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NATIONAL EDUCATION PRITTICE 'FILE

Executive Summary

iNTRooncrIcti

The purpose of the National Education Practice Pile (NEPF) wass.,(1)"to

find out from, the educational practitioner what types of information

would be of value to the educational practitioner; (2) to locate the

types of information identified; and (3) to make this information

easily accessiblt, to :-the .educational practitioner through the

development of a computerised file 'of practitioner-oriented materials.

The NEPF was a two-year, four -phase project which took place from

October 1, 1982 to September-30,1184. The prime contractor was the

San Mateo Educational Resources Center (SMERC), a program within the,

San Mateo County Office of Education, Redwood City, CA. There were

two subcontractors: (1) the Soo.ial Science Education Consortium,

contractor for the ERIC Clearinghouse on Social Studies/Social Science

Education, which evaluated the HIPP; and (2) the ERIC Processing and

Reference Facility which provided technical support.

PEASE I of the mm,

Phase I of the NEP? was to produce clear and concise specifications of

the types of materials which teachers and building level school

administrators need to support *prow:me:At efforts at the classroom

and building level. To find out from the practitioner what types of

information are of value, a three-day Working Group meeting was held

in Washington, D.C. on March 1-3, 1983. A diverse group of educators

. 0 was selected to participate in the Working Group, including 7

teachers, 3 school librarians, 4 school principals, 4 representatives

from federal education agencies and 5 rel:esentativas from national

organizations which serve building level school personnel.

The Working Group analysed 35 different document types (pre-identified

by project staff) and recommended that the NEPF focus on the following

top priority document types: (1) promising practices; (2) learning

activities; (3) units of study; (4) resource and background materials;

.(5) compilations of ideas from journal articles; (6) brief research

summaries/syntheses; (7) curriculum guides; (8) lesson plans; (9) fact

sheets or ready reference materials; (10) games/puszles; (11)

annotated bibliographies; and (12) worksheets. The Working Group also

developed criteria for selecting documents for the NEPF.

PEASE II of the NEPF

Phase II of the NIP? was to,create a separate computerised file of all

the materials contained in ERIC which met the specifications developed

by teachers and administrators in Phase I. Project staff developed a

computer strategy designed to pull from ERIC those documents meeting



the specifications developed by the Working Group. Throughout the

rri

course of the project, a total of 46,344 ERIC documents (both RIE and

CUE, primarily from July 1985 to present) were reviewed and lected

by information .specialists for inclusion in the test f . This

subset of the ERIC system (representing practitioner-oriented

materials) was tagged PRACTITIONERS, using a Target Audience file

partitioning data element developed jointly by project staff and the

ERIC Facility.

PHASE III of the NEPF

Phase III of the NEPF was to develop new sources of

practitioner-oriented documents and to add these new types of

documents to ERIC: The total number of documents acquired during the

life of the SWF was 2,548. The total number of documents selected

for inclusion and processed into the NEPF was 1,234. All documents in

the NEPF were reviewed by at least two professionals: the NEPF

Project Director (or designee) and one ERIC Clearinghouse Director (or

designee). The five categories containing the largest number of

documents were (l) resource and background materials (283 documents);

(2) promising practices (246 documents); (3) learning activities (194

documents); (4) units of study (120 documents); and n(5) fact sheets or

ready reference materials (113 documents).

The breakdown of the length of documents is: 1 page (6.80); 2 -3 iPageS

(21.10); 4-11 pages (23.90) ; 11-100 pages (39.40) ; 100+ pages (8.60., -,

There are 84 full, text documents in the MP, each a maximum of 500

wordu in length. Most of the 6.8% one-page documents are these full

text documents. Due to the initial problems in obtaining multiple

.reproduction releases, there are only 12 compilations of journal

articles in the NEPF. However, obtaining reproduction releases was
becoming increasingly easy toward the end of the project.

PHASE rs, of the MEP?

Phase IV of the WEPT was to test the file and collect data related to

its strengths and weaknesses in meeting the information needs of

teachers and school administrators. lane test sites were nominated by

ERIC clearinghouses and Working Group members. In-depth telephone

interviews were conducted with personnel at each site, and the

following official test sites were selected: INFORMS (Iowa State

Department of Education); the Wayne County (Michigan) Intermediate

School District; and the WYCTCC ,(New York City Teacher Centers

Consortium). Online connect time, telecommunications time, DIALOG

prints, a 2-day training session at SMERC, materials and recordkeeping

forms, and on-site visits by project staff were provided to the test

sites at no charge. The SMERC Information Center and the ERIC

Clearinghouse on Social Studies/Social Science Education operated as

unofficial test sites.
'Evaluation wee conducted using on-site observation; semi- structured,

open-ended interviewing; and structured data collection through client
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search request forms and search evaluation cards. The total number of
searches conducted was 563. Over half (51%) of the requesters were
either R-12 .'teachers or school administrators. The remainder were
librarians; counselors, students, coordinators, consultants,
professors, !or, persons from intermediate agencies. Overall, the top

three generil request areas were social etudies, handicapped and
gifted, and scionce/sath/environmental education. Urban education,
rural and small schools, and junior colleges were the least requested
scope areas. The search request form listed 20 types of materials
that searchers could indicate were needed by their clients. The top
ten types of materials requested (in ref* order) were: (1) research

mummeries; (2) research syntheses; (3) curriculum guides; (4) resource
materials; (5) learning activities; (6) annotated bibliographies; (7)
promising practices; (8) units of study; (9) lesson plans; and (10)
handbooks.

Due to technical problems of varying magnitudes at both the ERIC
Processing and Reference Facility and at DIALOG Information Services,
the whole to the test file was not searchable during the whole of the
test phase.

0

The evaluation report is included in the final report.

RECOMMENDATIOMS

The following recommendations are an outgrowth of experiences with,

and evaluation of, the MEPF project. Some are minor; some would
require significant changes in ERIC policy. They fall into three
major categories: (1) The Educational Practitioner as Audience of

ERIC; (2) Building a Database for Practitioners; and (3) Outreach.
These are expanded upon in the Final Report.

The Educational Practitioner as Audience of ERIC

1. It is recommended that ERIC clearly define its intended

,,audience(s), with all documents entered into the system justified in
light of this defined audience. ERIC has a bad Mission and

Objectives statement which allows it to include materials designed for
the industry-based, prison-based, military-based, and government-based
educator --as well as for the school-based or classroom-based educator,
the researcher, the policymakor, the student, parents, and commu,
members. The Practice File project, on the other hand, defined its
audience narrowly --to include primarily the school-based or

classroom-based educator. Clearly defining an audience allows for

clearly defining selection criteria. Since ERIC does 'not have

unlimited funds and since ERIC cannot be all things to all people, it
is recommended that ERIC clearly define its audience(s).
2. 'It is recommended that ERIC locate new sources and re-activate old
sources of documents targeted for the practitioner.
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3. It is recommended that ERIC investigate mounting the NEPF on
DIALOG's Knowledge Index and ERB After Daik once the File is large
enough to provide a full range of practitioner information. ERIC, of
course, is already mounted on DIALOG and BRS, but ERIC might want to
consider eaYLA the National Education Practice File available
separately in 'veal to the layman.

4. It is re
as a fii

scope areas.

ERIC clearinghouses consider using the NEPF
device to monitor the type of input in their

5. It is recommended that consideration be' given to funding an
additional evaluation of the NEPF in six or eight months, because by
,then all Practice. File documents will have been available for a long
enough period of time for misers to have become familiar with them.

Building a Database for Practitioners

6. It is recommended that consideration be given to including full
text documents and compilations of journal articles. Due to the very
small number of full text documents (84) and compilations of journal
articles (12) in the NEP?, the number of people receiving them was
very small. Those who did, however, were favorably impressed. All
test site search staff favor continuing journal compilations and full
text input.

7. It is recommended that short documents (of high quality) continue
to be included.

8. It is recommended that a new data element be added to ERIC: Grade
Level. This data element could correspond to the already existing
"Mandatory Educational Level Descriptors" in the Thesaurus of ERIC
Descriptors, and could be used as a file partitioning device for the
computer searcher.

9. If the full text of some documents continue to be included, it is
recommended that a tag be applied to' these documents to allow'a
searcher to exclude or include these documents in a search.

Outreach

10. It is recommended that the ERIC system consider the development
of a sensing network. This network might consist of major information
service providers, university-based users, and end users. A subset of
the sensing network could become a National Advisory Board to Central
ERIC and to RIZ.
11. It is recommended that an ERIC hotline be established.

12. It is recommended that a review be undertaken to determine who
does and who does not receive information about the operation of the
ERIC system.

iv
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13. It is recoemended that a review be undertaken of all products

(videotapes, filmstrips, print materials) which describe and explain

the ERIC system.

CONCLUSION

In addition to the original purposes of the National Education

Practice rile, the project had a positive and concrete impact on the

MC system as a whole: (1) A new data element, Target Audiencel
was developed and al: documents with a clearly defined mdince are now

being labelled with the appropriate Target Audience prior to being

processed into the ERIC system, which will simplify and enhance

searching ERIC. (2) A total of 46,344 ERIC documents (both R/E and

CIJE) have been tagged with the Practitioner Target Audience tag, thus

forming a said core of easily identifiable practitioner-oriented ERIC

documents. It is hoped that the worthwhile direCtions and efforts

begun by the REPT project continue throughout the ERIC network. It is

clear that. ERIC is a powerful and useful system forUs^eminating

needed information to the educational community* yet .t needs

continuing client support. It is the belief of NEPF staff that by

keeping in mind the needs of the user of the system, ERIC could.be

even more powerful and useful in the national push for excellence in

education.
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NATIONAL EDUCATION PRACTICE FILE
FILIAL REPORT

1.0 INTRODUCTION.

This is the final report tan. the National Education Practice File,

Cooperative Agreement No. 00-CA 82-0001 between the National Institute
of Education (NIE) and the San .Matect Educational Resources Center
(SMERC) of the San Mateo County Office of Education, in Redwood City,
California.

The report is divided into seven major sections: (1) Introduction;
(2) Project Summary; (3) Building the File: Technical Aspects; (4)
Project Operation; (5) Integrating the National Education Practice
File into ERIC; (6) Project Evaluation; and (7) Recommendations. The
report (with the exception of Section 6 on Evaluation) was written
primarily by Katherine Clay; Project Dire,ncc and Mary Moray, Project
Coordinator. Section 6 on Evaluation was written by James E. Devise
Associate Director of the ERIC Clearinghouse for Social Studies/Social
Science Education (8112CARIC/CUSB) and Director of Subcontract
Operations; and Nobert 11. Abelson, Project Evaluator. Throughout the

report, the letters and phrases 'National Education Practice File,'
'Practice File,' 'IOW and °PF° are used interchangeably and

synonymously.

1.1 The Purpose of the National Education Practice File.

The Request for Propbsals (RFP: NIX-R-82-0005) for the National

Education Practice File stated that the NWT 'is intended to improve
the availability. and use of information about educational practice by
teachers and building level school administrators through the

development of an information file specifically targeted to their
needs.'

The two-year, four-phase project had the following major objectives:

(1) to produce clear and concise specifications of the types of

materials which teachers and building level school administrators
determine as needed to support improvement efforts at the classroom
and building level; (2) to create a separate computerised file of all
the materials contained in ERIC which meet the specifications

developed by teachers and Administrators; (3) to increase the utility
of the content and format pf the National Education Practice File in
meeting the needs of teachers and school administrators through the
development of new empialtion and processing procedures; and (4) to
test the content and format of the National Education Practice File,
collect data related' tcv its strengths and weaknesses in meeting the

information needs of teachers and building level school
administrators, and make changes needed to maximise its utility.

- Page 1 -
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The proposal written in response to the PPP presented a detailed plan

for meeting (and exceeding in many cases) the above requirements of

the APP. This plan included a subcontract WO the Social Science

Education Consortium, contractor for the ERIC Clearinghouse on Social

Studies/Social Science Education (SSEC/ERIC/ChESS), to collaborate

with the San Mateo Educational Resources Center (SMERC) on the

following:
a)

-Developing and implementing acquisitions arrangements

-Operating as a Test Site for document processing

*Operating as ri Test Site for searching the Practice

File
-Evaluating the Rational Education Practice File

.

The proposal also includee a subcontract with the ERIC Processing and

Reference Facility for tit hollowing:

-Implementing a search strategy for pulling from ERIC all

'documents, which met the specifications developed by tine

Working Group
- Creating a computerised file of practitioner-oriented ERIC

documents
- Outlining changes to be made in ERIC software

- Making technical changes in ERIC software

-Processing all Practice File documents
-Providing for the acquisition and processing of new

document types

Following is a list of personnel who worked on the project:

San Mateo Educational Resources Center (SNERC)

Katherine Clay, Project Director

Mary !bray, Project Coordinator
June Hennig, Processing Coordinator

Doug Chafe, Indexer-Abstractor
Blissa Marques, Indexer-Abstractor
Judy Merrick, Indexer-Abstractor
Janet Boyd, Secretary
Ray Metteauer, Secretary

ERIC Clearinghouse for Social Studist/Social Science Education

(BSEC/ERIC/ChESS)

Jaiss E. Davis, Associate Director, SSEC/ERIC/ChESS and

Director of Suboontract Operations
Robert W. Abelson, Project Evaluator

Ray Cook, Indexer-Abstractor
Leslie Hendrickson, Indexer-Abstractor

Lynn Parisi, Indexer -Abstractor

- Page 2-



Cindy Cook, Administrative Secretary

ERIC Processing and Reference Facility

M. Ted Brandhorst

Central ERICLIational Institute of Education

Charles Hoover, Head, ERIC
Pat Coulter, Project Monitor

1.2 The Nature of eS22perative Agreement.

The National Education Practice File was developed under a Cooperative
Agreement. According to NIE, a cooperative agreement differs from a
contract because it provider greater flexibility in zhe relationsh7lp
between the funding agency and the recipient; it differs from a grant
because it provides a greater degree of mutual participation by the
two particle

11111.

It is the opinion of the National Education Practice File staff that
had the National Education Practice ?ile been developed under a

contract or grant agreemeht, rather than under a cooperative
agreement, it would have been quite another project. This is not to
imply that it would have been bettor (or worse); it'simply would have
been different. ThrOughout thii report, sections have been boxed off.
These. boxes are to draw attention to areas where substantial changes
in direction or processes were made with:regard to the original RFP
and the original proposal. Often these -changes were required by

Central ERIC, though tome. were requested' by the,NEPF Director And
staff. In many instancepi_these changes strengthened the final

.products The National Education Practice File.



2.0 PROJECT SUMMARY.

2.1 Phase I. Develop Specifications.

Phase I of the National Education PraCtice File was to produce clear
and concise 'specifications of the types of materials which teachers

and building level school administrators determine as needed to

support improvement efforts at the classroom and building level. It

required the completion of 10 tasks, and 8 products corresponding to
those tasks:

Tae6 Product

Li Work in COncert with NIE Contacts with
to make appropriate contacts professional
with professional organizations organizations
and to identify Information and names of
Specialists qualified,to perform Information

tasks 1.2 - 1.5. Specialists.

Ten professional organizations were contacted:

American Association of School Administrators
American Federation of Teachers
Association for Supervision and Curriculum Development
Council for American Private Education
National Association for Elementary School Principals
National Association of Secondary School Principals
National Education Association
California Teachers Association
Association of California School Administrators
Educational Research Service

These organisations were provided with descriptions of the NEFF (both

by 'telephone and by mail) and were invited to nominate leaders in

their organisation, plus practitioners which their organization
represented, and to participate in the Working Group meeting in
Washington, D.C. on March 1-3, 1983. These nominees were screened by

project staff and NIE staff to ensure sex, minority, ethnic and

geographic diversity. Final selections were made jointly by NIE and
project staff.

In addition, 'nominations for Information Specialists were made by

project staff and ERIC clearinghouses. Selections were made by

project staff and approved by VIE. Also, WIZ staff selected

representatives of Federal education agencies to meet with the Working

Group.

The practitioners, thp representatives of professional education

organisations, representatives from Federal education agencies, the
Information Specialists, and project staff became the "Working Group.'



PULL WORKING GROUP

& 3 Librarians

7 Teachers-
3 Administrators
3 Information Specialists
7 Representatives of professional organisations
4 Representatives of Federal education agencies
2 project staff

* Indicates Core Nuking Group

The names and audresses of these individuals are contained in Product.
1.9, Report of Working Group Meeting. (Appendix A)

Tasks 1.2. through 1.5 and Products 1.2 through 1.5 were described in
the RFP as follows:
Task Product

1.2 Conduct a meeting of Information
Specialists to develop a typology
of materials which contain informa-
tion responsive to the needs of
teachers and building level school
administrators.' Submit typology to
MIR.

1.3 NIE-approved Information
Specialists will pull from ERIC

. representative samplesrof
documents which illustrate the
categories represented in the
typology, and organize the documents
for examination by the Working Group.

1.4 NIE-approved Information Specialists
will collect from *Elks, teacher
centers and other appropriate
organisations examples of non-ERIC
materials that fit the typology
and document the availability of the
materials for inclusion in the
Practice File.

1.5 MIS-approved Information Specialists
will create a defined, categorised,
representative sample of non-ERIC
materials for review by the Working
Group.
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All tasks and products were completed, discussed, revised, refined and
approved by NIE prior to the Working Group meeting.

Tasks 1.6 through 1.10 and Products 1.6 through 1.10 were described in

the RFP as follows:

Task.

1.6 Establish WOrking,Group

la Submit to NIE project officer for
approval an agenda and cost analysis
for four day meeting of the Working
Group.

Product

List of names
of individuals
for the Work-
ing Group

Agenda for Work-
ing Group.

L.8. Conduct a four day meeting of Working
Group for pOrposes specified in Task 1.7.,

1.9 Prepare and submit to the NIE project Report.

officer a report describing and
summarising Working Group Meeting.

1.10 Reproduce approved report and send-to Report.

leadership of professional organiza-
tions, NIE and Working Group members.

The above activities and the above products are not described in the

body of this--Final-Wort-in-detail-bocause_they have been described

and/or collected in one lengthy document, called the Report of Working

Group Meeting, National Educational Practice File, April, 1983.

(Appendix A)

Copies of the report were sent to all members of the Working Group,

and to all ERIC clearinghouses, as well as to HIE and to the ERIC

Facility.

The Working Group meeting and the report detailing the results of the
meeting completed Phase I of the NEFF project.

2.2 Phase II. Create File of Practitioner-oriented ERIC Materials.

The, objective of Phase II was to "create a separate computerised file

of all the materials contained in ERIC which meet the specifications

developed by teachers and administrators in Phase I." It required the

completion of four tasks, and three products corresponding to those

tasks:

Task Product



2.1 NIE-approved Information Specialists Description of

and staff from the ERIC Facility will Strategy.
design a search strategy for pulling
from ERIC all documents which meet- the
specifications developed by the
Working Group. The description of the
strategy willbe submitted to NIS.

In order to identify practitioner-oriented materials in ERIC which
corresponded to the specific types identified by the Working Group and
confirmed by the project staff, three comprehensive search strategies
were developed. Descriptors and specific full text terms were

selected for use in the strategies. These were refined cooperatively

at the April meeting by project staff and Ted Brandhorst of the ERIC
Facility. As project staff tested each segment of the refined

strategy, titles (and some abstracts) were viewed online. At least 25

titles from each of the segments were examined to ensure that

appropriate documents would be retrieved.

2.2 The ERIC Facility will implement the Printout.
search strategy fot pulling from ERIC
all documents which meet the specifi-
cations developed by the Working
Group. A printout of approximately
10,000, documents will be created.

The ERIC Facility implemented the starch. strategy, which yielded not

10,000 but nearly 20,000 citations. (Appendix 8)

2.3 NIE-approOed Information Specialists
will review and accept or reject all
documents identified in the ERIC
Facility printout of approximately
10,000 documents on the basis of
specifications developed by the
-Working Group.

The 20,000 citations were printed by the facility, one per page. These
citations were reviewed by the Information Specialists based on

criteria developed by those involved in the review process. Of these

20,000 citations, 14,470 were selected by the Information Specialists

for inclusion in the test file. A computer tape of selected resumes

was developed. Thit subset of the EPIC system (representing

practitioner-oriented materials) was tagged PRACTITIONERS, thus

allowing oomputer searchers to partition off from ERIC in general

those documents targeted for the educational practitioner. This

initial group of resumes is referred to as the "core" of the Practice

File, or the Core File.
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IAnother result of this April, 1983 meeting was to develo and

implement a -newdata -element: -.Target -Audience.. s gn or s

new Gaza eminent, to oe used Dy no entire nie system, was developed

jointly by Practice File staff and the ERIC Facility, and was approved

by CZRIC. The Target Audience tag is discussed more fully in the next

section, Phase III. -A=copy of the ERIC Processing Manual guidelines

fow applying the Target Audience tag appears as Appendix C.

2.4 The ERICFacility will create a Computerised

computerised file of documents file of Practice

reviewed by Information Specialists Information.

and recommended as consistent with
the speciUcations developed by the
Mocking Group.

The original intent of the Practice File project was to develop a file

of practitioner-oriented materials which was compatible with, but

separate from, ERIC. However, in April, 1983, five people met at

SMERC to discuss details of the Practice File. These people were

Chuck. Hoover, Head, ERIC; Ted Srandhorst, Director of the ERIC

Facility; Jim Davis, subcontractor to the WEPT and Associate Director
of SSZC ZRIC/ChISS; Katherine Clay, Project Director, ZEIT; Mary

Moray, Project Coordinator, =PP. It was at this meeting that a

decision with far-reaching ramifications was made by Chuck Hoover. He

decided that the Practice File would not be a separate test tile, but

would be a sub-file of ERIC, mounted along with ERIC, searchable

simultaneously with ERIC, processed along with ERIC, and made

available through the I= Document Reproduction Service (EDRS), along

with other ERIC docuients. Iftllowing are some of the ramifications of

this decision:

Ted. Brandhorst was unwilling to allow the Practice File documents to

carry a unique 'clearinghouse' code for fear that it would confuse

users to see an unknown code suddenly appear in ERIC. This problem

was solved by the decision to have each clearinghouse assign to the

Practice File a bank of Clearinghouse Accession numbers to be assigned

to documents in each scope area. 1 The Identifier 'PP Project" was

appended to each document to differentiate it from documents entered

into ERIC proper and to allow for separating -PF documents-ErosERIC-------

documents.

A few clearinghouses were reluctant to allow their Clearinghouse

Accession Numbers to be used on Practice Pile documents which were

joing into ERIC unless they first approved the documentai _e

problem was solved by requiring the Practice File staff to send to

each clearinghouse all Practice File documents carrying that

Clearinghouse Accession Humber{.. This in itself had ramifications

which are discussed in &potion 3.6 below.

Also during Phase II, it became evident that the schedule as

delineated in the RFP had to be revised in order to have a functional
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Practice File during the field test.

The REP called for implementing the acquisitions plan in October, 1983

and beginning to add documents to the test file two weeks later.
Since it takes many months to develop acquisitions arrangements,
acquisitions had to begin at least 3 to 6 months prior to adding new
documents to the test file.

The RFP called for outlining changes needed in ERIC software
simultaneously with adding new documents to the test file. Obviously

the changes needed to be outlined and made months before documents
could be processed.

The RFP called for making changes in software only one week prior to
making the field test version of the PF available to test'sites.

The REP
providers
awareness
test ver

File its

the test
designing,

called for securing agreements with information service

to act as test sites on the same date as training and
materials were being prepared, and an the same date as the

Ion of the test file was to be available. Because Practice

; wanted to personalise trainini and rareness materials to

sites, it was important to idettify these sites prior to
!Ale materials.
L. . .

The REP called for training for the 'test uitea to take place in

mid-December, 1983, and collecting formative evaluation data during

the same month. This was impossible because a minimum of two to three

months was required between the :Aginning of searching and the

collection of evaluation data.

The above inconsistencies nectZi;ll ed a revision in the timelines of

the original plan. (Appendix D) This revision in timelines was

requested by Practice File staff and approved by CERIC. This revision
in timelines wan key to the ruccess of the NEFF.

2.3 Phase III. Develop Acquisition and Processing Arrangements.

Phase III of the projrn was to increase the utility of the content

and format of eie PA' NIP1 Education Practice File in meeting the

information needs of '.:where and school administrators through the
development, of new vxquisition and processing procedures. It

required the' complet:4- of *ix tasks, and two products corresponding
to those tasks:

Teak

3.1 The recipient III:, - view the

Working Group rfi.:4.:Jmendations

for acquisition? urangements
needed to acquire 'Iocuments
not available fv4 ERIC and
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collaborate with one or more
existing ERIC clearinghouses
to develop an acquisitions
plan.

AP

An Acquisition and Selection Plan was prepared in draft form, approved

by CERIC after minor revisions, and sent to clearinghouses for

reaction and suggested revisions. Mine clearinghouses responded--one

in writing and eight by telephone. Since most of the clearinghouse
responses were requests for clarification or suggestions, an addendum
to the Acquisition and Selection Plan which reflected these

clarifications and suggestions was developed and distributed to the
clearinghouses. (Ste Appendix E for the Plans the Appendix, which
contains sample PraCtice File documents; and the Addendum.)

3.2 The recipient will collaborate with Processing.
the ERIC Facility to develop a Plan.

processing plan outlining changes to
be made in ERIC software to accommo-
date new document types.

Only two changes were needed to accommodate Practice File documents in

ERICe Target Audience tag, and provision of space for 500-word (or

less) full text documents.

A Target Audience tag for ERIC documents had long been under

discussion in the clearinghouse system. A target audience tagging
scheme was developed jointly by the ERITFacility and the Practice
Pile staff. This scheme underwent several field tests and several

revisions. A self-tesefor proper application of the Target Audience
tag was prepared jointly by Practice Pile staff and the ERIC Facility.
The final scheme was written by Ted Brandhorst, approved by Central
ERIC, and became4 part of the ERIC Processing:Manual in July, 1983.
( Appendix C) The Practice File staff began tagging all new documents
with the Target Audience tag in July, 1983. The clearinghouses began

applying the Target Audience tag to all RIB document. in October,

1983. All clearinghouse documents entered into RIZ between July and

'October, 1983, were tagged with the Target Audience tag by the ERIC
Facility.

On October 17, 1983, DIALOG Information Services completed reloading

DIALOG..- using --the-ERICfticilityls-addidelete- `:apes. DIALOG staff were

very supportive and responsive throughout the Practice File project.

SDC and US did not respond to requests to reload ERIC to allow for

searching with the Target Audience tag, though DRS subsequently added
the Target Audience tag to their Identifier field.

3.3 The ERIC Facility will make technical
changes in ERIC software /consistent
with the approved procesting plan.
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Technical changes in ERIC software were not necessary. The DIALOG

software had the capability of handling the new Target Audience tag

and the new 500-word full text documents. The ERIC Facility did,

however, prepare an "add" tape and a "delete" tape which were

processed free of charge by DIALOG Information Services.

3.4 The ERIC Facility will make the field

test version of the file available to

the three field test sites.

Since the decision was made in April, 1983 to make the Practice File a

subset of ERIC from the outset, the field test version of the Practice

File was available from the date of 'implementation of the Target

Audience tagOctober 17,- 1983. .The documents searchable as of that

date were the 14,470 ERIC documents which were culled from the 20,000

ERIC documents located during the initial search of ERIC which

attempted to locate practitioner-oriented materials. The 14,470

documents tagged with PRACTITIONERS (Select TA-PRACTITIONERS on

DIALOG) foes the "core" of the Practice File.

3.5 The recipient will assist ode or sore

existing ERIC clearinghouses in im-

plementation of the acquisitions plan

and provide monthly reports to NIE.

All ERIC clearinghouses, the Practice File staff, and the ERIC

Facility were involved in the implementation of the Acquisitions and

Selection Plan. In addition, the three field test sites were actively

and enthusiastically involved in acquiring documents for the Practice

File.

Monthly reports were provided to CERIC as specified in the RFP.

3.6 The ERIC Facility will process all

documents acquired through Task 3.5

and add this to the field test file.

Document processing began at SNERC and at the ERIC Clearinghouse on

Social Studies/Social Science Education in July, 1983. Considerable

changes were required when CERIC made the decision to have all

potential Practice File documents reviewed by the clearinghouse whose

code the documents carried.t%This decision had significant impact on

the Practice File in the following waist

(1) The PF staff requested that all potential PP documents be reviewed

and returned within 48 hours of receipt by-the clearinghouse. Some

clearinghouses honored this request; some did not. Raving documents

reviewed by clearinghouses greatly increased the time involved in

processing documents. Also, since it was not reasonable tagintpact

clearinghouses to review documents and return them without
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I.

remuneration, the clearinghouses were paid $5 for each document

reviewed whether they accepted or rejected it. This process increased

the budget allocation for document acquisition.

(2) The Pr experimented 'with varidus types of mail delivery, and

settled on UPS Second Day Air for most of the transferring and review

of documents. Since 1,234 documents were ultimately processed for the

PT, and since all were sent to clearinghouses to review for possible

inclusion for the Pr, this represented a substantial sum of money for-

postage.

(3). Sass clearinghouses, when receiving a document for review,

rejected the document if they believed it was not appropriate for the

Practice File (which was now a sub-file of ERIC). A fTif

clearinghouses belieVid that practitioner-oriented materials did not

belong in ERIC at all. Some believed that many of the short documents

being collected by the Practice File were not substantive enough to

include, although the ATP stated:

A non-ERIC document is defined as one which (1) is delivered

to users in a format different from ERIC documents (2) is

comprised of content unlike that of ERIC documents . . . For

example the Working Group might specify a need for the

National Education Practice Pile to include large numbers of

classroom activity ideas, each two pages in length.

There was also a good deal of resistance on the part of some

clearinghouses to full text documents in ERIC, although the RFT

stated: They (Working Group) might also specify that copies of

the activity e provided in paper copy directly from a terminal or

microcomputer.°

Ultimately, the following guidelines for including full text documents

in the Practice rile were approved byCERIC. No full text document

will exceed 500 words;40and there will be no more than 10% (or 120)

full text documents in the Practice File.

(4) The costs (both recordkeeping and actual dollar Aosta) for

acquisition, selection, review, and processing were high. The

Acquisition and Selection chart prepared each month captured some of

the complexities: the clearinghouse that acquired the document was

reimbursed; the clearinghouse that reviewed it was reimbursed; the

,agency that obtained the reproduction release was reimbursed (unless

that agency was BMW). Because of the time lag between these tasks,

the recordkeeping also was complex.

(5) It may sound as if all these problems were detrimental to the

project, but this was not necessarily the case. The exchange of

documents kept the clearinghouses closely involved in the project and

kept project staff in close touch with clearinghouse staff. This had

several advantages: (1) clearinghouse staff became familiar with the
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practieioner-ordocwients which sake up the Practice File; (2)

project staff became familiar with clearinghOuse operations and

lomblems; _and (3) project staff forged strong and positive

relationships with many clearinghouse personnel.
-

Our initial .goal was to -acquire and select 1,200 dricumenti for the

Practice Pile. Ultimately', 2,548 documents were acquired1,1,234 were

processed into the Practice tile; 110 were retained by clearinghouses

for regular ERIC' input; and 143 documents were rejected by.

clearinghouses for both ERIC and the Practice File. (See Appendix F

for the cuRulative Document Acquisition i Selection Chart.)

2.4 Phase IV. Test the rile.

Phase IV of the project was to test the file and collect data related

to its strengths and weaknesses in meeting the information needs of

teachers and school administrators involved in improvement efforts at

the classroom and building level.* It required the completion of nine

tasks, and.five products corresponding to those tasks:,

Task

4.1 Prepare field test plan Ind submit

to HIE.

Product

Field Test
Plan.

Field test site selection criteria were developed and all

clearinghouses and all members of the Working Group were indited to

nominate test sites. The criteria included: 11) must have capacity

to evaluate the usefulness of the file based on guidelines prepared by

the project evaluator; (2) must have high interest in participating as

a field test site; (3) must have experience in providing resources,

including but not limited to space to teachers and school

administrators; (4), must have experience in providing technical

assistance to teachers .laid school administrators in the use of

educational- information; (5) must have drop-in clientele. Site may

serve clientele by phone, mail or in person, but some of its diientele

must be drop-inv (6) must have DIALOG searching capabilities and

experience in searching DIALOG; (7) one test site should be

school-based and have access to a microcomputer and a modem, or a

terminal capable of providing online access to DIALOG Information

Services; (8) one site will be urban; (9) one site will be suburban;

(10) one site will be rural.

In return, the Practice File project provided the following to the

teat sites: (1) 48 hours of free online connect time; (2) 48 hours of

free Tymmet, UNINET, or Telenet conntct time; (3) 5000 free DIALOG

prints; (4) a 2-day training session at SMERC with all expenses paid

for one person, and up to $500 to help underwrite expenses fora

second person from each test site, if desired; (5) materials and

recordkeeping forms; (6) three on-site visits by project staff.
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Nine sites were nominated. In-depth telephone interviews , were

oontlycted with personnel at each site, 'and the following were

selected: INFORMS (Iowa State Department of.Education); the Wayne
County (Michigan) Intermediate School District; and the NYCTCC (New
York City Teacher Centers Consortium).

4.2 Prepare training materials for field
test site personnel and-awareness
materials for teachers and adminis-
trators in pilot sites. Submit all
materials to NIB for approval.

Training and
awareness
materia1s.

Because the decision had been made by Central ERIC to make the
Practice Pile a sub -tile of ERIC, and because one criterion for being
selected as a test site was experience: yip; searching ERIC on DIALOG,
few training materials were necessary.' Tedi site personnel, -however,
did come to SKERC for a two-day training session. The purpose was to
familiarise them with the Practice Pile and to discuss and plan for
test . site needs. The training session was conducted at SKERC on
September 26 and 27, 1983, simultaneously with that of the annual
two-day aining se-,, 'ion for SMERC Linking Agents. (See Appendix G

for agend Nati
tilg

::: Education Practice Pile test site personnel and
SKWE LinklAgep,':- attended the first day of the training session
together, and the second day of the training session was designed

specifically for Practice Pile test Lite personnel. Day two focused

oh: ,,0

1. How the Rational Education Practice Pile differs
from ERIC

2. Recordkeeping.for test sites
3. Collection of evaluation data
4. Problems/needs anticipated by test sites

.5. Refinement of draft forms and recordkeeping devices
and explanatory materials (Appendix PI)

6. How to bill the Practice Pile project tor-DIALOG
searching:

4.3 Secure agreements with-field test
sites to test the Practice Pile.

4.4 Conduct training'of field test sites.

Sei'4.2 above.

4.5 Provide technical assistance to the
field test sites as needed'to insure
smooth operation,of each site.

Practice Pile .staff maintained c]ose contact with test sites. Two

visits were made to each field test site to address problems, identify

Agreements with
field test
sites.
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searches appropriate for the Practice ties, make suggestions for

search strategies, review recordkeiping pr urea, sake presentations

to satellite agencies of field test sites and update the progress of

the ?cootie, File; e.g.,/ Target Audience tagging, and use of *PP

Project' as An Identifier. Two additional visits were made to'each

test, site for evaluation of the project. Regular telephone calls were

made to test sites to offer assistance in search strategies, to

provide additional materials, to answer questions; and to provide

support.

4.4 Collect and report formative *valuation
data,into the administratiire progress

reports. .

C411110 of scheduling changes, no formative evaluation was done of

this portion of the project.

4.7 Refine acquisitions and processing

based on formative evaluation data.

Because of scheduling changes, no &matt.e evaluation was done of

this portion of the project. However, acquisitions and probessing

procedures were revised and refined throughout th, entire-prolect-

based !!,"114/1".IWAsirds-an-requir--nis
of the project.

4.8 Submit final report to NIL

This is the final report.

.43 Subslit National Education
Practice Pile

Final Report.

National Educa-
tion Practice
Pile.

because of the decision to make the Practice rile a subset of ERIC,

there is no "file" to submit to WIS. Sower, all Practice File
documents are.contaiaed in ERIC and all are searchable on DIALOG.



3.0 BUILDING. THE FILE. TICHNICAL ASPECTS.

3.1 Core File 14,470. A lengthy and complex computer strategy was

developed by the Practice Pile staff 'and executed by thor ERIC

Pacility. The printout consisted it approximately 20,000 resumes

which were reviewed by Information Specie/Jets for their relevance to

the practitioner, based on specifications developed by the Working

Group. This review resulted in 14,470 resumes which were tagged with

PRACTITIONXIS. This initial group of resumes is referred to as the

"core of the Practice File, or the Core File.

3.2 , Expanded Core File 13,235. During testing of the Practice

File 'core,' it was evident that the output was excellent.in terms of

"hits" or precision. However, it was also apparent that we should

have allowed our "core search t4 go back, farther in time (prior to

July, 1979) in order to pick up "timeless' practitioner-oriented

documents. Consequently the Practice File staff requested permission

to execute a second search of RRIC (at no cost to the Project) using a

simplified search strategy which npu

cox ri1 tely May, 19/4. Permission was granted by

CRRIC; the search was rein by the ERIC Facility: and resumes were

reviewed by the project staff. By the end of January, 1934; en

additional 13,325 ERIC documents (the 'expanded core") bad been tagged

with PRACTITIONERS by the Practice rile staff. However., the

add/delete tapes could not be read by DIALOG and could not be searched

using ThPCCTITIOMERS. 9, 'MOM, 11
In the meantime, IRIO clearinghouses cetm tagging

practitioner-oriented documents with the Target Audietwe tag. The

Target Audience wham called for the clearinghouses and for the

Practice tile staff to apply the tag TRACKERS or ADMINISTRATORS, etc.

to ractitioner-oriented documents and the ERIC Facility coMputer

program was to automatically apply PRACTITIONSIS to theme documents.

'However, this automatic tagging was inadvertently omitted from the

tape sent to DIALOG, so the January and February, 1914 RIB tapes were

not searchable by ThPRACTITIONERS.

By the cod of Sarah, 1914, the °expanded core' still could not be

searched in its entirety. Simultaneously, DIALOG had technical,

problems which listed well into July, 1914. These technical problems

affected searching ERIC with the Target Audience tag. So, for all six

months of the field test, there were technical problems of varying

magnitudes.

3.3 Tagging Journal Articles with Target Audience Tao.

Mien the Target Audience .tag was developed, it was applied to MIE

documents only. During the field test of thiTractice Pile, it was

found that using that tag in computer searching resulted in an

extremely precise printout when the search strategy was correct.That

knowledge, coupled with thelavt that some clients of the test sites
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and some of am test site searchers were disappointed that Practice

Pile searches contatned no journal articles, prompted Practice Pile

staff to request permission to apply a similar search strategy to the

CIJE backfile and to tag practitioner-oriented journal articles with

the PRACTITIONERS Target Audience tag. In this way, all 111C

documents (both RIR and CM intended for the educational

practitioner mould bS uniformly tagged and muld be retrievable

through one simple command, thus making all of ERIC more easily

searchable both by novice and by experienced computer searchers. Many

false drops (or unwanted citations) thus would be eliminated from
computer searches of ERIC, thus making it more economical to search.

411Erk

A field test was undertaken by MAC and the ERIC Facility to

ascertain the feasibility of taggi, journal articles with the Target

Audience tag. Because the results of that field test were positive,

and because there were enough funds .n the project to cover this task,

permission to do so was requested by project staff, and was granted by

Central ERIC. The project was predicated on requiring clearinghouse

processing perecii41-15-tsg-joa
tag. (=RIC, in June, 1984, requested that the clearinghouses begin

doing so.

The backfile search of CIJE was run by the ERIC Facility. It resulted

in 22,172 resumes which were reviewed by project staff. Of these,

18,549 were tagged with PRACTITIONERS.

3.4 Practice File Input by Numbers and Types of Documents. .

A chart was prepared each month wh;lh listed types of documents

acquired, from which clearinghouse they were acquiked, or whether they

were acquired by SMERC. A cumulative chart was prepared in May, 1984.

,Appendix F) A few of the highlights:

The five highest contributors: SMERC (1,523 documents); CE--ERIC

Clearinghouse on Adult,, Career, and Vocational Education (118

documents); 80*-EMIC Clearinghouse oat Social Studies/Social Science

Education (115 documents); JC--EMIC.Clearinghouse for Junior Colleges

(101 documents); OD --ERIC Clearinghouse on Urban Education" (88

documents).

The five categories containing the largest, number of documents:

Resource a Background Materials (283 documents); Promising Practices

(246 documents); Learning Activities (194 documents); Units of Study

.(120 documents); Fact Sheets or Ready Reference Materials (113).

Total Number of Documents Acquired: 2,548

Total Rejected by SMERC 929

Total Rejected by Clearinghouses 143

Total Retained (for ERIC) by Clearinghouses 110

TOTAL PROCESSED INTO PRACTICE FILE: 1,234.
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Throughout, the project, occasional concern was expressed that short
documents perhaps were not sufficiently substantive for an archival
file such as ERIC, and some believed that toe Practice File was
cgmprised _primarily of short documents. However, following is a

breakdown of the length of documents in the Practice File:

lot Pages

1 page
2-3 pages
4-11 pages
11-100 pages
100+ pages

of documents

81 documents
255 documents
287 documents
475 documents
103 6'n:us:ants

1,201.

6.8
21.1
23.9

39.4
8.6

this report is iodinated thy,_ , 234 tics IU e
were processed into ERIC. However, several were ultimately
the ERIC Facility, and several inadvertenty were not tagged

Project. Consequently the above breakdown is based on 1,201
which was the number identifiable at the time the Final
written.

Throughout
uments

pulled by
with 'PP
documents,
Report was

There are 84 full text documents in the Practice File. These were a

maximum of 500 words in length, and were generally one page in length.
Most of the 81 1-page documents listed above were these full text
documents.



3.5 Advantages and Disadvantages of Pull Text Documents

Advantages

Content: Pull text documents (PTs) can provide quick, concise
information for use by busy practitioners who often do not have the
time or inclination to pore through lengthier documents. Types of
documents which are appropriate for full text include summaries of
information, tip sheets, reviews, opinion papers, teaching methods,
promising practices, etc. All of these can be very useful to the
practitioner.

Delivery: This is probably the area in which ?Ts find their greatest
utlI mecaume
catalog and the__ oar lutet_printout,__the_ _user has- it -in hand I ---

immediately; there is no need to go elsewhere for the document. One
of the greatest drawbacks of its as it is currently composed is the
storage of documents on microfiche. Many people do not have access to
the microfiche or to a microfiche reader, as well as the time or
inclinatiok, to use microfiche. The alternative is to order paper -,py
from BOMB, a process which further delays getting the document into
the hand of the user. With PTs, no such problem exists--the user has
paper copy of the entire, document right away.

Processing: PTs can save considerable time in processing. There is
no need for document preparation, abstracting, or editing of
abstracts. Because PTs are short, they require much less time for the
indexer to read than would a longer document. PTs are also likely to
involve fewer subjects and concepts, thus making it easier and quicker
to index, and "probably requiring fewer indexing terms. Most other
processing stages would be unaffected; e.g., recordkeeping,'
reproduction releases, cataloging, etc.

.1 .s4 .

Disadvantages

Content: Because they are short, PTs often do not provide enough
information to be very useful; all that they can offer to the user is
an overview of the topic without any real substance. Some topics and
types ,of documents lend themselves to this length of document, but
most do not. Promising practices (program descriptions) should not be
put into =IC as full text documents unless the description is full
enough to permit replication. One of the major advantages of PTs is
that the user' has the entire document in hand immediately. if the
document gives the user only ,a cursory look at aisubject, and thus
forces the user to search elsewhere for more in-depth, useable
information, this advantage is lost.

4. Page 19 -

31



0

Delivery: Most information that can be delivered in full text is also

appropriate for inclusion in journals. It is possible that the best
way to deliver this type of material is in journals. Also, if ITs

become a significant portion of RI$ input, then the length of the
printed catalog would be affected. If the percentage of FTs remains
bolero 10%, this should not be a problem. It is estimated that if 10%
of RIM input is full text, it would increase the length of the catalog
by about foug per- (The document resume section of RIM averages

around 200 pages; therefore, 10% of this averages 20 pages. A normal
abstract takes up about 60% of the printed length of a resume; a full
text abstract would take up about 60%- -a 20% increase. A 20% increase.
In the 20 pages that would be affected by PTs equals a four page
increase.)

Processing: The time .required for two phases of processing is

si nificantl len thened by 'Ts: word processing and proofing.
Because !Ts can be up to two-
abstract (S00 words vs. 200 words) the time involved in these phases
can be up to two-and-a-half times greater than normal. (For

recommended procedures for processing full text documents for entry

into RIE, see Appendix I.) /

Costs: For Central ERIC and the ERIC Facility, there would be a

slight increase in cost if full text documents were to be included in
ERIC, due to increased length of abstracts which affects Facility
proofing, and increased length of RIM catalogs. For ERIC

clearinghouses, although there is an increase in time required for

online data entry and proofing, these are more than offset by savings
realised in other areas of document processing.

Conclusion

Full text documents can be a valuable resource for the end user. More

attention, however, needs to be given to the types of documents
included in full text --the types of documents that can supply enough
useful information in a short space to warrant their inclusion in RIM.
But there is another consideration in full text documents which

deserves attention. According to Eager Summit, President of DIALOG

Information Services, the most exciting new trend in online

information databases is full text databases. Recent changes in the

technology of date storage and photocomposition have made full text
databases much more feasible and cost effective than in the past (

Information Today. la, nS, May 1,14, p.12.) ERIC has long been a

pioneer in the online information industry. For it to remain a

leader in the industry, it needs to change with the times. Despite

the obvious short -tiim difficulties involved in incoporating PTs into
E RIC and the system-wide changes that would need to be made, it is a

direction which should be investigated. This investigation should not
be limited only to full text as it was implemented in the Practice
File, but should consider a variety of directions. One possible

direction would be to create a file parallel to ERIC consisting
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entirely of full text documents (not limited to 500 words); similar

parallel ,files have been developed by Information Access Company with
their ASAP files (Magazine ASAP/Magazine Index; Trade and Industry
ASAP/Trade and Industry Index). IRIC ii currently investigating the
viability of serving the novice home computer user; the comments of

Roger Summit indicate that full text is a trend of egual.significanCe
.end importance for information databases.

1.6 Advantages and Disadvantages of Journal Articles Compiled.

Advantages.

Compiling multiple conceptually. related articles into one document
eliminates the necessity for the client (or information service
provider) to go to multiple, curnals (or libraries) in order to find
all the journals which contain relevant search topic

Another advantage to compilations of journal articles lies in the ease

of indexing and abstracting., 'Sinop compilations are conceptually

related, it is easy to assign descriptors-and to write an indicative

abstract which often is a list of titles in the compilation, preceded
by an introductory sentence.

agoNol..."

Disadvantages.

The major disadvantage of including compilations in R/S is obtaining

reproduction releases for multiple articles. At theinginningthe
Practice File project it sometimes appeared that it would be
impossible to do so. One difficulty lay in the need to explain to

multiple journal editors what a compilation was. Another difficulty

lay in explaining to journal editors the difference between a journal
article in CITE (which might be located. in a library and photocopied)
and a journal article which appears as part of a compilation in RIB
(which might be ordered from MDRS'in microfiche format). However,

once editors bAlcame familiar with the Practice File project, they were
extremely cooperative, and developing compilations became increasingly
easy.

Another disadvantage to compilations is that it is possible that a

computer search could. contain multiple CIJE citations on a topic and

also contain. one RIZ citation which. was a compilation of these same.

multiple CI= citations, thus duplicating, in parte the same

citations, although. 'in a very different format. Practice File staff

believed that clients .would be grateful that they did not have to

locate multiple journals in order to read the texts in their entirety,

rather than be angry over duplicates. Unfortunately, there were so

few compilations in the Practice File (12) that this theory could not

be proved or disproved by a client, though all Practice File staff,

test site personnel, and processing staff believed compilation' to be
of potential value to clients. It should ,be noted that most
compilations consisted of articles too brief and without enough
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substance to be included in CITS, .and consequently would be lost to
the client except for compilations in which brief and non- substantive
'Ames collectively became substantive and useful.

The remaining disadvantages relate b3 difficulties in processing:* (1)
brief articles often contained photographs which do not reproduce
well; and (2) titles had to be created and there were no ERIC
Processing Manual guidelines to cover this because compilations are a
new type of document.

Conclusion.

Weighing the relative advantages and disadvantages of compilations of
journal articles, kt is concluded by Practice File staffand test site
staff and most clearinghouses that they can be a valuable resource for
the end user.. There are distinct disadvantages as discussed above,
but it is believed that compilations will become increasingly easy to
prepare as clearinghouses gain experience with this new type of
docuient.

3.7 The Issue of Unavailable Documents (Level 3s) in the Practice
File.

The original intent of the Practice File was to have no materials in
the file which were not document based, aid to have no Level 3
documents -in the file. This intent was carried out and the Practice
File contains only document-based materials and only those documents
which are available at Level 1 or 2. There was some confusion about
this, however, because when clearinghouses began applying the Target
Audience tag they of course used the tag PRACTITIONERS, where
appropriate, whether or not the document was Level 3. When searchers
began using DIALOG to limit searches to PRACTIIONMRS (Select

TA- PRACTITIONERS), they noticed a few Level 3 documents in their
printouts. This is neither inconsistent not a DIALOG problem. It
simply means that there are no Level 3 documents in the Practice File
which were entered by Practice File staff: There are, hoWever, Level
3 documents which were entered by clearinghouse staff which carry the
PRACTITIONERS tag.

'3.8 T h e 3ale of thg ERIC Facility.

3.8.1 Introduction.

The Practice File was originally conceived of as a completely separate
file to be developed .within the ERIC software environmert. The

technical definition of separate file, with perhaps its cam unique
fields and subfields, authority lists, output formats, etc., is a

significant task and it was envisaged that the ERIC Facility would
perform the necessary system design and modify the necessary co4puter
programs. The initial role of the Facility was, therefore, min U3 be
primarily that of a computer system support subcontractor involved in
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the design and programming of a new ERIC computerlile that had to fit '

in amongst the existing ERIC files being maintained by the Facility.

When the decision was made by Central ERIC to integrate the Practice
File material directly into the existing RIZ file, the role of the

Facility was considerably changed. Instead of getting involved in the

design of ne/ files and the computer programs to build and manipulate

these: files, the _ERICFacility.,baname,moc..-ilweivol-4D,-the,flonalptual,-..-,

and- procedural aspects of the project, e.g., negotiations with DIALOG

to get them to update their ERIC files, the training of SMEAC in the
acyuisition-and processing of documents, the editing of Practice File

input to RIE,'tho monitoring (quality control) of Practice File input

for Central ERIC, etc. The principal activities that required the
Facility to function under its'originally-conceivid role were:

- the design and implementation of the new Target
Audience data element;

- the search of the existing ERIC Master Files for
practitioner-related documents and the insertion of a

tag into these Backfile records identifying them as

such.

- interfacing with the online vendors (particularly

DIALOG), providing them with updated magnetic tapes
containing the records tagged as practitioner-
oriented, and, in general, seeing that an online
search capability to access Practice .tile documents
became a reality.

,The functions performed by the ERIC Facility during the Practice File

project are treated under the following headings:

(1) Participation in Working Group Meeting

(2) Conceptualisation and Design oftloractice

(3) Negotiations with DIALOG and other Online Vendors

(4) Training of SMERC Staff in Document Processing

Operations

(5) Target Audience Data Element (Design and Testing;
Integration into ERIC Processing Manual;
Addition to ERIC Backfile)

(6) ERIC Master Files (Searching to detect practitioner-

related items; tagging practitioner-related items;
providing updated Practice File records to online
vendors)
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(7) Editing and Quality Control of Practice File Input to

us

3.8.2 ERIC FiCility Functions.

3.8.2.1 Participation in Working Group Meetings.

The meeting of the Working Group in Washington D.C. on March 1-3, 1983

is described elsewhere and will not be repeated here. The ERIC

Facility participated in that meeting as a resource to answer any
questions, the participants had about the existing ERIC computer system
and document processing procedures or ahout-the technical feasibility
of illtiOUS suggestions.

3.8.2.2 Conceptualisation and Design of Practice File.

Central ERIC had numerous meetings at which the any possible designs

for the Practice File were disciussod. The ERIC Facility was
frequently rei.resented at these meetings, again largely as a resource

to provide information on technical feasibility and likely costs.

It was not until April, 1883, vim, at a meeting at SMERC (also

attended by the Facility), that Central ERIC (Chuck Sower) made the

final decisions that established the natureeof the Practice Pile for

at least the duration of the pilot project. These decisions

established that the Fractice'File would be a subset of the RIE file

and that the subset would ba identifiable and searchable via two

tagging atrancomentss (1) all practitioner-related documents in RIB

would be tagged "Practitioners' in a new Target Audience data fields

(2) the 1,2004ocuments to be processed by 8MBEC (many of which would

exemplify new types, of documents not heretofore common in RIX) would

also be tagged as specifically "PF Project" documents in the existing

Identifier data field.

The Facility participated at the meeting where these decisions were

mode and, in particular, helped to conceptualise and define the

projected Target Audience field.

3.8.2.3 Negotiations with DIALOG and Other Online

Vendors.

With the decisions made in April, 1983, it immediately became

necessary ,to, negotiate with the%online vendors concerning providing a

searching capability for the new Target Audience data element and

concerning updating their ERIC backfiles to reflect the results of

searching those files and tagging older ERIC douments.

The ERIC Facility made these contacts with the online vendors. Letter

contacts were made with DIALOG, 8DC, and 8R8. All three agreed to

provide a searchrmipability against the Target Audience field. Only

DIALOG agreed to also update their search files with the results of



the backfile search and tagging effort. ),Because of DIALOG'S

cooperation, the Facility and Practice File staff finalized the

arrangemp,+%.1 with DIALAG during a visit to their Palo Alto

headquarters in Nay, 1983.

3.8.2.4 Training of Practice tile Staff.

Beginning with' the December, 1953 issue of RIZ and extending through

the August, 1984 issue, Practice Pile staff had the task of acquiring,

selecting,' getting clearinghouse approvals, getting any needed'

'Reproduction Releases, cataloging, indexing, -abstracting, online

transmission of bibliographic data to the Facility,and transmission

by mail of the full text, for some 1,200 new documents, all of which

would be heavily slinted toward practitioners.

VOL this period of time, Practice Vile staff had to operate such like

an IRIC clearinghouse. This necessitated a review of the BRIO

Processing Manual (PR), meetings with relevant Facility personnel,

and- various kinds of test efforts. For example, Mary 'Morey spent one

day with the Facility Acquisltions Librarian going over acquisitions

and selection procedures, the use of the IMIC Acquisitions

Arrangements list, the use of the *RIC Clearinghouse Scope of Interest

Guide the use of the Acquisitions Data Report (AER), the use of the

Reproduction Melees* Form, etc.' June Rennig cataloged a sample grobp

of documents and sent than to the Facility where they were edited, and

a critique was fed back in writing to Ns. Bennig. These two

activities are representative of the kind of orientation, briefing,

training, and consultation provided Practice, File staff by the

Facility during the early months of the project.

3.6.2.5 Target Audience Data Element.

The Practice File had a requirement to identify and tag documents

particularly relevant to practitioners. During the &Sign phase it

as recognised that tagging for a practitioner orientation was only

one aspect of tagging for audience in general, Since Target Audience

had long been under consideration as a possible new BMIC data element, 1

it seemed the ideal solution to take this opportunity to implement a

Target Audience field and to make it the means by which Practice Pile

documents would be tagged.

The Facility supported this reoommendation and supported it with the

necessary pages from the RRIC Rnkcessing Manual, tables that helped

define the usage of the field, tests for the clearinghouses (to help

make initial Usage consistent), and, of course: the computer system

changes to make the rew field an integral field in the database

3.8.2.6 Ma Muter Files (Searching and'Tagging).

The clearinghouses bogus to use the Target Audience data element with

the January, 1964 issue of MIS. This was the beginning of the "new"
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Practice File in the sense of including certain new kindp of materials
that had not heretofore been common in ERIC.

Sommer, the mrP also called for the Prectioe File to go back into the
existing ERIC backfile and to identify and tag those earlier documents

that were especially ptactitioner oriented. Originally the backfile

search covered approximately July, 1979 to Nay, 1983, but later was
expanded to °Over 'accession number ED 100 000 (July, 1985) to the
beginning of the use of the Target Audience tag (October, 1983).

A computer search to help find such documents was necessary as a first
step. It was recognised that the output of such a large search would
have to be screened intellectually and that its "hits" could not
automatically be assumed to be relevant.

The search strategy was a joint effprt between the Practice File staff
and the Facility. When the final search strategy was_ agreed upont_the
Facility ran the search, downloaded the accession numbers, and used

that output to print Single-Frame Resumes for the "hits" that could
then be reviewed by the Practice File staff. Subsequent to this

review, the Facility took all the records found by Practice File staff
to be practitioner oriented and added a Target Audience field

containing 'the term "Practitioners" to each such record. The Facility

then created a, separate update tape of solely these updated 'old"
records and sent this update tape to DIALOG. (It was also offered to
the other Online vendors.)

The same procedure followed with the C1JE file, once Central ERIC has
vlidappro extending the Target Audience data field to CIJE.

3.8.2.7 Editing and amenity Control of Practice
File Input to RIZ.

The major ERIC Facility responsibility during the Practice File

project was the editing of the 1,200 'new" Practice File documents
entered into RIZ (December 1983 through August 1984).

There were ,numerous problems caused by the unusual character of some
of the document", and by the fact that ERIC did not have specific
established rules for the processing of book revives, journal article
compilation', executive summaries, corporate materials, games, full
text items, etc. That the materials had to be assigned appropriate
Clearinghouse Accession 'Umbers and also had to be approve& by the

clearinghouses for entry into RIZ made for many complications snd

unusual problems. As a result,' Practice File input took nearly twice

as long as normal input to get through the editing process at the ERIC
Facility.

Because of the new and experimental nature of many of the documents

input by the Practice File, and because of the relatively high
percentage of serial material, the Facility sometimes delayed certain



items so that they could be reviewed by Central ERIC. It was felt to
be essential that Central ERIC be aware of the new kinds of items
going into PIE in the event that they later caused user reactions

s (good or bad).

4,



4.0 PROJECT OPERATION

4.1 The Working Group.

The Working GtOup, its selection and composition, were covered in
Section 2.1

1
Phase I of this Final Report. (See also Appendix A for a

-complete oopy-of-the Report cfNorklng mow Nesting.)

4.1.1 The Sensing Network.

The Sensing Network was an outgrowth of the Working Group meeting in
Washington, D.C. in March, 1983, where Working Group members were
sided to nominate educators who could aat,ms "sensors" in the field of
education-. The purpose of developing a needs- sensing. network was
twofold: (1) to ascertain the informatOn needs of leaders in
education to attempt. to determine whothei or not the ERIC system was
,meeting these needs; and (2) to develop a list of leaders in education
`who would act as a needs-sensing network for ERIC in the future.

A questionnaire was developed by Practice File staff and mailed to all
nominees to the Sensing Network. One hundred fifty persons including
classroom teachers, administrators, librarians, federal
representatives and representatives from professional education
associations, ware sent questionnaires. The response rata (50%) and
comments on the questionnaires echo the enthusiasm that was evident at
the Working Group meeting. A copy of the survey and highlights of the
results are contained in Appendix 3.

4.2 Acquisitions:

4.2.1 Summary of Plan.

The purpose of Phase III of the National Education Practice File was
to increase the utility of the content and format of the file in
meeting the information needs of teachers and school administrators
through the development of new acquisition and processing procedures.
Phase III took place primarily from July 1, 1983 to October 15, 1983,
though new acquisitions sources were pursued throughout the project.

Approximately 1,200 new documents were to be added to the file during
the period July, l983 to February, 1984. The acquisitions plan was
developed in response to the types of documents specified and defined
by the Working Group and project staff. This was in keeping with the
"user driven" (that.which is determined or defined by the individuals
or 'groups who' ultimately consume it) focus of the project. The plan
was designed to rely on existing clearinghouse acquisition networks
plus newly suggested sources for document acquisitions.

Documents acquired fell into the following categories:

,l. materials which support curriculum development and
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classroom instruction
2. materials which provide practical advice

3. materials which summarise and synthesise information
4. materials which provide background and/or support

professional development.

Practice Pile acquisitions were to include lengthy as well as very
short documents, compilations of journal' articles on a single topic,

the full text of documents that were 500 words or less, and

locally-developed. and/Or teacher-developed materials if they servidoas
a model for practitioners. Documents :we not to be over three years
old:

To prevent any disruption of existing ERIC acquisitions networks,
Practice Pile staff did not contact directly any source listed on the
ERIC Acquisitions Arrangements list.

The Acquisitions Plan specified that ERIC Clearinghouses would be
reimbursed for documents submitted to the Practice File as follows:

$20 for documents accompanied by a reproduction release

and selected for the file

$10 foeftcuments accepted but not accompanied by a
reproduction release

After CRRIC made the decision to develop the Practice File as a
pubfile of ERIC and to have each clearinghouse review all input which
carried its Clearinghouse Accession Number, the payment schedule was

revised to add the following:

4$5 for each document reviewed by clearinghouses
$5 for each document sent to the Practice pile,

even if rejected for the Practice File

The Working Group recommendations for acquisitions arrangements were
reviewed, and then expanded upon by the Practice File staff.

Approximately .200 are sources were identified. A list of these new

sources' (including names, addresses, and contact persons) was

prepared. (ympendix k) These new sources were assigned to the ERIC
Facility and to the clearinghouses, based on scope where possible.

Where thii subject focus of the new-source was unclear or unknown, the
source was assigned arbitrarily to a clearinghouse for which new

sources were sparse. pew invited the clearinghouses to contact the
new sources where possible, or to notify MSC that they were unable
to do so ..(dew 'to lank' of time or personnel). When this happened,

MAC, assumed the responsibility of making contact with the new

sources.

4.2.2 Implementation/Revisions.



. 0

By June 1, 1983 the entire Acquisitions Plan had been developed and
was sent, to the ERIC Clearinghouses for review. On June 30, 1983 an

addendum to the Plan' was-forwarded to the clearinghouses, answering
questions and clarifying selection procedures. Although the RIP
called for implementation in October, .1983, in actuality the Plan was

implemented upon its cmipletion in June, 1983. A memo offering
additional guidelines for journal compilations was sent to

clearinghouse acquisitions and /or 'processing personnel nn.August 10,

1983. (Appendix L) For guidelines for processing compilations, see
Appendix N.

0

While Practice File acquisitions took place primarily from July'l,
1983 to October 15, 1983, acquisitions continued throughout the

project, with submissions by clearinghouses continuing until March 31,
1984.

4.2.3 Mow Sources.

Mew acquisitions sources were contacted in in attempt not only to
secure practitioner-oriented doctiments for the Practice File, but also
to expand acquisitions network', for the ERIC' clearinghouses. To
ensure that documents which normally would become part of the regular
NEC system were not siphoned off by the Practice File, clearinghouses
had the option of retaining a document foc NEC when they reviewed
documents for possible inclusion:in the Practice tile.

The cooperative working relationships that were established with our
field test sites aided our acquisitions efforts. Mary -Jo Bruett,

WOMB, was instrumental in obtaining :AB wealth of
practitioner-oriented documents from a Teicher Center in Iowa which
had been discontinued: George Grimes, Wayne County OD; prbvided
inroads to social studies materials developed by the Detroit Public
Schools which eddy's:Med the needs of minority student,: the PYCTOC, a
new source for NEC, contributed many of their high quality
practitioner-oriented documents.

Janelle Lee, project infociation Specialist, Oklahoma State Department
of iducation, proved to be an invaluable contact for

practitioner- oriented documents. Since she, had been the contact

person for MIMIC in the past, and ti an experienced searcher and
educator, she clearly understood what types ofdocuments were being
sought for this project.

fl

The following general types of acquisitions sources were contacted for 4

practitioner-oriented documents:

i. Education Agencies at the Local, State, and Federal Levels

Department orlducation Regional Offipes,
State Departments of Education
Colleges and Universities (including community colleges)
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Teacher Centers
Libraries
Classroom Teachers
School Administrators
School osrds
Parent Teacher Associations
Curriculum Directors
Conferences, Workshops, Seminars, and Summer Institutes
Special Schools (vocational, magnet, etc.)
Student Organizations (honor society)

U. Business and Industry

IMmospapere (education Witors)
Training Directors in Selected Industries
American Medical Association
hospitals
B ar Associations

Chambers of Commerce
Insurance Companies
Foundations
Oil Companies
Armed Services
Labor Unions
Telephoce,Oompanies (and their directories)
Utility Companies
Postal Service ,-
National Park Service
.Educational TV

III. Service Providers

Police- and .Fire Departments

American Mad Cross
Social' Service Agencies
educational Arms of Churches
Museums
Safety Agencies
Zoos ,

Extension Agents
Smbassies of Foreign Countries
United Nations
UNESCO
Catalogs of Free Materials

IV. Professional Organisations'at the Local; State, and National

Levels
#

E ncyclopedia of Associations
Child Advocate Organizations
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Coalition Croups (e.g., national School Volunteers)
Teacher Organisations
Ion- education Professional Croups
National Association of Black School Educators
Ethnic Organisations

Grace Sundstrom, ERIC Processing and Reference Facility, assisted by
suggesting which documents would be appropriate for the Practice File
when she forwarded Facility acquisitions to appropriate
clearinghouses. In',Odition to the Oklahoia State Department of
E ducation, the Vermont State Department of Education (Vermont

E ducational Resource Center) and many of the NIE-sponsored labs such
as the Northwest Regional Lab, the Far West Lab and the Appalachia
E ducation Laboratay, offered many practitioner-oriented documents.
It was evident that, because of the ever-changing programs and
personnel of Labs and SM, acquisitions contacts need to be

reaffirmed and new personnel need to be encouraged to forward

documents to ERIC.

B usiness and industry contacts such as the, International Paper

Company. Bank of America, American Gas Association, Idea Management
Associates and Cestetner Corporation, proved cooperative and fruitful.

S ervice providers such as the American Lung Association, lumens

Societies, Public Education Fund, and the Allegheny Conference of

Community Development provided documents.

School district contacts - produCed an abundance of

practitioner- oriented materials. While 'the quality of these

locally-developed materials called for careful evaluation, many

°acceptable documents were developed by individual leachers. curriculum
°development committees, or were the results of college 14vel studies.
For example. the Biological Sciences Curriculum Study from the

Colorado College in Colorado Springs, Colorado contributed curriculum
guides and learning activities which were appropriate for the Practice
File.

Reproduction' releases were secured from journals such as Instructor,

Teacher., Learner and Today's Education for journal compilations.
Permissions editors were not concerned with the format or usage of
their .materials (i.e., single article or journal .compilation) or with
the delivery system utilised (i.e.. microfiche or paper copy). Their

only concern was that proper procedures were followed in granting
permission and- release of their material in accordance with copyright
laws. This was also true when securing reproduction releases for a
full text document which would appear online. Permissions editors did
not care if the article appeared full text in a printout, in CIJE or
on microfiche, only that proper permission had been granted. As in

experiment, a reproduction release were sought from the Associated
/Tess for 'a newspaper article. There was no problem in obtaining a
release for individual document which met our selection criteria
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_and was entered full text.

4.2.4 Clearinghouse Cooperation.

Project staff felt it important' Go.work cooperatively with.all
clearinghouses to ensure that acquisitions procedures were clearly
understood and functioned mmoothly. Once all clearinghouses had
received the Acquisitions Ilan and Addendum, the Project Coordinator
telephoned each clearinghouse during the month of July, 1983 to answer
any questions and establish a contact person (usually the Acquisitions
Coordinator) for the Practice Pile. These clearinghouse contact
people played a critical role in submitting appropriate documents for
the Practice File, meeting the 48 -hour turnaround deadline,
maintaining moral on Practice File' acquisitions, and acting as a
oomunications link between the Practice File and their own
clearinghouse personnel. The Project Coordinator was in frequent
contact with these individuils throughtout the life of the project and
found- this to be cooperative. Supportive efforts came from many of
the contacts. Several clearinghouses announced the National Education
Practice File in their newsletters and used the acquisitions flyer and
letter develOped by the project staff. (Appendix N) Cathy Julius
Butler (SP) and Janet Drill (BC) and Kay Cook (SO) organised journal
compilations whit% were included in the file. Visits to SAM by Jane
McClellan (CS), Mina Spencer (PS) and Betsy Ashburn (SP), added to
their, understanding of the goals and operations of the project.

Final mention of the clearinghouse .000kration most include the

outstanding effects of SEC/ERIC/ChESS. They provided invaluable
assistance to the Practice File staff at MEW and inf--mally

communicated the National Education Practice File goals and potential
usefulness to the other clearinghouses.

4.2.5. Problems Encountered.

A limitation was expert not being able to contact directlyWsources an the ERIC Acqu s Arangesmnts (ERA) list for ddmuments
that would be appropriate for the NM.' Since contacting these
sources regarding the Practice Pile was a decision left up to each
individual clearinghouse, contacts were made on an inconsistent basis.
Some clearinghouses chose not to inform their sources of the ESPY
project, while Others found it impossible to do so (e.g., yearly.ERIC
acquisitions mailing had already been sent). Bence, many potential
sources of practitioner-oriented documents were never informed or
tapped.

4.2.6 bellow Through.

In an analysis of the processed documents for the NEM data were
collected on acquisitions. mucosa. Lists of productive sources were
sent by the appropriate clearinghouse enabling them to follow-up on
future acquisitions. (Appendix Q).



4.3 Selection.

4.3.1 Applying Selection Criteria:

Selection criteria for Practice File documents were developed by the

Narking Group and refined by the Practice File staff. They were

- included in the Acquisition and Selection Plan which was distributed

to all clearinghouses well before the selection process began. The

problems encountered with selection were more philosophical than

substantive. There were those who believed that short documents, by

4ar--Aefinition, could , not be substantive and therefore should not be in

ERIC. ERIC. Fact Sheets, now renamed ERIC Digests, traditionally had
not been entered 'iito ERIC because of their brevity. However, a

number of ERIC clearinghouse personnel believe that ERIC Digests are

ERIC's most popular product.

Same clearinghouses believed that one-page classroom activity

descriptions were valuable for the practitioner and that the Practice

File finally allowed them to get these classrcom-based materials into

ERIC because traditionally one or two page articles have not been
entered into CIJE. However, some believed that entering CIJE -like

materials into RIZ (since_the Practice File was now a subset of ERIC

and bound by ERIC rules) blurred the distinction between RIZ and CIJE.
So an agreement was reached between Practice File staff and CRRIC and -

the ERIC Facility: No more CIJE -like materials would go into-the
Practice File, but one-page articles could go into CIJE.

Selection criteria were strengthens and applied more judiciously as

the project matured and as documents became more plentiful.

4.3.2 Selection Procedures.

Two different selection procedures were followed depending upon the

source of the document:

Document acquired by a clearinghouse and sent to SNERC

- NEPF Director accepted or rejected it

-If rejected, the document was returned to the clearinghouse
with the reason for rejection noted an the- Clearinghouse
Submission Form

- If accepted, the Project Director determined into which

clearinghouse some the document fell

-if the document fell into the scopef the submitting
clearinghouse the document was processed

-If the document did not fall into the scope of submitting



clearinghouse, it was sent to the appropriate clearinghou'so
for review

Document acquired by SMERC

-WIPP Director accepted or rejected it

-If rejected, orintributor was notified

-If accepted, the Project Director determined into which
clearinghouse scope the document fell and sent it to that
clearinghouse. Occasionally Clearinghouse "A" would return
the document noting that it was not in their scope and that
it should be sent to Clearinghouse "B" which would return
*the document, noting that it sbould.be sent to Clearing-
house °C.° Selection procedures were of necessity cumbersome.
SMERC acquired 2,540 documents during the life of the project.
Of these, 929 were rejected and 912 were sent to clearinghouses
to review for possible inclusion in the Practice Vile.
Following is a brehkdown of why the initial 929 were rejected:-

Rejected by the' Practice Pile Staff for the Practice File

Reason II. of ,% of Total

(Rounded)Documents

Weak Content 330 36%

Duplicate -- already in ERIC 177 19%
Not Practitioner-oriented 93 10% aP

Journal Article 63 7%

Unable to Obtain Reproduction Release 60 6%

Does Not Stand Alone
(needs guide, tape, etc.) 49 5%

Miscellaneous (sexist, religious,
part of a larger document already

..

in'ERIC, etc.) 37' 4%

Reproducibility Problems 36 4%

Too Old ,- 20 2%

AbUndance of Similar Material .

Already in ERIC 16 2%

'Too Locale . 15 2%

Too MuchsInternal Copyrighted Material 13 ~ 1%

Bibliography Not Annotated 13 1%

Foreign Language 7 1%

929

Of the 2,54$ documents acquired over the life of the project, 912 were

sent to clearinghouses fox review for possible inclusion in the

Practice File. Of these 912 documents, 143 were rejected for both

ERIC and the Practice Vile. Following is a breakdown of why these 143



wort. rejected:

Selected by the Clearinghouses for both ERIC and the Practice Pile

Reasoq of . of Total
(Rounded)Documents

MO Reason Listed 52 36%

Miscellaneous (e.g., not significant,
poorly written, etc".) 28 20%

Moak COntent 14 10%

Too Many Items Prom the Same Source 13 9%
Abundance of Similar Material

Already in ERIC 12 8%

DuplicateAlready in ERIC 10 7%
Too Local 5 3%

Tao Old , 5 3%

Too Much Internal Copyrighted Material 3 2%

Reproducibility Problems o' 1 1%

143

The. abovi figures :lake it clear, that there were some differences of

opinion about what was appropriate fot the Practice Pile. Because the

Practice Pile was. dealing with many. new types of documents (full text,

compilations of journal articles, short documents, etc.), it is not

surprising that there were misunderstandings. Perhaps the greatest

problem was that of.time, both the time involved in reoordkoeping and
the time involved' in milling documents. The most extreme case
involved mailing the same document nine timesmostly because several
clearinghouses
it belonged in their scope.

4.4 Processing.

4.4.1 Overview.

Processing for the Practice Pile operated in such the same way as

processing for an ERIC clearinghouse. Acquisitions consist6d of

documents solicited by Practice 'Pile staff and by'clearinghouses.
Documents were selected or rejected by the Project Director and
Clearinghouse Directors (or a .representative). When appropriate,
reproduction releases were pursued by Project Staff. Seootils, similar
to those kept for clearinghouses, were kept on all Practice Pile
documents. Additional recordkesping was necessary &for reimbursement

payments to clearinghouses. Cataloging, indexing, `abstracting and
..editing were similar to clearinghouse operations.

4.4.2 The Relationship Between SMSMC and SIMICARIC/ChiSS.

The working relationship between -SSIC/IRIC/ChISS and MAC staff
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members remained highly cooperative throughout the National Education
Practice Pile project. This section addressesfspecific aspects of the

SMC and MC/BRIC/ChiSS processing operation: staff training,

ongoing communication, document flow, staffing, reproduction releases,
and document reproducibility.

Staff Training

SSEC/SRIC/ChESS hoste& an intensive training session in document
processing for WSW staff July 18-20* 1983. =RC representatives
were the Practice Pile kvoject Director, the Project Coordinator, and
a cataloger. Seven members of the ISSCARIC/ChESS staff led sessions
on the ERIC system for catiloging, acquisitions, document preparation,
Zile maintenance, :required reports, and transmission of shipment. The
final day of, the meeting was spent devising a processing plan for the
Practice Pile. lath SSECARIC/ChiSS and MEW staff worked together
in modifying the MC/ERIC/ChM system , to meet Practice Pile
requirements.

In September 1983, three Practice Pile staff members from
SSICARIC/ChESS attended a followup session at' SNENC offices in

Redwood City, California. For two days, the combined staff discussed
processing problems and modifications, met, with test, site

representatives, and attended an orientation session with MAC
Linking Agents. The early personal interchange between
SSEC/RRIC/ChISS and MEC staff allowed subsequent personnel changes,
and modifications in the processing syste.- to flaw smoothly.

Ongoing Communication

Communication between SSECAIRIC/ChISS and MEC remained open and
highly interactive throughout the project. In the beginning of the
project, daily phone calls were necessary for clarification of

Practice File reports, procedures, acquiiitions, and document
processing. Although phone calls tapered off later in the project,
the average number of phone calls remained at approximately two per
week. In addition, mail correspondence occurred weekly in the

transferring of documents, control cards, copies of log sheets and
resumes, submission and processing forms, and processing statistics.

Document Plow

Although document flow between SSECARIC/ChESS and SNIRC remained
sparse and uneven during the first half of Phase III, it was much
heavier and consistent toward the end of the project. During the
period from August 19- January 24, the average SSICARIC/ChISS weekly
shipment consisted of approximately 8.1 documents.. From January 24 to

May 29, however, the average number increased to 15.5 documents per

week. Reasons for a lack of documents at the beginning of Phase III
include: (1) the necessity of INUNC's devoting more time to document
acquisit;.on early in the project; (2) policy changes necessitating
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extensive mailing of documents back and forth between clearinghouses
and. MSC; (3) uncertainty among clearinghouses about the types of

documents meeting MP selection criteria; and (4) an accumulation of
documents awaiting reproduction releases.

At one point in the project, MAC mailed documents needing
reproduction 'releases to SSICARIC/ChES8 in a cooperative effort to
expedite processing: SSICARIC/ChiliS secured the reproduction
releases before completing processing.

she extension of 116n processing and input through May, 1984 helped to
compensate for initial processing delays, enabling MCARIC/ChESS and
MSC to fulfill the original proposal estimate. of 1,200 documents.

Staffing Pattern

Participation in a 25-step processing' plan (Appendix 0) varied
somswhnt between ISZCARIC/ChISS and S. Due to a larger volume of.
documents to process and a larger staff, SMSPC's staffing,patteLl
involved clear divisions of labor. In contrast,- the staffing pattern.
for MC/BRIC/ChESS involved the allocation of more steps per person.
For example, one employee at SSW/U. 'ChM served as cataloger,
abstractor/indexer, proofreader, and prt.:,ct coordinator, while these
functions were performed by separate staff members at SPEW.

'Copyright

Because of the varying nature of many Practice File Aocuments
teacher-developed teaching units and journal compilations), questions

concerning 'internal copyrighting became more and more frequent. SKEW
and SSWARIC/ChISS worked cooperatively in developing clearer

guidelines for dealing with copyrighted materials. (Appendix P)

Document Seiproducibility

Prior to the MSPF project, SSW/MC/ChM strictly adhered to ERIC
Reproducibility guidelines. In doing so, SSW/SPIC/Ch1S8 frequently
found it necessary to: (1) areproduci. and enlarge pamphlets or

booklets printed on colored paper; (2) reproduce documents with
colored (dark) ink on white or colored paper; (3) retype or reject
documents with white print or dark paper (now acceptable u Level 2);
(4) photocopy all documents printed on colored paper; (5) reproduce
multi-colored sections of documents; and (6) reconstruct documents
with varying. page sizes into documents of uniform size. Because of

the larger number of documents with colorful and creative layouts
submitted to the practice Wile, SMC and,, SSIC/BRIC/ChiSS.. began
sending samples to the ERIC Facility editors and to MS to determine
their reproducibility. Due to improved reproduction capabilities,
MS and the Facility informed staff that documents which were
previously thought to be too expensive to be cleaned up were actually
no more costly than traditional' ERIC documents. This discovery led
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to considerable savings in document clean up for SSEC/111C/CMS.

In addition, SMSIC and SSECAIRIC/CMS worked cooperatively in

instances where SSEC/ERIC/ChESS photocopying equipment Was b4tter
equipped to handle certain problems, such as print enlargement.

.4.4.3 Problems Encountered.

ERIC ProcessinALMAnual (Suggested Revisions /Clarification).

E. cuss many of the documents processed for the Practice Pile were
diffTnt inn format and length from regular ERIC input, and because
thy: ractice Pile-.- staff did not have experience in determining
reproducibility Problems and "fair usage among other things, there was
a good\deal of-phone contact with the ERIC Facility regarding
interpretation of the ERIC Processing Manual. 'CWer the course of the
project, the lollowing suggestions for clarification and/Or revision
of. WM guide Ines were developed.

1. Expend section on Copyrighted Segments of Documents" (EPM
ilar11-40). Patti; ly provide more explanation of fair use.' Several

examples would e helpful. Also, specify the types'of works which in
their entirety are not fair use (e.g., poems, chapterseior articles).
If the age of tha,entire work would make a difference in decisions =t-
hat use, provide some guidelines or examples (e.g., a ten-year-old
editorial from the Mew York Times incorporated into a teaching unitfris'
probably fair use). Refer to the information on copyright and fair
use which is in the Chicago StYle Manual.

2. Document preparation and reproducibility appears in several places
(e.g., Section III on Selection of Documents and two places in6Section
V, as well as in the Reducibility Manual itself). Collect all
references to document preparation and reproducibility in one section
and refer to it cc repeat it, where necessary.

3. Provide examples of the instances in which the word to° is to be
capitalised in a title. The Practice Pile staff experienced several
instances when they thought they were capitalising correctly and the
facility editors changed 'To' to lower case. (EPM V-61)

4. Add 'title' to, the instructions for changing records on the
Acquisitions Data Report (ADA). (OM IV-36).

5. _Add the information regarding 'collaborative' or 'cooperative'
agencies to the institution section of the EN. (WM V1-105) Such
inforiation appears in the Sponsoring Agency section (l-112 No. 2) and
would also seem true when cataloging the institution field.

6. Provide clarification of procedure to follow if a government
document is published in 1960 and it cannot be determined if it is
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before oc after May 1980. (11241 V-111 Historical Note)

0

7. Add instructions foe catalogers to specify the type of material
removed. (e.g., article, poem, game) due to copyright restrictions.
Change suggested wording from `not included in the pagination to
'hare not Wan reprodueedhere.° These addition's yould reflect
changes which were 'mid* by facility editors on the Practice File
JAW: (1211 V-133)

8. The last sentence of the first paragraph on page 146 which states,
°Records not carrying a '0.8.' in this field willAbe, by definition,
'foreign' documents' seems to contradict the directive that the

cataloging of the geographic source of the document is optional. (RPM

V-145-146)

9. It would be helpful to state that stets departments of education
au) considered government agencies. (Mk V-155),

10. The Target Audience historical note is incorrect and. needs
updating. The backfile vas to July 1975 and 'Students'
targeted for the backfile, only 'Practitioners.' Page V-162C to

have errors in referring to Figure 18 when it should be Figure 19.
(RPICV-162A - 16162C)

11. Add the instructions that art work/drawings on covers or title
pages should not be lost when deciding to eliminate either page when
they are essentially identical. (RPM V-171)

/2. Add the infurmation that the missing/removed pages notice may be
inserted at the bOttom of the preceding pages in the document and does
not require a separate sheet. Add that the note field should describe
what was removed. (UK *-172)

13. Add that artwork/drawings on separators should be retained and
such separators are not to be considered extraneous or superfluous
pages: OM V-173)

14. The Reproducibility guidelines (page 24, Cut and Paste) contradict
the impression given in the RPM that undersized pages are acceptable
and are not a filming problem. (IPM 111-16 and V-175) It would help
to clarify these instructions.

Reproduction Releases.

Once clearinghouse submitted a document without' a reproduction
release, form letter "explaining the project and requesting a
reproduction release was sent immediately to the author/contributor;
Despite this effort, approximately 100 documents were awaiting the
return of the reproduction release throughout the project. In some

cases. two or three mail requests were made in addition to foLlowup



telephone calls.

In general, telephone contacts yielded more acquisitions than letters

because they provided an opportunity to explain ERIC and the Practice
Pile, were not as impersonal as a lettir, and provided the contributor

a- chance to ask questions and address any immediate or personal

concorns." Telephone calls proved most ,effective in correcting

problems such as locating the appropriate person to complete and sign

the reproduction release; explaining Level 2, which yielded more
documents for the Practice Piles and explaining !lie sections of the

reproduction release form that must be completed, including the *Pub
Date" simian was repeatedly misunderstood and left blank.

Clearinghouse Cooperation.
tom./

In the initial stages of the project, some clearinghouses voiced

confusion and concern over what would become of ERIC processing
procedures. They pointed out' that explanatory information was too
-lengthy (e.g., Acquisitions and Selection Plan) and that in many

their processing and acquisitions staffs were not receiving all

materials mailed to clearinghouses because these communications were

addressed to the clearinghouse Directors and often remained on the

Director's desk.

Practice Pile staff remedied these problems by establishing a
processing/acquisitions contact at each clearinghouse and mailing all
necessary Practice rile information to this contact person as well as

to the clearinghouse Director. A simplified outline of "Bow to Submit

Documents to the Practice Pile was sent to all contacts and in future

correspondence the focus' was on brief, to the point, practical

information.

Project start up was slow. Of the 417 documents acquired in August,

1983, 279 were acquired -by PP staff, 70 by 89BC/BRIC/ChISS

(subcontractor) and 69 by the 15 remaining' clearinghouses. By the end

of August, six clearinghouses still had submitted no documents to the

Practice Pile. sy December, 1983, of the 315 documents acquired that

month, 192 were contributed by Pr staff, and 123 by the 16

clearinghouses. At the end of the project, a total of 2,548 dOcuments

had been acquired, 1,523 by PP staff, 1,025. by the 16 clearinghouses.
The number of documentelOOmitted by individual clearinghouses ranged
from 13 to 119 documents Over the course of the project. (Appendix P)
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4.4.4 Costs
Unit costs for Practice Pile documents are as follows:

4 of
Documents

Acquisition 2,548

lelection/lejectice 2,548

Processing
IMMIC 20
SSEC/IIPIC/ChESil. 414

1,214

Total Cost Unit Cost

$ 6,834. $ 2.68:

,9,757. 3.83

64,804.

16,879

79.02
40.77

Unit costs for acquisitions, selection and ptocessing of Practice Tile

documents were somewhat different from those incurred by

8811C/BAIC/ChiSS for regular ERIC documents. we are assuming that unit

costs for SUCAMIC/Ch118, are somewhat typical of the average ERIC

clearinghouse. Differences in costs for Practice Pile documents may

be accounted for in several ways:

1. Costs for acquisitions included phone calls and form letters

primarily. The per unit cost was $2.68. Mowever, the aCquisition'and

selection plan, form litters* and names and addresses of potential

Acquisition sources, were already in place by the time acquisitions,

selection and prooessing began, consequently cur. per unit costs were

lower.. than- -those-of- 8811C/ARICIChM96 -for -regular -ERIC -input4
a

2. Costs for selection included selection, assigning documents to

appropriate clearinghouses, and obtaining reproduction releases. The

per unit cost was 43.83* which is somewhat' lower than that of

882CARICIChM88 for regular ERIC input. 'Masons foc these lower costs

include: (1) Many of the documents acquired and selected for the

Practice Pile were shorter than traditional EPIC input' and selection

decisions could be made more rapidly! and (2) several sources

submitted doeens 'for hundreds) of documents and 'same source"

documents make selection criteria easier to apply.

3. Costs for processing included cataloging, document preparation,

indexing, abstracting, proofing, typing and transmission. The per

unW cost was $79.02. Many of the documents were unusual in nature

and were not covered by the ERIC Processing Manual rules.

Consequently, cataloging and document prepiration costs were high.

Poi the most part, the "problea" documents generally were retained at

MAC far processing and the more traditional documents were sent to

88DICARIC/ChI88 for processing. Consequently* the ISIECADIC/Chlig8

processing costs were lower, and more closely in line with traditional

ERIC. costs for processing Ali documents. Seasons for higher costs for

processing at MAC- include: (1) salaries at AMMDC, are higher than
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those at most clearinghouses; and (2) many doments required a good
deal of document preparation.

, 4.4.5 Osing a Mord Processor for ipdexing and Abstracting.

0
One Practice Pile staff memOr was allowed the opportunity to
emperiment with the word promisor foe indexing and abstracting. The
.initial reaction was that it would be more trouble than it was worth
to learn, bow to do it, but over a period of several weeks, & system
was.'developed and refined. '!be initial step was to comose a rough
draft of the abstract on the word) processor. The next step was to
assign the indexing terms. Mach resume was assigned to `a separate.
file with the file name being the Clearinghouse Accession Dumber. The
resume was 'then printed and passed along to the editor. The editor
made' any necessary "corrections in pencil and passed it along to the
.secretary. The secretary made the corrections on th -'rd processor
and added the,cataloging information to the resume. ,'In cases where a
.series of documents had identical or very similar cataloging
information, cateIeging was entered for the first resume end reused
for subsequent documents.

Time saved in composing the abstract at. the word proceisor ranged irca
15-3a minutes per document. Without the word processor, an average
document took between 1 and 2 hours to index and abstract, so the tine
saved was- significant. !lime saved by the secretary-was another 10-15
minutes. Time saved in proofreading was yet another 10-15 minutes.
Mime was saved by the secretaryrin not having to type the indexing
and abstracting over again; time waa saved. in proofreading because the
indexing rand abstracting had already been proofed several times in the
course of composing .and correcting.) The total time saved using the
-quitem described above was from 30 minutes to an hour per document.

-It is re sable Amami that if cataloging and editing ware done
directly. bn a word Processors additionsk time savings .vould be
realised. If the cataloger used the word pcdbessor initially, then it
would become Unneceasary foe the secretary to retype it. In cases of
a series V.? docOments .baing similar or identical cataloging
information, it would be easier and faster foe the cataloger,to. reuse
the infocaatton already input than' to rewrite it each time on the
cataloging sheet. Also, the cataloger could keep commonly used
Institutions, sponsors, notes, 'etc. on a disk and call them up when
needed. Se/she would not need to look up the institution/sponsor code
in the Source Directory each time, nor would be/she need to type out
the code and name each time.

Witting at the word processor would also save significant time,
although this would vary with the amount of editing required. In
cases of one or two minor corrections, the'time savings would be
.insignificant. . In oases where a substantial rewrite is required,
however, as much time conceivably could be saved per. document as is
saved in composing the abstract. The word processor also-has the
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advantaite of allowing the editor quickly and easily to try out
different words and sentence structural; and to see-then in print
rather than in scribbles.

11

C,

7.
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5.0 INTEGRATING TEE PRACTICE no INTO ERIC.

5.1 Acquisitions List.

To 'ass t clearinghouses in acquisitions efforts for

practitioner r anted documents and to facilitate the integration of

the Practice Pile into ERIC, lists of productive acquisitions sources
were compiled for each of the 16 clearinghouses.' (Appendix Q)

Where possible, the name of a contact person was included. Where

Practice Pile &adapts acquired from the listed sources fell into the
scope of more than one clearinghouse, the source was listed for each

appropriate clearinghouse. If clearinghouses contact these sources,

care should be taken to coordinate acquisition efforts among

clearinghouses in order to avoid one source being contacted by
multiple clearinghouses. llot all productive sources of documents are

included here (sag., the Iowa Area Education Agency 7 Teacher Center

project is now defunct); however, any organisations Which have been

helpful in the past and may perhaps be helpful in the future have been

included. In some cases, the sources listed already are covered by

the clearinghouse-under whose name the source appears, this was done

to let the clearinghouse know that this was a productive source and

perhaps should receive special attention.

54 Document Distribution.

The following table indicates the number of practitioner-oriented

documents returned to clearinghouses for processing once processing

for the Practice Pile had been oospleted. It includes documents that

had been partially processed by the end of the project, as will as new

documents that were submitted after processing for the Practice File

had stopped.
C

Practice Pile Documents Returned to Clearieghouses,,

28 RC 7

7 BE 13

8 RP 2

4 80 16

16 TM 2

4 Le 16

6 129
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6.0 PROJECT EVALUATION

6.1 Introduction.

The Practice.File evaluation plan involved data collection and analysis
using several methods. These methods included on-site observation;
semi-structured; open-ended interviewing; and structured data collection
through client search request forms and search evaluation cards. The
,evaluation plan allqwed for maximizing informaiian on a° number of dimen-
sions of the'Practibe Fileooperation.. Analyzed were the following as
pects of the.project:*

-site characteristics and operation
-data pn all Practice File searches conducted
- initial client reactions to the searches as reported on evaluation
cards

- in-depth client interviews about searches received
- perceptions of the Practice File project operation by ERIC clear-
inghouse staffs

1/4

-searcher characteristics and their assessment of the Practice File

In the sections that follow each of these aspects of the Practice File
evaluation is described and an analysis of evaluative information is
presented.

6.2 Nature of File Tested.

The National Education Practice File is comprised of five components.'
(1) The Official Practice File includes 1,234 documents acquired and
selected specifically for the Practice File. Input of these documents
began in September 1983; document resumes appear in Resources in Educa-
tion beginning in the December 1983 issue. (2) The Core File includes
14,470 documents already in the ERIC system reviewed and tagged with the
Target Audience tag, PRACTITIONERS. These documents are primarily from
July 1979 through April 1983, and were searchable on DIALOG by mid-
October 1983. (3) The Expanded Core File includes 13,235 "additional
documents in ERIC reviewed and tagged with the Target Audience tag,
PRACTITIONERS. This expanded core file was the result of a'second com-
puter printout which attempted to locate "timeless" practitioner docu-
ments and extended back in time to July 1975. Technical problems at
DIALOG, however, prevented searching of this body of documents during
the Practice File test phase. (4) Practitioner-oriented clearinghouse
input includes practitioner-oriented documents acquired, selected and
processed by the ERIC clearinghouse system during the developtent of the
Practice File. Although these documents carried the Target Audience
tag, PRACTITIONERS, they were not "officially" a part of the Practice
File project; however, such documents appeared in searches of the File.
(5) Practitioner-oriented CIJE documents comprise the final component.
The Practice File staff tagged practitioner-oriented CIJE documents with-
the Target Audience tag, PRACTITIONERS.' The computer search of CIJE was
completed in June 1984, and the tagging was completed by mid-September,
1984. Consequently, there are CIJE citations tagged with PRACTITIONERS,
but were not part of the Practice File during the test phase.



6.3 Site Characteristics and Operation.

In September of 1983 representatives from each test site met at the

SMERC office/ in Redwood City to learn about the nature of the Practice

File and how.eih field tests were to be conducted. As part of these

meetings, each site was asked to describe briefly how it provided .ser-

vices to its clients. Described here ari the operations of the Wayne

County Intermediate School District (referred to hereafter as Wayne

County); the Iowa Network for Obtaining Resource Materials for Schools,

Iowa Department of Public 'Instruction (INFORMS); the New York City

Teacher Centers Consortium (NYCTCC); the San MateoEducational Resources

Center (SMERC); and the ERIC Clearinghouse for Social Studies/Social

Science Education, located at the offices of the Social Science Educa-

tion Consortium, boulder, Colorado (SSECARIC/ChESS). The first three

sites were considertdprimary test sites for the Practice File; however,

SMERC and SSEC/ERIC/ChESS also participated in the Practice File evalua-

tion.

6.3.1 Wayne County. The Wayne County Intermediate School District is

an Educational Service Agency serving 36 school districts (both public

and private), 465,000 students, and 25,000 professional staff. It has

been in operation since 1965. The information services (called Profes-

sional Resource Center Network - PRC) section of Wayne County provides

over 2,000 computer searches per year. The major search service vendor

is DIALOG Information Services. Most searches are negotiated by phone

directly with the client. Clients receive a copy of each computer

printout, selected documents from the printout (in either hard copy or

microfiche), and any human or agency resource referrals thought appro-

priate to the client's search request.

6.3.2 INFORMS. INFORMS, which began in 1971, is a state education

agency serving the entire state of loWa. It provides information ser-

vices through a network of 16 Area Education Agencies through a linking

agent system to over 440 school districts serving over a half million

students. Most searches are received via mail from a linking agent.

The major search service vendor is DIALOG. INFORMS completes about

2,000 searches per year, and sends out close to 20,000 documents (micro+

fiche, journal articles) annually. Upon receipt of a search, the client

checks off the desired ERIC documents and journal articles. The list is

sent to INFORMS and duplicate copies of microfiche and photoduplicated

copies of the journal articles are sent to the client.

6.3.3 NYCTCC. NYCTCC began operation in 1978 and since 1080 has been a

consortium of the United Federation of Teachers (An), the New York City

Board of Education, and institutions of higher education in New York

City.' It serves the entire city of New York --over 80,000 educational

personnel at 900+ schools with about 1,000,000' students. NYCTCC began

computer searching a short time ago (two years), providing 130 searches

in the 1982-83 school year. Until the Practice File test site opera-

tion, NYCTCC clients received a computer printout (NYCTCC uses DIALOG),

a list of available microfiche collections in New York, an explanation

of the search and how to use it, and an evaluation form. During the

Practice File test period, NYCTCC clients received the same kind of in-

formation that SMERC clients received. (See SMERC description below.)



6.3.4 SMERC. SMERC began operations in 1967, serving San Mateo County

(California), other California counties on a contract basis, and out-of-

state agencies (e.T., Alaska IDE, Portland Public Schools), also on a

contract basis. Most searches are received by mail at SMERC via linking

agents, or by telephone. Few searches are done with the client present.

SMERC completes approximately 12,000 searches per year using.DIALOG*In-

formation Services, which gives a considerable discount on the search

service. 'MC Provides a complete package of information for its

clients. Searchers analyse the computer printouts and select from them

the most pertinent journal articles and microfiche documents. The arti-

cles chosen are photocopied and the microfiche are duplicated, packaged

and sent to the client, along with the computer printout, other refer-

once information, and a letter of explanation. For its contract

clients, SMERC provides ongoing linking agent training.

-6.3. SSEC/ERIC/ChESS. SSEC/ERIC/ChESS, as part of the nationwide net-

work of ERIC clearinghouses, serves a national client group of social

studies educators. In addition, it serves Strnding Order Customers

(those that maintain ERIC microfiche collections) in Wyoming, Colorado,

Utah, Oklahoma, and Arizona plus educators on its news bulletin mailing

list (about 3,000). It begun operation in 1970 and began computer

searching using DIALOG in 1974. SSEC/ERIC/ChESS performs about 200

searches per year and answers over 2,000 client information requests.

When a search is performed, usually from a.mail or telephone request,

the client receives .a computer printout, a list of nearby microfiche

collections, an explanation of how to use the search information, and an

evaluation form.

6.4 Data Analysis: Test Site Search Requests.

All test sites were required to fill out a standardized form for each

Practice File search performed. (See copy of Search Request Form in

Appendix H.) The form was coded so that it could be eerily keypunched

and the data run on computer using an SPSS (Statistical Package for the

Social Sciences) program. Final data processing of those search re-

quests received by the Social Science Education Consortium as of May 14,

1984 was completed by JUne 15,1984. Any search request forms received

after that date are not included in this analysis.

Four of the test sites, Wayne County, INFORMS (Iowa), New York City

Teacher Centers Consoktium (NYCTCC), and the San Mateo Educational Re-

sources Center (mac), conducted searches of both the ERIC database and

the Practice File to meet client requests. Thus, clients received jour-

nal citations, ERIC Document (ED) citations, and Practice File (also ED)

citations. The Practice File 'citations were clearly labeled with a

bright orange sticker and explanatory Practice File information. In

addition, the Practice File citations were accompanied by a bright

yellow Initial Search Evaluation card. (See sample search packet in

Appendix R.) It should be noted that even with appropriate labeling of

the Practice File citations, the ltkelihood existed that clients would

not be able to distinguish Practice ,le documents from ERIC documents

when using the citations. In prc.lminary telephone interviews with

search recipients, conducted in March 1984, this proved to be the case.
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The data from the four sites' Search Request Forms indicate that in
$3.8% of the searches performed by the four sites, there were ERIC cita-
tion' accompanying the Ptactice File'citations. SSEC/ERIC/ ChESS con-
ducted searches of the Practice File only, using similar explanatory
'information when sending the search results to clients.

When the test sites'were selected, it was anticipated that each site
would perform about 100 searches of the Practice File. Table 1 below
shows the number of searches performed by each site during the test
phase.

Site

Table 1
NUmber of Searches Performed

During Test Phase by Site

No. Searches % of Total

1 - Wayne County 90 16.0.

2 - INFORMS - Iowa 109 19.4

3 - NYCTCC 96 17.1

4 ,- SMERC 34 6.0

5 - SSEC 234 41.6

TOTAL 563 MENDED TOTAL 100.1

In examining Table 1, Wayne County, INFORM, and'NYCTCC met the 100
search requirement; SMERC fell considerably short of the 100 search tar-

get; SSEC/ ERIC / ChESS far exceeded the target. The number of searches
conducted by SMERC during the life'of the Practice File project was low

for two reasons (1) Due to the revised timelines of the Practice rile
project, the project test site phase coincided with a lengthy and thor-
ough evaluation of SMERC searches in its home county of-San Mateo. It

was believed that intermixing Practice File searches and Practice File
evaluation forms with traditional SMERC searches and SMERC evaluation
forms would confuse the clientele. Consequently, SMERC did not enter
into the test site phase of the project as quickly as it would have

otherwise. (2) Practice File staff at SMERC were intimately aware of the

technical problems with tagging the "now" Practice Pile documenttlInd
the "expanded core" of the Practice File, and wanted to delay sending

Practice File searches to clientele until these technical problems were

solved. As it turned out, the problems were not solved during the eval-

uation phase of the Practice File.

The main reason for the total of 234 searches performed by SSECir.RIC/

ChESS (41.6% of all test searches) is that SSEC/ERIC/ChESS worked close-
ly with Boulder (Colorado) Valley Public Schools in advertising free

Practice File searches for the period February 15, 1984 - April 30,

1984. In addition, SSEC/ERIC /ChESS advertised free Practice File

searches to its assigned Standing Order Customers and to its news-
bulletin recipiehts.

The data analysis presented here will focus on source of receipt of the

search requests, the grade level distribution of the requostors, the

prinary professional position of the requestors, the *catch topics re-

quested by. clearinghouse scope area, the types of materials requested,



and the planned use of search information. No useful information was
received on how clients first 'found out about ERIC And/or the Practice
Pile

6.4.1 Source of Receipt. of Search Requests. Table 2 shows the per-
centage distribution of the source of receipt of the starch requests by
test site. z

Table 2
,Percentage Distribution

Source of Receipt of Search Request by Site

Source/ Wayne Co. INFORMS
90 N 106

NYCTCC
N 82

SKEW
N si 34

SSEC
N 217

Overall
N III 529

Mail .9 0.0 0.0 74.7 31.0
Phone 86.7 6.6 19.5. 73.5 20.7 32.3
In Person 12.2 5.7 56.1 2.9 4.6 14.0
Linking
Agent 0.0 -86.8 24.4 23.6 0.0 22.7

TOTALS 100.0 100.0 100.0 100.0 100.0 100.0

An examination of Table 2 reveals the differences by which each site
serves its clients. Most of Wayne County's requests are received by
phone (86.7%), while INFORMS receives most of its requests through a
linking agent (86.8%). Over calf (56.1%) of the NYCTCC site received
its requests in person follOwed by receipt of its requests through a
linking agent (24.4%) and by phone (19.5%). About three-fourths (7325%)1..

of the S) RC requests were received by phone; about one-fourth (23.6%)

were received through a linking agent. Closeto three-fourths (74.7%)

of SSEC'e requetts were received by mail: and about one-fifth (20.7%)

were received by phone.

6.4.2 Grade Level Distribution of Requests. Table 3 shows the grade
level distribution of all search requests.

Table 3
Percentage Distribution of

Search'Requests by Grade Level of Request
All Sites
N 538

Level Percentage
Pre-)C 1.9

X-3 5.6
4-6 10.6
7-9 13.4

10-1: 17.7
Postsecondary 10.2
Multiple Levels 11.0
No Information 29.6

TOTAL 100.0
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The pre-kindergirten and primary levels accounted for 7.5% of all re-
quests. The greatest number of requests were at the senior high school
level (17.7%), followed by requests at the middle/junior high school
level (13.4%). 'A little over ten percent (11.0%) of the requests were
for information on multiple levels.

6.4.3 Requesters' Primary Position: Table 4 shows the percentage dis-
tribution of the search requesters by their primary professional posi-
tion.

Table 4
Percentage 'Distribution of

Search Requesters Primary Position
All Sites
N 518

Position Percentage
Elementary Teacher 20.3
Secondary Teacher 21,2
Administrator 9.5
Librarian 3.9
Counselor 2.5
Student 2.3
Coordinator/Consultant 9.5
Professor .9.5
Agency Person 7.1
Other 11.3
No Information 2.9

TOTAL 100.0

It is noteworthy that over half (51%) 12f the requesters were either K-12
teachers or school administrators. These individuals are thought to be the
primary users of the Practice File. Only a small percentage (3.9%) of
thoseLmaking requests were librariansthose who might be expected to serve
in a linking capacity.

6.4.4 Search Topics Requested. All search topics listed on the search
request forms were coded by ERIC clearinghouse scope area. These results
are in Table 5 below for the four sites combined and SSEC/ERIC/ChESS sepa-
rately with an overall result-silown.

it



Table 5
Search Topics Requested by Clearinghouse Scope

c

N - 293
Four Sites'

N a 177
SSEC

N = 470
Overall :

Clearinghouse %. Rank % Rank % Rank
AdultVbc Ed (CE)

*N\
2.7 11 CO 10 3.2 10

Counseling (CC) 6.8 8 3.4 11 5.5 8us lo (EA) 9.6 4 5.1 7 7.9 5'EafftA, Child (PS) 7.2 7 A.5 8 6.2 7
Handicapped (EC) 15.4 1 5.6 5 11.7 2
Higher Ed (HE) 0 .14x 7.3 3 2.8 12
Into Resources,(IR) 6.5 e 5.6 '5 6.2 7
Jr. College (JC)

. 0 14x 1.7 13x .6 15x
Lang-Linguistics (FL) 5.5 10 3.4 11 4.7 9
Reading-Comm (CS) 8.9 6 . 6.2 4 7.9 5
Rural -Sm. Sch. (RC) 0 14x 1.7 13x .6 15x
Sci-Math-Env (SE) :9.6 4 13.6 2 11.1 3
Soc Studies 4S0) 14.0 2 31.1 1 20.4 1
Tchr Ed (SP) 10.2 3 4.5 8 8.1 4
Tests-Eval (TM) 2.4 12 1.7 13x 2.1 13
Urban Ed (OD) 1.4 13 .6 16x 1.1 '14x

TOTALS* 100.2 100.0 100.1

* Totals vary due to rounding
0 Circled numbers show highest ranking
OX Shows lowest ranking

In the four sites, the three top scope area requests were handicapped and
gifted, social studies, and teacher education, while the three least re-
quested scope areas were higher education, junior colleges, and rural and
small schools. Of the searches performed by SSEC/EMIC/ChESS, the three top
request areas were social studies, science/math/environmental education,
And higher-sducation,with,the_Asset-requested-areas urban education, .tests/
measurement/evaluation, rural and small schools, and junior colleges. This
result is not too surprising since ERIC/ChESS is the social studies clear-
inghouse and a number of higher education personnel are on the ERIC/ChESS
mailing list. Overall, the top three request areas were social studies,
handicapped and gifted, and science/math/environmental education. Urban
education, rural and small schools, and junior colleges were the least ;e-
quested scope areas overall.

6.4.5 Typos of Materials Requested. The search request form listed 20
types of materials that searchers could indicate were needed by their
clients. Searchers were asked to indicate all of t.ae materials types that
applied to a given search. These same 20 materials types plum others were
also presented to the Wbrking Group of professionals in Phase I,of the pro-
ject. Table 6 below shows a comparison of the materials types requested in
actual searching and the Working Group ranking of these same types of mate-
rials. Only the top 12 ranked materials types are shown.



Table .6

Rank Order of Material Types Requested
vs. Mbrking Group Ranking

Top 12 Rank
e

Working Group Requoiter
Material Type Rank Rank - 486 Searches
Administrator Guides 15 12
Annotated Bibliographies 10 6
Curriculum Guides 8

. 3
Pact Sheets-Ready

Reference 10 11
Games/Pussles 10 9

4111.

Handbooks -28 10
Learning Activities 2 5
Lesson Plans 9 9
Promising Practices 1 7

Research Summaries 7 1
Research Syntheses 7 2

Resource Materials 5 4
Units of Study 3 8
Journal Compilations 5
Software/Hardware *vale. 4
Worksheets 10 OMB

In all but two cases, tha actual requests and the Working Group ranking
appear in the top 12 ranking. Administrator guides and handbooks were
ranked 15th and 28th respectively by the work group and were 12th and 10th
respectively in the actual searches conducted. The Working Group ranked
journal compilations (5th), software/hardware evaluations (4th), and work-
sheets (10th) in the top 12. Mope of these three document types appeared
iwthe top 12 in the actual searches conducted. It should be noted that
requestors were unaware of the availability of journal compilations.

There are some noticeable differences in the actual rank ordering comparing
the Working Group ranking with the actual request ranking. While the Work-
ing Group ranked research-related materials (research summaries and research
syntheses) 7th, in actual searches requested these types were the top two.
CurriCulum guides were 3rd in the actual search requests and were ranked
8th by the Working Group. Promising practices and learning activities were
ranked 1st and 2nd respectively by the Working Group; in the actual searches
conducted these two document types ranked 7th and 5th respectively.

6.4.6 Planned Use of Search, Information. The search request form asked
searchers to indicate the primary, way in which the client planned to use
the information received. Only one use could be circled. If that use could
not be determined, the searcher was to circle the "no information" category.
These results are shown in Table 7 below.



Table 7
Percentage Distribution of

Planned Use of Search'-Information
All Sites
X 507

Planned Use Percentage
School Site/C !Broom Practice
Curriculum Acceent14

46.9

12.3
Speech/Paper 1.0
Course Requirements 2.6

Professional Development 3.9

Other 6.3
No Information 27.0

TOTAL - 100.0

Almos-i'helf (46.9%) of the search information was to be used at the school
sita or for classroom practice. Over 12 percent (12.3%) of the information
was to be used for curriculum development.' Assuming that curriculum devel-
opment is "practice-related," the,coibined total of 59.2% of the search
information related to "practice" use is noteworthy.

6.5 Data Analysis: Initial Client Evaluation Cards.

Bright yelloweveyecatching Initial Client Evaluation cards accompanied
each search sent out by the test sites (see Appendix R). The cards includ-
ed a postai. paid permit and were pre-addressed to SSZC/ERIC/ChESS. Search
numbers were printed on each card so specific sites and searches could be
identified. The questions called for an easy check-off and could be re-
sponded to in less than a minute.

The Initial Evaluation Cards asked for information in the following areas:
usefulness of the search, understanding of the nature of the National Edu-
cation Practice Pile, clarity of explanatory - information on the Practice
File, probability of clients' using the Practice Pile again, and avail-
ability for a followup telephone call. The antlysis that follows jut
marizes the responses Of the clients who returned the cards.

6.5.1 Rate of Return. Table 8 shows the distribution of the initial
search evaluation cards returned by site.

Table 8
Distribution of Initial ,

Search Evaluation Cards Returned
By Site
N 165

Site Plumber Returned % Returned

Wayne County 27 30.0

INFORMS 39 35.8

NYCTCC 7 7.3

f SMERC 6 17.6

SSEC ' 86 36.8

Overall TOTAL 165 29.3
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Close to 30 percent (29.3%) of the total 563 cards sent out were returned.
This may seem somewhat disappointing, especially, since search recipients
did not have to pay directly for their searches. 'However, this retv-n rate
is about double the-, rate of return "SSEC/ERIC/ChESS has on a similar card
that accompanies its user services question responses.

6.5.2 Search Usefulness. Clients were asked to indicate whether the
search they received-wig "very useful," "somewhat useful.* or "not useful."
The results by site are shown in Table 9 below.

Table 9
Percentage Distribution of Respondents'.

Initial Perceived Usefulness of Search By Site
N 163

Very Somewhat Not
Site Useful U_ aul Useful Totals
Wayne (Nmai) 70.4 25.9 3.7 100.0
INFORMS (N-38) 63.2 28.9 7.,9 100.0
NYCTCC (1407) 71.4 28.6 0.0 100.0
SMERC (1405) 40.0 60.0 0.0 100.0
SSEC (Nm86) 38.4 52.3 9.3 100.0
Overall 50.9 41.7 7.4 100.0

There were consistently high "very useful" responses to, the searches per-
formed by Wayne County and INFORMS (70.4% and 63.2% respectively). Too few
responses were received from the NYCTCC and SMERC sites to make a good ob-
servation. The searches conducted by SSEC/ERIC/ChESS were rated as "very
useful" by 38.4% of the respondents and as "somewhat useful" by 52.3% of
the respondents; 9.1 of the respoudents rated SSEC/ERIC/ChESS searches as
"not useful.* In part, the seemingly poor results could be due to.the fact
that only the Practice File, 'With approximately 15,000 documents, was
searched by SSEC/ERIC/CfiESS.

6.5.3 Understanding the Practice File. Clients were asked to indicate
whether they understood the nature of the National Education Practice File
"very clearly," "a little,," or "not at all." These results are shown in
Table 10 below.

Table 10
Percentac Distribution of

Respondents' Understanding of Nature of Practice File
By Site

011 - 163

"fr

Site Very Clearly A Little Not At All Totils
Wayne (11-27) 44.4 55.6 0 100.0
INFORMS (Nm39) 41.0 59.0 ,. 0 100.0
NYCTCC (N-7) 57.1 42.9 0 100.0
SMERC (ttim5) 40.0 40.0 20.0 100.0
SSEC' (Ne85) 58.9 37.6 3.5 100.0
Overall 51.5 46.0 2.5 100.0



0

For Wayne County and.INFORMS over 40% (44.4% and 41.0% respectively) of the
respondents indicated they understood the nature. of the File "very lear-
ly." There was not sufficient data received for the NYCTCC and SMERC sites
to make a,good. observation. Almost 60 Oercent, (58.9%) of the SSEC/
ERIC/ChESS respondents indicated.thly unperstood the nature of the file
"very clearly." Overall, only 4 out°of a total of 163 (2,5%) reSpondenti
indicated they did not understand the nature of the File. a

6.5.4 Clarity of Explanatory Information. Across All sites, close to two-
thirds (64.40 of the.. respondents felt the explanation of the Practice File
which accompanied the searches was "very clear." Only 5 respondents (3.5%),
indicated they felt the explanatory information was "unclear."

6.5.5 Use of the Practice, File Again. Clients were asked if they would.
use the Practice File-again. An overwhelming percentage, 94.9%, indicated
they would use the File again, while only 8 clients (5.1%) indicated they
would *op usecthe File again. These results are shown insable 11 below.

Table 11
Percentage Distribution of

Respondents' Response on Whether They Would
Use the Practice File Again By Site

Site

N 15S°

Yes No
.Wayne (11=27) 100.0 0.0
INFORMS (1s38) .92.1 7.9

NYCTCC (N=7) 100.0 0.0
SMERC (N-4) 100.0 0.0
SSEC (N-82) 93.9 6.1
Overall 94.9 5.1

,6.5.6- Availability ,for-Telephons-Follotrup.-- ---Clients-were--asked-whether---
they would be available for telephone followup on the File. Across all
sites, 81.0% of the respondents indicated they would be available. This,
perhaps, is an indication of a willingness to cooperate with the project.

6.6 Analysis: Client Telephone Interviews.

Staff reviewed the 165 initial response cards which were matched with the
appropriate search request forms. The search request forms which showed
over 75% Practice File "hits" were selected for telephone interview follow -
up. Twentyeight telephone interviews (17% of the cards returned and 5% of
total searches conducted) were completed, representing four sites. (SSEC/

ERIC/(HSS was excluded.) This is a sufficient number of responses to make
a reasonable assessment of the client reaction to the Practice File.

Clients were interviewed using a structured interview form. Answers were
recorded by the interviewer as they were given. Each interview. took about

15 minutes. It should be noted that the average time involved in arranging
and completing each telephone interview was one hour. The categories of
questions centered on information use, effects of the information, use of
information by others, document usefulness,elollowup in obtaining docu-
ments, recommendations on the search service, and general comments. (A

copy of the Client Telephone Interview Form is included in Appendix S.)
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f.6.1 General Observations. Almost all the search requesters interviewed

were in., positions orreZership. They had a need for information that
would be used to improve some aspect of an educational program for which

they were responsible. They sealed less concerned about the source of the
information or the nature of the database than about the usefulness of the
information received. At the'time of the interviews six clients had not
used the search information, but did.have intentions of using the infor-
mation at some future time.

6.6.2 Information Use. The intended information use in most cases was
quite specific. From the interviews, it appeared that the clients were
moving readily to action steps in putting the information received into

practice. Here are some examples of the specificity of. information use.

-Developing new techniques to improve an administrator inservice

training program.
-Looking at ways of expanding a paper recycling project for the

nchool.
-Using the .information to compile a resource file on conflict resolu-

tion.
- Developing an after - school homework center.

- Improving the teaching of thinking 4kills for juvenile delinquents.

- reproving an industrial arts curriculum in a school.

- Establishing a rationale for student retention that can be communi-

catedto parents.

6.6.3 Effects of the Informition. In most casesinterviewees had stu-
dents in mind as the ultimate benefactors of the information. About half

of the interviewees indicated that they had either passed on the informal

tion to other professionals or were working with other professionals in

program improvement. There was a range of from 1 to 30 of other profes-

sionals.affected by the information received. In this relatively small

sapplel'the number of professionals affected averaged 15. In almost all

cases the effects were related to the intended-use Of the information.

That is, something was improved, eitabliahed, or developed.

In many cases, clients used additional sources of information related to
their information neede.g., print materials in a resource center, their

own personal library. At the time of the interviews it was uifficult to
assess fully the level of impact related to what the interviewee was trying

to accomplish. Here are some representative responses to the impact ques-

tion:

- Search will be helpful in expanding the project.

- Search will become part of a resource file.
-Search provided information that will be readable by parents.

- If the principal will use the information, it will load to innovative

programs.
- Search provided a broader understanding of the subject area.

-Search helped to organise a plan for further research. cy

6.6.4 Document Usefulness. Xn general, the interviewees did not report on

the usefulness of the documents by ED (ERIC Document) number. However,

they did offer interesting information on usefulness by document type.



From this sample the document types that appeared most useful' were prom-
ising practices (units of study, guides from other districts/states), re-
search data to back up generalisations or theoretical statements, tests or
survey instruments, and "how to" lessons or activities.

Few comments were received on the least useful documents. One difficulty
expressed was that some of the documents received did not seem to "fit"
with the client request. Another problem expressed was that microfiche is
bard to read and the-client preferred to. read hard copy. Another problem
related to.the datedness of some of the documents. The client felt that
documents from the early 1970s were dated.

Most interviewees could not remember or did not report on the usefulness of
full text documents or journal compilations. Two respondents indicated
they had used journal 'material, but they were not sure whether this mate-
rial had come directly from the search they had received.

In response to a question on what other kinds of materials would be useful,
respondents answering felt that while they had a good amount of informa-
tion, they could use more practical, easy-to-use information. This did not
seem to be a direct criticima-of the search. Rather, it reflects some
feeling that "more" is better. Those indicating a need for other types of
information listed nonprint media, textbooks, and dissertations. Very few
of these. document types are included in the Practice rile or the ERIC
database.

6.6.5 Obtaining Documents. Of those that indicated they obtained docu-
ments (18 rsspondents), only one had obtained the documents from the ERIC'
Document Reproduction Service. The others had used the search agency, an
intermediate unit, a state agency, or the school district resource center.
Of those commenting on the response time to document ordering, it appear!:
that respondents were generally satisfied. Comments included "pleased with
response time," 'very impressed with service," and "no complaints."

6.6.6 Recommendations on the Search Service. Of those who had followed'up
on obtaining documents, only two were first time users. Those two respond-

-Anti were satisfied and would recommend the search service to others in
their job category. They liked the systematic organization of the material
and indicated that, the information laid the groundwork to help get people
moving. All other respondents would .recommend the search service to
others. Here are some representative comments related to reasons for're-
commending the search service:

- It is a big help.

- It is a way of keeping in touch Ifith what is going on.
si don't have accessibility to materials in any other way; I would
have to go 45 miles to a major library.
-It saves time and gives variety and depth.
- It is a good way to get in touch with obscure information.
- It is an excellent way to get information. Some information is not
useful now, but will be useful on future projects.
- It is convenient and shortened my research time.



b.6.7 General Cont..mme Sixteen interviewees offered responses to the
question, "Are there any other reactions or thoughts you-have about the
search you obtained, the Practice File, or the service you received?" Re-
spondents were very thoughtful in their comment* and positive toward the
services provided. Here are some representative comments:

-I am very supportive of having it (the service) available.
- The personnel were great. I_got oxtra_help-I didn't expect.
-4 want-to-get my ideas in the database.
- I will be more specific about my topic next time.
- The people were very cooperative. They worked, with me until they
understood that I needed.
- I updated my professional skills through the search.
- I am very satisf4ed: I'll tell other reference librarians.
- Why don't professionals put more documents in? We talk about sharing
:acre than we actually do it.
-This is a.scholarly way to keep froil burning out.

6.7 Analysis: SSEC/BARIC/ChESS Client Interviews.

Eleven staff members of the Boulder Valley School District came to the
offices of ERIC/CUSS dur. g the month of May 1984 to participate in small
group, one-hour interviews on the Practice File. Included were one librar-
ian, two consultant/coordinators, one principal, three elementary teachers,
and four high school teachers. This distribution of clients is probably
representative of the intended Practice File target ence. Four of the
11 had used the ERIC system before. This section og report summarizes
these individuals' reactions.to the Practice File. The ca ories of ques-
tions for the interviews were the same as those for the cl t telephone
interviews -- information use, effects of the information, use of formation
by others, document usefulness, followup on obtaining document recom-

mendations on the search service, and general comments.

6.7.1 General Observations. Most of the searches for the Boulder Valley
people were performed in March and April 1984. Onlx the Practice File was
searched. At the time the searches were performed, the File contained ap-
proximately 15,000 documents. Searches were offered to Boulder Valley
staff free of charge between February 15 and April 30, 1984.

In spite of the information sent to every professional in Boulder Valley
Schools, it was clear from the interviews that the search recipients did
not have a very clear picture of the nature of the Practice File. (See

Appendix T for a sample of the information packet sent to Boulder Valley
personnel.) Those who had searched ERIC before had some expectations of
what they would receive from a search. The others clearly indicated they
were uncertain about what to expect.

6.7.2 Information Use. The intended use in most cases was very specific
and intended to relate to a classroom or school-based problem. At the time

of the interviews, three clients had not used the information, stating this
was mostly due to lack of time. The others were in various stages of in-
formation use, with some moving toward action. Here are two representative
comments 9n the information use question.



I haven't used it (the search). I've read it over and I know

what's there. I didn't know exactly what I was lofting for. I

was unfamiliar with what you did. and what was going to come to

me. It's taken me some time in reading it to find out what I

have here. I've never used a microfiche collection before, al-.

though I know what they are. Everything in here that .I can use

is on microfiche so I thought the best thing I could do was to
find time this summer to work on it. It will be a unit for

teaching. To tell the truth, it was really hard for me read

it I thought I was going to get something I could put my hands

on. There are a couple of things I can order, but I would like

to look at them first. (Elementary SchTol Teacher).

I used it with a group of teachers. am presently working on a

grant project and one of the topics we're working on is immigra-

tion. Mother topic is comparative law. On immigration I re-

viewed the materials and showed sow- of the resources tO the

teachers. I took a few sample pages (copied from microfiche) and

showed them to the teachers. They chose some materials they

could use for an article. The search I had done on comparative

law wasn't very helpful. There really was not such there. I

think the topic was too general. (Curriculum Consultant)

6.7.3 Effects of the Information. Five interviewees indicated that no

one had been affected yet (at the time of the interview) by the informa-

tion, although there was intent to put the information to use.' In con-

trast with the client telephone interviews, the Boulder Valley clients

who intended to share the information were planning on sharing it with a

fairly small group (one or two others). However, the intended ultimate

benefactors of the information were students. Here are some representa-

tive moments on intended use.

- I am in a team teaching situation. I will share it with my

teammate who is also a second grade teacher.
-Potentially this information will filter down to students, but

right now it'is used with a group of teachers.

- I have not used it with anyone yet, but ultimately will work with

a committee to plan a 9th grade course.

- No one has balefitted directly. It will evcAltually affect science

teachers and students.

In trying to assess the ultimate impact of the information, it was re-

vealed that a number of the searches did not yield exactly the informa-

tion the clients had wanted/expected. In part, this could be attributed

to the size and contents of the Practice File. It is also due in part

to the lack of clarity abcut the nature of the File. Here are some re-

presentative comments.

-The search came too late and the documents were just not what I

was looking for. I had really expected to get journal articles

and didn't get any.
- The search was too broad; it was not really what I was looking

for.



-Six to ten teachers would have been affected if the search had
been successful in providing the desired information. Perhaps I
did not ask the right questions and was not familiar enough with
ERIC to do so.

6.7.4 Document Usefulness. Five individuals reported on the usefulness
of the documents received by ERIC Document number. In these five cases
the most useful documents were guides. In response to the question
about the least useful. documents, document types rem not revealed.
Rather, comments on least useful documents centered on the nature of the
searches, indicating that they were not on target.

only one recipient had received a journal compilation and was favorably
impressed with it. 'Men the notion of the availability of ,full text
documents and journal compilations was presented and discussed, in some
detail, all interviewees indicated strong preferences for these two doc-
ument types.. Here are some representative comments:

-I would love to have had full text. It would be much easier to
deal with and I don't have to go to the library to follow.up.
Also, I don't have to deal with microfiche.

-These two types of documents would have been useful, mainly in
saving us time.

-Fula text would really be helpful to teachers who have little time
to track down citations.

In response to the question on other document types that would be use-
ful, there was'no consensus among this sample group. Some indicated
their preference for hands-on, practical, teacher - developed materials:
one client stressed the importance of zeceiving journal articles as it

was felt that journal articles were up to date.

6.7.5 Obtaining Documents. Two interviewees had actually obtained doc-

.uments from the ERIC Document Reproduction Service. Four others had
actually followed up in reading the microfiche. These four had gone
either to the University of Colorado (Moulder) library or to the offices

of SSEC/ ERIC/CUSS. Three indicated that they probably would not order

documents, but would read some microfiche cited. Pone of those who had
obtained documents commerted on the speed of the service. One teacher
commented, however, that she felt most teachers needed information in a
hurry and that this service may not be fast enough.

6.7.6 Recommendations on the Search Service. All but one individual
indicated they would recommend the search service to others. The one

individual did not comment. Here are some representative comments:

- Yes, the very fast turnaround time was a big plus.

- Yes, but cost might be a factor to many teachers. Heaping a
search on file in a school might be a good thing to do from a cost

standpoint.
-I would recommend searches of the Practice File now that I
understand what it is. It would be especially useful to new

teachers.
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6.7.7 General Comments. From the generalqcomments, it was clear that
the interviewees did not fully understand the nature of the Practice
File. However, in the course of the interviews the Practice File opera-
tion became such clearer. When asked to offer general comments, the
responses were wide-ranging. Here arm some representative comments:.

- I needed more background on the Practice File and what I-could
expect to get...and not get. Talking to the searcher by phone may

o not have resulted in a good search.
-The grant is paying for my searches. I wonder what a single
teacher might do if the search had a cost?
-I would like to have more tine to discuss the search topic and to
narrow the descriptors. As a user I need more backgiound on how,
to use descriptors and how the system works.
- I wasn't sure what a practitioner was. Now I do, and I think I

understand the Practice File. .

- The service was really helpful to me and gave me a lot of ideas to

go on.

6.8 Practice File Evaluation by Clearinghouse Staffs.

Five clearinghouse directors participated in structured interviews con-
cerning various aspects of the Practice File operation (see interview
form, Appendix U). In addition, the nature of the Practice File opera-
tion was discussed in depth by clearinghouse staff members from seven
clearinghouses and the ERIC Facility in attendance at the Western Re-
gional Technical Meeting held in mid May

In general, the clearinghouse directors had no overt criticism of the

operation of the Practice File project. In terms of the working rela-
tionship with SMERC staff, the clearinghouse directors felt the rela-
tionship was "OK" to excellent. Two cleaeinghouse directors felt that

the SMERC staff was very responsive and reasonable. The clearinghouse

directors generally felt their clearinghouse staffs had made good
efforts to cooperate with the SMERC staff in acquisitions and in docu-

ment submission.

The clearinghouses had done little computer searching of the Practice

File. Most of the searching was dons to test the file for themselves.

The major concern about the Practice File by clearinghouse directors

centered on the nature of the input. Concerns raised were as follows:

- What should be the policy regarding identification of
practitioners and the nature of the input desired?
=If it becomes well-known that the ERIC database now accepts short
documents, might this not ipen the flood gates on acquisitions
from numerous, and perhaps undesirable, sources, including
industry?

- Aren't many of the documents now being entered in the Practice
File already appropriate for and necessary to include with normal

clearinghouse input?
- What are the criteria for selection? Is there a double standard
emerging concerning Practice File materials and ERIC materials?



Clearly, the nature of the input into the Practice File was a major con-
cern of clearinghouse directors and others (see below). This concern is
somewhat puzzling as every document in the Prentice. File was approved by
a clearinghouse director or his/her designate.

As reported elsewhere, 1,078 documents were sent to the Practice File
staff by clearinghouses. Of this total, 271 were rejected by the Prac-
tice File staff as inappropriate for the File, leaving 807 accepted doc-
uments. This means that of the final 1,234 documents in. the "official"
Practice File, 807 (65%) were acquired and selected by clearinghouse
staff and approved by Practice File staff. The remaining 427 (350'doc-
uments in the Practice File were acquired by Practice File staff. and
approved by clearinghouse staff. Thus,. every document in the Practice
File was approved by -a minimum of two professionals -=the Practice File
director (or designate) and a clearinghouse director .(or designate).

At the Western Regional Technical Meeting a member of the SMERC staff
made a preeentation on the status.of the Practice File. Following the
presentation, clearinghouse staff menhirs held a lengthy discussion of
the Practice File operation. What follows has been summarized-from the
report of that discussion.

Much of the group discussion focused on the selection of Practice File
materials. The consensus of the group was that many of the selected
materials were of poor quality. One clearinghouse staff member reported
that at a Standing Order Customer workshop the attendees referred.to
materials incluesd in the Practice File as %het they would expect-to
find in a vertical file." They considered those materials to be of
transient quality not suitable for an archival file. One clearinghouse
participant suggested that the SOCs do not perceive the file in the same
way that teachers do. There was concern among the clearinghouses that
the. Practice File materials might trivializu ERIC. However, clearing-
houses agreed that the compilations of journal articles were a good ad-
dition to the ERIC database.

Another participant correctly pointed out that merging the Practice File
with ERIC presented a problem for the project. This was the problem of
merging what was conceived.,of as a separate, testable file with'the
existing database. This may have resulted in a mixed bag of quality,
with regard to "core" file and new file documents. In discussing the
concern that Practice File materials were not appropriate, it was also
pointed out that ERIC's guidelines had been affected by the Working
Group of professional educators who had met to develop specifications
for what materials to include in the Practice File. Participants con-
cluded that the major current issue was whether it is desirable to make
changes in the database to include Practice File-type documents in thr
ERIC system.
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6.9 Analyiks Interviews of Practice File Searchers.

In April and May 1984, project staff members visited the five sites to
interview those doing Practice File searches. Table 12 below gives a
summitry of the site visits.

Table 12
Site Visit Summary

No. of
Site Visits

No. of Staff
Interviewed

No. of PF
Searchers

Site. Visit

By
Wayne County 2 3 1 Clay, Morrissett
WORMS 2 4 4 Clay, Davis
NYCTCC 2 3 1 Clay, Morrissett
SMERC 1 6 4 Davis
SSEC RIC ChESS 1 4 3 Mora
Toms 8 20 13

In order to cross check perceptions and to maximize feedback, the test
sites, other than those sites doing the contract work on the' Practice
File, were visited twice. Site visitors were Kathy Clay, Project Direc-
.tor; Jim Davis, Associate Director of SSEC/ERIC/ChESS and Director of
the Practice File subcontract operations; Mary Moray, Project Coordina-
tor; and Irving Morrissett, Director of SSEC/ERIC/ChESS. Each visitor
spent at least one dzy at each site. All searchers were given structur-
ed interviews. (See interview form in Appendix V.)

The structured interviews elicited information in the following areas:
searcher background (e.g., search experience, databases searched, train-
ing), usefulness and relevance of Practice File documents, usefulness of
journal compilations and full text documents; new kinds of documents to
be included in the Practice File; new data elements recommended; separa-
tion of the Practice File and the ERIC file; and interest in purchasing
a separate Practice rile. The summary analysis presented below dis-
cusses each of these areas of concern.

6.9.1 Searcher Background. All searchers use DIALOG Information Ser-
vices, with a few using Bibliographic Retrieval Service occasionalik;
Few reasons were given for using DIALOG except that of "tradition." A
couple of searchers had tried other search services, but felt DIALOG
provided the best service and was easy to use..

The average number of years experience in searching by site ranged from
one year at NYCTCC and SSEC/ERIC/ChESS to nine years at Wayne County and
INFORMS. The average search experience at SMERC was five years. All
searchers, but one, had had a minimum of a two-hour DIALOG training
course; many had had additional training, either through special con-
sultants cooing to the agency or through special courses. Most felt
that their best training was "on-the-job." The most frequent databases
searched in addition to ERIC included Medlin., PsycINFO, Dissertation
Abstracts, SocSciSearch, Magazine Index, Microcomputer Index, and NICEM.
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Most searchers have had some training in the field of education and thus
are familiar with the language of education. Many searchers had three
or more years in the classroom (NYCTCC staff over 15 years average) and
thus have the knowledge to communicate effectively with school practi-
tioners. This background in education was felt to be particularly im-
portant at those sites where searchers deal directly with the client by
phone or through the mail with a telephone followup.

6.9.2 Usefulness and Relevance of Practice File Documents. All search-
ers interviewed thought it was very easy to search the Practice File.
They felt that selecting "ThisPractitioners" was a very good limiter in
order to determine what was in the Practice File relative to the search
request. At INFORMS the searchers began with the "TAmPractitioners" as
a limiter; they then looked at titles to determine how to expand or
narrow their searches:

From the interviews at was clear that the searchers at the test sites
were primarily concerned about serving their clients' needs. Actually
testing the Practice File was of secondary concern. Thus, the comments
that follow relate mostly to the searching of the Practice File within
the context of a complete ERIC search.

Searchers at SMERC generally felt they achieved "success" with the Prac-
tice File only about 25 percent time. When a search was successful,
these searchers felt the result was excellent. At the time of the
interviews the SMEMC searchers thought the Practice File database was
too small to meet fully the needs of their clients.

Searchers at INFORMS usually were able to retrieve about ten Practice
File documents per search and felt this number was not sufficient to
meet client information request needs. Thus they went into the larger
database in most cases. Early in the project, these searchers were a
bit suspicious of the Practice File in terms of usefulness of documents.
As they continued to search, they gained more,confidence indicating this
was a result of knowing the File. In general, these searchers felt that
documents in the Practice File were useful and relevant; there were just
not enough of them.

Searchers at both Wayne County and NYCTCC generally felt the Practice
File documents were both useful and relevant. When they had "hits,"
they were good "hits.", The problem, again, was that there were just.not
enough documents to fulfill the search needs.

At SSECtERIC/ChESS, searchers searched the Practice File only. Their
response to the use and relevance question was that the documents were
very useful for specific audiences, such as teachers who wanted curricu-
lum guides or worksheets. In general these searchers felt that if the
search topic wao fairly narrowly practitioner-oriented, the File met the
client needs very well. SSEC/ERIC/ChESS searchers (and others) had a
number of recommendations concerning additions to the file that will be
treated in it subsequent section..



6.9.3 Usefulness of Journal Compilations and Full Text Documents.
Searchers at INFORMS and NYCTCC had not had enough experience with
either, compilations or full text documents to offer any detailed re-
sponse on the usefulness of these two document typed. However, both
sites indicate they think including theie document types is pmbably a
good idea. The Mayne County searcher thinks these two document types
would be 'useful additions."

At SMERC the searchers had not had much experience in retrieving either
document typie. These searchers suspect journal compilations would be
useful. They think the full text documents would also be extremely use-

' ful, espeCially if the client is receiving only a priptout.

The searchers at SSEC/EMIC/ChESS, who had the most extensive experience
in searching the Practice File, felt that full text documents were one
of the most useful aspects of the Practice rile. Their claim was that
practitioners don't have time to look up the documents, find a micro-
fiche reader, and read the documents. Although these searchers did not
retrieve journal compilations, they felt they would be very useful, as
journal literature often precedes literature put into the ERIC database.
(It should be noted that at the completion of the project there were 84
full text documents and 12 journal compilations included in the Practice
File.)

6.9.4 New Documents for the Practice File. Across all sites there
seems to be a consensus that more practical, hands-on, classroom use
materials would be the best kinds of documents to include in the Prac-
tice File. Specifically, searchers wanted to see documents containing
classroom activities, bulletin board ideas, curriculum guides, and
research summaries/syntheses for the busy administrator/consultant.

The SMERC staff made a strong case forapplying the Target Audience tag
to practitioner-oriented journal articles. INFORMS and Mayne County
made a strong case for inclusion of more special education materials.
INFORMS also was vigorous in recommending more attention to the arts in
the entire ERIC database, including a strong recommendation for an arts/
humanities clearinghouse. NYCTCC discussed an interest in the Practice
File'and/or ERIC trying to solve the problem of access to nonprint media
materials, even if these citations are put in at Level 3. SSEC/ERIC/

ChESS made 'recommendations for specific "How To Teach" (the Constitu-
tion, industrial revolution, etc.) documents, and materials on techno-
logy, including software reviews and technology trends/developments.

6.9.5 New Data Element' Recommended. The following data elements re-
ceived the strongest endorsement across all searchers interviewed: Full

Text; Grade Level -- Preschool, E-6, 7-12, Higher Education; Validated/
Evaluated Program; and Effect of X on Y (similar, to what SMERC calls
PRO/CON, meaning Advantages/Disadvantages): In U. context of the did-
cussion on data elements, INFORMS and SMERC staffs strongly recommend
that "Analytice not.be used at all in the ERIC database. (Except for

SMERC staff, searchers were not aware of the change in ERIC pulicy which



mandates that analytics be available separately. With this change in
policy, analytics should no longer cause problems, for searchers.) Simi-

larly, mops staff would prefer that no Level 3's be entered. into the

system. However, INFORMS staff recognizes that this recommendation may
be troublesome to implement, given the need to announce certain kinds of

documents (e.g., classics).

6.9.6 Separation of the Practice File and the ERIC File. At all test'

sites the searchers were in agreement that the Practice File should not

be separated from the main ERIC database. In general, the searchers

felt comfortable with using.the "TA-" limiter while searching. The

reasons given for not separating the files Included (1) lack of con-

fidence at this time in just whit the file contains (searchers are con-

cerned about missing something); (2) the concern that there is no good

way to get around the problem of duplicates if there are two files: and

(3) the fact that the target audience tag has not been applied to jour-

nal articles.

6.9.7 Interest in Purchasing a Separate Practice_. Interviewers

discussed with the searchers whether they thought organizations Would be

interested in purchasing the Practice File should it become available

through a new, relatively expensiveetechnology. Most respondents really

had not thought about a response to this question and felt they could

not give an answer. Those that did respond felt that some larger school

districts and/or schools might be interested, if the File were complete

enough and if potential users could feel confidence in what they were

retrieving.

6.9.8 General (Innervations. It was the general impression of the in-

terviewers that searchers of the Practice File were very supportive of

the concept of the Practice File. In this context, the three noncon-

tract test sites (Wayne County, INFORMS, rAd NYCTCC) also expressed

strong support for the ERIC system and ;mowing sophistication in

providing timely, useful information to their clients.

6.10 Conclusions.

Following are 27 conclusions based on evaluative data gathered on the

Practice File operation, November 1983-June 1984:

1. If one were to generalise from the users of the Practice
FileVERIC database during the test phase, one conclusion is

that over half of the users of the ERIC system are currently

considered "practitioners."

2. The way in which a search site handles search requests (phone,

mail, linking agent) probably has little impact on whether a

user would use the service again.

3. The types of materials thought to be most needed by the Work-

ing Group, with few exceptions, were very similar to the

actual types of materials requested by clients of the test

sites..
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4. Mien though all test sites but one actually did Practice rile
searehes within the context of ERIC searches, close to 60 per-
cent of the searches performed were "practice" oriented.

Se At this stage of development of the practice rile, the File is
probably not very useful to clients without additional mate-
rials from the larger ERIC database.

6. There 'is fairly solid evidence that users of the information
services at the five test sites do not clearly understand the
nature of either the practice File or of the ERIC systeC

7. Across all sites, almost all clients were satisfied enough
with the'search information provided to use the system again.

8. Practitioner information needs aprear to be very specific on
school improvement related topics.

9. Recipients of information who are in a leadership capacity
ha every intention of using the search information received.

10. Inforlation recipients are less concerned with the source of
the information in terms of a splcific database than with the
'usefulness of the information recd.

11. There is great support by users of -lurch services for a par-/

ticular local service, but little knowledge of (and perhaps'
support for) the database searched.

12. If Boulder Valley Schools represent a typical middle size

school district, most practitioners who had not had previous

acquaintance with ERIC, did not really know what to expect
from the,, information service, and clearly did not know what to

expect from the Practice File service.

13. The practitioner, using the SSEC/ERIC/ChESS information ser-

vice actually exOected more from the service than just print-

out information.

14. If the client telephone information is reliable (and the in-

formation from Bouider Valley practitioners is reliable), most
users of the search services share their information with at

least one other person; leadership persons often share the

information they receive with numerous others.

15. Those who received either full text documents or journal com-

pilations were favorably impressed. This is particularly tz4e

of classroom teachers who say they do not have the time to use

microfiche. All searchers felt the full text document input
was a worthwhile endeavor. Searchers also felt journal com-

pilations were very useful.



16. Users of the Practice Pile clearly had in mind students as
ultimate beneficiaries when-asking for searches. Usually re-
questers had in mind some siecific school improvement that
would benefit students.

\

17. There is a continuing demand for more practical, "how to" doc-
uments that would be put to immediate use in the classroom/
school.

18. Searchers felt that 'TA.Practitioners' is probably sufficient
to limit a search to Practice File materials. Thus, it is
probably not appropriate at this time to consider the Practice
Pile as a separate file.

19. As presently constituted the Practice rile is neither large
enough nor does it have a sufficient variety of documents to
stand alone in providing a full range ofopractitioner informa-
tion.

20. The Practice File is potentially a very important part of the
ERIC database and should have even more potential to meet
practitioner needs in the future.

21. The data element most needed by the ERIC system is. Grade-
Level. This data element could correspond to the grade level
of the population discussed in the document. If full text
documents continue to be submitted to the ERIC database, a tag
should be applied to these documents to allow a searcher to
exclude or include these documents in a search.

22. "Analytic." cause a number of difficulties fore searchers who
are trying to meet client needs. (Searchers in this project
were not aware of the new ERIC policy which mandates thatana-
lytics be available separately. This change in ERIC policy
should eliminate the problems caused by analytics.) Although
Level 3 documents also cause difficulties in besting client
needs, most searchers understand the need for them. However,

there would probably be strong support among searchers for
making Level 3 documents separate from the rest of the data-
base.

23. There is consensus that the Practice rile, presently con-

stituted, should not bi separated from the ERIC database.

.24. There is very strong support for the Practice File project and
k, the ERIC system, both on the part of ultimate clients and on
the part of searchers.



26. The major concern as a result of the Practice rile project,
and a policy iclue that must be addressed as soon as possible
by 'Central 331C and clearinghouse directors is the matter of

selection and* input quality. .
Decisions in this regard will

have a significant bearing on how clearinghouses proceed with

their acquisitions arrangements:

/
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7.0 RECOMMENDATIONS

The following recommendation are an outgrowth of ixperiences with,

and evaluation of, the National Education Practice Pile project and

should' be considered in light of this project. Some recommendations

axe minor; same would require significant changes in ERIC policy.

They fall into three Major categories: (1) Tkie Educational

Practitioner as Audience of ERIC, (2) 'Building a Database for

Practitioners; (3) Outreach.

PRiCTITIONER AS AUDIENCE OF ERIC

1 is recosiMmded that ERIC clearly, define its

in and enCe(s)., with ell documents entered into , the system

i1_11410111usfe_t_fie.ned-aunce.

MMINN*AU11 jiL is recommended that ERIC locate new sources

and 1.2:2211mag -old sources of documents 'targeted for the

practiti t. Assuming that ERIC includes the school-based or

.classr educational practitioner. in its intended audience,

additions& practitioner-oriented' documents need e,to be acquired,. to

supplement those already in INC. Practice Pile staff found that the

networks developed by tire. three Practice Pile test sites were

excellent sources of new documents. These thrall test sites were also

active Providers of 'information to their. practitioner clientele.

Other excellent sources of documents were school districts and county
off4ces' of educationfiboth of which prepare ape provide information

for schools. Networks develop*, by information service providers are

a rich source of documents for a database for practitioners, sources

which could be profitable for ERIC to tap. Also valuable in terms of

document acquisition were personal contacts. with sources already

Assigned to clearinghouses and the IRIC-Pacility. Since personnel

changes take place (both it, doculent-producing organisations and.in

ERIC clearinghouses), regular contact must be maintained in order to

keep acquisitions. sources active.

ascomskaisalmAu It is recommended that ERIC investigate mounting

the Practice Pile on DIALOG', Inowled9e Index and DRS After Dark.
ERIC,- of. course, As already mounted on DIALOG and DRS, but ERIC might

went to consider making the Rational Education Practice Pile available

'separately in order to appeal to the layman. With more and more home

computer users, it would give ERIC additional exposure to make its
Tractitioner-oldented database accessible to the novice searcher. An

alternative,- would be to promote the strategy to access only the

National. Education Practice Pile. Promotional activities could come

either through the ERIC System or through DIALOG and IRS.

RECONMENDATIOM 4: It is recommended that ERIC clearinghouses
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consider using the Ptc.:,6ice File as a file partitioning device to

monitor the type of input in their scope areas. If a clearinghouse

has several scope areas, the Practice File could be searched to

determine balanced coverage in these scope areas, and to determine
areas in which acquisitions should be increased.

RECCONONDATICM IS: It is recommended that consideration be given to
funding an additional evaluation of the Practice Pile in six or eight

months. The evaluation of the Practice File was difficult for a
number of reasons: (1) Due to loading and hardware probleas, the
searchable database was about half the size initially anticipated; (2)
Fern compilations of journal. articles were available in the File; (3)
Test" sites were unwilling to search the Practice File only, resulting
in a lack of sound evaluative data that reflected on specific use and
usefulness of the Pile. In .a new evaluation project these obstacles

could be overcome. Aspects of a new evaluation could be similar to
the current project evaluation, including desired types documents,

nature of file user,' search topics, client te pattern, and client

sati"faction with the search package.

BUILDING A DATABASE FOR PRACTITIONERS

The goal of the National Education Practice File was to develop an
information file specifically targeted to the needs of practitioners.
Evaluation data presented in Table 6 (Page 53) shows that information

requests by practitioners closely matched the material types

identified and defined by the Working Group. Of those practitioners

returning elvaluation cards, 94.9% indicated they would use the

Practice Fili again. Interviews with search recipients confirmed the

views of project processing and searching staffs that practitioners

want concise, briefs substantive documents that can be read with a

minimum of difficulty. Any type of document, such as a compilation of

journal articles or research summary, that saves time- for the

practitioner is valued.

NECommanATIGN $6: rt: is recommended that consideration be given to

including full text doru ant. in a file for educational practitioners.

Full text documents! provide the practitioner with an entire brief,

conciser document that is printed both in the computer printout and in

the PIE catalog. This method of delivery answers a need of busy
practitioners. The Practice File included full text documents up to

500 words in length. It would be preferable to include even lengthier

documents.

RECOMMENDATION irtc It is recommended that compilations of journal

articles continue to be included in a file for practitioners.

Compiling multiple conceptually related materials into one document
eliminates the necessity for the client (or information service

provider) to go. to multiple journals (or libraries) in order to find
all the journals wbich contain relevant information an a specific



topic.

RECOMMENDATION $8: It
included in a file for

rather than the length
selection or rejection.

is recommended that short documents be

practitioners. The quality of a document
or 'format of a document should determine

RECOMMENDATION $9: It is recommended that grade level be added as .a

data element. A grade level data element would enable a computer
searcher to partition off relevant materials for the praCtitioner
quickly, easily, and cost-effectively. The grade level data element

could correspond to the grade level of the population discussed in the
document.

RECOMMENDATION $10: If the full text of some documents continue to

be inoludeda it is recommended that a tag be applied to these

documents to-allow a searcher to exclude or include these documents in

a search. Through the use of this tag, the file could be partitioned
easily into full text documents vs abstracted documents. As a result

of recent advances in technology, full text databases have emerged as
an exciting new trend in online information databases.

Outreach

To those knowledgeable about MIIC--microfiche collection holders,

information service providers, school librarians - -the ERIC database is

highly regarded. ERIC is also the most widely used database in the

field of education. With the increasing use of the microcomputer and

the need for immediate access to databases on the part of

practitioners, there is a need for ERIC to make itself more visible
and more clearly understood.

In the evaluation of the National Education Practice Pile, it was

discovered that end users were loyal to the information service

providers (moms, SMERC, NYCTCC, etc.) which pcovided them with
information, but not necessarily loyal to those who produced the .

databases (ERIC, Psych Abstracts, etc.) used by the information

service providers., These end users wanted useful information and

expressed support for the search service which provided it. In most

cases, the database searched was ERIC and/Or the Practice File.
Information service providers might develop more loyalty to the

database producer (ERIC) if more effective communication channels were
developed. Throughout the Practice Tile evaluation experience, end

users and information service providers pointed out that there were

few effective channels whereby the ERIC system communicated with its
clients. Nor was there evidence that there were open channelywherlby
the clients, especially information service providers, could

communicate with ERIC.

RECOMENDATION 11: It is recommended that the ERIC system consider



the development of sensing network. This 'network might consist of
major information service providers, university-based users, and a
representative sample of end users. Communication mechanisms would
need to be developed carefully in order to be useful to ERIC and to
have the network members feel they were being listened to. A subset
of the sensing network could become a National Advisory Board to
Central ERIC and to NIB. This Board would meet periodically (perhaps
twice a year) to communicate concerns to CERIC, to review samples of
input, and to learn about new ERIC developments.

O

RECCONDILATION 0121 It is recommended that an ERIC hotline be
established. Any ERIC user could use the hotline to clarify matters
related to search strategy development, perceived holes in 'the
database, document submission, availability of search services,
availability of microfiche collections, microfiche sources, new
descriptors, etc. In addition, the hotline could be used to receive
complaints and to listen to suggestions for system improvement. To be
effective, of course, sufficient resources would have to be allocated
to the hotline to enable follow-through and action where necessary.

REMBOMMATION 113: It is recommended that a review be undertaken to
determine who does and who does not receive information about the
operation of the ERIC system. Perhaps information currently received
by the clearinghouses via the ERIC Administrative Bulletin also is
appropriate for other audiences. Perhaps there is information which
might be appropriate for a network of information service providers.
Pirhaps it would be appropriate to consider assigning "ERIC
Ambassadors" to various user groups.

RECOMMENDATION NA: It is recommended that a review be undertaken of
all _products (videotapes, filmstrips, print materials) which describe
and explain the NRICtimitt.s. Their use and messages should be clear,
and the messages should communicate apr:opriately. Through these
products, the knowledge of and image of ERIC should be improved and
enhanced.

CONCLUSION

It is clear that ERIC is a powerful and useful system for

disseminating needed information to the educational community, yet it
needs continuing client support. it is the belief of National
Education Practice Pile staff that by keeping in mind the heeds of the
user of the system, ERIC could be even more powerful and useful in the
national push for excellence in education.

- Page 74 -
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The purpose of the National Education Practice File is (1) to find out from
the educational practitioner what types of information would be of value
to the educational practitioner, (2) to locate.the types of information
identified and (3) to make thin information easily accessible to the
educational practitioner through the development of a computerized file of \-
practitioner-oriented educational materials.

To find out from the practitioner what types of information are of value,
a three-day Working Group meeting was held in Washington, D.C. on
March 1-3, 1983. A diverse group of educators was selected to participate
in the Working Group. Included were 7 teachers, 3 school librarians, 4 .

school principals, 4 representatives from federal education agencies and 5
representatives from national organizations whch serve building level
school personnel. The participants in that meeting are listed in Appendix
A. In addition to those listed, there were a number of
observer/participants from the National Institute of Education, most
notably:

Charles Hoover, Assistant Director
Information Resources, NIE

Patricia Coulter, Project Monitor,
National Education Practice File,

NIE

This report, a collaborative effort of the Project Staff, describes the
processes and outcomes of that meeting. It consists of seven major
parts:

1. The Process
2. Annotated Agenda
3. Recommendations of Working Group Related to Document Types to be

Included in the System Initially and on a Long-Range Basis
4. High Priority Documents
5. Analysis of the Feasibility of Acquiring, Processing & Delivering

Identified Document Types
6. Recurring Themes
7. Appendixes

For additional detail, please see the Table of Contents.
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SECTION 1 - The Process

Types of documents which would be of value to the practitioner were
identified by the NEPF Working Group at the March 1-3, 1983 meeting in
Washington, D.C. Participants in that meeting consisted of 7 teachers, 3
school librarians, 4 school principals, 4 representatives from federal
education agencies, 5 representatives from national organizations serving
building level school personnel, 3 Information Specialists, The Project
Coordinator and the Project Director. (See Appendix A for the list of
participants.)

The 3.Information Specialists, the Project.Coordinator and the Project
Director will hereinafter be referred to as the Project Staff.

Prior to the meeting, the Project Staff analyzed, defined and categorized
a wide range of prictitioner-oriented materials into 35 categories. The
typology which was created served as a basis for selecting examples of
actual materials with the designated characteristics. After the typology
was developed, the Information Specialists selected from the Educational
Resources Information Center (ERIC) and from other sources, examples of
materials that fit the various categories within the typology. The
actual materials then were organized for examination by the Working
Group.

At the meeting the Working Group 1128 charged with completing the
following tasks:

(1) Selecting the types of documents to be placed in the Practice
File, initially and over a long-range basis.

(2) Development of definitions and criteria to be used in selecting
documents.

(3) Identification of acquisitions sources for needed documents.

(4) Recommendation to NIE of a formal title for the Practice File

(5) Generation of information to be used in the development of a
sensing network which would provide input on practitioner needs for
information and would suggest sources of documents to meet these
needs.

To accomplish the tasks, Project Staff structured the agenda so that
Working Group meal TAre provided with basic background information and
were continually aw.uu for input related to the completion of the tasks.

Although some changes were made in the agenda developed for the meeting
(see Appendix B), most changes were minor and involved changing the time
allocated for particular sessions.

I
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SECTION 2 - Annotated Agenda

Below is a brief summary of the major blocks of activities undertaken
during the three day meeting. Blocks of activities related to a
particular outcome of the meeting are grouped together. Any major
changes in the agenda occurred on Thursday, March 3, 1983.

Tuesday: March 1.1.1983

8:30 - 9:00 Registration

9:00 - 10:30 Welcole Statements by Katherine Clay, Project Director;
Manuel J. Justiz, Director of the National Institute of
Education; Robert Leestma, Associate Director of
Dissemination and Improvement of Practice; and Charles
Hoover,, Assistant Director, Information Resources.

In these addresses to the Working Group, each individual
presented his or her perspective on the purpose of the
,filo. Katherine Clay explained the purpose of the file*
from the perspective of a Project Director, responsible
for actual, file development. Manuel J. Justiz ..1.comed
the group of practitioners to NIE and indicated the
importance of their input into the file's development.
Robert Leestma talked about the importance and potential
of the file as a dissemination mechanism which would
support school improvement activities. Charles Hoover
explained the purpose and history of ERIC in meeting
information needs of the educational community, and de-
scribed the relationship of the Practice File to ERIC.

10:30 - 11:30' Brainstorming of the Types of Materials Needed by
Practitioners.

During this session the Working Group brainstormed to
identify materials needed by practitioners. An extensive
list was developed (see Appendix C). In identifying
their information needs, the Working Group named types
of resources they needed (e.g. lesson plans, curriculum
guides) and topical areas of interest to them (e.g.
discipline, math anxiety).

11:30 - 1:00 Lunch

1:00 - 3:30 Background Information Sessions on ERIC
Project Staff provided information on the structure of
the ERIC system and the types of materials available
from it. They also explained that ERIC' was not designed
for certain purposes le.g. to meet the specific,
information needs of specific groups) a9d discussed the
Practice File as a mechanism to*Meet the specific
information needs of teachers and school administrators.

2



3:30 - 4:45 Introduction of the'Norking Group.
During this session, Working Group members. introduced
themselves by stating their names, positional, and by
describing specific information needs they had. These
needs for information were translated into computer
search topics and a computerized search of ERIC was
conducted for each member of the group at, some time
during the remaindei, of the meeting.

4445 - 5:00 Feedback/Evaluation/Questions.

Participants completed, evaluation forms while Project
Staff responded to specific questions. Participants
%ter, encouraged to make suggestions and'to give Vedbeck
to Project Staff throughout the day. In addition, at
the end of each day, "Feedback/Evaluation/Questions"
forms were filled out by participants and left with
Project Staff. These forms served as the basis for
determining any unfilled needs and the questions were
addressed at the beginning of the following day.

Wednesday: March & 1983

8:30 - 9:00 Computer searching of Working 'Group Topics.

9:00 - 9:15 Answering Questions from Working Group.
9:15 - 9:45 Naming of the File.

Project Staff presented a list of potential file titles
and provided a brief rationale for each title. Working
Group members suggested additional titles. The tittes
were posted forluther consideration. It was the re-
sponsibility of the Working Group to make
recommendations only; NIE staff will decide on the title.

9:45 - 10:15 Constraints in Developing a New File.
The Project Director explained the legal, technical and
logistical constraints. These included the following:

(1) no,copyrighted materials
(2) no Materials which are readily available elsewhere
(3) no materials which could'' not be made'avaipble to

practitioners fro's' a central source
(4) only document-based materials.

10:15 - 2:45 Identification of Document Types to be Included in the
File
Participants in the Working Group were asked to review
actual examples of 35 types of documents. Accompanying
each document was a definition which described the type
of document. Participants were asked to determine which
document types would be of,most value to them as practi-

e,
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tionera and to suggest additional types where appro-
priate. Based on that consideration, they were asked to
rank order the document types indicating which were most
needed, desired and suitable and which were least
needed, desired and suitable. Participants were also
asked to review "the definitions for accuracy and clarity

(see Appendix D for abstraCts and definitions of docu.7
ments.examined4'

3:15 - 3:45 Technical Considerations in Developing the File"
Participants were given information and an opportunity
to discuss technical issues related to making the file
as useable as possible.

3:45 Agenda Review, Evaluation/Feedback, Computer Searching
of Working Group Topics.'

Thursday,, March 2.1_ 1983

8:30 .;; 9:00 Computer Searching of Working Group Topics

9:00 - 9:30 Answering Questions fr9m Yesterday.

-9:30 - 10:30 Report Back to Group on Ranking of Document Types.
Project Staff presented the results of the ranking of
document types by the Working Group (See Appendix E).
To explain the 40 numbers on the ranking chart: There
were 35 unique types of documents. However, there were
in some instances two examples of the same type. In
order to determine the highest priority document types,
the rankings were summed across categories of indivi-
duals in the Working Group. The lowest total became.the
#1 priority. The next lowest became the #2 priority.
Discussion centered around the documents ranked as
highest priority by the group as a whole and around the
rankings of subgroups of teachers, administrators,
librarians, professional associations and federal repre-
sentatives. The Working Group then considered re-
ranking of the top 10 document types in light of four
new types identified by the Working Group. Nero .types
identified included: student guides, legal and court
reviews, forms, and statistical information on educa-
tion. After careful analysis, the Working Group agreed
that the new document types suggested were of lower
'.priority than the top ten types identified the day
before. The group also agreed that the top ten types
would be the focus of acquisitions for the next 1 1/2
years but that documents of lower priority should be
considered in future years.

4
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10 :30 - 11:30 Subcommittees Meet on Critical Issues.
The Worhtno Group was divided into four subcommittees to
.consider and make recommendations related to
(1) Quality Considerations in Developing the File
(2) Refinement of Definitions and Criteria
(3) Marketing and Promotion of ERIC and the Practice File
(4) Special Issues which had Surfaced

The recommendations from the subcommittee on
Refinement of Definitions & Criteria are interspersed
throughout this report. The reports from the Quality
Considerations, Marketing & Special Issues
subcommittees are included as Appendixes F, G, & H.

12:30 - 1:30 Subcommittees Report Back.
Subcommittees reported back on their topics. Their
recommendations had implications for the development of
criteria of selection outlined in, Section IV and have
been incorporated in them.

f I

1:30 - 2:45 Sensing Network: and Identification of Acquisition
Sources.
Project Staff expressed their interest in identifying
individuals and organizations which could provide on-
going input on practitioner needs for information.
Project Staff also indicated a need to identify sources
of documents which would be placed in the file. A list
of general sources of acquisitions was developed (See
Appendix I) and each participant ---also -listed five
specific sources of materials (See Appendix.J).

2:45 - 3:00 Wrapup/Evaluation

3:00 - 4:30 Open Forum to Discuss Individual Needs.

5
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SECTION 3 - Recommendations of Working, Group Related to Document Types to
be Included in the astem Initially and'On a Long Range Basis

The Working Group carefully analyzed 35 different do'cument types. (see
Appendix D). In addition, they considered and rejected four additional
document types generated by individuals in the Group. The chart which
follows summarizes the rankings given by teachers, administrators,
librarians and representatives from professional organizations and
related federal programs.

Since the project is limited in the time available to acquire and select
documents for the file, a decision was made to focus initially on the 10-
15 top priority document types. They include:

1 Promising Practices
2 Learning Activity Packages
3 Units of Study

Cs 5 Resource Materials
5 Journal Ideas Compiled'
7 Research Summaries/Research Syntheses
8 Curriculum Guides'
8 Lesson Plans

10 Fact Sheets
10 Games/Puzzles
10 Bibliographies

6 10 Worksheets

(See section 4.2 of this report for the rationale for expanding the list
to 18 document types.)

On a longer range basis, it would be necessary to acquire and select the
top 20-30 document types. They are:

1. Learning Activity Packets
2. Units of Study
3. Promising Practices
4. Lesson Plans
5.° Fact Sheets

6. Task Cards
7. Games/Puszlep
8. Worksheets
9. Software/Hardware Evaluation
10. Research Summaries/Syntheses
11. Resource Materials
12. Literature Reviews
13. Tests
14. Journal Ideas.Compiled
15. Administrative Guides
16. Pictorials
17. Curriculum Guides

6



':118. Bibliographies

)19. Readings
20. Simulations
21. Instruments

-22. Banks
22. Read ference
24. Executive Summaries
25. Policies/Procedures
26. Public Relations Materials
27. Journal Columns
28. Handbooks
29. Book Reviews
30. Proposals

An initial focus on the 18 top priority document types will ensure that
the project maximizes the use of its available resources. However,
should the file be the success we hope it will be, acquisition of the top
20 - 30 document types could be considered a valuable long-range effort.

The summary-of Working Group rankings of the 35 potential document types
clearly indicates which documents are most valued and wh:ch are least
valued. During the Working Group meeting, no documents were totally.
rejected. In the larger population of educational practitioners, of
which the Working Group was representative, one could expect to be.able
to find a reasonhble number of individuals to support any and all of the
document types presented. Realizing that, Project Staff Structured the
meeting in ways which would produce information about the most needed and
desired document types.

Recommendations for. Acquisitions Arrangements Needed to Acquire, Documento
for the Practice File

In preparing the agenda, Project Staff decided not to limit new
acquisition ideas to documents not available from ERIC" as described in
the Work Plan. Instead, an effort was made to generate acquisitions ideas
both for types of materials already accepted into the ERIC system and for
new types of materials. This was accomplished in two ways. First a
brainstorming session was held to identify general sources of materials
for the file. The list, (see Appendix I) is divided into four broad
classes of acquisitions sources:

(1) Educational Agencies at the Local, State
and Federal Levels

(2) Business and Industry
(3) Service Providers
(4) Professional Organizations at the Local,

State and National levels

A second effort to identity acquisitions sources consisted of asking
Working Group members to list five specific sources to contact (see
Appendix J). Project Staff is in the process of following up on those
sources. The general acquisitions list plug the list of specific sources
will be used in the development of a formal acquisitions plan.

7



SECTION 4 High Priority Documents

4.1 Introduction

The purpose of the Practice File is to provide teachers and
building level school administrators with information specifically
targeted to their needs. A Working Group of teachers, principals,
librarians and representatives from professional organizations and
related federal programs met to determine the types of materials
most needed by teachers and administrators in their school
improvement efforts. During the remainder of the current Practice
File project, ME= will work closely with ERIC Clearinghouses to
acquire and select practitioner-oriented materials. A specific

'plan is currently being developed to guide ERIC Clearinghouse
Staff in the acquisitions process. This section will describe
selection criteria to be applied to documents acquired.

4.2 Types of Documents to Be Selected For Inclusion in the Practice
File.

The Working Group was to identify 10-15 high priOrity document
types. However:

1. There was a 4-way tie for 10th place.
2. One of the subcommittees requested that Research

Summaries/Syntheses be defined and handled separately.
3. One of the high priority types (Computer Hardware and

Software Evaluations) did not meet the criteria /constraints as
specified by NIE, ie, that materials for the Practice File
cannot be readily available from another source. Since
computer hardware and Software evaluations are readily
available in the RICE (Resources in Computer Education)
database, and since the large body of
literature/reviews/evaluations in computer software and hard-
ware would preclude anything but the most cursory and super-
ficial coverage in the Practice File, computer hardware and
software evaluations were elminiated from the high priority
document types.

4. There was a clear discrepancy between the high priority areas
as identified by teachers, administrators, and librarians,
federal education representatives and representatives from
federal agencies.

Because the Practice File is designed to serve the needs of
all practitioners Project Staff decided, for the duration of
this project, to focus on: (1) the top ten priority document.
types as identified by the entire group, plus (2) the top
five priority document types as identified by each sub-group.
This method resulted in 18 priority document types which have
been categorized into four groups:



4.2.1 Materials Which Support Curriculum Development & Classroom
Instruction

1. Learning Activity Packages or Learning Modules
2. Units of Study
3. Curriculum Guides
4. Lesson Plans
5. Games/Puzzles

Worksheets
7. Pictorials
8. Task Cards

4.2.2 Materials Which Provide Practical Advice

9. Compilations of Journal Articles
10. Promising Practices
11. Public Relatinns Materials
12. Handbooks
13. Administrator Guides

4.2.3 Materials Which Summarize and Synthesize Inforr,,tioil

14. Resaarch Summaries
15. Research Syntheses
16. Fact Sheets

4.2.4 Materials Which Provide Background and/or Support
Professional Development

17. Resource Materials
18. Bibliographies

As might be expected, educators are interested in a wide
range of. types of documents, many of which are not listed
above. However, the above 18 types of documents are
perceived to be of most interest to the practitioner. . Also,

frequent users of the ERIC system will quickly recognize
that many of the above types can be found in ERIC at present.
This report simply suggests that the ERIC system might do
well to increase their efforts in acquiring the above types
of documents to more adequately Zulfill the needs of
educators.

9



4.3 General Criteria For Selection of Practice File Documents

Working Group members repeatedly stressed the need for quality in
the documents selected. Although ::he specific criteria described
later in this section attempt to address quality concerns by
document types, some general. guidelines should be followed if they
apply to the type of material under consideration.

Criteria A-D below are the same as those developed fotcthe ERIC
system and have been taken from the ERIC Processing Manual pg. 27
a 7R. Criteria E-H below were identified by the Working G up as
additional general criteria which should be applied to al docu-
ments selected for the Practice File.

4.3.1 Organization: The materials should ;be organized for ease
use. If they cannot be used, they should.not be included.

4.3.2 Contents Content should be accurate and complete, demonstrate a

logical development of ideas, and contel up-to-date illustra-
tions and graphs.

4.3.3 Methodology: Materials dealing with instruction should be ap-
propriate for the target group, clear, and demonstrate a
logical relationship between basic objectives and activities.

1110
4.3.4 Stereotyping/Bias and Social Inequity: Materials should avoid

statements of bias and stereotyping women and ethnic groups and
promote fair treatment of people as iAdividuals.

4.3.5 Currency: Documents selected for the file must have been
developed within the last three years.

4.3.6 Brevity: Although some documents by their very nature will be
longer than others (e.g. curriculum guides will be longer than
lesson plans), each document should be organized and written in
clear and concise language. Documents which are poorly
organized, contain extraneous material or garbled language, are
unacceptable.

4.3.7 Evaluation: Materials selected for the file do not have to,be
accompanied by an evaluation of the materials. In many cases,
evaluations will be highly unlikely (e.g. for lesron plans).
However, if the material content has been evaluated, the
evaluation information should be included.

10



4.3.8 Teacher Developed Materials: Although the Practice File will
not be limited to materials developed by ,teachers,- such
materials ate highly desirable. If two documents of similar
quality are available on a simile): topic and if one document has
been developed by a teacher while the other one has not,
clearinghouses should select the document developed by the
teacher.

As is the case with all documents in both the ERIC system and the
Practice File, copyright releases must be obtained before the
document-can become a part of the file.

4.4 Definitions and Specific, Criteria Ity Document Types

4.4.1 Introduction

The Working Group carefully reviewed and modified the definitions
for each document type. Those definitions are contained in this
section. Also contained in this section is a list of specific
criteria for selection for each document type. Some of the specif-
ic criteria were explicitly stated by Working Group members; some
of the specific criteria were merely suggested by the group; some
of the criteria were developed based on the professional judgment
of Project Staff. As the ERIC clearinghouses and SMERC staff
become more experienced in selecting documents, it is expected
that the specific criteria will be refined further. (NOTE:

Because Project Staff added additional_ document types as discussed
in section 4.2 of this.report, definitions and criteria for the
new document types have not yet been developed.),

4.4.3 Curriculum and Instruction Group

4.4.2.1 Learning Activity packages, or Learning Modules

Definition: Packages of self-instructional, subject-related
teaching materials for learners, usually containing objectives,
directions for use and test items. The packages may be designed
for use by students, teachers or school administrators.

Specific Criteria: Learning Activity Packages or Learning Modules

Should:
(1) Offer logically presented intellectual information which

leads the studer''. to high levels of learning
(2) Be written in clear', grammatically correct and

understandable language
(3) Be written on topics of current interest to students,

teachers or school administrators
(4) Contain clear and concise directions for use of the packet
(5) Require. only types of equipment or supplies which are

likely to be available in a school or are inexpensive
to purchase.

11
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4.4.2.2. Units of Study

Definition: A unit-Of study within a course or subject field
which consists of a series of lessons on a topic and is complete
in and of itself. Units of study include objectives, lesson
plans, a list of resources needed, and an estimated time period

, for completion.

Specific Criteria: Units of study should:
(1) state learning outcomes/objectives
(2) provide techniques for presentation
(3) provide an accurate and comprehensive treatment of the

subject of the unit
(4) contain up-to-date information on the topic (science and

certain social studies topics especially should be reviewed
carefully for currency)

(5) offer logically, presented intellectual information which
leads the student to higher levels of learning

(6) be written in clear, grammatically correct, understandable
language. .

4.4.2.3 Curriculum Guides

Definition: Documents which include a rationale, statement of
goals and objectives, outline of course content, and plans for
evaluation of the program and/Or students.

Specific Criteria: Curriculum Guides should:
(1) contain statement of philosophy
(2) contain statement of objectives organized by knowledge,

skills and attitudes
(3),1contain suggested materials and bibliography
(4) contain courses which are sequentially organized and appro-

priate to students' skill and knowledge levels
(5) iSe written in clearL grammatically correct and

understandable language
(6) reflect accurate, relevant up-to-date inf9rmation on the

area of study
(7) provide adequate coverage of the area of study

4.4.2.4 Lesson Plans
Definition: A division of a course of instruction, including
specific suggestions for developing a topic with teachers' and
pupils' roles indicated. Lesson plans generally are
subcomponents of a unit of study, designed to cover a single
class meeting.

12



Specific Criteria: Lesson plans should:
(1) stand alone to the extent that one can use the plan
(2) contain information or activity"Tteas for the student which

are relevant to achieving the objectives of the lesson
(3) offer logically, presented intellectual information which

leads to higher levels-of learning
(4) be written in clear; grammatically correct, understandable

language

(5) require only types of equipment or supplies likely to be
available in a school or are inexpensive to purchase

4.4.3 Practical Advice Group,

4.4.3.1 Compilations of Journal Articles
Definition: A compilation of material' which is conceptually or
topically related, excerpted from journals. Articles from the
same journal or from more than one journal may be compiled in one
document.

Specific Criteria: Compilations of journal *ticles should:
(1) be made on topics of contemporary interest to building lyrel

school personnel

(2) present a variety of ideas about a_ topic rather than
elaborations of the same topic presented in different ways

(3) present practical, workable ideas which are not
prohibitively' expensive to implement given the resources
likely to be available to a teacher or principal

(4) be developed from journals which are written for
practitioners, not from journals which view researchers as
,their primary clients

4.4.3.2 Promising Practices
Definition: Descriptions of activities engaged in by the
practitioner which are directed at bringing about effective
practices in schools. The document must describe "ways of doing
things" that a teacher, administrator, student or community member
has tried and judged, to be effective.

Specific Criteria: Promising practices should:
(1), provide practical, workable, advice on how to deal with

issues or problels faced by school building level personnel
(2)' address problems or issues of current concern tt5educational

, practitioners,
(3) be written in,cleart, grammatically correct, understandable

language
(4) provide easy -to- follow suggestions for addressing an

educational concern
(5) not be prohibititellexpensive to implement given the

resources likely to be available to a teacher or principal

13
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4.4.4 ITEEELLEOLmS:111Agatl Information Group,

4.4.4.1 Research Summaries
Definition: Materials which summarize a collection of data. The
summary can be based on one research study or multiple studies.

Specific Criteria: Research summaries should:..

(1) be one to three pages in length. We recognize that the ERIC
clearinghouses already' collect lengthy research summaries;
however, this iyoject will focus on shorte; summaries. To
be eligible for inclusion in the Practice file in full text,
the summaries may not exceed 500 words.

(2) be written in clear, concise, ungarbled language easily
understood by practitioners who do not have research
backgrounds

(3) address topic! of current interest to practitioners
(4) summarize information that is current in terms of the area

with which it is concerned

4.4.4.2 Research Syntheses
Definition: Materials which synthesize and interpret a collection
of data.

Specific Criteria: Research syntheses should:
(1) be one to three pages in length. We recognize that the ERIC

clearinghouses alreadyLcollect lengthy research syntheses;
however, thii project will focus on shorter syntheses.' To
-be eligible. for inclusin'i the Practice File in full text,
the syntheses may not exceed 500 words.

t) be written in clear, concise, ungarbled language easily
understood by practitioners who do not have research
backgrounds

(3) address topics of current interest to practitioners
(4) synthesize information that is current in ,terms of the area

with which it is concerned
e.

4.4.4.3 Fact Sheets. 1

Definition: Brief review of information on a topical/critical
issue in education. Although acquisition of fact sheets should
not be limited to those developed by ERIC clearinghouses, the
models developed by the clearinghouses exemplify the nature of the
document desired.

Specific Criteria: Fact sheets should:
(1) be one to three pages in length. To be eligible for

inclusion in the Practice File in full text, the fact sheets
may not exceed 500 words.

14



`(2) accurately present the key facts on a topic
(3) be written in clear grammatically correct

understandable language
(4) address topics of current interest to practitioners

4.4.5 Resource Materials Group

4.4.5.1 Resource Materials

Definition: Materials that proiride background, supplementary '

'information, to enhance knowledge in a particular area or
contribute to professiOnal development. Resource materials are
not designed to be Used An the classroom but provide
understandings that improve the practitioner's ability to work
effectively.

Specific Criteria: Resource materials should:
(1) address topics that are of current interest to teachers
(2) present information that is up-to-date in terms, of what is

known about the topic
(3).be written in clear, concise language, easily understood by

'teachers who do not have research or highly 'technical
backgrounds

(4), contain information that is well organized for use by
teachers with varying levels of expertise on the subject.,

15



SECTION 5 - Analysis of the Feasibiity of Acquiring, Processing and
Delivering Identified Document pes

Since different issues affectacquisitions and processing/delivering
document types, they will be discussed separately.

Yeas bility of Acquiring Document Types

During the Working Group meeting, both
top) riority documents were identified.
the basis fot an acquisition plan, which

general and specific sources 'of
That information will serve as
is being developed.

Prior to the Working Group meeting, Project Staff conducted an analysis
of the relative ease of finding all of.the 35 document types in ERIC and
the relative availability of non-ERIC documents (See Appendix D). Nine
of the 18 document types identified as being of top priority currently
are easy to find in ERIC and can be expected to pme few problems for the
acquisition effort of this project. These document types include:

(.5

- Learning Activity Packages or Learning Modules
- Units of Study
- Curriculum Guides
- 'Lesson Plans
- Administrator Guides
- Research Summaries
- Research Syntheses
- Resource Materials
- Bibliographies

c"

One non-ERIC document, The Fact Sheet," also is expected to be easy to
acquire. The remaining eight document types, howcier, are not generally
found in ERIC and may pose greater problems. These include:

- ,Games & Puzzles
- Worksheets
- Pictorials
- Task Cards
- Compilations of Journal
- Promising Practices
- Public Relations Materials
- Handbooks

Articles.

Project Staff are sensitive to the problems associated with acquiring
materials which are new and different or have not been acquired before.
Yet, it is 1 ed that the new sources of documents identified by
the Working Gt4up vIll be useful in minimizing the problems and will
produce the desired documents.
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Feasibility of Processing and Delivering Document am.

Processing documents is the responsibility of Project Staff of the
Practice File during the pilot year, :end of the ERIC clearinghouses
thereafter. flaking documents available o practitioners (document,
delivery) is the responsibility of those designing this project.
However, because the end user of the documents in the Practice File are
not concerned with the technical aspects of documents delivery, the
"processing and delivering" are addressed simultaneously here.

The Working Group has recommended strongly that the project investigate
the possibility of processing And delivering short doucments in full text
rather than the usual ERIC format. Although preliminary investigations
by project Staff indicate that the full text approach is technicall7 %

feasible, many questions remain unanswered. The project is working
with the ERIC Facility to,develop a processing plan.

Lengthier documents undoubtedly will be delivered in the same manner as
ERIC-11E documents - -in microfiche format through the ERIC Document
Reproduction Sarvice.



SECTION 6 - Recurring Themes

The purpose of this section is to document certain themes which surfaced
throughout the Working Group meeting. In summary: .

(1) Educational Practitioners Want Information.

All of the individuals at'the meeting expressed the need to know
what problems people'in similar roles face and how they resolve
those problems. They want to know what is happening in other
schools, what works and what does not. Teachers in particular
expressed frustration at not being able to "get out" to find
information., One teacher described herself as a "prisoner" in
heir own classroom.

(2) Educational Practitioners are With. Unaware of the Resources
Which Exist.

In order to specify which types of documents were to be placed in
the Practice File, and to.avoid duplication with ERIC and other
sources, the Working Group had to learn what types of information
were available. Individuals in the group frequently expressed
surprise when they learned that some of the information they
needed was available through ERIC and other databases. Many were
unfamiliar with ERIC and became impressed with it as a resource.
Pinallyu many individuals asked the project staff to investigate
the possibiity of finding a way for the Practice File, to refer
practitioners _taother sources of complementary information, when
appropriate.

(3) Educational Practitioners Want Information Quickly.

They do not have time to wait.` When a problem or question
arises, they need information. One participant referred to "a
teachable moment" for practitioners, a moment when they would use
information.if they had it and that use would likely improve
their effectiveness. The concern for quick access to information
was also evident in their recommendation that the full text of
documents be provided whenever possible in the Practice File. In
this context, "full text" means that the entire document is
available "online" during a computer search, thus eliminating the
necessity of locating or ordering the source document.

(4) Educational Practitioners Want Practical, Easy-to-Use Information

They want it written in language that they can understand and
they want it on issues' they must face on a daily basis. They
value research information (e.g. sunoearies/syntheses were
identified as a top priority need), but the information must be
summarized and translated into language they can undef tand.
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(5) Educational Practitioners Want to Learn How to Use New Technology.

A great deal of interest was expressed in how technology can
support all aspects of the education system. They see micro and
minicomputers in their schools and they want to be able to use
them to get the information they need. They viewed micro and
mini computers as a means to get the full text of documents which
might be placed in the Practice File.
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NATIONAL EDUCATION PRACTICE FILE

National Institute of Education

Washington, D.C., March 1-3, 1983

Activity.

9

Tuesday, March L.t 1983

8:30 - 9:00 Registration

9:00 - 11:30

Welcome (& Why Are We Here?)

Welcome to NIE

Welcome to the Office of Dissemination
& Improvement of Practice

Welcome to ERIC

Orientation/Overview of 3 Days

Warm-up Activity (Brainstorming)

.04

11:30 - 1:00 Lunch,

1:00 - 5:00

Brief History:Of File Development,

* San Mateo Education Resources Center
San Mateo County Office of Education

Person
Responsible

Projebt Staff

Katherine Clay, Project Director
NEPF (from SMERC*),

Manuel J. Justiz, Director

National Institute of Education

Robert Leestip Associate
Director, Dissemination &
Improvement of Practice

Charles Hoover, Assistant
Director, Information Resources

Clay

Mary Moray, Project Coordinator
NEPF (Facilitator) (from SMERC*)
Janelle Lee, Information
Specialist (Recorder)(from the
Oklahoma State Department of
Education)

Nasus Raze, Information
Specialist (Recorder) (from
SMERC*)

Hoover



Information Users (Who & Why) Moray'

What is ERIC?

What ERIC is Not

Purpose of the Practice File

Let's Introduce Ourselves (a new
way)

Feedback/Evaluation/Questions'

Wednesday, March 2.1. 1983

8:30 - 9:00 Computer terminal available;
coffee, donuts

9:00 - 11:30

James Davis, Associate Director
ERIC Clearinghouse for Social
Studies/Science Education

Davis

Moray

Moray

Moray

Answering Yesterday's Questions Clay
f.?

Naming the File (Recommendations from
the Working Group) Clay

Constraints in Developing a New File Clay

Progress of the "Core" Working Group Moray
to Date

Introduction to Document Review
and Selection

11:30 - 1:00 'Lunch

1:00 - 5:00

Review Documents

Rank Documents in Order
of Preference

Davis

A}A

A1.1.

Review Definitions /Specifications All

Technical Needs of the File Ted Brandhorst, Director, ERIC
(Data Elements) Processing & Reference Facility



kr

O

Follow-Up to Warm-Up Activity
(Now that were 24 hoUrs older
and wiser)

Review/Revise/Rebuild Agenda for
Thursday

Feedback/Evaluation/Questions

Thursday, March 24 1983

8:30 - 9:00 Computer terminal available,
coffee, donuts

9:00 - 11:30

Answering Yesterday's Questions-e

Report lack to Group (Rankings
of the Types of Documents)
Short-term efforts
Long-term efforts

Come to Consensus (Types of
Documents for Practice File)

Revise Definitions
Enhance/Expand Specifications

Identify Sources of Types of
Documents

11:30 - 1:00 Lunch

1:00 - 4:00

Networking/Sensing

Feedback from Practice File Staff
to Working Group (Now & What)

Wrap-Up

Questions/Discussion/Evaluation

V

Clay/

Cheryl Chase, Consults t, NEPF

Davis

Moray

(;)

Panel

Moray
,i-.r

Clay

Davis/
Chase

Davis/
Chase

Davis - facilitator
Moray - recorder
Raze - recorder

Panel

Panel
Clay '.



List of Document Types Brainstormed on March 1, 1983
O .

Assessment /Evaluation, materials (including teacher made)
Computer software
Manipulative materials
Pretests/post tests
Textbook evaluations

Product evaluations.(incIuding state 4 local 'programs
in operation)

Progidm descriptioni
Phbtographs

Samples of student work
Activities (developmental)
,Computer hardwire
Human resources
Diagnostic materials
Background' materials
Models
Video disks
PrOmising practices
Curriculum guides
Bigraphies
EL ,:c)oks i how to do it booklets
ListAngs/directories
Models
Instructional e0aluations
Guides (administrator, parent, teacher)
Nationally and state validated practices
Transparencies
Research summaries
Games (including teacher made)
Questionnaires -

Worksheets
Lesson plans
Kits
Research translations
Locally annotated curriculum guides
Simulations

Teacher reviews of commercial materials (including negatives)
Remedial resources
Inservice materials
Films
Charts

'Pamphlets for student use
Supplementary materials (local or other)
,2Audio cassettes

Fact sheets
Helpful hints (brief)
Publisher. catalogs

Schedules (e.g. conferences)
Literature reviews
Equipment



4..

Sample materials (e.g. letters, report cards, forms, public

relations materials)
Scholl district policy documents
Guides/history,of teaching practices

Listings (e.g. newsletters, journals and magazine's)
Surveys
Resource lists
Test item bank (annotated)

Video cassettes
Statistical information
Education Speakers Bureau
Science anxiety (teachers)
Math anxiety (teachers)
Administration decision making models --'

Shared decision making models
Discipline and class management
Access to policies
Instructional objectives
Teaching strategies - spaniel education
Grading systems
Teacher exchanges
Computer science programs
Drug and alcohol program people
Cuisenaire rods - how to
Semantic webbing
College courses for certification
Computer programming - how
-The teaching principal
Computer assisted instruction
Computer managed instruction
Successful writing programa
Left hemisphere leaching
Clinical supervision
Master schedules
'Blue prints ,

invo,vement programs
AV equipment evaluations
Getting materials published
Software evaluations
Computer literacy inservice
Integration of multicultural
Time management 1'

Intermural programs
Two track diploma maihs/jhs level
National Teacher Exam used with state competency

New topics for advanced writing programs
Parenting
School architectural design/blueprints
Changing graduation requirements
Of models
Get rid of paperwork
Science math teacher exchanged



0

Software evaluation'
Censorship and academic freedom
Models for shared decision making
Proper role of schools
Discipline/class-mmagement techniques
Current events background
Teaching strategies for reluctant learners + special
Education, adult education

a°

0

I r

124.



This packet contains 40 explanation sheets of types of documents

identified by the Information Specialists as appropriate for

consiCtration by the Working Group. There are 25 documents from

ERIC and 15 documents from other sources.

The materials have been categorised by type of publication and the

Specific subcategory. A definition follows each subcategory.

Each ERIC document has been raked for availability:

l- It is relatively easy to find in ERIC.

2 - It is relatively difficult to find in ERIC.

3 - ERIC has very little and/or it is very difficult
to find.

Documents from other sources have been ranked for availability:

1 - Easily available

2 - Available with difficulty -

3 - Extremely difficult to acquire

These explanation sheets will be used as the basis for discussion at

the Working Group meeting.
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Publication Type GUIDES - FOR LEARNER

Subcategory READINGS - Background information designed to supplement,
enrich, or enhance knowledge in a specific area.

Practical
Application: These readings provide an overview of Ghana and could be

given to the student to read as preparation for an oral or
written report, or to increase understanding of Ghana for
whatever purpose.

Availability: 3 - ERIC has very little and/or it is very difficult to
find.
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Publication Type GUIDES FOR LEARNERS

Subcategory GADS, PUZZLES - Skill related activities designed to
enhance the achievement of educational
objectivel.

Practical
Application: This compilation of ideas for math games is divided by

subject areas within elementary math. The games could be
used to teach, reinforce, Or remediate specific math
skills. The games are brief in duration and easy to
construct. They could be used in individual or small
group instruction, and in learning centers or math labs.
The games could also be used by parents or teacher aides
in working with students.

Availabilitysi Z - It is relatively difficult to find in ERIC.
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Document Resumes 1849

ED 170 518 CE 020 461
Cooper, Dorothy
A Pewee/ Scheel Acetyl** Card File.
Omen County VocatiosalTechnical High School,

Hackensack, N.J.
.Sporn AveryNew Jersey State Dept. ofiduca-

don, Thaws. Div. of Vocational Education.
Pub DaleMay 79
Now-293p.; Not available in hard copy due to

king primed on colored paper; For a related
document see ID 147 492

Available fromNew Mori Vocational-Teclinkal
I Curriculum Laboratory, 4103, Kilmer Cam

pus, Rows University, New Iliveswick, New
Jamey 01903 (120.00, plus postage)

Pub Imo Outdo, Classroom Learner (OM
ED= Prim hell Pees heap. PC Net Mille.

ble ban RPM
Descriptors-0M Activities, Audiovisual Aids,

Dulles* *cards, *Carew Awareness, *Child De-
, velopenest, Field Trips, Food, Dames, Learn*

IActhillm, 'Leming Laborasories, Music Activi-
ties, °Nureery Schools, Rasding Rudieblek Story
Telling, Toys
This Ills contains a loud at 2$S cards describing

activities for nmssry-school children. It was de.
I *pad to accompany nu Child-Care Teacher

Aids" (EP*147 492), a teetber's guide for Yaw
dorsal winks of weciew sides. The file is divided
into four male divisions-fall, Male', spring, and
swam Apportiond among the different mews
are twastrthree topics (e.g., halloween, signs of
spring/photiog, Woking's day/the mail carder,
and the seashore). For each of the twentythres top-
ics there are twelve cards of activities. Than twelve
activities include in, playcenter, bulletin board and
display, food, audiovisual, storytelling/linierplay,
games/toys, music, field trip, learning conic, read-
lag readiness. and career awareness. (CT)

Publication Type GUIDES - OR LEARNERS

Subcategory TASK CARDS - Set of cards on specific topics that contain an
independent learning activity on each card.

Practical
Application: Although these task cards are divided into 4 divisions-

fall, winter, spring, summer --most contain a brief activ-
ity which could be done at any time of year to entertain or
to reinforce a learning activity. There are activities for
small or large groups or for the individual.

Availability: 3 - ERIC has. very little and/or it is very difficult to
find.

BEST COPY AVAILABLE
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ED 0116 SIO SE 016 949
Stetlitte, Nal Hykid, Barb

' Platere's Beard Ideas.
Chester Ares Schooh, S. Dak. Int/rakes En-

vironatestal sod Outdoor Education Program.
Spans Agency Bureau of Ekmeatary olitd

Secondary Education (DHEW/OE), Malta'-
' toe, D.C.
Pub Date 173
Note,;-73p.

EONS Prke M14445 IIC43.29
Descriptors-011'0100n Boards, .Elententary

School Sulam. Instructional Materials,
Resource Guides, Visual Aids

IdeatifiersElementary Secondary Edwina% A et
Title III, ESEA Title Ill
This is a colactioa of over SO bulletin board

ditpleys suggested for use in the elementary I K-
S) science classroom. The recommended grade
level for each is given, purpose stated, and rein-
tioo to units in the curriculum given. Also in-
eluded are wand tips on making effective WI.
lain board displays. This work was petered
under an ESEA Title III coot:set. (LS)

Publication Typo GUIDES - FOR LEARNER

Subcategory PICTORIALS - Illustrations, charts, bulletin board aids,
used with students in connection with learninel.

Practi,al
Application:

Availability:

rfReady source of bulletin board ideas for the science
classroom. Because a piece of information or an answer to a
question accompanies each bulletin board idea, this document
can be considered a guide for the learner.

3 - ERIC has very little and/or it ip vezy"difficult to
find.

BEST CETY .4111110LE

0
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1436 Document Resumes

ED 167 905 CO 013 309
Sedan Lank{ Madly ?Mum Vases.

Grades 34
, Cooperative Educatiosal Service Army 3, Apar

ton, Wis.
Note -20p.; For related clansman* see CC) 013

307-312
Pub Type Wats Clessrown LWOW (051)
EMS Irk* h1111/11101 Mar Fatale.
Descriptors-1Adjustraent (Ici Environment), Af-

lady* Behavior, Child Development. Prom
lay !ducal" Shisteotsry School Students,
Humans* Education, laterpersasa Seance-
ship, Self Concept, Self Saltation, alt*

G7
kientidersNatioaal Diffusion Network Program

- The smirches is this leers* activity wisp are
deeiped to allow each modest to work aloes with-
out outside prams: sod with asadauot comma-
nos os isdividual *mkt. Theft surdas are not
poop-primed, bus may be used a backup to a
major poop activity in the clawoorn. Ths activLes
are mod to vase aserownest, vase derideadon
and shamativu elf ovalustka question-

, mains and Was esefthes are provided for differ
I an elsocanmy ands levels. Values NSW 10

measure a studan's reaction to a rave of social sad
emotional experiences are also resided. (PX)

Publication Type GUIDES - FOR LEARNER

Subcategory LEARNING ACTIVITY PACKAGES
OR LEARNING NODULES - Packets of subject-related teaching' ..

materials containing objectives,,
directions for use, and.test items.

Practical
Application: This self-directed activity could be used ia a classroom as

an introduction to a. unit on values or could be an out -of-

class or library activity in order to provoke a student ilt.o
analyzing values:

Availability: 1 - It is relatively easy to find in ERIC,

BEST ccr1' follIABLE
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--ED214 81111 SE 037 875
As* Mk*
Lassa Plea for esespier Llano Usk (3

Weds). Credo 74. Revisal
Pub Date-3 Mar 12
Note-50p.
fob Type asides Oessroom Teacher (052)
FORS Pries MPIII/PCO2 Plus Postess.
DescriptorsVowels" Lherary. 014

I sated Prosrems, Cempusas. hake Meek
fernier High Simi kudos% Lamm °MI-
amassment, Premendas, Proreadas Law
MOM Seortelery Wad Methemastice, Hats
of Sur*
This Mee for s 3wook slit on CaltheterMaw

M deassitid to essesirt 'Weft with the eon /seer,
what it is, visa it cm sod mesa do, its imam oe
eociers, thewar oppormeities. The madam
Mere to me the torapaist through isterectios with

maidworm mod writs that parr miss
the BASIC leoposs. The pim lodiostes whet to do
each duly, is we et sediovisod mearish,
emirs for disa rsice. sad worksheets far sadists.
Appendices MOW dheatioss for the teacher
before wellies the mit. Ode for sedan skies.

I °parades astractioas for the PET microcomputer,
slossery of arms, sad s list of warm materiels.

Publication Type GUIDES - FOR TEACHERS

. Subcatergory UNITS OF STUDY - Subdivision:: of instruction within a
course, textbook or subject field, each complete in and of
itself.

Practical
Application: This computer literacy unit could be used by a classroom

teacher with access to a microcomputer which can be
programed using the BASIC language. This unit was designed
around a. Commodore PET microcomputer, but appears adaptable`
for other microcomputers. The unit presents a lesson plan
for each day of its three week duration. The worksheets
and class assignments could be used 'Separately or adapted as
brief tests. A more in-depth course could be developed
around this core unit on computer literacy..

Availabililty: 1 - It is relatively easy to find in ERIC.

VFSTC'"f ""LAOLE. A
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ED PS 011 940
California Gide far Poileirles Safety Eareaties.

Volumes 1111.
California

Stat10 e
Dept. of Education, Sacramento.

Pub Date
Note-159p.
Available fromPubiicatione Saks. California

State Deportment of Education, P.O. Boa 271,
scramento.cA sssos (Volume i, $1 43; Volume
11.51.35; Valium III, $2, phis tales tax for Cad
ramie inidnits)

Pub Type ()vides NonCleseroem (033)
GaniihrileatChiteroone Teacher (032) Guides..

- Leona (051)
-"ID111"Pone'ilidlell/PC117 Phis Pones.

GnamtorsAdministrator Guides. Onde 1.
Grade 2. Kinderprsso Chadian, Leonine Activi.
ties, Lew, Pleas, Punt Edon*" Pedntrias
Traffic. Pnenery Education. Sehty Edocation,
Teachiee_Gnidaa._TraMe__Accitients. °Trifle

This ride is to sane se the basis for a
Sekty. Y CU***

.pedesersan safety program' for pupils in
kiedereanen damask Fade two. The basic printed
materials for use in the propos we provided in
three mimes, each of which is intended for ti defor-
est audience. Volvos I. directed le school
trews sad 'when. casein inkonstioa for use in
solving pedestrian safety problems that commonly
occur it or saw schools. Volume II. a parents' guide.
is designed to Masses parents' mammas of the
need for wineries safety enemies and to provide
them lifonisatios Moue the related instruction be.
lag offered to their children at school. The volume
is divided isle 17 short hams that cover instruc
don on topics such as ring erowerelks in a safe
'newel; looking sad listening for approaching tref
fie before amiss streets, driveways, alleys, and the
like; obeying traffIc sips and lanais; and walking
safely along sidewalks and rdsdretsys.. Volume
MOWS. and adeetinistretere guide. Includes out.
lines of 17 lessons that deal with those behaviors
most commonly linked to pedestrian accidents in-
volving young children. Each lesson footles on one

Publication Type

or more basic concepts or behaviors, beginning with
the mow basic and progressing to the most complex.
For each lesson, the following information is ploy.
idol in tabular form: lesson emphasis, time needed
to conduct each lesson, materials and equipment,
expected child outcomes and activities for teachers,
parents, and children. (Author/MP)

GUIDES - FOR TEACHERS

Subcategory LESSON PLANS - A piece of instruction, a division of a
course of instruction, generally a sub-
component of a unit of study including
specific suggestions for developing a topic,
with teacher's and pupil's roles indicated.

Practical.
Application: Tpe lessons in Volume II (for parents) and Volume III

(mainly for teachers) lay be used with individual students
or with groups, and could be excerpted from the document and

used separately. The set of illustrations could be repro-
. 'diced for worksheets, transparency masters, or a coloring

book. Apedestrian safety test is included. Also included
are instructions for two outdoor group games, and a parent
questionnaire on pedestrian safety. The document would be
useful in planning lessons or units on pedestrian safety,

or to implement a full-scale school program.

Availability: 1 - It is relatively easy to find in ERIC.

BEST COPY AVAILABLE
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ED 304 779 CS 206 463
Ile lark

*Orly
Corricolus Girlie Our

Visika 11.
Prim Gorp's Camay Mho Silmb, Una'

Maribor% Mt
Tub Dass--00
Now-144N For Metal dissirmsas sae CS 106

461462.
211116= OWN - ammo. Tomb% (032)

1001/11016 PooM.
ofterlAtes morsVINFoos Tedrignit *Comm

IlloMira leiriediss, IGO Selvieb,
Lamos Plow Madmen*. Ineasetios, kisses
lasmisehmlonsatitsy iduadaklarkl.siz

Said Rifts, ofteily
Chide, 1MM of *sly

This sire kw doP4orof fot ow ka war*
lady JAI

W le
w ilk wird saramo,

drat* taoho
M

ai. k osarkow dowpadaodp .std
refined ova

oa*swim
pored is dr *01a woos of

adrdise ark marry,
sad iris a

esi
rabraLeallearitillssow ir

is Iks ors sw at a bollworms drousk

rk
r
m

rohvol opro
4iopasm sad worms awl is dr bo-

is the eabiow wow of
Ike dak hagoass wok nei.l mariar, edam sod
graMordos. Us Isom ars Wand is a insadallkirk Amity* skik Islow. 00100 Inas

ofarroodori amersis w earl milk W71
pada. dr Murk arawars of MOW sum mks'
prodipoddwi to obors, Aram =fiZezPl&
row ard wohiquer. onados fa EDI
Wit arablikawat rodikador Wei Ow
am at dr pals

al *Sot
Wars a wady WA _ ardw

Moody a suspri et Wig momarlow
Maw 10 ordosia anakor kkerotke dew &H-
ands saw koy wont, key kink sod
prolior fors ome study asd brow rerek.

\tit:odor aws bus
oadvity Isciaern.

dandy tam a wary

Publication Type GUIDES FOR TEACHERS .

Subcategory CURRICULUM GUIDES - document which would normally include a
rationale statement, statenents of goals and objectives,
content of courses to be taught, and plans for evaluation of
the program and/Or students.

Practical
1

Application: This curriculum guide presents an qiutline for a study skills
course for each grade level, ten though twelve. The bAsic
concepts to be covered at each level are outlined, and
suggestions are made for individual lesson content. Also
included are student handouts, charts and worksheets. The
guide could be useful in designing a full course or a
single unit on study skills, or in planning a lesson on a
specific study skill, such as notetaking, within a content
area course.

1 - It is relatively easy to find in ERIC.

4

BEST COPY AVAILABLE
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ED 202 718 SE 035 143
Dorothy Meyer, View J.

We imne Met the SIMI. Shekel Golds mid
TOOL14f Gelds. OEAGLS laeeatlatfan 1!,

Ohio Seale Univ., Columbus. Research Founditice.
Spats ,National Mosaic and Autos

pheric ssratioa_(130('). Rockville, Md.
Pub Date Oct 10
Graaf N OA A04-114401170; NOAA04138

4401111; NOAANA79AA00120
Note-15p

'.

For related documents, see SE 033
140.133 and ED 178 332.351. Prepared in col
laborstion with the Ohio Sea Grant Program.
Contains oecallional marginal legibility is Teacher
Guide.

Available fromOhio Sea Grant Vocation Office,
213 Arps Noll, Ohio SUM Univ., 1943 N. High
k, Columbus, OH 43210 ($1.00 plus $1.00 per
order for shipping).

Pub Type Cn Classroom Leaner (031)
Guides Classroom Teacher (032)

ERRS Pelee MF11111014 Plue.Pestamt.
Descripton'Geography, Hittory Instruction,

Science Course lin moment Projects, Science
Education, Education, Simulation,
Social Studies. U States History, War, Wa

ter Resources
IdentifienGrest Lakes, Oceanic Education Ac.

levities Great Lakes Schools, Ohio Sea Grant Pro.
gram, War of 1112
Students investipte several aspects of the War of

1112, especially those which pertain to Lake Erie
and Ohio, in this unit. The first activity is a simula
*41 of various Mules and maneuvers. In parts II and
C, students use information from the simulation and
from documents of the era to e*plain the war's
causes and osmoses. A student's guide and tes
chef's manual are provided. The latter includes du-
plication masters for the simulation, teaching
reconimendationcocibjectives, sad references. (Au.
thori WI)

Publication Type GUIDES - FOR TEACHERS

Subcategory SIMULATIONS - Individual or group activities that are re-
lated to educational objectives that duplicate the essential
characteristics or situation.

Practical
Application: This secondary level simulation on the War of 1812 includes

instructions, maps, game cards, and activity ideas. The
simulation could be used in a Social Studies or U.S. history
class. Individual activities (such as a crossword puzzle)
could be used separately without carrying out the simula-
tion.

Ak

Availability: 2 - It is relatively difficult to find in ERIC.

BEST COPYAMIABLE
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SD NI IN .1C 710 526
&aft/4 Micisei
The Deaf SWIM in Year Own 4111 lain so

Plablesms, **dim mid Illieraeuis, sod Pratt'-
.Ad lagarmagen Moat Dal People, Mr College
sing High Schaal karrudwre.

Pub Date (7$)
Now-101p.
IDES Prise MR-IS .113 11C-411.01 Plus ream.
DincripsonAurelly Haadicapped, *Dee& °Deaf

Edocation, Deaf Worsting. Empliortatat
Empioymeat Problems, Hard at Hearing,

Lipreadiag, Wool CONSIOUSiallif" °Poet-
secondary Educatioa, Psychological Cheracteris-
tics. Secosiary Education. ligocitharac..isucs.kgrowndi

Social Dove-moment. *Student
'Teaching Methods7TsOchiag

ra Skills
The inside is orpnir41 NI serve as a ready- refer-

saes tool for teachers with deaf students in their
claws. Topics covered are arranged alphabetically
and present effective claserown wampum, basic
iafonnatian about deafness, and typical behavior
and problems of deaf wildcats. These ached,: an-
swering deaf molests' questions in class; attracting
the attention of deaf students; docket; student
comprehension of ieformatioa; evaluating class-
room facilities; doe* major methods of commodes-
don mess the deaf (sign language Sager spelling,
and bp- or spew and oral, manual. and
combined communication systems; background on
Ramat, social, and employment characttriules of

Publication Type GUIDES - FOR TEACHERS

Subcategory RESOURCE MATERIALS

Practical
Application:

Availability:

deaf people; definition of deafness, its effects on
human commonication, and the nature of the hand-
icaplin tarns of social and emotional interaction;
classroom distractions; common errors in deaf stu-
dents' writing; grading theory and practice; cooper-
ation with the classroom interpreter in addressing
the problems of comprehension and reverse-inter-

lipresding effectiveness; the history of, jus-
tification for, and learning of sign language; tips for
conversation with deaf students; lecture technlues;
Psychology of teachers' frustration in communicat-
ing with the deaf; suitability of tasks for deaf stir
dents; use of visual aids; and vocabulary problems.
(MB)

1.1

- materials intended for teachers that
could provide background Or supplemen-
tary information, or enhance knowledge
in a particular area, or contribute to
professional development, but which
are not directly related' to
instruct.

This ready reference tool presents limited but basic
inforaition about deafneis, offers effective classroom
techniques and outlines typical behaviors and problems of
deaf students in lrayperson's terms.

This quick reference would enable teachers who do not have
training or experience in teaching deaf students to deal
more effectively with these students. It would be useful
for the clasoroom teacher who recognizes the need for
understanding the problems of deaf students but does not
have the time and/Or resources to pursue special education
training. It could be used for informal ihservice training,
to prepare a teacher to deal with deaf students, or adapted
for parent education about the deaf.

1 - It is relatively easy to find in ERIC.

BEST COPY ITAILIBLE
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ED 141 930 EA 009 712
Iliedent Coldest sled DisriplIne. Minimum Solo

iris. Omen AftioloirsAht Rules 5111-31-O39
dim. S11141475. iidspeed by the blab"
liserd of Idnealkin May 13, 1972. Revised La-

Oregon Suss Dept. of Education, Uses.
Pub Date 77
Now 14p.
EMU Pries %MIRO 11C41.117 Phis Palsy.
Descriptorsiscipiine. 'Discipline Policy, Els-

mammy Seocatimy Educadon. thsidelinss.
Schaal Districts, *Sons [Words of Education,
Stale Lepielation. "%tam Standee*, 'Student
Rehm ior

Identifiers*Oreson
These summed guidelines and model codes

for student conduct and discipline represent en
tied's, of 1973 mininemit standards in keeping
with current smasses sod court decisions. The
Orison Shoe Dosed of liklucation pabilshed this
document w provide widence w local school die
trice M /minuted's discipline policies. The state
stenderds Need km lay the poundwork tor en-
forceable local mils of student conduct and
discipline that will weed up w clad's. in court.
The ease board erapherisse *et once school die-
MOs adopt these guidelines they must follow
this coneciestioesly. This document contains
model codes relates w aseimbly of students.,
dress and grooming, the we of Itobacco, corperai
poniehonost, student records, and suspension and
expulsion. The text of Oregon steams and ad-
ministrative rules pertaining in standards of M-
dse. conduct are also included. Avtlior/DS)

O

Publication Type GUIDES - POR NON-CLASSROOM USE

Subcategory SCHOOL POLICIES/PROCEDURES - governing principles that serve
as guidelines or rules for decision making and action in a
given areaf.and methods of implementing these principles. ,

Practical

Applicatiod: This document presents guidelines and models to assist local
school-districts in formulating discipline policies.
Included are Oregon state standards and local rules of
student conduct that will stand up to challenge in court.
Model codes are described that relate to assembly of stu-
dents, dress and grooming, use of tobacco, corporal punish-
ment, student"records, and suspension and expulsion.

Availability: 2 - It is relatively difficult to,find in ERIC.

BEST COPY AMBLE
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a
Publication Type GUIDES - TOR MON- CLASSROOM USE

Subcategory 809111ffiRE AND

HA MO EVALUATIONS - Appraisals of computer software and
hardware to determine.their useful -
ness and effectiveness ,in'specific
school based situations.

Practical
Applications Educational software evaluations for\the Apple II, Commodore

PET, and Radio Shack TRS-80 Model J are described. 50
reviews fro* 21 different suppliers are listed. An index Lit
incltided providing access to 287 reviews of instruction-
al. software published from 1980=81 by a dozen, different
sagisines and journals. ,L

I

Availability: 3 - ERIC has very little and/or it is very difficult to
find.
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ED IN 338 TM 800 687
Fisher Mow It
The Gans and Year Minimum Campmeney Tem-

leg Program-A Guide so SorrivM.
National Council on Measurement in Education.

Washington. D.C.
Pub DateT-110
Note-13p,
Available fromNational Council on /Measure-

mint in Education Ann: William .1. Russell. 1230
17th Sums. N.W.. Washington. DC 20036 (S2.-
50: 25 or more. 50.75 each).

Journal CitNCME Measurement in Education;
vii n1 Fall 1910

Pub Type Opinion Papers (120) Guides - Noe-
Classroom (055) Journal Ankles (010)

EDRS Price hawrom Phse'PestMek
Descrimon*Achninistrator Guides. CPO%
..,,!Courtlitiestionr Siesneetary- Seconder/ Mmes.

lion. I Trebly's". Minimum Competency
Testing. Student Rights. Testing Programs
The events SIMOUlt&i. keel challenges to mini-

,. mum competency testing programs are described,
and ways of coping with the experiences are set

, pined. Discussion primarily is based on five legal
challenges to the Florida program although refer-
ence is made to suits in other states for contrast.
Whenever a student is faced with a threat to prom&
tion or graduation. the probability of hiving the test-
ing program contested is very real. Litigation is
costly in terms of financial resources, time, and Is-
bor. Testing dironon who get involved in Nuptials
should work closely with their Monsen. All areas
of test development sad implemeetatioe will be at-
tacked in court. Concommitant insets will be chiefly
in the area of constinnional rights and segregation
of the schools. The Wm defense is to have a well
designed program. The esperkrace of having the
testing program challenged in court is not improper.
Minimum competency testing propels are causing
a dramatic change in today s schools. It is o*
proper that educators know for certain that chil-
dren's rights are not being violated. (AuthoriltL),.

O

Publication Type GUIDES FOR NCO-CLASSROOM USE. 14,

Subcategory , ADMINISTRATOR GUIDES - Materials designed for. immediate and
practical use by school site leaders.

-Practical

Application:

Availability

4

r,
.

Presented,.are eventssurrounding legal challenge! to minimum
competency testing' programs, and ways administrators can
cope with these experiences. Practical advice for adminis-
trator! on what to expect from those who attack minimum
competency 'testing programs, how to gather evidence before
an impending trial, strategies for a successful defeose, and
suggestions fold coping with the trial experience are given.

1 - It is relatively easy to find in ERIC.

BEST COPY IIIIPIABLE
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ED 1113 110 SO 012 814
glissii.CoPelsoelest insdisa, Setwookry

Philadelphia School District. Pa. Office of Cur-
riculum and instruction.

Pub Date-10
Now-5804 'For related documents. see SO 012

111-121.
Pub Type Onion Classroom Teacher (032)
EDO Moe MFIII/P003 Plus Postage.
Descriptorsglehavioral Objectives, City Govern-

ment. Competency used Education. Course
Objectives, CrCritical Thinking. Decision Making.
24.0001111CS. Educatiosal Objectives. Federal
Government. Geography. :Learning Activities.
Minimum CortmetencW. Political Science. Sec-
ondary EducatiOn. Sequential Learning. Skill
Development. Social Sciences. 'Social Studies.
Sociology, State Government. State History.
United Mates History, world History
Specific competencies are outlined for social sti

dies education in grades sever; through 12 in the
Philadelphia school system. The locus of social stu-
dies edw Moot is seen to be the transmission of
knowledge and inculcation of skills and attitudes
essenfsl for good citizenship iti an interdependent
world. Five areas which contribute to good citizen-
ship an selfrealiestion. governing. prodbcing and
consuming. utilizing environments, and critical
thinking and decision making. Then areas form the
basis for competencies listed for eight courses in the
secondary social studies program. The COMO are
geography (grade seven). Pennsylvania and Artisti-
ca history and government (grade eight). world
history (grade nine`, American history (erades.10 or
11). political science (grade 12). economics (grade
12). sociology (trade 12). and Philadelphia govern-
ment (erodes 10 through 12). For each course, be-
tween low and 13 competencies are identified.
Each competency is followed by numerous behav-
ioral objectives which can be used to evaluate mes
wry of the competency. For example. a competency
in American history is. "Students vAll understand
-some of the political and social problems America
faced between 1170.1920." A related behavioral ob-
)ective is to identify some of the reasons for the

r"
upsurge in. immigration during that period.

AV)

Publication Type GUIDES - POOR NON-CLAPROON USE

Subcategory

Practical
Application:

Availability:

rrr

0'

OBJECTIVE BANKS - Lists of goals, and proposed learning
outcomes for specified subjects and grade levels.

Specific -competencies for social studies for grades 7
through 12. This document would provide inn example of
secondary social studies competencies that practitioners
could use for comparison when writing or modifying their own
social studies objectives.

2 - It is relatively difficult to find in ERIC.
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Staff Handbag*: MGM Pasadena Pro Orilm-
Pasadena City Unified School District. Calif
Pub Date-77
Note-53p.
Available from MOM /Pasadena Unified School

District. 351 South Hudson. Pasadena. California
91109 (55.00. plus postage and California sales
tax where applicable)

Pub Type Guides - NonClasaroorn (055) Re-
poets Descriptive (141)

EDRS Prfee h1F01 Phis restage. PC Not Anil&
Me hew EDRS. ---

Descriptors--Admisaion (School). Elementary Se-
condary Education. 'Gifted. Individual Chirac
teristics. Parent Participation. Program_
Development. *School Responsibility. !Talent -_
Identification. Teacher Responsibility

IdentifiersPasadena Unified School District CA
The handbook describes the program of the

Pasadena Unified School District for Mentally
Gifted Mimics (MGM). The legal requirements foe

admission to the program are cited and characteris-
tics (intellectual. physical. am social /emotional) of
gifted students are outlined along with possible
problems stemming from the identified characteris-
tic. The identification procedure is explained and
questions for and by parents of gifted children are
presented. The responsibilities of various school
personnel including clasuoom teachers, resource
coordinators, principals. school psychologists. and

, program direCtors are listed. Specific instructions
for implementing the program are provided. A de-
scription of Pasadena's MGM programs is given.
Appended are the procedures for using petty cash
vouchers, writing case Minn, finishing the year,
and ordering. Also appended are sample forms used
in the MGM program. (PHR)

Publication Type GUIDES - TOR NON-CLASSROON USE

Subcategory HANDBOOKS - Reference books covering policies and procedures
related to the interests of the school practitioner.

Practical
Application: Thir staff handbook provides background information on the

gifted that could be, used for staff orientation and train-
ing. A question and answer section on concerns of parents
of gifted children would be helpful in preparing for a
parent teacher conference, or for a parent education work-

, shop. Roles and responsibilities of staff members in the
gifted program are outlined:these outlines could be expand-
ed into job descriptions. The appendices contain forms,
form letters, identification check lists, and other forms
which could be adapted for any program for the gifted. The
handbook itself might serve as a model, for any program
wishing to develop a staff handbook.

Availability: 2 - It is relatively difficult to find in ERIC.
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ED 216 227 CE 032 653
Effeesive Re Jaffee^ laidership Pamphlet

6113.
Adak Educe*. Asseciatios et U.S.A., Washing-

ma, D.0
Pub DeseS7
/41,e1eS2p., For misled documents am CE 032

641454,
Pub Type-- Ouidse Nos-Ciammom (055)

Opinion Papen (120)
MU Prise hilrill/PC3- lira Pieta"
DescriprorsAdult Ideation, Audiovisual Aida..

Loaders, LarionMp, needership Training. Maas
MOW. Orgenindwal COmmvalcitiOn, Photo.
SNOW Naffs& ProPlitods.

UM
Pablieity, Public

01414011. 'Public W*
This pamphlet as effestive public Madam (p.r.)

is the thirteenth of 16 le s swiss to provide leaden
is adult activities with wad istroduCtorg material
to give predrill help in wing a method of adult odor
cation or work* in a particular era. Its objective
is to help leaders achieve better relations with all
their publics. Twelve srtkise led how-tea are in-
chided. The Istreduction Mumma what a p.r. pro-
ram as accessplidt. "Yew Public Wags" focuses
es the milks from whom orgesintioes set inter-
medal is their imams, 06111$ the support of ev-
mow is the atipeialtiom for the p.r program is
&MO ill "Public Relations is Home." "Riding
the Established Channels" looks at selecting useful
chasseb at commesicetioa. "Choose Yow P.R.
Weeper" describes adveatiges and disadvantages
of Afforest diressliialCommunications. costs, and
choosing p.r. help. Sespotione rat lotting sediewn
meatier in p.r. mimeos are presented in "Twelve
Ways to Waylay the Wary Reader." "What's Your

: Type?" gives hime on producing effective printed
matter as a limited budget. Effective photograph.
its the topic of "TOGO Vivid Words." while "Slides
Tell Ow Story" Maws the story of prodigies a film
adds show abets a citins weeninties. "Public Re-
Mona or Propepoda" and "Couaterattacir dis-
cuss propepade strategies and p.r. to cousteract
them. The Sad chapter is a "Checklist for P.R.
Phaiters." (Yis)

Publication Type: GUIDES - FOR NON-CLASSROOM USE

Subcategory: PUBLIC RELATIONS MATERIALS - materials& ideas, techniques to
° promote goodwill and under-

standing between educators,
school districts, and parents
or the community at large.

Practical
Application: This pamphlet contains public relations suggestions and "how-

to's:" for adult educators. Many of the suggestions could be
used by adults in various community organizations. No ac-
tual samples of public relations materials are included.

Availability: 2 - It is relatively easy to find "how-to" materials on this
topic in ERIC, but relatively difficult to find .actual
public relations materials. -

BEST COPY 0111.19LE



0

0

ED MK 556 PS 011 919
J em. Nancy R. AM Others
A Ressoreb Sormsary: The Efhets of Grads Resew

tiest to Fiesseese, &aloft
Pub DateNov SO
Note-9p.
Pub Type information Analyses (070)
lEDRS Mee MINI/POI Plus Pestose.
Descriptors -- Educational Policy. Educational Re-

search. Elemeatary Education. Eierrientary
School Students. *Grade Repetition. Literature
Reviews, School Dahlia' Power. Student Pro-
motion
This research summary presents findings and

tales policy conclusions es to whether grade reten-
i tion or promotion is more beneficial for students

with tenons academic problems. h is claimed *ha
research to dew does not provide a conclusive an-
awn to this issue. that serious methodoiogical prob.
Isms prohibit all but tentative conclusions, and that
more quality research oaths e topic is seeded. (Au-
thor/RH)

Publication Type romance ANALYSES

Subcategory RESEARCH SUNMARIES/SYNTEIN3ES - Brief collections of data to
aid the practitioner in reaching conclusions or in
'estimating effects or outcomes.

Practical

Application: This research review briefly summarises many studies on
grade retention. The conclusions reached could assist
school-level Administrators. and teachers in formulating and
justifying .school policy. This review could also serve as
backgroend information .for a program proposal or future
research effort. In the case of an individual student, the
research described could be used in making a decision about
retention, or as part of a rationale to prasent to parents..

Availability: 1 - It is relatively easy to find in ERIC.
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ED 213 71111 TM 1120 21$
Ann Phil Lit" Olpm A
Prepsrleg Seedier far Seauderdleed Tau*. A

Wenders Ilevirer. Mande. Na. OM.
Annie ladepeedest School District, Tex. Mice of

Loan* and inlootioa.
Pub Data (111]
Nose-11p.
Pub Type latenaatioe Aaalyses (070)
MRS Nee M1P111/Pa1 Phis Paws.
DescriptersMeldavesmat Tata, Drills (hoc.,

ties), %known Revise* Predictor Variebin,
Pretests Paeans, Seems, d0401d4r 110Tost
*Ted Caseldeg, nisi "sm."
Throe mishits width affect *WNW schieve.

! meat test aeons and which can be asitipulesed
prior to ISO admillinfetiall we dlecinedk" unwise.
sew wake nos, cod test practice. Mediae were
preented from Mumma review,. Regarding
winans, (1) it can be described, neeswed, sad
nughtohenfore, ssetwiesesse 'sista () Untwist.
eau is only wildly rested to MAW istellipan m
ammeered by VOW isitelliesses bete sad is probably
a aetwork of specific skids, an s guard eoguidat
ability; (3) tedwieseses isonsess with netwrity and
is inelated to see; (4) although tonwYasot skies
ess be taught to students of all ages, eels a misty
of Nehoigres, the teem of nob biebiWoa do an

bea:20(15) the effenatiel ethos simatrisemes
for widens at various pains deal the

imminent cautieuem is uNkeewa and nay very
with the type ot ssotwiesases skill Inds, ansiders
dos; md, (11) for some groups of studs" teetwi
sees intrudes improves the redsbility and

=47preedoe tests' eaten as madam perk*.
power el certain tugs. No mend we

mean or ea the reliability or predictive power ct
the sesocisted tot. Reseeding test practice. it INS
fond that tablas ems IQ test saes for pectin will
improve IQ notes as a Maumee test gine se
sore than two meetly later, sad proodc elms

I may lamas loaf es tom maths if the posttest is the
woe es or a parallel form to the pretest. (Air
thor/G1Q

Publication Type INFORMATION ANALYSES

Subcategory LITERATURE REVIEWS - Survey of materials published on a
topic of potential significance to the
practitioner.

Practical
Application: This review of the literature on test-wiseness summarizes

many research studies and other documents on the topic. The

ti
practical implications of test-wisenebs research are
discussed in terms of the school program. This information
could be an aid to decision making about the usefulness and
feasibility of instituting a test-wiseness program. Also, it
would be helpful in designing a program or writing a propo-
sal. Tte individual teacher handling a testing situation
could gain insight from this document as to the best ways to
prepare students for test taking.

Availability: 1 - It is relatively easy to find in ERIC.
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ED 201 062 EA 013 517
Sabah. Joy
lberyltemle Meet Improvertet Y rower Es-

orb' Svastary.
Penasylvenis teSie De et Education, Harrbbur&
Saone AgirecyNeal

, Washiessce, D
Inst. et Education(DHEW),. ..

Pub Data -$O
Coswer-400-711-0004
Note-17p.
Pub Type lemmatise A111111901 (070) Reports

Descriptive (141)
MRS Puke P4101/PCII Phrs Peer&
Dratromlidacadosai Improvers', Ekren-

tory Ss000rlory liducatios, Improvestent Pro-
111.1,:tem Sabi% harm Developer%

Identlflenrenneylvers
The °betakes at the Pesesylvmda School leo

National
1 sabot 1176 to 0, were tc

help schools mires brie deb lards sod improve
student performer through the use of nisearch-
based pewee's mod ger. The data meow
ere the need to improve reretiesel
meerentest, Imperve Neff eammelliaelier it
divithedise issauctiss, upped the nor at supple-
mental anmeriels. mist How loners, pewee
heavies treisiss on laehi p strategies, sekulete
awrietia, and provide lessuetice kr trochers
how to weir striers is applying rigs is sew sirs-
time As minket PSIP whirr I% stelf Menlo
ben were trebled syroblueselviss approach to
rhea imprevemme rabid data es eudenta indi-
cate a treed lewd berm nom as redenind
tests. Dm* the sown of the pro** several re-
source mark* nod stneogise for proper kr
provers' were developed. The primary mourn
product is a three-voleme feedbook et strategies for
curriculum development dr is dater for me by
school comeuluste. (MI)

Publication Type INFORMATION' ANALYSES

Subcategory EXECUTIVE SUMMARIES - An abstract or summary which presents
the critical points of a program or project.

Practical
Application: This report summarizes a five year statewide school

improvement program. The -program model and results are
described. A list of resource materials developed by the
project is included. Especially useful to admministrators
interested in school improvement is a summary, in checklist
form, of the 13 major components of a school improvement
effort. The results of this program are interpreted for the
administrator new to school improvement, in very practical
terms. This summary could serve as the basis for beginning
an improvement effort at any level from the state down to
the individual school.

Availability: 2 - It is relatively difficult to find in ERIC.
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ED 203 931 JC 810 375
Fact Sheet ea Osman Ity, holey sad Tokens'

Colleges.
American Association of Community and Junior

CIA
ffairs.

O'SA* Wollgaitaa. D.C. Office of Govern.
metal

Pub Date-9 Jun $1
Note -11p.

Pub Type Numerical /Quantitative Data (110) .

EDRS Price MF01/P011 Plus Female.
DescriptorssCoUep Faculty, College Programs,

Education! Finance, Enrollment, Peden, Aid,
Financial Support, National Surveys, Student
Characteristics, Student Financial Aid, Two
Year Colleges, *Two Year College Students
This factsheet provides a composite statistical

profile or the 1,049 public and 182 private two-year
colleges in the United States, its territories. and ?A-
ctaeon. The 11.11 miWan students enrolk4 in two.
year colleges as of Fall 1880 are described in terms
of credit /non-credit status, tulWpart-dme status,
employment status, age, sea, and ethnic beck.
ground. Among other item dieformation, this sec
doe reveals that 4.8 million students were enrolled
in credit courses; that 62% of these credit students
were enrolled perttinsm mod 4hat 27% of the poo-

1 time and 20% of the fulldame students were mined .
I ties. The waking load mid educetional attainment
of the colleges' 231,831 instructors are looked at
prior to a review of the colleges' four ajar curricu-
far atom vocational programs, transfer education,
community educatioe. Ind dove ;o1 fasten-
Iron. A summary of the =WOW finaacial status is
then presented, detailing avenges for tuition, fees,
and total student costs; sources of student income;
EMUS of college MMUS; the growing dependence
on state aid; and the wide range of expenditures per
student emcee states. The famines cowhides with
a discussion of federal aid received by the colleges
through student mistime programs, the Voca
tional Education Act. This 11 of the Higher' Educe-

! lion Act, and special such as the Minority
institutions Science Program. (JP)

Publication Type INFORMATION ANALYSES

Subcategory FACT SHEETS -. Brief literature review with analysis on a
critical issue in education.

Practical

- Application:

Availability:

This brief overview on students, instructors, curriculum,
and finances of two-year colleges contains a wealth of
information in a succinct but very readable format. It
could serve as background information for a report, peopb-
sal, or survey. In addition to providing very specific
data, the fact sheet presents an excellent overview for
anyone looking at the broad picture of the two year college
in the U.S. and its territories. Access to this single
document could save a great deal of time which might be
spent locating the same information in parts of many longer
documents.

2 - It is relatiVely difficult to.find in ERIC.
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%Mom. Neslemel Ildreesien Ansa&
tie& Warblitmes, D.C.

Pub Dese 76
Ness-111p4 Per $ Mood deermsel, see RD 131

I SU
; 111111111ees 3/04111.113111C41.47 Pim PesselL
108NoriporsDstmeary Sessadari Ildneeskes.

Pi teelenel temp. Pmesselesel Armte"
1 lessiesied Dom. Issaletissi Demo
lasoillses14misod Cowl it Dess

Assoshoisms. !w-out Ussseles Asseasion
This morel psallsollso is is omplississ et

eselleimel dim dies Wows se Ike peek MMus.
palsies. mil reedess at pretradesel eilesolse
sessekihns i. 1111p .seise, Aims 100 Wu ere
NNW weir mans us* Make. This eased=
ket seelhelesi lies is deeped se asee as grist
relbstees, awl it vas esegolled se speepeteiles
ffiesiese by the Idesleed Iliesedes MNI1111101011
(P111A) mr1 the tirlessl Coma et Uwe Sam-
Oise Asseekiens (MIA). (Atoka)

Publication Type STATISTICAL DATA

2.1

Subcategory READY.11/11FILRINCZ - Brief reference materials, fingertip
facts.

Practical
Application: This compilation of data on state educational associations

presents information on the rimbership, dues, association
structure, headquarters, staff, staff fringe benefits,
travel provisions, publications, affiliates, goals, and
committees of these organisations. It would be helpful to
anyone seeking information on a specific state association,
or wishing to survey the range of association practices as
part of a reform effort or in founding a nap organization:.

Availability: 2 - It is relatively difficult to find 11 EPIC.
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ID 394 209 SO 013 426
cachet Buie lastnalleasl Gide: leotrottiseal

Ramistess, Wm. M. Gdansk*
Maryland Sane Dept. of Educatioo, Ealfla
Tab Date-110
Now-74p.; For ',reload documweeev SO 013

427.
Foe Type Edema Meads Is IlibBogaphiss

(131)

IRDIIS Fare wpm/ma this Festal"
DescriptersAasoisted Bibliegaphiee, *Citizen.

I skip Idication, olldwatioae Objectives. Ele-
mentary SemeMuy Education, lastractioaal

, Materiels. 'Lep) Edisagsa, Noupriat Media,
Selman Materials. Enema Materials
Tbis sonoteted iltts elementary and

secondary school amtwiels accord* to citizenship
edvestion objeedves determined by the Maryland
State lewd of Education. Lased coder 30 objec.
time, nails Wade books, Mum filmstrips, kits,
records, pees, soda. and videotapes, assepanno
cies, periodicals. end pamphlets. A majority of the
listing were published is the 1970s. &objects en-
imams property new, conflict resolution, politi-
cal processes, an levels of government. the party
'yam nopeasibilities of steeled officials, and the
Judicial process. Information provided for each sir
ay includes author, title, copyright date, publisher,
ion:rest level, sad assolatiols. OCC)

Publication Type BIBLIOGRAPHIES

Subcategory BIBLIOGRAPHIES - annotated lists of resources for the school
practitioner.

Practical
Application: This annotated bibliograplay could be used in planning

a course or unit on citizenship. Under each citizenship
objective, print and nonprint materials relating to that
objective are described. In addition to providing ideas
for nonprint media to use in the citizenship classroom, the
behavioral objectives and annotations could' aid a teacher in
designing a citizenship course, or in incorporating citizen-
ship within content area instruction.

Availabilitys 1 - It is relatively easy to find in ERIC.
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(DH1116), Washin
Report Ne.DH D1-81303I24
Pub Delebley
New ---67p.
Pub Type Ripens Descriptive (141) Refer-

ewe Masi& Direesorke/Cambp (132)

Publication Type DESCRIPTIVE REPORTS

BEST COPY 411,111BLE

=RS Pike - N4F01/PC13 Plus Poore.
DescripsorsCommunity Procreate, 'Delivery

System, Demonstration Pt.
1= josePrebians, Molly ftrinns, Progreso

The derma* provides etwammies qt 33 pro-
mos from armed the country demeseiredll
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subject lades to the programs is shoo provided. (Drs

Subcategory PROMiSENG, PRACTICES - Procedures or activities engaged in
by the practitioner which are likely
to bring about effective school.
programs.

Practical
Application;,

f

This document provides summaries of 53 programs which
identify needs and develop and deliver service's and
materials to families. These program descriptions provide
program name, address, contact person and phone number which
would be useful to information seekers. The document in-
.,cludes a subject index of the programs making it very easy
to select and review specific sections.

Availabilltys__,-- 2 - It is relatively difficult to find in ERIC.
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New Mexico State Dept. of Education. S.anui Fe.
Div. of Instructionel Services.

Sports AgencyOffice of Education (DREW).
Washinpon, D.C.

Pub Date 74
Note-18p.
VMS Mee MV46.78 11C41.88 PLUS

PI-161AG!
DescripsonoClote Procedure, Elementary Edu-

cation, Evaluation Methods. Informel Reading
Inventory. Roadie' Diagnosis, Readies In-
antrum. Readies Level. "Reading Tests. Test
Construction
Tie reeding test forms in this booklet are to be

used primarily for determining students' reading ti
grade level. In impended forme, they can also
serve se diagnostic tools for some reading and
learning disabilities. All teachers should be able
to admistaser these tests with relative accuracy
and, when appiicsIde. discover narrow areas
which will require more eumpretteweive testing by
a specialist. The tests discerned ,are commerckhy
prepared informal reading inventories. the Ooze
procedure, and a sight word test. Information on
prTeparing and on usiag the tests is provided.
IO)

e.

Publication Type TESTS, EVALUATION INSTRDiENTS

a

ts

Subcategory TESTS - Devices, procedures, orsets of items that are used
to measure such things as ability, skill, understanding,
knowledge, or achievement.

Practical
Application: Presented are reading test forms'for determining students'

reading grade level. Included are quick and easy -to -use
tests which could also serve as diagnostic tools for some
reading and learning disabilities.

Availability: 2 - It is relatively difficult to find in ERIC.
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Publication Type TESTS, EVALUATION INSTRUMENTS
43

Subcategory INSTRUMENTS - Measurement tools such as surveys,
questionnaires, check lists which are used to collect data

oon items of interest to practitioners.
It 1

Practical
Application: This check list contains questions that would be useful in.

evaluating any elementary bilingual program .for Spanish
Speakers.

Availability: 2 - It is relatively difficult to find in ERIC.
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Title: Celebrate liaarninv: Holidays in the Classroom K-6

Publication
Type: GUIDES - FOR LEMUR.

Subcategory: Worksh questioni or adtivitied distributed 'to
individuals to develop a concept or reinforce skills.

Practical

Application: This is a multi-curriculum study unit which focuses on
holidays, anniversaries, and special days. The information
and worksheets may be used individually or in small or large
groups to enrich/supplement ..,:ferent subject areas; e.g.,

. 'language arts, math, art, etc.

S.

Availability: ' This document is available from the Oklahoma State Depart-
ment of Education

1 - Easily available
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Title: Our Government

-Publication
e'

Ty$: 'GUIDES - FOR LEARNERS

Subcategory: Pictorials - illustrations; charts; bulletin board aids;
used with students in connection with learning.

Practical .

Application: This booklet is one of a series of four bilingual
publications to introduce Asian Americans'or recentitsian
fmmigrants to the fundamental nature of U.S. government.
.Written in both Korean and English, the booklet discusses
the basics of governmental organisation, the reasons for the
kind'of governmental organisation in .the U.S., and the
structute of D.S. government. Ample plctorials are present-
ed.. ,The material could be used as an introductory vehicle
for teaching Roreanstudents about government.

Availability: The development of this document was funded by the D.S.
Depart:lent of Education. This, and other similar documents,
should be relatively easy to obtain once the source is
identified.

)

1 - Easily available
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Title: Working Draft of Teacher Evaluation, Sheridan School District,
Denver, CO

Publication
Type: GUIDES - FOR NCO-CLASSROOM USE

Subcategory: School Policies/Procedures - Governing principles that
serve as guidelines or rules for decision making and
action in a given area, and methods of implementing
these principles.

practical
Application: This draft is a 'working document from oils school

district which includes 1) a statement of agreements
between teachers and a school district; 2) the purpose,
rationale, and objectives of a teacher evaluation
program; and 3) a teacher evaluation form listing
goals, behaviors, and indicators. The evaluation can
be used to suggest evaluation criteria for a teacher
evaluation program as well as indicators to look for in
conducting the evaluation.

Availability: This kind of document exists _in many school districts
throughout the U.S. However, acquiring the document
would usually Mean making contact with the appropriate
school district administrator.

1 - Easily available
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Title: Schooling for a Global MI (executive Summary)

Publication

'TOP*:

Subcategory:

GUIDES - FOR NOM-CLASSROOM USE

Book Reviews - abstracts and evaluations of books, which
would help the practitioner determine their usefulness in
school based situations.

Practical
Application: This is a detailed summary of the book Schooling for a

Global Ant the first of three books about issues and
practices in schooling. They are the result of the collec-
tion of background material for the Study of Schooling
project. The book is based on reviews of research, exem-
plary practices in -schools and opinions about what course
schools should be following in global education. This
summary could be used by educators to'gain a perspective of
the status and future of global education and to decide-
whether to buy the book itself.

Availability: This suismary and book are available from the commercial
publisher McGraw Hill.,

1 - Easily available



Title: Board Policy Manual - -Putnam City School District 1-1 Oklahoma

Publication
Types GUIDES - FOR NON-CLASSROOM USE

Subcategory: Administrator Guides - materials designed for immediate and
_practical use by'school site leaders which may include
descriptions of mothpds which would enhance supervisory,and
managerial skills.

Practical
Application: The example is just the introduction and copy of one

section in the manual. The complete policy manual is for
the school district of a large urban district in the south-
west. It is in a loose-leaf binder so that it may be re-
vised and updated. It includes the administration's rules
for implementing board policy and exhibit documents such as
the school district calendar, organisation charts, salary
schedules, etc. The sections are color coded and include:
A) foundations and basic commitmenta B) governance and
operations, C) general administration, D) fiscal management,
E) support services, 11, facilities, G) personnel, H) negoti-
ations, I) instructional program, J) students (section shOwn
as example), R) school-community relations, L) education
agency relations. Could be .used as reference in the
district or as an example of policy fot-those-desiring to
initiate or compare policies.

Availabililty: This document has very limited distribution, but could
possibly be borrowed from the school district itself and
copied.

3 - Extremely difficult to acquire



Title: A Parent's Guide to Standardised Aptitude and Achievement'Testing

Publication
. GUIDES - FOR NCO-CLASSROOM USE

Subcategory: Handbooks - reference books covering policies and procedures
related to the interests of the school practitioner.

Practical
Application: A brief handbock/factbook directed to parents to help them

understand standardised aptitude and achievement testing of
their children. Includes: cautions about testing, some
benefits of testing, and a few recommendations to help
parents help their children do better on these tests. Could
be used by teachers, counselors, school or district-level
administrators to promote better Understanding and public
relations.

Availability: Since this document is copyrighted by HSPRA, copyright
release would have to be obtained.

2 - Available with difficulty

r
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Title: National Education Practice File - Technical:Proposal

Publication

Type: GUIDES FOR NON-CLASSROOM USE

Subcategory: Proposals - complete text of documents written in response
to Requests for Proposals ounno or written in an attempt to
obtain funding for school programs.

Practical

Application: This is a copy of the proposal that was submitted for this
project, the National Education Practice File. It could
sir** as a model of a successful, funded proposal. It would
be useful for the educator who is considering responding to
a request for proposal.

Availability: 3 - Extremely difficult to acquire.

2-



Title: Profile: Putnam City Schools

Publication
Types GUIDES FOR NON-CLASSNOM USE

Subcategory: Public Relations Materials - materials, ideas,
techniques to promote goodwill and understanding
between educators, schools or school districts, and
parents or the community at large.

Practical

Application: This is a descriptive brochure of a school district.
Printed on 11"x 17" stock and then folded to legal
length envelope sise, the brochure includes a state-
ment of philosophy, a brief history of the district,
a listing of board members, a district sap, a listing
of district schools and their principals, and general
information about district operations. The brochure

useful as a model of the kind of public informa-
tion brochure that might be developed by any school
district.

Availability: 4 This kind of information is readily available by
making contact with a Superintendent's office or a
Public Information Officer, in a school district.

1 - Easily available



Title: "Ideas' and "Challenge: for Able Students"

Publication

TFPe: GUIDES - FOR MMUS
and/Or

GUIDES - FOR NON-CLASSROOK USE

Subcategory: Journal Columns - Special departments or features that
appear regularly in educational journals.

Practicei.,

Application: "Ideas; is a monthly column in Arithmetic Teacher that
presents activities that are appropriate to use with
students at various levels in the elementary school.

"Challenges For Able Students" presents short "recipe card"
ideas for use with elementary gifted students. These appear
regularly in Arithmetic Teacher, usually adjacent to
the "Ideas" column.

These columns could be included in the file on a quarterly
or periodic basis.

Availability:
:

It would be necessary to obtain copyright release.

2 - Available with difficulty



Title: Take Heart! A Valentine

Publication
Type: GUIDES - FOR TEACHERS

and/or
GUIDES - FOR NCO-CLASSROOM USE

a I

Subcategory: Journal Ideas (compiled) - a series of conceptually related
or topically related ideas or activities to support learning
compiled from different issues of the same journal.

Practical
Application: These are a series of articles fro* the February issue of

Instructor presenting arts and crafts ideas for Valentines
Day. By compiling idpas from 10 years of Instructor.
teachers would have an excellent collection of activities
from which to choose to use in their classrooms.

Av ilgbility: It would be necessary to obtain copyright release.

2 - Available with difficulty

I
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Title: Those Achievement Tests - -How Useful?

Publication
Types INFORMATION ANALYSES

Subcategory: Executive Summaries - an abstract or summary which presents
the critical points of a program or project.

Practical

Application: This was an address delivii;kat a testing conference in
1979. It presents critical points/issues 'related to
'standardised achievement testing and the use of the results
by districts and the public.' It touches on reliability,
comparison of scores (individually and by groups),
difficulties in making sense of the studies, limitations,
criterion-referenced tests contrasted to norm-referenced
tests, and minimum competency testing. This could be used
to provide information and a brief review of research to
educators.

4111
Availability: This document was Volume I, No. 1 and apparently will be

available by subscription' Copyright release would probably
be required.

2 - Available with difficulty
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Title: Integrating Writing and Social Studies, K-6, Fact Sheet No. 6

Publication
Type: nironanota ANALYSES (Research Reviews)

Subcategory: Fact Sheet - Brief literature review with analysis on a
critical issue in education. . 0

Practical
Application: This fact sheet summarises the reasons why elementary

teachers should be interested in teaching writing within the
context of social studies; provides a research summary on
writing; and suggests some general writing activities. The
fact sheet is useful to teachers and curriculum coordinators
in planning to incorporate writing skills in the elementary
social studies program. A number of appropriate references
are suggested.

Availability: Any document produced by an ERIC clearinghouse would be
easily available to anyone.

1 - Easily available
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Title: Oklahoma State Department of Education, School Year 1981-82
Information on Education

Publication
Type: -.STATISTICAL DATA

Subcategory: Ready Reierence - brief reference materials, fingertip
facts. .

Practical
Application: This wallet -sized sheet includes current statistics related

to education in Oklahoma, e.g. number of students,
graduates, exceptional children, school districts, schools,
professional staff, Support personnel, salary and appropri-
ations and revenue.

Availability: This is readily available during the named school year from
the Oklahoma. State Department of Education at no cost.
Should be acquired annually. Probably most states issue
this type of information through their State Departments of
Education.

1 - Easily available



Title: Operation Stay in School'

Publication

TYPe:

Subcategory:

Practicil
Applications

Availability:

SO

DESCRIPTIVE REPORTS

Promising Practices'- procedures or activities engaged in by
the practitioner which are likely to bring about effective
school programs.

A preventative, not punitive program that focuses the
combined efforts of parents, law enforcement personnel,
probation officers and school district staff on improving
school attendance is described briefly, but the ideas
contained therein could Le used by other districts which
are having attendance problems.

Brief description of promising school practices appear in
newsletters, journals, flyers, newspapers and other easily
accessible publications.

1 - Easily available
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Title: Law Related Evaluation Project

Publication
Type: TESTS, EVALUATION INSTRUMENTS

Subcategory: Instruments - measurment tools such as surveys,
questionnaires or check lists which are used to collect
data on items of interest to practitioners.

Practical
Application: This questionnaire is used to assess various aspects of a

law-related education program at the secondary level.
Assessed are 1) general knowledge of .the law; 2) attitudes,
beliefi, and behaviors about the law; 3) perceptions of
others' views of the individual responding; 4) reporting on
others' behavior -; 5) opinions about violence; and 6)

reporting rbout own behavior. The 35 content-related
questions would be useful in testing knowledge about the law
and the 38 attitude questions would be useful in assessing
attitudes toward law-related values. The remaining
questions are part of the concerns Of an evaluation study.
While useful for the evaluation study, they may not be very
useful for classroom teachers.

Availability: The Social Science Education Consortium is willing to.give
release on almost all of its publications. However, instru-
ments used by other projects may not be as easy to acquire.

1 - Easily available

1.5



Teachers
pocuaent Type Total Rank.

Administrators Librarians. Prof. Assn. Federal a
Total Rank Total Rank Total Rank Total Rank

'Overall
Total" Rank

1. Readings 117 14 81 20 63 23 26 9 63 13 350 19
2. Camos/Pussles 72 1 74 15 20 7 33 16 90 2S 287 7
3. Task Cards 6 76 16 24 5 17 2 78 23 284 6.19
4. a

27.) Pictorials es
5. Learning ACtivity

5 83 21 33 8 37 .22 104 30
,-_-_

343 16

Packets OS 9 64 13 12 2 11 1 38 5" 1
6. Units of Study 72 1 57 9 9 1 29 13 63 13 230
7. Lesson Plans 80 3 63 12 13 3 ;20 S 72 19 249 4
8. Curriculum Guides 133
9. Simulations 107

20

12
76

91
16 40

25 43

10
11

/ 19
/ 41

3 76
24 72

21

19

344
354

17

20
10. Mumma Materials 103
11. a

11 $6 23 49 13 19 3 48 8 304 11

20.) Policies/Procedures 107 29 55 e 57 . 19 I 21 $ 69 17 389 25
12. Software/Hardware

. Evaluation 128 19 53 7 .54 16 33 16 29 2 297 9'
13.a 0

30.) Administrative Ovides 176 25 16 1 66 25 42 25 41 6 341 15
14. Objective Ranks 164
IS. a

23 69 14 SS 17 27 10 62 12 377 22

314) Handbooks 176 25 47 4 60 21 47 27 84 27 414 '28
14. a
23.) Public Relations

Materials 176 25 52. S 63 23 25 8 78 23 394 26
17, Research Suamacies/

Synthilis 115 ' 13 41 3 73 27 35 19 35 4 299 10
18. Literature Reviews 120 15 71 14 58 ' 20 24 7 4$ 8 321 12

19. a
36.) Executive Summaries 192 28 S8 10 84 la. '17 20 46 7 317 24
20. a

37.) Fact Sheets 124 16 i4 6 24 5 47 27' 29 2 278 3
21. 4.

31.) Ready Reference 145 22 77 18 62 22 47 27 46 7 377

222. libliographies 95 9 78 19 71 26 51 30 52 11 3:7 1:
23. a

39.) Promising Practices 124 16 24 2 SO 14 31 15 13 1 242 3
24. Tests 90
25. a

7 85 22 52

/

15 35 19 63
.

13 325 13

40.) Instruments 160 24 66 11 37 9 35 19 .71 18 371 21
26. Worksheets 82 4 90 24 20- 4 35 19 65 16' 292 8
29. Book Reviews 140 21 96 36 59 21 45 26 82 26 422 39
32. Proposals 203 30 91 25 84 28 28 13 09 29 495 30
34. Journal Columns 127 18 93' 29 55 17 37 22 88 28 400 27
35. Journal Aims 94 8 91 2S 44 12 '27 11 76 21 332 14

Compiled

166
BEST COPY AVAIthBLE



Report of the Quality Control Subgroup of the

National Practice Pile Wbrkgroup

The'following are ideas submitted by the subgroup of the National
Education practice File Working Group related to quality concerns in the
building of the file. There are three general categories that the
subgroup addressed--process, issues, and linkages.

Process

1. There is a recommendation that eventually clearinghouses might
work with a local group of representative teachers and
administratOrs with respect to document selection.

2. There should be no endorsement implied or intended of any practice
file materials in the ERIC system .

3. Clear guidelines for format of teacher materials, especially
lesson plans, should be identified. Some general criteria are
that, the format not be cumbersome and that there be an easy way to
identify lessons that are to be included in the file.

4.. There needs to be a recognition (reward) system.established for
teachers who submit materials.

5. Ultimately, teacher users should have the feeling that their
materials are wanted for the system and that new materials are
continually being entered.

6. There should be microcomputei recordkeeping at user sites so that
from time-to-time reports on use can be submitted to the ERIC
system. This would be a key to acquisitions.

Issues

1. A difficult issue is how to protect copyrighted material from
being submitted with teacher submitted materials. Often teachers
use copyrighted materials in lessons or lesson clans or guides
and don't identify the source. Thus, a aearinghouse which
encounters a document (e.g., a lesson plan) may not be aware that
there would be internally copyrighted materials.

2. How will length criteria, be established with respect to documents
that are short and easy to use? What should be the criteria?

3. Is there a necessity to redefine abstracting criteria with regard
to how resumes are presented and formatted for teacher use
materials?

4111 4. What are to be the criteria for the timeliness of any given topic
of teacher use or administrator use materials?

/87



5. What are the criteria for detecting sex and/Or ethnic bias iwany
teacher material?

6. Should the grade level/levels of any teacher use material be
clearly stated?

Linkages '(Acquisitions)

The following are sources of linkages that would presumably help with the
Imlay issue:

1. EXisting teacher centers.

2. School districts.

3. Professional associations.

4. Teacher organizationu.

5. Magazines such as the Instructor.

6. State departments of education.

,7. Workshop materials compiled by university lab schools, etc.



Marketing and Promotion

Recommendations

We recommend that:

1. The national and regional offices of the U.S. Department of
Education, Office of Elementary and Secondary Education should
work closely with the 5 field test sites to disseminate
information about ERIC and the new File.

2. Local, state, and national conventions and meetings be used as
dissemination points for information on ERIC and new File.

'3. NIE continue to involve local and state agency representatives
in the planning of a marketing and promotion program for ERIC
and the new file.

4. The 5 field test sites provide a multi-media, hands-on approach
to acquaint teacher and other potential users with ERIC and the
new File.

5. Newsletters and other publications of professional associations
be used to promote ERIC and the new File.

6. NIB develop printed material which promotes ERIC and new File.
This material should be brief, to the point, and inviting. This
material should demonstrate the areas of user interest and Show
practical applications.

7. An application of the currently-in-print ERIC materials be made
at the 5 field test sites.

8. Promotion items, give aways, could be considered as a means of
making potential users aware of ERIC, e.g. coffee cup coasters,
paper weights, displays for teacher lounges.

9. Teacher Centers be used to promote ERIC and the aew File.



Appendix H Special Issues Report

The tommittee on Special Issues was formed to address items which had
surfaced during the meeting and which were of interest to specific
individuals, if not to the Working Group at large.

Following is a brief recap of those items:

I. The group felt that the Practice File should be designed so that
teachers could access it directly without going through an interme-
diary such as an administrator or librarian or media specialist or
information center. It also was believed that students should be
taught to search the Practice File.

2. It was believed that the Practice File itself should be .a model,
that the structure of the file and its ease of use should be
considered to be equally, as important as the content.

3. It was reiterated by HIE staff that the Practice File could not
contain commercial, copyrighted materials, that the Federal
government could not appear to be "sponsoring" or "endorsing"
commercial materials.,

4. Interest was expressed in having "see also" references in the
Practice File. For example, if someone requested information on
computer software, it would be valuable to have the Practice File
respond (online) "See also the RICE (Resources In Computer Educa-
tion) database."

5. Concern was expressed that "Promising Practices" was a difficult
category to include in the Practice File and that perhaps
"Promising Practices" should be validated beyond the sponsoring
agency. (However, the Working Group as a whole did not share this
concern--editor.)

6. It was suggested that the evaluation of the Practice File should
examine the file in terms of cost benefits, cost per use, and a
cost benefit ratio.

7. Concern was expressed over keeping politically inspired censorship
from impacting on the selection of materials for inclusion in the
file, that selection criteria transcend any political party
ideology.

8. The group believed it should be kept in mind that some local Boards
of Education might have policies which would prevent the inclusion
of locally-developed materials in a national database.
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General Acquisitions Sources for the Practice File

I Education Agencies at'the Lo7al, State and Federal Levels

Department of Education Regional Offices
State Departments WEducation
Colleges and Univeesities (including community college)
Teacher Centers
Libraries--

Classroom Teachers
School Administrators
School Boards

Parent Teacher Associations
Curriculum Directors
Conferences, Workshops Seminars & Summer Institutes
Special Schools (vocational, magnet, etc.)
Student Organizations (honor society)

II Business and Industry

Commercial Publishers
Newspapers (education editors)
Training Directors in Selected Industries
American Medical Association
Hospitals
Bar Associations
Chambers of Commerce
Insurance Companies
Foundations
Oil Companies
Armed Services
Labor Unions
Telephone Companies (and thei: directories).
Utility Companies
Lobby Groups
Postal Service,
National Park Service
Educational TV

III Service Providers

Polide and Fire Departments
American Red Cross
Social Service Agencies
Educational Arms of Churches
Museums
Safety Agencies
Zoos
Extention Agents

Embassies of Foreign Countries
United Nations
UNESCO/NCOTP
Catalogs of Free Materials



1111

IV Professional Organizations at the Local State 4 National Levels

Encyclopedia of Associations
Children Advocate Organizations
Coalition Groups (e.g. National School Volunteers)
Teacher Organizations
Non-Education Professional Groups
National Association of Black School Educators
Ethnic Organizations



NATIONAL EDUCATION PRACTICE FILE
b

SPECIFIC !Ai CQUISTIONS SOURCES

TEACHERS WORKING GROUP MEMBER

Director:
Florida State Museum
(housed at, but a Statewide
museum)
University of Florida
Gainesville, Florida 32611

Director of Inservice Education
Alachua County. School District
Gainesville, Florida 32603

Rocky Mountain National Park
Nature Seminars
Estes Park, CO

Colorado Educational Media Assoc. (CEMA)

Pikes Peak Mental Health Assoc.
Colorado Springs, CO

Society of Children Book Writers
Rocky Mt. Chapter

Mimesmatic Assoc.
Colorado Springs, CO.

Teacher Center 197M
Elliot Weitz
2230 Fifth Ave.
NYC, NY 10037

Susan Glass

U'T - Director of P.R.
2(0 Park Ave. S.
NYC, NY 10010

88
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Sam. Andrews

Nancy Bentley

Minot Weitz



I

Jack Walton
Instructional Info, Center
131 Livingston St.
Brooklyn, N.Y.

Dr. Robert Delisle
Lehman College
Bedford Park Blvd.
.Bronx, N.Y.

American Federation of Teachers
11 Du Pont Circle
Washington, D.C.
(Marilyn Rauth)

AFL-CIO Dept. of Education
-Washington, D.C.

(Jim Auerbach)

National Education Assoc.
Dr. Sharon Robinson
1201 16th Si. N.W.
Washington, D.C. 20036

California Media and Library Ed. Assn.
Old Bayshore Road
Burlingame, CA 94010
(contact Jay Montfast-sp?)

PRINCIPALS

Dr. Maryanne Lecos, Assistant Supt. of Instruction
Fairfax County Public Schools
Fairfax County, VA.

Dr. Willis Furtwengher
Dept. of Educational Leadership
George Peabody College of Vanderbilt Univ.
Nashville, TN

174

Elliot Weitz

Gclevieve Yarnold

Rita Hodgkins

Joan Freck



M. George Hamel
Director of'School-Community Relations
Fairfax County Public Schools
Fairfax County, VA.

Marsha Cooper, Environmental Ed. Specialist
Department of Instruction
Fairfax County Public Schools
Masonville Center
Annondale, VA.

Susan Akroyd, Reading Resource Teacher
Department of Instruction
Masonville'Center
Annondale, VA.

le. Lawrence Bechtold
Director of Curriculum Services
640 N. Emporia
Wichita, Kansas

Dr. Scott Thompson, Executive Director
NASSP
Reston, VA.

Sister Carleen Reck
NCEA
Washington, D.C.

Dr. "Edgar Etett

Youngstown State University
Youngstown, Ohio

NATIONAL ORGANIZATIONS

Marilyn Rauth, Education Director
American Federation of Teachers
Dupont Circle N.E.
Washington, D.C.
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Joan Freck

Paul Romig

John Gasper

Wallace Dunne

Myrna Cooper



Ann Gpindel, Director
Ardsley, Greenburgh Elinsfart Teacher Center
East Hartsdale Ave. 10035

Cathy Pessino - Museum Natural History
NYC Museum Services

National Education Association
Sharon Robinson, Director I.P.D.
Washington, D.C.

AACTE
Washington, D.C.
Journal of Teacher Education editor

LIBRARIANS

Randy Randalls
Metro Teacher Center
Nashville, TN

Ann Prentice
Grad School of Library and Info. Science
University of Tenn.
Knoxville, TN

American Assoc. of School Librarians
ATTN: Alice E. Fite
50 E. Huron Street
Chicago, ILL 60611

Regina Crutchfield
M.C.P.S.
650 Hungerford Drive
Rockville, MD 20850

FEDERAL REPRESENTATIVES

4/

Myrna Cooper

Brice Verdier

Carolyn Daniel

Judy King

Former project directors from the last round of projects,
in the programs that were cancelled recently-

Teacher Corps Lois Weinberg
Teacher Centers
Basic Skills
Career Education
Environmental Ed.



,

People involved with programs that were Lois Weinberg
submitted to the JDRP, during the last.
year, but did not pass. This might be
available from NDN.

Sandra Gray, Executive Director
National School Volunteer Program
701 North Fairfax Street
Alexandria, VA (703) 836-4880

Jim Kirkpatrick
Exec. Assoc., Director (Public Affairs)
American Assoc. School Administrators (AASA)

Thomas Burns

American Personnel and Guidance Association Walter L. Brown
Two Skyline Drive
Falls Church,-,VA
ATTN: Librarian

American School Counselors Assn.
Two Skyline Drive
Falls Church, VA
ATTN: Editor, Journal of Guidance

3



Appendix B
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.

PRACTICE FILE SEARCH 1--

,

,

.

(Baud on 05?)

.,
,

,

SET
NO. SEARCH HITS

-..._..

.

General
Limits and
Repeating
Sets

- Limital1/09038-999999/AVAIL

S DT-05? .

DT41051 OR 052 OR 055

.

3967
6874

27,038

, 14,352

sareh 1 3

,
.

S promising0Prartice?
Validated Programs

OR

.5414'

93
381 } 472,

Search 2 Games/DP )
,

Puizles/DF
.To9s/DP

.

.

Childrens Games ,,,

Reading Games
"4ducational Gases/DP

C (1*4)-3
.

. .

-----..-n

OR 350
51

119
73
58

227

'

389
253
312
203
167

"

.

.

355
.

.-......%

.

118

1238

.22

,

659

OR
OR
OR
OR

.

.

Search 3

,

6

7

8

9

S DT100 ,

, .

S Charts/DE

Illustrations/DF ,: .

Graphs/Di
Heps/DF

Transparencies/DP
.

S Bulletin Boards r.

C (6+(1*7)48)-(3+5) °
1.

OR
OR
OR
,OR

,

Search 4 10

11

S Public Relations/DF* :

School Business Relationship/DF*
School Community Ralatioaship/DF*

C (1*10)-(34 549)

OR 270
382
941

1485

332

OR

Search 5 12 S School Policy/DF*
Discipline Policy/DF*
Administrative Policy/DrA
Educational Policy/DF*
Interdistrict Policies

OR
OR

117
126
439
997
10

1666.OR
OR
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,

, ,

SET
NO. SEARCH HITS

Search 5

(Cont.)

13,

14'

154,

H

S

S

C

Administrator Guides

DT090 ,

(1613)4(12*14)-(3+5+9+11)

924

1924

824

Search 6

,

,

.

16

17

le

S

S

C

Annotated Bibliographies/DE*

.Annotated(v)BibliographUT/ .

DT=131

(16*17)-(3+5+9411+15)

OR 1566)
1902

761

5598

1679

4

I

.

. ......

Search 7

,

19

E,

20

21

S

C

. ,

,

'Tests/DE
Teit/DE ' .

Questionnaires/DF
eleck Lists
Measuree/DE .

Scales/DE
Interest Inventories
Educational Assessment '

DT160
.

(19*20)-(3+5+5+11+15+18)

-OR

.

7089

4560
4431

684
1487

995
183
2706

,

.

16,754

'2725

.

1792

OR
OR
OR
OR
OR
OR

Search 8 22

23

S

C

Behavioral Objectives/DF*
Affective Objectives
Cognitive Objectives
Psychomotor Objectives
Graduation Requirements/DF*
Course Objectives/DF* .

Minimum Competencies

(1*22)-(3+549+11+15+15+21)

OR

,

708

140
69

61

112
202

125

1338

661

OR
OR
OR
OR

1 OR

Search 9

.

.

24

25

S

C

Resource Materials
Readings

Supplementary Reading Materials
V

(1*24)(3+50+11+15+18+21+23)

,

...,

. OR 1156
1483

302
2871

1633

OR

,



. ... ,

SET
NO. SEARCH HITS

Search 10 26

o

27

S Handbiok?/TI

C (1*26)-(1+5+9+11+15+18+21+23+25)

1876

-1310

Search 11 28

29

30

31

32

.

DT-07?

S.......Literaturelaviews OR

5143

3116

1632 5174
712

4(. .

'
340

11324

200
634

454

2051

State of the Art Reviews. OR
Research Reviews (Publications)

Summer? OR 13'114Synthes?

S Fact(w)Sheet OR
,Executive(w)Summer ? /TI

C. ((28+29)*30)+(31)-(3+5+9+11+15+18+21+23+25+27) 1

Search 12

_

33

34

35

S Curriculum Guides OR 4178
1278
2173
2746
485
2451

1199

336

60

137
76

268

11,667

.

344

8000

Lesson Plans OR
,Units of Study OR

.

Learning Modules :Learning
Worksheets

1

Learning Activities
Teaching Guides

!

Writing Exercises
Drills (Practice)

Individualized Education Programs/Di*
S Task(w)Card?

Learning(w)Activity(w)Pack?
1

C (1*33)+(34)-(3+5+9+11+15+18+21+23+25+27+32) I

Remainder
Sut #1

.36 C 2-(3+5+9+11+15+18+21+23+25+27+32+35)

The items pubtyped 051, 052, 055 that were not

7529

.
chit in any of the 12 searches

Remainder
Set #2

..................

37

38

39

(3 +5 +9+11 +15+18 +21 +23 +15 +27 +32 +35) Total Hits..

Limit 37/157988-999999/ED 1979+

38-2

The items hit in the 12 searches that were post-1979
and not pubtyped 051, 052, or 055

19,724

11,237
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O appenuix C

TARGET AUDIENCE

PROFILE

TYPICAL
ENTRY

TARGET AUDIENCE.

V.B.24A

Data Element/Field
Data Entry Tag
Field ID Number (Tape) -
Character Set
Mandatory/Optional
Subfields Permitted
Field Length (Experience) -
Files

SAD

ale

Target Audience
AUD:
51

Alphabetic
Optional
Yes

(New field; Jan. 1984- ]

RIE only

AUD::Administrators

HISTORICAL NOTE

This data element, in its fully defined form, was added to the ERIC database
beginning with the January 1984 issue of Resources in Education (RIE). During
the last quarter of 1983 (November-December issues of RIE), as part of a pilot
project investigating a specialized document-based "Practice File," the
terms "Practitioners" or "Students" were added to this field for all regular
input documents whose Target Audience was explicitly stated as Practitioners
or Students. This data was distributed'to all the major online vendors as
part of their regular monthly update tapes.

In addition, this same "Practice File" pilot project retrospectively
reviewed RIE data (for the period January 1979 through October 1983 and
added these same two target audience terms to all appropriate accessions
identified in this nearly 5 year period. This retrospectively "tagged"
data (approximately 15,000 records) has been. offered as an update to all the
online vendors. At this writing, only DIALOG has agreed to update their
search files with the 1979-83 data.

Searchers should therefore note that in any given record during the five
year period 1979-1983, the Target Audience field max contain the terms
"Practitioners" or "Students," but will not contain any other audience
terms. Beginning with 1984, the Target Audience field may contain any of
the various terms described in this section. Use of this data element in a
computer search will automatically exclude all material entering the ERIC
database prior to 1979 and will severely limit the output during the period
1979-1983.
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TARGET AUDIENCE

GUIDELINES

The Target Audience data element is intended to identify the segment '
of the educational community (or related public) that the document has been
written for and that it is directed at. In creating a document, an author
or preparing institution frequently (but not always) has in mind an intended
audience that they hope will pick up the document and use it. It is the
purpose of this data element to identify this audience and to record it in
such a way that searchers may, if they desire, limit their search output to
material directed at specific audiences.

For this purpose, various "audiences" have been identified. These
audiences represent those segments of the educational community (and
related public) that can in a practical way be distinguished from one another.
Other segments exist, but have not been selected for a variety of reasons:
(1) they are too small and specialized; (2) they overlap too much with one
another and would therefore create decision problems; (3) they are not
sufficiently welldefined or do not have an agreed-upon identity; (4)

documents are not written specifically for such groups in any quantities,
etc. The defined audiences are:

EDUCATIONAL
COMMUNITY

EXTERNAL

GROUPS

Policymakers

Researchers

Practitioners

Administrators
Teachers
Counselors
Media Staff
Support Staff

Students

Parents

Community

FIGURE V-18: TARGET AUDIENCES (AUTHORITY LIST)

SUBGROUPS OF GENERIC
"PRACTITIONERS" CATEGORY

V-1628
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TARGET AUDIENCE

These "audiences" are more fully defined in Figure V-18 by the provision
of examples of the types of jobs/staff that would fall in each category.

The key guideline to note in applying this data element is that "Target
Audience" implies that someone has selected a target to "shoot" at. That
"someone" is the document preparer (author or institution). The cataloger should
not speculate on who might be interested in the document, or who ought to read
it, or who the cataloger would like to see read it, or who could get something
out of it. Applying this data element in a subjective way would not permit the
necessary consistent application by the many ERIC catalogers involved.

It is essential, therefore, that the Target Audience decision be based
objectively on what the document says and what can be determined unambiguously
by examination of the document and its characteristics, i.e., the decision
should be based on hard evidence. This is not a mandatory data element and
should not be cataloged unless it can be cataloged easily and without mental
reservation about the decision.

Figure V-18 displays the v'rious audience types and provides extensive
guidance to the cataloger by defining each audience in terms of the types of
staff/jobs that would make up each category. Further, Figure V-18 provides
examples of the types of documents that would tend to be directed at each
audience. Please notice the use of the word "tend." The decision as to
Target Audience is essentially independent of all other data elements, 4ncluding
Publication Type. For example, a bibliography cannot be said to be targeted for
any particular audience simply by virtue of being a bibliography. To be assigned
a Target Audience, a bibliography must state for whom or for what objective it
was prepared.

The major Target Audience, "Practitioners," as the largest single audience
met with, has been subdivided into five specific types of pra:titioner, for
greater ,ality to the user/searcher. The cataloger may use the generic term
"Practitioners" to indicate the audience or,may use any of the sub-categories.
If three ,-Jr more practitioner sub-categories ara indicated, the cataloger
should simply use the generic term "Practitioners" by itself.

In order to facilitate the limitation of search output by the large
"Practitioners" category, whenever'a cataloger employs one of the practitioner
sub-categories, the ERIC computer system will automatically add the generic
term "Practitioners" to the field.' In other words, it is not necessary for
the cataloger to write the term "Practitioners" if one of the practitioner
sub-categories is being used.

COMMON PROBLEMS AND HOW TO HANDLE THEM

When to Use the Generic Term "Practitioners"?

If a clearly practitioner-oriented document fails to say explicitly
(or via evidence) which particular practitioners are being addressed,
then it is generally better to simply use the generic term
"Practitioners" than it is to "force" a finer classification, e.g., via
process of elimination.
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EDUCATIONAL COMMUNITY EXTERNAL GROUPS
MAJOR
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POLICY-
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Figure V.19: Tarps Audience Groups (Defined by Example)
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TARGET, AUDIENCE

Practitioners - Must They be School-Based?

1) The Practice File project has never defined practitioners
as solely those that are formally school-based; 2) Many educational
practitioners perform their functions in non-school-based situations,
e.g. Indian reservations; 3) There is great difficulty in defining
precisely what a "school" is; 4) A school-based practitioner may
well be justly targeted by a document describing a function (e.g.
teaching, counseling, media work, etc.) going on outside a formal
"school" setting. For these reasons, the entire practitioner group
in this scheme can be referred to as education-based, but not
necessarily school-based.

Primary Targets and Secondary Targets

Primary target groups should, of course, be cataloged. Secondary
targets should be reviewed critically and used sparingly. A research
report that is basically intended for researchers, but that corwludes
its technical discussion by detailing the extensive implications of
the research findings for working counselors, is probably legitimately
cataloged as for "Researchers; Counselors". However, a teacher manual

that contains ideas for a teacher to use in the classroom should
probably be restricted to "Teache.,..s", even though some of the material

consists of actual problems to be solved by students. The reasoning
here is that.the document itself is intended for teacher use and would
reside on the teacher's desk no matter what the teacher might choose
to extract from it for student use.

What Kind of Document is Targeted for "Researchers"?

The following factors can be considered "evidence" that a
document is researcher-oriented: 1) amount of material devoted to
directions for further research; 2) amount of experimental and
statistical data presented (that could only be checked by other
researchers); 3) degree of technicality of material presented
(that could only be comprehended by other researchers); 4) forum
in which presented, e.g. annual conference of professional society
(researcherd talking to researchers).

l
Overlap between Audiences

It is easy to imagine some overlap between the audiences, e.g.
the administrator who is allowed to set policy, the teacher who
becomes temporarily a student, etc. For the purposes of this scheme,
however, it is necessary to assume that the groups are relatively
"pure", i.e. Policymakers set policy, Administrators administer
school systems, etc. The classifier should not blur the essential
distinctions between these groups, even though real life situations
may well do so.

V -162E
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TARGET AUDIENCE

SUMMARY OF .GNIFICANT RULES

1. The Target Audience is something that is decided upon by the author or
institution creating the document and that is either explicitly stated
or very much implied by evidence in the document itself. In other words,
the Target Audience should be an obvious and unambiguous characteristic ofthe document, similar to its publication date or pagination. It is not
intended to be a matter of speculation by the cataloger or indexer. If
the Target Audience is not stated or is not obvious, then it should not
be cataloged.

2. A document will usually have only one Target Audience (if it has any at all),
but a document LolaI have more than one Target Audience, e.g., Teachers and
Students, Administrators and Parents, etc. There is no restriction on
the number of Target Audiences that may be cataloged as long as the authority
list is adhered to; however, if the number of practitioner groups involved
is three or more (out of the five available) then the cataloger should simply
use the generic term "Practitioners."

.

3. The "Practitioners" category of Target Audience has five sub-categories.
The cataloger may use the broad, overall tag "Practitoners" by itself
or may use any combination of the sub-categories. When using the sub-
categories, it is not necessary to add the more generic tag "Practitioners."
The ERIC computer system will automatically add the tag "Practitioners" to
any Target Audience field using one or more of the Practitioner sub-categories.

4. Target Audience is not to be decided upon solely on the basis of the
Publication Type involved. For example, a bibliography cannot be said
to be targeted for any particular audience simply by virtue of being a
bibliography. To be assigned a Target Audience a bibliography must state
for whom or for what objective it was prepared. While certain types of
documents will certainly tend toward being prepared for particular
audiences, the Publication Type data element should be regarded as essentially
independent of the Target Audience data element. (The one exception is the
051/052 group of Publication Type codes which are by definition "Classroom
Use" materials for teachers or students, resnectivily).

8
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u ested. Chan es Imslications

June 6

Develop Acquisitions Plan
April 11 None

October 3
Implement Acquisitions Plan

June 1 No money for acquisitions until Year 2

October 17
*Outline changes needed in
ERIC software

May 15 No money for software changes until Year 2.
Software changes need to be clarified before
document processing begins

October 17
Add new documents to Test File

August 15 Acquisitions, selection, processing and
preparation of computerized file should
take plade in Spring and Summer, 1983

November 7 July 15 Software changes must precede. adding new
Make changes in software documents

November !4
Field test version available
to test sites

October 1 Field test should begin October 1 and end
August 31, 1984. September, 1984 should
be for evaluation

October 3 June 1

Prepare Field Test plan

November 14
Prepare Training and Awareness .

materials/PR materials

August 1

November 14 July 1 If the second year weren't funded, there
Secure agreements with Test Sites would be great ill-Will created

Dedember 12 - 16 October 1 - 5 Test Sites should be operational by
I" Conduct training October 1
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ACQUISITIONS AND SELECTION PLAN FOR
THE NATIONAL EDUCATIONFPRACTICE FILE (NEPF)

1.0 Nature of the Practice File

Types of documents which would be of value to the practitioner were
identified by the NEPF Working Group at the March 1-3, 1983 meeting in
Washington, D.C. Participants in that meeting consisted of 7 teachers, 3
school librarians, 4 school principals, 4 representatives from .federal
education agencies, 5 representatives from national organizations serving
bUilding level school personnel, 3 Information Specialists,,. the ltoject
Coordinator and the Project Director.

During the week of April 11, 1983, Project Staff, CharlerHoover, and Ted
Hrandhorst mot to resolve a number of issues related to building the
file. Following pre the decisions made:

1. The file "will be built taking into account the document needs
identified by the Working Group, the Project Staff, consultants,
NI$ staff, and clearinghouse Jtaffs.

2. The practice file will begin with a data base of approximately
12,000 documents from, the present RIB file. A .search strategy to
retrieve those documents currently in AI! that Meet the:.
specifications of the Working Group, was designed cooperatively
by the ERIC Facility and Pioject Staff.

3. It is anticipated that :approximately 1,000 - 1,200 new documents
will be added to the file during the period July, 1983-February,
1984. These documents will be added to RIB in much' the same
manner as documents are added to RIB at the present time..

fiJ
4. The project will rely on existing cleiringhouse,acquisition

networks plus newly suggested sources. for. document acquisitionsw-

5. The file will be field tested between October, 1983 and-May,
1984.

6. SMERC and ERIC/ChESS.will be responsbile for practice file
document. processing.

1



2.0 Major Differences Between Current RIE Selection Criteria and.
Practice Fila Selection Criteria

Practice File Selection Criteria Current RIE Selection Criteria.

Compilations of JoUinal Articles
on a single topic

Full text up to 500 words

Not accepted for RIB (or CIJE)

Full text not accepted for RIE

Short documents Documents under 54)ages need written
justification for inclusion in RIE

Locally-developed and/or Locally-developed and/or teacher
teacher-developed materials developed materials discouraged for
if they serve as a model RIR

1. It is anticipated that approximately 104, or 100 to 120, of the
new documents will be entered in full text. (See examples in
Appendix A.) Instead of an abstract following the introductory
material, the document will be entered in its entirety.
Documents should not be more than 500 words in length and no
excerpts from documents will be accepted. All other criteri4 for
selection will remain the same as for other ractice file
documents. Quality of content and timeliness will continue to be
major factors.

2. Localized documents will be acceptable if they provide a model
for practitioners or contain information that could be utilized
by practitioners outside the local area.

3. Practice file documents may be shorter than current RIE
documents. It is likely that many practice file documents will
be under ten pages, and maybe one or two pages in length. (See
examples'in Appendix B.)

4, A few new document types will be included (e.g., compilations of
journal articles; see Appendix C) and added emphasis will be
placed on document types identified by the Working Group, but not
generally found in ERIC le.g., games and puzzles, worksheets or
task cards.)

Other Considerations

1. Most new practice file documents will not be over three years
old, although clearinghouse staff and project staff are aware
that many kinds of documents may be timeless (e.g., lesson
plans).

2. There will be a number of documents from new sources (e.g., The
Red Cross).

2



3.0 TEN MOST OFT-ASKED QUESTIONS BY THE
ERIC CLEARINGHOUSES ck ANSWERS)

Ql: During the developmental year, how do I know if a document should go
to SMERC for the practice file or whether it should be processed at
my Clearinghouse?

A: If the document'wouldnormally be processed by your clearinghouse,
go ahead and process it. If it does not meet your criteria, and may
meet the practice file criteria, send it to.SMERC for consideration
for the practice file. Ask yourself 3 questions about each
document. (1) Does this document belong in ERIC as we know it now?
If the answer is yea, enter it in ERIC. If the answer is no, ask the
second question: (2) Is this document practitioner oriented? If the
answer is my ask the third question: (3) dais this document meet
the selection .criteria delineated in.this plan? If the answer is
Yes, send it to SMERC.

Q2: If I find a short, timely document, or newspaper article or
newsletter column how do I know if it is a candidate for a full text
document?

A: If it provides information on a topic _of interest to your clientele,
and is less than 500 words, send it to SMERC for consideration for
the practice file. Be sure to include enough information for us to
,obtain a copyright release.

Q3: What if my candidate document is more than 500 words? Is 500 words
an absolute maximum?

A: The.criteria reads "...should not exceed 500 words." We will not
count every word, but we will become adept at estimating. If a
document exceeds 500 words,' and meets all other criteria, send it
anyway and it will become a candidate for regular processing.

Q4: Do I hall(' to provide a copyright release form with each item I
submit to SMERC for the practice file?

A: No. If a copyright release form accompanies the item and if the
item is selected for inclusion in the practice file, your
clearinghouse will receive $20.00. If no copyright release form
accompanies the item and if the item is selected for inclusion in
the practice file, your clearinghouse will receive $10.00. Be sure,

however, to include enough information for SMERC to be able to
locate the source.

Q5; What will my clearinghouse be 'paid if the item I send is not
seOected for inclusion in the practice file?

A: Nothing. HOWEVER, if your item meets the selection criteria
detailed in the Acquisitions and Selection Plan, it is likely that
it will be selected for inclusion in the practice file.

3



Q6:. Will the practicejile project really enhance ERIC?

A: We strongly believe it will. By including in ERIC types of
documents not normally acquired and selected by ERIC; by evaluating
the use and usefulness of these new types of documents; by expanding
the acquisitions. networks of the ERIC clearinghouses; and by tagging
(and thus partitioning) the practice file documents in ERIC, ERIC
will be considerably more responsive to the needs-of the
practitioner.

Q7: Will some clearinghouses submit more documents to the practice file
than other clearinghouses?

A: Probably. Because of the differ ing scope of the clear inghouses,
u some undoubtedly will acquire and select more practitioner-oriented
materials than others. Each clearinghouse, however, will be
encouraged to submit documents to the practice file.

Q8: Bow will practice file documents be made available to the user?

A: The full text documents will appear in the RIE catalogs; online
during a computer search; and in the computer printout when printed
offline. All other documents will be available through EDRS in
microfiche format.

Q9: If the document I submit to SMERC for consideration for inclusion in

the practice file is not selected, will I be told why it is not
selected? OP .

A: Yes. The document will be returned to you if you so request. In
addition, the reason ft.: non-selection will be conveyed by phone or
mail by project staff.

Q10: 'I understand SMERC and ERIC ChESS will be identifying new sources of
acquisitions. How will you know if these .sources have already been
tapped by a clearinghouse?

A: Practice File Staff wants to prevent any disrUption of existing
acquisitions networks. We will be relying on the current ERIC
Acquisitions Arrangements listing and also be compiling a list of
potential new acquisition sources that will be reviewed by Central .

ERIC and assigned to appropriate clearinghouses.
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4.0 ACQUISITIONS/SELECTIONS PROCEDURES

The practice file project is relying on the E system of clearinghouses
for substantial help in acquiring documentsa the file. Project Staff
intend to work cooperatively with all clearinghouses to ensure that the
acquisition and selection procedures are clearly understood and
functioning as smoothly as possible in the pilot year. After these
procedures are established it should be an easy transition for
clearinghouses to continue acquisition and selection of practice file
documents once the file is operational.

Specific procedures for acqusition and selection are:

1. Each clearinghouse will be assigned a projected number of documents
to submit to the practice file. The number was selected based on
an analysis' Of clearinghouse Input of documents for 1982.

2. Clearinghouses will be-asked to assign =.a,. ,block of accesston
numbers to SMERC for use in file, building. In this way there will
be no new,"clearinghouse" code to confuse present ERIC users.

3. Clearinghouses will send candidate documents (two copies, if
possible) to SMERC for final selection. If a document is
accompanied by a copyright release form and is put into the file,
the clearinghouse will be reimbursed $20.40. If there is no
copyright release accompanying a document accepted for the file,
the clearinghouse will be reimbursed $10.00.

4. In almost all cases it is expected that candidate documents
submitted by clearinghouses will be accepted for the file.
However, the practice file project staff at SMERC,needs to reserve
final decision making authority. The major reasons for this are
to ensure balance among scope areas and balance among document
types. Should there be a question concerning a particular
document or, significant deviation outside assigned range of
acquisitions, the practice file project director will handle the
matter on a clearinghouse -by- clearinghouse basis.

5. Both SMERC and ERIC /ChESS will process documents. SMERC will
have the bulk of the processing responsibility, with ChESS serving
as a processing test site. Currently accepted processing
practices will be followed per the ERIC Processing Manual.

6. Should documents acquired by SMERC be deemed more appropriate for
the RIE-non-practice file, those documents will be sent to the
ERIC Facility for distribution to the appropriate
clearinghouse(s).
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5.0 ACQUISITIONS TASKS FOR CLEARINGHOUSES

The following are acquisitions tasks assigned to clearinghouses.

.1. Clearinghouses are encouraged to strengthen their existing sources
of acquisitions, especially those likely to produce practice file
documents.

2. Clearinghouses are encouraged to open ep any new sources they
think appropriate for obtaining practice file documents.

3. When a clearinghouse tape a new source for acquisitions, the name'
of the source and contact person should be forwarded to the ERIC
Facility whereoit will be used to update the Standing Acquisitions
Arrangements Directory.

4. Clearinghouses are asked to keep separate records on practice file
acquisitions in the same way records are kept for current RIE
acquisitions.

5. An acquisitions brochure or flyer will be developed and
clearinghouses will be asked for reactions and input.

6
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6.0 TYPES OF DOCUMENTS TO BE INCLUDED IN THE PRACTICE FILE

The working group was asked to identify priority document types. Since
the practice file is designed to serve the needs of all practitioners,
project staff decided to focus on the top ten priority document types
`if `"ied by the entire group and the'toptfive priority document types

led by each subgroup (teachers, administrators, school librarians,
,nal associations, and federal agencies). The result is that 18

- ty document types will be sought' most extensively during the test
Na , These document types have been categorized into four groups as shown
low:

A. Haterials Which Support Curriculum Development and Classroom
Instruction

1. Learning Activity Packages or Learning Modules
2. Units of S'lidy
3. Curriculum Guides .

4. Lesson Plans
5. Games/Puzzles
6. Worksheets
7. Pictorials
8. Task Cards

B. Materials Which Provide Practical Advice

'IL 'Compilations of -Journal-Ar,ticles.

10. Promising Practices
11. Public Relations Materials
12. Handbooks
13. Administrator Guides

C. Materials Which Summarize and Synthesize Information

14. Research Summaries
15. Research Syntheses
16. Fact Sheets

D. Materials Which Provide Background and/or Support Professional
Development

17. Resource Materials
18. Bibliographies

While these 18 types ,do not encompass the full range of types of
information needed by practitioners, they are perceived to be most needed
and should become the focus of ERIC clearinghouse selection efforts for
the duration of Ile project.

7



7.0 GENERAL CRITERIA FOR SELECTION OF PRACTICE FILE DOCUMENTS

As is the case with all documents in both the ERIC system and the
practice file, coyright releases must be obtained before the document can
become a part of the file.

Working group members repeatedly itrcssed the need for quality in the
documents selected. Although the speciLic criteria described later in
this section attempt to addrePs quality concerns by document types, some
general 'guidelines _Mould be followed if they apply to the type of
material under consideration.

Criteria A-D below. are the same as those developed for the ERIC system
and_have_be_en taken from the ERIC Processin Manual, Section 3:
Selection. Criteria E-H below were identified by the Working Group as
additional general criteria which should i applied to all documents
selected for the practice file.

A. Organization: The materials should be organized for ease of use.
If they cannot be used, they should not be included.

H. Content: Content should be accurate and complete, demonstrate a
logical development of ideas, and contain up- to-date illustrations

and graphs.

C. Methodology: Materials dealing with instruction should be
appropriate for the target group, clear, and demonstrate v logical
relationship between basic objectives and activities.

D. Stereotyping/Hies and Social Inequity Materials should avoid
statements of bias and stereotyping wo en and ethnic groups and
promote fair treatment of people as indiv d ale.

E. Currency: Documents selected for
developed within the last three years

file must have been

F. Brevity: Although some documents by their very nature will be
longer than others (e.g., curriculum guides will be longer than
lesson plans), each document should be organized and written in
clear and concise language. Documents which are poorly organized,
contain extraneous material or garbled language are unacceptable.

G. Evaluation: Materials selected for the file do not have to be
accompanied by an evaluation of the materials.. In many cases,
evaluations will be highly unlikely (e.g., fornlesson plans).
However, if the material content has been evaluated, the
evaluation information should be included.

8
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H. Teacher Developed Materials: Although the practice file will not
be limited to materials developed by teachers, such materials are
highly desirable. If two documents of similar quality are
available on a similar topic and if one document has been
developed by a teacher while the other one has. not, clearinghouses
should select the document developed by the teacher.

4%,

Currently accepted technical criteria from the ERIC Processing Manual on
Legibility and Reproducibility will apply to-practice file documents.

As is the case with all documents in both the ERIC system and the
practice file, copyright releases must be obtained before the document
can become a part of the file.

9



8.0 DEFINITIONS AND SPECIFIC CRITERIA BY DOCUMENT TYPES

Introduction: The Working Group carefully reviewed and modified the
definitions for each document type. Those definitions are contained in
this section. Also contained in this section is a list of specific
criteria for selection for each document type. Some of the specific
criteria were explicitly stated by Working Group members; some of the
specific .criteria were merely suggested by the group; some of the
criteria were developed based on the professional judgment of project
staff. As the ERIC clearinghouses and SMERC staff become more
experienced in selecting documents, it is expected that the specific
criteria will be refined further.

8..i-1;--CURRICULUXAND-INSTRUCTIC*1-GRM

Learning Activity Packages or Learning Moduleg

Definition: Packages of self-instructicial, subject-related teaching
materials for learners, usually containing objectives, directions for use
and test items. The packages may be designed for use by students,
teachers, or school administrators.

Specific Criteria: Learning Activity Packages'or Learning Module&
should:

1. Offer logically presented intellectual information which leads the
student to higher levelWof learning.

2. Be written in clear, qramitatically correct and understandable
language.

3. Be written on topics, of current interest to students, teachers or
school administrators.

4. Contain clear and concise directions for' use of the packet.

5. Require only types of equipment or supplies which are likely to be
available in a school or are inexpensive to purchase.

Units of Study

Definition: A unit of study within a course or subject field which
consists of a series of lessons on a topic and is complete in and of
itself. Units of study include objectives, lesson plans, a list of
resources needed, and an estimated time period for completion.

10
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S Specific.Criteria: Units of study should:

1. State learning outcomes/objectives.,

2. Provide techniques for presentation.

3. Provide an accurate and comprehensive treatment of the subject of.
the unit.

4. Contain up-to-date information on the topic (science and certain
social studies topics especially should be reviewed carefully for
currency).

5. Offer logically presented intellectual information which leads the
student ,to higher levels of learning.

6. Be written in clearr grammatically correct, understandable
language.

Curriculum Guides .

Definition: Documents which include a rationale, statement of goals and
objectives, outline of course content, and plans for evaluation of the
program and/or_studeOkki_

Specific Criteria: Curriculum Guides should:

1. Containfitatement of philosophy.

2. Contain statement of objectives organized by knowledge, skills, and
attitudes.

3. Contain suggested materials and bibliography.

4. Contain courses which are sequentially organized and appropriate to
students' skill and knowledge levels.

5. Be written in clear gummaticall'r correct and understandable
language.

6. Reflect accurate relevant, up- to-date information on 'the area of
study.

7. Provide adequate coverage of the area of study.

8. may include evaluation plan.

11



Lesson Plans

Definition: X division of a course of instruction, including specific
suggestions for developing a topic with teachers' and pupils' roles
indicated. Lesson plans generally are subComponents of a unit of study,
designed to cover a single class meeting.

Specific Criteria: Lesson plans should:

1. Stand alone to the extent that anyone can use the.plan.

2. Contain information or activity ideas for the student which are
relevant,to achieving the ob ectives of the lesson.

3. Offer logically presented intellectual information which leads to
higher levels of learning.

4. Be written in clears grankmatically correct, understandable
language. .

5. Require only types of equipment or supplies likely to be available
in a school or are inexpensive to purchase.

G emir a/ Puzzles
--------

9.

-------

Definition: Skill related activities designed to teach or reinforce
educational concepts through. play. May be designed for use by
individuals or by groups. Oft0ft involve a student goal such as solving
the puzzle or..0mastering the game.

Specific Criteria: Games and Puzzles should:

1. contain clear and concise descriptions, and directions for use of the game
or puzzle

2.require only types of materials or supplies which are likely to be
available in a school or are inexpensive to purchase

3. address skill areas that are of current interest to teachers

4. stand alone to the extent that they can be used independently of any
other curriculum material.

c
Worksheets

Definition: Questions or activities requiring written responses on the
same page. Completed by students individually, in a group, or as a
whole-class activity to develop concepts or reinforce skills.

12
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1.1

Specific Criteria: Worksheets should:

1. be written in clear, grammatically correct and understandable
language

2. contain clear and. concise directions for use of the worksheets

3. contain questions or activities for the student which are on topics
of current interest to teachers

4. be reproducible

5. stand alone to 'the extent that they can be used independently of
any other curriculum Materials._

PeCtorials

Definition: Drawings, illustration, charts, or bulletin board designs
used by the practitioner to enhance learning or improve the educational
environment.

Specific Criteria: Pictorials should:

1. be presented in a clear, accurate and understandable format

2. address topics related-to current school curriculum

.3. present content rich will enhanOe learning

4. be reprodLctble, or fairly easy for teachers to copy using the
pictorial as a model.

0

Task. Cards

Definition: Settof cards on specific topics that contain an independent
learning activity on each card.

Specific Criteria: Task Cards should:

1. be written in clear, grammatically correct and understandable
language

2. contain clear and concise, directions for use-6f each card

3. be written on topics of,current interest to students or teachers

4. stand alone to the extent that they can be used independently of
any other curriculum materials.

13



8.2 PRACTICAL ADVICE GROUP

Compilations of Journal Articles

Definition: A compilation of ,materials which is conceptually or
topically related, excerpted from journals. Articles from the same
journal or from more than one journal may be compiled in one document.
Copyright releases must be obtained for each article.

WA,

Specific Criteria: Compilations of journal articles should:
,

L Be made on topics of contemporary interest to building level school
personnel

2. Present a variety of ideas about a topic rather than elaborations
of the same topic presented in different ways.

3. Present jaucticalt workable idets
P
which are not prohibiti7ely

expensive to implement given the resources likely to be avaiable to
a teacher or principal.

4. Be developed "from journals which are written krixactitionerd, not
ls'which view researchers as their primary clients.

Promisin g:.ng,Pjrac:ice

Definition: Descriptions of activities engaged in by the prac
which are directed at bringing,, about effective practices in

The document must deicribe "ways of doing things" that
administrator, student, or community member has tried,and
effective.

Specific Criteria: Promising practices should:

titioner
schools.

a teacher,
judged to be

1. Provide practical, workable advice on how to deal with issues or
problems faced by school building level personnel

2. Address problems or issues of current concern to educational
practitioners

(3. Be written in clear grammatically correct, understandable language

4. Provide easy-to-follow suggestions for addressing an educational
concern

5. Not to be prohibitively expensive to implement given the resources
likely to be available to a teacher or principal.

14
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Public Relations Materials

Definition: Materials such as newsletters, brochures and flyers for
educators to use in communicating with parents' and citizens of the
community, for the purpose of promoting a positive image for schools or
school districts.

Specific Criteria: Public Relations Materials should:

I

1. be written in clear, grammatically correct language understandable
to the layman

2. provide examples of practical ideas and techniques for use by
practitioners

3. emphasize the positive aspects of education

4. be Ataigned to explain or to obtain support for schools, school
pclicies or programs.

Handbooks

Definition: Manuals or reference tools which describe school policies or
schedules, or are explanatory materials for teachers, students, parents
or school support personnel.

Specific Criteria: Handbooks should:

1. be written in clear, grammatically correct and understandable
language

2. be actual examples of handbooks used by te f:hers, students and/or
administrators

3. provide practical policies or procedures for practitioners or
students

4. be sufficiently clear and well organized to nerve as models or
examples for other., developing handbooks for their own school sites
or district offices.

Administrator Guides

Definition: Practical or "how to" guidelines for immediate use by the
administrator for developing school policies or procedures or school-
based activities.

Specific Criteria: Administrator Guides should:

31. provide practical advice or techniques for school administrators
and other educational support personnel

15



2. address issues or situations likely to be encountered by
administrators in the course of their work

3. be written in clear, grammatically correct and understandable
.

language.

8.3 titsummilgysymitsrum INFORMATION GROUP

Research Summaries

Definitions Materials which summarize a collection of data. The summary
can be based on one research'study or multiple studies.

Specific Criteria: Research summaries should:

1. be one to three pages in length. We recognize that the ERIC
ciearinghouses already collect lengthy research summaries;
however,this project will focus on shorter summaries. To be
eligible for inclusion in the practice file in full text, the
summaries may. not exceed 500 words.

2. 121 written in clear, concise, ungarbled language easily understood
by practitioners who do not have research backgrounds

3. address topics of current interest to practitioners

4. summarize information that is current in terms of the area with
which it is concerned.

Research Syntheses

Definition: Materials which synthesize and interpret a collection of
data..

Specific Criteria: Research syntheses should:

1. be one to three mum in length. We recognize that the ERIC
clearinghouses already collect lengthy research syntheses; however,
this project will' focus on shorter syntheses. To be eligible for
inclusion in the practice file in full text, the syntheses may not
exceed 500 words.

2. be written in clear, concise, ungarbled language easily understood
by practitioners who do not have research backgrounds

3. address topics, of current interest to practitioners

4. synthesize information that is current in terms of the area with
which it is concerned.

16



Fact Sheets

0

Definition: Brief review oCinformation on a topical/critical issue in
education. Although acquisition of fact sheets should not be limited to
those developed by ERIC clearinghouses, the models developed by the
clearinghouses exemplify the nature of the document deered.

Specific Criteria: Fact 'sheets should:

1. be one to three pages in length. To be eligible for inclusion in
the practice file in full text, the fact sheets may not exceed 500 .

words.

2. accurately present the key facts on a top.:

3. be written in clear, grammatically correct/. understandable language

4. address topics of current interest to pra;titioners.
r.

8.4 RESOURCE MATERIALS GROUP

Resource Materials

Definition: Materials that provide background, supplementary
information, to enhance knowledge in a particular area or contribute to
professional development. Resource materials are not designed to be used
in the classroom but provide understandings that improve the
practitioner's ability to work effectively.

Specific Criteria: Resource materials should:

1. address topics that are of current interest to teachers

2. present information that is up-to-date in terms of what is known
about the topic

3. be written in cleart concise language easily understood by teachers
who do not have research or higly technical backgrounds

4. contain information that is well organized for use by teachers with
varying levels of expertise on the subject.

Bibliographies

Definition: Annotated lists of print or non-print resources for the
school practitioner, for classroom use or for professinal development.

17
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Specific Criteria: BibliOgraphies should:

1. contain up-to-date references on a topic of current interest to
practitioners

2. include annotations written in clear, grammatically correct, fi

understandable language

3. contain bibliographic citations complete enough to allow for
location of the documents listed.

9.0 ACQUISITIONS SOURCES

The staffs of ERIC/ChESS and SNERC are currently in the process of
identifying specific sources not already on'the current ERIC Acquisitions
Arrangements listing. To prevent any disruption of existing acquisitions
networks, Project Staff will compile a list of potential new acquisition
sources. These sources will be reviewed by Central ERIC.

In order to alert clearinghouses to the kinds of acquisitions sources
recommended by the Working Group, the following list of general sources
is included.

9.1 GENERAL ACQUISITIONS SOURCES

I. Education Agencies at the Local, State, and Federal Levels

Department of Education Regional Offices
State Departments of Education
Colleges and Universities (including community college)
Teacher Centers
Libraries
Classroom Teachers
School Administrators
School Boards
Parent Teacher Associations
Curriculum Directors

Conferences, Workshops, Seminars, and Summer Institutes
Special Schools (vocational, magnet, etc.)
Student Organizations (honor society)

18
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II. Business and Industry

Newspapers (education editors)
Training Directors in Selected Industries
American Medical Association
Hospitals
Bar Associations
Chambers of Commerce
Insurance Companies
Foundations

Oil Companies
Armed Services
Labor Unions

Telephone Companies (and their directories)
Utility Companies
Postal Service
National Park Service
Educational TV

III. Service Providers

Police and Fire Departments
American Red Cross
Social Service Agencies
Educational Arms of Churches
Museums
Safety Agencies
Zoos

Extension Agents
Embassies of Foreign Countries
United Nations
UNESCO/WCOTP
Catalogs ofirree Materials

IV. Professional Organizations at the Local, State, and National
Levels'

Encyclopedia of Associations
Children Advocate Organizations
Coalition Groups (e.g., National School Volunteers)
.Teacher Organizations
Non-Education Professional Grows
National Association of Black School Educators
Ethnic Organizations

19



The la Picture

Some interesting educational statistics -

Based on 1980 National Center for Educational Statistics data, the
following items present an interesting summary of national education
trends:

Number of students, kindergarten through college, in public and
private institutions - 60,176,000.

Proportion of high school seniors planning to enroll in college rose
in recent years to - over 50%.

If

Students, in public schools, X-12 - 5,029,000.

Total number of teachers in public elementary and secondary schools -
2,187,000.

The six states-that had increases in both enrollment and the number of
schools were - Florida. Texas, Arizona, Utah, Nevada and Alaska.

i _Total revenue received by public elementary and secondary schools from
federal, state and local sources - $87.9 billion.

Current expenditures for public 'elementary and secondary schools -
'$70.5 billion.

Current expenditure par student - $2,169.

The three major disciplinary problems in high schools according to
administrators - absenteeism, use of drugs, class cutting.

High school seniors taking remedial courses in English and mathematics
- 30%.

Average annual salaries of classroom teachers - $17,264.

The seven factors that have a negative effect.on teacher morale, in
order of their severest impact - public attitudes toward the school,
media's treatment of education, student attitude toward learning,
salary, status of teacher in community, student behavior and class
size.



WASHINGTON WINDMILL

Bell wants "master teachers"

Education Secretary T. H. Hell wants school systems to create the position
of master teacher and to pay such exemplary instructors as much as
$40,100 a year. By his own admission, the Secretary has gotten less-
than-unanimous support for the idea, which has been floated many times in
the past.. Teacher unions remain staunchly opposed to anything that
deviates from the experience-based salary schedule and smacks of merit
pay. Other groups, inlcuding the National Council of Teachers of
English, are open to the idea. Another of Bell's plans proceeds: giving
awards to outstanding high schools. Under the plan, chief state school
officers are to make nominations of senior high, junior high, and middle
schools this month; awards will be made before the beginning of the next
school year. The state education chiefs canuse their own criteria for
judging what constitutes an outstanding school, although Hell has suggested a
number of attributes, including these: order and discipline, clear
academic and behavioral goals. teacher efficacy, administrative
leadership, community support, frequent homework, and a well-coordinated
curriculum.



1111 BILLBOARDS BOOST SCHOOL SYSTEMS IN MAJOR CITIES

Ask what business can do for your schools, and you might be pleasantly
surprised. How, for instance, does a nationwide public relations campaign
sound?

Boston school executives think it sounds just fine, especially coming
after a healthy dose of public criticism in the last five years. Eager
to pump a positive air into their schools' image, school executives were
delighted, says spokesman Ian Foreman, when Ackerley Communications--
a Boston public relations firm--donated billboard space to the Boston
Schools.

Result: Thirty 12-foot-high billboards went up in Boston; and as a
bonus, Ackerley sent the signs to be used on space-avaiable basis in
Seattle; Portland, Ore.; San Francisco; New York; Miami; and West Palm
Beach, Fla.

The billboard is a visual grabber: five Boston school boys- -a black, a
Chinese American, an Indian, and two whites--looking very Ivy League in
suits and ties. The sign reads: "Meet the 1982 National High School
Chess Champions, Boston Public Schoe9."

That's called capitalizing on your strength& Says Foreman: "We have a
racially balanced high school c!lass team that won a national
championship. Winning that championship in itself is quite a feat. These
kids are bright, and we want to emphasize'the positive things."_

Well, if the Boston LN.hools wanted to` get people talking, the method has
worked. At home, of course, everyone is delighted with the positive
publicity. Meanw' e, the campaign has had a rather remarkable effect
across the U.S. Aiken the sign appeared above Miami's bustling Biscayne
Boulevard in late October, Dade County school officials didn't west time
wondering aloud why Boston schools were advertising so far away from
home; they decided they wanted in on the action. According to Assistant
Superintendent James Fleming, the Dade Conty schools went straight to
.Ackerley and worked out a deal of their own: 30 billboards for use in
Miami, and two to go up--where else?--in Boston.

Schdol ^::ctals in Seattle also are working on a billboard campaign,
says P :nformation Director Jim Hawkins--and the Boston billboard
hasn't -7,,a-41 gone up there yet. (Sharp school executives jumped the gun
when t 4: heard it might be coming.) Oregonians haven't seen the
billboa : yet, either, but Portland school officials remain nonplussed.
After the Portland schools are ahead of the game, having run their
own bioatIrd campaign several years ago. "We had student artwork blown
up (orli-hr. signs) and we gave the kids credit," says Public Information

-.b Sherwin.

All of this activity is a reflection of the recently renewed interest in
school Y'ublic relations, of course. Suggests Dade County's Fleming:
"Ss.hool:., have to reach out to people. We have to let them know what
we're d6ing." And the marketing approach is paying off for Dade County
schbols, he says. The schools are attributing an increase in the number



of private school students returning to public schools--at least partly- -
.to their public relations campaign.

When you start planning your next school image sampaign, then, take a
lesson from Bostonand Miami and Seattle and Portland. Think big.
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APPENDIX A: FULL-TEXT EXAMPLES

Presented here are examples of full-text documents and how they appeared
in print in the original source document. Following each document is an
example of how the document might be reformatted to appear full-text in
RIE4 Although this is not necessarily the exact way full-text examples
will appear, these examples will give you an idea of the amount of space
necessary to accommodate a full-text document. It will be made clear to
the user this is a full-text document and that consequently there is no
source document.,
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Based on 1980 National Center for
Educational Statistics data, the follow-
ing items present an interesting summ-
ary of national education trends:

Number of students, kinder-
garten through college, in public and
private institutions 60,176,000.

Proportion of high school seniors
planning to enroll in college rose in
recent years to over 50%.

Students in public schools, K-12
40,984,000.
I Students in private schools, K-12
6,029,000. .

Total number of ieachers ;41 pub-
lic elementary and seconder schools

2,187,000. -;;,

The six states that had increases
in both enrollment and the number of
Tools were Florida, Texas,.
Arizona, Utah, Nevada and Alaska.

Total reventse received by public

. I

elementary and . secondary schools 1,
from federal, state and local sources
$37.9 billion.

. Current expenditures for public
elementary and secondary schools.
$70.5 billion.

Current expenditure per student
$2,169. ,

The three major. disciplinary
problems in high schools according to
administrators absenteeism, use of
drugs, class cutting.

High school seniors taking
remedial courses in English and math-
ematics 30%.

Average annual, salaries of
classroom teachers $17,264.

The seven factors that have a
negative effect on teacher morale, in
order of their severest impact public
attitudes toward the school, media's
treatment of education, student
attitude toward learning, salary,
status of teacher in community, stu-
dent behavior and class sire.
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Washington Windmill

Bell wants, "master teachers"
Education Secretary T.H. Bell wants school systems to create
the position of master teacher and to pay such exemplary in-
structors as much as $40,000 a year. By his own Amission,
the Secretary has gotten less-than-unanimous support for the
idea, which has been floated many times in the past. Teacher
unions remain staunchly opposed to anything that deviates
from the experience-based salary schedule and smacks of merit
pay. Other groups, including the Nitional Council of Teachers
of English, are open to the idea. Another of Bell's plans pro-
ceeds: giving awards to outstanding high schools. Under (he
plan, chief state school officers are to make nominations of
senior high, junior high, and middle schools this month;
awards will be made before the beginning of the next school
year. The state education chiefs can use their own criteria for
judging what constitutes an outstanding school, although Bell
has suggested a number of attributes, including these: order
and discipline, clear academic and behavioral goals, teacher
efficacy, administrative leadership, community support, fre-
quent homework, and a well-coordinated curriculum.
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Billboards boost
school systems
in major cities
ASK WI aUSINIESS can do for your
scho you might be pleasantly
surpth .ow, for instance, does a na-
tionwide public 'relations campaign
sound?

Boston school executives think it
sounds just fine, especially coming after
a healthy dose of public criticism in the
last five years. Eager to pump a positive
air into their schools' image, school exe-
cutives were delighted, says spokesman
Ian Foreman, when Ackerley Commu-
nicationsa Boston public relations
firmdonated billboard space to the
Boston schools.

Result: Thirty 12-foot-high billboards
went up in Boston; and as a bonus, Ack-
erley sent the signs to be used on a
space-available basis in Seattle;
Portland,, Ore.; San Francisco; New
York; Miami; and West Palm Beach,
Fla,

The billboard is a visual grabber: five
Boston school boysa black, a Chinese
American, an Indian, and two whites-
looking very Ivy League in suits and
ties. The sign reads: "Meet, the 1982 Na

,tional High School Chess Chem ions.
Boston tublic Schools."

That's called capitalizigg on your
strengths. Says Foreman: "We have a
racially balanced high school chess team
that won a national championship.
Winning that championship in itself is
quite a feat. These kids' are bright, and
we want to emphasize, the positive
things,"

Well, if the Boston schools wanted to
get people talking, the method has
worked. At home, of course, eve o
is delighted with the positive p
Meanwhile, the campaign d a
rather remarkable effect across the U.S.
When the sign appeared above Miami's
bustling Biscayne Boulevard in late Oc-
tober, Dade County schiml officials
didn't waste time wondering aloud why
Boston schools were ad-iertising so far
away from home; they decided they
wanted in on the action. According to
Assistant Superintendent James Flem-
ing, the Dade County 'schools went
straight to Ackerley and worked out a
deal of their own: 30 billboards for use
in Miami, and two to go upwhere
else?in Boston.

School officials in Seattle also are
working on a billboard campaign, says
Public Information Director Jim Haw-
kinsand the Boston billboard hasn't
even wine up there yet. (Sharp school
executives jumped the "gun when they
heard it might be coming.) Oregonians
haven't seen the billboard yet, either,
but Portland school officials rt. -in
nonplussed. After all, the Portland
schools are ahead of the game, having

run their own billboard campaign bell.

eral years ago. 'We had student artwork
blown up Ion the signs) and we gave the
kids credit," say-, Public Information Di-
rector Bob .91.,erwin.

All of this activity is a reflection of
the recently renewed interest in school
public relations, of course. Suggests
Dade County's Fleming: "Schools have
to reach out to people. We have to let
them know what we're doing." And the
marketing approach is paying off for
Dade County schools, he says. The
schools are attributing an increase in the
number of private school students re-
turning to public schoolsat least part-
lyto their public relations campaign.

When you start planning your next
school image campaign, then, take a les-
son from Bostonand Miami and Seat-
tle and Portland: Think big.
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Time: February 14, 2100 '
Place: A school room in a space colony
that orbits the Milky Way. Each student
is'working diligently at a computer. .

Teacher (enters): Good morning, students:
Students: Good morning, teacher.
Teacher: Today we will complete o ur
history unit on the planet Earth in the
twentieth century. Each of you has been
working on a special report. Now it's time
to share what you've discovered. Student
04313. will you begin? ;.
Student 0430: I did my report on how
Earth children learned in the 1980s. It was
quite . . . unusual. ", .,"
Teacher: What do you mean by unusual?
Student 0438: Although they had some
coinputers, students still used primitive
learning tools called books. (lioldsrip a
picture of ,b:00 Here's what looked!

.

(The students laugh at the picture)

ti
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.

Teacher: Students, please. It's true that
Earthlings had some rather unusual cus-
toms. But that's no reason to make fun of
them. Student 2902, what did you line
Student 2902: From what I could tell,
Earth children ate something called food
instead of nourishment pills as we do. One
of their favorite foods was pizza. (Hoitir
up a picture of a pizza) It was made of
tomato paste, cheese, and dough.' or'
Students: Yecch! Poor kids! That sounds
sickening! -
Teacher: Student
Student 7819C: I looked into the ways
an average Child spent his or her day. It
seems that children Way back then played.
something called video games
Teacher: Can you explain what these
games might have been? ...-!:t.
Stadent 7819C: They seem to have been
some crude form of electronic stimulation.-
Children in 1983 especially liked ones
called Pac-Man and Ms. Pac-Man. and
'played them many Earth hours each day.
Studentent nt2?90

Student 7819C: They seem to have done!
it for. . fun. (Looks at notes) Yes, fun:
That's the word they Used...
Student 5624: What is fun? '',":ev:.t.;;;K...,
Teacher : Fun is an old-fashioned idea that,
we no longer believe in. It's a terrible;
waste of time. Student 5624, what did yOu
learn about Earth children of the 1980s?
Student 5624: I was most surprised 19,4
learn that they were not given identification

numbers at birthonly labels they'called
names.

Student 1539: Like what?
Student 5624: Some popular girls' names
were Jane, Wendy, Carolyn, and Debbie.,,..
Student 3333: They sound so.
Student 5624: Some popular boys' -nirn05,
were Paul, John, Kevin, and David: ;,t;13
Student 4001D: How horrible! Imagine,
going through lie: with such strange-0
sounding labels! wit
Student 3333: I'd never want to ed
way back in the 1980s, t:
Student 4001D:It would have Lbw
torture. !. !liegt
Teacher: Student 1539, what' did you
learn? 41400"r4 In el. "-
Student 1539: Well, I'm very confuse,d,
by what I found. .....:.::::-.:;:."-X++;4
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reacher: What do you mean? .

:student 1539: It seems that sometimes
Earth students bad something they called
. . . parties. - .

Students: Parties? What are they?
Teacher: Tell us more. ..
Student 1539: I'm not sure. I don't tint
derstand what a party was exactly. -.:
Student 0438: Wu it a subject they
studied?

. ,.. .
.

Me,
Student 1539: Nobut it happened in -(One at a time, each child says "1 do,4... Student 7819C: Maybe 1983 kids had it
their classroom. except Barbara.) better than We thought. ;;',',f.?!.6-.":!k..i.tr:e..
Student 7319C: Was it an individual Barbara: No thanks! I'd rather have Student 3333: Wait! I !avian idea;eil,:.;!;;:;
activity? -. other cupcake. (The 1983 students travel back and join the party. May
Student 1539: No, students did it together. (Suddenly the 1983 teacher and students' teacher?
Student 5624: Did they learn how to do are frozen.) Teacher: Well, if you 'really want to.:-:;+470....!!..:.77.,,P ",

caait from their teacher? Students, it's time for us to return ..Student 4001: Oh, boy! Maybe we
Student 1539: No Students seemed to.: to 2100 Adjust your portable historon . trade some nutrition pills for chocolate...-4.47°-
know how to do it.without any instruction. !'4;4 ;a;
Teacher: Students, to help us better 'un-. (Students press a kind-held control. There .(The 2100 students press the hiitoroa,;1&v..tV.:
derstand this bit of history, let's use our Is a strange whirring noise. Lights flash. controls. There is a strange whirring
historon. Press the historon control units Suddenly the 2100 students and teacher" Lights flash. The students find themselies :.'ti.
on your computers. We will be traveling . are back in their classraom:).:.:49,::;,2:..4.;..., back in the 1983 classroom.)'
back in timeexactly 117 yew-4o a :;,:"-iii--.1:11.:;44;.:*;11:1..k:IP.:2100 Students: Happy Valentine's Day!
classroom on planet Earth on February Teacher: Now do you underst-^t1 what a rpm 19p3 students look a little surprised.
14, 1983. (There is a strange whirring party was? . But the 2100 students Join An the festivities
noise. Lights flash. Suddenly, the 2100 Students (strangely quiet): ti' :s . with enthusiasmi and soon. the 1983 stet
students find themselves observing a 1983 Teacher: And can you4ee h.r. parties dents accept the visitors as If they've
classroom. The 1983 students are seated were a terrible waste of time? 1.:(;...::;;';ep--. walked in from next door. The party is at
at their desks finishing some work) Students (Hesitantly): Yes height as thi curtain falls.)- .

.fri

.

s. s." " -.. 1 .:1/;. !!

'
*172., ;Te- -,1.!1

Debble: Oh, look! Each 'one has a heart. Teacher: Any other observations?,
with aname on it :, r. Student 2902: It was silly . but . :
Mr. Jones: Has anybody got a goad joke? I wouldn't mind making valentines..
Paul: I do. What's the canary's favorite Student 0438: Me either.
Valentine's song? Student 4001D: I don't know; fun may
JUL I give up f. be an old-fashioned idea . but I
Paul: "Let Me Call You Tweethiait::-'jlit-
(Everybody laughs.).. Students: Me, too.. ;
Elisabeth: I brought my Ms. Pac-Man Student 2902: Ancll like parties.
game. Anybody want to play? - Students: Me too . r. ; ;.-e,4. . . Ilf."14

Mr. Jones: Okay. class, is your work
completed? -
19,3 °Warts: Yes, sir!, .

Mr. Ja ies: Then its time for our Val-
entine's Day party! .

William : Hooray! This is going to be fun!
I. love parties. ' :". .;

(The 1983 students slow real excitement
as they prepare for and enjoy their party.)
Mr. Jones: Let's start with the decorations.
Mary Ann, help me-put up the htlrts.
twist the crepe-paper. David, you draw
some cupids on the chalkboard. (The 1983
students begin to decorate.)
Debbie: Ooh! Everything looks beautiful!
Mr. Jones: Time to t'xchange valentines.
Peter: Listen to this one: "1 love you, I
love you, I love you so well. If I had a
mut. I'd give you the shell.".
(Everyone laughs. The 1983 students ad
lib as they exchange valentines.)
Mr. Jones: Let's not forget the .

refreshments.
Mary Ann: !brought chocolate cupcakes
for everyone.

41?..tr,.4 APr. *IX.* , .

Sappy little 'hearts

Amebas,: C Am
ma. M11, 11 004 SAMINMEININ

,....11111111/ 11104101imme inommr.f 61111 MP 'I

JOSEPH J. KENNEDY UI

G7

Hap - py lit - tie hearts on Val - en-tine's Day.

C Am F C7

4 4.

Hap py lit - tie hearts with things

C Am

to say.

G7

Hap py Ut tlef hearts, may yours bring joy to

C E7 F C 7

hap - py- beans, hap - py hearts, hap py lit - the hearts.

I.

, . .
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HEARTY people are put from hearts glued
to folded paper strings, doilies, and bits of wallpaper.
Markers add detail. NANCY HOWELL

HANG-UP valentines made from a circle cut from
an aluminum pie pant id felt pieces. Permanent
markers add detail. IREENE ROBBINS

CARDBOARD heap, ducorated with paint and
wallpaper samples, is a colorful base for random
yarn design crisscrossed from slits. JOAN MACEY

HAPPY valentine holders are made by cutting a
loveable pet out of colored paper. Glue or staple
on heart pocket, leaving top open for cards. Use
strong paper. SUE KREIBICH

4
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There it is again this year, that cute puppy
staring at us and sayine"Dog-gone, be
my valentine," and there's that same has;
gard old lady crooning, "Witch you were
mine." If you're as tired of these cards
as we are, maybe it's time to make some
new valentines. New valentines an
old twist. that is. Here's how to make the
kind grandma might Inve sent to grandpa.

To protect furniw r. from messy spills
and spatters, sprat. oral layers of
newspaper on a flat surface and use this
spot as your work area. Then out of light
weight cardboard, cut a two- or three-inch
design.

Fold a three-by-five-inch index card in
half, widthwise, and position the cardboard
cutout on the card, where you would like
to see the design appear. .

Now put a tablespoon of water and a
few drops of, the food coloring of your
choice in a small bowl. Continue to add
drops of food coloring until yoo reach the
brightness you want. (Darker colors work
best.) . . :

Hold a tea strainer over your card, with
rounded side up. Dip a toothbrush in the
liquid color, and with firm, quick strokes,
brush the top of the strainer, much like
you brush your teeth. The liquid color will
sprinkle throUgh the strainer, causing a
speckled effect on your card.

Let the card dry, lift the cardboard design
piece, and you will see a beautifully painted
cardone that no one will be able to du-
plicate exactly.

Now you're ready to write a verse inside
that has the charm (or silliness) of yes-
teryear. Here are a few "hand-me-downs"
that older members of the family may
remember.

For a friend:
Some trees are peen.
The ocean is blue.

MP,

I don't like some things,
But I like'you. .

For your "special" friend
The sun shines in the light.
The moon shines in the blue.
But as for my light,
It'll always shine for you.

.

For a zany friend:
Roses are red. ;

Violets are blue.
I kissed a cow
And thought of you.

On
Love many.
Trust a few.
But always paddle
Your own canoe.

Or: ,

If you don't like my apples,
Don't shake my tree.. .

If these don't suit your students` fancy,
encourage them to write their own verse.
If they need a little prodding, here's an
idea. Ask kids to first list different oc-
cupations ?nd then words that are asso-
ciated with each. Then ask them to write
short verses "employing" such "occu-
pational" vocabulary. Following are a few
examples.

Banker ."iitel
On account of this special day,
It may be of interest to say,
Depsits ofcandy and flowers
Will shortly be coming your way.

Weather reporter .

Hark! Fair warning!
Cupid's arrows are storming.
The forecast is romance;
Escape the tempest? Not a chance!

,
When students have completed their

valentines, they will have cards to be proud
of. And their loved ones will know by the
speckles on their faces and hands that a'
part of them went into every one.

4, Saadru Murphy Mitchell
Olga Cahill
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1 PHOTOGRAPHS can inspire unusual
valentine meisages. Have youngsters
clip magazine pictures that interest them, 4 .such as food, animal, or action shots.
Then have them think up clever phrases
to tie in pictures with suitable Saint .,

Valentine's Day messages. Paste
pictures on cutout paper hearts and
letter with hiarkers.

. -:.
II Rolls of colored "lick and stick" tape
may be used in various ways by the
valentine artist. Here a large heart is
covered with Individual loops of tape,
used in a mosaiclike way to fill the entire
area. The color blending is rich and
effective, and the raised loops contribute
a texture that is unique. . . :

ED3 Block printing with a foam meat tray: x
1 411"Trim edges from tray and imprint' a i.1design directly on the tray with a blunt

ppencil. Ink with tempera paint (mixed
.4,..with a little soap if it won't stick) or block. I ,S , ,printing ink and then press tray onto 1 4 rai,, ,.

. e,..1
plain paper. If your design has a written 1

iT1,-.7---,::,

11,

message then you'll have to do the
lettering in reverse on the tray or you will
get a mirror image. . JOAN LUNIGH

4 Send your "funny valentine" a fuzzy
greeting accented with jute twine. Use
natural or colored Shades and achieve
different by knotting, braiding,

i

i

I
I!

.,,r-Nit,,,
e.

,$.1r1,114.1.1,
''t .....V4

. 7 ; 4 :i
--

,..,effects
and snipping short pieces of this

1

,
_Alfti,-.inexpensive, readily available cord. Use

any durable craft glue to attach twine to i

sk,paper. Letter with markers.

11 Repeat tiny circles, squares,
triangles, and other shapes to form
borders, motifs, and lettering on white
paper hearts. Draw shapes with fine-line
marking pens in shades of red and pink.
Very tiny shapes give a lacy look.

DORIS BREINOLZ

1$ irosillucTon Fetway 1982
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Shway suirprise

FOLD red papa and cut three
identical hearts. Stack together,
run a very narrow line of glue
down fold-lines of two bottom
hearts. After glue is dry, fold
heart halves over like book
pages. Cut six designs from
white paper and glue across
each opened heart. Punch hole
for loop of red yarn. Surprise that
special someone by hanging the
heart on his or her doorknob,
chair post, or coat hook.
James W. Perrin, Jr. teaches third
grade at Boulevard School, -
Pittsburgh, Pennsylvania.

a.

Valentin* frame-up

TO CRAFT this special valentine
cut three heart patterns from
scrap paper. Make them large,
medium, and small. Trace large
heart on a pilece of cardboard
covered with print fabric. (WaP-
paper paste works well for this.)
Cut around outline. Trace and
cut medium and small hearts
from two different-colored
pieces of burlap. Center these
and paste on large heart. Mount
a photo in the middle and outline
with yam. Bend cardboard and
glue to the back to make a stand.
Joan Lunich is an art specialist at
the Elwood Community Consoli-
dated School, Elwood, Illinois.

225
ffilliTarrietal main. 411
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Heart twists

mall paper-covered wire twists
to astic bags, and turn them into

er valentine igns. Bend and roll these
dy-striped strips to form flowers, arrows, tiny

earts and other motifs. Attach them with clear-
drying white glue to red paper hearts. Write
greetings on the backs of hearts. (If striped strips
are not available, use plain ones.)
Doris Broth° la is a former elementary teacher, now a
children's writer living in Sleepy Eye, Minnesota.

..7.4147.

** I1A44
eY 41! Nur rrtet.

,

Ne`
smith,

)
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Giant greetings

SUPER-size hearts can be cut from folded pieces
of plain manila drawing paper, then covered in
bright free-form patches of color and lettered
sentiments. Keep color distribution nearly sym-
metrical, if possible. This is a good approach for
the older clasp that considers making lacy heart-
and-flower cards childish and silly.
Helen Randall teaches elementary at at Longfellow
School, Oak Park, Illinois.

"."122 wermuctnie feenrov Ism
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apsr pendant

YOUNGSTERS delight in
wearing special holiday
motifs. Cut a 1/2-inch slice from
any lightweight cardboard
tube. Decorate with paint or
oaper. Cut out two hearts that
just fit the circle and glue to
edge of front and back. Deco-
rate and hang from a 26-inch
length of yarn. Doris Brothels

Penn Dutch designs

DID you know there is a tradi-
tional art form that features
the heart in almost every one
of its designs? The folk-art
design of the Pennsylvania
Dutch incorporates the heart
maid in both obvious and sub-
tle ways. After studying some
examples, let children select
bright sheets of colored paper
to use in cutpaper versions
of (these tulip, heart, bird,
and geometric arrangements.
Amy Schaper teaches sixth
grade at the Hergo F. Birder
School, Saint Ann, Missouri.

Cover creations

TURN plastic covers from
coffee cans, ice cream, mar-
garine, and other containers
into 3.3 valentines. Add num-
erals, letters, brass fasteners,
bits of cardboard and other
odds and ends to lids to
change them into large clocks
or watches bearing "timely"
Saint Valentine messages, or
"stop" your recipient right In
his or her tracks with an ap-
propriate traffic sign greeting.
Jacqueline Koury is a retired
teacher from Arcadia, Caldomia.

e.
tifti .

1'
.0

$

3

,

4'...*:;;°

J.

4?

)ii

I

111.111.11/111, .- 111.11



nriDVRIMITE ner Pilau Ilia as
- . I,' liege

=0 a
1. Fold-and-cut 'heart art an be simple or extremely
intricate. Try to get youngsters to let scissors wander
freely in the same way that they use their crayons
when they do scribble-type exercises. the
design is cut, glue It on another contrasting paper and
cut around It, leaving thick and thin borders. Mount

. the two layers on a third background and ern!!
bash open area with separate small cutouts. '714f, Ir.- .-.. . - ;7

.1
man.. .. -? Ro- 4'4!

2. Teach children to identify small, medium, and
hearts as they make this valentine butterfly. Use
length of doweling or a tongue depressor for body.
Place small hearts on ends of a bent pipe cleaner for
antennae. Glue rhodium heart on front for head and
two other medium hearts on -back for second set of
wings. Glue large hearts in anterior primary set of ".
!ANL Nancy C. Browri.'.:

-:14..!trx;t

2. This rose ft made from alr-drying'ilaY; glued to
fed cardboard hurt, trimmed with green fabric leaves
cut with pinking scissors. Roll clay flat and cut oval
petal shapes. Form first petalinto a cone and pinch

..-_together at base. Add petals, one at a time, around it
::.and press together to hold. Up to ten petals can be:;24,
.;. added. Let rose dry, paint, glue to cardboard, let glue:,
,'.dry and add cutout leaves last:alit; Gisela OdhnertO
.4. Fold and"cut a string of paper hearts going.fromi;
[ergs to small. Remove center from largest heart and"..,
.trim to make slightly smaller. Repeat to make quite ii
small solid heart. Reassemble, keeping fold line on
each heart centered. Glue...piece of red yam. down
'center of all hearts on fold line. Cover yam by gluing':. smaller foil and paper hurts over it. Decorate backs of
all and hang. Betty Robins

5. For this milli "outstanding" valentine, do some
simple quilling. Cut paper strips, cud around a pencil
and glue to paper for stem and leaves. Add blossom:.
made from concentric hearts. Writes tender message'::

r;C:td,,A ;'anI;e7e. Ale4. t ate
on the back. ...f.4-...1L-..4.:v-r.tif*14/.441..;;;)irota stun

-;-e . 7 .)
6. Build a fortress of love foryour special valentine:9h

' a scrap-wood bus, glue together towers of wooden
spools and dowels. Paint with bright tempera or acrylic.
Glue on tiny paper-heart windows and flags of many':
colors. James W. Perrin, Jr....: , :*:
7. Real lace is no longer affordable for creating ornate

. ,tar

valentines, but free lace Is as near as the closest box of
crayons. With scallops, points, circles; and curlicues,
draw around the edges of layered paper hearts to
obtain the sumptuous appearance of traditional lace-'
trimmed greetings. hems Robbins
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Lacy cutouts are made by folding a square of
typing paper three times to ,make a tri,,ngle,
then cutting different heart shapes from the
two folded sides. The unfolded square is the,;
glued flat on a contrasting background. Broken
hearts are created by cutting interesting pieces
from a cutout heart and putting them together
again on a different background, leaving small
spaces between each piece.

latkkee Dicker is, art supervisor in Prospect Heights District
#23. Illinois.

Li_11 Neu* Wit Irnmey MS

Valentines emphasizing letterforms have a
contemporary appearance. Design by dividing
paper into at least 14 squares and rectangles.
Then paint one letter of the word "Valentine"
in each section, skipping spaces whenever de-
sired, to achieve a random arrangement. Fill
remaining spaces. Make a layered-look design
by mounting a cutout sheet of paper over a
solid one and painting inside the cutout shapes
with a ccitton swab dipped in tempera paint.
Putouts can be heart-shaped, round, or rec-
tangular.

knee Nobbles teaches all in Dayville Schools, New York.
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OBS-

akes word play
ild's play

e Reading Works Hanging Diction-
ary helpschildren get the hang of

-alphabetizing, dictionary skills and
sentence structure. And that's just one
small part of this dynamic new read-
ing and language arts program for the
second level. The Reading Works is an
educational breakthrough, a truly.
integrated multi-sensory learning
experience. A single prograntand a
single purchase unite reading, writing,
spelling, phonics. . . dozens of
innovative multi-media materials and
over 600 pages of reading. NDE
believes The Reading Works is so
effective that we offer this guarantee
when you purchase the entire pro-
gram: // you are not completely satis-
fied with yos,r students' progress by
the end of the school year, you may
return the program tor lull refund.

I1Y 1:1i& New Obsessions In female', lac.
IRO Dupont Strut. Plainview, N.Y. 1 Iso

would like to know more about THE READ-
1>ING WORKS program for the second Wye).

Plisse seed me.
Free intimated brochure and vinyl record.
the Resents Works preview kit

minis 5I.00)

Ades's. IOW .110

City State
.11111 11=0/11. &anima *ONO a110, ON.=

See Materials/Information oscine 177

711 INSTRUCTOR, Feb/very Ole

:O.,

=n5truc.-i-or a u Go p. tam, -ill

A VALENTINE GIFT

Red and white yam,is glued around
an empty can to _Make a pencil hold-
er. Add one or two pencils with taped-
on paper-heart decoration for an ex-
tra-useful valentine. JAMES PERRIN

. ',..1...6111.111MalalahlOdimill101.11

PRETTY PLAQUES
. .

Remove edges of a plastic foam
meat tray and use a toothpick or blunt
pencil to draw design lightly on foam.
Deepen design with a nail-or out-of-
ink bail -point pen. The; color'entfre
flat surface with watercolor-type, felt-
tip marker. For brighter color in some
areas, use several coats of marker.

DORIS BREIHOLZ

COPYR1GHTFAI...

VaV

D

;

4

'

SPRIGHTLY "SPRINGERS"

Attach' folded paper "springs" to a large paper
heart. Add contrasting heart-shaped features, feet
and/or hands to make a gay dancing figure. Suspend
several from doweling or a coat hanger for a mobile
to hang above your heator or in any draf:y spot.

- JAMES PERRIN234
"",:r71177". .
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POCKET FULL OF LOVE °

Paper figures are dressed in current
teenage style with cutout clothing. The
large paper-heart "pocket" is added by
gluing. down only its two outside edges.
Then a Valentine message is printed on
note-size paper, folded, and slipped into
pocket. HELEN ROSE

HEART FOLK

Plastic packing "squiggles" are used
fOr legs and arms pn this Valentine per-
son with the soft foam "button" head.
Heart-shaped body is cut from pink or
red construction paper., RUTH BYERS

11,7.144,

zr.42.0T
ipo- uniceimult
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Success-Oriented
Mathematics Instruction for Low Achievers
Succeeding in Mathematics is not just another math workbook
series. It is a complete and effective method for teaching
mathematics to average and below-average students in 'gradesK-8. The Succeeding.jp Mathematics program does exactly
what its title suggests it systematically guides the lower achiever
to success in learning inathematics. This new Worktexto program
fulfills an important need in today's classroom instruction by
allowing the lower achieving student a measure of success that
might not be possible in your basal math program.

Succeeding in Mathematics presents to you, the teacher, a
multitude of ideas for using a' success-oriented teaching'
approach tailored to meet the individual needs of each student in
your classroom. Succeeding in Mathematics builds basic
computational skills, develops problem solving abilities and
mathematical reasoning skills, and teaches both customary and
metric measurement through instructional devices developed
specifically for the low achiever. Page layouts are. simple and
uncluttered. Plentiful exercise is provided in all the basic skills, and
textual material is kept to a minimums Instruction is in the form of
easy-to-read explanations, erimples, patterns, and other non-
readila devices. Complete and comprehensive teacher's editions
give you all the information you need to use the Succeeding in
Mathematics program for solving the special learning problems of
lower achieving students.

If you aren't getting good results with your basal program,
Succeeding in Mathematics may be just what you've been looking
for. For more information about this new program from Steck-
Vaughn, please: write to us' or complete and send the coupon
below.

STECHAUGHN Box 2028 Austin, Texas 78767
Please send me more information about SUCCEEDING IN
MATHEMATICS e
Name

Title

o
School I.

A Address 11_I
e City State Zip ." I

.
-,, of41. es es wit so so en ow MMMMM woormatirelpmmosimesawimiussiim.

235 illtniUCT011 'Aswan. 1 ova ws
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HEarts inmusical mEaSUrE
([VA S. DANIELS

,VY' the seams ci Saltntlne,
I when hearts rule supreme.

Rlnk,Iatgsoesmafl,
psper or laceyour pupIls are

probahiy - with hurt shap

L t their asthdc efforts help de.

velop a law musical rooccp

You mlgJit Ilk, to us a pop

song for your them."Lovs
Makes the Wcdd 0* 'Rcimd,"a

pleasant liii waltz from the

David Mcnkk production Cernl-

v.1. The shut music Is available

at any comwdal outlet and a

will prove the lyrics are

acceptable (or cbil&n to sing.

Let paper Marie- help children

understand the grouping of -

cents In this seeg; help them plc-

tire the onetwo, three; one

IWO, three rhythm. Use red aid

pink hearts cut from construction

paper. Staple a pipe ckanet to

back olbeart-and then thpe pipe

cleaner to a ruler. Vollal Eveiy
° child has a valentine concept-

builder.

Let the children with red hearts

represent the accents, talslng

their rulers high on beat cc,

while the children with pink

hearts raise their rulers cc the

to unaccentid bests, held

ihoulder high. Be sure to have a

smali ci children stmd and
observe the pastern this makes.

Ask for other Ideas fros the

dNL
Do you know of the old

familiar scale song.-TM1 Know a

Pussy Wlllow" ('her

silver gray, sits Mess dow,i In the

meadow. . .")svbstilulevaleo.

tine words, using the following or

creating your own lines with the

class. I have s Mule Valentine /

As you can plainly i.e / Ii cease

inside es envelope f That wee

aMrss.ed to / The mailman

brought It to my boise / (H.

kaiewjus*whetetocome)/Wbea

I c be.. I found It, cow I f

Weeder who is's fr" / Guam,

-- 1D .

guess, guess, guam.... Since the At another time, you may want

scale song uses the eight woes of to UgN the four beats In

the major scale from one to eight, a different oedsr.-psrhaps low

use eight hearts. -Perhaps you C, E, 0, hIgh C (the ravine

wouldllkesachhearttobeablt order),oehighC,E,0,lbwC.

larger than- the preceding to show Try to sing your sew arrange.

the differences of the pitches as ment without be bells, then

you sing up sod down ths scale, check to san If you sang ft cot-

The eight hearts can have a redly. asaidren can also d

thriad-loop stapled to the back, these pitches at the piano If very

and thes, could be hung on a lasali hearts are lightly gummed

pegboard. If on. Is available, to piano keys C, E, 0, and C.

Older children may want to place Sing the familiar American

the pItches in their proper rein- folk tune-.-'Dulin', You Can't

tionships, to' show the hail and 1..ovs Oas"snd devise rhythms

whole steps In the major sca1e to St the measures containing

Young children may be satislled three-quarter same. Song B be-

to use felt hearts, placing them low, attach a heart to a yardstick.

relatively higher (or lower) each and lap it against a desk, the

tho. on the Ssnriel board. board, o th. door. As you pro-

Valeitine hearts can help chil- .:.- to sing about TWO, add in-

dies visualize the tones of the other beast, and change the

tonic chord. Teach the following rhythm. Keep adding until you

song. A below, and then make a are Snisbed with as many verses

lcrgs red Mart, a small red heed, you can devise.

a rn.dium4lze p11± beast, and a
,

slightly smaller white heart 1* Is ,

also possibl. to use four red .4 .IIU ba 11*1 0 0

hearts of th. urns size, labeling ...e.ñIv5 maca j' j,1
one C, another 0, thee E, and C . . .ya. cut I,.. rosin

.ltchagain, reprsntctlng the r
.adsOIUbw.mic.

. . .y csm, so. rivt

names for the tonic chord In the - s.d N.y av. I a a

key of C. Dlatnbuis the : aslU play Itkla J' fl
four amonasoc bells In random Us. other valentin, heart Idea

order, and let your class discover to develop musical concepts I'
which bell should play first, sic- decorate your room? .

cod, third, and fourth 10 COlTS-

spond to the melo4 of the song.
CLVA S. DANIELS is sisocilte cosliser

ci Music, TemIi Uuwves ut.

Now arrange the beans this Wi7. PMlideb.. P.ensyIvaflhi.

A

3- 1 J- lJ1
Wy 10..ip.. SUOG SLAIG' StIwi IL.14M 11.s, OwN4i-- fir'=

I NI' SwN p.. Wa. I NIl Ia.. p*. N a. p.. IUI SLAY

Sl.00C SL00 Ia. I 1011 OwN P ki p. IN I a.J.u- .

j4_4 -,

SI.1.. p. w' I... OHS p. c..' 10,. 004

.1 i=3L=- tw-'

CI 10. 004 là.. a.0 10. . A..h., p. cw 105 04,
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Now you can create a meaningful
environmental program foryour class
even with limited time and resources.
Mtn the Nalunalors Aleansa & cent Moorilsittlekowe copy of eta Almanan.
vironenimalist's Comisr ey. yaw use ens Yosehork 104Ada and see Taxan-
antonym, an anvirscanonki sunk:Wm say at KW
for your class. Vow will and Medic% of 1
Mises for lessens, clam prokais and 100"0"mtga"8140140.0
NMI hips for sash manse if ilk natural III to wok WM llowsl. Neu Took N.Y. MN I
mac Than as moos for students la atm. mai us Maim sas Off I
Yep records and lo ripen On their Van Pismo owl ow Om Klis sse.111

preiscts Owl Nemo 0 NoTT1.
Cm(ONO LOWS gi meows heals

I anises Mosby poTTIINT our ke -
wow TIN.

bah

Onkr your clam kA M moclal prim
of M.1114. n contains 36 Almanacs, see
Teacher's Outdo and ono miry if the
Tamonotrry of Invirsownontsi Iducallon

Or sand foe m tumainalkin

A

FOP people WIM Want tO know
what all the bowing Is about.
The most useful single source of basic information about the
issues. persons and events that have shaped the present
climate in ediagt"Ronald Gross, Washington Post .

"Here at. concerned teacher's review of what
has been said in education, who's been saying it. and what
they're concerned about... Postman and lAteingartner
combine gentle humor and sarcasm with their straight-
forward approech."Librani Journal

"A uniquely eliciting and infor-
mative book. It reads like a novel
but is encyclopedic in its OWN.,
age Louisa Bites Ames, Gime
institute of Child Development
57.95

THE
SCHOOL

BOOK
by Neil Postman and Charles Weingartner

delacorte areaw Ila tot

IIIIIRUCI011, dofinak fftif
, t

"'"4.

. .
"t

4
SELECTED BY DIANE CRANE 7.
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tf ..: Te. . ` . 211tft 4'44
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Harry Happyheart
THIGpright paper mobile will
give 'any classroom a holiday
air. Each heart Is cut double
by holding together one sheet
of red and one sheet of white'
piper. They are assembled by
sandwiching short lengths of
string between glued-together
hearts.
GERTRUDE KLINK McMURDY

Love
-

CREATE a vertical -"thoUght
hanging" with squares-of pa-
per linked by loops of yam tied
through punched holes. Add
bit of texture and shine by
"framing" with circles of glued
yam or metallic cord. Tie on a
cutout shape to mark the end.

JACQUELINE KOURY

Bendable
Cherry Trees

WHETHER teachers like
it or not, cherry trees still
seem to be associated with
George Washington. In
this .-cutpaper version
cherries are snips of yarn.
Branches can be moved
to vary the design, as they
are attached with 'paper
fasteners.

,,JACQUELINE KOURY

23
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Poke and
Sew Valentine

USE a discarded ballpoint
pen to punch a pattern of
holes in a plastic-foam
meat' tray. Stitch through
holes with a blunt yam
noodle threaded with red
yarn. This makes a good
"starting stitchery" proj-
ect. JAMES W. PERRIN

String-Along Sentences

CUTOUT letters are not as difficult to
make as they seem. Start with a pile of
paper rectangles, all the same size. En-

k courage variations like the heart-shapOd
,openings. String by punching plow
together holes at 'each upper contact
point. Thread yarn through these holes.

JACQUELINE KOURY

'thought
; of pa-
aim lied
I. Add a
hirirt by
of glued
Tie 'on a
the end.
KOURY

.4,

.................. .

Pr tzels for
Pig veers

WITH stale pretzels d°'er noted by a local firm, pint
milk cartons (rinsed and
*HA staples, glue, and
brown paper, one third,
bade made log cabins for
Lincoln's birthday. Staple
tartans, shut. Glue on
lastzel logs," paper roof,

"" 1
its trik: 11.1f4V17:11711A GARiAND

1f7e

Party Pretty
FILL this basket with small
candies to make an edible
valentine. Construct by
gluing half a three-inch
section of cardboard tube
between two tagboard
hearts. Add paper handle
and decorative
Cover tube with white pa-
per if necessary.

ELLEN WISE

..

. ,

I

I s I

.011 ' '

Th

A

COSOM WAS THERE
And COSOM Products will be there all the way through
junior and high school too.

We invented floor hockey ... and all the equipment that
goes it. Therefore. It's only natural that COSOM would
be the only complete line for all school levels.

You can choose from our 36" long Model 785 for the little
kids; the Model 800 for the middle size up-andcomerig and
Models 810 and 815 for junior and senior high and college
stars ... and of course we also have accessory items like
pucks and balls and nets.

While hockey was first, It Isn't our only love. The COSOM
line also means Balls and Bats. Shuffleboard. Bowling. And
a full range of basic skills games and equipment for boys
and girls of all ages. COSOM is there to help you teach them
basic sports fundamentals, skills and eyethand
coordination . . without getting hurt.

No matter whether physical training is your primary or
secondary responsibility, you owe it to your students and
yourself, to keep fully informed.
Write for our tree Institutional catalog.

COSOM realirelna=lectsf Pen. 'A.m., bp, esese

entauCtolt. Akriaw. ism tl
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Art in
hearts "f
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Fanciful friends

GIVE that swiml parson a special viten
tine "pet." Collect round cardboard boxes
like those containing salt and oatmeal.
Cut bodies from these curved forms.
Paint them with tempera. Then add
heads cut from lightweight cardboard.
Trim with additional cutout paper hearts
and pieces of paper dollies. Tie a small
folded tag around pees neck, bearing
your personal valentine greeting.

AMU W. PERRIN. 111. ter:bes third trade at loole.
void school, Ihttsboatta, Psaarilvaaia.
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ACQUISITIONS AND SELECTION PLAN-- ADDENDUM
June 30, 1983

1. GENERAL COMMENTS ON SELECTION CRITERIA

1. SUGGESTION: If clearinghouses develop additional or clarifying
selection criteria they should send then to SMERC, and we will
reproduce them and act as a.switching station in order to share
them with the rest of the clearinghouses.

2. Q: Can book reviews be included in the Practice File?
A: Yes, as long as a copyright release has been obtained.

3. Q: Will the NEPF cite films (NO), software (NO), software
evaluations (YES).

4. SUGGESTION: Make it clear to users that the NEPF is not
a comprehensive collection on anything, just as ERIC isn't a
comprehensive collection on anything.

5. Q: Can tests be included? o
A: YES, if they are complete, non-copyrighted, stand alone and
can be used by the practitioner without accompanying materials.

6. Q: Will SMERC acquire and select documents?
0 A: YES, during the pilot year. After the pilot year, all new

sources of documents, training materials, proMotional materials,
etc. will be turned over to the clearinghouses.

7. Q: What are the differences between NEPF and ERIC documents? Is
length the real difference/criterion? Will the Practice File
brochure/flyer clarify the differences between the "regular" ERIC
file and the new file?

A: With reference to acquisitions and selection, the Practice
File project is attempting to do several things: CO Tag documents
already in ERIC which are practitioner oriented for easy retrieval
by computer (guidelines for doing this will be forthcoming
shortly from the ERIC Facility); (2) Identify highly desirable"
types of documents already in ERIC in small quantities and develop
new sources for these types of documents so that they will me
more plentiful in ERIC; (3) Identify new types of documents for
ERIC; identify new sources for these new types of documents and
recommend that ERIC include these new types; e.g. Fact Sheets or
"fingertip facts"; full text of book reviews or software reviews
or newspaper articles or "commentaries" or journal columns or

1

241



brief descriptions of promising practices; locally-developed
and/or teacher-developed materials if they serve Las a model;
compilations of journal articles (see also V. beloW for more
on this topic). The target audience for each of the above -
described materials is school-based PRACTITIONERS, PARENTS,
or STUDENTS. During this pilot year, the NEPF staff will focus
on collecting these new typeorthe ERIC clearinghouses will send
on to the SEPT these new types, while continuing to acquire,
select, and process ERIC documents as they always have. If a
document belongs in ERIC under present ERIC guidelines, put it in
ERIC in the same manner as always. If you acquire a document
which you would reject under present ERIC guidelines, and if it
is intended for the educational practitioner, send it to the NEPF
for consideration. The flyer won't really clarify differences,
but will explain to old sources and potential new sources that
EMIC's,focus is expanding.

8. Qs Will the clearinghouses take over the PP function at the end
of the pilot year so there'won't be a break in the processing of
PP documents?

As It is the hop 'f the PP staff that this's/ill be the case.
Everything that t llearinghouses need to do so will be made
available to them., . If the evaluation shows that the PF is
providing a desirable adjunct to ERIC, it is likely that the
clearinghouses will continue the work of the PF.

9. Qs What is the rationale for choosing teacher-developed materials?

As We believe. that there is a wealth of teacher-developed Materials
out in the schools which would be of value to another teacher.
If such maturials are legible and can be used as they stand,
without additional materials or instructions, we'd like to consider
including them as Practice File materials.

10. Qs Can games and puzzles be included in PF?

As Descriptions of games and puzzles may be included. An
actual game (in a box) or an actual puzzle (in a box) would be
Level 3. And there will be no Level 3s in the PP. The wording
of the specifications for this type of material should have been
clearer.

11. Qs Related to the "pictorials" type described in the Acquisitions
Plan, can just an illustration be submitted or must a narrative
accompany the illustration, chart, graph, etc.?

As Some explanation of the pictorial will probably'be
necessary for the user to understand how this material can be used
in the classroom or in the schools.

4
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12. Qs Will foreign language documents be included in the Practicer.:
File?

Al While we anticipate most practice fit, docum.ents will be
written in English, we will accept documents written in other
languages. However, these documents will have to be indexed and
abstracted by the submitting clearinghouse because we have no
translators on our staff.

13. Q: Would a clearinghouse be reimbursed for submitting its own
document (e.g. fact sheets)?,

A2 Yes.

14. Qs When the clearinghouses are reimbursed by the PF for
documents, how may this money be spent?

.

.

..-/

\ A: This reimbursement is designed to cover costs involved in
\ acquisitions, selection and shipping materials; therefore,

all reimbursements should be utilised in corresponding
categories.

II. NEWSPAPER ARTICLES

'17 Q: What about duplicate newspaper, articlesWashington Post, New
York Times, etc?

As The question of duplicate full text newspaper articles, as
well as the issue of copyright releases for full text newspaper
articles, is being invesigated by the PF staff. We should have
guidelines for submitting newspaper articles by mid-July. If, in
the meantime, clearinghouses would like to submit newspaper
articles for consideration for the PF, please do so.

2. Qs The examples used in the Acquisition and Selection Plan had
no cataloging information. Will these have cataloging data when
they go iitto PI?

As Yes, the examples were included in the ASP in order tc' show
varying Whale:of documents which might be entered in full text.
If such articles are used in the PF, appropriate cataloging and
Descriptors will be applied. There also must be a copyright
release.

III. NUMBERS OF DOCUMENTS

1. Qs Our clearinghouse puts in more locally-developed materials
than the PP staff may think so we may not have many to submit
to the PF. Must we put in a certain quota?

3
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A: NO. The numbers of documents suggested by the PF. for each
clearinghouse was a suggestion only. No clearinghouse must put
in a certain number nor is any clearinghouse limited to a cer-
tain number. Some clearinghouses are simply not particularly
practitioner-oriented and consequentIy would undoubtedly have
fewer documents*from which to choose.

2. Q: Is the number of documents submitted to the PF subtracted
from our normal input, orsis it in addition to our regular input?

As IN 'ADDITION TO. The PF staff suggested using different
letter codes to differentiate PP input from ERIC Clearinghouse
input, but CERIC didn't want new codes confusing users. So we
will be using clearinghouse codes, but the input will be in
addition to that which, you are already preparing.

3. Q: How will the anticipated budget cuts identified by CERIC
affect the number of documents?

A: The ERIC clearinghousei operate on their budgets; the PF
operates on its budget. The budget for the PF is set for the
duration of the project (10/1/82 - 9/30/84). Hopefully .there will
be no budget cuts for clearinghouses. If there are,, any
decisions about changes in numbers of documents submitted to ERIC
will be between individual clearinghouses and CERIC.

4. Q: We have access to thousands of documents fitting the
selection criteria of the PF. Should we submit them all?

A: NO. The PF staff wants to make`sure that input from all
clearinghouses is considered, that all new types of documents are
repro/minted. We estimate that we will add about 1200 documents
during the pilot year, which obviously limits somewhat the space
for hundreds (or thousands) of documents from any one
clearinghouse. We feel the PF project is a marvelous opportunity
to experiment to se, what the educator in the field really finds
valuable--full text, reviews (software and book), etc. The
evaluation of the project is designed to give us this
information.

IV. FULL TEXT DOCUMENTS

1. CAUTION: Be sure to have cataloging data appear in full text
documents. WE AGREE.

0

2. Q: Will full text documents have Descriptors?

A: YES.

4



3. Qs Will there be any Level 3 documents in the PF?

A: NO. All documents must have a copyright release for at leaSi
Level 2--preferably Level 1.

4. Q: May we ,write a 500-word description (for full text) of a
copyrighted document?

A: NO--on two levels. A 500-word descriptiOn would in reality
be a 500-word abstract, and we plan. to keep abstracts under 200
words, as is currently the case with ERIC. Also, as stated
elsewhere, there will be no copyrighted doCuments in the PF
unless accompanied by a copyright release.

5. CAUTION: One clearinghouse suggested that full text documents
might have to have a copyright notice online, perhaps with a
statement 'Copyright he by: . The
PF staff will try to get a legal decision on this--or at least an
informed opinion. Also, the PT staff will revise slightly the
copyright release notice to accommodate retrieval of full text
documents online: Authors and potential authors of full text
documents will be notified that their item will appear in full
text in RIE and online.

411
6. Q: Will the presence of full text documents (which will not be

microfiched) cause breaks in the microfiche collection?

A: We will do one of two things here: 1) film the full text
documents to avoid breaks in the microfiche collection even
though there is no backup document and even though the full text
will appear both in RI! and in computer printouts= or 2) not film
these full text documents and assume there will be no greater
confusion for clients than that caused by-Level 3 documents.
Your input on this issue would be appreciated.

7. CAUTION: Decisions on the inclusion of,full text items (500
words oc less) are going tolpetough. WE AGREE. When making,
the decision on the inclusion of a full text document, ask
yourself 4 questioniu Is this item going to help fill the
information need of my clientele? (INCLUDE IT) Is it a topic of
current interest to educational practitioners? (INCLUDE IT)
Will it be quickly out of date? (EXCLUDE 4T) . 'Is the topic
covered adequately in .the existing ERIC literature? (=MODE IT)
Asking yourself these questions will help you to make the
decision about adding any document to the system.

8. Q: Do the clearinghOusel have to reformat and retype full text
docments prior to sending them to SMERC?

I

1.



N./

,

A: NO. The PF staff will reformat and retype any document in-
cluded in full text format during the project year. If the ERIC
system decides-to continue including full text documents after
the PF project is overt-it will be the responsibility of the
clearinghouses to do this reformatting and retying. HOWEVER,
look at the bright side: abstracts don't need to be written for
full text documentsa trade-off. 9

r.

9. CLARIFICATION: The wording of the answer to Question 8, page 4
of the AcqUisitions Plan needs clarification. The Question was:
"How will practice file documents be made available to the user?"
The Answer to that question should read: "The. futl text
documents will appear in the RIE catalogs, onlino during a
computer search, and in the computer printout when printed
offline. All other documents will be available through ERRS in
microfiche format and/or, in paper com.° The underlined phrase
did. not appear in the Acquisitions Plane 'and led someone to
believe that all documents in pit PF,would be Level 2--not true.

V. JOURNAL ARTICLES pommy

1. Q: Should clearinghouses compile journal articles for the PF?

A: They may, but they don't need to If they do, they should be
aware that copyright release must be obtained for each journal
article in the collection.. The PF staff will attempt to obtain
these releases if the clearinghouse does 'not, and if the
clearinghouse compiles the articles: The Pr staff feels thin type
9f material in the PF is one of the more interestint
possibilitiesespecially if literature on a topic is scattered
among lots pf journals or lots of years and is sparsely
represented in ERIC at present. We also recognize that this may
be one of the more time-consuming and difficult types of
materials to locate, compile, and obtain copyright releases for.
We plan to try, however. Peel free to make suggestions; feel
free to make compilations of ideas on a single subject; feel free
to get the copyright releases; feel free to not get the copyright
releases (and leive it to the PIP staff to do so).

2. CAUTION: Be 'sure that compilations of journals, meet the
reproducibility standards of ERIC. WE AGREE, and WE WILL.

3. Q: 'How will the PF catalog the opmpilations-of journal articles?

A: The exact method of cataloging has not yet been developed,
but' will be shortly. PP staff is working with the ERIC Facility
on this matter. Since all PF cataloging will be done by PF staff
during the pilot year, this,, problem ihould not concern the
clearinghouses at the'moment. All ERIC cataloging procedures
will be turned over to the clearinghouses at the end of the pilot
year.



1111
VI. ItSCORDKUP1103, ETC.

el

1. Q: Now will the author of a document submitted to SMERC for
inclusion in the PT be notified of acceptance or rejection?

..00

Al This question arose several times, and my response was that-
the PP would like to notify the clearinghouse, which submitted the
doctiment and the author of the dociment of the status of the
document unless the clearinghouses would alter that we notify
the clearin house and the clearinghouse could then notify the
author. I wo ld like to hear from other clearinghouses of any
preferences they might have. We want to do what's easiest for
the clearinghouses.

2. Q: What if a clearinghouse gets a copyright release on a
potential PP document/and then the P7 staff decides not to put
the, document into the PP?

As, If 'a Clearinghouse acquires and selects a document and
obtains a copyright release ft.. it, and if it meets the
specifications" of the PT, itis extremely unlikely that the PF
staff would then reject it: If this ever happened, we would
certainly document the reason for such rejection --both for the
clearinghouses and for the author.

3. Qs Should clearinghouses put a clearinghouse accession number on
documents prior to sendiflg them to-SMERC?

A: I' not certain, how .the various.- clearinghouses handle
transfers of documents,:. but I would suggest that they handle
transferring Pt documents .just as they handle regular ERIC
documents: Jim Davis and Sydney Meredith of SO have agreed to
draft a suggestion of .how to handle, this. I will circulate
their ideas to the rest of the clearinghouses. -Any other
suggestions would be welcome. Againi the PP staff wants to make
it as easy as possible fOr-the'clearinghousea.

4. Qs The Acquisitions an - Selection Plan indicates separate
records be kept for"? doGissents. What records. must be kept?

A:. The minisium number possible. Jim Davis and Sydney Meredith
of'SO are drafting suggestitms for the best way to handle this.
These suggestions will be circulated to,ther-clearinghousis very'
soon.

5. Q: The Acquisitions and Selection Plan indicates that if SMERC
acquires documents appropriate for input through the regular.
clearinghouse channe7s these documents will be sent to the
Facility for distribution to the appropriate clearinghouse.
Wouldn't it be more efficient for SMERC to send them directly to
the appropriate clearinghouse?

7



A: Probably. If there is no objection, we will send the*
directly to the appropriate clearinghouse. If we are unsure which
is the most appropriate clearinghoCse, we will send them to the
Facility.

VII. NEW ACQUISITIONS SOURCES

1. Q: There are endless numbers of acquIsitions sources which are
not formal and are' not listed' in the ERIC Acquisitions
Arrangements, catalog. Row are, we going to avoid duplication of,
effort? How are-we going to avoid stepping on each other's toes?

A: pF staff are at this very'moment putting together lists of
potential hew acquisition sources. We will circulate the entire.'
list to the etitire ERIC system, noting which potential sources are
earmarked for each clearinghouse. Consequently, there should be
no "stepping on toes." As for "informal" sourOes tapped by
clearinghouses at present, if there is no overlap or stepping on
toee at present, there should be none in the future. .Please do
continue your informal, contacts.

Thank you all for your thoughtful review of the DRAFT Acquisition and
Selection Plan. I hope this addendum has helped to clarify some rather.
complex issues.

?is I siated,in'a previous memo, Mary Moray, Project Coordinator for, the
OF,, will be contacting each clearinghouse durihg the month of.July to see
if there are any questions or problems which we can help you with.

In the meantime, feel free to write or telephone at any time.

Katherine Clay
SMERC

333 Nlin Street
Redwood City, CA 94063

(415) 363-5450 .

8
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San Mateo County. Office of Education
333 Main Street

Redwood City, California 94063

NATIONAL EDUCATION PRACTICE FILE
Field Test Site Training Seminar

September 26-27, 1983

AGENDA

8:30.- 9:00 Coffee and Refreshments

9:00 - 9:45

9:45 -10:20

Registration

Malcom* and Introductions

Seminar Objectives
0

Appendix G

(Jean Holbrook)

Orientation to SMERC and (Karen /remain)
Tour of SMERC Facilities

10:20 -10:35 Break

10:35 -11:00 Introduction to ERIC (Sara Lake)

11:00 -11:05 Explanation of National Education (Mary Moray)
Practice File

11:05 -11 :30 Introduction to Search Negotiations (Mary Moray)

11:30 -12:45 No Host Lunch at Pete's Harbor

Room C

12:45 - 1:45 Introductions i Objectives for Today (Kathy Clay)

Brief Background on Test Sites (Participants)

8ackground/Dpdate on Practice File (Kathy Clay)

1:45 - 2:30 Bow Practica File Differs From ERIC (Mary Moray)

Limitations of Practice File ,(Mary Moray)

Composition of Practice File (Mary Moray)

2:30 - 2:45 Break
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2:45 - 3:15 Role of Test Sites

3:15- 4100. Questions/Discussion

September 27
California lima

$ :00 - Coffee and Refreshments

Forms/Reoordkeeping/Billing8:30 - 10 :30.

Search Request Forms*

Summary Sheet
(for billing purposes)

Evaluation

Site Characteristics & Operation
(fill out form now)

Client Reaction Card*

10130 -10:45 Break

10 :45 -12:30 Brainstorm Potential Needs/Problems
of Test Sites

12:30 - 1 :15
Roos

Filling the Needs and Solving the
Problems

Explanatory Materials/PR

ERIC is EXPANDING*

Cover Sheet for PP printouts*

Inhouse Catered Lunch

(Mary Moray)

(Kathy Clay)

(Jim Davis)

4

(Clay/Moray)

(All)

1:15 - 4:00 Filling the Needs and Solving the
Problems continued (All)

*Approve and/Or Revise
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APPENDIX H

NATIONAL EDUCATION PRACTICE FILE

The National Education Practice File (NEPF) is a two year project funded by NIE (National

Institute of Educatio ) to collect materials and develop a computerized file of information

designed to meet the ific- needs of teachers and administrators in their day-to-day

operation of schools. A group of practitioners (teachers, administrators, librarians,

counselors, and support staff) motto identify types of materials considered most useful by

education practitioners. In addition to the new materials being collected, over 14,000 already-

existing ERIC documents have been tagged. as practitioner oriented. All are searchable

through the ERIC system. With the cooperation of the 16 ERIC clearinghouses, networks are

being established to acquire additional documents to add to this file. TheNational Education

..
Practice File includes selected test sites:

e (1) INFORMS Iowa Department of Public Instruction
Des Moines, IA

(2) NYCTCC New York City Teacher Centers Consortium
New York City, NY

(3) SMCOE San Mateo County Office of Education
Redwood City, CA

(4) SSEC Social Science Education Consortium
Boulder, CO

(5) WCISD Wayne County Intermediate School District
Wayne, MI

These sites will provide access to a search of the file for their clientele. The entire project is

being evaluated to assess the usefulness of these materials to school practitioners.
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ERIC IS A-N-D-1 N G ITS FOCUS/

ERIC is now involved in an experiment which is
dikigned to provide access to a special selection of
makerials that will help educators meet new demands
and 'changing needs.

In addition to the traditional ERIC documents, we are
now seeking practice-oriented materials which are
short, timely, and ready for immediate application in the
classroom or at the school site. These materials may be
teacher-made, locally produced, or developed by
sources not previously tapped ERIC.

HERE'S HOW YOU CAN H P
In

Be alert for the following. types of practitioner-oriented
documents . . .

Games/Puzzles
Worksheets
Promising Practices
Handbooks
Brief Research Syntheses/Summaries
Fact Sheets

Send two copies (if possible) of your candidate
documents and reproduction release to the ERIC
clearinghouse which covers your subject area or to the
ERIC Processing and Reference Facility which will
forward your document(s) to the appropriate
clearinghouse.

ENCLOSURE: Submitting Documents to ERIC



NATIONAL EDUCATION PRACTICE FILE

SEARCH REQUEST FORM

Name Date of Request

Address

Telephone-( )

"f" Search Topic

INIMM

Search No.

Date Search Conducted

Data DIALOG Printout Received

Date Search Mailed/Delivered to Client

Number of Minutes:

Number of Prints:

Tymnet or Telenet

Practice File Only

1. Request received by (CIRCLE ONLY ONE):

1. Mail

2. Phone'

3. In person

4. Linking agent

2. Grade level (CIRCLE ONLY ONE):

1. Pre-K

2. Primary (K-3)

3. Intermediate (4-6)

4. Middle (7-9)

5. High School (10-12)

6. Post SeCondary

7. No information

3. Ind user's primary position (CIRCLE ONLY

ONE):

01. Elementary teacher

02. Secondary teacher

03. Adaipistrator

04. Librarian

05. Counselor

06. Student (not teacher as student)

07. Coordinator/consultant

08. Professor

09. Area or intermediate education agency

person

10. Other (specify)

11. No information

4. How client first found out about ERICrand/or

the Practice File (CIRCLE ONLY ONE):

1. From linking agent

2. From brochure

3. From colleague

4. Other (specify)

5. No information

Estimated Computer Connect Time

ERIC in Addn. to Prac. File

5. primary way in which client plans to U6O this

information (CIRCLE ONLY ONE):

1. School site or classroom practice

2. Curriculum development

3. Speech or paper (not course requirement)

4. Fulfill course requirwent

5. Professional development

6. Other (specify)

7. No information

6. Types cf information neeead (CIRCLE ALL THAT

APPLY):

a. Administrator guides

b. Annotated bibliographies

c. Book reviews

d. Curriculum guides

e. Fact sheets/ready reference

f. Games/puszlis

g. Handbooks

b. Learning activity packages or learning

modules

i. Lesson plans

J. Pictorials

k. °Promising practices

1. Public relations materials

m. Research summaries

n. Research syntheses

o. Resource materials

p. Simulations

q. Software/hardware evaluation

r. Task cards

s. "Units of study

t. Worksheets

257 Form PF-Cd.
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Test Site

Month/Year

of Searches

Summary Sheet (for billing purposes)

N of Connect hours x $16 =

N of Tymnet/Telenet hours x $ =

N of resumes printed x $.10 =

Total =

August '83
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NATIONAL EDUCATION PRACTICE FILE

MATERIALS ENCLOSED

What is the NATIONAL EDUCATION PRACTICE FILE (NEPF)?

NEPF is a collection of materials for use by the educational practitioner.

fl

6

NEPF materials are being added to the ERIC system for easy access by the practitioner.

You, as a practitioner, have been selected to receive this package from the NEPF.

Test sites

INFORMS IOWA DEPARTMENT OF PUBLIC INSTRUCTION DES MOINES, IA
NYCTCC NEW YORK CITY TEACHER CENTERS CONSORTIUM NEW YORK CITY, NY
SMCOE SAN MATEO COUNTY OFFICE OF EDUCATION REDWOOD CITY, CA
ISSEC SOCIAL SCIENCE EDUCATION CONSORTIUM BOULDER, CO
WCISD WAYNE COUNTY INTERMEDIATE SCHOOL DISTRICT WAYNE. MI

t
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Search Number: - 1_4

HOW useful was the learch, overall?
el

__Very useful Somewhat useful Not useful

Oo you understand the nature of the National Education Practice File?

Very clearly A little Not at all

I.. Now clear was the explanatory information on. the Practice File?

Very clear Noderitely clear I' Unclear
. ,

I. Would you,use the Practice File again?

Yes No

I. Would you be available for a. folynoup phone call. about the File's usefulness?.

Yes No ,

Best time of day to call (your time) Best phone no.

i. Other comments;

'1'

260

National Education
Practice File

Initial Search Evaluation

Please .

return!

Your comments are
very helpful.



APPENDIX I

=MENDED PROCEDURES FOR PROCESSING FULL TEXT DOCUMENTS FOR ENTRY METO,RIE

SELECTION; As of the end of document processing for the Practice File project
(May, 1984) Cull text documents must not exceed' 500 words.
Content and writing should be high quality.

COPtRIGIFfs The intention to use the document as a full text entry must be
explained when reproduction' release is sought. A Level 1 release
must be obtained. A journal editor might stipulate that a reprint
permission statement be included as part of the full text entry.
If so, place the reprint notice after (Author) at ,the end of the
full text entry.

O

DOCUMENT PREPARATION:

PREPARING TEXT FOR TRANSMISSION:

Proof text for any typographical errors or misspelled words.
Because the text must be entered as a solid paragraph and conform
to EPN rules for abstracts (e.g. no underlined or italicized
vords), format may need to be changed to make the document more
readable. Content or meaning must not be changed, however. The
following are acceptable changes: (1) underlined or italicized,
words may be put in quotes or changed to upper case depending open
the emphasis to be conveyed; (2) parentheses may be added to the
numbers in a numbered list; and (3) paragraph or section headings
may be changed to upper case.

PREPARING TOE DOCUMENT FOR MAILED SHIPMENT TO THE FACILITY:

Prepare a one-page sheet with a copy of the full text document.
Cut and paste as necessary so no extraneous text or advertising
appears. If the document is an article from a journal or
newsletter, include the full citation. Send supporting
documentation, such as the contents page from the journal, to show
proof of the citation. Write the clearinghouse accession number
in the lower left-hand corner. Leave space in the upper left-hand
corner for \the ED number. Place the reproduction release label
and the HIE disclaimer label on the page. Always check "minor
changes" 'on the lisclaimer label. This page will be filmed as the
second frame of the microfiche. The first frame will be the
resume including the full text entry. It is permissible to create
a title page to precede the full text document i1 there is no room
to-place the labels. See Attachments A-D for examples of one-page
document preparation.
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DATA ELEMENTS/FIELDS:

LEVEL: Level 1 is mandatory for full text documents.

INSTITUTION: If the document is an article taken from a journal,
newspaper, or newsletter and there is no author indicated,
use the publication as the institution. If the document
is an article taken from a:journal, newspaper, or
newsletter with an author indicated, make an entry in the
author field and leave the institution field blank.

GEOGRAPHIC
LOCATION:

If the document is an article taken from a journal,
newspaper, or newsletter and there is no author indicated,
use the geographic location of the publication.. If the
document is an article taken frog a journal, newspaper, or
newsletter with an author, use the geographic
location of the author if indicated.

PUBLICATION: Use 080 in addition to another appropriate code if the
document is a single journal article.

AVAILABILITY
(OTHER THAN
EDRS): Not applicable.

JOURNAL
CITATION: An entry must be made in this fieldlif the document is

TEXT:

taken from a journal or serial.

***RECOMMENDATION FOR A NEW DATA ELEMENT***

The full text entry is to be typed in a solid paragraph
and is to be precAded by the following sentence in upper
case:

THE FOLLOWING IS THE rum TEXT OF THIS DOCUMENT:

The full text entry is to be followed by the word Author
in parentheses as follows: (Author)

See Attachment E for an example of a full text entry.
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GUIDELINES FOR
OFF-AIR
RECORDING OF
BROADCAST
PROGRAMMING
FOR
EDUCATIONAL
PURPOSES
In'March of 1979, Congressmen
Robert Kastenmeler, Chairman of the
House,Subcornmittee on Courts, Ovil
Liberties and the Administration of .

Justice, appointed a Negotiating
Committee consisting of represents..
lives of education organizations,
copyright proprietors, and creative
guilds and unions.

The following guidelines reflect the
Negotiating Committee's consensus as
to the application of "fair -use" to the
recording, retention and use of tele-
vision broadcast programs for educe-
tional purposes. They speclily periods
of retention and ust .3f such off -air
recordings in classtuloms and similar
places devoted to instruction and for
homebound instruction. The purpose
of establishing these guidelines is to
provide standards for both owners
and users of copyrighted television
programs.

1. The guidelines were developed to
apply only to off-air recording by non-
profit educational institutions.

2. A broadcast program may be
'recorded off -air simultaneousli with
broadcast transmission (including
simultaneous cable retransmission)
and retained by a nonprofit educa-
tional institution for a period not to
exceed the first forty-five (45) con-
secutive calendar days after date of
recording. Upon conclusion of such
retention period,.all off-air recordings
must be erased or destroyed imme-
diately. "Broadcast programs' are
television programs transmitted by
television stations for reception by the
general public without charge.

3. Oft-air recordings may be used
once by individual teachers in the
course of relevant teaching activities,
and repeated once only when instruc-
tional reinforcement is necessary, in
classrooms and similar places
devoted to instruction within a single
building, cluster or campus, as well as
in he homes of students receiving
lurmalited home instruction, during
the first ten (10) consecutive school
days in the forty-five (45) calendar clay

Al'IACHMENT A

Television Licensing Center

1144 Wilmette Avenue, Wilmette, Illinois 60091

retention period. *School days" are
school session days -not counting
weekends, holiday4 vacations, exami-
nation periods, or other scheduled
interruptions-within the forty-five (45)
calendar day retention period.

4. Off -ali recordings may be made
only at the request of and used by
individual teachers, and may'not be
regularly recorded in anticipation of
requests. No broadcast pronram may
be recorded off-air More than once at
the request of the same teacher,
regardless of the number of times the
program may be broadcast .

5. A limited number of copies may be
reproduced from each-off-air record-
ing to meet the legitimate needs of
teachers under these guidelines. Each,
such additional copy shall be subject
to all provisions governing the original
recording.

8. After the first ten (10) consecutive
school days, off -air recordings may be
used up to the end of the forty-five
(45) calendar day retention period
only for teacher evaluation purposes,
le., to determine whether or not to
include the broadcast program in the
teaching curriculum, and may not be
used in the recording institution for
student exhibition or any other non-
evaluation purpose without
authorization.

7. Off-air recordings need not be used
in their entirety, but the recorded pro-
grams may not be altered from their
original content. Off-air recordings
may not be physically or electronically
combined or merged to constitute
teaching anthologies or compilations.

8. All copies of off-air recordings must
include the copyright notice on the
broadcast program as recorded.

9. Educational institutions are
expected to establish appropriate
control procedures to maintain the
integrity of these guidelines.

263

BEST CON a:1'72LE

US. DEPARTMENT OF EDUCATION
NATIONAL INSTITUTE of EDUCATION

EDUCATIONAL RESOURCES INFORMATION

CENTER IERICI

This document his ben reproduced is
received from the omen Or rponiretion
oninnattnp II.

Um, changes nese been mode to improve
reproduction owiity.

Peot**.*Ilvi o. opinions stated in this dear.
mem do not necfteanly reprosent officio. NM
position or policy.

"PERMISSION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED BY

GR. 84.1 b A Ccfro

TO THE EDUCATIONAL REMORCES
'lilt fink, ri



AirACIDIENT

Highlights from Research on Ability Grouping

Except for high-ability students in honors classes, ability grouping has little
significant effect on learning outcomes, student attitudes toward subject
matter and school, and self-concept. The differences that are found in
grouped classes are all positive, however slight, and there is no evidence
that homogeneous grouping is harmful. . .

Learning Outcomes. In general, students who are grouped in classes ac-
cording to academic ability outperform nongrouped students only slightly.
However, students in gifted and talented programs perform better than they
would in heterogeneous classes. In contrast, students in classes for the aca-
demically deficient perform neither better nor worse than they would in a
mixed-abiiity class. The effects in multi-track, as opposed to mixed, class-
rooms are also negligible.

'Attitudes. F'udents who are ability-grouped for a particular subject, such
as mathematics or English, have a better attitude toward the subject. There
is very little difference between grouped and ungrouped students in their
attitudes toward school.

Self-Concept. The effects of grouping on self-concept are positive but
minor.

ASCD's Research Information Service will help ASCD members locate
sources of information on topics related to curriculum, supervision, and
instruction. Send your specific question in writing to Research Information
Service, ASCD, 225 N. Washington St., Alexandria, VA 22314.

EDUCATIONAL LEADERSHIP

DIPARTMIINT'OF NOVCATION
NATIONAL INSTITUTE OF EDUCATION

EDUCATIONAL RESOURCES INFOIWATiON
CENTER ItRICI

CI T1w becvownt bee been ',reduced s

mewed from 1110 Prow de (01P04814R1
sung

.104:Trnor Orgy' Awe been 'nide So improve
',reducer *WO.

May 1982 620

"PERMISSION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED BY

. Gn.AAabi--

Poem of ewer of weer,' stated in this deco. TO THE EDUCATIONAL RESOURCES
ment do eel mow* tiPNnf officidi NIE INFORMATION CENTER (ERIC),"
Pebort es Poke.

?64



.L.11,112..4 L

.

\ SWEETWATER UNION HIGH SCHOOL DISTRICT
1130 Fifth Avenue, Chula Vista, CA. 92011 TelePhone425-1700

r.

.

e

..00T 07.196.
;./..

SURER1NTENDENT'S COQ- UNICATOR
"OLUME III NUMBER II

' SEPTEMBER 30, 198;

. Ce.i1"......0.1 -ririoi*Vie .;,".

. 1 . _1 /1 .. i. .,. ..1**.., ...0 i .:1" J...N., 4 4:11',.r .:. ' '70,::.:..; ti,14.14.1,3.1:11:41"4i.:: .4.;':;'41
..... :..l... . . .. : .. '... I :.:11 ;', ,1... % ......L -. ."' '`.:,:.1:.:1% 1.1 'fr.-.:!":?'" -,:P:i, frq , ,::,.... r 1, - ''''T '' c41..1r- .3'..." VI

. .0 . t 1..i .1, r% .,
. .

. i . ',---' ...'li 4 ..«. ,: ' ; :,:. .....! z4:):.3.7::"....4'.F,;;:;,-';.(..,...!...:"....I.t...-:;:.;:6..4:4!..

`y., DO UNAUTHORIZED ABSENCES , COST THE DISTRICT? ....'....41.....::.:'.,..,::.1.;,:;717;:,.....'!-t.;:.,;,,,."..!,,,..::...,,.f;.. ,.,>.,,,...__.
.4..,,

.....
'..-)1,;.., ".....4..i.,t".....--'.%.j..::..'rr %.1.....1' r. ;.:%

4

For each student day of unauthorized student absence, the district loses $11.95.
%

Last year there were 95,818 student days of unauthorized absence for which the ,r

district did not receive any zoney from the state. This represented a loss tothe district of $1,145,025. "44 ; t14 ",' Nr- ".-,. ' .1 I. '.;

-These appear to be staggering figures....However-,At must be remembered that thereare approximately 23,000 students enrolled in the district; and the 95,818 studentday absences, when divided by the 175 school days-, represents an average daily'
unauthorized absence of 548 students or approximately 2 percent of the total
student body. .Although 2 percent is acceptable when compared to other sch3ol:
districts, the monetary loss is,still considerable.. For example, it would providea 2.8 percent pay raise for every employee, orfund,the_entire athletic andextracurricular programs of the district.
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re 3 _REPORT ON EDUCATION RESEARCH
"t»

/'
v BENEFITS OF COACHING ON TEST SCORES SEEN AS NEGLIGIBLE

ATTACHMENT D

April 13 1983

A new study by a pair of Harvard University researchers discounts earlier findings
that coaching can Substantially improve student performance on the Scholastic Apti-.
tude Test ASAT)..!! o

"There is simply insufficient evidence that large score increases are a result of a
coaching program," write Rebecca DerSimonian and Nan Laird in the most recent issue
of the Harvard Educational Review.

There is "evidence in the data to support a positive effect of coaching. However,
the size of the effect which we can safely attribute to coaching is too small to
have much attraction either for individual examinees or for educators."

4.144..b ' . : .;,
DerSimonian and Laird's findings are at odds with those of two other Harvard re-
searchers, Warner Slack and Douglas Porter, who in 1980 caused a stir when they

claimed that an intensive six-week coaching course could boost SAT scores by 40 to
85 points (RR, Sept. 17, 1980). .

The study by DerSimonian, a Ph.D. candidate in biostatistics, and Laird, a professor
of biostatistics at Harvard's School of Public Health, estimates a much smaller gain
of about 10 points.

DerSimonian explained that the difference had to do with the research methodology.
(III Unlike previous studies, which lumped together all analyses of coaching effects,

DerSimonian and Laird looked at well - controlled and less well-controlled studies
separately.

They found that the size of test score gain attributed to coaching is correlated
with the design of a particular study. The less well-controlled the study, the
greater the effect of coachini is shown to be.

When gains achieved by coached students are compared with national norms, the Iffecte
of coaching appear four to five times greater than in studies where coached students
are compared with a control group. If the controlled studies are taken as the most
reliable, "then it appears that the benefits of coaching are indeed negligible,"
write DerSimonian and Laird.

Slack, meanwhile,. took issue with DerSimonian and Laird's methods and defended hie
own.- "It's not clear that the studies they assigned most weight to were better than
the others," he said.

I

p

U.S. DEPARTMENT OP EDUCATION
NATIONAL U.ISTITUTE OF EDUCATION

EDUCATIONAL PIESOUPICES INFORMATION
CENTER ((MCI.

CI TMt document his been ',produced N
received horn . the Person or Orgareistion
onernsong it.

41rior chine*, have been node 10 improve
isproducOon quaky.

le Pointe of view or 04:0,40ns Monad in din docu-

ment do net necessatilv 'mewl °RICA PRE

IMMIon a Poke-

"PERMISSION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED BY

vq I.Li A ra 44 S ; IIS

TO THE EDUCATIONAL RESOURCES
INFORMATION CENTER (ERIC)."



ATIALHI'lLts I t.

CH_EA015946
PDAT Septa
tEVEC_1
AUTH Ryder, Bernard F.
TITLE School Drug Search Made a Points We Care Enough To Get
Tough with Kids. The Endpaper.
GEO_U.S.1 District of Columbia
PUBTYPE_080; 141
AUD_Administrators
JNL.,_Executive Ed:cator; v4 n9 p40 Sep 1982 .

DESC High Schools; *Illegal Drug Use; Legal Problems; *Police School
Relationship; Program Descriptions; School Community Relationship;
School Law; *School Responsibility; *Search and Seizure; Student
Rights; *Drug Abuse
TEXT THE FOLLOWING IS THE FULL TEXT OF THIS DOCUMENTS
A parent who notices a gun in his child's room would not hesitate co
ask questions and demand anfwers about its presence. As a school
administrator, I believe it is MY responsibility to ask questions and
take action when I find an equally destructive weapon--drugs--in my
schools. The Zealous protection of student rights by some courts
unfortunately has dampened many school administrators' spirits in this
regard. But this is not the time to look the otter way. We must
renew our commitment to protect children and to eliminate drugs from
schools. In MY community of Dover, N.H., the local police and the
schools have an excellent working relationship. So I recentlY
involved the police chief and several.pielice officers in a school drug
search that might well help accomplish those goals. Immediately after
school was dismissed one after.7tion--while.some students still were in
the buildings--the police and I together searched the school buildings
thoroughly,_ using police dogs trained to detect the presence of
heroin, cocaine, hashish, and marijuana. When the dogs signaled that
a specific locker or desk cottained illegal substances, we noted. the
name of the student assigned to that locker or desk. Then, we
telephoned these students and their parents and.asked them to view the
results of our search. Students were asked Ao open their lockers in
front of their parents and to turn over the contraband to the police.
The purpose of this search was not to have kids arrested. The
students, in the presence of parents, received warnings. No police
records were kept because this exercise was purely an administrative
search. I'm pleased to ropsv.t that a sizeable cache of hard drugs was
not found--only traces. Out of 1,500 lockers, only 22 contained
drugs. But it was enough to ;move that drugs were being used in
school. After the search, we asked parents to work with4 their
children through counseling and drug-awareness programs to see if
anything could be done about the students' drug use. Finally, we
informed students and parents that.the next time we conducted a drug
search at school, it would be treated as a police investigation. As
you undoubtedly are aware, several courts have split in their rulings
concerning the use of dogisin searching students and school lockers
for drugs. So before I began my experiment, I checked with local.-
attorneys and the police to make sure I was not violating a law or
students' rights. Administrators, of course, should not attempt the
Kind of search I conducted without knowing their legal rights and
responsibilities--fully understanding the possible consequences
(including public outcry) of such a search. In MY case, the support I

received from the community was gratifying. I realize'that attempting
to curs the flow of drugs in schools is a tricky business, but I

believe we owe it to students--and ourselves--to make schools as free
of drugs as possible. In Dover, my experiment shocked and scared some
kids. That's what I wanted to do. Students and their parents learned
two lessons: First, parents now know that our schools are willing to
work with them to make sure children spend the school day in a
drug-free atmosphere. Second, drug "salesmen" in the schools now
recognise that administrators once again have assumed the role of
protecting students. And everyone--parents, the police. teachers, and
childrenknows we care enough to get tough on drugs. . :er the drug
search, a local newspaper had this comments "In the corridors of our
local high school, an unspoken notice has been given. Drugs and
schools do not mlx....Whtle it is true that life contains many gray
Areas, drugs in a public school is not one of those grays." (Author)
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QUESTIONNAIRE
APPENDIX J

We are askirg a selected group of professionals to help us identify current
information needs of educators. We'd like you to list five topics on which,in your view, information is most needed by educators. May we ask that youalso list five additional topics or issues in your own special field on whichyou most need current information.

A. General topics (check and/Or list a maximum of five)

problem solving
discipline

computers:

administrative use
classroom use

Other:

teacher morale
public relations

ma

MOO

teacher effectiveness
teaching critical

creative thinking. skills

providing for individual
differences in the class-
room
fund raising .

B. Topics in my field (list five in any order):

Would you like to be notified of the results of this questionnaire?

yes No

Name

Address



SURVEY RESULTS (HIGHLIGHTS)

RESULTS

Following are responses to the general topics. u(rtm numbers following
each topic indicate the number of respondents who checked that item as
being of high interest.)

Creative thinking skills 52
leacher effectiveness 47
Computers for classroom use 44
Providing for individual differences 31
Teacher morale 30
Problem molVing 27
Discipline 24
Computers -'administrative use 18
Public relations 9
Fund raising 6

'Other" choices and 'Topics in my field" fell into the following
categories (examples of responses are included):

Evaluation - teacher evaluation techniques, competency testing,
graduation requirement*

Public Relations or Parent/School/Community,Relationship - how to promote
mutual respect between teacher and student, marketing,
parent/community involvement in the schools (including. business and
industry involvement)

Administration - leadership training, trends in collective bargaining,
changing role of the scho01 principal, curriculum management

Organizational/Excellence in Education - merit pay, school effectiveness,
main-atm:ming, followup actions/projects from the educational reform
reports

1

Technolgat - use of computers in school libraries, role of instructional
television and CATV in schools, use cif online searching in school
districts and schools, teacher computer literacy, word processing by
computer for classroom use, software evaluation

Teaching Strategies - writing across the curriculum, teaching methods for
spelling, inquiry method in the discussion of literature, how to
teach/work successfully with special needs populations

Curriculum - guides in specific areas, computer curriculum, language
experience in secondary school, integrating cultural arts and the
curriculum areas



Research - how policy research can be an effective tool in education,
application of the research on how learning takes place, classroom
based' research, research related to successfrl reading programs

It's interesting to note.that ERIC already contains materials in most of
these areas. Documents related to the new school reform studies are
currently being solicited and processed through the system.

In each , of the categories mentioned above, practitioner-oriented
materials were requested. Repeatedly the phrase "how to was used - -how
to determine school effectiveness, how to improve district -wide student
performance on standardised tests, how to help teachers adapt to the
changing technology in teaching, how to teach reading in the content
areas, how to design more appealing inservice experiences. Requests for
research often included a phrase asking how to apply this research.

CONCLUSIONS

We are extremely pleased with the response rate to our survey, and with
the thought given to the survey by respondents. We believe we have a
viable (if fledgling) network, and we are turning this list over to NIB
so that this network can be kept intact, and we hope that the
clearinghouses will make effective use of your knowledge and interest.

A copy of this letter and its attachments is being sent to all
clearinghouses and to appropriate parties at NIB, in the hope that the
information contained herein will be of help in shaping and developing
and strengthening acquisitions networks in high-interest areas.

A copy of the survey and all analyses made from it will be a part of the
Final Report of the National Education Practice File.

This sounds like a farewell letter, but we consider it only the
beginning. Many thanks to all of you. .

KC/MM:ej
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NATIONAL EDUCATION PRACTICE FILE
SPECIFIC ACQUISTIONS SOURCES

PS - ACTION FOR CHILD TRANSPORTATION SAFETY
P.O. Box 266
Bothell, WA 98011

(206) 623 - 0387,E

Deborah Richards, Chm.

Facility- ADMINISTRATION ON AGING
U.S. Dept. of Health, Education, and

Welfare
Washington, DC 20201

lecility-AFL -CIO DEPT. OF EDUCATION
Jim Auerbach
Washington, C.C. 20006

SP - ALACHUA COUNTY SCHOOL DISTRICT
DirectOr of Inservice Education
Gainesville, FL 32603

CG - ALCOHOL EDUCATION FOR YOUTH
1500 Western Avenue

Aft Albany, NY 12203
(518) 456-3800

Richard W. Dutton, Exec. Dir.

PS

SE

- ALLSTATE INSURANCE COMPANIES
F-3
Vorthbrook, IL 60062
Booklets on Traffic safety
and fire protection.

- ALUMINUM ASSOCIATION
750 Third 'Avenue

New York, NY 10017
(Science)

CE - AMERICAN ANGUS ASSOCIATION
3201 Frederick Boulevard
St. Joseph, MO 64501

(Livestock)

PS - AMERICAN ART CLAY COMPANY
4717 W.'SixteenthStreet
Indianapolis, IN 46222

APPENDIX K

EA - AMERICAN AUTOMOBILE ASSOCIATION
8111 Gatehouse Road
FallsChurch, VA 22042

(Traffic Safety)

CG - AMERICAN CANCER SOCIETY, INC.
777 Third Avenue
New York, NY 10017

SE -AMERICAN CHEMICAL SOCIETY
Dept. of Educational Activities
1155 'Sixteenth Street N.V.
Washington, DC 20036

(Chemistry Aids)

PS - AMERICAN CRAYON COMPANY
1706 Hayes Avenue
Sandusky, OH 44870

(Art)

PS - AMERICAN DRIVER AND TRAFFIC SAFETY
EDUCATION ASSOCIATION

1201 16th Street, N.W.
Washington, DC 20036

SMERC - AMERICAN FEDERATION OF TEACHERS
Marilyn Rauth, Educ. Director
11 Du Pont Circle, N.E.
Washington, DC 20036

SE - AMERICAN FOREST INSTITUTE
School Services

1619 Massachusetts Avenue N.W.
Washington, DC 20036

(Conservation Education)

EA - AMERICAN GAS ASSOCIATION
Educational Services
1515 Wilson Boulevard
Arlington, VA 22209

(Teacher Aids)
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M - AMERICAN HEART ASSOCIATION
7320 Greenville Avenue
Dallas, TX 75231

(Disease Control)

SE -'AMERICAN HUMANE ASSOCIATION
Box 1266
Denver, CO 80201

(Science)

HE - AMERICAN IRON AND STEEL INSTITUTE
1000 Sixteenth Street, N.W.
Washington, DC 20036

(Industry)

IR - AMERICAN INSURERS HIGHWAY SAFETY
ALLIANCE

20 N. Wacker Drive
Chicago, IL 60606

(312) 558-3700
Paul Si Wise, Presid4nt

EC - AMERICAN MUSIC CONFERENCE
150 E. Huron Street
Chicago, IL 60611

AMERICAN PAPER INSTITUTE
260 Madison Avenue
New York, NY 10016

ft

U

EC - AMERICO RECREATION COALITION
146 Lee Road
Chantilly, VA 22021

(703) 968-7728

Susan Moriak, Exec. Sec.

IR - AMERICAN SCHOOL AND COMMUNITY SAFETY
ASSOCIATION

1900 Association Drive
Reston, VA 22091

(703) 476-3440

William M. Kane, Ph.D., Exec. Dir.

CG - AMERICAN SCHOOL COUNSELORS ASSOCIATION
Two, Skyline Drive
Falls Church, VA

Attn: Editor, Journal of Guidance

SO - AMERICAN STOCK EXCHANGE

Edutation Services Department
86 Trinity Place
New York, NY 10006

JC -

O

ARDSLEY, GREENBURGH ELINSFART TEACHER
CENTER

Ann,Gpindel, Director
East Hartsdale Avenue
New York, NY 10035

FL - ASIAN AMERICAN LEGAL DEFENSE AND EDUCATION
FUND

350 Broadway, Suite 308
New York, NY 10013

(214' 966-5932

UD - ASSOCIATED PUBLISHERS (Black)
'1401 14th Street, N.W.
Washington, De\20005

(202) 667-2822
Ms. Willie L. Miles, Assoc. Exec,. Dir.

IR - ASSOCIATION OF AMERICAN RAILROADS
Office of Information and Public Affairs
1920 L Street, N.W.
Washington, DC 20036

CS - BANTAM BOOKS, INC.
666 Fifth Avenue
New York, NY 10019

(Guide to Writing)

CG - BAUScH & LOMB
Bausch Street
Department 6602, SOPD Division
Rochester, NY 14602

(Optics and microscopy)

FA' - BECHTOLD, Lawrence
Director of Curriculum Services
40 North Emporia
Wichita, KS 67214



HE - BETHLEHEM STEEL CORPORATION
1110 Bethlehem, PA 18016

EC - BINNEY & SMITH
380 Madison Avenue
New York, NY 10017

(Art education programs)

?4,

PS - BOYS CLUBS OF AMERICA
771 First Averiue

New York, NY 10017
(212- 557-7755
William R. Bricker , Natl. Dir.

PS - BOY SCOUTS OF AMERICA
P.O. Box 61030

Dallas/Fort Worth Airport, TX 75261
James L. Tarr, Chief Scout Exec.

RC - BUREAU OF DENTAL HEALTH
American Dental Associati
211 E. Chicago Avenue
Chicago, IL 60611

acility -BUREAU OF LABOR STATISTICS
U.S. Dept. of Labor
Washington, C.D. 20212

PS -

EA

SO -

CATION

CALIF. MEDIA & LIBRARY EDUC. ASSN.
Jay Montfast
Old Bayshore ROad
Burlingame, CA 94010

PS - CENTER FOR EARLY ADOLESCENCE
School of Public Health
Carr Mill Mall, Suite 223
University of North Carolina
Citrboro, NC 27510

(919) 966-1148 °

Joan Schaff Lipsitz, Ph.D., Dir.

- CENTER FOR TEACHING ABOUT CHINA (Asian
American)

407 S. Dearborn, Suite 945
Chicago, IL ,60605

(312) 663-9608

Mary' Kay Hobbs, Dir. '6

Up - CENTER FOR URBAN BLACK STUDIES
Graduate Theological Union
2465 LeConte Avenue
Berkeley, CA 94709

(415) 841-9811

Rev4 Dr. W. Hazaiah Williams, Pres. Dir.

RC - CEREAL INSTITUTE
!35 LaSalle Street
Chicago, Il 60603

(Nutrition)

SE -

CAMP FIRE, 1NC. SO -
4601 Madison Avenue
Kansas City, MO 64112

(816) 756-1950

Dr. Roberta VanDerVoort, Natl. Exec.
Dir.

TM -
CAMPUS SAFETY ASSOCIATION (of the Natl.

Safety Council)
444 N. Michigan Avenue
Chicago, IL 60611

(312) 527-4800

Barbara C. Caracci, Exec. Of c. TM -

CENTER FOR AMERICAN ARCHEOLOGY AT
NORTHWESTERN

)bane Berger, M.A.
1911 Ridge Avenue
Evanston, IL 60201

CHEVRON CHEMICAL COMPANY
Public Relations Dept.

.

Box 3744

'San Francisco, CA 394119
1Conservation)

CHICAGO BOARD OF TRADE
Literature Services
LaSalle at Jackson
Chicago, IL 60604

(Economics)

CHILDREN'S DEFENSE FUND
1520 New Hampshire Avenue N.W.
Washington, DC 20036

(202) 4834470
Marian Wright Edelman, Pres.

CHILDREN' S LEGAL RIGHTS INFITT4AT:r.n:1

AND TRAINING
2008 Hillyer Place NW
Washington, D.C. 20009

(202) 332-6575
Robeita Gottesman, Dir.



SO - CONFERENCE BOARD
1111 Road Map Education Program

845 Third Avenue
New York, NY 10022

(EcOnomics)

EC - CONN, C. C., LTD.

,Educational Services Dept.
616 Enterprise Drive
Oak Brook, IL 60521

"(Music).

JC -

SO-

SE - CONSERVATION EDUCATION ASSOCIATION EC -
c/o Robert A. Darula
School University Programs
University of Wisconsin Green Bay
Green Bay, WI 54302

(414 465-2480 SE -

SO -,, COUNCIL OF BETTER BUSINESS BUREAUS, INC.

1150 Seventeenth Street N.W.
Washington, DC 20036

(Consumer Education)

JC

a

SE

PS

X.;

HE

(I

- COWBOY HALL OF FAME

Oklahoma City, OK

EA

- CREATIVE EDUCATION FOUNDATION
State University College (Buffalo) 'SP -
1300 Elmwood Avenue
Buffalo, NY 14222

(Creative Problem Solving)

'END VIOLENCE AGAINST THE NEXT GENERATION
977 Keeler Avenue -

Berkeley, CA 94708"
(415) 527-0454

Adah Maurir, Exec. Dir.

EXPERIMENTAL CITIES, INC.
P.O. Box 731

Pacific-Palisades, CA 90272
.

(213) 01-3033
Genevieve Marcus; Ph.D.,,Dir.

FABER-CASTELL CORPORATION-
Box 1099
Newark, NT 07107

(Art) .

O

FAIRFAX COUNTY PUBLIC SCHOOLS
Marsha CoOper, Environmental Ed. Spec.
Department of Instruction
Maionville Center
Annandale, VA 22003

FAIRFAX COUNTY PUBLIC-SCHOOLS
George Hamel

Director of,School-Community Relations
Fairfax County, VA 22039

4Facility
- CUISENAIRE COMPANY OF AMERICA, INC.

12 Church Street

New Rochelle, NY 10805
(Mathematics)

DADANT AND SONS d

Hamilton, Il 62341
(Bees/Beekeeping)

- DO IT NOW FOUN1ON
P.O. Box 5115
Phoenix, AZ 85010

(602) 257-0797

W. Mark Clark, Exec. Dir.

TOW JONES & COMPANY
Educational Service Bureau
Box 300
Princeton, NJ 08540

III/ - EDMUND SCIENTIFIC COMPANY
101 E. Gloucester Pike

Barrington, NJ. 08007
",(Science)

FAIRFAX COUNTY PUBLIC SCHOOLS
Dr. Maryanne Lecos, Asst. Supt. of Instruc.
Fairfax County, Va 22039

-FEDERAL AVIATION ADMINISTRATION
Research and Information Branch
AIS-230

800 Independence Ave., S.W.
Washington, DC 20591

Facility - FEDERAL 1 "ERVE BANK OF ATLANTA
Atlanta,,bgt 30303

Facility

,Facility

Facility

Facility

4-

- FEDERAL RESERVE BANK OF BOSTON
Public Information Center
30 Pearl Street
Boston, HA 02106

-FEDERAL RESERVE BANK OF CHICAGO
Box 834
Chicago, IL- 60690

- FEDERAL RESERVE BANK OF MINNEAPOLIS
250 Marquette Avenue'
Minneapolis, MN 55480

u.

- FEDERAL RESERVF, BANK OF NEW YORK
Federal Reserve Station
New York, NY 10045
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FL - FLOOR TENNIS COMPANY
Al' 2030 West Morse Avenue
Illf, .Chicago, 11 60045.

JC - FLORIDA CITRUS COMMISSION
Institutional and School Marketing
Box 148
Lakeland, FL 33802

JC - FLORIDA STATE MUSEUM
University of Florida
Gainesville, FL 32611

''acility -Board of Governors of the

Federal Reserve System
Publicationss, Services

Washington, bc. 20551
"FOCUSING ON THE FED"

aciliti-FOOD AND DRUG ADMINISTRATION
MPG-20
5600 Fishers Lane
Rockville, MD 20852

SE - FRIENDS OF THE EARTH (Conservation)
124 Spear Street

Sari Francisco, CA 94105
411 1(415) 495-4770

David Brower, Founder & Bd. Chm.

TM - FUTURE FARMERS OF AMERICA
National FFA Center
Box 15160
Alexandria, VA 22309

(703):360-3600
Byron F. Rawls, Natl. Advisor

TM - FUTURE HOMEMAKERS Or AMERICA
2010 Massachusetts Avenue N.W.
Washington, DC 20036

(202) 833-1925
Mildred Reel, Exec. Dir.

SE - GARDEN CLUB OF AMERICA
Conservation Committee
598 Madison Avenue
New York, NY 10022

EA GENERAL MOTORS CORPORATION
Public Relations Staff
Room 1-101
General Motors Bldg.
Detroit, MI 48202,

TN: - GIRL SCOUTS OF THE U.S.A.
830 Third Ave. and 51st Street
New York, Ny 10022

(212) 940-7500

Frances R. Hesselbein, Exec. Dir.

SMERC - GLASS, SUSAN
UFT - Director of P.R.
260 Park Avenue S
New York,, NY 10010

EA - GOODYEAR TIRE AND RUBBER COMPANY
Public Relations Department
1144 E. Market Street
Akron, OH 44316

FL -

FL -

FL -

"FL -

GROWERS PEANUT FOOD PROMOTIONS
Box 1709

Rocky Mount, NC 27801

HAWAIIAN SUGAR PLANTERS' ASSOCIATION
Box 1057.

Aieai 1117. 96701
o

HEALTH POLICY ADVISORY CENTER
(HEALTH/PAC)
17 Murray Street'
New Y9rk, NY 1,10007

HEALTHRIGHT, INC.
175 Fifth, Avenue

New York, NY 10010

FL - HERSHEY FOODS CORPORATION
Hershey Chocolate and Confectionery Div.
19 E. Chocolate Avenue
Hershey,.PA 17033

JC - HILLERICH AND .BRADSBY COMPANY
Box 506

Louisville, KY 40201.

HOGG FOUNDATION
University of Texas
Austin, TX 78712

(Mental Health)

UD - INSTITUTE OF BLACK STUDIES
6376 Delmar Boulevard
St. Louis, HO 63130

(314) 725-4044
Dr. Robert C. Johnson, Bd. Chm.



R - INSTRUCTIONAL INFORMATION CENTER
Jack Walton
131 Livingston Street
Brooklyn, NY 11201

'acility-INTERNAL REVENUP !:ERVICE
Inquiries to local District Director
of Internal Revenue Service

Teaching Taxes Program
Att: Teaching Taxes Coordinator

TM - INTERNATIONAL YOUTH AND STUDENT
MOVEMENT FOR THE UNITED STATES

c/o Palais des Nations
CH-1211 Geneva 10, Switzerland

Ricardo.Dominice, Sec. Gen.

CE IRWIN AUGER BIT COMPANY
Department SEL
Wilmington, OH 45177

(Wood Bits)

CE - JETS, INC.

c/o United Engineering Center
345 E. 47th Street
New York, NY 10017

(212) 644-7690
Dr. Roy, B. Cowin, Exec. Dir.

EC-

JC-

-FL

SO -

SP -

KING MUSICAL INSTRUMENTS, INC.
33999 Curtis Boulevard
Eastlake, OH 44094

KNOW, INC.'
P.O. Box 86031
Pittsburgh, PA 15221

KRAFT FOODS!

Consumer Seivice
500 Peshtigo Court
Chicago, Il 60690

LEAGUE OF WOMEN VOTERS EDUCATION FUND
1730 M Street NW
Washington, DC 20036

(202) 296-1770

Ruth J. Hinerfeld, Chwm.

LEHMAN COLLEGE
Dr. Robert Delisle
Bedford'Park BoUlevard
Bronx, NY 10468

FL - LEVER BROTHERS COMPANY
390 Park Avenue
New York, NY 10022.

(Health)

CE - JOHN HANCOCK MUTUAL LIFE INSURANCE CO. CS -
John Hancock Place
Box 111,
Boston, MA 02117

CE - JUNIOR ACHIEVEMENT JC -
550 Summer Street
Stamford, CT J6901`

(203) 359-7970

SE. - KEEP AMERICA BEAUTIFUL, INC.
99 Park Avenue
New York, NY 1V 16

RC - KELLOGG COMPANY
Home Economics Services
Battle Creek, MI 49016

CS - KEY CLUB INTERNATIONAL
101 E. Erie Street
Chicago, IL 60611

(312) 943-2300
Gary R. McCord, Admin.

MASONVILLE CENTER
Susan AkroYd, Reading Resource Teacher
Department of Instruction
Annandale, VA 22003

M.C.P.S.
Regina Crutchfield
650 Hungerford Drive
Rockville, MD 20850

SE - MERRILL ANALYSIS, INC.
Box 228 .

Chappaqua, NY 10514
(Mathematics)

JC MIMESMATIC ASSOCIATION
Colorado Springs, CO

SE - MISSISSIPPI RIVER COMMISSION
Box 80,

Vicksburg, MS 39180

EA - MOTORCYCLE SAFETY FOUNDATION
780 Elkridge Landing Road
Linthiciim, MD 21090
Dr. Charles H. Hartman,'Pres.



RC - NARCOTICS EDUCATION
6830 Laurel Avenue
Washington, DC 20012

(202) 723 -4774

Dr. Ernest H.J. Steed, ling. Dir.

RC - NARCOTIC EDUCATIONAL FOUNDATION OF
AMERICA

5055 Sunset Boulevard
Los Angeles, CA 90027

(213) 663-5171

Henry B. Hall, Exec. Ofc.

,EC - NAT'L ASSOCIATION FOR HEARING
AND SPEECH ACTION

814 Thayer Avenue

Silver Spring, MD 20910

EC - NAT'L. ASSN. FOR RETARDED CITIZENS
2709 Avenue E East'

Arlington, TX 76011

IOC -NAT'L. ASSN. FOR SAFETY AND HEALTH
IN THE ARTS AND CRAFTS

c/o School of the Art Institute of
Chicago

Health Office

Columbus Dr. at Jackson Blvd.
Chicago, IL 60603

(312) 443-3789

Linnea Smith, Current Admin.

RC-

CE - NAT'L. CENTER FOR SERVICE-LEARNING
806 Connecticut Avenue NW
Washington, DC 20525

(800) 424-8530
Lyn Baird, Dir.'

EA - NATIONAL CHILD SAFETY COUNCIL
P.O. Box 280
4065 Page Avenue
Jackson, MI 49204

(517) 764-6070
Howard R. Wilkinson, Pres.

RC - NAT'L. COMMISSION ON RESOURCES FOR YOUTH
36 W. 44th Street
New York, NY 10036

(212) 840-2844

Peter Kleinbard, Dir.

CE - NAT'L. CONSUMER FINANCE ASSOCIATION
Educational Services Div.'
1000 Sixteenth Street NW
Washington, Dc .20036

NAt'L. DAIRY COUNCIL
,) 6300 N. River Road

Rosemont, Il 60018

RC - NAT'L. EASTER SEAL SOCIETY FOR CRIPPLED
CHILDREN AND ADULTS

2023 West Ogden Avenue
Chicago, IL 60612

Chicago,'Il. 60612
NAT'L. ASSN. FOR SPORT AND PHYSICAL

EDUCATION Facility -
1900 Association Drive
Reston, VA 22091

(703) 476-3410
Dr. Roswell D. Merrick, Exec.Dir.

TM -NAT'L. ASSN. OF STUDENT COUNCILS
1904 Association Drive
Reston, VA 22091

(703) 860-0200

Scott D. Thomson, Exec. Ofc.

icility-NAT'L. BUREAU OF STANDARDS
U.S. Dept. of Commerce
Washington, DC 20234

NATIONAL EDUCATION ASSOCIATION
.

Dr. Sharon Robinson, Director I.P.D.
1201 16th Street NW
Washington, DC 20036

RC NAT'L. FEDERATION OF PARENTS FOR DRUG-FREE
YOUTH

9805 Dameron Drive
Silver Spring, MD 20902

(301) 593-9256

William Barton, Pres.

TM -
NAT'L. FEDERATION OF STATE HIGH SCHOOL ASSNS.
P.O. Box 20626
11724 Plaza Circle
Kansas City, MO 64195

-7- 192
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. NAT'L. FIRE PROTECTION ASSN.
Public Affairs Div.
,470 Atlantic Avenue
Boston, MA' 02210

TM - NATIONAL 4-H.COUNCIL

7100 Connecticut Avenue
Washington, DC 20015

RC - NATIONAL INSTITUTE ON DRUG ABUSE
Health Services and Mental Health

Administration'

National Institute of Mental Health
5600 Fishers Lane
Rockville, MD 20852

UD -.NAT'L. NETWORK OF YOUTH ADVISORY BOARDS
P.O. Box 402036, Ocean View Branch RC -
Miami Beach, FL 33140.

(305) 532-2607

Stuart Alan Redo, Exec. Dir.

CS - NAT'L. SCHOOL VOLUNTEER PROGRAM
Sandra Gray, Exec. Director
701 North Fairfax Street
Alexandria, VA 22314

(703)836-4880

CS - NISSEN

930 Twenty-seventh Avenue SW
Cedar Rapids, IA 52406

SP - OKLAHOMA CITY PUBLIC SCHOOLS
900 North Klein
Lklahoma City, OK 73106

CS - OI4IPLEX
Educational Difector
Oklahoma City, OK

SP - PEABODY COLLEGE OF VANDERBILT UNIVERSITY
Dr. Willis Furtwengher
Dept. of Educaional Leadership
Nashville, TN 37203

CS - NAT'L. SECRETARIES ASSOCIATION
Suite G 10,
Crown Center
Kansas City, MO 64108

EC - NAT'L. SOCIETY FOR THE PREVENTION OF
BLINDNESS, INC.

79 Madison AVenuA
New York, NY 10016

TM -.NAT'L. YOUTH WORK ALLIANCE

1346 Connecticut Avenue. NW
Washington, DC 20036

(202) 785-:764

Mark A. Thennes, Exec. Dir.

SO - NEW YORK STOCK EXCHANGE

Manager, School & College Rel.
11 Wall Street
New York, NY 10005

PEARSON, BEN, ARCHERY
Box 270
Tulsa, OK 74101

HE - "PEOPLE ON THE FARM"

Room 535-A, Special Programs
USDA
Washington, DC 20250

(Nifty Column, Economically Speaking, W
Office of Gov't & Public Affairs)

CG - PIKES PEAK MENTAL HEALTH ASSOCIATION
Colorado Springs, CO

CS - PLAYS, INC.
8 Arlington Street
Boston, MA 02116 °

HE - PENDLETON WOOLEN MILLS
Home Economics Dept.
218 SW Jefferson Street
Portland, OR 97201

CE - PRUDENTIAL INSURANCE CO. OF AMERICA
Education Dept.
Terminal Box 2314
Los Angeles, Ca 90054

CC -- PSYCHOLOGICAL CORPORATION

757 Third.Avenue
New York, NY 10017

tr. '83

IR - Board of Governors of the i?ederal Reserve .

System
Publications Services
Washingron, DC 20551

"Public Information Materials" (Guide)



CS - QUILL AND SCROLL SOCIETY
-Sch,o1 of Journalism

University of Iowa,
Iowa City, IA 52242

(319) 353-4475

Richard P. Johns, Exec.Sec.

SP - RANDALLS, RANDY
Metro Teacher Center
Nashville, TN

SE - RANGER RICK'S NATURE CLUB (Conservation)
1412 16th Street NW SO
Washington, DC 20036

(215) 797-6800

Trudy D. Farrand, Editorial Dir.

SE

EA

SE - RESOURCES FOR THE FUTURE (Conservation)SE
1755 Massachusetts Avenue NW
Washington, Dc 20036

(202) 328-5000

Emery N. Castle, Pres.

SE - ROCKY MOUNTAIN NATIONAL PARK
Nature Seminars
Estes Park, Co 80517

SE - SEARS, ROEBUCK AND COMPANY

Consumer Information Services
Sears Tower
Chicago, IL 60684

CG -SEX.INFORMATION AND EDUCATION COUNCIL
OF U.S.

84 F.. 0 Avenue, Suite 407
New Ycrk, NY 10011

(21-) 929-2300

Barbara Whitney, R.N., M.S.

EA - SHELL OIL COMPANY
One Shell Plaza
Houston, TX 77002

SE - SIERRA CLUB
530 Bush Street

San Francisco, Ca 94108
(415) 981-8634

SMERC

- SOCIETY OF PARK AND RECREATION EDUCATORS

National Recreation & Park Association
1601 N. Kent Street
Arlington, VA 22289

(703) 525-0606
Donald Henkel; Exec. Sec.

- STANDARD OIL COMPANY OF CALIFORNIA'
Public Relations Dept.
225 Bush Street
San Francisco, Ca 94104

- STANDARD & POOR"S CORPORATION
345 Hudson Street
New York, Ny 10014'

(Investing)

- STATE OF LOUISIANA
Department of Agriculture
Box 44302
Capitol Station
Baton Rouge
LA 70804

- TEACHER CENTER 197M
Elliot Weitz
2230 Fifth Avenue
New York, NY 10037

.71

UD -TEEN-ADE ASSEMBLY OF AMERICA
905 Umi Street, Suite 304
Honolulu, HI 96819

(808) 841-1146

Sen. Charles M. Campbell, Exec. Ofc.

, Dir.

Facility-U.S. DEPT. OF AGRICULTURE
Office of Information
Washington, DC 20250

CS -SOCIETY OF CHILDRENS BOOK WRITERS
Rocky Mt. Chapter

Facility-U.S. ENERGY RESEARCH & DEVEL. ADMIN.
Box 62

Oak Ridge, TN 37830

CG -U.S. OLYMPIC COMMITTEE
Olympic House
57 Park Avenue
New York, NY _10016



- 'UNITED STATES STUDENT ASSOCIATION
1220 G Street, SE

Washington, DC 20003
.(202) 667-6000

Frank X. Viggiano, Exec. Dir.

IR - UNIVERSITY OF TENNESSEE
Ann Prentice

Grad School'of Library and Info.
Science, 1331 Circle Park Dr., SW

Knoxville, TN 37916

HE - WHEAT FLOUR INSTITUTE
14 E. Jackson Boulevard
Chicago, Il 60604

HE -

HE -

TM - VAN VALKENBURGH, NOOGER Is NEVILLE, INC. UD
15 Maiden Lane
New York, NY 10038

.

(teaching/learning process testing)

SO - VITAL ISSUES
Center for Information on America
Washington, CN- 06793
(Column)

1. "Activities in Space: A Matter for
International Regulation"
Vol. XXX11, No. 5

WINE INSTITUTE
165 Post Street.

San Francisco, Ca 94108

WORLD BANK
1818 H Street NW
Washington, DC 20433

- WORLD PEN PALS -

1690 Como Avenue
St. Paul, MN 55108

(612)647-9566

Chvistine Raymond, Sec.

UD -

SP -

2. "The Government as Custodian of Taxpayer
Dollars: Are Cost-effective and
efficient Programs possible?"
Vol XXX11, No. 4

UD -

3. "Should the U.S. Have a Population Policy?"
Vol. XXX11, No. 3

4. "Teenage Pregnancy. A National Challenge
What are the Facts?" Vol. XXX11, No. 6

CE - WAGNER ELECTRIC CORPORATION
Advertising Department

.

6400 Plymouth Avenue
St. Louis, MO 63133

(Auto brake service)

IR - WANG LABORATORIES
836 North Street
Tewksbury, MA 01876

(Computer applications)

CE - WASHINGTON NATIONAL INSURANCE CO.
Dept 1400

Evanston, Il 60201
(Pres. Washington's life)

YOUNG MEN'S CHRISTIAN.ASSN. OF THE U.S.
101 N. Wacker Drive
Chicago, Il 60606

(312) 977-0031

Solon B. Cousins, Exec. Dir.

YOUNGSTOWN STATE UNIVERSITY
Dr. Edgar Ebett
Yo un gsto wn, R 410 Wick Avenue

YOUTH OF ALL NATIONS
16 St. Luke's Place
New York, NY 10014

(212) 924-1358

Clara Leiser, Exec. Dir.
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APPENDIX L fr

Date: August 10, 1983

To: ERIC Clearinghouses
Attention: Acquisitions and/or Processing Personnel

From: Katherine Clay
Project Director
National Education Practice File

Subject: National Education Practice File (NEPF) Journal Articles Compiled

There has been a great deal of interest in compiling journal articles for the
Practice File - both by Practice File staff and ERIC Clearinghouses. Now
that we're really into this idea and have completed a number of "Journal
Articles Compiled" packages, I'd like to pass along a number of tips:

1. If a journal publishes 9 issues a yearsand you pull a regular
feature from 8 issues, please include a note to the Practice
File staff about why you skipped one of 9 issues. For example:
J.f the skipped issue is a special issue and did not contain the
"regular feature," that's all we need to know. If the skipped
issue was lost or stolen, we will pull our copy and include the
relevant article in your compilation. In other words, let us
know whether we need to go to our shelves or files for any
reason.

2. If you select articles from an unbroken one-year series, please
pick s "natural" year, either calendar year (January-December)
or fiscal year (probably July-June OR journals often omit June
and July or July and August so their year would be September-June
or August-May). In other words, pick a natural break. Use your
own judgment on how many journals or how many months or years to
cover when compiling a collection. There is no minimum or maxi-
mum number of journals or articles or pages.

3. Be sure that any compilations are clearly conceptually related
with a clear target audience, e.g. Valentines Day Activities OR
Christmas Plays OR Activities for Substitute Teachers rather

281
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To All ERIC Clearinghouses
August 10, 1983

4111
Page 2

than Substitute Teachers (how to find them, how to train them,
activities for, attitudes toward, problems of, etc).

4. Compilations may (but need not) come from the same journal. For
-example, Practice File staff has just compiled a "Pledge of
Allegiance" package from numerous journals (as old as.1954 and as
new as 1983). It's easier (in terms of.copyright releases) to
compile from the same journal, but often it's not possible.

5. If a single article is a candidate for CIJE and is too long for
full text in the Practice File, it should be entered into CIJE in
the normal fashion. The only way articles will appear in the
Practice File is either in full text (substantive, "tips," etc) or
as a part of a compilation.

We're just beginning the process of pursuing copyright releases. Will let
you know how we fare.

Thanks for your help and interest in compilations of journal articles. Pleaselet me know if you have any questions.

KC/km

cc: Charles Hoover
Pat Coulter
Ted Brandhorst
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APPENDIX M

RECOMMENDED PROCESSiNG PROCEDURES FOR A COMPILATION OF JOURNAL ARTICLES ENTERED
INTO RIE AS ONE ACCESSION

SELECTION: Articles from more than one issue of the same journal or articles
from issues of more than one journal may be compiled into one
document. There is no limit to the number of articles or pages
which may be compiled, but the material must be conceptually or
topically related. A single topic or one unifying theme is
required. The intended audience should be clear. A compilation of
regular features or columns from a journal may be made if the above
criteria are met: Reproducibility factors should be considered at
the outset. Journal articles are often attractively presented, but
can cause reproducibility problems. Sections of small type, colored
type, or blocks of background color upon which type has been placed
are common problems which can require extensive retyping in order to
obtain the best copy for filming.

COPYRIGHT: Contact permissions editori of journals for reproduction releases
for each article. Editors will indicate which articles require.
individual releases from authors. Editors should understand that
the articles will appear in a compilation and will not be entered
singly -- particularly if articles from other journals will also
appear. Levels 1 and I should be explained at the outset to avoid
the problem of receiving a mixture of the two types of releases.
Editors usually will require (and provide) a reprint statement to be
added to the first page of each article used. If all articles are
from the same journal, it may be permissible to place a single
reprint notice on the created title page.

DOCUMENT PREPARATION:

ORGANIZATION:

TITLE PAGE:

CONTENTS

Arrangement of articles by date (most recent first) is
preferred. Other organization may be used depending upon
the nature of the topic or the articles selected.

A title page must be created to house the following
information: (1) clearinghouse accession number; (2)

disclaimer label; (3) fabricated or partially fabricated
title; (4) name and location of the compiler (individual or
institution); and (5) date of the compilation (to be used
as the publication date in cataloging).

PAGE: A contents page should be created. List the articles in
the order in which they appear in the compilation. Include
the title of the article, author (if any), name of journal,
volume, number, pages, month, and year. pagination of the
compilation itself may be done, but is not required..

1



DOCUMENT PREPARTION

ARTICLES:

LABELS:

NIB
DISCLAIMER:

REPRODUCTION
RELEASE:

(continued)

Prepare pages of uniform size (8 1/2 x 11). Cut and paste
as necessary to remove any advertising which is adjacent to
the articles and to 'achieve balanced and attractive pages.
This is particularly necessary where articles are continued
in small sections on several pages. Preserve original
titles, headings, artwork, or photographs which are part of
the article.

C.*

The first page of each article must contain: (1) journal
name, volume, number, pages, month,. and year; (2) reprint
permission notice if required; and (3) reproduction release
label (unless one can be placed on the title page for the
entire compilation).

Place one on ,the created title page. Check "minor
changes."

All releases must be either for Level 1 or Level 2. If all
articles are from the same journal, one reproduction
release may be placed on the title page. If multiple
releases are involved, place reproduction release labels on
the first pages of each article in the compilation.



DATA ELEMENTS/FIELDS:

PUBLICATION: Use the date the articles were compiled which appears on
DATE: the created title page.

LEVEL: Level 1 is preferred. All articles yithin the
compilation must have reproduction releases for the same
level.

AUTHOR: Leave blank unless an individual's name appears on the
title page as compiles

TITLE: Fabridate a title. Enclose it in brackets, both in the
cataloging and on the title page. Make the title as
descriptive and as complete as rcesible. Include names of
journal or journals, months, and years in addition to words
which will convey the topic and the nature of the material.
Create a partially fabricated title if the compilation
consists of a regular feature of a journal with a
consistently used title. (See Attachment A for examples.)

INSTITUTION: Use the name of the institution responsible for the
creation and/or preparation of the compilation. DO NOT use
the journal publisher as the institution. If an individual
from the responsible institution is named as compiler, use
the individual's name in the author field as compiler, in
addition to using the institution's name in the institution
field.

GEOGRAPHIC: Use, the geographic location of the institution (or SOURCE
individual) responsible for the compilation. DO NOT use
the geographic location of the journal.
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DDATA ELEMBIlTS/FIRLDS : (continued)

PUBLICATION TYPE: Use 022 in addition to another appropriate code. The
scope/definition for 022 includes "collection, of articles"
(EPM V -85).

DESCRIPTIVE NOTE: Usually not necessary if the tit/e is complete and
descriptive.

AVAILABILITY
loTHER THAN EDRS)

JOURNAL CITATION:

ABSTRACT:

: Not applicable.

Enter tilt" journal name, volume, number, month, and year
as specified in the IIPM4 It is not necessary to specify
inclusive pagination for articles in a compilation in
RIR. The examples for "scattered issues" (RPM V-71)
will be applicable for many compilations. If articles
from more than one journal are compiled, enter the
citations in alphabetical order by journal name. (See
Attachment B.)

PROBLEM: How will citations in the journal field be
separated if more than one journal is cited? A period
could be used.

Indicative abstracts describing the contents of the
compilation are preferred. Description of the material
which is not handled in either title or note field may
be incorporated in the abstract.

=was: , The "Idea Place," a regular feature
carried by the "Learning" magazine, deals
with...

Each April issue of the journal, "Social
Education," contains an annotated
bibliography of

Numbers of items are useful to the reader of the
abstract. Such information conveyed in the abstract can
indicate a great deal about the content to be expected.
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J

EXAMPLES: Instructions for 40 arts and crafts activities
are provided in this compilation

This collection of 18 learning activities pages
focuses on

Over 80 short activity ideas are compiled for
use by....



tip

EXAMPLES or FABRICATED TITLES:

4

ATTACHMENT A

[Valentine's Day Activities Compiled from February Issues of Eleven Years of

°Instructor° Magazine, 1973-1983.3

a

[rips for Elementary 'Substitute Teachers Compiled from Nine Issues of "Teacher"

Magazine, January through October,1983:3

[Back to School Activities for the Elementary Teacher Compiled from Six Issues

of "Instructor," "Learning," and "Teacher" Magazines.

EXAMPLES OF PARTIALLY FABRICATED TITLES:

The Whole K Catalog: Ideas for.Prekindergarten, Kindergarten, and BeyOnd.

['compiled from Eight Issues of "Instructor" Magazine, September 1982 through May

19831

Basics. & Compilation of Learning Activities Pages from SevenIssues of

"Instructot" Magazine, September 1982 through March 1983 and May 1983

Idea Place: Early Grades. Columns Compiled'fro Seven Issues of "Learning"

Magazine, 'September to Movember:1982.and,January to April/May 19831



ATTACHMENT B

EXAMPLES OF JOURNAL CITATIONS WITH MORE THAN ONE JOURNAL CITED: (Using a period

to Separate Citations)

Instructor; v90 n2 Sep 1980. Science and Children; v18 nl Sep 1980. Sc1.ence

Teacher; v48 n3 Mar 1981

Grade Teacher; v69 n6 Feb 1952 v71 n10 Jun 1954 v75 n6 Feb 1958 v77 n10"Jun 1960

v79 n10 Jun 1962 v89 nl Sep 1971. Instructor; v71 n10 Jun 1962 v84 n6 Feb 1975
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Clearinghouse onTeacher Education
ONE DUPONT CIRCLE, N.W., SUITE 610 WASHINGTON, D.C. 2003682021293-2450

October 3, 1983

TO: Mary Moray (Practice File)

FROM: Cathy Julius, Senior Information Analyst t;

RE: Acquisitions Letter

Enclosed is a letter we sent to several hundred small colleges' (enroll-
ment less than 3,000) teacher education departments. You may recall that
you asked me to send you a copy of the letter.

Along with this letter, we included a copy of the Practice File flyer
and a brochure describing our clearinghouse. We hope that, in sending
the letter in early September, we "caught" teacher educators at a time
when they are planning their academic year and when they will include
ERIC in the' plans.

11.'ve gotten some response so far (quite a few queries), and we're
hopirig for suitable documents to roll in later.

Sponsored by the Educational Resources Information Center (ERIC), National Institute of Education
under a contract with the American Association of colleges for Teacher Education

SCOPE
The preparation and continuing aevelopment of elementary, secondary, and collegiate level instructional personnel, their

roles and functions; and selected aspects of health education, physicalmducation, and recreation education,

29 n



ERIC L

OCT 6 113

ouse onTeacher Education
ONE DUPONT CIRCLE, N.W., SUITE 610WASHINGTON, D.C. 200369202/2932450

Dear Colleague:

As a collector and disseminator of educational literature, the
ERIC Clearinghouse on Teacher Education is interested in receiving
and reviewing a large amount of diverse education-related
literature. Presently, the ERIC collection is heavily weighted
with contributions from large universities and professional

research laboratories.

We believe that many smaller institutions of higher education,
and their education departments, have developed and authored
educational materials that deal with matters of interest to
all educational personnel and to those who have a special
interest in the smaller college or university. We would like to
invite you and your faculty members to submit such materials
to our clearinghouse for review and possible inclusion in
ERIC's monthly abstract journal and database, Resources in
Education.

Please reed the enclosed information about our clearinghouse
and pass the word on to your colleagues and faculty, perhaps
by posting the information in the faculty lounge.

We believe that reviewing any c)cuments that you or your
colleagues send will help us to announce, through ERIC,
valuable materials in education, as well as give authors
the opportunity to publicize their work.

Thank you for your consideration.

Sincerely yours,

1.6atiati
Catherine Julius
Senior Information Analyst

Sponsored by the Educational Resources Information Center (ERIC), National Institute of Education
under a contract with the American Association of Colleges for Teacher Education

SCOPE
The preparation. and continuing development of elementary, secondary, and collegiate level instructional personnel, their

roles and functions; and selected aspects of health education, physical education, and recreation education.
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The National Education Practice File

Educational "practitioners" provide the target audience for a new

subfile being created for the ERIC data base by SMERC (the San

Mateo Educational Resources Center), under contract with the

National Institute of Education. The purpose of this National

Education Practice File (NEPF) will be to make information about

educational practice more available and useful to teachers and

building-level administrators.

Begun in October 1982, the two-year project consists of four

developmental phases that reflect the practitioner focus of the

file: (1) identification by educators of the types of materials

that should be included in NEPF, (2) selection of approximately

12,000 appropriate documents already in ERIC to form the base of

the file,. (3) selection and processing of approximately 1,000 to

1,200 new documents for the file, and (4) field testing of the

NEPF. Project staff anticipate that, upon the successful

completion of the project, the ERIC clearinghouses and Central

ERIC will continue to build the file and that it will be computer

searchable through the major vendors as an adjunct to ERIC.

The first phase, completed in March 1983, involved a diverse

group of twenty-eight educators: seven teachers, three school

librarians, four school principals, four representatives from

federal education agencies, five representatives from national

organizations serving building-level school personnel, three

information specialists, and the project coordinator and project

director. This working group was charged with selecting document

types, defining selection criteria, identifying sources for

documents, recommending a formal title for the file, and

generating information for the development of a network that

would identify practitioner needs and document sources. Although

there was a clear discrepancy in the types of documents

considered high priority items by the people representing

292
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different aspects of education, the following list categorizes

the top ten priority document types selected by the whole group

plus the top five priority types identified by each subgroup:

Mater i a IsThatSupport Curti cultiin-Development--

and Classroom Instruction

1. Learning Activity Packages or Learning Modules

2. Units of Study

3. Curriculum Guides

4. Lesson Plans

5. Games/Puzzles

6. Worksheets

7. Pictorials

8. Task Cards

Materials That Provide Practical Advice

9. Compilations of Journal Articles

10. Promising Practices

11. Public Relations Materials

12. Handbooks

13. Administrator Guides

Materials That Summarize and Synthesize Information

14. Research Summaries

15. Research Syntheses

16. Fact Sheets

Materials That Provide Background and/or Support

Professional Development

17. Resource Materials

18. Bibliographies

As might be expected, educators are interested in a wide range of

document types, many of which are not listed above. In addition,
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many ERIC users will quickly recognize that some of the above

types n7- c'irrently be found in the ERIC data base. In this case,

the F' will consider increasing its acquisitions of such

doc"

As for tht. Hypes of documents that will be "new" to ERIC via the

NEPF, the tollowing comparison will illustrate the major

difference's in selection criteria:

Practice File Selection Criteria

Compilations of Journal Articles

on a single topic

text up to 500 words

Short documents

Locally developed and/or

teacher-developed materials

if they serve as a model

Current RIE Selection Criteria

Not accepted for RIE or (CIJE)

Full text not accepted for RIE

Documents under 5 pages need

written justification for in-

clusion in RIE

Locally developed and/or

teacher-developed materials

discouraged for RIE

It is anticipated that approximately 10 percent--100 to 120--of

the new documents will be entered in full text, as, for example,

brief newspaper articles on current and interesting educational

statistics, Education Secretary T. H. Bell's comments on the

master teacher idea, or the use of donated billboard space to

promote school systems in major cities. Furthermore, local .

documents--such as school- or school district-developed flyers,

or brief guidelines for parents on testing or on helping their

children with reading and writing--will become part of the new

file if they provide a model for practitioners or information

useful outside the local area.

294
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With this first phase of the project completed and the second and

third phaseSbeing carried out, the final plans for the fourth

phase--field testing--are under way. During this phase, which

begin it, October 1983, five test site:, will be provided with

training, training materials, promotional and explanatory

materials, and technical support so that the project may be

evaluated. Two of these testing locations are SMERC, in Redwood

City (California), and the ERIC Clearinghouse for Social Studies/

Social Science Education, inBoulder (Coloradr'. The other three

sites will meet the necessary criteria and also represent other

geographic areas. From June through October of 1984 the test

sites will continue operating as such, but no data will be

collected.

The NEPF staff, the ERIC system, and the National Institute of

Education expect that the development of this new file will

enhance ERIC by including documents not normally selected for the

data base; by expanding the acquisitions networks of the ERIC

clearinghouses, which will be providing the documents for the
file; and by tagging and thus partitioning the practice file

documents in ERIC so that it will'be even more responsive to the

needs of the educational practitioner.
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September 19, 1983

bear Mary and Kathy,

Enclosed are copies of the acquisition letter and modified flyer
that we sent to potentjal contributors to the Practice File (did
the)0,ever get around to discussing a name change?). The letters
were run off on our continuous feed letterhead (also enclosed).
The flyers were Xeroxed on colored paper. We are also enclosing
a flyer with each acceptance letter to contributors of regular
ERIC documents and plan to distribute them to all the counselors
in Ann Arbor -- if they ever end their strike. (Can you believe?
September 19th and our kids still haven't started schooll)

In the future, we plan to Xerox a reproduction release on the .

backs of the flyers. (I guess PS does this when they send
acquisition letters to conferences; at any rate I got the idea
from Mime.)

Good luck on the protect. It was good seeing you again.

Jeanne Collet



September 9, 1983

(name)
(assoc.)
(address)
(city, state zip)

Dear (greeting):,

ERIC (Educational Resources Information Center) is funded.by the
U. S. Government to acquire, store, and disseminate educational
information. CAPS (the Counseling and Personnel Services
Clearinghouse), one of sixteen clearinghouses in the ERIC system,
specialises in acquiring materials in counseling and human
services.

We at ERIC /CAPS are continually searching for ways to meet the
informational needs of professionals like you and to help you
share your work with-others. Now, ERIC is expanding its focus to
include practice-oriented materials which are short, timely, and
ready for immediate application in the classroom or the
counseling office.

We believe that (assoc.) may be able to contribute
practitioner-oriented materials that would be valuable to
counseling professionals. If selected for ERIC, these materials
will be announced in the monthly ERIC index, Resources in
Education (RIE) and made available through more than 700 ERIC
'collections worldwide.

Enclosed is a reproduction release form and i flyer which
describes possible document types. We would apprec ate your
passing this information on to potential contribut A.

We look forward to your organisation's contribution.

Sincerely,

Mary C. Frensa
Acquisitions Coordinator

enc.
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In addition to tho traditional ERIC documente, Wk are now
seeking practiceoriented materills which are short, timely,
and ready for immediate application in the classroom or
counseling office. These materials may be teacher-made,
counselor-Wade, locally produced, or developed by sources
not previously tapped by ERIC.

HERE ES HOW YOU CANT' HELP
Be alert for the following types

of practitioner-oriented documents...

Handbooks
Worksheets
Task Cards
Fact Sheets

Prodising Practices
Record Keeping Forms

Public Relations Materials
Self - Assessment Instruments

Games and Pussies (descriptions)
Brief Research Syntheses /Summaries (500 words)

If you have materials of this nature that you would like to share with
other counseling profesionals, send two copies (if possible) of your
candidate documents and a reproduction release to:

Acquisitions Coordinator
ERIC/CAPS
2108 School of Education Building
The University of Michigari
Ann Arbor, MI 48109

,(313) 764-9492
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Counseling and Personnel Services Clearinghouse

2106 School of Educ000n, The Univecuty of Mochtgah
Ann Arba, Mchgon 48109 (313)764-9492

11.

0

214
299



APPENDIX N

NATIONAL EDUCATION PRACTICE FILE
Search No.

1111

SEARCH REQUEST FORM

Name Date Of Request

Address Data Search Conducted

Date DIALOG Printout Received

Telephone ( )
Data Search Hailed/Delivered to Client

Search Topic

1..mber of Minutes:

Amber of Prints:

7

Tyerst or Telma

Practice File Only

1. Request received by ,,SICLE ONIS ONE) :

1. Hail

2. Phone ,./'

3. In perm: /

4. Linking agent'

0'. Grade level (CIRCLE ONLY ONE):

1. Pre7C.

2. PrisaryAK-3)
3. intermediate (4-6)'

4.,-1 Middle (7-9) .

5. High School (10-12)

6. Post Secondary

7. No information

a.

3. End user's primary position (CIR6LE CNLY

01. Elementary teacher

02. :Secondary teacher

03. Administrator

04. Librarian

05. Counselor

06. Student (not teacher as student)

07. Coordinator/consultant

08. Professor

09. Area or intermediate education agency

;arson

10. Other (specify)

11. No information

How client first found out about ERIC and/or

the Practice File (CMCLE ONLY ONE):.

1. 0, From linking agent
40

From brochure

3. From colleague

4. Other. (specify)

5. No information

Estimated Computer Connect Time

ERIC in Adds. to Prac. File

5. Primary way'in which client plans to use this

information (CIXIX ONLY ONE):

1. School site or classroom practici

2. Curriculum development

3. Speech or paparAnot course requIrement)

4. Fulfill course requirement

5. Professional development

6. Other (specify)

7 No information

6. Types'of information needed (CIRCLE ALL Tiffe

APPLY):

a.

b.

c.

d.

e.

f.

b.

is
k.

1.

I.

n.

0.

P.

q.

r.

s.

t.

Administrator guides

Annotated bibliographies

Book reviews

Curricuims guides

Fact sheets/ready refereice

Games/puzzles

Handbooks

Learning activity packages or learning

nodules

Lesson plans

Pictorials

Promising practices

Public relations materials

Research summaries

Research syntheses

Resource materials

Simulations 0

Software/hardware evaluation

Task cards

Units of study

Worksheets

300 Form PF-01

10-11-83



BEST COPY AVAILABLE

NATIONAL EDUCATION PRACTICE FILE

The National Education Practice File (NEPF) is a two year project funded by NIE (National

Institute of Education) to collect materials and develop a computerized file of information

designed to meet the specific needs of teachers and administrators in their day-to-day

operation of schools. A group Of practitioners (teachers, administrators, librarians,

counselors, and support staff) met to identify types of materials considered most useful by

education practitioners. In addition to the new materials beinc collected, over 14,000 already-
0

existing ERIC documents have been tagged as practitioner oriented. All ire searchable

through the ERIC system. With the cooperation of the 16 ERIC clearinghouses, networks are

being estatlished to acquire additional documents to add to this file. The National Education

Practice File includes selected test sites:

(1) INFORMS

(2) NYCTCC

(3) SMCOE

Iowa Department of Public instruction
Des Moines, IA

New York City Teacher Centers Consortium
New York City. NY

San Mateo County Office of Education
Redwood City, CA

(4) SSEC Social Science Education COnsortium
Boulder. CO

(5) WCISO Wayne County intermediate School District
Wayne. MI

These sites will provide access !o at search of the file for their clientele. The entire project is

being evaluated to assess the usefulness of these materials to school practitioners.



AIL1. How us s the search, overall?

Very useful Somewhat useful

Search Number: t - National Education
Practice File

ij
,

Not useful Initial Search Evaluation

2. Do you understand the nature, of the National Education Practice File?

Very clearly A little Not at all

3. How cleat. WS the explanatory information on the Practice File?

Very clear Moderately-clear Unclear

4. Would you use the Practice File again?

Yes No

5. Would you be available for a followup phone call about the File's usefulness?

Yes No

Best time of day to call (your time) Best phone no.

6. Other comments:

302

m
s I 1

Please
return!

Your comments are
very helpful.



NEPF

BUSINESS REPLY CARD
FIRST CLASS PERMIT NO. 823 BOULDER CO

Postage will be paid by Addressee

ER IC/thESS
855 Broadway
Boulder, Colorado 80302

(19

o Postage
ecessary
if Mailed

in the U.S.



NATIONAL EDUCATION PRACTICE FILE

MATERIALS ENCLOSED

What is the NATIONAL EDUCATION PRACTICE FILE (NEPF)?

NEPF is a collection of materials for use by the educational practitioner.

NEPF materials are being added to the ERIC system for easy access by the practitioner.

You, as a practitioner, have been selected to receive this package from the NEPF.

Test sites

INFORMS IOWA DEPARTMENT OF PUBLIC INSTRUCTION DES MOINES, IA
NYCTCC NEW YORK CITY TEACHER CENTERS CONSORTIUM NEW YORK CITY, NY
SMCOE SAN MATED COUNTY OFFICE OF EDUCATION REDWOOD CITY, CA
SSEC SOCIAL 3CIENCE EDUCATION CONSORTIUM BOULDER. CO
WCISD WAYNE COUNTY INTERMEDIATE SCHOOL DISTRICT WAYNE. MI



HOW TO USE A COMPUTER PRINTOUT
BEST COPY AVAILABLE

The computer printout contains annotations of journal articles (EJ) and/or
abstracts of ERIC documents (ED). If there are any journal annotations,
these will appear before documtne abstracts.

Sample citations, one of a journal article and one document, are shown below
with explanation of the accompanying information.

JOURNAL ARTICLE

EJ170573 S0505886 VOLUME
TITLE Look, Listen, Taste, Touch and L NUM3ER
AUTHOR Diem, Richard A. PAGE

JOURNAL.---Social Studies, 68, 2,--TECT-9,--SEraar.7r
Elementary students can learn to appreciate their own and

St124..A.RY- other cultural backgrounds through a four-stage process of
OF observation. The process involves taking.a careful look at
ARTICLE home environment, participation, in food exchange with

classmates, observation at friends' homes and other schools,
and followup discussion. (AV)
Descriptors: *Social Studies/ *Cultural Awareness/

*Observational Learning/ *Teaching Methods/ *Social Background
/ Student Characteristics/ Social Development/ Comparative
Analysis/ Elementary Education

of you want to

read the entire
document, you
must go `:o a

local library
that mtbscribes
to the ERIC
Microfiche Col-
lection. (A list
of libraries that
subscribe to ERIC
is enclosed.) If
an ERIC Collection
is not accessible,
or if you want to
obtain a personal
copy of the docu-
ment in either
microfiche or
hardcopy, you must
write to the ERIC
Document. Reproduc-

tion Service (EDRS),
Computer Microfilm
International

P.O.

ox 190, Arlington,
Virginia 22210.

*Prices are provided with

To read the entire
journal article,
you must go to a
local school,
public, or
university
library.

ED143594 S0010270
ERIC DOCUMENT

Cross Cultural Task Cards: Social Studies
Quinn, Jeanette; Carry, Elaine
77 126 pp.

EMS Price MM0.83 HC-$7.35 Plus Postage.
Twenty corss-cultural learning tasks focus on concepts

developed through units on food, clothing, shelter, and
nataral resources. The tasks progress from sinple to com-
plex. They focus on concepts and vocabulary on culture.
beginning with a discussion of housing and clothing and
concluding with discussions on slavery and the Bill of
Rights. Each task is divided into four parts: (1) noti-
vation, which involves a judgment about an illustration
or article; (2) activity, which requires the construc-
tion of a project relative to the concept dealt with;
(3) questions intended to provoke thinking, and (4) map
skills. Materials required for activities include clay
paint, balloons, drawing paper, rings, buttons, and
scissors. The tasks may be used to supplement ethnic
studies units. (KC)

Descriptors: Creative Activities/ *Cross Cultural
Studies/ Cultural Awareness/ Elementary Education/
Ethnic Studies/ Individual Activities/ *Instructional
materials/ *Learning Activities/ *Sipe-al Studies

each abstract.

TITLE
AUTHOR
PRICE
INFORMATION

MF1*

MICRO-
FICHE

FICes

PAPER-
COPY

-SUMMARY
OF
DOCUMENT



ERIC e' DOCUMENT REPRODUCTION SERVICE
P O Box 190 ARLINGTON. VIRGINIA 22210 (103 841.1212

',OPERATED BY COMPUTER MICROFILM INTERNATIONAL CORP

IMPORTANT INSTRUCTIONS

EDRS

ORDER BY ED NO. (6 digits)
See Resources in Education
(RIE)

SPECIFY EITHER:
Microfiche (MF)

Uf
Paper Copy (PC)

ENTER UNIT PRICE
(See Below)

ENCLOSE CHECK OR MONEY
ORDER
Payable to EDRS in U.S.
Funds. Check must indicate
the U.S. transit number of your
banks agency.-

OR ENCLOSE AUTHORIZED
ORIGINAL PURCHASE ORDER

COMPLETE AND SIGN BELOW
INCLUDE SHIPPING CHARGES

(See Charts Below)

Date

Signature

Title

UNIT PRICE SCHEDULE

MICROFICHE IMF)

UMBER FICHE EACH ED Is PRICE CODE Price
1 to 5 (Jp to 480 pages) MFOI. .. 0 .07

6 (481-576 pages) . MF02 . . 1.17
7 (577.672 pages) . . MF03 . . 1.37
8 (673-768 pages) . . MF04. 1.97

Each additional
microfiche (additional 96 pages) . .20

PAPER COPY (PC)

NUMBER PAGES EACH ED * PRICE CODE Price
1 to 25 PC01 . $ 2.15.-

26 to 50 PCO2 3.90
51 to 75 PC03 5.55
76 to 100 . . . PC04 . . . 7.40

Each additional
25 pages 1.75

SHIP TO

ORDER FORM

BILL TO:

ED NUMBER
NO. OF
PAGES

NO. OF COPIES UNIT
PRICE TOTAL

'MF PC

TOTAL NO. OF PAGES 'SUBTOTAL

TAX EXEMPT NO
VA RESIDENTS ADD

4% SALES TAX

DEPOSIT ACCT. NO

SHIPPING

TOTAL

CHARTS FOR DETERMINING SHIPPING CHARGES

1st CLASS POSTAGE FOR
1-3 4-8 9-14 15-18 19-21 22-27 28-32

Microfiche Microfiche Microfiche Microfiche Microfiche Microfiche Microfiche
ONLY ONLY ONLY ONLY ONLY ONLY ONLY
$.20 $.37 $.54 $.71 $.88 $1.05 $1.22

U.P.S. CHARGES FOR

11b 21bs 3lbs 4 lbs. 5 lbs. 6 lbs. 7 lb, 8 to 20 lbs.
.75 Mr 76-150 151.225 226-300 301-375 376-450 451-525 526-1500

-75 PC MF or PC MF or Pp MF or PC MF or PC MF or PC MF or PC MF or PC
PAGES PAGES PAGES PAGES PAGES PAGES PAGES PAGES

Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed Not to Exceed
$1 59 $1.97 $2.36 $2.74 $3.13 $3.51 $3.90 $4.28 -$8.90

NOTE Orders for 33 or more micro iche and all orders for paper copies I PC! will be shippe( via United Parcel Service unlessbtlic rwise inttructed



GENERAL INFORMATION
I PRICE LIST
The prices set forth nerein u.lay be changed without notice. however any
price change *ill te.subiettlo me approval of the National Instaute of Edu
cation Contracting Officer

2 PAYMENT
The pr.ces set forth herein do not include any sales. use. excise, or similar
taxes wh,ch may apply to the ice of microficne or hard copy to the Cus
tomer The cost of such fixes. if any. shall be borne by the Customer

Payment snail be made net thi ny130) days from date of invoice Payment
snail oe without expense to CMIC

3 REPRODUCTION
Express permission to reproduce a copyrighted document provided Me,
rounder must be obtained in wilting from the copyright holder noted on the
title page of such copyrighted doCument

4. CONTINGENCIES
CMIC shall not be liable to Customer or any Other person for any failure or
delay in me performance or any obligation if such failure of delay fat is due to
events beyond the control of CMIC inCuding, but not limited to. fire, storm.
flood. earthquake. expiosion. accident, acts of the pubic enemy, strikes,
lockouts. labor disputes, labor shortage. work stOPPalfes, transportation
embargoes or delays, failure or 'nonage of materials. supplies or ma
chiriery. acts of God. or acts or regulations or 'priorities of the federal. state.
or local governments. Ibt is due to failures of performance of subcontractors
beyond CMICs control and without negligence on the part of ChM: or (cl is
due to erroneous or incomplete information furnished by Customer.

LIASILITY
CMIC's liability, if any, arising Hereunder shall not exceed restitunun of
charges

in no event shall CMIC be liable for special. consequential. or liquidated
damages arising from the provision of services hereunder

G. WARRANTY
CMIC MAKES NO WARRANTY. EXPRESS OR IMPLIED. AS TO ANY MATTER
WI'IATSOVER. INCLUDING ANY WARRANTY OF MERCHANTABILITY OR
FITNESS FOR ANY PARTICULAR PURPOSE.

7 QUALITY
CMIC will replace products returned because of reproduction defects or in.
corr weteness The quality of the input document is riot the responsibility of
CMIC. Best available copy will be supplied.

II CHANGES
No waver, alteration or modification of any of the provis.ons hereof shall be
binning unless in writing and signed by an officer of CMIC

DEFAULT AND WAIVER
a If Customer fails with respect to this or any oilier agreement with CMIC to

pay any invoice when oue or to accept any shipment as ordered. CMIC
may without preiudice to other remedies deter any further shipments
until the default is corrected. Of cancel this Purchase Order

b No course of conduct nor any delay ofCMIC in exercising any right he.
rounder shall waive any rights of CMIC or morl.fy this Agreement .

10 GOVERNING LAW
This Agreement shall be construed to be between merchants Any question
concerning its validity. construction. or performance snail be governed Dy
the laws Of this State of New York .

DEPOSIT ACCOUNTS
Customers who have a continuing need for ERIC documents may open a
Deposit account by depositing a minimum of 5100 00. Once a oePosit sc
count is opened. ERIC documents wi'l be sent upon request. and the account
charged for the actual cost and postage. A monthly statement of the account
will be furnished

BEST COPY AVAILABLE,

12. STANDING ORDER ACCOUNTS
Customers who desire to receive microfiche copies of all ERIC reports an
flounced in each issue of Resources in Education may do so by depositing
$2000 00 or submitting an executed purchase order The cost of each issue
and postage will be charged against me account. A monthly statement Wpm
account will be furnished

13. PAPER COPY (PM
A paper copy PC is xerographic reproduction. on paper. of the original
document Each paper copy has a Vellum Br istol cower to identify and protect
the document.

14. FOREIGN POSTAGE
Postage for all countries other than the United States is based on the interne.
tional Postal Rates in effect at the time the order is shipped To determine
postage allow 75 microfiche or 75 PC pages per pound. customers must
specify the exact classification of mail desired, and include the postage for
that classification with their order. Payment must be in United States funds.

OTHER ERIC COLLECTIONS AVAILABLE FROM MRS

STANDING ORDERS

Subscription orders of microfiche copies of all ERIC reports announced in each issue of
Resources in Education average $160.00 per month.

BACK COLLECTIONS (Postage extra)

Reports In Research in Education for 1966 and 1967 S 416.05
Reports in Research in Education for 1968 1252.65
Reports in Research in Education for 1969 1494.50
Reports in Research in Education for 1970 1521.87
Reports in Research in Education for 1971 1775.91
Reports in Research in Education for 1972 4838.17
Reports in Research in Education for 1973 1600.91
Reports in Research in Education for 1974 1673.19
Reports in Resources in Education for 1975 . 1874.17
Reports in Resources in Education for 1976 1963.76
Reports Ni Resources in Education for 1977 1871.63
Reports Ni Resources in Education for 1978 1944.77
Reports in Resources in Education for 1979 2103.53
Reports in Resources in Education for 1980 2128.63
Reports in Resources in Education for 1981 1995.89

AIM/ARM MICROFICHE COLLECTIONS Ipoetege extra) 50.186/fiche
CLEARINGHOUSE MICROFICHE COLLECTIONS (postage extra) 0.200 /fiche
SPECIAL COLLECTIONS (postage extra) 0.143/fiche

Office of Education Research Reports 1956 65 $ 474.05
Pacesetters in innovation, Fiscal Year 1966 169.48
Pacesetters in Innovation. Fiscal Year 1967 205.49
Pacesetters in Innovation. Fiscal Year 1968 131.42
Selected Documents on the Disadvantaged 391.82
Selected Documents in Higher Education 179.89
Manpower Research: Inventory for Fiscal Year 1986 and 1967 93.38
Manpower Research: Inventory for Fiscal Year 1988 52.05
Manpower Research: Inventory for Fiscal Year 1969 67.64

SPECIAL PRODUCTS (postage included)

Information Analysis Products Bibliography 1975 1977 120.95
1978 43.45
1979 36.93
1960 39.05
1961 39.05



M' AWARERIC MICROFICHE COLLECTIONS BEST CC

Calmed*
*WC Clearinghouse f.. Social Shodies/Secti Science

firitaatieo
1155 eroarnrey
Souider. Coated° 6030i

Totephona
Contact
Collection Maus:
Equornor :
Unrest
AMOS Munk

(303) 4024434
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APPENDIX 0

PRACTICE FILE PROCESSING

1. Screen Incoming Documents
Title on Submission E. Processing Forms

2. Document Type Assigned/Tallied

3. 'Duplicate Check - online - ADR

4. Working Card
Master Log

5. Selection
Assign CH Code

6. Send to CHs for Review/Selection

7. Rejects - notify contributor/CH

8. HOLD for CH response of documents sent for review/selection

9. Assign CH if

Make file folder
Enter on ADR
Reimbursement Chart
Letter of Selction to Contributor

10. Send for Reproduction Release

11. HOLD - Waiting for Repro. Release

12. Select for SO

13. Catalog and Document Preparation

14. Check Cataloging

15. HOLD for Better Cn-4es, Clean Up

16. Index and Abst

17. Edit Indexing Abstracting

18. Final Duplicat: !ck

19. Remove Prepare r:numents - HOLD for Friday Shipment
Log Sheets

20. Ready for Word Processor

21. Ready for Pr)fLng
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22. Ready for Corrections

23. Proof Corrections

24. Make Print of Transmission

25. Type Control Cards
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I. COPYRIGHT LAW PL 94-553

INTRODUCTION

Although the ERIC Processing Manual proviles basic guidelines for

seeking copyright permission from contributors, the subject of rights and

permissions remains anything bilt clear. It seems that exceptions to the

rule are always occurring and unique circumstances continually present new

questions. This document seeks to clarify questions,concerning copyright

by: (1) reviewing the law itself (PL 94-553), (2) presenting the law

interpreted by The Chicago Manual of Style, (3) reviewing the reproduction

release guidelines provided in the ERIC Processing Manual, and

(4) detailing an NIE attorney's response to specific copyright questions

presented by NIE and ERIC persbnnel;

PUBLIC LAW 94-553, SECTION 107

Before embarking on a discussioh of the "fair use" guidelines, it is

important to present section 107?f Public Law 94-553, which explains the

exclusive rights in copyrighted works. Subject to sections 107 through

118, the owner.of copyright has the exclusive rights to do and to

authorize: (1) the reproduction of copyrighted works in copies or

phonorecords, (2) the preparation of derivative works based upon the

copyrighted work, (3) the distribution of copies or phonorecords of the

copyrighted work to the public by sale or other transfer of ownership, or

by rental, lease, or lending (17 USC 106).

COPYRIGHTED SEGMENTS OF A DOCUMENT

According to the ERIC Processing Manual (EPM, documents

containing segments copyrighted by someone other than the producer of'the

document may be left intact if:

.5'

1. ERIC has permission from the copyright holder of the materialoin

question; or

2. the original permission obtained from the segment author is

broadly stated and can be assumed to extend to all printingi and

reprintings--including its duplication in ERIC;

3. the segment is small in relation to the overall work from which

it is taken so that its reproduction would be allowable under the

copyright law's "fair use."
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FAIR USE GUIDELINES

Because "fait use" guidelines are anything but clear, they are subject

to a number of different interpretations. Some ERIC personnel interpret

the law rather loosely while others are much more cautious. Although

nowhere does the current law attempt to define the nx.ct limits of the fair

use of copyrighted work, the law (section 107) does provide major

guidelines to follow when determining' whether or not the use-made of e, work

in any particular case is fair:

1. thepurpose and character of the use, including whether such use

is of a commercial nature or is for nonprofit educational

purposes:

2. the nature of the copyrighted work:

3. the i'...ount and substantiality of the portion-used in relation to

O

the copyrighted worWas a whole; and

4. the l'fect of the use upon'the potential market for or value of

thk :Ayrighted work.

In addition to the above guidelines, section 107 of Public Law 94-553

states:

Notwithstanding the provisions of section 106, the fair use of a
copyrighted work, including such use by reproduction' in copies or
ph:J. ',records or by any ctar means specified by that section, for
pullokies such as criticism, convent, news reporting, teaching
(including multiple copies for classroom use), scholarship, or
research is not an infringement of copyright.

While this statement certainly provides us with some clarification,

questions still remain. A look at the Chicago Manual of Style (1982),

further clarifies section 107 provisions:

The doctrine of fair use was originally a concept of common law
and the limits of fair use are nowhere spelled out exactly.
Essentially the doctrine implies that authors may quote from
other author's work to illustrate their own points. Proportion
is' more important than the Asolute length of a quotia-ton: to
quote five hundred words from an essay of five thousand is bound
to be more serious than to quote the same number of words from a

'work of fifty thousand.

Although neither the Copyright Act nor the courts define fair use
of quoted material in terms of length, some publishers tend to do
so. It shoUld be remembered that no such rules have validity
outside the publishing-house walls: courts, not publishers;
adjudicate fair use. The rules exist in part to give an
overworked permissions department, which often cannot tell
whether or not a proposed use of a quotation is actually fair,
something to use as a yardstick (4.45, 4.46).,,
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The following rules of thumb taken from the 1982 Chicago Manual of Style

should serve as a helpful guide for making decisions about fair use of

copyrighted materials:

RULES or THUMB

1.' Uses that are not parallel in purpose to the original, such

as quotations for purposes of criticism, will always be

judged more leniently than parallel uses such as depending

on quotations to prove one's point rather than putting it

into one's own words.

2. It is hardly ever acceptable to use anything in its entirety'

such as a poem, an essay, or a chapter of a book.

3. One_ should: never quote morn than a few contiguous paragraphs

or stanzas4t a time, or let the quotations, even if

scattered, begin to overshadow the quoter.

WHAT ABOUT JOURNAL ART1CLES7

According tonts224112.1unli_al_g_slat (1982), contributers to a

journal possess exactly the same rights in their work as authors of books.

An author is usually asked to sign .a formal transfer of rights to the

publisher when an article has been accepted for publication in a scholarly

journal. When such an agreement has not been made, all that the publisher

is assumed =der the lot to have acquired is the privilege of,printing the

contribution in that and subsequent printings of the journal issue. "The

agreement is a legal contract between publiiher and contributor wherein the

contributor assigns some or all of his or her rights in the contribution to

the publisher, and the publisher agrees to publish the contribution."

SaLECTIVE WORXS

Many contributions such,as anthologies and issues of a periodical, are

considered collective,works. Copyright, vhich covers the selection and

arrangement of the materials, belongs to the compiler or editor. According

4111 to the 1978 Copyright Law (Public Law 94 -553), a "collective work" is a

work, such as a periodical issue, anthology, or encyclopedia, in which a

1 7



number of contributions, constituting separate and indevmndent works in

themselves, are assembled into a collective whole. A "compilation" is a

work formed by the collection and assembling of preexisting materials or of

data that are selected, coordinated, or arranged in such a way that the

resulting work as a whole constitutes an original work of authorship. The

term "compilation" includes colleCtive works.

WHAT ABOUT NEWSPAPER ARTICLES?

From time to time, especially in practitioner-oriented materials, we

have found documents in which authors have clipped and pasted news articles

to further illustrate their point. This is one area where virtually

everyone I talk to has a different opiniOn on whether it is acceptable to
no

-use newspaper articles without permission.

After a personal conversation with an administrator from the Denver

Post, I-leamed that although it is common for teachers and many other .

professionals to use newspaper clippings in reports, units, and documents,

use of these in a database is a different matter. The articles in a
e.

newspaper are the newspaper's work products cancrthe ewspaper owns these

products. Sometimes news articles are not the prts,lyert of the -newspaper

and have been purchased on a first use basis only. Since there is no way

of knowing which articles are the newspaper's property and which aren't (it

doesn't really matter because they are all copyrighted), it is safest

always to seek permission. Because each article would have to be dealt
: -

with on a case-by-case basis, it seems more practical.to make it a. rule of

thumb to be cautious about the use of news articles and to obtain

permission to use them.

Some. of us may ask, "Yes, but after it has been run in the paper,

isn't it public domain?" The answer is that newspapers subscribe to their

own information banks and the information does remain their product.

Others may say, "But what about fair use?" The fact that all articles are

fairly "short" in relation to any document that they might be included in

leads me to believe that in the case of articles we should remember that

the law discourages the use of anything in its entirety.

For example, ERIC/ChESS has found that it is fairly easy to obtain

permission for reproducing Associated Press line articles . Depending on

the newspaper, it is likely that many newspapers would gladly grant



permissions. Although it is not likely that ERIC would ever be sued for

inclusion of newspaper articles in a document, not getting caught is no

reason knowingly to break the lawl ERIC/ChESS has one classic story of a

contributing ERIC author who asked the New York Times for permission to

include one of their articles in her document. The Times gave her

permission to use the article for a grand sum of.$150.00, which,

unfortunately, she paid. this story ultimately led our clearinghouse to

the realization that newspaper articles should perhaps be taken more

seriously.

HAS ERIC EVER BEEN SUED FOR VI 1ATION OF COPYRIGHT?

Keep.in mind that these rules are intended for authors and publishers

and that ultimately it is their responsibility to tend to copyrighted

portions of-their materials. ERIC has never seen fragments of Copyrighted

materials within larger works become a legal issue:- On one occasion ERIC

was sued, however, for entering an entire work into the system. In this

particular case, the author denied understanding what she had signed and

accused ERIC of ruining the sales for her work. When we consider the vast

number of documents in ERIC, the fact that fragments of copyrighted

materials have yet to become a legal issue may alleviate some of our fears

about violating copyright laws. This does not mean that we do not need to

be careful, but it might free Cus from the throes of paranoia.

Although it is usually assumed to be the author's responsibility to

take care of copyrighted materials in their own works, ERIC personnel need

to be aware of blatant copyright violations and check them out with authors

before putting documents into the system. It would not be a good

.reflection on ERIC to be ignorant or irresponsible about such things.

DURATION OF COPYRIGHT

Whether or not the renewal, date is specified in the copyright notice,

one should assume that the copyright has been renewed. Anything published

in the United States before 1906 can safely be assumed to be in the public

domain.



WORKS MADE FOR HIRE

Public Law 94-553 defines "work made for hire" as

1. a work prepared by an employee within the scope of his or her

employment; or

2. a work specially ordered or commissioned for use as a

contribution to a collective work, as a part of a motion picture

or other audiovisual work, as a translation, as a supplementary

work, as a compilation, as an instructional text, aria test, as

answer material for a test, or as an atlas, if the parties'

expressly agree in a written instrument signed by them that the

work shall br.: Jonsidered work made for hire.

More simply, the Chicago Manual of Style (1982) explains the 1978

provisions -for copyright -in the category of "works made for hire" as works

created by someone who is paid by another person to create them: "In the

law, the employer is regarded.as the 'author' of any such work, and hence

the owner of the copyright."

PHOTOGRAPHS PAINTINGS, AND DRAWINGS

Public Law 94-553 defines "pictorial, graphic, and sculptural works"

as including two-dimensional and three-dimensional works of fine, graphic,

and applied art, photographs, prints and at reproductions, maps, globes,

charts, technical drawings, diagrams, and models. Copyright permission to

reproduce such works must be obtained from the owner or soratimes the

artist: "The new copyright law has made it easy for photographers and

artists to, retain the reproduction rights to a piece while'selling the

piece itself and the right to display it" (Chicago Manual of Style, 4.51).

318
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II. SO WHERE DOES ERIC STAND? (ERIC PROCESSING MANUAL, 11-35-40)

The Copyright Revision Law (PL-94-553), effective January 1, 1978,

requires ERIC to. assume that all private sector documents, whether carrying

a copyright notice or not, are copyrighted, unless such documents were

published without a copyright notice prior to January 1, 1978. For this

reason, unless ERIC already has a blanket reproduction permission from the

source organization, a signed reproduction release form must be obtained

for every title selected for the ERIC syitam. The existence of a letter of

transmittal giving ERIC permission to reproduce the report is not

sufficient.

SPECIFIC SITUAT/ON,z

a. Public Domain

A document issued without a copyright notice may be

registered by the author within a five-year period after the date

of public distribution. If the work is not registered within

this period, then the document is considered to be in the public

domain.

b. 'Announcement Without Reproduction

It is considered legally permissible to abstract (at the

length provided for by ERIC guidelines) and to announce

copyrighted documents at Level 3, whether or not a reproduction

release has been obtained. Announcement alone does not violate

copyright. However, ERIC does not announce any document unless

users can be referred to a source of availability.

c. Multiple Authors

If a document having multiple authors requires a release

form, a signed release from any one of the authors is considered

sufficient.

d. GPO and NTIS Documents

Documents printed,by the Government Printihg Office and the

National Technical Information Service, which do not carry a

copyright notice, do not require a copyright release. They are

assumed to have been generated with Federal government funding
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under terms which either place them in the public domain or else

reserve a free right of reproduction for U.S. government

purposes.

e. Speeches

Speeches written and/or delivered in the author's private

capacity require a release. Speeches written by an employee of

the federal government, operating in an official capacity, do not

require a release. Speech'', written by a federal employee, and

bearing a copyright notice, must be checked with Central ERIC.

f. State Documents

State funded documents, whether bearing a copyright notice

or not, require a release form.

g. International Foreign Copyright---v

Copyright under the Universal Copyright Convention is

indicated by the c, symbol. However, since the(e are numerous

other bilateral and multilateral copyright agreements between

countries, it is advisable to handle foreign documents the same

as domestic documents as far as permissions and releases. are

concerned. In other words, the presence or absence of the c

symbol should not affect the decision to seek a release.

h. Journal Article Publication

Documents generated with federal government funding are in

the public domain. Such documents may later be published as

journal articles, but will often carry a notice (e.g.,,a

footnote) reserving the government's right to reproduce and/or

excluding them from the overall journal issue copyright.-

i. Federally Funded Documents (Including Contractor Reports)

Federally funded documents fall under the copyright law just

as do private sector documents. The difference is that the

government reserves the right to reproduce for its own purposes

all federally funded documents. Reproduction by ERIC is

considered "for government purposes." This includes, for

example, the federally funded but copyrighted documents of

states, local governments, and school districts. It also

includes the instances where a government agency has granted a

contractor the right to copyright a given document for a limited

period of time (perhaps to facilitate dissemination objectives).

320



110/1
lIEIIE

Federal documents bearing a copyright notice should be

checked with Central ERIC to determine whether a release is

necessary. If in doubt, or if some questionable variation:of

this situation occurs, Central ERIC should also be contacted.

Letter in Lieu of Release

At the present time, a letter giving ERIC permission''to

reproduce an accompanying document is not sufficient no matter

how explicit th. letter may be. ERIC policy is that a

Reproduction Release (Blanket) or a Reproduction Release

(Specific Document) must be obtained to cover every document that

is not federally prepared or federally supported.

"I hereby grant to the Educational Resources Inforrnetion Center (ERIC) nonexclusive permission to reproduce this document a I

Inctleatai above. Reproduction from the ERIC microfiche by persons other than ERIC employees and its system connectors require:
permission from the copyright holder. Exception is mode for non-proflt .reproductIon of microfiche by Marines and other genic,:
agencies to setiey information needs of educators in response to discrete inquiries."

Signature: Printed Name:
Organization.

Position:
Address: Tel, No.:

Zip Code: Oats:

WHAT DOES THE ABOVE CLAUSE IN THE REPRODUCTION RELEASE MEAN?

Public Law i4-553 allows special provisions for library copying. In

general ttte law allows libraries to make single copies of copyrighted

works, provided that the copies bear a notice of copyright, under the
to

following circumstances:

If the copy is made for a library's own use, because the
library's own copy of the workiis damaged or missing and a
replacement cannot be obtained at a fair price.

If the copy is made for a patron's use, and is limited to an
article or small'part of a larger work--or the whole of a larger
work if a printed copy cannot be obtained at a fair price--and
only if the copy is untended for use by the patron in "private
study, scholarship, or research." (Chicago Manual, 4.24)

Systematic copying by libraries is specifically forbidden by the law. This

means (1) making copies; of books or periodicals as a substitute for

purchasing them, and (2) making copies for a patron without regarding the

intended use of the material.
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III. FEDERALLY FUNDED DOCUMENTS

A MEMO FROM CHARLES A. BAER, OFFICE OF

GENERAL COUNCIL, U.S. DEPARTMENT OF EDUCATION

" G2

-----__ IN RESPONSE TO COPYRIGHT QUESTIONS RAISED

BY FRANK BRYARS (NIE) AND GRACE SUNDSTROM (ERIC)

Revised

April 1934



10

TO:

PROM:

SUBJECT:

-
If-

Richard Werksman, NIE

March 16 , 1983

Frank Bryars, NI!

Crane Sundstrom, ERIC Facility

Questions concerning the need for ERIC reproduction release forms

While the ERIC Processing Manual (EPM) currently addresses the problems of copyright

(see attachment), Clearinghouses nevertheless feel that additional guidance is

needed, particularly explanations for processing specific types of Federally -

funded documents. Questions about reproduction release requirements arise from time

to time and the Clearinghouses wish to eliminate unnecessary paper work while still

feeling secure that what they are doing is legally correct. They would appreciate

additional instructions concerning when they should or need not obtain an ERIC

Reproductior. Release. Copies of the two ERIC Reproduction Release forms currently

in use throlghout the system are enclosed. Sample title pages illustrating specific

questions bave been attached is examples. We would be grateful if you could respond

to the speeific situations listed below.* You might also comment on the section of

the.EPM attached that deals with copyright.

a ea

MEMORANDUM

UNITED STATES DEPARTMENT OF EDUCATION

THE SECRETARY

TO Frank Bryars
National Institute of Education
Room 705. Reviere Building

A

FROM Charles A. Baer 6c;r4,4;41?
Office of General. ounsal

EUMMAR%

SEP 8

You have asked that I provide you with written answers
to the questions discussed at our May meeting on copyright,
issues aad the Department's use of materials written .by others
Present copyright law is bailed on the Copyright Act of 1975.



-12-

NIE/ED FUNDED REPORTS

Background information: Historically ERIC has wrestled with Labs and

Centers which try to reserve the right to grant or not to grant ERIC

reproduction permission (especially for paper copy reproductions). For

instance, NWREL, RBS, and PWL currently send a signed reproduction release

with every document. CEMREL has given ERIC a blanket release, but for

microfiche only. Rand and MSU's Insititute for Research in Teaching always

submit a reproduction release for their NIE and ED funded reports. (Note:

It is our understanding that there is no requirement for these reports to

be submitted to the Department of Education, therefore, we must get the

reports directly from the Labs and Centers.)

QUESTION.1: 'What copyright rights do NIE and ED contractors have on

'ED-funded documents without a copyright symbol?

It the document was funded by a contract or a grant, other than a

student stipend, you could safely assume that the Department has the right

to have the material reproduced in the ERIC system. If the document was

funded through a student stipend, it.would be better to seek permission to

reproduce the work from the author.

QUESTION 2: Can such contractors limit ERIC'S' repro?Ucpon to microfiche

only?
`1:

An ED contractor has no right. to limit the Department's use of ERIC to

reproduce material developed under that contract unless the contract, by

special provision, limits the Department's use of the work.

QUESTION 3: For documents funded by NIE or ED and showing a copyright

statement or symbol on the document, must ERIC obtain a reproduction

release from the contractor?

Example 1:' Document shows that it was "funded by NIE," copyrighted by

the Regents of the University of Chlifornia, and published by Sage

Publications.

If the material was developed under a grant or contract as mentioned

above, no release is necessary. If the author objects, check to insure

that there is not a special provision in the contract or grant limiting the,

Department's rights. If the material was produced under a training grant
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or in a manner other than by grant or contract,

wit:out the copyright holder's permission. The

who holds the copyright.

A

do not use the material

document should indicate

DOCUMENTS FUNDED IN WHOLE OR IN PART HY ED OR NIE

QUESTION 4: Is a reproduction release necessary from the copyright holder

of a document funded "in whole or in part" by ED or NIE?

If the department had a grant oecontract which partially funded the

whole of a work, the above principles apply. However, if part of the work

was produced independently as a grant or contract, you may not reproduge

that part without permission from the author of that part.

Example: Work funded by the Office of Education, copyrighted by an

individual, and published by what appears to be a commercial publisher.

QSTATE DEPARTMENT OF EDUCATION FUNDED REPORTS

QUESTION 5: For State Department of Education (SEA) reports funded by NIE

or ED, is a reproduction release necessary when no copyright statement or

symbol appears on the document?

Again, if the document was funded by a contract or a grant, other than

a student stipend, you could safely assume that the Department has the

right to have the material reproduced in the ERIC system. If the document

was funded through a student stipend, it would be better to seek permission

to reproduce, the work from the author.

An ED contractor has no right to limit the Depirtment's use of ERIC to

reproduce material deVeloped under that contract unless the contract, by

special provision, limits the Department's use of the work. If the

material. was produced under a training grant or in a manner other than by

grant or contract, do not use the material without the copyright holder's

permission. The document should indicate who holds the copyright.

QUESTION 6: What about Stake Department of Education (SEA) reports (with

or without copyright symbols) funded "in part" by NIE or ED?

If the department had a grant or contract which partially funded the

whole of a work, you could safely assume that the Department has the right

to have the material reproduced in the ERIC system. Howe'ver, if partof

the work was produced independently of a grant or contract, you may not

reproduce that part without permission from the author of that part.

a
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RESEARCH FUNDED UNDER A GOVERNMENT GRANT

QUESTION 7: Is a reproduction release required from the author on papers

in which the research was funded under a government grant?

ExamEle: Paper was presepiid at'a meeting, "research was funded under

three separate grants from OIE.".

If the work was developed in the course of the grant, the Department

may reproduce the work. If the research grant did not in any way

anticipate production of the paper, the Department would not have an

interest and should not reproduce thp material without the copyr1441V4

holder's permission. A finding that a grant did not anticipate production

of the work should onlyibe made where it can be defended against a strong

attack. If the work was produced after the grant terminated and merely

used the research'as a source, and the work carries the copyright symbol,

it would-be prudent to secure the author's permission before reproducing

the material. .

GPO PRINTED REPORTS

QUESTION Si- What about GPO- printed reports containing copyright material

or GPO- printed material that is copyrighted?
0

The fact that a work was printed by the Government PrintingfOffice

does not affect the copyright status of the. -work.

QUESTION 9: All of the above questions also apply to documents obtained by

ERIC which are funded by other government agencies. Should ERIC handle

documents issued by Labor, HIS, Justice, NSF, etc., and their respective

contractor reports in the same way that NIE or ED reports are handled?

The Department's contract provisions on copyright are similar to those

of other agencies. There is no government-wide rule for works produced

under a grant. If one or more other agencies is a major source for ERIC,

please let us know and we will contact that agency to discover its policy.

Otherwise, it would probably be safe to treat the material as if it were

produced under an ED grant or contract.
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FOREIGN DOCUMENTS

QUESTION 10: The EPM states: "Copyright under the Universal Copyright

Convention is indicated.by the c symbol. However, since there are numerous

other bilateral, and multilateral agreements between countries affecting the

copyright picture, it is advisable to handle foreign documents the same as '

domestic documlnts as far as permissions and releases are concerned. In

other words, the presence or absence of the c symbol should not affect the

decision to seek a release." Is this statement correct?

Example: Documents from countries such as China, which are not a

signatory of the international agreement on copyrights.

If a foreign nation is a signatory of the Universal Copyright.

Convention, works of that nation, which do not carry a copyright symbol, c,

are not protected in this count*. The copyright status of works from

Taiwan are gover4ned by the Universal Copyright Convention. At present it

is the positio lof the State Department that we do not have copyright

relations with China. You should feel ftee to reproduce materials produced

by that gove

The posi

different.

Office believ

materials. I

would be to w

United State

nt.

on of works produced by individuals in China is somewhat

ile we do not have copyright relations, the U.S. Copyright

s it to be prudent to notify authors before reproducing

was advised by the Copyright Office that the proper course

its to the Chinese Publishers Association, in care of the

Information Agency at the U.S. Embassy in Beijing; inform the

author, thro gh the Association, of the Department's intent to reproduce

the material, and ask if there was any objection to reproducing the

material. Unless the material to be reproduced was extensive, it would not

be necessary to wait for a reply to this query before reproducing the

material.



.Present copyright law is based on the-Copyright Act of 1976.
The Copyright Act provides that copyright vests in the author
of a work automatically upon creation of the work.'/ The
omission of anotice of copyright from a work does not
necessarily invalidate a copyright, although the omission of a
notice does provide a defense'against a damage action for

innocent infringers.2/ The fact that a work is prepared pursuant
kto a grant from or contract with the United States does not
effect the work's copyright unless agency regulation or a
provision of the grant agreement o;contract specifically
restricts the copyright privilege.A/

The Department does restrict the copyright privileges of
contractors and grant recipients. The Department's regulations
provide that when a work is developed under a grant, the grantee
is frecto copyright the material or to permit others to do so,
.unless the grant provide otherwise.1/ The Department, however,'
retains a royalty-free, non-exclusive, and irrevocable right to
publish and use the work and to authorize others to do so. The
use of the work by the Department, or with its permission, must
be for a federal government purpose./ This right does not
extend to works prodyced under trairing grants, unless the grant
provides otherwise,*

The Department's regulations provide that a Department
contractor may not copyright any materials developed under a
contract unless specifically permitted to do so by the con-
tract.? / The Department's standard contract language does not
give the contractor a right to exercise copyright without
explicit approval from the contracting officer.. The standard
clause does explicitly give the Government a royalty-free license
to duplicate and disclose writings and other data produced under
the contract, and to permit others to to the same.gi

1/ 17 U.S.C. S261, H. Rep. No. 1476, 94th Cong., (1976) 2nd
Sess., 147, 'The Department's regulations speak in terms of

restricting the right to copyright. It would be more
accurate to speak of restricting the right to enforce a
copyright. To be'consistent with the regulations, the memo
will speak in terms of the "right to copyright".

2/ 17 U.S.C. 5405(a).

2/ 17 U.S.C. SS 101, 105, H. Rep. No. 1476, 94th Cong. 2nd
Sess., 59.

A/ .34 CFR S 74.145(a).

5/ 34 CFR S 74.145(c).

fi/ 34 CFR S 74.145(d).

2/ .34 CFR S 75.621'.

1/ Clause No. 15, Contract HEW -315A (Rev. 7/76). See also
Article XIV, Contract No. 500 -83 -0016, which has similar
language, but restricts the license to reproduce to the
government:
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APPENDIX Q

SOURCES BY CLEARINGHOUSE SCOPE

CLEARINGHOUSE: ADULT, CARIM AND VOCATIONAL EDUCATION (CE)

Source

Astlan Community
Services Inc.
718 N. Maitland St.

Ontario, CA 91761

Eastern Michigan Univ.
Dept. of Business
Industrial Ed.

Ypsilanti, MI 48197

University of West
Florida
Psychology Dept.
Pensacola, FL 32514

St. Cloud State Univ.

College of Industry
Industrial Studies
St. Cloud, MI 56301

Northwest Regional Lab.
300 SW Sixth Ave.
Portland, Oregon

Pt:WU/Private Ventures
1701 Arch St.
Philadelphia, PA 19103

,Southern a Southeastern
Ohio Adult Basic Ed.
P.O. Box 600
Piketon, ON 45661

U.S.D. 4373
725 Main Street
Redwood City, CA 94063

*WEEA Pub. Center
Education Development
Center
55 Chapel Street
Newton, MA 02160

Contact Person

Dr. Alan Hunsaker

1.

Dr. Thomas McDole

Chris Piotrowski

Anthony E. Schwaller

Larry McClure

Mary L. Pritchard,
Program 'Officer

...,)

Max W. Way,
Director

Marlin L. Frey,
Director of Adult
Education

Millie LeBlanc

r

J.

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source Contact Person

Dept. of Agriculture

Office of the Secretary
Sally Katt,

Sp. Programs
Washington, DC 20250 Ed. Coordinator

Brevard Community College
Adult s-Community Ed.

Elizabeth Singer,
Project Director

1519 Clearlake Road
Cocoa, FL 32922 4

Hubert H. Humphrey Juanita L. Hardrick,
Occupational Resource Administrative hoist.
Center
75 New Dudley St.
Boston, NA 02119

*Oklahoma State Dept. Janelle Lee
2500 North Lincoln
Oklahoma City, OK 73105

Research Coordinating Unit
Texas Plucation Agency

R.D. Bristow,
Director

201 E. Eleventh St.
Austin, TX 78701

State Board of Vocational

and Technical Education
C. Edward Brown,
State Coordinator

401 Illinois Dilldifig.

17 W. Market St.
Indianapolis, 41 46204

*San Mateo bOunty Office
of Education

Joe Cooney

333Main Street
Redwood City, CA 94063 11

New Jersey OccUpational/
Consumer Resource Center

Priscilla R. Wal
Program Manager

h,

Bldg. 871, Plainfield Ave.,
Edison, NJ 08817

University of Arizona
207 Home Economics Bldg.
Tucson, AS 85721

Northwest Regional Lab.
Portland, OR 97204

Dr. Elizabeth Kendall

.Maggie Rogers

\ ',Practice Pile documents acquired from this source fell into the

\
scope of more than on. clearinghouse.
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Source

First Interstate Bank of
California
707 Wilshire Blvd
15th Floor
Los Angeles, CA 9001?

The California Roundtable
575 Market St., Re 1942
San Francisco, CA 94105

Escondido Union Sch. Dist.
980 North Ash

Escondido, CA 92027

Connell Center'
206 Seltzer Hall
Temple University
Phladelphia, PA 19122

National Center for
Research in Voc. Rd.
1960 Kenny Road
Columbus, QM 43210

State Dept. of Education
Hathaway Bldg. r
Cheyenne, WY 8200

Detroit Public Schools
133904ine Street
Detroit, MI 48402 t

Houston O. College
22 Waugh
Houston, TX 77007

Wisconsion DissominatIon
Project
Wisconsin State Dept. of
Public Instruction
P. 0. Box 7841
Madison, WI 53707

Board of Education
of Frederick County
115 E. Church Street
Frederick, ND 21701

Northeast Kansas Area
Voc-Tech School
Box 277
Atchison, Kansas 66002

Contact Person

Lloyd H. Dennis,
Senior VP, Director
of Public Affairs

Mary M. Anderson,
Exec. Director

Elmer' C. Cameron,

Assoc. Supt.

Karen K. Cherwony,
Director, Adult .

Program

Dr. Judith Samuelson

Renee B. Htimburg,

State Planner/
Researcher

. Robert F. Bowers,
Administritimc
Assistant

Joyce Boatright,
Director Comm.'

Relations

L. Haraatuck

Elaine' Gorman

Patty L. Hough,
Instructor
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Source

Elsinore Union High
School District
1201 W. Graham Ave.
Lake Elsinore, CA 92330

Division of Industrial Ed.
VOTEC Department
Univ. of Illinois
1310 S. 6th St.
Champaign, IL 61820

Worcester County
Professional Development
Center
Rt. 3, Box 310
Coulbourne Lane
Snow Hill, MD 21.863

Vocational Studies Center
Univ. of Wis.-Madison,
964 Educational Sciences Bldg.
1025 N. Johnson
Madison, WI 53706

Westonka Community
Services
Westonka ABCE Project
5600 Lynnwood Blvd.
Mound, ND 55364

Monrovia College
Bethlehem, PA 18018
Fremont Union
High School District
BoxI
Sunnyvale, CA 94087

Michigan State Univ.
307 Erickson Hall
Lansing, M1.48824

National Alliance
of Business
1015-15th St. NW
Washington,' DC 20005

Fresno County
Office of Education
Master Plan Office
4950 N. Harrison Ave.
Fresno, CA 93704

Contact Person

John H. Wise,
Director of
Projects

Terry R. Smith,
Assistant Prof.

Geneva Cannon

Jan L. Novak,
Pub. Coordinator

Mary E. Hurley 1
Lead Teacher

Susan S. Schuehler
Dean, Cont. Students
Cindy Wilde

George *erns,
Professor

Virginia Wertman,
Director,
Info. Management

Rebecca Osborne
Jackson

IN&
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Source Contact Person

Houston Comm. College Dr. Monroe C. Neff
System
3333 rennin, Suite 112
Houston, TX 77004

National University Shirley Waters
Continuing Education
Association
One Dupont Circle, Suite 420
Washington, DC 20036

Human Resources Development Laura Perlman,
Institute, AFL-CIO Info. Specialist
815-16th St., VW
Suite 0405
Washington, DC 20006

Board of Education

Frederick County
115 E. Church St.
Frederick, MD 21701

Nebraska Center
for Children * Youth
5701 Walker
Lincoln, NE 68504

University of Wisconsin'
Eau Claire
Business Education i Info.
Management .

Eau Claire, WI 54701'

East Central Network
for Caurr. Coprdination
Sangamon State Un1v. 1-22
Springfield, IL 62708

Library Info. Office
State Library of Florida
R. A. Gray Bldg.
Tallahassee, PL 32301

Elaine Gorman, .

Coord, Career/
Business id.

John H. Hallman

James. E. LaBarre

Rebecca S. Douglass

Liliane Parbot Johnson,
Library Info. Officer

Counselin? i Career Susan M. Bartel,
Services Career Counselor
Univ. of Rhode Island
221 Roosevelt Ball
XingsW, RI 02881

1111
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CLEARINGHOUSE: COoNSELING AND PERSONNEL SERVICES (CG)

- Source Contact Person

Pomona Sr. Sigh School Judith Nelson,
8101 N. Pomona Dr. Counselor
Arvada, CO 80005` ,

College Placement
Council
62 Highland Avenue
Bethlehem, PA 18017

Career Development
Center
State Univ. of NY
at Binghamton'

Binghamton, NY 13901

Assistant Executive
Director

David L. Anderson,
Director

La Guardia College Naomi Schubin Greenberg,
31-10 Thomson Director
Long Island City,'NY 11101

Dade County Public Schools
1410 NE Second Avenue --

Miami, FL 33132

Office of Instructional
Services

Department of Ed.
641 18th Avenue
Hawaii, 96816

*Association of California
School Administrators

1575 Old Bayshore Highway
Burlingame, CA 94018.

Folsom Cordova
Unified Sch. Dist.
1091 Coloma St.
Folsom, CA 95630

Carol A. Fineman

P. Ixumo

Arthur Thayer

Barbara Rumsey,
Pub. Info. Asst.

Illinois State Univ. Lynelle C. Hale,
Normal, IL 61761 Home Ec. Dept.

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source

College of Ed. 6
Human Services-
School of Nursing
Wright State Univ.
Dayton, Ohio 45435

Southeastern Louisiana
University
University Station
Box 568
Hammond, LA 70402

Newton Public School
100 Walnut Street
Nevtonville, Nit 02160

Howland Unifisd School ,

District
1830 8. Nogales Street
Rowland Heights, CA 91748

Dickinson College
Counseling Center
Carlisle, PA 17013

*Illinois. State Board .

of Education
100 N. First St.
Springfield, IL 62777

Indiana State University
Counseling Center
Terre Haute, IN 47809

Putnam City Schools
5401 NW 40
Oklahoma City, OR 73122

Santa Maria
Union High Sch. Dist.
829 So. Lincoln
Santa Maria, CA 93454

imr-Tv
4401 Sunset Blvd.
toe Angeles, CA 90027

Contact Person

Greg. R. Bernhardt,
Susan G. Praeger,
Asst. Profs.

David Blackwell,
Sara Hunt, Directors
of Special Programs

Nancy Papagno

Geraldine Rockett

Ann Iteelen

John Paul Wulf',
Director

Ralph Downs,
Superintendent

Larry G. Ruttan

David .L. Cr ippens

*Practice File documents acquired from
the scope of more than one clearinghouse.

this source fell into
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Source

Project Futureprint

Ontario-Nontclair Sch./ Dist.
1450 So. Sultana Amy(
Ontario, cp, 91761

*Calif. Demo. Program
in Reading
1109 Pacheoo Road
Bakersfield, CA 93307

Castle Park Kiddie School
160 Quintard
Chula Vista, CA 92011

Inglewood Unified Sch.
District
401 Inglewood Avenue
Inglewood, C 90301

Contact Person

Ann Glaser,
Project Dir.

Evelyn C. Ferguson,
Director

Stephanie Troncone

Gladys Phillips-
Evans

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.



CLEARINOMOQUI READING AND COMMUNICATION SKILLS (CS)

Source Contact Person

International Reading Assc. Lloyd W. Kline
"News for Administrators" Director of
P.O./Box 8139 . Publications
Newark, DE 19714

The Writing Instructor Shirley Rose
c/o Freshman Writing Managing Editor
Univ. So. California
Is Angeles, CA 90089-1291

*Oklahoma State Dept. of Ed. Janelle Lee
2500 North Lincoln
Oklahoma City, OK 73105

Center for Performance Nancy Bridgeford,

Assessment Research Specialist
300 SW Sixth Ave.

Portland, OR 97204

aberryiCreek High School Kathleen K. Brown

Library Media Center
9300 B. Union Ave.
Englewood, CO 80111

Pleasant Valley comminity Ed 'whist
School District Principal
Pleasant Valley, Iowa 52767

INSIGHTS Clara A.
Univ. of No. Dakota Pederson
Grand lords, ND 58201

"Power of the Printed Ward"
Internat'l. Paper Co.
Dept. 3, P.O. Box 954

Madison Sq. Station
New York, NY 10010

J. David Cooper
318 Teachers College
MUncie, IN 47306

Lillian Hangs

*Practice File document', acquired from this source fell into the scope
of sore. than one clearinlhouse.



Source Contact Person

New Orleans Public Schools
4100 Touro St.

\\ New Orleans, LA 70122

\ State Dept. of Education
\Twin Towers East
\Ataanta, GA 30334

Susan Ivey

Teaching a Learning About Fran Pratt
Aging Project Director

Conan School
Acton, 01720

Mt. Olive\Township Dr. Robert Stoll

:s:tc Schools
46 \

Curriculum Coord.

Budd Lake, lial\rus

Exercise Exchange Charles Duke
Murray State Uniiersity Editor
English Depertment\
Murray, Kentucky 42971

Manitoba Department ot\Ed. John Tooth,
Box 3, Main Floor ,

1181 Portage Avenue
Librarian

Winnipeg, Manitoba
R3G 0T3 Canada

Virginia Assoc. of Teachers Alan M. McLeod
of English
School of Education
Virginia Commonwealth Univ.
Richmond, VA 23284

Learning Ass, Center, L210 Robert A. Lawrence
Developmental Education
Triton College
2000 N. 5th Ave. .

River Grove, IL 60618

Checkpoints Communications Carl K. Cheney
.75 Clairview Court
San Francisco, CA 94131

Shorter College
Box 480
Rome, GA 30161

Betty Zane Morris

Assoc. Professor
of Speech
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Source

Jack Morton
Productions, Inc.-
830 3rd Ave.
New York, NY 10022

University of California
School of Education
Riverside, CA 92521.

*Reading Demonstration
Project
Grainfield Jr. High School
1109 Pacheco Road
Baketsfield, CA 93307

Bayshore Union Free
School Districe
Office of Instruc. Services
393 Brook Avenue
Bay Shore, New York.11706,

Murray State. University
English Department
Murray, Kentucky 42071

*Solana Beach School
District
309 N. 'Rios Avenue

Solana Beach, C 92075

Sonoma CO..Office
of Education
410 Fiscal Dr., Rm. 111E
Santa Rosa, Ch 95401

Bay Area Global
Ed. Program

World Affairs Council
312 Sutter St.
San Francisco, Ch 94108

University of Arizona
Speech Comm. Dept.

Tucson, AZ 85721

*Cortland-Madison
BOMB
Clinton Ave. Ext.
Cortland, New York 13045

Contact Person

C. David Taugher

Director

Dan Dolan

Evelyn C. Ferguson

Maria Petraglia
Office of
Instructional'
Services

Charles R.

. Duke, Editor

Ellie
Topolovac f
Coordinator

Roy M. Carson,

Director of Ed.
Services

Jean Louise
N. Thacher

William Strong

Michael L.
Bay-Borelli,
Asst. Supt.

0

*Practice File documents acquired from this source fell into the scope
of more than one clearinghouse.
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Source

Letha Raney Jr. nigh Sch.
1010 N. Citron
Corona, CA 91720

a

RioLinda Union
School District
627 L. Street
RioLinda, CA 95673.

Virginia Dept. of Ed.
P.O. Box 6Q
Richmond, VA 23216

Demonstration Reading
Program
Santa Barbara Jr. High
721 E. Cota Street
Santa Barbara, CA 93103

Calif. Demonstration

Reading Program
Santa Fe Middle School
148 N. Duarte Road
Monrovia, CA 91016

Fresno Co. Office
of Education
2314 Mariposa
Fresno, CA 93721

Ventura Unified School
District
120 E. Santa Clara St.
Ventura, CA 93001

3160 Fox Lane
Placerville, CA 95667

Pittsburg Reading
Enrichment Pwgraa
1201 Stoneman. Ave.

Pittsburg, CA 94565
1.1

Fresno Unified
School District
Tulare & M Sts.
Fresno, CA 93721

Perris Union High
District
501 North "A° St.
Perris, CA 92370

Contact Person 4

Sue Schaffer

Laura Rhinehart

Armand George,
Project Director

Harry L. Smith

James N. Tucker,

Director

Carol Levinski,
Program Director

John Taylor,

Superintendent

Dr. Patrick 0. Rooney,
Superintendent

Kay Moore,
Reading Specialist

Jeanne Fuson,
Director

Ellen Manhire

Elisabeth Zemmelsr
Director, Special
Projects



Source

Edison High School
Huntington Beach Oni
High School District
21400 Magnolia St.
Huntington Beachle2646

R & D Interpretation
Service
Appalachia Education Lab.
P.O.Box 1348
Charleston W. VA 25325

Ontario-Montclair
School District
Imperial Jr. High
1450 East '10° St -

Ontario, Ch 91764

Pleasahtyalley .

Community Sch. Dist.
Cody Elementary Sch.
Pleasant Valley, IA 52767

Mississippi Bend
Area Education Agency,
2604 Nest Locust St.
Davenport, 52804 d

Sierra Mountain ,

Intermediate School
Box 2466

Truckee, CA 95734

W.R.I.T.E.
160 South Springer Rd.,
Los Altos, CA 94922

Oak Park Public Schools
970, Madison St.

Oak Park, IL 60302

Contact Person

John A. Kennedy,
Principal

David Hoildzkom,
ADIS-Director

Peggy Ridley,
Proj. Specialist

6

Norma Hofmann,
Principal

Richard L. Hanzelka

Candy Carter

Lucy Arabbe
Project Director

Mary T. Schneider,
Dir. of Rdg. &
Lang. Arts-

Per
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CLEAMINGNOUSEs EDUCATIONAL MANAGEMEr (EA)

Source. Contact Person

ANASSP
1904'Association Drive
Easton, VA 22091
Tips foclitincipals"

Paulson 11 Associates Terry Paulson
P. 0. Sox 365
Agoura Mils, CA 91301

Sveetvater Union High

School District
1130 Fifth Ave.
Chula Vista, CA 92011

Calif. Dept. of Justice
Office of the Att. General
School Safety Center
P.O. Box 13197
Sacramento, CA 95813

*Association of California,

School. Administrators

EDCAL
1517 L. Street

Sacramento, CA 95814

Belmont Elementary

School District
2960 Eallmark Irive
Belmont, CA 94002

Executivi Educator
1055 Thomas Jefferson

Street, NW
Washington, DC 20007

William B. .

Padelford, Supt.

Rory Elder

'Ted Witt,

Dr. E. Battistini,

Asst. Superintendent

Evan-G.beneration Adah Maurer,

Books. Exec. Director
977 Reeler

Berkeley, CA 94708

Santa Maria Jr. Unica Larry G. Ruttan

High School District
829 South Lincoln
Santa Maria, CA 93454

410 *Practiiie File documents acquired from this source fell
scope of sore than col clearinghouse.

into the



41) Source Contact Person

Sheridan School °

District #2
P.O. Box 1198
Englewood, CO 80150

Moreland Elementary
School District
4710 Campbell Avenue
San Jose, CA 95130

Vicky Brooks,
Asst. Superintendent

Robert W. Reasoner,
Superintendent

Carl E. Gilbert George Cottrell, 1

Elementary School Principal
7255 West 8th St. .

Buena Park, CA 90621

Folsom Cordova Unified Steven Winlock
10359 S. Mate Rock Rd. Principal
Rancho Cordova, ,Ch 95670

S1 Reich° Unified Shirley Fishke
School District
9333 Lack Lomond Dr.

.1111

Pico Rivera, Ch 90660

Santa Maria Joint
Union Sigh School Dist.
Santa Maria, CA

Placentia Unified Ron Raya
School District
1301 E. Orangethorpe

Placentia, CA 92670,

Lindo Park School,. Dr. Joyce E.
P.O. Box 578 Byrne
Lakeside, CA 92040

San Rafael City Schools
225 Woodland Ave.
San Rafael, CA 94901 F

*San Diego County Henry R. McCarty,
Office of Ed. Director of Media
6401 Linda Vista Rd. Services
San Diego, CA 92111

*Practice File documents acguiredfrom this source fell into the
scope of more than one clearinghouse.



Source

Oxnard Smpool District

831 South 91" Street
Oxnard, CA 93030

!airfield- Suisun

Unified Sch. District
1025 Delaware Street
!airfield, CA 94533

*Bolan* County Offioe of
Education
655 Washington St.
!airfield, CA 94533

Oconomowoc .Area
School District
7077 Brown St.
Oconomowoc, WI' 53066

Piqua City Schools
316 N. College St:
Piqua, OH 45356,

*ntact Per'

Dr. Pernan.4 R.
Elisonft

Mary\Ann Littlejohn

Caroll 0. Price

John L. Koehn,
Director of
InstruCtion

Duane Bachman,

Supt. of Schools

Los Alamos School Walter Smith
Dietriot Superintendent
P.O. Drawer 90
Los Alamos, RE 87544

)School District of,Albany
Box 349
Albany, WI 53502

Dennis E. Richards,

usta Public Schools Dr. Lyle E. Boyles,

Augusta, Kansas 67010

Washington State Sch.

Director's Association
200 East Union Avenue
Olympia, Washington 98501

James Monroe Jr. High Sch.
340 Church Street ,

Ridgecreste CA 93555

Shaler Area Sch. Dist.
Labor Counsel
201 Wetsel Rd.
Glenshaw, PA 15116

Charles J. Mama,
Labor Relations
Consultant

Martha Boot

Robert E. Durrant

*Practice Pile documents acquired from this source fell into the
scope of more than one clearginghouse.
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Source

Lakeland School

1122 4 Bombardier Ave.
Norwalk, CA

Sulphur Springs
School District
18830 Soledad Canyon Rd.
Canyon County, CA 91351

New York State Dept.
of Education
Room 3301B,
Washington Avenue
Albany, NY 12234

International Baccalaureate

No. Americas Inc.
200 Madison avenue
New York, NY 10016

Shaker Heights City
School District
15600 Parkland Dr.
Shaker Heights, 08 44120

Elkhart Codiunity'Schools
2720 California Road
ilkhartf Indiana 46514

State Univ. of NY
at Buffalo
505 Baldy Hall
Amherst, NY-14260

Los Angeles County
Schools Office
9300 E. Imperial Hwy.
Downey, CA 90242

California Sch. Boards,
916 23rd Street
Sacramento, CA 95816

National Assoc. of Sec.
School Principals
620 E. 23rd St.
No. Kansas City, MO 64116

a

Contact Person

Stirling S. Broadhead,

Principal

Dr. Prank D. Fordr---

Robert M. Trombly

H. Gilbert Nicol

Arthur Steller,

Robert Franklin,
Asst. Supt.

Robert W. Heller,
Prof

Robert L.
%Grossman,

Public Info.
Officer

Timothy J. McClure,
Editor

Robert C. Howe,
Principal
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Source

Allegheny Conference on
Community Divelsoceent

600 Grant St.. Suite 4444
Pittsburg, PA 15219

Public Education Fund
600 Grant St.

Pittsburg, PA 15219

Los Angeles Unified
School District
Adopt-A-School Prograe
450 N. Grand Avenue
Los Angeles, CA 90012,

Educational Research
Associates
333 Southwest Park Ave.
Portland, OR 97205-3784

Marietta City Schools
P. 0. Box 1265

Marietta, GA 30061

Bethel School Dist..

7490 So. State Route 201
Tipp City, OH 45371

Sacramento City Unified
School District
P.O. Box 2271
Sacramento, CA 95810

Douglas School Dist.

Ellsworth AFT
South Dakota, 57706

Pennsylvania School

Bds. Association
412 N. 2nd Street
Harrisburg, PA 17101

South Carolina Dept.

of Education
1204 Rutledge Building
Columbia, SC 29201

Brasosport
Independent Sch. Dist

Drawer Z
Freeport, TX 77541

Contact

David Berghols,

Asst. Exec. Director

Valerie S. Lies,
Assoc. Director

Wayne Carlson.
Director

Mark R. alser,
Director Special
Projec

Roy D. Nichols, Jr.
Superintendent

Stephen Scovic,

Superintendent

Michael P. Berrigan

Loretta'Engelhardt,

Ed.D.

Calvin J. Wolfberg,
Vice President

Melinda Moron

Arnold D.
Oates, Jr.,

Supt.
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Source

Petersburg City Sch.
District
141 Bast Myth St.
Petersburg, 7k 23803

Durham City School
302 Morris Street
Box 3823
'Turban, MC 27702

Ohio Association
of Secondary Sch. Admin.
750 Brooksedge tivd.
Westerville, OB 43081

National Assessment of
Educational Progress
P.O. Box 2923
Princeton, NJ 08541

*Northwest Regional Lab.
300 SW Sixth Avenue.
Portland, OR 97204

Idea Management Assocs.
3330 Upland Terr, NW
Washington, DC 20015

Heartland Area Ed. Agency
1932 S.W. Third St.
Ankeny, IA 50021

San Bernardino Unified
777 F Street
San Bernardino, CA 92410

Council for Educational
Development & Researft
1518 K St., NW
Washington, DC 20005

Sowest Ed. Development
Laboratory
211 East 7th St.
Austin, TX 78701

Project Leadership
750 Brooksedge Rd.
Westerville, OR 43081

Contact Person

Elmore Rainey,.
Supt.

Wm. W. Lawrence,
Board Member

Ross R. Fleming,
Exec. Whrector

Maggie Rogers,

Oiwald Ratteray,
`President

Thomas J. Budnik,
President

Richard 0. Birstow,
Admin., Ed: Services

E. L. Schneider

D. Richard Murray,
interim Director

O

*Practice File documents acquired from this source fell into the
scope of more 'Ilan one clearinghouse.



CLEARINGHOUSES HANDICAPPED AND GIFTED CHILDREN (EC)

Source

Allen D. McCune
1615 Grandview Ct.

Newton, XS 67114

Western Center for
Microcomputers in
Special Ed., Inc.
1259 El Camino Real
Suite 275
Menlo Park, CA 94025

Education Service Center
Region 20
Visually Handicapped
Services
1314 Hines
San Antonio, TX 78208

'Infant 6 Child Newsletter
Teaching Research Division
345 N. Monmouth Ave.
Monmouth, OR 97361

Visualtek
1610-26th St.
Santa Monica, CA 90404

California State Dept.
of Education
21 Capitol Mall
State Education Bldg.

Sacramento, CA 95814

*New York City Teacher
Centers Consortium
260 Park Avenue South
New York, NY 10010

Prince George's County
Public Schools
Upper Marlboro, MD 20772

Illinois Council for the
Gifted
556 Carlyle
Bolingbrook, IL 60439

Contact Person

David T. 'Milan

Ann Silverrain,
Infant-Parent
Consultant

H.D. Bud
Fredricks

Murray Weisberg,
Marketing Dir.

Marilyn J. Butts

Myrna Cooper

Patricia R. Brooks.
TAG Resource Teacher,
Project STEP

Trevor Steinbach

*Practice File documents acquired from
scope of more than one clearinghouse.

this source fell into the
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Source

Clark County School
District
2375 B. Viking Rd.
Las Ve4as, NV 89109

Orton Dyslexia Society
Suffolk Branch .

9 Melody Lane
Huntington, NY 11743

Massachusetts Association
for the Blind
200 Ivy Street
Brookline, MA 02146

Charles County Board
of Education
La Plato", ND 20646-0170

Raatrack Public Schr-'.s
Hamtramck, MI 48202

Shawnee Hills Community
Mental Health/Retardation
Center
511 Morris St.
Charleston, W.VA 25301

PAM Assistance Center
601 Maple
Lansing, MI 48)4

Down's Syndrome Congress
1640 W. Roosevelt Road
Chicago, IL 60608

Robert J. Lister
54 Hillcrest Drive
Portsmouth, NH 03801

Niles West High School
939 Westcliff Lane
Deerfield, IL 60015

Hogg Foundation
for Mental Health
Austin, I"; 78712

Health Resource Center
American Council on Ed.
One Dupont Circle
Washington, DC 20036

Contact

Ronald A. Lee

Kathleen R. Kitson,
Co-Editor

Lisa D. Alajajian

Barbara J. Dup

Robbie M. Kendall,
Dir. of Spec. Serv.

Dr. Jennifer W. Britton,
Con. Director,
Training SI Rehab. Div.

Arelia S. Ensign

Diane M. Crutcher,
Executive Director

William K. Kelly,
Special Ed. Teacher

"Charlene Warren,

Editor

Rhonda C. Hartman
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to

Source

*San Mateo County Office
of Education
333 Main Street
Redwood City, Ch 94063

Hudspeth Retardation
Center
P.O. Box 127-8
Whitfield, MI 39139

District of Columbia
Public ,Schools
Division of Spec. Rd.
& Pupil Personnel Servs.

415-12th Street NW
Washington, DC 20004

Rivercrest Center
Ate 29
Mont Clare, PA 19453

Meyer Children's
Rehabilitation Inst.
Media Center
444 So. 44th St
Omaha, NE 68131

Contact Person

Dian6 Shepard

Judy Westerfield,
Regional Case Manager

James McFall',
. Clinical Dir.
Psychologist

Thomas Singarelli,
Director

GCT Publishing Co., Inc. Marvin Gold,
P.O. Box 6448 Publisher
Mobile, AL 36660

*Education Commission

of the States
1860 Lincoln Street
300 Lincoln Tower
Denver, CO 80295

Upper Midwest Regional
Resource Center
2037 University-Ave. SE
(1st Floor)

Minnepolis, MN 55414

Dr. Theodore Pratt

VI

Regional Sch. Dist. #10 Margaret B. CellerinO,
Harwinton Consolidated Teabher
East Litchfield Rd.
Harwinton, Conn. 06791

*Practice Tile documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source Contact Person

Tucson Public Library
P.O. Box 27470
Tucson, AZ 85726

National Briille Assoc.
Inc.

228 Rivers Dr.
Lake Bluff, IL 60044

Dept. of Public Ed.

Division of Special Ed.
State Capitol
Bisaark, ND 58505-0164

Jere Stephan

Sally M. Bering,
NBA Bulletin
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CLEARINGHOUSE: LANGUAGES AND LINGUISTICS (FL)

Source

Ashland Oollege

Ashland, GB 44805

Cowell Student Health
Center
Stanford University
Stanford, CA 94305

Illinois ZSL/AX Service
Center
Northern Area Adult
Education Region
500 S. Dwyer Avenue
Arlington au., IL 60005

University of Delaware.
Newark, bE 19711

Arkansas Dept. of Ed.
State Ed. Building
Rm. 305-8
Little Rock, AR 72201

Ohio Program of Intensive
English
Ohio University
201 Gordy
Athens, GB 45701

*Association of California
School Administrators
1575 Old Bayshore Highway
Burlingame, CA 94018

Arizona Dept. of Ed.
1535 W. Jefferson
Phoenix, AS 85007

Contact Person

Richard Robyn,

Director

Charlotte Siegel,
Clinical Social
Worker

Dennis Terdy,
'Proj. Manager

A

Gerald R. Culley
George W. Mulford

Adelaide H. Parsons,
Director

Arthur Thayer

Robert R. Sosa,
Ed. Prog. Specialist

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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a

CLEARINGHOUSE: HIGHER EDUCATION (HE)

Source

Association of Governing
Boards
One Dupont Circle
Suite 410
Washington, DC 20036

Chronicle of Higher Ed.
1333 New Hampshire Ave. NW
500
Washington, DC 20036

Change Magazine
Heldrof Publications
4000 Albemarle St. NW
Washington, DC 20016

National Clearinghouse
for Commuter Programs
1195 Student Union
Univ. of Maryland
College Park, MD 20742

Changing Times

The Kiplinger Editor,, Inc.
1729 H St., NW
Washington, DC 20006

Clark University
Clark Now
950 Main Street
Worcester, MA 01610

Association for Continuing
Higher Education
C/O Univ. of Tennessee
432 Communications Bldg.
Knoxville, TN 37996-0342

Contact Person

Linda E. Henderson

Martha E. Dudrow,
Permissions Ed.

Lola J. Beane, .

Copyright Officer

Sharon L. Taylor

Albertha Walker,

Reprint Manager

Jeanne Blum Kissane

William D. Barton,
Exec.. Vice President

354



0

CLEARINGEKIUSE: INFORMATION RESOURCES (IR)

Source

Northwest Regional
Educational Lab (NNREL)
Portland, OR

Contact.; erson

Televiiion Licensing , Brenda Coto
Center
.733 Green Bay Road
Wilmette, IL 60091

Texas Wesleyan College
School of Education
Port Worth, TX 76105

N.Y. State Museum
Empire State Plaza
Albany, NY 12230

N. Nark Na sko,

Associate De

G. Carroll Lindsay

CMC News Jim Deacon, Editor
515 Oak St. North

'Cannon Palls, MN 55009

The Book Report

2950 No. High St.
P.O. Box 14466
Columbus, OH 43214

Carolyn Hamilton,
Editor ,

*San Diego COUnty Henry McCarty,
Office of Education Director Media
6401 Linda~ Vista Road Services
San Diego, CA 92111

*Oklahoma State Dept.
2500 North Lincoln
Oklahoma City, OK 73105

Closing the Gap
P.O. Box 68
Henderson, MN 56044

Jennings Library
437 Jennings Ave.,
Salem,. CH 44460

uncle

Budd Hagen

Dale'E. Shaffer,'

Library Consultant

l

111/
*Practice Pile documents acquired from this source fell into the
scope of more than one clearinghouse.



Source

Journal of Educational
Communication

Ed. Communication Center
P.O. Box 657
1830 Walnut St.

Capp Hill, CA 17011

Pennsylvania School

Librarians Association
Learning and Media
1661 Woodview,Apts.
Ben Salem, PA 19020

Media & Methods
1511 Walnut St.
Philadelphia, PA 19102

Bristol Public Schools
129)2hprch Street
Bristol, Conn. 06010.

San Bruno Park
School District
500 Acacia Ave.
San Bruno, CA 94066

EXCEL, Inc.
600 Enterprise Drive
Oakbrook, IL 60521

North Car ling Dept. 'Of

Cbmmunity lOolleges

Education tag;
Raleigh, NC 27611

PC Publications
3150 Harmony Hill Rd.

Placerville, CA 95667

Vallecito Middle School
380 Nova Albion Way
Dixie Elem. Sch. Dist.
San Rafael, CA 94903

Contact Person '

Alma Christine Vathis,
Editor

Micriils Sokoldff,

. .Associate Editor

Richard D. Nolan

Dr. John Mehl,,

Superintendent

Bernice McCarthy,
Director

James E: Conner,
Consultant

'

Lida Cate 6
Marilyn Peterson

Sequoia Uni,n High , Marilyn Raby
School District
480 James Avenue
Redwood City, CA 94062

*Prfctice File documents acquired from this source fell into the
scope, of more than one clearinghouse.



Source ',Contact Person

Sacramento County Office Dr..Mary Reed,
of Education Director
Educational Media Center
97381.inooln Village Dr.
Sacramento, CA 95827'

'Irvine Unified Soh. Dist.
2941 Alton Avenue
Irvine, CA 92716

*Lincoln Unified Soh. Dist.
Diable Baron Blear. Sch.

6535 Cemberland Place
Stockton, CA 95209

San Mato°. Junior Nigh
650 IN Mission Avenue
San Marcos, CA .92069

Whittier High School
12417 E. Philadelphia
Whittier, CA 90601

Emma IL Shuey School

8472 E. tells St.
Rosemead, CA 91770

ROseeead Nigh School
9063 X. Mission Drive
Rosemead, C# '91770

American Society for
Information Science
ASIS, Bulletin
1010 Sixteenth St., NM
Washington, DC 20036

*Veriont Educational
Resource Canter
Ste, Dept.'-of Ed.
Montpelier,

*Office of the SOlartu

Co. Supt. of SchoO4
655 Washington St
Fairfield, CA 94533

Craig Ritter

Jim M. Ellis

Lewis C. Woodland

Betty Foley

David Joslyn

Susan Powers Bailey

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source

111 Dorado County

Defier, of Education
337 Placerville Dr.
Placerville, CA 95667

Personal COmputer Age
8138 Poothill Blvd.
Sunland, CA 91040

Ventura College
4667 Telegraph Pd.
-Ventura, CA 93003

Media Center. for

Children, Inc.
'3 W. 29th Street
New York, NI 10001

Contact Person

Wally Newberry,

Asst. Superintendent

Sheridan Poster,
Public Relations

,Thomas A. McDannold

Maureen Gaffney,
Executive Director

'Fr
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EV'

.Source

CLEARINGHOUSE: JUNIOR COLLEGES (Jc)

Contact Person

Vicki PerfectStark Technical College
6200 Frank Ave., NW
Canton, OH 44720-7299

Austin Community college
P.O. Box 22851
Austin, TX 78768

College of Education
Program in Community
College Education.
University of Texas
Austin, TX 78712

El Camino College
16007 Crenshaw Blvd.
Torrance,'CA 90S06

HEM Resource Center
One Dupont Circle, NW
Washington, DC 20036

College of Staten
Island
715 Ocean Terrace
Staten Island, NY 10301

Jefferson Cbmmunity College

109 E. Broadway
Louisville, KY 40202

Midland College
3600 North Garfield
Midland, TX 79705

Muskegon Community
College
221 So. Quarter line Rd.
Muskegon, MI 49442

Cuyahoga Community College
11000 Pleasant Valley Rd.

Sharon Adams,
Ref. Librarian

Karen Watkins

Linda G. Wadleigh,
instructor

Rhonda C. Hartman,

Director

Geraldine Day MbNelly

Ronald J. Horvath,
Director

Dr. Teena Hughs

James C. Ruppert,
Instructor

Dr. Dennis R. Gabriel

Jefferson Davis Campus Elaine H. Duncan,
Mississippi Gulf Coast Instructor
Gulfport., Mississippi 39501
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Source Contact Person

Dalton Jr. College
Humanities Division
Dalton, Georgia 30720

St. Louis Community
College at POrest Park
5600 Oakland Avenue
St. Louis, NO 63110

Central Ohio Tchnical
Co:Imge
University Drive
Newark, CO 43055

0

Horton Presley,
Associate Prof.

Burdett. Miller,
Educational Advisor

Edna N. Coverdale G
James D. Puller,
Instructors
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CLEARINGS:01Es ELEMENTARY AND EARLY CHILDHOOD EDUCATION (PS)

Source

*Mew York City Teacher

Center Consortium
260 Park Avenue South
MeV York, NY 10010

*Zion 1st National Bank
#1 Main Street
Salt Lake City, Utah 84111

Encyclopedia Britannica
310 S. Michigan Avenue
Chicago, IL 60604

*Capitol Publications, Inc.
1300 North 17th St.
Arlington, VA 22209

*San Bruno Park School
District
500 Acacia Avenue
San Bruno, CA 94066

Debcon, Incorporated

4503 N. Northwoods Ln.
Bloomington, IN 47401

BANANAS
6501 Telegraph Avenue
Oakland, CA 94609

Texas Dept. of Human
Resources

P.O. Box 3235

Abilene, TX 79604

New York State Dept.

of Education
Room 330E B
Washington Avenue
Albany, NY 12234

*Women's Educational
Equity Act Program
Florida State University
Tallahassee, FL

Contact Person

Myrna Cooper,

Director

G Doris Taggart,

Vice President

Alan B. Boyer,

Executive Director

William H. Sims,
Permissions Editor

Dr. John Mehl,
Superintendent

Debbie Coonrod,
President

Mildred Sullivan

Barbari Prince,

Admin. Assistant

Robert M. Trombly

Libby Wendt

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.

,
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Source.

Center for Early Adolescence
Univ. of No. Carolina
at Chapel Hill
Suite 223
Carr Mill Mall
Carrboro, MC 27510

Caernarvon Elementary
Eastern Lancaster
County Sch. Dist.
Box 151 R.D. 83
Baryon, PA. 17555

Toys 'n Things PUBS
906 N. Dale
St. Paul, ME 55103

No. Dakota State

Dept. of Health
Capitol Building
Judicial Wing
Bismark, ND 58505

Educational Data Center
Production Section
1204 Rutledge Bldg.
COlumbia, SC 29201

Columbus College
School of Education
Columbus, GA 31993

Community Services
for Children
46 East Broad St.

Bethlehem, PA 18018

Montgomery County
Public Schools
850 Hunderford Drive
Rockville, ND 20859

*Vermont Educational
Resource Center
State Dept. of Ed.
Montpelier, VT

Contact Person

David Sheaves,
Infor. Coordinator

Kathleen Hood

Jean M. Nicol,
Coordinator

Pat Campbell,

Director, Div.
of Health Ed.

P. K. Adana I

M. K. Taylor

Anne H. Hammersmith,
Administrative Asst.

Sue Kallmyer,
Pub. Services

David Joslyn

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source Contact Person

New Jersey Dept. Lynn Price,
of Education Public Info.
225 West State St. Officer
CM 500
Trenton, NJ 08625

Greater Erie Community
Action Committee
Basic Educational Skills
18 W. 9th Street
Wet. PA 16501

Coachella Valley
Unified School DiStrict
P.O.Box 847
Theresa., CA 92274

Basic Educational
Skills Project
Region XVI Education
Service Center
P.O. Box 30600
Amarillo, TX 79120

South UTE Children's
Center
P.O. Box 523
Ignacio, CO 81137

Wichita Public Schools
(USD 259)
McCollum School
1201 Waddington
Wichita, XS 67212

Chris Couston

Debbie Schwartz

Sheila Rogers

Phyllis A'. Brady,

Assistant Principal
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CLEARINGHOUSE* RURAL EDUCATION AND SMALL SCHOOLS (RC)

Source'

Non-Formal Education
Information Center
Michigan State University
237 Erickson Hall
East Lansing, MI 48824

*Zion's 1st Nat'l. Ban
#1 Main Street
Salt Lake City, UT 84111\

Cultural Awareness

Bilingual Ed. Center
Univ. of New Mexico
Albuquerque', NM 87131

Kansas State University
359 Bluemont Hall
Manhattan, KS 66506

*Art's Books .0

80 Piedmont Ct.
Larkspur, CA 94939

Oakland Schools
2100 Pontiac Lake Rd.
Pontiac, MI 48054

Federation of Ontario
Hiking Trail Association
8 Borden St.
Guelph, Ontario
NIC 122

Chandler Sigh School
350 N. Arizona Ave.
Chandler, AZ 85224

Ft. Scott School System
5th & Main
Fort Scott, KS 66701

Northwest Reg. Child
Welfare Training Center
Univ. of Washington
School of Social Work
4101-15th Ave. NE
Seattle, Washington 98195

Contact Person

Mary Joy Pigozzi,
Director

Doris Taggart,
Vice President

F. M. Carrillo &
Ida S. Carillo,
Prog. Specialists

James J. Albracht

Barbara Linse

Donald E. Maxwell
Co-Editor, Mich.
Outdoor Ed. Newsletter

Ross E. McLean

Dr. Howard Conley,
Principal

Laura M. Meeks,
Admin.'Asst.

*Practice File documents acquired from this source fell into the scope of more
than one clearinghouse.



Source

Eastern Oregon-State
College
La Grande, OR 97850,

University fore Man
1221 Thurston

Manhattan, KS 66502

Unity College Outdoor
Recreation Degree Prog.
P.O. Box 439
Unity, MK 04988

Western Montana College
Dillon, Montana

Kansas State University
College of Education

Manhattan, KS 66506

Hiawatha High School
Kirkland, IL 60146

Wilson Creek School
District
Box 138
Wilson Creek, Washington

*Murray State University
Murray, Kentucky 42071

Gunderson Clinic
Comprehensive Child
Care Center
1836 South Avenue

La Crosse, WI 54601

Associated Pre ;a
50 Rockefeller Plaza
New York, NY 10020

Contact Person

Kenneth M. Smith,

Assoc. Prof. of-Ed.

M. Jean Krahn Nickel,
Outreach Director

Edward 0. Raiola

Alan G. Zetler,
Dean of Education

J. Harvey Littrell

Robert F. Knautz,

Principal

Rose M. Bradley

Doris Helga,
Center for Innovation
& Development

Jane Flynn,
Medical Ed. Spec.

Dan Perkes,
Asst. Gen. Manager

*Practice File documents acquired from this source fell into the scope of more
than one clearinghouse.



CLEARINGHOUSE: SCIENCE, MATHEMATICS, AND ENVIRONMENTAL

ti EDUCATION (SE)

SOURCE

International Planned
Parenthood Federation
18-20 Lower Regent St.
Lemidon, SW1Y 4PW,

England

Coopiirative Extensice
Service

The Maplea,_Univ. of Maine
Orono, ME04469

Maine Cooperative
Extension Service
Cumberland County Extension
Service
96 Falmouth St.,

Portland, ME 04103

Florida Sea Grant
College Program
Bldg 803, Univ.
of Florida
Gainesvile, FL 32611

U.S. Fish 6 Wildlife
National Coastal Ecosystems
Team

1010 Gauss Blvd.

pawl, LA 70458

National Council of
Teachers of Mathematics
Math Notes Bulletin

Population Reference
Bureau, Inc.
2213 M. St., NW
Washington, DC 20037

Denver Public Schools
900 Grant
Denver, CO 80203

Dale Seymour Publications
P.O. Lox 10888
Palo Alto, CA 94303

Contact Person

Steve Former,

Marketing Manager

Don Bruce

Peter Horne

Thomas M. Leahy,
Director of
Communications

Dr. Robert S. Stewart,
Jr., Team Leader

Charles R. Hucka

Jack Pottle,
Instructional Services
Exec. Director

William D. Richardson
Dir. of Marketing
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Source

South Tahoe Intermediate
School
P.O. Box 14426
So. Lake Tahoe, CA 95702

Conservation fac Children
Cupertino Union School Dist.
6560 Hanover Drive
San Jose, CA 95129

Friends of the Harvest
Life Lab Science Programs
809 Bay Ave.-Suite H
Capitola, CA 95010

Cupertino Union
School District
1301 Vista Drive
Cupertino, CA 95014

Hamilton Township Schools
90 Park Avenue
Hamilton, New Jersey 008690

*Solana Beach School District
309 N. Rios Avenue
Solana Beach, CA 92075

Biological Science.
Curr. Study (BSCS)
The Colorado College

Colorado Springs, CO 80903

Ft. Worth Independent
School District
3210 West Lancaster
Ft. Worth, TX 76107

School District of
Philadelphia
Stevens Admin. Center
13th 6 Spring Garden
Philadelphia, PA 19123

Helix'High School
7323 University Ave.
La Mesa, CA 92041

Contact Person

Roger Hinds

Marilyn Bodourian

Gary Appel,
Director

Don Rodriguez

Dr. Fred Young

Ellie Topolovac,

Coordinator

Jack L. Carter,
Dire for

Dr. Dewey W. Mays, Jr.

Norman Kline,
Asst. Dir. Curr.
Publications

Lewis V. Freed

ta

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.



Source

Houston Independent
School District
3830 Richmond Ave.
Houston, TX 77027

National Wildlife

Foundation
1412 16th St. NW
Washington, DC 20036

Hillview Jr. High School
California Demonstration
Program in Math
333 Yosemite Drive
Pittsburg, CA 94565

American Gas Association
1515 Wilson Blvd.

Arlington, VA 22209

Bank of America
P.O. Box 37000
San Francisco, CA 94137.

California Energy
Extension Service
1400-10th Street
Sacramento, CA 95814

Florida Cooperative
Extension Service
InstAtute of Food &
Agricultural Sciences
6022 McCarty Hall
Gainesville, FL 32611

University of Southern
Mississippi
631-A Beatline Road
Long Beach, MS 39560

La Mesa- Spring Valley

School District
4750 Date Avenue
La Mesa, CA 92041

Office of Energy Research
ER-44
Washington, DC 20585

Contact

Sarah Abbott,
Dir., Program
Plankking -Staff Dev.

Jack Greene,
Director,

Ed. MAteris1.pevelopment

David C. Ward,
Project Director

Carol A. Smoots,
Attorney,
Isabe116-T. Laucka

Albert Dytch, 6

Senior Public Relations

Bonnie J. Cornwall, \
Manager, School Energy \.

Programs

JoAnn B. Pierce,
Editorial Dept.

Nancy A. Schubert,
Professor

Albert W. Lantz,

Director 'at Lpecial

Programs

John Ortman
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A
Source Contact Person

Elisabeth Ann Christman
1815 Euclid
Klamath Falls, OR 97601

Ida Carson Callaway
Foundation, Inc.

Pine Mountain, GA'31822 -9800

*Illinois State Boasd of
Education
Illinois Resource 6
Dissemination'Network
100 No. First St.
Springfield, IL 62777

Wisconsin Dept. of Natural
Resources
Box. 7921

Madison, WI 53707 '

American Lung Association
1740 Broadway
New York, NY 10019

S. 1. Continuum of
Education Coastal Ed.

Cur. Project
130 Stuyvesant Place
Staten Island, NY 10301

San JOse Unified
School District
Hoover Middle School
1635 Park Avenue
San Jose, CA 95126

U.S. Geological Survey
,790 National Center
Reston, VA 22092

Astronomical Society
Of bhe Pacific
1290 24th Ave.
San Francisco, CA 94122

Aliso/Saddleback
Valley Unified
22882 Ldumont Drive
El Toro, CA 92630

Robert A. Pedigo,
Vice President

Ann Bedlen

0

Inga Brynildson,
Endangered Resources
CoordinaW

Edward Sierks,
Production Manager

Dr. Gerald Solomon

Pauline E. Perazzo,
Director

'William J. Dooley

Andrew Fraknoi,
Exec. Officer

Robert W. Bachelor,
Principal

*PraCtice File documents acquired from
scope of more than one,clearinghouse.

this source fell into the
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Source

College Entrance
Examination Board
SOS Seventh Avenue
New York, NY 10106

California Energy
Extension Service
1400 10th Street
Sacramento, Ck 95814

Contact Person

Boqnid Strassberg,
Permission

Bonnie J. Cornwall,
Manager, School
Energy Programs

1
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CLTAMINONOUSS: SOCIAL STUDIES/SOCIAL SCIENCE EDUCATION (SO)

1

Source Contact Person

City University of
New York
Sunnyside Campus
715 Ocean Terrace
Rm. 8-7
SVitinit Island, NY 10301

Alice Tankard
4953 Starak Lane
Ann Arbor, NI 48105

Wyoming Teachers' Center
1205 1-7 Lane
Milette, WY 82716

Center for Study of
Responsive Law
P1.4. Box 19367

Washington, DC 20005

SOCIAL EDUCATION
Nat'l. Council for the
_Social Stones

Dahk -Ed., Inc.
1133 G. Street
San Diego, CA 92101

*Cortland-Madison BOGS
Clinton Avenue EXT.
Cortland, NY 13045

West Virginia University
608-V AllenHalluEvansdale
P.O. Box 6122
Morgantown, WV 26504-6122

University of Northern
Iowa
Dept. of Id. Psychologists

WcAndations
_Cedar Valls, IA 50614

*San Diego County Office
of Education
6401 Liada Vista Rd.
San Diego, CA 92111

Richard Schwartz

Irene Clark

Sheila Harty

Pay Cook
ERIC MESS

Janet J. Rodgers

Franklin Parkei

Lawrence L. Kavick

Carol Pugmire
Dir. of Communications

Practice rile docuaents acquired from this source fell into the
soope of more than one clearinghous.



Source Contact Person

Placer Hills Union

School District
P.O. Box 68
Meadow Vista, CA 95722

James W. Marshall
Elemantary School

9525 Goethe Road
Sacramento, CA 95827

Sunrise Middle School
Social Studies Dept.
4960 E. Mona
Scottsdale, AS 85254

Campbell Union Elementary

School District .

155 N. Third St.
Campbell, CA 950008

Balboa Middle School
247 Hill Road
Ventura, CA 93003

Richland Elementary
School .

910 E. Borden Road
San Marcos, CA 92019

Fresno Unified SchOol
District
Tulare and /4 Sts.

Fresno, CA 93721

Santa Rosa Jr. High
500 S. Street
Santa Rosa, CA 95404

Sacramento City Unified
Scnool District
1619 N. Street
P.O. Box 2271
Sacramento, CA 95810

University of Colorado
Health Science Center
4202 R. 9th Avenue
Denver, CO 80262

Ken Poulsen

William 0. Chase

Deroy L. Hanson
SI

Richard Ullmann,

Asst. Superintendent

Fred Wise

Glen Rathwick,
Assoc. Superintendent

Edward C. Herdrikson

*Practice File dc4uments acquired from this source fell into the

scope of more than one clearinghouse.
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Source

*Sonoma County Office
of Education
410 Fiscal Dr.., Rm. 111E

Santa Rosa, CA 95401

North Dakota Council
for Social Studies
501 W..15th
GrAfton, ND 58237

Compton Demonstration
Reading Program
3211 Pico Street
Bakersfield, CA 93306

*Vermont Educational
Resource Center
State Dept. of Ed.
Montpelier, VT

Parkrose Public Schools
10636 N.B. Prescott
Portland, OR 97220

SC. C.AA.

Unified School District
4501

1301 W. Third
Topeka, KS 66606

Southern Illinois Univ.
Dept. of Education
Curr. Instruction

6 Media
Carbondale, IL 62901

Music Educators
National Conference
1902 Association Drive
Reston, VA 22091

Robert R. Hanel
3145 S.E. Franklin
Portland, OR 97202

Contact Person

Roy M. Carson,

Dir. of Ed.
Services

Douglas M. Weberg

William J. McLean,
Director

David Joslyn

Robert R. Hanel,
Counselor

Barbara Hodges,
BES Coordinator

Berniece B. Seiferth
Marie R. Samuel

Rebecca Grier Taylor

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source 4

Project C.L.A.S.S.
Orcutt Union School
District
P.O. Box 2310
Orcutt, CA 93455

Sonora High School
401 So. Palm
La Habra, CA 90631

Stephen L. Canipe
2301 E. providence Drive
Matthews, MC 28105

*Lincoln Unified School
Distriqt, Education Center
2010 N. Swan Road
Stockton, CA 95207

Oxfam America

115 Broadway
Boston, NA 02116

Moral Education Forum
221 E. 72 St
New York, NY 10021

Hawaiian Sugar Planters
Association

P.O. Box 1057
Aiea, Hawaii 96701

Canadian Consulate General
Chamber of Commerce Bldg.
15 So. Fifth 6,.
Minneapolis, MN 55402-1078

National History Day
11201 Euclid Avenue
Cleveland, OH 4416

Board of Governors
of the Fed. Reserve System
20th & Constitution Aves.
Washington, DC 20551

Contact Person ,

Sandra Eyler,
Project Director

Arthur Schoenberg

Dr. Tod A. Anton,
Superintendent

Marc Belanger

Lisa Kuheerker,
Publisher/Editor

Robert H. Hughes,
President

Lois Scharf,
Director

Emma J. Warmack

*Practice File documents acquired from this source fell into the
scope of more than one clearingh,use.
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Source

'Universitrof Victoria
Faculty of Education
Box 1700
Victoria, BC V8W
2Y2 Canada

Action for Children's
Television
46 Austin St.
Newtonville, MA 02160

James G. Lengel

RFD 01
Williamstown, VT 05679

Washington National
Insurance Company
1630 Chicago Avenue
Evanston, IL 60201

Millersville University

Myers Hall
Millersville, PA 17551

Stephen P. Hueston
1018 S. 242nd St.
Kent, WA 98032

Santa Cr.' County
Office or Education
809 Bay Aie, Suite H
Capitola, CA 95010

*Northwest Reg. Lab
300 SW Sixth Avenue
Portland, OR 97204

LaGuardia Community College
The City Univ. of New YOrk
31-10 Thomson Ave.
Long Island City, NY 11101

American Optometric

Association
243 N. Lindbergh
St. Louis, MO 63141

Contact Person

Paul F. Thomas

Cynthia Alperowicz

Ferrell White,
Dir. of Public
Relations

C

Michael A. Dianna

Dr. Kenneth Larson,
ntreotor Instructional
bupport Services

Maggie Rogers

Dr. Joanne Reitano,
Professor of Political
Science

Charlotte Rancilio,
News SerVices-Director

41/0

Practice File documents acquired from this source fell into the

scope of more than one clearinghouse.
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Source .Contact Person

Bureau of Ed. Planning
Testing

PA Dept. of Education
333 Market St.
Harrisburg, PA 171098

Standard a Poors
Corporation
25 Broadway
New York, NY 10004

Journal of Geography
University of Wisconsin -

Eau Claire
Eau Claire, WI 54701

Arlington County Public
Schools
1426 No. QL1ncy St.
Arlington,NA 22207

Alexandria City Schools
3801 Brade .ock Rd.

Alexandria, VA 22302

California Council. for
the Social Studies'

616 Juanita Way
Roseville, CA 95678

Glendora Unified
School District
500 No. Loraine Ave.
Glendora, CA 91740

St. Thomas Aquinas
High School
845 Dunn Road
Florissant, NO 63031

Aetna Life i Casulty
151 Farmington Ave.
Hartford, CT 06156

Peninsula Humane Society
12 Airport Blvd.
San Mateo, CA 94401

Di. Donald L. Clark,
Bureau Director

Dr. Donald Moser,

Director, PR Dept.

. A. R. deSouza,
Editor

Seymour B. Sties

Jack K. Henes

Malcolm Mitchell,
President

Mary Beall,
Project
Disseminator

Raymond E. Wicks,

Ph.D.

Marilyn VanSaun,
Admin. Corporate
Communications

Kim Sturla
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Source Contact Person

Santa Clara Unified
School District
1889 Lawrence Road
P.O. Box 397
Santa Clara, CA 95052

377



CLEARINGHOUSE: TEACHER EDUCATION (SP)

Source

The Institute for
Medicine in Sports
Hamilton Hospital
Box H
Trenton, NJ 08690

Learning Magazine
19 Davis Drive
Belmont, CA 94002

*Oklahoma State Dept.
of Education
2500 North Lincoln

Oklahoma, OK 73105

Florida Dept. of Education
Florida Linkage System
Knott Building
Tallahassee, FL 32301

Contact Person

G. Patrick Connors,
Prog. Director &
Marie Power-Barnes,

PR

Sandra Reeder-Casmponi,
Permissions Editor

Janelle Lee

Dr. Ingeburg G. Fahs

Planned Parenthood Maggi Boyer,
Association of Bucks Co. Manager
721 New Rodgers Rd.
Bristol, PA 19007

National Association Dr. Donald M. Clark,:
for Industry-Education. President
Cooperation
235 Hendricks Blvd.
Buffalo, NY 14226

*New York City Teacher
Centers Consortium
260 Park Ave. South
New York, NY 10010

*Art's Books
80 Piedmont Ct.
Larkspur, CA 94939

University of Wisconsin,
Oshkosh
Algoma Blvd.
Oshkosh, WI 54901

Myrna Cooper,
Director

Barbara Linse

Lenore W. Dickman,
Professor

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source ',Not Person

Rice Council for

Market Development
P.O. Box 740123
Houston, TX 77274

E. Anne Eddowes
Arizona State University
413-G
Tempe, AZ 85287

John Swett Elementary
4955 Alhambra Valley Rd.
Marf,inez, CA 94553

Kristen M. O'Brien,
Director of
Communications

Chuck Pereira

University of South Carolina Jean C. Duckett,
at Aiken Asst. Professor
Aikenl.SC 29801 of Education

Erla Hackett

1861 Union St.
San Francisco, CA 94123

Vallejo City Unified
School District
211 Valle Vista
Vallejo, CA 94590

B. Phillip Bowman,
Superintendent

Vintage High School Virginia H. Rue
1375 Trower Avenue
Napa, CA 94558

Havens Elementary Linda MacLaren
1800 Oakland Avenue
Piedmont, CA 94611

*Lincoln Unified Fern Prosser
School District
2010 W. Swain Road
Stockton, CA 95207

Mt. View Union School
Districts

220 View Street
Mt. View, CA 94041

Dr. Judith Ladner

*Practice File documents acquired from this source fell into the scope of more
than one clearinghouse.



Source Contact Person

Leonard F. Dalton

2729 Markridge Drive
Reno, NV 89509

James Wilson' Young

Junior High School
Sylvan Avenue
Bayport, NY 11705

University of Illinois,
Chicago
Box 4348
Chicago, IL 60680

Social Circle School
System
P.O. Box 428
Social Circle, GA 30279

William J. Smith,
Principal

C.

Helen M. Heitmann

Dr. Sandra J. Shockley,
Principal

La Merced :nterziediate Rosina Spitzer,

School Principal
21.5 E. Avenida de la Merced -

Montebello, CA 90640

Oklahoma Stata University Elaine Wilson,

Cooperative Extension Rosemary Good
Service
238 HEN
Stillwater, OK 74078

Alaska Gateway
School District
P.O. Box 226
Tok, Alaska 99780

Meridian Elementary
Cajon Valley Union

School District
651 S. Third St.
El Cajon, CA 92021

Gestetner Corporation
Gestetner Park
Yonkers, NY 10703

*Kings County Superintendent
of Schools Office
Co. Government Center
Hanford, CA 93230

Kenneth L. Klawunder,

Curr. Director

Peter P. Saccone

S. Greenwald,
Adut. tanager

Robert G. Painter,

;ast. Superintendent

*Practice File documents acquired from this swim fell into the scope of more
than one clearinghouse.



Source Contact Person

179 Underpass Road Pat Horne Syvanen
Brewster, MA 02631

H. A. Snow Elem. School Mrs. Jean N Weaver,

Newark Unified Sch. Dist. Principal
6580 Mirabeau Dr.
Newark, CA 94560

Tehaaa Co. Dept. of Ed. Helen Strode
P.O. Box 810 Consultant
Red Bluff, CA 96080

Corcoran Unified
School District
Compensatory Ed. Project
1520 Patterson Ave.
Corcoran, CA 93212

George Walters,

Asst. Superintendent

Burlingame Sch. Dist. Rudy Benton

953 Higate Drive
Daly City, CA 94015

Northeastern Illinois
University
5500 N. St. Louis
Chicago, IL 60625

American Alliance for
Health, P.E. Recreation
6 Dance
1900 Association Drive
Reston, VA 22091

Stephen A. Lapan,
Prof. of Education

Missouri Dept. of Elea Richard L. Ring,

6 Secondary Education Coord. of.Curr.
P.O. Box 480 Services

Jefferson City, MO 65102

Mid-Continent Regional
Ed-Lab
2600 S. Parker Road
Building S, Suite 353
Aurora, CO 80014

College of Education
Box 3AC
New Mexico State University
Las Cruces, NM 88003

C. L. Hutchins,
Acting Exec. Director

D. G. Ferguson,

Associate Dean
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Source Contact Person

McAlester High School
P.O. Box 1027
McAlester, Ot 74501

*San Mateo County Office-
of Education
333 Main Street

Redwood City, CA 94063

Sid T. Maack,
Ph. D.

Earl T. Nielsen

*practice File documents acquired from this source fell into the
scope of more than one clearinghouse.



CLEARINGHOUSE: TESTS, MEASUREMENT, AND EVALUATION (TM)

Source

*Capitol Publications, Inc.
1300 North 17th St.
Arlington, VA 22209
"Report on Ad. Research"

*Northwest Regional Lab.
300 SW Sixth Avenue
Portland, OR 97204

*San Diego County
Office of Education
6401 Linda Vista Road
San Diego, CA 92111

, Jackson Education
Service District
101 N. Grape
Medford, OR 97501

Austin Independent
School District
6100 N. Guadalupe

Austin, TX 78752

ts.

Association of Calif. School
Administrators
1575 Old Bayshore Highway
Burlingame, CA.94010

Beaverton Schools
P. 0. Box 200

Beaverton, OR 97075

Burlingame Intermediate
School
1715 Quesada Wiy
Burlingame, CA 94010

Mar in County Office of Ed.
P.O. Box 4925
San Rafael, CA 94913

Center for Teaching
and Learning
University of N. Dakota
Grand Forks, ND 58202

Contact Person

William-H. Sims
Persaissions Editor

Maggie Rogers

Dr. Carole J. Teall,

Jean Pope,
Director of
Curriculum

11

F. Helley

Artur Thayer

Dr. Le E. Christiansen

Dolores O'Donoghue

1tc

Sara Fritzell Hanhan

*Practice File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source Contact Person

Interweist Applied Research Michael D. Bisdox,
Box 8189 Director
University Station
Portland, OR 97207

,*Education Commission
of the States
1860 Lincoln St
300 Lincoln Tower
Denver, CO 80295 ci

Dr. Theodore Pratt

Gainesville City . Phil Gramling,
Schools Instructional
1120 Rainey St. Coordinator
Gainesville, GA 30505

New Mexico State
Dept. of Education
Evaluation, Assessment

Testing Unit
Santa Fe, NM 87503 ,

National Clearinghouse
for Bilingual Education
1300 Nilson Blvd.
Suite 82-11
Roselyn, VA 22209

*Orange County Dept. of Ed.
P.O. Box 9050
Costa Mesa, CA 92628

*Practice File documents ac
than one clearinghouse.

Dr. Bud Ball,

State Director

J. Ganz

V

.,

Dr.'Robert Peterson,
, Sup:. of Schools

ty

red from this source fell into the scope of more
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CLEARINGHOUSE:

Source

The NETWORK, Inc.
.290 S. Main Street
Andover, MA 01810

*Education Commission
of the States
1860 Lincoln Street
300 Lincoln Tower
Denver, CO 80295

Allegheny Conference
on Community Development
600 Grant St., Suite 4444
Rittsbur4,--Pk-1523.9

URBAN EDUCATION (UD)

Contact Person

Leslie F. Hergert

Dr. Theodore Pratt

David Bergholz,
Asst. Exec. Director

Freckles Associates

P.O. Box 742
Brookline Village, MA 02147

*Kings County Superintendent
Schools Office
County Government Center
Hanford, CA 93230

Des Moines Independent
School District
Title I
1800 Grand Avenue
Des Moines, IA 50307

ESAA Project Office
Paramount USD
15110 S. California

Paramount, CA 90723

National Committee
for Citizens in
Education, Inc.
410 Wilde Lake .

Village Green
Columbia, MD 21044

Diana L. 'McClure

Robert G. Painter,
Asst. Super intendent

Phillip R. Shaner
Sr. Dir. of Special

J. William Rioux,
Senior Associate

es'

*Pract:.ce File documents acquired from this source fell into the
scope of more than one clearinghouse.
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Source " Contact Person

Bolt Rhinehart and
Winston School Department
383 Madison Avenue
New York, NY 10017

Anti-Defamation League of
B'nai B'rith

823 United Nations Plaza
New York, NY 10017

Springfield Public Schools Gary J. Roberts,
195 State St. Evaluator
Springfield, MA 01129

386



ERIC CLEARINGHOUSE FOR

. SOCIAL STUDIES

C h EBB
SOCIAL SCIENCE

APPENDIX R

EDUCATION 855 BROADWAY, BOULDER, COLORADO 80302
(303) 492.8434

MEMORANDUM

Tp: National Education Practice File Users

FROM: National Education Practice File Staff

SUBJECT: Evaluation

DATE: April 1984

ERIC/ChESS has enclosed Your free computer search of the National Education
,; 0_ -Practice File (NEPF). As part of our effort to evaluate the NEPF, we mayrtih

) call You soon to determine your satisfaction with the search. If you are
one of the randomly selected participants in the NEPF evaluation, we will
ask for specific information such as titles of documents that were most
useful to you. Thus, we ask you to examine your search carefully.

Remember that you can read ERIC documents in entirety on microfiche at an
ERIC collection in your area. Copies of documents can be ordered from the
ERIC Document Reproduction Service (EDRS) in Arlington, Virginia. For your
convenience, we have enclosed a list of local ERIC collections and an EDRS
order form.

Thank you for contacting us. Please io not hesitate to let us know if we
can provide additional ERIC assistance

/caec

SPON"ORING AGENCY

SOCIAL SCIENCE
EDUCATION CONSORTIUM, INC

SCOPE FUNDING

All levels of social studies/social science education (including early
childhood, preschool, elementary, secondary. higher education. teacher
education, adult education, and continuing education) all content of the
social science disciplines: foundations for social studies education;
International education; Comparative education: and contemporary social
affairs,

`452P7

THE NATIONAL INSTITUTE
OF EDUCATION



A Special ERIC Offer!

Free Computer Searches For Practit4ers

FOR Educational Practitioners: Teachers, Administrators, Counselors,
WHOM? and Media Support Staff

WHAT? Free ERIC computer searches of practitioner-oriented materials
which are short, timely, and ready for immediate application in
the classroom or school site. This offer is a result of the
National Education Practice File (NETT), a two -yeaY project
funded by the National Institute of Education (N7;".) and awarded
to the San. Mateo EducatiOnal Resources Center The project staff
searched the ERIC files for practitioner oriented documents in
ERIC, selected approximately 14,470, and tagged them for
practitioners. The staff also acquired and processed 1200 new
documents that have been added to the file.

Materials you can expect to find in the Practice rile include
adminiptrato7 guic:es, bibliographies, curriculum guides,-handbooks,
games, Lear;'_ n3 activity packages, simulations,-and-resource
materials.

WHEN? Immediately through April 30, 1984

HOW? Complete the attached request form by providing your NAME, ADDRESS,
BEST CONTACT PHONE NUMBtR, and a DETAILED DESCRIPTION of the topic
to be searched. This description should includegrade level(s),
types of materials desired (e.g., curriculum guides, learning
activities, games) and definitions that have special meaning to you.
In the case of written requests, underline key words.

Mail or bring these forms to: ERIC/ChESS, 855 Broadway, Boulder, CO.
80302. Or phone one of our cowputer searchers, Leslie Hendrickson,
Lynn Parisi, or Sheryl Robinson, at 492-8434.

ERIC Clearinghouse for
Social Studies/Social Sciences

855 Broadway
Boulder, CO. 80302

303-492-8434



REQUEST FOR COMPUTER SEARCH SERVICES OF THE RATIONAL EDUCATION PRACTICE FILE

A free computer search of the ERIC National Education Practice File may be ordered by
(a) coming to our office at 855 Broadway in Boulder, (b) telephoning one of the staff members
listed below at 492-8434,or (c) mailing this request form.

You will need to provide: NAME, ADDRESS, BEST CONTACT PHONE NUMBER, and a DETAILED DESCRIPTION
of the topic to be searched. This description should include grade level(s), type of materials
desired (e.g., curriculum guides, learning activities, study units, bibliographies, games)
and definitiions of any terms that have special meaning to you. In the case of written
requests, underline key words.

t "
Sample Problem Statement:

I would like a computer search of math games, puzzles, or learning activities for grades
4-6 (particularly grade 5) in,prder to help my students improve their computation. skills.

I would/ like a computer search pf the National Education Practice File on:

Name

Position School

Address to which search printout to be sent.

Best contact phone number Date

For additional information or telephone orders, phone Leslie Hendrikson, Regina McCormick,
Lynn Parisi, or Sheryl Robinson, ERIC/ChESS, 492-8434.

Mail this form to: NEPF SEARCH

ERIC/ChESS

855 Broadway

Boulder, CO 80302

389



SAMPLE: COMPUTER 411pCE PRINTOUTS

Three sample searches were conducted op/the ERIC Practice File database on the following topics: (1) math
games suitable for fifth.graders, (2) evaluations of educational software, and (3) discipline guides for use
by secondary school administrators.

The citations below, taken from these three sample searches, are examples of the information you will receive
as the result of your computer search. Informheion includes the ERIC identification number, bibliographic
information, availability, and a brief abstract.

(1) Math Gam's (2) Computer Software

£0231850 SEI)I
Pebble Pu ;.-le Book of Simple Puzzles and

Problems.
Gibbs, V
Solomon 1% are Coll., Honiara. Curriculum

Development Centro.
May 1962 102, Marginal legibility on some pages. For

related dOcument, se, SE 042 IOU.
Available from; Mt . William M. Gibbs, Solomon Islands

Teacher College. P.O. Box I, Honiara, Solomon Islands.
ORS Price - MFOI Plus Postage. PC Not Available from EDRS.
Language: English
Document Type: lEACHING GUIDE (052)
Geographic Source: Solomon Islands
Journal Announcement: RIENOV83
This booklet Is a collection of puzzler, games, and

investigations. All thht children need are some stones or
shells, on some of which they must write numerals. For playing
with the whole class, the game or puzzles may be marked out on
the floor or in sand; In that case, larger objects such as
small rocks and empty tins may be used. Children are
encouraged to use an experimental, trial-and-error approach at
first, but the goal is to develop solution strategies. (MNS)
Descriptors: *Educational Games; Elementary tu,.:,-ation;

Elementary School Mathematics; Investigations; Learning
Activities; Manip1Ulative Materials; Mathematical Enrichment;
Mathematics Instruction; Number Concepts; Problem Solving;
Puzzles

390

E0232522 IR020010
Nouns/Pronouns. M1CroSIFT Courseware Evaluation.
Northwest Regional Educational Lab., Portland, Oreg.
Jan 1983 2p.; In Its: N1croSIFT Courseware Evaluat$ons

(1-111), 1982. See ED 226 765.
EEIRS Price - MF0I/PC01 Plus Postage.
Language: English
Document Type: EVALUATIVE REPORT (142)
Geographic Source: U.S.; Oregon
Journal Announcement: RIEDECS3
THE FOLLOWING IS THE FULL TEXT OF THIS DOCUMENT (Es.cept for

the Evaluation Summary Table): VERSION: 3.3. PRODUCER: Hartley
Courseware, Inc., Box 431, Dimondale, Michigan 48521.
EVALUATION COMPLETED: January 1953 at the North Clockwise
School District. MilwaUkle. Oregon, and at Northwest Regional
Educational Laboratory, Portland, Oregon. COST: $32.95.
ABILITY LEVEL: Grades 3 through 6. SUBJECT: Language. TOPIC:
Parts of Speech. MEDIUM OF TRANSFER: 5-1/4' flexible disk.
REQUIRED HARDWARE: Apple II, 45K. 1 disk drive, monitor,
prints, (optional). REQUIRED SOFTWARE: Applesoft, DOS 3.3 or
3.2. INSTRUCTIONAL PURPOSE: Standard Instruction, assessment.
INSTRUCTIONAL TECIIIIQUES: Instructional management, authoring,
drill and practice, tutorial. DOCUMENTATION AVAILABLE: In
program -- student's instructions. In supplementary materials-- -

suggested grade/ability level(s), Instructional objectives,
program operating Instructions, and teacher's Information.
INSTRUCTIONAL OBJECTIVES: (STATED) To provide drill and
practice on recognition of common and proper nouns,
possessives; nouns and pronouns; noun plurals; and
Identification of pronouns and antecedents. The objectives are
more precisely stated In the manual. INSTRUCTIONAL
PREREQUISITES: (INFERRED) The student should have some prior
Instruction to the objectives. A student planning option Is
available to assess the student's progress. CONTiNT AND
STRUCTURE: The package covers Identification of nouns, plural
nouns, possessives, Identification and use of pronouns and
pronoun antecedents. The student is presented -11th a stimulus
and Inputs a choice of a, b. or c, or a word. The package
Includes a record keeping option with printing capability.
Also Included Is a create-a-lesson format. POTENTIAL USES:

(continued on next page)
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This p ge is most appropriately used with IndividualIII
students for remedial, standard instruction or enrichment.
MAJOR STRENGTHS: the presentation of the material Is very
logical. The program allows for alternate ways of answering
the questions and gives immediate feedback. The capability for
the teacher to author appropriate materials or students Is i
real plus By following directions in the pr4pflm and reeding
the documentation carefully, the process Is very easy.
Modifications to any existing lesson can also be made. The
record keeping for students Is strong point In that It tells
not only how many were missed, but exactly what was missed.
MAJOR 'WEAKNESSES: The rewardi are not particularly exciting,
an4 would seem not to be a motivator In themselves. In places,
the screen is somewhat crowded due to the larger lettering.
EV.I.HATION SUMMARY: The evaluators Indicated they would use or
recommend use of this package with little or no chinge.
(Author)
Descriptors: Computer Assisted Instruction; Computer

Managed Instruction; Computer Programs; Drills (Practice);
Elementary Education; Grammar; Microcomputers; *Nouns;
Pronouns

Identifiers: Apple 11; Courseware Evaluation; Microcomputer
Software and Info for Teachers; PF Project; Software
Evaluation; Software Reviews

(3) Secondary School Disciplines

ED209774 EA014238
Effective Strategies for School Security.
Blauvelt. Peter O.
National Association of Secondary School Principals, Reston,

Va.
1981 82p.
Report No.: ISBN-0-88210-129-3
Available from: NASSP, 1904 Association Drive, Reston, VA

22091 (MOO; orders totaling $15.00 or less must be
accompanied by payment).

FORS Price - MFOI Plus Postage. PC Not Available from MRS.
Language: English
Document Type: BOOK (010);NON-CLASSROOM MATERIAL (055)
Geographic Source: U.S.; Virginia
Journal Announcement: nlEAPR82
This handbook offers administrators specific advice on

developing the skills, knowledge, and techniques needed for
coping with problems of school crike and violence. The guide
begins by advising administrators that having security
Information available at all times helps determine the climate
of the school. Instructions are given for preparing written
security reports. In addition, a standard category of offense
code and an Incident reporting form are provided. The
remainder of the handbook deals with the following specific

Mk
. /

Ilk
.

types of violence or vandalism: arson, ass , boob
incidents,, burglary, drugs/nircotice/alcohol, extortion,
larceny/theft, robbery, sex offenses, trespassing, vandalism,
and weapons. The offense Is defined, subcategories listed, arm)
prevention strategies, response procedures, and investigative
techniques provided in the form of a checklist of
instructions. The concluding chapter deals with
hostage/terrorist/childnapping and search and seizure.
Reference materials and a bibliography are included. (MLF)
Descriptors: Administrator Guides; Administrator

Responsibility; Change Strategies; Discipline Problems; Drug
Use; Elementary Secondary Education; Emergency Programs; Fire
Protection; Improvement; Prevention; Records (Forms); School
Safety; School Security; School Vandalism; Steeling;
Violence e

Identifiers: Incident Reporting

E0217521 EA014848
Handbook for Alternatives to Corporal Punishment. Special

Student Concerns.
Saint Louis Public Schools, MO. Office of Special StudentConcerns.
(Feb 1982 I44p.
FORS Price - MF01/PC04 Plus Postage.
Language: English
Document Type: TEACHING GUIDE (052); NON-CLASSROOM MATERIAL

(055)
Geographic Source: U.S.; Missouri
Journal Announcement: RIENOV82
This compilation of disciplinary strategies was put together

to help Saint Louis (Missouri) Public Schools teachers andadministrators explore ways to deal with Inappropriate,
unacceptable,' or disruptive student behavior without usingcorporal punishment. The district had earlier officially
discontinued the use of corporal punishment. The manual's
first three sections discuss the Issue of corporal punishment,
methods of effective classroom management, and the classroom
environment's effect on student behavior. Each of the nextnine sections describes and discusser a disciplinary strategy
and suggests how to implement it. The strategies covered
include assertive discipline, detention, use of reinforcement
and punishment, behavior contracts, use of support services
personnel, parent Involvement,.` the social discipline model,group process techniques, and "working with Individual
students. Section 13 presents small booklet of pointers on
classroom discipline. Suggested readings are provided insection 14, as well as at the end of several of the topicalsections. The manual's concluding pages briefly describe thedistrict's Office of Special Student Concerns and tell
district personnel how to request its assistance. (BW)
Descriptors: Behavior Change; Classroom Techniques; Corporal

Punishment; Discipline; *Discipline Policy; Elementary
Secondary Education: *Methods; *Punishment; Student Behavior;
Student Teacher Relationship 0

Identifiers: Alternatives to Corporal Punishment
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NEPF Exclusively
For Practitioners

In the las' Issue of Keeping Up (Fall 1983), we announced a call for documents .

for the National Education Practice File (NEPF). In this Issue of Keeping Up we Invite
you to make use of the documents that the NEPF has been collecting and entering
into the ERIC system.

NEPF Is not as recent as last fall, however. The project is, in fact, in Its second
year of operation. This article Is to fill you In on some of the activities of the last
two years that have led up to the free computer searches we are now offering you.

The National Education Practice File
Is a two-year researc and development
project funded by the National Institute
of Education (NIE). N E awarded a con-
tract to the San Mat, .o Educational
Resources Center to lck ntlfy and enter
into the ERIC system practitioner-
oriented materials that are short, timely,
and ready for immediate application In
the classroom or at the school site. The
search focused on materials that are
teacher-made, locally developed, or

developed by sources not previously
tapped by ERIC.

The development of the NEPF can
best be understood by a breakdown of
its four phases. .

Phase 1: The first phase involved the
gathering of the Working Group in
March of 1983 to determine the docu-
ments most valuable for immediate use
in the classroom and to determine ac-
quisition and selection criteria for the
Practice File Project. The working group
consisted of teachers. school librarians,
principals, representatives from federal
education agencies and from national
organizations serving schools, informa-
tion specialists, and the projeCt coor-
dinator and director. Priority document
types identifieu by this group fall Into
four categories: .

Materials which support curricu-
lum development and cisssroom
instruction
Materials which provide practical
advice
Materials which summarize and
synthesize information
Materials which provide back-
ground and/or support prufessional
development

Phase II: During the period of May
through July of 1983, the project s,aff
searched the ERIC files for practitioner-
oriented documents already in ERIC,
selected approximately 14.470, and
tagged thorn for practitioners. In this
manner, the Practice File began with a
data base of approximately 14,470 docu-
ments from the present RIE files.

Phase /II: Phase111 consisted of ac-
tively acquiring and processing new
documents. We are currently In the
second year of the project and It Is an-
ticipated that 1200 new documents will
have been\added to the file during the
period of July, 1983February, 1984.
These docuMents will be added to RIE
In the Same tnanner as documents are
currently addii to RIE, with the excep-
tion that Practice File documents will be
tagged PRACTITIONER.

Phase IV: The file Is being field tested
betWeen October 1983 and May of 1984
at five selected test sites. Data will be
collected at the five test sites through
June of 1984 ad later evaluation.

has always been for practitioners.
But this particular project has given us
the opportunity to single out educators
as valued users of our System. Contact
us for your free search today.

Ran Members:
We Need You!

ERIC/ChESS is looking for more edu-
cators to expand our Regional Asso-
ciate Network (RAN). RAN members
assist local ERIC users by providing in-
formation about the ERIC system in
general and ERIC/ChESS specifically.
These associates answer user ques-
tions, refer users to people who have
information they need, and conduct
workshops on using the ERIC system.

If you are interested and could volun-
teer time to assist us, contact Sheryl
Robinson, ERIC/ChESS Coordinator of
User Services, for more information. To
be included in the RAN directory, which
will be published in the next issue of
Keeping Up. please respond by April 6,
1984. ! ;
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A Special ERIC Offer!
Free Computer Searches
For Practitioners

FOR
WHOM?

Educational Practitioners;
Teachers, Administrators,
Counselors, and Media Sup-
port Staff.

WHAT? Free ERIC computer searches
of practitioner-oriented mate-
rials which are short, timely,
and ready for Immediate appli-
cation In the classroom or
school Site.

WHEN? Immediately through May 15,
1984

WHY? ERIC/ChESS offers these free
searches In Its capacity as a
test site for the National Edu-
cation Practice File (NEPF).
We will conduct an evaluation
of the NEPF through a ran-
dom sampling of participants
In the free searches. If you are
selected as part of the evalua-
tion, we ask your cooperation
in a 15-minute interview lls-
cussing your satIsfacdon
with the search.

HOW? For further information or for
your free search, contact Leslie
Hendrickson, Lynn Parisi, or
Sheryl' Robinson by, writing or
calling: ERIC/ChESS, 855
Broadway, Boulder, CO 80302
(303/492-8434)

Be sure to provide us with:
1. Your topic: give us detailed
information, e.g. subject,
grade level;
2. Name;
3. Address;
4. Telephone number where
you can be reached during
working hours.

EXCERPT



ERIC FOCUSES ON THE PRACTLTIONER
Long-time users of ERIC may remember that the system originated in 1966 with

the name "Educational Research Information Center," reflecting a strongly-felt need
for quicker and better exchange of information among educational researchers.
Within a short time, the potential of ERIC to serve a very broad range of educational
needs led to renaming the systemfortunately without a change In the familiar
acronym! to "Educational Resources Information Center."

Throughout its 18 years, ERIC has had a remarkable record of continuous improve-
ment in meeting educational needs. A pioneer in computer-based information
stittems, It has continuously improved the quality of both computer and print access
to 'educational information, providing more durable fiche, an authoritative thesaurus
of educational terminology, and increasingly simplified search capabilities.

Parallel to improvement of the technical side of the system, ERIC has increasingly
molded itself to meet the needs of a rapidly-Increasing cadre of ERIC users. Six-
teen decentralized clearinghouses and hundreds of ERICaccess points throughout
the country have supplied analyses on the information needs of users and the ways
in which those needs can better be accommodated.

The latest thrust in ERIC's effort to accommodate users and potential users of
the system is the current experimental development of a "National Education Prac-
tice File, " described in this issue of Keeping Up. This new file has the purpose
of identifying and providing easy access to documents that can be of particular
use to "practitioners"focusing primarily on the day-to-day needs of teachers and
school administrators. The immediate purpose of this experiment is to identify new
documents that meet this specified need and that would not otherwise have found
their way into the system.

It isn't that ERIC has not attended to the needs of practitioners before; but the
new effort is to provide still greater emphasis on the needs of this particulargroup
of users. Readers are encouraged to participate in the experiment by using the free
computer searches described herein, and by telling us how the experiment is work-
ing for them and how this effort can be improved. IM

Goodby Laurel!
Laurel Singleton, longtime editor of

Keeping Up as well as other ERIC
publications, ha" moved on (albeit just
across the hall rom us) to other con-
cerns. Although we still see her often,
we'll miss the special touch she gave to
our publications. Thanks, Laurel. IT

Turner Accepts New Position
Dr. Mary Jane Turner has left the Social

Selene Education Consortium to take a
position as Associate Director of Law in
a Free Society In Calabasas, California.
Throughout her years with SSEC, Mary
Jane became a nationally known figure in
law-related education. We know that all of
you who have had the'pleasure of work-
ing with her will join us In wishing her
well in this new and important position.
r

Keeping Lip is published by the ERIC
Clearinghouse for Social Studies/Social
Science Education (ERICIChESS). The,
clearinghouse is sponsored by the Social
Science Education Consortium. Inc.
(SSEC), under contract with the National
Institute of Education, U S. Department of
Education. Opinions expressed in this
publication do not necessarily reflect the
positions or policies of ME, and no official
endorsement by NIE should be inferred.
Address announcements and editorial
correspondence to:

Kay KaiserCook: Editor
Keeping Lip

ERICIChESS
Broadway

Boulder, Colorado 80302

Test Collection Data Base
Finding tests with selected character-

istics is now very easy. Complete de-
scriptions of over 5,000 tests are avail-
able to test users at most college and
school libraries. Any library with a com-
puter terminal can search these test de-
scriptions through BRS,Aicommercial
vendor of databases, and help test users
find Information about the tests they
need.

The Test Collection at Educational
Testing Service prepared the descripe
tions found' in the BRS database. The
tests described include measures of
achievement, aptitude, intelligence, i0
terests, personality, sensory-motor
skills, special populations, vocational-
occupational areas, and more. The
descriptions include the test title,
subteste, author, year of publication, in-
dexing terms, availability, grade levels,
age levels, number of items, time re-
quired, and an abstract describing these
and other pieces of information in more
detail.

Descriptions of new tests will be added
to the database quarterly.

For information on how to access the
Test Collection database through BRS,
contact Michael Kremin, BRS, 1200 Route
7, Latham. NY 12110, (518) 783-1161 or
Marilyn Halpern, Test Collection, Educa-
tional Testing Service, Princeton, NJ
08541, (609) 734-5737.

2
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Teacher's Corner

Probably the most Innovative element
of the ERIC National Education Practice
File (see page 1) is the'online entry and
publication of very brief (approximately
500 words) documents in their full text,
In other words, you, the user, need to go
no further than the computer printout
from your search or the Resources in
Education issue to find the document
;n Its entirety. No need to search

=through microfiche or wait for ordered
copies to arrive.

Although the practice file project
calls fdr only a small percentage of the
newly acquired dinuments to be
entered full text, these entries should
prove valuable to the practitioner. For ex-
ample, most full text entries consist of
evaluations of computer programs at all
grade levels and subject areas.

The documents listed below repre-
sent- both full text documents and
regularly entered documents relevant to
the social studies that have recently
been added to the ERIC system by the
National Education Practice File project.

ED 232 633 Create MicroSIFT
Courseware Evaluation, Northwest
Regional Educational Lab., Portland,
Oregon (1983). An evaluation of a micro-
computer program which allows teachers
to author their own word lists for stu-
dent vocabulary; students receive both
visual and auditory clues when using
the program. (Full Text).

ED 232 632 Libra /y Skills: What's
There and How to Find it. MicroSIFT
Courseware Evaluation, Northwest
Regional Educational Lab., Portland;
Oregon (1981). Evaluation of a computer
program introducing students to library
locational skills, the Dewey Decimal
System, card catalog, and reference
books. (Full Text)

ED 232 631 Comprehension' Power
Program. MicroSIFT Courseware Evalu-
ation, Northwest Regional Educational
Lab., Portland, Oregon (1982). Evaluation
of a microcomputer program to aid
students In intermediate and secondary
grades develop the ability to follow
directions, preview effectively, and read
more rapidly with comprehension. (Full
Text)

SO 014 859 American History. Com-
puter Programs, by James G. Lengel.
(1983). Describes seven interactive com-
puter programs on United States history
at the high school level. Available in the
April 1984 issue of Resources in Educa-
tion (RIE). (Full Text)

ED 231 741 Analytical Criteria for
Microcomputer Based Simulation/ .

Games, by Roger Berg (1983). Reviews
research and presents four categories
of questions to use when evaluating
software.

ED 232 903 South America Map
Study, by Stephen L. Canipe (1983). An
authoring aid fer creating a microcom-
puter program to teach the geography
of South America.



R. Now useful was the search, overall?

Very useful

Search,Number: 0

__Somewhat useful Not useful

2. Do you understand the nature of the National Education Practice File?

Very clearly A little (1 Not at all

3. Now clear was the explanatory information on the Practice File?

Very clear Moderately clear

4. Would you use the Practice File again?

Yes 'No

B. Would you be available for a followup phone call. about the File's usefulness?/

Unclear

Yes No

Best tiaw.of iday to call (your time)

6. Other comments: q

Best phone no.

396

National Education
Practice File

Initial Search Evaluation

Please
return!

Your comments are
very helpful.



4

NEP F

BUSINESS REPLY CAR151
LFIRST CLASS PERMIT NO 823 BOULDER, CO

Postage will be paid by Addressee

ERIC/thESS
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ERIC CLEARINGHOUSE FOR

SOCIAL STUDIES

SOCIAL SCIENCE

EDUCATION 855 BROADWAY, BOULDER, COLORADO 80302
(303) 492.8434

MEMORANDUM

TO: Boulder Valley School District Educators

FROM: The ERIC Clearinghouse for Social Studies/Social Science Education

RE: Free Computer Search of the National Education Practice File

DATE: January'631, 1984

The Educational Resources Information Center (ERIC) Clearinghouse
for Social Studies/Social Science Education (ERIC/ChESS) in Boulder is
one of 16 clearinghouses in the ERIC system. ERIC is a national information
system which providol access to all kinds of educational literature and
materials throug a computer storage and retrieval system (see enclosed
brochure).

During the past year the ERIC system has established a National Educ-
tion Practice File. This file includes practice oriented materials (e.g.,
teaching modules, classroom activities, games, administrative guidelines)
selected for use by school-based educators: teachers,,principals, coun-
selors, etc. All are suitable for immediate application in the classroom
or school site. Currently, the file contains about 16,000 documents in
all areas of education.

To acquaint educational practitioners in Boulder Valley Schools with
this timely collection of practical materials, we are offering free computer
searches to BVSD educators between February 15 and April 30, 1984.

All BVSD administrators, faculty, and staff may obtain a free customized
computer search of materiali in the ERIC practice file by submnittinq the
encloses, search request form, calling our staff, or coming to our offices.
You w!.11 c.cceive a computer printout containing bibliographic information
and abstracts of all materials available on your search subject (see enclosed
printouts from sample searches). These materials will be locally available
to you on microfiche at our ERIC resource center, Norlin Library on the
University of Colorado campus, or at several locations in the Renver,metro
area. A complete list of local ERIC microfiche collections as well as
paper copy ordering information will be included with your printout.

Is there a catch? Not really. Al]. recipients will be asked to return
a short postage paid evaluation reply card. In addition, some may be asked
to respond to a brief telephone interview on the usefulness of the search.

/cattc

We hope you will take advantage of this opportunity.
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REQUEST FOR COMPUTER SEARCH SERVICES OF THE NATIONAL EDUCATION PRACTICE FILE

A free computer search of the ERIC National Education Practice File may be ordered by
(a) coming to our office at 855 Broadway in Boulder, (b) telephoning one of the staff members
listed below at 492-8434, or (c) mailing this request form.

You will need to provide: NAME, ADDRESS, BEST CONTACT PHONE NUMBER, and a DETAILED DESCRIPTION
of the topic to be searched. This description should include grade level(s), type of materials
desired (e.g., curriculum guides, learning activities, study units, bibliographies, games)
and definitiions of any terms that have special meaning to you. In the case of written
requests, underline key words.

Sample Problem Statement:

I would like a computer search of math games, puzzles; or learning activities for grades
4-6 (particularly grade 5) in order to help my students improve their computation skills.

I would like a computer search of the National Education Practice File on:

Name

Position School

Address to which search printout to be sent

Best contact phone number Date

For additional information or telephone orders, phone Leslie Hendrikson, Regina McCormick,
Lynn Parisi, or Sheryl Robinson, ERIC/ChESS, 492-8434.

Mail this form to: NEPF SEARCH

ERIC/ChESS

855 Broadway

Boulder, CO 80302 399
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SAMPLE: COMPUTRRIIORCR PRINTOUTS

Three sample searches were conducted of the ERIC Practice File database on the following topics: (1) math
games suitable for fifth graders, (2) evaluations of educati,nal software, and (3) discipline guides for use
by secondary school administrators.

The citations below, taken from these three sample searches, are examples of the information you will receive
as the result'of your cbmputer search. Information includes the ERIC iiitification number, bibliographic
information, availability, and a brief abstract.

(1) Math Games

ED231650 SE042181
Pebble Puzzles. A Source Rook of Staple Puzzles and

Problems.
Gibbs, William M.
Solomon 'Islands Teachers Coll., Honiara. Curriculum

Development Centre.
May 1982 102p.; Marginal legibility on some pages. For

related document, see SE 042 180.
Available from: Mr. William M. Gibbs, Solomon Islands

Teacher College. P.O. Box 1, Honiara, Solomon Islands.
FORS Price - MFO1 Plus Postage. PC Not Available from FORS.
Language: English
Document Type: TEACHING GUIDE (052)
Geographic Source: Solomon Islands
Journal Announcement: RIENOV83
This booklet is collection of puzzles, games, and

investigations. All that children need are some stones or
shells. on some of whici they must write numerals. For playing
with the whole class, the game. or puzzles may be marked out on
the floor or in sand; In that case. larger objects such as
small rocks and empty tins may be used. Children are
encouraged to use an experimental, trial-and-error approach at
first. but the goal Is to develop solution strategies. (MNS)
Descriptors: *Educational Games; Elementary Education:

Elementary School Mathematics; Investigations; Learning
Activities; Manipulative Materials: Mathematical Enrichment;
Mathematics Instruction; Number Concepts; Problem Solving;
Puzzles

BEST COPY IIIIILABLE
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(2) Computer Software

ED232622 IR020010
Nouns /Pronouns. MIcroSIFT Courseware Evaluation.
Northwest Regional Educational Lab., Portland. Oreg.
Jan. 1983 2p.; In its: MicroSIFT Courseware Evaluations

(1-87), 1982. See ED 228 765.
EDRS Price - MFOI/PC01 Plus Postage.
Language: English
Document Type: EVALUATIVE REPORT (142)
Geographic Source:,U.S.; Oregon
Journal Announcement: R1EDEC83
THE FOLLOWING IS THE FULL TEXT OF THIS DOCUMENT (Except for

the Evaluation Summary Table): VERSION: 3.3. PRODUCER: Hartley
Courseware, Inc., Box 431, Dimondale. Michigan 48821.
EVALUATION COMPLETED: January 1983 at the North Clackamas
School District, Milwaukii. Oregon. and at Northwest Regional
Educational Laboratory. Portland, Oregon. COST: $32.95.
ABILITY LEVEL: Grades 3 through 8. SUBJECT: Language. TOPIC:
Parts of Speech. MEDIUM OF TRANSFER: 5-1/4" flexible disk.
REOUIRED HARDWARE: Apple II. 48K. 1 disk drive, monitor.
printer (optional). REQUIRED SOFTWARE: Applesoft, DOS 3.3 or
3.2. INSTRUCTIONAL PURPOSE: Standy'd instruction, assessment.
INSTRUCTIONAL TECHNIQUES: Instructional management, authoring.
drill and practice, tutorial. DOCUMENTATION AVAILABLE: In
program -- student's instructions. In supplementary materials-- -
suggested grade/ability level(s), Instructional objectives.
program operating instructions, and teacher's Information.
INSTRUCTIONAL OBJECTIVES: (STATED) To provide drill and
practice on recognition of common and proper nouns,
possessives; nouns and pronouns; noun plurals; and
Identification of pronouns and antecedents. The objectives are
more precisely stated In the manual. INSTRUCTIONAL
PREREQUISITES: (INFERRED) The student should have some prior
instruction tm the objectives. A student planning option is
available to assess the student's progress. CONTENT AND
STRUCTURE: The package covers identification of nouns, plural
nouns, possessives, identification. and use of pronouns and
pronoun antecedents. The student is presented with a stimulus
and inputs choice of 6, b, or c, or a word. The package
includes a record keeping option with printing capability.
Also included is a create-a-lesson format. POTENTIAL USES:

(continued on next page)



,Thie pac ge Is most appropriately used with !ndividual
students for remedial, standard instruction or enrichment.
MAJOR STRENGIHS: the presentation of the material Is very
Icical. The program allows for alternate ways of answering
the 4destions and gives immediate feedback. The capability for
the teacher to author appropriate materials for student's is a
real plus By following directions In the program and reading
the documentation carefully, the process Is very easy.
Modifications to any existing lesson can also be made. The
record keeping for students Is strong point in that it tells
not only how many were missed, but exactly what was missed.
MAJOR WEAKNESSES: The rewards are not particularly exciting,
and would seem not to be a motivator In themselves. In places,
the screen is somewhat crowded due to the larger lettering.
EVALUATION SUMMARY: The evaluators Indicated they would use or
recommend use of this package with little or no change.
(Author)
Descriptors: Computer Assisted instruction; Computer

Managed Instruction; '*Computer Programs; Drills (Practice);
flame lary Education; Grammar; Microcomputers; Nouns;
*Pronouns

Identifiers: Apple II; Courseware Evaluation; Microcomputer
Software and Info for Teachers; PF Project; Software
Evaluation; Software Reviews

(3) Secondary School Disciplines

E0209774 EA014238
Effective Strategies for School Security.
Blauvelt, Peter O.
National Association of Secondary School Principals, Reston.

Va.
1931 82p.
Report No.: ISM-0-88210-129-3
Available from: NASSP, 1904 Association Drive, Reston, VA

22091 ($5.00; orders totaling $15.00 or less must be
accompanied by payment).

FORS Price - MFOI Plus Postage. PC Not Available from MRS.
Language: English
Document Type: BOOK (010); NON-CLASSROOM MATERIAL (055)
Geographic Source: U.S.; Virginia
Journal Announcement: PIFAPRR2
This handbook offers administrators specific advice on

developing the skills, knowledge, and techniques needed for
coping with problems of school crime end violence. The guide
begins by advising administrators that having security
Information available at all times helps determine the climate
of the school. Instructions are given for preparing written
security reports. In addition, standard category of offense
code and an incident reporting form are provided. The
remainder of tne handbook deals with the following specific
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types of violence or vandalism: arson, assIIIt. bomb
incidents, burglary, drugs/narcotics/alcohol, extortion.
larceny/theft, robbery, sex offenses, trespassing, vandalism,
and weapons. The offense is defined, subcategories listen, and
prevention strategies, response procedures, and investigative
techniques provided In the form of a checklist of
instructions. The concluding chapter deals with
hostage/terrorist/childnapping and search and seizure.
Reference materials and a bibliography are included. (MLF)

Descriptors: *Administrator Guides; Administrator
Responsibility; Change Strategies; Discipline Problems: Drug
Use; Elementary Secondary Education; Emergency Programs; Fire
Protection; Improvement; Prevention; Records (Forms); School
Safety; School Security; School Vandalism; Stealing;
Violence

Identifiers: Incident Reporting

E0217521 EA014548
Handbook for Alternatives to Corporal Punishment. Special'

Student Concerns.
Saint Louis Public Schools, MO. Offibe of Special' Student

Concerns.
(Feb 1982 144p.
FORS Price - MFOI/PC06 Plus Postage.
Language: English
Document Type: TEACHING GUIDE (052); NON-CLASSROOM MATERIAL

(055)
Geographic Source: U.S.; Missouri

'

Journal Announcement: RIENOV82
This compilation of disciplinary strategies was put together

to help Saint Louis (Missouri) Public Schools teachers and
administrators explore ways to deal with Inappropriate,
unacceptable, or disruptive student behavior without using
corporal punishment. The district had earlier officially
disconlinued the use of corporal punishment. The manual's
first three sections discuss the issue of corporal punishment,
methods of effective classroom management, and the classroom
environment's effect on student behavior. Each of the next
nine sections describes and discusses a disciplinary strategy
and suggests how to implement it. The strategies covered
Include assertive discipline, detention, use of reinforcement
and punishment. behavior contracts, use 07 support services
'personnel, parent involvement, the social discipline model,
group process techniques, and working with Individual
students. Section 13 presents a small booklet of pointers on
classroom discipline. Suggested readings are provided In
section 14, as well as at the end of several of the topical
sections. The manual's concluding pages briefly describe the
district's Office of Special Student Concerns and tell
district personhel how to request Its assistenci: (RW)
Descriptors: Behavior Change; Classroom Techniques; Corporal

Punishment; Discipline; Discipline Policy; Elementary
Secondary Education; Methods; Punishment; Student Behavior;
Student Teacher Relationship

Identifiers: Alternatives to Corporal Punishment

BST COPY AIMNILE
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1111 / CLIENT TELEPHONE INTERVIEW

1. Search number

APPEY)IX S

2. Interview date

3. Date search package received

4. How did you use the information from your search? Explain.

5. (a) Who was affected by your obtaining this information?

(b) How many people were affected? (1st generation effect)

(c How t;)ey affected?



6. Did your obtaining this information have an impact on what you'were
trying to accomplish? Explain.

7. (a) Did other people use the search or information from the search?

es

(b) Who were they?

(c) How many other people used it?

(d) What did they use it for?

406'



4111 8. (a) What were the three most useful documents? (list by ED number)

(b) What were the three least useful documents (list by ED number)

(c) Were any of the documents journal compilations/full text?
(Journal compilation In two or more journal articles in an
abstract.)
(Full text in entire document)

(c) Why was each useful/not useful?



9. What other kinds of materials would be useful to you? Please be
specific.

C2

10. (a) Did you follow up and obtain the documents cited in the search?

(b) Where did you get them?

(c) If EDRS ,was used, how quickly did the documents come? Was this
fast enough?

11. Would you recommend this search service to others in your job
category?-Why?



12. Are there any other reactions or thoughts you have about the search
you obtained, the Practice File, or the service you-received?

3/5/84
/sag

4.

4



APPENDIX T
SOCIAL STUDIES

E XL_

IC CLEARINGHOUSE FOR 1-A11117 EDUCATION 855 BROADWAY. BOULDER. COLORADO 80302

Cha:SEI (303) 492.8434

SOCIAL SCIENCE

MEMORANDUM

TO: Boulder Valley School District Educators

MOM: The ERIC Clearinghouse for Social Studies/Social Science Education

RE: Free Computer Search of the National Education Practice File

DATE: January 31, 1984

The Educational Resources Information Center (ERIC) Clearinghouse
for Social Studies/Social Science Education (ERIC/ChESS) In Boulder is
one of'16 clearinghouses in the ERIC system. ERIC is a national information
system' which provides access to all kinds of educational literature and
materials through a computer storage 4nd retrieval system (see enclosed
brochure).

4,,

During the year, the ERIC system has established a National Educa-
tion Practice ?Ile. This file includes practice oriented materials (e.g.,
teaching modules,,classroom activities, games, administrative guidelines)
selected for use by school-based educators: teachers, principals, coun-
selors, etc. All are suitable for immediate application in the Classroom
or school site. Currently, the file contains about 16,000 documents in
all areas of education.

To acquaint educational practitioners in Boulder Valley Schools with
this timely collection of practical materials, we are offering free computer
searches to BVSD educators betileen Pebruazy 15 and April 30, 1984.

All BVSD administrators, faculty, and staff may obtain a free customized
computer search of materials in the ERIC practice file by submnitting the
enclosed search request form, calling our staff, or coming to our offices.
You will receive a computer printout containing bibliographic information
and abstracts of all materials available on your seirch'subject (see enclosed
printouts from sample searches). These materials will be locally available
to you on microfiche at our ERIC 'resource center, Norlin Library on the
U4versity of Colorado campus, or at several locations in the Denver metro
area. A complete list of local ERIC microfiche collections as well as
paper copy ordering information will be included with your printout.

Is there a catch? Not really. All recipients will be asked to return
a short postage paid evaluation reply card. In addition, some may be asked
to respond to a brief telephone interview on the usefulness of the search.

Icaec

we hope you will take advantage of this opportunity.
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REQUEST FOR MINTER SEARCH SERVICES OF THE NATIONAL. EDUCATION PRACTICE FILE

A free computer search of the ERIC National Education Practice File may be ordered by(a) coming to our office at 855 Broadway in Boulder, (b) telephoning one of the staff members
listed ,below at 492-8434, or (c) mailing this request form.

You will need to provide: NAME, ADDRESS, BEST CONTACT PHONE NUMBER, and a DETAILED DESCRIPTION
of the topic to be searched. This description should include grade level(s), type.of materialsdesired (e.g., curriculum guides, learning activities, study units, bibliographies, games)and definitiions of any terms that have special meaning to you. In the case of written.
requests, underline key words.

Sample Problem Statement:

I would like a computer search of math games, puzzles, or learning activities for grades
4-6 (particularly grade 5) in order to help my students improve their computation skills.

11.01.111111111.11.111M1M1111.1.1111111P
I would like a computer search of ,the National Education Practice File on:

O

cl

Position School

Address to which search printout to be sent

Best contact phone number
Dirt

For additional information or telephone orders,'phone Leslie Hendrikson, Regina McCormick,
Lynn Parisi, or Sheryl Robinson, ERIC/ChESS, 492-8434.

Mail this form to: NEFF SEARCH /,./

ERIC/ChESS

855 Broadway

Boulder, CO 80302
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SAMPLR: CONPUTFR ORARCU PRINTOUTS

Three sample'searches were conducted of the ERIC, Practice File database on the following topics: (1) math .games suitable for fifth graders, (2) evaluations of educational software, and (3) discipline guides for useby secondary achooladministrators.

The citations below, taken fret, these three sample searches, are examples of the information you will receiveas the result of your computer search. Information include the ERIC identification number, bibliographic
information, availability, and a brief abstract.'

(1) Math dames

10231550 5E042180
Pebble Pussies. A Source look of Staple Puzzles and

Problems.
Gibbs. 101111410 M.
Solomon Islands Teachers Coll., Honiara. Curriculum

Development Centre.
May 1982 102p.: Marginal legibility on some pages. For

related document, see SE 042 180.
Available from: Mr. William M. GObbe, Solomon Islands

Talcher College. P.O. Now 1, Honiara, Solomon Islands.
XDR3 Price - NUD1 Plus Postage. PC Not Available from COPS.
Language: English
Document type: TEACI1If1O GUIDE (062)
Geographic Source: Solomon Islands
Journal Announcement: RIENOV83
This booklet 'Is a col;ection of puzzles, games, and

Investigatioos. All that children need are some stones or
shells. on some of which they must write numerals. For playing
with the whets close, the game or pozstes may be marked out on
the floor or in sand; On that case, larger objects such as
small rocks and empty tins ray be used. Children are
encouraged to use an experimental, trial-and-error approach at
first, but the goal Is to devizlop solution strategies. (MNS)
Descriptors: Educational Games: Elementary Education;

Elementary School Mathematics; Investigations; Learning
Activities; Manipulative Materials; MathematIcal Enrichment;
Pethematice Instruction; Number Concepts; Problem Solving;
Puzzles

4121

TA

(2) Computer Software

E0232822 15020010
Nouns/Pronouns. MieroSIPT Courseware Evaluation.
Northwest Regional Educational Lab., Portiend, Oreg.
Jan 1983 2p.; In Its: MicroSIFT Courseware Evaluations'

(1-87), 1982. See EP 228 785.
(ORS Price MFOI/PC01 Plus Postage.
Language: English
Document Type: EVALUATIVE REPORT (142)
Geographic Source: U.S.: Oregon
Journal Announcement: RIEDECS3
THE FOLLOWING IS THE FULL TEXT OF THIS DOCUMENI (Except for

the Evaluation Summary Table): VERSION: 3.3. PRODUCER: Hartley-*
Courseware, Inc., Box 431, Dimondalo, Michigan 48821.
EVALUATION COMPLETED: January 1983 at the North 'Clackamas
School Dietrict, Milwaukle, Oregon, and at Northwest Regional
EdUcatIonal.Laboratory, Portland, Oregon. COST: $32.95.
ABILITY LEVEL: Grades 3 through 8. SUBJECT: Lanwage. TOPIC:
Parts of Speech. MEDIUM OF TRANSFER: 5-1/4 flexible disk.
REQUIRED HARDWARE: Apple II. 48K. I disk drive. monitor.
printer (optional). REQUIRED SOFTWARE: Applesoft. DOS 2.3 or
3.2. INSTRUCTIONAL PURPOSE: Standard Instruction, assessment.
INSTRUCTIONAL TECHNIQUES: Instructional management, authoring,
drill and practice, tutorial. DOCUMENIATION AVAILAIILE: In
program -- student's instructions. In supplementary materials - --
suggested grade /ability level(s), Instructional objectives.
program operating Instructions, end tencher's information.
INSMUCTIONAL OBJECTIVES: (SLATED) To provide drill and
practice on recognition of common and proper nouns,
possessives: nouos and Pronoun.: noun plurals; and
identification of pronouns and antecedents. The objectives are
more precisely stated in the manual. INSIRUCIIONAL
PREREQUISITES: (INFERRED) The student should have some prior
instruction to the'objectives. A student plo:ling option Is

000. avarlahle to assess the student's progress. COMMIT ANO
STRUCTURE: The package covers identification of nouns. plural
nouns. possessives. Identification and use of pronouns end
pronoun antecedents.. The student is presented with a stimulus
and inputs s choice of a, h, or c. or a word. the package
locludes a record keeping option with printing cepebillly.
Also included is a create-a-lesson format. POTENTIAL USES:

r,"911

(continued on 4111 page)
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Nils package is most appropriately used with Individualstudents for remedial. standard instruction or enrichment.MAJOR SIRENIGHtS: the presentation of the material is varylogical. The program allows for alternate ways of answeringthe (pastime and gives immediate feedback. the capability forthe teacher to author appropriate materials for students is, areel plus By following directions In the program and readingthe documentation carefully, the process Is very easy.Modifications to any existing lesion can also be made. Therecord keeping for students Is a strong point in that it tellsnot only how many were missed, but exactly what was missed.MAJOR WEAKNESSES: The rewards are not particularly exciting,
and would seem not to be a motivator In themselves. In pJaces,the screen is somewhat crowded due to the larger lettering.RVALUATION SUMMARY: The evaluators indicated they would use orrecommend use of this package with little or no change.(Author)
Descriptors: Computer Assisted Instruction: Computer

Managed instruction: Computer Programs; Drills (Practice);
Elementary Education; Orapmar: Microcomputers: Nouns;Pronouns

Identifiers: Apple II: Courseware Evaluation: Microcomputer
Software and Info for leachers: PF Project; Software
Evaluation: Software Reviews

131 Socondary.School Disciplines

10209774 EA014236
Effective Strategies for School Security.
Blauvelt. Peter O.
National Association of Secondary School Principals, Reston.Va
lest Sap.
Report Pio.: ISBN-0-66210-129-3
Available from: NASSP. 1904 Association Drive, Reston, VA

22091 (MOO; orders totaling $16.00 or less must be
accompanied by payment).
FORS Price - MFOI Plus Postage. PC Not Available from EDRS.
Language: English
Document Type: BOOK (010); NON-CLASSRODM MATERIAL (035)
Googrephic Source: U.S.: Virginia
Journal Announcement: SHAM/12
This handbook offers administrators specific edvlce on

odeveloping the skills, knowledge, and techniques nestled for
.oping with problems of school crime and violence. Thy guide
begins by advising administrators that having security
Information available at all times helps determine the climate
of the school. Instructions are given for preparing written
security repOrts. In addition, a standard category of offense
cede and on incident reporting form are provided. the
remainder of the handbook deals with the following specific

types of violence or vandalism: arson, assault, bomb
Incidents'. burglary, drugs/narcotics/alcohol, extortfon.
larceny/theft, robbery. sex o.fenses, trespassing, vandalism,pod weapons. The offense is defined, subcategories listed, andprevention strategies, response procedures. and Investigative
techniques provided In the form of a checklist ofinstructions. The concluding chapter deals with
hostaglaterrorist/childnapping and search and selyure.Reference materiels and a bibliography are included. (ULF)

Descriptors: Administrator 0,11des; Administrator
Responsibility; Change Strategies; Discipline Problems; DrugUse; Elementary Secondary Education; Emergency Programs; Fire
Protection; Improvement; Prevention; Records (Forms); SchoolSafety: School Security: School Vandalism; Stealing;Violence

Identifiers: Incident Reporting

ED217621 EA014646
Handbook for Alternatives to Corporal Punishment. SpecialStudent Concerns.
Saint Louis Public Schools, MO. office of Special StudentConcerns.
leb 1962 144p.
FORS Price - MFOI/PC04 Plus Postage.
Language: English
Document Type: TEAMING GUIDE (092); NON - CLASSROOM MATERIAL

41:OgrephIc Source: U.S.: Missouri
Journal Announcement: RIENOV62 .

This cc,mplietion of disciplinary strategies was put togetherto help Saint Louis (Missouri) Public Schools teachers andadministrators explore ways to deal with inappropriate.Unacceptable, or disruptive student behavior without usingcorporal punishment. The district had earlier officially
discontinued the use of corporal punishment. :fie manual'sfirst three sections discuss thw Issue of corporal punishment,methods of effective classroom management, and theciassroomenvironment's effect on student behavior. Each of the nextnine sections describes and discusses a disciplinary strategyend suggests how to implement It. The strategies coveredinclude assertive discipline, detention, use of sreinforcementand punishment, behavior contracts, use of support servicespersonnel, parent Involvement, the social discipline model,group process techniques, and working with ,Orellividuillstudents. Section 13 presents a small booklet of pointers onclassroom dacipline. Suggested readings are provided insection 14, as well as at the end of several of the topicalelctIons. The manual's concluding pages briefly describe thedistrict's Office of Special Student Concerns and talldoatrict personnel how to request its assistance. (RW)
Descriptors: Behavior Change; Classroom Techniques; CorporalPunishment; . Discipeine; Discipline Policy; ElementarySecondary Education: Methods; Punishment; Student behavior;Student teacher Relationship
Identifiers: Alternatives to Corporal Puntahmer

lit414
15
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APPENDIX U

NATIONAL EDUCATION PRACTICE PILE

Interview Questions for Clearinghouse Staff

1. What is yodr general view of the operation of the National Education
Practice Pile?

2. Have you searched the PraCtice File? If yes, press on the usefulness
of the output.

3. What is your view of the kinds of materials that are going in to the
Practice File?



-2-

4. Desoribe what has happened in your Clearinghouse concerning acquisitions
arrangements and practice file materials. Try to probe on whether acquisitions
arrangements have improved/been broadened.

5. When the Practice Pile project is completed, do you plan to continue
submitting Practici File type documents to the-Data Base? Explain.

6. What is your view of your working relationship with 8NERC on the Practice
Pile project? Probe for how 83 RC staff handled themselves during the course
of the project.

417
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7 Now well do you feel you cooperated with MSC staff during the Practice
Pile project?

8. Ask for. any other feedback that nay not have been covered.

/caec
4/26/84-
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APPENDIX V

COMPUTER SEARCHER CHARACTERISTICS AND VIEWS

1. How long have you worked with the organization?

2. How long have you been doing ERIC, searches?

3. How many ERIC searches do you do a week?

4. What is the average number of minutes you spent per Practice File
search?

5. What is your educational background?

Cl

O. what is your previous work experience?

7. Do you usually use Lockheed, BRS, or SDC to do ERIC searches? If more
than one, explain. Explain why you use particular vendor.

.

8. What other data bases do you search?

2-1-84

419
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9. Now long have you been doing computer searches of thcse data bases?

C

10. What formal training have you had to do computer searches?

11. Is is easy to search the Practice File? Explain.

12. In terms of the requests that you receive, do you thi the documents
in the ,Practice File are relevant and useful? Explai .

.

13. Do you think that the journal compilations and full text documents are
useful to clients? Explain.



14. What kinds of documents would you like to see included in the Practice
File that did not come out in your searches? Why?

15. Are any new data elements needed in the bibliographic citations of the
Practice File? Offer possibilities and explain.

16. Do you think the Practice File should be kept sepaiate from the ERIC
file? Why? Why not?

17. Would your org.nization be interested in purchasing the Practice File,
if it were to become available using some new, relatively inexpensive
technology? Interviewer elaborates.



5 18. Do you have any other comments or suggestions?

t,
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PROCESSING PERSONNEL INTERVIEW QUESTIONNAIRE

1. From your own perspective what policy decisions have had the most impacton the processing operation?

- -Policy decisions by NIE: How have these affected you?

--Policy decisions by SMERC staff: How have these affecte4 you?'

4,

1

2. What is the cost of prficessing each of the following types of documents?

- -Pull text documents

--Journal compilations

- -Other documents

3. What is the number of new sources of documents that came about duringthe project? (new organizations written to/actual number of responses)

4. What are the types of organizations that' provided new sources of documents?

423
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5. What is your assessment of the cooperation of each type? Explain.

6. What is your assessment of the cooperation of already established sources
Qfor obtaining documents? Explain.

7. Please comment on any difficulties related to the three document types.

Journal Compilations Full Text Other

().

Reproducibility

Cataloging

Indexing

Abstracting

8.' Please comment on any difficulties in assigning the target audience
data element.

424



9. What difficulties did, you have in using the criteria for selection
for full text documents?

10. Please comment on the advantages/disadvantages of abstracting Practice
File documents versus abstracting documents for RIB.

0

11. Please comment on your perception of the overall quality of Practice
File Documents.

12. Please comment,. on your perception of the cooperation from other clear-
inghousel on the Practice File project.

13. Based on your experience with the Practice File, what recommendations
do you have for changes in the BRIC°Processing Manual?

14. Do you have any other comments or observations?

/caec
5/8/B4
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Audience

Administrators

Community

Counselors

Media Staff.

Parents

Policymakers

Practitioners

Researchers

Students

Support Staff

Teachers

0 APPENDIX W

TARGET AUDIENCE

Percentage of Total
Number of Docun Alts Documents Carrying
Assigned This Audience' This Audience

152 13.06%

57 4.90

26 2.23

40 3.44

58 4.98

39 3.35

1065 91.49

1 .09

175 15.03

19 1.63

566 48.63.

2198

Number of Target Audience Assignments 2198
Number of Documents 12171

= 1.83 Audiences
Per

Document
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LEVEL OF AVAILABILITY

LEVEL NUMBER,OF DOCUMENTS PERCENTAGE

1 1025 85.35%

2 176 14.65%
4 4

0 0

1201 100.00%
0

0

I
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MICROFICHE

Number of Documents Percentage of
Number of Requiring this Many Total
Microfiche Microfiche Documents

A

1 1093 91.01%

2 72 6.00

3 19 1.58

4 4 .33

5 7 .58

6 2 .17.

7 2 .17

8 0 0

9 0 0

10 1 .08

11 1 .08

1201 100.00%
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Pages Per Document

PAGINATION

.
PercentageNumber of Documents

1

2

3

4

5
6

7

8
9

81

99
156
61

67

35

22 ...

1
31

28

6.74

8.24
, 12.99

5.08
0 5.58

2.91

1.83
2.58

2.33
10, 16 1.33
11 27 2.25
12 26 2.16
13 15 1.25
14 14 1.17
15 11 .92
16 20 1.67
17 15 1.25
18 13 1.08
19 13 1.08
20 11 .92
21 8 . .67
22' 4 .33
23. 10 X
24 13 1.08
25 6 .50
26-50 165. 13.74
51-75 , 92' 7.66
76-100 39 A 3.25

100 103 8.58

elP
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1110 Code

010
020
021

022

030
040-043
050
051

052
055
060
070
071

_ 080
090
100
110

120

130

131

;132

133

134

14(141)

'142

143

150

160

170

Publication Type

Percentage of Total
Number of Documents Documents Assigned

Type Assigned This Type This Type

Books
Collected Works - General
Conference Proceedings'
Serials
Creative Works
Dissertations
Guides - General
Instructional Materials (For Learner)
Teaching Guides (For Teacher)
Guides- Non-Classroom
Historical Materials
Information Analyses
ERIC IAP's

Journal. Articles

Legal/Legislative/Regulatory
Non-Print Materials
Statistical Data
Opinion Papers
Reference Works - General
Bibliographies
Directories/Catalogs
Geographic Materials
Vocabularies
Reports - General

Project Descriptions
Evaluative/Feasibility Reports
Research/Technical Reports
Conference Papers
Tests

Translations

Number of Pubtype
Assignments

Number of Documents

0

12
3

91

0

0

'13

0162

445
289

0

34

89
;154

15

1

1

68

14

"52

15

5

1

2

.183

34

14

34.

13"
1

1745

"1745
TECIT

0

1.00
.25

7.58

0

0

1.08
13.49
37.05
24.06
0

2.83

7.41

12.82
1.25

.08

.08

5.66

1.17

4.33

1.25
.042

.083

. 167

15.24
2.83

1.17
2.83

1.08

.083

1.45 Pubtypes

Per Document


