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AGREEMENT

This ACRIKKENT 'Bede and entered into as of

this fourteen at 10,22 p.m., by andth day of June. 1919.

between the EDISON STATE COMNUNITY COLLEGE, hereinadter

referred to se the "College," and the SDISON STATIC

EDUCATION ASSOCLATION, an ffiliate of the OSA/NEA,

hereinafter leferred to am the "Association," and

jointly hereinafter referred to as "parties":

WITNESSII Hi

WHEREAS, the Association recognises that the

College has the full and esclusive responsibility and

obligation of providing education and training for the

students enrolled in its system; and

WHEREAS, the College recognizes the

Association as the exclusive collective bargaining

representative tor the employees covered by this

Agreement as hereinafter provided; and

WHEREAS, it is the intent and the purpose of

the parties hereto that this Agreement respect and

promot said responsibility and obligation of the

College as well as the interest of its employees;

provide the highest quality education and training;

,Irevent interruptions to and intrferences with the

Collese's services and progrems; and sat forth herein

the rates of pay, hours of work and conditions of

employment for the employees covered by this Agreement;

NOW, THEREFORE, in consideration of the

mutual covenants herein contained, the parties hereto
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agres as follows:

ARTICLE
RECOGNITION

Section 1. The College recognizes the

Association as the sole end xclusive representative of

the employees of the College, es hereinafter defined.

for the purposes of collective bargaining with respect

to 'rates of pay, hours of employment, and other terms

and conditions of employment. Except as hereinafter

limited, the terms "employee" or "employees" as used

herein shall apply to persons who are employed as full-

time teaching faculty of the College.

Except as hereinafter limited, the terms

ft employee" or "employees" as used herein shall esclude

all other employees of the College, including but not

lieited to:

a. Full-time teaching faculty not employed

at the time of erecution of this Agreement -- such new

full-time faculty to be covered by the Agreement upon

the completion of ninety (90) days of employment;

b. Part-time faculty members; and

c. Temporary faculty, Instructional

assistants, tuturo and employees whose appointments are

primarily funded through special grants;

d. Associate Deans/heads/directors and

employees of non-academic departments or programs;

e. Administrators at the level of Associate

Dean and above.

Section 2. If no sooner than one hundred and

twenty (120) days and no later than ninety (90) days



prior to the aspiration date of this Agreement 30I or

more of the employees in the bargaining unit sign

petition which is presented to the College requesting

that representation election be conducted, a secret

bellot election shall bm held under the auspices and

rules of the State amployment Relations Board to

determine whether the Association shall continue to be

recognised as the exclusive bargaining representative

for full-time teaching faculty or whether no such

representative is desired by such faculty members. Ths

parties agree that such election will be held by mutual

consent. Said election shall be held no later than the

aspiration dete of this Agreement. The Association

shall continue to be recognised by the College as the

sole and esclusive bargaining representative for

employees in the bargaining unit only if the Associa-

tion IOVIIVIIS a majority of the votes cast by eligible

voters in the bargaining unit in the election.

Section 3. The College and the Association

agree that menbership in the Association shall not be

compulsory. The Association agrees that neither it nor

'any of its officers or members will intimidate or

coerce any employee with respect to becoming or

remaining a member of the Association. The College

agrees that it will not intimidate or coerce Amy

employee with respect to becoming or remaining member

of the Association.
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ARTICLE 11
MANAGEMENT RIOTS

The Association recognizes that the College

maintains the sole and exclusive right to manage Its

operations in such manner as the College shall

determine. All rights, functions and prerogatives of

management not expressly and specifically restricted or

modified by an explicit provision of this Agreement are

reserved and retained exclusively by the College. The

College's right to manage its operations shall include,

but not be limited to, its rights to:

1. Determine matters of inherent managerial

policy which include, but are not limited to, areas of

discretion or policy such as the functions and programs

of the College, standards of services, budget.

utilization of technology, orgar:zational structure,

facilities and equipment, and policy deterainations;

2. Direct, supervise. evaluate, and hire

employees;

3. Maintain and improve the efficiency

and ffectiveness of College operations;

A. Determine the overall methods, process .

means, or personnel by which operations Bre to be

conducted;

S. Suspend, discipline, demote, or discharge

for just cause, or lay off, transfer, assign, schedule,

promote. or retain employees;

6. Determine the adequacy, size and

composition of work force;

7. Determine the ovurell mission of the

4
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College;

8. Effectively menage the work force and

maintain discipline. safety and order;

9. Tabe actions to carry out the ission of

the College as a governmeatal unit;

10. Establish, modify and enforce reasonable

rules of conduct; and

11. In general, do all things appropriate and

incidental to the great of authority under the Ohio

Revised Code.

ARTICLE III
ASSOCIATION RIOTS

Section 1. The Association shall be

permittd to use College facilities at no cost, as sin

the past for purposes of transacting official

Association business provided that such mmetinas do-

not interfere with the normal hours and operatJon of

the College. The use of College facilities by the

Association muat be approved by the appropriate

administrative officer of the College, and such

approval shall be determined within the guidilines of

College policy.

Section 2. The Association shall be

permitted reasonable use of the College's bulletin

board in the staff lounge and faculty mailbozes tor

communicating with members of the bargaining unit.

Section 3. Access to photocopying machines

shall be available to the Association at the same cost

as access to the College's public access machine(s),

provided no secretarial or clerical help is requited by



the Association.

Section 4. Tbe College vill deduct from the

pay of the members of the Association covered hy this

Agreement any dues, assessments end fees levied in

accordance with the conatitution and bylaws of the

Association and its affiliates. Deductions shall be

made only following receipt from the Asscciation of

individually signed authorization cards execnted by

Association members for that purpose. Tbe College's

obligation to make deductioes will terminate

automatically upon receipt of revocation of

authorization by an employee duo to termination of

employment, transfer to a job classification outside

the bargaining unit, or termination of affiliation with

the Association. Ali authorized deductions will be

made from the Association members' pay on a regular

biweekly basis, November through June. Pay deductions

shall be tranemitted to the Association monthly,

November through June.

The Association agrees to indemnify and hold

tho College and any of its agents hareless against any

and all claims, demands, suits, and other forma of

liability that may arise out of, or by reason oi,

action taken or not taken by the College for the

purpose of complying with this provision, or in

reliance on any notice or authorization form furnished

under any provision of this Agreement.

Section S. Neither the College nor the

Association shall discriminate against any employee

because of the employee's membership in or activity on

6
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behalf of the Ameociatioo.

Section 6. Tho College shall provide to the

Association e current Procedures Manual and all updated

materials als they accrue.

ARTICLS Pi
CONTRACT YEAR

;

Each faculty member will be assigned duties

by the College on a maximum of one hundred and eighty-

five (iRO) days between September I and two (2)

calendar days after the final day of the spring tors

final amp period, tnclusive. Commencement shall he

included as an assigned duty day. The College reserves

this right to establish and change the annual academdc

calendar; provided, however, the College will, in the

exercise of its sole discretion, endeavor to provide

such periods between the terms of the scadmmic year as

are appropriate, In vim/ of the College's operational

goals, during which periods no duties will be assigned

to faculty members without their consent.

A calendar of required days of obligation.

for a contract year will be provided to each faculty

member on or before August 1 precedina the beginning of

the contract year.

In the event that the College adopts an

academic calendar other than the quarter system

currently in use, the College will, upon request by the

Association, meet with the Association and discuss such

adjustments as Ray be indicated by the new calendar.



ARTICLE V
WORKLOAD AND RESPONSIBILITIES

Section 1. Definition. full-tlmwm faculty

are those persons employed to provide 1nstruAtinn

during a regular academic year whose assigned load is 4

minimum of forty-five (AS) contract hours. This

definition does not apply to faculty appointed on a

temporary basis. Contract hours taught during summer

sessions or contracts and hours associated with

teaching courses and seminars for the Business and

Industry Center cannot be applied toward the forty-five

(45) hour minimum.

In special cases, the Chief Academic

Officer can reduce specific full-time faculty

mmmber's required *intim,. Reduced teaching

assignments shall be offset by other instructionally

related duties as assigned by the Chief Academic

Officer.

Section 2. Duties and Responsibilities; The

duties and responsibilities of each faculty member

shall include teaching and effective advisement of

students; service to the College, including

participation in appropriate non-classroom teaching

functions and performance of assigned administrative

obligations; and on-going professional development and

professional service. In order to fulfill these duties

and responsibilities, each faculty member shall be

familiar with the philosophy and objectives of the

College, and, in carrying out these duties and

responsibilities, each faculty member shall work within

8



the plans and policies of the College. Accordingly.

each faculty member shells

a. Provide instruction and conduct classes

in accordance with the philosophy of the Celled* and

within the scope of a Wised cours of study.

b. Cooperate in the development and revision

of curriculum. preparation of course outlines,

selection of textbooks, librt materials, equipment

end supplies. and the selection and preparation of

instructional materials.

c. Evaluate student progress through

appropriate methods, including regularly scheduled and

final evaluations.

d. Keep accurate records and submit

punctually grids reports and other reports required by

the Administration.

e. Advise students in cooperation with the

counseling staff and refer to the counseling service

any students whose scholastic or personal needs require

special attention.

f. Meet all assigned classes and maintain an

approved, posted schedule of office hours.

g. Attend faculty meetings, division

meetings and other meetings as required.

h. Assist in the registration and pre-

registration of students as assigned.

I. Assume responsibility for keeping

credential file current by providing, an at least a

yearly basis, all evidence of professional growth.

J. Maintain, to the estent reasonably
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possible, appropriate conduct of students in the

classroom.

k. B. responsible for prudent and effective

use of equipment and instructional supplies.

1. Develop, obtain approval of the appro-

priate Associate Dean for, and carry out a planned

program of individual professional development and

professional service.

. Prepare annually, as required by the

Chief Academdc Officer, individual goals and performance

objectives.

n. Serve on committees and coordinate the

activities of program advisory committees.

o. Participate in the Cellege's promotional

activities end engage in activities that contribute to

the College's efforts to recruit students.

p. Participate in the Speakers' Bureau;

sponsor or assist with student clubs or activities, and

participate in College-sponsored in-service training

programs.

q. Substitute for colleagues for approved

absences.

r. Assist part-time faLuity who teach in the

faculty eember's field of study.

s. Supervise assigned student workers.

t. Parti-ipate in College-sponsored and

College-related community service activities.

u. Perform such other duties as the appro-

priate Associate Dean or the Chief Academic Officer



may assign for the good of the College.

All of the duties and responsibt.ities on the

above list may not be applicable to every faculty

member every year, but faculty members ere subject to

having any of the duties end responsibilities assigaed

in a given year.

Section Lass and Office Souris

a. Neetins ClialleAs Faculty shall meet

their classes for all assigned hours, aad no class

shall be cancelled or rescheduled without authorization

of the appropriate AASOCiate Dean or his designee.

Faculty who are absent during assigned class hours

without authorization are subject to pay redaction or

other disciplinary action. An authorized absence shall

be covered by substitution or by having the work medc

up fully. Any absence requires that suitable arrange-

ments. such as outside readings, writiag assignments,

individual study, make-up class or coverage by another

fsculty member, be mode by the faculty member. The

faculty member's proposal for covering the classes

missed will be submitted to tho appropriate Associate

Dean. Verification of such coverage by the appropriate

Associate Dean shall be required.

b. Substitution: On occasion' when a full-

time faculty member is absent from class, other full-

time members of the staff may be asked to teach the

class without reimbursement. The appropriate Associate

Dean will attempt to equalize such assignments so that

the additional assignments will not become a burden to

any person. Assignments of this order will be
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considered pert of the regular hours for the faculty

mepbers Involved.

In exceptional cases, such al prolonged

illness of a full-time faculty aestier, another faculty

member amy be asked, at the discretion of the Chief

Academic Officer, to ubstitute at the overload pay

rate specified in this contract. Any hours involved in

substituting for pay oust be outside the regularly

scheduled hours of the substituting faculty member and

shall be agreed to in writing.

c. Office Boure/Advisement: During the

academic year, each faculty member shall schedule six

(6) office hours each week in which classes are in

session. With the written approval of the appropriate

Associate Dean, a faculty member's normal schedule of

six office hours may be revised during the weeks of

final xams. At least one office hour shall be

scheduled each day that the faculty member is assigned

classes. At least one office hour shall be scheduled

on each of four of the College's six class days.

Office hours shall be scheduled such that students and

prospective students shall have reasonable

accessibility. Evening hours shall be required when

the faculty member is assigned evening classes.

faculty members may be assigned

additional advising hours during the three days

preceding the Thanksgiving holidays.

An office hour is defined as sixty-minute (60)

period in which the faculty member is present in his

12



office and available to tudants or the administration

for consultation. In the event that student soy best

be iierved through consultation in another campus

spatting, e.g., the library or laboratory, it shall be

the responsibility of the faculty member to notify the

faculty secretary of the location where the

consultation will occur and the anticipated duration of

the consultation and to notify the secretary of his

return to his office.

foll-time faculty eembers who teach during

one or more of the College's summer sessions hall

maintain scheduled office hours at the rate of two-

tenths (2/10) an office hour per class hour per day.

Office hours shall be clearly posted on the

individual faculty member's office door, with a copy

forwarded to the divisional secretary no later than the

fifth class day of each tore.

d. Teaching Load: Each full-time faculty

member shall be expected to teach fifteen (15) contract

hours* per quarter during the academic year. Each

contract hour taught in xcess of fifteen (I5) in any

quarter during the academic year shall constitute an

overload.

*A contract hour is defined as one fifty-minute 50

hour of lecture weekly for the full academic quarter.

Each weekly hour of laboratory, clinic, or studio shall

be equated to three fourths (314) contract hour; each

hour of scheduled tutoring shall be equated to one-

quarter (114) contract hour; each credit hour of
independent study taught hall be equated to one-tenth

(1/10) contract hour. Where "blocking" of sultiple

courss occurs, the faculty member's load shall be

based on the contribution to that load generated by one

of the blocked sections; if the blocked sections carry

differing contract hour values, the highest shall be

used.
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e. Overload and Summer Teaching Assignpent!

All assignment of full-time faculty to overloads and

ummer teaching shall be t the discretion of the

College. To the extent that timing. economic

conditions, and instructional ffectiveness allow,

full-time faculty memberm will ble given first

conaideration for overload and summer teaching

Assignments. No faculty member shall teach in excess

of a total of twelve (12) contract hours during all of

the ummer sesions, noc in excess of sisty (60)

contract hours during any regular academic year. In

special circumstances. the Chief Academdc Officer

may extend the summer session maximum to thirteen (13)

contract hours. The Chief Academic Officer may approve

extending the contract hour maximum in order to

accommodate independent study assignments. When a

full-time faculty member is assigned overload or summer

teaching, his pay for each contract hour of such

'assignment shall be st the rate of $325/contract hour.

Exclusive of activities of the Business and

Industry Center, and to the extent that timing,

economic conditions, and instructional effectiveness

allow, full-time, qualified faculty will be given first

consideration for upplemental, instructionally-related

contracts. When such contracts ere offered, including

those which say be offered by the business and Industry

Canter, the faculty member will be given the

opportunity to accept the contract on Form 1099

payment basis or as an addition to the regular payroll.

If the payroll option is selected, the faculty member's

14



total upplemeatal contract amount will be reduced by

the College's cot of STU. Medicare where applicable,

and any new legally required contributions.

Payment for acadmelc year overloads ahd for

supplemental cootracts referred to in the preceding

paragraph shell occur on the payday imendiately

following the date when gredas are due at the end of

ach term. Payment for al:moms teaching and summer

supplemental contracts shall occur on the paydays

immediately following the conclusion of each of the

five-week terms. Payment for instruction during the

eight-week tern shall be divided equally and shall

occur at the five-week pay periods.

ARTICLE VI
FACULTY RANK AND SALARY

Section 1. It is the policy of the College

and the Association to have all full-time faculty

placed in one of the following academic ranks:

Professor
Associate Professor
Assistant Professor
Instructor
Assistant Instructor

Placement and promotion of faculty embers into such

ranks is the responsibility of the College. Tbe

following shall apply to the College's placement and

promotion decisions:

a. MinLnum requirements for each faculty

rank shall be recommended by the Promotion and Merit

Committee to the President.

b. Fulfillment of normal einimue :riteria

does not guarantee placement in or promotion to at giver

15
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faculty rank.

c. The College shell xercise its heat

judgmmot on all decisions as to placement or promotion

to accommodate considerations such as market supply and

demand, budget limitations, individual ffectiveness.

complementarity of strengths, technical licenses and

the overall best interest of the College.

d. Faculty members may apply for promotion

to the Promotion and Merit Commdttee. The Promotion

and Merit Commlttee shall be comprised of the Chief

Academic Officer, three acadamdc Associate Deans desig-

nated by the Chief Academic Officer, and three faculty

members elected by the total full-time faculty of the

College. The three faculty members of the Promotion

and Merit Committee may not be from the same academic

division of the College. Faculty members who apply for

promotion shall not be eligible to serve on the Promo-

tion and Merit Committer) during the academic year in

which their applications are considered. The Committee

shall be chaired by the Chief Academic Officer.

e. Applications for promotion must be

submitted to the Chief Academic Officer no later

than March 1 preceding the academic year in which any

promotion would become effective The Promotion and

Merit Committee shall review the timely application of

any faculty member and make its recommendation con-

cerning the granting or denial of promotion. The

affirmative vote of five of the members of the Commit-

tee shall be required for a recommendation to grant a

16
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promotion. faculty members must meet thr minimum

criteria for promotion by the effective date of their

promotions.

f. The Promotion and Merit Committee shall

forward its recommendation concerning an applecation to

the Presidmot of the College. The President shall

prepare his recommendation concerning the application

and shall forward it to the board of Trustees; the

Board shall grant or deny the promotion. A faculty

member may withdraw his application at any stags of the

procedure.

Section 2. At the bmginning of the 1990-91

contract year, merit recognition amounts will be dis-

tributed to eligible full-timm faculty goobers. Thema

merit recognition amounts will not become part of the

full-time faculty member's annual contract year bass

salary. The combined merit recognition amouots shall

not exceed a total of $5,000 and will be granted as

meritorious performance exists to warrant full

distribution.

At the beginning of the 1991-92 contract

year. merit recognition amounts will be distributd to

eligible full-time faculty members. These merit

recognition amounts will not become part of the full-

time faculty member's annual contract year base

salary. The combined merit recognition amounts shall

not exceed a total of $5,000 and will be granted as

meritorious performance &Sista to warrant full

distribution.

At the beginning of the 1990-91 contract
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year, recognition apounts will be distributed to

eligible, full-timm faculty members who have runpleted

approved advanced degrees, certifications, or

educational experiences which add significantly to

their expertise in the teaching are's. These recogni-

tion amounts mill become part of the full-time faculty

mmeber'e 1990-91 annual contract year base salary. The

combined recognition amounts for all full-timm faculty

shall not exceed $2,500 and will be granted as degree

and certification attainment exists to warrant full

distribution.

At the begirr.ing of the 1991-92 contract

year, recognition *mounts mill be distributed to

eligible, full-time faculty members who have completed

approved advanced degrses, certifications, or

educational experiences which add significantly to

their expertise in the teaching area. These recogni-

tion* amounts will become part of the full-time faculty

meeber's 1991-92 annual contract year base salary. The

combined recognition amounts for all full-time faculty

shall not exceed $2,500 and will bel granted as degree

and certification attainment exists to warrant full

distribution.

The Promotion and Merit Committee will advise

the President on the criteria to be used to determine

distribution of merit, degree, and certification

recognition amounts. The President shall make the

final decision concerning the diatribution of

recognition amounts.

18



Section 3. tffective with the execution of

this kgreemmot. the contract year Wee salary for

faculty members who were actively employed on a full-

time, permanent basis by the College on or before Juna

1, 1989, and who continue oe full-time employmmnt

through the and of the 1991-92 cootract year, shall be

calculated using the conditions listed in Appendix A.

Effective with the execution of this

Agreement, the contract year base salary far faculty

members who basso full-time. permanent employment after

May 31, 1989, and who cautious on full-time employment

through the and of the 1991-92 comtract year, shall be

calculated using the conditions listed in Appendix B.
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Faculty
member's
contract ynar
base salary
shall equal

1989-90 Contract
Year

APPENDIX A

1990-91 Contract 1991-92 Contract
Yaar Year

(1988-89 base * 1.05) 4. $1000 / (1989-90 bias * 1.045) 4. $500 / (1990-91 base * 1.0A5)

Full-time
employment bow

Before 1/1/90

1/1/90 to 8/31/90

9/1/90 to 12/31/90

1/1/91 to 8/31191

after 8/31/91

1989-90 Contract
Year

not applicable

not applicable

not applicable

not applicable

not applicable

APPENDIX B

1990-91 Contract
Year

(89-90 base * 1.045)

(89-90 base 1.000)

not applicable

not applicable

not applicable

1991-92 Contract
Year

(1990-91 base 1.045)

(1990-91 base * 1.045)

(1990-91 base 1.045)

(1990-91 base 2 1.000)

not applicable



ARTICLE VII
INDIVIDUAL cawrucrs

Initial appointment as a full-time faculty

member shall be for one (1) contract year.

A full-time faculty member shall merve's

probationary period of three (3) academic years from

the time of initial appointment. During the

probationary period, the faculty momber's performance

tail be formally reviewed and evaluated each years and,

if warranted, his contract mey be renewed for a period

not tO szceed on. (1) year at a time.

At the end of the probationary period, upon a

recommendation by the President and approval by the

Board of Trustees, the faculty member shall be ligible

for tenure, but the probationary period for a faculty

member may be extended by the College for one (1)

additional year beyond the date of initial eligibility

for tenure.

Tenure, as defined in this Agreement, is

three-year contract which is renewed in the second

year. If there I. an expectation that a faculty

member's contract will be continued beyond the third

year of an aztandad contract, than the faculty member

wiil be issued a new xtended contract at the end of

the second year of his current xtended contract,

except that any contract shall be terminated at the end

of the academic year in which the faculty member

reaches the age of seventy (70). The new extended

contract will supersede the third year of the current

extended contract. Any obligation assumed under tenure
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I. conditioned upon adequacy of revenue and support

through legislative action.

If the expectation of non-continuation is a

rsult of deficiencies in the faculty emeber's

performance, then the College shall provide the facuity

member with a written description of what the

deficiencies are. If the faculty member has removed

those deficiencies in the third year of a three-year

contract, the College shall issue the faculty member a

new three-year contract.

Decisions of the College concerning the

granting and/or renewal of one-year contracts or

of extended contracts shall not be subject to the

grievance and arbitration provisions of this Agreement.

ARTICLE VIII
EVALUATIONS

Tbe evaluation of full-time teaching faculty

members is. the responsibility of the College

administration. Faculty members shall be evaluated on

the basis of criteria established in the policies of

the College and in this Agreement. The procedures to

be followed by the College in making evaluations shall

be published in writing and distributed to the faculty.

Prior to the implementation of any changes to .se

procedures, officers of the Association will have the

opportunity to review and make recommendations on such

changes.

ARTICLE IX
PERSOMMEL FILES

A personnel file on each full-timm faculty

member will be maintained by the Personnel Office.
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A faculty somber may have, by arrangement

with the Personnel Office, access to hie personnel

file, sclusive of confidential pre-employment recom-

mendetions and placement credentials. The fecIty

member may not remove material from his file except for

immediate inspection, and be may not remove the file

from the area designated for the review. Subsequent to

such review, the faculty merher will be provided, at

cost and upon request, c -11 of non-excluded 'materiel

contained in his file.

A faculty member may enter in his filo a

statement which is intended to clarify, correct, or

refute material therein. Any such tatement must be

signed and dated by the faculty member.

If a document was relied upon by College

administration in developing a faculty member's

evaluation, and if a copy of the document is in the

possession of the College administration, such copy

shell be placed in the faculty member's personnel file

at the same time as is the evaluation.

Other than tudent evaluation forma collected

pursuant to the College's faculty evaluation procedure .

or summaries or cavitations of such evaluation forms,

no anonymous statements shall be placed in the

personnel file. Entries made to a faculty member's

personnel file by individuals responsible for evalu-

ating the faculty member's performance will be

initialed and dated, and a copy of the document shell

be forwsnded to the faculty member.
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ARTICLE X
OUTSIDE COMMITMENTS

It is acknowledged that a full-time teaching

faculty position st the College requires excellence In

performance. Therefore, any outside commitment which

would adversely affect a faculty member's proficiency,

performance of regular duties or contrac_ual

obligations in any way is prohibited. Insofar as these

contractual obligations are not violated, faculty

members are encouraged to participate in community

service and related activities.

Any outside employment engaged in by a

faculty member must!

1. Bo reported to the College;

2. B. of such a nature that the public would

not construe the faculty member's performance of such

employment to constitute official activity of the

College;
3. Not involve the use of official

information of the College which is not available to

th* general public;

A. Not create or appear to create a conflict

with ihe employee's responsibilities to the College;

5. Not duplicate the activities or services

of the College, except that this provision shall not

apply to:

a. Employment performed outside the three-

county service district of the College; or

b. Employment with respect to which the

College's Business and Industry Center has declined the

opportunity to provide the services in question.
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6. Not involve the use of the facilities,

equipment or materials of the Collage; amid

7. liot adversely affect the teachins or

other College duties of the faculty member.

ARTIC1.11 Xl

AU1110112.113:1 1.11A11113

Section I A full-time teaching faculty

member who has held a full-time appointmemt with the

College for at least five (S) years shall be eligible

to request a leave of absence without pay of up to one

(I) year for purposes of advanced study, an exchange

teaching aasignment, travel, governmental service or

any other professional experieoce which is related to

his field of teaching, or which will improve his

professional competence as a College faculty member.

Requests for such leaves must be submitted in writing

through College adminiatrative channels at least Isis

(6) months prior to the proposed commencement data' of

such loaves. The granting of such leaves shall rest

within the discretion of the College administration; no

such leave shall be granted without the approval of ths

President of the College.

Section 2, Full-timm teaching faculty

members shall be eligible to request in writing a

medical leave of absence of up to one (1) year for

medical or other reasons. The &rioting of such leaves

shall rest within the discretion of the Collage

administration; no such leave shall be granted without

the approval of tho President of the College.

In case of illness or injury, a request for a

25
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leave of absence must be supported by medical evidence

satisfactory to the College. Such leave shall

terminate automatically when a faculty member becomes

totally and permanently diaabled or when he is capable

of returning to wort as certified by the physician in

charge of the case, whichever is shorter. To the

xtent allowable by law, the College may extend fringe

benefits to a faculty member on medical leave.

Sectiop 2. A full-time teaching faculty

member who has held a full-time appointment with the

College for at least seven (7) years shall be ligible

to request a professiooal development leave of absence

of up to ono (I) year for purposes of advenc,..1 study,

on exchange teaching assignment, travel, governmental

service, or any other professional experience which is

related to his field of teaching, or which will improve

his professional competenc es a College faculty

membet. Wequests for such leaves must low submitted in

writing through College administrative channels at

least six (6) months prior to the proposed commencement

dates of such leaves. The granting of such leaves

shall rest within the discretion of the College

administration; no ouch leave shall be granted without

the approval of the President of the College.

Professional development leaves of absence

may be granted for one, two, or three quarters.

Professional development leaves shall be granted at

A02 of the individual's annual b.:e salary rate for

the first quarter of leave, 652 for the second quarter

26
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of leave, and 502 for the third quarter of leave. The

CoIlege's contribution toward fringe benefits shall be

801 of the current contribution for full-time faculty

for the first quarter of leave, 651 for the second

quarter'of leave, and SOX for the third qudster. The

period of leave shall be credited as service for the

granting of pay increments.

The faculty member granted a professional

developemnt leave of abeam* must sign a statement

affirming him intention to continue employment It the

College for a minimum period of one (1) year after the

end of the professional leave.

Within thirty ()0) days of the completion of

the professional development bums of absence, the

employee must file a final report concerning activities

engaged in and the accomplishment of the objectives of

the leave.

Section 4. Faculty members may be granted

paid personal leave where compelling reasons slake it

necessary for a faculty member to be absent from work.

Such leave shall be taken only upon the approval of the

Chief Academic Officer upon the recommendation of

the appropriate Associate Dean. Compelling reasons may

include, but would not be limited to, religious

holidays, legal and business matters, and family needs

other than illness.

Section S. Except as approved in advance

in writing by the administration, no faculty member

granted 4 leave of absence shall accept other

employment during the period of his leave of absence.
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Violation of this provision will result in tereinatioo

of employment.

This provision shall not apply to

assistantships or other grants under which the faculty

member performs some service for e recognised

institution of higher education while engaged in

graduate study at that institution.

Section 6. Except as otherwise specified,

all leaves of absence shall be without pay and other

benefits, and must be applied for and granted in

writing. Benefits accrued by a faculty member prior to

- the effective date of the leave shall be granted to his

upon his return.

Section 7. Faculty members who misrepresent

facts In order to obtain or attempt to obtain leave

of absence shall be discharged or otherwise disciplined

at the option of the College. Failure of a faculty

member to report for work as of the expiration of his

leave of absence shall result io the termination of his

employment by the College. A faculty member on leave

must give written notice of his intention to return to

work by March 1 of the year in which he plans to

return, or if the leave I. for less than a year, the

faculty member mot give such notice by such date as

shall have bean established and approved at the time of

the request.

Sectiort t. Upon returning from leave, a

faculty member may be required by the College to submit

to such medical examinations and teats as the College
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deems oeceseary. The College shall select the

physiciam who ',dorms the tests and hall pay for any

euch tests required; provided, however, the College

shall not be respessible for any costs associated with

the College's requiring faculty member to obtais a

tatement from his physician tedicatimg that he I. fit

to return to weft. The College shall have so

obligstioe to reinstate the faculty member unless the

faculty semher pulses the medical esseleatioss and

tests. A faculty member who peasee such tests and

esenioations as ere required by the College will be

reinetated to his former positioe unlees that position

has boon suspended or eliniaated because of financial

exigency or program curteilment.
In the event of such

suspension or elimination, the College will, within

five (5) working days of the College's deterudeation of

the necessity for such suspension or elimination,

popteerk a certified moil letter to the faculty member

on leave, directed to the faculty member's lest address

left with the College, notifying his of the action. In

the event of such suspension or elimination, the

faculty member shall be given whatever position is

available for which, in the opinion of the Collage, he

is qualified. If no position is available for which

the faculty member is qualified, the faculty member

shall be pieced on layoff. If the position is

reinstated within one year of the faculty member's

layoff, he shall be offered the position with the sane

rank he held at the time of layoff.
There shall be no

obligation for the College to provide work prior to the
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exc.:ration of any leave of absence.

Section 9. During any one quarter, no more

than AX of the full-time teaching faculty shell be

granted leaves of absence without pay or professional

'development leaves of absence.

ANTI= XII
SUPPLIMIINTAL ASNIYITS

Sactioq L *with Immo: Except as

liaited herein end effective with the first pay period

commencing after the effective date of this Agreement,

the College shall contribute on behalf of an eligible

full-time teaching faculty ember who desires such

coverage either SOX of the cost of the premium for

single coverage or BOX of the cost of the premium for

family coverage under a group medical/surgical

insurance policy with supplemental major medical

coverage.

lffective with the first pay period

commencing after the effective date of this Agreement.

the College shall contribute, on behalf of an eligible

full-time teaching faculty member who desires such

coverage, 50X of usual, customary and reasonable

deductible/co-insuranc expenses associated with a

participating individual's medical/surgical insurance

coverage referenced above.

The College shall be required to make the

above-mentioned contributions only on behalf of full-

time teaching faculty who are not covered by any other

health Insurance plan and who are engaged in the active

service of the College. Except as stated lsewhere in
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this Agreement, such contributions shall not be made on

behalf of faculty members who are on leave or layoff.

When a faculty member is on professional

development leave, the College's share of coltribution

to the health insurance premium and deductible/co-

insurance expenses shall be proportional to the

amount of full-time base salary the faculty member I.

receiving.

Should the College determine it necessary to

modify insurance coverage or to change to a greater

than $200/$400 deductible, officers of the Association

will have the opportunity to review and make recom-

mendations prior to that change.

Section 2. _Dental Insurances Rxcept ss

limited herein and ffective with the pay period

commencing after the effective date of this

Agreement, the College shall contribute on behalf

' of an eligible full-time faculty eember who desires

such coverage, SOX of the cost of the premium for

single coverage or SOX of the cost of the premium for

family coverage under a group dental insurance plan.

When a faculty member is on professional development

leave, the College's share of contribution to the

dental insurance premium shall be proportional to the

amount of full-time base salary the faculty member is

receiving.

In no case, during the first year of this

contract, will the College contribute in excess of

$100 annually for a single, dental insurance policy



premium, or in excess of $300 annually tor family,

dental insurance policy premium. In the econd year of

the contract, these ceilings shall be increased by 52

over the 1929-90 bee. yeer premium contributions listed

above. In the third year of the contract, these

ceilings shall be increased by 102 percent over the

1989-90 base year premium contributions listed above.

Premium costs in excess of the limits

cohtsined herein will be borne by the employee.

Sectiol 3. Croup hill Ineurence: The

Collge shall pay on behalf of full-time teaching

faculty members engaged in the active service of the

College (i.e., not on layoff or medical leaves of

absence or leavs of absence without pay) the premium

for group life term insurance coverage (with accidental

death and dismemberment provisions) in the amount of

225,000. When a faculty member is on professional

devekopment leave, the College's contribution to the

life insurance premium shall be proportional to the

amount of full-time base salary the faculty member is

receiving.

pectioq j, halm Contribution. coursieworks

For each year of this Agreement, the College will set

aside a pool of funds equal to $4,000 to underwrite the

tuition fess of full-time faculty memberi taking

approved professional, development coursework related te

their teaching discipline. The 111110410t of tuition

reLmbursement will equal the prevailing tuition charge

per credit hour at the institution. Faculty rembers

32
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oust spply for tuition relaboreement benefits thirty

(30) daye before coursewert begins. The Chief Academic

Officer shall have the nuthoritT to sppreve er deny the

requests for tuition reimbursement.

5eCtIOR 5. blYsiggifisprorit Cred$t oCumas

full-tine teaching faculty member, may enroll In credit

classes offered by the College without payment of the

basic instructional fee. Such faculty members shall

pay all other fees, such as the general fele end Lab

fees, if applicable. and 'hell receive appropriste

credit upon the successful completion of each course.

A faculty member shall obtain the approval of his

supervisor with respect to the scheduling of ell such

classes in order to ensure there are no conflicts with

the faculty member's commitments to the College; such

approval shall not be unreasonably withheld.

A faculty member's spouse end dependent

children may enroll in credit classes offered by the

College witbout payment of the basic instructional fee.

Such spouses and denandent children shall psy all other

fees, including the out-of-state tuition charges, if

applicable, and shall receive appropriate credit upon

the successful completion of each course. The

guidelines of the Internal Revenue Service will be

applied in detereining tbe dependent status and

relationship to time faculty member.

In the event a faculty eember's employment

should terminate for any reason during a College

quarter, partial payment for the course(s) then being
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taken by the faculty member, his spouse, or dependent

children shall be required on pro-rata basis it the

enrollee(s) continue(s) in the course(s).

PloS1194 INS/gra PgqvcredSt

Courtrai: full-time teaching faculty members may

attend, free of charge, non-credit courses offered by

the College provided that in tick individual case:

a. Attendance in a given course doom not

interfere with or detract from the faculty member's

regularly assigned duties;

b. Sufficient foo-payin; students ars

enrolled to support the course; and

c. Space Is available in the class.

Section 7. Collets facilities: full-time

teaching faculty members and members of their immediate

families (when accompanied by the faculty member) shall

be accorded the privilege of reasonable use, without

charge, of the Colleges facilities, grounds,

furnishings, and equipment for personal developeent and

athletic and recreational purposes, except for entering

in or upon the College's pond(s). The Association and

faculty members acknowledge end agree that any and all

risk, loss, damage, or extra cost incurred or caused by

the faculty member or his family in such non-work

related activity is the responsibility of the faculty

member and/or his family. The privilege of non-work

related use of tho College's facilities shall bo

granted only insofar as such use does not interfere

with activities of the College and is not abused.
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emebers of their immediate families shall be entitlad

to free admission to athletic and cultural events

spoosored by the College, except in instances in which

an event is specifically excepted from such tieatment

by Cellos. determination.

kttlim .1, court &mums Lesvos A ft:li-

tters teaching faculty mmeber who is called by a court

for jury duty or to appear as a witne.a during time he

was scheduled for College work will be coupons:KW with

respect to such time for the difference between his

regular salary and frinse benefits and any compensation

received for jury duty or for appearing as a witness.

Provided, however, this section shell not be epplicable

to College work time eissed due to court appearances

arising out of actions coocerning the personal affairs

of tho faculty:rat/4o" or criminal charges against the

faculty member.

In order to be eligible for continued College

compensation es described above and to be excused from

College work for the days of jury duty or witness

service, the faculty member must furnish the Chief

Academic Officer with a written statement from the

appropriate court representative listing the dates on

which thm faculty member received jury or witness fess

end the amounts of such fees. The faculty member shall

make every effort to fulfill his obligations to the

College during periods when his services are not

required by the court.

Section 9. Tax-Sheltered Annuities: Full-
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time teaching faculty members lay participate in a tax-

deferred annuity plan. The College will make

deductions from the salaries of faculty members in

accordance with written salary reductive authorization

statements executed by the faculty member and filed

with the Collage's Staginess Office. Koch faculty

member who desires that such deductions be mode must

also file with the business Office o copy of the

contract between the investment carrier and the faculty

member. The Collego's obligation to make such

deductions shall end with the termination of the

faculty member's employment.

Neither the Collage nor any of its

repreeentatives or agents make eny representation

regarding the advisability, appropriateness, nr

legality of such annuity investments, and the

Association snd faculty members acknowledge and agree

that the College shall incur nn liability or

responsibility on account of the making of the

oeductinns required by the provisions of this section

nr the legal, financial, or tax consequences incurred

by faculty members who participate in the annuity

program.

AXTICII XIII
SICK LLAVK

Section I. Full-time teaching faculty

members shall accumulate sick leave at the rats of four

and six-tenths (4.6) hours of pay for each complete

biweekly period of full-time employment at the College

(12 days sick leave p, r regular academic year). Full-
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time faculty members assigned to summer teachlog duties
, .

shall accumulate sick leave In accordance with the

number of weeks of teaching assigned and on pro-rats

Wain in accordance witb the teaching load carried.

There shall to no UAW upon the amouLt of

sick leave which may be accumulated in accordance with

the provisions of the preicaling paragraph. Within the

limits of the lew, s foll-tias teethiug faculty somber

with previous public employment service shall be

credited with previously accumulated sick leave upou

employment by the College.

Curing the period of time in which a full-

time teaching faculty seamber is authorised to be absent

from work on sick leave, there shall be no loss of pay

or fringe benefits end such benefits shall cautious to

accrue. Authorised absence under this provision shall

be for a period of time not Jee rang the amount of

accumulated sick leave to vh1.:11 the full-time faculty

member is entitled.

Sect." 1. intitlement to paid sick leave is

subject to the following omnditionss

a. Utilisation of'sick leave must be

approved by the College;

b. Sick lams may be utilised for personal

illness, pregnancy, injtwy, xposure to contagious

diseases which would be communicated to other

employees, and for illness, injury or death in a

faculty member's immediaM, family. for purposes of

this Article the tore immediate family means the

faculty member's spouse, parents or guardian, in-laws,
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children. brothers, sisters, grandparents.

grandchildren. or other dependents or persons living in

the faculty member's hoosehold;

c. A faculty member must notify his

Associate Dean in advance of any absence,

or et the earliest possible time thereafter, that

sickness or injury will prevent ham from performing

regularly essigned duties. The faculty member must

also indicate when be aspects to be able to report to

work; and

d. Upon returning frees sick leave, the

faculty member must complete an Imployes Leave Request

form. A written statement from the faculty member

and/or a licensed physician evidencing the illness or

injury and indicang the faculty member's Maas. for

returning to work say be required at any time by the

College upon a faculty member's return from sick leave.

_Section 1. falsification of records or

misrepresentation of facts in order to obtain or

attempt to obtain sick leave, whether by the faculty

'member requesting such sick leave or by any person

acting for or in his behalf, shall be grounds for

denial of sick leave and disciplinary action, including

dismissal of the faculty member.

Section 4. Pay for sick leave shall be at

the employee's rate of pay in effect during the period

of sick leave.

Section S. A full-time teaching faculty

member having tan (10) or more years of public service
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In Ohio mey at the time of retirement from active

service at the College elect to be paid In cash in the

amount of one-fourth of the value of his accrued but

unused sick leave credit and at his rate of pay in

effect at the time of retirement. Maximum paYLent that

may be mode pursuant to this provision shall be one-

fourth of two hundred and. forty (240) day..

A full-time teaching faculty member who

retires from the College and who bad previously

received a sick leave retirement benefit for service in

Ohio shall be paid within the above-stated limits for

that portion of unused sick Leave earned while employed

at the College.

ARTICLE Imir

COLLSCR RILAT10 TRAWL

Sectton 1. Full-time faculty members may be

accorded the privilege of traveling to and

participating in professional meetings and similar

activities related to their teaching assignments with

the Collage. Such travel and participation shall be

reimbursed within the limits of tho College'. budget

for such purposes and in accordance with the College's

policies and procedures and requirements prescribed for

official travel by the State of Ohio. Approval of such

travel shall be at the discretion of the appropriate

Associate Dein and the Chief Academic Officer. If a

request for travel I. denied, the administrator who

denied the request will, upon the faculty member's

request, state in writing the reason(s) for the denial.

Section 2. The parties recognise that the
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faculty mem6e1's first responsibility is in the

claesroom. Any absence for a professional development

activity requires that suitable arrangements, such as

outside readings, writing assignment.4, individual

study, make-up class or coverage by another faculty

member, be made by the faculty member so that studies

may continue during the abience. The faculty member's

proposal for covering the clase(es) missed duriag his

absence will be mulasitted to the appropriate Associate

Dean at the tine when the request for travel is made.

Verification of such coverage by the Aasociate Dean

shall be required prior to approving the travel

request. The faculty mmmber will cooperate with the

Associate Dean's verification of the coverage by

providing such information as nay be required for

verification.

Section 2. The failure of a faculty member

to attend 4 professional activity shall not be

considered in his evaluetion where the faculty member's

request to attend such activity haa been denied by the

academic administration.

ARTICLE XV
STRS TAX WIRRAL PLAN

The College agrees to reduce each full-time

teaching faculty sember's employment compensation by

the amount each faculty member is required to contri-

bute to the State Teachers Retirement System of Ohio

("STIS").

The College. the Association, and faculty

menbers agree that the following provisions shall
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govern this salary reduction plant

1. The College shall transmit to 511S the

amount of each faculty emmber's required contribution

to SUS by reducing the faculty member's compensation

by the same amount.

2. The Colleges total combined expenditures

tor facalty memberts salaries payable under this

Agreement shall not be greater than would its total

mailer, expenditures have been l'ad this provision not

been in effect.

3. Zech faculty member is responsible for

milking any adjustments in any other of his tax shelter

arrangements as are necessary to enable him to be in

compliance with all applicable laws and regulations.

A. The College shall incur no liability or

responsibility on account of its compliance with the

provisions of this Article or on account of any legal.

financial or tax consequences incurred by any faculty

member because of participation in this salary

reduction plan. Tho Association agrees to indmmnify

and save the College harmless against any snd all

claime that may aria, out of the Colleges compliance

with the provisions of this Article.

S. In the event that this salary reduction

plan I. declared unlawful or improper by the Attorney

General or any agency of the State of Ohio or the

United States by any court of competent jurisdiction.

this Article shell be deemed null and void and to have

no force or effect.
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ARTICLE XVI
NO STRIX1 AND NO Loa-our

Section 1. During the term of this Agreement

or any estension thereof, the Association, its agents.

representatives and members shall not directly or

indirectly call, sanction, encoursse, finance and/or

assist in any way nor shall any employee In/litigate or

participate directly or indirectly in any strike, slow-

down, walk-out, call-in, sick-out, failure to report,

work stoppage. mass resignation, picketing, or other

interference with any operation or operationa of the

College or with any deliveries to or from the premises

of the facilities operated by the College. The

Association shall cooperate with the College throughout

the term of this agreement and any extension thereof in

continuing operations of the Collage in normal

manner; and shall actively discourage and endeavor to

prevent or terminate any violation of this Section.
To

Section 2. Any employe who violates Section

1 of this Article shall be subject to discharge or

other disciplinary action at the option of the College.

Such discharge or disciplinary action shall not be

subject to review upon any grounds other than whether

the employee violated Section 1 of this Article.

Section 3. In the event that any strike,

slow-down, walk-out, work stoppage, picketing or othar

interference described in Section 1 of this Article

occurs, the Association shall promptly notify all

employees that suchfconduct is prohibited by this

Article and is not in any way sanctioned or approved by
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the Asmocistion. Tho Association shall oleo promptly

inform all employems that they should rturn to work at

once.

Section A. The College shall not lock out

any of ell of its employees during the term of thir

reement.

Amax xvIt
GRIIIVANCI

Settlers I. For the purpose of this

Alr.ae.unt the term "grievance" is defined ea a dispute

between the College and the Association ot the College

and an employee concerning the interpretation and/or

applicetioo of, or compliance with, any provision of

this Agreement. When any inch grievance arises, the

following procedure shall be observeds

lam 1. An employee having a grlewence shall

discums it orally with the appropriate Associate NAP

within five (5) working dsys after the event or

occurrence complained of or within five (5) working

days after the employee learns or hould have learned

of the event or occurrence complained of. The

Associate Dean's answer must be given orally to the

employee within five (5) working days.

1112 2. If the employee's grievance is not

satisfactorily settled at Step 1 of tha procedure, the

grievance shall be reduced to writing on a grievance

form to be provided by the Association, specifying the

event or occurrence complained of, the facts and

articles of the Agreement relied on, and the relief or

remedy requeited from the College. The grievance fore

shell be dated and it shall be signed by the seployee.

The grievance fors shall be Mid with the Chief

Academic Officer within five (!) working days after

the Associate Dean has given his answer in Step 1 of

this procedure. Within tea (10) working days after

receipt of the grievance form, the Chief Academic

Officer or his designee shall meet with the employee

and hie Aseociation representative. The Chisf

Academic Officer or his designee shall give his answer

in writing within five (5) working days after the

mee t ins .

Step 3. If the employee's grievance is not

estisfactorily settled at Step 2 of the procedure. the

A3
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grievance form shell be submitted to the President
within five (S) working days after the Chief AcsAmmic
Officer or hie designee haa given his answer at Step

7. Within tem (10) working days after receipt of the
grievance form, the President or his designee shall
meet with the employee and his Association
representative or legal counfel for the Association.
The President or his designee shall give his answer in
writing within five (5) working days after the meeting.

Dm 4. In the event that the grievance is
still not satisfactorily settled, the Association may
request submission of tbo grievance to impartial
arbitration. The Association', written request for
arbitration must be received by the President within
ten (10) working days of receipt by the Association of
the Step 3 answer.

In the case of a dispute involving the

evaluation of an employee, the sole issue that may be

submitted to arbitration is whether the procedures

followed In connection with the evaluation were in

conformity with the general standards of the College.

The srbitrator shall have authority to require a re-

evaluation, and shall have no authority to make an

evaluation himself. If the re-evaluation is conducted

in accordance with the procedural standards established

by 014 arbitrator, the result of the re-evaluation

shall be final.

The parties shall attempt to agree upon an

arbitrator, but if they cannot do so within ten (10)

working days from Associatioo's written request for

arbitration, the Association shall request a list of

seven arbitrators from the Federal Mediation end

Conciliation Service. If the parties cannot agree upon

the selection of en arbitrator from this list, the

Association shall request a second panel of arbitrators

from FMCS. The parties shall use the strike-off

method, if necessary, in order to agree on selection

4 4

4 9



from this eecond list. No more than four (4) out of

seven (7) of the arbitrators on any list provided by

FMCS shall be faculty members or administrators at

oducational institutionm.

The arbitrator shall have no power to

substitute hie judgment for the profossional judgment

of the administration of the Gallego, except if he

finds that such judgment or decision of the College was

arbitrary, capricious, or dishonost. The arbitrator

shall have no power to add to, subtract from, or to

modify the provisions of this Agreement, and him

function shall be to dotermino if any provisioo of the

Agreemmot has been violated by an inter;retation or

application of this Agreemmnt. Axcept for lost %Wm

and fringe benofits, the
arbitrator shall haw* no power

to award compensation, damage, or redress of any sort.

Awards for fringe benefits shall not ozceed tho

Conege's contribution toward those benefits currently

in effect.

The foss and expenses of the impartial

arbitrator shall be paid by the lostng party, as

designated by the arbitrator. The partial shall beer

their own costs and expensits. Tho costs of a record,

if agroed to by the parties, shall be shared equally by

the parties. If one party wants a record and the other

does not, the party requesting the record shall pay tal

cost that-oaf; providad, that if tho other party later

decides to order a copy, it shall pay SS% of the total

cost of the record. Both the Association and the



s

College agree that they will cooperate in complying

with the foregoing procedure in the processing of any

grievance and that they wilt discourage the mattes of

complaints on petty matters. An arbitrator's sward

shall be finel and binding upon ell employees. the

College and the Associatioo.

iglus /. The time limitations provided for

in this Article shell be strictly observed; however,

they may be extended by mutual written agreement of the

College and the Association. Working days as wood in

this Article shall not include Saturdays, Sundays, or

holidays. Any grievance not timely presented for

disposition at any Step shall not thereafter be

considered a grievance under this Agreement and shall

be considered to have bean resolved in accordance with

the last answer of tho College. Any disposition of a

grievance between the Employer and the Association

except on a "no-precedent" basis, shall be final and

conclualve and binding upon all employees, the College

and the Association. Nothing in this Article shall

preclude the College from estawAshing a non-

contractual complaint procedure which may be invoked by

an employee, et his option.

ARTICLE XVIII
TERMIJNATION OF EMPLOYMENT

Employment may be terminated because of

discontinuance or curtailment of program or budget

exigency. Non-renewal of a contrect shall constitute

termination of employment.

A faculty emeber may be dismissed for cause

46
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during the term of an individual contract, whether for

one year or an extended contract. Cause shall include

the followingt

a. Unsatisfactory performance4

b. Violation of 10011, state or federak laws

which involve moral turpitude;

c. Any serious violation or repeated

violations of College policies;

d. Participating in strike activities in

violation of this Agreemmst or the laws of Ohio;

S. Theft or dishonesty;

f. Excessive absenteeism or tardiness or

absence without authorisation or sufficient

Justification;

g. Bringing intoxicants or illegal drugs

onto College premises, unless advance permission to do

so for educational purposes has been obtained by the

faculty member from tbe Chief Academic Officer, or

reporting for work under the influence of intoxicants.

drugs or narcotics; anti

h. Any other act of similar seriousness

which is detrimental to the effective operation of the

Cones* or its educational programs.

The provisions of this Article shall not

preclude the College from Lmposing disciplinary action

less *were than dismissal, it in the College's

diecretion, such action is wet-ranted by the facts and

circumstances f a case.

In any cese involving dirmiasal for cause,

the faculty member shall, upon request, be notified in

32
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writing of the basis for the dimmiasal. That basis

shall be determined by an investigation accomplished by

Coliege administration.

A faculty member on extended contract whose

employment is terminated because of discontinuance or

curtailment of program or budget exigency hall be

given whatever position is available for which, in the

opinion of the College, he is qualified. If no

position I. available for which the faculty member is

qualified, the faculty member shall be placed on

layoff. If the position is reinstated within one year

of tho faculty member's layoff, he shall be offered the

position with the same wank he held at the time of

layoff.

If the College does not intend to renew the

individual contract of a faculty member in his second

or subsequent contract year of employment with the

College, the College will notify the far.ulty member of

such decision no later than April 1 of the year in

which the faculty member's contract expires.

ARTICLE EDI
SEPARABILITY

Section 1. The parties intend this A;reement

shall in all respects be construed and applied in s

manner consistent with applicable statutes and

regulations properly enacted thereunder. In the event

any provision of this Agreement shall be determined by

appropriate authority to be contrary to any such

statute or regulation, such provision alone shall

become thenceforth invalid end of no effect. The



remainder of this Agreement shall not thereby be deemed

illegal or unenforceable. The parties agree to meet

within a reasonable period of time to discuss any

decision which renders any such portion of this

Agreement.null and void.

Section 2. In the event a state or federal

law covering members of the unit and affecting a

provision(s) of this Agreement is enacted during the

term of this Agreement, the parties agree to meet

promptly for the putpose of deternining whether any

provision must be revised to bring this Agreement into

compliance with the law; such ievision shall be limited

to those areas in which 4 revisien is mandated by tho

legislation, and there shall be no obligation on the

part of either party Cc, discuss or bargain about areas

in Aions might be permissible but are not

mandatory under sucholegislation.

Section 3. Should the enabling legislation

(S.B. 133) or statute (R.C. 4117) pursuant to which the

parties have bargained and entered into this Agreement

be decreed unconstitutional or invalid by Appropriate

authority, this Agreement shall be null and void in its

entirety as of the end of the College's fiscal year in

which such decree is rendered.

ARTICLE XX
ALTERATION OF AGREEMENT AND WAIVER

Section 1. No agreement, alteration,

variation, waiver or modification of any of the terms

or conditiens eontained in this Agreement shall be

binling upon tIle 1.,3ztles heres.o unless executed in

441
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writing by the parties.

Section 2. The waiver of any breach or

condition of this Agreement by either party shall not

constitute a precedent in the future enforcement of all

the terms and conditionr herein. The non-exercise of

rights retained by the College shall not be deemed to

waive any such rights or the right to exercise them in

some other way in the future.

Section 3. The College and the Association

acknowledge that this Agreement, together with any

written modifications thc.reof, embody the complete and

final understanding reached by the parties as to the

wages, hours and other terms and conditions of

employment of all employees covered by this Agreement.

The College shall not be obligated to bargain

collectively with the Association during the term of

this Agreement on any matter pertaining to rates of

pay, wages, hours of employment, or other conditions of

employment, with the sole possible exception of any

obligation to bargain incurred pursuant to the

provisions of the Separability article of this

Agreement, and the Association hereby specifically

waives any right which it might otherwise have to

request or demand such bargaining, and acknowledges

that the College's obligation during the term of this

Agreement shall be limited to the performance and

discharge of its obligations under this Agreement.



ART1CL1 XXI
URN Or AGRUNINT

Section 1. This Agreement shall become

effective upon the date of its execution or the expire-

tton of the existing Agreement, whichever is later, and

shall remain in full fonve and effect until midnight

August 31, 1992.

Section 2. If either party wishes to con-

tinue and/or negotiate changes or revisions to this

Agreement, such party must serve uvon the other party

writtlin notice of such intent st least ninety (90) day*

prior to the termination date of this Agreement.

Section 3. This Agreement may be terminated

in its entirety at any amom by mutual consent of the

parties.

Section 4. The College shall have the right

to reopen the contract on all economic matters based on

the determination of the Board of Trustes of the

xistence of a financial exigency. For the purpose

of this section, financial exigency is defined as

that condition when revenues are so limited that the

College can no longer continue to fulfill current

and/or future financial obligations under the contract

without disrupting the administration and program

integrity of the College.

ZDISCO STATE COMMUNITY EDISON STATE EDUCATION

5 6



Agreement between
Jefferson Tech. Coll. District

Board of Trustees
and

Jefferson Tech. Coll. Ed. Associ:1-ion

Term Expires December 31, 1991



Article I.
Article II.
Article III.
Article IV.

A.

B.

C.

D.

E.

F.

Article V.
Article VI.

A.

B.

Article VII.
Article VIII.

A.

B.

C.

D.

Article II.
A.
B.

Article I.
A.

B.

C.

D.

E.

F.

G.

H.

I.

Article
Article III.
Article IIII.

A.

B.

Article IIV.
I. Additional

A.

B.

C.

II. Additional
A.

B.

kreffe,Lcon 7t;c4, Ce/i

Preface
Definitions
Recognition
Association Rights
Use of College Facilities
Use of Internal Communications System
Personnel Directory
Board of Trustees
Campus Visitations
Association Presidential Duties
Management Rights
Job Security
Just Cause
Discipline/Discharge
Individual Contracts
Fringe Benefits
Hospitalization and Major Medical

Insurance
Group Term Life Insurance
Optional benefits
Vaccination/Immunization
Tuition Remission/Reimbursement
Tuition Remission
Tuition Reimbursement
Leaves
Sabbatical Leave
Jury Duty/Court Leave
Absence and Sick Leave
Funeral Leave
Personal Leave
Authorized Leaves of Absence Without

Pay
Pregnancy Leave
Short Term Professional Leave
Association Leave
Payroll Deduction/Option
State Teachers Retirement System
Retirement Incentive Program
EMployer Requirements
EMployee Eligibility Requirements
Additional Compensation/Contracts

Contracts

Auxiliary Instructional Contract
Overload Contract
Supplemental Contracts

Compensation
Proficiency Testing Rate
Wended Norkmeek Compensation

Pay Check Stubs

58

1

2-3
4

5-6

6

6

6

6

7

8-9
8

8-9

10

11
11

11

11

11
12-14

12
13-14
15-18
15-16

16
16-17

17

17
18

18

18
18

19-20
21-22
23-24

23
23-24
25-26
25-26

25
26
26

26
26
26
26

0/-/



Article XXVI.
Article XXVII.
Article XXVIII.
Article XXIX.
Appendix A

TABLE OF CONTENTS

Severability
Effects of Agreement
No Reprisal Clause
Duration
Grievance Report Form

47

48
49
50

51-54



1

MICLUz...MIA0

The ultimate quality of a curriculum depends largely upon the quality
of its faculty. The attributes desirable in the faculty of an individual
technology curriculum are: a thorough knowledge of the subjects taught and
of relevant supporting subjects, a genuine interest in developing students,
personal and professional integrity, a capacity for communicating ideas in
oral and written form, scholarly objectivity and intelligence, and skill in
the fundamentals of the teaching-learning process.

It is important that all members of the Technical College be familiar
with the philosophy and objectives of the College, as an occupation-oriented
post-secondary college. Devotion to the objectives of the two-year
technical education programs is best accomplishel if the instruction in the
technologies is closely related to working situations.

It is highly desirable that since technical programs educate students
primarily for highly specialized occupational areas, the faculty should have
had relevant industrial, or other appropriate non-teaching experience.

An important requirement is that bargaining unit members maintain
technical competence in their fitlds. Faculty members are encouraged to
participate in technical and professional societies and engage in work in
industry or in research or other relevant technical areas. Bargaining Unit
members are urged to keep up with the literature of their fields, to
continue their education, to attend professional meetings, and to experience
first-hand what is taking place in the areas of activity related to their
specialties.

This statement of philosophy is not intended to add to or subtract from
the rights and obligations of the parties set forth elsewhere in this
agreement, nor shall it be used as a basis for disciplinary action.
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ARTICLE II CUINITIONS

Except where otherwise indicated in this Agreement:

"ACADEMIC YEAR" means September 1 through and inclusive of commencement
(which will normally be held by the third weekend of June).

"ASSOCIATION" means the Jefferson Technical College Education
Association/OEA/NEA which is the exclusive bargaining
representative for the bargaining unit.

"AUXILIARY CONTRACT" means what was formerly referred to as a part-time
contract; means voluntarily teaching a scheduled course(s) outside the
assigned work schedule.

"BARGAINING UNIT MEMBER" means a member of the bargaining unit
as defined in the Recognition Clause of this Agreement.

"MAW means the Board of Trustees of the Jefferson Technical
College that is a party to this Agreement; also known as the
Jefferson Technical College Board of Trustees.

"CONTRACT YEAR" means September 1 through August 31.

"DAYS" mean calendar days, in accordance with ORC 4117.01(P).

"EMPLOYEE" means a person mho is a member of the bargaining unit
as defined in the Recognition Clause of this Agreement.

"EMPLOYER" means the same as Board, or College.

"FISCAL YEAR" means July 1 through June 30.

"JTCEA" means the Jefferson Technical College Education Association.

"NEA" means the National Education Association.

"OF.A" means the Ohio Education Association.

"PER DIEM PAY" means full-time contract amount divided by 185 work
days for teaching members and by 195 work days for non-teaching
members of the bargaining unit.

"REGISTERED MAIL/RECEIPT" means certified mail, return receipt
requested to person's lest known address. This will constitute
official notification.
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"SENIORITY", after January 1, 1989, means full-time continuous service
at Che College; continuous service means being under full-time
contract at the College with pay. Satisfactory compliance with
service/service year criteria shall not constitute a break in service
for seniority purposes. Seniority shall be lost 'when an employee is
discharged for just cause or leaves the employment of the College
(except on RIF). Amy ties in seniority shall be broken/resolved by the
seniority tie breaking system as defined in this Article.

"SENIORITY LIST" means a bargaining unit seniority list to be provided
annually (no later than October 30th) by the College. Such list will
show accrued seniority for each bargaining unit member. The current
bargaining unit list will be considered accurate and only changes made
after 1/1/89 may be challenged. Challenges to such list must be made
within 30 calendar days after it is made available to association
members.

"SENIORITY TIE BREAKING SYSTEM" shall mean

1st, date of the board meeting an individual is hired; if a tie results
then

2nd, date of application for initial full-time position which resulted
in full-time employment; if a tie results then

3rd, contract signature date.

This shall apply to unit members hired after January 1, 1589.

"SERB" means the State Employment Relations Hoard.

"SERVICE/SERVICE YEAR" means in all cases other than initial hire being
available for work under a full-time contract 100% of the academic year
(185 work days) for teaching members and contract year (195 work days)
for non-teaching members of the bargaining unit. Authorized leaves of
absence with pay do mot effect calculation of service/service year.
Bargaining unit members on authorized leaves of absence without pay
will be given service year credit if they ara available and working
under a full-time contract for 83% of the academic year (185 work days)
for teaching members and 83% of the contract year (195 work days) for
non-teaching members of the bargaining unit.

"SERVICE YEAR FOR INITIAL HIRE" means being available for work and
under full-time contract for 85% of the academic year (185 work days)
for teaching members and 85% of the contract year (223 work days) for
non-teaching members of the bargaining unit.

"SUPERVISOR" shall be defined in accordance with ORC 4117.01(F).
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- RECOGNITION

A. The Jefferson Technical College L _strict Board of Trustees, hereinafter
the "College" hereby recognizes the Jefferson Technical College
Education Association, OEA/NEA-Local, hereinafter the
"Association/Union" as the sole and exclusive bargaining representative
for all salaried, full-time contract faculty, including the Director of
Law Enforcement, and Supervisor of Communications, Career Counselor,
and Director, Library Services, excluding all heads of departments or
divisions, all supervisors, managerial employees and confidential
employees as defined in the Act, and all other employees. The College
recognizes that Association representation mill include any newly
created salaried, full-time teaching positions.

B. Any changes in the status of recognition or the recognition of any
other bargaining agent shall be in accordance with Chapter 4117 of the
Ohio Revised Code.
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ARTICLE IV - ASSQCIATION RIGHTS

A. Use of College Facilities

Authorized representatives of the Association may use the facilities of
the College to transact official Association business or for membership
or other meetinga during the College day, provided that such activities
or use do not interfere with classroom instruction, the
responsibilities of bargaining unit and staff members, nor interrupt
other operations of the College. The use of the College's facilities
by the Asaociation must be arranged through the Director of Security of
the College. Such use will be at no cost to the Association and such
use will not be denied in an arbitrary or capricious manner. However,
the Association shall compensate the College for any additional
custodial coats incurred as a result of such use.

H. Use of Internal Communications Svstes

1. The College shall permit the Association t, use the internal mail
system (unit member mailboxes) or the internal communications
system (employee lounge bulletin board), and such use shall be for
the following Association business:

a. Notices of Association meeting;

b. Notices of Association elections;

c. Notices of appointments to Association offices;

d. Notices of results of Aseociation elections;

e. Notices of Association social, education or recreational
affairs; and

f. Other Association materials.

The expense of duplicating material shall be borne by the Association
at the cost charged to other employees of the College. Cost will be
adjusted on the anniversary date of the contract.

2. The College may refuse to permit the Association 'Ise of the mail
system or other internal communications system (tue a particular
item) if such use is for offensive or inflammatory purposes or if
such use would otherwise violate any o: the provisions of this
section. In such cases, the Association President shall be
advised in writing of such refusal.

C'_Y
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C. Personnel Directory

The Administration will provide all unit members with a unit members
directory by October 15. Amendments to the personnel directory, if
any, mill be provided to all unit members.

D. Board gf Trustees

1. Meeting Notice and Tentative Agenda The President of the
Association mill be given notice and supplied with a tentative
agenda of all regular meetings at least six (6) working days in
advance. In the case of special meetings, written notice shall be
given at least three (3) days prior to the date of said meeting.
The Board Chairman reserves the right to delete from or add to the
tentative agenda items.

2. Association Participation - The Association may arrange to be
placed on the tentative agenda by submitting to the President a
written request three (3) working days in advance of a regular
meeting and two (2) days in advance of a special meeting. Such
request must indicate the item(s) to be discussed. Association
participation during the meeting shall be governed by the bylaws
of the Board of Trustees.

3. Minutes and Other Public Documents - The President of the
Association mill be supplied with approved minutes of all Board
meetings, with the exception of non-unit salary information, which
will continue to be available through the President's office upon
request.

E. Camp's nsitations

Duly authorized representatives of the Association shall be permitted
to transact official business with Association members on College
premises during normal business hours, provided that such business does
not interfere with classroom instruction or with the responsibilities
of affected bargaining unit members or other staff.

F. Asswiation Presidential Duties

The Association President shall be relieved from all duties other than
a tull-time instructional assignment as defined in Article III -
Workload, which is a 15 credit hour teaching load per quarter or an
average of 22 contact hours per week over the length of the quarter,
any overload credit hours, a minimum of six (6) office hours on caspus
within any five day workneek for each teaching unit member, and twenty
(20) non-instructional days during the academic year, for the purpose
of conducting Association business. In the event that an Association
President is scheduled for 37 1/2 hours in any meek, he/she mill
receive three hours of release time per meek for conducting Association
business.



Except as limited by this Agreement, the College shall retain all
rights, power, duties, and authority granted to it by lam, and is vested
exclusively with rights of manageeent as defined in Ohio Revised Code
Section 4117.08(C) including, but not limited to, its rights to;

1. Determine matters of inherent managerial policy which include, but
are not limited to, areas of discretion or policy such as the
functions and programs of the College, standards of services, its
overall budget, utilization of technology, and organizational
structure;

2. Lirect, supervise, evaluate, or hire employees, including hiring
auxiliary employees or special contract employees;

3. Maintain and improve the efficiency and effectiveness of College
operations;

4. Determine the overall methods, process, means, or personnel by
which College operations are to be conducted;

5. Suspend, discipline, demote, or discharge for just cause, or lay
off, transfer, assign, schedule, promote, or retain employees;

6. Determine the adequacy of the work force;

7. Determine the overall mission of the College as a unit of the
Public Higher Education System of Ohio;

8. Effectively manage the work force;

9. Take actions to carry out the mission of the College as a member
of the Public Higher Education System of Ohio.

Jefferson Teuhn,lcal College Board of Trustees is not required to
bargain on subjects reserved to the msnagement and direction of the College
except ts affect wages, hours, terms and conditions of employment and the
continuation, modification or deletion of an existing provision of this
Collective Bargaining Agreement pursuant to ORC 4117.08(C).
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ARTICLE VI- JOB muggy

A. Juqt Causo

The College pursuant to ORC 4117.08(C)(5) has the right to suspend,
discipline, demote, or discharge for just cause.

Unit members with two (2) years or less of service shall not be covered
under the just cause provisions herein in matters of non-renewal.
These employees may have their contract non-renewed at the discretion
of the College. In cases of such non-renewal the bargaining unit
member is entitled at his/her request to reasons in writing for the
non-renewal and an opportunity to discuss the matter with his/her Dean
or Edvision Administrator, but final right to renew or non-renew rests
exclusively with the College.

B. pieciPline/Discharge

The provisions of this Article shall not preclude the College from
imposing disciplinary action less severe than immediate discharge or
immediate suspension, if in the College's discretion, such action is
warranted by the facts and circumstances of a case. In such cases, the

faloming disciplinary procedure shall be followed:

1. Tomei Progressive Discipline

First step - written reprimand/warning(s);
Second step - suspension(s) with or without pay;
Third step - discharge

2. IllygProgess Procedure

In cases requiring suspension and/or discharge pursuant to the
above formal progressive disciplinary procedure, an employee shall
be given due process in accordance with the following procedure:

S. notice of Allegations and Cogerence

A written notice setting forth the allegations which, if
substantiated, could result in disciplinary action, shall be
sent to the employee.

b. =tuna
The conference to discuss the allegations sh:---77. be attended

by the employee, and no more than two repr Itives of the

esployee's choice, the immediate supervisor Aid no more than

two representatives of the supervisor's cholce. Said

conference shall be held no sooner than five (5) work days
nor later than fifteen (15) work days following the
employee's receipt of the notice of allegations or at the
time and place mutually agreed upon by the parties.
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c. Notitigption of Disvosition

The employee and the Union President shall be notified
immediately of the disposition of the matter. If a
determination has been, made to take disciplinary action, the
notice of disposition shall include the disciplinary action
to be taken and the reason(s) for said action.

d. In cases of immediate suspension or discharge the written
notice of allegations shall be presentel to the employee
within two (2) working days following the suspension or
discharge and the conference shall be held within two (2)
additional working days. These time frames may be extended
by mutual agreement.

All notifications and conferences and related matters hereto shall
be kept confidential. All notifications shall be provided to the
bargaining unit member and the Association President. Receipt by
the Association President or the Unit member constitutes
notification. All notifications shall be hand delivered, with
date of receipt recoried thereon, or if hand delivery is not
appropriate, mailed by registered letter to the employee's last
known mailing address. It is the responsibility of the employee
to keep the College informed as to current mailing address.
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ARTICIELU -1_1_11411ZEINALSMANIE

Bargaining unit member contracts shall be for one (1) year. These
contracts will be issued by April 1 for the following academic or contract

year. Contracts must be returned by unit members no later than April 30.
Such contracts dhall be considered void if not signed and returned by April

30, unless exception is authorized by the President.

If a unit member resigns during the tern of his/her contract without
providing the College 60 calendar days notice prior to the date the unit
member will not be available to fulfill his/her contract obligations, the
unit member mill forfeit the unused sick leave reimbursement.

7 0
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ARTICLE VIII FRINGE BENEFITS

A. Hospitalization and Maior Medical Insurance

Hospitalization and major medical insurance coverage is available for
all bargaining unit members and their eligible dependents as defined in
the hospitalization and major medical policy with all premiums paid by
the College during the term of this Agreement.

Specifications and benefits of the current program of coverige are
provided in the Health Insurance booklets which are available in the
Administrative Services Office.

Tne College reserves the right to select and/or change carriers, and
further agrees, in the absence of conditions and circumstances over
which it has no control, not to diminish benefits provided during the
life of this Agreement.

B. Group Term Life Insurance

A thirty thousand dollar ($30,000) term life insurance policy during
the contract shall be provided for each member of the bargaining unit
with all premiums paid by the College. This policy shall include
accidental death and dismemberment riders.

C. Optional, benefits

All full-time employees have, at their own expense, the option of
participating in the following approved programs:

1. Credit Union;

2. Tax-deferred annuity program;

3. Supplemental Life Insurance Program.

D. Vaccination/Immuazatilm

The College shall provide, at no cost to the bargaining unit members,
program specific vaccinatiun/immunization mandated by state lam. At a
bargaining unit sember's uritten request prior to the beginning of
quarterly classes the College shall provide, at no cost to the unit
member, program specific vaccination/immunization required by a
cooperating program affiliate as a precondition to accepting a unit
member as a college instructor/student in a practicum site/clinical
affiliate department. The College assumes no responsibility for
adverse reactions or related cost after the administration of the
vaccination/immunization.
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ART= II - TUITION REMISSION/RUMBURSENENT

A. Tuition Remission

1. All instmctional and general fees for bargaining unit members for
credit courses offered at Jefferson Technical College mill be paid
by the College excluding the cost of books, materials and other
required fees.

Unit members may enroll in any section or course on a space
available basis where there are less than the maximum number of
regular students in a class. Unit members are expected to attend
a course during their non-working hours.

Bargaining unit members desiring this benefit must complete a form
supplied by the Business Manager and submit it to their immediate
supervisor.

2. Dependents of Barnainina Unit Nembcrs

All instructional, and general fees for dependents of bargaining
unit members of the College for credit courses at Jefferson
Technical College will be paid oy the College excluding the cost
of books, materials, and other required fees.

Where other state and federal grant sources may be applied, the
fee waiver program mill be considered to be supplemental on the
part of the College.

The guidelines of the Internal Revenue Service mill be applied in
determining the dependent status in relationship to the unit
members.

Eependents of all unit members may enroll in any section or course
on a space available basis where there are less than the maximum
number of regular students.in a class.

Fee benefits cannot be used on an accumulative basis nor can they
be applied retroactively or in advance of a quarter in which the
benefit is approved for use. They are approved for usage in
specific quarters and must be used during these quarters.

Members of the unit having dependents mho desire to attend the
College can obtain the fee benefits by following the outlined
procednres

a. Obtain and complete a fee benefit form prior to each term
from the Financial Aid Officer.

b. Submit a completed fee waiver form and a completed
registration fors to the Student Information Office on the
date identified each quarter.

72 y, r. I r-
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B. Tuifion Reimbursement

1. The College mill set aside ten thousand dollars ($10,000) for
each fiscal year for bargaining unit member tuition
reimbursement. This amount will be equally divided for
distribution twice a fiscal year.

2. Bargaining unit members desiring to participate in the tuition
reimbursement for courses ending between July 1 and December 31
shall submit a plan of study to the Dean or Division Administrator
by April 1. Bargaining unit members desiring to participate in
the tuition reimbursement benefit for courses ending between
January 1 and June 30 shall submit a plan of study to the Dean or
Division Administrator by October 1. The plan of study must
indicate the educational activity to be undertaken, the specific
value of that activity, and the total tuition cost. Plans
subaitted after the deadline date will not be given
consideration.

3. The plan of study must meet the following criteria:

a. The activity shall be related to the individual's work
assignment or to the degree programs offered by the College.

b. The activity shall be undertaken at an institution which
holds full accreditation membership at one of the seven
Regional Institutional Accrediting Bodies recognized by the
Council on Post Secondary Accreditation, unless otherwise
approved by the College.

c. The activity shall not interfere with work responsibility.

4. The Dean, through the Divfsion Administrator, or the Division
Administrator, mill make a recomentation to the President, mho
will approve or disapprove the plan within thirty (30) days from
the deadline date and communicate this decision to the bargaining
unit member.

5. Bargaining unit members are entitled, at their request, to
reasons why their request was not approved.

6. At the time that the decision regarding approval of a plan is
communicated to the bargaining unit member, the reimbursement rate
mill also be communicated. To calculate this reimbursement rate,
the Treasurer mill compare the total amount of approved requests
to the semi-annual amount appropriated plus any carry over and
calculate the reimbursement percentage. Tuition costs will be
reimbursed at the established reimbursement rate upon submission
of an invoice of tuition paid and a grade report. An official
copy of a transcript listing the grade obtained in a reimburseS
course must be forwarded by the bargaining unit member at the
earliest available date.
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7. All documentation for tuition reimbursement or a written request
for extension must be submitted to the businesu office by these
deadlines: March 15 for courses completed in the previous July
through December period; and September 15 for courses completed in
the previous January through June period. After the respective
deadline dates for the submission of the documentation for
reimbursement, the Treasurer mill compare the total dollars
reimbursed to the total amount available for the semi-annual
period. The Treasurer will redistribute any funds remaining to
bargaining unit members participating in the reimbursement benefit
during that semi-annual period. These remaining funds mill be
distributed equally to all effected bargaining unit members until
the member( s) receives a one hundred percent reimbursement or no
funds are remaining, whichever occurs first.

8. Any funds which remain after the initial distribution and the
redistribution outlined in 07 above will be carried forward and
added to the College contribution for use in the next semi-
annual reimbursement period. The maim= amount of dollars to be
available in any semi-annual period, including the College
contribution and the carry over, will be $20,000.

74
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ARTIME I TAMS

A. Sabbatiml Leave

Sabbatical leave is educational leave. It is granted only for the
benofit of the College and must be for purposes of scholarly and
creative endeavors that advance the professional competence, enrich the
teaching, or enhance the research of the unit member to the benefit of
the Department or Division and the College.

Upon the completion of seven (7) years of full-time service, a unit
member is eligible to be considered for a sabbatical leave. After a

sabbatical leave, a pereon does not become eligible again until the

completion of an additional seven (7) years of full-time service.

Leaves are granted without regard to seniority or the number of years a

person has been eligible for a sabbatical. The number of sabbatical
leaves available each year is limited and depends upon the availability

of funds and the availability of personnel to cover the duties and

responsibilities of the unit member requesting sabbatical leave.

The procedures to be followed by unit members wishing to be considered
for sabbatical are listed below:

1. By November 15, the unit member mill submit a detailed proposal in
writing including methods and standards of documentation for the
successful completion of the proposed sabbatical leave to his/her
Dean or Division Administrator.

2. By December 31, the Dean or Division Administrator will submit an
evaluation of the proposal based on its merits to the next higher
administrator (Division Administrator or President).

3. By March 1, the Division Administrator (unless he/sne is covered
under Step 2) will submit an evaluation basAd on the proposal's
merit to the President.

4. The President mill make a decision concerning the unit member's
proposal in time for submission to the Board no later than the
regular monthly Board meeting in March.

5. The unit member mill be notified in writing by the President of
the decision of the Board. Copies mill be sent to the Division

Administrator and the Dean.

A sabbatical leave soy be granted for one, two, or three quarters of
the acadeaic year following the year in which the proposal is approved.
A sabbatical leave of one quarter shall be at full pay, a two-quarter
leave at tuo-thirds (2/3) pay, and a three-quarter leave at one-half
(1/2) pay.
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A unit member on sabbatical shall continue to accrue sick leave,
retirement credit, insurance benefits, and seniority subject to
approval of the appropriate vendor or state agency.

Failure to submit documentation as indicated in #1, will obligate the
member to repay the College all benefits granted during the sabbatical
within twelve (12) months.

The unit member must return to the College for at least one full year
after the sabbatical or will repay the College for all benefits
granted during the sabbatical within twelve (12) months.

B. Jury Dutv/Court Teay g

A full-time employee shall be released for jury duty or to appear as a
subpoenaed witness without loss of benefits or wages. An employee
required to be absent on jury service shall receive the difference
between such employees' regular compensation and the remuneration
received by him/her for service as a juror. Employees appearing as an
expert witness or as a party in their own non-employment related case
must use personal leave and shall not receive the difference between
such employees' regular compensation and the remuneration received by
him/her for such service.

C. Msence and Sick Leave

Each bargaining unit member earns sick leave cumulative to a maximum
total one hundred and eighty (180) days.

Unit members mho have accumulated zero through one hundred and thirty
(130) days earn 5.42 hours of sick leave per semi-monthly pay period.
Unit members who have accumulated over one hundred and thirty (130)
days earn 2.71 hours of sick leave per semi-monthly pay period. The
smallest unit of sick leave which say be used is one-half hour. All
sick leave requests require approval by the Dean or Division
Administrator and time available verification by the Treasurer.

New employees and current employees who have a zero (0) balance of
earned sick leave days will be advanced a number of sick days equal to
the number of sick days earned in any one year period. This advance
must be repaid from subsequently earned sick leave. Employees may not
apply for additional sick leave advances until prior advance has been
repaid (Return to a "0" balance or greater).

Members of the bargaining unit who have a sick leave advance balance
may not elect to receive their final four semi-monthly pay checks upon
completion of their contracted responsibilities.

ET UT'Y
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Any'employee mho leaves the employ of the College with a sick leave

advance balance will have their sick leave advance deducted from any

check/checks due at the time of their leaving. If after deduction from
the employees final check/checks a sick leave advance still exists then
the employee has 60 calendar days from the last day of employment to
reimburse the College in full. Any balance due after 60 calendar days
will be handled according to the College's policy for collection of
past due accounts.

Sick leave shall be granted when absence is made necessary by:

1. Personal illness, injury, or exposure to a contagious disease
which could be communicated to other employees.

2. Illness of a spouse, child or parent. Sick leave taken in the
event of illness of spouse, child, or parent shall be limited to
ten (10) days per year.

Certification of Absence - If a unit member is absent five (5)
consecutive work days, a certificate signed by a physician must be
presented.

Bargaining unit members retiring under the State Teachers Retirement
System or the School EMployees Retirement System mho have at least 10
years of paid service with Jefferson Technical College as a full tine
employee shall be paid 25% of unused sick leave up to a maximum of 30
days. Unit members retiring with less than 10 years of full time
service or unit members mho resign shall be paid 10% of unused sick
leave up to a maximum of 15 days. The amount to be paid will be based
on their per diem at the time of retirement or resignation. Employees
discharged by the College are ineligible for this benefit.

D. DAREECLItin

Association members shall be granted up to four (4) days of paid sick
leave for a death in the Aseociation member's immediate family.
"Immediate family" for this purpose means the Association member's
spouse, child, parent, brother, sister, grandparent, grandchild,
mother-in-law or father-in-law. Up to two additional days may be
granted at the discretion of the supervisor.

E. Personal Leavt

Members of the bargaining unit shall be entitled to a maximum of three
(3) days personal leave per academic year, but no more than two (2)
days per quarter, without loss of benefits or wages. Unit members
wishing to take personal leave must secure approval of the
Dean/Supervisor tmo weeks prior to the date of leave. The two-week
time requirement will be waived for emergency situations as determined
by the Dean or Division Administrator. The number of members on leave
on a given day may be limited by the College. Personal leave may be
cumulative up to a maximum of four (4) days.
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F. Authorized Leaves of Absence Without Pay

A leave of absence without pay may be authorized by the President upon
approval of the Board of Trustees for a period of not more .han twelve
months for educational, professional or other purposes, such as
parental, prenatal, childcare, and adoption. In cases where leave is
not approved, the bargaining unit member at his/her request mill be
entitled to receive reasons in writing from the President or his
designee. A leave shall be granted under this Section for a period not
to exceed twelve months for disability, provided that such is not
applied for until after an employee's sick leave eligibility is
exhausted and adequate certification of continuing disability is
provided to the College. Upon return to service of an employee at the
expiration of a leave of absence, he/she shall resume the position
status which he/she held prior to such leave. During a leave of
absence, life and health insurance benefits may be continued at the
expense of the employee subject to approval of the vendor. All types
of leave and seniority do not accrue. All other College approved
benefits cease during an authorized leave of absence.

G. Ersgainszadan

Upon presentation of physician's statement, a bargaining unit member
who becomes pregnant shall be entitled to receive a leave of absence
without pay for a period not to exceed six (6) weeks. Exhaustion of
sick or other types of leave shall not be a precondition for pregnancy
leave. Upon return to service of an employee at the expiration of a
leave of absence, he/she shall resume the position status which he/she
held prior to such leave. Curing a leave of absence, life and health
insurance benefits may be continued at the expense of the employee
subject to approval of the vendor. All types of leave and seniority do
not accrue. All other College approved benefits cease during an
authorized leave of absence.

E. Short Tern Profettional Leave

Bargaining unit members may apply to their immediate supervisor for
short term professional leave for the purpose of attending meetings,
workshops, conferences, short courses and other appropriate activities
directly related to a unit member's work. Each unit member may be
approved for three such professional days per academic year by the
Dean or Division Administrator. Members shall be reimbursed for
expenses for participation in these activities in accordance with the
travel policy provisions of this Agreement.

I. AURSidkaidIMI

The President of the Association or a designee may use up to a total of
seven (7) days in any contract year for the purposes of attending
meetings of Union affiliates. No more than a maximum of two (2)
consecutive days mill be permitted under this subsection in any
quarter. There mill be no reimbursement for expenses for participating
in Association functions.

7 E
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ARTICLE II - PAYROLL DEDUCTION/OPTION

A. The College agrees to deduct from the pay of Association members
covered by this Agreement the periodic dues of the Association upon
receipt from the Association by the Treasurer of an individually
written and signed deduction authorization executed by the Association
member for that express purpose.

B. The deductions shall continue automatically and shall be irrevocable
for periods of one (1) year, and shall be on a continuing basis from
year to year unless a request for withdrawal by the Association sember
for that express purpose is submitted in writing to the Treasurer with
a copy to the Association President. Withdrawal of authorization may
occur during a period of fifteen (15) days each year ending September
15, provided that notifications of withdrawal are submitted to the
Union and College Treasurer during such fifteen (15) day period, and
the obligation of the College to deduct shall cease immediately upon
receipt of the written notice of revocation of authorization from the
Association meaber.

C. Such authorized deductions shall be mute in equal amounts from the pay
of Association meabers in twenty (20) equal installments, beginning
with the fourth paycheck of the school year. The College shall
transmit the pay deductions to the Association Treasurer on a monthly
basis.

D. The enrollment period for such deduction shall be fros September 1 to
October 15 of each year.

E. The balance of the authorized annual deductions shall be deducted from
the final paycheck of a aesber resigning his/her position, receiving a
leave of absence, or terminating his/her employment.

F. The Association agrees to indemnify and hold the College and any of its
agents haraless against any and all claim's, demands, suits, and other
forms of liability that may arise out of, or by reason of, action taken
or not taken by the College for the purpose of complying with these
provisions, or in reliance on any notice or authorization fors
furnished under any provision of this Agreement provided the College
has properly executed and otherwise fulfilled its obligation for said
payroll deduction pursuant to the provisions herein.

The College retains the right to employ, at its own cost, legal counsel
of its choice to intervene in any action containing a claim related to
or arising out of these provisions. Said counsel shall cooperate in a
professional manner with legal counsel for the Association and counsel
for the Association shall provide copies of all pleadings, notices and
orders filed in connection kith said legal action.
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G. Other deductions from pay of unit members may be made upon receipt of a
written, signed authorization for the following items, to be provided
no later than April 1:

1. Credit Union

2. Tax Sheltered Annuities

3. EPAC Deductions, pursuant to ORC 3599.031.

4. United Way

5. Life Insurance

6. Other purposes mutually agreeable with the College and the
Association or as required by law.

H. Pfyroll Option

Members of the bargaining unit may elect to receive their final four
semi-monthly pay checks upon completion of their contracted
responsibilities.
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ARTICI2 II gTATE TUCHERS MIRO= SYSTEM

Membership in the State Teachers Retiressent System is mandated for all
salaried full-time eligible bargaiging unAt members. The portion that the
employee pays as required by law is *picxed up" for purposes of deferring
Federal and State income taxes on these amounts. Contributions to the State
Teachers Retirement System are paid on behalf uf the Bargaining unit
employees under the following terms and conditions:

A. The amount to be picked up and paid on behalf of each bargaining unit
member shall be the total bargaining unit member contribution as
required in Section 3357.51 of the Ohio Revised Code, or any statutory
increases therein, of the unit member's gross annual compensation, at
no cost to the College, and upon approval of the retirement system.
The bargaining unit member's gross annual compensation shall be reduced
by the College for the purposes of State and Federal tax only by an
amount equal to the amount picked up and paid by the College.

B. The College shall compute and remit all applicable contributions to the
STRS based upon annual salary and/or earned compensation which includes
the amount of pickup computed herein, but assumes no further liability.

C. the pickup percentage shall apply uniformly to all eligible members of
the bargaining unit as a condition of employment. No bargaining unit
member covered by this provision shall have the option to elect a wage
increase or other benefit in lieu of the employer pickup.

D. The pickup shall become effective January 1, 1986 and shall apply to
all compensation including supplemental earnings such as monies paid to
bargaining unit members for Business/Industrial Training and for
continuing education work and shall be reported to the STRS.

E. The current deferred taxation of the "pickup" is determined solely by
the Internal Revenue Service and any tax liability becomes the full
responsibility of the employee. The College may refuse to "pick up" if

the plan is declared unlawful or improper by the State Teachers
Retirement System, Internal Revenue Service, Attorney General, or any
agency of the State of Ohio or of the United States, or any court of

ccspetent jurisdiction, or should the rules and regulations of the
I.R.S., or the STRS, change so as to render this procedure unworkable,
the pigmies agree to return, without penalty, to the former method of
computing employee/employer contributions.

F. Payment for all paid leaves - sick leave, personal leave, severance,
and supplemental. including unemployment and workers' compensation
shall be based on the employee's daily gross pay prior to the reduction
as bssis (e.g. gross pay divided by the number of days in a unit

member's contract).

G. Forms are available in the Administrative Services Office and must be
filled out with the appropriate information by all employees.
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H. Withdrawal from the System can occur only upon leaving service in the
State of Ohio. Forms for such withdrawal may be requested from the
State Teachers Retirement System, 275 East Broad Street, Columbus, Ohio
43215.

I. Additional information concerning the State Teachers Retirement System
is available in the Administrative Services Office or from the System's
Office in Columbus.

J. The College also elects to "pick up", in accordance with the terms and
provisions of this Article, contributions on behalf of unit members who
participate in retirement systems other than STRS, subject to approval
of the particular retirement system.

K. If the STRS system permits the Career Counselor position to be included
under the STRS system the College upon request of the unit member will
transfer the retirement benefit for this position from SERS to STRS
system.
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ARTICLE XiIi

A. Emaoyer Requirements

The Jefferson Technical College Board mill establish a plan to purchase

additional service credit for eligible employees as an incentive to

retire. The amount of service credit offered is 3 years and is offered
uniformly to all eligible employees. However, the number of years
purchased for any participant may not exceed 1/5 of the individual's
accumulated service credit prior to the purchase.

The plan mill remain in effect tor the following periods: January 1,
1989 - March 31, 1989, January 1, 1990 - March 31, 1990, January 1,
1991 March 31, 1991, subject to STRS azproval and the conditions
listed below. Additionally, the Board mill limit the number of
employees for whom it purchases additional service credit in a calendar
rear to 5 percent of its employees mho are members of STRS and the
bargaining unit on January 1 of that year, except that no more than one
position may be rolled forward into each of the second and third years
of this agreement subject to STRS approval. Participation in a plan is

at the option of the employee.

B. Employee El3qi41ity Rewiremente

1. To be eligible to participate, an employee must meet the following
criteria:

a. Be at least 50 years old;

b. Be employed and currently contributing to STRS;

Be eligible for service retirement aft,r the purchase of ERI
credit;

d. Agree to retire on the anticipated retirement date subwitted
on the Notice to Employer of Intent to Participate in
Retirement Incentive Plan (Form 15-109 tgal 2]) and within
90 days after receiving notice from STRS that an agreement to
purchase the service credit has been approved.

2. An employee is eligible to receive the total number of years of
service credit included in the employer adopted plan, not just
the minimal amount needed to qualify for retirement.

3. The employer must pay the cost of service credit purchased for all
eligible employees who elect to participate.

4. The employer must pay an amount for each year of credit purchased
in an amount determined by cost factor as specified by the STRS
actuary.

S. When a limitation has be- established, the employees with the
greatest amount of service with the egployer have priority.
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6. STRS will notify the employee and employer when such early
retirement crstdit has been established.

7 A letter of resignation indicating the anticipated retirement date
must be submitted with the Notice to Employer of Intent to
Participate in Retirement Incentive Plan (Form 15-109 EERI - 23).
In the event, approval is not received from STRS for any reason
the letter of resignation is null and void. The anticipated
retirement date must fall after the established date for final
grade submission for the spring quarter of the retirement year and
prior to or inclusive of August 31.
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WICLE XIV AZOITIONALDPIPENSATION/CONTRACTS

I. ADDITI0NA1. CONTRACTS

A. Auxiliary Instructional Contract

1. Bargaining unit members may apply to teach regularly
scheduled credit courses, both on and off campus outside of
their assigned work schedule.

2. Teaching members of the bargaining unit wishing to be
considered for summer quarter regularly scheduled credit
courses should notify their Department Dean/Vice President
for Instructional Services in writing by the end of winter
quarter. Teaching members of the bargaining unit wishing to
be considered for auxiliary instructional contracts in
regularly scheduled credit courses offered in other quarters
should notify the Department Dean/Vice President for
Instructional Services in writing at leant 30 days before
the start of the quarter. Scheduling of auxiliary
instructional assignments will be made by the Department
Dean/Vice President for Instructional Services, who will
first otfer it to the senior applicant who demonstrates that
he/she is most qualified for the cotu-se. Other employees
outside the bmgaining unit will be considered in the
applicant pool.

3. Teaching unit members may teach a maximum of 15 credit hours
or an average cif 22 contact hours over the length of the
Summe.. Quarter. During Fall, Winter and Spring Quarters
teaching unit members may receive one auxiliary
instructional contract to teach regularly scheduled credit
course outside their assigned mork schedule. Under
extraordinary circumstances the Department Dean can
recommend that an exception be granted.

4. Won-teaching members of the bargaining unit may apply through
their supervisor to the Department Dean to teach regularly
scheduled credit courses outside their work schedule. The
time frames for this application are those outlined above for
the teaching members of the bargaining unit.

5. The compensation schedule :or auxiliary instruction shall be
two hundred fifty dollars ($250.00) per credit hour.

In cases when the bargaining unit member agrees to cover
classes at the request of the Department Dean/Vice President
for Instructional Services, the coepensation shall be at a
prorated percentage of the auxiliary instructional rate.
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B. Overload Contract

Teaching members of the bargaining unit assigned in excess of 15
credit hours or an average of 22 contact hours in an academic
quarter as part of their regular workload shall be compensated at
a rate of 1/45 of the member's present contract salary for each
credit hour or 1/66 of the member's present contract salary for
each contact hour, whichever is greater.

C. SupPlemental Contracts

Supplemental contracts to serve as advisor to student groups,
serve as evening coordinator, serve as evening counselor, or for
other purposer may be offered to members of the bargaining unit.
The rate of compensation for fulfillment of the duties stated in
the contracts will be $13.00 per hour. The College mill define
the duties to be performed, the maximum number of hours to be
reimbursed and the criteria to measure successful completion of
the contract and mill state these in the contract. Payment for
supplemental contracts will be made upon successful completion of
the contract. Al3 work performed under a supplemental contract
will be performed outside the bargaining unit member's approved
scheduied work hours.

IL IMILTDMISMINEATM

A. Proficiency _Tettimftsi

B.

A request for a proficiency examination as defined in the college
catalog will be submitted by the student to the Department
DeanfVice President for Instructional Services. If approved by
the Department Dean/Vice President for Instructional Services
arrangements mill be made to administer the e2amination. If a
bargaining unit member gives the examination outside of his/her
approved mork meek the rate of reimbursement to the unit member
will be ten dollars ($10.00) per test per student.

iktudELfttrignskSoesnaalsn
Hours morked b: non-teaching bargaining unit members (the Director
of Library Services and Career Counselor) in excess of 37.5 hours
per week mill be compensated at the rate of $13.00 per hour.
Extended morkmeek time must be approved by the Division
Administrator in advance.

III. PAYAKX STUBS

All additional compensation shall be recorded separately on the stub of
each pay receipt.
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MTILE XV -

A. There will be established and maintained one (1) official personnel

file on bargaining unit members. This file will be maintained in the

Office of Administrative Services.

B. Access to the official personnel file shall be available during regular

office hours to the employee and/or his/her representative upon request
to the Vice President for Administrative Services or his/her designee.

The review of such personnel file shall be in the presence of the Vice

President for Administrative Services or his/her designee. Neither the

file nor any part thereof shall be removed from the College's offices.

C. Bargaining unit members shall be informed of any complaint by a student

or member of the public which is directed toward them and which will

become a matter of record.

D. Anonymous letters or materials shall not be placed in the bargaining
unit member's file nor shall they be made a matter of record. Each
bargaining unit member shall have the right, upon request, to review
the contents of his/her personnel file. A representative of the Union
may, at the bargaining unit member's request, accompany the meaber in

such a review.

E. Each member of the bargaining unit shall have the right to dispute the

accuracy, relevancy, timeliness or completeness of information in

writing contained in the file.

F. Each member of the bargaining unit shall have the right to request in

writing that such disputed materials be removed from the file. Such

request shall specifically identify the material objected to and the

basis for the dispute. When such a challenge is made, a reasonable
investigation of the disputed information mill be con4ucted by the
President or his/her designa:ed representative(s). Any information
which cannot be verified or is found to be inaccurate by the College or

an arbitrator will be deleted.

G. Should it be determined that the disputed information should not be
removed, the disputant mill be permitted to include in the file a brief

written statement of his/her position and a notation that the disputant
protests that the disputed information contained in his/her file is
inaccurate, irrelevant, outdated, or incomplete.

H. A unit member may be charged actual cost for any copies of materials
placed in or requested from his/her personnel file.
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ARTICLE XVI - EVALUATIONS

A. Bargaining Unit Member Evaluation

The criteria for evaluation, the method and the evaluation instrument
will be established by the College. By the end of the second week in
fall quarter each Inv-gaining unit member mill be advised as to the
evaluation procedure and criteria. All members of the bargaining unit
shall receive an annual evaluation. This annual evaluation mill be
prepared by Administrative personnel and will be in writing with a copy
to the bargaining unit member prior to College Commencement.

All evaluations shall be signed by both the evaluator and by the person
evaluated and kept on file. The signature of the person evaluated
shall not indicate agreement with the content of the evaluation, but
only that the evaluation has been inspected by himiher. The person
evaluated shall be given the opportunity to rebut the evaluation in
writing.

Prior to the annual evaluation, deficiencies noted as less than
satisfactory mill have been communicated in writing to the bargaining
unit member. At his or her request the College mill have made
assistance available to the bargaining unit member to correct these
deficiencies.

In the case of a dispute involving the evaluation of an employee, the
employee may specify such dispute in writing and the reasons therefor.

The evaluation procedures herein do not effect the right of tne College
to now-renew as provided for in the Job Security provisions of this
Agreement.
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ART/CLE XVII - FACULTY RANK

The College may employ exceptional applicants at any rank. In

establishing the rank at which an individual is placed, all previous

teaching and related business or industrial experience will be considered.

Faculty rank of Instructor, Assistant Professor, Associate Professor,

or Full Professor may be awarded on the basis of degrees obtained, work
experience, recency of experience and graduate work, the number of years
employed by the College, graduate courses taken beyond an attained degree,

achievement of a professional license, evidence of maintaining the latest

developments in his/her profession, and post-secondary teaching experience.

Specific guidelines for promotion consideration shall be made known to the

Association and its members upon request. Department Dean/Division
Administrators are required to direct each faculty under his/her supervision

to specific guidelines for future promotions.

The procedures to be followed by faculty wishing to be considered for

promotion are listed below:

1. By November 15 the faculty member should submit in writing to
his/her Dean the request for promotion consideration.

2. By December 31, any materials or data supporting the promotion
request should be submitted to the Department Dean. These
materials and official documents should be related to the criteria
rank descriptions/requirements as set forth in Guidelines for

Faculty Rank as determined by the College.

3. By January 31, the Department Dean shall have reviewed the
candidate's qualifications, and shall have met with the candidate
to inform him/her of the recommendations to the Vice President for

Instructional Services.

4. By March 1, the Vice President for Instructional Services shall

submit in writing to the President and also to the candidate both

the recommendatiGn and the reasons for the recommendation.

5. The President will sake a decision concerning faculty promotion in

time for submission to the Board no later than the regular monthly

Board meeting in March.

6. Should the President not accept a promotion recommendation he/she
shall provide reasons in writing to the Vice President for
Instructional Services, Department Dean, and the candidate.

7. Should the candidate not have been granted promotion, he/she has

the option of meeting with his/her Dean and the Vice President for

Instructional Services to devise a plan for future achievement
that, when satisfactorily completed, would be adjudged as meeting

the rank advancement requirements.

The Career Counselor and Director of Library Services are not eligible

for faculty rank.



30

ARTICLE

No member of the bargaining unit or any organization, individual,
employee or agent on behalf of such member of the bargaining unit shall
sponsor or endorse a work stoppage in contravention of Chapter 4117 of the
Ohio Revised Code.

9



ARTIctz 111 TRAing, pgaa

A. Aevrovals

All unit members who are required or request to make trips at College
expense must have approval in advance from the President, upon
recommendation of the appropriate Department Dean and/or Division
Administrator.

B. ReIsburseent f or Personal Expenses

1. General

All expense accounts must be submitted on the forms provided by
the College. Detailed travel and expense policy appears on the
reverse side of the Travel and Incidental Expense Reimbursement
Request Forms. Reimbursement may be partial or full, subject to
the terms agreed to when the trip was approved. The minimum
reimbursement request is five dollars ($5.00).

2. Agvagces

The State Auditor's Office has ruled that cash advances to
individuals are not permitted. Certain expenses, such as
registration fees for conferences and commercial transportation,
may be paid in advance when specific conditions exist as set out
in the detailed policy.

3. TtansPortatipn

If travel is by privately owned car, reimbursement will be made
at the IRS mileage rate in effect on the anniversary date of this
agreement. If common carriers service including airlines is used,
the ticket stubs must be attached to the Personal Expense Voucher.
Where more than one employee travels in the same car, the car
travel allowance will be paid to the car driver only.
Furthermore, reimbursement for use of a personal car shall not
exceed routine trip coach air fare. Any person driving his/her
own or other privately owned car while traveling on college
business assumes all responsibility for accidents, property
damage, or public liability.

4. Hotel end Hulls

Hotel charges must be restricted to a reasonable amount.
Receipted hotel bills must be attached to the expense voucher.
When multiple occupancy occurs the College will reimburse the unit
member at his/her proportionate share. Hotels and seals must be
itemized showing the cost for each day.

!)1
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5. Miscellaneous Item

College business related telephone, telegraph, registration fees
for conventions, highway and bridge tolls, parking, and baggage
expense mill be reimbursed when properly itemized and explained.
Expenses such as barber bills, laundry, clothes pressing, shoe
shines and personal entertainment expense are not authorized.

No bargaining unit member will be reimbursed for travel expenses
without prior approval of his/her Department Dean and/or Division
Administrator. All travel for fiscal year July 1 to June 30 must
be submitted to the Business Office for payment no later than 30
calendar days after the termination of the fiscal year on June 30.
The five dollar ($5.00) minimum mill be waived in such cases.

92 rT v
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ARTICLE XX - M1SCPROVISIONS

A. Stuient Load

1. The unit member's rate of payment for courses conducted will not
be affected by the number of students in a course.

2. Prior to the submission of the final draft of the College's annual
schedule, the College mill seek input from the Association
regarding course limits.

B. Loss of Hegel;

Unauthorized absence or absence in excess of accumulated leave by
bargaining unit members will result in the appropriate reduction of
wages based on a per day portion of the contract salary.

C. Stmegrt Serqqge

Xerox/copying facilities shall be available to the bargaining unit
members on days and evenings when classes are in session.
Material submitted for copying shall be copied according to
procedures established by the College Administration.

2. Lab Asaigtants

Employment of laboratory assistants shall be approved by the
College Administration.

3. Office Facilities

Each full-time faculty member shall be provided with office space.

4. Educational supplies shall be made available to each bargaining
unit member at no cost according to College defined procedures.

5. A lounge area will be designated for faculty use.

D. Prcierai Director

Bargaining unit members may be assigned the responsibility of Program
Director at the discretion of the Dean/Vice President Instructional
Services.

Said Bargaining unit members shall be:

1. Designated as a Program Director;

2. Provided three (3) credit hours release time per quarter;

3. Provided with a job description;

9 3
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4. Appointed for an academic year;

5. Provided one (1) credit hour release time or a two (2) credit
hour auxiliary instructional contract in the quarter in which a
formal program self study accreditation/reaccreditation report,
that requires a program on-site visit, is written and mailed to
the accreditation agency.

Employment Reeponsibilities and Regulations

The College when establishing and changing job descriptions will
consider input from the Association. Once established or changed such
information shall be made known to the Association and to the affected
unit members. Once established job descriptions may only be changed
during the annual anniversary month of this Agreement.

F. Omflictt of Interest

The personal conduct of a bargaining unit member is not within the
appropriate concern or attention of the Hoard provided such conduct is
not in violation of lam, and except as it say directly prevent the
bargaining unit member from properly performing his/her assigned
functions during the workday.

G. ColleglilitY

The College mill seek input from bargaining unit members on matters of
curriculum, equipment purchase and other instructional items.

H. College Calendar

I.

The College reserves the right to establish and change the annual
academic calendar. However, in establishing the College calendar,
input from the Association will be sought prior to the submission of
the first draft of each College catalog.

Neither the College nor the Union shall discriminate against bargaining
unit personnel on the basis of race, color, creed, age, national
origin, sex, religion, handicap, or for the exercise of rights
protected by the laws and Constitution of the United States and the
laws and Constitution of the State of Ohio.
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ARTICLE III - WORICLOAD

A. Teachingjgembers of the Bargaining Unit

The academic year for teaching members of the bargaining unit shall

consist of three (3) quarters annually beginning September 1 through
the completion of Spring Quarter plus twenty (20) non-instructional
days assigned by the College between September 1 through and inclusive
of Commencement, which will normally take place by the 3rd weekend in
June.

If there are no qualified volunteers for courses required to be offered
during the summer quarter, and if qualified instructors from outside
the bargaining unit are not available, the least senior qualified

bargaining unit member mill be assigned. Such auxiliary contract
assignment mill be rotated each summer in order of the least senior
qualified bargaining unit member who has not previously been assigned.
Bargaining unit members required to work summer quarter will have two
consecutive calendar weeks during which they mill be excused from their
normal work load between the end of summer quarter and the beginning of

fall quarter.

A full-time instructional assignment is a 15 credit hour teaching load
per quarter or an average of 22 contact hours per meek over the length

of the quarter. In the event an assignment in a specific quarter
exceeds this full-time teaching load, the teaching unit member will be
compensated at the rate identified in the overload provision of this

Agreement.

Other departmentally related assignments will be given full-time
teaching unit members whose course assignments are less than a full-
time instructional load.

Within any five-day uorkweek each teaching member will schedule and
post a minimum of six (6) office hours on campus. No office hour(s)
need be scheduled on any meekday that the member is not otherwise
reqUired to be on campus. The schedule of office hours is subject to
approval by the Dean and can be changed mith one week's notice.
Teaching unit members contracts will contain a provision for
day/evening and Saturday instruction. The mork hours will be adjusted

according to evening/Saturday assignment. The College may schedule
additional hours for committee assignments, recruitment, and any other
job related assignments.



B. NonzleanMsberfthe Bamaining Unit

Effective September 1, 1989, the non-teaching members of the bargaining
unit (Career Counselor and Director of Library Services) will work 37.5
hours per week assigned by their supervisor. The work year will be 195
days from September 1 through and inclusive of commencement.

At the College's option up to five additional work weeks can be
scheduled at a $13.00 per hour rate of compensation. The weeks will be
scheauled contiguous to the regular school year and may be split. The
College will notify the unit members of the summer assignment by
December 31 of the preceding year.

In the event that either the Director of Library Services or Carler
Counselor position(s) becomes vacant, the replacement(s) will work a

223 day schedule between September 1 and August 31 and the additional
compensation for the summer assiyament will be eliminated.
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ARTICLE XIII REDUCTION-IN-FOKE

The College pursuant to ORC 4117.08(C)(5) has the right and
responsibility to layoff, transfer, assign, schedule, promote or retain
employees.

The College may determine that changes in programming, student load
and/or services may result in the layoff of bargaining unit members. Prior
to the decision to layoff bargaining unit members, the College will have
made an attempt to review possible alternatives.

A. Proodure Prior tg Lilyoft

1. The College will notify the Association President and the members
affected of pot-ntial layoffs occurring in the succeeding academic
year by April 1.

2. Any reduction in force shall be first accomplisfted through
attrition insofar as it is possible to do so that io, the numter
of unit members affected by the layoff will be kept to a minimum
by not employing replacements for those unit members who retire or
resign. The employment of replacements for some positions may be
necessary in the event that unit members do not possess the
necessary qualifications for the position to be filled.

3. Any layoff of bargaining unit members shall be preceded by the
reduction of part-time employees in the program to be reduced
except for those part-time employees who teach courses for which
bargaining unit members do not possess the necessary
qualifications. For bargaining unit members with 4 to 8 years of
service at the College part-time courses being instructed in no
more than two (2) programs mill be combined where possible to
create a full-time assignment; for unit members with 9 or more
years of service at the College courses being instructed under
part-time contracts in no more than three (3) programs mill be
combined to create a full-time assignment. Members must
demonstrate current qualifications to teach these courses.

B. Layoff Procedure

1. If layoff is necessary in any program the College will provide the
Association President and the members affected with a seniority
list.

2. The seniority list for the affected program will rank unit members
by length of full-time service at the College. Bargaining unit
members mill be laid off in reverse order of the seniority list.

3. Bargaining unit members affected will be notified by registered
mail of the effective date of the layoff.
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C. Recall Procedure

1. A laid-off bargaining unit member shall be offered reemployment
when a vacancy becomes available for which he/she is qualified.
Recall shall be in order of seniority with the most senior
qualifitd being recalled first.

2. Bargaining unit members being recalled shall be notified by
registered mail to their last known addiess and shall have ten
(10) calendar days from the date of delivery to respond
affirmatively in writing. It shall be the bargaining unit
member's responsibility to make appropriate arrangements for
forwarding a receipt of mail if he/she mill be away from his/her
address for more than five (5) calendar days.

3. If the bargaining unit member fails to report in writing within
ten (10) calendar days from the date the recall notification was
delivered, and/or fails to report to the College on the date
specified he/she shall be removed from the RIIIF list and the Board
of Trustees shall have no further obligations to his/her.

4. A bargaining unit member who has been laid-off shall be placed on
a recall list according to the following schedule.

0 - 5 years service equals 1 year recall.
6 10 years service equals 2 years recall.
11 or more years service equals 3 years recall.

During the recall period, the bargaining unit member's salary step
and advancement benefits shall cease, but shall be reinstated when
recalled. Bargaining unit members on the recall list mho desire
to teach part-time classes must comply with the notification
requirements listed in the part-time subsection of this Agrement.
Bargaining unit members who are on the recall list mill be given
first option to teach on a part-time contract, courses for which
they are qualified. Bargaining unit members who are employed on a
part-time basis while on the recall list shall earn service credit
at a rate of 1/45 of a year for a credit hour taught. During the
first year of the recall period, the bargaining unit member shall
be eligible to receive tuition remission and tuition reimbursement
benefits. The College shall cease payment of all other bargaining
unit member's benefits upon layoff. However, the bargaining unit
member may continue his/her medical coverage as outlined in the
Consolidated Omnibus Budget Reconciliation Act (COBRA) and/or
continue their life insurance coverage for a period of 12 months
from the expiration of their current individual contract by
assuming the total cost of the applicable benefit. Continuation
of benefits are subject to the approval of the carriers. If an
individual is not recalled within the above recall period, his/her
eaployment status will be changed from "layoff" to "termination."
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ARTICLE IIII GRIEVANCE/ARBITRATION PRIXEQURE

A. Philosophy and PurPose

The purpose of the gfievance procedure is to secure a decision at the
lowest level by the Administrator having the authority to re!olve it.

Every effort should be made to resolve the issue when it arises on an
informal basis rather than enter into formal proceedings.

This procedure will be available to all unit employees with the
guarantee that no reprisals of any kind will be taken against any
employee initiating or participating in the grievance procedure. Any
reprisals would also be subject to the grievance procedure.

B. Definitions

A GRIEVANCE shall be defined as a formal charge or claim by a
hargaining unit member or by the union alleging that there ha:, been a
violation, misapplication of, or a failure to comply with a provision
of this Agreement.

A GRIEVANT shall mean any unit employee or the Association
expressing a grievance. A grievance alleged to be n "group"
grievance shall have arisen out of identical circumstances
affecting each member of said group.

RESPONDENT ahall mean the Jefferson Technical College District
Board of Trustees.

RORKDAY, any day (excluding Saturdays and Sundays) when the
College, according to the official calendar, is open and conducting
College business.

C. Procedure

The procedures of the grievance system are divided into informal and
formal methods. Regardless of the method, it is important that the
grievance be processed as quickly as possible at each administrative
level, 90 as to render a decision to the grievant as soon as possible.

The number of days indicated herein, should be considered maximum.

Time limits specified may be extended by mutual agreement of all
pArties involved.
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D. Formal Procedure (Step 1)

The grievant mho wishes to file a formal grievance shall submit a
completed copy of the Grievance Report Form, to his or her Immediate
supervisor within thirty (30) working days of the act or occurrence
giving rise to the grievance. The form shall be complete and contain a
concise statement of the grievance and must cite specific sections of
this Agreement being grieved.

The Supervisor or designee shall then meet with the grievant in order
to reach a decision within eight (8) working days of receipt of the
grievance. The decision and rationale for the decision shall be in
writing within eight (8) working days after such meeting. Copies shall
be provided to the grievant, Association President, and the Vice
President for Administrative Services.

E. Divisign A4Mini5trator (Step 2)

If the grievance is not resolved at this point, the grievant or the
respondent may submit to the Division Administrator, a compl.eted copy
of the Grievance Report Form within ten (10) working days after the
supervisor renders his/her decision.

The Division Administrator or designee shall then meet with the
grievant in order to reach a decision within ten (10) working days of
receipt of the matter to the grievant's L.vision Administrator. The
decision and rationale for the decision shall be in writing within ten
(10) working days after such meeting. Copies shall be provided to the
grievant, Association President, and the Vice President for
Administrative Services.

F. Presldeatial Review (Step 3)

If the grievance is not resolved at this point, the grievant or
respondent may submit to the President or his designee, a completed
copy of the Grievance Report Fors within ten (10) working days after
the Division Administrator renders his/her decision.

If 'requested, the President or his designee shall meet within ten (10)
working days after the receipt of the Grievance Report Form from the
grievant or the respondent. The grievant and respondent are entitled
to have representatives present at the hearing. Upon complotion of the
meeting(s) the President shall notify the grievant in writing of the
decision and the rationale for the decision within teu (10) working
days from the date the meeting is concluded. Copies of the decision
and the rationale for the decision shall be sent to the grievant,
Association President, and the Vice President for Administrative
Services.
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G. Bindin4 Arbitration (Btep

If the grievance is nut resolved by the President, the grievant upon
approval of the Union may submit to the chairperson of the Board of
Truitees a completed copy of the Grievance Report Form within ten (10)
working days of the re,:eipt of the written response by the President,
and may request an outside arbitrator.

The arbitrator shall be requested by the grievant within twenty (20)
additional working days pursuant to the Voluntary Rules of the American
Arbitration Association. The AAA will submit a list of names from
which an arbitrator mill be selected.

The fees and expenaes of arbitration shall be borne equally by the
College and grievant.

The arbitrator shall be requested to render his/her decision as quickly
as possible, but in any event, no later than thirty (30) calendar days
unless the parties agree otherwise. The arbitrator's decision shall be

final and binding upon the parties. Arbitration shall be liaited to
one grievance at any one tine, and the arbitrator shall not have power
to add to or subtract from, or modify any of the terns cf this
Agreement.

H. GRneral Provjpsions

All documents, communications, or records dealing with a grievance
shall be filed separately from the personnel files of the
participants.

A grievance say be withdrawn at any level by the grievant without

prejudice.

Time limits indicated in this grievance procedure are maximum limits
only. Every effort shall be made to resolve the grievance at the
earliest possible date. However, any grievance not timely presented
for disposition at any step herein shall not thereafter be coneidered a
gritvance under this Agreement and shall be deemed settled pursuant to
the last response of the college and further appeal shall be waived and
barred. Failure on the part of the College to time.4 respond to a
grievance at rny step shall cause such grievance to proceed to the next
step.

Within the above time frames, the parties may agree to hold additional
meetings.

If a grievance must be resolved at a specific administrative level
because of the authority vested in that position, preliminary levels
say be by-passed by mutual consent of all partire.



The grievant must be present at each and every step herein, and the
association has the right to be present at each and every step.

Both parties are to have reasonable access to relevant available
information concerning the grirArance.

The grievant, upon his/her request, shall be entitled to Union
representation at any meeting of the grievance procedure. During tha
term of this Agreement, no organization other than the Union shall be
permitted to represent any bargaining unit member in the grievance
process.

All notices of hearings and disposition of grievances shall be first
hand delivered, with date of receipt recorded thereon, or if hand
delivery is not appropriate, mailed by registered letter to the
grievant's last known mailing address. It is the responsibility of
the grievant to keep the College informed as to current sailing
address.

Hearings at all internal steps of the grievance procedure shall be
conducted at a mutually agreeable time and place.

Grievance forma included in Appendix A.

102



'43

ARTICLE My SALARY SiCHEMIE

Effective September 1, 1988, all bargaire.ng unit members shall be
placed on the attached salary schedule according to their current level of
education as of September 1, 1988 and full years of service with Jefferson
Technical College. Such salary shall be for the contract year as defined
herein.

Hereafter, bargaining unit aembers who possess the necessary
credentials to be reclassified must present official documentation t, the
Dean or Division Administrator by January 31. If their classificatiL meets
the documentation requirement it will be noted in the member's next contract
to be issued April 1 with the appropriate salary increase effective on the
next date identified on the salary sdhedule. Satisfactory documentation
shall mean that the degree or course work is in a field directly related to
the member's assignment and mks undertaken And successfully completed with a
grade of "C" or better at an institution which holds full accreditation
membership at one of the seven Regional Institutional Accrediting Bodies
recognized by the Council on Post Secondary Accreditation.

If an individual anticipates completing course work prior to the
beginning date of the new contract which would lead to advancement on the
salary schedule the individual should put the College on notice of the fact
by submitting a letter to their Dean or Dtvision Administrator by January
31 prior to the next contract year.

A new contract reflecting the satisfactory completion of course work
will be issued to the bargaining unit member mho has provided such notice
after the unit %ember has provided satisfactory documentation.

I ' 3
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SALARY SCHEDULE FOR BARGAINING UNIT MEMBERS

YRS OF
SERVICE

NO DEG.
OR ASSOC.

BACHELORS BACHELCRS
PLUS 15

MASTERS MASTERS
PLUS 30

0 0.8889 1.0000 1.0750 1.1500 1.2250

1 0.9333 1.0500 1.1278 1.2056 1.2861

2 0.9778 1.1000 1.1806 1.2612 1.3472

3 1.0222 1.1500 1.2334 1.3168 1.4083

4 1.067 1.2000 1.2862 1.3724 1.4694

5 1.1111 1.2500 1.3390 1.4280 1.5305

6 1.1555 1.3000 1.3918 1.4836 1.5916

7 1.2000 1.3500 1.4446 1.5392 1.6527

8 1.2444 1.4000 1.4974 1.5949 1.7138

9 1.2889 1.4500 1.5502 1.6504 1 7749

10 1.3333 1.5000 1.6030 1.7060 1.8360

11* 1.3778 1.5500 1.6558 1.7616 1.8971

16* 1.4222 1.6a. 1.7086 1.8172 1.9582

BACHELOR'S BASE (September 1, 1988 August 31, 1989) $18,750
BACHELOR'S BASE (September 1, 1989 August 31, 1990) $19,250
BACHELOR'S BASE (September 1, 1990 August 31, 1991) $20,000

All current bargaining unit members who received credit for prior
teaching/work experience on the salary schedule under the agreement in
effect from July 20, 1986 through December 31, 1988 shall retain that
credit.

New bargaining unit members with prior work/teaching experience will
receive credit for up to two years work/teaching experience on the salary
schedule upon submission of appropriate documentation.

For positions where the current base does not attract qualified
employees due to existing market value, the College may award up to an
additional two years service credit on the salary schedule at the College
discretion.

*The step on the salary schedule for bargaining unit members tor 11
years of service will be effective 9/1/88 and the step on the salary
schedule tor bargaining unit members for 16 years of service will be
effective 9/1/89.

0 4
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ARTICLE XXV NEGOTIATIONS PROCEDURIg/SUCCESSMAgRaTIENT

Negotiations for a successor agreement shall proceed in accordance with
ORC 4117, except as otherwise provided below.

A. Negotiating Period

The length of the negotiating period shall be a maximum of sixty (6())
calendar days commencing with the date on which notice is served on the
other party, unless an extension is mutually agreed to.

B. Representatian

Representation at all bargaining sessions shall be limited to a total
of six (6) representatives each for the College and the Association.
The expense of the representatives shall be the responsibility of the
party so requesting them. It is understood and agreed that no third
party participation will be permitted without mutual agreement. It is

further understood and agreed that each side will subait to the other
the names of their representatives at least ten (10) days prior to the
commencement of bargaining. Any changes will be provided in writing to
the other aide at least 48 hours prior to the next scheduled bargaining
session, absent mutual agreement otherwise.

C. Negotiating Sessions

1. Before each and every negotiating session adjourns the
establishment of a autually agreeable agenda, time, date and place
for the next session between said teams shall take place.

2. At the initial negotiations sesaion, written proposals shall be
exchanged by the parties. No new items shall be submitted
thereafter except upon mutual agreement of the teams.

3. All negotiation meetings shall be conducted in executive session
exclusively between said representatives unless the parties
mutually agree otherwise.

4. When negotiations are conducted, the Union's negotiating team
shall be excused from other duties.

D. While Negotiations are in Progress

1. Caucuses

Upon request of either party, the negotiating session shall be
recessed to permit the requesting party to caucus. Caucus shall
be of reasonable length.
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2. Exchange of Information

Upon reasonable advance request to the College President and at
the cost charged to other employees of the college for each copy
to the party making such request, all available public intormation
as such is detined by the Ohio Revised Code, shall be provided.
relatea to subjects of negotiation.

E. Agreement

1. As tentative agreement is reached on each item during the
negotiating period, the agreement shall be reduced to writing and
initialed by each team. It is understood that each tentative
agreement is reached pending ratification of the Agreement as a
whole by the Association and final approval of the same by the
Board of Trustees.

2. If tentative final agreement is reached on all matters being
negotiated, the tentative agreements reached between the
negotiating teams shall be reduced to writing and submitted fir9t
as a package to the Association for ratification within seven (7)
working days. The Association President shall orally advise the
College President of such action taken, to be immediately
thereafter followed by notification in writing to the Board of
Trustees by the Association. Such written agreement shall be
submitted to the Board of Trustees for its approval. The Board of
Trustees shall take action at its next regular or special
meeting, to take place no more than seven (7) working days after
the receipt of the Association's written notification, and shall
be in writing advise the Association of the action taken.

F. Final Agreement

Upon ratification by the Association and the approval by the Board of
Trustees, both parties shall retain a signed copy of the final
agreement. Also, one signed copy of the collective bargaining
agreement entered into between the Board of Trustees and the
Association shall be jointly filed with the State Employment Relations
Board (SERB) within thirty days of the execution of such agreement.

G. ImOasse Procedures

Impasse procedures shall be governed by the pertinent provisions of the
Ohio Revised Code, Chapter 4117.
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ARTICLE liVI SEVERABILITY

In the event there is a conflict between a provision of this Agreement

and any applicable state or federal law, the applicable state or federal law

shall prevail as to that provision- All other provisions of this Agreement
which are not in conflict Kith any applicable state or federal law shall
continue in full force and effect in accordance with their terms.

If, during the term of thig, Agreement, there is a change In any
applicable state or federal law which would invalidate any provision of this
Agreement or a provision of this Agreement is declared invalid by a court of

competent jurisdiction, the parties will meet to negotiate any necessary
change in the Agreement relative to the affected provision within thirty

(30) days by demand of either party.

The College reserves the right to promulgate reasonable rules and

regulations. Any item not covered in this Agreement may be covered by
existing College policy, rule, or regulation, provided that such policies,

rules, or regulations do nct conflict Kith the provisions of this Agreement.



ARTICLE XXVII EFFEcTs OF AGREEMENT

Neither the Association nor the
refuse to bargain during the term of
subjects of bargaining as defined in
limited by ORC Chapter 4117.

48

College waive any rights to bargain or
this Agreement respecting mandatory
ORC Chapter 4117, except as may be

1 0 F
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ARTICLE XXVIII NO REPRISAL

Neither the College noi- the Association shall take any reprisal
against any unit member who exercises their rights guaranteed by Chapter
4117 of the Ohio Revised Code.
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ARTICLE XXIX DURATIQK

IN WITNESS THEREOF, we, the undersigned representatives of the Board of
Trustees and the Jefferson Technical College Education Association, its
officers and members, hereby enter into this Agreement on the 1st day of
January, 1989, by and between the Jefferson Technical College and the
Jefferson Technical College Education Association, effective through 31
December 1c41. The increase in the members full-time contract base salary
agreed to in the successor agreement (effective January 1, 1992) shall be
fully retroactive to September 1, 1991.

JEFFERSON TECHNICAL COLLEGE JEFFERSON TECHNICAL COLLEGE
EDUCATION ASSOCIATION

A IA 01 O. A A * Or A A *

no
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APPENDIX A

JEItERSON TECHNICAL COLImnF
GRIEVANCE REPORT FORM

STEP ONE

Name of Grievant:

Department:

Position:

Date Filed:

Date of Knowledge of Grievance:

Statement of Grievance: (Set forth the facts, dates, and provisions of
the Agreement that are alleged to have been violated and the redress

desired.)

Signature of Grievant: Date:

Date Received by Immediate Supervisor:

Meeting Requested: Yes No Date Meeting Held

Use additional Pages if neessarY

1 7 1



STEP ONE. ( con D)

Disposition by Immediate Supervior:

52

Grievance Report Form Page 2

PreserteJ to: Date:
Employee

Signature of Immediate Supervisor:

STEP TWO

APPEAL TO THE DIVISION ADMINISTRATOR Date Presented:

Reason for Appeal:

Signature of Grievant:

Date Received by the Divisioa Administrator:

Date Meeting Held to Discuss Grievance.

Disposition by the Division Administrator:

Presented to: Date:

Signature of Division Administrator

Use additional Pmcie if necessary

1 2
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Crievance Report Fora Page 3

STEP THREE

APFEAL TO THE PRESIDENT Date Presented:

Reason for Appeal:

Signature of Grievant:

Date Received by the President or designee:

Date Meeting Held to Discuss Grievance:

Disposition by President or designee:

Presented to: Eate:

Eaployee

Signature of President or Designee:

Upe additional pages if neggssarY

1 1 3
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Grievance Report Form Page 4

STEP FOUR

APPEAL TO BINDING ARBITRATION

Reason for Appeal:

Signature of Grievant; Date Presented:

Use additional pages if necessary

7/20/86



Individual Salaries of 7egotiate 3d Agreement
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Office of the President

Jefferson Technical College
4000 Sunset Boulevard Steubenville, Ohio 43952 614-214-5591

TO: Gretchen Higgins, President, J.T.C.E,A.

FROM: Edward L. Florak, President

SUBJECT: Memo of Understanding between Jefferson Technical College
and J.T.C.E.A.

DATE: January 26, 1989

During the most recent negotiations between the Jefferson

Technical .College and the Jefferson Technical College Education

Association, resulting in an agreement effective from January 1, 1989,

through December 31, 1991, the following understaczdings were reached

in regard tc, non-teaching bargaining unit members:

1. Effective 9/1/89, the work schedules of John McGuire,

the Director of Library Services, and Robert Mackey, the

Career Counselor, will change from 223 annual work days to

195 annual work days, plus five weeks assigned at the option

of the College. To effect this change, the following actions

will be taken:

A. The Librarian, John McGuire, and Career Counselor,

Robert Mackey, will work the annual schedule

established in the last agreement, effective from

7/20/86 through 12/31/88, until 8/31/89. They will

accumulate and utilize the annual leave benefit in

the manner identified in the previous agreement

until 8/31/89. 1 1 7
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B. The salary paid these individuals from the effective

date of the newly negotiated agreement (1/1/89) through

6/30/89 will be the higher of either the semi-monthly

rate in effect from 7/1/88-12/1/88 or the semi-

monthly rate calculated by adding $2,437.50 to the

salary generated by the individual's placement on the

salary index in effect upon the ratification of the

present agreement.

C. For the period 7/1/89-8/31/89, these two individuals

will receive a contract extension. The rate of pay-

ment for these additional two months will be the bi-

monthly salary amount received from the effective

date of the present agreement (1/1/89) through 6/30/89

times four bi-monthly payments. The individual employ-

ment contract issued to these two individuals in April

of 1989 will be for the period 9/1/89-8/31/90.

D. By 8/31/89 these two individuals will have taken all

outstanding annual leave days (hours) or have requested

in writing that up to a maximum of ten outstanding leave

days (hours) are taken, paid off in cash, or a combina-

tion of these two methods, all days (hours) must be

exhausted by 8/31/89 as none will be carried beyond the

8/31/89 deadline.

E. Effective 9/1/89 and thereafter, these two individuals

will be covered by the terms of the negotiated agreement

in effect from 1/1/89 to 12/31/91.

2. The above is intended only to summarize the key understandings

113
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reached during the most recent negotiations between the

parties in regard to the non-teaching unit members, and is not

intended to conflict with Article XXI, Section B of the

negotiated agreement, or any other pertinent provision of that

agreement. Should there be any conflict between the above

summary and the negotiated agreement, the negotiated agreement

shall prevail.

The above accurately reflects the understandings reached.

Jefferson Technical College
Education Association

ELF/dh

Jef rson Technical College

120204 /-24 -AY

4/7/g
2t4.440-,1°,4b-r, /AO r?
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OFFICE OF THE PRESIDENT

Memorandum of Understanding

This memorandum of understanding is to clarify the intent of
Article XXIV - SALARY SCHEDULE concerning placement on the
salary schedule based on the level of education.

During the negotiating team's review of articles in the
agreement to remove or correct dates, terminology and/or other
language, the sentence, "Present bargaining unit members will be
placed on the salary schedule according to their degrees, andpost bachelors graduate semester and post masters graduate
semester credit hours which can be documented in the personnel
files by August 15, 1986." wac deleted from the Article. The
date was needed only for the initial agreement. The reference,
"Unit members will be placed on the salary schedule according to
their degrees, and post bachelors graduate semester and post
masters graduate semester credit hours." should have beenretained. Only the reference to "August 15, 1986" needed
deletion.

The College and the Association, by this memorandum of
understanding, mutually agree that the sentence, "Unit members
will be placed on the salary schedule according to their degrees,and post bachelors graduate semester and post masters graduate
semester credit hours." was inadvertently omitted. The College
and the Association further agree that placement on the salary
sch.,dule column entitled "Bachelors Plus 15" refers to attainment
of fifteen post bachelors graduate semester credit hours and that
placement on the salary schedule column entitled "Masters Plus
30" refers to attainment of thirty post masters graduate semester
credit hours.

This mutual agreement will remain in effect for the term ofthe current negotiated agreement dated January 1, 1989 through
December 31, 1991, and shall be included as an attachment to the
agreement. This memorandum of understanding has been approved bythe college and the association as indicated ty the signature of
their respective presidents, which appear below,

iikL.,1440411
Pres e D te

7

Jefferson Technical College
Education Association

1,24

4-nrY) Swnie;

L&(ild4C/440-4''
PresiL4ent Date

Jefferson Technical College

111,,,ne ( ('14) Stesibrinvile, Okto 4_3(152

Atv,..rit.toNiwe"tveeee4rwow4wif.:0;.,.4tA
ERIC Clearinghouse lir.

1 2 Junior Colleges p 28 1990
e:Nit,rotimte;t4vow4t.Atit.4tatiweee".y.41.4


