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Skills for Tomorrow, .NOW -

The Workplace Literacy Project resulted from a Department of
Education grant, plus in-kind_contributions from a partnership with
General Motors Inland Fishe:» Guide Plant, Princeton Plasma Physics
Laboratory, and St. Francis Medical Center. The project is an
attempt to find solutions to the growing "skills gap" in industry
today. More than 25 million Americans cannot read.the front page
of a newspaper. In addition, workers whose average ages are
rising, must produce in a technological environment that may not
have existed when they began working. This lack of knowledge makes
it difficult to compete in a technologically changing workplace.
Moreover, an increasing number of immigrants have entered the
workforce with limited English communication skills. In response .
to this growing need, the Federal government provided a grant to
Mercer County Community College and its partners to develop ways to
enrich and expand employees' basic workplace knowledge. The aim of

the project was also to improve the self-esteem of the
participants. - :

Support for the project was solicited from all levels of
company management and the unilons. In addition, an advisory
council, comprising key management and employees from each company
determined the design, goals, and time-frame of the project. Each
company provided a -liaison person from their site, and MCCC hired

a director to manage the program. Employee release time for
classes was site-specific.

Participation in the program was voluntary. Information about
classes was disseminated through company letters, flyers, union

notices, notices included with paychecks, and open forums with
supervisors and employees.

The ABLE test was used for normative pre and post testing.
Other types of evaluations varied from course to course. McccC

counselors met with each student to discuss present and future
educational objectives.

Courses were offered in reading, business writing, math,
science, and English as a Second Language. In addition, there were
workshops in problem solving, stress management, and other work
survival skills. The curricula for the courses were customized for
each worksite to be as job focused as possible.

It is our hope that this program will serve as a model Ior
other organizations to empower their employees with the skills

needed to succeed in the changing technological workplace, today
and in the future.




o CONTINUING -

COURSE OUTLINE

EDUCATION

s [PEORPY

ENGLISH IN THE WORKPLACE

Course covers basic English speaking and writing skills needed to
communicate effectively at work and outside of the workplace.
Much of the vocabulary covered and the reading, writing, and role

playing assignments were specific to the work done at Rhein Chemie,

OBJECTIVES

Upon completion of this course, students will be able to:

o Communicate with co-workers and supervisors in English
o Understand instructions given in English

o Be able to read and follow written directions of
relevance to work and other important tasks '

TOPICAL OUTLINE

Simple present tense

Asking questions and reporting information
Measurement

Verb: to have

Prepositions

Present progressive

Directions in a building

Complex sentences

Simple present vs. present progressive
Possessives

Simple reading skills-- .-

Future tense

Calling in sick

Future tense: going to do something

Modals

Past tense: regular forms

Comparatives and superlatives

Past tense: to be

Past tense: irregular verbs

Use of the verbs: to lose, to spend, to waste
Verb tense consistency

Conditionals and the use of can/will in the past
Permissives and causatives

Making a complaint/reguest/suggestion

Past progressive

Quantity: too, enough
Countable/nonconountable nouns
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Lesson:

Lesson Objectives:
Upen completion of this lesson, studente will ke able tot

{. AsK gquestions and make statements usino the simple

2. Uze the auxiliary verb "do®

S. Use the verb "to be" in sentences and questions
in the present ftense

R

<
D
"

4., Usze present tense neg

~@

o
}

Q . 6
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RUESTION FORMAT
Present tense: wuse helper “to do*
I deo we do
you do you (plurald do
he & she ~ they do

it DOES -
¥ HELFER SUEd VERE MISC,
Where R]u] ¥ ou live
When DOES she coms to work?
What (B]8] they eat at noon?
Why Lo Y ou study enalish?
Henw oo ¥ ol like ¥aur jon?

How many
dogs DOES b have?

What Kind

ot car DOES he have?
How
often oo they have class?
ANSWERS :
I live we Jive
you live you live
he zhe »
it LIVES they liwe




o
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Negative answers: alwavs use "doesn‘t" or “"don’t" plus verhb
I don’t smoke.

He deoesn‘t pacK the materials.

They don“t wear boots in the office.

Short answers:

Do you like your job? Yes, 1 do. Ne, I donm”t, -
Does she drive? Yes, she does. No,., she doesn’t,
Do they wear hardhats? Yes, they do. No, they don’t.

Contractions:

Do not = don’ t

[loes not = doesn’t
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Aruitoxt provided by Eic:

QUESTION WORDS:

where

what

when

why

b ow

which

how many

-how-much

({donde?
(quien?

(que’

(cuando

(por qu

(comod

(cual ~

h]

el

€

cual

m

(cuantos?

(cuanto?

what Kind of

how aofte

how many

n

times

(ques tipo

(cuantas

de

(con que freguencia)

Iy

Ueiie s
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Reading practice: present tense

This is Joe. dJdoe ie 28 vears old. He works at =z
chemical company in Trenton. He likes his Job verv much and
he especially likes his co-workKers., Joe workse five davs a
weesK, Monday through Friday., His company has four shitts
and he worke the second shift, from noon to &:00 p.m. In
work, Joe mixes chemicals and prepares products +for
shipment. FBEecause he workKe with chemicals, Joe has to wear
satety glasses and a uniform. He doesn’t wear his uniform
to work. Insetead, he wears jeans and & t-shirt to work and
he changes his clothes in the men’s locker room. &t the end
of his shiftt, Joe takee 2 shower. Then he puts his street
clothes backK on and drives home. Jo

i usually tired when

m

]

r

Ly
i

Dd

te home, but he =still likee his .ob.

RUESTIONS:

1. WHERE does Joe work?

2. HOW OLD is Joe?

. oes Joe like hiszs job?

4, Whom doee Joe 1ike?

10
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Aruitoxt provided by Eic:

Niow

S. Joe works five

& His company has
Fa

. Joe has to wear
. He wears jeans

10. He doesn’t cha
r oS,

here are the answers -—--

davs

in
[l
-+,
[ ]
-+
~

tooowork,

his

Py
£
o
T
oy

olacsses
clothes
in the

s shipments,

nd &

o

in the

men”’ =

11

unifaorm.,

women’s

locker

YOU make the questions:

Tocker
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Lesson: =

Lecsson Objectives:

Upon completion of this lesson, students will be ahkl

=

t. mAsk questions and make statements regarding the
formulation shest

2. Recoognize verbs

2. Count the verbs in & procedure to determine the

number of minor steps within the numberedsnoted

larger steps
4. Use the simple past tense for statements,
quecsticons, and negatives

12
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lLookinog for wverbs.
The verb is the ACTION word in a sentence. Underline the
action word in this sentence:

The machine makes a lat of noise.

Machine is the “subiect" —- the verb is -~

When the sentence is & command, then there is no subject.
The verb is still the action word, but there is no clear
person doing the action, since YOU are supposed to do the
action. These commands are wused in directions. Look at
these directions below:

Open the door. Arrange the chairs in a circle. Close the
blinds.

In this set of directione there are three verbs., So, there
are thres things that vou have to do. Those are the three
steps of the directions.

When vou oget & set of dirsctionsz, look for the VERES. Thes
are the stepe that wou must do.

hJ

13




PROCESS: mixing procedure

Band Rubber and Einger

Add sulfur and pP3 to pan -- mix Wwith oil

Add powder Flus 0il mix to mill; open mil] —--— add some o
to nip

Add altax to nop with remaining ojl —- open mill quickly
Band on take off rall

Tighten mil)

(y]

ample and take of+f

C

GOAL

What materials

o
[w]
i
[
[y
]
b g
14
o
Al

How many steps are therpe

14
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PAST TENSE QUESTION FORMAT

FAST  tense: use helper DID

I did wo
vau did Yoy
he ~ she they
it did

7 HELPER SUBY
Wher o DI Y ou
When LID she
What OID they
Wihy oID Yau
How CID bl el
How many

dogs oI i
What kKind

of car DID he

Haw

of ten LIC they

did

(plura

did

1> did

[\
La

2t moon?
enalish?

YoOuUr oo’

(]
e
(U]
mn
]



ANSWERS: add "ED" to verb for reqular verbs
I lived we lived

you lived you lijved

he / she .~

it lived they lived

(For irreqular verbs, =

D

e the irregular verbs handout:

NEGATIVE AMSWERS: “"didn-t® plus verh

I didrn“t Qo to work on Saturday,

He didn“t mix the right chemicals.

They didn’t being their Paperwork to the of
She didn‘t Know directions to the warehcuse

fice.

SHORT ANSWERS:

Did he sat? Yee, he did. No, he didn-t.
Did you work? Yes, I did. No, I didn-t,
Did they arrive? Yes, they did. Mo, they didn‘t.

NOTE: DID and UCION‘T are used for 311 sublects, hoth

singular and plura)

16
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Base form

be
become
begin
bend
bt
bite

B o

LI { B |

Keep
Ko
13w
Tead
l2aue
lend
lose

2
{
pat

3 3
T
) CO Uy
+ 3J @

Past form

was / were
becams
began
bent
bet
bit
Blew
broke
brought
built
bought
caught
chose
Came
st
cut
did
dreiw
drank
drouve
ate
fell
fed
felt
fought
found
1w
forgot
froze
oot
gauve
went
Or &y
heard
hid
held
hurt
kept
Krniew
laid
led
left
lent
lost
m&de
meant
me t

Past Participle

been
become
begun
bent
bet
bittan
B own
broken
brought
buiilt
bought
caught
chosen
come
cost
cut
dorie
drawn
drunk
driven
exten
fallen
fed
felt
tfought
found
1 cuun
foraogontten
frozen
aot / gotten
given
qone
Or Cwn
heard
hidden
held
hurt
Kept
Krncuwn
laid
led
lett
lent
lost
made
meant
me t

g



Base Form

pay
put
resad
ride
ring
run
Say
see
send
set
sing
sit

understand
Wear

wrijte

Past Form

paid
put
read
rode
rang
ran

[TOR T (T {1
a D D o
I ~+3Z -
la) -+ a

(1]

"N
T T O —

1]

-+

0O T 0O M ~+
0D o xm
a0 ~+

stale

took
taught
tore

tol d
thought
threw
understood
wWor e

wrotes

18

Past Participle

paid
put
read
ridden
rung
run
said
sean
sent
set
sUnNG
sat
slept
spoken
spent
stood
stolen
taken
taught
torn
told
thought
thrown
understond
Worn
written




Lesson: K]

Lesson Objectives:

Upon completion of this lezson, studente will be able to:

-~
1. Recognize subjects and objects

2, Usze possessive proncuns

. Use "this" and "these" correctly

4. fAskK the "whose" question

19




SUBJECTS OBJECTS

I we me us
you you you you
he they him them
she ~ her

it it

I am hungry. Give me the book.
You are a student. I talk to you.

He likes to work. We see him.

She can type well. He asks her to type.
It is hot pizza. We eat it.

We are learning. Carol teaches us.
They smoke a lot of cigarettes. They smoke them.
POSSESSIVES

It is my book. : It is our room.

It is mine. It is ours.

It is your book. It is your class.
It is yours. It is yours.

It is his book. It is their table.
It is his. It is theirs.

It is her book.
It is hers.

With names and nouns:

It is the teacher’s book.
This is Jose’s chair.
That is not the student’s pencil.




Write two sentences for each exercise.
Examples: The car belongs to Paul.

1. The

a) It is Paul’s car.
b) It is his car.

The keys belong to Carol.
a) They are her keys.
b) They are hers.

book belongs to Jamie.

glasses belong to Ed.

classroom belongs to us.

[y

chairs belong to the people in the company.

overalls belong to you.

pen and pencil belong to those people next door.

calculator belongs to me.

21
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8.

9.

10.

The calculator does not belong to Jose.

a)

b)

The formulation sheets do not belong to us.
a)

b)

The coffee does not belong to me.

a)

b)

[OX]
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Make "whose" questions.
Examples: Whose cap is this?
Whose books are these?

1. white cap

2. glasses

3. notebook

4. formulation sheet

5. overalls

6. bar of soap

7. pair of goggles

8. piece of paper

9. pair of overalls

10. pair of pliers

()]
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ESL
Lesson: g
Lesson Objectives:
Upon campletion of this lesson, students will be able to:
. . L3
1. Use the time expression "it takes me" in the simple
present, past, and future tenses

2. AsK questions in

£
-

4. R

1<)
1<)
1<)

S

1<)

cognize pr

lse long and short resporses in

nt

the present perfect verb tenses

the present perfect

perfect time words

T

24
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4.z
’ PRESENT PERFECT / QUESTION FORMAT

use helper HAVE OR HAS with past participle

1 have w2 have
vau  have you (plural) have
he / she / thev have
it HAas
? HELFER sSuBJ VERB MISC.
Where H&VE Yo lived?
What HAVE ¥YQou read ltately?

Hows many
iobs H&S he had?

What Kind

, of car HAS he driven?
3 How

often H&LE they had

(]
[y
in
m
)




F ey
)

ANSWERS: use HAVE ~ HAS plus participle

I have liwved we have lived
vou have 1ived vou have lived

e . she ~

it has lived they have Tived
(For irregular verbs, see the irregular verbs handout:? -

NEGATIVE ANSWERS: ‘“hawven t" or “"hasn’t" plue verb

I haven’t s=zen Eill today.

He hasn‘t mixed the chemicals vet.

Ther haven”t brought their paperwork to the office,
She hasn’t met the new zuperviscor yet,

SHORT ANSWERS:

Hae he eaten? Yes, he has. Noey, he hasn t.,
} Have wou worked? Tes, I have, Na, T haven t.
Have they arrived? Yese, thev have. No, they havern’t.

N
g




Present Fepfact
ANSWer theoge questions!

1. How lang have wou Vived in NJg?

<+ How long have YOU worked at Rhein Chemis?

Z. How long have way Known Capals

4. How lang have we studied Englishk togethers

)

“ S+ How long has Cargg Wwarked at Rhzin Chemie?

k..

2. How lang has George Buszh been Fresident’

~]
T

« How leng have we had to leapn Enalish today?

. What Kinds of hobbies have Yau been busy with

« Who have YOU wvizgiteq recent] v’

—
...
iy
.—
~+,
gl

Fy what have 4oy lexrned jn thizs clager

ERIC

A1 7ext Provided by ERIC

latelyvs
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IT TAKES

It t

0
x
D
"

. me te do

time . action

It txkKes me {0 minutes to make coffee.
It takes wvou ome hour to drive to NY.
It takes him three hours to write the report,

FAST TENSE:

It took me 10 minutes to make cof
It took me 20 minutes to Ffind & p

rking place.

FUTURE TENSE:

It will take me 10 minutes to make cotfes.
It will take us one hour to finish class.
It will take them thres davzs to paint the office.

How lang does it take »ou to eat tunch?
How lorg did it take him to drive to work?

How long will it take you to mix the batch?

28




Answer these

) 1)

2)

8)

10)

How

How

How

How

How

How

How

How

How

How

long

long

long

long

long

long

long

long

long

long

questions:

does 1t take you to come to work?

does it take Carol to go home in the afternoon?

does it take Jose to mix a batch?

will it take us to finish this lesson?

should it take you weigh the chemicals?

did it take the students to finish the GED class?

did it take you to read the formulation sheet?

will it take to remix a batch?

will it take to go to New York by bus?

should it take to pack a shipment?

23
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Write the correct verbt form:

Example: I have mixed two big batches, but I have not
mixed any adhesives tocday.

1Y You English classes for three

months, but wyou

Italian classes. (to take)

2 1 : my boots this week, but
1 my eapplugs. (to wear)
2> He the boxes for packKing,

but he the polyliners.

Cto bring)

4y Thev the "+ire" signs, but
they Cthe “poizon' signs.
(to see)

S She

to Trenton, but

to work,

xS
NS
——

the Yormulation chect

but 1 the packKing

intformaticon, (ta -

D
A
a
~

30
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Aruitoxt provided by Eic:

Reading practice: safety and health
vocabaulary: life expectancy, factors, advances.
reductions. to reduce. to achieve, to improve

Between 1900 and the present.time, the United States
has been able.to raise the aVéfagé:]ife expectancy from
about 4? yéars in 1900 to about 75 years today. This

increase has resulted from several factors.

is that the lives of children have become safer. Early in

the century. for example, dangerous

labor practices were stopped. A second

is that advances in work safety and medicine improved the

health of adult Americans. Great reductions were achieved

in the of deaths in the workpiace.
A factor is that increased education
at ail leveis has broughi & new pubpiic awareness of nea!zh

31
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ESt
Lesson: S
Lesson Objectives: -
Upaon cempletion of this lesson, students Will he abile ta:
e Use it oapg “them" &= obiects

ONary worde and EXpressiang

O

ERIC

Aruitoxt provided by Eic:
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SUBJECTS and UBJECTS

The subject je the thing doing the action; the chiect g the
thing Feceiving the action

I eat pizza,

I = subject Ppizza = ob

o]
1
-t

subjects

I wWe
Y Gy Yy
he/she/it theyv

ohjects

me us
Yo You
him/her/it them

' FHRasal VERES:

Placement of object Fronoun jp Separabile Fhrasal

1.

I pick up my =
I pick my =ist

T

r.
up .,

T om

L I

I pick HER up,
I drop off Faul,
I drop Payl off,

1 drop Him off,

33
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2
o
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10.

shoes
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42
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S.
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-

g

L
4
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Aruitoxt provided by Eic:

E




E

@
)

O

RIC

Aruitoxt provided by Eic:

cr ¢t ot

Lt

[89]

ol

w
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We take off our hats in clacss.

She leaves on her sweater because she

You

off
7/
7 off

c put on -- to Ltake cff -—  tzo lYeave oo
2 turn on -- tc turn cff -- to leave on
¢ take out -- o put away -- to leave out
xamples He tzkes 5¢f his hat
He takes IT off.
T g+
i PUL o0 my ¢ulasses
I put THEM on.

is cold.

turn off the light when vou leave the room.
He leaves the radio on at night.
Before they put the dishes awav, thev wash the dishes.
You take the uniform out of the closet and vou put
the uniform on.
Zfter we put the trash in bags, we take the trash out

Efiter he puts his goggles cn. he

w
o1

leaves his

.



n

n

———— goggles
—_—  ear muffs
——— hard hat

———— ear plugs
— gloves
o .

——— face shield

———— safecy glasses

— work shoes

|

Source: Robinson, Catherine. Speaking Up At Work.
New York: Oxford University Press, 1985.

36




lLesson: &

Lesson Objectives:

Upon completion of this lesson,

hd
hd

1. Recoonize tool vocabulary

2. Ask to borrow equipmen
. Use 3 time sheet corpe

4. Report their hours and jo

t

<

i
—

students will be able to:




Source: Robinson, Catherine.

Speaking Up At Work. New York:
Oxford University Press, 1985.
o 5.2
Write the names for the tools below.
i
i
|
{ -
Example: 4wt Lo
//
[+]
2 o
A =
1 /\
t‘r‘
;
S
i O 7




Roleplays: requesting tools from co-workers

--Excuse me. Can | borrow your ?
--Sure. Here you are.

--Thanks.

--No problem.

Excuse me. Can | borrow your ?
--Sure. Here you are. When will you return it?
--I'll return it tomorrow, okay?

--Okay.

Excuse me. Can | borrow your ?

--I'm sorry, but | lent that to someone eise.

--Well, thanks anyway.

--Sure thing. You might try asking Jose. | think
he has a .

--Okay. Thanks.

Excuse me. Remember | lent you that iast week?
Oh yes. | forgot to return it. Here you are.
Thanks.

Sure. And thank you for letting me use it.

--Excuse me. Remember that | lent you last week?
--Oh yes. I'm sorry. l've been meaning to tell you that
| misplaced it.

--You misplaced it? Oh no! Can you replace it for me?
--Yes, | can repiace it. | will buy you a new one. Okay?
--Yes. That will be fine.

(
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t somecne against somet Ing; as a
result of;: audit; exceptions to the rule: to cooperate with
somzone; to eliminate; elimination.

Eve protecticon s required in all plant znd laborateory

s
"
e

as. This is a result of the recent

=z
m
]
A

afety fAudit, -

The tunch room, the cateteria, and the ocffices are the
exceptions to this rule. Your

continued cooperation will help in the slimination of anw

injuries,

ERIC
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Fill
name

out the time
aznd the dates for

=g

sheet below. Make sure to

the pay period.

include vwour

TIME SHEET

Employee Pay Period Ending

IN ouT

Total
ouT Daily

Hours

IN

Sun.

Mon.

Tues.

wed.

Thur,

Employee's Signature Total Hours

17

How much wi il

Assume that vou make 5,50 per hour., e 0T
make this week? EBe sure fto count time and & hal+t.
2 wssume that vou were sick an Monday and took the day
off. Deduct that from your pay totazl., How much recular pavy
will vou receive? How much in sick pav?
2y Assume that vou werked both Saturday and Sunday, fraom
-2, Caloulate the time and & halt, Subtract the Feaul ar
time from wour pav, then add the time and a hald pav. bhat

did

wmy

make fotal?
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Lesson: :

Lesson Objectives:

Upon completion of this leszon, studente will be able

t. Understand and usze the passive volce

2. Report changes in location of equipment

1}
~

. U=

g

prepo:

[}

ns of place to report location

4. AskK where equipment s

42




Turn the active into passiuve varces:

12 Rhein Chemie mixes adhesives and sealant

~ar

td

The United Stat

3
"
ju
35
(u]
z
!
171
[n]
3
|

wheat, and cats,

) The zecretary ma

oar
=~
m
1

cotfee in the marning,
4y  The worksers pack and ship the products,

33 You put the products into the boxes.

Answer these questionz:

1Y What is the table made o7

23 What zre vour shoss mades of?
S Where was wour car mads®
4 When was vour house bBugrlt?

S Where were wvou boaprn?

&} Mamg three things that »our country produce

(1]

5 43
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Aruitoxt provided by Eic:
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F.3
) F'r‘epos.itions of place; 2n, in, under., an top of. next to., in
. front of, between
In picture Al
1Y The rags are the thiprg shel¥,
—_—
2Y  The mop oz the ‘cabinet.
—_—
2 The towels are on the =she) ¢ the Sponges, -
_—_— =
41 The EQap = the towe)]sz on the fipst shelq{,
—_—
2 The drawer with the cupe is the drawer
with the Fags and ths drawer with the bulp-,
&) The Sponges are the towels
T T E— - —_—
the cabinet,

O

ERIC
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The storage room has been changed.
Carol’s car has been cleaned two times this year.
Your schedule has not been changed.

HAS or HAVE + BEEN + participle

Two english classes have been given.
The money has been taken from my wallet.

Look at the two pictures of the storage room, before and after.
The storage room has been changed. Some things have been moved.
1) What has been moved from the top shelf?

2) What has been moved from the floor to the shelf?

3) Where has all of the toilet tissue been moved to?

4) What has been moved from the third shelf to the second?

5) Where have all of the brushes been moved to?

6) Have the rags been moved on the shelf?

7) Have the rags been moved in the drawers?

8) What has been organized?

9) What has been lined up?
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Source:

Robinson, Catherine.
" Oxford University Press, 1985.

Speaking Up At Work.. New York:
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Lesson:

Lesson Ubjectives:
Upaon completion of thisz tesson, students will ge able ¢
l. Understand Epoken dialogues

Z. Uze conditionals Correctly

1N
~3




CONDITIONALS

I+ + present tense, (theny « future ten.

g

It 1T go to New York, I will sees the Empire Staie EBuildij
If he walks 10 Mmiles, he will ne tired,
I'f thew by z German Cary they will pay & 1ot of monsw

If + past tense, Cthend 4+ would/coul o

I+ I had money, I would trauel,

If he ate a whole Fizza, he would be sick.

If thev learned Italian, they could 00 to Italy,

TO BE: alwavs use "weret in the IF clause of 2 present
unresl conditi 1

If I were Frincezs Diana, I would 1jue in & palace.

I+ I wers Yau, I would talgk to the boss
I¥ he wers rich, he wouldg bBuv & wacht,

Fazst unroai conditional

If + rpact Ferfect, vYthepy 4 would have « couig hauve

I¥+ T had 1ost my wallt, I wouldg hauwe called the colrce,

If they had bought & new c&ry they wouldn+ have had =
that trouble With the used one .,

If we had studisd French, we could have jearned houw to
French.

ng.

i




‘ lWorksheet: conditionals
Finish the fallowing sentences.

12 I+ I were rich,

2y I+ I needed help,

23 If I had been sick last week,

4y I+ I hadn't mixed the right chemical

-

¥ If we had read the formulation sheet,

n

13 I would tend vou m¥v hammer if

Za She could buvy a2 houses i f
3y 1 wouldg use & biogger box if

4y The batch would have been ready if

n

* They would have been fired if

&) They wouldn t have been fired i+
o I would have helped vou i€

£y You could see the doctor if

(]
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Aruitoxt provided by Eic:

These are reagd

&) Instructicne: Supervisor tea Faul

Faul, I°d like wvauy to work with Jim today. Jim is new and
he nesds to be shown what te do. Mix a few batches with hHim
and explain the formulation sheet to him. Then vou can tel]
him sbout packing.

I What is the Situztion?

2r Who 1 inve ved?

Fr wWhat ars the things that the Supervisor tald him?

43 What must the worker do with Jim today: -
By One emplaovee to another

I can’t belisuve Tim tock off two davs in & row withou
Fermicssion. He neyer &=Ked his supervizg Fe He will get
inta hot wWater, for sure. Next time, he should put in s
Frequest for perzaonal time. That isy if there j= & next
time,

Lo What did Tim do?

2. What aduice doez this Cu]]f_:-ag us give?

3. l'\'l]] Tin'l D':'t irltll +rvvut| =

4. What could happen to Txmr

Cr I was standing in the warehouse and I emel+ something
funny., I wasnt WEaring my mask —— ] don 't Tike to wear it
becauszs jt e & nuizance, ARvwasy, I took & Big whiff and I
telt dizzv., My SUp=Ervisor saw me and he Came running aver,
# told me to put on my maskK and get cut of the way, It =
g0ing to take me 3 wWwhile to oot used to this aob,

1o What happened?

22 Why dossn‘t he Wear his magk?

20 What aduice Would vou give himT

4% How long haz he besn on the jobs

to the students then review guestions,

e
S
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L\

lLesson: &

Lesson Objectives:

Upon campletion of this lesson, students will be aocle +o:

-

1. Under=tand spoken dirsctions

2 Give directicrs
. Ask for directions

B e

Use reported speech
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Aruitoxt provided by Eic:

)

Where are you?

Teacher reads thess dire tu ts work with the
~ompany map. Then, teacher pauses to ask individual
students where thev ha

12 Enter the building., Turn left, thern make =z
the first door. UWhere are you? (personnel cffice

2 Leave the perzcnnel aftice and maks a left, Lo around
the corner to the tett COntinue down the halal until wou
come to the T, Make =z riaoht at the T, then make ancther
right. lWhers are vouy (packings:

S lLeave the packing arezx and makes a3 left, I¥ vou ook
straight ahead down the Fal lway, what do vou e

(plant and water coo leps

4> Continue walking and t

Where are you? (business offi

tand in the businsss cffice doorwaw, what |

) If »ou <t
Ctvpewritery To your left? (computer

¥our piaght?®

S Turn arourd and leave this cfficse. Walk straioght
asroess the hall and into the
Clunchroomy  Have = cup of coffes and rlax,

F Atter woup coffee, leave the lunchro oom and make &
right. Go right at the corner and after the men‘:s rao
wWill =sse . (stairs:

o bo upstairs., At the top of ths stairs, make right

&
Turn right at the T. then take the second door on ths right

You are now in the « {shaopi

2y

& Leave the shop from the same door and make a left,
Continue walking straight shead te the end of the ha 1.

Make & left and walk =traight ahead. Mear]y richt in front
of vou s « {men’s room;

2%

ke the second dcoor on the right,
i 3



.

A

10y a&after vyou u

g2 the reztroom. leave and make a right.
' Then take the sescond door on vour left. You are now in the
., (lounge?

11> Leavye the lounge. Make & left, them take the left
around the corner. Make = rizht and vou are standing in
front of . Cthe stairs?

125 Go downstzirs and maks =

left, Continue walking
Tou are standing in front of the y

22 As vyou legaxve the building, make = ricght and kesp
walking., lhich paraking lot will vou end ug inT
(emplovess s 1ot

Q E;
ERIC o3

Aruitoxt provided by Eic:
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Aruitoxt provided by Eic:

AzkKing for directicons:

How do I get to

How can I agst to

Excuse me. Can wou te

Excuse me. Where i

Where can I Find

me how to get

~
(=]

Giving directions:

Go lett « right

o4

b
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ESL
Lesson: 1a
lLesson DObjectives:
Upon completion of this lesson, studente will be able towm

1. Undercstand spoken dialoous

[\

Listen for Kevw words when listening to & dialogue

[

. Uszse p-norted spesch gquestion

n
m
a
ju i
w
2
n
z
1T

rs

n
=p]
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REFORTED SPEECH

to past pert.,

“Where are vou living?®
"I am living in Trenton."

kS

What did wou ask me?
I asked vou where wou WERE living,

What did I tell wou?
You told me where vou WERE living.

"vlhere do vou work??"
"I work at Rhein Chemie."

What did I ask wou?
WYou asked me where [ LWORKED.

bihat did wou tell me?
I told »ou I WORKED &t Rhein Cheimie.

+
—
o
DY
| n 8
mn
d
D
3
byl
i
0
=
1w
d

What did vou tell me?
You told me that »ou hadn’t.

I
£
pts

WIH TELL
WHERE

IJHEM

IWJHAT

WHY

HQl

IF mmmmmmmm

(VR
~3

nt; move backwards
1.

in tences
ctc .

LIHO
WHERE
WHEM
LIHAT
WHY
HOW

TH&T
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Dialooue #1

Hello. This
Hellao, thi 3
Helio John. Wh oz

1

Mary:
Jaohn e
Mar:

amith speaki
Krauss

can I odo fo

M

]
— N
@

(11} 'I'

1t
|‘[l
m -

&
=P
roY oy

Johmos Mary, IT'm ca2lling to let vaou Krow
be in ftodzy,

Mary: Oh reallv? bWhat's the problem,

John: I17°m fee}lng very sick todaw.

Mary: oo done have that terrible Flu, do

Johms Mo, 1 dun t. Eut 1 do hawe 2 feuer

hezsxdache,
Mary: That = too bad. I“1Y 1et vour

Johm:
Mary
L omorr can?
John: 1'm
a2nd see i+ I
Slright, A
vy are shill
wurs thing.
oodbve .

& lat, Mars,

thing, 0o wou think

not

3

going to cxll
an appointment,
e ous o2 calld

a
1w —
Dd

<

Mar:

. oKay? 1

Thanke.

11
Foo

Johino
Marw:

Goodbwve .

m(n

T
=14
gAl

Dialopue

Kin

supervisor

e

famor r s

I hope you feel| betfer.

'Ll

that I waonct

John?

o

and a2 oDad

4

bnoww that

ot 1l makKe it
Joctor | ‘;1 ht now

morning if

flawe no
couid

and I
v i

[} P

that

bt
!

= ride in

)4

AN Jdrop me off.

Susan:  Say, Faul., Can vyou do me & fzuor ¥
Faul: Sure STuszan. Hhat i= it?
usan: kel l, my car broke gown thiz morning
Way oF g=tting home., I was wondering iF
me = 1i+t.
Fzaul: zure thing. I usually leaw
okay with vyour schedule
Susan: reh, that s grezt, 1711 be
Faul: DKaw. See vou i the labbw
Zusan:  Sounds good.
Faul: Of. Susan. Do wou think vou 1l meead
TOMOr ol o i reg s
Zuszm: Mo, 1 don’t think =o My huzpand
1

on proclem os=tting home,

(]
=
-t
o
T

[y
[
2
T
.

0y T+,
DU
m o C

c o
a —
o

-

But thank= 2 1ot

C

/
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Aruitoxt provided by Eic:

Dialogue #1

1. Why is John cxlling?

<. MWhat position do vou thinkK Mars haz at the compans?

[XX]

Loes John have the flu?
4. lhat goes John hauve?
. Wit John be in tomorrow?

.

bhat does Mary tell John to do tomorrow?

2. At what time does Fauwl osuzally leaue?

= Wbere will they mest?
4, lbhat does Paul ask Susan about for EOMorrow?

. How witl Suzan Qe t fto owork ot DD Dl

o
()

< MWho will John cxll after he Ffinizhes talking to Mary?

10,4
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Cialogu

Elizabeth Excuse me., Aren’t »ou new here?

Steve: Yes, I am Thiz iz conly my second dav.

Elizabeth: Ohh rezally? Let me introduce myseldf, I'm
Elizabeth Miller, the recepticanist

Steve: Nice to meest vyou, Elizabeth, I'm Stewe Peresz,

Elizabeth: Mice to meet wou, Stewve. Which department do »wou

work in?

Stewe: I°m in the warehouse. I will be mixing and packing
e chemicals, once I'm trzined,

Elizabeth: Are wou in ftraining now?

teus: Yesz, I zhould finish training this week. Then next
week 711 bBe cut on the floor. -
Elizabeth Sounds good. I hope wou like working witn us.
Steve: So far I like it a2 lat., The peopie are reaxlly nice
Elizabeth Glad to hear it Well, I have to aeit bDachk o
ok Talk to wou later
Sreus fep. Catoch wou later,

oy
BEST COPY AVAILABLE
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i

r.

far?

In which depariment doess

Elizabeth

o

Joing a2t

Tike his ob?®

What onpe thing doss Stew

and tzlk

Stewve

b

i rrca

in

| it [‘_‘1

Tike

really

hd

b1

to him?

about his

. ( i tl =
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Lesson: i1

Lesson Objectives:

Upon completion of this lesszon, studesnts will be able to:

1. Identity hazardous situatians

2, Use tool and equipment vocabulary

3. Express concern in hazardous situations
4. Give advice in hazardous situations

S Write & brief paragraph on arn incident zas

& report to 2 supervisor

Source for illustrations: Robinson, Catherine. Speaking UP At Work,
New York: Oxford University Press, 1985.
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PART 1
Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

g

3) If that happens to the person, how will the person be injured?

63
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PART 1
Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?
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PART 1
Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?

11,
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PART 1
L.ock at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?

il.

n




. PART 1

Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

-3) If that happens to the person, how will the person be injured?

e \\Q’\\\\m e
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PART 1
Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

4

3) If that happens to the person, how will the person be injured?

11,
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PART 2

The accident in this picture happened yesterday at work. Write a brief memo to your
boss explaining what happened to this person on the job. Use the past tense. For
example, think of these questions: What happened to cause the accident? How was
he/she hurt? Did he/she go to the hospital?

Use this format: «
TO:

FROM: -
TOPIC:

DATE
MEMO

&3




Lesson: 1z

Lesson Objectives:

Upon compietion of thie lesson, students will be able to:

1. Identifv hazardous situations

2. Uze ftool and equipment vocabulary

3. Express concern in hazardous situatijions

4, Give advice in hazardous situations

S Write & brief paragraph on an incident as
& report to & supervisor

Source for illustrations: Robinson, Catherine. Speaking Up At Work.
New York: Oxford University Press, 1985.

V0
~ BESTCOPY AVAILABLE




. PART 1

) Look at the picture.and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?

by

O

ERIC BEST COPY AVAILABLE
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PART 1
’ Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?

’ L )

—

O

ERIC

PR .1 7o provided by ERIC
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Aruitoxt provided by Eic:

PART 1
Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?

73




PART 1
Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?




PART 1

Look at the picture and answer these questions:
1) What is the danger in this picture?

2) What could happen to the person?

3) If that happens to the person, how will the person be injured?

imer e et - o bt et et B

[T ‘T
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Lesson: iz
Lesson Objectives:
Upon completion of this lesson, students will ke able
1. Read & formulation sheet
2. Understand the sheet’s computations and parte
2. Use =zelect phrassl verbs

76

(XX}

t

o




—
0l
]

PROCESS: formula / Q & A

CODE NAME LBS
PARACRIL BJLT M-30 only 28.3
. 100304 - 7 . VANOX ZMTI - | . "s0.0
“1iposzo’ 7 AMINOX o - 25.0
100811 RECCO wax 140-B 2.0
10013 NIPOL 1812 7.4
TOTAL WEIGHT 115.0
P

ROTECTIVE EQUIPMENT -- WHITECAP AND OVERALLS

{YOU MUST WEAR WHITECAP!!!)>
;;e;; ;;Q:; ;;u-;x;;czﬁt;_f:;d—Zh;_i;;o;;a;;o;—a;;ve?
What protective equipment must vou wear for this .iob?
Wnat are the three types ¢f information given?
What 1s the total weight of the mix?
wWhat c¢cnemical does cocde nmber 10811 represent?

What is the code number for AMINOX?

v

How many pouncs of VALGK o0 vou need?




|

to pick up / to drop off / to let off / to let on

1) My sister needs a ride to the airport. | will

at her house at noon.

2) Peter needs to get to work by 9:00. 1 will

"at work by 8:45.

3) We need to get on the bus to New York. The bus driver

will the bus if we have

either money or a ticket.

4) Once we get to the Port Authority in NY, the driver will

at gate 5.

5) I need a lift to work. Can you

at my house tomorrow morning?
8) | have your shoes in the back of my car! | will

at your house tonight.

7) No, you don't need to come all the way to my house. Let me

from you tomorrow.

8) Because | had no money and no ticket, the bus driver

the bus.

~T
GO

w
.
[y
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Lesson: 14

Lesson Objectives:

Upon completion of this lesson, studentse will be able ta:

1. AskK questions using modals
2. lse¢ modals in long and short answers / statements
N Understand modals in a select dialogue

J 79




. QUESTION FORMAT with Can/could,

have

14.2

should / should have, must/must

? helper subj. vb. misc.
What language CAN you speak?

Where COULD you sit yesterday?
What SHOULD she take for her cold?
Where SHOULD I HAVE parked?
When MUST we come to work?

Where MUST he HAVE put his coat?




‘O.

CAN = to be able to
CAN’T = not to be akle to
*Both can and can‘t are in the present tense

I can speak English, but I can’t speak Italian.

He can come to work at noon, but he can’t stay late.

We can use the conference room upstairs.

COULD = CAN in the past

Today I can come to work.
Yesterday I COULD come to work.

Last week I could work the early shift.
COULDN’T = CAN'T in the past
Before I came to the US, I couldn’t speak English.

We couldn’t use the regular conference room last week.

*Also, COULD is used for a polite regquest:

Could vou help me?
Sure I could.

Could you tell me the time?
Sure. It’'s 10:35.

SHOULD = duty, obligation, or advice

I should come to work on time.

They should put their whitecaps on.

If he has a headache, he should take aspirin.
SHOULDN’T = negative

I shouldn’t come to work late everyday.

Thev shouldn’t wear sneakers in the warehouse.
He shouldn’t take 10 aspirins.

SHOULD is the present tense.

199
et
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14.4

Past tense idea of should is SHOULD HAVE plus past participle

Yesterday I should have called my supervisor.

{this means that I did not call my supervisor yesterday, but now I
wish that I called him)

He should have eaten Junch before he came to work.
(this means that he did not eat lunch before he came to work)

SHOULDN'T HAVE = negative in the past

I shouldn’t have been late yesterday.

{this means that I was late yesterday, and now I wish I wasn't late
vesterday)

They shouldn’t have worn their sneakers in the warehouse last week.

(this means that they wore their sneakers, and now they are sorry
that they did)

MUST = have to or very strong probability

I must wear boots when I work.

He must go to the doctor if he has the flu.

We must speak only English in our English class.

Because Carol isn‘t here, she must be in a traffic jam.
(probability)

MUSTN'T = it is not permitted; it is prohibited
or not likelv (probability)

I mustn’t smoke in the warehouse.
You mustn’t park in front of the loading dock.
They mustn’t leave work early.

He mustn’t be feeling well todayv. (probability)

In the past: MUS& HAVE plus past participle

He must have been sick yesterday. (probability)
You must have finished your work yesterday.

In the past: MUSTN’'T HAVE plus past participle

We mustn’t have finished lunch since there are still potato chips
on the table. (probability)




ROLE PLAY
Dialogue #1

John: I can’t use this desk. It is not near a light. Can you
help me move this desk?

Bill: Sure, no problem. Where should we put the desk?

John: We should put the desk under the lamp so I can see what I'm
doing.

Bill: Okay. Let’s move it.

Dialogue #2

Tom: I can’t change the light bulb because it is too high. Tan
you help me change it?

Frank: Sure. Should I get a chair?

Tom: Yes, that should do it. I should be able to reach it if I
stand on a chair.

Frank: Okay. Let me get a chair.

Dialogue #3

George: I can’'t use this telephone. It is broken.
Paul: What should we do?

George: We should send it for repair.
Paul: Should we tell our supervisor first?
George: Yes, we should.

Dialogue #4

Ken: Could you help me carry this box?

Peter: Sure, no problem. Where do you have to put it?

Ken: I have to put it in the corner.

Peter: Okay. I can help yo2u move it to the corner. But the box
is too heavy to move into the other room.

Ken: VYes, 1t is too heavy to move that far. But thank goodness I
only have to move it to the corner.

i14.
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Lesson Objectives:
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PAST PERFECT / QUESTION FORMAT

4

use helper HAD with past participle

I had we  had
»au o had wou (pluralr had
he ./ she ~ thew bz

it had
? HELPER sSuBJ VERE
lhere HAD you lived
What HA L YU read

How many
dobe HAD he had

15.2




ANSWERS: wuse HAD plus participle
I had lived we had lived
vou had lived you had lTived
he  she

it had lived they had lived

vFor irregular verbs, see the irregular verbs handout:

NEGATIVE ANSWERS: "hadn t*® plus verb

I hadn"t seen Bill that dav.

He hadn't mixed the chemicale that time.

They hadn’t brousht their paperwork to the office b» the
time the boss left.

She hadn’t met the new supervisor before she wae fired.

SHORT ANSWERS:

Had he eaten® ies, he had, Mo, he hadnt.
Had you worked? Yes, I had, fd=y I hadn-t,
Had they z2rrived? Yes, they had. Mo, thev hadn i,

5.0
)
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Lesson Objectives:

1&

ampletion of this lecson, students will be able to:

Read and use the pacKaging shecst

Recognize verbe &s parts of & proc

1¢]
1]
1]

s

Y]

Count the number of steps in a proce
Read the mixing and packing notes

AskK questions using tag guestions

T

&




1) How much Paracriil do you need?

2) How much Polygard do you need?

3) How many pounds of Burgess KE Clay do you need?
4) Do you need more Clay or more Paracril? |

5) ;/:/hat is the code number for Ethyl Thiuram?

6) Number 306 is thx code number for what?

7) What is the total weight of the chemicals?

8) lIs there a fire hazard with this formula?

9) What protective equipment do you need to wear?

10) Do you need a static arrestor for this formula?

11) How many steps are there in the mixing procedure?

12) How long should you let the material cool before you sample it?

.

)
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’ TAG GUESTIONS:

MakKing & statement then following it with & matching verb
tag.

You WORK st Rhein Chemie, DON'T YOU?
] i
! !
! |

present present tense helper
ense makee & tag - opposite of
original vk, (pos. or neg.:?

He didn"t go to the warehouse, DIl he?
Yesz, he did. Mo, he didn’t,

”m

They will go to headquarters, WON“T thev?
Yes, they will., No, they waon’t,

0

You have mixed that batch, HAUEN'T vou?
Yes, I hawve, Na, I haven-t,

‘ He had left by that time, HADM'T he?
Yeg, he had. Nerw he hadn’t,

&S




Lesson: 17

Lesson Objectives:

Upon completion of this lesson, students will be abie to:

1. Give advice in a problem situaticon
2. Use modals in giving aduice
. Give a summary of what happened in 2 situation

using reported speech

4, Make practice role plave based an the situations

Source for illustrations: Robinson, Catherine. Speaking Up At Work.
New York: Oxford University Press, 1985.
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Aruitoxt provided by Eic:

Look at the picture below. Consider the foliowing questions.

1)

2)

3)

4)

What can’t the person do?

Why not?

What is the person with the problem askin

do?

g the other person to

What will the other person’s response be?
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17.3

Look ] 1
at the picture below. Consider the following questions

‘ 1) What can‘t the person do?

T
X NN s . 2

&) &
i S92

Aruitoxt provided by Eic:
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ERIC

Aruitoxt provided by Eic:

Look at the picture below. Consider the following questions.

1) What can't the person do?

2)  Why not?

3) What is the person with the problem asking the other person to
do?

4) What will the other person’'s response be?

[ fand
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17.5

. Look at the picture below. Consider the following gquestions.

) 1) what can’‘t the person do?

2) Why not?

(€3]

What is the person with the problem asking the other person to
do?

£

4) What will the other person’s response be?

&4




Lesson: 1

Lesson Objectives:

Upon completion of thie lesson, students will ke able to

1. Give advice in 2 problem situation
2. Use modxls in giving advice
3 Give a summary of what happensd in 2 situztion

using reported speech

4. Make practice rale plavs based on the =zituaticons

Source for illustrations: Robinson, Catherine. Speaking Up At Work.
New York: Oxford Univeristy Press, 1985.




ERIC.

Aruitoxt provided by Eic:

1.2

Look at the picture below. Consider the following questions.

1) What can’t the person do? .

2) Why not?

3) What is the person with the problem asking the other person to
do?

4) What will the other person’s response be?

@
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Aruitoxt provided by Eic:

Look at the picture below. Consider the following questions.

1)

What can’'t the person do?

Why not?

What is the person with the problem asking the other person to
do?

What will the other person'’s response be?

7
BEST COPY AVAILABLE
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Aruitoxt provided by Eic:

18,4

Look at the picture below. Consider the following questions.

1)

2)

3)

4)

What can’t the person do?
wWhy not?

What is the person with the problem asking the other person to
do?

What will the other person’s response be?
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Look at the picture below. Consider the.followiﬁg

N I A
R

PR

3) What is the person with the problem asking the other person to
do?

4) What will the other person’s response be?

@
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Lesson:

Lesson Objectives:

U Fl Oh <

1.
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1.1
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smpletion of this lesson, studente will be able to:

Understand =select spoken dialooues

b d
[ni

o}

Recognize signs in the workplace and neighborhood

b d

5 a summary of what a sig where it
]

n s,
ars, how else it can be depicted

[ 1 0]

v
Fl

[/’Q

Make practice role plavs based on the sians

196




.‘-‘l‘

O

ERIC

Aruitoxt provided by Eic:

Dizlogue #1

Joe: Hello Steve. How have vou been?
I1"ve been very busv, Joe. [7ve had a lot of

Steve: Well,

trouble
Joe: UOh real
St

a hal+t.
Joe: Oh no!
Steve:

that T h
make the
Joe: id wvou
Steve: No, h
my lunch

F
=Y

Joe Have wn
Steve: Yes,

Jaoe: and is

Stey

HE
Keep our

My car broke down and was in the shop for

o far 1 haven’t ha

this month.
1¥7 What happened?

1
£
M
L
e

What & nuisance! How did yvou get to work?

ad to lTeave work 10 minutes early evervday

3:00 bus =zt the corner.
r boss get mad at vou?

I had to gest to work by bus. It wasn’t bad, except

to

e was pretty understanding. But I had to cut

short tc make up the time,
u ooctten yvour car back yet?
I have,

it runming okay?

&
fingere crossed!

Dialogue #Z

Feter: Have
John: Yes, 1
Feter: Where
John: in the
him since.,
Feter: MHMavbe
front office.,

a

you run into David today?

have,

did vou rumn into him?

parking lot this mormning, but I Haven 't =ze

he has Teft &

[ I o mavbe he i in the

1
n

Johkn: Yoo could check there for him. I Knaw he had to

=yt osome
Feter: (]
Johne Let me
to talk

Feter: Sure

hd

paperwork for the new insurance policy,
11V Yook for him there.,

Krow i+ vou track him down, okar? I1°d 1ik

to him too,

thing.

Dialogue #5:

Andr»: Excuse
Tom: Oh, ves
Andy:  The
Tom: Here in
Andy 1 don”

vou COmE &cross my gloves?

e did vyou find them?
this box, next to the cabinet.
t Krnow how they wound up there!

Tom: Mavbe someone +rom the other zhift put them there,

Andy:  Mavbe,
=quipmen

Tom: 1 oagree,

Andy s Well,

gloves,

But the cther workerz shouldn’t move cur
t around,. Its too easy to laose track of.
encuah fto kKeep ftrack of!
t

hd
i

e already have

I have to oeit back

O wWork ., Thanks for my

Tom: Mo problem.

2 101
BEST COPY AVAILABLE
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Look at the sign below and

1

3)

4)

answer the following questions:

What is the sign saying or tellgng you?

Where would vou see this sign? Under what circumstances?

What should you / shouldn't you do in the area with this sign?

What picture could you use to show the same idea, without the words?

(Some of these signs already have pictures -- if so, what other picture
could vou think of?)

162




Look at the sign below and answer the following questions:

NO
SMOKING -

1) What is the sign saying or tellgng you?
‘ 2) Where would you see this s*gn? Under what circumstances?
3) What should you / shouldn't you do in the area with this sign?

4) What picture could you use to show the same idea, without the words?

(Some of these signs already have pictures —-- if so, what other picture
could you think of?)




192.5

Look at the sign below and answer the following questions:

KEEP
OUT

1) What is the sign saying or tellfng you?
‘ 2) Where would you see this sign? Under what circumstances?
3) What should vou / shouldn't vou do in the area with this sian?

4) What picture could you use to show the same idea, without the words?
(Some of these signs already have pictures -- if so, what other picture
could you think of?)




19.4

Look at the sign below and answer the following questions:

1)

2)

3)

4)

OouT
OF
ORDER

What is the sign saying or tellgng you?

Where would vou see this sign? Under what circumstances?

What should you / shouldn't you do in the area with this sign?

What picture could you use to show the same idea, without the words?
(Some of these signs already have pictures —- if so, what other picture
could you think of?)




Look at the sign below and answer the following questions:

1)

4)

FIRST-AID
| STATION

What is the sign saying or tellgng you?

Where would you see this sign? Under what circumstances?

What should you / shouldn't you do in *he area with this sign?

What picture could you use to show the same idea, without the words?
(Some of these signs already have pictures ——- if so, what other picture
could you think 0f?)
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Aruitoxt provided by Eic:
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Lesson:

Lesson Objectives:

Upon campletion of this lesson, students will be able tom

o

1. Inderztand sel

1
by
1

ct

1

zpoken dialogues
= Fecogrnize signs in the workplace and neighborhood

z. Give & summary of what & sion means, where |t
appears, how eslse it can he depicted
9, Make practice role plavs based on the sians
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Look at the sign below and answer the following questions:

HIGH
VOLTAGE

1) What is the sign saying or tellgng you?
‘ 2) Where would you see this sign? Under what circumstances?
3) What should you / shouldn't vou do in the area with this sign?

4) VWhat picture could you use to show the same idea, without the words?
(Some of these signs already have pictures -- if so, what other picture
could vou think of?)
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Look at the sign below and answer the following questions:

y—

Flammable

1) What is the sign saying or tellgng you?
‘ 2) Where would you see this sign? Under what circumstances?
3) What should vou / shouldn't vou do in the area with this sign?

4) What picture could you use to show the same idea, without the words?
(Some of these signs already have pictures -- if so, what other picture
could you think of?)




Look at the sign below and answer the following questions:

1)

¢

3)

4)

4 ™\

AUTHORIZED
PERSONNEL
ONLY

What is the sign saying or tellgng you?

Where would you see this sign? Under what circumstances?

What should you / shouldn't you do in the area with this sign?

What opicture could you use to show the same idea, without the words?
(Some of these signs already have pictures -- if so, what other picture
could you think of?)




Look at the sign below and answer the following guestions:

(U
[
wn

1) What is the sign saying or tellgng you?
i 2) Where would you see this sign? Under what circumstances?
3) What should vou / shouldn't you do in the area with this sign?

4) What picture could you use to show the same idea, without the words?
(Some of these signs already have pictures -- if so, what other picture
could you think of?)

111




Look at the sign below and answer the following questions:

SLIPPERY =

WHEN WET

1) What is the sign saying or tellgng you?
i 2) Where would you see this sign? Under what circumstances?
3) What should vou / shouldn't you do in the area with this sign?

4) What picture could vou use to show the same idea, without the words?
(Some of these signs already have pictures -- if so, what other picture
could you think of?)

1i2

)Y

e




Look at the sign below and answer the following questions: \\

2)

3)

4)

USE
ONLY
| WITH
. | GOGGILES

What is the sign saving or tellyng you?

Where would you see this sign? Under what circumstances?

Jhat should you / shouldn't vou do in the area with this sign?

What picture could you use to show the same idea, without the words?
(Some of these signs already have pictures —- if so, what other picture
could you think o0£f?)
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Present tense

I am
you are
he/she/it is

Future tense

I will be
you will be
he/she/it will be

Past tense

I was
you were
he/she/it was

Present perfect

I have been
vyou have been
he/she/it has been

TO BE

we are
you &re
they are

we will be
you will be
they will be

we were
you were
they were

we have been
you have been
they have been

115

REMEMBER: singular form IS
plural form ARE

REMEMBER: the future is the
same for both singular
and plural

REMEMBER: singular form WAS
plural form WERE

REMEMBER: the helper
changes - HAS sing.
HAVE plur.




Present tense

I have
you have
he/she/it has

Present Progresgsive

I am having
you are having
he/she/it is having

Future tense

I will have
you will have
he/she/it will have

Past tense

I had
vou had
he/she/it had

TO HAVE

we have
you have
they have

Tense

we are having
you are having
they are having

we will have
you will have
they will have

we had
you had
they had

Past progressive tense

I was having
you were having

he/she/it was having

Present perfect

I have had
vou have had
he/she/it has had

we were having
you were having
they were havin

we have had
you have had
they have had

REMEMBER: singular form HAS'
plural form HAVE

REMEMBER: change the
helper - IS sing.
ARE plural

REMEMBER: future is
the same for all forms

REMEMBER: past tense is the
same for all forms

REMEMBER: the helper
to be changes in past
g WAS sing. / WERE plur.

REMEMBER: the helper
changes - HAS sing.
HAVE plural
also: irregular past
participle - HAD




Present tense

I eat
you eat
he/she/it eats

Present progressive
I am eating

you are eating
he/she/it is eating

TO EAT

we eat REMEMBER: in the present tense,
you eat HE/SHE/IT always take S at
they eat the end of the verb

tense

we are eating REMEMBER: the helper

you are eating
they are eating

to be changes -
IS sing.

Future tense

1 will eat
you will eat

ARE plural

we will eat
you will eat

he/she/it will eat they will eat

Past temnse

I ate we ate
you ate
they ate

you ate
he/she/it ate

Past progressive tense
I was eating

you were eating
he/she/it was eating
Present perfect tense
I have eaten

you have eaten
he/she/it has eaten

REMEMBER: the past is the same
for all forms

we were eating
you were eating
they were eating

we have eaten REMEMBER: irregular
you have eaten past participle -
they have eaten EATEN




TO BUY

Present tense

I buy we buy
you buy you buy
he/she/it buys they buy

Present progressive

I am buying we are buying
you are buying you are buying
he/she/it is buying they are buying

Future tense

I will buy we will buy
you will buy you will buy
he/she/it will buy they will buy

Past tense

I bought we bought REMEMBER: irregular form in
you bought you bought the past - BOUGHT
he/she/it bought they bought

Past progressive

I was buying we were buying
vou were buying you were buying
he/she/it was buying they were buying

Present perfect

I have bought we have bought REMEMBER: irregular
you have bought you have bought past participle -
he/she/it has bought they have bought BOUGHT




