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CHAP TER ONE: INTRODUCTION

101. Purpose of Handbook

The primary purpose of this Handbook is o communicate the policies and
procedures established by the Colorado Coi fission on Higher Education.(CCLIE)
for the use of state-funded student assistance. The Commission anticipates
that the Handbook will also contribute to a general improvement of student
aid administration thivough the recommendation of desirable practices.. Imple-
mentation of should promote efficiency Lind increase equity for
students.

In addition to policies, procedures, and recommendations, the Handbook contai
annual budget ranges, instructions, and sample forms. Budget ranges a
instructions will be updated each year; forms will be changed as infrequently
as possible.

The final chapter contains the policies and proceduies to be used or the
Colorado Veterans' Tuition Assistance program. This program is not affected
by the policies and procedures' set forth in other 'chapters.

102. Use of Handbook

This Handbook contains state policy. All state-funded student assistance
programs are to be administered according to the policies and procedures
contained herein. The Handbook does not supersede Federal statutes, rules
and regulations, thd Federal Student Financial Aid Handbook, or State statutes.
In addition, institutions should 'prepare written policy manuals which record
institutional policy and procedures. This Handbook specifies many of the
elements which should be included in such a manual but is not intended to
give an exhaustive outline.

The policies expressed in the Handbook are to be implemented as written, It
is recognized, however, that exceptional circumstances occasionally arise and
require the use of professional judgment to modify the policy to provide a
more appropriate response. Exceptions concerning individual students may be
made by the instit tional aid administrator without prior approval of the
Commission, unless n ted otherwise in the Handbook. Exceptions concerning
policies affecting re programs require prior approval of the Commission.
In all cases institutions are expected to maintain written documentation of
the reasons for making the exception. No exceptions are to be made on
residency requirements.

103. Handbook Updates and Distribution

The Handbook is intended to be an evolving document subject to' regular
updating, revision, and improvement. Accordingly, it will be r9viewed at least
annually, and necessary changes made to clarify intent, to implement policy
revisions, to update annual data, and to incorporate new statutory provisions
made. Copies of these changes and updates will be sent to each participating
institution for inclusion into the Handbook.



Institutions are encourttged to take part in continuing dialogue' with CCHE
regarding changes needed in' the Handbook. Suggestions regarding policy as
well 'as formatare welcome.

Two copies of the Handbook are distributed to the fipancial aid office at
each institution participating in one or more state-funded student assistance
programs. Two copies .of all revisions and updates- will also be sent to each
institution. One copy of the Handbook and all updates are sent to the fiscal
office of. the institution. However, institutions and other entities which would
like additional copies of the Handbook or of revisions may obtain them from
the Cosoinission for a minimal charge.

I
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CHAPTER TWO:, DEFINITIONS

201. "State- funded student assistance" means funds provided under the following
programs:

A. Need-based Programs
Colorado Student Incentive Grant
Colorado Student Grant
Colorado Work-Study
National Direct Student Loan and Health Professions/Nursing Student

Loan Matching
Outreach Tuition Grant Program

B. Need-qualified Program
Colorado Graduate Grant

C. Non-need-based Programs
Colorado Graduate Fellowship
Undergraduate Merit

(Scholarships and Athletic Awards)
Colorado 'No-Need Work -Study
Tuition Assistance for Dependents of Deceased or Perianently

Disabled National Guardsmen, Law Enforcement Personnel or
Dependents of POW/MIA's

National Guard Tuition Assistance

202. "Colorado resident student" means a student who is eligible for in-state tuition
classification as defined in Title 23, Article7, C.R.S. , for public institutions.
For non-public institutions the tuition classification statute has been inter-
preted for financial aid purposes only. (see CCHR-11-1) Each institution has
been provided with a copy of the "Tuition Classification GuidelinWr prepared
by the office of the Attorney General for the State of Colorado.

203. "Self-supporting or independent student" means a student who meets the
requirements for self-supporting or independent student status as defined in
regulations and policy governing the Federal campus-based financial aid pro-
grams (e.g.eTitle 34 CFR, § 674.2, 675.2, 676.2).

204. "Dependent student" means atAdent who does not qualify as a self-supporting
or independent student and 203.

205. "Eligible institution" means an educational institution operating in Colorado
which meets requirements specified in C.R.S. 23-3.3.-101, as verified through
the "Application to Participate in State-Punded Student Assistance Programs"
submitted to the Colorado Commission on Higher Education. (see CCHE-41-2)

206. inEligible program" means a program of education or training which:

A. admits as regular students only persons having a certificatera graduation
from a secondary school (high school graduates), the,recognized equivalent
of that certificate (GED), or persons beyond the age of compulsory school
attendance in the State of Colorado who have been shown to have the
ability to benerit from the education or training offered.

-3- It



B. 1. leads to a bachelors, associate, professional; or higher degree, or
2. is at leist a two-year program which is acceptable for full credit

toward a bachelors degree, or
3. is at least a one -year program leading to a certificate or degree

that prepares a student for gainful' employment in a recognized
occupation, or

4. is, for a proprietary institution or a postsecondary vocational institu-
tion, a program of at least six months or 600 hours duration leading
to a certificate or degree which prepares students for gainful employ-.
ment in a recognized occupation.

207. "Undergraduate.studentfl means a U.S. Citizen; or permanent resident,!,who is..
in attendance-at an institution of postsecoitlary education and who is enrolled
in an eligible program for the purpose of obtaining a postsecondary certificate,
associate degree or baccalaureate degree. , This deruntion does not °whale
Molests who alreedy"hold an associate or bbecalaureate degree and who have
reesrolled for another program not beyond the baccalaureate degree.

4. Students admitted as special students may be considered to. be under-
graduates for one term only if it is anticipated that the "student will be
enrolled in,a regular undergraduate degree program in 'the following term.

1

B. This definition includes students who are "enrolled in beiic skills courses
designed to correct spot deficiencies concurrent wienrollment.in courses
which can be counted toward the certificate or degree. Enrollment in
special programs designed to remove academic deficiencies in order that
the student may matriculate and be competitive with regular entering
students will qualify a student as'..an, undergraduate 'only' if:

I. the portion of the. program in which the student is enrolled in non-
credit courses only is no more than one term in length; and

2. that portion immediately precedes a period in which it is anticipated
the student' will be enrolled in regular credit granting courses;"

3. Students enrolled solely in Adult Basic Education, General Education.
Development Courses (A.B.E./G.E.D.), or equivalent programs are not
considered to be undergraduates and are not eligible for any program
of State-funded student assistance except the Colorado Student Grant
Program. Students enrolled concurrently in A.B.E./G.E.D. courses
and regular college level courses are undergraduates, but their enroll-
' ment status (full-time, half-time, less than half-time) is based only
upon their courses which bear credit attributable toward' a postsec-
ondary degree or certificate.

208. Special Atteddance Categories

Students may be considered to be in attendance at an institution, to be knovin
as the home institution, when they are enrolled in study abroad; continuing

ucation, or consortium courses if:

B.

the student is admitted to a degree or certificate program at the home
institution;

the credits are applicable toward the progim as if the credits were
earned in regular courses at the home institution and the student's
transcript at the home institution shows the individual classes taken; and

-4- 1:4



C. when the" courses are offered by another institution, agreements exist
between the institutions describing the acceptance of the courses toward

. the program to which tile student is admitted prior to that` enrollment.
ll-11-3 describes procpdures to be used in coordinating financial aid

aWards and disbursements when a consortium agreemOnt *exists,

209. t"Graduate sludentl mea student who ittendanceat an institution of
higher education and is rolled in an academic program of instruction beyond
the baccalaureate The term includes any portion of a program leading,
to either, a degree the baccalaureate, or a first professional degree
When at -reast three y: rs of study at the pre-baccalaureate degree level area

required for entranc into a program leading to sach a degree.* Students
. admitted as special r duate students may be considered.aS eligible students
for one term only i it is anticipated they will enroll in a regular graduate
program in the following term.

210. "Professional student" means a studen't,who is in attendance at an institution
of higher education and /s enrolled in an academiq ,program of instruction
beyond the baccalaureate level and leading to a professional degree. Profes-
sional student$ are those enrolled in the schools of professional veterinary
medicine, law, dentistry and medicine (M.D. program only).'

-
211 onfildiy student" means a student who is in attendance at an institution

of higher education and is enrolled solely in Adult Basic Education, General
Educational Development courses (A.B.E./G.E.D.) or equivalent programs.

/1/4 full Mime study for financial aid purposes.

212. "Full-time student" means a student who is carrying any combination of courses,
research or special studies which bear creditOttributable toward a postsec-
ondary certificate or degree and which, according to the standards and
practices of the institution iii which the "student is enrolled, is considered

213. "Half-time student""means a student who is carrying any combination of courses,
research, or special studies which bear credit attributable toward a postsec-
ondary certificate or degree and which, accor4rg to the standards and
practices of the institution in which the student's enrolled, is considered
half-time study; provided, however, that such course work and activities amount
to the equivalent of a minimum of:

A. for undergraduate students:
1 te,

1. 6 semester or quarter hours per regular academic term; or
2. 12 clock hours per week;

B. for graduate students:

4. 4 semester or quarter hours per regular academic term; or
2. for graduate students enrolled for thesis only:

Each graduate program assigns a credit hog/ value to thesis work.
That value divided by 4 equals the maximum number. of terms in
which a student registered for "thesis only" may be considered to be
enrolled half-time.

-5- 1 ti



C. for terms which are less than 3/4 the length of a regular academic term
the minimum semester or quarter hours required may be prorated.

214. "Less than half-'time student" means a student who is not enrolled at least
half-time as definod in 4213.

215. "Documented financial need" means.the difference between, the student's budget
and the student's and family's 'resources as evaluated by an approved Uniform
Methodology. .

216. "Overaward" means the result of a change which occurred /in the student's
loprollment status, costs, or resources after the institution awarded aid, so
that total resources'exceed financial need by $200 or more at the end of the
academic year.

217. "Overpayment"Ameans any money disbursed to the student in excess of the
award, or in excess of need,' which results in an overaward.

213. "Refund" means funds for tuition, fees, room, board, and/or other institutional
charges that are released by the-institution, usually as a result of the student
leaving school.

219. "Repayment" means those, funds the' student received for a specific *Cadmic
period as cash disbursement from student assistance accounts that are not
attributable to educatfonal costs incurred for that period, and are owed to
the institution.

4#
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22b. This form contains information that must be collected for all students clissified
as Colorado resident.students and is considered to be for sample purposes. Refer
to the "Tuition Classification Guidelines` for as tance in making tuition classifi-
cation decisions. Schools no.develap thetsweiMarus *ray add questiclai specificto their testitatiom.

Residency Criteria and Questionnaire for State-Funded Student Assistance Programs

To qualify as a Colorado resident for tuition purposes, a person must havllived in
Coidrado 12 months or more immediately preceding registration, relinquishing all
intent to maintain or establish a home in another state. Domicile means a person's
true, fixed, and permanent home, the place he/she intends to remain, and to which
he/she expects to returh when he/she leaves. The following are examples of evidence
of domicile in rolorado: Payment of Colorado income tax, employment in Colorado,
ownership of residential lest property in Colorado, Colorado driver's license,
registration to vote AP Cplorado, graduation from Colorado high school, continued
residence during period when not enrolled as a student or during periods between
academic sessionile acceptance of future employment in Colorado. You must have lived
in Colorado at least 12 months after establishing domicile in some of these ways.

er

If a person is under 21 years of age and is not married, the crl ria for domicile
shouldin Colorado shld be applied to the student's parents, or to g :liens.

STUDENT APPLICANT NAME

Social:Security Number Slrthdate Marital Status:
financial Aid

Application Status: Dependent Independent Academic Year:

A4Iress(es) during previous 12 months: Dates:

iame Address From To

Student:

Spouse:

Parent/Guardian

Are-you a U.S. Citizen or permanent resident of the United States? Yes or No
If no,.give temporary visa number and expiration date

COMPLETE THIS SECTION IF YOU ARE You and Your Parent
CLAIMING IN-STATE TUITION CLASSIFICATION (if you aFi-7Air 22)

Dates of continuous physical
presence in Colorado.(mo/yr) / # to T
Date Colorado Motor Vehicle
License was first issued Imo /yr) /
List the lasethree years of Colo-
rado Motor Vehicle Registration
Date of Colorado Voter Registra-
tion (mo/yr)

Date of purchase or lease of any
Colorado residential property
(mo/yr)
Dates of employment in Colorado
(mo/yr)

__/___ to' /_
List the last three years Colorado
income taxes have been filed
Date of marriage (mo/yr) - answer
this question only if you will be
underw21 by initial enrollment
date

Dates of extended absences from
Colorado (mo/gr) to (mo/yr.)
If your parents are separated or
divorced, does one of them live in
Colorado? Yes No

/ to /

to

1 certify that the information on this form is complete and accurate, and that I
meet the requirements for Colorado residency to the best of my knowledge. I agree
to-provide additional documentation as requested to substantiate my residency.

Student Applicant Signature Date
Parent Signature Date'

CCif -11-1
1988

AV
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COLORADO COMMISSION ON RIMIER EDUCATION

lastitatioaad Application to Participate
in State-Funded Student Asaistanee Prognuas

If your institution is interested in having Colorado student assistance funds available
to your students, please answer, the following questions before October 1 for the
fiscal year beginning July 1. Ingtitutions may be allocated "pilot program" amounts
of funding in their initial year of participation.'

I. Institutional Eligibility Criteria

A. Is .your institution accredited by, or does the institution have candidate
status with, a nationally recognized accrediting agency? Please send us
a statement describing your accreditation. Private vocational schools
must also hold a regular certificate from the State Board for Community
Colleges and Occupational Education or be regulated or approved pursuant
to any other Colorado statute, and must submit ap copy of that certificate,

1984

B. Is your institution a branch of an institution whose principal campus and
facilities are located outside Colorado? If so, provide the address of
the principle campus. 9

C. Is your institution a theological institution?

D. Does the Charter or Articles of Incorporation or other authorizing docu-
ment for your institution make any statement as to the influence of
religion o'n the institution? If so, please provide a copy of that statement.

E. Governance Structure

1.) Describe the organizational structure of your institution (e.g. sole
proprietorship, partnership, corporation, etc.). What type of body
governs the institution (e.g. owners, board of directors, trustees,
etc.)? How many persons constitute the governing body?

2. How are the persons who govern the institution selected?

3. Is membership in the group that govern .the institution limited to
persons of a particular religion? If so, state that limitation. If not,
is religious preference a factor in the selection of persons to partici-
pate in governance?. If so, please state the Roney by which religious
preference is considered and the propeduresiused to implement that
policy.

4. Are the persons Who govern the. institution required to subscribe to
any statement about the inflwance of religion on the institution or
on their actions as trustees? If so, pleas provide a copy of that
statement.

F. Governance Composition

Please list, by name or other institutional identifier, the persons who
govern the institution, and provide for each person his or her religious

-8-
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preference, and whether or not each considers himself or herself an active
member of that raigion. Please state the religious preference as precisely
as possible. For instance, if the person were known to be Methodist,
state "Methodist," not "protestant" or "Christian." This information must
be updated at any time more than one-fourth of the governing individuals
have been selected since the last report.

G. 'Governance Process

1. Are any decisions concerning the direction of the itiS itution based
on the tenets of a particular religion?

2. Are any religious authorities consulted in making governance deci-
sions?

H. Governance Outcome

1. Are the faculty or students exclusively of one religious persuasion?

2. Does your institution require attendance at religious convocations or
services?

3. Does your institution have required courses in religion or theology?
If so, please submit a description of those courses.

4. Do funds for your institution come primarily or predominately from
sources advocating a particular religion?

5. Does your institution have a strong commitmeitt to principles of
academic freedom? Please describe how that is evidenced.

I. Please provide a copy of the most recent catalog describing the programs
of your institution and a statei*ent of requirements students must meet
to enroll at you'r institution.

II. Institutional Administrative Capability
qp,

A. Have you participated in Federal campus-based student assistance programs
for at least two years? If so, please submit a copy of your Fiscal
Operations Report for the prior year, and Application of Funds for the
current year; and a copy of the most recent audit of Federal student aid
administration at your institution. Commission staff will review the Fiscal
Operations Report paying particular attention to the percentage of funds
utilized and to collection records. Utilization of atIgleast 90 percent of
allocations is required to establish administrative capability. The fiscal
operations report and the application will be reviewed to determine that
the institution is operating a diversified student aid program. Inatitations
which do not have two years* eaperiesee with Federal eanspee-based
prognums are not eligible.

B. 'Has your institution's eligibility to participate in the Colorado Guaranteed
Student Loan program been suspended, limited, or terminated?

CC H E-II-2
1984

-9- 1 i



C. Provide the name of the person who is in charge of financial aid at your
institution. This person will be designated to over41 responsibility
for the program for your students. What are his/her qualifications and
experience in student aid administration? What percentage of time is
devoted to student aid? What other duties does this person perform?
Provide the same information for your fiscal officer or business manager.

III. Enrollment Information

State-funded student assistance, funds are available only to Colorado residents.
In order to determine a reasonable, allocation of funds for awards to students
at your school, you must provide information for the previous fiscal year on
the attached enrollment information form (CCHE-X-2).

IV. Assurance of Compliance

If your institution is found to be eligible to have Colorado student aid funds
available to your students, will you comply with the Commission's program
policies as contained in the Colorado Handbook for State-Funded Student
Assistance Programs and with State fiscal rules, and will you submit to an
audit by the State Auditor's Office on these programs? If so, please complete
the attached statement of compliance and submit it with other application
materials.

Refusal to provide the requested information will result in a denial of this application.
Additional questions may be asked if needed to clarify what is requested. CCHE
may also ask for clarification of information as it is p

1984
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ASSURANCE OF COMPLIANCE WITH PROGRAM POLICIES
OF THE COLORADO COMMISSION ON HIGHER EDUCATION

ISSUED TO,IMPLEMENT AND COMPLY WITH'
23-3:3 and 23-3.5, C.R.S., and

THE EDUCATION AMENDMENTS ACT OF 1976,
U.S. PUBLIC LAW 94-482, SECTION

123(b), 20 U.S.C. 1070c-2

Gives THIS ASSURANCE as a condition of
(Institution)

and for the purpose of participation in the State-funded student assistance
programs of the State of Colorado administered by and under the policies of THE
COLORADO COMMISSION ON HIGHER EDUCATION pursuant to 23-3.3 and 23-
3.5, C.R.S., and the EDUCATION AMENDMENTS of 1976, U.S. Public Law 94-
482, Section 213(b), 20 U.S.C. 1070e -2.

(Institution)
comply with the program policies imposed by the Colorado Commission on Higher
Education to participate in the State funded student assistance programs under
said State of Colorado and U.S. Public Laws cited above and will comply with
the fiscal rules of the State of Colorado issued pursuant to and pertinent to said
programs, and (Institution)
will submit to an audit by the State Auditor's Office limited strictly to account-
ability for the State funded student assistance programs under the program policies
pertinent and related to the above cited laws and rules.

a

, to the extent applicable to it, will

Date

CCHE-H-2
1984

By

(Institution)

President or Chief Executive Off i cer

1.i



4
coNst)tt nu In 1/110CEDIIRES for Financial Aid

The student will receive financial aid from the home institution but attend
classes at the host institution f the consortium. All financial aid awards and
policies will be made by the h5ime institution. The host institution will assist in
administering the aid.

Student The student will complete all financial aid application forms, the applica,tion
reasortium enrollment, and the authorization for the exchange of financial aid
information at the home institution. If consortium attendance is approved by the
home institution, the student will enroll for classes at the host institution through
a registration process agreed upon by both institutions. It will be clear that only
one institution is the home institution.

Financial Aid Office Procedures in awarding funds to consortia' stidents will be
the same as used for all students, except that work-study should not 1* included in
students' packages (the difficulties in administering work-study make it impossible
to include). The student budget utilized will reflect costs at the home institution
with the exception of using an at-home-with-parents budget if the student will be
living at home while attending the host institution. All policies of the home institution
will apply for consortium students. The host institution will have copies of the
home institution's policies such as student consumer information material, satisfactory
progress policy, refund/repayment, packaging, disbursement procedures, and NDSL
rights and responsibilities disclosures.

Tuition will be collected by the host institution. The disbursement of financial aid
will be handled, to the extent possible, in the same manner as for regular financial
aid recipients at the home institution. Additional disbursement of funds will be
made by check from the home institution. . The home institution will ensure '64iat all
NDSL requirements are met: pre-loan counseling, truth-in-lending statements, promis-
sory note signatures, exit interviews, billing, and collection. Disbursement checks
will be sent to the host institution's financial aid office for handling. The host
institution will ensure that checks are released to the proper students and that those
students are enrolled for the correct number of credit hours.

Both the home and the host financial aid offices should have copies of the award
letter, the consortium enrollment application approVed by the home institution, and
the transmittal forms which have been sent and received concerning each student.
Each institution will identify persons in the financial aid, registration/admission, and
business affairs areas who are responsible for dealing with consortium students. The
home institution must also retain all normally-required financial aid application
materials and documentation.

CC H E -11 -3
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Consortium Financial Aid Transmittal Form

111,
Student Name

Social Secur-ity Number

Mailing Address

b
Birthdate

Hone Institution

ree y ate Z p

Host Institution

I authorize the above two institutions to exchange information concerning my financial
aid application and award.

Student Signature Date

To be Completed by the HOW Institution

The above-named student has been awarded financial aid to be utilized at your institu-
tion for the term(s): . A copy of the award letter is enclosed!,
has already been sent to your institution. If this, award left-&7is a revision, the
reason for the revision is:

Enclosed are financial aid disbqrsement check(s) for the time period: . The
total enclosed is $ . The minimum number of hours required for the student to
be eligible for the disbursement is: . All NDSL requirements have been performed

0 by the home institution. .If this award letter is a revisioh, the reason for the revision
is:

.10

To be Completed by the HOST Institution

The student received disbursements of a total $
. on the date

The student is enrolled for Number of hours.

The student changed enrollment status on (date) and is now enrolled for
number of hours/or withdrew on (date). The student has been

idifidfgat your office will contact him/her in the near future.

Enclosed is a return of financial aid checks(s) for this student of a total
The return is: Check(s)'not picked up, Refund/Repayment

Other:

There has been a change in circumstances for this student which might affect financial
aid eligibility. The change is:
Documentation is enclosed.

To be Completed by Either Institution:

The student's current address is:
Phone: Other:

CCHE-11-3 -13-
1984
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4

4

Signature of Financial Aid Administrator
\it

Title:

Institution Date:

I acknowledge receipt of the following financial aid for the term(s) listed.

Program

tot

Amount Term

Signature Date

(
C: Admission Offker at Home and Host Instit tions

Business Officer at Home and Host Institu ions

CCHE -II -3

1984
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CHAPTER THREE: GENERAL POLICIES

III ...

291. Nondiscrimination, Affirmative Action

No student may be excluded from participation in any state-funded studentassistance program on the basis of sex, race, color, age, religion, naturalorigin, marital stattic, or handicap.
,.

Spectal.efforts must be made to inform women, minorities, and the handicapped
of the availability of state-funded student assistance, to help those studentsin applying for the funds, and to give them equal consideration for awards.

302. Assignment of Administrative Responsibility
..e

f

The responsibility for a . ropriate use of state-funded student assistance restswith the chief exeeutiv .fficer of the institution. However, for administrative
purposes it is necessary for the chief executive officer to designate who hasresponsibility for the following functions:

A. coordination of all student assistance at the institution;

B. development of institutional plans for Colorado Graduate Grant, Colorado
Graduate Fellowship, Undergraduate Merit (Colorado Scholarship andColorado Athletic Grant) Programs, Standards of Satisfactory' Progress,and Refund and Repayment Policies;

C. selectioA of recipients and offering of awards for student assistance
programs;

D. authorization of payment for student assistance programs;

E. disbursement of awards;

F. maintenance of program records for student assistance programs;

G. maintenance of accounting records; and

H. establishment of level of expenditures in grant, scholarship, athletic award,fellowship, and work-study programs.

The designation of responsibility must accomplish a separation of program andfiscal functions. It is recommended that the chief executive officer designatethe financial aid director to have responsibility for coordination of all studentassistance; selection of recipients for need-based, undergraduate programs;authorization of payment for need-based, undergraduate programs; maintenanceof program records for need-based, undergraduate programs; and establishmentof level of expenditures. It is further recommended that the chief executiveofficer designate the fiscal officer or business manager to have responsibility
for disbursement of awards and maintenance of accounting records. Institutionsare expected to administer the programs in accordance with the Statementof Good Practices prescribed by the National Association of Stpdent Financial
Aid Administrators (see CCHE-HI-I).

-15- 23
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303. Written Institutional Policies

Institutions are to develop and maintain written policies for areas of general,
financial aid administration and for four Colorado student aid programs. These
general and &program policies are to be reviewed anomaly and a current copy
provided to the Colorado Commission on Higher Bdueation.

A. General Policies

1. Satisfactory Academic Progress;

Standards of Satisfactory Academic Progress that must be met if students
are to receive state-funded student assistance must be 'established and
implemented at each institution. Standards addressing both good standing
and academic progress .shall include at least the following:

a. the grade point (or academic status if grade point is not calcu-
lated for the program) which must be achieved each term and/or
the cumulative grade point (or academic status) which must be
maintained to continue to be eligible for state-funded student
assjstance;

b. the number of hours attributable toward a degree or certificate
which must be completed each term pr academic year to be
eligible for state-funded student assistance, and the saaschnum
number of hours or terms that may be smpported by state or
federally fended student aid at each degree level;

c. the penalties for failure to achieve the above stanilards, including
whether 4;1r not a probationary period is allowed, the process for
removal of the penalty and reinstatement to full eligibility, and
the process to appeal any penalty or decision con ruing contin-
uation of aid; and

d. the procedures and timetable' used to monitor each
applicant/recipient's academie standing and progresut

e. the policies and procedures for monitoring repeated courses,
remedial courses, and the treatment of the incremental meas-
urement requirement.

The Standards of factory Progress for financial aid" specify
each of these factors or may make reference to the institution's regular
academic progress policy for the elements specified therein. The policy
shall be the minimum *standard for all programs of state-funded student
aid; however, hither standards may be written for non-need-based pro-
grams. The =lama standard for all state-funded programs shall be
the same as that established for all federally-funded student aid programs.

2. Student Aid Refunds and Repayments;

a. If a refund is due to a student under the institution's refund
policy, and the student received financial aid under any state-
funded student assistance program other than Colorado Work-



Study, a portion of the refund shall be returned to the _state
funded student assistance program(s). The policy and procedure
used to determine the amount and distribution of such funds shall
be the same as set forth for the Title IV programs in 34 CFR
668.21 (a) and (b).

b. Any cash that an institution has disbursed from state-funded
student assistance accounts to a student who subsequently with-
draws, drops out, or is expelled is subject to repayment under
policies and procedures that are t* same as those set forth for
Title IV programs it 34 eFR 668.21 (c) and (d). If it is determined
that the student should repay a portion of the grant aid, the
prdcedures outlined in Chapter Eleven mitt be followed.

3. Financial Aid Packaging;

Requirements for this policy are outlined in 43100 of this Chapter.

B. Program Policies

1. Graduate Grants

2. Graduate Fellowships

3. Colorado Scholarship

4. Athletic A

Descriptions

304. Financial Transcr
a

these policies are outlined in this chapter.

Because students who have attended other postsecondary institutions often do
not maintain accurate records of prior aid received, it is necessary for the
institution to obtain such information directly from the institution(s) of prior
attendance to assure that the student is not awarded aid in excess of program
limits. A form which may be used for this purpose, is included in this chapter,
or the institution may design its own form. The institution preparing the
financial aid transcript is responsible for its accurate completion. A financial
aid transcript, if applicable, must be received before awards from the need-
based Colorado student aid programs can be,disbursed. It is recommended that
a financial aid transcript be on file for all aid applicants including those
applying for only merit-based aid.

305. Financial Aid Committee

The institution should establish a financial aid committee whose duties include,
but are not necessarily limited to, advising the financial aid director'oncerning
policy issues.

306. Appeal Procedure

The institution should identify a procedure by which students can appeal
decisions of the financial aid office. This appeals procedure must be one the



results of which are not in violation of state and/or federal laws, regulations,
or policies governing student assistance prograths. Information about the
procedure should be included in the student consumer information material.

307. Student Consumer Information Requirements

The institution shall fully inform enrolled and prospective students, who request
such information, of the opportunity to obtain financial assistance from state-
funded programs. The'policy governing content and dissemination of that
information is the same as is set- forth in Title 34, Part 6(8 (Subpart C) of
the Code of Federal Regfilations.

308. Withdrawal Procedures.

Institutipns should establish internal procedures to involve the financial aid
office in official withdrawal procedures. Such involvement is intended ,ta

A. ensure that refunds of tuition or institutional room and board charges
paid from student aid funds are returned to those funds, not to the
student, according to institutional policies developed in response tp 1)303;

B. provide an opportunity to discuss with the student whether other funds
received from student aid -.have been fully utilized to meet educational
costs or whether a repayment is due according to institutional policies
developed in response to 11303.

C. provide an opportunity for required exit interviews; and

D. provide an opportunity to discuss the implications of the satisfactory
progress policy and procedures foe reapplying for aid at a later date.

309. Fraud and Abuse

Institutions are expected to take reasonable measures to prevent both student
and institutional fraud or abuse of state-funded student aid programs. Such
measures shall include but are not limited to:

A. separation of award authorization an disbursement functions;

B. collection of supporting documentation;
ts

C. establishment of procedures for resolving discrepancies in information
submitted in support of an application for state-funded student aid;

D. establishment of actions to be taken by the institution if
are not satisfactorily resolved including pursuit of civil or criminal legal
action if such liability exists (i.e. attempts to recover funds or pursue
prosecution).

E. when Commission staff discovers possible student fraud or abuse they will
verify the relevant information with institutional financial aid office
personnel. If fraud still appears likely, Commission staff will notify the
chief executive °Meet of the institution. Commission and/or institutional
staff will pursue appropriate civil or criminal legal action.

-18-
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310. Policies for Need-Based and Need-Qualified Funds

I

A. Application Requirements

All students eeking need-based or need-qualified assistance must submit
a written apWication as specified by the institution. Application materials
must contain .a statement informing the student of the penalties for
intentionally providing incorrect informatiak

B. Student budgets

The institution shall establish standard student budgets which reflect the
estimated cost of maintaining a reasonable standard of living for the
student and his/her dependents. An institution may be unable to fully
fund all budgets or may choose to !gave selected items unfunded if
allocations are insufficient to meet thrfull need of all students, but full
cost should, be recognized and left as unmet need so the student may
obtain outside resources to fund all allowable.costs.

The budget parameters reco4mended by CCHE relate to total living cost,
butwere developed based on consideration of particular types of expendi-
tures. Those expenditure categories are-housiw, food, personal expenses,
books & supplies, 'local transportation, and medical care. Parameters are
also set for child care.

If the student is enrolled a non-public institution, the student's budget
for determining need for tate programs shall be constructed using the
highest tuition rate ged at a camaratde Colorado public institution.
(see CCHE-111-4)

A

II
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a

CCHE Student Budget Principles iind Parameters
for Somosor 1984 through Swim. 1985

These 1984-85 parameters' apply to the standard budget used in awarii-
ing aid to typical students. ?111 institutions are expected to establish
bUdgets within thkse parameters. Individual Students who document higher
costs for non-discretionary expenses redognized by the financial aid office
may have their budgets increased. Examples of such expenses are court
ordered expenditures, costs relating to a handicap or medical condition,
or required books and supplies. r

The existence of a standard budget does not eliminate the need for the
use of professional judgment in exceptional cases. Exceptions lie on a
continuum ranging from-, djustments.for circumstances which exist for a
substantial number of students to radical departures from 'normal, policy
which are approved only in rare cases. Standard adjustments shouldbe
reduced to writing to promote consistent response from ease to else. It
is, recommended that a prooess be established which would identify those
cases which represent radical departure from normal policy and provide
for review of such eases by more than one person. In all cases,
documentation of the basis for the exception must be Maintained in the
student's file. e,

Three basic budget categories are recommended:
fan1. Students who live in their parents' home.

2. Students living in institutional housing.
3. Students living in their own. off-dampus housing.

Personal Expenses

The allowance for personal costs does not change according to the housing
situation. It is intended to cover the cost of recreation, clothing,
toiletries, laundry, life insurance, and recreational transportation.

Tranpoffition

LOcal transportation costs for students, living on campus are. minim; The
allowance is intended to cover an annualized cost of owning a bicycle,
using public transportation, or sharing the operation of an automobile.

Institutions that choose to individualize local transportation costs for
students living with parents or in off-campus housing should use living
budgets, excluding transportation, which are at least $65 per month for
single students ($75 per month for couples) less than the stated total
allowances.

Institutions are, strongly urged to individualize non-local transportation
costs by establishing different allowances for students whose permanent
home is in different parts of the state or country. A student trttending
CSil whose home is in Grand Junction needs a different non-local allowance
than does the CSIJ student from Denver. To the extent feasible, those
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differences should be recognized in budgets. The allowance is intended
to finance two round trips per-year.

Room and Board

. The parameter for students., living in institutional housing proposes to use
actual cost of the housing contract as the housing and food components
of the budget. This assumes that the contract covers 36 weeks and
provides 21 meals per week. Additional allpwances may appropriately bemade if the contract covers fewer weeks or meals. Allowances should
not--be made for vacations if the student has non-local transportlition
added for the purposes gf going home during this time.

The housing allowance for single students living off-campus is intended
to cover one-half of the rent for a modest two-bedroom apartment or to
Ylnance a very inexpensive individual apartment. Allowance should be
made for a student's spouse and/or dependent children.

If a student is living rent-free with either a friend or relative, a reduction
should be' made, in the total living allowance. for that student.

For a single parent with' one child it is appropriate to use either the
budget for one person plus a child allowance, or to, use the budget for

ma married couple. Child maintenance can be added for more than one child.

For 1984-85, the following, monthly living allowances for room, board, personal
expenses, and transportation are recommended. (Figures have been rounded to the
nearest $5):

Living with Pa/lents

1 person

$195-$240

r
Institutional Housing

1 person 2 persons

Actual Cost Actual Cost
, of Room & of Room &

Board plus Board plus
$90-$140 $180-$280

Off-Campus Housing

1 person 2 persons

$475-$570 $1 30-$880

I. The local transportation portion of the total living cost is approximately $65-
$70 per month for single students, $75-$80 per month for couples. Institutions may
choose to individualize their transportation allowance and provide up to 20* per mile.

( -21- 23



Other Parameters

Book% and Supplies - The range is $3004370 per academic year but may be adjusted
for students enrolled in programs for which required books and supplies costs exceed
the parameters.

Child Maintenance - The range for child maintenance allowances is to be $804160
per month per child. However, it is typical for the cost of the second, third, etc.,
child to be lower than for the first child.

r
Child Care Actual cost is allowed up to a maximum of $170 for one child. The
maximum for more than one child is.$275 per month.

Non-Local Transportation - Institutions are still strongly urged to individualize this
cost item intended to finance.two round trips homeper year.'

Health Insurance/Medical Care -

Institutions that do not have health insurance or medical care funded through
mandatory student fees may increase the standard living budgets by not more than
$35 per month for single students $65 per month for couples.

Tuition and Fees - Actual Cost for Colorado public institutions; non-public institutions
use the highest rate at a comparable public institution.

Special Costs of Study Abroad, Continuing Education, or Consortium Courses -

If a student is enrolled in study abroad, continuing education, or consortium
courses, the student's budget for determining need for state programs shall be
the same as if the student were enrolled in regular courses at the home campus.

Tuition charges in excess of those for regular courses may be considered to be
a part of the student's budget for students enrolled in continuing education or
consortium courses if the continuing education or consortium courses are
required for the student's degree program and are not reasonably available
through regular course offerings.

If a school believes its students have unusual costs in any area, those additional
costs should be justified to CCHE.
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C. Student Resources

The Uniforat..41-Modology is the system to be used in evaluating student
and family resources. The computer-generated need analysis document
provided by the need analysis services can be the primary source of
documentation verifying that undo.* methodology has been used to meas-
ure the student's and family's ability to contribute toward educational
costs. When circumstances preclude computer processing, the institution
may substitute a hand computation using uniform methodology.

In addition, the following policies also apply:

1. Students are expected to seek employment during periods of non-
enrollment and to contribute to their education costs in amounts
established by the institution.

2. The resources of students enrolled on a less than full-time basis shall
be carefully evaluated to determine whether such students have, or
can be expected to have, term earnings. In cases where substantial
term earnings are not shown, documentation is needed to show why
they were not expected.

3. The institution shall establish a written policy defining minimum
expected contributions from spouses.

1.14. Students enrolled in study abroad or continuing education courses
may meet the additional cost of such courses with funds obtained
from sources other than the expected family contribution, federal'
student aid programs, or state-funded student assistance. Students
enrolled in non-public institutions or consortium courses may meet
the additional costs of such programs with funds obtained from sources
other than the expected family contribution or state-fundeOtudent
assistance.

5. Guaranteed student loan (GSL)- or auxiliary (PLUS) loan fun4ls may
be used to replace expected family contribution only as provided by
regulations governing those programa,

D. Packaging Policy

1. There are several elements of a general nature which must be a part
of the packaging policy for state-funded need-based or need-qualified
assistance at all institutions. These elements are listed below.

e. Offers of financial aid which include need-based or need-qualified
assistance may not exceed docurgented student need. However,
if a student obtains additional resources after the did has been
disbursed, but the financial need is not overmet by more than
$200, revisions to the package are not required.

b. Awards of state-funded assistance may be made only to students
who have attested by their signature that they do not owe a
refund on any educational grant, whether state or federally-
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funded, and that they are not in default on any educational loans
received for study at the awarding institution.

c. Awards may subsequ'ently be made to a student who is in default
on a loan or owes a refund at that institution if the student
has made arrangements, satisfactory to the institution, to repay
the loan or refund. Institutions are responsible for verifying
this information as it pertains to .their own funds and programs.

2. The following additional policies must be followed in awarding need-
bfsed, undergraduate funds:

a. Highest priority in awarding state-funded student assistance must
be given to the neediest Colorado resident students who meet
all eligibility requirements as established by CCHE and/or the
institution. Reasonable administrative practices which interfere
with implementation of this philosophy, such as application dead-
lines or rolling award cycles, are recognized as realistically
necessary and appropriate:

An allowance for Pell Grant funds a student may be entitled to
receive must be included in the student's financial aid package,
regardless of whether the student has applied for the grant.

3. In addition to these state-wide packaging policies, each institution
participating in one or more of the state-funded need-based programs
is asked to develop its packaging policy as it relates to the following:

a. whether the institution makes awards based on an application
priority date, a Cirst-come, first-served basis, or a rolling award
schedule;

b. whether the institutio rg.vides some aid to all eligible students,
provides some aid to t eedi.st student but leaves lower-need
students with no funding t funds are not available, or attempts
to meet full need of the neediest student, leaving lower-need
students with no funding if funds are not available;

e. whether priority is given to any group of students based on
entering or continuing status.or year in school;

d. through which program, and to what madman amounts, the
institution wakes awards to lees than full-thee students. (Priority
ey be given to full-tine students, but part-tine students nay
not be specifindly excluded from aware.

e. the philosophy by which grant, work, and loan tire combined in
packages of assistance and the maximum total package any one
student may receive, recognizing that different policies as to
proportions and maximums may exist for different categories of
students (for example, lower-division, vs. upper- division).

32
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E. Award Notices

All students who submit written applications for any state-funded student
assistance program must be notified of the disposition made of their
applicatiops.

Notification may be either written or oral. Written notification is required
if the disposition is an award offer. Written notification should usually
be given for other dispositions, such as the student having no need or
an incomplete application, except that oral notification documented byfile notes is acceptable.

4.

Award notice material* for need-based state-brided student assistance
must state

I. the period for which aid is granted;

2. the assistance offered, including the name of each program;

3. that any Colorado Student Incentive Grant is funded one-half from
federal and one-half from state funds;

4. the terms and conditions of the award, including the requirements
that the student must:

a. comply with the Standards of Satisfactory Academic Progress
policy;

b. notify the financial aid office of any changes in financial circum-
stance%

5. other conditions specific to particular programs.

F. Acceptance of Award

Offers of need-based aid require written acceptance. it is recommended
that institutions also request students to submit written acceptance of
any non-need based awards offered.

Acceptance forms for need-based state-funded student assistance must
contain:

I. a mechanism by which students can accept or reject each component
of the aid package;

2. a statement that the student has read, understands, and agrees to
the award conditions;

3. A signed statement of 'educational purpose stating the funds will be
used solely for attendance or continued attendance at that institution,
and that the student agrees to repay funds which are not used to
meekeducational costs. The institution may design its own form oruse HE Form III-4 Included in this Chapter.
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G. Award Revisions

1. Institutions must revise awards whenever an overaward exists.

a. Revisions should begin with a recalculation of the student's need,
giving-consideration to reasonable and necessary additional costsof education not anticipated at the time of the award and toall changes in resources.

b. If aid still exceeds need by more than $200, futurd disburse-ments of aid and unearned work-study should be adjusted.

c. If aid still exceeds need by more than $200, the institution may
use any of the following procedures:

(1) If a parental contribution is expected, .documentation of
actual contribution should be -obtained from the parent and
the overaward may be used to replace any expected fontri-
button which is not being made,

(2) The institution may bill the student for repayment of grant
disbursements according to the procedures in Chapter
Eleven.

(3) The amount of aid in excess of need may be applied as a
resource for future years.

2. Institutions should revise awards, subject to availability of funds, in
response to changes in financial need resulting from changes in
enrollment status, costs, or resources, even though the changes have
not created an overaward. Rodents duedd be notified in writing of
the nests far the revision and have an opportnniq to aetnouriadge
receipt of the redden.

3. Refusal of part of an award package by a student may be an indicationof a change in need. Institutions should further investigate the
financial condition of such students. A suggested system for doing
so contained in 0312 of this chapter (Forms CCHE-III-2 and CCHE-
1II-3).

4. Institutions are required to fully document in the individual file any
action taken to amend or suspend an award after the initial offer
and to clearly specify the reason for the change.

3'1
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H. Documentation and Verification of Applicant-reported Information

I. Institutional Responsibility

Institutions are responsible for reviewing applicant-rep gpted informa-
tion for accuracy, completeness, and reasonableness; far documenting
information which they have reason to believe may be questionable;
and for resolving significant discrepancies between application infor-
mation and requested documentation. Institutions are further respon-sible for verification of all resources which institutions themselvesmake available to the student, or about which they know, or have
reason to know, or can reasonably anticipate at the time assistance
is disbursed to the student. Finally, institutions are responsible for
ensuring that need-based, state-funded student assistance not be
awarded or disbursed to any student until that student has submitted
all forms and documentation, properly completed. Forms are consid-
ered complete if they contain all required signatures and all informa-
tion necessary to determine eligibility and evaluate need.

2. Definitions

a. Documentation

Documentation is the practice of collecting information to support
applications for need-based financial aid. The practice of ddeu-
mentation is one which has developed over the years out of
professional concern and awareness and as a reflection of good
management practice. It serves at least three diverse needs in
the management of financial aid:

(1) documentation provides additional detail regarding unique
situations affecting the student;

(2) documentation substantiates professional judgment exercised
by the financial aid administrator and justifies exercise of
discretionary authority; and

(3) with demand for limited funds greater than amounts avail-
able, documentation is a means of determining with greater
certainty and accuracy that the neediest students receive
the assistance.

b. Verification

Verification is defined as the process, of comparing information
obtained from diverse sources and determining that the informa-
tion is accurate and/or compatible. When documentation or
information is obtained which significantly contradicts informa-
tion contained in financial aid application forms, or when the
information within those forms is self-contradictory, the institu-
tion has responsibility for resolving the discrepancies.

-27- 3,j
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3. Recommended Types and Sources of Documentation

a. Documentation of Independence for Self-supporting Students

The primary sources of documentation for verifying self-support-
ing status are the parent(s)' tax return, and/or affidavits signed
in the presence of a Notary Public by the student and/or parent(s).
In situations where independent students have not filed tax
returns, or where only minimal amounts of income are reported
by the student, further informatioq and documentation indicating
how the student supported himself or herself is necessary. Such
documentation might take the form of a statement from the
student stating how living expenses are met; a letter from an
objective third party (such as a parole officer, doctor, or min-
ister); or records showing the existence of a source of non-
taxable income.

b. Documentation of Income

Institutions are encouraged to establish a policy of routine
verification of income for all applicants by requiring submission
of copies of tax returns as part of the application process. In
the absence of such a policy, however, institutions are reminded
of their responsibility to review all applicant-submitted informa-
tion, as stated above, and to seek additional information when
the reasonableness or accuracy of income is questionable.

c. Documentation of Unusual Expenses

When unusual or large amounts are reported under the categories
of medical/dental expenses and/or casualty/theft losses, support-
ing documentation may be necessary. Institutions are urged to
develop policies accordingly. Responsibility to review fbr reason-
ableness applies in such situations.

d. Documentation of Benefits Received from Agencies or Other
Third Parties

Institutions are urged to request all applicants to provide verifica-
tion of welfare benefits, social security benefits, BIA funding,
or similar assistance. Whether or not institutions adopt a policy
of routine verification of such resources, the responsibility to
review for reasonableness pertains.

I. Recovery of Overpayments

When it is determined that a student has received an overpayment, steps
should be taken immediately as follows:

a. Future disbursements for the current award year should be
adjusted so that total disbursements for the award period do not

itexceed the amount to which the student is entitled.

1-3.%
(10
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b.' If such adjustments cannot fully compensate for funds already
disbursed in excess of entitlement, the institution should evaluate
the, cause of the overpayment.

(1) If the overpayment is the result of student error or misrepre-
sentation, or of withdrawal, dropping out, or expulsion, the
student must make any required repayments of excess grant
funds before further awards are made to the student. If
the overpayment is the result of student misrepresentation,
refer to §309 for further requirements. Thfd;institution
may bill the student for repayment of any s except
those which the student received in payment for work
performed. Funds which are not repaid by the student are
to be considered as resources in future award periods.

(2) If the overpayment of grant, loan, or work-study is the
result of institutional error, the institution must restore
overpayments to the state aid program accounts as soon as

.the error is discovered. The student is then considered to
have received institutional funds. The institution may bill
the student for repayment of any funds except those which
the student received in payment for work performed. Funds
which are not repaid by the student are to be considered
as resources in future award periods.

311. Maximum Awards

Several of the state-funded student assistance programs are subject to annual
maximum student award limits. These limitations are discussed for each program
in the individual program policy sections. Exceptions to all maximum award
limits require CCHE approval.

Standards of Satisfactory Academic Progress (see p. 16 of this Handbook) in
force at each institution should ensure students do not receive state-funded
student aid inappropriately.

-29-
37



312. FORMS ro ASSIST IN ADMINISTRATION OF GENERAL POLICIES

NATIONAL ASSOCIATION OF STUDENT
FINANCIAL AID ADMINISTRATORS

STATEMENT OF GOOD PRACTICES

The primary purpose of student aid is to provide financial resources. to...ittidents who
would otherwise be unable to pursue postsecondary education.

The Finaneial Aid Adninistriter

1. Shall make every effort to meet the demonstrated needs of all students at ,his/her
institution to the extent funding will permit in an ethical manner.

2. Shall award all aid on the basis of demonstrated financial need except where, funds
are specified for recognition of special talents. Where aid is not based on need
and represents a significant portion of institutional assistance, the aid administrator
should make every effort to redirect such funds to assist those students with
demonstrated need.

3. Shall exercise adequate controls to insure that need based aid awards to not exceed
documented need.

4. Shall recognize that the primary responsibility for financing postsecondary education
rests with the student and his/her family. Financial assistance from institutions
and other sources is only intended as supplementary to the efforts of the faMily.

5. Shall help students-seek, obtain, and make the best use of all financial resources
available.

6. Shall provide in all appropriate literature a clear statement of the actual costs of
attendance, which shall include both the direct and non-direct costs.

7. Shall inform the student of all *conditions under which an award is granted at the
time the offer is made. ir8. Shall refrain from and discourage others making any public announcement of
the amount or type of financial aid aw ed to a student in order to protect the
confidentiality of the economic circums antes of the student and his/her family.

9. Shall respect the confidentiality of student records. Information should be released
only on the written consent of the student and /or his/her family and all policies
and procedures should protect the students' rights of privacy.

10. Shall oppose the administration of aid to accomplish disciplinary objetives.

11. Shall, when preparing funding requests, estimate needs honestly and fairly.

CCHE-111-1

1984
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Sample Follow-Op Letter To Students Who Refuse Part Of The Aid Package

Dear Student:

You have indicated your intention to refuse a portion of your financial aidaward for . This indicates that our calculation ofyour financial need may be in error.

In order to adjust our records, we ate requesting that you complete theenclosed income statement and return it to this office. Your financial aidaward will be placed in temporary "hold" status until we have received andreviewed the information contained .in the form. Please return the form by
or your financial aid cannot be released to you.

If you have any quelltions regarding the completion of the, form, pleasecontact this office in person or telephone at

Sincerely,

(Director of Financial Aid)

Enclosure

cc HE-IH-2
1984

-31-
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STUDENT'S NAME

Student Estimate of Expenses and Resources folthe Period [enter period of award]

Column A: Expenses Column B: Resources

1. Tuition, Fees: 1. Your savings available $
for this year's expenses

2. Book's, supplies: $ * 2. Your Parents'
Contribution: $

Room and Board or Dormitory Charges:

3. Your estimated earnings
per month or $ p6" term for the period indicated

above:
(x) Months/Terms=Total Amount $

4. If married, spouse's
4. Transportation: $ per month, or estimated earnings

round trip commercriflar home for the same period: $
per trip $

(x) Months/Trips =,Total Amount 5. Financial Aid Awarded and
$ Accepted:

5. Personal Expenses:

per month,

"(x) Months = Total Amount $

6. Other Expenses: Amount:

6. Other Resources: Amount:

$

7. COLUMN A TOTAL: $ 1. COLUMN B TOTAL:

Column A Total must be withjn $200 of Column B Total. If not, make appointment
with the Financial Aid Office to discuss the differences.

I CERTIFY that the above information is true and correct to the best of my knowledge

Signod: Date:

CCRE-III-3
1984
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Section 498 of the Higher Education Act (20 A.S.C. 1088g) and Section 310 -F--3 of
the Colorado Handbook fdr State Funded Student Assistance Programs require that
each recipient of student aid fund file a statement that money received under these
programs will be used solely tor expenses related to attendance or continued
attendance at an institution of higher education. A signed copy of this statement is

..to be filed with the institution which provides State or Federal, student financial
assistance before or at the time the student receives the award. The certification
is effective for the academic period covered by the student financial.aid award the
student is receiving. ,

In Oaths, effective July 1, 1933 every student must sign a "Statement of Reghdra-
libel Conillanee* in alder to receive Title W student aid (Pell, GSL, NDSL, WOG,
`Cl/S, or SSG). The institution is responsible for collection of the statement plainest
to .requirements of Title 34, Part 1163.26 of the Code of Federal Regulations.

STATEMENT OF EDUCATIONAL PURPOSE

I her6y affirm that any hinds received under the Pell Grant, the Supplemental.
Educational Opportunity Grant, the College Work-Study, the National Direct Student
Loan, the Guaranteed/ Federally Insured Loan Programs, the Colorado Student Gra&,
the Colorado Student Incentive Grant, and the Colorado Work-Study Programs will
be used solely for expenses related to attendance or continued attendance at the
institution below. I further understand that I am responsible for repayment of a
prorated amount of any portion of payments made which cannot reasonably be
attributed to meeting educational expenses related to the attendance at the institu-
tion. The amount of such repayment is to be determined on the basis of criteria
set fJorth by the United States Department of Education and the Colorado Commis-
sion on Higher Education.

For federal student aid, funds, I affirm that, to the best of my knowledge I do not owe
a_replyment on a BaSid Edgcational Opportunity/Pell Grant, a Supplemental, Educe- .

tional Opportunity Grant, or a State StudentIncentive Grant, and I am not in default..
on any National Defense/Direct Student Loan, Guaranteed Student Loan, or PLUS
Loan previously received for study at the institution below:

For state student aid funds, I affirm that, to the best of.my knowledge, I do not owe
a repayment on any educational grant.

Academie Period Covered by award(s) 19 to 19 .

Signature of Student Date

Name of current Institution:

1984
-33--



FINANCIAL AID TRANSCRIPT

FINANCIAL AIDS OFFICE
Complete Section A, below, and forward a form to the Financial Aid Office of each school you have attended since graduation from

:,d. school.

ION A (to be completed by the student aid applicant)

it IN,se USSR AT PREVIOUS LI400t. its oorp-iaRYTTF-1IC ANY NAM[ (LAST,

1
%ANIS CT PPS 1/101111 C/40014 -

OATCS ATTIRPoPo (Po.. Yowl

f rum to
I au thOrrIC the Financial Aids Off ice at the institution named above to provide the information requested in Section B, below, to

. 4114. ANT IONA TUNS.

140011111 APONSS CITY, S , IP.

I

SECTION a Ito be completed by the Financial Aids Of ficd and forwarded to ____;____ _ .... __ _ _______ _ Financial
TISK *PAPP INPONSIATION 11411LINUSSi00 PAP NOT PRIM PPOVIDILD PCCAUIR :i

i [DT he studint is ' de Leith on a Title IV loan or owes a repayment un a Title IV grant received for attendance at this institution;

0me transcript would only triehedir iroilormatn booed an records that this institution is no longer requirod4o keep under the records retention regulations;frie.4.4...) A s
MTh's institution pry t scout's in the 11$606 program under the Alternate'Disbursement System. and currently does not also participate in the SEOG or(.._-.1NDS1 piciparn. ,

The studirm received no financial aid from
this ,est,i !la sin fur the following leaSOTI C1VVas not eligible; ONO funds availableand not apply;

SOURCES OF ASSISTANCE

(1!et!..titt Li only for the
ITOTAL

DISBURSEMENT!
BEOG/Pell Grant

go,1 ,....0 ..e iNh.c,h the transcript SCHEDULED
.(are:l was MAO AWARD

*--- l'

LAWARD YEARS AND AMOUNYS OF ASSISTANCE (amoupsys orsatanuto exclAnnons ornorunoll)
;{JULJUN 30 ; I

TITAN TSAR
JUL 1

, i

;INITIAL 4.
.,:4 )( I

I

'CONTINUING_

JUN 30 JUL 1 1.1P4 3_T.0 t.1 UL 1 JUN 30 JUL 1 JUN $0
rep" Imam... KAN/

I
rpm' vErtri *rape YEAR

_-I 1

"" " l` rColorado Schools report al 1
Colorado 'I, t'udent Assistance Program?)

()nit

1
Hip." IVA& )A I' DURING LAST *WAND VITAS AID INAS RECKIVICDi

CJI:lepencint Dintltal'ersOenl _ _pos.% rilf,ern ow& se a OuiTto op epos OP MOO OnClOvirD FOR ATTIENDANICK AT
TWOS INS T10,1110407

11;Yes,IS STUDTPIT IN Oat. ANL ON NOM. pea/iv-PO Pop arrersop pc/ AT Ts.- le -thew- Turmoil':
i

ilYiit, ON°.
....

I I, it s4 RIF ri NY (I YIII0 NAM[)

ONo_

, Amp cr SCHOOL

ADORE IS

.49

CCHE- 1 I 1-5
gRiti

C044 440SNT S

t

I

1

dLST COPY AVAILABLE

ISP; NA Tun It

NE (MCC, Asian coos) DATE P ...... 0

CITY, STAYIT II
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COLORADO COMMISSION ON HIGHER EDUCATION

INSTITUTIONAL POLICY REVIEW

Commission policy requires institutions to establish policies regarding packaging
of said, satisfactory progress, refund and repayment, and for any of the following
programs in which the institution participates: Graduate Grant, Graduate
Fellowship, and Undergraduate Merit (Colorado Scholarship, Non-resident Schol-arship, and Athletic Awirds). Institutions are required to review those policies
annually and to provide current copies to the Colorado Commission on HigherEducatiok--

I certify that the attached-policies have been reviewed by our institution
within the pilst twelve months and are current statements of our policy.

t
Signature:

Chief Executive Officer
. Date:

Institution:

IP

al*

CCHE-III-6 -35-
1984 4 3
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Or,

RECOMMENDED FORMAT FOR PREPARING INSTITUTIONAL PROGRAM PLANS

The Graduate Fellowship, Graduate Grant, and Undergraduate Merit (Colorado Scholar-
ship, and Athletic Award) programs all require participating institutions to file a
copy of the current program plan with CCHE. Plans should be filed by June 1 prior
to being effective in the fiscal year beginning July 1, but are due no later than
September 1.

Each of the programs is subject to different institutional requirements and the
description of those programs should be carefully reviewed when pr*aring plans.
The following general outline is designed to be helpful during this process.

Institution:

Program Name:

Plan for Fiscal Year:

1. Responsibility for overall program administration
Title of Person:

or Committee Name
Committee Membership:

2. Suballocation of funds? Yes No
Basis for suballocaiiiirt

Responsible Person/Committee

3. Student Application Procedures:

Attach Copies of Application form(s). If written application forms are
not used, describe the procedures that document all eligible students were
given consideration: ;11.

4. Student Eligibility Requirements:

5. Selection Criteria (means for ranking eligible students and choosing recipients):

CCHE-I11-7
1984

Responsibility for Selection
Title of Person".

or Committee Name:
Committee Membership:

4 ,1



6. Award Renewability Factors:

A.

7. Amount of Award:

r-

8. Person/Committee responsible for Wiaintenanc& of individual student
records:

L.

9. Procedures for coordinating awards through Director of Financial Aid:

/10. Explanation of how program plan reflects the role and mission of the
institution:

CCHE-111-7
1984

A
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List of Comparable State Institutions to be used by
Non-Public Institutions participating

in State-Funded Student Assistance Program, 1984-85

The following definition of "comparable institution" is based on the classifi-
cation of Colorado institutions contained in the statewide master plan (1983Edition):

Private Institution

University of Denver

Colorado College
Loretto Heights College
Regis College
Colorado Technical
College

I
All other private

vocational/proprietary
schools

110

CCHE-III-8
1984

Comparable State Institution

Nie
Colorado State University
University of Colorado-Boulder
University of Colorado-Denver
University of Northern Coloradd
(whichever has the highest tuition)

FortLewis College
Mesa College
Metropolitan State College
(whichever has the highest tuition)

All state-supported
Comprehensive and technical
Community Colleges (whichever
has. the highest tuition)

-38-
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COLORADO COMMISSION ON HIGHER EDUCATION
Budget Adjustment Procedures for Non-Public Postsecondary Institutions

III/

A student's financial need for state-funded assistance is based on a student
expense budget utilizing the highest in-state tuition rate at a comparable Colorado
public institution instead of your institution's t tion rate. (See CCHE-III-8)

1. Amount of tuition, student will pay at your school for 1984-85:

2. Pro-rate tuition at comparable institution to the length of the student's programin this fiscal year if it is different than nine months

Example: At a proprietary school, if the program is 12
months, tuition amount will be prorated to $935
($702 (tuition to Community College) x 133.3%). If
program is 6 months, tuition will be $470 (702 x 66.6%)
Or: $702 f 9 = $78; X the, number of months in the
program = tuition amount at in-state rate.

Use whNhever method is most convenient for

3. Calculate the difference between your tuition rate and the pro-rated in-state
rate:

#1.

minus - #2

equals = #3

4. Your actual institutional budget for this student:

1111
(Your tuition, room 81 board, supplies, etc.)

Subtract the result obtained in #3 minus

The student budget at the comparable in-state rate equals:=

Subtract the jotal family contribution
(from need analysis report)

, minus

The student need at in-state tuition rates equals: Se

If a student is enrolled in a program that occurs in two fiScal years, such as March
through December, the award information, budget figures, enrollment period, need, and all
other pertinent data should be divided between the two fiscal years according to the
portion of the program which ()Mrs in the fiscal year from which° the award is made.
For example:

1984

A student is in a program begihning M arch, 1985 and ending
December, 1985. The lerIgth of the program occurring in the 1984-
85 funding year is 4 months (March - June). The need at in-state
rate must be calculated as illustrated in steps 1-4. The student
could receive no more than the amount of that 1984-85 4-month
in-state need from Colorado student aid programs during the 1984-
85 program year (July 1 - June 30).

Stpdents must have an in-state need of at least $100/month for
the 1984-85 enrollment period in order to receive Colorado Student
Incentive Grant (CSIG).

-39- 4.7
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313.

PROGRAM:
Institutional

PROGRAM COMPARISON for State-funded Student Assistance

Eligibility: Student E ligIbility: Basis for SelectionState-
Supported

Private
Proprietary
Institution

Colorado
Resident

Non-
Resident Need Merit

Colorado Student
Incentive Grant
Program

Yes
must apply
to CC ME and

be approved
Yes No Yes No

Colorado Student
Grant Yes Yes Yes No Yes No

Limits on

Award-Annual
MiiiiUm $

S 2,000

5 1,000
9 months,

$1,500
for more
than 9 mo.

Colorado Mork.
,Study Program YeS Yes Yes No Yes

(70-75R of
available
funds)

Yes
(2S -30% of

available
funds)

No dollar
limit; how-
ever, stu-
dents may
not average
more than 20
hrs/week on
mo-oesd VS

ef emeellmest

Colorado

Graduate Grant
Program

Institutions
offering No Yes
graduate
programs

No Need
qualified

No One-half

cost UP
to I 3,000

Colorado
Graduate
fellowship
Program

Institutions
offering No Yes
doctoral
progPaas

Yes Dependent
upon
institutional
policy

Yes Tuition
plus
$ 4,000

Undergraduate
Merit

(Colorado
Scholarship
and Athletic
Grant Awards)

Yes Yes Yes Yes
Dependent

No Yes upon Insti.
tutional
policy; not
to exceed
actual tui-
tion plus
mandatory
fees

Colorado 2 & 4 year
Veterans Tuition local dis- No Yes
Assistance Pro- trict junior;
gram area vo-tech

No No Yes
One-half
weighted
average
resident
tuition

BEST COPY AVAILABLE

-40-
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313. PROGRAM COMPARISON for State-funded Student Assistance (cont.)

Level of Study . Level of enrollment

PROGRAM:
Under- Less than

Graduate Graduate ASE/GED Full-Time Half-time Half-time

Colorado Student No Yes No Yes
Incentive
Program

Yes No

Yes
Colorado Student (limited to
Grant No Yes tuition,

fees, books,
transporta-.
tion)

Yes
Yes

Yes (limited to
tuition,
fees, books,
transporta-
tion)

Colorado Work-
Study Program No Yes No Yes Yes No

Colorado
Graduate
Grant

Yes No No Yes Yes No

Colorado
Graduate
Fellowship
Program

Yes No Yes No No

Undergraduate
Merit

(Colorado
Scholarship and
Colorado
Athletic
Grant
Program)

No Yes No Yes 'Yes Yes, at
discretion
of insti-
tution

Colorado
Veterans
Tuition
Assistance
Program

Yes Yes No Yes Yes Yes



CHAPTER FOUR: COLORADO STUDENT INCENTIVE GRANT PROGRAM

401. General Description

The Colorado Studellt Incentive Grant (CSIG) Program is the name given in
Colorado to the Federal education grant program known as the State Student
Incentive Grant (SSIG) program. The Federal SSIG program makes incentive
grants to states to stimulate expansion of grant assistance to undergraduate
students with substantial need. Student grants made under this program are
comprised of equal portions of Federal and non-Federal funds.

A. Statutory Authority

Federal statytory authority for the SSIG program is found udder Section
415 A-D, Higher Education Act of op, as amended. State authorizing
legislation is found in 23-3.5, C.R.S. 9kppropriations are enacted through
the annual legislative budget processes at the Federal and State levels.

B. Program Purpose

The CSIG program is intended to,inerease. access and choice -of postsec-
ondary education o... tunities to residents of Colorado who show substan-
tial financial need. students are eligible to receive CSIG funds while
attending participating state-supported, private, and proprietary institu-
tions within the State of Colorado.

47?

C. Awarding Process

Each year the Colorado Commission on Higher Education applies for and
recewes a Federal SSIG grant. After computing the required non-federal
match amount, the total available amount is allocated among the partici-
pating schools, through the process described in Chapter Ten. AU CSIG
funds which. institutions receive from CCHE- consist of one-half federal
and one-half state funds. Pervasively sectarian institutions receive only
federal SSIG funds that must be matched by the institution.

When an institution is notified of its authorized levil of spending, the
financial aid director at the institution recommends students to CCHE
for CSIG awards. Instructions for submitting award recommendations,
including the required format for recommendations, are issued. annually
by CCHE, and are contained in this Chapter. Institutions are resppnsible
for complying with the annual instructions.

402. Institutional Eligibility

State-supported two and four-year institutions, including local district colleges
and area hocational-technical schools, and those private colleges universities
and private vocational schools which have applied and been approved for
participation may recommend awards for Colorado residents attending thipir
school.

-42-
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403. Student Eligibility
/le

To be eligible to receive a Colorado Student Incentive Grant, the student
must meet the following eligibility criteria:

1, be a national of the United States, be in the United States for other
than a temporary purpose and intend to becomt a.. permanent resident
thereof, or be a permanent resident of the Trust Territory of the
Pacific Islands;

2. be a Colorado resident student as defined in 0202; (see .00111-11-0

3. be an undergraduate student as ?efined in 0207;

4. be enrolled at least half-time, according to. the definition in 0213
and in an eligible program as defined in 0206;

5. be in good standing and demonstrate academic progress according to
the institution's published. policy regarding Standards of Satisfactory
Progress for financial aid puiposes; and

6. show substantial financial need. For purposes of this program, a
student will be deemed to have substantial financial need when the
difference between the student's cost of edueatibn and the total
resources reasonably available to the studtnt, 'based on Uniform
Methodology, is at least $900 per academic year. Substantial need
for students attending only part of an academic year is meaftred on
a $100 per ntonth'basis. Non-public institutions should refer to CCHE-
111-9 for special procedures to be utilized in evaluating need.

7. if required, be reghtered with the tieleethre Bowie. System.

404. Award Limits
,4

Federal policy dictates that Colorado Student Incentive Grants may not enteed
$2,000 during any fiscal year for full-time attendance. The maximum award
for less than full-time enrollment is prorated from $2,000 proportionate to
the enrollment. Awards mad cisberessents snot be mode is whole donoraorta

405. Disbursement Acknowledgment

Federal regulations require that students acknowledge receipt of funds in
writing at the time of each disbursement. If individual checks are issued for
the program, student endorsement of the check satisfies the requirement;
otherwise, student signatures on a roster, receipt, or acknowledgment form
are required.

406. Special Reporting Requirements

Due to federal reporting requirements, there is an institutional reporting
process for CSIG which is unique among the state-funded aid programs. All
institutions participating in CSIG are required to follow the special CS1G
reporting process as described in 0408. Institutions which participate in other

-43-
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Of

state aid programs have additional reporting responsibilities, as discussed in
Chapter Eleven.

407. Transferability of Funds

Funds may not be transferred from CSIG to any other State or Federal
financial aid program, nor may funds be transferred into the CSIG program
from any other State or Federal financipl aid programs.

<I

1.

5 2

r



408. COLORADO STUDENT INCENTIVE GRANT

RECOMMENDATION AND RECONCILIATION INSTRUCTIONS

FOR AWARD PERIOD JULY 1, 1984 THROUGH JUNE 30, 1985

Overview

There are two phases of reporting by institutions under CSIG: (1) submission of
individual award recominendations; and (2) reconciliation, of original data submissions.

Whether submitting original data (recommendations) or reconciliations, the definitions)
format, and procedures for submission are identical. Special procedure/ exist for
deleting previously submitted records, as explained later.

Data will be accepted by CCHE in any of the followins forms:

1. CSIG Recommendation Form, if the institution is submitting less than 50
recommendations for the entire award, period;

2. computer punch cards;
3. computer magnetic tape.

By submitting data in any form, the institution Certifies that it is true and correct.

Data submitted as a revision or correction to, a student record which has already
been placed on file through the recommendation process supersedes all infor ation
previously submitted. The. record is not cumulative; new data is never added o an
existing record, but rather replaces all the original data. Every data element must
be re-entered, even those elements for which the e is no change.

Data submissions will be processed by CCHE according to the schedule in this section.
After each processing activity, CCHE will send a Recipient List to each institution.
The lists will be comprised of two sections: approves awards and disapproved awards.
The social security number and up. to 12 letters oftthe student's name will appear
on the list. Institutions must be able to identify recipients based upon this identifying
information.

Institutions are responsible for reconciling the R pient List to their internal
financial aid and fiscal records. Upon receipt of each eeipient List; the institution
should review the approved award section to determine i all reports are still correct.
Chenges should be subffidtted in the same ruiner sal recammendatioag
deletions should be coded an the farm included gthis en. Institutions should
review thiFliiipproved awards and corr table errors. Correetions
should be submitted in the same manner as on w nano.

For example: A change is a revision to the amount of the CSIG award which was
originally recommended. A Correction is the supplying and/oreborrection of informa-
tion which resulted in the rejection of the award recommendation. Both changes
and corrections should be submitted on CSIG recommendation forms (CCHE-IV-1). If
an award is to be removed ..from the approved recipient list, a deletion form must
he submitted (see CCHE-IV-2).
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Institutions submitting data on tape may wish to completsly replace their file with
new tape. Tapes must be clearly marked to indicate ^ether they are complete
replacement, or corrections only, and must be identified by the institution code.
Block size and record length specified for the CSIG program must,be used; and an
external sticker must indicate the tape's density (BPI) and whether or not internal
labels have been used. An edit program is available from the Colorado Commission
on Higher Education for those institutions that wish to use it.

Totals shown on the final list must agree with the amount shown on the Expenditure
and Reimbursement Summary or the final quarterly Reimbursement Request as well
as with the State Fiscal Operations Report (for those institutions required to file
that report).

The remainder Of these instructions contains the Definition of Terms, the recommenda-
tion sheet sample form, formating instructions for card and tape submission, and the
current year Processing Schedule.

CSIG Recommeridation and Reconciliation
Definition of Terms

1984-1985

INSTITUTION ID NUMBER an institution's identification number, stored as a four
character numeric literal. A table of institution names
and codes is included in this section.

SOCIAL SECURITY NUMBER a student's social security number, stored as a nine
character numeric literal. Hyphens are omitted; thus
072-94-6196 is Stored as 072946196. DO NOT LEAVE
BLANK. If social security number is unknown, create"
a number by starting with the last three digits of
your institution number, and filling the balance of the
spaceiVith a number which is unique for each student.
For instance, the University of Colorado at- Boulder
might create numbers 210-004001 and 210-00 0002,
etc.

CARD NUMBER pre-coded 1.

STUDENT NAME last name first. Eniter as many characters asspace permits.
Leave space between last name and first name; use no
punctutition. t

ExampeONES TI MOT
SEX the student's sex, coded "M" or "F".

RACE the student's race, coded as follows:

"1" - Black/Negro
"2" - Native American/American Indian
"3" Asian
"4" - Hispanic/Spanish-surnamed
"5" - White/Anglo
"6"- other/unknown
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STUDENT CLASSIFICATION a code indicating the student's academic classifi-
cation. Regular undergraduate students who are work-
ing toward a degree are classified according to their
current year of study. The determination of years is
made according to the following table:

Must have completed at the beginning of the current year:

CODE AS SEMESTER HOURS

r
"2"
rt3n

"4"
"5"

- 0-29
30-59
60-89
90 or more

120, or more

(or)
(or)
(or)
(or)
(or)

QUARTER HOURS

0-44
45-89

' 90-134
135 or .more
.180 or more

Students enrolled in programs of study which are not
measured by the traditional academic year categories ifre
considered FIRST year students for programs of any length
up to 12 months. If programs are longer than 12 months,
code at FIRST year for the first 12 months of the program,
and as*SECOND year for the subsequent months beyond 12.

Regardless of the number of hours completed, the student
. may be classed as FIFTH YEA-R only if he is enrolled in
a specific five -year baccalaureate degree codrse (this
Includes '3-2' programs) as opposed to the normal four-
year, course. All students. reported in this itategory silt
bye reipeted in the edit for verifieities at their status.-"

°

The item is stored as a one-character numeric literal.
:

LEGAL STATUS

INCOME

ENROLLMENT STATUS

indicates whethef the student is independent pr dependent
according, to. *4 203 and 204 of the Colorado Handbook
for State-Funded Student Assistance Programs: Code "I"
for independent, "D" for `dependent. .

family income of either dependent or independent student,
as used to compute the student's financial need.

indicates whether the student was expected to. enroll as
a full -timf student,- coded "F", or a half-time student,
coded "H";Aesording to the definitions i.n *212-213 of the
Colorado. l!itittdb(i for State-Funded Student Assistance
Programs. St is awarded aid based on, different levels
of enrollmen, within the same year 'should be coded at
the highest ievel at which they were enrolled.

ENROLLMENT DURATION indicates the number of months for which the
enrolled during the award period. The item
a two-character mimeric literal.

student was
is stored as

a



BUDGET SIZE

BUDGET AMOUNT

indicates the number of people who were expected to live
on the budget established for student. If the budget
is for a single student only, budget size is 1. If the
budget is for a student and spouse or student and child,
budget size is 2, etc.

indicates the actual institutional budget amount used in
determining need for this student for the period of the
award. Include any special costs you allowed. This amount
must correlate to the budget size and to enrollment dura-
tion reported above.

NOTE Made vocationidtpropirietary schools report year
Lastitetioced budget for the Modelle.

RESOURCES AND indicates the funds available to the student from
SPECIAL AWARDS non-need-based sources. The category includes:

I. Resources usually included in the Uniform Meth-
odology, such at

Parents' Contribution
Sunimer Savings
Term earnings (not work-study)
Portion of student's permanent savings
Social Security Benefits
Welfare

-PLUS-

2. Awards not based on financial need:

Colorado Athletic Awards
Colorado Schojars Awards
Colorado Graduate Fellowships
No-need work-study
Institutional employment not awarded by the financial
aid office
Colorado Veterans Tuition Assistance
Private Scholarships

This amount must correlate with Enrollment Duration,
Enrollment Status, and Budget size reported above.

REPORTING PERIOD pre-coded "5"



CARD NUMBER pre-coded "2"

Award Amounts

When submitting data for award approval, award amounts
will reflect projected 'disbursements. When reconciling
already-reported data, these amounts must equal actual
diSbursements. These amounts must correlate to Enroll-
ment Duration, Budget Amount, Resources and Special
awards reported above.

NOTE: If there is no award amount in a given
category, leave blank.

PELL GRANT the amount of the Pell Grant Award.

SEOG the amount of h Supplemental Educational Opportunity
Grant award. .

FEDERAL WORK-STUDY the gross compensation (to be) earned by the student.

NDSL the amount of a National Direct' Student Loan.

OTHER FEDERAL the amount of aid received from other federal sources,
such as Nursing scholarships or loansilealth Professions'
loans or grants.

CSIG-FEDERAL

CSIG-STATE

Federal portion of Colorado Student Incentive Grant
award. Must equal one-half, of full CSIG award.*

State portion of Colorado Student Incentive Grant award.
Must equal one-half of CSIG award.* Pervasively sectarian
institutions providing their own match should report the
institutional contribution to CCHE here.

*ROTE If final metal daCteirssiseat et CM is an names
dollar eatourd, CM State Forties shsald aseeed CamO
Federal Portion by $1. For example, as award et $375
is $157 federel $1115 state. Otherwise, CSIG-Federal and
CM-State west be exactly equal.

COLORADO STUDENT amount of need-baied Colorado Student Grant. Do not
GRANT report Athletic Awards or Colorado Scholarships. These

are reported under "Resources and Special Awards".

COLORADO WORK- gross compensation (to be) earned by the student,
s ruin' NEED-BASED

-49- 51



INSTITUTIONAL AMOUNT the amount of aid received from funds (other than state
or federal) for which the financial aid office selects. the
recipient and administers the funds on a need basis.
Examples: student fees earmarked for student iircii-founda-
tion funds; donor gifts; endowment funds; long-term institu-
tional loans (exclude short-term loans). Do not include
institutional employment unless the financial aid office
awards the employment on a need basis.

Institutional funds awarded on a non-need basis should be
reported 'under "Resources and Spegg-Twards".

GUARANTEED STUDENT the asowit et ant student .loans guaranteed by any
LOAN state agency or the federal government, or any PLUS loan

received by the student.
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COLORADO COMMISSION ON HIGHER EDUCATION
CSIG RECOMMENDATION FORM

1984-1985

jINSTITUTION I.D. NUMBER I 1 I I f

SOCIAL SECURITY NUMBER i I i l 1 1 i I

CARD, NUMBER f .1. I CARD NUMBER

STUDENT NAME i ._ . 1 . i . . .. . . k 1 PELL i . . I

SEX (M,F) I . i SEOG I i. I

RACE (1,2,3,4,5,6) L____I FED. WORK-STUDY I . l I

STUDENT CLASSIFICATION (1,2,3,4,5)
1 J NDSL I . i. i.

LEGAL STATUS (1,0) OTHER FEDERAL1._.1 OTHER
a 1

INCOME I , 1 i CSIG-FEDERAL l . $
, i

ENROLLMENT STATUS (F,11) i__I CSIG-STATE 1. . i 1 i

'ENROLLMENT DURATION (01...12) L j COLO. STU. GRANT L I I 1

410 BUDGET SIZE (1,2,3...) 1i COLO. WORK-STUDY
NEED-BASED 1 . p. I

.BUDGET AMOUNT I I
INSTITUTIONAL

RESOURCES AND SPECIAL AWARDS
L I -- -) AMOUNT 1

REPORTING PERIOD
1 5 1

GUARANTEED 1

STUDENT OR PLUS LOAN

We certify that this student is a Colord;resident for tuition purpose's, is maintaining
satisfactory progress according to the standards and practices of our institutipn, does not owe
a refund on a grant previously received, and meets all other eligibility requirements. We
further certify that budget and resources are correctly determined and reported according
to CCHE policies and procedures.

Certifying Official Institution

Date

CCHE-IV-1 -51-
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Card Layout for CS1G Recommendation, 1984-1985

CARD FORM: STANDARD
COLOR: ANY
CORNER CUT: LEFT

SOURCE DOCUMENT: CSIG RECOMMENDATION DATA SHEETS

INSTRUCTIONS: PUNCH 2 CARDS FOR EACH DATA SHEET.

CARD 1 Character
Field Columns Mode Remarks

1. Institution Number 1- 4 N Same for one institution2. Social Security
Number, 5-13 N Do not punch hyphens3. Card Number 14 N Always "1"4. Student Name 15-26 A Anything5. Sex 27 A' May be M or F6. Race 28 N May be 1-67. Student Clapsifica-
tion 29 N May be 1-5 le8. Legal Status 30 A May be I or D9. Income 31 -35 Right justify and zero fill ".10. Enrollment Status 36 A May be F or HIL. Enrollment Duration 37-38 N May be 01-12

12. Budget Size 39 N May be 1-9IS. Budget Amount 40-44 N Right justify and zero fill14. Resoureces and May not be 99998Special Awards 45-48 N Right justify and zero fill15. Report Period 49 N Same for one year16. Filler 50-80 A Always blank

CARD 2

I.
2.

3.
4.
5.
6.
7.
8.
9.

10.

12.
13.
14.

15.

Institution Number
Social Security

Number
Card Number
PELT.
SEOG
Federal Work-Study
Nnsti
Other Federal
CSIG - Federal
CSIG State
Colorado Student
Grant

Colorado Work-Study
Institutional Amount
Guaranteed Student

Loan
Filler

. 1- 4

5-13
14

15-18
19-22
23-26
27-30
31-34
35-38
39-42

43-46
47-50
51-54

55-58
59 -80

N
N
N

N
N
N

N

N

N

N

N

N

Duplicate card 1

Duplicate card 1
Always "2"
Right justify and zek flU

ft

It ft

ft ft

ft ft ft.
It

tt

tt It I

tt if tt

If ft ft ft

If

ft



Tape Layout for CSIG Reconimendation, 1984-85

Logical Record Length = 128
Block Size =.1.1410

SOURCE DOCUMENT: CSIG RECOMMENDATIONS DATA SHEETS

FIELD COLUMNS
CHARACTER

MODE REMARKS

1.
2.

3.
4,
5.
6.

7.
8.
9.

10.
11.

,12.
13.

14.
15,
16,
17:
18.
19.
20.
21.
22.

23.
24.
25.

26.

Institution Number
Social Security

Number
Student Name
Sex
Race
Student Classifica-
tion

Legal Status
Income
Enrollment Status
Enrollment Duration
Budget Size
Budget Amount
Resources and
Special Awards

Report Period
PELL
SEOG
Federal Work-Study
NDSL
Other Federal
CSIG - Federal
CSIG - State ,

Colorado Student
Grant

Colorado Work-Study
Institutional Amount
Guaranteed Student

Loan
Filler

'1- 4

5-13
14-25

26
27

28
29

30-34
35

36-37
- 38

39-43

44-47
48

49-52
53-56
57-60
81-64.
65-68
69-72
73-76

77-80
81-84
85-88

89-92
93-128

A
A

A

A

.N

r N

tt
A

Same for one institution

Do not punch hyphens
Anything
Maybe M or F
May be 1-6

May be 1-5
May be I br D
Right justify zero fill
May be F or11
May be 01-12
May be 1-9
Right Justify and zero' fill

May not be 99999
Right justify and zero fill
Same for one year
Right justify and zero fill

111 ft ft tt
ft ft ft

n ft if ft
ft tt- ff
ft K n ft
It If

ft ft re

It ft
174.

Is I

tt ft

ft if ft If

Always Blank

tt
ft

if

rt

ti
ft

ft.

SAMPLE
EXTERNAL IDENTIFICATION
FORMAT

VOLS(R NO. (use JD plus lust soda or 4 digit laps 4)
FROM CCIIE DSN bleak
TO GGCC RCD LGTH (oust be 128)
DENSITY (BPI of tape) BLK SIZE (nesst be 1280)
JOB NAME JD 35 NO. FILES N/A
INTERNAL LABEL (say Yes or No) KEEP UNTIL X/ A

6 i.
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COLORADO COMMISSION ON HIGHER EDUCATION

COLORADO STUDENT INCENTIVE GRANT PROGRAM

CSIG Deletion

To delete students from the Approved Awards section of the current Recipient List,
Complete the-data elements below and return to CCHE.

Ingtitution Name:

1 4
Institution Code Etoo
Student Social' Security Numbers to be Deleted

5 13 14 Name

3

3 An.

3

3

3

3.

3

3

3

3IP

3.........
3,...,
3.
3

Date Submitted Signature

CCHE-IV-2 -54-
1984
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408. CCHE INSTITUTION CODES FOR FINANCIAL AID

('ODE INSTITUTION

0100 Boulder Valley Vocational Technical School (Quarter)
0105 Boulder Valley Vocational Technical School (Semester)
0110 Larimer County Vocational Technical School.
0120 Emily Griffith Opportunity School
0130 Aurora Vocational Technical Center (Quarter)
0135 Aurora Vocational Technical Center (Seinester)
0140 .San Luis Valley Vocational Technical School
0150 San Juan Basin Vocational Technical School
0160 Delta Montrose Vocational Technical School
0210 University of Colorado-Boulder
0220 University of Colorado- Health Sciences Center (Quarter) -
0225 University of Colorado-Health Sciences Center (Semester)
0230 University of Colorado-Denver
0240 University of Colorado-Colorado Springs
0300 .

Colorado School of Mines
0410 Colorado State University
0470 University of Northern Colorado
0 510 i Fort Lewis College
0620 Adams State College
0625 Mesa College
0630 Metropolitan State College
0640
0660

University of Southern Colorado
Western State College

0715 Arapahoe Community College
0720 1 Colorado Mountain College-Leadville
0725 Colorado Mountain College;Glenwood Springs
07 27 .. Colorado Mountain College-Off-Campus
0731 Front Range CoMmunity College
0732 Red Rocks Community College
0733 Denver - Auraria Community College
07 35 community College of Aurora
0740 Pikes Peak Community College
0745 Lamar Community College
0755 Morgan Community College
07 60 Northeastern Community College
0765 Otero Community College
0770 Northwestern Community College
0771 Colorado Mountain College-Steamboat Springs
0773 Pueblo Community College
0775 Trinidad State Junior College,
07 80 Aims Community College
UR 10 American Beauty. College
0812 Americana Beauty College I
0813 Americana Beauty College II
0814 International Beauty College

ill
0820
0822
08 24

Barnes School of Business
Blair Junior College
Colorado College of Medical and Dental Careers

0825 Certified Welding School

-55- 6



CODE

0826
0827
0828
08 29
0830
0840
0845
0846
0847
0848
0850
0860
0875
0885
0895
0950
0960
0970
0980
0990
0995
1000

Institution Codes Continued

INSTITUTION

Colorado Aero Tech
Colorado Springs College of Business
Colora4o, nstitute of Art
Colorado eehnical College
'Denver A °motive & Diesel College
Denver Institute of Technology
Electronic Technical Institute
Denver Technical College
Mile High College
Longmont Beauty School 't
Parks Coflege
Pikes Peak Institute of Medical Technology
Presbyterian/St. Lukes School of Nursing
Pueblo College of Business
National Camera Inc.
Colorado College
Colorado Women's College
Loretto Heights College
Regis College
University of Denver
Nazarene Bible Ccillege.
Rockmont College

.c
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CHAPTER FIVE: COLORADO STUDENT GRANT

501. General Description

Colorado Student Grant Program is a financial aid.program designed to assist
Colorado resident undergraduate students with financial need in attending

--postsecondary colleges and universities in`Colorado.

A. Statutory Authority

MAtutory authority for this program is contained in 233.3-501,
1Shere is also annual appropriations legislation.

B. Program Purpose

The Colorado Student Grant Program represents a commitment by the
State of Colorado to provide grant assistance to qualified Colorado,
resident-,undergraduate students with financial need who attend insti-
tutions of higher edueation supported in whole or in part by state funds.

502. Institutional Eligibility

State- suppoited two and four year institutions, including local district junior
colleges and area vocational-technic!' al schools, and those private colleges and
universities and private vocational schools which have op-plied- and been--

. approved for participation are eble.

503: Student Eligibility _

In order to receive a Colorado Student Grant, the student must meet the
following eligibility criteria:

A. be a Colorado resident gudent as defined in 4202;

B. be an undergraduate according to the definition in §207 and enrolled in
an eligible, program as defined in *206, except, as provided for in this
chapter.

C. be in good standing and demonstrate academic progress according to the
institution's' pUblished policy regarding Standards of Satisfactory Progress
for financial aid purposes;

D. show documented firfancial need as defined in 0215.

Award Limitations

A. Students Enrolled Full-time or Half-time

Students who are enrolled either full-time or as defined. in
4212 and §213, for 9,mbnths or less in any fiscal year may be awarded
Colorado Student Grants up to but not in excess of $1,000 for that fiscal
year.* Students enrolled full-time or half-time for more than 9 months
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c in any fiscal year may be awarded Colorado Student Grants up to but not
in excess of $1,500 for that fiscal year.' 0/1

B. Students Enrolled Less Thin Half-time

Colorado Student Grants may be awarded to less than half-time students
but such .grants may not exceed documented financial need, or the cost
of tuition, fees, books and supplies, plus not more than $10 per month
for transportation costs, whichever is less.

C. Students Enrolled in A.B.E./G.E.D. or Basic Skill Courses Only

Students who are enrolled solely in A.B.E./G.E.D. or basic skill courses
may be awarded Colorado Student Grant up to docum9nted financial need
or the amount of tuition, fees, books and supplies, plus not more than
$10 per month for transportation costs, whichever is less.

D. Students Enrolled Concurrently in College Credit Courses and A.B.E./
G.E.D. -Courses

Students who are enrolled concurrently in both college credit courses and
A.B.E. /G.E.D. courses may receive assistance according to the policies

,,. for each category of enrollment, as follows: .

1. A.B.E. /G.E.D. hours may be funded through Colorado Student Grant
as specified in §504C above;

I

2. only those hours which will result in college level credit shall be .
counted to determine the student's enrollment status as full-time,
half-time, or less than half-time. Once enrollment status, has been
determined, applicable policy for each enrollment status applies.

E. Exceptions

These award limits may be exceeded on a ease-by-case basis with prior
approval from CCHE.

305. Adjustments to Level of Expenditure

Expenditures for Colorado Student Grants may be increased by up to 10% of
the initial institutional allocation, with funds drawn from Colorado Graduate
Grant, Colorado Graduate Fellowship, Undergraduate Merit (Colorado Scholar-
ship and Athletic Awards), or .Colorado Work-Study without prior CCHE
approval. For example, if the Colorado Student Grant elicitation is $15,000,
$16,500 in Colorado Student Grants may be spent by transferring up to $1,500
from the other student aid programs for use as Colorado Student Grant awards.
Similarly, an amount equal to no more than 10% of the initial allocation for
the other programs listed above may be. expended in.the other programs from
Colorado Student Grant without prior CCHE approval, provided that the
financial aid director has assured that the mazimis posible me has been
made of the Colorado Student Grant allocation to meet the documented
financial need of undergraduate Colorado residents.

. -58- 6t;



11 V

CHAPTER SIX: COLORADO WORK-STUDY PROGRAM

601. General Description

The Colorado Work-Study program is an employment program designed to allow
Colorado resident undergraduate students to earn funds to assist in attending
postsecondary colleges and universit s in Colorado.

A. Statutory Authority

The applicable legislation is contact ed in 23-3.3-401, C.R.S. There is
also annual appropriations legislati

B. Program, Purpose

Th- purpose of the Colorado Work-Study P ogram is to expand employ-
ment opportunities for Colorado resident, and graduate students. Employ-ment may be in jobs at Colorado postseco ry educational institutions
supported in whole or in part by state. funds, on-profit organizations, or
governmental agencies. Students with fine al need, as well as those
who evidence no financial need but who have a personal need for workexperience, are to benefit through the program. Aeeorthagly, efforts
should be glade whenever postal" to provide Job opporhudties fo. students
which Mate to their aeadesde and career goals.

Funds under this program moy be used to pay up to 100% of earnings in
on-campas jobs, or up to 80% of earnings in off- campus jobs. Institutions
are emu:raged to pay no more . than SO percent of on-easpos earnings
from Colorado Work Study feuds. Colorado Work Study funds may also
be used to fund up to 10% of the total match required for the Federal
College Work -Study program. This means that if the total match required
is $1,000, ;100 may be drawn from the Colofado Work- Study. Program.It does*not require a student-by-student division 'of the match between
Colorado Work-Study and other'sources, but the amount of match paid
from Colorado Work-Study cannot be greater than the amount of match
earned by Colorado resident undergraduates employed under Federal Work-
Study: Colorado Work-Study funds used as match will be governed by
Federal College Work-Study policy. Institutions which experience diffi-
culty in providing the match needed for late supplemental Federal Work-
Study allocations, or for increases in Federal Work-Study allocation of
more limn 10%, may request en exception to this policy from CCHE staff.

602. Institutional Eligibility

State-supported two and four year institutions, including local district junior
colleges and area _vocational technical schools, and those private colleges,universities and private vocational schools whit* have applied and beesapproved for participation are eligible.

603. Student Eligibility .
7

in order to participate in the Colorado Work-Study Program, the student must
meet the following eligibtfity requirements:
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A. General Requirements

1. be a Colorado resident as defined in $202;

2. be an undergraduate student as defined in $207;

3. be enrolled at least half-time according to the definition in §213 in
an eligible program as defined in $206;

4. be in good standing and demonstrate academic progress according to
the institution's published Standards of Satisfactory Academic Pro-
gress for financial aid purposes.

B. Financial Need Requirement

Seventy to seventy-five percent of the initial allocation for Colorado
Work-Study must be Used to provide employment to students with docu-
mented financial need; and twenty-five to thirty percent is to be used
for awards to students without regard to ,documented financial need.
Institutions may release funds from either the need-ased or
portion of their allocation and may spend supplemental allocattgons- fob
either *ed-based or no-need awards unless the allocation is specifically
designated by CCHE. Institutions must submit written _request to CCHE
for permission to ,deviate from the specified percentages of need/no-need
awards.

.

Financial need must be an eligibility. factorfor a substantial number Of
student recipients, such that the funds earned by such students will et*3014:
seventy to seventy-five percent of the institution's allocation for Mel
program, unless adjusted by subsequent release or reallocation. All
application procedures for need-based programs, as defined by the institu-
tion, shall be followed.

604. Institutional Requirements for' Selection of No-Need Work-Study Award Recip-
. i nts

The director of financial aid is responsible- for the. selection of recipients,
coordination of the award with any other form of assistance received by the
student, and maintenance of individual student records. Recipients are to be
selected without regard to financial need.

Each participating institution must develop and maintain an Institutional Plan
for awarding No-Need Work-Study funds. The chief executive of the institution
is responsible for having such a plan prepared and implemented. Plans must
include, but are not necessarily limited to, the information requested in 0312,
(CCIIS-111-4).

605. Award Limitations

Alp

Students may be employed under Colorado Work-Study during periods of actual
enrollment and. vacation periods between consecutive terms of enrollment.
Colorado Work-Stud may be used to maintain an employment program between
the end of the Spring term and the beginning of the Fall term of a tradtionid
academie year.
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4.

A. Maximum Hours. of Employment

1. Students awarded no-need work-study should be limited to an ,average.of 20 hours per wfeek of employment during times when classes arein session.

2.. Students employed full-time between the end of the Spring term andthe beginning of the Fall term are expected to use theirminus taxes and jab' related costs* to meet educational forthe following year. Job related costs, inehuling room ,aid board, willbe eonddered to WI the leaser of NW or OS of net enndugs unlessthe student's budget is caustmeted for 12 months. If the institutionuses a 12 month budget the room and board costs are a east ofattemkusee. rather than job related expense"; and the awnings fromColorado lids* Shady are a part of the expeeted family contributionfor 12 months.

B. Overearnings

Students are not to earn more than their award. However, in recognitionof administrative realities, overearnings of up to $240 do not constitutean' overaward. This policy not intended to allow initial awards inexcess of need but rather is intended to provide a small amount of ,leewayto the institution in the monitoring of earnings. Earnings in .excess of$200 over the need or award may not be paid froin Colorado Work-Studyand must be counted as a resource in subSequent periods of enrollment.
606. Eligible, Types of Employment

.
Students may be employed either on-campus or 'off -campus at state-supportedand private colleges and universities. Private vocational/ proprietary institu-tions may not emplby students on campus. Employing organizations and agenciesmust be fespo *ble and must have professional suPervision. Discriminationby employers o the basis of sex, race, color, age, religion, natural .origin,marital status, or handicap is prohibited.

Generally, employment vihich is allowable under Federal CWSP is also allowableunder Colorado Work-Study. This applies to both on- campus and off-campusemployment, except that off-calNs jobs for Colorado, Work-Study must bewithin Colorado. Likewise, 'employment which is not allowable under federalregulations is not eligible .under Colorado Work-Study, except that ColoradoWork-Study students may be employed by the United States Department ofEducation.

el Opinions from federal official's as to the legitimacy of a particular job underthe Federal College Work-Study program may be assumed to be applicable tothe Colorado Work-Study program with the exceptions, noted above. However,'approval to use Colorado Work-Study funds for particular jobs should not beconstrued as permission to institutions to use federal work-study funds toemploy students in such jobs.

, ,
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607.. Special Administrative 'Responsibilities far Off - campus Employmendt Programs
. .

The financial. aid office is responsible for ensuring that disbursements are
made only for work performed in aceordance with the written job description,
with adequate" supervision, and with proper:documentation for the hours worked.

,

Institutions which use Colorado Work-Study funds to place students in off-
cathpus jobs are required to obtain contracts with efnpioying organizations and
agencies.. The contracts should" be substantively the same as contracts used
for the Federal College Work-Study program, and. must contain specification
as'to the level of salary match required of the employer (see below). Contracts

-should be reviewed on'an annual basis. An ,eMsple of a contract is included
in this Chapter (see CCHE-VI-1). J.

Visits by institutional representatives to'off-campus employment sites must be
made at least annually to monitor employer compliance with responsibilities
as to supervision of student employees and adequate monitoring of time records.

, 608. Match Requirements

A.. Off-Campus Match

Off -care us employers are required to ,contribute at least '20% of the
hourly wages earned by students employed under Colorado Work-Study.
The sum of the employer's match and the Colorado Work-Study funds may
not exceed the total amount of student hourly wages except as provided
in paragraph C of this section. Institutions may at' their disiretion require
a higher level of match, or they may elect ,to fUnd the required match
on behalf of the employer, through institutional funds other' than Colorado
Work-Study.

Exceptions to the 20% match' reqUirement may. be granted by .CCHE under
special circumstances, thus allowing 100% of the earnings to be paid fro
Colorado Work-Study funds. However, such exceptions must be approv
in writing. by CCHE prior' to execution of a contract with the employer.

.Furthermore, such exceptions generally may not extend beyond the employ-
er's first year of participation in the program.

B. On-Canfpus Matc,h (Optional)

An institution is encouraged to establish a policy, whereby on-campus
employing units:. are required to match Colbrado Work1Study fupds froni
other sources. In the absence of such a policy, Colorado, . Wdrk-Study
funds may be used to pay 100% of on-campus employment compensation.

C. If contributions are made to social security, worker's compensdtion, or

any other welfare Or insurance program, they must be fully funded by
the employer and are in addition to the wage paid to 'the' stbdent...

609. Rates of Pay

Students shall be compensated on an hourly basis for actual time on the job at
a rate commensurate with the duties and, responsibilities of the job. Student,
wages under the Colorado Work-Study Program shall be 85% to 100% of the

,
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wage paid to regular full-time employees performing the same work. Rates
of pay less than 100% of those for full-time employees can be justified on
the basis that students are temporary and usually have less responsibility than
regular employees. The amount of financial need of the student is not an
allowable factor in determining Crate of pay. Fringe benefits or other
coMpensation may not be offered in lieu of or in addition to hourly pay. All
students employed by the institution should be paid an a emainon wage Beale.

610. Disbursement

Student employees must be paid at least monthly. Individual checks payable
to the student, or similar instruments which may be cashed by students on
their own endorsement without further restrictions, are required.

611. Special Recorctkeeping Requirements for Colorado Work-Study

A. Job Description, Referrals, and Acknowledgments of Referral

The institution office responsible for student referral and placement must
maintain written job descriptions which include rates of pay, or ranges
of pay, for each position for which Colorado Work-Study funds are used.
Such job descriptions shoUld be reviewed and updated on an annual basis.

Written records should be maintained for all employment referrals, indica-
ting acknowledgment of the hiring party that the student has been given
the position, or reasons why the student was not hired.

B. Time Records

Written records. showing the ,time worked must be maintained for all
Colorado Work-Study employees. Time records must be signed by the
student and supervisor and must be submitted at least monthly, or more
frequently if payroll is processed on a more frequent basis. Time records
must contain a certification by an authorized official of the institution
or off-campus agency, preferably the student's supervisor, stating that
the student has worked the number of hours shown and whether the work
has been performed in a satisfactory manner. The supervisor should

Taintain
a record of the actimil hours worked each day by the student.

ime records should be reviewed for reasonableness, and must be controlled
in a systematic manner which will prevent abuse of the program. For
example, students should not have access to time records after supervisor
signatures have been affixed and prior to submission of the records for
payment.

612. Adjustments to Level of Expenditures

An additional amount equal to no more than 10% of the institution's initial
Colorado Work Study Allocation may be drawn from Colorado Student Grant,

.00.....elalorado Graduate Grant, Colorado Graduate Fellowship, or Undergraduate
Merit (Colorado Scholarship or Athletic Award) funds for expenditure in the
Colorado Work-Study Program without prior CCHE: approval. For example, if
the Work-Study allocation is $15,000, up to $1,500 may be used from other
student aid programs for additional Colorado Work-Study expenditures. An
amount. equal to no more than 10% of the initial allocation for the other
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programs listed'above may be expended in those other programs ferom Colorado
Work-Study without 'prior CCHE approval, provided that the financial aid
director has assured that ,the imaximun possible use has been made of the
Colorado Work-Study allocation to meet the work needs of undergraduate
Colorado residents.

.
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COLLEGE WORK-STUDY - TERMS OF AGREEMENT

mils AGREEMENT, made this day of 19 , between the (Name
of Governing Board or Institution), hereinafter Inowii as "College," and the (Name
of Hiring Agency), hereinafter known as "Agency," defined in the regulations governing
the College Work-Study Program for the purpose of providing work in the public
interest to students eligible to participate in the Program.

The College is operating a Federal College Work-Study Program under the provisions
of Public Law 88-452 and subsequent amendments, and a Colorado Work-Study Programunder policies of the Colorado Commission on Higher Education. An Agency partici-
pating in the program must agree that the work performed by the students will be"Work in the Public Interest" as defined in the Fedeleal College Work-Study regulations
as follows:

Work in the public interest means work that is devoted to the national
or community welfare rather than that of a particular interest or group.
In no event shall work be considered to be work in the public interest
if: (i) it is primarily fdr the benefit of the members of a limited
membership organization (such as a credit union, a fraternal or religious
order, or a cooperative) rather than for the public at large; (ii) it is
to be performed for an elected official other than as part of the regular
administration of Federal, State, or local government; or, (iii) it is
work for which the political support or affiliation of the student is a
prerequisite or consideration for employment.

IT IS AGREED THAT:

I. Agency represents that the work for which the students will be used:

(a) is work for which the Agency normally has compensated or is compen-
sating other persons who perform the same work;

(b) will not result in therdisplacement of employed workers oimpair existing
contracts for services;

(c) will be governed by such conditions of employment as will be appropriate
in the light of such factors as the type of work performed, geographical
region, and the proficiency of the employee;

(d) may not involve the construction, operation, or maintenance of so much
of any facility as is used or is to be used for sectarian instruction or as
a place of religious worship;

( ®) may not involve any partisan or nonpartisan political activity associated
with a candidate or with a contending faction in an election; and

(f) may not involve any lobbying on the Federal level.

College will be the employer and will determine the eligibility of students
for the pr ram and be responsible for compensation to students for work
pe . Whenever possible, the hourly rate of pay will he determined
from the wage-rate guidelines in use by the College. Payment will be made
by the College for the hours worked as certified by the Agency supervisor.

( ( H E- V1- 1
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Fringe benefits shall not be applicable to student workers under this program.
The Agency is responsible for keeping records of hours of work and submitting
time cards at times specified by the College.

III. Agency agrees to reimburse the College for 20% of the amount actually earned
by the student. This amount will be billed monthly by the College and should
be paid within 30 days of the billing date. Agency accounts which become
delinquent for over 120 days may be turned over to the State Collection
Agency and delinquency may result in immediate cancellation of this agreement
by the College, and termination of student employees.

IV. College reserves the right to require the Agency to deposit up to $200 with
the College prior to the commencement of any work under this agreement.
If the bill become delinquent, the College may apply any or all of the deposit,
against the amount due. *The final bill submitted under this agreement shall
be credited with the deposit balance remaining and the adjusted amount shall
be returned to the Agency or paid to the College.

.
iV. Students participating n this program may not work more than an average of

20 hours per week when 'classes are in session. A student may no_t earn more
than his total award for the term. Participating students and Agency
supervisors should monitor earnings so that the student will not have to stop
wanking before the end of the term. When the total award has been earned,
the student must terminate his employment for the term. Your agency will
be billed 100% for any earnings that exceed the total awarded. allotment.

VI. Agency agrees to provide qualified supervision of students and agrees that
no student will be denied work or subjected to different treatment on the
basis of race, color, creed, age, sex, handicap, or national origin.

VII. .The term of this agreement shall cover that period from signature date through
June 30, 1985. However, this agreement may be cancelled upon thirty days
written notice by either party at the addresses set forth herein.

VIII. This agreement may only be revised or modified in writing signed by both
parties.

DATED this day of
c

(*one of Governing Board or Institution) (Name of Hiring Agency)

By: By:
Director of Student Financial Aid Signature-Title

Nztiioy Supervisor (if, Otiiei-tiran'sliiiirT

(Name (printed or typed)

Address

Ngeney Billing Address (if appropriate) 4elephope number

(:(:111 -V1-1
1984,
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CHAPTER SEVEN: GRADUATE GRANT AND FELLOWSHIP PROGRAMS

701. Colorado Graduate Grant Program Policies

A. general Description

The Colorado Graduate Grant Program is a need-qualified student assis-
tance program funded by the State of Colorado to support graduate-level
study.

Statutory Authority

Authority for the Colorado Graduate Program is provided in 23-3.3-
501, C.R.S. There is also annual appropriations legislation.

2. Programs Purpose

The purpose of the Colorado Graduate Grant Program is to make
graduate education at the masters, doctorate, and professional levels
more readily available to well-qualVied Colorado resident students
who need financial assistance in the form of grants in order to pursue
their studies.

3. Institutional Eligibility

State-supported institutions offering graduate programs are eligible.
Private colleges and universities that applied and have been approved
for participation are also eligible,

B. Student Eligibility

In order to receive a Colorado Graduate Grant, the student must submit
a written application and meet the following eligibility criteria:

I. be a Colorado resident student as defined in §202;

2. be a graduate student as defined in §209;

3. be enrolled at least half-time according to the definition in §213 in
an eligible program as defined in §206; 4

4. show financial need according to the Uniform Methodology of need
analysis;

5. be in good standing and demonstrate academic progress according to
the institution's published policy regarding Standards of Satisfactory
Progress for graduate students;

6. meet such other eligibility criteria as established by the institution
of attendance in its Institutional Plan for the Colorado Graduate
Grant Program.
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C. Institutional Requirements for Selection of Graduate Grant Recipitifits

1. The director of financial aid is responsible for the coordination of
the award with any other form of assistance received by the student,
the authorization Of disbursement of funds, performing the need
analysis required for all applibants; and the maintenance of student
records as required by Chapter Eleven.

2. Each participating institution must develop and maintain an Institu-
tional Plan for awarding Graduate Grant funds. The chief exetutive
of the institution is responsible for having such a plan prepared and
implemented. A copy of the current plan must be filed with CCHE,
by September 1, for the following fiscal year. Plans must include,
but are not necessarily limited to, information described in 11312
(CCHE-I11-7).

D. Award Limitations

Coloradci Graduate Grants may not exceed on-half of the student's
budget, as established by the institution, up to a maximum grant of $3,000
in any fiscal year, and may not exceed the documented financial need of
the student. At private institutions the award may not exceed one-half
the budget at a coApatrable state institution, up to a maximum of $3,000
for any fiscal yea .

An institution shall' nothrequire award recipients to perform services as
a condition of receipt of a Colorado Graduate Grant. However, receipt
of a Colorado Graduate grant does not necessarily preclude a student
from also being employed by the institution or from receiving other forms
of financial assistance so long as the total assistance offered does not
exceed the student's documented financial need.

E. Adjustments to Level of Expenditure

Expenditures for Colorado Graduate Grant may be inCreased by up to
10% of the initial institutional allocation with funds drawn from Colorado
Student Grant, Colorado Graduate Fellowship, Undergraduate Merit
(Colorado Scholarship and Athletic Award), or Colorado Work-Study with-
out prior CCHE approval. For example, f the Colorado Graduate Grant
allocation is $15,000, up to $1,500 may be used from the other student
aid programs for Colorado Graduate Grant expenditures. An amount equal
to no more than 10% of the initial allocation for the other programs
listed above may be expended in those other programs from Colorado
Graduate Grant without prior CCHE approval provided that the financial
aid director has assured that the maximum possible use has been made
of the Colorado Graduate Grant 'allocation to meet the documented
financial need of graduate Colorado residents.

(

_68-
9

76



40

2

702. Colorado Graduate Fellows!). Program Policies

A. General Description

The ,Colorado .Graduate\ Fellowship Program is a merit-based student
assistance program funded by the State of Colorado to support graduate
level study.

1. Statutory authority for the Colorado Graduate Fellowship Program is
contained in 23-3.3-501, CALS. There is also annual appropriations
legislption.

2. Program Purpose

The purpose of the fellowship program is to provide institutions with
funds to assist them in recruiting highly-qualified graduate students
into, their programs, thus providing enrichment of both graduate and
undergraduate programs through diversity of experience and talent.

3. Institutional Eligibility

State - supported institutions offering graduate programs are eligible.
Private colleges and universities that applied and have been approved
for participation are also eligible.

B. Student Eligibility

11PIPIn order to be eligible to receive a Colorado fellowship, the student must
meet the following eligibility criteria:

1. be a graduate student according to the definition in $209;

2. be enrolled full-time according to the standards and practices of the
institution in an eligible program as defined in $206;

3. he in good standing and demonstrate academic progress according to
the Standards of Satisfactory Progress for graduate students;

4. meet such other eligibility criteria as established by the institution
of attendance in its Institutional Plan for the Colorado Graduate
Fellowship Program.

C. Institutional Requirements for Selection of Graduate Fellowship Award
Recipients

I. The director of financial aid is responsible for the coordination of
the award with any other form of assistance received by the student.

2. Each participating institution must develop and maintain an Institution-
al Plan for awarding Graduate Fellowship funds. The chief executive
officer of the institution is responsible for having such a plan prepared
and implemented. A copy of the current plan must be filed with
CCHE, by September 1 for the following fiscal year. Plans must
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include, but are not necessarily limited to, the information. described
in 11312 (CCHE-111-1).

D. Award Limitations

1. Maximum Amount of Award

Awards made under the -Colorado Fellowship Program shall not exceed
the actual east of tuition, plus $4,000 in any fiscal year. At private
institutions, "actual cost of tuition". means the general, graduate,
out-of-state full-time tuition rate at a comparable state-supported
institution. CCHE can provide the institution with those rates.
Institutions may award partial fellowships.

2. Awards to Students Receiving Need-Based Assistance

Students receiving assistance through state and/or federal need-based
financial aid programs shall not be precluded from receiving Colorado
Graduate Fellowship Awards. However, the financial aid director
must reduce need-based financial aicl\awards when Colorado Graduate
Fellowships are given to stutitents in amounts which would cause an
overaward according to regulations governing those need-based finan-
cial aid programs. Institutions should establish policies regarding
such reductions whiek will ensure equitable results.

E. Adjustments to Level of Expenditure

Expenditures for Colorado Graduate Fellowship may be increased by up
to 10% of the initial institutional allocation with fonds drawn from
Colorado Student GOght, Colorado Graduate Grant, Undergraduate.-Merit
(Colorado Scholarship and Athletic Award), or Colorado Work-Study with-
out prior CCHE approval. For example, if the Colorado Graduite Fellow-
ship allocation is $15,000, up to $1,500 may be used for Colorado graduate
Fellowship from the other student aid programs. An amount equal to no
more than 10%- of the Initial allocation for the other programs listed
above may be expended in those other programs from Colorado Graduate
Fellowship without prior OCHE approval.

7s,
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CHAPTER EIGHT: UNDERGRADUATE" MERIT AWARD PROGRAM

801. General Description

A. Statutory Authority

- Authority for the Undergraduate Merit Award -Program is contained irk .
23-3.3-501, .C:R.S. There is also annual appropriations legitiation.'

B. Program Purpose

The Undergraduate Merit Award Program is a state -wide effort to recog-
nize undergraduate Colorado resident students attending institutions ofhigher education for outstanding achieienlient in academic, athletic, and.talent areas. Because or different roles and missions arpong the partici-
pating institutions, the program is designed to permit variation in theareas which are recognized, but within, a framework of consistently
objective and documentable criteria. AWards from this program were
formerly made under separate Colorado Scholarship or Athletic Award
programs.

802. Institutional Eligibility

State-supported two and four year institutions, including local district junior
colleges and area vocational-teehnieal sehools, and those private 'colleges,
universities, and vocational schools which have applied and been approved forparticipation are eligible.

803. Student Eligibility

To' be eligible to receive an Undergraduate Merit Award, the student must
meet the following .eligibility requirements:

A. be an undergraduate student according to the definition in 04207 enrolled
in an eligible program as defined in §206;

B. be in good standing and demonstrate academic progress according to the
institution's published Standards of Satisfactory Academic_ Progress forfinancial aid purposes;

*0

C. be in compliance with such other eligibility criteria as established by the
institution of attendance in its Institutional Plan for the Undergraduate
Merit Program.

804. Institutional Requirements for Administration of the Undergraduate Merit
A ward Program

A. The director of financial aid is responsible for the coordination of the
merit award with any other form of assistance received by the student.
Institutional procedures must ensure that. all eligible students receive
consideration* for awards.

12).'
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B. .Allocations for this program will be made to governing boards, not
institutions. Governing boards are authorized to decide how much of
their allocation will be spent for each type of award (academic, athletic,
or talent). Boards governing more than one. institution are authorized to
decide how much will be expended at each institution.

C. Each participating institution must deVelop and maintain an institutional
Plan. for awarding Undergraduate Merit funds: The chief exeoutive of
the institution is responsible for having such a plan prepared and imple-
mented. -A. copy of the current plan must be filed with CCHE, by
September 1. Plans must include, but are not necessarily limited to
information described .in 4312 (ccag-m--7).

.
D. thVeigraduate Merit Award recipients mat be wade aware that tie nosupee

of their-award-is funds provided by .the Colorado General Annembly even
though tife school way choose to reirev to the 'amid by a afferent name.

805. Award Limitations
Ss

A. Maximum Amount of Award

Undergraduate Merit, Awards- may not exceed the amount of the tuition
and mandatory sees charged to the recipient; anirmay be less than that
amount at the institution's discretion. awards for less than a full academic
year must be prorated on an equal per-term distribution basis. Awards
to students who previous** received a Colorado Athletic _Award may

'exceed tuition and fees bilt may not exceed the student's budget as
determined by the institution's financial aid director.

Institutional policy as to amount of awards must be clearly stated in both
the Institutional Plan and in student consumer information.

B. Awards to Students Receiving Need-Based Assistance

Students receiving assistance through state and/or federal need based
financial aid programs shall not be precluded from receiving Undergraduate
Merit Awards. However, the financial aid office must reduce need-based
financial aid awards (except Pell Grant) when Merit Awakls are given to
students in amounts which would' cause an overaward according to regula-
tions governing those need-based financial aid programs. Institutions
should establish policies regarding such reductions- which will ensure
equitable results.

I-stitutions may not fund payment of Undergraduate Merit Awards awards
to needy students from their allocation for the Colorado Student Grant
program.

C. Awards to Out-of-State Students

For 1984-85," the portion of undergraduate merit funds used for out-of-
state students who have not previously received a state-funded merit
award at the awarding institution shall not exceed the greater of:

80
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a. the portion of the institution's fall, 1983, undergraduate FTE enroll-
ment that comes from out-of-state students,

b. the portion of merit funds awarded to out-of-state students in 1983-
84, or a

c. 12 percent of the undergraduate merit rds.
.aa.

Policies published for 1983-84 will apply for awards to continuing recip-
lents.

D. Renewal Awards

Should the institutional policy provide for renewal of awards, any. state-
ment that such an award will continue beyond one year must include the
provision that such awards are contingent upon continuation of the state
program and availability of funds.

806. Adjustments to Level of Expenditure

At those Institutions receiving an initial allocation for Undergraduate Merit
Awards, an additional dmount equal to no more than 10% of that initial
allocation may be expended as Undergraduate Merit- Awards from Colorado
Student Grant, Colorado Graduate Grant, Colorado Graduate Fellowship, or
Colorado Work-Study without prior CCHE approval. An amount equal to no
more than 10% of the initial allocation for the other programs listed above
may be expended in those other programs from Undergraduate Merit funds
without prior CC-HE approval.
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Undergraduate Merit-Based Aid Report

To be submitted by governing boards by May 1, 1985.

Name of Governing. Board

Governing Board Contact Person
a

Phone

1.- Now has the board distributed the undergraduate merit-based allocation for the
coming year?

A. What policy, theory,, of' objectives did the board use in distributing the
funds:

1. among institutions or campuses governed by the board;

2. among academic, talent, and intercollegiate athletic based awards?

B. What dollar distribution was approved by the board based on that policy?

Total
Institution/ Academic Talent Athletic Merit
Campus Scholarships Awards Awards Aid

$

(7C11E-V111-1

1984

114

$
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1.

V

Proposed Format for Reporting to Commission
on Use-of Undergraduate Merit-Based Aid.

(To be submitted by governing boards by September 1, 1985)

Board ,

Regents . ,

SBA 1

CSM
UNC
Consortium
SBCCOE

Hoiv has the distribution of state-funded,
merit-based undergraduate aid among govern-
ing boards changed from the previous year?

% of Statewide % of Statewide
Funds to this Funds to this %Board in prior year Board in current year Chyme

Subtotal private college and universities
Subtotit private vocational schools 4. .

2. Within each multi-institution board system, ,how has the distribution of state-funded, merit-based undergraduate- aid "iimong institutions/campuses changed,from the previous year?
1

Board

Regents

% bf Funds % of Funds .
of this Board of this Board %Institution in prior year in 94utrent year change

. ..

UCB' :-.,... .,/W. ..
UCD t

-
;2, X

uces , Y
. UCHSC Z1

11

.
Wl Pi
Xi .*x

Yi fY
Zi 12 w,

. r

.
3: What piAicies, iheoriir, 'or obji.ctive,s guided the boards in making these changes?

.

1, A 4

, . ": ' ,*
.1 .. 3"'As" 'I' 4 4.

I

.1 . . , .4 . 1

'' $ . 4. 4 k; : 4., Uriel V144:2
. ' . 1, '' .''. 4984%;.': '

.. ..\

" '
narrative,

l

S

I

ti

4

I

3

nr., v, ve
; .11 g g 04r,
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4a. Within each governing board system, how were the undergraduate, merit-based
funds distributed among academic, talent, and athletic based awards in the
1984 -85 award year?

% of % of % of
Board Board Board

Board Acad. Total Talent Total Athl. Total Total

Regents $ $ $ .......? .100
SBA n ii n It n Ft ft

C SM ft ft ft ft ft n rt

(INC it ft ft it it it ft

Consortium I, ,, ft ft ft ., if

SBCCOE ft ft ft ft ft ft it

. A

Private Institutions (by institution or summary? See amount of variation).
Private Voc--Techs (by institution or summary? See amount of variation)..

,

4b. How does each boardepropose to distribute the undergraduate, merit-based funds
among academic, talWnt, and athletic based awards in the coming year?

A, % of % of % 'of
Board Board

Board Total
Board

Acad.' Total Talent Total Athl. Total
.

Regents $ $ $ Ho
SBA " If If ft tt -II it

C S M " " " " " " .% "
U NC

. ft " " ft ft " ft

Consortium " " " " " " ft

SBCCOE " ft " /I ft " ft

Private Institutions (by institution or summary? See amount of variation).
Private Voe-Techs (by. institution or summary? See amount of variation).

4c. What is the change in percentage of total allocated to each purpose?

Board Academic Talent Athletic

Regents +X
SHA ft ft ft

CSYI ft ft

0 -x

U NC
Consortium .

SHCCOE

it ft ft

tt It ft
tt It

4,1. What policies, theories, or objectives guided the boards in making these changes?

narrative

ti
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5. What percentage of eligible students received state-funded awards based on
academics, talent, or athletics? (See appendix for eligibility criteria for each
institution for each program.)

Institution

(List)

Academic Talent Athletic
In- Out-of- In- Out-of- In- Out-of-

State State State State State State

6. What was the average value of an award at each institution in each category?

Institution

r

Academic Talent Athletic
In- Out-of- In- Out-of- In- Out-of-

State State State State State State

(List)

1 7. What private funds awarded by the institution also were used for these purPosesy'

Institution Academic Talent Athletic
In- Out-of- In- Out-of-- In- Out-of-

State. State State State State State

r\ -77-
1984' ,

85

O

-
f;P Pf
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CHAPTER NINE: LOAN-MATCHING; DEPENDENTS' TUITION ASSISTANCE;
OUTREACH TUIIION GRANT; NATIONAL GUARD TUITION ASSISTANCE

901. Lean-Matching Program Policies

General Description

The Colorado General Assembly each year appropriates funds to be used atstate-supported institutions for Institutional Capital Contributions to threestudent .loan programs: National Direct Student Loan Program, Health
Professions Loan Program, and Nursing Student Loan Program.

1. Statutory Authority

Authority for these programs is contained in 23-3,3-501, C.R.S. Thereis also annual appropriations legislation. There is no separate, permanent
authorizing legislation.

2. Program Purpose

The loan-matching appropriatiohs represent the State of Colorado's
-commitment to facilitating institutional participation in the Federally-
funded, campus-based loan programs. A state-appropriated match pro-
gram makes possible continued full participation in the programs by all
state-supported institutions.

B. Institutional Eligibility -
State-supported two and four year institutions, including local district
colleges, are\ eligible. Private colleges and universities and private
vocational/proprietary schooli that applied. and have been approved for
participation are also eligible..

C. Institutional Compliance with Federal Policy

There are federal statutes and .regulations requiring Institutional CapitalContributions to the three loan program funds which also govern various
eligibility, awarding, recordkeepingi collections, and accounting policies foreach of the programs. Institutions are' responsible for knowledge of and
compliance with all applicabll federal policy. This includes any Wromseat
for i'agisterhyg with the Seieetive Service System prior to reeeiving federalstudent aid funds.

Under federal policy the state.portion of cancelled National' Direct StudentLoans is to he returned to the loan fund. State policy extends that
requirem.ent to National Defense, Health Professions, and Nursing Loans.

D. Institutional Responsibility for Pre-Loan Counseling

Pre-loan counseling of student horrowerssbould he an integral part of the
due diligence procedures followed by the institution in the administration
of their 16 in programs. The following eitcerpt from the USDE 1981-82
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Student Financial Aid Handbook summarizes the institution's responsibilities,
and suggests some techniqueTTor fulfilling those responsibilities:

It is essential to the sound administration of the loan program that
borrower's have as complete an understanding as possible of their
responsibilities and rights under the program. It is strongly recommended
that either individual or group counseling sessions be held with the
borrowers prior to.' advancing the loan.

Before an institution makes its first advance to a student, it is
recommended that the institution provide the borrower with the follow-
ing information:

The borrower's obligation to repay the loan

The borrower's obligation to apply the proceeds of the loan
only to educational expenses

Yearly and cumulative m'ximum loan amounts a student may
borrow

Repayment teed%

The interest rate

The maximum number of years in which the loan must be repaid

The minimum monthly payment rate

Entitlements the borrower may have for deferral, cancellation,
repayment, consolidation, or other refinancing of the loan.

A definition of default and consequences to the borrower if
he or she defaults, including a description of any arrangements
Made with credit bureau organizations.

- The effects of accepting the loan on the eligibility of the
borrower for other types of student assistance.

While this information can be transmitted by mail, it is preferable to
meet with borrowers since it gives them the opportunity to raise
questions concerning their rights and obligations. Each borrower should
also be given a copy of the Promissory Note which sets forth the terms
of repayment along with 'the borrower's rights and obligations so s(he)
has aritple time to read the note before being asked to sign it. Use of
a separate statement of responsibilities, which the borr9wer is asked
to sign, is also desirable.

It cannot be over-emphasized that pre-loan counseling is a key factor
in sound collection procedures. As a part of the pre-loan counseling
session, it is most desirable to have borrowers complete an information
sheet which woald provide useful information in ,collection procedures.
This information should include:
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Borrower's name and current address

Permanent address of parents

Telephone numbers of the bqrrower and parents

Expected date of graduation

Spouse's name and address

Spouse's employer

Name and addresses of two or three personal acquaintances

Borrower's driver's license number

Effective pre-loan counseling sessions will satisfy the initial requirement
of due diligence of providing each borrower with full. disclosure of
rights and obligations. In addition, it will assist in locating borrowers
who leave the institution without notice or who fail to attend the exit
interview.' However, pre--loan counseling may not be used to satisfy
the requirement for an exit interview.

E. "Institutional Responsibility for Loan Collection

In addition to pre-loan counseling, institutions are responsible for all collec-
tion efforts required by federal policy. Institutions whose default rate is
greater than 125% of the state-wide default rate will not receive student
loan matching funds. In addition, institutions whose rate of defaulted loans
is more than 916 must decrease their rate each year in order to be eligible
for new funds from the Loan Matching programs.

1
L

4
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902. Tuition Assistance for Dependents of Deceased or Permanently Disabled National
Guardsmen, Law Enforcement Officers, or Firemen, or Dependents of Prisoners
of War and Military Personnel Missing in Action.

A. General Description

The program provides assistance in the amount of tuition for dependents of
national guardsmen, law enforcement officers or firemen who were killed
or disabled in the lige of.dut It also assists dependents of Coloradans
who were prisoners of war or. issing' in action.

1. Statutory Authority

Authority for the Dependents Tuition Assistance Program is contained
in 23-3.3-204 and 205, C.K,S. There is also annual appropriations
ggislation.

alke .
2. Program Purpose

The program. is intended to recognize the exceptional contribution of
public servants who were killed or disabled in the line of duty and of
prisoners of war and persons missing in action and.to alleviate financial
hardship in financing higher education for their dependents.

R. Institutional Eligibility

State-supported two and four year instit tions, including rocai district junior
colleges and area vocational- technical hools,, and those private collegeS,
universities, and private vocational. se Is who have applied and been
approved for participation- re eligible. A

(7, Studen4 Eligibility

To be eligible to receive Dependents' Tuition Assistance the student must
meet the following eligibility requirellents:

1. be a dependent as defined in *20k, of

a. a Colorado national guardsman, law enforcement officer, or fireman
who was killed or disabled in the line of duty;

(1) A.law .enforcement officer or fireman .must have been employ-
ed by the State of Colorado or by a municipality, county, or
special district of dolorado.

(2) A Colorado national guardsman is considered to be perma-
nently disabled if the indi4idual is ineligible for retention as*
a membei of the Colorado Nati nal Guard.

; ..
(3) A law enforcement officer or iceman is considered to be

petmanently,disabled if the individual is, as a result of the
';$ disability, unable to perform in the position to which he was

regularly assigned at the time he became disabled.
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b. a person who was a resident of the State of Colorado at the time
such person entered the United States armed forces and who, while
serving in the armed forces has been declared to be a prisoner of
war or a person missing in action as established by the Secretary
of Defense of the United States.

2. be an undergraduate student according to the definition in §207 enrolled
in an ,eligible program as defined in *206;

3. be in good standing and demonstrate academic progress according to
the institution's published Standkrds of Satisfactory Academic Progress
for financial aid purposes;

4. not be eligible for educational benefits prOvided by the federal govern-
ment for these circumstances;

5. be determined to be in need. of financial assistance if a dependent of
a permanently disabled law enforcement officer or fireman.

D. Award Limitations

1. Maximum Amount of Award.

Dependents' Tuition Assistance may not exceed the amount of tuition
charged for theawmAer of credit hours for which the student is enrollld
if attending a public institution. If the student is not attending a
public institution, assistance slap not exceed the cost of tuition at a
comparable state institution.

2. Maximum Duration of Award

Dependents' Tuition Assistance may not be granted for more than twelve
%academic quarters or eight academic semesters. ,

E. Application Procedures

I. The dependent student should obtain an application from the Colorado
Commission on Higher Education, should complete the form, and return
the form and required supporting documents to the Commission.

2. Dependents of permanently disabled law enforcement officers must also
contact the financial aid office at the institution they choose to attend
$ obtain the forms for evaluation of financial., need. The forms should
be completed and returned to that office for determination of the
student's cost of attendance and available resourdes. That information
is to he reported to the Colorado Coriimission on Higher Education so
th0 Commission can determine if need exists in accordance- with the
provisions of the statute.

3. fhe Commission Allan evaluate the student's eligibility and, if the
student is found to be eligible, shall notify the governing board and
financial aid office of the institution selected by the student. A Copy_
of that notification will be sent to the student.
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4. If the student is found to be eligible tor assistance, the institution may
provide an award for up to the amount of tuition charged for the
number of credit hours for which the student is enrolled as outlined
in *902C. Institutions must request reimbursement from the Commission
for payments under that award. Institutions may .Pay the award from
Colorado Student Grant funds if the Commission has no current year
funds remaining.



903. Outreach Tiiition Grant Program Policies

A. General Description 4.

Outreach Tuition Grant. Program is the name given to the program designedto offer tuition-only grants to students enrolling in continuing educationcourses at Colorado public four-year institutions. Prior to the 1981-82academic year, the program was centrally administered by CCHE.
1. Statutory Authority

Statutory authority, for this program is contained in 23-3.3-501, C.R.S.There is also annual appropriations legislation.

2. Program Purposes

The Outreach Tuition Grant Program is designed to assist Coloradoresidents with 'financial need and commitment to higher education, whocannot attend regular on-campus classes, in attending continuing educa-tion courses, offered for credit by a Colorado public four-year collegeor university.

B. institutional Eligibility

State-supported four year institutions offering Outreach programs that haveapplied and been approved for participation (see $903G for applicationprocedure) are eligible.

C. Student Eligibility

To be eligible to receive an Outreach Tuition Grant, the student must meetthe following criteria:

1. be a Colorado resident as defined in 0202;

2. be enrolled in a credit granting course(s) offered through the Officeof Continuing Education at a participating Colorado public four-yearinstitution;

3. be taking the course(s) for other than avocational reasons;

4. show financial need according to the Uniform Methodology of needanalysis; and

5. be in good standing and demonstrate academic progress according tothe institution's published policy regarding Standards of SatisfactoryAcademic Progress for financial aid purposes.

O. A ward Limitations

Awards are offered for tuition only. They are limited to the minimumOutreach tuition rates as established by CCHE, or to the tuition for the
course in question, whichever is less. ,There is no provision for any living
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allowance, any 'lees that may be charged in conjunction with a specific
course, or for the cost of books or supplies.

E. Disbursement

Awards will not be disbursed to students, but will be used internally to pay
tuition for the courses approved Disbursements,may be authorized by either
the Financial Aid Office or the Outreach Offi Ce.

F. Transferability of Funds

Funds may not be transferred from the Outreach Tuition Grant Program to
any other program.

G. Procedures for Institutional Application to Participate in the Outreach
Tuition Grant Program

To be eligible to participate in the Outreach Tuition Grant Program an
institution must be a public, four-year college or university presently
participating in the Outreach Program administered by the Commission. In
addition, the Financial Aid Director and the Outreach Director at the
institution must jointly .submit a letter certifying that the institution's
Financial Aid Office will perform the need analysis for Outreach aid
applications using the same need criteria applied to on-campus students.

4.

ft,
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904. National Guard Tuition Assistance

A. General Description

National Guard Tuition Assistance pays tuition for members of the National
Guard at selected public institutions.

1. Statutory Authority

Story authority for this program is contqined in 23-5-11.4, C.R.S.
There is also annual appropriations legislation.

2: Program Purpose

National Guard Tuition Assistance is intended to encourage enlistment
in the Colorado National Guard, to promote retention in the Guard,
and to increase enrollment at underenrolled colleges.

B. Institutional Eligibility

a. University of Southern Colorado

b. Adams State College

c. Metropolitan State College

d. Mesa College

.e. Fort Lewis College

f. state-supported two year institution' governed by the State Board
for Community Colleges and Octupitional Education

C. Student Eligibility

In. order for receive National Guard Tuition Assistance, the student must
meet the following eligibility criteria:

1. be a member of the Colorado National Guard;

2. be approved for participation by the Department of Military Affairs;

3. be enrolled at the University of Southern Colorado, Adams State College,
Mesa College, Metropolitan State College, Fort Lewis* College, or any
community college governed by the State Board for Community Colleges
and Occupational Education;

4. be pursuing studies leading to a bachelor's deggee, an associate degree,
or a certificate of completion;

5. have agreed to serve two years in the Colorado National Guard for
each year of tuition assistance grpnted;
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6. be in good standing and demonstrate academic progress according to,
standards established by the Tuition Advisory Board.

D. Award Limitations

1. Maximum Amount of Award

National Guard Tuition Assistance may not exceed the amount of in-
state tuition charged for the number of credit hours for which the
student is enrolled;

2. If the student withdraws and qualifies for a partial refund of tuition,
such refund shall be returned to the Commission on Higher Education
for return to the program fund.

3. Maximum Duration of Award

National Guard Tuition Assistance may not be granted for more than
132 semester hours or 198 quarter hours of course work.

E. Application Procedures

1. Students should obtain an application form (see CCHE-IX-2) from the
Commander of their National Guard unit and complete Section I, return-
ing the form to the Commander;

2. The Department of Military, Affairs will approve or deny the applica-
tion and return the form to the student;

, /
3. If approved, the student should present the application to the rilgiitrar

at the time of registration. Tuition assistance may be granted up to
the lesser of:

4

a. The authorized amount shown in Section III; or

b. The amount of in-state tuition for the number of credit hours for
which the student ,enrolls; (4

-4; The student should obtain a copy '4:4 the appliiation as etimpleted by
the registrar,°or. other evidence that the application was submitted to
the registrar;

5. The registrar or business office must submit a copy of each' completed
application along with a summary billing form (CCHE-IX-1) to, the
Commission to obtain reimbursement;

6. ThP Commission will provide reimbursement to the institution, up to
the amount of the appropriation, and inform the Department of Military
Affairs.

4
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F. Billing

National Guard Tuition Assistance

1. Submit this billing form each term in which you have students using the National Guard Tuition
Vssistanee Program.

2. Enter information for all students on one form. Do not prepare an individual billing form for
each student. Use a second form only if you have more students using the program than can
be entered on one form.

Attach a copy of each student'S Tuition Certification Assistance Form to the
Billing Form.

Name of College Name of Term

Address Phone:

Name of Person Submitting the Firm

Date Submitted

Student's Name Student's SSN Hours Enrolled Amount of Tuition
Being Billed .0#

1984

Return this form and TuitionCertification Assistance Forms for each student
to: Debra Wiley, Colorado Commission on Higher Education

1300 Broadway Street, 2nd Floor, Denver, Colorado 80203

Total Billing
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HAIIOIIAL GUARD YINTION AMIENTANCR

SCHOOL YEAR 1904-11$

SECTION IA (Completed by ApplIcant)(Type or Print)
Date: Unit of Assignment:

NAME, SSAN, MAIUNG ADDRESS CITY, STATE, ZIP

NA ME

SSAVI)

MAILING ADDRESS

CITY. STATE, Zip

LOCAL PH. 0

School Name

Campus:
Of other than main campus)

SECTION lB

Session for Which Applying
(COMPLETE ALL APPLICABLE)

Hr. Hours
Fall Sers/Qtr

Winter Qtr

Spring Sera/Qtr

Grade Point An

I am applying for tuition am istime* as Indicated in Section I13: I understand this tuitionassistance is contigent upon the satisfitetory performance of my military assignment, and thatI agree to serve two years in the Colorado National Guard for every year of tuition assistancereceived. I do not already possess a bachelor's degree. I understand that I must maintain astandard of academic achievement as established by the Tuition Advisory Board.

SECTION IL (Completed by unit commander)

(Signature)

Date:

Applicant's:
Applicant is feeommended forPay ,Entry Date
approval.Current DOE in Cola NG Remark:ETS Date

Ramada

(Signature unit ad)

*SECTION BI, (Completed by TACO) SECTION IV. (Completed by Registrar)
A ppi Iv I ion approved._

(date) Student hes eniresdieddellefittuituleiteionel rate only)
Maximum authorization for stoked year

Fall Sem/Qtr $
Fall Sem/Qtr $

Cost

winter Qtr
$Winter Qtr

spring Sem/Qtr I SS Springs Seat/Qtr $

_ _ . _____
Total

__
$ Any coat in excess of amt. approved

in Section III must be paid by theExtends enlistment obligation studentto:_____

Screnstur* tit14 freitature A Title)

CC NE-1 X-2
1984

on, COPY AVAILABLE
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I

INSTRUCTIONS

SUBMIT IN ORIGINAL COPY ONLY. FORM WILL BE REPRODUCED BY TAGO.

APPLICANT.

1. Complete Sections IA IS. Type (Preferred) or print. Entries must be legible.

2. Submit application to your unit commander for processing.

3. Upon receipt of copies of approved applieatiOn from TAGO, distribute as
follows:.

. .

- i copy to be retained by Registrar for billing purpoa'

- I copy to' be completed Registrar and returned to applicant. This
copy must be sent to TAGO immediately upon enrollment. THIS IS THE
APPLICANT'S RESPONMBILITY.

- 1 copy to be retained by apricant for personal file.

4. erovide copy of year report of grades to TAGO within 30 days after end of
each grading period for which National Guard Tuition Assistance has been
revised.

IF FOR ANY REASON YOU DO NOT ENROLL, RETURN YOUR FORM WITH A NOTE
OP EXPLANATION TO TACO IMINFJMATELY. FAILURE TO DO 80 MAY DISQUALIFY
YOU FOR FUTURE ASSISTANCE. UNIT COMMANDER.

1. Complete Section U. If you do not feel applicant should be approved, Indicate
the reason in remarks section.

2. Send the completed form to TACO.

TACO.

1. Complete Section III, indicating the maximum amount of funds approved for
the school year.

2. Complete the item indicating the date the individual Is obligated to serve to
based on the amount of tuition assistance approved. If approved for less than
full-time enrollment, obligation will be pro-rated on the basis of one-morith's
service required for each 1.873 quartet or 1.25 semester hour received.

3 Reprodueb an additional number of copies of the form for distribution as
follows;

- 3 copies returned to applicant.

- 1 copy for unit of assignment

- I copy for retention in TAGO files.

REGISTRA R. .1
1. Complete Section IV for the session in which applicant trowelling, indicating

the number of hours and cost. This cost may not exceed the maximum amount
approved in Section M.

2. Return 1 completed Copy to the applicant.

3. Retain 1 copy for billing to CCHE, 1300 Broadway, 2nd Floor, Denver, 80203.

NOTES:
(1) Applications must be initiated in sufficient time to permit processing by unit

of assignment and receipt in TAGO by announced deadline.

(2) Tuition eminence is limited to a total of #112 semester hours or 198 quarter
hours.

(3) A Grade point average of 2.8 must be maintained to qualify foe adiEtional
assistance.

-se- 410
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CHAPTER TEN: APPLYING FOR FUNDS, ALLOCA LION OF FUNDS

1001. Applying for Funds

.Application for state-funded student assistance consist§ of two steps, one
performed' by institutions and one performed by the Colorado Commission on.Higher Education.

4. The Commission will prepare a request to the legislature for state-funded
student assistance which will take into account the following information:

1. prior year utilization of funds;

2. student need as shown in prior year reports;

3. projected changes in cost and enrollment.

B. Institutions must submit an Institutional Request for Funds for State-funded
Student Assistance (see CCHZ-X-1) by February 1 each year.

1002. Allocation of Funds

.1"

All state-funded appropriations for student assistance, except National Guard
Tuition Assistance, Veteran's Tuition Assistance, and Law Enforcement/POW
Tuition Assistance, are allocated among eligible institutions. Also allOcated isthe federal funding for State Student Incentive Grants. A full technical
description of the allocation procedures is contained in the manual entitled
"Allocation of State-Funded Student Aid" maintained in the Student Services
Office of the Commission.

A. Allocation Among Programs

The Legislature often appropriates funding for several similar purpose
9rograms in,one line item. The allocation of each line among its component
programs is not based on formula but on the intent of the Legislature and
the Commission. Long Bill narrative expresses the intent of the Joint
Budget Committee. The Commission's budget request sets forth Commission
intent and is consulted when legislative sources are silent.

B. Calculation of Institutional Need

Allocations to insti tions for several of the programs are based uptm each
institution's share or state-wide financial need. Separate institutional need
figures are calculated for undergraduates and for graduates. The need of
all in-state undergraduate students at each institution as reported on the
student roster is adjusted for changes in tuition rates and enrollment levels,
to develop an estimate of institutional undergraduate need.

The need of all in-state graduate students at each institution as reported
on the student roster is adjusted for changes in tuition rates and enrollment
levels to develop an estimate of institutional graduate need.
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r. Adjustments to "Fair Share" Allocations

1. Formula-ba-sed allocations may produce significant increases or decreases
in an institution's allocation of state fiends from one year to the near
and may exceed the amount the institution has determined can b
effectively used. To stabilize allocations and prOmote efficient use o
the funds, the "fair share" allocation produced for an institution b
the formula is adjusted if necessary such that:

a. it does not exceed:

(1) the institution's request, or

(2) a maximum allowable percentage increase over the prior year's
allocation, such percentage being determined each year based
on the increase or decrease in total funding for the program;

b. and it does not fall below a minimum percentage of the prior year's
allocation, such percentage being determined each year based ob
the increase or 'decrease in total program funding.

2. Increases or decreases in federal funding may also produce unstable
funding. In state- funded programs for which there is a similar federally
unded progrtm, the fair share allocations are also adjusted if necessary

fir changes in the federally funded Program such that an institution's
state plus federal funding does not increase by more than a maximum
allowable percentage (except that the allocation of state funds shall
not be reduced below the current allocation).

D. Allocations Among Institutions

1. t General Policies '6\
Institutions will not receive initial allocations in excess of the amount
of their initial request as reflected in the Rest for Funds. However,
subsequent allocations during the same award period are not necessarily

. limited by the amount of the initial request.

Institutions that fail to accomplish required administrative tilts may
receive lower allocations in following years. For example, institutions
that, in the most recently completed fiscal year, reverted funds in
excess of allowable amounts after deadlines specified by CCHE might
have like amounts escrowed pending receipt of current year financial
reports. If those reports showed appropriate utilization of current
allocations, the escrowed funds would be released for use by the effected
institution. If the reports showed continued reversions, the funds could
be reallocated for use by other institutions.

2. Eligible Institu9ons

Each program of state-funded student Assistance is available to students
attending particular types of postsecondary institutions, as described
here. Institutions are required to submit to biannual audits of their
state-funded student assistance programs in order to maintain eligibility.
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a. Colorado Student Incentive Grabt Program

(1) Private colleges and universities and private vocational
schools which have applied and been approved for partici-
pation (see Chapter Two for application procedure). A change
of ownership or form of control terminates approval. New
owners must reapply to participate;

(2) State-supported two and four year institutions, including local
district junior colleges and area vocational technical schools.

b. Colorado Student Grant Program

(1) Private colleges and universities and private. vocational
schools which have applied and been approved for partici-
pation (see Chapter Two for application procedure). A change
of ownership or form of control terminates approval. New
owners must reapply to participate;

(2) State-supported two and four year institutions, including local
district junior colleges and are vocational technical schools.

c. Colorado Work-Study Program

(1) Private colleges and universities and private vocational
schools which have applied and been approved for partici-
pation (see Chapter Two for application procedure). A change,
of ownership, or form of control terminates approval. New
owners must reapply to participate;

(2) State-supported two and four year institutions, including local
district junior colleges and area vocational technical schools.

d. Colorado Gradua rant Program

State-supported institutions, private colleges and universities
offering graduate programs.

qt Colorado Graduate Fellowship Program

State-supported institutions, private colleges and universities
offering doctoral programs.

f. Undergraduate Merit Award Program

(1) Colorado Scholarship Program

(a) Private colleges and universities and private vocational
schools which have applied and been approved for partic-
ipation (see Chapter Two for application procedure). A
change of ownership or form of control terminates
approval. New 'owners must reapply to participate;
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g.

, (b) State-supported two and four year institutions including
local district junior colleges and area vocational tech-
nical schools.

(2) Colorado Athletic Award Program

State-supported two and four year institutions offering inter-
collegiate athletic programs.

Loan-Matching Program

State-supported two and four year institutions, private col-
leges and mdveraitiesi, and private vocational nehools.

h. Dependent's Tuition Assistance

(1) Private colleges and universities and private vocational
schools which have applied and been approved for partici-
pation (see Chapter Two for application procedure). A change
of ownership or form of control terminates approval. New
owners must reapply to participate;

(2) State - supported two and four yeas institutions including local
district colleges and area vocational technical schools.

i. Outreach Tuition Grant Program

State -- supported our year institutions offering Outreach pro-
grams that have applied and been approved for participation
(see *903G for application procedure);

National Guard Tuition Assistance

(I) 'university of Southern Colorado

(2) Adams State College

(3) Mesa College

(4) Metropolitan State College

(5) Fort Lewis College

(6) Publicly-supported two year institutions

E. Allocation Policies by Program.

1. Colorado Student Incentive Grant .

Colorado Student Incentive Grant funds are available to students in
state-supported and private colleges and universities, private vocational
schools and area vocational schools. Funds are allocated based on
enrollment in the most recently completed fiscal year.
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For state-supported institutions, in-state, undergraduate FTE student
enrollments from the most recent Final Fiscal Year Report of Enrollment
(Format 100) are used, except for the University of Colorado Health

iences Center for whom headcount- enrollment from their budget
document is used.

For private vocational schools, enrollments from the most recent "Stu-
dent Enrollment Infcirmation" form tire used (see CCHE-X-2).

Colorado Student Grant

The funding. available to eligible institutions for Colorado Student
Incentive Grants is added to the funding available for Colorado Student
Grants. The allocations of those funds are based on institutional
undergraduate need as described in item B above and are adjusted as
described in item C-1 and 2 above. The resultant allocations are then
divided into Colorado Student Incentive Grants and Colorado Student
Grants proportionate to the fuhding for each program and the preliminary
Colorado Student Incentive Grant. allocation based on enrollment.

3. Colorado Work-Study

Allocations among eligible institutions based on institutional under-
graduate need as described in item B above and are adjusted as described
in items C-1 and C-2 above.0 4. Colorado Graduate Grant

*
. .

Allocations among eligible institutions pre based on institutional grad-
uate need as described in item B above and are adjusted as described
in item C-1 above.

*.

5. Colorado Graduate Fellowship

Graduate fellowships are allocated to eligible institutions based upon
the full-time headcount enrollment of doctoral students as estimated
through procedures described in the allocation manual.

6. Undergraduate Merit Awards

a. Each institution that received an athletic award allocation in 1983-
84 received a prorated amount of that allocation because the total
undergraduate merit appropriation was reduced.

b. In order to assist smaller institutions, each institution receives a
graduated base amount ranging from $40 per student to a maximum
of $10,500, with smaller institutions receiving the larger amounts.

c. The balance of thajunds available is allocated on the basissof
undergraduate Colorado resident FTE enrollment for the prior year.
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7. Student Loan Matching, Funds

a. The amount needed to provide one state dollar for every nine
dollars of new Fedetrl Capital Contribution is allocated to each
institution receiving new federal funds for Health professions and
Nursing Student Loans.

b. If the appropriation ig sufficient, one state dollar is allocated for
every nine dollars of new Federal Capital Contribution for National
Direct Student Loan. it the appropriation is more than sufficient
to provide -the requited match, the excess can be allodated to
participating institutions based on undergraduate and graduate stu-
dent need as calculated Oom the Student Roster. If insufficient
funds are apptopriated to provide the fuU required match, funding
to those Institutions which received overmatch in prior years will
be reduced.

c. Insti ions Apse default rate is greater than 125% 'of the state-
.wi default rate are not eligible. for loan matching funds.

d. Institutions whose default rate exceeds 9% must show that their
rate has decreased over the most recent fiscal year in order to
receive student loan matching funds.

F. Institutions will be notified of their allocations on an Official Allocation
Notice (CC1111,411-1).

1003. Computing Utilization Rates

Institutions should manage federal and state funds in such a way as to fully
utilize all allocations to the extent consistent with packaging policy, and to
provide for maximum utilization from state funds through early release of unused
funds for reallocation. 'Chapter Eleven provides detail on how allocation
adjustments can be made tO effectively utilize funds.

The percentage of the allocation which was expended to students will be
calculated for each program on the basis of the May 1 adjusted allocation and
the year-end financial report. Utilization rates of less than 95% in any program
may be an indication of inadequate administrative capability within the institution
and may result in reserving a portion of future allocations or reduction of future
funding levels.

00°
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1004. COLORADO COMMISSION ON 'HIGHER EDUCATION

INSTITUTIONAL REQUEST FOR FUNI4

Please complete the enclosed Inytional Request for Funds and return itto the
Commission via governing board f (for state institutions) by February I.

Columns a and b should reflect estimated recipients and expenditures based upon theinstitution's current allocations for each program; columns c and d should be theinstitution's request for funding levels for the most immediate future fiscal year.

The amount requested on lines 9.1 through 9.3 should be the State-a riated Institu-tional Capital Contribution (ICC) to the various loan funds, and sh equal 1/9 ofthe anticipated new Federal- Capital Contribution (FCC) for each program.

I
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COLORADO COMMISSION ON HIGHER EDUCATION

Institutional Request for Funds Person to Contact:

Telephone Number:

Institution Name:

(a) (b)
Current Year ESTIMATE
Headcount Amount

(c) (d)
Upcoming Year REqUEST*
Headcount -% Amount1. Colorado Student Incentive Grants

ombined State and Federal Shares).
20,1Colorado Student Grants

.
3. Undergraduate Merit Awa .-

3.1 Colorado Scholarshi I

3.2 Athletic Awards

4. Outreach Tuition Grants

5. Colorado Graduate Grants

6. Colorado Gradutte Fellowships

8. polorado Work-study Awards
.

k
.

9. Student Loan Fund Matching:
9.1 NDSL Required ICC

_

. .

9.2 Nursing Loan Required ICC

9.3 Health Professions Required ICC /
* REQUEST is for Fiscal Year 19 19 .

Most recent year for which an audit of state funded
student assistance programs at your institution is
available: (A copy must be on file at CCHE)

CCHE-X-1
1984 1

Date Submitted:

Signature:

Signaturel

Financial Aid Director

Chief Executive Orri-cer---
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1005. Student Enrollment information
1985-86 Allocation of State-Funded Student Aid

Name of Institution:

Name of Person Responding:

Phone:

1. Private Colleges and Universities and Vocational/Proprietary Schools with traditional
terms (quarter, semester)

How many students who would qtialify for in-state tuition status, according to Title
23, Article 7., C.R.S., were enrolled in undergraduate' programs at your institution
during the period July 1, 1983; through June 30, 1984?

full-time and
less 1than full-time but
half-time or more

2. Private Vocational/Proprietary Schools (Institutions with NON-TRADITIONAL CAL-
ENDAR)

How many postsecondary students who Would qualify Win-state ion status,
according to Title 23, Article 7, C.R.S., were enrolled in programs which are at,
least six months in length or which consist of at least 600 hours of instruction at
your institution during the period July 1, 1983, through June 30, 1984? Report
only students enrolled at least half -time or more. Do not count home-study students.

July 1, 1983
August 1
September 1
October 1
November 1
December 1
January 1, 1984
February 1
March 1
April 1
May 1
June 1, 1984

Continuing Students New Starts ..

p

*The tuition classification statute requires that the student (or the student's parent if the
student is less than 21 years of age, have established domicile and indicated intent to
remain in Colorado at least 12 months prior to the start of the period of registration for
which in-state. classification is being considered. Colorado residence, drivers license,
vehicle registration, tax payment, etc. are requirements placed upon such persons. (see
CC II 13-11-1)

CCIIE -X -2 -99-
1984 108
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FROM: Colorado Commission on Higher Education
1300 Broadway Street,' 2nd Flodr
Denver., Coloradb' 80203 -

4111
(303) 866-2748 /

OFFICIAL ALLOCATION NOTICE FOR STATE-SUPPORTED STUDENT ASSI.STANCE PROGRAMS
,A .

r the period July 1, :- June 30,

s
TO:

4

Type of Notice:

Original

Adjusted

Mal Official AllocaPrior Allocation per Increase/
PROGRAM

tion per this Notice previous Notices Decre e (44-),

Colorado Student Incen-
4 tine. Grant, Combined

State and Federal
Shares

.

...,
. .

.

_

2. Colorado Student Grant
.

3. Colorado Work-Study - SAMPLE ONLY -
4 4. Colorado Graduate Grant DO NOT COPY

5. Colorado Graduate
Fellowship

OR

. r

6. Undergraduate Merit t§,

. SUNNIT THIS

-1.---Gelor-ado-Ath-Gramt
o

7. NDSL Match

1

8. Health Professions/
Nursing Loan Match

9. Outreach Tuition Grant ..)

TOTAL

Date

CCHF -AN -1

1984

Signed

Executive Director
Colorado Commission on.Higher Edueatipn

-ioo-. 109 BEST COPY AVAILABLE
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TO: Colorado Commission on Higher Education
1300 Broadway Street, 2nd Floor
Denver Colorado 80203
(303) 866-2748

REQUEST FOR ADkiUSTME1T

to Current Allocation
'of State-Supported Student Assistance

for the period July 1, - June 30,

FNM: Director of Financial.Aid

r

PROGRAM:

Consideratibn Date for this Request:,

cedber 1

February

May 1

15

Amount of Additional Amount of Funds
. CURRENT ALLOCATION Funds Requested (OR) to be Released

1. Colorado Student
Incentive

2. Colorado Student Grint

3. Colorado Work-Study

4. Colorado Graduate
Grant

SAMPLE ont -

DO )NOT -COPY .

'`OR

A

5. Colorado Graduate
Fellowship

SNOUT THIS

4

6. Undergraduate Merit

-7-,--Gel-arlado- At h letrk-

1. NDSL 4atch

8. Health Professions/
Nursing Match

9. Outreach Tuition Grant I

TOTAL

Date

AVAILABLE
CCHE-AJ-1
1984

Signed

-101-

Director of Financial ATd

Chief Fiscal Officer
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CHAPTER ELEVEN: ACCOUNTING, RECO4DKEEPINCS; AND REPORTING

1101. Accounting and Recordkeeping

Accounting and recordkeeping activities provide accurate documentation of the
use made of state funds and of the basis for program decisions. Such records
are needed for documentation, for audit, for planning, and for guidance to new,
or replacement personnel.

A. Accounting, Fund Management, *and Disbursement Activities

Accounting activities should provide an orderly flow of funds into the
institution and out to students, and should further provide the controls
necessary to assure compliance with the following policies.

I. Accounting and Fund Management Activities alb

a. Funds allocated to the institution for state-funded. student assis-
tance shall be used only for direct aid to students in accordance
with the policies of this Handbook.

b. Program expenditures shall not exceed the dollar amount author-
ized for the institution as specified in Official Allocation Notices,

ipeept as outlined in individual program policy and described in
this Chapter.

c. Institutions shall maintain separate accounting records for each
state-funded student assistance program.

d. The CSIG federal revenue account (42013) must be utilized in
recording earned revenue for federal CSIG.

e. When NDSL, Health .Professions, or Federal Nursing Loans are
cancelled by the Federal vernment, any amounts recovered for
the state share of the celled loans shall be returned to the
loan fund to make new ns to students.

2. Allocation Period for State-funded Student Assistande programs

The fund allocation period for all state-funded student assistance
programs is determined by the fiscal year of the State of Colorado,
July 1 through June 30. All state-funded student a stance expenditures
should be charged to the allocation of the fiscal r in which disburse-
ments are made (grants, scholarships, and loa p r services are/per-
formed (work-study). This procedure conforms with regulations with
regard to federal student assistance expenditures, with the exception
of the work-study program for which federal policy permits a ten
percent carry forward/carry back flexibility.

4S 3. Distribution of Allocated Funds

a. State institutions will receive 100% of their allocations for.
anstudent assistance, as approved by the Commission n its

-102-
1 1 1



Official Allocation Notice, by transfer directly to the institution
from CCHE via CAS 235-71 ("A" Document). Transfers will be
made to program accounts in accordance with the Official Alloca-
tion Notice. If April Budgetary Account Status sheets show line
items are under- expended by more than 20%, institutions must
justify their need for the remaining funds through submission of
the Fund Utilization Report and a letter, of explanation. Allocations

Natal be reduced if justification is not received, before nay 1.

The federal share 'of CSIG will be held by CCHE as augmenting
revenue on CAS 243, Adiustnients to Estimated Augmenting
Revenue. Reimbursement of the federal share of CMG will be
done by an interagency voucger. initiated by the institution and
submitted to CCHE for processing. The request for reimbursement
of federal CSIG should corr "4, to the 42013 earned revenue
account balance id the Cent Accounting. System.

b. Local district colleges, vocational-technical schooli, rivate
colleges, and private tional schools shall 'request advances
and/or reimbursements at least quarterly on the form provided in
this Chapter (CCHE-81-1). Funds requested plus funds received
should' not exeeed_expendftures by more than the amount of the
next disbursement,' nor exceed the total allocation.

c. State institutions which release a portion of their allocation after
those funds have been transferred to the institution should submit
a CAS Form 235-71 transferring the funds back to the Commission
with the Reqtiest for Adjustment (see CCHE-Ad -1) on Which the
funds are released. .

If, due to refunds from students, unclaimed warrants, etc., an
institution receives transfers for more than the actual amount of
the student aid expenditures, the excess funds must not be reverted
to the Controller but must be returned to the Commission using
CAS Form 235-71 prior to the Controller's closing date for that
fiscal year. Such funds shill not be retained by the institution
nor expended in the following (Weal year.

4. Adjustments to Level of Expenditure

a. Institutions may not adjust expenditures in the Colorado Student
Incentive Grant Program, the Outreach Tuition Grant Program, or
in Student Loan Matching. 11 Unused funds in these programs should
be released as described in this Chapter. Expenditures in excess
of the initial allocation for these programs can by made only upon
receipt of a supplemental allocation.

b. Institutions receiving allo\ations for Colorado Student Grant, Under-
graduate Merit, Colorado' Graduate Grant or Fellowship, and/or
Colorado Work-Study have limited authority to transfer funds among
those programs. If necessary, the initial allocation for one of the
programs may be increased by .up to 10% of that allocation with
funds drawn from any of the other programs without prior CCHE
approval. For example, an individual program allocation of $15,000



may be increased by up to $1,500. Before making withdrawals
from Colorado Student Grant or Colorado Graduate Grant the
financial aid director must assure that the maximum possible use
has been made of the allocations for those programs to meet the
documented financial need of Colorado resident students. Before
withdrawals are made from Colorado Work-Study it must be assured
that maximum possible use has been. made of those funds to meet
the work needs of undergraduate Colorado residents.

Adjustments in excess of these ;: evels require prior approval by
Commission staff.

The "A" dominant 'rainier of spenang authority should be sulinitted
directly to the Division of Aeconsts and Controls. It does sot
need to be sent through'CCIIII. Schools not on the state aimeannting
systole sake similar in-house transfers.

5. Adjustments to Allocations

Institutions should request adjustments to allocations on the Request
For Adjustment form (CCHEmAJ-1) received with the Official Allocation
Notice (CCHE-AN-1). State-supported institutions which are governed
by a multi-institution board should submit the form -to their governing
board staff' with a copy to the Commission. All other institutions
should submit the form to the Commission. Institutions should notify
the board and/or Commission at any time they become aware that they
will not fully utilize their allocation or that they need additional funds..
After receipt of an adjustment, ap institution must file a new request
if they wish to be considered for 'further adjustment, even though the
first request was not fully met.

a. Adjustments to allocations can be made at two levels. Multi-
institution governing boards may reallocate funds released by their
institutions to the same student assistance programs at other
institutions controlled by the board and report such reallocations
to the Commission: Funds that are not reallocated by the board
are to be released by the board to the Commission by the dates
specified below. Those funds, plus funds released by stand-alone
institutions, will be reallocated by Commission staff to individual
institutions. The Executive Director will report all reallocations
to the Commission.

b. Utilization /Adjustment Schedule

(1) The first allocation adjustment will usually be made on Decem-
ber 1. Institutions which will expend less than their allocation
in one or more programs must release sufficient funds on or
before that date such that subsequegt adjustments and rever-
sions on a program-by-program basis do not exceed $100,000
or 20% of their initial-allocation for any program, whichever
is less.

(2) The second allocation adjustment will usually be made on
February 15. Institutions which will expend less than their
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allocation in one or more programs must release sufficient
funds on or before that date such that subsequent adjustments
and reversions on aftprogram-by-program basis do not exceed
10% or .$20,000, wftichever is less, of their initial allocation
for any program.

(3) The third adjustment will usually be made on May 1. Institu-,
tions which will gxpend less than their allocation in one or
more programs must release sufficient funds on or before that
date such that subsequent reversions on a program-by-program
basis do not exceed 5% or $10,000, whichever is less, of their
initial allocation for any program.

Schools which utilize less than 95% of their adjusted allocation
in one year will have a rafted& in funds allocated for the
nest year.

6. Disbursement

a. Disbursements shall be made only when the institution:

(1) has received all required forms and documentation properly
completed;

(2) has issued an official award setter to the student;

(3) has received a signed acceptance form from the student for
hny need-based award; and

(4) has verified that the student is currently in compliance with
the institution's Standards of Satisfactory Academic Progress
policy.

b. Funds under the state-funded programs shall not be disbursed to
the student prior to the time the student completes registration,
nor earlier than ten days prior to the first day of classes, nor
after the last day of the academic period(s) for which the award
was intended, 'mien the Institution identifies and documents atten-
uating eireumstanees requiring deviation from this policy. Such
deviation should be rare and should not happen except in situations
where the institution is primarily responsible for the disbursement
delay. Work-study payroll shall be disbursed according to the
institution's schedule and procedures for student payroll.

c. Method of Disbursement

(1) All Colorado Work-Study earnings mustdireeti rsed by check,
similar negotiable instrument, or by direct deposit to accounts
controlled solely by the student;

(2) Non-work-study funds may be disbursed to students by

o transfer from a student aid account to student accounts,
tuition accounts, housing accounts, etc. (e.g., from the
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Colorado Student Grant account to the tuition income
account in the student's name);

o issuance of one check which identifies individual program
amounts;

o issuance of individual checks for each program.

Regardless of the method of disbursement used, accountingrecords ['gust reflect disbursements by specific program toindividual students.

7. Student Repayment of State Grant Funds

When it has been determined that a student owes a repayment of state-funded grants, the following procedures shall be used by the institution:
a. Bill the studeht according to institutional policy.

b. Exercise due diligence in collecting overdue repayments according
to the requirements for follow-up in the federal NDSL regulations,including the use of a collection agency.

c. Student repayments of current fiscal year financial aid grants areto be returned to the student aid accounts and used for awardsto other students in that same fiscal year.

d. Repayments received aster the fiscal year shall be returned directly
to CCHE. Such fonds shall not be reverted, retained, nor expendedby the instituti

e. The total amount f overpayments of grant funds to students dueto institutional error must be returned to the grant account assoon as known so that these funds may be used to make awards
to additional students.

f. Students are ineligible for future Colorado financial aid considera-
tion until repayment has been completed.

g- Final reports submitted to the Commission are not required to berevised to reflect repayments received after the reports have beenfiled.

B. Accounting Records

Accounting records must be auditable and must provide documentation ofcompliance with Commission policy. Such records shall include:
1. copies of all Official Allocation Notices;

2. copies of reimbursement documentation;

3. vouchers, cancelled decks, or appropriate transfer documents showing
disbursements to students; and
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4. ledger and subsidiary records reflecting separate accounting records for
each state-funded student assistance program.

C. Program Policy Records

Program records document the basis for decisions as well as policies. Stich
records must be maintained in the financial aid office, and must include
the following:

1. documentation of the basis for the amounts for the various components
of each year's standard student budget;

2. a copy of each year's packaging policy;

3. a copy, of each year's Standards of Satisfactory Academic Progress for
financial aid purposes; t

4. a copy of the student aid refund and repayment policies;

5. copies of each year's Institutional Plans for selection of Colorado
Graduate Grant, Colorado Graduate Fellowship, Undergraduate Merit
Award recipients; and

6. copies of all Official Allocation Notices.

D. Individual Student Records

Individual student records must be maintained by the institution for all
students who file an application for student aid (whether or not enrolled),
or receive any award from state-funded student assistance programs. This
includes records for students who apply and are refused awards or who fail
to accept award offers. These records should be located in the financial
aid office to promote coordination of awards,

1. For, those programs requiring it, the file must contain a written applica-
tion form.

2. For those programs not requiring written applications the file must
contain either the information needed for reporting to the Commission,
or the institution must have written procedures by which the financial
aid office obtains such information from other departments or offices.

3. Each file must contain a record of disposition, including an award
letter, or copy, if awards were offered.

4. If any need-based funds were disbursed, the file must contain an
acceptance form, or copy of one, signed by the student.

5. Records for students who received need-based funds must also contain
other docuMents as sikcified in $310H and must be located in the
financial aid office.

6. All student records must reconcile with accounting records and must
contain documentation for any changes from initial awards.
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E. Retention of Records
NA

Accounting records, program policy records, and individual student records
are to be retained for five years following the most recent fiscal operations
report reflecting the last activity, including all loan activity such as
repayment, in those records or until audited with resolution of all audit
questions, whichever occurs hist

1102. Reporting Requirements

Several reporting requirements exist for state-funded student assistance. These
requirements must be met to provide adequate documentation of the use of the
state funds for purposes of auditing and of reporting to the legislature. lure
to submit required reports on a timely basis may result in reduced &locations
or termination of eligibility to participate in one or more of the state-funded
student assistance programs.

A. Colorado Student Incentive Grant Recommendation and Reconciliation Re-
port. (See Chapter Four)

This report is submitted by all institutions participating in CSIG in accord-
ance with CSIG reporting instructions issued annually by th- Commission.
The final reconciliation must reach the Commission on or before July 1 of
each year.

B. Report of Utilization

This report (CCHE-XI-2) is submitted by all institutions except those partici-
pating only in the Colorado Student Incentive Grant Program and is used as
a preliminary fiscal operation report in terms of fund transfers and total
dollar commitments. The Report must reach the Commission by May 1.

C. State-Funded Student Assistance Fiscal Operations Report

A 'Colorado Fiscal Operations Report is required for all institutions except
those participating only in the Colorado Student Incentive Grant Program.
The report must reach the Commission on or before September 1 of each year.

D. Student Roster

A Student Roster is required for all institutions except those participating
only in the Colorado Student Incentive Grant Program. The roster must
reach the Commission on or before September 1 of each year.

In order to ensure that consistently valid data is being submitted to CCHE,
a sample of records from the Student Roster will be selected for verification.
Schools will be asked to provide a more complete description of the student's
financial aid file to verify information reported on the roster.

Sample copies of these reports and instructions are included in this Chapter.

117
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1103. Audits

Institutions are required to submit to biannual compliance audits of their state-
funded student assistance programs in order to maintain eligibility. They are
also required by federal policy to conduct an audit of the federal financial aid
programs at least eery two years. It is strongly recommended that the state
student financial assistance programs be audited simultaneously with the federal
audit. Audits at state-supported institutions, even if done by private firms, pre
to be coordinated through the State Auditor's Office.

Responsibility for audit of the Colorado student aid programs is specifically
assigned to the State Audit4 [23- 3.3- 102(8) and 23-3.5-104L C.R.S.] Institutions
are encouraged to work with the State Auditor to haye that audit work included
in their regular institutional audits to avoid the disruption of a separate audit
visit.

Copies of the completed audit shall routinely be sent to CCHE.

1 18
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1104. CALENDAR FOR SUBMISSION OF STATE-FUNDED STUDENT ASSISTANCE
PROGRAMS REPORTS

19,84

JULY

AUGUST

Submit final 1983-84 CSIG recommendations and corrections for
prior fiscal year by July 1.
Submit final Report of Expenditures (local district colleges, area
vocational schools, private institutions, private vocationalschools) by July 1.

CCHE processes final 1983-84 CSIG recommendations by .August 1.

SEPTEMBER . Submit 1983-84 Institutional Fiscal Operations Report, final CSIG
Reconciliation, Student Roster, 1984-85 Institutional Plans, and
Student Budgets by September 1.

- OCTOBER Submit 1984-85 CSIG recommendations by October 1.
Submit first 1984-85 Quarterly Reimbursement Request for cur-rent fiscal year (local district colleges, area vocational schools,
private institutions, private vocational schools).
Submit copy of Federal FISAP to CCHE.
Submit copy of final Pell Grant Progress ReporOto CCHE.

If

14:10VEMBER

DECEMBER

CCHE processes CSIG recommendations by November 1.

Submit first Request for Adjustment to governing board staff by
December 1.
Student Expense Budget ranges reviewed by CCHE and financial
aid administrators.

1985

JANUARY 1985-86 Student Expense Budget ranges approved by CCHE.
Adjustments to 1984-85 allocations announced.

FEBRUARY

MARCH

( APRIL,

MAY

JUNE

Submit 1984-85 CSIG recommendations by February 1.
Submit second Request for Adjustment to governing board staff
according to schedule which will allow them to forward requests
to CCHE if necessary by February 15.
Submit Request for 1985-86 Funds by February 1.

Adjustments to 1984-85 allocations announced.
CCHE processes CSIG 1984-85 recommendations by March I.

Submit 1984-85 CSIG recommendations by April 15.

Submit final 1984-85 Request for Adjustment and Report of
Utilization by May 1.
CCHE processes CSIG recommendations by May 15.
CCHE approves allocations for 1985-86.

Final Adjustments to 1984-85 allocations announced.
1985-86 official allocation notice received.
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1105. CCHE INSTITUTION CODES FOR FINANCIA/1 AID

CODE

0100
0105
0110
0120
0130
0135
0140
0150
0160
0210
0220
0225
0230
0240
0300
0410
0470
0510
0620
0625
0630
0640
0660
0715
0720
0725
0727
0731
07 32
0733
07 35
0740
0745
0755
0760
0765
0770
0771
0773
0775
0780
0810
0812
0813
0814
0820
0822
0824
0825

INSTITUTION

Boulder Valley Vocational Technical School (Quarter)
Boulder Valley Vocational Technical School (Semester)
Larimer County Vocational Technical School
Emily Griffith -Opportunity School
Aurora Vocational Technical Center (Quarter)
Aurora Vocational Technical Center (Semester)
San Luis Valley Vocational Technical School
San Juan Basin Vocational Technical School
Delta Montrose Vocational Technical School
University of Colorado-Botilder
University of Colorado-Health Sciences Center (Quarter)
University of Colorado-Health Sciences Center (Semester)
University 'of Colorado-Denver
University of Colorado-Colorado Springs
Colorado School of Mines
Colorado State University
University of Northern Colorado
Fort Lewis College
Adams State College
Mesa College
Metropolitan State College
University of Southern Colorado
Western State College
Arapahoe Community College
Colorado Mountain Collee-Leadville
Colorado Mountain College-Glenwood Springs
Colorado Mountain College-Off-Campus
Front Range Community College
Red Rocks Community College
Denver - Auraria Community College
Community College of Aurora
Pikes Peak Community College
Lamar Community College
Morgan Community College
Northeastern Community College
Otero Community College
Northwestern Community College
Colorado Mountain College-Steamboat Springs
Pueblo Community College
Trinidad State Junior College
Aims Community College
American Beauty College
Americana Beauty College I
Americana Beauty College II
International Beauty College
Barnes School of Business
Blair Junior College
Colorado College of Medical and Dental Careers
Certified Welding School
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Institution Codes Continued

CODE INSTITUTION

0826 Colorado Aero Tech
0827 Colorado Springs College of Business
0828 Colorado Institute of Art
0829
0830 s

Colorado Techni,cal College
Denver Automotive & Diesel College

0840 r Denier Institute of Technology
0845 Electronic Technical Institute
0846 Denver Technical College
0847 Mile High College
0848 Longmont Beauty School
0850 Parks College
0880 44( Pikes Peak Institute of Medical Technology
0875 Presbyterian/St. Lukes School of Nursing
0885 Pueblo College of Business
0895 National Camera Inc.
0950 Colorado College
0960 Colorado Women's College
0970 Loretto Heights College
0980 Regis College
0990 University of Denver
0995 Nazarene Bible College
1000 Rockmont College

it
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COLORADO COMMISSAIION HIGHER EDUCATION

REPORT OF EXPENDFTURES AND REQUEST 4,10MAYMENT OF STATE-FUNDED STUDENT ASSISTANCE
PROGRAM FUNDS

TO BE USED BY LOCAL DISTRICT COLLEGES, AREA VOCATIONAL-TECHNICAL SCHOOLS, PRIVATE
INSTITUTIONS AND PRIVATE VOCATIONAL SCHOOLS

(Should be submitted quarterly)

FISCAL YEAR TO DATE AS OF 19

Colorado Student Incentive Work-Study Colorado undergraduate NOSL
Grant (State and Federal)

Official Allocation
(must agree with most
recent allocation notice)

2. Total amount of
awards to students
for fiscal year to
date.

Student Grant Merit,Award Match

3. For CSIG, total
amount approved by

AV..- CCHE on computer
.,-.4J run.

4. Total expenditures for
fiscal year to date

5. Total funds received
from CCHE for fiscal
year to date.

6.' FUnds currently
requested

(The sum of lines 5 and 6 shouTd not exceed
line 1 or line 2,) REQUESTS MUST BE IN WHOLE DOLLAR AMOUNTS

t

I certify that the student assistance expenditures reported here have been or will be made in compliance with the
policies established for such expenditures by the Colorado Commission on Higher Education.

Institution Date Certify By

Address

Institution Code
c-- CCHE Approval

CCHE-XI-1
1984

122
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1. Amount thorn on original
Official Allocation Notice

Report of Utilization
To be filed by May 1 Institution

a tt c d e f dikg

Colorado Colorado Athletic Colorado Colorado Colorado Outreach TotalStudent Scholar- Awards Work- Graduate Graduate UltimoGrant **hips Study Grants Fellow- Grant
ships

2. Addft4nal Funds reallocated by
COX 0

3. Feeds released to COE

(4)
4. Additional enoinditures drawn from

other State funded student aid 4,
N/Aprograms at your institution

(1)

(4)
S. Reduced expenditures which will be

radded to other State funded student - - - N/Aaid ',rowans at your institution
.

MO'

(1)

4
6. Total. Available .(2)

7. Expenditures to date
Cate of last report from business
office

A. Total eomeitments to date (3)

9. Yet to be committed

10. Funds to tit released

to the governing board, or to CCNE.

FiTiMcIaTITd-Drreaor Date FliaT-OTTIcer 'Date
(1)The totals on lines 4 e4d 5 must be equal
(7/tine 6 equals the total of lines I through S

II

(Noth ccomttnenls which have been disbursed and those remaining to be disbursed
(4)May not exceed 101 of line41 of same column. Includes transfers among funds made by your institution or CONE.

COIE-114
1934
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Instructions

for

State-Funded Student Assistance Fiscal Operations Report

Overview

The Fiscal Operations Report Tor state-funded student financial aid has been struc-
tured to resemble the Federal Fiscal Operations Report as closely as possible. This
will aid the institution in developing procedures for gathering the required data with
a minimum variation between the system for State reporting and for. Federal reporting.

The total CCHE- required Fiscal Operations Report consists of three parts:

(1) the atticlied, properly-completed CCICE report;

(2) copy of the Federal Fiscal Operations Report for the corresponding period;

(3) copy of the final Pell Grant Progress Report for the corresponding period.

The CCHE report is due on September L The Federal Fiscal Operations Report
and final Pell Grant Progress Report are due 5 days after Federal due dates.

Reporting Period

The reporting period for the State Fiscal Operations report corresponds to the most
recently completed fiscal year for the State of Colorado, July 1 through June 30.

Definitions

The following definitions apply to program titles and other abbreviations which are
used in the State Fiscal Operations Report.

CSIG = Colorado Student Incentive Grant, comprised of equal dollars from
the federal State Student Incentive Grant program and state-sup-
plied matching funds. Both state and federal dollars are to be
included in the CSIG program heading for purposes of this Report.

CSG = Colorado Undergraduate Student Grant.

Colo W-S = Colorado Work-Study Program. Expenditures reported are to be
total need-based and no-need Colo W-S earnings, and Colo W-S
used as federal CWS match. The number of students to be reported
should be the number employed under need-based and no-need
Colorado W-S (do not include students employed under federal W-S).
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Grad Grant

Fellowship

Colo Schol

Athletic

Report the amount of Colorado funds used as federal CWS match
in the "Other/Unknown" line of Section A, the "Resident" line of
Section C and the "Status Unknown" line of Section D. Distribute
the amount of Colorado funds used as federal CWS match between
men and wen on Section 13.

= Colorado Graduate Grant program.

= Colorado Graduate Fellowship program.

= Colorado Undergraduate Scholarship program.

= Colorado Athletic Grant program.

Editing_ the Report

The institution is responsible for the accuracy of the data reported, to CCHE in the
State Fiscal Operations Report. Please carefully review all entries prior to signing
the Certification Statement on page 8 of the Report.

Part 1, Sections A-D

# recipients/Total - the actual number of recipients of funds from Bach program
are to be reported in columns c, e, g, h, //
Column (a) represents unduplicated recipients. A student should be counted
only once even though (s)he received funds from more than one state
program.

The number of recipients should be the same on all parts of the report;
i.e., make sure the "Total" lines agree on all reports, See Colo W-S
definition for reporting of recipients.

$ Amount/Total - the actual disbursement of funds by program. The program
amounts should be added across and doll? to agree with unduplicated
total expenditures.

Total expenditures are to agree with the June 30 Budgetary Account
Status Sheet for schools on the state accounting system. For schools not
on that system, expenditures should agree with the final request for
payment.

See Colo W-S definition for instruction for reporting of funds that were
used for federal matching funds.

Part II, Loan Matching Funds

Includes information that must be reported on federal fiscal operations report
aid will be verified upon receipt of that report.

I
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Part III, Undergraduate Grant/Merit Programs

Line 5. Must agree with program totals in Part I, Sections A-D.

Line 6. The number of recipients must agree with the number of recipients
listed for each program in Part I, Sections A-D.

Part IV, Graduate Program

Line 5. Must agree with program totals in Part I, Sections A-D.

Line 6. Must agree with the combined graduate program total in Part I,
Sections A-D.

Part V. Colorado Work-Study Program

Line 10. Amount of funds expended through the Colo. W/S program must agree
with program totals Part I, Sections A -D..

Line 7. Total I recipients must agree with I recipients reported in Part I,
Sections A-D.

Line 11. Must be completed.

In ttie final edit process it will be helpful to remember:

a. The "unduplicated total" figures on each page should be the same.

b. Dollars are always unduplicated, but students may have received assistance
from one or more programs. Students are to be counted only once in
the Ittuathplicated total" column. Thus, while dollars can be added across
columns to arrive at a total, recipients cannot.

c. CSIG/CSG are separated only on page 5 because they are both need-
based grant programi. It may be easier to complete page 5 first and
then combine information for the other pages. Remember to count each
person only once. The situation is similar for graduate grant, and fellowship
programs on page 6. You may wish to complete page 6 before Part I.

d. The distribution of on and off campus earnings through the Colorado
Work-Study Prograit is used in the Legislative Report. Please provide
that information.

e. Information on the State Fiscal Operations Report should agree with the
June 30 Budgetary Account Status Sheet for your institution.

f. Recoveries received during the year:

(1) from prior years - must have been returned to CCHE (see p. 106)
so should not be included in any part of this report.

'1/41

(2) from the current year - must have been returned to the fund to
be spent as current year award. Do not include as a recipient a
student for whom a recovery was made.
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COLORADO COMMISSION ON HIGHER EDUCATION
1300 Broadway Street
Denver, Colorado 00203

Name and Address of Institution:

INSTITUTIONAL FISCAL OPERATIONS REPORT i PLEASE READ INSTRUCTIONS

BEFORE COMPLETING THIS PORN .

for the Period

July 1. 1983 - June 30, 1904

PART I: Demographic Information

Section A - Distribution of State-funded aid recipients by racfallethale eategories

Race or Ethnic Unduplicated
Group Total

(i) (b)
0 Recto. $ mount

CSG/CSIG

(c) (d)
0 Recto. S Amount

Colorado
Wort-Study
( urr

0 Recie)p. S Amount

Graduate Grant/
Fellowship

(g) (h)

Colorado
Scholars

(i) 1J)
(1)

0 Recip. S Amount I Recip mount I Redo.' S Amount

Athletic

It Black

c
.

2. Native
Avorican

3. Asian

4. Hispanic .

5, White/
Anglo

4
.

It

_ _

6. Other/
Unknown

1. IOTA&

CCHL- XI- 3
19i34
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Colorado Commission on Nigher Education
Institutional Fiscal Operations Report

'Section 8 - O1s 4bution of State-funded aid recipients by sex

Sex
Unamlicated CSG7CS1G Colorado

Total
liark-Studfi)

(a) (b) (c) T4T Tel
f Recip. S Mount 1 Recip. S Amount f Recip. S Mount

July 1, 1983 - June 30, 1984

Graduate Grant/
Fellowship

41- (h)*
Recip. S Mount f

Colorado
Scholars

(I) (t) (1)
Redo. S. Amount f Recip. S Mount.

Athletic

_ . __
4 --",1. nen

,

2. icemen

...

-...

3.

It

TOTAL
,

Section C - Disiiibuilon if State-funded aid recipientsc resident-Trion-resident status

Status

1. Resident

2. Roo-

Resident

3. l'OTAL

CC111-11-3
1984

Unduplicated CSVCSIC
Total

Tat (b) -(c) (d)
Recip. S Amount Recip $ Mount

Colorado
Work-Stud

(el

f Recip. S Mount

Graiote Grant/
Fellowshlo

(4)
I Reds'. S Amount f

Institution

Colorado
Scholars

ii)

Recip. $ Amount

Athletic

(k)
f Recip. S Mount

129
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Colorado Commission on Higher Education
Section 0 - Distribution by Parents' Income Category for Dependent Students

or by Independent Status

Status or
Income

Category

1. Status
Unknown

Institutional Fiscal Operations Report

July 1, 1983 - June 30. 1984

2. Dependent -

parents' income
2.1 Unknown

2.2 S -0-

S 5.999

2.3 S 6,000

$11,999

2.4 512,000
517.999

2.5 518,000
$23,999

7.6 524,000
$29)11194

2.1 530.000
and

Above

1. indepPndent

4. TOTAL

GUI 41 1

1914

Unduplicated
Total

(aT (b)

CSG/CSTG

id)

Colorado Graduate Grant!

(e

Work -Stud Fellowship
l- (g)

Colorado
Scholars

ITI

Athletic

(k) (T)f Recip S Amount 1 Reci S Amount Recip S Amount f Recip. S Amount f Recip. S Amount f Recip. S Amount

I . 1

._...

_ ____

....._

1 3 0



COLA COMMISSION ON HIGHER EDUCATION
1300 Broadway Street
Denver, Colorado 80203

Name and Address of Institution:

411/
INSTITUTIONAL FISCAL OPERATIONS REPORT
for State-funded Studgnt Assistance

For the Period

July 1, 1983 -.June 30, 1984

PART II: LOAN-MATCHING PROs RAMS

1.

Program:

Cash on Hand at beginning of reporting period .

NOSL

(a)

Nursing/HeaTth
Professions

(b)

$ (+) $ (+)

2. Federal Capital Contribution
( +) (+)

3. State-funded match, original allocation
(+) (+)

t

4.

.

4.1 Supplemental allocation (+) (+)Adjustments to State-
funded match 4.2 Release of funds prior to May 1 (-) (-)

4.3 Allocated but not drawn (-) (-)

5. Total Collections deposited in the fund during reporting period (+) (+)

6. Other deposits
(+) (+)

7.

.

:

Loans made to students during reporting period (-) (-)

8. Number of students to whom loans were made during reporting period

9. Administrative Expense Allowance drawn from the
fund during reporting period

(-) (-)

10. Other expenses
(-) (-)

11. Cash on Hand at close of rporting period $

CCHE-XI-3
1984 # 131 132



COLOR ISSION ON HIGHER EDUCATION
1330 Br way Street
Denver, Colorado 80203

Name and Address of Institution:

INSTITUTIONAL FISCAL OPERATIONS REPORT
for Statelfunded Student Assistance

PART III:

Program: CSIG CSG

(a) (b)

1. Original Allocations

2.

1-6

2.1 Supplemental Allocations
Allocation

(+) (+)

Adjustments

2.2 Funds released on or
before May 1, or restricted
by CCHE

(-) (-)

13

3.
3.1 To other programs

Expenditure
N/A (-)

Adjustments

3.2 From other programs N/A (+)

4. Amounts available (sum Of lines 1 through 3) (=)

5. Amounts spent for awards to students

6.
. 4.4

Number of recipients

7. Unexpended Funds (line 4 minus 5)

8. Percent of amounts available which were ex-
pended to students (line 5 divided by line 4
multiplied by 100)

CCHE-XI-3
1984

133

For the Period

July 1; 1983 - June 30,-1984

a

UNDERGRADUATE GRANT /MERIT PROGRAMS

Colorada Athletic Outreach
Scholars Grants
.(c) (e) (f)

(+) (+)

(-) (-)

(-) (-)

(+) (+)

011
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CO COMMISSION ON HIGHER EDUCATION
130111Poadway Street

-Denver; Colorado 80203

Name and Address of:Institution:

INSTITUTIONAL FISCAL OPERATIONS REP
for State-funded StudeAt Assistan

for the Period

July 1, 1983 - June 30, 1984

el!

PART IV: GRADUATE PROGRAMS

(b)

.

.

Program:

1. Originalllocations

Colorado Graduate Grant Colorado Fellowship

S S -

----------------2.1 Supplemental Allocations
(+)

.

( +)

2. Allocation
Adjustnts '2.2 Funds released on or before May 1,me

or restricted. by CCHE -

(-)
.

.

(-)

.

.

,

3.1-Tb other programs
3. Expenditure

(-) .1%

.

, (-) .

.

Adjustments
3.2 From other programs (+) (+)

4. Amounts Available (sum of lines 1 through 3) (=) (=) .

5. Amounts spent for awards to students

6. Number of recipients .

7: Unexpended Funds (line 4 minus 119E 5)

.

.

8. Percent of amounts available expended to students
(line 5 divided by lipe 4 multiplied by 100) -%

,

x
.

)35
CCHE-X1-3
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COLORADO COMMISSION ON HIGHER EDUCATION
1300 Broadway Street
Denver, Colorado 80203 .

Name and Address Of Institution:

INSTITUTIONAL FISCAL OPERATICM5 REPORT
for State-funded Student Assistance

July 1, 1983 - June 30, 1984

PART V: COLORADO WORK-STUDY PROGRAM

1. Original Allocation

2) Allocations 2.1 Supplemental Allocation
AdjUltreePts - 2.2 Funds released on or before Max 1

3. Expenditure 3.1 To other programs
Adjustments 3.2 From Other_programs

4. 20% match provided from non-Colorado Work Ludy sources such as off-campus
6m lo er share

oun Ava e sum o nes rougNJ
1:=* Amount spent from Colorado work-Study funds.as'aiatch for Federal College Work-s

Study Program (may not exceed 10% of required match for Federal CWSP)
7. Amounts earned by students employed Earnings Type:

under Colorado Work-Study-Program

7.1 Need-based
tRecip: SAmount

(a). (b)

(+)

C=)

7.2 No-Need
#Recip. SAmount
(a) (b)

(+)

$

7.3 TOTAL
$ AMOUNT

at 8. Total-Expenditures (sum of-lines 6 and 71
40

9. Total Expenditures from Colo. W/S (line 8 minus line 4).

10. PercenteOf Amount Available which was expended (line,8 divided bx line 5 X 100)

11. On-Campus/Off-Campus Distribution of Amounts Earned by Students Employed under the Colorado Work-Study Program

Amount earned Amount oarned
on-campus 31.6 $ (plus) off7040pus:

CCIf - XI-3

1984

Total earned:
(equals) (Must equal 7.3) $
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COLORADO, COMMISSION ON HIGHER EDUCATION INSTITUTIONAL FISCAL OPERATIONS REPORT1300 Broadway Street for State-funded Student Assistance
Denver, Colorado 80203

Name and Address of Institution:

Il.

For the Period

July 1, 1983 - June 30, 1984

PART VI: CERTIFICATION

WE CERTIFY that the information contained in this report is true and accurate to the best of our

knowledge, and that it is consistent with the funds drawn by our fiscal office: itte

understand that these figures are subject to audit by the State of Colorado.

Signature of Director or Student Financial A Signature of Mild Fiscal 0 leer

Typed Name of arector

OCHE -XI -3
1984 139

Date Signed Typed Name of Chief Fiscal Officer Date Signed

Telephone Extension Telephone Exten.sibn

a."

140 .
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COLORADO COMMISSION ON HIGHER EDUCATION

STUDENT AID ROSTER
INSTRATIONS

1. The roster is the basis for compilation of statistics about student need which
are not collected on the State Fiscal Operations Report.

2. The roster is.one of the bases for requests for future year funding for student
assistance.

3. The roster Is a major basis for allocation of funds among institutions.

4. The roster is a tool-to be used in program review.

WHO SHOULD BE INCLUDED ON THE ROSTER?

A. ANY STUDENT WHO, FOR SUMMER TERM, 1983, FALL TERM, 1983,
WINTER TERM, 1984 OR SPRING TERM, 1984: (1) SUBMITTED A
COMPLETE APPLICATION FOR NEED-BASED STU NT AID ADMINIS-
TERED BY THE INSTITUTION AND (2) WAS ACCEP ED FOR ENROLL-
MENT FOR ONE OR MORE OF THE SPECIFIED PERI DS, WHETHER OR
NOT THEY ACTUALLY ENROLLED.

Students who should not be included are:

(1) Those whose applications were incomplete, whether or not they actually
enrolled

(2) Those who were not admitted to the institution, whether or not their
applications were complete.

(3) Those who applied cooly for merit scholarships, athletic grants, no-need
work-study, insured student loans, or other special programs for which
selection of recipients is not controlled by the financial aid office.

Note that students who applied for and received only institutional employ-
ment should be included if, and only if, (1) the employment was awarded
by the financial aid office and (2) the award was need-based.

For purposes of the roster a complete application is one which contains
sufficient information to evaluate need using uniform methodology and
which has been reviewed for accuracy, completeness, and reasonableness,
with information which the institution has reason to believe may be
questionable havit been documented, and significant discrepancies be-
tween application information and requested documentation having been
resolved.

HOW MAY DATA BE SUBMITTED:

Institutions whose rosters contain fewer than 100 students may submit data on
stet sheets, computer cards, or computer tape. Institutions whose rosters
contain 100 students or more must use computer cards or computer tape.
(CCHE cannot punch computer cards) Directions for preparation of cards and



tapes are included in this section. Tapes must be submitted according to the
specifications and must be properly identified.

1983-84
Definition of Terms

INSTINTION an institution identification number, stored as a four character
ID NUMBER numeric literal. A table of institution names and codes is listed

in this Chapter.

SOCIAL a student's social security number, stored as a nine character
SECURITY numeric literal. Hyphens are omitted. Thus; 072-94-6196 is stored
NUMBER as 072946196. DO NOT LEAVE BLANK. If Social Security num-

ber is unknown, create a number by starting with the last three
digits of your institution number, and filling the balance of the
spaces with a number which is unique for each student. For
instance the University of Colorado at Boulder might create
numbers 210-00-0001 and 210-00-0002; etc."

STUDENT ID The last name or any set of numbers or letters, which, in combina-
tion with the social security number will enable the financial aid
office to identify the student.

L EV EL OF report whether the student was enrolled, or expected to Al, as
STUDY an undergraduate, graduate, professional, or secondary student.'

See Chapter Two of this Handbook for definitions.

CODE undergraduate "U", CODE graduate and professional "G",
CODE secondary "S".

TUITION a student's status for tuition purposes at state-supported institu-
STATUS . tions according to the provisions of Chapter 23, Article. 1 -112,

C.R.S. '73 as,,amended. In-state, CODED "I" indicates eligibility
for in-state tuition. Out-of-state, CODED "0", indicates out-of-
state tuition status.

REGISTRATION indicates whether the student registered- for - any academic
STATUS term within the roster period. Registered is CODED "R", not-

registered is CODED "N".

ENROLLMENT indicates whether the student was expected at the time of the
STATUS award to enroll as a full-time student CODED "F", a half-time

student (6 hours minimum) CODED "H", or less than half-time,
CODED "L". Students awarded aid based on different leveleof
enrollment-,within the same year should be coded at the highest
level at which they were enrolled.

LEGAL STATUS indicates whether the student is independent or dependent accord-
ing to *203 and *204 of the Handbook. CODE "I" for independent;
code "D" for dependent.

142
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ENROLLMENT
DURATION

BUDGET SIZE

BUDGET
AMOUNT

RESOURCES

REPORT PERIOD,

GUARANTEED
STUDENT
LOAN/PLUS

indicates the number of months of enrollment between iike start
of summer term, 1983 and the end of spring *teem 1984. Count
any month in which the student was enrolled and classes were in
session for 10 or more days as a whole month.

This item must be coded as a two-digit numeric literal, from "01"
to "12".

For students vho never enrolled, indicate the number of months
for' which you anticipated the student would be enrolled at the
time you made awards.

For students who enrolled, indicate the number of months of actual
enrollment.

indicates the number of people who were expected to live on the
budget established for the student at the time you made awards.
If the budget is for a single student only, budget size is 1. If
the budget is for a student and spouse or student and child, budget
size is 2, etc.

If the student never enrolled, use the budget size used in making
the original award.

indicates the actual budget amount used in determining need for
this student for the period summer 1983 through spring 1984 at
the time you made awards. Include any special costs you allowed.
This amount must correlate to the budget and to enrollment
duration reported above.

indicates the funds available to the student as graduated by uniform
methodology. (Do not put an extra box here. If resources exceed
4 digits, report as 99991

Resources usually included in the Uniform Methodology, such as:

Parents' Contribution*
Summer savings
Term earnings (not work-study and only if known
with certainty)

Portion of student's permanent savings
VA Benefits or G.I. Bill
Social Security Benefits
Rehabilitation Benefits
Welfare or other non-taxable income

1983-84 Coded 4

dollar amount of student loans guaranteed by any state agency
or by the federal government received for this report period.

* As determined by the Uniform Methodology even though a portion of the
contribution was "replaced" by a guaranteed student loan.

-128-
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1983-84
COLORADO COMMISSION ON HIGHER EDUCATION

STUDENT ROSTER

INSTITUTION- ID NUMBER L. i i 1 I

SOCIAL SECURITY NUMBER i i t j 1 i i I

STUDENT ID NUMBER

LEVEL OF STUDY (U,G, LLJ
TUITION STATUS (1,0)

REGISTRATION STATUS (R,N) Lle.Pmj

ENROLLMENT STATUS (F,H,L)

LEGAL STATUS (I,D)

ENROLLMENT DURATION (01...12)

BUDGET SIZE

BUDGET AMOUNT

RESOURCES

REPORT PERIOD

GUARANTEED STUDEN.LOAN/
PLUS

129
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Card Layout For Student Roster, 1983-84

CARD FORM:
COLOR:
CORNER CUT:

STANDARD
ANY
LEFT

SOURCE DOCUMENT: FINANCIAL AID REPORT DATA SHEETS

INSTRUCTIONS: PUNCH ONE CARD FOR EACH DATA SHEET.

CHARACTER
FIELD COLUMNS MODE. REMARKS

1.
1. Institution Number 1- 4 N Same for one institution
2. Social Security

Number 5-13* N Do Not punch hyphens
3. Student I.D. 14-19 A Anything
4. Level of Study 20 A May be U,G,P,S
5. Tuition Status 21 A May be 1,0
6. Registration Status 22 A May be R,N
7. Enrollment Status 23 A May be F,H,L
8. Legal Status 24 A May be I or D
9. Enrollment Duration 25-26 N May be 01-12

10. Budget Size 27 N,. May be 1-9
11. Budget Amount 28-32 N Right justify and zero fill
12. Resources 33-36' Right justify and zero fill
13. Report Period, 37 N Always 4
14. GSL/PLUS 32-41. N Always Numeric
IS. Filler 42-80 N Always Blank

-130-
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Tape Layout For Student Roster, 1983-84

Logical Record Length - 80
Block Size 7 1600

SOURCE DOCUMENT: FINANCIAL AID REPORT DATA SHEETS

FIELD
CHARACTER

COLUMNS MODE REMARKS

1. Institution Number 1- 4 N Same for one institution
2. Social Security

Number 5-13 N Do Not punch hyphens
3. Student I.D. 14-,19 A Anything
4. Level of Study 20 A May U,G,P,S
5. Tuition Status 21 A. May be 1,0
6. Registration Status '22 A May be R,N
7. Enrollment Status 23 A May. be F,H,L
8. Legal Status 24 A May be I,D
9. Enrollment Duration 25-26 N May be 01-12

10.4 Budget Size 27 N May be 1-9
II. Budget Amount 28-32 N Right justify and zero fill
12. Resources 33-36 N Right justify and zero fill
13. Report Period 37 N Always 4
14. GSL/PLUS 38-41 N Right justify and zeros fill
15. 'Filler 42-80 A Always blank

14 e



Validation of Student Roster

Instructions

The purpose of the roster validation is to ensure that schools have submitted accurate and
consistent information. For the sample. of students -selected, the school must report more
detailed information than was reported on the original roster. The validation information
is expected to be taken directly from a student's files,

SOCIAL
SECURITY
NO.

STUDENT ID

- CCHE will complete;

Tams STATUS -

REGISTRATION
STATUS

ENROLLMENT
DURATION

BUDGET SIZE

BUDGET AMOUNT

UNIFORM
METHODOLOGY
RESOURCES

FINANCIAL
AID A WA ItD

GSL/PLUS

PELL INDEX

PELL AWARD

will be provided for validation sample as was provided for the student
roster.

'xl
report the students' tuition classification. "I" for Colorado resident;
"0" for non-resident.

- %report whether or not the student actually enrolled ,during 1983-84.
%nit" for registered students; "N" for students who never, enrolled.

indicate the actual number of months enrolled during 1983-84, of the ;.
number months' enrollment anticipated at 'the -tiMe the award was
made.

the number of persons expected to live on the budget established for '
the student. Ex.: for a single, defkndent 'student .budget sizes
usually "1"; for a studerit and spouse. beset size is "2."

report the actual budget amount used to determine ..need for Summer,
1983, through Spring, 1984. (Private ioitatbnalnroprietary schools
with non-traditional terms, include costs for , enrollment. perlods!
between 7/1/83 through.8130/84)

report the total family contribution used to determine the student's
financial need.

- provide, by program, the amount of student Viid offered the aid appli-
cant.

-the amount of student loans guaranteed by ,any state 'agency or. by
the federal governwent received' for this report period.

report the student's 1983 -84 Student. Aid Index for the,Pell Grant.:
4 ,

report the dollar amount of the student's 1983 -84 Pell grant award.
.

-1.32L 147 ..



1

41
Institution totle Name of Person Completing this form

Validation of 1983-84 Student Aid Roster

Resources/
Special Awards

Social Student_ Tuition Registration Enrollment Budget Budget , (See 1983-84 Roster , Financial Aid
Security f ID Status Status . Duration Size Amoun Instructions) Awards

Pell Award

S

Pell tinder.

.

Pell Award $

Program

Parent/Student S
Contribution

OTHER
Total Family . S
Contribution

GSi S

P ent/9445ent

Contribbtion
OTHER
TotalFamily

'Ontribution

GSt. S

S

S

:

PeJ1 Index
. . .

'4

'Pejl Award

Parini/Student S.

Contribution
OTHER S

Fatally 1------4--
CdAtribution .

;
.' ..

GSL S ..
S

S-

Pell Index PellAwApd $

Parent/Student $ S______-__
-"Contribution 0.

.

OTHER S ,., S
Total family, S-----"
Contribution

.

GSC T $___---4,-

Pell Index

.colc7xra
1984

. Parent /Student 'S. i 5
Gotrikation -----,--

OTHER S - 1. ' - 1,
t Total Family $---------,- t $' Contribution ' . ..

.

iAward GSL S

148
. .
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CHAPTER TWELVE: FINANCIAL AID MANAGEMENT ASSISTANCE

Assistance Visits and Program Reviews

General Description:

The Colorado Commission on Higher Education conducts periodic program assistance
visits and program reviews at institutions- that participate in any of the state-
supported student financial assistance programs.

A. Assistance Visits

The purpose of an assistance visit is to, provide an institution the opportunity
fot assistance in the form of staff training or the review of policies and
procedures (Or administering the state programs as contained in the Colorado
Handbook for State-Funded Student Assistance Programs. A visit may be
requested by an Institution or may be initiated by CCHE staff. New financial
aid Hirectors are encouraged to request an assistance visit from CCHE as soon,
as possible after assuming the position.

B. Program Reviews

The Commission conducts periodic program reviews at institutions to evaluate
the general operation of an institution's financial aid office and to review the
,institution's administration of state-funded student financial aid. Some objec-

. fives of a program review are to
t

%
..

. 4 Provide staff training to reduce any Asunderstanding of policy and
procedures that might lead to errors. .

3 " . .

Review the adequacy of file maintenance and the recordkeeping system.

. Test the reliability of institutional data related to allocation requests
and program expenditure reports.

Ensure compliance with policies set forth in the Colorado Handbook -for
State-Funded Student Assistance Programs [CHB]."

A progrAm review also serves to increase the Commission's awareness or
prohlems,i,concerns, and needs at the schools that might be improved by a
modification in Commission policy for student aid administration. .

1. Scheduling

Program Pbvie are conducted at a14 Colorado schools that* participate
in state -fu .finahcial assistance)-programs at least once every three
years. Reviews usually last from two to five days. Effort is made to
coordinate a CCHE program review with federal program reviews and
with compliance reviews conducted by the Colorado`Student Loan Program.
A tentative schedule arranged in cooperation with an institution's financial
aid director is-planned months in advance 9f-the intended visit. Approx-
imately one month, in advance of the scheduled program review, the school
will be sent a letter cesifirming the program review. This letter will be

-134-

s



mailed to the chief executive officer; of the institution with copies to
the financial aid and the business offices. In the school notification
letter, the chief executive officer is requested to set aside time for an
exit conference. Setting an appointed time for the concluding interview
ensures that school officials are informed of the review findings at a
time when most interested parties can be present.

2. On-Site Process

During an entrance interview with the financial aid director, the program
review process is discussed. For use during the review, the Reviewer
requests a copy of the school catalog, student consumerism information,
copies of standard financial .aid forms, and the educational expense
budgets. The Reviewer provides the financial aid director with a list of
financial aid applicants, pre-selected from the most recent Student Roster,
whose files are to be reviewed: The number of student files selected
for review will vary according to the size of the institution's financial
aid programs. The financial aid staff will gather those files for the
Reviewer. While this is being done, the Program Reviewer will familiarize
him/herself with the operation of the school by completing the program
review. checklist (see CCHE-XII-l) with the financial aid director.

3. Exit Conference

After the review has been completed, the Reviewer will conduct an exit-
conference. At this meeting, school officials (chief executive officer,
financial aid director, fiscal officer, and other appropriate administrative
personnel) are informed of the findings of the program review. The exit
conference serves a dual purpose: (I) the school receives immediate
feedback on the program review and is given an opportunity to respond;
and (2) if any discrepancies are discovered, the appropriate changes can
be instituted before receipt of a formal report from CCHE. The findings
related during the et conference are preliminary. After the school
visit, the Reviewer prepares an official report that will be sent to the
chief executive "officer of the institution, with a copy to the financial
aid director, setting forth the findings of the review. If no discrepancies
were noted during the review, no official response from the school will
be requested. In the event discrepancies were noted and improper awards
were made, an institution will be required to repay state funds, unless
the school is able to confirm eligibility for any student(s) whose awards
are in question. If a response or refund is required, the school will
generally given a minimum of sixty (60) days in which to respond.
Extensions may be granted on an individual basis upon verbal, or written .
request from the school. After the response or refund is received, a
final acknowledgement letter will be sent to the chief executive officer
of the institution, with a copy to the financial aid director.

t
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PROGRAM' REVIEW CRECICLIST Date of Review

Institution

Address

School Code Number

A. Type:

Reviewer(*)

1. University (or graduate or professional school)
2. Other four-year
3. Two-year
4. Area Vocational-Technical School
5. One-year
6. Less than one-year Length of Program

B. Control: 1. Public )
2. Private, non-profit
3. Proprietary

C. 'Accreditation by:

D. Enrollment for Academic Year

full-time undergraduate
part-time undergraduate
full-time graduate
part-time graduate

E. Chief executive officer of institution

Name

Number of financial
aid applicants

Number of financial
aid recipients

Title

F. Pgrson who has been assigned administrative responsibility for coordination ofall student assistance at the institution.

Name

G. Financial Aid Director

Name

Title

Title

H. Immediate Supervisor of Financial Aid Director

Name

OCHE -X11-1

1984

Title

-136-
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1. Other Financial Aid Office 'Staff (non-student)

Name Title

% Time in
Financial

Aid Office

J. Financial Aid Office Student Employee Positions

Job Title Number of hours per week

K. Financi#.1 Aid Programs for which the Financial Aid Director is responsible:

L Other:

CSIG
C SG
Colorado Scholarship
Athletic Grant Program
Colorado Graduate Grant
Colorado Graduate
Fellowship
Colorado Work Study
Federal College Work
Study
Institutional Scholar-
ships

Student Employment PliteeKent
Pell Grant
Supplemental Educational
Opportunity Grant
National Direct Student Loan
Federal/Guaranteed Student Loan
Nursing/Health Professions Programs
Federal Veterans Administration

- Programs, Colorado Veterans Tuition Assistance
Program
Institutional Loans

OCHE --XU -1
19.84

1 5 2
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1'

M. Person, title, and office who is responsible for the following GSL functions:

Loan Certification

Lean Disbursement

Loan Refunds
I

Confirmation Reports and Enrollment Verification

Federal Veterans,Administration.Programs

Colorado Veterans Tuition Assistance Program

e

N. Chief Fiscal Officer

Name Title

0. Other Fiscal office staff involved in the administation of financial aid:

Name Title F.A. Responsibility % FA Time

P. Person and title responsible (or Job Placement:

Name Title

Q. Eligibility Document/
,-

Federal State Colorado GSL

R. Regulations Available:

19$4

Federal State Colorado GSL
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1. Institution's written Policy and Procedures Manual [CHB 0102, p. 1]

Available: Yes No Number of copies?

Where are the copies located?

Comments:

2. Satisfactory Academic Progress [CHB *303(A)1, p. 161
4N: (a) What are the institutional standards for satisfactory progress? (enclose

copy of policy)

(b) Are they consistently applied to all recipients. of state, federal, and
Guaranteed Student Loan programs?

(c) Grade Point Required:

(d) Number oetours that must be completed each term:

(e) Penalties for failure to achieve standards:

(f) Process for reestablishment of eligibility:

(g) Appeal procedures [CHB 0306, p. 171

(h) Who is responsible for monitoring students' progress?

(i) When and how is this accomplished?

(j) Have there been any exceptions to the satisfactory academia progress?
Have there been any students suspended for aid eligibility because of
lack of academic progress for the last term?

3. Financial Aid Committee. [CHB *305, p. 17]

(a) Is there a Finanekil Aid Committee? Yes No

154
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(b) Name the members and their titles:

(c) How are, they selected and for how long?
..-01111,

(d) What are the Committee's duties and authority?

(e) How often does it meet?

4. Student Consumer Information [CHB
Title 34, Part 668 (Subpart C)]

(a) Does the institution make
Yes .

(enclose copy of information)

0307, p. 17; Code of Federal Regulations,

met' information available to the students?

(b) List the location and method for distributing information, person(s) respon-
4ible,- and how and where such person(s) can be contacted, for each of
-the following requirements:

description of all aid programs

procedures and forms for applying for aid

student eligibility requirements

criteria for selecting recipients from the .group df eligible applicants

criteria for determining the amount of student's award

statement of student rights and responsibilities including:

4

criteria for continued eligibility for each program;

criteria for determining student is in good standing and maintaining
satisfactory progress and how the student might reestablish eligibilityif it is lost

aid payment procedures
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terms of any loan and sample repayment schedule

general conditions and terms applicable to any employment.

(c) The cost of attending the institution including tuition, fees, books and
supplies, estimates of room and board, and transportation for on-- campus,
and off-campus, or at-home residents.

(d) The refund policy of the institution for the return of unused tuition and
fees or the other costs described in (c).

(e) Academic programs including current degree programs and other education
and training programs; instructional, laboratory, and other physical facil-
ities; and the faculty and other instructional personnel.

(f) Data regarding student retenon.p
(g) Number and percentage of students completing each program if data is

available.

5. Refund Policy (enclose copy of refund policy) (tHB $303(A)2, p. 16)

(a) How are refunds of tuition, fees, etc., returned to student aid accounts
(if tuition, fees, etc., were paid by student aid).

(b) What proportions are returned to each separate account?

(c) Who determines whether the student owes a repayment of aid funds that
will not be used for educational purposes because of withdrawal?.

(d) *hat is the calculation procedure for the amount of the repayment and
the proportions to be restored to each separate aid account?

(e) What is the policy for distribution-of refunds? Federal 168.21 (General
Provisions, September 28, 1979).

6. Financial Aid Packaging Philosopiff (CHB 4310D, pp. 23-24].

7. Buder Construction Policy and Student Resources (enclose copy of budget)
rCHR §310B;pp. 19-221.

8. Withdrawal Monitoring [CHB f308,.p. '18]

(a) What are the procedures for the financial aid office to monitor official
student itithdrawals from the institution?

(b)- Who is responsible?
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FILE MAIIIITERANCE

1. Selective Service Confirmation

(a) How is this being monitored?

2. Award Notices [CHB *310E, p. 25]

Do the award notifications contain the following information:

(a) Period for which aid is granted?

(b) Assistance . offered with the name of each program?

(c) That .CS1G ctrsists of one-half federal and one-half State monies?

(d) That the terms and conditions of the award state the student must. compit
with the standards of satisfactory academic progress; and,

the student must notify the financial aid office of any changes in financial
circumstances?

3. Acceptance of Award tCHB $310, p. 25]

Do the. award notifications contain:

(a) A mechanism by which students can accept or reject each component of
the aid package?

(b) A statement that the student has read, und!rstands, and agrees to the
award conditions?

(c) A signed statement of educational purpose?

4. Award Revisions. [CHB $310G, p. 26]

5. Colorado Resident? [CHB §202, p. 3]

6. Eligible Citizen?
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CHAPTER THIRTEEN:. Current State Student Assistance Legislation
Student Financial Assistance

PART 1

GENERAL PROVISIONS

23-3.3-101. Definitions. As used in this article, unless the context otherwiserequires:

(I) "Commission" means the Colorado Commission on Higher Education.

ci

(2) "In-state student"- means a student at an institution of Higher Education
who is.eets the criteria estsblisbed by &tide of Ms title for elaisifiee-
doe vision in-stete stoked at a state institution of higher edeoation.

(3) Institution" means an educationalinstitution operating in this state which
meets all of the following:

(a) Admits as regular students persons having a certification of gradua-
tion from a school providing secondary education or comparable
qualifications and persons for enrollment in courses which they
reasonably may be expected ,to complete successfully;

(b) Is accredited by a nationally recognized accrediting agency or
association' and,. in the case of private vocational schools, holds a
regglar certificate in accordance with the provisions of Title 12,
Article 59, C.R.S.; .

(c) (i) irovides an educational program for which it awards a bachelor's;
degree;

(ii) .Provides note less than a two-year program which is acceptable
for full credit towards such a degree; or

(iii) Provides not less than a sir-month program of training to prepare
students for gainful employment in a recognized occupation; -

(d) Is not a pervasively sectarian institution, pennant to seethe" 23-
3.S -1115. or theological institution or any branch program' of an
institution of higher education whose principal campus and facilities
are located outside this state.

(4) "State institution" means an institution supported in whole or in part by
general fund moneys.

(5) "Undergraduate" refers to any program leading toward a bachelor's degree
or associate degree or any nondegree program providing training for
employment in a recognized occupation.

158

-143- - 4.



23-3.3-102. Assistance program authorized - procedure audits.

(1) The general assembly hereby authorizes the commission to establish a
program of financial assistance, to be operated during any school sessions, including
summer sessions, for students attending state institutions.

(2) The commission shall determine, by guideline, the institutions eligible for
participation in the program.

(3) The commission shall administer the program with the assistance of
institutions according to policies and procedures established by the commission.

(4) Program disbursements shall be handfed by the institution subject to audit
and review.

(5) Upon commencement of participation in the program, no participating
institution shall decrease the amount of its own funds spent for student aid below
the amount so spent prior to participation in the program.

. (6) In determining the amount allocated to each institution that is not a.

state institution, the commission shall consider only that portion of financial need
which would have existed were the institution's tuition no greater than the highest
in-state tuition rate charged by a comparable state institution. '

(7) Each annual budget request submitted by the commission shall provide
information. on the proposed distribution of moneys among the programs developed
under this article. Subsequent to final appropriation the commission 'shall provide
to the joint budget committee an allocation proposal specifically identifying the
distributions among prams for the coming year. On or before December 30_of
the following year, the commission shall provide to the. joint budget committee. a
report of expenditures in the various programs. Expenditures in any program shall
not exceed the allocation for that program 'by more than ten percent of such
allocation, and the total appropriation for all student aid programs shall not be
exceeded. The commission may require such repOrts from state institutions as are
necessary to fulfill the reporting requirements of this subsection (7) and to perform
other administrative tasks,

(8) The state auditor or his designee shall audit, in accordance with federal
and commission guidelines, the program at any participating institution. biannually to
review residency determinations, need analyses, awards, payment procedures, and
such other practices as may be necessary to ensure that the program is being properly,
administered, but such audit shall be limited to the administration of the program
at such participating institution. The state auditor -may accept an audit of the
program from an institution not supported in whole or in part by the general fund
from the institution's independent auditor. .The cost of conducting ,audits of the
program at an institution not supported in whole or in part by thegeneral fund shall
be borne by the institution.



PART 2

TUITION ASSISTANCE

23-3.3-201. Definitions. As used in this part 2, unless the context otherwiserequires:

(1) "Dependent" means:

(a) Any natural child born or conceived before the period of time eitherof said child's parents served as a prisoner of war, was declared a
person missing in action, served on state active ituty or ituthorized
training duty as a Colorado national guardsman, or was permanently
disabled or killed while acting to preserire the public peace, health,and safety in the capacity of police officer, sheriff, or other lawenforcement officer or fireman;

(b) Any child lawfully adopted, or for which formal adoption procedureswere commenced, prior to the time either of said
a

adoptiveparents served as a prisoner of war, was declared- a person missingin action, serued on state active duty or authorized training duty asa Colorado national guardsman, or was permanently disabled or killedwhile acting to preserve the public peace, health, and safety in thecapacity of police officer, sheriff, or otherlaw enforcement officeror fireman; or

(c) Any child in the legal custody of or for which proceedings forcustody were initiated by either of said child's parents prior to thetime such parent served as a prisoner- of war, was declared missingin action, served on state active duty or authorized training duty asa Colorado national guardsman, or was permanently disabled or killedwhile acting 'to preserve the pub/le peace, health, and safety in thecapacity of police` officer, sheriff, or other law enforcement officeror fireman.

23-3.3-201. Program funding. Out of any moneys provided for the financial_assistance program authorized by section 23-3.3-102, the commission shall first piovidetuition assistance to who qualify under the provisions of this part 2.
23-3.3-203. Veterans with service after August 5, 1964.

(1) As used in this section, unless the context otherwise requires:

(a) "Full-time student" means a student enrolled for ten or more creditsor, in eligible courses for which academic credit is not assigned,
an equivalent, as defined by the commission, in a term of ten ormore weeks.

(b) "Part-time. student" means a student enrolled for fewer than tencredits or, in eligible courses for which' academic credit is not'assigned, an equivalent, as defined by the commission, in a term often or more weeks or a student enrolled in any eligible program,the duration of which is less than ten weeks.
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(e) "Weighted average in-state tuition" means :'
,

(I) In the ease ; of a full-time student, an .amount of money based on
full -time enrollment duringan academic: year...of Oirec quarters
two semesters and computed as follows: For the' prior fiscal yea,rt'
Multiply t14 number of. in-state students at.eacli....state institution,
except .insti utions under, the of the state board for

itommunity. lieges and :occupational...education, by'. the in-state
tuition_ r)ste a .that institution; addsthe products:a susckCalculiitions
tit arrive at a total -Amount; and divide this amount by the total*,
number of in-s to students at the institutions used in the cifIcula*on;.

:

(U) In the case of a part-time student, an amount of :money. bated on
1 . part-time enrollm t and computedas follows .0r,orate the weighted

average in-state to tion for a. full-time student to riper breiftt basil
this Amount iS payable, r each credit or it§ .equivalent in eligible.';
courses for, which erect t is not, assigned, 'for which *the...student
enrolls.

, ,

(2) Within guislelines to be establ ed by..the eon mission; any full-time or.
part-time student who is a veteran with service from flu 5, 5, 1964,.svflor.
is an in-state student, who served on Active duty for, any period `between
August 5, 1964, .through May 12, '1975, Who wag diseharged or released '-
from active duty,- who wes.:Or-iii.eltgible for, federal edneational -benefit's
under chapter '34 of title 38; United Statet.Cotbg, ansl'wito:weis:a.residept 2..
of this state, as established 171 the documented *hornet of record 'at the
time of entry Into the- servide may be ,granted tuition assistabce, frOm
institutions of fifty percent of -the vveighted:averageln-state tuiticitv. :

(3) As used in this section, the term-.4tCtiye duty" dam' not include 'any
period during which the veteran:

(a) Was a student assigned by the armed 'foreet. 6r,, Any other bganch a
service engaged in the national defense to a :elirili#n itistitation;,

... .-(b) Served as a cadet or midshipman at one of the service .acacionixd;'

(c) Served under the provisions of section 511 (d) of title 1O, United
States Code, pursuant to an enlistment in the army national guard
or the air national guard or as a reserve for service in any army
reserve, navy reserve, air force reserve, marine corps reserve, or
coast guard reserve.

(4) No tuition assistance provided pursuant to this section shall be afforded
an otherwise eligible veteran for any term or course commencing more
than eight years after the conclusion of the initial term of the veteran's
induction or enlistment or on or after August 5, 1981, whichever is later.
Each eligible veteran shall be entitled to tuition assistance for eleven
quarter credit hours or its equivalent as defined by the commission, for
each month or fraction thereof of continuous active duty between August
5, 1964, and May 12, 1975, to a maximum eligibility of one hundred
ninety-eight quarter credit hours or one hundred thirty-two semester
credit hours. Unless otherwise provided by law, if the appropriation
appears at any time duri9g the fiscal year to be insufficient to provide
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, . ; 641,
.

, ...
.

the tuition assistance for all veterang as authorized; in thiiiebtion, the
tuition-. assistance Mall, be ,pregrated by the commission in the remaining
fiscal period for all eligible veterans. ..

.1. e

23-3.37204. _Dependents-of otsoners of-War and Military,perPonnel missing. in
.actioil. (1) As. used in Thissection, unless the context otherwise requl'es,."prisoner'
iirvelir" or "person missing in. action" means any person who was a resident of the
Sate of Colqrado at the time such pertoii entered. the United States armed- fories,
has been declared to be a priioner of war of a'person missing inaction, as eltablished
by the secretary Of defense of -the United States:, , -..

d. , . 4 6---'
,

(2): dependent:,of a prisoner .0( war or a. person .missing in action, upon
accepted for enr011inent into.any institution, 'than be 'permitted to....

ptOeue studies .leading toward a, bachelor's degrea,qr. a- CertifiCata of
completion; free of tuition, for 'so long as dependent* achieves and'

'. maintains Standards as set by the institution for its studentaganeral),y;
bit said benefits shall hot be extended beyond tiverie'acadeniic quarters

. of -eight academic semester's; as the-'caie may be. Sunk duets.:
Amain studies at...an'instigutioa that is not # state institutiaaA.11 be
eligible:.fir andstanee not to esseeeditho fveniqie east Of umdergnsdisate
instraition alleulated fat 'is fun4lise equillideat, student at -0 comparable*
state' institution for thei-,Pirevioss yew. The institution or the cdmraissiori
still provide tuilioh assistance to Welt-gnat-Vied student's from. appropri7

.,steel student fiitanCial assistance -funds.
.

. 5(

1.6
.

,

(3) Ashy .peieson'qualifying as a dependent '5under this se tiOn shall not .be
deprived of the benefits provided:by this section beta of the return of
ip Parent or. the -reported death of ,a parent.

. ''4. . ..,, .;* ,-

. -(4). Benefits undei this seeti6n *all ,be allowkr only to ,those. qualified
depesutents.who are.not eligible' for educational benefits provided by the"

, federal iovernm-ent;
. A

A1
.- IL ."

deceased".. 214.3-205.. De2enderAs of deceased of pernianently disabled' natiOnalituardsniant
, ... -

., .

...,.la enforcement oMc'ert- or fireman; (1) ny dependebt of a persbn who died-or.
,...' was perrnanently disabled while ,on state active duty -or authorizedftraininj duty as:. --

-a 'Oolorado national' guarsIsMa'n or any .dependent of any '1erson, who-. has been ,
permanently disabled or killed while acting to prieserie the public' peace, heeithi'and. '
safely in:. the, capitol V of plaice officer,-, sheriff, or other la* enftreegient 'officer . .

or fireman, upon being accepted for enrolkgent into any institution, shelf permitted 1 1

to pursue stutlies-leadihg toward a Each-Worts degitese-or aztiertificate of completion,:
free of tuition,. for so _long as said dependent achieves ,a maintainvbtandarcht: s ', -
set by the institution, for its..students generally; , but said benefits shall no . ..extended beyond twelvt academic quarters or eight academic semesters, as (he ease , -? -.-,..
may be. Such dependents pluming studies at an Institut:len that is Oat a Sate ,.

institition don be eligible for 'aseistanee not 'to exceed the ayerage:easf.A usildi-
..f ,;,,graduate instruction calculated for a fib -tiine equivalent student at a comparable

state institution for the previous year. The. institutions or the.comthiiision shall .

. ,

.provide 'tuition assistance to such qualified students - from 'apprOpelifed, Student -...

financial assistance funds. 0 A
. .

.16

12) Benefits under this' section shall be elloViellt only to thoid, 'qualified
dependents' who are not eligible for educational benefits provided by*.the
federal governinent,, and. those .qualified depcmients host eligibility 'for

5. 162 .



OA

benefits under this section is determined pursuant to paragraph (b) of
subsection (3) of this section must also be determined by the commission
to be in need of financial assistance.

(3) (a) An individual who was permanently disabled while on state active
duty or authorized training duty as a Colorado national guardsman
is permanently disabled for the purpose of determining eligibility of
dependents to qualify for educational benefits if such individual is'
ineligible for retention as a member of & national guard and is
unable to engage in any substiintial full-time gainful activity by
reason of medically determinable physical or mental iinpaitment which
can 'be expected to result in death, or which has laster for a,
continuous period of not,less than twelve months and exists at the
time the dependent seeks entry into an institution.

(b) An individual who htis been permanently disabled while acting to
preserve the public peace, health, and safety 'in the 'capacity of
police officer, sheriff, or other law enforcement officer or fireman -

is permanently disabled fbr the purpose of determining eligibility of '

dependents, to qualify for educational benefits if such individual is,
as a result of the disability, unable to perform' in the position to
which 4,41" was regularly assigneA at the time he became disabled.

PART 3

STUDENVLOAN MATCHING

23-3.3-301. Student loan matching program - funding. Out
provided for the"financial' assistance program authorized by section
remaining after meeting the requirements of part 2 of this article,
shall provide the matching funds'required for federal allocations to
student loan programs.

PART 4

WORK-STUDY PROGRAM

23-3.3-401. Work-study program established requirements.

of any moneys
23-3.3-102

inthe commisiiin
insti tutions\fsta,

(1) The commission shall use a portion of any moneys remaining after meeting;
the requirements of parts 2 and 3 of this article to provide a work-study
program of employment of qualifying students in good standing with the,
institution in which they are enrolled in positions which are directly under
the control of the institution in which the student is enrolled or in
positions with non-profit organizations or governmental agencies with'
which the institution may execute student employment contracts.

(2) Any in-state student who is enrolled or accepted for enrollment at an
institution as an undergraduate may qualify for participation in the work-
study program established pursuant to this section.

(3) Funds appropriated to the commission may also hyi used by the commis-
sion in co 'unction with and to subplement funds foror current job opportu-
nities or toNsupplement or match funds made 'available through any other

1. 163
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public or private prograla for financial assistance. A sum not to exceed
thirty percent off' the funds allocated by the commission for the work-
study program may be used to provide fundigg on a basis other than
financial need. A sum of not less than seventy percent of such money
shall be ..0ed for students demonstrating financial need.

4.

PART 5

SCHOIJARSHIP AND GRANT PROGRAM

23-1.3-501. Scholarship andligrant program - funding. The commission shall usea portion of any moneys remaining after meeling.the requirements of parts 2 and.3of this article to provide other programs of finanbial assistance based upon financialneed, merit, talent,/ or other criteria established by the commission for stude tsenrolled at institutions.
f

PART 6'

UNDERGRADUATE FELLOWSHIP PROGRAM

23-3.3-601. Undergraduate fellowship program. (1). The commission is directed,to establish an undergraduate fellowship program. The ;commission shall identify
those circumstancerunder whictfthe waiving of the nonresident differential in tuitionrates, on a reciprocal basis with other states would enhance the educational
experience for Colorado residents enrolled in stkte institutions. In relation thereto,the commission shall: ;

r

vs.

(a) Consult with the governing bodies'ind departmehts Of state institu-
tions in order to identify those classes and numbers of Colorado
residents enrolled in said ingtitutioits whose educational experience
would be 'enhanced by participation in, said progr nd,.

(b) Negoti#te with the appropriate eepresentatives other states, with
the objective of establishing reciprocal agreem nts for waiving t
nonresidential tuition differential for. Colorpido reSidentd enrolled in
state institutions who wish to enroll in other states' institutions of
higher education in exchange for the waiver of the nonresidential
tuition differential for residents' of said other. states wishing toenroll in state institutions.

p) For any year of said program, reeiprocal exchanges shall beallowed for
one academic year only and not to exceed more than fifty Colorado
residents enrolled and having completed their first aetidemic year of study,pt state institutions.

(3) No. student may be a recipient or participant in the . undergraduate
fellowship program for more than one year.

(4) Residents of other states attending state institutions pursuant to said
fellowship program shall not be counted as nonresident students.

(5) As used in this part 6; "Colorado resident" means a person who is classified,
for Nition purpckses, as an in -state student.
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COLORADO STUDENT INCENTIVE GRANT PROGRAM

23-3.5-102. Definitions. As used in this article, unless the context otherwise
requires.

(1) "Commission" means the Colorado commission on higher education.

(2) "In-state student" means an undergraduate student at an institution of
higher education who meets the criteria established by article 7 of this title, for
classification as an in-state student at a state institution of higher education.

(3) (a) "Institution of higher education" means an educational institution
operating in this state which:

(i) Admits as regular students only persons having a certification of graduation
from a school providing secondary education or the recognized equivalent of
such a certificate;

(ii) Is accredited by a nationally recognized accrediting agency or association
and, in the case of private vocational schools, holds a regular certificate from
the state board for community colleges and occupational education or Is
regulated or approved pursuant to any other statute;

(iii) (a) Provides an educational program for which it awards a
bachelor's degree; or

(b) Provides not less than a two-year program which is acceptable for
full credit towards such a degree; or

(c) Provides not less than a one-year program of training '-to prepare
students for gainful employment in a recognized occupation; or

(d) Is a private vocational school providing not less than a six-month
program of training to prepare students for gainful employment in
a recognized occupation.

(b) The term "institution of higher education" does not include Any pervasively
sectarian or theological institution or any branch program of an institution of higher
education whose principal campus and facilities are located outside this state.

(4) "Nonpublic institution" means an educational institution which receives no
support from general fund moneys in support of its operating costs.

23-3.5-103. Grant program authorized - administration. (1) The general assembly
hereby authorizes the commission to establish a grant program for in-state students
hHving financial need, to be administered in accordance with federal law and
regulations and guidelines established by the commission.

(2) The commission shall determine, by guideline, the institutions of higher
education eligible for participation in the grant program, and each eligible institution
of higher education shall recommend in-state students to the commission for receipt
of a grant.
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(3) Grant program disbursements shall'be handled by the institution of higher
education, subject to audit and review, as provided in 'section 23-3.5-104.

(4) Upon commencement of participation in the grant program,i no partici-
pating institution of ,higher eduCation shall decrease the amount of its own' fundsspent for student aid blow the amount so spent prior to participation in the grant
program.

(5) In determinint the amount of a grant, the commission shall considerionly
that.portion.:of an in -state student's. financial need, which .would have existed were
the nonpublic institution's tuition no greater than the highest in-state .tuition ratecharged by -a comparable state institution of higher education., ",

23-3.5404. Audit and review. The state auditor shalPaudil, in accordanceWith federal and commission guidelines,' the grant program at any participating
institution of higher education, biannually. to review residency determinations, needsanalyses, awards, payment procedures, and. such other-practices as may be necessary
to ensure that the grant program is being, pr erly administered, but such audit shall
be limited to the administration of the grant pr .:ram at the 'participating institutionof higher education.

23-3.5-105. Determination,oreligibility. (1) An institution of higher education
shall be deemed not to be pervasively sectarian if it meets the following criteria:

(a) The faculty and students are not exclusively of -one religious persuasion;

(b) There is no required attendance at religious convocations or services;

(c) There is a strong commitment to principles of academic freedom;

(d) There are no required courses in religion
indoctrinate or proselytize;

(e) The governing board does not reflect nor is
persons of any particular religion;

or theology that tend to;

the membership limitedAO

(f) Funds do not come primarily or predominantly from sources advocating aparticular religion.

23-3.5-106. Determination of invalidity. A final judicial determination that
this article is invalid as applied to any individual institution of _higher education orstudent shall not operate to terminate any grant provided pursuant to this article
to any other institution of higher education or student.
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CHAPTER FOURTEEN

VETERANS TUITION
ASSISTANCE PROGRAM

GUIDELINES

PttEF CE

During the 1974 General Assembly, enabling legislation (SB 39) was passed
creating a Vietnam-Era Veterans Tuition Assistance Program in Colorado. The
Legislature assigned the adminis;rative functions of the program to the Colorado
Commission on Higher Education. An appropriation of $1,347,378 was made to
implement the Act.

Those students wha are eligible for the tuition assistance are those who are
veterans of the military Services, who are currently Colorado residents and were
Colorado residents prior to entry into active military service. Student veterans who
apply for the tuition assistance and are determined to be eligible, may receive up to
an amount equivalent to 50% of the "weighted average resident tuition." Both full
and part-time students will be eligible for assistance: Veterans will accrue eligibility
for assistance at a rate of 11 quarter credit hours or its equivalent (7.33 semester)
for each month of active duty between August 5, 1964 and August 5, 1973. (amended
to May 12, 1975)

To receive this assistance, veterans must be attending a "state supported
institution of post-secondary education" within the.state. This term includes any
and all institutions subject to control by the Regents of the University of Colorado,
State Board of Agriculture, State Board for Community Colleges and Occupational
Education, including local district junior colleges and named area vocational schools,
Trustees of the State Colleges in Colorado, Trustees of the Colorado School of
Mines, and Trustees of the University of Northern Colorado. The area vocational
schools are the which are identified by Subsection 3, Section 2, Article 26 of
Chapter 124, C.R.S. 1963, as amended; and only their postsecondary level offerings
are eligible for enrollment by recipients.

The maintenance of records will be the responsibility of the institution.
Institutions will be responsible for establishing the entitlement period, eligibility of
the individual, certification of hours enrolled by the individual and the maintenance
of current records on a permanent basis. The Commission on Higher Education will
request from the institution enrollment information on a per individual basis in order
to maintain accountability and auditing records.

These guidelines are written in a method depicting major sections on General
Administrative Policies; Student Eligibility; Responsibilities of the Individual Appli-
cant; Institutional FtesponsibiHties; Responsibilities of the Colorado Commission on
Higher Education (CCHE); Eligible Courses for Enrollment; Allocation- of Funds and

(;lossary of Terms for uniform interpretations of the guidelines. Appendices
attached include suggested procedures to be used by the institution in completion
of Institutional Use Only column of the application, and Procedures for Calculation
of Entitlement. Further procedural guidelines, if any, will be submitted to the
institutions using the appendix method. The correct application form to use in
conjunction with the Veterans Tuition Assistance Program is "Application and



Certification for Colorado Veterans Tuition Assistance Program, CCHE #137, JRA,
8/74.1100."
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GLOSSARY OF TERMS

For purposes of Administering the Veterans Tuition Assistance Program, the following
definitions are provided:

1. ENROLLED STUDENT: that student who is maintained on the institution's
attendance roster for tuition purposes.

2. FULL -TIME: a veteran is considered as a full-time student on the basis of
enrollment for ten or more credit hours at a state supported institution.

3. PART-TIME: a student is to be considered part-time and paid on a prorated
per hr basis if he or she is enrolled for less than ten credit hours.

4. CONCURRENT REGISTRATION: shall occur when any student is enrolled si-
multaneously in two or more institutions in eligible academic' courses.

5. TUITION ASSISTANCE: up to 50% of the "Weighted Average Resident Tui-
tion," in the case of a:

a. Full-time Student: an iltmount of money based on full-time enrollment
(10 credit hours) during an academic year of three quarters or two
semesters and computed as follows for the prior fiscal year,

# of resident students at 4 yr. state institutions X resident tuition

50% X

# of resident students at 4 year state institutions

b. Part-time students: Prorate the weighted average resident tuition for
a full-time student to a per credit basis. This amount is payable for
each credit or its equivalent.

6. CONTINUOUS ACTIVE DUTY: that period of time spent by the individual on
active military duty in which no break in service occurred and the individual
was not in Reserve or National Guard status, as defined in section IVO (6) of
these guidelines.

7. ELIGIBILITY: shall occur only when the applicant meets all requirements for
approval of certification as set forth in Section IV, Article 3 of these guidelines.
This term is not synonymous with the veteran's benefits under this program.

8. ENTITLEMENT: those total credit hours for which the veteran is eligible to
receive assistance. Based on the formula of 11 quarter/7.33 semester credit
hours per month or fraction thereof, served on active duty status between
August 5, 1964, and May 12, 1975. The term is used interchangeably with
benefits.

9. CONTACT HOURS: those hours which are spent in the classroom with an
approved instructor present.
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10. INITIAL PERIOD OF SERVICE: That period for whichthe DO 214 shows no
prior active duty service, or less than one year's prior active duty service in
training.

A
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VETERAN TUITION ASSISTANCE PROGRAM GUIDELINES

Purpose

The Colorado Veterans Tuition Assistance Program represents a commitment by
the State of Colorado to provide assistance to qualified students who have
served on active military duty. during the Vietnam-Era, August 5, 1964 to May
12, 1975. The program intent is to give tuition assistance to Colorado veterans
enrolled for postsecondary edUcation in specified institutions.

L General Administrative Policies:

1. Veterans Tuition Assistance shall apply only to those" veterans who
have served part of their active duty service between August 5,
1964, and May 12, 1975.

2. The maximum tuition assistance for which a veteran is eligible will
be fifty percent of the "weighted average resident tuition", as
determined annually pursuant to the enabling legislation.

.3. Residency status shall be determined and documented by the institu-
tion.in which the individual is enrolled or proposes to enroll.

4. Documented home of record shall be that listed in Block 21 of the
veteran's DD F 4.

5. Funds for the Veterans Tuition Assistance Program implementation
shall be paid to the institutions. In no ease shall the Colorado
Commission on Higher Education make direct payment to an individual
veteran.

6. There shall be no retroactive payment for an academie term during
which eligibility Was not established, except in those eases where
the process of certification of eligibility was underway prior to the
end of the term.

7. Institutions will maintain documentation and information on a perma-
nent basis as required by the Commission for reporting and accounting
needs.

8. In no case shall eligibility be granted to an individual student veteran
for enrollment in a non-credit course which is purely avocational
in nature and content.

9. Reimbursement to an institution shall not exceed the actual tuition
charged by the institution. Refund policy: Each institution shall
have established reationable policies for the refund of tuition and
fees when students withdraw before completion of the term. In the
event such policy causes the tuition charged to fall below the amount
claimed under the Veterans Tuition Assistance program, the excess
funds shall be returned to the Colorado Commission on Higher
Education.
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10. ,tdveteran's eligibility for tuition assistance is dependent upon
completion of an Application and Certification of Eligibility form
by the individual and certification of the applicant by the institution.

Student Eligibility f
1. The applicant must be enrolled, or accepted for enrollment by the

institution to which he or she is applying.

2. The student must be a resident of the State of COlorado for tuition
purposes in accordance with Title 23, Article 7, C.R.S.

1,0

3. The student veteran must have been a resident of Colorado at the
time of entry into active military service, as established by the
documented-home of record.

Active duty service must have been between August 5, 1964, and
May 12, 1975. Any active duty between' those slates accumulates
benefits at the rate of eleven quarter credit hours Or the semester
equivalent (7.33) for each month or fraction thereof of continuous
active duty. Mg frictions of eligibility will be rounded off to the
nearest -whole credit

5. The student must be (or must have been) eligible for federal educa-
tional benefits under Chapter 34 of Title 38, U.S Code.

6. An individual veteran who meets all other eligibility requirements
but has not applied for or is not currently using his or her federal
benefits, must supply appropriate documentation (Certificate of Eligi-
bility: VA Form 22-1993; "Educational Award Latter"; VA Form 21
8332A or the revised version) to establish that he or she is or was
eligible for such benefits. The documentation will be maintained
in the veteran's permanent record at the institution.

7; The student veteran must be discharged from active duty at the
time of application. No tuition assistance shall be granted to active
duty personnel.

B. Individuals cannot maintain simultaneous residency in two states.
The Colorado residency of any individual trho has received a bonus
or compensation from a state other than Colorado, when that bonus
was based on the same period of active duty as is being considered
fir qualification under the Colorado Veterans Tuition Assistance
Program shall be seriously questioned. At the. minimum the individual
shatilbe required to present documentation that reiddency in the
other state was not a requirement for receipt of the bonus.

9. Veterans' must have been discharged their initial period of
service less than eight years prior to the start of the term for
which they are being certified.

Att
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IIL Responsibilities of the Individual Applicant

1. The individual will be responsible for completing and submitting the
application form to the institution before any consideration can be
given to eligibility. This includes any., necessary documentation
needed to support any disputed areas.

2. The individual will be responsible for submitting changes in enrolled
hours prior to the Institution's reporting date. .

3. It will be the individual's tesponsibifity to inform the institution. of
the correct credit-hour enrollment, especially in regards to drop and
add changes in enrollment.

4. A student concurrently registered in more than one participating
institution shall notify the parent institution of the hours he or she
is enrolled for at the', (or other) institution(s).

5. A. student who transffirs to another institution shall be responsible
for settling any dispurs with the previous institution concerning
eligibility andior entitlement,ement, and must complete a new application
at the second institutir.

6. It shall be the individual's responsibility to keep informed of his or
her remaining eligibility. Such information shall be available at the
institution, as provided by the Colorado Commission on Higher
Education, and all inquiries must be channeled through the certifying
institution.

IV. thititutional Responsibilities

A. Reporting Official

1. Eligible institutions shall designate one. individual to have
primary responsibility in the administration of the Veterans
Tuition Assistance Program (to be hereafter referred to as the
designated reporting official).

2. Each institution shall provide to the Commission the name and
title of the responsible official at the institution prior to the
first reporting date of each academic year or isheneyer a
change occurs.

3. The designated reporting official shall:

a. Accept applications for tuition assistance, and serve as
the certification official for approval or disapproval of
the applications and completion of the institutional use
only column of the applications using the suggested proce-
dure as described in Appendix A of these guideline%

b. Determine the student's eligibility in accord with the
established residency and active duty, andolhieharge re-
quirements.
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c. Maintain adequate records to show the utilitization of
the Veterans Tuition Assistance funds at the institutional
level;

d. Certify for each term the number of enrolled hours by
individual veteran as of the institutional. ceporting date;

e. Submit such reports. and information as may be required
by the Colorado Commission of Higher Education in con-
nection with the administration of the Colorado Veterans
Tuition Assistance Program;

Maintain 'a permanent file on each individual veteran who
utilizes the tuition assistance; and

g. Certify those figures submitted ,..to the- Commission as
representing true and accurate information.

B. Certification of Veterans:
.

.

1. The institution shall provide the followihg information :for each
eligible applicant; the data, will be 'submitted only upon the
applicants initial' eerlificatipn and shall not be resubmitted
except in' ease -of transfer by the applicant.

a. Social Security NuMber

b. Name Last, First Initial, Middle Initial

c. Date Application Received

d. Sex

e. Birth Date

f. Race

g. Institution

h. Date of Entry. into Service

i. Date of Discharge from ServiCe

j. Total Months Eligible for Benefits

k. Total Benefit Hours
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2. The following information will be submitted on each reporting
date:

a. Hours enrolled as reporting date.

b. Amount of assist e granted by the institution.

3. Institutions will report the necessary documentation of eligi-
bility and certification to the Commission on the established
reporting date as negotiated between the institution and the
Commission. Area vocational schools will report to the Commis-
sion two weeks after- their established DF-1 reporting date to
the State Board for Comnlunity Colleges and 'Occupational
Education.

4. Course Certification

a. All courses will be certified to the Commission in credit
hours or their equivalency.

b. Those institutions which currently have clock houi, equiv-
alencies approved by the State Board for Community
Colleges and Occupational Education, will report credit
hours using that equivalency.

c. Any course which meets for less than a total of 30
contact hours and is eligible for attendance under the
Veterans. Tuition Assistance Program will be certified as
1 credit hour to be deducted from the veteran's benefits.

d. The conversion rate for eligible clock hou'r classes,of a
laboratory nature will be 15 contact hours per week to
1 credit equivalency. Those eligible courses which are
of a field training nature will be converted at a rate of
30 contact hours per week for 1 credit equivalency.

e. On campus independent study courses will be limited for
attendance in accordance with institutional policies
governing such activities. No individual shall.be granted
assistance for enrollment in independent study that is in
excess of that which can be applied towards a degree
or ceitificate.

f. For all other activities the following schedule will be
used, unless equivalency has been previously assigned by
an accrediting agency.
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. Total
Confect Hours -
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Conversion of

-Credit
Equivalency.

Equivalencies

A

Total
contact titurp
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Credit,-
Equivalency
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"'Less than 30
30- .6f1
61-- 90-*
91420

121 -150
151-.180

P
fa:

211-240
4 1 - 2 7 ..;

;71 -200

1 4-
44

* w.f.2

3'
4
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9.
10

i

- 301 -330
331-360
.361-,390
191-424
421-450`
451-480 ,

481-510
511-540
541 -5r70
'57 1 or more/

-;

11
12

,13
14
15
16'.
17 i
18
19
20

' :I
g

g. For any eligible course meeting less than 10 weeks,- We
studeht will not, be. eligible for full-tfrne status under the
Veterans Tuition Asitilitance Program, he exception being
those who enroll tor. two five-week _sessions &airing art -,_
initial. registration period. The.maxiihum assittabee for

...those students bti. payment for,,nige credit hours. ,
.- -

C..Determination of Residepey: ."-
1

4
_kb .4

Injtectiledance".with. me enabling legislation, veterans must be
`-'residents of this sitite for tuition purposes at the time of

apctlication:As well as residents of Colorado prior to entry inte
the Militatrservice. Time of entry in all cases must be th
initial (late of induction.

2. The institutions shall have final authority to determine whether
residency requirements have been met and whatever appeals
system exists at the institution may be utilized in resolving
disputes.

3. The institution shall establish current residency status in ac-
cordance with the requirements of Title 23, Article 7, C.R.S.

D. Determination of Entitlement 1

1. The institution shall be responsible for calculation of the
eligible veteran's benefits and reporting of the benefits to the
Colorado 'Commission on Higher Education. (NOTE: A suggested
procedure for determination of entitlement/ eligibility is pro-
vided in Appendix B of these guidelines).

2. The period of active duty of each veteran which occurred
between August 5, 1964, andMay 12, 1975, must be calculated
to establish the total credit hours of tuition assistance that
the veteran is qualified to receive.
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3. Entitlement is not earned for any period bf service prior to
August 5, 1964, or after May 12, 1975.

4. Eligible veterans will be granted tuition assistance on the basis
of credit hour entitlement (11 quarter/7.33 semester) for each

, month of 'active duty or fraction thereof, which was served
between August 5, 1964, and May 12, 1975.

5. In the calculation of an individuarrbenefits, no veteran shall
be granted benefits in excess of 198 quarter hours or 132
semester credit hdurs. All hours enrolled for and reported to
CCHE will be deducted from the veteran's remaining benefits.

40
6. The term "active duty" does not include any period. during

which the veteran:

gt. Was a student 'assigned to a civilian institution by the
armed forces or other branch of service engaged in the
national defense;

, b. Served as a cadet or midshipman at one of the service
V i r academies; , e. .

C. Served under the provisions of section 511, (d) of Title
10, Maid States Code, pursuant to an :enlistment in the
Army National Guard, or the Air National Guard or as a
Reserve for Service in an Army Reserve, Navy Reserve,
Air Force Reserve, Marine Corps Reserve, or Coast Guard
Reserve. . ..--

7. ., Fore purposes Of ealculatineactive duty service, the statement
of Servic Block 22- of the DD114. sh9/1 serveyto establish
and verjffsuch information. -

; p

..No tuifion assistance will be granted arc otherwise eligible
veteran for any term at course commencing more than eight
years after the conclusiora of .the INITIAL TERM of the 'Vet-
eran'U inductio'n or enlistment, br August S. 1981,. whichever
is later, To be eligible for fall term, ,the veteran must have-
been disieha6od on or after September eight years previously.
For '.winter term; the required date i1 January 1; for spring
term, if is 'April 1; and f4r summer term, it is dune 1.

t:
t

. . ,

. ,714 ,

ItecOrliaKpirv'Respopsipilities

1. The knstitution abaft niaintain.a permanent file on each individ- .

kW applicant *which 'includes' the following records:-;
. .;^ip

a. 4.' application COM;

r
,, ..

to " . i ,," k $
.,

t's. , s ir
' x . 4 N .1, t s ... ,

1
...

' %

;:,1 .

...:prirf of Colorer' re;;Idency,ic reqtAired;
,,
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c. a photostat copy of the applicant's DO Porm 214;

d. documentation on name change if appropriate;

e. proof of eligibility for federal education benefits under
Title 38, Chapter 34, U.S. Code;

For auditing purPoses, the following should be readily available
at the institutions:

a. fiscal data pertaining to the amount of assistance granted
an individual; and

b. documentation which verifies that assistance claimed by
the institution and reimbursed by the Colorado Commis-
sion on Higher Education was applied towards the individ-
ual applicants tuition.

IL

The institution 'shall maintain a current' record on each individ-
ual which reflects the student's enrollment status on an individ-
ual course basis. Such records will. be subject to the-normal
auditing procedures of the State of Colorado.

,

3. The institution will treat a transfer student who is eligible
for tuition assistance in the same manner as a new student
for record keeping purposes. such individual shall not be
eanted tuition assistance until such time ,as verification has
been received from the Coloradp Commission vn Higher Educa-
tion that the individual has remaining benefits.

4. The institution shall maintain the 'records of a concurrently
registered student in the same manner as described above.

Information submitted by the institution must be accompanied
by a statement reflecting the overall accuracy of the contents,
attested to by the designated reporting official at the institu-
tion. The institution shall maintain a duplicate copy of all
submitted information for confirmation purposes.

V. Responsibilities of the Colorado Commission on Higher Education

1. The Commiisiori shall edit and audit claims and transfer all funds
upon certification of claims by the respective institutions after their
individual reporting dates.

2. The Commission shall maintain master student files, using as a source
those documents submitted by the institutions.

3. The Commission shall provide the institutions with ,a current master
listing of the individuals attending and certified by the institution
after each reporting date. The listing shall inform the institution
of the remaining eligibility of the individual.



4. The Commission shall maintain fiscal data concerning the Veteran's
'Tuition Assistance Program on a per institution, per individual basis.
This in no instance shall imply that the institution shall not maintain
fiscal data on an individual basis.

5. The Commission shall report to the institutions those individuals who
have depleted their eligibility to the point where the next additional
enrollment would or could be the final period of eligibility.

8. The following procedure will be utilized in handling the concurrently
registered student:

a. The individual must apply at each institution for assistance if
assistance is desired for all enrollments;

b. Upon certification, the.Commission will pay the involved institu-
tions for the hours enrolled at the separate institutions;

e. The Commission, upon pSyment to the institutions, will notify
the institutions of the concurrent enrollment along with identi-
fication of the individual's remaining dollar benefits for the
academic year

d. The individual will be eligible only for the remaining monies
during the current academic year;

e. Should this veteran continue as a concurrent student during
the following term, the remaining dollar amount of assistance
will be prorated by the Commission between the institutions
in which the Veteran is enrolled, (prorated on a percentage of
enrollment in terms of a dollar amount).

p
f. In the event there is no remaining assistance after the concur-

rent registration, the individual veteran will receive no assis-
tance until the:next academic year.

7. The Commission shall not serve as an 4ppeals board forlresidency
questions or interpretations.

8. The Commission shall be responsible for updating and informing the
institutions of any administrative changes in the guidelines and
procedures established for the program.

9. Audits may be conducted to insure adherence to established policiel
and procedures relating to the Veterans Tuition Assistance Program:
Such audits will consist of:

a. Random audits of individual applications ari permanent forms;

b. Internal audits generated from submitted documentation by the
institutions; and

c. Audits accompliAed in the normal auditing procedures of the
State of Colorado.
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VI. Eligible Courses for Enrollment

1. Any course which is assigned credit which can be applied to a
degree or certificate by the institution is eligible for enrollment by
veterans utilizing the Veterans Tuition Assistance Program. This
will include courses offered through Extension Divisions and/or con-
tinuing education centers. (The veteran is not required to be enrolled
as a degree or certificate seeking student)

2. Of the courses offered by an Area Vocational School, only those
offered on the postsecondary level which have approval of the State
Board for Community Colleges and Occupational Education (Form
VE-120), shall be eligible for enrollment.

3. All courses which arc eligible for enrollment and not assigned credit
will be certified to the Commission on the individual's status report
in terms of equivalent credits, based on total contact hours in order
to establish a uniform system of reporting. [See Section IV, Article
B, Paragraph 3(f)]

4. A non-credit course must meet at least the following guidelines to
be eligible for reimbursement under the Veterans Tuition Assistance
Program:

a. The course must be open for enrollment by non-veterans as
well as veterans;

4,
b. Permanent records must be maintained on all registrants to

provide for reporting and dOcumentation:,

c. Each course must have a recorded statement 'of objectives,
rationale and purpose of the activity prepared prior to the
beginning of the activity;

d. Instruction in the course must be conducted by an individual
who meets the institution's requirements for faculty appoint-
ment; and

e. The course must be of academic or vocational nature and
content.

.5. No institution'shall charge or apply tuition or fees to veterans which
are different from those levied against non-veterans participating
in the same activity. .

6. The benefits of this program may include enrollment in a remedial
crass which is required or recommeirided by the institution,.

7. A course which is audited or taken for no credit ort' campus, for
which the institution charges a tuition fee, is acceptable for enroll-
ment by recipients of assistance under the Veterans Assistance
Program.
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VII. Allocation of Funds

1. Payments from CCHE to the institutions will be made by:

a. transfer of funds from CCHE to the State accounts of the
institutions; or

b. vouchers to the non-state institutions.

2. Transfers of monies shall occur after the institutions' reporting date.

3. No tuition assistance will be granted if the student is not subject to
a tuition charge for courses for which enrolled at thWstitution.

4. Tuition assistance granted an individual will be counted as a resource
for financial aid purposes.



APPENDIX A

VETERANS TUITION ASSISTANCE PROGRAM

INSTITUTIONAL GUIDELINES FOR APPLICATION AND CERTIFICATION COM-
PLETION

An application form must be completed by each individual desiring assistance
under the Veterans Tuition Assistance Program. The application and certification
form is designed as a two part form. The application form is that part that
the veteran completes pertaining to demographic information and general resi-
dency questions. The master student files will be generated from this information.
The certification function is served by the" For Institutional Use Only" column
and the certification statement made on the reverse side.

Each application form and the attached photostat copy of the applicant's
DD Form 214 will remain in the applicants permanent record at the institution.
Any necessary documentation required for completion of eligibility requirements
shall also be attached.

All questions must be answered by the veteran before any assistance is
granted. The institution should verify any answers given by the applicant with

\either the available information or request further documentation.

The following are general statements pertaining to the veterans application
information, which affect the approval or disapproval of the application. The
statements are correlated to the two usages of the form. First, the veteran's,
application information; and secondly, the institution's certification function.

Item 6 and 7. The responses to these questions are to be used for
statistical reporting purposes only.

Item 9. This date will be the original aate.of entrance into active duty.

Item 11. If the name on the application form differs from that on the
DD Form 214, obtain documentation from the veteran which reflects the)reason
for the change. This documentation must be retained in the veteran's permanent
file.

Item 12. No assistance will be granted to an otheiwise eligible veteran
based .o11ri tiitive duty time spent as a student assigned to a civilian institution.
This time must be deducted from the total 'active duty time -served. Such time
is not shown in months on tl)e DD Form 214 but it is indicated by notation in
Block 25, Education and Training Completed.

Item ,.13. If a veteran is concurrently registered 'at, another Colorado
institutibn arid registered at that institution' for assistance, the institution should
use the- procedures established in Appendix B for establishing the amount bf
assistance to be granted.

Rent 20. The applicant must sign and date application. Should the
i
-4
ndkvidual make false and misleading statements (e.g. concurrent registration),. "
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the veteran will of course be subject to the institution's policies on suspension,
withdrawal, or other appropriate procedures.

FOR INSTITUTIONAL USE ONLY COLUMN

The following instructions pertain to only the institutional use only column.
However, the related veteran's data is identified for reference when necessary.
The importance of the institution's column for completion is exemplified by the
fact that the data submitted by the institution to the CCHE from, this column
is the basis for the master student files.

The following guidelines are listed item by item for clarity purposes.

Item A. Enter the veteran's social security number which is found in the
Item 46rTie veteran's data.

Item B. Enter the first 18 characters f veteran's last name. If name is
less tlihrilTcharacters, enter name left to right leaving remaining blocks blank.
Also include first and last name initials in the appropriate blocks.

Item C. Enter in correct data at time of application. Use numeric
indicator throughout.

Item D. Entersex of applicant by indicting M or F.

Item E. 'Enter birth date of applicant as provided in Item 8 of veteran's
data. (Numerics only)

Item F. Enter correlated, race code from Item & of veteran's ,,tka
:7 8,r . a

,a: ... . a
Item. G. Enter institution's assigned. code. (Identical. that assigned for ,. , ......

fiatanciiira2.) ,
P

* , :,. .

t
,,,,,

1 ,
Ns*.

4 ep
Item H. Enter date of entry inico inftial term of active servile. Dat,p ist ,4r ".

availaai-TiTom Item 9 of veterans data and verificid from eiother Block .1.0() .or
,4 .

17(e) of attached DO Form 214. * Record of service must show no prior active . .. t A

1.0duty service for the . submitted DU Form 214 to represent an initial, .terms - . . . -.
.. , 7 4.,

,,. 4
Item I. Enter date of discharge from initial.. period of service. Date ."

available Trom Item 10 of veteran's data and verified by Block 11(d) of attached
DO Form 214. .

, . t.'s., 4

,. '.- , 4,...!,,'
,,,, -

.

Item J. Eater total monthi eligible for benefits. Months eligible foir ,
le,

benefits are those months of active duty service that were served between,`' : . , ..

Nugust 5, 1964, and May 12, 1975., Include as a whole month, any (motion of .:,,

,I month served in between those dates. Exclude any time spent'as a student),
,r.signed to a civilian inptution by. the Armed Forces as listed in item. J of
the veteran's data. / AT

Item K. Total benefit hours are calculated by multiplying 11 quarter.,: ..1,i-* -1. ...,

credit hours or 7.33 semester hours by that number of gioilitfi in Item %.1 aboVer'.: %`
..

.-, -z ....
'The maximum eligible is 198 quarter credit hours or -,13,2.isemestef'credititiours,,,,,- .. .. ,

4

...,,,t ,..,,, .,- 47,,
which is accumulated from 18 months of active' duty served betWe'en the August ... 4-...- -, .. .. . , .

4
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5, 1964, and May 12, 1975, dates. In the ease of semester hours, round any
odd numbers to the nearest whole number.

4
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APPENDIX B

Veteran's Tuition Assistance Program

Calculation of Eligibility/Entitlement

4,

The following is a suggested procedure to establish the eligibility and/or
the _entitlement for any applicant desiring to utilize the Veterans Tuition
Assistance Program. An example of the DD Form 214 is also included for your
information.

Step 1. Establish that the individual has submitted a DD Form 214 which is
a statement of, his or her initial term of se The Form must
shoat no prior active duty service for the form ect the initial
term.

Step 2. Identify the veteran as an enrolled Student, or a new student, verified
by the institution's procedures for acceptance of new students.

Step 3. Esta bl sh the residency status of the veteran, both prior to entry
and currently.

a. To establish current residency status, it is advisable to ...have a
master list of veterans currently enrolled and identified on the
basis of reskient/non-resident in accordance with Title 23, Article
7, C.R.S., epared prior to certification of the veterans.

b. To establish residency at time of entry, observe Block 21: "Home
Record at Time of Entry into Active Service," of the DD Form.
214. If the address is a Colorado address, this should be interpreted
as prima facia evidence that the veteran was a Colorado resident
prior to entry into the active military.

Step 4.' Identify date of .entry into initial period of active duty service. If
entry was by induction (previously identified), date of entry is shown
in Block 10(c) of the DD Form 214. If entry is by enlistment, date
of entry is identified in Block 17(c).

Step 5. Identify date of clischargeifrom initial period of service (Block lid,
DD Form 214).

Step 6. Calculate the months of continuous active duty between August 5,,
1964, and May 12, 1975.- Any fraction of 'a month counts as an
entire month. Exclude any time veteran was assigned. to a Civilian
institution, enrolled in' a Military academy or was in training for
National Guard duty or Reserve Status.

,
Step 7. Calculate thewititlement period . Eighteen (18) months 0:rr more of

continuous active duty served between August 5, 1964, And May 12,
1975, qualifies the individual for, the maximum- of AS quarter/132
semester credit hairs.. For those.individiials wish leak than 18 .months
active duty between-the delimiting dates, tntaiply the eljgible months

185:
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served by 11 quarter or 7.33 semester credit hours. (The application
form contains a space -for these computations by the institution.)

Step 8. For institutions using clock hour instructions. Convert contact hours
to credit equivalency using schedules of conversion as listed in Section
III, 3(c), of these guidelines.

Ste9 9. Establish the amount of tuition assistance to be granted at the current
rates.

Step 10. Tuition waiver will be accomplished in accordance with institutional
procedures.

Explanation: Comment

Block 1. Name at time of entry: If changed, appropriate docutnentation
required.

Block 8. Veteran's place of birth: Indicator of residency, but not conclusive.

Block 10b. Location of selective service registration: Indicator of residency,
but not conclusive.

Block 10c. Date of induction: Date of entry if by induction.

Block Ila. Note discharge status: Indication of applicant's status as veteran,
not on active duty.

Effective date of discharge: Date of discharge from, initial period
of active duty service.

Date of entry if other than by induction: Date of entry if by
enlistment.

Home of Record at time of entry into active service: Evidence
of prior residency.

Statement of service of active duty: Basis for entitlement or
benefits. Multiply by 11 quarter/7.33 semester credit hours to
arrive at total benefits.

Block 11d.

.Block 17c.

Block 21.

Block 22h.

Block 25. Education and training completed: Indicator of student assigned
to civilian institution, applicant should so state on application form,
Item 12.

1st;

go.
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APPENDIX C

VETERANS TUITION ASSISTANCE PROGRAM

USERS GUIDE
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VETERANS TUITION ASSISTANCE PROGRAM

User's Guide

This user's guide is for the purpose of explaining the reporting stem and the
interfaces between the Colorado Commission on Higher Education the using
institutions.

Included in this guide are the following:

A written narrative of the complete system from the time the
veteran first applies for assistance though the diffe ent reports
generated by the Commission.

IL Keypunching instructions for the application blank.

Explanation of purpose and keypunch procedures for the reim-
bursement cards.

IV. Explanation of computer edit programs to be run at theinstitu-
tion.

V. Explanation of the reporting task run by the Commission.

VI.* Explanation and layout of all reports.

VII. Tape Specifications.
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I. SYSTEM NARRATIVE

After the veteran has filled out the application form (page 7) and has
Seen certified for the program, information will be transferred to the blocked
area under Institutional Use Only. Each blocked area is self explanatory with
the possible following exceptions:

A. Item D Sex Code - must be "M" or "F".

B. Item F Race code - will be "1" - "5" as is defined under
Item 6, "Race".

C. Item J - Total Months Eligible - will be the total number of months
of active duty between August 5, 1964, and May 12, 1975. NOTE:
any part of a months service will constitute a full months eligibility.

-
D. Item K - Total Benefit Hours - if the total months in Item J is 18

or greater use the maximum amount. If total months is less than
18, multiply total months by 11 for quarters and 7.33 and semesters.

After this section has been filled out, it will be keypunched at the institution
(see page 6 for keypunch procedures).

eralP

The other document to be filled out should be an IBM reimbursement
card that will be sent to'the institution from the Commission. This document
will be explained in greater detail in Section III of This guide. Basically, thila
caed will be used to report the amount of assistance given to the veteran and
the total number of hours being taken. This card will be filled out after the
drop-add cutoff date. Only data that has been fully edited will be accepted by
the Commission. The Commission will.not make any corrections to input data.

These cards. should be keypunched at the,institution4see page 11 for
keypunch procedures).

The pre-punched reimbursement cards should be combined with the cards
from the application and run through an edit task at the institutions. The edit

.programs and systen are explained in Section TV.

From thid edit program, a diagnostic /proof listing will be generated. All
input will be printed and errors (see Exhibit B for diagnostic messages) will be
identified. These errors must be corrected at the. institution and edited again.
When the data has been established as correct, a tape or cards of input will
be sent to CCHE. (Section VII for Tape Spec's)

When. all data has been received at the Commission, a reporting task
will he run. This task will be explained under Section V. Reports will be
generated and sent to each institution. Reports are explained under Section
vi. Also the pre-punched cards will be output by the Commission and sent to
the various institutions for the next 7istration period.

At the next registration, for the student that is continuing from the
previous period, the institution will only have to fill out the pre-punched
reimbursement card.

1 9f)



This section has been an overview of the entire system. The rest of
this Guide will be broken down into a more technical approach.

This Guide will be updated from time to time and copies will be
distributed. If there are any questions and/or problems, please call Debra Wiley
at (303) 866-2748.

.1.

$
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KEYPUNCH INSTRUCTION FOR THE APPLICATION 13LANK

The information6 for this card will be taken directly from the "For
Institutional Use Only" section on the application form. Key punch instructions
are on page 6 of this man*. A sample application form is shown on pages 7
and 8.

This_ data will be punched into card columns 1-65 and will follow the
layout on the application form. Please note that a word code of "1" must be
punched into column 80 of each of these cards.

7

Application blanks should Ile kept at the institutionsand not sent to
the Commission. Only the information which has been punched from' the
application and edited should be .sent to the Commission.

I

192
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KEYPUNCH PROCEDURES FOR APPLICATION FOR TUITION ASSISTANCE
TO COLORADO VETERANS OF THE VIETNAM -ERA

Field Name
Positions

Type Punch CommentsFrom To Total

Social Security .1 9 9 Numeric Must be all numberic

Last Name 10 29 8 Alpha Left justify

First Initial 28 28 Alpha

Middle Initial 29 29 1 Alpha

Application Date 30 35 6 Numeric MM/DD/YY format

Sex 36 36 1 Alpha Must be "M" or "F"

Birth DMte 37 42 6 Numeric MM/DD/YY format

Race 43 43 1 Numeric Must be "1" to "5"

Institution Code 44 47 4 Numeric Must be a valid code

Date Entry Service 48 53 Numeric MM/DD/YY

Date Discharge
Service 54 .59 6 Numeric MM/DD/YY format

Total months
eligible 60 62 3 Numeric Right justify left

zero fill

Total entitlement
hours T 63 65 3 Numeric Right justify left

zero fill

Filler 66 79 14 Space Skip field

Record Code S' 80 80 1 Numeric Must be a "1"

193
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APPLICATION AND CERTIFICATION FOR COLORADO VETERANS TUITION ASSISTANCE tROGRAM

BeforeC:ngeting ApOTeation Read All Instructions. Print Plainly in Ink or Type For Institutional Use Only

I. NAME .

3. ADDRESS

Last

Street Number

5. PLACE OF BIRTH

2. APPLICATION. DATE / /
Fir*. Middle Mo Dy Yr

4.- SOCIAL SECURITY - -

Ty state
9. DATE OF BIRTH /

Mojr fir

A. Social Sedurity

EL Name: Last
City State

8. Race (for statistical purposes 'only) 7.1EX (check) First Middle
1. Afro Amierkan M Initial initial
2. American Indiaij P
3. Oriental American
4. Spanish Surnamed American
S. Other

9. DATE VETERAN INITIALLY 'ENTERED ACTIVE DUTY /
Mo Dy

10. DA`TE VETERAN DISCHARGED FROM ACTIVE DUTY / /
P4o Dy Yr

11. NAME UNDER WHICH VETERAN SERVED IN ARMED FORCES. IF SAME AS ABOVE SO STATE.
4

Last First Middle

12. WERE YOU ASSIGNED TO A CIVILIAN INSTITUTION WHILE ON ACTIVE MILITARY DUTY?
Yes No If yes, what institution From / To /

o y Yr Ea Dy Yr

C. Date. Application Received

Month Day Year

DL Sex: N - Male
P - Female

E. Birth Date:

Month Day Year

P. Race'
Code

G. Institutional Code:

13. HAVE YOU ATTENDED *Nome INSTITUTION IN COLORADO UNDER THIS PROGRAM? Yes No
If yes. what institution From / / To / / H. Date of Entry Into Service:

Mo Dy Yr Mo Dy Yr

14. ARE YOU CONCURRENTLY REGISTERED AT ANOTHER COLORADO INSTITUTION? Yes No
Number of hours enrolledIf yes, what institution

Month Day Year

L. Date of Discharge From Service:
15. UPON ENTRY INTO ARMED FORCES DID YOU CLAIM COLORADO RESIDENCY! Yes No ',-

If no, give reason(s)

IR. DID YOU RF.OISTER TO VOTE PRIOR TO ENTRY INTO THE ARMED FORCES? Yes No
If yes, state where:

City itate fear

17. DID YOU PAY STATE INCOME TAX PRIOR TO ENTRY INTO ARMED FORCES? Yes
If yes, what state If no. reason why K. Total Benefit Hours

up to maximum of
18. HAVE YOU RECEIVED FROM A STATE OTHER THAN 'COLORADO A BONUS OR COMPENSATION BASED UPON 198 qt/132 SEMI

SERVICE IN THE ARMED FORCF.S OF THE U.S. DURING THE VIETNAM-ERA? Yes No
If yes, what state

Month Day Year

J. Total Months Eligible for
Benefits

74.1100 r7ontrnieed on Reverse ST&

94

(Rounded to whole hours)

BEST COPY AVAILABLE



J

DO NOT WRITE IN THIN SACE PLACE OF RESIDENCY AT THE TIME ENTERING ARMED FORCES YOURSELF FATHER NIOTHEN

4 CITY

STATE

A
I IL I CERTIFY THAI' ALL STATEMENTS MADE py NE IN THIS APPLICATION ARE TRUE AND CORRACT TO THE

... BEST OF MY KNOWLEDGE . . (
(DO NOT !limn 't

DiteNnature of Applicant

ATTACH PHOTOSTATIC COPY OF DO FORM 21.4 AND OTHER NECESSARY DOCUMENTS

INSTRUCTION& SUBMIT APPLICATION TO INSTITUTION.

ANSWER ALL QUESTIONS. SIGN APPLICATION. IF MORE SPACE IS NEEDED TO ANSWER ANY QUESTIONS,,
USE A PLAIN SHEET OF PAPER AND ATTACH TO APPLICATION. IF THE APPLICANT IS ATTENDING AN
DISPITUTION BUT. NOT RECEIVING FEDERAL BENEFITS, DOCUMENTATION OF ELIGIBILITY MUST BE
ATTACHED. ANY ITEM NOT DISCUSSED BELOW IS CONSIDERED SELF-EXPLANATORY.

(11-1) THESE ITEMS ARE FOR STATISTICAL REPORTING pUkPOSES ONLY. THEY IN NO WAY CAN EFFECT
APPROVAL OR Dp.A.PPROVAL OF YOUR APPLICATION. PLEASE ANSWER BOTH QUESTIONS. (1)-E) DATES
OF ENTERING AllO LEAVING ACTIVE DUTY ARE LISTED ON YOUR DO FORM 214. (11) IF YOU SERVED
ON ACTIVE DUTY UNDER ANOTHER NAME. PLEASE LIE" AND *ITACTI NECESSARY DOCUMENTATION TO
APPLICATION (e.g. MARRIAGE LICENSE). (12) W WHILE ON ACTIVE DUTY YOU WERE ASSIGNED fl) A
CIVILIAN ItierrruTios, SO STATE. (13) IP YOU ARE A TRANSER STUDENT. PROVIDE NECESSARY/
INFORMATION. (14) CONCURRENT REGISTRATION MEANS YOU ARE ATTENDING TWO INSTITUTIONS AT THE
SAME TIME. IF SO, PROVIDE INFORMATION.

(15) W YOU DID ROT CLAIM A COLORADO RESIDENCY, YOU MUST PROVIDE NECESSARY DOCUMENTS TO
PROVE COLORADO RESIDENCY PRIOR TO ENTERING INTO ACTIVE DUTY. EXAMPLES WOULD 0 COLORADO
INCOME TAX RECORDS OF YOUR OWN OR YOUR PARENTS IF UNEMANCIPATED, VOTING REGISTRATION,
DRIVER'S LICENSE, AND ANY OTHER DOCUMENTATION REQUESTED BY THE INSTITUTION YOU ARE
ATTENDING. YOU MUST ALSO BE A COLORADO RESIDENT AT THE TIME YOU APPLY OR YOU WILL NOT BE
ELIGIBLE FOR AAISTANCE UNDER THIS PROGRAM.

IF ANY QUESTION IS CONSIDERED NON-APPLICABLE TO YOUR INDIVIDUAL CASE SO STATE Bt MARKING
N/A IN THE APPROPRIATE BLOCK. IF ANY INFORMATION IS FOUND TO BE WILLFULLY MISLEADING, YOU
WILL BE SUBJECT TO INSTITUTIONAL POLICIES CONCERNING DISENROLLAIENT AND SUSPENSION.

CERTIFICATION OF APPLICATION APPROVAL OR DISAPPROVAL BY INSTITUTION
APPROVED DISAPPROVED IF DISAPPROVAL. REASON _

CERTIFICATION OFFICIAL
A lortruTtos DATE

411
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REIMBURSEMENT CARDS.

The IBM reimbursement cards (Exhibit F) will be distributed by the "Commission.
,These cart will be used to repott hours and amount of assistance by veteran for
each .enrollment period. If you receive Insufficient cards you may use atly standard
IBM card. .0

the following.information will be on this card:

1. Social ,Security Number - this will be either pre-punched or entered by the
institution. The first time a veteran is certified by an institution, the
institution will have to fill in the for,, subsequent enrollments the
Commission will pre-punch SSN into the card before distribution. In other
words, if you haire a card with a-veteran's SSN pre; punched DO NOT enter
it again.

2. Assistance_Amount - for the academic' year: this will be the .total assistance
due to the veteran for fall term, winter term, and (if applicable) spring term.
Add the assistance due for each term together and enter the total in columns
14 to 19. Exiample 1: J. J. Doe enrolls for 5 hours fall semester and 10
hours winter semester. He should receive $83.25 for fall and $146.50 for
winter for a total of $249.75. Code 0 2 4 9 7 5

19 .

for the summer term; this will be the total assistance due to the
veteran for summer term and any prior term for which the veteran should
have been paid (retroactive). Be she to calculate retroactive payments at
the rate in effect during the rettoallitive period, not the current rate (see
the chart on page 11). Add the assistance due for each term together and
enter the total in columns 14 to 19. Example 2: IVI% T. Head enrolls for 5
hours summer, 1982. He should receive $102. Code 0 1 .0 2 0. 0

14 19

Example 3: 1. M. Smart enrolls for 5 hours summer, 1982 and is due
reimbursement for 10 hours, fall, 1981. He should receive $10 for summer
and $166.50 for fall for a total of $268.50. Code 0 2 6 8 5 0

14 19

.

Example 4: J. J. Jonei enrolls for 5 hours in surgmer, 1982 and is
due reimbursement for 10 hours fall, 1981 and 10 hours winter 1981. He
should receive $102 for summer, $166.50 for fall 1981, and $148.50 for spring
981 for a total of $417. Code 0 4 1 7 0 0 %---

. 14 19

Example 5. A. A. Able is due reimbursement for 10 hours for fall,
1981. He should have received $166.50. Code 0 1 6 6 5 0

14 19

I

4
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3. Hours for the lieaaemic year: this will be the? total hours for,which the
. , vtter n enrolted.uring fall term, winter term,: and (if applicable) spring

Chun, dd he hours-enrolled during edch term together 'and enter the total
in cblum 4111' t to 22. J. J. Doe mentioned, in example 1 would, be reported1.2t

as enrolli g for .`l5 hours. .

Code 1 -5 .r 4
21 22 I

for t e summer term: this will be the total 'hours for which the veteran
enroll during the current summer term and any prior terms for which the
vet n should have been paid bUt was not (retroactive).- Add the hours of
e ollment each term together and -enter the total' in columns 20 to 22.

xample 2: M. T. Head, mentioned in example 2 would be reported as
enrolling for 5 hours. Code 0 0 5

20 *22.

Example *3. L M. Smart should be-reported as enrolling for '15 hours.
Lode 0 5

20 22

Example 4. J. J. Jones should be reported as enrolling for 25 hours.
Code 0 2 t .

20 22

4. Number of Periods. For the academic year: Enter the number 'of terms in
the current academic' year for which the veteran was enrolled dnd.eligible
for reimbursement. F 11 only, winter only, and spring. only would-be coded
"1 ". Fall .and winter, fall and spring, winter and spring, would be coded
"2".- Fall and winter spring would be coded "3:. Use a "9" to pay less
than the formula amount.

I

for summer term: Enter "1" if the veteran is being reimbursed only
for the current summer term (M. T. Head in example 2 would be coded "11.
Enter "2" if the, veteran is being reimbursed for the current term and one
retroactive term (I. M. Smart of Example 3 would be coded "2"). Enter "2"
if the veterah is being reimbursed for one or two retroactive terms but not
the current term. Enter "3" if the veteran is being reimbursed for the
current term and two retroactive terms or for three retroactive terms. Enter
"4," "5," "6," "7," or "8," according to' the same logical the number of periods
when a retroactive payment is involved is always 200 greater. Use a "9" to
pay less than the formula amount.

3. Course weeks - number of weeks that the most recent term was in session.
If the term lasts for less than 10 weeks the veteran will be paid for a
maximum of 9 hours.

6. Narue usually will be pre-punched on the second enrollment. If it is" not
there, you do not have to punch it in. The name is shown only for institutional
use to, help identify the veteran. -r

19 7

-10-



7. Period (Date) for the academic year: code the name of the most recent term
in which the veteran was enrolled and for which the institution isclaiming

`reimpu'rsement. For 1984-85 acceptable codes are:

. FALL 84 1 or

68 75

r

ti

.WINTER 8 5 or

-68

SPRING 8.5
68 75

A

"for slimmer term: code SUMMER and the current year. Example:

SUMMER 11 5

8. Institution Code - Uslually pre-punched. if is not there; you must punch it.
(See page 13 for a list of codes).

9. Record Code Usually pre-punched. If it is not there, you must punch "2."

e----te



CM% Payment Rat&

$00

Academic YearI . .

1974-75
1975-76

$ 182.00
192.00

$ 91.00
96.00

$ 60.70
-64.oa

1976-77 208.00 104.00 69.33
1977-78 219:00 109.50 73.06
1978-79 246$00 123.00 82.00
1979-80 267.00 133.50 89400
1980-81 297.00 148,50 99.00
1981-82 333.00 166.50 '111.00
1982-83 408.00 204.00 139.00
1983-84 444.00 222.00 146.00 A

4,984-85 486.00 243.00 182.00

New rates become effective summer term (e.g.,

-121

Summer 1984 is at the 1984-85% rate),.

199
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KEYPUNCH PROCEDURES FOR REIMBURSE ENT CARD

Positions
Field Name , From to

Social Security 1 9

Filler 10 , 13
----......

:law

Assistance Amount 14 19

I

Current Assistance' 20 22
Hours

_Number of Periods 23 it.' 24 ,

..

Number of weeks 15 26

1
0 .

Filler 27 47

Name 48

Period 68
.

(

Institution Code

Record Code

76

80

I

Type Punch .Tail

9

4
.

6

3

, 2-

2

21 .

.

Numeric

Space

'Numeric,

,..
. Numeric

,Numeric

Numeric

Space

.

May be pre - punched

Skip Field .
.

Right justify and
left zero fill

Right justify and
left zero fill

Right justify and
left zero fill

Right justify and
left zero fill

Leave'BIlink

.......m.......m.ms

67 20 Alpha

75 8 AiN

.. . t

79 4 / Numerio

80 Numeric

May be pre-punched

Right Justify;
May be Ore-punched
Blank or SummerXX
If blank, must be
punched

May be pre - punched
If blank, must be
punched

/
May be pre-punched
If not, punch "2"

200



VETERAN TUITION ASSISTANCE PROGRAM

INSTITUTIONAL CODES

^1.

CODE INSTITUTION.,

0100 Boulder Valley Area Vo Tech (Quarter)
0105 Boulder Valley Area VoTech (Semester)`
0110 Larimer County Area VoTech
0120 Emily Griffith Opportunity ,School
0130 Aurora VoTech (Quarter)
0135 Aurora Vo Tech (Semester)
01,40 San Luis Valley Area VoTech
0150 San Juan Basin Area -Vo Tech
0160 Delta-Montrose Area VOTech
021-0 CU-Boulder

0220 CU-Health Sciences. Center. (Quartet)
0225 CU-Health Sciences Center.(Semester)
0230 CU-Denver
0240 Colorado Springs
0300 Colorado School of Mines

3
0410 Colorado State University
0470 University of Northern Colorado
0510 Fort Lewis College
0620 Adams State College
0625 Mesa College
0630 Metropolitan' State College
0640 University of Southern Colorado
.0660, Western State College
0715 . Arapahoe Community College
0720 "Colorado Mountain College-East
0725 Colorado-klountain College-West
0727 Colorado Mountain College-Off-Campus
0731 Front Range Community College
0732 Red Rocks Community College
0733 Denver-Aluraria Community College

. 0735 Community College of Aurora
0740 Pikes Peak Community College
0745 /Lamar CoMmunity College
0755 Moi.gan Community College
0760 Northeastern Junior College
0765 Otero Junior College
0771 Colorado Mountain College-Steamboat Springs
0770 Colorado. Northwestern Community College
0"73 Pueblo Vocational Community College
0775 Trinidad State Junior College
0780 Aims Community College
0810 American Beauty College
0812 Americana Beauty College I
0813 Americana Beauty College II
0814 International Beauty College
0820 Barnes School of Business
0822 Blair Junior College

'-14-
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CODE

0824
0825
0826
0827
0828
0829
0830
0840
0845
0846
0847
0848
0850
0860
0875
0885
0895
0950
0960
0970
0980
0990
0995 Tr

1000

Institution Codes Continued

INSTITUTION

'Colorado College of Medical and Dental Careers
Certified Welding School
Colorado Aero Tech
Colorado Springs College of BusineS's
Colorado Institute of Art
Colorado Technical College
Denver Automotive or Diesel College
Deriver Institute Qf Technology.
Electronic Technical Institute
Denver Technipal College
Mile High College
Longmont Beauty School
Parks College
Pikes Peak Institute of Medical Technology
Presbyterian/St. Lukes School of Nursing
Pueblo College of Business
National Camera Inc..
Colorado -College
Colorado Women's College
Loretto Heights College
Regis College

University of Denver
Nazarene Bible College
Rock mont College

I
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IV. EDIT PROCEDURE

Each institution' trill be requested tfrrun an edit task on all input data.
Institutions may obtain a copy of the edit program from CCHE by submitting a blank
ta6P and rectuesting that it be returned with a copy of the program. The edit
program produces a diagnostic test and proof listing showing all of the input and
flagging all errors. A message describing t)e error will be printed to the right side
of the input (see di nostic messages, Exhibit AL The institution should correct
the data and obtat a clelan diagnostic report before submitting data to CCHE.

Institutions that are unable to run the computer edit may submit unedited
data to CCHE but e Commission does not assume.responsibility for correcting eripors.

How will this 'task work? (See flow chart Exhibit A) After all 'of the
institution's data has been accumulated, it will be run first through a sort program
which will sort on social security number major and card code minor.

As soon as thet data is sorted, the edit program, will run. A diagnostics and
proof listing will be produced from this program. All of the input will be listed on
this report. Any errors will be flagged. A message describing the error will be
printed to The right side of the input (see diagnostic messages Exhibit E).

The responsible official will then go through the edit listing changing any
errors.

V. REPORTING TASK

When all edited input data has reached the Commission a reporting task will
be run.

The purpose will be three fold. First, the history master file Qf all veterans
Will be updated. Second, reports will be generated and returned to the institutions
and third, the pre - punched cards will be created.

One of the responsibilities of this task will be to check for cori-current
registered veterans between schools.

Example: Jim Jones registers at U.C.D. for 8 hours Fall and 10 houris Winter. He
also registers at Metro for 4 hours Fall and 2 hours Winter. U.C.D. tries to pay
$299.70 and Metro tries to pay $99.90 for a total of $399.60. But the maximum
allowable payment is $333.00. CCHE will reduce payments so they do not exceed
the allowable total. The process is easier for everyone if institutions require students
to advise of concurrent registration and reduce requested payments in advance of .
submission to CCHE (use a "9" in number Of periods" to pay less than the formula
amount.)

The various reports are explained in the next section.

-16-
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VI. EXPLANATION OF REPORTS

1. Diagnostic & Proof Listing

Generated from the edit task run at each institution, this report will
list each input record with diagnostic message if any. (Exhibit B)

The report will be double spaced so that corrections may be written on
the, report. The report may then be used as a keypunch transmittal (see
keypunch procedilre pages 7 and 11) to punch corrections to be re-input
Into the systems

The format of this report will be the 80 character card image. If there
is an error on any record, asterisks (*) will be printed under the data
element in error.

2. Remaining Assistance Report

Gederated by the reporting task, this report will list each veteran by
each school. Information on this report will consist of the following:

A. Social Security Number

B. Name

C. Beginning Assistance Hour - the total amount of hours used to date
in the program.

D. Total Hours Used the total amount 61 hours used to date in the
program.

1

E. Remaining Assistance Hours - the total hours left to the veteran
for the remainder of the program.

. Current Blurs the number of hours used in the period now being
processed

G. Current Amount Assistance the amount of assistance t130-veteran
received for the current period.

I
H. Total Amount Assistance - the total amount of assistance the veteran

has received singe the beginning of the program.

1. Comments - this field will be used for messages to the institution
about the veteran. These messages will be such as to inform the
veteran when there are less than 25 hours of assistance left.

This report ,will be prilited each reporting period and sent to each
institution.

The "Total Amount of Current Assistance" line on this report will be
the total amount of assistance granted to the institution.

204
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It is possible that this amount may differ from what was input by the
institution. Suoh changes could be a result of errors in assistance
calculation, not enough entitlement, etc. In any case, any errors will
be sent to the institution with reports.

3. Veterans Concurrently Registered Report

Generated by the reporting task, this report will identify those veterans
.that are registered at more than one institution at the same time.
Information on this report will be:

A. Social Security

B. Name

C. Concurrent Institutions - the names of the' institutions which the
veteran is attending.

D. Current Hours - the number of hours being taken at each institution

E. Current Amount Nssistance - the amount of assistance being granted
at each institution.

F. Total Hours - the total of all hours being taken.

G. Total Amount Assistance - the total amount of assistance for all
institutions.

H. Amount Assistance Remaining - the amount of assistance remaining
for the rest of the fiscal year.

This report will be sent to each school which has the veteran enrolled.
If certified payments exceed the allowablq amount, the Commission will
adjust payments to 'institutions. by the amount of any error.

-18-
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DIAGNOSTIC MESSAGES FOR EDIT PROGRAM

Message . Meaning

1. Social Security Number 1. The Social Security Number contains
Not Numeric characters other than numeric.

Corrective Action

1 Critical - must be numeric.

2. Card Code is not equal 2. The Card Code must be a 41" for card
to 1 or 2 with information froOhe application

form. Must be a "2" on the
reimbursement card.

2. Critical - must be a "1"
or "2".

3. Name field is blank 3. No name input. 3. Warning - should have a name
but not mandatory.

4. Application received 4. The Application date is not numeric or 4. Warning - should be corrected.
date error does not conform to date standards.

5. Male-Female field 5. The male-female field is not equal to 5. Warning - should be corrected.
must equal M or F an "M" for male or an "F" for female.

6. Service entry date 6. The service entry datatis not numeric 6. Critical - must be fixed.
error or does not conform to date standards.

1. Service discharge
date error

7. The service discharge date is not
numeric or does not conform to date
standards.

7. Critical - must be fixed.

3. Total entitlement 8. The total number of months the veteran 8. Critical - must be fixed.
months not numeric was in the service is not numeric.
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9. total entitlement
hours not numeric

Meaning Corrective Action

9. The total number of hours the veteran
was certified for are not numeric.

9. Critical - must be fixed.

10. Certifying institu- 10. The institutional code is not one of

tion code invalid the valid codes for an institution.

10. Critical -1must be fixed.

11. Birth date error, 11. Birth date-cis not numeric or does
not conform to date standards.

11. Warning - should be fixed.

12. . Race must equal
1, 2, 3, 4, 5

12. The race Lode must be a numeric
number between 1 and 5.

12. Warning - should be fixed.

no
1 13. Current assistance

amount not numeric

13. The current amount of dollars the
veteran is receiving is not numeric.

13. Critical - must be fixed.

14. Number of weeks not
numeric

14. The number of weeks that the
session lasts is not numeric.

14. Critical - must be fixed.

15. Part time only 15. The student is enrolled in a session
for less than 10 weeks.

15. N/A information only

16. Duplicate card codes 16, More than ne card with the, same

for SSN card code input for the same

social security number

16. Critical - this date is re-
jected and removed from the
file. If this is correct, no
further action is required.

2'09

'hp
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Message

17. Entry date greater
than discharge date

Mednin9

17. The date the veteran entered the serv-
ice is after his discharge date.

Corrective Action

17, Critical - must be fixed.

18. Current hours not
numeric

18. the current hours the veteran is
enrolled for is not numeric.

18. Critical'- must be fixed.

19. Number of enrollment 19. This field must be a numeric number
periods not numeric representing the number of enrollment

periods this information covers.

19. Critical - must be fixed.

20. Elig. months changed
from XXX to XXX.

20. The total months of benefits com-
puted for a veteran were wrong
and have been changed

20. If the new number of months
is correct no further action
is needed.I

na
na

21. Total entitlement 21. The total entitlement hours were
changed from XXX wrong and have been changed.
to XXX

21. If the new number of hours
'is correct no further action

' is needed.

22. Assistance amount
changed from XXX.XX
to XXX.XX

22. The amount of assistance for the
period was wrong and has been
changed.

22. If the new amount of money
is correct no further action
is needed.

23. No application data
on master

23. Either the application data has
not been submitted or an incor-
rect SSN was coded on the
reimbursement card.

23. Critical - must be fixed by
submitting application data
or new reimbursement card with
correct SSN.

24. Rejected-Discharge
too early

211'

24. The date the veteran was
charged from his initial period
of service is more than eight
years before the start of the
reimbursement period.

24. Critical - check discharge
date. If correct, veteran
cannot be paid. If incorrect,
send correcting letter to CCHE.
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61. r r spEciFicA rioNs
.00

1. 800 or, 1,600 BPI.

2. Standard label DOS or OS accepted.

3. 9 track only

4. Record length = 80 bloik = 10
Block size = 800

If these provisions cannot be met, please send cards.

If cards are sent DO NOT send the original pre- punched IBM reimburse-
ment cards. These cards are to be kept by the institution for, audit'
records. Duplicate the reimbursement card and send to the Commission.

X23-.
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INDEX

Acceptance of Award (by Student)
Accounting and Recordkeeping

Administrative Responsibility
Allocation of State Funds
Appeal Procedure (Student)
Applying for State Funds
Assistance Visits .
Award Notices (Student) 4

4

25
102-
109

15
91-96
17-18

91
134

25

Award Revisions (Student) 26

Books and Supplies 22

Budget Parameters, Student 20-22

Calendar for Submission of State Reports\ 110
Child Care Allowance 22
Child Maintenance Allowance 22

Colorado Fellowship Program 89-70
Colorado Fiscal Operations Report 115-

125
Colorado Graduate Grant 67 -88
Colorado Student Grant 57-58
Colorado Student Incentive Grant 42-54
Colorado Work-Study 59-64
Comparable Tuition 38

Contracts for Off-Camptis, Work-Study Employment 62

Dependent (Stwfint) 3

Documentation 27-28
Documented Financial Need 6

Eligible Institution 3

Eligible Program 3

Exceptions
Individual 1

Policy 1

Expenditures Report 113

Financial Aid Committee
Financial Aid Transcript (FAT) ...--"d

.17
17

Fraud and Abuse s 18

Full-time Student ,.. 5

Graduate Student 5

Half-time Student 5

Health Insurance 22
Health Profession's Loan Program 78-80
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Independent Student (see self-supporting)
Institutional Codes
Institutional Policies, written
Institutional Responsibility

Less than Half-time Student
Living Allowances
Loan-Matching

Maximum Awards
Medical Care 1 a

3, 28
55-56
16-17

27

6
21

78-80

29
22

National Guard Tuition Assistance t R 86-90
Need-Based Policies 19
Need-Qualified Policies 19
No-Need Colorado Work-Study 60
Nursing Student Loan Program 78-80

Outreach Tuition Grant Program 84-85 --
Overaward 6
Overpayment 6
Overpayment Recoveries 28-29

Packaging Policy (Institutional) 23-24
Personal Expenses (Student) 20
Policy and Procedures Manual
Professional Student 5

.Program Comparison Chart 40-41
Program Review Checklist 136-

142
Program Reviews 134-

136
Pro-ratigg. Tuition 39
Refund 6, 16,
Refusal (by Student) of Total Award,Package 26
Repayment » 6, 16
Room and Board 21

Satisfactory Academic Progress 16
Secondary Student 5

Self-supporting Student 3,-28
Special Costs 22
Spouse's Expected Contribution 23
State-Funded Student Assistance 3
Statement of Educational Purpose 25
Student Aid Roster 126-

131
Student Budgets 20-22
Student Consumerism 18
Student Enrollment Information Form 99
Student Retources 23
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Term Earnings 23
Terms of Agreement for Colorado Work-Study (Example) 65-66'
Transportation 20-21
Tuition and Fees do 6 22.

Undergraduate Merit Award Program 71-77
Undergraduate Student 4
Utilization Rate .. 96
Utilization Report' a 114

Validation of Student Roster' ... 132 -
133

Verification 27
...-

Withdrawal Procedures 18
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