
Total (70-83) 13/14
Total Score for Personal Service Occupations: 76/83

Completion Date: 5/29/91

Question(s) answered incorrectly:
19, 27, 30, 55, 60, 63, 82
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FIRST QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology
#11320208

INSTITUTION: Odessa College 068-510
REPORTING PERIOD: November - December 1990

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE: To develop and implement a model education
program using technology.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: Project coordinator was hired and trained.
Advisory board members were contacted, meetings were
held on November 27 and December 13 to introduce the
project and invite feedback. The student population
was identified, and TABE testing was updated to provide
an appropriate baseline for change. Technology
products were evaluated, selected, and acquired.
Administrative needs - office, assistant, etc., were
filled.

Research on hand was reviewed and additional materials
were gained and reviewed to take advantage of
appropriate current recommendations.

Teachers were given orientation on the technology
products. Students were briefed on the nature of the
project and initial counseling regarding career
options.

Computer hardware was purchased. Software was loaded
on hardware and tested. The Conover Company (software
supplier) provided onsite training. Student data was
entered on systems.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES: The use of
several programs leaves us without an effective overall
software student management system.

One unit of the software (Guidance and Counseling) is
still most

appropriate for adolescents.

PLAN OF ACTION TO OVERCOME BARRIBR(S): Questions and
mincr problems were solved. Administrative reports are
being developed manually to facilitate use of data
generated.

Software updates are ongoing and will be provided to us
as available.

EC0188Q . PAGE 1 OF 4
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PIRST QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology

#11320208
INSTITUTION: Odessa College 068-510
REPORTING PBRIOD: November = December 1990

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE: To expand the capacity of the local
program by increasing the effectiveness of the program
to deliver services to specific subpopulations of
students or pctential students, and by increasing the
efficiency of the program to deliver adult education

services by significantly increasing the service
provision,

BRIBFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: The target

JOBS population received additional services in the
first two months primarily through career counseling.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISH¥ENT OF PLANNED ACTIVITIES: The late start
and holidays hindered the full benefit of the program
to students during this quarter.

PLAN OF ACTION TO OVERGCOME BARRIER(S): These barriers
are not going Lo persist in limiting the benefits.
Additional time added to the proj2ct run time would
restore the initial intent of the project.

EC0188Q PAGE 2 OF 4

Page - 58

|

Sy N EES VY Jaa Pl D SeEN MBS GEEW SeEE S MmN Wler R e




1
1
i
i
l
!
I
1
]
{
1
|

PIRST QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT
PROJECT TITLE: Adult Education Through Technology
#11320208
INSTITUTION: Odessa College 068~510
REPORTING PERIOD: November —- December 1990

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE: To develop a manual for adult educators
that contains a description of the technology model and
its implementation including specifics as to how the
program could be replicated.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: Reports are being developed to track
students time and progress. Records and notes have
been kept on all of the project activities.

Additional documents will be created to track problems,
solutions and progress.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES: None at this
time.

PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a

EC0188Q PAGE 3 OF 4
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FIRST QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology

#11320208
INSTITUTION: Odessa College 068-510
REPORTING PERIOD: November - December 1990

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE: To provide high quality training in the
planning, development, implementation and results of

the technology project to other interested adult
educators.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: This objective should be met in the future
according to the established time line.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES: None at this
time.

PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a

EC0188Q PAGE &4 OF 4
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SECOND QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology

#11320208
INSTITUTION: Odessa College 068-510
REPORTING PERIOD: January, Pebruary, March 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE: To develop and implement a model education
program using technology.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:

Advisory board meeting was held on January 16th to
update the progress of the project and to invite
feedback.

Students began participating in video and computer
assisted programs on January 7th. Students were
briefed on the nature of the project, counseled about
career options and given orientation to the computers
in groups or as individuals. New students were added
to the program as they entered.

Career information (non-technology format) was provided
to the contfol group in Pecos.

Teachers were given informal instructions on the
technology products, and were encouraged to explore or
to refer students to the project coordinator.

Student data was updated on a regular basis on systems.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:

The use of several programs leaves us without an
effective overall software student management system.
One unit of the software (Guidance and Counseling) is
still most appropriate for adolescents.

PLAN OF ACTION TO OVERCOME BARRIER(S):

Administrative reports developed last quarter were
used, and were effective in providing the coordinator
needed student information. These manually produced
reports facilitate use of data generated by the
computers.

Software updates are ongoing and will be provided to us
as available, no update is available on this software
at this time. :

EC0188Q PAGE 1 OF 4
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SECOND QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology

#11320208
INSTITUTION: Odessa College 068-510
REPORTING PERIOD: January, February, March 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To expand the capacity of the local program by
increasing the effectiveness of the program to deliver
services to specific subpopulations of students or
potential students, and by increasing the efficiency of
the program to deliver adult education services by
significantly increasing the service provision.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:

The target JOBS population and other students in the
learning center received career and life skills
information and counseling. Eighty-two students
participated in some way over the quarter. Forty-one
students completed one or more on the job study
unit(s). One hundred and thirty-one of these student
units were completed by students. Technology program
student hours logged for the three months:

January 152.5 hours
February 114.25 hours
March 121.75 hours

388.5 hours total -

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:

The project had a late start, limiting the overall
duration.

PLAN OF ACTION TO OVERCOME BARRIEBR(S):
An additional two months has been requested to restore
the initial intent of the project.

EC0188Q PAGE 2 OF 4
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SECOND QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology
#11320208
INSTITUTION: Odessa College 068-510

REPORTING PERIOD: January, Pebruary, March 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To develop a manual for adult educators that contains a
description of the technology model and its
implementation including specifics as to how the
program could be replicated.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: :

Reports were developed to track students time and
progress. Records and notes have been kept on all of
the project activities. Some reports have been made
confidential by keeping student scores and eliminating
identifying data. These example reports can be given
to other teachers to demonstrate methods used when
working with students and tracking individual progress.
Ongoing documentation has been kept of problems,
solutions and progress.

UNUSUAL/UNEXPECTED BARRIERS THAT HKINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:
None at this time.

PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a

EC0188(Q ' PAGE 3 OF 4
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SECOND QUARTERLY REPORT FORM
ADULT EBDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology
#11320208

INSTITUTION: Odessa College 068-510
REPORTING PERIOD: January, February, March 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To provide high quality training in the planning,
development, implementation and results of the
technology project to other interested adult educators.

BRIEBFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:

The coordinator for the project traveled to the TACAE
conference in Austin and the three regional CO-0OP
conferences in held in Dallas, Galveston and El Paso to
present and discuss the project. Other activities such
as newsletter articles and program documents are being
prepared according to the project time line.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:
None at this time.

,

PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a
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THIRD QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology #11320208

INSTITUTION: Odessa College 068-501

REPORTING PERIOD: April, May, June 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To develop and implement a model education program
using technology.

BRIEBEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:

Advisory board meetings were suspended to maximize
project coordinator's time on task with students.
Visits to the center for members to observe were
encouraged. DHS representatives visited several times
and the feedback was favorable.

Students continued to participate in video and computer
programs. New students were briefed on the nature of
the project, counseled about career options and given
orientation to the computers as they entered. Non-jobs
students began to participate on a volunteer basis.
Career information in a non-computerized format was
provided to the control group in Pecos, including two
trips by the project coordinator to work with the class
and provide in-service to the instructor in working
with the non-technology materials. Similar in-service
was given at a work shop for teachers in Odessa.
Teachers began to assist students with the technology
products at sessions where the project coordinator was
not available. Student data was updated on a regular
basis on systems.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:

The use of several programs leaves us without an
effective overall software student management system.
One unit of the software (Guidance and Counseling) 1is
still most appropriate for adolescents.

PLAN OF ACTION TO OVERCOME BARRIER(S):

Manually produced reports are still used.

Software updates are ongoing and will be provided to us
as available, no update is available on this software.

EC0188Q ' | PAGE 1 OF 4
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THIRD QUARTERLY RE?ORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Education Through Technology #11320208

INSTITUTIOR: Odessa College 068-501

REPORTING PERIOD: April, May, June 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To expand the capacity of the local program by
increasing the effectiveness of the program to deliver
services to specific subpopulations of students or
potential students, and by increasing the efficiency of
the program to deliver adult education services by
significantly increasing the service provision.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIBVING
OBJECTIVE:

The target JOBS population and other students in the
learning center received career and life skills
information and counseling. Ninety-one students
participated in some way over the quarter. Forty-seven
students completed one or more on the job study
unit(s). Technology program student hours logged for
the three months:

April 132.92 hours

May 80.45 hours

June 76.50 hours
289.87 hours total

Not all time by non-JCBS on the systems is logged.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:

The project had a late start, limiting the overall
duration.

PLAN OF ACTION TO OVERCOME BARRIER(S):
The request for an additional two months has been
granted to restore the initial intent of the project.

EC0188Q PAGE 2 OF 4
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THIRD QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology #11320208
INSTITUTION: Odessa College 068-501
REPORTING PERIOD: April, May, June 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To develop a manual for adult educators that contains a
description of the technology model and its
implementation including specifics as to how the
program could be replicated.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: .

Reports were developed to track students' time and
progress. Records and notes have been kept on all of
the project activities.

" Some reports have been made confidential by keeping

student scores and eliminating identifying data. These
example reports can be given to other teachers to
demongtrate methods used when working with students and
tracking individual progress.

Ongoing documentation has been kept of problems,
solutions and progress.

Project notes are being compiled and edited to form a
manual,.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OFP PLANNED ACTIVITIES:
None at this time.

PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a

EC0188Q ' PAGE 3 OoF &
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THIRD QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Education Through Technology #11320208
INSTITUTION: Odessa College 068-501
REPORTING PERIOD: April, May, June 1991

PROJECT DIRECTOR'S SIGNATURE:

A. OBJECTIVE:
To provide high quality training in the planning,
development, implementation and results of the
technology project to other interested adult educators.

B. BRIEPLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE: ‘
The final regional CO-0OP conference was held in El Paso
in April, the project coordinator gave a presentation
about the project.
Newsletter articles have been provided. 1Inquiries have
been answered as received.
Local in-service has been given to district on non-
technology format. Additional in-service for the
technology section is planned for late August,
invitations to be sent around the state.
An evaluation form is being planned to gain student
feed-back. Program documents are being prepared
according to the project time line.

C. UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:
None at this time.

D. PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a
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FINAL QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

PROJECT TITLE: Adult Bducation Through Technology #11320208

INSTITUTION: Odessa College 068-501

REPORTING PERIOD: July, August 1991

PROJECT DIRECTOR'S SIGNATURE:

OBJECTIVE:

To expand the capacity of the local program by
increasing the effectiveness of the program to deliver
services to specific subpopulations of students or
potential students, and by increasing the efficiency of
the program to deliver adult education services by
significantly increasing the service provision.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:

The target JOBS population and other students in the
learning center received career and life skills
information and counseling. Final reports are
available in documents distibuted.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED

ACCOMPLISHMENT OF PLANNED ACTIVITIES:

The project had a late start, limiting the overall
duration.

PLAN OF ACTION TO OVERCOME BARRIER(S):
The request for an additional two months has been
granted to restore the initial intent of the project.

EC0188Q PAGE 2 oF 4
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PROJECT TITLE:

FINAL QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT

Adult Bducation Through Technology #11320208

INSTITUTION: Odessa College 068-501

REPORTING PERIOD: July, August 1991

PROJECT DIRECTOR'S SIGNATURE:

r
i.

OBJECTIVE:
To develop a manual for adult educators that contains a
description of the technology model and its
implementation including specifics as to how the
program could be replicated.

BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:

Reports were developed to track students’ time and
progress. Records and notes were kept on all of the
project activities.

Some reports were made confidential by keeping student
scores and eliminating identifying data. These example
reports have been given to other teachers to
demonstrate methods used when working with students and
tracking individual progress.

Ongoing documentation was kept of problems, solutions
and progress. :

Project notes were compiled and edited to rxorm a
manual.

A project manual, including this report has been
produced.

UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:
None.

PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a
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FINAL QUARTERLY REPORT FORM
ADULT EDUCATION SPECIAL PROJECT
PROJECT TITLE: Adult BEducation Through Technology #11320208
INSTITUTION: Odessa College 068-501
REPORTING PERIOD: July, August 1991

PROJECT DIREBCTOR'S SIGNATURE:

A. OBJECTIVE:
To provide high quality training in the planning,
development, implementation and results of the
technology project to other interested adult educators.

B. BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:
Newsletter articles have been provided. 1Ingquiries have
been answered as received.
Local in-service has been given to district on non-
technology format. Additional in-service for the
technology section was held August 21, 1991.
Invitations were sent around the state. Local
instructors and visitors from Sweetwater attended.
An evaluation form was completed to gain student feed~-
back. Program documents were prepared and have been
distributed.

nrans P Buanus PO Mmms Mt s ] ] | |

C. UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:
[ None at this time.

D. PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a
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PINAL QUARTERLY REPORT FORM
ADULT BEDUCATION SPECIAL PROJECT
PROJECT TITLE: Adult Bducation Through Technology #11320208
INSTITUTION: Odessa College 068~501
REPORTING PERIOD: July, August 1991

PROJECT DIRECTOR'S SIGNATURE:

A. OBJECTIVE:
To provide high quality training in the planning,
development, iwplementation and results of the
technology project to other interested adult educators.

B. BRIEFLY DESCRIBE ACCOMPLISHMENTS IN ACHIEVING
OBJECTIVE:
Newsletter articles have been provided. 1Inquiries have
been answered as received.
Local in-service has been given to district on non-
technology format. Additional in-service for the
technology section was held August 21, 1991.
Invitations were sent around the state. Local
instuctors and visitors from
Sweetwater attended.
An evaluation form was completed to gain student feed-
back. Program documents were prepared and have been
distributed.

C. UNUSUAL/UNEXPECTED BARRIERS THAT HINDERED
ACCOMPLISHMENT OF PLANNED ACTIVITIES:
None at this time.

D. PLAN OF ACTION TO OVERCOME BARRIER(S):
n/a

EC0188Q PAGE 4 OF 4
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Adult Literacy & Math Teacher
Training & Development Project

l The Adult Literacy and Math Teacher Training and

Developmient Project is'a Texas Education Agency

l Special Project now in its third year. Under the
direction of Nancy Bentley Dunlap, the project has
developed a list of adult basic essential elements for

] low literacy level (0-4 grade level) adult students and
a corresponding mastery checklist; has produced the
first of a set of curriculum notebooks based on the

; essential elements; has conducted staff development
workshops for teacher trainers in the use of the curric-
ulum; and has completed two interactive video teach-

{ erdevelopment programs via TI-IN.

{  The adult basic essential elements were developed
to provide a framework for determining student goals

i and achievement within the areas of oral communica-

tion, reading, writing, study skills and math ata

beginning literacy level. Lesson plans and teacher

tips in the instructional packets found in the curricu-

lum notebooks have been coded to indicate expected

learner outcomes.

+  The curriculum notebooks are designed to be

flexible -- to be added to, evaluated, and revised, as

they are used by adult educators. Teachers will find

- the lessons adaptable to a variety of teaching styles

i and content areas.

Two versions of the notebook have been produced.
The complete version contains numerous “hands-on”
materials and manipulatives. Each Adult Education
Cooperative has received one complete notebook to
keep on-site for teacher use, Additional notebooks
with all of the printed materials but without the
“extras” are also available at cach Cooperative.

[y Tl

CRPSrass 3

Smsv.

¥, BB

A% Y

Q

page - 73

Training of trainers workshops are being conducted
to prepare teachers to work with other teachers in the
use of the curriculum. Those who attend the Adult
Literacy and Math Teacher Training workshops are
expected to provide instruction and assistance to other
teachers of Adult Basic Education using the materials
and suggestions provided in the curriculum notebook.
The most recent workshop was held in San Antonio at
the Education Service Center, Region 20, January 16-
18. For further information regarding this Special
Project, contact Nancy Bentley Dunlap at Education
Service Center, Region 20, 1314 Hines Ave., San
Antonio, TX 78208, (512) 299-2400

Technology Grants Awarded =

To Windham and Odessa l

Two Special Projects funded for -
fiscal year 1990-91 are entitled
*Adult Zducation Through Technol-
ogy”. Grants were awarded to Windham School Sys-
tem and Odessa Community College to develop mod-
els involving the use of computers in adult education.
Windham's project features the Jostens sysiem. Jos-
tens is a full-blown integrated learning system offer-
ing, on a networked configuration, an extensive library
of computer software spanning the range from literacy
through GED preparation and a centraiized manage-
ment system. A management system is, as its name
implies, a tool for the teacher to "manage” the class,
including an easy way for the teacher to prescribe indi-
vidualized instructional plans and keep track of student
performance in great detail. Having an integrated net-
worked system allows students access to the full li-
brary of software located at a central point called the
file server.

Odessa’s project features Conover’s Workplace Lit-
eracy system. Although this system is available as a
networked system, Odessa purchased the stand-alone,
disk-based setup. Management processes will be done
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manually. The full library of software will not be
available from a centralized file server so students
will make “manual/physical” changes,
going from one computer to another or by changing
one disk for another to switch software programs.
Per grant specifications, ¥indham and Odessa
will each develop a manual/handbook describing
their model and outlining specific details to enable
each model to be replicated.
The TEA staff is interested in determining the
extent of computer existence and/or use in the field.
If you have access to computers (used or not),

Evelyn Curtis would appreciate hearing from you.

Please write or call:
Evelyn Yap Curtis
Texas Education Agency
1701 N. Congress
Austin, TX 78701
(512) 463-9447

Beder, H.
(1990). "Reaching
ABE students: Lessons from the
Towa studies.” Adult Literacy and Basic Education,
14(1), 1-17.

Trying to reach Adult Basic Education (ABE)
students has been a problem since programs were
initiated through federa! funding in 1965. In 1985,
the State Department of Education of Iowa
funded a study to determine (1) ABE students’
motives for participating and (2) why adults who
were cligible for ABE do pot participate. This
report focuses upon the first part of the study.

Researchers, through an extensive, state-wide
sampling procedure, involved 351 students
representative of the 3,090 students in 255 ABE
classes in the state. The questionnaire used for the
survey included (a) 62 unique motivations for
attending classes and (b) 36 sociodemographic
variables predictive of group behavior. When the
62 motivations were subjected to factor analysis,
ten factors (reasons for attending ABE classes)
emerged. They were, in order of importance:

1. Educational advancement - I want to finish
my schooling (GED);

Self-improvement - I need to feel better
about myself;

Community/church involvement - I want
to become more active;

Economic need - I nced to earn more
money (or I need to find work);
Launching - I expect to get married (or I
expect to have a child soon);

Family responsibilities - I want to seta
better example for my children;

Literacy development - I want to be better
at reading and writing;

Diversion - I enrolled because I want to try
something new;

Job advancement - I want to get promoted

. (or get a better job);

10. Urging from others - Friends/family urged

me to enroll in class.

© B N e M A W N

Two important issues are evident from this study.
(1) Instead of being motivated by a single or only a
few factors, adults are motivated by multiple factors
to attend literacy (ABE/GED) classes. (2) The clus-
ters of reasons given do not necessarily reflect, in
order of importance, the reasons most often found in
general discussions, presentations or many publica-
tions about why adults participate. These data pro-
vide some interesting new insights about why adults
enroll in literacy-related classes that should be con-
sidered in program planning.

Beder and his associates have expressed a desire
for other states to replicate the study to determine
whether their findings remain valid in other geo-
graphical/cultural settings. However, finding the
resources to conduct such research is not easy. (The
second part of the Iowa study -- why adults do got
participate -- will appear in the next Notes from the
Riverside.)

t\mnesty Classes Taken To The Workplace)

by Austin Community College

Austin Community College has come up with a
solution for area immigrants who need to fulfill the
requirements of Immigration and Naturalization
Services (INS) but cannot get to classes because of
job schedules, transportation problems, or family
responsibilities.

ACQC, in cooperation with the Airport Hiiton, has
taken the federally funded classes to the worksite.

10
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Art video series starts Wednesday
Beginning this Wednesday, the art department will present a series
of videos entitled “On Art and Artists™ to be broadcast weekly at 10 a.m.
in Room 130 of the ET Building.
“Joespf Beuys" is the first of the five 50-minute videos featuring in-
depth interviews, lectures and performances of important major con-
temporary artists. A discussion session will follow each film. Offered in
cooperation with the student activities office, the broadcasts are open to
all OC students and employees. -
The remaining videos and their air dates are as follows: “Nancy
Grossman,” March 20; *Judy Chicago,” April 8; “Philip Pearlstein.” April
10; and “Jim Dine.” April 17.

For more infcrmation, contact Barry Phllips, the elder, at 6490.

CRET E RS

SRR el S AN N S

John D, Tucker, director of adult basic education, presented
~JOBS Implementation - A State ABE Perspective® at a session of the
statewide Welfare Reform Conference Feb. 28 tn El Paso. On March 1
a¢ sl1e conference, the JOBS program at OC was showcased as a model
for the state.

Judy Jordan, ABE special project coordinator, will conduct &
program April 5 in Fl Paso on the OC technology program that relates
academic preparation to employabflity and job training. Jordan has
recently given presentations on the same theme throughout the state,
including the Texas Association of Continuing and Aduit Educators
Conference tn Austin, Feb. 8; the Northern Region ABE Conference tn
Dallas, Feb. 22; and the Eastern Region ABE Caonference in Galveston,
March 8.

Jerra Kitzrailler, ABE lead instructor, attended the state Confer-
ence for Corrections in Austin on Feb. 2-3. Lorraine Harrison repre-
sented OC’'s ABE program at the Learning Conference on Vocational
Education, Special Needs n Austin and Victoria, Feb. 18 and 19.
David Heath, ABE lead instructor, attended the TACAE state confer-
ence in Austin Feb. 7-8.

OC’s ABE computer assisted learning center program was recog-
nized as one of the top 10 centers nationwide, based on performance
standards established by U.S. Basics. There are 166 centers in the
country. Congratulations to the entire learning center staff for this
achievement. John Rodrigueg, ESL computer lab manager, will be
presenting OC's program at the U.S. Basic's National Conference in
Denver tn April. Funds for the computer lab were provided by a grant
from United Parcel Service.

OC Bookstore
March 5-13

N N e
SIWAPESNGD

For Sale: ‘88 Lincoln Towncar,
79K miles, coach roof, aluminum
wheels, 60/40 reclining front seats,
power windows and locks, power
driver’s scat, AM-FM stereo cas-
sette, mauve cloth interior, “rose”
exterior. $10,500. Call 6544 or
366-7876.

For Sale: Mickey Mouse col-
lectibles: also, 1972 220-D
Mercedes - has been in storage for
10 years. $2500 or best offer. Call
David at 368-4200.

For Sale: Need a new motorhome?
1 can save you thousands ona
1990 Coachman "mini.” 460 Ford
fuel-injected. 6,000 actual miles
and only 6 hours on power plant.
27 feet with awning, etc. Call Dave
Atherton at 6477 for details.

For Sale: Black and tan full-blood
Doberman dogs. For more infor-
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® Spotlight )
Model JOBS program

One of the challenges facing tion but have not
both the educaiion and business carned a second-
sectors today is dealing with the ary degree and
problems confronting our area’s possess little ff
undereducated and underem- any job
ployed. The adult basic education | akills. By law,
staff faces that challenge every the program
day, as demonstrated by the latest | must serve seven
offering through ABE —the Job pexcent of the
Opportunities and Basic Skills eligible popula-
program. tion this year Siuden unique educationa software i . =

One of 40 such programs tn The figure B me JOBS progrom.
Texas, the OC-sponsored program | increases annually, with funding | tn that job. What would be ex-
in Ector County is recognized as a | based on the program’s abflity to | Pected of the employee in that job
model statewide because it inte- | serve the required proportion of | as far as social skills, reasoning
grates counseling and special the population. skills, math, reading and commu-
classes with the basic academic “We were one of the first pilot | nication abilities are outlined. “It
program. “We go beyond academic | projects.” says Tucker of the year- | shows the real world and why
preparation. You can't take old program. “Our program has | these things are tmportant.”
someone with low self-esteem and | opportunities other programs don't | Tucker says of the custom de-
expect them to know how to relate | have since we receive backing from | signed software.
in the world. Our program the college and additional re- While computer labs and
stresses survival skills, self-esteem | sources from donations. Outof | SPecil software are enchance-
butlding, goal-setting and positive | the 40 co-ops statewide, only 15 | Tents. Tucker stresses that the
motivation,” explains ABE director | are sponsored by community strength of all the ABE programs
John Tucker. colleges.” comes down to the teachers. “The

Created tn response to the One of the unique features of | teachers are there to help discuss.
national Welfare Reform Act, the | the Ector County program is the | One¢ of the most tmportant things I
JOBS program is funded by state | computer program entitled *En- | $tress to the instructors and staff
and federal money, “We're trying | hancement of Education Technol- | 18 Doa't give up on someone.
to get people out of the welfare ogy.” According to Tucker, the OC | Sharing and caring are tmportant.
cycle.” says Tucker. State agen- | JOBS program is the only one tn | Nothing replaces personal involve-
cies divide welfare recipients into the state using the software. A ment with the students.”
groups based on their level of student, choosing from 300 differ- Of the JOBS program, Tucker
education and job skills. The ent job-type categories, finds out | 34Y3. 71 think this will be around
JOBS program primartly deals what interests and values lend for awhile. As long as the funding

with those that have some educa- |

BEST COPY AVAILABLE

| the themselves to being successful

remains, it will continue to grow.®
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Notes from the Riversid

Texas Conter A Newsletter of the Adult Learning and Literacy Clearinghouse
Adult Lieracy & at the Texas Center for Adult Literacy and Learning
,_.m College of Education Texas A&M University
i i : June 1991

A Texas Education Agency Special Project Vol 3, No. 4

S _/

During the 1990-91 fiscal year, two 353 Adult
Education Special Projects focused on the use of
technology for program delivery and management.

Adult Education Through Technology
Windham School System

The Windham School System which serves the
Texas prison system contracted with
Jostens Learning Corporation to install computer
1abs in all Texas Department of Criminal Justice
prison units. Implementation of the project is
nearing completion. Presently, only two labs are
not operational, but are scheduled to be “up and
running” shortly. The Jostens labs feature an
integrated leaming system offering an extensive
library of software ranging from literacy through
GED preparation, as well as a centralized manage-
ment system. The management system allows the
teacher to “manage” the class by prescribing

- individualized instructional plans and by monitoring

student performance in greater detail than ordinarily
possible.

The Windham School System was awarded a
grant from theTexas Education Agency to describe
and digseminate information gained from implemen-
tation of this technology model. A manual outlining
the process for implementation of Computer Assist-
ed Leaming (CAL) through an integrated system is
in its final stages. Information in the manual will be
applicable not only to correctional settings, but to
any adult education program. Included in the text
will be data collected from on-site visits, oral inter-
views, teacher and student surveys, and statistics on

page - 77

student gains. An appendix will include a glossary of
somputer terms and other useful information. By shar-
ing the Windham experience, perhaps other institu-
tions considering the purchase of an integrated learn-

| ing system will benefit.

_ Plans are being made for a workshop August 12 in
Austin. At that time, the manual will be distributed to
representatives of the Adult Education Cooperatives
| across the state. Various activities will provide an
in-depth look at implement-
ing CAL, and afford partici-
pants an opportunity to
discuss with Windham staff
both positive and negative
aspects of an integrated
learning system. Information
regarding time and place,
will be forthcoming. Make
plans now to attend. For further information, contact
Margaret Smith, Coordinator, Adult Technical Project,
| Windham School System, P.O. Box 40, Huntsville,
Texas 77340, (409) 291-5352.

o

Odessa College

Another TEA Special Project grant provided com-
puters and software to be used as an integral part of the
Odessa College (OC) JOBS programs in Ector County.

1 Created in response to theFamily Support Act, the

| JOBS program is funded by state and federal money

| and receives additional support from Gdessa College

| and other sources. John Tucker, Director of the OC

| Adult Education Cooperative, says "We go

| beyond academic preparation. You can't take someone

! with low self-esteem and expect them to know how to

| relate in the world. Our program stresses survival

| skills, building self-esteem, goal-setting and positive
motivation.” As part of this effort, Conover computer
software'is being used to enhance student knowledge
of job categories. Students are able to explore the

| demands of a particular job, evaluate interests and par-
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ticipate in math, language, reasoning or social skills
applications related to choice jobs.

most exciting part of the computer program is the
zourseware. "Cnce students see that this is some-

directly earn and achieve, the mandatory client atti-
tude is overcome and you have a genuine, willing
student.” Direct benefits include the chance to

leam about the general world of work, specific ca-
reer options, and the opportunity to evaluate
decisions. Students might anticipate problems with
a particular choice from the insight given by the
program. Further information regarding this pro-
ject is available from Judy Jordan, Coordinator, 201
W. University, Odessa, TX 79764, (915)333-7405. -

Workplace Literacy Partnership
Demonstration Project

Comal, Gusadalupe and Kendall
Counties Adult Education Cooperative

A Special Project grant was awarded for a work-
place literacy program to the Comal, Guadalupe,

and Kendall County Cooperative.
The Comal, Guadalupe, .
g Kenaal Counics At f gromon, )

school year at Motorola, Inc. in

Seguin. Motorolz is an electronics production plant §

which makes such items as electronic dashboards
and carphones.

Reading and math skills of over 100 plant em-
ployees were assessed. Results indicated that 26
employees had reading skill deficiencies and 60
had math skill deficiencies. Three reading classes,
all beginning at the 4th-Sth grade level were estab-
lished. The classes foc.us on both writing and read-
ing skills. One low-, two mid-, and two advanced-
level math classes were established to meet student
needs. Low-level students are leaming addition,
subtraction, multiplication, and division of whole
numbers. Mid-level students are concentrating on
fractions and decimals. Content of the advanced-
level classes includes percents, pre-algebra, graphs,

| and geometry. All math classes include some job-

related activities. Some of the classes, originally
scheduled to meet two hours twice a week were re-
duced to once a week due to an increase of produc-

f tion rates. These classes was extended through July.
| Feedback regarding the program has been positive
thing that can be used in the real world to help them §
| ticipants. A manual describing the project will be

! produced by the end of August. For further informa-
§ tion, contact Debbie Hammer, Coordinator, 701 A

i Curtiss, Schertz, TX 78154, ( 512)379-5161.

from the training staff, managers, teachers, and par-

Vacca, R. and Padak,
N. (1990). "Who's at Risk in Read-

i ing?" in Journal of Reading. 33(7), 486-488.

The April 1990 Journal of Reading is a theme

§ issue devoted to the topic of "Leamners at Risk".
| Who are students "at risk" and what can teachers do

to maximize the potential for student success in

} learning settings?

Frank Macchiarola (1988), former superintendent

§ of schools in New York City has described the

| problem faced by students at-risk as "marginal

i participation in school." Macchiarola believes we

I should be concerned, not with "What is wrong with
i
| settings that allow at-risk students to stay at risk?"
| "What happens in schools to disengage students

students?” but with "What happens in educational

from aciive participation?” While answers to these
questions are more complex than can be addressed in

§ this article, research findings reveal that the role

literacy plays for students at risk is a major factor in

§ their learning.

For some students, reading can be described as a
painful expesience -- a reminder of schooling in
which failure was the rule. (Newman, 1981;
Wehlage & Rutter, 1986). Other students have no
sense of purpose for their reading, and therefore do
not read other than to satisfy expectations of others.
In both cases, the student has not experienced
control over reading and reading to leam. These
students have "lcarned to be helpless in the face of
learning situations.” (Hill, 1979; Thomas, 1979)
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AGENDA

l Second Advisory Board Meeting
Adult Bducstion through Technology
| December 13, 1990
Review training session
' Student reporting
diagnosis

remediation

Request for information on local job outlook

Input/Questions

AGENDA
ADULT EDUCATION THROUGH TECHNOLOGY
ADVISORY BOARD MEETING

JANUARY 16, 1991

Introduction

Presentation of Quarterly Reports

Current Status:
] * Learning Styles Inventory
* Group Interest Sort

l * Student Guidance

I * Computer Installation

Verify the student assignments
* Train student on software usage
* Begin reading class on video tapes

Set date and time for next meeting
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AGENDA

Advisory Board
Adult Education through Technology
July 9, 1991

Announce project extension through August 1991.

Request for referrals of new clients as soon as
possible.

Review quarterly reports to TEA.

Discuss technology availability for students after
official project end.

Input/Questions.
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Revised Agenda

* Adult BEducation Through Technology Project

LOCATION:

10:30 ~

10:45 -

11:30 -

12:00 -

2:45 -

3:30 -

TRAINING
W. D. Noel Learning Center
619 N. Grant
Odessa, Texas
Wednesday, August 21, 1991
9:00 AM to 4:00 PM.

Welcome and introduction in Orientation Lab.

Group Interest Sort and Learning Styles for
those who have not yet completed these.

CAST in Learning Center for others.

10:45 Break.
/

11:30

12:00

1:00

Student reports and'student counseling.
Discussion.

LUNCH (on own)

Review.

Programming students into CONOVER software.
Hands on station one and two.

Break.

Hands on station three, four and five.

Project review, workshop and stipend forms.

Please feel free to remain for an additional video tape

viewing.

This workshop is in partial fulfillment of a

grant funded by the Texas Education Agency,

Division of Adult Programs.
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THE CONOVER PROCESS.

consists of separate, yet reiated modules.
One module builds upon the other.

MODULE ¢ Career Interests - Page 3

MODULE 2 Career Planning - Page 4

MODULE 3 Values & Self-Concept - Page 6

MODULE 4 Vocational Exploration & Assessment —~ Page €

MobuLE s Workplace Basic Skills— Page 17

MoDULE ¢ Workplace Math - Page 18 & 22

uoDULE 7 Workplace English — Page 20 & 22

mobuLE 8 Workplace Social Skills - Page 23

mopULE ® Workplace Reasoning Skills - Page 25

mMoDULE Yo Employability Skills - Page 27

MODULE 11 Sunvival Skills - Page 28

G T NN WY WA W ey s MRS Besw ety W s e

Q MODULE 12 Vocationa) Training ~ Page 32
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ANSWER SHEET

I NAME:

! 1., Oa
Oe.

2., O
| .

| -.. O
Os.

4.5 Ca.
Os.

I
) l 5. ¢ DA.
l

Os.
6., L
Os.
7. ¢ O
Oe.

.. O
Os.

s., 0.
Oe.

., Oa
Os.

REMEMBER

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

Yes

o

DATE:

: Put an Xin each box that best describes your feelings about each activity.
YES-I like the activity, NO-I do not like the activity

1., Cda.
Os.

2., O,
=N

13.. O..
- O

6., Oa.

Os.
15. ¢ LA,
' s.

., O
Os.

17. ¢ O..
Oe.

5. O
Os.

19. , Oa.
Os.

20., Oa.-

[s.

Rank
Order

[T

. Yes

Yes 21.A

No

2.,
No

Yes 23,

No

Yes 2.,

No

Yes 25. €

No

Yes 26, '3

No

Yes 27 G

No

Yes 28.,,

No

Yes 2.,

No

30.

No

Advising (A)
Arranging (B)

Oa.
Os.

O
Oe.

O..
[s.

Oa.
Os.

Oa.
Cle.

Oa.
Os.

Oa.
Os.

Oa.
Oe.

O
Os.

O..
Os.

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Yes

Yes

No

Yes

Interest Area

Building & Making (C)
Doing Clerical Work (D)

Helping (E)

Maintaining & Repairing (F) 8?

Thinking In Pictures (G)

Using Environmenzal Information (H)

Working With

Working With Nuaters & Syabols 7J)

Equipment (I)

~~N

33, Oa.

Yes

a1., Oa.
Cle.

2., Oa.
Oe.

No

Yes

No

Yes

Oe.

1., Oa.
Os.

35. ¢ O..
Os.

36. , [Ja.
Js.

3.4 Ll
Os.

3. , L1 a.
Os.

3., Oa.
Os.

40. 5 D A. Yes

DE. No

Total
Score

No

Yes

No

Yes.

Yes

Yes

No

Yes

No

4l. , DA. Yes

Oe.

No

42., DA. Yes
DB. No

63.c DA. Yes
DB. No

44, A. Yes

. O

DB. No

45, £ DA. Yes
DB. No

46, . DA. Yes
DB. No

67.6 DA. Yes
DB. No

48. DA. Yes
DB. No

49. | DA. Yes
DB. No

50. s DA. Yes
DB. No
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~| . : Vocational Learning Styles

X X X X X X X X X X %X ¥ X X X X X

Profile

me: Judy Jordan

te: 01/09/91

(Kinesthetic ...................Score = 20)

*****************************
i (Visual ...... et taceeeaaaa ....5core = 18)
2% ¥ X X %X X X X X X ¥ X X X ¥X X X %X X X %X X X X X

(Tactile ............. e Score = 16)
,*********************
L (AUditoryY ...t iiiiea s et Score = 18)
]*************************
2 {Group ...... Gttt iectinaaana....5c0oTE = 12)
I %X %X X X X X X X X X X X X
q (Individual ..... “isteteseena....ScOTE = 18)
:l*************************
i (Design /7 Formal ....... ce--.+...S5Score = 16)
:*********************
4 (Design 7/ Informal ....... ......5core = 14)
:*****************
i (Light / Well=-lit ...... e e Score = 22)
:]*********************************
H(Light 7 Dim .... .. ennnnnn Score = 08)
P %X X X ¥ X
:}(Temperature / Warm ............ Score = 24)
:1*************************************
E ( Temperature 7/ Cool ........ ....S5core = 06)
Lo
5 (Sound 7 Quiet ................ .Score = 12}
P oK X X X X X X X X X X X
| (Sound 7/ Noise .....ccveccunanns score = 10)
f %X X x X X X X X X
RO G o ) o 9 SO Score = 20)
:*****************************
« (Written ....... ceee e ......5core = 16)
;*********************
i (Dutdoors ......... Ceeeeaeaaa .Score = 10)
;xxxx*xx*x
y (Indoors ... ...iiiiiiiinnann. Score = 20)
,‘*****************************
P (Sedertary ....-cc.iieciiiaicneann Score = 12)
53*‘**********
. (Non—-sedentary ......... cee.....Score = 22)
:****&****************************
V(Lifting ...... Ceeeeeereceaaanan Score = 14)
; X %X %X £ X X X X X X X X X X X X X
P (NoN=lifting ...t einnannann- score = 20)
:l*&**’&*-’X*******************&**
v (Data ....... et eeeneaccaaaaaann Score = 20)
!**ﬂ***ﬁ:**********************
i (Peonle ......... teierieeaea-....5coTre = 22)
;*********************************
t {TTnings ........cc.an.. e ..Score = 14)
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Vocational Learning Styles

Profile

Name: Judy Jordan
Date: 01/09/91

Major physical learning styles: Kinesthetic

Minor physical learning styles: visual

Tactile
Auditory

Major social learning styles: None expressed.

Minor social learning styles: Individual

Major environmental learning styles: Light / Well-lit

Temperature / Warm

Minor environmental learning styles: Design / Formal

Major

Minor

Design / Informal

expressive learning styles: Oral
expressive learning styles: Written

Major work characteristics: Indoors

Non-sedentary
Non-lifting
Data

People

Minor work characteristics: Lifting

Things

ot

Teaching Strategies

Kinesthetic individuals prefer to learn through active
involvement. Walking back and forth while reading or

reciting enhances their learning processes. Relating what is
to be learned to real life experiences, role playing, field

trips and class projects all make learning more meaningful
to this individual.

Individual learners get more work done alone. Socializing
should be restricted to non-learning situations. Group work
may cause the individual learner to become irritable and
distracted. This person should do important learning in a
library, in the back or in the corner of a room.

Bright lights are beneficial to thig individual'’s learning
processes.

<0
—

page - 86

L ]
.

D DN U WA WA I WeN Sy PEN e wvew eew e W e e ——




. | . Vocational Learning Styles

Teaching Strategies

l:me: Judy Jordan
Sate: 01/09/91

l Warm temperatures enhance this person’s ability to think.

An oral expressive learner prefers to say what he/she knows.
This person should be allowed to give oral reports instead
of written ones. Reports made on tapes can allow this person
to express themselves and save class time.

Working indoors is a preference of this person.

Moving and working in different positions and places is
preferred by this individual.

This person likes job settings that do not vequire lifting
or moving objects.

Job settings that require working with facts and figures is
preferred.

Job settings that require working with people are preferred.

o bty PRSI n— = = AR o
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Publications

x Literacy And The Marketplace
x Into the Working World

The Rockefeller Foundation
1133 Avenue of the Americas
New York, New York 10036
(212) 869-8500

x Training Partnerships
x Workplace Basics: The Skills Employers Want

American Society for Training and Development
1630 Duke Street

Box 1443

Alexandra, vA 22313

(703) 683-8100

x*x Workforce 2000
Marketing Services
Towers Perrin

100 Summit Lake Drive
valhalla, N.Y. 10595

t'C)
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CCP PLAN AND PROFILE CROSS REFERENCE TO CONOVER SOFRTHWARE
After or during CCP 1.1.1.4 (basic math) and 1.1.2.4 (fourth
grade reading):

* LAP Business and Office
LAP Computer

* MOJ Grain Farmer

After or during 1.2.1.1.3 Fractions:

* LAP - Electronics

* MOJ - Secretary

* MOJ - Janitor Maintenance Person
MOJ - Combination Welder

l After or during 1.2.1.2.1 Linear Measurements:

LAP - Construction
* M0J - Carpenter
* MOJ - Construction Labor
After or during 1.2.1.2.2 Area Weight Fluid Measurements:
* LAP - Food Service
LAP - Custodial Housekeeping
LAP - Horticulture
* LAP - Manufacturing
* MOJ - Cook
MOJ - Nurse's Aide .
* MOJ - Motor Vehicle Mechanic
* MOJ - Painter
* MOJ - Plumber
After of during 1.2.1.3.1 Introduction to Decimals:
LAP - Small Engine
LAP - Health Care
After or during 1.2.1.3.3 Dividing and Rounding Decimals:
LAP - Automotive
After or during 1.2.1.3.4 Percentage:
r , LAP - Graphic Design
. LAP - Cosmetology
- LAP - Distribution
MOJ - Accounting Clerk/Bookkeeper
MOJ - Barber/Cosmetologist
MOJ - Cashier
MOJ - Electrician
[~ MOJ - Graphic Designer
MOJ - Heavy Equipment Operator
MOJ - Local Truck Driver
- MOJ - Maintenance Mechanic
MOJ - Machinist
MOJ - Meat Cutter
MOJ - Metal Products Assembler
MOJ - Sales Clerk
MOJ - Sheet Metal Worker
MOJ - Taxi Driver
~ MOJ - Tractor Trailer Driver -
MOJ - Waiter/Waitress
Other MOJ units require high 9th grade skills or higher.

* These use decimals in simple dollars and cents problems.

page - 24
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brochure. For more information, L

Taken from a Conover Co.

call the Conover Co.

- Basic Communication Skills Used by Workers in the Workplacci
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Taken from Conover Company brochure. For more information call

the CONOVER Co. MATH ENGLISH
gl o :
- g Ele §§ E E i El &
sg ,g g g‘ Qggg gf | 3 B 5 gﬁﬁg
o |E2| 2| 81 E| 2| £ |52\35]52| 3 & =818
Aomoive « 14 ') 4 T {3 1y |2
R 8 1 o (9 |6
Butidg 46 6 2 |4 4 | 6ne 2 |2 7
Maintenance 89 9 5
Busness& | 2 8 6 24 |3 5
Ottice 6 8 19 :
Computers 6 6 3 ; $ 4 2
- - 8 r w—
Constcsn |5 |5 |5 |7 « 13 | 3sance 6 |2
. 19 1. ) I YPeuneter) | | _ 8
Cosmetiogy | 4 7 7 5 7 vome] | 4 g gg 2
Tustodal 3 1 1 1717 7 Tse| 71377 17— T s |8 12 Ta
Housekeepng | 5 q 7
Distrdution 3 BRI 6 |5 6 Wewht) 3 ; 3
Blectos |7 |5 |3 2 4 6
8 3 9
FoodSevice | 4 ? 8 9 (volumer 29 2 |3
Cuaphic. Nessag ? 2 la |2 | |3osencs {7 8 g )
_ _ ) b s | 1 9
‘Health Care 2 46 |2 2 16 |5 |37
6 ] 9 R B 9 8
Hotcotwe | 5 9 4 (Volume) 3 |7 gs
m 8 7 ‘ — - . a— —_— ._5_4 — -~ - -.4-——4- - , PP g .‘.-. -u—g—-—
| SmanEngmes |36 [ 19 71 17" T 3voume) | 3 46 |5 25
9 _ _ 3 Distance) 8 7
Versions

There are two versions of LEARNING ACTIVITY PACKETS. There are print and microcomputer versions. Reading
levels for both the print and microcomputer wersions vary depending on the specific occupational requirements.

Print Version

The print vension consists of individual booklets for cach career area. Al answers are recorded on an answer
sheet. Answer sheets can be seproduced.

ESERERERER T

84 pt 72pt 60pt 48pt 42pt 36pt 30pt
Graphic designers use many different sizes and styles of lettering to make signs, ads, and brochures. The sizes
of lettering are marked in 2 measuring system called points. A point is a unit of measure.

To decide on the proper lettering size, you must know what space it has to fit into. In this exercise you will
T choose lettering sizes to fit a given space.

o,
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Taken from CONOVER Company brochure.

For more information see address of the Conover Co.

Basic Social Skills Used by Workers in the Workplace §

Personal Soclal Skills InHtiating Social Skills Responding Social sn-;
z b
3 e :
- P~ ol ar P M
Sle s giE=s & |$a :
- =3 =I§¥ - !
2 g [3 !‘f‘f § il o Lk ‘?E-g- gL
3 Eik : IS ;gE I
-y ! - s 2 {
L
= fifzftf 5 H HE 23k $3) g i€1
Agriscsiness ‘
Elevator Worker X X X X X
Meat Cuner X X X1 X
Business Office
Secretary X{x X X L
Commusicatons Mada
Phciographer X X X X X
Press Coerate: X X X ] X I
Ragw Announcer X X XX X i
Video Protographer X X X X X
Constraction
Concrete Worker X X X X r
Yord Workes X X X | x X
Consaner § Home Making
Seamstress X  § X{x|x
l.
Fioral Desiones X X x|x X
Naurgist X ] X X X
Park Masmenance Won: X X x| x X
Haakh Service l'
Actvines Assestant X X X x|x
Doetary Ace X x| x X X
Veternary Assisiant X X XX X I
Hospiiality and Ascrastme
Dot Peyon X X X X X
Cashe: X X1X X X
Bowhng Lane Wechan: R X X !’
Maaeisciuring
Assembler X X X |x
AiR0 Body Repair Person X X X]x
Catnet Wake X)X X x|x l'
™ °
Grocery Assistant b § XJjX b § X
Serwce Person X X X [ X
Recuwirg Ciert X X X X X .
Porseasi Servics
Abolance Sernce Person X X X X
O’ XX X X 3
Unhotstany X X | X X | X i
Hovoresser x| x X X X
Shoe Aepar Pyrson X X X X | X T
Publc Service l’
Litrary Assistant x{x X x| x
Toocher's Ame X1X X X X .
Tranagerishm
| Mechanic : X X X X l
Truck /Tractor Mechanc XiX . X XX :
on e X X X X X
X = aCtwily mCiuted & sysiem:
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Taken from a CONOVER brochure.

For additional information,
the CONOVER Co.

contact

Basic Math Skills Used by Workers in the Workplace

s,
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s || s | s | o | 52 | e | " [ o | e |
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Please, do NOT sign your name. . ()lJ-r ()F: ‘1()

Please fill this form out if you DID participate.

PROJECT EVALUATION SURVEY FORM
ADULT EDUCATION THROUGH TECHNOLOGY
JANUARY 1991 - JULY 1991

1. My teacher is: 20 B ot — 2 Veumaineg,
T enutnaiaay __2 ] esmssesttsishaninns
B « iy 1 Sesssimswemitecsshec
IRy — 1 Toeesdieising

fonEE- / | eesuEEgi
"SRR /Mo,
I don’t know.

2. I attend: 9:00 - 11:30am
1:00 - 3:30pm

6:30 - 9:00pm

al lololslelo]
l»o'a)loo OiWid =0 In

3. Check all that apply:

I was told about this project in orientation.
I was told about this project by my teacher.

I heard about this project by an announcement.
I was asked to participate in the project.

s s b
MmO N [+=

4. Rate the following technrology project units:
helpful

not helpful

did not complete, do not want to.
want to do in the future

MmMoZX

Learning Styles Inventory (video tape survey )[7F3N11H20]
Group Inventory Sort (video tape survey ) [10H8F4N30]
Learning Activity Packages (computer) [21H6F]

English On the Job (computer ) [24H6F]

Math On the Job (computer ) [27H4F] .
Reasoning On the Job (computer )[17H6F10])

CAST - Social Skills On the Job - (video tapes)[6H9F3N30]
Resumes Made Easy / Writing Resumes (computer ) [7H13FIN20]
Filling Out Job Applications (computer ) [12H10F20]
Successful Job Interviewing (computer )f10H11F101IN]

Job Success: Looking Good (computer ) [12H10F201N]

Job Success: Your Work Habits (computer ) [14H10F20]

Job Success: First Days on the Job (computer )[14H10F10]
Job Success: Your Personal Habits (computer ) [12H9F40]

Job Attitudes: Assessment and Improvement ( COMPUTER) [14H8F20]
Be A Winner: Negotiate (COMPUTER)[11H6FIN20]

Be A Winner: Set Your Goals (COMPUTER)[11H8FIN20]

Be A Winner: Be Assertive (COMPUTER)[I12H9FIN10]

Be A Winner: Be Motivated (COMPUTER )[10H6F2N20]
Occupational Outlook on computer(computer printouts)
Other video tapes [6H4F302N] [~""""16H6FIN10"""""""]

BEST COPY AVAILABLE page - 94 a0
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ADULT EDUCATION THROUGH TECHNOLOGY PROJECT SURVEY PAGE

5. Check one:

33 I will continue to use some of these programs.
1 I have completed all the work I need to do.

&. Overall the Technology Project has been:

Excellent
Good

No opinion
Ne* ‘glpful

| LIl
b D j=

COMMENTS:
xxI like to keep working with this program because it helps

teacher, she was always right there if I needed to ask her a

——————— —————— ——— — ——————— i —— ———— . —— —— T o —————— —— ————————— " — . ———

THANK YOU!
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lease, do NOT sign your name. ()LJ1- ()F: ‘1;7

Please fill this form out if you DID NOT participate.

PROJECT EVALUATZON FORM
ADULT EDUCATION THROUGH TECHNOLOGY
JANUARY 1991 - JULY 1991

My teacher is:

Bt

V ansuiiim=.

T e

]

E sl nssnnsse / JonessliSN
FoeieeullllP / N\

£ enmiihpinng

: i .

L queeee i,

I el

I don’t know.

I attend: 9 - 11:30am
1 - 3:30pm
6:30 - 9:00pm

Check one: vyes, I knew about the project.

Check one: not interested.

I want to use these programs later.
Don’t know.

= b e o I I
I(ﬂ IS La) Ig Li IO |~O l»o IO l# IN IO L‘ IW IO‘ |N la« o {0

IMMENTS :
KWould like to know more about this project . xxxI’'d like to

o page - 96 ' BEST COPY AVAILABLE

no, I never knew about this project.

o
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Please, do NOT sign your name. ()ler ()F: 65

PROJECT EVALUATION —-- TEACHER SURVEY FORM
ADULT EDUCATION THROUGH TECHNOLOGY
JANUARY 1991 - JULY 1991

1. I TEACH: 4 9:00-11:30AM 4 1:00-3:30PM 3 6:30~-9:00PM
2. Indicate your response to the project:

6 I told students about this project and encouraged them
to participate.

—— I preferred to not have my students participate in the
project. Please give —eason:

1 Other, explain:
. Judy made reccomendations.

3. Rate the following technology project units:

seemed to be helpful for most students.

students used, not helpful.

do not know if my students used.

want to learn about (add to 0, H or N if approgsriate).

MmMoZX

Learning Styles Inventory (video tape survey). [5h]
Group Inventory Sort (video tape survey).[5h]

Learning Activity Packages (computer). [5h]

English On the Job (computer ). [6h]

Math On the Jocb (computer ). [6h]

Reasoning On the Job (computer ). [Shio]

CAST - Social skills On the Job - (video tapes). [Shio]
Resumes Made Easy / Writing Resumes (computer ). [2h40]
Filling Out Job Applications (computer ). [2h30]
Successful Job Interviewing (computer ). [2h30]

Job Success: Looking Good (computer ). [1h40]

Job Success: Your Work Habits (computer).[1hd40]

Job Success: First Days on the Job (computer ). [2h40]
Job Success: Your Personal Habits (computer ). [3h30]
Job Attitudes: Assessment and Improvement (computer). [2h30]
Be A Winner: Negotiate (computer). [2h2f10]

Be A Winner: Set Your Goals (computer).[2h2f10]}

Be A Winner: Be Assertive (computer). [3h2f10]

Be A Winner: Be Motivated (computer). [2h2f10]
Occupational Outlook on computer(computer printouts).[2h2f10]}
Other video tapes. {2f1hio0]

page - 9*’12
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ADULT EDUCATION THROUGH TECHNOLOGY PROJECT -- TEACHER SURVEY
PAGE 2

4. Check one:

5 I will continue to encourage students to use these
programs.

I will not have my students work on this program. Please
give reason:

|

5. Overall the Technology Project has been:

Excellent.
Good.

No opinion.
Not helpful.

A

COMMENTS:
Not as familiar with the programs as I should be.xxThose
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WORKSHOP EVALUATION RESULTS

l.Years of experience in Adult EBducation .... Avg. 5.5 vears

2.Employment: Part-time .... 11 Full=-time .... 1
3.Level of teaching: ABE....9 GED....6 BESL....1 OTHER....2
4.Age: 20~29...._1 30-39.... _0 40-49...._2 over 49.... _7

5.The purpose of this workshop was:
1 2 3 1 4 5 10

Unclear Clear

6 .The manner in which the workshop was organized and
conducted was:

1 2 3 1 . 4 1 5 9

Poor Excellent

7.Indicate the extent to which workshop topics presented
will assist you in improving your program:

1 2 3 4 & 5 7
Little Very much
8.From which topics did you benefit the most?

CONOVER. . teetteeessesessnsssssoenosccsces 1

SOCIAL SKILLS . ...t eteeeesosssocsocossnsns 3

LEARNING STYLES INVENTORY.....:.iveevenes 3

LEARNING ACTIVITY PACKAGES....... ceeeses 1

JOBS OUTLOOK ON COMPUTER.....cveteennses 1

HANDS ON....:.covevens et etresenens cesanen 2
9 .Workshop facilities were:

1 2 3 4 2 5 8
Poor Excellent

10.What topics should be presented in future workshops?
none expressed.

11. Evaluate the Consultant:

Poor Good Excellent
Judy Merritt ...ccecececscsccsces .o 1 9

12.Comments:**Judy has done a great job with the program as

well as the workshop.**Judy is a great instructor & very

knowledgeable in her area--Good to work with & good for

the students.**Excellent learning experience enabling us

i’
to direct students to enjoy and benefit from the CONOVER l‘ 4

process . **Enjoyed the day -~ very relaxed atmosphere.Eu-
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Comments(cont'd) _
joyed working with other teachers.**Well prepared for the

workshop.**This workshop has provided much information

which will enable us to benefit our own programs.The

staff has been very helpful and made me feel very

welcomed.**] really enjoyed coming to Odessa. I enjoyed

the tour given. I received a lot of information which I

know will be very useful to our program. Everything was

excellent, and thank you for inviting us to see and learn

from your topics and learning center.

frnd
T,
<
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References and Addresses:

Career Materials Inc.
11860 Kemper Road, Suite 7
Auburn, California 95603

CCP - U.S BASICS
1700 Diagonal road, Suite 400
Alexandria, VA 22314

CONOVER
P.O0. BOX 155
Omro, Wisconsin 54963

Live Wire Preseuntations
3315 Sacramentoc St.
San Prancisco, CA 94118

Piney Mountain Press
P.0O. BOX 333
Cleveland, GA 30528

The School Company
Career Development Software, Inc.
2501 S.E. Columbia Way
Vancouver, WA 98661
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