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IMPROVING YOUR TEST-TAKING SKILLS

Instructors use tests to measure how Before You Turn In Your Test

* Be rested and comfortable. It you
take a test when you are hungry.
tired. or hung over. you won't
perform well.

* Know what to expect. Learn ahead

of time the kind of test you'll be
taking, where and when it will be
held. and what materials to bring.
Arrive on time to avoid last-minute
pressure.

* Expect some anxiety. Being
concerned will help you do your best
on a test.

* Avoid worried test-takers. Extreme
nervolsness, called test anxiety. wili
interfere with your work.
Remember, test anxiety is
contagious and unproductive.

Reducing Test Anxiety

* Keep a positive attitude. Decide to
do your best. and dont blame
yourself for what you don’t know.

* Concentrate onthe test. Don't worry
about your ability, the behavir - of
other people, the number of
questions, or even short memory
lapses. Pay close attention to one
question at a time. This kind of
concentration reduces anxiety.

* Relax. If you are too nervous to
think or read carefully, try to slow
down physically. Change your mood
by taking several slow, deep breaths.
Then start to work.

When You Get Your Test

* Put your name on the test paper or
answer shect.

* Read the test instructions carefully.
Be sure you understand what's
expected of you, and ask questions if
you don’t.

* Preview the test, make sure your
copyis complete, thenplan yourtime
for each part of the test, including 2
few minutes to look over your test
after you have finished it.

* Answer the casiest questions first.
You'll feel more confident, and you
may also find some helpful ideas for
the more difficult questions.

* Read each test question carefully, no
matter what kind of test vou are
taking.

much students have iearned. -

Unfortunately, tests also measure Fight Fh? urge [0, leave as soon asyou

students test-taking skills. While these 29 have finished. It's natural, but it can

skills won't help if you don't know ~ hurt your grade.

course materizl, they can keep you from . .

losing points needlessly. d * Review the test questions and your
answers to them. Make any changes

Preparing for Tests S~ you think are important, but don’t
change your answers unless you have

a good reason to do so.

* Review your own performance on
the test. If you take a few notes on
your test-taking skills, you'll be able
to perform better on future tests. Ask
yourself:

Did I use my time well?

What was asked that 1 didn’t expect?
How can I predict better for the next
test?

What part of the test was most
difficult? Why?

Did test questions come more from
readings or from lecture material?

What should 1 do differently in
preparing for the next test?

For more information on test-taking
skills, consult Raygor and Work,
Systems for Study; Preston and Botel,
How to Study;and Richardson, Cozing
With Test Anxiety.

N TEST ANXIETY
3 1S CONTAGIOUS

Austin Community College, 1985. A joint project of the Humanities Division and Learning Resources Center — Rio Grande Campus.
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STRATEGIES FOR TEST QUESTIONS

3) What are yvou already given in the
problem to help you with your
search?

Different kinds of tests require
different kinds of test-taking strategies.
This handout will provide vou with
some helpful approaches for objective
questions. essay  questions  and  test

Essay Questions

When you answer an essay question,
you're showing how well ycu can
explain and support an idea, not just
what you know. Keep the following

After working through the probsem,

True-false or multiple choice questions
appear on objective tests. Since both
types of questionimv olve understanding
a statement and making a choice in
response to at. strategies tor answening
well are very similar.

* Look for the central idea of vach
question. What is the main poim?

* Look for helpful key words like
always, never, none, except, most,
least. Underline hey words if you
can write on the test paper.

* Try tosupply your ownanswer toa
multiple choice question before you
look at the alternatives. Then
choose the alternative closest to
your own answer

*  Mark an answer for every question.
You are rarely penalized for
guessing. You may lose credit by
guessing 1ncorrectly, but an
unanswered question will cost you
credit automatically,

* Ifall else fails and you have to guess
an answer. then and only then
consider this advice.

before you start to write. Underline
key words like define, compare,
explain, describe or discuss. Jot
down ideas on scratch paper, and
then start with the easiest questions
first.

Think before you wnite, and try to
outhne your response. Remember,
a good answer

often starts with a direct
response to the question.

- mentions the topics or areas
which the essay question
describes.

provides specific as well as
general information.

uses the technical vocabulary
of the course.

Wnte legibly. Graders sometimes
presume  your ignorance if they
can’t read your writing,

Always write something, and leave
a space at the end so that you can

problems. ideas in mind. look back at what 1t asked :\’,oq to find.
Does your answer cover it? If not. go
Objective Questions * Read over all the essay questions through the three questions again.

Good problem solvers have these

characteristics.

Positive attitude. They believe that
problems can be solved by careful,
persistent (though sometimes
lengthy) analysis. not by fast
answers based on previous
knowledge.

Concern for accuracy. They read a
problem several times, trying to
understand it. They review their
judgments and conclusions, avoid
guessing, and check their work.

Methodical planning. They break
work into parts and then solve it
step by step, starting with the
simplest step.

Concentration. They use their
energy to solve problems by talking
to themselves about what they are
doing, creating mental pictures,
relating the problem to familiar
experiences, counting or drawing
pictures.

add to your answer.

Proofread your essay answers. The

few minutes you spend correcting

errors i grammar, punctuation

and spelling can improve vour )
grade. \

The length of the choices 1s *
sometimes a clue. When
guessing. pick the long answer -

it is casier for instructors to write

short wrong answers than long
Ones.,

If two choices are very similar,

choose neither. Solving Problems CREATE A
When you work a problem, ask MENTAL
If two choices are opposite, vourself three questions: PICTURE

choose one of them

1) What are you being asked to find’

The most general alternative 1s
frequently the nght answer.,

2) What do you need to know in order
to find this?

* Don’t change your original answer e
unless you're completely sure it’s \
wrong.

Q
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A good book
impottant information about a buok ™ siyle.

review  can  provide
plot and guabty and about the author s
credentials Tewall refleci the cursent criieal
respopse o a book and  ten ghve
compartsons  to other  smvar - tdes,
Remember that a book revize v usually
published within a4 sear of the buokh’™s
publeation. so 1t will not incdude the more
measured,  comparatise analyss that s
found 1n good hter ‘v coteasm (Se the
study guide Finding Lite.ary Criticism.)

Book Review Digest

I otind book review s, tirst look mthe Book
Review Digest on the hibrary indes sndaes,
Ched
(hsted 10 the front of the book or on the
library catalog) and start searching in that
years yolume, Reviews will conunue to be
pubinhed atter the buok is out, so Toaews

your buch s year o publication

FINDING BOOK REVIEWS

Other Indexes

Other indeaes in the hbrary have roview
sections 10 the badk ot the volume or lsted
under “Book Reviews.” Try some of the
indenes listed below.

Applied Sceience & lechnology Index
Business Penodicals Tades

General Suience Index

Humanities Index

Microcomputer Index

Readers Guide to Peniodical Literatuie
Suocial Sciences Indea

The Texas Observer Indea

Lhe ACC hbraries subscnibe o maiy
souifees tor book reviews, The most tamiliar
i~ probably Mew Yourhk Tinws Buok Reien,
vhich printsseveral long. detaited reviews as
well as shorter paragraphs on fiction and
nonfiction i each weekly issue. The longer

BEST COPY AVAILABLE

For shorter evaluations. library selection
touls such as Library Journal, Choice and
Buuhlist are helptul, These journals covera
widei range of utles than the New Yord
Times Book Review, although they mey not
be as entical in their evaluation of the book.

Don't overlook famihiar magazines suchas
Time. Newsweeh, and Biimess Weeh for
medium length, evatuative reviews, Specia?
subject reviews are also available in such
magazines as Suaenve Buoks and Films,
American  Historical Review, American
Luerature, History. Revievis of New Books,
Presidential  Studies  Quarterly,  Texas
Humanist and the Teaas Observer. Many of
these are listed in the indexes noted above,
butfor some. another specialized index may
need to be consalted

Ash one of the ibranians tor help in your

wiel 4 wide range of search for book reviews. They are familiar
histoncal. and  philosophical

comimonts inaddiion te revicwing the book

miay be listed in Digest volumes several sears often
Later than the publication date. The Digest

gives a bne' plot summary and escapted

[ (R B (SR

souidl with many sources. as they must read
reviews toselect bouks for the library.
quotes from selected reviews, Italso gives
the length of the tull reviews, which can be
helptul when choosing a review to exanmine.
(Sce the example ) At ACC, The Book
Review Digest s avandable back to 1950

BOOK REVIEW DIGEST 1981

LOUIS, J. C. The cola wars [by] J. C. Louis and
Harvey Z. Yazijian. 386p $15.95 '80 Everest House

338.7 Coca-Cola Company. PepsiCo inc.
ISBN 0-89696-052-8 LC 79-51190

This_is_the studv of two American companies in
the soft drink industry, PepsiCo and the Coca-Cola
Company. The authors eXxamine the history of each
and the methods each uses in pursuit of the na-
tional and the international market. Index.

Choice 18:1310 My ’'81 180w

““The corborate infighting petween Coke and
Pepsl, as one must keep reminding oneself, is a
cosmic battle over a product that the authors of
“Lhe Cola Wars' righttully classify as ‘utterly su-
perfluous’. ... As a Pepsi vice-president concedes:
‘No one needs it." What elevates this carbonated-
warchronicle above the fizzy inconsecuentiality of
its subject matter, or the trade-ijournal dryness of
vet another account of industrial competition, is
the exient to which-—both in this country and the
rest of the world—the c¢olas have come to sym-
g(ghzet (however distortedlv) American life.”” P. C.

uar

Book Review Indev

I you can’t find 4 review inthe Digest, try
Book Review hidex. also on the
shebves, Thisinde s hists reterences only, but

inde

1T ¢\amInes More review magazines than the
Diged. Thus you may hind a more obscure
title listed here. (See the example.)

BOOK REVIEW INDEX

LOWIS, J C - The Cola Wars
BL-v77-N1'80-p378
BS - v40 - Mr '81 -p439
BW-v10-D14'80-p?7
CSM-v73-Ja28'81 -p17
Choice - v18 - My '81 -p1310
Har BusR - v59 - Mr '81-p74

Magazine Index

Don’t overlook the Magazine Index, which
lists book reviews as part of 1ty general
index. The Magazme hidex Iists magazines Magazine Index Example: ’
from 1977 to the present and 1s more current Tough Guys Don’t: Dance (book
in its book review listings, This index pnints revicws) . .
a grade neat to the review source. indicating by Norman Matler X 14 /
the general tone of the review. The reviews B New York v I7. Aug I3. 34 - p33 ’ {
are fisted by author and by title. A Time vI24 - Aug 6. }:._4 - p66
5

R —————; TN
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Iiterary enticsm desenbes, mterprets, and
evaliites  Diterary  works  Peading  hwerary
cnticsm can hedp you better undeistand an
authors work and define your ownviews aboutat
Thus study guide will help you find basic sources
of hiterary cnticism. Two vther ACC siudy guides
might also be helpful - Finding Book Reviewsand
Finding Biographical Information.
SEEP 1 Cleck the subgect sectton of the Tibrary
catalog to lind books about an author.
Cotanm will have the subbeading
“criicism and interpretation™ atter the
auther’s name, as n:

FAULKNER, WILLIAM, 1897-1962 —
CRITICISH AND INTERPRETATION

When you tind a book on the shelf,
chedk the mdesand table of contents to
see b contans useful maienal, Other
students may have cheched out all the
rdevam books dhready I so, don’t
Juspair, go Lo step 2

SIFP 2 Use the seterence collection  The
rduiciiee hibiavan wii ilp you. Sonw
trequently used reterence sonrces are
listed below, Some ol these contain
wiiasmi, vthers only show whee to
look tor cnticism,

The rcierence books on hiterary
criticism usually covera parteularume
pertod and or tvpe of wniing Betore
you can mahe an intefhgent selection
Liom these souiees, sou nud o ash
vourselt the tollowing guestions

1S THE AUTHOR.
DEAD OR AUVE 7

* When and where did the author
Ine?

* |\ the author ahve or dead”

* I\ the autkor major or punor”

* Does the author pnmarihy wnte

novels, short stores, drama or
poetiy?
*  Did the author wnte primarthv in

I nghnh?

ACC Study Guide Series

GENERAL

Contemporary Literary Cnticism - REE PN 773
€59 - lor hiaing authors
Twentieth-Century Literary Criticism RET PN
771 .G27- fu1 20th entury decuased authois
Nineteenth-Century Literature Criticism REF
PN 761 N5

Fach set Isted above contams e xeerpts Irom
cutivism of major authors, as well as relerenees to
addittonal eriticism Cheeh the cumulatin e author
indon i the last voluine under the author s paine
to tind entries.

Magill's Bibliography of Literary Criticism - REF
PN 523 M35

This  biblography  contains  references  to
cnticism of fictton, drama and  poctry  trom
anvient ttmes to the present

Masterpluts - REF PN 44 M3
Although primanly a seuicc ol plotsummanies,

s sel somctimies  andudes shot cical
commentaries on the worlds major Liteiary
works.

Survey of Contempurary Literature - REF PN 44
M4

This st witigues Amciwan books published
buween 1954 1976 and abo andudes reforcnces
tor turther study. It covers novel, poctry
collections, drama and nonfictron,

Magill’s Literary Annual - REF PN 44 M35

These essay-reviews of outstanding Amencan
buoks published duning a yuar udude plot
sunmuaries and some cnteism This set covers
books published atter 1976

NOVELS

Critical Survey of Long Fiction - REI PN 3451
7

Attt w shoit biogiaphy and sumimiatin ol wach
author’s achevemens, this work otters several
pages of anabysis ot the author'swork The indey
in the fast volume lists all authors and works
discussed.

The Contemporary Novel - RFF PN 3365 A227
1972

For cach novelnt this book DIatv general
cntinm and cntiessm of andividual  novels
published 1n other books and magazines

SHORT STORIES

Critical Survey of Short Fiction - REF PN 3321
7

This work brietly discusses the author™s lite,
inlluence and story charactenistics, then analy/es
one or more of the author shortstories in detail
The index n the last volume hists all authors and
stories covered.

Twentieth-Century Short Story Explication - PN
3373 .W344 1977

Indeaes enticismiin other books and magazines
on indnvidualshort stories, Thas hbrary only has a
tew of the sources; ask the hbranan to show vou
which,

~  DETAILED

BEST COPY AVAILABLE

POETRY

Critical Survey of Poetry - RIT PN {11 (7

This work gives principal works, achievements.,
bivgiaphy aid soveral pages ol analysis (o vach
prrtvovcind. The dast volume sndoses il poets
aid Gtles ol pocins discussed

An Index to Criticism of British and American
Poetry - RFF PR 89 .C5

Poetry Esplication. A Checklist of Interpretation
- REI PR 502 K366 1980

These are indexes to poetry eaplication printed
ehewhere

DRAMA

McGraw-Hill Encyclopedia of World Drama -
REF PN 1625 M3

This set provides “factual information and
critieal evaluations™ of the worlds dramatists
{rom ancient times to the twenticth century, As
well as enuical commentary, the book includes a
short biography, synopses of selected plays, a
complete hst of plays and a list of criticism
pubhshed elsewhere for major dramatists. Lesser
dramatists have vnly encyclopedia-type articles.

Drama Criticism: A Checklist of Interpretation
since 1940 of English and American Plays - REF
PN 2595 .Co64

Dramatic Criticism Index - REF PN 2595 .B624
1972

European Drama Criticism, 1900-1975 - REI' PN
1721 P2 1977

The sources Inted above index  criticism
published n other books and magazines. While
ACC wall not have may ot these sources, UT will,

OTHER CRITICAL SOURCES

Thue aiv many speaialized sources on blacks,
women and Latin Amencan authors and authors
of speatic types of wnting, ume penods and
locabiies It you don’t ind what you need, ash &
reference hbrartan tor assistanee

A
ANALNSIS

Q RERERE .
[C T e e
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Students of literature often wonder
where to begin with a first writing
assignment. Is a book report-style plot
summary right? Many literary critics
have had important things to say. How
can a student’s ideas be as good?

In literature - fiction, poetry ordrama -
writers use special forms and structures
of language to express theiwr values,
When you write about a iterary work.,
vou should eaplain yourideas about the
works values and evaluate the ways
these vaiues, or themes. are presented.
In other words, a book report-style
summary which answers the question
“what did it say?" is not original or
interesting. Ananalysis , which explams
and evaluates how and why an author
wrote, can be both. If you support your
ideas with a close reading of the literary
work you're discussing and if yvou
explamn  your ideas clearly. your
interpretation of a hterary work can be
asvalid as anyone ehse’s. You'll also find
vour own literary analysis a stimulating
opportunity to present and argue for
VOUL Views,

Your Audience

Assume that you are writing for a
group of intelligent readers who have
read the work you are discussing, who
are interested in hearing a new
interpretation of it, and who may or may
not agree with you. Your purpose in
writing about literature will be to
persuade  through discussion, not
merely to inform.

Getting Started

First of all. make sure that you
undeistand the scope and purpose of
your essay assignment. Read it through
curctully, Then discuss the assignment
with your instructor. Whenyou are sure
of the problem the assignment
describes, you are ready todevelop your
OWN answers.

Q

RIC

OVERQUOTE

Tofind original ideas, start with a few
careful readings of the text itself. Mark
the margins of your copy with
questions, comments and responses.
Underhine sections you find especially
interesing and significant. Look for
repeated patterns. By the ime you have
finished your careful reading, you
should be familiar with the work and
understand the way it uses literary
clements you have studied. Your ideas
and teelings will be your most usetul
resources for wrting, these ideas and
feelings ( and confidence) can only come
from real familiarity with the work you
want to discuss.

Defining A Thesis

The essay topic your instructor assigns
will help you to direct your discussion,
but remember - in analysis, there's no
one simple right answer. You'll need to
apply the essay assignment to your ideas
to come up with your own thesis: a
limited statement which you can prove
by discussing the literary work. Be
daring. but be sure that you can support
the thesis vou select.

[t's important to limit the scope of
your discussion to a particular
approach (an analyss of symbolism? of
character? a vomparison of different
versions of one work?). Your completed
thests will become an introduction in
which you explain your purpose. scope
and topic to vour reader.

7
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Supporting Your Thesis

Use the notes you have made to
develop the body of your argument.
Notecards and marked pages will help.
When you use direct quotations, make
sure that they areintroduced clearly and
that they are directly relevant to the
point you are making. Don't overquote,
or you'll scem to be asking another
author to write your essay for you. If
you read the work of critics. make sure
that you document ideas that are not
your own.

Writing Well

Your essays about literature should
discuss your ideas and should be written
in your voice, from the head and the
heart. Don't try to impress your reader
with a pretentious style.

Your essays about literature should
reflect careful writing as well as careful
thinking. Make sure that vour
statements about literary works are
accurate and well supported, and
proofread carefully to correct all
mistakes in wnting. You'll have better
luck in writing and proofing if you
prepare your essays in several stages.

When your essay has explored and
supported the issues of your thesis fully,
when 1t’s orgamzed logically and revised
to reflect a clear, direct wntingstylefree
from careless errors, its finished If
vour thesis and discussion interested
you, they'll interest your reader as well.

IN SEVERAL
STAGES
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Business Ietters tequire good solid
communication shdls and knowledge of
business  letter conventions, This
handout will provide sou with
gutdelines tor writing business letters
that will transact business quickly.
etfectively and coarteously,

When Do You Write a Business Letter?

Business letters represent you when
yvou conduet transactions in wniting.
Forexample, yvou rnight write to reques:
a price List. apply tur a job ur inguire
about a refund poliwy.

Though your letter should not be
particularly personal in tone, 1t should

d retlect courtesy, clanty and an
’ understanding of your reader’s needs.
8 In business, time s valuable. Make at
l easy tor your reader to help you by

2 writing simply and by including ouly
information your reader needs.

L it e k4

PARTS OI' A BUSINESS LETTER

Business Letter Style

Muhe your letters readable and direct.
Prefer short, accurate word chotees.,
short sentences and orderly paragraphs.,

BuSINESS LETTER. CONVENTIONS

e ————

BEST COPY AVAlI &R ¢

These are easy to read. understand and
remember.  Use  persenal pronoans,
active vowe and action verbs. Avoid
tormal and stuffy expressions (like
“thanking vou in advance,” “as per,”
“be advised”™ or “enclosed herewith™).,
and dont use technical terms unless vou
are positive your reader will understand
them as you do. Don’t wnte to impress,
write to explain,

Preparing Your Letters

Make your letters readable by typing
them on 8 1 2 by 11 inch typing paper.
Make them easy to read. Check your
teat for clarity, completeness and
readability, and don't ever forget to
prootread. Minor errors in spelling,
punctuation and grammar hurt your
credibility. Make sure that your letters
look neat and tidy on the page. Sloppy
appearance will detract from evena well
written letter.

Recipient Address

Give the reader’s name and address as
they are on the envelope in which your
letter is mailed.

Salutation or Attention Line

Always address your reader by name
prefaced with “Dear.” This torm of
address is calle? a “salutation™ and is
always punctuated with a colon. When
writing to a departnient or to a manager
you do not hnow by name, use an
attention  hne. (Example: “Attention
Claims Manager™). Avoud stutty “Dear
Sir” or “Dear Madam™ salutations

Complimentary Close
“Sincerely " 1s a good choice. Punctuate
your close with a comma.

4

Return Address
Alvays provide your address so that

alchy ol Nl Al
cdhenb e e on

o b Mol —]

I]u w hsncn
abkihy cno lle
Sl g ol

oolls ilnom s

Leov o b sone b Jhinac vy ol Al Lo |
by vl Hot o Ha bag znollo b ¢ nllna ohn ul(l.,u
(“llulh b o g daes gadiondd
el ol 2 ol Ha huag zuolio abae ¢adion whunhh,a
Inore chin dloes dhiands b e o chaee mBontc haac e
Al Alonalie ale aulls ohsomn 21 o Lol sl cBo A
Toc zomllie dec ol s ndcdi, olio cdons zublonle s
wline whanlets, Qg aolln du ¢nllan ohaaldi s
uf Itz ol sl lla Ao autta it czullnn olaruld as
Lo un lancan o Inogo thiog oug o 7lhgos
o loe e s ecdine zadbonds Toaa i o claand
L oo Jancee zom oo g ey ola by Tmon
l)l'll'

v fendo ol

Fa e gy

Your Signature ——

L~ o lad ¢ ynihae

A Typed Copy of Yonr Name /

vour reader can contact you.

~Date
The date on which yvou write is an
important way for you to record the
date of vour message.

- Introduction
Begin your letter with a short statement
ot your subject and reason for wnting,

™ Your Text
Explain vour subject tully and clearly.
Be accurate and dont waste your
«eader’s time with unnecessary detanls.

Closing
End your letter by saying something
helpful or courteous to vour reader. If
you thanh your reader, explain why.
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BIOGRAPHY - INFORMATION ABOUT A PERSON

“History isthe essence
of innumerable biographies.”
Thoma. Carlyle, On History

Finding intormation about a person can be
difficult for a hbrary user, Your request may be
very specific - "What is former Governor Bill
Clements’ address?” - or it ¢an be more complex -
“What was Eleanor Rooservelt’s role mn the
Roosevell presdency!’ Dittereni needs require
different tynes ot sources. and the ACC LRS has
many material that can help 1n your search for
biographical informauon,

First. try to narrow your search by finding basic
facts about your subject. Is he alive? What s his
nationality?> Is she a screntist! a wnter? To
determine  this nlormation, try a  general
encyclopedia or:

Chambers Biographical Dictionary (tor

British biographies) (REF CT 103 C4)

Webster’s Biographical Dictionary (tor
Amencans) (REF CT 103 Wd)

These resources provide briet sketches of
contemporary and historical figures and
are goed for basic facts about hard to tind
idividuals.

FoR FACTS

ABOUT HARD
TO FIND

INDIVIDUALS

(([iessvea's T((
( (( (BroaRPPHICAL J{

You might also try

MeGraw-Hill Encyclopedia of World
Biography (REF CT 103.M27)

This 12-volume set of dlustrated
brographies includes subjeets trom around
the world and tor all histoneal penods.

It your subjeet 15 1n none ot these references, try

Biography Almanac (REF CT 31.2563) or
Biographical Dicticnaries Master Index(REF
CT 213 B56)

These are indexes which direct youto over
250 different publications that provide
biographical information,
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It you determne that Y our subjeet 1s an Amenican
or Bnush hLivorical bgure, the tollowing will
provide excellent intormation.

Dictionary of National Biography (REF DA
23 D56) and

Dictionary of American Biography (RLF ¢
176.D563)

Muore hike encyclopedias than dictionaries,
these  brographical  volumes  contain
detailed. signed acucles which provide
information on subjects from Britaimn (in
the Nattwnal  Biographs) and the Unued
States (1n the American Blographs) No
linang persons are included. Bibliographies
Jecompany each arucle,

tor more contemporary intormaton, the Hho »
Mo senies may prove valuable

Who's Who (REF DA 28.W6)
Who's Who in America (REF E 176 W642)

Who's Who in the South and the Southwest
(REF E 176.W645)
Who Was Who in America (REF E176 W64)

These well-known reterences  list
thousand- of briet biographical shetches ot
prominent people, outlimng education,
career  hnstory, family facts, and
recreational  punsuits.  Who's Whe
primanty Britsh in slant while B ho's Bho
m America and  other regional utles
provide coverage in their particular areas.
Who Bas Whe in Amena bsis people
removed trom Whos Who i America
because of death The histonieal volumes
tor this set begin with year 1607

Another valuable resource tor contemporary
tigures trom throughout the world 1

Current Biography Yearbook (REF CT
100 C8)

Yearly collections of biographical articles
on “hving leaders n all ficlds of human
accomplishment the world over ™ A good
source tor current and pastinformation on
cntertainers,  prominent  businessmen,
saentists and politictans The LRS has
anaual volumes starting with 1940

1t you hnow your subject™s “claam to fame,™ try
sorae ot the reterence books thit tocus on selected
subject areas.

POLITICS AND GOVYERNMENT
Political Profiles (REF E 840.6 Pod)

Articles on people prominent duning o
particular presidential administration. The
LRS has volumes on The Truman Years,
The Eisenhower Years, The Kenneds
Years, The Johnson Years, The
Nixon/ Ford Years. 8

. ACC Study Guide Series  BEST COPY pyypp,

Whos Who in American Politics (RF} E
176 W6d2d)

The Almanac of American Polities (RLF JX
1012.A44)

The Justices of the Supreme Court (RF}Y KF
8744 F75)

LANGUAGE AND LITERATURE

Coutemporary Authors (36 volumes, RE? ¢
451 C59)

Dont miss this one. Bref. informative
shetches of over 71,000 authors and media
people now hving or recently deceased.
Broad coverage includes screenwriters,
songwriters, ¢ditors. cartoonists and
people prominent in fields other than
writing. such as Salvador Dali or George
McGorern.

Dictionary of Literary Biography Series

The American Renasissance in New England
(REF PS 243.A54)

Antebellum Writers in New York and the
South (REF PS *29 D5 v.3)

American Novelists 1910-1945 (REF pS
129.D5 v.9)

American Novelists since World War Il (REF
PS 370, AS554)

American Poets since World War II (REF PS
3215 AS5)

Twentieth Contury  American  Dramatists
(REF PS 129.D5+v.7)

Other helpful utles in language and hiterature
include.

Americare Women Writers (4 volumes. REF
PS 147.A4)

Southern Writers: A Biographicat Dictionary
(REF PS 261 $59)

Science Fiction Writers (REF PS 374.835
836)

20th-Century Western Writers (REF PS
271.T84)

SCIENCE
American Men and Women of Science (6
volumes and 2 mdex volumes; REF Q
141.A47)

This includes a v olume tor the Social and
Belavioral Sciences

Dictionary of Scientific Biography (14
volumes plus | supplement, REF Q141.D5)
Modern Scientists and Engineers (3 volumes:
REF Q 141.M15)

The Biography. You may want to read a
biegraphy about your subject to gan a broader.
detarled preture, ln the ACC LRS the brographies
are nuaed with erher relevam books on the topic,
To find a biography, look up the person™ name 1n
the SUBJECT section ol the catalog. For
cxample, biograplues of historical igures are 1n
the history section, while brographies of tamous
entrepreneurs are in the business section.
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