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INSTRUCTIONAL MATERIALS AND FRAMEWORK ADOPTION:
POLICIES AND PROCEDURES

PREFACE

Curriculum development and improvement is at the heart of education. It is
vital, it is time-consuming, and it involves a large number of pseople.
Textbooks and instructional materials are an expression of that curriculum and
are primary tools in conveying the curriculum to all studeats. Efforts to
obtain good materials aligned with the curriculum are essential to quality
education.

This document describes the processes by which curriculum frameworks are
developed and instructional matcrials are evaluated and recommended for
adoption at the state level in California, This information is important to
all involved in improving education, but particularly to the members of the
education profession, including both public and nonpublic educational
agencies, subject matter specialists and staff in wvarious educational
agencies, and to the publishers and producers of instructional materials.
Members of the public, as well as those interested in curriculum development
and in the quality of instructional materials used in the public schools, will
fird this information essential in working within the process.

This document details State Board of Educatior licy regarding curriculum
framework development and instructional materia adoption. These policies
and procedures play a key role as the Curriculum Jevelopment and Supplemental
Materials Commission and the Department of Education work to accomplish the
vbjectives set forth by the State Board and the Legislature.

Following its development in January and February 1988, this document was
reviewed by tane Curriculum Development and Supplemental Materiuls Commission
a-~d approved by the State Board of Education on June 10, 1988.

Acknowledgment is made to uumercus individuals for their suggestions and
contributions to this document. In addition to the staff of the Office of
Curriculum Framework and Textbook Development and of other offices within the
State Department of Education, input was received from members of wvarious
educational organizations, local school districts and county offices, the
Association of American Publishers, the Curriculum Development and
Supplemental Materials Commission, and the public.

Questions regarding this document should be directed to:
Office of Curriculum Framework and Textbook Development
California State Department of Education
P. 0. Box 944272
Sacramento, CA 94244-2720

Telephone: (916) 445-2731

iii

e



INSTRUCTIONAL MATERIALS AND FRAMEWORK ADOPTION:
POLICIES AND PROCEDURES

CONTENTS
PREFACE ... ittt ittt ittt ettt ittt tntennoeneeneonsenennenn iii
1. INTRODUCTION ... ittt ittt it e ittt ot nesosotnosennensnnnnnenes 1
2 OVERVIEW: PRINCIPLES AND OBJECTIVES ...ttt ittt innennennens 3
3 CURRICULIM FRAMEUWORKS . ... ittt ittt ittt o rtonnennesnennneeenens 4
3.1 General Informution .........coiiiiiiiititmnn e ennnnneenns 4
3.2 Development .. ..... ...t i e e e 5
3.2.1 Formation of Curriculum Framework and
Criteria Committees (CFCCS) .......0ovvvvivvnnnnnn 5
3.2.2 Framework Timeline and Workplan Projections ........ 7
3.2.3 Operation of the CFCC .........coviiiiirinnnnnnnns, 7
3.2.4 Framework Content Requirements ..................... 8
3.2.5 Field Review Process .........civiiiiiinrennnnneenns 8
3.2.6 State Board Approval and Implementation Plans ...... 9
3,2.7 Criteria for Evaluation of Instructional
Materials, and Evaluation Instruments ............ 9
3.3 Evaluation of the Framework ..............ovvvvrunneneennns 9
3.4 Addendum to Framework ............c0iitmnn e 16
3.5 Summary of Publi: Input Opportunities to
Framework Development ..............coviiiiiiinennnnnnnnns 10
4., ADOPTION OF INSTRUCTIONAL MATERIALS . ......0ovvvrvvrvnnnnnnnnniis 11
. 4,1 Submission of Instructional Materials for
Review and Evaluation .......... ...ttt ennnenns 11
4,1.1 General . i e e e e e e e 11
4.1.2 Definitiorn of Basic Instructional Materials . ...... 12
4.1.3 Invitation to Submit ........'iuivuenen i, 14
4.1.4 Additional Information ..........c.oovviivivnnennenis 14
4.1.5 Submission ............ e i, e et e e 14
4.2 Price Quotation (Bid) Submissions ............... e e ve.. 16
v




4.3 Public Display, Public Notice, and

Instructional Materials Display Centers (IMDCs) ........... 16
4.3.1 General Infermation ............ ... 0 0iiiininiinnnn.. 16
4.3.2 Instructional Materials Display Centers (IMDCs) .... 17
4.4 Legal Compliance Review of Instructional Materials ......... 17
4.4.1 Purpose of Legal Compliance Reviews ................ 17
4.4.2 Compositiun and Operation of the Legal

Compliance Committee .............uuiiivunennnnnnn 18
4.4.3 Legal Compliance Review and Appeal Process ......... 19
a. Initial Review ......... ... .. .. . i, 19
b. Revisions ....... ... . i e 19
c. Appeal Panels ............ P 19
d. First-Level Appeal ............ ... . ... 20
e. Second-Level Appcal ............... ... . .. 21
£. Intervention ..............iiiiiiiniiinrinna, 21

g. Additional Information on the Board's
Social Content Guidelines Procedures ......... 22

h. Materials Submitted Outside the Normal
Adoption Cycle ........ ... i, 22
1. Annual Reports ..........c.iiiiiin s, 23
4.5 Educational Content Review of Instructional Materiala ...... 23

4,5.1 Instructional Materials Evaluation

Panels (INMEPS) ottt i e e e 23
a. IMEP Memoership ....... ... .. 23
b. IMEP Selection and Formation ................... 23
c. Publisher Contact with IMEPs ................... 24
4.5.2 Evaluation ....... . i i 24
a. General ... .. ... e 24

b. Instructional Materials Evaluation Panel
(IMEP) Training ........... .. . 0. 24
c. IMEP: Publisher Presentations ................. 25
d. IMEP: Evaluation and Recommendations .......... 25
e. Publicsher Response before IMEPs ................ 25
. IMEP Recommendations ........................... 25
g. Curriculum Commission Recommendations .......... 25
h. Permanent Records .............covuviiiriununnnn., 26
4.6 Public Input ... ... .. . 26
4,6.1  AdOPLION ProCesSS ..t vttt 26
4.6.2 Public Citations Pertaining to Legal Compliance .... 26

4.6.3 Public Citations and Comments Dealing with
Educational Content ........ P 27
4.6.4 Comments for Information Only ...................... 27
4.7 Compilation of Analysis of Evaluation Data ................. 28
4.7.1 Review of IMEP Report ...........coivvvinnn... cee. 28
4.7.2 Other InpuUt ... .. .. ittt ittt 28
vi




4.8 Recommendation of the Curriculum Commission ................ 28

4.8.1 List of Instructional Materials .................... 28
. 4.8.2 Summary of Data ...........ciiiiiiiiiiiiii e 28
4.9 Recommendations to the State Board of Education ............ 29
. 4.10 Additional Public Display Prior to Adoption ................ 29
4.11 Adoption by the State Board ......................civevunn, 29
4.12 Price List and Order Form for Adopted

Instructional Materials .................... ..o, 30
4.13 Request for Additional Information ......................... 30
4.13.1  Gemexal ... ... i e e e e 30
4.13.2 Guidelines ......iviiiiiiiiint ittt 30
4.14 Special Approval ....... ... .. i i e 31
4,14.1 New Edition Substitutions ...............covvur..nn 31
4.14.2 Petition Purchases .............0iiiiiinnnnennns 32
4.14.3 Out-of-Cycle Legal Compliance .............0oo0vunn. 32
5. LOCAL OPTIONS AND FUNDING AND EXPENDITURE REGULATIONS ............ 33
5.1 General Implications ................ ..., 33
5.2 Funding and Options ........... ..ot ittt i 33

5.3 Instructional Materials Funds (IMF) Expenditure
Regulations and Policies ................covvviinvninnn., 34
5.3.1 Kindergarten through Grade Eight (8) .............. 34
5.3.2 Grades Nine (9) through Twelve (12) ............... 34

vii
@)




CHART 1

CHART 2

CHART 3

ATTACHMENT A

ATTACHMENT B

ATTACHMENT C

ATTACHMENT D

CHARTS

Schedule for Curriculum Framework Development and
Adoption of Instructional Materials .,............... 2

Curriculum Framework Development and

Approval Process ... ...t e e 6
instructional Materials Adoption Process ............. 13
ATTACHMENTS

Selected Education Code Sections

Curriculum Development and Supplemental
Materials Commission ................ ... 0., 35

I. Frameworks ... ...ttt i e e 37
ITI. Adoption of Instructional Materials ............. 37

Instructional Materials Display
Centers (IMDCS) ... .. it 43

Guidelines and Procedures for Public 'Input

Curriculun Development and Supplerental
Materials Commission .................... . ... .., 45

viii 9



INSTRUCTIONAL MATERIALS AND FRAMEWORK ADOPTION:
POLICIES AND PROCEDURES

1. INTRODUCTIONM

The State Board of Education is charged under the State Constitution with the
responsibility for adopting textbooks and other instructional materials for
use in the elementary schools through grade eight in California, The
Legislature has established an advisory body, the Curriculum Development and
Supplemental Materials Commission, hereinafter referred to as the Curriculum
Commission,1 to assist the State Board with this function.

This document is organized around two major processes--the process of .
curriculum framework development at the state level and the process for the
state-level adoption of instructional materials. First, the major principles
and objectives of both of these processes will be reviewed. Then the specific
phases and components of each of the processes will be detailed.

Each of these distinct yet interrelated components has its own timeline, its
major participants, and goals and objectives that contribute to the overall
effective development of curriculum, as reflected in the frameworks, and to
the adoption of appropriate instructional materials. This document describes
how thesé two important aspects of curriculum development operate together.

Because oi the importance of maintaining the structure and stability of the
instructional materials adoption process, no deviation of the policies and
processes outlined in this document is authorized unless approved by the State
Board of Education, Any approved changes will be communicated to all
participants by the Department of Education in writing by issuance of a
Department "Instructional Materials Policy Advisory."

The State Board of Education operates on a seven-year cycle for curriculum
framework development and adoption of instructional materials. The cycle
pcomotes the philosophy of regular curriculum evaluation and revision. Chart
1 on the next page graphically describes the curriculum development,
evaluation, and revision cycle at the state level.

1 For more information on the Curriculum Commission, see Attachment A,

1
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SCHEDULE FOR CURRI(..‘ULUH FRAMEWORK DEVELOPMENT AND ADGCPTION OF INSTRUCTIONAL MATERIALS

8==='-‘===========================8========’-‘===8=====l=========:=:::a:====:==:========:=zz=:::;::::.-:====:====:===x:==:===:=::::::=====
| | 1987 | 1988 | 1989 | 1990 | 1991 | 1992 ] 1993 | 1994 |
:::::::::::::::::::=====;====::=:=::=:=========.—:::::::::::.—.:==============:==:===================:==::..==:=::::::::::::L:::::::::::
| English - | I I I I I | | I
|  Laenguage | | (A) | < | [TFYceeememcanecnnnn.. (Fy | | |
| Arts I I | I | I I | I
|- eoeeenanenanans | eemeeranaes | rerseeeeanas | -eeaeeeees |1 eeneananas |-eecenecenes |oorereeeeaes |-eeerennens Jooenesenenes |
[Visual/Perf. Arts| | | | | | | | |
| Bilingualy | | | (A) | < | [(F)eeemoemomnennnnnans ([ | |
| Sicultural » | | | l | | | | |
Joreeeasanenanans | rseananas [ rnernracass |-ecaraneneees |ereeeananees | reeeearacanes R [-avararaneses Jooeeereeenes |
| distory - | I | I I I I ! I
| Social [ERREXRIEEE (F1] I | (A) | < | [CF1--mcmoomnccnannnn.. tF} |
| Science | I | | I I | I I
|eeraransonneaes J-eenaneeenes |-oneeenaeees J-ooeeeenees [eoeeneneenes |reaceeneens |-oreeaneneess |- rermeesanes Jreranenaneens |
I ESL/ | | I | I I | | I
| Foreign N (3 RRRTEEITTTLLTERRITE (Fr | | | (A) | <« | (3 REELETTEE |
| Language | I I | I I I I I
R R |-oeeanaennees R Jreoeaneneees [-eeemeaneees R |reeeeranenes [-oeeeananees !
| I I I I I I I | I
| Science | [EF)occcmmecaeeannnnns tFl | | | (A) | o | |
| I | i | I | I I I
Joeerenennens |eoraceeenees |+ovneereneass jroeerneanens R Jooeacavnnaes |+orerananenes | renennnes |-oeeneneeenes |
I I I I I I I | I |
| Mathematics | | [EF}ermemeeeeecnenaaan. (F1 | | | (A) | © |
I I | I | I I [ I I
R | ororeneenaens |rneeranaens |+oeeananneens |reeeaneenass [-eeveeeenens Jraveneneeenns |Freeeneenens J-eeeerenasens |
| I I | I I I I I I
| Health | | | GO REEELEEEIRETTITIETS (F} | | | (A) |
| | I | I I I I | I
(F) FRAMEWORK (A) STATE BOARD ADOPTION OF INSTRUCTIONAL MTRLS <> Newly adopted materials
Instructional Mtrls Evaluation:  Apr-Jun available for order by
* Afcer 1989, Bitingual/Bicul tural Curriculum Comm recommendations: Jul-Aug districts March 1.
materiaig will be adopted as part ftate Board Adoption: Sep-0Oct

of each subject area adoption.

Direct questions to:
Office of Curriculum Framewort and Textbook Development

State Department of Education 1/5/88
P.0. Box 944272 . CFD
Sacramento, CA 94244-2720 Ph*  (910) 445-2731 SDE
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2. OVERVIEW: PRINCIPLES AND OBJECTIVES

The process for curriculum framework development and the process for the
screening, evaluation, and adoption of instructional materials for use in

. California schools are designed to encompass the following principles and
objectives:
o Commitment by the State Board of Education to the effort to improve

and reform the public school system, which includes a commitment to
increase the standards of quality for the curriculum and materials
used in day-to-day classroom instruction. For instructional
materials, the definitions of quality are adopted by the State
Board of Education through its approval of the framework and the
evaluation criteria for each subject area.

o Materials which convey the ccre curriculum effectively to all the
students of California’s rich and diverse population, as referenced
by Education Code Section 60200(d). (See Attachment B)

o Materials available in adequate numbers so that students do not
need to share, and sufficient funding so that materials can be
updated regularly to ensure current and accurate content.

) Fair and thorough evaluation of materials, both for legal and
educational requirements, by qualified persons representing a
reasonable cross section of the state‘s educational, ethnic, and
geographic intevests,

o High standards, developed by the Commission and approved by the
State Board, for the appointment of individuals to all committees
and panels participating in the evaluation.

o Establishment by the State Board of a strong position with
necessary safeguards agoinst any possible conflict of interest
involving persons participating in the adoption process.

o Centralized administration of the evaluation process to ensure
standardization of criteria and their application.

) Open communication and clear divection during each stage of the
various processes.

o) Production of an approved list of instructional materials which
meet the educational needs of the students of California, with
accompanying information which school districts may use to make
selections at the local level.

—a




3.1

3. CURRICULUM FRAMEWORKS

General YTnformation

Curriculum frameworks describe the core curriculum and provide direction
fFor effectively transmitting the skills, knowledge, and understandings
to all students. They reflect research in both content and structure of
the core curriculum and the pedagogy to deliver it. Frameworks and the
accompanying criteria are used to evaluate and adopt instructional
materials to provide d‘‘ection for staff develnpment and to serve as the
basis for the developme. t and revision of the state's testing program,

The purposes of the frameworks for K-12 education include:

(1) Esteblishing pguidelines and providing direction to aid
districts in revising their curricula, evaluating their
programs, assessing the abilities of certificated personnel
to offer instruction, and developing strategies to best
serve the mneeds of all students

(2) Providing the basis for the education of teachers and
acainistrators '

(3) Serving as a resource for state and district personnel
responsivle for in-service education of teachers

(&) Providing direction for the development of textbooks and
instructional materials

(5) Furnishing guidance at the state, county, and local levels
to individuals responsible for developing curriculum for the
public echools

(6) Serving as the wvasis for the development and revision of
state and locel testing programs

(7) Providing the basis for the development of criteria for
selecting instructional materigls

(8) Providing information on the curriculum to parents and the
general public

(9) Providing guidance for the review of secondary (9-12)
meterials

Each subject matter framework includes goals that serve as guidelines
for the determination of criteria for instructional materials. The
criteria are then used in selecting, through the state adoption process
mandated in Education Code Sections 60200-60205, materials for use in
kindergarten and grades one through eight. Although the state adoption
process involves grade levels up to grade eight only, the frameworks
also serve as guidelines for school districts to utilize n selecting
instructional materials for use in grades nine through twel.

4
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Althcugh frameworks are intended to cover the school program from
kindergarten through grade twelve, their effect can also be noted in
preschool programs and child care centers and in adult education
programs, particularly basic education programs.

The Curriculum Commission is responsible for developing frameworks and
submitting them to the State Board of Education for approval. The
Curriculum Commission is organized into Subject Matter Committees
(SMCs) . The SMC for the given wsubject area has the primary
responsibility for overseeing the development of the framework,
including conducting the field review of the draft framework.

The framework development process is designed tc ensure broad input and
timely completion.

To facilitate planning and understanding, a flow chart that details the
major components of the framework development process is included on the
next page as Chart 2,

Development

3.2.1 Formation of Curriculum Framework and Criteria Committees
(CFCCs)

At the beginning of the framework cycle in a given subject area,
and for each subject matter area for which a Subject Matter
Committee (SMC) of the Commission is responsible, a Curriculum
Framework and Criteria Committee (CFCC) will be established in
that area. The purpose of the CFCC in each subject arza is to
advise the SMC of the Commission on frameworks, criteria,
educational specifications, and questions related to that
subject matter area.

Each CFCC shall consist of a minimum of nine (9) to a maximum of
fifteen (15) members, selected by the SMC, appointed by the
Curriculum Commission, and approved by the State Board of
Education. The primary criterion for membership is subject
matter expertise. Also, a balance of educational levels,
gender, geographical location, and ethnicity is important.

Membership on the CFCC should be composed of the following
representatives:

(1) Classroom teachers who have taught at more than one
grade level and have experience serving on curriculum
development ccmmlittees.

(2) Curriculum personnel with experience in developing
curriculum in the appropriate subject areas, including
expertise in determining content and organization, who
may be selected from local district or county offices
of education.



CURRICULUM FRAMEWORK DEVELOPMENT

AND APPROVAL PROCESS
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First Meeting to State Board Approval
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3.2.2

3.2.3

(3) College and university personnel representing academic
departments as well as schools of education and who are
knowledgeable about current educational processes in
the classroom,

(4) Representatives of citiren groups, educational
organizations, industry, and other agencies, These
people can provide a valuable resource for the CFCC.
Such persons may be members of the CFCC or can be used
as consultants to the Committee.

State Department of Education personnel who provide subjact
matter expertise, updates on current and pending legislation,
and support services may serve as liaisons to the CFCC.

In addition to the general and specific criteria listed in this
document, the SMC may establish other appropriate criteria, such
as the exact number of persons to meet each of tne specific
criteria,

The SMC, along with the Department, is responsible for making
sure that the framework comm‘ttee applications are distributed
to every district, county office, Instructional Materials
Display Center (IMDC), and other organizations and individuals
that have indicated a desire to be informed, and that there is
sufficient time for applications to be submitted to the
Department on behalf of the Commission. Nominations may be made
by any interested group or citizen, including Board or
Commission members or Department staff., The Department will
assist the Commission by ascertaining the nominee’s willingness
to serve and by submitting to the Commission the necessary
information regarding each nominee.

The SMC is responsible for screening the applicants and for
assisting the Curriculum Commission in selecting the members in
accordance with the established criteria. Each member will be
required to file a disclosure statement concerning possible
conflicts of interest, except that the State Board, upon
recommendation of the Curriculum Commission, may exempt a
limited number of CFCC members from the requirements of the
inconsistent and incompatible activities statement.

Framework Timeline and Workplan Projections

At the time of selecting the CFCC members, and in conjunction
with submitting the names to the Board for approval, the
Curriculwa Commission should provide projections with respect to
time frames and additional information regarding planning as may
be feasible,

Operation of the CFCC

The CFCC operates under the guidance of and at the pleasure of
the Curriculum Commission. .

-~
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All meetings of the CFCC are oprn to the public ard are
appropriately noticed. To the r .ent possible, working drafts
are made available prior to the .ceting to interested people to
facilitate useful input to the framework committee.

To further ensure public review and input, the CFCC chair will
allow some time during or at the close of each CFCC meeting as a
general public comment opportunity (i.e., "open forum").
Additionally, two of the CFCC meetings will be structured to
provide for additional time for input and for communication
between the audience/public and the framework committee, Input
shall be received in a manner generally in accordance with the
"Guidelines and Procedu.cs for Public Input," as described in
Attachment D. These procedures can be modified or waived at the
discretion of the chair.

The chair of the SMC of the Curriculum Commission, or his or her

_designee, s:rves as the Curriculum Commission’s liaison to the
CFCC and shall provide regular updates on the activities and
progress of the CFCC to the Curriculum Commission.

3.2.4 Framework Content Requirements

Each framework is to include criteria for instructional
materials needed to implement the types of programs recommended
in the framework. These criteria are significant, as they are
used by publishers and producers in the development of
instructional materials.

3.2.5 Field Review Process

The Subject !latter Committee (SMC) of the Curriculum Commission
is responsible for conducting a field review of the draft
framework document, The field review should be sufficiently
extensive so that a representative sample «f teachers, district
and county personnel, and public members receive copies of the
draft document. The Instructional Materials Display Centers
should all receive copies. There should be 45 days minimum (60
or more days preferred) for the public to react to and comment
on the draft field review copy. The SMC, taking into
consideration the input from the field, makes whatever changes
are deemed necessary before recommending that the full
Curriculum Commission approve the document. The SMC could, if
deemed appropriate, request the continued involvement of the
framework committee or CFCC members in the development of
subsequent revisions.

The Curriculum Commission conducts a formal public input session
on the framework before it is considered for approval. Input
will be received in a manner generally in accordance with the
"Guidelines and Procedures for Public Input," as described in
Attachment D,
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3.3

3.2.6 State Board Approval and Implementation Plans

When the framework documents have been approved by the
Curriculum Commission, the Commission forwards them to the State
Board of Education for approval.

At the time the framework is sent to the Board, an outline of
the distribution and implementation plans should also accompany
it. Such plans should address the needs for pre-service and in-
service training in particular.

The State Board holds a public hearing on the framework prior to
approval, The State Board-approved framewcrk, along with the
criteria for evaluation of instructional materials, form the
basis of the educational content requirements for the next

adoption in <the specified subject area. lThe evaluation
instrument is printed and distributed as part of the Invitation
to Submit.

As soon as the framework is approved, the Curriculum Commission,
with the assistance of the Department, will host a framework
orientation meeting specifically for all publishers and
producers of instructional materials for the purpose of
facilitating understanding of the framework.

3.2.7 Criteria for Ev2'uation of Instructional Materials, and
Evaluation Instruments

In conjunction with developing the framework, or immediately
following the completion of the framework itself, the members of
the SMC will then develop the evaluation instruments. These
instruments are to be based on the criteria included in the
framework. The evaluation instruments, complete with weighting
factors, must be received and approved by the Board either in
conjunction with the framework or, at a minimum, no later than
eighteen (18) months prior to the deadline for the submission of
materials to be evaluated in the specified subject area(s).

Evaluation of the Framework

Periodically, it is appropriate to assess the usefulness of the
curriculum framework to school districts and educators throughout
California. An evaluation phase provides an opportunity to collect
valuable infcrmation. This information can then be used to develop and
implement future frameworks.

The following factors should be considered during an evaluation phase:
(1) Effectiveness of the implementation strategies
(2) Extent to which the framework was used by county and
district personnel in developing curriculum guides and

instructional resources

(3) Effect of the framework on studencs’ learaing



3.4

3.5

Addendum to Framework

If at some time during the framework cycle it becomes apparent that
significant developments have occurred in a subject matter area, it may
be necessary to prepare an addendum to that framework. After approval
by the State Board of Education, an Ad Hoc CFCC may be appointed to
accomplish that specific task.

The pgeneral public has the opportunity to make comments and offer
opinions concerning curriculum frameworks that are being developed or
revised. Written comments are always welcome. The Curriculum Framework
and Criteria Committee (CFCC) and the Curriculum Commission will provide
multiple opportunities for input. These options were described earlier
in this document and are highlighted here in summary form once again:

o An "open forum" at the close of each framework committee meeting

o Two ueetings of the framework committee, appropriately noticed,
to provide additional time for public input and communication

o Opportunities to comment during the field review phase of the
framework development process

o A public comment session before the Curriculum Commission

o A public hearing before the State Board of Education relative to
the proposed framework

10



4. ADOPTION OF INSTRUCTIONAL MATERIALS

4.1 Submission of Instructional Materials for Review and Evaluation
. 4.1.1 General

The State Board of Education is responsible for the adoption of
instructional materials for kindergarten through grade eig,ht.2
There is no state-level adoption of instructional materials for
grades nine through twelve. Only basic instructional materials
designed for use by pupils as a principal learning resource are
adopted. The definition of basic instructional materials is
detailed further in the following section (Section 4.1.2).

The Curriculum Commission, most of whose members are appoirted
by the State Board, is a legislatively established tLody
responsible for managing the evaluation and adoption process and
for recommending materials to the State Board for adoption.>
The State Department of Education is responsible for assisting
both the State Board and the Curriculum Commission in carrying
out their duties with respect to the adoption of instructional
materials. The education community and the general public have
the opportunity to provide input into the process at a number of
significant junctures,

The primary components of this process are outlined and briefly
described as follows:

(1) Invitation to Submit

This document annually describes the timelines and the
requirements for participating in the scheduled subject
area(s) adoption.

(2) Submission

Specific time frames and requirements exist for
publishers and producers to deliver samples of their
instructional materials to the evaluators, Curriculum
Commission members, and display centers.

(3) Additional Information

There 1is specific additional information requested
along with the samples.

2 selected pertinent Education Code sections are included in Attachment

3 For information on the Curriculum Commission, please refer to
Attachment A.
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4.1.2

(4) Price Quotation (Bid) Submissions

Annually, by the specified deadline, publishers are
required to complete bids for items submitted for
adoption consideration.

(5) Public Display and Public Notice

To ensure the general public and local educators the
opportunity for meaningful input, the materials being
evaluated are required to be displayed at Instructional
Materials Display Centers (IMDCs) throughout the state.

(6) Legal Compliance Reviews

These reviews ensure compliance with social content
requirements.

(7) Educational Content Review

There are several steps involving Instructional
Materials Evaluation Panels (IMEPs), including an
opportunity for publishers anc producers to make a
presentation before the panel members.

(8) Adoption Recommendations by the Curriculum Commission

A chart displaying the relationships of these various components
is included on the next page as Chart 3. Information on each of
these components, and substeps, follows,

Definition of Basic Instructional Materials

The State Board of Education adopts only basic instructional
materials for kindergarten through grade eight. The definition
of basic instructional materials is found in Education Code
Section 60012 and states:

60012, "Basic instructional material" means instructional
materials designed for use by pupils as a principal learning
resource and which meet in organization and content the
basic requirements of the intended course.

By Board policy, adopted by the State Board of Education on July
10, 1987, this definition was extended operationally by the
following statement:

"Instructional materials, each componeat of which 1is
integrally necessary to teach the requirements of the
intended course in a manner that is compatible with the
franework adopted by the Stats Board of Educa.ion."

Implementation of this policy begins with the 1988 .vitation to
Submit for the 1989 adoption.
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INSTRUCTIONAL MATERIALS ADCPTION PROCESS

This flow chart shows the relationships between the major components of the adoption
process. Approximately 12 months are involved from the time of submission of samples
to State evaluators to the time districts can begin ordering adopted materials.

“Invitation to . _ - Publisher
Submit* Price Quotation Presentations
Approved and (Bid Submissions) Before the
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4.1.

3

4.1.4

4.

1.

S

Invitation to Submit

Annually, the State Department of Education, on behalf of the
State Board of Education, issues an Invitation to Submit for the
subject areas scheduled for adoption. The Invitation to Submit
is distributed to publishers who have notified the Department's
Office of Curriculum Framework and Textbook Development (CFTD)
of their interest in participating in the process.

The Invitation to Submit provides publishers and producers of
instructional materials with:

(1) Detailed information about the timeline for adoption
activities

(2) Legal requirements for participating in an adoption
(3) Guidelines for social content
(4) Subject area criteria and evaluation instruments

The Invitation to Submit also outlines the requirements for the
display of instructional materials under consideration for
adoption,

The Invitation to Submit document is drafted in the late spring
by the Department, after which ther» is opportunity for review
and input by members of the Curriculum Commission. Input is
also requested from representatives of the publishing industry,
including the Association of American Publishers. It is sent to
the Board for approval in the summer or early fall and mailed to
all publishers and producers of instructional materials
immediately thereafter. The approved Invitation to Submit
signals the start of the next process to adopt instructional
materials in the areas specified.

Additional Information

Additional information, such as that required by Education Code
Section 60226, may be requested throughout the evaluation period
on an as-needed basis as determined by the Curriculum Commission
or the Department, provided that such requests allow adequate
response time and are consistent with timelines and procedures

described in the Invitation to Submit. (Also refer to Section
4.13.)

Submission

There are two dates critical to submission. First, on the

specified date, and in the manner requested, publishers and
producers of instructional materials must provide to the
Department a 1list of all basic instructional wuaterial to be
submitted for review and evaluation. This procedure is critical
for coding and for workload planning purposes. Se. d, no later
than the date specified by the State Board, and de: iled in the

14
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Invitation to Submit, copies of all materials (up to 150 copies
maximum) to be revicswed and evaluated must be delivered tc the
sites and lucations specified by the Depsrtment,

The number of samples requested shall not exceed 150 copies.
However, a sufficient number of samples must be requested in
order to ensure coples for evaluators, for Curriculum Commission
and State Board members that desire them, and for appropriate
public display in the thirty (30) Instructional Materials
Divplay Centers located throughout the state.

Materials must be submitted in accordance with the technical
requirements specified in the Invitation to Submit. These
requirements include, but may not be iimited o, publishers
having the responsibility for:

o The cost of transporting and retrieving samples

o Meeting sampling deadlines

o Sampling the proper materials

0 Providing equipment needed for the use of sampled items
0 Sampling items in final format

) Ensuring that each sample has a separate ISBN

o Ensuring that sampled items are not exchanged or

altered in any way during the evaluation process

It should also be noted that it is each publisher’s/producer’s
responsibility to retrieve all samples for programs that are not
adopted by the Department. Publishers/producers may retrieve
their nonadopted educational material samples from the
Instructional Materials Display Center (IMDC) sites for a period
of 30 days after the date the official adoption list is approved
by the State Board of Education, All materials must be
retrieved by publishers/producers without any cost to the
display center site or any of the staff. Materials that are not
retrieved within the 30-day period will be disposed of or
donated for educational use. IMEP members and Commissioners are
authorized to retain their samples or donate them for
educational use.

Only basic instructional materials submitted for adoption are
required to be sampled. It should be rnoted that FAILURE TO MEET
THE DEADLINE FOR SUBMISSION MAY RESULT IN DISQUALIFICATION OF
THE ITEMS FROM VFURTHER CONSIDERATION IN THE CURRENT ADOPTIUN
CYCLE.



4.2

4.3

Price Quotation (Bid) Submissions

The Department of Education distributes preprinted Price Quotation on
Instructional Materials (TXT-10) forms to pubiishers/producers. These
documents are used to (1) submit initial contract prices for new
materials being considered for adoption; and (2) submit bienuial price
adjustmencs £or currently adopted materials. All price adjustment
submissions must be in compliance with California’s Most Favored Nation
Clause (Education Code Section 60061). Price information will be
required for each of the following pu: chasing alternatives:

o State Board-Purchased Finished Materials

The rate submitted is to reflect (a) completed book price; (b)
appropriate state sales/use tax; and (c) prepaid freight to any
ordering point (district) in California.

o State-Printed Materials

California requires the right te print and distribute adopted
students’ textbooks and workbooks when projected order volumes
are of a level to make such an activity cost-effective. Under
this acquisition alternative, the following cost submissions are
required: (a) cost to state of leasing film to print selected
material; (b) per vnit print fee (royalty) which will be chacged
the state to print naterials (current regulations limit this fee
to no more than 55 percent of the publisher's completed book
price).

The prices submitted by publishers/producers on Instructional Materials
Bid (TXT-10) forms will be in effect for a two-year period, except that
the prices for the seventh year will be in effect for a one-year period.
The normal schedule allows publishers/producers to adjust their prices
biennially. However, it 1is their responsibility %o notify the
Department immediately of any item price reductions or increases in the
number of free materials due to current offers in California or offers
or contracts with other states or governing boards. Prices may not be
increased after the final filing date of the Price Quotation forms until
the next scheduled biennial price update.

Public Display, Public Notice, and Instructional Materials Display
Centers (IMDCs)

4.3.1 General Information

The public dispiay portion of the ado.tion cycle is a two-phase
process. The first phase occurs concurrently with the revie ' of
nateiials by the Legal Compliance Committees, beginning with _he
receipt of the first materials submitted in response to the
Invitation to Submit and continues until the last item has been
through the entire evaluation process. The second phase relates
to implementation of Education Code Section 60202 (see
Acvtachment B), which specifies that r.aterials recommended for
adoption be on public display for thirty (30) davs prior to the
deliberations of the State Board regarding adoption.

15



4.3.2

Instructional Materials Display Certers (IMDCs)

There are thirty (30) Tnstructional Materials Display Centers
geographically distributed throughout the state. A list of the
IMDCs is included as Attachment C.

IMDCs have the following primary responsibilities in conjunction
with the adoption process:

o Provide appropriate public display of materials under
consideration for state adoption and facilitate public
review and comment (required by Education Code Section
60202--see Attachment B).

o Serve as a resource for Curriculum Commissioners, State
Board members, educators, and others interested in the
state evaluation and adoption process.

[]

o Serve as a resource to district and county staff in
reviewing and evaluating newly adopted materials for
local selection and use.

o Post the Curriculum Commission’s recommendations for
adoption and the final State Board adoption decision.

0 Receive public comments on the proposed materials and
recommendations and forward them to the Department for
consideration by the Curriculum Commission and the
State Board,

Materials are shippad by the publishers/producers directly to
the IMDCs and Curriculum Commission members in accordance with
instructions furnished by the Department. Department. staff
members also supply the centers with posters and other
informational material to facilitate display. The IMDCs are
required to pgenerate appropriate publicity in the local media
relating to the display to ensure broad public awareness. The
Department will also furnish each IMDC a supply of "public
comnent" forms for use by persons who wish to submit opinions
concerning any materials.

Additional information will be given in the "public input"
section of this document.

4.4 Legal Compliance Review of Instructional Materials

4.4.1

Purpose of Legal Compliance Reviews

The purpose of the legal compliance review process is to ensure
that instructional materials suvbmitted meet the FEducation Code
requirements and State Board of Education guidelines regarding
so.ial content. These requiremants are detailed in the document
entitled Standards for Evaluation of Instructional Materials
with Respect to Social Content (available through the
Publications Office of the Department of Education).

17
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4.4,2

Composition and Operation of the Legal Compliance Committee

The legal compliance review is conducted by a committee of
volunteers under the general supervision of the Department and
with the cooperation of the Instructional Materials Display
Centers.

The Legal Compliance Committee consists of as many qualified
persons as are needed to evaluate instructional materials for
compliance with those social content requirements appearing in
the Education Code and State Board guidelires. The number of
evaluators varies from year to year, depending on workload and
volunteer response. In operation, there may be one legal
compliance review committee, or there may be smaller committees
based in several Instructional Materials Display Centeres
throughout the state,

Persons selected to serve on behalf of the Board as reviewers of
instructional materials for legal compliance must be citizens of
California, They should be interested in, and sensitive to,
social and legal issues in education as identified in Education
Code Sections 60040-60042 and 60044 (see Attachment B) and State
Board policies (detailed in the "Standards" document--see first
paragraph of this section). Any interested member of the
general public (18 years or older) may serve. Efforts are made
to balance the statewide committees in terms of geography,
ethnicity, repres.ntation of men and women, the aged, and the
disabled. Committee membership should also reflect a range of
professional and non-professional roles.

Volunteers fo~ review of instructional materials for social
content are sulicited by means of media releases and nomination
from special interest groups, State BRoard members, and other
educational and civic groups or by self-nomination.

The Department maintains for the State Bcard a list of the names
of people qualified to serve on the Legal Compliance Committee.
Names of nominees may be submitted by any interested group or
citizen, including State Board or Curriculum Commission members
and Department staff. The Depa“tment concacts the individuals
to solicit the necessary background information and to ascertain
their willingness to serve, and selects the members. Upon the
request of the State Board, the Department will submit the names
and background informaition concerning the nominees to the State
Board for approval.

A mnomination form and a disclosure statement for each person
nominated or volunteering to serve on behalf of the Board as a
reviewer are submitied to the Department. Disclosure statements
which indicate a possible conflict of interest are referred to
the Department’'s Leral Office for a ruling on a person's
eligibiliry.
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4.4.3

Persons chosen to serve on the 1legal compliance review
committee, with the exception of the chair, may serve through
two consecutive subject area adoptions (two years), but no
longer. The Committee is chaired by a person chosen by the
Board for a two-year term; the person may be reappointed for a
second two-year term, and his or her service may be terminated
at any time by Board action.

Reviewers serve on a voluntary basis, without pay. If a
reviewer is required in connection with his or her duties on
behalf of the Board to travel to the extent of incurring
significant out-of-pocket expenses, the Department will
reimburse for necessary and reasonable expenses in accordance
with the rules of the State Department of Personnel

Administration.
Legal Compliance Review and Appeal Process
a. Initial Review

Department staff routes evaluation materials to the Legal
Compliance Committee. Using the Standards for Evaluation of
Instructional Materials with Respect to Social Content
adopted by the State Board, the assigned panecl reviews the
material to determine compliance with the social content
requirements of the law and Board policy.

Jn the event that a panel issues a citation for an item, the
Department notifies the publisher in writing of the specific
reasons for the panel’s citation. Publishers are given
thirty (30) calendar days to respond to this notlce.

b. Revisions

The publisher may either appeal the citation or offer to the
panel any revisions relevant to the citations., In the event
that the publisher offers revisions, the panel, after
considering the offered revisiong, makes a final decisinn,
either disapproving the material or approving it subject to
those revisions that are accepted.

c. Appeal Panels

First-level appeals are heard by a First-Level Appeals
Panel, consisting of the chairperson of the Legal Comp.iance
Committee, who chairs the hearings, four Legal Cumpliance
Committee subcommittee/panel chairpersons or designees, and
three independent members who are not presently members of
the Department, the State Board, or of any commission,
committee, or panel operating in the adoption process. The
independent members are appointed and removed by the State
Board under the same standards as emploved with respect to
Legal Compliance Committee members. The members who are
panel chairpersons shall be descignated by the chairperson of
the Legal Compliance Committee on a rotating basis so that
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no panel chalrperson serves on the appeal committee at any
hearing in which an instructional material reviewed by hisg
or her panel is being considered on appeal. The First-level
Appeals Panel chairperson votes only in the event of a tie
vote among the remaining members.

Second-level appeals are heard by a Second-lLevel Appeals
Panel consisting of three or more members of the State Board
appointed by the President of the Board. The President
designates one of the members as a chairperson or may
appoint the chairperson of the Legal Compliance Committee to
serve as chairperson. The appointed members are to serve
for the entire adoption,

First-Level Appeal

When an item of instructional material is found to be not in
compliance with the 1law, the publisher may appeal the
finding of the First-Level Appeals Panel. The procedure is
as follows:

(1) The appellant writes a letter to the Department
appealing the finding and citing reasons for the
appeal. Such a letter is to be received within 30 days
from the date of the notice of the panel'’s findings.
The letter of appeal from a publisher must also include
details of any revisions which have been developed and
are intended to be presented to the committee.

(2) The Department advises all Instructional Materials
Display Centers to post a notice of all appeals filed
for hearing by the First-Level Appeals Panel. Such
notice is to include the time, date, and place of the
hearing and the titles of the materials which are the
subject of appeal.

(3) The publisher is required to provide copies of all
citations, written responses, and the material in
question to the First-Level Appeals Panel in numbers to
be determined by the Department.

(4) The Department refers the matter and all documentation

to the First-Level Appeals Panel. The committee
reviews the case only on those violations cited, any
revisions offered, and any argument submitted. The

appellant may make an opening statement limited in
duration to five minutes. Affected persons may also be
called upon by the committee for further testimony.

(5) A publisher may offer revisions for the flrst time or
offer revisions different from those submitted to t.he
initial review panel. Also, the committee may suggest
revigsions of their own.
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(6) The committee, by majority vote, either approves or

rejects the matevrial. The Department confirms that
finding in writing to the participating parties, other
interested parties, and all display centers. Each

finding 1is to be accompanied by the appropriate
rationale, including the pertinent Fducation Code
sections.

Second-Level Appeal

Should the First-Level Appeals Panel decide against an
appellant, the appellant may appeal for review by the
Second-Level Appeals Panel. The procedure is as follows:

(1) ‘The publisher or producer notifies the recording
secretary of his or her intention to appeal to the
Second-Level Appeals Panel prior tu his or her
departure from the first-level appeal.

(2) The publisher is required to furnish copies of all
citations with corresponding written responses and the
materials in question to the Second-Level Appeals Panel

in numbers to be determined by the Department.

(3) The Department refers the matter and all documentation
to the Second-Level Appeals Panel for review. Each
party to the appeal may make an opening statement,
limited in duration to a length specified by the
chairperson. Affected persons may also be called upon
by the committee for further testimony,

(4) A publisher may offer only those revisions submitted to
the initial panel or at the first-level appeal, or any
revision suggested at the first-level appeal by the
committee members. The issues to be decided upon are
limited to those raised at the first-level appeal.

(5) With the conclusion of the second-level appeal, all
considerations of legal compliance with respect to the
social content of instructional materials are
terminated. Therefore, at the public hearing relating
to the Curriculum Commission’s recommendations, the
Board will consider educational content issues only.

Intervention

Individuals have the right to interven: at both first- and
second-level appeals either in support of or against a
citation. 1In either case, the procedure is as follows:

(1) Individuel’s written statement notifying the Department
of his or her intent to intervene and detailing his or
her reasons of support for or against the citation
must be received by the Department one week prior to
the appeals.
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(2) 1Individuals will be respons:.ble for the distribution of
theii writtern material to appeals panel members and
Department staff during the appeals.

(3) Individuals do not have the right to speak except when
an appellant or appellee has designated part or all of
their speaking time to an individual.

(4) Individuals may address only those violations cited and
scheduled to be heard before the appeals committee.

Individuals still have the option of speaking at the public
hearing of the Board or the Curriculum Commission. (Refer
to the public input section of this document.)

Additional Information on the Board's Social Content
Guidelines Procedures

Any instructional material which has been evaluated and
approved for legal compliance pursuant to Education Code
Sections 60040-60042 and 60044 and the Board's social
content guidelines within one year’s time shall not, upon
submission by the publisher for adoption or retention by the
Board, be reevaluated for legal compliance unless:

(1) The content of the material has been revised, or

(2) The social content guidelines have been amended to the
extent that, in the judgment of the Board, a re-
evaluation is necessary. The Board shall establish an
effective date of any amendment.

(3) Less than six years remain for its 1-:gal compliance
approval .

Materials Submitted Outside the Normal Adoption Cycle

Most reviews for legal compliance are performed on material
submitted in response to an Invitation to Submit. However,
a publisher may at any time submit new or reviged
instructional material for a legal compliance review with
respect to social contant. Although the material submitted
is not restricted to the particula - subject matter being
considered in the current adoptio. cycle, such material
submitted must fall into a subject matter area for which

instructional materials are adopted by the Board. The
procedure is as follows:

(1) Following a reques: for review, the publisher must
supply the Department with copies of the materials in
such  numbers as determined by the Department,
Materials submitted for out-of-cycle legal cowpliance
review must be in finished form. The Department
assigns the materials to a Legal Compliance Committee
for review. In the event that a panel rejects an item,
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4.5

the Department notifies the publishar in writing with
specific reasons listed for the panel’s rejection. The
publisher may choose either to appeal the findings or
offer revisions. In either case, prccedures are the
same as those cited earlier in this section (4.4.3).
Appeals for out-of-cycle legal compliance review are
held in conjunction with the regular annual adoption
process.

(2) The panel’s legal compliance approval for an item is
valid for no more than seven years.

i. Annual Reports
The Department maintains data on the 1legal compliance

processes and develops an annual report, which is submitted
to the State Board of Education upon request.

Educational Content Review of Instructional Materials

4.5.

1

Instructional Materials Evaluation Panels (IMEPs)

To assist the Curriculum Commission in carrying out its
responsibilities for evaluation of instructional materials, the
appropriate Subject Matter Committee of the Curriculum
Commission forms a number of Instructional Materials Evaluation
Panels (IMEPs).

a. IMEP Membership

The number of IMEP members required will vary, depending on
the volume of submissions to be reviewed. The appointments
to these panels will show a heavy emphasis on teachers and
other curriculum persomnel from county offices and school
districts, the primary qualification being subject matter
expertise. The composition of the panels should broadly
reflect the ethnic, gender, and geographic diversity of the
etate. The panels can reflect any additional criteria
adopted by the Curriculum Commission and approved by the
State Board of Education.

b. IMEP Selection and Formation

The Department assists the Curriculum Commission 1in
soliciting applicants for the IMEPs. The time involved and
the procedures used to recruit and solicit and select
applicants for the IMEPs are the same as those used for
framework committee solicitation and selection (see Section

3.2.1). Names of nominees may be submitted by any
interested 'group or citizen, including State Board or
Curriculum Commission members and Department staff. The

Departmert contacts the individuals to solicit the necessary
background information and to ascertain their willingness to
serve.
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The Subject Matter Committee of the Curriculum Commission
determines the number of panels to be created and nominates
the members and alternates, subject to criteria approved by
the Board. The Curriculum Commission approves the
nominations and recommends them to the State Board for
approval. If the Board does not approve of an individual to
serve as an IMEP member, that name is returned, and the
Curriculum Commission recormends another selection. Each
member is required to file a disclosure statement concerning
possible conflicts of interest.

Each panel serves for one year.
Publisher Contact with IMEPs

Publishers/producers are not to contact members  of
Instructional Materials Evaluation Panels, except during the
scheduled times and in the prescribed manner. Contact wi.th
individual members of IMEPs by publishers/producers to
influence the review of their particular programs other than
during the scheduled times (publisher presentation) and in
the prescribed manner 1is inappropriate, and IMEPs are
required to report any such contact to the Department. Such
contact may lead to disqualification from further
consideration in the current adoption process, legal actica,
or both, However, publishers/producers may continue to
contact those IMEP members who have meetings with publishers
in the normal course of their duties. No reference to the
evaluation process or the business of the Curriculum
Commission and the IMEPs may be made during these meetings.
At no time, before or after the adoption, shall
publishers/producers use the results or ratings from the
IMEPs in advertisement of their materials,

4.5,2 Evaluation

a.

General

Evaluation of instructional materials for factual and
technical accuracy, educational value, and quality is
accomplished in accordance with the framework and criteria
and evaluation instruments approved by the Board,

Instructional Materials Evaluati-n Panal (IMEP) Training

The Subject Matter Committee (SMC)  of the Curriculum
Commission, with the assistance of the State Depa.tment of
Education, will arrange orientation and training mectings,
All panel members must attend in order to ensure cons ..tency
in the evaluation process, Preferably two to three weeks
before, or at least immediately following the IMEP training,
the Curriculum Commission will ensure that an abbreviated
version of the IMEP training is presented for publishers

submitting instructional materials for adoption. When
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possible, audio or videotapes of training sessions will be
made available.

IMEP: Publisher Presentations

The SMC 1is responsible for arranging an opportunity for
F'tblisher presentations for each panel on materials
svbmitted for possible adoption in that subjcct matter avea.

IMEP: Evaluation and Recommendations

IMEP members review the materials independently, making
appropriate notations with respect to the evaluation
criteria before meeting to discuss and analyze the materials
further.

All IMEPs are brought together at a central location for a
period of time determined by the workload and/or subject
matter(s) for an intensive review of materials. IMEPs are
divided into working groups determined by the subject matter
being reviewed and estimated workload. A chairperson is
selected for each panel, and a summary evaluation form is
completed by each panel, including ratings of subm ssions,
if wused, and rationale for "recommending"” or ‘“not
recommending” the materials.

Publisher Response before IMEPs

The chair of the SMC will ensure that the publishers and
producers of the instructional materials being evaluated
have an opportunity to respond to the major identified
weaknesses or concerns in person in front of the appropriate
representatives of Instructional Materials Evaluation
Panel(s). This step must occur before the IMEPs finalize
their evaluations and recommendations. Specifics on this
opportunity are to be announced at least one month prior to
the actual opportunity to respond.

IMEP Recommendations

Chairpersons prepare a listing of each item, indicating
"recommended" or ‘“not recommended," with supporting
strengths and weaknesses. The findings of the IMEPs are
reported to the Subject Matter Committee (SMC) to assist the
Curriculum Commission in recommending materials to the State
Board of Education for adoption. The report should account
for all adoption code numbers included in the assignment
and should e prioritized within their appropriate
categories as deemed appropriate and necessary.

Curriculum Commission Recommendations

The SMC 1is responsible for preparing or finalizing a
Justification for the recommendation of each item proposed
to be included in the Curriculum Commission'’s report to the
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State Board. The report of the SMC must include a rationale
for the rejcection of any items not proposed for adoption, to
serve as a reference against future inquiries.

h. Permanent Records

Evaluation sheets and reports are deposited with the
Department for the permanent record.

4.6 Public Input

4.6.

4

6.

1

2

Adoption Process

The general public has the opportunity to make comments and
offer opinions concerning materials submitted for possible state
adoption. There are multiple opportunities for input into the
deliberations on adoption of instructional materials:

o Public display centers around the state and "public
comment" forms (see Section 4,3)

0 Public comment opportunity before the SMC

) Public comment opportunity before the Curriculum
Commission

o A public hearing bLefore the State Board of Education

Each of *he thirty (30) Instructional Materials Display Centers
(IMDCs) is required to have available "public comment" forms.
All public input is to be written on the "public comment" form
and is considered according to official timelines.

Members of the public have the option of speaking at the public
hearings of the Curriculum Commission and/or the State Board
whether or not they have completed "public comment" forms.

The deadline for all legal compliance-related comments is the
date of completion of the official legal compliance reviews.
The deadline for educational content concerns is two weeks prior
to the final meeting of the Subject Matter Committee. These
dates are to be posted at all IMDCs.

As "public comment" forms are received by the Department, they
are reviewed and divid:d into one of three categories: (1)
public citations pertaining to legal compliance issues which the
individual intends to take to appeals; (2) public citations
dealing with educational content; and (3) comments made only for
the publisher’'s information.

Public Citations Pertaining to Legal Compliance
Individuals making public citations pertaining to legal
compliance have the right to take them to appeals, provided that

the citation is valid. Their comment(s) must be accompanied by
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a written request of their intention to address their concern(s)
before the appeals committee. If individuals choose this
option, publishers are notified and given thirty (30) calendar
days to respond. Those legal compliance comments not received
before the deadline or not received with a written intention to
appear before the appeals committee will be forwarded to the
publisher for information only. Second-level appeals mark the
v termination of all legal compliance activity for the year.

4.6.3 Public Citations and Comments Dealing with Educational Content

Public citations dealing with educational content are submitted
to the Curriculum Commission for review and consideration.
Individuals have the opportunity to present their concerns at a
public hearing of the Curriculum Commission® and/or the State
Board. Those educational content concerns not received before
the deadline are forwarded to the publisher for information
only.

Comments received from the Instructional Materials Display
Centers (IMDCs), as well as other comments and statements,
including school district reviews, will be accepted by the
Department and presented to the Curriculum Commission. Summary
comments may be prepared as necessary to facilitate handling,
but the actual correspondence will be available. These comments
are forwarded to the State Board along with the Curriculum
Commission’s report. Comments received by the Department after
the Curriculum Commission’s report is finalized, but prior to
the adoption decision by the State Board, will also be
forwarded, along with appropriate summaries, to the State Board.
The public hearing of the State Board marks the conclusion of
the educational content review for the year.

It is the responsibility of the SMC chair of the Curriculum
Commission to receive and mairtain, for the duration of
evaluation, a file of public citations, comments, and evaluation
reports from Curriculum Commissioners, Instructional Materials
Display Centers, and other interested persons,

4.6.4 Comments for Information Only
Those comments for information only are forwarded to the

publisher for consideration in future editiont of his or her
materials.

4 Details of the public input session of the Commission are given in
Attachment D.
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4.7 Compilation of Analysis of Evaluation Data

4.

4,

7.

7.

1

2

Review of IMEP Report

The Subject Matter Committee of the Curriculum Commission, with
assistance from the Department, reviews and interprets the
reports and data submitted by the IMEPs.

Other Input

As a result of public display, the Subject Matter Committee of
the Curriculum Commission may receive data which may be relevant
to the evaluation of instructional materials. All data received
within the deadline are reviewed to determine the validity and

the usefulness of the content. Department staff reviews this
kind of input; and staff may, with the approval of the
Committee, summarize the information contained in some

communications,; but the recommendation of action to be taken as
a result of such input must be made by the Subject Matter
Committee of the Curriculum Commnission.

4.8 Recommendation of the Curriculum Commission

4,

4,

8.

8

1

.2

List of Instructional Materials

On the basis of its evaluation, the Subject Matter Committee of
the Curriculum Commission submits to the Curriculum Commission
its recommendations for adoption of five to fifteen basic
instructional materials programs for each grade level in the
subject matter area(s) under consideration. Fewer than five
programs could be recommended if fewer than five were submitted,
or if fewer than five were judged to be of adequate quality, in
keeping with Education Code Section 60200(b).°>

The Committee also forwards with its recommendations a summary
report b; the chairperson of the Subject Matter Committee
relating to the numbers of items reviewed in each category, a
description of the methods used for evaluation, and a listing of
recommended and not recommended materials, documenting the
reasons for the recommendation» and indicating how the materials
recommended meet the needs of all students in California
schools. Further, the report must include a rationale for the
rejection of any items not proposed for adoption to serve as
reference against future inquiries.

Summary of Data

Along with the recommended list, each Subject Matter Committec
of the Curriculum Commission submits to the Commission summary
data concerning each recommended item, such as a hrief review of
its contents, approach, style, appeal to students, and other
significant features, a simple statistical analysis of the

S See appropriate Education Code sections in Attachment B,
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4.9

4.10

4.11

ratings it received on varicus factors, and other comments if
appropriate.

Recommendations to the State Board of Education

The Curriculum Commission, sitting as a whole, takes the 1list of
recommendations of its Subject Matter Committees and makes any additions
or deletions which it deems advisable. For controversial items, it may
request additional data such as individual rating sheets, letters from
proponents and/or opponents, and copies of the instructional materials
themselves. The Curriculum Commission, by roll call majority vote (nine
votes), approves the list of recommendations. The list should contain
recommendations for adoption of five to fifteen basic instructional
materials programs for each grade level in the subject matter area under
consideration. However, fewer than five programs could be recommended
if fewer than five wer» submitted, or if fewer than five were judged to
be of adequate quality, in keeping with Education Ccde Seection 60200(b).
Then the list of items, along with the rationale, is recommended to the
State Board for adoption.

Additional Public Display Prior to Adoption

As soon as the Curriculum Commission has decided which materials it will
recommend to the State Board for adoption, Department staff arranges for
public display of materials recommeunded for adoption, in accordance with
statutory requirements, for a period of thirty (30) days prior to the
¢doption. (See Section 4.3 of thi. document.) Appropriate publicity is
generated relating to the display both by the Department and by the
Instructional Materials Display Centers (IMDCs). Comments are forwarded
by the IMDCs to the Department, which gathers and presents them to the
State Board. (For further information, sce process described in Section
4.6.3.)

Adoption by the State Board

The State Board conducts a public hearing when receiving the
Commission’'s recommendations. Before making its adoption of materials,
the Board may request any records, letters, evaluation sheets, or other
naterial relating to the evaluation of any item under consideration, and
hear testimony or recommendations from any interested party.

At the next regularly scheduled State Board meceting following the formal
presentation of the Curriculum Commission’s recommendations and the
associated public hearing, the Board determines the contents of the list
of instructional materials in its final form and votes its ad.r-tion,

The action of the State Board constitutes a binding agreement with the
publishers/producers and, as sucli, becomes the basis for a formal
contract between the publisher/producer and the State Board of
Education. The Department of Education notifies participating
publishers/producers of adopted items and may request the submission of
additional samples (not to exceed the limit of 150 sets, total) of the
adopted items.
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4.12

4.13

Contracts for the sgeven-year adoption period are prepared by the
Department, reviewed as to form (or substantively if necessary) by legal
counsel, and forwarded to publishers for review and signature,
Publisher-signed contracts are recommended for execution by the
Secretary to the State Boaud, who is the Superintendent of Public
Instruction, and then executed by the State Board’'s President.

Price List and Order Foru for Adopted Instructional Materials

As a means of assisting districts to make their choices from the items
adopted by the Board, the Department publishes a "Price List and Order
Form" (PLOF) of instructional materials that are newly adopted by the
Board in a particular subject area and distributes it to each county,
district, and school office in the state. Updated PLOFs for a subject
area are also distributed afte. each biennial pric. update.
Complimentary copies are mailed .o publishers and producers of adopted
materials. Copies of the PLOF may be purchased from the California
State Department of Education, Publication Sales, P.0. Box 271,
Sacramento, CA 95802-0271,

Request for Additional Information
%#.13.1 General

Prior to the adoption of materials, the Curriculum Commission
requests additicnal information that includes:

(1) A description of the product and its relationship to
the framework

(2) A description of the product development process

(3) A description of the field testing process

(4) An explanation of how materials are to be developed,
improved, and/or maintained, on the basis of the Ticld
testing data collecteu

4.13.2 Guidelines

) The additional information provided by

publishers/producers should focus on textbook

performance as validated by tecachers and students and
should not be a "sales pitch."

o The description of the product and its relatiouship to
the framework should include the publisher’'s stated
goals and the changes from the previous edition. 1§

the produrt is entirely new, the main featuves of the
program should be described.

o Fmphasis  should be given to how the currieulum
framework, particularly the section on standards, was
used in the product development process.
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) The field test information should focus on how the
contents were modified in light of field test and
learner verification findings. It is also important to
know how potential problems are identified.

) All of the additional information should be presented
in a concise and succinct statement.

) The additional information is reviewed by the State
Board members, Curciculum Commission members, and
Department staff, as time and staffing considerations
permit, It is made available to the public, if
requested, under the Freedom of Information Act.

4.14 Special Approval
4.14.1 New Edition Suhstitutions

Occasionaliy, it becomes desirable to substitute a new edition
of an adopted item for the edition which was originally adopted.
This situation may occur because a publisher/producer has
corrected inaccuracies or made additions to the text of an item.
The rationale for a new edition substitution is that the old and
new editions contain the same content, for the most part, so
that substituting the new edition does not change what was
adopted,

When & publisher/producer submits a request to substitute a
newer edition of an adopted item, the Office of Curriculum
Framework and Textbook Development (CFTD) verifies the
suitability of the substitution. For acceptance, it must be
determined that the new edition could be used in conjunction
(i.e., side-by-side) with the old edition in a classroom
envirorment. In addition, all new portions to be substituted
in the adopted item must comply with current social content
requirements, as specified by the Education Code and St.ate Board
policy.

The new edition substitution requests should be made during
biennial pusice wupdates. Interim substitutions must be made
without increases in price. Once approved by the Department,
the new edition will automatically be placed on the adoption
list as the substitute for the original edition for the same
- adoption period. A new edition substitution must have a
copyright and ISPN change unless prior written permission is
obtained from the "epartment to retain the original ISBN.

Unauthorized  substitutions of state-adopted materials are
illegal. If a publisher ships unapproved items, all payments
due the publisher will be withheld pending approval of the
substitution by the Office of Curriculum Framework and Textbook
Development (CFTD). If the substitution is not approved,
neither the State Department of Education nor the school
district 1is 1In any way responsible for paying for the
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4.14.2

4.14.3

unauthorized shipment. 1In addition, illegal substitutions could
result in disqualification of all adopted materials.

Petition Purchases

Nonadopted "basic" instructional materi .ls may be a:quired by
school districts with state funds when districts determine that
existing state-adopted materials do not meet identificd local
needs. Petitions must be approved by the State Board of
Zducation. During the time that materials in a subject area are
being reviewed for adontion consideration, no petitions for
materials in that subject area will be considered by the State
Board.

The petition process is initiated by the submission of a
petition by the school district to the State Board for approval
to obtain aud use nonadopted material. Approval is granted when
sufficient justirication is given and samples of the desired
items have passed a social content (legal compliance) review at
the state level and undergone public display by the district,
Additional information is provided in the Instructional
Materials Ordering Manual, which is available from Publications
Sales, California State Department of Education, P.0. Box 271,
Sacramento, CA 95802-0271; telephone (916) 445-1260,

Out-o:f-Cycle legal Compliance

A  portion (up to 15 percent) of a district’s annual
instructional materials appropriation may be. used to purchase
replacements of adopted basic material and nonadopted basic and
supplementary materials tnat have passed a legal compliance
review at the state level. The same 15 percent may also be used
for the purchase of library books that are subject to review at
the local level.

To determine the availability of materials, districts should
refer to an "approved for purchase" 1list published by the
Department. Publishers/producers desiring to submit materials
for an out-of-cvele review and inclusion on the list should
contact the Department’s Office of Curriculum Framework and
Textbook Development to determine the fee charge, submission
schedule, and sample requirements.

The ‘"“approved tor purchase"® 1lists, ecntitled /nstructional
Materials Approved for lLegal Compliance, may be purchased {rom
the Department’s Publications Sales Office.

Publishers/producers are cautioned not to present as state-
adopted those materials which have passed only a state-level
legal compliance review. Misrepresentation of the facts could
result in a recommendation to the State Board of Education for
disqualification of all materials, including those previously
adopted by the State Board,
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5.1

5.2

5. LOCAL OPTIONS AND FUNDING AND EXPENDITURE REGULATIONS

General Implications

As described throughout this document, curriculum framework development
and instructioral materials adoption have significant implications for
local districts. The following information describes the funding for
instructional materials and the options districts have in purchasing
instructional materials.

Funding and Options

The state annually apportions Instructional Materiald Funds (IMF) to

districts to wuse to purchase instructional materials. IMF is
apportioned to districts for each student in kindergarteu'chrough grade
eight, based on average daily attendance. Although' instructional

materials for use in grades nine through twelve are not currently
adopted by the State Board, IMF is apportioned to districts for scudents
in these grades as well. The nine through twelve IMF is apportioned
according to the number of students enrolled in these grades.

The following outlines the options available to school districts for
obtaining instructional materials with IMF allocations for kindergarten
through grade eight: .

o Credit Orders for Adopted Materials: School districts may order
adopted instructional materials through the Department of
Education, wusing their state Instructional Materials Fund
"credits." Orders of this type are placed by using the state-
supplied catalogs and order forms and can be placed once a month
throughout the year.

0 Credit Orders for Nonadopted Materials (Education Code Section
60200(c): School districts may petition to obtain nonadopted
basic instructional materlials with their Instructional Materials
Fund credit,

o Cash Purchases--20 Percent Cash: School districts may request
up to 20 percent (5 percent automatic, up to 15 percent
additional) of their state instructional materials fund
allocations in cash for "direct" purchases and continue to order
materials through the Department with the remaining 80 percent
of their entitlements. Purchases made with cash from state
funds must comply with the applicable statutes and the State
Board of Education’s policies.

o Cash Purchases--100 Percent Cash: School districts may receive
100 percent of their Instructional Materials Fund allocation in
cash for placing orders directly with publishers, Purchases
made with cash from state funds must comply with the applicable
statutas and the State Board of Education’s policies.
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IMF for grades nine through twelve is distributed to districts, through
the county offices, in the form nf cash. Districts place orders for
grades nine through twelve materials directly with publishers.

5.3 Instructional Materials Funds (IMF) Expenditure Regulations and Policies
5.3.1 Kindergarten through Grade Eight (8)

Expenditures of IMF allotted for kindergarten through grade*

eight are governed by Education Code Sections 60000-60363, as

well as by State Board policy. The following policy governs
these expenditures:

o At least 80 percent must be spent on state-adopted
materials.
o Up to 15 percent may be spent on materials that have

passed legal compliance review at the state level and
on lLibrary/trade books.

0 Up to 5 percent may be spent on any instructional
materials, as well as tests and in-service training.

Districts may petition the State Board for approval to spend
more than 20 percent on basic materials that are not state-
adopted but have passed state legal compliance review.

5.3.2 Géades Nine (9) through Twelve (12)

Grades nine through twelve IMF expenditures are governed by
Educ:tion Code Sections 60247-60249 and 60400-60414,
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ATTACHMENT A
SELECTED EDUCATION CODE SECTIONS

Curriculum Development and Supplemental Materials Commission

33530. There is in the state government the Curriculum Development and
Supplemental Materials Commission consisting of a Member of the Assembly
appointed by the Speaker of the Assembly, a Member of the Senate appointed by
the Senate Commitiee on Rules, one public member appointed by the Speaker of
the Assembly, one public member appointed by the Senate Committee on Rules,
one public member appointed by the Governor, and 13 public members appointed
by the State Board of Education upon the recommendation of the Superintendent
of Public Instruction or the members of the State Board of Education.

So far as is practical and consistent with the duties assigned to the
commission by the State Board of Education, at least seven of the 13 public
members appointed by the State Board of Education shall be persons, who
because they have taught, written, or lectured on the subject matter fields
specified in Section 33533, in the :nvvse of public or private employment,
have become recognized authorities or experienced practitioners in such
fields. At least three of the 13 public members appointed by the State Board
of Education shall be full-time classroom teachers assigned to teach any of
grades 1 to 8, inclusive.

33533. The Superintendent of Public Instruction and the State Board of
Education shall consider for membership on the commission persons representing
subjects commonly taught in public schools, including:

(a) English

(b) Social sciences

(c) Foreign languages

(d) Science

(e) Mathematics

(f) Fine arts

(g) Applied arts

(h) Conservation education

33534. The Superintendent of Public Instruction or his representative
shall serve as executive secretary to the commission.

33535. The members of the commission shall serve without compensation,
except that they shall receive their actual and necessary travel expcenses in
attending meetings of the comm.ssion and in attending meetings of any
committee or subcommittee of the commission of which they are members.
Expenses of the commission shall be paid out of appropriations made to the
Superintendent of Public Instruction or the Department of Education.

* The Office of Curriculum Frameworks and Textbook Development (CFTD) of
the State Department of Education is assigned to assist the Commission, within
the constraints of time and personnel, iu carrving out its role and in
implementing decisions and policies of the State Board of Education.
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33537. Whenever an employee of any public school district, state
college, or other public agency is appointed to membership on the commission,
his employer shall grant him sufficient time away from his regular duties,
without loss of income or other benefits to which he is entitled by reason of
his employment, to attend meetings of the commission and to attend to the
duties imposed upon him by reason of his membership on the commission. The
employer of any such member may make available such stenographic, secretarial,
and staff assistance as is reasonably necessary to enable him to execute the
duties imposed upon him by reason of his membership on the commission.

33538. The commission shall study problems of courses of study in the
schools of the state and shall, upon request of the State Board of Education,
recommend to the State Board of Education the adoption of minimum standards
for courses of study in preschool, kindergarten, elementary, and secondary
schools. Courses of study in the public schools shall conform to such minimum
standards ‘'hen adopted.



II.

ATTACHMENT B

SELECTED EDUCATION CODE SECTIONS

Frameworks

51002. The Legislature hereby recognizes that, because of the
common needs and interest of the citizens of this state and the nation,
there is a need to establish a common state curriculum for the public
schools, but that, because of economic, geographic, physical, political,
and social diversity, there is a need for the development of educational
programs at the local level, with the guidance of competent and
experienced educators and citizens. Therefore, it is the intent of the
Legislature to set broad minimum standards and guidelines for educational
programs, and to encourage local districts to develop programs that will
best fit the needs and interests of the pupils, pursuant to stated
philosophy, goals, and objectives.

60028. "Curriculum framework" means an outline of the components of
a given course of study designed to provide state direction to school
districts in the provision of instructional programs.

60204. The commission shall:

(a) Recommend curriculum frameworks to the state board.

Adoption of Instructional Materials
o Constitution of the State of California, Article IX, Section 7.5

"The State Board of Education shall adopt textbooks for use in
grades one through eight throughout the state, to be furnished
without cost as provided by statute."

60001. For the purposes of any provision of the California
Constitution which requires the adoption of textbooks for use in the
elementary schools, the state board shall have the power, subject to the
provisions of this division, to adopt one or more separate series of
textbooks or instructional materials systems for any of the several
courses offered in the elementary schools, or for any combination of such
courses. For such purposes the term "elementary schools" shall have the
meaning prescribed by Section 60024.

60002. The Legislature hereby recognizes that, becauce of the
common needs and interests of the citizens of this state and the nation,
there is a need to establish broad minimum standards and general
educational guidelines for the selection of instructional materials for
the public schools, but that, because of economic, geographic, physical,
political, educational, and social diversity, specific choices about
instructional materials need to be made at the local level.
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60061, A publisher or manufacturer shall:

(a) Furnish the instructional materials offered by him or her at
a price in this state that, including all costs of transportation to that
place, does not exceed the lowest price at which the publisher offers
those instructional materials for adoption or sale to any state or school
district in the United States,

(b) Automatically reduce the price of those instructional
materials to any governing board to the extent that reductions are made
elsewhere in the United States.

(c) Provide any instructional materials free of charge in this
state to the same extent as that received by any state or school district
in the United States.

(d) Guarantee that all copies of any instructiocnal materials
sold in this state are at least equ¢l in quality to the copies of those
instructional materials that are sol¢ elsewhere in the United States, and
are kept revised, free from all errors, and up to date as may be required
by the state board,

(e) Not in any way, diiectly or indirectly, become associated or
connected with any combination in restraint of trade in instructional
materials or enter into any understanding, agreement, or combination to
control prices or restrict competition in the sale of instructional
materials for use in this rtate.

(f) Maintain a representative, office, or depository in the
State of California or arrange with an independently owned and opera*~d
depository in the State of California to receive and fill orders for
instructional materials.

For purposes of the preceding paragraph of this subdivision,
"instructional materials" means textbooks, or instructional materials
systems or instructional materials sets which include textbooks.

(g) Upon the willful failure of the publisher or manufacturer to
comply with the requirements of this section, be liable to the governing
board in the amount of three times the total sum that the publisher or
manufacturer was paid in excess of the price required under subdivisions
(a), (b), and (e), and in the amount of three times the total value of
the instructional materials and services thac the governing board is
entitled to receive free of charge under s'bdivision (c),

60071. No publisher or manufacturer of instructional materials. nor
any of his representatives, shall offer or give any emolument, money, or
other wvaluable thing, or any inducement, to any school official to
directly or indirectly introduce, recommend, vote for, or otherwise
influence the adoption or purchase of any instructional material.

60072. No school official shall accept any emolument, monev or
other wvaluable thing, or any inducement to directly or indirectly
introduce, recommend, vote for, or otherwise influence the adoption or
purchase of any instructional material.
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60073, Any publisher or manufacturer of instructional materials or
his representative, or any school official who violates any of the
provisions of this article is guilty of a misdemeanor. Any school
official who violates any of the provisions of this article shall, in
addition to any other penalty, be removed from his official position,

60074. Nothing in thls article shall be construed to prevent any
publisher, manufacturer, or agent from supplying for purposes of
examination necessary sample copies of instructional materials to any
school official.

60075. Nothing in this article shall be construed to prevent a
. school official from receiving sample copies of instructional materials.

60200. The state board shall adopt instructional materials for use
in kindergarten and grades 1 to 8, inclusive, for governing boards,
subject to Section 60265 and to the following provisions.

(b) While categories may be designated to be adopted in
alternate years, the state board shall adopt not less than five but not
more than 15 of any of the following for basic instructional materials in
each subject 1in each grade: (a) 1instructional materials, (b)
instructional materials systems, (c) instructional materials sets, and,
(d) a combination of instructional materials, instructional materials
systems, and instructional materials sets, as the state board may select.
However, less than five items per subject per grade may be adopted when
the state board establishes that adequate materials are not available for
certain grades and subjects.

(c) In the event that a district board establishes to the
satisfaction of the state board that the state-adopted instructional
materials do not promote the maximum efticiency of pupil learning in the
district, the state board shall authorize that district board to use its
instructional materials allowances to purchase materials as specified by
the state board, in accordance with standards and procedures established
by the state board.

(d) The state board shall establish procedures to provide the
most open and flexible submissions, as to timing and processing, to
provide collections of instructional materials that, when taken as a
whole, illustrate diverse points of view; represent culturc) pluralism
and provide a broad spectrum of knowledge, information, and opinions; and
allow for a combination of approaches and media to best meet the goals of
a program and the needs of pupils,

60200.5. Instructional materials adopted under this chapter shall,
where appropriate, be designed to impress upon the minds of the pupils
the rrinciples of morality, truth, justice, patriotism, and a true
comprehension of the rights, duties, and dignity of American citizenship,
and to instruct them in manners and morals and the principles of a free
gnovernment. The State Board of Education shall endeavor to see that this
objective is accumplished in the evaluation of instructional materials
for educational! content in appropriate subject areas.
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60202. Before final adoption of any instructional materials not
currently listed, the state bocard shall make any instructional materials
proposed for adoption available for public inspection for nct less than
30 days at display centers designated by the Superintendent of Public
Instruction. There shall be an adequate distribution of display centers
throughout the state.

60203. The state board shall give the commission a public hearing
before making any adoption of instructional materials for use in the
elementary schools of the state.

60204, The commission shall:

(b) Develop criteria for evaluating instructional materials
submitted for adoption so that the materials adopted shall adequately
cover the subjects in the indicated grade or grades and which comply with
the provisions of Article 3 (commencing with Section 60040) of Chapter 1.
The criteria shall be public information and shall be provided in written
or printed form to any person requesting such information.

(c) Study and evaluate instructional materials submitted for
adoption.
(d) Recommend to the state board instructional materials which

it approves for adoption.

(e) Review and have the authority to adopt the educational films
or video taprs produced in accordance with Article 3 (commencing with
Section 52740) of Chapter 11 of Part 28.

60205. The commission may, in order to fulfill its duties pursuant
to Section 60204, appoint task forces or committees of subject matter
experts to assist and advise them, Each task force or committee
appointed by the commission shall include classroom teachers as defined
in Section 33150™% and representatives of the various ethnic groups and
of the various types of school districts. Accurate records of the advice
and recommendations of each task force or committee member shall be
maintained by the commission, and made available to the state board at
its request,

60226. Publishers and manufacturers shall, in accordance with rules
and regulations adopted by the state board, develop plans to improve the
quality and reliability of instructional materials through learner

verification. District boards shall be encouraged to permit publishers
and manufacturers to have limited access to classrooms for necessary
testing and observation. Publishers and manufacturers shall provide

copies of test results and evaluations made as part of learner
verification at the request of any governing board.

**gducation Code Sections 33150-33155 were repealed by Statutes 1978,
chapter 843, p. 2655, section 8.5.
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60262. District boards shall provide for substantial teacher
involvement and shall promote the involvement of parents and other
members of the community in selecting instructional materials.

Other Relevant Sections: 60000-60028; 60040-60047; 60060-60076; 60090; 60100-
60115; 60200-60251; 60260-60264; 60280-60296; 60310-60315; 60400-60420; 60500-

60530,
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ATTACHMENT C

INSTRUCTIONAL MATERIALS DISPLAY CENTERS (IMDGCs)

IMDC #1

HUMBOLDT COUNTY OFFICE OF EDUCATION
901 Myrtle Avenue

Eureka, CA 95501

(707) 445-7074

IMDC #3

CALTFORNIA STATE UNIVERSITY, CHICO
Meriam Library

Chico, CA 95929-0222

(916) 895-5266

IMDC #4

PLACER COUNTY OFFICE OF EDUCATION
360 Nevada Street

Auburn, CA 95603

(916) 889-8020

IMDC #5

SACRAMENTO COUNTY OFFICE OF EDUCATION
9738 Lincoln Village Drive
Sacramento, CA 95827

(916) 366-2574

IMDC #6

SONOMA COUNTY OFFICE OF EDUCATION
410 Fiscal Drive, Room 111-E
Santa Rosa, CA 95401

(707) 527-3237

IMDC #7

ALAMEDA COUNTY OFFICE OF EDUCATION
313 West Winton Avenue

Hayward, CA 94544-1198

(415) 887-0152, X210

IMDC #8

STANISLAUS COUNTY DEPT. OF EDUCATION
801 County Center III Court

Modesto, CA 95355

(209) 525-4993

IMDC #10

FRESNO COUNTY OFFICE OF EDUCATION
2314 Mariposa Street

Fresno, CA 93721

(209) 488-2922
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IMDC #11

MONTEREY PENINSULA USD
540 Canyon del Rey
Monterey, CA 93940
(408) 899-7311

IMDGC #12

KERN COUNTY SUPT. OF SCHOOLS OFFICE
5801 Sundale Avenue

Bakersfield, cA 93309

(805) 398-3763

IMDC #13

Library

UNIVERSITY OF CALIFORNIA
Curriculum Lab

Santa Barbara, CA 93106
(805) 961-3060

IMDC #l4

GLENDALE USD

223 North Jackson Street
Glendale, CA 91206

(818) 241-3111 X234

IMDC #15

SAN BERNARDINO COUNTY SCHOOLS OFFICE
601 North E Street

San Bernardino, CA 92410-3093

(714) 387-3152

IMDC #16

LOS ANGELES USD

3rd Street Annex, Room 181
1320 West 3rd Street

Los Angeles, CA 90017
(213) 625-6994

IMDC #17

LOS ANGELES CO. OFFICE OF EDUCATION
Professional Refererce Center

9300 E. Imperial Highway

Downey, CA 90242-2890

(213) 922-6359

IMDC #18

RIVERSIDE CO. SUPT. SCHOOLS OFFICE
3939 Thirteenth Street

Riverside, CA 092502

(714) 788-6684
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IMDC #19

ORANGE COUNTY DEPT. OF EDUCATION
Building B, Room 1031

200 Kalmus

Costa Mesa, CA 92626

(714) 966-4466

IMDC #21

SAN DIEGO COUNTY OFFICE OF EDUCATION
6401 Linda Vista Road

San Diego, CA 92111

(619) 292-3607

IMDC #22
CALIFORNIA STATE DEPT. OF EDUCATION
Office of Curriculum Framework
and Textbook Development
560 J Street, Suite 290
Sacramento, CA 95814
(916) 323-2603

IMDC #24

CONTRA COSTA CO. OFFICE OF EDUCATION
Educational Media Services

77 Sanca Barbara Road

Pleasant Hill, CA 94523-4215

(415) 944-3340

IMDC #25

OAKIAND USD

314 East 10th Street
Oakland, CA 94606
(415) 836-8318

IMDC #26

SAN FRANCISCO USD

Instructional Improvement &
Staff Development

2550 25th Avenue, Room 1

San Francisco, CA 94116

(415) 565-9328

IMDC #27

SAN MATEO COUNTY OFFICE OF EDUC.
The SMERC Library

333 Main Street

Redwood City, CA 94063

(415) 363-5466

IMDC 28

MERCED COUNTY SUPT. OF SCHOOLS OQFFICE
632 West 13th Street

Merced, CA 95340

(209) 385-8361
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IMDC #29

INYO COUNTY SUPT. OF SCHOOLS OFFICE
135 Jackson Street

Independence, CA 93526

(619) 878-2426

IMDC #30

TULARE COUNTY DEPT. OF LEDUCATION
7000 Doe Aavenue

Visalia, CA 93291

(209) 651-3031

IMDC #31

CALIFORNIA POLYTECHNIC STATE UNIV,
University Library

San Luis Obispo, CA 93407

(805) 756-2273

IMDC #32

DESERT SANDS USD

83651 Dr. Carreon Blvd,
Indio, CA 92201

(619) 347-8631 X416

IMDC #33

VENTURA COUNTY OFFICE OF EDUCATION
550 Airport Way

Camarillo Airport

Camarillo, CA 93010

(805) 388-4216

IMDC #34

SAN JOSE STATE UNIVERSITY
Division of Teacher Education
Sweeney Hall, #305

One Washington Square

San Jose, CA 95192

(408) 924-3601
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ATTACHMENT D
GUIDELINES AND PROCEDURES FOR PUBLIC INPUT

Curriculum Development and Supplemental Materials Commission

The Curriculum Development and Supplemental Materials Commission holds

three types of meetings (described below) to accomplish its goals., Meeting
notices will indicate which type of meeting is being held and whether input
will be heard.

Regular Meetings

1.

wn

Notices will state input from the audience is welcome on specific topics
to be discussed or on action to be taken.

Individuals wishing to guarantee themselves an opportunity to speak at
these meetings should write to the Commission Secretary at least ten (10)
calendar days prior to the meeting. The request should include' the
subject (reference the agenda); the position (for or against); and a
summary of the presentation. If convenient, at least thirty (30) copies
of the presenter’'s discussion schould be included with the request to
speak., Otherwise, at least thirty (30) copies of any pertinent materials
should be distributed at the meeting. (See #4.) In the interest of time,
the chairperson may limit the number of speakers allowed each interested
party/organization,

At the meeting, the chairperson will de:-ermine how many speakers have
written requests to speak, giving priority to those who have made such
written requests in advance. Presentations will not exceed three (3)
minutes, except with specific permission of the chair granted only under
special circumstances.

Those individuals who wish to speak at meetings but who have not made a
written request in advance are requested to complete a request to speak
form and give it to the Commission Secretary before their presentation.
Presentations should not exceed three minutes. The chair may limit the
time of each presentation even further in order to facilitate hearing
more people during the limited time available. Presenters are asked to
bring at least thirty (30) copies of their input to give to the
Commission Secretary prior to the presentation.

Individuals may be heard at other times during the meeting at the
discretion of the chair. It is desirable, and at times necessary, for
the chair to rule that only Commission members speak on a selected topic
or motion. Requests to present information to a committee shall be
directed by the Commission Chalrperson to the committee chair. The
committee chair shall determine which committee meeting shall include the
presentation on its published agenda.

7f time permits, the chairperson will allow input on items not on the
agenda.



7. A time for general input (open forum) will be schzduled at each repgular
Commission meeting,

Committee Meetings

The agenda will list the time and place of all Commission committee meetings,
along with the topics to be considered. Input and interaction with
commissioners is at the discretion of the committee chairperson. Procedures
for input will follow the same guidelines as those established for regular
meetings,

Formal Public Comment Sessions

The meeting agenda will specify a formal public comment session. Procedures
for input will follow the same guidelines as those established for regular
meetings, A speaker’'s 1list will be developed in the order requests were
received, Fach speaker will be limited to five (5) minutes. It is strongly
advised th 't individuals submit their requests to speak to the Commission
Secretary at least ten (10) days in advance of the meeting, since there is
significant chance that time will not be available for those requesting to
speak at the time of the Commission meeting.

Written Input

The Curriculum Commission welcomes and encourages written comment on specific
topics under consideration.

Written comment received ten (10) working days prior to the Commission meeting
will be disseminated in a correspondence file to each commissiouer and
available to the public. Correspondence received in this time frame will be
summarized by the chairperson at the beginning of the meeting.
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Aruitoxt provided by Eic:

Publications Available from the Department of Education

Approximately 650 puuiations are available from the California State Department of Education.

Some of the more recent publications or those most widely used are the following:

ISBN Titie (Nate of puhlicaion) Price
0-8011-0271-5  Acadermic Honesty (19860) . .. v vttt tir i tiin e tierteaetooerstnaeneessrsostontenss $2.50
0-8011-0722-9  Accounting Procedures tor Student Organizations (1988). .. ... oo et e 375
0-8011-0272-3  Administration of Maintenance and Operations in California School Districts (1986)........ .. 6.75
0-8011-0216-2  Biiingual-Urosscultural Teacher Aides: A Resource Guide (1984). ... ooviiiiiinnn e 3.50
-8011-0238-3 Boaun;.. the Right Way (1988)......oovvve o0 e e e e . 400
0-8011-0275-8  California Dropouts: A Stitus I(Lport(l‘)86) ettt aan e iaanaaeaes 250
0-8011-0783-0  Calilornia Private School Directory, 1988- KQ(I‘)KR) ettt et iaiieerieenae. 1400
0-8011-0748-2  California School Accounting Manual (1988). ......... e e T X1 1
0-8011-0715-6 California Women: Activities Guide, K- -T2 (1988) . .. o vv i iin i in i v Ceeiereeneees 150
0-8011-0488-2  Caught in the Middle: Fducational Reform Tor Young Adulescents in (.lhlurm.l

Public Schools (1987). . ... oo oo e e e ceieva.. 500
0-80H1-0760-1  Celebrating the National Reading Initiative (1988).......... e e s 6.75
0-8011-0241-3  Compuier Applications Planning (1985). . ........ e e e e e oS00
0-8011-0749-0 Fducational Soltware Proview Gatide, 19RE-8Y (FRE) . ..o i ceinees 200
0-8011-0489-0  Elfective Practices in Achieving Compensitory Education-Fanded Schools 1 (1987, ... oS00
0-801 1-0041-0  English-Language Arts “ramework for California Public Schools (1987). .. ..o oo vvnnss 300
0-8011-0731-8  English-Language Arts Model Curriculum Guide, K 8(1988)....... e P X (1
0-8011-G710-5  Family Lile/Sex Education Guidelines (1987). .. vvevve i oi e cinne e R X1 )]
0-8011-0289-8  Handbook for Physical I'ducation (1986)............... e e e e 4.50)
(-8011-0249-9  Handbook for Planning an Elfective Foreign Language I’rnu.am (I9RS) . v, 1.50
0-8011-0320-7  Hundbook for Planning an Effective Literature Program (1988). ... n s e oo 300
0-8011-0179-4 Handbook for Planning an Effcctive Mathcmaucs Program (1982)..... e e ieeee eeee.. 200
0-8011-0290-1 Handbook for Planning an Effective Writing Program (1986). ..o vvvv i iiniiiiiinneaaes 250
0-8011-0224-3  Handbook for ‘Teaching Cantonese-Speaking Students (1984). ... ovvvvv i i iiniie i, 450
0-8011-0680-X Handbook for Teaching Japanesc-Speaking Students (1987).ovvvvne v iiniinniiivinneen.. 450
0-8011-0291-X Handbook for Teaching Pilipino-Speaking Students (1986)........... s PP | 351

0-8011-0204-9
0-8011-0250-2

-8011-0737-7
0-8011-0712-1
0-8011-0782-2

0-8011-0227-8
0-8011-0679-6
0-8011-0793-8
0-8011-0460-f
)-801H1-0208-1
0-8011-0209-X
0-8011-0358-4
0-8011-00664-8
0-8011-0725-3
0-8011-0252-9
1 %011-0762-8
0-8011-0229-4

0-BG11-0228-6
0-8011-0182-4

0-8G11-0183-2
0-ROT1-01RA-0
0-80611-0230-8
0-8011-0185-9
0-8011-0186-7
0-8011-0253-7

0-8011-0254-5

Handbook for Teaching Purtuguese-Speaking Students (1983)........... P .11
Handbook on California Education for Language Minority Parents hlncsc’Lnghsh
e TR T I ) T PSP .1 14

Here They Come: Ready or Not - Report of the School Readiness Task Force (19588)......... . 200
History Social Science Framework for California Public Schools (1988)........ Citerieiieee 600
Images- A Workbook for Entancing Self-¢steem and Promoting Carcer l’rcparalion

Fspeuallvfnrmatk(nrl‘;(l‘)xx).......... P 1. 1
Individua! Learning Programs lor Limited- [nghsh Prollcunl Students (I984) ......... oo 350
Instructional Materials Appraved for Legal Compliance, 1987-88 Edition (I987) e o 6,00
Instructional Materials Ordering Manual (1988). ..ot iv it it iiiiiiartnrternaneaes 250
Instructional Patterns: Curricuium for Parenthood Educition (1985). .. oviivivinnnn .. oo 12,00
Manual of First-Aid Practices fer School Bus Drivers (1983). ..o v iiii it NP )
Martin Luther King, Jr, 1929 1968 {1983). .0 vvveiiiniiiiiineiennninnn, e, 325
Mathematics Framewark tor California Public Schools (1985). ..o ovvin. P X |
Mathematics Model Curriculum Guide, K - B(1987) . oo viien oot e vees 275
Model Curriculum for Human Rights and Genocide (1988) .. .o viriviin oo ieinennnn, N WA
Model Curricilum Standards: Grades 9 - 12 (1985). o oo vt ittt iiiiiiii i i iiiiiiinenes 550
Moral and Civic Education and Teaching About Religion (1988)............... TS 17
Nutrition Education- - Choose Well, Be Well: A Curriculum Guide for Juni )r High

School (1984) ., . .uvviivn. s e ettt e i i e .. ROO

Nutribon Lducatios Choose Well, Be WcII /\ Curriculum Guide Inr Hu,h Sdmol (1984),...... 800
Nutrition Education  Choose Well, Be Well: A Curriculum Guide for Preschool and

Kindergarten (1982v, ... ... ..., Cireieeeeees. 800
Nutnition Education  Choose Well, Be Well: A Curriculum (nnde for lhc anmrv
Grades (198 et e e e e e e e . 8.00
Nutrition Education  Choose Well, Be Well: A € ulnullum (:u1de for the ( ppcr Flementary
Grades (9B2). oo e e e i ceeeeiaieee BOO
Nutrition Education  Choose Well, Be Well: A Resouree Manual for Parent and Community
Involvement in Nutrition Education Programs (1984), ...........co oo iins, N ceees 450
Nutvition Education  Choose Well, Be Well: A Resouree Manual for Preschool, Kindergarten,
and Elementary Teachers (1982). . oo iv it i i i ienians A VA
Nutrition Education  Choose Well, Be Well: A Resource Manual for Sccond.arv
Teachers (9B sttt i e e e . 228
Nutrition Education  Choase Well, Be Well: Food Photo ¢ ards (with nutrient composition
L TR E I T S 10.00
Nutrition Education  Chouse Well, Be Well: Teaching M.llcrmls for l’ruchnul/Kmdcrgdrlrn
Curriculum Guide (in color) (1985)............ e DY 0 (1
Y
[y
(



O

ERIC

Aruitoxt provided by Eic:

0-8011-0303.7
(-8011-0671-0
0-8011-0792 X
0-8011-0791-1

(-804 1-078%-]

0-8011-0790-"
0-B01-0789-N
(-8011-0787-1
0-8011-0309-0
0-8011-0258-8
0-8011-0684-7
0-BO11-0213-8
O0-8011-031 )-8
(0-8011-0745-8
0-8011-0214 6
0-8011-0189-1

0-8011-0339-%
(-8011-035.4 3

0-8011 0665-0
0-8011-0668-0
0-8011-073K8-5
(0-8011-0677-N
0-8011-0751 -4
0-8011-0265-0
0-8011-0486-0
0-8011 031K-5
0-8011-023.3-0
0-BOL1-0682-6
(-8011-0739-3
(-8011-0192-1

0-8011-0236-7
0-8011.0237-5
0-8011-0194-8
0-8011-0670.2
0-8011-04644-5
(-801 1 -0686-9

0-8011-0270-7

A Parents Handbook oo Califor Fducation (TO80). ..
Practical Ideas Tor Teachime Withimg asa Process tH987) 00 oo
Prce Tastamd Order Form tor Artand Musie Instiuctional Materials (1989 1991y, ... .. ...

Pricy Tstand Ocder Torm tor Bimgaal-Bicaltaral and S Instructional

Materiids (19X T e
Price Fist and Order Form lor | aglish Instructional Materials (1989 19910, ... 0oL
Price istand Ovder Form for foreign | anpaag @ Instraer aal Materials (1989 (991). .. ...
Price Lastand Order Fonn Tor Mathematios Instractional Materials (1989 19900, ... ... ...
Price Tistand Order Form tor Reading-language Arts Instructional Materials (1989 19913, . ..
Program Guidehnes for Hearmg Lpaired Individuals (1986) ...
PProgram Gandehnes for Severely Orthopedically Impaired Individuals (1985). ... .. ..o 0L
Progrim Guidelines Tor Visually tmpared Indiiduals (1987), .00
Ranmg Fapectations: Model Graduation Reguireme s (1983) 00000 v
Recommended Readings i Literature, K B (1986). . oo e
Recommended Readings m Fiwerane, K- 8 Annotated Fdition (1988). ..o o 0.,
School Attendance Improvement. A Blueprint lor Action (1983). ... ..o oo
Screnee Fducation lor the 19808 CEO82) . oo v o oo e e e,
Seience Franework Lar California Public Schools (1978), 0o 0 e
Scienee Frameworh Addendum (1984), oo o

Scienee Salety Handbook fo1 California High Schools (1987), .00 coo oo
Secondiny fexthook Review: Foglish (1988Y . oo e
Secondary fextbook Review: General Mathematios (1987, 00 oo i
Sclected Fancial and Relted Data tor California Public Schools (1988). ... .00t

Stumdards for Scoliosis Sereening in Caldtornia Pablic Schoois (1985).. ... .. .o us

Statement on Preparation in Natural Scienee Fapected of Entering Freshmen (1986). ..., ...
Students” Riphts and Responsibilities Handbook (1986). ... cooo oo iv i
Stidies on Immersion T ducation: A Collection tor ULS, Educators (1984). ... ..o oovt oot
Suicide Prevention Program for California Public Schools (1987) .. .00 coe i,
Survey of Acidemic Skitls, Grade 8: Rationale and Content for eience (1988), ... ..ot L Lo
Frash Monster Fnvironmental Pducation Kit tfor grade six). oo i e
Ernversity and College Opportunities Handbook (1984). ... oo oo,
Wet'n® Sale: Water and Boating Salety, Gradesd 6 {1984), ... . 0 o it
Wizind of Waste Fnvironmental Fducation Kit (lor grade three). ..o co e
Work 1 apenence I-ducation Instructional Guide (198700 oo e
Work Perniut Handbook tor Calitornia Public Schools (1985). . .00

Year-round Fducation: Year-round Opportunities A Study ol Year-round Fducation

T R T T I 13 T D

1S
0.00
278

100
.00
275
4.50
S.00
6.00
6.00
6.00
278
228
450
2.75
2.50
100
3.00
RIRA)
8.75
9.25
6,50
3.00
2.50
2.50
278
5.00
8.00
2.50
23.00
128
2.50
20,00
12.50
6.00

Orders should be directed toe

California State Department of Fducation
P.O. Box 271
Sacramento, CA 95802.027]

Please inctude the Tnternational Standard Book Number (ISBN) for cach title ordeied.
Remittance or purchase order must accompany order. Purchase orders without checks are accepted

only from povernmentalapencies. Sales tax should be added to all orders from California purchascrs.

A complete fist of publications avaitable from the Departmient, inctuding apprenticeship instructional

materials, may be obtained by writing to the address listed above or by calling (916) 445-1260,

*Phe following cdions ore also avalables at tie same poce. Armenian English, Cambodian Foglish, Himong Fnglish,

Japanese Foglish, Korean Tosish Lastian Eaglish, Pilipmo Foglsh, Spanish Eoglsh, and Vietnamese Foglish,
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