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TNTRODUCTION

This document (Invitation to Submit Materials) initiates the annual subject
area(s) adoption of basic instructional materials for use in California
schools, kindergarten through eighth grade. An overview of the total .
instructional materials adoption-distribution process and specific instructions
relating to initial submissions are provided within this Tnvitation. /
submitting materials for adoption, publishers/producers agree to follow the
procedures set forth in the Tnvitation. Failure to comply may result in
disqualification.

Subject areas to be adopted in September, 1987, are in English/language arts.
See Attachment 6. This English/language arts adoption will terminate in
1994,

Changes in legislation, regulations, or policies may affect the processes and
procedures specified in this document. Tnquiries relating to the adoption
process should be directed to the Department of Education, Office of Curriculum
Framework and Textbook Development, P.0. Box 944272, Sacramento, CA 9424l-
2720, telephone (916) U45-2731, Tnquiries relating to the contract,
distribution and payment processes should be directed to the Department of
Education, Textbook Distr:ilbution Unit, (916) 323-2590, at the same address.

FRAMEWORK/ADOPTION CYCLE

California has a six-year framework/adoption cycle, with subject-area
frameworks scheduled for publication three years prior to the adoption of the
instructional materials. Attachment 1 depicts the currently scheduled subject
framework ‘adoption cycle.

A curricuilum framework for each major subject-matter area is produced under the
direction of the Curriculum Development and Supplemental Materials Commission
(CDSMC) (commonly referred to as the Curriculum Commission). The California
State Board of Education receives recommendations from the Curriculum
Commission and input from other sources prior to adopting a specific
framework.  Frameworks outline curriculum content elements for which criteria
are developed for evaluating instructional materials. Members of the
Curriculum Commission's Instructional Materials Evaluation Panels (IMEPs) use
Lvhese criteria and textbook standards in Judging and recommending instructional
materials for adoption. See Attachment 6. A1l approved frameworks may be
rurciased by calling or writing:

‘California State Department of Education
Publications Sales Office

P.0O. Box 271

Sacraivento, CA 95802-0271

(916) 445-1260

LEGAL AUTHORITY
The State Board of Education acts to adopt instructional materials in

accordance with California Education Code sections 60200 and 60201, under the
authority of Article X, Section 7.5 of the State Constitution. Legal




definitions are contained in sections 60011-60028 of the Education Code.
Fducation Code sections 60040-60285 (Attachment 2) contain pertinent provisions
of the Education Code relating to the submission of instructional materials.

ENGLTSH/LANGUAGE ARTS PROGRAM DESCRIPTTON

The K-8 Fnglish/language arts adoption of 1987 greatly reflects the research

of the past ten years. The focus will be on English content, which is
presented in meaningful contexts as contrasted with emphasis on isolated skill
drills. The reading/literatur+ adoption of 1987-83 will continue the thrust of
recent research by emphasizing the interrelationships of listening, speaking,
reading, and writing.

Some immediate applications of these insights would call for these
characteristics in Fnglish/language arts programs:

A sistematic K-8 language arts curriculum which is
articulated and implemented at all grade levels

Instructional programs which emphasize the
integration of listening, speaking, reading,
and writing

Direct instruction that makes explicit the
strategies of comprchending and composing

A program which promotes frequent writing and which
includes attention to the various stages of the
writing process, such as prewriting, writing,
responding, revising, editing, developing skills
with the conventions of writing, evaluating, and
postwriting

Direct teaching of the conventions of language,
such as spelling, grammar, and punctuation, so that
students can use these conventions at the level of
correctness expected of a literate society

A content-based program, referenced to literature,
which exposes all students to meaningful language
activities, with a focus on comprehension and
composition, incorporating the full range of
thinking skills :

Assessment that is drivén by the full range of goals
of the language arts program, is a2ligned with what
students are expected to learn in a bslanced language
arts program, and provides alternative strategies and
forms of testing

For an expansion of the above program description, refer to Attachment 6,

"Textbook and Tnstructional Materials Standards for Listening, Speaking,
Reading, and Writiag, Kindergarten Through Grade Eight."
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10,

1.

12.

13.

4.

SCHEDULE OF SIGNIFICANT EVENTS

" FOR THE 1987 ADOPTION

ENGLISH AND RELATED SURJECTS

Distribution of Invitation to Submit to
representatives of publishers/producers

Deadline for receipt of submission lists/
catalogs/narrative descriptions and MASTA
specifications by SDE

Distribution of sampling instructions to
all publishers/producers

Distribution of requests for bids
Receipt of formal bids by SDE

Deadline for receipt of samples to all
designated shipping locations

Completion of inventory survey at random
sites by SDE/CFTD representatives

Beginning date of legal compliance reviews
and educational content reviews

Publishers' presentations to TMEPs

Distribution of disqualification notices to
publishers/producers for failure to meet
sampling requirements

Completion of legal compliance reviews; final
date for written public input regarding
compliance

Deadline for distribution of notices of
noncompliance (LCC) to publishers/producers

Deadline for receipt by SDE of responses to
notices of noncompliance (LCC)

Distribution of notices to publishers/producers

whose royalty rates or prices are not in
compliance with State Board policy

vii

DEADLINE
Octcber 6, 1986

December 1, 1986

February 25, 1987

March 3, 1987
April 10, 1987
April 10, 1987

April 10-17, 1987

April 25, 1987

May 15, 1987

May 22, 1987

June 5, 1987

30 days From
Date of Yotice

June 12, 1987



15.
16.

17.

1.

19.
2n.

21.

22.

23.

L

5.

26.

R,

29.

30.

31.

Completion of educstional content review

Deadline for written public input regarding
content

Receipt by SDFE of responses to June 12th
notice (royalty)

Deadline for completion of legal compliance
appeals (first level)

Public input session of Curriculum Commission

Recommendations of subject-matter committees
to Curriculum Commission

Deadline for completion of legal compliance
appeals (second level)

Advance listing of recommended materisls to
IMDCs

Notification to publishers/producers regarding
Commission's recommendations

Public display of recommended materisals at
IMDCs

Recommendations of Curriculum Commission to
State Board of Education

Publiec hearing of SRR

. Adoption of materials by SBE

Deadline for publishers/producers of adopted
instructional materials to deliver 40 sets
of these materials to selected sites

Distribution of contracts to publishers/
producers of instructional materials

Distribution of Program Descriptions
and Price List and Order Form

Final receipt of completed
"California Revisions"

. 3chool distriets begin ordering newly

adopted materials

viii

June 26, 1987

July 10, 1987

July 13, 1987
July 17, 1987

1987
1987

July 22,
July 24,

July 31, 1987

Auvgust 4, 1987
August 4, 1987
September.a to
October 8, 1987

October 8, 1987

October 8, 1987
October 9, 1987
November 27, 1987
December 7, 1987
January 8, 1987

February, 1988

March 1, 1988



33. Receipt by SDE of orders for materials April 1, 1988
needed by July (summer schools, year-round
schools, and early deliveries)

34. Receipt by SDE of orders for materials needed May 2, 1988
for the opening. of the new school year (1988-89)

35. Orders for materials sent to publishers/ May 2, 1988
producers (summer schools, year-round
schools, and early deliveries)

36. Receipt of final orders using order form for May 2, 1988
current school year

37. Delivery of materials to schools (summer June 1 to
schools, year-round schools, and early July 1, 1988
deliveries)

38. Delivery of orders for materials sent to Early June (Depends
publishers/producers for opening of on Computer Cycle)
the new schocl year

39. Delivery of materials to schools for opening August 15 to
of the new school year September 5, 1988

ix




I. ADOPTION PROCESS

A. Tnvitation to Submit Materials

Annually, the State Department of Education, on behalf of the State RBoard of
Education, issues an Invitation to Submit Materials for the subject areas
scheduled for adoption. The Tnvitation is distributed to publishers who
Jave notified the Department's Office of Curriculum Framework and

Textbook Development (CFTD) of their interest in participating in the
process.

B. Submissions

Tn response to the Invitation, publishers submit 1i5ts of all basic
programs and components which they desire to be adopted for use in
California schools. All materials to be submitted for adoption are to be
listed on the Form CFTD-2. See Attachment 3.

1. Materials
a. Instructional Materials Appropriate for Submission

(1) Materials in subject areas specified on the title page of this
document.

(2) Basic instructional material program components only. "Basic
instructional materials" are designed for use by pupils as a
principal learning resource that meets in organization and
content the basic requirements of the intended course
(EC 60012). These components generally include students'
materials, teachers' materials, and ancillary material: that
must be connected to the students' and teachers' materials.

(3) Basic instructional materials previously adopted and due to
expire in 1988.

b. Submission of Related Teachers' Materials

(1) If teachers' materials are provided free (in the ratio of 1:25)
they must also be available for purchase., Many California
classes are too small to qualify for free teachers' materials.
Failure to provide teachers' materials for purchase {in any
quantity) will result in disqualification of both teachers'
materials and students' editions.

’

(2) Each student's edition must be accompanied by some form of
teacher's edition/guide/manual. Failure to submit teachers!
materials along with a student's edition will result in
disqualification of the student's edition.

11




(3) Teachers' materials must be supplied free on the same basis
as_elsewhere in the United States, even when the state of
California prints the adopted materials.

(4) If teachers' editions are provided free, they must be supplied
in a ratio of 1:25 to accompany any single student's textbook
whether the student's textbook is printed in a single or
multilevel format. :

(5) Tf materials other than teachers' editions are provided free,
publishers/producers must notify the Office of Curriculum
Framework and Textbook Development. A1l free materials
must pass California legal requirements.

c. Alternative Formats of Materials Appropriate for Submission

(1) Alternative formats are materials that are identical in content
but differ in physicsl format (e.g., hardcover or sof'tcover,
tape or record, single or multicolor, Spanish or English, soft-
ware that is in multiple versions for different hardware).

(2) Alternative formats may include bilingual-bicultural materials.

(3) Alternative format items mist be listed immediately following
the basic item on the List of Tnstructional Materials
Submitted for California State Adoption (Form CFTD-2,
Attachment 3) and identified with an "A" in the appropriate
column.

(1) While alternative formats are normally available at the time of
initial submission, they may also be submitted at any time up
tc the final two year's of adoption. Alternative format
materials submitted after a program's adoption will be given
the same adoption termination date as the original formats.
Publishers/producers must request approval. of alternative
formats of adopted materials from the Curriculum Framework and
Textbook Development (ffice before they are distributed to
school distriets.

d. Materials Not Appropriate for Submission
(1) Supplementary instructional materials

(2) Previously adopted items that are still in adoption
(except as already noted)

(3) Materials designated as "multigraded" or "nongraded"

12




Please Note:

Students' editions of basic textbooks designed for
uge by students in kindergarten and grade one are
to be in at least 18-point standard or bold

type or the equivalent. This requirement applies
to the materials that students will be reading

and does not apply to teachers' directions and
notes to parents. Captions ancd artwork are

exempt from this requirement.

2. Forms for Submission of Instructional Materials

a. List of Instructional Materials 3ubmitted for California State
Adoption (Form CFTD-2). This listing identifies all components
being submitted. Specimen copies of completed forms and -
completion instructions are attached., See Attachment 3. To
be accepted, all submitted items must be identified by ISBNs.
See Attachment 4.

b. Program Description Form ~ This document describes each submitted
progiram. If the program is adop%ed, the form is used in the
developmerit of the document that is produced to accompany the state
Price List and Order Forms. Instructions for developing program
descriptions are enclosed. See Attachment 5.

c. Statement of Publisher Submitting Books for Adoption -~ Tnstructional
materials submitted for adoption must meet all appropriate NASTA
specifications. Form B (see Attachment 8) must be completed and
submitted for each student's textbook and for each student's workbook
submitted for adoption. An addendum to Form B will be required to be
completed at a later date if the state decides to print the
publisher's materials. Failure to complete this second form
accurately will result in the reduction of any applicable "Film Lease"
payment to be made to the publisher/producer. This reduction will
reflect the incurred cost by the State Printer to adjust for incorrect
or incomplete information given by the publisher/producer on the
submitted textbook specification form.

d. Catalogs/Brochures - Publishers/producers are also requested fo submit
available catalogs/brochures to assist in item identification and the
development of program descriptions.

3. Submission Address and Schedule

Completed submission lists (Form CFTD-2); descriptions of materials;
NASTA specifications, Form B; California Specification Form; and
catalogs/brochures must be received by the State Department of Education
on or hefore the deadline specified within the 1986-1988 Schedule of
Significant Events. (FAILURE TO MEET THE DEADLINE FOR SURMISSION MAY
RESULT IN DISQUALIFTCATION OF THE ITEMS FROM FURTHER CONSIDERATION TN

13



L3S .
THE CURRENT ADOPTION CYCLE.) Tt is suggested that publishers/producers .

deliver lists in person or send them by certified mail so that delivery
by the deadline is confirmed. Deliver to:

Glen Thomas, Director

Office of Curriculum Framework and
Textbook Development

California State Department of Education
560 J Street, Suite 290

P.0. Box 944272

Sacramento, CA 94244-2720

Attention: Submission List

(NOTE: Any subseqent correction request to change the information on
the submission list must be sent in writing to Jim Anderson, Textbook
Analyst, at the above address.)

. Sampling Guidelines and Procedures

The Department of Education, after receipt and review of publisher/
producer submission lists and program descriptions, will request
samples of materials accepted for evaluation.

a. Sampling Procedures

The Department of Education will distribute the following material
to appropriate publishers: '

(1) Listing of items accepted for review amiotated with a six-digit
identification (sequence) number for reference purposes
(adoption code number)

(2) Packaging, distribution, and receipt deadline instructions

(3) Listing of addresses for the initial distribution of samples
(not. more than 150 sets)

b. Distribution of Samples

(1) A1) samples must be shipped to and retrieved from all designated
destinations free of charge. No shipping, handling, sample, or
other costs may be charged to the State Board of Education or its
members, the Curriculum Development and Supplemental Materials
Commission or its members, the State Department of Education or its
personnel, or the Thstructional Materials Display Centers (TMDCs)
or their personnel or evaluators.

(2) It is the responsibility of the publisher/producer to ensure that
materials are delivered to and off-loaded at the designated
address within the time period specified.

(3) Tt is each publisher's/producer's responsibility to ensure that a
complete delivery is mede.

y
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(4) All samples must be received by listed recipients no later than
specified in the Schedule of Significant Events. Failure to mest
this requirement may result in disqualification.

(5) It is each publisher‘'s/producer's responsibility to retrieve
all samples for programs that are not adopted by the Department.
Publishers/producers may retrieve their nonadopted educational
material samples from IMDC sites for a period of 30 days after the
date the official adoption list is approved by the State Board of
Education. All materials must be retrieved by publishers/producers
without any cost to the display center site or any of the staff.

c. Sample Requirements

(1) A1l samples must be in final form. All materials to be sampled
must have a separate ISBEN, and all items with an ISBN must be
delivered on or before the established deadline date. Manuscripts,
galley proofs, page dummies, and the like will not be considered
without a compelling reason (such as a natural disaster).
Permission to submit an item in other than final form must be
obtained, in writing, from the Office of Curriculum Framework
and Textbook Development before any samples are shipped.

(2) If an item is available in more than one format, only one format
needs to be sampled. For hardcover/softcover, sample the
hardcover. For cassette/record, sample the cassette. For
combined/modular, sample the modular.

(3) Any special equipment or machinery, other than the standard
- audiovisual equipment., which is necessary to view or use

submitted materials must also be supplied. The equipment must be
furnished to each location where the materials are displayed,
and the equipment must remain with the materials for the entire pre-
adoption evaluation and display period. 1f the materials are
adopted, the equipment must remein with the submitted samples
throughout the adoption period.

(4) Once sample materials have been submitted, those items and all
others purported to be copies of the same materials shall not be
changed in content or format or specifications during the
evaluation period. Any exchanging, updating, or modifying by the
publishers/producers of the samples on display in IMDCs or being
evaluated by the Curriculum Commission or by IMEPs will result in
disqualification. After adoption, the contents or format shal) not
be changed except with the consent of the Department.

d. Shipment Verification
Shortly after sample receipt deadlines, the Department of Education
will conduct an inventory of materials received at selected display

centers. Publishers will be notified of missing components and
required to complete shipments.

15




Major sample distribution errors and/or failure to respond on a
timely basis to the Department's request for corrective shipments
will result in disqualification.

C. Evaluation of Materials

Submitted materials undergo the following three evaluations during the
adoption process:

1. Legal Compliance Review

a. Materials are reviewed for compliance with the social content
requirements of the Education Code ( EC 60040 to 60044) and
State Board policy. Copies of the (revised 1986) Standards for
Evaluation of Instructional Materials with Respect to Social Content
can be ordered from the California State Department of Education,
Bureau of Publications, F.0. Box 271, Sacramento, CA 95802-0271. As
a convenience, a copy of the standards is included in this document.
See Attachment 11.

b. Publishers/producers are notified of the results of legal
compliance review. If an item is found to be out of compliance, the
publisher/producer has three options: (1) the item may be revised to
bring it into compliance; (2) the finding of noncompliance may be
appealed; or (3) *he publisher may do nothing and have the item
declared noncompliant.

(1) In the event of a citation of noncompiiance (from the legal
compliance review), publishers/producers have the opportunity to
revise their instructional materials. Proposed revisions must be
approved by the original reviewing panel, by an Appeals Committee
(first-level appeal), or by the State Board (second-level appeal).
A finished copy of any "California Revision" is due at the
Department by the deadline set within the Schedule of Significant
Events. Failure to meet this deadline will result in
disqualification of the material and revocation of its adoption
status. The item may not be adopted even if it is brought into
compliance. A new copyright may not be given to a "California
Revision" without the Department's approval; however, a new ISBN
may be requested to identify clearly that a book is a "California
Revision." The publisher may make other arrangements with the
Department for providing school districts with the assurance that
the materials delivered are revised materials as appropriate.

(2) A publisher may chooB2 to appeal a citation of noncompliance.
There are two levels of appeal. If a publisher/producer fails in
the initial appeal to a Legal Compliance Appeals Committee, a
second-level appeal may be made to a committee of the State
Board. .

c. Once an item has been definitely eliminated from further
consideration because of failure to comply with legal
requirements, the Commission and the appropriate evaluators
are notified. The item is then eliminated from further
consideration in the current adoption process.

Q ) 16




d. Legal compliance clearance at the state level is in effect
for six years. If an item is adopted, it needs no further:
legal compliance review until its adoption period =xpires.
However, many items are cleared for legal compliance out of
cycle. Such an item, if submitted during a subsequent aduption,
would require another evaluation for legal compliance if less
than five years remain for its legal compliance approval

" period.

2. Educational Content Reviéﬁ

a. Following their review for legal compliance, items submitted for
adoption are evaluated for educational content. The Instructional
Materials Evaluation Panels (IMEPs) are composed of subject-matter
specialists and are generally organized into three panels that
represent. the geographic diversity of the state. IMEPs complete a
written evaluation of each program and rank each program submitted.
Chairpersons representing each of the panels report their
recommendations to the appropriate Subject Matter Committee of the
Curriculum Commission.

b. Publishers/producers must not contact members of Instructional
Materials Evaluation Panels, except during the scheduled times and
in the prescribed manner. Contact with individual members of TMEPs
by publishers/producers for the purpose of influencing the review
of their particular programs other than during the scheduled times
(publisher presentation) and in the prescribed manner is inappro-
priate, and IMEPs are required to report any such contact to the
Department. Such contact may lead to disqualification from further
consideration in the current adoption process, legal action, or both.
However, publishers/producers may continue to contact those IMEP
members who have meetings with publishers in the normal course of
their duties. No reference to the evaluation process or *r.s business
of the Commission and the TMEPs may be made in these meetings.

c. The Subject Matter Committee of the Commission reviews the
written evaluation and rankings for each program, considers
its own evaluation of the instructional materials, and makes
recommendations to the full Commission as to the merit of each
program.

3. Public Review

Participation by the public in the timely review of instructional
materials is encouraged by the State Board of Education. Instructional
Materials Display Centers (IMDCs) provide members of the public access
to materials which have been submitted for possible adoption. Samples
of all items submitted by publishers/producers are displayed at these
centers. Citizens may review all items and make comments as to the
suitability of the materials. Special forms are provided for this
purpose. Comments received from the public are transmitted to the
appropriate Legal Compliance Panel, Appeals Committee, Subject Matter
Committee of the Commission, publisher/producer, and/or State Board
within the time lines established for these various processes.
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D.

The TMDCs are also responsible for providing a central location, with .
necessary equipment for the review of materials for legal compliance

and instructional content. They are important to teachers and district
and county staff members who want to do preliminary screening cf material
for the later selection of instructional materials. They also serve as
local information centers on the status of items being considered for
adoption. Display centers are utilized by school district staff
throughout the year to make local selections of instructional materials.

Price Quotation (Bid) Submissions

The Department of Education distributes preprinted Price Quotation

on Instructional Materials (TXT-10) forms (see Attachment 9) to
publishers/producers. These documents are used to (1) submit initial
contract prices for new materials being considered for adoption; and (2)
submit biennial price adjustments for currently adopted materials.

All price adjustment submissions must be in compliance with California's
Most Favored Nation Clause (EC 60061). Price information will be
required for each of the following purchasing alternatives:

1. State Board-Purchased Finished Materials -

The rate submitted is to reflect (a) completed book price;
(b) appropriate state sales/use tax; and (c) prepaid freight to
any ording point (distriect) in California.

2. State-Printed Materials

California requires the right to print and distribute adopted students'’
textbooks and workbooks when projected order volumes are of a level to
make such an activity cost effective. Under this acquisition
alternative, the following cost submissions are required: (a) cost to
state of leasing film to print selected material; (b) per unit print fee
(royalty) which will be charged the state to print materials (current
regulations limit this fee to no more than 55 percent of the publisher's
completed book price).

The prices submitted by publishers/producers on Instructional Materials
(TXT-10) forms will be in effect for a two-year period. Prices may not
be increased after the final filing date of the Price Quotation forms
until the next scheduled biennial price update.

While the normal schedule allows publishers/producers to adjust their
prices biennivlly, it is their responsibility to notify the Department
immediately of any item priceé reductions or increases in the number of free
materials due to current offérs in California or offers or contracts with
other states or governing boards.

. Adoption Recommendations and Public Hearings

Taking into consideration the content reviews by the Instructional Materials
Evaluation Panels and the recommendations of the Curriculum Commission
Subject Matter Committee(s), the full Commission makes its determinations

as to which items to recommend to the State Board for adoption.
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These reconmen?ations are presented to the State Board of Education and are
posted at the 30 Tnstructional Materials Display Centers.

The State Board then holds a public hearing to allow for input and comments
relating to recommended instructional materials.

F. State Board Adoption and Contracting

Taking into account the recommendations of the Curriculum Commission and the
comments from the public and district staff, the State Board makes its
official adoption. This action constitutes a binding agreement with che
publishers/producers and as such becomes the basis for a formal contract
between the publisher/producer and the State Board of Education. See
Attachment 7. The Department of Education notifies participating
publishers/producers of adopted items and may request the submission of
additional sarples (not more than 40 copies) of the adopted items.

Contracts for the six-year adoption period are prepared by the Department
and forwarded to publishers for review and signature. Publisher-signed
contracts are then ratified by the State Board's President.

G. Program Descriptions (PD) and Price List and Order Form (PLOF) Distribution

All current state-adopted materials are listed in state-produced suibject
area PDs and PLOFs. Complimentary copies are also mailed to publishers of
adopted materials.

Copies of the PD and PLOF may be purchased from the California State
Department of Education, Publications Sales Office, P.0O. Box 271,
Sacrament.o, CA 95802-0271.

TI. INSTRUCTIONAL MATERIALS FUNDING

Annually, the Legislature appropriates monies to the Tnstructional Materials
Fund (IMF) to support the district's purchases of state-approved instructional
materials.

Each district's IMF allocation is based on its average daily attendance
(a.d.a.). - District allocations are distributed in the follcwing ways:

A. Automatic Cash

Five percent of each allocation is distributed to districts for the direct
purchase of testing, in-service training on textbooks and instructional
materials, or instructional materials (basic or supplementary) or

computer software. '

B. Optional Cash
Districts may request up to an additional 15 percent. of their annual
allocation in cash for the direct purchase of basic and supplementary

instructional materials that have passed legal compliance at the state
level or library books that are only subject to local review.
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C. Credit

The remaining district allocation balance js retained at the state level
to fund district purchases, via the state, of currently adopted or State
Board-approved basic instructional materials.

D. Direct Order Cash Allotment

Since July 1, 1983, districts have had the option of receiving treir
total Instructional Materials Fund Allotment in cash with which to
purchase materials directly from the publisher. Direct-order districts
must adhere to the aforementioned requirements; e.g., 80 percent must
be used to purchase only basic adopted material.

TIT. ORDERING AND DISTRIBUTION PROCESS

A. District Ordering (General)

Orders for state-adopted materials purchased with local (district) funds are
placed directly with publishers. Under California's Most Favored Nation
Clause ( Fducation Code 60061), all direct district orders for state-adopted
material, including those using district funds, must be at the state
contract price.

Publishers should note Education Code sections 60071-60073, which prohibiw.
publishers from offering and school district officials from accepting any
emolument, money, or valuable as an inducement for school officials to
influence the adoption or purchase of publishers' materials.

B. District Ordering (Through the State Department of Education's Credit System)

itilizing the current Program Descriptions and Price List and Order

Form of state-adopted instructional materials, public school

districts may submit requisitions for state-funded materials to the State
Department of Education.

Requisitions received by the state are reviewed for correctness and
audited for availability of funds. Approved orders are forwarded
to the publishers in the form of purchase orders or to the state
warehouse if the material is printed by the state.

1. State Printing Selection

Shortly after the annual adoption, the Department initiates a study of
projected school district ordering volumes. Phone surveys,

coupled with publisher sales forecasts, become the basis for these
projections. These statewide volumes are then used to determine the cost
the state would incur in printing and distributing the most widely
ordered materials. When printing by the state is determined to be cost
effective, the Department forwards a requisition to the Office of State
Printing to produce the selected students' textbooks and workbooks at the
projected volumes.
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Tmmediately after the state printing selection is initially made,

publishers are notified in writing that their materials were selected
and the printing volume. After printing, materials are warehoused, and
orders are shipped to school districts by the Department of Education.

During this process, quarterly payments are initiated from the state to
the publisher, reflecting state-printed volumes shipped to school
districts multiplied by the publishers' per-unit print fee (royzlty).
Normally, after state inventories have been exhausted, school district
orders are forwarded to the appropriate publisher for processing.

2. Delivery of Materials

Publishers of adopted materials are expected to provide ordered materials
on a timely basis. Abnormally late delivery, unauthorized product
substitutions, or failure to provide adopted materials will be considered
a breach of contract, and legal action may be taken.

3. Vendor Payment

The Department of Education's Textbook Distribution Unit (TDU) approves
payment to suppliers after receipt and reconciliation of (1) a vendor
invoice; and (2) the school district's written verification of
satisfactory receipt of all ordered materials. See Attachment 10.
Under existing state fiscal procedures, payment is normally approved
within 90 days after shipment receipt confirmation has been received
from school districts by the Department. Payments are not made on
partial shipments.

. District Ordering (Direct from Publishers/Producers)

Districts that use their Instructional Materials Funds in the direct
order process (authorized by AB 2561) will place their orders for
state-adopted materials directly with the publishers at the state
contract price. Districts are advised to begin placing orders for

newly adopted materials on or after March 1, 1988. Under the current
schedule publishers may expect the major annual orders to be submitted in
May and June.

Districts that have opted for direct ordering using state funds must comply
with the same statutes and State Board of Education administrative policies
as govern expenditures under the state credit allocation (refer to

Section IT, "Instructional Materials Funding").

TV. SPECTIAL APPROVALS
. New Fdition Substitutions

Occasionally, it becomes desirable to substitute a new edition of an adopted
item for the previous edition which was originally adopted. This may occur
because a publisher/producer has corrected inaccuracies or made additions to
the text of an item. The rationale for a new edition substitution is that
the old and new editions contain the same content, for the most part, so
that substituting the new edition is actually making no change in what was
adopted.

11
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On request by a publisher/producer to substitute a newer edition of an
adopted item, the Curriculum Framework and Textbook Development (CFTD)
Office will verify the suitability of the substitution. For acceptance,

it must be determined that the new edition could be used in conjunction with
the old edition in a eclassroom environment. Tn addition, all new portions
of the item must meet current legal compliance with the social content
requirements of the Fducation Code.

The new edition substitution requests should be made during biennial price
updates. Tnterim substitutions must be made without increases

in price. Once approved by the Department, the new edition will
automatically be placed on the adoption list as the substitute for the
original edition for the same adoption period. A new edition substitution
must have a copyright and ISBN change unless prior written permission is
obtained from the Department to retain original ISEN.

Unauthorized substitutions of state-adopted materials are illegal. Tf a
publisher ships unapproved items, all payments due to the publisher will be
withheld pending approval of the substitution by the Office of Curriculum
Framework and Textbook Development (CFTD). TIf the substitution is not
approved, neither the State Department of Education nor the school district
is in any way responsible for paying for the unauthorized shipment. In
addition, illegal substitutions could result in disqualification of all
adopt.ed materials.

. Petition Purchases

Nonadopted "basic" instructional materials may. be acquired by school
districts with state funds when requesting districts determine that
existing state-adopted materials do not meet identified local needs.
Petitions must be approved by the State Board of Education.

The process is initiated by the submission of a petition by the school
district to the State Board for approval to obtain and use nonadopted
material. Approval is granted when sufficient justification is given and
samples of the desired items have passed a social content (legal compliance)
review at the state level and undergone public display by the district.

See Tnstructional Materials Ordering Manual, pp. 16 and 17.

. Out-of-Cycle Legal Compliance

A portion (up to 15 percent) of a district's annual instructional materials
appropriation may be used to purchase replacements of adopted basic material
and nonadopted basic and supplementary material that have successfully
passed a legal compliance review at the state level. The same 15 percent
may also be used for the purchase of library books that are subject to
review at the local level.

To determine the availability of materials, districts should refer to an

"approved for purchase" list published by the Department.
Publishers/producers desiring to submit materials for an out-of-cycle review

12
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and inclusion on the list should contact the Department's Qffice of
Curriculum Framework and Textbook Developm:nt to Zetermine the fee charge,
submission schedule, and Sample requirements.

The "approved for purchase" lists, entitled Instructional Materials Approved
for Legal Compliance, 1984, and Instructional Materials Approved for Legal
Compliance~--Second Edition, 1985, may be purchased from the Department's
Publications Sales Office, at $6 per copy, plus applicable sales tax.

Publishers/producers are cautioned not to present materials which have
passed only a state-level legal compliance review as state-adopted.
Misrepresentation of the facts could result in a recommendation to the State
Board of Education for disqualification of all materials, including those
previously adopted by the Board.

V. REQUEST FOR ADDITIONAL TNFORMATTON

After the Curriculum Development and Supplemental Materials Commission has made
sure that the textbooks have been field-tested, the Curriculum Development

and Supplemental Materials Commission will request additional information that

includes: -

1. A product description of the product and its relationship to the framework

2. A description of the product development process

3. A description of the field testing prccess .

4. An explenation of how materials are to be developed, improved, and/or
maintained, on the basis of the field testing data collected

Further, this additional information is not to be considered as part of the
criteria for recommending materials to the State Board of Education in the 1987
English/language arts adoption.

Guidelines

o0 The additional information should focus on textbook performance as
validated by teachers and students and should not be a "sales pitch.”

o0 The description of the product and its relationship to the framework
should include the publisher's stated goals and what.has been changed
from the previous edition. If it is an entirely new product, the main
features of the program should be described.

o Fmphasis should be given to how the curriculum framework with standards
was used in the product development process.

o The field test information should focus on how the contents were
modified. Tt is also important to know how potential problems will be
identified.

0 All of the additional information should be presented in a concise and
succinet statement.

o0 The additional information will only be reviewed by State Board members,
Curriculum Commigsion members, and staff of the Office of Curriculum Frame-
work and Textbook Development. It is not to be shared with the public or
Tnstructional Materials Evaluation Panel members.
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VI. ABBREVIATIONS/ACRONYMS

ADA........... AVERAGF. DATLY ATTFNDANCE
CDSMC......... CURRICULUM DEVELOPMENT AND SUPPLEMENTAL
MATERIALS COMMISSION (CURRICULUM COMMISSION)
CFCCuovvrvennnn CURRICULUM FRAMEWORK AND CRITERTA COMMITTFE
CFTD.eeinnn. CURRICULUM FRAMEWORK AND TEXTBOOK DEVELOPMENT
IMC.vvunnn.ss INSTRUCTIONAL MATERIALS DISPLAY CENTER
IMEP..........INSTRUCTIONAL MATERIALS EVALUATION PANEL
IMFeoeieninnns TNSTRUCTIONAL MATERIALS FUND
JSPN..........INTERNATIONAL STANDARD ROOK NUMBER
LCCovvvvvnns. LFGAL COMPLIANCE COMMITTEE
NASTA......... NATIONAL ASSOCIATION OF STATE TEXTBOOK
ADMINTSTRATORS
PDoceveeansss, PROGRAM DESCRIPTIONS
PLOF.......... PRICE LIST AND 6RDER FORM
SBE.coevvnnnns STATE BOARD OF EDUCATION
SDE..ciieinnnn STATE DEPARTMENT OF EDUCATION
SMC..... e, SUBJFCT MATTER COMMITTEFE
TOU..eevninnn, TEXTBOOK DISTRIBUTION UNIT
24
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ATTACHMENT #1

FRAMEWORK/ADOPTION CYCLE

Office of Curriculum Framework
and Textbook Development

COctober, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction
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FRAMEWORK/ADOPTION CYCLE +

Six-year (vcle

Start frangwork/adoption . - [ 781 |7/82 [1/83 |7/84 17/3 | Yoo {7087 |7/88 |7/89 [7/9) |
Complete framowork/adoption - g | 8 | 8 | 8 | 8 | & | & | 8 | X . %
Distribute framework/materials - | 83 | 84| 85 | 86 | 8 | 8 | 8 | % | 9 | %

READING-LITERATURE , A F ‘ A

SOCIAL SCIENCES . I
 INTEROISCIPLIMRY (k) o : ol

ART-HUSIC, BILINGUAL, FOREIGN
LANGUAGES A F A

SCIENCE - HEALTH F A I A
HATHERATICS F A F
EAGLISH AND RELATED SUBJECTS o A :

A = Mdoption Process (Instructional Materials)

F = Framework

* This char is being reviewed by the State Board for possible revision,

IToxt Provided by ERI
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ATTACHMENT #2

EDUCATION CODE PROVISIONS APPLICABLE
TO THE INVITATION T(O SUBMIT MATERIALS

Office of Curriculum Framework
and Textbook Development

October, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction
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EDUCATION CODE PROVISIONS AFP.LICABLE
TO THE INVITATION TO SUBMIT MATERIALS

“Instructional Material”

60011, “Instructional material” means all materials designed for use by pupils
and their teachers as a learning resource and which help pupils to acquire facts,

skills, or opinions or to develop cognitive processes. Instructional materials may be
printed or nonprinted and may include textbooks, educational materials and tests.
(Enacted by Stats. 1976, Ch. 1010.)

“Basic Instructiono’ Material”

60012. “Basic instructicnal material” means instructional materials designed
for use by pupils as a principal learning resource and which meet in organizaticn
and content the basic requirements of the intended course.

(Enacted by Stats. 1976, Ch. 1010.)

“Supplemantal Instructional Materials”

60013. “Supplementary instructional materials” means instructional materials
designed to serve, but not limited to, one or more of the following purposes, for
a given subject, at a given grade level:

(1) To provide more complete coverage of a subject or subjects included in a
given course,

(2) To provide for meeting the various learning ability levels of pupils in a given
age group or grade level. _

{3) To xovﬁde for meeting the diverse educaticnal needs of pupils with a
language disability in a given age group or grade level.

(4) To provide for meeting the diverse educational needs of pupils reflective
of a condition of cultura! pluralism.

(Enacted by Stats. 1976, Ch, 1010.)

“Instructional Matericls System’’

60014. “Instructional materials system” means a comprehersive collection of
related instructional materials which are designed to improve learning in one or
more subjects znd are so designed that all parts o; the system should be used to
produce the results intended.

(Amended by Stats, 1977, Ch. 36.)

“Instructional Matericls Sot”

60015. “Instructional mzterials set” means a collection of related instructional
materials produced and submitted as a set by a single publisher or manufacturer
and which are so designed that each part of the set is related to the same subject:
however, not all parts of a set shaﬁ be necessary to promote the maximumn
efficiency of pupil learning in that subject. All parts of a set shall have a common
educational purpose and methodology, and each part of a set shall be identified,
marked, or imprinted with a common title or name.

(Enacted by Stats. 1975, Ch. 1010.)

“Toxthook’

60016. “Textbook” means a book designed for use by pupils as a source of
instructional material, or a teachers edition of the same book.
(Enacted by Stats. 1976, Ch. 1010.)

“Educational Material”

60017. “Education material” means any audiovisual or manipulative device
including, but nct limited to films, tapes, flashcards, kits, phonograph records,
study prints, graphs, charts and multimedia systems. Educational materials do not
constitute equipment as defined in the California School Accounting Manual.

(Enacted by Stats. 1976, Ch. 1010.)
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Portrayal of Cultural and Racial Diversity

60049. When adopting instructional materials for use in the schools, governing
boards’ shall include only instructional materials whick, in their determination,
accurately portrav the cu'tural and racial diversity of our society, including:

(a) The contributions cf both men and women in 2il types of roles, including
professional, vocational, and executive rojes.

{b) The role and contributions of American Indians, American Negroes,

exican Americans, Asian Americans, European Americans, and members of
other ethnic and cultural groups to the totat development of California and the
United States.

(c) The role and contributions of the entrepreneur and labor in the total
development of California and the United States.

(Enacted by Stats. 1976, Ch. 1010.)

Eeological System; Use of Tobacco, Aleahol, Drugs, and Other
Dangerous Substances -

60041. When adopting instructional materials for use in the schools, governing
boards shall include only instructiona! materials which accurately portray,
whenever appropriate: '

(2) Man’s place in ecological systems and the necessity for the protection of our
eavironment. -

(b) The effects on the human svstem of the use of tobacco, alcohul, narcotics
and restricted dangerous drugs as Gefined in Section 11032 of the Health and Sufety
Code, and other dangerous substances.

(Enacted by Stats. 1976, Ch. 1010.)

Thrift, Fire Prevention and Humane Treatmeant of Animals and People
60042. When adopting instructional materials for use in the schools. governing
boards shall require such materials as they deem necessary and proper to
encmlxrage thrift, fire prevention and the humane treatment of “:nimals and
people.
(Enacted by Stats. 1976, Ch. 1010.)

Declaration of Independence and Constitution of the United States

60043. When adopting instructional materials for use in the schools. the
governing board shall require, when appropriate to the comprehension of pupils,
that textbooks for social science, history or civics classes contain the Declaration
of Independence and the Constitution of the United States.

(Amended by Stats. 1976, Ch. 1011.)

Prohibited Instructional Materials

60044. No instructional materials shall be adopted by any governing board for
use in the schools which, in its determination, contains:

(a) Any matter reflecting adversely upon persons because of their race, color,
ereed, national origin, ancestry, sex or occupation.

(b) Any sectarian or deno:ninational doctrine or propaganda contrary to law.

(Enacted by Stats. 1976, Ch. 1010.) .

Compliance by Publisher or Manufeacturer

60060. Every publisher or manufacturer of instructional materials offered for
adoption or sale in California shall comply with ail the requirements and provisions
of this part. . .

(Enacted by Stats. 1976, Ch. 1010.)

Publishers’ and Manufacturers’ Duties

60061. A publisher or manufacturer shall:

(a) F urnisi the instructional materials offered by him at a price in the State of
California which, inciuding all costs of trunsportaticn to that place, shall not exceed
the lowest price at wh:‘cE the publisher offers seid instructional materials for
adoption or sale to any state or school district in the United States.

(b) Automatically reduce the price of said instructional materials to any
overning board to the extent that reductions are made elsewhere in the United
tates.

(c) Provide any instructional materials free of charge in the State of California

to the same extent as that receiveq by any state or school district in the United

States. - 30
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(d) Guarantee that all copies of any instructional materials sold in California
shall be at least equal in quality to the copies of such instructional materials that
are sold elsewhere in the United States, and shall be kept revised, free from all
errors, and up to date as may be required by the state board.

(e) Notin any way, directly or indirectly, become associated or cormnected with
any combination in restraint of trade in instructional materials. and that he will
not enter into ary understanding, agreement, or combination to control prices or
restrizt competition in the sale of instructional materials for use in the State of
California.

(1) "Maintain an office and dupository in the State of California or arrange with
an independently owned and operated depository in the State of California to
receive and fill orders for instructional materials.

For purposes of the preceding paragraph of this subdivision, “instructional
materials” shall mean textbooks, or instructional materials systems or instructional
materials sets which include textbooks.

For purposes of textbook purchases by governing boards pursuant to subdivision
(b) of Section 60264 and Section 60401, the provisions of this subdivision shall apply
to every publisher or manufacturer except one whose total orders for textbonks
from ali governing boards in California under any section of this division are or
will be, for the particular school vear, less than 1,000 copies of any single title or
less than 10,000 copies of multiple titles.

(8) Upon the willful failure of the publisher or manufacturer to comply with the
requirements of this section, be liable to the governing board in the amount of
three times the total sum which the publisher or manufacturer was paid in excess
of the price required under subdivisions (a) and (b) and (e}, and in the amount
of three times the total value of the instructional materals and services which the
governing board is entitled to receive free of chzrge under subdivision (c).

(Enacted by Stats. 1976, Ch. 1010.) .

Application of Section 60057

60062. The provisions of Section ©0061 shall apply to the purchase of
instructional materials under Sections 18132 and 18171.

(Enacted by Stats. 1976, Ch. 1010.)
Order 10 Ceose 1o Offer or Sell Instructional Moterials

60063. Any governing board shall order any publisher or manufacturer who
violates any provision of this division to cease to offer or sell any instructionzd
materiuls to that governing board. If such an order is made, it shall be unlawful
for such publisher or manufacturer to sell instructional materials to that goveraing
board until such publisher or manufacturer has demonstrated, to the governing
board which made such order, that it is no longer violating the specified provision
of this part.

(Enacted by Stats. 1976, Ch. 1010.)

50200. The state board shall adopt instructionai
materials for use in kindergarten and grades 1 through 8
for governing boards, subject to Section 60265 and to the
following provisions: - :

(a) At least biennially, adoptions shall be made for all
applicable levels for the following categories: (1)
language arts, (2) mathematics, (3) reading, (4) science,
(5) social science, (6) bilingual or bicultural subjects, and
(7) any other subject, discipline, or interdisciplinary
areas for which the state board may determine the need
and desirability for instructional materials to promote the
maximum efficiency of pupil learning.



(b) While categories may be designated to be adopted
in alternate years. the state board shall adopt not less than
five but no more than 15 of any of the following for basic
instructional materials in each subject in each grade: (a)
instructional materials, (b) instructional materials
systems, (c) instructional materials sets, and, (d) a
combination of instructional materials, instructional
materials systems, and instructional materials sets, as the
state board may select. However, less than five items per
subject, per grade may be adopted when the state board
establishes that adequate materials are not available for
certain grades and subjects. The state board shall not
adopt more than two instructional materials sets for each
subject in each grade.

Nothing in this subdivision shall limit the authority of
the state board to adopt materials which are not basic
instructional materials, and the adoption of those
materials shall not be governed by the maximum and
minimum limits specified by this subdivision.

(c) Inthe event that a district board establishes to the
satistaction of the state board that the state-adopted
instructional materials do not promote the maximum
efficiency of pupil learning in the district, the state board

shall authorize that district board to use its instructional
materials’ allowances to purchase materials as specified
by the state board, in accordance with standards and
procedures established by the state hoard.

(d) The state board shall establish procedures to
provide the most open and flexible submissions, as to
timing and processing, to provide collections of
instructional materials which, when taken as a whole,
illustrate diverse points of view: represent cultural
pluralisim and provide a broad spectrum of knowledge,
information, and a cross section of opinions; and allow for
a combination of approaches and media to best meet the
goals of a program and the needs of pupils.

(e) Upon making an adoption, the state board shall
make available to listed publishers and manufacturers
and all school interests a listing of instructional materials,
including the most current unit cost of such materials as
computed pursuant to subdivision (b) of Section 60222
and Section 60223. Items placed upon lists shall remain
thereon, and be available for procurement through the
state’s systems of financing, for a period of not less than
four years following the date of initial use as established
pursuant to subdivision {i}. All previous adoptions shall
be integrated on lists and made available by subject and
level.

32
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(f) The state board may approve multiple lists of
instructional materials, without designating a grade or
subject, and the state board may designate more than one
grade or subject whenever the state board designates
‘that a single subject designation or a single grade
designation would not promote the maximum. efficiency
of pupil learning. Any materials so designated may be
placed on single grade or single subject lists, cor
multigrade or interdisciplinary lists, or may be placed on
separate lists including other materials with similar grade
or subject designations; however, all materials so
designated shall be adopted subject to the limitations of
subdivision (b).

(g) A composite listing in the format of an order form
may be used to meet the requirements of this section.

(h) The lists maintained pursuant to this section shall

not be deemed to control the use period by any local
district. : '

- (i) The state board shall, at the time of initiating the
call for bids for instructional materials, establish the date
upon which such state-adopted materials shall initially be
available for use by the pupils.

Bienisial List of Instructional Marsreial: Powers .

60201. In approving and maintaining lists of adopted instructional materials at
least biennially, the state board shall, pursuant to subaivision (e) of Section 60200,
do any one or more of the following, when applicable:

(a) Retain any instructional materials from a previous list and biennially make
any adjustment in prices based on information provided pursuant to Section 60223

(b) Delete from the lists any instructional material which it determines is
obsolete pursuant to Section 60500, or which received no order from any district
board during the previous biennial period.

= (c) Add instructional materials not previously submitted for adoption, or
materials previously submitted which have been revised to comply with any
recommendations of the state board.

(Amended by Stats. 1977, Ch. 36.)

Public Inspection of Textbooks

60202. Before final adoption of any instructional materials not currently listed,
the state board shall inake any instructional materials proposed for adoption
available for public inspection for riot less than 30 day: at display centers

designated by the Superintendent cf Public Instruction. There shall be an
adequate distribution of display centers throughout the state.
(Amended by Stats. 1977, Ch. 36.)

60206. The state board may adopt appropriate
regulations to implement this chapter. These regulations
may include a procedure to review district invoices for
instructional materials purchases made pursuant to
subdivision (b) of Section 60242.

Car-
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Submission of Specifications and Price Scheéules

60222. Publishers and manufacturers shall, at a.time designated by the state
board, submit the following information:

(a) Detai'ed specifications of the physical characteristics of such material. Such
specifications shali be complied with by the pubiisher or rnanufacturer if the
material is adopted und purchased in completed form by tie state board or any
district board. If the material is adopted under a lease contract. the Department
of General Services shail follow comparable specifications in mnanufacturing the
material. Changes in specifications may be made when approved by the state
board and the publisher or manufacturer. .

(b) A price schedule for the sale of completed materials to the state, including
all costs of transportation pursuart to subdivision (a) of Section 60061, a statement
of the cost to tite State of California of purchasing a single unit of each item of
instructional material. and anv discounts for quantity purchases and any discounts
for 2avment within any specified period of tirne. ,

(c) A price schedule for the lease and/or purchase by the state of flms, dies, and
other materials to be used by the state to manufacture such materials.

(d) A price schedule of rovalty cost to be paid to the publisher or manufacturer
whenever the state manufactures and distributes to school districts any such
materials.

(Amended by Stats. 1977, Ch. 36.)

Revisions to Price Schedules

60223. Publishers and manufacturers may biennially submit revisions to price '

schecules subrnitted pursuant to Section 60222 for purposes of subdivision (a) of
Section 60201.

(Amended by Stats. 1977, Ch. 36.)
Improvement of Quality and Reliobility

60226. Publishers and manufacturers shall, in accordance with rules and
regulations adopted by the state board. develop Plans to improve the quality and
reliability of instructional materials throuzh learner verificatiori. Governing
boards shall be encduraged to permit publishers and manufacturers to have
limited access to classrooms for riecessary testing and observation. Publishers and
manufacturers shall provide copies of test resiilts afid evaluations made as part of
learner verification at the request of any governing board. ~  °

{Enacted by Stats. 1976, Ch. 1010.)

60241. The fund shall be administered by the
Department of Education under policies established by
the state board. The state board shall encumber part of
the fund to:

(a) Pay for the cost of royalties, warehousing, and
shipping for those textbooks in the state textbook
warehouse as of July 1, 1973, and adopted by the state
board prior to March 7, 1973.

(b) Pay for the costs of instructional materials to be
loaned to nonpublic school pupils pursuant to Section
60315. ,

(c) Pay for the costs of braille and large print
textbooks to be furnished for visually handicapped pupils
pursuant to Sections 60312 and 60313.

(d) Pay for the costs of warehousifng and transporting
textbooks acquired for the purposes of Sectiohs 60281 and
60310. Such costs shall r.ot exceed 1G percent of the cost
of each textbcok printed by the Department of General
Services.

(e) Establish, commencing with the 1974-75 fiscal
year, a reserve account, of not to exceed two hundred
thousand dollars ($200,000) to pay for the cost of:
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(1) Acquisition of instructional materials, including
those ordered for purchase by persons and entities
pursuant to subdivisions (a) and (b) of Section 60310.

(2) Replacement of instructional materials obtzined
by a school district with its credit or allowance, which are
lost or destroyed by reason of fire, theft, ndtuxal disaster,
or vandalism.

60242. After the application of Section 60241, the state
board shall encumber the balance of the fund for the
purpose of:

(2) Establishing credits and cash allotments as follows:

(1) The state board shall establish a credit for each ’
district board with which instructional materials adopted
by the state board may be ordered by districts which
choose to order materials through the state.

(2) The state board shalil establish a cash allotment in
an amount determined by the state board for use in
purchasing instructional materials from any source, or for
the purchase of tests or in-service training pursuant to
Sections 60224 and 60225.

The state board shall specify the percentage of a
district board’s credit authorized to be used for each of
the above purposes.

(b) Establishing an allowance for each district board,
which the district board may use for the following
purposes:

(1) To purchase instructional materials adopted by the
state board.

(2) To purchase instructional materials from any
source.

(3) To purchase tests or in-service training pursuant to
Sections 60224 and 60225.

The state board shall specify the percentage of a
district board’s allowance authorized to be used for each
of the above purposes.

Allowances established for school districts pursuant to
this section shall ke apportioned to districts as part of the
special purpose apportionment in accordance with
paragraph (5) of subdivision (a) of Section 14041.

The Superintendent of Public Instruction may
establish a date each fiscal year by which districts shall
notify the State Department of Education of their
decision to operate under this subdivision.

(c¢) Obtaining instructional materials in subsequent
fiscal years.
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60242.1. In establishing the credits and allowances
authorized by Section 60242, the state board may take:
“into consideration estimated increases or decreases in
average daily attendance for the year in which the
instructional materials will be used.

60242.5. Allowances received by districts pursuant t.
subdivision (b) of Section 60242 shall be deposited into a
separate account as specified by the Superintendent of
Public Instruction. These allowances, including any
interest generated by them, shall be used only for the
purchase of instructional materials, tests, or in-service
training pursuant to subdivision (b) of Section 60242,
Interest posted to the account shall be based upon
reasonable estimates of monthly balances in the account
and the average rate of interest earned by other funds of
the district. :

All purchases of instructional materials made with
funds from this account shall conform to law and the
applicable rules and regulations adopted by the state -
board, and the district superintendent shall provide
written assurance of such conformance to the
Superintendent of Public Instruction. Commencing
September 1, 1984, the Superintendent ' of Public
Instruction may withhold the allowance established
pursuant to Section 60242 for any district which has failed
to file a written assurance for the prior fiscal year. The
Superintendent of Public Instruction may restore the
amount withheld once the district provides the written
assurance.

The Department of F inance, in cooperation with the
State Department of Education, shall inciude procedures
to review compliance with this section in its independent
audit instructions.

60243. District boards ordering  instructional
materials from lists adopted by the state board pursuant
to subdivision (a) of Section 60242 shall have deducted
from their credit a unit cost based or. the information
provided by publishers or manufacturers pursuant to
subdivision (b) of Section 60299.

60263. District boards may order state-adopted
textbooks and instructional materials on forms prescribed
by the State Department of Education. The forms shall
include, or be accompanied by, information concerning
the grade or grades and subject or subjects for which each
instructional material is intended, and the unit cost of the
material, as computed pursuant to Section 60243, which
will be deducted from the credit of the district when
ordered.
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60264. (a) All district orders made pursuant to
subdivision (a) of Secction 60242 for state-adopted
“instructional matcrials shall be forwarded as directed by
the Superintendent of Fublic Instruction for
procurement of such materials in the most economical
and timely manner pursuant to Article 5 (commencing
with Section 60260) of this chapter. However, in cases
where the district does not qualify as a city school district
and is an elementary district with fewer than 901 average
daily attendance or a urified district with fewer than
1,501 average daily attendance, the county
superintendent of schools shall approve the orders for
instructional materials by the districts before forwarding
as directed by the Superintendent of Public Instruction.

(b) All district orders for instructional materials not
-adopted by the state shall be placed directly with the
publisher or manufacturer at any of its offices in the State
of California or at any publishers’ or manufacturers’
depository in the State of California, except that all
district orders for instructional materials other than
textbooks, and other than instructional msterials systems
and instructional materials sets which include textbooks,
may be placed directly with the publisher or
manufacturer. The provisions of this paragraph with
respect to the purchase of textbooks are subject to the
numerical limitations of subdivision (f) of Section 60061.

60280. The state board shall cause to be acquired and
distributed any instructional materials ordered by disirict
boards pursuant to subdivision (a) of Section 50242,

60285. The state board, in order to procure texttooks,
shall tabulate all orders for each textbook titie received
from school districts and nonpublic school pupils
pursuant to subdivision (a) of Section 60243. The
Department of General Services shall select froin the
~ tabulation those titles which can be manufactured by that
department at a unit cost lower than that specified in the
price schedule submitted by the publisher or
manufacturer pursuant to subdivision (b) of Section
60222 and which that department can complete
manufacture of in time to permit delivery to the school
districts and nonpublic school pupils prior to the opening
of sdchool in the year in which the textbooks are to be
used.



ATTACHMENT #3

INSTRUCTIONS AND SAMPLE COPIES
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CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction
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CALIFORNIA STATE DEPARTMENT OF EDUCATION

LIST OF INSTRUCTIONAL MATERIALS SUBMITTED PAGE oF
' FOR CAUFORNIA STATE ADOPTlON NOTE: lfnecessary,reproducéthispoqeiomect_vourmds.
CFTD-2 (6/86) : | (Whihpoperoply)
RETURN TO: CALIFORNIA' STATE DEPARTMENT OF EDUCATION " MAILING ADDRESS TELEPHONE NO.
0fice of Curriculum Framework i ()
and Textbook Development 58 ™ STATE ¥

P. 0. Box 944272
Sacrimento, CA 94244-2720

PUBLISHER/PRODUCEK | PUB,/ROD. CODE{LEAVE BLANK)

NAME TELEPHONE NO, -

ADDRESS

CONTACT PERSON

SUBJECT - SUNECT CODE an ’ STATE w
%-__—%_?—_‘J_;‘_ - ————— ERT—————
_ DEPARTMENT USE ONLY [ ~ . ENTRY INSTRUCTIONS SPECIAL ‘
 SEQUENCE 1) SERES NAME~{Masimum of o 2) AUTHOR—{nax, 40 soce | STUATIONS , COPY.
T e | By by 3 Mg 6™ | G bk | PBES g
mo (L] be of copiol e A remcining 4] INDIVIDUA TEMS—{may, | <00 dfion) )
E ' niries 1o ba upper ond lower case) 40 spoces per fne) RIA C
]
"
|
] 2 | by
b
s
CERTIFICATION-— crtt thot each fem of th iructional mteriolsited on His form has been | "M (Peose Type o ] e
reviewed by o panel of qualifed persons and found 1o be in occordance with the
' legol requirements of California SIGNATURE (Required) DATE
~ SPECIAL SITUATIONS—Enir the oppropricte leters] when

Q . . . , " . T . :
_ ISSION—The #em s ‘a adoption but Qg o witin e nex yeor,  A—ALTERNATE FORMAT—Two or. more fems ore idemticol  C—~COMPONENT—Identical components ore lised in more
‘3(Em'omo&ﬁm)' ‘ M content but differsnt in physicol formed (sofhord thon ame pockoging combination,

e bl sdion sic)




INSTRUCTIONS FOR COMPLETING FORM CFTD-2
"List of Instructional Materials Submitted
For California State Adoption"

The State of California uses a data processing system for recordkeeping and
report generation in the adeption process. To assist us in this effort, please
complete your adoption submission 1ist (Form CFTD-2) in accordance with the
following instructions and samples:

1. Publisher/Produger: Enter the publishgr's/prdducer's name.
2. Pub./Prod. que; Leave blank.

3. Subject: See instructions for Part 4, "Subject Code."

U

Subject Code: Enter the proper subject name and corresponding code from
the following list:

Subject Subject Code
English 04

All components shauld be submitted under the'English/Language Arts subjéet
category. All items will be submitted under the che listed above.

5. Official Address:

Enter the company's legal address. This will usually be the "home office"
address. The Department of Education will yse this address as the official
mailing address of the Publisher/Producer, Please include your telephone
number. Unless instructed otherwise (in writing), all bids, contracts, and
similiar action items will be sent to this address.

¥ You may reproduce the CFTD-2 to meet your needs for submission. Please
use white paper only. If you dg reproduce the form, take care not to leave
off the first or last column; these are essential for Department use.
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6. Name and Address of Contact Person:

This space is to he completed if a Publisher/Producer would like all
correspondence sent to a person within the company who normally handles the
California adoption. Examples of contact persons might be a West Coast
representative or salesperson, adoption coordinator, marketing manager, etec.
Please puat only one name and address in this space. Please include a telephorie
number.

If this space is not filled out, we will address al)l correspondence to the
person who signs the Form CFID-2 at the address listed under Official Address .

7. Sequence: Leave blank.

8. Adoption Code Number: Leave blank. A number wil) be assigned by the State
Department of Education.

9. Entry Instructions:

Enter the series, title, author(s), and physical description of each basic item
as you would like it to appear on the ¢rder form that will be produced after
adoption by the State Board. Please re.er to the samples at the end of these
instructions for illustrations of how .nis section should appear. Do put the
information required in the same format, i.e., use of capitals, identification
of authors, and indentations as the sample.

Also, please note:

a. List all materials you want considered for adoption or readoption, in-
cluding those which will bear a 1987 or later copyright. Also, list any
ancillary materials you wish to submit. Materials currently in adoption
which do not appear on this form will not be considered for readoption.

b. Be sure to type within the colum margins and limit your line length to
a maximum of 28 characters. This will aid the Departmenf. when
information on your materials is entered in the computer.

c. If listing a series or program, start with series title in all capital
letters, and then the author; then list the individual titles or parts
of the program in upper and lower case letters. After listing an
individua) title, state whether it is a student's edition, teacher's
edition, duplicating master, ete. (See examples at end of
instructions.) Keep 3ll parts of a program together.

d. Do not list more than one program or parts of different programs on a
single page.
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e. Specify the physical nature of the item (i.e., consumable/nonconsumable:
softbound consum#ble; softbound nonconsumableé; hardbound nonconsuriable)
or audiovisual fornit. Keép,ydur'déébriptiqn as brief as possible;
limit it to physical descriptiohsy and do not editorialize. Use the
illustrated samples at the end of thése instructions as a guide. You
will have an opportunity to describe your matérials more completely in
the "Program Description" {Attachment 5, Page 5-2).

f. List teacher editidris direétly aftér the studént items to which they
correspond.

10. Speciai Situations:

Use this columh to alert thé Department &f spécidl situations, such as
resubmissions, alternate formats, and duplicate components:

If an item is currently in adoption and thé adoption period is scheduled to end
in 1988, the item fisy be resubmitted. If you are resubmitting an item; please
identify it by placing the letter "R" in this column. Remember, if a currently
adopted item has beh significantly revised, it is considered to be a new
item. Tf an item iS in adoption now, but is not scheduled to come out of
adoption until after 1988, do not resubmit it at this time.

1f two or more. submitted items are identical in content but different in
physical format (softcover/hardcover, record/cassette, modular/combined
workbook/spirit masters, etc.), please list the altérnate format directly below
the primary item, and note the alternate format with an "A" in this column.

Components which are listed on the submission list it two or more packaging
combinatiors (such as study pririts which are sold by themselves or as part of a
larger kit) should be labeléd ih this coldim with 5 "C." List all component.s
directly below the item in which they are packaged. .

11. Publisher's Tnternational Standard Book Number (ISEN)

Each item Submitted MUST have an [SEN. Entér the ISBN for each item in this
colum. If you do not presently have an ISHN; leave the colum blank and have
an ISBN assigned by the timé formal price quotations are submitted. I you
need assistance, contact the CFTD Office.

12. Copyright Year: Enter the last two digits of the copyright year.

13. Grade Level: Indicate the grade level(s) for which the item is intended.
4. Net Price Per Copy:

Enter the current catalog price per copy. This price is for information only
(e.g., for making rough comparison cost estimates) ; do not include tax or
transportation costs. At the time of the request for price quotations, you

will be required to submit a firm price that will include tax and
transportation costs.
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15.
1.
7.
).

For Department use only.
Type: Leave blank.
P/T: Leave blank.
ACD: Leave blank.

3-5
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CFTD-2 Form .
General Completion Instructions

Abbreviations

When it is necessary to abbreviate, use the following abbreviations only:

Word - ~ Abbreviation
cassettes cass.
consumable cons.
duplicating masters _ DM
blackline duplicating masters _ ' BLM
spirit duplicating masters SOM
grade gr.
hardbound HB
softbound (non-consumable paperbound) SB
Tevel Tev.
skillbook sbk.
workbook ' | . wbk.
volume | v.

If you need to abbreviate a word that is not 1isted above, use the same abbreviation for
the word throughout the CFTD-2 Form.

*If you have any questions regarding the completion of the CFTD-2 Form. please call
Inez McBroom at (916) 323-2592.

&




CFTD-2 Form

General Completion Instructions (cont inuey)

ITEN1 SERIES NAME o Fi)) out only once per series.
0 End each serfes with 3 comma,

ITEN 2 AUTHOR® 0 If a serfes: has multiple authors, use-the. first author's name
followed by "and"others",

|

TN 3 TITLE 0 Your section denotation within a serdes,
0 G0 to-a new-page whenever [ten 3(TITLE) changes,
EXANPLES FOR: ITEMS 1-3: Page | of 2
e CEPARTMENT USE ONLY: | ENTRY INSTRUCTIONS s&:i%:{s _ . OEPT USE.OMY-:
 Stouence: | A1) Serms NAME-(W of by n_-wmpa-:-(m.:w-w-.. , T — conr. omoe] M cones.
R sl o | S =T
W }‘ NO. , mnb‘owu\d-bmtm) 40 1poces per fow) R.‘l Avl C . : ' sl‘;
- 1) THE SACRAMENTD ADVANCED READING pROGRAM™ | e,
. .{. FORCH!LOREN. 1987 Fditfon. . .
— 21 bf-Johwr Edwards ang-othare- NN
o 31 Phemrics He- Use: Ao
— 4:1 Student's Edition: 0123305678, 182 1K1 [oge | T 11
- ,, dant's Editiom Al _10-123-34763-0 |82 S J1
e —_— ' _‘;ﬁ:acher s-tavtion O.ML 82 | K-1_13.99" 1|
Page- 1: of:2:
e DUPATTAENT USEONY ], ENTIT RTRACIONS o T DU ONY: J
o [ F| B MR R ey ol ] e
ma L] oo f brekicepul b Abroncang:  f DOMOGAL IS, [ obdobobon).] BN om | O 1 ey o oo 1] 14
S ol 0095 b appw 0 loverton) 40 spovs cpon g} RialC il 41117
M ‘ . " ll -
~ 1 «' T
_ s1[Vowel Sounds ENA
- 4 _Student s EdTtTon - i 10000 T los 340 | T[T
— .| |Student's Edftfon - Spantsh Al 1032330573 212.3 11a I TTT _
— | iTeacher's EdTtTor 0-123-34571 182 1223 T4 &3

R~dESUBMISION-Tha Mo . doplon bt ping o wikin 84 204 por,

-, . "u‘fm(
A~ALEUNATE FORMAT=-To: or more bomt ory idenical  C-COMPONENT. idmlcd tomponsny @9 - leing
i iy B tovient bt dillerent In ol fovme - (1ot /hard - thoa m packoging sembiacion.
PRt 8 e o tovor, Libagual odiion i )
Q

ERIC | 46




CFTD-2 Form

General Completion Instructions (continued)

Item 4 INDIVIDUAL ITEMS o List here all items corresponding to the section denotation on
Item 3 (TITLE)

o If you have more than sixteen INDIVIDUAL ITEMS for a section, go
to a new page but leave Items 1,2, and 3 blank.

o Alternate format items must be 1isted immediately following the basic
items for which they are alternates.

o0 List teacher editions immediately after the student editions to
which then correspond.

-0 List package component items that are beiﬁg'submitted as separate
items immediately following the listing of the complete package item.

o If applicable, note the "Special Situations" box with the appropriate:
letter.

0 List the ISBN for the item.

0 List the copyright date for the item.

o List the grade level for which the item is intended. Use K through
8 grade notations only. DO NOT list level as "pp", "R", etc. DO NOT
1ist grade level with a sublevel notation such as "3". Grade level ma;
be noted as multigraded.

o Enter the expected cost of the item at the time of adoption.
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CFTD-2 Form
General Completion Instructions (continued)

EXAMPLES FOR ITEM 4

Page 2 of 2
DEPARTMENT USE ONLY ENTRY INSTRUCTIONS sreciac DEPT_USE ONLY
SEQUENCE 1) SENES NAME—(Masimom of o ) AUTHOR—(max. 40 1pacer) StTuATIONS PURLISHER'S corr| NET CODES
o [1] 9 | Eumem o i fee | S s o] 10 | e —FT
;‘ NO. onh'nbbouppovmdbwtm) 40 spoces per line) RIAI [ : ‘ !c)
1] THE SACRANENTO ADVANCED READING PROGRAT
FOR CHILDREN-1932 Edition,
2] by Jobn Edwards and others
3}] Phonics We Use
4 Student's Edition 0-123-34567-8 82 [ K- 2.66
Student's Edition - Spanish A 0-123-34569-0 82 | K- 2.66
eacher's Edition ] 0-123-34568-9 82 | K- 3,99
_ Fage 2 of 2
OCPARTMENY USE ONLY ENTEY INSTRUCTIONS wsn%:‘ A T DEPY USE ONLY
SEQUENCE ADOPTION 1) SERES NAME—(Masimum of two 2) AUTHOR—(mas. 40 1pocer) (&.U;h_ e PUBLISHER'S corvl o anE NET COO0ES
Iy CODE bnes, 4) spoces oo:h; ﬁn' "".7.” ) NiHE—{mox, 42 lpo::l“ code dawision) 1SBN RIC;NI LEVEYS) ”l;ﬂéCoE" = A
T il e | hasmeieems S, | el - ™ sl HI
1] READING ACHIFYEMENT PROGPAM,
T 2| by George Brown _
311 Setting Goals-Grades k.3
4] | Complete Set Il 1 2-567-74788-9 Jan [ ¥3 | 20 0o
Page 2 of 2
DEPARTMENT USE ONLY ENTRY_INSTRUCTIONS SSrECAL DEPT USE ONLY
SEQUENCE 1) SERIES NAME—(Motimom of two 2} AUTHOR—{mos. 40 1pocer) UA PUBLISHEN'S COFeL 0 be NEY CoDEs
o [1] TR | Sl ayn RSy A | Sl o | 4 | pekcors | o [1[7]2
? NO. #niries $o be upper ond lower cose) 40 spaces per bine) RIA! C : ‘ [
—.t i '
2] by
311 Individval Components-Grade K
4 Student's Editign C_12-567-7448-9 801K 2.47
Bia Book AlC |2-567-7450-9 80 [ K 10.00
Teacher's Gujde C_12-567-7449-8 80 1 K 3.99
Q
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ATTACHMENT #4

REQUIREMENT FOR INTERNATIONAL
STANDARD BOOK NUMBER ( ISBN)

Office of Curriculum Framework
and Textbook Development

October, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction




RN

v N

REQUIREMENT FOR INTERNATTONAL
STANDARD ROCK NUMBER ( ISEM)

International Standard Book Numbers are required
on all instructional materials

For specifiec information regarding assignment
and use of ISBNs, please contact:

Mr. Emery Koltay

Director, ISBN Agency

R.R. BOWKER COMPANY

1180 Avenue of the Americas
New York, New York 10036

(212) 764-5100
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ATTACHMENT #5

INSTRUCTIONS FOR COMPLETING PROGRAM DESCRIPTICNS

Office of Curriculum Framework
and Textbook Developinent

October, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig = Superintendent of Public Instruction
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INSTRUCTIONS FOR COMPLETING PROGRAM DESCRIPTIONS

Write or type.descriptions cn 8 172 x 11 inch paper, using only one side.
Descriptions should be typed in a horizontal format, double spaced, and
limited to eight pages. The following information shculd be included:

1. Publisher, Program Title and Copyright: i.e., The World of English
Publishing Company, English 1087.

2. Relationship to the English/Language Arts Framework: Provide an
overview of the program, including: general purpose of program; intended
audience (general or target); learner goals and objectives; physical
description of components and their relationship to the framework; any
specialized use (i.e., individualized instruction); any possible
implementation problems. See Attachment 6.

3. Textbook

-TOPIC COVERAGE: Describe coverage of topics as they pertain to the

textbook standards approved by the State Board of Education.
See Attachment 8.

~LEARNING ACTIVITIES: Describe student activities that contribute to the
development of English/Language Arts skills and concepts and provide for
reinforcement. Describe how the skills relate to the goals, objectives,
and teaching activities of the framework.

-SEQUENCING OF TOPICS: Describe the sequential development of concepts at
succeeding grade levels.

4, Teacher Material

~TEACHING PLAN: Describe the relationship of teaching plans to learner
expectations; describe the relationship of teaching plans to other academic
disciplines; describe the points of emphasis.

-TEACHING MATERTALS: Describe teaching materials as they relate to the
requirements in the textbook standards approved by the State Board of
Education. See Attachment 8.

5. Assessment and Fvaluation

-MATERIALS AND TECHNIQUES: Describe materizals and techniques which
measure student progress.

~INTERTM AND END-OF-PROGRAM ASSESSMENT: Describe interim and end-of -program
measurement including student self-assessment and teacher assessment

e

-ASSESSMENT OF ATTITUDES, THINKING PROCESSES, SKILLS AND KNOWLEDGE:
Describe provisions for assessment of student progress in these areas.




6. Other Considerations

-IMPLEMENTATION REOUIREMENTS: List any activities necessary to implement the
the program.

~STAFF DEVELOPMENT: Indicate any activities neceSSary to implement the
program.

~OTHERS: Indicate any materials that are not subiitted but will be available
from the publisher.
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AT CACHMENT {6

4
TEX1BOOK AND INSTRUCTIONAL MATERIALS STANDARDS
FOR LISTENING, SPEAKING. READING AND WRITING

KINDERGARTEN THROUGH GRADE EIGHT

First Approved by the State Board of Education June 8, 1984
Revisions approved May 9, 1986 as part of the

English/Language Arts Framework
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TEXTBOOK AND INSTRUCTIONAL MATERIALS STANDARDS
FOR LISTENING, SPEAKING, READING AND WRITING
KINDERGARTEN THROUGP GRADE EIGHT

IMPORTANCE OF TEXTBOOKS

Research tells us that over 90 percent of the time spent on reading
instruction in elementary classrooms focuses on basal reading
programs; therefore, the contents of textbooks and related
instructional materials are crucial. Basal textbook programs
strongly influence what teachers teach, what they do and say when
they teach, and what students use when they practice their language
arts.

IMPORTANCE OF LITERATURE

Literature 1is at the core of the program. Textbooks must be content
driven, because content is the vehicle that drives language
learning. Basal textbooks do not provide the entire curriculum:
however. they should include, with literature, expository materials
from other fields of knowledge. One doesn't read reading or
writing, but.reads and writes about something, either through
literature, science, history, or personal thoughts and experiences,
A quality program will include a variety and balance of content.

INTEGRATED INSTRUCTION

The materials should present the integrated whole of language
learning, including listening, speaking, reading, and writing with
the supporting skills of grammar, spelling, and handwriting. The
program should provide many activities that stimulate the
development of critical thinking skills in both the comprehending
and composing processes of oral and written language. Supporting
skills and subskills should not be fragmented. taught in isolation,
or become the ends of teaching, but rather should be taught to
assist students in learning about the power of language and how to
develop their own power through the use of language.

ALIGNMENT

Al: of the elements, such as the student's textbook and teacher's manual,
must be aligned toward implementing a program that is integrated,
purposeful, and constructive. Consequently, the objectives of each
lesson, the teaching strategies, the teacher/student interaction,

the independent activities, and the evaluation must have the same

focus. Because the teacher is recognized as the orchestrator of
instruction, the materials used must allow for creativity and
flexibility,
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STANDARDS FOR THE TOTAL PROGRAM

These standards apply to all components--students' texts, students'
study materials, and the teacher's manuals--with special emphasis
givan to the inclusion of high quality literary selecticens in the
students' text and the instructional integration of listening,
speaking, reading, and writing. '

1. Content

a,. Course Work

Materials will contain a balance of fiction and nonfiction
selections that engage students in:

o classical and contemporary works of literary merit -
that exemplify the best of language usage

o our rich and diverse literary heritage, which
connects students to political, social, and ethical
issues central to our society

o significant themes that broaden students' awareness
of their own and others' societies

o works in which students encounter values such as
truth, justice, and compassion through interesting
stories and memorable characters

o the most powerful examples of major literary forms
{e.g., essays.'speeches, poetry, and drama)

o a variety of expository writing, including pieces
from subject areas and practical applications,
introduced in the early gradés and expanded in grades
four and above ’

o works that stimuiate active response and provide
enjoyment

o works that stimuylate an interest in language in both
the receptive and expressive forms
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b. Extensions

The program will provide fer extended reading experiences-
reading beyond the text--by:

o developing a personal reading program for each
student

0 demonstrating the importance of reading in today's
society

0 providing the opportunities for research using source

———

materials such as encyclopedias, magazines, and
library books

o encouraging the reading of tradebooks and other

materials for personal pleasure and sharing with
others
0 modeling listening, speaking. reading, ard writing by

presenting selections and illustrations that portray
participants in a variety of realistic situations

2. Comprehension

The program will focus on comprehension and composition in all
language activities, including:

0 listening, speaking, reading, writing, vocabulary
building, decoding, handwriting, spelling, and grammar

o linking personal experiences and prior knowledge of
content with language instruction, including opportunities
for building common backgrcund experiences

0 extending experiences into research activities using
source materials, the use of the library. and home study
strategiles

o stimulating the development of higher-level thinking such
{ as analysis, synthesis, and evaluation through activities
that extend content and meaning

0 encouraging students to manipulate words, sentences,
paragraphs, and connected discourse




3. Content and Style

Materials will be well-written, demonstrating the following ~
characteristics:

0] importance placed on content, meaning, and interest rather
than on a precise readability level 5

o] adequate length to ensure continuous, unfragmented
discourse and a natural flow of language

o] sophistication of style and tone appropriate to the
student's level

o] clarity of purpose and comprehensible structure made clear
threugh the use of language, structure (logical order),
and format (e.g., boxes, stylized font, subheads, -
highlights, color, and spacing)

o continuity and consistency in method of presentation
0] recurring literary themes

4. Language Development
The program will emphasize the total language experience by
offering techniques and activities for interrelating listening,
speaking, reading, and writing with thinking--before, during,

and after focused instruction. The program will provide for:

o} varied instructional approaches to teach students of
different developmental levels, learning styles, and ages

o] adjusting and adapting the instructional approach to the
needs of students who speak a primary language other than
English

5. Decoding
Reading instruction includes many decoding strategies, such as:

0] a systematic phonics program taught in the early grades
using meaningful context

0 the use of context clues

0] the relationship between meaning and the structural
analysis of words as an aid to spelling

o] techniques that include rhyme, rhythm, and substitutions

0] practice to achieve the appropriate level of speed and the
fluency as called for in each situation
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Vocabulary Developmenf

This program will emphasize exXtensive reading and language
usage, including:

0]

undefstanding and interrelating new concepts and words
before, during, and after listening, speaking, reading,
and writing

encountering and using vocabulary in multiple contexts
over an extended period of time

participating in meaningful and interesting word study
that includes, for example, etymology, semantic
similarities and differences, and syntactic and multiple
meanings

encouraging personal, active vocabulary acquisition (One
method, for example, is to keep a small notebook to record
newv words learned in various contexts, )

Evaluation

The evaluation and assessment component of the program will
provide methods for:

0]

using assessment results to assign instructionally
appropriate textbooks to individual students

diagnosing specific strengths and needs

assessing the application of skilis and strategies to a
variety of listening, speaking, reading, and writing
contexts

assessing the reading process in its sSeparate facets (.uch
as decoding, comprehension, and vocabulary development)
and evaluating the reading process holistically (such as
summarizing and responding to literature)

assessing listening, speaking, and writing in separate

facets appropriate to each process and evaluating each
aspect of language arts comprehensively
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o evaluating students' abilities to monitor and adapt their
reading strategies depending on the Purpose and content

o} evaluating fluency of silent and oral reading tor a
variety of purposes

o} allowing continuous assessment of progress

o correlating test items to content in students' texts and
lessons in the teacher's manuals

o offering positive reinforcement or student progress
o identifying attitudes and interests
8. Technological Applications

The program will provide appropriate applications ofr
technology, including:

0 technology which supports the teaching of listening,
Speaking, reading, and writing

0 techniques rfor critical assessment of media

o jaformation retrieval and enrichment using multimedia
resources

9. Spelling, Handwriting, Grammar, and i'unctuation

Spelling, handwraiting, grammar, and punctuation are subskills to
writing and should not be taught as ends in themselves, but
rather as means to helping students become competent, fluent
language users. Exercises and activities for teaching these
skills may be part of the students' text to be used as needed 1n
the integrated program, or they may be bound separately.
However, they must be aligned with the total program.,

STUDENT STUDY MATERIALS

Students' study materials will meet the above standards whether they
are packaged as an integrated single text, single text with a
literature collection, workbook, software, or multiple texts with an
integrated manual, '

HorKbooks and/or COopy masters, when included, must be carefully
coordinated with their Students' text(s) and teachers' manuals, They
must he designed to provide practice that focuses on meaning in the
context of comprehension and composition. They may include:

o} writing activities that rYrequire the development of

o} creative and thoughtful extension of concepts and skills
beyond one-word responses
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Software,
standards

o

TEACHER'S

extensive practice with more difficult skills being
introduced while providing for individual differences

ongoing reinforcement and application of knowledge and
skills that stimulate a high level of thinking

in order to be included, must meet in addition to those
discussed above, the following standards:

Software must be an integral part of the entire
instructional package; it must be necessary to, and
enhance, other modes of presentation and instruction.

Software must tap the computer's full capabilities as an
effective teaching and learning device., The technology
must promote active engagement on the part of the student.

Software must meet, at a minimum, "Desirable Attributes of
Educational Software" as found in Guidelines for
Educational Software in California Schools.

Ay

MANUAL

The teacher's manual will be coordinated with students' texis and

students'
standards

study materials. These manuals will address all of the
listed above and provide guidance to the teacher who must

orchestrate an integrated program that includes:

o] demonstrated consistency between the philosophy and
research base used to develop the program

o] strategies that integrate the ianguage arts with
emphasis on comprehension and composition

c reflection of a consistent model of effective
teaching

o] suggested activities that develop common background
knowledge (e.g., research, field trips, interviews,
and homework)

o] an emphasis on teaching rather than testing

0] skill activities that are directly related to the
content of the students' text

o emphasis on raising comprehension levels and
suggestions for questioning strategies that result in
higher levels of thinking



o} explicit recommendations for teaching comprehension
elements such as: integrating what is known with
information in the text, acquiring knowledge about
text structure, and monitoring progress of encoding,
inference, and retrieval procedures

0] strategies that lead to increasing the student's
responsibility for and independence in applying
knowledge and skills

o Strategies for meeting the needs of students with
limited-English proficiency and those with different
learning styles and abilities

o] foundation activities for limited-English-proficient
students and other students with special needs
emphasizing oral language, vocabulary development,
graphic stimulation, and other effective techniques

o] suggestions for transition of limited-English-
proficient students into the basal reader

0] recommended resources and additicnal literature

0 techniques for evaluating students' progress that do
not distort the integrated nature of the learning
process, Some of these techniques will include
measurement of the quantity of students' products with
a focus on the holistic and integrated nature of that
product. For example, teachers:

evaluate students' direct responses
- ask students to retell material read

- match readers with materials using procedures
such as cloze

- assess samples of writing through portfolio
collections

- encourage self-assessments anc peer assessments

- use standardized, objective, criterion-
referenced, and matrix sampling tests
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In addition the teacher's manual should:

o] relate other content areas to language arts and language
arts to other content areas

o describe strategies good readers and writers use which
teachers model as well as teach directly

o help teachers to extend student activity beyond the
Classroom

o} suggest ways teachers can revitalize themselves (e.g.,
Professionals' Book Clubs)

o have several schedules and options for using materials
- with various ability levels
- with various time allotments

- with core, extended, and recreational reading tied
to writing and speaking tests

o] help teachers cope with demanding paper loads by
- incorporating '"enabling techniques,'" showing models
of fitting response %0 students' works (These
responses are not error-based, but constructive and
concerned with meaning first.)
- suggesting ways students can help each other
- helping them with advice as to how to make

collaborative learning work, for this makes students
become responsible for their own learning
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SUYPLEMENTARY MATERIALS

Spelling

The spelling program must be based on current research.

Also it must be integrated with the total language program
SO that spelling is taught in a reading and writing context,
The pregram should z2llow for the meaningful use of the most
commonly used words. To be research-based, it nust provide
for:

o] developmental levels of understanding from letter sound
regularity, to patterns, to meaning-based units

o] self-corrected pretests and instruction on words
selected from student compositions

0 in kindergarten through grade three, instruction
designed to parallel student development from invented
spellings, to experimentation with rules and patterns,
to more sophisticated knowledge of spelling

o in grades three through six, emphasis on comparing
words, discovering spelling patterns and relationships
b.tween spelling and meaiting, and use of semantic and
structural analogy Sstrategies

o] in grades six through nine, emphasis on building a
lexical base

0 elimination of practices found ineffective, such as
teaching an extensive l1ist of rules and eXceptions,
assigning worksheets on unknown words, and assigning
isolated dictionary exercises

Handwriting

Handwriting is taught in the early grades. It must be
research-based providing for the initial presentation of
manuscript letter formation which leads to cursive letter
formation on an individuail developmental basis. Practice
must be given through writing for meaning. Self-assessment
should be included.
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Cc. Grammar

Standard language usage will be presented as a part of the
entire program of instruction in listening, speaking,
reading, and writing. Punctuation, capitalization, aud
sentence and paragraph construction will be presented as
needed to aid the communication pProcess.

d, Dictionaries

The grade level at which dictionary skills are introduced is
a local district decision. However, practice in using
dictionaries should begin in the early grades as an integral
part of language learning. As language facility and
especially reading and writing abilities increase, skill in
using a dictionary can also increase through continuing
instruction on how to:

5] locate words efficiently

o check spellings

o read dictionary entries

v] translate the many symbols and abbreviations
o identify appropriate definitions

o use the dictionary as a resource, including

supplementary sections

Classrooms should have a variety of dictionaries so that
Students not only learn hgw to use different dictionaries
but also learn how dictionaries differ in:

o scope of the vocabulary

0 . format of the entries

o content of the entries

o] order of definitions within each entry (e.g., frequency

of use or historical order)

o diacritical markings
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ATIMNCHMENT &7

SAMPLE COPY OF STANDARD AGREEMENT (CONTRACT) BETWEEN
THE STATE BOARD OF EDUCATION AND THE PURBLISHER

Office of Curriculum Framework
and Textbook Development

October, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction

S J:



CALIFORNIA STATE BOARD OF EDUCATION
INSTRUCTIONAL MATERIALS AGREEMENT
EDUCATION NO.

DATE: day of » 19 .

The STATE BOARD OF EDUCATION OF CALIFORNIA, the "BOARD", and
: » the "PUBLISHER™, a corporation
organized and doing business under and by virtue of the laws of the State of
' » having its principal place of business in the City of

, State of s
enter into this Agreement.
On ' » the BOARD adopted the attached schedule of instruc-
tional materials for use in schools in California from ’
19 to ,19 .

The parties agree:

I GENERAL PROVISIONS

. Indemnification. The PUBLISHER shall indemnify and save harmless the STATE
against any and all. claims, demancs, and causes of action which mnay be made
against the STATE for infringment of copyright or otherwise arising out cf the
printing, publication, sale .distributicn, and use of instructional materials by
the BOARD under this Agreement. '

. Board Members Acting in Official Capacity. In no event shall the individual
members or any officer of the BOARD, or any agent or employee of the BOARD, be
personally or individually liable in any respect as to any term, condition,
covenant, or agreement contained in this Agreement. The action of each and
every member or Officer or agent or employee of the BOARD regardaing this Agree-
ment is in their official-capacity.

'» Availability of Funds. Any obligation of the BOARD under this Agreement shall
be contingent upon and subject to an appropriation of funds for the purpose of
acquiring instructional materials.

. Requirements. The PUBLISHER shall comply with the requirements of Education
Code Section 60061 which states:

Publishers’ and Manvfacturers’ Duties

60061. A publisher or manufacturer shall:
a) Furnish the instructional materials offered by him at a price in the State of
ifornia which, including all costs of transportation to that place, shall not exceed
the lowest price at which the publisher offers said instructional materials for
adogﬁon or sale to any state or school district in the United States.
(b) Automatically reduce the price of said instructional materir’~ to any
g&verning board to the extent that reductions are made / ‘sewhere in tne United
tes.

(c) Provide any instructional materials free of charge in the State of California
;o the same extent as that received by any state or school district ) the United

tates,

(d) Guarantee that all copies of any instructional materials sold in California

be at least equal in quality to the copies of such instructional materials that
are sold elsewhere in the United States, and shall be kept revised, free from all
errors, and up to date as may be required by the state board.

() Notin any way, directly or indirectly, become associated or connected with
any combination in restraint of trade in instructional materials, and that he will
not enter into any understanding, agreement, ar combination to control prices or
restrict competiticn in the sule of instructionai materials for use in the State of




6.

7.

(5) Muintain an office and depository ir. the State of Cakifornia or arrange with -
an independently owned and operated depository in the State of California to
receive and fill orders for instructional materiais.

Fer purposes of the preceding paragrzph of this subdivision, “instructional
materials” shall mean textbooks, or instructional n.terials Systems or instructional
ln%tenals’ sets wl;ich include textbool:;. boards bai

or es of textbook purchases by governing pursiant to subdivision
(b) of gﬁon 60264 and Secgion 60401, the provisions of this subdivision shall apply
to GV:IB’ publisher or manufacturer except one whose total orders for textbooks
from all governing boards in California under any section of this division are or
will be, for the particuler school year, less tan 1,20 copies of any single title or
than 10,000 copies of multi}.ﬂe titles.

(8) Upon the wiliful Jailure of the pullisher or manufacturer to comply with the
requirements of this section. be lia:-le to the governing board in the amount of
thzee times the total sum vhich the publisher or manufacturer was paid in excess
of the price required under subdsvisions (a) and (b) and (e), und in the amount
of three times the total value of the instructional materials and services which the
governing board is entitled to receive tree of charge ur.der subdivision (e).

{Enacted by Stats. 1976, Ch. 1010.)

Nondelegation uf Assignment. Neither the rights nor the duties of the

PUBLISHER under this Agreement shall be assigi.ed or delegated without
written approval of the executive officer of the BOARD. Any attempt to do
so shall be void.

Nondiscrimination Clause.

(a} During the performance of this contract, the recipient, contractor
and 1ts subcontractors shail not deny the contract's benefits to any person on
the basis of religion, color, ethnic group fdentification, sex, age, physical or -
mental disability, nor shall they discriminate unlawfully against any employee
or applicant for employment because of race, religion, color, national origin,
ancestry, physical handicap, mentai disability, medical condition, marital status,
age or sex. Contractor shall insure that the evaluation and treatment of employees
and applicants for employmernt are free of such discrimination.

(b) Contractor shall comply with the provisions o. the Fair Employment ano
Housing Act {Government Code, Section 12900 et seq.), the rejulations promulgated
thereunder (California Administrative Code, Title 2, Section 7285.0 et seq.),
the provisions of Article 9.5, Chapter 1. Part 1, Division 3, Title 2 of the
Governme+> Code (Government Code, Sections 11135 - 11139.5) and the regulations
or standards adop:iad by the awarding State agency to implement such article.

(c) Recipient, contractor znd its subconiractors shall give written notice
of their obligations under this clause to 1abor orcenizations with which they have
a collective bargaining or other agreement. ‘

(d) The contractor shall include tne nordiscriminatior. and compliance pro-
visfons of this clause in all subcontracts to perform work under the contract.

National Labor Relatfors Board Certification: (Government Code Section 14780.5)
By signing this contract, contractor swears under penalty of perjury that no
more than one final unappealable finding of contempt =V court by a federal

court has been issued against the contractor within tie immediately preced?n~g
two year period because of the contractcr's failure to comply with an order of

2 Federal Court which orders the contractor to comply with an order of the
National Labor Relations Board.

Contingencies Beyond Control of the Publisher. Performance by the PUB! ISHER

is subject to the contingencies of war, strike, fire, flood, or any act of

God or of the government, excluding bankruptcy, and of accidents that are
beyond the reasonable control and without fault or negligence of the PUBLISHER.
If such contingencies should occur, the PUBLISHER shall submit to the BOARD

in writing the reasons why the provision or provisions cannot be fulfilled.
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9. Contractor Evaluation. The contractor's performance under this agreement will
be evaluated within 30 days after completior on a form designated by the
Department of General Services (Std. Form 4) and a copy will be sent to the
Legal Office, Department cf General Services, which will act as the central
depository. i

10. Failure to Perform. if-the PUBLISHER fails, neglects, or refuses to perform
this Agreemgnt, the BOARD may take either or both of the following actions:

- (a) terminate this Agreement upon written notice to the PUBLISHER
(b) withhold any balance of payments due to the PUBLISHER for pur-
chased instructional matericls either unt{1 the PUBLISHER meets

compliance with this Agreement or as liyuidated damages as a

result of the failure to perform by the PUBLISHER
11. Place of Execution. This Agreement {is deemed to have been executed by both
parties in the City of Sacramento, State of California. The validity,
enforceability, and interpretation of this Agreesment and all of the clauses
thereof shall be determined and governed by the ]aws of the State of California.

12. Term. The term of this Agreement shall commence on the first day of March following
the year the BOARD adopts each item appearing on the attached instructional materials
schedule and shall continue in full force and effect until the period of adoption for
each item has expired.

13. Time as Essence. Time is of the essence in this Agreement.

14. Exceptions and Special Provisions. NONE .
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I1 ACQUISITION OF INSTRUCTIONAL MATERIALS

Under the terms of administration of the State Instructional Materials Fund, the

BOARD 1s required to exercise its discretion to acquire printed instructional
materials either by license to publish and distribute or by purchase of completed
materials, depending on orders from schools and in accordance with the best interests
of the State. In any year of this adoption the BOARD may elect to acquire any one

or more of the materials listed in the attached Schedule of Instructional Materials
either by license to publish and distribute under the terms and conditions of OPTION A
or by the purchase of completed materials under the terms and conditions of OPTION B.
The BOARD shall give timely notice to the PUBLISHER of its election.

OPTION A - LICENSE TO PRINT,
PUBLISH, AND DISTRIBUTE MATERIALS

License and Period of Use. The PUBLISHER shall license the BOARD to print,

publish, and distribute BOARD elected materials, whether from film and/or from
dies furnished and delivered by the PUBLISHER to the BOARD or otherwise, for use
in the public school system and State institutions of the State of California.
This license includes sale or other use or distribution within the State of
California, as required or permitted by law and this Agreement.

Raw Material and Information to be Furnished. In accordance with such instructions

as may be given by the BOARD and within 45 days following the receipt by the
PUBLISHER of final notice from the BOARD with respect to corrections, revisions,
and additions to the materiais required by the BOARD under Paragraph 5(a) here-
under, the PUBLISHER shall furnish and deliver to the BOARD in Sacramento,
California, the following:

(a) Film. The PUBLISHER shall furnish and deliver lithographic film positives
or negatives (right-reading with the emulsion down), at the discretion of
the Office of State Printing. The BOARD shall give the PUBLISHER timely
notice of the type of film required. The Office of State Printing shall
be sole judge of the acceptability of Film. All film shall conform to the

following requirements:

(1) Film shall be of new type and of a quality that will ensure proper
reproduction.

(2) Negative film shall be properly opaqued and positive film shall be
clear and clean in non-printing areas. A1l surfaces to be reproduced
shall be free of obliteration.

(3) Corrections and revisions of the film from which duplicates are made
shall be proofread for accuracy. Type for corrections and revisions
shall be of the same tone and weight as the original type.

(4) Film for multicolor work shall be color corrected and pruoparly reg-
istered with register marks positioned not more than one-iighth
inch outside of trimmed page size. Flats shall be compiete with
marks suitable for color register.
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(5) Each Page of film shall be in one solid piece. Stripped-in
corrections are not acceptable on the film submitted to the Office
of State Printing.

(6) Film shall be polyester standardbase.
(7) Film shall be free from any tape marks.

(8) Negatives and positives of 1ine work, screened tints, halftones, or
related film materials shall have a density of not less than 3.0.
Density readings will be determined by eletronic densitometers,
utilizing procedures recommended by Eastman Kodak Company.

(9) Each sheet of film shall be identified by folio and color.

(10) Film shall be shipped flat and Properly packaged to eliminate curl
set.

(b) Proofs. Progressive color proofs shall be provided of all multicolored
illustrations in which standard multicolor Process printing is involved.
Each such color proof shall contain standard halftone tona] strips showing
the solid colors and percentage values used, Printed press sheets with
color bars may be substituted for Progressive proofs.

ree
cluding any teacher editions or teacher materials, shall be provided.
These shall include pasted-in proofs of any and all corrections, revisions
or additions. A previous Printing of a book may be used as a dummy pro-
viding it contains proofs of corrections, revisions, or additions.

(d) Special Cutout Dies. If special cutout dies are offered, they shall conform
to the following requirements:

(1) Two printed full press sheets of Sutouts to be die cut shal] be
supplied, _

(2) Die cuts to match printed full sheets shall be supplied.
(3) A1l die cuts shall be .918 inch high,

(e) Information. The following information regarding production of the pub-
isher’s edition of the books shall be Provided: manner of imposition for
Printing; kind of Press used and nature of Press run; and any other pertinent
information for reproduction of the book including special or unusual

3. Consideration. The BOARD shall pay the PUBLISHER the royalty and lease price of
f1lm as set forth in the Schedule of Instructional Materials Bid form in respect
to each item which the BOARD elects to print, publish and distribute under Option A.
The royalty and Tease Price of film shall be the sole considerations paid by the
BOARD for the rights and privilege under the license of this Agreement.
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4. DPayment. The BOARD shall pay the considerations listed in Paragraph 3 as follows:

5.

(a)

(b)

Royalties. The BOARD shall account to the PUBLISHER quarterly for all
copies of materials distributed or sold under this Agreement. (Distribution,
except in the case of surplus materials, means the release of materials by
the State Department of Education to California schools for initial use
during a specified year). Royalties due to the PUBLISHER as shown in the
quarterly accounts shall be paid to the PUBLISHER from money made available
by law for such purposes. The BOARD shall pay the royalties due to the
PUBLISHER as soon as state fiscal procedures permit after the close of each
quarter.

Lease Price of Film. The Jease price of the film, including sales or use
tax, for use during the adoption period, shall be paid to the PUBLISHER as
soon as state fiscal procedures permit after the receipt of the film.

General Provisions.

(a)

(b)

(c)

(d)

(e)

Corrections and Revisions. After receipt of notice from the BOARD, the
PUBLISHER shall correct, revise, and add to the materials as may be required
by the BOARD. Corrections, revisions,and additions in the materials to be
delivered under Option A of this Agreement shatl be made prior to delivery
to the BOARD.

Subsequent Corrections and Revisions. During the term of this Agreement,

the PUBLISHER shall keep all dies and film furnished and delivered by the
PUBLISHER revised, free from errors, and up to date, as may be required by
the BOARD,

Return of Raw Materials. If requested by the PUBLISHER within 30 days after

the expiration of this Agreement, the BOARD shall return the materials fur-
nished by the PUBLISHER under Option A of this Agreement. The BOARD shall
return the materials "as is" to the PUBLISHER at the Office of State Printing
in the City of Sacramento, State of California. The PUBLISHER shall remove
the materials from the Office of State Printing within 30 days after ths
expiration of this Agreement.

If no demand is made or the PUBLISHER does not remove the materials withs.
30 days after the expiration date of this Agreement, the materials shall
become property of the BOARD.

In no event shall the materials be returned to the PUBLISHER for any purpo..
prior to the expiration of this Agreement,

Copyright Legend. Each book printed and published by the BOARD ur:i:r this

Agreement shall show the legal form of words on an appropriate and proper
page as will mairtain the validy of its copyrigrt.

Liquidated Damages.

(1) The date for delivery nf the raw materials specified in Paragraph 2
is fixed so that the BUARD, in pursuance to its duties prescribed in
Section 7.5 of Avticle IX of 1he Ca‘ifornia Constitution, may have
sufficient time to cause the required nwtber of hooks to be printed
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(2)

by the State Printer from such material and to be distributed to
California schools for yse by the first day of instructior in the
adoption period. If any raw material described in and cor.forming
to the requirements of Paragraph 2 is not delivered to the BOARD
within the time specified in Paragraph 2, the delay will interfere
with the printing and publishing of the books, will disrupt the
printing schedule of the State Printer, and will disrupt and delay
delivery arrangements to California schools, causing loss and damage
?o the State, the BOARD, California school students and the public
nterest.

It is impractical and extremely difficult to fix the actual damage
sustained by reason of such delay. The BOARD and the PUBLISHER,
therefore, presume that in the event of any delay in delivery of
raw materials conforming to the requirements of Paragraph 2, the
amount of damage which will be sustained from such a delay will

Be the following amount, and they agree that in the event of such

& delay, the PUBLISHER shall pay the following amount as 1iquidated
damages and not as a penalty:

two hundred and fifty dollars ($250) for each calendar day that any

of the raw materials described in Paragraph 2 remain undeliverecd

after the delivery date specified in Paragraph 2, with respect to

each contracted title in this Agreement. The total amount of ligquidatad
damages shall not exceed ten theusand dollars ($10,000) or the tcis!
amount of the lease price of the film, whichever is more, fcr each

title during each occurance in the adoption period.

In the event of such a delay, the BGARD shall mail the PUBLISHERS a
notice of delay indicating the date commencing the accrual of liguidated
damages. Upon rec2ipt of the delayzd materials at the Office of State
Printing, the BOARD shall mail the FUBLISHER a notice of the closing
date of the. accruai of iiquidated damages including the total ascuat
owed by the PUBLISHER to the BOARD. The PUBLISHER shall pay th2 indicated
amount of ijquidated damages to the BOARD within 60 days of receipt

of this final notice. If the PUBLISHER does not pay by such date,

the BCARD may deduct the amount of liquidated damages from any money
payable to the PUBLISHER under Paragraph 3. The provisions of this
piragraph shall not apply to any delay caused by fire, flood, or act

of God.

If any of the raw materials described in Paragraph 2 is aelivered on
or before the specified delivery date but fails to conform to the
reayirements of Paragraph 2, the BOARD shall notify the PUBLISHER of
Lasoa lack of conformance and, at 80ARD option, may do either sf the
“0llowing:

(A) The BOARD mdy cause the material to conform to the required
specifications. Upon receipt of notice from the BCARD, the
PUBLISHER shall pay the actual cost of conforming the material.
For the provisions in subparagraph (e) (1) of this paragraph,
delivery is deemed te be on the date that: the material is finally
conformed to the specificatiaons of Paragraph 2.
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(B) The BOARD may return the defective material to the PUBLISHER.
In this event, the material shall be deemed to be undelivered
and the provisions of subparagraph (e)(1) of this paragraph
shall continue to apply.

(3) 1If any of the raw materials described in Paragraph 2 is delivered
after the specified delivery date and fails to conform to the re-
quirements of Paragraph 2, the BOARD shall notify the PUBLISHER of
such lack of conformance and delivery delay and, at BOARD option, do
eithei of the following:

(A) The BOARD may cause such defective material to conform to the
required specifications. Upon receipt of notice from the BOARD,
the PUBLISHER shall pay the actual cost of conforming the material
Plus pay the amount of liquidated damages computed as if the
defective material had been delivered on the date that it was
finally conformed to the requirements of Paragraph 2.

(B) The BOARD may return the defective material to the PUBLISHER.
In this event, the material shall be deemed undelivered and
liquidated damages shall continue to accrue as provided in
subparagraph (eg(l)/of this paragraph.,

(4) With respect to the options described in subparagraphs (e)(2)(A)

and (e)(3)(A) of this paragraph, the BOARD shall exercise diligence
in causing the defective materials to conform to the required spec-
ifications as soon as possible.

Sales and Use Tax. Immediately upon acquisition of any film negatives or

positives wnich are to be furnished by the PUBLISHER to the BOARD, the
PUBLISHER shall notify the California State Board of Equalization that

the film is tangible personal property leased by the PUBLISHER to the
BOARD in substantially the same form as acquired by the PUBLISHER (lessor).
The PUBLISHER shall pay the California State Board of Equalization any
sales or use taxes iequired by the Provisions of Revenue and Taxation Code
Sections 6010(e)(5) and 6006(g)(5) and Ruling No.70(c)(2)(F) which states,
"I1f tax is not paid at the time the property is acquired, and the lessor
desires to pay rax measured by the purchase price, it must be reported and
paid with the return of the lessor for the period during which the property
is first placed in rental service."

If the PUBLISHER uses his or her own plant facilities to produce the film
positives or negaiives supplied under Option A of this Agreement, the
Publisher shall be 1iable for any and all sales or use taxes which might
become due and owing the California State Eoard of Equalization as a result
of any film leasing fees and royalties paid to the PUBLISHER by the BOARD
pursuant to the terms of this Agreement.

If the PUBLISHER fails timely to so inform the California State Board of
Equalization and pay any required sales or use taxes, the PUBLISHER shall
be liable for any and all sales or use taxes which might become due and

owing the California S:iate Board of Equalization as a result of any film

- leasing fees and royalties paid to the PUBLISHER by the BOARD pursuant

to the terms of this Agreement.
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7. Distribution During, and After Close of, the Adoption Period. In
addition to distribution of instructional materials through operation
of the State Instructional Materials Fund, the BOARD shall have the
right to sell instructional materials to any person or entity described
-in Education Code Section 60310. After the close of the adoption period,
the BOARD, and any school district governing board, shall have the right
to donate, sell, distribute or otherwise dispose of any remaining un-
distributed obsolete or surplus instructional materials as authorized by
law in effect at that time. Except as provided in Education Code Section
60513, such disposition of instructional materials shall be completed
without payment of royalty to the PUBLISHER.

8. Handicapped Minors. The right to print and publish as conveyed by the
PUBLISHER to the BOARD in this Agreement shall include the right to
transcribe and reproduce materials in Braille, large print, recordings or
other media for use by handicapped minors, including the visually jmpaired
unable to use the materials in conventional print form. Such right shall
include those corrections, revisions, editorial changes, deletions, format
alterations and other similar modifications as required for the use of
handicapped minors, including the visually impaired. Such right shall
also be provided by the PUBLISHER to the BOARD free from royalty, license
or lease charges.

9. Free Teacher Editions or Teacher Guides. If the PUBLISHER provides free
teacher editions or teacher guides anywhere in the United States to
accompany the pupil texts which are acquired by the BOARD under Option A,
the PUBLISHER must also provide free teacher editions or teacher guides
to the BOARD to accompany pupil texts acquired by the BOARD under
Option A. Upon notification by the BOARD or by the State Department of
Education, the PUBLISHER shall deliver to the State Textbook Warehouse
free teacher editions in a quantity of up to one free teacher edition
or teacher guide for every twenty five pupil editions acquired by the
BOARD under Option A. The free teacher materials shall be delivered by
the PUBLISHER within 45 days of receipt of notification from the BOARD
or the State Department of Education. The PUBLISHER shall pay all
freight charges for the delivery of the free teacher materials.

10. Exceptions and Special Provisions. None.
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OPTION B - PURCHASE. OF
COMPLETED PRINTED MATERIALS

1. Purchase of Printed Instructional Matzrials. The BOARD shall purchase instruc-
tional materials from the PUBLISHER by purchase orders given to the PUBLISHER
from time to time by the State Department of Education. The PUBLISHER shall
sell to the BOARD for use by the BOARD as permitted by law and by this Agree-
ment, such quantities of completed printed instructional materials as the BOARD
deems necessary for use in California schcols.

2. Consideration. The BOARD shall pay to the PUBLISHER, out of money made available
by law for such purpose, in the manner and at the times set forth in this Agree-
ment, the amounts listed for materials ordered by the BOARD under this Agreement
and delivered to a California school: the price per copy, f.o.b. destination
in California, including sales or use tax and all costs of transportation as set
forth in the Instructional Materials Bid in respect to each item the BOARD elects
to purchase in completed form under this option,

The PUBLISHER shall identify and add any additional tax on billingz to the BOARD
for materials delivered to destinations in counties which, in addition to state
and uniform local tax, require a sales, use, transactions, or special purpose tax.

3. §peciffcations Tor Books. Books furnished and delivered to the BOARD by the
PUBLISHER shall conform to the following requiremente:

(a) The books shall, in all respects, conform to, and be of the same quality of
workmanship as, the samples of the respective books submitted by the
PUBLISHER to the State Department of Education, except that the books shall
also include all revisions required by the BOARD pursuant to Paragraphs 4 and
5 of Option B of this Agreement.

(b) The books shall be manufactured in acccrdance with the official minimum
standards and specifications for textbooks published by the National Asso-
ciation of State Textbook Administrators, in consultation with the Association
of American Publishers and the Book Manufacturer's Institute, in effect on
the date of manufacture. If the minimum standards and specifications should
be changed during the term of this Agreement, the PUBLISHER shall, upon request
by the BOARD, as approved by the Department of General Services, supply
books which meet the minimum standards and specifications as changed. Any
request by the BOARD pursuant to this section shall be submitted to the
PUBLISHER at least one year prior to the date when books which meet the
minimum standards and specifications as changed are to be available for
delivery.

Should the PUBLISHER be required to make changes in books pursuant to this
section, upon receipt of supporting evidence from the PUBLISHER, the BOARD
shall adjust the price per copy payable by the BOARD to reflect the cost per
copy to the PUBLISHER for the manufacture of the books to conform to the
minimum standards and specifications as changed. .

4. Corrections and Revisions. The BOARD may require that the PUBLISHER make corrections,
revisions, and additions to materials prior to the delivery of materials to California
schools pursuant to this Agreement.

76

7-10




However, should the number of orders received by the State Department of
Education fail to Justify the economic feasibility of making such corrections,
revisions, and additions, the BOARD may, without prejudice to the PUBLISHER,
withdraw the material from the adoption and this Agreement.

(b) If the BOARD should require subsequent corrections, revisions,and additions
to materials during the term of this Agreement, the BOARD shall give written
rotice to the PUBLISHER that corrections, revisions,and additions to a
material must be made prior to the next scheduled biennial price adjustment
for that material in order for the material to be considered at that time
for r?tsntion on the state-adopted list Pursuant to Education Code Section
60201(a). -

to the PUBLISHER.

(a) Alternate Formats. An alternate format to an instructional material shall
be added to this Agreement provided that:

(1, the PUBLISHER requests the addition in writing, with a price
quotation, no later than two years prior to the adoption expira-
tion date of the particular item to which the alternate format
corresponds;

(2) the content, both in text and illustrations is identical to that
in the format originally included in this Agreement; and

(3) the alternate format is in addition to, and not a substitution
for, the format originally included in this Agreement.

(b) New Edition Substitutions. A new edition of an instructional material shall
replace the original edition listed in this Agreement provided that:

(1) the PUBLISHER requests in writing that the new edition be syb-
stituted for the original edition,

(Z) the Changes contaiﬁed in the new editj.n are minimal in order to
§110w the use of both the new edition ans the old edition together
In the same classroom; and

(3) the price of the originai edition at the tiine of the request shall
app]y.to the new edition substitution until the next allowabie
biennial price adjustment as scheduled for th. criginal edition.
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6. Free Materials. From time to time publishers/suppliers offer instructional
materials at no charge to school districts that order their state adopted
instructional materials programs. The PUBLISHER shall inform the State
Department of Education of any such offerings of "free" materials as they
become available so that all school districts may have the opportunity
to take advantage of the offerings as mandated by Education Code section
60061 (the "Most Favored Nation" clause). A1l such materi:‘s offered
by the PUBLISHER at no charge to school districts in conjuiztion with
the purchase of state adopted instructional materials must pass legal
compliance review at the state level.

7. Book Labels. A1l pupil textbooks shall contain the uniform textbook label.

8. Orders for, and Delivery of, Materials. The PUBLISHER shall deliver in
good condition the number of copies of materials specified in purchase
orders given to the PUBLISHER pursuant to this Agreement.

The State Department of Education shall issue a purchase order to the
PUBLISHER at least 2 months (69 days) prior to the beginning of any period
during which the Department shall require any copies of materials to be
delivered.

The PUBLISHER shall deljver the materials f.o.b. destination in California
at the places and in the quantities specified by the State Department of
Education within 2 months {60 days) of receipt of a purchase order. '

9. Payment. Payment of the purchase price for materials mentioned in any
purchase order shall be made as soon as state fiscal procedures will permit
following the completion of the delivery of all the materials covered by
a purchase order and the receipt by the State Department of Education of an
invoice from the PUBLISHER for the materials.

10. Exchange Price Allowance. In accordance with Education Code Section 60061(a)
(the "Most Favored Nation" clause), for each material for which an exchange
price allowance is offered by the PUBLISHER to any other state or school
district in the United States, the PUBLISHER shall offer an exchange price
allowance to the BOARD that is equal to the highest exchange price allowance
offered by the PUBLISHER anywhere in the United States. The amount of the
applicable exchange price allowance shall be provided by the PUBLISHER
to the BOARD according to procedu:; established by the State Department
of Education.

il. Direct Purchases. All of the General Provisions and the terms and
conditions of this Option B shall also apply with respect to any
orders placed pursuant to Education Code Section 60310 and 60242(b)(1).

12. Failure to Perform Damages. The failure of the PUBLISHER to perform under
the term of this Agreement by late or non-delivery of materials or the
discontiruation to supply materials without prior BOARD approval and the
delivery of unauthorized materials will disrupt and delay the intent of
the BOARD and the California school educational process causing loss anq
damage to the State, the BOARD, California school students and the public
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interest. It is difficult to assess and fix the actual damages incurred
due to the failure of the PUBLISHER to perform. The BOARE and the
PUBLISHER agree, therefore, that the PUBLISHER will comply with any of
the following requirements made by the BOARD pursuant to this section

as compensating or liquidated damages and not as penaities.

(a) Delivery of Unauthorized Materials. For purposes of this paragraph,
unauthorized materfals are those that do not appear in exact description
and terms in the attached Schedule of Instructional Materials of this
Agreement or are materials that have not been approved for delivery
to California schools under the term of this Agreement in written
notice to the PUBLISHER from the BOARD or the State Department of
Education.

Should the PUBLISHER deliver unauthorized materials to California
schools, upon written notice from the BOARD, the PUBLISHER shall:

(1) withdraw the delivered unauthorized materials from the California
schools;

(2) replace the unauthorized material that is withdrawn with authorized
material that is comparable in subject matter, quality, quantity
and price in the California schools;

(3) 1incur all costs of transportation or any other costs involved to
complete the transactions of withdrawing and replacing un-
authorized materials; and

(4) complete the transactions of withdrawing unauthorized material and
replacing it in California schools with comparable authorized
material within 60 days of the receipt of written notice from
the BOARD.

(b) Late Delivery or Non-delivery. Should the PUBLISHER fail to deliver
materials within 60 days of the receipt of a purchase order from the
State Department of Education and the PUBLISHER had not receijved prior
written approvai from the BOARD for such 2 delay in delivery, the
BOARD may withhold from any payments owed to the PUBLISHER, the amount
of 2% of the total payments owed for each day each title on the
purchase order is delayed beyond 60 days. Pursuant to this section,
the maximum dollar amount that shall be withheld by the BOARD from
payments owed to the PUBLISHER from any individual purchase order
shall be twenty-thousand dollars ($20,000). Should the BOARD take
such action, the BOARD shall give the PUBLISHER written notification
of the delivery delay and the date commencing the accrual of dollar
amouiits to be withheld from payments owed to the PUBLISHER. Upon
notification from California schools of the delivery of the material,
the BOARD shall send a final written notice to the PUBLISHER. This
notice shall indicate the ending date of the accrual period and the
total dollar amount that the BOARD shall withhold from payments owed
to the PUBLISHER as liquidated damagas.
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13.

14.

15.

(c) Discontinuation of Materfais. A discontinuation of a material before
its adoption expiration date may cause a hardship on California
schools by 1imiting the re-order availability of components necessary
for the use of instructional material sets or programs. Should
the PUBLISHER discontinue to supply a material before its adoption
expiration date without prior written approval from the BOARD, upon
receipt of written notice from the BOARD, the PUBLISHER shall buy
back all components of the instructional material program, set, or
system in which the discontinued {te was designed to be used from
ail California schools having received the material program, set, or
system within the adoption period of the material program, set, or
system. The PUBLISHER shall buy back the material program, set,
or system at the price in e¢ffect pursuant to this Agreement at the
time the particular material from the program, set, or system is
discontinuad.

Title to Materials. Title to the materials delivered under this Agreement

shall pass to the BOARD upon delivery of the materials to California
schools and not before. In the event that afier the materials are
delivered, the BOARD shall discover any defects in any of the materials
or shall discover that any of the materials do not conform toc the
specifications in Paragraphs 3 and 4 o7 Option B, the PUBLISHER shall
promptly replace the defective or nonconforming materials with those
having no defects and whica comply with the required specifications.

Harndicapped Minors. This Agreement shall include the right to transcribe

and reproduce the materials in Braille, large print, recordings or other
media for use by handicapped minors, including the visually impaired
unzble to use the materials in conventional print form. Such right shall
include those corrections, revisions, editorial changes, deletions,
format alterations, and other similar modifications as required for use
by handicapped minors, including the visually impaired. Such right

shall also be provided by the PUBLISHER to the BOARD free from royalty,
license or lease charges.

Exceptions and Special Provisions. None.
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This Agreement consists of these 15 numbered pages and the following
attachments as indicated by check marks:

X Schedule of Instructional Materials

The BOARD and the PUBLISHER have each caused this Agreement to be -
executed in quadruplicate by their respective duly authorized representatives.

STATE BOARD OF EDUCATION
OF THE STATE OF CALIFORNIA

Publisher

by by

President typed name of officer and title

signature of officer

Witness
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 ATTACHMENT #8
SAMPLE COPY OF "STATEMENT OF PUBLISHER SUBMITTING BOOKS FOR ADOPTICN"

(In the interest of efficiency, the completion of
“Statement of Textbook Specification" forms will not
be required at this time. The completion of these
additional forms will be required if the state prints
the publishers' materials.)

Office of Curriculum Framework
and Textbook Development

October 1986

8¢
CALIFGRNIA STATE DEPARTMENT OF EDUCATION
Q Bill Honig - Superintendent of Public Instruction
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ERIC

Aruitoxt provided by Eic:

FORM 8 STATE OF CALIFQRNIA
Department of Education

(Administrative Unif)
STATEMENT OF PUBLISHER SUBMITTING BOOKS FOR ADOPTION

One copy of this form signed by an official of the Publishing Company submitting books for adoption must
be attached to the inside tront cover of at feast one official sample textbook submitted. plus additional
copies when requested by the adopting agency.

Name of publisher
Address

Title offered for adoption

Printing symbol as shown in book
CLASS OF TEXTBOOK:

Copyright & edition

A_B_C_D_E_F_ AA__ 23 __CC___ College___ Meels MSST
Grades 9-12 only, Class | ___ H ___ College___Does not meet MSST

Bulk _______:(Page Trim Size) Wisth_. Height_
PAPER:

Basis Weight Ibs. Calipe: of paper if signatures exceed 32 pages___
PRINTING:

Margins. back head ___ -~ front ____ foot
BINDING:

Number of pages (total) i Pages to signature

Endsheet: Ibs

inserts: Number ___ Single leat __ Double spread ___ On guard ___ Stilched in ___

Sewed in ____
Transparent Overlays:Number, Heatsealed Adhesive Wired
On guard Stitched in Sewed in

Fieinforcements: Visible drill joints Concealed muslin joints
Binding Method: Sewed ____ Stitched ___ Adhesive® ___
Wires: none side saddle
Lining-up:Supers:Number______ Material construction, Super extending over both joints:
tape __ plain ___ other ____ Super extending from joint to joint: tape ___ plain
other

Cover Boards: Thickness in points

Cover Material: Woven fabric manutfacturer's group designation

Non-woven: Type I} m
Cover Material: Non-consumable soft-cover texts, Class AA 88 CcC
Other
Cover Priziting and Cover tHiustrations:
Stamped __ Silk Screened _____ _ Lithographed
SPECIAL FEAT'JRES

The undersigned publishersubmittingthe textbook statedherein cartifies (onthe basis of tests of materials
in their original ¢ . itions and in respect to 1he mechanical spec..ications empioyed in manufacture) that
the filed sample « »iforms in every respect to the Manufacturing Standards and Specitications for Text-
booksinthe Stal - of _California KNGO XSONSTHIL DR RIKIN XU IAN I MK
BRI RIIMERN:- <. OER XX

Signed

Publishing Company

Date 19 By

Otficer of Pubiishing Company, Title
* Temporary, Supplemental Adoption
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Aruitoxt provided by Eic:

&,
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FORM B continued

S -m..w.--m;vwf-&ﬂ?'.’%%

WARRANTY OF PUBLISHER

And the undersigned publisher agrees, in the event the contract for supplying the text
book listed herein is awarded to it, that:

OFFICIAL SAMPLE
CONFORMS; TEXTS
SUPPLIED WILL
CONFORM

OFFICIAL SAMPLE DOES
NOT CONFORM; TEXTS
SUPPLIED WILL CONFORM

OFFICIAL SAMPLE
CONFORMS EXCEPT FOR
STATED DEVIATIONS;
TEXTS SUPPLIED WILL
CONFORM EXCEPT FOR
STATED DEVIATIONS

OFFICIAL SAMPLE DOES
NOT CONFORM; TEXTS
SUPPLIED wILL NOT
CONFORM

1 The official sample conforms to or exceeds in every particular
the Manufacturing Standards and Specifications for Textbooks
including applicable Temporary, Supplemental Adoptions and
Amendments, and that all copies subsequently furnished under
such contract will be identical to or the equivalent of the official
sample, and will likewise conform t-. or exceed these same
specifications.

2 Although the official sample deviates in cerlain particulars
delineated herein from the Manutacturing Standards and Specifi-
cations for Textbooks including applicable Tempcrary, Supple-
mental Adoptions and Amendments, all copies subsequentty
furnished under such contract will conform 10 or exceed every
specification.

3 The otticial sample conforms to or ‘exceeds every speacifi-
cation of the Manufacturing Standards and Specilications for
Textbooks including applicable Temporary, Supplemental Adop-
tions and Amendments, except for those deviations expressly
delineated herein, and all copies subsequently furnished under
such contract will be identical to or the equivalent of the official
sample, and will conform to or exceed every specification of the
Manufacturing Standards and Specifications for Textbooks in-
cluding applicable Temporary, Supplemental Adoptions and
Amendments except for those expressly delineated a \d accepted
by the adopting agency.

4 Neither the official sample, nor copies subsequently furnished
under such contract, will conform tJ any particular specification
of the Manufacturing Standards and Specifications for Textbool .
including applicab'e Temy orary, Supplemen’al Adoptions and
Amenc'ments, although all copies furnished under such contract
will be identical to or the equivalent of the oricinal sampie.

The undersigned publisher agrees to be bound unaer clause One (X ), RwgXXxXX
TR % X X K xBou xi ot of this warranty. The publisher shall furnish to the Ctate for
appropriate testing, when requested, samples of materials used in this publication.

Signed __
Publishing Company

By _

Ntficer of Company, Title

Date
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ATTACHMENT #9

SAMPLE COPY OF "PRICE QUOTATION ON INSTRUCTiONAL MATERIA:.:"

("BID" FORM)

Office of Curriculum Framewc :.
and Textbook Development

October, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public Instruction
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FURM 314T~10
RUN DATE:

PRICE QUOTATLON U NSTRUCTICHAL FATLRIALS PAGE
CiLICCRNIA STATE DEPARTMENT OF EDUCATION
EFFECTIVE DATE = JULY 1, 16
| NATERTAL TYF =

" SUBJECT =

CONTACT HAKE

TYPED HAME AND TITLE OF DFFICER

JITLE * SIGNATURE OF OFFICER

(EREA CODE! TELEPHONC NUNBER CA SALES TAX PERMIT NO, R MONE® OATE

STATE  COPY- (RADE  PUDLYSHER ;--ﬁ--HMC%T~---vmFME-SUEﬁMMWL
ID KO RIGHT LEVEL  ID NUMBER UNIT  FREIGHT  SALES TOTAL TCR * LICENSE  Fiu

YEAR_

JITLELSY AND AUYH0%{S)

PRICE FO3 TAX COST  EOIT 70 PRINT  LEASE

" DRI 2820 BRICE

PLEASE TYPE RATES OETWEEN ASTERISKS

% % PRICES IN EFFECT 7/1/  THROUGH 6/30/ & # -
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/ ATTACHMENT #10

PAYMENT APPROVAL PPOCESS AND PROCEDURES

Office of Curriculum Framework
and Textbook Development.

October, 1986

CALIFORNIA STATE DEPARTMENT OF EDUCATION
Bill Honig - Superintendent of Public .1:struction
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Lt~ CALIFORNIA STATE DEPARTMENT OF EDUCAT ... Bill Honlg_

721 Capitol Mali Superintendent
Sacramento, CA 95814-4785 ' of Public irstructicn
October 1986
TO: Publishers/Producers under Contract to
Supply Instructional Materials to California

Schools

5
LN ?I T <
FROM: Joseph P. Barankin, Chief

Special Purpose Program Fiscal Services
Local Assistance Bureau

SURJECT: INSTRUCTTONAL MATERTALS PAYMENT APPROVAL
PROCESS AND PROCEDURES (FOR STATE CREDIT ORDERS ONLY)

The Department of Education receives telephone and mail inquiries daily from
publishers/producers concerning payment for the instructional materials
supplied to California schools. Upon researching a delay in payment, we
frequently find that a school district has not yet returned a signed receipt
for shipped materials.

In order to expedite publisher payments, we have implemented a computer tracing
system to facilitate the prompt return of districis' receipts for ordered
materials. Tf districts do not promptly return their original receipt
verifications, we send "follow up" Transmittal Notices as further requcsts for
signed delivery receipts.

Under the Transmittal Notice system, a "Reminder Notice" is sent if a purchase
order is over 60 days old, a complete billing has been received from the
publisher and we have not received a verification of delivery from the scheol
district. The "Reminder Notice" requests a written reason from the sechool
district as to why we have not received shipment verificrtion. (Pleacz noto
that we will promptly process payment approvals if all necessary dceuments are
received in good order anytime before the A0 day period.) If needed, a "Final
Notice" is sent 30 days after the "Reminder Notice". This notice gives the
district ten days to respond; if no response is received from the district
within that time, payment to the publisher is approved by the Textbook
Distributicn Unit without a signed receipt from the school district.

Vendor cooperation is rneeded in order to ‘implement. our computerized system

and to efficiently prccess vendor payment approvals through this office.

Please incorporate the following directions into your procedures for processing
invoices for California state purchase orders.
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Submission of Invoices and Credit Memos

¢ Supply the following information on all invoices and credit memos:
(1) The eleven-digit California state purchase order number.

(2) Name of school district EXACTLY as shown in the "ship-to" Space
on the purchase order.

(3) Date material was shipped.

(B Title, quantity, unit price, and net price for only adopted or
approved materials.

© In addition to the above, submit the following information on all credit
memos:

(1) A reference invcice number.

(2) Reason why a credit is being issued against the purchase
order.

Please note: All the above information is required in order to
implement our automated system. Invoices and credit memos without the
requested information will be returned to publishers unprocessed.

o Submit invoices and credit memos in triplicate.

© Submit invoice(s) after all materials listed on an individual district's
purchase order have been shipped. Payments for California state purchase
orders will not be processed for approval through this office until all the
materials on an individual district's purchase order have been shipped and
billed.

o The prices for state adopted materials listed on state Price List and Order
Forms include shipping charges and 6% sales tax. Districts in the follow-
ing counties must pay an additional 1/2%4 for transit tax: Alameda (01),
Centra Costa (07), Los Angeles (19), San Francisco (38), San Mateo (1),
and Santa Cruz (41), You can calculate this 1/2% additional tax by
multiplying your total cost by .00u472.

As of April 1, 1985, districts in Santa Clara County (43), must pay a 19
transit tax (instead of 1/2%). You can calculate this additonal 1% (over
the 6% tax) by multiplying the total order cost by .00943.

Direct order districts in these counties must pay this additional tax when
paying publishers directly. The state will automatically calculate and add
this additional tax on orders from districts in these counties that order
through the state credit ordering system. Publishers with student
textuvooks in adoption in California must invoice and collect the additional
taxes and pay it to the State Board of Equalization.
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Return of Materials by School Distriets

1t is becoming more and more difficult for our office to process credit to
school districts for materials returned to publishers. This is due to the
length of time taken by school districts to return materials and by publishers
to forward credit memos to this office. Publishers have urged us to instruct
school district personn2l that if they wish to return materials, they should do
so within 90 days of receipt. We have notified school districts of this policy
and have incorporated it into our processing procedures. We now find, however,
that many publishers are not enforcing the 90 day return policy. The following
guidelines are provided to vendors in order to facilitate the processing of
school district credit for returned materials:

o Submit 5ll credits for returned materials which were originally ordered
through state purchase orders to the Textbook Distribution Unit. Never
send these credits directly to school district addresses.

o Approve only those return requests which are submitted by school districts
within 90 days of raceipt of materials. Exceptions may be made during the
summer months when school district personnel are not available to "check
in" materials; however, publishers should limit approvals for return
requests to those received within 120 days after delivery.

o If you are required by statute to maintain a California depository, all
materials being returned to you at school district or state expense will be
shipped to your California depository. Please provide this information to
distriets with your return instructions.

0 Subinit credit memos to this office as soon as possible after returned
materials are received from school districts.

o Do not exchange materials that are listed on California state purchase
orders. Billings for such exchanges cannot be paid and will be returned
to the vendor.

Publishers have frequently voiced concern over the length of time needed to
process payment approvals through the Department. The Department
administration is equally concerned; we have adjuzted our procedures to
facilitate payment approvals and are continually striving to improve our
system. Our system improvements, however, depend on vendor cooperatior.
Incorporating the directions supplied in this memo into your invoicing
procedures for California state purchase orders will facilitate a more
efficient state process and more timely payments to your company.
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2illing Address and Contact Persons

Various offices in the Department of Education submit purchase orders to
publishers/producers throughout the United States. Each office has its

own payment approval process. Many of the invoices are sent to the wrong
address, causing a delay in payment to the vendor. Purchase orders submitted
by the Textbook Distribution Unit should be invoiced to the address listed
below:

State Department of Education
Textbook Distribution Unit
P.O. Box 944272

Sacramento, CA 94244-2720

Listed below are the names of people to contact regarding the payment approval
process.

Rhani Bunker (916)323-2590 Contracts

Vernice Challberg 323-2616 Warehouse Orders/Returns
Katherine Riddle 323-2599 Publisher Orders

Nora Trujillo 323-2591 Petition Orders

PLEASE ASSIST US RY FORWARDING ALL PAGE3 OF THIS CORRESPONDENCE TO THE
PERSONNEL WHO ARE RESPONSIELE FOR BILLING AND CREDITING STATE ORCERS IN THE
INVOICING/ACCOUNTS RECEIVABLE AND CUSTOMER SERVICE DEPARTME ATS.
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Publishing Information

This document, which was approved by the California State Board of
Education on January 10, 1986, was prepared by the Curriculum Frame-
work and Textbook Development Unit. The document was edited and
prepared for photo-offset production by the Bureau of Publications; pub-
lished by the California State Department of Education, 721 Capitol Mall,
P.O. Box 944272, Sacramento, CA 94244-2720; and distributed under the
provisic.ns of the Library Distribution Act and Government Code Secticn
11096,

Copies of this publication are available for $2.25, plus sales tax for Cali-
fornia residents, from Publications Sales, California State Department of
Education. P.O. Box 27!, Sacramento, C'A 95802-0271. A partial list of
publications available from the Department of Education appears on page
¥ of this document. A complete list of publications which are available
from the Department, "Selected Publications of the California State
Department of Education,” may be obtained by writing to the address
listed above,
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Foreword

Over the last four years, we have been engaged in a statewide effort to upgrade the quality
of textbooks and instructional materials used by California students. Through this effort we
have focused on adding a new rigor and accuracy to the material presented and o1 ensuring
that the content of the materials reflects the values, ideals, and potitive accompiishments of
our society. ' .

It is important that the instructicnai materials used in cur schools portray in a realistic
manner those standards promoted in this document: democratic values, cultural pluralism,
and the diversity of our population.

We are confident that these revised Standards for Evaluation of Instructicnal Materials
with Respect to Social Content wiil enhance our ability o nrovide student. in this state with
high quality textbooks and instructional materials.

DAVID T. ROMERQ BILL HONIG
President, State Board Superintendent of
of Education

Public Instruction
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Preface

- The Standards for Evaluation of Instructional Macerials with Respect to Social Content
have been revised to address pertinent issues and edjted to provide clarity and conciseness in
interpreting Education Code sections 60040—60044 and State Board policy. These stan-
dards are intended for use by Legal Compliance Committees in reviewing instructional
materials for possible adoption and use in California public schacls. The standards may also
be used as a guide by publishers in the development of instructional materials and by school
districts in reviewing instructional materials,

The Department recognizes the valuable suggestions and input provided by Board
member John L. Ward and former Board members Sandra J. Boese and Daniel M. Cher-
now. Ruth Hadley, Chairperson of the Legal Compliance Committee, and Maritza Giberga,
Coordinator of Legal Compliance, are also commended for their work in the revision of this
document.

We believe that these standards will provide direction and guidance to publishers,
members of the public, and e¢:cators in their efforts to fostet understandirig and respect of
all people, regardless of their age, sex, heritage, or handicap.

IAMES ROSMITETHE FRANCIE ALEXANDER
Depuary Superintendeny Assoctare Superintendent
Curriculum and Instructional . and Director, Curriculum,
Leadership Instruction, and Assessment Division
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Standard's for Evaluation of Instructional Materials
with Respect to Social Content

Research has documented that the interests, preju-
dices, and ideas children develop as they mature are
influenced directly by everything they see and hear.
Since much of a child’s early development takes place
in school, instructional materials used there will con-
tribute to the positive or negative effect of the school
experience. The Legislature recognized the vital role
of instructional materials in the formation of a child’s
attitudes and beliefs whei: it adopted Education Code
sections 60040 through 60044 (see Appendix).

In addition to providing positive expericaces and
encouraging aspirations, instructional materials should
provide an image of a pluralistic, multicultural society
in which any member of any cultural group is looked
on as a unique individual. The Education Code sec-
tions referred to in this document were intended to
help dispel the erroneous stereotypes by emphasizing
people in diverse, positive, and contributing roles that
underscore the society in which we live. Neither
adverse reflections nor inappropriate portrayals should
occur in instructional materials to be used by students
in California public schools.

Purpose of Standards

The laws as written require that instructional mate-
rials portray accurately the cultural and racial diver-
sity and the male and female roles in our society and
the contributions of minority groups and males and
females to the development of U.S. and California
society. These requirements imply that instructional
materials must also help students to understand both
the historical roles and contributions of women and
minorities in other societies, the forces which shaped
those roles and contributions, and how and why the
contemporary American roles and contributions of
women and minorities are different from those at
other times and in other cultures,

Many evaluators are needed to review the very large
number of instructional materials that are submitted
for legal compliance with the various social content
requirements specified in the Education Code. Evalu-
ators must of necessity apply their individual judg-
ments as to whether materials do in fact comply. The

purpose of this document is to provide reasonable,

systematic standards on which evaluators may base
their judgments, so that the results of the evaluation
“process will be as consistent and as equitable as
possible.

Education Code sections 60040 thio1g). - - do
not include any references to age, disahilic: = d
names, or nutrition. The standards ia thes 1S
represent policies of the State Board of Educat.. d

as such must also be considered by those who re. v
for compliance. Palicy areas are identified by date of
Board approval instead of statutory code sections.

Special Circumstances

1. Literary, historical, and cultural perspectives. * - hen
examining instructional materials for adverse ~<flec-
tion or roles, an evaluator must make a qualitative
judgment with respect to classical or contemporary
literature (including folktales), music and art, or
stories or articles having a particular historical or
cultural perspective. In such cases, it may be inap-
propriate o require complete compliance with
these guidelines. What might be considered adverse
reflection or failure to portray appropriate roles
should be judged in the context of high-quality
literary works. Discussion material should be
included in the teacher’s edition indicating that,
although a particular attitude toward women or a
minority group was prevalent during a certain
period in history, that attitude has changed or is in
the process of change.

2. Reference to humans. Materials need not include
references to human beings. For instance, math
problems described solely in abstract terms or sto-
ries about animals without human attributes are
perfectly acceptable in instructional materials but
are outside the scope of these standards. Addition-
ally, materials that contain references to children
need not include references to adults, even though
this omission may limit the scope of the roles and
contributions that can be presented.

3. Special purpose—limited portrayals. Several kinds
of circumstances make it necessary to modify spec-
ified requirements regarding proportion and bal-
ance of portrayals. These circui..stances do not
obviate the reed for careful review for adverse
reflection or derogatory references, but they do
make it difficult to achieve the usual kind of
required balance.

a. Narrow focus—limited scope and content. An
evaluator must consider the number of charac-
ters presented and the relationships among
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them; if' a material includes only three or four
main characters, or if all of the main characters
are members of the same family, it will obviously
be unrealistic to expect protrayal of a wide
diversity of ethnic groups or roles and contribu-
tions. If the setting is restricted to a limited
locale, such as an inner-city ghetto or a sparsely
settled desert region, the possibilities for show-
ing a wide range of socioeconomic groups in a
wide range of activities are necessarily limited.
Materials with a narrow focus and/or limited
portrayals should be clearly identified as such
so that no false impressions are conveyed.

b. Infrequent use. The materials are designed to be
used infrequemly—example: a test to be admin-
istered only two or three times a year,

c. Small group. The materials are part of a small
group of materials that are designed for a spe-
cial purpose—example: an enrichment series of
pamphlets with fewer than eight pamphlets per
grade level.

d. Audience. The intended audience is other than
students  example: parents.

¢. Ancillary materials. These materials are part of
the core program but are supportive and auxil-
iary to the basic program—example: work-
books, test booklets, transparencies, tapes, and
slides.

4. Series. When conducting a compliance review of a
series of instructional materials dezigned to be
used as a basic program, an evaluator must judge
each grade level individually, without regard to the
content of any other component. However, it is
important te consider certain exceptions referred
to in “Special purpose” (above).

5. Teachers' materials. Evaluators must use these
standards for reviewing both students’ and teachers®
materials. Two considerations are especially impor-
tant in connection with teachers’ material: (1) in no
case may instructions in a teacher’s edition designed
to counteract noncompliant pictures or text in a
student’s edition be given any weight in the evalua-
tion of the student’s edition; and (2) instructions to
the teacher for students’ activities that could rea-
sonably be expected to cause adverse reflection or
represent roles inaccurately must be considered
noncompliant even though they are not seen by the
student.

Male and Female Roles
Education Code sections 60040(a) and 60044(a)

Purpose. To promote the individual development and
self-esteem of each student, regardless of gender.
Method. By portraying people of both sexes in the full
range of their human potential in all societal rales.

Q A

RIC

Aruitoxt provided by Eic:

’

Applicability of Standards. The standards of adverse
reflection and equal portrayal must be complied with
in every instance. The remainder of the criteria require
compliance where appropriate.

L. Adverse reflection. Descriptions, depictions, la-
bels, or rejoinders which tend to demean, stereo-
type, or patronize males or females because of
their sex must not appear.

2. Equal porirayal. Instructional materials contain-
ing reference to, or illustrations of, people must
refer to or illustrate both sexes approximately
evenly, in both number and importance, cxcept as
limited by accuracy or special purpose.

3. Occupations. If professional or executive occupa-
tions, parenting, trades, or other gainful employ-
ment is portrayed, men and women should be
represented equally.

4. Achievements. Whenever an instructional material
presents developments in history or current events,
or achievements in art, science, or any other field,
the contributions of wonien and men should be
represented in approximately tqual numbers.

5. Mental and physical activities. Mentally and phys-
ically active, creative, problem-solving roles, and
success and failure in those roles, if such roles are
depicted, should be divided approximately eveniy
between male and female characters.

6. Traditional and nontraditional activities. The num-
ber of traditional and nontraditional activitics
engaged in by characters of both sexes should be
approximately even.

7. Emotions. The gamut of emotions -e.g., fear,
anger, tenderness-—should occur randomly among
characters, regardless of gender.

8. Sexually neutral language. Such terms ag people,
men and women, pioneers, and they should gener-
ally be used to avoid the apparent cxclusion of
females or males.

9. Parenting activities. Both sexes should be por-
trayed in nurturing roles with their families. Empha-
sis should be given to the responsibility of parent-
ing.

Ethnic and Cultural Groups
Education Code secticns 60040(b) and 60044(a)

Purpose. To project the cultural diversity of our
society, instill in each child a sense of pride in his or
her heritage, develop a feeling of self-worth related to
equality of opportunity, eradicate the bases of preju-
dice, and thereby encourage the optimum individual
development of each student.

Method. By including a fair representation of major-
ity and minority group characters portrayed in a wide
variety of occupational and behavioral reles, includ-
ing cultural and artistic.
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Applicability of Standards. The word group as used in
these standards refers generally to one of those cul-
tural and social groups naraed in Education Code
Section 60040: “American Indians, American Negroes,
Mexican Americans, Asian Americans, European
Americans, and members of other ethnic and cultural
groups.” Current federal and state reporting guide-
lines for affirmative action and other similiar pro-
grams usc a diffcrent type of classification. However,
since any racial, ethnic, or cultural groups can be fit-
ted into those listed in the Education Code, that code
section will remain the basis for implementation of
these guidelines.

All of the following standards apply to all instruc-
tional materials that depict contemporary U.S. or
California society or any unidentifiable society. In

"addition, standards number 1, 2, and 3 apply to all

raaterials that depict any contemporary society out-
side the United States, subject to Standard 1 under
“Special Circumstances” concerning certain perspec-
tives regarding literature, music, art, history, or other
cultures; and Standard 3 concerning certain kinds of
limited portrayals.

The standards of adverse reflection and equal por-
trayal must be complied with in every instance. The
remainder of the criteria require compliance where
appropriate.

1. Adverse reflection. Descriptions, de pictions, la-
bels, or rejoinders which tend to deiucan, stereo-
type, or patronize minority groups must not occur.

2. Proportion of portrayals. Instructional materials
containing references to, or illustrations of, people
must portray accurately, to the extent possible, the
roles and contributions of a fair proportion of
diverse ethnic groups, and especially those groups
included in the statute (Section 60040(b)).

Customs and life-styles. When diverse ethnic or
cultural groups are portrayvd, portrayals must not
depict differences in customs or life-styles as unde-
sirable and must not iciiect an adverse value of
such differences.

4. Occupations. If professional or executive roles,
trade jobs, or other gainful occupations are por-
trayed, majority and minority groups should be
presented therein in fair proportion.

5. Socioeconomic settings. Minority persons should
be depicted in the same range of socioeconomic
settings as are persons of the majority group.

6. Achievements. Whenever developments in history
or current events, or achievements in art, science,
or cther fields, are presented, the contributions of
minority people, and particularly the identification
of prominent minority persons, should be included
and discussed, when historically accurate.

w

7. Mental and physical aciivities. Mentally active,
creative, and problem-soiving roles, and success
and failure in thaose roles, should be divided in fair
proportion between majority and minority group
characters.

8. Traditional and nontraditional activities. The por-
trayal of minority characters engaged :n activities
which have traditionally been viewed as typical of
their culture should be balanced by portrayal of
such characters engaged in other less traditionally
recognized activities.

9. Root culture. Depiction of diverse ethnic and cul-
tural groups should not be limited to their root
cultures (traditional activities associated with ances-
tral culture), but rather must include such groups
within the mainstream of U.S. life and must iden-
tify them as Americans.

Older Persons and the Aging Process

Approved by the State Board of Education
onJuly 12, 1979

Purpose. To promote the development of a healthy
perception of older people and a concept of the :.ging
process as a natural phenomenon.

Method. By depicting the involvement, activities, and
contributions of older persons as a vital part of
society.

Applicability of Standards. The standards of adverse
reflection and equal portrayal must be complied with
in every instance. The remainder of the criteria require
compliance where appropriate.

1. Adverse reflection. Descriptions, depictions, la-
bels, or rejoinders that tend to demean, stereotype,
or patronize older persons must not appear.

2. Proportion of portrayals. Instructional materials
containing references to, or illustrations of, usual
human activities must include clder persons, except
as limited by accuracy or special purpose.

3. Roles. The presentation of older persons in instruc-
tional materials should not, except as is necessary
to identify them as older persons, be significantly
different from the portrayal of people of other age
groups.

4. Aging process. When it is appropriate, the aging
process should be pictured as a continuous process
spanning the entire lifetime.

Disabled Persons

Approved by the State Board of Education
on July 12, 1979

Purpose. To promote the development in students of
a perception of disabled persons that is clear and
undistorted, untinged by fear, distrust, loathing, amuse-
ment, ridicule, contempt, or pity.
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Method. By depicting the involvement, activities, and
contributions of disabled persons as an integral part
of society.

Applicability of Standards. The standards of adverse
reflection and equal portrayal must be complied with
in every instance. The remainder of the criteria require
compliance where appropriate.

Evaluators should note that whether a disability is
temporary or permanent is of no particular signifi-
cance. In programs for the disabled, a disability is a
disability, regardless of duration.

l. Adverse reflection. Descriptions, depictions, la-
bels, or rejcinders which tend to demean, stereo-
type, ur patronize disabled persons must not
appear.

2. Froportion of portrayals. Instructional materials
which depict a broad range of humai activities
must include some representations of disabled per-
sons, except as limited by special purpose or the
need for accuracy.

3. Roles. The presentation of disabled persons in
instructional materials should not, except as is
necessary to identify them as disabled, be signifi-
cantly different from the portrayal of nondisabled
persons.

4. Emotions. Materials should not convey the impres-
sion that physically disabled people are “different”
in their emotions or their ability to love and be
loved.

5. Achie:cments. When developments in history or
current events, or achievements in art, science, or
any other field, are presented, the contributions of
disabled persons must be included when it is
appropriate and historically accurate to do so.

Entrepreneuvr and Labor
Education Code sections 60040(c) and 60044(a)

Purpose. To develop in students an unbiased view of
the functions of each of tnese two groups in American
society.

Method. By presenting, when appropriate, a balanced
picture of the roles of entrepreneurs, managers, and
labor, as represented by workers and their organiza-
tions, in the American free enterprise system.
Applicability of Standards. The standard of adverse
reflection must be complied with in every instance.
The remainder of the criteria requirc compliance
where appropriate.

1. Adverse reflection. References or labels which tend
1o demcan, stereatype, or patronize any persons
cngaged in any particular occupation or vocation,
whether essentially entrepreneur, management. or
labor, must not appear.

2. Roles. Accurate reference should be made to the
role and contribution of the entrepreneur and

-

labor in the total development of California and
the United States.

Religion
Education Code Section 60044(a) and (b)

Purpose. To enable all students to become aware of
and accepting of religious diversity while at the same
time being allowed to remain secure in any religious
beliefs they may alrea'y have. :
Methad. By depicting, when appraopriate, the diversity
of religicous beliefs held in U.S. and California society,
as well as other sacieties, without displaying bias for
or against any of those beliefs or against religious
beliefs in general.
Applicability of Standards. Since these standards are’
derived to a degree from the U.S. and the California
constitutions, and are closely related to the require-
ments concerning the portrayal of cultural diversity,
they all require strict compliance. :
These standards should not be construed to mean
that the mere depiction of religion constitutes indoc-
trination. Religious music and art, for instance, may
be included in instructional materials when appro-
priate.

1. Adverse reflection. No religious belief or practice
may be held up to ridicule nor any religious group
portrayed as inferior.

2. Indoctrination. Any explanation or description of
a religious belief or practice should be presented in
a manner which neither encourages nor discour-
ages belief nor indoctrinates the student in any
particular religious belief.

3. Diversity. Portrayals of contemporary U.S. society
should, where religion is discussed or depicted,
reflect its religious diversity.

Ecology and Environment
Education Code Section 6004 1(a)

Purpose. To develop in all students a sensc of respon-
sibility for the protection and improvement, insofar as
possible and feasible, of the natural environment of
this planet.

Method. By emphasizing, whenever appropriate, issues
that relate to ecology and the environment and what
ordinary citizens can do to contribute to the resolu-
tion of those issues.

Applicability of Standards. This requirement is appli-
cable orly “where appropriate.” A piece of material
could avoid any discussion or portrayal of the kind
required by these standards and still comply under
this section. It may be silent on thesc issucs provided
such silence does not positively imply that no prob-
lems exist in ecology or the environment.

I. Ecology. The interdependence of people and their
environment should be represented.
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2. Environmental protection. Responsibilities of
human beings for creation and protection of a
healthy environment should be given direct atten-
tion.

3. Resource use. Wise use of natural resources should
be encouraged. In no case shou!d the material
depict (except as necessary to illustrate a point),
nor encourage, nor condone waste of resources.

Dangerous Substances
Education Code Section 60041(b)

Purpose. To provide to all students knowledge and
awareness of what constitutes the various uses and
misuses of dangerous substances.

Method. By presenting factual data and realistic
values relating to the use and misuse of dangerous
substances.

Applicability of Standards. These standards require
compliance where appropriate.

. Discouragement of use. The use of tobacco, alco-
hol, narcotics, or restricted dangerous drugs, except
as prescribed by a physician, must not be glam-
orized ¢rencouraged by illustrations or text.

2. Hazards of use. Where references to, or illustra-
tions of, the use of substances are included in other
than an incidental manner, such as a passing refer-
ence to a character’s taking cough medizine, or a
classic short story referring to “father’s pipe,” the
hazards of such use should be depicted or pointed
out.

Thrift, Fire Prevention, and Humane
Treatment of Animals and People

Education Code Section 60042

Purpose. To instill in all students certain basic values,
particularly thrift and humane treatment, with fire
prevention especially highlighted as a separate aspect
of each of these values.

Method. By demonstrating the connection between
these values and both everyday and extraordinary
occurrences in human living and history.
Applicability of Standards. The negative mandates
listed below require compliance in all cases; the posi-
tive mandates apply whenever appropriate. When
making judgments on these standards, evaluators
must consider the vast differences that have existed
among different cultures and acceptable standards of
humane behavior that existed during different histori-
cal periods.

. Waste. Wasteful or wildly excessive behavior must
not be encouraged nor glamorized.

2. Fire hazards. Practices and situations which con-
stitute fire hazards imust not be depicted, except for
clarifying a point, nor condoned, nor encouraged.

2

-

3. Inhumane treatment. Physicall gbuse of adutts,
child abuse, violence, or other inhumane or de-
praved treatment of animals or people must not be
depicted, except for purposes of clarifying a point,
nor condoned, nor encouraged.

4. Thrift. The practice of thrift should be encouraged
through illustrations and/ or text.

5. Fire prevention. Methods of prevention, and fire
safety rules in general, should be explained and
their use encouraged through illustrations and/or
text.

6. Humane treatment. Such treatment should be
encouraged through illustrations and text, but his-
torical instances of inhumane treatment of people
(such as slavery or the Holocaust) should rat be
omitted or glossed over but should be depicted
when appropriate.

Declaration of Independence and Constitution
of the United States

Education Code Section 60043

This standard needs to be met only when it is
appropriate to the comprehension of students at the
level for which the material is designed. In addition, it
applies only to instructional materials for social
science, history, or civics classes.

1. The Declaration of Independence should be pre-
sented.

2. The Constitution of the United States should be
included.

3. Patriotism, freedom, and free enterprise will be
reviewed in the educational content of textbooks.

Brand Names and Corporate Logos

Approved by the State Board of Education
on Dece:nber &, 1977

Purpose. To prevent unfair exposure for any privately
produced product.

Method. By omission, whenever possible and feasible,
of illustrations of, or references to, such private pro-
ducers or their products.

Applicability of Standards. The two standards in this
area require compliance where appropriate. They also
require judgment concerning the “educational pur-
pose” of the material or the segment of the materials
involved, since “educational purpose” determines how
the standards are to be applied.

These standards apply to all instructional materials
that depict contemparary U.S. saciety. In representa-
tions of foreign sacieties, the standards apply to brand
names, products, and logos familiar to the average
American who has not traveled abroad.

1. Use of any such depictions. Instructional materials
shall not contain illustrations of any identifiable



commercial brand names, products, or corporate
or company logos urnless such illustrations are
Mecessary to the educational purpose »f the instruc-
tional material and that purpose cannot be achieved
without using such illustrations, or unless such
illustrations are incidental to a scene of a general
nature (example: Times Square, New York City).

2. Prominent use of any one depiction. These excep-
tions aside, if a brand name, representation, or
company logo is illustrated, prominence shall not
be given to any one brand or company unless, in
turn, such illustration is necessary to the educa-
tional purpose of the instructional material and
that purpese cannot be achieved without using
such illustration (example: a Coca Cola sign in a
foreign country, demonstrating social influence of
American corporations abroad).

Diet and Exercise

Approved by the State Board of Education
on January 10, 1986

Purpose. To accustom students to seeing and dealing
with representations of nutritious foods and to foster
a positive attitude toward exercise.

-

Method. By emphasizing, when appropriate, foods of
high nutritive value and regular exercise.
Applicability of Standards. The standards for this
area require compliance when aprropriate. They do
not constitute an absolute proii‘hkition against por-
trayal of foads of low nutritive value and the absence
of exercise, but rather deal with the application of
emphasis.

The relationship of diet and exercise to the overall
health and well-being of children is well documented.
So that children can attain optimal physical and men-
tal development, a variety of oppoitunities to learn
about good nutrition and exercis¢ - hould be available.
Instructional materials should provide appropriate
reinforcement in illustration and content, Hlustrations
of foods in instructional materials should emphasize
the selection of a variety of nutritious {oods which are
low in fat, salt, and sugar and high in fiber. Foods
which contribute little other than calories should be
minimized.

103
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Appendix

Social Content Requirements
of the Education Code

Portrayal of Cultural and Racial Diversity

60040. When adopting instructional materials for use in the
schools, governing boards shall include only instructional
materials which, in their determination, accurately portray
the cultural and racial diversity of our society, including:

(a) The contributions of both m2n and women in all

types of roles, including professional, vocational, and

executive roles.

The role and contributions of American Indians,

American Negroes, Mexican Americans, Asian Ameri-

cans, European Americans, and members of other

ethnic and cultural groups to the total development

of California and the United States.

{c) The role and contributions of the entrepreneur and
labor in the total development of California and the
United States.

(h)

Ecological Systems; Use of Tubacco, Alcohol, Drugs,
and Other Dangerous Substances

60041. When adopting instructional materials for use in
schools, governing boards shall include only instructional
materials which accurately portray, whenever appropriate:

(a) Man’s place in ecological systems and the necessity
for the protection of our environment.

(b) The effects on the human system of the use of
tobacco, alcohol, narcotics, and restricted dangerous
drugs as defined in Section 11032 of the Health and
Safety Code, and other dangerous substances.

Thrift, Fire Prevention, and Humane Treatment
of Animals and People

60042. When adopting instructional materials for use in the
schools, governing boards shall require such materials as
they deem necessary and proper to encourage thrift, fire
prevention, and the humane treaiment of animals and
people.

Declarzation of Independence and Constitution
of the United States

60043. When adopting instructional materials for use in the
schools, governing boards shall require, when appropriate
to the comprehension of pupils, that textbooks for social
science, history, or civics classes contain the Declaration of
Independence and the Constitution of the United States.

Prohibited Instructional Materials

60044. No instructional materials shall be adopted by any
govzrning board for use in the schools which, in its deter-
mination, contain:

(a) Any matter reflecting adversely upon persons because
of their race, color, creed, national origin, ancestry,
sex, Or occupation.

(b) Any sectarian or denomination doctrine or propa-
ganda contrary to law.
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+'ublications Available from the Department of Education:

This publication is one of over 600 that are available from the California State Department of
Education. Some of the more recent publications or those most widely used are the following:

pcadomic Honesty (1986) ... $2.50
Administration of Maintenance and Operations in California School Districts (1986) oo 6.75
Apprenticeship and the Blue Collar System: Putting Women on the Right Track (1982) .................. ... 10.00
Bilingual-Crosscultural Teacher Aides: A Resource Guide (U984) oo 3.50
oonting the Right Way (1985). ... I 4.00
California Private School Directory.....ooooee e 9.00
California Public School Directory ......................... oL [T 14.00
California Schools . . . Moving Up: Annual Status Report, 1985 (986) ..o 3.00
Career/ Vocational Assessment of Secondary Students with Exceptional Needs (1983) ................. .~ 4.00
College Core Curriculum: University and College Opportunities Program Guide (1983) oo, 2.25
Computer Applications Planning (1985) ..................... 0 5.00
Computers in Education: Goals and Content (1983) oo 2.50
Educational Software Preview Guide (I986) ...o.neenen T 2.00
Handbook for Planning an Effective Foreign Language Program (1985) oo 3.50
Handbook for Planning an Effective Mathematics Program (1982)....oeii 2.00
Handbook for Planning an Effective Reading Program (1983)....... ... ... . .0/ 1.50
Handbook for Planning an Effective Writing Program (1986) ............. .. ... 0 17 2.50
Handbook for Teaching Cantonese-Speaking Students (1984) oo 4.50
Handbook for Teaching Pilipino-Speaking Students (1986) ...oeoe 4.50
Handbook for Teaching Portuguese-Speaking Students (1983) ..o 4.50
Handbook on California Education for Language Minority Parents—Chinese/English Edition (1985)......... 3.25*
History--Social Science Framework for California Public Schools 98D 2.25
Impraving the Attractiveness of the K .. 12 Teaching Profession in California (983) oo, 3.28
Improving the Human Environment of Schools: Facilitation (1984) ............... .. 0 177" 5.50
Improving Writing in California Schools: Problems and Solutions (1983) .......... T 2.00
Individual Learning Programs for Limited-English-Proficient Students (1984) .................... ... 3.50
Instructional Materials Approved for Legal Compliance (1984)................. .. .. .1 /777" 6.00
Instructional Materials Approved for Legal Compliance, 2nd Edition (1985) oo 6.00
Instructional Patterns: Curriculum for Parenthood Education (1985)................. ... 07" 12.00
Manual of First-Aid Practices for School Bus Drivers (1983).............. ..o L 1.75
Martin Luther King, Jr., 19291968 (1983) .....oonvnnnn i 3.25
Mathematics Framework for California Public Schools (1985) ................... .. ... 3.00
Model Curriculum Standards: Grades Nine Through Twelve (1985).............. ... 5.50
Practical Ideas for Teaching Writing as a Process (1986)................o 6.00
Program Guidelines for Severely Orthopedically Impaired Individuals (885}, 6.00
Raising Expectations: Model Graduation Requirements (1983)........... .. .. .00 e 2.75
Reading Framework for Califotaia Public Schools (1980) .................... ... ...l 1.75
School Attendance Improvement: A Blueprint for Action (1983)........... ... ...l 1 2.75
Science Education for the 1980s (1982) ..o 2.50 -
Science Framework for California Public Schools A97R) oo 3.00
Science Framework Addendum U984) ..o 3.00
Secondary School Program Quality Criteria (1985)........oooui 3.25
Selected Financial and Related Data for California Public Schools (1985).......................... 3.00
Standards for Evaluation of Instructional Materials with Respect to Social Content (1986) .................. 2.25
Studies on Immersion Educatjon: A Collection for U.S. Educators A984) .. 5.00
Trash Monster Environmental Education Kit (forgradesix) ............... ... ..o 23.00
University and College Opportunities Handbook (1984)......oo 3.25
Visual and Performing Arts Framework for California Public Schools (1982)............. ...~ 3.25
Wet ‘n’ Safe: Water and Boating Safety, Grades 4—6 (1983).. oo 2.50
Wizard of Waste Environmental Education Kit (forgrade three)................. ... .. 07 20.00
Work Permit Handbook (1985) ................................ 6.00
Young and Old Together: A Resource Directory of Intergenerational Resources (1985).cveeni .. 3.00

Orders should be directed to:
California State Department of Education
P.O. Box 271
Sacramento, CA 95802-0271 .

Remittance or purchase order must accompany order. Purchase orders without checks are accepted
only from government agencies in California. Sales tax should be added to all orders from California
purchasers.

‘A complete list of publications available from the Department, including apprenticeship instruc-
{+>nal materials, may be obtained by writing to the address listed above.

A list of approximately 140 diskettes and accompanying manuals, available to members of the
California Computing Consortium, may also te obtainzd by writing to the same address.

*The following editions are also available, at the same price: Armenian/English, Cambodian/ English, Hmong/ English,
Korean/English, Laotian/English, Spanish/English, and Vietnamese/ English.
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