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INTRODUCTION

The Library Research Guide is designed to help you find information and materials in the Gelman Library.
Intended primarily for undergraduate students, the Guide will teach you the concepts and skiils necessary to complete
a research paper. Although you will learn about periodical indexes, government documents, and a varicty of other
information: sources, the most important thing you will be leaming is rescarch strategy--what kind of information you
need for your topic, and which tools will provide you with it. Unlike many programmed guides you may have used
before, the: Guide will not present you with questions, for which therc is only one correct answer. Rather it will
assume (after the proper instruction) that you will be able to decide for yoursclf which of the resources discussed
will be the best information sources for your paper.

The Guide will be a diagnostic aid for your teacher as well as for yourself. It will enable him or her to
see what progress you arc making on your paper, and whether you have retrieved suficient information and materials
to write knowledgeably about your topic. TO THAT END, WE HAVE INCLUDED A WORKSHEET THAT
YOU WILL NEED TO COMPLETE AND TURN 'N TO YOUR INSTRUCTOR AS PART OF THIS
EXERCISE. If your instructor feels that you have overlcoked important sources, he or she will cite the appropriate
sections of the Guide for you to examine and to use for locating more information or library materials.

The Guide is divided into six sections:

I Encyclopedias
II. Books

I Call Numbers
Iv. Periodicals

V. Newspapers
VL Statistical sources
VII. Government documents

Before you begin reading the different sections, we would like to emphasize the transferability f skills you
will be a:quiring from this Guide: it will help you do rescarch not only for the course you are taking now, but
for other classes you take which recuire library research. More important, the kind of skills you are going to
acquire will help you in business, legul, medical, and numerous other professions, where finding information efficien:ily
and swiftly is critical to job performance.

The nature of library resesrch varies from discipline to discipline. [lumanities scholars favor certain kinds
of docur.ats and forms of inforrnation, while social scientists and scicntists prefer others. Befors beginning your
own libraqy research, you will need first to decide which of these larger disciplines you are working in, then to
familiarize \rourself with how people do research on topics in that discipline. Once that is done, you will have a
better understanding of why you are searching for some matcrials and not others.
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PAPERS ON HUMANITIES TOPICS

The Humanities include the following disciplines: philosophy, literature, religion, art, music, architecture, and
theatre. Because humanities research often involves issues and documents which are hundreds or thousands of years
old, what has been written many years ago often i3 as pertinent as something that was published last week. For
example, some of the most important research on Shakespeare’s Hamlet was written in the first half of this century.

Students doing research in the humanities and who know little about their topic often begin with
ENCYCLOPEDIA articics. Here they can find background informatior. about a person, a political or philosophical
movement, the history of a country, the structure of a sonata--anybody or anything, for that matter, that has had
an impact on civilization. Encyclopedia articles are, by their very nature, general introductions to a topic and do
not try to provide extensive analyses. One of their most important features, however, is the bibliography found in
many articles: these direct the reader to standard books written about the subject.

As mentioned previously, older materials are very important in humanities research. For that reason,
.«anists rcely more heavily on BOOKS than do researchers in other disciplines. Books permit a scholar both to
weview extensively what has been published on a topic and to argue a particular viewpoint in great depth. Books
usually provide indexes, which allow readers detailed access to people or specialized subjects discussed by the author.

As important as books are to humanities research, they must be supplemented by PERIODICAL
ARTICLES. Occasionally the information in books will be superseded, and when this happens, the first place this
is recorded is in periodicals. Periodical articles, because of their brevity (rarely do they extend beyond 20 pages) and
their narrow focus, enable a writer to analyzc an aspect of a topic more fully. When deciding which would be the
more useful for your research--books or journal articles--ask yourself, “How narow is my topic?* If you are writing
about Christianity in America during the eighteenth century, you will definitely want to begin with books; if your
topic focuses on Southemn Catholics during the colonial period, you will want to read the journal literature.

Sometimes NEWSPAPER ARTICLES contain information relevant to your topic, although this is generally
less true for the humanities than it is for the social sciences or sciences. Newspaper articles document historical and
cultural events as they are happening. In the case of some newspapers, such as The New York Times, they are
the “newspaper of record,” reproducing presidential speeches or important trial testimony. Whether to consult a
newspape- is often a moot question in the humanities--someone writing on Plato’s Republic obviously has no access
to or nced of newspapers. If you are interested in the public reaction to your subject, or you believe some factual
information will only be found in newspapers of the period, by all means investigate their relevance.

If you ae writing on a topic in the humanities, you will want to consult these sections of the Library
Research Guide:

Encyclopedias

Books

Cull Numbers
Periodical Articles
Newspaper Articles
Government documents

PAPERS ON SOCIAL SCIENCE TOPICS

The Social Sciences include the following disciplines: psychology, sociology, education, economics, business
administration, international relations, political science, history, speech communication, journalism, anthropology,
criminal justice, and geography. Unlike the humanities, which place a high value on older books and artifacts, the
social sciences are concerned primarily with current events and problems. Where humanities scholars focus on
imaginative products (for cxample, Paradise Lost) and speculative questions (such as the nature of Beauty), social
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scientists are more interested in phenomena that can be measured. Given their preoccupation with gocial phenomena,
they are particularly interested in how individuals and institutions shape human behavior.

As in the humanities, ENCYCLOPEDIA articles can be very valuable in social science research. They permit
a rescarcher to trace the historical significance of a person or movement, to document how an idea originated and
evolved within its culture. Even more so than in humanities research, jargon or the tecknical vocabulary of a
discipline is critical to understanding the literature. “Anomie” is a key concept in sociology, but unless you know
its meaning you will not grasp much of the contemporary research on alienation. In addition to defining concepts,
encyclopedia articles also identify the most important writers on a subject. These will often be listed at the end
of the article, in the "Bibliography” section.

The social sciences publish important research in BOOKS, which can be useful for summarizing and
evaluating previous studies. In many cases, however, PERIODICAL ARTICLES are even more important. This
is because social science research is heavily dependent upon factual and current information. For example, anyone
writing on the impact of oil on the American economy cannot rely on books published even three years ago, given
the frequent price fluctuations. The same can be said about computers, Nicaragua, drug abuse, and numerous other
contemporary issues. Whatever your social science topic, you will want to censult periodical articles, to ensure that
you have the most timely information and data on your topic.

NEWSPAPER ARTICLES are also valuable in social science research. They provide concrete information
about events as they occurred; they also reflect the political and cultural biases of their times. Unlike journals or
magazines, which are targeted to national audiences, or to groups having highly specialized interests (for example,
scientists), newspapers almost always have a regional focus. Thus, if you were writing a paper on the movie
industry, which is based in Southern California, you would want to review issues of the Los Angeles Times; if you
were writing on the influence of political action committees on Congress, the Washington Post would be an
important source for your research. If your topic is very controversial (for example, whether the U.S. should give
aid to the Nicaraguan contras), you can enrich your paper by citing editorials from a varety of American
newspapers. One important disadvantage newspapers have over other publications is their occasional inaccuracy:
because they have to report events quickly, they sometimes do not have the luxury of checking every fact before
it gets into print. Books and journal articles, published months or years after an event, can act as corrective checks
to newspapers.

In the humanities, the text or artifact is the focus of study. The social sciences, however, have as their texts
human beings--how they interact with each other, and how they are affecied by their culture. Social science research
involves observation that is documentable and statistically reliable. Much more so than the humanities, statistics play
a critical role in this process; rescarchers attempt to gencralize about institutions, groups, or individuals by reference
to data they have collected. Anyone writing on teenage suicide, for exam;l'e, would have to learn how frequently
it occurs, in which socio-economic groups, whether it affects males more than females, etc. A paper exploring
whether Americans are more conservative today than they were 10 years ago would have to consult opinion surveys,
election returns, and legislative developments. This information could only be found in STATISTICAL SOURCES,
some of which are published by private companies, others by the government.

The government is an excellent source not only for statistical information but for information on public
policy, consumer affairs, law, foreign affairs, and government sponsored research. You will want to consult
GOVERNMENT DOCUMENTS if the role of the U.S. government is relevant to your topic--for example, if you
were writing on tax reform, it would be useful to read Congressional reports and hearings revealing why Congress,
and its experts, thought such reform necessary. You could then compare the objective of the ne.’ law with actual
changes that have occurred since it was passed. In addition to Congress, the Executive branch--through its
departments and agercies--publishes factual and analytical reports on education, crime, and numerous other subjects.
The Department of Transportation, for example, has issued important studies on the impact of deregulation on the
airlines.
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If you are writing on a topic in the social sciences, you will want 1o consult these sections of the Librarv
Research Guide:

Encyclopedias

Books

Call numbers
Periodical articles
Newspaper articles
Statistical sources
Government documents

PAPERS ON SCIENCE TOPICS

The Sciences include the following disciplines: chemistry, biology, agriculture, enginecring, physics, ecology,
and computer science. More so than the humanitics or social sciences, the sciences restrict themsclves to what is
obscrvable and measurable. Because observations are constantly being rcfined or discarded, based on newer and more
reliable data, historical documents and theories generally have less value to scientists than they do to researchers in
other disciplines. For that reason, scientists rarely scek out information or rcsearch that is more than a few ycars

old.

Depending on the narrowness of your topic, ind how much you already know about it, you may want to
begin your research consulting ENCYCLOPEDIA articles. Because of the technical language used in scientific
literature, it is sometimes necessary to find an article that defines the most important terms associated with your
topic. For example, if you were rescarching “nuclear reactors,” you would need to understand terms such as “breeder
reactor,” "meltdown.” etc. In the process of reading essays defining these terms, you would also obtain a valuable
overview of your topic--its history, the key people relevant ‘0 it, and the most important books that have been
written about it. General encyclopedias, such as the Encyclopedia Americana and the Encyclopacdia Britannica, will
sometimes prc 7ide this information. However, if your ‘topic is very technical, you may need to consult subject
encyclopedias, such as The McGraw-Hill Encyclopedia of Science and Technology. Explanations on how to find
and use these encyclopedias are located in the “Encyclopedia® section of this guide.
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BOOKS can be useful sources of information in the sciences, especially if your topic is broad enough (for
example, AIDS or solar energy) that a publication of 200-300 pages can be deveted to it. #owever, betause of the
narrow and highly focused nature of much scientific rescorch, and becausz sciesice, more than any other discipline,
is dependent upon current information, books are often not the best sources for rescarchers. To use AIDS as an
example again, any book published before 1986 weuld not contain information about newly discovered drugs that
fight the virus. More current information would be found in PERIODICAL ARTICLES, which zre often published
weekly and announce the latest developments in an area. You wili definitely want to exumine the periodical
literature if you are ressarching a scientific subject.

As 2 supplement to periodical articles, NEWSPAPER ARTICLES may be important to your research for
two reasons: they can summarize and translate into non-technical language important developmients on a topic; and
they can reflect public concerng associated with the issue. If you were writing on acid rain, for example, you would
want information on the numerous consumer groups that have lobbied the government about the problem. And
with AIDS you might want access to surveys on whether people have changed their sexual behaviors as a result of
the discase. Often newspapers will cite the source of their information {such as a joumnal artile or government
report), and you will want ¢o read these original sources to ¢nsure that ail the facts reported . the newspaper are
accurate (note: newspapers, summarizing lengthy reports in a few words, sometimes fail 10 include imporiant
qualifications about the research. Never rely exciusively on ncwspaper articles when investigating a scientific issue).

As with the social sciences, STATISTICAL RESOURCLES play an important role in scientific rescasch.
Whether you are writing on space research, genetic engineering, ot computer technology, you need to support every
assertion and generalization about your topic with concrete, factual informaticn. It is wnacceptable tc say America
is spending a vast amount of money for SDI ("Star Wars") but provide no precise figures; it is also unacceptable
to say that food additives are harmful to the public and not mention how many people they have injured.
Statistical information will also be helpful to you in determining whether an author’s claims are true or unfounded;
if reports from objective sources contradict these claims, then an author’s arguments are seriously undermined.

Often the most extensive statistical information is published by governmental bodies, in the form of
GOVERNMENT DOCUMENTS. In order to legislate, Congress needs testimony from expert witnesses, be it on
air pollution or swine flu fever. This expert testimony can be found in government reports and hearings; it can also
be found in reports published by government agencies. Aside from the factual information contained in government
documents, they are excellent tools for tracing the evolution of public policy. For example, if you were writing on
anti-smoking legislation and regulations, you would want to examine government documents from the 1960’s to the
present.

If you are writing on a topic in the sciences, you will want to consult these sections of the Library Research
Guide:

Encyclopedias

Books

Call numbers
Periodical articles
Newspapers

Statistical sources
Government documents
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ENCYCLOPEDIAS

Encyclopedias are useful when you need a gencral introduction or broad overview of your topic. For
example, if you were writing a paper on poverty and the aged, an cncyclopedia could help you learn the awverage
income level of older people, special medical problems they have, and the extent of their political power. Im addition
to providing you with this factual information, an encyclopedia, if it has a bibliography, can lead you to other books
or articles on the topic. '

Thers are two kinds of encyclopedias: general, and subject specific.  General encyclopedias include The
Encyclopaedia Britannica, Encyclopedia Americana, and Collier's Encyclopedia.  Because they write on subjects in
every conceivable discipline, their essays are relatively brief and have non-icchuical language.

Subject specific encyclopedias limit themselves to a specific arca (such a: Engincering). As a result, their
articles are more detailed than general encyclopedias, and their language more technical. In cases where the topic
is controversial, such as "Abortion,” they will try to provide arguments for and against. Their bibliographies also
tend to be more extensive than those found in general cncyclopedias, another reason to consult them if one exists
on your topic.

Some of the mere popular subject specific encyclopedias are:

Encyclopedia of Bioethics (REF QH 332 .I352)
(especially good for abortion, aging,
cuthanasia, genetic engineering, and othcer
contemponry issues that have a medical flavor;
be aware, however, that it was published in 1978)

McGraw-Hill Encyclopedia of Scicnce and Technology
(REF Q 121 M3)

International Encyclopedia of the Social Scienccs
(REF H 40 .A2I5) (note its publication date of 1968;
some of the information may be dated, depending upon
significant changes in your area)

Encyclopedia of Psychology (REF BF 31 .E52 1984)

Encyclopedia of Philosophy (REF B 51 .I3)

The New Grove Dictionary of Music and Musicians
(REF ML 100 .N48)

Encyclopedia of Educational Rescarch
(REF L 901 ES7 1982)

If you do not find an encyclopedia listed here related to your topic, consult ARBA Guide to Subject Encyclopedias
and Dictionaries (REF AEl .A72 1986 - shelved in Recady Reference collestion) for additional titles.

NOTE: SOME SUBIJECT SPECIFIC ENCYCLOPEDIAS WERE PUBLISHED 10 OR 20 YEARS AGO,
THUS THEIR INFORMATION IS NOT VERY CURRENT. THIS MAY NOT BE A PROBLEM IF YOUR
TOPIC IS SHAKESPEARE, BUT IT CERTAINLY WOULD BE IF YOU WERE WRITING ABOUT
COMPUTERS. IN THE LATTER CASE, YOU DEFINITELY WOULD WANT TO CONSULT BOOKS AND
ESPECIALLY PERIODICAL INDEXES FOR MORI CURRENT INFORMATION.
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Articles relevant to your subject can be found in two ways--through the volume containing the relevant part
of the alphabet (for example, the Ns for “nuclear energy”) and through the index volume, which is the last volume
of the set. Below are illustrations of how the volumes can be used:

v

t
o

¥ 14

e oy S 3t 1820 nuclear energy

N o aebratka SCIENTIFIC BASIS OF NUCLEAR ENERGY

NUCUA (Colorade) The nucleus is the small and dense central core of the atom.

W’m‘{."a&mgv”'w‘ $:116 It is constructed of a tightly packed array of positively
chemistry 4523 charged protons and neutral, ov uncharged, neutrons. The nu-

wmmmmmmrseeclin NUCLEAR ENERGY 14:278-284 cleus is held together by nuclear forces, which differ from
some ohog.. %'}3" such other forces as gravity or electromagnetic force in their
Bacher, Robert Fox :11 strength and in their dependence on the arrangement of par-
Biabhe, Homi jehanpr 3:213 ticles. To divide a nucleus into two parts requires the injec-
el 0353 table tion of energy, for example, by bombardment of the nucleus
energy sources 7:175 table with another particie. Under proper conditions this bombard-
""“"m‘ haaith 7:212 ment will initiate an energy-producing chain reaction.
fission, nuclesr 8:129 The amount of eneigy obtained from a nuciear reaction is
foel §:392; 14:278 calculated by use uf Einstein’s relativity equation, £ = mc?,
. e 80012 which expresses the equivalence of mass and energy. Here
history. 14009 the mass m is in kilograms, C is the speed of light (30 x
bowb 18:119- 140 10 m/sec, or 9.8 x 100 ft/sec), and the energy £ is in joules
Intemetional Amomc Energy Agency (watt-seconds). The amount of energy is often expressed in o
isotope 11301 unit known as the electron volt (eV), the amount of energy
MAND! generating stations. U.S. imparted to an clectron by accelerating it through a potential
Numr'w.m Commivmon difference of one voit. One electron volt is a smalt amount of
ol o'::‘m .'z’n;n el;‘efw: it takes '2,25 X 1’(‘)15 eV 1o give :‘ kllow‘a:t hc;uur) (kW h),
errvironmen which is equivalent to the energy per hour of ten 100-watt

e s light bulbest.‘ For a typical chermical reaction, the energy re-
Proton-piion reaction 15.578- 379 leased (at the molecular level) is of the order of electron
T et Sooniy. and Luwrence volts. For example, when ap electron combines with a proton

Livermore laboratones 11 251

to form a hydrogen atom, an energy of 13.5 eV is released. In

O e ational Sciennix contrast, the energy from a nuclear reaction is enormous.
rockets and miswles 16,260 When a proton and a neutron combine in a fusion reaction
role ol 16:283-264 to form the nucleus of deuterium (a form of hydrogen), the
vt energy released is 2.2 million eV (2.2 MeV). When a heavy

mum‘uzno suclefu;&?lits into tv'vo parts, the energy released is on the or-

Hus 14:S er 0 MeV per fission,
NP T Iag k11 e As the result of concern over nuclear saiety, changes in
:wm.’%ma 1968 08 government, or financial constraints, many countries have

uranium 19:477
uranm mnerals 19:473

abandoned nuclear energy. Austria completed a nuclear pow-
er reactor, but a public referendum (1978) succeeded in clos-

waste dispossl ing the plant. Mexico relinquished its plans for two reacte -s
mm '::“"'-."“m. o because of the disastrous 1982 devaluation of the peso. De-
NUCLEAR ENERGY HEACTOR ree signs for a large-scale nuclear industry in Iran evaporated after

NUCLEAR REACTOR the revolution of 1979, although the present government may

NUCLEAR FAMILY 14:284 titiog
adolescence 0:107
extevded family 7:41
tamily §:15.18 sins,

monogamy V3:56

be attempting to revive them. In the United States a 1983 rul-
ing by the Supreme Court 2llows a state to ban futuse nuclear
power plants on the basis of questions about their economic
viability, casting further d~ubts on prospects for the industry.
The culing was derived from a 1976 California moratorium on
nuclear-plant consteuction; since then, five other states—
Maine, Connecticut, Massachusetts, Maryland, and Oregon...
have also passed laws limiting plant development, and no
new reaclors at all have been ordered since 1978,

lm: Asimov, isaac, Warlds within Worlds: The Storv 3. ey.
clear Energy (1980); Aviel, S. D., The Politics of Nuclear Energy
(1982); Diamant, R. M., Atomic Energy (1982); Falk. lim, Global Fis-
sions: The lattle over Nuclear Power (1983); Ford. Dancel. Three Mile
Island (1982); Kiefer, irene, Nuclear Encrgy at the Crossroads (1982);
Medvedev, Zhores A., Nuclear Disaster in the Urals (1979): Pentreath,
R. )., Nuclear Power, Man and the Environment (1981); Seaborg,
Glenn T., and Corliss. W. R., Man and Atom (1971).

Note that the essay has a bibliography on the subject. You will want to consult the compact dis” catalog
for items cited in these bibliographies because the authors are usually major authorities in their fields.
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General encyclopedias begin with an AES call number and are shelved at the beginning of the Reference
Coliection. Subject specific encyclopedias, which are also shelved in the Reference Collection, have unique ecall
numbers; to determine the exact number, see the examples cited in this section, or consult the title index of the
compact disk catalog.

To learn how to find books in the Gelman Library, turn to the next section.
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BOOKS

To determins whetker the Gelman Library has any books on your topic, you will need to consult the
compact disk catalog. Unliks conventional catalogs, which display information on printed cards, the compact disk
catalog stores information on compact disks. These disks arc scarchable through microcomputers, most of which
are located on the first floor.

The Catalog is divided into five major indexes: Author, Title, Subjcct, Call Number (found in the “Other”
index), and Combined Index. Doing author or title scarchcs is fairly simple. First choose the specific index you
want to search (for example, title index), then type the relevant words.  For example, to sce if the library has
William Faulkner’s The Sound and the Fury, you could type:

SOUND FURY
or
FURY SOUND

You can type the words in any order and you don’t nced to use "and” o link words--the computer assumes you
want all of them to appear in the title.

Similarly, if you wanted to search thc book by author, you could switch to the author index and type:
WILLIAM FAULKNER

or
FAULKNER WILLIAM

Since Faulkner wrote several novels, you will have to scan all the works listcd under Faulkner until you come to
The Sound and the Fury.

Subject searches are a bit more complicated. Like scarching the author or title indexes, you can search by
relevant words. For example, if you wanted to find out if Gelman owned any books on “France,” you could type
that word. However, if you are searching a subject as broad as “France,” you will retrieve too many records, many
of which will not be useful for your paper. Often you will have to narrow broad topics to specific subareas, such
as "France History” or “France Literature”. Sometimes you may nced to narrow it down to a second subarea--for
example, *France History 1800-1900." The compact disk catalog will help you narrow your search by showing you
all the subheadings under a particular subject.

The compact disk catalog, like many library catalogs, derives its subject terms from the Library of Congyess
Subiect Headings. These books are located near the Refcrence Desk and list both the appropriate term for a topic
and any related terms that might provide additional titles. In the event that you are unsure what the appropriate
subject term is for yowr ic, the subject index can verify the corrcct term. A search in the subject mdex for
*parochial schools” wou. ,.cld this result:

¢Parochial schools
see:
Church schools

I3
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The “see” reference directs you to the correct subject term, “Church schools.”
If you were to search "Church schools,” the compact disk catalog would display:

*Church schools

See also:
Church colleges.
Vacation Schools, Christian.

Note the “see also” terms--if you were to scarch them as weil, you would find additional books on the subject of
*Church schools.”

Occasionally you may want to search a single word or several words in a variety of indexes. To do that,
you will have to select the Combined Index. For example, to scarch The Sound and_the Fury, you could type
relevant words in the Author and Title [ndexes:

TITLE:SOUND
AUTHOR: FAULKNER
SUBJECT:

Or to search "Group Leadership” (which is not a Library of Congress Subject Heading), you could type "Group”
in the title index and “Leadership” (which is an LC subject heading) in the subject index

TITLE: GROUP
AUTHOR:
SUBJECT: LEADERSHIP

This section has discussed only the most basic aspects of searching the compact disk catalog. For additional
infermation, consult the guides next to the computer terminals.
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CALL NUMBERS

The books in the Gelman Library are arranged on the shelves according to a classification system created
by the Library of Congress. This system is more detailed than the Dcwey Decimal System typically used in high
school and public librarics, and is used by most academic libraries. Because the LC systern uses 21 letters of the
alphabet and all 9 numbers plus 0 (zero), the call number for a book is very specific as to the book’s contents and
is unique to that particular book. Essentially, the call number is the book’s address in the library.

The Library of Congress classification system in broad outline:

A General Works

B Philosophy, Psychology, Religion
C Auxiliary Sciences of History

D History: General and Old World
E,F History: American (Northern Ilemisphere)
G Geography, anthropology, recreation
H Social Sciences

J Political Science

K Law

L Education

M Music

N Fine Arts

P Literature

Q Science

R Medicine

S Agriculture

T Technology

U Military Science

\'f Naval Science

Z Bibliography and Library Science

With the addition of another letter of the alphabet, the broad category can be narrowed. For example:

H Social Sciences Q Science
HA Statistics QA Mathematics
HB Economics QC Physics
HF Business QD Chemistry
HM Sociology Qu Natural History
HQ Sex relations, Family, QK Botany
Marriage, Home
HV Social Pathology, QL Zoology
charities, corrections
HX Socialism, Communism,
Anarchism

Each call number has three lines. Each line provides information leading to the book’s relative placement on the
shelf.

OIRESEARCHOUIDE/JULY1989. 13A 12



- how call numbers
WOrk!

BC

10 pr -
+CJ
1o, (e Nl N N, N s
351 2 15 . 15.5 OS 150 15-5
e "o CIN B 4 || .DeAL

1 7% 3 7, P

Books are sheived A1 books of the same top A1) of the ssse number are I arother Yetter appears
alphabetically (left to letter are arranged arranged f alphabetically afte this decimal aumber, it
right) by the top letter or  numerically by the nuwber by the letter arter the too s arranged first
letters in the cail number, ; decira) pdint... and then dlphabetically withTn the
aﬂ?ﬂx by the nurder after previcus number group and then
e jetter. decimally, e

POINTS TO REMEMBER

You must have the complete call number (i.c., all the letters and numbers) on order to find a took in the
library. Books which can be checked out of the Gelman Library are shelved on the Fourth and Fifth floors.
Books whose call numbers begin with the letters A-JV are on the Fourth Floor; JX-Z are on the Fifth Floor.
Some call numbers are preceded by special prefixes or followed by alocation code. These materials are located on
other floors,

Code Location

REF Refercnce Collection, First Floor

GPEC Special Collections, Second I loor

SSIC or ISSS Sino-Soviet Information Center, Sixth Floor
AUDIOCASSETTE

SOUND RECORDING Media Resources, Lower Level

FILM STRIP

VIDEO RECORDING

SIMESEARCHIUIDE/JULYL 989, ISA 13
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PERIODICALS

Periodicals are an especially important publication format. The information they contain is usually more
current than that found in books or encyclopedia articles; their scope is also narrower, allowing them to cover
specialized topics in greater depth. Two types of periodicals ase commonly publishcd--magazines and journals.
Magazines, such as Time, McCalls, and the New Republic, are written for the general public. They are rarely
footnoted, contain few technical terms, and are written by journalists rather than by scholars. Magazines are often
published weekly, making them (next to newspapers) thc most timely source for information.

Journals, on the other hand, are published less often (usually two to four times a year) and are written by
academic experts in the area. Because their audience is scholarly, journal articles are usually footnoted, providing
evidence for the writer’'s opinion and directing the reader to furthcr materials on the subject. In a scnsc, the
footnotes of an article are tantamount to a bibliography you might find in a book.

Periodical indexes, like encyclopedias, can be divided into two groups: general and subject specific. The most
popular general index is Readers’ Guide to Periodical Literature, which indexes the contents of over 50 magazines.
Subject specific indexes focus on the journals of a particular dis.ipline, such as Sociology or Religion. Representative
titles include Music Index, Art Index, Business Periodicals Index, and Applicd Science and Tcchnology Index.

Sometimes indexes will provide a brief summary of the articles listed. In this case the index is more properly
colled an ABSTRACTING SERVICE and is published in two parts--Part [ is usually the section containing the
citations and their abstracts; Part Il provides subject access to the articles in Part I.

Below are sample references excerpted from an index and abstract.

INDEX (Readers’ Guide)

Subject
- Student aid

Heading See also

Assistance Ltd,

College Scholarship Service

Scholarships and fellowships

Student Loan Marketing Association

Bagk'a school: financial aid for women. il Parents 59:11

Solomon's poor judgment (linking student aid 0 draft
registration] Progressive 47:10-11 S 8]
The state of draft resistance gederal tuition aid et for
college draft resisiors] D. Corn: E. P. Kerby. Nation
Title of 5236: 0%—3 F,li9 ‘s;u . initiat M
3> Student financial assistance: private initistives, M, E,
Article Moran. bibl § Am Educ 19:42.52 Je '83

Date
Abbreviation of
Bibliographical
Footnote / Pages
Periodical
Abhreviation Volume
DINEIEARCHOUIDE ZJULY 1 999, 134 l“
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ABSTRACTING SERVICE (ERIC)

Student Financiel Ald EJ )09 833 CG 527 382

Where (he ivloney [a for Viwally Impaired Collepe Studanis: Fsctors that Diffaventiate betwesn Porsisters and
Finsacsal Al Informaten for Higher Education. = JMureed Diapouts among Recipients of Finaacial Ald. Hern-
o Vial Impairment and Blindnem v18 o6 924830 Jua don, Steve  Journal of College Studens Personnel:
1% , ) 203 416 v23 né pl67.68 Jul 1984 (Reprini: UMD

".‘zmm NoNed Scholaniups.  Changs ;t)':s: Dexenpiors: Higher Eduut‘i'os; t';olleléh Students:

Relatve Academic Pensistence; *Dropout Charsctenstics:

e P s evonst o Cotre e Uniere eStudent Financial Aid: Place of Resdence
1y Student Hounrg w14 #) p27:3) Sum 19854 & 306 199 Compared isters and dropouts smong financial md

Poil Piuds ¢) Pov. ¥t More Asd fer Colleges.  Chvonuels recipients (N=228) two years after instial en::llmﬂu.
of Highow Educanaa v29 29 p) Ous 24 1984 B 306 90 Pasults suggestad (hat work study programs cleerly e

Fodorsd Vinancil Aid Poley: The Case of the Pell Orem mcbuw.ofwnmvhdemnumﬁlamdom
Quality Control Study.  Ruwew of Higher Educcion v1 né (S,l:dcc;\u living on campus were also more hikely (o persist.
pI97410 Sum 1954 £) 300 S9¢

Factors that Drffeventinia detweon Pernistars and Deopowts

wrong Reapienis of Financial Aid  Jeurne! of College
WSMn; Persanel :3 3:' pJe1-64 )al l’“Ou -

inanese) Avd: ung the Word Out. ow

Callege Admicwons 1108 p23-33 Fall 1984 £ 309 16 (Abstract)
Naw Rule snd New Players in the Game.  Chonae vié ab

pl3-17 Nov-Dec 1904 & nom
Student Asd: Orderly and Equitable?  Change vi6 a8 péd

NoveDee 1984 E 310 2%

(Index)

In many cases a periodical title will be abbreviated in these citations. Since the library lists only the full
names of periodicals, you will want to consult the abbreviations section (at the beginning of the index) for the
exact title. It will also spell out abbreviations for bibliographic formats, such as *bibl”, (bibliography) “por” (portrait),
and “iI* (illustrated).

A common question students ask is, “How do I know which indexes or abstracts will cite articles on my
topic?* Most libraries will provide a list, by subiect, of the most frequently consulted indexes they own. At
Gelman the library staff has provided a rather extensive list in the guide entitled, Selected List of Indexes and
Abstracts at the Gelman Library (located at the Reference Desk). If you check the Table of Contents, you will
notice that the indexes are grouped by broad disciplines, such as Litcrature, Medical, Political Science, and Business
You will need to determine which of these broad subjects is :nost rclevant to your topic. For example, if you were
writing a paper on “Abortion,” and were interested in the social aspects of the issue, you would turn to the pages
listed under “Sociology” or “Social S:ience--General.” 17 you wanted to rcad philosophical arguments in favor or
against abortion, you could turn to the indexes listed under “Philosophy”; finally, if you wanted medical explanations
of different abortion procedures, you would turn to the indexcs listed under "Medical.”

Because periodical literature provides especially current information on your topic, you are sirongly encouraged
to use an index 0°  stracting service in compiling your bibliography. One note of caution, however: if you have
chosen a topic f «.ich there is extensive research. do not limit yourself to Readers’ Guide to Periodical Literature.
Instead, use indeacs which concentrate on scholarly journals. Conversely, if you are writing on a topic and want
to know how the guneral public views it (as represented by popular magazines), or the event is so current that there
will not be much information in journals, you will want to consult Rcaders’ Guide for additional magazine references.

Here are some brief guidelines for determining when to consult MAGAZINES and JOURNALS:
Consult MAGAZINES when:

1. Your topic is very current.
2 You want discussions in non-technical language.
SIRESEARCHOUIDE/JULY1989 . 13A 15
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3. You are doing research on popular culture and want to gauge the values of a period (for example,
the 1950°s).

Consult JOURNALS when:

1. You need analysis from an expert in thc area.
2. You need to cite factual or statistical information.
KN You need additional book or joumai references, which will be found in footnotes.

Finally, we should like to draw attention to several indexes which have both print and computer editions. The
computer editions allow you to combine subject terms, to limit your scarch to specific years, to search key authors,
and to do numerous other things that cannot casily be matched by the print cditions. The Gelman Library
subscribes to the following computer indexes (published on compact disks) which are free and housed in the
Reference area: PsycLIT (psychology), ERIC (education) and ABI/INFORM (business). Because these computer
versions are fairly easy to use, and have instructions posted by their respective terminals, we will not repeat any of
that information here.

Numerous other computer indexes, covering a varicty of disciplines, arc owncd by private companies and can
be searched (for a fee) by .the student. The lcast expensive system is known as Knowledge Index and is available
evenings by appointment. I'or more information, and to schedale an appointment, inquire at the Reference desk.

If you are writing on a topic covered by one of the computer indexes, we encourage you to try them and
see how quickly relevant literature can be identified.

LOCATING PERIODICALS THROUGH THE SERIALS LIST

After you have used the most appropriate periodical index(es) to find articles on your topic, you will need
to use the Serials List. This will tell you whether Gelman Library owns the periodicals listed in the index(es).
There are five copies of the Serials List in the Reference Dcpartment, one at the Information Desk, and several on
the third floor. '
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Gelman has all issues of Newsweek--some in paper, some in microfiche, some in microfilm.

record for each format:

SERIALS LIST
SAMPLE ENTRY .

Title
Paper ™
Gelman has no

bound back issues.

MICROFICHE
Volume number

__,_—-?

RECIEVED; FOR MICROFICHE SEE OCLC #
'15893206' FOR NICROF!LN SEE oOcLC

. Iwaiek; - Inci,” otc
Ccmtinun Today.
ISSN: 0028-9604; OCLC #01760328

WEER

Year.

51988

MICROFILM
These volumes
are on microfilm.

HARDCOPY SEE (CLC # 1760328; FOR
o MICROFILM SEE OCLC # 390192

They confirm
these years

/

The CALL NUMBER tells the location.

Call Number

PERIODICAL
MICROFILM
MICROFICHE
REF QC 983 .U5
SPEC F 731 .M62

SINO-SOVIET PERIODICAL

QA 3. B9S

Note: Most periodicals, whether they are published in print or microform, are housed on the third floor.
periodicals are shelved in one scction, bound (older) periodicals in anothe
A few frequently used titles, however, arc located behind the Third Floor Desk.

Examples:
Facation

Ird Floor

3rd Floor

3rd Floor

Reference Department, st loor
Special Collections, 2nd  Floor

¢

any questions about a specific title.

SIREL IARCHOUIDE/ JULY I 999, 134

Stno-Soviet Information Center, 6th Floor
Stacks (A-IV. dth floor: IX-7. Sth floor)

Therc is a scparate

The hyphen (-)
shows that the
periodical is
currently being
received.

Current

r. and most microform titles in a third area.
Check with library staff if you have
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NEWSPAPERS

Although periodicals are timely sources of information, the information they contain is not as current as that
found in newspapers, which are published daily. From the nuclear disaster at Ciernobyl to Congressional elections,
it is newspapers that provide the swiftest and most extensive print coverage of cvents.  Some newspapers, such as
The New York Times, are newspapers of record, publishing the speeches of government officials or the texts of
important zourt decisions. In cases where the cvent has regional significance and interest, local newspapers will often
provide the best coverage available (an example is the Washington Post's coverage of Watergate),

Like periodicals, subject access to ncwspapers is best provided through indexes. To find out which newspaper
indexes the library owns, tumn to the "newspapers” scction of Sclected List of Indexes and Abstracts in the Gelman
Library. A sample entry from a newspaper index appears bhelow:

Subject ) DATA Precessing. See slse
Meading AMHMM;MMHI

and Airplanes, Ja
ﬁis:hr:n‘:\uiﬂ. 18 3,29, F 1.5 16. Mr 12,14,15,19

MomcEmgh Mr 36

Automobiles,
Banks and Banking, Mr 10
Birds, Mr 22

ter Corp, Mr 11

Colleges and Universities, Ja 5, Mr 2
Columbia Uaiversity, Ja
Communications Satellites, Mr 20

Eogle Computer, which i mu"ling to reise copihl to
Izeep its op«a -ﬂod bring its newest product, the

er, (0 market, witl lsy off 23 of
its 93 empm(S). Js 1,1,37:6

Atari Corp to market new 5208T computer through miss
merchandising stores; am deslers who now carry
are eapected (obc ate (S), Ja 4,1,33:2
Erik Sendberg-Diment discusses selecting locel sres
network fot dﬁcer slzetcl! (M). Ja SHL12:0 :
Drive by industrisl nations to provm‘t spccml
computer minm in their ael\oo! stems scen thre.t to US,
which has yet to have computer-education bill pass Con-
ess (special section, Education. Winter Survey): sketch
?h'? Jo $.XI1,67:1
tion's teading computer compcnics to form organization
called Corporation for T /stems that will aim to _tart
mejor effort to develop standurds that will slfow machines
made by dilferent manuiacturers to communicste with one
another and share information (M), 1a 6,IV.4:
Nation's leading compmer manufrcturers report thet they
potted solid sates duri g Christmas season: say, however,
that top sellers were alder, eatablished models rather than

flashy new camputers (M), Js 7,1V.1:6
Medium \Column

Articl \
Date Section Page
(Roman
Numeral)

In the example above, note the “see also” references. They direet the reader to related stories in other sections of
the index. Thus the January 28 article on “Airlincs and Airplanes” will be found in that section. NOTE: ALL
ENTRIES ARE ARRANGED CHRONOLOGICALLY UNDER FACH HEADING, SO THE JANUARY
ENTRIES WILL APPEAR AT THE BEGINNING, THE JULY IN THIE MIDDLE, ETC.
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Not all indexes have the same symbols and notations, so il you do not understand how to read an entry,
check the Preface or Introduction of the Index; it will explain how to interpret cach part of the cntry.

Although the newspapers mentioned above have print indexes. the library also owns the National Newspapet
Index, which is published on microfilm and storcd in a microfilm reader located in the Reference arca.  There are
two advantages to using National Newspaper Index over the printed indexes:  National Newspaper Index indexes five
newspapers (th: New York Times, the Wall Strect Journal, the Los Angeles Tiracs, the Christian Sciencc Monitor,
and the Washington Post) rather than only onc; and it cumulates, in three year periods, the citations to news stories.
This allows you to follow a topic over an cxtended period of time and compare coverage in several sources.

LOCATING NEWSPAPERS THROUGH THE SERIALS LIST

Like periodicals, newspapers arc publishcd on an ongoing basis and listed in the Scrials List (located at the
Reference Desk and on the Third Floor). Below is the entry for the New York Times:

Title

Located on

the third 000\
: THE NEV-YORK ‘times.

Call no:  MICROFILM
1881«

~ HARDCOPY RETAINED UNTIL MICROFILM

--uscexvgn-- FOR. HARDCOPY.:SEE:0C(

Indicates that cant e MICRDELLN, G —

the library owns 3 1889« Back issues arc

all issues from FOR HARDEOPY SEE OCLC # 1645522 on microfilm,

1851 to the present ;;gcw York : Naw York Times Co located in the

microforms room,
third floor

1851-

Older issues of major newspapers arc available on microfilm. which can be found in the Microforms Room
on the Third Floor. Microforms can be photocopicd.

Current issues of newspapers are kept in a separate scction on the Third Floor.  (for a map of this area,
sec page 18).
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STATISTICAL RESGURCES

Statistical data are often very important in social science and scicnce rescarch. If you are going to argue
that solar energy is more efficient than coal, or that singlc parcnt familics arc increasing, you will nced to cite
gvidence to support your position. Much of this evidence can be found in reports published by the government, such
as those by the Department of Labor or the Bureau of thc Census. TFor data on other countries, the United
Nations and its agencies are  xcellent sources of information. The tools that will be discussed in this section are:
general almanacs, Statistical Abstract of the United States, American Statistics Index, United Nations Statistical
Yearbook, United Nations Demographic Yearbook, and Curopa Yearbook.

Many people use almanacs to answer simpic factual questions such as “What is the capical of lowa?,” or
"When was Andrew Jackson born?” Almanacs, however, arc cxcellent sources for statistical information, and they
are easy to use. The World Almanac (REF AY67 NS W7) and Information Please Almanac (REF AY 64 .155)
are two of the most popular almanacs published. Data arc grouped into broad categories, such as “Fducation” or
"Nations.” For very narrow areas, you should consult the indexcs to find the exact page where a particular statistic

will be found. Below is a page from The World Almanac, showing thc number of marriages and divorces in the
United States:

Matnedisssters .. . ........... 687
Maitime Oy, Nat'l., . .. ...... ... 754
Morket price indexes . . . .. ... .. 105
Marquesas Istends (Fr) . . .. ... §30, 560

_-*b "m'._

Agu.lawit bysisw ... ... ... .. 88
$100d tst requitements . . . ... . ... 85
Requirements a4
SNCS. . 706
Numerrale. ... .... . ... 179, 784
R PANIRY . . . qm .......... 40
Mm(otm....“..;‘.‘.’“).... | ;gg
Potions "'"?1""' n’.‘(;em ........... 1 ;;g
”vm'oma'um)’. RN :3;
ummm' . ( .. .’ ...... 530, €58-659
:m"m('“‘?) s A0
Meryland . .. ... ... " 641

Marrisges, Divorces, and Rates in the U.S.
Sevrce: Natonal Center for Health Siatisies, Public Headth Service
Data refer only to events occurring within the United States, including Alaske and Hawaii beginning with 1960, Rates per

1,000 population.
Mariages' Ofvorces? Morrtages’ Oivorces’
Yese ‘ Nor 9" pate | Ne. Rate Yeor o P Rate ] No. Rate]
1090 ...... $70,000 9.0 33.461 0s 1948 . ..... 1612992 122 485,000 ns
1898 ...... 620,000 X 40,387 08 1980 ...... 1667231 111 385,144 26
1900 .. .... 709,000 9.3 55,751 0.7 1985 ...... 1,531,000 9.3 377,000 23
1908 ...... 842,000 10.0 67976 08 1960 . ..... 1.523,000 8.5 393,000 22
190 ...... 048,168 103 83,045 09 1965 ...... 1.600.000 9.3 479.000 2.5
191 ,..... 1.007.5¢5 10.0 104,298 10 1970 . ..... 2,150,602 108 708,000 3.5
1920 ...... 1274476 120 170,505 1.6 978 ...... 2152662 100 1,036,000 A8
1926 ...... 1,188,334 10.3 175,449 1.5 1960, ..... 2.413.000 10. 1,182,000 5.2
1930 .. ..., 1,126,056 9.2 195,981 1.6 e, ..... 243000 1068 1.219,000 CX )
198 ...... 1.327.000 10.4 218,000 17 1982 ...... 2,495,000 10.8 1,180, 20 8.1
10 ,..... 1,595,879 124 264,000 20 198 ...... 2,444,000 106 1,179,000 5.0
984 ...... 2487000 10.6 1,145,000 49

(1) Includes estimates and marriage licenses for some states for all yesrs. (2) Includes reported annulments. (3) Divorce
rates for 1945 based on population including srmed forces overseas.
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Note the authcritative source for the statistics: the National Center for Iealth Statistics, Public Health Service. If
you were to cite the table in your paper, you could cite the government agency as the source for the data and The
World Almanac as your bibliographic reference.

A tool that contains even morc statistical tables is the Statistical Abstract of the United States (REF HA
202--latest issue in Ready Reference). As in general almanacs, data arc grouped into broad subjccts, with a more
specific “General Index” at the end. A sample table is “Domestic Motor Fucl Consumption, by Type of Vchicle
1970 to 1982":

NO. 1052, DOMESTIC MOTOR FUEL CONSUMPTION, BY TYPE OF VEMICLE: 1970 TO 1983
lmwM(mm.aMM)MfamdmmsubmmdalmEMFmd

wammm.msm(-)mmm ) siso Heetorical Stabstics. Colormel Timee 10 1970, senss Q
FULL CONSUMPTION AVEAAGE FUGL CONSUMPTION PER AVERAGE WL EAGE
viimCLE (gal) PEA GALLON

YEAR A Avg.

vohe | | Cars? | Buses * Trucks ¢ | AN AN

?zo percent (od, (o, vohe | Carst ] Buses ? | Trucks ¢ | vetw [ Cars? | Buses * | Truchs ¢

P change * oal) o) oal) cles ~ios
1970 923 Se| 658 9 2956 ] 00 1221 240 1,368 | 1214 ] 12 )
1971 e SY] ees 9 23.' 030 123 2382 1,00 | 1218 |:.% 3 3‘0 2 332
1972 1081 s7| ns 9 3071 850 10] 2168 1.448 | 12071 1687 60 850
1973 1108 a2] 100 s 316 o5 736 1.001 1,901 | 1108 ] 1320 568 848
1974 1083 -30| 142 9 31.2| .88 876 1919 1.208 | 12091 1368 590 887
1979 10900 25| res 9 316 790] 685 1937 1227 § 1220 | 1374 §78 800
1976 (AL R4 82| 7188 10 359 07| ea8] 201$ 1,2021 12201 1999 598 .50
1977 1194 3¢] 607 10 MN0] 004 A0 , 1. 12, ,
1978 1291 48| 838 1.0 403! 013 80 ggz ',3% I;g‘o !:g g g :2
1979 1221 -24| 9802 10 409 7681 8] 1968 12251 12521 14.49 597 882
1900 1180 ss} 737 1 1| 7V 79 2034 1,184 ] 13.23| 1532 598 958
1901 1148 -4 N R 416 697 $%s] 2019 1,200 ] 1300] 1568 592 1021
1902 1134 -9 128 1.1 30.4| 608 L] 2,009 1,122 1405 | 1025 5.93 10 00
196) 1194 181 734 1.1 09| s $5% 1.948 1.118] 14201 1670 592 1000

' From pnor yomr shown, For 1970, change lom 1988,  * Inciudes taxicabs end motorcycies. ! inciudes school buses

¢ InChages combingbone,
Souce US Federsl Hghway ASmunisiabon, Moiway Stasstcs, sniwal.

Although published by the U.S. Bureau of the Census, Statistical Abstract of the United States has a final chapter
entitled, “Comparative International Statistics.” Here you will find population, GNP, food consumption, labor,
energy, agriculture, military expenditures, and other statistics for many foreign countrics.

If you do not find the statistics you nced from cither a gencral almanac or Statistical Abstract of the Urited
States, you will want to look at American Statistics Index (REF 7, 5545 US--Table 5). ASI is the most
comprehensive index to U.S. government statistical publications; it is also a little more difficult to use than the books
already discussed.
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ASI is published in 2 volumes, which are color coded for each year (1981 volumes are green; 1983 are blue,
etc.). Part I is the “Index,” which provides access to the documents iy Part Il. The dociments in Part I are
grouped ty Subject and Names, by Categories (geographical, economic, and demographic breakdowns), and by Title.

, The “Subject and Names” section is most frequently consulted by students. A iypical search of this index might
be to see how many other countries use mini and microcomputers. Below is the page fur Computer Industry and
Products:

' Compaloery military servics

see Selactive service
Computer dote file guides

Fed Govt ntandeids for data recording,
proceseing, and transfer, and for purchase
and use of computer systems, series,
(4X9) 2216-2

Computer lndustry snd products

Couaty Business Patterns: employment,
csublishments, and payroll, by SIC 2- 10
4-digit industry and couaty, 1984, annual
State rpt series, (4)(5) 2326-6

Fed Govt computer systems and equipment,
by manufacturer, type, and agency, 2nd
half FY8S, semiannual listing,

(6) 9452-9

Fed Gom info and telecommuaication
technology use snd policy issues, series,
(6) 263564

ey Foteign market and trade for mini eod
micro computers and equipment, and user
industry operations and demand, country
market rescarch rpts, (3) 2045-{8

Intl compstition in manufacturing, impacts
on US construction industry, background
data with detail for S industries and
foreign comparisons, 1950s-84,

(6) 2048-117

To find the full entry for “foreign market and trade for mini and micro-computers...” you would need to consult
Part II, "Abstracts,” for the same year; the abstracts are arranged by ASI number, which in the case of our
document was 2045-18.

20468-18  MINI AND MICRO
COMPUTER SYSTEMS:
Country Mariket Survey
oltem 231.G-l.
t Markst Resesrch Div; Pub
Sales Branch, Rm 1617,
Commerce Dept; single copy
$10.00. For individual
bibliographic dats, ses below.
CMS/CMM/(nos./yt.)
*C61.9:CMM/(nos./yr.)
Series of reports anslyzing the market potential
for U.S. mini and micro computer systems and
peripheral equipment in individual countries.
Coverage includes minicomputers; microcom-
puters for business, professionsl, and home use;
and peripherals, including suxiliary storage, in-
put-o-tput, and data communications equip
ment.
For description of series format, see Note
. preceding 2045-1 in AS] 1985 Annual.
Reports are listed delow in order of receipt.

The title of the document is “Mini and Micro Computer Systems: Country Market Survey,” published by the
Department of Commerce. The abstract below the entry describes the contents of this particular document.
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To find out if Gelman owns the title, you should first consult the compact disk catalog (title index). I the
catalog tells you there is no print copy, you should then check the ASI Microfiche Collcction (housed in Reference),
tc see if the title is part of that microfichc collection. ASI fitles are grouped by year within the collection, then
arranged by ASI number within the year.

If you also need international statistics for your paper, there arc o number of titles that will be helpful. One
of the most popular is Europa Yearbook (REF IN | .I*RS--most recent cdition in Ready Reference). It provides
a wealth of data about countries on every continent. Sample tables include agriculture, population, industries, tradc,
and education. Additional factual information is provided on the country’s government, religion, press, finance, and
transport systems.

Comparative country data on a widc varicty of subjects can be found in U.N. Statistical Ycarbook (REF
AZ 361 .UdS, latest edition in Ready Reference). Published by UNESCO, an agency of the United Nations, the
information is disseminated in three languages: Fnglish, T'rench, and Spanish. There is no detailed subject index,
s0 you will nesd to consult the appropriatc broad category in the “l'able of Contents” for the statistic you need.

Below is the number of television reccivers, by continent:

64. Television broadcasting : number of receivers and receivers per 1 000 inhabitants
Télévision : nombre de postes récepteurs ei récopteurs par 1 000 habitants

Television raceivers
Postes récepteurs Ja téldvision
C
Country or ares o Number(thousand units) Par 1 000 inhabitants
Pays ov zone d Nombra{millisrs d’unités) Par ! 000 habitants
[ ]
1
1970 1978 1980 1082 1970 1978 1980 19082

AFRICA - AFRIQUE

Algerie - Algérie R 4 500.0 975.0 30.0 52.0 65.0

Angole r 300 " 4.2 43

Sonin ~ Bénin R 5.0 1, 28

Surkina faso ] 4.0 6.0 10. 1.1 1.2 . 3.0

Contral Africon Rep. - Rép. R 0.7 . 0. 0.3

contrafricaine

Congo [} 1, 2.7 35 1.5 2.0 2. 2.5

Ofbout r 1.0 3.1 5.0 1.0 29.0 42,

Eqypt - Egypte R| 529 6200 1400.9 160 17.0 33 41.0

Eauaturiel Guinea ~ Guinde R “ 0. 10 . 1.5 2. £ N

‘“M Etiiopie r 8 20 300 0.5 0 1 1.2

Gebon R \. . 9.0 2. . 16. 27.0

Ghane R 16. 33. 57.0 1, J. 5. 6.0

Guinea - Guinde ] o o 6.0 " . 1. 1.4

ivery Coast ~ Cate d'Ivoire R 110. 300.0, . 14. 348. 4190
acanna KonyQ R 16.0 380. 43.0 1. 2. 4, 41

Uberia - Libérie R 7.0 9. 21.0 4. 8. 1. _ 1.0

AMERICA, NORTH - ;

AMERIQUE DU NORD (

: |

Antigue ond Jurbude - (] \5.01 16 18, v 211.0 218, 2340

Antigue-at-Borbude

Sehamas ] N | n. 34 . 132. 156.0

Serbodos ~ Serbade [ 1.0 46 50. 54. 67.0 189.0 198, 2010

Sevmuda -~ Bermudes r 170 20. J0. 37. 327.0 357.0 500. 6730

British Viegin Isids - lles Vierges brit.  |R i 2. 2.4 ) W e 200.0
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Often statistical tables wiil prov:dc information “in thousands” or “in millions.” In the case of Kenya, for example,
you have to multiply each figure given .n the table by a thousand, so the number of transmitters in 1975 was

38,000.

Yearbook (REF HA 17 D4S--latest issuc in Rcady Reference Collection) is also published by

the United Nanons and similarly {ormatted.

Instead of statistics about things or commodities, it provides statistics

about people, according to the rountries in which they live. Here you will find population, birth, death, infant
mortality, marriage, divorce, and educational statistics for various countries.

SUMMARY: when you p:ed statistical data on your topic, ask yourself how general are the data, and
whether they are for the United Siates or other countries. The following is a chart indicating the scope of the titles

previously discussed:

GEOGRAPHICAL SCOPE
All Countries

The World Almanac

Information Please Almanac

United States
Statistical Abstract
of the US.

American Statistics Index

International

Statistical Abstract of the
United States

Europa Yeaibook

U.N. Statistical Yearbook

Demographic_Yearbook

QIRESLARCHOUIDE/JULY1 999, 1SA

SPECIAL FEATURES
Provides most frequently
consulted statistics, such as birth rate, death rate, literacy, traffic fatalities,
form of government, historical dates, etc.

Tables from a wide variety of government
agencies are reproduced. Most exhaustive compendium of statistics.

Published in two parts: Index and Abstract. Most exhaustive listing
of statistical reports published by the U.S. government.

(see ibove)

Brief \ntroduction to government, financial, and social characteristics of
each contry. Statistical data especially good for agrcultural, industrial,
and cconomic issues.

Strong on comparative educational and commodity data for each country.

Strong on comparative population, marital, and ethnic data for each
country.
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GOVERNMENT DOCUMENTS

Government documents often include statistical, political, and rescarch information unavailable elscwhere.  Any
time you are writing about a new law, a consumer product, minoritics, or other subjects in which the government
has a vital interest, you should always investigate whether government reports cxist providing you with data or analyses
essential to your research. In this section we will examine two sources of government documents:  the U.S. Monthiy
Catalop and C.LS.

The Monthly Catalog groups government documents according to issuing agency--that is, all thc publications
of the Labor Department, the Transportation Department, the Defense Department, ctc. arc found in their respective
sections. FEach document has a unique accession number, which distinguishes it from other documents published by
the same agency. Indexes are issued with cach month’s issuc of the catalog, and cumulated twice a ycar. For your
purposes, the most important indexes are author, titlc, subjcct. and title keyword indexes. The subject index uses
Library of Congress subject headings, the same headings used to provide access to books by subject.

If you were researching “Medical Care of the Aged” and you went to the subjec: index of the Monthly
Catalog, you would find an entry like this:

Aged -- Medical Carc -- United States
A profile of functionally impaired clderly
persons living in the community/
Macken, Candace 1. (1115 22.1R8/a'li]
4), 87-3636

Where to turn for help for older persons:
a guide for action on hchall of older
persons / (HIE 23.3008.0) 1/2), 87
2.37

The second citation is to a document publishcd by the llcalth Carc Financing Administration. To find complete
information about the document, you need to consult thc Monthly Catalog issue including thc document number 87-
3636. Here is what the full entry looks like:

AGING ADMINISTRATION
Health and Tluman Scrvices Dept.
Washington, DC 20201

87-3642
HE 23.302:F] 2/4/abst.
Elder care share : a respitc carc cooperative : abstract -- {Wash-
ington, D.C.7 : Administration on Aging. 19857
| sheet ; 28 cm. Caption title. Distributed to depository
. librarics in microfiche. Oltem 447-A-| (microfiche)

Q
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Because government documents are cataloged like books, you can learn whether Gelman owns this and other
documents by consulting the compact disk catalog (titlc index).

Many govemment documents publishcd after 1983 arc shelved in the government documents section, located
on the lower level.

IMPORTANT: IF THE COMPACT DISK RECORD DOLS NOT SAY “DOC* FOR THE LOCATION, YOUR
DOCUMENT WILL BE SHELVED IN ANOTIHER LOCATION IN THIY LIBRARY.

Another way of identifying government documents relcvant to vour ftopic is to use CIS Index (Congressional

Information Service--Table ). Unlike thc Monthly Catalog, which lists most documents published by the government,
CIS Index lists only those materialc published by Congress, primarily hcarings, reports, documents, and committee
prints. As of 1984, it also contains descriptions and legislative historics of bills that have been cnacted in to law.

CIS Index is published monthly and cumulated in annual volumes. |t has two physical parts--abstracts, and
indexes to the abstracts. Although the index volumc has individual indexes for hearing, document, rcport and
committee print numbers, most people are trying to find Congressional publications on a particular person or subject,
Hence the most frequently used index is the "Subject and Names” index. i you would like to see if Congress has
investigated the problem of teenage suicide, begin with the Subject and Names index volume and look under “Suicide.”

Here is the entry from the January-March 1986 issuc:

S521-8 FEDERAL R7JLE IN

Subways
Washington Metropolitan Ares Transit ADORESSING THE
Authority programs, FY86 approp, T'RAGEDY OF YOUTH
2 8181-3.10 i::c;ge‘ms 99.1
Suckes, Doasld G. i+103 p. t CIS/MF/4
Idaho grasshopper infestation and control sltem 1042-A: 1042.B.
programs, 1 $311-2.2 S. Hrg. 99.250.
Sugg, Norfleet L. *Y4.J89/2:8.hrg.99-250.
Farm and food policies revision, 1 H161-2.5 LC 85-603393.
Suh, Nam P. Committee Serial No. J-99-21, Hearing before

Techuology teausfer from Fed and univ the Subcom on Juvenile Justice to examine the
programs to private sector, status and Government role in teenage suicide research and

promotion initistives, 1 $261-2,2 prevention programs,

Supplementary material (p. 3-6, 75-103) in-

Suicide s in
1 ted

Adolescent suicide, research and prevention in.ﬁ:“ sbmitted statements, correspondence,

ro 1 §821-6
programs, a. S.J.Res. 53, to designate June 1985 as Youth

Suicide Prevention Month, text (p. 5:6).

b. "A}l_bunl Youth Emotional Guidance and
Suicide Prevention Act draft State bill, Jan.
23, 1985, text (p. 81-91).

' ‘l‘-'loridl Task Force for Suicide Prevention,

Parental Perspectives™ excerpt from State
Plan for the Prevention of Youth Suicide in
Fla (p. 95:103),
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Searching by name is an identical process.
of nuclear war, scan “Sagan” in the index:

Sagen, August
Social Security retirement benefit levels,
alleged inequities, H141-39.1

Sagam, Carl

Carbon dioxide atmospheric buildup,
resesrch status, H701-34.1

Nuclear war environmental consequences,
research findings and implicutions for
nuclear olicy, H701-40

Saviet-US cooperation in space, proposed
initiatives, S381~11.1

Sage Assoclation
Bur of Land Mgmt wilderness programs,
H441-25.5

Index Volume

To locate Carl Sagan’s testimony about the environmental conscquences

M701-40 CLIMATIC, BIOLOGICAL,
AND STRATEGIC EFFECTS
OF NUCLEAR WAR.

Sept. 12, 1984, 98-2.

li+237 p. il. t CIS/MF/$
oltem 1025-A-1; 1025-A-2,
*Y4.5¢i2:98/126.

MC 85-11827. LC 85-60136( .

Commitiee Serial No. 126. Hearing before the
Subcom on Natural Resources, Agriculture Re-
search, and Environment to examine current
scientific rescarch findings on the environmental
consequences of nuclear war. Focuses on “nu-
clear winter” theory, predicting catastrophic at-
mospheric, climatic, and biological changes
resulting from blocked sunlight due to nuclear
incited firestorms.

Includes witness's written replies to subcom

questions (p. 191-192),

H701-40.1: Sept. 12, 1984, p. 4-46, 107-190.
Witnesses: SAGAN, Carl, astronomy prof and
dir, .ab for Plenetary Studies, Comell Univ,
GOULD, Stephen J., geology prof, Harvard
Univ,

TELLER, Edward, physicist, Lawrence Liver-
more Lab,

Abstract Volume

As with documents found in the Monthly Catalog, to find out if Gelman owns “Climatic, Biological, and Strategic

Effects of Nuclear War,” check the title index of the compact disk catalog.

If Gelman does not own a desired title,

don’t despair--the Burns Law Library subscribes to the CIS Microfiche Collection, which reproduces every publication

abstracted in CIS Index.

OIRESEARCHOUIDE/JULY1 989,134

The Burns Law Library is located at 716 20th Street.
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CONCLUSION

Locating library materials on your topic can be an cfficient and systematic process. First determinc what broad
disciptine your topic falis under, then decidc in which format of publications (books, statistical reports, periodical
articles, etc.) experts report their findings or sharc their apinions.  Once you have made that dccision, you can turn
to the appropriate section of the Library Rescarch Giuide and learn how 1o find publications in that format.

If, after reading this Guide, you arc still having difficulty finding materials. stop by the reference desk. We
can schedule a Term Paper Acsistance Appointment for you. ‘These appointments last 30 minutes and cnable you
to meet with a Reference Librarian, who will discuss rescarch strategy and help you identify those tools most rclevant
to your topic.
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APPENDICES

(WORKSHEETS)
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Name
Topic

BIBLIOGRAPHY WORK<SNHEET

The purpose cof this worksheet is twofold: (1) to help vou record some of the
tools you have consulted, and (2) to enable your instructor to assess yvour
thoroughness. To complete this assignment, vou will need to list a minimum
of ten references, using at least three of the six categories found below.

The manner in which vou cite references on this worksheet may be very
different from the way they appear in yvour final paper. To determine how vour
footnotes and bibliography should be formatted in vour paper, check with vour
instructor--he or she may prefer that you use a particular stvle manual. If
your instructor has no preference, you may want to choose from among the
following popular titles: MLA Handbook for Writers of Research Papers; A
Manual for Writers of Term Papers, Theses, and Dissertations; The Chicago

Manual of Style; and The Publication Manual of the American Psychological
Assocliation. All of these can be found in the Reference Collection.

Note: some elements of a published work (such as title) are so standard that
they must always be cited; others, such as adition or series, may not be
relevant to many of your citations,. These latter elements are listed as
"optional™ on vour worksheet.

CATEGORY ONE: ENCYCLOPEDIA ARTICLES
First article: Author (if known)
Title of article

Title of encyclopedia

Edition numbar

Date

Optional:t Volumes

Editor

Place of publicaticen

Second article:sAuthor (if known)
Title of article

Title of sncyclopedia

Edition number

Date

Optional: Volumes
Editor

Placa of publication

SIRESEACHOUIDE/JILY] 989, 13A 30
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. CATEGORY TWO: BOOKS
Subject Headings Consulted:

First Book: Author/Editor

Title

Place of publication
Publisher

Date of publication

Optional: Edition

Volumes

Series

Second Book: Author/Editor

Title

Place of publication
Publisher

Date of publication

Optional: Editaion

Volumes

Series

Third Book: Author/Editor

Title

Place of publication
Publisher

Date of publication

Optional: Edition

Volumes

Series

SIRESEARCHOUIDE/JULYLIES . 13A 3
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CATEGORY VHMREE:

Indexes consulted:

First article:

Second article:

Third article:

SIRESLARCHOU  DE/JIL Y1999, 1A

. Volume number

PERIODICAL ARTICLES

Date:

Date:

Date:

Author(s)

Title of article

Title of periodical

Volume number

Date

Author(s)

Issue number

(if given)
Pages

Title of article

Title of periodical

Date

Author(s)

Issue number

(if given)
Pages

Title of article

Title of periodical

Voelume number

Date

32
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CATEGORY FOUR:

Indexes consulted: Date:

£irst article:

Cptional:

Second article:

Optional:

Third article:

OINESEARCHOUIDE/JLY1 989, 1SA

Optional:

NEWSPAPER ARTICLES

Date:
Date:

Author (if known)
Headline of article

Title of newspaper
Date (&) Month (b) Day_____ (c)Year
Section (if given)_______ _ Page Column
Edition (if given; for example, "late ed"™; "eastern
ed“; etc.)

Author (if known)
Headline of article

Title of newspaper
Date (a) Month (b) Day (c) VYear_____
Section (if given)__ ___ Page__ _ _ Column__

Edition (if given; for example, "late ed™; "eastern
ed"™; etc.)

Author (if known)
Headline of article

Title of newspaper
Date (a) Month (b) Day Year

Section (if given) _ _Page__________ Column
Edition (if given; for example, "late ed™; "eastern
ed™; etc.)
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CATEGORY FIVE: STATISTICAL SOURCES

First source:

Optional:

Second source:

Optional:

Third source:

Optional:

Ao SEMEACS /S 6P TBA

Author (if known)

Title

Place of publication

Publisher

Date of publication

Page

Statistical Information Found

Edition

Volume

Series

Author (if known)

Title

Place of publication

Publisher

Data of publication

Page

Statistical Information Found

Edition

Volume

Series

Authar (if known)

Title

Place of publication

Publisher .

Date of publication

Page

Statistical Information Found

Edition

Volume__

Serles .




CATEGORY SIX:

Indexes consultsd:

First document:

Optional:

Second document:

Optional:

Third document:

Optional:

OIRESEARCHOULIDE/ JULY1 989, 13A

GOVERNMENT DOCUMENTS

Date:

Date:

Author (if known)

Covernment (for example,
"California™; "Memphis™;

"United
"United

Statas™}
Mations™)

Agency

Piace of publication__

Publisher

Date

Volumes

Author (if known)

Government (for example,
n"Califor.iia®™; "Memphis";

"dnited
"United

States™;
Mations™)

Agency

Place of publication

Publisher

Date

Volumes

Author (if known)

Government (for example,
RCalifornia®™; "Memphis";

"United
"United

Statas"™;
Nations™)

Agency

Place of publication

Publisher

Date

Volumes
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