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INTRODUCTION

The Blueprint for Career Preparation is a vision for
schools. By integrating work and school, the Blue-
print shows how to bring more of the principles ana
demands of the work force into the classroom than
ever before and how to bring the classroom to the
workplace. The Blueprint also shows the way 10
greater cooperation and teamwork within the school
through infusion, team teaching, and team planning.

This Resource Guide for the '‘Blusprint for Career
Preparation” is a selected, 2.inotated hibliographic
listing of career-development materials. It is one of
the tools for achieving Eoucation Commissioner
Betty Castor's goal of preparing all high school
students to enter the work force and to continue
their postsecondary training.

This guide is designed to serve as a companion
piece to three other curriculum products: the
Employability Skills Seiies, the Career Development
Guide, and Best Practices in Career Devel-
opment—all produced by the Bureau of Career
Development, Florida Department of Education.

A notebook titled Florida’'s Guide to Career
Development contains the Career Development Pro-
gram Guide and Best Practices in Career Develop-
ment, as well as the Vocatiornal Wheel Model and
three selected bibliographies—Establishing a Career
Resource Center, Assessment Instruments for
Career Development, and Evaluation of Career-
Development Student Competencies and Career-
Development Program. All of these materials are
designed to help schools plan and implement
career-geveiopment programs.

This Resource Guide is designed for teachers,
counselors, occupational specialists, administraors,
supervisors, teacher educators, and trainers. Much
of the material selected is for direct use with stu-
dents in the teaching of careerdevelopment and
employability-skills competencies. The career-
development competencies recommended by the
Bureau of Career Development in the Depariment
of Education are listed in detail in the Career
Development Program Guide.

Bureau of Career Development products meet the
recommended career-development competencies.
The matrix entitied *'Bureau of Career Development
Products . . .” (pp. x-xi) can assist program plan-
ners in determining which materials will help them
teach particular competencies. For each entry in
this Resource Guide's annotated bibliography, the
student competencies addressed by the materials
and their Blueprint levels have been idenl.fied. The
Blueprint levels, as shown on the matrix and for the

bibliographic entries, refer 1o the grade-evel
designation in the Blueprint for Career Preparation.
(These levels are targeted goals, not mandated
time lines.)

Materials selected for inclusion in this guide were
located through Florida Educational information Ser-
vice (FEIS). FEIS conducted (1) searches of com-
puterized retrieval systems (specifically the ERIC—
Educational Resources Information Center—data
base on DIALOG and the VECM-—Vocational Edu-
cation Curriculum Materials—data base on BRS)
and (2) a manual search for relevant sources that
might not have been systematically catalogued but
that are available from fifty states and from profes-
sional and labor organizations as well as commer-
cial publishers. Generally, the cutoff publication
date for material was 1984,

The information provided for materials reviewed in-
cludes format, audience, exceptionalities, grade
level, characteristics (internal components), Blue-
print level, and Blueprint competency area. The
Blueprint level and competency areas are shown
on the matrix entitied “'Career-Neavalopment Com-
petencies” (p. ix). All records contain a content
statement generally taken from chapter titles. Prod-
ucts produced in Florida are marked by a [J and
state-adopted materials by a .

Availability information has been provided for each
item listed. Microfiche copies of ERIC documents
are available through FEIS, 2003 Apalachee
Parkway, Tallanassee, FL 32301. To order these
microfiche copies, use the order number found in
the *'Availability" field of the bibliographic entries.
Microfiche documents may be ordered at a cest of
$.60 per sheet. Each sheet contains up to ninety-six

pages of printed copy.

The entries in this guide are indexed by Blueprint
level, student competency, series, and exceptionali-
ty. The format codes given for publication titles are
as follows: print-P, software-S, video-V, and kit-K:
For ease in use, the full records/citations are listed
in alphabetical order by title.

The Bureau of Career Development, Florida Depart-
ment of Education, plans to update this guide an-
nually. The Bureau welcomes suggestions for new
materials fo be included among the updates. For
more information, please contact.

Bureau of Career Development

Florida Department of Education

Florida Education Center

Tallahassee, rL 32399

(904) 488-0400, SUNCOM 278-0400

800-342-9271

Introduction
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DATE.
AVAILABILITY:

CHARACTERISTICS:
CONTENT.

FORMAT/COST:

AUDIENCE.

GRADE LEVEL
BLUEPRINT LEVEL
COMPETENCY AREA:

TITLE:
DATE.
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT.COST.

AUDIENCE.

GRADE LEVEL:
BLUEPRINT LEVEL:
COMPETENCY AREA:

TITLE.

SERIES:

DATE:
DEVELOPER:
AVAILABILITY.

CHARAC erusTICS:
CONTENT.:

FORMAT/ICOST:

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

About mprwving Your interpersonal Skite
1984

Channing L. Bets Company
200 State Road
Sauth Deerfieid, MA 01373
(800) €28-7733

HiustrationGraphics

The following topics are covered in this
bookdet: daveloping interpersonal skills, resotv-
ing problems. developing relationships with
coworkers, and personal qualities important
for work.

Guide, 16 pp.. $.72 each for 25-99 copes:
$.47 sach for 100499 copes (minimum
order of 25 copiss, may be mixud lities total-
ling 25)

Students

Secondary Education (9-12)

Academic an. Speciglized Skill Development
interacting with Others

About Writing Your Resume
1987

Chanming L. Bete Company
200 State Road
South Deerfield, MA 01373
(800) 628-7733

iHustrationXaraphics

A brisf overview of gl aspecis of resume
preparation is provided.

Guide, 15 pp.. $.72 each for 25-09 copies.
$.47 each for 100-499 copses (minimum
crder of 25 copes; may be mixed titles total-
ling 29)

Students

Secondary Educsation (9-12)

Academic and Specializeg Skt Develcoment
Career Information

Activities for individualized Career
Exploration

AEL Career Exploration snd Planning
Program

1989

Appalachia Educational Laboratory

Meridian Education Corporation
236 E Front Strest

Bicomington, IL 61701
(309) 827-5455

SeifPaced/vividualized; lllustration/Graphics
Provides seif-assassnent activities that Heip
students understand their interests,
temperaments, and abllities, and relate them
o groups of occupations.

sw%:) Guide/Workbook, 48 pp., $7 95/set (pkg.
of 1

Students

Middle Schoo! (6-8); Secondary E-ucation
(9-12), Postsecondary/Aduit

Caresr Orientution and Exploration; Academic

NOTE:

TITLE:

SERIES:
DATE.
AUTHOR.
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST:

AUDIENCE.

GRADE LEVEL.
BLUEPRINT LEVEL.
COMPETENCY AREA.
NOTE:

TITLE.

DATE.
AUTHOR:
AVAILABILITY:

CHARACTERISTICE

CONTENT.

FCRMATCOST:

AUDIENCE:
CEADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA:

NOTE:

Suitabie for group o individual use. For
complete list of tities in this series, see AEL

Caroer and Pianning Program
in tha series indax of this guida.

Activities for-the index of Tools, Eguipment,
and Materish

Childran’s Dictionary of Occupations
1888
Hopke, William E.; Parramors, Barbsra M

Meridian Education Corporation
236 £ Front Street
Biocomington, iL 61701

(309) 827-5455

Practice/Hands-on Activities

Students ars asked 10 identify items within
each of the categories of equipmen,
machinery, matoriais, tools, and living things,
and to list occupations associated with each
itam. An index provides a list of these items
along with the Children's Dictionmry of Oc-
cupations job titles that use them.

Teacher Guide, 4 pp.. Transparen-
cies/Masters. 2t pp.. $12.95

Students; Teachers/Trainers
Elementary School (K-6)
Self- and Career Awareness
Career information

For a compiste list uf titles in this series, see
Children's Dictionary of Occupations n the
serigs index of this guide.

Activities for the Occupationsl Dutiook
Mandbook

1989

Cabaup. Barbara M.

Meridian Education Corporation
236 € From Street

Bloomington, IL 61701
(308) 827-5455

Qbjectives; Practice/Hands-on Activities

Contains activities 10 be performed using the
Occupational Outiook Handboak. Chaptler
tittes are as follows: Recognizing Occupa-
tional Groupings and Clusters, Locating
Carger information; Ansivzing Individual En-
tries; Understanding Fuwre Trends. and
Locating Additional information.

Study Guides/Workbooks (3), 15-30 pp. erch
lovel; Teacher Guides (3), 17 pp. each level,
$15.85 g set exch level (10 workbooks and 1
teacher guide)

Stucents; Teachers/Trainers

Elementary School (K-6). Middie Schoot (6-8).
Secondary Education (8-12)

Seit- and Career Awareness. Personal Assess-
ment/Technological Literacy; Career Orienta-
tion and Exploration; Academic and Special-
izag Skill Development
Achievement and Career Opportunities;
Career Information; Jobs and Needs of Soci-
sly. Panning and Decision Skills

Consists of separate publications for each of
the following educational levels: grades 5-7.
grecies 7-9, grades 10-12.

14
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TITLE.

DATE:
PUBLISHER:
AVAILABILITY.

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE.

EXCEPTIONALITIES:

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.
NOTE.

TITLE.
DATE.
PUBLISHER.

AVAILABILITY.

CONTENT

FORMAT/COST.

AUDIENCE.

GRADE LEVEL.

BLUEPRINT LEVEL.
COMPETENCY AREA:

APTICOM
1881
Vocational Research institute

Interactive Resources

P.O. Box 80

Fort Lauderdale, FL 33302
(305) 522-1881

lilustration/Graphics. Practice/Hands-on
Activities

A dedicated mucrocomputer designed
specifically for assessing an individual's ap-
titudes, job interaests, and language and mathe-
matics skill levels. 1t consists of three bat-
teries: the Occupational Interest Inventory, the
Aptitude Test Battery. and the Educational
Skills Devaelopment Battery. For each individual
test, APTICOM prints out a report for each of
the batteries utilized, plus ¥ Vocational Recom-
mendations Report, which lists suitable Die-
tionary of Occupational Titles (DOT) job tities

Evaluation instrument; Manuals (2), 100 op.
each; Multimedia Kit; Primter, $6,200 a set

Specia-Needs Students; Students

Learning Disabled; Hearing impaired, Physical-
ly impaired; Speech and Language Impaired:
ESL; Emotionally Handicapped

Middte School (6-8), Secondary Education
(9-12). Postsecondary/Aduit

Career Orientation and Exploration, Academic
and Specialized Skill Development

Planning and Decirion Skills
Also available in Spanish

Aptitude Based Career Decision Test (ABCD)
1986
Educational Technologies

D C. Jaeger Corporation
135 N Knowies Avenue
Winter Park, FL 32783
(407) 645-1500

A timad battery of saven tests: Clerical
Perception, Vocabulary, Numerical Computa-
tion, Numerical Reasoning, Spatial Visualiza-
tion, Inductive Reasoning, and Analytical
Reasoning. Generates an aptitude profile for
the individual and matches the profile to the
requirements of the Gujde for Occupationsl
Expiorstion (GOE) “"occupational families,”
which include over 20.000 jobs. A one-page
report identifies potential for success in all
sixty-six GOE occupational tamilies. Selects
strongest six occupational-family matches and
provides descriptions of activities, typica!
education, occupational outiook, DOT code.,
and up to thirty-gix typical job titles. User's
Manual contains Administrator's Manual,
Counseior's Manusal, Technical Manual, and
OnSite Scoring Manual.

Answer Booklet, 2 pp.. $3-4 each; Evaluation
Instrument, 8 pp.. $8 each; Manual. 200 pp..
$75

Counssiors, Students; Teachars/Trainers

Sacondary Education (S~12);
Postsecondary/Adult

Academic and Specialized Skill Development

Achievement and Career Opportunities. Career
Information; Planning and Decision Skills

NOTE.

TITLE.

DATE.
AUTHOR.
AVAILABILITY.

CHARACTERISTICS:

CONTENT

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE.
PUBLISHER.
AVAILABILITY .

CHARACTERISTICS.

CONTENT

FORMATICOST.

SYS REQ.

AUDIENCE.
EXCEPTIONALITIES.

GRADE LEVEL

BLUEPRINT LEVEL.
COMPETENCY AREA.

NOTE.

TITLE:

SERIES:

Approximate time; 1 1/2 hours. Available in
two scoring options: A software program
(available for IBM computers at $388) scores,
analyzes, anc interprets the data onsite, or
the pudlisher will process the data offsite.

Aititudes for Work: Going Places with Your
Porsonallly

2nd ed., 1987
Kahn, Charles; Tong, Roben; Jew, wing

Fearon Education
500 Marbor Boulevard
Betmont, CA 84002
{415) 592.7810

Nustration/Graphics: Objectives, Practice/
Hands-on Activities; Practice Test; Relerences
Addresses the following aspects of attitude
and personality that are /mportant to the work
sefting: being on time gelting along with
others, gefting and giving help, getting and giv-
ing instructions, and getting things done.

Study Guide/Workbook, 58 pp.; Teacher Guide,
30 pp.; $390

Students; Teachers/Trainers

Middle School (6-8). Secondary Education
{8-12)

Career Orientation and Exploration; Academic
and Specialized Skili Development
Positive Seif-Concept. Achievement and Career

Opportunities; Interacting with Others; Career
Information

Basic Awereness Skills for Explorstion (BASE)
1989
Educational Technologies

DC Jasger Corporation
135 N Knowies Avenue
Winter Park, FL 32789
{407) 645-1500

Self-Pacad/individualized, Pratest/Postiest
Materials

Provides indepth expioration into all sixty-six
GOE work groups and contains an optional
data base of 12,000 DOT job tittes and
descriptions. Printouts are available on data
refating 1o the job group(s) selected and cor-
responding OOT names and definitions.

Computer Software, 4-12 disks; Reference
Mater:al, 206 pp.; $795

IBM Family (128k), 3 12 in or 5 14 in, with
Hercules graphic card and mouse

Counselors; Students; Teachers/Tra.ners

Hearing Impaired; Vision Impaired. F hysically
Impaired; Speech and Language | paired

Sacondary Education (9-12);
Postsecondary/Adult

Academic and Specialized Skifi Deveiopment

Achievement and Career Opportunities; Career
information; Planning and Decision Skills

Voice option available.

Basic Skitle Applicstions in Occupstionsl
Investigation

Career investigation

10
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DATE:
AUTHOR:
AVAILABILITY,

CHARACTERISTICS.

CONTENT.

FORMATICOST.
AUDIENCE:
BLUEPRINT LEVEL
COMPETENCY AREA.

NOTE:

TITLE.

DATE:
AUTHOR:
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL:

TITLE:
DATE.
AVAILABILITY:

CONTENT.

FORMAT/COST:
AUDIENCE:
GRADE LEVEL

1987
Hendrix, Mary W.

Educational Cevelopment and Training Center
East Texas State University

Commerce, TX 75428

(800) 356-3382

llustration/Graphics; Units of Instruction; Prac-
tice/MHandson Activities

Provides activities designed to help middle
schoo! students expiore careers while em-
phasizing the importance of acadgemic skills in
the working worid. Orpanized into the following
clusters: agribusiness and natural resources,
business and office, communications and
medis, construction, consumer and homemak-
ing, environmant, fine arts and humanities.
haaith, hospitality and recresation, manufactur-
ing, marine science, marketing and distribu-
tion personal services, public service, and
transportation.

Teacher Guide, 279 pp.. $17
Teachers/Trainars
Academic and Specialwzed Skill Development

Achievement and Career Opportunities. Career
information

For a compilete list of titles n this senes. see
Carver Investigatior in the series index of
this guide.

Basics of Caresr Counseling
1985

Issacson, Lee E

Allyn and Bacon

Prentice-Hall

200 Oid Tappan Road
Oid Tappan. NJ 07685
(800) 223-1360

index; References

Chapter titles include the following. Work and
Contermporary Life, A Rationala tor Career
Counsehng; Theoretical Foundations; The Ap-
plication of Theory to Career Counseling, Get-
ting Started—The initial Interview, Heiping
Clients Deal with Change: Sizing Up Seif. The
World of Work: Expdnding Options and Nar-
rowing Choices; Making Plans; Computer
Systems in Career Counseling, and Counseling
Special Populations.

Guide, 410 pp.. $39
Counselors
Professional Career Education Matenals

Bsfore Tomorrow Becomss Today
1987

Education Associates
& Crab Orchard Road
P.O. Box Y

Frankfort, KY 40602
(800} 626-2950

Describes career-goal planning and the educa-
tion and training required for skilled and un-
skilied jobs.

Videotape. 8 1/2 min., 1/2 in. VHS, $8485 -
Students
Secondary Education (9-12)

BLUEPRINT LEVEL:
COMPETENCY AREA:

TITLE:
SERIES.
DATE.
AUTHOR:
PUBLISHER.
AVAILABILITY.

CONTENT:

FORMATACOST.
AUDIENCE:

GRADE LEVEL.
BLUEPRINT LEVEL.
COMPETENCY AREA.

NOTE

O mme
DATE:
AUTHOR.
AVAILABILITY,

CONTENT.

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

NOTE.

O nre
DATE.
AVAILABILITY .

CHARACTERISTICS

CONTENT.

Academic anu Specialized Skill Development

Achievement and Career Opportunities; Career
information; Planning and Decision Skills

The Serensisin Bsars on the Job
A First Time Reader

1887

Berenstain, Stan; Berenstain, Jan
Random House

Paperbacks for Educators
426 W Front Street
Washington, MO 63090
(800) 227-2591

Two young bears speculate on all the things they
couid grow up 1o be, inciuding a bus driver, farmer,
scigntist, singer, and computef programmer.

Reader, 32 pp.. $1.95
Students

Elementary Schoot (K-6)
Sell- and Career Awareness
Career Information
Designed for grades K-2.

Best Practices for Career Development
1990
Van Fleet, Imeida {ed.)

Florida Departmen of Education
Bureau of Career Development
Prog:am Services Section
Florida Education Center
Tallahassee, FL 323090400
(9D4) 488-0400

Contains ssiected career-proparation lesson
activities and program ideas that have been
intused into the standard curriculum in Floriga
public schoois. The activities have been
selacted from among activities fisidtested by
the Florida blueprint pilol sChools.

Teacher Guide, [200] pp.. free
Teachers/Trainers

Self- and Career Awareness; Personal Assess-
ment/Technological Literacy; Career Orienta-
tion andt Exploration; Academic and Special-
ized Skill Development

Loose4aaf form. Additions will be collected,
developed, fieldtested, and distributed over a
five-year period.

Siueprint for Career Preparation
1990

Florida Department of Education
Bureau of Career Development
Program Services Section
Florida Education Center
Tallahassee, FL 323990400
(904) 4880400

Glossary; lllustrationGront .¢s; References

Highlights the need for caresr preparation
among today's students, outlines the central
goals and sampie competencies for career
preparation at all grade levels, and sum-
marizes Floriia’'s six-year plan for implement-
ing the statewide career-preparation program.

Resource Guide
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FORMATI/COST:
AUDIENCE:
BLUEPRINT LEVEL.

O mme

DATE:
AVAILABILITY:

CONTENT;

FORMAT/COST:
AUDIENCE:

BLUEPRINT LEVEL.

TITLE.
DATE:
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMATACOST:

—8YS REQ:
AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:
NOTE:

TITLE:
SERIES:
DATE:
AUTHOR:
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS:

Provides the mission of the task force, the
careerpreparation student outcomes for mid-
die schools, and the task force’'s nine major
Wmarﬂﬂnmwwﬂm

Repont, 19 pp., free

Counselors; Teacher Educators;
Teachers/Trainers

Professional Career Education Materials

Siveprint for Decision Meking
1985

MCERLawranca Productions
1800 S 35th Street
Galesburg, Ml 485053

(800) 421-4157

HustrationGraphics. Objectives; Practice Test,
Retorences

Helps stucdents understand the steps invoived
in decision making, isolate the central problem
in a given set of circumstances, state the
problem and give three possible solutions.
predict the outcome of each altemnative sok»-
tion, and follow the same process with a real
probism that he or she is having.

Computar Software, 2 disks; Teacher Guide,
12 pp.; $69.85

Apple i Family (48k), § 174 in.
Studants; Teschers/Trainers

Middie School (6-8); Secondary Education
(9-12)

Career Orientation and Exploration, Academic
and Specialized Skit Development

Panning and Decision Skills

Publisher's estimated reading level: grade 3.

Book 1V, Earning, Spending and Saving

Using Money
1987

Wool, John D.
Richards Publishing Company

Pendergrass Publishing Company
P.O. Box 68

Phoenix, NY 13135

(315) 695-7261

llustrationvGraphics; Practice/Hands-on
Activities

FORMATCOST:
AUDIENCE:

GRADE LEVEL
BLUEPRINT LEVEL:
COMPETENCY AREA:

DATE:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMATKCOST:
AUDIENCE:

BLUEPRINT LEVEL:
TITLE.

SERIES:

DATE:

AUTHOR:
AVAILABILITY:

FORMAT/ICOST:
AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETNCY AREA:

Describes the results of a ressarch study con-
ceming entry workers® skills, businees's nesds,
current and projected skills gaps. and the of-
factivenass of sducation in rasponding to the

Report, [180] pp., free

Counselors; Teacher Educaiors:
Teschers/Trainers

Professional Caroer Edication Materials

Buliding Seit-Confidence
A LifeSchool Work Text
1885

Tune, Nancy

Fearon Echucation
500 Marbor Boulevard
Beimont, CA 84002
(B00) B77-4283

Selt-Pacedindividualized; Clossary, lllustra-
tion/Graphics; PracticeHands-on Activities;
Pretast/Porsitest Materials

Chapter tities are as follows: Al About Con-
fidence; it's A}l in Your Mind; You Can Do it
Know Where You'ra Gaing; You and Your
Family, You're Not Alone; The Changes You
Go Through; and Your Biggest Problem.

Study GuideWorkbook, 60 pp., $4.20
SpeciatNesds Students: Students
Learning Dissbled: ESL; Emotionatly
Handicapped

Middie School (8-8); Secondery Education
(8-12); Postsecondary/Adult




TITLE:
DATE.
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/ICOST:

AUDIENCE.

GRADE LEVEL.
BLUEPRINT LEVEL.
COMPETENCY AREA.

TITLE:

DATE.
AVAILABILITY:

CHARACTERISTICS:
CONTENT.

FORMAT/COST:

AUDIENCE.
BLUEPRINT LEVEL.
NOTE:

TITLE.

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMATICOST.

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL:

Swiiding Seik-Confidence
1990

Sunburst Commurcations
AW

1071 Castiston Street

Pleasantviiie, NY 10570

(800) 247-6758

Objectives; PracticeMands-on Activities.
References; Questionnaire

This program demonstrates that seif-
confidenca is achieved through risk taking,
laaming to deal with put-downs, self-valkiaton.
and encouragement from others.

Teacher Guide. 53 pp.: Videotape. 38 min.. 1/2
in. VHS; $205

Students; Teachers/Trainers

Secondary Education (9-12)

Academic and Specialized Skill Development
Positive Setf-Concept

$

Bullding Skils for Tomomow: A Developmen-
tal Guidance Mode!

1988

Oidahoma State Department of Education
Guidance and Counseling Section

2500 N Lincoin Boulevard, Suite 316
Oklahoma City, OK 731054599

{405) 521-3549

HNiustrationGraphics

Presents a model for a developmentally based
K-12 schoolguidance program, including
guidetines for organizing resources, program
planning. and evaluation, and competencies for
gach educationa! ievel. The Activities Supple-
ment provides activities 1o suppornt the gven
competencies.

Guide, 86 pp.; Teacher Guide, 198 pp..
avaitable on a coskrecovery basis

Counsetors. Teachers/Trainers
Professonal Career Ecucation Maternals

Additional tities: Buikling Skills for Tomorrow
An Activities Supplement

Careor Action Pian
1889
Bloomfield, William M

Meridian Education Corporation

236 E Front Street

Bioomington, IL 61701

(309) 827.5455

Practice/Hands-on Activities; References
Comains the following chapters. Thinking about
What to Do with Yourssif, Exploring My
Ballets. Attitudes, and ideas; Learming about
Work, Jobs and Careers, The Job Search;
Preparing Job Search Tools; Doing Well on the
Job, and Handting Your Money.

Study Guide/Workbook, 185 pp . §7 95,
Teacher Guide, 76 pp.. $12.95

Students; Teachers/Trainers

Secondary Education (9-12);
Postsecondary/Adutt

Academic and Speciatized Skilt Development

COMPETENCY AREA:

SERIES.
TITLE.

DATE:
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMATACOST.

AUDIENCE.

GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA.
NOTE:

SERIES.
TITLE.

DATE.
AVAILABILITY

CHARACTERISTICS.

CONTENT:

Positive Seit-Concept; Interacting with Others;
Achievement and Career Opportunities: Career
Information: Planning ana Decision Skills; Life
Roles and Careers

Carser Adventures
Alrwave Aftsir
Bound for Business
Compater Challenge
Emergency Missions
FasiLane Pursuft
Highfise Meroics
Law Enforcer
Recipe for Success
Risky Rhyrthms
Soid on Saies
1987

Clausen, Danith

Fearon Education
500 Harbor Boulevard
Beimont, CA 94002
(800) 8774283

Seit-Paced/individualized, llustration/Graphics.
Relgrences

These easy-{o-read, interactive books help
students explore a variety of carsers by aliow-
ing them to datermine the story line and see
the results of their decisions. Each book pro-
vides information about required training and
job duties for four or five reiated jobs. Story
characters meet and deal with typical com-
ﬁicammaspeerpfessura.paremalin
fluence, and job dissatisfaction.

Study Guides/Workbooks (10), 76 pp. each,
Teacher Guide. B pp.; $39 a set (10 books and
Teacher Guige)

Students; Teachers/Trainers

Middie School (6-8). Secondary Education
(8-12)

Personal Assessment/Techne ogical Literacy,
Career Orientation and Expioration; Academic
and Specialized Skill Deveiooment

Career information: Planning and Decision Skills
Publisher's estimated readiny level. grades 5-6.

Career and Educational Planning Folder
Handbook for Guidance Counssiors

A Leader's Guide for the Student’s Career
and Educstionsi Pisnning Foldes

My Carser and Educational Planning Folder
1988

Vocational Education Materials Center
University of Georga

Groen Strest

Athens. GA 30602

(404) 542-4592

Nigstration/Graphics; Practice/Hands-on
Activities

Describes activities under each of the foliow-
ing section titles: Discovering Facts about
Myssif. Entering the World of Work, Develop-
ing My Educational Plan for a Successful
Career. and My High School Four Year Plan

Resource Guide
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FORMAT/COST:

AUDIENCE:

GRADE LEVEL:
BLUEPRINT LEVEL:
COMPETENCY AREA:

NOTE:

TITLE.

DATE:
AUTHOR:
AVAILABILITY.

CHARACTERISTICS:
CONTENT:

FORMAT/COST.

AUDIENCE:.
GRADE LEVEL

BLUEPRINT LEVEL.
COMPETENCY AREA:

NOTE:

O 1

DATE.
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

Guide, 95 pp.. $6.60; Study Guide/Woridook, 4
pp., $0.50; Teacher Gukie, 56 pp.. $1.20

Counsailors; Students; Teachers/Trainers
Middie Schoo! (6-8)
Career Qrientation and Exploration

Positive Seif-Concept, Achiavement and Career
Opportunitiers. Slanning and Decision Skills

Designed for use with eighth-grade students.
Activities 8-10 use Georgia Department of
Education data, but can be tailored to the in-
dividual state.

Carear Assesament inventory: The Enhanced
Yersion

1986
Johansson, Charles B.

National Computer Systems
Professional Assessment Services
PO. Box 1416

Minneapolis, MN 55440

(800) 3286759

References

Consists of 305 items rated on a fivepoint
scale. Answers are scored on six General Oc-
cupational Themes (Holland's RIASEC), twenty-
two Basic [nterest Areas, and ninty-one Oc-
cupational Interast Aroas.

Evatuation Instrument, 8 pp., $1.90-10 each:
Manuat, 218 pp.. $9; $14.25 Specimen Set (in-
cludes 1 manudl, 1 Profile ScorForm, and 1
interpretive ScorfFom)

Counselors; Students
Middie School (6-8); Secondary Education
(9-12). Postsecondary/Aduit

Career Origntation and Expiloration; Academic
and Speciaiized Skil Development

Achievement and Career Opportunities. Plan-
ning and Decision Skills; Career Information

Available in Spanish and French. Computer-
scored by National Computer Systems. Scor-
ing options: Profile Report consists of a color-
coded, graphic presentation of scores plus in-
terprative information; Interpretive Report is a
sixtesn-nineteen page individualized narrative
with a fourpage detachable summary.
Publisher’s estimated reading level: grade 6.
Approximate time; 20-35 minutes.

Caresr AwarsnessBasic Skills (CABS)
Program
1885

Dade County Public Schoois

Career Awareness Basic Skills (CABS)
Program

Career Education Departmant, Room 728
1450 NE 2nd Avenue

Miami, FLL 33132

{305) 376-1761

lustration/Graphics; Objectives. Prac-
tice/Hands-on Activities

An activity-based core curriculum that infuses
careerwork application into the subject areas
of reading, writing, mathematics, heaith and
safety, literature and exprassive language,
science, and social studies. LAP tities: Cabby
Lappy Land, U.SA; Weicome to CABS; | Can
Be a Police Officer: Criminal Justice Cluster;

FORMATICOST.

AUDIENCE:

GRADE LEVEL.
BLUEPRINT LEVEL:
COMPETENCY AREA:

SERIES:

DATE:
AUTHOR:

AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMATICOST.

AUDIENCE.
EXCEPTIONALITIES.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA:
NOTE:

Taking Time for Testh: Mealth anc Medical
Cluster; Po\verTwuﬁonlmmdwmes
Cluster; Buliding a Modae! Airpiane:
ing, Transportation and Mechanics Cluster; Let
UsEm:nYmmmm

mmvummmm
Humanities Cluster.

Answer Keys (13), 4-20 pp. each, $0.33-085
each; Modules/LAPs (14), 46-54 pp. each,
$2.12-2.99 sach; Posters (14), $0.65 sach;
Teacher Guides (14), 60-148 pp. each,
$2.68-3.99 each

Students; Teachers/Trainers
Etementary School (K-6)
Seil- and Career Awareness

Interacting with Others; Deveiopmental Stages
in Decision Making; Career Information; Jobs
gg*s Needs of Sodaw Planning and Decision

Carser Awwreness Plus

Houpital Jobs

HoteilMiotel Jobe

Restaurant Jobs

Store Jobe

1883

Schmrtz.ShmE.&nd,DhmM Richey,

Janus Book Ftﬂshafs
2501 Industrial Parkway W
Hayward, CA 84545

(800) 227-2375

Glossary. fliustration/Graphics; Practice/Mands-
on Activities

Each tithe’ consists of three interrelated
workbooks:. Jobs, Words, and Wordcards. Each
Jobs book examines the nature, performance,
and working conditions of seven different jobs.
with simple written exercises following each
jab. The Words books provide practice exsr-
cises in vocabulgry refatad to sach job. Each
heavy-

ieamed ~ the Words books. Students tearn
vocabulary skilis and reading comprahension
as they lsam about jobs.

Study Guides/Workbooks (3 per titla), 16-64
pages. $4.95 a book; Teacher Guide, 4 pp.,
free with order; $59.40 Sampie Set (1 each of
all 12 books)

Special-Needs Students; Students;
Teachers/Trainers

Learning Disablad; ESL; EMH; Emotionally
Handicapped
Elementary Schoot (K-6); Middie School (6-8)

Self- and Career Awareness; Personal Assess-
mx: it, Technological Literacy; Career Orlenta-
tic » and Explontion

Cawvor Information

Publisher's estimatad reading level.
grades 2-3.
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DATE:
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/ICOST:

AUDIENCE:

EXCEPTIONALITIES:
GRADE LEVEL:

BLUEPRINT LEVEL.
COMPETENCY AREA

NOTE:

DATE:

PUBLISHER:
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/ICOST.
AUDIENCE:

EXCEPTIONALITIES:
GRADE LEVEL:

BLUEPRINT LEVEL
COMPETENCY AREA:
NOTE:

DATE:

A companion to The Jab Box. featuring oc-
cupations that require reading skills at approx-
imately the fourth-gixth grade leval. Each of
the fifty-six bookiets descrides a different oc-
cupation, including what knowledge and train-
ing are required, where the jobs are usually
located, what the duties are, what wagss (o
expect, and how to get more detalled

H

GuidesAWorkbooks (56). 8 pp. each,
Tescher Guide. 8 pp.; $93 (comes in display
box)

Specia-Neads Students, Students;
Teachers/Trainers

Leaming Disabled: ESL. EMM
Secondary Education (8-12).
Postsecondary/Aduit

Career Orientation and Expioration

Carser Information; Achiavement and Career
Oppurtunities

Publisher's estimated reading level:
grages 3-5.

The Career Box Workshests
1885

Lee, Mirlam L.

Fearon Eckcation

Careers

P.O. Box 135

Largo, FL 34849-0135
(813) 584-7333

Practico/Hands-on Activities

Follow-up activities 10 be used with The
Carser Box; they heip students 10 broaden
their understanding of the workplace and, at
the same time, improve their reading com-
prehension, writing skifls, and vocabulary. Ac-
tivities include vocabulary quizzes, cloze
technique comprehension checks, key words
in context, job simuiations, crossword puzzies,
and more.

Transparencies/Masters, 63 pp.. $12

gods Students, Students;
Teachers/Trainers

Learning Disabled; ESL. EMH
Secondary Education (9-12).
Posisecondary/Aduit

Career Orientation and Exploration
Caroer Information

Publisher's estimated reading level.
grades 3~5.

Career Carsven
1979
Ourth, John; Tamarri, Kathie Tough

PUBLISHER:
AVAIRABILITY:

CHARACTERISTICS;
CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE.

TITLE:
SERIES.

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE.
BLUEPRINT LEVEL.
NOTE:

TITLE:

DATE.
AUTHOR.
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST.
AUDIENCE:

GRADE LEVEL
BLUEPRINT LEVEL.
COMPETENCY AREA:

Good Appie

Paperbacies for Educators
426 W Front Street

Washington, MO 63090
(800) 227-2691

Practice/Hands-on Activities

Presents activities that help students expiore
the fifteen major career clusters. Exampiles of
the forty-two activily tities are Occupational
Alphabet, Money Making Hobbies, Tools of the
Trade, and Ocsans of Occupations.

Teacher Guide, 62 pp.. $6.95
Teachers/Trainers

Seif-and Career Awareness, Career Orientation
and Exploration

Career Information; Planning and Decision
Skilis

Designea for grades 4-8,

Career Choice and Development
Jossey-Bass Social and Bahaviors! Science
1984

Brown, Duane; Brooks, Linda; and Associates

Jossey-Bass Publishers
350 Sansome Street

San Francisco, CA 94104
(415) 433-1740

indax; Relerences

A collection of articies that includes the follow-
ing: "Determinants of Vocationa! Choice.

Holland's Theory™; “*Psychodynamic Mode! of
Career Choice and Satistaction™; “Career and

. Counssiing
Methods and Practice’; *Counseling Special
Groups: Women and Ethnic Minorities'", ""Mid-
Lite Carser Change"': and “Issues and Trends
in Career Development.”

Guide, 505 pp., $27.95
Counselors
Protessional Career Education Materials

For a cornplete list of titles in this series, see
Social and Behavioral Sclence
in the series index of this guide.

Career Choice and Job Search
1986

Como, Jay

Meridian Education Corporation

for Educators
426 W Front Street
Washington, MO 63090
(800) 227-2591

Selt-Pacedindividualized, index; Units of In-
struction; Practice/Hands-on Activities

Consists of the following units: Choosing Your
work; Finding a Job Opening. Applying for
That Job; and Going on a Job Interview.

Study Guide/Workbook. 96 pp., $6.95
Students

Secondary Education (8-12)

Academic and Specialized Skill Development

interacting with Others; Career Information;
Ptanning and Decision Skilis
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TITLE:
SERIES:
DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS.

CONTENT

FORMAT/COST.
AUDIENCE:
BLUEPRINT LEVEL.:
NOTE.

TITLE.

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT.

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

TITLE.

DATE:
AUTHOR:
PUBLISHER.
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

Careor Counseling: A Peychologicel Approach
Jossey-Bass Social and Bashaviora! Science
1987

Yost, E.B.; Corbishiey, MA.

Jossey-8ass Publishers
350 Sansome Street

San Francisco, CA 84104
(415) 433-1740

Index; References

Oflers a stepby-step approach to halp clents
seiecl suitable careers and acquire job-search
skills. Chaplers sre as follows: The Process of
Career Counseling; Assessing Client Needs
and Establishing Counseling Goals; Promoting
Client SelftUnderstanding. Developing and
Refining Appropnate Career Alternatives, Help-
ing Clients Choose among Career Alternatives;
Overcoming Roadblocks and Soiving Problems.
Making Plans; Beginning the Job Search;
Preparing for Job interviews.

Guide, 265 pp., $23.95
Counselors
Professional Career Education Matenals

For a complete list of tities in this senes, see
Jossey-Bass Socis! and Behavioral Sclence
in the series indax of this guide.

Career Counseling: Skills and Technigues for
Practitioners

1987
Gysbers, Norman C.; Moore, Earl J.

Prentice-Hall

200 Oid Tappan Road
Oid Tappan, NJ 07675
{B00) 223-1360

Index: References

Chapter litles include the following. Career
Counseling: A Perspective and a Framework,
Understanding and Interpreting Client Informa-
tion and Behavior; ldentifying and Analyzing
Lite Career Themes; A Structured Interview for
Career Counseling; Personal Styles Analysis;
Occupational Card Sorts; Individual Career
Plans; and Putting it All Together.

Guide. 192 pp.. $35
Counselors
Protessional Career Education Materials

Career Decision Disgnostic Assessment
1987

Bansberg, Bill: Skiare, John

illinois Counseling Research

Publighers Test Service
CTBMcGraw-Hill

2500 Garden Road
Montersy, CA 893840-5379
(800) 53¢-9547

References

Consists of thirty-seven items rated on a three-
point scale. Identifies individuals who are hav-
ing trouble making career decisions by
measuring them on five motivating factors: Life
Goa! Awarengss, Dacision Anxiety, Authority
Orientation, Luck and Fate Orientation, and
Secondary Gain.

FORMATICOST:

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL:
COMPETENCY AREA.

NOTE:

O tme.

DATE:
AVAILABILITY

CHARACTERISTICS:
CONTENT

FORMAT/COST.
AUDIENCE:
BLUEPRINT LEVEL:
TITLE:

D/\TE.

AUTHOR:

AVAILABILITY:

CONTENT.

FORMATICOST.

AUDIENCE.
GRADE LEVEL:

Answer Booklst, 2 pp.: Evaluation instrument,
4 pp., $18.75 (pky. of 25 sach of the answer
bookiels and test forms). Manuai, 30 pp.,
$4.75; $5 Specimen Set (includas User's
Guide and 3 vach of the test and sconng
forms)

Counselors; Students
Secondary Education (9-12),
Postsecondary/Adult

Academic and Specializea Skift Development

Positive SeitConcept, Developmental Stages in
Decision Making

Publisher's estimated reading level. grade 6
Approximate time. 20 minutes. Seif-scorable.

Career DeweiopmentEmpioyabilty Skills:
Partnerships and Programs

1589

ACCESS, The Education Clearinghouse for
Economic Dsvsiopment

Bureau of Career Development

Fiorida Education Center

Tallahassee, FL 32399-0400

(904) 4880400

References

Contains abstracts describing the following: na-
tic~ | organizations that conduct activities in
the area of -~ 1reer development and
empioyability «ills {fourteen organizations
listed and abstracted). national, private-sector
career deveiopment and business/education
partnership activities; Florida organizations that
conauct career-aducation activities; career
development/emplovability skifispartnerstsip ac-
fivities at Florida postsecondary institutions: a
select listing of career developmant/employ-
absfity skills and partnership activities in
Florida's school districts; and resources that
arg available through the ERIC Clearinghouse
on Aduit, Career and Vocationa! Education.

Reference Material, 81 pp., $8
Counselors; Teachers/Trainers
Protessional Career Education Materials

Career Development inventory
1979

Super, Donald E.; Thompson, Albert S .
Lindeman, Richard H - Jordaan, Jean P .

Myers, Roger A.

Consulting Psychologists Press
577 College Avenue

Palo Alto, CA 84306

{800) 624-1765

Assesses knowiedge and aftitudes about
career choice. Consists of 120 items in the
categories of career planning: career expiora-
tion, decision making: workd of work informa-
tion, knowiedge of the preferred occupational
group; career development: attitudes. and
career deveiopment. knowladge and skills.

Answer Bookiet, 2 pp., $36-42 (pkg. of 10);
Evaluation Instrument, 16 pp . $17-25 (pkg. of
25) Manuals {2), 28-48 pp., $15-18, $29 both
manuals; $24 Specimen Se! (includes User's
Manual, 2 test bookiets and 2 answer sheets)

Counselors; Students

Middie School (6-8). Secondary Education
(9-12); Postsecondary/Adult
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BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE

O 7T
DATE.
AVAILABILITY

CHARACTERISTICS.
CONTENT

FORMATICOST
AUDIENCE.
BLUEPRINT LEVEL

TITLE

DATE
DEVELOPER
AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMATACOST.

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

Career Onentation and Exploration. Academic
and Speciatizeg Skill Development

Pasitive Seit-Concepl. Developmental Stages n
Decision Making; Achievermnent and Career Op-
portunities; Career information. Planning anc
Decision Skills

Approximate tme 55-65 minutes Avadapie in
two versiors. Schoo! Form and College and
University Form Two sconing oplions are
available (1) A software system that ailows
agministrators 10 store and create mterpretve
profiles may be purchased. (2) CP™ Hers a
mai-in scorng service that provia.  nchvidual
student profiles, 3 group roster. ana response
analyses by occupational group and by career-
pianmng and career-exploration items

Caresr Deveiopment Program Guide
1989

Fionga Depantmen; of Education
Bureau of Career Development
Program Services Section
Fionda Education Center
Tallahassee. FL 323990400
(904) 488-0400

References

Provides a step-by-step process 101 pianning
impiementing, arx! evaluating a comprehensive
K-12 career-devalopment program. incluging
an extensive listing of careerdevelopment
competencies broxen down by egucational
level

Guide. 156 pp.. free
Counselors. Teachers/Trainers
Professional Career Education Matenals

Career Directions
1990
Changing Times Education Serv.ce

EMC Publishing
300 York Avenue
St Paut, MN 55101
(800) 328-1452

Glossary. lllustration/Graphics, index. Units o
instruction, References

Chapler tties include the following You and
Your Career. Your Needs. Your Inferests. and
Your Principles. Your Attituges. Mabits, ang
Personality: Your Developing Skills. Jobs and
the Workplace, Looking at Jobs. Investigating
the Details; Planning: Goal Setting, and
Evatuating Options. Building Job Quahfications.
How fo Get Jobs and Work Expernence. Get-
ting the Job You Want, When You Are at
Work, Earming an Income. Understanding Our
Economic System, Becoming an Entrepreneur.
and Deciding for Yourseit

Reference Material. 240 pp.. price not
available: Stugdy Guide/Workbook. 128 pp .
price not available, Teacher Guide, 336 pp .
$28. Textbook, 352 pp. $22 95

Students; Teachers/Trainers
Middle Schoot (6-8)

Personal Assessment/Technological Literacy.
Career Orientation and Exploration

Positive Sell-Concept. Achievement ang Career
Opportunities; Career Information. Jobs and
Needs of Society. Planning and Decision Skills

TITLE
DATE
AVAILABILITY

CHARACTERISTICS
CONTENT

FORMATCOST

AUDIENCE
GRADE LEVEL
BLUEPRINT LEVEL

COMPETENCY AREA

T onne

DATE
AVAILABILITY

CHARACTERISTICS
CONTENT

FORMAT/ZCOST
AUDIENCE
BLUEPRINT LEVEL
COMPETENCY AREA

. TITLE

DATE
AVAILABILITY

CHARACTERISTICS

CONTENT

FORMATICOST

AUDIENCE.

BLUEPRINT LEVEL
COMPETENCY AREA

Career Discovery Encyciopedia
1980

Careers

PO Box 135

Largo, FL 346490135
{813) 584-7333

itustrationdGraphics: Index

Provigas the foliowing information on more
than five hundred occupations: job defintion,
levet of educatoniraining required. salary. and
sources of acdditionat information All pccupa-
nons are dentified with one of the occupa-
tional clusters

Reterence Matenal (6). 192 pp eacis. §3395 a
set

Students
Migdie Schooi (6-8)

Personal Assessnent/Technoipgical Literacy,
Career Onentation and Exploration

Career Information

Career Education Activities: Middle School
1982

Orange County Public Schools
Career Education

434 N Tampa Avenue, Staton 436
Oriando. FL 32805

407) 422-3200

fllustrationiGraphics. PracticerHand-on Activities

Describes career-<gevetopment aclivities for the
tollowing subjects. agrbusiness, art, foregn
language. exceptional education, industrial
aris. lanquage arts. music. science, socal
stuwes. math, and afternatve education Each
guise covers ong Of the eleven subject areas

Teacher Guides {11). 30-78 pp. each. $2 each
Teachers/Trainers
Career Onentation and Exploration

Positve Self-Concep!. Interacting with Others
Achievernent and Career Opportunities, Career
information; Jobs and Needs of Society. Plan-
ning and Decision Skills. Life Roles and
Careers

A Career Education Approach to Producing
an Elementary School Newspaper

1982

Orange County Public Schools
Career Education

434 N Tampa Avenue. Station 436
Qrlando. FL 32805

(40N 422-3200

ilustration/Graphics. Practice/Mands-on Ac-
tivities, References

Chapter titles are as follows Objectives. Fund-
ing. Faculty Responsibility. Student Contribu-
nons: Procedures; Application of Skills; Career
Awareness; Enrichment Activities; Adverlising.
Format. Suggested Articies and Features. and
Tips for Teachers

Teacher Guige. 24 pp . §2
TeachersTrainers

Self- ana Career Awareness
Career information

Resource Guide
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TITLE.

DATE.
AUTHOR:
AVAILABILITY.

CHARACTERISTICS:
CONTENT.

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

TITLE.

DATE.
AUTHOR:
AVAILABILITY,

CHARACTERISTICS.
CONTENT.:

FORMAT/COST.
AUDIENCE.
EXCEPTIONALITIES.

BLUEPRINT LEVEL.

O e

DATE.
AVAILABILITY.

CHARACTERISTICS.

CONTENT.

FORMATKCOST.
AUDIENCE.
BLUEPRINT LEVEL:
COMPETENCY AREA:

Carver Educstion for Teachers and
Counsviors: A Practical Approach

2nd ed., 1985
Bailey, Larry J.

The Carrofl Press
43 Sguamum Street
Cranston, Rl 02920
(401) 942-1587

index; References

Chapter titles are as follows. The Climate for
Change; The Career Education Movement;
Career Development Needs of Women; A
Develoomental Curriculum Mode! for Career
Education; and Planning, Implementing, and
Evaluating Career Education. Also included are
blank lessonpian forms and sample compieted
lesson plans

Guide. 204 pp . $1350
Counselors, Teachers/Trainers
Protessional Career Education Maternals

Caresr Education for the Handicapped Child
in the Elementary Classroom

1979
Clark, Gary M.

Love Publishing Company
1777 S Bellaire Street
Denver, CO 80222

{303) 757-2579

References

Chapters discuss the following topics: career
education for the handicapped; programming
for vaiues, atfitudes, habits, human relation-
ship-, occupational information, and the ac-
quisit.on of job and dailydiving skills.

Guide, 213 pp., $1495
Counselors; Teachers/Trainers

Learning Disabled, Hearing Imparred; Vision
impaired; Physically impaired:; Speech and
Language impaired. EMH: Emotionaily
Handicapped

Professional Career Education Materials

Carser Education Games for intermediste
Leve!

1982

Orange County Public Schools
Career Education

434 N Tampa Avenue. Station 436
Orlando, FL 32805

(407) 4223200

lustration/Graphics; Objectives, Practice/
Hands-on Activities

Describes career-education games for the
following subject areas. reading. spelling,
language, math. science, and social studies.

Teacher Guide, 40 pp.. §2
Teachers/Trainers
Career Orientation and Exploration

Interacting with Others; Achievement and
Career Opportunities; Career Information; Job
and Needs of Society; Planning and Decrsion
Skilis

TITLE:
DATE.
AVAILABILITY:

4ARACTERISTICS:

CONTENT:

FORMAT/COST.

AUDIENCE.
BLUEPRINT LEVEL.

COMPETENCY AREA:

SERIES.

O tme:

DATE.
AVAILABILITY.

CHARACTERISTICS.

CONTENT:

FORMAT/COST:

AUDIENCE.
BLUEPRINT LEVEL:

COMPETENCY AREA:

Caraer Educetion Handbook, Volumes |-#
1984

virginia Caresr Development Association
¢/o Dr. Sylwa Statton

2303 Beck Drive

Richmond, VA 23223

fHustration/Graphics; Practice/Hands-on
Activities

Provides infusion activities organized by grade
level, inchuding activities dasigned to buikd
schoo-communily partnarships.

Teacher Guick s, [100] pp. each, $4-8 each;
$10 a se!

Teachers/Trainers

Seif- and Career Awareness. Personal Assess-
mentiTechnoiogical Literacy, Career Orienta-
tion and Exploration; Academic and Speciak
zed Skiil Development

Positive Sall-Concept; Interacting with Others;

Achigvement and Career Opportunities; Career
Information

Camver Education on Target: District Ar
ticuistion Pian

Caresr Pianning: Primacy Section
(Grades K-2)

Carver Planning: Elsmentary Section
(Grades 3-3)

Caresr Planning: Grade §
Careor Planning: Grede 7
Career Pianning: Grade 8
Career Planning: Grade 9
Career Planning: Grade 10
Careor Planning: Grade 11
Career Planning: Grade 12
1982

Orange County Public Schools
Career Education

434 N Tampa Avenue, Staton 436
Orlandn, FL 32805

(407) 422-3200

NustrationyGraphics, Objectives; Practice/
Hands-on Activilies

Presents career<development gogls and learn-
ing objectivites, skiils required to meet those
objectives, suggested activities for acquiring
the skills, and the subject areas addressed by
the aclivities.

Teacher Guides (9), B6-96 pp each, $3-5
each, $30 a set

Teachers/Trainers

Self- and Career Awareness. Personal Assess-
ment/Technological Literacy. Career Orients-
tion and Exploration; Academic and Special-
ized Skill Development

Positive SeifConcept; Interacting with Others,
Developmental Stages in Decision Making;
Achievament and Career Qpportunities; Career
Information; Jobs andt Needs of Society, Plan-
ning and Decision Skills; Life Roles and
Careers

2o
- R

Resource Guide



SERIES.
DATE.
AVAILABILITY

CHARACTERISTICS:
CONTENT.

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA-

TITLE.
DATE:
AVAILABILITY.

CHARACTERISTICS.
CONTENT.

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:
COMPETENCY AREA.

TITLE:

DATE.

Carver Explomtion
18989

Southern Media Systems
PO. Box 1107

Ocala, FL 32678

(904) 732-2845

llustration/Graphics

Explores the fourteen occupational clusters. as
the following tittes illustrate: Welcome to the
Working Worki—Senes Overview. Careers in
Personal Semwices; Culture and Conscience—
Careers in Education, Culture and Social
Sciences, Earth People—Careers in Naturat
Resources and the Environment; The First
Step—Careers in Construction. The
Foodmakers—Carers in Agribusiness and
Food Proguction; Good Time Peopie—Careers
n Hospitality and Recreation, Meiping
Hands—Careers in Health, The Marketeers—
Careers 1n Marketing; The Organizers—
Careers in the Business Office; On the
Move—Careers in Transportation, People and
Things—Careers in Manufaciuring, People to
People—Careers in Commurucations and
Media, We the People—Careers in Pubhc
Service.

Videotapes (14), VHS. 15 min each, $7985
each. $995 a sel

Students

Middie School (6-8). Secondary Education
(9-12)

Personal Assessment/Technological Literacy,
Career Orientation and Exploration. Academic
and Specialized Skill Deveiopment
Achievement and Career Opportunities. Career
information

Career Exploration for the '90s
1990

Sunburst Communications
Dapartment AW

101 Castleton Street
Pleasantville, NY 10570
(800) 431-1934

Objectives. Refetences

Explores career options and heips users
match their interests, aptitudes, hkes, and
distikes 10 one of the six personality types of
the Molland hexagon Real people in real jobs
are used to illustrate careers compatible with
gach personalily type, so students can easily
make selt-compansons. Teacher Guide con-
tains activities and sample tests 1o awd
students in this process.

Teacher Guide. 46 po.; Videotape, VHS. 55
min., $275

Students, Teachers/Trainers

Secondary Education (3-12),
Postseconaary/Aduit

Academic and Specuatized Skill Development

Positive Self-Concept. Planning and Decision
Skills

Career Guidance and Counseling: A
Monograph

1984

AVAILABILITY:

CONTENT

FORMAT/COST.
AUDIENCE.

BLUEPRINT LEVEL.

NOTE

TITLE

DATE.

AUTHOR

AVAILABILITY.

CHARACTERISTICS

CONTENT

FORMATICOST
AUDIENCE.

BLUEPRINT LEVEL

TITLE.
DATE.

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMAT/COST.
AUDIENCE,
GRADE LEVEL.

Commonweatth of Virginia

Dapartmant of Educaton

Division of Special Education Programs and
Pupil Persornel Services

Guidance Service

PO. Box 6Q

Richmond, VA 23216-2060

ATTN: Rebecca Dedmond

(804) 225-2071

Chapter ities include the following. Principles
of Career Guidance and Counseling Programs,
Deveiopment and Impiementation of Career
Guidante and Counseling Programs (provides
suggested student outcomes, strategies 10
achieve those outcomes. and sample individual
caregr plans for elementary, midgdie, and high
schools).

Guide, 36 pp . §2

Counselors, Teacher Educators,
Teachers/Traine. s

Professional Career Education Materials

Supplement 10 A Guide for Planning and
Developing Guidsnce and Counssiing Pro-
grams in Visginia’s Public Schoois (see
separate entry).

Csreer Guidance and Counsefing through the
Life Span: Systematic Approaches

3rd ed., 1988

Herr, Edwin L. Cramer, Stanley H

Scot, Foresman and Company
1900 E Lake Avenue
Glenview, IL 60025

(800) 554-4411

index. References

Chapter titles include the foliowing. Career
Dev...opment and Counseling of Special
Populations; Systematic Planming for Career
Guidance and Counseling; Carger Guidance in
the Elementary School {chapters aiso for the
junior high/middie school, the senior high
school, and higher aducation). Special Adult
Career Concerns; Career information, and
Assessment in Career Guidance and
Counssling

Reference Matenal, 576 pp.. $29 50
Counselors. Teachers/Trainers
Protessiona! Career Education Matenals

Career Guides: Caresr Exploration Kit
1989

Careers

PO. Box 135

targo, Fl. 346490135
(813) 584-7333

lm}stratﬁonlﬁraphics; Practice/Hands-on
Activities

Contains 150 career descriptions on individual
cards. an aclivity sheet for each career litle.
and suggestions for presanting career informa-
fion 1o a class through career games.

Multimedia Kit, $58
Students; Teachers/Trainers
Migdle Schoo! (6-8)
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BLUEPRINT LEVEL.

COMPETENCY AREA

TITLE

DATE
AUTHOR
AVAILABILITY

CHARACTERISTICS
CONTENT

FORMAT/COST
AUDIENCE

EXCEPTIONALITIES.

BLUEPRINT ' EVEL

TITLE.

DATE
AUTHOR
AVAILABILITY

CHARACTERISTICS

CONTENT

FORMAT/COST.

AUDIENCE"

BLUEPRINT LEVEL

TITLE.

SERIES

DATE.
AUTHOR.

Personal Assessment/Technoiogical Literacy:
Career Orientation and Expioratirn

Career Information. Achieveme:tt and Career
Opportunities

Career information
1982
Fradnckson, Ronalg H

Prentice-Hall

200 Oid Tappan Roag
Old Tappan. NJ 07675
(800) 223-1360

Index, Reterences

Chanter ttles include tha following. The Impor-
tance of Career informaton; Theores o
Career Decision Making, A Multpotential Ap-
proach to Career Planning, Career Resource
Centers. Sources of Career information,
Evaluating Career Information. Classification
and Filing of Career Information, Dissermina-
ton. Taking the information to the People.
Computer-Based Career Information Systems,
Special Ways to Make Career information
More Exciting, Career Information and Special
Populations; Evatuation and Follow-up, and
Placement.

Guge, 333 pp.. $4240

Counsetors. Teacher Educators.
Teachers/Trainers

Learming Disabled. Hearing impaired. Vision
impaired. Physically imparred. Speech and
Language impaired, EMH, TMH. Emotionally
Handicapped, Gifted

Protessional Career Education Materials

Career information in the Classroom:;
Workshop Guide for Infusing the Occupa-
tional Qutiook Handbook

1986
Boyle. Karen K. Wheigon. Ernest

Mendian Education Corporation
205 E Locust Street
Bloomington, IL 61701

{309) 827-5455

Competency-Based. lllustration/Graphics. Ob-
jectivas, PracticesHands-On Activities

Presents materals for traimng teachers 10 in-
fuse occupationat ipformation into the cur-
ncula. Module titles. Basic Principles of Career
Development, How 1o Develpp Infused Activi-
nes, The Occupationsl Outiook Nandbook and
Occupational information. Understanding the
Labor Market. Understanding the Economy.
and Exploring Careers. The handouts contain
quizzes, reference matenal, sample lesson
plans, self-assessment struments, and sug-
gestions for related activities

ModulesiLAPSs (6). [512] pp.. $49. Handouts,
[150] pp.. $12.85

Teacher Educators; Teachers/Trainers
Professionat Career Education Matenals

Caresr Investigation Cumiculum Guide
Career investigation

1988

Hendrix, Mary W

AVAILABILITY

CHARACTERISTICS.
CONTENT

FORMATICOST.
AUDIENCE:
BLUEPRINT LEVEL.
NOTE.

TITLE.

DATE.
AUTHOR.
AVAILABILITY.

CHARACTERISTICS.

CONTENT

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA

SERIES.

TITLE.

DATE.
AVAILABILITY

Educational Development and Training Center
East Texas State University

Commerce, TX 75428

(B00) 356-3382

Objectives, References

Provides a foundation for a career-investigation
course, including the core and common essen-
tigl elements, a suggested nstructonal se-
quence for a one-semester program, a basic-
skills mati.x, which correlates the objectives of
the Texas Educational Assessment of Mini
mum Skills {TEALSS) with the lesson plans and
with the instructional guide plans, lesson task
analyses. specialneeds modifications. and
references and resources used in career
guidance

Curniculum Guide, 271 pp . $20
Teachers/Trainers
Professional Caresr Education Materials

Jesigned for middie school students. For a
complete hist of titles in this senes, see Career
Investigation in the senes index of this gwioe

Career investigation: Opportunitiss, Choices,
Decisions

1990
Hendrix, Mary W

Deimar Publishers

2 Computer Drive W
Albany, NY 12205
(800) 3477707

Glossary. lllustrationsGraphics, Index, Units of
instruction; Referances

Organized into seven modules: The Working
Citizen, Seli-Appraisal. Career Opportunities.
Carenr and Educational Planning, Getting and
Keeping a Job, The Economics of Work, and
Personal Resource Management. Each umt
within the modules contains preview Guestions,
a summary/review, ang exercises.

Teacher Guide. 116 pp.. §9. Textbook, 320 po
$24 95: Transparencies/Masters, 48, $48

Studsents, Teachers/Trainers
Migdie School (6-8)
Career QOrientation and Exploration

Positive Seif-Concept. Developmental Stages in
Decision Making, Achigverment ang Career Op-
portunities. Career Information, Jobs and

Needs of Socigty, Planning and Decision Skills

Carser Ladder

Core Curriculum
Training Guide
Vocations! Assessment
1985

ERIC Document Reproduction Service (EDRS)
3300 Wheeler Avenue

Alexandria, VA 22304

{800) 227-3742

For a microhche copy of this gocument, orger
ED263394, ED263395, and ED263396 from
FEIS.

Y
i
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CHARACTERISTICS:
CONTENT.

FORMAT/COST:

AUDIENCE.
EXCEPTIONALITIES.
GRADE LEVEL:
BLUEPRINT LEVEL.
COMPETENCY AREA.

TITLE.
SERIES:
DATE:
AUTHOR.
AVAILABILITY:

CHARACTERISTICS

CONTENT.

FORMATICOST.
AUDIENCE.
BLUEPRINT LEVEL:
COMPETENCY AREA.
NOTE.

TITLE:
SERIES:
DATE:
DEVELOPER:

Object
This set of materials is intended for use with
special-needs students 10 assist them in
developing basic living and empioyability skills.
118 core currcuium covers the foliowing
topics. independent living. transportation;
career exploration; salely; job seeking. .nter-
viowing; keeping 8 job job advancement, con-
sumer skiis: lifostyle; and future trends. The
vocational assessment component offers
“ascrptions Of nineleen assessment in

. “ants and provides an explanation of the
purpese and importance of vocational assess-
ment. The lraining guide is for use ir design-
ing models for work-site analysis and training-
plan development and covers the following
jobs: file clerk; food-service worker. recep-
tiorust; ornamental+metaldayout workar, appren-
tice glazier; childcare arde; and general florat
worker.

Manuai, 31 pp.. $3.88, mt $0.60; Reference
Material, 51 pp.. §5.82, mt $0 €+ "asksfObjec-
tivesiCompetencies. 53 pp.. $5.-7, mi $0.60

Special-Needs Students; Teachers/Tramers
Learning Disabled. EMH, TMH

Secondary Education (9~12)

Academic and Speciglized Skill Davelopment

Career Information; Planning and Decision
Skills, Life Roles and Careers

Career Opportunitiss instructional Guide
Carmeer Investigation

1990

Hendrix, Mary W., Cegiel. Linda

Educational Development and Training Center
East Texas State University

Commerce, TX 75428

(800) 356-3382

Iustration/Graphics; Objectives, Units of in.
struction; Practice/Hands-on Activities;
Pretest/Postiest Matenals

Orgamized into the following seventeen unils
Locating Information about Occupations, Onen-
tation to the Occupational Clusters, Agri-
Business and Natural Resources, Business
and Office. Communications and Media, Con-
struction, Consumer ana Homemaking, En-
vironment, Fine Arts andd Numanities, Heaith,
Hospitality and Recreation, Manutacturing.
Marine Science, Marketing and Distribution.
Personal Services, Public Services, and
Trangsportation. Each unit includes activity
sheets and transparency mastess

Teacher Guide, 569 pp.. $34
Teachers/Trainers

Academic and Specialized Skill Development
Career Information

Designed for middie schoo! students. For a
compiate list of tities in this sernes. see Career
investigation in the series index of this guide

Career Passport

Connections: School and Work Transitions
1987

The Nationat institute for Work and Learming

AVAILABILITY:

CHARACTERISTICS

CONTENT.

FORMAT/COST

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE

TITLE.
DATE.
AVAILABILITY

CONTENT

FORBMAT/ICOST:

Center on Egucation and Training for Empioyment
Chio State University

1960 Kenry Road

Columbus, ON 43210-1090

(415) 486-3655

Competency-Basad; 3lossary, llustrationy
Graphics; Instructor Record Sheet(s), Ovjec-
tives; Practice/Hands-on activities, References.
Surveys, Questionnaires

This instructional unit demonstrates lo the stu-
dent how to design a "'career passport’” of
experience-based resume. The areas covered
n this type of resume are personal informa-
tion, education and training; work expe. . €S,
voluntesr and community experiences; family-
related aciivilies; hobbies, interests and
achievements: skills, strangths and abilities,
eng future plans.

Study Guide/Workbook, 39 pp.. $19.95 (for
package of ten). Teacher Guide, 49 pp., $9.50

Students; Teachers/Trainers
Secondary Education (9-12)
Acadermic and Specialized Skill Development

interacting with Others, Developmental Stages
in Decision Making; Achievement and Career
Opportunities; Career information; Jobs and
Needs of Society. Planning and Decision Skills;
Lite Roles and Cargers

Also incluged in this series is The Connector’s
Guide, a program-mplementation guide
designed for use with each component of the
senes. See separate entry for this item. For a
compiete list of titles in this series, see Con-
nections: School and Work Transitions in
the series index of this guide.

Cerear Planning Program
1958

ACT Publications
PO. Box 168

lowa City. 1A 52243
{319) 337-1429

A careeroriented “interview™ system. Leve! |
helps students learn about their own
characteristics and preferences and fo identity
and begin to investigate groups of careers.
Leve! I} helps students check on their educa-
tion/career plans by emphasizing concepts and
information selated to empioyment and educa-
tional options. The Career Planning Program
(CPP) relies on assessment instruments to col-
lect information related to personal interests,
work-related experiences, career-related
abilities and skills, educational and vocational
pians, and needs for help. Each participant
receives a parsonalized report of the assess-
ment results, organized around job clusters,
plus the Career Guidebook to prompt further
exploration activities.

fnswer Bookist, 4 pp.. Evaluation Instrument.
37 pp.: Guide, 38 pp.. Manuai, 37 pp..
Reference Materials (3). 43-134 pp. each;
Study Guide/Workbook, 23 pp.; Teacher Guide,
50 pp.; $10 each levet for Examination Kit—
contains assessment booklet. Career
Guidebook. answer folder. Counselor's Manual,
interim Psychometric Handbook, and poster—
indicate Level | or Levet Il

Resource Guide
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AUDIENCE
RADE LEVEL

BLUEPRINT LEVEL

COMPETENCY AREA

NOTE

TITLE
DATE
AVAILABILITY

CHARACTERISTICS
CONTENT

fF ORMATCOST

AUDIENCE

GRADE LEVEL
BLUEPRINT LEVEL
COMPETENCY AREA

COMPETENCY AREA

TITLE
DATE
AVAILABILITY

CHARACTERISTICS
CONTENT

FORMAT COST

SYS REQ

Students. Teachers/Trainers

Secondary Education (9-12).
Posisecondary/Aguit

Career Orientation ang Exploraton. Acagemic
and 3pecialized Skill Development

Positive SeitConcept. Achievernent ang Career
Opportun: '@s, Planmng and Decision Skilis

Additonal titles Acton Guide for Secondary
Schools. Planning for the Future Counselor's
Manuai. Direchons for Admirustration. Explor-
ing Your Future. intenm Psychomernc Hang-
book. Pianming Your Future and Your Career
Pianmng Report Tests are scored by ACT
hwice weekly

Caresr Planning: Putting Your Skills to Work
1989

Guidance Associates
Communications Park. Box 3000
Mount Kisco. NY 10549

(800) 4311242

Hustraton/Graphics. References

Covers the following topics igentitying Your In-
terests, Determining Your Skills. Examiming
Your Personaity. angd Linderstanging Your
Yalues

Teacher Guide, 20 pp . Videotapes (2). VHS
BETA, 30 mun each, $239

Students, Teachers/Trainers
Secondary Education (8-12)
Academic and Speciatizad Skilt Development

Postive & Toncept. Planning and Decision
Skills

Positive Self-Concept. Jobs and Neegs of
Society Planning and Decision Skifis

CareerSesrch
1988

The Guidance ShoppeComputer Concepls
2909 Brancemere Drive

Tallahassee. FL 32312

(904) 3855717

Self-Paced/ingviguabzed, HilustrationtGrapnics

A game format s ussd {0 help students ex-
piore 400 SOC career areas. referenced 10
over 3.000 occupations. Dictionary oi Occupe-
tional Tities and Guide fo-Occr.pational Ex-
ploration codes are aiso provided. Students
are maltched 10 jobs accoraing to the following
interest areas. working with numbers, working
environment, physical work, working with
worgs, arl. gromng things, control and plan-
ming. mformation handiing, working with things.
nfiuencing others, science. change and vare-
ty. meeting peopie, working with peopte. and
helping people After completing the program.
students are provided with a personahzed pro-
file. which inciudes their top three SOC
clusters. top ten jobs in three educational
categones. and fop fifteen jobs overall

Answer Booklet, 2 pp. Computer Software 2
disks each edurational level plus t batch pro-
cessor disk. Reference Matenal, 7 pp,
Teacher Gude. 18 pp . $95 a set each educa-
tional level. $49 95 batch processor

Apple lle. lic. 5 1714 n (64k)

AUDIENCE

EXCEPTIONALITIES

GRA|

TLUEPRI

DE LEVEL.

NT LEVEL

COMPETENCY AREA

NOTE

TITLE
DATE
AUTHOR

AVAILABILITY

CHARACTERISTICS

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

CONTENT

BLUEPRINT LEVEL

COMPETENCY ARCA

SEF
TiTLe

DATE

AVAILABILITY

CHARACTERISTICS.

CONTENT

Counsetors. Special-Needs Stugents. Students:
Teachers/Trainers

Learning Disabied, Heanng impaired, Physical-
ly Impared, Speech and Lanquage Imparred,
ESL. Emotionally Handicapped

Miadie Schoo! (6-8). Secondary Education
{9-12), Postsecondary/Aduit

Career QOrientation and Exploration. Academic
and Specialized Skili Development

Positve Seli-Concept. Planning and Decision
Skilis

Reading level estimated by FRY Graph
method: gradge 5 Separate versions are
available for the following education levels
elementary/migdie school, tigh school

Career Skiils
1987
Kelly, Joan M., Voiz-Patton, Ruth

Gencoe Publisting Company
15319 Chatsworth Street
Mission Hills, CA 813459509
(800) 423-9534

Competency-Based. Sell-Paced/individuz lized,
MustrationiGraphics: index. Practice/Mands-on
Activities, Pretest/Postiest Materials

Chapter titles are Thinking about Work. Look-
ng at Yourself, Career Choices, Researching
Careers, Making Career Decisions, Your Pian
of Action, Finding a Job. Appiying for 3 Job,
On the Job. What You Can Expect, Human
Relationships on the Job: Basic Skilis and At-
ttuc2s for Success; Making Progress toward
Your (Goals; Our Economic System; and
Managing Your Money.

Study Guide/Workbook. 144 pp.. $6 30, Teacher
Guide. 144 pp.. $10.53. Text 256 pp . $14 97

Stugents. Teachers/Trainers
Middie School (6-8). Secondary Education (9-12)

Parsonal Assessment/Technological Literacy.
Career Onientation and Exploration, Academic
and Speciahized Skill Development

Positve Seit-Concept, interacting with Others.
Achevernent and Career Opportunities, Career
Information. Jobs and Needs of Society, Plar-
ning and Decision Skills. Lite Roles and Careers

Career Steps

Job Sesrch

Presant Yourseif for Success
1988

MCE/Lawrence Productions
1800 S 35th Strest
Galesburg, MI 49053

(80O} 4214157

Self-Paced/Individualized. Itlustration/Graphics.
Objectives, Practice Test, References

Job Ssarch covers the following topics'
assessing parsonal career goa’s, learnng
about 10bs and prospective employers; dealing
with 2 “"tough bOSS’™*; preparing resumes. cover
letters. and thankyou notes, and making
followup telephone calls. Present Yourself for
Success deals with these 1opics: your profes-
sional image. the importance of body language
to first impressions, groomng and appearance.
and physical conditionfitness.

n
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FORMAT/COST.

SYS REQ.

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL

COMPETENCY AREA:

TITLE.

DATE.
AUTHOR:
AVAILABILITY

CHARACTERISTICS

CONTENT:

FORMAT/ICOST

ALJDIENCE.
BLUEPRINT LEVEL.
COMPETENCY AREA:

NOTE.

TITLE.

AVAILABILITY.

CHARACTERISTICS:
CONTENT.

FORMAT/COST.
AUDIENCE:
GRADE LEVEL

BLUEPRIMT LEVEL.

COMPETENCY AREA

TITLE.
DATE.
AUTHOR:

Computer Software. 1 disk each, Teacher
Guide, 12 pp. each: $82.50 each

IBM Family (256k), 5 1/4 in or 3 1/2 in . Apgie
I} Famuly (B4k), 5 1/4 n.

Students; Teachars/Trainers

Secondary Education (8-12)

Academic and Specialized Skill Development
interacting with Others, Career informa.on

Car.ar: Suggested Activities to Motivate the
Tesching of Carcer Education

1977
Fody. Arlene. Gierman. Vera

Educationsl Service
PO. Box 218
Stevenuville, Mi 49127
(800) 253-1763

HiustrationfGraphics. Index, Practice/Hands-on
Activities

Provides activities for career awareness in the
tollowing cluslers. agribusiness and natural
resources, business and office occupations,
communications and media. construction, con-
sumer and homemaiung-related occupations,
environment: fine ans and humanities;. heatth
occupations; hospitality and recreation, marine
science, marketing and distribution occupa-
fions. personal service occupatione. public ser-
vice, and transportation,

Teachar Guide. 225 pp., 3895
Teachers/Trainers
Career Orientation and Exploration

Achievement and Career Opportunties. Career
information. Planning and Decision Skitls

Designed for grades K-8.

Carmer World

General Learning Corporation
60 Revere Drive

Northbrook. (L 60062-1563
(708) 205-3070

References

Informs reagers about » wide varely of career
opportunities while feaching them the how-10's
of the world of work. such as resume writing,
interviewing, and developing appropriate on-
the-jot. attitudes.

Journal, § issuesiyear. $560

Students

Migdie Schoaol (6-8). Secondary Education
(9-12)

Personal Assessment/Technological Literacy,
Career Qrigntation and Exploration. Acagemc
and Speciatized Skill Development

Achigvement and Career Qpportunities: Career
I; formation; Jobs and Niseds of Society

Caresrs: Expioration and Decision
2nd ed., 1986
Rettig. Jack L

AVAILABILITY'

CHARACTERISTICS.
CONTENT.

FORMATICOST

AUDIENCE
GRADE LEVEL:

BLUEPRINT tEVEL.

COMPETENCY AREA

TITLE.

DATE.
AUTHOR.
AVAILABILITY

CHARACTERISTICS.
CONTENT.

FORMAT/COST:
AUDIENCE
GRADE LEVEL.

BLUEPRINT LEVEL.
COMPETENCY AREA.

TITLE.

SERIES:

DATE.
PUBLISHER.
AVAILABILITY:

CHARACTERISTICS.

Fearon Education
SO0 Harbor Boulevard
Beimom, CA 94002
(800) 8774283

Index; Practice/Hands<an Activities; References

Chapter tities are as follows: How People
Choose Their Qccupations: Some Expert Opin-
ions; Who Are You? Parent. Child, and Adult;
Human Needs: Types of Persor ilities, What Is
Work? The World of Work: Qur Labor Force,
20,000 Occupations, Choosing Your Occupa-
tion: Key Ideas and How fo Do {1; Finding the
Right Position; and Making a Living.

Teacher Guide, 26 pp.. $3; Textbook. 138 pp.
$7.95

Students; Teachers/Trainers

Middie School (6-8); Secor dary Education
(9-12); Postsecondary/Ac 1

Personal Assessment/Tec! nological Literacy,
Career Orientation and £x; ‘oration; Academic
and Specialized Skill Deves pment

Positive Sell-Concept; Jobs and Needs of
Society: Planring and Decision Skills

The Cantral Florida Career Guids
1887

Fencl, Jr., George. Pritchett, Janie
Edge Publishing

PQ. Bo. 3621

Longwood. FL 32779
{407) 7888357

(hustrationAGraphics; Directory

This directory offers descriptions of over four
hundred major employers in Centrat Florda.
Businessos are categorized according to the
type of work they do. The information provided
for each entry includes the business name,
the number of people empicyad there, the
name of a contact person, and the business’s
projected personnet needs. Entries are includ-
ot for the areas of accounting; advertising;
chitecture, banking and finance: construction.
data processing; electronics and aerospace.
engineering; food and drug; government/public
sector; health care: manutacturing, media ser-
vices: retailbuikiing supply. telecommunica-
tons, tourism; and miscellaneous. Also includ-
ed are tips for the job search. resume writing
and interviewing, and an overview of safarnes
in the Central Floriga area.

Reference Material, 105 pp.. $2395
Students

Secondary Education (9-12),
Postsecondary/Aduit

Academic and Specialized Skill Development
Career information. Jobs and Needs of Society

CEPP CompuSort

AEL Career Expioration and Planning Program
1989

Appalachig Educational Laboratory

Maeridian Education Corporation
236 E Front Strest
Bioomington, It 61701

{309) 827-5455

Mustration/Graphics

Resource Guide
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CONTENT:

FORMATICOST
SYS REQ.

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE:

SERIES.

TITLE

DATE.
DEVELOPER:
AVAILABILITY:

CHARACTERISTICS.
CONTENT

FORMAT/ICOST.

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

NOTE.

TITLE:

SERIES:
DATE.
AUTHOR.

Assists users in identifying worker trait groups
(WTGs) refated to their interests, tempera-
ments, and aptitudes. Users may enter or
remove ona factor at 8 1ime 1o see the results
that different combinations of interests and
temperaments will have in identifying WTGs.
Proviges users with a printout of WTGs related
to their work activity and work situation
preferences, and a comparison of the user's
aptitudes 1o the denified WTGs.

Computer Software, 1 disk: Guide, 11 pp.. $175

Apple I Family (64k), 5 1/4 in. I1BM PC and
compatibles (128k), 5 1/4 in

Students

Middle School (6-8); Secondary Education
{9-12). Postsecondary/Adult

Career Orientation and Exploration;, Academic
ann Specialized Skill Development

Planning and Decision Skills

For a compigte list of tities in this senes, see

AEL Career Exploration and Planning Pro-
geam in the series index of this guide.

CEPP Video Tape Programs (AEL Career
Exploration & Planmning Program)

Your Aptitudes: Relsted (o Job Lsaming
Siitls

Your Future: Planning Through Career
Explorstion

Your interssts: Reisted fo Work Activities

Your Temperaments: Reisted to Work
Siustions

1589
Appalachia Educational Laboratory

Meridian Education Corporation
238 E Front Street
Bioomington, iL 61701t

(309) 827-5455

Niustration/Graphics

These videos introduce the concepts of in-
terests, temperaments, and aplitudes, a.xd
reiate them to career gecision making and
work satisfaction.

Teacher Guide, 14 pp.; Videotape, VHS, BETA.
15-20 min. each; $89 each (1 videotape plus

1 user's guide)

Student, Teachers/Trainers

Middle Schoo! (6-8), Secondary Education
(9-12). Postsacondary/Adult

Personal Assessment/Technological Literacy;
Career Orientar’'on and Expioration; Academic
and Specialized Skill Devetupment

Positive Seif-Concept; Developmental Stages in
Decision Making; Achievement and Career Op-
portunities. Planning and Decision Skills; Life
Roles and Careers

For a compiste list of titles in this series. see

AEL Carser Expiovation and Planning Pro-
gram in the series index of this guide.

The Changing Workplace: Career Counseling
Strategies for the 1990s and Beyind

Jossey-Bass Socisl and Behavioral Science
1989
McDaniels, Carl

AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMATCOST:
AUDIENCE:
BLUEPRINT LEVEL:
NOTE.

SERIES:
TITLE:

DATE.
AUTHOR:

AVAILABILITY,

CHARACTERISTICS:
CONTENT.

~ TMATCOST:

AUDIENCE.
GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA:

NOTE.

TITLE.

DATE:
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:

N
-~
.

Jossey-8ass Publishers
350 Sansome Street

San Francisco, CA 94104
{415) 433-1740

index. Relerences

Chapter tities include the following:
Forecasting the Future of Work; Lures of E
treprensurship; Enhancing Options for Both
Leisure and Work; Heiping Peopie Put Their
Leisure 10 Work; and Work and Leisure
Counseling: A Lite-Span Approach.

Guide, 255 pp.. $2395

Counselors; Teachers/Trainers

Protessional Career Education Materials

For a complete list of titles in this series, see
Josssy-Bass Social and Bshavioral Sclence
in the series index of this guide.

n

Chiidren's Dictionary of Occu etions
Activities for Grades 3 and 4
Activities for Grades § and §
Activities for Grades 7 and 8

1888

Parramore, Barbara M.: Butler, Jane M ;
Hopke, William E.

Maridian Education Corporation
236 £ From Street
Bloomington, IL 61701

(309) 827-5455

Practice/Hands-on Activities

Provige activities that help students learn

about differam occupations while developing
their vocabulary skills and encouraging them
to think criticafly about career opportunities.

Teacher Guide, 4 pp.; Transparencies/Masters,
20 each educational level, $12.95 each educa-
tional level

Teachers/Trainers

Elementary School (K-6), Middte School (6-8)

Seilt- and Career Awareness, Personal Assess-
ment/Technolog.cat Literacy; Career Orienta-
tion and Exploration

Achieverment and Career Opportunities; Career
Information

For a compiete list of titles in this series, see

Chiidren’s Dictionary of Occupations
1987
Hopke, William E.; Parramore, Barbara M.

Meridian Education Corporation
236 £ Front Street
Bioomington, it. 61701

(309) 827-5455

Southem Media Systems
PO. Box 1107

Ocala, FL 32678-1107
(904) 7322845

Index

Resource Guide



CONTUWT:

FORMAT/COST
AUDIENCE:

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.

SERIES.

DFVELOPER.
AVAILABILITY

CHARACTERISTICS.

CONTENT.

FORMATACOST.

AUDIENCE

EXCEPTIONALITIES.

GRADE LEVEL.

BLUEPRINT LEVEL

COMPETENCY AREA

NOTE.

TITLE

DATE:
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:

Comtains easy-toread descriptions of aimost
three hundred occupations. each witn iis own
illustration and phonetic pronunciation. in adde-
tion 1o the alphabetic index 1$ an index of the
fifteen career clusters, with therr associated
occupations from the dictionary’s fistings. Sug-
gested activities for individuals and groups are
also given.

Reference Materal, 112 pp, 3995
Students

tiementary School (K-6)

Seit- ang Career Awareness
Career information

CHOICE
Career Research Corporation

D C Jaeger Corporation
135 N Knowies Avenue
Winter Park, FL 32789
(800) 432-2022

Selt-Pacedindividualized; Practice/Handson
Activities; Pretest/Postiest Materais

CHOICE (CarreisICourseware for Handson In-
dividualized Career Exploration) offers carrels
in the following job clusters: agriculture,
business and office. communications, con-
struction, health, transportation. manutacturnng.
marketing, and service, as well as a career-
gutdance software program entitied Occupa-
tional imerest Malching. Each carrel contains
a posttest and self-evaluation, and guides par-
ticipants in developing a resume.

Audiocassettes, 2 each: Multimedia Kits, 95,
Teacher Guide. 40 pp.; Textbooks, 20-80 pp .
£8 95-3,400.00 a kit (includes teacher guide.
textbook, audiocassettes. earphones, mounting
equipment, power-strip outlet. tools, tool
holdars. work lamp, consumable supphes,
safely goggies and aprons where appropriate,
and the carre! itself)

Special-Needs Stucents, Students:
Teachers/Trainers

Learning Disabled, Speech and Language Im-
paired; ESL. EMH, TMH. Emotionally
Handicapped

Migdie School {6-8). Secondary Education
{9-12). Postsecondary/Adult

Career Qrigntation and Exploration, Academic
and Specialized Skilt Development

Positive Seif-Concept. Career information. Pfan-
ning and Decision Skills

Publisher's estimated reading level. grade 7
At least one carrel from each cluster 1s
available in bilingual (Spanish/English) format

CMOICE (Considering Honest Options in
Career Expiorstion)

1987
Langford, Carolyn

ERIC Document Reproduction Service (EDRS)
3900 Wheeler Avenue

Alexandria, VA 22304

(800) 227-3742

For a8 microfiche copy of this document. order
eD288022 from FEIS

Objectives; Practices/Hands-on Activities

FORMAT/ACOST:
AUDIENCE.
BLUEPRINT LEVEL.

CONTENT:

COMPETENCY AREA

CHARACTERISTICS.
CONTENT.

FORMAT/COST.

O mme
DATE.

AVAILABILITY

SYS REQ

AUDIENCE.

GRADE LEVEL
BLUEPRINT LEVEL
COMPETENCY AREA

NOTE.

TITLE.
DATE.
AVAILABILITY.

Addresses the toliowing topics: student seit-
aporaisal, career plans of action, the job
search, application forms and letters, and the
job interview.

Teacher Guide. 66 pp., $5.82, mt $0.60
Counselors; Teachers/Trainers

Personal Assessment/Technological Literacy.
Career Qrientation and Exploration; Academic
and Specialized Skill Devatopment

Positive Self-Concept; Career information. Flan-
mng and Decision Skills

Choices CT: Careesr Transitions
1989

Florida Department of Egucation
Bureau of Career Development
Program Services Section
Florida Education Center
Tallahassee, FL 323990400
{904) 4880400

Seff-Paced/individualized. Hiustration/Graphics

Contains information on over 3.400 occupa-
tions. Allows users fo assess their needs n
the following areas: education level, physical
demands. physical activities. earnings, hours of
workftravel, environment, Holland types. ap-
titudes. interests. temperaments. worksite.
fiekds of work, and future outiook. Aiso allows
users 10 look at previous work experiences
and rank them on the basis of such faclors as
skill attainment, overall job satistaction, and
current ability o compiete assigned 1asks.
Three separate profiles are provided fo guide
the usér in occupational selection. Also con-
tains a file on every public and private
postsacondary school in Florida, After identify-
ing career possibilities and noting the educa-
tional requirements, students can search for
postsecondary schooils that offer the ap-
propriate programs of study.

Computer Software. 5-10 disks; Folder, $1.185
annual fee (includes materials, training, ang
annual updates), Referance Materiai (2). {100]
pp. each; Study Guide/Workbook, 38 pp

IBM PC, XT. AT, PS§/2 with cofor graphics
card, 31/2in or 514 mn

Students
Postsecondary/Adult
Academic and Specialized Skill Development

Positive Seif-Concept. Achievement ang Career
Opportunities; Career Information. Planning and
Decision Skills

Counselors are required to complete a traning
workshop before administering program Up-
dated annually. Also available: Natonal Educa-
tion File, $100 annual fee. Gives detailed infor-
mation on 2,400 national postsecondary inst -
tions. Additional tittes: A Guige 1o Exploring
Careers with Choices CT. Masterlist of Institu-
tions; and Masterlist of Occupatons.

CHOICES Jr
1989

Oepartment of Education
Bureau of Career Devsiopment
Program Services Section
Fiorida Education Center
Tallahassee. FL 323990400
{904) 4880400

Resource Guide
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CHARACTERISTICS:
CONTENT.

FORMAT/ICOST:

SYS REQ.

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE.
AUTHOR.
PUBLISHER.
AVAILABILITY.

CHARACTERISTICS.
CONTENT.

FORMATICOST:
“AUDIENCE:
BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE.

TITLE:

DATE.
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

Seif-Paced/individualized: liustrationGraphics

The CHOICES Jr system is designed around
three mogules: Tutorial, Expioring Careers, and
Checking Out Career Flelds. The tutorial
modiuie introduces the student o the concepts
and terminoiogy used in the caresraxploration
and decisionmaking process. The exploring-
careers module introduces an activities
checklist that can be done as a paper-and-
pencii activily or on the computer. A search
for careers can also be basad on educational
plans or favorite schoo! subjects. The module
on career fields allows students to browse
through listings of occupational groups in
career fields of interast and to obtain protiles
on those in which they are inferested.

Answer Booklet, 4 pp.; Computer Software.
2-3 disks, Guide, 28 pp.; Relerence Material,
75 pp.. $395

Apple 1l or lle (48k), 5 1/4 in.; IBM PC, XT, AT
(256k), 3 12 in. or 5 114 in.

Counselors; Students
Middie Schoo! (6-8)

Parsonal AssessmentiTechnoiogical Literacy:
Carser Orientation and Expioration

Achievement and Career Opportunities. Career
Information; Planning and Decrsion Skills

Choosing: Activities 1o Encourage Responsi
e Decision Making

1985
Sandars. Corinne
Good Apple

Paperbacks for Educators
426 W From Street
Washington, MO 63090
(800) 227-2591

lilustration/Graphics
Containg activities in the areas of self-

awareness, goal setting, decision making, prob-

lem solving, and environmental awareness.
Teacher Guide, 58 pp.. $6.95
Teachers/Trainers

Self- and Career Awareness. Personal Assess-
ment/Technotogical Literacy; Career Qrienta-
tion and Exploration

Positive Self-Concept; Planning and Decision
Skills

Contains reproduciple activity pages. Designed
for grades 3-8.

Choosing for Yoursell: A Comprehensive
Drug Education Curricuium

1988

Shared Learning

975 wWainut Street, Suite 253
Cary, NC 27511

{800) 542-7082

Instructor Record Sheet(s); Hliustratiorv
Graphics; Objectives; Units of Instruction:
Practice/Hands-on Activities; Pretest/Postiest
Matenals; References

Each guide is organized into five units: Self-
Awareness, Communication. Drug information,
Decision Making, and Alternatives. Each unit
contains activities and laminated duplication

FORMAT/COST:

AUDIENCE:
BLUEPRINT LEVEL:

COMPETENCY AREA.

NOTE:

TITLE:

DATE:
PUBLISHER:
AVAILABILITY:

CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

NOTE:

TITLE:

DATE:
PUBLISHER:
AVAJLABILITY:

CHARACTERISTICS:
CONTENT:

masters. Two additional sections provide
assgssment items for each objective, as well
as teacher resource material.

Teacher Guides (4), [210{248] pp. each, $200
each

Teachers/Trainers

Self- and Career Awareness, Parsonal Assess-
ment/Technological Literacy; Career Orienta-
tion and Exploration; Academic and Special
ized Skill Development

Positive Self-Concept; Interacting with Others;
Developmental Stages in Decision Making;
Pianning and Decision Skills

insefvice training is offered, but not required.
The four guides are as follows: Primary K-3,
Infermediate 4-6. Middle Schoot 6-8. and Migh
School 9-12.

Chronicle Career Quest
1989
Chronicie Guidance Publications

Southern Media Systems
P.O. Box 1107

Ocala, FL 32678

(804) 732-2845

Allows students 10 assess their interests and
identity job titles that maich their interests. Job
titles are referenced with the Guide for Oc
cupationsl Explorstion, Dictionary of Occupa-
tional Titles, Standard Occupational
Cisssificstions, and Chronicie Occupationai
Briefs codes.

Evaluation Instruments (2), 6-10 pp. each,
Guides (2), 4-2 pp. each; Refsronce Matsrlal,
38 pp.; Study Guides/Workbooks {4), 4-20 pp.
each; 35125FormSpackageﬂndudeazsln-

Technical Manual), 55750 Form L padcage
(same contents as Form S package)

Students

Middle School. Secondary Education (9-12)
Postsecondary/Adult

Personal Assessment/Technological Literacy,
Career Orientation and Exploration; Academic
and Specialized Skill Development

Career Information; Planning and Decision
Skills

Publisher's estimated reading level. grade 6.
Available in two varsions: Form S (middie/
junior high) and Form L (high school/adu”). Ad-
ditional titles: Career Crosswalks, Career
Paths, Interest Inventory, interpretfation Guide.
and Technical Mamual.

Chronicie Occupational Briefs
1990
Chronicle Guidance Publications

Southern Media Systems
PO. Box 1107

Ocala, FL 32678

(S04) 732-2845

liiustratiorvGraphics

Describes work performed, working conditions,
hours and earnings, education and training,
licanses and certification, personal qualifica-
tions, sociat and psychological factors, iocation

Resource Guide



FORMATICOST

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE.

SERIES.

TITLE.

DATE.
AVAILABILITY:

CHARACTERISTICS.

CONTENT

FORMATCOST

AUDIENCE.

ol empioyment, employment outiook, entry
methods, advancement, and related occupa-
tions for about two thousand occupations
Each job title is referenced with Dictionwy of

Reference Material, (600} pp.. $391 in DOT
order, $411.75 in GOE ciuster order. $408 75
in SOC cluster order; (all 3 prnices include an-
nual update service)

Students

Middle School (6-8), Secondary Education
(9-12), Postsecondary/Adult

Personal Assessment/Technological Literacy,
Career Orientation and Exploration; Academic
and Specialized Skill Development

Achievement and Career Opportunities. Career
Information. Job and Needs of Society

Updated annually.

COMPETENCY AREA

DATE

AVAILABILITY

A Class Act Career Guidance User's
Handbook

Elemnentary School K-3
Elementsry School 4-5
Middie School

Nigh School
1985-1986

Career and Technical Educational Depariment
Portland Public Schools

2508 NE Everstt Street

Porttand, OR 97232

Attn. June Tremain

{503) 280-5858

Competency-Based. Objectives. Prac-
tice/Mands-on Activities; Student Progess
Chart(s)

Provides activities and iesson pians that can
be fused into many areas of the curnculum
Each version aiso contains an annotated list of
resources appropriate 10 implementing the ac-
tivities for that grace level

Teacher Guiges (4), 207-!78 pp. each
Available on a costrecovery basis

Teachers/Trainers

CHARACTERISTICS
CONTENT

FORMAT/ICOST
AUDIENCE
GRADE LEVEL

COMPETENCY AREA

CONTENT.

FORMAT/ICOST:
AUDIENCE.

GRADE LEVEL.
BLUEPRINT LEVEL.

TITLE.

AUTHOR.
PUBLISHER.

BLUEPRINT LEVEL.

Describes sixty of the most popular coliege
majors and fists related occupations, skills.
and aclivities. associated vatues and personat
attnibutes, and adamonal resources for each
major ared

Reference Matenal, 166 np. $15
Students

Middie School (6-8)

Career Orientation ang Exploration

Achievement and Career Opportunities. Career
Information

Coming Alive fram Nine to Five: The Career
Search Mandbook

3rd ed, 1988
Micheiozzi. Betty N
Mayfietid Publishing Company

Paperbacks for Educators
1240 Ridge Road

Baliwin. MO 83021

(800} 227-2591

HiustrationdGraphics, Index. References

Chapter tities include the following—Needs.
Wants, and Values: Spotlighting You. Roies
and Realities: Sinking the Stereotypes. Per-
sonaity and Performance. Pieces of the Puz-
zle. The Career Connection: Finding Your Job
Satistiers. The Job Marke!: Facts, Trends. and
Predictions. Workplaces and Work Styles.
Scanning the Subtieties; The Job Hunt: Tools
for Breaking and Entenng, Decisions, Deci-
sions. What's Your Next Move? Work Aftects
the Scul. The Final Analysis, Sample Resumes
and Letters. Each chapter is followed by seif:
assessment exercises

Guirte, 304 pp, $13 55
Students

Secondary Education (9-12),
Postsecondary/Adult

Academic and Specialzed Skili Development

Positive Self-Concept. Achievement and Career
Opportunities, Career information, Jobs and
Needs of Society; Planmng and Decision Skills.
Life Roles and Careers

BLUEPRINT LEVEL, Self- and Career Awareness; Personal Assess- TITLE  Communicating in Business and Industry
ment/Technological Literacy. Career Orienta- DATE. 2nd ed. 1990
tion and Exploration, Academic and Spectal-
ized Skill Development AUTHOR Comstock. Thomas
COMPETENCY AREA. Positive Self-Concapt: Developmental Stages in AVAILABILITY 2De;mar P;.ét:hls)r::r: "
Decision Making; Achievement and Career Op- Bocox '1'5_0"’“ ‘e
portunities. Caree_r Information, Planming and Albany, NY 12212.5015
Peciston Skills. Lite Roles and Careers (800) 3477077
CHARACTERISTICS. ilustrationiGraphics; Index. Objectives
TITLE. College Majors and Careers: A Resource co .
Effect) NTENT. Designed 1o present vocationaliiechnical
Guide for Life Pianning students with the basic skills of communica-
DATE. 1887 tion Major areas of communication are
i covered, including verbal and nonverbal com-
ALTHOR.  Pniter. Paul mumnication. histening, telephone skills. job ap-
AVAILABILITY. Garrett Park Press plications, and reading. Each chapter ends
£0O. Box 1908 with a8 summary of imporiant concepis within
Garrett Park, MD 20896 that chapter The instructor guide contains
(301) 946-2553 sumplemental activities and answers to the ex-
CHARACTERISTICS. Glossary; Occupational Information. index. ercises 1 ihe text.
Referances FORMAT/COST. Teacher Guide. 85 pp.. $10. Text. 182 pn.
$1785
9%
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AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.
COMPETENCY AREA:

TITLE.
DATE.

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMATICOST.

SYS REQ:

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL

COMPETENCY AREA:
NOTE.

SERIES.
TITLE.

DATE.

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMAT/COST.

AUDIENCE.
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA.

Students; Teachers/Trainers

Secondary Education (8-12),
Postsecondary/Adult

Academic and Specialized Skill Development
interacting with Others. Career information

Communication Skills
1987

MCE/Lawrence Productions
1800 S 35th Street
Galesburg. Mi 49053

(B00) 4214157

Seif-Paced/individualized, Objectives, Practice
Test, References

Topics covered are recognizing communication
signals, practicing effective listening skills, ang
understanding how positive and negative ex-
pectations can affect communications. The
teacher guide gives an overview of the con-
tent, a list of preregursite concepts and
vocabulary, and suggested leaching strategies

Computer Software, 1 disk; Teacher Guide. 10
pp.; $69.96

IBM Famuly (256k), 5 1/4 or 3 1/2 in . Apple |}
Family (64k), 5 14 1n

Students; Teachers/Tramners

Secondary Education (9-12)

Academic and Specialized Skill Development
Interacting with Others

Reading level. grades 4-5.

Communication Skills at Work
Dealing with Customaers
Dealing with Supervisors
1989

Guidance Associales
Communications Park, Box 3000
Mount Kisco. NY 105480900
(800) 4311242

iustration/Graphics

The program objectives of Dweling with
Customers are 10 illusirate the importance of
good relationships with customers; 1o provide
guidelines for communicating with customers
and for dealing with their attitudes, 1o teach
strategies for effective communication with
customers; to underscore the importance ot
being honest, providing information, and
avoiding confiict; 1o provide skills for behaving
professionaily with customers both in parson
and on the telephone; and to ilustrate how to
handie irate or difficult customers on the job.
The objectives of Dealing with Supervisors are
fo help students understand their roles as
empioyees; 1o introduce specific job rules and
procedures; to illustrate common job situations
that may be encountered. and to encourage
student discussion and undarstanding of how
students might handie similar situations.

Teacher Guide, 7 pp. each; Videotape. 30 min
each, 1/2 in. VHS, $159 each

Students

Secondary Education (9-12)

Academic and Specialized Skill Development
interacting with Others

SERIES:
TITLE:

DATE.
AUTHOR:

AVAILABILITY

CHARACTERISTICS.

CONTENT.

FORMAT/COST:

AUDIENCE.

GRADE LEVEL.
BLUEPRINT LEVEL
COMPETENCY AREA:

TITLE:

DATE:
DEVELOPER:

AVAILAZILITY:

CHARACTERISTICS:

Comrunication Skills for the World of Work
Advencing on the Jobd

Career Decision-heking

Getting ¢ Jobd

Getting Along with Pecpie on the Job
Listening on the Job

Speaking on the Job

1989

Geoffray, Alice

Glencoe Publishing Company
15318 Chatsworth Street
Mission Hills, CA 913458509
(B800) 423-9534

lustrationGraphics. Objectives; Prac-
ticeyHands-on Activities; Practice Test,
Pretest/Postiest Materials; References

troductory overview 0 each unit in the serier,
answer keys 10 pretest and positest materiss
in the student workbooks, objactives, and sug-
gestad teaching activities. Aiso inciuded is a
script of the cassefie-tape materials.

Audiocassettas (4 each); Study
Guides/Workbooks, 25-~47 pp. each; Teacher
Guides, 33-37 pp. sach

Students. Teachers/Trainers

Secondtary Education (9-12)

Academic and Specialized Skill Development

Interacting with Others. Career information;
Planning and Decision Skills

Competency Based Curriculum Quide:
Empiloysdiilty

1886

District of Columbia Public Schools, Division of
Career and Adult Education

Langdon Resource/leaming Center

Division of Curriculum and Educational Technology
20th and Evants Streets NE

Washington, DC 20018

(202) 576-7813

Competency-Based; Objectives. Prac-
ticeMands-on Activities; Practice Test;
References

33
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CONTENT.

FORMAT/COST.
AUDIENCE:
BLUEPRINT LEVEL:
COMPETENCY AREA:

TITLE:

DATE:
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/ICOST:

SYS REQ:
AUDIENCE:
EXCEPTIONALITIES:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.

- NOTE:

TITLE:
SERIES:
DATE:
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST:

Section titles are Personal Growth and
Development, Gathering Information and Plan-
ning for a Career, identification of Job
Sources, Job Applications, Job Interviews, Job
Responsibility and Authority, and Job Mobility.

Teacher Guide, 8BS pp.. Loan (4 weeks)

Teachsrs/Trainers

Academic and Speclafized Skill Development
al Stages in Decision Making;

gﬂr;er Information; Planning and Decision

Computerized Career Search
1984
Opportunities for Learning

Careers

P.O. Box 135

Largo, FL 346480135
(B13) 584-7333

Salf-PacedIndividualized; lllustration/Graphics

Matches personal interests and abilities to
potential careers and subjects-o-study
printouts.

Computer Software, 2 disks each edition,
Study Guide/Workbook, 8 pp. eacn;
Transparencies/Masters. 5 each, $94.50 a set
(1 digk. 1 back-up disk, 20 harrbooks, and 5
dupticating masiar worksheets)

Apple 11 Family, 5 1/4 in.
SpeciaHNeeds Students; Students

Learning Disabled; Hearing impaired; Physical-
lEyle.:rpaired; Speech and Language impaired;

Middle Schoal (6-8); Secondary Education
{9-12); Postsecondary/Adult

Personal Assessment/Technological Literacy;
Career Orientation and Expioration; Academic
and Specialized Skill Development

Positive Setl.Concept. Achievement and Career
Opportunities; Planning and Decision Skilis

Publisher's estimated reacing level. grade 5.
Separate editions are availabie for each of the
following groups: Educable Retarded, Or-
thopedically Mandicapped, MHearing impared.
Learning Handicapped.

The Connector's Guide
Connections: School and Work Transitions
1987

Center on Education and Training for
Employment

Ohio State University

1980 Kenny Road

Columbus, OH 43210-1090

(614) 486-3855

litustrationGraphics; References.
SurveyXQuestionnaire

Offers a comprehensive overview of the Con-
nections Series materials. Divided nto seven
sections: Introduction fo Connections, An Ac-
tion Guide for Youth Employment, Assessing
and Planning with Students, Invoiving the Com-
munity in Transitions, Placing Students in Jobs,
Following Students into the World ot Work,
and Resources for Connections.

Guide, [244] pp., $39.95

AUDIENCE.
BLUEPRINT LEVEL:
NOTE.

TITLE:

CATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL.

SERIES.
TITLE.

DATE.
AUTHOR:

AVAILABILITY

CHARACTERISTICS.

CONTENT.

Counseiors, Teachers/Trainers
Protessional Career Education Materials

This guide I8 intended for use with each com-
ponent in the Connections seriss. See
saparate entries for these components. For a
complete list of tities in this series, see Con-
nections: School and Work Transitions in
the series index of this guide.

Contemporary Counseling: Setvices, Applica-
tions, Issues

1987
Humes, CW,, ed.

Acceleated Development
3400 Kijgore Avenue
Muncie, IN 47304

(317) 284.7511

index; References

A broad fook at counseting, with articles on
the foliowing specific topics: career informa-
tion; career developmant (theories, modeis and
trenis); counseling needs of special popula-
tions; and computer applications in counseting.

Guide, 400 pp., $22.95
Counselors: Teacher Educators
Protfessional Career Education Materials

Cosvidors to Careers

In Sesrch of . . . Carsers: A Guide for
Parents and Dissbied Youth

Finders-Keepers: Job Search and Survival
Skilfs

Making 18 . . . On Your Own: independant Liv
ing Skills

1986

lzzo, Martha Vresburg; Liming, Roxi, Kope.
Kathleen

Conover

PO. Box 155
Omro, WI 54063
(414) 6855707

Parents' Materials: Objectives; References:
Directory

Consists of three modules/LAPs designed for
parenis’ use. Module | agdress~s career ex-
ploration and decision making, focusing on the
role of parents in influsncing their children;
assessment of the student's abilities and in-
terests; identification of suitable careers; train-
ing options; work-site madifications; and the
deveiopment of an individualized aducation
plan that provides the student with valuable
schookbased work experience. The second
module covers the job search and survival
process, dealing with the following specific
issues: finding job leads, composing a good
resume, learning how to fill out appiication
forms, learning how to interview effectively,
talking about the student's handicapping condi-
tion, and knowing and pursuing legal rights.
Module il focuses on the following Indepen-
dent living skills: transportation, housing and
home management, financial management,
decision making, and interpersonal skills. Each
module ends with a list of additional resources
for the parents' and sfudents’ reference.
Module | also contains a directory of organiza-

Q
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fions and agencies that provide services to FORMAT/ICOST. Guide, 36 pp.. $2
mwwonmm sk “'mm"&g marual AUDIENCE: Counseiors; Teacher Educalors;
parent<raining teams can be used to teach Teachers/Trainers
parants about providing suppofnt and EXCEPTIONALITIES: Gifted
et rom soncar o wonk n BLUEPRINT LEVEL:  Professional Career Education Materials
includas training-session agendas, activities, NOTE: Suppiement lo A Guide for Pleaning and
transparencies, and other resources o7 use in Developing Guidence snd Counseling Pro-
pareni{raining sessions. grams in Vieginia's Public Schools (see
FORMAT/ICOST. ModuleiLAPS, 43-51 pp. each, $6.95 each; Separate entry).
Teacher Guids, 95 pp., $19.95
AUDIENCE; Special-Needs Students; Teachers/Trainers TITLE: A Counselor's Guide to Caresr Assessment
EXCEPTIONALITIES. Physically Impaired; EMH; TMH; Emotionally lastroments
impaired DATE. 2nd od., 1988
GRADE LEVEL: Secondary Education (9-12) AUTHOR: Kapes, Jerome T.; Mastie, Marjorie M.. (eds.)
Postsecondary/Adult AVAILABILITY: The American Association for Counseling and
BLUEPRINT LEVEL: Career Orientation and Exploration; Academic Deveicpment
and Specialized Skilt Deveiopment wﬁm Sales
) Stevenson Avenue
COMPETENCY AREA. Positive Seif-Concept; Achievement and Career
Opportunities; Planning and Decision Skilis; m 22041
Life Roles and Careers
CHARACTERISTICS. Index; References
. CONTENT: Chapler tities include the following—The
TME: Wm” Counselor's Guide: Why, What and How; The
Professions Counselor's Role in Career Assessment; Inter-
pretation of Psychometric instruments in
DATE: 1989 Career Counssling; Testing Competencies and
) . Responsibilities: A Checidist for Counselors:
AUTHOR: Walz, Garry R.; Bleuer, Jeanne C. Major Carser Assessment Instruments:
AVAILABILITY. American Association for Counseling and Descriptions and Review of Forty-Three In-
Development struments, including Multiple Aptitude Bat-
5999 Stevenson Avenue teries, Interest inventories, Measure of Work
Alaxandria, VA 22304 Vatues, Carser Ine
(703) 823-8800 struments, Personality Measures, and In-
CHARACTERISTICS:  Index; References struments for Special Populations
personal counssting, career counseling, AUDIENCE. Counselors
cademic advisi administration ,
eroes Tho c’a“'m;fsgu‘“m:f;"m ot EXCEPTIONALITIES; Learing Disabled; Hearing impaired: Vision
covers self-assessment, career expiaration, Impaired; Physically Impaired. Speech and
rch skills, resumes, interviewing, and WM ESL; EMH; Emotionally
jobplacement skills.
FORMAT/COST:  Guide. 492 pp.. 852 BLUEPRINT LEVEL: Professional Career Education Materials
AUDIENCE. Counseiors O mme
. ; ; . Crestive Cooldng for Kids: A Career Educe
BLUEPRINT LEVEL: Prolessional Career Education Malerals tiom inferdiecigtinery Approsch 10 Early
ChiidhoodiPrimary Curriculom
TITLE: Counseiing with Gifted Students: A DATE: 1981
Monograph AUTHOR:. Pauska, Bonnie
DATE. 1986 AVAILABILITY:  Orange County Public Schoois
AVAILABILITY: Commonwealth of Virginia Career Education
Department of Education 434 N Tampa Avenue, Station 436
Division of Special Education Programs and Orlando, FL 32805
Pupil Personnet Services (40T) 422-3200
PG'uold' aBox”“ eoss' vice CHARACTERISTICS: Obiectives; Practice/Hands-on Activities:
Richmond, VA 23216-2060 References
ATTN: Rebecca Dedmond CONTENT: Contains four lessons centerad on food
(804) 2252071 preparation. They incorporate language arts,
CHARACTERISTICS. Relerences an, music, and motor skills 1o help students
CONTENT: Chapter tities inciude the following: Introcuc- develop an awareness, knowiedge, and ap-
tion 1o Gifted Education; Characteristics and preciation for careers in the food-service
Needs of Specific Groups of Gifted Students incustry.
m and cunmal!y diverse), Career FORMAT/ICOST:  Teacher Guide. 45 pp.. $2.50
Guidance for Gifted Students (provides com- AUDIENCE: Teachers/Trainers
mnfsl : s:'af @ ”%’%“"”’”"m ‘;“gm BLUEPRINT LEVEL: Sell- and Career Awareness
Guidance and Counsating for Parents of Gifted
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COMPETENCY AREA:
NOTE:

TITLE:
SERIES:

DATE.
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMATICOST.
SYS REQ:

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL:

COMPETENCY AREA.

TITLE.

DATE:
DEVELOPER.
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR;

Interacting with Others; Career Information
Designed for grades K-1.

The Crestive Resume
The Job World
1887

Education Associates
8 Crab QOrchard Road
PO . BoxY

Frankfort, KY 40802
{800) 626-2950

lHustration/Graphics: Practice/Hands-on
Activities

Key topics addressed include the following.
selecting a resume format, developing and
altering your resume, and selecting and
entering relevant personal data.

Computer Software, 4 disks; Study
Guide/Workbook, 63 pp.; $129

IBM (258k), 5 1/4 In.. Appie 1l (256k),
514in.

Students
Secondary Education (9-12'

Academic and Specialized Skill
Development

Carger Information

Critica! Thinking: How to Evaiuate Informs-
tion and Draw Conclusions

1887
The Ceonter for Humanities

Guidanca Associates
Communications Park, Box 3000
Mount Kisco, NY 10549-9989
(800) 431-1242

Glossary; Hlustration/Graphics. Objectives:
Practice Test; References

Guides students toward reaching good con-
clusions through rational analysis of facts,
defines ‘verbal maps.’ the way people in-
taract with reality by using words o form
pictures of our worid: heips students
evaluate information they receive by deter-
mining what kind of information it is (e.g .
personal observation. factual report or pro-
paganda); and offers a logical method of
organizing information that can simplity
complex decisions.

Teacher Guide, 21 pp.. Videotape, 50 min,
112 in. VHS; §79

Students: Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

Planning and Decision Skills

Curriculum Quide for Employability Skills
Training: instructions! Materiais for Open-
ing Doors

1986
Goodman, Jane; and others

AVAILABILITY.

CHARAC ZRISTICS.
CONTENT.

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

COMPETENCY AREA.

SERIES.
TITLE.

DATE.
DEVELOPER.

AVAILABILITY.

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

SYS REQ:
AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA:

O 7ime.
DATE.
AUTHOR:

Michigan Career Education and Vocational
Education Rescurce Cenler

133 Erickson Hall

Michigan State University

East Lansing, M} 48824-1034

(517) 353-4397

For a mic ~tiche copy ol this document,
order ED278387 from FEIS.

Task Shests

Provides task sheels for the following
employment-related areas. personal at-
tributes and preferences. job satistaction.
stress reduction; employment writing
(resumes, letters, applications, etc.). con-
tacting prospective employers: types of job
interviews and procedures to deal with
them; evaluation methods used by
employers: job advancement. and jOD l0ss.

Teacher Guide, 38 pp.. $2.50
Teachers/Trainers

Academic and Specialized Skill
Davelopment

Achievement and Career Opportunities:
Career Information; Planning and Decision
Skiils

Dally Living Skills

Banking and Credit

Job Applications and Psychecks
1984

Encyclopasedia Britannica Educational
Corporation

Lookiny Glass Learning Products
276 Howard Avenue

Des Piaines, IL 60018-1906
{800) 545-5457

Iustration/Graphics, Practice Test. Student
Progress Chart(s)

The five modules in Job Applicstions and
Paychecks cover basic concepts of job ap-
plications; understanding what job applica-
tions are used for and why they are impor-
tant; completing job applications; providing
information on education and employment
history; listing hobbles, interests, and per-
sonal references; Interviewing: and taking
preemployment tests. Banking and Credit
explores basic concepts in receiving pay.
ditferent kinds of pay periods and rates of
payment (i.8., biweekly pay. salaried pay,
etc.); and taxes and other kinds ot
paycheck deductions.

Comouter Software, 1 disk each, Teacher
Guide, 12 pp. each; $49 each

Appie Il Family (48k). 5 1/4 in.
Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

Career information

Dare to Dream
1988
Proctor, Madrea J.
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AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMATI/COST:
AUDIENCE.

GRADE LEVEL

BLUEPRINT LEVEL.

COMPETENCY AREA:

SERIES

TITLE.

DATE:
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST.

SYS REQ.
AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA:
NOTE:

TITLE:

DATE:
PUBLISHER:
AVAILABILITY:

Department of Education
Bursau of Career Development
Program Services Section
Florida Education Center

325 W Gaines Strest
Taliahassee, FL 32398-0400
(804} 488-0400

Glossary; lilustration/Graphics. Objectives,
Pretest/Postiest Materials

introduces the student to the concepts of
antrepreneurship as a career option. it
aliows the student to explore his or her
potentiai for sel-empioymemnt, learn its ad-
vantages and disadvantages, perform exer-
cises in creative enterprises, exparience in-
teraction with successful entrapreneurs,
and tind out where to obtain help and
advice.

Study Guide/Warkbook, 76 pp., $5
Students

Secondary Education (9-12),
Postsecongary/Adult

Academic and Specialized Skill
Davelopment

Career Information; Pianning and Decision
Skills

Decisions

Pianning Your Caresr
You and Your Paycheck
1985

EMC Pubiishing/Changing Times Education
Service

300 York Avenus

St. Paul, MN 55101

(800) 328-1452

iHustration/Graphics

These two software programs deal with dif-
terent aspects of personal economics. The
tirst addresses decision making (attitudes,
resources, processas, and your personat
situation), the second addresses managing
your paycheck {examining and understand-
ing deductions. pay:ng taxes, understanding
benafits).

Computer Software, 1 disk each; Teacher
Guida, 32 pp.; $34.95 each

Apple it Family (48k), S 1/4 in.
Students, Teachers/Trainers
Secondary Educatinn {9-12)

Academic and Specialized Skill
Development

Pianning and Decision Skills

These two programs are from a series of
ten gisks that deal with decision making in
personal economics. The teacher guide lists
the other components of the series and pro-
vidaes content information for each one.

Decision Making and Problsm Solving
1984
instructional Enterprises

Careers

P.O. Box 135

Largo, FL 34649-0135
{813) 584-7333

CHARACTERISTICS.
CONTENT.

FORMAT/COST.

SYS REQ:
AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.:

COMPETENCY AREA.

TITLE:

DATE.
AUTHOR:
AVAILABILITY.

CHARACTERISTICS:

CONTENT:

FORMAT/COST.

AUDIENCE.

GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

SERIES:
DATE:
AUTHOR:

37

Self-Paced/individualized

Following an introduction featuring key prin-
ciples for gecision making/prablem solving,
users can select seven strategies from the
main menu: (1) knowing your absolutes, (2)
brainstorming, (3) evaluating choices, (4)
positive and negative choices, (5) attribute
awareness, (6) yes-and-no decision making,
and (7) stimulating questions. After a
description of the selected strategy is
presented, the user is offered the option of
applying the strategy to a personal issue

Computer Software, 1 disk, Manual, 8 pp ;
$3995

Appie I+, 118, 5 114 in.
Students

Middle Schoo! (6~8). Secondary Education
(9-12)

Career QOrientation and Exploration;
Academic and Specialized Skill
Development

Developmental Stages in Decision Making;
Planning and Decision Skills

Decislon Making and Problem Solving: The
Process Approach

1887

Piritio, Rose M.

Chronicie Gu-dance Publications
P.O. Box 1190

Moravia, NY 13118-1190

{315) 4970330

Southern Media Systems
P.O. Box 1107

Ocala, FL 32878

(904) 732-2845

Glossary; lllustration/Graphics: Index, Objec-
tives, Practice/Hands-on Activities; Praclice
Test, References

This workbook takes the studsnt through
the six steps of the process approach to
decision making: (1) defining the parameters
of the decision, (2) reviewing your values
and resources, (3) identitying all possibie
choices of action, (4) selecting the action
most likely to work bast, {5} carrying out the
pian of action, and (6) evaiuating the
resuits. Each step in the process is il-
lustrated by explanatory materials and
learning activities.

Study Guide/Workbook, 74 pp . $4.95,
Teacher Guide, 74 pp., $14.95

Students. Teachers/Trainers

Middle School (6-8), Secondary Education
(9-12)

Career Orientation and Expioration,
Academic ang Specialized Skill
Devetopment

Planning and Decision Skills

Developing Consumer Competence
LifeScenes, LifeSkills
1986

Stone, Calvin R Fitzgerald, Penny; Sarko.
Janet
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AVAILABILITY: Contemnporary Books TITLE: Dictionary of Occupstionsa! Tities
Department FB9 DATE. 1977-1986

Handicapped

180 N Michigan Avenue
Chicago, IL 60601 DEVELOPER: U.S. Department of Labor
(800) 621-1918 AVAILABILITY:  JIST Works
CHARACTERISTICS: tllustration/Graphics. Objectives. Practice 720 N Park Avenue
Test indignapolis, IN 46202
CONTENT: Divided into seven sections: Payroll, (800) 648-5478
RBenefits, and Bank Accounts:; Budgeting CHARACTERISTICS: Glossary; Indax
Your | rtson:! and Renﬂnnodaé\ mm Provides descriptions of over 20,000 jobs
mmmm%mmg‘;m, ing which are coded for physical demands. en-
. . vironmental conditions, mathematical and
Complainis; Purchasing 8 Home and Making language skills, and specific vocational
Home Improvements; Starting and Oper- tion ' for Ex
ating a Business; and Investments and praparation. Guide for Occupational
Taxas. Includes instructions on using a plorstion (GOE()s?)ng) m"':‘ m
caiculator. The suppiement adds 781 new job titles and
FORMATICOST. Study Guide/Workbook, 214 pp., $4 75 revises 79 job descriptions in the same for-
AUDIENCE. Special-Needs Students; Students mat as the original work.
EXCEPTIONALITIES. Learning Disabled; EMH: TMH: Emotionally FORMATICOST. Reference Material (2), 106-1.371 pp. each,

$6.50-31.00 each

GRADE LEVEL: Secondary Education (8-12). AUDIENCE.  Students

Postsecondary/Adult GRADE LEVEL. Secondary Education (3-12);
BLUEPRINT LEVEL. Academic and Specialized Skil Postsecondary/Adult
Development BLUEPRINT LEVEL. Academic and Specialized Skill
COMPETENCY AREA: Career Information; Planning and Decision Development
SkHls COMPETENCY AREA. Achievement arp Career Qpportunities;
NOTE. Publisher's estimated reading level. grades Career Information
6-8. This is one item in a series of hwo that Additional titles: Dictionary of Occupational
deals with life skills. For information on the Titles. Fourth Edition Supplement. 1986.
other item in the series, which is beyond
the scope of the content of this guide, con-
tact the above-referenced source of Dignity in the Workplace (Connections:
availability. School and Work Transitions)
A Lapor Studies Curricuium Guide for
TITLE: Oictionary of Nolland Occupationsl Codes Vocational Educstors
DATE: 2nd ed. rev. and expanded, 1989 A Student Quide to Labor Unions
AUTHOR:  Goftfredson, Gary D.; Holland. John L 1887 | B
PUBLISHER. Psychological Assessment Resources AVAILABILITY m&;ziducanon and Training for
AVAILABILITY. JIST Works Ohio State University
720 N Park Avenus 1960 Kenny Road
Indianapolis, IN 46202 Columbus, OM 43210-1090
(800) 648-5478 (614) 486-3655
CONTENT. Contains two indexes. The first, organized CHARACTERISTICS: Gilossary. lllustration/Graphics. Practice
by the threedetter Holland RIASEC codes, Test; References
%M“"’., m“".mnom’%mﬁmﬁ’ The text is divided into two sections The
plus educational level and training rmuiré- first, entitied Labor Studies Units, provides
an overview of {abor unions, cotiective
ments. The second index, organized by DOT . . -
bargaining, worker rights, educationitraining
occupational titis, gives the corresponding | nd 1h
Holland codes, Standard Occupations! partr)erships. and labor unions and the com-
munity. The second section consists of fact
Classificatioa (SOC) codes, and Guide to h de Inf {on on iob
Occupstional Expioestion (GOE) codes. sheets that provide information on job
trends, conditions. and labor union atlilia-
FORMAT/COST. Reference Material, 634 pp., $25 tions in specific occupational areas (e.9 .
) agriculture and natural resources). The cuf-
AUDIENCE:  Students riculum guide provides supplemental ac-
GRADE LEVEL. Secondary Education (9-12). tivities that illustrate key ideas in the study
Postsecondary/Adult guide/workbook.
BLUEPRINT LEVEL. Academic and Specialized Skill FORMAT/COST. Teacher Guide, 155 pp., $18.50; Text, 137
Deveiopment ep., $7.7€
COMPETENCY AREA: Achievement and Caresr Opportunities, AUDIENCE: Students. Teachers/Trainers
Carber Information: Ptanning and Decision GRADE LEVEL. Secondary Education (9-12)
NOTE: Hoiland RIASEC codes may be cbtained by BLUEPRINT LEVEL: gc;a;,:emic anf:d Specialized Skilt
using the Sef.-Directed Search (see lopme
separate entry). COMPETENCY AREA. Jobs ang Needs of Society
[
Q t{ 8
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DATE.
AUTHOR.
AVAILABILITY.

CHARACTERISTICS

CONTENT

Discover
1988

ACT (American College Testing)
PO. Box 168

towa City, 1A 52243

{319) 337-1429

Self-Paced/individualized

Allows users to assess their interests.
abiities, experiences, and vaiues. The junior
high/middie school version helps students 1o
explore careers matched 10 their high
schoo! program of stugdies. The high school
version is appropriate for ali high school
students. regardless of their postsecondary
plans and academic skill lovels. It provides
students with information about hundreds of
occupations and thousands of posisecon-
dary educationsl options. A special version
for college studdents and adults offers multi-
ple approaches for developing seif-
awarsness and for oblaining detailed infor-
mation about occupations and educational
options; it also contains a series of ac-
tivities to assist adults in career transition.

Computer Software, 2-4 disks for Junior
High and Middie Schools version (other ver-
sions are installed on hard disk). Reference
Material, 200 pp.; Study Guides/Workbooks
{3). 8-39 pp. each; Teacher Guides {3).
100-200 pp. each; $600 one-time licensing
fee (Junior High and Middie Schools ver-
sion), §1.850 minimum annual licensing tee
{High Schoo! version and College and Adult
version)

Apple 1| Family (128k). § 1/4 in., with Grap-
pier card for Junior High and Middie
Schools version only; IBM PC, XT, AT
(256k), 3 172 in. or 5/14 in, with 10mb hard
disk for High School version and College
and Adult version

Counsslors; Students; Teachers/Trainers

Middle School (6-8). Secondary Education
(9-12), Postsecondary/Adult

Personal Assessment/Technological
Literacy; Carear QOrientation and Explora-
tion; Academic and Specialized Skill
Development

Careeor information; Planning and Decision
Skitls

Don't Get Fired! How to Keep & Job
Employabliiity Skills Program

2nd ed.. 1590

Anama. Durlynn. Lefkowitz, William

Janus Books

2501 Industriat Parkway West
Hayward, CA 94545

{(415) 887-7070

Glossary; lllustration/Graphics, Objectives.
Practice Test

Divided into two sections Part 1, Losing a
Job. consists of seven units: Be Respons:-
bie. Be Aware of Time, Foliow the Sched-
ule. Be Hones*, Give Good Service, Get
Along with Others, and Don't Talk Back to
Your Boss. Part 2, Saving a Job, contains
six units: Follow Directions, Don't Talk to
Friengs While Working, Keep Yourself Busy,
Take Pride in Your Work, Leave Your Per-

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

™ TiTLE

DATE.
AUTHOR.

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMAT/COST

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

.
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sonal Problems 81 Home. and Be Heiptul
and Friandly to Everyone at Work.

Study Guide/Workbook, 72 pp.; Teacher
Guide, 4 pp.; $4.85

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

interacting with Others; Career information

The Dynamics of Work
1984
Daggett, Wiillard R.

South-Western Publishing
5101 Madison Road
Cincinnati, OH 45227
(800) 543-7972

Glossary, Hiustration/Graphics; index; Objec-
tives; Practice Test; References

Diviged into five sections. Section |, The
Business Scene, consists nf aight chapters:
Doing Business; Earning a Living; Sefting
Your Course into the World of Work; Prepar-
ing for Work; Going to Work; Getting Along
at Work; Managing Your Monsy, and Using
Financial Services. Section i, People and
Business, contains four chapii-s:
Relationships—The Need to Belong: Your
Self—A Good Parson 10 Know; Your image.
and Teamwork—The Give and Take of Get-
ting Alony. Part ill, The Changing World.
has four chapters: The Msaning of Change:
A Process for Dealing with Change; Stress,
Conflict, and Pathways 1o Peace; and
Buikling Problem Solving and Decision Mak
ing Skills. Part IV, The Bigger Picture, con-
sists of six chapters: Business—Iideas al
Work; Business and Economics; The
Economic System; The Business as Citizen;
The Role and Value of Labor; and The
Government and the Economy. The iast
section, Computers and Your Future, con-
tains five chapters: Computers at Your Ser-
vice; Computers in Business~—Meeting In-
formation Needs; Data Processing Systems
and Functions; Computer Hargware and
Software; and Computer Programming. The
stugent workbook contains four different ex-
orcises for sac' chapter of the textbook:
these axercisas are vocsbulary practice.
short-answer questions, sentence comple-
tion, and orief essay writing. in addition, the
warkbook contains a leadership-
development activity for each main section
of the textbook; these assignments invoive
more indepth activity, as ir: interviewmng
people in the community about their work.
charting daily events in which computers
are involved, etc.

Study Guidge/Workbook, 224 pp.. $6.85.
Teacher Guide, 152 pp. (free with purchase
of text). Text, 512 pp.. $18.50

Students; Teachers/Trainers
Secondary Education (9-12)

Acadgemic and Specialized Skill
Development

Positive Self-Concept; Interacting with
Others: Career information; Jobs and Needs
ot Society. Planning and Decision Skilis,
Life Roles ang Careers
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Economic &.J Societal Fectors (nsfruc-
tiona! Guide

Caresr investigstion
1984
Hendrix, Mary W.; Cegiol, Linda

Educational Development and Training
Cerier

East Texas State University
Commerce, TX 75428

(800) 356-3382

Mustration/Graphics; Objectives, Units of In-
struction: Practice/Hands-on Activities;
Protest/Posttest Materials

Organized into the fellowing nine units: Job
Acquisition, On-the~Job Relations, Com-
munications, tnderstanding the Paycheck.
Personal Money Management, Completing
Government-Regulated Work Reguirements,
Laws Affecting You as a Worker, Changing
Jobs, and Free Enterprise. Each unit in-
cludes activity sheets and transparency
masters.

Teacher Guide, 629 pp.. §34
Teachers/Trainers
Professional Carser Education Materiais

interacting with Others; Achievement and
Career Opportunities; Career Information

Designed for middle school students. For a
compiete list of titles in this series, see
Career Investigation in the series index of
this guide.

Educstions! and Caresr Planning Instruc-
tionat Quide

Career Investigation
8%
Hendrix, Mary W.

Educational Development and Training
Center

East Texas State University
Commerce, TX 75428

(800) 356-3382

iustrationsGraphics. Objectives: Units of In-
struction; Practice/Hands-on Activilies.
Pretost/Posttes! Materials

Organized into the following six umis:
Goals, Decision Making, A Look at the
Future (career outlook), Making Career
Plans. Exploring the High School Cur-
riculum, Making 8 Tentative Four-Year High
Schoot Schedule, and Educational/Training
Alternatives after Migh School. Each umit in-
cludes activity sheets and transparency
masters.

Teacher Guide, 382 pp.. $20
Teachers/Trainers
Professional Career Education Materials

Academic and Specialized Skill Develop-
ment; Jobs and Needs of Society; Planning
and Decision Skills

Designec for middie school students. For a
compilete fist of tities in this series, see
Career Investigstion in the series index of
this guide.
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Kansas Careers

College of Education
Bluemont Mall

Kansas State Univearsily
Manhattan, Kansas 66506
(913) 5326540

Southern Media Systems
P.Q. Box 1107

Ocala, FL 32678

(904) 732-2845

ilustration/Graphics; Index; Practice/Mands-
on Activities

Pro/ides a fourt@enquestion setf-
assessment exercise, wich classilies
studants according to Hoiland’'s six per-
sonality types. Six o.cupations are listed.
with associated Dictioasry of Occupational
Tites codes, for each personglity type. The
teacher's guide includes practical applica-
tions, group-processing tools, supplemen-
tary activities, and suggestions for special
events such as career fairs, field trips, job
shadowing, and guest speakers.

Computer Software, 3 disks; Study Guide/
Workbook, 4 pp.; Teacher Guide, 58 pp..
$199 (Includes disks, teacher guide, 100
student worksheets)

Apple |l Family, 5 1/4 in.
Students: Teachers/Trainers
Elementary Schoo! (K-6)
Self- and Carear Awaraness

Positive Sel-Concept; Career Information, Plan-
ning and Decision Skills; Life Roles and Careers

Designed for grades 3-6.

Empioyabiitty
1984

Home Economies Curriculum Canter
Texas Tech University, Box 4067
tubbock, TX 79409-4067

(806) 742-3028

For a microfiche copy of this document,
order ED250528 from FEIS.

Practica/Hands-on Activitias: Practice Test,
References

Consists of saven units entitied Focusing on
You; Finding a Job, Getting Back to Basics
(including sections on first cdays on the job,
telephone skills, math skills, Social Security,
and paychecks), Working Safely. Conserving
Energy; Moving Up (including sections on
teamwork, handling stress, work attitudes,
and ethics), and Sharing in the American
Free Enterprise System.

Study Guide/Workbook, 178 pp.. $15.
mé $1.20

Students

Middle Schoo! (6 -8). Secondary Education
(9-12)

Career Oriontation and Exploration,
Academic and Specialized Development

Positive Self-Concept; Interacting with
Others: Achievement and Career Opportuni-
ties: Career Information; Jobs and Needs of
Society; Planning and Decision Skills

Resource Guide
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FORMATICOST
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Empioyability Skilis

Applying for 8 Job (rev. 6d., 1979-81)
Choosing an Occupation (rev ed , 1984)
ESS for Success (rev. ed., 1984)

Good Work! (rev. ed., 1987)

Job Changes (rev. ed., 1984)

Psrsonal Finances (rev_ed., 1983-84)
Your Job Search (rev. ed., 1984)

Employabliity Skilis Leader’s Guide: inser-
vice Workshop (rev ed., 1984)

Employabdiiity Skifls Participant’s Guide: In-
service Workabop (rev. ed., 1984)

Kromhout, Ora

Fiords Department of Education
Bureau of Carear Development
Program Services Section
Florida Education Center
Tallahassee, FL 32399-0400
(S04) 488-0400

Competency-Based, Self-Paced/ingdividual-
1zed: Glossary; lllustration/Graphics; Prac-
tice/Hangs-on Activities; Practice Test;
Pretest/Postiest Materials; Relarences; Per-
tormance Checklist; Transparency Masters

Topics covered include the following. apply-
ing for job; banking; completing job applica-
tions; dealing with co-workers; deciding to
change jobs; examining interests. values,
and job preferences; finding job teads:
following instructions; interviewing; learmng
about jobs and planning 8 career. making a
smooth transition, making contacts; shop-
ping; paying taxes:; validating reasons for
changing jobs: and visiting potential job
sites.

Modules/LAPs, 10-125 pp. each, free-§2
each; Teacher Guides, 47-56 pp. each,
$t-1.10 each; $18.60 a sot

Students. Teachers/Trainers

Middle School (6-8), Secondary Education
{9-12), Postsecondary/Aduit

Career Orientation and Exploration.
Academic and Speciahzed Skill
Development

Interacting with Others. Career Information,
Pianning and Decisior Skills

Employabliity Skiils, Spanish Series, a
Spanish transiation of the original version,
is aiso availabie for $13 a set. The
Employability Skills Series is being revised
and will be available for the 1931-92 school
year For more information regarding these
materials, contact the Florida Department
of Education. Bureau of Career
Development

The Employer’'s Choice {(Connections:
Schoo! snd Work Transitions)

On the Job

Priorities That Count

What Works in the Job Search
1987

AVAILABILITY:

CHARACTERISTICS;

CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL:

COMPETENCY AREA:

NOTE.

TITLE.
DATE:
DEVELOPER:

AVAILABILITY:

CHARACTERISTICS;

CONTENT

41

Center on Education and Training for
Employment

Ohio State University

1860 Kenny Road

Columbus, OH 43210-1090

(415) 486-3655

Objectives; lilustrationGraphics;
Refarences, Practice Test, Practice/Hands-
on Aclivities

Section titles, w'ach provices information on
the content of each unit in this series, are
as ioliows. On the Job containg the sec-
tions 3etting a Job, E. coming an insider,
Learn:ng at the Worksite, Leaving a Job, Guide-
linas for Completing an Application, and
Guidslines for Interviewing. Priorities That
Count contains the sacticns What Counts
Toward Getting Hired? What Leads to Get-
ting Fired? and How Can you Mest Employers’
Standards? What Works in the Job Search
containg the sections About the Job Search,
The Job Application, and The interview.

Manual, [128] pp.. $25.50; Study
(iuides/Workbooks, 45-109 pp. each,
$4-7 25 each; Teacher Guide, 58 pp., §7;
Videotap2, 1/2 in. VMS, 33 min,, $75

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

Interacting with Others; Career information;
Pianning and Decision Skills

Also included in this series is The Connec:
for's Quide. a program-implemontation
guide designad for use with each compo-
nent of the series. See the separate entry
for this item. For a complete fist of titles in
this series, ses Connections: Schoo! and
Work Transitions in the series index of this
guide.

English on the Job
1988

National Center for Research n Vocational
Education

Southern Media Systems
P.O. Box 1107

Ocala, FL 32678-1107
(904) 732-2845

Competency-Based; Self-Paced/individual-
ized,; Glossary; flustration/Graphics; Objec-
tives; Practice/Mands-on Activities; Protest/
Posttest Materials; Performance Checklist

To use this system, the studsii selects one
of thirty-one career areas {accounting
clerk/dbookkesper, barber/cosmetologist,
graphic designer, efc.). A disk that cor-
responds to that career area quizzes the
student on the specitic communication skills
needed for that career. An assess! wont
sheet displays the number of incorrect
answers given by category (e.g., sentence
and paragraph writing) so that the stugent
»Y0wWs in which areas he or she is weak.
Also available are a computerized manage-
ment system for counselors and teachers (it
tracks the areas in which the student has
worked and the problems that he or she is
having) and nine cassettes that portray ver-
bal interaction between two people in a
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working snvironment (they test the student's
ability to absord and recall details from
¢0 wersations).

Auclocassettes (9). Computer Software. 33
disks; Study Guides/Workbooks (93 total, 3
copies each per career ares), 15-25 pp.
each: Teacher Guide. 310 pp.. $1.695; also
available in print version {$495) and in
packets for the individual career ~reas
{$16.95 each)

Apple Il Famity (48k), 5 1/4 in.; IBM Famuly
(256k), 5 114 In. or 31/2 in

Special-N:ads Students; Teachers/Trainers,
Students

Learning Disabled; Hearing Impaired.
Physically Impaired. Speech and Language
impaired; ESL; EMH; Emotionally
Handicapped

Middie Schoo! (6-8); Secondary Education
{9-12); Postsecondary/Adult

Carper Orientation and Exploration;
Academic and Specialized Skili
Development

Achievemant and Career Opportunities.
Career information

Publisher’s estimated reading levei
grades 4-9

Enjoy Your Job!
1989

The Guidance Shoppe/Computer Concepts
2908 Brandemere Drive

Tallahassee. FL 32312

(904) 3856717

Nustration/Graphics: Practice/Hands-on Ac-
tivities; Practice Test

Key topics covered include work-related ac-
tivities; self-assessment (interests. skills,
talents, etc.), self-perception: and findiny,
the ideal job.

Computer Software. 1 disk; Teachs: Suide,
5 pp.. $68.95

IBM Family (128k). 5 t/4 in or 3 1/2 in
Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Speciatized Skill
Development

Career Information: Planmng and Decision
Skills

Equity/Nontraditionai Career Recruitment
and Counseling: A Bibliography

1987

Florida Department of Education
Bureau of Career Development
Program Services Section
Florida Education Center
Tallahassee, FL 323990400
(904) 488-0400

Contains annotated citations of materials
pertaining to career counseiing, employ-
ment qualifications, educational nesds,
career guidance, career choice, and job
placement.

Bibliography, 16 pp., free

AUDIENCE.

BLUEPRINT LEVEL.
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LTS
c. - T

Counseiors; Teacher Educators:
Teachers/Trainers

Protessional Career Education Materals

Evalusting an Oversess Jot Oppertunity
1980
Williams, John

Pilot industries

103 Cooper Street
Babyton, NY 11702
(516) 422-2225

Hustration/Graphics

Addresses the following key topics. the
career<development gambte, analysis of
tinancial factors, living overseas, and
taxation.

Guide, 38 pp.. $3.95
Students

Secondary Education (9-12).
Postsecondary/Aduit

Academic and Specialized Gkill
Development

Career Information, Planming and Decision
Skills

E-WOW: Explore the Worid of Work
1989
CFKR Career Materials

Southern Media Systems
PO. Box 1107

Ocala. FL 32678

(904) 732-2845

fHustration/Graphics

Takes students through a four-step process:
selecting ;oh interests, matching those in-
terests with job clusters. choosing one job
1o explore. and sharing the results with a
parent.

Guide, 4 pp.. Study Guide/Workbook. 4 pp .
$15 a set (1 guide, 35 activity foiders), also
available in a software version for Apple
computers and in an adult/high school ver-
sion (E-WOW-A) designed for adult retrain-
ing, reentry programs such as JTPA or
GAIN.

Special-Needs Students; Students:
Teachers/Trainers

Learning Disabled: 'iearing Impaired.
Physically impaired. Speech and Language
imparred, ESL, Emotionaily Handicapped

Elementary School (K-6)

Self- and Career Awareness; Personal
Assessment/Technological Literacy

Achievement ang Career Opportunities.
Carr Information; Planning and Decision
Skills

Designed for grades 3-6.

Exploring Careers In Business
1987
Rickman. Louise

Q
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NOTZ.

TITLE:
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instructional Materials Laboratory
University of Missoun—Columbia
2316 Industriat Orive

Columbia, MO 65202

(314) 882-2883

For a microtiche copy of this document,
order ED281009 trom FEIS.

Objectives. Practice/Hands-on Activities.
Practice Test; References; Supplemental
Resource Materials

Contains information on the importance of
choosing a carger, personal qualities need-
ed for the wurld of work, sources of job n-
formation. occupational requirements, and
careerplan development.

Teacher Guide, 223 pp.. $14. mf $1.20:
Text, 232 pp., $7.50

Students; Teachers/Trainers

Secondary Education (8-12).
Postsecondary/Adult

Academic and Specialized Skili
Development

Achievement and Career Opportunities,
Career Information; Jobs and Needs of
Society: Planning and Decision Skills

Exploring Carsers: The Worid of Work and
You

1990

JST Works

720 N Park Avenue
Indianapolis. IN 46202-3431
(800) 648-5478

Nustration/Graphics

Provides detailed information on abou! three
hundred jobs and fourteen occupational
clusters. Profiles individuals employed in
jobs within each ciuster. Suggestions for ac-
tivities and duplicatable workshesets are also
provided for exploration and planning.

Reterence Material, 482 pp., $19.95; Study
Guide/Workbook, 33 pp., $39 {pkg. of 20);
Teacher Guide, 117 pp.. $12.95, $29.95
Sample Set {includes 1 of each item)

Students; Teachers/Trainers

Middle School (6-8). Secondary Education
9-12)

Personal Assessment/Technological
Literacy; Career Orientation and Explora-
tion. Academic and Specialized Skil!
Development

Positive Self-Concept; Achievemsent and
Career Opportunities; Career Information:
Planning and Decision Skills

Based on U.S. Department of Labor
statistics.

Extending Horizons: Student Paths to
Employment

Extending Horizons: A Resource for
Assisting Handicapped Youth In Their
Transiiion from Vocational Education to
Empioyment—Resesrch and Develop-
ment Series, No. 2578

1985
McKinney, Lorelia; Vreeburg, Margaretha
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Center on Education and Training tor
Employment

Ohio State University

1960 Kenny Road

Columbus, OH 43210-1090

(614) 486-36855

For a microfiche copy of this documant,
order ED260238 from FEIS.

Practice/Hands-on Activities. References

Covers the foliowing topics: working with a
support team, exploring careers, getting
ready tor the world of work, looking for
jobs, surviving on the job, and undsrstand-
ing the laws that affect handicapped youth.
May be used indspendently or with
assistance trom a counselor or teacher.

Study Guide/Workbook, 56 pp., $2.75. mt
$0.60

Special-Needs Students
EMN; TMH
Secondary Education (9-12)

Academic and Specialized Skill
Development

Achievement and Career Opportunities; In-
teracting with Others: Davetopmental
Stages in Dacisiun Making: Career informa-
tion; Jobs and Needs of Society

This workbook is one in a series of
materials designed to help special-needs
students make successtul school-to-work
transitions. For other documents in the
series, which are beyond the scope of this
guide, please contact the above-referenced
source of availabillty.

Family Lite and Worker Productivity: Learn-
ing Modules

1986

Indiana State Board of Vocational and
Technical Education

Vvocational Education Services

840 State Road 46 Bypass, Room 111
Bioomington, IN 47405

(812) 8556711

For a microfiche copy of this document.
order ED276883 from FEIS.

Objectives; Practice/Mands-on Activities;
References

Chapter titles inciude Credit: You're in
Charge; Mapping the Road to Employment.
Exploring Self-Esteem, Seit-Perception, and
Communication; Problem-Solving Re-
sources, Stress Management Strategies,
and Work Proguctivity Is Your
Responsibility.

Module/LAP, 371 pp., $11, mf $2.40
Students
Secondary Education (8-12)

Academic and Specialized Skill
Devetopment

Positive Selt-Concept; interacting with
Others; Career information; Planning and
Decsion Skills

Resource Guide



O nmee:

FCIDS (Floride Career information Delivery
System)

the importance of prompt action in following
up leads; and the. joblead card and organi2-
ing the job search.

AVAILABILITY: Department of Education
Bureau of Caresr Development FORMAT/COST: Computer Software, Study Guide/Workbook.
ram Services Section 17 pp.. $79.85
Florida Education Canter SYS REQ: IBM (256K), 1 disk. 5 1/4 in. or 3 1/2 in ;
{904) 488-0400 BIENG ‘ '
CONTENT. Provides detailed information from each of AUDIENCE.  Students
the following fites: (1) FCIDS Career File— GRADE LEVEL. Secondary Education (8-12)
contains information on 1,010 civilian and -y .
military occupations; (2) FCIDS Education BLUEPRINT LEVEL, gwmmcadmicanr:d Specialized Skill
File—contains information on all private
and public postsecondary educational in- COMPETENCY AREA. Career Information; Planning and Decision
stitutions in Florida; {3) FCIDS Financial Aid Skills
Flle—a listing of over 2,100 Florida sources
of postsscondary financial assistance; (4)
Job Bank—a daily updated listing of job TITLE. Find it; Get It; Keesp It: A Pre-Employment
openings as reported to the Florida Job Ser- Skilis Curriculum for the Specis! Needs
vices; and (5) SOLAR (student odine Individusl
advisemant and articulation)}—a computerized DATE. 1986
student-advisement system provided by the '
Division of Community Colieges. AVAILABILITY: Curriculum Publications Clearinghouse
FORMAT/COST. Onine Data Base, free ittt
SYS REQ; Personal computer with modem Macomb, iL 61455
AUDIENCE: Counssiors; Students; Teachers/Trainers gm ggfg??
BLUEPRINT LEVEL: Academic and Specialized Skill Davslop- CHARACTERISTICS  Objectives; Practice/Hands-on Activities:
r;;:‘n;:"t’lr:fess:ona! Career Education Practice Test; Pretest/Posttest Matenais,
a Performance Checklist
COMPETENCY AREA: Career Information; Planming and Decision CONTENT. Contains tweive units entitied Sources of
Skilts Employment; Resumes; inital Contact with
NOTE. Assessed through FIRN (Florida Information Employers; Applications; Employment Tests,
Resource Network). Job Interviews; Rejection Shock; You're
Hired; Job Survival; Job Advancement. Ter-
mination of Employment; and Equal Employ-
D TITLE: The Financial Ald Package ment Opportunity.
AVAILABILITY: Department of Education FORMAT/COST: Teacher Guide, 722 pp.. $24 75
Bureau of Career Deveiopment :
Program Services Section AUDIENCE. Teachers/Trainers
Florida Education Canter BLUEPRINT LEVEL. Academic and Specialized Skill
Tallahassee, FL 32399-0400 Development
(904) 488-0400 COMPETENCY AREA: Interacting with Others; Career intormation
CONTENT: Dascyribes the various financial-aid oppor-
tunities that exist for those who choose (o
pursue postsecondary education. SERIES. Florida Challenge Grant Program for the
FORMAT/COST. Computer Software; Supplemental mater:als Gifted
and price to be announced TITLE. The Challenge Program for the Gifted:
AUDIENCE: Students mgzn and Procedures, Level IV, Grades
GRADE LEVEL: Secondary Education (3-12) The Chailenge Program for the Gifted: In-
BLUEPRINT LEVEL: Academic and Specialized Skill structionsl! Program
Development DATE. 1984
COMPETENCY AREA: P'ann'w and Decision Skills DEVELOPER Duval County Schoo! District
AVAILABILITY. Department of Education
TITLE: Finding and Following Up Job Bureau of Education for Exceptional
Opportunities Students
, Clearinghouse/Iinformation Center
SERIES: The Job World Florida Education Center. Suite 628
DATE:. 1984 Tallahassee, FL 32388-0400
AVAILABILITY: Education Associates (904) 488-1879
8 Crab Orchard Road Specialist, Programs for the Gifted
PO . Box Y 1701 Prudential Drive, 4th Floor
Franktort, KY 40602 Jacksonvilie, FL 32207
(800) 626-2850 (904) 390-2079
CHARACTERISTICS: Self-Paced; litustration/Graphics; Prac- CHARACTERISTICS: Objectives: Practice/Hands-on Activities
tice/Hands-on Activities
CONTENT:. Leads the student through the processes of
searching for a job by addressing these
topics: decision making in the job search; .
methods of follow-up on specific job leads; d.,
Resource Guide 31



CONTENT:

FORMAT/ICOST:

AUDIENCE.
EXCEPTIONALITIES:
BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE:

O ntee.
DATE:
AVAILABILITY.

CHARACTERISTICS:
CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

Provides the structure necessary for
teachers o davelop and implement the
Challenge Program for the Gifted for grades
10-12. The program includes four modules:
Leadership, Creative Problem Solving, The
Arts, and The Scisnces. Each module con-
tains seven basic components. research
skills, mentorship, caresr awaraness, tech-
nology, product developmant, product
demonstration and defense, and enhanced
academics. The Design and Procedures
manuat provides the administrative or
managerial components and guidelines,
while the instructional Progrem features
suggested activities, guidelines, and
checklists necessary to implement the
course.

Manual, 111 pp.. free; Teacher Guide, [700]
pp., free

Teachers/Trainers
Gifted

Academic and Specialized Skill
Development

Positive Self-Concept; Interacting with
Others; Career Information; Planning and
Decision Skills

For a complete list of titles in this series.
see Florida Chalienge Grant Program for
the Gifted in the sernaes index of this guide.

Florida YIEW
1989

Department of Education
Bureau of Career Davelopment
Program Services Section
Fiprida Education Center
Tallahassee, FL 32399-0400
(904) 488-0400

Seff-Paced/individualized, index

The Florida VIEW (Vital Information for
Education and Work) kit contains the follow-
ing items: Career Black and Whites, which
contains information on 630 occupations:
the Post-Secondary Directory, which lists
Fiorida colleges, universities, and vo-tech
centers; Financial Aid Black and Whites,
which lists over two thousand Florida
sources of financial-aid awards and scholar-
ships; the VIEW interest Survey, which
allows students to locate career clusters
that match their needs; VIEW Carser Books,
which provide exercises in career explora-
tion and planning: Career Figld Listings,
which list twenty-three broad caresr-Cluster
areas; and Career Awareness Sheaets, on
which students can record information
about occupations as they go through the
VIEW program.

Evaluation instrument, 4 pp., Reference
Material (4), 1-{700] pp.. Stugdy
Guide/Workbook, 27 pp.. Record Sheets,
pad of 50; $225

Students

Secondary Education (9-12),
Postsecondary/Ad.it

Self- and Career Awareness; Academic and
Specialized Skil! Development

Achigvement and Career Opportunities,
Career information; Planning and Decision
Skills

NOTE:
TITLE:

DATE:
DEVELOPER:
AVAILABILITY:

CONTENT:

FORMAT/COST.

AUDIENCE:
BLUEPRINT LEVEL.

COMPETENCY AREA:

SERIES.
TITLE:

DATE:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

B T

DATE.
AUTHOR:

Designed tor grades 9-12.

Footsteps fo the Future: Caresr Education
Plan, K-12

1889
Broward County Public Schools

Betty Talley, Coordinator
Careor Education

Pompano Muitipurpose Center
1800 NE 6th Street, Building J
Pompano Beach, FL 33060
(305) 786-7670

Activities tor infusing career education into
the K-12 curriculum, Includes the following
areas: career awareness, academic
preparation for work, seff-awaranass, dec:-
sion making, and career planning.

Teacher Guide, [500] pp., available on a
cost-racovery basis

Teachers/Trainers

Sell- and Caresr Awareness; Psrsonal
Assessment/Technological Litoracy. Career
Orientation and Expiloration; Academic and
Specialized Skill Development

Positive Seit-Concept; interacting with
Others: Developmental Stages in Decision
Making; Achisvement andt Career Oppor-
tunities; Career Information; Jobs and
Needs of Society; Planning and Decision
Skills; Life Roles ang Careers

The Forgotten Hall

Non-Collsge Youth in Americe: An interim
Report on the School-fo-Work Transition

Pathways o Success for America’s Youth
and Young Famities: Finat Report

1888

The Wiiliam T. Grant Foundation Commis-
sion on Work, Family and Citizenship
1001 Connecticut Avenus, NW, Suite 301
Washington, DC 20036-5541

Iustration/Graphics; References

Describes a study of the approximately
twenty miilion sixteen-1o-iwenty-four-year-
olds who are not likely to attend coliege.

Youth In Americs contains an
analysis of ways to iinprove the school-to-
work transition—for exampie, monitered
work experience, community service, and
career counssiing. Psthways fo Success
presents the facts and figures that repre-
sent the target group; explores problem
areas and possibte sofutions; and offers
specific recommendations for parents. com-
munities, government, industry, and
educators.

Reports {2), 98-202 pp. each, $5 each
Counselors; Teachers/Trainers
Prcfessional Career Education Matrrials

From School to Work: A Cooperative
Educatics Book

1887
Littrell, J.J.

Resource Guide



AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.

SERIES.

DATE;
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:

Goodheart-Wilicox

123 W Taft Drive

South Holland, IL 60473-2089
(800) 323-0440

Glossary; lllustratiorvGraphics; Index; Objec-
tives: Practice/Hanos-on Activities; Practice
Test

Designed specifically for use in cooperative-
gducation classes to help students make
smooth transitions from school to work,
Thers ane seven parts to the textbook. Part
1, Cooperative Education, contains {hree
sactions: Participating in Cooperative
Education: What Your School Expects. and
What Your Empioyer Expects. Part 2, Skills
for Work, consists of four sections. Com-
municating on the Job: Math Skilis; Looking
Good on the Job; and Safety on the Job.
Part 3, Career Planning, consists of four
sactions; Learning about Yoursslf; Learning
about Careers; Ressarching Careers; and
Making Career Decisions. Part §, The 0
Munt, conlains three sections: Apphk J for
Jobs: Taking Pre-Employment Tests, and In-
tarviewing for Jobs. Pan §, Job Satistaction,
consists of two sections: Succeading on the
Job and Succeeding in Qur Economic
System. Part 8, Consumer Responsibilities,
consists of five units: Banking Service;
Managing Cash and Credit. Insurance;
Taxes and Social Security; and Legal Mat-
ters. The Iast part, Leaders and Followers,
comains two sections: Leadership Skills and
Participating in Mesetings.

Text, 320 pp., $19.96; Study Guide/
Workbook. 128 pp.. $5.20, Teacher Guide,
80 pp.. $6

Students, Teachers/Trainers
Secondary Education (8-12)

Academic and Specialized Skili
Development

Positive Self-Concept; interacting with
Others; Achievement and Career Oppor-
tunities; Career Information; Jobs and
Needs of Sociaty; Pianning and Decision
Skills: Life Roles ang Careers

Gat Mired! Finding Job Opportunities

Employsbility Skilis Program
2nd ad., 1990
Ansma, Duriynn

Janus Books

2501 Industrial Parkway West
Hayward, CA 94545

{415) 887-7070

Glossary: Iflustration/Graphics. Objectives;
Practice™ands-on Activities; Practice Test

Divided into two sections. Part 1, Finding
Empioyment, consists of four units: Know
Your Local Job Market; Know What You
want to Do; Know Who Can Help You; and
Talk Your Way into 8 Job. Part 2, Starting a
Smalt Business, also contains four. units:
Making Something for Sale: Choosing a
Business; Offering a Service; and Buying
and Selling.

Study Guide/Workbook. 86 pp., Teacher
Guide, 8 pp.; $4.95

Students; Teachers/Trainers
Secondary Education (8-12)

BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE.

DATE:
DEVELOPER:

AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST.
AUDIENCE
BLUEPRINT LEVEL:

COMPETENCY AREA.

TITLE:

DATE.
DEVELOPER:
AVAILABILITY:

CHARACTERISTICS.
CONTENT:

FORMAT/COST:
AUDIENCE.
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:
DATE:
AUTHOR:

46

Academic and Specialized Skill
Development

Carear information

GﬂM.MSOf.GﬂaMIPn-
Employment Activities for Grades T-12

1984

Ohio State Department of Education. Divi-
sion of Vocational Education

ERIC Document Reproduction Service
(EDRS)

3500 Wheeler Avenue

Alexandria. VA 22304

(800) 227-3742

For a microfiche copy of this document,
order ED295039 trom FE!IS

Nustration/Graphics; Objectives. Prac-
tice/ands-on Activities; Student Progress
Charts

Unit titles are as follows: A Closer Look at
Me; Choosing an Occupation; Men, Women,
and Jobs; Vocabutary for Job Seekers.
Seeking Empioyment; Direct information;
The Resume; The Application Form; Prepar-
ing for the Interview; Looking for 8 Part-
Time Job; Keeping Your Job; Termination;
and Personal Finances. Each unit contains
learning activities that follow a standargized
tormat. title of the unit, title of the activity.
objective. procedures, suggested evaluation
methods. career-development area ad-
dressed. resources for the activity, and stu-
dent activity sheset.

Teacher Guide, 88 pp.. $7.76, mt $0.60
Students

Career Orientation and Exploration;
Academic and Speciatized Skill
Development

Positive Sell-Concept; Interacting with
Others: Career information: Planmng and
Decision Skills

Getting a Jobd
1984
Chinatown Resources Development Center

Midwest Curriculum Coordination Center
1500 W 7th Avenue

Stillwater, OK 74074-4364

(405) 377-2000. Ext. 297

Practice/Mands-on Activities; Practice Test

Contains chapters titled Resume Writing:
Preparing a Resume, Workbook; Cover Let-
ters; Applications; Want Ads; Interviev s.
and Job Market.

Guide. 80 pp.. Loan (4 weeks)
Studsnts; Teachers/Trainers

Academic and Specialized Skill
Development

Career Information

Getting 8 Job: Process Kit
1887
Zedlit2, Robert

Resource Guide



AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST:

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE

DATE.
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT,

South-Western Publishing
5101 Madison Rosc
Cincinnati, OH 45227
(800) 543-7972

lliustration/Graphics: Practice/Hands-on Ac-
tivities; Kit with Materials for Resume, Ap-
plication Preparation

This packet contains an instruction booklet
that takes the user through a step-by-step
process of job searching: (1) preparing the
resume, (2) writing the cover letter, (3) com-
pleting the employment application, {(4) tind-
ing job leads, (5) preparing for the interview,
{6) having the interview. and (7) following up
on the interview. A separate bookiet pro-
vides blank forms that corraspond 1o each
step of the process {(e.g., & general resume
form, a specific resume form, a sample job
application, stc.).

Study GuideMWorkbook, 29 pp.; Teacher
Guide. 11 pp.: $4.60

Students; Teachers/Trainers

Secondary Education (8-12);
Postsecondary/Adult

Academic and Specialized Skill
Development

Career Information

Gstting Along on the Job: Interpersonal
Work Skills

1988

Human Relations Media

175 Tompking Avenue
Pleasantville, NY 10570-9733
(800) 431-2050

iHustration/Graphics; Objectives; Prac-
tice/Mands-on Activities. References

Divided into two parts: Who's the Boss? and
What a Team! Key topics inciude the
following: developing positive work attitudes,
being assertive on the job, handling
smployers’ criticism, working as part of a
team, dealing efiectively with ingppropnate
behavior, working out interpersonal dif-
ficulties, andt agvancing on the job.

Teacher Guide. 46 pp.. Videotape, 35 min .
112 in. VHS; $205

Students; Teachers/Trainers

Middie School {6-8), Secongary Education
(9-12)

Care2r Origntation and Exploration;
Acagemic and Specialized Skill
Development

Positive Selt-Concept; Achievement and
Caresr Opportunities; interacting with
Others: Career Information

Getting Ready: Decisions, Jobs, Caresrs
1989
Jones, Richard D.

Delmar Publishers

2 Computer Drive W, Box 15015
Aibany, NY 12212

(80Q) 347-7707

Glossary, lilustration/Graphics. Index

Module 4, The Working Citizen, covers
topics such as work attituges, personal

FORMAT/COST.

AUDIENCE.

GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
PUBLISHER.
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.
DATE:
AVAILABILITY.

CHARACTERISTICS:
CONTENT-
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FORMAT/COST:

strengths, interests, and goals; and prepar-
ing for work. MOdGule 2, Personal Rasource
Management, covers topics such as time
managemsnt, relationships, finances,
education, and heaith. Module 3, Human
Relations and Decision Making, covers
topics such as personality, change, conflict,
decision making and problem solving.
Module &, The Economics of Work, covers
topics such as business organization and
€ConoImic systems.

Study Guide/Workbook. 184 pp., $8.95.
Teacher Guide, 144 pp.. $10; Textbook, 420
pp.. $23.95

Studenis. Teachers/Trainers

Middle Schoo! (6-8), Secondary Education
(9-12)

Career Orientation and Exploration;
Academic and Specialized Skill
Development

Developmental Stages in Decision Making;
Jobs and Needs of Society; Planning and
Decision Skills

Getting the Job You Really Want
1588

Fars, J. Michael

JIST Works

The New Careers Center
1515 2314 Stroet

P O. Box 297XR
Boulder, CO 80308
(800) 634-9024

Hustration/Graphics; Practice/Hands-on
Activitias, Practice Test

These materials address the foliowing
topics: preparing for career growth;
developing your skilis language (talking
about areas in which you have skllis), selec-
ting & job objective, following ieads, and
making contact; doing well in an interview;
selecting information for a resume, organiz-
ing your job search; and learning new-job
survival skills.

Study Guide/Workbook, 138 pp., $7.95.
Teacher Guide, 61 pp.. $12.95

Students; Teachers/Trainers
Secondary Education (8-12)

Academic and Specialized Skill
Development

Career Information; Pianning and Decision
Skills, Life Roles and Careers

Qot & Job interview? Lesrn the Skills
1988

Pleasantville Media
Suite HW, P.0O. Box 415
Pieasantvilie. NY 10570
(BDO) 431-2434

Objectives; Refarences

Key topics include interviewing skills. self-
assessment, job exploration, dscision mak-
ing, self-marketing, essential verbal and
nonverbal skills, and grooming and
appearance.

Teacher Guide, 21 pp.. Videotape, 28 min.,
112 in. VHS; $185

Resource Guide



AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
PUBLISHER:

AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

TITLE:

DATE:
AVAILABILITY:

CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL:
COMPETENCY AREA!

NOTE:

TITLE:
DATE:
DEVELOPER:

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Deveiopment

Career Information; Planning and Decision
Skilis

Group Carser Counssiing: Principles and
Practices

1988
Pyle. K. R.

ERIC Counseling and Personnel Services
Clearinghouse

ERIC Document Raproduction Service
(EDRS)

3900 Wheeler Avenue

Alexandria, VA 22304

(B0O) 227-3742

For a microfiche copy of this document,
order ED277937 trom FEIS.

References

Chapter titles ars as follows. Group Career
Counseling: What, Why, and How? Stages,
Goals and Skills; Approaches and Methods:
The Future: What Are the Possibilities tor
Group Career Counssling?

Guide, 68 pp., $5.82, microfiche $060
Counselors
Protessional Career Education Matenals

Group Guidance Activities for Alabama
Efementary Schools (K-8)

1987

Alabama State Department of Education
Counseling and Career Guigance Section
Gordon Persons Building, Room 3318

50 N Ripigy Street

Montgomery, AL 36130

(205) 242-8049

Teaches concepts based upon essential
skills for students inciuded in the Guidance
and Counssling State Plan for Exceilence in
Alahama Schools. The activities focus on
sk. . for learning to live (personal/social
skills), learning to fearn (educational skills),
and learning to earn a living (careerivoca-
tional skills). The activities, broken down by
grade, are based upon the developmental
needs of children at each level.

Teacher Guide, 100 pp., free
Teachers/Trainers
Self- ang Career Awareness

Positive Seif-Concept. Interacting with
Others; Developmentat Stages in Deciston
Making. Achievement and Career Oppor-
tunities: Career Information; Planning and
Decision Skills

Intenged for group use. Requires little
preparation and few outside resources.

Group Interest Sort
1987

The Nationat Center for Research in Yoca-
tionat Education

AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMATICOST.

AUDIENCE.

EXCEPTIONALITIES:

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE:

TITLE.
DATE.
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

F ORMAT/COST:
AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA.
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Southsrmn Media
P.0. Box 1107
Ocsla, FL 32678
(904) 732-2045

instructor Record Sheets(s); Glossary;
IHustration/Graphics; Reference.

Consists of fifty guestions, each of which
relates to a work activity and Is represented
visually on both the videotape and the soft-
ware. Students indicate whether they like or
dislike each activily, then score their own
responses. The rasuit is a list of ten interest
araas ranked by student interest. For each
interest area. four work activities and four
worker-rait groups are given for further
research. The accompanying Educational
Plan disk offers each schoo! the opportunity
1o customize its locai course offerings,
resources, and axployers.

Answer Bookist, 2 pp.; Audiocassette, 1,
Computer Software, 5 disks; Manual, [234]
pp.; Videotape, VHS; $295 a set (either soft-
ware or videotape version)

Counselors; Spocial-Needs Studsnts;
Students; Teachers/Trainers

Learning Disabled; Hearing Impaired:
Physically impaired; Speech and Language
impaired; ESL; EMH: Emotionaily
Handicapped

Middle School (6-8). Secondary Education
(8-12)

Career Orientation and Exploration.
Academic and Specialized Skill
Deveiopment

Positive Self-Concept; Planning and Deci-
sion Skills

Self-scorable. Approximate time: 30-40
minules. Publisher's estimated reading
level: grade 3.5. The computer version is
designed for individual usse, the videotape
version for group use.

Growing towards indepandance
1988

Bayonne Board of Education
Avenue A & 20th Street
Bayonne, NJ 07002

ATTN: Dr. Lois McGuire
{201) 858-5847

ihustration/Graphics

Provides activities in the following areas:
self-awareness, survival skills, and career
awareness.

Teacher Guide, 60 pp., free
Teachers/Trainers

Learning Disabied; ESL; Emotionally
Handicapped

Elementary Schoo! (K-6), Middie School
(6-8)

Self- and Career Awareness; Personal
Assessment/Technologica! Literacy. Career
Orientation and Exploration

Positive Sell-<Concept; Interacting with
Others: Achtevement and Career Oppor-
tunities; Career Information

Resource Guide



O 1
SERIES:

DATE:
DEVELOPER:
AVAILABILITY:

CONTENT.

FORMAT/COST:
AUDIENCE.
EXCEPTIONALITIES.
BLUEPRINT LEVEL.
NOTE.

TITLE.

DATE.
AUTHOR.
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST:
AUDIENCE.
GRACE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.

DATE.

Guidance and Counseling for the Gifted;
Refsrence Manusi

Florida Challenge Grant Program for the
Gifted

1988
Broward County School District

Department of Education

Bureau of Education for Exceptional
Students

Clsaringhouse/information Center
Floriga Education « »nter, Suite 628
Taliahassee. FL 323980400

(904) 488-1879

Curriculum Specialist/Gifted
Exceptional Student Education
Broward County Schoo! District
1400 NE 6th Street

Pompano, Beach, FL 33060
{305) 786-7724

A collection of articles on all aspects of
gifted education, including three articles
that present models for gifted career
education.

N .

Referance Material, 367 pp.. free OTe
Teachers/Trainers
Gifted
Professional Career Education Materals TITLE.
For a complete list of titles in this series, DATE:
see Florida Chalienge Grant Program for AUTHOR:
the Gifted in the sernies index of this guide.

AVAILABILITY:
Guide for Occupational Exploration (GOE)
2nd ed., 1984 CONTENT:
Harnngton, Thomas F : O’'Shea, Arthur J . eds. '
American Guidance Service
P.O. Box 99
Circle Pings, MN 55014-1796
(800) 328-2560 FORMAT/COST:
Mustration/Graphics; index; References
The only compilete listing of the twelve thou-
sand occupations that represent all the
workers 1n the United States. in agdition to
outlining the personal characteristics. skills, AUDIENCE.
education, training, and certifications that GRADE LEVEL:

are described for each occupation, the GOE
has a special section that lists jobs that
compiement an individual's work vaiues, in-
terests, preferred school subjects, and

military work experience. COMPETENCY AREA:
Reference Material, 984 pp., $27 50

Students NOTE.
Middle Scrioof (6-8), Secondary Education

(9-12); Postsecondary/Adult TITLE:
Personal Assessment/Technological

Literacy: Career Orientation and Explora- DATE:
tion: Academic and Specialized Skill

De\lp'men' AUTHOR:
Achievement and Career Opportunities; AVAILABILITY:

Career Information; Planning and Decision
Skills

A Guide for Planning and Developing
Guidsnce and Counseling Programs in
Virginia's Public Schools

1983

AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMATICOST:
AUDIENCE:

BLUEPRINT LEVEL:

BLUEPRINT LEVEL.

Commonwaealth of Virginia

Department of Education

Division of Speciat Education Programs and
Pupil Personne! Services

Guidance Sarvice

P.O. Box 6Q

Richmond, VA 23216-2060

ATTN: Rebecca Dedmond

(804) 225-2071

Refersnces

Chapter titles inciude the following: Goals
and Objectives of Public Schoo! Guidance
and Counssling Programs (for siementary,
middie, and secondary schools); Program
Development and implementation; Guidance
Program Development Checklist, Program-
matic Conditions and Functions; Other Per-
sonnel Having Responsibility for Guidance
Program.

Guide, 42 pp., $2

Counselors, Teacher Educators;
Teachers/Trainers

Professional Career Education Materials

Also see separate entries for supplements:
Caresr Guidance end Counseling and
Counssling with Gifted Students.

The Quilford-Zimmerman Interest inventory
1963
Guilford, Joan S.. Zimmerman, Wayne S

Consulting Psychologists Pross
577 College Avanue

Paio Alto. CA 94306-1490
(BOD) 624-1765

Consists of 150 items on which participants
rate their levels of interest. Responses are
scored on ten scales: mechanical, natural,
aesthetic. service, clerical, mercantile,
Ieadership, literary, scientific, and creative.

Answer Bookiet, 1 pg., $25 (pkg. of 25);
Evaluation instrument, 4 pp., $12.50 (pkg. ot
25). Manual, 6 pp.. $10. Report Form, 1 pp,
$18.75 (pkg. of 25); $12 Specimen Set (in-
cludes 1 of each item)

Counselors; Students

Secondary Education (9-12);
Postsecondary/Adult

Academic and Specialized Skill
Development

Positive Selt-Concept; Planning and Dect-
sion Skills

Approximate time: 20 minutes. Seif-scoring.

Handbook for Rural Students: Finding
Employment and Adjusting to Urban Areas

Rev. ed., 1985
Vaughn, D. Lanette; Vaughn, Paul R.

ERIC Document Reproduction Service
(EDRS)

3800 Wheeler Avenue

Alexandria, VA 22304

(800} 227-3742

For a microfiche copy of this document,
order ED2768536 trom FEIS.
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CHARACTERISTICS:
CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/ICOST:
AUDIENCE.
EXCEPTIONALITIES.

Practice/Hands-on Activities: Practice Test

Key topics inciuce seil-assessment: explor-
ing jobs and careers; gotting a job: starting
your own business; keeping and succeeding
at a job: adjusting to working; and living in
an yrban area.

Study Guide/Workbook. 195 pp., $15.52, mt
$1.80

Students
Secondary Education (9-12)

Academic and Speciahized Skill
Deveicpmant

Positive Self<Concept; Career intormation,
Pianning and Decision Skills

Hsadbook of Career Planning for Spacis!
Needs Students

1982
Marrington, Thomas F

Pro-Ed

8700 Shoai Creek Boulevard
Austin, TX 78758-6897

(512) 451-3248

Hustration/Graphics; index. References

Chapters cover the following topics:
developing career plans. the employability
plan and occupational information
resources. hiring issuss and job placement.
the disabled population. unique career-
development issues for the cognitively im-
paired, the visually impaired, the physically
impaired, the hearing mpaired, the muiti-
handicapped, and the mentally troubled.
daveloping communications skills; working
with familiea through intentional family inter-
viewing; issues in pursuing a postsecondary
education; program planning; and planning
an individual vocational development
program.

Guide. 364 pp., $31
Counselors

Learming Disabled: Hearing Impaired. Vision
Impaired; Physically Impawred; Speech and
Langusge imparred. EMH, TMH, Emotionally

FORMAT/COST.

AUDIENCE.

BLUEPRINT LEVEL.
COMPETENCY AREA:

TITLE.

DATE.

AUTHOR:

PUBLISHER.
AVAILABILITY:

CHARACTERISTICS.

FORMAT/COST.

BLUEPRINT LEVEL.

COMPETENCY AREA.

CONTENT.

SYS REQ:
AUDIENCE:
(GRADE LEVEL:

tion and its Reiationship to Vocatonat
Psycw:

Reference Matenal (2), 272-384 pp. each.
$29.95-39.95 gach; $59.95 a set

Counseiors. Teachers/Trainers
Professional Career Education Materiais

Carger information: Planning and Decision
Skills

The Marrington-O'Shea Career Dacision-
Making System

1985
Marrington, Thomas F., O'Shea. Arthur J
Career Planning Associates

American Guidance Service
Publishers’ Building

Circle Pines. MN 55014-1786
(B0D) 328-2580

Self-Paced/individualized

Lets the user evaluate his or her abiities,
job values, futura plans for education.
schoolsubject preferences, and interests.
The user can select from three report op-
tions: @ Summary Protile. a Brief inter-
pretive Report (which inciudes the Summary
Profile, career clusters. DOT job tities. and
Labor Department forecasts), or a Com-
prehensive interpretive Report (which con-
sists of the preceding report plus informa-
tion such as job duties associated with
each career cluster).

Computer Software, 3 disks: interpretive
Folders (50); Manual. 4 pp.. $165 a set

Appis It 4+, lle, 5 1/4in.
Counsasilors; Students

Middls School (6-8); Secondary Education
{9-12); Postsecondary/Aduit

Career Orientation and Exploration,
Academic and Specialized Skill
Davetopment

Positive Seit-Concept: Career Information:
Planning and Decision Skills

Handicapped NOTE. Also available in a print format, which offers
a Spanish language version
BLUEPRINT LEVEL. Professional Career Education Materials
COMPETENCY AREA: Career Information; Planning and Decision
Skills SERIES. Homm(ta County District Schools Cur.
O TITLE. Centras Nigh School
SERIES. MHandbook of Vocational Psychology Hernando Migh School
TITLE. Volums 1, Foundations Springstead High School
Volume 2, Applicstions DATE. 1989
DATE: 1983 AVAILABILITY:  School Board of Hernando County
AUTHOR: Walsh, W. Bryce; Osipow. Samuel H . egs. 918 N Broad Strest
. Brocksville, FL 34601
AVAILABILITY. %’;?cu::?:wm Associates ATTN: Mr. John Tucker. Supervisor of High
Hillsdale, NJ 07642 School Education
: 904) 796-6761
(201) 6664110 {
. nces CONTENT. Hernando County has presanted each of its
CHARACTERISTICS.  Index: Relare high schools with a curniculum guide for 1m-
CONTENT: Chapter titles include the following. Assess- plementing its career-cluster program. The
ment; Caresr Counssiing Techniques; program consists of fitteen clusters ap-
Career Search, Selection, and Entry. The proved by the U.S. Department of Educa-
Outcomes of Vocationai interventian; Voca- tion. Each cluster contains three leveis—
tional Psychology In industrial Settings; professionat, technical. and nontechnical—
Wwork Ethics ang Satisfaction, Alienation, o with the axception of Personal Services.
and Other Reactions; Vocations! Rehabilita- Qi which contains oniv technical and nontech-
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FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

COMPETENCY AREA

TITLE.
DATE:
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMATICOST.
AUDIENCE.
BLUEPRINT LEVEL.
COMPETENCY AREA:

TITLE.

DATE.
AUTHOR.
AVAILABILITY:

CHARACTERISTICS.
CONTENT:

FORMAT/COST:
AUDIENCE.

GRADE LEVEL:
BLUEPRINT LEVEL.

mcal. Stugents entering the ninth grade are
asked 10 select a career clusier and a level
within the chosen cluster. Their courses are
then seiscted in light of the clusters/iavels
to help 1hem achieve their career goals and
mest fulure educational requirements. The
curriculum guides include cluster course
schedules and course-gescription sections.

Cutriculum Guides (3), 82-83 pp. each, free
Teachers/Traners

Academic ang Specialized Skill
Deveiopment

Planming and Decision Skills

MHome and Career Skills: Grades 7 and 8
1986

Bureau of Home Economics/Technology
Education Programs

New York State Education Depariment
1 Commerce Plaza

Albany, NY 12234

(518) 474-3854

Competency-Based. Glossary, Objectives,
Units of Instruction

Provides overviews of the following
modules: Module H-1—Process Skills: How
Do | Decide? How Do | Solve Problems?
How Do | Manage? Module H-2—Personal
Development: What Makes Me. Me? How
Do | Relate to Others? Modute M-3—
Personal and Family Resource Manage-
ment: Mow Can | Be a Responsile Con-
sumer? How Can ) Make Money Work for
Me? How Do | Choose What to Eat? How
Do Clothing Decisions Atfect Me? What Will
i Do with My Living Space? Module
H-4—Career Planning: What Does Working
Mean to Ms? What Kind of Work Can | Do?
Can | Make Working Work for Me?

Curricutum Guide, 86 pp., free
Teachers/Trainers
Career Qrigntation and Exploration

Positive Selt-Concept. Achievement and
Career Opportunities; Planning and Decision
Skills

How to Find a Job: A Job Preparation
Bookist

1986
Sotelo, Leticia; Hurtado, Esther Soto

Midwest Curriculum Coordination Center
1500 W 7th Avenue

Stiliwater, OK 74074-4364

{405) 377-2000. Ext. 297

Practice/Mands-on Activities

Contains sections on skills assessmant: the
job search, the resume, and the cover let-
ter: the interview; the presmployment ex-
amination; job retention; and employee
rights.

Study Guige/Workbook. 148 pp.. Loan 4 weeks)
Students

Secondary Education (9~12)

Academic and Specalized Skill
Development

ol

COMPETENCY AREA:

® Time:
DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST.
AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA.

NOTE:

TITLE:

DATE.
AUTHOR:
AVAILABILITY

CHARACTERISTICS.

CONTENT.

FORMAT/COST:
AUDIENCE:
GRADE LEVEL:

Career Information; Planning and Dect. ion
Skilis

Now 10 Get a Job snd Keep It
1990
Goble, Dorotiy ¥

Steck-Vaughn Company
P O. Box 26015

Austin, TX 78755

(800: 531-5015

Glossary; lilustration/Graphics: Practice/
Hands-on Activities; Practice Test

Consists of eight units: Planning to Get a
Job (Social Security, personal information,
finding job information, using the Dictionsry of
Occupational Titles and the Occupations!
Outiook Msadbdook), Finding & Job (want
ads, use of the telaphone and the Ysilow
Pages). Compieting The Job Application: in-
terviewing for the Job; Taking Vocational
Tests; Working on the Job (your tirst day,
figuning wages, tax and Social Security
withholdings, smploysr-employse rights and
responsibilities), Succeeding at Your Job
(job loss, promotionsiadvancements); and
Changing Your Job (performance evaiua-
tions, letters of resignation, letters of
recommendation, pianning for the future).

Study Guide/Workbook, 92 pp., $5.80
Students

Secondary Education (9~12).
Postsecondary/Adult

Academic and Specialized Skill
Devsiopment

Achievement and Career Opportunities:
Career Infarmation. Planning and Decision
Skills

Publisher’s estimated reading level: grades
5-6. Appropriate for use with secondary
students and adults with limited reading
abllities.

How to NHave 8 Winning Job Interview
1987

Bloch, Deborah Perimutter

VGM Career Horizons/National Textbook

Company

4255 W Touhy Avenue
Lincoinwood, IL 60646-1975
(800) 323-4900

Practice/Hands-on Activities; Practice Test.
References

Divided Into three sections. Section |,
Before the intervisw, consists of five
chapters: Ungerstanding the Purpose of In-
terviows; Getting the interview; Prepanng:
Your Brain: Prepanng: Your Body. and
Preparing. Your Emotions. Section 11, During
the interview, consists of four chapters:
What to Expect; Giving Winning Answers;
Asking Winning Questions; and Winning the
IMerview. Section i1, After the interview,
consists of two chaptera: Maintaining in-
terest and Experience is the Best Teacher.

Study Guide/Workbook. 118 pp., $6.95
Students
Secondary Cducation (8-12)
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BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL:

COMPETENCY AREA.

TITLE.

DATE.
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL:

COMPETENCY AREA.

Academic and Specialized Skill
Davelopment

Career Intormation

How to Help Your Teenager Find the Right
Career

1988
Shigids, Charies J.

The College Board

P.O. Box 888

New York, NY 10101-0886
(BDO) 257-5755

Hustration/Graphics; References

Chapter tities incluge the following: All
about Career Planning; How the Career
Journsy Begins; A Closer Look at Your
Child; Hsiping to Explore Your Child's In-
terests; How Labor Market Trends Will Af-
tect Your Child; How to Help Your Child Ex-
plore Careers; Creative Ways for Your Child
to Find Career Ditections; Getting the Most
Out of a First Job; Opportunities for Selt-
Knowiedge through Additional Education:
and Where 1o Get More Intormation about
Careers.

Guide, 206 pp.. $12.95
Parents

Academic and Specialized Skill
Deveiopment

Positive Seitloncept; Achievement angd
Career Opportunities; Career information:
Jobs and Needs of Society: Planning and
Decision Skills

Now to Look Good to an Employer
1987
Anthony, Rebecca; Roe. Gerald

Fearon Education/David S. Lake
500 Marbor Boulevard

Beimont, CA 84002

(415) 592-7810

Glossary; lliustrationfGrapnics. index, Prac-
tice/Hands-on Activities, Practice Test

Contains six chapters: Planning to Look
Good (seif-assessment, career pianning).
Looking Good on Paper (resume writing and
samples), More Chances 1o Look Good on
Paper (applications, letter writing, and
samples); Looking Good at interviews
(grooming, documentation/papers needed.
follow-up, job offers); Overcoming Obstacies
(job i0s8. specisi-needs workers, workers
with crimunal records); andd Where to Look
for Jobs (want ads, job boards, employment
agencies. schoot placement offices. person-
neldepartments, personai contacts).

Teacher Guide, 18 pp.. §3.. Text, 115 pp.,
£7.95

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skilt
Development

Career information

5°

SERIES:
TITLE.

DATE:
AUTHOR:

AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE.
AUTHOR.
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

Numan Deveiopment Program
Preschoolfindergarten, Activity Guide
Level |, Activity Guide (Grade 1)

Leve! f, Activity Guide (Grade 2)
Leve! {li, Activity Guide (Grade 3)
Level IV, Activity Guide (Grade &)
Love! V, Activity Guide (Grade §)
Level Vi, Activity Guide (Grade 6)
Daveiopmental Profifes

Grounds for Growth: The Human Daveiop-
ment Program’s Comprehensive Theory

Supplementary ides Quide
1989-1980

Palomares. Uvaido M : Ball, Geraidine.
Fearn, Leif: McCabe. Robert £.

Magic Circte Publishing Company
0. Box 1577

Spring Valley, CA 92077

{619) 670-6654

Objectives; Units of instruction: Prac-
tice/Hands-on Activities. Student Progress
Chartts); References

Integrates basic skills and affective educa-
tion through group nteraction. Grounds for
Growth presants the theory that supports
the Magic Circle program and provides a
dgescription of the developmental tasks that
characlerize each stage :n the human lite
cycle. The Supplementary idsa Guide
reviews seif-concept resedich, discusses
skills essential for Magic Circles, and sug-
gests ways the program can be used and
evaluated. The activily guides are organized
into units In the areas of awareness,
mastery. and social interaction. Each unit
contains a series of topics, such as giving
and getting approval, and suggested ac-
tivities that provide a basis for 10piC ex-
ploration. Developments! Profiles aliows
teachers to evaluate student progress using
six behaviorally descriptive rating scales.

Evaluation Instrument, 2 pp., $5.95 (set of
30); Reference Matenal. 199 pp. $14.95:
Teacher Guides (8), 134-214 pp. each.

$9 95-14 95 each; $42.95 a set. each grade
level, $105 95 a set. all grade levels

Teachers/Trainers

Self- and Career Awareness, Parsonal
Assessment/Technological Literacy

Positive Seit-Concept; Interacting with
Others: Developmental Stages in Decision
Making

Human Relations at Work
1987
Eggland, Steven A ; Williams .ohn W

South-Western Publishing
5101 Madison Road
Cincinnati, OH 45227
(800) 543-7972

Wustration/Graphics; index, Objectives.
Practice/Hands-on Activities: Practice Test

Chapter titles in this set of materials are as
follows: Understanding Human Relations.
Selt-Understanding, Human Relstions with
Co-Workers, Human Reiations with

Resource Guide
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FORMAT/COST.

AUDIENCE.

GRADE LEVEL.

BLUEPRINT LEVEL.
COMPETENCY AREA.

TITLE.

DATE:
AUTHOR:
AVAILABILITY

CONTENT

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

> !NT LEVEL.

COMPETENCY AREA

NOTE.

TITLE

DATE.
AVAILABILITY.

CHARACTERISTICS.
CONTENT:

FORMATICOST.

Empioyers. Human Relations with
Customers, and Human Relations and
Communication.

Mocduie/LAP. 63 pp.. $3.40. Study
Guige/Workbook, 212 pp.. Teacher Guide,
91 pp.. $8.35

Students; Teachers/Trainers

Secondary Education (8-12);
Postsecondary/Adult

Academic and Speciahzed Skill Devetopment

Positive Seif-Zoncept; Interacting with
Others: Career Information: Jobs and Needs
of Society

IDEAS: Intsrest Determination, Explocation,
and Assessment System

1983
Johansson, Charles B.

National Computer Systems
Professional Assessment Services
£ O. Box 1816

Minneapolis, MN 55440

(800) 328-6759

Meaasures student interast in the following
occupational categories: mechanicalifixing.
electronics, nature/outdoors. science.
numbers, writing, ans/crafts, social science.
child care, medical sarvice. business sales.
office practices. and food service.

Evaluation Instrument, 11 pp.. $16-19 (pkg
of 25): Manual, 12 pp.. $2.75. 8350
Specimen Set (includes 1 manual and 1 test
bookiet)

Counselors; Students

Middle Schoo! (6-8). Seconnary Education
(9-12)

Personal Assessment/Technological
Literacy; Career Origntation and Explora-
tion; Academuc and Speciahzed Skill
Daveiopment

Positive Seli-Concept. Career information.
Ptanning and Decision Skills

Sell-scoring. Publisher's estmated reading
level: grade 6.

| Don't Know What to Do’’: Decision-
Making Skills

1988

Guidance Associates
Communications Park, Box 3000
Mount Kisco, NY 10549

(800) 431-1242

Objectives, PracticefHands-on Activities

The objectives of this video program are 10
show how the deveiopment of good
gecision-making skills can heip stugents
solve probiems; 1o define decision-making
skills and show how they can be used ef-
fectively in everyday situations. to show that
many decisions invoive not only rational
congigderations but the individual's parsonat
vakies 38 weil; and 10 show how ths prin-
ciples of critical thinking can be applied 10
common problem-soiving and practical
deciston-making situations.

Teacher Guide, 18 pp.: Videotape. 45 min..
112 in. VHS; $209

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE.
AUTHOR:
AVAILABILITY:

CONTENT.

FORMAT/ICOST.
AUDIENCE:
BLUEPRINT LEVEL:
COMPETENCY AREA.

TITLE.

DATE.
PUBLISHER.
AVAILABILITY

CHARACTERISTICS.
CONTENT.

FORMAT/COST:

SYS REQ.

AUDIENCE.
EXCEPTIONALITIES.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA

NOTE.

Ho

Stugents; Teachers/Trainers
Secongary Education (9-12)

Academic and Specialized Skill
Devetopment

Planning and Decision Skills

Improving the Communications,
Mathemstics, and Science Competencies
of Studente Enrolisd in Vocations!
Courses: A Report an the Second Annusl
Stsff Development Conference of the
SRES-Stste Vocstionsl Educstion
Consortium

1989
Bottoms. Gene: Korcheck, Stephanie A

Southern Regiona! Education Boarg
592 10th Street NW
Atlanta, GA 30318-5790

Chapter tities include the tollswing. Raising
Expectations for Students Pursuing Voca-
tional Studies, Increasing the Percaentage ot
Vocational Students Who Compiete Higher-
Leve! Academic Courses: Emphasizing in-
creas= Academic Content in Vocational
Cours .s and Applied Learning Activittes in
Academic Courses: Advancing Basic Com-
patancies through Career Guidance and
Remedial Studies: Stati Deveiopment for
Vocationat and Non-Vocational Teachers.
Evaluation and Assessment Plan; and Link-
ing Vocational and Academic Educaton

Guide. 33 p. . $5

Teacher Educators; Teachers/Tramers
Professional Career Education Matenais
Achievement and Career Opportunities

improving Your Self-Concept
1986
Microcomputer Educational Programs

Careeors

PO. Box 135

Largo, FL 346490135
(813) 584-7333

Hilustration/Graphics: Objectives. References

An interactive assessment of students’
strengths, weaknesses, likes, cisiikes. and
roles. Has five program segments. A
Friends, B. Schoel. C. 1 Can .

D. Family, and E. Droams.

Computer Software, 2 disks. Teacher Guide.
12 pp.

Appie Il Family (48k), 5 1/4 in . IBM PC. XT.
AT (256k). 3 1/2in. or 5 1/4 in., with Her-
cules graphics card

Special-Needs Students; Teachers/Trainers

Learning Disabled; ESL. Emotionally
Handicapped

Secondary Education (8-12).
Postsecondary/Aduit

Academic and Specalized Skilt
Development

Positive Seif-Concep!

Publisher's estunated reacing level
grades 3-4

Resource Guide



TITLE.

SERIES.
DATE:
AUTHOR:

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMATACCST.

AUDIENCE.

EXCEPTIONALITIES.

GRADE LEVEL.

BLUEPRINT LEVEL

COMPETENCY AREA.

NOTE

TITLE.

DATE.
PUBLISHER.
AVAILABILITY.

CONTENT.

Inperchange: A Journey into Seff-Learning
drough Group interaction

Human Development Program
1885
Ball. Geraldine

Magic Circle Publishing Company
P.O. Box 1577

Spring valley, CA 92077

(619) 870-6654

HgstrationfGraphics, Objectives, Units of in-
struction; Practice/Hangds-on Activities.
References

Contains hundreds of discussion topics
compiled into over forty separate units
Each unit treats one area of investigation.
with tities such as Looking at My Many
Jeives, Decision-Making, Responsibility,
Communications. and Conflict Management
These topics are expiored by group discus-
sion and by the workshegts. which ofter
stories. checklists, exercises, and resource
information

Study Guide/Workbook, [250] pp.. Teacher
Guide, 112 pp.; Instructional Units (41-44),
$195 a set, each version, $42.95 Starter
Set, each version {includes Leader's
Manual, 6 Instructional Units, and 6 Student
Experience Sheets)

Special-Needs Students; Students.
Teachers/Trainars

Learming Disabled; Hearning impaired, Vision
imparred; Physicelly Impaired. Speech and
Language Impaired. Gilted

Middle Schoo! (6-8). Secondary Education
(8-12)

Career Onentation ang Exploration.
Acagemic and Speciatized Skill
Development

Positive SetfConcept. interacting with
QOthers; Daveiopmental Stages n Decision
Making; Planning and Decision Skills. Lite
Roles and Careers

Avajiabie in Iwo versions. junior high ang
senior high Workbooks are blackiine
masters. For a complete list of tities in this
seres. see Human Development Program
in the seres index of this guide

interest Based Carser Dacision Test {(/IBCD)
1989
Educational Technologies

D.C. Jaeger Corporation
135 N Knowies Avenue
Winter Park, FL 32789
(407) 645-1500

A 200-iteam A.V or paper-pencil survey that
assesses an individual's activity
preferences (likes and dislikes). Using a

four-point scale, the indivicdual respondgs 10 8

picture inventory with simple-to-understand
activity statements. The program compares
the individusl's interest profile to job-
requirement profiles in the sixty-six occupa-
tional families of the Guide for Occupa-
tions! Expioration (GOE). A one-page
repoft indicates the intarest pattorns of
aleven major interest groups of the GOE,
gives an interest match score 1o all sixty-six
GOE occupational families, selects the
strongest two occupatior-z! family recom-

FORMATICOST.

AUDIENCE:
EXCEPTIONALITIES.

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE.

TITLE.

SERIES

DATE,

AVAILABILITY

CONTENT

FORMAT/COST
AUDIENCE

BLUEPRINT LEVEL.
NOTE.

SERIES

TITLE.

DATE.
AVAILABILITY

CHARACTERISTICS.
CONTENT.

h

mandations. anx for each provides a
description of aclivities, typical educaton,
occupationatl outlook, DOT code. and a total
of up to tweive typical job titles

Answer Booklet, 2 pp.. $3-4 each. Evaiua-
tion Ingtrument, 23 pp . $20 each. Manual,
107 pp., $50

Students

Learning Disabled. Hesring Impaired. Vision
impaired, Physically impaired. Speech and
Language Impaired

Migdle School (6-8). Secongary Education
(8-12). Postsecondary/Adult

Career Orientation and Exploration.
Acadsmic and Specialized Skiit
Development

Positive Self-Concepts, Planning anc, Dect-
ston Skills

Approximate time: 40 minutes May be
scored on-site by computer {IBM scoring
package may be purchased for $398) or oft-
site by publisher

introguction to Connections
Connectlons: School and Work Transitions
1987

Center on Education ang Training for
Employment

Ohio State University

1960 Kenny Road

Columbus. OM 43210-1090

(614) 486-3655

Prasents background information and the
philosophy for and describes the com-
ponents of the series Connections: School
and Work Transitions.

Videotape. 15 min . 1/2 in VHS, $25
Counselors. Teachers/Trainers
Prolessional Ca;eer Education Maternals

Also included in this series is The Connec-
tor's Guide, a program-implementation
guide designed for use with each compo-
nent in the series. See separate entry for
this item. For a complete st of titles in this
series. see Connections: School and Work
Transitions in the seres index of this guide.

introduction io Occupations
Human Relstions/Decision Making
Introduction to the Economics of Work

Working Citizen/Personal Resource
Management

1988

New York State Education Department
Office of Occupational and Continuing
Education

Division of Occupational Education
Programs

Albany, NY 12234

(518) 4744806

Objectives. Units

Provides content outlines (performanca ob-
jectives/competencies and suggested in-
structional strategies) for trpics presented
in the chapters of each guide, as follows
Introduction to the Economics of Work—

Resource Guide
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FORMATICOST

AUDIENCE.

EXCEPTIONALITIES

BLUEPRINT LEVEL

COMPETENCY AREA

CHARACTERISTICS.

NOTE

TITLE.

DATE

AVAILABILITY.

CONTENT.

FORMAT/COST

AUDIENCE.

Nature of Economics, Economic Concutts,
Economic Baromseters, The Production
System. The Market System, Rights and
Responsibilities of Businass Organizations,
Economuc Activities of Business Orgamza-
tions, The Changing Economy, Govern-
ment's Rote in the Economy, and Taxation,
Numan Relations/Decizion Making—Human
Behavior and Interpersongt Relations, Per-
sonal Characteristics and Interretationships.
Decision Making/Problem Solving, Change
and Conflict, ano Suggestions for Students
with Special Needs: Working Citizen/Per-
sonal Resource Msnagement—Business «
Today's Society, Employment. A Personal
Perspective, On the Job. The Job-Selection
Process. Your Resources and Your Lite,
Management of Human Resources, and
Management of Economic Resources Each
guide aiso contains a brief overview that
presents the guxie’s overall objectives and
provisions for using the materiais with
special-needs populations.

Teacher Guides, 17-57 pp each. free
Teachers/Trainers

Learming Disabled; Physically imparred,
Speech and Language impaired. EMH. Emo-
tonalty Handicapped

Academ:c and Speciahzed Skill
Development

Career Information. interacting with Others,
Jobs and Needs of Society, Planning and
Decision Skills

These three itlems are from a seres of
twenty-seven modules that deal with occu-
pational education. For other items in the
saries, which are beyond the scope of this
guide, contact the above-referenced source
of availability.

it's a New Worid
1989

ACE Distribution Service
c/o Kansas Careers
Coliege of Education
Kansas State Universily
Manhattan, KS 66506
{913) 5326540

ltustration/Graphics, Objectives. Prac-
tice/Hands-on Activities

Presents interviews with professionals in
high-demand occupations 10 highlight the
importance of a solid educational back-
ground in math and science. The guide of-
fers the following activities to further em-
phasize the connection. Describing an Oc-
cupation; Testing Yourself about Math and
Science Careers, Inteiviewing for Occupa-
tional Information; Hearing about Occupa-
nons in Your Community. Preparing for
Education an Training; Tracing the Role of
Math and Science Qccupations in Careers.
Understanding the Effects of Changing
Technologies; Prasenting Minority Success
Stories; Overcoming Career Obstacles;
Recognizing Occupational Steis2ty5as, and
Charting a Career Path. Also included are
the National Career Guidance and Counsel-
ing Guidelines: Middie/Junior High School.

Teacher Guide, 55 pp.. Videotape, VHS, 37
min.; $89 a8 set

Students: Teachers/Trainers

GRADE LEVEL.
BLUEPRINT LEVEL:

COMPETENCY AREA

O nime
DATE
AVAILABILITY

CHARACTERISTICS

CONTENT:

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

O mimee.
DATE.
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST.

AUDIENCE

GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE:
PUBLISHER.
AVAILABILITY:

H5!

Middie School (6-5)

Personal Assessment/Technological
Literacy. Career Orientation and Exploration

Positive Seit-Concept; Achisvement and
Career Opportunities. Career Information; Plan-
ning and Decision Skills; Life Rotes and Careers

N's Your Career, Plan it}
1986

Dade County Public Schools
Division of Student Services
1450 NE 2nd Avenue. Room 733
Miami, FL 33132

(305) 995-1745

thustration/Graphics, Objectives; Prac-
ticefHands-on Activities, Pretest/Posties!
Materials; Needs-Assessment Survey

Key topics addressed are seif-awareness,
work values, decision making, employability
skilis. career awareness, ang career
planming.

Study Guige/Workbook, 129 pp., $4;
Teacher Guide, 202 pp., $6.50

Students; Teachers/Trainers
Middle Schnan! (G-8)
Career Orientation and Exploration;

Academic and Specialized Skifl
Devetopment

Positive Sell-Concept; Career information,
Pianning and Decision Skills

it's Your Future: A Guide to Neip You Pian
1988

Student Services Section

Bursau of Program Support Services
Division of Public Schools

Florida Denyiiment of Education
844 Florida Education Center
Taliahassee, FL 32398-0400

{804) 488-5270

iHustration/Graphics

Outlines Florida high-school-graduation re-
gquirements and types of postsecondary
financial aid and schotarships, fists job-
information resources and considerations
for those selecting & college or university,
and offers career-planning suggestions for
each grade level.

Guide, 18 pp.. free
Students
Secondary Education (9-12)

Academic and Specialized Skill
Development

Career Intormation; Planning and Decision
Skills

it's Your Future! Catalyst’'s Caresr Quide
for High School Girfs

1984
Peterson's Guides

Paperbacks for Educators
426 W Front Street
Washington, MO 63080
(800) 227-2581

Resource Guide



CHARACTERISTICS:
CONTENT.

FORMAT/COST.
AUDIENCE
GRADE LEVEL.

BLUEPRINT LEVEL.:

COMPETENCY AREA.

TITLE
DATE.

AUTHOR:

PUBLISHER:
AVAILABILITY.

CHARACTERISTICS.
CONTENT.

FORMAT/COST:
AUDIENCE.
BLUEPRINT LEVEL:

COMPETEMZY AREA.

NOTE.

TITLE.

DATE.
AUTHOR.
PUBLISHER:
AVAILABILITY.

CHARACTERISTICS.
CONTENT:

FORMAT/ICOST:
AUDIENCE:

GRADE LEVEL:
BLUEPRINT LEVE! .
COMPETENCY AREA:
NOTE:

MNiustration/Graphics. Refarences

Covers self-assessment, women angt work.
career plannming, and job hunting

Guioe, 326 pp . $9 95
Students
Secondary Education (8-12)

Acade nic and Specialized Skill
Development

Positive Selt-Concept; Career information.
Planning and Decision Skills

I've Got Me and I'm Glad
Rev ed., 1989

Farnette. Cherrie; Forte. im.
Barbara

Incentive Publications

Paperbacks for Educators
426 W Front Strest
washington, MO 63090
{BOD) 227-2591

inustration/Graphics

Contains actwities which promote seif-
awareness 2~ 1 understanaing ot others anad
healp develop aecision-making and problem-
solving skills. A sampling of the chapter
titles fotlows: Self-Collage. Word Portrait.
Emotional Crosswords, Prized People. Get-
ting to Know You, Meeting Peopie. Goals
Galore, Ladders 10 Success. and Filling the
Work Bill.

Teacher Guide. 80 pp . 36 95
Teachers/Trainers

Seil- and Career Awareness, Personal
Assessm~nt/Technoiogical Literacy. Career
Qrientation .*nd Exploration

Positive Self-Concept, interacting with
Othars; Planning and Decrsion Skills

Contains reproducible activity pages
Designed for grades 4-7

sne, Loss.

| Want a Jobd

1988

Hudson, Marnaret W, Major. Ann Weaver
Richards Publishing Company

Pendergrass Publishing Company
P.O. Box 66

Phoerix, NY 13135

(315) 685-7261

ustration/Gr.phics

Chapter titles are Getting a Job. Getting My
Social Security Card; Finding Qut about
Jobs: Applying for a Job: Having an Inter-
view, Getting 8 Work Permit. and Kceping
My Job.

Module/l AP, 59 pp.. $3.75

Students

Secondary Education (9-12)

Academic and Specialized Skil Development
Interacting with Others; Career Information
Publisher's estimated reading level. grade 4

TITLE:

DATE:
PUBLISHER
AVAILABILITY.

CHARACTERISTICS.

CONTENT

FORMAT/COST

AUDIENCE

GRADE LEVEL.

BLUEPRINT LEVEL.
COMPETENCY AREA.

NOTE.

TITLE.
SERIES.
DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS.

CONTENT

FORMAT/ICOST

AUDIENCE.
GRADE LEVEL
BLUEPRINT LEVEL.

COMPETENCY AREA

TITLE

DATE.
AUTHOR:
PUBLISHER.
AVAILABILITY.

CHARACTERISTICS:

The Job Box
2nad ed., 1985
Fearon Educat.on

Careers

PO. Box 135

Largo. FL 348490135
(813) 584-7333

Hiustration/Graphics. References

Each of the tifty-six bookiels describes an
entry-eval job that can be successtully per-
formed by a person who reads at the
second- or thirdgrade tevel. They tell what
knowledge and tramning 1S required. where
ihe jobs are usually located. what the duties
are, what wages to expect. and how to get
more detaled inforraation They encourage
the compietion of high schoo!.

Study Guides/Workbooks. 56. 8 pp. each:
Teacher Guide, 8 pp.; $93 (comes in display
box)

Students; Teachers/Trainers

Secondary Education (9-12);
Postsecondary/Adult

Academic and Specialized Skilf Deveioment

Career information. Achievement and
Career Qpportunities

Publisher’s estimated reading leve!. grades 2-3.

Job Appiicstion File

Employabllity Skilis Program

4th ed., 1987

Kahn, Charles. Jew, Wing, Tong. Robert

Janus Books

2501 Industrial Parkway West
Hayward. CA 94545

(415) 887-7070

Glossary. ilustration/Graphics: Objectives.
Practice/Hands-on Activities; Practice Test

Covaers the following topics regarding job
applications. personat and educational infor-
mation; paid and unpaid work experience;
personal references. prnting neatly and
signing papers. papers needed by an appli-
cant: and applying for a job by mait Also
provides eight sample job applications.

Study Guide/Workbook, 64 pp.. Teacher
Guide, 4 pp . $495

Students, Teachers/Trainers
Secondary Education (9-12)

Academic and Speciahized Skilt
Deveiopment

Career Information

The Job Box Worksheets
2« 1ed . 1985

King, Carol L

Fearon Education

Careers

P.O. Box 135

Largo. FL 34648-0135
{813) 584-7333

Practice/Mands-on Activities

Resource Guide
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CONTENT.

FORMATCOST.
AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE.

& nTLe.
DATE.
AUTHOR.
AVAILABILITY

CHARACTERISTICS:

CONTENT

FORMAT/COST.

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE.
AUTHOR.
AVAI _ABILITY

CHARACTERISTICS.

CONTENT.

Follow-up activities {to be used with The
Job Box), which heip students o broaden
their understanding of the workplace and, at
the same time, improve their reading com-
prenension, writing skills, and vocabulary.
Activities include vocabulary quizzes. cloze
technique comprehension checks, key
words in context, job simutations, cross-
word puzzies, word games, and more.

Transparencies/Masters, 60 pp., $12
Students

Secondary Fducation {9-12),
Postsecondary/Adult

Academic and Specialized Skill
Dsvelopment

Career intormation
Publisher's estimated reading level grades 2-3

Job Finding Fast
Rev. ed., 1990
Farr, J. Michael

Glencoe

15319 Chatsworth Street
Mission Hills, CA 91335-9509
(800) 257-5755

ilustrationyGraphics; Objectives, Prac-
tice/Hands-on Activities, References

Presents a detailed descnption ot one ap-
proach 1o the job-search process. The first
section discusses ways 10 identity and
organize skills, determine job preferences.
and rehine job objectives. The second sec-
tion focuses on the various types of inter-
viows and interviewears, ways to handie dif-
ficult questions or people. and mathods for
deciding on which job offers to accept and
which to declina. Aiso includes a brief sec-
tion on resume and business-latter writing

Study Guide/Workbook, 272 pp., $¢.75;
Teacher Guide, 80 pp., $6

Students; Teachers/Trainers

Secondary Education (8-12),
Postsecondary/Aduit

Academic and Specialized Skill
Development

Career information; Planning ang Decision
Skills; Life Roles and Careers

Jod Mandbook: Suggestions to Help You
Find and Keep a Job

1988
Baer, Barbara

KECCS

6020-C Highway 9
PO Box 2
Felton, CA 95018
(a09} 335-7561

liustrationsGraphics. Practice/Hands-on
Activities

Chapter titles in this booklet are Getting
Started (collecting personal information,
writing your resume, gathering references.
selling yourself on an application, etc.).
Finding a Job (using 8 telephone checklist.
talking with workers about careers); Starting
a New Job (things new empioyees should
know, work permits, salaries/pay); and

FORMAT/COST:

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA:

CHARACTERISTICS.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

AVAILABILITY:

CHARACTERISTICS:

TITLE:
SERIES.
DATE:
AUTHNR;
AVAILABILITY:

CONTENT.

TITLE:
SERIES:
DATE:
AUTHOR,

CONTENT:

Keeping a Job (svaluations, performance
roviews).

Guide, 29 pp.. $25 (for minimum purchass
of 25 copies)

Students

Middle Schoo! (6—-8), Secondary Education
9-12)

Career Oriontation and Exploration;
Academic and Specialized Skill
Development

Achievement and Career Opportunities;
Career information

Job Interview Guids
Employsbiiity Skills Programs
3rd ed., 1989

Livingstone, Amold

Janus Books

2501 Industrial Parkway Waest
Hayward, CA 94545

(415) 887-7070

Glossary, ustration/Graphics; Objectives;
Practice/Mands-on Activities; Practice Test

Key topics include the following: preparing
yourself for an interview (grooming,
clothing, and bringing items to an interview).
making good first impressions; listening and
answering questions; and closing the inter-
view. Also contains sixteen sampie inter-
views for a wide variety of jobs {e.g., can-
nery worker, hospital attendant, forastry
worker, elc.).

Study Guide/Workbook. 80 pp.; Teacher
Guide, 8 pp.; $4.95

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skifl
Devetopment

Career Information

Job interview PracticePsk

Employsbiiity Skilis Program
1989

Jew, Wing; Tong, Robert; Lefkowitz, William;,
Kimatdorf, Martin

Janus Books

2501 Industrial Parkway West
Hayward, CA 94545

(415) 887-7070

Glossary, (llustrationfGraphics; Objectives;
Practice/MHands-on Activities; Practice Test;
Pretest/Postiest Materials; Student Progress
Chari(s); References

This resource packet consists of three
components—iessons, forms, and intervisw
cawds-—designed to assist tegchers in con-
ducting job-intervisw training. The lessons
address such topics as the traits inter-
viewers look for; things that do not impress
interviewers, the imporiance of grooming
and appearance; fifteen questions ofien
ask.d by employers; and questions that
should be asked by interviewees. The forms
have these tities: Survey of Employsr Ex-
pectations: Employer Research Form; inter-
view Rating Form; Applicant Rating Record;

Resource Guide



FORMAT/COST.

AUDIENCE

BLUEPRINT LEVEL.

COMPETENCY AREA

TITLE.
DATE.
DEVELOPER.

AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.

DATE.
PUBLISHER
AVAILABILITY:

CHARACTERISTICS.
CONTENT:

Job Application Information Form; Employ-
ment Application; Checklist for interview
Readginess: Student Progress Reco’d. and
Centiticate of Achievement The inteview
cards provide sample interview questions
for thirty ditferent jobs (oil-field worker.
clerk-typist, day-care-center worker, airplane
cleaner, etc.).

Teacher Guide, 112 pp.. $48 95
Teachers/Tramners

~gemic and Specialized Skilt
De.elopment

Career information

Job Keeping Skilts
1985

South Carolina Department of Education,
Office of Vocational Education

Southeast Curniculum Coordination Center
Research and Curriculum Umit

P.0O. Drawer DX

Mississippi State. MS 39762

(601) 325-2510

instructor Recorda Sheetis). Objectives:
Practice/Mands-on Activities; Student Prog-
rass Chari(s), References

Chapter tities are as follows Understanding
Free Enterprise, Motivation, Work Attitudes
and Habits, Appearance, Learning the Job,
Safety. Communication. Take Home Pay.
Termination, and Job Advancement.

Teacher Guide, 511 pp.. Loan (2 weeks)
Teachers/Trainers

Academic and Specialized Skill
Davelopment

interacting with Others; Career Information.
Pianning and Decision Skills

JOB-O
1989
CFKR Carear Materia's

Southern Media Systems
PO. Box 1107

Ocala, FL 32678

{904) 732-2845

Hustration/Graphics

Heips students match their interests and
educational aspirations with job titles for
further exploration. JOB-O £ introduces
stementary school students o six career
clusters: mechanicaliconstruction/agri-
cultural, scientificftechnical. creative/
artistic, socialfegal/educational. managers/
sales, and administrative support. JOB-O for
middie school pays special attention to ap-
prenticeship programs and high-tech oc-
cupations, such as computer/data process-
ing, medical technology. and scientific/
technicaltelectronic occupations, JOBO A
heips high schoo! students identify specific
jobs of interest by analyzing work prefer-
ences (data/people/things), working condi-
tions, and job requirements. The JOB-O Dic-
tionary provides an aiphabetical listing of
over one hundred jobs along with job
duties, related jobs, and job characteristics.

FORMAT/COST.

AUDIENCE

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE.

TITLE.
SERIES.

DATE.
AUTHOR.
AVAILABILITY.

CHARACTERISTICS.

CONTENT:

FORMATI/COST:

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

SERIES
TITLE.

DATE.
DEVELOPER.
AVAILABILITY:

CHARACTERISTICS.

5%
AV

Answer Bookiet, 4 pp.. $0.30, Evaluation In-
strument, 18 pp.. $1.80; Meawual, 20 o,
$3.50; Reference Materia’, 22 op., $1 75, 85
Specimen Set |inclut‘sr. evaluation bookiet.
answer foider, JOB-O Dictionary, and ad-
ministrative manug!)

Students

Elementary Schoo! {K-6). Middie School
(6-8); Secondary E.Jducation (8-12).
Postsecondary/Ad it

Self- and Career Awareness, Parsonal
Assessment/Technologiual Literacy, Career
Orientation and Exploration; Academic and
Specialized Skill Development

Career Information; Planning and Decision
Skills

Additional titles: JOB-O Dictionary. JOB-O €
(Elementary), JOB-O A (Advanced). Also
available in Spanish and in a software ver-
sion for Anpie and 1BM . Self-scoring

Job Planner: A Guide to Career Planning

Employability Skills Program
2nd ed., 1987
Jew, Wing, Tong, Robert

Janus Books

2501 Industrig! Parkway West
Hayward, CA 94545

(415) 887-7070

Glossary; illustration/Graphics, Qbjectives.
Practice/Hands-on Activities, Practice Test,
Inventonas

Contains eight units entitled In‘erests. Ex-
perience, Working Conditions, Values. Pay
and Expenses, Choosing a Job, You and
Your Career, and Goals and Plans. Also pro-
vides inventory sheets for work interest,
work experience, working conditions.
values, aftitudes, self-esteem, configence,
getting along, and goals.

Study Guide/Workbook. 96 pp., Teacher
Guide. 4 pp.. $4.95

Students; Teachers/Trainers
Secondary Education (9-12)

Academic ani Specialized Skill
Development

Positive Seif-Concept, Career information
Pianning and Decision Skills

Job Resdiness
FHiing Out Job Applications

Job Aftitudes: Assessment and
improvement

Successful Job Interviewing
Resumes Made Easy

1986

MCE/Lawrence Productions

Teaching Aids Incorporated
P.O. Box 1798
Costa Mesa. CA 92628-0798
{714) 5489321

Sel{-Paced/individualized: itlustration/
Graphics; Objectives. Pretest/Posttes*
Materials, References

Resource Guide
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CONTENT:

FORMAT/COST.
SYS REQ.

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE.

SERIES.

TITLE.

DATE.
AUTHOR:

AVAILABILITY

CHARACTERISTICS.

CONTENT.

FORMAT/COST

AUDIENCE:

GRADE LEVEL.
BLUEPRINT LEVEL:
COMPETENCY AREA.

Covers the following topics: deveioping att-
tuges important 1o the workplace {(confi-
dence, motivation, cooperation, responsibili-
ty), improving your chances for job success,
tilling out job applications; improving nter-
viewing skills; understanding the interview-
ing process; and creating effective resumes.

Computer Software, 2 disks, $59.95

1BM Family (256k), 5 1/4 in.or 3 172 in,
Appte H Family (64k), 5 1/4 in.

Students
Secondary Education (9-12)

Academic and Specialized Skill
Development

Achievement and Career Opportunities. in-
teracting with Others; Career Information

Publigher's estimated reading level. grades 3-4
Successful Job Interviswing s available in
a Spanish version; the Spanish version,
however, 1§ nct avaiable on 3 1/2 in disks

Job Search Skills (Connections: School
and Work Transitions)

Competency 1: Prepare for the Job Sesrch
Competency 2: Search for Available Jobs
Competancy X: Apply for Jobs
Competency 4: Interview for Jobs
Competency 5: Handie Job Ofiers
Orlentation to the World of Work

1987

Lankard, Bettina A

Center on Education and Traiming for
Employment

Ohio State University

1960 Kenny Road

Columbus, OH 43210-1080

(415) 486-3655

Competency-Based; Illustration/Graphics.
Objectives

Chapter titles for each module are as
follows Competency 1: Choose a Job and
Prepare for Empioyment, Compile Informa-
tion for Applications and Resumes. and
Prepare the Resume; Compefency 2: iden-
tify Potential Employers. Decide Which
Employers to Contact First, and Follow Job
Leads; Competency 3: Fill Out Applications
and Present the Application; Competency 4:
Prepare tor the interview, Handle the inter-
viow, and Foliow Up on the Interview; Com-
petency §: Find Qut information about the
Job and Company and Negotiate for the
Job; ang Orientation to the Worid of Work:
What Motivates You and Other People to
Work? What Specific Needs Will infiuence
Your Career Cholces? What Facts Will Help
You Match Your Needs to a Career? and
How Can You Make Good Decisions?

Manual, [222] pp.. $29.95. Tasks/Objectives/
Competencies, 19-49 pp. each. $15(for 5
copies of individual book), Teacher Guide,
33 pp.. $4.75

Students; Teachers/Trainers
Secondary Education (8-12)
Academic and Specialized Skill Development

Career Information; Planning and Decision
Skills; Jobs and Needs of Society

CHARACTERISTICS.

FORMAT/COST.

BLUEPRINT LEVEL:

COMPETENCY AREA:

CHARACTERISTICS:

NOTE:

TITLE:
DATE.
AUTHOR:
AVAILABILITY.

CONTENT.

AUDIENCE:
EXCEPTIONALITIES.
GRADE LEVEL.

TITLE.
DATE:
AUTHOR:
AVAILABILITY:

CONTENT:

Also included In this series is The Coanee-
tor’s Guide, a program-implementation
guide designed for use with each compo-
nent of the series. See separate entry for
this item. For a complete list of titles in this
series, see Connections: School and Work
Transitlons in the series index of this guide.

Job Sesrch Workbook
{1985}
Spence, Mary Catherine

ERIC Document Reproduction Service
(EDRS)

3900 Wheeter Avenue

Alexandria, VA 22304

(800) 227-3742

For a microfiche copy of this document,
order ED2B1030, ED281031, or ED281032
from FEIS,

Objectives; Practice/Hands-on Activities;
References

This set of materials is intended to be used
in @ program to assist nonreaders in devel-
oping job-search skills. Topics covared are
seif-assessment; job leads and smployer
contacts; and securing and keeping a job
{tilling out applications, interviewing, writing
resumes, sic.). Learning-activities are sug-
gested as weoll as ways that toeachers can
help students with limited reading abilities
deal with problems that they will commonly
encounter. Also included is a trainer's
manual that provides guidelines for conduc-
ting 8 workshop 1o train teachers to imple-
ment the program described.

Manual, 33 pp.. $3.88, mf $0.60; Study
Guide/Workbook, 74 pp., $5.82, mf $0.60;
Teacher Guide, 55 pp., $5.82, mf $0.60

Special-Needs Students; Teachers/Trainers
Nonrsaders

Secondary Education (8-12);
Postsecondary/Adult

Academic ang Specialized Skill
Development

Career information; Planning and Decision
Skills

The Job .eeker's Guide
1987
Madry, Bobbi Ray

MPC Educational Publishers/Wiley and Sons
3839 White Plains Road

Bronx, NY 10487-5394

(800) 223-8055

Instructor Recond Sheet(s). lllustration/
Graphics; Objectives; Practice/Hands-on
Activties; Practice Test. Student Progress
Charis); Performa; 3 Checklist

Covers these topics: assessing your per-
sonal qualities, writing effective resumes
and cover letters, completing job applica-
tions, presenting yourself at job interviews,
evaluating potential empioyers, and getting
oft to a good start with your new job. The
instructor guide inciudes objectives, neces-
sary materials, class.oom procedures, sug-
gested learning activities for each area
covered, and additional discussion
guestions.

Resource Guide



FORMAT/COST:

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.
DATE:
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMAT/COST:

AUDIENCE:
CGRALE LEVEL.
BLUEPRINT LEVEL!

Text, 58 pp.; Study Guide/Workh20k, 44 pp.;
Teacher Guide, 41 pp.. §9.85

Students; Teachers/Trainers
Secondary Education (3-12)

Academic and Specialized Skill
Development

Positive Seif-Concept. Achievement and

Career Opportunities; interacting with

Others, Career information; Planning and
~~igion Skills

The Job Seeker’'s Workbook
1988
Boaerner. Lee Ann

Materiais Development Center

Stout Vocational Rehabilitation institute
Untversity of Wisconsin—Stout
Menomonie, WI 54751

(715) 232-1342

For a microfiche copy of this document.
order ED206169 and ED296168 from FEIS

NustrationiGraphics. Reterences

This unit of instruction covers setting short-
range and long-fange job goals; completing
job-application forms and writing resumes:
kesping track of the job search; interview-
ing: dealing with job rejection: problem sotv-
ing on the job; making responsib:a deci-
sions as an employee, following company
rules and getting along with others; and
determining career paths and cpportunities
for advancement.

Study Guide/Workbook. 179 pp.. $8. mf
$1.20; Teacher Guide, 92 pp.. $10. mf $0.60

Students; Teachers/Trainers

Secondary Education (8-12);
Postsaecondary/Agult

Academic ang Specialized Skill
Development

interacting with Others, Career information.
Planning and Decision Skills

Jobs for the 21st Century
1990

Guidance Asscciates
Communications Park, Box 3000
Mount Kisco, NY 10549

(800) 431-1242

ustration’Graphics; Practice/Hands-on Ac-
tivities; References

igentifies trends in the workpiace, the
economy, and the population structure
which affect today’s job market. Highlights
opportunities, skills, and training for jobs in
the business. hospitality, computer-science,
and heaithcare fields.

Teacher Guide. 15 pp.. Videotapes (3). VHS,
BETA, 15-30 min. each; $209 a set

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

TITLE:
CATE.
PUBLISHER:

AVAILABILITY.

CHARACTERISTICS.

CONTENT.

FORMAT/COST:

SYS REQ.

AUDIENCE.
GRADE LtVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.
NOTE:

SERIES.

TITLE:

DATE.

DEVELOPER:
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMATICOST:

SYS REQ:

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL

COMPETENCY AREA.

Jobs in Today's World
1986
MCE/Lawrence Productions

Careers

P.Q. Box 135

Largo. Fl. 34549-0135
(813) 584-7333

Selt-Paced/\ndividualized. Index, Objectives;
References

Comparas students’ interests with the
characteristics of nearly one hundred jobs.
Students then refer 10 the included career
guide for information on the occupalions
that have been selecied as being most
suitabie for them.

Computer Software, 2 disks; Reterance
Material, 73 pp.; Teacher Guide, 12 ppD .
$£79.95

Apple 1l Family (48k) 5 1/4 1n.; 1BM PC, XT.
AT 3 12in or 5 1/4 in. (256k) with CGA or
Hercules grapmcs card

Students; Teachers/Trainers
Secondary Education (8-12)

Academic and Specialized Skill
Development

Positive Self-Concept; Career information

Designed for students who are not planning
1o attend coliege. Publisher's estimated
reading level, grades 3-4

Job Success

First Days on the Job
Looking Good

Your Personal Habits

Your Work Habits

1987

MCE/Lawrence Productions

Teaching Aids incorporated
PO Box 1788
Costa Mesa, CA 926280798
(714) 548-9321

Selt-Paced/individualized: iflustration/
Graphics; Objectives; PracticesHands-on
Activities; Practice Test; Pretest/Posttest
Materials, References

The following key topics are agdressed:
work-related personai habits. appropriate
dress and grooming. first impressions: drug
testing and other company policies: team-
work skills; seif-image: and goal setting.

Computer Software. 2 disks each, $5985
each title

IBM Family (256k). 5 1/4 in.or 3 /2 in.
Apple Il (64k), 5 1/4 in.

Students, Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Deavetopment

Positive Self-Concept. Interacting with
Others; Career information. Planning and
Decision Skills

COMPETENCY AREA. Achievement and Caraar Opportunities, | NOTE. Publisher's estimated reading level.
Career Information; Jobs and Needs of - ) grades 4-5.
Society; Planning and Decision Skills 6; J
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TITLE.
DATE.
AVAILABILITY.

CHARACTERISTICS.

CONTENT

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE
AUTHOR
AVAILABILITY

CHARACTERISTICS
CONTENT

FORMAT/CQOST

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL

COMPETENCY AREA.

TITLE.

DATE.
PUBLISHER:
AVAILABILITY:

Tha Job World
Rev ed . 1887

Education Associates
8 Crab Orchard Road
PO BoxY

Franktort. KY 40602
(B00) 626-2950

Glossary, lustration/Graphics. Objectives

These materiais cover positive parsonal
traits: attitudes, motivation, and values.
communication; establishing emptoyment
and life goals; finding job openings.
developing a resume; completing job ap-
plications. interviewing, geting and keeping
a job: establishing good working relation-
ships; and developing a budget

Teacher Guide. 30 pp . $18.95, Study
Guide/Workbook, 68 pp.. $6.25

Students, Teachers/Trainers
Secondary Education (9-12)

Academic and Speciahized Skill
Deveiopment

interacting with Others. Achievement and
Career Opportunitigs; Career information:
Planning and Deciston Skills: Lite Roles and
Careers

Joyce Lain Kennedy's Carser Book
1988
Kenngdy, Joyce L . Laramore. Darryi

VGM Career Horizons

4255 W Touhy Avenue
Lincoinwood, IL 606-5-1975
{800) 323-4800

Glossary. Hlustration/Graphics. index

Chapter titles include the following: Career
Rewards; Mind-Set and Success; Work
Trends, Future Jobs; Getting Help: Seif-
Awareness. Work Awareness; Research,
Goals; Making Decisions; Student Jobs; Col-
lege Planning; College Days/Advanced
Study. Other Education; Adult Job Search.
Winning on First Jobs: and Career Manage-
ment. One appendix is called “Matching
Yourseif with the World of Work: A Chart of
General Characteristics of 200 Occupa-
tions.™

Guide. 425 pp.. $14 95
Students

Secondary Education (9-12),
Postsecondary/Adult

Academic and Specialized Skill
Deveiopment

Achievement and Career Opportunities;
Career information; Jobs and Needs of
Soc:ety; Planning and Decision Skills. Life
Roles and Careers

Kaleidoscope of Careers
1987
Kansas Careers

Southern Media Systems
PO Box 1107

Ocala, FL 32678

{904) 732.2845

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE.
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA.

TITLE.

DATE

AVAILABILITY

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE.
AUTHOR.

PUBLISHER
AVAILABILITY

CHARACTERISTICS.

CONTENT:

lilustration/Grapmics; Practice/Hands-on
Activities

Examings two hundred occupations within
the seventeen career clusters defined by
the Standargd Occupational Classification
Hanadook.

Teacher Guide. 32 pp.. Videotapas (5). VHS,
BETA, 30 min. each: $150 a set

Students, Teachers/Trainers
Secondary Education (8-12)

Academic and Specialized Skill
Development

Career Information

Kanzas Practical Application of Career
Education (PACE)

1983

Kansas Careers
College of Education
Bluemont Hali

Kansas State University
Manhatian, KS 66506
(913) 5326540

Hustration/Graphics: Objectives. Prac-
ticefHands-on Aclivities; Reterences

Four teacher guides are avaifable, one for
each of the following grade levels. elemen-
tary (K-3), elementary (4-6), junior high/fmig-
die school, and high schoo!l. Each guige
contains chapters on needs assessment,
impiementationvinfusion, PACE activities.
and professional rasources.

Teacher Guidas, 4, [800] pp. each,
$15 each

Teachers/Trainers

Soll- and Career Awareness. Personal
Assessment/Technoiogical Literacy, Career
Crientation and Exploration. Academic and
Specialized Skill Development

Positive Sell-Concept. interacting with
Others; Developmental Stages in Decision
Making; Achievement and Career Oppor-
tunities. Career Information. Jobs and
Needs of Society;, Ptanning and Decision
Skills; Lite Roles ang Careers

Life Centered Career Educetion: A Com-
petoncy Based Approsch

3rd ed., 1988
Brotin. Donn E. (ed.)
Tha Council for Exceptional Chiigren

Janus Books

2501 Industrial Parkway W
Department KJ

Hayward. CA 94545

/R00) 227-2375

. ympetency-Based; Objectives, Student
Progress Chart(s)

Focuses on three major curricuium areas.
dally living skills, personai/social skills, and
occupational skills. Within these categories,
twanty-two career competencies and ninety-
seven subcompetencies are described. Skill
objectives, acth ties/strategies to develop
skills, and aduit/community peer role-model
activities are provided for each
competency.

LRICE

IToxt Provided by ERI
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FORMAT/COST.

AUDIENCE.
EXCEPTIONALITIES.

BLUEPRINT LEVEL:

COMPETENCY AREA.

NOTE.

TITLE.

DATE:
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMATICOST.

AUDIENCE:
GRADE LEVEL,

BLUEPFINT LEVEL.

COMPETENCY AREA

NOTE.

O nme.
DATE.

AVAILABILITY:

CHARACTERISTICS:
CONTENT.

Teacher Guide, 152 pp.. $19.50;
Transparencies/Masters, 180: Videotape,
VHS, 30 min.; $150 Trainer's Pack (includes
workshest masters and videotape in a
loose-eat binder)

Teachers/Trainers

Learning Disabled: Hearing Impaired. Vision
impaired; Physically Imparred. Speech and
Language impaired; ESL, EMH. Emotionaity
Handicapped

Academic and Specialized Skill
Development

interacting with Others, Developmental
Stages in Decision Making, Career informa-
tion; Planmng and Decision Skifls

Trainer's pack provides over thirty hours ot
inservice training for schooldistrict person-
nel who wish to conduct and monitor
career-education programs,

Lite Skills: Me and My Future
1985
Hooser, Dennis, Hooker, Almut

Educational Dasign
47 W 13th Street
New York. NY 10011
{800) 221-9372

Self-Paced/individualized;
titustratiorn/Graphics

Chapter titles include the loliowing. Me. My
Needs, My Wants; My Values; School and
Learning; Jobs, Careers, and Training, Liv-
ing on My Own; Living Interdependently;
Personal Growth Choices: and tn a Nuishell

Study Guide/Workbook, 112 pp.. $550.
Teacher Guide, 4 pp.. free with study guide

Students: Teachers/Trainers

Midgdie School {6-8). Secondary Education
{9-12), Postsecondary/Aduit

Career Orientation and Exploration;
Academic and Speciahized Skill
Develcomeant

Positive Self-Concepl. Achievement and
Career Opportunities, Planning and Deciston
Skills; Life Roles and Careers

Publisher’'s estimated reading level
grade 6.

LITE (Leon’s Intensive Training for Employ-
mentk Yocstional Curriculum Guide for Ex-
ceptional Studant Education

1986

Leon County Public Schools
Office ot Vocational Education
2757 W Pensacola Street
Tallahassee, FL 32304

(504) 487-7528

Objectives; Pretast/Posttest Matenals

The following topics are covered. seil-
appraisal and interest/skill assessment:
reasons for working; exploring jobs and
choosing an occupation, seif-esteem. con-
figence, and personality; job goals and plan-
ning; interpersonai refationshmps; grooming
and nutrition for employment; job safety;”
nontraditional jobs; job search, application,
interviewing, and selection; understanding

FORMAT/UST.
AUDIENCE
EXCEPTIONALITIES.

BLUEPRINT LEVEL.

COMPETENCY AREA.

® TITLE:

DATE.
AUTHOR:

PUBLISHER
AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMAT/COST.

AUDIENCE.

GRADE LEVEL

BLUEPRINT LEVEL.

COMPETENCY AREA

NOTE.

1 nime.
DATE.
DEVELOPER:
AVAILABILITY .

CHARACTERISTICS.

GNTENT:

)
e

FORMAT/COST:

your paycheck: advancement and success
on the job, effective communication; finan-
ci1al management. job changes: and hving
independently. Also provided are a list of
resources for use in implementing the pro-
gram of study, behavipral objectives and
checklists for each section in the cur-
riculum, and on-the-job traimng forms

Curricuium Guide, [120] pp.. 315
Teachers/Trainers

Physicaily impaired: Speech and Language
impaired, EMH,; Emotionally Handicapped

Academic and Specialized Skill
Devetopment

Positive Seif-Concept: Interacting with
Others: Career Information. Planming ang
Decision Skills

Making It Work: A Guide for Daveloping
Lite Skills

1988
Hoftner. Sara E ; Turner, isabe!

Paim Beach Newspapsrs

Crystal Learning

5849 Okeechobees Boulevarg, Suite 201
West Paim Beach, FL 33417

{407) 683-0026

Hlustration/Graphics

Presents activities grouped by the following
chapters: Who Am ? Where Do | Fit In? Ex-
ploring Career Clusters. Job Search, Work
Mabits; Making it Work for You (life-
management skilis).

Study Guide/Workbook, 112 np , $6 50:
Teacher Guide, 16 pp.. $4 or free with 25
copies of workbook

Students, Teachers/Trainers

Middie Schoo! (6-8). Secondary Education
{9-12)

Career Onientation and Exploration,
Academic and Speciahized Skill
Developmant

Positive Self-Concept. Interacting with
Others: Developmental Stages in Decision
Making; Achievement and Career Oppor-
tunities; Career Information, Jobs and
Needs of Society. Planning and Decision
Skills: Life Rotes and Careers

Publisher's estimated reading tevei
grade 6.

Mskin' it (Pre-Vocational Career Guidance)
1985
Marion County School System

Department of Education
Bureau of Career Development
Floriga Education Center
Tallahasses, "L 32399-0400
ATTN. Robir Rudicell

(904) 487-2557

Parent's Materials: Practice/Mands-on
Aclivities; Pretest/Pastiest Matenais

A packet of teaching materials and ac-
tivities gegigned to provide eighth-grade
students with self- and career awareness.

Teacher Guide, 55 pp., free

Resource Guide
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AUDIENCE.
BLUEPRINT LEVEL.
COMPETENCY AREA.

TITLE

DATE.
AUTHOR:
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST
AUDIENCE.
EXCEPTIONALITIES.

BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE:
DATE.
AUTHOR.

PUBLISHER
AVAILABILITY

CHARACTERISTICS:
CONTENT.

FORMAT/COST.

SYS REQ:
AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

Teachers/Trainers
Caresr Orientation and Exploration

Positive Self-Concept; Interacting with
Others. Achievement and Career Oppor-
tunities; Career Information; Planning and
Decision Skills

Making the Transition: A Teacher's Guide
for Melping Students with Special Needs

1987
Asselin, Susan B.

American Vocational Association
1410 King Street

Alexandria, VA 22314

(703) 683-3111

Reterences

Key topics are academic preparation;
carear awareness and orientation; indepen-
dent living skills; vocational exploration,
assessment, and education, work adjust-
mant; job placement and follow-up. and
postsecondary education. The teacher’s
role in facilitating the transition from schoo!
1o work for speciaklneeds students is also
addressed.

Teacher Guide, 39 pp.. $9 95
Teachers/Trainers

Learning Disabled; Heanng imparred, Vision
Impaired; Physically impaired; Speech and
Language Impaired; EMH: TMH. Emotionally
Handicapped

Academic and Specialized Skill
Development

Carper Information; Planning and Decision
Skiils

MAPS: Msthodical Aid to Preblem Solving
1984

Maier, Scott T

Educational Media

Careers

P.O. Box 135

Largo, FL 34648-0135
{813) 584-7333

Seif-Paced/Individualized

A self-help program that asks users {0
define a problem:; helps them to examine
their motivation, knowiedge/skills. and con-
fidence to aid in solving the problem: and
offers feedback in the form of a summary
of the information they entered.

Computer Software, 1 disk: Manual. 12 pp .
$39.95

Apple i+ fle. 5 t/4 in
Students

Middle Schoo! (6-8); Secondary Education
(8-12)

Career Orientation and Exploration;
Academic and Specialized Skill
Development

Developmental Stages in Decision Making,;
Pianning and Decision Skills

TITLE.
DATE.

DEVELOPER.

AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST

SYS REQ:
AUDIENCE.

EXCEPTIONALITIES.

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA.
NOTE.

O nre:
DATE.

AVAILABILITY

CHARACTERISTICS:

CONTENT:

6o

Math on the Job

1987 (microcomputer version), 1885 (print
version)

National Center for Research in Vocational
Education

Southern Media Sysiems
P.O. Box 1107

Ocala, FL 32678

{804) 732-2845

Competaency-Basad: Self-Paced/Individual-
ized; Glossary, liustration/Graphics; Objec-
tives, Practice/Hands-on Activities;
PretestiPostiest Materials; Performance
Chacklist

To use this system, the student selects one
of thirty-<one career areas {accounting
clerk/bookkeeper, barber/cosmetotogist,
graphic designer, etc.). Each career arsa
has a corresponding disk that quizzes the
student on specific math skills needed for
that career. An assessment sheet displays
the number of incorrect answers given by
category {e.g.. sentence and paragraph
writing) so that the student knows in which
areas e or she is weak. Also available for
counselors and leachers is a computerized
management system that tracks the areas
in which the student has worked and the
probiems that he or she is having.

Computer Software. 33 disks; Study
Guides/Workbooks (93 total. 3 copies each
per career araa), 15-25 pp. each; Teacher
QGuide, 232 pp.; $1,685

Apple il Family (48k), 5 1/4 in.; IBM Family
{265k), 5 1/4 in. or 3 1/2 in.

Special-Neads Students. Students;
Teachers/Trainars

Learning Disabled; Hearing Impaired.
Physicaily impaired; Speech and Language
Impaired; ESL; EMH; Emotionaity
Handicapped

Mitkile School (6-8), Secondary Education
(9-12), Postsecondary/Aduit

Career Orientation and Exploration;
Academic and Speciaiized Skill
Development

Achievement and Career Qportunities

Publisher's astimated reading level. grades
4-9. Also available in print version ($495)
and in packets for the individual career
areas ($16.95 each)

MicroCMOICES
1989

Department of Education
Bureau of Carear Developmeant
Program Services Section
Florida Education Center
Talighassee, FL 32392-0400
(904) 488-0400

Self-Paced/individualized;
ltustration/Graphics

Contains information on over 3,400 occupa-
tions. Students can explore occupations by
picking aspects of a job that are mest im-
portant to them. The following topics are in-
cluded: interests, aptitudes, earnings,
education requirad, and physical activities.
Also contains a file on every publlc and
private postsecondary school in Florida.

Resource Guide



Atter identilying career possibilities and AVAILABILITY: Instructional Materials Laboratory
noting the educational requirements, University of Missouri—Columbia
students can search for postsecondary 2316 Industnial Drive
schoois that offer the appropriate programs Columbia. MO 65202
of study. (314) 446-2744
FORMAT/COST. Computer Software, 4-7 disks; Guide, 114 CHARACTERISTICS, Competency-Basxd; Glossary. lliustration/
pp.. Manual, 33 pp.. Reference Matenat (2), Graphics; Objectives; Practice/Hands-on Ac-
B0-100 pp. each; Study Guide/Workbook. 44 tivities; Practice Test; Reterences
%péieig:)anmal lease fee (includes all Consists of ten lessons that deal with the
following topics: an introduction to VICA,
SYS REQ. 1BM PC Family (2566k), 3 1/2in.or 5 1/4 1, personal values, personal management
with color/graphics card skills, cooperation with co-workers, etiquette
_ ) and courtesy, oral and written communica-
AUDIENCE. Counselors; Students tion, professional ethics. professional ap-
GRADE LEVEL: Secondary Education {9~12) pearance. securnng and terminating employ-

BLUEPRINT LEVEL:

COMPETENCY ~REA:

Academts and Specialized Skill
Development

Positive Seit-Concept. Actievement and
Career Opportunities, Career information.
Planning and Decision Skilis

ment. and pariiamentary procedure. The
curriculum guide provides objectives, con-
tent outlines, class discussion activities,
transparency masters, assignment sheets,
job sheets thands-on activities), and evalua-
tion activities for each les€on. The student

, i materiais provide pencil-and-paper exer-
NOTE. ggd‘:'gdr:x::g"*; mn ;"2:‘;29 pro cises that supniement the classroom and
avaiiable. National Education File, $100 an- practical-experience activiies.
nual fee Gives detailed intormation on FORMAT/COST  Study Guide/Workbogk. 370 pp.. $6.70.
2,400 national postsecondary institutions Teacher Guide. 373 pp.. $18
Additional tities: A Guide to Exploring ) ‘
Careers with MicroCHOICES. Masterhist of AUDIENCE: Students; Teachers/Trainers
Institutions. and Masteriist of Qccupations GRADE LEVEL. Secondary Education (9-12)
BLUEPRINT LEVEL: Academic and Specialized Skill
0 TITLE. Minds and Mentors Deveiopment

SERIES. Florida Challengs Grant Program for the COMPETENCY AREA. Posilive Self-Concept: Interacting with

Others; Career information; Planning and
Gifted Decision Skills
DATE. 1984
PUBLISHER: Pasco County Schoo! District Module CG C-3, Provide Empioyability Skill
AVAILABILITY. Department of Education Development
Bureau of Education for Exceptional 1985
Students
Clearinghouse/Information Center Lankard. Bettina A.
;::;:aa;c;cséi?ggsngteoriO%une 628 DEVELOPER. The National Center for Research in Voca-
(804) 48&1é79 tional Education
Coordinator, Programs for the Grfled AVAILABILITY. Bell and Howell Publication Systems
) Division
22t D Mgy aas Old Mansfisld Road
—_ (304) 567 -8226 Wooster, OH 44691-3050
{800) 321-9881
CONTENT. Features Pasco County's evaluation of i1s {216) 264-6666
Minds and Mentors project. which en- .
couraged community involvement through CHARACTERISTICS. Comget:‘;\cy-azseq. Qb!eghves. P;ac-_
seminars. study groups, shadowing. and gc?i ands-on Activities: Practice Test;
mentorship activities. These activities for elerences
ninth-to-twetith graders were offered during Designed for use in training guidance per-
pull<out sessions designed to allow students sonnel to identity employability compaten-
to learn more about speciai areas of in- cies that students need in order to compete
terest through the use of a variety of successfully in the work force: to identify
material and human resources. resources to draw upon 1o assist students
; in acquinng employability skills; fo identity
FORMAT/COST.  Guide. 93 pp.. free angd descrnbe strategies o help students ac-
AUDIENCE:. Teachers/Trainers quire and maintain employability skills; to
: outline a program pian for delivering
EXCEPTIONALITIES.  Gifted guidance and empioyability training: and 1o
BLUEPRINT LEVEL. Asademic and Specialized Skill develop 8 strategy for conducting tfollow-up
Oevelopment activitias.
COMPETENCY AREA. interacting with Others, Career Information FORMAT/ICOST: Module/LAP. 72 pp.. $7.95
NOTE: For a complete list of titles in this series, AUDIENCE. Counselors. Teachers/Trainers
see mlf:‘rg':gggﬁn’;:: m;‘ufg BLUEPRINT LEVEL. Professional Career Education Matenals

COMPETENCY AREA. Carear information

TITLE. Missouri YICA Curriculum Guide
DATE. 1986
AUTHOR: Goodrick, Bill

Resource Guide
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TITLE:

DATE.
AUTHOR.
AVAILABILITY

CONTENT

FORMAT/ICO§T.

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL

COMPETENCY AREA.

NOTE

TITLE.

SERIES.

DATE

QFVELOPER.

AVAILABILITY

CONTENT.

FORMAT/COST.
AUDIENCE:
BLUEPRINT LEVEL.
NOTE.

TITLE.

SERIES:
DATE:

Myora-Briggs Type indicator:
Form G—Self\Scorabie

1987
Myers. Isabel B , Briggs, Kathanne C

Consulting Psychologists Press
577 Coliege Avenue

Palo Alto, CA 94306

(BD0) 624-1765

Lonsists of 126 items, each of which otfers
two answer choices. Measures participants
on eight scales which represent four dif-
ferent personality dispositions based on Carl
Jung's theory of types. This theory
describes styles of gathering information,
making decision, and viewing the world. The
eght scales are Introversion-Extroversion.
Thinking-Feeling, Sensing-Intuition, and
Judging-Perception.

Answer Bookiet, 1 p.. $2.50 (4 each),
Evaluation Instrument, 4 pp.. $9 (pkg. of 25),
Guige, 32 pp., $2, Manuai. 309 pp.. $12.

$4 25 Specimen Set (includes introduction
to Type and Profile ScorForm)

Counselors; Students

Middle Schoot {6-8). Secongary Egucation
{9-12). Postsecondary/Adulls

Personal Assessment/Technoiogicat
Literacy; Career Orientation and Explora-
tion; Academic and Specialized Skill
Deveiopment

Planning and Decision Skills

Approximate time. 20-30 minutes
Publisher's estimated reading levei. grage
6. Also availablg in machine-scorable edi-
tion Agditionat titles: Introduction to Type. A
Description of the Theory and Applications
of the Myers-Briggs Type indicator.

The Nationa! Career Guidance and
Counseling Quidelines

National Career Development Guidelir...
1988

Natioral Occupationa! Intormation Coor-
dinating Commitiee (NOICC)

Northwest Regional Educational Laboratory
ATTN: Document Reproduction Service

101 SW Main Street, Suite 500

Portiang, OR 97204

(800) 547-6339. X518

Presents guidelines for developing com-
prenensive career-develocpment guidelines
at ail educational ievels. The five handbooks
are subtitled as follows. Elementary
Schools. Middie/Junior High Schools. High
Schools, Postsecondary fnstitutions. and
Human Services Agencies

Guides (5), 128-146 pp.. $10 90 each
Counselors; Teachers/Trainers
Protessionat Career Education Matenais
Alsp available in Spamish.

Nstional Career Development Guideiines:
State Resource Book

National Career Development Guidelines
1889

DEVELOPER:

AVAILABILITY:

CONTENT.

FORMATCOST.
AUDIENCE:
BLUEPRINT LEVEL:

CHARACTERISTICS.
CONTENT.

FORMAT/COST:
AUDIENCE.
BLUEPRINT LEVEL.
COMPETENCY AREA.
NOTE.:

CONTENT.

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL:
NOTE:

| B

Yu

TITLE:
SERIES:

DATE.
AVAILABILITY:

TITLE.
DATE.
AUTHOR.
AVAILABILITY:

National Occupational information Coor-
dinating Committee {(NOICC)

Northwest Regional Educational Laboratory
ATTN: Document Reproduction Service

101 SW Main Street, Suite 500

Portland, OR 97204

{800) 5476339, X518

Inciudes resources and strategies used by
the twenty-four states that are following the
National Career Devsiopmant Guidslines in
doveioping statedevel guidelines and
standards.

Reference Materiail, 129 pp., $10.90
Counselors. Teachers/Trainers
Protessional Career Education Materials

National Perspactive on Youth Employment

Connections: School and Work
Transitions

1987

Center on Education and Training for
Employmsnt

Ohio State University

1960 Kenny Road

Columbus, OH 43210-1090

(614) 486-3655

fustration/Graphics

Explores the problems of youth employment
in the context of today's society and ad-
vances n technology. includes recommen-
dations on how youth, schoois, and
employers can addrass these problems,

Videotape. 45 min_, 1/2 in. VHS, $85
Counselors; Teachers/Trainers
Professional Career Education Materials
Jobs and Needs of Society

Also incluged in this series is the Connec-
tor’s Quide, a program-implementation
guide designed for use wii:. each compo-
nent of the series. See separate entry fof
this item. For a8 compiete list of tities in this
series, see : School and
Work Transgitions in the series index of this
guide.

The Nature of Numan Values
1873
Rokeach, Milton

Consulting Psychologists Press
577 College Avenue

Palo Alto, CA 94306-1490
(800) 624-1765

Explores the author's theories on the nature
of betief systems and describes the
development, theory, and rationale for the
Rokeach Valus Survey.

Guido, 428 pp., $29.50
Counselors; Teachers/Trainers
Profassional Career Education Materials

Serves as a manual for the Rokeach Vaive
Survey (see separate entry in this guide).

Resource. Juide
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New Mampshire Comprabensive Quidance

anc Counseling Program: An Approved
Modsl for Program Development
1988

New Hampshire Comprehensive Guidance
and Counssling Project

36 Mace Road

Mampton, NH 03842

ATTN. Editor

References

Describes @ modal for a comprehensive
guidance and counseling program, including
program components, structurai com-
ponents, implementation, evaluation, and
student competencies.

Guide, 126 pp., $15
Counselors, Teachers/Trainers
Protessional Career Education Matenals

The New Quick Job-Hunting Map
1985
Bolles, Richard N.

Ten Speed Press
P.O. Box 7123
Berkaley, CA 94707
(415) 8458414

Selt-Paced/individualized. llustration/
Graphics; Practice/Hands-on Activities

Helps the reader identity his or her ideal job
by analyzing skills and categorizing them as
they apply to data, people, or things and by
targeting desired organizational goais.
salary and position level, workiro condi-
tions, co-worker characteristics, and
geographic location.

Manual, 64 pp.. $2.95
Students

Secondary Education (9-12),
Postsecondary/Adult

Academic and Specialized Skill
Development

Career Information; Planning and Decision
Skilis

Also available in two text editions meant to
be used with groups. The New Quick Job-
Hunting Map, Advanced Text Edition; The
New Quick Job-Hunting Map for Beginners.

The Nuts and Boifs of NTO: How to Help
Women Enter Nontraditional Occupstions

2nd ed., 1988
Sanders, Jo S.

ERIC Document Reproduction Service
3900 Wheeler Avenus

Alexandria, VA 22304

(B00) 227-3742

Scarecrow Press

P.Q. Box 4167

Metichen, NJ 08840

{800 537-7107 or (01) 548-8600

For & microfiche copy of this document,
order ED280003 from FEIS.

Index; Referances

Provides guidslines for a nontraditionat oc-
cupations (NTO) program at the postsec-
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BLUEPRINT LEVEL.
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66

ondary level, inciuding planning and evaiua-
t on, developing resources, recruitinent and
outreach, career-exploration techniques,
dealing with obstactes, and placement and
follow-up.

Guide, 207 pp., $18.50
Teachers/Trainars
Protassiona! Caresr Education Materials

Life Roles and Careers. Planning and Dec:-
sion Skilis

OccuFacts’ nformation on 585 Careers in
Outiine Form

1989-90 ed.

Careers

P.O. Box 135

Largo, FL 356490135
(B13) 584-7333

Glossary. index

Presents 585 occupations in outline form
for easy reading and comparison. Readers
arp provided with the activities, skiils, train-
ing, wages, and employment outlook for
gach occupation, as walil as cross-
references to related occupations. The
Standard Occupations! Classification
(SOC), Dictionary of Occupationsl Titles
{OOT), and Quide for Occupational Explors-
tion (GOE) codes are also given,

Reference Matarial, {600] pp.. $38
Students

Middle Schoo! (6-8); Secondary Educ tion
(9-12); Postsecondary/Adult

Personal Assessment/Technological
Literacy; Career Orientation and Explora-
tion: Academic and Specialized Skill
Development

Careor Information; Achievement and
Career Opportunities

Occu-File
1989

Careear Alds

20417 Norghot! Strest
Chatsworth, CA 91311
(818) 3418200

Practice/Mands-on Aclivities

Provides descriptions of 335 occupations,
subdivided by required educationai ievet
and cross-referenced with Dictionary of Oc-
cupational Tities (DOT) and Standard Oc-
cupations. Classification (SOC) codes. The
duplicating masters consist of career-
planning activities.

Reference Material, 335 pp.. Teacher
Guide, 2 pp.; Transparencies/Masters, 4,
$199.95 boxed set; $225.95 4-binder set

Students; Teachers/Traimars
Secondary Education (9-12)

Academic and Specialized Skill
Development

Achievement and Career Opportunities;
Career Information

Resource Guide
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Occupstional Notebook Program
Rev. ed.. 1987

Cook, iva Dean

Opportunities for Learning

JIST Works

720 N Park Avenue
indianapolis, IN 46202-3431
(800) 648-5478

llustration/Graphics, Objectives; References

Section titles for these materials are Begin-
ning 10 Learn about Jobs and Myselt; Learn-
ing about Employers and Employees; Com-
munication; Applying for a Job: Public
Transportation; and Salary-Pay-Wages-
Income.

Study Guide/Workbook, [45) pp., $2.95.
Teacher Guide, 43 pp., $9.95

Students; Teachers/Trainers

Learning Disabled; Physically impaired;
Speech and Language Impaired, EMH; Emo-
tionally {andicapped

Secondary Education (8-12)

Academic and Specialized Skill
Development

interacting with Others. Career information

Occupational Orlentstion Teacher's
Handbook

1986
Hendrix, Mary W.

Educational Development and Training
Center

East Texas State University
Commerce, TX 75428

(800} 356-3382

iustration/Graphics, Relerences

Discusses the following topics: how 1o ob-
tain occupational-orientation teacher cer-
tification; rules and regulations in occupa-
tional orientation; how to deal with special-
needs students; how to efiminate sex-ole
stereotyping in the classroom; how to
establish und mainta! positive relations
with peers, parwiis, cOmmunity, and the
media; the purpose of an advisory council.
how {0 organize an occupational orientation
program; and how to obtain careef-
guidance materials. Also included are
samples of letters, forms, activities, and
other aids; a bibliography of career-
guidance software; and vocational assess-
ment instruments.

Guide, 254 pp.. $'7
Teachers/Trainers
Protessional Career Education Materials

Occupstional Outiook Handbook
1988-89 ed.
US. Department of Labor

JIST Works

720 N Park Avenue
Indianapolis, IN 46202
(800) 64B8-5478

Describes about 225 occupations, inciuding
the nature of the work, working conditions,

FORMAT/COST:

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL.
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GRADE LEVEL:
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NOTE.

TITLE.

DATE.
AUTHOR.

AVAILABILITY:

CHARACTERISTICS.

CONTENT:

b
Y,

employment ststistics, iraining required, job
outlook, earnings, related occupations, and
sources of additionat information. Also gives
summary data for 125 additional
pccupations.

Reference Material, 456 pp.. $17.76 paper-
bound; $20.85 hardbound

Students

Secondary Education {8-12),
Postsecondary/Adult

Academic and Speciatized Skilt
Development

Career information; Jobs and Needs of
Society

Revised every two years.

100 Words about Working
A Voysger/HBJ Book
1988

Brown, Richard

Harcourt Brace Jovanovich

Paperbacks for Educators
426 W Fropt Street
Washington, MO 63090
{800) 227-2591

llustration/Graphics

llustrates grown-u a8 performing their jobs,
in such categories as '"'On Wheels,” "'in My
Neighborhood,” and '*Facing Danger.”

Picture Book, 32 pp., $6.95
Students

Elementary School (K-6)
Self- and Carear Awareness
Carget Information
Designed for grades K-2.

Opening Doors: A Practical Guide for Job
Munting

1984

Goodman, Jane; Hoppin. Judith M | Kent,
Ronaigd H.

Continuum Center
Oakiand University
Rochester, Mi 48063
{313) 370-3033

For a microfiche copy of this document,
order ED279837 from FEIS.

Self-PacedNndividualized, Hllustration/
Graphics; References

These materials cover the following topics:
issues 10 be considered in making career
decisions; identification of achievements
that make you valuable 10 an employer.
transferability of skills; job-search strengths
and weaknesses; qualities important to you
in a job; stress management. short-term
and long-term smpioyment goais and the
way they relate to aach other; your job
campaign (building networks, intarviewing,
writing resumss arxi letters, exploring hid-
den job markets); assertiveness with an
gmployer; job retention; and emotional reac-
tions to job loss.

Resource Guide
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Study Guide/Workbook, 108 pp.. $5. mt
$1.20: Teacher Guide, 90 pp., $5. mi $0 60

Studants; Teachers/Trainers

Micdle School (6-8); Secondary Education
(8-12)

Career Origntation and Exploration.
Academic and Specialized Skili
Development

Acnievement and Carser Opportunities;
Positive Seif-Concept; Interacting with
Others, Career information; Planning and
Decision Skilis; Life Roles and Careers

Options for Secondary Gifted

Florida Challenge Grant Program for the
Glfted

1987
Citrus County School District

Department of Education

Bureau of Education tor Exceptional
Students

Clearinghouse/information Center
Florida Education Center, Suite 628
Tallahassee, FL 32389-0400

(904) 488-1879

Chairman, Programs for the Gifled
Exceptional Student Education
P.O. Box 750

Marnando, FL 326420750

{904) 344-8846

Refsrences

Contains guidelines for developing and im-
plementing program options for secondary
gifted students; for developing a guidance
and counseling mods!; and fo: developing
community resources who are willing to
share their talents, interests, and careers
with gifted students.

Guide, 485 pp., free
Teachers/Traingrs
Gifted

Professionat Career Education Mater:als,
Academic ang Specialized Skill
Developmant

interacting with Others. Career Information

For a complete list of titles in this series.
see Florida Challenge Grant Program for

the Gifted in the series index of this guide.

Pacomaker Career Readers
Siusprint Blues (Machinist)

The Buliding Business (Carpenter)
Drama st the Hospital (Nurse’s Aide)
Life on the Line (Assembier)
Looking Good (Beauty Operator)
Love That Detaill (Drafter)

Stay Calm and Take It Easy (Securty
Guard)

Trucking (Local Truck Driver)

What & Team/ (Piumber)

When the Jobd Fite (Relail Sales Worker)
1887

Rosenthal, Nadine

AVAILABILITY:

CHARACTERISTICS.
CONTENT:

FORMAT/COST:

AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL.
BLUEPRINT LEVEL:

COMPETENCY AREA.
NOTE.

SERIES.

TITLE.

DATE.
DEVELOPER:

AVAILABILITY

CHARACTERISTICS.
CONTENT:

FORMATI/COST.

AUDIENCE:
EXCEPTIONALITIES:
GRADE LEVEL:
BLUEPRINT LEVEL.

LS

A

Fearon Education

SO0 Harbor Boulevard
Beimont, CA 84002
(800) 8774283

Glossary; Ilustration/Graphics

Each book contains a story that illustrates
one of tan careers, as well as giving a job
description, working conditions, and training
required. The cassetles are designed to ac-
company the stories.

Audlocassettas (5). $57; Study
Guides/Workbooks {10). 60 pp. each.
Teacher Guide, 46 pp.. $39 a set {10 books
and 1 teacher guide)

Special-Needs Students, Teachers/Trainers

Learning Disabled: Emotionally Mandi-
capped; ESL

Secondary Education (9-12)

Career Orientation and Exploration:
Academic and Speciahzed Skill
Development

Career information

Publisher's estimated reading level.
grade 3.

A Parent Invoivement Modasl for Use with
Limited English Proficient High School
Students: The Vocationally Oriented 8i-
lingual Curriculum

English-Khmer
English-Lav

English-Spanish
English-Vietnamese

1986

Trinity-Arlinglon Teacher and Parent
Training for School Success Project
Trinity College

Arlington Public Schools

ERIC Document Reproduction Service
(EDRS)

3900 Wheeter Avenue

Alexandria, VA 22304

{800y 227-3742

For @ microtiche copy of this document,
order ED274219 through ED274223 trom
FEIS.

Parents’ Materials

~onsists of matenals to be used by parents
of limiteg-English-proficient high school
stugdents in a home setting in both English
and the foreign language. The fopics range
from basic life skills to employmant skills:
looking at job applications. preparing for a
-+ ~terview, volunteer jobs, time manage-
-+ sareer planning, looking for a job in
v .assified agvertisements, and wriling a
sume.

Module/LAP, 60-68 pp. each, $5 82 each,
mt $0.60 each. Teacher Guide. 20 pp..
$3.88, mi $0.60

Stugents; Teachers/Trainers
ESL
Secondary Education (9-12)

Academic and Specialized Skill
Development

Resource Guide

i
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Study Guide/Workbook, 108 pp., $5, mf
$1.20; Teacher Guids. 50 pp., §5, mt $O60

Students; Teachers/Trainers

Middie School (6-8), Secondary Education
(9-12)

Careeor Orientation and Exploration;
Academic and Speciafized Skilt
Deavelopment

Achigvement ang Carser Opportunities:
Positive Self-Concept; interacting with
Others; Carser Information; Planning and
Decision Skilis; Life Roles and Careers

Options for Secondary Qifted

Florida Chatlenge Grant Program for the
Gifted

1987
Citrus County Schoot District

Department of Education

Bureau of Education for Exceptional
Students

Clearinghouse/information Center
Florida Education Center, Suite 628
Tallahassee. FL 323990400

(904) 488-1879

Chairman, Programs for the Gifted
Exceptional Student Education
PO. Box 750

Henando, FL 32642-0750

(904) 344-8846

References

Comains guidslines for developing and im-
pltementing program options for secomdary
gifted studenis; for developing a guidance
and counseling rmodel, and for deveioping
community resources who are willing to
share their talents, interusts, and careers
with gifted students.

Guide, 485 pp., free
Teachers/Trainers
Gilted

Professional Career Education Materials;
Academic and Specialized Skill
Development

interacting with Others; Career information
For a complete list of titles in this senes,

see Florida Challenge Grant Program for

the Gifted in tha series index of this guide

Pacemaker Career Readers
Blueprint Bluss (Machinist)

The Building Business (Carpenter)
Dramae st the Nospital (Nurse's Aide)
Life on tha Line (Assembier)
Locking Good (Beauty Operator)
Love That Detalll (Drafter)

Stay Caim and Take B Essy (Security
Guard)

Truckiag (Local Truck Driver)

What & Team! (Plumber)

When the Job Fits (Petail Sales Worker)
1887

Rosenthal, Nadine

AVAILABILITY:

CHARACTERISTICS.
CONTENT:

FORMAT/COST:

AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL.
BLUEPRINT LEVEL:
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NOTE:
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AVAILABILITY.

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
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EXCEPTIONALITIES:
GRADE LEVEL.:
BLUEPRINT LEVEL:
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Fearon Education

500 Harbor Boulevard
Beimont, CA 84002
(800) B77-4283

Glossary: liustration/Graphics

£ach book contains a story that illustrates
one of tan careers, as well as giving a job
description, working conditions, and raining
required. The cassettes are designed io ac-
company the stories.

Audiocasssites (5), $57, Stugy
Guides/Workbooks {10), 60 pp. each;
Teacher Quide. 46 pp.; $39 a set {10 books
and 1 teacher guide)

Spacigl-Noeds Students, Teachers/Trainers

Learning Disabled; Emotionally Handi-
capped; ESL

Secondary Education (9-12)

Cares: Orientation and Exploration;
Academic and Specialized Skill
Develogment

Career information

Publiher’'s estimated reading level.
grade 3.

A Parent involvement Mode! for Use with
Limited English Proficlent High School
Students: The Vocationally Orented Bi-
lingus! Cumiculum

English-Khmer
English-Lao
English-Spanish
English-Vistnamese
1986

Trinity-Arlington Teacher and Parent
Training for Schoot Success Project
Trinity College

Arlington Public Schools

ERIC Document Reproduction Service
(EDRS)

3900 Whesalar Avenue

Alexandria, VA £2304

(800) 227-3742

For a microfiche copy of this document,
ordar ED274219 through ED274223 frorn
FEIS.

Parents’ Materials

Consists of materials to be used by parents
of limited-English-proficient high schoo!
students in @ home setting in both English
and the foreign language. The fopics range
from basic life skills to employment skills:
looking at job applications, preparing for 8
job interview, volunteer jobs, time manage-
ment, career planning, looking for a job in
the classitied advertisaments, and writing a
resume.

Module/LAP, 60-68 pp. each, $5.82 each,
mi $0.60 each; Teacher Guide, 20 pp..
$3.88, mf $0.60

Students; Teachers/Trainars
ESL
Secondary Education (9-12)

Academic and Specialized Skill
Development

Resource Guie
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Achievement and Career Opportunities;
Career information; Joba and Neegs of
Society; Planning and Decislon Skills

Pathways Program Guids: An instructor's
Guide for '"Pathways to Work'' and
*Pathways 10 Leisure Student Workbooks'’’

Pathways
1989
Kimsidor!, Martin

Maeridian Education Corporation
236 E Front Street
Bloomington, IL 81701

(309) B27-5455

Reforances

Gives instructional tips for implementing
both Pathways * Werk and Pathways fo
Leisure.

Teachser Guide. 126 pp., $12.95
Teachers/Trainers

Academic and Specialized Skill
Davelopment
Positive Seit-Concept; Career Information;

Pianning and Decision Skills; Life Roles ang
Careers

For a complete list of the titles in this
series, 56 Pathways in the series index of
this guids.

Pathways o Leisure
Pa'ways

1589

Kimeldorf, Martin

Meridian Education Corporation
236 E Front Street
Bloomington, IL 61701

{309) 827-5455

Seli-Paced/Individualized, Practice/Hands-
on Activities

Chapter titles incluge the following: Examin-
ing Laisure in Your Life (leisure attitudes,
the connection betwaen work and leisure,
leisure at different lite stages); Opening the
Treasure Chest {attitudes, preferences, in-
terests, lk arning styles), Making a Beginning
Choice (interest inventories, decision-making
grid); Researching New Possibilities (net-
working); and Connecting with Opportunities
{phone surveys, interviews, goal-setting).

Study Guide/Workbook, 98 pp., $7.95
Students

Secondary Education (8-12);
Postsacondary/Adult

Academic and Specialized Skill
Development

Positive Sei-Concept; Career information,
Life Rolas and (Cargers

Publishar's estimated reading level: grade
8. For a compinte list of titles in this series,
soe Pcihways in the series index of this
guidge.

Pathways to Work
Pathways
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1888
Kimeidorf, Martin

Meridian Education Corporation
236 E Front Street
Bioomington, IL 61701

(BDD) 727-8507

iustration/Graphics; Practice/Hands-on
Activities: Practice Test

Key topics include the foliowing: making
career and job decisions (about your skills,
interasts, pay. working conditions), finding
and pursuing job lsads (especiatly notwork-
ing and job-hunting tools). applying rules of
offective resume language; talking positively
about weaknesses; identifying and describ-
Ing your best qualities; knowing what ques-
tions to ask your potential employer; and
negotiating pay.

Study Guide/Workbook, 208 pp., $9.95
Students

Secondary Education (8-12)
Academic and Specialized Skill
Development

Career Information; Planning and Decision
Skiis; Lite Roles and Careers

Paydsy! Mansging Your Paycheck
Empiloyabllity Skills Program
1990

1220, Margo Vreeburg

Janus Books

2501 industrial Parkway West
Hayward, CA 84545

(415) 887-7070

Glossary. Hiustration/Graphics; Objectives;
Practico/Hands-on Activities; Practice Test

Consists of nine units: Earning an Income;

Understanding Your Paychseck; Getting a

Checking Account; Using an Electronic

Teller Machine; Writing Checks: Budgsting

Your Income; Paying Income Taxes; Getting

gredlt; and Planning and Saving for the
uture.

Study Guide/Workbook, 103 pp.; Teacher
Gulde, 8 pp.; $4.95

Students; Teachers/Trainers
Secondary Education (8-12)

Academic and Specialized Skills
Devalopment

Career information; Planning and Decision
Skills

PCQG: Planning Career Qoals
1976
American Institutes for Research

CTBMcGraw-Hill
2500 Garden Road
Monterey, CA 93940
(800) 538-8547

Hilustration/Graphics; index; References

inciudes an interest inventory, ability
measures Information measures (to deter-
ming kKnowledge of occupations), a student
career-planning guide, materials for ad-
ministering and scoring the test and inter-

ﬁasourca Guide

57
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preting the resuits, and protiles ot 151 oc-
cupations. interpretations are based on data
from Project Talent

Answer Booklet, 2 pp . $18-59 50 (pkg of
50}, Evaluation Instruments (3). 30-70pp .
$30.50-61.60 {pkg. of S0). Manual. 46 pp .
$21 80. Reference Materals (2). 44-206 pp .
$8.50 each; Scoring Stencils. $7.75 each:
Study Guide/Workbook. 54 pp . $6. Teacher
Guide, 26 pp . $6. $12 Examnation K

Counselors, Stugents. TeachersTrainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

Positive Self-Concept, Career information.
Planning and Decision Skills

Personal Business Managemant
2nd ed.. 1991
Ryan. Joan 5

South-Western Pubhishing
5101 Madison Road
Cincinnati, OM 45227
{800) 543-7972

Glossary, lllustration/Graphics. index. Objec-

tives; Practice/Mands-on Activities,
Pretest/Postiest Matenals

The textbook consists of five parts Part
One, Career Decisions, contains these
chapters Choosing Your Career, Planning
Your Career. Adapting 1o Your Job: and
Keeping Your Job Part Two, Money Man-
agement. consists of these chapters.
Employee Pay and Benefits, Budgets and
Financial Records. Banking, and Federat in-
come Tax. Part Three, Economic Security,
consists of these chapters: Saving for the
Future, investment Choices: and insurance
Part Four, Credit Management, consists of
these chapters: Credit 1n America: Buying
on Credit; Cost of Credit, Personal Decision
Making, and Personal Economic Decisions
Part Five, Electronic Information, has two
chapters. information Technology and Cop-
ing with Technology and Change. An appen-
dix ¢oi.2ins information ang exercises for
figuning annual percentage and interest
rates The studemnt workbook provides
vOcbulary exercises. review guestions, ang
suppiemental activities for each chapter
The test bookiet contains a pretest angd final
examnation that are comprehensive and
chapter tests for each chapter of the
textbook

Study Guide/Workbook, 192 pp, $550.
Teacher Guide. 160 pp. {free with purchase
of text). Test Booklet. 48 pp . §1 35. Text,
416 pp . $1550

Students. TeachersfTrainers
Secondary Education (9-12)
Academic and Specialized Skill

DEVELOPER.

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMATICOST
AUDIENCE

BLUEPRINT LEVEL.

COMPETENCY AREA

B TITLE.

DATE
AUTHOR
AVAILABILITY

CHARACTERISTICS

CONTENT

FORMAT/COST
AUDIENCE
GRADE LEVEL
BLUEPRINT LEVEL

COMPETENCY AREA

Montana State University, Agriculiural and
industrial Education

Northwestern Curriculum Coordination
Center

Saint Martin's College

Lacey, WA 88503

{208) 438-4456

lustration/Graphics; Objectives. Units:
Practice/MHands-on Activities: Practice Test;
References; Performance Checkiist

These instructional materiais deal with
establishing personal goals; using time on
the job wisely, becoming a more resourca-
ful employee, becoming an etlective lisiener
on the job; working with others; ungerstand-
ing the importance of parsonal motivation 1o
JOD SucCCess. appraising one's jab pearfor-
mance. angd developing and using feader-
ship skills.

Teacher Guide, 81 pp.. Loan (4 weeks)
TeachersTrainers

Academic and Speciaiized Skill
Development

interacting with Others, Achievement and
Career Opportunities. Career Information,
Planming and Decison Skilis

Persconality Development for Work
6th ed, 1989
Wallace, Harcld A . Masters. L Ann

South-Western Publishing
5101 Madison Road
Cincinnati, OH 45227
(80V) 543-7972

lHustration/Graphics. Index. Objectives.
Practice/Hands-on Activities; Practice Test

Contains fifteen chapters: Understanding
Your Inner Self; Developing Your Success
identity; Developing a Positive Attitude. Fit-
ting In and Getting Along; Developing Your
Productivity. Motivation; Developing Your
Productivity: Work Habits; Working with
Coworkers; Getting Along with Your Super-
visor. Coping with Conflict: Managing Stress
and Emotions; Recognizing Discrimination,
Establishing Communication Channels. Get-
ting Your Message Across. Your Standards
of Conduct; and Moving Ahead in Your
Caroer

Text, 230 pp. $10 10
Students
Secondary Education (9-12)

Academic and Speciahized Skili
Development

Achievement and Career Opporiunities.
Positive Seif-Concept; Interacting with
Others: Career Information

Development TITLE  Picking Your Path
COMPETENCY AREA Career Information; Jobs and Needs of DATE. 1987
Soc:ety. Planning and Decision Skills; Life AVAILABILITY. Southern Media Systems
Roles and Careers PO. Box 1107
Qcala, FL 32678
(904) 732-2845
TITLE. Persons! Characteristics Needed for . .
Successful Employment CHARACTERISTICS illustration/Graphics
DATE. 1986
14
f a
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CONTENT:

FORMAT/COST

AUDIENCE.

GRADE LEVEL.
BLUEPRINT LEVEL.
COMPETENCY AREA.

NOTE

TITLE
DATE

DEVELOPER.
PUBLISHER.
AVAILABILITY.

CHARACTERISTICS.
CONTENT.

FORMAT/ICOST.

AUDIENCE

GRADE LEVEL.

- BLUEPRINT LEVEL

COMPETENCY AREA

NOTE

TILE.
DATE.
AUTHOR.
AILABILITY.

CHARACTERISTICS.

CONTENT.

FORMAT/COST.
AUDIENCE.

Protessor Horace (8 puppet) and William
Tell (a talking robol) introduce children 1o
the world of work by relating personal
charactenstics to fourteen career clusiers
One occupation in each cluster 1s
highlighted. The accompanying teacher
guide proviges career information,
classroom achivities. ang a rasource hst

Teacher Guide, 16 pp . Videotape, VHS, 60
min , $49 89

Students. Teachers/Trainers
Elementary School (K-6)
Self- ang Career Awareness

Achievemsnt and Career Opportunities.
Career information

Designed for grades 3-6

Picture Interest Exploration Survey
3rd rev ed., 1987

Mahoney-Posey. Elizabeth
Cambrnidge Career Products

Careers

PO Box 135

Largo. FL 346480135
{813) 584-7333

Hlustration/Graphics, Reterences

This caresr-interest inventory 1S presented
in a visual, nonreading format Occupations
are represented by color slides showing
only workers' hands performing tasks repre-
sentative ot occupations Thirteen career
clusters based on the Qecupations! Outiook
Nandbook are represented and Cross-
referenced to the Dictionary of Occupa-
tional Titles.

Answer Booklet, 1 pp.. Manual, 78 pp .
Videotape. VHS. $350 (1 manual. 1
videotape. 50 response sheets)

Counselors. Students

Middle Schoo! (6-8). Secondary Education
{9-12), Postsecondary/Adult

Career Orientation and Exploration.
Academic and Speciahzed Skill
Development *

Career information. Planming and Decision
Skills

Suitable lor low-leve! or nonreaders

Planning Your Career of Tomorrow
1986
Paradis, Adrian

VGM Career Horizons

4255 W Touhy Avenue
Lincolnwood. IL 60846-1975
(800) 323-4900

References

Discusses the energy. environmental, and
technical issues anticipated for the twenty-
first century and gescribes innovative pro-
jects that address these issues. Career op-
portunities in the field of technology and a
variety of other fields are proliled, and addi-
tional resources for each fieid are hsted.

Reference Material, 148 pp., $6.85
Students

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA

TITLE

DATE
AUTHOR
AVAILABILITY

CHARACTERISTICS
CONTENT

FORMATICOST

AUDIENCE.
GRADE LEVEL.
BLUEFRINT LEVEL.

COMPETENCY AREA.

TTLE

DATE.

AVAILABILITY

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE

GRADE LEVEL:

BLUEPRINT LEVEL

COMPETENCY AREA.

NOTE.

/2

Migdie Schoo! (6-B). Secondary Education
{9-12)

Personal Assessment/Technoiogical
Literacy, Career Orientation ang Explora-
tion. Academic and Spectahzed Skill
Development

Career intormation

Planning Your Coliege Education: A Prac-
tical Approach for Students and Parents

1981
Rubinfeld. Wilham A

VGM Career Honizons

NTC Publishing Group

4255 W Touhy Avenue
Lincolnwood. L 60646-1975
(800) 3234900

Mustration/Graphics. References. Glossary

Chapter Utles are as follows: Why Go 1o
College? JuniorCommunity Colleges and
Technical institutes; Preparation for College.
Selecting a College. The Rating of Colleges,
Specialized or Liberal Arts Education; Get-
ting into College; College Admissions Tests.
Scholarships and Financial Aid. Adjusting to
College; Choosing a Career. and Looking
Ahead

Textbook. 150 pp.. $€ 95
Students
Secondary Education {9-12)

Academic and Spectahzed Skill
Devalopmeant

Achievement and Career Opportuniies.
Ptanning ang Deciston Skills

Positively Me
1988

Shated Learming

975 Walnut St-eet. Swite 253
Cary. NC 272 -

{800) 542-7082

Iustration/Graphics. Objectives. Units ot in-
struction. Practice/Hands-on Activilies

Uses music as an instructional and motiva-
tional tool. Unit titles are as follows. It's
Okay to Be Me. Differences Are Nice. Ex-
press Yourseit. What a Nice World This
Would Be: You Can Be as Happy as You
want to Be. I'm Important to Me; Ciap Your
Hands. Tune In to Your Senses. it's a Super
Wuper Duper Day. Consideration; You Can
Do It; and I'm Me Each unit consists of
four parts: Introducing the Concepts. Focus-
ing the Concepts through Music, Learning
the Concepts through Creative Activities,
and Reinforcing the Concepts

Audiocasseties, 6. Teacher Guide, {100} pp .
$200

Students; Teachers/Trainers
Elementary School (K-6)
Seif- and Career Awareness

Positive Seti-Concept. interacting with
Others

Designed for grades K-3 Inservice traning
is offered, but not required.

Resource Guide
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SERIES.
TITLE.

DATE.

PUBLISHER
AVAILABILITY

CONTENT

FORMAT/COST.

AUDIENCE

GRADE LEVEL.

BLUEPRINT LEVEL

COMPETENCY AREA

TITLE.

DEVELOPER.

AVAILABILITY

CHARACTERISTICS

CONTENT.

FORMAT/COST

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPFETENCY AREA

NOTE.

TITLE.

DATE.

AVAILABILITY

CHARACTERISTICS

The Powsr of Choice
Acting en Your Vajues
The Power of Choics
Self-Esteem

1987, 1988

Live Wire Video Pubiishers

Crystal Learning

5849 Okeechobee Boulevard, Surte 201
Wes! Paim Beach, FL 33417

{407) 683-0026

Comedian Michaei Pritchai. ks with high
school students about how 7 make
choices and how choices intluence the
quality of therr hiveés and the directions their
lves lake.

Teacher Guides. 16 pp each. Videotapes
{3). VHS, 30-60 min each. $64 95 a set (1
videotape plus 1 teacher guide)

Students; Teachers/Trainers
Secondary Education {9-12)

Academic and Speciahzed Skil
Devsiopment

Positive Self-Concept. Interacting with
Jthers: Developmentai Stages n Decision
Making

PREP: An Activity Book to Help You Think
about What You Want from Your Work

South Carolina Occupational Information
System

The Vocational Studies Center
University of Wisconsin—Madison
Department K

1025 W Johnson Street

Madison, Wi 53706

(608) 263-2929

Seit-Paced/Individualized. Ilustra-
tiornvGraphics, Practice/Hands-on Activities

An activity book designed to help individuals
ook at their interests and abilities as they
relata 10 work. Includes activities on in-
teresis, school subjects, education and
tratning, abilities, work methods. physical ef-
fort. job location, mobitity, industries,
budgeting, values. decision making. and ex-
amining occupations

Study Guide/Workbook. 45 pp . $3
Students

Middle School (6-8). Secondary Education
{9-12). Postsecondary/Adult

Career Qrientation and Exploration
Academic and Specialized Development

Achievement and Career Opportunities.
Career information. Planning and Decision
Skills

Updated annually

Preparing for the Jobs of the 1980's: What
You Should Know

1986

Guidance Associates
Tommunications Park, Bor 3000
Mount Kisco, NY 10549

(800) 431-1242

ihustration/Graphics

CONTENT

FORMAT/COST

AUDIENCE

GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA

1 mTLE.

AVAILABILITY

CHARACTERISTICS.

CONTENT

FORMAT/COST

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL

COMPETENCY AREA.

TITLE:

DATE.

AUTHOR
AVAILABILITY

CONTENT

FORMATICOST

AUDIENCE.
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

SERIES.
TITLE.

70

Explores the following topics: key factors
that can change the job market, the impor-
tance o! technology in {oday's workplace,
resources for career planning, self-
assessment and career choice. and educa-
tional options

Teacher Guide. 50 pp.. Videotapes (2). VS,
BETA. 30 min, each: $249

Students: Teachers/Traners
Secondary Education (9-12)

Academic and Specialized Skill
Development

Positive Setf-Concept: Achievement and
Career Opportunities; Career Information,
Jobs and Needs of Society. Planning and
Decision Skills

PraVIiEW

Departmem of £ducation
Bureau of Career Devetopment
Program Services Section
Florida Education Center
Tallahassee, FL 323990400
{904) 488-0400

Self-Paced/Individualized

Utihzes the Florida VIEW interest Survey.
which allows students to locate career
clusters that match their needs. Lists perti-
nent gata on 266 occupations n 19 career
clusters

Evaluation instrument, 4 pp . Reference
Matenal, {500] pp . $125.

Students
Midgdle School (6-8)
Career Origntation and Exploration

Achievement and Career Opportunities.
Career information. Planning and Decision
Skilts

Professionsl Carsers Sourcebook: An
information Guide for Career Planning

1990
Savage, Kathleen M , Dorgan. Chanty A . eds

Gaie Research
835 Penobscot Building
Detroit. M1 48226-4094
{BD0) 347-4253

Provides an overview of resource materials
and professional associations which assist
in career planning for 111 profiled careers
requiring college or specialized education

Retgrence Material, 1.045 pp.. $69 98
Students
Secondary Education (9-12)

Academic and Specialized Skili
Development

Career Information, Planning and Decision
Skilis

Project BICEP
Carser Davelopment Goals

Career Educeiion intermediste Knowiedge
and Aptitude Test

ERIC

IToxt Provided by ERI
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DATE:
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

NOTE.

TiTLE:
DATE:
DEVELOPER:

Cavesr Educstion Primary Knowledge and
Aptitude Test

Carowr Educstion Resources for
Counselors and Teachars, Guidance,
Levels K-8

Careoer Education Resources for
Counseiors and Teachers, Guidance,
Lovels 7-12

Career Educstion: The Connector That
Counts—Sivategies for Community Studies,
Lovels 7-12

A Guide to Organizing a Community
Invoivemeant Program

The infusion Process

K-8 Career Awarensss Curriculum Model
K-8 Test Specimen Manual

Middle SchoolNlunior Migh Curriculum Model
Psssport to the World of Work

Study Skilfs: Who Needs Them? Leveis K-6
Study Skilis: Who Needs Them? Levels 7-12
Would | Mire Ma? Preparing for Your Future
1883

Project BICEP
Barnstable Migh School
744 W Main Street
Myannis, MA 02601
(508) 7711721

Hustration/Graphics. Objectives. Prac-
tice/MHands-on Activities;, References

Projoct BICEP {Barnstable Instructional
Career Education Program) consists of a
comprehensive infused career-deveiopment
curricutum for K-12.

Evaluation Instruments (2), 2 pp. each. $50
package of 100; Manuals (2). [50)}-86 pp.
each, $5 each; Relerance Material (2).
480-560 pp. each, $25 each: Study Guides/
Workbooks (2), [32]-225 pp. each, $0.25-25
sach; Teacher Guides (12), 349-560 pp.
each. $20-25 sach; Transparencies/Masters
(2 sats), $12-15 a set

Students; Teachers/Trainers

Elementary Schoot {(K-6); Middie School
{6-8); Secondary Education (9-12)

Self- and Career Awareness. Personat
Assessment/Teéchnological Litaracy: Career
Orientation and Exploration; Academic and
Specialized Skill Development

Positive Self-Concept; Interacting with
Others; Developmental Stages in Decision
Making; Achievement and Career Oppor-
tunities; Career information; Jobs and
Naeds of Society; Planning and Decision
Skills; Life Rotes and Careers

Additional titles for K-6 Career Awareness
Curriculum Module: Social Studias,
Reading/Language Arts, and Scignce/Health
Additional tittes for Middle School/dunior
High Curriculum Model: English.
Mathematics, Science, Home Economics,
Fine Arts, and Industry and Technology.

Project CERES
1983
Nationat Diffusion Network

N
T4

AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

AUDIENCE.

EXCEPTIONALITIES:

GRADE LEVEL:

BLUEPRINT LEVEL.:

COMPETENCY AREA:

NOTE:

TITLE:

DATE:
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

Ceres Unitied School District
Curricutum and instruction Department
P.0O. Box 307

Ceres, CA 95307

(209) 5380148

Competency-Based. Instructor Record

Shest(s). Objectives; Practice/Mands-on Ac-
tivities: Protest/Postiest Materials

CERES (Career Education Responsive 10
Evary Stuaent) is 8 comprehensive career-
education infusion plan for grades K-12.
Activities cover the folowing topics: seif-
awareness, caresr awaraness, educational
rwarenass, attitude development, consumer
competencies, and ecONOMIC awareness.

Curriculum Guides, 4, 95-452 pp. each, $20
each; Evaluation Instruments, 7, B=13 pp.
sach, $5 sach; Guides (2), 75-100 pp.
each, $15-30 each; Study Guiies/Work-
books, 40, 5-20 pp. each, $250 a sel:
Teacher Guide, 48 pp.. $5; Training cost:
$400 a day plus travel exponses

Special-Neads Students; Students;
TeachersiTrainers

Learning Disabled; Emotionally
Handicapped

Elementary Schoo! {K-6). Middle School
(6-8); Secondary Education (9-12)

Seif- and Career Awareness; Personal
Assessment/Technological Literacy; Career
Qrientation and Exploration; Academic and
Specialized Skl Development

Positive Seil-Concept; Interacting with
QOthers; Developmental Stages in Decision
Making: Achievement and Career Opportuni-
ties; Career Information; Jobs and Needs of
Society; Planning and Decision Skills; Life
Roles and Careers

Cited as an exempilary program in the Na-
tional Diffusion Netwark's Programs That
Work. Adoption of CERES requires that
schoo! staff participate in a six-hour training
session provided by members of the CERES
project. Study Guides/Workbooks are black-
line masters and may be duplicated

Project Discovery: A Career Expiaration
and Asssssment System

1971-1989
Education Associates

interactive Resources

P.O. Box 80

Fort Lauderdale, FL 32302-80
(305) 5221881

Practice/Mands-On Activities

Consists of 8 set of structured activities for
each of the following titles: Accounting and
Bookkeeping, Adverticing and Editorial
Design. Animal Care, Autobody Repair,
Panking and Credit, Biologica! Sciences and
»chnology, Cleaning Maintenance, Com-
puter Discovery, Consumar Services, Dental
Care, Drafting, Electricity, Filing, Food Ser-
vice, Food Technology, Graphic Artist,
Greenhouse Work, Grocery Clerking, Hair
Care and Styling, Law Enforcen nt, Mait
Handting, Management, Masonry, Medical
Records, Meteorology. Plumbing, Printing
Processes, Public Health Nutrition,
Religious Service, Retailing, Safes
Representative, Senior Citizens, Sewing,
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Shorthand, Skin and Nail Care, Small
Engine Repair. Table Service, Trucking.
Upholstery, and Wall Covering. A guidance
and counseling component assists teachers
in implementing the career-guidance
process.

DEVELOPER:
AVAILABILITY:

The Schoo! Board of Votusia County, Florida

Hilicrest Vocational Canter
1200 2nd Avenue

Daytona Beach. FL 32114
ATTN: Dabbie MacGinrus
(904) 253-0193

FORMAT/ICOST: Muitimedia Kits (43), $179-1,220 each
AUDIENCE: Special-Needs Students: Students

CHARACTERISTICS: Objectivies; Practice/Hands-on Activities

CONTENT: Utilizes community career cons itants. on-

EXCEPTIONALITIES Learning Disabled, Hearing impaired. sile experiences, classroom instruction, and
Speech and Language Impaired, ESL. Emo- student projects. Offers six modules for
tionally Mandicapped classroom instruction to be intused into the

; regular curriculum: Self-Awarengss. Atti-
A L L. Posraco n"g’a'm%’,‘fa" Education tudes and Appreciations, Career/Emotional

Awareness, Decision Making/Beginning
BLUEPRINT LEVEL: Career Orientation and Exploration. Competency, Economic Awaraness, and

Academic and Specialized Skill Employability Skills.
Devetopment FORMAT/COST. Guide. [75] pp.. Modules/LAPs (6). [40}-{55]
COMPETENCY AREA. Career information pp. each; $9 a set
NOTE: Listed as an Exemplary Education Program AUDIENCE: Teachers/Trainers

in NDA's Educational Programs That Work

Some of the titles have special-education EXCEPTIONALITIES. Learning Disabled; Heanng Impaired. Vision

secondary students. It sought fo acquaint
students with a varniety of careers and pro-
fessions and provide students with 8 means
for researching and exploring their chosen
tields, while stressing responsibility ang n-
dependent learning. Shadowing, career
research. community awareness, self-
assessment, and solf-awareness were
highlights of the program The teacher
guide presents the project’s timelines. pro-
ceduras, and lesson pians as well as stu-
dent forms and activities

CHARACTERISTICS:

editions impaired; Physically Impaired, Speech and
Language Impaired; EMH. Emotionally
Handicapped
O TITLE. Project SCOPE BLUEPRINT LEVEL. Personal Assessment/Technological
SERIES. Florida Challengs Grant Program for the Literacy, Career Orientation and Exploration
Gifted COMPETENCY AREA. FPositive Sell-Concept; Interacting with
DATE. 1984 Others; Achievemsent and C sreer Oppor-
: tunities; Caresr Information. Flanning and
DEVELOPER: Northeast Florida Educational Consortium Decision Skills
AVAILABILITY. Department of Education
g::g::':i Education {or Exceplional SERIES. Resdy, Willing, and Abis
Ciearinghouse/information Center TITLE. Ready, Set ... Gof (2 volumes)
Florida Education Center, Suite 628
Tallahassee, FL 32390400 To Be Empieyed
(904) 488-1879 To Be Independent
Northeast Florida Educationat Consortium To Be Me
P.O. Box 198 ,
Bostick, FL 32007 DATE: 1687
(904) 328-8811 DEVELOPER. North Central Technical Institute
CONTENT. Project SCOPE (System of Career Oppor- AVAILABILITY: Vocational Studies Center
tunities to Mromote Excellence) was de- University of Wisconsin—Madison
signed to develop career awareness in Publications Unit

1025 W Johnson Street, Room 964
Magison, WI 53706
(608) 263-2929

tiustration/Graphics. Practice/Hands-On Ac-
tivities, Referances

Key topics covered in these employability
materials for special-needs womsn include
learning coping skills; buiiding personal sup-
port systems. working at personal growth to
achieve a state of welinoss; career assess-
ment; work values:; personality profiles; job
opporiunities and nontraditional careers.

FORMATI/ICOST. Teacher Guide, 253 pp.. iree
AUDIENCE. Teachers/Trainers
EXCEPTIONALITIES. Gifted

education and training. setting goals and
making decisions; how 0 tall your employer
about your disability; job search methods.

BLUEPRINT LEVEL.

COMPETENCY AREA.

Academic and Speciahized Skill
Development

Career information; Planning and Decision
Skills

For a complete list of titles in this series,
see Florida Challenge Grant Program for
the Gifted in the series index of this guide

resume writing, and interviewing; protecting
your rights as a disabled citizen. selecting
employment support services. and dealing
with others assertively. The two-volume
staff hanabook (Ready, Set . . . Gof) pro-
vides instructors and career-guidance pro-
fessionals with guidelines for incorporating
these materials into a comprehensive pro-
gram of support services for disabled
women and girls.

FORMAT/COST  Study Guide/Workbook, 241 pp.. $16:
m Es’d‘:""""’:’ ,’s""‘“ Partnership in Teacher Guides (2). 438-487 pp. each, $65:
cation Videotapes {3}, 28 min, each, 1/2 YMS, $89
DATE. 1982 o B each
()

‘i2 Resource Guide
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AUDIENCE:

GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMAT/COST.

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA.
NOTE:

TITLE:

DATE.
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE:

EXCEPTIONALITIES:

GRADE LEVEL.

BLUEPRINT LEVEL.

Counselors; Special-Needs Students:
Teschers/Trainers

Postsecondary/Adult

Academic and Specialized Skill
Deveiopment

Positive Selt-Concept; Interacting with
Others; Career Information; Planning and
Decision Skills

Real Jobs for Res! People
1988
Piltch, Benjamin

Pendergrass Publishing Company
P.O. Box 66

Phoenix, NY 13135

(315) 695-7261

Seit-Paced/Individualized; {llustration/
Graphics: Practice/Hands-on Activities

Explores the aspects of fifteen occupations
Each scenario is followed by exercises
designed 10 increase student’'s reading-
comprehension, spelling, and critical-
thinking skills.

Study Guide/Workbook, 60 pp.. $3 95
Teacher Guide, 10 pp., $1.25

Students; Teacher/Trainers

Elementary School (K-6). Middie School
(6-8)

Self- and Career Awareness, Career Orien-
tation and Exploration

Career Information
Publisher's estimated reading level grade 3

Reat Life Employment
1990

Scholastic

P.O. Box 7501

2931 E McCarty Street
Jetlerson City, MO 65102
{800) 325-6149

Glossary, lllustration/Graphics; Objectives:
Units of instructicrr, Practice/Hangds-on Ac-
tivities; Pretast/Posttest Materials

A series of exercises in vocabulary,

reading, writing, and interpretation in the
following subject areas: job hunting, work-
ing in Stores, generai office work, special-
ized office jobs, service jobs. working with
your hands, government jobs. and new jobs/
new technology.

Study Guide/Workbook, 128 pp.. §5 25,
Teacher Guides (2), 31-128 pp., §3-525.
Transparencies/Masters. 40, $26 95,
$105.15 a kit {20 workbooks, 8 transparen-
cies. 32 masters, 1 teacher guide. 1
teacher edition workbook)

Special Needs Students: Students,
TeachersfTrainers

Learning Disabled. Emotionaily Handicapped,
ESL

Middle School (6-8); Secondary Education
(9-12)

Career Oriantation and Exploration.
Academic and Specialized Skili
Development

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
PUBLISHER:
AVAILABILITY.

CHARACTERISTICS:.
CONTENT:

FORMAT/COST.

AUDIENCE.

GRADE LEVEL:
BLUEPRINT LEVEL:
COMPETENCY AREA.

NOTE.

TITLE.
DATE:
AVAILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST

SYS REQ:
AUDIENCE.
EXCEPTIONALITIES.

GRADE LEVEL:
BLUEPRINT LEVEL:
COMPETENCY AREA:

TITLE.
DATE.
AUTHOR.

AVAILABILITY

70

Career Information; Planning and Decision
Skills

Right from the Start

1989

Hoffner, Sara E . Logan. Isabet
The Paim Beach Post

Crystal Learning

5849 Okeechobes Boulevard, Suite 201
W Paim Beach, FL 33817

(407) 683-0026

Instructor Record Sheet(s)

Presents aclivities grouped by the foliowing
chapters: Who Am {? Where Do | Fit In? Ex-
ploring Career Clusters; Exploring Aftitudes;
Staying on Track {decision making/problem

solving}.

Study Guide/Workbook, 30 pp.. $3; Teacher
Guide. 70 pp.. $29.95 or $19.95 with 25
copies of workbook

Students; Teachers/Trainers
Elementary School (K-6)
Seif- and Career Awareness

Positive Selt-Concept: interacting with
Others; Achiasvement and Career Oppor-
tunities; Career information; Jobs ang
Needs of Society, Planning and Decision
Skills; Life Roles and Careers

Designed for grades 3-6

The Right Job
1986

Sunburst Communications
39 Washington Avenue
Pieasantville, NY 10570-9971
(800) 431-1934

Self-Paced/Individualized; Instructor Record
Sheet(s). Objectives: Practice/Hands-on Ac-
tivities; Practice Tost; Pretest/Posttest
Materials; Student Prograss Chari(s)

These key lopics are inclugded. exploring
your skills and interests; rating your skills,
completing employment applications.
searching for job informatan; and doing
follow-up and other job-search activities.

Computer Software, 4 disks: Teacher Guide.
83 pp . $189

Apple 11 Family (48K). 5 114 in.
Students; Tr.uchers/Trainers

Learning Disabled; Hearing impaired. EMH.
Emotionally Handicapped

Middle School (6-8)
Career Orientation and Exploration

Career Information; Planning and Decision
Skiits

Rokesch Value Survey
1983
Rokeach, Miiton

Consulting Psychoiogists Press
577 College Avenue

Paio Alto. CA 84306-1480
(80D) 6241765

)
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FORMATCOST.

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

AVAILABILITY:

Consists of two lists of eighteen values
each, which participants rank according to
the importance of each as a gutding princi.
ple. The first Iist congists of terminal values.
or values related 10 what one wants out of
lite. The second list contains instrumentat
values. or values that relate to ways of
behaving.

Evaiuation Instrument. 4 pp., $2 each. $31
{pkg. of 25)

Students

Middle School (6-8). Secondary Education
{9-12). Postsecondary/Adult

Personal Assessment/Technological
Literacy. Career Origntation and Expiora-
tion, Academic and Specialized Skill
Devetopment

Positive Self-Concept, Planning and Deci-
sion Skills

The Nature of Human Values serves as the
manual for this instrument (see separate en-
try in this guide) Approximate time. 10-20
minutes. Self-scoring

RX4LD: How to Join the Job Club
1985
Phoenix, David D.

Academic Therapy Publications
20 Commercial Boutevard
Novato. CA 945496191

(800) 422.7249

FORMAT/COST.

GRADE LEVEL.

BLUEPRINT LEVEL.

COMPETENCY AREA:

jor lite roles: student, worker, homemakear,
lsisurite, and citizen. Each role is assassed
both behaviorally and affectively threagh
three perspeclives: participation, conmit-
ment, and valus expectations. Helps to
gvalugte participants’ regadiness for career
decisions and increase their exposure to
work and occupations.

Answer Bookist, 2 pp.. $19 (pkg. of S0
Evaiuation Instrument. 6 pp., $18 (pkg. of
25); Manual, 42 pp., $11; Report Form, 1
pp.. $12 (pkg. ot 50). $9 Specimen Set (in-
cludes 1 manual, 1 test bookiet, and 1
protile)

Counsalors; Students; Teachers/Trainers

Migdie School (6-8). Secondary Education
{9-12), Postsecondary/Aduit

Personal Assessment/Technological Liter-
acy; Career Orientation and Exploration,
Academic and Specialized Skill Devslop-
ment

Positive Seit-Concept, Career Information;
Planning and Decision Skills: Life Roles and
Careers

Approximate tims: 30-45 minutes. May be
scored by hand or by computer. A
computsr-scoring service will plot fifteen
subscales and provide local percentiles and
group summary data for each batch of
answer sheets sent. Purchaser must have
satisfactorily completed a course in the
interpretation of psychological tests and
measurement at an accredited coliege or
university.

CHARACTERISTICS. iHustrationiGraphics; Practice Test
CONTENT. Designed for use in a wide variety of set- .
tings. € ., vocational rehabilitation, the TITLE. School Counseling Programs: A Resource

special-educalion classroom, the counseling and Planning Guide

center, etc. Addresses the following topics DATE. 1986

learning how to igarn; jobs, caisers, and ) )

lifestyles: intelligence and learning dis- AUTHOR: - Wiison, Pamela J.. and others
abilities; Maslow's Mierarchy of Needs. AVAILABILITY: Wisconsin Department of Public Instruction

career exploration; first impressions; saii-
concept, identity, and independence. com-
munication and miscommunication; qualities

P.O. Box 7841
Madison, Wi 53707
ATTN. Business Office

that employers are looking for. motivation (608) 266-2188
and success m the work world; preparing _ . N . .
for a job nterview. and job survival skills CHARACTERISTICS: ::;:l:;ic :ﬁ:tenals. {hustration/Graphics:

FORMAT/COST. Study Guide/Workbook, 176 pp . $10
AUDIENCE Special-Needs Students

CONTENT. Presents the Wisconsin Developmental
Guidance Model (WDGM), including K-12

i developmental competencies, guidelines for
EXCEPTIONALITIES. Learning Disabled organizing resources, planning. and imple-
GRADE LEVEL. Secondary Education (9-12) mentation, arxi sample materials for plan-
BLUEPRINT LEVEL Academic and Specialized Skil ning and evaluation.
Devetopment FORMATICOST. Guide. 114 pp., $15
COMPETENCY AREA. Positive Self-Concept; interacting with AUDIENCE. Counselors. Teachers/Trainers

Others: Achisvement and Career Oppor-
tunities; Career Information; Planning and
Decision Skills; Life Roles and Careers

BLUEPRINT LEVEL: Professional Career Education Materials

TITLE: School Subjecta = Caresrs

TITLE. The Salience inventory DATE. 1988
DATE. 1986 AVAILABILITY: Chronicie Guidance Publications
AUTHOR. Nevill, Dorothy D . Super, Donald E agr'aeg’.‘ :"\??31 181190
AVAILABILITY. Consulting Psychologists Press {BO0) 6822-7284
Palo Al CA 54306-1450 Southern Meda Systams
{800) 624-1765 dcéla. FL 32678
CHARACTERISTICS. References (904) 732-2845
CONTENT. Comprised of 170 items rated on a 4-point CHARACTERISTICS. IHlustration/Graphics

scale. Assesses the importance of five ma-

Q vou
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CONTENT:

FORMATCOST:
SYS REQ:

AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

D TITLE:
DATE.
AVAILABILITY:

CONTENT:

FORMAT/COST:
AUDIENCE.
EXCEPTIONALITIES:

BLUEPRINT LEVEL.
COMPETENCY AREA:

TITLE:

DATE:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

Gives students a list of occupations, based
on sslected aducations! requirements, in
the following subjects: agriculture, arnt,
business, computers, English, foreign
languages, health, home sconomics, mathe-
matics, music, physical sducation, science,
social studies, and technologles. The
printed Career Profiie Guide provides infor-
mation about the work performed, education
and training, qualifications, salary and oc-
cupational outicok, related occupations, and
other sources of information for each oc-
cupation in the program.

Computer Software, 1 disk; Guide, 5 pp..
Reference Material, 194 pp.; $79

Appie il Family, 3 12 in. or § 1/4 in_; IBM
PC Family, 3 1/2 in.or 5 /4 in.

Counselors: Students; Teachers/Trainers

Middle School (6-8). Secondary Education
(9-12); Postsacondary/Adult

Career Orientation and Exploration;
Academic and Specialized Skill
Developmant

Achievement and Career Opportunities;
Career Information

Sehool/Work Tranaition: A Bidbliography
1988

Florida Dspartment of Education
Bureau of Carear Development
Program Services Section
Florida Education Center
Taliahassee, FL 3239890400
(904) 488-0400

Contains information on transitional pro-
grams for the physically or mentaily
challenged or disadvantaged student. Cita-
tions include daescriptive, evalustive, and
research reports; guides. information
analyses; opinion papers, and reference
materials.

Bibliography, 12 pp., free

Counsaslors; Teachers/Trainers

Physically impaired; EMH; TMH; Emotionally
Handicapped

Professional Career Development Materials
Carser information

The Secret of Job Success: Seit-
Mansgement Skilis
1889

Pleasantville Media
Suite HW

P.O. Box 415
Pleasantviile, NY 10570
(800) 431-2434

Objectives; References: Activities

Covers the tollowing topics: the importance
of reliabliity, promptness, willingness t0
learn, and cooperativeness to job success.
and the importance of thase self-
management skilis to an employer’'s percep-
tion of an employee’s performance.

GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE.

SERIES:
DATE:

OEVELOPER:

AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:
DATE:

AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA:

Mickfte School (6-8); Secondary Education
(8-12)

Careet Oriontation and Exploration;
Academic and Specialized Skilt
Development

Intergcting with Others; Achievement and
Career Opportunities

Section B, introduction to Service Oc
cupations Skiltls

Bssic Yocational Education
1887

Mississippl Depariment of Ecucation,
Bureau of Vocational and Technical
Education

Southsast Curriculum Cooordination Center
Ressarch and Curriculum Unit

P.0O. Drawer LX

Mississippi State, MS 39762

(601) 325-2510

Glossary; Objectives; Units; Practice/Mands-
on Activities; Practice Test; References

Contains six units: Grooming and Personal
Appearance on ths Job, Heaith Practices on
the Job. Communications in Personal Ser-
vicas, Filing Practices, Recordkeeping in
Personal Services, and Balancing Work and
Family Activities. Each guide provides ob-
jectives, instructional procedures, learning
activities, and evaluation activities.

Teacher Guides, 29-77 pp. each, Loan

{4 weosks)

Students; Teachers/Trainers

Secondary Education (8-12)

Academic and Specialized Skill
Development

Career Information; Life Roles and Careers

SEEK: Seif-Evalustion and Explorstion Kit
1982

Chronicle Guidance Publications
P.O. Box 1180

Moravia, NY 13118-1190

(800) 622-7284

HustrationGraphics

Allows students 10 assess their interssts ac-
cording to the Guide for Occupational Ex-
plorstion ciusters; learn about duties, work-
ing conditions, education, personal traits,
and earnings for jobs of interest. and
prepare a job ouvtline and educational plan
for jobs they explore.

Study Guide/Workbook, 20 pp.; Teacher
Guide, 32 pp.; Cards, 304; $89.95 (includes
30 Student Activity Booklets, 1 Teacher
Guide, and 304 Job Profile cards)

Students: Teachers/Trainers
Middle School (6-8)

Personal Assessment/Technological
Literacy; Career Orientation and Exp!zration

Positive Seif-Concept; Career Information;

FORMAT/COST: Teacher Guide. 41 pp.; Videotape, 25 min., Planning and Decision Skills
1/2 In. VHS; $185 NOTE: Publisher's estimated reading fevel: grade
. . 5. Ravised edition to be available by
AUDIENCE: Students; Teachers/Trainers mic-1990.
J Y] r\
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TITLE.

SERIES.

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL:

COMPETENCY AREA:

Seit-Appraisal Instractionsl Guide
Career investigation

1984

Hendrix, Mary W.

Educational Development and Training Center
East Texas State University

Commaerce, TX 75428

(600) 356-3382

Hustration/Graphics; Objectives; Units of
instruction; Practice/Hands-on Activities:
Pretest/Postiest Materials

Organized into the .ilowing seven units:
Understanding Yoursslf, Attitudes, interests,
Abilities, Aptitudes, Leadership, and Coping
with Change. Each unit includes activity
sheets and transparsncy masters.

Teacher Guide. 299 pp., $16
Teachers/Trainers

Academic and Specialized Skill
Development

Positive Seif-Concept; Planning and Deci-
sion Skills

CONTENT:

FORMATCOST:

Heips users svaluate their abilities, skills,
and Interests, Based on Dr. John MHolland's

. The occupations are refer-
enced with DOT job tittes.

Print version: Evakation instruments (2), 15
pp. each, $18 package of 25; Manuals (2),
47-96 pp. sach, $10.20 sach; Retersnce
Material (2). 14-22 pp. each, $16.55-23
each, package of 25; Study Guides/
Workbooks (2), 8 pp. each, $8.50-9 each,
package of 25. $50 Protessional Kit (in-
ciudes professional manual, manual supple-
ment, 25 sets of assessment bookiets and
Occupations Finders, and 25 You and Your
Career bookists); $26 Form E(asy) Kit (in-
cludes 25 assessment booklets and 25 Job
Finders), Computerized version: Computer
Software, 2-3 disks; Evatuation instrument,
15 pp., $18 package of 25; Manua!l, 65 pp.;
$350 a sst (includes disks and manual)

NOTE: For %mw""fm;';,}g‘:;f;fm SYS REQ: Applo Family (64k), IBM PC Family (256K),
dex of this guide. Designed for use with 3 12in.or 5115 in.
middie school students. AUDIENCE. Speclal-Needs Students; Students,
Teachers/Trainers
TITLE: Seit-Description Inventory EXCEPTIONALITIES: Learning Disabled; ESL
DATE. 1975 GRADE LEVEL: Secondary Education (9-12);
’ Postsecondary/Aduit
AUTHOR:  Johansson. Charles B. BLUEPRINT LEVEL. Academic and Specialized Skill
AVAILABILITY: Naliona_l Computer Systems Developmant
Professional Assessment Senvices COMPETENCY AREA. Achisvement and Career Opportunities;
Minneapolis, MN 55440 Pianning and Decision Skitis
(800) 328-6759 NOTE: Available in three versions: Se/f-Directed
CONTENT: Measures eleven personality dimensions ss:?fzc,m mm) .
plus Holland's RIASEC vocational ( terized ve ,m“ Publisher's
orientations. ) .
estimated reading level for Form E: grade 4.
FORMAT/COST. Ewaluation Instrument, 2 pp., $2.15-4 25 The Sefl-Directad Ssarch: Interpreiive
gach; Manual, 62 pp., $8; $10.25 Specimen Report sliows the administraior to batch-
Set (includes 1 manual and 1 Profile process a lsrge number of bookiets. it may
ScorForm) be used an uniimitsd number of times.
AUDIENCE: Counselors; Students
GRADE LEVEL. Secondary Education (3-12), TITLE. Seitémage end Yoor Career
Postsecondarymduu. . | DATE: 1988
BLUEPRINT LEVEL. gcm anr:d Specializeo Skill AVAILABILITY. Pleasantvilte Media
Suite HW
COMPETENCY AREA. Pianning and Decision Skills P.O. Box 413
. - Pisasantviile, NY 10570
NOTE: Approximate time: 15-20 minutes. Com- :
puterized scoring by NCS provides profile (B00) 431-2434
report for each participant. CHARACTERISTICS: Objectives; Practice/Hands-on Activities;
References
. Self-Directed Sesrch: CONTENT. identifies the key components of seli-image
TME: ;::nm and \fmﬂu;: ,,?,:z:: and explores them in relation to career ex-
ploration and deveiopment.
DATE: 1885 FORMAT/COST. Teacher Guide, 48 pp.; Videotape, 38 min..
AUTHOR: Holland, John L. 1/2 in. VHS; $205
PUBLISHER: Psychological Assessment Resources AUDIENCE. Students; Teachers/Trainers
AVAILABILITY: Depantment of Education GRADE LEVEL: Secondary Education (8-12)
g:‘;:f;‘"f’sgﬁgg e opment BLUEPRINT LEVEL. Academic and Specialized Skill
Florida Education Canter Development
Tallahassee, Florida 32389-0400 COMPETENCY AREA. Career Information; Planning and Decision
(904) 488-0400 Skills
CHARACTERISTICS: Refaerences
Q 2(\
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TITLE:

DATE:
AUTHOR:

DEVELOPER:
AVAILABILITY;

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

SYS REQ:

AUDIENCE:

EXCEPTIONALITIES:

Sociel Skilie on the Job: Caresr and Socisl
Skiks Training (CAST)

1989

Oarrah, Frank; Etscheidt, Susan; Struck,
John: Callahan, William

The Conover Company

Southarn Media Systems
P.0. Box 1107

Ocala, FL 32678

(904) 732-2845

Competency-Based; Seif-Paced/individual-
ized; Instructor Record Sheet(s); Glossary.
Hustration/Graphics; Objectives; Practice/
Hands-on Activities; Pretesy/Posttest Mate-

rials: Student Progress Chart(s); References;

Pertormance Checklist; On-Disk Manage-
ment System

A comprehensive social-skills assessment
and remediation program. The goal of the
program Is to provide students with ex-
posure to the social skills necessary to per-
form jobs within a given career cluster.
Step | of the program requires the student
to view ons of thirleen carcer-area videos
to determine the areas in which he or she
is interested. The videos are divided into
the thirleen career clusters that are defined
by the U.S. Department of Education and
cover a total of thirty-three careers. The
student views the video angd actually sees
workers in typical job settings using the
social skills appropriate for that job. Step |i
involves self-assessment 10 determine the
student's strengths and weaknesses on the
social skilis that he or she has just seen in
action on the videotape. Step Il is remedia-
tion of those skilis on which the student
needs assistance. The Social Skilis Manual
provides ail the remediation exercises
necessary for sach career area. £/ Jree-
disk packet of computerized activities is
aiso part of this step of the program. Step
IV, 8 postassessment, determines the stu.
dant's social-skills acquisition. The social
skilis on which the program concentrates
fali into three categories: personal social
skills (taking responsibility, baing depend-
abie, telliing the truth, etc.); initiating social
skills (greeting athers, initiating conversa-
tions, asking for help or assistance, etc.).
and responding social skills {listening and
responding, following instruct ons, respond-
ing to peer pressure, etc.). Also included
are the following: videotapes for use in
training teachers to administer this program
and for teaching students effective com-
munication skills on the job; and a manual
for program administrators that provides
reproducible forms for various parts of the
program.

Computer Sottware, 3 disks; Study
Guides/Workbooks (156). 12-18 pp. each,
Teacher Guides, 183-248 pp. each;
Videotapes (35), 15-53 min. each, 12 in
VMS; $1.685

Apple it Family (48k), 5 1/4 in, 2 disk
drives; I1BM Famity (256k), 5§ 1/4 in. or 3 1/2
in., 2 disk drives

Special-Neeads Students; Students;
Teachers/Trainers

Learning Disabled. Hearing Impaired.
Physically Impaired; Speech and Language
Impaired; ESL. EMH; Emotionally
Handicapped

GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA.

NOTE.

SERIES:
TITLE:

DATE;
PUBLISMER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/ICOST:

AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA

TITLE.

SERIES:
DATE:
AUTHOR.

AVAILABILITY:

CHARACTERISTICS.
CONTENT:

81

Secondary Education (8-12);
Postsecondary/Adult

Academic and Specislized Skill
Dsvelopment

Positive Sell-Concept; Achievemant and
Carsor Opportunities; interacting with
Others

A shornt version of this £-ogram is aiso
available ($995). it includes ail of the above
minus seven of the career-area videos. The
purchaser chooses the carser-cluster
videos that he ¢: she wishes to purchase

Special Ed Packets

Educable Retarded Edition
Orthopedically Haadicapped Edition
Nearing Impaired Edition

1989

Career Aids

Careers

P.O. Box 135

Largo, FL 346480135
{813) 584-7333

Objectives; Pretest/Posttest Materials

Helps students gain direction by providing
them with occupationatl information that is
realistic for their handicaps and activities to
help tham assess their abilities and
potentials.

Mini-Briefs (53-100); Teacher Guide. 11 pp.;
Transparencies/Masters, 22-23; $76
Educable Retarded, $86 Orthopedically
Handicapped, $98 Hearing impaired

Special-Needs Students; Teachers/Trainers

Mearing Impaired; Physically impaired;
Speech and Language Impaired, EMH

Migdle School (6-8). Secondary Education
(9-12). Postsecondary/Adult

Parsonal Assessment/Technological Liter-
acy; Career Orientation and Exploration;
Academic and Specialized Skill Developmant

Career information; Planning and Decision
Skills

Stepping Stones Software for Pscemaker
Caresr Readers

Pacemaker Caresr Readers
1987

Stolurow, Lawrence; Paul, Linda:
Robinson, Nelson; Lyerla, Trilla

Fearon Education

500 Harbor Boulevard
Baimont, CA 84002
{800) B77-4283

Hustration/Graphics; Objectives

As a follow-up activity, the software con-
tains skills-focused lessons based on each
story and provides corrective feedback and
reinforcement after sach question. As stu-
dents assume jcb roles and receive pay for
correct answers, they increase their under-
standing of the job duties and develop com-
prehension, vocabutary, and language skills.

Resource Guide
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COMPETENCY AREA:
NOTE.

BLUEPRINT LEVEL.

COMPETENCY AREA:

FORMATACOST:

SYS REQ:
AUDIENCE.
EXCEPTIONALITIES:

GRADE LEVEL:
BLUEPRINT LEVEL.

TITLE

DATE.
AUTHOR:
AVAILABILITY:

CONTENT:

FORMAT/COST:
AUDIENCE:
GRADE LEVEL.

TITLE:

——

CONTENT:

FORMAT/COST:
AUDIENCE.

DATE.
AVAILABILITY.

Computer Software, 10 disks, $36 each;
Teacher Guide, 48 pp.; $249 (10 disks and
1 teacher guide)

Appile il Family, 5 1/4 in.
Special-Neods Stugents; Teachers/Trainers

Learning Disabled; Emotionally Handi-
capped; ESL

Secondary Education (9-12)

Carear Qrientation and Exploration:
Academic and Specialized Skilt
Development

Career Information

Publishar's estimated reading level.
grade 3.

Strategies for Getting an Overssas Job
1989
Parsons. Kenneth Q.

Pilot industries
103 Coopar Street
Babyton, NY 11702
(516) 422-2225

includes the following chapters: Companies
That Mire for QOverseas Jobs: Targeting Your
Job; Your Representative: Your Resume.
Preparing for Your Interview; and Perfor-
mance Requirements.

Guide, 30 pp.. $3.95
Students

Secondary Education (9-12).
Postsecondary/Aduit

Academic and Specialized Skill
Develiopment

Career Information; Planning and Decision
Skills

Strategies for implementing interest and
Aptitude Assessmeant in Alabama Schools:
Grade 8-Qrade 12

1985-1988

Alabama State Department of Education
Counseling and Career Guidance Section
Gordon Percans Building, Room 3318

50 N Ripley Street

Monigomery, AL 36130

(205) 242-8049

Intended for use as supplements 1o the
Ohle, Vocational interest Survey (OVIS 1)
and the Differential Aptitude Tests (DAT).
but the self-evaluative activities they contain
may be used independently. The eighth-
grade strategies are intended to get stu-
dents thinking about interests, aptitudes,
and goals as they relate to career pianning.
Tt - ninth4yrade strategies prepare students
for :aking the OVIS | and the DAT by
familiarizing them with the tests. The tenth-,
sisventh-, and tweifth-grade strategies heip
students 10 utifize the test pian, to evaluate
the caresr choices they make, and to sup-
plement those choices with job-seeking
skilis. Each guide contains directions for
use, checklists of student objectives and
preparation activities, discussion questions,
and student activities.

Teacher Guides (5), 38-96 pp. each, free
Teachers/Trainers

BLUEPRINT LEVEL:

COMPETENCY AREA.

NOTE:

TITLE.
DATE:
AUTHOR:

AVAILABILITY:

CONTENT:

FORMATICOST,

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL.
COMPETENCY AREA.

NOTE:

M TITLE:
DATE:
AUTHOR:
AVAILABILITY:

CHA&C;EHISTBCS:

Career Qrientation and Expioration;
Academic and Specialized Skill
Development

Positive Seif-Concept; Pianning and Deci-
sion Skills

Separate publications are available tor each
grade level from the ninth through the twalfth.

Strong intereat Inventory, Form T325
Rev. ed., 1985

Strong. Edward K., Jr.; Hansen, Jo-ida C ;
Campbeil, David P.

Consulting Psychologists Press
577 College Avenue

Palo Alto, CA 94306

(800) B824-1765

Consists of 325 items (rated on a 3-point
scale), which inquire aboul participants' in-
terast in 8 wide range of occupations, oc-
cupational activities, leisure gctivities,
schoo! subjects, and types of people.
Answers are scored on 8 General Occupa-
tional Themes, 23 Basic Interest Scales,
207 Occupational Scales, 2 Special Scales,
and 10 Administrative indexes. Supplemen-
tal materials provide background informa-
tion, interpretation guiislines, occupational
information, interpretation guldelines, oc-
cupational gescriptions, and career-planning
axercises.

Answer Bookiet, 2 pp., $10-77 {pkg. of 10);
Evaluation Instrument, 4 pp., $10.75 (pkg. of
25); Guides {3), 24-249 pp. each, $4-48
sach; Manuals (2), 12-178 pp. each,
$12-17 each; $8 Specimen Set (includes
Brochure, Test Bookist, and Profile Report
and Interpretive Raport Answer Sheets)

Counsslors; Students

Middia School (6-8); Secondary Education
(8-12); Postsecondary/Adult

Career Orisntation and Expforation;
Academic and Specialized Skill
Development

Achisvement and Career Opportunities;
Career Information; Planning and Decision
Skills

Approximate time: 30 minutes. Publisher's
estimated reading level: grade 6. **
available in Spanish. Two scoring options
are gvailabie: (1) A software system which
may be purchased aliows administrators 1o
score and create interpretive profiles; (2)
CPP offers mailin scoring services which
can provide either 8 summary profile, an in-
tarprotive report, an expandsd interpretive
report, or a topical report. Additional titles:
Career Development Guide for Use with the
Strong-Hansen Occupationsal Guide. The
Strong Manual. Strong Topical Report
Manual; and The Strong User's Gu:de.

Succeeding in the World of Work
4th ed., 1986
Kimbreil, Gary; Vineyard, Ben

Glencoe Publishing Company
15319 Chatsworth Street
Mission Hills, CA 81345-8509
(80Q) 257-5755

Glossary; liustration/Graphics; Index
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FORMAT/COST.

GRADE LEVEL:
. UEPRINT LEVEL:

COMPETENCY AREA:

AVAILABILITY:

CHARACTERISTICS:

FORMATACOST:

CONTENT: The textbook is divided Into five main sec-

tions. The first, Planning Your Future, con-
sists of chapters titied The World of Work:
Choices and Chalienges; Getting to Know
Yourself; Researching Careers; and Plan-
ning for Success. The second section,
Entering the Worid of Work, contains the
foliowing chapters: Finding and Applying for
a Job; You, Ynur Empioysr, and Your Co-
Workers; Progiress toward Your Career
Goal: Your Personal Effactiveness; and
Your Personal Safety. The third section,
Davsloping Your Skills and Undesrstanding,
consists of tha tollowing chapters: Com-
munication Skills; Math Skilis; Computer
Literacy; The Changing Workpiacs: Our
Economic System; Becoming an Entrepre-
neur; and Leadership in the World of Work.
The fourth section, Becoming a Wise Con-
sumer, contains the following chapters:
You, the Consumer; Managing Your Money:
Banking Services: Savings and Checking,
Using Credit; and Buying Insurance. The
tifth, Meeting Your Aduit Responsibilities,
consists of these chapters: Handling Legal
Matters; Paying Taxas: Social Security Ser-
vices; and Your Changing Role. The student
workbook proviges extra activities that ad-
dress lifestyle issues, decision making,
values and interests, communication and
math aptitudes and skills, personality and
self<concept, carser-interast areas, library
resources and career ressarch, job leads,
job applications and letters of application,
attitudes and interpersonal skills, job ad-
vancement, grooming and appearance, job
safety, business writing, computer literacy,
government, entrepreneurship, management
of finances, legal matters, stress reduction
and time managemsnt.

Study Guide/Workbook, 282 pp., $6.66.
Teacher Guide, 530 pp., $24.72; Text, 40z
pp., $18.99

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

Positive Seif-Concept; interacting with
Others; Career Information: Jobs and Needs
of Society; Pianning and Decision Skills.
Life Rotes and Careers

Successful Transitions: A Guide through
the Empiloyment Process

1987
Morford. Ted R.; Mauer, Shelley M

Education Associates
8 Crab Orchard Road
PO Box Y

Frankfort, KY 40602
(800) 826-2950

Glossary; lllustration/Graphics. index:
References

Includes the following key topics:
establishing employment and life goals:
education/skliis required for employment:
seit-assessment; job searching. developing
a resume; finding job openings; following up
on job leads; compieting job applications;
interviewing; accepting jobs: and interper-
sonal communication skills.

Guide, 172 pp., $7.95

AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY ARFA.

TITLE:

DATE:

AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST.
AUDIENCE.
EXCEPTIONALITIES:
BLUEPRINT LEVEL.

TITLE:

SERIES:
DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT.

FORMAT/COST:
AUDIENCE:
EXCEPTIONALITIES.
BLUEPRINT LEVEL:

COMPETENCY AREA:
NOTE:

82

Students

Secondary Education (8-12).
Postsecondary/Adult

Academic and Specialized Skill
Development

Achievement and Career Opportunities;
Career information; Planning and Decision
Skills; Lite Roles and Careers

Succesy sl Vocational Rehabilltation of
Persons with Learaing Disabiiitiss: Best
Practices

1989

Wisconsin Association for Children and
Aduits with Learning Disabilities

6213 Middleton Springs Drive, Suite 107
Middieton, Wi 53562

(608) 836-9722

{llustration/Graphics; References

Includes techniques for using such career-
development assessment instruments as
the Caresr Decision-Making System and the
Vocational Decision-Making Interview, as
well as othier instruments and methods of
determining client eligibliity. In addition, ap-
proaches to ensuring employment readi-
ness, such as interviewing skills and job-
keeping skills, are discussed.

Guide. 600 pp., $35

Counselors

Learning Disabled

Professiona! Career Education Materials

Teacher's Guide and Resource: Janus
Employability Skilis Program

Employabllity Skilis Program
1990

Feigchtner, Sheila H.

Janus Books

2501 Industrial Parkway West
Mayward, CA 94545

(415) 887-7070

Glossary; Objectives. Practice/Hands-on Ac-
tivities: Practice Test, Pretast/Posttest
Materials; Student Progress Chart(s),
Reterences; Performance Checklist;
Worksheets

Designed to help at- sk populations seek.
obtain, and maintain empioyment. Key
topics addressed include job-seeking skills.
job applications and interviewing, resumes,
displaying appropriate work behaviors. in-
terparsonal and intrapersonal skills, and
basic mathematics and language literacy.

Teacher Guide. 258 pp., $39.95
Teachers/Trainers
ESL: EMH: TMH: Emotionally Handicapped

Academic and Specialized Skill
Development

Career Information

For a complete list of titles in this series,

see Em, Skiiis Program in the
saries index of this guide.

Q
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TITLE.

DATE:
AUTHOR:
AVAILABILITY.

CHARACTERISTICS.

CONTENT:

FORMAT/COST.

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA.

NOTE.

TITLE.

DATE.
AUTHOR:
AVAILABILITY.

CONTENT

FORMAT/COST

AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA

NOTE.

TITLE.

DATE.
AUTHOR:

fesn-agers st Work
1888
Dogin, Yvette

Pendergrass Publishing Company
PO. Box 66

Phoenix, NY 13135-0066

(315) 695-7261

NiustraiionvGraphics: Practice/Hands-on
Activities

Describes six occupations suitable for teens
and includes a section entitled Worker's
Molidays. After each dascription are several
oages of related exercises which develop
siudents’ reading-comprehension, spelling,
vocabulary, mathematics, and critical-
thinking skills.

Stucly Guids/Workbook, 62 pp.. $3.75;
Teacher Guide, 20 pp., $1.25

Students; Teachers/Trainers

Elementary Schoo! (K-6), Middie School
(6-8)

Sell- and Caresr Awareness: Career QOrien-
\ation and Exploration

Achievement ang Career Opportunities;
Careger Information

Publisher's estimated reading level.
grade 3.

Temperament and Vaiues inventory
1976
Johansson, Charies B.; Webber, Patricia L.

National Computer Systems (NCS)
Protessional Assessment Services
P.O. Box 1418

Minneapolis, MN 55440

800) 328-6759

Consists of 230 items—133 true-false and
97 items with a 5point rating scalte. Par-
ticipants are measured on Personal
Characteristics Scales and Reward Values
Scales.

Evaluation instrument. 4 pp., $2.15-10
each; Manual, 82 pp., $8; $14.25 Specimen
Set (includes 1 manual, 1 Profile ScorForm,
and 1 Interpretive ScorForm}

Counselors; Students

Secondary Education (9-12).
Postsecondary/Adult

Academic and Specialized Skiil
Development

Ptanning and Decision Skills

Approximate time: 20-30 minutes.
Publisher's estimated reading level. grade
8. Computer-scored by NCS. with two op-
tions: P:ofile Report provides scores plotied
graphically; Interpretive Report is a ten-
page individualized narrative.

The Three Boxes of Life and How to Get
Out of Them: An introduction to LifefWork
Planning

1881
Bolles, Richard N.

AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA:

O mme:

DATE:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

&5

Yor: Jpeed Press
P.O. Box 7123
Berkelsy, CA 94707
{415) 8458414

lustration/G3raphics. index; Reference

Chapter tilles are as follows: The Three
Boxes of Life; How to Get Qut of Them:
Lite/Work Planning; Life Long Learning; Life
Long Working; Life Long Leisure or Playing.
and Beyond Lite/Work Planning.

Manual, 466 pp., $11.95
Students

Secorxiary Education (9-12).
Postsecondary/Aduit

Academic and Specialized Skill
Development

Planning and Decision Skills; Lite Roles and
Careers

TIPS for Successful Employmeant anu
Living

1990

Florida Department of Education

Division of Vocational, Adult and Community
Education

Bureau of Career Development

Florida Education Center

Tallahassee, FL 32399-0400

(904) 4880400

(800) 3429271

Seli-Paced/Individualized; Instructor Record
Sheet(s); lllustration/Graphics; Practice Test,
Pratost/Posttest Materials

TIPS for Successiul Employmant and Liv-
ing is a comprehensive, computerized
employability-skills development program. It
consists of a user-orientation segment
which brietly provides information on what
the program is and how to run it; an over-
view of tha three major content categories—
The Job Search, Once You're on the Job.
and Enhancing Personal Life Skills. pre-
assessment instruments, calle¢ Pathiinders,
for each of the three categories (these in-
struments indicate 1o the user how much
basic employability information he or she
aiready has); and twenty-one instructional
miodules divided into the three content
categories (each module consists of an in-
teractive presentation of information and in-
struction, and self-check exercises) The
content category *'The Job Search’” con-
sists of ten moduies: Preparing for Your Job
Search; Planning for Your Job Search; Fing-
ing Job Leads; Writing Your Resume: First
Contact with an Employer; Researching a
Prospective Employer; Taking Pre-employ-
ment Tests; Preparing for Your Interview:
Being Interviewed and Analyzing It: and
Deciding to Accept or Reject a Job Ofter.
The contant category *Once You're on the
Job'" consists of five modules: the Getting
Ahead on the Job Game; Resigning from a
Job; Losing a Job; Understanding Underem-
pioyment; and Changing Careers. The con-
tent category ‘Enhancing Personal Lite
Skilis'" consists of six modutes: Your
Paychieck and Taxes; Banking, Budgeting,
and Bor-owing; Communicating Effectively.
Making Decisions; Your Self-image and Job
Effectiveness; and Coping with Emotions on
the Job. The print materials available with
the software program consist of user record

Resource Guide



FORMATCOST.

GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA:

DEVELOPER:

AVAILABILITY:

CHARACTERISTICS:

of TIPS, suggestions for managing the pro-
gram and for using support materiais, pro-
cadures for opsrating the program, and an
abstract of each module. The abstract in-

the ussr; an answer key for the seit-check
at the end of the moduls; and a list of fur-
thar resources for the user to consuit.

Computer Software, 19 disks (5 1/4 in.), 8
disks (3 1/2 in.); Teacher Guide, 75 pp.;
$450 (IBM version), $500 (Apple version)

IBM Family (640k), EGA or VGA color
monitor, minimum 2 disk drives, hard disk
recommended, 5 1/4 or 3 1/2 in.; Apple Il
Family (48Kk), 1989, blaci” and white version,
minimum 2 disk drives, hard disk recom-
mended, 5 114 In,

Counselors; Students; Teachers/Trainers

Secondary Education (9-12);
Postsecondary/Adult

Academic and Specialized Skill
Daveaiopment

Achiovement and Career Opportunities;

Career Information; Planning and Decision
Skills

Training for Creative AIDS Education
1988

Florida Department of Education
Florida Department of Heaith and
Rehabilitative Services

Florida Department of Education
Office of Policy Research and Improvement

TITLE.

Prevention Center

Florida Education Center DATE:
325 W Gaines Street '
Tallahasses, FL 323990400 AVAILABILITY;
(904) 488-7835

Glossary, References; Objectives

To be used in training teachers o deal with
AIDS education and in teaching AIDS 101,
the state of Florida's AIDS-awareness pro-
gram, in conjunction with health-education
courses in the public schools. Also appro-
priate as a business/industry-setting AIDS-
education program. Contains nine sections
that include the following: state legisiation
that mandates nendiscrimination against
people with AIDS and that mandates the
aducation of the general public on the
transmission, prevention, and dangers of
the disease; proposed curriculum frame-
works for courses pertinent to AIDS educa-
tion; a presentation package that consists
of a script for dealing with AIDS fopics in
the classroom (e.g.. talking sbout AIDS, the
cause of AIDS, the transmission of the
human immunodeficiency virus [HIV), pre-
vention of transmission, etc.), transparency
masters, and a list of resources (literature.
audiovisual materials, organizations, elc.)
for AIDS infarmation; objectives; role-

FORMAT/COST.
AUDIENCE.
BLUEPRINT LEVEL.
NOTE:

TITLE:

DATE:
AUTHOR:
DEVELOPER:

AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE:

BLUEPRINT LEVEL.

playing exercisss and other lsaming ac-
tivities for classsoom instruction on topics
ralevant to AIDS; and materials designed

for use in an inssrvice tsacher training work-
shop (8.g., curricuium evaluation items, sug-
gestions for desioning the training program,
learning sctivities, and postiest materiais).

Teacher Guide, [415] pp.. free
Teacher Educators; Teachers/Trainers
Professionsl Career Education Materials

Thess materials, currently being revised
and updated, will be avaiiable for use dur'ng
school ysar 1990-91.

A Training Handbook for *‘Using Lador
Market information [n Career Explorstion
and Decision Meking: A Resourco Guide”*

2nd od., 1987
Lawson, Dorothy; Blalr, Diane

National Occupational Information Coor-
dinating Committes

Garrett Park Press

P.O. Box 180-8

Garrett Park, MD 20896
(301) 946-2553

lustration3raphics; Practice/MHands-on
Activities; References; Pretest/Posttest
Materials

Provides guideiines and materiais for con-
ducting workshops to introduce counselor
educators to the book Using Labor Market

Information in Caresr snd Deck-
sion Making: A Resource Guide (soe
separste entry),

Guide, 157 pp., $10

Teacher Educators

Professional Career Education Materials

Turning Points: Preparing American Youth
for the 21st Cantury—The Report of the
Tesk Force oa Education of Young
Adolescents

1989

Carnegie Council on Adolescent Devetopment
Division of Carnegie Corporation of New
York

11 Dupont Circle NW

Washington, DC 20036

(202) 2659080

Mustration/Graphics; References

Contains an examination of America’s
young adolescents and provides recommen-
dations for middie schools. Chapter titles in-
cluds the following: Creating & Community
for Lsarning; Teaching 8 Core of Common
Knowledge; Ensuring Success for All Stu-
dents; Empowering Teachers and Adminis-
trators; Preparing Teachers for the Middle
Grades; Improving Academic Parformance
through Better Heaith and Fitness; Reen-
gaging Families in the Education of Young
Adolescents; and Connecting Schoo!s with
Communities.

Report, 106 pp., $9.95

Counseinrs; Teachsr Educators;
Teachenvirainers

Profes ‘onal Career Education Materiails
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TITLE:

DATE.
AUTHOR:
AVAILABILITY.

CHARACTERISTICS.
CONTENT:

FORMAT/COST:
AUDIENCE:

CRADE LEVEL

BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.
DATE:

AVAJLABILITY

CONTENT,

FORMAT/CCST

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL.

COMPETENCY AREA.

TITLE.

DATE:
DEVELOPER.

AVAILABILITY:

CHARACTERISTICS:

CONTENT,

20720 Career Planning: How io Get 8 Job
and Keep It!

1987
Stockton, Elizabeth M.

Career Publishing

PO. Box 5486

Orange. CA 52613-5486
(800) 8544014

Glossary; llustraton/Graphics

Key topics include getling a job, career
planning, analyzing job potential, decision
making, creating a resume, filling out apph-
cations, interviewing, personal appearance.
follow-up letters, values. and ethics.

Text, 30 pp., $2.95
Students

Middie School (6-8). Secondary Education
{9-12)

Career Qrientation and Exploration.
Academic ant Spacialized Skill
Development

Positive Sell-Concept; Interacting with
Othars; Career Information; Planming anc
Decision Skills

Up Close and In Person
1987

Education Associates
8 Crab Orchard Road
PO.Box Y

Frankfort, KY 40602
(800) 626-2350

Addresses the following key topics: prepar-

ing for the interview, grooming, positive atti-

tudes, questions asked at intervisws, mak-
ing introguctions, and writing follow-up
letters.

Videotape, 10 min, 1/2 in VHS, $84 95
Students
Secondary Education (8-12)

Academi. angd Specialized Skili
Devetopment

Achiavement and Career Opportunities,
Positive Self-Concept; Interacting with
Others; Career Information

Using Labor ML 3t information in Caresr
Expioration and Decision Making: A
Resource Guide

1986

National Oncupationat Information Coor-
dinating Committee

Garrett Park Press

P.O. Box 190-B

Garrett Park, MD 20895
{301} 946-2553

Glossary; Practice/Hands-on Activities. il
tustration/Graphics; References

Provides the theoratical foundations of
career development and labor markets,
labor markst information sources and
resources. and applications for counseling

Chapter titles include Understanding Career

Development and the Use of Career and
Labor Market information in Career Coun-
seling; Understanding the Labor Market:

FORMAT/COST.
AUDIENCE.

BLUEPRINT LEVEL:

TITLE:
DATE:

AVAILABILITY

CHARACTERISTICS.

CONTENT.

FCRMAT/COST:

8YS REQ:
AUDIENCE.
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE.

DATE.
AUTHOR;
AVAILABILITY

CONTENT

FORMAT/COST.

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL:

Concepts and Applications: Exploring Labor
Market Intormation Sources and Systems;
Expionng Labor Market information Re-
sources and Products; Using Labor Market
information in Career Counseling; and
Devsloping a Professional Plan of Action.

Guide, 282 pp.. $15

Counsslors; Teachers/Trainers, Teacher
Educators

Professional Career Education Materials

ValusSearch
1983

The Guidance Shoppe/Computer Concepts
2909 Brandemere Drive

Tallahassee, FL 32312

(904) 3856717

Self-Paced/individualized.
litustration/Graphics

Containg three values-claritication activities
that focus on tweive work values. After
completing two Or more activities, studgents
can get a printout that compares their rank-
ing of @each value in @ach activity.

Computer Software, 2 disks: Guide, & pp..
$110

Appie il Family (48k), 5 1/4 in.
Students

Sacondary Education (8-12); Postsecondary/
Adult

Academic ang Specialized Skiil
Development

Planning and Daecision Skills

The Valuse Scale
2nd ed., 1985
Nevill, Dorothy D.; Super, Donald €

Consuiting Psychologists Press
577 College Avenus

Pato Alto, CA 34306
(800) 624-1765

Consists of 106 items rated on a 4-point
scafe. Measures for the following values'
ability utiiization, achievement, advance-
ment, aesthetics, aitruism, authority, auton-
omy, creativity, cuitural identity, economic
rewards, aconomic security, lite-styles, per-
sonal development, physical 8ctivity,
physical prowass, prestige, risk, social in-
teraction, social relations, variety, and work-
ing conditions.

Answer Bookist, 2 pp., $18 (pkg. of 50);
Evaluation Instrument, 4 pp., $14 (pkg. of
25); Manual, 56 pp.. $23; Report Form, 2
pp.. $12 (pkg. of 50); $26 Specimen Set (in-
cludes one each: manual, test bookiet, and
answer sheet)

Counseiors; Students

Middle School (6-8), Secondary Education
(9-12), Postsecondary/Adult

Career Orientation and Exploration,
Academic and Specialized Skill
Development

Resource Guide



COMPETENCY AREA: Positive Seti-Concept: Lifs Roles and

each. Their responses are antered into a

Careers computer, which prints out a report intend-
NOTE: Approximate time: 30-45 minutes. May be ed for parentistudent consultation.
hand or computer scorad. Computer- FORMAT/COST: Answer Bookiset, 1 pp.. Audiocassetts, 1;
scoring-service profile piots twenty-one Computer Software, 1 disk; Filmstrip, 1.
subscales and provides local percentiles Guige, [50) pp.; Sides, 140; Videotape, VHS,
and group summary data for each batch of 30 min.; $485
;m;mmﬁgmm@ﬁ SYS REQ: Appie Family, 3 1/2 in. or 5 1/4 in.; 1BM
Family, 3 1/21in.or § 174 in,
terpretation of psychological tests and
measurement at an accredited college or AUDIENCE: Special-Needs Students
university. EXCEPTIONALITIES: Learning Disabled; Hearing impaired; Vision
impaired; Physically Impaired; Spesch and
TITLE: VIESA (Vocationa! interest, Experience and :’%‘“’“"”‘ ESL: EMH; Emotionally
Skill Asssssment) a
) GRADE LEVEL: Secondary Education (9-12);
DATE: Rev. 2nd ed., 1986 Postsecondary/Adult
AVAILABILITY: - ACT Rublisgions BLUEPRINT LEVEL: Academic and Specialized Skill
jowa City, IA 52243 Development
(319) 337-1429 COMPETENCY AREA: Achievement and Carser Opportunities:
CHARACTERISTICS: References Career Information; Planning and Decision
: Skills
CONTENT. g,:g?':,‘gﬁm ﬁmgg&i‘zb NOTE: Can be administered with either the
ticipants transtate their personal char- videotape or a slide or filmstrip combined
acteristics into sducational and vocational with a prerecorded cassette or a modifiable
possibiiities to axpiore. its main component script.
is the Carser Guidebook, whith coains
assessment exercises, self-scoring instruc- .
tions, and suggestions and resources for TITLE. mmm Refugee Project
additional exploration. Also offered is the um
Job Family Chart, which tlgsb VIESA resuits DATE. 1987
fo job titles, as weil as to OOH, GOE, DOT.
AUTHOR: Boon, Rebecca: Tesdell, Rebecca.
and SOC identification numbers. Van Gonderen, Karen
FORMATICOST: S ,mm,'esf B bl %“fg‘ﬂfe‘;%ﬁ. AVAILABILITY: ERIC Document Repfoduction Service
$5 sach level for Examination Kit {contains gngﬁ&wm Avenus
3 Career Guidebooks, 3 Job Family Charts, Aoxangria 3; ;29304
and 1 User's Handbook)—indicate Level | andria.
or Lave! I} {800) 227-3742
) . . . For a microfiche copy of this document,
AUDIENCE: Counselors; Students; Teachers/Trainers order ED287319 from FEIS.
GRADE LEVEL: Smmﬁmfym%" (8-12); CHARACTERISTICS: Objectives; Practice/Hands-on Activities
) CONTENT: Koy topics addressed include the following.
BLUEPRINT LEVEL: m anr:d Specialized Skill finding out about jobs and being inter-
— viewed; developing telephone skills: making
COMPETENCY AREA: Foiitive Seil-Concept. Career information; mistakes on ihe job; reporting problsms oOn
Pla.ning and Decision Skills the job; job safety; work policies; paying
. . bills and writing checks; and foliowing in-
NOTE: Avallable in two versions: Level | for grades ; i
8-10 and Level il for grades 11 and 12 and structions on the job.
for aduits. Additional titles: Career FORMAT/COST. Teacher Guide, 67 pp.. $5.82. mf $0.60
Guidanook. Job Family Charts. and User's AUDIENCE: Teachers/Trainers
EXCEPTIONALITIES: ESL
. . BLUEPRINT LEVEL. Academic and Speciaiized Skill
TITLE: :ﬁ%mm ;nmm inventory Development
DATE: 1986 COMPETENCY AREA: Career Information
AUTHOR: Scoft, Nancy L.
AVAILABILITY: Piney Mountain Press TITLE:  The Way fo Work
P.O. Box 333 DATE: 1989
g’a.}';";s‘? '3‘,3:.,30528 AUTHOR: Forest, Ettrick
AVAILABILITY: Quercus/Globe Book Company
Southern Medi tems
P.O. Be‘;: "075 Sys 190 Sylvan Avenue
Ocala, FL 326781107 Englewood Cliffs, NJ 07632
, CHARACTERISTICS: Hiustration/Graphics; Practice/Hands-on Ac-
CHARACTERISTICS. Hiustration/Graphics tivities: Seif-Paced/Individualized
CONTENT: Describes fifteen of the most common train-
ing programs avatiable in secondary and
fy vocational schools. Students
indicate their interest of lack of interest in 86
Q
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CONTENT.

FORMAT/COST:
AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA:

NQTE:

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS.
CONTENT.

FORMAT/COST.
AUDIENCE:
GRADE LEVEL

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.

DATE.

AVAILABILITY

CHARACTERISTICS.
CONTENT:

FORMAT/COST.

AUDIENCE.

Divided into two sections. Section i, Work-
ing for Yoursalf, discusses ways to study
and decide how to do a job. Section il
Working for Somebody Else, deals with
understanding the Importance of the quality
of your work and finding the tools and sup-
plles necessary to do it.

Study Guide/Workbook, 64 pp., $4.45
Special-Needs Students

tearning Disabled: ESL, Emotionally
Handicapped

Secondary Education {(8-12)

Academic and Specialized Skill
Development

Career Information; Planning and Decision
Skills

" Publisher's estimated reading level:

grade 2.

What Color Is Your Parschute?: A Practical
Manus! for Job-NHunters and Caresr
Changers

1988
Bolles, Richard N.

Ten Spesd Press
P.O. Box 7123
Berkelay, CA 94707
{415) B45-8414

llustration/Graphics, index; References

Chaptar titles include A Job-Hunting We Will
Go; Rejection Shock; You Can Do it! (job-
hunting tips), What Skills Do You Most E:+-
joy Using? Where Do You Want to Use
Your Skilig? How Do You Find the Parson
Who Has the Power to Hire You? Speciai
Problems in the Job Hunt; Career
Counselors and Other Live Resources; The
Brain and .\nb-Humnting; and Religion and
Job-Hunting: How to Find Your Mission in
Life.

Manual, 361 pp., $8.95
Students

Secondary Education (9-12).
Postsecondary/Aduit

Academic and Specialized Skill
Development

Career Information; Planning and Decision
Skills

Whst Everyone Should Know about Career
Planning

1985

Channing L. Bete Company
200 State Road
South Deerfield, MA 01373
{800) 628-7733

lhustration/Graphics

Key topics include career planning, learning
skills, deciding the type of job ycu want,
determining the skills you need. and
discovering ways 10 get necess.ary skills.

Guide, 15 pp., $.72 each for 25-99 ¢, >es,
$.47 each for 100499 copies (minimum
order of 25 copies; may be mixed titles
totalling 25)

Students

GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:

DATE:
AVAILABILITY:

CHARACTERISTICS:
CONTENT.

FORMAT/COST.:

AUDIENCE:
GRADE LEVEL
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:

DATE:
AVAILABILITY:

CHARACTERISTICS:
CONTENT;

FORMAT/COST:

AUDIENCE.
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:

DATE:
DEVELOPER:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

Secondary Education (9-12)

Academic and Specialized Skill
Development

Achisvement and Career Opportunities;
Planning and Decision Skills

What You Shouvid Know about Getting &
Job

1882

Channing L. Bete Company
200 State Rors
South Deerfiend, MA 01373
(800) 628-7733

Itustration/Graphics

Koy topics are seil-svaluation, job search
and ressarch, job preparation, and
intetviewing.

Guide, 15 pp., $1.05 each for 25-89 copies,
$.89 each for 100-499 copies (minimum
order of 25 copies; may be mixed titles
totalling 25)

Students

Secondary Education (8-12)
Academic and Specialized Skill
Osvelopment

Career information

What You Should Know ubout Job inter
view Skiils

1885

Channing L. Bste Company
200 State Road
South Deerfield, MA 01373
(800) 628-7733

Ihustration/Graphics

Iimportant topics include oreparing for an
interview, communicating your strengths to
an employer, dressing for success, and
using the power of personality to impress
employers.

Guide, 15 pp., $.72 each for 25-09 copies,
$.49 each for 100-499 copies (minimum
order of 25 copies; may be mixed titles
totafiing 25)

Students
Secondary Education {(#-12)

Academic and Specialized Skili
Devsicpment

Career Information; Planning and Decision
Skills

Work Aftituiss
Rev. ad., 1888
Opportunities for Learning

Caroers

1211 10ih Streat SW
Largo, FL 34640
(800) 726-0441

Iflustration/Graphics; Obje 4 Frac-
tice/Hands-on Activities; Practice Test

Consists of chapters that address the
following: work langusge, responsibility, #t-
tendance, work habits, safely, punctuality,
mistakes on the job, interpersonal skills, job
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FORMAT/COST.

AUDIENCE:
EXCEPTIONALITIES:
GRADE LE/EL:
BLUEPRINT LEVEL.

COMPETENCY AREA!

TITLE:

DATE.
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST.
AUDIENCE:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:
DATE:.
AUTHOR:

AVAILABILITY:

CHARACTERISTICS:

CONTENT:

satisfaction, evaluations,
Social Security cards, work permits and
other documentation needed for work, and
budgeting time and money. The cassette
festures a reader who takes the user step
by step through the workbook.

Augiocassstte (1); Study Guide/Workbook,
25 pp.; $55 (for 10 coples of workbook, 5
coples of cassefts)

Special-Needs Students; Teachers/Trainers
EMH
Secondary Education (9-12)

Academic and Spocialized Skill
Development

Interacting with Others; Career information;
Pianning and Decision Skilis

Work Aftiiudes and Muman Reiations in
Susiness

1887
Napier, Deedee

instructional Materials Laboratory
University of Missouri—Columbia
2316 Industrial Drive

Columbia. MO 85202

(314) 446-2744

For a microfiche copy of this document,
order ED287070 from FEIS.

Competency-Based; Objectives; Prac-
tice/Mands-on Activites; Practice Test;
References; Case Studies

Key topics addressed include work at-
titucles, ethics, safety, and future trends,
self-awareness, goal sefting, and asser-
tiveness; seft-management skills; and effi-
ciency for greater productivity. Each section
of the guide contains transparency masters,
deflnitions of terms used, and statements of
the concepts covered.

Teacher Guide, 212 pp.. 1125, mf $1.20
Teachers/Trainers

Academic and Speciahized Skill
Development

Positive Seil-Concept; interacting with
Others, Developmental Stages in Decision
Making; Achievement and Carser Oppor-
tunities; Career Information; Planning and
Deciston Skills

The Work Book: Getting the Job You Want
4th ed., 1987

Farr. J. Michael; Gaither, Richard;
Pickreil, R. Michaet

Glencoe Publishing Company
153195 Chatsworth Street
Mission Hills, CA 913459509
(80Q) 257-5755

lllustration/Graphics; Practice/Hands-on Ac-
tivities; Practice Test

Discusses the hidden job market, that is,
jobs that are never advertised with either
newspapers or employmeant agencies. Also
covers ways 10 make employer contacts
and get job interviews. Addresses ap-
propriate behavior in interviews, with tips
for answering difficult interview gquestions
and technigues for identifying transferable

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL.

CCMPETENCY AREA.

TITLE:
SERIES.

DATE:
DEVELOPER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT.

FORMAT/COST.
AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA

NOTE:

TITLE.

DATE.
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMATI/COST.

skills, writing effective resumes, and
organizing the job search.

Study Guide/Workbook, 160 pp., $9.51;
Teacher Guide, 70 pp.. $5.85

Students; Teachers/Trainers

Secondary Education (9~12):
Postsecondary/Aduit

Academic and Specialized Skill
Career Information; Intaracting with Others,
Jobs and Needs of Society

Worker Tralt Group Guide

AEL Caresr Exploration and Planning
Program

2nd ed., 1988
Appalachia Educational Laboratory

Meridian Education Corporation
236 E Front Street
Bloomington, IL 61701

{309) B27-5455

IHustration/Graphics

An aducational version of the Guide for Oc-
cupatiosal Explorstion (GOE) produced by
the Department of Labor (DOL), this guide
describes the twelve career areas and fifty-
five worker trait groups used by the DOL. A
Qualifications Profile and core fist of oc-
cupations from the GOE are r*+wided for
each worker trait group.

Reference Material, 485 pp.. $19.95
Students

Middle School (6-8), Secondary Education
(9-12); Postsecondary/Adult

Carear Orientution and Exploration;
Academic and Specialized Skill
Development

Achievement and Career Opportunities.
Career Information; Jobs and Needs of
Society

Publisher's estimated reading level. grade
7. For a complete list of titles in this series,
seo AEL Career Exploration and Planning
Program in the series index of this guide

The Work Experience Planner
2nd ed., 1990
Stull, William A.; Zedlitz, Robert H.

South-Western Publishing
5101 Madison Road
Cincinnatt, OH 45227
(B0O) 543.7972

'ustration/Graphics; Practice/Hands-on
Activities

This set of materials is intended 1o be used
ir a cooperative-education classroom.
Students develop their own training pro-
grams using steps outlined in this instruc-
tion. The 1ollowing are addressed in the
workbook: understanding the employment
process, evaluating training progress on the
job, developing job-performance skills,
changing jobs, and managing money.

Study Guide/Workbook, 236 pp.. Teacher
Guide, 48 pp.; $5.95

Resource Guide
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AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

O Tme:
DATE:
AVAILABILITY:

CONTENT:

FORMAT/COST:
AUDIENCE:

BLUEPRINT LEVEL:

TITLE:

DATE:
AUTHOR.
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST.
AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA.

SERIES:
TITLE:

DATE:
DEVELOPER.

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Devslopment
interacting with Others; Achievement and

Career Opportunities; Career Information:
Planning and Decision Skills

Woviforce 2000: A Bibliography
1988

Fiorida Department of Education
Bureau of Career Development
Program Services Section
Florida Education Center
Tallahasses, FL 32399-0400
(904) 4880400

An annotated listing of materials which
raiate to the future of the American work
force, including projections, viswpoints. and
suggested approaches for meeting the
challanges it faces.

Sibliography, 16 pp.. free
Counselors; Teacher Educaiors;
Teachers/Trainers

Professional Carear Education Materials

Workforce 2000: Work and Workers for the
Twenty-first Century

1987
Johnston, Williarn B.. Packer, Arnold M.

Hudson institute

P.0. Box 26-919
indianapolis, IN 46226
(317) 545-1000

lilustration’Graphics; References

Chapter titles inciude The Forres Shaping
the American Economy; Sceru:io~ for the
Yesr 2000; Work and Worker in the Year
2000; Six Chatlanges; Stimutating Work
Growth; Improving Productivity In Service
Industries; improving the Dynamism of an
Aging Workforce; Reconciling the Needs of
Women, Work, and Families; Integrating
Blacks and Mispanies Fully into the
Workforce; and Improving Workers' Educa-
tion and Skills.

Guide, 117 pp.. $10
Studants; Teachers/Trainers

Secondary Education (9-12);
Postsecondary/Aduit

Academic and Speciatized Skill Devsiop-
ment; Professional Career Education
Materials

Jobs and Needs of Soclety; Life Roles and
Careers

Working

Volume 1: Job-Search Skilis
Still Working

1988

New York City Board of Education, Division
of Curriculum and Instruction

AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/CQST:

AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA:

NOTE:

TITLE:
DATE:
AVAILABILITY:

CHARACTERISTICS.

CONTENT:

FORMAT/COST:

e e

Metropolitan Life
Department ot Corporate Social
Responsibility

P.O. Box 850

Madison Square Station
New York, NY 10160-0850
(212) 578-6018

Nustration/Graphics; Objectives; Prac-
tice/Hands-on Activitias; Practice Test

Job-Search Skills consists of saven units of
materials that deal with preemployment
issuss. Each unit contains a statement of
aims and objectives, suggestions for
motivating students, development axercises,
a medial summary, application exercises, a
final summary, and homework suggestions.
Student worksheets are aisc providad tor
many of the units. Unit titles ars as follows:
Need a Job7 Looking Ahead, Job Seasching,
Doing the Paperwork, The Job Application,
The Job Intesview, and Keeping Your Job.
Stifl Workieg consists of tweive units that
deal with ways to maintain employment.
£ach unit contains a statement of perfor-
mance objectives, vocabulary lists, teaching
strategins and learning activities, and from
one 1o elsven worksheets. Unit titles are as
foliows: To the Student (an overview of the
Working program), Overview of Success or
Fallure, Getting Off to a Good Start, Baing
There and Being on Time, Do the Job You
Were Hired to Do, Your Boss, Serving the
Public, Getting Along with Coworkers, Get-
ting Your Communications Right, Pay and
Benefits, How to Succeed, Career Planning,
and Quitting. Both the student bookist and
the videotape accompany the first volume
of materiale; thy bookist brisfly touches
upon major pownts in volume one whils the
videotape provides an overview of the con-
cepts ceniral to the Working materials.

Study Guides/Workbooks (30 copies), [16]
pp.. Teacher Guides, 68-107 pp. each;
Videotape, 18 min., 1/2 in. VHS; §25

Students; Teachers/Trainers

Middle Schoot (6-8); Secondary Education
(9-12). Postsecondary/Adult

Career Orientation and Expioration;
Academic and Specialized Skill
Development

Career Information; Pianning and Decision
Skiils

Publisher's estimated reading level:
grade 9.

Working
1986

EMC Publishing/Changing Times Education
Sarvice

300 York Avenue

St. Paul, MN 55101

(800) 328-1452

Self-Paced/Individualized; iilustration/
Graphics; Objectives; Practice Test

Consists of five disks titied as follows; Ex-
ploring Job Options, The Job Hunt, On the
Job, On Your Own Money, and Parsonsi
Money Manager.

Computer Software, 5 disks; Teacher Guide.
25 pp.; $158

L
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SYS REQ:. Appie Il Family (48k), 5 1/4 in; IBM Famity CONTENT: The textbook is divided into five parts. Part
{(512k), 5 114 in. 1. Making Decisions about Work, contains
. . the following chapters: The Changing
AUDIENCE. Students; Teachers/Trainers Nature of Work, Finding Out More about
GRADE LEVEL: Secondary Education (8-12) Yourself, Exploring the World of Work, and
. . Making Decisions about Work. Part Ii,
BLUEPRINT LEVEL: Smecadetmnr:d Specialized Skill Entering the Work Force, consists of
chapters entitied How Business Works.
COMPETENCY AREA: interacting with Others; Career information Preparing for the Job You Want, Getting the
Job You Want, and Joining the Work Force.
Part Jll, You as a Workef, contains chapiers
TITLE. Working: Skills for 8 New Age titled Earning an income, Working with
DATE: 1990 Others. and Meaith and Safety on the Job.
) Part IV, You and Your Resources, has these
AUTHOR: Bailey, Lacry J. chaplers: Pianning to Use Your Resources,
AVAILABILITY: Delmar Publishers Becom g o nos Consumar. Snopping
2 Computer Drive W, Box 15015 Around: 8 ng about Saving, Sper
Aibany, NY 12212 ing, or Borrowing. The final section, Making
(800) 347-7707 Financigl Decisions, consists of these
chapters: Getting Consumer Satisfaction,
CHARACTERISTICS: Glossary; index; Objectives. References gumnaseiql‘-;gi Financial Services, Considering
. . . redit, ng Insurance, and it's Your
TN T. G ol oo g, Svc Gecison, An ppandix povides & Quid
cess Skilis Mlmiﬂﬂ Your Money and In- career clusters. The test booklet contains
m'LMng Topics red ;mhm three-part tests for sach chapter. They con-
mdspalﬂwam lnélude mecufotwwng: career sist of short-answer and multiple-choice
exploration and information; making job questions. The student workbook plovidsh,
decisions; searching, applying, and inter- chapter-review exercises and suppiementa
viewing for jobs; employer expectations: activities for sach chapter.
worker rights; human relations: job ad- FORMAT/COST. Study Guide/Workbook (includes answer
vancement; grooming and appearance. key), 174 pp., $5.95; Teacher Guide, 480
communication, math and measurement; pp., $28: Test Booklet (inciudes answer
safety, lsadership, computer, and en- key), =0 pp., $4.95; Text, 405 pp.. $21.85
trepreneurial skills; consumer economics. . .
banking, budgeting, saving, and investing AUDIENCE. Stugents; Teachers/Trainers
money; insurance; taxes and Social Securi- GRADE LEVEL. Secondary Education (8-12)
1y the legal system; housing choices; nutri- , , . .
tion, health, and stress; citizenship; and SLUEPRINT LEVEL: m:mnceanr:d Speciatized Skill
aducation beyond high schoo!. The teacher opm
guide includes suggesied suppiemsntal ac- COMPETENCY AREA. Positive Self-Concept. interacting with
tivities; the student workbook contains ac- Others; Career Information; Jobs and Needs
tivities for each chapter of the text. Aiso of Society; Planning and Decision Skills;
available is a teacher's resource guide that Lite Roles and Careers
contains transparencies. lesson plans and
teaching tips, student handouts, and test
questions. TITLE. Work in the New Economy: Careers and
FORMAT/COST:  Guide, 338 pp., $95: Study Guide/Workbook. Job Sasking Into the Twenty-First Century
237 pp.. $9.95; Teacher Guide, 508 pp.. DATE. Rev. ed., 1989
- §34.95; Text, 444 pp., $26.60 AUTHOR:. Wegmann, Robert; Chapman. Robert.
AUDIENCE. Students. Teachers/Trainsrs Johnson, Miriam
GRADE LEVEL: Secondary Education (9-12) AVAILABILITY: JIST Works
_ . 720 N Park Avenue
BLUEPRINT LEVEL: Bm:nr:d Speciatized Skill Indianapolis, IN 46202-3431
ot (800) 648-5478
COMPETENCY AREA: Interacting with.Others; Achievement and . .
Career Opportunities; Career information; Bt:veerlican A';stsocnaﬁon for Counseling and
Jobs and Needs of Society; Planning and 5999 mmn Avenue
Decision Skills; Life Roles and Careers Alexandria, VA 22304
NOTE: Also available with these materjals is a {703) 823-9800
::no;nnsua:.erlzed test-item bank with a user's CHARACTERISTICS: iflustration/Graphics; Index; References
CONTENT: Part One of ihis book analyzes the dramatic
changes in the job market that will take
] TITEE: Working Today and Tomorrow place by the year 2000. Part Two describes
DATE: 1887 job-search skills and stratogies for the
’ twenty-first century, including the ways peo-
AUTHOR: Campbell. Richard; Thompson, Mary J.. ple actually find jobs. the process of
Diabay, Les geciding on a job objective; job-search
' . . . methods {gefting interviews through pecple
AVAILABILITY: ggr?i ;ublisninqlChangmg Times Education you know, approaching an employer direct-
300 York Avenue ly. using fabor-market intermediaries—e g.,
St. Paul, MN 55101 want ads, smpioyment agencies, school
‘m) 32'3_1 452 placement offices, etc.). and effective inter-
view strategies. Part Three describes the
CHARACTERISTICS: Glossary, illustration/Graphics; Index; Objec- basic elemants, bsnefis, problems. and ap-
tives; Practice/Hands-on Activities; Practice proaches of job-search training programs.
Tests; References
FaSy
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FORMAT/COST:
AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA.

SERIES.

TITLE:

DATE.
AVAILABILITY.

CHARACTERISTICS.

CONTENT.

FORMATI/COST:

AUDIENCE:
GRADE LEVEL.
BLUEPRINT LEVEL:

COMPETENCY AREA:

Report, 320 pp., $14.95
Students: Teachers/Trainers

Sscondary Education (9-12);
Postsecondary/Aduit

Academic and Specialized Skiil Development;

Protessional Career Education Materials

Career information; Jobs and Needs of
Society. Planning and Decision Skills

Work Maturity Skilis (Connections:
School and Work Transitions)

Competency 1: Presant & Positive image
Competency 2: Exbidit Positive Work
Mabits

Competency 3: Practice Good Work Habits
Competency &: Practice Ethical Behavior
Competency 5: Communicate Effectively
Competency 8: Accapt Responsibiiity
Competency 7: Cooperate with Others
Oriantation to the Worid of Work

1887

Center on Education and Training for
Employment

Onhio State University

1960 Kenny Road

Columbus, OH 43210-1090

{415) 486-3655

Competency-Based; lilustrationfGraphics.
Performance Checklist, Worksheets,
Handouts

Chapter titles for each book in this set are
as follows—Competency 1: Follow Good
Grooming Practices, Practice Good Health
Habits, Dress Appropriately for the Job, and
Exhibit Sell-Confidence: Competency 2 Use
Basic Social Skills, Be Creative and Willing
to Learn, and Take Pride in Your Work:
Competency 3: Maintain Regular Atten-
dance, Be Thorough and Diligent, and
Foliow Safety Practices; Competency 4: Ex-
srcisa Integrity and Good Judgment,
Respect Property. and Follow Company
Rules; Competency 5: Demonstrate Spoken
Communication Skills, Demonstrate Written
Communication Skills, Demonstrate Nonver-
bai Communication Skills, and Demonstrate
Good Listening Habits; Competency & Use
initiative, Use Problem-Sotving Techniques,
and Manage Personal Responsibilities; and
Competency T. Nork as a Member of a
Team, Work under Supervision; and Orien-
tation to the World of Work: What
Motivates You and Other People to Work?
What Specific Needs Will Influence Your
Caresr Choices? What Facts Will Help You
Match Your Needs 1o a Career? and How
Can You Make Good Decisions?

Manual, {222] pp., $29.85; Tasks/Objectives/
Competencies, 18-48 pp. each, $15 for §
copies of individual book; Teacher Guide,
33 pp., $4.75

Counselors; Teachers/Trainers: Students
Secondary Education (8-12)

Academic and Specialized Skill
Development
Positive Self-Concept; interacting with

Others; Careur Information; Pianning and
Decision Skills; / ifte Roles and Careers

NOTE:

TITLE:

DATE.
AUTHOR:

AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL:

TITLE:
DATE:
AUTHOR:

AVAILABILITY .

CHARACTERISTICS:
CONTENT:

FORMAT/COST:
AUDIENCE:
EXCEPYIONALITIES:
GRADE LEVEL:

BLUEPRINT LEVEL:

Also included In this series is The Coanec-
tor's Quide, a program-impigmantation
guide designed for use with each compo-
nent of the series. See separate entry for
this item. For a complets list of titles in this
series, soe Connections: School and
Work Transitions in the serigs index of this
guide.

Workpiace Basics: The Skills Empioyers
Want

1588

Carnevaie, Anthony P.. Gainer, Leila J ;
Meltzer, Ann S.

American Society for Training and
Development

1630 Duke Street, Box 1443
Alexandria, VA 22313

(703) 86838100

Hiustration/Graphics; Objectives. References

Addresses the following topics: basic skills
and competitiveness; the skiils employers
want (knowing how to learn; reading. writing
and computation competence; listening and
oral communication skiils; creative thinking
and problem solving; personal management;
interpersonal skiils: and lsadership
qualities), and a step-by-step process that
businesses can use to implement a basic-
skills coursa in the workplace.

Guide, 33 pp., 5
Teachers/Trainers
Professional Career Education Materiais

World of Work: Job Club for E.S.L.
1985

Roelofs, Alice R.; Mpase-Burke, Jackie;
Dragun, Joseph; Hasshaw, Susan, Dingman,
Steve

Adult Learning Systems
813 E Michigan Avenue, Suite 207
Ypsilanti, MI 48197

For a microfiche copy of this document.
order ED254748 trom FEIS.

Objectives; Practice/Hands-on Activities

Consists of the following chapters: Expl.ring
Personal ang Occupational Interests (i~
terests, skills, job research); Developing
Work Vocabulary; Job Search (want adgs. the
phone book, job postings, job ieads),
Necessary Documentation and Informatior
(references, resumes, Social Security carg.,
work permits), Job Applications; Employ-
ment Letters; Transportation (landmarks and
maps. types of transportation, taxis and
buses, getting lost). The interview /inter-
viewing hints, questions to ask, reasons for
failing on an interview, hiring discrimina-
tioniworker rights  On the Job (uniong, time
and pay, job success, job safety), and
Banks and Cradit.

Teacher Guide, 198 pp., $40, mf $1.80
Students; Teachers/Trainers
€St

Secondary Education {9-12); Postsecondary/
Adult

Academic and Spec.alized Skills
Development

Q
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X
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COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
PUBLISHER:
AVAILABILITY:

CHARACTERISTICS:
CONTENT:

FORMATICOST:

AUDIENCE:

EXCEPTIONALITIES:

GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

Career information; Planning and Decision
Skilis

WRIOT: Wide Renge Interest-Opinion Test
1978

Jastak, Joseph, F.; Jastak, Sarah

Jastak Asgoclates

JIST Works

720 N Park Avenue
Indianapolis, IN 46202
(800) 848-5478

Hustration/Graphics. References

Conlains 150 pictures of peopis in specific
occupational roles for which users indicate
8 like or dislike. Answers are transferred to
a report form, which displays level of in-
terast In sightesn occupational and eight at-
{itude clusters.

Answer Bookiet, 1 pp.; Evaluation instru-
ment, B2 pp.. $19; Manual, 112 pp., $34;
Report Forms, 1 pp., $32.50 (50 each of
Answer Bookiet and Report Forms), Scoring
Stencil Set {reusabis), $50

Counssiors; Special-Needs Students;
Students

Learning Disabled; Hearing Impaired.
Physically impaired. Speech and Language
Impaired; ESL; EMH; Emotionally
Handicapped

Elsmantary Schoo! (K-6). Middle Schoo!
(6-8); Secondary Education (8-12);
Postsecondary/Aduit

Seit- and Career Awareness; Persons!
Assessment/Tschnological Literacy; Career
Orientation and Expioration; Academic and
Specialized Skill Deveiopment

Career Information; Planning and Decision
Skills; Life Roles and Carsers

Write into & Job: Resumes and More
1990
Kimeidort, Martin

Meridian Education Corporation
Dspartment CG-89

236 E Front Strest
Bioomington, IL 81701

(800) 727-5507

Mustration/Graphics; Objectives. Practice/
Hands-on Activities; Practice Test

Part 1 deals with thé writing skills
necessary to create an effective resume;
Part 2 offers examples of various types of
resumes and shows the student how to ap-
ply the outiined formats to his or her own
personal data; Part 3 deais with stylistic
questions concerning the finai form of the
rasume. Also provides a master list of
rasumas, which gives the page number for
osch prototype resums that appears in the
book.

Study Guide/Workbook. 122 pp., $7.85;
Teacher Guide, 40 pp.. $10.85

Students; Teachers/Trainers
Secondary Education (8-12)

Academic ano Specialized Skill
Deveiopment

COMPETENCY AREA

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:

AUDIENCE.
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA!

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMAT/COST:
AUDIENCE:
EXCEPTIONALITIES:

GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA:
NOTE:

Career Information; Plarining and Decision
Skills

Writing for the Worlkd of Work
1887

Kapisn, Ellen

Educational Design
47 W 13th Strest
New York, NY 10011
(800) 221-8372

Ilustration/Graphics, Practice/Hands-on
Activitiss; Practice Test

Consists of five units entitied Getting a Job
(compieting sppiications, getting a Social
Security card, writing resumes and cover
letters); Starting the Job (W-4 forms, time
sheets, insurance forms, bankin 1, personal
financa); 'n an Office (writing addresses,
setting up index files, taking teiephone
messages, writing busineas letters); Order-
ing and Billing (receipts, work orders, pur-
chase orders, invoices, computer forms),
and Shipping and Recsiving (shipping
labeis, exp\ 838 shipping forms, bills of
lading, receiving records).

Study Guide/Workbook, 127 pp.; Teacher
Guide, 14 pp.; $6.25

Studants; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skil!
Development

Career Information; Planning and Decision
Skiiis

Yoe Are the Boss!
1983
Lpman, Michel; Furniss, Cathy

Academic Therany Publications
20 Commer !a. + oulevard
Novato, CA 847438191

{415) 883-3314

Seif-Paced/individualized; Glossary.
tHustration/Graphics

Contains twelve workplace situations, each
consisting of a two-page problem, a two-
page thinking section which requires a
minimum of writing, and a two-page section
in which the student must make judgments
basad on the facts.

Study Guide/Workbook. 79 pp., $5
Speciai-Needs Students

Learning Disabled; Emotionally Hand-
icapped, ESL

Middie Schoot (6-8); Secondary Education
(9-12)

Persona! Assessment/Technoiogical
Literacy, Career Orientation and Explora-
tion; Academic Specialized Skill
Devsiopment

Career Information

Publisher’s estimated reading level.
grades 4-5.
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TITLE.

DATE

AUTHOR.
AVALILABILITY:

CHARACTERISTICS.

CONTENT.

FORMAT/COST.

AUDIENCE.
GRADE LEVEL:

BLUEPRINT LEVEL.

COMPETENCY AREA:

TITLE.

DATE:
AUTHOR.
AVAILABILITY.

CHARACTERISTICS.

CONTENT:

FORMAT/COST.

AUDIENCE .
GRADE LEVEL:
BLUEPRINT LEVEL.

COMPETENCY AREA

TITLE:

DATE.
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:

CONTENT

You Need Me: Selling Your Talents to an
Employer

1986

Goldstein, Ence, Mardy, Michael

Human Relatiors Media

175 Tompkins Avenue
Pieasantville, NY 10570.8973
{800) 431-2050

ihustration/Graphics. Objectives,
References; Video Script

Consists of two parts: Laying the Groung-
work and Getting the Job. Key topics in-
clude resume writing, job-tinding networks.
interviewing, grooming and appearance,
re@searching potential employers, and pro-
jecting a positive image.

Teacher Guide, 36 pp.; Videotape. 30 min .
172 in. VHS; $145

Students; Teachers/Trainers

Middle Schoo! (6-8); Secondary Education
{9-12)

Career QOrientation and Exploration:
Acagemic and Speciatized Skill
Devslopment

Career Information, Planming and Decision
Skills

A Young Person’s Guide to Getting and
Keeping a Good Job

1980
Farr, J. Michasei, Paviicko, Marie

JIST Works

720 N Park Avenue
Indianapolis. IN 46202-3431
(800) 648-5478

Mustration/Graphics. Objectives, Practice/
Mands-on Activi-ies; Practice Test;
Pretest/Posttes: Materials

Addresses the following key fopics. the
world of work; empioyer expectations; skl
igentification; applications; use of the
telephone; interviews, and resumes, cover
letters. and thank-you notes.

Study Guide/Workbook, 121 pp.. $6.95:
Teacher Guide, 140 pp., $12 95

Students, Teachers/Trainers
Secondary Education (3-12)

Academic and Specialized Skill
Development

Positive Selt-Concept; Interacting with
Others: Career Information: Planning and
Decision Skills

Your Attitude fs Showing: A Primer of
Humen Relations

S5th ed., 1987
Chapman, Elwood N

Science Research Associates
1540 Page Mill Road
Palo Alto, CA 94304

thustration/Graphics

This book is divided into three sections.
Part |, Understanding Yourseif, contains
three chapters: You Can't Escape Human
Relations; Human Relations Can Make You

FORMAT/COST:
AUDIENCE:
GRADE LEVEL:

BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE.
DATE.
AVAILABILITY:

CHARACTERISTICS:

CONTENT:

FORMATICOST.

SYS REQ.

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
DEVELOPER:
AVAILABILITY,;

CHARACTERISTICS:

or Bresk You; and Hoid On to Your Positive
Attitude. Part I, Relationships with Others,
contains seven chapters: Vertical and
Horizontal Working Relationships;
Productivity—A Closer Look; The Winning
Combination—Productivity and Human Rela-
tions: Your Most important Working Reta-
tionship; Understanding the Nature of Rela-
tionships. Initiation Rites~—Coping with
Teasing and Testing; and Reieasing Your
Frustrations Harmiessly. Part ili, Building
Your Career, containg ton chapters: Ten
Tips on Succeeding on a Noew Job; Absen-
teeism and Human Relations; Three Com-
mon Muman-Relations Mistakes; Beware of
the Rumor Mill; Two Routes 1o the Top;
Keeping a Positive Attitude through Plateau
Periods; Motivating Yourself; Human Rela-
tions and Your Career Master Plan, When
Other Pastures Look Greener; and When
You Become Supervisor.

Guide, 240 pp., $12.75
Students

Secondary Education (9-12), Postsecondary/
Aduit

Academic and Specialized Skill
Development

Positive Seif-Concept. interacting with
Others; Planning and Decision Skills

Your First Jobd
1989

MCE/Lawrence Productions
1800 S 35th Street
Galesburg, Mi 498053

(800) 421-4157

Self-Paced/individualized: tllustration/
Graphics; Objectives; Pr ctice Test;
References

Addresses basic empityment skills for
young workers, inciuding looking for jobs,
filling out applications, interviewing, and
working at the minimum wage. The teacher
guide provides an overview of the program
and suggested teaching strategies.

Computer Software, 1 disk; Teacher Guids,
12 pp.. $69.95

Apple it Family (64k), 5 1/4 in.; IBM Famuly
{256k), S 1/4in. or 3 12 in

Students; Teachers/Trainers
Secondary Education (9-12)

Academic and Specialized Skill
Development

Career Information: Planning and Decision
Skills

Your First Resume
2nd ed., 1989

Fry, Ronald W.
Career Press

The New Careers Center
1515 23rd Street

P.O. Box 297-KR
Bouider, CO 80306
(800} 634-9024

llustration/Graphics; Index: Practice/Hands-
on Activities; Practice Test

Y

Resource Guide



CONTENT:

FORMATICOST:
AUDIENCE:

GRADE LEVEL:
BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE:

DATE:
AUTHOR:
AVAILABILITY:

CHARACTERISTICS:
CONTENT.

FORMAT/COST:

AUDIENCE:
GRADE LEVEL:
BLUEPRINT LEVEL:

Targeted specifically for those with very
limited work experiences. Covers skill and
interest asssssment; networking; interview-
ing; and use of job-ssexing resources. Also
contains twenty-five sampie resumss, sam-
ple cover letiars, and confidgence-building
activities.

Study Guide/MWorkbook, 190 pp., $10.95
Students
Secondsry Education (9-12)

Academic and Specialized Skifl
Development

Career Information; Planning and Decision
Skills

Your Future: Plans and Choices
1985
Daggett, Willard R,

South-Wastern Publishing Company
School Division

5101 Madison Road

Cincinnati OM 45227

(800) 543-7972

Glossary; Index; Pretest/Postiest Materials

Chapter titles include the following: Taking
Stock of Your Strengths and Weaknesses;
Needs, Wants, and Personal Values:
Establishing Your identity. Your Changing
World; Your Vaiues and Your Personal
Code; Your Environment and Your Life-
Style; Jobs and Home: Opportunities and
Compromises; Responsibilities, Careers, and
Expectations; Friendships, Changes, and

; Deciding What to Do: An
Organized Approach; ldentifying and
Evaluating Alternatives; Selecting and
Evaluating an Appropriate Action, Spending
Money; Deveioping a Money Management
Ptan: The Smart Shopper; and Setting Your
Own Course.

Evatuation Instrument, [44] pp.. $1.05; Stugdy
Guide/Workbook, 122 pp., $3.20; Teacher
Guide, 60 pp., free with purchase; Textbook.
326 pp.. $13.70

Students; Teachers/Trainers
Secondary Education (8-12)

Academic and Speciaiized Skill
Development

FORMAT/COST:

AUDIENCE:
GRADE LEVEL.

BLUEPRINT LEVEL:

COMPETENCY AREA:

TITLE.

DATE:
DEVELOPER:

AVAILABILITY.

CHARACTERISTICS.

CONTENT:

FORMAT/COST:
AUDIENCE:
BLUEPRINT LEVEL.

COMPETENCY AREA.

cant’s potential for advancement, the
basics of job survival, and universal re-
quirements for job advancement.

Teacher Guide, 35 pp.; Vigeotape, 30 min,,
172 in. VHS; $145

Students; Teachers/Trainers

Middie School (6-8); Secondary Education
(8-12)

Caroer Qrientation and Exploration;
Academic and Specialized Skill
Deaveiopment

Achievement and Career Opportunities.
Career Information

Your Job: Selecting, Gefting, Kesping,
Changing

1988

Northwest Regional Education Laboratory,
Education and Work Program

Northwestern Curriculum Coordination
Conter

Saint Martin's College

Lacey, WA 88503

{206) 4384456

Competency-Based: Glossary; IHustration/
Graphics; Objectives; Practice/Hands-on Ac-
tivities; References; Performance Cnecklist

This curriculum guide lists competencies for
the following areas: personal interests, apti-
tudes, skills, and abilities; job opportunities
and requirements; lifestyle and career
choice; job applications, resumes, and
smpioyment lsfiers; proper isiephone usa
with potential employers; grooming. ap-
pearance, and seli-confidence; transporta-
tion; using labor-market info: nation. worker
rights and benefits; accepting or declining
job offers; following rules: interpersonal
retationships; physical/mental heaith and job
safety, work ethics; job changes, promo-
tions, and resignation; and keeping skills up-
to-date. Resources, lests, and interest in-
ventories are also included.

Teacher Guide, 224 pp., Loan (4 weseks,
Teachers/Trainers

Academic and Specialized Skill
Devsiopment

Positive Seif-Concept; interacting with

. ant- . ; Others; Achiavement and Career Oppor-
COMPETENCY AREA: omPos:ri:? g::'ef;o mepnm"ala‘g;ag'anr?ngghand tunities; Career Information; Planning and
Decision Skills; Life Roles and Careers Decision Skills
TITLE:  Your Job: Keys fo Advancement TITLE. Your Resume and Other Job Search Skilis
DATE. 1988 DATE. 199U
. . AVAILABILITY: Franklin Clay Films
AUTHOR; Goldstein, Erica; I ardy, Michael P.O. Box TR.2808
AVAILABILITY: Human Refations Media Costa Mesa, CA 92628-2808
175 Tompkins Avenue (714) 8570414
g CHARACTERISTICS. HHiustration/Graphics
. . . CONTENT: Important topics covered i this video in-
CHARACTERISTICS: &%&tbmrmm, Objectives. Vide~ape clude creating & resume, places o 100k for
jobs, presanting yourself positively, prepar-
CONTENT: Consists of two parts: Gefting the Right ing for an interview. and following through
First Job and Mcm:gm Key topics in- after the interview.
clude resources ng occupational in- . ) . .
formation, factors that influence job ad- FORMAT/COST: Imi?”Q pp.. Videotape, 22 min.,
vancemernt, questions that employses can ) :
ask at the intervisw to detarmine an appli- AUDIENCE: Students; Teachers/Trainers
Resource Guide 81



GRADE LEVEL: Secondary Education (9-12)

BLUEPRINT LEVEL. Academic and Specialized Skill
Devalopmant

COMPETENCY AREA: Positive Seif-Concept; Career information
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Key to Format Codes

A= Audiocassette

K= Muitimedia Kit

P =Print Material

S =Computer Software
V =Videocassette

h
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INDEX BY BLUEPRINT LEVEL

Solf- and Career Awareness

Activities for the Ingex of Tools, Equip-
ment, and Malerials

Activities for the '‘Occupational Outiook
Handbook™

The Berenstain Be.rs on the Job
Best Practices for Career Development

Career Awareness/Basic Skills (CABS)
Program

Career Awareness Plus
Career Caravan

A Career Education Approach to Produc-
ing an Elementary School Newspaper

Career Education Handbook,
Volumes |-l

Carser Education on Target: District
Articulation Pian

Chiidren's Dictionary of Occupations

Choosing: Activities to Encourage
Responsible Decision Making

Choosing for Yourself: A Comprehensive
Drug Education Curriculum

A Class Act: Career Guidance User's
Handbook

Creative Cooking for Kids: A Career
Education Interdisciplinary Approach to
Early Childhood/Primary Curriculum

Elementary Careers
E-WOW: Explore the World of Work
Florida VIEW

Footsteps to the Future: Caresr Educa-
tion Plan, K-12

Group Guidance Activities for Alabama
Elementary Schools (K-6)

Growing towards Independence
Human Development Program
I've Cot Me and I'm Glad
JOB-O

100 Words about Working
Picking Your Path

Positively Me

Project BICEP

Project CERES

Real Jobs tor Real People
Right from the Start

¥ U v U vV U U U U O U T
> <

Tesn-agers at Work

7WRIOT: Wide Range Interest-Opinion
est

Personal Assessment/
Technological Literacy

Activities for the '‘Occupational Outlook
Handbook "'

Best Practices for Career Development
Building Self-Confidence

Career Adventures

Carner Awareness Plus

Career Dicections

Career Discovery Encyclopedia

Career Education Handbook,
Volumes 1=}

Career Education on Target. District
Articulation Plan

Career Exploration

Career Guides: Career Exploration Kit
Careers: Exploration and Decision
Career Skills

Career World

CEPP Video Tape Programs
Children’s Dictionary of Occupations

CHOICE (Considering Honest Options in
Career Exploration)

CHOICES Jr

Choosing: Activities to Encourage
Responsible Decision Making

Choosing for Yourself: A Comprehensive
Drug Education Curriculum

Chronicle Career Quest
Chronicle Occupational Briefs

A Class Act: Career Guidance User's
Handbook

Computerized Career Search
Discover
E-WOW: Explore the World of Work

Exploring Careers: The World of Work
and You

Footsteps to the Future: Career Educa-
tion Plan, K-12

Growing towards Independence
Guide for Occupatioral Exploration
Human Development Program

'ov'o'u-oxﬁvvv-u-ovv-o-o

-

P3
PS

v

™ UV UV O
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IDEAS: interest Determination. Explora- Career Education Handbook,

tion, and Assessment System P Volumes I-I1 P
Iit's @ New Worid PV Career Education on Target: District
I've Got Me and I'm Glad P Articulation Plan P
JOB-O P Career ExéloratIOn | v
Myers-Briggs Type Indicates: Career Guides: Caresr Exploration Kit K
Form G—Self-Scorabie P Career investigation: Opportunities.
Occu-Facts: Information on 565 Careers Choices. Decisions P
in Outline Form P Career Planning Program P
Planning Your Career of Tomorrow P CareerSearch PS
Project BICEP P Careers: Exploration and Decision P
Project CERES P Career Skills P
Rokeach Value Survey P Career: nggested Activities to Motivate
The Salience Inventory P the Teaching of Career Education P
SEEK: Selt-Evaluation and Exploration Kit P Career World P
Special Ed Packets P CEPP CompuSort PS
WRIOT: Wide Range Interest-Opinion CEPP Video Tape Programs PV
Test P Children’s Dictionary of Occupations P
You Are the Boss! P CHOICE K

CHOICE (Considering Hcnest Options in
Career Orientation and Exploration Career Exploration) P
Activities for Individualized Career CHOICES Jr PS
Exploration P Choosing: Activities to Encourage
Activities for the “‘Occupational Qutlook Pesponsible Decision Making P
Handbook P Choosing for Yourself: A Comprehensive
APTICOM K Drug Education Curriculum P
Attitudes for Work: Going Places with Chronicle Career Quest P
Your Personality P Chronicle Occupational Briefs P
Best Practices for Career Development P A Class Act: Career Guidance User's
Blueprint for Decision Making PS Handbook P
Building SeltConfidence P College Majors and Careers: A Resource

Guide for Effective Life Planning P
Career Adventures P Comoulerized Ca Search PS

mouteriz reer Searc

Career and Educational Planning Folder P P

Corridors to Careers P
Career Assessment Inventory: The -
Enhanced Version P Decision Making and Problem Solving PS
Career Awareness Plus P Decision Making and Problem Solving:

The Process roach P
The Career Box P _ App

Discover PS
The Career Box Worksheets P Emplovabii b

m abin
Career Caravan P £ p, 4 b.,.ry Skil 5
m ability Ski
Career Development Inventory P ployability Skills
L English on the Job APS
Career Directions P Exploring Ca The World of Work
_ xplori reers: The World of Wor

Career Discovery Encyclopedia P a,,g Yozg p
Career Education Activities. Middle Fmtsteps to the Future: Career Educa-
School P tion Plan, K-12 P
Career Education Games for Inter- Get Ready, Get Set, Get a Job! Pre-
mediate Level P Employment Activities for Grades 7-:2 P
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Getting Along on the Job: Interparsonal
Work Skiils

Getting Ready: Decisions, Jobs, Careers
Group Interest Sort

Growing towards Independence

Guide for Occupational Exploration

The Harrington-O'Shea Career Decis.on-
Making System

Home and Career Skills: Grades 7 and 8

IDEAS: Interest Determination, Explora-
tion, ar. Assessment System

Innerchange: A Journey into Self-
Learning through Group Interaction

Interest Based Career Decision Test
(IBCD)

It's a New World
It's Your Career, Plan It!
I've Got Me and I'm Glad

Job Handbook: Suggestions to Help You
Fird and Keep a Job

JOBO
Life Skills: Me and My Future

Making It Work: A Guide for Developing
Life Skills

MAPS: Methodical Aid to Problem
Solving

Math on the Job

Myers-Briggs Type Indicator:
Form G—Ssif-Scorable

Occu-Facts: Information on 565 Careers
in Qutiine Form

Opening Doors: A Practical Guide for
Job Hunting

Pacemaker Career Readers
Picture Interest Exploration Survey
Planning Your Career of Tomorrow

PREP: An Activity Book to Help You
Think about What You Want from Your
Work

PreVIEW
Project BICEP
Project CERES

Project Discovary: A Career Exploration
and Assessment System

Real Jobs for Real People
Real Life Employment
The Right Job

PS
PS

PA
PV

T VU ©V T

v X

Rokeach Value Survey
The Salience Inventory
School Subjects = Careers

The Secret of Job Success: Sell-
Managemsent Skills

SEEK: Self-Evaluation and Exploration Kit
Special Ed Packets

Stepping Stones Software for Pacemaker
Career Readers

Strategies for Implementing Interest and
Aptitude Assessment in Alabama
Schools. Grade 8-Grade 12

Strong interest Inventory, Form 1325
Teen-agers at Work

20/20 Career Planning: How to Get a Job
and Keep It!

The Values Scale
Worker Trait Group Guide
Working

WRIOT: Wide Range Interest-Opinion
Test

You Are the Boss!

You Need Me: Selling Your Talents to an
Empioyer

Your Job: Keys to Advancement

Academic and Specialized Skill
Deveiopment

About Improving Your Interpersonal
Skills

About Writing Your Resume

Activities for Individualized Career
Exploration

Activities for the "‘Occupational Outlook
Handbook "’

APTICOM

Aptitude Based Career Decision Test
(ABCD)

Attitudas for Work: Going Places with
Your Personality

Basic Awareness Skills for Exploration
(BASE)

Basic Skills Applicetions in Occupational
Investigation

Before Tomorrow Becomes Today
Best Practices for Career Development
Blueprint for Decision Making

Book IV, Earning, Spending and Saving

© U

Y v v ©

T 0

PV
PV
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Building Self-Confidence
Career Action Plan
Career Adventures

Career Assessment Inventory: The
Enhanced Version

Career Choice and Job Search
Career Decision Diagnostic Assessment
Career Development Inventory

Career Education Mandbook.
Volumes 1- I

Career Education on Target: District
Articulation Plan

Career Exploration

Career Exploration for the '90s

Career Ladder

Career Opportunities Instructional Guide
Career Passport

Career Planning Program

Career Planning: Putting Your Skills to
Work

CareerSearch

Careers: Exploration and Decision
Career Skills

Career Steps

Career World

The Central Florida Career Guide
CEPP CompuSort

CEPP Vigeo Tape Programs
CHeICE

CHOICE (Considering Honest Options in
Career Exploration)

CHOICES CT: Career Transitions

Choosing for Yourself. A Comprehensive
Drug Education Curriculum

Chronicle Career Quest
Chronicle Occupational Briefs

A Class Act: Career Guidance User’s
Hanabook

Coming Alive from Nine to Five: The
Career Search Handbook

Communicating in Business and Industry
Communication Skills
Communication Skills at Work

Communication Skills for the World of
Work

W UV UV O o O

0

T U U U U < O

PS
PV

AP

Competency Based Curriculum Guide:
Employability

Computerized Career Search
Corridors to Careers
The Creative Resume

Critical Thinking: How to Evaluate Infor-
mation and Draw Conclusions

Curriculum Guide for Employability Skills
Training: Instructional Materials for
Opening Doors

Daily Living Skills
Dare to Dream
Decision Making and Probiem Soiving

Decision Making and Problem Solving:
The Process Approach

Decisions
Deveioping Consumer Competence

Dictionary of Holland Occupational
Codes

Dictionary of Occupational Titles
Dignity in the Workplace

Discover

Don't Get Firea! How to Keep a Job
The Dynamics of Work

Employability

Employability Skills

The Employer's Choice

English on the Job

Enjoy Your Job!

Evaluating an Overseas Job Opportunity
Exploring Careers in Business

Exploring Careers. The World of Work
and You

Extending Horizons: Student Paths to
Empiryment

Family Life and Worker Productivity:
Learning Modules

FCIDS
The Financial Aid Package

Finding and Following Up Job
Opportunities

Fing It; Get It; Keep It- A Pre-
Employment Skills Cu:riculum for the
Special Needs Individual

Florida Chailenge Grant Program for the
Gifted

Florida VIEW

PS

PS

PV

P
P
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Footsteps to the Future: Career Educa-
tion Plan, K-12

From School to Work: A Coopperative
Education Book

Get Hired! Finding Job QOpportunities

Get Ready, Get Set, Get a Job! Pre-
Employment Activities for Grades 7-12

Getting a Job
Getting a Job. Process Kit

Getting Along on the Job: Interpersonal
Work Skills

Getting Ready. Decisions, Jobs, Careers
Getting the Job You Really Want

Got a Job Interview? Learn the Skills
Group Interest Sort

Guide for Occupational Exploration

The Guilford-Zimmerman Inierest
inventory

Hangbook for Rural Students: Finding
Empioyment and Adjusting to Urban
Areas

The Har ington-O’'Shea Career Decision-
Makiny System

Hernando County District Schools
Curriculum Guide

How to Find a Job. A Job Preparation
Booklet

How to Get a Job and Keep It
How to Have a Winning Job Interview

How to Help Your Teenager Find the
Right Career

How to Look Good to an Employer
Human Relations at Work

IDEAS: Interest Determination. Explora-
tion, and Assessment System

| Don’'t Know What to Do''. Decision-
Making Skills

Improving Your Self-Concept

Innerchange. A Journey into Self-
Learning through Group Interaction

Interes! Based Career Decision Test
(1BCD)

Introduction to Occupations
It's Your Career. Plan It}

it's Your Future: A Guide to Help You
Plan

It's Your Future! Catalyst's Career Guide
for High School Girls

APSYV

PS

PV
PS8

| Want a Job

Job Application File

The Job Box

The Job Box Worksheets
Job Finding Fast

Job Handbook: Suggestions to Hel: You
Find and Keep a Job

Job Interview Guide

Job Interview PracticePak

Job Keeping Skills

JOB-O

Job Planner. A Guide to Career Planning
Job Readiness

Job Search Skills (Connections. School
and Work Transitions)

Job Search Workbook

The Job Seeker's Guide

The Job Seeker's Workiuook

Jobs for the 21st Century

Jobs in Today's V/orid

Job Success

The Job World

Joyce Lain Kennedy's Career Book
Kaleidoscope of Careers

Life Centered Career Education A Com-
petency Based Approach

Lite Skills: Me and My Future

LITE (Leon's Intenswve Traimng for
Employment)—\Vocational Curriculum
Guide for Exceptional Student Education

Making It Work. A Guide for Developing
Life Skills

MAPS: Methoaical Aid to Probiem
Solving

Math on the Job

MicroCHOICES

Minds and Mentors

Missouri VICA Curriculum Guide

Myers-Briggs Type Indicator.
Form G—=Sell-Scorable

The New Quick Job-Hunting Map

QOccu-Facts: Intormation on 565 Careers
in Qutline Form

Occu-File
QOccupational Notebook Program

T © © TV
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Occupational Outiook Handbook

Opening Doors: A Practical Guide for
Job Hunting

Options for Seconaary Gifted
Pacemaker Career Reagers

A Parent invoivement Mode! for Use with
Limited English Proficient High School
Students: The Vocationally Oriented
Bilingual Curriculum

Pathways to Leisure

Pathways to Work

Payday' Managing Your Paycheck
PCG: Planning Career Goals
Personal Business Management

Personal Characteristics Needed for
Successiul Employment

Personality Development for Work
Picture Interest Expioration Survey
Planning Your Career of Tomorrow

Planning Your College Education: A Prac-
tical Approach for Students and Parcnts

The Power of Choice

PREP: An Activity Book to Help You
Think about What You Want from Your
Work

Preparing for the Jobs of the 1990’s.
What You Should Know

Professional Careers Sourcebook. An In-
formation Guide for Career Planning

Project BICEP
Project CERES

Project Discovery: A Career Exploration
and Assessment System

Project SCOPE

Ready, Willing, and Able

Real Life Employment

Rokeach Value Survey

RX4LD. How to Join the Job Ciub
The Salience Inventory

Schooi Subjects = Careers

The Secret of Job Success. Seif-
Management Skills

Section /1B, Introduction to Service
Occupational Skills

Seif-Appraisal Instructional Guide
Selt-Description Inventory

W U U UV VO T

PV

ie

The Self-Directed Search: A Guide 1o
Educational and Vocational Planning

Self-lmage and Your Career

Social Skills on the Job: Career and
Social Skills Training (CAST)

Special Ed Packets

Stepping Stones Software for Pacemaker
Career Readers

Strategies for Getting an Overseas Job

Strategies for Implementing Interest and
Aptitude Assessment in Alabama
Schools: Grade 8-Grade 12

Strong interest Inventory. Form 1325
Succeeding in the Worid of Work

Successful Transitions A Guide through
the Employment Prncess

Swealy Paims: The Neglected Art of
Being interviewed

Teacher's Guide and Resource. Janus
Employability Skills Program

Temperament and Values Inventory

The Three Boxes of Life and How to Get
Out of Them: An Introduction to Life/
Work Planning

TIPS for Successful Employment and
Living

20/20 Career Planning: How to Get a Job
and Keep It!

Up Close and in Person

ValueSearch

The Values Scale

VIESA (Vccational Interest, Experience
and Skill Assessment)

VOC-TIES: Vocational Interest Inventory
and Exploration Survey

Washington State Adult Refugee Project
Preliterate ESL Curriculum

The Way to Work

What Color Is Your Parachute?: A Prac-
tical Manuai for Job-Hunters and Career
Changers

What Everyone Should Know about
Career Flanning

What You Should Know about Getting a
Job

What You Shouid Know about Job Inter-
view Skills

Work Attitudes

Work Attitudes and Hurman Relations in
Business

PS
PV

PA

P

100

Index by Blueprint Leval



The Work Book: Getting the Job You
Want

Worker Trait Group Guide
The Work Experience Planner

Workforce 2000: Work and Workers for
the Twenty-First Century

Working
Working
Working: Skills for a New Age
Working Today and Tomorrow

Work in the New Economy. Careers and
Job Seeking into the Twenty-First
Century

Work Maturity Skills {Connections:
School to Work Transitions)

Workplace Basics: The Skills Employers
Want

World of Work: Job Club for ES.L.

WRIOT. Wide Range Interest-Opinion
Test

Write into a Job: Resumes and More
Writing for the World of Work
You Are the Boss!

You Need Me: Seiling Your Talents to an
Employer

A Young Person's Guide to Getting and
Keeping a Good Job

Your Attitude Is Showing. A Primer of
Human Relations

Your First Job

Your First Resume

Your Future: Plans and Choices
Your Job: Keys to Advancement

Your Resume and Other Job Search
Skilis

Professional Career Education Materials

Basics of Career Counseling
Biueprint for Career Preparation

Blueprint for Career Preparation: Middle
School Task Force Report and Recom-
mendations. 1988-89

Building a Quality Workforce

Building Skills for Tomorrow: A Develop-
mental Guidance Mode/

Career Choice and Development

Career Counseling: A Psychological
Approach

PV

PV

p
P

Career Counseling: Skills and Techniques
for Practitioners

Career Development/Empioyability Skills:
Partnerships and Programs

Career Development Program Guide

Career Education for Teachers and
Counselors: A Practical Approach

Career Education for the Handicapped
Child :n the Elementary Classroom

Career Guidance and Counseling: A
Monograph

Career Guidance and Counseling through
the Life Span: Systematic Approaches

Career Information

Career Information in the Classroom.
Workshop Guide for Infusing the *Oc-
cupational Outlook Handbook™

Career Investigation Curriculum Guide

The Changing Workplace: Career
Counseling Strategies for the 1990s anc
Beyond

The Connector’'s Guide

Contemporary Counseling: Services, Ap-
plications. Issues

Counseling Software Guide: A Resource
fur the Guidance and Human Develop-
ment Professions

Counseling with Gifted Students: A
Monograph

A Counselor's Guide to Career Assess-
ment Instruments

Economic and Societal Factors Instruc-
tional Guide

Educational and Career Planning Instruc-
tional Guide

Equity/Nontracitional Career Recruitment
and Counseling. A Bibliography

FCIDS
The Forgotten Half

Group Career Counseling: Principles and
Practices

Guidance and Counseling for the Gifted.
Reference Manual

A Guide for Planning and Developing
Guidance and Counseling Programs in
virginia's Public Schools

Handbook of Career Planning for Special
Needs Students

Handbook of Vocational Psychology
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ERIC 3

Full Tt Provided by ERIC.

improving the Communications,
Mathematics, and Science Competencies
of Students Enroiled in Vocational
Courses: A Report on the Second Annual
Staff Deveiopment Conference of the
SREB-State Vocational Education
Consortium

Introduction to Connections

Kansas Practical Application of Career
Education (PACE)

Making the Transition: A Teacher's
Guide for Heiping Students with Special
Needs

Makin' 1t (Pre-Vocational Career
Guidance)

Module CG C-8, Provide Employability
Skill Development

National Career Development Guidelines

National Career Development Guidelines:
Slate Resource Book

National Perspective on Youth
Employment

The Nature of Human Values

New Hampshire Comprehensive
Guidance and Counseling Program: An
Approved Modsl for Program
Development

The Nuts and Boits of NTO. How to Help
Women Enter Nontraditional Occupations

Occupational Orientation Teacher's
Handbook

Options for Secondary Gifted

Pathways Program Guide: An Instructer's
Guide for Pathways to Work and Path-
ways to Leisure Student Workbooks

Project S.P.I.C.E. (Special Partnership in
Career Educatior .,

School Counseling Programs: A
Resource and Planning Guide

School/Work Transition: A Bibliography

Successful Vocational Rehabilitation of
Persons with Learning Disabilities: Best
Practices

Training for Creative AIDS Education

A Training Handbook for Using Labor
Market Information in Caresr Exploration
and Decision Making: A Resource Guide

Turning Points: Preparing American
Youth for the 21st Century—The Report
of the Task Force on Education of Young
Adolescents

Using Labor Market Information in
Career Exploration and Decision Making

Workforce 2000: A Bibliography

Workforce 2000: Work and Workers for
the Twenty-First Century

Work in the New Economy: Caresrs and
Job Seeking into the Twenty-First
Century

Workplace Basics: The Skills Employers
Want

Index by Blueprint Level



INDEX BY STUDENT COMPETENCY

Positive Self-Concept

Activities for Individualized Career
Expforation

Attitudes for Work: Going Places with
Your Personality

Building SeifConfidence

Building Seit-Confidence

Career Action Plan

Career and Educational Planning Folder
Career Decision Diagnostic Assessment
Career Development inventory

Career Directions

Career Education Activities: Middie
School

Career Education Handbook.
Volumes 1-il

Career Education on Targel. District
Articulation Plan

Career Expioration for the ‘90s

Career Investigation: Opportunities,
Choices. Decisions

Career Planning Program

Career Planning: Putting Your Skills to
Work

CareerSearch

Careers' Exploration and Decision
Career Skilis

CEPP Video Tape Programs
CHOICE

CHOICE (Considering Honest Options in
Career Exploration)

CHOICES CT: Career Transitions

Choosing: Aclivities 10 Encourage
Responsible Decision Making

Choosing for Yourself: A Comprehensive
Drug Education Curriculum

A Class Act: Career Guidance User's
Handbook

Coming Alive from Nine to Five: The
Career Search Handbook

Computerized Career Search
Corridors to Careers

The Dynamics of Work
Elementary Careers

)

9

v ©® © © © O

Empioyability

Expioring Careers. The World of Work
and You

Family Life and Worker Productivity:
Learning Moduies

Florida Challenge Grant Program for the
Gifted

Footsteps to the Future. Career Educa-
tion Plan, K-12

From School to Work: A Cooperative
Education Book

Get Ready. Get Set. Get a Job! Pre-
Emplcyment Aciivities for Grades 7-12

Getting Along on the Job: Interpersonal
Work Skills

Group Guidance Activ'ties for Alabama
Elementary Schools (K-6)

Group Interest Sort
Growing towards Independence

The Guilford-Zimmerman Interest
Inventory

Handbook for Rural Students: Finding
Empioyment and Adjusting to Urban
Areas

The Harrington-O'Shea Career Decision-
Making System

Home and Career Skills: Grades 7 and 8

How (o Help Your Teenager Find the
Right Carger

Human Development Frogram
Human Relations at Work

IDEAS: Interest Determination, Explora-
tion. and Assessment System

Improving Your Self-Concept

Innerchange: A Journey into Self-
Learning through Group Interaction

interest Based Career Decision Test
1IBCD)

It's a New World
It's Your Career, Plan it!

It's Your Future! Catalyst's Career Guide
for High School Girls

I've Got Me and I'm Glad
The Job Seeker’'s Guide
Jobs in Today's World

Kansas Practical Application of Career
Education (PACE)

Life Skills: Me and My Future

PV

APSYV

index by Student Competency

) LI



LITE (Leon's Intensive Training for
Emptoyment)—Vocational Curricuium
Guide tor Exceptional Student Educatiun

Making It Work. A Guide for Developing
Life Skills

Makin' It (Pre-Vocational Career
Guidance)

MicroCHOICES
Missouri VICA Curriculum Guide

Openirg Doors: A Practical Guide for
Job Hunting

Pathways Frogram Guids: An instructor’'s
Guide for Pathways te Work and
Pathways o Leisure Student Wor<books

Pathways to Leisure

PCG: Planning Career Goals
Personality Development for Work
Positively Me

The Power of Choice

Preparing for the Jobs of the 19390's:
What You Should Know

Project BICEP
Project CERES

Project S.P.1.C.E. (Special Partnership in
Career Education)

Ready, Wiling, and Able

Right from the Start

Rokeach Value Survey

RX4LD: How to Join the Job Club

The Salience Inventory

SEEK.: Sell-Evaluation and Expioration Kit
Self-Appraisal Instructional Guide

Social Skills on the Job. Career and
Social Skills Training (CAST)

Strategies for Implementing Interest and
Aptitude Assessment in Alabama
Schools: Grade 8-Grade 12

Succeeding in the World of Work

Swealty Paims: The Neglected Art of
Being interviewed

20/20 Career Planning: How to Get a Job
and Keep It!

Up Close and in Person
The Values Scale

VIESA (Vocational Interest, Experience
and Skill Assessment)

Work Attitudes and Human Relations in
Business

W TV U BV U U O
< >

© U

W TV U VU U U 0V O

PSV

Working Today and Tomorrow

Work Maturity Skills (Connections:
School to Work Transitions)

A Young Person’'s Guide 1o Getting and
Keeping a Good Job

Your Attitude Is Showing: A Primer of
Muman Relations

Your Job: Selecting, Getting, Keeping.
Changing

Your Resume and Other Job Search
Skills

Interacting with Others

About Improving Your Interpersonal
Skills

Attitudes for Work: Going Places with
Your Personality

Building Self-Confidence
Career Action Plan

Career Awareness/Basic Skills (CABS)
Program

Career Choice and Job Search

Career Education Activities: Middle
School

Career Education Games for In-
termediate Level

Career Education Mandbook.
Volumes -1

Career Education on Target: District
Articulation Plan

Career Passport
Career Skills
Caresr Steps

Choosing for Yourseif: A Comprehensive
Drug Education Curriculum

Communicating in Business and Industty
Communication Skills
Communication Skills at Work

Communication Skills for the Worid of
Work

Creative Cooking for Kids: A Career
Education Interdisciplinary Approach to
Early Childhood/Primary Curriculum

Don't Get Firegd! How to Keep a Job
The Dynamics of Work

Economic and Societal Factors Instruc-
ticnal Guide

Employability

PV

 SUP

index by Student Competency



Employability Skills
The Empioyer's Choice

Extending Horizons: Student Paths to
Employment

Family Life and Worker Productivity.
Learning Moaules

Find It: Get it; Keep It: A Pre-
Empioyment Skills Curriculum for the
Special Needs Individual

Florida Challenge Grant Program for the
Gifted

Footsteps to the Future: Career Educa-
tion Plan, K-12

From School to Work: A Cooperative
Education Book

Get Ready. Get Set. Get a Job! Pre-
Employment Activities for Grades 7-12

Getting Along on the Job: Interpersonal
Work Skills

Group Guidance Activities for Alabama
Elementary Schools (K-6)

Growing towards Independence
Human Development Program
Human Relations at Work

Innerchange: A Journey into Self-
Learning through Group Interaction

Introduction to Occupations
I've Got Me and I'm Glad

| Want a Job

Job Keeping Skills

Job Readiness

The Job Seeker's Guide
The Job Seeker's Workbook
Job Success

The Job World

Kansas Practical Application of Career
Education (PACE)

Life Centered Career Education: A Com-
petency Based Approach

LITE (Leon's Intensive Training for
Employment)—Vocational Curriculum
Guide for Exceptional Student Education

Making It Work: A Guide for Developing
Life Skills

Makin' It (Pre-Vocational Career
Guidance)

Minds and Mentws
Missouri VICA Curriculum Guide
Occupational Notebook Program

-
<

W U TV O

- ¢ v O W VW UV UV W U

o

W ©V OV 9

Opeming Doors: A Practical Guide for
Job Hunting

Options for Seconaary Gifted

Personal Characteristics Needed for
Successful Employment

Personality Development for Work
Positively Me

The Power of Choice

Project BICEP

Project CERES

Project SPI.C.E. (Special Partnership in
Career Education)

Ready, Willing, and Able
Right from the Start
RX4LD. How to Join the Job Club

The Secret of Job Success: Self-
Management Skills

Social Skills on the Job: Career and
Social Skills Training (CAST)

Succeedaing in the World of Work

Sweaty Palms. The Negtecied Art of
Being Interviewed

20/20 Career Planning: How to Get a Job
and Keep it!

Up Close and in Person
Work Altitudes

Work Attitudes and Human Relations in
Business

The Work Book: Getting the Job You
Want

The Work Experience Planner
Working

Working: Skills for a New Age
Working Today and Tomorrow

Work Maturity Skills (Connections.
School to Work Transitions)

A Young Person’s Guide to Getting and
Keeping a Good Job

Your Attituge Is Showing: A Primer of
Human Relations

Your Future: Plans and Choices

Your Job: Selecting. Gelting. Keeping.
Changing

P A
PV

PV

PSYV

)

Developmental Stages in Decision Making

Career Awareness/Basic Skills (CABS)
Program

index by Student Competency

1n5



Career Decision Diagnostic Assessment
Career Deveiopment Inventory

Career Zducation on Target: District
Articuiation Plan

Career Investigation: Opportunties.
Choices, Decisions

Career Passport
CEPP Video Tape Programs

Choosing for Yourseif: A Comprehensive
Drug Education Curriculum

A Class Act: Career Guidance User's
Handbook

Competency Based Curriculum Guide.
Empioyability

Decision Making and Problem Solving

Extending Horizons: Student Paths to
Empioyment

Footsteps to the Future: Career Educa-
tion Plan, K-12

Getting Ready. Decisions. Jobs, Careers

Group Guidance Activities for Alabama
Elementary Schools (K-6)

Human Development Program

Inngrchange: A Journey into Seif-
Learning through Group Inte;action

Kansas Practical Application of Career
Education (PACE)

Life Centered Career Education: A Com-
petency Based Approach

Making It Work: A Guide for Developing
Life Skills

MARS—Methodical Aid to Problem
Solving

The Power of Choice
Prejact BICEP
Prcjzct CERES

Work Attitudes and Human Relations in
Business

PS
PV

P

Achievement and Career Opportunities

Activities for the ‘Occupational Qutiook
Handbook '’

Aptitude Based Career Decision Test
(ABCD)

Attitudes for Work: Going Places with
Your Personality

Basic Awareness Skills for Exploration
(BASE)

P

Basic Skiils Applications in Occupational
Investigation

Before Tomor ow Becomes Today
Career Action Plan
Career and Educational Planning Folder

Career Assessment inventory: The
Enhanced Version

The Career Box
Career Develogrment Inventory
Career Directior.s

Career Educiit:cor Activities: Middle
School

Career Education Games for In-
termediate Level

Career Education Handbook,
Volumes i-11

Career Education on Target: District
Articulation Plan

Career Exploration
Career Guides: Career Exploration it

Career Investigation: Opportunities.
Choices, Decisions

Career Passport
Career Planning Program
Career Skills

Career: Suggested Activities to Motivate
the Teaching of Career Education

Career World

CEPP Video Tape Programs
Children’s Dictionary of Occupations
CHOICES CT: Career Transitions
CHOICES ur

Chronicle Occupational Briefs

A Class Act: Career Guidance User's
Handbook

College Majors and Careers: A Resource
Guide for Effective Life Planning

Coming Alive fromr Nine to Five: The
Career Search Handbook

Computerized Career Search
Corridors to Careers

Curriculum Guide for Employability Skills
Training: Instructional Materials for
Opening Doors

Dictionary of Holiangd Occupational
Codes

Dictionary of Qccupational Titles

W v < 0

W UV D T

X <

T OV T O

PY

PS
PS

168

Index by Student Competency



Economic and Societal Factors Instruc-
tional Guide

Fmployability

English on the Job

E-WOW: Explore the World of Work
Exploring Careers in Business

Exploring Careers: The World of Work
and You

Extending Horizons: Student Paths to
Employment

Florida VIEW

Footsteps to the Future: Career Educa-
tion Plan, K-12

From School to Work: A Couperative
Education Book

Getting Along on the Job: Interpersonal
Work Skills

Group Guidance Activities for Alabama
Elementary Schools (K-6)

Guide for Occupational Exploration
Home and Career Skills: Grades 7 and 8
How to Get a Job and Keep /!

How to Help Your Teenager Find the
Right Career

Improving the Communications,
Mathematics, and Science Competencies
oi Students Enrolled in Vocational
Courses: A Report on the Second Ann.al
Statf Development Conference of the
SREB-State Vocational Education
Consortium

It's—a New World
The Job Box

Job Hanobook: Suggestions to Help You
Find and Keep a Job

Job Readiness

The Job Seeker's Guide

Jobs for the 21st Century

The Job World

Joyce Lain Kennedy's Careur Book

Kansas Practical Application of Career
Education (PACE) .

Life Skills: Me and My Future

Making it Work: A Guide for Developing
Life Skills

Makin’ It (Pre-Vocational Career
Guidance)

Math on the Job
MicroCHOICES

PS
PS

Occu-Facts: Information rn 565 Careers
in Qutiine Form

Occu-File

Opening Doors: A Practical Guide for
Job Hunting

A Parent involvement Model for Use with
Limited English Proficient High School
Students: The Vocationally Oriented
Bitingual Curriculum

Personal Characteristics Needed for
Successiful Employment

Personality Development for Work
Picking Your Path

Planning Your College Education. A Prac-
tical Approach for Students and Parents

PREP: An Activity Book to Help You
Think about What You Want from Your
Work

Preparing for the Jobs of the 1990's:
What You Should Know

PreVIEW
Project BICEP
Project CERES

Project S.P.I.C.E. (Special Partnership in
Career Education)

Right from the Start
RX4LD: How to Join the Job Club
School Subjects = Careers

The Secret of Job Success: Self-
Management Skills

The Self-Directed Search: A Guide 10
Educational and Vocational Planning

Social Skills on the Job: Career and
Social Skills Training (CAST)

Strong Interest Inventory, Form T325

Successful Transitions: A Guide thro h
the Employment Process

Teca-agers at Work

TIPS for Successiul Empioyment ana
Living

Up Close and in Person

VOC-TIES: Vocational interest Inventory
and Exploretion Survey

What Everyone Shouid Know about
Career Planning

Work Attitudes and Human Relations in
Susiness

Worker Trait Group Guide
The Work Experience Planner

v T T <

O O

PV

PS

PSV

index by Student Competency

119

97



Worring: Skills for a New Age P Carcer Investigation. Opportunities.,

Your Job: Keys to Advancement PV Choices. Decisions P

Your Job: Selecting, Getting, Keeping Career Ladder P

Changing P Career Opportunities Instructional Guide P
Career Passport P

Career Information Carser Skills P

About Writing Your Hesume P Career Steps PS

A‘::;‘;m:g df% at?e ’Irlwdex of Tools. Equip- P Career: Suggested Activities to Motivate

ment, eriais the Teaching of Career Education P

Activities for the “Occupational Qutiook

Hanabook " P Career World | P

Aptitude Based Career Decision Test The Central Florida Career Guide P

(ABCD) P Children’s Dictionary of Occupations P

Attitudes for Work: Going Places with CHOICE K

Your Personality P CHOICE (Considering Honest Options in

Basic Awareness Skills for Expiloration Career Exploration) P

(BASE) S CHOICES CT: Carear Transitions PS

Basic Skills Applications in Occupational

Investigation P CHOICES Jr PS

Before Tomorrow Becomes Today Vv Chronicle Career Quest P

The Berenstain Bears on the Job P Chronicie Occupational Briefs P

Career Action Plan p 2 aCIass .4:ct: Career Guidance User's o

Career Adventures P College Majors and Careers: A Resource

Career Assessment Inventory. The Guide for Effective Life Planning P

Enhanced Version P Coming Alive from Nine to Five: The

Career Awareness/Basic Skills (CABS) Career Search Handbook P

Program P Communicating in Business and Industry P

Caresr Awareness Plus P Communication Skills for the World of

The Career Box P Work AP

The Career Box Worksheets P Competenp_y Based Curriculum Guide:

Career Caravan P zmploy ability P

, reative Cooking for Kids: A Career

Career Choice and Job Search P Education interdisciplinary Approach to

Career Development Inventory P Early Childhood/Primary Curriculum P

Career Directions P The Creative Resume PS

Career Discovery Encyciopedia P ?urriculum Guide for Employability Skills

. . raining: | jonal al
Career Education Activities: Middle Opem‘r:'g Dr;s;tr'zszcnona Materials for p
School P Daily Living Skil PS
8 .

A Career Education Approach to Proguc- Wy Living Skills

ing an Elementary School Newspaper P Dare to Dream P

Career Education Gameas for Developing Consumer Competence P

Intermediate Level P Dictionary of Holland Occupational

Career Education Handbook, Codes P

Volumes (-1l P Dictionary of Occupational Titles P

Career Education on Target: District i

Articulation Plan P Discover PS

[ 3 [}
Career Exploration V Don't Cet F.rred. How to Keep a Job P
Career Guides: Career Exploration Kit K The Dynamics of Work P
11} Index by Student Competency



Economic and Societal Factors Instruc-
tional Guide

Elementary Careers

Empiloyability

Empiloyability Skills

The Employer's Choice

Englisn on the Job

Enjoy Your Job!

Evaluating an Overseas Job Opportunity
E-WOW: Explore the Worid of Work
Exploring Careers in Businass

Exploring Careers: The World of Work
and You

Extending Horizons: Student Paths to
Employment

Family Lite and Worker Productivity:
Learning Modules

FCIDS

Finding and Following Up Job
Opportunities

Find It: Get I1; Keep It: A Pre-
Employment Skills Curriculum for the
Special Needs Individual

Florida Challenge Grant Program for the
Gifted

Fiorida VIEW

Footsteps to the Future: Career Educa-
tion Plan, K-12

From School to Work: A Cooperative
Education Book

Get Hired! Finding Job Opportunities

Get Ready, Get Set, Get a Job! Pre-
Employment Activities for Grades 7-12

Gettling a Job
Getting a Job: Process Kit

Getling Along on the Job: interpersonal
Work Skills

Getting the Job You Really Want
Got a Job Imerview? Learn the Skills

Group Guidance Activities for Alabama
Elementary Schools (K-6)

Growing towards Independence
Guide for Occupational Exploration

Handbook for Rural Students: Finding
Employment and Adjusting to Urban
Areas

Handbook of Career Planning for Special
Needs Students

PS

PV
APS
SP

PS

PV

PV

Hangbook of Vocational Psycholcgy

The Harrington-O'Shea Career Decision-
Making System

Mow to Find a Jou: A Job Preparation
Booklet

How to Get a Job and Keep It
How to Have a Winning Job Interview

How to Help Your Teenager Find the
Right Career

How to Look Gooa to an Employer
Human Relations at Work

IDEAS: Interest Determination, Explora-
tion. and Assessment System

Introduction to Occupations
It’'s a New Worlgd
It's Your Career, Plan It!

it's Your Future. A Guide 10 Help You
Pian

It's Your Future! Catalyst's Career Guide
for High School Giris

| Want a Job

Job Appiication File

The Job Box

The Job Box Worksheets
Job Finding Fast

Job Handbook: Suggestions to Help You
Find and Keep a Job

Job Interview Guide

Job Interview PracticePak

Job Keeping Skills

JOB-O

Job Planner. A Guide to Career Planning
Jeb Readiness

Job Search Skills (Connections: School
and Work Transitions)

Job Search Workbook

The Job Seeker's Guide

The Job Seeker's Workbook

Jobs for the 21st Century

Jobs in Today's World

Job Success

The Job World

Joyce Lain Kennedy's Career Book
Kaleidoscope of Careers

PS

© UV W U U U

¢ D © B U 0V U

s v D ¥ VUV U U U U DO
wmw <

index by Student Competency

112



Kansas Practical Application of Career

PREP: An Activity Book to Heip You

Education (PACE) P Think about What You Want from Your
Life Centered Career Education: A Com- Work P
petency Based Approach P Preparing for the Jobs of the 1990's:
LITE (Leon's Intensive Training for What You Should Know v
Employment)—Vocational Curriculum PreVIEW P
Guide for Exceptional Student Education P Professionai Caresrs Sourc K- An In-
Making It Work: A Guidge for Developing formation Guide for Career Planning P
Life Skills P Project BICEP P
Making the Transition: A Teacher's . -
Guide for Helping Students with Special Project CERES P
Needs P Project Discovery: A Career Exploration
Makin' It (Pre-Vocational Career and Assessment System K
Guidance) P Project SCOPE P
MicroCHOICES PS Project S.P.IL.C.E. (Special Partnership in
Minds and Mentors P Career Education) P
Missouri VICA Curriculum Guide P Ready, Willing, and Able PV
Module CG C-8, Provide Employability Aeal Jobs for Real People P
Skill Development P Real Life Employment P
The New Quick Job-Hunting Map P Right from the Start P
Occu-Facts: Information on 565 Careers b The Right Job PS
n Oumr.'le Form . RX4LD: How to Join the Job Club P
Occu-File , o The Salience Inventory P
' i rogram
Occupational Noleboo: :gbc::k 5 Schooi/Work Transition: A Bibliography P
] K Han
Occupational Qutiook Ha Section 118, Introduction to Service Oc-
100 Words about Working P cupational Skills P
Opening Doors: A Practical Guide for o SEEK: Self-Evaluation and Exploration Kit P
Job’Hunnng Gifted b Self-image and Your Career PV
Options for Second:ry iite b A Special Ed Packets P
Pacemaker Career Readers ‘ Stepping Stones Software for Pacemaker
A Parent Involvement Model for Stcjse with Career Readers PS
Limited English Proficient High School , .
Students: The Vocationally Oriented Strategies for Getting an Qverseas Job P
Bitingual Curriculum P Strong Interest Inventory, Form T325 P
Pathways Program Guide: An Instructor’s Succeeding in the World of Work P
Guide for Pathways to Work and N ,
Pathways to Leisure Student Workbooks P Successful Transitions: A Guide through
0 . p the Employment Process P
hways to Leisure
athways fo L& Sweaty Paims: The Neglected Art of
Pathways to Work P Baing Interviewed p
Payriay! Managing Your Paycheck P Teacher's Guide and Resource: Janus
PCG. Planning Career Goals p Employability Skills Program P
Personal Business Management P Teen-agers at Work P
Personal Characteristics Needed for TIPS for Successtul Employment and
Successful Employment P Living PS
; K 20/20 Career Planning: How to Get a Job
Personality Development for Wor g ' and Keep It! P
Picking Your Path s oy Up Close and in Person Y
' jon Surve,
Picture Interest Exploratio y VIESA (Vocational Interest, Experience
Planning Your Career of Tomorrow P and Skill Assessment) P
1 l 3 index by Student Competency



VOC-TIES: Vocational Interest Inventory
and Exploraticn Survey

Washington State Adu" Qefugee Project
Preliterate ESL Curricuum

The Way to Work

What Color Is Your Parachute?: A Prac-
tical Manual for Job-Hunters and Career
Changers

wWhat You Should Know about Getting a
Job

What Yoi: Should Know about. Job Inter-
view Skills

Work Attitudes

Work Attitudes and Human Relations in
Business

The Work Book: Getting the Job You
Want

Worker Trait Group Guide
The Work Experience Planner
Working

Working

Working: Skills for a New Age
Working Today and Tomorrow

Work in the New Economy. Careers and
Job Seeking into the Twenty-First
Century

Work Maturity Skills (Connections:
School to Work Transitions)

World of Work: Job Club for ES.L.

WRIOT: Wide iiange Interest-Opinion
Test

Write into a Job. Resurbes and More
Writing for the World of Work
You Are the Boss!

You Need Me: Selling Your Tslents to an
Employer

A Young Person’s Guide to Getting and
Keeping a Good Job

Your First Job

Your First Resume

Your Future: Plans and Choices
Your Job: Keys 10 Advancement

Your Job: Selecting, Getting, Keeping,
Changing

Your Resume and Other Job Search
Skills

ASYV

v

W UV UV U

PV

Jobs and Needs of Society

Activitigs for the *"Occupational Outipok
Handbook’’ t

Career Awareness/Basic Skills (CABS)
Program

Career Directions
Career Education Activities: Middle School

Career Eoucation on Target: District
Articulation Pian

Career Investigation. Opportunities,
Choices. Decisions

Career Passport

Careers: Exploration and Decision
Career Skills

Career World

The Central Florida Career Guide

Coming Alive from Nine to Five: The
Career Search Handbook

The Dynamics of Work

Educational and Career Planning Instruc-
tional Guide

Employability
Exploring Careers in Business

Extending Horizons: Student Paths to
Employment

Footsteps to the Future. Career Educa-
tion Plan, K-12

From School to Work: A Cooperative
Education Book

Getting Ready: Decisions. Jobs, Careers

How to Melp Your Teenager Find the
Right Career

Introduction to Occupations

Job Search Skills (Connections: Schoul
and Work Transitions)

Jobs for the 21st Century
Joyce Lain Kennedy's Career Book

Kansas Practical Application of Career
Education (PACE)

Making It Work: A Guide for Developing
Life Skills

National Perspective on Youth
Employment

Occupational Outiook Handbook

A Parent involvement Mods! for Lise with
Limited English Proficient High School

Students: The Vocationally Oriented
Bilingual Curriculum

"U"U Y U U v U U O

©

PV
-]

index by Student Competency

114

101



Personal Business Management

Preparing for the Jobs of the 1990's:
What You Should Know

Project BICEP

Froject CERES

Right from the Start

Succeeding in the World of Work

The Work Book: Getting the “Job You
Want

Worker Trait Group Guide

Workforce 2000: Work and Workers for
the Twenty-First Century

Working: Skills for a New Age
Working Today and Tomorrow

Work in the New Economy: Careers and
Job Seeking into the Twenty-First
Century

Planning and Decision Skills

Activities for iIngividualized Career
Exploration

Activities for the ''Occupational Qutlook
Handbook ™’

APTICOM

Aptitude Based Career Decision Test
{ABCD)

Basic Awareness Skills for Exploration
(BASE)

Before Tomorrow Becomes Today
Blueprint for Decision Making

Book V. Earming, Spending and Saving
Career Action Plan

Career Adventures

Career and Educational Planning Folder

Career Assessment Inventory: The
Enhanced Version

Career Awareness/Basic Skills (CABS)
Program

Career Caravan

Career Choice and Job Search
Career Development Inventory
Career Directions

Career Education Activities.: Middle
Scheol

Career Education Games for In-
termediate Level

U U U U < O

W

W W U UV U 0 < W

M UV U 0 0

Careser Education on Target: District
Articulation Plan

Career Exploration for the '90s

Career Investigation: Qpportunities.
Choices. Decisions

Career Ladder
Career Passport
Career Planning Program

Career Planning: Putting Your Skills to
Work

CareerSearch
Careers: Exploration and Decision
Career Skills

Career: Suggested Activities to Motivate
the Teaching of Career Education

CEPP CompuSort
CEPP Video Tape Programs
CHOICE

CHOICE (Considering Honest Options in
Career Exploration)

CHOICES CT. Career Transitions
CHOICES ur

Choosing. Activities to Encourage
Responsible Decision Making

Choosing for Yourself: A Comprehensive
Drug Education Cu riculum

Chronicle Career Quest

A Class Act: Career Guidance User's
Hanobook

Coming Alive from Nine to Five: The
Career Search Handbook

Communication Skills for the World of
Work

Competency Based Curriculum Guide:
Employability

Computerized Career Search
Corridors to Careers

Critical Thinking: How to Evaiuate Infor-
mation and Draw Conclusions

Curriculum Guide for Employability Skills
Training: Instructional Materials for
Opening Doors

Dare to Dream
Decision Making iind Problem Solving

Decision Making a.1d Problem Solving:
The Process Approach

Decisions

AP

PS

PV

1T index by Student Competency



Developing Consumer Competence P The Harrington-O'Shea Career Decision-
: Making System PS
Dictionary of Holland Occupations’
Codes P Hernando County District Schools
Discover PS Curriculum Guide P
The Dynamics of Work P Home amli Career Skills: Grades 7 .:ind 8 P
Eoducational and Career Planning Instruc- gg:kltgt Find a Job: A Job Preparation
tional Guide P
Employability p How to Get a Job and Keep n‘
Employability Skills P gg‘;t‘g;:g’e"r Your Teenager Find the o
The Employer's Choice Py IDEAS: Interest Determination. Explora-
Enjoy Your Job! SP tion, and Assessment System P
Evaluating an Overseas Job Opportunity P “I Don't Know What to Do'': Decision-
, Making Skills ' PV
E-WOW: Explore the World of Work P Seif
. . : Innerchange: A Journey into -
Exploring Careers in Business P Learning through Group Interaction F
Exploring Careers: The World of Work Interest Based Career Decision Test
Family Life and Worker Productivity: A
Learning Modules b Introduction to Occupations ; y
FCIDS S Iit's a New World :
: /
The Financial Aid Package S It's Your Career, Pian ,“'
Finding and Following Up Job gl:nYour Future: A Guide to Help You o
Opportunities . PS Gui
. , ; , .
Florida Challenge Grant Program for the I,:,f ,:g;,’ ::;:2 .G?:stalys 's Career Guide p
Gifted P
Florida VIEW . p I've @t fwe and I'm Glad g
Fooltsteps to the Future: Career Educa- Job Finding Fast
tion Plan, K-12 P Job Keeping Skills P
From School to Work: A Cooperative JOB-O P
Education Book P Job Planner. A Guige to Career Planning P
Get Ready, Get Set, Get a Job! Pre- —_—
Employment Activities for Grades 7-12 P ‘;‘ZZ S;:{f'}rsa’gggiécng;’m"ms' School 5
Getting Ready: Decisions, Jobs, Careers P Job Search Workbook p
Getting the Job You Really Want P The Job Seeker's Guide p
Got a Job Interview? Learn the Skills PV The Job Seeker's Workbook p
Group Guidance Activities for Alabama
Elementary Schools (K-6) p Joba for the 21st Century Py
Group Interest Sort APSYV Job Success S
Guide for Occupational Exploration P The Job World P
The Guilford-Zimmerman Interest Joyce Lain Kennedy's Career Book P
Inventory P Kansas Practical Application of Career
Handbook for ural Students: Finding Eaucation (PACE) P
Employment and Adjusting to Urban Lite Centered Career Education. A Com-
Areas P petency Based Approach P
Handbook of Career Planning for Special Life Skills: Me and My Future P
Needs Students P . , .
LITE (Leon's Intensive Training for
Handbook of Vocational Psychology P Employment)—Vocational Curriculum
Guide for Exceptional Student Education P
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Making it Work: A Guide for Developing Right from the Start P
] il P
Life Skills - The Right Job PS
Making the Transition: A Teacher's
Guide for Helping Students with Special Rokeach Value Survey P
Needs P RX4LD. How to Join the Job Club P
gagg‘ it (Pre-Vocational Career . The Salience inventory p
uidance) . .
SEEK. Seif-Evaluation and Exploration Kit P
MAPS: Methodicai Aid to Problem , , ,
Solving PS Selt-Appraisal Instructional Guide P
MicrocHOICES PS Seif-Description inventory P
Missouri VICA Curriculum Guide P The Seif-Directed Search: A Guide to
Ml 'B oas Tvoe Indicat Educational and Vocational Planning PS
ers-Briggs Type Indicator:
Fgrm G_gé’e,,syfo,ab,e Self-Image and Your Career PV
The New Quick Job-Hunting Map P Special £d Packets P
The Nuts and Boits of NTO: How to Help Strategies for Getting an Overseas Job P
Women Enter Nontraditional Occupations P Strategies for implernenting Interest and
ning Doors: A Practical Guide for Aptitude Assessment in Alabama
.(I):: H’J%ting P Schools: Grade 8-Grage 12 P
A Farent Invoivement Model for Use with Strong Interest Inventory, Form T325 P
Limited English Proficient High School Succeeding in the World of Work P
Students: The Vocationally Oriented ‘ ,
Bilingual Curriculum =] Successful Transitions: .” GQuide through
, , the Empioyment Process P
Pathways Program Guide: An Instructor’s
Guide for Pathways to Work and Temperament and Values Inventory P
Pathways to Leisure Student Workbooks P The Three Boxes of Life and How to Get
Pathways to Work P Out of Them: An Introduction to
, Life/Work Planning P
Payday! Managing Your Paycheck P
_ TIPS for Successful Employment and
PCG: Planning Career Goals P Living PS
Personal Business Management P 20/20 Career Planning: How to Get a Job
Personal Characteristics Needed for and Keep it! P
Successful Employment P ValueSearch PS
Picture Interest Exploration Survey PV VIESA (Vocational Interest, Experience
Planming Your College Education: A Prac- and Skill Assessment) P
tical Approach for Students and Parents P VOC-TIES. Vocational Interest Inventory
PREP. An Activity Book to Help You and Exploration Survey ASYV
Twhin: about What You Want from Your " The Way to Work p
or
‘ ' What Color is Your Parachute?: A Prac-
Preparing for the Jobs of the 1980's: tical Manual for Job-Hunters and Career
PreVIEW P What Everyone Should Know about
Professional Careers Sourcebook: An in- Career Planning P
formation Guice for Career Planning P What You Should Know about Job Inter-
Project BICEP P view Skills P
Project CERES P Work Attitudes PA
Project SCOPE P Work Attitudes and Human Relations in
Project S.P.I.C.E. (Special Partnersh Business g
roject S.P.I.C.E. (Special Partnership in _
Carleer Educatt‘on)( g P p The Work Experience Planner P
Ready, Willing, and Able PV Working P
Real Life Employment P Working: Skills for a New Age P
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Working Today and Tomorrow

Work in the New Economy: Careers and
Job Seeking Into the Twenty-First
Century

Work Maturity Skills (Connections:
School to Work Transitions)

Worid of Work: Job Club for E.S.L.

WRIOT: Wide Range Interest-Opinion
Test

Write into a Job: Resumes and More
Writing for the World of Work

You Need Me: Selling Your Talents to an
Empioyer

A Young Person’s Guide to Getting and
Keeping a Good Job

Your Attitude Is Showing: A Primer of
Human Relations

Your First Job
Your First Resume
Your Future: Plans and Choices

Your Job: Selecting, Getting. Keeping,
Changing

Life Roles and Careers
Career Action Pian

Career Education Activities: Middle
School

Career Education on Target. District
Articulation Pian

Career Ladder

Career Passport

Career Skills

CEPP Video Tape Programs

A Class Act: Career Guidance User's
Hanobook

Coming Alive from Nine to Five: The
Career Search Handbook

Corridors to Careers
The Dynamics of Work
Elementary Careers

Footsteps to the Future: Career Educa-
tion Plan, K-12

From School to Work: A Cooperative
Education Book

Getting the Job You Really Want

Innerchange: A Journey into Self-
Learning through Group Interaction

It's a New World

o

PV

]

v 9 U U O

Job Finding Fast
The Job World
Joyce Lain Kennedy's Career Book

Kansas Practical Application of Career
Education (PACE)

Life Skills: Me and My Future

Making It Work: A Guide for Developing
Life Skills

The Nuts and Boits of NTO; How to Help
women Enter Nontraditional Occupations

Opening Docrs: A Practical Guide for
Job Hunting

Pathways Program Guide: A Instructor’s
Guide for Pathways to Work and
Pathways to Leisure Student Waorkbooks

Pathways fo Leisure

Pathways to Work

Personal Business Management
Project BICEP

Project CERES

Right from the Start

RX4LD: How to Join the Job Club
The Salience Inventory

Section /1B, Introduction to Service
Occupational Skills

Succeeding in the World of Work

Successful Transitions: A Guide through
the Employment Process

The Three Boxes of Life and How to Get
Out of Them: An Introduction to
Lite/Work Pianning

The Valuss Scale

Workforce 2000: Work and Workers for
the Twenty-First Century

Working: Skills for a New Age
Working Today and Tomorrow

Work Maturity Skills (Connections:
School to Work Transitions)

WRIOT: Wide Range Interest-Opinion
Test

Your Future: Plans and Choices
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INDEX BY SERIES

The individual components in the following series are
listed aiphabetically in the body of the Resource
Guide by their individual—not their series—tities.

AEL Career Exploration and Planning Program
Activities for Individualized Career Exploration
CEPP CompuSort
Worker Trait Group Guide

Basic Vocational Education
Section 118, introduction to Service
Occupations Skills

Caroer Investigation

Basic Skills Applications in Qccupational
Investigation

Career investigation Curriculum Guide
Career Opportunities Instructional Guide

Economic and Societal Factors Instructional
Guide

Educational and Career Planning Instructional
Guide

Se ' -Appraisal Instructional Guide

Children’s Dictlonary of Occupations
Activities fo- the Index of Toois, Equipment, and
Materials

Connections: School and Work Transitions
Career Passport
The Connsctor's Guide
Dignity in the Workplace
The Employer’s Choice
Introduction to Connections
Job Search Skills
National Perspective on Youth Employment
Work Maturity Skills

Employability Skilis Program
Don’t Get Fired! How to Keep a Job
Get Hired! Finding Job Cpportunities
Job Application File
Job Interview PracticePak
Job Planner: A Guide to Career Planning
Payday! Managing Your Paycheck

Teacher’s Guide and Resource: Janus
Employability Skills Program

Job Interview Guice

Horizons: A Resource for Assisting
Handicapped Youth in Their Transition from Vocas-
tional Education to ~Ressarch and

Development Series, No. 2578
Extending Horizons: Student Paths to
Employment

A First Time Reader
The Berenstain Bears on the Job

Florids Challenge Grant Program for the Gifted

Guidance and Counseling for the Gifted:
Reference Manual

Minds and Mentors
Options for Secondary Gifted
Project SCOPE

Human Davelopment Program

Innerchange: A Journey into Self-Learning
through Group Interaction

The Job World
The Creative Resume
Finding and Following Up Job Opportunities

Jossey-Bass Social and Behaviora! Science
Career Choice and Development
Career Counseling: A Psychological Approach
The Changing Workplace: Career Counseling
Strategies for the 1990s and Beyond
LifeScenes, LifeSkiils
Developing Consumer Competence

A LifeSchool Work Text
Building Self-Confidence

National Career Development Guidelines

National Career Development Guidelines: State
Resource Book

The National Career Guidance and Counseling
Guidelines

Pacemaker Career Readers

Stepping Stones Software for Pacemaker Career
Readers

Pathways

Pathways Program Guide: An Instructor’s Guide
for Pathways to Work and Pathways to Leisure
Student Workbooks

Pathways to Leisure
Pathways to Work
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Using Money ) A Parent invoivement Model tor Use with Limited

Book 1V, Earning, Spending and Saving 5&":;2;’;7,"3‘;2;.':?&%&"’:.: %mmmm
A Voyager/HBJ Book The Power of Choice
100 Words about Working Project BICEP
Ready, Willing, and Able

The following series titles are listed alphabetically in
the body of the Resource Guide. Individual com- Special Ed Packets
ponsnts within the series are listed under their series  Working

titles. Work Maturity Skills (Connections: School to Work
Career Adventures Transitiors)

Careor and Educations! Planning Folder
Career Awareness Plus

g'amr Education on Target: District Articulation
an

Career Exploration
Career Ladder
Career Steps

CEPP Video Tape Programs (AEL Career Explora-
tion and Planning Program)

Children’s Dictionary of Occupations

CHOICE

A Class Act: Caresr Guidance User's Handbook
Communication Skills at Work

Communication Skilis for the Worid of Work
Corridors to Careers

Daily Living Skills

Decisions

Dignity in the Workplz.2e
(Connections: School and Work Transitions)

Employabllity Skills

The Employer’s Choice
(Connections: School and Work Transitions)

Florida Challienge Grant Program for the Gifted
The Forgotten Half
Handbook of Vocational Psychology

Hemando County District Schools Curriculum
Guide

Human Development Program

Human Relations Module
(Basic Skilis for the Trades)

introduction to Occupations

Job Search Skills (Connections: School and Work
Transitions)

Job Success
Pacemaker Career Readers

El{lC 108 Index by Series




INDEX BY EXCEPTIONALITY

ESL

APTICOM

Building Self-Configence
Career Awareness Plus

The Career Box

The Career Box Worksheets
CareerSearch

CHOICE

A Counssior's Guide to Career ASsess-
maeant Instruments

English on the Job

E-WOW: Explore the World of Work
Group Interest Sort

Growing towards Independence
Improving Your Self-Concept

Life Centered Carser Education. A Com-
petency Based Approach

Math on the Job
Pacemaker Career Readers

A Parent Involvement Model for Use with
Limited English Proficient High Schoo/
Students: The Vocationally Oriented
Bilingual Curriculum

Project Discovery: A Career Exploration
and Assessment System

Real Life Employment

The Self-Directed Search: A Guide to
Educational and Vocational Planning

Social Skills on the Job: Career and
Social Skilis Training (CAST)

Stepping Stones Software for Pacemaker
r,areer Reacders

Teacher’s Guide and Resource: Janus
Employability Skills Program

VOC-TIES: Vocational Interest Inventory
and Exploration Survey

Washington State Adult Refugee Project
Preliterate ESL Curriculum

The Way to Work
World of Work: Job Club for E.S.L.

WRIOT: Wide Range Interaest-Opinion
Test

You Are the Boss!
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APSYV

PS

PS
PA"

rS

PSYV

PS

ASYV

0

EMH

Caresr Awareness Plus
The Career Box
The Career Box Worksheets

Career Education for the Handicapped
Child in the Elementary Classroom

Career Information

Career Ladder

CHOICE

Computerized Career Search
Corridors 10 Careers

A Counselor’'s Guide to Career Assess-
ment Instruments

Devsioping Consumer Competence
English on the Job

Extending Horizons: Student Paths to
Employment

Group Interest Sort

Handbook of Career Planning for Specigl
Needs Students

Introduction 1o Occupations

Lite Centered Career Education. A Com-
petency Based Approach

LITE (Leon's Intensive Training for
£ aloyment)—Vocational Curriculum
Gu. ‘e for Exceptional Student Education

Making the Transition: A Teacher's
Guide for Helping Students with Special
Needs

Math on the Job
Occupational Notebook Program

Project S.P.1.C.E. (Special Partnership in
Career Education)

The Right Job
School/Work Transition: A Bibliography

Social Skills on the Job. Career and
Social Skills Training (CAST)

Special Ed Packets

Teacher's Guide and Resource: Janus
Employability Skills Program

VOC-TIES: Vocational Interest Inventory
and Exploration Survey

Work Attitudes

WRIO:. Wide Range Interest-Opinion
Test

Y
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APS

APSYV

PSV

ASYV

PA
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Emotionally Handicapped

VOC-TIES: Vocational interest Inventory

and Exploration ASYV
APTICOM K T:d pr or r: :urvey . S
Building Self-Confidence P w;/o:y “'," : ,
. Wi nte inion
Career Awareness Plus p e ide Range rest-Opinio 5
Career Education for the Handicapped )
Chiid in the Elementary Classroom P You Are the Boss. P
Career Information P Hearing Impaired
CareerSearch PS APTICOM K
CHOICE K Basic Awareness Skills for Expioration
Corridors to Careers P (BASE) S
A Counselor’s Guide to Career Assess- Carear Education for the Handicapped
ment Instruments P Child in the Elementary Classroom P
Developing Consumer Competence P Career Information P
English on the Job APS CareerSearch PS
E-WOW: Explore the World of Work P Computerized Career Search PS
Group Interest Sort AP SV A Counselor's Guide to Career Assess-
Growing towards Independence P me "f Instruments P
Handbook of Career Planning for Special English on the Job APS
Needs Students P E-WOW: Explore the Worid of Work P
Improving Your Self<Concept PS Greup Interest Sort APSY
Introduction to Occupations P Handbook of Career Planning for Special
Life Centered Career Education: A Com- Needs Students P
petency Based Approach P Innerchange: A Journey into Self-
LITE (Leon's Intensive Training for Learning through Group Interaction P
Employment)—Vocational Curriculum Interest Based Career Decision Test
Guide for Exceptional Student Education P (1BCD) P
Making the Transition: A Teacher's Life Centered Career Education: A Com-
Guide for Helping Students with Special petency Based Approach P
Needs P Making the Transition: A Teacher's
Math on the Job PS Guide for Helping Students with Special
Occupational Notebook Program P Needs P
Pacemaker Career Readers PA Math on the Job PS
. Project Discovery: A Career Expioration
Project CERES P and Assessment System K
Project Discovery: A Career Exploration Proi . .
ject S.P.I.C.E. (Special Partnership in
and Assessment System K Career Education) p
Project S.P.1.C.E. (Special Partnership in .
Career Education) P The Right Job PS
. Social Skills on the Job. Career and
Real Life Employment P Social Skills Training (CAST) PSV
The Right Job | N PS Special Ed Packets P
School/Work Transition: A Bibliography P VOC-TIES: Vocational Interest Inventory
Social Skills on the Job: Career and and Exploration Survey ASYV
Social Skills Training (CAST) PSV WRIOT: Wide Range Interest-Opinion
Stepping Stones Software for Pacemaker Test P
Career Readers PS
Teacher's Guide and Resource. Janus Leamning Disabled
kills Program P
Employability Skills Progr APTICOM K
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Building Self-Confidence P Social Skills on the Job: Career and
Career Awareness Plus P Soclal Skills Training (CGAST) PSV
The Career Box ' P (S:Lezrng Hm Software for Pacemaker ps
The Career Box Worksheets P Successful Vocational Rehabilitation of
Career Education for the Handicapped Persons with Learning Disabilities: Best
Child in the Elementary Classroom P Practices P
Career Information b VOC-TIES: Vocational Interest Inventory
Career Laddsr p and Exploration Survey ASV
CareerSearch PS The Way to Work P
CHOICE K IrﬂezltOT: Wide Range Interest-Opinion o
Computerized Caree: Search PS You Are the Boss! p
A Counselor's Guide to Career Assess-
ment Instruments P . Physlc.“y lmpa“‘d
Developing Consumer Competence P APTICOM K
English on the Job APS Basic Awareness Skills for Exploration
E-WOW: Explore the World of Work P (BASE) S
Getting'Along on the Job PV Career Education for the Handicapped
Group Interest Sort APSYV Child in the Elermentary Classrooim P-
Growing towards Independence P Career Information P
Handbook of Career Planning for Special CareerSearch PS
Needs Students P Computerized Career Search PS
Improving Your Seif-Concept PS Corridors to Careers P
Innerchange: A Journgy into Self- A Counselor's Guide to Career Assess-
Learning through ~roug Interaction P ment instruments P
Interast Based Career Decision Test English on the Job APS
(1BCO) SO P E-WOW: Explore the World of Work P
Introduction to Occupations P Group Interest Sort APSYV
L e s aemonc " A ™ 5 Handbook of Carser Pianning for Specil
ot 1o Holog St wih Specia  [mech Ajom e S
Math on the Job o | PS Zggg)st Based Career Decision Test .
Occupational Notebook Program P Intro~iction to Occupations P
Pacemaker Career Reaqers PA Life . ntered Career Education. A Com-
Project CERES T P petency Based Approach P
Project Discovery: A Career Exploration LITE (Leon’s Intensive Training for
and Assessment System K Employment)—Vocational Curriculum
Project S.P.I.C.E. (Special Partnership m Guide for Exceptional Student Education P
Career Education) P Making the Transition: A Teacher's
Real Life Employment P gm for Helping Students with Special o
The Right Job PS Math on the Job PS
RX4LD: How to Join the Job Club P Occupational Notebook Program P
ﬁ%ﬁﬁfﬁfﬁ%ﬁ:ﬁ%ﬁﬁﬁ PS prolct Esaﬁégghfsm'a' Permershipin

SchoolWork Transition: A Bibliography P
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Social Skills on the Job: Career and
Social Skills Training (CAST)

Special Ed Packets

VOC-TIES: Yocational Interest Inventory
and Exploration Survey

WRIOT: Wide Range Interest-Opinion
Test

Speech and Language impaired
APTICOM

Basic Awareness Skills for Exploration
(BASE)

Career Education for the Handicapped
Child in the Elementary Classroom

Career Information
CareerSearch

CHOICE

Computerized Career Search

A Counselor’'s Guide to Career Assess-
ment Instruments

English on the Job
E-WOW: Explore the World of ‘Nork
Group Interest Sort

Handbook of Career Planning for Special
Needs Students

Innerchange. A Journey into Self-
Learning through Group Interaction

interest Based Career Decision Test
(IBCD)

introduction to Occupations

Life Tantered Career Education: A Com-
pstency Based Approach

LITE (Leon's Intensive Training for
Employment)—Vocational Curriculum
Guide for Exceptional Student Education

Making the Transition: A Yeacher's
Guide for Helping Students with Special
Needs

Math on the Job
Occupational Notebook Program

Project Ciscovery: A Career Exploration
and Assessment System

Project S.P.1.C.E. (Spezial Partnership in
Career Education)

Social Skilis on the Job: Career and
Social Skills Training (CAST)

Special Ed Packets

VOC-TIES. Vocationai interest inventory
and Exploration Survey

PSV

ASY

PS

PS

APS

APSV

ASYV

WRIOT: Wide Range Interest-Opinion
Test

TMH

Csreer Information

Career Ladder

CHOICE

Corridors to Careers

Developing Consumer Competence

Extending Horizons: Studsent Paths to
Employment

Getting Along on the Job

Handbook of Career Planning for Specia!
Needs Sludents

Making the Transition: A Teacher's
Guide for halping Siudents with Special
Needs

Schooi/Work Transition: A Ribliography

Teacher's Guide and Resource: Janus
Employability Skills Program

Vision Impaired

Basic Awareness Skills for Exploration
(BASE)

Career Education for the Handicapped
Child in the Elementary Classroom

Carcer Information

A Counseior's Guide to Career Assess-
ment Instruments

Hanabook of Career Planning for Special
Needs Students

Innerchange: A Journey into Self-
Learning through Group Interaction

Interest Based Career Decision Test
(18CD)

Life Centered Career Education: A Com-
petency Based Approach

Making the Transition: A Teacher's
Guide for Helping Students with Special
Needs

Project S.P.1.C.E. (Special Partnership in
Career Education)

VOC-TIES: Vocational Interest Inventory
and Exploration Survey
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