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AGREEMENT

ARTICLE
PURPOSE

Section 1. This Memorandum of Agreement is entered into between the Cuyahoga Comnmu-
nity College District, hereinafter referred (o as the “Coflege”” and the American Association of
Unwversity Professors, Cuyahoga Commundy College Chapter. heremnafter referred to as tie
“CCC-AAUP”

Section 2. This Memorandum of Agreement 1s designed to provide a far and reasonable
method by which faculty members covered by this Agreement can particpate through their
exclusive bargaining agent in the establishmont of terms and conditions of their employment
and to estabhsh an orderly procedure ior the resolution of differences between the College
and the faculty who are members of the barganing umt

ARTICLE I
RECOGNITION

Section 1. Pursuant (o the certification by the American Arbitration Association of the results
of the Representation Election conducted in accordance with the Conditions and P.ocedures
established in the Preelection Agreement as app-oved by the Cuyahoga Community Coftege
District Board on September 29, 1977, the College hereby recognizes the CCC-AAUP as the
exclusive representative for the purpose of collective bargaining with respect to wages,
hours and other terms and conditions of em:.loyment for all members of the bargaining unit
described below.

Section 2. The members of such bargaining unit are full ime t2nure-track faculty members,
inciuding counselors and librarians

Section 3. The following categories of employees are excluded from the bargaining unit

A Al supervisory employees, including alt depariment heads “Supervisor” means any
individual who has authority, in the interest of the public employer, to hire, transfer, sus-
pend, lay off, recall, promolte, discharge, assign, reward, or discipline other public em-
ployees; or to responsibly direct them; or to adjust their gnevances, or to effectively rec-
ommend such action, if the exercise of such authority is not of a merely routine or clericat
nature but requires the use of independent judgment

B Al confidentiai employees. “Confidential Employees™ means any employee whose func-
tional responsibilities or knowledge in connection with the i1ssues invoived in dealings
between the employer and its employees would make their membership in an employee
organization incompatible with their official du'ies

C Al management level employees, including all department heads and division heads,
except Lrogram coordinators who have more than fifty percent (50%) of therr asssign-
ments in direct instruction of students "Management Level Employecs” means any indi-
vidual who formulates poficy on behatf of the public employer or who may reasonably be
required on behalf of the public employer to assict in preparatior: for the conduct of collec-
tive negotations, administer collectively negot:ated agreements, or has a major role in
personnel administrahon

D Al facuity members who are not on tenure-track, | e . including those employed as full-
time lecturers

E Al part-time faculty members

F Al counselors, librarians, and a¥l program coordinators spendinyg hity percent (50%) or
more of their assignment in supervisory and/or administrat.ve activities

Section 4. Where used in this Agreement, the term “faculty” includes & employees of the
bargaining unit except where specifically stated
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ARTICLE 0
MEMBERSHIP OBLIGATIONS
Section 1. Membership in the CCC-AAUP is not compuisory. Members of the bargaining unit
have the nght (0 join or not to ioin the CCC-AAUP as each may decide Neither party shalt
coerce or discnminate against a faculty member in this regard However, the parties recog-

mize that as th2 excluswve bargaining agent and grievance representative for alt members of
the bargainng unit, which includes both members and non-members of 1 e CCC-AAUP. the
CCC-AAUP performs an important service for members of the bargainng unit and contnb-
utes toward fuliiliment of the mission of the institution

ARTICLE v
CHECKOFF

Section 1. The College /it deduct any indiation fees and dues levied in accordance with the
Constitutor and Bylaws of the CCC-AAUP from the pay of members of the bargaining unit
covered by this Agreement upon receipt from the CCC-AAUP of indvidual signed authoriza-
tion cards executed by the member for that purpose and bearnng hts signature

Section 2. The College's obligation to make deductions shall te. minate automatw-altv upon
receipt of revocation of authorization during tne 15 day period commen-ing on June 1 and
ending on June 15 of each year or upon the termination of empk. /ment or transfer to a job
classification outside the bargaining unit.

Section 3. Agency Shop /.1 employees who are covered by this Agreement who are reot
mei.-ers of the Union and who have been employed by the College for sixty (60) days or
more shall pay a fair share fee not greater tha.1 the dues paid by members of the Union. Said
far share fee shall be paid by payroll deduction as provided in this Article

AN auihorized deductions will be made from the member’s pay or: a regular basis The Col
lege shall deduct on a regular basis from each non- nember of the recognrized bargaining unit
a fair share fee as determined by the Union, but not greater than the amuunt of monthly
Union dues. At deductions shall be transmitted to the Unwon no fater than the fifteenth (15th)
day following the end of the month in which the deduction is made together with a list of the
membe:s of the bargaining unit paying such dues or fees by payrolf deductions, and upon
reccipt. the Union shall assume fufl responsibility for the disposition of alt funds deducted Afl
nun-members have all rights and privieges in accordance with Ohio Revised Code 4117 09
(C} pertaming to political expenditures by the employee organization

Section 4. The CCC-AAUP shal! indemnity and 1old the Coilege and any of its agents harm-
less against any and all claims, demands, suits and other forms of habdlity that may arise out
of, or by reason of aciwon taken or not taken by the College for the purpose of complying wiih
any of the provisions of this Article, or in reliance on any notice or authonzation form fus-
nished under any of the provisions of this Article.

Section 5. The Cofiege shalt promptiy furnish the CCC-AAUP with the names of all newly
hired employees covered by this Agreement together with their addresses as they appear on
the records of the College

Section 6. Newly hired employees in the bargaining unit will curi'orm to b description
requirements and recerve afl wages and benefits of this Agre2meni

ARTICLEV
STATEMENT CF BOARD RIGHTS AND RESPONSIBILITES

Except as specifically limited by exphcit provisions of this Agreement, the Board of Trustees
reserves and retains, solely and exclusivety. all Board rights. powers. and authority. including
the night of the Board of Trustees, act'ng through the Admmistration, '3 determine and tuMilt
the mission of the College, determine statfing policy, and in all ofi ¢ respects to plan, man-
age. avoluate, administer, govern, conirol, and direct its perscnnel and cparations Such
exclusive Board rights include, but are not limited to, the folowing

1 Determine location of campuses, satellites, and other facilties and equipment of the Col-
lege,
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2 Establish, modify and enforce reasonable policies. rutes. regulations. and standards for
faculty performance.

3 Determine the financial policies and procedures of the College. including the exclusive
nght to alocate and expend all funds of the College.

4 Determine position qualifications, recruit and agpoint faculty.

5 Evaluate and delermrne pir.fessonal competence. grant tenure, promote. supervise. dis-
cipline, discharge, and demote for just cause, lay off, transfer among campuses after
consulting with the faculty. assign, schedule. and reappont faculty.

6 Establish, define, modify and abotish job classifications;

7 Initiate, design, Cevelop, adopt, modify and defele degree programs, certificate and
award orograms, credrt courses and non-credrt actraties and approve and authornze the
courses and programs to be offered by the C diege.

8 Determine proaram and course currculum content. objectives, grading slandards and
procedures,

9 Do al things approoriate and incidental to any of its nghts. powers, prerogatives, respon-
sibilities, and authority, and :n all respects to carry out the ordinary and customary func-
tions of the administration. subject only to the procedures and crilena governing the exer-
cise of these rights as are expressly provided for m this Agreement

ARTICLE °1
CONDITIONS OF EMPLOYMENT AND PROFESSIONAL
RESPCNSIBILITIES OF FULL-TIME FACULTY

Section 1. Each member 2f the instructional f: ;ulty wilt be responsible for teaching a stan-
dard of 45 EQU’s per academic year with a minimum of 10 EQU's and a maximum of 13
£QU's per academic quarter

Section 2. In addition to the direct teaching workload set forth in Section 1 of this Article, the
present Board of Trustees policy 20-060-020 on faculty workload and responsibility wili be
continued and is incorporated herein by reference

Section 3. Leb-Lecture/English Composition Ratios

(A) Effective September 1, 1984, ali laboratory sections, as defined m the official College
catalog or otherwise approved by the Board of Trustees, will be equatedona 8 1 basis

(B) Effective September 1, 1985, English Cumposition courses 101 and 102, as defined in
the official Colege Catalog or otherwise approved by the Board of Trustees, will be
equated on a 12-1 basis

(C) The College and the AAUP will monitor and evaluate the English Composition courses in
the 90 series, ¢ s defined in the official College Catalog or otherwise appraoved by the
Board of Trustees. in order 1o insure that the required workioad of this series of English
Composition courses remains fair, reasonable and equiaoie

Section 4. In addition to those EQU's reassigned for nonteaching respunsib:ities related to
professional improvement leaves, CCC-AAUP Icadership, Jont Faculty Senate Councit par-
ticipation, program cocydination, and the reassignment of faculty to perform administration
roles, the Coviege also agrees to provide a minimum of 300 EQU’s during fiscal year 1987,
fiscal year 1938, and fiscal year 1989 for those functions determined to further enhance ihe
instructionalfinstructionally-related processes ¢. the instituton Those areas for which
EQU’'s may be reassigned based on need are the follon.ng actwvities related to program
development/enhancement, activities related to faculty professional development. activiies
refated to proy7am accrediation/reaccreditation, actwimes related to special projects having
a direct :elationship to instructional or instructionafly-related programs, and, other acltivities
determined to be of such scope and structure as to require the assignment of EQU's for those
persons directly involved in the effort
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A Joint Admunstration-AAUP comeaittee will b created for the purpose of establishing stan-
dards ‘or the granting of faculty members’ requests tor reassigned EQ!J's and reviewing the
actual reassignment of EQU’s to faculty members The committee shall be comprised of an
equal number of representalives (1) from the admintstration, and (2) selected by the AAUP In
the event that a dispute develogs reqarding the reassignment of EQU’s then the matter may
be submitted to. purely advisory, non-binding arbitration by either the AAUP or the College

Article XXXii of this Agreement shall govern the method of selection and the manner of
payment of the arbitrator

Section 5. Facuity Class Scheduling The College will altempt to follow the principle of
dep irtmental rotation among qualified faculty where practical and feasible and after consuit-
ing with the faculty in making multi-campus assignments In addition, the College will attempt
10 avoid scheduting a faculty member to teach at more than one (1) campus on asingle day if
such is practical and feasible Finally, the College will atiempt to avoid assigning a facutty
member 10 an early morning class following a late evening class where practicat and feasible

Section 6. Large Gro*p Instruction. Faculty members engaged in a lecture instructional
dehvery strategy shah receive additional EQU credit for each enrofiment range as follows

Number of Students EQU Base/Added
1to S0 10/—
51to 85 1002
86 to 120 1004
121 to 155 1006
156 of more 1008

Section 7. Preparations Teacher/faculty members shalfl . armafly not be required to make
more than three different preparations per standard academic quarter. nor more than exght
per standard academc year Exceptions to this standard may be necessary in certain subject
areas and for certain instructional delivery systems. and such exceptions shall be docu-
mented by a written sationale prepared by the respective division head in consuftation with
the facuity member involved This rationale must be approved by the apgropriate dean and.
fotlowing approvay, kept on file in the dean’s office  Abuses of the College’s policy regarding
preparations shafl be grievable under Articte XXXIf of this Agreement

Section 8. Otfice Hours Faculty members are to be available in an assigned faculty office
for scheduled and unscheduled student conferences for a mimimum of ten (10) hours per
week at times convenient to both students enrolied in the faculty member's classes and to
prospective students seeking information A facuitv member with prior approval from his/her
division head and dean, which shaff not be unreasonably withheld. may fuifill the ten (10)
office hours per week requirement i four (4) days

ARTICLE Vil
RETRENCHMENT: TENURED FACULTY

ff. as the result of finarcial exigency determined in good faith by the Board. a matenal de-
crease 1n student enrofiment, or a program reduction, consolidation or elimination, it be-
comes necessary to reduce the number of tenured faculty, tenured faculty may be lawd off
without pay

The Board's good faith determination of financial exigency. material decrease 1n student
enroliment, or program reduction, consolida"on or eliminafion requinng a layoff of tenured
faculty wit be subject 10 review u.der the grievance procedure 21d, in the event of an unre-
solved dispute. to final and binding arbitration

Yo the exter:i practicable. as soon as the Administration has reason to believe that there 1s a
cerious likehhood tisat any of these conditions wi: occur, it will so nctily the Rights and Re-
sponswifines Committee and the CCC-AAUP of the contingency and provide them with alf
» variable information The Commuttee and the CCC-AAUP wiff have a fair opportunity to
evaluate tha information and to develop and recommend aliernative methods to deal with the
problem

Q

RIC

6

Layoffs will be implemented on a Disirict-wide basis in the case of financial exigency and
within the affected instructional teaching department or equivalent non-instructional unit
(considered on a Disirct-wide basis) in the case of a matenal decrease in enrotimert or
program reduction, consolidation or eimmnation

Except where otherwise required by constderat:ons of program continur'y of existing Board
staffing policy. no tenured facully member will be fa.d off in the case of 'aancial exigency unti
all part-ime lecturers. full-tiue lecturers and non-tenured faculty have been lad off

Except where otherwise required by considerations of program continuily or existing Boarc
staffing policy. no tenured faculty member will be laid off in the case of matenal decreases in
student enroliment or program reduction, consolidation or efimination untif all part-time fec-
turers, fuli-time lecturers and non-tenured faculty within the affected instructional teaching
depariment or equivalent non-instructionai unit (conside' 24 on a District-wide basis) have
been lad off

Tenured faculty wifl be faid off on the basis of Distric.wvide seniority (1 e , full-time service),
subject to the requirement of possessing the necessary qualfications (1) to teach the
courses to be offered, in the case of instructional facufty. or (2) to perform the available and
required work, in the case of non-instructional faculty

Tenured faculty members subject to layoff under these provisions will be given an opportunity
tn transfer to another instructionat teaching depariment or equivalent non-instructional umt of
they possess the necessary qualifications (1) to teach the courses to be offered for mnstruc-
tional faculty or (2) to perform the available and required work for non-instructional faculty

Laid off tenured faculty members will be offered, in accordance with their seniority, reinstate-
ment if, within a peniod of five years from the date of layoff an appointment becomes avadable
in the same instructionaf department or equivalent non-instructionai urit to which they were
assigned at the time they first became subject to lay.*’ or to which they \vere subsequently
transferred Lad off tenured faculty members must notify the Administration within thirty (30)
days of recevmg a recalf notice 10 an available appointment that they intend 1o accept the
offer of reinstatement The Coflege agrees not to offer an appointment in any instructional
depariment or equivalent non-instructional unit until afl lad off tenured faculty members fully
qualified to teach therein (instructional facully) or work therein (non-instructional faculty)
have, in accordance with their senionty, been offered renstatement

Lad off tenured facuity members shalf have the right to review, through the grievance proce-
dure, subject to final and binding arbitration, the validity of their layoff under appicatile crite-
na and procedure

Atieast ~e full academic year's nolice wil be given to a tenured facully member subject to
layoff hereunder. and layoff will become effective only at the end of the appropriate academic

year

ARTICLE Vil
REDUCTION IN FORCE: TENURE-TRACK NON-TENURED FACULTY

If, because of operational or financial reasons, it becomes necessary to reduce the number
of non-ienured. tenure-track facully at the College. the necessary number of such faculty can
be ptaced on layoff status witt >ut pay, pursuant to the following procedure

1 Except where program continuily or fimits estabiished by Board staffing policy requne
otherwise, all fufl-ime and part-time lecturers within the affected instructional department
or equivalent non-nstructional unit of the College shalf be laid off first, before any non-
tenured. tenure-track faculty member in the affected departn ent or equivalent unit s lad
off

2 Except where program continuty or imits established by Board staffing policy require
otherwise, non-tenured tenure-track facuity will be laid off in inverse order of senionty
{1 e . full-)me service) in the affected insiructional department or equivalent non-instruc-
tional unit considered on a District-wide basis

Y
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3 Inthe event that a tenure-track appointment becomes available in the same instructionz.|
department or equivalent non-instructional unit of the College in which one or more non-
tenured tenure-track faculty have been laid off, then, after al{ Jrevrously iad off tenured
faculty eligible for appontment to such depariment or unit have been offered and -efused
such appomtment, non-tenured tenure-track faculty members shall be offered such posi-
tron i accordance with their relative departmental or unit senvority deternaned pursuant
to paragraph 2 above, for a penod of two years from their respective dates of layoff Lad
off nin-tenured faculty members must notify the Administration within *hirty (30) days of
receiving a recall notice 10 an available appomtment that they intend to accept the offer of
reinstatement.

4 A tenure-track faculty member who disputes the validity of his layoff has the right to re-
view, through the gnevarce procedure, whether the criteria and procedure set forthin this
Article have been properly followed and applied in his case

5 Non-tenured, tenure-track faculty subject to layoff hereunder, will receive notice of such
layoff in accordance with the following schedule

(a) By April 1 of the academic year, at the conclusion of which it 1s proposed to lay off the
faculty member, if the 1aculty member is in tus first or second year of full-time service
at the College,

(b) By December 15 of the academic year, at the conclusion of which it 1s proposed to lay
off the faculty member, if the faculty me.nber is in his third year of full-time sevize w.th
the College,

(c) One full academic year's notice will be given '0 non-tenured, tenure-track facuity
members who are in their fourth or subsequent year of full-ime service at the College

6 Layoff of non-tenured. tenure-track faculty will become effective only at the end of the
appropriate academic year

ARTICLE IX
PERSONAL LEA\E

Section 1, All members of the bargaining unit may apply for personal leave with full pay up to
a maximum of 3ix (6) days during the acadernic year Reques: for personal leave —ust be
made with as much advance notification as :5 practical

Section 2. Personal leave shall be grantea only for such matters as religious holidays,
deaths of immediate family members, iliness of immediate family members if the famity
member 1s confined to a hospiial which i1s located more than 100 miles from the center of the
City of Cleveland, or bona fide personal emergencies immediate family members shall in-
clude spouse, chid, parent, sister, brother, mother-in-faw, father-in-law, grandparent, or any
other relative residing with the member A member will nol need to state the pasiicutar reason
for seeking personal | :ave but will be required to certify that he or she 1s taking personal
leave for one of the destgnated approved reasons Personal leave may 10t be accumulated
and carned over into subsequent academic years

ARTICLE X
SICK LEAVE

Section 1. All members of the bargaining unit wifl be entitled to fifteen (15) Cays of sick leave
each academic year Sick leave may be used by members whe find it necessary to be absent
for reasons of personal iliness, personal injury, personal disab hity, maternity, as well as for
medical, dental, or optical examination or reatment, and absence for reason of exposure to a
disease which could be communicated to others In order to qualify for sick leave compensa-
tlon a member must give notice of an impending absence alt ihe earliest opportunity and
submit a signeu a-sence report each month

Section 2. This sick leave shall be accumulated commencing with the effective date of em-
ployment and may be accumulated from academic year to academic year up {0 a maximum
of 150 days A member of the bargaining unit who has ten (10) or more years uf service with
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with the College will, upon retirement, be paid for one quarter of tus unused sick leave days
up to a maximum of thirty (30) days This payment shall be at the full-ime rate the member
was receiving durnng tus final year of employment

Faculty members who at the beginning of any academic year have accumulated the maxi-
mum of one hu dred fifty (150) sick days will be entitled to draw upon the annual maximum
allotment of fifteer: (15) sick days without reducing the accumulated total of one hundred fifty
(150) sick days However, under no circumstances may a faculty member take more than a
maximum of one hundred fifty (150) sick days or convert more than the maximum of one
hundred twenty (120) sick days upon retirement

Section 3. Faculty members who find it necessary to be absent curing the summer session
for any of the reasons specified in Section 1 of this Art-cie m3y L tilize up to two (2) days of
accrued sick leave

Section 4. Full salary and benefits shall continue to be paid to a member on sick leave unti!
that member's current and accrued sick leave days ar2 exhausted

Section 5. The College shall, at the start of each academic year, furmish each member with
officia! notification of the number of sick leave days the member has accumulated

ARTICLE Xi
PROFESSIUNAL IMPROVEMENT LEAVE

Sectior 1. Professional improvement Leaves will be made available to rembers of the
bargaining unit to promote instructional excellence and professional development Such
leaves may be made available by the College’s Board of Trustees each academic year for the
purpose of additionat education, research, or other such activiies deemed of value to the
educational mission of the Coliage At the discretion of the College, any or all of the Profes-
stonal improvement Leaves may be designated to be used by ‘adividuals to prepare them-
selves in an additional field of teaching expertise, or for any other appropriate purpose

Section 2. Menibers of the bargaining unit who have been contracted by the College as full-
time, tes.ure-track fa<ulty for a minimum of seven (7) contractual academic years are eligible
to apply for a Professiunal Improvemen: Leave

Section 3. The number of Professional Improvement Leaves granted by the College each
academic year will be fimited to five percent (5%) of the total number of full-time, tenure-track
faculty contracted at the rank of Instructor, Assistant Professor, Associate Professor, or Pro-
fessor employed within the College district; however, the number of leaves available for each
campu: will be proportional to the total number of such bargaining unit members eljible for
consideration for Professionil improvement Leaves at each campus

Effectve fiscal year 1985, the College will provide professional improvement leaves for a
maximum of five percent (5%) of the full-time, tenure-irack faculty as follows

Plan A - 3 Quarter Absen¢.e at 50% Annual Salary

Plan B - 2 Quarter Absence at C7% Annual Salary

Plan C - 1 Quarter Absence at 83% Annual Salary

Plan A available for 50% of PIL's offered per year
Plan B available for 40% of P!l s offered per year
Plan C available for ,0% of PiL's offered per year

ARTICLE Xif
MILITARY LEAVE OF ABSENCE

Members of the bargaining uiit who are members of the Ohio Nationa: Guard, the Ohio
Defense Co:ps, the Ohio Naval Militia, or members of other reserve components of the
armed forces of the United States are etitlied to a paid leave of absence from their duties at
the College for such time, not to exceed thirty-one (31} days in any cne academic year, that
they are required to be in miltary service (on field training or active duty) “Luch employees
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must nolify the appropriate College administrator as soc  as they are advised of when their
miltary obhigation shall commence

ARTICLE Xl
JURY DUTY

The College recognizes the civic duty of faculty members to respond for service when called
for jury duty A faculty member called for jury duty shall be granted a leave of absence with
pay lor the duration of Fis/her jury duty service The faculty member shall promptly reimburse
the College for all compensation recewved for jury duly service. except that provided for
expenses (1 e, meals, lodging, and/or mileage)

ARTICLE XIv
LEAV. . ABSENCE WITHOUT PAY

Section 1. A faculty member may, upon request, be granted a leave of absence without pay
for up to, but no more than, one (1) academic year for professional or personal reasons with
the approval of the Vice President for Human Resources/Personnel Relations or his desig-
nee Requests for such leaves, stating the reasons, must be submutted in writing at least one
(1) quarter before the leave 1s requested to begin

Except for unusual circumstances, leaves of absence without pay will not be granted to
individuals prior to their completion of three (3) consecutive years of full-ime tenure-track
service to the College

Section 2. Atfaculty member on leave of absence without pay must nobfy the Vice President
for Human Resources/Personnel Relations in wrniting at least three (3) months prior to the
exptiration of the leave or by March 1stif the expected date of return 1s the beginning of the
next academic year whether or not he/she intends to return to the College upon the expira-
tion of the unpaid leave of absence

Section 3. insurance benefits may be continued during a leave of absence without pay atthe
faculty member’s expense

Section 4. A faculty member on an approved leave of absence must notify the College not
later than March 1 whether or not he/she intends to return to the College next year

ARTICLE XV
PROFESSIONAL IMPROVEMENT TRAVEL

Section 1. The Administration will make every effort to provide funds for travel to profes-
sional nieelings and other appropriate events in at least the amounts made available during
the 1979-80 academic year, subject, however, to reduct:on or ehimnation as may be required
by compelling financial reasons Such travel funds will be allocated equitably among the
members of each department including those faculty who are on approved professional im-
provement leave, and for this purpose, equitable allocation of opportunity to utilize travel
funds may extend over a period of academic years

Section 2. Faculty members who have received travel funds from the College to attend
professional meetings shall report to their colleagues on the substance of the meetings A
written summary shall be filed with the appropniate Dean or Division Head and, where appro-
priate, shall be shared with the College commumity

1o
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AKTICLE XVI
COMPENSATION

1986-87, 1987-88 and 1988-89 ACADEMIC YEAR SALARIES

Section 1. A new salary structure and corresponding salary schedules will b2 implemented
for academic years 1986-87, 1987-88 and 1988-89

Section 2. For academic years 1986-87, 1987-88 and 1988-89, each faculty member will be
compensated according to the salary schedule adopted for that year attached hereto as
Appendices A, B and C respectively at the next highest 1/2 salary step, or next highest full
step in those instances where there 1s no 1/2 salary step between two full steps

Section 3. Faculty members whe “ave recewved one or both of the alary increments pro-
vided in the past based on years of service to tiie College wiil continue to receive those
increments. Faculty members who complete ihree (3) academic years at step 14 of the fac-
ulty salary schedule will receive a salary increment in the amount of $450, and facuity mem-
bers who complete seven (7) academic years at step 14 of the faculty salary schedule will
receive a second salary increment of $300 Each salary increment will be granted to the
faculty member upon the tender and acceptance of tus or her contract for the subsequent
acade:nic year Years toward one or both of the salary inczements accumulated by a faculty
member at step 13 of the faculty salary schedules in effect prior to 1978-79 will be crediied
toward the years of service re«, sired at step 14 for purposes of determining salary incre-
ments, but only after a faculty member has served at least one (1) academic year at siep 14

Section 4. There will be ceilinc's on the percentage of facully members who may at any time
occupy the following salary grades

(A) H' Not more than 20% of the total faculty may occupy a place 0 salary grade H

(B)F. G and H, in total' Not more than 50% of the totat faculty may occury a place n salary
gra - s F through H, inclusive

(C)D.E.F, G, and H, in total Not more than 95% of the total faculty may occupy a place in
salary grades D through H inclusive

Section 5 in the event two (2) or more faculty members are eligible for promotion in salary
grades, but because of the percentage limits there are insufficientopenings to permit all such
elgible faculty member candidates to be promoted in salary grade, a Joint Administration-
Faculty Committee will review the merits of each candidate’s quahfications and select among
such candidates the faculty member or members who will be promoted to the available open-

ing(s)

ARTICLE xviI
LIFE INSURANCE

The College will provide life insurance benrefils to members of the bargaining unit equal to
2-1/2 imes their basic salary, rounded to the next lower $500, up to a maximum of $150,000
sutiect to the terms and conditions set forth in the insurance policy issued by the College’'s
cammer

ARTICLE Xvill
HEALTH CARE

Section 1. 7 1 Cgiiege will provide basic hospitalization insurance benefits to members of
the barganing unit subject to the terms and conditions set forth in the insurance policy issued
by the College’s carrier Those members of the bargaining unit who elect the alternative
hospitalization coverage provided by Kaiser Permanente must pay the difference between
the rates charged by the College's hospitclization insurance carrier and Kaiser

Section 2. Frescription drugs will be a covered medicat expense under the College’s medi-
cal benefit plans subject to a $3 00 deductible on each prescription drug or refilt thereof
purchased A prescription card will be issued to members for presentation to the pharmacist
at the time of purchase
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Section 3. Major Medical The Coflege will provide a $250.000 major medical benefit to
members of the bargaining unit subject to applicabie deductibles, percentage limitations and
other terms and conditicns set forth in the msurance policy 1ssued by the College’s carivr

Section 4. The College provides a group vision beneft The College shall mantain this
benefit as it existed on June 30, 1983

Section 5. The College will pay all health insurance costs up lo and through December 31,
1984

Section 8 Effective January 1, 1985, and throughout the balanc of this contract, any cost
increases over those In effect on June 30, 1984 (as measured on an ndividual premium
basis), shall be divided 50/50 between the employee and the College

Section 7. As soon as possible, ¢ commiltee comprised of an equal number of representa-
tives from the Administration, the varous collective bargaining units electing to participate,
and the non-bargaining unit support staff will be afforded an opportunity to explure alterna-
tive health care cost containment possibilites Working through the admunistration, the com-
miltee shall be perniitted to inspect necessary data, and as a commiltee may contact health
careproviders (0 secure necessary information subject to prior clearance and approval of the
College. The recommendations of itis commitiee will be formally presented to the Board of
Trustees «nd recommended for approval if mutually 2greeable to the College and the partici-
paling employee groups, if they result in a savings to the College as of the time of the recom-
mendation, and if they are otherwise feasible

Section 8. The College agrees that the CCC AAUP will be represented on the above Health
Care Committee by a maximum of three (3) individuals who, in recognition of their service on
the Committee, shall receive three (3) EQU's each on a one-time only, non-precedental basis
duning the fall quarter of 1984

ARTICLE XIX
LONG-TERM DISABILITY INSURANCE

After all current and accumulated sick leave has expired, or after 60 calendar days, which-
ever is greater, the Cuflege will provide a disabled member 70% of us basic salary up to a
maxmum of $2,000 per month subject to the terms and conditions set forth in the disability
insurance policy 1ssued by the College’s carner

ARTICLE XX
ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE

The College will provide acctdental death insurance benefits to members of the barjaining
unit equal to 2-1/2 imes their basic salary, rounded to the next lower $500, to a maximum of
$150,000 and accidental dismemberment insurance benefits subject to the terms and cond:-
tions set forth in the insurance polzy issued by the College’s carrier

ARTICLE XXI
SUMMER SCHOOL

Effective Summer, 1982, faculty members (including both instructional and non-instructional
faculty) shall be offered summer school assignments under the following provisions A mini-
mum of 60% of base Summer School IFTE requirements will be filled by regular full-tme
faculty compensated on a pro-rata basis based upon the prevailing EQU workload standard
Compensation for summer sessions will be based upon prevailing EQU workload standard
e g the 1983-84 summer session base equals 45 EQU's Both instructional and non-instruc-
tionat faculty requirements will be based upon the previous summer for the purpose of deter-
mining the 60% minimum utilization of full-ime faculty

The College and the CCC-AAUP will create a joint committee to review and recommend
gudelines relative to summer session staffing

Q 1()
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ARTICLE XXl
RETIREMENT

Section 1. The College agrees to participate in, and contribute 1o, the State Teachers Retire-
ment System and o abide by any and all rules and regulations now in ~ffect or subsequently
enacted, for the duration ot this Agreement

Section 2. The College agrees to continue the practice of STRS pickup

ARTICLE XXIll
FACULTY BENEFITS AND PRIVILEGES

Section 1 Anybenefits and/or status to which faculty members presently have vested nights
will remain in effect

Section 2. The CCC-AAUP will be notified before the College adopts any new policy which
adversely effects members of the bargaining unit

ARTICLE XXIV
PATENTS AND COPYRIGHTS

Sectiow 1. Faculty members shall have sole rights of ownership and disposition of copyright-
able matenal and patents generated by their own individual intiative, provided there 1s no
substantial use of College personnel, faciliies, or resources However, supplementary
course material prepared by a faculty member, even if copyrighted, which has no reasonable
market potential outside the College will be made avaiable without charge

Section 2. Faculty members and the College shall share the ownership and disposition of
copynightable material and patentable discoveries or inventions generated where there 1s a
substantial use of College personnel or facilities not uniformly provided to other simiarly
situated faculty members College personnel or facilties include, but are not mited to, reas-
signed ime, secretarial help, financial assistance (such as student aides) or College ser-
vices, equipment or building. Division of royalties under these circumstances shall be 80% to
the faculty member and 20% to the College unless other wrilten arrangements are made
prior to the initiation of the work

Secticn 3. Copyrights and patents developed from projects undertaken by a faculty member
pursuant to an agreement with the College whereby the College commits substantial re-
sources 10 the project shall belong to the College together with all royalties or profits there-
from

Section 4. Rights to copyrightable material and patents developed as a result of work sup-
ported partially or totally by an outside agency or sponsor through a contract or grant shall be
disposed of inaccordance with the terms of the contract or grant Prior to the faculty member
accepting sponsored research or developmental assignments, the College will be consulted
and must approve the contract or grant and the details of the project, the dwision of any
resulting copynghts or patents, and the diston of royalties

ARTICLE XXV
CCC-AAUP RIGHTS AND RESPONSIBILITIES

Section 1 The President of the CCC-AAUP shall be provided with a private faculty office
Section 2. Bulletin boards at each campus will be designated for the use of the CCC-AAUP

Section 3. Effective fiscal year 1987, the maximum aggregate for reassigned ime shall be
changed from 45 EQU's per year to amaximum of 60 EQU’s per year provided that the CCC-
AAUP submits to the College a list of specific acceptable union-related responsibilities that
its officers will be involved in during such reassigned time
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Section 4. A varety of professional activities undertaken through or on behalf of the CCC-
AAUP including, but not limited to, negotiation of the Mema1andum of Agreement, coordina-
tion of nationat or regional AAUP seminars and participation in governance and community
affarrs as an AAUP representative, will be counted as professional service for the purpose of
fultiling the faculty obligations under the professional accountability system If a faculty
member intends to seek credit for activities other than those listed above he should notify us
supervisor prior to undertaking the activity and obtain approval

Section 5. The CCC-AAUP, faculty members, and the Administration recognize the profes-
sional righls and re sponsibilities for which professional faculty and administrators are re-
sponsible within an academic educational community

Section 6. The CCC-AAUP will be permitted to use College classrooms and equipment for
meetings subject to availability and prior administrative approval

Section 7. The CCC-AAUP and the College will share equally in the cost of the preparation
and printing of the collective hargaining agreement

ARTICLE XXVi
EVALUATIONS

The Cctlege and the CCC-AAUP agree that the evaluation of faculty members is a critical
element in achteving a tugh level of instruction and student service The College and the
CCC-AAUP further agree that a uniform evaluation system, administered in a far and equita-
bie manner, is basic to the accomplishment of this objective In keeping with this fundamental
understanding, the College agrees to develop a comprehensive faculty evaluation process to
be utiized consistently on a Collegewide basis. The revised faculty evaluation process will
be implemented no later than Fall Quarter 1987 During the 1986-87 academic year, the
College agrees to designate a single evaluation instrument to be utiized consistently on a
collegewide basis The instrument necessarily will take into consideration the varying criteria
for nstructional and non-instructional faculty, as well as programmatic differences

ARTICLE XXVIi
ACADEMIC FREEDOM AND RESPONSIBILITY

Section 1. Academic Freedom at Cuyahoga Community College 1s the rnight of a facuity
member, in his capacity pnmanty as a teacher, to engage in the search for truth and its
exposition within his academic discipline free from nstitutional censorship

Section 2. A faculty member 1s entitled to freedom in the classroomin discuss:ng tus subject
but should be careful to present the various scholarly views related to the subject and to
avoud introducing in his teaching, or intruding into the classroom setting. matenal, particu-
larly controversial matenal, which has no relation to his subject

Section 3. A faculty member is entitled to full freedom in research and in the publication of
the results, but this right s subject to the performance of his primary duties as ateacher at the

College

Section 4. A faculty member 1s also entitled to speak or write free from institutronal censor-
ship or sanction, but tus special positton as a member of a learned profession and as a
professional member of this educational institution imposes special obligations upon fum
Because the public may judge the professton and the College by his utterances. a facuity
member should at all times strive to be accurate, exercise appropriate restraint and show
respect for the opintons of others It 1s of special importance that 1n making such public
utterances, a faculty member indicate that he is not a spokesman for the College

Sectlon 5. The concept of academic freedom must be accomjzanied by an equally demand-
ng concept of academic responsibility The concern of the institution and its members re-
garding safeguards for academic freedom must extend equally to requinng responsible ser-
vice. consistent with the mussion, purpose. goals and objectives of the College

Section 6. The College shall notify all affected faculty of any and all changes of grade for
whatever reason

ARTICLE XXVili
TUITION REMISSION

Section 1. Members of the bargaining unit shall ve permitted to iake up to eight (8) hours of
credit, audit, or non-credit courses each academic quarter for which the instructional fee
shall be waved The general fee must be paid by the faculty member

Section 2. Members of the bargaining uni! are expected o attend course(s) during therr non-
working hours

Secticn 3. In order to attend non-credit courses/workshops/seminars that are conducted by
the College, members of the bargaining unit may recesve tuition remission each academic
quarter up to a maximum dollar value equal to eight credit hours of in-county tuition

Section 4. Dependents of faculty members covered by this Agreement shall be permitted to
take credit, audit, or non-credit courses up 1o an amount that s considered the status of full-
time student for which the instructional fee shall be waved The general fee and an additional
fee of $5.00 per quarter shall be paid by the students

Section 5. For tne purpose of this Agreement, dependent means spouses and naturai or
iegalty adopted dependent unmarried chidren

Section 6. The foregoing benefit sivall extend to the natural or legally adopted dependent
unmarried childien of deceased persons who, .. .he ime of thexi doath were membersof the
bargaining unit. However, the nght to such benefit will terminate upon a dependent cinid's
attainment of age twenty-three (23)

ARTICLE XXIX
PERSONNEL FILES

Faculty members will have access to their complete personnel file upon making a wnltten
request to the Vice President for Human Resources/Personnel Relations three (3) workdays
in advance of the time they wish to inspect the file However, letters of recommendation
soticited with respect to initial employment or other letters of recommendation subsequently
solicited with the consent of the faculty member will be exciuded from inspection. Copres of
any material placed in the personnel file other than written recommendations will be given to
the facuity member. if any material is adverse, the faculty member will be given the opportu-
nity to place an approprate response in the file

ARTICLE XXX
NON-DISCRIMINATION

Section 1. Both the College and the CCC-AAUP recognize therr respective responsibilities
under Federal and State civil rights taws, fair employment practce acts, and other simifar
constitutional and statutory requirements Therefore, both parties hereby reaffirm ther com-
mitments, fegal and moral, not to discriminate in any manner relating to employment on the
basss of race, color, creed, national origin, age, sex, or manial status Furthermore, the Col-
lege will not discriminate on the basis of handicap, provided the handicap does not substan-
tially impair the person's ability to penurm the work, and employing a handicapped person
would not significantly increase the occupational hazards effecting aither he handicapped
person, other employees, the general public, or the facilities in which the work is performed

Section 2. Subject to the maintenance of membership obligations set out in Article lil, the
College and the CCC-AAUP recognize the right of all faculty members and all applicants for
employment to be free to join or not to join the CCC-AAUP and to participate or to refran from
participation in lawful concerted CCC-AAUP activities. Therefore, the College and the CCC-
AAUP agree that there shall be no discrimination, interference, restraint, coercion, or reprisal
by the College or the CCC-AAUP against any faculty member or members or any apphcant
for employment because of CCC-AAUP membership or non-membership or because of any
lawful activity in an official capacity on behalf of the CCCC-AAUP

Section 3. The male pronoun or adjective, where used in this Agreement, aiso refers to
females
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ARTICLE XXXI{
COLLEGE GOVERNANCE

Section 1. The principles and guidetines of the existing College-wide Governance System
shall be continued for the duration of this agreement subject, however. to the changes made
in thus Article

Section 2. On=-half of the faculty representatives to each of the committees of the College-
wtde Governance System shall be appointed by the CCC-AAUP and one-half shall be ap-
pointed by the Joint Faculty Senate Council In the eventthat the number of faculty represen-
tatives on any given committee is an odd number. the CCC-AAUP shall appoint the majonty
(e g. f the number of faculty 1s 7. the CCC-AAUP shall appoint 4 and the Joint Faculty
Senate Council shall appoint 3)

Section 3. Membership of the Committee on Curnculum, Degree Requirements and Aca-
demic Calendar, exclusive of support staif and students. shall be as follows

9 Faculty
4 Administrators

Section 4. The subcommittee of the Committee on Rights and Responsibiities shall be
continued except that the membership of the subcommittee shall be appointed from among
the membership of the Committee on Rights and Sesponsibilities

A The subcommittee will be charged with responsibility for making recommendations to the
full committee with respect to policies concerning such issues as faculty appointments,
reappoirtments, tenure, promotion, non-reappc‘ntments. and termination

8 if the recommendations of the full Committee on Rights and Responsibilities differ from
those of the subcommittee, both sets of recommendations shall be forwarded 10 the Vice
President for Academic Affairs, the President of the CCC-AAUP. and the Chairperson of
the Joint Faculty Senate Council

Section 5. A new faculty committee called the Governance Monitoring Committee shall be
established Its rnembership shall consist of a representative from the CCC-AAUP. a repre-
sentative from the Joint Faculty Senate Council. and one faculty representative from each
committee of the College-wide Governance System

A Tims committee shall monitor and evaluate the effectiveness of the operations of the Col-
lege-wide Governance System and make recommendations, as needed, with respect to
the improvement thereof Its recommendations shall be forwarded to the Vice President
for Academic Affairs, the President of the CCC-AAUP, and the members of the College
Forum

Section 6. Special Ad Hoc Committees. 1he College may conven. special and ad hoc
committees to deliberate on issues of College-wide importance. and further may provide for
faculty participation where such is determined approprate

Section 7. During the term of thic Agreement, a special committee on Academic Affairs will
be convened by the Vice President for Academic Affairs and charged to review current ad-
ministrative arrangements and structure which affect the academic affairs of the College and
to make recommendations to the College administration relative to promotion of tear:ung
and learning toward academic excellence Within this context, the committee will consider
the matter of conversion from the current quarter system to a semester System format and to
review professional responsibilities related to such a conversion The composition of the
special Academic Affairs committee will be established by the Board of Trustees Planning
and Evaluation Committee to insure that the interests of faculty and administration are appro-
pnately represented

Section 8. The Advisory Budget Commiltee, composed of representatives appointed by the

Adrministration and the CCC-AAUP, with equal administrative and facully representation,

shall be continued unless or until agreement 1s reached to incorporate the committee with

;dduluonal representation from support staff and students into the College-wide Governance
ystem

A The commdtee will review campus and disirict budget proposals and relevant background
matenats at appropriate times in the budgetary process

B The commiltee shall make reports ar ¢ recommendations as it deems appropriate from
time to ime and such reports shall be submitted to the Vice President for Finance/Trea-
surer, the Vice President for Human Resources/Personnet Relations. the President of the
CCC-AAUP. and the Chairperson of the Joint Faculty Senate Council

C The committee will be the vehicle through which the College. upon AAUJP request, will
provide the AAUP with data on information directly relevant to collective bargaiming and
contract administration

ARTICLE XXXl
GRIEVANCE PROCEDURE

Section 1. All grievances concerning ihe interpretation and/or appfication of the provisicns
of this Agreement shall be settied in strict accordance with the procedure set forth in this
Article, and except as otherwise specifically provided tn this Agreement, this procedure is the
sole and exclusive method of disposing of such grievances It 1s mutally understood and
agreed that the operation and recommendations of the Advisory Governance Committees.
the content and implementat.on of the professtonal accountability system developed pursu-
ant to Article VI, Section 2, as well as the decsion of the College with respect to the granting
of tenure or promotions are not subject to this grievance procedure or any other dispute
resolution mechanism established in this Agreement The College agrees that in all cases of
discipline, notification of such disciphne will be simultaneously issued to both the affected
member and the CCC-AAUP

Step 1. Members of the bargaining unit are encouraged to work out grievances on an infor-
mal basis wherever possible

Step 2. |f the grievance is not resolved under the informal method set forth in Step 1, a
written grievance must be f...d with the designated Step Administrator at the site
where the alleged grievance arose Such written grievance must be filed within 10
working days of the alleged violation of this Agreement Within 10 working days
after the filing of the grievance, a meeting wili be hetd among the designated admin-
istrator, the aggrieved member(s), and if the member(s) so elec(s), a representative
of the CCC-AAUP Following this meeting, the designated administrator shall issue
a wrilten answer to the grievance within 7 working days

Step 3. If the grievance is not satisfactorily settied in Step 2, the member and/or the CCC-
AAUP may appeal the Step 2 answer to the Campus Provost/Vice President, within
7 working days after receipt of the Step 2 response Such appeal shall be in writing
and shalt specify the reason why the grievant believes the Step 2 decision 1sin error.
The Campus Provost/Vice President shall schedule a grievance meeting with the
member(s) and if the member(s) so slect(s), a representative of the CCC-AAUP,
within 7 working days after receipt of the appeal and shall issue a written decision to
the aggrieved member within 7 ‘vorking days after the close of the meeting. if the
1ssue could affect other members of the bargaining unit, the CCC-AAUP shall be
notified of such meeting and have a right to be present and participate.

Step 4. 1! the grievance is not satisfactority seftied in Step 3, the aggricved member and/or
the CCC-AAUP may file an appeal with the Vice President for Human Resources/
Personnel Relations of the College or his designee within 7 working days after the
receipt of the Step 3 decision Such appeal shall be in writing and shall specify the
reason why the aggrieved member{s) and/or the CCC-AAUP believe(s) that the Step
3 deciston isin error The Vice President for Human Resources/Personnel Relations
or his designee shall schedule a grievance meeting with the aggrieved member(s)
and/or the representative of the CCC-AAUP as outlined above within 7 working days
after the receipt of the appeal and shall render a written response within 7 working
days after the close of the meeting
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Step 5. If the CCC-AAUP s dissatisfied with the Step 4 response and the gnevance does not
nvolve the non-renewal of a faculty member’s contract. the CCC-AAUP may reier
the matter to binding arbitration within ten ( 10) working days after the 1Issuance of the
Step 4 decrsion I the CCC-AAUP elects to appeat the decision of the Vice President
for Human Resources/Personne) Qelations on a ynevance to binding arbitraton,
the CCC-AAUP wilt wawve the right to htigate or resolve the dispute in any other
forum or by any othe r procedure

Section 2. Upon written notice of the CC-AAUP’s intent to arbitrate a gnevance, ihe parties
shall each designate a representative, and the two representatives shall attempt to agree
upon an impartial arbitrator * the designated representatives are unable toreach agreement
within one (1) week, the parties may request that the American Arbitration Association submdt
a panel of seven (7) arbitrators, and the arbitrator shall be selected in accordance with the
Agency’s then-apphcable rules

Section 3. In the event the CCC-AAUP s dissatisfied with the Step 4 response of the Vice
President for Human Resources/Personne! Relations on a gnevance involving non-renewal
of afaculty member’s contract, it may appeal the decision to advisory arbitraton The proce-
dure for setting up such advisory arbitration shalt be the same as the procedure set forth in
Section 2 The findings and recommendation of the arbitrator under this procedure shall be
issued to the Bnard of Trustees, the CCC-AAUP and the faculty member

Section 4. In the event a grievance goes 10 arbitration, this Agreement sha'l be the basis on
which the arbitrator’s deciston is rendered. and in reaching tus decision, the arbitrator shall
have no authority to amend, modify or in any way change s terms

Section 5. Expenses and fees of the arbitrator shall be shared equally by the College and the
CCr-AAUP

Section 8. Decisions of arbitrators and settlements reached by the College and the CCC-
AAUP in any step of the gnevance procedure shall be final and binding on the CCC-AAUP.,
the College and the gnevant

Section 7. The time kmits imposed by this Article shalt, unless extended by mutual agree-
ment, be considered as binding In the event the College fails to answer a gnevance at Step 2
or Step 3 within the established time timit, the Union may give notice 1n writing to the Vice
President for Human Resources/Personnel Relations or his designee that the gnevance will
be considered granted unless the College answers the grievance within five (5) werking days
foflowing receipt of the notice

Section 8. If. in the opinion of the College or the AAUP, an individual 's grievance affects a
substantial number of employees as it relates to a particutar set of facts, circumstances or
issues similar to other emplnyees, or as it relates to certain provisions of the Memorandum of
Agreement, that grievance shall be converted to a policy grievance Through the mechanism
of the policy grievance. the related grievances of similarly situated empioyees. whether filed
or nol, will be consolidated into one proceeding, the outco...e of which will be bmding on all
parties, actual or potential Once classified as a policy grievance. the dispute wifi be handled
pursuant to the existing procedure culminating in limited qunsdiction bindino arbitration

ARTICLE XXXl
NO STRIKE/NO LOCKOUT

Sectton 1. The College and the CCC-AAUP subscribe (0 the principte that any and all differ-
ences ansing under this Agreement should be resolved by peaceful and appropriate means
without any interruption of the Cotlege programs and operations Therefore, the CCC-AAUP
agrees that during the term of this Agreement it shall not directly or mdirectly call, authonze,
instigate. engage in, support, encourage, ratify, assist In any way, or sanction any sinke
(including a sympathy strike), siowdown, work stoppage. or any interrupt on or interference
with the normal operations of the College Further, the CCC-AAUP agrees that after the
expiration of this Agreement it shall not directly or indirectly cafl, authorize, instigate, engage
in, support, encourage, ratify. assist In any way. or sanction any strike {‘ncluding a sympathy
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strike), slowdown, work stoppage, or any interruption or interference with the normal opera-
tions of the College. except as provided by and in conformance with the Ohio Public Sector
Bargaining Ac

Section 2. In addition, no faculty member shall instigate or participate, directly or indirectly,
in any strike (including a sympathy strike), stowdown. work sloppage. or any interruption or
interference with the normal operations of the Coflege Provided. howevar, it shall not be a
violation of this Agreement for a faculty meinber to refuse to cross a p.cket ine where there is
2 real and bona fide concern for personal safety Violation of this provicion shall be proper
cause {. disciphnary action, including discharge at the College’s sole discretion The sole
question of whether a faculty member has engaged in any conduct prohibited by this provi-
sion is reviewabe through the grievance and aibrtration process

Section 3. The CCC-AAUP shall at all imes cooperate with the College in continuing normal
operations and shalt actively discourage and endeavor 1o prevent or terminate any violation
of this provision In the event any violation of this provision occurs, the CCC-AAUP shall
immediately nolify afl faculty members that the strike, slowdown, work stoppage. or other
interference with normal College operations is prohibited and 1s not in any way sanctioned or
approved by the CCC-AAUP Furthermore, the CCC-AAUP shal! immediately advise mem-
bers of the bargaining unit to return to their duties at once

Section 4. The Coflege agrees that during the term of this Agreement it shafl not lock out any
faculty members covered by tais Agreement

ARTICLE XXXIV
PROFESSIONAL ACTIVITIES OUTSIDE THE COLLEGE

It 1s recognized that faculty members may engage in limited professional activiiies outside
the Coflege and for which compensation is not recerved through the Coilege. provided such
activities do not interefere with the indviduat's full-time responsibilities to the College. In
those instances when a faculty member has failed to perform one or more of his contractual
responsibilities with the College and there is sufficient reason to believe that such perform-
ance is due lo interference from the faculty member’s outside professional activities, the
faculty member will, upon written request, provide to the appropriate academic admwnistrator
sufhcient information in writing concerning his outside professional activities

ARTICLE XXXV
LEGALITY

itis the intent of the College and the CCC-AAUP that this Agreement comply in every respect
with applicable statutes. constitutionat requirements, affirmative action obhigations and other
governmental regutations, as well as judicial opinions If any tribunal (including. but not lim-
ited to, a court of competent jurisdiction or any administrative agency or governmentat bodv
having jurisdiction) adjudges any article, section or clause i ths Agreement to be in conflict
with any law, regulation or affirmative action obligation, all the remaiing articles. secticns
and clauses which are not rendered meaningiess, inoperable or ambiguous as a res4it of the
judgment shall remain in full force and effect for the duration of this Agreement In the event
any article. section, or clause is adjudged to be uniawful, and if the CCC-AAUP so requests,
the parties will meet and discuss a lawful alternative provision

ARTICLE XXXVi
DURATION

This Agreement represents a comniete and final understanding on alf bargainable issues
between the Cnllege and the CCC-AAUP This Agreement shall be effective September 1,
1986 and remain in full force and effect until September 1, 1989, and thereafter from year to
year unless at least one hundred twenty (t20) days prior to sad expiration date or any anni-
versary thereol, either party gives imely written notice of an intention o reopen negotiatioris

Effective June t, 1981, the College shall have the nght to reopen the contract on all economic
subject matters based on the Board of Trustee's good faith deterrmination of the existence of
a “cnsis” financiat exigency

"
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FACULTY SALARY SCHEDULE FOR 36 WEEKS SERVICE
SALARY TABLE 71 CUYAHOGA COMMUNITY COLLEGE
CLEVELAMN9O, OHIO
Fiscal Year 1986-87
Satary Salary Grades
Steps A 8 c D E | F G H
140 36,242 37.856 40,413 42,211 45,063
135 30.444 31.801 33,219 35.463 37,042 39,541 41,304 44,032
130 29,790 31,115 32.502 34,697 36,242 38.688 40,413 43,142
120 28.520 29,790 31,115 33.219 34,697 37.042 38.68¢ 41,304
15 27,903 29,148 30,444 32.502 33,949 36.242 37.856 40.413
110 27.302 28,520 29,790 31.801 33,219 35,463 37,042 39.541
100 26,138 27,302 28.520 30.444 31.801 33,949 35.463 37.856
95 25,575 26,716 27,903 29,790 31,115 33,219 34,697 37,042
90 25.025 26.138 27,302 29,148 30,444 32,502 33.949 36.242
~ 8.0 23,959 25,025 26.138 27.903 29,148 31.11F 32,502 34,697
= 75 23.442 24,484 25,575 27.302 28.520 30.444 31,801 33,949
70 22,937 23,959 25,025 26.716 27.903 29.790 31,115 33.219
6.0 21,959 22,937 23,959 25,575 26.716 28,520 29,790 31,801
55 21,485 22,443 23,442 25,025 26,138 27.903 29,148 31,115
5.0 21,020 21,959 22937 24,484 25,575 27.302 28,520 30.444
40 20,126 21,020 21,959 23.442 24,484 26,138 27.302 29,148
35 19,693 20.567 21,485 22937 23.959 25.575 26.716 28,520
30 19,266 20,126 21,020 22,443 23,442 25,025 26,138 27.903
20 18,542 19,266 20,126 21,485 22,443 23,959 25,025 26.716
15 18,051 18,852 19.693 21,020 21,959 2” 442 24,484 26,138
10 17.560 18,542 19,266 20.567 21,485 937 23,959 25.575
M t———tl L st )
> 50%
- 9544
A = B.A. degree (or equivalent) € = MA. + 15 semester (22.5 quarter) credits
B = B.A. + 15 semester (22.5 quarter) credits F = M.A. + 30 semester (45 quarter) credits
C = B.A. + 30 semester (45 quarter) credits G = MA + 45 semester (67 5 quarter) credits
P = B.A. + 45 semester (67 5 quarter) credits or M.A. degres H = Coctorate
O
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FACULTY SALARY SCHEDULE FOR 36 WEEKS SERVICE
CUYAHOGA COMMUNITY COLLEGE
CLEVELAND, OHIO

SALARY TABLE 71

Fiscal Year 1987-88

Sala'y Salary Grades
Steps A B C 0 E F G H
140 37,329 38.992 41,625 43.477 46.415
135 31,357 32.755 34216 36.527 38.153 40,727 42,543 45,415
130 30.684 J42.048 33.477 35,738 37.329 39.849 41,625 44 436
120 29.376 30.684 32,048 34,216 35,738 38.153 30,849 42,543
15 28,740 30.022 31,357 33,477 34.967 37.329 38.992 41,625
10 28,121 29,376 30.68¢ 32,755 34,216 36.527 38.153 40.727
100 26,922 28.121 29,376 31,357 32.755 34967 36.527 38,992
95 26,342 27.517 28.740 30.684 32.048 34,216 35,738 38.153
90 25,776 26.922 28.121 30.022 31.357 33477 34.967 37.329
N 80 24.678 25.776 26,922 28,740 30.022 32,048 33.477 35.738
N 75 24,145 25.219 26,342 28.121 29,376 31.357 32,755 34,967
70 23.625 24,678 25,776 27517 28,740 30.684 32.048 34.216
60 22,618 23.625 24,678 26,342 27.517 29,376 30.664 32,775
55 22,130 23,116 24,145 25,776 26,922 28,740 30.022 32,048
50 21.651 22,618 23.625 25.219 26.342 28.121 29,376 31.357
40 20.730 21,651 22,618 24,145 25.219 26.922 28.121 30.022
35 20.284 21,184 22,130 23.625 24,678 26.342 27.517 29.37¢
30 19,844 20.730 21,651 23.116 24,145 25,776 26.922 28.740
20 19,098 19,844 20.730 22,130 23,116 24,678 25,775 27.517
i5 18.593 19,418 20,284 21,651 22.618 24,145 25,219 26.922
13 18,190 19,098 19.844 21,184 22.130 23.625 24,678 26,342
e—- 2%
=g 50%
> 9504
A = B.A degree (or equivalent) E = MA + 15 semester (22.5 quarter) credits
B = B A. + 15 semester (22.5 quarter) credits F = MA + 30 semester (45 quarter) credits
C = B.A + 30 semester (45 quarter) credits G = MA + 4 semester (67 5 quarter) credits
D = BA + 45 semester (67 5 quarter) credits or M A degree H = Doctorate
FACULTY SaLARY SCHEDULE FOR 36 WEEKS SERVICE
SALARY TABLE 71 CUYAHOGA COMMUNITY COLLEGE
CLEVELAND, OHIO
Fiscal Year 1988-89
Salary Salary Grades
Steps A 8 Cc D E F G H
140 38,449 40,162 42,874 44,781 47.807
135 32.298 33.738 35.242 37.623 39,298 41,949 43.819 46,777
130 31,605 33.009 34,481 36,810 38,449 41,044 42,874 45,739
120 30.257 31.605 33.009 35,242 36.810 39,298 41,044 43.819
115 29.602 30.923 < 98 34,481 36.016 38,449 40,162 42,874
10 28.965 29.602 31,605 33.738 35,242 37.623 39 298 41,949
100 27,730 28.965 30.257 32,298 33.738 36.016 37.623 40,162
95 27.132 28.343 29.602 31.605 33.009 35,242 36,810 39.298
9.0 26.549 27.730 28.965 30,923 32,298 34,481 36.016 38.449
o 80 25.418 26.549 27,730 29,602 30,923 33.009 34.481 36.810
(X} 75 24,869 25,976 27132 28,965 30.257 32,298 33.738 36.016
70 24.334 25.418 26,549 28,343 29,602 31.605 33.009 35.242
60 23.297 24.334 25.418 27.132 28,343 30.257 31.605 33,738
55 22,794 23.809 24869 26,549 27.730 29.602 30,923 33.009
50 22.301 23.297 < 334 25,976 27.132 28,965 30,257 32,298
40 21,352 22,301 23.297 24,869 25.976 27.730 28,965 30.923
35 20.893 21.820 22,794 24,334 25.418 27.132 28.343 30.257
30 20.439 21,352 22,301 23.809 24,669 26.549 27.730 29.602
20 19,671 20.439 21,352 22,794 23.809 25,418 26,549 28.343
15 19,151 20.001 20.893 22,301 23.297 24,869 25.976 27.730
10 18.736 19.671 20.439 21,820 22,794 24,334 25.418 27.132
A = B A degree (or equivalent) E = M A + 15 semester (22 5 quarter) credits
B = B.A + 15 semester (22.5 Guarter) credits F = MA. + 30 semester (45 quarter) credits
C = B A + 30 semester (45 quarter) credits G = MA + 45 semester (67 5 quarter) credits
Q " = B.A. + 45 semester (67 5 quarter) credits or M A degree H = Doctorate
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AGR IEMENT
BETWEEN

EDISON STATE COMMUNITY COLLEGE
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EDISON STATE EDUCATION ASSOCIATION

TERM EXPIRES AUGUST 31, 1989
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AGREEMENT

Thic A RLEMENT mede and eatered fnto oo of
thie third dey of July, 1986, by end vetwveen the
EDISON STATE COMMUNITY COLLEGE, her=inefter referred to
ee the "College,” ond the SDISUN STATE EDUCATION
ASSOCLATION, hereinefter referred to ee the
"Associetion,” end Jointly hereinefter referred to oo
“pertiec”:

ViTNESSETN:

WHEREAS, the Associstion recogaiszses thet
the College hsae :he full end excluetve responeibilfey
end odbligetion of pifov! 'ing educetion end treining for
the studente enrolled in its eyostsa; #1¢

WHEREAS, zhe College recognizes th.
Associetion ee the esclueive collective bergeining
representetive for the eeployees covered by thie
Agreeasnt ee heretnefter provided; oad

WHEREAS, 1t 1e the inteot end the purpose of
‘he pertiee hereto thet thie Agreeesnt reepect end
prosote seid reeponeibility end obligation of the
College oo well eo the fnterset of fte eeployees;
provide the highest quelfity educetion eod treiniog;
prevent interruptioes to end interferences with the
College’s eservices end progreas; eond eet forth heretin
the retes ot Pey, houre of work end conditione of
eaploysent for the euployees covered by thie Agreeeent;

NOW, THEREFORE, in coneiderstion of the

2.




sutuetl covensnts heretn contained, the pattics hereto

sgtee as follovs:

ARTICLE 1
RECOGNITION

Section |. The College recognizes the
Assoclstion ss the sole snd sxclusive representetive of
the smployees of ths College, es hereinsfter defined,
fut the putposss of collsctive becrgeining wvith respect
to tetes of psy, hours of employment, snd other terms
end conditions of seployment. Except se herelnstter
limited, the tesrms “employes” or “employees” es usad
hcreln‘-h-ll spply to psreons who sre eaployed es full-
time teeaching feculty of the Collsge.

Except ss hersinefter limited, the terme
“eaployee” or "employess” es uaad hecrstin shell exclude
all other employess of the Collegs, tncluding but not
iisited to:

e. Full-time teeching feculty not employed
et the time of execution of this Agresmaent -- such new
full-tims feculty to be covered by the Agtsamant upon
the completion of nlnety (90) days of employment;

b. Pert-tims faculty esembers; end

¢c. Tmmporery faculty, fnetructionel
essistents, tutors end employees vhoss eppointments srs
priesrily tunded through speciel graents;

d. Aasocists Desns/hesde/directors snd
eaployees of non-scedsaic depertments or progtens;

e. Admintetretors et the level of Associsete

Aruitoxt provided by Eic:

Uesn and abdbove.

Section 1. If no snoner then one hundred and
tventy (120) deys snd no leter then ninety (90) daya
prior to the explretion dete of this Agreement thirty
petcent (30X) or more of the employees in the
bergsining unit eign e petition which is presented to
the College requesting thet s representetion election
be conducted, s secrat bsllot election shrll be held
under the suspices snd rules of the Stete Employment
Reletione Boerd to determine whether the Associstion
shell continue to be recognised ss the exclusive
bergeining representative for full-time teeching
feculty or vhether no euch representstive ies desired dy
such faculty msembers, The perties egree thst such
election wiil bde held by mutuel consent. Seid election
shell de held no feter then the expicretion dete of this
Agreesent. The Assocletion shell continue to be
recognizxed by the College ee¢ the sole end exclusive
becrgeining representstive for employeees 1in the
bergeining unit only tf the Aseoclietion tecelves o
mejority of the votes cest by eligidble voters in the
bsrgeining unit in the election.

Section ). The College end the Associstion
sgree thet mesbsrship 1n the Aesocistion shsll not be
compuleotry. The Associstion egrees thet nelther it nor
sny of ite officers or members vwill intimidete or
coetce sny employee with respect to dbecoming or

remsinirg s meeber of the Associstion. The College




egrece thet 1t will not intimidate or coerce any
employee with reepect to becoming vr remaining o member
of the Aesocietion.
ARTICLE 11
MANAGENMENT RIGHTS

The Asesocietion recognizes thet the College
seintaine the eole ond excluesive right to menege ite
operestions in such menner o8 the College shell
determine. All righte, functione end prerogetives of
menegement not expresely ond epecificelly reetricted or
moditied by en explicit provielon of thie Agresment ere
ressrved end reteined exclueively by the Collegs. The
College’s right to menege ite operetions ehell tnclude,
but not be iimited to, ite righte to:

1. Determine mettere of fnherent menegerisl
policy which tnclude, but ere not limited to, srees of
diecretion or poilcy such ee the functions end progreme
of the College, stenderde of servicee, bLudget,
uttilizetion of technology, orgenizetionel etructure,
tectlities end equipment, end policy determinetions;

2. Direct, eupsrvies, oveluete, snd hire
employees;

3. MHelntein end improve the efficlency
end effectiveness of College opsretions;

4. Determine the overell methode, process,
mseene, or personnel by which operetions ere to be

conducted;

5. Suepend, dtectipline, demote, or diacherge
for juet ceuee, or ley off, trensfer, eseign, echedule,
promote, or retein employees;

6. Determine the sdequecy, eite ond
compoeition of wotk for-e;

7. Determine the overell mission of the
College;

8. Effectively menege the work force snd
meintein diecipline, sefoty ond order;

9. Teke ectione to cerry out the mteelon of
the College o0 o goveramentel unfc,

10. Eeteblieh, modify end eaforce ressonsble
fules of conduct; end

11. 1In generel, do el] cthinge epprapriete ond
fncidentel to the grent of suthority under the Ohto

Revised Code.

ARTICLE 111
ASSOCIATION RIGHTS

Section ). The Associetion shell be
permitted to uee College focilities ot no coet, ee in
the peot, for purposes of trensecting officiel
Associetion bueinees, provided thet guch mestinge do
not inter ere with the normel houre end operetion of
the College. The use of College fecilfitice by the
Associetion muet be epproved by the eppropriete
sdeinietretive offtcer of the College, oand such
spprovel ehell bde determined within the guidelines of

College policy.

ERIC ) 3:
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Section 2. The Associstiun shall be
pereitted ressonsble uee of the Cotleye's bulletin
board 1a the oteff lounge ond fecully ~etlboxes for
comsmunicating with sesbere of the bergeining unit.

Section 3. Accees to photocopying mechinece
thell be evellable to the Associstion et the seme cost
88 access to the Collegs’s pubiic sccess mechins(e?,
provided no eacreterisl or ctlericel he'p fes required by
the Associstion.

Section 4. The Colfege wiii deduct trom the
pey ot the membsre of the Associetion covered by thie
Agrecment eny duse, escssssments end fese levied tn
sccordence with the ronetitution end bylsws of the
Associetion end ite effiiletes. Deduct. ons shell be
mede only following receipt from the Associstion of
{ndividuelly eigned esuthorizetion cerde ezecuted by
Association membere for thet purpose. The Collage’s
obligetion to meke deductions wilil tersinete
sutossticelly upon receipt of revocetion of
suthorizetion by en employes ous to tersinstion of
smaployment, trenefer to & job cleseificetion outeide
the bdbergeining unit, or terminetion of effiitetion with
the Associetion. All euthorized deducztions will be
mede trom the Associetion mesbere’ pey on e reguler
biweekily besis, Nosember tbrough June. Pey deductions
shell be trenemitted to the Associstion monthly,

Noveaber through June.

o

The Associetion agrees to tndemnily and holtd
the College end any of fte Agents hearmless againet any
end ell cleims, demande, suite, end other fores of
ltebility thet mey srtes out ot, or by resson of,
sction teken or not teken by the College for the
purpose of compliying with thie provietion, or in
relience on eny notice or suthorizetion fore furnished
under eny provision of cthie Agresment,

Section 3. Neirher the College nor the
Associetion sheil diecriminete sjeinet any employss
beceuss of the employss’s meaberehip in or sctivity on
beheif of the Assoctietion,

ARTICLE 1V
CONTRACT TEAR

Eech feculty member wiil be sssigned duties
by the Colieges on e mexinum of one hundred end eighty-
five (185) deye betwaen September | and two (2)
celendsr deye after the finsl dey ot the epring ters
finel exem period, irclusive. Commencemesot sheil be
fnciuded oo on sssigned duty dey. The Colliege ressrves
the right to esteblish end chengs the sanusl scedeaic
celender; provided, however, the College wiitl, in the
exercises of fte eole diec: ion, endssvor to provide
such periode batween the terme of the scedenmic yoeor es
ere sppropriece, in view of the Coilegs's oparetionst
gosle, during which pertiode no duttiss will be ssesigned
to feculty members without their consent.

A colender of required deys of obligetione




Aruitoxt provided by Eic:

for a contrect year will be provided toeachfaculty
member on or before August | preceding the beginaning of
the contract yeer.

In the svent thet the Col.ege sdopts en
scedemic celender other then the querter systes
curreantly in uee, the Collegs will, upon request by the
Avsocietion, meet with the Assocletion end diecues euch
sdjustments es asy be indiceted by the new celendar.

ARTICLE V
WORKLOAD AND RESPONSIBILITIES

Sectlon l. Definition. PYull-time feoculty

ere those persons emplcysd to provide instruction
during a reguler scedemic yssr whose sssigned loed 1e @
mintmum of forty-five (45) contrect hours. Thie
deiinition does not spply to feculty eppolnted on o
temporery besis. Contrect houre teught during eummer
esessions cennot de spplied towsrd the forty-five (45)
hour sinimus.

1n speciel cesss, ths Desn of Acedemic
Services cen reduce o apecific full-time teculty
member’s roquired minimum. Reduced tesching
sssiygnments shell be offset by other fnstructionelly
releted dutliees oo .lll(éld by the Deen of Acedesic
Services. In no cess shell s specific feculty eember
heve his sssigned minimum reduced for mors then three

()) consecutive querters.

Section 2. Dutiee end Responeibilitics: The

duties end responelbilities of esch feculty membder
shel]l fnclude teschlng end effective advisement of
students; service to the College, facluding
partizipetion in eppropriste non-cleseroos tesching
functione end perfornen:e of seeigned edministretive
obllgetions; snd on-golng professiossl development end
professlonel eervice. 1In order t~» fulfill these dutles
erd responsibilities, eoch foculty meaber shall be
femiller with the philosophy end objectives of the
College, end, 1n coerrylng out these dutiss ond
responsibiiicies, soch foculty member shell work within
the plens end policles of the College. Accordingly,
esch feculty member ashell:

8. Provide fostruction end conduct clesves
ir sccordence with the philosophy of the College ond
within the ecope of e deflned coures of study.

b. Coopersts 1n the developmen' end revision
of curriculum, prepesretion of coures outiines,
selectlion of textbooks, 1lbrery seterliele, equipment
ond eupplles, end the eelectlon snd preperation of
lnstructionsl meteriels.

c. Bvelwete etwdeat progress through
appropriete methods, lncluding regulerly acheduled end
finel evelustions.

d. Keep sccurete records ond sudsit
punctusliy grede reportes snd other reporte required by
the Adminfetretion.

e. Advise students in cooperstion vith the
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counseling eteff and refer to the counseling service
any students vhoee echolestic or persons needs require
specieal attention.

t. Heet oll essigned clessses ond meintein an
epproved, posted echeduls of office houre.

8. Attend teculty mestings, division
meetinges, end ~ther mestings es required.

h. Assiet in the regietretion end pre-
tegiutratiun of etudente ee sssigned.

t. Aessume responeibdility for keesping o
credentiel file current by providiog, on et lesst o
yeeorly beais, oll svidence of professionei growth.

jJ. Meintein, to the setent reasonably
possible, eopproprists conduct of studente in the
clessroon.

k. 868 respoosibdle for prudent end effective
use 0" c¢quipment end fnstructionsl suppliees.

1. Develop, obtein epprovel of the esppro-
priste Assoclete Desn for, end cerry out e plenred
progrem of individusl profeesions) development end
professionsl secrvice.

m. Prepers esnnuelly, ee required by the Deesn
of Acedemic Services, individusl gosle end performence

object ives.

The following liet of recaponsidilitiss mey
not be epplicedle to every foculty membder In eny yiven

year, Feculty members will underteke the

10
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fesponsibilities in the following liet when sesigned to
do eo by the sppropriste Associste Dean, or ss the
feculty member hes the opportunity to so. 1t fe
scknovliedged oand sgreed thet feculity membars ore
encoureged end cepected to esercise fnltistive §n
fdentifying end pureuing sppropriste asctivitiss within
the following liat., A fecuity member will not be held
sccounteble for not perticipeting in ectivities which
erte not epplicebie to him.

8. Serve on committees ond coordinete the
ectivities of progrem sdvisory comsmittecs.

b. Perticipete in the College’s promotionsl
ectivities ond engege In sctivities thet contribute to
the College’s efforts to recruit students.

c. Porticipete in the Speskere’ Buresv;
sponeor or sesfiet with etudent clubdbe or ectivities, ond
petticipete in College-sponsored fn-service trefning
progremse,

d. Sudbetitute for colisegues for epproved
sbaencas.

e. Asslet pert-tiese feculty who teech 1n the
faculty member’s fleld of etudy.

f. Supervies sssigned studen® workers.

g. Perticipete 2a Colilega-aponsored end
Collegoa-reisted community service sctivities.

h. Perform euch other duties ss the esppro-

priste Assoclate Desn or the Desn of Acedemic Services

3"
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mey assign for the good of the College.

Section 3. Cless end Office Houre:

s. Mesting Clesses: Faculty shell ameec

thelr closesce for all sssiyned hours, snd no clese
shell be cencelled or reschsduled without suthorizetion
ot the appropriste Associste Deen or his designee.
Feculty who ere sbeent during eeeigned clees loure
without esuthorizetlon ere subject to pey reduction or
other dieciplinery ection. An euthorized sbeence shell
be covered by substitution or by heving the work mede
up fully. Any sbeeoce raqulres that sulteble srrenge-
aente, such ss outeide reesdings, writing eeeignaente,
individuel etudy, sske-up cless or coversgs by enother
taculty meaber, be msede by the teculty mseaber. The
feculty meaber’s propossl for covarlag the clesses
aiesed will be subaftted to the eppropriete Associeste
L:en. Verificetion of euch coverege by the eppropriete
Associete Deen shall be required.

b. Substitution: On occesione when e full-
{1@e toculty meaber fis sbeent from cless, other full-
¢tiae aembare of the steff mey be soked to tesch the
cless without reimburesasnt. The appropriste Associete
Deen will stteapt to equellze such essignmsnts so thet
the edditions]l ssslgnasnts will not becoss @ burden to
eny person. Aseignmente of thie order will be
considered pert of the reguler hours for the feculty
acabers involved.

ln exceptionel ceses, such se ptolonged

12
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{llnees of e full-time feculty aember, snother faculty
secaber mey be ssked, ot the diacretion of the Desn of
Acedenmi{c Services, to substitute ot the overload pey
rete specified in thie contrect. Any houre tavolve 1n
substituti~g for pey aust be outside the regulerly
scheduled hours of tha.sudetituting feculty meaber and

shell be sgreed to in wrlting.

c. Office Houra/Advisament: During the

sccdeanlc year, sech faculty member shall scheduls otix
(6) office hourts esch wesk ln whlich clessss ars in
session. With the written approval of tha eppropriste
Assoclete Dean, & feculty msesaber's noresl schedule of
six office houre sey be reviesd during the weeks of
flnel exeme. At lesest one offfce hour sheil be
scheduled esch day that the feculty aesber fe sssigned
clesses. At fesst one offfce hour ehali be echeduled
on esch of four of the College's six cless daye.
Offlce hours shell dba echadulad such thet etudente¢ end
prospective estudente shell heve rasesonsble
sccessibllity. Evening hours shell be required vhen
the feculty meabar 1s sssigned avaning ciasses.
Ffull-time faculty meaberes may bes sssigned
additions! edvieing houre during the threa deye

preceding the Thankegiving holidays.

An office hour 1e deffined 2e s esixty-einute (60,

period in which the feculty asaber 1s pressnt in his

office end sveilable to students or the sdainistretion



fur counsultation. In the eveat thaet 4 student mey best
be served through consultetinn in envther caspus
setting, e.g., the librery or e laboratory, 1t ¢ .ell be
the responeibllicty of the feculty member to notity the
faculty esecretery of the locetion where the
coneultetion will occur end the enticipeted duretion ot
the coneultetion end to notify the secroteory of his
return to hie oftice.

fFull-time foculty memberes who tesch during one
or more of the College’s summer seseions shell metntein
echeduled offtce houre et the rete of two-tenthe (2/10)
en ottice hour per clees hour per dey.

Office hours ehell bde cleerly posted on the
fndividusl feculty member'e office door, with e copy
forwerded to the divislonsl eecretery no leter thean the
fifth lees dey of eech ters.

4. Tesching Loed: Eech full-tise foculey
meaber ohcll be expected to teech f1fteean (15) contrect

houre® per querter during the scedesic yeer. Eech

%A contrect hour 1s deflaed se one flfcy-sinute (50)
hour of lecture weekly for the full ecedemic querter.
Eech weekly hour of leboretory, cllaic, or etudlo ehell
be wqueted to three fourthe (3/4) contrect hour; eech
hour of echeduled tutoring ehell he equeted to one-
querter (1/4) contrect hour; sech credit hour of
fndependent etudy teught ehell be equeted to ons-tenth
(1/10) contrect hour. Where “blocking” ol sultiple
courees occure, the feculty member's loed shell be
besed on the contribution to thet loed genereted by one
of the blocked sectione; 1f the blocked sectlone cerry
differing contrect hour veluss, the higheot shell be
used.

(4] Gl

contrect hour teught (n excess of fifteen (i5) In any

querter during the ecedemsic year shall conetlitute on

overloed.

e¢. Overloed end Sumsser Teeching Assignment:

All eseignment of full-time feculty to overloesde end
Summer teoching shell be et the dlecretion of the
Co'lege. To the extent thet tieing, econoxtc
conditions, end inetructionel effectiveness ellow,
full-tlme fecull ' amembdere will bs given firet
coneiderstion for overlosd :nd eumser teeching
sesignments. No feculty member shell teech in excese
of e tr 41 of twelve (12) contrect hours during ell of
the eumswer seseslone, nor 1a excess of eixty (60)
contrect houre during eny reguler scedemic yoor. In
speclel circumetences, the Deen of Acedeslc Services
mey «atend the eus.er esession mexisum to thirtesn (13)
contrect houre. When ¢ full-time feculty member 1e
sesigned overloed or sumser tesching, hile pey for esch
contrect hour of such sselgnrent shell be st the rete
of $325/contrect hour.

Peyment for ecedenic yesr overiosds shell
occur on rhe peydey immediotely folloving the dets when
gr-des ere due ot the ead of esch tesre. Pe_sent for
sumner teeching ehell occur on the peydeye tmmediotely
following the concluelon of eech of the five-wveek
terme. Peyment for lnstruction during the eight-veosk
ters oheoll be divided equelly end ehell occur ot the

five-veek pey periode.

15
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ARTICLE VI
FACULTY RANK AND SALARY

Section i. it te the policy ot the College
end the Associstion to heve ell full-time foculty
pleced 1n one of the following scedesic renks:

Professcr

Aseociete Prufesseor

Aessistent Protessor

lnstructor

Assittent lnstructor
Placement end promotion of feculty members into such
renks 16 the responeibilicty of the College. The
following gensral criterie shall apply to the College's
plecement end promotion decieions:

6. Minisum requiremantes for eech faculey
tenk ere set forth 1n Appeandix A to thie Article. The
meening of the criterie l1sted in Appendix A le
conteined in Appendix B to thie Article.

b. Fulfillment of normel minfmum criterie
does not guerentes pleacement in or promotion to s given
teculty renk.

¢. The College shell exarciee ite bast
judgrant on all decisions es to placement or promotion
to sccommodets consideretiony such ee merkat supply and
demend, budget limitetions, fndividuel effectiveness,
complementarity of etreangths, techaicel licenesss end

the overell beet finterest of the Collage.

d. No mors then eixty (60) percent of the

feculty may hold the ranks of Assoclete Protessor and

16

)

Protessor; no eore then tventy (20) percent may hold
the rank ot Professor.

e. Feculty ecebere mey espply tor prtosotion
10 the Troeotion Committee. The Prosotion Committee
shell be comprised of the Dean of Acsdesic services,
two Associste Desns designeted by the Desn of Acedesic
Services, ond ¢wo feculty members elected by the totel
full-time feculty of the College. The two faculty
maembers of the Promotion Committes @6y not be from the
sems ecedemic divieion of the College. Peoculty members
who epply for promotion shell not %e eligible to serve
on the Promotion Committee during the ecedesic yeesr in
vhich their aepplicetions ere conetdered. The Committee
shell be chelred hy the Deen of Acedemic Services.

f. Applicetions for promotion muet be
submitted to the Deen of Acedemic Services no lster
then Merch | preceding the acedemic yeer 1a which sny
promotion would become effective. The Promotion
Committes shell review the tinely epplicetion o° eny
teculty meebar and meke Ilte recommendetion concerning
the grenting or deaniel of promotion. The effirmaetive
vote of four of the membares of the Committee shell be
tequired for e recomnmendetion to grent e promotion.
Feculty members sust meeat the siniaus criterie for
promotion eet forth in the appendices to this Article
by the effective dete of thelir prosotions.

g The Prosotion Committee shell forwerd tte

Aruitoxt provided by Eic:
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réeconmendation coacerning on application to the
President of the College. The Prestuent shell prepore
}1s rg@uosmendation conc'taning the applicattion and shall
forverd 1t to the Bue.d of Trueteeeo; the Board ehell
g-ant or deny the promsotion. A feculty sember say
withstaw hie epplicetion et eny etege of the procedure.
Section 2. The plecement and prosot lion
contract yeer beee selery ronges, which shell be in
affect during thie ~jreement, ohell be so followes:

Contrect Yeor Beee Selery

‘Renk Minlsue Meximusm
Profesoor $26,900 $35,000
Associere Profesesor 22,500 32,500
Aseietent Protessor 18,500 30,000
1netfuctor 15,400 27,500
Aesietent lnetcructor 11,000 14,200

Wi*hin the sbove-mentioned ranges, ond except
ae othervioe specified 1n thie Acfticle, the contrect
year base ealery of esch full-time teaching focully
meeber shall be determined snnuelly by the Boerd of
Trustees upon the recommendetion of the Presldent of
the College.

In those ceses where progres requiresente
and/or eserket conditione meke it lmposeible to ottrect
qualified cendidetes within the ebove renges, the
prestident cen plece full-time foculty members outside
of the range tor the sppropriete rfenk. Thie ection
will be teken only sfter consultetion with the
Association preeident.

Selery Incremente. Ettective with the

ERIC 4
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execution of thie Agrrement, the 1985-86 contrect yeer
haee eselery, for o fecultly member who wee ectively
enployed on e full-tilme beefe by the College on or
before June 1, 1986, eholl be incresesed by $1,200 plus
the performence fncrement ge indiceted below:

85-80 Evelustion Reting Excellent - $300

835-86 Eveluestion Reting Very Good - $200

85-86 Evelustion Reting GCood - $100
These fncremsonts will be petd 1n full- they will not be
proreted in eccordence with the eftfective dote of thie
Agreement .

Individuele holding the renk of Professor et
the commencement of the 1986-87 scadesic yeer, ohoell
raceive o one-time only increess to their ,985-86
contrect yeor bees sslery in the emount of $1,000.

Effective with tne commencement of the 1987-
88 ecedemic y er, the 1986-87 contrect yeer bese
sslery, for e feculty member who wes sctively employed
on & full-time beole by the Collegs on or before June 1,
1987, shell be fncressed by 31,000 plue the performence
increment oo fndiceted delow:

86-87 Evelustion Reting Excellent - $300

86-87 Eveluestion Reting Very Good - $200

86-87 Evelustion Reting Good - $100

Effective with the commencement of the 1988-89
scedsmic yesr, the 1987-88 contrect yeor bese sslery,
fo*' o faculty membsr who wee ectively employed on o
full-time beesle by the College on or before ! ne 1,

19RR, ghell be tncressed by $1,000 plue the performence

19
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inCrement as tndicated below:

ceses mey weorrant.

87-88 Evaluetion Reting Excelient - 2100 An effirmetive action facrement eheil not be
87-88 Evelustion Retinyg Very Cood - $200

67-88 Evelustlon Ratlng Good - §100 grented to eny extent to which §t vould ceuse the faculty

A teak fncrement ehell not be grented to eay seaber’s contrect yeer bese eolery to exceed the moxisus

extent to which it would ceuee a teculty sesber’s selecy for his reak.

contract yeer bese selery to exceed the meximunm Promotlon Increments end Affirmetive Action

contract yeer buse oolery setebliehed 1n thie Section Adjuetmente, Fiacel Yeor 1987-88.

for his renk. o, Eech fecuity member who is promoted ot the

Promotion lncremente ond Affirmetive Action

commencement of the 1987-88 scedesic yeor will receive o

Adjustments, Flecal Yesr 1986-87.

promsotion fincrement which will be edded to end become o

e. Eesch feculty member wvho is promoted ot perc of hie 1987-88 contrect yeer bese sslery end which

the commence 3ent of the 1986-8] acedemic ye.r will vwill be in the folloving emount:

receive @ proamoti fncrement vhich wilil be edded to Promotion irom Instructor to Aessietent

snd become o jort of hie 1986-87 contrect yeer bese Professor -~ 3500

salary and which will be in the folloving smount: Promotion from Asslstent Professor to
Promotion from Inetructor to Aseietent Associete Professor -~ $1,000

Prufessor -- $500 Promotion from Assoclets Piofessor to
Promotion from Assletent Profeeseor to Professor ~-- $1,500

Associete Profeesor ~- $1,000 A promotion increment ehell not be grented to
Promotion from Aesoclete Professor to eny extent to which 1t would ceuee the feculty member’s

Professor -~ $1,500 contrect yeor bese solery to exceed the mseximum soiory
A promotion incremenc sheli not be grented to for the renk to which he hes been promoted.

any exteant to which it would ceuee the feculty sember’s b, The President mey moeke offirmetive oction

contract yeer base selary to exceed the seximunm eelery 64 etmente, ee the moerite of individuel feculty member

for ti: renk to which he hes beesn ptomoted. ceses mey werrent.
b. The President mey meke affirmetive ection Ao effirmetive ection increment sheli not be

adjustmente, as the merite of individuel culty meaber grented to sny eatent to which it wzild couse the foculty

msember’e cuntrect yesr bese oslery to exceed the mexiaus

2 21
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APPENDIX B
txplenation ot Terms Used in Appendix A

I Educetion:

6., Minisue aegres educetionsl requiresents
tor originel eppointments end promotions must elweye be
wet. However, substitution of eome ecxperience tor
education credit houre mey partielly eetiefy these
sinisus requirements. 1ln ceses involving promotion,
such experience mey be substituted only when ft f6o pert
of aplen vhich ts on file with end epproved by the
College. Rigor and content will be sssessed in
determining the epecific credit to be grented, Credit
hour equivatency mey be grented for no more then
twenty-five (25) querter hours for (1) end (t1) or o
combinstion of both during empioyment et the College.

(1) ective perticipetion tn C.E.U. clesses

when pert of ¢ plen epproved by the
College (twenty [20) contect hours s
equivelent to one querter hour);

(11) Non-teeching experience directly releted
to .he employee‘s field ot s rote not to
exceed [.% querter hours per month of
full-tise equivelent work experience.
Work expericnce used ss an equlvelen:
for educettionsl credit hours ceannot be

veed to eetiefy the experience

24
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criterion.

b. Two-thirde of & erwester hour equels one

querter hour.

2. Experience:

8. “Occupestionel expertience” mesre f(ull-
time, petd work 1n the fiteld tn which the fndividuel
fe, or seeks to become engeged in, tesching.
Zquivelence mey be grented for the foliowing:

(1) A meximum of one (1) yeor of additionsl
study in en fnetitution of higher
educetion or specisl echool (45 querter
houre or equivelent) mey be eubetituted
for two (2) yeere of occupstionsl
experience. Additionsl etudy eo sepplied
88y not eleo be used to meet educetionsl
requiremsents;

(11) A mextamum of three (3) yeste of college
teeching beyond the required ainisus tn
renk mey be subetituted for one (1) yesor
of occupstionsl experience. Tesching so
epplied mey not eleo be spplied toverds
tesching experience requirementys.

b. “Teeching experience” mesns full-time

college teeschiag or tte equivelent. Greduste

(2) yeere of full-time high echool teeching fte

assistance fs not counted oo teesching equivelent. Two
considered to be equiveleat to one (1) yeer of full-

25
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tize colleye teaching, up to & naximsun sllowebte
cquivatence of three (3) yesrs of toacting expertence
(for six (L] yesrs ot high echool tesching). Forty-
flve (45) contrect hours of pert-time tesching st the
College ts constidered to be equivelent to one yesr of
tull-time college tesching.

c. The minimue tesching experience in renk
required for promotion st ths College 1o three (3) tull
contrect yesrs tor promsotlion from: ]) Asstietent
Profesvor to Associste Profszesocr, &nd 2) Associste
Prefessor to Professor. One yesr io the moximum credit

tor tesching thet cen be esrned in sny |2-month period.

J. Perlormence:

"Performence” mesns the faculty member’s
sccomplishment of his three mojor sress of duties ond
tesponsibilities: 1) teaching end effective sdvisement
of students; 2) service to the College; ond )) on-going
professionsl development snd professicnsl service, oll
ot which sre more specificelly set forth in the

Worklosd end Responsibilities article of thise

Agreement. The rating of performsnce used to deteraine
whether the requirements for plecement or prosotion ere
met ia thet given through the sdministretive evaluastion

process of the College.
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ARTICLE VI
INDIVIDUAL CONTRALTS

Initisl sppointment s o full-time ftaculty
sesber shell be for one (1) contrect yesr.

A full-tfime foeculty member shell serve o
frobstionscy period of three (3) scedemic yesrs tron
the tims of fnitiel sppointment. During the
probetionsry period, the feculty member’s performsnce
will te formelly reviswved and evelusted esch yesrs; eond,
1f worrented, hies contrect mey be renewed tor # pertiod
not to exceed one (1) yeor ot o time,

At the end of the probstionsry period, upon @
recommendstion by the Presidont and epprovel by the
8oerd ot Trustees, the foculty memsber shell be eligible
for tedure, but the probstionsry period for s feculty
member moy be extended by the College for one (1)
sdditions]l yesr beyond the dete of initiel eligibility
for teanure.

Tenure, 88 deflned in this Agreesent, 18 o
three-yesr cootrect which is reneved 0 the sscond
yesr. If thers fo oo expectstion thet o faeculty
msember’s contract will be continued beyond ths third
yesr of en extmndesd cootrect, then the foculty sember
wvill be tesued s nev sxtended contrect st the end of
the second yesr of his current extended contract,
except thet eny contrect shell e tersinsted st the end
of the scedemic yesr in which the faculty member

teaches the sge of seveaty (70). The new extended
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contrect will 1tupersede the third year of the current
extended contrect. Any obligetlon assumed under tenure
le condittoned upon edequecy of revenue snd support
through legietotive ection,

If the expectetion of non-continuetion 1e o
tesult ot deficiencies in the faculty member’s
performence, then the Collegs ehell provide the feculty
sesber with o written deecription of whet the
deticiencies ore, If the foculty member hee removed
those deficiencies in the thitd yeer of o three-yoor
contrect, the College oshell fesuw the tecui , member o
new three-yeer contrect,

Decietones of the College concerning the
grenting end/or renewsl of one-yeesr contrects or
of extended contrecte shell not be subject to the

grievence ond erbitretion provislons of thie Agrees- ',

ARTICLE VII!
EVALUATIONS

The eveluetion of fuli-time tesching feculrv
semabers 1o the responeibility of the College
adatntetrerion., PFeculty membere ohell bde evelu: .d on
the besis of criteris estedbiished in the policles of
*he College end in thie Agreement. The procedures to
be followed by the College 1n mehing evelustione shell

be published in writing end dietribuied to the fecull .
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ARTICLE 1iX
PERSONNLL FILES

A pereonnel file on eech full-ttlee foculty
seaber will be mefinteined by the Personnel Offilce.

A foculty member mey heve, by errengesent
with the Pereonne) Office, ecceee (0 hie pereonnel
file, excluetive of confidentiel pre-employmsent recom-
sendotione end plecemeot credentiele. The foeculty
seader moey not remove meterioel from hie file e:cept for
fsmediete fnespection, end he mey not remove the file
from the eres designeted for the review, Subesquent to
such review, the foculty member will be provided, ot
coet ené upon request, copies of non-excluded meteriol
conteined in hie file.

A feculty msemsber moy enter in hie file o
stetement which i1e intended to clerify, correct, or
refute metoriol therotln. Any euch etetement muet be
signed end deted by the feculty meaber.

If o document wee reljed upon by College
sdmsinfetretion in developing o feculty membder’s
eveluetion, eod 1f e copy of the document fe in the
possession of the College odminisctrotion, euch copy
shell be pleced ln.tho foculty member’s peresonnel f[ile
st the sems time o0 1o the evelustion.

Other then etudent eveluetion forme collected
pureuent to the College’e feculty evelustion procedure,

or eummeriee or compiletions of euch evelustion fores,

29
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O

Au anonymous statemente shell be placed tn the personnel f1le.

ARTICLE X
OUTSIDE COMMITMENTS

it 1o ecknowledged thet o full-time tesching
faculty poettton et the College requires excellence in
performence. Therefore, oeny outeide c smitment which
would edverecly ettect o faculty sember's proflciency,
performence of reguler duties or contrectuel
uobligetione in eny wey ie prohibited. Ilneofer es theese
contrectusl obligatione ere not violated, feculty
seabere ore encoureged to perticipete in comsmunlty
service ond related eoctivities.

Any outeide employment engaged in by o
faculty sesber muet:

l. Be of euch e neture thet the public would
not construe the feoculty member’s performsnce of such
eaploysent to conetitute official ectivity of thLe
College;

2. Not favolve the use of officiel
tntormetion of the College which 1e not aveilable to
the generel public;

J. Not creaste or appeer to creste 8 conflict
with the employee’s re~poneibilities to the College;

4. Not duplicete the activities or services
of the College, except thet thie provieion ehell nct
apply to:

(e) Eaployment performed outside the

3o
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three-county eervice dietrict ol the College; or
(b) Esploysent with respect to which the

College's Contlnuing Educetion Office hee declined the
opportunity to provide the aervices ln question.

S. Not f{avolve the use of the fecilities,
equipment or meterieles of the College; ond

6. Not edvereely offect the teeching or
other College duties of the teculty sesber.

Feculty members muet eppiy to the Desn of
Acedemic Servicees for persicseion to engege {n
employsent outeide the College. The prenting or deniel
of euch requestes ohal! be governed by the principles
enuncieted in thie Article ond ehall be eccompliehed
within five (3) working deye of ths Deasn’s receipt ot
thea. Approvel of euch requests shell not be
unressonebdbly withhald. Upon requeest, the Dean of
Acedemic Servicae oshall provide ¢ written etetement
concerning the resesone for the daniel of euch e request
within five (35) wvorking deye of euch deatsl. A feculty
meaber mey oppesl such ¢ danial to the Preeident.

ARTICLE XI
AUTHORIZED LEAVES OF ASSENCE

Sectiom 1. A full-tise teeching feculty
sember vho hee held o full-tims sppointment with the
College for et leesst five (S5) yeore ehall bde eligibdle
to request & leeve of ebeence without pey of up to one

(1) yeer for purposes of esdvenced otudy, an exchenge
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teaching esstgnament, treavel, governeental aervi-< or
eny other professionael experlence which fe releted to
hie f1eld of teeching, or which v ' taprove hie
profeesionel compatence se o College faculty membder.
Requeete for euch leaves muet be eubdmitted in writing
through College edminietrative channale et leset atx
(6) monthe prior to the propoeed commencemant detes of
such leevaa. fhe grenting of euch leaaves ahell reat
within the diecretion of the Colleage eadminiet-etion; no
eych leave ahaell be grented without the epprovel of the
Preeildent of the College.

Sectlion 2. Full-time teeching feculty
seabers shall be eligible tr raquast in writing e
medlicel leave of ebeence of up to one (1) yeer for
medicel or other reseons. The grenting of auch leeves
ehall reet within the dlecretion of the College
edefinfetretion; no euch leeve ehell be grented without
the epprovel of the Presldent of the Collaege.

1n cese of 111neee or 1ajury, & requset for e
leave of ebeence muit be eupported bty medicel avidencs
eactiefectory to the College. Such leave ehall
tersinete esutometicelly wheo e feculty mesber bacomees
toteally end permanently dleedled or when he 1 ceapeble
of returning to work ee cartified by the physiclen in
charge of the cese, whichaver le ehorter. To the
extent elloweble by lew, the Collage may exiend fringe
benefite to e feculty memdber on madical leave.

Section 3. A full-tlme teaching feculty
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eember who hee held o full-time eppointeent with the
College for et leaet gaven (7) yeears ehell be eligidle
to request e profesetioneal development leave of ebaenc.
of up to one (1) yeer for purposes of eevenced atudy,
en exchenge taeching seelignment, trevel, governmaentel
eervice, or eny other profeselonel exparience which ia
releted to hle fleld ot teaching, or which will feprove
hle professlonel competence aee o College faeculty
sesber. Requeste for euch leevee muat bea e-hattted in
vreitling through College edmlnletretive cheannele et
leset elx (6) monthe prior to the proposed cosmencesent
detae of euch 1seves. The greanting of such leevas
shell reet within the dlecretlion of the College
edasinletretion; no euch leeve ehell be grented without
tha epprovel of the President of the Collaege.
Profeseionel davelopment leeves 3f gbeance
sey be grented for ons, two, of three quertars,
Profeseionel development larvee aheall be grented at
80X of ths individuel'e ennuel beee selery rate for
the firet querter of leave, 65% fo” the eecond quarter
of leeve, end 50X for the third querter of leeve. The
College'e contribdutlion towerd fringe benaflite ahell be
802 of tha curreat contributlion for full-time feculty
for the flret quarter of leeve, 652 for the eecond
quarter of leeve, eod 50X for the third quarter, The
period of leeve ehall be credits. ae gsarvice for the

grentling of pay Increments.
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The faculty member grented e professtonal
development leave of abeence suat eifn & statement
afflreing hie fatention to contlaue employmsent et the
College for @ minicus pertod of one (1) yeear after the
end of the professlonel leevae.

Withla tirty (30) deaye of the completlon of
the profeeelonel development leave of abaence, the
employee muet flle o flnel report concernlng ectivitieo
engeged In end the eccompllehsent of the objectives of

the leave.

Sectlon 4. TFeculty memberes mey be grented
peld pereonel lesve where compallling reseons seke It
necesassry for e feculty member to be ebeent fros work.
Such leave aheall be teken only upon the epprovel of the
Deen of Acedeslc Services upon che racoamsendatlon of
the epproprlete Associete Deen. Compelling ressone may
laclude, but would not be limlted to, relligioue
holldeys, legel and buelness smettere, end femlly neede
other then lllnees.

Sectlon 3. Except es epproved ln edvence
In wrltling by the adelnletretion, no feculty member
grented e leeve of ebaance ehall aeccept other
esploysent during the period of hle leeve of aebsence.
Violetlon of thie provieion will reault In terminetion
of employment.

Thie provielon ahell not aepply to

eessietentehipe or other grente under which the feculty
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aeaber performse soma eervice fur a recognized
tnetlitutlon ot higher educetion whlle engaged In
greduete atudy et thet lnetitution.

Sectlon 6. (Eszcept ee otherwlae apecified,
ell leavee of eabeence ehell be without pay and other
beneflte, end muet bea epplled for end greanted In
writing. B8enefl:e eccrued by e feculty member prlor to
the effeactlve dete of the leave shell be grented to hia
upon hle raeturn.

Sectlon ]. Feculty sesbare whc mlarapresent
tecte ln order to obtein or ettempt to obteln e leave
of ebeence eahell be dlacherged or otherwlee dlieciplined
et the optlon of the College. Fellure of e feculty
member to report for work es of the ezpiretlion of hle
leave of ebeence ahell reeult in the terslnetlion of hie
emsployment by the College. A feculty meaber oo leave
asuet glve written notice of hle Intentlon to return to
work by Merch | of the yeer 1n which he plene to
return, or {f the leave fs for leee then e yeer, the
feculty member muet give such notlce by euch date ao
ahell heve deen metabliched end epproved et the time of
the requaet.

Ssctio. 8. Upon returolag fros leeve, o
faculty meabdar mey be requlired by the College to aubsit
*r quch medicel exemlnetlons and teate ee the Coliage
deeme necessery. The College shell ealect tha
phyeicien who performe the teate and ehell pey for eny

such teste required; provided, however, the College
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expireilon of eny leeve of ebeence.

shell not be responeible for any coels eesocieted with
the College's requiriag o teculty member to obtein s
stetement lton hie phyeicien indlceting thet he Is fi¢
to return to work. The Coliege shell heve no
obligetlion to refinstete the foecuity member unlese the
feculty member pesees the medicel exeminetione end
teete. A foeculty member who pesees such tests ond
exeminetions se ere required by the College will bde
reinsteted tn his former posltion unlese thet poeltion
hee been euspended or sllmlinated beceuee of flnenclel
exigency or progres curcteliment. 1o the event of euch
suspenelon or ellminetion, the College will, within
five (5 worklng deye of the College’e doterminetion of
the neceseslty f r gquch Suspensio., or eilalnstion,
postmerk o cortifled mall letter tc the feculty membder
on leeve, directed to the faculty member’s l1eet eddress
left with the Collags, notifying him of cthe sction. in
the event of euch suspenslon or ellmlnetlion, the
feculty member ehell bde glvan whatever po-ition 1e
evelleble for which, 1n the oplalon of the College, he
fe quelifled. 1f no position 1e evelledles for which
the feculty mes™or 1e quelified, the feculty meabdesr
shell be pleced on leyoff, 1f tha posltlion 1e
reineteted within one yoor of the feculty meaber’s
leyotf, he shell be offered the position with the seme
renk he held ot the time of leyoff. Thers ehsil be no

obligetlon for the College to provide work prior to the
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Section 9. DOuring eny one querter, no msore
then eix () percent of the full-time teoching feculty
shell be greonted leeves of ebeence withc t pey or
profeesionel development lseves of ebeence.

ARTICLE X11
SUPPLEMENTAL BRENEFITS

Section 1. MHeslth lneurence: Effective with

the firet pey period commencing efter the effactive
dete of thle Agreement, the College ehell contribute on
behelif of en elligible full-time teeching faculty mesber
who deelree such coverage slther 1003 of the cost of
the premius for eingle coverege or 100X of the cost of
the presius for elngle co~erege plus 50% of the cost of
the presiua for dependant coverage under a group
medicai/eurgical lneurence policy with supplesentel
sejor medical coverege.

The Collage sheall be required to meke the
sbove-mantioned costributione only on Ddeholf of full-
time teaching feculty who ere ot covered by eoy other
hoelth Inesuremce plen end who are engeged 1n the ective
service of the College. Except ee oteted elesvheres in
thie Agreement, esuch coatributlone shell not be mede on
behelf of feculty sesbere who ere on leeve or loyoff.

¥hea o foculty msembder 1o on professionsl
development leeve, the College’s coatribution to the
heelth lneurence premius shell be p:inoportiooel to the

smount of full-time bess selery the feculty sember 1lo
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receiving.

Section 2. Dentmi Insurence: Zffective with

the pey period commencing efter the effective dete of
this Agreement, the Coliege oshsll contribute on beholf
of sn etigible full-time feculty member who deslres
such coversge, 1002 of the cost of the presius for
single coverage or 1008 of the cost of the preslus for
single covermge plue 503 0f the cost of the presius for
dependent coversge under o group .entel lneurence plen,
When & feculty member le on profaselonsl development
fesve, the College's contrlbutlon to the dental
Insurance premlum ehell be proprotionel to the emcunt
of full-time beee selary the feculty member 1o

fecolving.,

Section 3. Group Life Insurence: The

College shell pey on bSahelf of full-tlme teaching
feculty members engeged lan the active esorvices of the
Collega (l.e., not on leyoff or medlical lesves of
sbeence or leaves of mbesnca without psy) the prestus
for group llfas term lasurencs coverege (wlth eccldentel
desth and dlemcabersent provielons) tn the smount of
$25,000. When e feculty member ls on professlonal
development leeve, the College's contribution to the
lIifs ineurence prestus shell be proprotionsl to the
emount of full-time base salary the feoculty mesber 1o

receiving.

Sectlon &, Tultion Contributlon, Coureework:

1 ]
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For esch yeor of thie AgTfeesent, the College will set
setide o pool of funde equel to $4,000 to underwrite the
tuition fees of full-time foculey sembers teoking
approved professionsl development couresework relested to
thetr tesching disclpllins, The ssount of tuition
relsburesment willl equel the preveiling tuition cherge
per credlic hour et the Instltution, Feculty mesberes
sust spply for tultion retmbursement benefite thirty
(30) deys betfore courssvork beglne. The Desn of
Acedemlc Services ahell heve the suthorlity to epprove
or deny the raquests for tuttlon relmbursement.

Section 5. Tultlon Welver, Credit Courses:

Fu..-tlms tesching fesculty sambsre mey enroll ln credic
clessss offerad by the College withost peymsant of the
besic lastructlonsl fes. Such faculty membere ehell

pey sll othar fese, such es the generel fea ond lebd

fese, 1t eppliceables, end shall receives approprlaete
credlt upon ths succesaful completlon of sach courese. A
feculty mesmbar ehall obteln the spprovel of hle
supsrvisor with respact to the schedullag of ell euch
classss 1n order to ensure thers ere no confllcte with
the feculty mamber’s commltmente to the Collegs; such
spprovel ehall not be unressonsbly withkheld.

A feculty member’e spouse end dependent
chlldren smey snroll in cradlt clesses offered by the
College without peyment of the beelc lnetructionsl fes.
Such epouses end depsndent children eshell pey sll other

fees, tncluding the out~of-eteie tuition cherges, 1if
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PPl eab n 11 receive [ ¢ [ ¢
[ 4 [ l., and aehe [ 4 .p’l’op fate ¢ edit
e upon

th
€ succesosfyl completion of eqch Course The

uld n v

8 eliines of the lﬂl.l’ﬂ.l Re enue Service vill be
e Iied n de

PP 1 l.l’l'“ln' Che d.l}‘ﬂdeﬂl stetus aend

tcl.tlonohlp to the tecutcy seaber

In the event o feaculty membar’e esployment

shoul
uld terminace tor eny reeson during o Colflege

querte
o partietl peyment for the couree(e) then beting

teken
by the faculey Seebar, hig Spouese, or dependent

chil
dren shell be required on o Pro-rete beele 1f ¢h
e

enroliee(sn) continue(e) t1a ¢he couree(e)

Saction %. Tuition Welver, Non-Credit

Cour :
ureee: JFull-tfae teeching feculty Semberes may

attend
s free of charge, non-credite coureee offered by

t
he College provided thet 1n each individuetl ceo
se;

1. Attendence tn o given couree does not

interfere wy
th or detraece ¢
ro
s the fecutty seaber’y

Tegulariy eeeigned duties;

2. Suffictlent fee-paying Students er.

enrolled to support the course; aend
3. Spece 1o evaileble in the cleas.
Sectioan 1. Collaege Fecilittiea: Full-time
tesching

feculty membere and semsbers of chetr fr~ediate
femllies (when eccospeniad by the facutey sesber) ehel})
be eccorded the privilege of resevnable uee, without

cherge, of the Collega's fecitittesn, grounds,

l -
urnfehing-, end equipment for peresoneal development end
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athletic end recrestionsl purposes, except for entertng
in or upon the College’s pond(e). The Associetion end
feculty members acknowledige end sgree thet any end ell
riek, loss, desege, or extre cost incurred or caused by
the feculty member or his femily in such non-work
related ectivity fe the reeponsibility of the feculey
sesbar end/or hie Lesily., The privilege of non-work
releted uae of the College’s feacilities shell be
grented only ineofer eea auch ues does not iaterfere
with ectivitiee of the Coliege end le not ebused.
Full-time teaching feculty membere end
menbere of thair immediote familioe ahall be entitled
to free admleatlon to ethletic end culturel avante
esponsored by thea College, excaept 1ia fnstences in which
en avent 1e epacificelly excepted from such treataent

by College deaterainetion.

Section !. Court Appeserence Leave: A full-

time teaching feculty member who fe celled by e court
for jury duty or to appeer ea o vituc.o during time he
wee echeduled for Coliege vork will be compansated with
respect to euch time for the difference between hie
reguler eelery end fringe beoefite and eny cospensetion
received for jury duty or for eppeering ee s witness.
Provided, howaver, this eection ahell not be epplicable
to College work time miecsed due to court appesrances
erieing out of actions concarning tha pereonel sffeise

of the faculty mesber or criminel cherges sgeiret the

(.culty msenber.
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In order to be eligible for continyed College
cospensetion gg deecried gbove end to be excueed from

College work for the doys of Jury duty or witness

.
ervice, tha foeculty member sust furnieh the Deen of

A

cedemic Servicae vith o wrictten stetement from the
3

PPrfopriete court fepreesentetive lieting the detes on

ht
which the feculty member feceived fury or witness feae

ond the smounte of such faas, The foculty member ohal}

G-.¢ avary affort to fulfil] hie obitlgetions to che
Coliege durtng periode when hie earvices ere not

fequired by the court,

Saction 9. Tex-Shelterad Anauitiee: Full-

time teechiog foculty members @0y perticipote 1n @& tox-
deferced snnuity ples. The College will meke
deductions fros the sslarlas of feculty members t1a -

@ccordence with wrictes salery reduction suthorixetlion

Stétemente axecuted by the feculty mesber and filed
with the College’s Susiness Office. ach feculey
meaber who desires thet guch daductione be mads must
sleo file with ¢thae Busineeos Offlcea o copy of the
contract between the investament carrier end the facuity
seaber. Tha College’s obligetion to make such
deductione ehell end with ¢he tarsinetion of the
feculty membda.’s esployament,

Nefcher the Cotlege nor eny of fte

tepresentetives or sgents make any Tepreesentetion

regerding the edvieebdiffry, sppropristencess, or
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legality of euch annuity inveetments, 2nd thz
Assocletion end fecuity mesbers ocknowledge snd egree
thet the College ohell tacur no Liebility or
responeibility on eccount of the meking of the
deductione required by che provisions of thie eection
or the legel, finenciel, or tex coneequences incurred
by feculty members who perticipete in the ennuity
progrem.
ARTICLE X111l
S1CK LEAVE
Section l. Full-time tsechlng feculty
mesbere ehell eccumulets sick lesve ot the rote of four
2nd eix-tenthe (4.6) houre of pey ‘or eeoch cumpletes
biweekly perlod of full-time employment at the College
{12 deye’® etck leave per regular acedesic yeeor). Full-
time feaculty mambere sesigned to sumser tesching duties
shall eccusulate eick laeve in accorcence with the
ausber of weeks of tesching eeeigned and on e pro-rete
beeie in eccordence with tha teaching loed cerried.
There ehall ba no l1imit upoo the esount of
eick leave which may be accusulated in accordance with
the provieiocos of the preceding paragreph. Within the
11mlte of the lav, & full-time teaching faculty meambder
wlth previous public employmeot eervice shell be
creditad with previously eccumulated eick leesve upon
esployment by the Collags.
During the period of time 1n which o full-

time teeching feculty member fe outhorized to be ebeent

4)
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from work on etck lesve, there shell be no loge of pey

or fringe beneffce end such denetste shell continue to

8ccfue. Authortzed sbeence under thie

Proviefion ehell

be for o peclod ot time not exceeding the smount of

8ccumulated oick lesve to which the full-time feculty

sember 1o entictled.

Section 2. Eantitlement to peid e1ck leave 1o

subdbject to the following condi-fone:

6. Utiltizetior of slck leeve must pe

opproved by the Collegs;

b, 3tck lesve 88y be utiltzed for pereonel

1liness, ptegnsncy, tajury, €Xposurs to conteglous

disesses which would be comssunliceted to other

emsployees, gnd for 1llness, fajury or desth fn o

foculty membder’s lasediote femlly. roc pPurposes of
thie Atticle, the term sammediote foemlly mesns ¢he

feculty membar's 8povee, perents or guerdien, 1n-lews,

children, brothere, etesters, grendperents,
grendchildren, or other dependents or persons iiving in
the foculty membar's househol d;

€« A feculty member must notlify hie

Asesoclets Deen 1n edvence of ény sbeencs,

or ot the serlieot pPoseible time thereefter, thet
eickness or lajury will prevant his froa performing
regulerly eesigned dutles., The feculty member must

sleo indicete when he expecte to be eblg to feport to

work; end

b

d. Upon returning from eick lesve, the
teculty mesber must compleie on Employee Lesve Requent
fors. A written statement from the feculty member
snd/or e licensed phyeician evidencing the illness ot
fnjury end indiceting the feculty member's fitness tor
teturning to work mey be required ot sny time by the
College upon e feculty member’s roturn from eick lesve.

Section ). Felelficetlion of recorde or
sferepresentetion of fecte 1in order to obtein or
sttempt to obtein efck lesve, whetner by the feculty
msembar requesting such eick lesve or by eny person
ecting for or tn hle behslf, shelt be grounde for
dentel of efck lesve ond diteciplinery ection, includiny
dlemlesel of the feculty meamber.

Section 4. Pey for eick leave shell be ot
the smployes'’s rete of pey Ln effect during the period
of elck leave.

Sectiou S. A full~tlimse tesching fecuity
member heving tea (10) or more ysers of public service
tn Ohlo mey et the time of retirement from ective
service ot the College elect to be peld in ceeh 1n the
emount of one-fourth of the velue of hie eccrued but
unused elck leeve credit snd ot hie rete of pey in
effect ¢. the time of reticemeit. Meximum peyment thet
mey be mede pursusnt to thle pruovision shell be one-
fourth of two hundred end forty (24U) daye.

A ftull-time tesching feculty mcaber who

tetires from the College and who had previouely

[
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fecelved a gick lesve retirement benefft for service in
Ohio 3hell be petd within the sbove-steted limite for

thet porttnn of unueed eick leeve ecorned while eaployed

#t the College.

ARTICLE x1Iv
COLLEGE RELATED TRAVEL

Sect.on 1. Full-time foeculty members mey be

8ccorded the Privilege of travellng to end
perticlpating 1n professionsl seetinge end glmller

Sctivities related to thetr tesching essignments with

the College. Such trevel end perticlipacion shall be

Teimbureed within the Llmlte of the College’s budget
for such purpoees end in eccordence with the College’s
policies ond procedures gnd requiremente preecribed for

offictal trevel by the Stete of Ohio. Approvel of euch

travel ehell be ot the dlecretion of the eppropriste

Aseociste 8n and the Dean of Acadesmic Services., If o

request for travel 1¢ denied, the edmlntetretor who denled
the requeest willi, upon the feculty member’s request, estete
in writing the resson(e) ~r the dentel.

Sect.oe 2. The poartiee recognize thet the

faculty Jember’s firet fesponeidbiiity le in the

claseroos. Any ebeence for o professionel development

sctivity requires thet euitedle srrengementes, such oo
outaide reedinges, wrt 'ng seeignments, tndtviduel
study, mseke-up cless or coverezs *; .nother feculty

seaber, be nede by the feculty member 60 thet etudies

46

may cnatinue during the esbeence. The feculty meaber’s
propoeel tor covering the clese(es) mtesed during hie
ebeence will be submitted to the sppropriste Associate Dean
né the time when the request for trevel o mede. verifica-
tion of euch coversge by the Associete Desn shall be
required prior to epproving the trevel request. The feculty
sesber will cooperete with the Asesociete Desn‘s verificetion
ot the coveresge by providing such informsetion se mey be
required for verification.
Section ). The fetlure of & feculty member
to ettend a professionsl sctivity shesll not be
considered 1n his evalustlion where the foculty member’s
request to sttend such ectivity hes been denied by the
scedemic sdstinietretion.
ARTICLE XV
STRS TAX DEFERRAL PLAN
The College ogrses to reduce esch iull-time
teeching faculty member’s employseot compensetion Dy
the smount eech feculty samber 1o required to contri-
buts to the State Teschere Retirement System of Ohio
("STRS™).
The Collegs, ths Assocristion. and feculty
memsbere sgree thet the followiog provisions ehell
govern thie eelary reduction plen:
s. The Collegs shell trenestt to STRS the |
amount of eech feculty mesber’s Tequired coatribution

40 STRS by reducing the feculey mesber’s compensetion

by the eseme smount.

4
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b.

to
t faculty Sesber's salartes pPeysble under (hie

Agrte
Rfeement ahs'l not pe feoter then would t¢e totel
sale

fY expenditures hove been hed thie Ptovieton not
been ;q effect,

€. Eech feculry Sember 1o reeponaible for

Seki
N8 Any sdjustments §n ony other of hie ¢ex shelter
(141
angesents oo gre fecessery to ensble him to de n

compl]
Pllsnce with o131 spplicedble lewe gnd feguletlons

d. The College enell facur no liedlliley or

tes
ponelbliley oq 8ccount of jcte compllience with the

Plo'l.‘oll. of thie Atticle or on eccount of uny l.'.ln

fina
nciel or tex consequences incurred by eny feculey

Sseaber beceuse of Perticlpation la thie solery

r
eduction plea. The Aseocletlon egreee to lndelnlly

8nd eesve the College harmleqe sgeinet eny end ell

clelme thet may griae out of the College’s compllence
with the ptovlietons of cthile Article

e, In the event thet thie eelery reduction

plen te declored unlewful of improper by cthe Attorney

Genereol or eny sgency of the Stete of Ohio or the

United States by any court of competent juriediction
L]

thie Artticle shell be deemed nyl] 8nd vold end to heve

no force or efface.

ARTICLE xvi
NG STRIKE AND ng LoCck-vuT

Section l. During the tern of thie Agreement

L] ]
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The College’s totel combfued expendttures

or eny extension thereof, the Association, (ts agents,
representetives ond mesmbere ohall not directly or
tndirectly call, eenction, encoursge, finence and/or
ssesiet in eny way nor ehell eny employee itnetigate or
peiticipete directly or Indirectly in eny etrike, ofow-
down, walk-out cell-ln, stck-out, fetlure to report,
wortk etoppege, mees reslgnetlon, picketing, or other
laterference with cny operetlon or operotione of the
College or with eny del? - ftes to or from the premioes
of the fecilitiece oper, . Yy the College. The
Assocletion ehall cooper... with the College throughout
the term of thle egreement end eny extenslon thereof (n
contlnulog operetlone of tne College In o normel
senner, ond ehell ectlvaly dlecou. ege end endeovor to
preveot or termlneta soy violetlon of this Ssction.
Sectlon 2. Any esployss who violetes Section
I of thle erticls shell be oubject to diecherge or
other dleciplloery sction et the optloo of the College.
Such dlechergas or dleclplloery ectioo ehell aot be
subject to review upon eny grounde other then whether
the smployee violeted Ssctloo | of thle Arzicle.
Sectioco 3. 1o the event thet eny etrike,
slow~down, walk-out, work stoppege, plcketling or other
Ilntecference descrlibed lo Sectlon 1 of thie Artizle
occurs, the Assocletion shell promprly notify ell
smaployees thet eu-h conduct e prohibited by this
Article end 1o not 1n eny wey eenctioned or spproved by

the Aseoctetion. The Associetion shell aleo promptly

49
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i
nfore aty reployees thet chey shoutd

S
Sectlon 4. The College shail not fock out

any or
ol ot ey espioyees during the tern of thie
Agreement.

ARTICLE xvil
CRIEVANCE PROCEDURE

Section 1. For the Purpose of thie

Agre -
gfeement, the ters grievence™ 1o defined ¢ o dlepute

betw
€en the College end the Assocletion or the Coflege

and o
0 esployee concerning the interpretetion end/or

appli
pPlicettion of, or complience with, geay Provieion of

thie Agreesent.

¥hen eny euch grtievence orfees, the

following Procedure ehatil be observed:

Step 2. If the ea
ployee's grte
- 8 vang !
..' efactorily geteierd o Step 1 of the pr : <o
grievance ehell de reduced to wri: ectevence

g iing on e grieve
ors to be provided by the Aoooclotlon. ope:l!y:n:c:he

:::::1:: ::c:; g:co cospleined of, the fecte and

e Agreement retled
resedy requested from ¢the Colle;eon. e g Lel o
shelt be deated gnd it shet .

thie procedure. Witkin te

;::::::.o;'t::.gzlc:once forw, the Desn of Acedenlc

eslgnee oh | geet wicth th

:nddhl: Associstion fepresentetive. The De:n.::loyee
cedeslic Services or hig designee ohnl}) Sive hie enewer

fa writin withi £
meeting. s n five (3) working deye efter the

50

return to work et onace.

Step 3. It the empluyee’s grievance is not
setisfectorily settled ot Step 2 of the procedure, the
grievence form shell be submitted to the President
within five (5) working deye efter the Deen of Acedemic
Servicee or hie deelignees heo given hie snewer et Step
2. Mithin ten (10) working deye efter receipt of the
grievence form, the Preeident or hie designee oshetl
seet with the employse end his Associstiocn
repressntetive or legel counsel for the Associetion.
The Prestident or hte designee sheil give hie enewer in
writing within five (35) working deye efter the meeting.

Step 4. in the event thet the grievence i
etill not eetiefectorily eettled, the Associetion m2y
requeest submieeion of the grievence to impertiel
erbitretion. The Associ:tion's written requeet for
erbitretion muet be received by the President within
ten (10) working deys of receipt by the Aesocietion of
the Step ) enewer.

in the ceee of @& diepute invoiving the
evelustion of an employes, the sole tesue thet mey bde
submitted to erbitretion 1s whether the proceduree
followed 1n connection with the eveluetion were in
conformity with the generel etenderde of the Coliege.
The erbditretor shell heve suthority to require o re-
ave tion, end sheil heve no suthority to seke an
evaiuetion hisuelf. 1f the re-evelueticn 1o conducted
1o eccordence with the procedureil otenderde ecotebifohed
by the erbitretor, the resuit of the re-evaiustion
shell be ftinel.

The pertise ohell ettempt to sgree upon en
erbitretor, but if they ceasocot do eo within ten (10)

rorking deye from Aeecciation’s written request for
erd tretion, the Associetion sheil request o liet of
seven arbitretore fros the Federel Medietioo end

Conciliettion Service. 1{1f the perties cennot egree upon

the selection of en erbitretor (rom thie l1tet, the
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Ass
oClation shej} fequest e second penel of ardttrators

f
fom FMCS. The pecrties shell yaee the strine-off

|et
hod, tf fecessery, fin order to 8gfee on o selection

4
froms thie fecond jfaet, No more then four (4) out of

’
seven ‘7) of the ecbicratore on 8Ny 1iet provided by

F
MCSehal]l be foculty membere or edminfetretors et

educetiongl ln.tltutlon..

The ecbictrotor shell heve no povwer to

substictute hig Judgment for the profesatons} Judgment

of the sdafntetrettion of the College, except tf he

i
finde thet such Judgment or decteton of the College wag
arbitrary, cepricious, or dishonest. The ecbitcetor
ahell have no Povwer to edd to, subtraect from, or to

sodify the Ptovisione of thie Agreement, gnd hie
function ahal} be to determtne I eny provietion of the
Agreement heg been violated by an interprete. .on or
spplicetton of chig A3teement, Except for lost weges
end fringe beneficte, the erbitretor eheall have no power

L0 everd Compensetion, demeges or fedress of eny eort.

Awarde for teinge baneficae shell nor exceed the

College's contribution towerd those beneftcse Currently

in effece,

The fees qnd e€xpenses of the fmpartiol
srbitreato: ahell pe Peid by the loefing perty, aeo
designeted by the srbitrator., The perties ohell beqr

their own coste end expenses. The coete of 4 fecord
1]

1€ egreed to by the perties, ahell b~ ehered equelly by

the perttieces, If one perty wente a record and the other
does not, the perty fequesting the recoio whall pey the
toet thereof; provided, thet if the other pearty later
decidee to order & copy, It ahell pey 551 ot the total
cost of the record. Both the Asso-istion end the
Colleges agree thet thay wili cooperete in corplying
with the foregoing procedurs in the ptocessl g of any
grisvence end that they will diecourege the essking ot
compisints on petty mettears. An erbditretor's .werd
shell be filnel end binding upon all employecs, tie
College end ths Associsetion.

Section 2. The time ltwitetions provided for
fo thie Article aholl be strictly obsecrved; howevsr,
they mey be axtended by mutuel written egreeeent of the
Collage end the Associettion. Working deye ee used in
thie Article ehell not inciude Seturdeys, Sundeys, or
hotideys. Any grisvence not tiesly presented for
dispoeitioo et eny Step shell oot thereefter be
coneidered e grisvence under this Agreesent gnd ehell
be conefidered to have been resolved f0 sccordence with
the lest soswer of the College, Any disposition of ¢
griaveoce detween the Zaployer end the Associstion
except on e “no-precedeot” beais, ehell bde floel gnd
cczilusive end diading upon eil employess, the College
end the Associstion. Nothiog ian this Article shell
preclude the College from esteblishing e non-
contreactuel compleint procedure which wey de fnvoked by

en eaployee, ot his option.
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ARTICLE xvill
TERMINATION OF EMPLOYMENT

Employment msy bde tersfneted becouse of
diecontinuence or cuttetiment of progres o: budget
ext

gency. Non-renewval of o contract ehell conectfitute

: termiaot rnn of esployment.,

A faculty member 88y be diemfesed for cause

during the terw of an 1adlv'duel contrect, whether for

ofe yeor or en extended contrect. Cause shell faclude

the following:
. Jneetisfectory performance:-
b. Violetlon of locel, etet? or federsl lave
vhich tavolve morel turpltude;
€. Any serlous visletlon or fepeste ;

violettione of College policles;

d. Perticlpating ta etrike sctivitlies in

violation of thle Agreesent or the lewve of Ohlo;
’
. Theft or dlehonesty;

f. Excceelve sbesenteelon or terdiness or

sbeence without Suthorizatlon or eufficlent

Justificetion;

8. Bring.ng tntoxtcents or filegel druge

onto Coliege premtses, unlees sdvence permtoel- to do

so for educotionel purposes has been obtetned by the

feculty meso~r from the Acedralc Deen, or teporting for

vork under the tnfluence of Ilntoxtcente, druge or

L
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nercotice; and

h. Any other ect of eimiler seriousneces
which 1e detrimentel to the effective operetion of the
College or i1te educetionel progress.

The pravieions of thle Article ehell not
prteclude the Coilege from ifmpoeing disciplinery ection
less oevere then dismlesel, 1f 1n the College's
diecretion, euch ection le werrented by the fecte snd
circumstancee of & case.

1o any cese linvolving diemisesl for zasuse,
the feculty member shall, upon requeet, be notitied in
writlog of the baeis for the diemisesl. Thet beete
shell be determlned by so nvestigetion eccompliiehed by
College adslinietretion. |

A feculty member or extended contrect wvhoee
eaployment le teraloated bsceuse of dlecontlinuencse or
curteliment of progras or budget exigency ehell be
givao vhatever poelitioo le avelledble for which, {na the
oplalon of the Collegs, he fs quellfied. 1f no
position te svallable for which the teculty member to
quallfled, the faculty mesber shall be pieced on
Lleyoff. If the positlon ile relneteted within ane yesr
of the faculty masber’s leyoff,6 he ehsll be offered the
poeition with the asms rank hs held ot ths time of
tayoff.

1f the Cullege doee oot intend to renewv the
tndlviducl contrect of @ feculty member 1n hie second

ot eubesequen. contract yeesr of eaployment with the
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the College wil) notify the facuity meaber of
Such
uch dectafon no leter than apry) of the year g
n

whi
¢h the faculty r-raber’y contrect expires

ARTICLE X1x
SEPARABILITY

Section 1. The parties fntend thi, Agteement

shel
I tn ¢1] fespectes be constrtued ond opplied tn o

®Sann .
€f co’ fstent with Sppliceble atatutes end

fegul
Buletione Pfoperly enected thereunder. |[n the eveort

8Ny provielon of thie Agreement shell pe determined by
Spptopriste authority to bde contrery to any euch
stetute of feguletion, esuch provieion ejlone shell
becone thenceforth Invelld end of no effect. The

ft ie A;l’e sent o 11 not ed eomed
l."'"“l (] n e n he they y be 4 (X 1]

fl
legal or unenforcesble, The perties 8gfte to eent

wi
thin ¢ fessonsble period of time to diecues eny
dectisfon vhich renders eny such pottlon of thise

Agreeacnt nul}] end vold.

Section 2. In the event o etete or federal
law covering memhors of the unit and sffecting o
provielon(a) of chie Agteement fg enacted durlng cthe

term o thie A;reelent, the perties 6gtee to mesnt

prosptly for the Putpose deterlinln; vhether eny

provieion must be feviged ¢» bring thie Agreesent Into
complience with the levw; such revisilon shell be liafced
to thooe oarens fa vhich o feviglon 14 sendeted by the

legteleotion, ang there ehel! pe no obligetfon on the
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pactt of efther perty to dlucuse ot bactgain aboutl arcas
in which revielons alght be peraieslble bot are not
aendetory under such legieslatlon.

Sectfon 3. Shculd the ensbilng legislotton
(S.8. 13)) or atetute {RC. 4117) pureuent to which the
pecrties heve bergeined end entered into thias Agyteement
be decreed unconetitutlonsl or fnvalld by sppropriate
in fts

suthority, thie Agresment shell be .ull «nd vo

entirety ee of thae end of the Col!lege’s fiaecsal yeser 4in

which esuch deocres lo tendered.
ARTICLE XX

ALTERATION OF AGREZMENT AND WAIVER

Section 1. ¥o egtesment, elteretion,
verletion, welver or modificetlon of eny of the terss
or conditlons ccntelned 1o thie Agresment gshell be
binding upon tha pertlee hereto unlees executed in
weiting by the perties.

Sectlion 2. The weiver of soy bresch or
condition of this Agressect dy elther perty shell not
cooetitute o precedent {0 the futurse senforcement of gll
the tetme end conditlone herein. The non-exetclee ot
righte reteloed by the College obh_.sl not be deemad to
veive eny such rights orthe right to exercisee thes 1n
some other wey in the future,

Section 2. The College end the Associstion

schnowledge thet thie Agresament, togesther with eny

written modificxtions theresof, eadody the coaplete eond

finei underetording reeached by the pacrties @s t. the
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Lo
. urs and other termse and cinditions of

éaplag sent f lo f overed by this A re ent,
y [ ell eap yee < [ ] ea t

The ¢
ollege shell not be nbligeted to bargetn

lOllQCt(‘IQly with h Aszo istlan durln the term of
the < 8

thie Age
gfeement on eny metter pectetining to feten of

Pey, wa
8ee, hours of es ) loyment, or cther conditlons of

esploys
yeent, with che sole possible exception of eny

ob.g i
sigetton ¢to bergein 1ncurred Pufeuent to the

of the }e[or.bllltz erticle of thie

end the Assoclation heredy specificelly

pProviglong
Agreelent.

velv
€8 eny right vhich 1¢ sight othervige heve ¢
o

fequeat
ot or demend eych batgelntng, end scknoviedges

thae th
e College’s obligstion during the tares af ¢hy
[}
Age
Sfeement shel)l pe llsited to the fpecfarmence end

tge f 1e bll'..l %3 unde [ 44 e
dl.ch. [] e 0 tion r thie A eement .

ARTICLE xXx1
TERM OF AGREENMENT

Section i{. Thie Agreesment shell become ef-

fect ive upon the dete of Lte execution or the expiretion
of the exleting Agreesent, wvhlchever is leoter, ond

shell ctemsln in full force end effect until midnight
Auguet 31, 1989.

Sectian 2. If elther perty wishes 1o con-
tiaus snd/or nsgotists chengss or revieions to thise
Agreessat, such perty muet serve upoa the other psrty
welttea notice of such lateat st lsset ninety (90) dayse
prior to the ter.alaetion dete of thie Agressent.

Sectioa ). Thie Agresment sey be terminsted
1o 1te sntirmty at sny timse by sutuel cossent of the
pertice.

Section 4. The Collegs shell heve the right
to reopen tha contrect oa ell economic mettsrs besed on
the deZ«rminstlon of ths Board of Trustees of the
exleteace of a flnenclel exlgeacy. Far the purpose
of thie ssction, & flasacisl sxigency le defined oo
thet coadition whan reveauss are eo0 lim'ic4 that the

Collmgs csa no longar contiaue %o fulflll current

end/or future flasaclel obligetlons uader the contrect

without dlerupting the sdawm.nletrectlion end prugres

fntegrity of the ollege.
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ARTICLE 1 - PREFACE

The vitimate quality of a curricuium depencs lnrrly upon the quality
of its faculty., The sttributes desirable in the facy ty of an Individual
technology curriculum are: o thorough knowledge of the subjects taught and
of relevant supporting subjects, a gemwins faterest In developing students,
personal and professions) lnl!grlty, 8 capacity for communicating idess iIn
oral and written form, scholarly obfectivity and Intelligence, ano skill In
the fundementals of the teaching-lear—'ng process.

It fs fsportant that o1 members of the Technical College be familiar
vith the philosophy and objectives of the College, as on occupation-criented
post-secondary college. Devotfon to the objectives of the two-yesr
techafcal education prograsis 1s Dest accomplished 1f the nstruction In the
technologies is closely related to working sitwations.

1* s Mghly desiridle thet since technicsl programs ecucate students
rimarily for highly srchllud occupationsl aress, the facwity should have
3d relevant fadustris), or ether sppropriste non-teaching experiencet

An fsportant requiresent fs that bargaining unit mewbers maintain
technical competence in their flelds. Faculty members are encovraged to
participate in technics) and professfons] societizs and engage In work iIn
industry or in research or other relevant technicsl sreas. Bargaining Unit
sesbers are vrged to kees uvp with the Vitersture of their flelds, to
continve the education, to sttend professfonsl meetings, and to experience
first-hand what 1s taking place In the aress of activity relate/ to their
speclalties.

This statement of philosophy 1s mot Intended to add to or sudbtract from

the rights and oblifgations of the parties set forth elsewhere In this
sg~eement, nor shall 1t be used as a2 basis for disciplinary action.

A %
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ARTICLE 11 - DEFINETIONS

Except vhere otherwiss indicated In this Agreement:

“ASSOCIATION® means the Jefferson Technical College Education
Assocfation/OEA/NEA which s the exclusive bargaining
representati-e for the dbargaining unit.

"BARGAINING UNIT MEMBER® means o member of the bargaining unft o3
defined in the Recognition Clause of this Agreement.

"80ARD® weans the Board of Trustees of the Jefferson Technical
College that is o flr!y to this Agreement; siso known as the
Jefferson Technical College Board of Trustees.

“DAYS® mesn calendsr days, In accordance with 4117.01 r). !
"ENPLOYEE® means o person who 1s o member of the dargeining unit as
defined In the Recognition Clause of this Agreesent.

“EMPLOYER® means the same as Sosrd, or College.

*JICEA® means the Jefferson Technical College Education Associat’on.

"NEA® means the Watfonal Education Association.
"0EA® means the u. o Education Assocfation.
“SERB" means the State Employmest Relations Soard.

“SUPERVISOR™ :hadl be defined In accordence with R.C. 4NV7.01(F),

ARTICLE 111 - RECOGMITION

s aical College District Board of Trustees, herefnafter

I:: !I.:;::: . ::::‘by reco lz;: m‘Je:‘:cr:::'I:rh:'l':ﬂ College
: fon NEA-Local, here r

E:l::::::“;;o”::::_o.; ?M,'alc and exclusive blrgllnlng npnsenuuv;
for a1 satarfed, full-time contract faculty, including the Mret':t:r o
Law Enforcemeat, and Supervisor of Communications, Career Counu': .
and Director, Library Services, excluding all heads of d;urb&n' °
divisions, a‘l supervisors, managerisl employees and con ;: Eo"e .
employees as defined In the Act, and all other employees. e" 9
recoghizes that Association representatfon will include any newly
created salaried, full-time teaching posftions.

ining
nition of .tha Association as the sole and exclusive barge
:::r:::n stive shail de for a term beginning the date of r:tl;lcl!.l.on
(culy 20, 1986) and expiring 31 Decesber 1988. Any renews 'o h:ml: e
recognition or the recognition of any other blr,llnln’ sgent shay

1n sccordance with Chapter 4177 of the Ohio Revised Code.

-
Y
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ARTICLE 1Y - ASSOCIATION RIGHTS

Use of College Fecilities

Authorized representatives of the Association miy use the
factiities of the College to transact officlal Association bysiness
or for mesbership or other meetings during the College day,
provided that such activities or use do not Interfere with
classroom Instruction, the responsidbilities of bargsining unit and
stalf mevbers, nor interrvpt other operations of the Co'fege. The
wse of the College’s facilitfes by the Assocfat’on sust be arranged
through the Director of Security of the Coller. Such use will be
st no cost to the Assoctfation and such use will not be denfed n an
arbitrary or copricious ssnner. However K the Assocfation shall
compensate the College for any additional custodial costs incurred
as 8 result of such wse.

Use of Interns) Communications System f

1. The College shall persit the Associstion to yse the internsl)
mail system {unit member mailboxes) or the internal
comunications system (employee lounge bulletin board), and
such use shall be for the following Assocfation business:

R Notices of Association meeting;

b. Notices of Assocfation elections;

c. Notices of sppointments to Association offices;
d. Notices of results of Assocfation elections;
e. Not’ces of Assocfation social, cducation or

recrestional affafrs; and
f. Other Association materfals.

The expense of duplicating material shall be borne by the
Association {at & cost of & cents per copy).

2. The Coliege may refuse to permit the Association use of the
mal) system or other internsl communications system (for a
particular 1tem) {f such use 1s for offensive or Inflommatory
purnoses or §f such use would otherwise violate any of the

rovisfons of this section. In such cases, the Assoclation
resident shall de advised fi wiiting of such refusal.

Personnel Directory

The Administration will provide a1l unit members with s unit .
sembers directory by October 15, Amendments to the personnel
directory, {f any, will be provided to 811 unfit memt :rs.

NI

£.

Bosrd of Trustees

V. Meeting Wotice and Tentative Agends - The President of the
Associrtion will be gfven notice and supplied with s tentative
agenda of a1) regular meetings st least six (6) working days fn
sdvance. In the case of specis) meetings, written no!,ce shalt

- be given at least three (3) days prior to the date of said
meeting. The Board Chairman reserves the right to delete from
or add to the tentative agends ftems.

2. Association Participstion - The Association may srrange to be
placed on the tentative agends by submitting to the President a
vritten request three (3) working days n advance of a reguler
weeting and two (2) days in advance of & special meeting, Such
request m.st Indicate the ftem(s) to be discussed. Assoclation
participation during the meeting shall be governed by the
bylaws of the Board of Trustees.

3. Minutes and Other Public Documents - The Presfdent of the
Associstion will Se supplied with approved sinutes of a)) Board
meetings, with the exception of non-unit salary information,
which will continve to be zvaflable through the President's
office upon request.

Campus Visitations

Duly authorized representatives of the Association shall be
permitted to transact officfa) business with Association members on
College premises during no-mal business hours, prc Jed that such
business does not interfere with classroom fnstruc..on or with the
responsibilities of affected bargaining unit members or other staff.

The Assocliation Presfdent shall recefve three (3) contact hours
other than fnstructional per quarter for his/her additions) dutles
and responsibilities.

-

-
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ARTICLE ¥V ~ MANAGEMENT RIGHTS

Except as lfmited by this Agreemeni, the College shall retsin a)) A.
rights, power, duties, and suthority granted to 't by law, and s vested
exclugively with rights of management as defingd in Revised Code Sectfon
4117.08(C} including, dbut not 1imited to, fts rights to:

1. Determine watters of inherent manageris) policy which fnclude,
dut ars not Vimited to, areas of discretion or policy such as
the functions and programs of the College, standards of
services, fts oversl) dudget, utilfzation of technology, and
organizations) structure;

2. DOtrect, supervise, evaluate, or hire employees, including hiring
part-tire employees or special contract employees;

3. HMaintain and fmprove the efficiency and effectiveness of College
operations; [ . 8.

4. Determine the overa)) methods, process, means, or personne) dy
which College operations are to be conducted;

5. Suspend, discipline, demote, or discharge for just cause, or lay
off, transfer, assign, schedule, promote, or retain employees;

6. Determina the adequacy of the work force;

7. Determine the oversll sission of the College as & unit of the
Pudlic Pigher Education System of Ohio;

8. Effectively manage the work force;

9. Take actions to cerry out the mission of the College as & member
of the Public Higher Education System of Ohfo.

Jefterson Technical College Bosrd of Tristees i3 not required to
bargain on subject; reserved to the management and direction of the
Coliege except as affect wages, hours, terms and conditions of
employwent and the continuation, modification or deletion of an existing .
provlslc(m of this Collective Bargaining Agreement pursuant to R.C.
4117.08(C).

NI

ARTICLE ¥I - Jos SECURITY

Just Cause

Tha College pursuant to R.C. 4117.08{C}(5) has the right to
suspend, disciplina, demote, or discharge for Just cause.

Unit mesbers with three (3) years or less of service shall not de
v.vered under the just cause provisions herein in matters of
non-renews), These employees may have their contract non-renewed
st the discretion of the College. In cases of such non-renews) the
bargaining unit member {3 entitled at his/her request to ressons in
writing for the non-renewal and an opportunity to discuss the
matter with his/her Department Chatrperson or Oivision
Administrator, dbut fina) right to renew or non-rencw rests
exclusively with the College.

Discipline/Discharge

!
The provisions of this Article shal) not preclude the College from
imposing discipi’nary action less severe than {mmediate discharge
or i{mnediate suspension, 1f in the Lollege's discretion, such
action 1s warranted by the facts and circumstances of & case. In
such cases, the following disciplinary procedure shall be followed:

1. Formsl Progressive Discipline

First step - written reprlnnd/urnln?(s);
Second step - suspension{s) with or without pay:
Third step - discharge

2. ODue Process Procedure

In cases requiring suspensica and/or discharge pursuant to the
sbove formal progressive disciplinary procedure, ar employee
shall be given due process In accordance with the following
procedure:

8. Notice of Allegations and Conference

L written nrtice setting forth the allegations which {f
substantiated, could result in disciplinary action, shall
be sent to the employee.

b. Conference

The conference to discuss the allegations shall be attended
b‘ the employee, and no more than two representatives of
the employee's choice, the immediate supervisor and no
more than two representatives of the supervisor’'s choice.
Said conference shall dbe w1d no sooner than five (5) work
days nor later than fifteen (15) work days folloving the
employee’s receipt of the notice of allegations ar at the
time and place rutually agreed upon by the parties.
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ARTICLE VIII - FRINGE BENEFITS

n
ARTICLE IX - TUITION REMISSION/REIMBURSEIMENT

A Hospitalization snd Major Medical Inswrance A Iviticn Remfsston
1. A1l finstructfonal and general fees for Largaining unit members for
:'::v:"":l:'oﬂ ll"d sajor medical fnsuranca coverage Is available for credit courses o"end’n Jefferson Technica® C:?le e vi)) be poid
srgaining unlC mesbere end their aligible dependents as defined In - by the College excluding the cost of bdooks, nuru?! and other
the Pospitalization and major medical policy with all premiues patd by required fees.
the College during the term of this Agreement.
Unit members may enroll In any section or course on & space
Specifications and benefits of the current program of coverage sre svailable basis where there are Yess than the maxisum number of
provided in the Health Insurance bookiets which ara available In the regular students In o closs. Unit memders are expected to attend o
Adninistrative Services Office. coursa during thefr non-working hours.
The College raserves the right to select and/or change carriers, and Sargaining unit mesbers desiring this benefit must cowplete o fore
further agrees, in the absenca of conditions and circumstances over supplied by the Business Manager and submit It to their fsmediate
which 1t has no control, not to diminish benefits provided during the supervisor.
11fs of this Agreement.
2. Dependents of Bargaining Unit Mesbers
8. Group Term Life Insurance ' . e '
A1l instructionsl, end general fees for dependents of bargaining
A thirty thousand doller ($30,000) terw Vife Insurance policy dur!n? unit mesbers of the col?:,e for credit courses at Jefferson
the contract shall be provided for each mesber of the bargaining unft Technical Collega will ta pafd by the College excluding the cost of
with o1} ""'W‘ po1d by the College. This policy shall fnclude books, materfals, and other required fees.
sccidental death and dismenbersent riders.
Where other state and federal grant sources 1ay be applied, the fee
c. tional benefits walver program will be considered %o be supplemental on the part of
the College.
A1l full-time employees have, at thelr own expense, the option of
particfosting fn the following approved programs: The guidelfnes of the Internal Revenve Service will be aoplfed In
Tatd
1. Credit Unfon; ::::::Mng the dependent status in relationship to the unit
2. Tax-deferred annunity progrem: Dependents of all unft mesders msy enroll In any section or course
on & space availabla basfs where there are less than the saximm
3. Supplemental Lifs Insurance Progrem. nusier of reguler students in a class.

Fee beneffts cannot be used on an sccumulative basis mnor can they

be applied retrcactively or In advance of 8 quarter In which the

benefit 1s spproved for use, They are approved for usage in
sperfific quarters and must be used during these quarters.

Members of the unft having dependents who desire to attend the

Collega can odtain the fee benefits by following the outlined

procedurs:

a. Obtain and complete o fee benefit form prior to each term from
the Financial Ald Offfcer.

b. Submit a completed fee walver forw and a completed registration
form to the Student Information Offfce on the date fdentified
each quarter.

Q G (
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Tuition Refsbursement

The College will set aside ten thousand dollars ($10,000) for each
fiscal year for bargaining unit members tuition reisbursement.

The Dargaining unit mesber desiring to participate In the tuftion
reisbursement benefit shall sudmit o yearly plan of study
indicating the educational sctivity to be undertaken, the specific
value of that sctivity and the total tuitfon costs to the
Oepartment Chafrperson or Division Adeinfstrator dy April 15, A
plan subaitted after April 15 wi1) not de given consideration.

The plen of study sust meet the following criterts:

a. That the activity shall be related to the Individual’s work
a3sigrment or to the degree programs offere¢ dy the College.

b. That the activity shall be undertsken st an institution which
holds full accreditation sesbership st one of the seven .
Reglonal Institutional Accrediting Bodies recognized oy ¢na
Council on Post Secondary Accreditation,

€. That the activity shall not Interfere with work
responsibilfties.

The Department Chalrperson through the Diviston Adsinistrator or
:nmou'- Adeinistrator wi11 make s recommendation to the President
y May 1.

1he President will make & recams .dation to the College Boerd at
the May meeting.

Sargaining unit mesbers arv entitied at their request to reasons
why thelr request wvas not spproved.

In June the Treasurer/Business Manager will compare the tota)
smount of approved request to the ten thousand dollars {$10,000)
appropris’ed and calevlate the reimbursement perccentage. Tuition
costs will be reisbursed at the established reimbursement rate upon
submissfon of an tnvolce of tuition pald snd proof of successful
completion, :

k]
ARTICLE ¥ - LEAVES

Sabdatical Leave

Sabbatical leave 15 educational teave. It 13 granted only for the
benefit ‘of the College and must be for purposes of scholarly and
creative endeavors that advance the professional competence, enrich the
teaching, or enhance the research of the wnit member to the benefit of
the Department or Diviston and the College.

Upon the completion of seven (7) years of full-time service, a wnit
mesber i3 eligidle to be considered for a sabbatical leave. After a
sabbatical leave, & person does mot become el fgidle again wntil the
conpletion of an additional seven (7) years of full-time service.

Leaves are granted withowt regard to senfority or “he number of years &
person has been eligible for & saddatical. The number of sabbatical

Teaves avidilable each year is Iinited and depends wpon the availabilfty

of funds and the avalladility of personnel %0 cover the dutfes and
responsibilities of the wnit sewber request{.qg sabbatical leave.

The procedures to be followed by wnit mesbers wishing to de considered
for sabbatical are Visted below:

1. By November 15, the unit member will subait & detailed proposal in
writing Including mathods and standards of documentation for the
successful completion of the proposed sabbatical leave to Ms/mer
Oepartment Chairperson or Division Adeinistrator.

2. 0y Decesber 31, the Department Chairperson or Division
Adninistrator will submit an evaluation of the proposal based on
ts serits to the next Mgher adninistrator (Divisfon Adeinistrator
or President).

3. 0y Karch 1, the Diviston Adeinistrator (wniest he/she 1 covered
under Step 2) will submit an evalustion dased or the proposal’s
merit to the President.

4. The President wil) malc s decisfon concerr ing the tnig mesber's
proposal in time for submission to the Board mo later than the
regular monthly Boerd meeting In March.

5. The unit sember w11 be motiffed fn writ! by the Presidest of the
decision of the Board. Coples will be sent to the Divisfon
Adninistrator and the Department Chairperson.

A sabbatical Teave may be granted for one, two, or three quarters of
the acadenic year following the year in which the proposal fs

spproved. A sabbatical Teave of one quarter shall de at ful) pay, &
two-quarter leave at two-thirds (2/3) pay, and a three-quarter leave at
one-half (1/2) pay.

A unit sember on sabbatical shall continve to accrve sick Teave,
retirement credit, Insurance benefits, and senforfty subject to
spproval of the appropriste vendor or state sgency.
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11
fallure to submit docimentation as indicated in #V, it} obligete the 0. Mﬂ
seaber to repay the College all benefits granted during the sabbaticet Teaching sesders of the bargainin
e 9 wnit shall de entitied to 2 saximm |
within twelve (12) months. of t?;;o‘::) days persorsi 'om per calendar year, but nn more thyn |
two $ per quarter, withowt loss of demefits or wages. Teachin |
The unit mesber must retura to tn College for at least one ful) yeor wnit sembers wisning to take persons! leave sust secure ::pmul of tge |
sfter the sabbatical or will repay the College for a1l benefits granted Department Chsirperson/Supervisor two weeks prior to the date of
during the sabbatical within twelvs (12) months. leard. The two-week time requireseat will De wafved for esergency
situat ns as determined by the Department Chalrperson or Division
8. Jury Duty . Ac'h:‘nluntor. The nusber of mesbers on teave on o given doy may be
Vimited the College. Personsl 1 m 1 11]
A foll-time employee shall be released for Jury auty or to appear as » moximm z four !l)'::ys, eraonel leave soy be cumvlative wp to 8
vitness without loss of bemefits or wages. An employee required to de
« obsent on Jury service shall recelve the difference between such €.  Annwal Leave for Non-Teaching Mesbers of the it [}
esployees’ regular compensation and the resuneration received by Ma ‘ £ ” L aargelaing nit
for service os 2 Juror, Sec. 3313.211 Oho Adeinfstrative Code. The Director of Library Services and the Coreer Cownselor will accrve
. . ] fod
C.  Mosence ond Sick Leave 1.5 Pours annwal leove per semi-sonthly poy per vp to 2 maximm

3. 1liness of » spouse, child or parent.

Each bargiining wait mesber earns sick leave cusulative to o maxismm
total ene hundred and elghty (100) days or 1,440 bours. ‘

Unit menbers whe have accomwlated rero through one hundred and thirty

(130) doys earm $.42 hours of sick leave per senf-monthly pay period. F.
Unft senbers vho have accumulated over one hundred and thirty (130) .

doys eorr 2.71 hosrs of sick leave per semi-sonthly pay perfod. The

smallest unft of sfck Veave which oy be wsed 1s one-half hour. Al

sick leave requests require spproval the Ocpartme:t Chafrperson or

Oiviston Adeinistrator and time avaflable verification by the Business

Hanager,

Sick teave sastl de granted when sbsonce is made necessary by:

1. Personal i1iness, fnjury, or exposure to & contagfous diseass which
could & cammunicated to other employees.

2. Death of a spouse, child, parent, brother, s'ster, grandparent,
grandch 14, rother-in-lav or father-in-taw.

Sick leave token iIn the
event of (liness of spouse, child, or parent shall be limited to
ten (10) days per yeor.

Certification of Absence - If o wntt sesber Is absent five (s
consecutive work days, » certificate signed by & physicfan must be
presented.

Bargaining wnit members n“"”t wnder the Uhlo State Teachers
Retirement System or the State Employees Relfrement System who have ot
Teast 10 years of paid service witn Jefferson Technicsl College,as »
full time employee shall be paid 258 of waused sick lesve wtos
maxiove of 30 days. Unit mesbers retiring with less thenm 10 years of
full time service or wnit members who resign shall be peid 108 of
unused sick Teave wp to o maximum of 1S days. The amount to be patd
vill be Dased on their per diem ot the time of retirement or
resignation. Employess discharged by the College are inel§gible for
this bene. .

accumiation of 30 days. The smatlest wnit of annwal leave which aay
be vsed 1s one-Maif Mosr., fRequests for anmusl leave must be approved
by the Division Adulnistrator st Tesst two weeks in sdvance. The
two-wveek’ tise requireseat will be weived for emergency sitvations os
deternined by the Division Adeinistrator.

Authorized Leaves of Mdsence Withowt Pay

A Veave of sbsence without pay say be authorfzed by the President vpon
1pprovel of the Board ¢f Trustees for a perfod of not more than twelve
sonths for educations), profe.sional or cther purpases, swch as
parental, childcare, and sdoption, in cases where leave s not
spproved, the bargaining wnit mesder at his/Mer request will be
entitled to receive reasons In writing from the President or his
designee. A Teave shall be granted wnder this Section for » perfod not
0 exceed twelve months for disability, provided that swch s not
opcw' for until after an eoployee’s sick leave oll’lbnlty s
exheusted and adequate certification of continuing dissbitity (s
provided to the College. Upon return to service of an employee ot the
expiration of a leave of absence, Me/she shall resume the position
status which he/she held prior to such lesve. Ovring o leave of
absence, 11fe and heolth fnsurance benefits may be continued at the
expense of the employee subjec. to approval of the vendor. AlF types
of leave and seniorfity do not 4:crue. All other Coliege approved
benefits cease during an authorfzed teawc of absence.

Pregnancy Lesve

Upon presentstion of physiclan's statement, o bargrining unit member
who becomes pregnant shall be entitled te receive s leave of sbsence
vithout pay for & perfod mot te excee. six (6) weeks. Exhavstion of
sick or ether types of leave shall not be & precondition for pregnancy
Tesve. Upon return to service of an employee at the expiration of »
Teave of absence, he/she shall resume the position status which he/she
beld prior to such Teave. Ouring a leave of asbsence, Tife and heslth
insurance benefits may be continved st the expense of the esployee
svbject to approval ef the vendor. AVl types of lesve and senfority do
not accrue. Al other College approved benefits cesse during on
Suthorized leave of ahsence.

1
vy
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Short Term Prefess’onal Leave

Bargaining unit sesbers msy apply to their (swmediate supervisor for
short term prefessions) leave for the purpose of ttending meetings,
workshops, conferences, short courses and other appropriate activities
directly related to o wnit member's work., Each unit member may be
spproved for three such professional days per scademic yesr dy the
Oepartment Chairperson or Oivision Adeinistrator. Members shall dDe
reisbursed for expenses for participation in these activities (n
accordance with travel policy provisions of this Agreement,

Assoclation Leave

The President of the Association or a designee mey wse up to a totd) of
seven (7) days In any coentract yesr for the purposes of attendihg
meetings of Unfon affilfates. WMo more than » maximue of two (2)
consecutive days will be permitted und2r this sudbsection in any
quarter, There will be no reisbursement for expenses for participating
in Association functions. f
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ARTICLE X1 - PATROLL DEDUCTION/OPTION

The College orrus to deduct from the pay of Association members
covered by this Agreement the perfodic dues of the Assoclation upon
receipt from the Association by the Treasvrer of an individually
written and signed deduction awthorfzation execvted by the Association
member for that express purpose.

The deductions shall centinve sutomaticelly and shal) be frrevocedle
for perfo’s of one (1) year, and shall be on 2 continuing basis from
year to year unless a request for withdrawal by the Association .ewber
for that e:::ou purpose 1s submitted ia writing to the Treasyrer with
8 copy to the Association President. Withdrawal of authorization ny
occur during o perfod of fifteen (15) days each y=ar ending September
15, provided that motifications of withdrawal are submiticd to the
Unlon and College Treasurer during such fifteen (15) day perfod, and
the obligation of the College to deduct shall cease fsmediately upon
receipt of the written notice of revocation of suthorfzation from the
Assocliation mesber.

[
Such authorized deductions shall be made in equal smounts from the pay
of Association members {n twenty (20) eque? instaliments, degirning
with the fourth paycheck of the schoo) year., The College shall
:ru'u-u the pay deductions e the Acsoclation Treasurer on » monthly
asls.

The enroliment perfod for such deduction shall be from Septemder 1 to
October 15 of each yeor.

The batance of the suthorfzed annual deductions shall be deducted froe
the finat :oychect of a mesber resigning Ms/Mer position, receiving »
leave of absence, or terminating his/her evployment.

The Associatinn agrees to indemnify and hold the College and any of
its agents harnless o?unst any and all claims, dewands, suits, and
other forms of ifability that may arfise out of, or by reason of,
sction taken or not taken by the Collees sjor the purpose of
comlying with these provisions, or in reliance on any notice or
authorizetion form furnished under any provision of this Agreesent
provided the College har properl. executed and otherwise fulfilled
its obligation for saiA payrold deduction pursusnt to the
provisions herein.

The College retaing the right to employ, st fts own cost, lege)
counsel of 1ts chofce to Intervene 1n any action containing » claim
related to or arising out of these provisfons. Said counsel shall
cooperate in a professionsl marner with legal counsel for the

A soclation and counsel for the Association shall provide coples of
1} gludlngs. notices and orders filed in connection w#ith sald
lega) action.




Q

ERIC

Aruitoxt provided by Eic:

Other deductions fros pay of walt mesders ady be sade vpom recelipt
cf o written, signed suthorizetion for the following (tems, to be
provided no fater than Aprid 1: ‘

).
.
J.

Cradit Unien

Tox Sheltared Annvaitios

EPAC Deductions, pursvast te R.C. 3599.031.
United Vay

Life lnsurence

Other purposes sutuslly agreeable with the Collcge and the
Associotion er 88 r~quired by Yow.

Payrell Optien

Tasching sesbers of the bcrrhln wnit sy elect to receive /
their finel four seni-monthly pay checks wpon completion of
their contracted ragponsthitities.

11':)

ARTICLE XII - STATE TEACNERS RETIREMENT SYSTEM

Fesbership in the State Toachers Retirement System s mandsted for o1)
seloried full-time contract focuity bargsining enit sewbers. The portism
thet the employee pays (0.763) 13 “picked wp° for purposes of deferring
Fadersl and State income taxes on these smownts. Contributions to the State
Teachers Retirement System are p1t4 on behalf of the Bargaining wnit
esployeey ynder the fellowing terms and conditions: .

A.  The smownt to u‘ﬁmd up and paid on Debalf of each bargaining unit
oetber shell be total Dlr,l'l' onit sesber contribution os
required In Section 3357.50 of the OMe Revised Code, or sny statutory
Incresses therein, of the wnit sember's 53 annusl compensation, ot
70 cast to the College, and wpon apprevel of the retirement system.
The hrz:lain it cember’'s gross snnwel compensation shell be reduced
by the College for the purpeses of State and Feders) tax only by on
amount equal to the smount picked wp and paid by the College.

8. The CoNY sholl ¢ te ond remit 817 applicedle contridutions Lo 'tM
STRS based wpon annual salary and/or earned compensation which Includes
the smount of pickup campeted herefn, Lut assumes no further V{obllity.

C.  The pickwp percontage shall apply unifurmly to o1l mesbers of the
bargtining unit es o condition of loyment. WNo bargaining unit
sesber covered by tM{ prevision shall have the option to elect o wage
fncrease ar other benefit {n View of the employer pickup.

D. The plickup shall become effective on Jonuary 1, 1986 and sha)) apply to
011 compensation Encluding supplemental earnings.

€. The current deferred toxation of the "pickyp® {3 determined solely by
the Internal Revenwe Service ond any tax 11ability Decomes the full
retpons IM11Qy of the espleyee. The College may refuse to “pick wp® If
the plan s declared wnlawful or fmproper by the State Terchers
Retiremeat System, Interns! Revenwe Service, Attorney Gerersl, or ony
agency of the State of Ohis or of the United States, or any court of
competent Jurisdiciion, or should the rulvs and regulations of the
1.R.8., or the SIRS, c‘um 30 03 to rendec this procedure wmrorkabdle,
the perties l'm ts return, without peneliy, te the former method of
compyting employee/enployer contributions.

F. Poymnt for a1t paid leavas - sick Yeave, personsl leave, Severence,
ond supplementals Including unesnloyment and workers®’ compensotion -
shalt based on the employee’s ‘“:‘.’Nll pay prior to the reduction
83 bar’s (2.9. ¢ross pay divided by oumber of doys in 0 wnit
mesber’s contract).

6. Forms are availodle In the Administrotive Services and must de filled
out with the sppropriste {nforzstion by 811 employees.

N, withdrowsl from th> System conm occur onl{ wpon lesving service in the
State of Ohfe. Ferms for such withdrawal mpy be requested from the
m&a :;;grn Retirement System, 275 Last Broad Strest, Columbus,

» .




Q

ERIC

Aruitoxt provided by Eic:

20

Additiona) faforsation concarning the State Teachers Retfrement System
1s avallable 1n the idminfistrative Services Office or from the System's
Office 1n Columbus.

The College also elects to “pick vp,® In accordance with the terms and
provisions of this Article, contributions on behalf of unit members who
participate in retirement systems other than STRS, subject to approval
of the particular retirement systes.

107

2
ARTICLE XII1 - REVIREMEnI INCENTIVE PROGRAN

Employer Requirements

The Jefferson Technica) College 8oard will gastablish o plan to purchase
additiona) service credit for eligible employees as an fncentive to
retire. The amount of s¢ vice credit offered s 3 years and 1s offered
untforml, to all eliyible employees. However, the number of years
purcmsed for any participant mny not exceed '/S of the Individual's
accumulated service credit prior to the purchase.

Once established, the plan w111 remefn In effect for 1 year,
Additfonally, the Board wil) Ifmit the number of employees for whom 1t
purchases additiona) service credit in o calendar year to § percent of

+ 1ts employees who sre members of SIRS on Janvary 1 of that yesr.

Partictpation fn a plan s at the optfon of the employee.
Employee Elfgibiiity Requirements f

1. To be eligible to participate, an employee must meet the following
criterts:

8. Be at least 50 years old;
b. Be employed and currently contributing to STRS:

C. B¢ eligidble for service retirement after the purchase of £Ri
credit;

4. Agree to retire within 90 days sfter rece.ving notice from STRS
that an agreement to purchase the service credit has been made.

2. An emplovee s el1gibla to recefve the total number of years of
service credit Included in the employer adopted plan, not just the
ninfmal amount needed to qualify for retirement,

3. The el?loyer mst p:{ the cost of service credit purchased for all
eligible employees who elect to participate.

4. The employer must pay an amount for edch year of credit purchased
in an amount determined by cost factor as specified by the STRS
actuary,

5. When o Vinftation has been established, the employees wi’h the
greatest amount "7 service with the employer have priority,

6. "> will notify the employee and e~oloyer when such early
re lrement credit has been est.blighed,
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ARTICLE X1V - ADDITIONAL COMPENSATION

Part-Time Instructionsl Rate

3.

Oargaining unit members may apply to teach regularly scheduied
credit courses outside of thair assigned work sckedule,

Teaching mesbers of the bargaining unit wishing to dba considered

for summer quarter regularly schedulead credit courses should notify

thetr Department Chalirperson/Desn of Instruction in writing by the ‘

end of winter quarter, Teaching members of the bargaining unit « 0.
wishing to be considerad for part-time assigneent !n regularly
scheduled credit courses offered In other quarters should notify
the Oepartment Chafrperson/Dean of Instruction in writing at least
30 days before the start of the quartar. Scheduling of part-tise 4
courses will be made by the Dapartment Chairperson or Daan of

Instruction, who will first offar It to the senfor applicant who

demonstratas that he/she §s most qualified for the course. Other

employees outside the dargaining unit will de considared in the,

spplicent pool. 4

Veaching unit mesders may teach & maximm of 15 credit hours or an

avarage of 22 contact hours over the length of the Susmer Quarter.

Ouring Fall, Wintar and Spring Quarters teaching unit members miy £
teach on g part-time basis one approved regularly scheduled credit .
course. Under extraordinary circumstances the Department

Chatrperson can recommend (hat an exceptisn be granted.

Non-tesching members of the bargaining wnit say apply through their

suparvisor to tha Depsrtment Chafrparson to teach regularly

schedul ed credit courses outside their work schedule. Tha time 3
frames for this application are those outlined above for the .
teaching mesbers of the dargaining unit.

The compensation schedule for part-time Instruction shall be two
bundred f1fty dollars ($250.C0) per credit hour commencir) with th
Suswer Quarter, 1986.

In cases when the bargaining unit member agrees to cover classes at
the request of the Department Chairperson/Dean of Instruction, the
compensation shall be at & ororated percentage of the part-time

rate.

Overload Rate

Teaching menbers of the bargaining unft assigned an excess of 15 credit .
hours or an average of 22 contact hours in an academic quarter as pirt

of their regular workload shall be compensated at a rate of 1/45 of the

nember's present contract salary for each credit hour or 1/66 of the

menber's present contract salary for each contact hour. .

2]
Proficiancy Taating Rate

A request for a proficiency examination a
s defined tu ¢
;:::l:, ::Iz M‘:ubﬁtted {, the student to the Oepcrt:::tcg!'n::!;erson/
Instruction arvangements vil) be aes e orerriny o Perion/besn of
12 bargatntng vy acson! 83ds to adeinister ths exsmination.
gives the examination outside of s,

:ppryved work week the rate of refmbursement to the unit mber’:?“ b
en dollars ($10.00) per test per student. ¢

Supplemental Contracts

Supplemental contracts to serve as advisor to
student gr
::en;:g ::ordlnctor, serva as evening councelor, or loz ::"-:; ;:;:;::
. y . [ 'ered to members of the bargaining unit. The rate of
b:qﬁ:’(.); ::rf:;u:ull;unc:‘t‘ol th:'."u::;: stated In the contracts vill
13, o ege v ne the dutfles
pe: ormed, the maximum number of “ours to be reimbyrsed ::db:he
::.:cﬂ;'to Peasure successful completion of the contract and wil)
o e thess in the contract. Payment for supplemental contracts 'wiil
sade upon successful completion of the contract. A}) work performed
under supg!enntn contract will be performed outside the bargainin
unit member’s approved scheduled work Kours. ’ ’

Extended Workweek Compensation

Hours workad by non-teaching bar
98ining unit mesbers (the Direct
l:t‘:;ca Sarvices and Carear Counselor) In excess of 37.§ hou::cp:: ::ek
:' Compensated at the rate of $13.00 per hour. Extended workweek
me must be approved by tha Ofvision Adeinistrator in advance,

Pay Check Stuba
tf"ec'ﬂu TITT quarter, 1986, a1l sdditiona) compensati
recorded separately on the stud of each pay rece?;t. on shall be
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ARTICLE XV - PERSOMNEL FILES

There will De uublhl‘cd and maintained one (1) officis) personne)

f11e on bargaining unit members. This file will de maintained fn the
0ffice of Adeinistrative Services.

Access to the cfficial ?ersoml f11e shall be avallable during regular
o:fice hours to the employee and/or hMs/her representative upon request
10 the Director of Administrative Services or his/her designee. The
review of such personnel flie shall be In the presence of the Director
of Administrative Services or Ms/her designee, WNelther the f{le nor
any part thereof shall be removed from the College's offices.

Bargaining wnit members shall de Informed of any complaint by a student

or menber of the public which (s directed toward them and which will
become 2 mattes of record.

Anonymous-letters or materiels shall not be placed in the bargaining
wnit member’s file nor shall they be made a smatter of record. Each
bargaining unit member shall have the right, upon request, to review
the contents of his/her personnel file, A ‘eprescriative of the Unfon

®ay, at the bargaining unit member’s request, accompany the mesber in
such a review,

€ach member of the bargaining unit shall have the right to dispute the
accuracy, relevancy, timeliness or completeness of Information in
writing contained In the file.

€ach membe, of the bargaining unit shall have the right to request in
writing that such disputed materials be removed from the file. Such
reques® shéll specifically {dentify the materfal objected to and the
basis for the dispute. When such a challenge (s made, a reasonable
investigation o7 the disputed Information will be conducted by the
President or his/her designated representative(s). Any Information
which cannot be veriffed or Is found to be fnaccurate by the College or
an ardbitrator will be deleted.

Should t be deterwined that the disputed Information should not be
removed, the disputant will be permitted to Include In the file a brief
written statement of his/her position and a notatfon that the disputant
protests that the ¢ispuied tnformation contained In Ms/her file {s *
inaccurate, {rrelevant, outdated, or incomplete,

A unit wenber way be charged actual rost for any coples of materials
placed In or requested ‘.cm his/her personnel f{le.

H
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ARTICLE XYI - EVALUATIONS

dargaining Unit Member Evaluation

The criterfa for evaluation, the sethod and tb: c;al::t:::o:':s:::e?:
wil] be established by the College. By the mbcoldvlud cong wee
(211’ quarter each bargaining wnit mesber wili dhr e o untt
alvation procedurs and criterfa. Al -e-bers'o he DTG e
:;." AR ‘Mu"ﬂ".‘::::::;l ::;’v:rlw;o :;‘lﬂ"n’ with a8 copy
t?m'g.?-;.:m:'::::'.zzr prior to College Cosmencement.

he person

by both the evaluator and by t

::e ’slgnnun of n'n'::rson‘e::}::u:“
nt o evalu .

t with the conte f e T erson

but the evaluation in

ANl evaluations shall be sign

evaluated and te:t on'::‘l.:'.'
indicate a9

::;;‘t::: the evaluation has been inspected by

evaluated shall be given the opportunity to re
writing. ‘ . ,
. § as less than
valuation, deficiencies wste
satisfactory will have b;en Commu n:c:;:dc:?‘:;;t:l:“t:’::e':::galnmg
. At his or her reques these
::'s:s::::raul:ablc to the bargaining unit mesber to correct
deiiciencies.

Prior to the annual ¢

ute fnvolving the evaluation of an empioyee, the

Tn the case of 4 ‘"’wch Hspute In writing and the reasons therefor.

emp) oyee may specily

1 ffect the ri
ocedures herein do not ¢
::0":;0-1'::::0:’9;'“““ for in the Job Security prov sfons

Agreesent.

nt of the College
of this
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ARVICLE XVID - FACW fY ANK

The College ®sy employ exceptionsl applicants st any rank, |In N
estadlishing the rank at which an Individus) s placed, o1} previous
tesching and relsted dusiness or Industrisl experfence will be considered.

Faculty rank of Instructor, Assistont Professor, Associate Professor, .
or Full Professor "y be awarded on the da3fs of degrees obtained, work
experience, recency of experfence angd graduste work, the number of years
employed by the College, graduate courses token beyond an attefned degree,
achievement of s professions) icense, evidence of =aintaining the latest .
developments 1 Ms/her profession, and post-seconds y teaching experfence,
Specific quidelines for promotion consfderation shall pe nade known to the
Association and 1t sembers upon request, Oepartment Chafrperson/Division
Adninistrators are required to direct esch faculty under M s/her supervision
to specific guidelines for future promotions.

The procedures to be followed by faculty wishing to be considereq for
promotion are 1fsted below:

1. By November 1§ the faculty mesber should submit 1n writing to
Ms/hzr Chatrperson the request for promotfon cons’derstion,

2. By December 31, any matertals or dats supporting the promotfon
request should de sudmftted to the Department Chalrperson. These
materfals and of ficiy) documents should de related to the criterd,
Rank descri tons/requirements a5 got forth in Guidelines for
Faculty ﬂanz 83 determined by the College,

3. 0y Jenuary 31, the Department Chatrperson shatt have reviewed the
candldate’s qualifications, and shall have met with the candidate
to Inform him/her of the recommendatfons %o the Desn of Instruction,

4. By March 1, the Dean of Instruction shall submit 4n writing to the
President and s1s0 to the candidate doth the recommendstion and the
reasons for the recommendation,

5. The Prestdent wi)y sake 2 deciston concerning faculty promotion fn
time for submissfon to tns Bosrd no later than the regular monthly
Board meeting in March,

6. Should the President not 8Ccept & promotfon recommendation he/she
shall provide reasons fn writing to the Dean of Instruction, .
Department Chatrperson, and the candidate.

Instruction to devige 8 plan for future Schieverent that, when .
satisfactortly completed, would be adjudged as meeting the ramk
sdvancement requirements,

liu

'

t elfgidble

selor and Director of Lidbrary Services are no

for 113513'::".:?“%..«', L) Jo:?t Co'-iu:a":::::s:;:g.o:¢:7:‘(:: :::::;s

esch from the Assoclation and College is esta lor the porsose of

eff:ctive day of this Agreement, fo pu

"gi’-e:::; ::: '*:auvc to the faculty status of the posltlon; o:"Ca;::'r“

c’:unulor'md Director of Library Services, and slnlllr'j::s ;;“g“m le

et aad Teare ome .:lm .l'or::‘::::::: ’“ﬂ’lil':o:ngu:l.l; to prepare
ical colleges iIn por .

2'::;::!.:: ::ﬁm;indtngs ln: tender t to the Presidents of the Assocfation

and College for thelir consideration.
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ARVICLE XVIIE - CONTINUED PERFORMANCE

Ne mesber of the Mrrlnm onit or ony or’onluun‘ Individvel,

1 of such mewber of the bor
nsor or endorss 8 work stoppege I contraventfonm ¢

wo Revised Code.

ining unit sheld
Chopter 4117 of the

A.

29
ARTICLE XIX - TPAVEL POLICY
Approvels
A1) unit sesbers whe ore required or requast te mek2 trips ot College
onpense must have o) 1n advonce fram the Pr.sident, upon

recommendation of appropriete ortment Chal-person end/er
Divieton Adnintstreter, oer »

Reinbursement for Persenal Expenses

Genersl

A1l expense sccownts sust be submitted on the fores pravided by the
College. Detatled travel ond nrnu pelicy sppesrs en the reverse
side of the Travel snd Incidents Expense Rofsbursement Roquest
Firms. Rafsbursement say be rartis) or full, sudject to the terms
sgreed teo whan the trip was spproved. 'he slnimum rolmbursedent
roquast fo five dotlers {$5.00).

Avences

The State Auditer’s Office mas ruled that cosh sdvences te
fndividuals are met permitted. Certein onpenses, such os
registrotion fees for coaferences ond commercisl trensportation,
nay be peld 1n edvence when specific cenditions exist es set ot fa
the detefled pelicy.

Trenspertistion

10 trovel s by privetely owned cor, rofsbursewent wil) be sede ot
the rote of twanty one {21) conts per mfle. If common cerriers
sorvice including oirlines 13 wsed. the ticket studs sust be
ottached to the Persons) Expense Youcher. Where sore tham ene
wployes travels fa the ssms cor, the cor travel ellowsnce will be
gold to the cor driver only. Furthermore, reisbursement for wse of
o persons) cer shall not axceed routine trip coach air fere. Any
porson driving Mis/her own eor other privetely owr ¢ cor while
traveling en collage business ossumes ol responsidtlity for
occlidents, property damsge, er public Viadility,

Betel ond Meols

Hote) charges must be restricted to o ressensdle smoumt. Necelipted
hetel B111s must be ottached to the expense voucher. ihen sultiple
occupancy occurs the College wil) refsbu-se the unit mesber ot
llsx-r proportionete shere, Motels and sesls suet be 1tenized
showing the cost fer esch day.
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S. Miscellaneous Itews

College dusiness ralated telephone, telegraph, regiftration fees
for conventions, highway and bridge tolls, parting, and baggega
expense will be refmbursad when properly {temized and explained.
Eapensas such as barber bills, lanndry, clothes pressing, shoe
shines and personal entertaimment expense are not avthorized.

No bargaining wnit mesber will ve refmbursed for trava) expenses
wi tbou‘ prior spproval of Ms/her Department Chafrperson and/or
Oivision Adeinistrator, Al travel for #iscal year July 1 to Juns
30 must be submitted to the Susiness Office for payment no later
than 30 calendar days aftar the terwination of the fiscal yesr on
June 30. The five dollar ($5.00) sinimum wil) be vaived In such
cases.

A

ARTICLE XX - MISC. PROYISIONS

Student Losd

The unit member's rate of payment (o courses conducted wil) not be
affacted by the number of students in s course.

Loss of Wages

Unsuthorized absenca or absenca 1n excess of accumulated leave by
bargaining unit members will result in the appropriste reduction of
wiges based ~n & per day poition of the contract salary.

Support Services

1. Xerox

Xerox/copying facilities shall be avaflable to tha bargaining unit
members on days »ad evenings when classes are n sessfon. Materfa)
submitted for copying shall be copled according to procedures
astablished by the College Adainistration.

2. Lab Mssistants

Employment of laboratory assistents shall de approved by the
College Administration.

3. Offica Facilitlas
Each full-time facu) ty member shall be provided ‘¢ith offfce space.

4. Educational suppifes shall be mede availadla to each bargaining
unit sember at no cost according to {cllege dafined procedures.

5. A lounge sres will dDe designated for faculty use. A wall will be
constructed to separate the restroom ares from the remsfinder of the
lounga.

Program Director

Bargatning unit members mdy be assigned the responsibilfity of Progrim

Director at the discretion of tha Oepartment Chafrperson/Division

Adsinistrator,

Said Bargaining unit mesbers shall be:

1. Designatad s 8 Progrem Director;

2. Provided three {3) credit hours release time per 11 week quarter;

3. Provided with 8 job description.
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Employment Responsibilities and Regulatfons

The Coltege when establishing and changing Job descriptions wil®

consider input from the Association. Once established or changed such A
Information shall be sade known to the Assocfation and to the affected )
unit members. Once established job descriptions may only be changed

during the annual anniversary month of this Agreement .

Conflicts of Interest

The personal conduct of a bargaining unit mesher 1s not within the -
sppropriate concern or attention of the 8nard provided such conduct 1s
not In violation of Tew, and except as 1t way directly prevent the

bargaining unit meaber from properly perfnrming hls sssigned
‘Ur?ng the workday. yp 9 ; gned functions

Colleglal iy

The College wil) seek Input from bargsining unit members on natters of
curriculum, equipment purchase and other fnstructional ftems. /

College Calendar

The College reserves the right to establish and change the snnual
academic calendar, However, in establishing the Coliege calendar,
input from the Association will be sought prior to the submission of
the first draft of each College catalog.

Individua) Rionts .

Neither the College nor the Unfon shall discriminate against dbargaining
unit personsel on the basis of race, color, creed, a~e, natibne)
origin, sex, reli?lon, handicap, or for the exercise of rights
grotected by the laws and Constitution of the Unfted States and the
aws and Constitution of the State of Ohlo.

ARTICLE xXI - WORKLOAD

Teaching Members of the Bargaining Unit

The academic year lor teaching members «f the bargaining unit shail
consist of three (3) quarters annually beginning geptember 1 through
the completion of Spring Quarte, plys twenty (201 non-instructionsl
days assigned Dy the College Detween Septesber | through and Inclusive
of Commencement.

If there are no qualified volunteers for courses required to be offered
during the susmer quarter, and If qualified instructors from outside
the bargaining unit are not availadle, the least scnior qualified
bargaining unit member w111 be assigned. Such assignment will be
rotated each summer in order of the lesst senfor qualified bargaining
unit sember, who has aot previously been assigned. Bargaining unit
members required to work summer quarter will have a2 sinimum of 20 non
contractval work days per year (September | through August 31). )

A full-time instructions] assigmment 1s & 15 credit hour teaching loed
per quarter or an average of 22 contact hours per week over the ?englh
of the quarter. In the event an assigrment In a specific quarter
exceeds this full-time teaching load, the teaching unit member will be
compensated at the rate fdentified in the overload provision of (his
Agreement.

Other departmentally related assignments will be given full-time
teaching unit members whose course assignments are less than »
full-time Instructional losd.

Within any five-day workweek each tesching member will schedule and
post & minfmum of six (6) office hours on compus. No office hourls)
need be scheduled on any weekday that the misber 1s not otherw!se
required to be on campus. The scnedule of of fice hours Is subject to
spproval by the Department Chairperson and can be changed with one
week’s notice. Teaching unit mesbers contracts will contain o
provision for day/evening and Ssturdsy instruction. The work hours
wil) be adjusted according to evening-/Saturday assignment. The
College may schedule additional hours fo:- committee ass!grments,
recrultment, and any other job related assignments.

Non-Teaching Members of the Bargaining Unit

Non-teaching members of the Bargaining Unit (the Director of Library
Services and the Career Counselor) will work 37.5 hours per week
sssigned by their supervisor. The work year will be 52 calendar weeks
coamenc } July 1 and ending June 30. The following will be paid
holidays ’or the Ofrector of Library Services and Career Counselor:
July 4, Lador Day, Columbus Day, Yeterans Oay, lhmtsglvlng Recess (2
days), Christmas Recess (2 daysi. New Year's Recess (Z days), Martin
Luther King Day, Presidents’ Day, Spring Recess (1 ay), Mesoris) Day.

~

P
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ARTICLE XXII - REDUCTION-IN-FORCE

The College pursusnt to R.C. 4117,08(C)(5) has the right and

responsibil ity to layoff, transfer, assign, schedule, promote or retain
employees,

The College may determine that changes In programming, student load
and/or services may result fn the layoff of bargaining ynit members. Prior
to the decision to layoff bargaining unft merbers, the College wil) have
made an attempt to review possible alternatives.

A.  Procedure Prior to Layoff

Prior to August 31, 1986, the Collegc will rotify the Assoclation
President and the members affected of potentfal {ayou commenc | ng
4al) quarier, 1986. Thereafter, the College wil) notify the
Associat!an President and the members affected of potentia) layof’s
occurring In the succeeding academiz year by April) 1, )

Any reduction in force shal) be first accomplished through
sttrition fnsofar as 1t 1s possible to do sn - that 1s, the number
of unit mewbers affected by the layoff wil) be kept to & minimum by
not esptoying replacements for those unit members who retire or
resfgn. The employment of replacements for some positions may be
necessary fn the event that unit menbers do not possess the
necessary qualifications for the position to be filled.

Any Vayoff of bargaining unit mesbers shall be preceded by the
reduction of part-time emplcyees In the progrem to be reduced
except for those part-time employees who teach courses for which
bargaining unit members do not possess the - cessary
qualifications. For' bargaining unit meshers with 6 to 10 years of
service st the College part-time courses being Instructe¢ 'n no
more than two (2) programs will be combined where poss to
create ¢ full-time assignment; for unit members with 1) sr more
years of service at the College courses being Instructed under
part-time contracts in no more than three (3 programs wil) be
combined to create a fyll-time assigrment. Members must
demonstrate current qualifications to teach thesa courses.

B.  Llayoff Procedure
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If Yayoff 1s necessary In any program the College wil) provide the
A:!ocutlon President and the mexbers affected with o senfority
st

The senfority 115t for the affected program will rank uniy merbers
by length of ful)-time service at the College. Bargaining rit
wembers will) be 1a1d off in reverse order of the senfority ' (st.

e.rrlninaeunit members affected wil) b. notified by registered
effective date of the layoff.

well of ¢

i1}

£l Procedure

V. A laid-off bargaining unit memder shal) be offered reem loyment

when a vacancy becomes available for which he/she is fu 3%
qualified. Recal) shal) be in order of senfority with the most
senfor qualified being recalled first.

Qargaining unit members being recalled sha)l bde notified by
registered maf) to their 1ast known address and shal) have ten (10)
calendar davs from the date of delivery to resgond affirmatively in
writing. It shall be the bargaining unit member's responsibility
to make appropriate arrangements for forwarding a recelpt of mai)
11 he/she wil) be awsy from his/her address for mare than five (5)
calendar days,

11 the bargeining unit mesber falls to report in writing within ten
(10) calendsr days from the date the recal) nctification was
delivered, and/or fails to report to the College on the date
specified he/she shall de removed fram the RIF 11st and the Board
of Trustees shall have no further oblfgations to ha/her. '

A bargaining unit member who has been 1a1d-off shal) be placed on o
recal 115t according to the following schedule.

0 - 5 years service equals 1 year recall.
€ - 10 years service equals 2 years recall.
11 or more years service equals 3 years recall,

Ouring the recall period, the bargaining unit member's salary step
and advincement benefits shall cease, but shatl be reinstated when
recalled. DBargaining unit members on the recal) 1ist who destre to
teach part-time classes sust comply with the notification
requiresents 1isted in the part-time subsection of this Agreement.
Bargaining unit members who are on the recall 11st wil) be given
first option to teach on a part-time contract, courses for which
they are qualified. Bargaining unit sembers who are employed on o
part-time basis while on the recall 11st shal) earn service credit
ot a rate of 1/45 of e year for a credit hour taught. During the
first year of the recal) perfod, the bargaining unit mesber shal)
be eligible to receive tuftion remission and tuftion reimdursesent
benefits. The College shal) cease payment of al) other bargaining
unit member's benefits upon layoff. However, the bargaining unit
members may continue his/her medica) and/or ilh insurance
coverages for a parfod of twelve {12) moiiths by assuming tie total
cost of the applicadle benefit. Continustion of benefits are
subject to the approva) of the carriers. If an individus) s not
recalled within tha above recall Eorlod. his/her employment status
wil) be changed from *layoff*® to "termination.®
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ARTICLE XxI1I - CRIEYANCE/ARDI TRAT 10N PROCEOURE

PhiTosophy and Purpose

The purpose of the grievance procedure 1s 1o secure 8 deciston ot

the lowest level
resolve ft, vel by the Administrator having the authority to

Every effort should be ®made to resolve

an Informal basts rather than enter '"ttM Issue when 1t arises on

o forma) proceedings.

ThS procedure wil) pe aveil
able to a1t unit 1o
::;'r;;l::e':?::.n repr'uls'o: any kind will ::':.{::'.;.'::;3":.-,
ng or participating in the grievs y
Any reprissls would also be subject to the q!levaé':'px::::::'-

Definitions

A GRIEYANCE sha)) be defined a
s 8 formal charge or claim b ’
bargaining unit member or by the unfon 2)leging that !h:reyh:s bien

8 violation, eisspplicatt
Srovision o; e :green::.“. or 8 fatlure to comply with »

A GRIEVANT shal) mean o
expressing s grievance. unit employee or the Association

A grievance alleged to be 2 ° M
grievance shal) pave arigen stanros?
Alecting cech mne 1! "':u;r::p-ldenucn circumstances

RESPONDENT she)
Soard of Tnn:els?"” the Jefferson Technical College District

YORKDAY, any day (excluding Saturdays and Sundays} when the

College, accordi
College'buu.‘:"?' to the offfcia) calendar, s open and conducting

Procedure

The procedures of the
grievance systew sre divided tnto §
::: ':;ﬂ‘ Pethods. Regardless of the method, 1t.1s u.po::m':m
grievance be processed a3 quickly as possidle at each

adninistrative leve)
so0n 83 porarerece’s 30 83 to render ¢ decision to the grievant g3

The numbar of days Indicated herein, should be Considered maximum,

Time Timits specified
parties lnvol:::. €d mdy be extended by mutus? agreement of a1

i
rl
S

n

Informa) or Preliminary Meeting with Immediate Supervisor

The employee first must meet with and review the probles with
hs/her immediate supervisor or administrator responsidle for
handling the problem. In the event that the employee i3
dissatisfied with that resolutfon and elects to mske the matter o
written grievance, he/she then shall, within thirty (30) working
days of the act or occurrence giving rise to the grievance, pursue
and comply with the provisions of Step (.

Formal Procedure (Step 1)

The grievant vho wishes to file & forma) grievance shall submit o
completed copy of the Grievance Report Form, to M3 or her
immediate supervisor. The form shall be complete and contain 2
concise statement of the grievance and must cite specific sections
of this Agreement being grieved.

The Supervisor or designee shall then meet with the grievant in
order to reach & decision within eight (8) working days of receipt
of the grievance. The decision and rationale for the decision
shall be In writing within elght (8) days after such meeting.
Coples shal) be provided to the grievant, Association President,
and the Director of Adeinistrative Services.

Divisfon Adminfstrator {Step 2}

11 the grievance {s not resolved at this point, the grievant or the
respondent may submit to the Division Adeinistrator, & completed
copy of the Grievance Report Form within ten (10) working days
after the supervisor renders his/her decisfon.

The Division Adeinfstrator .r designee shall then meet with the
grievant in order to reach a decisfon within ten (10) woraing days
of receipt of the metter to the grievant’s Divisior Adminfistrator.
The decisfon and rationale for the decisfon shall be In writing
within ten (10) days after such meeting. Copiles shall be provided
to the grievant, Associa’ fon President, and the Director of
Adninistrative Services.

Presidential Review (Step 3)

11 requested, the President or hMs designee shall meet within ten
(10) working days after the receipt of the Grievance Report form
from the grievant or the respondent. The grievant and respondent
sre entitled to have representatives present at the hearing. Upon
completion of the mctlnﬂs) the President sholl notify the
grievant ia writing of the decisfon and the ratfonale for the
decisfon within tea (10) wrlln, days from the date the meeting i3
concluded. Coples of the decision and the rationale for the
decisfon shall be sent to the grievant, Association Presidenrt and
the Director of Administrative Services.




Q
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3inding Arbitration {Step 4)

[f the grievance 1s not resolved by tie President, the grievent |
upon approval of the Unfon may submit to the chalrperson of the
8osrd of Trustees a completed copy of the Grievance Report Form
within ten (10} working days of the receipt of the written response
by the President, and may request an outside arbitrator.

The arbitrator shall be requested by the grievant within twenty
{20) additione) working days pursuant to the Yoluntary Rules of the
American Arbitration Association, The AAA wil) suhmit o 11st of
names from which an arditrator wil) he selected.

The fees and expenses of arbitration shall be borne equally by the
College and grievent.

The arbitrstor shall de requested to render h's/her dectision as
quickly as possible, dbut In any event, no later than thirty (30)
calendar days unless the parties agree otherwise. The arditrator’s
decisfon shal) de fina) and dinding upon the partles. Arbitratidn
shall dbe Vimited to one grievance st any une time, and the
arditrator shall not have power to 8dd to or subtract from, or
modify any of the terms of this Agreement,

General Provisions

At? documents, communications, or records dealing with o grievance
shal) de filed separately from the personnel #11es of the
participants,

A grievance may be withdrawn at any Teve) by the grievant with-ut
prejudice or record.

Time Vimits Indicated In this ’rlevlnce procedu: e are moximum
Vimits only. Every effort shall be made to resolve the grievance
ot the earlfest possidle date. MHowever, any grievance not timely
unented for disposition at any step herein shal) not therealter

considered a grievance under this Agreement and sha)l be deemed
settied pursuant to the Tast response of the college and further
appeal shall be waived and barred, Faflure on the part of the
College to timely respond to a grievance at any step shall cause
such grievance to proceed to the next step.

Nithin the sbove time frames, the parties may agree to hold
additional meetings.

17 a grievance must be resolved at 2 specific administrative teve)
becavse of the avthority vested in that position, preliminary
Tevels may be by-passed by mutual consent of al) parties.

The grievant must be present st each and every step hereln.

Both parties are to have ressonadle accecs tn relevant avatlable
Informatinn concerning the grievance.

125
L)
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The grievant, upon his/her re

quest, shall be entitled to ynfon
r:preun!l!lon 8t any meeting of the grievance procedure, Durtng
the term of this Agreesent, no orgenization other than the Unton

shall be permftied to represest [
arlevance. rreested P ny bargaining unit mesder 1n the

All"notice, of hearings and dis

position of grievances shall be
:Ir;t hand delivered, with date of receipt recorded thereon, or If
an dellver{ s not appropriate, mefled by registarad 1ottar to
the grievant’s last known aafling address. St s the

responsidilfty of the grievant to k
current maf1ing .“n’z' sep the Coilege Informed a3 to

Kearings st 213 Internst steps of the grievance pr
oced
conducted at » mutually agreeadle !Iu'md placc? edure shall be

Grievance forms Included in Appendix A,
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ARTICLE XXIY - SALARY SCHEDULE

Etfective Septemter 1, 1986, a1 bargaining unit members shall be
placed on the attached salary schedule according to thelr leve) of
education and yeers of service with Jefferson Technlcy) College. Such
salary shall be for the scademic year as defined heveln,

Present hr,nlnln{ unit members 111 de plared on the salary
schedule according to thelr degrees, and post hachelor's graduate
semester and post mestere 'raduate semester credit hours which can be
doctmented in the personnel files by Awgust 15, 1986, Hereafter,
bargaining unit members who possess the mecessary credentials to be
reclossified must present officfa) documentstion to the Department
Chairperson or Divisionr Adwinfstrator by Janvary 31, If thelr
classification meets the documentation requirement 1t wi)) be noted 1n
the member's next contract to bde Issued April 1 with the appropriste
salary fncrease effective on the next date identified on the salary
schedule. Satfsfactory documentatfcn shall mesn that the degree or
course vork s in a fleld directly related to the member‘s assigrment
and was undertaken and successfully completed with o grade of *C® or
better st an Institution which holtds ful) Sccreditotion membership at
one of the seven Regfons) Institutions) Accrediting Bodles recognized by
the Council on Post Secondary Accreditation,

Those members of the bqualnlv? unit whose work year s 52 calendar
weeks (the Ditector of Lidrary Services and the Career Counselor) wil)

recefve ap extended contr. ct sdjustment of thefr base salarfes sccording
to the following schedule.

Otrector of Library Services $3,750
Carser Counselor $3,750

)
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SALARY SCHEDULE FOR BARGAINING UNIT MEMBERS

YRS OF NO OFG. BACHELORS
SERYICE . OR ASSOC. BACHELORS  pLUS 15§ MASTERS
0 0.8889 1.0000 1.0750 11503
1 0.930) 1.0500 1.1278 1.2056
2 0.9778 1.1000 1.1806 1.2602
] 1.0222 1.1500 1.234 1.3188
L 1.0667 1.2000 1.2862 1.3724
5 nam 1.2500 1.3390 1.4280
6 ‘ 1.1555 1. 3000 1.3918 1.4%3
7 1.2000 1.3500 1.4446 1.5392
8 1.2404 1.5000 1.4974 1.5948
9 1.26889 1.4500 1.5502 1.6504
0 1.333) 1.5000 1.6030 1.7060

L))

MASTERS
PUS 30

1.2250
1.2861
1.3472
1.408)
1.4694
1.5308
1.5916
lf6527
1.3
1.7749
1.8360

BACHELOR'3 BASE - (September ), 1986 - August 31, 1987) - $18,000
SACHEL(R'S BASE - ({September ), 1987 - December 3, 1988) - $18,500

A1l current or new bargaining unit members with prior work/teaching

experience will recefve credit for up to two years work/teaching experience on
the salary schedule upor submission of sppropriate documentation,

Pomb
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ARTICLE XXY__ WEGOTIATIONS PROCEDURES

otiations for & successor sgreement shall proceed In accordance with

Ne
0.R.C. ’Ill, except as otherwise provided below,

A,
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Egothtln’_m

The length of the negotiating perfod shall be & maxtauw of sixty {60)
calendar days commencing with the date on which notice fs served on the
other par® | unless an extenston Is mtwally agreed to.

Representstion

Representation at o) Sargaintng sessfons shall be 11efted to & total
of six (6) representatives each for the College and the Associatifon,
The expense of the representatives shell be the responsidility of the
party so requesting thes. 1t Is wnderstood and agreed that no third
party participation witl pe permitted without mytual) agreement. It s
further wnderstood and sgreed that each side wi11 submit to the other
the names of their representatives at Veast ten {10) days prior to the
comencement of bargaining. Any changes i1l be provided In writing to
the other sfde at least 48 hours prior to the next scheduled bargaining
sessinn, sbsent mutus) agreesent otherwise.

legotllﬂg Sessions

1. Before esch and every negotiating sessfon adjourns the
establishment of o mutvally agreesdle gqende, time, date and place
for the next session between safd teams shall take place.

2. At the Initiel negotiations sessfon, written proposs's shall be
exchanged by the parties. No new ftems shall be submstted
therealter except wpon mutwal dgreesent of the tesms.

3. AN pegotfation netlngs shald be conducted In executive session
exclusively between said representatives unless the partfes
sutuslly agree otherwise.

4. When negotfations are vonducted, the Unfon's negotfating tesm shall
be excused from other dutfes.

While Negotfations are in Progress

1. Caucuses

Upon request of efther party, the negotfating sessfon shall be
recessed to permit the requesting party tn caucus. Caucus shall be
of reasonadle length.

2. Exchange of Information

Upon ressomable advance request to the Cnallege Presfdent and st
cnst {4 cents per copy} to the party sabing such request, all
avatlable public Informetion as such s defined by the Ohfo Revised
Code, shal) be provided, related to subjects of negotfation.

Agrasment

a9

1. As tentstive dgreement 13 reached on each frea during the

mrothtlng period, the agreement sheil be
Initisled by each teom, f

2. If tentative final agreement §; reached on

reduced to writing and

t is understood that each tentative

011 matters being

hegotiated, the tentative Sgreements reached between the

negotfating teams shall pe reduced to writf
83 8 package to the Assoclation for ratific

stion within seven {7)

working days. The Assoclation Prestdent shall oralty advise the

Cotlege Fresident of such action taken, to

be Imnediately

thereafter followed by notification in writing to the Board of

by the Assoctation. Such written
fubaitted to the Board of Trustees for f1ts
“Trustees shall take action ot 1ts nest regu
to take place no more than seven 7§ workin
of the Assoclation’s written notif{catfon,
ddvise the Assoclation of the action taken.

Fina) Agreement

dgreement shall pe
3pproval. The Bosrd of
ar or sgectal meeting,

Upon ratification by the Associstion ane the spproval by the Board of
Trustees, both parties shall retaln a signe¢ copy of the finet
dgreement. Also, one signed copy ef the collective bargaining
sgreesent entered Into between the Soard of Trustees and the
Assocfation shall be Jointly fHled wi*n the State Fmployment Relattons
Soard (SERD} within thirty days of the execution of such agreement,

Ispasse Procedures

Ispasse pro-zdures shall be governed by the pertinent provisions of the

Ohio Resised Code, Chapter <117,

[EY
o
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ARTICLE XXYD - SEVEMABILITY

In the event there 15 a conflict between o provisfon of thia Agreement
and any applicable state or federal Tow, the applicadble state or feders] Tow
shall prevail as to that provision. All other provisfons of this Agreement
which are not fn conflict with any applicable state or federa) law shalt
continue In full force and effect fn accordance with their terms.

1, during the term of ths A reement, there 1s a change In any
spplicadle state or federa) taw which would fnvalidate sny provisfon of thig
Agreement or s provisfon of thi, Agreement 13 declared Invelid by a court of
competent jurfsdiction, the parties will meet to negotiate any necessary
change In the Agreement relative to the affected provision within thirty
(30) days by demsnd of efther party.

The College reserves the right to rowigate reasonable rules and
requistions, Any tem not covered in this Agreement asy be “orered by
existing Collegc policy, rule, or rez\nhuon, provided thet such policfes,

. rules, or regulations do not confifct with the provisions of this Agrgement. .

[y
)
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ARTICLE XXVIl - EFFECTS OF AGREEMENY

Neither the Association nor t ollege wafve any rights to bargain or
refuse tc bargain during the term of this Agreement respecting mandatory
subjects of bargatning as defined In Chaptz+ 4117, except 23 may be 1imited
by Chapter 4117,




ANTICLE XXVII1 - NO REPRISAL CLAUSE

The Jefferson Technica) College and the Jefferson Technica) College
Education Assocfation agree that nefther party wor any of Ir trustees,
employees, servants, agents, officers, memhers, representatives, or
affilialed orgentzations shall participate in, encourage or afd any osther
Individua) fn teking any reprisals or recriminatory meas res agafnst any
person, organization, employee, parent ur student because of any action or
fnaction or any statements made or not made, or for participating in or not
participating In any strike-related activities or for supporting and
encouraging or for nrot supporting or encouraging any person or organization
involved In the work stoppage st Jefferson Technical College from the period
commencing at 12:01 a.m. on Apri? 16, 1986 through July 20, 1986.

Any 1itigetion pending or proposed by Jefferson technical College, Its
trustees, agents, officers and/or employees or by the Jefferson Techaical
College Educatfon Association, 1ts officers, agents, members,
representatives or affi)fated organfzations because of any acts related in
any way to the work stogpag« occurring between 12:01 a.m, on April 1, 1986
and July 20, 1986, shall be dismissed with prejudice and/or not filed, upon
ratificatfon of the Collective Dargaining Agreement b{ the Jefferson
Technizal Coliege Education Association and approval by the Jefferson
Technica) College,Roard of Trustees.

Any unfair labor practice charges pendlnr or proposed with the State
Employment Relations Board by Jefferson Technical follege agatnst the
Jefferson lechnical “ollege Education Assoclation, Its members, agents,
officers, or representatives, or affi1iated orgenfzatinng, as o result of
the strike or related activities shall be withdrawm dy the College ond
dismissed with prejudice and/or not filed, upon ratification of the
Collective Rargaining Agreem:nt by the Jefferson Technica) College Education
Association and approval &, ihe Jefferson Technical College Board of
Trustees.

Any unfafr labor practice charges pending or p:oposed with the State
Employment Relations Board by the Jefferson Technical College Education
Association against Jefferson Technical College, fts trustees, agents,
officers, and/or loyees, as a result of the strike or related activities
shall de withdrawn by the Assoclation and dismigsed with prejudice, and/or
not filed, upon ratification of the Collective Bargaining Agreement by the
Jefferson Technical College €ducation Assoctation and approval by the
Jefferson Technical College Board of Trustees.

. 1 -
) Dy
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ARTICLE XXIX - DURATION

IN WITNESS THEREOF, we, the undersigned representatives of the Board of
Trustees and the Jefferson Technical College Education Assoctation, fts
officers -and members, heredy enter into this A?reenent on the 20th dey of
July, 1986, by and between the Jefferson Technical College and the Jefferson
Technical College Education Association, effective from date of ratification
by both parties {July 20, 1986) through 31 December 1948. The salary
Incresse agreed to 1n the successor agreement {effective January 1, 1989)
shal) be fully retroactive to September I, 1988.

.

JEFFERSON TECHNICAL COLLEGE JEFFERSON TECHNICAL COLLEGE
EDUCATION ASSOCIATION
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AGREEMENT
SETWEEN
LAKELAND FACULTY ASSOCIATIOR
AND
LAKELAND COMMUNITY COLLEGE

ARTICLE 1

Section A. Recognition

1. The College recognizes the Association as the sole and exclusive bargain-
ing agent and representative for all persons employed by the College as
either full-time fzculty or partial year full-time faculty as defined
herein:

a. Full-time faculty: full load for an entire academic year as provided
in Article III.

b. Partial year full-time faculty: full load for one or two academic
quarters as provided in Article III.

2. Excluded from the bargaining unit represented by the Association shall be
all administrative employees and all part-time faculty. A current list of
excluded administrative positions is attached hereto as Appendix A. Addi-
tions may be made to Appendix A as new positions of comparable nature are
established.

3. All members of the bargaining unit shall be governed by the terus of this
Agreement, and this Agreement shall supersede and override all other
policies or practices which specifically conflict with these provisions.

4. The term "faculty" shall refer to all members of the bargaining unit and
shall include all persons who hold a “faculty position". The term
“faculty position" shall refer to all positions included in the bargaining
unit on July 1, 1982, or added to the bargaining unit after that date.
Further, with respect to new employees and positions, the “faculty" shall
include only teachers, counselors, librarians, and other non-supervisory
professional employees who spend the majority of their time providing
direct, instructionally-related student contact time, and who hold Losi-
tions similar to positions which historically have been included in the
bargaining unit.

In the event a dispute arises concerning the bargaining unit status of any
employee, the dispute shall be submitted to arbitration in accordance with
Article 11 of this Agreement. In the event the arbitrator finds that an
employee was wrongfully denied “faculty" status, the arbitrator will deter-
mine the appropriate remedy.

Section B. Designation of Bargaining Representative (Election Procedures)

A change of bargaining representation or decertification or other withdrawal
of recognition from the LFA shall be in accordance with 0.R.C. Chapter 4117
procedures.
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Section C. Procedures

1.

If either party desires to make changes in the wages, hours, benefits, or
other terms and conditions of employment to take effect after expiration
of this Agreement, then it shall notify the other party in writing of its
desire to open negotiations. Such notice must be given between February 1
and March 31 of the year in which the contract expires.

Within thirty (30) days after the receipt of this notice of the desire to
modify the Agreement and to open negotiations, each party shal' designate
its bargaining spokesperson who snall make all necessary arrangements for
further conduct of negotiations and hold the initial bargaining session.
At that session all necessary ground rules will be determined and initial
bargaining proposals may be transmitted.

2. Agreement

Final agreement reached through negotiations shall be reduced to writing
and submitted to the bargaining unit represented by the LFA and the Board
of Trustees for approval. The bargaining teams shall recommend approval.
The parties shall act to approve or disapprove the contract within fifteen
(15) days after tentative agreement. The Agreement shall then be signed
on behalf of the parties and shall be adopted as policy of the Board and
become a legally binding contract betvzen the parties. The failure to act
within the fifteen (15) day period shall constitute anproval. The LFA
will make every effort to ratify before the Board and will give them
immediate notice of its decision.

3. Disagreement

4.

In the event the parties reach impasse (defined as the failure of the res-
ponding party to offer a counterproposal as to any issue outctanding
between the parties moving the parties together) either party may request
the assistance of a mediator through the oftiice and procedures of the
Federal Mediation ana Conciliation Service (FMCS).

Said mediator may set the date, time, place, and agenda for the negotia-
tion se: ‘ons as he deems necessary to facilitate the development of <
mutually dcceptable agreement. Said mediator shall have no authority to
render decisions or force either side to make concessions.

Costs

The parties will share equally the costs of any joint expenses such as the
cost of joint meeting facilities.

Section D. College-Association Relationship

1.

Duly authorized representatives of the Association shall have access to
the College premises “or the purpose of transacting official Association
business consistent with this Agreement, provided that this shall not
interfere with or interrupt the normal conduct of Coilege affairs.

The Association shall be permitted reasonable use of College rooms and
equipment on the same basis as other faculty groups or faculty members,
provided such use does not interfere with the educational purpose of the
College.
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The Association shall be permitted reasonable use of College bulletin
boards for official Association business. Faculty mailboxes and use of
the College mail service shall be available te the Association on the same
basis as it is available to other departments, associations, groups, oOr
individuals within the College.

Within sixty (60) days of ratification, copies of this Agreement, printed
in booklet form, shall be prepared for distribution to all members of the
bargaining unit, (twenty-five (25) additional copies for the Association
and twenty-five (25) additional copies for the College). The cost of
producing copies of tne Agreement shall be paid by the College.

The Association shall have the unqualified right to select its cwn repre-
sentatives for the purpos2 of negotiating or administering this Agreement.

Neither the College nor the Asscciation shall discriminate against any
faculty member or any applicant ror employment as a faculty member because
of race, sex, age, religion, national crigin, marital status, membership
or non-membership in the Association, lawtul activity in support of or
opposition to the Association, or for exercising any rights in this Agree-
ment.

The College agrees to make available to the Association, within a reason-
able period of time, such public information as js available and as is
relevant to the negotiations or administration of this Agreement. Reason-
able charges for copying costs may be made.

The College agrees to deduct Association dues in ten (10) equal consecu-
tive pay period installments from the salaries ot all employees in the bar-
gaining unit whose lawful, written authorization for such deduction it
possesses. The amount to be deducted annually shall be made known to the
College and to the members of the bargaining enit by the President of the
Association no later than November 1 of the academic year. The College
shall forward the payroll deauctions to the Association promptly. The
Collese shall levy no charae upon the Association for administering the
,ayroli deduction.

The LFA may set a service fee in September of each employment year and
will notify each nonmember of the service fee. The fee shall be deducted
from paychecks as provided by Chapter 4117, 0.R.C. If the nonmember
alleges that the fee is improper, he/she may file a claim against LFA
through its internal procedures. The internal rebate procedure shall pro-
vide for a rebate of expenditures in support partisan politics or ideo-
logical causes not germanz to the work of employee organizations in the
realm of collective bargaining.
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ARTICLE II

GRIEVANCE PROCEDURE

Section A. Definition

A grievance shall mean a complaint of an employee or employees that there has
been a violation, misinterpretation, or misapplication of an express provision
of this Agreement, or that it has not been equitably applied to the detriment
of the aggrieved.

Section B, Procedure

1. The complaint should be orally presented and discussed with the
aggrieved's division director (or the lowest level administrator with
authority to resolve the grievance) within twenty (20) working days of the
event which is the basis of the complaint or within twenty (20) working
days of when the aggrieved has knowledge or reasonably should have had
knowledge of the basis of the grievance.

2. A written grievance shall be filed with the aggrieved's Dean (a1l faculty
shall be notified in writing of his/her Dean) to resolve the grievance if
the oral discussion in Step 1 fails to satisfy the aggrieved within ten
(10) working days of such oral discussion or thirty (30) working days from
the event if no oral discussion occurs. The written grievance must state
the basis of the grievance and the requested remedy. Within seven (7)
working days, the Dean and/or designee shall meet with the grievant and/or
his/her representatives, and other persons (if any) whom the parties aoree
should attend for proper considera*ion of the grievance. Within seven (7)
working days after the meeting, the Dean or designee shall deliver a
written disposition of the grievance to the aggrieved and to all those who
participated in Step 2. This step may be omitted if the Dean does not
have authority to resolve the grievance, in which case the grievance must
be filed with the President according to above time lines and the matter
shall be processed at Step 3.

3. Should the aggrieved be dissatisfied with the Dean's written disposition
of the grievance, he/she may file within ten (10) working days an appeal
submitting the grievance to the President of the College or designee.

The written grievance must state the contract r-ovisions violated and the
relief requested. Within seven (7) working days of receiving notice that
a grievance is being submitted to him, the President and/or his designee,
the grievant and/or his/her representatives, and other persons (if any)
whom the parties agree should attend for proper consideration of the griev-
ance shall meet. The grievant should supply backup documentation. If the
Association has not previously been involved with the grievance in ques-
tion, it shall be provided copies of the grievance, and the recommended
disposition of the Dean and shall participate in the meeting conducted by
the President of the College and any subsequent meeting. The President of
the College shall deliver a written disposition of the grievance to all
parties within seven (7) working days after meeting with trem. If the
grievance is denied, a reason{s) shall be given.
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4.

Should the aggrieved be dissatisfied with the resolution of the grievance
by the President or designee, he/she may, within ten (10) working days
from the receipt of the decision by the President or designee, request
that the grievance be heard by the Board of Trustees by filing a written
request with the President, a copy o: which shall be sent to the Chairman.
Upon receipt of the request, the Board of Trustees may hear the grievance
within twenty (20) working days at a mutually agreeable time and place or
decline to hear the grievance, in which case it may be taken to Step 5 by
the Association. If the Board of Trustees hears the grievance, they may
request that witnesses testify and that other evidence be presented on the
matter. Any party may call witnesses and have the opportunity to cross-
examine witnesses called by other parties and the Board and any party may
make a record of the proceedings. If the Board of Trustees hears a griev-
ance, they will issue a written disposition of it within ten (10) working
days after the hearing.

If the aggrieved or the Association is not satisfied with the Board's Step
4 answer or if the Board has waived its rights to hear the grievance, then
the Association may appeal the grievance to impartial arbitration within
fifteen (15) working days of the receipt of the Board's Step 4 answer, or
its written decision not to hear the matter.

Any appeal to arbitration made hereuncer shall be perfected by giving
written notice of such appeal to the American Arbitration Association and
simultaneous written notice to the Board within the fifteen (15) working
day time 1imit specified herein. Upon receipt of a 1ist of nine (9) quali-
fied arbitrators, the representa..ves of the Board and Association shall
select an arbitrator by the alternate strike method with the Association
going first. The procedural format shall be (a) the American Arbitration
Association rules for voluntary labor arbitration, or (b) the American
Arbitration Association rules for expedited labor arbitration if mutually
agreed.

Arbitrator's Decision and Compensation

The Arbitrator will render his decision in writing within thirty (30)
working days of the close of the hearing or such additional time as the
parties may in writing agree, after any grievance has been submitted to
him, and his decision will be final and binding on the parties. It may be
enforced, vacated, or modified by a court of competent jurisdiction only
in accordance with Ohio law. The arbitrator may not add to, alter, or
delete from the terms of this Agreement. If the arbitrator finds that the
grievant was not compensated n accordance with this contract for work
actually performed, then the arbitrator shall not orczr compensation with-
out the College's consent, unless the arbitrator finds that it is
impractical to implement a remedy which affords only prospective relief.

Section C. General

1.

2.

Nothing contained herein shall deny to any individual or the College or
the Association its rights under state or federal constitutions or law.

To the extent possible, grievance maetings shall be scheduled at mutually
convenient times.
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No individual shall be discriminated acainst in any manner by virtue of
the fact *that he or she filed a grievance nor shall any record of same be
kept in the individual's personnel file.

Participants and witnesses at any step proceedings shall be provided paid
release time from their duties as necessary.

The time limits provided in this Article may be extended by mutual agree-
ment of the parties. Otherwise, if the aggrieved employee or the Associa-
tion fails to observe any of the time limits set forth in this procedure,
the aggrieved employee and the Association shall have waived his/her claim
on the issue(s) at point. If the employer fails to meet a deadline set by
this procedure, the grievance shall automatically advance to the next
step. Settlement of a grievance at any step of this procedure shall be
final and binding on the employer, the aggrieved employee, and, if the
Association participated, on the Asscciation.

Exhaustion of this grievance procedure is required as to all disputes
within its scope, as defined in Section A.

The aggrieved employee's attendance is permitted at all steps of the griev-
ance procedure. The aggrieved employee may be accompanied by an Associa-
tion representative at any step, and the Association has a right to have
its representative present at Steps 3 through 5.

An appeal sha.l be considered "filed" for purposes of determining com-

pliance with the time limits stated herein when its signed receipt date or
postmark are within the required time limits.
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ARTICLE III

Section A. Definition of Academic Year

1.

The academic year for full-time faculty is three eleven-week quarters--
Fall, Winte~, Spring--and three weeks of related activities--the total of
which shall not exceed thirty-six (36) weeks or one hundred eighty (180)
days.

a. Within the three (3) weeks (fifteen (15) days) of noninstruction time
for teaching faculty, nine (9) days will be used for such activities
as organization and developmental meetings, commencement, and grade
reporting. Four (4) of the six (6) remaining days shall be for advise-
ment counseling to implement the overall faculty advisement counseling
program. The remaining two (2) days may be "arranged" with the divi-
sion director for such activities as additional committee work and
other instructional work. Assignments on these days shall be at the
discretion of the appropriate administrator after consultation with
the affected faculty member about the assignment(s).

b. For nonteaching faculty, the assignment of their one hundred eighty
(180) days shall be as follows: one hundred sixty-eight (168) days
office and/or classroom teaching assignments; six (6) days organiza-
tion and developmental mectings and commencement; six (6) days which
may be arranged by the division director (or other appropriate adminis-
trator). Specific assignments shall be at the discretion of the appro-
pri;te administrator after consultation with the affected faculty
member,

c. It is possible for each division to have a schedule different from all
other divisions. It also is possible for each faculty member within a
division to have a schedule different from other faculty members.

The calendar shall commence two (2) full weeks before the first day of
class in the fall (excepting Labor Day if it should fall within this two-
week period) and end with the last cday of the spring quarter or commence-
ment, whichever is later.

The one hundred eighty (180) day calendar shall be completed and announced
by each division director on the first day of scheduled preschool
meetings. If changes necessary to the operation of -the College are sub-
sequently made, the administration shall provide reasonable notice.

A week is defined as approximately forty (40) hours of college work which
includes preparation, teaching, counseling, delivering of student services
and advising, curriculum development, office hours, assigned committee and
college service activities, and approved community service activities.
The administration may maintain and revise a faculty position description
more specifically describing these duties, which shall not oe inconsistent -
with this contract. It is not expected that all faculty will carry out
all the responsibilities cited in the oosition description in a given
year, and faculty members will not be held accountable for responsibili-
ties which are inapplicable to their particular assignment. These hours
of activity may not necessarily occur on campus. Hours will be divided
into assigned time which includes classes and office hours and unassigned
time which may be used for other college work.
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5.

In addition to the one hundred eighty (180) day college calendar and
sunmmer session, the college may schedule additional courses between
regular sessions. These sessions will be called intersession courses and
will not be included in the one hundred eighty (180) day academic year.
Faculty of the appropriate division shall be consulted and their input
Liven significant weight prior to the decision to schedule any inter-
session course.

Teaching faculty are nermally required to spend at least twenty-five (25)
hours assigned time per week on campus (including assigned instruction
sites) and nonteaching faculty are normallg required to spend forty (40)
hours assigned time per week on campus (including assigned instruction
sites). Nonteaching faculty shall be permitted to attend appropriate
faculty activities as part of their forty (40) hour week load. No faculty
member is required to be on campus on days that he/she has neither classes
nor office hours nor other specific assigned duties.

Section B, Class lLoad

1.

It shall be the responsibility of the Dean of Instruction to administer
instructional load policy as specified within this Agreement. A normal
load shall be forty-five (45) units per academic year with assignments per
quarter ranging between thirteen (13) and seventeen (17) units per term,
inclusive.

Classes will be scheduled be’.een the hours of 7 a.m. and 11 p.m. No
faculty member will be expected to spend more than nine (9) consecutive
hours at the College in ary one day without his/her specific approval and
consent. At least twelve (12) hours shall elapse between the last class
on one day and the first class on the succeeding day. Exceptions will be
made only at the instructor's request and approved by the Dean of Instruc-
tion.

When the administration has reason to question a faculty member's job per-
formance, the faculty memter may be required to notify his/her division
director of all outside employment. Evcessive outside employment which
demonstrably detracts from ihe faculty member's services to the College
may be grounds for progressive disciplinary action.

A full-time faculty member may te employed for additional part-time
teaching or supplemental service for the College, but his/her normal load
shall not be exceeded by more than twenty-seven (27) units per academic
year (exclusive of summer sassions and intersessions). Normal load shall
not be exceeded by more than nine (9) units in any academic term unless
authorized by the Dean of Instruction. Student generited overload in the
third quarter shall not be counted in determining whether the twenty-seven
(27) unit 1imit is exceeded.

Part-time faculty shall not be contracted to be assigned more than twenty-

“ seven (27) units per academic year or its service equivalent.

The College agrees that the ratio of student credit hours taught by full-
time faculty to that taught by part-time faculty should not be below sixty
percent (60%) to forty percent (40%). The College will maintain ¢ credit
hour ratio at a level that will not result in a loss of accredition by the
North Central Association.

147




6. a. First consideration for load shall bz given to regular, full-time
faculty who are members of the bargaining unit within the department,
then the division, and then the Coliege who are qualified to teach the
course offerings.

First consideration for summer employment, intersession employment,
and for overload, covered in Section D of this Article, shall be given
to regular full-time faculty menbers within the department, then the
division, and then the College who are qualified to teach the course
offerings, on a seniority basis, except as otherwise provided herein.
Preferences for overload/summer sections may be expressed as part of
the initial scheduling process within each division for each quarter.
Each division director then will post in the division office the
remaining overload/summer assignments available and make the request
form available tu each full-time faculty member in his/her division.
On the form the faculty member may request the available course sec-
tions in his/her division for which they are quali“ied and to which
they wish to be assigned. In order to be assured first consideration
over a part-time faculty member or less senior full-time faculty mem-
ber for the above posted assignments and/or new sections, a full-time
faculty member must submit his/her completed overload/summer employ-
ment request form to his/her division director not later than the
deadline established by the Dean of Instruction for submission of
final draft schedules for the quarter in which the assignment will
take effect (unless a full-time faculty member requires a section to
achieve full load). Division directors will post the overload/summer
sections available and make request forms available to faculty members
at least one week in advance of the deadline for returning the forms.
Wwhen a faculty member requests consideratign for new sections added
after submitting the forms, then the division director will make a
reasonable effort to contact the faculty member before assigning the
section to another person. The faculty member must keep the division
director informed of how he/she can be contacted.

Lecture and 1ab sections may not be split for the purpose of gaining
overload from the above posted assignments and/or new sections without
approval of the Dean of Instruction.

For summer school teaching, no raculty member may select more than ten

(10) units of total summer load until all others in the department
have had an opportunity to obtain similar load.

Section C. Instructional Load Regulations

The following are the instructional load regulations for the contract year:

1. lomposition 100, 110, 120, 130, Enrg., 201, and Bus. 216 courses carry a
1.25 factor per credit hour,

2. Courses in which class hours equal credit hours translate to 1 unit per
credit hour,

Courses which have a clear division between lecture-discussion and labora-
tory are computed as follows:

a. Credit hours of lecture-discussion translate 1 unit per contact hour.
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b. Contact hours of labor. *ory are computed at .83 units per class hour.

4, No more than three different preparations will be assigned to any instruc-
tor as a part of his/her normal load unless additional preparation units
or fractions of units are included in his/her total 1oad computation.

Preparation units are computed as follows:

a. Each separate course is counted as one preparation.

b. Each separate laboratory taught without 2 lecture is computed as one

preparation.

c. Each separate lecture/laboratory is computed as 1.5 preparation.

5. Additional units or fractions of units are generated by student credit

hour loads according to the following units:

Student Credit Hours

Units

450 and under
472
495
517
540
562
585
607
630
652
675
697
720
742
765
787
810
832
855
877
900

1200
1500

.00

.25

.50

.75
1.00
1.25
1.50
1.75
2.00
2.25
2.50
2.75
3.00
3.25
3.50
3.75
4.00
4,25
4.50
4.75
5.00
5.25
5.50

The actual enrollment on the fourteenth (l14th) calendar day following the
beginning of the course will be used to compute student credit hours.

6. For the purpose of these regulations, a class hour represents fifty (50)

minutes of instructien.

Section D. Overload

1. Overload Course Defined

The “overload section" is the section which, if eliminated from the assign-

ment, could bring the load closest to but

- 10 -

not under fiftzen (15) units.
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If several sections meet this test, the one generating the fewest student
credit hours will be designated "overload section”. The instructor does
not receive preparation credit for the "overload section" nor for the
student credit hours generated by the "overload section". In addition,
the instructor waives his/her right to have courses scheduled within a
nine (2) hour ti span in any one day. The test for determining “over-
load section" is . plied before preparation credits are considered.

2. Overload Compensation

Payment for all overload except banked overload will he made during the
quarter of the overload, ordinarily split into five (5) equal payments.
(See Article 1V, J, for pay rate.)

3. Banking

Overload payments will be made in the quarter in which the overload is
earned .xcept that the faculty member may elect to bank a maximum of five
(5) units during Fall and/or Winter quarters. Faculty members must advise
their director regarding their intended use of any banked overioad no
later than February 1 of the year in which this contract expires. Unused
banked overload will be paid during the spring quarter along with any
unpaid cumulative load above forty-five (45) units for the academic year.

Section E. Salary Schedule, Summer Faculty

First consideration for summer employment will be given to regular full-time
faculty members who are qualified to teach the summer course offerings on a
seniority basis. Selection procedures for overload contained in Article 111,
Section B, paragraph 6, also shall be followed for selection of summer courses.

Section F. Scheduling Guidelines

The objective of scheduling is to make the best and most economical use of
buildings, facilities, and faculty to facilitate the accomplishment of student
goals. Faculty members participate variously in schedule preparation. Sched-
ules shall be developed to operate for the convenience of students. To the
extent possible, however, the convenience and wishes of faculty shall be taken
into consideration.

Section G. Course Section Cancellation

1. Sections offered . e.rolling fewer than the twelve (12) students may be
canceled by the Dean of Ins‘ruction for that quarter. If the Dean does
not cancel the section and, if the course is taught by a full-time faculty
member, the faculty member shall be fully compensated.

2. At the option of the Dean of Instruction and with concurrence of the
faculty member, a summer class may be taught with less than twelve (12)
students and compensated on a prorated basis.

3. Sections in Art and Music studio course sequences, secretarial science,
and foreign language courses, where one course is a prerequisite to the
next and the courses share a common title, may be scheduled concurrently
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to meet with the same instructor and compensated as though they were a
single section. Such concurrent scheduling is an exception to paragraph
G., 1., of this Article and may be done only with the concurrence of the
faculty member and approval of the Dean of Instruction.

Section H, Lifelong Learning

Participation by full-time faculty in Lifelong Learning instruction is volun-
tary.

Section I. Guided Studies Program

Guided studies program is designed to rrovide both faculty and students with
an opportunity to pursue a special interest topic in depth which would not
normally be provided in a two-year community college curriculum. Faculty par-
ticipation in the program is voluntary.

Faculty compensation for participation in the guided studies program shall be
in accord with the attached scale. (Appendix B.)

Section J. Faculty Responsibilitics Other Thar Instruction

As part of their normal assignment, faculty members are expected to partici-
pate in academir advisement, curriculum planning, and college, divisional and
departmental cc i1ttee work. Faculty members are also encouraged to partici-
pate in College social, cultural, and professional activities and civic
activities.

1. Each full-time faculty member shall take part in annual commencement exer-
cises in academic dress. Rental expenses for academic dress shall be
borne by the College.

2. A1l teaching faculty members shall maintain a minimum of ten (10) posted
office hours on campus per week calculated to be convenient for students
(including, where applicable, appropriate consideration of evening stu-
dents) and will be available during these hours for student adv‘sing and
conferences. The faculty member is responsible for posting hours on the
faculty office door and for filing them with the division director. "On
campus” includes all assigned work sites. Faculty members will post
office hours for exam week on the last day of classes prior to exam week.
Faculty members must post five (5) office hours but will also be available
for up to five (5) additional office hours for appointment as arranged by
students with faculty.

3. Faculty members teaching summer school shall make themse'ves available to

studens by appointment on days when classes are taught. They will post
such on their door and announce such at the beginning of the course.

Section K. Nonteaching Faculty Load

The normal load for nonteaching faculty shall be forty (40) hours per week for
thirty-six (36) weeks during the academic year, which includes break and pre-
paration time.
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When the division director (or equivalent administrator) determines that addi-
tional work is necessary, nonteaching faculty may work in excess of forty (40)
hours per week (overloau) provided such overload may not exceed eleven (11)
hours during any week. Such additional work shall be compensated at a rate no
less than that rate paid non-full-time, nonteaching faculty. First considera-
tion for additional work shall be given to regular full-time, nonteaching
faculty who are qualified to accomplish the work on a seniority basis prior to
the appointment of part-time, nonteaching faculty.

If the nonteaching faculty member does not seek the overload hours, or if the
hours have been used, he/she may adjust the hours or assigned work to insure
that he/she is not required to work in excess of forty (40) hours per week--
nor be required to spend more than nine (9) consecutive hours at the College
in any one day without his/her specific approval and consent.

Section L. Tutorial

With the faculty member's concurrence, tutorial sections (sections created to
serve unique student needs and enrolling three (3) or fewer students are not
to be confused with the Tutorial and other current departments) will be compen-
sated at the rate of twenty-five dollars ($25.00) per student credit hour.

Section M. Substitutes

Qualified substitutes will be provided, when feasible, for absent faculty,
unless the faculty advises the Division Director that a .ubstitute is not
needed and the Division Director concurs. Regular faculty serving in a sub-
stitute capacity will be paid the ororated overload rate, but such service
shall not be treated as overload.
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ARTICLE IV

Section A.

A1l faculty shall be placed on the salary schedule attached hereto as Appendix
C. The B.A. base of $18,738 (6.5%) on the current indexed salary schedule
shell be effective with the 1987-88 school year. The B.A. base of $19,581
(4.5%) on the current indexed salary schedule shall be effective with the
1988-89 school year.

Section B. Placement on Salary Schedule

A full-time faculty member new to the College will be placed on the faculty
salary schedule at a step which corresponds with the agreement reached between
the Coll:ge and the employee as to the credit to be given for the employee's
education and prior experience in teaching or employment related to the assign-
ment. Signatures reflecting this agreement will be obtained.

Section C. Salary Step Procedures For Faculty

Faculty members shall advance through the steps of the salary schedule at the
rate of one (1) step per every three (3) quarters of full-time service,
excluding summer sessions. For the purposes of this provision, full-time
service shall exclude unpaid leaves of more than ten (10) days and shall
include paid leaves. Salary adjustments shall be effective the first pay
period of'the term following the completion of the third warter of service.

Secticn D.

A faculty member who receives a higher degree while employed by the College
will normally move to the new appropriate level effective the following Sep-
tember 1.  Transcripts of academic work completed by the faculty members must
be filed in the Personnel Office on or before S2ptember 30 of any year in
order for additional compensation to be granted in that contract year.

Section E. Salary Schedule Legend

(Each index factor is multiplier of Base 1.00.)

Level I1: Baccalaureate degree or its equi-2lent in related business employ-
ment or industrial experience.

Level II: Master's degree or its equivalent in related business or indus-
trial experience.

Level III: Doctorate degree or its academic equivalent.
Every ‘ncrement (experience step) shall be five percent (5%) of previous step

except for the last step in each column which shall be 6.05%. (Because of
rounding, other calculations may not be exactly as recordea on the schedule.)

-1 -153




Section F. Additional Increments

Additional salary increments shall be given for successfully completed course
work directly related to the faculty member's discipline and leading to a
higher advanced degree or for course work that has been approved in advance by
the supervising dean, as follows:

1. Level I, Steps N-2, fifty dollars ($50.00) for each nine (9) semester
hours up to twenty-seven (27) semester hours.

2. ‘level I, Steps 3-9, one hundred dollars ($100.00) for each nine (9) semes-
ter hours up to twenty-seven (27); two hundred dollars ($200.00) for each
nine (9) semester hours up to twenty-seven (27), Steps 10 and 11.

3. Levels II and III, two hundred dollars ($200.00) for each fifteen (15)
semester hours up to sixty (€0).

4. After a faculty member has been on the last step on the salary schedule

for three (3) years, a member's salary shall be increased two percent (2%)
of the last step in the member's training column.

Section G. Extended Time Contract

A1l faculty who are employed for a period of time beyond the one hundred
eighty (180) day contract will have the following factor applied to their
salary base for the appropriate term of employment. The "salary base" shall
be determined with reference to the salary schedule in effect at the time the
extended time is worked.

36 weeks = 1.00 of faculty member's base salary.

1 additional week .0278 additional salary (1/36)
2 additional weeks = .0556 additional salary
3 additional weeks = .0833 additional salary
4 additional weeks = .1111 additional salary
5 additional weeks = .1389 additional salary
6 additional weeks = .1667 aduitioral salary
7 additional weeks = .1944 additional salary
8 additional weeks = .2222 additional salary

9 additional weeks = ,250u additional salary

10 additional weeks = .2778 additional salary

11 additional weeks = .3056 additional salary

12 additional weeks = .3333 additional salary
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Extended time applies to additional work time during breaks in the academic
calendar and, for nonteaching faculty, during breaks and the summer months.
No faculty member may select more than eight (8) weeks of extended time until
all others in the department have had an opportunity to obtain a similar load.

Extended time for nonteaching faculty shall be awarded annually on a seniority
basis to nonteaching faculty who are qualified for available exterded time
assignments. In order to preserve the right for preference over less senior
faculty and part-time faculty, requests for extended time must be submitted to
the supervising Dean by the deadline which he/she establishes.

Section H. Payroll Procedures

1. Faculty shall be paid twice monthly on the 15th day and the last day of
the month. Paychecks shall be available at the Controller's Office on
these days between 8:00 a.m. and 4:00 p.m. and thereafter for ten (10)
days at the Cashier's Office. If a reguiar payday falls on a Saturday,
Sunday, or holiday, the checks will be available on the last business day
preceding the weekend or holiday. If a regular payday falls during a
period of time when the College is in a scheduled recess, paychecks which
are not picked up on the payday will be mailed to faculty members' homes.
After January 1, 1983, employees may elect to have their checks deoosited
to their checking or savings account, provided that the employee's bank is
an ACH member. The College shall only be required to approve the ten (10)
banks most frequently selected by LFA members.

2. Faculty on an academic year contract shail have the option of receiving
their July and August paychecks on June 30. Unless a faculty member noti-
fies the payroll office of his or her decire to invok2 this option,
faculty will be paid on a twenty-four (24) nay period year, September 1
through August 31.

3. Aside from the mandatory payroll deductions required by law, additional
payroll deductions for various predesignated programs will be made if
expressly authorized in writing by the faculty member. The necessary
forms to accomplish or change payroll deductions shall be available in the
payroll department.

Section I, Summer Pay

Each unit of instruction taught during the summer term shall be reimbursed at
one-sixtieth (1/60) of the annual contract salary for the academic year pre-
ceding the summer of instruction,

Section J. Overload Rate

The overload rate for teaching faculty shall be two hundred dollars ($200.00)
per unit, but shall be no less than the rate established by formal action of
the Board for all part-time teaching faculty. The overload rate for non-
teaching faculty shall be eleven dollars and thirty-six cents ($11.36) per
hour, but shall be no less than the rate established by formal action of the
Board for all part-time, nonteaching faculty.
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Section K. Intersession Pay

Each unit of intersession taught during an intersession shall be reimbursed at
two (2) times the overload rate for teaching faculty.

Section L. Severance Pay

Upon retirement, a faculty member will be paid a maximum of twenty-five per-
cent (25%) of the unused sick leave days he/she has accumulated, up to a max-
imum of thirty (30) days.

Section M. Extra Compensation

Extra compensation will be provided for all duties in addition to the normal
teaching load as defined in Article III.

1. In the event that the College designates that department chairpersons be
selected from among the faculty members or in the event that faculty mem-
bers are assigned departmental administrative duties by the Coll~ge, such
faculty member shall receive three (3) course units/quarter credit for
his/her additional duties and responsitilities which may be used toward
overload compensation or reduction of teaching load at the faculty mem-
ber's option.

2. The College and LFA will establish a committee of equal representation for
each party to review and/or develop job descriptions for Department Chair-
persons, Program Coordinators, and Program Directors. As part of the
review and development, the committee will recommend whether such posi-
tions are needed and, if so, the appropriate amount of release time and
extended time for each position, as appropriate. The recommendations of
the committee will be submitted to the Academic Dean and LFA for their
review for final determination of the minimum release time and extended
time for each position. Any increase or decrease of release time or
extended time from established practice shall be subject to ratification
by both parties. A1l final resommendations shall be reduced to writing
and incorporated in the Contract. None of these extra compensation assign-
ments may equal or exceed fifty percent (50%) of regular load.

3. The Association President shall receive three (3) units/quarter credit for
his/her additional duties and responsibilities which may be used toward
overload compensation or reduction of teaching load at the faculty mem-
ber's option.

4, OQther

When the College determines that it would be desirable for a faculty
nember to perform a special project for the College, the College, prior to
offering the special project to a faculty member, shall determine the
qualifications required for the project and the amount of release time
credit which shall be derived from the performance of the special project.
Special projects will be offered to the most senior, qualified faculty
member who agrees to assume the project.
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Faculty members who agree to assume special projects and administrative
duties shall receive release time which may be used toward overload compen-
sation or reduction of teaching load at the faculty member's option.
Acceptance or rejection of an offer of an administrative duty or special
project shail be solely up to the individual faculty member. In no case
may the “administrative duty" equal or exceed fifty percent (50%) of fif-
teen (15) units for any quarter nor firty percent (50%) of the forty-five
(45) unit academic year load. If the “duty" equals or exceeds fifty per-
cent (50%), it becomes "administrative service" under Article VII, Section
E., 1. An "administrative duty" may continue for an unlimited period of
time. A special project shall be of fixed time or s~ pe.

Special projects may not result in additional compensation except as pro-
vided above unless they are tied to summer or break work which shall be
compensated based on the extended time rate. A written sign off form
shall be used to verify offers and rejection. Those projects that are the
result of the self-initiative of the faculty member shall be offered first
to the person who initiated the project.

Summer and break committee work, summer and break administrative duties,
and summer curriculum revisions shall be paid based on the e..tended time
rate.

Established Supplemental Activities

A1l previously establisheu activities for which extra compensation has
been paid and not considered overload activity prior to January 11, 1979
(e.g., coaching), shall continue to be compensated in the same manner as
they have been in the past.

Such activities will not be calculated as overload as it relates to
Article III, B (3,4). Faculty members who assume these supplemental
duties may, at their option and with the concurrence of their immediate
supervisor, elect to have a reduced teaching or counseling load in 1ieu of
extra compensation.

Section N. Early Retirement

1.

Early Retirement Incentive Program

An Early Retirement Incentive Program shall be provided for full-time
faculty who are STRS members currently employed by Lakeland. This program
shall be as follows:

a. To be eligible to participate, employees must be at least fifty (50)
years of age and must be eligible to retire upon purchase of service
credit as provided herein.

b. Eligible employees may take advantage of this program by retiring only
on July . of 1986, 1987, or 1988. Such employees must declare their
intent to do so during the period January 1 through March 1 of the
year in which they will retire, provided, however, that the declara-
tion deadline for employees retiring in 986 shall be May 1, 1986.
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h.

The college will purchase retirement incentive credit for the lesser
of five (5) years or one-fifth (1/5) of the eligible faculty member's
total STRS service. The cost of this credit is determined by STRS and
will be borne entirely by tha college.

No more than seven percent (7%) of the college's STRS members as of
January | of any year may participate in this program. If more than
seven percent (7%) apply for early retirement, participation will be
determined by years of service at the college.

Participating employees must retire within ninety (90) days of notiri-
cation by STRS that retirement incentive credit has been purchased.
(Notification is coordinated by STRS to conform with the elected
retirement date.)

Participating employees may waive that portion of purchasable credit
that may not maximize their personal financial plans.

This program does not limit the amount or type of STRS service credit
for past employment which employees may purchase on their own, pro-
vided thar such credit is purchased in accordance with STRS regula-
tions.

Reemployment rights of retirees will be consistent with STRS rules and
the LFA contract.

Post Retirement Employment

A tenured member of the bargaining unit who elects to retire from Lakeland
Community College, who is eligible for retirement under STRS, and who does
not participate in the Early Retiremeni Incentive Plan (ERIP) contained in
Subsection 1 of this Section, may request that he/she be provided employ-
ment with the College under the following Early Retirement Program:

da.

The request for the Early Retirement Program must be submitted to the
College President no later than March 1 of the last school year pre-
ceding the planned retirement.

Said request must be approved by the Board ¢f Trustees on recommenda-
tion of the President. Denial of requests shall not be arbitrary or
capricious.

Approval of the retirement request will entitle the faculty member to
participate in the Early Retirement Program for three (3) years.
Unless otherwise agreed between the faculty member and the College,
these three (3) years shall be the *hree (3) consecutive years imme-
diately following retirement. Additional years may be requested at
the conclusion of the three (3) years.

After all full-time faculty members have obtained their load, the
retiree participating in the Program may obtain load up to twenty-four
(24) units of equivalent service during the course of the academic
year. The retiree shall have priority for assignments over current
faculty members seeking overload and over part-time faculty members.
The work may be spread out throughout the year, subject to approval by
appropriate administration officials. If two (2) or more retirees
participate, the retiree with the greatest seniority at the time of
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retirement will have the first choice of available assignments for
which both are qualified. The rate of pay shall be seventy-five per-
cent (75%) of the retiree's rate of pay at the time of retirement but
no less than the part-time rate. Fringe benefits may be continued
upon retirement at the retiree's expense at the group rate.
e. A1l rights conferred upon retirees under this Program are subject to
availability of work which the retiree is qualified to perform.
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ARTICLE V
FRINGE BENEFITS

Section A. Fringe Benefits

A11 faculty shall receive the following fully-paid benefits for the term of
this Agreement. In the event of a change in carrier or program, the individ-
ual benefits shall be no less than the highest level previously provided. The
LFA shall be consulted about any proposed change in order to insure that
benefits are not diminished.

Section B, Medical Insurance

This coverage includes hospitalization, medical-surgical, one-dollar ($1.00)
deductible prescription drug, and major medical insurance for faculty members
and their dependents. Current booklets detailing benefits and claim forms are
available from the College. No faculty contribution is required.

Faculty may choose as =n option to the above to participate in a certified
Health Maintenance Organization Program. They shall have their premiums for
single or family coverage paid by the College up to the monthly maximum of the
family coverage premium paid by the college for the college-contracted medical
insurance plan,

Section C. Life Insurance

The life insurance coverage is two times annual salary rounded up to the next
highest of $1,000; additional equal amount for accidental death and dismember-
ment. At age 65, benefit reduces to fifty percent (50%) of previous coverage.
Certifi-ates of insurance shall be issued to facu'ty members, and no faculty
contribution is required. Life insurance for dependents is available under
this program at faculty member's cost.

Section D. Dental Insurance

This coverage includes dental insurance for faculty members and their depend-
ents. An orthodontia limit of $1,500 is applicable at sixty percent (60%)
coverage, Current booklets detailing benefits and claim forms are available
from the College. No faculty contribution is required.

Section E. Vision Insurance

This coverage includes vision insurance for faculty members. Usual, custom-
ary, and reasonable expenses for exams, lenses, frames, and required contact
lenses are covered. Current booklets detailing benefits and claim forms are
available from the College. No faculty contribution is required.
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Section F. Long-Term Disapility Insurance

A1l full-time faculty members, except those age 65 or over, are elic¢ible for
this insurance coverage. This insurance protects employees who have not been
enrolled in STRS for five (S5) years, at which time STRS disability insurance
becomes effective, but can be supplemented by the College policy. Current
booklets detailing benefits and claim forms are available from the College.
No employee contribution is reguired.

Section G. Fee Waiver

A faculty member or a member of his/her immediate family defined as a depen-
dent by Internal Revenue Service, may enroll in ‘egular credit-granting
classes, or lifelong learning courses 0.. a space available, first-come, first-
serve basis at the College and have instructional fees waived. Waivers do not
include out-of-county surcharges, nor any other fees except instructional fee.

The faculty member or dependent should obtain a Waiver of Instructional Fees
from the Personnel Office, complete it, and submit it with his or her bill to
the Cashier during registration. The instructional fee amount is charged to
the budget unit of the employee and is considered an employee benefit payment.

Faculty retirees and members of their immediate families as defined above may
also participate in this program for three (3) years following the effective
date of retirement provided the retiree or family member enrolls for the fall
qui. ter (to be eligible for the winter and spring quarters as well) and/or the
summer quarter (for the summer gquarter also).




ARTICLE VI
FACULTY CONTRACTS

Section A. Faculty Contracts

Faculty members shall be employed by the College under either probationary
contracts or continuing contracts with tenure. Individual faculty contracts
shall be issued by no later than Septemb>r of each year or as soon as prac-
ticable following the conclusion of bargaining a successor Agreement, All
individual employment contracts shall be made consistent with this Agreement
which shall be deemed incorporated by reference in such individual contracts.

Section B. Probationary Contracts

1.

[N

A1l new faculty members shall be awarded a pr.bationary contract upon
their employment by the College.

Within the first three (3) months of the academic year of the first year
of a new faculty member's employment, the College shall advise the faculty
member of the substantive and procedural standards generally employed in
decisions affecting probationary contract renewal and the award of continu-
ing contracts with tenure. Any special standards adopted by a faculty
member's department or division shall also be brought to the faculty mem-
ber's attention.

If during the course of any probationary contract year an administrator
who can affect renewal or nonrenewal becomes aware of any deficiencies,
he/she shall notify the faculty member of such deficiencies and work with
the faculty member in an effort to overcome such deficiencies.

In the event that a decision is made not to renew the appointment of a
faculty member employed on a probationary contract, the faculty member
shall be notified in writing that such a determination has been made. If
this determination is made during the faculty member's first probationary
contract year, this notification shall be provided on or before March 15
of the contract year., If this determination is made in any subsequent
probationary contract year, the notification shall be provided on or
before December 15 of said contract year. 1If a faculty member who
receives such a notice requests, the reasons which underlie the determina-
tion of nonrenewal shall be provided to the faculty member in writing.

The faculty member who is not provided with written notification of non-
renewal by March 15 of the first probationary contract year or by Decemter
15 of anv subsequent probationary contract year shall be deemed to be
reemployed for one additional probationary contract year.

If any faculty member who receives a notice of nonrenewal believes that
the reasons for nonrenewal are not valid, such faculty member shall have
the right to have the determination of nonrenewal reviewed by the Board of
Trustees. s initiate such a review, the faculty member shall submit a
request for review in writing to the President of the Coilege for trans-
mittal to the Board of Trustees. The Board of Trustees shall meet within
thirty (30) days from receipt of the request for the purpose of ccnducting
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sucn a review. Prior to the completion of the Board's review, the Board,
if it deems desirabie, may invite the affected faculty member to meet with
the Board and the affected faculty member, if he or she deems desirable,
may meet with the Board to present his or her views concerning the matter.
The affected faculty member may be accompanied by a third person of his or
her choice. The decision of the Board of Trustees shall be final and
binding on all parties.

Section C. Continuing Contracts With Tenure

1.

After a faculty member has served for four (A) academic years at the
College, he shall be eligible to apply for a continuing contract with
tenure. The probationary service period may be reduced by one contract
year if the faculty member has earned tenure at another institutiun of
higher education which offers the Assc:iate of Arts or Baccalaureate
degree.  No credit towards eligibility for a continuing contract with
tenure will be given fo~ part-time service or partial year teachirg or
professional assignment at the College. By December 15 of the academic
year the College shall notify all faculty members who are eligible to
apply for a continuing contract with tenure of their eiigibility to make
such application.

In the event that a faculty member who is eligible desires to apply for a
continuing contract with tenure, such faculty member shall make applica-
tion for a recommendation concerning the award of a continuing contract
with tenure to the President of the Coll2ge no later than April 1, Other-
wise, such faculty member may remain on an annual probationary contract.

Continuing contracts with tenure shall normally be granted by the Board of
Trustees upon recommendation by the President, who, in turn, will be
eauvised by the appropriate dean or division director. In addition to
requirements of formal education, the criteria governing the award of
continuing contracts with tenure shell include teaching ability, creative
achievement, and professional service. The award of a continuing contract
with tenure shall be on the basis of merit and shall not be denied on the
basis of race, color, religion, sex, age, ethnic origin, or Association
activities,

The award of a continuing contract with tenure shall be continuous until
the retirement of the faculty member at the end of the school year at
wnich he attains age seventy (70) or his voluntary retirement at an
earlier age or his voluntary terminatic.. of contract and may not be ter-
minated by the follege except for adequate cause or in accord with the
Reduction in Staff Article.

If a faculty member's request for the award of a continuing contract with

.tenure is denied, the College shall provide written reasons for the denial

to the faculty member with specified areas of improvement necessary to
obtain terure. Should a faculty member wish to appeal this denial, such
faculty member shall, within thirty (30) days of receipt of the notice of
denial, submit a written request for the review to the President of the
College and the Chairman >f the Board of Trustees. The Board of Trustees
‘hall meet within thirty (30) days from the receipt of the request for
review for the purpose of ccnducting such a review. Prior to the comple-
tion of the Board's izview, the Board, . it deems desirable, may invite
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the affected faculty member to meet with the Board and the affected
faculty member, if he/she deems desirable, may meet with the Board to
present his or Far views concerning the matter. The affected faculty
member may be accompanied by a third person of his/her choice. The deci-
sion of the Board of Trustees shall be final and binding on all parties.

Section D. Termination of Continuing Contract for Cause

1.

With the exception of circumstances involving a reduction in faculty in
accord with the Reduction in Staff Article, faculty members who have been
awarded continuing contracts with tenure may be terminated only for cause.
Examples of cause include negligence, incompetence, or moral turpitude.

In the event that charges for terminating the contract of a faculty member
who has been awarded a continuing contract with tenure are made, such
charges shall be submitted to the President of the College who shall for-
ward a copy to the faculty member in question. Once such charges have
been filed, the College President, or his designee, shall take such steps
as he/she deems necessary to investigate the charges. The charges shall
also be discussed with the faculty member, who shall have the right to
have a witness of his/her choice in attendance at the interview. After
the charges have been thoroughly investigated, ‘he College, over the Presi-
dent's signature, shall issue a finding with respect to the termination or
continuation of the faculty member's contract. If the faculty member
decides to appeal this finding, he or she shal. submit such an appeal in
writing to the President of the College for transmittal to the Board of
Trustees. If, at the same time, the faculty member wishes to submit
his/her appeal to review by a committee of peers, he/she shall likewise
notify the President of the Collrge of such action in writing. If such
committee of peers determines to review the appeal, it shall submit a
written report to the President of tne College within two weeks (14 days)
after the date of the appeal and notice referred to in the preceding para-
graph. The President shall submit such reviews and recommendations along
with his own to the Board of Trustees for its consideration. Thereafter
the matter shall be procesced under the procedures of Step 4 and any Sub-
sequent steps of the Grievance Procedure.
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ARTICLE VII
REDUCTION IN STAFF

Section A.

Reduction in staff is dJefined as the releaze of members of the bargaining unit
resulting from the reduction ‘n the number of bargaining unit members within a
designated academic unit, including a department or program within an academic
unit or department, under the procedures and conditions as hereinafter set
forth., A member of the bargaining unit released as a result of a reduction in
staff shall retain certain rights under this Agreement, as hereinafter
defined, whicnh rights shall distinguish such released person from members of
the birgaining unit who are terminated for any other reason.

Section B,

A reduction in staff may be necessary when a judgment, made by the College,
based upon the evidence, indicates one of the following:

1. The College finds it desirable to change or adopt new academic missions, or

2., The College's ability to fulfill its academic goals h>s been or will be
seriously affected because of a pattern of declining income, or

3. A general pattern of declining enrollment in the College or in a partic-
ular unit or program has been observed which has or will affect the Col-
lege's ability to fulfill its academic goals and responsibilities.

No reduction in force of a faculty member may be caused by the offering of
intersession courses, or the offering of courses offered on campus by inother
institution,

No course that 1is interchangeable with a course contained in the current
Lakeland catalog or approved since its last printing may be offered on campus
by anothe~ institution.*

* A memorandum that states the college will make a good faith effort to ensure
that any overload classes offered by another institution on campus will be
first offered to Lakeland faculty will be signed by the College and the LFA.

Section C.

The College recognizes that the information, include relevant evidence, which
may necessitate a reduction in force shall be made available to the affected
departments and faculty for their input prior to firal decision. Once the
determination that a reducticn in staff may be necessary has been made by the
College, a written notification of this determination, which shall include a
written description and rationale for the proposed reductions, shall be for-
warded by the College administration to the division direcior or immediate
supervisor of the affected units or programs and to the Association. Upon
receipt of such notification, the 4ivision director or immediate supervisor of
the affected unit program shall seek and obtain recommencation from the
affected unit or progrem's faculty on how best to carry out the proposed reduc-
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tion in staff. The faculty recommendations, including any alternative pro-
posals, shall be submitted by the division director or immediate supervisor of
the affected units or programs to the Dean of Instruction. These recommenda-
tions shall be considered by the College administration in miking a final
determination as to the necessity of and/or any specific actions required to
accomplish a reduction in staff.

Section D.

‘lhen the College determines that a reduction in staff is necessary, the guide-
lines which shall be applied are as follows:

1. Full-time faculty already employed by the College, except in special and
unusual circumstances, have a priority of employment within the College
over part-time faculty.

2. Faculty members who qualify for early retirement might wish to consider
such retirement at this time. However, no faculty member will have early
retirement forced upon him/her because of a reduction in staff.

3. Any position that is vacant, or that becomes vacant tor whatever reason,
is considered closed and may not be filled unless it is justified and .
approved as new.

4. A faculty member who has been laid off under this Article shall be placed
on a recall list for three (3) years. He/she will be notified by mail of
personnel vacancies as they occur, and he/she will receive preference to
positions for which he/she 1is qual.fied over non-campus applicants.
Faculty members will be recalled according to the principle “"last laid-
off, first recalled", providing a faculty member is qualified to perform
the duties of the vacant position.

5. The College will make every effort to relocate faculty in other a:ademic,
administrative, or staff posts needing personnel when the faculty member's
qualifications permit. 1If such a shift is to an administrative or staff
position, the salary and other considerations of employment shall not
exceed that which is shown for the administrative or staff positions in
the budget. If cthe appointment is academic, the salary shall be the same
as was held by the faculty member being transferred,

6. Transfers between divisions must be acceptable to the receiving division
and to the faculty member. The receiving division may object to a trans-
fer only on academically justifiable grounds. A home division is obli-
gated to take back a transferred faculty member before hirinc - new
faculty member or part-time faculty member in the area of his/her com-
petency. However, the r'* "7 to the home division must be acceptable to
the transferred faculty

7. When the supervisor of an academic unit or program is notified that a
reduction in the number of full-time faculty members in the unit or pro-
gram is necessary, and the possibilities of reduction through normal attri-
tion, leaves, and transfers have heen exhausted, the person or persons to
be discontinued shall be determined in inverse order of seniority in the
College, providing the remaining faculty members have tne necessary quali-
fications to teach the remaining courses or perform the remaining duties.
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Any full-time faculty member who is tc be discontinued for reasons of a
reduction in staff shall be advised of such decision as soon as possible
but no later than March 15 of the current contract year for layoff commen-
cing with the next academic year, and further advised that the reasons for
his/her discontinuation is not due to dissatisfaction with his/her ser-
vices. Every effort shall be made to assist such displaced faculty mem-
bers to relc.ate. Nothing in these guidelines, however, shall prevent
discontinuation of any nontenured faculty members for oth.: reasons.

Section E. Seniority Defined

1.

“Seniority” for use in this contract is defined as length of continuous
service as a member of the bargaining unit with the College. Approved
leaves of absence, persons reduced in force, and administrative service
with the College will not be considered a break in continuous service
provided each is for no longer than a two (2) year duration. Seniority
will not be accumulated during that two (2) year period.

Continuous service shall be calculated as follows:

a. Number of years (three quarters of full-time employment during the
academic year) cf employment in the bargaining unit that have not been
interrupted by resignation; unapproved leave of absence for other
employment; or nonbargaining unit employment except as protected in
paragraph (1) above. No year during which the individual is on leave
without pay for two (2) quarters or more may count as a year of ser-
-.ce nor may fractional years be added to make a full year. Summer
school may not be used in the calculation of seniority in this subsec-
tion.

b. When the number of years in subsection a. above are the same, partial
years [one (1) or two (2) quarters] of full-time bargaining unit
employment or previous full-time bargaining unit employment years that
were interrupted may be added but may not provide greater seniority
than &an employee with more full years of continuous service. Summer
school muy be used in this subsection to count as a partial year if it
was not during a full-time year,

C. When the number of years in subsection a. are the same, and the number
of partial years in subsection b. are the same, part-time employment
may be added. For teaching faculty, such employment will be measured
in number of hours of courses of part-time employment., Hours of
courses may not be used for seniority contractual rights in the oppo-
site area, i.e., courses taught for counseling and hours for teaching.

When serniority in the College is equal, seniority in the division will be
used and then seniority in the department, and then seniority in the
subject,

If seniority is still equal under 1, 2, and 3 above, then senioricy will
be determined by lottery each time the need arises with an LFA officer
present.

The Association shall be provided with a sen‘ority list of all unit mem-

bers on or before February 16th of each year and will be notified of any
changes in writing when they occur.




Section F,

Appeal of the designation of the specific faculty members to be laid off under
a reduction in staff may be made through the grievance procedure.
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ARTICLE VIII
PERSONNEL FILES

Section A.

1. The College shali maintain an official personnel f:le for each faculty
member. No copy of any record information will be maintained outside the
official personnel files unless it is an authorized duplicate in the
office of the faculty member's supervisor. Any additional information
maintained by a supervisor shall be only those materials whi-' represent
an evaluation in progress or communication between the emp’ » and the
supervisor.

The contents of a faculty member's personnel file shall include only the
following things:

Application forms and and associated materials.
Copies of all contracts, personnel actions, and assignment records.
Retirement system forms.

Transcripts of college credit work and other records of prcfessional
growth experiences.

Evaluation reports which may have incident reports attached when appli-
cable in the evaluation., Such reports shall be discussed with and by
the faculty member to verify knowledge prior to entrance into the
file. This section shall not require purging incident reports
included prior to the effective date of this contract if inclusion of
these materials was permissible under the 1981-82 contract.

f. Leave and benefit records.

g. Necessary demographic data such as current name, address, telephone
number, and dependents.

h., Statements submitted and signed by the faculty member.

i. Other documents included with the signed permission of the faculty
member.

A1l new entries <'all be dated at the time of their filing. The faculty
member shall be notified by the Personnel Office when anything is added to
the file. Nothing may be deleted without permission of the faculty member.

3. Except for those items deemed confidential by law, a faculty member may
examine his/her personnel file at any time during normal business hours
and is entitled to a copy of any item. Oply supervisors in a direct line
relationship, or an appropriate member of the Personnel Office staff, may
examine a file without the faculty member's signed authorization. Rele-
vant personnel information may be used in the processing of grievances and
shall be made available to both parties.




4.

If a faculty member disputes the accuracy of information in his/her per-
sonne! file, then the faculty member may request an investigation, which
shall be conducted by the College within a reasonable time after receipt
of the request. The College shall determine what action to take with
respect to the disputed information and shall so inform the faculty mem-
ber. If the faculty member disagrees with the Coliege's determination,
he/she may include a short statement explaining his/her position in the

file. Any anonymous statements found in a personnel file shall be removed
from said file.




ARTICLE IX
ABSENCES AND LEAVES

Section A. Sick Leave

1. Faculty members may earn at the rate of one and one-quarter (1-1/4) days
per month up to fifteen (15) days paid sick leave per year which may be
accumulated without 1imit to be used for absence due to personal illress,
pregnancy, injury, exposure to contagious disease which may be communi-
cated to other employees, and for absence due to illness, injury, or death
in the faculty member's immediate family. “Immediate family" shall be
defined to include spouse, children, mother, father, mother-in-law,
father-in-iaw, son-in-law, and daughter-in-law.

2. When a faculty member takes sick leave in excess of his or her fifteen
(15) days for the current year and his or her accumulation from any prev-
jous years, the Faculty member shall be notified by the College. If the
faculty member is on a continuing contract with tenure or on a proba-
tionary contract which has been renewed for the following year, the
faculty member will be advanced the sick leave allowance for the following
year (subject to recovery if the faculty member fails to return to work or
fails to restore the leave advanced). If the faculty member is ~n a pro-
bationary contract, or a faculty member on a continuing contract has
exhausted all of the sick leave advanced, the faculty member shali be
placed on an unpaid leave of absence until his/her return.

3. If a faculty member takes more than three (3) sick days in any pay period

and“consults a physician, the College may require the faculty member to
furnish the name of the physician and dates consulted.

Section B. Assault Leave

If an assault is made upon a faculty member in the course of or arising out of
his/her employment by a student, a parent, or trespasser, or while such
faculty member is mediating a dispule in the course of or arising out of
his/her employment and the faculty member is thereby disabled, the faculty
member will receive special paid leave without it being charged to normal sick
leave, earned or earnable.

In order to receive this special leave, the employee must furnish the follow-
ing:

1. A written signed statement stating the nature of the assault and the
claimed disability.

2. A statement from a licensed physician stating thz nature and the riojected
length of time of such disability.

Such a special leave shall not continue beyond the emplovee's contract period
of service or the t{ime when the employee is determined to be eligible for a
disability pension, whichever first occurs. The College may require physical
examinations by physicians selected by the College at its expense at six (6)
month inter~vals with respect to any such disability. If there is any dispute

- 32 -

171




between physicians selected by the College and the employee's physician with
respect to the continuation of the disability the matter shall be resolved by
an impartial physical examination at the Cleveland Clinic, or to any alterna-
tive clinic mutually agreed to by the parties. If the employee's position is
upheld, the Board shall pay the cost of the examination; if not, it shall be
shared.

The granting of this special leave shall be in no way an admission by the
College of liability with respect to the cause of the disability or the occur-
rence during which the injury occurred. This is not intended to affect the
right of the employee to workers' compensation benefits under the law of Ohio
or for any other benefit that the employee would be entitled to apart from
this special leave.

Section C. Short-term Professional Leave

Faculty members may apply to their division director or dean for short-term
professional leave for the purpose of attending meetings, workshops, confer-
ences, short courses, and other appropriate activity related to a faculty
member's work. Short-term professional leave may also be used for the purpose
of attending union conferences or meetings provided that the attendance of
such conferences or meetings shall be at no expense to the College.

Sectiun D. Personal Leave

1. Faculty members, upon request, shall be granted up to five (5) days of
paid personal leave per year where compelling personal reasons make it
necessary for a faculty member to be absent from work. Unused personal
leave shall not be carried forward to subsequent years.

2. Reasons for personal leave include re.igious holidays, legal and business

matters, and family needs other than illness but may be used for collec-
tive work stoppage.

Secticn E. Jury Duty

Faculty members shall be granted jury duty leave, with pay, provided that any
payment for jury duty service the faculty member receives shall be turned over
to the College. Faculty members are expected to report for work all or any
part of any day they are not actually engaged in jury duty.

Section F. Long-Term Professional Leave

1. Faculty members may apply to the Board of Trustees for long-term profes-
sionai leaves which could mutually benefit the College and person granted
such leave. Such leaves will not be granted automnatically. Requests for
a long-term prufessional leave shall be presented to the President in con-
siderable detail outlining the activity proposed by February 1 for leaves
to commence the following academic year,

2. The College may grant long-term professional leave, not to exceed one
academic year as a part of the College's facul , improvement program, to

/
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any full-time faculty member with at least seven (7) academic years of
teaching service at the College.

As used in this policy, the following terms are defined as follows:

a. An "academic year of teaching service" is defined as three (3)
quarters, thirty-six (36) weeks, normally scheduled between Septem:ier
1 and June 30.

b. "Full-time faculty member" is defined as a faculty member teaching
regular credit classes that have a total value of at least forty-five
(45) units of instruction in an academic year or working at p-oviding
professional service forty (40) hours a week for at least thirty-six
(36) continuous weeks.

c. A unit of instruction is defined in Article III.

d. Seven (7) academic years shall be demonstrated by a numerical count of
seven (7) contracts of employment or letter of notification of assign-
ment for a total of seven (7) individual academic years.

e. Issuance and acceptance of the seventh contract shall be evidence of
completion of the contract. A faculty member may, therefore, apply
during the term of the seventh academic year for leave to begin at the
expiration of that contract (after completion of seven consecutive
academic years of unbroken service),

f. A1l leaves of absence shall be excluded in determining years of ser-
vice.

g. VYears of service shall count from the date of full-time employment or
from the ending of a previous leave under this provision (e.g. a
second leave may be considered only after fourteen (14) years from
initial employment, a third after twenty-one (21) years, etc.).

A long-term professional leave shall not be used to increase the rember's
annual income during the period of the leave.

a. A faculty member on long-term professional leave shall report to the
President all stipends, scholarships, salary or other earnings paid to
the member during the term of the leave. Membérs on nine (9) month
contracts need not report income generated during the additional three
(3) months.

b. Salary raid by the College will be reduced by the amount earned from
other scurces during the period of the leave where the total exceeds
the faculty member's salary under the approved salary schedule.
“Other sources" is definea as an income generated directly by the long-
term professional leave. It does not include outside income generated
from activities beyond the scope of the long-term professional leave,
‘f such activities continue from the preceding year and had previously
been reported to the President.

Any product created during a long-term professinnal leave remains the
faculty member's property. However, the application for leave will
include a written agreement to repay the College for specific materials or
services used in the product or its creation.
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6. A recipient of a leave under this policy is required to return to Lakeland
Community College for the following academic year and complete a year's
full-time service.

Within thirty (30) days after returning from a long-term professional
leave, a written report explaining the work done during the leave is to be
submitted through the appropriate offices to the President.

8. The following guidelines shall be used in coasidering arrangements for
long-term professional leaves:

a. Salary during the academic year(s) in which a leave occurs shall be
calculated as:

1. If the total length of the leave is three (3) quarters, a fifty
percent (50%) reduction in annual salary shall result.

2. If the total length of the leave is two (2) quarters, a twenty-
five percent (25%) reduction in annuai salary shall result.

3. If the total length of the leave is one (1) quarter, no reduction
in pay shall result.

b. No leave shall be granted under this policy for a period exceeding
three (3) consecutive academic quarters or for a proportion of one or
more quarters.

c. In cases where the long-term professional leave extends over two (2)
academic years, the salary reduction shall be applied in each academic
year in proportion to the percent of the leave occurring in each year.

9, A faculty member on long-term professional leave shall be entitled to the
same benefits and considerations as any other full-time member on campus,
that is, retirement and insurance contributions will continue subject only
to the approved salary differential.

Section G. Parental Leave

Female faculty members may elect to use accumulated sick leave during preg-
nancy. Parental leave will commence at the conclusion of sick leave use.
Parental leave shall be without compensation except that the College will pay
the portion of the cost for all benefits normally paid by the College for the
first month of parental leave. Thereafter, during the term of such leaves,
the full cost of these benefits may be paid for by the faculty member on
leave. Parent2] leave shall be available for no longer than the twelve (12)
month period commencing from the date the faculty member first leaves active
employment as a consequence of the pregnancy. At the conclusion of the leave,
the faculty member will return tc the former position, or to another position
(possibly in a different department) for which he/she is qualified, if one is
available.




Section H. Public Service Leave

A faculty member campaigning for or serving in a public office shall do so on
his/her own time. Should such candidacy or servire interfere with the faculty
member's assigned responsibilities, he/she should apply for an unpaid leave of
absence or for part-time employment with the College.

Section I. Disability Leave

A faculty member who is disabled and unable to return to work at the expira-
tion of his or her sick 1zave may request in writing to be placed upon dis-
ability leave and may apply for disability benefits under the long-term dis-
ability insurance program and the state STRS program.

Section J. Short-Term Leave of Absence Without Salary

1. A faculty member may requ-.st up to ten (10) days leave without salary from
his immedfate supervisor. Si'ch leaves may be granted if the work can bhe
adequately covered by other faculty members. The supervisor shall notify
the Accounting Office in writing as early as possible.

2. A1l benefits will be continued during a short-term of absence without
salary.

Section K. Extended-Term Leave of Absence Without Salary

1. Leave of absence without salary for more than ten (10) days may be granted
at the discretion of the Coilege.

2. A leave of absence of a specific duration may be requested of the College
President in writing. The College President will inform the faculty mem-
ber of his decision, with copies to the faculty member's immediate super-
visor and the Personnel Office,

Section L, G2neral

1. No leaves shall be granted at one time for a period greater than one
calendar year.

2. A faculty member granted a leave shall be reinstated to his/her former
position or to another position (possibly in a differant departmert) for
which he/she is qualified, if one is available. The faculty member must
be in satisfactory condition, physically and mentally, to resume his/her
duties. An exception may be made to this commitment of reinstatement if
there has been a reduction in force Lo the seniority level of the faculuy
member. The filling of a position diring a leave of absence by a part-
time faculty member or a full-time faculty member with less seniority
shall not be a basis for the non-avai*ability of a position.

3. Failure to return to work at the end cf an approved leave of absence or
the acceptance of other full-time gainful employment during a leave of
absence shall be considered as . resignation from employment at the
College.
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9.

Dependent tuition remission privileges normally may be continued during a
leave of absence.

A faculty member may choose to continue certain insurance coverages at
his/her expense during parental, public service, and extended-term leaves
by contacting the Personnel Office and making arrangements to do so. The
options available are:

Medical/Hospitalization/Life (as a package)
Vision

Dental

Disability

Length of service credit will not continue to accumulate during a leave of
absence without salary.

Sick leave does not accumulate during a leave of abcence without salary.

During parental, public service, disability, or extended-term leaves both
the College's and the faculty member's contributions to STRS shall be dis-
continued,

A11 leaves specified in foregoing sections A, C, D, and E require that
faculty members complete the attached “Request for Leave and Absence
Report" (Appendix D) prior to such leave or, in unpredictable circum-
stances, after the fact.
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ARTICLE X
FACULTY RIGHTS

Section A. Parking

A1l faculty members will be provided with free parking in a faculty/staff
parking lot. A ten dollar ($10.00) refundable deposit may be required for a
preferred parking 1ot pass.

Section B, Statement of Academic Freedom and Tenure

The College and the Association .re both commi “ed to the principle of aca-
demic freedom which guarantees that faculty members shall be protected from
arbitrary or discriminatory treatment concerning their employment as a conse-
quence of their exercise of freedom ir teaching, freedom in research, and
freedom in extra-mural activities, especially those of a professional nature,
within the context of responsibility to the College.

Section C. Guarantee of Rights

The Board will not discriminate against any employee in any manner because of
emplcyee's race, color, creed, national origin, age, handicap, sex or politi-
cal belief or association. Further, the private and personal file of an
employee should not, except as it impacts on his/her employment with the
Board, be within the appropriate concern or attention of the Board. The par-
ties also hereby reiterate their support for the concepts of affirmative
action and equal employment opportunity.

Section D. Safety

A11 faculty shall work under safe and healthful conditions.

Section E, Materials

Faculty shall have access as funds permit to necessary materials and equipment
in order to carry out their professional responsibilities.

Section F. Travel

Faculty members shall be reimbursed for expenses related to approved traol
not otherwise reimbursed in accord with the Travel Regulations attached
hereto. (Appendix E)
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ARTICLE XI

MANAGEMENT'S RIGHTS

Except as limited by the specific and express terms of this Agreement, the
College hereby retains and reserves unte itself all rights, powers, and respon-
sibilities cont.~red upon it or vested in it by law includirg, but not limited
to, the right to determine the purpose, mission, obtjectives, and policies of
the College; to plan and cont. 01 operations and finance; to determine the faci-
lities, methods, means, procedures and personnel required to accompiish these
goals of the College; to recruit, select, appoint, promote, reduce, assign,
and discipline and dismiss the College's faculty; to direct, supervise,
schedule and assign the work of the Collere's faculty; to astablish standards
and performance criteria to maintain the discipline and efficiency of the
operation of the College; and to take whatever other actions which may be
necessary or appropriate to accomplist the goals of the College and to main-
tain the effectiveness and efficiency o. operations.
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ARTICLE XII
NO STRIKES OR LOCKOUTS

Section A,

During the term of this Agreement, no member of the bargaining unit shall with-
hold services, or engage in any strike, slowdown, our refuse to perform
assigned duties, or interrupt the normal operation of the College. If there
is a violation of this clause, the involved members of the Union will be sub-
ject to disciplinary action.

Section B,

The College agrees that there shall be no lockouts during the term of this
Agreement.




ARTICLE XIII
SEPARABILITY

In the event that any orovision of this Agreement is determined to be inrvalid
or unenforceable by a (ourt having jurisdiction, such provision shall be con-
sidered void, but all other provisions herein shail remain in full force and

effect.




ARTICLE XIV

TERM, DURATION, AND RENEWAL

This Agreement shall be in effect from September 1, 1987, through August 31,
1989, except as provided herein, and shall remain in effect for yearly periods
thereafter, unless, at any time not earlier than January 1 nor later than
April 30 of tke then current term of the Agreement, one of the parties gives
to the other written notice of the desire to modify the Agreement and to cpen
negotiations. If notice is given, the obligation of the parties to bargain a
successor Agreement under the provisions of the Contract does not expire until
agreement is reached, even if this goes beyond the expiration date of the
Contract.




rTICLE XV
EFFECT OF AGREEMENT

This Agreement, entered into cn the date below by and between the Lake
County Community College District and the Lakeland Faculty Association as
affiliated with the Ohio Education Association and the Nat onal Education
Association, reflects the understanding between the College and the Asso-
ciation, as developed through collective bargaining concerniny the terms
and conditions of employment between the parties with respect to the mat-
ters set forth herein and shall supersede and override all policies or
practices which specifically conflict with the provisions contained herein.

Maintenance of Benefits

Any established benefit not addressed in this Ajreement shall be main-
tained in effect throughout the term of this Agreement. This provision
shall not be construed to 1imit the management rights preserved in Article
X1 that are unrelated to benefits.

Upon execution below, this contract shall be legally binding upon both
parties.

The parties agree that there shall be no reprisals against the faculty or
non-faculty as a result of their activities related to the strike of
September 23 and 24, 1985. This includes the students who will be
afforced the opportunity to make up missed class/work and full-time and
part-time faculty who will not have any reduction of wages for the day.

ACCEPTED:

Representing che Association Representing the Coliege

Date Date




APPENDIX A
ADMINISTRATIVE POSITIONS

President

Dean of Instruction

Dean of Administrative Services

Dean of Student Life

Director of Instructional Administration
Special Assistant to the President
Director of Business Services
Director of Institutional Research
Director of Educational Marketing
Director of Personnel

Director of Nata Processing

Director of Business Division
Director of Science & Health Division
Director of Humanities Divisicn
Director of Social Sciences Divisiun
Director of Engineering Division
Director of Counseling Services
Director of Admissions

Director of Financial Aid

Supervisor of Physical Plant
Supervisor of Purchasing

Head Librarian

Personnel Analyst

Controller

Office Services Supervisor

Human Resources Development Division Director
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APPENDIX B
GUIDED STUDIES SCALE
CREDIT HOURS

See contract for printout.
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APPENDIX C
LAKELAND COMMUNITY CCLLEGE
FACULTY SALARY SCHEDULE

1987-88
STEPS BA (1) MA (11) DOCTORATE (I11)
0 1.000 $i2,738 1.103  $20,668 1.340 $25,109
1 1.050 19,675 1.158 21,699 1.407 26,364
2 1.103 20,568 1.216 2,785 1.477 27,676
3 1.158 21,699 1.276 23,910 1.551 29,063
4 1.216 22,785 1.340 25,109 1.629 30,524
5 1.276 23,910 1.407 26,364 1.710 32,042
6 1.340 25,109 1.477 21,676 1.796 33,653
7 1.407 26,364 1.551 29,063 1.886 35,340
8 1.477 27,676 1.629 30,524 1.980 37,101
9 1.551 29,063 1.710 32,042 2.079 38,956
10 1.629 30,524 1.796 33,653 2.183 40,905
11 1.727 32,361 1.886 35,340 2.315 43,378
12 1.762  33,016* 2.000 37,476 2.561  44,240*
13 2.040  38,276*
1988-89
STEPS BA (1) A (11) DOCTORATE (I11)
0 1.000 $19,581 1.103 $21,598 1.340 $26,239
1 1.050 20,550 1.158 22,675 1.407 27,550
2 1.103 21,598 1.216 23,811 1.477 28,921
3 1.15¢ 22,675 1.276 24,985 1.551 30,370
4 1.216 23,811 1.340 26,239 1.629 31,897
5 1.276 24,985 1.407 27,550 1.710 32,484
6 1.340 26,239 1.477 28,921 1.796 35,167
7 1.407 27,550 1.551 30,370 1.85 36,930
8 1.477 28,921 1.629 31,897 1.980 38,770
9 1.551 30,370 1.710 33,484 2.079 40,709
10 1.629 31,897 1.796 35,167 2.183 42,745
11 ..727 33,816 1.886 36,930 2.315 45,330
12 1.752 34,502+ 2.000 39,162 2.361 46,231*
13 2.040  39,945*

* Two percc .. (2%) increase for faculty members with three ’3) or more years
at the top of the faculty salary schedule.
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APPENDIX D
LAKELAND COMMUNITY COLLEGE
REQUEST FOR LEAVE & ABSENCE REPORT

Name Division Date _
Absence:
} days from: through
(date) (date)
hours from: to , On
(time) (time) (date)

Nature of Leave:

() Sick Leave

() Jury Duty

() vacation Leave
() Personal Leave
()

Professional 'eave* (destination, purpose):

() Other (expiain):

( ) Deduct from salary

Clisses missed:

Provisicn for classes:

Signature
(Instructor)
* Where lodging expenses are
incurred, please also com- Approved:
plete the "Travel Approval (Division Director) (date)
and Expense Report" form,
Approved:
(Dean) - (date)
Q - 47 - lfffs
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APPENDIX E
TRAVEL REGULATIONS

The President of the rollege or his representative(s), named in a designation
filed with the Controller, must approve, in advance, all requests for reim-
hursable travel involving overnight lodging or for travel to a destination
more than thirty (30) miles from the campus of Lakeland Communiity College.

A1 travel will be considered as originating from the campus of Lakeland Com-
munity College or the employee's home if departure is from his/her home,
whichever is nearer the destinaticn.

A Travel Approval and Expense Report will be completed (the top portion and
the estimated cost column) and approved in advince of the travel. All
requests for travel should be approved by the requ:stor's immediate supervisor
and by the supervising dean, if sc required by the dean, and filed with the
Controller's Office at least ten (10) days in advance of the trip. The
expense repart portion must be filed with the Controller's Office within five
(5) working days after the day travel was completed. A Reimbursable Expense
%eport may be used when travel does not involve overnight lodging.

Allowable Transportation expenses: Commercial travel (air, rail, bus) must be
at the lowest available fare or rate. The individual is personally respon-
sible for any charges assessed for unused travel reservations that are not
released within the time 1imits specified by the carriers. Expenses claimed
for transportation must be supported by ticket stub, rec2ipt, or similar
evidence of expense.

College-owned vehicles may be used for official travel. Availability of such
vehicles can be determined by calling the Atiletic Office (Ext. 7045). The
Puirchasing Department can also rent a vehicle for official travel upon
request. Individuals may be reimbursed for the use of a personal vehicle at
the rate per mile allowed for deduction by the Internal Revenue Service at the
time the travel occurs. Mileage reimbursenent for use of a personal vehicle
may not exceed the aggregate of the lowest available round trip air fares for
all individuals on reimbursable travel status in the same vehicle. The names
of 311 such individuals traveling together on the same trip and in the same
personal vehicle must be listed on the Expense Report. Mileage reimbursement
for use of a personal vehicle is not made unless motor vehicle Tiability
insurance is carried on the vehicle; evidence of that insurance must be filed
with the Travel Approval and Expense Report.

Reimbursement may be claimed for parking charges, bridge, highway, and tunnel
tolls, and other similar costs; receipts must be submitted for those expenses
exceeding one dollar ($1.00). Reimbursement for taxi, boat, or ferry expenses
may be claimed but no receipts are required. Any other out-of-pocket expenses
of a college-owned vehicle incurred while traveling in a college-owned vehicle
and relating to the use of that vehicle may be reimbursed, subject to approval
of the Director of Student Activities. Emergency expenses, such as road ser-
vice and towing of college-owned vehicles, will e .eimbursed upon submittal
of receipts; however, a college credit card should be used for the purpose, if
possible. Major repairs of a college vehicle should not be authorized without
approval of the Director of Student Activities; in such situations, emgloyees
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should call the College Law Enforcement Office (Ext. 7243) collect, and that
office will coordinate the corrective measures to be taken. FEach item of
expense must be 1isted on the Travel Approval and Expense Report.

Reimbursement will be made for the actual and reasonable cost of meals and
lodging incurred in the course of approved travel. No meal or lodging expense
shall be reimbursed unless a receipt for such is submitted for the expense
report. There will be no reimbursement for alcoholic beverages.

Miscellaneous expenses must be itemized separately on the Travel Approval and
Expense Report or Reimbursable Expense Report. Receipts shall be submitted
for all miscellaneous expenses exceeding one dollar ($1.00), except as other-
wise provided in these rules.

No reimbursement for lodging expenses may be claimed for travel (a) within
Lake County; (b) within the county of residence; or (c) within thirty (30)
miles of the residence. No reimbursement may be claimed for meals, lodging,
or miscellaneous expenses incurred during a vacation leave, or any kind of
leave of absence, except as approved in accordance with these rules.

Other Expenses

Cunfirming the prior intent of the Board, the Board has determined it to be,
and to further, a public purpose for Board members, President, and Deans of
the District and College <o authorize as a College expense or to be reimbursed
for the actual and reasonable cost of their meals and of coffee, meals,
refreshments, or other amenities for officers and employees of the District
and Cullege and for other persons, when:

1. 1In the case of Board members, they are incurred as necessary expenses when
engaged in the business of the Board.

2. In the case of officers and empioyees, they are incurred while in the
conduct of official college or district business.

In all cases, such expenditures must be (1) necessary to perform a function or
exercise a power of the district or college, and (2) consistent with restric-
tions established elsewhere in these rules. Reimbursement, and the stated
reasons for the expenditure consistent with this paragraph, shall be approved
by:

1. In the case of Board members, the Chair ot the Board.

2. In the case of officers and employees, the President.

The following expenses may be reimbursed:

1. Expenses incurred for stenographic fees, storage or carrying nf baggage,
telephone calls on official college business, and rental of equipment or
temporary meeting or office facilities necessary for the conduct of offi-
cial college or district business.

2. Expenses incurred for laundry, dry cleaning, and pressing while the indi-

vidual is on continuous approved travel status in excess of five (5) days
without returning home during that time.
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3. Expenses incurred for special purchases essential for the fulfillment of
the travel or work assignment upon approval of the President or his desig-
nated representative.

Approved Conferences and Meetings

Expenses incurred for registration and related expenses for approved cunfer-
ences or meetings attended shall be reimbursed. 7Those expenses must be item-
ized and accompanied by receipts in accordance with other provisions of these
rules. Reimbursement may be made for the actual and reasonable cost of a meal
not covered under the travel rules when the meal (1) is an integral part of
the conference or meeting, or (2) attendance at the meal is necessary to the
best interest of the college or district.

Expenses incurred for registration fees for conferences and meetings shall be
prepaid or reimbursable without regard to the proximity of the conferences or
meetings to the residence or the College.

Registration fees can be either prepared by the Collage or paid by the individ-
ual and reimbursed to the individual upon return. If the incividual wishes
the college to prepay the regist ation fee, a purchse order requisition form
must be sent to the Controller's Office. Claims for reimbursement of registra-
tion fees must be accompanied by a receipt. The Purchasing Department can,
upon request, place related reservations for lodging, air fare, car rental,
etc.
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ARTICLE I
RECOGNITION

A. The Coliege rccognizes the Association as the sole
and exclusive bargalning representative of full-time teaching
faculty of the College, and the nonteaching professionql posi-
tions of Admissions Coordinator; Coordinator of Placement and
Student Activities; Registrar and Financial Aid Officer; and
Librarian-Media Specialist.

The bargaining unit excludes confidential employees,
managewert level employees, supervisors, studente, interns, sea-
sonal employees, casual employees, part-time faculty members,
heads of departments or divisiona, as defined or referred to in
Sections #117.01 (C,, (F), (J), (K), Ohio Revised Code, and all
oth;r employees.

B. The College and the Association agree that member-
ship in the Assocliation shall not be compulsory. The Association
agrees that neither *t nor any of its officers or members will
intimidate or coerce any faculty membé} with respect to becoming
or remaining a member of the Association. The College agrees
that it will not intimidate or coerce any faculty member with
respect to becoming or remaining a member of the Association.

C. References to "faculty" shall also mean the four
nonteaching professional positions unless there is a separate
provision on the subject for the four nonteaching professional

positions,
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ARTICLE II
MANAGEMENT RIGHTS

Except as may be limited by law or the express terms of

this agreement, the College maintains the responsibility and sole

and exclusive authority to manage and direct its operations and

activities, adopt policies, regulations, and rules as it may deem

necessary, in such manner as the College shall determine. Except

as may be limited by law or the express terms of this agreement,

the College's right to manage its operations shall include, but

not be limited to, its rights to:

1.

2.

3.

5.

Determine matters of inherent managerial policy
which include, but are not limited to, areas of
discretion or policy such as the functions and pro-
grams of the College, standards of services, its
budget, utilization of technology, and organiza-
tional structure;

Direct, supervise, evaluate. and hire faculty mem-
bers;

Maintain and improve the efficiency and effective-
nesg of College operations;

Determine the overall methods, process, means, or
personnel by which operations are to be conducted;
Suspend, discipline, demote. or discharge for Jjust
cause, or lay off, transfer, assign, schedule, pro-

mote, or retain faculty members;
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8.
9.

10.

A.

Determine the adequacy of the work force;

Determine the overall mission of the College;
Effectively manage the work force;

Take actions to carry out the mission of the tollege
A8 a governmental unit;

All things appropriate and incidental to all grants
of authority under the Ohio Revised Code.

ARTICLE III
ASSOCIATION RIGHTS

Duly authorized representatives of the Association

shall have access to the College premises for the purpose of

transacting official Association business consistent with this

Agreement, provided that this shall not interfere with or inter-

rupt the normal conduct of College affairs or the performance of

any faculty member's responsibilities.

B.

The Association shall be permitted reasonable use of

College rooms and equipment on the same basis as other faculty

groups or faculty members, provided such pyse does not interfere

with the normal ho: ; and operation of the College. The use of

College facilities must be scheduled through the Office of the

Dean of Instruction. If use of any facility results in addi-

tional costs to the College, such as extra custodial time, the

Assoclation shall reimburse the College for costs that would aot

otherwise be incurred. Costs for use of equipment, such as pho-

tocopiers, shall also be reimbursed to the College.
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C. The Association shall be permitted reasonable use of
the College bulletin board in the faculty lounge for official
Association business., Faculty mail boxes may be used Ey ;he
Association on the same basis as other assoclations, groups, or
individuals within the College.

D. The College agrees to deduct Association dues and
assessmen“s in ten equal installments from the salaries of all
faculty members in the bargaining unit whose lawful, written
authorization for such deductions it possesses. Individual
authorizations shall continue in effect until such time as the
faculty member gives timely written notice to the College to
discontinue such deductions, employment with the College termi-
nates, or the individual ceases to be a member of the bargaining
unit. Except where the faculty member resigns, retires, leaves
the bargaining unit or otherwise leaves the employ of the
College, notice to withdraw authorization of payroll deductions
for Assoclation dues and assessments shall be considered timely
if submitted betwéen September 1 and October 1.

The amount to be deducted annually for dues shall be
made known to the College by the President of the Association no
later than November 1 of the academic year. The amount to be
deducted for assessments, if any, when made known to the College
shall be deducted in 2qual amounts for the remaining pay periods

over which regular dues deductions are to be made. The College

shall forward to the Association treasurer tne payroli deductions

in five monthly installments accompanied by a 1list of the staff
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members and the amount of the deduction for each such individual.

The College shall levy no charge upon the Association for admin-
istering the payroll deduction.

The Association agrees to indemnify and hold the College
and any of its agents harmless against any and all claims, de-
mands, suits, and other forms of liability that may arise out of,
or by reason of, acticn taken or not taken by the College for the
purpose of complying with this provision, or in reliance on any
notice or authorization form furnished under eny provision of
this Agreement provided the College has prcperly e;ecuted and
otherwise fulfilled its obligation for said payroll deduction
pursuant to the provisions herein.

ARTICLE IV
NEGOTIATIONS PROCEDURE

A. Initiating Negotiations.

1. Either party may initiate negotiations by letter of .
submission forwarded to the other party not later than 115 days
prior to the expiration of this Agreement, outlining their intent
to bargain over mandatory subjects of bargaining as defined in
Chapter 4117 0.R.C. The parties shall hold their first negoti-
ating session not earlier than 100 and no later than 90 days
prior to the expiration of this Agreement, unless otherwise
agreed. The date, time and place of thLe session shall be ar-

ranged in advance by the Board's and Association's spokespersons.
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2. At the first meeting, the parties shall exchange

their complete proposals. Thereafter, neither party may submit
new proposals, except in the context of counterproposals, or
unless mutually agreed.,

3. The %nitial neeting and all future meetings shall
not adjourn until a time, place and date have been established
for the next negotiating session.

B. Commitment To Bargain/Scope Of Negotiations.

1. The Board and the Association, by their representa-
tives, shall perform their mutual obligation to negotiate 1in good
faith for the purpose of achieving a signed agreement covering
compensation, Lours, terms and other conditions of employment,
and the continuation, modification, or deletion of any existing
provision of the collective bargaining agreement.

2. Both parties agfee to conduct negotiations in "Good
Faith." "Good Faith" requires that the Assoslation and the Board
provide reascns for their proposals and counterproposals and be
willing to react to each other's proposals. If & proposal 1is
unacceptable to one of the parties, the party 1s obligated to
give 1its reasons for relection and/or offer counterproposals.
"Good Faith" does not mean that either negotiations team is given
authority to make final commitment for the Bcard or Association.
Upon tentativé agreement, however, both teams shall be obligated
to recommend the agreement to their respective ccnstituencies.

C. Access To Information.

Upon request by the Association and in compliance with

the Ohio Revised Code, Section 149.43, the Board shall supply all
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public information, financial or otherwise relative to the opera-

tion of the College. The Board shall only be required to provide
already existing information in its current form. The Associ-
ation shall reimburse photocopying costs of providing information
which is not already routinely prepared.

D. Negotiating Teams.

l. Negotiations shall be conducted between representa-
tives of the Board and Association. These representatives shall
be known as the negotiating teams. Each team may consist of no
more than five (5) members, but one (1) additional person may ve
designated by each team ;s an alternate member of the team. No
more than five (5) representatives from.each team shall be pre-
sent at any negotiating session.

2. The Board shall determine its teaﬁ representatives,
The Association shall determine its team representatives.

3. Either team may, upon three days advance notice,
bring an expért to a negotiations session to provide input on a

matter within the person's expertise.

E. Negotiation Meetings.

1. All negotiations shall be conducted in private ses-
sions exclusively between said representatives unless the parties
mutually agree to waive this provision.

2. Reports oan the status of negotiations may be made to
the Association by_its representatives and to the Board by its

representatives.
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3. Either team may caucus during a negotiations ses-
sion. A caucus shall be for a reasonable time. If a caucus will
*2 more than thirty (30) minutes, the other party shall be noti-
fied.

F. Agreement.

l. As negotiation items receive tentative agreement by
the parties, each item shall be reduced to writing and initialed
by the spokesperson for each team.

2. If agreement is reached on matters being negotiated,
the tentative agreements reached between the negotiating teams
shall be reduced to writing and submitted to the Association for
its consideration. Within ten (10) days of the receipt of the
tentative agreement, the Association shall take action to ratify
or reject such tentative agreement. If ratified, such written
agreement shall be submitted to the Board for its consideration.
The Board shall take action at the next regular or special meet-
ing which shall be not more than fifteen (15) days from the date
of receipt of the ratified agreement from the Association.

] 3. The Board and Association shall share equally the
cost of printing up to 65 copies of this Agreement. The Associ-
ation shall receive forty-five (45) copies and the College shall
receive twenty (20) copies.

G. Final Agreement.

Upon ratification by both the Association and the Board,
four (4) copies of the total agreement shall be signed by the
President of the Board, the President of the College, the Associ-

O tion President, and the Association’'s negotiations chairperson.
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Both parties shall retain a signed copy of the final agreement
which shall be binding upon both parties. A copy of the Agree-
ment shall be Jjointly submitted, pursuant to law, to the State
Employment Relations Board (hereinafter referred to as SERB) on
or before thirty (30) days after its execution. A copy shall be
retained by the SERB recognized bargaining agent of record for
the Association.

H. Disagreement.

If within sixty (60) calendar days of the day on which
the first proposal packages are exchanged, or a later date mu-
tually agreed upon, tentative agreement on ai. items is not
reached, the parties agree to contact the American Arbitration
Association to obtain a 1ist of neutrals. The parties shall then
select a neutral according to the Voluntary Rules of the American
Arbitration Assoclation. Upon selection of a neutral two full
day sessions shall be held during which time the neutral shall
attempt to mediate a settlement which is acceptable to both par-
ties and take any additional testimony or facts as he/she deems
necessary. If at the conclusion of the two full day sessions an
agreement has not been reached, the neutral shall, within a per-
iod of five (5) days, issue an advisory recommendation to the
parties for resolving the disagreement. Further procedures, if
any, shall be developed by the parties upon receipt of the neu-
tral's report. The costs of the mediator/factfinder shall be

borne equally by the parties,
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I. Effect Of The Negotiations Procedural Agreement.

The negotiations procedural agreement set forth in this
Article 1s the result of the parties' negotiations and is their
complete agreement as to the conduct of negotiations and the
resolution of any dispute concerning negotiations. Pursuant to
Section 4117.14 of the Ohio Revised Code, the parties intend that
this procedure shall supersede the procedures in said Revised
Code section,

ARTICLE V
GRIEVANCE PROCEDURE

A, Definitions.

l. A "grilevance™ is a claim that there has been a vio-

lation or misaprlication of one or more of the provisions of this

Agreement,

2. "Grievant" 1is defined as & member of the bargainring
unit, group or bargaining unit members, or the Association initi-
ating a grievance. When more than one member is part of a griev-
ance, the grievance shall be signed by a member or members repre-
senting the allegedly affected group, and .il members allegedly
involved shall be identified by name. Individuals may notify the
Administration if they wish to withdraw from the grievance
action.

3. "Days" as used in this Article shall be any day
Monday through Friday exclusive of negotiated or school observed
or federally recognized holidays, except as otherwise provided
herein,

{;r
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4, T"Representation" or "representative" as provided for

in this section shall be: any member of the Association or its

affiliates, auy consultant or employee of the affiliate, or legal

counsel of the Association or its affiliates. The Board may have
represeantation of choice at any level.

B. General Provisions.

1. Nothing contained herein shall be construed as

1limiting the individual rights of a bargaining unit member having

a complaint or problem to discuss the mctter informally with
members of the Administrqtion through normal channels of communi-
cations, without 1nteryen¥10n and/or consultation of the Associ-
ation as long as any such adjustment is not inconsistent with the
terms of the Agreement and as long as the Association has the
opportunity to be present at the adjustment.

2. The President of the Association or his designee and
the grievant shall receive‘prior notice at least twenty-four (24)
hours 1in advance of each meeting held with a grievant after such
grievance has been formally filed.

3. No reprisal of any kind shall be taken by or against
any participant in the grievance procedure by reason of partici-
pation or use of this grizvance procedure.

4. Times for meetings shall be set by mutual agreement
or the parties within the time limits set forth herein. No re-
duction in compensation shall occur for any grievant as a result

of attending a meeting or hearing under this procedure.
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5. Nothing in this contract shall bar the Association
from exercising discretion in resolving not to pursue a grievance
at any level. A grievance once formally filed may be formally
withdrawn at any level without record. However, such grievance
may not be resubmitted unless there is a reoccurence of the
reason or conditions giving rise to the grievance.

C. Procedure,

The number of days indicated at each level shall be
considered as maximum and shall be adhered to in expediting the
procedure, unless otherwise extended by mutual agreement of thé
parties. Falilure of the grievant to comply with the time limits
set forth at each step constitutes a waiver of the grievance.

When it is specified in the procedure that an action
shall be accomplished within a specified number of days, the
first day of the time period shall be the first day immediately
following the day of the event which causes the time period to
begin. Lack of adherence to the time limits by the admin-
istration will result in the grievance automatically proceeding
to the next level as if timely filed, except the Notice of Appeal
to Level Five must be timely filed even if there is no disposi-
tion at Level Four. Time limits may be extended only by mutual
agreement of all parties concerned.

Level One - Informal

In the event that the grievant believes there is a basis
for a grievance, he/she must first discuss the problem with his/
her immedia®e supervisor in an attempt to resolve the problem

without filing a formal grievance.
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Level Two - Formal

If the grievance 1s not resolved after the informal
meeting, he/she may initiate the formal proceedings. A formal
grievance must be filed with the immediate supervisor within
twehty (20) days of the event or condition upon which the griev-
ance 1s based.

At ail levels of the fcrmal proceedings, official Griev-
ance Report Forms shall be made in triplicate; one (1) for che
aggrieved; one (1) for the Administration; one (1) for the Asso-
cilation. The Grievance erort Form must state ihe factual basis
of the grlevance, the provisions of the Agreement alleged to have
been violated, the remedy sought, and evidence that the grievant
has met with his immediate supervisor as required above, The
immediate supervisor will acknowledge receipt of the grievance by
initialing and dating all copies. '

Within ten (10) days of the filing of a formal Grievance
Report Form at Level Two, the immediate supervisor shall provide
a written dlsposition of the grievance in triplicate.

Level Three

If the grievant is not satisfied with the disposition of
the grievance at Level Two, the grievant shall initiate Level
Three by completing a written Grievance Report Form Level Three
and submitting it to the President of the College within five (5)
days of receipt of the disposition at Level Two. Within ten (10)
days after receipt of the completed said form, the President of

the College and/or his designated representative shall meet with
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the grievant and his/her Association representative for the pur-
pose of resolving the grievance. Within five (5) days of such
meeting, the President of the College or his designee shall indi-
cate his disposition of the grievance in writing, and forward a
copy thereof to the grievant and the Associaticn.

Level Four

If the grievant is dissatisfied with the disposition at
Level Three, he shall initiate Level Four by completing Grievance
Report Form Four and submitting the form to the President of tho
College within five (5) days of receipt of the disposition at
Level Three. Within five (5) days after delivery of Report Form
Four the Board of Trustees shall notify the grievant tﬁat it will
either meet with the grievant or walv: the meeting. If the Board
determines to meet with the grievant, a meeting shall be held
within fifteen (15) days after delivery of Grievance Report Form
Four. A disposition shall be rendered and copies thereof be for-
warded to the Association and the grievant within five days of
the meeting.

Level Five

If the grievant is not satisfied with the disposition at
Level Four, or Level Four was waived, or there was no disposi-
tion, the grievant shsll file an appeal to the Court of Common
Pleas within twenty (20) calendar days of the waiver of Level
Four, the disposition at Level Four, or the date the waiver or

disposition was due, whichever 1is later.
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ARTICLE VI
NO STRIKE/NO LOCKOUT

A. The Association agrees for itself, its agents, rep-
resentatives and members that, during the life of this collective
bargaining Agreement or an extension thereof, neither it nor they
will directly or indirectly call, instigate, support, encourage,
participate in or assist any strike, slow duwn, work stoppage,
noninformational picketing, "call-ins", any failure to report to
work or interference of any kind with the employer's operations,
deliveries and suppliersa

B. In the event that any strike, slow-down, walk-out,
work stoppage, noninformationai picketing or other interferencc
described in Division A of this Article occurs, the Association
shall promptly notify all faculty members that such conduct is
prohibited by this Article and is not in any way sanctioned or
approved by the Association. The Association shall also promptly
order all faculty memiers to reiurn to work at once.

C. Duaring the Term of this Agreement.or an extension
thereof the College agrees not to lock out any member of the
bargaining unit.

ARTICLE VII
FACULTY CONTRACTS

A, Probationarz Contracts.

l. Full-time faculty members shall be initially employ-
ed by the College under probationary contracts. The dura:ion of

t..e contracts shall be as follows:
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a. First year of employment: one year contract --
probationary.

b. Second year of employment: one year contract --
probationary.

c. Third year of employment: two year contract --
probationary.

2. A faculty member who 1s not provided written notice

of nonrenewal of his/her contract by April 15 of the year in

which it expires shall be deemed to be reemployed for the next

scheduled probationary contract.

B. Three Year Early Renewable Contracts.

l. Service Reqpirement. After a faculty member has

completed the entire four year probationary contract sequence at

the College, he/she shall be eligible for a three year early

renewable contract.

2. Master's Degree/Advenced Training Requirement.

a.

Prior to award of a three year renewable con-
tract the faculty member must obtain a master's
degree from an accredited institution or equiva-
lent advanced training approved by the College
as related to the faculty member's teaching
area. Faculty who currently hold a master's
degree 1in any area will be deemed to have met
this requirement.

All faculty members employed as of September 3,
1985, under a two year or three year contract
wili have the master's degree/advanced training

requirement delayed for his/her first three-year
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early renewable contract. To receive a second

three-year renewable contract and each successor

contract, transcripts must be presented showing
successful completion of no fewer than six se-
mester hours or eight quarter hours of credit
toward an approbriate master's degree or its
equivalent through semiiars, workshops or other
continuing education pursuant to an approved
professional growth plan. The Academic Director
and Deaq of Instruction must approve the pro-
ressionél growth plan in advance, and the con-
tinuing education must be related to the fanulty
member's teaching area. A "professional growth
plan" 1s a 1ist of courses, seminars or other
programs, together with alternatives, which ir
fulfilled, will meet the advanced training re-
quirement for the next three year contract.

(1) Paculty who currently hold a master's
degree will be required to complete three
semester hours or four quarter hours of
credit or its equivalent through seminars,
workshops or other continuing education to
receive a second thrée year early renewable
contract and each successor contract pur-
suant to an approved professional growth

plan.
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The College will continue to fund the cost to

the faculty member of all advanced training
required herein at levels not less than those 1in
effect during the 1984-85 Academic year ($5,000
collectively).

This Article does not permit noncredit courses

to affect salary schedule determinations.

Eligibility/Recommendation Procedures.

a.

d.

The professional performance of a faculty member
who meets eligibility requirements for a three
year early renewable contract will be reviewed
by his/her Department Director by February 1 for
consideration for the early renewable contract
status for the following year. After such re-
view, the Department Director will submit his
recommendation to the Dean 2f Instruction.

The Dean of Instruction shall review the pro-
fessional performance of the faculty members and
the Director's recommendation. He shall then
confer with the Director and make a recommenda-
tion to the President.

The President shall review th2 recommendations
and make & recommendation to the Board of
Trustees. _

The Board of Trustees may then grant a three

year early renewable contract. If such contract
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f.

is not granted, written reasons for denial will
be provided to the faculty member.

If the initial three year early renewable con-
tract 1s denied to a probationéry faculty mem-
ber, and reemployment is offered, a second pro-
bationary contract of two years' duration may be
awardeq.

Faliure to be awarded a three year early renew-
able contract does not bar eligibility for re-

employment under a regular three year ccntract.

Early Renewal Feature,

a.

Three year early renewable contracts have an
early renewal feature. All faculty with three
year early renewable contracts are automatically
eligible for renewal at the conclusion of the
second year of the contract. If early renewal
is granted, a new three year contract will be
awarded effective immediately upon the close of
the second year of the three year early renew-
able contract it replaces.

If early renewal 1s not granted, a written
statement of reasons shall be provided to the
réculty member. The failure to provide an early
renewal shtall not be subject to the Grievance
Procedure Article or the Nonrenewal and Termina-
tion Article, which shall only apply to actual

loss of employment.
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c. At the expiration of a three year early renew-
able contract in which early renewal was not
granted, the faculty member will remain eligible
for a new three year renewable contract. If a
new contract is not granted, the Nonrenewal
Procedures in this Agreement (Article VIII)
shall apply.

C. Contract Notification, Acceptance and Resignation.

l. PFaculty contracts thall be offered no later than
April 15. PFaculty membegs shall sign and return their individual
employment contrgcts within thirty calendar days following the
date on which the contract was offered to the faculty member.

2. PFaculty members who desire to resign from their
contract for the following year shall do so by July 1,

D. Nonteaching Professional Contracts

1. All sections in Article VII pertain to the positions
of Admissions Coordinator; Coordinator of Placement and Student
Activities; Regis“rar and Financial Aid Officer; and Librarian-
Media Specialist. As these positions are currently held.under
two-year managerial contracts, their status is as follows:

2. The current Registrar and Financial Aid Officer 1is

in the first year of his second two-year managerial contract.

The College recognizes him as being, at present, in the first
year of his two-year probationary contract; his first two-~year
contract sufficing as completion of the two one-year probationary

contracts.
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3. The current Admissions Coordinator is in the second

year of his first two-year managerial contract. The College
recognizes him as being, at present, in his second one-year
probationary contract; the first year of his first two-year
contract sufficing as completion of the first one-year
probationary contract.

4, The Librarian-Media Specialist is recognized as
having completed the probationary series of contracts; and there-
fore, falling diiectly under all the provisions of this Article
(Article VII).

ARTICLE VIII
CONTRACT RENEWAL AND TERMINATION

A. Nonrenewal of Probationary Contracts.

l. A probationary contract may be nonrenewed upon the
recommendation of the Dean of Instruction, Board of Trustee
action, and written notice from the Presiden:c of the College
provided by April 15 of the year in which it expires,

2. Written reasons may or may got be given for the
nonrenewal of a faculty member currently serving under a proba-
tionary contract, but oral reasons must be given.

B. Nonrenewal of Nonprobationary Contracts.

l. A nonprobationary contract may be noﬁrenewed for
failure to maintain satisfactory performance of professional
duties, for personal conduct which disqualifies an individual as
a member of the faculty, or any other reascn which is not arbi-

trary or capricious.
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2. If the Administration plans to recommend the non-
renewal cf a contract to the Board of Trustees, prior to Board
action the Dean of Instruction shall meet with the faculty member
and discuss the matter. The faculty member shall be given rea-
sons f~r nonrenewal orally and an opportunity to respond oraily
at such conference.

a. At the conference the faculty member iay request
written notice and specification of the reasons
for the nonrenewal. .If the Administration then
determines to proceed with the nonrenewal, the
faculty.membcr shall be provided with written
notice of the College's intention to nonrenew by
the President and, if requested, a full state-
ment of written reasons based upon written re-
commendations submitted to the President by the
Dean of Instruction.

3- Within ten (10) days of receipt of the notice of
intention to nonrenew, the faculty member may request a hearing.
Such request will stay trustee action on nonrenewal, and also
waive th¢ April nonrenewal notice requirement. Failure to make a
timely hearing request shall permit Trustee action to proceed,

4., The hearing shall be before a committee of three
Administrators chosen by the College.

a. The committee shall set a time for the hearing

which shall be not more than thirty (30)




calendar days from the date of receipt of the
written hearing request.

b. The committee shall give the faculty member at
least twenty (20) calendar days written notice
of the time and place of such hearing.

¢. Such hearing shzll be private,

d. The hearing shall be confined to whether the
grounds for nonrenewal were arbitrary or capri-
clous.

e. The faculty member shall be presentvand may be
represented by an Association representative at
the hearing. Likewise, the College may be
represented. £ither party may take a record of
this proceeding.

5. The commitﬁee shall make a recommendetion to the
President within ten (10) days of the termination of the hearing.

6. The Presidept shall make a recommendation to the
Board of Trustees in accordance with the committee's report.

C. Discharge During The Term of a Contract.

l. The contract of a faculty member may be terminated
at any time during its term for just cause. Discharge for Just
cause shall include:

a. Fallure to maintain satisfactory performance in
teaching, scholarship, College services or other
professional duties;

b. Violation of local, state or federal laws which

Q involve moral turpitude;
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¢. Any serious violation or repeated violations of

College policies;

d. Repeated and/or flagrant insubordination;

e. Dishnnesty or criminal theft;

f. Excessive absenteeism or tardiness or absence
without authorization or sufficient justifica-
tion;

g. Bringing intoxicants or illegal drugs onto
College premises, except for educational pur-
poses and where advance notice of same has been
given té the Dean of Instruction, or reporting
fcr work under the influence of intoxicants,
illegal drugs or narcotics; and

h. Any other act of similar seriousness which 1is
detrimental to the effective operation of the
College or its educational programs.

The provisions of this Article shall not preclude the
College from imposing disciplinary action less severe than dis-
missal, if in the College's discretion, such action is warranted
by the facts and circumstances of a case.

2. Prior to termination of a faculty member for Just
cause, the Dean of Instruction shall meet with the faculty mem-
ber, and an Association representative if requested, and discuss
the matter in a conference. Prior to suck conference, the Dean
shall advise the faculty member of the College's intention to
consider termination as well as the faculty member's right to be
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represented by the Association. A Board renresentative may also

be present., The Dean shall provide the reasons for termination
orally and provide the faculty member and his representative with
an opportunity to respond orally. Following this conference, the
College may, upon notice to the faculty member, suspend sucp
faculty member without pay pending final acticn to terminate the
contract if, in the College's judgment, the character of the
charges warrant, ‘

3. If the Board of Trustees proceeds with termination
following the conferenceﬂ the College President shall furnish the
faculty member with a written notice of the intention to termi-
nate the contract along with a written statem=nt of the reasons
for termination.

D. Review of Nonrencwals and Discnharges.

1. Board of Trustee action nonrenewing a probationary
contract is final and not subject to review.

2. A faculty member whose nonprobationary contract was
nonrenewed after an administrative committee hearing may file a
grievance at Step Five of the Grievance Procedure within twenty
days (as defined in Section (A) (3) of the Grievance Procedure
Article) of the nonrenewal. The nonrenewal may be reviewed
solely on the grounds that it was arbitrary or capricious.

3. A faculty member whose contract is terminated during
its term may file a grievance at Step Five of the Grievance
Procedure within twenty days (as defined in Section (A)(3) of the

Grievance Procedure Article) of suspension without pay or written
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notice of the intention to terminate, whichever is later. The
termination may be reviewed solely on the grounds that t-.:re was

not "just cause" for this discharge as defined in this Article.

ARTICLE IX
REDPUCTION IN FORCE

Whenever the Board of Trustees determines that a reduc-
tion in force shall occur, the following procedure shall apply:
A, Seniority.

All full-time faculty shall be placed on a seniority
1list in each of the subJécts that they have successfully taught
within two (2) years of the enactment of a reduction in force.
"Successfully taught™ for this purpose means receiving a satis-
factory evaluation in teaching the subject by the College. Be-
fore final recommendations concerning specific reductions are
submitted to the Trustees, the College President or designated
representative(s) shall submit seniority lists to the Asscciation
President to permit review of the accuracy of the 1lists. The
Association shall indicate its agreement or disagreement(s) with
the accuracy of the 1lists within fourteen (14) days of submis-
sion.

1. Seniority is determined within each subject taught
according to the faculty member's length of continuous full-time
service at Northwest Technical College. Authorized leaves of
absence shall not constitute a break in continuous service, but
time spent on such leaves 1s not included in the determination of

NDn
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length of service. When seniority in the College is equal, the
total length of service in teaching the subject affected wili be
used. Any further ties will be broken by 1lot.

2. Adninistrative faculty shall be placed on a senior-
ity list in the position that they hold at the time of a reduc-
tion of force. The four (4) administrative positions are
Admissions Coordirator; Coordinator of Placement and Student
Activities; Registrar and Financial Aid Officer; and Librarian-
Media Specialist. References in this Article to a "subject"
shall mean one of these four (4) positions for the administrative
faculty. .

B. Part-Time Positions.

The number of full-time faculty affected by a reduction

in force shall first be kept to a minimum by nonrenewal of part-
time faculty positions within each subject affected.

C. Probationary Contract Faculty.

Within each affected subject full-time faculty with
probationary contracts will be laid off be:’ore any nonprobation-
ary faculty. The least senior probationary contract holder will
be laid off first.

D. Nonprobationary Contract Faculty.

Further reductions within each subject will proceed by
layoff of the least senior full-time faculty with nonprobationary
contracts,

E. Recall Rights

1. All full-time faculty members whose emplcyment con-

tracts are nonrenewed or suspended during their term as a result
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of a reduction in force shall be placed on the recall 1ist(s)
compiled from the seniority list in each subject. Faculty mem-
bers on layoff shall have _ecall rights for two years from cdate
of layoff and shall be offered re-employment in the order of
greatest seniority when a position becomes available in any sub-
Ject the faculty member successfully taught within two years of
the reduction in force.

2. The Board shall give written notice for an offer of
re-employsent by sending a registered or certified letter to the
faculty member's last known address. It shall be the faculty
member's responsibility éo notify the Business Office of a change
of address. If a faculty member fails to accept the offer of re-
employment in writing within ten (10) calendar days of delivery,
the offer will be considered rejected.

3. Laid off faculty will have the option, if permitted
by the insurance carrier, of continuing their health insurance
for the period of recall eligibility by paying the premiums at
the group rate. Such ﬁrcmiums shall not be required to be sub-
mitted to the Treasurer more than two weeks prior tc the premium
due date for the College, but failure to submit timely payment
will result in immediate loss of this option.

F. This Article has no application to contract nonrenewals or
terminations pursuant to Article VIII, Contract Renewal and Ter-

mination.
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ARTICL: X
WORK YEAR AND WORK LOAD

A. Academic Year and Work Load.

l. Except for faculty employed under ten, eleven or
twelve month contracts, the academic year for full-time faculty
shall not exceed 178 days within a period of nine and one-half
months, including 165 instructional days and 13 noninstructional
days.,

2. Of the thirteen (13) noninstructional days, one (1)
will be assigned for co.mencement and three (3) for open regis-
tratior. Nine (9) such éays may be a-=igned by the Administra-
tion as needed for noninstructional College related activities
within the context of the regular academic contract and such
contract's year.

3. A caliendar of required days of obligation for a
contract year will be provided to each faculty member on or be-~
fore July 1 preceding the beginning of the contract year.

4. FPaculty employed under :78 days contracts may agree
to perform duties in the summer. In that event those days will
be counted as part of the thirieen noninstructional days.

5. The maximum full-time faculty teaching load for any
given quarter may not exceed 4 preparations, 20 hours of instruc-
tional contact per week when classes are in session or 18 credit
hours. In addition, each full-time instructor shall be available

10 hours per week for individual or group student assistance in
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the classroom, laboratory, or conference situation and up to 7
and 1/2 hours for administrative meetings, cufriculum develop-
ment, authorized committee work, and other specific College re-
lated duties as assigned by the Administration. Assignments in
excess of the above maximums per quarter must be mutually agreed
o in writing between the affected faculty member and Administra-
tion.

The Industrial Management Technologies (IMT) instruc-
tor's regular hours include IMT laboratory, and hours the in-
structor is present at the IM™ laboratory shall be counted as
student assistance and other assigned hours.

Faculty assigned recruiting responsibilities may have
such hours exceed the other assigned hours limit. Where such
hours exceed the other assigned hours limit, they will be substi-
tuted for instructional contact hoﬁrs and student assistance
hours.

6. The beginning of the first class of each day and end
of the last class shall not be scheduled more than eight (8)
hours apart without the faculty member's consent. At least
twelve (12) hours shall elapse between the last class on one day
and the first class on the succeeding day. Exceptions will be
made only by agreement between faculty member and Administration.

7. No zaéulty member 1s required to be on campus on
days that he/she has neither classes, office hours, committee

work nor other specific assigned duties.
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B. O0ffice Hours/Advisement.

l. During the weeks faculty members are assigned to
classroom tszaching responsibilities, each full-time member shall
schedule a minimum of ten (10) office hours per week within
Administration guidelines. Office hours will not be expected on
days the faculty member does not have classes. No faculty member
who does not have evening classes will be required to hold even-
ing office hours, except for two evenings for each of the winter
and spring registration and advisement periods. These evening
hours will be counted tow§rds the ten hours per week maximum.
All classroom laboratory and the minimum orrige hours shall be
posted on faculty office doors and filed with the respective
department directors and the Dean of Instruction. During posted
office hours, faculty shall be present in their offices and
available to students or the Administration or shall post the
campus site at which they may be found fcr such assistance and/or
consultation, .

2. If a committee meeting 1s scheduled during a sched-
uled office hour, when the faculty member 1is notified of the
committee meeting time he shall post a notice on his door resche-
duling that office hour. Committee meetings shall be scheduled
at least a week in advance unless later notice is permitted by
the Administration, and shall be scheduled to avoid unnecessary
conflict with office hours,

3. Full time faculty members who teach during one or

more of the College's summer sessions shall inform their students
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at the start of the term either that they will remain after each
class at least (10) minutes or be prese.% before each class at
least ten (10) minutes so that such students may seek assistance
or arrange another time for assistance. The instructor shall
provide assistance as needed at times mutually convenient to the
student and instructor.

C. Overload Compensation,

i, Full-time instructors teaching beyond twenty contact

lours, averaged over the academic year, shall be paicd one hundred

forty-five dollars per contact hour over twenty. At the first

pay period after the onset of the faculty member's last quarter
of the contract year, all overload due for prior quarters in the
year will be paid in a lump sum. Any overload pay due for the
final quarter will be equally divided among the pay periods for
that quarter.

2. Effective September 1, 1986, full time instructors
teaching beyond twenty contact hours or eighteen credit hours,
averaged over the academic year, shall be pald the greater of:

a. One-hundred forty-five dollars per contact hour

over twenty; or

The existing part-time rate for cecredit hours

over eighteen (at least $230 per credit hour).
At the first pay period after the onset of the faculty member's
last quarter of the contract year, all overload due for prior
quarters in the year will be paid in a lump sum. Any overload
pay due for the final quarter will be equally divided among the

pay periods for that quarter.




D. Independent Study.

l. PFaculty members carrying the regular full-time aca-
demic teaching load will not be required to accept independent
study students except on a voluntary basis.

2. Faculty members carrying less than the regular full-
time academic teaching load may be assigned independent study
students.

3. One credit hour of independent study per student
will be the equivalent of one contact hour.

4, Additional compensation will be paid for irdependent
study only where the faculty member's workload exceeds twenty
contact hours or eighteen credit hours.

5. Rate of pay shall be fifteen dollars per credit hour

per student, payable at the close of the quarter for which the

student 1s registered. A faculty member will be paid for inde-
pendent study of any student enrolled through the fifteenth in-
structional day of the quarter if the faculty member verifies
he/she has worked with that student during the first fifteen
days, regardless of the student's completion.

ARTICLE X-A
WORE YEAR & RESPONSIBILITIES OF NONTEACHING PROESSIONAL EMPLOYEES

A. Work Year.

The following nonteaching professional positions of
Admissions Coordinator; Coordinator of Placement and Student
Activities; Registrar and Financial Aid Officer; and Librarian-

Medla Specialist shall be employed under twelve (12) month
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contracts with a work year of two hundred sixty (260) days, com-

mencing July 1, and ending June 30.
B. Responsibilities.

Professional responsibiiities shall include duties
assigned at the College or at other assigned sites which may be
outside the regular work day. These responsibilities include bu®%
are not limited to weekend Open House, Registration, Four County
Open House, Visitation Days, High School visits, College nights,
professional meetings, professional improvement##, office cover-
age for evening students, CGP testing, student orientation,
County Pairs, Business visitations, or other duties as assigned
by the College. The assignment of duties and hours shall conform
with the needs of the College and the changing times of the edu-
cational environment. Where a nonteaching professional employee
believes that he has been assigned a substantial new‘duty he may
request a meeting to discuss the duty with the assigning super-
visor, wh. shall meet and confer wich the individual ;o discuss
whether it would be appropriate to provide any assistance or
reduce other responsibilities.

##"Professional improvement" which may be assign-

ed on campus or at other sites means seminars,

workshops, credit classes or other education which

the College determines i1s needed to improve or

maintain skills or license requirements. (Al

approved expenses incurred in such assigne¢ educa-

tion will be reimbursed by the College in accord-
ance with procedures described in Article XIX.)
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C. Flex Time.

Nonteaching professional employees shall, under the
direction of their immediate supervisor, be allowed to alter
their work schedule to correspond with the demands of the indi-
vidual posittons,

ARTICLE XI
PERSONNEL FILES

A. A personnel file on each faculty member containing
pre-employment material and contract files shall be maintained in
the President's Office,

B. Additional personnel files on each faculty member
containing performance appraisals, complimentary and/or critical

material shall be maintained in the Dean of Instruction's Office.

C. Any faculty member may review his/her personnel

file, exclusive of confidential pre-employment recommendations,

at any time during the normal business day. Copies of non-ex-
cluded material may be obtained at a cost of five cents per
copied page.

D. Anonymous letters or materials shall not be the
basis for any adverse actions taken against any faculty member.

E. Student evaluations shall not be considered anony-
mous letters or materials.

F. A faculty member will be sent a copy of any item to
be either added or deleted from his/her personnel file, and shall

have the opportunity to acknowledge by signature in the file the
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addition or deletirn of same. Signature only acknowledges
receipt of document, not agreem- ¢ with its contents.

G. Alil new entrlies shall be initialed and dated by the
Administrator responsible for such placement at the time of their
filing. The faculty member shall have the opportunity to veply
to any appraisal material in a written stateme .t to be entered in
the personnel file.

H. A faculty member's personnel file is confidential.
and access is restricted to the faculty member, persc:s acting on
behalf of the Board of Trustees, federal and state agencies that
have authority to examine the filez, or where access is required
by court order. No one, other than the above, shall be permitted
access to or copies of personnel files without written consent
from the faculty member.

I. Nothing in this Personnel Files Article shall be
construed as limiting any statutory rights that the faculty
member may have regarding his/her personnel files.

ARTICLE XII
SICK LEAVE

A. Sick Leave.

1. Sick leave shall be granted for absence due to per-
sonal 1illness, pregnancy, injury, exposure to contagious disease
which could be communicated to others, and for absence Jue to
-llness, injury or death in the faculty member's immediate
family.

2. Each faculty member shall be entitled %o accrue a

_ Y . maximum of fifteen (15) days sick leave with pay for each year
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under contract accrued at the rate of one and one-fourth (1-1/4)

days for each calendar month under contract. Unused sick leave

shall be cumulative from year to year to a maximum of two hundred

(200) days.

3. The faculty member will complete the appropriate
form to be approved by his/her immediate supervisor and/or
acknowledged by the appropriate department head. The signed form
must state that the absence was caused by illness or other cause

set forth in Section A(1).

4, Each facultx member under regular, full-time con-
tract but avsent on paid.sick leave will continrue to accumulate
sick leave at the rate of one and one-fourth (1-1/4) days per
month,

) 5. If medical attention is required, the name of the
physician and date he was consulted is required, anG 2 certifi-
cate stating the general nature of the illness and fitness to
return to duty may be required. This certifica“e may also be
required for an absence of three consecutive days or more, or
frequent absences. Where the College requires an ..xamination to
obtain a certificate, the College will pay the cost of the exam-
ination,

a. This written signed statement or certificate
shall be completed and returned to the business

office within five (5) days of return from sick

leave,
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Failure to follow timely submission of the sick

leave form may result in a temporary deduction

from the faculty member's pay.

c. Falsification of a sick leave statement or
doctior's certification is grounds for termina-

tion or suspension of employment.

B. Advancemen. of Sick Leave.

l. Each new full-time faculty member or an faculty
menber who has exhausted his, her leave will be credited on the
sixth work day after actugl service begins with five days of sick
leave which may be used 1h case any such faculty member is unable
to work because of personal 1llness or death in the immediate
family.

2. If any of said five days of sick leave are used,
these days will be deducted from the total sick leave accumulated
during the year of service as provided in these regulations. If
an faculty member uses all or part of said five days of sick
leave credit and terminates employment before such sick leave has

actrally accrued, the facuity member shall reimburse the Board

for sick leave used but not earned.

C. S* k Leave Transfer.

l. A faculty member who has accumulated unused sick
leave in any public agency in the State of Ohio shall be credited

with the unused sick leave balance upon receipt of an official
sick leave certificate from the fu_ulty member's most recent

public employing agency, providing that such employment takes
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place within ten years of the date or which the faculty member
was last terminated from public service. A person transferring
from any Ohic public agency to the College shall be credited with
the unused balance of accumulated sick leave up to the maximum o:
8ick leave accumulation permitted by the College.

2. The responsibility for the transfer of unused sick
leave shall rest with thé incoming faculty member.

D. Immediate Family.

1. "Immedliate family" is designated as husband, wife,
child, mother, father, brother, sister, grandmother, grandfather,
mother-in-lew, falier-in-law, step-mother, step-father, or anyone
who has held che position of parent or child or is a permanent
member of the faculty member's hone,

2, Faculty members shall be permitted to use up to five
(5) days of sick leave for each illness, injury or death in the
immediate family, unless additional days are approved by the
College President or desigr.ated representative.

3. Faculty members shall be permitted to use one day of
sick leave to attend the funeral of an uhcle, aunt, nephew,
niece, cousin, brother-in-law, or sister-in-law where the funeral
is held within the district. For a funeral outside the district,
one additional day for travel will be allowed.

E. Calamity Days.

Faculty absent for purposes of sick leave when the
College 1s closed due to calamity will not be charged with sick

leave,
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F. Part-Time Contracts.
Full-time faculty may not use sick leave for absence

from duties performed under a part-time contract.

. ARTICLE XIII
PERSONAL LEAVE OF ABSENCE

A. Absences with pay will be authorized for all full-
time faculty up to a maximum of three personal leave days not to
be deducted from sick leave for any combination of the following
reasons:

1. Legal commiéments or religious holidays.

- 2. Other authoriied allowvances for emergencies or per-
sonal matters which cannot be performed ot:her than
during a school day. A persoral leave day cacnot be
taken:

a. for vacation

b. either prior to or immediately after a holiday,
unless the leave 18 for s funeral of an indivi-
dual not described in the Sick Leave Article.

¢. for recreational purposes

d. for seeking other employment

3. Two days persoﬁal leave of the three days maximum

allowed will be granted as unquestioned, with the

exception that they cannot be taken immediately

before or after vacation days, holidays, or the

first or last student calendar day.
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Unused personal leave cannot be accumulated from
vear to year. (July 1st to June 30th.)
5. Any exception to the above may be approved by the
President.
B. Notification for personal leave shall be made to the
department head at least two days prior to such leave, except in

case of an emergency.

ARTICLE XIV
OTHER PAID LEAVES

A. Jury Duty. :

Faculty will receive their regular pay while serving as
Jurors, or acting as witnesses in court. Any money paid to the
faculty member by the court will be returned to the Cullege. The
faculty member is required to present proof of jury duty before
payment by the College 1is made., |
B. Military Leave.

All faculty who are members of the Ohio national guard,
the Ohio defense corps, the Ohio naval militia, or members of

other reserve components of armed forces of the United States are

entitled to leave of absence from their respective duties and pay
for the difference between their regular salary and their mili-

tary service pay for such time as they are in the military ser-

vice on field training or active duty for pcricds not to exceed

thirty-one days in any one calendar year.
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C. Professional Leave.

1. Absence with pay will be allowed for professional
me-tings or field trips involving school business which the
President or his designated representative determines to approve.
Approval 18 required in advance and the appropriate form must be
submitted to the department head for initial approval.

2. Professional leave of absence requiring travel out-
slde the United States must have advance approval of the Board of
Trustees.

ARTICLE XV
UNPAID LEAVES OF ABSENCE

A. Leave of Absence - General Provisions.

A "leave of absence" in this Article is any authorized
absence without pay. Seniority shall not_accrue during such
unpald leave of absence, and a faculty member will not accumulate
vacation, sick leave or holiday time during the leave of absence
period. Th 1leave of absence shall be without any benefits,
except that if the carrier permits the faculty member may assume
and pay benefit premiums for all group insurance plans by remit-
ting the premium to the College. Such remittance will noi be
required more than thirty (30) days in advance of the payment due
date for the College. Benefits accrued by a faculty member prior
to the effective date of the leave shall be granted upon the

faculty member's return. B
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l. A leave for "up to a full academic year" means leave
through the last academic quarter expiring within one calendar
year of the leave's commencement date.

2. All requests for leave of absence must be submitted
in writing to the President,

3. A leave of absence shall not extend the duration of

a faculty member's empioyment contract, and thus may not bar non-

renewal where the leave runs beyond the contract expiration or
any renewal deadline.
B. D.sability Leave. .

l. Faculty members shall be eligible to request a leave
of absence of up to one (1) full academic year, for a personal
illness or injury. The request must be supported by medical
evidence satisfactory to the College, and approved in writing by
the Board of Trustees,

2. Return from lecve requires presentation of a doc-
tor's certificate certifying said individual has recovered from
the 1illness or injury and is able to perform the duties required
of full-time employment. The College, at its cost, may require
verification of fitness to return by a physician of its choice as
a condition of re-employment.

3. Upon return to employment the same contract status
atﬁained prior to the léave of absence will be retained unless

the contract is affected by part of a reduction in force.

C. Maternité/?aternitg;Leave.

1. Request for leave of absence for the care of a new-

born infant or newly adopted preschool aged child shall be
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granted up to a maximum of one full academic year to a full-time

faculty member having completed a minimum of three consecutive
years of successful employment at Northwest Technical College.
Such request must be submitted to the Dean of Instruction at
least eight weeks prior to the beginning of such leave except in
those cases where a doctor has requested in weiting that due to
emergency circumstances, the eight week prior notice be waeived.

2. Such leave shall not be used for employment with
another employer. Misuse of leave may be grounds for termina-
tion.

3. A written nétice of return to active duty must be
submitted to the Dean‘or Instrunrtion not later than the first
week of the quarter preceding the quarter in which the faculty
member will return. '

4, Upon timely written notice and at the expiration of
such leave, the faculty member shall be returned to duty in the
same position vacated, unless the position itself has been chang-
ed, suspended or eliminated.

* 5. Upon return to employment the same contract status
attained prior to the leave of absence will be retained unless

the contract 1s affected by a reduction in force.

D. Pursult Of .-Full-Time Academic Training Directly Related
O Area pioyment.

l. A faculty member may request a leave of absence for

Tull-time academic training for up to one full academic year.

Such request shall be accompanied'by a specific written plan for
pursuit of the academic training.
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2. Individuals submitting such a request must have
completed a minimum of three con.ecutive years of successful
employment at the College.

3. Such leave must be approved by the President and
Board of Trustees.

4, A written notice of return to active duty must be
submitted to the Dean of Instruction not later than the first
week of the quarter preceding the quarter in which the faculty
member will return.

5. Upon return Fo employment the same contract status
attained prior to the 1eé§e of absence will be retained unless
the contract is affected by a reduction in force, and provided
the terms of leave have been fulfilled by the individual and
written proof of said fulfillment is submitted to the President.

E. Pursuit Of Full-Time Employment Directly Related To
Area O EEEIozgent.

l. Leave may be requested for up to one full academic

year for pursuit of full-time employment directly related to the
faculty member's area of employment at the College. The number
of employment leaves granted shall be limited to one per depart-
ment per year.

2. Leaves shall be granted on a first come, first serve
basis, provided that the request is an allowable request. Re-
quests shall be directed to the Division Director.

3. Self-employment may be authorized if it is related

to The area of instruction and there is evidence that such
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employment will assist the individual in the instructional
aspects of his/her instructional assignments,

4. The Dean or Instruction, after having received a
recommendation from the Division Director to which the faculty
member making the request is assigned, must approve the request
prior to approval by the Board of Trustees.

5. Applications for such leave shall be submitted at
least six months prior to the start of the next academic year,
with a detailed letter describing the type of work, place of
employment,_and reasons qhy it will be of benefit to the arpli-
cant in his/her 1nstruct£ona1 assignments. Later applications
may or may not be considered.

6. The Dean of Instruction shall inform the applicant
as to the final decision regardiag the request at the earliest
possible date, but with timely receipt of such application, not
later than sixty days prior to the start of the next academié
year,

T. A written notice of return to active duty must be
submitted to the Dean of Instruction not later than the first
week of the quarter preceding the quarter in which the faculty
member will return.

8. Upon return to employment the same contract status
attained prior to the leave of absence will be retained unless
the contract is affected by a reduction in force, provided the
terms of leave have been fulfilled by the individual and written
proof of said fulfillment is submitted to the President.
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F. Other Leaves of Absence.

)

A faculty member may submit a written request for a

leave of absence without pay for a period not to exceed one aca-

demic year for other reasons than those specified in this Arti-

cle. Such request must be submitted to the College President for

recommendation to the Board of Trustees for their approval.

2.

The approval of any such request shall rest. within

the discretion of the President and the Board of Trustees.

1.

ARTICLE XVI
FACULTY SALARY

Base:
The 1985-86 base salary shall be:
Minimum of Bachelor's Degre€...cceceeces 15,250.00
Without Bachelor's Degree but minimum
of 3 years of business, industry
or teaching experience..ccceececcecee 14,750.00

Effective September 1, 1986 the base salary shall
be:

Minimum of Bachelor's Degre€..ceeeececes 16,470.00
Without Bach.lor's Degree but minimum

of 3 years of business, industry

or teaching experiencCl..cceceecececeeces 15,970.00

Academic Credit:

15 Semester hours beyond Bachelor's

0 - § o 1,000.00
Master's Degref.cececcccscccccccccceses 1,000.00
15 Semester hours beyond Master's

Degre@.iceeeccescecscccesoncacacoscses 1,000.00
O - ) 1,000.00
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Doctorate.,........................... 1,000.00

After hiring, additional academic credit toward salary
increments will be allowed only after the Dean of Instruction has
determined that the courses will enhance the quality of instruc-
tion at Northwest Technical College and has given his approval
prior to the commencement of the course work. The Dean of In-
struction will seek the recommendation of the appropriate divi-
sion director in each case. Grades must be at the "B" level or
higher.

3. Prior Experience Credit: (10 year limit)

Teaching, Busines:, Industry & Military . . . $250.00 -
$500.00 per year. Upon recommendation of the appropriate depart-
ment director and the lean of Instruction, the President may
granp more than $250 per year for prior experience, but not to
exceed $500 per year. 1t 1s understood that exceeding the $250
per year experience factor should be the exception and used only
when supply aqd demand is such that this exception 1s necessary
to employ a qualified instructor.

Salery Schedule Calculation

Base 3Jalary

Academic Credit

Prior Experience Credit

TOTAL SALARY
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4. Northwest Technical College Experilence:

(13 year limit)

Northwest Technical College experience credited prior to
the 1983 academic year for current employees will continue to be
the bacis for salaries.

Prior year Northwest Technical College experience
records used to compute a current faculty members salary shall be
retained in the contract personnel filés in the President's
Office and in the Business Office, and will remain as the base
calculation for salaries.

A. Placement As To Experience Classification.

After initial placement only additional academic credit

may modify placement.

l. The Business Manager/Treasurer shall review all
factors determinant to placement on the salary
schedule that have been evaluated by the Dean of
Instruction. Credit for placement will be deter-
mined as follows: one year for each year of accept-
ed work experience; and one year for each year of
military service. However, the combination of the
above may not exceed 10 years of service credit.

2. A year for year recognition shall be allowed on the
salary schedule for full-time teaching. A year of
experience must consist of at least one hundred
twenty days under an instructor's contract in any

one academic year. No less than one-half year of
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teaching credit can be counted. Only full-time
teaching experience can be counted for placement
purposes,

3. All years of active service in the armed forces of
the United States, as defined in Section 3307.02 of
vhe Revised Code, and work experience shall be given

according to the following schedule:

Service Recognition Service Recognition
Months Years Months Years
0 -7+ e 64 - 67+ 51/2
8 - 15+ 1 68 - 75+ 6
16 - 19+ 11/72: 76 - 79+ 6 1/2
20 - 27+ 2 80 - 87+ 7
28 - 31+ 2 1/2 88 - 91+ 7 1/2
32 - 39+ 3 92 - 99+ 8
40 - 49+ 31/2 100 - 103+ 8 1/2
4y - 51+ 4 104 - 111+ 9
52 - 55+ 4 1/2 e 112 - 115+ 9 1/2
56 - 63+ 5 116 - 123+ 10

4, Instructional personnel coming to College from busi-
ness, industry, or other areas of employment will be
allowed work experience credit for continuous peri-
ods of full-time employment directly related to the
teaching position,

5. One-half year will be the smallest portion of any
year allowed for purposes of salary determination.

6. Graduate and/or related studies which may result in
a change of training ciassification must be approved
by the Dean of Instruction.

a. Approval by the Dean of Instruction must be

given prior to commencement of course work.
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Ce.

d.

Any instructor who successfully completes addi-
tional studies which would result‘in a change of
tra.ning classification must submit official
transcripts to the Dean of Instruction.

The new training classification will become
effecti.2 ten days after official recelipt c¢f the
transcripts,

New pay status will be prorated according to the
number of scheduled days remaining on the indi-

vidual's current contract.

Supplemental'rate of pay for full-time instructors

teaching credit courses'outside an eight-hour day or

outside the academic year shall be as follows:

a.

b.

C.

$190.00 per credit hour for instructors who have
taught three or less credit courses at Northwest
Technical College.

$210.00 per credit hour for instructors who have
taught more than three but not more than six
credit courses at Northwest Technical College.
$230.00 per credit hour for instructors who have
tau- more than six credit courses at Northwest

Technical College.

Supplemental rate of pay for full-time instructors

teaching noncredit courses outside an eight-hour day

and not part of the regular teaching load as

follows:

- 51 -
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a. Instructors employed to teach an entire non-
credit course or program,

(1) Instructors employed for the teaching of an
entire noncredit course or program must be
approved by the dean of community service.

(11) The rate of pay for the teaching of an
entire noncredit course or program will
normally be not less than $5 per contact
hour nor more than $25 per contact hour.
The dean of community services must approve
thé rate of pay for each person employed to
teach an entire noncredit course or pro-
gram.,

(111) Exceptions to the above 1istec nay rates
must have the approval of the President.

b. Instructors employed to teach only a certain
portion or portions of a nor. '‘redit ccurse or
program, ‘

(1) 1Instructors employed for the teaching of a
portion or portions of a noncredit course
or program must have the appr~val of the
dean of community services.,

(11) An honorarium of up to $300 may be paid to
instructors who teach a portion or portions
of a noncredit course or progranm.,

(111) Exceptions to the above limit on “onorarium

must have the approval of the President.
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9. Pay Perioa.

a.

A. Salary Levels.

All faculty members shall be paid sem!-
monthly, on the fifteenth and last day of
each month. Pay for suﬁplemental contracts
under Sections Seven (7) or Eight (8) above
shall be made on the last day of each
month.

Faculty members with ten, eleven, or twelve
month contracts will have their paychecks
spgead over twenty-four pays. -
Personnel employed on nine-month contracts
will have the option of receiving their
salary in eighteen pays or twenty-four
pays. Unless the business office is noti-
fied in writing at least one week prior to
the first pay date of contract of a request
for eighteen pays, the payments will be
spread over twenty-four pay dates.

ARTICLE XVI-A

NONTEACHING PROFESSIONAL SALARY

The following nonteaching professional positions of
Admissions Coordinator; Coordinator of Placement and Student
Activities; Registrar and Financial Aid Officer; and Librarian-

Media Specilaist shall receive a salary as follows:

l. The salary in these positions shall be within the

O  range of $16,146 to $30,140 annually.
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2. Individuals currently holding these positious shall
be pald salaries for the 1985-86 year as stated in their indi-
vidual contracts for 1984-85,

3. Each individual in said positions wil. receive a
salary increase of six percent (6%) effective July 1, 1986.

ARTICLE XVII
CcDUCTIONS FROM SALARY

A. The deduction which should be made from an employ-
ee's salary because of absence from duties not covered by sick
leave or some other leavé policy is a matter for determination by
the College Administration.

B. In determining the per diem rate of pay deducted for
an absence which 1s determined to be an "invalid absence" or
otherwise unpaid, the deduction per day. shall be as follow:

(1) Instructor..eeeeesscescees. Nine-month contract -

-instructor calendar
(1/178).

(2) InStPuCtOP................. Tﬁn-month contt‘act -
instructor calendar
plus twenty working
days. 1/198)

(3) Instructor.eeeeeeceeeses... Eleven-month contract
= instructor calendar
plus forty working
days. (1/218)

(4) All twelve-month

faculty members.......... 1/260 of contract

salary per day.
(1/260)
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ARTICLE XVIII
SUPPLEMENTAL BENEFITS

A. Group Benefits.

1.

2.

Medical Insurance.

a.

b,

d.

All full-time faculty with contracts for nine
months or more may subscribe to the group in-
surance pian.

The College will pay the total cost of the
single plan premium and 100% family plan premium
for all ;ull-time faculty.

New eligible faculty must subscri?e at the time
of their employment or wait until the membership
period 1s announced by the insurance company.
Present faculty who have not subscribed ;t the
time of their employment must wait until the
membership period is announced by the insurance

company.

Dental Insurance.

a.

= c

All full-time faculty with contracts for nine
months or more may subscribe for dental insur-
ance with orthodontia coverage.

The College will pay the total cost of the pre-
mium for a single or family plan for all full-
time faculty contracts.

New eligible faculty must subscribe at the time
of their employment or wait until the membership

period is announced by the insurance company.
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d. Present faculty who have not subscribed at the
time of their employment must wait until the
membership period 1s announced by the insurance
company.

3. Vision Care Insurance.

a. All full-time faculty with contracts for nine
months or more may subscribe for vision care
insurance,

b. The College will pay the total cost of the pre-
mium roq a single or family plan for all full-
time raéﬁlty.

c. New eligible faculty must subscribe at the time
of their employment or wait until the membership
period 1s announced by the insurance company.

d. Present faculty who have not subscribed at the
time of their employment must wait until the
membership period 1s announced by the insurance
company.

4, Equivalent Coverage.

The insurance plans referred to above are the current
plans or replacements of current plans with equivalent or better
coverage.

5. Life Insurance. The College will pay the premium

for life insurance equal to the full-time faculty member's full-

time contract salary, rounded to the highest thousand dollars.
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B. Pick-Up Of Faculty Contributions To STRS/SERS.

l. All full-time faculty members are required to become
members of the State Teachers Retirement System (or, where appli-
cable, the Public School Employees Retirement System) in accord-
ance with the Ohio Revised Code.

2. In addition to the total annual salary and salary
per pay period which is otherwise payable to each faculty member,
the College will assume and pay to STRS or SERS on behalf of each
such faculty member during this Agreement five percent (5%) of
each such faculty member's total annual salary or salary per pay
period as a "pick-up" of a portion of the STRS or SERS aculty
member contribution otherwise payable by such faculty member,

For purposes of determining the total required contributions to
STﬂs; such faculty member's "earned compensation" (as referred to
in Ohio Revised Code §3307.51) and "earnable compensation" (as
referred to in Ohio Revised Code §3307.53) shall include both the
salary othérwise payable and the pick-up. For purposes of deter-
mining the total required contribution to SERS, where applicable,
such faculty member's "compensation" (gé referred to in Ohio
Revised Code § 3309.47) and "earnable compenstion" (as referred
to in Ohio Revised Code § 3309.49) shall include both the salery
othzrwise payable and the pick-up. The College shall assume ard
pay the faculty member's eight and three-fourihs percent (8 3/4%)
contribution due to STRS or SERS on the pick-up, which amount

shall not be included in "earned compensation" c¢r "earnable com-

pensation."”
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3. The pick-up shall not be included in the faculty

member's total annual salary for the purpose of computing daily
rate of pay, for determining paid salary adjustments to be made
due to absence, or for any similar purpose.

4. Any pick-up by the College of . faculty member's
contribution to STRS or SERS shsgll be mandatory for all faculty
members. No faculty member'shall have the option of choosing to
receive the contributed amounts directly instead of hav. ag them
paid by the College to STRS or SERS. .

5. The College shall fulfill its income tax reporting
and withholding responsigilities for each faculty mamber in such
manner as 1is required by applicable federal, state and local laws
and regulations as they masy exist at the time of such reporting
and withholding, it being the College's understanding that feder-
al and Ohio income tax laws and regulations presently reqﬁire it
to report as a faculty member's gross income his total annual

salary excluding the amount of the pick-up.

C. Fringe Benefits And Pay Options At The Resignation Of
nstructors On Nine Month Contracts,

l. Full-time instructional personnel, tendering their
resignation effective at the close of the academic year, or after
the faculty academic year closes and pricr to the beginning of
the next academic year, and who have fulfilled the full contract
and who are not enrolled in a similar fringe benefit plan with
another employer, are eligible for the College payment of fringe
benefits as defined in paragraph (C)(3) through August of the
contract year.
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2. Full-time instructional personnel tendering their
resignation effective prior to the end of the faculty academic
year and who have not fulfilled their contract shall not bc enti-
tled to fringe benefits beyond ﬁhe month in which the resignation
is effective.

3. "Fringe benefits" for the purpose of this policy
consist of the following: group health and life insurance bene-
fits (single and family) provided in this Article.

D. Waiver of Instructional Pees.

1, Full-Time FaFultx-Member .

a. The 1ns€ructionq1 fee and out-of-state tuition
surcharge for all courses tsken for credit with-
in the College will be waived. All other fees
will be paid by the faculty member.

b. Noncredit community service course instructional
fee will be waived up to the equivalent cost of
six credit hours per quarter,

¢c. If a person is no longer émployed by the College
when a fee walver 1is be’ng used by that person,
he/she will be responsible for the remainder of
the instructional fee and out-of-state surcharge
on a prorated basis,

d. Faculty members will be permitted to enroll
during open registration on a space available
basis. "Space available" shall be determined by

the Administration so that no faculty member's
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enrcllment shall prevent a student from enroll-

ing.

2. Dependents Of Full-Time Faculty Members.

a,.

b.

Ce

The instructional ee and out-of-state tuition
surcharge will be waived for all credit and non-
credit courses, on a space available basis as
defined in (D)(1)(d), taken by unmarried depen-
dents (as defined by the 1040 form) and/or
spouse of a full-time faculty member. All other
fees, sqch as laboratory, supplies, textbooks,
general.fee, etc., will be paid by the faculty
member,

In case of death of a full-time faculty member
who has completed five consecutive years of
successful employmenc at the College, the waiver
of instructional fee and out-of-state tuition
surcharge shall continue for the surviving
spouse, as long as he/she has not remarried and
for any unmarried dependent children (as defined
by the 1040 form) up to a maximum age limit of
twenty-one.

If a faculty member 1s no longer employed by the
College when a fee waiver 1s being used by that
person, spouse, or dependent, he/she will be
responsible for the cost of the instruc*tional
fee and out-of-state tuition surcharzgc on a

prorated basis.
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d. If a dependent child or spouse loses dependency
s.atus, and a fee wailver 1s in effect for that
dependent or spouse, the faculty member is re-
sponsible for the cost of the instructional fee
and out-of-state tuition surcharge on a prorated
bhasis,

3. Procedures For Obtaining The Instructional Fee
Waiver. -

a. Obtain and complete a fee waiver form prior to
each quarter. Copies of the form are available
in the business office,

b. Submit the completed form to tne related divi-
sion head for his/her app=oval.

¢c. The approved copy of the fee waiver will be
forwarded to the Business Manager/Treasurer.

d. The faculty menber, spouse, and/or dependent
shall register for class the same as any other
student and 1is considered registcered only when
all additional fees are paid.

e. Persons receiving fee waivers will not be cor-
sidered in determining whether a course will be
offered or cancelled.

E. Graduation, Caps, Gowns, Hoods.

Graduation caps, gowns and hoods will be provided by the
College for all full time faculty for graduation ceremonies at no

cost to the faculty member.
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ARTICLE XIX
TRAVEL

Faculty shall be provided travel allcwances and benefits
at least equal to those provided in Board policy in effect as of
Scptember 1, 1985, and shall receive any lmprovements in allow-
ances and benefits provided by any changes in Board policy.

, ARTICLE XX
HOLIDAYS FOR TWELVE MONTH FACULTY AND

NONTEACHING PROFESSIONAL EMPLOYEES

A. All full-time instructors and nonteaching profes-

sinnal employees with contracts for twelv: months shall be paid
their regular rate of pay provided the holiday falls during the
normal work week of the employee and the holiday being as the
Board of Trustees declares.

(1) Labor Day

(2) Thanksgiving Day

(3) PFriday after Thanksgiving Day

. (4) Day before Christmas Day

(5) Christmas Day

(6) Day before New Year's Day

(7) New Year's Day

(8) Memorial Day

(9) 1Independence Day

B. The following schedu;e will be in effect during the
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Christmas and New Year's holidays. The holidays indicated by "O"

are newly designated holidays, effective July 1, 1986.

M| T | W]I|TH F S [sT M T W ITH F SISU | M

1990 XX | X 0 0 0 XX X 0
1991 0 |XX X 0 0 0 [XX X
1986 X | x|[o] ojlo|xx|[x]|o
1987 0 | XX X 0 0 O |IXX | X
1988 CO |00 [XX X 0 0 0 0 |XX X
1989 00 |00 [XX X 0 0 0 0 XX X

X - Christmas and New Year's Day

XX - Current before Christmas and New Year's Day holidays

00 - Replacement of weekend holidays

O - Newly designated holidays

C. In the event that any of the aforesaid holidays should
fall on Saturday, the Friday immediately preceding shall be observed
as a holiday; 1if the holiday falls on Sunday, the College may desig-
nate either the preceding Friday or the succeeding Monday to be
observed as the holiday.

D. 1In the event any of the aforesaid holidays fall during a
full-time employee's scheduled vacation, the time will not be charged

against vacation leave.
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ARTICLE XXI
VACATION FOR TWELVE MONTH INSTRUCTIONAL

AND NONTEACHING PROFESSIONALS

A. Amount of Vacation.

1. Full-time twelve (12) month instructors and non-
teaching professionals will be given four weeks (twenty days)
time off annually for vacation.

2. Vacation time will accrue monthly on a pro rata

basis,

B. Scheduling of Vacation.

l. VacatZon may not be advanced. It may be tak..: rnly
after it 1s earned. '

2. Vacation accrual in excess of the maximum allowed
for two years of s2rvice shall be forfeited.

3. Upon termination of employment, payment will be made
at the current per diem rate for all acecrued and unused vacation
up to the maximum allowed for two years service.

4, In the event of death, accrued and unused vacation
time up tc the maximum allowed for two years service shall be
paild to the employee's estate in acc-rdance with Section 2113.04
or the O.R.C.

5. Vacations require tﬁc prior approval of the employ-
ee's immediate supervisor,

6. In the event any paid legal holiday falls during the
emplsyee's scheduled vacetion, said day shall not be charged as a

vacation day or deducted from the emprloyee's vacation balance.
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ARTICLE XXII
WAIVER OF NEGOTIATIONS

The Board and Association acknowledge that during nego-
tiations resulting in this Agreement, each party had the right
and opportunity to make demands and proposals with respect to any
matter and that this Agreement was arrived at by the parties
after the exercise of that right and opportunity. The Board and
Assoclation shall voluntarily waive, during the life of tnhis
Agreement, said rights and each agrees that the other shall not
be obligated to negotiatg with respect to any subject or matter
irrespective of whether such matter or subject 1is specifically
referred to or covered in this Agreement, even though such sub-
Ject or matter may not have been withiu the knowledge or contem-
plation of either or both parties at the time the negotiations
we™e being conducted or at the time the party signed this Agree-
ment, except as follows:
l. Pursuant to the recpener on salary for the third
year of the Agreement as provided in the Duration
Article.

2. Pursuant to an order of SERB which results in the
addition of new positions to the bargaining unit and
negotiations over their terms and conditions of

employment as provided in the Recognition Article.

3. Pursuant to the Article on Conflict With Regula-
tions.

4. Pursuant to any statutory right to request bargain-

ing over effects of changes in terms and conditions
of employment not covered by this Agreement,
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ARTICLE XXIII
CONFLICT WITH REGULATIONS

If any provision of this Azreement or any application of
the provisions of this'Agreement to any person or persons is
found contrary to Federal or State law, regulation, ruling or
order, whether now or hereinafter enacted, then such provision or
application shall be inoperative but the remaining provisions
hereof shall continue in full force and effect. The parties
agree to meet within a reasonable period of time to discuss any
decision which render a grovision or-application null and void.

ARTICLE XXI1IV
DURATION

A. This Agreement and the attached executed Supple-
mental Agreement represent the entire underatanding of the par-
ties with respect to all matters and supersedes all prior agree-
ments and understandings entered into between the parties.

8. This Agreement 1s for the period from December 5,
1985 through August 31, 1988, except that Article XVI, Faculty
Salary, shall expire August 31, 1987. The terms contained in
tnat Article are .ubject £o the negotiations and dispute resolu-

tion procedure set forth in Article IV (Negotiation Procedure).

If impasse exists over the terms of the Faculty Salary Article on
August 31, 1987, the entire Agreement shall terminate and the
Assoclation shall have tne iright to strike upon compliancé'with
the notice procedures of O0.R.L. §4117.14, All other items shall
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NORTHWEST TECHNICAL College
EDUCATION ASSOCIATION

VZZ{Z 7y é{/?; 7

be considered to be tentatively agreed upon by the parties,
Those tentative agreement items are all other Articles in this
Agreement, and no additional items may be proposed,

Executed this day of , 1986,

NORTHWEST TECHNICAL COLLEGE
BOARD OF TRUSTEES

President

Date: L JGEL
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SUPPLEMENTAL AGREEMENT
BETWEEN NORTHWEST TECHNICAL COLLEGE
AND THE NORTHWEST TECHNICAL COLLEGE
EDUCATION ASSOCIATION
It 1s agreed that as of August 31, 1987, if impasse
exists over Article XVI, Salaries, then the entire 1985 - 1988
Agreement terminates as of August 31, 1987. It is further
agreed, however, that all items except Article XVI shall be con-
sldered tentatively agreed upon by the parties, and no other
items may be proposed. This Suppl: mental Agreement 1s effective
from December 5, 1985 through August 31, 1988.

NORTHWEST TECHNICAL COLLEGE NORTHWEST TECHNICAL COLLEGE
EDUCATION ASSOCIATION BOARD OF TRUSTEES

jf?lﬁz//4.§/6122?1 'iAJ4¢61944&7 Lj2¥44L*/

resident J “Chairman

Dates _/iuc. [/ /SL% Date: PIle e
7

ociation lvegotiatibns
Chairperson

Date: j%z‘[ﬁ [(( /?yé Date: ﬂ///ﬁ’(
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ADDITIONS AND EXCEPTIONS
to the

“AGREEMENT
Between the

BOARD OF TRUSTEES OF
NORTHWEST TECHNICAL COLLEGE

and the

NORTHWEST TECHNICAL COLLEGE
EDUCATION ASSCCIATION

December 5, 1985 through August 31, 1988"

TO INCLUDE

REGISTRAR AND FINANCIAL AID OFFICER
COORDINATOR OF PLACEMENT, COUNSELING AND STUDENT ACTIVITIES
ADMISSIONS COORDINATOR
AND
LIBRARIAN-MEDIA SPECIALIST

Januacy ,» 1986
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INTRGDUCTION

Pursuant to the terms of the Recognition Clause of the
Agreement between the Board of Trustees and the Association, the
Board“s proposed terms and conditions of employment for the four
new non-teaching professional members of the bargaining unit are
enclosed. Where no proposal is made regarding an existing Article
of the Agreement, it means that the Board proposer t the

existing Article shall be applicable to the new members of the

bargaining unit,




ARTICLE I
RECOG.ITION

A . The College recognizes the Associatiou s the sole
and exclusive bargaining representative of full-time teaching
faculty of the College, and the non-teaching professional positions
of Admissiona Coordinator; Coordinator of Placement, Gnnnxiiiaqtand
Student Activities; Registrar and Financial Aid Officer; and

Librarian~Media Specialist, ';<4___ ‘ g o7 ’
4 The! bargaining® unit 'excludes confidential employees,
management level employees, supervisors, students, interans,
seasonal employees, casual employees, part-time faculty members,
heads of departments or divisions, as defined or refer-ed to in

Sections 4117.01 (C), (%). (J), (K), Ohio Revised Code, and all
other employees. .

B. The College and the Association agree that membership

- in the Association shall not be compulsory. The Association agrees

that neither it nor-any of its officers or members will intimidate

or coerce any faculty member with respect to becoming or remaining

a member of the Association. The College agrees that it will not

intimidate or co<rce any faculty member with respect to becoming or

remaining a member of the Association.

C. References to "Faculty" shall also mean the four non-
teaching professional positions, unless there 1s a separate

provision on the subject,
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ARTICLE VI1
FACULTY CONTRACTS

The Board proposes the following new sections in Article
VII,
D. Non-teaching Professional Contracts

All seqtiona in Article VII pertaia to the poesitions of
Admissions Coordindtor; Coordinator of Placement Counseling gangd
Student Activities; Registrar and Financial Aid Officer; and
Librarian-Media Specinlist. However,K it is recognized that the
current (January “86) holders of these positions are currently held under

two year managerial coutracts Their status is as follows:

The current C;ordinator of P.acement, Counseling and
Student Activities and the current Registrar and Financial Aid
Officer are in the first year of their second two-year managerial
contract. The College recognizes them as being, at present, in the
first year of their two year probationary contract; their first two
year contract sufficing as completion of the two one-year
probationary contracts,

The current Admissions Coordinator is in the second year
of his first two-year managerial contract. The College recognizes
him as being, at present, in his second one year probationary
contract; the first year of his first two-year contract sufficiag
as completion of the first one jyear probationary contract.

The Librarian-Media Specialist is recognized as having
completed the probationary series ¢f contracts; and thnerefore,

falling directly under all the provisions of this Article (Article

VI1).
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ARTICLE IX ;
REDUCTION IN FOKCE |

Add the following provision as Section A(2), Seniority:

2. Administrative faculty shall be placed on a senior-
ity 1list in the position that they hold at the time of a
" reduction of force. The four (4) administrative positions are
Admissions Coordinator; Coordinator of Placement, Counseling and
Student Activities; Registrar and Financial Ald Officer; and
Librarian-Media Specialist. References in this Article to a
"subjJect" shall mean one of these four (4) positions for the

administrative faculty. °




ARTICLE X-A

WORK YEAR AND RESPONSIBILITIES OF NON-TEACHING PROFESSIONAL EMFLOYEE

A. Work Year

The following non-teaching professional position. of
Admissions Coordinator; Coordinator of Placement, Counseling and
Student Activities; Registrar and Financial Aid Officer; and
Librarian-Media Specialist shall be employed under twelve (12)
month contracts with a work year of two hundred sixty (260) days.
B. Responsibilities

Professional responsibilities shall include duties
assigned at the College or at other assigned sites which may be
outside the regular scheduled instructional day. These
vesponsibilities include.but are not limited to weekend Open House,
Registratipn, Four County Open House, Visitationm Days, High School
visits, College nights, professional meetings, professional
improvement, office coverage for evenjn& students, CGP testing,
student orientation, County F;irs, Business vigsitation, or other
duties as assigned by the college.

"Professional improvement" which may be assigned on
campus or at other sites means seminars, workshops, credit classes
or other education which the College determines is needed to
improve or maintain skills or license requirements. (All approved

expenses incurred in such assigned education will be reimbursed by

the College in accordance with procedures described in Article

X1X.)
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ARTICLE XVI-A
NON-TEACHING PROFESSIONAL SALARY

A. Salary Levels

The following non-teaching professional positions of
Admissions Coordinator; Coordinator of Placement, Counseling and
Student Activities; Registrar and Financial Aid Officer; and
Librarian-Media Specialist shall receive a salary as follows:

1. The starting salary in these positions shall be
within the range of a minimum of $15,000 per year up to a naximum
of $28,000 per year.

2, Individuals currently Loiding these positions shall
be paid salaries for the.1985-86 year as stated in their individual
contracts for 1984-85. .

3. Each of the four added positions will receive an

increase in salary of one thousand two hundred twenty dollars

($1,220) effrctive July 1, 1986.




ARTICLE XVIII1
SUPPI.EMENTAL BENEFITS

Ingert in itemx (C) (2), the words "and twelve month

prosessional employees" after "full-time instructional personmnel®.
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ARTICLE XX
HOLIDAYS FOR TWELVE MONTH INSTRUCTIONAL
AND NON-TEACHING PROFESSIONALS

A. All full-time instructors with contracts for twelve months
shall be paid their regular rate of pay provided the holiday fall
during the normal work week of the faculty member and the holiday
being as the Board of Trustees declares.

(1) Labor Day

(2) Thanksgiving Day

(3) Friday after Thanksgiving Day
(4) Day before Christmas Day

(5) Christmas Day

(6) Day before New Year’s Day ‘
(7) New Year’s Day

(8) Memorial Day

(9) Independence Day

B. Non-teaching professionals holding the positions of
Admissions Coordinator; Coordinator of Placement, C-unseling and
Student Activities; Registrar and Financial Aid Officer; and
Librarian-Media Specialist shall receive the same paid holidays as
tvelve (12) month instructional personnel.

C. 1If Christmas Day and New Year’s Day fall on Thursday,
Friday will be declared the holiday in place of the day before.

D. In the event that any of the aforesaid holidays should
fall on Saturday, the Friday immediately preceding shall be
observed as & holiday; if the holiday fall on Sunday, the Monday

immediately succeeding shall be observed us a holiday.
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E. 1In the event any of the aforesaid holidays fall during a
faculty member”s scheduled vacation, the time will not be charged

against vacation leave.
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ARTICLE XXI
VACATION FOR TWELVE MONTH INSTRUCTIONAL
AND NON-TEACHING PROFESSIONALS

A. Amount and Scheduling of Vacation.

1. Full-time twelve (12) month instructors and non-
teaching pcofessionals will be given two week: (ten days) time off
annually for va~ation.

2. After five years of full-time employment, twelve
month instructors and twelve mouth non-teachking professional
personnel will be given three weeks (fifteen days) time off
annually for vacation.

3. After ten years of full-time emp loyment, twelve month
instructors and twelve wmonth non-teaching professional personnel
will be given four weeks (twenty days) off annually for vacation.

4. Twelve month instructors” and non-teaching
professionals” vacations must be scheduled at times which are
approved in advance by the College.

5. Vacation time will accrue monthly on a pro rata
basis.

6. Non-teaching twelve month professionals referred to
in this Article are the Admissions Coordinator, Coordinatcr of
Placement, Counseling and Student Services; Registrar and Fineacial
Aid Officer, and L.brarian-Media Specialist.

B. Bules Governing Vacation

1. Vacation way not be advanced. It may be taken only

after it is earned,

2, A twelve month instructor or a twelve mon.a no-.

10
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tesching professional member shall forfeit the right to take or be
paid for any accrued vacation time which is in excess of the
wa:ximum allowed for two years of service,

3. Upon separation from service, a twelve month
instructor or twelve month non-teaching professional member shall
be entitled to compensation at their current pier diem rate of pay
for all accrued and unused vacation time up to a maximum allowed
for two years of service.

4. 1In case of death of twelve month instructor or non-
teaching professional employee, accrued and unused vacation time,
up tc a maximum allowed for two years of service, shall be paid to
the estate in zccordance with Section 2113.04 of the Revised Code.

5. In the event any pa’d'legal holiday falls during the
twelve month instr ctor’s or twelve month non-teaching

.
professional”s scheduled vacation, said day will not be charged as
a vacation day or deducted from the faculty member’s vacation
balance.

6. Vacation may not be taken without prior approvel of

the twelve month instructor’s or twelve ronth non-teaching

professional”s immediate supervisor.
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AGREEMENT
BETWEEN
SOUTHERE STATE COMMUNITY COLLEGE
AND

SOUTHERN STATE EDUCATION ASSOCIATION

Effective
September 1, 1386
Through
* Rugust 31, 1989
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This Agreement is made and entered into this day of
December, 1986, by and between Southern State Community College
{"College~) and the Southern State Education Association

("Association”).

ARTICLE I: RECOGNITION

Section 1. The College hereby recojnizes the Association
as the exclusive representative for purposes of collective
bargaining for all librarians and all full-time faculty members of
Southern State Community College whose teaching assignments during
their first full quarter in an Academic Year include at least six
Credit Hours of college credit courses ("Employee” or
*Employees”). Teachinqg assignments, during their first full
quarter in an Academic Year, shall determine those faculty members
who are included in, or excluded from, - the bargaining unit for
that entire Academic Year.

Section 2. This recognition excludes from the bargaining
unit all full-time faculty members whose Fall Quarter teaching
assignments do not include at least six Credit Hours of college
credit courses. This recognition also excludes from the

bargaining unit part-time faculty members, heads of department as

defined in Section 4117.01 of the Ohio Revised Code, 2all
non-certificated personnel, all hanagement level employees, all
confidential employ<es, and 21l supervisors.

Section 3. If an eﬁployee fails to teach six or more
college Credit Hours during his first full quarter in an Academic
Year due to an involuntary transfer, he shall not be excluded from

the bargaining unit for that Academic Year.
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ARTICLE II: PROCEDURES FOR NEGOTIATION AND FOR RESOLVING
NEGOTIATING DISPUTES

Section 1. This Article shall control the procedures
utilized by the College and the Association for the purpose of
negotiating wages, hours, and terms and conditions of employment
which have been properly raised by either the College and/or the
Association with respect to an Agreement to succeed and/or replace
this Agreement. This Agreement shall remain in full force and
effect until the procedures set forth in this Article II have been
completed.

Section 2. Should eitlhier rarty to this Agreement desire to
commence nego:iations for an Agreement to succeed'and/o: replace
th.s Agreement, the party seeking such negotiations shall delive:
a written notice of such intent, and its entire proposed new
agreement, to the other not more than 150 calendar days, nor less
than 120 calendar days, before the expiration date of this
Agreement. The parties shall meet to commence such negotiations
not later than 30 calencar days after the receipt by the other
party of such written notice and entire prcposed new agreement.
The party that received such notice and propcsal shall present its
entire proposed new agreement at the first hargaining session.
During the negotiation procedures set forth in this Article II,
neither the Association nor any Employee shall engage in any
strike.

Section 3. The Association shall have a bargaining

commi ttee that shall not exceed six persons selected by the
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Association. The College shall have a bargaining committee which

shall not exceed six persons. The expense, if any, of each
bargaining committee will be borne by the party selecting said
committee and t@e other party shall not be responsible in any
fashion for any such expense.

Sectio> 4. Negotiation meetings between said bargaining
comr.ittees shall be private and scheduled for mutually
satisfactory times and place(s).

Section S. During the time period of negotiations between
the two bargaining committees, no oral or written publication of
the contents or the progress or the lack of progress of the
negotiation shall be made to anyone by.either party or by either
bargaining committee or the persons comprising said bargaining
committee; provided, however, that the College's bargaining
C mittee may inform the President, members of the College's
Administration, and/or the Trustees of such events, and the
Association's bargaining committee may inform the officers of the
Association and its members of such events; but none of the
persons who are thus informed may disclcse and/or publish such
information to any other person.

Section 6. If either the Ccllege or the Association gives
nctice to the other during the time period of negotiations that it
desires to select an arbitrator, the parties chall select an
arbitrator pursuant to the rules of the American Arbitration

Association.




Section 7. If the College and the Assoriation have not

entered into a collective bargaining agreement to succeed this

Agreement prior to the expiration date of this Agreement set forth

in Article XVI, the arbitrator selected pursuant to Section 6 o:
this Article II shall conduct a hearing or hearings at which both
parties shall have the opportunity to present relevant information
regarding the unresolved issues. The arbitrator shall make
findings of fact and recommendations concerning the unresolved

issues. In making his findings of facts and recommendations, the

arbitrator shall ~onsider the factors set forth below:

(a) Past collectively bargained agreements, if any, between
the pazrties;

(b) Comparison of the positions of the College and
Association on the unresolved issues and the terms and
conditions of employment of other pui.ic and private.
employees doing comparable work, giving <onsideration to
factors peculiar to the area and classification involved:;

+€¢) The interests and welfare of the public, the ability of
the public employer to finance and administer the issues
proposed, and the effect of the adjustments on the normal
standard of public service;

(d) The lawful authority of the public employer;

(e) The stipulations of the parties:

(£) Such other factors, not confined to those listed in this

section, which aré normally or traditionally taken into




consideration in the determination of the issues through
voluntary collective bargaining, mediation, fact-finding,
or other impasse resolution procedures in the public
service or in private employment.

Section 8. The cost of the arbitrator and any other costs
of conducting the hearing shall be borne equally by the parties,
except that each shall bear the costs of its own witnesses and
representatives. Should either party r2quest a transcript, it
shall be made and shall be the official record of the hearing.
The party requesting the transcript =h2ll bear its c¢cnst, unless
the other party obtains a copy, in which case the cost sha.l be
borne equally.

Section 9. If the College and the Associition are unable
to reach agreement within seven days after the publication of
findings and recommendations from the arbitrator, the Employees
shall have the right to strike if the Association gives to the
College a ten-day prior written notice of its intent to strike and
of the time, date, and place of any strike.

Section 10. The procedures set forth above in Sections 1
through 9 of this Article 1I shall be in lieu of the settlement of
disputes procedures set forth in Chapter 4117, Ohio Revised Code,

excert and to the extent that they are specifically incorporated

herein.

ARTICLE III: GRIEVANCE PROCEDURE

Section 1. A grievance, as that teir is use: in this

Agreement, means a dispute between an Employee .- Empioyees and
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the Collejze, or between the Association and the College,
concerning the interpretation or applicacion of any specific
provision of this Agreement.

Section 2. No grievance, the basis for which occurred
before the effective date of this Agreement or gfter the
expiration date of this Agreement, shall be considered or be
subject to adjustment under this Article. The grievance procedure
established herein shall be the exclusive remedy availab'e to any
Employee or to the Association for a2nyvy alleged breach of this
Agreement. Any grievance not delivered or processed within the
time limits and the procedures es~3ablished herein shall be
considered withdrawn, and thereafter may not be delivered for
consideration or made the basis for any action under this
Agreement or otherwise.

Section 3. A grievance shall be processe in the following
manner:

Step 1. The grievance of an Employee or Employees shall first
be presented to the Employee's immediate supervisor by the
grievant.

Step 2. Should the supervisor not dispose of the zrievance %o
the satisiaction of the grievant and the matter is to be processed
further, or in the case of an Association grievance, the grievance

shall be reduced to writing, stating the basic facts on which it

is based, the written provision or provisions of this Agreement
claimed to have been violated, and a statement of the adjustment

desired and shall be signed by the individual grievant, or, in the
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case of an Association grievance, by a representative of the
Association. The written grievance must be delivered to the
Director of Instruction, or his designee, within seven (7)
calendar days after the event or incident on thch the grievance
is based.

Step 3. Should the Director of Instruction not dispose of the
grievance to the satisfaction of the grie nt and the matter is to
be processed further, the Association must deliver the written
grievance to the Academic Dean, or his designee, within twenty-one
(21) calendar days after the facts or events on which the
grievance is based. The Academic Dear, or his deﬁignee. shall
meet to discuss the grievance with the grievant and a
representative of the Associaticn upon written request by the
Association.

Section 4. An Employee or Employees may not seek to
enforce this Agreement by legal action of any sort or otherwise,
except by the filing of a grievance as provided in Steps 1 and 2
of Section 3 of this Article III.

Section 5. The time limits set forth in this Article may
te extended by the mutual agreement in writing of the

representatives of the College and the Association.

ARTICLE IV: ARRITRATION PROCEDURE

Section 1. Should the Academic Dean not dispose of the
grievance to the satisfaction of the Associafion and the matter is

to be processed further, the Association, but not an individual

-7-
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Employee, must deliver a notice of intent to arbitrate to the
Academic Dean not less than forty-five (45) days, nor more than
sixty (60) days, after the facts or events on which the grievance
is based.

Section 2. Upon receipt by the College of the
Ass&ciation's notice of arbitration, the College and the
Association shall meet and seek to agree upon an arbitrator to
hear and decide the dispute. 1If the College and the Association
are unable to agree on an arbitrator within seven (7) calendar
days of the time the Association‘'s request for arbitration is
received by the Coilege, .he Coliege and the Association shall
jointly request the American Arbitration Association to appoint an
arbitrator. The selection of the artitrator shall be in
accordance with the rules and procedures of the American
Arbitration Association. Except as otherwise provided in this
Agreement, the rules of the American Arbitration Association shall
apply to an arbitration conducted under this Article IV.

Section 3. Unless otherwise agreed by the College and the
Association, the arbitrator shall render his decision in writing.
If such decision is in conformity with the powers granted to the
arbitrator in this Agreement, it shall be final and binding on the
College and the Association. The sole function of the arbitrator
shall be to interpret the express terms of this Agreement and to
apply them to the specific facts presented at the arbitration
hearing. The arbitrator sﬂall have no power or authority %o

change, amend, modify, ignore, add to, delete from or otherwise




alter this Agreement; nor to go beyond the issue raised by the
original grievance; nor to rely on any issue not disclosed during
the grievance procedure; nor to find a violation of any provision
ot the Agreement not specifically idertified in the written
grievance submitted at Step 2 of Section 3 of Article III of this
Agreement; nor to determine a grievance the cause orf which arose
prior to the date of the execution of this Agreement or which
shall arise after the termination date of this Agreement; nor to
grant any monetary award which is noncompensatory or punitive in
nature; nor to grant any monetary award to an Employee who has not
signed the grievance as an aggrieved _mployee when it was
presented in Step 2 of Section 3 of Article III of this Agreement;
nor to grant any monetary award for a period exceeding twenty (20)
calendar days prior to the date of the filing of the writter
grievance in Step 2 of Section 3 of Article III of this Agreement.
Section 4. The costs 0of the proceedings, including the
expenses and compensation of the arbitrator and the rental of
facilities, if any, shall bs borne equally by the College and the
Association. 1If either party requests a transcript and exhibits
for the arbitrator, they shall be made and shall be the official
record of the hearing. The cost of the transcript shall be borne
by the party requesting it, except where the other party requests
a2 copy of the transcript in which case the cost of the transcript
shall be borne equally by both the College and the Association.
All other expenses shall be.borne by the party incurring tham and
neither party shall be responsitle for the expenses 0f witnesses

called by the other.




ARTICLE V: ASSOCIATION MEMBERSHIP, DUES CHECKOFF, AND USE OF

FACILTIES
Section 1. Each Employee may join or refrain from joining

the Association without interference by either the College or the

Association.

Section 2.

(a)

During the term of this Agreement, the College agrees to
honor any voluntary, duly executed, and unrevoked DUES
CHECKOFF AUTHORIZATION form, as set forth below, filed
with it by or on behalf of any Employee covered by this
Agreement. Pursuant to any such DUES CHECKOFF
AUTHORIZATION, the College will deduct the amount the
Association certifies to be due to the Association as
periodic dues of members of the Association established
by it in accordance with its constitution and bylaws,
from the compensation, if ary, payable to any such
Employee during the months of October through August.

The Ccllege agrees to forward the amounts deducted during
any calendar month, together with a list of Employees and
the amount deducted tn the Association during the month
after the calendar month in which tie deductions were
made. Upon termination of this Agreement all DUES
CHECKOFF AUTHORIZATIONS received from Employees shall be
automatically revoxked and all obligations of the College
to deduct the set .amount of Association membership dues

from the compensation of its Employees shall cease.
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(b) The DUES CHECKOFF AUTHORIZATION form shall contain the

provisions of the “3tandard Annual Payroll Deductior
Statement” as set forth in Ohio Education Asscciation
form MEM-TCH for 1985-1986 Enrollments. 1It'shall not
include the provisions of the “Continuing Payroll
Deduction ftatement”, which is on that form, and the
signature o. an Employee on that form shall not result in
the "Continuing Payroll Deductiop Statement™ having any
force or effect.

(c) The Association will indemnify and hold harmless the
College against all claims arising out of the College’'s
compliance vith the provisions of this Article V.

Section 3. The Association may use College facilities upon
advance written application to and approval by the College. The
College will approve such applications when the use would not
conflict with normal rolleje activities, prior approved use, Or
normal practice regarding use of such facilities by the staff
and/or the public. Building and facility use will be confined to
times within normal custodial shirts. Use of facilities according
to the above conditions will -e at no charge to the Association.
If approval is granted for use of College facilities at times
outside normal custocCial shifts or for activities which require a
rental fee from public groups, the Association shall be required
to pay any costs incurred by the College as well as any rental

fees which may apply.
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Section 4. An agent of the Association who is not an

Employee may request, and be granted, access to College premises

on the same terms and pursuant to the same procedures as those on

which uccess to College premises is granted to members of the
general public.

Section S.

(a) No Employee shall engage in any Association Activity
during the Academic Work Week or at other times when he
is responsible for performing an assignment of the
College as set forth in Article VIII, witrH ut prior
consent of *he College. Consent may be ~ -~ted or
withheld in the sole discretion of the Co..._ge.
Association Activity includes all activities by an
Employee with, for, or on behalf of the Association or an
officer or agent of the Association, who is acting in
that capacity, or in furtherance of a right of an
Employee under this Agreement. Association Activity
includes but is not limited to, Association meetings,
whether formal or informal, £filing or processing of
grievances, investigation of grievances, and the nandling

. of Association business or matters, except as provided in
Section S5(b) of this Article V.
(b) Whenever Employees are mutually scheduled by the parties

to participate during the Academic Work Weak in

negotiations, grievance meetings, and meetings or

confcrences with College officials, they shall suffer no
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Section 6. The College shall furnish to the Association,

at no cost, within a reasonable time of a written reguest, tre
following as they become available:

(a) 1Institutional Budget Report.

(b) Projected Budget Report..

(c) Faculty Service Report.

(d) Academic and Non-academic Personnel Inventory.

(e) Budget Breakdowns (all departments).

(£) Salary and Classifications for all Full-time Employees.

(g) Salaries and Classifications for all Supplemertal

Cont.racts. | ‘

(h) Monthly Financial Statements.

Section 7. ‘The College shall provide to the Association a
copy of the Agenda for each meeting of the Board of Trustees of
the College. This Agenda shall be sent to the Association
President within forty-eight (48) hours of the time it is sent to
the members of the Board of Trustees.

Section 8. An Employee may, upon reguest, be represented
by a representative of the Association during that part of any
meeting at which the College notifies an Employee that the College
is taking disciplinary action against him.

Section 9. The College will permit the Asscciation to post
official notices of Association business on a bulletin board on
each campus designated by the College for that purpose. Each such
notice shall be signed by an authorized representative of the

Association and shall constitute an official Association notice.
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Prior to posting, each sucl. notice shall be submitted by the
Association to the Academic Dean or his designee.

Section 10. Association officials may place official
Association notices, signed by an authorized representative of the
Association, in the mail boxes of Employees in the College's
internal mail system. '

Section 1l. Upon written application from the Association,
Association officers and Employees who have been duly selected as
delegates shall be granted a total leave or leaves of absence to
attend Association conventions or conferences for periods not
exceeding ten (10) total work days during an Academic Year;
provided that such written application is submitted at least
thi .y (30) days in advance of the start of such leave and further
provided t»at such leave shall be limited to two (2) Employees at
any time. The first four (4) such days during an Academic Year
shall be without loss of pay. Any such days beyond four (4)

during an Academic Year shall be without pay.

ARTICLE VI: DISCIPLINE AND DISCHARGE

Section 1. The College will not discharge or discipline an
Employee during the term of his individual contract, or decline to
offer an Employee a contract for the next Academic Year, without
just cause, provided, however, that this Article VI shall not
apply to the nonrenewal of the contract of an Employee who will
not have completed more thén two (2) Academic Years as an Employee

of the College at the end of the current Academic Year or to the
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nonrenewal of a contract for the reasons set forth in Section 3(4d)
and (g)-(i) of Article XVI of this Agreement.

Section 2.

(a) In the event the College is formally considering the
discharge of an Employee during the term of his
individual contract, or declining to offer an Employee a
contract for the next year ir circumstances to which this
Article VI applies, it shall give written notice to the
Employee that such action is under consideration. This
notice shall summarize the reasons under consideration.

(b) An Employee who is given such notice may request a
hearing before the Academic Dean within seven (7)
calendar days of his receipt of it. This request shall
be in writing and shall include a summary of the reasons
the Enployee contends the ar.ion should not take place
and identify the written provision or provisions of this
Agreement, if any, claimed to have been violated.

(c) The Hearing before the Academic Dean shall take place
within seven (7) calendar'days after the Academic Dean
receives the hearing request.

(d) The College shali set forth at the hearing the reasors
for ~hich it is considering discharge of, or declining to
offer a contract to, the Employee. The Employee may ask
guestio~s concerning these reasons and present relevant
information. Thelsmployee may at his option be
represented by the Association or a perscn designated by

the Associaton at this hearing.
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An Employee who invokes the hearing procedure set forth
in this Section 2 of Article VI may not fiie a grievan‘e
pursuant to Section 3 of Article III, provided, however,
that the Employee's request for a hearing pursuaat to
Section 2(b) shall be considered to be a grievance for
the purposes of Section 4 of Article III and Section 1 of
Article 1IV.

Section 3. Following the hearing set forth in Section 2 of
this Article VI, the College shall review the information and
reasons presented at the hearing and the Employee's personnel file
and decide whether to discharge, or decline to offer a contract

to, him. The Employee will be given notice of this decision.

ARTICLE VII: INSTRUCTIONAL WORKLOAD

Section 1.

(a) The "Contract Year" begins on September 1 of each
calendar year and ends on August 31 of the following
calendar year. The "Academic Year™ begins cn September 1
of each calendar year and ends on June 30 cf the
following calendar year. Employees, othe:r than
Librarians and those who teach nursing, may be assigned
to perform duties, as set'fOtth in Article VIII, during
the period beginning two weeks prior to the first day of

classes of the Fall Quarter and ending with graduation at

the end of the Spring Guarter or completion of all

required reports and records, whichever is later.




(b)

Librarians may be assigned to perform duties, as set
forth in Article VIII, during the period beginning cn
September 1 of each calendar year and ending on June 30
of the following calendar year. Each Employee, other
tharn a Librarian or an Employee who teaches nursing,
shall be assigned to perform such duties on not more than
one-hundred, seventy-six (176) days during the Academic
Year. A Librarian shall be assigned to perform such
duties on not more than two-hundred, seven (207) days
during the Contract Year. An Employee who teaches
nursing shall be assigned to perform such duties on rot
more than two-hundred, thirty-six (236) days during the
Contrast Year. An Academic Year includes three (3)
Quarters in the following order: Fall, Winter, and
Spring. Each Quarter consists of eleven (11) weeks of
instructional resgonsibilities. Days of work during an
Academic Week are all days on which an Employee is
assigned, or could be assigned, :o teach a class,
provided, however, that an Employee shall not De
considered to have worked on more than five (5) days in
any Academic Week.

The number of "Credit Hours” orked Lty an Employee who is
responsible for instruction in a class is the same a2s the
number of College credits students who enroll in that
Class may receive éoward a degree because of that

instruction.
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(4)

(e)

A "Class Prepdration”, except as provided in Article VI,
Section 5, includes all activities of an Emnrlovee in

planning, organizing, and becoming ready to instruct

- students in a particular College class within the

approved curriculum as set forth in the College catalog.
Preparations for multiple sections of the same class
constitute one preparation.

A "Contact Hour” worked by an Employee is a regular,
scheduled hour of student contact, which occurs each week
during a Quarter and is in a classroom or other
recognized instructional setting, during which the
Employee is responsible for instruction of students who
enroll in the class and may receive credit for that
instruction. Contact with students during academ.c
counseling and advising, office visits, office hours,
extra curricular activities, orientation and ccnferences,
College convocations, and all other similar activities do
not constitute Contact Hours.

An "Academic Workweek" is a week during an eleven (11)

week Quarter.

Section 2. The Normil Instructional Workload to which an

Employee, otner than a Librarian or one ~ho teaches nursing, may
be assigned during the Fall, Winter, and Spring Quarters is

defined as:

(a) Forty-five (45) Cred.it Hours, usually fifteen (15) Credit

Hours in each such Quarter,




(b) No more than ten (10) different Class Preparations, ana
(c) Forty-five (45) Contact Hours, usually fifteen (15)

Cortact Hours in each such Quarter.

Section 3. The Normal Workloaf to which a Librarian may be

assigned is defined as forty (40) horrs during a week.

Section 4. The Normal Instructional Workload to which an
Employee who teaches nursing may be assigned during an Academic
Year is defined as:

{a) Fifty-two (52) Credit Hours, usually thirtéen (13) Credit

Hours in each such Quarter,

(b) No more than fourteen (14) different Class Preparations,

and

(c) Seventy-five (75) Contact¢ Hours.

Section S. Assignments in excess of those set forth above
in Sections 2(a)-(c), 3, and 4(a)-(c) constitute an "Overload”.
Overload for an Academic Year shall be determined at the beginning
of the Spring Quarter (Summer Quarter for Employees teaching
nursing) of that Academic Year, including assicnments for that
Quarter Employees may be assigned one class per quarter that
results in an Overload.

Section 6. In special circumstances and with the consent
of the Employee involved, the Normal Instructional Workload may be
exceeded without compensation for an Overload.

Section 7. The number of Credit Hours, (lass Preparations,
and Student Contact Hours in the instructional workload of an

Employee wno is engaged in individualized instruction, other
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non-traditional teaching schedu'es or assignments, or special

projects or assignments shall be calculated by the College so that
they are reasonably equivalent to those of Employees engaged in
traditional) teacning assignments which require reasonably
equivalent time, effort, trainirng, prepara‘‘on, responsibility,
skill, and ability, overall. The Employee and his immediate
supervisor shall meet to discuss this calculation before it
becomes final.

Section 8. An Employee may nocify the College of his
desire to teach during the Surmmer Quarter. This notification
shall identify the classes the Employee desires to teach.
Teaching.assignments for the Summer Quaiter will be offered to
qualified Emplovees who have so notified the College before they

are offered to other persons.

ARTICLE VIII: COMPENSATION

Section 1. The annual salary for each Employee who teaches
a Normal Instructional Workload during an Academic Year is
determirned pursuant to Appendix A, which is entitleu, "Salary
Index System”. The index number set forth in Appendix A which
applies to an Employee shall be multiplied by the Base Salary set
forth in Secticn 4 of this Article VIII to uetermine his salary.
In Appendix A:

(a) "Years with Southgrn“ means completed full years of

teaching experience at Southern State Community College

as of the béginning of an Academic Year.




(b)

(c)

“Degree” means the highest degree or degree and
additional quarter credits or equivalent attained by the
Employee in an undergraduate or postgraduate institution
of higher education reasonably related to the subject
matter area in which he is responsible for instruction,
or to other assigned duties. Unless otherwise agreed in
advance and in writing by the College and the Emplcyee,
only credits in graduate level courses shall be
considered in placing Employees on the Salary Index
System above the Bachelors Degree level.

Experience of an Employee means full years of full-time

college teaching experience at a degree granting

institution in clascses from which credits are
transferrable to the CTollage and other experience related
to the subject matter area in which that Employee is
responsible for instruction and is calculated as follows:

(1) Full vears of full-time college teaching, plus any
additional years of related experience, a3 defined
above, but only to a maximum of ten years for each
Employee shall be considered.

(2) For each full year of full-time college teaching
included for consideration in the ten years of
experience of an Employee in Section 1, subsection
(c)’1), above, one year of experience shall be

awarded to tﬁat Employee.
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(3) For each full year of related experience included
for consideration in the ten years of experience of
an Employee in Section 1, subsection (¢c)(l), above,
one-half year of experience shall be awarded to that
.aployee.

Up to five years of service by an Employee in the armed

forces of the United States shall be included in this

calculation as if it were full years of full-time college
teaching. For an Employee who is a Librarian, full years
of performing duties as a full-time librarian at a degree
granting institution from which credits sre transferrable
to the College shall be included in this calculation as
if it were full years of full-time college teaching
experience. Experience shall be calculated to the
nearest one-half year and the index number of an Employee
may be determined by interpolation between index numbers

set forth in Appendix A.

Section 2. The annual salary for a Librarian who works a
Normal Workload during an Academic Year is determined by
multiplying the annual salary determined pursuart to Section 1 of
this Article VIII, by 1.1l.

Section 3. The annual salary for each Employee who teaches
a Normal Instructional Workload in nursing during an Academic Year
is determined by multiplying the annual salarvy determined pursuant

to Section 1 of this Article VIII, by 1.33.
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Section 4. Base Salaries during the term of this Agreement

shall be:
Eff. 9/1/86 Eff. 1,/1/88 Eff. 1/1/89
$14,100 $14,400 $14,900
Section S. Unless an Employee agrees to work a teaching

assignment that creates an Overload without compensation, an
Employee, other than one who teaches nursing, whose assigned
schedule results in an Overload for an Academic Year will be paid
as follows:

(a) $250.00 for each Cred‘t Hour of instruction in excess of
forty-five (45) Credit Hours, or, if more than ten (10)
different Class Preparations are assigned, $250.00 for
edch Credit Hour of instruction in the class or classer
with the fewest number of Credit Hours which wouid, if
removed from the Employee's assignment, reduce the number
of Class Preparations to ten (10), whichever is less, and

(b) $60.00 for each Contact Hour in excess of forty-five (45)
Contact Hours, plus the number of Credit Hours for which
he is entitled to p.yment pursuant to Section 5(a) of
this Article VIII.

Section 6. An Employee whose assigned schedule teaching

nursing results in an Overload for an Academic Jear will be paid

as follows:
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$250.00 for each Credit Hour of instruction in excess of
fifty-two (52) Credit Hours, or, if more than fourteen
(14) different Class Preparations are assigned, $250.00
for each Credit Hour of instruction in the class or
classes with the fewest number of Credit Hours which
would, if removed from the Employee‘'s assignment, reduce
the number of Class Preparations to fourteen (14),
whichever is less, .nd

$60.00 for each Contact Hour in excess of the sum of
seventy-five (75) Contact Hours, plus the number of

Credit Hours for which he is entitled “o payment pursuant

to Section 6(a) of this Article VIII.

Section 7. An Emplcyee, other than an Employee teaching
nursing, who teaches during the Summer Quarter shall be paid two
percent (2%) of the appliocable Base Salary set forth in Section 4
of this Article VII, multiplied by the index number set forth
below with respect to the Degree which applies to that Employee
for each Credit Hour of instruction:

Degree Number
Less than Bachelors .899
Bachelors .000
Masters .141
Masters plus 30 Credits .268
Masters plus 45 Credits .373
Doctors .478
In addi*ion, such Employee shall be paid $60.00 for each Contact

Hour in excess of the number of Credit Hours taught.




Section 8. An Employee shall be paid fifty dollars

($50.C0) for a student he teaches in an independent studies course
if teaching that student results in the Employee teaching an
Overload. An Employee who teaches Overload because he teaches an
independent studies course shall not receive compensation for
Overload pursuant to Sections S or 6 of this Article VIII.

Section 9.

(a) Each Employee will be paid his annual salary set forth in
his Individual Contract in twenty-four (24) equal
installments. Payments will be made on the fifteenth and
last days of each month.

(b) Compensation for assignments during the Summer Quarter
will be made during the time period in which this work is
performed. Compensation for an Overload will be paid

during the first four (4) weeks of the Spring Quarter.

ARTICLE IX: EMPLOYEE RESPONSIBILITIES

Section 1. An Employee shall be responsible for, and
devote reasonable and necessary time and effort to, preparation
and.instruction; Cffice Hours; academic counseling and advising;
orientation, meetings, and conferences; College committee work for
which an Employe«¢ volunteers; in the case of a Librarian, library
duties; and other professional duties of a similar nature that may
be as;igned by the College from time to time.

Secticn 2. During ;n Academic WOrkwéek an Employee, oOther

than a Librarian, is required to be on campus for thirty-two (32)
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hours. Aii Employee who is assigned to work as 3 Librarian is

required to be on campus for forty (40), and only forty (40),
hours during 3 week. When an Employee is required by the College
to perform an assignment which requires the Employee to be off
campus, necessary time spent performing that assignment is time on
campus within the meaning of this Section 2 of Article IX.
Section 3. During the two weeks prior to the first day of
classes'of the Fall Quarter, Employees may be assigned up to five
(5) days of duties on campus, including Employee orientation and
student advising and counseling.
Section 4. During the periods of time prior to'the Fall
Quar.er and between the Fall and Winter Quarters,
(a) Emplcvees, other than Librarians, may be assigned to
perform he following duties on campus:
(1) Academic counseling and advising of students,
including during registration of students, and
(2) Attend educational, developmental, or professional
meetings, orientation, conferences, seminars, and
workshops.
(b) Employees, other than Librarians and those who teach
nursing, shall not be assigned to perform any duties for
a period of time of at least ten (10) consecutive
calendar days including Christmas Day and New Yzair's
Day. Employees who teach nursing shall not be assi;..ed
to perform any dﬁties for a period of time of at least
fourteen (l14) consecutive calendar days including

Christmas Day and New Year's Day.
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(¢) No arsigned duties will extend more than nine (9) hours
from beginning of first duty to the end of the last duty
on a day, without agreement of the affected Employee.

(d) The schedule of these days will Je placed on the College
calendar.

(e) 1If these assignments are at locations that are outside of
the normal business area of +he College, the College will
pay total mileage and other ordinary and necessary
business expenses which the Employee incurs in completing
each such assignment.

Section 5. No Employee shall be assigned, without his

consent, to teach:

(a) A class that is scheduled to end more than nine (9) hours
after the scheduled beginning of his first class on that
calendar day,

(b) Classes on more than two (2) campuses in a calenda: day,
or

(¢) Classes on more than five (5) days during an Academic
Week, except where the Employee is teaching an Overload.

Sectio. 6. Employees may not be assigned by the College to

teach a c¢lass or perform otner duties on a day on which the
College cancels classes for stdents.

Section 7. A Librarian shall have ten (10) days (Saturday
and Sunday excluded) during *+he period from September 1l of a
calendar year through June 30 of the following calendar year

during which he shall not be required to perform any duties. Upon
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thirty (30) days request by the Employee, this time shall be

scheduled as far as practical ac times desired by the Employee,

but the right to schedule such time is reserved to the College to

ensure its orderly and efficient operation.

Section 8. No Employee, other than a Librarian, shall be

assigned to perform duties on campus during the period between the

winter and Spring Quarters.

Section.9. Preparation and Instruction:

(a)

Employees shall be responsible for necessary and
reasonable study, planning, and preparation of materials

to conduct clusses and other teaching and instructional

assignments.

(b) Employees shall be present for assigned classes and other
teaching and instructional assignments.

(c) Empioyees shall perform classroom teaching and other
teaching and instructional assignments competently,
professionally, and to the best of their abilities.

Section 10. Library Duties:

(a) Librarians shall be respoasible for necessary and
reasonable study, planning, and preparation of macerials
to perform library duties.

(b) Librarians shall be present at assigned times to perform
their library duti=s.

(¢) Librarians shall perform library duties and other library

assignments competently, professionally, and to the best

of their abilities.
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Section 11. Office Hours:
(a) Employees shall schedule Office_Hours for student

advising and consultation during each Academic Workweek

as follows:

(1) During the Fall Quarter at least ten (10) Office
Hours per week.

(2) During the Winter and Spring Quarters at least five
(5) Office Hours per week.

Office Hours shall be as convenient as possibie for both

day and evening students.

(b) The Office Hours of each Employee shall be posted in a
reasonable location and listed in the office of a
designated College administrstor.

(c) 1If a student is unable to meet with the Employee during
regularly scheduled Office Hours, they shall meet at a
reasonable time mutually agreed on by them.

‘d) 1If an Employee is unable to be present during his
scheduled Office Hours, he shall post a notice to that
effect in a reasonable location and notify the designated
College administrator.

Section 12. Academic counseling and Advising: Each

Employee shall be assigned a number of students for whom he shall

act as advisor within his area of competence. An Employee may

also be assigned to advise within his area of competence students,
who are not specifically 3s§igned to him, during periods of

registration or in association with his instructional duties.
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Secticn 13. Orientation, Meetings, and Conferences:

(a) Employees shall attend the general orientation and
organizational meetings scheduled by the College.

(b) Emplorees will attend other College and departmental
meetings scheduled by the College administration during
the Academic Year.

(c) Employees may be consulted periodically throughout the
Academic Year by appropriate administrators of the
College for purposes related to administration and
instruction.

(d) Employees shall attend workshops, lectures, seminars,
student/faculty convocations, and other programs held
cduring the Academic Year. .

(e) Employees shall attend and participate in the graduaticn
ex:rcises of the College. Employees shall appear in cap
and gown (appropriate for current academic degree held).
Expenses for academic dress shall be borne by the
College, provided, however, that the College shall do so
only once for each Employee.

Section 14. Committee Work:

. (a) College committee work is optional.

(b) An Employee who agrees to serve on a College committee
shall devote reasonable and necessary time and effort to
the woik of that committee.

Section 15. Employeés who enter into supplemcntal contracts

or individual contracts for the Summer Quarter of an Academic Year
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shall be present at the College and available for work and
assignments during the periods of time necessary to perform the

duties and functions covered by these contracts, as established by

the College.

ARTICLE X: ADVANCEMENT IN RANK

Section 1. Employees of the College are classified in the
five academic ranks set forth below. The minimum criteria for an
Employee to be promoted to one of these ranks are set forth below:

(a) Assistant Instructor:

(1) Less than an undergraduate degree but with
professional work experience in the field of
specialization equivalent to an undergraduate degree
as determined by the College.

(2) Evidence of potential professional teaching ability.

(3) Evidence of continuing professional interest in )
furthering educational endeavors.

(b) Instructor:

(1) Undergraduate degree or eguivalent professional work
experience in the field of specialization as
determined by the College.

(2) Evidence of potential professional teaching ability.

(3) Evidence of professional interest in continuing
educational endeavors.

(c) Assistant Professor:

(1) Master's degree or equivalent professional work
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(d)

(2)
(3)

(4)

experience in the field of specialization, which
must consist of at least three (3) years of
successful full-time college teaching.

Evidence of professional teaching ability.
Evidence of professional interest in continuing
education endeavors.

At least three (3) full-time académic years in the
previous r-r& at Southern State Community College
for all currently employed SSCC faculty members

seeking promotion to this rank.

Associate Professcr:

(1)

(2)

(3)

(4)

(3)

Master's degree plus forty-five (45) additional
graduate (quarter) hours of study or equivalent
professional work experience in the field of
specialization, which must consist of at least five
(5) years of successful full-time college teaching.
Evidence of professional ability to teach a variety
of subjects and develop curricula where reguired in
fields of specialization.

Evidence of active professional leadership in
faculty activities both in and out of the class:ioom.
Evidence of professional interest in continuing
educational endeavors.

At least three (3) full-time academic years in the
previous rank at Southern State Community College
for all currently employed SSCC faculty members

seeking promotion to this rank.
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(e) Professor:

(1) Doctor's degree and at least seven (7) years of
successful full-time college teaching.

(2) Evidence of professicnal ability to teach a variety
of subjects sad develop curricula where required in
fields of specialization.

(3) Evidence of active professional leadership in
faculty activities both in and out of the classroom.

(4) At least three (3) full-time academic years in the
previous rank at Southern State Community College
for all currently employed SSCC faculty members

seeking promotion to this rank.

Section 2. Rank and compensation are not related.
Section 3. Advancement in rank shall be determined by the

College in its sole discretion.
Section 4. To %2 considered for advancement in rank, an

Employee must submit a written request to do so to the designated

College administrator.

Section 5. In each of the ranks, Librarians can substitute
successful performance of full-time duties as a Librarian at a

college level for the ful.-time college teaching requirement.

ARTICLE XI: INDIVIDUAL EMPLOYEE CONTRACTS

Section 1. Each Employee shall enter into an individual
contract with the College. The form of the individual contract is

set forth in Appendix B. The salary of the Employee and duration
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of the individual contract shall be established therein consistent

with this Agreement.

Section 2. The duration of individual contracts shall be
determined in the sole discretien of tue College, provided,
however, that an Employee shall not be required to accept an
individual contract fér a3 period in excess of one (1) Academic
Year.

Section 3. ‘An Employee who has entered intc an individual.
contract for an Academic Year shall be given either a Notice of
Intent not to employ for, or offered an individual contract
covering, che succeeding Academic Year on or before the end of the
Winter Quarter of the current Academic Year.

(a) The employment of an Employee who receives a Notice of
Intent not to employ for the succeeding Academic Year
shall terminate as of the expiration of his current
individual contract.

(b) An Employee who is offered an individual contract
covering the succeeding Academic¢ Year shall sign it anad
deliver it to the College business office on or before
twenty (20) days after feceipt of the offer. The
employment of an Employee who does not sign and deliver
the individual contract as set forth above in this
subsection (b) shall terminate as of the expiration of
his current individual contract.

Section 4. An Empldyee may enter into a supplemental

contract covering duties in addition to thcse covered by his
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individual contract. Supplemental contracts shall be governed by

the following:

(a)

(b)

(c)

(d)

A supplemental contract shall not be effective for more

than one (1) year from the date on which .t is effective.

Compensation shall be mutually agreed by the Employee and

the College.

2 supplemental contract may be .enewed on the agreement

of the Employee and the College.

A supplemental contract shall terminate at the time of

the termination of an Empl~ryee's individual contract.

ARTICLE X1I:

HOLIDAYS

Section 1. The following shall be paid holidays for

eligible Employees:

(a)
(b)

(c)
(d)
(e)
(£)
(9)
(h)
(i)
(3)

The first day of January, New Year's Day.

7he third Moaday of January, Martin Luther King's

Birthday. #

The
The
The
The
The
The
The
The

o

third Monday in February, Presidents Day. #
thirtieth day of May, Memorial Day. #
fourth day of July, Independence Day.

first Monday in September, Labor Day.
second Monday in October, Columbus Day. #
eleventh day of November, Armistice Day.
fourth Thursday in November, Thanksgiving Day.

twenty-fifth day of December, Christmas Cay.




(k) Other days designated by the State of Ohio or the federal
government as state or national holidays on which state
employees are not required to work.

.Section 2. If the date on which any of the holidays
decignated by a "#" is changed by the State of Ohio from that
shown in Section 1, above, the holiday shall fall on the date
established by the state.

Section 3. In the event that a holiday falls on a
Saturday, it shall he observed on the immediately preceding
Friday. In the event that a holiday falls on a Sunday, it shall
be observed on the following Monday.

Section 4. An Employee shall receive his regular
compensation on his regula: payday for any pay period in which a
holiday is observed.

ARTICLE XII1I: EMPLOYEE BENEFIT PROGRAMS

Section 1. State Teachers' Retirement System. All
Employees who are required to participate in the State Teachcrs'
Retirement System ("STRS") pursuant to state law shall be covered
by that plan.

(a) The College and each Employee shall contribute to STRS
pursuant to the rates established by sta*e law and
regulations.

(b) If permitted by applicable law and regulations, each
Employee's compenQation shall be reduced by the amount of

his share of the required contribution to STRS and the
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College shall remit that amount to STRS on behalf of the
Employee. The calculation of each Employee's share shall
be based on his compensation prior to the reduction for
this STRS contribution on his behalf. Each Eﬁployee's
compensation will, for income tax and other appropriate
and permitted purposes, be considered to be reduced by
this STRS contribution on his behaif. This method of
calculation and payment shall apply to all Employees.

(c) 1f Section 1(b) of this Article XIII is not permitted by
applicable law and regulations, the Employee's share of
the required STRS contribution shall be by the Employee
through payroll deduction from his compensation.

Section 2. Medical Expense Insurance. The College and the
Association have agreed on a plan of group medical insurance for
eligible Employees and their depengents, which is described, in
general, in Appendix C. This medical expense insurance plan is
set forth in detail in the policy or policies of insurance which
contain the detailed, specific terms and conditions of the
coverage. The medical insurance plan shall remain in effect
during the life of this Agreement. The College may change the
plan of group medici.l insurance if the coverage ovearall is
relatively equivalent overall for the Employees in the bargaining
unit, treated as a group, provided that the plan, as changed,
shall continue to include the coverages set forth in Appendix C.
or if the change is the saﬁe as that made for other employees of

the College who are covered by the same plan of group medical
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insurance immediately prior to the change.

Employees are eligible

to participate in this plan of group medical insurance as follows:

(a)

(b)

(c)

if:
(a)

(b)

Each Employee who is emplcyed by the College shall be
eligible for and may elect single or family coverage.
The coverage elected shall commence on the first monthly
eligibility date after his employment. Family coverage
includes coverage of the Employee, his spouse, and all
unmarried dependent children under the age of
twenty-five (25).

The College shall contribute up to $100.00 per month for
single coverage or $250.00 per month for family coverage
toward the cost ¢f the coverage an Employee elects.

The Employee shall pay, in advance and through payroll
deduction, any remaining cost of the coverage he elects.
The Employee is responsible for the payment of all

deductibles pursuant to the medical insurance plan.

Section 3. Tax Sheltered Annuities. The College will
deduct from the compensation of any Employee and remit to a
designated investment organization the amount authorized by an

Employee for ‘'investment in a gqualified tax sheltered annuity plan,

The Employee has filed a written authorizztion with the
College business office to make the deduction, and

The Employee has filed the written contract between him
and the investment'organization, on forms provided by the

College.
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Section 4. Tuition Waiver:

(a)

(b)

(e)

Employees, spouses of Employees, and the unmarried
dependent children of Employees may attend classes at the
College without payment of tuition under the following
conditions:

(1) Employees may enroll in and attend classes only if
it does not conflict with their normal working hours
or with their ability to perform their duties at the
College.

(2) Spouses and each unmarried child, under the age of
twenty-one (21) and living with the Employee, may
‘enroil in and attend classes. -

The spouse and each unmarried child, under the age of

tweaty-one (21) and living with the Employee at the timc

of his death, of an Employee who dies during the term of
an individual contract betwec<:: the Employee and the

College shall be entitled to enroll in and attend classes

of the College without payment of tuition up to-and

including the number of classes equivalent to those
required for an Associate degree.

The spouse and each unmarried child, under the age of

twenty-one (21) and living with the Employee at the cime

of his retirement, of an Employee who retires afte.

five (5) years of service to the College as an Employee

shall be entitledcto enroll in and attend classes of the

College without payment of tuition up to and including
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the number of classes eguivalent to those required for an
Associate degree.

Section S. Life Insurance. During the life of this
Agreement, the College shall provide to each Employee $25,000 of
life insurance coverage. An Employee may increase his ccverage to
the extent permitted by the insurance carrier by paying to the
College, in advance, the aaditional premium reguired. This
additional premium shall be paid by deduction from the Employee's
compensation.

Section 6. Tuition Reimbursement. An Employee who
establishes a professional development plan, which is related to
improving his skills or gualifications in the subject matter area
for which he is responsible for instru~ction, and which is approved
in advance by the College, shall be eligible for tuition
reimbursement as follows:

(a) On or before the February 1 prior to the Academic Year in
which it will go into effect, the Employee shall submit
in writing, his professional development plan for
approval by the College.

(b) On or before the March 1 prior to the Academic Year in
which they will be taken, or at such later time as is
reasonable under the circumstances, the Employee shall
identify in writing, the classes he will take. If they
are consistent with his professional development plan and
do not interfere with the performance of his duties for
the College, they will be approved for participation in

the tuition reimbursement pool.
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(c)

(d)

(e)

Prior to the February 1 before each Academic Year the

College will post a notice establishing the amoun* of the

tuition reimbursement pool for that Academic Year.

All Employees who received prior approval from the

College for classes taken and who completed them with a

rassing grade shall share in the tuition reimbursement

pool, subject to the following limitations:

(1)

(2)

(3)

(4)

The tuition reimbursement pool for an Academic Year
shall be shared proportionally by all eligible
Employees, based or. the amount of tuition paid for
approved classes.

No Employee shall receive more than fifty percent
(50%) of the tuition paid for approved classes taken
during any Academic Year.

No Employee shall receive more than $1,000 for
approved cla2sses taken during any Academic Year.
Payments shall be made only to Employees who
continue to be Employees of the College on

November 1 of the Academic Year atter that in which
the approved classes were taker, and payments shall
be made on or about November 15 of the latter

Academic Year.

The College will receive and consider recommendations

from the Faculty Development Committee concerning

expenditure of tuition reimbursement funds.
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Section 7. Professional Days. Upon prior written
application to the College, an Employee may in the discretion of
the College be granted permission to attend, during time periods
when he is responsible for performing duties for the College,
educational and professional activities without loss of pay. 1If
approved at the time permission is granted, the College shall
reimburse the Employee for all, or a portion, of the expenses of
such attendance. The Employee shall submit such evidence of
attendance and expenses incurred as the College requires.

Section &. Travel Expense Reimbursement. The College
shall reimburse Employees for ordinary and necessary business
expenses incurred by an Employee in the course of completing work
assignments. Reimbursement is limited to amounts reimbursable to
employees of the State of Chio under applicable rules and
regulations. Ordinary and necessary business expenses include
transportation expenses incurred for mileage between campuses of
the Coilege in a personal vehicle when an Employvee is required by
the College to be on more than one campus on a day, but does not
include commuting expenses.

Section 9. Professional Memberships. The College shall,
on proof of payment of dues, reimburse each Employee for tle
reasonable cost of annual dues fcr membersihip by that Employee in
one (1) professional organization related to the subject matter
area in which he is responsible for instruction, if the Employee
submitted a request in advance for approval, identifying the

organization and the amount of dues, and the College approved it.
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Section 10. Personal Days. Upon request to the College, a

p2rsonal leave of absence without loss of pay shall uLe granted to
an Employee. This request shall be made, if possible, two (2)
days before the commencement of the leave, or as soon as
possible. No Employee may be granted more than twe (2) days of
such personal leave during an Academic Year. Entitlement of

personal leave days shall expire at the end of each Academic Year.

ARTICLE XIV: LEAVES OF ABSENCE

Section 1. Each Employee who is required to serve on a
duiy cornstituted jury or to appear as a witness in a legal action
in which he is not a party shall be granted a leave of absence for
the time he is required to serve or appear. The differen-:
between gross jury or witness pay received by the Employee and his
regular compensation for the period involved will be paid by the
College for a period not to exceed sixty (60) days in any academic
year. The Employee must make every effort to fulfill his
responsibilities to the College when his presence in court is not
required. Documents evidencing the requirement of jury service or
witness appearance must be presented to the College prior to the
granting of this leave. The College may require the Employee to
provide satisfactory evidence of his actual performance of jury
duty or appearance as a witness and of the amount of jury or
witness pay received. ]

Section 2. Upon completion of all réquirements set forth

below and approval by the College, an Employee may, after
-43-
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completing at least five (S5) academic years of service to the
College, be granted a professional leave of absence for the
purpose of acquiring pro‘essional or technical experience ia his
field, or for advanced study. Professional leaves of absence
shall be taken without pay or benefits, and normally shall not
exceed one (1) calendar year in length. Tbhe granting of a
professicnal leave of absence shall be in the discretion of the
College and shall be subject to the following conditions:
(a) A written request for a professional leave of absence
must be submitted in writing to the appropriate director.
(b) A request for a leave of absence shall contain the
propused dates of commencement and termination of the
leave and a complete statement of the reasons for which
the leave is sought, and the proposed pronfessional or
technical experience or advanced study to be undertaken.
(c) If a professional leave of absence is granted by the
College, notification of the authorized dates of
commencement and termination of the leave and of the
professional or technical experzience or course of study
for which .t was granted shall be provided to the
Employee.
(d) At least ninety (90) i3vys prior to the termination of a
professional leave of absence, the Employee shall notify
the College in writing of his continuing intent to return

to work following the termination of the professional
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leave of absence. Failure to provide this written
notification shall result in the termination of the
Employee‘'s employment status with the College, effective

on the last date on which such notice could be properly

submitted.

(e) An Employee returning from a professionél leave of
absence will be placed in the position he held before the
commencement of the leave, or in a similar position.

Section 3. Each Employee shall be granted a military leave

of apsence to serve on duty in the military forces of the United

States.

An Employee’'s rights upon his return from a military

leave of absence are governed by applicable law.

Sectior 4.

(a)

An employee shall be granted paid sick leave at a rate of
1.25 days per month, for twelve (12) months in a year,
for the duration of his contract period of employment
with the College. Sick leave may be accumulated to a
maximum of 210 days. Any unused sick leave, accumulated
by an Employee while in the employment of any state
agency or public school system in Ohio, will be placed to
his credit, subject to the maximum limit of 210 days as
set forth above. An Employee may use accumulated sick
days, with the approval of his supervisor, and receive
compensation at his regular rate for any of the following

reasons:
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(b)

(1)

(2)

The inability to perform work because of illness,

accident, injury, surgical procedure, or other

condition, including the inability to work for

reasons associated with pregnancy. Included are

days of absence for which the Employee has been

granted a medical leave of absence.

Absences for reasons of:

a. Exposure to communicable disease that may
result in the infection of others; or

b. Illness, injury, accident, or death of members

of the Employee's immediate family.

An Employee who has ten (10) or more years of employment

with cny state agency or public school system in Ohio may

at the time of retirement request payment based on the

number of days of paid sick leave to his credit under

this Section 4. For purposes of this Section 4(b),

retirement means retirement under the State Teachers

Retirement System. The payment shall be according to the

following conditions:

(1)

(2)

Payment shall consist of one-fourth (1/4) of the
number of days of paid sick leave to the credit of
the Employee at his rate of pay at the time of his
retirement.

The maximum payment allowed is one-fourth (1/4) of
the number of.days of paid sick leave to the credit
of the Employee up to the following maximum number

of days set forth below:
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(3)

(4)

(5)

(a) Effective September 1, 1986, up to thirty-six
(36) days.

(b) Effective September 1, 1987, up to thirty-seven
(37) days.
(c) Effective September 1, 1988, up to thirty-eight
(38) days.
Upon payment to an Employee under this Section 4(b),
all paid sick leave to his credit shall be cancelled
and may not, thereafter, be used for any purpose.
Payment pursuant to this Section 4(b) shall be made
to an Employee only once during his lifetime. If an
Employee who receives a payment pursuant to this
Section 4(b) returns to employment with any state
agency or public school system in the State of Ohio,
he may azcrue paid sick leave as provided in Section
4(a), but he may not receive a second payment
pursuant to this Section 4(b) at the time of any
subseguent retirement.

This Section 4(b) does not apply to any termination

" from the employment of the College, other than

Section 5.

absence, or a

granted to an

retirement.
Upon written request to the College, a leave of
renewal thereof, without pay for child care shall be

Employee who has completed two (2) or more full

Academic Years as an Employee of the College.
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(a) The request shall, if possible, be made thirty (30) days
before the date of commencement -f the leave, or as soon
as possible.

(b) The initial leave shall be granted through the end of the
Academic Year in, or for, which it is requested. A
renewal of the leave for one (1) additional Academic Year
shall, on proper request, be granted.

(c) On or before the end of the Winter Quarter in any
Academic Year in which an Employee is on child care
leave, he shall give written notice to the College of his
intentions for the next Academic Year. This notice shall
specify that he (1) shall return to work at the beginning
of the next Academic Year, (2) resigns, or (3) requests
an additional Academic Year of child care leave (if
eligible). Failure to give this notice on time
constitutes a resignation of employment with the College.

(d) An Employee who returns to work from a child care leave
of absence will be placed in the position he held before
the commencement of the leave, or in a similar position.
No additiunal child care leave shall be granted to that

. Employee for a period of two (2) Academic Years following

his return.

ARTICLE XV: WORK STOPPAGES AND LOCKOUTS

Section 1. During the life of this Agreement and the

procedures set forth in Article II of this Agreement, the
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Association shall not authorize or engage in any interruption of
the functions and operations of the College, including but not
limited to strikes, slowdowns, stoppages of work, or any other
similar refusal to perform and carry out the duties and
responsibilities of Employees in any manner or degre=.

Section 2. No Emplovee shall engage or enccurage others to
engage in any of the activities described in Section 1, above.

Section 3. During the life of this Agreement, the College

agrees that there shall be no lockout of Employees.

ARTICLE XVI: SENIORITY

Section 1. Seniority is defined as the length of
continuous full-time service as an Employee.
Section 2. The Ccllege will furnish to the Association a
list showing the seniority of each Employee on or about October 15.
of each year. °
Section 3. An Employee's seniority and employment status
shall terminate if-
(a) He resigns.
(b) He is discharged for just cause.
(c) He has not entered into an individual contract, pursuant
to Ariicle X of this Agreement, for the follcwing
Academic Year.

(d) He has been absent from work because of illness or injury
through the end of the Academic Year following the
Academic Year in which be utilizes the last of his paid

sick leave under Section 4 of Article XIII.
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(e)

()

(9)

(h)

(i)

He fails to report for work at the time at which he is

scheduled to report on or after the beginning of an
Academic Year, unless an e. tuse acceptable to the College
is given.

He retires.

He has been 1aid off through the end of the Academic Year
following either the Academic Year during which he was
laid off, or the Academic Year for which the College
declined to offer him an individual contract, whictever
applies.

He has failed to notify the College of his intent to
return from layoff within forty-eight (48) hours
(Saturday and Sunday excluded) after he is notified of
recall from layoff, unless this time period is extended
by agreement of the College and the Employee.

He has failed to report for work within fourteen (1l¢,
days, or such longer time as the College and Employee may
agree, of the date that the recall notice is mailed,
telephoned, or telegraphed to the most recent address or
telephone number containefd in College records, unless an

excuse acceptable to the College is given.

Section 4. A former Employee who is employed by the

College in a position outside this bargaining unit shall retain

seniority accumulated in this bargaining unit, but shall not

accumulate additional seniority.




ARTICLE XVII: FILLING OF VACANCIES

Section 1. When the College determines that a vacancy
exists for an Employee during the Academic Year, for a teacher,
during the Summer Quarter, or for a teacher to perform a .
supplemental contract, the College shall post a notice identifying
the vacancy for a period of seven (7) calendar days in a
reasonably conspicuous place on each College campus. The College
may, at the same time, advertise such vacancy to persons other
than Employees. An Employee, who has accepted an individual
contract for the foliowing Academic Year, shall be considered for
any such vacancy if he notifies the Academic Dean of his desire to
be considered within seven (7) calendar days of the posting of the
notice of the vacancy. Employees who are on layoff will be
considered for any such vacancy.

Section 2. Following this posting period, the College
shall consider the following in filling any such vacancy:

(a) Skill and ability.

\b) Work performance.

(c) Education and training.

(d) Experience.

(e) The overall staffing needs of the College.

(£) The availability of candidates who are not Employees.

(g) The qualifications of remaining Employees to perform

remaining assignments.

(h) Th=2 iiscal and budgetary circumstances of the College.

(i) Seniority.




Section_3. An Employee who gives notice to the Academic Dean

pursuart to Section 1 of this Article XVII, and who is not

assigned to the vacancy, shall be notified of that fact and, if

requested, the reason.

ARTICLE XVIII: REDUCTIONS IN FORCE

Section 1. when the Collegeé determines that a reduction in
force among Employees is necescary during an Academic Year,
Employees, including those under individual contracts, shall be
subject to being lail nff. In determining who shall be laid off,
the College shall consider the following factors:

(a) Skill and ability.

(b) Work performance.

(c) Education and training.

(d8) Experience.

(e) The overall staffing needs of the College.

(f) The qualification of remaining Employees to perforia the

remaining assignments.

(g) Seniority.

Section 2. An Employee who is scheduled to be affected by
a reduction in for=e shall be sent notice of the reason for his
selection.

“ection 3. In determining the order in which the College
shall recall Employe. s frqm layoff, the factors set forth in

Section 1 of this Article XVIII, and the reverse order of layoff

shall be considered.
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Section 4. The College will make reasonable effort to

assist Employees who are on layoff in obtaining other employment.

ARTICLE XIX: ASSIGNMENTS 'AND TRANSFERS

Section 1. The College shall establish and publish a
schedule of classes and Employee teaching assignments for each
Quarter of an Academic Year approximately four (4) weeks prior to
the end of the previous such Quarter. Employees who wish to be
considered for specific teaching assignments may give notice to
the College at least six (6) weeks prior to the end of such
previous Quarter.

Section 2. An Employee who wishes to be considered for an

assignment to teazh an additional Class or classes to which no
Employee has been assigned in the schedule of classes shall give
w-itten notice to the College within five (5) calendar days after
its publication.

Section 3. In assigning Employees who have given notice as
provided in Section 2 of this Article XIX, the College shall
consider the following factors:

(a) Skill and ability.

(b) Work performance.

(c) Education and training.

(d) Experience.

(e) The overall staffing needs of the College.

(f) The qualifications of remaining Employees to perform

remaining assignments.
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(g9) Seniority;

Section 4. Before non-Employees are assigned to teach such
classes. Employees who have given notice as provided in Section 2
of this Article XIX and who are qualified to do so, shall be
assigned to teach such classes, provided, however, that no
Employee has been assigned to tesch more than twenty (20) Credit
Hours in any Quarter of an Academic Year.

Section S. After the assignment of Employees as provided
in Section 4 of this Article XIX, the College may, in its
discretion, reassign and transfer Employees because new classes Or
sections of courses are offered or classes or sections of ccurses

are eliminated from the schedule.

ARTICLE XX: PERSONNEL FILES AND EMPLOYEE EVALUATION

Section 1. The Collgge may, from time to time, formally
and informally evaluate the work performance of Employees.
Evaluations shall be performed pursuant to a uniformly applied
policy and procedure established by the College. Prior to the
first evaluation of an Employee, and prior to the implementation
of a new policy and procedure, the College shall explain and
provide a copy to the affected Employee or Employees. The
Employeé shall be given a copy of all written evaluations.
Written records of written Employee evaluations shall be retained

by the College in an Employee's personnel file.
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Section 2. No evaluation which takes place after the enad

of the Winter Quarter shall be used or considered by the College

in determining whether to renew the contract of an Employee for

the following Academic Year in circumstances to which Article VI

of this Agreement applies.

Section 3. A formal evaluation of an Employee shall be

reviewed with the Employee, and he shall be given a copy of it.

The College will provide reasonable assistance to an Employee for

the purpose of attempting to overcome any deficiencies identified

in an evaluation.

Section 4. An Employee shall be given within a reasonable

time a copy of all documents and materiais, other than those

provided to the College by the Employee, which are placed in his

personnel file.

Section 5. An Employee shall have reasonable access to his
personnel file on request; normally, access will be provided
within “wenty-four (24) hours (Saturday and Sunday excluded) of
the request. ,

Section 6. An Employee may respond in writing to any
evaluation or other document or material contained in his
personnel file, snd may place a reasonable quantity of documents
and materials that are relevant to his qualifications or work
performance for the College. Any such response, document, and

material will be retained in his personnel file.
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“ARTICLE XXI: GENERAL PROVISIONS

Section 1. The terms and conditions of this Agreement are
subject to all applicable laws, now or hereafter in effect,
including regulatiors, rulings and orders of regulatory
commissions or agencies having jurisdiction. 1If any provision of
this Agreement is finally determined by a court of appropriate
jurisdiction to be in violatior of any law, such provision shall
be null and void so long as such law, regulation, ruling, or order
remains in e‘fect, but all oéher provisions of this Agreement
shall remain in full force and effect. Any provision of this
Agreement which is subject to the approval of any appropriate
government agency shall not be effective until such approval is
granted.

Section 2. This written Agreement constitutes the entire
agreement between thé College and the Association and supersedes
and replaces any and all agreements, whether written or oral, or
express or implied between and concerning the Employees and the
College. Any amendment, modification, or addition to this
Agreement must be in writing and duly signed by the parties to be
effective.

Section 3. Each party hereto unequivocally waives any
right to bargain further, as well as any obligation of the other
party to bargain further, concerning any subject which is referred
to or covered in this Agregment or with respect to any subject or
matter that was or could have been proposed and/or discussed in

the negotiations resulting in the execution of this Agreement.
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Section 4. whenever the masculine gender is used in this
Agreement, it shall also include the feminine gender.

Section 5. Neither the College nor the Association shall
discriminate against any Employee on account of that Employee's
race, crezd, color, national origin, sex, age (as definec in the
Age Discrimination in Employment Act of 1967, as amended, or in
Ohio law governing age discrimination), or handicap (as defined in
the Rehabilitation Act of 1973, as amended, or in Ohio law
governing handicap discrimination). The provisicns of this
Section 5 shall not be subject to the grievance procedure set
forth in Article III of this Agreement.

Section 6. The non-exercise by the College or the
Association of any right or privilege shall not waive any such
right or privilege or their exercise in the future.

Section 7. The Collece will provide a copy of the
Agreement to each Employee within a reasonable period of time
after the Agreement becomes effective, or at the time of offer of
employment to an Employee, whichever shall occur later. The
College and Association shall share equally the cost of printin?
and binding the Agreement.

Section 8. For purposes of meetings including Employees,
the College will make a reasonable effort to schedule a two (2)
hour period of time during each Academic Week during which as few
Employees as practical are assigned to teach classes.

Section 9. The College shall establish a job descrip%.on

setting forth the duties of each Employee. Each tmployee shall be
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given a copy of his job description. Effected Employees will be
advised of new or changed job descriptions during their period of
development and will be given an opportunity to comment on them.
An Employee 3hall be given a copy of any change in his job
description.

Section 10. The College shall establish committees on
curriculum and faculty development, and may from time to time
establish other ~ommittees. Employees will be offered the
opportunity to be members of such committees. Such committees may
make recommendations to the College concerning matters
considered. The College shall receive and consider any such
recommendations.

Section 1ll. The College shall establish the number of
students to be assigned to each class. No more than this number
may be assigned without the agreement of the instructor of the
class.

Section 12. The College shall provide restroom and lavatory
facilities on each campus which will be designated as exclusively
for College employee use.

Section 13. Each Employee shall be issued all keys needed
to allow him access to his instructional and to common Employee
areas.

Section 14. The College shall designate a clerical person
on each campus who:e primary responsibility will be to perform
clerical duties for Emplcyées. Employees will be notified of the

identity of this person.
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Section 15. No Employee shall be required by the College to

transport students or College equipment in his personal vehicle.

Section 16. Each Employee shall be given a cony of the

College calendar for an Academic Year prior to the end of the

Spring Quarter of the previous Academic Year.

ARTICLE XXII: DURATION

This Agreement shall become effective on September 1, 1986,
except as otherwise specifically provided herein, and shall
continue in effect through August 31, 1989, and shall continue in
full force and effect from year to year thereafter unless either
party serves notice in writing not more than 150 days nor less
than 120 days prior to the termination date, or any anniversary

date thereof, of a desire to terminate or modify this Agreement.

IN WITNESS WHEREOF, Southern State Community College and

Southern State Education Association have caused duplicate copies

of this Agreement to he executed by their officers or

representatives this day or December, 1986.

Southern State Community College Southern State Education
Association, Affiliated with

By: the Ohio Education Assn.




APPENDIX A

SOUTHERN STATE COMMUNITY COLLEGE

Salary Index System

Years with Degree:

Southern Less Masters Masters

plus than plus 30 plus 45
Experience Bachelors Bachelors Masters C(Credits Credits Doctors

.899 1.00 1.141 1.268 1.373 1.478
.949 1.05 1.1935 1.3205 1.428 1.538
.999 1.10 1.246 1.373 1.483 1.598
1.049 1.15 1.2985 1.4255 1.538 1.658
1.099 1.20 1.351 1.478 1.593 1.718
1.149 1.285 1.4035 1.5305 1.648 - 1.778
1.199 1.30 1.456 1.583 1.703 1.838
1.249 1.35 ).5085 1.6355 1.758 1.898
1.299 1.40 1.561 1.688 1.813 1.958
1.349 1.45 1.6135 1.7405 1.868 2.018
1.399 1.50 1.666 1.793 1.923 2.078
1.55 1.7185 1.8455 1.978 2.138

1.60 1.771 1.8¢8 2.033 2.198

1.65 1.8235 1.9505 2.088 2.258

1.70 1.876 2.003 2.143 2.318

15 1.75 1.9285 2.0555 2.198 2.378
l6-18 1.981 2.108 2.253 2.438
19-21 2.0335 2.1605 2.308 2.498
22-24 2.086 2.213 2.363 2.558

25 or more 2.1385 2.2655 2.418 2.618

0
1
2
3
4
5
6
7
8
9
10
11
12
13

—
o
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APPENDIX B

SOUTHERN STATE COMMUNITY COLLEGE

Individual Employee Contract

Date

Acct. No.

An agreement, entered into between . (the
"Employee”), and Southern State Community College, Hillsboro,

Ohio, (the "College®). The Employee hereby agrees to perform the
duties of ’

of said College for the Academic Year(s) in

accordance with the official academic calendar and the needs of
the quarterly recitation schedule.

This agreement, including the payment of salary, is subject to
the sufficiency of legislative salary appropriations or the
receipt of sufficient funds in the account herein specified. The
pertinent provisions of the Ohio Revised Code, of the policies of
the College, of the official actions of the College, and of any
collective bargaining agreement in effect with respect to the
employment of the Employee are expressly incorporated herein, and
this agreement is conditioned upon full compliance therewith.

The Employee will render full-time service during the term of
this contract. Said party will advise his or her immediate
supervisor of any activities in which he or she may engage which
will or may result in rendering less than full-time service to the
College, and he or she may not accept substantial employment
outside the College during the assigned academic term without the
expressed consent of the President.

This contract is predicated ppon representations recarding
education and experience qualifications whic. if subsequently
proven inaccurate, shall cause this contract to be voidable at the
discretion of the College.

This contract is further conditioned upon compliance with all
College rules and regulations as set forth in the policies and
procedures manusl and any other officially adopted College rules
and regulations which apply to him as set forth in College
publications, and all subsequent amendments thereto. Violation of
such rules and regulations, or of any of the terms of this
agreement, shall cause this contract to be voidable, pursuant to
the terms of any applicable collective bargaining agreement.




Membership ir the State Teachers Retirement System of Ohio is
obligatory.

In consideration of and for such services, the College agrees
to pay to the Employ. 2 the amount of

Effective Date Employee
Rank
Department

Employment Term Southern State Community College
Expiration Date

By

Title

Sign and return original copy to College within twenty (20)
days.




APPENDIX C

SOUTHERN STATE COMMUNITY COLLEGE

General Description of Medical Insurance Plan

Basic Coverage

Hospitalization and Surgical -« Usual, Customary and
Reasonable

-- 365-day hospital stay
limit

Emergency Room Service

Laboratory Test Service

Major Medical Coverage

Deductible: Individual $100 per year
Family $200 per year

Co-payment: 80% covered; 20% paid by Employee up to $2,000
per individual and $4,000 per family per year

Maximum Coverage: $1,000,000 per person

Y e L L Lol s L Ll i e K S
ERIC Clearinghouse for
Junior Colleges

B oL L L L L e L I L e
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NEGOTIATED AGREEMENT
BETWEBN
TERRA PACULTY ASSOCIATION

AND

~ 7«A TECHNICAL COLLEGE BOARD OF TRUSTESS

Bffective May 28, 1986 through August 31, 1988
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ARTICLE I - RECOGNITION AND SCOPE OF UNIT
SRt~ — SRLOOGNIIION AND SCOPE OF UNIT

TABLE OF CONTENTS

1.01 Recognition: Terra Technical College, hereinafter referced to ae

Page “College®, recognizee the Terre Faculty Aeeocietion, an affiliete of

the ohio Education Aeeociation and the Nationel gducation

Article I - Recognition and Scope of Unit. . . « + « « + + . 1 Association, heceinefter referred to ee “Aesociation®, ee the eole
end exclueive bargaining agent for the membere of the

bergeining unit
Acticle II ~ Management Righte. . . . . . « ¢« ¢« ¢« ¢ o & . 2 described below.
Acticle III - Negotiating Procedure. . . « « + « « « & o & .3 All membere of the

bargaining unit ehall be governed by the tecrme of
thie Agreement and thie Agreement ehall eupeseede and override all

other policiee or practicee which epecifically conflict -ith theee
provieione.

Acticle [V - Grievance Procedure. . . . . « « « « &« o o s o o 1

Article vV ~ No Strike and No Lockout . . . . « ¢« ¢ « ¢ &« o« & 12

1.02 Bargeinirg unit: The bargaining vnit ehall {include all full-time
teaching faculty, rull-time teeching ehall be defined ee thoee
peresone who teach a full load of at leaet 15 contect houre per
quacter for an entire ecademic year.

Article VI - neeocietion Righte . . . . . . . . .. .. . .. 1]

Acticle VII -~ Contract Year. . . . ¢ « « o« o o ¢ o o s s s o & 15

Article VIII - Teaching Load and On-Campue Responsibilities . . 16 1.03 Exclueione to Bargaining Unit: The bargaining unit ehall exclude the
followingt heade of departmente ;r divielone, inetructionel
Article IX - Bueineee/Induetry Service Contracte. . . . . . . 20 directore, non-inetructional directore management level employeee,
supervieore, pert-time faculty membere, confidential eaployese,
Acrticle X - Outeide EZmploywment . . . . . . . « . . + « « . . 20 etudente, interne, eeesona’l employees, cacual employeee ee defined or
referred to in Section 41.7.07(C), (F), (J), (K), Revieed Code, and
Article XI - Individual Righte. . . . « o ¢ <+ ¢ o o v o v+ 21 further excluding all other employeee.
i Article XII - Paculty Salary « + . & = o ¢ o o ¢ o o o o o+ ¢ 25 1.04 Recognition Chellenge: Any recognition challenge ehell be pureuant
to 4117.07, Revieed Code.
. APPENDIX A - Placement and Promotion Requiremente . . . . . . 30
' 1.05 The College and the Aesocietion agree thet memberehip in the
: APPENDIX A - Explanation of Terme . . . . . o ¢« ¢+ o ¢« + « + 3] Aeeociation ehell not be compuleory. The Aeeocletion egreee that
. neither it nor any of ite officere or membere will intimidete or
Article XIII - Supplemental Benefite. . . « + « ¢ « ¢ ¢ ¢ ¢ . . 35 coerce any employee with reepect to becoming or remaining e member of
N (14 Lo ¢ Abe ") the Asesociation. The College egrese thet it will not intimidete or
Acticle XIV -~ Pa ave ¢ @1 "@s o 4 ¢ o s s s 6 s e e s

coerce any employee with reepect to becoming or remeining ¢ member of

the Aeeociation.
Acticle XV - Unpaid Leavee of Abeence . . . « - « « o« « o o « 40

e 4 s vwves

Acticle Xv. - Deductione From Pay. « . ¢ « ¢ ¢ ¢ ¢ o o o o o« « 42
Acticle XVII - Severability . . . o . ¢« s ¢ ¢ ¢ 0 00 0. o .. 42

Article XVIII - Duration . . . . + o ¢ o ¢ o o o o ¢« o s o « o« o« 43

- i w

345

ERIC

Aruitoxt provided by Eic:




The College reteine the reeponeilility and authority to mansje and
direct it'e operations end activitiee in euch manner ae the edminiecration
ehell determine. The exesciee Of theee powere, righte, authoritiees,
reeponeibilitiee and presogativee and the adoption of euch policiee, rulee
or reguletione needed to enforce thes ehall not conflict with the
provieions of thie collective bargaining agreement and, eny diepute
regerding the eame ehell be eubject to the grievance procedure contained in
thie labor agraement.

The COllo?o'o right to eanage it'e opsration ehell include, but not be
limited to, it'e right tos

1) Utilize diecretion in determining policy regarding functione and
programe of the college, etandarde of eervice, budgetary ftems,
utilization of technology and organizational etructure.

2) Dirvect, eupesviee, evaluate and hire employeee.

3) Haintain and {improve the efficiency end effectivensee of College
opergatione.

4) Determine the methode, procesesse, meane or pereonnel by which
aperatione are conducted,

5) Suapsand, diecipline, demote or diecharge for juet cauee or lay-off
for lack of work, tranefer, aseign, echedule or promote employeee,

6) Determine the edequecy or ovesrell mieeion of the work force.

7) Take whatever legitimate action that le neceseary to fulfill the
mieeion of the college ae determined by Ohio law.
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ARTICLE III - NEGOT 'ATING PROCEDURE

3.01 petfinitione

3.011 The woed, “dey®, ehell mean a calendar day wherever ueed in
thie egreement unlees another meaning ie dictaved by the
cuetomary Englieh ueage aecribed in the provieion in which the
word appeare,

3.012 Good raith

The college end the union, by their repreeentativee, ehall
perform their mu.ual obligatione to negotiate in "good faith®.
Good feith ehall mean the duty of the union and college to
meet at ceaeonable timee and to provide reaeone for thele
propoeale and counterpropoeale. If a propoeal e unacceptable
to either of the partiee, that perty ie obligates to reepond
vith a counterpropoeal or give ite raaeone for rejection of
the eame. °®Good faith® doee not mean, hovever, that either
pasty to thie agreement ie required to make a conceeelon.

4.02 Scope of Negotiatione

All mattere pertaining to wagee, houre, or terme and other conditione
of employment and the continuation, modification, or deletion of an
exieting provieion of a collective bargaining egreement are aubject
to collective basgaining between the Ccllege and Terra Paculty
Asaociation except ae otherwiee epecified in thie eection.

Unleea the college agrese otherwies in thie collective bargaining
agreement, nothing in Chapter 1117 of the Ohio Revieed Code ehall
impair the right and reeponeibil:ty of the college tos

a) Determine mattera of inherent managerial policy which include,
but are not limited to areae of diecretion or po’icy euch ae the
functione and programe of the College, etandacde of eervicee, ite
ovesrall budget, utilization of technology, »d organiza~ional
structure;

b) direct, euperviee, evaluate, or hire employeee;

c) meintain and {improve the efficlency and effectivensee of
governmentel operatione;

d) detesmine the overall methode, proceee, meane, or personnel by
which governmental operationa ere to be conducted;

e) euepend, diecipline, demote, or diechagzge for juet caues, or lay
off, tranefer, aceign, echedule, promote, or retein employeee;

£) determine the edequacy of the work force)

g) determine the overall mieseion of the employer es e unit of
government;
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h) effectively manage the vork focce;

i) take ectione to carry out the mieelon of the College ae a
govechmentel unit.

The College ie not requiced to bergein on eubjecte reeerved to the
menagement end direction of the governmental unit except ae effect
vagee, haure, terme and conditione of eaployment, and the
continuation, modification, or deletion of en exieting provieion of
thie collective bergeining agreement, A member of the baggaining
unit or the Terra FPeculty Aseociation may galee a legitimate
compleint or file e grievance beeed on the collective bergeining
agreenent .

Initieting Negotiatione

3.031 gither party may initiete negotietione by letter to the other
party not more than one hundced ten (110) deye end not lese
than ninety (90) deye prior to the expiration dete of thie
sgreement., Requ-ete initieted by the Aeeocietion ehall ba
directed to the Cneicrmen of the Boerd of Trueteee with a copy
to the College’e SERB agent of recoxd (cugcently sueineese
Henager-Tressures). Requeste initieted by the College ehall
be directed to the Preeident of the Aesociation with a copy to
the Assoclation'e SEXB egent of recoxd (currently OEA UniServ
Coneultant). The notice shell include;

¢. The date of the letter;

b. A cleer etatement thet the letter ie the Notice to

commence negotiatione (the State Employment Relation
Boerd‘e Notice to Negotiete form may be ueed to meet thie
requicement). .

€. The name, eddrees and telephone numbes of the

repreeentetive of the requeesting perty with whom the
initial meeting ehould be erranged (Deeignation of the
pasty’s principal cepressntetive on the wotice to
Negotiate form may be ueed to meet thie cequicement).

At thie time the requeeting perty ehell notify the State

Employment Relatione Boerd of commencement of negotiatione.
3.032 A written reply ehall be eent by the receiving perty within
five (5) calendar daye to the official cepresentative ae eet
forth in eubeaction (c) above of the requeeting party. Thie
letter ehall include;

a) date of letter;

b) rcecognition of request for e negotietion eseeion;

c) time, plece and date of theee (3) poeeible datee for the
initial negotiatione eeeeion. :
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3.04 Negotiating Seceione

3.05

3.06

3.041 The pertiee ehall hold their firet negotiating eeeeion not
leter than eighty (80) daye prior to the expiretion of thie
Agreement uulese otherwiee sgcecd. The dete, time, end plece
of the eeeeion ehell be erranged in edvence by the Boesd end
Aeeocietion.

A negotieting meeting ehall not adjourn until a date, time snd
place for the next eeseion hee bee~ setadliched.
3.042 Complete 2nd epecific psopoeale ehell be exchenged by the
pertiee et the firet eeseion unleees otherwiee mutuelly egreed.
Both partiee ehall preeent and explain their propoeele.

3.043 All negotietion eeeeione ehell be in privete eeeeion.

3.044 Repocte on the etatue of negotiatione may be mede to the
Associetion by {te rapreeentativee and to the Boerd by ite

cepreeentetivee.

3.045

gither team shall have the right to ¢ for ¢ during a
negotietione eeeeion. A caucue eha.l be for ¢ peciod of no
more than one (1) hour unleee otherwiee mutually egreed,
Negotiating Teame

3.051 Negotiatione ehall be conducted between repreeentetivee of the
College Board of Trueteee end the Aeeociation. Theee
repcecentetivee ehell be known ae the negotiating teame. Bach
teas ehell coneiet of not more then eix (6) membere. The
Boerd ehell determine {te team'e repreeentativee. The
Assoclation ehell determine ite team’s repreecentativee. The
Boesd end Aeeocietion ehall identify the membere of the
negotieting team at the etert of negotfiatione, and either
perty may eppoint a eubetitute to replace e team member who ie
unable to attend eny negotiating seseion.

3.052 In addition to the eix (6) permens.t team naembese, either teem
ehall heve the vright to bzing in edditicnel tempocrery
coneultant ' to make preesntetione or to provide eeeletance
regarding epecific mattere under discueeion. The team uelng
edditionel coneultant(e) ehall provide the other tean'e
epokespereon at leest three (3) Jeye advance notice, unleese
the partlee mutuelly egree othecwiee, of the intent to uee a
coneultant(e) and the eubject matter that will be eddreceed,
Each team may have only one euch coneultant at the table at
any one time.

Information
3.061 The deeigneted reprecentatives of the College end the
Assocletion cgcee to make availeble to eech other upon written

requeet public information needed to eeeiet in collective
bargaining negotiatione. Such information ehell be providad
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1o ite exieting form within foucteen (14) daye of receipt of
the requeet and neither perty ahell be obligeted to prepare
meteriale that ere not in existence. Thue, for example, date
stored electronically will be provided in the form of a
print-out. Public documente to be preaented to the Boerd of
Trusteee will be releaasd when neceesary to effectuate the
pusposse of collective bawgeining, but the College may inelat
that the information conteined therein not be dlaceminated to
the general public until the Boerd hae received the documenta.

3.07 Agreesent

3.071

3.072

3.073

3.074

3.078

3.07¢

3.077

Q
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Ae negotietion iteme receive tentative agreement by the
partiee, eech itea ehall be reduced to wr..ing ané initialed
by a representative of each party.

When tentative agreemen* 1ie¢ ceeched on all 1iteme, the
agresment ehell be geducsd to writing and aubmitted to the
Aeaociation for a ratification vote by the membera of the
bergeining unit. Within foucteen (14) daye of the ceceipt of
the tentative agreement, the Aasociation ghell take action to
ratify ox ceject the Agreement.

If the contrzact le approved by the Association, the tentative
agresment ehall be eubmitted for epproval to the membera of
the Boasd et ite next meeting or at e epeciel meeting called
for that purpoee. The meeting ehall not be more than fourteen
(14) daye fsom receipt of weitten notice that the Aeaociation
hae ratified the Agreement.

After approval by the Boerd end efter eignature on behalf of
the partiee, the Agreement ehall become past of the officlal
minutve of the Board.

fach perty ahall be seeponeible for making coplea of the
Agreesment for ite own use.

It impaces exiete ae Of the fiftieth (30th) day prior to the
expiration of the contract, either pacty may request
intesvention of the State Employment Relatione Board. The
diepute reeolution proceduree of the Ohio Revieed Code Section
£217.14 ehall govern impaeee resolution,

The tecrme and conditione of employment provwided in thia

egreement ehall remain in effect for the term o' the contrgact
unleas altered by mutual coneent of the partiee.

348

4.01

4.03

4.04

ARTICLE IV ~ GRIEVANCE PROCEDURE

A grievance le defined aa any diapute regacding the intecpretation or
spplicetion of the collective bargaining egreemant between tha
College and Aaeociation,

There ehall be three (3) typee of grievancee:

(a) Individual Grievance - Thie grievance ehall {nvolve an
individual peceon and ahall be eigned by the party affected.

(b) Group Grievance - Thia grievance ahall fnvolve e group of two
(2) or more membera of the bergaining unit and ehall be filed by
“Ne Asesoclation grievance chairperaon or hie/her deeignees,

(c) Aeeociation Grievance - Thia ehall be a gcievance which affecta
the mejority of the bargaining unit or ia an alleged violation
of the Contract aa reapecta righte and/or privilegee granted to
the Aesociation.

A “day" ae ueed in thie provieion ehall meun any faculty work day
including thoee which occur during the aummer.

General Provieione
4.041 Time limita provided hereinn ahal: be adhered to atrcictly aa
maximume to eneure rapid reeolution of the grievancee. Tima

limite may be extended orly by mutual agreemant, in weiting,
of the parties.

(A) A tallure on the part of the grievant to comply with tha
time limite preecribed herein ehell be deemed ae an
acceptance by the grievi t of the anewer, ceeponae, or
reeolution made at the laet etep of the grievance
procedure,

(B) A tailure on the part of the aupervisor, Preeident, or
College, or by any party acting on behalf to reapond
within preacribed time 1lisite ahall enable the grievant
to pureue the grievance to the next level of the
grievance procedurs.

4.042 3oth pertiee agree that the grievance(a) ehall be handled
sonfidentially to the extent that euch effort to maintain
confidentially doee not violate the lawe of the State of Ohio

pectaining to the keeping of public recorda.

A gcievant may be accompanied at any etep by a repreaentative
of the Aeeoctation and/or hia/hecr legal couneel.

Witneease, affidavita, documentationa, or othar evaidence may
be preeented at Step Two and any aucceading atep.

4.0%5 The Aaaociation muet be informed of all grievancea filed at
Step Two.
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4.046 Nothing contained herein shall be construed ae limiting the
individual cights of a bargaining unit member having a
complaint or prodlem to diecuse the matter informally with
membere of the administration through usual channels of
coamunication.

Steps of the Grisvaice Procedure

Step One - Any member or group having a grievance shall firet discuss
euch grievance with his/her/their ismediate supervisor (Departaent
Head of Divieion Director) within ten (10) days after the occurrence
of the act or condition which is the basis of salo grievance, 1t
euch grievance is not discussed within ten (10) days atter the
occurrence of the act or condition which is the basis of said
grievence, said grievance shall be waived. At the request of either
the grievant(s) or the department head, the division dicector shall
be present at this discussic~, A grievance form shall be submitted
ot the meeting and include the Gate and facts of the occurrence of
the act or condition which is the basis of seid gcievance, and a
reference to the specific provision of the contract allegedly
violated. The form is to be dated and signed by the pacrties at the
time of the discussion.  The immediate supervieor shell cespond in
weiting on the grievance form within tive deys of this discussion.

Step Two - If the action taken by the supervisor does not reeolve the
grievance to the satisfaction of the gcievent(s), the grievant shall
have the right to file a written grievance with the Dean of
Instruction. Pailure to file such appeal within five (S) days from
the receipt of the written decision of the supervisor's action on
said grievance s%all be deemed a waiver of the right to appeal.

The written grievance shall contain the infurmation required at Step
One.

Upon request to be gtated on the appeal form, hearing shall be
conducted by the Dean of Instruction or his designes within five (5)
days from the ceceipt of the request or at a mutually agreed date.

a) The grievant(s) shall be advised in writing of the time, place
and date of euch hearing and shall have the rcight to be
representdd at such hearing and shall have the cight to be

represented at such hearing by a cspresentative of the
Association.

b) The Dean of Instruc' ‘on or his designse may be represented by a
person of his/her chcice.

The Dean of Instruction or his designee shall take action on the
appsal of the grievance within five (5) days of the hearing or
receipt of the grievance 1¢ no hearing 1s cequired, The action taken
and the reasons for the action shall be reduced to veiting -and copies
sent to the grievant(s), the Aseoclation and ths supecvisor,

All Association grivvances as previously defined hsrein shall be
initiated at Step Two of the grievance procedure,
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Stof Thres - If ths action taken by ths Dean of Instruction or his
deeignee golve the grievance tc the satisfaction of the grievant(e),
the grievant shall have the right to £1ls a written gr svance with
the President or hie/her dseignee. raflure to fils euch appeal
within five (5) days from ths ceceipt of the writtan decieion of the
Dean of Inetruction or hie deeignee shall be deemed a waiver of the
cight to appeal.

The weitten grievance shall contain a statement of the alleged facts
upon which the grievance is baeed and a csfersnce to the specific
provision(s) of the Contract allegedly violated.

Upon requsst to be stated on the grievan @« form a hearing shall be
conductsd by the Prssident or his/her dssic iee within five (S) days
after the ceceipt of the cequest or at a mutually agreed date.

a) The grievant(s) shall be advised in.writing of the time, place
and date of such hearing and shall have the right to be
represented at such hearing by a c-epresentative of the
Association.

b) The supervisor may be represented by a pecson of his/her cholce.

The President or his/hsr designes shall take action on the appeal of
the grievant within five (S) days of the hearing or ceceipt of the
gcievance {f no hearing is required. The action taken and the
reasons for the action shall be creduced to weiting and copies sent to
the grievant(s), the Association and the Dean of Instcuction.

Step four - If the action taken by the Preeideat or his/her deeignee
does not rssolve the grievance to the satisfact:on of the
gcievant(s), the grisvant(s) shall have the right to .appeal in
weiting to the Board of Trustees. Paillure to file such appeal within
tive (5) days of rscsipt of the written decision of the President or
his/her designee's action on said grievance at Step Two shall be
deensd a wvalver of the right to appeal.

A) The notice of appeal shall be filed with the College Business
Managec/Treasuser. A copy shall be sent to the President or
his/her designee, and a copy shall be sant to the Bocrxd
Chaleperson.

8) The College Business Managsc/Treasucer shall place the matter on
ths agenda for ths next regular mesting of the Board of Trustees
in ar executive ssseion.

a) Each grievant involved ehall have the right to bs represented
at such meeting by counsel aud/or an Association
repressntative of his/hec/theic/its cholice.

Tne Boacrd of Truetees shall reepond to such appeal within five (5)
days of this hearing. Coples of the written decision of the Board
shall be ssnt to the grievant(s), Assocliation, President or his/her
designee and Supervisor.




4.06

4.07
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Stsp _five - 1f the action taken by the Soard of Tcustssa does not
rasolve the grievance involving the violation of the Contract to the
satisfaction of the Association, the Associetion may appeal in
weiting to Step Pive, Binding Acbitration. Pellure to €ile such
notice of appeel with the College Buainess Msnager/Treesurer within
tive (5) days of the Aasociation’s receipt of the decision < the
Boatd of Trustees shall be deemed a waiver of the sight to appeel.

A} Ths pertiee shall request a liat of names from the Aaerican
Arbitration Aeeoclation from which en arbitretor will be
sslacted.

a) No more then two (2) additionel list of names from the

Americen Arbitration Assoclation from which an aebitrator
will be selected.

b’ If the parties cannot agree on an arbitcator after
considering three (3) liats, the erbitrator shall be selectad
in accordance with the rules and regulationa of the American
Arbitcetion Assoclation.

4.051 The arbitrator shall conduct a heacing at the earliaet time
mutvally convenient to the College and Association and shall
receive euch evidence or testisony es he or she deems proper.

4.052 The arbiteator shall have no power to substitute his judgment

for the professional judgment of the adainistration of the

College, sxcept if he finds that euch judgment or dscision of

the College was arbiirery, capricious, os diehonest. The

arbitrator shell have wo power to add to, eubtract from, or to
modify ths provisions of this Agreement, and his function
ahell be to determine 1f any provision of the Agrrement has
been violated by an interpretation or epplicetion of this

Agreement. The College ehall be liable for no compensation or

damagee or redress of any eort preceding the date of the

£iling of the grievance in writing.

4.053 The decision of the arbitcator shall be binding upon all
pactias.

4.054 tgach party shall pay fifty percent (S08) of the cost of the
arbitratfon.

Reprisala

No reprisals of any kind will be taken by or against any

participant(s) in the grievance procedure or any mamber(a) of the
Assocliation by rsasor of such perticipation,

Public Infcmation
Tha Collsge shall furnish the grisvant(a) and/or the Assoclation with

ell evailebla public information as ho/ehe/thsy/1t may craquest f°r
ths procscsing of his/her/theic/ita grievencs.

10

4.08

Confidantial rils

All  documente, coamunications, and crecorda daaling with the
procesaing of each grievance shall be filed in a confidential file
separetely from the personnal filela) of ths pacticipant(s) until
such time aa tha grievanca ia rasolvad.

Hearing Leeve

8hould a hearing schaduled at any step of this procedura require the
grievent(s) and/or witnass(ea) to be celeasad from his/hac/thair
regular assignasnt, ha/shs/thsy ahall bs raleased and such
appserance(s) shall not bs charged against any other leave in this
Contract,

Exclusive Rspresantation

NO member may bs represented by an organization other than th-
Association in any grievance initiated under thia Contract.

11
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ARTICLE V - NO STRIKE AND NO_LOCKOUT

During the term of thie Agreement or eny exteneion thereof, the
Aeeocietion, ite agents, gepresentetivee end members shell not
directly or {indirectly cell, eenction, rege, €1 and/or
sseiet in eny wey nor ehell eny employee inetigete or perticipete
directly or indirectly in eny etrike, elow-down, welk-out, cell-in,
sick~out, failure to report, work etoppege, meee rsesignetion,
picketing, or other interference with eny opsretion or operetions of
the College or with eny deliveriee to or from the premieee of the
fecilitiee opereted by the College. The Aesocietion ehell cooperete
with the College throughout the term of thie egreement end any
exteneion theseof in continuing operetione of the College in ¢ normel
menner, end ehell ectively diecourege end endeevor to prevent or
terminete eny violetion of thie eection.

Any employee who violetee Section 5.01 of thie Acticle shell be
subje.. to diechesge ox other disciplinery ection et the option of
the College.

In the event thet eny etrike, elow-down, welk-out, work stoppage,
picketing or other interfecence deecribed in Section 5.0! of thie
Acticle occure, the Associetion ehall promptly notify ell employeees
that euch conduct ie prohibited by this Acticle end ie not in eny wey
eenctioned or epproved by the Associetion. The Aeeocietion ehall
eleo promptly oszder ell employeese to return to work et once.

The Collegs ehell not lockout eny or ell of ite employeee during the
term of thie Agreement,

Nothing in thie Article ehell be conetrued ee ¢ limit on the
Aeseocietion'e etetutory right to etrike efter the expiretion of thie
Agreement or any extension thereof upon compliance with the etetutoury
proceduces end requicremente ¢ Ohio Revieed Code 4117.

12
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6.02

6.04

6.05

6.07

ARTICLE VI - ASSOCIATION RIGHTS

In addition to other righte and privileges eccorded the Associetion
eleevhere in thie Agreement, the Association ehall heve the cights
epecified below.

Duly euthorized representatives of the aiseocietion ehall have accese
to the College premieee fox purpoee of trensectiing eesociation
bueinees coneietent with the Agreement, prtovided thet Aseocietion
bueinese ehall not interfere with normal houre and operation of the
College or the pecformence of duries by any employees,

The Aeeocietion ehall be permitted to uee College facilitiee, for
purpoeee of treneecting officiel Aseociation busineee for the
bergeining unit, provided thet euch meetings do not intesfere with
the normel housre end opseretion of the College or the performence of
duties by eny employee. If uee of eny facility ceeults in edditional
expenee, the Peeocietion ehell reimburee the College for coets that
would not othurwiee be incurred. In coneideration of the use of
fecilitiee the Aeesocietion agreee to eeve the Boerd harmliee from end
egainet ell lose, liebility, damege or injucy to peceon or property
by reeeon of the ectione of bergeining unit members.

The Aeeocietion ehell be permitted uee of the feculty meilboxes end
the College meil eesvice for communication with membere of the
bergeining unit segerding Aseocietion businees. The Asdeociecion will
eleo bo permitted use of one fourth of cach of the Bulletin Boerde
loceted in faculty office complex arees .nd loungee, provided that
the eeme shall not be ueed for the purpose of dieeemineting political
informetion or informetion which {e critical of the College,
Adminietration, Boerd of Trueteee Or other employeeses.

Acceee to photocopying mechinee ehell be eveileble to the Asesocietion
et the eeme coet ee eccese to the College'e public eccees
mechinee(s), provided no eecreterisl or ¢.'cel help le required by
the Aeseocietion. The Aseocietion may a _, nrve acceee to deesigneted
typewcitere.

College telephonee mey be ueed to conduct toll-free celle for
Aeeocietion bueineee regerding the bargaining unit provided that euch
uee doee not interfere with College uee of tua teleph s %eleph
linee, or the performence of dutiee by any employee. Toll calle on
College telephonee for eny purpose other then College bueineee is
prohibited. Toll calle for Aesocietion bueineee must be mede on the
public pay telephonee et the College.

The Aesocietion ehell receive eix printed dicectories conteining the
namee, eddreeeee end phone nuabere of members of the bergaining unit
sech year. Any member of the bergaining unit ehell, however, have
the right to heve hie or her eddrese end phone numbar cemoved from
the directory provided the Aesocietion. If the Aeeocietion requests
the namee, eddr s end ph bers of the newly employed, the
Boar® ehell eupply eaid information.

13
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6.08 The College shell deduct from the pey of membere of the Aeesocietion
covered by thie Agreement eny duee, acesesmente end feee levied ip
eccordence with the conetitution end bylewe of the Aseocietion end
ite affilietee. peductinne enell be made only following receipt from
the Aeeocietion of individuelly eigned authorizetione executed by
Associetion membere of thet Purpoee and delivered by October 1S5 of
the yeer for which duee deductione commence. Such authoriszation
ehell continue from yeer to yeer et any member’e regueet under the
Continuing meaderehip provieion on the euthorigat on fowm. All
euthorized deductione ehell be mede from the Aesocietion membere’ pey
in eixteen (16) equel peymente twice eech month for the remeinder of
the academic yeer commencing with the firet paycheck in November,
Pey deductione ehell be tranemitted to the Aeeociation monthly,
November through June. The College's obligetion to mak~+ deductione
will terminete sutometicelly upon racelpt of a revocetion of
euthorizetion by en eaployes. The College ehell (inform the
Aseocletion promptly of ell revocetione of duse deductione. The
Aseociation agreee to indemnify and hold the College end eny of ite
egente hetmleee agelnet eny end ell cleime, demendes, euite, end other
forme of liebility thet mey eriee out of, or by reaeon of, ection
teken or not teken by the College for the purpose of complying with
thie provielon, or in reliance on eny notice or euthorizetion form
tueniehed under any provieion of thie Agreement.

6.09 Neither the College nor the Aseccietion ehell diecriminate egainet
eny employee beceuee of the emplcyee’e membership in or activity on
behelf of the Aeeocietion or ite effilietee beceuee the employese
cefreine from joining or engeging in ectivity on behelf of the
Aeeocietion.

14
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7.01 Pull-time feculty mey be employed under 10, 11 or 12 month contrecte.

ARTICLE VII -~ CONTRACT YEAR

Peculty with ten month reguler inetructionel contracte ehell be
oubjocyt to eeeignment of dutiee by the College tor‘ l‘lsl c:’o.y:,
including 165 inetructionel deys end ten non-lnotruc!t o{n ya
putiee commence up to ten (10) deye prior to the etert of c uu: o:
erd up to ten (10) deye efter the cloee of clecese ot tr:o end of t :
ecedemic yeer, eubject to the 175 dey limit. To*el deye od
eeeignment for eleven end twelve wonth (feculty cuntnct‘o o:
Bueir.eee/Industry Sewvice contwecte ehell be ee eet forth in the
individual employment contrect.

d chenge the ecedemic
The College reservee the right to eeteblieh en

yeer for any end/or ell feculty eubject only to the totel limit on
daye of eesignrent previously set forth in this Article.

15
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ARTICLE VIJI - TEACHING LOAD AND ON-CAMPUS RESPONSISILITIES

Teaching 1oed

A tull-time teaching load for feculty with Regulacr Inetructional
contsecte conelets of ¢ minimum of fifteen through e meximum of
twenty contact houre per week for each querter. Inetructional
contact hours in exceee of twenty contact house conetitutee overload.

A)  ‘Regular Inetructional® contracte meen ten month inetructional
contracte other than Bueineee/Induetesy Secvice co .racte.

Overload

It more then f fty pewcent of the contact houre of an edditional
couree exceed the maximum load range of twenty houre, then euch
assignment must be diecuesed in advance with the inetructor, and may
be eeeigned only with the coneent of the inetwuctor. [f fifty
percent (508%) or leese of the contact houre of en additional coures
exceed the maximum load vange of twenty (20) houre, then euch couree
may be aeeigned without the coneent of the inetructos. I[f the
instructor objects to any additional aseignment, the eeeignment may
be wsequived only if there ie no other quelified full-time faculty
eember who could teach the claee without incureing the eame or
greater overload.

Daye of Obligation

A calendar of sequired deye of obligetion for a -ontract year will be
provided to eech feculty member on or before the beginning of the
contract yeers.

Additional Courese

®Additional couree® eeane the coures(s) with the least number of
contact hours.

Genersal Overload Provieione

A) Sepavate prepesations are identified by diffevent coures numbers.

8) Concusrent echeduled courees taught by one inetructor will be
considered one preparation even tho: h the couree nusbers are
diffevent.

C) Contact hours for a echeduled project, including worsk study
ezperience end/or independent etudy claseee other than gwoup
etudy will be determined ae follows:

e) One-half contact hour will be eeeigned for every etudent
pesticipating in independent study on en individual pae:e.

D) Lecture/Laboretory; any
lecture/laboratory shell

paie of coureee deeigned ae a
conetitute one preparation. It a
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8.07

faculty member eupervieee eolely the laboratory portion of a
couree it ehell not conetitute e eeperete preparation.

E) Overload rsete of pey for each overload contract hour ehell be
eccording to the psoviefons hereinefter eet forth.

F) Payment for ovesload will be made the firet pey period after the
end of the quarters in which it ie eerned.

Overloed Compensation

A faculty member will rseceive overload compeneetion for the higher
of1

a) All contact houre in exceee of twenty eech quarter; or

b) All contact houre for edditional courveee in exceee of threa
prepavatione, end in that event, the fourth preparation ehell be
the couree with the loweet contect houre, except where one of the
preperetione ie being taught for the firet time by the faculty
menber when it ehell be the fourth preparation for that querter.
Where multiple coirreee are being teught for the firet time the
new couree with the higheet contect hour shall be the fourth
pregaration, or

€) All additional contect houre for courvees in exceee of five
eectione.

d) In ad4ition, overioad compeneation will be paid for claesees
taught on Saturdaye and Sundaye {f they do not already constitute
overload.

Seminare ere non-credit coureee taught for a term other than e full
eleven veek Quarter. Fors eesignment and overload determinetion
purpoeee, a eeminer shell not be coneidered e separate purparation.
Seminere are aeeignable and excluded Erom overload psy only if the
faculty member’e totel contect houre abeent the seminar eve lese tnen
fifteen (15). Contact houre fos overloed compensetion and aesignment
purposees ere determined as followe:

Totel contact houre of the eeminar divided by eleven are the
equivalent quarterly contect houre for oversrlosd compeneation
and aseignment puspoeee.

Scheduled On-Campue end On-Site Houre

Ae pert of fecuity profeesional reeponsibilitiee, all faculty
employed under reguler instructional contracte ase required to poet
end meintein ¢ minimus of thisty (30) houre on campus or et other
aseigned eitee each week, including inetructional contact and office
hours but excluding overload house and eny trevel ties.

The required ten to fifteen posted office hours ehall be echeduled
wirhin College guidelinee, and during five of thoee houre fecult,

17
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ehell be in their office and available to adviee etudente or perform
other on-campue Or on-eite dutiee ee¢ aeeigned. The vemaining houre
ehell also be poeted, but the faculty member may be et eny on-campue
locetion performing job-velated dutiee. The feculty member’'s
focation shell be poetad on the faculty member’e door and the faculty
meaber ehall be eveileble to edviee etudente or parform other
on-campue or on-eite dutiee ee aceigned.

In the event that e faculty membar ie aseisting a etudent et a
location other then hie/her office dusing seeigned office houre, ors
fe engaged 1in a College mesting or other vequived on-campue
veeponeibility at enother locetion, it ehall be the seeponeibility of
the feculty meamber to poet a eign (1) designating the locetion where
the coneultetion, meeting or other reeponeibility will occur, and (2)
epecifying the office houre during which he/ehe will not be in tha
office.

‘. feculty member’e on-campue or on-eite profeseionel teeponeibilitiee
include college eervice reeponeibilitiee outeide the thirety segularly
echeduled office end inetructional house. Thees veeponeidbilitiee
fnclude but ere not limited to committee mestinge, feculty meetinge,
curriculum development meetinge, eeeleting et vegletration, meeting
with adainfetratore, aeetinge with proepective etudente for
secruitment purpoeee, prnfeeeional dzvelopment functione, end other
reaconably college-related dutiee ae aseigned except eubetitution.
Such college eervice reeponeibilitiee mey not exceed thirty-three
houre per quester nuteide of vegulare. office houre without
corsveeponding reduction in segularly echeduled office hourse, Where a
faculty member aseerte that eny euch aeeigned duty will conflict with
another college reeponeibility upon requeet the adainietrator meking
the essignment ehall diecuse the concewn with the feculty member
before proceeding with the aeeignment. Where the College eeeigne
euch dutiee at times conflicting with office ho.se, the faculty
momber will not be reqguived to reechedule the office house effected.
Mothing in thie Article ehall prevent a feculty member feom
volunteering eervice to the College beyond the limite eet forth in
thie Article.

Profeeeionel Development Functione

*profeceionel Developmert fi:nctione® which mey be eeeigned on campue
or at other eitae outaids the thirty hour limit include eeminara,
workehope of other training that the College determinee ie needed to
upgrade, meintein or expand educational programe and eervicee. All
epproved reimburseble expensee incurved by the feculty member related
to vequived attendanca ehall be reimburead by the College.

Inetsuctionsl Day

Clessss may be echeduled between 8:00 a.m. end 10:50 p.m.

A feculty mesber ehell heve et leset eleven (11) houre between the
and of the laat claee on one day and the etart of the firet claee the

following day, except that thie ~aquirement dose not epply to the
Thussday evening -- reiday morning clasess. Thie raquivement aleo
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doee not apply where technology enrollmente in dey and/or evening
deop below fifteen (15) etudente echeduled in e technology block or
where low technology ensoliment reeulte in enrollment below fifteen
(15) etudente in a rsequirsed general etudiee couree becauee the
genevel etudiee couree if fed bv tha technology block with low
ensollment. Thie provieion doee not bes a faculty member from

voluntarily eccepting ¢ cleee thet dose not meet the eleven (11) hours
sequisement .

Neeting Claeceee end Subetitut.sn

A) Paculty ehall mrst thelr claeeee for all eeeigned houre and no
cleee ehell be c_nceiled or reecheduled vithout authorization and
complience with the srequirvemente beiow.

B) Inetructore unable to meet their echeduled clessee for illneee or
other euthorized reasone muet contect their Directore ee carly ae
pcesible prior to the echeduled clessee. If uneble to reech

t?:‘lr Disectore, they mu‘ - >tify the Deen of Inetwuction's
office.

C) If the Disector or Dean netwuction ie uneucceeeful in
obtaining e qualified eubet’' . s, the inetructor muet meke up the
cencelled clessse or laboretoriee by an additional echduling.

D} rull-time feculty may be aseigned to teech claseee or laboratory
sseeions ae eubstitutee if no quelified part-time inetructor f{e
aveiledle. Overload compeneetion will be provided et the
overloed pey rete to full-time facu %y for tima actuelly epent

;uchlng in the claeeroom ee¢ a subetitite to the neereet one-half
our.

E)} Nothing in tnie Article ehall prevent feculty membere from
volunterily eubetituting for each other without compeneetion.
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e INESS/INDUST ERVICE CONTRACTS

9.01 Peculty under Bueineee/Industry Segvice contrecte may be assigned

9.02

dutiee on c ® of et other eeeigned eitee for up to forty houre per
week, exclusive of trevel time. Faculty employed under euch
contracte ehall not be eeeigned eny reeponeibilitiee in excese of
forty-houre per week without egreement of the feculty member or a
esupplemsentel cuntvect. The forty houre per week limit ehell include
eny ellowance of time for deily preparetion or other veeponeibilitiee
wvhich the College determinee le¢ eppropriste for the pasticulas
eeeignment,
¢) A “Busineee/Induetsy Sesvice® contrect ie eny contrsect where
feculty ere employed under e contrect with rveeponeibilities ae
deecszibed in thie Acticle.

Feculty eaployed et the etert of ¢ yeer under a Reguler Inetsuctional
contrect or Bueineee/Induetry Service contract may not have their
feeponeibilitiee convested to the other type of contrect during the
contract yeer without agreement of the faculty member. When ewerded,
a full-time feculty member's ennual employment contrect mey deeignate
thet e portion of the yeer‘s dutiee will be Reguler Inetructional
contract dutiee fos part of the yeer and Bueineee/Induetey Service
contrect dutiee for pest of the yeer on e quertes-by-quester basis.
A Pro-vete compensetion adjustment will be paid for the postion of
the cortrect performed ee e Bueinese/Induetsy Service contract in
eccordence with the Selery Schedule,

ARTICLE X -~ OUTSIDE ENPLOYMENT

e e

Zull-time feculty mey e.cept employment or engege in eelf-employmend.
out.ide the College dusing the eesigned ecedemic year without prior
weitten coneent of the Preeident. Should the College eubeeguently
determine that euch employment interferee with the faculty membes's
pesfosmence of hie or her profeeeionel reeponeibilitiee, or conflicte
with College sesvices or programs, then euch employment ehall be
termineted within two weeke of written notice from the President that
such empioyment muet be terr .ated.

prsmam mm—

11.01

11.02

11.03

ARTICLE XI - INDIVIDUAL RIGHTS

Tenure at Terse Feculty College ie the right of those holding
full-time continued employsent :ollowing completion of a epecified
probationary period end written notice that tenure hae been granted.
Tenuce le ecquived by full-time teaching feculty membess et Terca
Tec inicel College with the fifth annuel appointment se a full-time
teeching faculty member.

One yeer of eervice consiste >f theee Or more coureee for three
coneecut ive quartere or e total of 30 credit hcure in one year.

No yea¥ dusing waich the indiv.dual is on lseve without pay or sick
leeve for one quarter or more may count aes e year of eervice; nor
2ay frectional yeers be added to make a Cull year. Nowever, a
segvice year prior to a year that doee not count is not invalidated
because such a year intervenes. A faculty member vho resigns and
lates seturne to the College ehall be considered ee new.

Non-Reeppointment of Non-Tenured Feculty

A) Notice -« A full-time member who ie not to be recommended for
Reeppointment, must receive written notice of thet intentlon,
fsom the President oc hie/her designee, not leter than April 15
of the ecademic year in which the recommendation ie to be made.

B) Non-venewal of a probationary faculty membes in the first four
yeess of employment is final end not eubject to the grievance
proceduse or othes veview except for failure to comply with the
procedurel ceqQuirements of Section 11.02 A).

Tecrmiretion During e Contract

A ca2culty ~~mber's contract may be terminated during ite temm for
juet ceuse. Diechasge for juet cause ehell includes

A) Pailuce to maintein perfosmance satisfactory to the College in
teeching, scholasship, college seevic ¢ os cther professional
duties;

B) violation of local, state or fedesal laws which involve moral
tuspitude, which shell include but not be limited to any felony;

C) Any serioue violation or repeated violation of College policies:

D) Insubosdination;

E) Pacticipating in strike ectivities in violation of this
Agceement or the laws of Ohiog

?) Theft or diehoneety;

G) E«cessive absenteeism or terdiness or absence without

authorizetion or eufficient justitfication)
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H) ®einging intoxicante or 1llegal druge onto College premiees,
unlese advance permieeion to de eo for educationel purposes has
been obtained by the faculty memder fcom the Dean of
Inetruction, or seporting for work under the influence of
intoxicante, dsuge or narcotice; and

1) Any other sct of eimilar eesiousneee which ie detrimental to the
effective Operation of the College or ite educational programs.

Tha peovieione of thie Art.cle ehall not preclude the College from
fspoeing dieciplinasy action leee eevere than disaieesl, if in tha
college’e sole diecretion, euch action le warranted by the facte and
ciecumetancee of a caess.

1€ the AMdminietration believee that juet cauee exiete, the divieion
directos ehall diecuee the matter with the faculty member in
pevsonal confevence. The faculty mamber may bring to thie meeting a
witneee of hie/her choice and/or the pcesident of the Aesociation or
hia/her deeignee. The matter may be eettled by eutual coneent at
thie point. If an underetanding ie not reached st such meseting, the
Dean of Inetruction ehall fusnieh the faculty membes with a wrigten
notice of the Adainietration's intention to temminate hie/her
contract, with a full statement of the reasone for euch temsination,
with a copy of the Aeeociation. The Adminietvation ehall not
proceed with formal action to terminate the contract until thicty
\3C) daye after rvecelpt of euch notice by the faculty member.
Within theee thisty (30) daye, the faculty member may appeal the
matter to binding arbitration ae provided fors in the Grievance
reocedure. Failure to grieve will eettle the matter and allow for
termination.

The Adsinistration may euepend a faculty member pending final .-on
to temminate hie/hers contract 1f, in the Adminietration’e judgment,
the chacracter of the chargee warrante euch action.

Reductione in Force

Whenever the College determinee that a reduction in fosce ehall
occur, the following proceduce ehall apply:s

A) Senfority - All full-time faculty ehall be placed on a eenlority
l1iet in each of the eubjecte that they have eucceeefully taught
within two (2) yeare of the enactment of a veduction in force.
*succeeefully taught® foy thie purpose meane recelving a
satiefactory evaluation in teaching the subject by the College.
Before final recommendatione concerning orocluc rveductione arva
made, the College Preeident or hie deelgnated vrepresentative
ehall eubmit aseniority liete to the Aeeociation Preeident to
permit review of the accuracy of the liete. The Aseociation
shall indicate ite agreement or dieagresment with the. accuracy
of the liate within fourteen (14) daye of eubmieeion.

Sonlo'ltl ie detemined within each eubject taught according to
the faculty member'e length of continuoue full-time eesvice at
Tesra Technical College. Authorized lessee Of abaence ehall not

B)

c)

D)

E)

constitute a breek in continuoue service, but time spent on such
leaves 1e¢ not included in the deterssiration of langth of
secvice., When eeniority in the College ie eaual, tha total
length of easvica in teeching the eubject affected will be used.
Any further tiee will ba broken by lot.

Past-Tiee Positions - The number of full-time faculty affected
by a seduction in force ehall firvet be kept to a minimum by
n:t‘:nnoval of pest-time Cfaculty poeitione within each subjact
atfected,

Probationasy Contract Paculty - Within each affecte eubjact
full-time faculty with probationary contracte will be 1id off
before any non-probetionary faculty. The least eenior
probationary contract holder will be laid off firsst.

Non--Probat ionasy Contract Faculty - Fursther rseductions within
each subject will proceed by layoff of the least eenior
full-time faculty with non-probationary contracte.

Recall Righte

a) All full-time faculty mambere whoee employment contracts are
nonser d or ded during their term ae a recult of a
reduction in forsce ehall be placed on the recall liet
compiled fvom the seniority liast in each eubject. Faculty
membese on layoff ehall have vecall wights for two yeare
from date of layoff and ehall be offered rvre-employment in
the ordes of greateet eeniority when a poeition becomees
available in any eubject the faculty member eucceeafully
taught within two yeare of the seduztion in force.:

b) The College ehall give written notice for an offer of
se-employment by eending a segietered ov cevtified letter to
the faculty member'e last kpown addreee. It ehall be the
faculty member’e seeponeibility to notify the Bueinees
Oftice of a change of addreee. If s faculty member faile to
accept the offer of re-employment in writing within ten (10)
calendas daye of delivery, the offev will be coneidered
vejected.

11.07 Personnel Filee

A)

The eole official pegsonnel file on esch faculty member will be
maintained by the College's designated pereonnel office, which
i. curvently the Bueinese Manager'e office.

A faculty sembes ehall have, by arrangement with the College’s
designated peveonnel officer, accese to hie/her pereonnel file
exclueive of confidential pre-employment vsecomsendatione and
placement credentiale. Acceee ehall be arvanged during the
feg.lar working houss of the bueineee office. The faculty
mesber say not remove materiale from hie/her file except for
immedlate inspection, and he/ehe may not vemove the file feom
the avaa designated for tha seview. rubsequent to such seview,
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the feculty member ehell be provided, et cost end upon request,
coplee of non-excluded materiel conteined in hie/her file.

A feculty member ehell have the right to enter in hie/her file .
typed or pusinted etetement to respond to or eleborate on any
other ites in the file.

The peveonnel file ehell contein infowmetion thet hee been
provided by the feculty member to the College Bueinees Office on
the individuel's prior employment, educetion, treining, z=nd
officiel trenecript of college work.

Copiee of the “ec:lty member'e contrects with the College shell
eleo be meinteined in the personnel file.

Coplee of Feculty Obeervetione forms end copliee of Feculty
Performence Anelyeie end Review forme ehell be meinteined in
personnel file.

If the College removee eny item from e pereonnel fiie, the
feculty -o-b;z shall be given et leest thrce (3) deye edvance
notice so thet the faculty member hae en opportunity to review
end photocopy the itea.

If e document wee relied upon by the College in developing a
feculty sember’e eveluetion, end if e copy of the docwsent is in
the poesseeion of the College edainietretion, euch copy shall
be pleced in the feculty member'e personnel file et the same
tine ee¢ in the eveluation, except thet written etudent
eveluetions or compleinte or commente ere not requived to be
plecad in the pereonnel file. If the Feculty Obeervetion form
or Peculty Perfomence Anelyeis ie not othervise deted, it shall
be deted et the time it ie pleced in the perwsorinel file.

Other then student evelustione or eusmeriee or compilations of
euch eveluetione, no enonymoue etatemente ehell be pleced in the
personnel file.

Removel of Iteme - The edminietretion ehall, upoun written
vequeet by e feculty membs ', remove the following documente from
e file.

e) wecowde of grievances filed by the individual, providing
three (3) rears have elepsed eince the filing thereof;

b) wecorde of etudent grievances filed egainst the fecult:
meaber providing three (3) yeere heve elapeed since the
filing thereof,
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12.02

12.03

ARTICLE XII - PACULTY SALARY

1986 Salary Increase For All Feculty

Effective upon the dete thie Agrsement is approved by both perties,
sach . faculty member shell have his/hsr base contrect ealary
increaeed by six percent (6%). In addition, each feculty member
shell receive o lump eum peyment representing crstroactive
applicetion of the 1966 eix per.ent (6%) salery increese to January

¢ }986. This payment shell be made in a lump sum within thres (3)
weeks of Boerd retification of this Agreement.

Professional Growth Incentive

1. All faculty ehall be eligible for professional growth incentive
increasee awarded upon completion of a plan approved in advance
by the Dean of Instruction. Any such award will be made
concurcrent with (prior to June 15) the contract issue? for the
following acedemic yeer. Awarde will be incremental based upon
complation of forty (40) querter credit hours or the equivalent
of forty (40) querter credit hours per definition and approvel
set forth at Appendix (A) (3). wNo training paid by the College
may be ueed ee credit for e professional growth incentive eward.
Each awerd ehell be $500 added to the base ealary. In no case
may base salery exceed the renge maximum, Equivelencies for
credit couree work eet forth in Appendix (A) (3) may only be
earned prospectively.

2. Faculty who hevz completed crudit couree work (not equivalente)
releted and beneficial to their teaching field eince Januery 1,
1983 while employed et Terre Technical College ehel]l heve ell}
such releted couree work counted towarde the forty (40) quarter
credit houre requirement. The ©Dean of Instruction shall
determine, et hie eole and exclueive judgment, whether such
prior course work is releted end beneficiel to the faculty
member‘e teaching field, end hie decieion ehall be final. No
training peid by the College mey be used ae credit for e
rrofessional growth incentive award.

Faculty Cleeeificeticon end Promotion Systeam

Upon retificetion of this agreement by ths Board and Association,
the College ehall claeeify ell full-time faculty in one of four (4)
cleesifications (Stepe I-IV) end esteblieh a promotion eystem
(Appendix A). Thie classification end promotion eyster will
esteblieh selery rangee and provide:

1. Opportunitiee for promotional eelary increases in eddition to
eny ennuel salecy edjustment for ell faculty; and

2. Opportunities to move to higher maximum ealary ranges; and

3, rr~elpt ot
clsesificetion.

higher ennual ealary increases at  higher
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Initial Placement of New PFaculty

Iniciel piecement of new f .culty membere ‘nto Stepe ie the
reeponeibility of the College. The following generel criterie ehall
epply to the College’e initiel placement decieiones

1. New facuity ehell De placed in Step I or Step II only.

2. Minisum requirements for each Step ere eet forth in Appendix A
of this Article. The preeeatation of eny required eupportive
documontation fie the sole reeponsibility of the candidete for

employment.

3. The College ehall exerciee its best judgment on ell decisione ee
to initiel placement and selery of new faculty to eccommodete
consideratione such as ecederic and work experience, markat
eupply and demend budget limitations, evidence of individuel
effect’ »neee, compleme.tary etrengths, ‘:echnical licenees,
certificatione, and the ovarell beet interest of the College.

Initial Placement of Exieting PFeculty

1. For purpoee of implementation, all currently employed feculty
will be pleced in Step II. Qualified feculty will be provided
the opportunity to apply Cfor Step III or Step IV upon
catificetion of the contract. Requirement for promotionel
coneidecetion ere detailed in Appendix A,

2. NO eelery of a faculty member ehall be reduced as ¢ result of
the salery renge limits,

Promotions

Peculty mesbers wuet apply to the Fromotion Committee for
promotional coneideretion. No consideretion for promotion shali be
given to an individuel without euch formal application. The
Promotion Committee shall consist of the Instructionai Division
Diractors, the Dean of Instruc:ion, and two feculty membere eiected
each academic year by the entire faculty. The Jaculty members shall
be from different Divisions, and no faculty member may serve on the
Committee in a yeer that he/she ie applying for promotion. The
committee shall tv chalred by the Dean of Inetruction.

Applications for promotion must be eubmitted to the Dean of
Inetruction no fater than March 1 preceding the academic yeer when
any promotion would becvae effective. The promotion Committee shall
review the timely appiication and supportive documentation of eny
faculty member ¢nd make its cecommendation concerning tha grenting
or denial of promotion. Tha faculty mesber must demonstrete to the
Promotion Committee that he/she hae met et least the minimum
requircements set forth in Appendix i« the desired Step prior to
the date the promotion ie approved. .h> Promotion Comeittee ehall
cevievw the faculty member’e record of performance of profeseionai
responsibilities as documented through the evaluation procese of the
College, and mey examsine records or consuit with supecrvisore or
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taculty as it finds helpful to jts decision.
tive (S) membere of the comm.ttee ehall be
recomuendetion for promotion.

An affirmative vote of
required to support a

The Promotion Committee ehel) forward its recc dation ning
en applicetion to the Preei“ent of the College. The President eiell
teview the materiale regerding the cendidate for promotion end make
ri3/hec recommendation concerning the application to the Board of
Truetese, [f the Proeident plas to meke a recommendation to the
Board that is contrary to tre Committee e, he ehall firet meet with
the feculty member and give i.eeons for hie poeition end provide the
faculty member an opportunity to respond. Tha Board shall grent or
deny the promotion. Deciefons to grant or deny a promotion ere
final and not eubject to the Grievanca Procedura. The faculty
member may withdraw tha applicetion at any etage in the process.

Promotional Incraeees

Each faculty membar who is promoted at the beginnin

9 of the 1986-87
or 1987-88 academic year will receive a promotion increase in
his/her basa contract salary effective with the start of the 1986-87
or 1987-88 ecedemic year. Th~ amount of the increases shell be as

followe:
Steplltost.plv.......---..-
Step II to Step IIL. ., . . e e e o e s s s » :l'ggg
Step III to Step IV (for 1987-88). . ., . . . $ So00

Contract Base Year Selary Ranges

The plecement and promotion contract year base salar
Yy ranges, which
shall be in effect during this Agrearent ghall be as iollogl:'

CONTRACT YEAR

STEP BASE SALARY
MINIMUM M A X I M U M
STEP Iv $21,200 $31,800
STEP III $19,800 529,680
STEP II $16,960 $27.860
STEP I $14,840 $23,320

Eleven Month Contrect -~ Eleven (11) month contract ie two hundred
five (205) on campus aseignable days. Salary and ranges shall be
regular base contract plus twelve (12) percent,

Twelve Month Contrect - Twelve (12) month contract is two hundred
twenty-five (225) on campue assignable daye. Salary and rangee
sheli be regular baee contract plus twenty (20) peccent,

"usiness/Induet 'y Servica Contricte - Individuels enployed under

Businass/Industry Secvice Cortrzc's shall. :eceive a eslary
Getermined on a per diem basie ae folluws:
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(a) The ealary and rangee for faculty emplc ed under
Busineee/Induetry Service Contrecte ehall be regular cse
contract plue six (6) percent.

(b) The feculty member'e adjusted eelary ie then divided by the
eeeignable daye that the pre-adjuetsd eelary wae intended to
compeneate to obtain the adjueted per diem rate. (A regular
10-month inetructional contract faculity member would divide the
adjueted ealary by 175).

(c) The reeulting p.r diem rate ehall be paid for all echeduled
days the faculty member teachee under a Bueineee/Induetry
Service Contract. The adjueted per diam rate multiplied by
total echeduled deys will be the faculty xember's ealary for
the term of the Bueineese/Industry Service Contract.

Overload Compensation
Current New

$17/contact hour
$19/contact hour
$21/contart hour
$187/quarter
contact hour

Base Overload Rate
On-Campus Seainar

Off~Canpue Seminar
Quarterly Overl -4

$15/contact hour
$17/contact hour
$19/contact hour
$165/quarter
contact hour

Supplemental Compensation

$12/contact hour
$12/contact hour

$10/contact hcur
$10/contact hour

Lab Preparation
Ci rriculua Development

Pay rcates for overload and eupplemental compeneation are not

ratroactive.
« wscy, 1987, Salary Increaee

gffective January 1, 1987, each Ctaculty member ehall have hie or her
baee contract ealary increased by eix percent (6%) but euch
fncreases ghall be subject to the salary range limite set forth in
this Article provided, however, that no faculty meamber ehall receive
less than one-half the base ealary increaes.

Pay Plans

The College ehall make available to each member of the bargaining
unit two (2) alternate psy planes

(a) Twenty-one (21) paychecke of equal amounte to be distributed to
the member once every two (2) weeke beginning with the first
psy period after the Septewber reporting date.

(b) Twenty-eix (26) paychecks of equal amounte t» be dirtributed to

the member once every two (2) weeke begirning with the first
pay period after the September reporting date.

s
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Each msmber shall be given the opportunity annually to designate
his/her choice of the psy plsne for the following echool year.
His/her designstion for the following echool year ehs'l be submitted
to the Bueiness Manager/Treasurer by the end of the prior school
year; any subsequent change after the end of the echool yeer ehall
be granted by the College if written notice ie received by the
Business Manager/Treasurer on or before July 1.

(s) eEach newly-hired member shall be given the opportunity at the
time he/she ie “ired of hie/her choice of the pay plene; he/ehe
ehall have not more than five (S) workdaye prior to the firet
echeduled pay dste to indicate to the Businese
Manager/Treasurer his/her choice of the pay plane.

(b) If any member f.ils o return hie/her choice of pay plans
within the designated time that member ehall be placed on the
twenty-six (26) pay plan.

Paychecks ehall be available to each member at deeignated locations
before the end of the workday on pay daye. If that payday ie not a
regularly echeduled College workday, paychecke ehall be dietcibuted
on the laet regularly echeduled College workday prior thereto.

During the calender year not included in the echool year, paychecks
ehall be mailed to the members. Thie procedure ehall eerve as an
alternate procedure for any member(e) who receivee paychecke other
than the calendar year not included in the echool year.

(a) At the member'e(e’) option, he/ehe ehall be able to pick up
his/her pascheck(s) at the deeignated locatione.

(b) There shail be no service and/or mailing charge(s) for the
mailing of paychecke to the members,

Expiration of Salary Article

This article ehall expire ae of December 31, 1987 and eslary ehall
be reopened for negotiatione for the remainder of the 1987-88
academic year after December 31, 1987. 1If impases exiete over the
terme of the Faculty Salary Article ae of December 31, 1987, the
Association shall have the cight to etrike upon compliance with the
notice procedures of Ohio Revieed Code Section 4117.14.
Commencement of reopener negotiatione ehall be in accordance with
the negotiations procedure article.
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APPELDIX A

PLACENENT AND PROROTION REQUIRE/ZNTS

CRITERIA
CLASSIFICATION GENERAL STUDIES TECH. /ENG. /BUS .
Lol d d SSSS SaSasss
STEP IV
L] -
(1) RELATED OCC EXP * [} S YEARS
TOTAL TEACHING * 10 YEARS 10 YEARS
TERRA TEACHING * 8 YEARS 1 8 YEARS 1
(2) PERFORMANCE VERY GCOOD, 2 YEARS 2 VERY GOOD, 2 YEARS 2
P RECOGMITION IN FIBLD RECOGHITION IN PFIELD
(3) EDUCATION R MASTESS plus 48 houre MASTERS
0 (54 graduate houre in (27 graduate houre in
N teaching field) teaching fleld)
ssas Ldd (o] sssss SSSSsSSSSSSSSSSSSSSSSSASSSa
STEP 111 T
-1
(1) RELATED OoCC EXP V] [} 4 YEARS
TOTAL TEACHING N 8 YTARS 8 YEARS
TERRA TEACH ING 6 YEARS 1 6 YEARS 1
(2) PERPORMANCE *  VERY GOOD, 2 YEARS VERY GOOD, 2 YEARS
* RECOGNITION IN FIELD RECOGNITION IN FIELD
(3) EDUCATION * MASTERS plue 36 houre MASTERS OR EQUIVALENT
* {54 graduate houre in (27 graduate houre in
teeching field) teaching field)
SSSSS SSSSSS
STEP 11
L] -
(1) RELATED OCC EXP * 1] 3 YEARS
TOTAL TEACHING . [} [}
TERRA TEACH ING 1] [}
(2) PERFORMANCE P RECOMMEMDAT IONS RECOMMENDAT IONS
(3) EDUCATION L MASTERS BACHELORS OR EQUIVALENT
A (27 graduate houre in (major in related
C teaching fleld) tield)
ssss § s . ss» s
s1EP 1 |
4
(1) RELATED OCC EXP [ ] 1] 3 YEARS
TOTAL TEACHING T 1] [}
TERRA TEACHING [} 1]
(2) PERFORMANCE *  RECOMMP*:les LONS REZCOMMENDAT IONS
(3) EDUCATION *  SACHELORS ASSOCIATES OR EQUIVALENT
[ ]

(in tsaching field)

(mejor in related field)

requirement.

Promotion for the

+908-87 academic. year ehall only require a very good
overall evaluation for the 1985-86 acadeamic year as the ainiaum pecformence

Two coneecutiva yeare of very good retinge immediately

preceding the promotion decision are required for promotione in subeeuent

years.

minimua requirement.
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Recognition in rield is e factor in promotion tc Step IV, but ie not a

Recognition in the rield includee euch thigs as
publicetione related to the faculty member‘'e teaching ffeld, awards in the
feculty member'e field or {n teeching, or eerving es en officer of e
professional organization releted to the faculty member'e field.
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1)

2)

3)

APPENDIX A

EXPLANATION OF TERMS

Faculty Classification

a) General Studies creferences faculty whose primar» {instruct.onal
eesignment is in the General Studies Division of the Coi’.wza snd
lnt_:ludoo communication skilis; eociel, behaviorel, an1 natural
sciencee; and humenities, mathematics, and developmental stuo:es.

b) ‘l'ochnlcol(:r_nqlnurlng[!ullnou references faculty whose primary
netructional assignment le in the Public Services, Industrial
Technology, Engineering, and Businese Divisions of the College and
includee Technical Applies Science, Technical Applied Business, and
specialized c:xcupational field.

Credit Hour Conversion

All credit houre are expressed in quarter hours. One (1) eemester hour
equals 1.5 quarter hour.

Credit Hour ®"Equivalents®
a) Noncredit tducation and Training Equivalency

crantlng’ot credit hour equivelency may include documented service
training, induetrial training, or other formal training not
resulting in credit toward a degree at an accredited institution of
higher educetion. For such pucrposee thirty (30) houre of training
shall equate to one (1) guarter hour.

b) work :petience Equivelency for Credit Hours
for the puvpoee of granting credit hour equivalente, work
experience may be eubetituted for actual course work. One (1)

quecter hour of credit may be granted for each month of continuous
employment on a full-time basie in e poeition determined to be
relevant end beneficiel to the faculty member's teaching field.
Work experience used es equicalence for educational credit hours
cannot be used to eatiefy occupational experience vequirement for
employment or promotion.

<) continuing Education Equivalents
nctive participants in C.E.U. classes when part of a plan approved
by the College ehell require thirty (30) contact hours for the
equivslent of one (1) credit hour.

d) Determinetion of Equivalents
In all caeee where credit hour equivelents ara granted or

profeseional growth plans approved, the decisica for approval shall
reet with (he Dean of Instruction. where credit hour equivalents
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are ueed for hours required for promotion, the Promotion Committee
ehall ceview the claimed credit hour equivalente but ehall not have
the authority to overrule pcior determinaiione of the Dean of
Inetruction. Yor any claimed credit hour equivelency not
previouely approved or rejected by the Dean of Inetruction, the
Promoticn Committee ehall review euch claimed equivalente to aseure
that etandarde of rigor and content have been wet, Any diepute

regarding the determinations of oquivalente ehall be eubject to the
grievance procedura.

4) Education mequiresen-.e
a) General Studies Track

1. sl:cho:or'l Degree Requirement for General Studies Paculty at
*p

A Bachelor's degree with a major in the faculty member's
teaching fleld 1s required for Step I placement of General
Studies faculty. (Faculty employed at the College ae of March
1, 1986 are exempt from thie requirement and are automatlically
vrlaced at step II). no equivalente will be permitted to
eubetitute for the degree 13quirement,

2. ::otor'o Degree Requirement for General Studies Paculty at Step

A Haster'e degree ie required for placement of General Studies
faculty at Step II, and 27 of the graduate quarter houre must
be in the faculty member's teaching fleld or related aresae o

. study. (Paculty employed at the College ae of March 1, J9s¢
are automatically placed 1n Step II regardlcee of these
requiremente). No equivalente will be permitted to eubetituta
for the Master‘s Degree,

3. The *Master'e Plue 35° and “Baster'e Plue (8" Graduate Quarter
Woure Requirement at Steps III and IV In Ceneral Studiee

A master’e decres plue th..ty-six (36) graduate quacter hours
are required for promution to Step III in Generel Studise. A
Maester’e plue forty-eight (48) graduate quarter houre are
required for prosotion to Step IV in General Studies. At both
Stepe III and IV, fifty-four (54) of the faculty member's
graduate houre muet be in couree. in the teaching field or in
Courses related to the esubjecte being provided by the College.
Suberitution of approved equivalente may partially satisfy the
addirional credit houre required beyond the maetere degree up
to ¢ maximum of twenty-five (25) quarter houre. Such
Subetitution of equivalente for ecademic credit may be made
only when it le part of a Pian approved by the Dean of
Inetruction.
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b) Technical/Engineering/Business Track

1.

2.

3

Assoclate'e Degree or Equivalent Requirement for
“echnical /Engineering/Business Faculty at Step 1

An “Aesociate’es degree or squivalent® is required for placement
of Technical/Enginaering/Business faculty at Step I. The
“equivalent” of an Aeeoclate’'s dejree ie¢ one hundred (100)
quarcet hours oft (1) College couree work; or (11) epproved
credit hours aquivalante ae defined in thie Appendix at Section
3; or (i111) a combination of College couree work and
equivalente. The faculty member'e major or approved
equivalente muet be related to the faculty member's teaching
field. (Faculty currently employed at the College as of March
1, 19686 ere automatically pilacad in Step If and are oxempt from
this requirement).

Bachelor's Degrea or Equivalent Requirement for
Technical/Engineering/Business Faculty at Step 11

A Bachelor'e degree or equivalent requirement 1s requiced for
placesent of Technical/Engineering/Bueinece faculty e. Step II.
The equivalent of a Bachelor'e degree ie one hundred and eignty
(180) quarter hours of: (1) College couree work; or (1i1)
approved equivalents ae defined in thie Appendix at Section 3;
or (111) a combination of College couree work and equivalent:
The faculty member'e major or approved equivalente muet be
related to the faculty member‘e teachlng field. (Paculty
currently employed at the College ae cf March 1, 1986 are
placed automatically at Step 1I).

“Master‘'e Degree or Equivalent*® . for
Technical/Engineering/Businees at Step III

Where “mastere degree or aquivalent® 1is required for promotion
of Technical/Engl waering/Business faculty at Ctap III,
equivalency fe baesed on a bachelore degree (not equivalent)
plus (1) Attainment of a profeeeionel licenee in the teaching
tleld (i.e., P.E., C.P.A., Or equlvalent 1level) or (i1)
Attainment of (ifty (50) quarter houre of approveé graduate
level york related to the teeching fleld. sgubetitution of
equivalente may portially eatiefy the flfty (50) quarter hour
requicrement up to a maximum of twenty-five (25) quarter houre.
Substitution for academic credit may be made only when it fle
part of a plan approved by the Dvan of Inetruction.
Twenty-eeven graduate hours or their approved equivalenie must
be in the faculty member's teaching field or related areas of
etudy.

Master's Degree Requirement for Technical/Engineering/Buein.se
Paculty At Step IV

A Naster's Degres or it‘e equivalent is required for promotion
of Technical/Engineering/Business Faculty to Step Iv.
Twent ‘~seven graduate quarter houre (or equivalents) must be in
the fo-ulty member's teaching field or reiated aceas of study.

»
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5. Expecrience Requirement

a) “"Related Occupatlonel work expecience® meane full-time,
peid work 1n the field in which the individual ie, or seeks
to become engaged in, teeching. Terre teaching experience
mey be ueed to fulfill celeted occupetionel experience
requireaente for prowo.lon up to four (4) yesce. Teachlng
expecience wueed to fulfill occupetional experience
requi.emente may not be used to fulfill teeching experience
requicemente.

b) “Teaching expecience® meane full-time college teaching or
ite equivalent. Greduate eecelietenceehip or eubetitute
teachi ie not counted ee teaching equivelent. Two (2)
yeere of full-time high school teaching ie coneidered to be
equivelent to one (1) yeer of full-time ccllege teaching,
up to e maximum ellowable equivelency of three (3) yeare of
teeching experienze for-eix (6) yeare of high echool
teeching. Porty #ive (45) contect houre in Gens cal etudies
end elxty (60) contact hours 1n
Technicei/Engireering/Bueinees of pert-time teeching et the
college level ie coneidered to by eguivelent to one (1)
year of full-time college teeching.

c) One (1) year {e the maxlmum credit for teaching thet can be
eecrnel in twelve (12) month period.
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ARTICLE XIII - SUPPLEMENTAL - .~EFITS

Health Ineurance

Upon initial employment, during an open enrollment pecioG, or as
otherwiee permitted by the ineurance policy, each faculty member and
hle/her family may enroll in and receive health insurance coverage,
end the College will pay 90% of the eingle and family coverage
premium for heelth insurance comp.rable to the Blue Ccosn/Blue
Shield policy in effect ae of December 1, 198S.

Tecrm Life Ineurance

Upon application, eech feculty member will be provided with term
11te insurance covecrage equai to double the faculty member's salary
rounded to the next higheet $1,000. The policy ehall be comparable
to the policy in effect as of December 1, 198S.

Accidental Death end Dismemberment

Acciden:zer death end diememberment insucance coverage will be
provided in the amount of $100,000. The policy ehall be compareble
to the policy in effect ae Of December 1, 1985.

Dental Ineurance

Upon initial employmint, during en open e:rollment peciod, or as
othervise permitted by the ineucance policy, each feculty msember and
hie/hec fami'v may enrcll 1n dentel inesurance cove:-age. The College
will pay the full coet of eingle coverage for dentel insurance
comperable to the pollcy in effect as of December 1, 198S. Costs
for epouse or family coverege ehall be fully paid by the employees.

Re -encollaent

If tor any reason e faculty member and/or hie/her family withdraws
frcs coverage from any ineurance policy deecribed in thie Acticle,
re-encollment ehall be eubject to the requicements of the policy
then in focce.

Fee Walver

Full-time inetructionel etaff, their dependent netural and legally
adopted children and etep-children (as defined in Section 132(€) of
the Internel Revenue Code, as amended, Or any eucceseor provieion],
and the feculty member’e epouse, may enroll in credlt coureee at the
College without e tuition charge. The tuitlon waiver doee not
include the application fee, general (eee, and laboratory feee.
Feculty who enroll in e course muet obtein epprovel of their
Dicector prior to the bemianing of the quacrter 1n which the course
{e to be taken. PFaculty will be permitted to enroll only on a epace
evellable beeie, and enrollment cennot interfere with the faculty
member'e profeesional reeponsibilitiee.
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Aseumption of Paculty Contributione to STRS

All full-time faculty members are required to become membere of the
Stete Teachore Retirement Syetem in accordance with the Ohio Revieed
Code.

In addition to the total annual ealary and ealary per pay period
which ie otherwiee payeble to each faculty member, the College will
aseume and pay to STRS On behalf of each such faculty member during
thie Agreement eight ani three-fourthe percent (8-3/4%) of each euch
faculty meaber's total annuel aalary or ealacy per pay peciod ae a
“pick-up® of ths STRS mployee contribution (or that portion of the
employee contribution, otherwiee payable by euch faculty member.
Por purposse of determining the total raquired contributione to
STRS, including the College's current obligation to contribute an
amount equal to fourteen percent (14%) of each teacher's ealary,
such faculty mesber‘e “earned compensation® (ae referred to in Ohio
Revieed Code Section 3307.51) and “eacrnable compensetion® (ae
refecred to in Ohio Revieed Code Section 3307.53) ehall exclude the
amount of the pick-up. In the event that a court of competent
jurisdiction of legielation requiree that ®earned compeneation® or
“secnable compensation® for STRS contribution purpoeee ehall include
the amount of the pick-up, then the pick-up amount shall be reduced
by an amount equcl to the coet of :he College‘s additional
contribution to STRS,

Any pick-up by the College of a faculty member'e conttibution to
STRS ehall be mandatory for all faculty membere. No faculty member
eshall have tha option of chooeing to receive the contribute¢ amounte
directly inetead of havin, them paid by 2he College :0 STRS.

The College ehall tulfill ite income tax reporting and withholding
reeponeibilitiee for esach employee in euch sanner ae ie required by
applicab’ federal, etate and ‘ocal laws and regulatione ae they may
exfet at .he time of euch ~yorting and withholding, it being the
College's underetanding that federal and Ohio income tex lawe and
regulationa pieeently require it to report as an employee'e groee
income hie/her totel annual eelary excluding the amount of pick-up.

Payroll Deductione

The College ehall make payroll deductione, with advance written
authorization from the faculty member and subject to the conditione
of Board policiee, for the following purpoucaes :

1. Annuitiee

2. Credit Union

3. Aeeociation Duee
4. Cancer [neurance

Travel Reimbureemente for College Bueineae
Expensee for euthorized travel on college bueineee will de provided

in accordance with Board Policiee 33575 16-3-11 and 33575 16-3-12 a- ¢
any amendaante asdopted taereunder.
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ARTICLE LIV -~ PAID LEAVE OF ABSENCE

All faculty earn eick leava at the rate of one and one-fourth daye
per each calendar month they perform dutiee.

Unuaed eick leave may be accumulated up to 180 daye. Sick leave
credit which wouid exceed thie saximum ehall be converted to bonue
vacation credit in eccordance with other provieione of thie Acrticle.

Any faculty member who tranefe.e¢ to the enployment of the College
from other Ohio public employment ahall be credited with the unueed
balance of eick leave accumulated in that public employment, up to a
maximum of one hundred and twenty daye, upon preeentation by the
employee of certification of euch daye accumulated from the prior
employer. Crediting ie allowed it the prior esployment terminatad
within one year of employment by the College.

New faculty ehall have fiva (5) days of eick leave available at the
beginning of their ficet echool year.

Uee of Sick Leave

Faculty may uee +ick leave for pereonal fllneee, injury, disability
reeulting from prugnancy, expoeure to contagioue dieeaee which would
be tranemitted to othera, and for abeenca due to illneee in the
faculty member'e jumediate family. FPor purpoese hereof, °jimmediate
fanily® ehall mean the faculty member'e epouee or children. Abeence
due to fllneee in immediate family ehall not exceed thraa daye for
each occurrence if illneee.

Faculty using eick leave shall furnieh a eigned etatement to the
e’ “act that abeence wae caueed by illneee or due to any of the
foregoing authorized causee.

It medical attention ie required, the name of the phyaician and
date(e) he/ehe wae consulted ie required. A etatement of the
general nature of the fllnese snd fitneee to return to duty may be
required. A phyeician’e gqtatement may be crequired for any abeence
of three daye or more, or for frequent abeencee. Where the College
requiree an examination by a phyeician of ita choice, the College
will pay the coet of the exaeination.

Fajlure to file the eick leave etatement may reeult in diecipline,
Faleitication of eick eave fe grounde for tecmination of
employsment.

Bonue Vacation Daye

Faculty who have unueed eick leave credit in exceee of the 180 days
maxioum accumulation ae of the and of a fiecal year (June 30) in
which the ‘maximum wae exceeded eshall have euch eick leave credit

converted into vacation day credite for tha following acadamic year
ae followves

7
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i. Every two daye of eick leave in excese of 160 will be
converted into one vecation day credit;

if. vacation deye may be ueed on non-teeching deye;

iii. vacation credite serned but not ueed during the fiecal yeer
following the fiecel yeer in which they were eerned mey ba
carried over to the next fiecal yeer. The College, in jt's
eole diecretion, may decida vhether to pera't tha employea to
take eaid vecetion deye or pay him or her for thosa not uead
at that time. .

Punaral Leava

Feculty membere ehall be granted up to thrae daye of peid leave for
e death in tha faculty member'e immediate family. “Iamediate

family® for thie purpoee meene the feculty member‘e epoues,
children, parante, grandparente, parente of tha faculty member'e
epouee, brother, eieter, brother-in-law, efieter-in-law, son-in-lew

or daughter-in-law,
Feculty Improvement Leave

Faculty can requeet one or mora daye of peid leave to attend a
vorkehop, eeminer or other educetionel meating related to their
profeseional duties. The requeet muet be filed with the faculty
member’e Director in writing ae eoon ae poeeible prior to the
workehop, eeminar or meeting. The feculty member will be notified
of approval or dieapproval of the leave and travel authorization ae
eoon ae poeeible after the initial written requeet. Di eputee ehall
be cresolved through the griavanca procedure end the College ehell
make errangemente to cover the abeant employee‘e claseee.

Military Leave

Inetructore who are membere of the Ohio MNetional Guird or active
reserve component of the armed forcee are eligible for militery
leave with pay for pariode of ective duty or field training.
“Military leeve pey® ehall be the difference between the faculty
member’e regular ealary (excluding overload) lese eny peyment
received for military earvice. A copy of militery ordere to other
authorizing documainte muet be filed with the Bueineee Officer no
later than ten (10) daye after ordere are ieeued.

Jury Duty

Faculty who are abeent from their dutiee to appeer in court for jury
duty, in reeponee to official eubpoenes, ehall receive payment of
their ealariee lese any payment receivad for court servicee. The
faculty membar ehell preeent a etatement from the bailiff or court
ehowing datee of jury eervice and earninge for jury eecrvice. No
eslary reduction will be made for court reimbursement of
out-of -pocket expensas.

3
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Compeneatinn Detarminatione For Paid Leaves

Individuale ueing eick leave pureuant thie Article ehall receive all
compenestion that would otherwiee heve been eacrned during the leave,
including any overload.

Payment for ell peid leavee other than eick laeva ehall be baeed on
the inetructor‘e regular baea contrect ealary exclueive of eny
ovarloed pey. For each day of euch leaves the faculty member ehall
recaive a per diem amount datscmined by dividing the baee contract
eelary by the total daye of contract obligetione (175 for a ten
month Regular Inetructionel contrect)., Thie per diem amount ehall
ba raduced by any racaipt of outeide companeetion deecribed in thie
Article. Total daye of contract obligatione ueed for these
determinitione are not affected by uee of eny leave or by convereion
of eick lsave to vacation.

General Requicement

Use of eny paid leave for =

purpose other than the approved purpose
fe giounds for termination.
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ARTICLE XV - UNFAID LEAVES OF ABSENCE

General Provisions

A “1vave of absence® in thie Article ie any authorized absence
without pay. Such leave ehall be without zny benefite, except that
it the ineurance cerrier permits the faculty member may assume and
Pey benefit premiums for ell group insurence plane by remitting the
premiums to the College. Such remittence will be required at leeset
thirty deys in edvance of the peyment due date for the College.
buring euch leeve a faculty member will not accumulate eick leave,
holiday time or eeniority.

A leeve of absence ehall not extend a faculty member'e employment or
in any way limit or deley the College's authority to nonrenew,
terminate or lay off e faculty member,

Fajlure to use euch leeve sclely for the approved purpose or failure
to £filfill the requiremente of a leave are grounds for tarmination,

Dieability Leave

Feculty membere may apply for an unpaid leave of absence due to
pereonel {llnees or injury. The crequest muet be supported by
medical evidence of illnese or injury end by evidence that the
faculty member will be able to return from disability leave to
Inetruction. The Board of Trusteee must epprove the eeve in
weiting. (If leave is refueed for uneetiefectory evidence of
ability to return, the College wil. eeeist the feculty member in
procuring peid disability retirement pursuent to Ohio Revised Code
Section 3307.42). The maximum duration of euch leave is one full
academic year, and periodic submiseion of supporting medical
evidence eetisfectory to the College may be required.

A leave for up to a "full academic year® means leave through the
laet academic quarter expiring within one calender year of the
leave's commencement date.

Return from leave shell require at least thirty days sdvance notice,
and the College may require that the faculty member cannot return
before the etart of the next querter after recovery ie complete.

Return from leave shall require presentation of a doctor's
certificetion that the individual has recovered from the illness or
injury end is able to perform all professional dutiee required of
full-time employment. The College, at its .ost, may require a
determination that the individual 1{is eble to perform all
professional duties required of full-time employment by a physician
of its choice ae 2 condition of re-employment,

Maternity Leave

All unpeid leavee of absence for pregnancy and/or cara of a newborn
infent may be taken for up t¢ four weeks preceding the anticipated
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15.04

15.05

birth date of a child and uUp to eix weeks followin

Q9 the actual birth
of the child. Such leave may be used as a supplement to paid sick
leave teken in accordance with the Sick Leave Article, or in place
of such paid leave if the faculty member has exhausted sick leave or
choosee not to use accrued sick leave,

The facully member ghall Tequest the leave and provide notice of the

anticipated departure and return datee in advence
of the a
departure date. ‘ nticipated

Unpaid pregnancy leeve may exceed the time limits in this Article
where gick leave has been exhausted and the faculty member's

Phyeician eubstantiates the need for an extended
eabitiey, x leave due to

The College muet approve the date for resuming duties, and may
require that the faculty member wait until the start of the next
Quarter following the faculty member's requested date of return.

Educational Leave

A faculty member may apply for an unpaid leave of absence for study
Or other formal leerning designed to quelify the faculty member to
serve the College in a new and adjusted capecitv which has been
approved in advance of the leave epplication by ‘ne President of the
College. The leave espplication must 'be eubmitted et leest 120 days
in edvance of its anti~ipated commencement, end detail the proposed
acedenic program thai will be undertaken, The epplicetion must also
state the echeduled date of departure end return. The epplicetion
muet be eubmitted to tha faculty member‘e Director and the Dean of
Instruction for their approval,

dork Experience Leave

A faculty member may epply for an unpaid leeve of abeence to obtain
work experience. An application must be submitted to the feculty
member'e Director at least }20 days in edvence of i{te anticipated
commencement, and detail the work experience that will be underteken
and the reasone thet it will benefit the feculty member and the
College. The proposed deperture and raturn datee must elso be
stated. The College will determine whether the leave shall be
granted ae well as the terms end conditione for any euch leave, but
ite decieion shell be subject to the grievencs procedure.
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ARTICLE XVI - DEDUCTIONS FROM PAY

Unauthorized abeencee ehall reeult in deductione of pay for all
compeneation that would otheiwiee have been earned during the
abeence. The per diem deduction ehall be determined by dividing the
faculty mesmber'e baee contract ealary by the total daye of
contractual ooligation (175 for a ten month Regular Inetructional
contract). Compensation for all overload contact houre mieeed enall
aleo be deducted. Thie Articlz doee not limit the College'e
authority to impoae diecipline in addition to the pay deductione.

ARTICLE XVII - SEVERABILI®.

In the event there ie a conflict between 2 provieion of this
Contract end ORC 4117.10 (a) or federal law, or valid cule or
regulaticn adopted by a federal agency ae detera‘aad by a court of
competen’. juriediction, ORC 4117.10(a) or federal law or velid crule
or regulation adopted by a federal agency ehall prevail aa to that
provieion. All other prov:eione of thie Contract which are not in
conflict with ORC 4117.10(s) or federal law, or valid rule or
regulation adopted by a fedaral agency thereto, ehall continue in
full force and effect in accordance with theicr terme. The partiee
will mset to negotiate any neceesary change in the Contract relative
to the affected provieion within eixty (60) daye by demand of efther
parcty.

It, during the term of thie Contrect, there ie a change in ORC
4117.10(a) or federal law, or valid rule or regulation adopted by a
federal agency  ureuant thereto, which would. invalidate any
provieion of thie Contract, ae determined by a court of competent
juriediction, the partiee will meet to negotiate any neceesary
change in the Contract celative to the affected provision within
eixty (60) daye by demand of either party.

If, during the term of thie Contract, there ie a change in any
appliceble etate or federal law, or valid cule or regulation adopted
by e federal agency or a etate agency pursuant thecreto, which
requiree the College to develop policiee that affect the tecm'e),
condition(e) of employment, or work.ag condition(e), then the
pacrtiee will meet to negotiate the additional term, condition of
enployment, or working condition within eixty (60) daye by demand of
either party.
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ARTICLE XVIII ~ DURATION

Thie Agreement between the Board of Truetees and Aesocietion ehall
become effective at 12:0) A.M. on ¢+ 1906 and
shall continue in full force and effect until midnight, Auguet 31, 1988,
except that the Salary Article ehall expice on December 31, 1987, pureuant
to the terme eet forth thecein.

Executed ae of the _ day of . 1906,
CHAIRMAN OF THE TERRA TECHNICAL COLLEGE
BOARD OF TRUSTEES FACULTY ASSOCIATION
Chafrman President
*
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