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Child Development Services

R

Summary. This regulation prescribes policies, procedures,
and standards for establishing and operating Child Develop-
ment Services (CDS), formerly Child Support Services, at' Ar-
my installations. It provides commanders the option of imple-
menting CDS as a program separate from the Army Commu-
nity Service Program; institutes a separale CDS Report;
changes the format and content of the Program/Facilities Re-
port for dual purposes of entry into the United States Depart-
ment of Agriculture (USDA) Child Care Food Program and
verification of Department of Defense and CDS minimum
standards; and institutes CDS supplemental/outreach op-
tions.

ED252317

Applicabillty. a. This regulation applies to Active Army,
Army National Guard, and the Army Reserve. It applies to all
activities, contractors, individuals, and private organizations
that provide child care services for children 4 weeks-12 years
old on property controlled by the US Army worldwide.
b. This regulation does not apply to the care given to chil-
dren—
(1) In the home of or by the parent, guardian, or blooa

care in their homes when it does not exceed a total of 10 child
hours per week on a regular basis.
| (3) By baby sitters in the child’s home.
(4) By Department of Defense schools.
(5) In public school programs.
(6) In youth activities programs except those officially
deuctcd or designated as a part of Army CDS.

relatives.
’ (2) By baby sitters providing short-term intermittent

(7) In chapel and unit settings where <are is limited to
short periods while parents are in attendance at related func-
tions on the premises or immediately accessible to child activ-
ity spaces where care is being given. CDS adult/child ratios
will apply.

(8) In religious education programs of limited duratior.
such as vacation bible school.

Impact on the New Manning System. This regulation con-
tains information that affects the New Manning System. In-
stallation/community coinmanders are authorized to estab-
lish child care services that help reduce lost duty time related
to conflict between parental responsibilities and unit mission
requirements.

Supplementation. Supplementation of the regulation is pro-
hibited without prior approval of HQDA(DAAG-PSY),
ALEX VA 22331,

In*erim Changes. Interim changes to this regulation are not
official unless they are authenticated by The Adjutant Gener-
al. Users will destroy interim changes on their expiration date
unless sooner superseded or rescinded.

Suggested Improvements. The proponent of this regula-
tion is The Adjutant General. Users are invited to send com-
ments and suggested improvements on DA Form 2028 (Rec-
ommended Changes to Publications and Blank Forms) direct-
ly to HQDA (DAAG-PSY), ALEX VA 22331,
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Chapter 1
Program Structure

Section|
General

1-1. Purpose
This regulation prescribes policy and procedures for es-
tablishing and operating Army Child Development
Services (CDS).

1-2. References
Required and related publications are listed in appendix
A.

1-3. Explanation of abbreviations and terms
Abbreviations and special terms used in this regulation
are explained in the glossary.

1-4, CDS program objectives
Community-based systems for managing and coordi-
nating child development programs and services will—

a. Support readiness by reducing lost duty time due
to conflict between parental responsibilities and unit
mission requirements.

b. Contribute to the quality of life and well-being of
families in the command with young children.

¢. Support parental child-rearing responsibilities by
providing developmentally appropriate care options for
children.

d. Operate using minimum standards and compli-
ance assurance procedures to insure that continuity and
consistency of CDS operations exist Army-wide.

e. Contribute favorably to the growth and develop-
ment of children while they are in the Army’s care.

f. Support Service families in their effort to attain
economic self-sufficiency by providing accessible child
care when a second income is required.

g. Provide employment and career advancement op-
portunities within CDS programs for militarv family
members.

1-5. Criteria for establishing CDS
a. Army CDS will be established at installa-
tions/communities that-
(1) Are not tenants or satellites of a host installa-
tion.
(2) Authorize families to join their sponsors.
(3) Have a total installation/community popula-
tion of 1,000 or more (DA Pam 570-551).
b. The establishment of CDS is strongly recommend-
ed and is authorized at installations/communities that

Q
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may not meet one or more of the conditions in a above
if—
(1) Off-post child care resources are limited.
(2) The complexity of social problems require spe-
cial programming.
¢. The establishment of a center-based CDS system
will be per DOD 4270.1-M.

1-8. Sponsors eligibility criteria
a. The following sponsors are eligible for CDS pro-
grams in the Continental United States (CONUS):

(1) Active duty and retired military personnel and
their families.

(2) Members of the military reserve components on
continuous active duty or active duty for training and
their families.

(3) Widows, widowers, and other next of kin of
military personnel who were on active or retired at time
of death. '

(4) Next of kin to prisoner of war or missing in ac-
tion (POW/MIA) personnel of all Armed Services.

(5) DOD civilian personnel employed on the instal-
lation/community where local civilian resources are not
available, and it is in the interest of the Army.

b. Overseas commands will determine eligibility in
accordance with international treaties and agreements.

Section |l
Overview

1-7. CDS concept

a. CDS is a network of systems and programs
through which the Army provides quality child develop-
ment options that reduce the conflict between parental
responsibilities and unit mission requirements. Changes
in demographics, coupled with an increase in working
spouses and the frequent relocation of Service families,
have made CDS operations a necessity.

b. Soldiers look to the military establishment to pro-
vide services that support child rearing responsibilities
of parents. The military family does not have the stabil-
ity of an established neighborhood or the proximity of
relatives to allow for a constant and reliable child care
plan. Off-post civilian programs are often inaccessible,
unaffordable, and have limited operating hours. Many
of these lack programs for infants or toddlers, have no
hourly services, and have waiting lists for vacancies.
Off-nost family child care (FCC) homes are often not li-
censed or certified and are unmonitored for health,
safety, and quality of service factors.

¢. CDS is designed to assist commanders in fulfilling
their morale and welfare responsibilities to service mem-
bers and their families. CDS will identify child develop-

1-1
9
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ment needs and coordinate installation/community re-
sources to meet service demand. To effectively perform
this task, command commitment to and involvement in
CDS is essential.

d. CDS is offered as a supplement to, not a substitute
for the family as the primary agent for the care and de-
velopment of the child. Quality CDS options can streng-
then and sustain the child and parent relationships.
However, the Army and parents must form a partner-
ship to insure that these options for care will exist.

e. CDS offers care options with various types of serv-
ice, locations, hours of operation, and fee schedules
that are responsive to the needs of military families liv-
ing both on- and off-post.

(1) Center-based services within centralized instal-
lation facilities offer closely monitored, structured,
group experiences relevant to the age and development
~of the child.

(2) Quarters-based FCC services within certified
homes in Government quarters offer a family atmos-
phere with a limited number of children, flexible hours,
and the capability of addressing special needs.

(3) Supplemental/outreach child d. velopment op-
tions offered on and off-post may include approved
baby sitter information and referral, parent co-ops,
contracted services, child development programs spon-
sored by private organizations and other Army activi-
ties.

1-8. CDS policy

a. CDS is an essential family program.

b. Installation/community commanders are author-
ized to provide full-day, part-day, hourly center-based
and quarters-based CDS programs as needed. Services
provided should reflect assessed needs for infant, tod-
dler, preschool age and school age care.

¢. Services will support mission requirements and
quality of life standards.

d. Services will be responsive to needs of patrons liv-
ing on- and off-post.

e. Quarters-based services will be a supplement to,
not a substitute for center-based services

J. All family child care within the Government quar-
ters must occur in CDS certified FCC homes.

g. Facilities used by center-based programs and fam-
ily housing units certified for quarters-based care will
meet Army CDS minimum standards.
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h. All CDS program operations will be developmen-
tal in nature with appropriate staff, facilities, equip-
ment and materials, and program experience. Services
will be designed to foster and develop a child’s physical,
intellectual and socio-emotional capabilities regardless
of the setting or length of time in care. .

i. All programs within CDS will be staffed with pro-
fessional child development management and trained
caregivers, FCC providers, administrative, and support
personnel.

J. The dissemination of religious information or ma-
terials or having program activities that teach or pro-
mote religious doctrine is prohibited. Programs operat-
ed by chaplains are exempted from this restriction.

k. All services within CDS will be available and af-
fordable to active duty sponsors regardless of rank.

. All program operations within CDS will be eval-
uated annually by an internal assessment team.

m. Delivery of program services within CDS may be
provided directly through installation/community pro-
grams and systems, and/or public agencies, private or-
ganizations and individuals. Regardless of the mix of
service delivery provided, the CDS coordinator position
will be maintained at the installation/community to
monitor all services for compliance with pertinent regu-
lations.

1-8. CDS organization

a. Installation/community commanders may estab-
lish CDS as a separate but equivalent program to Army
Community Service (ACS) (AR 608-1) with MACOM
approval or as an essential operational element of ACS.
When established as a separate program, CDS should be
located within the same organizational and reporting
structure as ACS.

b. A professional CDS coordinator will be provided
to supervise and monitor all programs and supplemen-
tal/outreach operations regardless of organizational
placement of CDS within the comman-. (See fig 1-1.)

¢. A CDS coordinator may serve jointly as a center-
based and/or quarters-based program director when in-
stallation/community patron population does not re-
quire additional managerial positions, i.e. total pro-
gram average daily attendance is less than 100 and serv-
ices adequately reflect patron requirements. Pertor-
mance of such operational duties will not interfere with
the ability of the CDS coordinator to meet management
and coordination responsibilities.
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Figure 1-1. Organizational framework
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Chapter 2
Program Oversight

Section|
Responsibilities

2-1. Headquarters, Department of the Army
(HQDA)

a. The Adjutant General (TAG) (DAAG-PSY).
TAG exercises HQDA staff supervision over CDS and
will— -

(1) Establish CDS staff positions to identify pro-
gram objectives, determine goals, and formulate CDS
policy.

(2) Set professional standards for CDS program
development and operations.

(3) Coordinate minimum program and facility
standards as defined by appropriate DA staff propo-
nents for fire, health, nutrition, safety, and facilities.

{4) Consult and coordinate with related activities
within DOD as well as other agencies and organizations
to broaden input on CDS policy issues.

(5) Develop and implement a program evaluation
system in coordination with major Army commands
(MACOMs) to assess program effectiveness, quality of
service, and the efficiency of overall CDS operations.

(6) Collect and analyze MACOM and installation
CDS data for compliance with DOD and Army mini-
mum program and facility standards and to determine
resource requirements, program trends, and initiatives
that have an impact on CDS policy.

(7) Coordinate and submit CDS resource require-
ments through budget channels.

(8) Visit, monitor, and provide technical assistance
when needed to MACOM s and installations with regard
to their CDS programs.

(9) Develop an Army-wide comprchensive staff
training program for all levels of CDS personnel.

(10) Sponsor training workshops for MACOM and
installation CDS personnel.

(11) Approve and monitor CDS programs and fa-
cilities for participation in the United States Department
of Agriculture (USDA) Child Care Food Program.

(12) Develop and approve functional design re-
quirements for DS facilities along with the Office of
the Chief of Engineers (DAEN-ECE).

(13) Develop model guidance for statements of
work for contracting the management and operation of
CDS programs.

b. The Surgeon General (TSG) (DAAG-PSP-0).
TSG will—

Q
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(}) Define CDS minimum health and nutrition
standards and related health aspects of CDS.

(2) Provide the resources, professional services,
and technical assistance required to support CDS pro-
grams,

(3) Staff policy related to health, nutritional, envi-
ronmental, and sanitation aspects of CDS facilities and
operations.

¢. The Director of Army Safety (DAPE-HRS). The
Director of Army Safety will define CDS minimum
safety standards and provide technical assistance rela-
tive to the safety aspects of CDS facilities and opera-
tions.

d. The Judge Advocate General (TIAG) (DAJA-
ALG). TIAG will provide legal advice, interpretation,
guidance, and assistance to the CDS program.

e. The Chief of Ergineers (COE) (DAEN-ECE). The
COE will—

(1) Define CDS minimum facility and fire stand-
ards.

(2) Provide technical guidance on all design and
construction matters concerning CDS facilities includ-

(3) Issue design guides, definitive drawings, sup-
plementary criteria and requirements for constructing
and renovating child development centezs.

2-2. Mgjor Army commands

a. MACOM commanders are responsible for the
management and operational supervision of MACOM,
major subordinate command, and installation/commu-
nity CDS programs. They will—

(1) Establish CDS staff positions or designees at
MACOM and major subordinate command levels to in-
terpret program policy and monitor CDS programs
within the command.

(2) Insure MACOM CDS staff or designees are
professionally qualified and that grade level ratings
show level of responsibility and complexity of duty as-
signed.

(3) Allocate MACOM CDS resources to installa-
tions,

b. MACOM CDS staff or designees will—

(1) Establish and review MACOM CDS program
policy.

(2) Visit installations to assess the status of CDS
programs and provide technical assistance when re-
quired.

(3) Support and supplement HQDA training op-
portunities and resources for installation CDS person-
nel.

(4) Collect and analyze installation CDS reports
and resource requirements.

2-1
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(5) Coordinate and submit installation and MA-
COM CDS resource requirements through budget chan-
nels to HQDA.

(6) Coordinate all installation/community CDS pi-
lot projects, research, and innovative program efforts
with HQDA (DAAG-PSY).

(7) Insure CDS personnel and the regulatory pro-
ponents for health, facilities, fire, safety and legal mat-
ters coordinate regularly with HQDA counterparts.
This will insure that the MACOMs remain apprised of
¢! rrent policies and have access to guidelines and re-
source materials issued for use in interpreting program
policy.

2-3. Installation/community

a. Installation/community commanders are respon-
sible for the management and operational supervision
of all programs and activities within CDS. They will—

(1) Insure authorization and assignment of quali-
fied installation/community personnel to provide an ef-
fective network of CDS programs to accomplish the
mission,

(2) Insure that the CDS coordinator at the installa-
tion/community level is professionally qualified, has
child development related administrative program expe-
rience, and that grade level ratings reflect level of re-
sponsibility and complexity of duty assignment.

(3) Identify installation/community CDS needs
and resource requirements to MACOM.

(4) Provide installation/community CDS report
data and resource requirements to MACOM and
HQDA.

(5) Allocate resources and establish priorities for
the allocation of resources within CDS to meet installa-
tion/community needs.

(6) Insure that CDS coordinator and CDS person-
nel receive staff training as required.

(7) Insure that all programs and activities falling
under CDS are monitored by the CDS coordinator and
assessed for regulatory compliance.

b, The CDS coordinator will—

(1} Supervise and monitor all activities, contrac-
tors, individuals, and private organizations providing
child development services on property controlied by
the US Army unless exempted by this regulation.

(2) Verify compliance with CDS minimum pro-
gram and facility standards on DA Form 4841-R (Child
Development Services (CDS) Program/Facility Report
(AG-894)) annually to MACOM and HQDA
(DAAG-PSY) ALEX VA 22331.

(3) Be the point of contact for all issues and actions
concerning CDS.

¢. The health consultant as designated by Medical
Department Activity (MEDDAC) or US Army Medical

Center (MEDCEN) will—
(1) Consult on standard operating procedures
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(SOPs) developed by the CDS coordinator to meet pro-
gram health requirements.

(2) Monitor the health, nutritional, environmental,
and sanitation aspects to CDS facilities and operations
through monthly inspections and upon request. '

(3) Verify compliance with CDS minimum health
standards in (2) above on DA Form 4841-R annually.

d. Thesafety program manager will—

(1) Consult on SOPs developed by the CDS coor-
dinator.

(2) Monitor the safety of CDS facilities.

(3) Verify compliance with CDS minimum safety
standards on DA Form 4841-R annually.

e. The facilities engineer will-—

(1) Coordinate CDS construction or repair work
with the CDS coordinator.

(2) Maintain CDS facilities, installed equipment,
and premises.

(3) Verify compliance with CDS minimum facility
stanaards on DA Form 4841-R annually.

J. The housing officer will participate as an advisor
on actions involving FCC in Government quarters and
consult with the CDS coordinator as necessary.

g. The staff judge advocate will provide guidance on
CDS legal matters including liability issues and the ap-
plication of State, local, and host nation laws to pro-
gram operations.

h. The fire marshal will—

(1) Conduct periodic inspections of CDS facilities.

(2) Consult on SOPs developed by the CDS coordi-
nator to meet program fire prevention requirements.

(3) Verify compliance with CDS minimum fire pre-
vention standards on DA Form 4841-R annually.

i. The provost marshal will monitor the security of
CDS facilities according to local requirements and con-
sult with CDS coordinator as needed.

J. The medical treatment facility (MTF) dietitian
will—

(1) Consult on dietary requirements including nu-
trition and meal planning.

(2) Verify compliance with the CDS food and nu-
trition minimum standards on DA Form 4841-R an-
nually.

k. The Army Community Services (ACS) officer
will—

(1) Consult on SOPs developed concerning child
abuse and neglect identification and reporting proce-
dures and support CDS personnel training requirements
in this area.

(2) Support volunteers used by CDS within the
ACS Volunteer Corps structure.

[. The Developmental Assessment Teamn (DAT) (para
2-5b) will conduct annual, and upon request, internal
program assessments to assure application of regulatory
guidance within all CDS programs.

J
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Section Il
Assessment and Compliance

2-4. General

A copy of this regulation and any local supplements
concerning programs within CDS will be maintained at
all CDS facilities and FCC homes. These regulations
will be readily accessible to emplyyees, patrons, and
command representatives.

2-5. CDS program assessment

a. An annual internal review and evaluation process
for all installation/coinmunity CDS programs will be
established,

b. The review will be coordina.ed by the CDS coordi-
nator and conducted by an installation DAT composed
of a command representative, the CDS coordinator, in-
stallation regulatory proponency representatives, e.g.,
fire marshall, medical advisor, safety officer, facility
engineer, dietitian; a parent, and an off-post child de-
velopment professional. Additional team members may
be designated by the command per local requirements.

¢. The CDS program assessment will be conducted to
identify the level and quality of services. The assessment
will insure compliance with the CDS minimum stand-
ards on DA Form 4841-R.

d. Assessment instruments or tools and supporting
guidance materials to be used by the DAT will be pro-
vided by HQDA.

e. Information derived from the annual CDS pro-
gram assessment will be used to support reporting re-
quirements specified in section IV,

J. The CDS program assessment may occur in con-
junction with a MACOM or DA staff assistance visit.

2-6. CDS program compliance

a. All programs applicable under this regulation will
be monitored by CDS to insure compliance with DOD
minimum standards for child care programs and Army
CDS minimum program and facility standards.

b. The quality of service, efficiency, and effective-
ness of all operations monitored by CDS will be assessed
for application of regulatory guidance.

c. All health, fire, structural, and safety require-
ments will be monitored according to the frequency
specified by this regulation,

d. Installations/communities will determine the fre-
quency and type of monitoring needed by regulatory
proponents other than those specified within this regula-
tion.

2-7. FCC provider and home certification
FCC homes and providers will obtain certification
through the installation/community CDS program,

a. Certification will be authorized by the installa-
tion/community commander upon the recommendation

Q
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of the CDS coordinator. Certification authorization
may remain valid not longer than a 3 year period with-
out renewal.

b. A SOP, coordinated with appropriate regulatory
proponents by the CDS coordinator will be developed
for the process of certifying FCC homes and providers.
This SOP will include as a minimum—

(1) A description of the certification process in-
cluding role of CDS management personnel and other
regulatory proponents.

(2) The identification of local provisions and re-
strictions.

(3) The sequence or timeline for the certification
process.

(4) A plan for recruitment of potential applicants
including advertisement of services.

(5) The development and description of the con-
tents of the application packet.

(6) The certification procedures including the—

\a) Applicant’s medical evaluation.

(b) Applicant’s background clearances request-
ed from ACS, family advocacy case management team
(FACMT), provost marshal, sponsor’s company com-
mander, and personal references.

(c) Verification of spouse and family member
approval.

(d) Home visits by FCC program director.

(e) Fire and safety home inspections by regula-
tory proponents.

(N Verification of compliance with CDS mini-
mum standards.

(g) Application submission to FCC system.

(h) Certification orientation and training.

() Completion of contingency plan for emergen-
cy care of children.

(/) Completion of sample developmental activi-
ty schedule.

(k) Award of the FCC certification documents.

() Recertification process.

¢. FCC provider applications should be processed
within 45 days of submission.

d. The following DA forms will be used within the in-
stallation/community FCC home/provider certification
SOPs:

(1) DA Form 5219-R (Child Development Services
(CDS) Family Child Care (FCC) Provider Application)
will be used to process individuals who apply to become
certified FCC providers within the CDS quarters-based
system, DA Form 5219-R—

(@) Includes personal and household back-
ground information.

(b) ldentifies potential services to be offered.

(c) Lists character references.

(d) Contains a statement of agreement of entry
to the CDS quarters-based system.

DA Form 5219-R will be completed and signed by the
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applicant and submitted to the FCC director. DA Form
5219-R will be reproduced locally on 8Y2-by 11-inch pa-
per. A copy for reproduction purposes is located at the
back of this regulation.

(2) DA Form 5220-R (Child Development Services
(CDS) Family Child Care (FCC) Provider Background
Clearance Request) provides background information
to be used by CDS personnel to determine the eligibility
of the applicant for certification. The form will be com-
pleted by those individuals noted in paragraph 2-7b
(6)(b). Administration of DA Form 5220-R will be han-
dled by the FCC program director. DA Form 5220-R
will be reproduced locally on 82-by 11-inch paper. A
copy for reproduction purposes is located at the back of
this regulation. A release of information statement
signed by the applicant should accompany the form.

(3) DA Form 5221-R (Child Development Services
(CDS) Family Child Care (FCC) Certification De-
nial/ Revocation) will be used to notify an FCC provider
or provider applicant that certification has been denied
or revoked. DA Form 5221-R—

(a) ldentifies reasons for denial or revocation.

(b) Provides instructions for resubmittal by the
applicant. DA Form 5221-R will be issued by the CDS
coordinator upon the recommendation of the FCC pro-
gram director. DA Form 5221-R will be reproduced lo-
cally on 8Y2-by 11-inch paper. A copy for reproduction
purposes is located at the back of this regulation.

e. Forms will be maintained per paragraph 2-13b.

f. A CDS FCC certification document (fig 2-1) will
be awarded to each FCC provider applicant as evidence
that all requirements for FCC certification have been
met. The document will identify—

(1) The name of the provider.

(2) Location and building number of the quarters.

(3) Name of the installation/comm.unity.

(4) FCC home category.

(5) Authorized age group composition.

(6) Restrictions or exceptions.

(7) Date of issue.

The document will be signed by the CDS coordinator
and the installation/community commander. The docu-
ment will be locally designed and reproduced.

g. FCC provider records will be updated per para-
graph 2-19¢ and renewed every 3 years dating from
original certification.

2-8. FCC provider and home compliance
a. The FCC provider will—

(1) Comply with all applicable regulations and any
directive concerning correction of minimum standard
deficiencies.

(2) Admit any of the regulatory proponent repre-
sentatives including CDS management to insure regula-
tion compliance.
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(3) Display FCC certification document in an area
in the home frequented by parents of the children in
care. FCC providers will not turnish or make misleading
or false statements on reports. Failure to comply with
the above, may be grounds for denial, suspension, or
revocation of certification. It may also result in loss of
Government housing privilege.

b. Aninstallation/community SOP will be developed
to insure that services and facilities provided by certified
FCC homes continue to meet regulatory requirements.
This SOP will be coordinated with the proper regulatory
proponents by the CDS coordinator and will address as
a minimum the following—

(1) Program compliance. Monitoring procedures
to include—

(@) An annual CDS program assessment.

(b) Quarterly home visits by FCC program di-
rector or outreach worker.

(c) Frequent health, fire, and safety inspections.

(d) Compliance with CDS minimum standards.

(e) Documentation of age group composition
and group size through a central enrollment procedure.

(2) Allegations and complaints. Provisions for re-
ceiving, investigating, and reporting (within 3 days) alle-
gations and complaints lodged against individual FCC
home providers.

(3) Noncompliance. Procedures to be used when
deficiencies show FCC home or provider noncompli-
ance with regulatory requirements. These procedures
will include completion of DA Form 5221-R (para
2-7d(3)) with a written correction directive stating the
deficiencies found, the period within which the deficien-
cy must be corrected, and the section of the regulation
violated. The compliance period must be within 30 days
from receipt of such an order. Health and safety defi-
ciencies will require immediate action.

(4) Suspension or revocation process. Plans for the
suspension or revocation process will include—

(@) Sequence of actions.

(b) Timeline.

(¢) Role of regulatory proponents.

(d) Provisions for provider grievans
dures.

(e) Completion of DA Form 5221-R (para
2-7d(3)).
Suspension or revocation decisions will be made by the
installation/community commander upon the recom-
mendation of the CDS coordinator. Immediate suspen-
sion of the FCC home certification will occur if the FCC
provider’s failure to comply with the regulatory require-
ments results in an emergency situation that endangers
life, health, or safety of children in care. The certifica-
tion document will be returned to and retained by the
FCC program director during the period of suspunsion
or upon revocation.

proce-
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2-9. State licensing

State licensing of CDS centers and FCC homes rnay be
permitted in addition to, but not in lieu of, compliance
with this regulation.

Section il
Recordkeeping Requirements

2-10. General

Data or information required for the operation and as-
sessment of all programs within the Army CDS will be
collected promptly and efficiently.

2-11. Chiid records

a. The information below will be maintained on file
for each child within the CDS program facility or FCC
home where the child is enrolled. These records will be
accessible only to authorized CDS personnel.

(1) DA Form 4719-R (Child Development Services
(CDS) Registration Card) will provide CDS staff with
child and family data needed for program management,
health, safety, enrollment and admiss’on requirements.
DA Form 4719-R includes sponsor’s consent to seek
emergency health or dental care for the child if the par-
ent or guardian is unavailable. DA Form 4719-R will be
completed jointly by parents and CDS personnel for
each child enrolled in a CDS program. One form may be
completed for each child or for each family. This form
will be reproduced locally on 8-by 5-inch card stock,
printed head to foot. A copy for reproduction purposes
is located at the back of this regulation.

(2) DA Form 5222-R (Child Development Services
(CDS) Sponsor Consent) itemizes events and conditions
requiring parental permission for child participation in
activities such as field trips, after-school activities, and
authorizes use of a child’s photograph for publication
purposes. This form will be completed and signed by the
parent or guardian. DA Form 5222-R will be repro-
duced locally on 8':- by !l-inch paper. A copy for re-
production purposes is located at the back of this regu-
lation.

(3) DA Form 5223-R (Child Development Services
(CDS) Child Health Assessment) provides CDS staff
with child health information necessary to meet admis-
sion requirements. DA Form 5223-R will be reproduced
locally on 8'2-x | 1-inch paper. A copy for reproduction
purposes is located at the back of this regulation.

(4) DA Form 5224-R (Child Development Services
(CDS) Child and Family Profile) provides information
that enables CDS personnel to develop programs that
meet the developmental and program needs of the child
and family. DA Form 5224-R will be completed by the
parent or guardian and will be reproduced locally on
8'2- by 1l-inch paper. A copy for reproduction pur-
poses is located at the back of this regulation.
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(5) DA Form 5225-R (Child Development Services
(CDS) Medical Dispensation Record) provides informa-
tion about medication administered by CDS personnel
to child while in attendance at a CDS program. This
form includes sponsor’s consent for this service and will
be completed by the parent or guardian and CDS per-
sonnel (para 4-29d). DA Form 5225-R will be repro-
duced locally on 8 by § inch card stock, printed head to
foot. A copy for reproduction purposes is located at the
back of.this regulation.

(6) The Family Care Plan provides information
about the emergency care of dependent children of sin-
gle parents and Army Service couples. Information will
be provided as required in paragraph 4-5c using materi-
als developed to support guidance in AR 600-20.

(7) DA Form 5226-R (Child Development Services
(CDS) Sponsor/Program Agreement) identifies and
clarifies the responsitilities of the parent or guardian
and the CDS program regarding provision and accept-
ance of CDS services. DA Form 5226-R specifies—

(a) Types of services to be provided.

(b) Fees and charges.

(¢) Program policies.

(d) Parental desires concerning care of child.
CDS personnel may insert specific items necessary to
meet program requirements. Parents and CDS person-
nel will complete and sign the form. DA Form 5226-R
will be reproduced locally on 82- by 11-inch paper. A
copy for reproduction purposes is located at the back of
this regulation,

(8) The USDA Child Care Food Program enroll-
ment forms determine patron eligibilitv categories and
reimbursement levels for program participation. The
forms will be supplied by the USDA State or Regional
Office that administers the program for CONUS instal-
lations. Forms will be completed by the patron, CDS
personnel, and State or Regional USDA officials.

(9) Memorandums for Record may be used for un-
usual occurrences, parental complaints, parent confer-
ence data etc.

b. Items (2), 3), (4, (5), (9), or copies of them,
should be kept within the appropriate CDS child activity
space in each facility to enable caregivers in center-
based programs use of information to support child
programing needs.

¢. Child records will be duplicated for children en-
rolled in programs located in separate facilities.

d. All child records will be updated each year, dating
from the day of program enrollment and as needed.

e. Local CDS identification cards showing the patron
has met CDS eligibility and admission requirements are
authorized.

f. Copies of children’s records involving DA forms
are authorized for use within any CDS program. They
should be given reciprocity by installations/communi-
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ties to insure a level of consistency throughout
Army-wide CDS systems.

g. A signed copy of DA Form 5226-R will be given to
the sponsor.

h. Records will be on file as long as a child is en-
rolled. Copies of the records may be given to parents for
use in other program services or upon termination from
th&program.

i. Records of children who have had a serious acci-
dent, injury, or unusual occurrence requiring emergency
consultation or trcatment at a medical treatment faciliiy
will be retained within the CDS system for 3 years after
the occurrence,

2-12. Personnel records

a. Individual personnel files will be maintained for
each center-based employee and will include—

(1) Name and address, telephone number, train-
ing, education, previous employment history, and other
related experiences and qualifications.

(2) Character references, educational achievement
and training requirements, and reports ¢{ medical ex-
aminations,

(3) Awards, promotions, and grievance actions.

(4) Employment entry and termination dates.

b. Individual personnel files will be maintained with-
in the CDS System for each FCC provider and will in-
clude—

(1) CDS FCC certification document.

(2) Provider health records.

(3) Evidence of vehicle insurance.

(4) Background check information,

(5) Training and education records.

(6) Files of children seriously injured during care.

(7) Complaints received and documentation of fol-
low-up on complaints.

2-13. Program records

The following CDS data will be collected and main-
tained to allow reporting capabilities by program and
cumulatively,

a. Operational procedures for implementation of de-
velopmental programing to include curriculum guidance
and CDS personnel training.

b. Description and documentation of CDS personnel
training.

¢. Developmental activity schedules for each pro-
gram age-group category within center-based CDS pro-
grams and a sample representative developmental activi-
ty schedule for each FCC home.

d. Documentation of serious accidents or occur-
rences within CDS programs.

e. Program assessment report from the DAT.

2-14. Operational records
a. The following CDS data will be collected and
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maintained continuously to allow reporting capabilities
by program and cumulatively:

(1) Fiscal data such as budget projections, docu-
mentation of income or expenditures and contracts.

(2) Personnel data such as documentation of staff-
ing patterns and personnel actions.

(3) Attendance, enrollment, and utilization data.

(4) Results of the required facility and program
regulatory inspections in order to complete DA Form
4841-R annually.

(5) Facilities maintenance requests and followup.

(6) Food service data and USDA reimbursement
documentation, if applicable.

(7) Data required to complete annually a DA Form
5246-R (Child Development Services (CDS) Report
(RCS AG-895)).

b. Child placement data must be centrally available
for all CDS programs in order to maintain current CDS
child space vacancy listings for patron referral, program
monitoring for ratio and group size, and FCC home
group composition compliance.

¢. Documentation of staffing patterns and daily ac-
tivity reports per local requircments will be maintained
by center-based CDS programs.

d. FCC home and provider certification data, includ-
ing the status of those homes and individuals being
processed, will be maintained by the quarters-based
CDS system.

e. The CDS coordinator will develop and/or approve
SOPs concerning all CDS supplemental outreach op-
tions.

Section IV
Reporting Requirements

2-15. General
The reporting requirements in this section apply to all
programs within CDS,

2-16. Patron reporting requirements

All patrons or users of CDS programs will submit or
make available information required for admission and
care of their child during the period the child is enrolled
ina CDS program,

2-17. CDS operational reporting requirements
Personnel will submit or make available to the com-
mand, MACOM, or HQDA any data or records re-
quired to be kept and maintained under this regulation.
a. General

(1) CDS personnel will notify the command of the
need for significant administrative, program, or facility
changes.

(2) CDS personnel will notity regulatory propo-
nents concerning—

13




15 October 1983

(@) Results of inspections,

(b) FCC certification denials, suspenses, or rev-
ocation.

(¢) Financial and operational concerns,

(d) Serious child injuries, illnesses, and acci-
dents,

() Outbreaks and cases of communicable dis-
eases,

(./) Suspected cases of child abuse.

(g) Fire and other drills.

(h) Incidents that portray a perceived or bona-
fide threat to the facility’s security,

b. DA Form 5246-R. The installation/community
CDS coordinator will prepare an annual report (DA
Form 5246-R) to provide management information to
commanders and supervisors responsible for CDS oper-
ations.

(1) DA Form 5246-R—

(@) Summarizes the status of installation CDS
programs,

(b) Provides information on funding, staffing,
programs, services, volunteers, facilities, and popula-
tionserved,

(2) DA Form 5246-R will be reproduced locally on
8%:- by 11-inch paper. A copy for reproduction pur-
poses is located at the back of this regulation,

(3) DA Form 5246-R is composed of three sec-
tions—

(@) Section  [—Child Development  Services
(CDS) Summary Center-Based and Quarters-Based Sys-
tems,

(b) Section [1—Child Development Services
(CDS) Center-Based System.

() Section I11—Child Development Services
(CDS) Quarters-Based Family Child Care (FCC) Home
system,

(4) All sections will be completed each year and
will cover the period 1 October through 30 September,

(5) Two copies of the report will be forwarded
through command channels to arrive at the MACOM
not later than 45 days after the end of the reporting peri-
od.

(6) MACOM staff will prepare and forward a sum-
mary of MACOM data and a copy of each installation
DA Form 5246-R to HQDA(DAAG-PSY), ALEX VA
22331. The form is to arrive not later than 75 days after
the end of the reporting period.

¢. DA Form 4841-R. The installation CDS coordina-
tor along with proper regulatory proponents will pre-
pare an annual report (DA Form 4841-R) for each facil-
ity housing center-based CDS programs and each FCC
home.

(1) DA Form 4841-R will be used to—

(@) Verify installation CDS program compliance
with DOD and Army minimum standards for child care,
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(b) Approve installation participation in the
USDA Child Care Food Program.

DA Form 4841-R includes minimum standards for pro-
graming, fire, health, safety, structural systems, nutri-
tion, and program management,

(2) DA Form 4841-R will be reproduced locally on
8%2- by l1l-inch naper. A copy for reproduction pur-
poses is located at the back of this regulation. Pages |
and 2,3 and 4, 5antl 6, 12 and 13, 14 and 15, 19 and 20,
26 and 27, are to be printed head to foot. All additional
pages are to be printed face only.

(3) DA Form 4841-R is composed of the following
two sections;

(a) Section 1—Child Development Services
(CDS) Center-Based System.

(b) Section 11—Child Development Services
(CDS) Quarters-Based Family Child Care (FCC) Home
System.

Each section contains CDS minimum standards, a mini-
mum standard corrective action plan, and USDA pro-
gram data.!

(4) All sections will be prepared each year and will
cover the period 1 October through 30 September.

5) Section I will be completed using individual
forms for each CDS facility.

(6) Two copies of Section I will be forwarded
through command channels to arrive at the MACOM
not later than 45 days after the end of the reporting pe-
riod.

(7) Two copies of Section 11 attachments: Cover
Sheet, compliance verification sheets for policy and pro-
gram management areas, Quarters-Based Family Child
Care (FCC) Home System Corrective Action Plan, and
the USDA program data (if applicable) will be forward-
ed through command channels to arrive at the MACOM
not later than 45 days after the end of the reporting peri-
od. Section Il compliance verification sheets for health,
food and nutrition, developmental programing, safety,
facility minimum standards, and accompanying correc-
tive action plan for individual FCC homes will remain
on file at the installation/community unless requested
by MACOM or DAAG-PSY on an exception basis.

(8) MACOM CDS staff will prepare and forward a
summary of MACOM data and installation copies of
DA Form 4841-R Section I attachments: Cover Sheet,
Program Facility Corrective Action Plan, and USDA
Program Data (if applicable); DA Form 4841-R Section
II: Cover Sheet, FCC System Corrective Action Plan,
and USDA Program Data (if applicable) to
HQDA(DAAG-PSY), ALEX VA 22331, to arrive not
later than 75 days after the end of the reporting period.

(9) DAAG-PSY will inform the installation com-
mander, through command channels, of approval or
disapproval for USDA Child Care Program initial en-
rollment and annual renewal, Approved installations
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will apply to the designated State ageney or Regional
Food and Nutrition Services, USDA, submitting DA
Form 4841-R as the authorizing document per USDA
and HQDA reciprocal agreement.

(10) DA Form 4841-R may be referred to the In-
spe.ctor General as a specific item,of inquiry and will be
1sed, upon request, to verify to the Assistant Secretary
of Defense (MRA&L) and the Defense Audit Service
that installation/community CDS programs are operat-
ing in compliance with DOD and Army standards and
guidelines.

d. CDS information paper. CDS personnel will keep
the command apprised of he status of instaila-
tion/community CDS prograris. The CD3 coordinator
will maintain an updated information paper, describing
installation/community CDS programs. This paper can
be used by installation, MACOM, and HQDA staff in
preparation for briefings and site visits. The informa-
tion paper should be written using the format in figure
2-2. Data from the DA Form 5246-R and DA Form
4841-R will be used to support the narrative.

e. USDA report. Personnel will comply with USDA
reporting requirements, as applicable.

2-18. FCC provider reporting requirements
a. The FCC provider must notify the FCC director of

the following admiwistrative changes affecting certifica-
tion:

(1) Child vacancy space.

(2) The need for long term substitute and emergen-
cy care.

(3) Change of address.

(4) Change of telephone number (including unlist-
ed number).

(5) Marita! change.

(6) New household member or change in number
of household members.

(7) Documentation of monthly fire drills.

(8) Child accidents that require outside medical at-
tention,

(9) Suspected cases of child abuse.

(10) Building modification.

(11) Termination of FCC provider child care serv-
ices.

e
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b. The FCC provider will submit or make available
to the FCC program director any records required to be
kept and maintained under this regulation.

2-19. CDS reporting requirements to parents.
CDS personnel will supply parents with appropriate in-
formation relating to the following circumstances:

a. Notification of medical emergency. Personnel will
notify parents as soon as possible of any emergency that
requires the child to have medical attention.

b. Notification of communicable diseases. Personnel
will attempt to notify all parents as soon as possible
whenever a communicable disease has been introduced
into the FCC home or child development center.

c. Notification of acute illness. Personnel will notify
parents to determine a care plan for a child who be-
comes ill while at the FCC home or child development
center.

d. Notification of unusual occurrence. Personnel will
notify parents on a daily basis of any occurrence such as
minor injury, biting, extreme behavior changes, and
major developmental accomplishments involving their
child.

e. Notification of excursions. Personnel will attempt
to inform parents before any planned excursions or OcC-
casions when the children will be taken of f the premises
in vehicles. This will be done regardless of the general
permission for excursions granted prior to a child’s ad-
mission to care.

f. Availability of information about care. Personnel
will make available to parents information requested
concerning operation of the CDS program or the care of
their child within a CDS setting.

g. Notification of change in caregivers or FCC pro-
viders.

(1) Center-based personnel will notify parents of
major changes in caregiving and management staff par-
ticularly those involving child’s primary caregiver.

(2) The FCC provider will inform the children’s
parents of the names of any approved assistants or sub-
stitutes who might provide care for their children.

(3) The FCC provider should give parents of chil-
dren in care a 2 week notice pending termination of pro-
visions of FCC services.
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Family Child Tare Certification

HAVING SATISFACTORILY MET ALL REQUIREMENTS AS OUTLINED IN AR 608-10

IS HEREBY AUTHORIZED TO OPERATE A
Family Child Care Home
IN QUARTERS

AS A PART OF THE FAMILY CHILD CARE HOME SYSTEM
HOME CATEGORY:

AGE GROUP COMPOSITION:
RESTRICTION/EXCEPTIONS:

CDS Coordinator

Date of Issue:

Valid for three years from date of issue Installation/Community Commander

Figure 2-1. Sample FCC certification document
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CDS INFORMATION PAPER OUTLINE

1. INSTALLATION DATA

A. Location
B. CDS Mission Related Specific Requirements and Services
C. CDS Patron Population Demographics

1. Sponsor (military and civilian)

2. Sponsor grade usage patterns

3. Sponsor family structure, i.e. sole parent, active duty couples
4, Off-post patron usage

D. Proponent Agency for CDS

1I. CDSNETWORK
A. Systems and Services

1. Center-based Care

2. Quarters-based Care

3. Supplemental/Outreach Options
4. Trends

B. Programs Types (Full Day, Part Day, Hourly):

1. Ages Served

2. Child Space Capacity

3. Average Daily Attendance
4. Unmet Demand

111. PERSONNEL

A. Positions

B. Organization

C. Funding Source
D. Training Initiatives
E. Trends

1v. FACILITIES

A. Description (Number, Condition, Adequacy)
B. Renovation Efforts
C. Programed New Construction

V. FUNDING
A. Appropriated Fund Support
B. Patron Fee Structure
C. Other Sources (USDA, United Way, Fund Raising, Donations)
D. NAF Subsidies
E. Trends

V1. PROGRAM STRENGTHS, INITIATIVES, RESOURCES, AND INNOVATIVE SERVICES

Vil. PROGRAM NEEDS AND AREAS FOR DEVELOPMENT
Figure 2-2, Sample Outline for CDS information paper
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Chapter3
Program Management

Section|
Funding

3-1. General

a. CDS is established and operated as a Category
I11-B-2 morale, welfare, and recreation (MWR) activ-
ity. Appropriated funds (APF) support is authorized
per AR 210-55. Nonappropriated funds (NAF) support
is authorized per AR 230-1 and AR 210-55. NAF col.-
lected as patron fees and used in CDS are administered
as pari of the Category I1I-A morale support NAF in-
strumentality (NAFI). CDS progtams offered should be
funded to meet all DA standards.

b. CDS operations will use APF as authorized and
institute reasonable patron fees and charges to insure a
level of self-sustainment that reduces dependency on
DA and MACOM NAF sources. This does not preclude
installation commanders supplementing CDS opera-
tions from income generated by other local MWR ac-
tivities where local conditions indicate.

¢. APF resource requirements authorized by AR
210-55 for CDS will be considered with all other pro-
gram requirements and contained in the annual Pro-
gram Analysis Resource Review (PARR) submissions
when priorities permit. NAF CDS resource require-
ments will be budgeted for in accordance with AR 230-1
and annual HQDA (DAAG-NF) Budget Letters of In-
struction. Installation CDS program staff will provide
input to this process.

3-2. Appropriated fund support

When activities listed below qualify in accordance with
AR 210-55, chapter 3 and appendix C, APF will be used
for—

a. Personnel assigned to CDS on a full-time, part-
time, permanent, or temporary duty status, who per-
form executive control and essential command supervi-
sion. Also personnel in specialized positions who per-
form direct operational and day-to-day functions of
those programs or activities. Positions such as coordina-
tors, program directors, assistant program directors,
lead caregivers, teachers, outreach workers, food serv-
ice managers and operation clerks may qualify for APF
support.

b. Education, training, travel, and transportation al-
lowances for CDS personnel authorized APF support
(e.g., training workshops and professional confer-
ences).
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¢. Premium pay for official duties performed by
APF civilian employees, after the normal 40-hour week,
including holiday, night, or Sunday differential (e.g. ex-
tended operational hours for mission support require-
ments, chapel services, and con..nand supported func-
tions).

d. Custodial and maintenance services, to include
manpower, supplies and equipment as may be provided
by the installation/community engineer and public
works department or contract. When establishing custo-
dial contracts, special consideration will be given to the
extensive health and sanitation program requirements
and the number of hours that CDS facilities are in
operation.

e. Common services of a protective or sanitary na-
ture such as fire protection, physical security, veterinary
and sanitary inspections as required by CDS minimum
standards, and regulatory requirements. Common serv-
ices such as sewage disposal, trash and garbage removal,
snow removal and pest control as normally provided
other building occupants.

J. Transportation of children, patrons, and CDS per-
sonnel in Government-owned vehicles. This is appropri-
ate when such vehicles are available and the event for
which appropriated support is requested satisfies the cri-
teria of AR 58-1, paragraph 5-5.

g. Payment of utility services including heat, steam,
water, gas, electricity, air conditioning, exhaust, and
other utility services for facilities used primarily for
CDS. This will also include purchase, installation, and
maintenance of metering devices.

h. Communications services including—

(1) Electronic communications such as telephone,
teletype, television, automatic voice network (AUTO-
‘YON), automatic digital network (AUTODIN), inter-
com public address systems, and other electronic devices
required by CDS.

(2) Class A-2 telephone service for CDS coordina-
tor and Class A-3 and C telephone services for center
program directors and FCC program directors.

(3) Postal service, mail indicia, and postage for
dispatch and handling of official mail.

i. Automatic data processing (ADP) to facilitate an-
diting operations, program compliance verification, rec-
ords management, program information referral serv-
ices, and data collection and analysis. The development
of ADP systems must be coordinated with the installa-
tion automation management office and other base
computer systems for compatibility, time, and space
sharing.

J. Printing and reproduction work done by photo
offset, lithography, printing presses, and other proc-
esses; photography, microfilming, formats and forms
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development, and graphics as required for program
operations and promotional activities.

k. Expendable supplies and material required in daily
CDS operations that are consumed and lose their identi-
ty and dropped from accountability. Examples are sta-
tionary and office supplies, magazine binders, house-
keeping supplies, fuels, and program materials such as
paper, crayons, scissors, puzzles, books, records,
games, and arts and crafts supplies.

I. Purchase, maintenance, and repair of equipment,
child material: such as toys, program equipment, and
curriculum resouices; tools; furniture; and fixtures re-
quired for operation of CDS. This also applies to main-
tenance of Government-owed equipment on loan to
CDS and to items acquired with NAF that have been re-
corded as APF property on the installation property
book in accordance with AR 230-1.

m. Shipping of supplies, fixtures, furnishings, and
equipment purchased with APF, and household items
shipped for civilian employees paid with APF.

n. Minor construction, repair, and maintenance of
facilities, including associated architectural and engi-
neering services.

o. Construction (investment) or nonoperating ex-
penses including—

(1) Architectural, engineering, industrial, and inte-
rior design and decoration services required for con-
struction, alteration, or repair of real property facilities.

(2) Major construction to include erection, instai-
lation, or assembly of a new facility; or the addition, ex-
pansion, conversion, replacement, or relocation of an
existing facility. This includes equipment installed in
and made a part of such facilities and related site prepa-
ration, landscaping, and other land improvements.

p. Emergency procurement. (See AR 37-103-1 for
use of imprest funds.)

g. Commercial activities (CA). (See DA Circular
235-1 for detailed discussion on commercial activities.)

r. Services provided by installation agencies includ-
ing central accounting and civilian personnel.

s. Contractual services including—

(1) Janitorial, cleaning, and other custcdial serv-
ices to supplement engineer maintenance or to perform
special custodial functions.

(2) Rental of uniforms, protective clothing, work
garments, equipment, films, furnishings, and book
rental plans.

(3) Transportation for special CDS projects and
routine activities, transfers from one program location
to another when destinations exceed mileage limitations
set for the use of militar' vehicles or when military vehi-
cles are not available.

(4) Periodicals, exhibits, displays, royalty fees,
training, reference and promotional materials, and au-
diovisual activities.

(5) Maintenance of office, kitchen, and laundry
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equipment when procured from APF or when procured
with NAF if the title has been transferred to the Goveri-
ment,

(6) Other services such as operating expenses for
automation, accounting, reporting, pay and entitle-
ments, financial management, procurement, and legal
services,

3-3. Common table of aliowances (CTA) author-
izations

Specific equipment, supplies, materials, and furnishings
that may be requisitioned with APF to support CDS
operations are listed in CTA 50-970. CTA 50-970, ap-
pendix A, is a guide for buying certain expendable items
where it is impractical to compile meaningful basis of is-
sue.

3-4. NAF support

NAF may be used within CDS to augment and supple-
ment APF. APF personnel, services, and supplies
should be provided first where they are specified. Con-
tracting with NAFIs for services authorized to be sup-
ported with APF should only be effected when direct
support cannot be provided. NAF support is authorized
for the following expenditures:

a. Off-duty hire of enlisted personnel on a part-time
NAFI employee status to support essential CDS opera-
tions.

b. Other NAFI employees to supplement services of
APF personnel in the overall operation of CDS activi-
ties.

c¢. Training, travel, and transportation of CDS per-
sonnel paid from NAF.

d. Contractural services to supplement th~ 2 sup-
ported by APF.

e. Communications and postal services.

f. Purchase, maintenance, and repair equipment
when APF and services cannot be provided in accord-
ance with AR 210-55, including all costs for equipment
related to sales and services.

g. Purchase of operational supplies, tools, equip-
ment, and materials related to resale, rental, and mer-
chandising activities.

h. Shipment of goods and equipment purchased with
NAF.

i. Construction, repair, and maintenance of facilities
and equipment when APF are not available (AR
210-55).

J. Custodial services.

k. Other operating expenses authorized by AR
210-55.

[. Minor incidental expenditures not to excced $150
($300 under emcrgency conditions) may be made from
designated NAF petty cash in accordance with AR
230-65 and DA Pam 27-154. Petty cash funds will not
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be used to circumvent regulations regarding purchase
orders for normal items of supply and equipment.

3-5. Patron fees and charges

Reasonable CDS user fees to include registration fees
and miscellaneous charges are authorized. Contribu-
tions, gifts, or donations may be accepted when offered
in accordance with AR 230-1 and AR 1-100.

a. General criteria. The following considerations
should be addressed before establishing fixed fees and
charges:

(1) The financial capability of eligible military per-
sonnel and their family members to patronize CDS pro-
grams.

(2) Adquacy of APF support for CDS.

(3) Unusual service requirements such as local
NAF wage scale, available labor pool, and unique mis-
sion-related CDS responsibilities.

(4) Costs comparison of collecting, controlling,
and administering fees and charges for a given activity
with the potential income that can be generated.

(5) Fee structures of other military child care
operations (Army, Air Force, Navy, Marine Corps)
when located in the same general area.

(6) Fee structures within comparable adjacent ci-
vilian operations.

(7) Availability of comparable adjacent civilian
operations.

b. Feestructure.

(1) Fees and charges for all center-based CDS pro-
gram services will be cstabl'shed locally and be consis-
tent with the overzll operational goals of the Installation
Morale Support Fund (IMSF) as determined by the in-
stallation/community commander.

(2) Fees for CDS quarters-based services will be de-
termined by the FCC provider and the user parent.
However, guidance concerning FCC fee ranges (upper
and lower limits) should be provided by the FCC pro-
gram director.

(3) Center-based fee schedules will be reviewed
semi-annually and should reflect the following guid-
ance.

(a) User fees and charges should be established
within a price range that s affordable to eligible spon-
SOrS.

(b) Fee structures should reflect comparable
quality of service among all CDS programs.

(¢) Graduated fee schedules for full-day care and
before and after school care are encouraged. User fees
should be based on total family income, which incorpo-
rates both rank and family financial circumstances as
factors. Data gained from USDA Child Care Food Pro-
gram enrollment forms may be used as a basis for total
family income determination and verification.

(d) Fees for hourly services may be a flat rate,
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follow full-day service rate guidance, or be based on
rank.

(e) Fees for CDS programs should generally rep-
resent a 10 to 20 percent price advantage over local ci-
vilian rates for like services. In instances where there are
limited or no similar operations in the community (i.e.,
full-day infant/toddler center-based care, hourly care
for all ages) or cost of services is extreme due to labor
intensity, the price percentage advantage may be in-
creased to assure accessibility of care.

(/) Fees for more than one child per family
should not be reduced to such an extent that they lower
the quality of service and substantially increase the fees
for patrons with one child.

(8) Fees and charges for children of installation
volunteers should be reimbursed.

(h) Registration and miscellaneous fees and
charges must be presented as part of the rate schedule.

() Fees for children enrolled in full-day and
part-day programs should be collected in advance of
services rendered. Patron refunds for child absenteeism
and official holidays should be permitted only under
specific circumstances approved by the CDS coordina-
tor.

(/) Annual registration fees are authorized per
child or per family and are nontransferable to other in-
stallations/communities.

(k) Patrons will be notified of anticipated fee in-
creases and the justification thereof, well in advance of
implementation date.

() Bookkeeping practices should be simplified
to eliminate excessive administrative labor costs.

3-6. Non-DOD funding

Various non-DOD Federal, State, and locally funded
programs are available to provide limited financial re-
imbursement and subsidies. CDS program operations,
if eligible, should apply for entry to these programs.

3-7. USDA Chlid Care Food Program funding
Financial support within CDS center-based and quar-
ters-based systems for food service operations may be
obtained by installations in CONUS, Alaska, Hawaii,
and Puerto Rico through the USDA Child Care Food
Program. Through an agreement with USDA,
DAAG-PSY will approve all CDS programs and facili-
ties for participation in the program. DA Form 4841-R
will be used as the authorizing document in lieu of a
State inspection. USDA funds cannot be used to reim-
burse APF salaries.

3-8. Contracting CuJS activities (CA and all other
contracts)
a. All CDS operations being considered for contract-
ing are subject to review under the Army Commercial
Activities Program according to DA Circular 235-1.
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b. All performance work statements and cost and
management studies will be prepared in direct coordina-
tion with the installation CDS coordinator.

¢. MACOM and installation/community command-
ers must insure that the prototype statement of work de-
veloped by HQDA(DAAG-PSY) is used as a guide in
preparing installation performance work statements.

d. MACOM CDS representatives will review all so-
licitation packages to insure contract conipliance with
this regulation.

e. Information copies of all contracts for manage-
ment and operation of CDS activities will be provided to
HQDA(DAAG-PSY).

Sectionli
Personnel

3-9. General

CDS personnel discussed in this regulation include
managerial, administrative, supervisory, center-based
caregivers, FCC providers, and support personnel re-
quired to provide a full range of services that reflect in-
stallation/community requirements for CDS. (See fig
3-1))

3-10. Personnel criteria

a. CDS staffing will reflect program requirements to
support services offered. All personnel will possess the
skills and training required to perform their duties.

b. There will be no conviction of, admission to, or
evidence of, an act of child battering, child abuse, child
molestering, child neglect, or use of illegal drugs by any
person working within a c2nter-based program, operat-
ing as an FCC provider, or living in an FCC home.

¢. Any person working within a CDS program or re-
siding in an FCC home may not use alcohol or drugs so
that the effects are apparent while children are in their
care. :

d. Caregivers and FCC providers must be able to
speak, read, and write english to the extent that they are
able to execute heaith and safety directives. They must
be able to implement developmental activities for chil-
dren effectively.

e. Personnel assigned to supervisory positions will
possess sound judgment and strong human relations
skills.

3-11. FCC provider and family criteria
The following will be required in addition to personnel
criteria in paragraph 3-10:

a. The FCC provider must be at least 18 years of age
and reside in Government housing.

b. The FCC provider may not hold another job,
either full- or part-time, during the hours an FCC home
is in operation. Operations of other businesses on the
premises such as sewing, sale of cosmetics, jewelry,
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cleaning agents, household items, and insurance will not
occur while children are in care.

¢. Adult family members and individuals regularly
present in the FCC home during hours in which care is
provided will be stable, responsible, mature, and of
good reputation.

d. The spouse of the FCC provider and all other fam-
ily members residing in the home and in contact with
children under care will approve of the service being of-
fered.

3-12. Management CDS personnel

a. CDS coordinator. A professional CDS coordina-
tor will be provided to coordinate and manage all CDS
operations at each installation/community. CDS coor-
dinator responsibilities include—

(1) Applying professional knowledge of child de-
velopment principles to interpret CDS philosophy and
policy in a manner that insures developmental program-
ing for all CDS operations.

(2) Coordinating both center-based and quarters-
based systems including overall supervision of individ-
ual CDS program services.

(3) Insuring compliance of all installation CDS
programs with regulatory requirements.

(4) Fstablishing effective working relationships
with command, staff, agencies, and mili ary and local
civilian professional counterparts.

(5) Maintaining a communitywide CDS informa-
tion and referral program to insure that unit command-
ers, their staff, and all military personnel and their fam-
ilies are aware of services offered.

(6) Developing installation/community policies
and SOPs for CDS programs.

(7) Supervising CDS program directors and moni-
toring quality of direct services.

(8) Coordinating management of funds and re-
sources to include developing annual budget for all CDS
programs.

(9) Coordinating and approving initiation, organ-
ization, and content of CDS programs.

(10) Initiating, reviewing, and approving person-
nel actions for CDS programs including recruitment, se-
lection, and evaluation.

(11) Establishing staff ¢ aining programs to meet
overall CDS program and regulatory requirements.

(12) Collecting and analyzing data to determine
adequacy and effectiveness of all CDS programs.

(13) Providing technical assistance for CDS sup-
plemental/outreach child care options.

(14) Monitoring CDS supplemental/outreach child
care options to insure regulatory compliance.

(15) Developing a plan for organizing, using, ani
training of volunteers in support of CDS programs.

(16) Assessing CDS facilities requirements and, in
conjunction with the facilities engineer, developing a
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master plan for a system of CDS facilities based on pro-
jected CDS requirements.

b. Programdirectors. A program director will imple-
ment and manage each center-based CDS program hav-
ing an average daily attendance of 100 or more children.
Positions may include a full-day program dircctor, part-
day activities (preschool, school age, and other) pro-
gram director, hourly care program director, and each is
under the supervision of the CDS coordinator. Each
separate facility (regardless of size) will have an on-site
program director. Programs within a single facility may
be supervised by a single program director provided the
average daily attendance of the combined programs
does not exceed 100 children. Program directors respon-
sibilities include—

(1) Applying professional knowledge of child de-
velopment principles to implement CDS policies in a
manner tha. insures developmental programing for
services off 2red within the program.

(2) Carrying out existing procedures, policies, and
regulatory requiremcats.

(3) Developing cost efficient and effective opera-
tional procedures.

(4) Identifying program resource requirements and
providing CDS budget input to include manpower, sup-
plies and equipment, and expenditures required for pro-
gram and facility operation and maintenance.

(5) Insuring that the program complies with regu-
lations governing the use of APF and NAF.

(6) Identifying personnel requirements and initiat-
ing all required personnel actions to include recruit-
ment, hiring, placement, promotions, awards, evalua-
tions, and dismissals.

(7) Planning, coordinating, and supervising the ac-
tivities of direct care and support personnel.

(8) Identifying personnel training needs and pro-
viding inservice training to insure specific program re-
quirements can be implemented.

(9) Using and supervising volunteers in a manner
that recognizes individual capabilities and expertise.

(10) Collecting data and maintaining accurate and
up-to-date records.

(11) Providing service-generated statistical data for
planning and reporting purposes.

¢. Assistant program directors. Assistant program di-
rectors will be provided in center-based CDS programs
with an average daily attendance in excess of 100 chil-
drea or where operating hours are in excess of 40 hours
per werk. Responsibilities will include assisting and sub-
stituting for the program director.

d. Food service manager. A food service manager
should be provided to develop and implement a CDS
food service program. Responsibilities include—

(1) Planning menus that meet USDA requirements
for all aspects of the programs and populations served.
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(2) Preparing and serving meals and supplements
and supervising all food service personnel.

(3) Providing for purchase, delivery, storage, and
inventory of food stuffs and food service supplies and
equipment.

(4) Insuring food service procedures are economi-
cal and efficient.

(5) Providing budget input to include manpower,
supplies, equipment, and i)od expenditures required
for operation of the food program.

(6) Collecting and maintaining data required to
support resource allocations and to meet USDA require-
ments.

(7) Supervising the food service and custodial staff
to assure good health and sanitation procedures in com-
pliance with food handling, preparation, and service
regulations.

(8) Providing nutrition training to CDS staff and
parents,

(9) Assisting caregivers and teachers in planning
and participating in child program activities related to
food preparation and nutrition education.

e. FCC director. An FCC program director will im-
plement and manage the CDS quarters-based FCC sys-
tem. FCC program director responsibilities include—

(1) Applying professional knowledge of child de-
velopment principles to implement CDS policies in a
manner that insures developmental programing prac-
tices within the FCC quarters-based system.

(2) Establishing FCC certification procedures in
accordance with regulatory guidance.

(3) Carrying out existing procedures, policies, and
regulations.

(4) Developing economical and efficient operating
procedures.

(5) Identifying program resource requirements and
providing CDS budget input to include manpower, sup-
plies, equipment, and expenditures required for pro-
gram operation.

(6) Providing outreach services to FCC providers.

(7) Identifying FCC provider training needs and
providing inservice training to insure FCC program re-
quiremeuts can be implementer.

(8) Hiring, training, and supervising outreach and
support staff.

(9) Using and supervising volunteers in a manner
that recognizes individual capabilities and expertise.

(10) Collecting data and maintaining accurate and
up-to-date records.

(11) Providing service-generated statistical data for
planning and reporting purposes.

(12) Implementing monitoring procedures for FCC
homes to insure regulatory compliance.

J. FCC outreach worker. Outreach workers will be
provided in a CDS quarters-based FCC system that is
comprised of more than 30 FCC homes. Responsibilities
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will include monitoring, training, and outreach services
with each outreach worker having a caseload of no more
than 40 homes.

3-13. Direct services CDS personnel

a. Teachers. Teachers will be provided in part-day
center-based preschool programs, and full-day center-
based preschool age programs where duties and the
adult/child ratio (1:15) require such staffing. Teachers
may be used for infant, toddler, and school age groups
in licu of lead caregivers. In such instances, the required
age group category adult/child ratios will apply. Re-
sponsibilities will include—

(1) Preparing courses of instruction and lesson
plans for child activities.

(2) Providing development enhancing activities for
children.

(3) Employing teaching methods and techniques
proper for child age group category served.

(4) Insuring program schedules and activities are
responsive to needs, interests, and abilities of each
child.

(5) Selecting program materials appropriate to in-
terest, abilities, and developmental needs of the children
served.

(6) Arranging child activity space to support devel-
opmental programing and management practices.

(7) Role modeling communication and interaction
skills for children, caregivers, paients, and support
staff.

(8) Role modeling child guidance techniques for
caregivers, parents and support staff.

(9) Insuring program provides equal opportunities
for all children regardless of race, sex, creed, or nation-
al origin.

(10) Offering parent education and involvement
opportunities such as parent conferences, written com-
munications, and special events.

(11) Preparing topical presentations for caregiver,
parent, and support staff workshops and inservice train-
ing.

(12) Providing first-line supervision of caregivers
or aides to include assignment of duties, training, and
evaluation.

(13) Maintaining records on individual children
and groups as needed.

(14) Carrying out additional management duties
relating to operating the program as specified by the
program director.

b. Lead caregiver. A lead caregiver will be provided
to supervise each full-time and hourly age-group cate-
gory in center-based programs. Responsibilities will in-
clude those of caregiver personnel and the following—

(1) Supervising caregiver personne! assigned to
age-group activity spaces to include assignment of du-
ties, training, and evaluation.
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(2) Insuring development enhancing activities are
provided to children within the age group supervised.

(3) Selecting program materials appropriate to in-
terests, abilities, and developmental needs of children
served.

(4) Arranging child activity space to support devel-
opmental programing and management practices.

(5) Establishing a climate where children and
adults interact constructively in a group setting.

(6) Working with families to provide continuity be-
tween the home and program.

(7) Role modeling child guidance techniques for
caregivers, parents, and the support staff.

(8) Insuring program provides for equal opportu-
nities for all children regardless of race, sex, creed, or
national origin.

(9) Maintaining records on individual children and
groups.

(10) Carrying out additional management duties
relating to operating the program as specified by the
program director.

c. Caregiver and FCC provider personnel. Caregivers
and FCC providers who are competent and trained will
be available to maintain adult/child ratios required by
this regulation and provide direct developmental care
services to children. Responsibilities include—

(1) Implementing indoor and outdoor program ac-
tivities that support children’s physical, social, emotion-
al, and intellectual development.

(2) Encouraging children’s curiosity, problem solv-
ing, and task attainment.

(3) Role madeling communication and interaction
skills for child, ..

(4) Extending children’s knowledge of concepts
appropriate to their developmental levels.

(5) Recognizing individual differences in children
and responding to their individual needs.

(6) Providing for children’s daily routines such as
meals, snacks, toileting, and rest periods.

(7) Providing for physical safety and well-being of
children.

(8) Administering minor first aid and carrying out
emergency measures in case of illness, accidents, or fire.

(9) Communicating with parents regarding the
child’s daily experiences within the program.

3-14. CDS support personnel
a. CDS administrative staff. Administrative assis-

tants, operations clerks, and receptionists will be pro-
vided to support the CDS coordinator and center-based
program directors as required. Responsibilities in-
clude—

(1) Providing telephonic and on-site information
and referral services.

(2) Typing general correspondence.

(3) Performing receptionist duties.
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(4) Collecting data and maintaining children’s rec-
ords and program files.

(5) Gathering and recording data required for re-
porting purposes.

(6) Preparing and submitting required reports.

(7) Coordinating employee annual And sick leave.

(8) Preparing and submitting purchase orders.

(9) Maintaining inventory and property books.

(10) Collecting and depositing cash receipts and
maintaining daily activity records.

(11) Preparing and submitting work orders for
maintenance and repair.

b. Food service workers. Food service workers will
be provided to assist the food service manager in per-
forming required work.

c. FCC clerical support. Clerical support will be pro-
vided to assist the FCC program director within the
quarters-based FCC system. Responsibilities include—

(1) Compiling, processing, maintaining, and up-
dating provider records.

(2) Maintaining listings of available child care
spaces within FCC homes.

(3) Providing information and referral services.

(4) Communicating with FCC providers and
patrons.

(5) Typing general correspondence.

(6) Preparing and submitting required reports.

(7) Gathering and recording data required for re-
porting purposes.

(8) Assisting in implementiug and maintaining a
toy and equipment lending operation.

3-15. Volunteers

a. The CDS coordinator should develop a plan for
using and training regularly scheduled volunteers within
CDS programs.

b. Volunteer services may be used to perform duties
within CDS that are not subject to classification by Of-
fice of Personnel Management (OPM) under the 5§ USC
5101 through 5515, Classification Act. Volunteers may
not be assigned any tasks or duties that in anyway cir-
cumvent the Civil Service System. Questions pertaining
to position classification should be submitted through
the installation/community civilian personnel office, to
the Office of Personnel Management, 1900 E Street,
NW, Washington, DC 20415, for review. Examples of
authorized volunteer duties are as follows:

(1) Administrative duties—committee or advisory
council membership; participation in program planning
and evaluation; development of child activity and staff
resource materials when working under the direction of
or in partnership with CDS personnel.

(2) Direct services—supplementing staff for pro-
gram enrichment in child program activities and staff
training etforts when duties are supervised by qualified
CDS personnel.
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¢. Volunteers will be interviewed by appropriate CDS
management personnel and assigned duties commen-
surate with interest and abilities.

d. Volunteers may not serve as final program plan-
ning or policy setting authority. '

e. Volunteers may not be used to meet adult/child
ratios and must not at any time be left alone to supervise
a group of children.

f. Regularly scheduled CDS volunteers must meet
CDS personnel criteria (para 3-10), staff health require-
ments (para 4-27), and CDS volunteer training require-
ments (para 3-19¢),

g. The CDS coordinator or designated program di-
rector has the authority to waive health and training re-
quirements, and personnel criteria for parents, commu-

- nity resource personnel, and ~thers serving in a volun-

teer capacity on an occasional basis such as holiday cele-
brations and field trips.

h. Regularly scheduled CDS volunteers should be
processed through the ACS Volunteer Corps structure
and will be considered as ACS volunteers for support
purposes. (See AR 608-1, chap 3, sec 11, I1I, and IV.)

i. The CDS coordinator will attend ACS Volunteer
Coordinating Committee meetings as required.

3-16. Program guidance

a. CDS coordinators will receive written and oral
policy guidance from a designated representative of the
commander (i.e., the Deputy for Personnel and Com-
munity Activities (DPCA), the Chief, Personnel Serv-
ices Division (PSDY), or ACS Officer).

b. All program directors will receive written and oral
program and policy guidance from the CDS coordinator
ona continuing basis.

c. Assistant directors and outreach workers will re-
ceive written and oral program and policy guidance
from their respective program directors on a continuing
basis.

d. Caregivers and teachers will receive written and
oral program and policy guidance from CDS super-
visory personnel on a continuing basis.

e. FCC providers will receive written and oral pro-
gram and policy guidance from the FCC program direc-
tor or FCC outreach worker on a continuing basis.

f. Volunteers will receive written and oral program
and policy guidance from the CDS coordinator or pro-
gram director using their services.

Section 11l
Personnel Training

3-17. General

a. All CDS personnel will receive training to insure
execution of their duties and responsibilities at a level
supportive of program objectives.
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b. Appropriate resources, including DOD Manual
6060 series, books, publications, and audiovisual mate-
rials that support CDS center-based and quarters-based
programing and administration will be available to all
CDS personnel.

¢. Program directors will routinely interact with chil-
dren and role model program activities procedures as an
element of ongoing staff training.

d. Center-based caregiver personnel will use staff
training materials and plan and prepare activities for as-
signed areas during daily child nap and rest periods.

e. Membership in national and local early childhood
professional organizations and participation in training
opportunities offered by these groups will be encour-
aged.

3-18. Professional training

a. MACOM and installation/community CDS coor-
dinators will have primary respousibility for providing
direct training to CDS personnel and should attend—

(1) The ACS/CDS Management Course,

(2) CDS training workshops sponsored by DAAG-
PSY and DOD.

b. Installation program directors will supplement
CDS caregiver training provided by the CDS coordina-
tor and should attend—

(1) The ACS/CDS Management Course.

(2) At least one professional training session per
year dealing with developmental programing and ad-
ministration related to their specific program type. At-
tendance at CDS training workshops sponsored by
DAAG-PSY and DOD is strongly encouraged.

3-19. Faraprofessional training

a. Caregivers. The CDS coordinator and program di-
rector will establish and conduct a staff training course
that gives center-based caregivers (without a nationally
recognized child development credential appropriate for
the age of the children cared for) 38 hours of specialized
instruction during the first 6 months of employment.

(1) Training topics will be related to caregiver as-
signment and will be selected from the subject blocks in-
dexed in figure 3-2.

(2) Training will be documented in the employee’s
personnel file. Prior hours of training may be substitut-
ed at the discretion of the CDS coordinator if the train-
ing falls within approved topics and can be verified by
the issuing school, agency, or program.

b. FCC providers. The CDS coordinator and FCC
program director will set up and conduct FCC training
sessions totaling a minimum of 24 clock hours annually.
Training topics will include child growth and develop-
ment, child health and nutrition, developmental pro-
graming, recordkeeping, discipline techniques, parent
relations, regulatory compliance, and other subjects as
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determined by the CDS coordinator and FCC program
manager.

c. Volunteers. The CDS coordinator will insure that
regularly scheduled volunteers who provide direct serv-
ices to children will participate in caregiver program
orientation training and attend CDS personnel inservice
training sessions as applicable.

3-20. Inservice training programs

Training will follow ongoing inservice CDS training
guidelines established by the DAAG-PSY. This training
will be based on the needs of individuals within CDS
programs to carry out specific duties assigned. Inservice
training will include the following:

a. Program orientation. All newly hired center-based
caregiver staff will receive at least 2 hours of on-site
orientatior during the first week of employment. FCC
providers will attend at least 8 hours of orientation as
part of the FCC certification process. The orientation
will address—

(1) The appropriate regulations and CDS directive.
and their supplements.

(2) Child growth and development.

(3) Child program activities.

(4) Child activity spaces.

(5) Child guidance techniques.

(6) Child health and nutrition.

(7) Safety and emergency procedures.

(8) Parent and public relations policies.

b. First aid. All CDS personnel will complete a begirn:
ners first aid training course approved by the health
consultant, Full-time and regularly scheduled center-
based staff will complete such training within 60 days of
employment. FCC providers will complete such training
before FCC certification.

c. Administering medication. Designated center-
based caregivers and all FCC providers will receive
training in administering medication to children and re-
lated topics (e.g., dosage precautions and side effects)
deemed appropriate by the health consultant before
provision of services.

d. Developmental programing. Ongoing training
covering operational procedures and use of resources
designed to foster and support children’s physical, intel-
lectual, and socio-emotional capabilities will be provid-
ed to all levels of center-based CDS caregiver personnel.
Training will be related to CDS program or age group
assignment and the employee’s competency level
Topics for training may be selected from, but are hot
limited to, subjects referenced in CDS Staff Training
Subject Blocks Index (fig 3-2).

e. Specialized training.

(1) Center-based receptionists, operations clerks,
and caregiver staff who are directly involved with child
admissions will receive additional training in—
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(@) Relating effectively to parents.

(b) Relating to command representatives and the
general public.

(¢) Recognizing common communicable child-
hood diseases and illnesses.

(2) Center-based food service personnel will re-
ceive training in child nutrition needs, menu planning,
food handling, food preparation, and food sanitation
practices that comply with AR 40-5 and USDA food
service guidelines.

(3) In coordination with preventive medicine activ-
ity, all CDS staff working directly as food service per-
sonnel, will have education and training in the principles
and practices of food-borne disease control, environ-
mental sanitation, and USDA food service guidelines.

Jf. Child abuse identification. All caregivers and FCC
providers will be trained in procedures for identifying
and reporting suspected cases of child abuse and
neglect.

3-21. Staff meetings

All regularly scheduled center-based personnel will par-
ticipate in scheduled group meetings for the purpose of
staff training, resolving personnel problems, assessing
program strengths, and remediating inadequacies. Such
meetings will be held, as a minimum, monthly. Intermit-
tent staff should attend when resources and scheduling
permit.

3-22. FCC provider association

The organization of an FCC provider association that
can function as a peer support system is strongly recom-
mended. Any such private association that operates on
the installation must comply with AR 210-1.

Section IV
Community Relations

3-23. Program publicity

a. The CDS coordinator will develop a plan to pro-
mote and publicize the programs oifered within CDS.

b. Command, staff, service members, and their fami-
lies should be aware of services offered and the location
of CDS program facilities. The CDS coordinator should
coordinate with the installation public affairs officer to
fully use information channels (e.g., post newspaper,
command bulletins or information letters, Armed
Forces Television Network). Publication of a CDS bul-
letin or information letter is authorized per AR 310-2.
Signs publicizing CDS programs should be posted at
conspicuous places such as the commissary and PX bul-
letin boards.

3-24. Public relations
a. The CDS coordinator will foster positive linkages
between CDS programs and patrons, regulatory and
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support agencies, civilian and joint-Service counter-
parts, and the general public.

b. Efforts involving incorporation of family mem-
bers caring for children within Government housing
into the installation/community CDS quarters-based
FCC system should be handled in a positive manne;

¢. All CDS personnel will be responsible for project-
ing a positive public image and providing courteous
patron service that is responsive to patron needs.

d. CDS personnel will accommodate individual needs
of children and parents regarding special provisions for
care as much as possible.

3-25. Counclls and committees

Advisory and support groups should be organized to
provide consumer input and patronage support upon
recommendation of the CDS coordinator and with ap-
proval of the installation/community commander.
These groups will include substantial parental member-
ship and may include representatives of irstallation/
community support and regulatory agencies (i.e., medi-
cal treatment facility, ACS, wives clubs, morale support
fund). Meetings will be open to all community residents.

3-26. Government agencies, professional organi-

zations, and civic groups
Federal, State, and local entities may provide supple-
mental funding and resources for staff training and pro-
gram development and operations. Services and sub-
sidies available may include—financial reimbursements;
training opportunities; CDS subject matter publica-
tions; child vision, hearing, and speech screening; and
grants for pilot programs. CDS management personnel
will be responsible for identifying applicable resources
and initiating and maintaining contacts with responsible
agencies.

Section V
Parent Relations

3-27. Parent involvement
Parents are considered an integral part of CDS and will
be encouraged to participate in significant aspects of
any CDS program. This includes opportunities to—

a. Observe their children within the program setting.

b. Have daily contacts with CDS personnel including
the child’s primary caregiver.

¢. Serveas a CDS volunteer.

d. Provide advisory input concerning administrative
policies and developmental programing.

e. Participate in assessment through serving on the
DAT.

3-28. Parent education
Parents wil! be encouraged to increase their understand-
ing of CDS program philosophy and objectives in order
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to reinforce the partnership between themselves and
CDS personnel in the care of their children. CDS parent
education programs must be initiated and will include
the following:

a. Information and referral services.

b. Parent handbooks outlining policies and proce-
dures.

x4
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¢. Parental access to child development books and
publications.

d. Opportunities for counseling services or discussion
groups.

e. Parent conferences.

J. Communication linkages such as newsletters and
bulletin boards.
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CDS TRAINING SUBJECT BLOCK INDEXES

1. Administration and Supervision.
2. Army Functional File System.
3. Child Development Norms/Principles.
4. Child Health and Nutrition.
§. Child Safety Practices.
6. Curriculum Development for Infants.
7. Curriculum Development for Toddlers.
8. Curriculum Development for Preschool Age Children.
9. Curriculum Development for School Age Children.
10. Financial Management.
1. First Aid.
12. Food Service Techniques.
13. ldentifying and Reporting Child Abuse.
14. Military Correspondence.
1S. Parent Education.
16. Parent Involvement.
17. Personnel Management.
18. Space Utilization for Child Activity Areas.
19. "ublic Relations.
20. Preparing and Conducting Staff Training/1nservice Workshops.
21. Techniques in Working with Infants.
22. Techniques in Working with Toddlers.
23. Techniques in Working with Preschool Age Children.
24, Techniques in Working with School Age Children.
2S. Volunteer Service Management.
26. Other Topics per Local Requirement,

Figure 3-2. CDS staff training subject index
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Chapter 4
Program Core Requirements

Section|
Operational Requirements

4-1. General

Program core requirements are applicable to CDS
center-based and quarters-based systems. The CDS co-
ordinator and all program directors will meet on a regu-
larly scheduled basis to assure coordination and imple-
mentation of CDS policies. '

4-2, Chiid eligibility

a. Dependent children age 6 weeks-12 years (center-
based) and 4 weeks-12 years (quarters-based) of spon-
sors meeting eligibility (para 1-5) are authorized admis-
sion to Army CDS programs.

b. If center-based care is provided, services will be
available for all age groups beginning at 6 weeks of age
where need exists.

¢. Children with special needs will be accepted with
recommendations of the CDS coordinator and the
health consultant or social services advisor. However,
resources must be available that enable the child to
function successfully within the CDS program.

4-3. Limitations of service

No more than ! | hours of continuous care per child will
be provided in any CDS program with the exception of
services provided in extended hours FCC homes or cir-
cumstances approved by the CDS coordinator.

4-4, Liability

a. The responsibility for rearing children rests with
parents. The Army does not function as the legal succes-
sor-in-interest to the children of service members. How-
ever, the Army will assist parents in discharging that re-
sponsibility during the times these children are enrolled
in CDS programs. CDS programs, as alternative supple-
mental care options, must meet minimum CDS program
and facility standards.

b. CDS personnel using private vehicles while trans-
porting children must carry vehicle liability insurance.

¢. FCC providers must be advised of personal liabil-
ity for negligence in the operation of FCC homes and
should carry personal liability insurance.

4-5. Mission support requirements after nor-
mal duty hours

a. All Army service members who have deployment

or TDY responsibilities must make their own arrange-
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ments for child care.

b. CDS will support unit requirements for child care
during training exercises and alerts to the extent possi-
ble. The CDS coordinator will assess installation/com-
munity and private sector resources and advise unit
commanders of child care options appropriate to spe-
cific requirements. Such recommendations will reflect
center-based budgetary constraints, the availability of
extended care FCC homes, approved installation baby
sitters, and ACS foster homes as well as available off-
post options.

c¢. Service members required to have a family care
plan will provide CDS personnel with an updated copy
that will remain in the child’s file. This information
must include name, address, and telephone number of
the individual named as custodian. CDS personnel will
initiate contact with the individual named to confirm
and clarify contingency procedures applicable for those
periods when the child is enrolled in a CDS program.

4-6. Admission criteria
a. Registration requirements.

(1) Parents or guardians will complete and sign or
provide a copy of the following forms for each child be-
fore the child is accepted in a CDS program:

(@) Child Registration Form (DA Form 4719-R).

(&) Sponsor Consent Form (DA Form 5222-R).

(c) Child Health Assessment (DA Form
5223-R).

(d) Child/Family Profile (DA Form 5224-R).

(2) Where applicable, the parents or guardians will
submit the following:

(@) USDA Child Care Food Program enrollment
form,

(b) Family care plan,

(¢) Sponsor/Program Agreement (DA Form
5226-R).

(3) !n cases where immediate emergency care must
be provided due to family circumstances, the CDS coor-
dinator will provide guidance to determine admission
requirements.

(4) DA Form 5226-R will be used within the
quarters-based FCC system and full-day and part-day
center-based programs,

b. Child health requirements.

(1) Children accepted for care in CDS programs

must—

(@) Be free of communicable diseascs.

(b) Have documentation or record of all age-ap-
propriate immunizations.

(¢) Have had a health assessment completed by
parents and medical support personnel within the past
calendar year or within 30 days following enrollment.

4-1
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(2) A waiver of the immunization requirement may
be considered for religious convictions but should be ap-
proved by the chief, preventive medicine, or health con-
sultant. Parents should be counseled that the child will
be excluded from the program in the event of vaccine
preventable communicable illness outbreak.

4-7. Initial admission procedures

a. Enrollment of children in any Army operated CDS
program will be handled through a centralized CDS ad-
ministrative structure. The parents will be interviewed
by telephone or in person to determine which CDS pro-
gram will best meet the needs of the child and family.

b. Potential FCC patrons will be informed of avail-
able vacancies that could meet their child care needs.
Parents may deal directly with those FCC providers to
whom they have been referred. Wherever possible, par-
ents should be given several FCC provider referrals.

c¢. Parents will be informed of program policies in-
cluding admission criteria, health requirements, devel-
opmental activities, transportation, notification cri-
teria, hours of operation, fees, parental access to pro-
gram, and parental responsibilities.

d. Before enrollment, parents will be offered an op-
portunity to tour child activity spaces within CDS facili-
ties and FCC homes.

e. Before enrollment in full-day or part-day center-
based programs, the child will be seen and interviewed
or observed by CDS personnel.

J. Written CDS program policies will be available to
parents and the general public.

g. Upon admission to any CDS program, a parent
will have the option to remain with the child until both
feel comfortable with the program. The child will be
told as much about the service being planned as he or
she can understand.

4-8. Daily admission and release procedures

a. Parent access. Children enrolled in all CDS pro-
grams will be delivered directly to and picked up from
their designated inside or outside activity space by the
parent or parent designee. This does not preclude group
busing of children to a specific CDS facility. The parent
will be able to exchange information upon the child’s ar-
rival and departure with the caregiver or FCC provider.
The parent is responsible for the child’s safe arrival and
departure from the facility.

b. Child health screening. Designated center-based
personnel and all FCC providers will observe each child
for obvious signs of illness upon arrival and before the
parent leaves. Routine temperature taking is not author-
ized. Children may be denied service according to the
provisions of paragraph 4-29a.

c¢. Child release.

(1) Unless prior written arrangements have been
made with CDS personnel, only parents or parent desig-
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nees shown on DA Form 4719-R may take a child from
a CDS program.

(2) Children may not be released to siblings or
other children under age 14 unless approved by the pro-
gram director on a case-by-case basis.

(3) School age children may not leave a program
unaccompanied without written permission from the
parent.

(4) No parent may be denied access to their child
including the right to pick up their child from a CDS
center or FCC home unless a copy of the custody agree-
ment that relinquishes such parental rights is on file at
the CDS center or FCC home.

Section i
Developmental Programing

4-9. General

All CDS programs will reflect knowledge and under-
standing of the growth and development of children.
The programs will provide experiences that enhance and
support children’s physical, socio-emotional, and cogni-
tive development, regardless of the setting or length of
time in care. Developmental programing is identified,
and characterized by the following: child/family orien-
tation; supportive management policies and procedutes;
appropriate resource allocation and use (i.e., space,
time, equipment, materials, and personnel); and recog-
nition of unique age group requirements.

4-10. Chlid/famlly orientation

CDS programs will meet parental needs for safe, afford-
able, accessible, quality child-development services. Set-
tings will be responsive to children’s needs for emotion-
al support and program activities appropriate to their
individual developmental levels and abilities. Parent
and program partnership in the care of children will be
shown by written and oral communications and oppor-
tunities for parent education and involvement. Exam-
ples are advisory councils, volunteer programs, special
program events and celebrations; and daily access to
child activity spaces and caregivers or FCC providers.

4-11. Management
Policies and procedures will show awareness of chil-
dren’s needs by the—

a. Staffing patterns and child placement to reduce
the number of center-based caregivers that the child
must relate to daily.

b. Implementation and maintenance of ratios and
group sizes, and FCC group composition.

¢. Evidence of CDS personnel sensitivity to parent
and child needs.

d. Use of qualified caregivers or providers through
selective recruitment and hiring practices, comprehen-
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sive on-site training programs, and role modeling pro-
vided by professional program staff.

e. Enforcement of child discipline practices that re-
flect a positive guidance approach such as stress and
conflict prevention and channeling of energy through a
planned environment.

J. Consistent and prompt attention given to the
health and physical needs of children (e.g., personal
routines, hygiene, and nutrition).

4-12. Space

Play areas and furnishings will be arranged to allow
space for developmentally appropriate learning experi-
ences for young children. These areas include open floor
space for crawling, exploration, and active play; and
protected areas for rest, study, and quiet activities.
Space arrangements will aid independent functioning by
allowing children to choose activities, and locate and re-
place toys and materials with minimal adult aid.

4-13. Time

Scheduled daily indoor and outdoor activity periods will
be planned for all children (including infants) to include
routines (i.e., sleeping and resting, eating, and toilet-
ing); and a balance of active and quiet play periods with
large and small muscle activities. Activity periods will
include—

a. Group experiences—opportunities for two or
more children to interact personally and share materials
(e.g., meals and snack times, stories, musical activities,
dramatic play).

b. Individual experiences—personal interactions with
caregiver or FCC provider including rocking, cuddling,
conversations, private hideaway spaces in child activity
space, use of special possessions such as security blanket
when needed.

¢. Child-initiated experiences—opportunities for
child control of process or outcome (e.g., free expres-
sion art vs coloring book activity; decisionmaking op-
portunities; activity choices).

d. Adult-initiated erveriences—opportunities for
caregiver or FCC provider to teach and demonstrate the
process of acquiring a new skill (e.g., tying shoes); and
for children to function within the framework of a di-
rected activity such as cooking.

e. Environmental experiences—opportunities for
children to have first-hand experiences such as sensory
activities and field trips.

4-14, Equipment and materials

Indoor and outdoor program equipment and materials
will be provided that are safe, durable, in working
order, and appropriate to age levels, abilities, and inter-
ests. Materials will include those with open-ended use
(e.g., paper, paint), and those that have a prescribed use
or are self-correcting (e.g., puzzles). Toys and equip-
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ment must be available and used to support the program
activities noted in paragraph 4-13. The quantity of ma-
terials and equipment will be sufficient to avoid exces-
sive competition among children and long waits for use.

4-15. Personnel
Personnel working with children will— ’

a. Nurture and care for children with affection and
respect.

b. Identify and respond with appropriate care-giving
techniques to children's emotional and physical needs.

¢. Interact directly with children in program activities
as opposed to passive observation and monitoring.

d. Role model communication and social interaction
skills.

e. Provide experiences that enhance children’s
self-concept.

J. Acknowledge unique qualities in each child.

g. Stimulate and foster children's intellectual capa-
bilities.

4-16. Age group program requirements
Program and activities will reflect the developmental
needs unique to the ages of the specific children under
care.

a. Infants.

(1) Information will be obtained from parents to
allow caregivers and FCC providers to individualize
routines and program activities for each child. In center-
based programs, information should be posted in the
crib area or otherwise made accessible to primary care-
givers.

(2) Infants will be allowed to form and follow their
own normal sleep and feeding schedules.

(3) Infants will not remain in cribs and playpens
when awake except for short periods of quiet play not to
exceed 30 minutes.

(4) Infants will be held, rocked, and allowed play
opportunities daily on the floor or in large protected
crawl areas.

(5) Caregivers and FCC providers will frequently
talk and sing to infants on an individual basis to encour-
age speech and language development,

(6) Opportunities will be provided for activities
that develop large and small muscles (e.g., sitting up,
rolling over, self-feeding, and standing).

(7) Infants will be taken outside daily, weather per-
mitting.

b. Toddlers.

(1) Cribs and highchairs will not be used for chil-
dren over 18 months except under highly exceptional
circumstances, where the physical safety of the child is
involved.

(2) Toilet training will occur in a manner and time
frame consistent with the child’s developmental readi-
ness and parental wishes.
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(3) Well-defined limits and behavioral guidelines
will be established within the activity space.

(4) Opportunities will be provided for—

(@) Walking, crawling, climbing.

(b) Manipulative experiences to develop large
and small muscles and perceptual/motor coordination.

(¢) Increasing attention span through group and
individual activities.

(d) Developing speech and language skills.

(¢) Independent functioning and attainment of
self-help skills such as feeding, dressing, and toileting.

(/) Repetitive play to practice recently acquired
developmental skills.

c. Preschool age children.

(1) Activities and schedules will be planned to pro-
mote cooperative play, positive peer relationships, un-
derstanding of others needs, and the ability to handle
and express their feelings in an acceptable manner.

(2) Equipment, activities, and space will be provid-
ed for perceptual/motor coordination and the develop-
ment of large and small muscles.

(3) Activities and materials will be provided to
stimulate interest in readiness concepts such as size,
shape, color, letters, and numbers. Formal instruction
in reading and writing is not appropriate for most chil-
dren under $ years.

(4) Opportunities will be provided for noting rela-
tionships, problem solving, and language development.

d. School age.
(1) The school age program will be offered as a

separate program from that of the younger children.

(2) Center-based programs will have a separate en-
trance and be located away from younger children’s ac-
tivity spaces whenever possible.

(3) A range of activity choices will be available that
allow a change of pace between elementary school and
the CDS program.

(4) Protected spaces for studying and homework
will be provided.

(5) Children will be encouraged and supported in
their efforts to participate in after school and commu-
nity activities.

(6) A transportation agreement will be established
between the parent and CDS personnel concerning
school and activities-related transportation responsibili-
ties.

(7) CDS personnel will coordinate activities with
youth activities directors whenever possible.

4-17. Nightcare
The following will apply to all care given between 1800
and 0600:

«. Children in the CDS program for the evening
hours but who do not spend the whole night will be al-
lowed to sleep, if needed. A child enrolled for night care
may remain in the center or FCC home more than 11
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hours in order to avoid disrupting the child’s sleeping
habits.

b. A bed, cot, or crib with individual sheets and
blankets will be provided for each child in night care.
Parents may be required to provide rubber sheets for
children who bedwet.

¢. Each child piesent when the evening meal occurs
will be served unless the child has eaten before coming
to the program or will leave before 1900. A nighttime
snack will be available to all children at a regularly
scheduled time. Breakfast will be served to all children
who remain in the center or home for more than 60 min-
utes after waking for the day unless the parent specifies
otherwise.

d. Children who remain overnight will have a show-
er, tub, or sponge bath as needed for body cleanliness.
When a bathtub or sponge bath is used, fresh water
must be drawn for each child and the tub or basin will
be cleaned after each use. A caregiver or FCC provider
must be in the room while children under 5 years of age
are bathing.

e. Each child will have individually labeled sleeping
garments, washcloth, towel, toothbrush, and one
change of clothing.

f. An evening and morning schedule of program ac-
tivities will be planned for the hours that children are
awake. An area separate from that used for sleeping
must be provided for awake children to engage in these
activities.

g. Child and staff ratios will be maintained until 2000
hours at which time reduced staffing (para 5-5a(2)(a))
ratios may apply.

h. Caregivers and FCC providers will be trained in
the emergency evacuation of sleeping children.

i, Caregivers in center-based programs must be
awake at all times.

j. Centers operating during darkness will have emer-
gency lighting or wall-mounted emergency lights for
each room used by children.

Section |l
Routines

4-18. General

Child routines including provisions for feeding, napping
and resting, and diapering and toileting will be conduct-
ed in such a way to support patterns of growth and de-
velopment.

4-19. Food service

a. Children must not be forced to eat, and food may
not be used as a punishment or reward.

b. Infants will be fed or supervised individually. Pat-
terns established for infant feeding should be based on
individual children’s feeding schedules rather than care-
giver or FCC provider imposed schedules.

30




15 October 1983

¢. Infants in center-based programs should generally
not be fed in groups to assure maximum caregiver inter-
action.

d. All infants should be within sight of the caregiver
or FCC provider while feeding. .

e. Infants will be held for all feedings unless being
fed in a highchair. Bottles will not be propped for self-
feeding.

J. Spoon feeding and self-feeding will be encouraged
as interest occurs.

8. Centralized separate dining rooms are not per-
mitted in center-based programs. Toddlers, preschool
age, and school age children in centers will be served
family-style within their classroom activity space.
Chairs and tables used for art activities and manipula-
tive materials will double function for eating purposes.

h. Eating areas in infant and toddler activity spaces
should not be adjacent to the diaper changing unit.

i. Caregivers and providers should sit and eat with
the children as part of the children’s nutritional train-
ing.

J. Tables, chairs, dishes, glasses, and eating utensils
of a design and size suitable for use by children must be
provided. FCC homes may adapt adult-sized furniture.

k. Toddlers, preschool age, and school age children
will be encouraged to participate in food preparation,
setting of tables, the serving of food, and cleanup activi-
ties.

4-20. Nap and rest periods

a. Rest periods will be provided appropriate to age
and needs with at least 1 hour scheduled for all children
under $ years enrolled in full-day care.

b. Children who cannot rest or sleep may participate
in activities that do not disturb others who are sleeping.
Children who have rested for the minimum period
should not be required to remain in the napping area.

¢. Provisions will be made for each child to rest or
nap on an individual bed, crib, cot, couch, or mat.

d. There will be one crib, cot, or mat for every child
under 18 months enrolled for full-day care and at least
one crib, cot, or mat for every two children under 18
months of age enrolled for hourly care. Crib slat spaces
will not be greater than 2% inches.

e. There will be a cot or mat available for each child
over !8 months of age who is present during group rest
and nap periods.

J. Mattresses will have waterproof covers. Cots,
mats, or cribs must be sanitized before being used by
another child. If labeled with a child’s name and used by
that child continuously, they will be sanitized weekly or
as needed.

g. Each child using a cot, mat, or crib will be given a
bed covering if needed. Bed coverings must be laun-
dered before being used by another child. If used con-
tinuously by one child, each item will be labeled and
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must be laundered weekly or as needed.

h. Pillows will not be used for children under 3 years.

i. Cribs, cots, or mats must be placed at least 2 feet
apart on all sides while being used by children sleeping
or resting. Cribs with solid headboards may be placed
head to head when used by children 6 months of age and
under.

J. Reduced-sized cribs may be used instead of, or in
addition to, standard-sized cribs.

4-21. Diapering and toileting
Toilet facilities will be available to children at all times.

a. Toilet training will be cooperatively planned by the
caregiver or FCC provider and parents so there is a con-
sistent toilet routine available.

b. Only disposable diapers are permitted in center-
based programs. Exceptions to this policy are allowed
only upon receipt of a signed physician's statement. Use
of cloth diapers may be permitted in FCC homes.

¢. Diaper change areas will be covered with either dis-
posable paper changed between infants, or with a wash-
able material that can be thoroughly cleaned after each
use.

d. All children in diapers will be cleansed at each dia-
per change with a disposable or fabric washcloth that is
used only once. Caregivers and FCC providers will wash
their hands with soap and water after each diaper
change.

e. Wet and soiled diapers will be kept in tightly cov-
ered receptacles with plastic liners. Receptacles must be
disinfected daily and frequently emptied.

J. Wet and soiled training pants or clothing must be
placed in a secured plastic bag. The bag must be stored
separately from clean clothing until it can be given to
the parents.

g. Portable training chair receptacles must be emp-
tied, sanitized with disinfectant solution and replaced
after each use, and should not be transported through
the child activity spaces.

Section IV
Program Policies

4-22. Chiid abuse and neglect identitication

a. Caregivers and FCC providers should observe
children in care for evidence ¢ potential child abuse
and neglect.

b. All incidents of alleged child maltreatment will be
reported to the designated Family Advocacy Case Man-
agement Team (FACMT) point of contact or to the mili-
tary police. Any report of suspected child abuse or ne-
glect will—

(1) Be of sufficient content to identify the child.
(2) Show name and telephone number of the CDS
facility or FCC home from which the report is made.
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(3) Give the alleged nature and extent of the child’s
injury.
¢. The CDS coordinator will be a member of the
FACMT. (See AR 608-1, 7-4a(2).)

4-23. Discipline

a. Caregivers and FCC providers will discipline in a
consistent way, based ou an understanding of individual
needs and bchaviors of children at varying develop-
mental levels. Simple, understandable rules will be es-
tablished so that expectations and limitations are clearly
defined.

b. Discipline will be constructive in nature, including
such methods as diversion; separation of child from sit-
uations, praise of appropriate behavior; or gentle physi-
cal restraint such as holding.

¢. A child may not be punished by—

(1) Spanking, pinching, shaking, or other corporal
punishment.

(2) Isolation for long periods.

(3) Confinement in closets, boxes, or similar
places.

(4) Binding to restrain movement of mouth or
limb.

(5) Humiliation or verbal abuse.

(6) Deprivation of meals, snacks, outdoor play op-
portunities, or other program components. Short term
restrictions on the use of specific play materials and
equipment or participation in a specific activity are per-
missible.

d. A child may not be punished for lapses in toilet
training or refusing food.

4-24, Transportation

a. Written permission regarding transportation of
children by CDS personnel must be obtained from the
parents at the time of the program enrollment and annu-
ally thereafter.

b. When transporting children, the same adult/child
ratio will apply as is required in the FCC home or center
for the ages and number of children being served.

¢. The driver must obey all State and local laws and
installation regulations pertaining to vehicles.

d. Evidence of compliance regarding vehicle liability
and medical insurance will be required when a private
vehicle is used.

e. Each private vehicle must be equipped with safety-
locking devices on doors; a spare tire ready for service;
usable jack; and seat belts or infant restraints. Seat belts
or infant restraints will be used whenever the vehicle is
in motion. Unsecured children’s seats are prohibited.

/. Nochild will be left unattended in a private or mili-
tary vehicle.

g. Each child will board or leave the vehicle from the
curb side of the street.
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4-25. Television

a. Television will be used sparingly with discretion
and selectivity. At no time will children be required to
watch television.

b. Operation of television in centers and FCC homes
serving children under 6 years should not exceed 1 hour
for each S hours for which children are in care.

¢. Television may not be operated as background ac-
companiment while other child activities are being of-
fered.

d. Television vie' ‘ng will be limited to programs spe-
cifically designed for the interest and benefit of chil-
dren.

e. The television room will be well-lighted, and chil-
dren must sit a safe distance from the television set when
viewing a program.

f. Television sets within center-based staff areas are
discouraged.

SectionV
Health Requirements

4-26. General

The information contained in this section will be incor-
porated into all installation/community CDS health
SOPs to insure consistency throughout Army programs.

4-27. Staftf health requirements

a. All CDS personnel, persons providing substitute
care, volunteers, and all persons residing in a FCC home
will be in good physical and mental health, and free
from communicable disease. Documentation of the
above by a physician may be required by the CDS coor-
dinator at any time.

b. All CDS personnel will have a medical assessment

before employment or certification. This evaluation will

include a tubercular skin test, or a chest X-ray, or other
evaluations as prescribed by the occupational health
service or health consultant. The medical assessment
will be updated annually.

¢. Personnel must be able to walk, bend, stoop, and
stand for prolonged periods. They must also be able to
lift 30 pounds.

4-28. Child health requirements

a. Admission criteria. (See para4-6b.)

b. Health records. Health records will be on file at
the facility as long as the child is enrolled. Any restric-
tions or special precautions concerning diet, medica-
tion, or allergies will be specified in the child’s medical
records. Physician recommendations will be implement.
ed by CDS personnel within program capabilities.

¢. Child health screening. (See para4-8b.)
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4-29. Administrative health procedures

a. lliness criteria for denial of service. Children who
appear to be ill or show visible signs of fever will be
closely screened and may be denied admission based
upon the following syniptoms:

(1) Temperature in excess of 99 °F oral, 100°F rec-
tal, and 99 °F axillary. -

(2) Obvious illness such as—

(@) Impetigo—red, o0ozing erosion capped with a
golden yellow crust that appears **stuck on'’,

(b) Scahies—crusted wavy ridges and tunnels in
the webs of fingers, hand, wrist, and trunk.

(¢) Ringworm—flat, spreading ring-shaped le-
sions.

(d) Chicken pox—crops of small blisters on a
red base that become cloudy and crusted in 2 to 4 days.

(¢) Head lice—nits (white dots) attached to the
hair shafts.

(/) Culture-proven strep throat that has not
been under treatment for at least 48 hours.

(&) Conjunctivitis (pink eye)—red, watery eyes
with thick yellowish discharge.

(h) Persistent cough, severe diarrhea, or vomit-
ing.

() Symptoms of other contagious diseases such
as measles, mumps, hepatitis, scarlet fever, and strep in-
fection. ,

(/) Inability to participate in daily activities.

b. Readmission following illness. Children may be
readmitted after an illness only when their presence will
not endanger the health of other children.

(1) A child may return toa program when the child
feels well enough to participate in usual daily activities
and the following conditions exist:

(a) Fever has beenabsent for 24 hours.

(b) Nausea, vomiting, or diarrhea has subsided
for 24 hours.

(¢) A minimum of eight doses of an antibiotic
have been given over a 48 hour period for known strep
or other bacterial infection.

(d) Chicken pox lesions are crusted, usually 5 to
6 days after onset.

(e) Scabies is under treatment.

(/) Lice are under treatment.

(g) Pinworm treatment has occurred 24 hours
before readmission.

(h) Lesions from impetigo are no longer weep-
ing.

() Conjunctivitis has diminished to the point
that eyes are no longer discharging.

(/) The child has completed the contagious stage
of the illness.

(2) A child who continues to receive medication for
an illness such as an ear infection, strep throat, should
not be excluded providing the child feels well enough to
participate in program activities.
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(3) Children may not be readmitted after a com-
municable illness without a statement from a medical
facility or physician indicating the child may be accept-
ed. A child may be readmitted without such a statement
if the child has been absent for the period of time desig-
nated by the program health consultant for the specific
illness or disease the child has had.

¢. Medical care after admission.

(1) Sponsor consent.

(@) Parents will give consent on DA Form
5246-R for CDS personnel to take child for care, medi-
cal or dental, in an emergency situation where the
child’s condition represents a serious or imminent threat
to life, health, or well-being. Conscious efforts will be
made to notify a parent prior to such action. However,
treatment at an Army medical facility may be provided
without additional consent under the provision of AR
40-3, paragraph 2-24b.

(b) Parents of children using services in extender
hours FCC homes where length of care exceeds 24 hours
must provide a special power of attorney. (See AR 40-3,
para 2-24d(1}(b).)

(2) Medical emergencies. Children who develop
conditions after admission that requirc immediate medi-
cal attention will be brought to a medical facility for
evaluation. Conditions that require immediate medical
care include convulsions; marked difficulty in breath-
ing; unconsciousness; laceration (either significant in
size or amount of bleeding); injury to an extremity with
obvious deformity; head trauma associated with vomit-
ing or altered consciousness.

(3) Minor health problems. Children who develop
minor health problems after admission will be handled
in the following manner:

(a) CDS personnel will notify the pare~t or par-
ent-designee should the child become ill or injured dur-
ing the time in care.

(b) 11l children will generally remain in the isola-
tion area (para 4-30d) until such time as reasonable ar-
rangements can be made for the child’s release to the
parent or parent-designee.

(¢) If there is a question about the course of ac-
tion to be taken, staff should refer to the health consult-
ant.

d. Administering medication. CDS personnel will ad-
here to the following guidance in developing SOPs for
the administering of medication to children.

(1) Medication will be administered only within
full-day CDS programs enrolling regularly scheduled
children.

(2) Medication and special therapeutic procedures
will be administered only when prescribed by a physi-
cian and only when there is no other reasonable alterna-
tive to the medical requirement for the child.

(3) A list of prescribed medications that can or
cannot be administered by CDS personnel should be
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compiled by the health consultant. CDS personnel are
prohibited from using force to administer medication.

(4) Written permission from a parent or guardian
must be obtained before administering medication.

(5) The physician or parents will administer the
first dosage of any medication.

(6) Children will be on oral medication at least 48
hours before dosage is administered by CDS personnel.

(7) Medication will be—

(@) In the original container with a child-proof
cap.

(b) Dated with physician’s name and instruc-
tions for use.

(c) Labeled with the child’s name, name of
medication, and dosage strength.

(d) Stored according to instructions.

(8) No “‘over-the-counter’’ medications will be ad-
ministered unless ordcred by prescription and all the
specifications (7) above are met.

(9) Designated center-based personnel and all FCC
providers are authorized to dispense medication within
CDS program: according to the physician’s instruc-
tions.

(10) Individuals administering medication will
have received prior specialized training (para 3-20c).

(11) All medication administered will be recorded
on the DA Form 5225-R (Medication Dispensation Rec-
ord) (para 2-11a(5)).

(@) Each medication requires a separate form
that may be used for a 1-month period. The form will be
maintained and filed into each child's folder monthly or
upon completion ot the medication period.

(b) Forms may be reissued as needed for long
term medication and should follow the calendar month
for recordkeeping purposes.

(¢) The time of each dosage and the initials of
the person administering medication will be entered at
the time the dosage is administered.

(12) All medication will be kept in a locked cabi-
net, out of the reach of children, unless it requires re-
frigeration.

(13) Medication requiring refrigeration will be iso-
lated within the refrigerator in a separate secured con-
tainer.

(14) Medication will be returned to parents when
no longer needed or upon termination of child’s attend-
ance in the CDS program,

4-30. Program health and sanitation practices
a. Water supply.

(1) Water supplies will be from approved sources
and will comply with AR 40-5.

(2) Drinking water will be available to children at
all times,

(3) Drinking water must be served in centers from
disposable individual single serving cups or child height
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drinking fountains and bubbler units with guarded,
a~gular-stream drinking heads.

(4) Hot water temperature in plumbing fixtures
used by children in centers must not exceed 110°F.

b. Food sanitation. (See paras 4-35 and 4-36.)

¢. Lead-based paints. Lead-based paint is prohibited
in CDS facilities and FCC homes. In renovated facili-
ties, existing paint will be tested for lead content either
by direct read-out instrumentation or by chemical
analysis of samples. Lead paint will be removed or en-
closed in new impervious construction. All lead paint re-
moval is the responsibility of the facility engineers hous-
ing director.

d. Isolation area.

(1) A separate area with nearby access to a sink
and toilet will be designated to isolate and observe chil-
dren who become ill after arrival at the facility or FCC
home.

(2) In centers, this space must be located near the
reception area and should be separated from child activ-
ity spaces.

(3) Reception desk personnel in center-based pro-
grams should be able to supervise, observe, and control
access to isolation areas.

e. Personal cleanliness.

(1) Children’s hands will be washed with soap and
water before and after eating and going to the toilet.

(2) CDS personnel hand-washing facilities will be
located in infant and toddler care areas within center-
based programs.

(3) Disposable towels or forced air hand dryers
with protective screens and soap must be provided in
centers for staff and child use.

J. Sanitary practices.

(1) Soiled clothing and diapers must be changed
promptly. Parents must supply an extra set of clothing
for emergency use for infants and toddlers in hourly
care and children of all ages enrolled in full-day care.

(2) Toilet rooms and fixtures will be sanitary and
odor free at all times.

(3) Toys used by children under 36 months should
be washable and will be cleaned daily and as needed
when in use by more than one child.

(4) Personal toilet items such as combs, tooth
brushes, towels, wash cloths, and similar items may not
be stored or used in common.

(5) Dirty linen must be separated from storage of
clean linen, food, and other supplies and will be inacces-
sible to children.

Section VI
Pets and Plants

4-31. Use and care criterla

Pets and plants should be considered key factors in a de-
velopmental child care setting. The information con-
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tained in this section will be incorporated into all instal-
lation/community CDS SOPs to assure consistency
throughout Army programs.

a. Nonpoisonous plants are authorized for use in
child care science activities and to enhance the physical
environment.

b. Pets will be allowed on the premises of CDS facili-
ties and FCC homes if the conditions below are met.

(1) No exotic, wild, or poisonous reptiles, birds,
fish, or animals are kept.

(2) Pets must be restricted to domestic animals
such as cats and dogs; aquarium fish; terrarium inhabi-
tants such as chameleons and frogs; caged birds such as
parakeets; and small caged mammals such as hamsters,
guinea pigs, mice, gerbils, and rabbits.

(3) Pets must be free of disease.

(4) Pets are evaluated and treated when needed and
immunized annually as applicable by a licensed veteri-
narian with proof retained at the CDS facility or FCC
home.

(5) Pets that become sick or acquire parasites must
be removed at once.

(6) Pets must be properly cared for and the chil-
dren instructed in humane procedures for relating to
them,

(7) All pens, cages, bowls, and holding areas must
be sanitarily maintained.

(8) Pets must be of a temperament that is neither
hazardous or frightening to children.

(9) Pets must be handled in a manner that protects
the well-being of both children and animals.

(10) No pets are allowed in food preparation areas
in center-based programs.

(11) Parents are notified of the existence of ani-
mals on the premises at the time of registration and en-
roilment.

¢. CDS centers that maintain pets on the premises on

a permanent basis will be inspected monthly by the in--

stallation/community veterinarian.

Section Vil
Food and Nutrition Requirements

4-32. General

Nutritious foods that help meet the child’s total nutri-
tional needs will be served in all CDS programs. Food
provided by parents in center-based programs should be
limited to infant formula or baby food, special diets,
and food for special occasions.

4-33. USDA Food Program

All CONUS installations should apply for entry into the
USDA Child Care Food Program unless documented
circumstances indicate otherwise.
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4-34. Nutrition

a. Meals (breakfast, lunch, dinner) and snacks will be
provided appropriate to the hours children are in care.
No child will go without nourishment for more than 3
consecutive hours, If a late breakfast is served, the mid-
morning snack may be eliminated. School-age children
will be offered a snack upon return from school. (For
night care requirements see para 4-17c¢.)

b. Children cared for S to 8 hours during a day must
be given one third of their daily nutritional needs in the
program. Children cared for longer than 8 hours must
be served two thirds of their daily nutritional needs in
the program,

¢. The USDA National Research Council’s Recom-
mended Dietary Allowances will be followed as a guide
for planning meals.

d. Snacks and supplements will consist of at least one
of the following: milk or milk product, fruit or fruit
juice, vegetable, peanut butter, whole grain, or enriched
bread or cereal. When fruit juice is served, it will be
pure juice rather than a fruit drink.

e. The nutritional aspects of center-based food pro-
grams, including menu planning and nutrition educa-
tion, will be coordinated with a dietition or nutritionist.

J. Parental preferences will be considered concerning
child’s eating habits, food preferences, or special needs.
Medically prescribed diets for children as ordered by a
physician will be provided within program capabilities.

g. All menus will be posted or otherwise made avail-
able to parents.

h. Dated corrected menus will be maintained within
the files for review purposes.

4-35. Food preparation and storage

a. All food to be consumed by children will be pre-
pared using methods designed to conserve nutritional
value, flavor, and appearance per USDA guidelines.

b. A sufficient quantity of foods will be prepared to
allow children second helpings.

¢. All perishable food and drink will be covered and
stored at a safe temperature per AR 40-5.

d. Food provided by parents must be labeled with the
child’s full name, date, and be stored at room tempera-
ture or in a refrigerator as applicable. Feeding instruc-
tions should be provided. Only unopened jars of baby
food will be accepted.

e. Infant formula may not be prepared in center-
based programs. Bottles of formula should contain the
amount of formula the child normally takes at one feed-
ing. Any unused portion of the bottle wiii be discarded
after each feeding.

/. Children will only be permitted in the kitchen in
center-based programs when closely supervised as part
of a developmental food experience or cooking activity.
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4-36. Sanitation
Food service presonnel in center-based programs will
maintain a sanitary food service area that adheres to all

applicable guidance specified by the USDA Child Care
Food Program and AR 40-§.

4-37. Appliances and equipment
a. Kitchen appliances and equipment in center-based
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programs will be provided according to USDA guide-
lines or supplemental DAAG-PSY guidance.

b. Commercial appliances should be provided in cen-
ters with more than a 100-child capacity.

c¢. Disposable eating utensils will be used in center-
based programs when a mechanical dishwasher is not
available.

41




15 October 1983

Chapter5
Program Component Requirements —
Center-Based System

Section |
Overview

5-1. General

a. The CDS center-based system is composed of pro-
grams offering child development services within cen-
tralized installation/community facilities, or parts of fa-
cilities, used exclusively for this purpose.

b. Center-based programs provide quality group care
that is affordable, convenient to the work site, and read-
ily accessible to all military families. Centralized pro-
grams are often preferred by parents because of the de-
velopmental stimulation of the child-oriented settings.
They are assured that their child is receiving supervised
care given by trained caregivers. Center-based services
support Service families with working spouses and those
families who need short term hourly child care for re-
spite, volunteer work, or recreational purposes.

¢. The CDS center-based system will reflect the spe-
cific requirements for service of the installation/com-
munity. It should include as a minimum, infant,
toddler, preschool-age, and school-age components
with provisions for full-day, regularly scheduled part-
day, and hourly care programs,

d. Provision of extended care within center programs
may not be feasible due to budgetary constraints and
lack of a sustained requirement for the service.

5-2. Structure and policy

The CDS center-based system should reflect installa-
tion/community needs for program service in each of
the following categories:

a. Full-day program. The full-day program includes
center-based services that meet the needs of working
parents requiring child care services § to 11 hours per
day on a regularly scheduled basis. It will include pro-
gram provisions for infants, toddlers, and preschool age
children where demand exists.

(1) Total enrollment of children in full-day pro-
grams may exceed up to 10 percent of program capacity
or group assignment to compensate for a reduced aver-
age daily attendance due to absenteeism.

(2) Programs designed for full-day care will pro-
vide a stable environment that is responsive to children’s
developmental needs for consistency. The program will
be staffed with a majority of regularly scheduled care-
givers who will have primary caregiver responsibility for
specific children.
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(3) Inclusion of hourly care children within full-
day programs to fill the slots of absent regularly en-
rolled chiliren is not permitted with the exception noted
in paragraph b(3) below.

(4) Preschool age children in full-day programs
should not be transported to separate part-day pre-
school programs. The program content and quality of
the preschool age group category in the full-day pro-
gram should be comparable to that of the part-day pre-
school program. This eliminates the need for parents to
enroll children in both programs, therefore increasing
the use of available child spaces. Program reorganiza-
tion to include redistribution of personnel, space alloca-
tion, and program resources may be necessary to
achieve this comparability.

b. Hourly care program. The hourly care program
includes center-based developmental services for chil-
dren that meet the needs of parents requiring short term
child care on an intermittent basis. It will include pro-
gram provisions for infant, toddler, preschool age, and
school age children where demand exists.

(1) Hourly care services should be provided by res-
ervation,

(2) The CDS coordinator and program director
will insure that hourly care spaces are retained for short
term intermittent services. These spaces should not be
filled by full-day overflow patrons requiring services on
a regular basis.

(3) Hourly care services should be physically sep-
arated from full-day and part-day services either by fa-
cility or by designating specific areas within the same fa-
cility. This requirement may be waived in centers with
less than a S0~child-space capacity; in which case provi-
sions will be made to stabilize the environment to the
greatest extent possible for children enrolled on a regu-
lar basis. Children enrolled in hourly care and full-day
care programs that occupy a single facility may be com-
bined on a limited basis (not to exceed 1-¥2 hours) dur-
ing early morning arrival and end of day departure time
periods.

(4) Programs designed for hourly care will main-
tain a flexible environment that will reduce separation
anxiety and facilitate program adjustment to an ever
changing clientele of parents and children.

c. Part-day program. These programs include center-
based developmental services that meet the needs of par-
ents requiring child care services on a regularly sched-
uled part-day or seasonal basis. Included are services
such as part-day self-contained programs for children
ages 3-S years, before and after school, summer pro-
grams for children ages 5-12 years, and specialized pro-
grams to meet un. jue local demands.

(1) Staffing will reflect the requirement of the pro-
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gram services offered.

(2) When scheduled hours of operation do not
overlap, part-day programs should double function
space and staff whenever possible. This will be done to
upgrade program quality and increase facility and pro-
gram resource use.

(3) Preschool programs may be provided as a sep-
arate service or incorporated into the preschool age
category in the full-day program.

(4) Children needing regularly scheduled care on a
part-day basis and not enrolled in a self-contained pro-
gram may be enrolled in either the full-day program or
the hourly program. This will be at the discretion of the
CDS coordinator and accounted for accordingly for
data collection purposes.

Section il
Operational Requirements

5-3. General

Program directors will manage and direct all aspects of
CDS center-based programs, including those personnel,
facilities, programs, and financial resources allocated to
the specific program. Provisions made within chapters |
through 4 also apply to center-based programs.

5-4. Operating hours
The installation/community commander will determine
operational hours of center-based CDS programs. The
CDS coordinator will recommend a schedule of opera-
tion based on patron requirement surveys, documented
use of services, and center financial feasibility studies.

a. Hours of operation should be reviewed semian-
nually.

b. Hours of operation will be posted within the
center and publicized through appropriate forums ac-
cessible to patrons.

5-5. Age composition, ratios, and group sizes
All center-based programs will be staffed and grouped
according to the minimum mandatory ratios and group
sizes in figure 5-1. Installations/communities may set
more stringent adult/child ratios if resources permit.

a. Ratios.

(1) An adequate number of staff must be present
to protect the children’s health and safety, insure oppor-
tunities for child and adult personal interactions, and
provide developmental program activities. When ratios
are exceeded in hourly care programs due to a shift in
child population, additional staff must be on-call.

(2) Adult/child ratios will be met at all times of the
day, indoors and outdoors, with the following excep-
tions:

(a) Adult/child ratios may be doubled during
naptime if staff required for maintaining ratios are pres-
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ent in the building and involved in staff or program de-
velopment activities.

(b) If handicapped or special needs children are
enrolled, the adult/child ratio may need to be more
stringent so that the quality of care given to the total
group is not diminished. The health consultant and CDS
coordinator will determine the required adult/child ra-
tio within the program setting to which such a child is
assigned.

(3) Personnel may not be counted in the
adult/child ratios unless they are physically present in
the child activity space and providing direct care to chil-
dren.

(4) CDS support and management personnel may
be used to provide short term direct caregiving, services
in situations where an immediate increase in caregiver
personnel is not possible.

b. Group size.

(1) The size of groups in which children are cared
for must be limited to minimize the spread of disease
within the center and to support developmental pro-
graming,

(2) The maximum number of children in the group
to which children are assigned within the activity space
will not exceed the limits specified in figure 5-1.

(3) The group size requirements for each age group
will be met at all times of the day with the following ex-
ceptions: Arrival and departure times (maximum 1-%2
hour morning and evening); naptimes; playground peri-
ods; special activities such as field trips.

(4) Maintenance of group size requires—

(@) Self-contained rooms.

(b) Dividers or other means of physical separa-
tion within a single room.

(c) Purposeful assignment of staff and schedul-
ing of program activities.

5-6. Staffing patterns

a. The program director or qualified designee must
be on duty during all hours of operation.

b. Each age group category within a program will
have a supervisory caregiver who will be on duty during
prime hours of operation.

c¢. Supervisory caregivers will be regularly scheduled
full-time or part-time personnel.

d. Primary caregivers (regularly scheduled full- and
part-time staff) will be assigned to all children in full-
day and part-day programs.

e. Intermittent on-call caregivers will be used only
where efficient management necessitates personnel
flexibility for limited periods.

f. Caregiver personnel will be visually identifiable to
patrons through the use of name tags. Colorful aprons
or smocks are recomniended for use.
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Adult/Child Maximum
Category Age Group Ratio Group Size
Infants 6 weeks—18 months 1:5 10
Toddlers 18 months—3 years 1.8 16
Preschool age ' 3 years—>5 years 1:10 20
Preschool age ? 3 years—>5 years 1:15 30
Family style * 6 weeks—12 years * *
School age 5 years—9 years 1:15 30
9 years—12 years 1:18 36

* A 25 group size for preschooi age children is authorized when the staff of that group Includes a teacher
(para 3-13a) and a caregiver.

1 The 1:15 ratio and 30 group size may be used only when staff maet criteria In paragraph 3-13a,

' * In a family style grouping, the adult/child ratio and group size requirements for the age of the youngeat
child in the group must be met it children in the youngest age category make up 20 percent or more of the
group. If children in the youngest age category make up less than 20 percent of the group, the ratioa and
group size requirement for the next highest age category must be met.

Figure 5-1. Center ratios and group sizes

§-7. Supervision of children

a. A minimum of two CDS personnel must be on
duty in the facility regardless of the number of children
present.

b. No child will be left unattended at any time in-
doors or outdoors, asleep or awake.

¢. All indoor and outdoor child activity spaces
should be visually and physically accessible to adults for
supervision purposcs.

d. Personnel employed for support purposes such as
food service, clerical functions, or facility maintenance
may not be counted in the ratios while performing these
tasks.

5-8. Standard operating procedures

SOPs will be developed to insure developmentally ap-
propriate and cost effective management of all pro-
grams within the center-based system. SOPs will be
available as applicable to patrons, CDS staff, and com
mand representatives. SOPs will include provisic
for—

a. Resource management to include facilities, equip-
ment, and personnel for center-based child care pro-
grams.

b. Program guidance to include interpretation of
policies, regulations, and procedures required for the ef-
ficient operation and management of each program
service.

¢. Program facility standa.ds to include criteria for
facilities, safety, fire, nutrition, health, and develop-
mental programing.

d. Program operations to include security, including
key control; substitutes or additional caregiver person-
nel to uphold staffing ratios; janitorial and maintenance
service; administration of medication; child abuse and
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neglect identification and reporting; and care of ill chil-
dren.

e. Administrative procedures to inciude financial
management, cash collection, customer relations, data
collection and maintenance, information and referral
service, recordkeeping and reporting, and fee structure
review.

J. Contingency plans to include a written policy with
concurrence from the medical, fire, and safety author-
ities for responding to emergencies, including fire, seri-
ous injury, and ingestion of poison. The plan will in-
clude—

(1) Building evacuation procedures for all age
groups.

(2) First aid procedures.

(3) Listing of emergency phone numbers (fire de-
partment, medical treatment facility, military police,
community health nurse, FACMT, ACS, and poison
control center).

(4) Procedures to be followed in case of iliness or
other emergencies, including transportation options and
notification of parent.

§-9. Developmental activity schedule

Center-based programs will plan a weekly schedule of
indoor and outdoor activities for each age group cate-
gory of children. The plan will encompass all the learn-
ing centers specified in paragraph $-17 and outdoor
child activity areas in paragraph 5-20. The plan will re-
flect the types of program experiences specified in para-
graph 4-13 and make provisions for parent communica-
tions concerning program operations.

5-10. Facility design
Except as noted and modified herein, construction of
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new buildings or alterations of existing facilities will be
in accordance with Arnny Design Guide DG
1110-3-143, DOD 4270.1-M, AR 210-55, AR 415-10,
AR 415-16, AR 415-20, AR 415-35, AR 420-70, and
National Fire Prevention Association (NFPA) Life
Safety Code 101 as applicable.

a. Design guidance. The Chief of Engineers (COE)
will issue design criteria and provide technical guidance
per paragraph 2-le.

b. Design coordination.

(1) Facility plans and designs for new construction
and alteration projects in excess of $50,000 will be coor-
dinated with DAEN-ECE, DAAG-PSY, and MACOM
and installation CDS program personnel. Coordination
will begin prior to initiation of design. Plans will be ap-
proved by the installation director of facilities engineer-
ing prior to the award of any contract.

(2) In oversea commands, facility requirements
may be modified to comply with local laws or interna-
tional agreements. Major oversea commands retain re-
sponsibility for approving these specific exceptions to
this regulation. A copy of any approved exception will
be forwarded to HQDA(DAAG-PSY), ALEX VA

22331,

5-11. Faciiity funding

a. All major construction of CDS facilities will be
programed through ®he Military Construction (MIL-
CON) Program and funded with Military Construction
Army (MCA) funds.

b. Appropriated funds may be used to repair and
maintain an existing facility. Operations and mainte-
nance (OMA) may be used for minor construction in ac-
cordance with AR 415-35.

c. NAF Capital Purchase and Minor Construction
(CPMC) Program funds may be used to repair, main-
tain, or construct projects under $300,000 in accordance
with HQDA (DAAG-CMF-FM) annual Letter of In-
struction for NAF military morale support fund budg-
ets.

d. Planning for facility construction or major altera-
tions of CDS facilities will include interior design, fur-
nishings, and equipment to insure comprehensive and
properly equipped facilities.

e. Major construction CDS facility projects must be
submitted to DA for review with the annual MCA pro-
gram. Program submission requirements are provided
in AR 415-15 and the annual MCA program guidance
letter with supplementing MACOM guidance to facili-
ties engineers. ’

f. Facility construction requirements, regardless of
source of funding, will be coordinated with the Installa-
tion Planning Board in accordance with AR 210-20.

§-12, Faciiity designation
All facilities housing CDS programs will be identified as
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child development centers. The installation/community
name or geographic location of the facility may be used
for public identification purposes (e.g., Smith Village
Child Development Center). Terms such as nursery,
child care center, and preschool will not be used to des-
ignate facilities. Child unique names such as Kiddie
Kastle are discouraged and should be phased out.

5-13. Faclility location

a. CDS facilities must be located away from areas of
heavy vehicular traffic. Parking and dropoff areas must
be available so that children and parents can enter and
leave the building without crossing a thoroughfare or
walking through large parking lots.

b. Large installations requiring extensive child devel-
opment services should provide multiple facilities readi-
ly accessible to both on- and off-pnst patrons.

¢. When multiple facilities with a total capacity ex-
ceeding 300 child spaces are constructed on the same
site, each facility must be separated from the others by a
minimum of 100 feet. Such facilities may be connected
by enclosed unheated corridors in areas subject to snow
and freezing temperature. Separate entry, administra-
tive, playground, and parking spaces will be provided
where necessary to insure that program functions and
architectural style retain a residential character. Support
function spaces such as food preparation, storage, re-
ceiving, and some maintenance areas may be shared.

d. Siting for all proposed facilities requires the con-
currence of the Installation Planning Board (AR
210-20). The Board will request siting approval from
MACOMs and HQDA(DAEN-MCE-P), WASH DC
20314, well in advance of design approval and construc-
tion.

5-14. Facility size

a. No CDS facility will accommodate less than 25
children.

b. No single CDS facility will accommodate more
than 300 children. When projected capacity exceeds
300, more than one facility must be provided.

¢. When projected capacity exceeds 150, the facility
must be modularized or designed so that the separation
of designated services is clearly apparent to children and
parents.

5-15. Facliity capacity
Maximuin capacity will be based on the lesser occupan-
cy allowed by the following criteria:

a. Firespace criteria.

(1) The occupancy load that the exits sustain will
be in accordance with NFPA 101.

(2) The maximum facility capacity will be estab-
lished by the installation fire marshal and posted in a
conspicuous place in the patron reception area.

b. Program space criteria.
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(1) Fifty to 60 square feet per child should be al-
lowed for the child activity program area. The child ac-
tivity program area includes all space encompassed by
the walls of the child activity rooms. It does not include
space for offices, corridors, central storage, isolation
rooms, staff areas, and other centralized functions.

(2) Within the gross child activity room allocation,
a minimum of 35 square feet per child usable activity
space will be provided. Usable activity space includes
only areas used exclusively for child development activi-
ties. Usable activity space does not include area used for
circulation, toilets, storage, built-in furniture, cabinets,
or infant cribs.

(3) Space provided for sleeping and dining within
each child activity room will also function for other de-
velopmental activities. Separate, centralized dining and
sleeping areas are not permitted with the exception of
infant crib areas.

(4) The child space capacity for each activity room
will be established by the CDS coordinator in conjunc-
tion with the fire marshal and will be posted in a con-
spicuous place within each activity room.

§-16. Chlid activity space requiiaments
a. Child activity rooms.

(1) Rooms will be sized or sub livided so that chil-
dren can be cared for in small groups that will not ex-
ceed double the adult/child ratio for the age group.

(2) Age groups will be separated within child activ-
ity rooms except when family-style care is authorized.

(3) Age group categories may be subdivided (i.e.,
young infants 6 weeks-6 months, pretoddlers 12-18
months) to meet facility constraints or whea it is in the
interest of developmental programing.

(4) Specialized activity spaces such as the large mo-
tor area may function for more than one group if usage
time is scheduled so the maximum number of children
using the space does not exceed the group size limit.

(5) Storage and functional support areas will in-
clude—

(a) Closets and shelf and wall storage for pro-
gram materials, supplies, and large play equipment.

(b) Secured space for caregiver personal belong-
ings and outer clothing.

(c) Caregiver work space for maintaining child
records and processing information required for daily
programing.

(6) Rooms will contain designated activity centers
or areas per paragraph 5-17.

(7) Rooms will contain proper furnishings (para
5-19).

b. Child bathroom area.

(1) Toilets will be located on the same floor as the
inside child activity rooms and close to outside child ac-
tivity spaces.
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(2) All new construction or renovation of CDS fa-
cilities will provide children’s toilets within or immedi-
ately adjacent to child activity rooms.

(3) One flush toilet and lavatory will be provided
per 8 children 18 months-3 years, and one per 15 chil-
dren over 3 years of age.

(4) In existing facilities where toilets and lavatories
are provided within self-contained classrooms or child
activity spaces the following will apply:

(@) One or two flush toilets and accompanying
lavatory per group of 20 preschool age children ages 3-5
years.

(b) Two flush toilets and lavatories per group of
25 to 30 preschool age children ages 3-S5 years.

(5) In new construction, three flush toilets and lav-
atories will be provided to be shared within a child activ-
ity space module serving 40 children ages 3-5 years.

(6) All toddler and preschool bathroom fixtures
and accessories will be child-sized (pediatric) and locat-
ed within a height range appropriate to the age group.
These include toilets, sinks, mirrors, paper and soap dis-
pensers, door hardware, etc.

(7) Separate male and female toilets are required
only for children § years of age and older.

(8) Individual toilets for children under § years
need not be separately partitioned. When used, parti-
tions should be nonlocking and no more than 40 inches
high to allow adult supervision

¢. Diaper changing area.

(1) There will be a diaper changing area within or
immediately adjacent to each activity room serving dia-
pered children. A maximum of two groups may share
this area.

(2) The diaper changing area will include a—

(@) Lavatory with hot and cold running water.

(b) Diaper changing unit at adult work height
with raised edges. It will be located to allow adult visi-
bility and maximum supervision of other children.

(c) Storage area for clean diapers, soiled diapers,
baby products, and children’s personal belongings.

(3) Diaper changing areas serving infants will in-
clude an adult flush toilet.

5-17. Organization of indoor child activity
spaces

Center-based programs will organize indoor child activ-

ity spaces into functional areas that provide and support

developmentally appropriate learning experiences for

young children.

a. Child space allocation. There must be at least 35
square feet of usable floor space, as defined in para-
graph 5-156(1) and (2), per child in each child activity
room or space used for child program activities.

b. Functional arrangement. Space will be arranged to
prevent disruption by adjacent activity areas and will

46 §-5



Q

AR 608-10

communicate clearly expectations and limitations for
children.

¢. Infants. Activity centers within infant areas will in-
clude—

(1) Washable soft surface protected crawl areas.

(2) Hard surfaces for wheel toys and walkers.

(3) Railings or support devices to promote walking
ettorts.

(4) Protected spaces for nursing mothers.

(5) Open space for equipment such as swings,
jumpers, and floor toys.

(6) Wall mounted mirrors at varying heights.

d. Toddlers and preschool age. The following activ-
ity centers or designated activity spaces will be available
for routine use by toddlers and preschool age children:

(1) Wheel toys and large motor activities.

(2) Imaginative play.

(3) Sand and water tables.

(4) Artsand crafts.

(5) Table toys and readiness activities.

(6) Blocks and transportation toys.

(7) Open space for group and circle activities, in-
cluding music and floor toys.

(8) Books and quiet activities,

(9) Private hideaway space.

(10) Cooking and nutrition and wood working ac-
tivities may be included at the discretion of the CDS
program director and/or CDS coordinator.

e. School age. Activity spaces for school age children
may include any of the toddler and preschool age activ-
ity centers with appropriate age level adaptations. Work
areas for hobbies and homework will be provided.

5-18. Indoor program equipment and materi
als

The tollowing program equipment, materials, and sup-
plics will be provided as a minimum in each activity
space used by children in that age group category. Pro-
gram equipment and materials should be of institutional
quality. Specifications as to requirements for quantity,
levels of complexity, and age-related equipment appro-
priate to support age group numbers and activity centers
will be determined by the CDS coordinator and pro-
gram director.

a. Infants.

(1) Infant stimulation. Mobiles, unbreakable mir-
rors or retlecting surfaces, posters or wall hangings, and
adult rocking chair.

(2) Manipulative toys. Washable soft toys (multi-
colored, sized, shaped, and textured); cloth and card-
hoard books; rattles; shape sorters; miscellaneous per-
ceptual or fine motor materials; and blocks.

(3) Music. Records and record player or tape re-
corder and cassettes; musical toys or chimes.

(4) Motor coordination. Push and pull toys, walk-
ing support rail, walkers, infant swings, jumpers, wheel
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toys, floor mats, cradle gym.

b. Toddlers and preschool age.

(1) Arts and craft materials. Paint, paint brushes,
casels, crayons, collage materials, paper, scissors, clay,
play dough.

(2) Readiness activities. Materials that promote
concept development such as shapes, numbers, letters,
and size and space relationships.

(3) Language arts. Books, flannel boards, puppets
and props, and listening centers.

(4) Manipulative toys. Pegs, beads, games, puz-
zles, pounding boards, small building sets.

(5) Blocks and accessories. Construction sets, unit
blocks, large blocks, figures of people and animals,
transportation fleets and accessories, and props to sup-
port block building themes.

(6) Science. Pets (optional), aquariums, cages,
plants, gardening tools, terrarium, pots, magnets, ther-
mometers, magnifying glasses, scales, appropriate re-
source books.

(7) Music. Record player and records, tape record-
er and cassettes, rhythm instruments, autoharp or piano
(optional).

(8) Imaginative play. Beds, store front, cash regis-
ter, dolls, stove, sink, refrigerator, table, chairs, cook-
ing utensils, dressup clothes (male and female), mirrors,
puppets, and accessories to support various play
themes.

(9) Sensory materials. Sand and water tables with
accessories such as molds, sand wheel, funnels, scoops,
siphons, pump, pouring containers, pails, shovels, tac-
tile materials, and tools.

(10) Nutrition. Variety of cooking utensils, bowls,
pans, cutting board, aprons, small appliances.

(11) Motor coordination. Floor mats, climbing
equipment, riding toys, balls, bean bags, balance
beams, parachute.

¢. School age. Selection of age-appropriate materials
and equipment from b above.

d. Hourly program. Toys, materials, and equipment
selected for use in hourly programs should have a mini-
mum of loose or small pieces and should not require se-
quential learning skills before they can be used effective-
ly by a child.

5-19. Child activity space furnishings
Furnishings within child activity spaces will be of insti-
tutional g~ %ty and scaled for the age, size, and activi-
ties of the ‘en served,

a. Cribs, cots, sleeping mats will be provided per
paragraph 4-20.

b. Infant seats, playpens, and highchairs will be pro
vided to support infant needs.

¢. Child-sized chairs and tab'es will be provided that
function for both cating and program activities.

d. Rocking chairs and comfortable furniture will be
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provided for staff use when feeding or holding children.
e. Individual storage space (lockers or cubbies) must
be available for the personal belongings of each child.
J. Combinations of low child-sized storage units,
room dividers, shelves, bookcases and overhead adult
accessible storage will be provided,

5-20. Organization of outdoor child activity
spaces

Outdoor child activity spaces will be provided and or-

‘ganized to support developmentally appropriate learn-

ing experiences for young children. Design guidance on

play areas and equipment is contained in Army Design

Guide DG 1110-3-143 and TM 5-803-11,

a. There must be at least 100 square feet for each
child using the outdoor child activity space.

b. The minimum dimension for any outdoor child ac-
tivity space will be 50 feet as bounded by permanent
walls, fences, or other natural limiting features, except
for infant strolling areas and connecting walkways.

¢. Separate activity spaces must be provided for in-
fant and toddlers, preschool age, and school age catego-
ries of children.

d. Outdoor child activity spaces should allow clear
circulation and be immediately accessible to internal
child activity spaces.

e. All outdoor child activity spaces must be designed
to allow supervision by caregivers.

J. Outdoor child activity spaces must include a varie-
ty of surfaces and textures for different play activities
including grass, sand, and asphalt. Surfaces will be non-
slippery, well drained, and reasonably nonabrasive.
Surfaces under play equipment will be of a type that will
minimize injuries from falls. Existing concrete, asphalt,
or similar surfaces adjacent to, or beneath stationary
play equipment must be covered with a resilieni molded
rubber mat safety surface.

g. Outdoor child activity space perimeters will be en-
closed by fences. There will be at least one child-proof
exit gate and access for emergency or maintenance vehi-
cles. Horizontal slat fences are prohibited.

h. Sheltered areas will be provided for protection
from sun in the absence of shade trees.

i. Outdoor child activity spaces should be organized
to handle both individual and group activities.

J. There will be access to an outdoor water source in-
cluding child height drinking tountains.

k. Scating areas for adults are discouraged.

5-21. Outdoor program equipment and materials

a. Play equipment must be the type and size recom-
mended by manufacturers for the age of the children
served.

b. Skill-oriented equipment such as -limbing struc-
tures, tire swings, and obstacle courses will be provided
to support children’s physical and perceptual develop-
ment,
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¢. Merry-go-rounds, narrow steep slides, and hard-
seat swings are prohibited in intant, toddler, and pre-
school age play spaces.

d. Pails, shovels, miscellaneous digging and pouring
equipment, child cooking props and utensils, and trans-
portation toys will be provided to support sand and wa-
ter activities.

e. Low tables with seating will be provided tor eating
and table activities.

f. Wheel toys such as strollers, carriages, and tri-
cycles, wagons, wheelbarrows, and scooters will be
provided.

g. Sports equipment such as balls, nets, goals, and
games for noncompetitive use will be provided.

5-22. Administrative and program support
space requirements

a. Patron reception area. A reception area with soft
interior design elements will be provided adjacent to the
entry. These areas should include a low receptionist
unit, comfortable adult seating for visitors, and bulletin
boards and display space for parent education and pro-
gram materials.

b. Director office. Office space for the program di-
rector (and the CDS coordinator if not housed in an-
other facility) will be provided.

¢. Administrative support space. Work areas for sup-
port personnel including clerical, part-time, and occa-
sional program staff will be provided as required.

d. Staff workroom and lounge. A staff workroom
and lounge area that is buffered visually from child ac-
tivity rooms and public view should be provided.

e. Adult toilet area. Separate adult toilet areas will be
provided for staff and general public. Staff and public
may share toilet facilities in centers having less than 150
capacity but should be separated in larger facilities.
Toilet areas need not be designated by sex if privacy is
considered and fewer than 15 employees are in the facili-
ty at one time.

f. General storage. A centrally located space with
provisions for controlled management access will be
provided for storage of shared program materials,
audiovisual equipment, and resource materials.

g. Kitchen. A kitchen is required as a separate unit
when children are to remain for meals, unless food is
prepared outside the facility. When provided, the
kitchen will be centrally located and include receiving,
food storage, cooking, and cleanup work centers.

h. Laundry. A laundry room with adult controlled
access will be provided to house washers and dryers.
This area will contain secured storage for laundry sup-
plies and storage space for clean and soiled laundry.

i. Janitorial closet. A lockable janitorial closet will be
provided for storage of maintenance-related supplies
and equipment.

J. Outdoor storage. Outdoor storage tor intant
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,. ullers, wheel toys, sand and water materials, and
sports and playground equipment will be provided with-
in the outside child activity space. This storage should
be lockable, vandal proof, and weathertight.

5-23. Administrative and program support
space furnishings

The following furnishings and equipment items are

needed in most CDS facilities.

a. Office. Files, desk:, chairs, bookcases, safe, cash
registers, timeclock, typewriters, reproduction ma-
chines, reception desk or unit, worktables, and general
office equipment.

b. Staff and parent areas. Comfortable seating, ta-
bles, and display and storage units.

¢. Kitchen. Large and small appliances (commercial
or domestic), cabinets, utility carts, and worktable.

d. Laundry. Washers and dryers (commercial or do-
mestic), cabinets and worktable.

e. Miscellaneous. Appliances, tools, and items re-
quired to support program and operational require-
ments.

§-24. Interior design

a. Neutral colors should be selected for major wall
areas with bright colors used for banding and highlight-
ing.

b. Wall treatments that are soil-resistant and easily
cleaned such as vinyl or formica wall coverings,
paneling or extension of seamless vinyl or epoxy floor-
ing to a 4-foot wainscot sk »uld be used within child ac-
tivity rooms, bathrooms, and child traffic areas.

¢. Floors in activity spaces should be a combination
of both carpeting and hard surface flooring.

d. Replacement flooring in hard surface activity
spaces and child bathrooms should be seamless and
nontextured.

e. Carpets must comply with fire resistance require-
ments, be stain resistant, easily cleaned, and fast drying.
Area rugs may be used to define spaces and reduce re-
placement magnitude.

f. Tack strips and surfaces will be provided at various
levels (child and adult) for display and storage purposes
in hallways, offices, lobby, and child activity rooms.

§-25. Maintenance and repair

Child development centers will be maintained and re-
paired per DODD 1330.2, AR 210-55, AR 420-10, AR
420-70, and AR 420-81.

a. Structural requirements. A structural inspection
will be made on each facility in accordance with AR
420-70.

b. Grounds maintenance. The facilities engineer will
provide grounds maintenance for all CDS property out-
side chiid activity spaces (playgrounds) and adjacent
areas in accordance with AR 420-74, Such services will
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normally include—

(1) Outside child activity space (playground) sur-
faces.

(2) Replacement of playground sand.

(3) Clipping and shaping of hedges and trees.

(4) Provision and use of dumpsters.

(5) Removal of trash and debris in dumpsters.

c. Equipment installation and maintenance. The fa-
cilities engineer will be responsible for all installed
equipment and fixtures and maintain these items in safe
working condition for continuous program use.

§-26. Custodial and housekeeping services
Custodial services will be provided for all spaces and
content within the CDS facility per AR 420-81 and the
basic level of service prescribed in TM 5-609. Addi-
tional APF or NAF support may be required for higher
levels of service. SOPs for custodial and housekeeping
services will incorporate the following:

a. Work will be executed by personnel employed for
this purpose.

b. All custodial equipment, supplies, and materials
will be approved by the health consultant or safety of-
ficer. This equipment will comply with all Federal spe-
cifications and fire regulations. No materials that bear
Interstate Commerce Commission (ICC) red labels will
be used or permitted in any CDS building or area.

¢. All custodial and housekeeping services will be
performed in accordance with the following specifica-
tions:

(1) Child routines will not be disturbed by custodi-
al activities.

(2) Hallways, stairways, entrances, and doorways
will not be obstructed by any cleaning or maintenance
operations or storage of equipment and materials.

(3) Upon completion of the cleaning or mainte-
nance tasks, all furniture, equipment, and materials will
be replaced in their original positions.

(4) Custodial supplies and equipment will be
properly stored in locked cabinets or closets away from
child activity program areas.

d. The following services will be provided daily:

(1) Sweeping entryways, rugs, stairs, landings,
floors, sidewalks, drives, patios, and balconies.

(2) Vacuuming all carpeted surfaces.

(3) Mopping floors, stairs, entrance ways, and
landings.

(4) Scrubbing with an approved disinfectant high-
chairs, cribs, playpens, child activity tables and chairs,
toilet bowls, urinals, sinks, washbasins, kitchen equip-
ment and appliances, drinking fountains, and waste
containers.

(5) Dusting furniture, equipment, and surfaces
within the reach of the children.

(6) Wiping mirrors, mctil door plates, bathroom
and kitchen fixtures, and all metal fittings.
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(7) Cleaning showcases, entrance doors, activity
space door frames and switches, paper towel dispensers,
and any other surfaces as required.

(8) Policing grounds for trash, debris, and safety
hazards.

e. The followingservices will be provided weekly:

(1) Scrubbing walls, woodwork, partitions in child
activity spaces, bathrooms, and food service areas.

(2) Dusting ledges, window sills, walls,-woodwork,
handrails, light fixtures, ducts, air-conditioning, heat-
ing units, and other surfaces where dust may collect.

J. The following services will be provided as needed:

(1) Cleaning of drapes and window coverings.

(2) Washing all windows (inside and outside).

(3) Waxing and buffing floors.

(4) Cleaning upholstered furniture and other
miscellaneous furniture and surfaces.

§-27. Insectand rodent control

a. Infestation of insects and rodents will be con-
trolled in accordance with the installation pest manage-
ment plan,

b. Pest control operations will be approved and in-
spected by the installation health consultant or safety
officer.

§-28. Circulation and ventilation

a. A mechanical ventilation system or operable win-
dows will be provided for all activity rooms, office,
staff workroom and lounge, kitchen, toilet, and laundry
spaces.

b. Exhaust hoods, vented outdoors will be provided
over kitchen cooking equipment.

¢. Air cleaning machines should be installed in child
activity rooms serving nontoilet-trained children and
bathrooms.

d. The mechanical equipment room should open di-
rectly to the exterior of the building with no access into
any internal space.

5-29. Power

a. Sufficient 115V electrical outlets will be provided
throughout all child activity and support spaces.

b. Electrical outlets of 125V and 250V or equivalent
OCONUS voltage will be provided in kitchen and laun-
dryareas.

¢. All electrical outlets in child activity spaces will be
nonremovable child safety types.

d. Replacement outlets in child activity spaces will be
installed at a minimum of 54 inches above finished
floor.

§-30. Lighting

a. Natural and artificial light will be combined to
provide adequate task and general lighting that can be
modified to respond to changing needs in accordance
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with DOD 4270.1-M, llluminating Engineering Society
(IES) Lighting Handbook, and DG 1110-3-143,

b. Thirty-foot candle illumination will be provided in
all child activity spaces.

¢. Fifty-foot candle illumination will be provided in
administrative work spaces.

d. Horizontal blinds, shades, or drapes to filter light
during child 1est periods will be installed.

e. Night security lighting will be installed within lob-
by and cash storage areas that are visivie from the out-
side,

§-31. Climate control

CDS facilities will be operated to conserve energy to the
extent possible while meeting the specifications for
room climate control. CDS personnel will be instructed
in energy saving practices.

a. Temperature. Temperature in all rooms occupied
by children will be set for no less than 68 °F in the winter
and for 78°F in the summer where air-conditioned
measured within 1 foot of the floor, Tamper-proof
thermostats will be provided and located no more than
36 inches above the floor. Air-conditioning will be pro-
vided where authorized.

b. Humidity. A relative humidity of 30 to 35 percent
should be maintained during the heating season to pre-
vent drying of mucous membranes and to control
disease. Humidifying equipment will be monitored by
the health consultant to prevent air-borne microbial
contamination and other hazards.

§-32. Noise levels

Peak noise levels should not exceed 85 dBA in child ac-
tivity rooms, with a sustained noise level no greater than
45 dBA, except in mechanical equipment rooms.

§-33. Fire prevention facility requirements

CDS facilities will meet the requirements of DOD
4270.1-M, NFPA 101, and CDS minimum fire stand-
ards. When conflict occurs, this regulation will apply.
Child development centers are classified as Educational
Occupancies, Child Day Care Centers within NFPA
101. ’

a. General criteria.

(1) The fire protection requirement for younger
children will apply when a CDS facility or activity space
houses more than one age group.

(2) Programs serving children under § years of age
will be located only on the ground floor regardless of
building construction.

(3) Programs serving children under § years of age
will be located in noncombustible or fire resistive facili-
ties. Existing programs located in wood frame or ordi-
nary construction with 1 hour fire barriers that separate
program areas and age groups may continue to be used
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pending relocation to or replacement with noncombusti-
ble facilities.

(4) Programs serving children § years of age and
over may be located above the ground level if special
construction standards or automatic fire suppression
systems are included in accordance with NFPA 101.

(5) Open fireplaces, portable combustion space
heaters and electric heaters may not be used as a heat
source.

(6) Thermal insulation will meet minimum flame
spread and smoke ratings specified in DOD 4270.1-M,
section 13-6.5.

(7) Carpeting will meet minimum flame spread and
smoke ratings specified in DOD 4270.1-M, section
13-6.7.

(8) Fuel storage must meet NFPA 30 requirements.

b. Fire protection systems.

(1) A fire protection system will be provided as fol-
lows: '

(@) A hard-wired automatic fire alarm and
smoke detection system (FADS) in all crib rooms, child
activity rooms, staff workrooms and lounges, offices,
and corridors.

(b) Anautomatic sprinkler system for all hazard
areas including kitchens, utility, boiler and mechanical
rooms, closets, janitorial areas, storage, and laundry.

(2) Commercial grade kitchen hoods will be
equipped with an automatic extinguishing system per
NFPA 96.

(3) The FADS will transmit a signal directly to the
fire department or fire alarm control center serving the
facility.

(4) The fire and evacuation alarm must be capable
of being operated manually.

(5) An unobstructed fire department connection
(stand pipe or hose outlets) will be provided to support
sprinkler system.

(6) At least one fire hydrant will be located within
200 feet of the facility.

(7) Portable fire extinguishers in working order
and easily accessible to adults will be located throughout
the facility,

c. Firearea separation.

(1) Walls separating age group child activity rooms
will be fire-rated for one hour.

(2) In new construction, all doors in fire-rated
walls will be at least 36 inches in width, self-closing, and
equipped with automatic hold open devices, as required,
snd smoke detectors.

(3) Corridors will oe constructed or lined with non-
combustible material as specified in AR 420-70, para-
graph 2-15.

d. Exitcriteria,

(1) Existing construction. Each room used as a
child activity space will have at least two remote exits.
Neither exit will require travel through any other room
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or program area to reach the outside.

(@) Inrooms serving children over 3 years of age,
exits will lead directly to the outside either through an
exterior wall or through a one hour fire-rated corridor
with 20 minute fire-rated doors.

(b) In rooms serving children under 3 years of
age or hourly care children of any age, at least one of
these exits will lead directly to the outside through an ex-
terior wall,

(2) New construction. Each room used as a child
activity space will have two remote exits, one of which
leads directly to the outside play space through an ex-
terior wall. Neither exit will require travel through any
other room or program area. Corridors used as fire exit
paths will be a minimum of 6 feet wide. No dead end
corridors exceeding 20 feet will be provided.

(3) Each infant activity room will have a direct ex-
terior exit.

(@) Exit will be wide enough to accommodate a
crib (minimum 36 inches).

(b) Ramps with nonslip surfaces for emergency
evacuation of wheeled cribs will be provided for exits
opening above ground level.

(¢) Ramps will include guardrails wherever
ramps exceed | foot in height above ground level.

(d) Ramps will not be less in width than the exit
door leading to the ramp.

(4) Travel distance to fire exits will not exceed 150
feet from any point in the building and 100 feet from
any occupied room door. When the facility is complete-
ly sprinkled, the maximum distance may be increased by
50 feet.

(5) Doors from occupied rooms and outside exit
doors will swing in the direction of exit travel.

(6) Fire exit doors and doors used for crib egress
will have panic hardware in operable condition.

(7) Emergency lighting will be provided in all
means of egress.

(8) All fences areas located between buildings will
include gates that permit occupant egress or removal to
an opensafe area.

§-34. Fire prevention program requirements

a. Fire inspections will be conducted monthly by the
fire marshal with documentation of same on file in the
CDS facility.

b. Occupancy loads will be established per paragraph
5-15.

¢. All personnel will be trained in fire evacuation pro-
cedures with documentation of same on file in the CDS
facility.

d. Fire evacuation procedures will be in written for-
mat and conspicuously posted throughout the building.

e. Individualized evacuation procedures will be
provided and posted within each child activity room.

S. Fire drills involving all children and staff will be
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conducted monthly with documentation of same on file
in the CDS facility.

g. Evacuation cribs or devices in operable condition
will be provided to remove infants.

h. Children will not be permitted in.a room that has a
furnace, domestic hot water heater, or gas meter.

i. Smoking will be permitted only in designated areas
away from child activity spaces and food preparation
areas.

J. Child-prepared art work and program display ma-
terial may be attached directly to the walls in corridors
and child activity rooms.

§5-35. Safety facilities requirements

CDS facilities will meet the requirements of DOD
1000.3, AR 385-10, AR 40-5, and CDS minimum safety
standards. When conflict occurs, this regulation will ap-
ply.

a. All facilities will have a telephone capable of
reaching the medical facility, fire department, off-post
residences, and parental work sites.

b. All areas within CDS facilities will be free of —

(1) Lead-based paint.

(2) Loose asbestos particles from ceiling or pipe
lagging.

(3) Ureaformaldehyde insulation.

(4) Exposed electrical wiring.

¢. All windows will be securely screened or protected
by a barrier to prevent insects from entering and child-
ren from falling.

d. Double-hung windows will be counter-balanced to
prevent finger or arm injuries.

e. Door and cabinet hardware in child activity spaces
will be operable from either side, nonlocking, and free
from dangerous protrusions. Exit door hardware in
toddler activity spaces will be located above the reach of
children.

Jf. Stairways used by children must have antislip
treads, low handrails, and be constructed of solid ma-
terials.
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g. Floors must be free from protrusions, holes and
splinters and will be in such condition that children can
crawl, lie and sit safely upon them.

h. Sliding glass doors, low windows, and glass walls
will be plainly marked at child and adult eye levels.

i. Electrical appliances, fans, and similar appliances
meet Underwriters Laboratory (UL), NFPA, or com-
parable host nation standards.

J. Radiators, pipes, electrical, or heat generating ap-
pliances will be protected from child contact. This re-
striction does not apply to small cooking appliances that
may be used under supervision in conjunction with nu-
trition developmental program activities.

k. Culverts, drainage ditches, sewer accessories, and
all similar hazards in or adjacent to outside play space
will be made inaccessible to children.

l. Weed control in children’s play areas will not in-
clude the use of herbicides.

§-36. Safety program requirements

A daily inspection of all facilities, grounds, and child
activity spaces that includes furniture, toys, and play-
ground equipment, will be conducted by CDS manage-
ment personnel to identify and eliminate safety hazards.

a. Indoor and outdoor toys, program equipment,
and materials must have nontoxic finishes and will be
maintained in safe and usable condition.

b. CDS personnel will use professional judgment to
assess suitability of play equipment for children and de-
termine safety procedures for use.

¢. Materials harmful to children such as matches,
power tools, detergents, solvents, cleaning supplies, and
equipment will be kept in a locked area inaccessible to
children,

d. Flammable, poisonous, and highly caustic materi-
als will not be stored in the facility.

e. Current instructions will be posted at each tele-
phone to facilitate calling for ambulance, medical, fire,
and military police services.

8-11
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Chapter 6
Program Component
Quarters-Based System

Requirements—

Sectionl
Overview

6-1. General

Quarters-based or FCC is in-home care provided by an
adult family member occupying Government quarters.
Both the individual providing services (FCC provider)
and the occupied housing unit (FCC home) will be cer-
tified by CDS before children may be accepted for care.

a. Quarters-based services are responsive to the needs
of individual families and children due to informal
family-style characteristics and suitability for children
of different ages in various group configurations. FCC
homes are often more appropriate for infants needing
small group care and for school-age children who re-
quire care in a neighborhood setting. Quarters settings
offer alternative care option for special needs that may
be unavailable in center-based programs.

b. With the increasing demand for child care and the
limited number of availabie facilities for center-based
services, practical benefits and cost efficiencies can re-
sult from the establishment of a CDS quarters-based
FCC system. FCC homes expand child care capacity
without requiring capital investment and facility over-
head necessary to construct and maintain a center.
These homes reduce the burden on child development
centers to provide specialized care and provide neigh-
borhood child care as alternatives to centralized CDS
facilities.

c. The organization of FCC homes into a profes-
sionaily managed system, monitored by CDS, allows
FCC providers access to a wide range of resources not
availat le to private operators. FCC systems promote
developmental child care by maintaining desirable en-
roliment levels; providing program, facility, health and
safety technical assistance; training FCC providers; and
assuring regulatory compliance in operations that would
otherwise be unauthorized. Under the umbrella of CDS,
such a system allows individual FCC providers to par-
ticipate in Federal, State, and community programs that
offer funding reimbursements, access to in-house serv-
ices, and program and administrative resources.

6-2. Structure and policy

The provision of quarters-based care is not in conflict
. with the guidance provided in AR 210-50. Approval of

a CDS quarters-based system is the prerogative of the

installation/community commander. However, quar-
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ters-based care may not be authorized unless sufficient
professional personnel are provided to develop an FCC
system and monitor individual FCC homes in ac-
cordance with this regulation. The quarters-based CDS
system will be composed of multi-age FCC homes and
special purpose FCC homes per local requirements.

a. Multi-age FCC homes. These homes may provide
full-day, part-day, and hourly care for children 4
weeks-12 years.

b. Special purpose FCC homes. These homes may be
authorized to meet the needs of families requiring
unique child care services. Included are—

(1) Extended hours homes. These homes may be
established as a child care option for those parents who
require routine evening child care, work unusual or long
hours, and have mission-related child care needs that re-
quire child care services up to or in excess of 24 hours.
Enrollment of children in extended hours homes will be
considered using a child development service rather than
foster care placement.

(2) Sick child homes. These homes may be estab-
lished to provide proper care and limited activities for
those children who are mildly ill or who are recuperating
following hospitalization and cannot function within
their usual CDS setting. Care for children who are
acutely ill is not authorized (i.e., children with high
fevers, extreme discomfort, or in need of total bed rest).

(3) Age-specific homes. These homes may be es-
tablished to serve families with a preference or require-
ment for such care in response to the lack of services for
a portion of ie child population. Infant and toddler
FCC homes may be necessary on installations/com-
munities where center-based services for this age group
do not meet patron demands. School age FCC homes
may be preferential when placement is convenient to
neighborhood and school activities eliminating
complexity in transportation arrangements between
school and child care setting.

(4) Special needs homes. These homes may be es-
tablished to support families who have unique require-
ments for CDS.

Section |l
Operational Requirements

6-3. General

An FCC program director will monitor all individuals
certified as FCC providers. The program director will
also manage and direct all aspects of the CDS quarters-
based FCC system to include those personnel and finan-
cial resources allocated for use. Provisions made within
chapters 1 through 4 of this regulation apply to the CDS
quarters-based FCC system.

6-1
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6-4. Operating hours
FCC providers will determine specific hours of service
with each patron.

6-5. Age composition, ratios, and group size
Each certified FCC home will be authorized a maximum
number of children who may be accepted at any one
time for fuil-day, part-day or hourly care (fig 6-1).

a. Multi-age home. In an FCC home in which one
FCC provider cares for children of all ages (4 weeks-
12 years), the group size at any given time will not ex-
ceed six. No more than two of these children may be
under 2 years of age. The FCC provider’s own ch.ldren
under age 8 will count toward the group size require-
ment.

b. Multi-age home. In an FCC home in which one
FCC provider cares for children who are 2 years of age
or older, the group size during normal elementary
school hours will not exceed six. The FCC provider's
own children under age 6 and not in full-day elementary
school will count toward the group size requirement.
Child care may also be provided to no more than two
additional children enrolled in full-day school during,
before and after school hours, and on days when school
is not in session for a maximum group size of eight.

¢. Infant and toddler home. In an FCC home in
which one FCC provider cares for children who are all
under 3 years of age, the group size at any given time
will not exceed four. The FCC provider’s own children
under 6 years will count toward the group size require-
ment.

d. School age home. In an FCC home in which one
FCC provider cares for children who are all enrolled in
kindergarten or elementary school classes, the group
size at any given time will not exceed eight. The FCC
provider's own children 12 years and younger will count
toward the group size requirement,

e. Special needs home. In an FCC home in which one
FCC provider cares for children with disabilities (physi-
cal and emotional), the group size at any given time will
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be determined by the FCC program director in consulta-
tion with the CDS coordinator and appropriate medical
and social service support personnel.

J. A lesser number of children and/or restrictions on
age-group configurations may be established for any
FCC home. These exceptions will be determined as part
of the FCC certification process and will be influenced
by such factors as residence size and accommodations;
FCC applicant qualifications and experience; and spe-
cial needs for children and families using services.

g. Any changes in §he FCC provider’s circumstances,
including but not limited to change of name (marriage
or divorce), change in number of household members,
or building changes may result in a reassignment of the
number of children or age-group configuration auth-
orized for that FCC home.

6-6. Staffing patterrs

a. The FCC provider will be in the home at all times
except in the event of illness, emergency, or a necessary
planned absence reported to the parents of the children
in care.

b. The FCC program director will maintain a file of
substitute providers who could substitute for the FCC
provider on an occasional basis within the approved
FCC home. These individuals must meet the criteria in
paragraphs 3-10b, ¢, d, and 3-1la. Individuals func-
tioning as on-call intermittent CDS personnel in center-
based programs could be a potential source of referral.
Updated listings of approved substitutes should be regu-
larly available to FCC providers. FCC providers may
identify their own substitutes who meet these criteria.
FCC providers will be responsible for all substitute ar-
rangements including financial reimbursement.

¢. When substitutes are necessary to replace an FCC
provider for more than 10 hours in a week or for regu-
larly scheduled absences, the FCC provider must notify
the FCC program director of the plan for the continuity
of care of the children assigned to the FCC provider’s
home. Such plans might include continued care by a

Adult/Child Maximum

Home Type Age Group Ratio Group Slze
Muiti-age ' 4 weeks—12 years 1:6 6
Muiti-age ? 2 years— 12 years 1:8 8
Infant/toddler 4 weeks—3 years 14 4
School age ? 5 years— 12 years 1:8 8

Speciai needs birth—12 years determinedon  determined on

Individual basis

individual basis

' Age group may include only two chlldren under 2 years of age.

! Age group must include two full-day school age children.

* Age group restricted to kindergarten and elementary schaol children.
Figure 8-1. FCC home ratios and group size
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substitute provider within the FCC home, hourly care at
the child development center, or care at another certi-
fied FCC home within the system.

d. An FCC provider may provide emergency or sub-
stitute care in the FCC home, if space allows, for chil-
dren regularly enrolled in another FCC home. If the to-
tal number of children in care exceeds the authorized
capacity, there must be a second adult in attendance
with the children.

e. The FCC provider will develop a contingency plan
for emergency care of children as a part of the certifica-
tion process. The plan will include provisions for substi-
tute care for healthy, uninjured children in emergencies
if the provider must accompany an ill or injured child to
the medical treatment facility. If such arrangements
cannot be made, all children in care must accompany
the FCC provider and the procedure for notifying all
parents of their children’s location must be imple-
mented. This plan will be revised when changes occur
and reviewed quarterly by the FCC program manager.

8-7. Supervision of children
. The FCC provider will provide continuous, watchful,
and responsible supervision of children at all times,
including—

a. Remaining on the premises when children are in
the FCC home.

b. Remaining in close proximity to children during
periods of activity.

¢. Providing constant supervision when children
under § years of age are in a bathtub, shower, wading
pool, playing with standing water, or using plumbing
fixtures that have a temperature that exceeds 1 10°F.

d. Observing napping children periodically.

6-8. Standard operating procedures

SOPs will be developed for the incorporation of FCC
providers into a system that establishes monitorship, co-
ordinates services, and defines the relationship of ‘he af-
filiated FCC homes to CDS. SOPs will be available as
applicable, to patrons, CDS staff, and command repre-
sentatives. SOPs will include provisions for—

a. A communications network among FCC providers
as well as regular contacts between individual FCC pro-
viders and the FCC program director and cutreach
worker.

b. Linkages between FCC homes and CDS center-
based programs to reduce FCC provider isolation in-
cluding joint caregiver and FCC provider training;
emergency and short term center care of FCC children;
and FCC provider and child experiences within center
programs.

¢. Se.vices to FCC providers including child refer-
rals; regular newsletters; written communications; ar-
rangements for group liability insurance; nutrition con-
sultation services; toys and equipment lending opera-
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tions; referrals to civilian support services; substitute
FCC provide: information; and CDS technical as-
sistance.
d. Implementation of FCC special purpose homes in-

cluding—

(I} Identifying types of special purpose homes re-
quired by the installation/community.

(2) Promoting awareness of special purpose
homes.

(3) Recruiting providers with appropriate skills.

(4) Developing training resources to improve FCC
provider delivery skills to special purpose populations.

(5) Providing information and referral services.

(6) Matching requests for services with FCC pro-
vider resources.

(7) Arranging consultations ani scheduling ses-
sions with child’s physician or therapist.

(8) Implementing unique program and monitoring
requirements.

e. Reporting procedures between the FCC provider

and FCC program director.

6-9. Developinental activity schedule

a. The daily schedule for children though informal
should provide some consistency to encourage feelings
of stability and security. When planning daily program
activities and routines, the FCC provider should con-
sider—

(1) The .ce and developmental level of the chil-
dren.

(2) Theneeds of individual children.

(3) The experience offered children in their own
homes.

(4) The goals that children’s families have for
them.

b. As part of the certification process, the FCC pro-
vider will plan a sample daily activity schedule. This
plan, outlining the types of activities and routine prac-
tices in the FCC home, will be submitted to the FCC
prograin manager as part of the FCC provider’s certifi-
cation file. This plan will be reviewed and modified as
necessary and should be available to parents of children
being cared for in the FCC home.

6-10. Facllities requirements

a. Occupancy approval. Quarters family housing
units authorized for dependent habitation may be con-
sidered for use as FCC homes upon approval of the in-
stallation/community commander. Eack housing unit
must receive certification to be used as an FCC home.

b. Structural changes. No structural changes may be
made in quarters FCC homes for the provision of child
care.

¢. Identification. Quarters family housing units used
as FCC homes should be designated as such by a win-
dow sticker observable from the street.
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6-11. Indoor chlild activity spaces
Child activity space within FCC homes will be arranged
per requirements in paragraph 4-12.

a. An FCC home must have sufficient space in rela-
tionship to the number and ages of children in care to
accommodate the full range of developmental needs of
children, particularly those physical needs affected by
space limitations.

b. Basement rooms will not be used for the care of
children unless they are dry, free from fire hazards, and
have adequate exits. Children may not have access from
the basement care area to other basement areas.

¢. Adequate space will be avaiiable for storing chil-
dren’s personal belongings.

d. A flush toilet and lavatory will be within or direct-
ly accessible to spaces occupied by children.

6-12. Program equipment and materlais
Program equipment and mr*erials will be furnished by
the FCC provider per requirements of paragraph 4-14.

6-13. Outdoor child activity spaces

a. Children enrolled in FCC homes will have access
to hazard-free outdoor play space. Where such play
space is not available on the premises, parks or other
easily accessible outdoor spaces may be used with ap-
proval of the FCC program manager.

b. Children under § years will not be permitted to use
unfenced outdoor child activity spaces unless ac-
companied by the FCC provider.

6-14. Maintenance and repair
a. Facilities engineers will maintain FCC homes in
accordance with established fire and safety standards
for Government quarters and CDS minimum standards
for FCC homes.
b. The FCC provider will insure that the FCC home
is—
(1) In good repair.
(2) Maintained in a hazard free condition.
(3) Free from any evidence of vermin or rodent in-
festation.
¢. Areas used for care of children in the FCC home
will have floors and walls that can be fully cleaned and
maintained and are nonhazardous to the children’s
health.
d. The FCC home areas used for direct and support
services to children will be maintained to meet local
minimum standards of orderliness and cleanliness.

6-15. Lighting
Each room occupied by children in care will have suffi-
cient lighting to support child activities.

6-16. Circulation and ventilation
Each room occupied by children will have circulation
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and ventilation sufficient to reduce odors and allow for
child comfort.

6-17. Climate control

In the interest of energy conservation FCC homes are
strongly encouraged to comply with the 65°F. winter
temperature restrictions. Room temperature will be kept
between 78° and 80°F. during the summer months. Air
conditioning units or systems will not be provided by the
Army solely for the purpose of meeting cooling and hu-
midity requirements for FCC homes.

6-18. Fire prevention facility requirements
FCC homes will meet the requirements of NFPA 101,
except as modified by this regulation.

a. Government housing units located above the
fourth floor in a multistory building are not permitted
for use as FCC homes.

b. Each floor level that is occupied by children in
care will have at least two separate exits to the outside,
one of which may be a window.

c. In a dwelling of unprotected wood frame construc-
tion, every room used for sleeping, living, or dining will
have at least two means of exit, one of which may be a
window.

d. In a multistory building with open stairways where
levels above the ground floor are used for care, there
will be a smoke detector on each floor in a shared hall-
way.

e. The FCC provider will have a battery operated or
hardwired smoke detector inside the individual housing
unit used for child care. )

J. The FCC provider will have an operable multipur-
pose ABC dry chemical extinguisher (minimum 2%
pound).

g. Open fireplaces, portable combustion space
heaters, and electric heaters may not be used as a heat
source in child activity areas.

6-19. Fire prevention program requirements

a. Fire inspections within each FCC home will be
conducted annually and as required by local require-
ments to insure CDS minimum standards are met.

b. The FCC provider will be trained in evacuation
procedures as part of the certification training.

¢. The FCC provider will have a contingency plan for
the evacuation of all children from the FCC home.

d. Documented fire drills involving all children will
be held at least once every month at different times of
the day and upon enrollment of a new child.

e. The FCC provider may not smoke while engaged
in caregiving practices that require direct physical con-
tact with children, e.g., feeding, diapering, dressing,
rocking, or holding,.

J. The FCC provider must be present during all times
children are in the kitchen area.
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6-20. Safety facllity requirements

a. The FCC provider should have a telephone other
thana pay phone in the FCC home,

b. Areas used for care of children will be free of —

(1) Lead-based paint exceeding lead quantity
standards.

(2) Loose asbestos particles from ceiling or pipe
laggings.

(3) Ureaformaldehyde insulation.

(4) Exposed electrical wiring.

¢. All open windows in rooms used by children will
be securely screened, opened only from the top, or pro-
tected by a barrier.

d. Windows and doors leading to upper level bal-
conies and porches will be secured or locked at all times
children are present.

e. Any door having direct outside egress will not be
left ajar without a protective barrier.

J. Doors to closets and bathrooms will have operable
hardware, be free from dangerous protrusions, and be
capable of being unlocked from either side.

g. Sliding glass doors will be plainly marked at child
eye level to avoid accidental impact.

h. There will be a barrier at the entry to any stairway
accessible to children in FCC homes caring for any chil-
dren under 3 years.

i. Stairways used by children will be carpeted or have
nonslip treads, be lighted, and free of all hazards.

J. Floors will be free from protrusions, holes, and
splinters.

k. Extension cords should be used only with the per-
mission of the fire marshal.

I. Electrical appliances will meet UL and NFPA
standards or comparable host nation standards and may
not have cords that are frayed or damaged.

m. All electrical outlets will be covered when not in
use
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n. Heating elements, including hot water pipes, fire-
places, woodburning stoves, and radiators located in
areas used by children will be insvlated, protected, or
barricaded so that children cannot come into contact
with them when in use.

0. Outdoor play space will be free of hazards includ-
ing debris, broken glass, peeling paint, tools and con-
struction materials, water holes, wells, and open
drainage ditches. Any such hazards will be fenced, pro-
tected, or removed as appropriate.

6-21. Safety program requirements

a. Safeiy inspections within each FCC home will be
conducted annually and as needed per local require-
ments to insure CDS minimum standards are met.

b. The FCC provider will be responsible for daily
monitoring of FCC home interior spaces and outside ac-
tivity areas regularly used by children for potential safe-
ty hazards, and taking corrective action regarding same.

¢. Indoor and outdoor program equipment, toys,
and materials will be safe, durable, in working order,
and have a nontoxic finish.

d. Matches, power tools, detergents, solvents, and
cleaning supplies will be kept in a secured area inaccessi-
ble to children.

e. Firearms, ammunition, and other weapons, drugs,
poisons, flammable or caustic materials, and insecti-
cides will be stored in locked cabinets or areas.

J. Current instructions will be posted at each tele-
phone to facilitate calling for ambulance, medical, fire,
and military police service.

g. Child care activities are prohibited in rooms that
have a furnace, domestic water heater, gas meter, or
open flame heater. This does not apply to heaters and
meters of the type used within living areas OCONUS.
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Chapter7
Program Component Requirements—
Supplementai/Outreach Care Options

7-1. General
In an effort to meet the specific child care requirements
of service members on- and off-post, a range of child
development options and outreach services should be
considered to supplement programs operated directly by
CDS.

a. Supplemental/outreach care options may be au-
thorized under the following conditions:

(1) Existing CDS programs are unable to absorb
increased requirements for service.

(2) Funding for construction or renovation of fa-
cilities is not available.

(3) Service members needing program services are
stationed at remote sites or live and work in areas inac-
cessable to CDS programs.

b. Such options may include—

(1) Approved baby sitter referral services.

(2) Programs operated by private organizations.

(3) Special interest programs operated by Army ac-
tivities other than CDS.

(4) Parent co-ops.

(5) Contracts with off-post agencies for programs
or portions of programs.

¢. Supplemental/outreach options will be implement-
ed only upon recommendation of the CDS coordinator
and approval of the installation/community command-
er. Approval for implementation will be based on—

(1) Documented needs for services unavailable or
inaccessible through CDS operated centers and quar-
ters-based systems.

(2) The availability of program services that meet
regulatory guidelines and can be monitored by CDS
professional staff.

(3) The availability of funding and resources to
support supplemental options, when required, to allow
charges for services to be comparable to CDS operated
programs.

7-2. Structure and policy
a. Supplemental/outreach care options may be pro-
vided as—

(1) Independent programs that receive technical as-
sistance and monitoring from the CDS coordinator and
all regulatory proponents.

(2) Program services operated by CDS.

b. All supplemental/outreach options must comply
with the provisions of this regulation.
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¢. The installation/community commander will de-
termine the extent of resource allocations to support
supplemental/outreach options.

7-3. Operational requirements
The CDS coordinator will develop and/or approve
SOPs concerning all supplemental/outreach options.

7-4. Approved baby sitters
a. A baby sitter information referral system may be
implemented that will include—

(1) Registration of baby sitters who complete a
CDS approved basic training course.

(2) Provisions for referral of approved baby sitters
through installation publications and telephonic service
from a central location.

b. Baby sitters using their own homes to provide
child care services for more than 10 child hours weekly
must meet FCC provider requirements.

7-5. Private organizations

Private organizations may operate child development
programs when services offered support overall CDS
objectives. Installations/communities will insure that
private organizations do not compete with CDS operat-
ed programs for exclusively profit producing age cate-
gories or programs (e.g., preschool) that could result in
increased patron fee schedules or elevated levels of NAF
or APF requirements in support of CDS operated serv-
ices. Services provided will reflect provision of service to
overall population composition in regard to rank, race,
and creed to preclude polarization of factions within the
community.

7-6. Army activities

Child care may be provided by Army activities other
than CDS (e.g., chaplain sponsored preschools) to meet
unique patron care requirements related to these activi-
ties and not available through CDS operated programs.
Such operations may not compete with CDS operated
programs to the extent that the balance of comprehen-
sive services needed for effective management is not re-
tained in CDS operated programs.

7-7. Parent co-ops

Parent co-ops may be established per paragraph 7-1 to
provide care to children whose parents are available to
participate in the operation and management of these
programs. ‘

7-8. Contract operations

a. Installations/communities may contract all or a
portion of CDS when— P 4
"~y

y
7-1
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(1) Contracted agencies or programs meet all pro-
visions of this regulation.

(2) Such agencies agree to regular monitoring of
the contract by the installation/community CDS coor-
dinator, MATUM, and DA Staff,

(3) Such contracts reflect patron requirements for
service and are equivalent to CDS operated programs in

15 October 1983

quality of service and rate structure.

b. Contracts for individual program components
may not compete with CDS operated programs for ex-
clusively profit producing age categories and programs,
or to the extent that the balance of comprehensive serv-
ices needed for effective management is not retained in
CDS operated programs,

09
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Appendix A
References

Section|
Required Publications

AR 40-5

AR 210-55

AR 385-10

AR 420-74
AR 420-81
AR 608-1
CTA 50-909

CTA 50-970

DA CIR 235-1

DA Pam 420-6

DA Pam 570-551

*DG 1110-3-143
(To be published)

(Health and Environmerit)
Cited in paragraphs 3-21),
4-30, 4-35, 4-36, and 5-35.

(Funding Support for Mora.e,
Welfare, and Recreational
Program and Facilities). Cited
in paragraphs 3-1, 3-2, 3-4,
5-10and 5-25.

(Army Safety Program). Cited
in paragraph 5-35.

(Natural Resources; Land,
Forest and Wildlife Manage-
ment). Cited in paragraph
5-25.

(Custodial Services). Cited in
paragraphs 5-25 and 5-26.

(Army Community Service
Program). Cited in paragraph
1-9.

(Field and Garrison Furnish-
ings and Equipment). Cited in
paragraph 3-3.

(Expendable/Durable Items
(Except: Medical, Class V,
Repair Parts and Heraldic
Items)). Cited in paragraph
3-3.

(Commercial/Industrial/Type
Activities (CITA)). Cited in
paragraphs 3-2 and 3-8.

(Resources Management Sys-
tem). Cited in paragraph §-25.

(Staffing Guide for US Army
Garrisons). Cited in paragraph
1-S.

(Planning and Design of Child
Development Service Facili-
ties). Cited in paragraphs
5-10, 5-20, 5-21, and 5-30.

*Army Design Guides . stocked at the OCE Publications Depot, 890
Pickett Street, Alexandria, VA 22304,

*‘National Fire Prevention Aas

ociation Life Safety Codes are stocked

at the National Fire Protection Association, Batterymarch Park, Quincy,

MA 02269.

DOD 6060.1

**NFPA 101

TM-5-609

TM-5-803-11

Sectionli
Related Publications*

AR 1-100
AR 37-103-1

AR 40-3

AR 58-1

AR 210-1

AR 210-20

AR 210-50

AR 230-1

AR 230-65

AR 310-2

AR 415-10

AR 608-10

(DOD Manual 6060 Ser-
ies-Training Manuals for
Child Care Givers on DOD In-
stallations-M-1 through -17).
Cited in paragraph 3-17.

(National Fire Protection As-
sociation-Life Safety Code,
Volume 9). Cited in para-
graphs 5-10, 5-33 and 6-18.

(Military Custodial Services
Manual w/Cl). Cited in para-
graph 5-26.

(Childrens Play Areas and
Equipment). Cited in para-
graph 5-20.

(Gifts and Donations)

(Finance and Accounting for
Installations Imprest Funds)

(Medical, Dental and Veteri-
nary Care) '

(Joint Procedures for Manage-
ment of Administrative Use
Motor Vehicles)

(Private Organizations on
Department of the Army In-
stallations)

(Master Planning for Army
Installations)

(Family Housing Manage-
ment)

(The Nonappropriated Fund
System)

(Nonappropriated Funds: Ac-
counting and Budgeting Pro-
cedures)

(Identification and Distribu-
tion of DA Publications and
Issue of Agency and Com-
mand Administrative Publica-
tions)

(General Provisions for Mili-
tary Construction)

*A related publication is merely a source of additional information. The
user does not have to read it to understand this regulation.
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AR 415-15

AR 415-16

AR 415-20

AR 415-35
AR 420-10

AR 420-49

AR 420-70
AR 600-20

(Military Construction, Army
(MCA) Program Develop-
ment)

(Army Facilities Components
System (Military Engineering
Construction Support, De-
signs, Material, and Planning
Data))

(Project Development and De-
sign Approval)

(Minor Construction)

(Facilities Engineering: Gen-
eral Provisions, Organization,
Functions, and Personnel)

(Heating, Energy Selection
and Fuel Storage Distribution,
and Dispensing Systems)

(Buildings and Structures)

(Army Command Policy and
Procedures)

DA Pam 27-154

DOD 1000.3

DODD 1330.2

DOD 4270.1-M

NFPA 30

NFPA 96
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(Procurement Manual for
Clubs and Construction by
Certain Nonappropriated
Funds)

(Safety and Occupational
Health Policy for DOD)

(Funding of Morale, Welfare
and Recreation (MWR)
Programs)

(Construction Criteria Man-
ual)

(National Fire Protection As-
sociation-Flammable and
Combustable Liquids Code,
Volume 3)

(Cooking Equipment, Vapor
Removal, Yolume 9)
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Appendix B
Numerical Listing of Prescribed Forms

This regulation prescribes the following forms:

DA Form Title

4841-R

5219-R

5220-R

5221-R

Child Development Services (CDS)
I’rogram/Facility Report

Child Development Services (CDS)
Family Child Care (FCC) Provider Applica-
tion

Child Development Services (CDS)
Family Child Care (FCC) Provider
Background Clearance Request.

Child Development Services (CDS)
Family Child Care (FCC)
Certification Denial/Revocation

62

4719-R

5222-R

5223-R

J224-R

5225-R

5226-R

5746-R
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Child Development Services (CDS)
Registration Form

Child Development Services (CDS)
Sponsor Consent

Child Development Services (CDS)
Child Health Assessment

Child Development Services (CDS)
Child and Family Profile

Child Development Services (CDS)
Medical Dispensation Record

Child Development Services (CDS)
Sponsor/Program Agreement

Child Development Services (CDS) Report
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Glossary Sectlon |l
Terms
Section|
Abbreviations Caregiver
CDS center-based staff position responsible for provid-
ACS. ... ... Army Community Service ing direct services to children.
ADP ........ automated data processing Center-based CDS System
APF......... appropriated funds A system of programs within centralized facilities for
CA.......... commercial activities the delivery of developmental services to incluae a full-
CDS......... Child Development Services day program, part-day program, and hourly program
COE......... Chief of Engineers per local needs.
CONUS ...... continental United States
CPMC....... Capital Purchase and Military Con- Child
struction A military family member, whether natural, adopted,
CTA......... common table of allowances foster, stepchild, or ward who is 12 years of age or
DA.......... Department of Army younger.
DA PAM..... Department of Army pamphlet
DAT ........ Developmental Assessment Team Child development center o
DOD ........ Department of Defense A cer}t.rahzed installation/community facility or part of
DPCA ....... Deputy for Personnel and Com- a facnllt)( u§ed for one or more child development pro-
munity Activities grams within CDS.
FACMT...... Family Advocacy Case Management Child development services
_ Team ) Army sponsored center-based and quarters-based child
FADS........ fire alarm detection system development delivery systems with provisions {or full-
FCC......... family child care day, part-day, and hourly program services as required
HQDA....... Headquarters, Department of Army to address the unique child care needs of military fami-
ICC......... Interstate Commerce Commission lies.
IMSF........ Installation Morale Support Fund
MACOMs . ... major Army commands CDS coordinator
MCA........ Military Construction Army A professionally qualified educator or administrator
MEDCEN .... US Army Medical Center who is responsible for the coordinating and monitoring
MEDDAC .... Maedical Department Activity of all Army sponsored or authorized CDS programs on
MRA&L. ... .. Manpower, Reserve Affairs, and the installation/community.
Logistics
MTF ........ medical treatment facility cos prog_r am dlrecula'r. d dmini
MWR. . ..., Morale, Welfare, and Recreation A pr.ofessmnal.ly qua m.ed educator or a mlm‘stra.tgr
, who is responsible for direct management of a specific
NAF......... nonappropriated funds child development program within CDS
NAFI........ nonappropriated fund instrumen- '
tality Developmental program
NFPA ....... National Fire Protection Association Personnel management practices, facilities, age-appro-
OMA........ Operations and Maintenance, Army priate equipment, materials, and experiences designed
OPM........ Office of Personnel Management to foster and support a child’s physical, intellectual and
PARR ....... Program Analysis and Resource sociormotional capabilitics regardless of the setting or
Review length of time in care.
POV......... privately owned vehicle "
POW/MIA ... prisoner of war/missing in action Exiended hours FQC homes .
. e A quarters-based child development option for those
PSD......... Personnel Services Division . ) . .
PX . ... post exchange parents who require routine evening (Ehlld care, wqu
. unusual or long hours, and have mission-related child
SOP......... standard operating procedure \ \
SPECAT .. ... special category care needs that require CDS up to or in excess of 24
X hours
TAG ........ The Adjutant General '
TIAG........ The Judge Advocate General Familly child care home
TSG. ....... The Surgeon General An authorized family housing unit, other than the
UL... ....... Underwriters Laboratory child’s home, in which a family member provides child
USDA ....... United States Department of Agri- care to one or more unrelated children on a regular ba-
culture siS.

Glossary 1
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Family child care provider

A family member who has been certified by CDS to pro-
vide child care to one or more related children on a regu-
lar basis in an authorized family housing unit,

Family style care

The CDS center-based component of the full-day and
hourly programs that defines and insures developmental
care of children in cross-age groupings 6 weeks-12
years.

Full-day program

Center-based developmental services for children 6
weeks-12 years, that meet the needs of working parents
requiring child care on a regularly scheduled daily basis
(5 to 11 hours per day).

Hourly care program

Center-based developmental services for children 6
weeks-12 years, that meet the needs of parents requiring
short term child care on an intermittent basis.

Multi-age FCC homes program

Family child care home authorized to provide services to
one or more unrelated children from 4 weeks-12 years
in regulated age-group configurations.

Part-day programs

Center-based developmental services that meet the
needs of parents requiring child care on a regularly
scheduled basis (less than 6 hours per day). These in-
clude but are not limited to part-day programs for
children ages 3-5 years, before and after school pro-
grams, summer self-contained programs for children
ages 5-12 years, and specialized programs to meet
unique local demands.

Preschool

A center-based component of the part-day program
that offers time intensive, regularly scheduled develop-
mental experiences for children ages 3-S, for 4 hours
or less per day, May be provided as a separate program
or incorporated as a segment of the preschool age com-
ponent in full-day programs. Program content and re-
source allocation for separate preschool part-day pro-
gram and full-day preschool age service will be com-
parable.

Quarters-based CDS

A system of family child care (FCC) homes for the de-
livery of developmental services. Service is provided in
individual family housing units.

o lossary2
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Regulatory proponent

Agencies at HQDA, MACOM, and installation/com-
munity levels responsible for establishing and enforcing
CDS program standards in the areas of fire, health,
safety, nutrition, developmental programing, and facili-
ties.

Sick chlld FCC homes

A quarters-based child development option for those
children of working parents whose condition of illness
prevents attendance in their usual child care setting.

Special needs FCC homes

A quarters-based child development option for children
who are defined by the CDS coordinator and the appro-
priate medical or social service authority as having spe-
cial needs.

Special purpose FCC homes program

Family child care homes authorized to provide services
to meet unique child care requirements including
age-specific, sick child care, and special needs.

Statement of work

A document that describes accurately the essential pro-
gram and technical requirements for items, materials, or
services including the standards used to determine
whether the requirements have been met.

Teacher
A professionally qualified educator with training in ear-
ly childhood under 8 years of age.

By Order of the Secretary of the Army:

JOHN A. WICKHAM, JR.
General, United States Army

Chief of Staff

Official;

ROBERT M. JOYCE
Major General, United States Army
The Adjutant General

Distribution: Active Army, ARNG, USAR: To be dis-
tributed in accordance with DA Form 12-9A require-
ments for AR, Personal Affairs-D.




CHILD DEVELOPMENT SERVICES (CDS) FAMILY CHILD CARE (FCC) PROVIDER APPLICATION
For use of this form, see AR 608-10; the proponent agency s TAGO,

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTRORITY: Title 10, United States Code, Section 3013,
PRINCIPAL PURPOSE: Information is used by DA personnel to identify potential FCC providers and services to be provided.
Provide household information, background and references.

ROUTINE USES: No information is disclosed outside DOD.
DISCLOSURE: Disclosure of requested information is voluntary; however, if information is not provided, certification of

the candidate may be denied.
NAME (Last, first, MI) ]amm DATE tocm. SECURITY NUMBER
ADDRESS (Include ZIP Code) TELEPHONE
NAME OF SPONSOR (Last, firet, Ml) ORGANIZATION SOCIAL SECURITY NUMBER
DUTY STATION TELEPHONE

SUBMIT THIS FORM TO (Address) (Include ZIP Code)

PROVISION OF SERVICES

HOURS AND DAYS AVAILABLE FOR CARE

MON WED FRI SUN_

TUES THURS SAT

NUMBER OF CHILDREN DESIRED FOR CARE

UNDER 2 YEARS 2.6 YEARS 6-12 YEARS e TOTAL

PLEASE ANSWER THE FOLLOWING QUESTIONS Check One

YES | NO

ARE YOU CURRENTLY CARING FOR CHILDREN

ARE YOU WILLING TO ACCEPT CHILDREN WITHOUT REGARD TO RACE, COLOR, CREED
OR NATIONAL ORIGIN

ARE YOU WILLING TO ACCEPT CHILDREN FOR HOURLY CARE

ARE YOU WILLING TO ACCEPT CHILDREN FOR NIGHT CARE

ARE YOU WILLING TO ACCEPT CHILDREN FOR EXTENDED HOURS

ARE YOU WILLING TO ACCEPT CHILOREN FOR CARE DURING HOLIDAYS

ARE YOU WILLING TO ACCEPT CHILDREN FOR CARE DURING SCHOOL VACATION

ARE YOU WILLING TO ACCEPT CHILDREN FOR CARE DURING SUMMER

ARE YOU WILLING TO ACCEPT HANDICAPPED CHILDREN

ARE YOU WILLING TO ACCEPT MILDLY ILL CHILDREN

HOUSEHOLD INFORMATION (List all members of your household)

FULL NAME AGE RELATIONSHIP

DA FORM 5219-R, Aug 83

ERIC 65
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HOUSEHOLD INFORMATION {Cont'd) (List all membere of your household)

A4

FULL NAME AGE RELATIONSHIP

ARE THE MEMBERS OF YOUR HOUSEHOLD IN FAVOR OF YOU BECOMING PART OF THE

FCC HOME SYSTEM O ves O no

DO YOU HAVE INDOOR HOUSEHOLD PETS (If yes, please list)

Oves Ono

BACKGROUND

WHAT IS THE LAST GRADE YOU COMPLETED IN SCHOOL

HAVE YOU HAD TRAINING WHICH WILL HELP YOU AS A FCC PROVIDER (If yes, describe)
Oves Ono

HAVE YOU HAD EXPERIENCE WITH CHILDREN OTHER THAN YOUR OWN WHICH WILL HELP YOU AS A FCC PROVIDER
(11 yes, descride)

Oves Ono

HAVE YOU HAD OTHER TYPES OF EXPERIENCE WHICH WILL HELP YOU AS A FCC PROVIDER (If yes, describe)
Oves Ono

ARE YOU INVOLVED IN ANY HOME BUSINESS OPERATION, I.E. SALE OF PRODUCTS, SEWING (If yes, descride)
O ves O no

REFERENCES

PLEASE GIVE THE NAMES AND ADDRESSES OF THREE PERSONS (other than relotives) WHOM THE ARMY MAY CONTACT
FOR REFERENCES. THEY 3HOULD KNOW YOU PERSONALLY AND BE WILLING TOCERTIFY TO YOUR CHARACTER,
ABILITY, AND EXPERIENCE.

FULL NAME ADDRESS TELEPHONE

N E—
STATEMENT OF APPLICATION

1 hereby apply to have my home studied for certification by the Army as a provider of child care services in the

FCC Home System. I understand that in order to qualify, both I and my home must meet all standards contained in
AR 608-10 and all installation requirements pertaining to the care of children. I further understand that upon my
certification, the Aray will refer my name to potential patrons who will then contact me directly regarding services
for their children. I will not provide child care services for any child not centrally registered in the

CDS Family Child Care Home System.

DATE SIGNATURE

DA FORM B219-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) FAMILY CHILD CARE (FCC)
PROVIDER BACKGROUND CLEARANCE REQUEST
For use of this form, see AR 608-10; the proponent egancy Is TAGO,

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Title 10, United States Code, Section 80183,

PRINCIPAL PURPOSE: To provide background clearance information regarding prospective FCC Providers to CDS personnel for
use in the certification process.

ROUTINE USES: No information is disclosed outside DOD.

DISCLOSURE: Disclosurs of requested information is voluntary ; however, if information is not provided, certification of

the candidate may be denied,

NAME OF APPLICANT (Last, first, MI) DATE

Applicant has applied for certification as a Family Child Care (FCC) Home Provider within the
quarters-based Family Child Care Home System. This office must pursue all

means to verify the competency of

to provide for the physical, social, emotional and intellectual needs of young children in a caregiving situation within
his/her own home,

CHARACTER REFERENCE INFGRMATION

TO YOUR KNOWLEDGE, DOES THIS INDIVIDUAL Chech One

YES NO N/A

1. RELATE TO CHILDREN AND ADULTS IN 4 SENSITIVE AND POSITIVE MANNER

2, HAVE THE STAMINA, PATIENCE AND CAPABILITY TO CARE FOR CHILDREN FOR SUSTAINED
TIME PERIODS

3. SHOW EVIDENCE OF REPUTABLE CHARACTER

4.ACT RESPONSIBLY IN CRISIS SITUATIONS

5. MAINTAIN A SAFE, AND SANITARY HOME

6. SPEAK, READ AND WRITE ENGLISH TO THE EXTENT HE/SHE CAN EXECUTE HEALTH AND
SAFLTY DIRECTIONS AND CAN PLAN PROGRAM ACTIVITIES FOR CHILDREN

7. SHOW ANY EVIDENCE OF MENTAL HEALTH PROBLEMS WHICH COULD ADVERSELY AFFECT
THE HEALTH OR SAFETY OF CHILDREN IN CARE

8. HAVE ANY ANIMAL(8) WHICH MIGHT POSE A THREAT TO CHILDREN'S WELL BEING

8. TO YOUR KNOWLEDGE HAS THERE BEEN ANY CONVICTION OF, ADMISSION TO, OR
SUBSTANTIVE EVIDENCE OF AN ACT OF CHILD ABUSE {Le. battering, molesting, etc.) OR NEGLECT;
USE OF ILLEGAL DRUGS OR ALCOHOL ABUSE BY THIS INDIVIDUAL OR ANY RESIDENT OF
THE FCC HOME,

10. HOLD ANOTHER JOB, EITHER FULL TIME OR PART TIME, DURING THE HOURS CHILDREN
WOULD BE IN CARE

REMARKS: EXPLAIN ANY (NO) ANSWERS TO ITEMS 1-8 AND (YES) ANSWERS TO ITEMS 7 - 10. ADDITIONAL INFOR-
MATION RELEVANT FOR THE PURPOSES OF THIS BACKGROUND CLEARANCE REQUEST MAY BE PROVIDED ON THE
REVE RSE SIDE.

TITLE ADDRESS SIGNATURE (Person sudmitting information)

SUBMIT THIS FORM TO ADDRESS LISTED BRLOW

ADDRESS

e r————————
DA FORM 5220-R, Aug 83
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FAMILY CHILD CARE (FCC) CERTIFICATION DENIAL/REVOCATION
For use of this form, ses AR 808-10; the proponent egency Is TAGO,

CHILD DEVELOPMENT SERVICES (CDS)

TO: (Applicant) (Name and address) (Include ZIP Code) FROM: (lssuing Office)

YOUR FCC HOME PROVIDER (Application for Certification) (Certification Document) HAS BEEN (disapproved) (revoked) AT THIS
TIME FOR THE FOLLOWING REASON(S)

FAILURE TOSUBMIT ALL REQUIRED INFORMATION/FORMS

i

FAILURE TO MEET FIRE PREVENTION AND PROTECTION REQUIREMENTS

FAILURE TO MEET SAFETY REQUIREMENTS

FAILURE TO MEET FACILITY REQUIREMENTS

FAILURE TO MEET DEVELOPMENTAL REQUIREMENTS

FAILURE TO MEET FOOD/NUTRITION REQUIREMENTS

FAILURE TO MEET HEALTH REQUIREMENTS

FAILURE TO PROVIDE SATISFACTORY BACKGROUND CLEARANCE REQUESTS

FAILURE TO ATTEND (Pre-certification) (on-going) TRAINING

FAILURE TO PROVIDE SATISFACTORY PROGRAM SERVICE

FAILURE TO PROVIDE NON-DISCRIMINATORY SERVICE

OTHER

CHECK APPROPRIATE BOX(ES) (lssuing office)

O YOU MUST PROVIDE THE ADDITIONAL INFORMATION OR EVIDENCE THAT DEFICIENCIES HAVE BEEN MET.
WITHIN 30 DAYS TO THE ISSUING OFFICE.

a YOU ARE HEREBY OFFICIALLY NOTIFIED THAT YOUR (Certification Application) (Cartification Documsnt) |8 (dented)
(revoked) AND YOU MUST IMMEDIATELY DISCONTINUE ANY FORM OF CHILD CARE REGULATED 8Y AR 608-10.
THE CERTIFICATION DOCUMENT MUST BE RETURNED TO THE ISSUING OFFICE UNTIL CEATIFICATION HAS BEEN
NESTORED. REAPPLICATION FOR FCC CERTIFICATION MAY OCC/JR AFTER A 30 DAY WAITING PERIOD AND WHEN
A PROPONENT AGENCY REPRESENTATIVE VERIFIES COMPLIANCE WITH THE DEFICIENCIES NOTED ABOVS.

SIGNATURE (CD8 Coordinator) SIGNATURE (Installation/Community Comm.andar)

DA FORM 8221-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) SPONSOR CONSENT

For use of this form, see AR 608-10; the proponent egency Is TAGO.

I, parent/guardian of

consent® to the following

in reference to the care of my child/children.

Chechk Yes, or No

YES NO

USE OF PHOTOGRAPHS FOR RELEASE TO MEOIA

PARTICIPATION IN ON-ANO-OFF POST EXCURSIONS ACCOMPANIEO BY COS PERSONNEL

INOEPENDENT PARTICIPATION {N ATHLETIC EVENTS, CLASSES, YOUTH ORGANIZATIONS ANO CLUBS, WALKING TO AND
FROM SCHOOL, VISITING FRIENDS, OR OTHER ACTIVITIES LISTEO BELOW

ACTIVITY LOCATION ARRIVE OEPART OAYS | DATES

Check Yas, or No

YES NO

TRANSPORTATION IN A GOVERNMENT OR COMMERCIAL VEHICLE
TRANSPORTATION IN A PRIVATE VEHICLE
OTHER -
OTHER -

OTHER -

REMARKS

*Sponsor consent for access to emergency medical or dental treatment is contained in DA Form (‘ ‘R r:
consent for administration of medication is contained on DA Form 5225-R. g N
DATE SIGNATURE OF SPONSOR o -t

.
b
. =

2
e,
»

DA FORM 5222-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) CHILD HEALTH ASSESSMENT

For use of this form, see AR 608-10; the proponent agency Is TAGO.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Title 10, United States Code, Section 3012,
PRINCIPAL PURPOSE: Information is used by DA personnel to: (1) verify child heaith status and currency of immunizations per
admission requirements; (3) note special program considerations or restrictions on child participation;
(3) execute emergency medical Procedures for chronle linessesfconditions; () refer child for enroliment
in Exceptional Family Member Program.
ROUTINE USES: No information is disclosed outside DOD.
DISCLOSURE: Disclosure of requested information is voluntary ; however, if information is not provided, individuals may
not be able to participate in CDS programs,

NAME OF SPONSOR

TELEPHONE (Home)

TELEPHONE (Duty)

NAME OF MEDICAL TREATMENT FACILITY/PHYSICIAN | ADD

RESS (Include ZIP Code)

TELEPHONE

CHILD HEALTH INFORMATION (Sponsor)

NAME OF CHILD

BIRTH DATE

SEX

O ves O no

HAS CHILD BEEN UNDER REGULAR SUPERVISION OF A PHYSICIAN (If yes, explain circumatance(s) and current status)

HAS CHILD BEEN SCREENED FOR ENROLLMENT IN EXCEPTIONAL FAMILY MEMBER PROGRAM

Oves Uno

IMMUNIZATION DATES (List Month and Year)

DPT

TOPV

MMR

TINE

DISEASES AND ILLNESSES (Check Yes, or No)

CHICKEN POX O ves
MUMPS O ves
SCARLET FEVER O ves

OTHER (List)

O NO RUBELLA
[(JNO POLIOMYELITIS

(1 Nno

O ves OnNo
O ves OnNo

TEN-DAY MEAasLES DO ves O No
RHEUMATIC FEVER DO ves O no

CHRONIC ILLNESSES AND CONDITIONS (Check Yes, or No)

VISION PROBLEMS
ORTHOPEDIC PROBLEMS
SEIZURE DISORDER

OTHER (List) ___

O ves O no
O ves O nwNo
O ves [0 wNo

AUuDITORY PROBLEMS [ ves 0O no
O ves O nNo oiaeeTes O ves OnNo

ASTHMA

ALLERGIES (List)

COMMENT/INDICATE FREQUENCY

COLDS

EAR ACHES

STOMACH ACHES

HEADACHES

DA FORM 5223-R, Aug 83
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COMMENT/INDICATE FREQUENCY

DIARRHEA

CONSTIPATION

BED WETTING

SLEEP DIFFICULTIES

POOR EATING HABITS

TANTRUMS

EXCESSIVE ACTIVITY

DESCRIPTION OF SERIOUS CHRONIC ILLNESSES/CONDITIONS (Medical Staff)

ILLNESS/CONDITIONS EARLY SYMPTOMS RECOMMENDED CDS PROCEDURES

COMMENTS

ON-GOING MEDICATION (Medical Staff)

TYPE DOSAGE FREQUENCY CDS ADMINISTERED
MEDICAL STAFF COMMENTS
HEIGHT WEIGHT VISION HEARING

SPECIAL MEDICAL CONSIDERATIONS

DESCRIBE ANY SPECIAL PROGRAM NEEDS, CONSIDERATIONS, OR RESTRICTIONS WHICH THE CHILD REQUIRES, IN
ORDER TOPARTICIPATE IN COS PROGRAMS

REFERRAL FOR CHILD FIND SCREENING Oves [Ono

MEDICAL STATEMENT ’

The above named child has been given a routine medical examination and has been found free of infectious or
contagious diseases, and to be capable of participating fully in CDS programs with the exceptions listed above,

DATE SIGNATURE OF MEDICAL FACILITY REPRESENTATIVE

DATE SIGNATURE OF SPONSOR

DA FORM 5223-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) CHILD AND FAMILY PROFILE
For use of this torm, see AR 608-10; the proponent sgency Is TAGO.

DATA REQUIRED BY THE PRIVACY ACT OF 1974
AUTHORITY: ° Title 10, United States Code, Section 3012,

F’RINCIPAL PURPOSE: Information is used by DA personnel to: (1) develop prograras meeting needs of child and
family, (2) ensure appropriate placement of child, (3) identify contingency plan for child
iliness, (4) verify Family Care Plan, and (5) identification of potential program volunteers,

ROUTINE USES: No information is disclosed outside DOD.
[DISCLOSURE: Disclosure of requested information is voluntary; however, if information is not provided,
individuals may not be able to participate in CDS programs,
NAME OF SPONSOR (Last, first, MI) DATE
ADORESS (Include ZIP Code) TELEPHONE
DUTY ADDRESS (Include ZIP Code) TELEPHONE
CHILD DATA _
rAME (Last, first, MI) NICKNAME B6IRTH DATE
DEVELOPMENTAL TASKS/ACCOMPLISHMENTS (Check appropriate blocks)
ITS O wiTHSUPPORT O INDEPENDENTLY
ALKS O WITH SUPPORT [0 'NDEPENDENTLY
PEECH O sINGLE WORDS O PHRASES O SENTENCES
TOILET-TRAINED 0O oay 0O NIGHT
%eu-neu’ SKILLS O rFe€eos O TolLETs O oRresses
O Ties O aies 0O BUTTONS/SNAPS
Lnewmess SKILLS 0O coLoRs O PRINTS NAME O curs
ATTENTION SPAN O spORATIC O MODERATE 0O susTAINED
ACTIVITY LEVEL, O Low O MODERATE O HIGH
lPLaYs O ALONE [J NEAR OTHERS O WITH OTHERS
CHILD'S UNIQUE VOCABULARY (List child's special words and what they actually mean)
CHILD'S WORDS MEANING CHILD'S WORDS MEANING
DRINK
BATHROOM .
BOWE L MOVEMENT
URINATION
SPECIAL TOY(S)

CHILD PREFERENCES

FOODS TOYS PASTIMES

SPECIAL CONSIDERATIONS

FEARS/DISLIKES PERSONALITY CHARACTERISTICS SPECIAL NEEDS
PREVIOUS GROUP EXPERIENCES RESPONSE TO NEW/STRANGE SITUATION
NAP (Comments) BE DTIME (Time, etc.)
DOves DOno

DA FORM 5224.R, Aug 83
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FAMILY DATA
HOUSEHOLD MEMBERS FETS
NAME AGE RELATIONSHIP TO CHILD TYPE NAME

REASON(S) FOR USE OF COS PROGRAMIS)

CONTINGENCY CARE PLAN FOR CH!ILD ILLNESS

CAR POOL/TRANSPORTATION ARRANGEMENTS

EAMILY CARE PLAN (Sole Purent/Dual Sponsars)

VOLUNTEER AVAILABILITY (Check uppropriate blocks)

[0 FIELD TRIPS AIDE [] HOLIDAY ACTIVITIES
(0 AT HOME PROJECTS ' [J ON-SITE ADMINISTRATIVE/CURRICULUM PROJECTS
] TOY/€EQUIPMENT REPAIR (O cLAsSSROOM AIDE

00 oTHER

EMERGENCY NOTIFICATION DESIGNEE HOME PHONE DUTY PHONE CHILD RELEASE DESIGNEE
EMERGENCY NOTIFICATION DESIGNEE . | HOME PHONE DUTY PHONE CHILD RELEASE DESIGNEE
EMERGENCY NOTIFICATION DESIGNEE HOME PHONE DUTY PHONE CHILD RELEASE DESIGNEE
REMARKS

DA FORM 5224.R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) MEDICAL DISPENSATION RECORD MONTH
For use of this form, sees AR 608-10; the propanent sgency Is TAGO,
(SEE REVERSE FOR PRIVACY ACT STATEMENT)
NAME OF CHILD ACTIVITY ROOM |[NAME OF SPONSOR HOME PHONE DUTY PHONE
MEDICATION (One percard) | AUTHORIZING PHYSICIAN MEDICAL FACILITY TELEPHONE

INCLUSIVE DATES
BEGIN

DOSAGE

TIME

FINISH

INSTRUCTIONS: REFRIGERATION [J YES LJ NO

*CDS PERSONNEL DISPENSING MED
TIME BLLOCK ON A GIVEN DATE.

ICINE WILL INDICATE TIME OF ADMINISTRATION AND INITIAL SAME WITHIN EACH

DA FORM 5225.R, Aug 83
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DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Title 10, United States Code, Section30113,
PRINCIPAL PURPOSE(S):  To provide sponsor consent for administration of medication; confirm medication dispensation directions,
maintain medication records, and identify individuals responsible for dispensing medication.

ROUTINE USES: No information is to be disclosed outside DOD.
DISCLOSURE: Disclozure of requested Information is voluntary ; however, if information is not provided, medication will
not be administered.

(DS personnel authorized to administer medication to

(Child’s Name)

I, hereby authorize the CDS persoinel
noted above to administer medication in the quantity and manner as requested and release same from all legal claims
issued due to injury or illness which may result from such administering. Additional CDS personnel may be designated
at the discretion of the CDS Program Director.

i ate Signature of Sponsor

DATE SIGNATURE OF PROGRAM DIRECTOR

DA FORM 5225-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) SPONSOR/PROGRAM AGREEMENT
For uss of this form, use AR 808-10; tha proponent egency Is TAGO.

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Titla 10, United States Code, Section 3013,

PRINCIPAL PURPOSE(S): Information is used by DA personnel and Patrons to: (1) identity and clarify responsibilities of all parties
involved in agresment, (1) specify commitment regarding acceptance and provision of CDS services.

ROUTINE USES: No information will be disclosed outside DOD.

DISCLOSURE: Disclosure of requested information is voluntary; however, it information is not provided, individuals may
not be able to participate in CDS programs.

NAME OF SPONSOR (Last, [irst, MI)

PROGRAM VALIO FROM (Month, day, year to month, day, year)

TO

SERVICE (Chech appropriate box)

OFfuLL oAy OrART OAY PRESCHOOL OPART OAY SCHOOL AGE OFcc HOME OHouRLY

AGE GROUP CATEGORY (Check appropriate box)

CINFANT Ovo0ODLER OrRESCHOOL AGE OscHooL AGE

I agree to enroll my child/children

in the

CDS Facility/Family Child Care Home Ircated at

PROGRAM SERVICES

PROGRAM OPERATING HOURS ARE AS FOLLOWS (List hours) (CDS personnel)

MON TO TUES TO WEO TO
THURS TO FRI TO SAT TO
SUN TO

*SERVICES FOR MY CHILO/CHILOREN WILL BE AS FOL LOWS (List hours) (Sponsor)

MON TO TUES TO WEO TO
THURS TO FRI TO SAT 70
SUN TO

SERVICES WILL NOT BE AVAILABLE ON (List time/date) (CI.S personnel)

{ WILL BE NOTIFIEO IN AOVANCE, WHENEVER POSSIBLE,
OF AOOITIONAL PERIOOS OF NON-SERVICE AS OETERMINEO BY COS PERSONNEL.

(CHILD MAY BE DENIED CARE WHEN ILLNESS PRECLUDES PARTICIPATION IN ROUTINE PROGRAM ACTIVITIES)

PRIOR NOTICE REQUIREMENT (List amount of time required to terminate services) (CDS Personnel)

UNIQUE CONSIDERATIONS (Sponsor)

| REQUEST THE FOLLOWING SPECIAL NEEOS OF MY CHILO/CHILOREN BE ACCOMMOOATEO

MY CHILO/CHILOREN REQUUIRES THE FOLLOWING SPECIAL ITEMS WHICH | WILL SUPPLY

*NON APPLICATLE FOR HOURLY SERVICES

DA FORM 5228-R, Aug 83
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L

FEES AND CHARGES (CDS Perzannel)

RATES FORPROGRAM SERVICES ARE AS FOLLOWS:

MISCELLANEOUS FEES FOR PROGRAM SERVICES ARE AS FOLLOWS

ATTENDANCE, UNLESS THEY EXCEED THE HOURS CONTRACTED,

AN OVERTIME/LATE FEE OF § PER WILL BE CHARGED STARTING AT HOURS,
*PAYMENT OBLIGATION IS PASED ON HOURS | AGREE TO USE SERVICES NOT ON ACTUAL HOURS OF CHILD

*IN THE EVENT OF MY CHILD'S/CHILDREN’S ABSENCE FROM CARE DUE TO ILLNESS, FEES WIL !./WILL NOT BE
REDUCED

"IN THE EVENT OF ABSENCE OF MY CHILD/CHILDREN FROM CARE DUE TO VACATION, FEES WILL/WILL NOT BE
REDUCED.

FEES WILL BE PAID IN THE FOLLOWING MANNER

POLICIES (CDS Personnel)

-EHlLD MEDICATION WILL BE ADMINISTERED DNLY UPON MY WRITTEN REQUEST UNDER THE FOLLOWING CDS
CONDITIONS

LAUNDERING DF CHILD'S/CHILDREN'S SOILED CLDTHING WILL/WILL NDT BE DONE ON A ROUTINE BASIS.

I WILL PROVIDE THE FOLLOWING TO MEET CDS PROGRAM REQUIREMENTS

| ACKNOWLEDGE AND CONSENT TO THE FOLLOWING CDS POLICIES CONCERNING THE CARE OF MY CHILD

DATE SIGNA URE OF SPONSDR

DATE SIGNATURE OF CDS PROGRAM REPRESENTATIVE

DA FORM 5226-R, Aug 83
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ARMY CHILD DEVELOPMENT SERVICES (CDS) REPORT REPORTING PERIOD

For use of this form, ses AR 608-10; the proponent agency is TAGO.

REPORTS CONTROL
SYMBOL AG-895

(Month and Year) to (Month and Year)

 SECTION | - CHILD DEVELOPMENT SERVICES (CDS) SUMMARY - CENTER-BASED AND QUARTERS-BASED SYSTEMS

PART | - INSTALLATION/MACOM IDENTIFYING DATA

A. INSTALLATION 8. MACOM C. MACOM CODE 0. SUBORDINATE COMMAND
coor

€. CDS COMPLETE MAILING ADDRESS (Include ZIP Code) F. TELEPHONE NUMBER (Include A UTOVON and Commercial No.) |G.PROPONENT FOR CDS (e.g. ACS, PSD)

H. NAME/GRADE/TITLE OF CDS REPRESENTATIVE 1. SIGNATURE OF CDS REPRESENTATIVE

PART Il - FISCAL DATA

TOTAL DOLLARS
A, CDS FUNDING SOURCE

(Center-Based and Quarters-Based Systemas) $ r [ ] I l J J
1. APPROPRIATED FUNDS $ r J I I I I J
2. NONAPPROPRIATED FUNDS (User Fees) $ r I ] l I l 4_|
3. NONAPPRAOPRIATED FUNDS (Other) $ [ l L I I I ]
4, USDA CHILD CARE FOOD PROGRAM $ l l ] I I l J
6. DONATIONS/GRANTS $ r ] l I l ] J
B, COS OPERATIONAL COSTS $ [ I l l l ] ]
1. PERSONNELSALARIES AND BENEFITS $ [ l l I I I J
2. FOCDSERVICES $ [ l l I l I j
3. EQUIPMENT/SUPPLIES $ L ] | 1 1
4. OTHER s [ T T [ |
C., FUNDS COMMITTED FOR RENOVATION EFFORTS FYI I ] $ L I l I l l J
O. FUNDS PROGRAMMED FOR NEW CONSTRUCTION er I ]$ r 1 1 I I I l _J

QO DA FORM 5248-R, Aug, 83
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SECTION | - CHILD DEVELOPMENT SERVICES (CDS) SUMMARY - CENTER-BASED AND QUARTERS-BASED SYSTEMS (Cont'd)
PART Il - PERSONNE L

A, ADMINISTRATIVE STAFF (Complete 1 - 5 on each administrative position identified in 1.)

1, POSITION IDENTIFIED (Check appropriate block) (Fill in items a.,b., and c.) DCDS COORDINATOR DPROGRAM DIRECTOR(s) DFCC DIRECTOR

s. NAME

b, FACILITY MAILING ADDRESS

c¢. AUTOVON/COMMERCIAL TELEPHONE NO,

2. TITLE/G™ADE as[ | | UA:D

3. SERIES

a 1701 D d. 1101 :]
b. 1702 E e 189 Ej
¢ 1710 D f, OTHERD

4. PCRCENT OF TIME SPENT ON OTHER THAN CDS DUTIES (Specify additional duties)

& LESS THAN 25%

b. 26-60%

c. 51-76%

d. 76% OR MORE

e. SOLE RESPONSIBILITY

5. TRAINING (Specify dates and nature of training)
8. ACS/COS MANAGEMENT COURSE

b. CDS ANNUAL TRAINING WORKSHOP

c. ARMY AND DOD SPONSORED TRAINING

d. PROFESSIONAL DEVELOPMENT TRAINING

8. NO TRAINING

JU00O: 000000

TOTAL NUMBERS
8 ‘ ’ 1. APF STAFF POSITIONS (full time equivalent) L ] I j 8 1
2. NAF STAFF POSITIONS (full ime equivalent)

:

O  DAFORMG246.R, Aug 83 2
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SECTION | - CHILD DEVELOPMENT SERVICES (CDS) SUMMARY - CENTER-BASED AND QUARTERS-BASED SYSTEMS (Cont'd)

PART IV . SERVICES

A, CDS CENTER-BASED SERVICES
TOTAL NUMBERS

1. CDS FACILITIES | I I

2. CHILD CAPACITY L 1 1T T 1]
3. CHILD AGE GROUP ENROLLMENT LI 1 1]
4. PROGPAM TYPES/AVERAGE DAILY ATTENDANCE F I l l ]
. FULL.DAY PROGRAM 1 T
b. PART.DAY PRESCHOOL PROGRAM Lt I I 1 1]
¢. PART-DAY SCHOOL AGE PROGRAM L1 T 1T
d. HOURLY PROGRAM L I 1 1 3
e. SPECIAL NEEDS PROGRAM SERVICES L 1T 1T T 3
B. CDS QUARTERS.BASED FAMILY CHILD CARE (FCC) HOME SERVICES
1. CDS CERTIFIED FCC HOMES 1 1]
2. CHILD CAPACITY LI I T ]
3. CHILD AGE GROUP ENROLLMENT L1 1T 1.1
PART V. UTILIZATION DATA
TOTAL NUMBERS P T SIGE OF TOTAL
A. SPONSORS (Include both parents where applicable) CT T 1T 1 OCTIo10]
). E1.E4 PATRONS L1t 1 1 1 1]
2. €5.E9 PATRONS L1 1 1 1 Tr]
3. 01.04 PATHONS L1 1 I 3y 1]
4. 05-10 PATRONS L1 I 1y 11
6. CIVILIAN PATRONS e 1 1

PERCENTAGE OF TOTAL
CDS ENROLLMENT

1l I 1] [r]oejoel]

L
1. INFANTS c 1 1 [ J 1]
1 1 J 1]

TOTAL NUMBERS

B, CHILD AGE GROUP ENROLLMENT

2, TODDLERS

DA FORM 5246-R, Aug 83 3
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SECTION | - CHILD DEVELOPMENT SERVICES (CDS) SUMMARY - CENTER-BASED AND QUARTERS-BASED SYSTEMS (Cont'd)

PART V- UTILIZATION DATA (Cont'd)

8. CHILD AGE GROUP ENROLLMENT (Cont'd)

3. PRESCHOOL AGE

PERCENTAGE OF TOTAL

TOTAL NUMBERS CDS ENROLLMENT

4, SCHOOL AGE

C. FAMILY STRUCTURE

2. CDS PATRONS WHO ARE SOLE PARENTS

1. CDS PATRONS WiTH TWO OR MORE CHILDREN ENROLLED

D OFF-POST RESIDENT PATRONS

3. ACTIVE DUTY COUPLES WHO ARE CDS PATRONS

C 1L 111 11
C T 1L 1] 11
LT T 11
C 1T 1L 11
C 1T 1T 1]
L1 1 1

PART VI - CONTRACTED OPERATIONS DATA

A. CENTER-BASE D CARE (Chech all applicable boxes)

1. FULL-DAY PROGRAM
2. PART-DAY PRESCHOOL PROGRAM
3. PART-DAY BEFORE/AFTER SCHOOL PROGRAM

8. QUARTERS-BASED CARE

4, HOURLY PROGRAM

1000

6. SPECIAL NEEDS PROGRAM SERVICES

]
]

PART Vi)

REMARKS

DA FORM 8248-R, Aug 63
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SECTION Il - CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM

PART | - FISCAL DATA

TOTAL DOLLARS
A. CENTER OPERATIONAL COSTS $ L l I l l ]

8. FEES

1. RATE STRUCTURE BASIS (Chechk all applicabla boxes,)

o. TOTAL FAMILY INCOME D d. SPONSOR RANK D
b. AGE OF CHILD D ¢. MULTIPLE CHILD DISCOUNT D
c. N/A E:] t. FLAT RATE E:]
2. MULTIPLE CHILD DISCOUNT RATE PERCENTAGE

e. SECOND CHILD

b. THIRD CHILD

¢. EACH ADDITIONAL CHILD

st

TOTAL DOLLARS/CENTS

3. AVERAGE HOURLY RATE PER CHILD $ L J l j
4. AVERAGE WEEKLY RATE PER CHILD $ I I L l j
6. AVERAGE MONTHLY RATE PER CHILD $ L I I l 1 ]

6. PRESCHOOL MOMTHLY RATE PER CHILD

o 5 DAY PROGRAM s L1 1 I T 1

b 3 DAY PROGRAM : s L1 U 1 1]

¢. 3DAY PROGRAM s L1 1T 1T T 1

PART Il - PERSONNE L
TOTAL NUMBER PERCENTAGE OF STAFF
A. REGULARLY SCHEDULED FULL TIME AND PART TIME EMPLOYEES IN THE FULL DAY PROGRAM | ] ]
8. REGULARLY SCHFDULED FULL TIME AND PART TIME EMPLOYEES IN THE HOURLY PROGRAM | 1 J m
Q DA FORM 5248-R, Aug 83 ]
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SECTION |1 - CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM

PART Ii - PEASUNNEL (Cont'd)

C. VOLUNTEERS

1. PARENTS

TOTAL NUMBERS

I

2. OTHERS

L1 1 3

O VOLUNTEER HOURS

PART Ill - SERVICES

A. OPERATIONS (Check all applicable boxes)

1. PART-DAY PRESCHOOL SESSIONS

s. 5 DAY AM D
b. 5 DAY PM D
¢. 3 DAY AM D
d. 3 DAY PM D

2. SCHOOL-AGE PROGRAMSERVICES

s, BEFORE SCHOOL

b, AFTER SCHOOL D
c. VACATIONS g
3. CHILD CARE SERVICES PROVIDED

a NORMAL DUTY HOURS

b EVENINGS [
¢. WEEKENDS E:
4, SPECIAL NEEDS PROGRAM SERVICES

a. MAINSTREAM CDS PROGRAM [_—-_J

b, SEPARATE C08 PHOGRAM

e. 2DAY AM D
{. 2 DAY PM D
g. N/A D
d. SUMMER :]
e, N/A D

(]

e. UNIQUE MISSION RELATED REQUIREMENTS [.—.j

d. SPECIAL FUNCTIONS

c. REFERRED/ON-POST D
d HEF!’RRED/OFF-POST[:]

. N/A E:]

(& a

DA FORM 6248-R, Aug 83
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SECTION 11 - CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM
PART 111 - SERVICES (Cont'd)
TOTAL HOURS PER WEEK
5. OPERATIONAL HOURS
a. FULL-DAY PROGRAM ﬁ 1 11
b. HOURLY PROGRAM 1L 1T 1T 1
c. PART-DAY PRESCHOOL PROGRAM {1 1T 1 1
d. PART-DAY SCHOOL-AGE PROGRAM t L 1 1 1
e. SPECIAL NEEDS SERVICES t 1 1 1 1
TOTAL NUMBERS (Children) PERCENTAGE OF CENTER
CHILD CAPACITY
PROGRAM TYPE CAPACITY l 1 1 1 ] [+ Jol o]
1. FULL-DAY PROGRAM 1 I 1 1 C 11
2. HOURLY PROGRAM 1 1 1 ] E:lj
3. PART-DAY PRESCHOOL PROGRAM 1 17 1 1 1
4. PART-DAY SCHOOL AGE PROGRAM C 1L 1 1 1 [:]:
§ SPECIAL NEEDS SER VICES 1 111 1]
6. UNMET DEMANDS IN EXCESS OF 20% OF EXISTiNG PROGRAM CAPACITY (Chack all applicable boxes)
s, FULL-DAY PROGRAM l:] d. SPECIAL NEEDSSEHVICESD
b. PART-DAY PRESCHOOL PROGRAM ] e. HOURLY PROGRAM
c. PART-DAY SCHOOL AGE PROG RAM D t. N/A :]
PART IV - UTILIZATION DATA
TOTAL NUMBERS PERCENTAGE OF PROGRAM
A. SPONSORS (Child Development Center) (Include both parents where applicable) 8Y PRDGRAM SPONSORS
1, FULL-DAY PROGRAM L [ 1 1 ] L 1]o {o]
— ‘ﬁ
a. E1-E4 PATRONS I R C 1
Qn 6. E5- €9 PATRONS C 1111 1
ERIC oA FoRM 52468, Aug 8 ?
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SECTION Il - CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM
PART IV - UTILIZATION DATA (Cont'd)
TOTAL NUMBERS PERCENTAGE OF

1. FULL-DAY PROGRAM (Cont'd) BY PROGRAM PROGRAM SPONSORS
c. 01-04 PATRONS L i 1 T 1] 1]
d. 05-10 PATRONS L1 T 1T 1]
e. CIVILIAN PATRONS L1 1 1T 1 :[:I

2. PART-DAY PRESCHOOL PROGRAM L 1 I 1 1 (1fo]o]
o. E1-E4PATRONS L1 [ 1T :D
b. E5-E9PATRONS L1 1T T 1 D:
c. 01-04 PATRONS L1 177 1]
d. 05-10 PATRONS L1 1T T :l:
e. CIVILIAN PATRONS LT 1T 1T [:]:,

3. PART-DAY SCHOOL AGE PROGRAM L1 1 1T 7 {1 ]o]o]
o. E1-E4PATRONS 1 1 1T 1 ‘:':
b. E6-E9 PATRONS LI 1 1] D:
c. 01-04 PATRONS - LI I T 1 11
d. 05-10 PATRONS LT T 1T :D
e. CIVILIAN PATRONS L1 T 1 1] E:]:

4. HOURLY PROGRAM L1 [ 1 1 L1 fo]o]
s. E1-E4PATRONS L1 T 1T I:]:
b. E5-E9 PATRONS L1 | 1 —] :D
c. 01-04 PATRONS L1 [ 1T 1 [:r_—]
d. 05-10 PATRONS L1 1 1 1 :I:
e. CIVILIAN PATRONS Lt T T T 1 Dj

y 93
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SECTION |1 - CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM

PART IV - UTILIZATION DATA (Cont'd)

I I

4,

TOTAL NUMBERS PERCENTAGE OF
8Y PROGRAM PROGRAM SPONSORS
SPECIAL NEEDS SERVICES l l i J J | 1 {olo ]
o E1.E4PATRONS CT 1T 171 T
b, E5.EDPATRONS 1 1 1 1 1]
c. 0104 PATRONS 1 I 1 1} 1T
. 06- 10 PATRONS L. 1T 1T 1 1 1]
e CIVILIAN PATRONS L 1 1 1 1 1T
TOTAL NUMBERS PERCENTAGE OF
PROGRAM SPONSORS
8. CHILD AGE GROUP ENROLLMENT {1 | 1 {1]o]o]
INFANTS CT T 171 1]
TODDLERS L T T 1] D:
PRESCHOOL AGE CT 1T 11 1
$CHOOL AGE s I (13
UNMET DEMANDS IN EXCESS OF 20% OF EXISTING f GE GROUP CAPACITY (Check all applicable boxes)
e. INFANTS 1] c. PRESCHOOL AGE ]
b. TODDLERS D d. SCHOOL AGE D
TOTAL NUMBERS PERCENTAGE OF
PROGRAM SPONSORS
C. OFF FOST RES, :NCE CDS PATRONS C T 1 1 1 L 1 | o]o]

. FULL-DAY PROGRAM C T 1T 1 3 1]
PART-DAY PRESCHOOL PROGRAM C 1 1 1]
PART-DAY SCHOOL AGE PROGRAM T 1 11 11
HOURLY PROGRAM L1 1T 11 1
SPECIAL PROGRAM SERVICES LT 1T 1 1] 1

DA FORM 5246-R, Aug 83
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SECTION 1 - CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM
PART V
AEMARKS (include innouvative program services or projects, training initiatives, commends on facility upgrades/new construction, and areas of concern).

SECTION 11l - CHILD DEVELOPMENT SERVICES (CD:5) QUARTERS-BASED FAMILY CHILD CARE (Fcc) HOME SYSTEM
PART | - FISCAL DATA

TOTAL DOLLARS

A. FCC OPERATIONAL COSTS s 1 T 1T 1 1
B. FEE RANGE TOTAL DOLLARS/CENTS
1. LOWEST WEEKLY FEE PER CHILD st L 1 1 1
2. HIGHEST WEEKLY FEE PER CHILD s 1 [ I 1
3() 3. AVERAGE WEEKLY FEE PER CHILD s 1 1 I 1 ) 7
O DA FORM 6248-R, Aug 83 10
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SECTION 111 - CHILD DEVELOPMENT SERVICES (CDS) QUARTERS-BASED FAMILY CHILD CARE (FCC) HOME SYSTEM

PART Il - PERSONNEL

POSITION(s) FCC HOMES SUPERVISED
A. FCC PROGRAM DIRECTOR E l | I J I 1
8. FCC OUVYREACH WORKER | I l L J I ]

PART IIl - SERVICES

PERCENTAGE OF FCC
TOTAL NUMBER SYSTEM

A. MULTI-AGE FCC HOMES r r T ] J

ils

8. SPECIAL PURPOSE HOMES (l.¢. extended care, age-specific, special needs homes) l l T I j

PART IV - UTILIZATION DATA

PERCENTAGE OF FCC

TOTAL NUMBERS SPONSORS

A. SPONSORS (FCC Homes) (Include both parents where applicable) L [ T J j r 1 I 0 I o 1
1. E1-E4 PATRONS L1 1T 11 D:
2 E5-EOPATRONS CT 1T 171 1]
3. 01.04 PATRONS 1 1T 1 1 E:D
4. 08-10 PATRONS 1 I 1 1 E:D
8. CIVILIAN PATRONS L1 1 1 1 D:

PERCENTAGE OF FCC

TOTAL NUMBERS SYSTEM ENROLLMENT
B. CHILD AGE GROUP ENROLLMENT L1 1 1 1 [+ Jo]o]
1. INFANTS L 1 1 1 1T
2. TODDLERS Lt 11 1]
3. PRESCHOOL AGE L1 T 1 1 11

DA FORM 5246-R, Aup 63 1
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SECTION 11l - CHILD DEV<LOPMENT SERVICES (CDS) QUARTERS-BASED FAMILY CHILD CARE (FCC) HOME SYSTEM
PART IV . UTILIZATION DATA (Cont'd)

PERCENTAGE OF FCC

8. CHILD AGE GROUP ENROLLMENT (Cont'd) TOTAL NUMBERS SYSTEM ENROLLMENT

4. SCHOOL AGE LT 1 1 3 :D

5. UNMET DEMANDS IN EXCESS OF 20% OF EXISTING AGE GROUP CAPACITY (Check all applicable boxes)

o wrants ] . prescHooLace )
b, TODDLERS D d. SCHOOL AGE D

PART V

REMARKS (Include services to FCC providers, linkages between center and FCC iomes, and comments on certification process).

100 101

)
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CHILD DEVELOPMENT SERVICES (CDS) REGISTRATION CARD OATE

For use of this torm, sue AR 608-10; the proponent agency is TAGO.

DATA REQUIRED 8Y THE PRIVACY ACT OF 1974

AUTHORITY: Title 10, United States Code, Section 3012. PRINCIPAL PURPOSE(S): To provide child and family program eligibility
and background information; sponsor consent for access to emergency medical care: dats required by USDA food program. ROUTINE
USES: Information is furnished the attending phvsician when it is necessary for a child to be taken to & medical facility by someone
other than the parent. Information on immunizrtion and medical problems will be used as part of the program: admission screening
procedure. Family income data will be used to determine USDA food program qualification and rate structures. DISCLOSURE:

Disclosure of requested information is voluntary ; however. if information is not provided, individuals may not be allowed to participate
in CDS programs,

DECLARATION OF NONDISCRIMINATION

Services will be made available to all children in attendance, without regard to race, color, religion, national origin, ancestry, or sex,
within the limits of AR 608-10. CDS programs participating in the USDA Food Program shall offer meals without physical
segregation of, or discrimination against any child regardless of ability to pay.

NAME OF SPONSOR (Last, first, MI) GRAOE [SSN SE RVICE (Check One) SOLE PARENT
O acr Ogrer Ociv 0O ves Ono
HOME AOORESS OF SPONSOR (Include ZIP Code) ON POST |HOME PHONE DUTY/EMPLOYER AODRESS (Include ZIP
| Code)
OFF POST [OUTY PHONE
O
NAME OF SPOUSE (Last, first, MI) GRAOE [SSN ERVICE (Check One) DUAL MILITARY
ISDACT Orer Ociv lspowson a
HOME AOORESS OF SPOUSE (Include ZIP Code) ON POST | HOME PHONE Iourwewu.oven AOORESS (Include ZIP
0 Code)
OFF POST | OUTY PHONE
O
EMERGENCY NOTIFICATION OESIGNEE HOME PHONE DUTY PHONE CHILO RELEASE OESIGNEE
FAMILY SIZE GROSS INCOME |USOA CATEGORY (Check One) MULTIPLE CHILO DISCOUNT

O ruLe O reouceo [ palo Ofo Oro OHWHR OFcec 0O nN/a

COS PROGRAM RATES
8/A SCHOOL FULL DAY

PRESCHOOL HOURLY ______ FCC HOME

DA FORM 4719-R, Aug 83 EOITION OF JUL 78 IS OBSOLETE.




NAME OF CHILD (Last, first, MI)

MAME OF CHILD (Last, first, M)

fremm ettt et ety

NAME OF CHIL\, (Last, first, MI)

MEDICAL PROBLEMS

PHYS EXAM DATE |BIRTH DATE ﬁex PHYS EXAM DATE |BIRTH DATE PHYS EXAM DATE |BIATH DATE |SEX
IMMUNIZATION DATES IMMUNIZATION DATES i IMMUNIZATION DATES
orY OPT oPT
TOPV ) TOPV
MMR | YL MMA
TINE {rme TINE
MEDICAL PROBLEMS

MEDICAL PROBLEMS

ALLERGIES

ALLERGIES

ALLERGIES

REGISTRATION INFORMATION

REGISTRATION INFORMATION

REGISTRATICN INFORMATION

PROGRAM |8Lu/AMIENROLL |TERMIN]PROGRAM [BLDG/AM]ENROLLTERMIN]PROGRAM BLDG/RM |ENROLLITERMIN
FULL DAY FULL DAY FULL DAY

HOURLY HOURL Y HOURLY

PRESCH PRESCH Jeresch

B/A SCH 8/A SCH B/A SCH

FCC HOME FCC HOME FCC HOME

OTHER OTHER THER

Sponsor Consent: 1

give consent for an authorized CDS representative to take my child/children for care,
where the child's condition represents a serious or imminent threat to his/her life, health, or well-being. 1 understand that acon-
scientious effort will he mada to notify me prior to sucl sction and the expsnse. if any, will be borne by me. Treatment at an Army
medical facility may be provided without additional consent under the provision of AR ¢0-3, paragraph 3-34b.

(parent) (gusrdian) of
medical or dental, in an emergency situation

DATE

SIGNATURE OF SPONSOR

DA FORM 4718.R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT REQUIREMENT CGNTROL
g For use of this form, see AR 608-10; the proponent agency is TAGO. SYMBOL AG-894
N SECTION | - CHILD DE VELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM
a INSTALLATION MAILING ADD.ESS TELEPHONE NO./AUTOVON REPORTING PERIOD
le) (Month and Year)
[]
e
‘ MACOM MACOM CO DE SUBORDINATE COMMAND CODE
o )
CDS BUILDING NUMBER CDS STREET ADDRESS COS TELEPHONE NO./AUTOVON
PROGRAM/FACILITY OPERATION (Check appropriate box)
[dcos OpRIVATE ORGANIZATION OconTrAcCT Oarmy acTiviTy
FACILITY PROGRAM TYPES CHILDSPACE CAPACITY CHILD ENROLLMENT AVERAGE DAILY ATTENDANCE
(Check appropriate box) s
FULL DAY ] L 1 1 1 1 1 L T 1
PART DAY PRESCHOGL D L1 1 1] L1 1 1 | l |
PAHT DAY SCHOOL AGE D L1 T 1] L1 1 1] t 1 1
HOURLY ] 117 C 11 CT—1
SPECIAL NEEDS D L1 | L1 1 1 | ] i1
TOTAL L1 1 11 1 |

Minimum standard compliance verification for this facility

has been completed and can be documented upon request, Minimum standards are applicable for the following

areas: policy, program management, developmental programing, health, nutrition, facility, fire and safety.

INSTALLATION REPRESENTATIVE SIGNATURE AND TITLE

MACOM REPRESENTATIVE SIGNATURE ANDTITLE

TO BE COMPLETED BY MACOM (Check appropriate boxes)

Orenewal

REQUEST DEPARTMENT OF ARMY APPROVAL FOR UNITED STATES DEPARTMENT OF AGRICULTURE (USDA) CHILD CARE FOOD PROGRAM
ChiniTiaL APPLICATION Osusmission oF COMPLIANCE VERIFICATION SHEETS AS REQUIRED

CJsusmISSION OF FACILITY CORRECTIVE ACTION PLAN [JsusmissiON OF USDA PROGRAM DATA

TO BE COMPLETED BY HQDA

EFFECTIVE THR

Facility Report) MUST BE SUBMITTED.

DAPPROVAL IS GRANTED/DENIED FOR FORMAL APPLICATION FOR PARTICIPATION IN THE USDA CHILD CARE FOOD PROGRAM,

OarprovaL IS REVALIDATED/DENIED FOR CONTINUED PARTICIPATION IN THE USDA CHILD CARE FOOD PROGRAM. RENEWAL IS FOR A ONE YEAR PERIOD

OUGH AT WHICH TIME AN UPDATED DA FORM 4841-R (CDS Program/

DA FORM 4841-H, Aug 83
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TO BE COMPLETED BY HQDA (Cont'd)

(0 ApPROVAL IS DENIED PENDING CORRECTION OF NOTE

O NONCOMPLIANCE | TEMS AND RESUBMISSION OF CDS PROGRAM/FACILITY REPORT (DA FORM 4841-R)

(O MINIMUMSTANDARD CORRECTIVE ACTION PLAN SHOULD BE RESUBMITTED NO LATER THAN

REMARKS

1-4°7
TELEPHONE NUMBERS (AUTOVON and Commerciafh '

DATE

CHIEF, CHILD SERVICES/YOUTH ACTIVITIES DIVISION

DA FORM 4841-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the proponent agency is TAGO,

MINIMUM STANDARDS COMPLIANCE VERIFICATION

|cENTER-BASED SYSTEM:

COS POLICY STANDARDS (Compliance Area)

REFERENCE COMPLIANCE ITEM fES | NO |°CODE | REFERENCE COMPLIANCE ITEM YES | NO |°CODE
Applicability | 1. All activities, contractors, individual and 5-12 10. All centralized CDS facilities are
Statement private organizaiions providing child develop- identified as child development centers.
ment services o1, property controlled by the
U.S. Army comply with AR 608-10 as 7-1 11. Supplemental/outreach options are im-
applicable, plemented under authorized conditions.
1-8b 2. Services reflect assessed needs for full-day, 7-2b 12, All supplemental/outreach options
part-day and hourly services. comply with provisions of AR 608-10.
[
1-8b 3. Services reflect assessed needs for infant, 13. Regulatory proponents provide technical
6-2a, b toddler, preschool age and school age care. assistance and/or monitoring —
1-8¢c 4. Services support mission requirements and 2:3b a. CDS coordinator
quality of life standards. 2-3¢ b. Health consultant
1-8d 6. Services are responsive to needs of patrons 2-3d c. Safety program manager
living on and off post. 2:3e d. Facility engineer
1-8h 6. All program operations are developmental 23t e. Housing officer
in nature regardless of setting or length of 2-3g f. Staff judge advocate
time in care. 2-3h g. Fire marshal
1-8j 7. There is no dissemination of religious 2:3i h. Provost marshal
materials or activitics designed to teach or 2-3j i. Dietitian
promote religious doctrines. 2.3k i, ACS officer
1-8k 8. All i le to and
afford:;(l)::;‘asc::xc;::;e .;;:2:?: o an 231 14, An annual internal review is conducted
by a Developmental Assessment Team (DAT).
4.7 9. Child enroliment is handled centrally. ) .
Patron information referral services are 3-10a 15. All staff mg_reflects program requirements
provided. to support gervices offered.
DATE COMMANDER (Signature) DATE CDS COORDINATOR (Signature)

2. Inadequate Facilities
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment

4. Ineffective Management Practices

6. Standard Operating Procedures (SOPS)
(a) None - (b) Incomplete/Inadequate

Check YES, or NO, *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1. Insufficient Funding - (a) AF - (b) NAF - (¢c) User Fees

7. Consultation/Technical Assistance Needed

9. Nonapplicable

6. Staff Lacks Adequate Skills/Knowledge

8. Other - Specify on Comment Sheet

DA FORM 4841-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CNS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the proponent agency is TAGO,

MINIMUM STANDARDS COMPLIANCE VERIFICATION lcenTeR-8asED SYSTEM:
CDS POLICY STANDARDS (Compliance Area) (Cont'd)
REFE RENCE COMPLIANCE ITEM vEs | NO | *cODE | REFERENCE COMPLIANCE ITEM vEs | nO | *CODE!
3-18 16. CDS coordinator and program director
receive training as specified.
3-27d 17. Parents provide advisory input.
3-28 18. A parent education program is
established as specified.
4-1 19. The CD8 coordinator and all program
directors meet for policy coordina: on.
4-t 20. Written CDS program policies are
avail able.

Check YES, or NO, 11 NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insutficient Funding « (a) AF - (b) NAF ¢ (¢) User Fees 4. Ineffective Management Practices 1. Consultation/Technical Assistance Needed 1
2 Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specify on Comment Sheet 1 1.
3, Insufficient Resources - (a) Personnel « (b) Materials/Equipment (a) None « (b) Incomplete/Inadequate 9. Nonapplicable
6. Staff Lacks Adequate Skills/Knowledge
DA FORM AR, A 81 4
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) CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

For usa of this form. see AR 608-10; the proponent agency is TAGO.

3-20d . On-going training

[
4-2b 8. Service is available for all age groups 3-20f d. Child abuse identification training
beginning at 6 weeks where need exists.

MINIMUM STANDARDS COMPLIANCE VERIFICATION ~ |CENTER-BASED SYSTEM:
PROGRAM MANAGEMENT STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | NO | *CODE | REFERENCE COMPLIANCE ITEM YES | NO | *CODE
2-11 1. Child records are maintained as specified. 5-2¢(2) 9, Part-day programs double function space
: and staff when feasiJle,

2-12 2. Personnel records are maintained as

specified. 5-2b(1) 10. Hourly services sre provided by reserva -

tion.
2-13 3. Program and operations data is collected
2-14 and maintained as specified. 5-2b(3) 11. Hourly care services are separate from
full-day and part-day services as applicable,

2-17 4. Reporting requirements to command,

MACOM and DA are met as specified. 2-14a(2) 12. Staffing patterns are documented.
3-1b 5. Operations reflect use of appropriated 4-10 13. Management practices support parent

funds as authorized, and child needs.
3-1b 6. Operations reflect a level of self- 4-8 14. Parent acceas policy is in effect as

sustainment with minimum dependency on specified.

DA and MACOM NAF sources.

4-6 15. Admission criteria is implemented as

7. 8OPs are provided for — specified.
5-8a a. Resource management 3-16 16. CDS personnel receive written and oral
5-8b b. Program guidance program and policy guidance as specified.
5-8¢ C, Pl‘oﬂl‘lm/flci"ty standards 17. Caregiver per‘onnel receive —
5-8d d. Program operations 3-20 On si ion traini
5-8e e. Administrative procedures 3'20: a. Fin Tu::ﬁe?t:t on (raining
5-8f f. Contingency plans ) b. First aid training

DATE CDS COORDINATOR (Signature) DATE PROGRAM DIRECTOR (Signatur?)

Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficlent Funding - (a) AF - (b) NAF - (¢c) User Fees 4, Ineffective Management Practices 7. Consuitation/Technical Assistance Needed
2. Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet
3. Insufficient Resourcer - (g) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable

6. Staff Lacks Adequate Skilis/Knowledge

DA FORM 4841-R, Aug 83 - 5 113

112




114

CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

For use of this form, see AR 608-10; the proponsnt agency is TAGO,

MINIMUM STANDAR DS COMPLIANCE VERIFICATION 1F ACILITY:
PROGRAM MANAGEMENT STANDARDS (Compliance Area) (Cont'd)

REFERENCE COMPLIANCE ITEM YES { NO | *coDE | REFERENCE COMPLIANCE ITEM YES
3-20e 18. Designated CDS personnel receive

specialized training as appropriate.
3-19 19. Training is provided to untrained

curegivers as specified.
3-15 20. There is a plan for using and training

CDS volunteers.
3:17b 21. DOD Manuals and CDS training

resources are accessible to all staff,

3-21 22, All regularly scheduled CDS personnel
participate in staff meetings.

|
|
|
No | *cooe]
|
|
|

Check YES, or NO, *if NO, please indicate the code number(s) below

1. Insutficient Funding - (a) AF - (b) NAF - (¢c) User Fees
2. Inadequate Facilities
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment

which best describe the reason/s) for non-compliance,

4, Ineffective Management Practices

5. Standard Operating Procedures (SOPS)
(a) None - (b) Incomplete/Inadequate

6. Staff Lacks Adequate Skills/Knowledge

7. Consultation/Technical Assistance Needed
8. Other - Specify on Comment Sheet

9, Nonapplicable

11}

A}

LS
- DA ‘R, A
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
_ F or use of this form, see AR 608-10; the proponent agency is TAGO.
MINIMUM STANDARDS COMPLIANCE VERIFICATION FACI LITY:
DEVE LOPMENTAL STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | NO | *cODE | REFERENCE COMPLIANCE ITEM YES | NO | *CODE]
5-5a 1. Adult/child ratios are maintained. 416 8. Program practices reflect unique age needs.
3-13a 2. Teacher(s) are provided where preschool .
age adult/child ratios are 1:15. 5-2a(4) 9. Program content and qyahty of full day
preschool age group care is comparable to
5-6b 3. Child group sizes are maintained. part-day preschool program.
5-6b 4. A supervisory caregiver is provided ifor
each .gg?g,oupimg:,y. P 5-9 10. Weekly schedules of indoor and outdoor
. . activities are planned for all ages.
5-6d 5. Primary caregivers are assigned to all
children in full-day and part-day programs. 4-13 11. Daily indoor and outdoor activities are
4-16 6. Personnel working with children — planned for all children.
a. Nuture and care for children with . .
affection and respect. 4-18 12. Child routines support growth and
, development patterns.
b. Use appropriate caregiving techniques,
¢. Interact directly with children in 5-17 13. Indoor child spaces are organized into
program activities. recognizable functional activity areas and
1 i ters.
d. Role-model communication and earning centers
social interaction skills. 5-20 14. Outdoor play spaces support develop-
e. Foster positive self-concept in mental activities,
children.
f. Stimulate children's intellectuul 518 165. T:y;, equ.lpme:\t and ru':""‘h'"%: are
capabilities. 519 provided per inventory requirements.
4-23 7. Per_sonnel use constructive diaciplir_xe 518 16. Toys, equipment and furnishings are
!echnlq}les. No form of corporal punishment generally of institutional quality and are
is permitted. available in quantities to support age group
4-26 18. Television operation is limited to numbers and activity centers.
programs specifically designed for children, _ _
and meets criteria specified. 412 17, Toys, equipment and materials are
accessible to children in a manner supportive
of self-help initiatives.
DATE CDS CHIORDINATOR (Signature) DATE PROGRAM DIRECTOR (Signature)
Check YES, or NO. *If NO, please indicate the code number (s) below which best describe the reason(s) for non-compliance.
1. Insufficient Funding - (a) AF - (¢t NAF - (¢) User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specify on Comment Sheet
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable
6. Staff Lacks Adequate Skills/Knowledge

DA FORM 4841-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

F or use of this form, see AR 608.10; the proponent agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION IFACI LITY:
STRUCTURAL/SYSTEMS FACILITY STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES NO | *CODE |REFERENCE COMPLIANCE ITEM YES NO *CODE
5-25a 1. A structural inspection has been made 5.30b 11. 30 foot candle illumination is provided
on the building per AR 420-70 in all child activity areas.
5-10 2. Construction and alteration projects 5-30¢ 12. 60 foot candle illumination is provided
incorporate design guidance as specified. in administrative work spaces.
5-14a,b 3. The facility accommodates between 25 and 5-29b 13. 125V and 250V electrical outlets or
300 children. equivalent (OCONUS) are provided in
kitchen and laundry areas.
5-28d 4. The mechanical equipment room opens
directly to the exterior of the building 5-29a 14. 115V electrical outlets are provided
with no access into any internal space. throughout all child activity and support
spaces.
5-28a 5. Mechanical exhausts or operable windows are
provided for all chil_d activity, office, work- 5-32 15. Peak noise levels do not exceed 85 dBA
rocoms, kitchen, toilet, and laundry spaces. in child activity rooms with sustained noise
level no greater than 45 dBA, except in
5-48b 6. Exhaust hoods, vented outdoors, are mechanical equipment rooms.
provided over kitchen cooking equipment.
4-30a(1) 16. Water supply is from approved source
5.31b 7. Humidity control of 30-35% is provided per AR 40-5.
during heating season.
5-31a 8. Temperatures in all rooms occupied vy
children are set for no less than 68°F in
the winter and for 78°F in the summer
where air conditioned.
5-31a 9. Tamper-proof thermostats located no more
than 36 inches above the floor are provided.
5-31a 10. Air conditioning is provided where
authorized.
DATE COS COORDINATOR (Signature) DATE FACILITY ENGINEER (Signature)

Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficient Funding - (a) AF - (b} NAF - (¢) User Fees 4, Ineffective Management Practices 7. Consultation/Technical Assistance Needad
1 \ 2. Inadequate Facilities 5. Stardard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet 1 u
b 3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nohapplicable
6. Staff Lacks Adequate Skills/Knowledge
o DA FORM 4841-R, Aug 83 8
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the proponent agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION

lraciuiTy:

CHILD ACTIVITY/ADMINISTRATIVE SUPPORT FACILITY STANDARDS (Compliance Area)

REFERENCE COMPLIANCE ITEM YES | NO |*coDE |REFERENCE | COMPLIANCE ITEM ves | Nno | *coDe
5-15b(2) 1. There is a minimum of 35 square feet 5-16¢c 10. There is a diaper changing area within or
per child usable activity space within gross immediately adjacent to each activity room
child activity room aliocation. serving diapered children. Area includes—
. - . a. Sink with hot and cold running water.
5-16a(1) 2. Rooms are sized or subdivided for chllq b. Changing unit at adult work height.
groups not to exceed double the adult/child c. Storage.
ratio for the age group. d. An adult flush toilet.
5-16a(2) 3. Activit: are:s a.rle sepalirat.ed t.)y age;‘gr(.)up 5-22 11. Spaces are provided for administrative
except where family-style care is authorized. and program support:
5-2b(3) 4, Separate child activity roorms or facilities a. Pqtron reception area. .
are provided for hourly care programs where b. Director and coordinator offices.
applicable. c. Administration support space.
d. Staff workroom and lounge.
4-30d 5. A supervised isolation area accessible to a e, Adult toilet area.
sink and toilet is provided for ill children. f. General storage.
g. Kitchen.
4-30a(3) 6. Drinking fountains are at child height with h Laupdry.
guarded angular stream drinking heads. i. Janitor closet
j. Outdoor storage.
5-16b(1),(2)| 7. Toilets are within or directly accessible to
child activity areas. 5-20a 12. There is at least 100 square feet for each
child using the outdoor play spaces.
5-16b(6) 8. All toddler and preschool bathroom .
fixtures and accessories are child-sized and 5-20¢c 13. Separate outdoor play areas are provided
located at an age-appropriate height. for designated age groups.
5-16b(3) 9. One child flush toilet and lavatory is 5-25 14. Facilities and grounds maintenance is
provided per 8 children 18 months — 3 years providcd as specified.
and per 15 children over 3 years of age.
DATE CSS COORDINATOR (Signature) DATE FACILITY ENGINEER (Signature)

Check YES, OR NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficient Funding - (a) AF - (b) NAF - (c) User Fees
2. Inadequate Facilities
3, Insufficient Resources - (a) Personnel - (b) Materials/Equipment

4. Ineffective Management Practices

6. Standard Operating Procedures (SOPS)
(a) None - (b) Incomplete/Inadequate

6. Staff Lacks Adequate Skills/Knowledge

7. Consultation/Technical Assistance Needpd
8. Other - Specify on Comment Sheet
9. Nonapplicable

DA FORM 4841-R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

For use of this form, ses AR 608-10; the proponent agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION FACILITY:
HEALTH STANDARODS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | NO | *CODE | REFERENCE CCMPLIANCE ITEM Yeés | NO | °CODE
4-27 1. Staff health employment requirements 4-21c 11. Diaper changing areas are sanitized as
have been met. specified ..cr each use.
4-28 2. Child health requirements have been met. 4-301(1) 12. Soiled clothing and diapers are changed
promptly.
4-8b 3. Children are screened for illness upon
daily arrival. 4-21e,f 13. Soiled diapers and clothing are stored as
specified.
4-29a 4. Denial of service to ill children is based
upon specified criteria. 4-21¢g 14. Training chair receptacles are emptied
and sanitized after each use.
4-29b 5. Readmission of children following
illness is based upon specified criteria. 4-301(2) 15. Toilet room and fixtures are sanitary and
odor free.
4-29¢ 6. Medical care procedures fur emergencies
and minor health problems after admission 4-30e 16. Personal cleanliness procedures are
follow specified criteria. followed as specified.
4-29d 7. Child medication is administered only as 4-301(3) 17. Toys used by child under 36 months
specified. are washable and cleaned as specified.
219 8. Parents are notified in the case of: 4-30a(2) 18. Drinking water is available to children
at all times.
2-19a 2. Medical emergencies.
2-19b b. Communicable diseases. 4-31b 19, Pets are free from disease, immunized and
2-19¢ c. Acute illnesses, sanitarily maintained.
4-20 9. Nap gnd rest periods are provided for 5-27 20. Pest control operations are approved per
children as specified. local requirements.
4-21b 10. Disposable diapers are used exclusively 5-26 21. Custodial and housekeeping services are
except for medically indicated exceptions. provided as specified.
DATE CSS COORDINATOR (Signature) DATE HEALTH CONSULTANT (Signature)

Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance,

1. Insufficient Funding - (a) AF - (b) NAF - (¢} User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 6. Standard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet ¢
1 2 ) 3. Insufticient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable 1 2 J
fo 8, Staff Lacks Adequate Skills/Knowledge

Q
. 4841-R,
EMC OA FORM 4841-R, Aug 83 10

Aruitoxt provided by Eic:

Y Y




. . \ 4

CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the proponent agency is TAGO
MINIMUM STANDARDS COMPLIANCE VERIFICATION lFACI LITY:
FOOD/NUTRITION STANDARDS (Compliance Area) .
REFERENCE COMPLIANCE ITEM YES | NO | *cOoDE | REFERENCE COMPLIANCE ITEM YEs | NO *CODE
4-32 1. Foods are served to help meet children’s 4-34f 12, Parental and physician desires
total nutrition needs. concerning food practices are provided
within program capabilities,
4-33 2. Installation is enrolled in USDA Child
Care Food program if applicable, 4.32 13. Food is provided by parents only as
specified.
5-22g 3. A kitchen is provided as specified.
4-19¢g 14, Children are served meals and snacks
4-37 4, Kitchen appliances and equipment are family style within their activity room.
provided per USDA and DAAG-PSY guidelines.
4-19h 15. Eating areas in infant and toddler rooms
4-34a 5. Meals and snacks are provided appropriate are not adjacent to diaper changing unit.
to hours of service.
4-19i 16. Caregivers regularly sit with the
4.34c 6. USDA Recommended/Dietary Allowances children during meals and snacks.
are used as 4 guide to meal planning.
4-19e 17. Infants are regularly held for feedings
4-34e 7. The nutritional aspects of the food program and bottles are not propped.
are coordinated with a dietitian,
4-19d 18. Infants are within sight of caregivers
3-20e(2),(3) | 8. Food service personnel have received while self-feeding.
training in child nutrition, menu planning,
food handling, food preparation, food 4-19a 19, Children are not forced to eat; food
sanitation practices, food-borne disease is not used to punish or reward children.
control and environmental sanitation.
4-35 9. Food is prepared and stored per USDA
guidelines and AR 40-5,
4-36 10. The food services area will be maintained
per USDA guidelines and AR 40-5.
4-34g 11. Menus are posted and available for parents.
DATE CDS L .ORDINATOR (Signature) DATE DIETITIAN (Signature)
Check YES, or NO. * If NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1. insufticlent Funding - (a) AF - (b) NAF - (c) User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2, Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet
3. Insufficient Resources - (a) Personnel - () Materials/Equipment (a) None - (b) Incomplete/inadequate 9. Nonapplicable
8. Statf Lacks Adequate Skills/Knowledge

Q DA FORM 4841.R, Aug 83 11 -
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the propanent agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATICN [F ACILITY:
FIRE PREVENTION STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | No | *coDE| REFERENCE COMPLIANCE ITEM YES | NO | *CODE
5-33 1. Facilities meet requirement of DOD 65-33b(3) 9. The FADS transmits a signal directly to
4270.1M and NFPA 101 Life Safety Code the fire department or fire alarm control
except as modified by AR 608-10. center serving the facility,
5-34a 2, Documented fire inspections are conducted 65-33d(4) 10. A fire exit is located no more than 150
on & monthly basis, feet from any point in the facility and 100
feet from any occupied room door.
5-16 3. Maximum facility capacitv has been
established by the fire marshall and posted 5-33d(6),(6) | 11. Outside exit doors and doors used for
near the lobby area, exits have panic hardware in operable
condition and swing in the direction of
65-33a(2) 4, Programs serving children under 5 years exit travel,
are located on the ground floor regardless
of facility construction. 6-33d(1) 12. Each room used as a child activity space
has at least two remote exits as specified
5-33a(3) 5. Programs serving children under 5 years in reference.
are located in a noncombustible or fire
resistive building. Existing wood frame or 5-33d(3) 13. All infant activity rooms have a direct
ordinary construction building may be used exterior, crib accessible, exit with an
as specified in reference. inclined ramp for emergency evacuation
of wheeled cribs,
65-33¢(1) 6. Walls separating age group activity
rooms are fire-rated for one hour, 5-34g 14. Evacuation cribs or devices in operable

. condition are available to remove infants.
5-33b(1)(a) { 7. A hard-wired automatic fire alarm and

5-33b(4) detection system (FADS) is provided as 5-34¢ 15. All personnel are trained in evacuation
specified in reference, The fire and procedures.
evacuation alarm is capable of being
operated manually. 5-34d 16, Drill procedures are published and

conspicuously posted in the building.
5-33b(1)(b) | 8. An automatic sprinkler system for all hazard
areas is provided as specified in reference.

DATE CDS COORDINATOR (Signature) DATE FIRE MARSHAL (Signature)

Check YES, or NO, * If NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance,

1. Insufticient Funding - (a) AF - (b) NAF - (c) User Fees 4, Ineffective Management Practices 7. Consultation/Technical Assistance Needed
o 2. Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet
1 2 Q ) 3. Insutficient Resvurces - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable
: 6. Staff Lacks Adequate Skills/Knowledge 1 r‘r
Q
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608:10; the proponent agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION FACILITY:
FIRE PREVENTION STANDARDS (Compliance Area) (Cont.)
REFERENCE COMPLIANCE ITEM vES | NO | *CODE | REFERENCE COMPLIANCE ITEM vES | NO | *CODE
5-34f 17. Docum .ted fire drills which involve all 5-33b(6) 28, There is at least one hydrant within 200
children and staff are conducted monthly. feet of the facility.
5-34e 18. Individualized evacuation procedures are

posted within each child activity room.

5-33a(5) 19. Open fireplaces, portable combustion
space heaters and electric heaters are not used.

5-34h 20. Children are not permitted in a room
which has a furnace, domestic hot water
heater, or gas meter.

5-33a(6) 21. Thermal insulation meets minimum
flame spread and smoke ratings as specified
in reference,

5.33a(7) 22, Carpeting meets minimum flame spread
and smoke ratings as specified in reference,

5-33¢c(3) 23. Corridors are of noncombustible
construction or lined with noncombustible
material as specified in AR 420-70,

5-33a(8) 24, Fuel storage meets NFPA 30 requirements,

5-33-b(2) 25, Commercial grade kitchen hoods have an
automatic extinguishing system per NFPA 96,

5.34i 26. Smoking is permitted only in designated
areas away from child activity spaces and
food preparation areas.

5-33b(7) 27. Portable fire extinguishers are
furnished in adult accessible locations.

Check YES, or NO, * If NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance,

1. Insufficient Funding - (a) AF - (b) NAF - (c) User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate acilities 6. Standard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable

6. Staff Lacks Adequate Skills/Knowledge

Q DA FORM 4841-R, Aug 83 13
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608:10; the proponent agency is TAGO.
MINIMUM STANDARDS COMPLIANCE VERIFICATION IFACI LITY:
SAFETY STANOA#OS (Compliance Area)
EERENCE COMP LIANCE ITEM YES | NO | *coOE | REFERENCE COMPLIANCE ITEM YES | NO | *cooE
5-35 1. Safety procedures and inspections are per 5-7a 7. A minimum of two CDS personnel are on
DOD Directive 1000.3 and AR 385-10, duty during all hours of operation.
5.-36 2. A daily inspection by the CDS personmnel 5-7b 8. No child is left unattended at any time
is conducted of all facility grounds, child indoors or outdoors, asleep or awake.
use areas and equipment to identify and
take appropriate action to eliminate safety 5-Tc 9, All indoor and outdoor child activity
hazards. spaces are visually and physically
accessible to adults for supervision
5-8 3. SOPs are available for— purposes.
a, Emergencies including fire, serious 2-19 10. Parents are notified of unusual
injury and poison ingestion. occurrences involving child health and
b, Medication dispensation. safety and planned off-site excursions.
¢. Child abuse and neglect identification.
d. Substitute and additional caregiver. 4-14 11, Indoor program equipmernt, toys and
e. Security including key control. 5-36 materials are—
f. Janitoral and maintenance servicas.
a, Safe.
5-35a a. A telephone capable of reaching the MTF, b. Non-toxic.
fire department, off-post residences and c. Durable.
parental work sites is available on the d. In working order.
premises for emergencies.
4-14 12. Outdoor program equipment, toys and
5-36e 5. Current instructions are posted at each materials are—
telephone to facilitate calling for ambulance, 5-36
medical, fire and military police services. a, Safe.
b. Non-toxic.
5:6a 6. The program director or responsible c. Durable.
designee is on duty during all hours of d. In working order,
operation,
4-20d 13. Crib slat spaces are not greater than
2-3/4 inches.
DATE COS COOROINATOR (Signature) OATE SAFETY OF FICER (Signature)
Check YES, or NO. * If NQ, please indicate the code number(s) below which best describe the reason(s) for non.comrliance.
1. Insufficient Funding - (a) AF « (b) NAF - (¢) User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
l 'i ‘ , 2. Inadequate Facilities ) 5. Standard Operating Procedures (SOPS) 8, Cther - Specify on Comment Sheet
] 3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete /Inadequate 9, Nonapplicable 1 3 ]
6. Staff Lacks Adequate Skills/Knowledge

O DA FORM4841-R, Aug 83 14
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the proponent sgency is TAGO. )

MINIMUM STANDARDS COMPLIANCE VERIFICATION

JraciuTy:

SAFETY STANDARDS (Compliance Area) (Cont'd)

REFERENCE COMPLIANCE ITEM vEs | NO ] *CODE | REFERENCE COMPLIANCE ITEM vEs | No | ‘coDe
5-35b 14. All areas within the facility are free of— 5-35j 24. Radiators, pipes, electrical and heat
generating appliances are protected from
5-35b(1) a. Lead-based paint. child contact.
5-35b(2) b. Loose asbestos particles from ceiling or
pipe lagging. 5-36¢ 25. Matches, power tools, detergents,
5-35b(3) c. Ureaformaldehyde insulation, solvents, cleaning supplies are kept in a
5-35b(4) d. Exposed electrical wiring. locked area.
5-356¢ 15. All windows are screenea or protected. 5-36d 26. Flammable, poisonous and highly
caustic materials are not stored in the
5-35d 16. Double-hung windows are counter-balanced facility.
to prevent finger or arm injuries.
5-26b 27. Custodial equipment, supplies and
5-35e 17. Door hardware is operable from either side, materials are approved as specified.
non-locking, and free from dangerous
protrusions. 4-30a(4) 28. Temperatures in plumbing fixtures o
accessible to children do not exceed 110 F.
5-35f 18. Stairways used by children have antislip
treads, low handrails, and are constructed 5-20g 29. Outside play area perimeters are
of solid materials. enclosed by fencing with adequate child
proof access for emergency and maintenance
5-35¢ 19. Floors are free from protrusions, holes vehicles where appropriate.
and splinters and are in good condition.
5-20f 30. Surfaces under outside play equipment
5-35h 20. Sliding glass doors, walls and low windows are of type to minimize injuries from falls.
are marked at adult and child eye level.
5-25b 31. Outside child activity spaces (playground)
5-361 21. Electrical appliances, radiators, heaters, surfaces are maintained in safe condition for
fans, and similar appliances meet UL, continuous program use.
NFPA or comparable host nation standards.
5-35k 32. Culverts, drainage ditches, sewer
5-29¢ 22. All electrical outlets in child activity accessories, and all similar hazards are
spaces are nonremovable child safety type. inaccessible to children.
5-25¢ 23. Installed equipment is maintained in 5-351 33. Weed control in children's play areas
safe working condition. does not include the use of herbicides.

1. Insufticient Funding - (a) AF - (b) NAF - (¢) User Fees
2. Inadequate Facilities
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment

4, Ineffective Management Practices
6. Standard Operating Procedures (SOFS)
(a) None - (b) Incomplete/Inadequate

Check YES, or NO, *If NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

7. Consultation/Technical Assistance Needed

9, Nonapplicable

6. Staff Lacks Adequate Skills/Knowledge

8. Other - Specify on Comment Sheet

DA FORM 4841:R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

F or use of this form, see AR 608:-10; the proponent agency is TAGO.,

REQUIREMENT CONTROL
SYMBOL AG-894

SECTION | . CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM

INSTALLATION

MAILING ADDRESS

TELEPHONE NO./AUTOVON REPORTING PERIOD
(Month and Year)

MACOM

MACOM CODE

SUBORDINATE COMMAND CODE

CDS BUILDING NUMBER

CDS BUILDING ADDRESS

CDS TELEPHONE NO./AUTOVON

CHILD DEVELOPMENT SERVICES (CDS) MINIMUM STANDARDS CORRECTIVE ACTION PLAN - (CHILD DEVELOPMENT CENTER)

NONCOMPLIANCE COMPLIANCE SIGNATURE OF
EFEREN DESCRIPTION OF CORRECTIVE ACTION TAKEN/TO BE TAKEN
REFERENCE ' M NO. AREA CODE DATE®) REGULATORY OFFICIAL
DATE COMMAND REPRESENTATIVE (Signature) TELEPHONE NO.(s) (AUTOVON and Commercial)

135
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT REQUIREMENT CONTROL
For use of this form, ses AR 608-10; the proponent agency is TAGO. SYMBOL AG-894

SECTION |- CHILD DEVELOPMENT SERVICES (CDS) CENTER-BASED SYSTEM

IMSTALLATION IMAILING ADDRESS TELEPHONE NO./AUTOVON REPORTING PERIOD

(Month and VYear)

MACOM MACOM CODE SUBORDINATE COMMAND CODE

CDS BUILDING NUMBER COS BUILDING ADDRESS CDS TELEPHONE NO./AUTOVON

CHILD DEVELOPMENT SERVICES (CDS) USDA PROGRAM DATA - (CHILD DEVELOPMENT CENTER)

ENRO

LLMENT DATE USDA CONTRACT NO. RENEWAL DATE

FACILITY SYSTEM

I 1 1 &1 1 1]
[

—

AVERAGE MONTHLY EXPENDITURES FOR COS FOOD SERVICES

2. AVERAGE MONTHLY USDA REIMBURSEMENT L I 1] L LT 1T ]

3, AVERAGE NUMBER OF MEALS SERVED ON A DAILY BASIS (I A e O I B

4. AVERAGE NUMBER OF SUPPLEMENTS SERVED ON A DAILY BASIS L 1 1 | e A O O

6. PERCENTAGE OF CHILD ENROLLMENT IN FREE MEAL CATEGORY | LI 1 1

6. PERCENTAGE OF CHILD ENROLLMENT IN REDUCED PRICE CATEGORY L 1 I ] L1 [ 1

7. PERCENTAGE OF CHILD ENROLLMENT IN FULL PRICE CATEGORY L1 1 | L 1 I 1

8. MEAL TYPES SERVED ON A DAILY BASIS OereakrasT Ovunce Ooinner [JaM SUPPLEMENT Opm SUPPLEMENT

9. DELIVERYSYSTEM  [JonsiTE PREPARATION  [JcenTRaLizeo cos kITcHEN  [JcoONTRACT SERVICES (Army) [JcoNTRACT SERVICES (Civillan)
10. SPECIALIZED TRAINING TOPIcS  CINUTRITION Orooo senvices Orooo saniTaRY PRACTICES  [JCHILD GROWTH/DE VELOPMENT

Orooo PREPARATION OREGULATORY REQUIREMENTS
11.  SPECIALIZED TRAINING PROVIDED TO Ocarecivers Orooo SERVICE PERSONNEL OMANAGEMENT PERSONNE L
OrarenTs OcHiLoren

DATE CDS COORDINATOR (Signature) TELEPHONE NO.(s) (AUTOVON and Commercial)
DA FORM 4841-R, Aug 83 17

136 137




CHILD DEVE LOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT REQUIREMENT CONTROI,

For use of this form, see AR 608-10; the proponent agency is TAGO SYMBOL AG-894
SECTION Il - CHILD DEVE LOPMENT SERVICES (CDS) QUARTERS-BASED FAMILY CHILD CARE (FCC) HOME SYSTEM
INSTALLATION o MAILING ADDRESS TELEPHONE NO,/AUTOVON REPORTING PERIOD

(Month and Year)

MACOM MACOM CODE SUBORDINATE COMMAND CODE

FAMILY CHILD CARE HOME TYPES TOTAL INSTALLATION HOUSING UNITS TOTAL FCC HOMES TOTAL FCC HOMES CAPACITY

MULTI-AGE L I | [ | L1 I I | I

EXTENDED HOURS
SICK CHILD

AGE'SPECIFIC
SPECIAL NEEDS
Minimum standard compliance verification for all installation/community FCC Homes has been completed and can be documented upon request. Minimum standards

are applicable for the following areas: policy, program management, developmental programs, health, nutrition, facility, fire and safety.
INSTALLATION REPRESENTATIVE SIGNATURE AND TITLE MACOM REPRESENTATIVE SIGNATURE AND TITLE

TO BE COMPLETED BY MACOM (Check appropriate boxes) o
REQUEST DEPARTMENT OF ARMY APPROVAL FOR UNITEDSTATES DEPARTMENT OF AGRICULTURE (USDA) CHILD CARE FOODPROGRAM

OiniTiaL APPLICATION CsueMissioN OF COMPLIANCE VERIFICATION SHEETS AS REQUIRED

Orenewal CsuemissioN OF FACILITY CORRECTIVE ACTION PLAN [Csusmission OF USDA PROGRAM DATA

TO BE COMPLETED BY HQDA
LlarrrovaL I1s GRANTEO/DENIED FOR FORMAL APPLICATION FOR PARTICIPATION IN THE USDA CHILD CARE FOOD PROGRAM,

[CJarPROVAL IS REVALIDATED/DENIED FOR CONTINUED PARTICIPATION IN THE USDA CHILD CARE FOOD PROGRAM, RENEWAL IS FOR A ONE YEAR PERIOD

EFFECTIVE L THROUGH AT WHICH TIME AN UPDATED DA FORM 4841-R (CDS Program/

Facility Report) MUST BE SUBMITTE D,

[JAPPROVAL IS DENIED PENDING CORRECTION OF NOTED NONCOMPLIANGE ITEMS AND RESUBMISSION OF CDS PROGRAM/FACILITY REPORT (DA FORM 4841-R) *

CIMINIMUM STANDARD CORRECTIVE ACTION PLAN SHOULD BE RESUBMITTED NO LATER THAN

DATE CHIEF, CHILDSERVICES/YOUTH ACTIVITIES DIVISION (Signature) TELEPHONE NO.(s) (A UTO VON and Conimercial)

135 133
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITYY REPORT
F or use of this form, sée AR 608-10; the proponent agency is TAGO.
MINIMUM STANDARDS COMPLIANCE VERIFICATION |auaRTERS BASED SYSTEM:
CDS POLICY STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | NO [°*CODE | REFERENCE COMPLIANCE ITEM YES | NO | *CODE
Applicability | 1. All activities, contractors, individuals and 4-7 10. Child enrollment is handled centrally.
Statement private organizations providing child develop- Patron referral services are provided.
ment services on property controlled by the
U.S. Army comply with AR 608-10 as 11. Regulatory proponents provide
applicable. technical assistance and/or monitoring—
1-8b 2. Services reflect assessed needs for full-day, 2-:3b a, CDS coordinator
part-day and hourly services, 2-8 b. FCC program director
2-3¢ ¢. Health consultant
1-8b 3. Services reflect assessed needs for infant, 2-3d d. Safety officer
toddler, preschool age and school age care. 2-3e e, Facility engincer
2-3f f. Housing officer
1-8¢c 4, Services support mission requirements and 2-3g g. Staff judge advocate
quality of life standards. 2:3h h. Fire marshal
2-3i i. Provost marshal
1-8d 5. Services are responsive to needs of patrons 2-3j j. Dietitian
living on and off post. 2-3k k. ACS officer
1-8h 6. All program services provided are 2-5a,b 12. Annual internal review is conducted
developmental in nature regardless of setting by a Developmental Assessment Team (DAT).
or length of time in care,
: 3-10a 13. All staffing reflects program requirements
1-8j 7. There is no dissemination of materials to support services offered,
or any activities designated to teach or
promote religious doctrines. 3-18 14. The CDS coordinator and FCC program
director receives training as specified.
1-8k 8. All program services are available to and
affordable by active duty sponsors, 3-27 15, Parents provide advisory input.
1-8e 9. Quarters-based services are a supplement 3-28 16. A parent education program is
to, not a substitute for, center-hased services. established as specified,
Y
DATE COMMANDER (Signature) DATE CDS COORDINATOR (Signature)
Check YES, or NO, *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1. Insufficient Funding - (a) AF - (b) NAF - (¢) User Fees 4, Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 6. Standard Operating Procedures (SOIS) B. Other - Specify on Comment Sheet
3, lasufficlent Resources - (a) Personnel - (b) Materials/Equipment fa) None - (b) Incomplete/Inadequate 9, Nonapplicable
6. Staff Lacks Adequate Skills/Knowledge

QO DA FORMAB41.R, Aug 83
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

For use of this form, see AR 608-10; the proponent agency is TAGO,

MINIMUM STANDARDS COMPLIANCE VERIFICATION IQUARTEﬂS-BASED SYSTEM:

CDS POLICY STANDARDS (Compliance Area) (Cont'd)

available.

REFERENCE COMPLIANCE ITEM YES | NO | *CODE |REFERENCE COMPLIANCE ITEM YES | NO |*CODE
4-1 17. The CDS coordinator and all program

directors meet for policy coordination.
4-7f 18. Written CDS program policies are

2, Inadequate Facilities

3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment

Check YES, or NO, *1{ NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1, Insufticient Funding - (a) AF - (b) NAF - (¢c) User Fees

4, Ineffective Management Practices

5. Standard Operating Procedures (SOPS)
{a) None - (b) Incomplete/Inadequate 9. Nonapplicable

6. Staff Lacks Adequate Skills/Knowledge

8. Other - Specify on Comment Sheet

7. Consultation/Technical Assistance Nefei ,3
XL
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, ses AR 608-10; the proponent agency is TAGO.
MINIMUM STANDARDS COMPLIANCE VERIFICATION IQUA RTERS-BASED FCC SYSTEM:
PROG RAM MANAG .MENT STANDARDS (Combpliance Area)
REFERENCE COMPLIANCE ITEM vES | NO | *CODE | REFERENCE COMPLIANCE ITEM YES | NO | *CODE
3-12e 1. An FCC program director is provided to 10. SOPs include provisions for—
implement and manage the quarters-based
care system. 6-8a a. FCC provider communication linkages.
6-8b b. FCC provider and CDS center linkages.
3-12f 2. An FCC outreach worker is provided for 6-8¢ c. CDS services to FCC providers.
systems comprised of more than 30 FCC 6-8d d. FCC special purpose homes.
homes. 6-8e e. FCC provider reporting procedures.
3-12f 3. No FCC outreach worker's caseload 3-19b 11. Each FCC provider receives annual
exceeds 40 FCC homes. training as specified.
3-14¢ 4, Clerical support is provided to the FCC 4-6 12. Admission criteria is implemented as
program director. specified.
1-8f 6. All family child care within Government 2-14b 13. Child placement data is centrally
quarters occurs in CDS certified FCC homes. available to monitor FCC age group
compositions.
3-16e 6. FCC provider receives ongoing written and
oral CDS program and policy guidance. 2-11 14. Child records are maintained as specified.
2-7b 7. There is a SOP for FCC provider and 2-12b 16. FCC provider records are maintained
home certification procedures. as specified.
2-8b 8. There is a SOP for the FCC system 2-14d 16. Records are maintained on FCC home
which includes provision for— certification as specified.
a. Program compliance verification. 2-13 117. Program records and operations data
b. Allegations and complaints. 2-14 are collected and maintained as specified.
¢. Noncompliance.
d. Suspension or revocation process. 217 18. Reporting requirements to commands,
MACOM and DA are met as specified.
4-4c 9. F~C providers carry personal liability
i reayj
DATE CSS COORDINATOR (Signature) DATE FCC PROGRAM DIRECTOR (Signature)
Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1. Insufficlent Funding - (a) A¥ - (b) NAF -(c) User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
3. Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specify un Comment Sheet
3. Insufticient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9, Nonapplicable
6. Staff Lacks Adequate Skills/Knowledge
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 608-10; the proponent agency is TAGO.
N MINIMUM STANDARDS COMPLIANCE VERIFICATION FCC PROVIDER. HOME:
DEVELOPMENTAL STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES NO l *CODE |REFERENCE COMPLIANCE ITEM YES NO *CODE
65 1. Adult/child ratios are maintained. 4-i3 9. Daily indoor and outdoor activities are
planned for all children.
65 2, Child group sizes are maintained,
4-18 10. Child routines support growth and
6-5 3. Age composition of child groups is development patterns.
maintained.
4-12 11, Indoor play space and furnishings are
4-15 4, The FCC provider— arranged to allow developmentally
appropriate child activities.
a, Nurtures and cares for children with,
affection. 4-19) 12, Adult size furnishings and equipment are
b. Uses appropriate caregiving techniques. adapted for child use when necessary.
c. Interacts directly with children in
program activities. 4-14 13. Toys and equipment are appropriate to
d. Role-models communication and social child age level, ability and interest,
interaction skills,
e. Fosters positive self-concept in children. 4-14 14. Toys and equipment support types of
f. Stimulates children's intellectual program activities specified in 4-13,
capabilities.
4-12 15, Toys, equipment and materials are
4-23 5. Constructive discipline techniques are 4-14 accessible to children in a manner supportive
used, No form of corporal punishment is of self-help initiatives.
utilized.
4:25 16, Television operation is limited to
4-17 6, Night care requirements are met as programs specifically designed for children,
specified.
4-16 7. Progrum practices reflect unique age group
needs.
6-9b 8. A sample written daily activity schedule is
available to parents.
1
DATE FCC PROGRAM DIRECTOR (Signature)
Check YES, or NO. * 1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1. Insufticient Funding - (a) AF + (b) NAF - (c) User Fees 4, Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 5. Standard Operating Procedures (SOPS) 8. Other - Specify on Comment Sheet
-_. 3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable P
i 40 6. Staff Lacks Adequate Skills/Knowledge 14/
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
F or use of this form, see AR 608:10; the proponsnt agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION I FCC PROVIDE R/HOME:
HEALTH STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES NO *CODE| REFERENCE COMPLIANCE ITEM YES ND *CODE
4-27 1. FCC provider and home occupants have 4-30e 11. Personal cleanliness procedures are
met health requirements. followed as specified,
4-28 2. Child health requirements have been met. 4-30f(1) 12. Soiled clothing/diapers are changed
promptly.
4-8b 3. Children are screened for illness upon daily
arrival, 4-21e, f 13. Soiled diapers and clothing are stored
as specified.
4-29a 4, Denial of service to ill children is based
upon specified criteria. 4-21c 14. Diaper changing areas are sanitized as
specified after each use.
4-29b 5. Readmission of children following illness
is based upon specified criteria, 4-21g 15. Training chair receptacles are emptied
and sanitized after each use.
4-29¢ 6. Medical care procedures for emergencies
and minor health problems after admission 4-31b 16. Pets are free from disease, immunized as
follow specified criteria. appropriate and sanitarily maintained.
4-29d 7. Child medication is administered only as 4-301(2) 17. Toilet rooms and fixtures are sanitary and
specified. odor free.
8. Parents are notified in the case of— 4-301(3) 18. Toys used by children under 36 months are
washabi> and cleaned as specified.
2-19a a. Medical emergencies.
2-19b b. Communicable diseases. 6-14d 19. FCC home areas occupied by children
2-19¢ ¢. Acute illnesses. are maintuined to meet local standards of
orderliness and cleanliness.
4-20 9. Nap and rest periods are provided for
children as specified.
4-30a(2) 10, Drinking water is available to children at
all times.

DATE HEALTH CONSULTANT (Signature) DATE FCC PROGRAM DIRECTOR (Signature}

Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficient Funding - (a) AF - (b} NAF - (¢) User Fees 4, Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 6. Standard Operating Procedures (SOPS) 8, Other - Specify on Comment Sheet
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b} Incomplete/Inadequate 9. Nonapplicable
6. Staft Lacks Adequate Skills/Knowledge ] 4 q
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

For use of this form, see AR 608.10; the proponent agency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION

Tecc prRovVIDER/HOME:

FOOD/NUTRITION STANDARDS (Compliance Area)

| REFERENCE COMPLIANCE ITEM YES NO | *CODE | REFERENCE COMPLIANCE ITEM YES | NO | *CODE]

4-33 1. FCC provider is enrolled in USDA Child
Care Food program.

4-34a 2. Meals and snacks are provided appropriate
to hours of service,

4-32 3. Foods are served to help meet children's
total nutrition needs.

4-34c¢ 4, USDA Recommended/Dietary Allowances
are used as a guide to meal planning.

4-34¢ 3. Menus are posted or available for
parents.

4-34f 6. Parental and physician desires
concerning food practices are provided
within program capabilities.

4-35d 7. Food provided by parents is labeled
with child's name and refrigerated if
applicable. Feeding instructions are
provided,

4-19e 8. Infants are regularly held for feedings
and bottles are not propped.

4.19d 9, Infants ure within sight of FCC provider
while self-feeding.

4-19a 10. Children are not forced to eat, and food
is not used as a punishment or a rewara.

DATE FCC PROGRAM DIRECTOR (Signature)

Check YES, or NO, * If NO, please indicate thy code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficient Funding - (a) AF - (b) NAF - (¢) User Fees
2. Inadequate Facilities
3. Insufticient Resources - (a) Personnel - (b) Materials/Equipment

4, Ineffective Management Practices

5. Standard Operating Procedures (SOPS)
(a) None - (b) Incomplete/inadequate

6. Statf Lacks Adequate Skills/Knowledge

7. Consultation/Technical Assistance Needed
8. Other - Specify on Comment Sheet
9. Nonapplicable ]_ 5 1
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form, see AR 808-10; the proponent agency is TAGO.
MINIMUM STANDARDS COMPLIANCE VERIFICATION IFcc PROVIDER/HOME:
FIRE PREVENTION STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | NO | *CODE|REFERENCE COMPLIANCE ITEM YES | NO | *CODE
6-18 1. FCC homes meet the requirement of NFPA 6-18¢g 9. Open fireplaces, portable combustion
101 except as modified by AR 608-10, space heaters, and electric heaters are not
used as a heat source in child activity areas.
6-19a 2, Fire inspections are conducted annually
and as required by local requirement. 6-19b 10. The FCC provider has heen trained .n
evacuation procedures.
6-18a 3. Housing units used for FCC homes are not
located above the fourih floor in a multistory 6-19¢ 1. There is a contingency plan for
building. evacuation of children from the FCC home,
6-18b 4. Each floor level that is occupied by 6-19d 12. Documented fire drills involving all
children in care has at least two separate exits children are held at least once every month
to the outside, one of which may be a window. at different times of the day and upon
enroliment of a new child,
6-18c 5. In a dwelling of unprotected wood frame
construction, every room used for sleeping, 6-19f 13. Children are not left unaccompanied
living, or dining purposes has at least two in the kitchen.
means of exit, one of which may be a window.
6-19¢ 14. The FCC provider does not smoke when
6-18d 6. In a multistory building with open engaged in caregiving practices, i.e. child
stairways where levels above the ground feeding, diapering, dressing, rocking/holding.
floor are used for care, there is a smoke
detector on each floor in a shared hallway.
6-18e 7. There is a battery operated or hardwired
smoke detector inside the FCC housing
unit used for child care.
6-18f 8. There is an operable ABC multipurpose
dry chemical extinguisher (minimum 2-3/4
pound) inside the FCC housing unit,
DATE FIRE MARSHAL (Signature) DATE ECCPROGRAM DIRECTOR (Signature)
Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.
1. Insufticient Funding - (a) AF - (b) NAF - (¢c) User Fees 4. Ineffective Management Practices 1. Consultation/Technics] Assistance Needed
2. Inadequate Facilities 6, Standard Operating Procedures (SOPS) 8. Other - Specify on Comment Sheet
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/inadequate 9. Nonapplicable
6. Staff Lacks Adequate Skills/Knowledge
DA FORM 4841.R, Aug 83 26
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
For use of this form. ses AR 608-10; the proponent sgency is TAGO.

MINIMUM STANDARDS COMPLIANCE VERIFICATION FCC PROVIDER/HOME:
SAFETY STANDARDS (Compliance Area)
REFERENCE COMPLIANCE ITEM YES | NO | *CODE | REFERENCE COMPLIANCE ITEM YES | NO | *CODE
6-21a 1. Safety inspections are conducted annually 6-21c 9, Indoor program equipment, toys and
by regulatory proponents and as needed per materials are safe, durable, in working order
local requirements. and have a nontoxic finish,
6-21b 2. The FCC provider insures FCC home 6-21c 10. Outdoor program equipment, toys and
interior spaces and outside activity areas materials are safe, durable, in working order
are free of safety hazards and takes and have a nontoxic finish.
corrective action regarding same on a daily
basis. 6-200 11. Outdoor play space is free of hazards
as specified.
6-6a 3. The FCC provider is in the home during
all times children are in care per specified 4-20d 12, Crib slat spaces are no greater than 2-3/8".
criteria.
6-20b 13. Areas used for care of children are free of—
6-7 4. Children are supervised per criteria
specified. a. Lead-based paint exceeding lead
quantity standards.
6-13b B. Children playing in unfenced child b. Loose asbestos particles from ceiling
activity spaces under 5 years of age are or pipe laggings.

accompanied by FCC provider. ¢. Ureaformaldehyde insulation.
d. Exposed electrical wiring.
6-6e 6. There is a contingency plan for emergency e. Tripping hazards.
care of children. f. Choking hazards.
6-20a 1. There is a telephone other than a pay 6-21g 14. Children are not permitted in r~oms
phone in the FCC home. which have a furnace, domestics  * heater,
gas meter or open flame heater as specified.
6-21f 8. Current instructions are posted at each
telephone to facilitate calling for ambulance, 6-20c 15. All open windows in rooms used by
medical, fire and military police service. children are securely screened, opened only
. from the top, or protected by & barrier.
DATE SAFETY OFFICER (Signature) DATE FCC PROGRAM DIRECTOR (Signature)

Check YES, or NO. *1f NO, please indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficient Funding - (a) AF - (b) NAF - (c) User Fees 4. Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 6. Standard Operating Procedures (SOPS) 8. Other - Specity on Comment Sheet
3. Insutficient Resources - (a) Personnel - (b) Materials/Equipment (a) None - (b) Incomplete/Inadequate 9. Nonapplicable
1 54 6. Staff Lacks Adequate Skills/Knowledse 4=
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT
F or use of this farm, see AR 608-10; tha proponent agency is TAGO,

MINIMUM STANDARDS COMPLIANCE VERIFICATION LFCC PROVIDE R/HOMEA:
SAFETY STANDARDS (Compliance Area) (Cont'd)
REFERENCE COMPLIANCE ITEM YES | NO |*CODE |REFERENCE COMPLIANCE ITEM vyes | No | *coDE
6-20d 16. Windows and doors leading to upper 6-21e 26. Firearms and ammunition, other
level balconies and porches are secured or weapons, drugs, poisons, flammable or
locked at all times children are present. caustic materials, and insecticides are

stored in locked cabinets or areas.
6-20e 17. Doors having direct outside egress are
not left ajar without a protective barrier.

6-20f 18. Door hardware is operable, free from
dangerous protrusions and capable of being
unlocked from either side.

6-20g 19. Sliding glass doors are plainly marked
at child eye level to avoid accidental impact.

6-20i 20. Stairways used by children are lighted,
free of all hazards, carpeted or have nonslip
treads.

6-20h 21. There is a barrier at the entry to any

stairway accessible to children under 3
years of age.

6-201 22. Electrical appliances meet UL, NFPA
or comparable host nation standards.

6-20m 23. All electrical outlets are covered when
not in use.

6-20n 24, Heating elements have protective

devices to prevent child contact.

6-21d 25. Matches, power tools, detergents, solvents
and cleaning supplies are kept in a secured
area inaccessible to children.

Check YES, or NO. *1f NO, pleas indicate the code number(s) below which best describe the reason(s) for non-compliance.

1. Insufficient Funding - (a) AF - (b) NAF - (c) User Fees 4, Ineffective Management Practices 7. Consultation/Technical Assistance Needed
2. Inadequate Facilities 6. Standard Operating Procedures (SOPS) 8. Oxv.er - Specify on Comment Sheet
3. Insufficient Resources - (a) Personnel - (b) Materials/Equipment fa) None - (b) Incomplete/Inadequate 9. Nonapplicable
6. Staff Lacks Adequate Skills/Knowledge
Q DA FORM 4841-R, Aug 83 27
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CHILD DEVELOPMENT SERVICES (¢DS) PROGRAM/FACILITY REPORT REQUIREMENT CONTROL
For use of this form, see AR 608-10; the proponent agency is TAGO. SYMBOL AG-894
SECTION il - CHILD DEVELOPMENT SERVICES (CDS) QUARTERS-BASED FAMILY CHILD CARE (FCC) HOME SYSTEM
INSTALLATION MAILING ADDRESS TELEPHONE NO./AUTOVON REPORTING PERIOD
(Month and Year)
MACOM MACOM CODE SUBORDINATE COMMAND CODE
TOTAL INSTALLATION HOUSING UNITS TOTAL FCC HOMES TOTAL FCC HOMES CAPACITY
CHILD DEVELOPMENT SERVICES (CDS) MINIMUM STANDARDS CORRECTIVE ACTION PLAN - (QUARTERS-BASED SYSTEM (FAMILY CHILD CARE (FCC) HOMES)
NONCOMPLIANCE COMPLIANCE SIGNATURE OF
REFERENCE DESCRIPTION OF CORRECTIVE ACTION TAKEN/TO BE TAKEN
ITEMNO. AREA CODE DATE(s) REGULATORY OFFICIAL

DATE COMMAND REPRESENTATIVE (Signature) TELEPHONE NO.(s) (AUITOVON and Commercial)

154 159
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CHILD DEVELOPMENT SERVICES (CNS) PROGRAM/FACILITY REPORT REQUIREMENT CONTROL
For use of this form, sse AR 608-10; the proponent sgency is TAGO. SYMBOL AG-894
SECTION il - CHILD DEVE LOPMENT SERVICES (CDS) QUARTERS-BASED FAMILY CHILD CARE (FCC) HOME SYSTEM
INSTALLATION MAILING ADDRESS TELEPHONE NO./AUTOVON REPORTING PERIOD
(Month and Year)
MACOM MACOM CODE SUBORDINATE COMMAND CODE
FAMILY CHILD CARE PROVIDER NAME FAMILY CHILD CARE HOME ADDRESS TELEPHONE NUMBER
I CHILD DEVELOPMENT SERVICES (CDS) MINIMUM STANDARDS CORRECTIVE ACTION PLAN - (FAMILY CHILD CARE (FCC) HOME)
NONCOMPLIANCE COMPLIANCE SIGNATURE OF
REFERENCE [T T e DESCRIPTION OF CORRECTIVE ACTION TAKEN/TO BF TAKEN DATE(®) REGULATORY OFFICIAL
DATE COMMAND REPRESENTATIVE (Signature) TELEPHONE NO.(;) (AUTOVON and Cammercial)
E l{llC DA FORM 4841.R, A 63 29
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CHILD DEVELOPMENT SERVICES (CDS) PROGRAM/FACILITY REPORT

For use of this form, see AR 608-10; the proponent egency is TAGO.

REQUIREMENT CONTROL
SYMBOL AG-894

SECTION Il - CHILD DEVE LOPMENT SERVICES (CDS) QUARTERS-BASED FAMILY CHILD CARE (FCC) HOME SYSTEM

INSTALLATION MAILING ADDRESS TELEPHONE NO./AUTOVON REPORTING PERIOD

{Month and Year)

MACOM MACOM CODE SUBORDINATE COMMAND CODE
TOTAL INSTALLATION HOUSING UNITS TOTAL FCC HOMES TOTAL FCC HOMES CAPACITY
LI 1 1 ] 1 T 1 ] Lt P I }

CHILD DEVELOPMENT SERVICES (CDS) USDA PROGRAM DATA - (QUARTERS-BASED SYSTEM - FAMILY CHILD CARE (FCC) HOMES)

ENROLLMENT DATE USDA CONTRACT NO.

RENEWAL DATE

1. NUMBER OF CERTIFIED FCC HOMES ENROLLED IN USDA CHILD CARE FOOD PROGRAM

2. AVERAGE MONTHLY CDS USDA REIMBURSEMENT

3. AVERAGE MONTHLY FCC HOMF/PROVIDER USDA REIMBURSEMENT

4. SPECIALIZED TRAINING TOPICS

| INUTRITION D FOOD SERVICES D FOOD SANITARY PRACTICES

E]FOOD PREPARATION [:] REGULATORY REQUIREMENTS

5. NUMBER OF fCC PROVIDERS RECEIVING ABOVE SPECIALIZED TRAINING

¢ 1 I T T 1]
sL_ I T T T 1
s 1]

[:] CHILD GROWTH/DE VELOPMENT

sl 1 1 ]

REMARKS
DATE 4 CDS COORDINATOR (Signature) TELEPHONE NO.(s) (A UTOVON and Commercial)
DA FORM 4841-R, Aug 83 3o
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