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FOREWORD

In 1966, Act 42 was enacted by the Legislature of the State of
Hawaii authorizing the Department of Education to establish a motor
vehicle driver training program. The Act, now Chapter 299-HRS, Driver
Education, authorizes a driver education program to be conducted at
each public high school after regular school hours, on Saturdays and
during the summer recess. The program is open to every resident of
the state who is fifteen years of age or older and under nineteen
years of age.

In today's world, the abilities and skins for operating a motor
vehicle could well be considered essential competencies. Certainly
they are highly desirable, if not essential, requirements for most
jobs and occupations.

This administrative and curriculum guide has been prepared to
assist administrators and teachers in implementing a quality driver
and traffic safety education program. Areas of responsibility and
procedures and guidelines for implementation of an effective driver
education program have been identified.

DONNIS H. THOMPSON
Superintendent
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INTRODUCTION AND OVERVIEW

Driver Education

Driver education is a program designed to develop safe, efficient motor
vehicle operators who understand traffic safety programs and drive accord-
ingly. The program seeks to instill safe driving habits which can be
adapted to the changing traffic environment over the course of a lifetime.

Performance Expectations and Driver Education

Performance expectations are statements of important competencies expected
of students in the driver education program. Each performance expectation
specifies a demonstrable behavior which requires the use of knowledge, skills
and attitudes. The performance expectations themselves serve as a checklist
which can be used to determine levels of achievement.

Students in the driver education program are motivated to:

Read to know the laws, the rules of the road, use of maps and road
signs.

Write about the value of personal and public transportation, the
effect of the car on career opportunities, family life, the
American culture, our economy or on the multiple impacts of
car ownership on the life of a young person.

Calculate the cost of car operation, the number of miles per liter
or gallon, the distance traveled, the change, if any, from a $20
bill offered in payment for gas, the tire wear measured by tread
gauges, dollars saved by car pooling or public transit.

Understand the concepts of fairness, respect for the rights of
others, the necessity for obedience to laws to avoid chaos,
respect for authority, the value of property and moral values
which grow out of complex human interaction.

Appreciate the real life experiences of nature's and manmade edifices
while driving on the streets of the community, out on the country
roads as well as along the freeways.

Goals of Driver Education

The goal of the high school driver education program is to develop safer
and more efficient drivers who understand the essential components of the
highway transportation system and highway safety programs and who will
participate in the system in a manner which will enhance its effectiveness.
Students will be provided with opportunities and experiences that will
enable each young driver to develop knowledge, competency, visual
perception, decision-making processes and handling skills for the safe
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and efficient operation of an automobile. As the young driver gains
experience, recognizes and accepts the responsibility for safe driving,
there should follow a reduction in traffic accidents, deaths, injuries
and property damage.

Purpose of Driver Education

The driver education program prepares vehicle operators who are able to:

Control the speed and direction of the motor vehicle according
to the requirements of the roadway.

Interact safely and efficiently with other highway users in routine
and difficult highway and traffic conditions.

Control the car properly in critical emergency situations caused
by driver error, loss of traction or vehicle failure.

Cope with a highway accident if directly involved or one of the
first to come upon the scene.

Consider the requirements of physical, mental and emotional
fitness in operating a motor vehicle and refrain from driving
when operator fitness is inadequate for safe driving.

Maintain tha vehicle in an operating condition that minimizes
the possibility of mechanical failure and maximizes fuel
efficiency.

Choose the best routes, times to travel, places to stop (for
fuel, food and rest) and auxiliary equipment to cope with
special problems.

employ energy efficient driving techniques to assure wise use of
fuel.

Seek to improve the quality of driving by analyzing experiences
in difficult and potentially dangerous traffic situations and by
divising more effective responses to such situations.

Relate those natural and civil laws which determine and regulate
the operation of motor vehicles to safe driving practices.

Participate in community activities in support of traffic safety
programs which will develop informed, fully functioning and
responsible citizens and members of the community.

O



Foundation Program Objectives

The Foundation Program includes eight objectives which serve as the basis
for curriculum and instruction in the public schools. The eight objectives
are:

1. Develop basic skills for learning and effective communication
with others.

2. Develop positive self-concept.

3. Develop decision-making and problem-solving skills.

4. Develop independence in learning.

5. Develop physical and emotional health.

6. Recognize and pursue career development as an integral part of
personal growth and development.

7. Develop a continually growing philosophy that reflects responsi-
bility to self as well as to others.

8. Develop creative potential and aesthetic sensitivity.

Driver education specifically addresses the following Foundation Program
Objectives:

PE/PROGRAM MATCH
GRADE 10

FPO #3
Cluster 1

. Identifies and clarifies a problem and develops criteria for
examining alternatives in solving the problem.

. Gathers information from various sources and analyzes and organizes
the information to facilitate the formulation of alternatives.

. Formulates hypotheses about a problem based on available information.

FPO 05
Cluster 2

. Demonstrates safety procedures and practices.

. Analyzes the influence of such variables as emotions and values on
one's diet, the use of substances, and participaCon in risk-taking
activities.

Cluster 3

. Analyzes the influences of such variables as emotions and values
on the use of health information, products, and services.

. Applies established procedures to health and safety problems and
emergencies.

5
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. Distinguishes between beneficial use and abuse of substances.

. Translates knowledge about effects of substances into predictions
about behavior of those who use these substances under different
circumstances.

FPO #7
Cluster 1

. Identifies federal or state laws designed to protect people and
the environment and discusses their effectiveness.

PE/PROGRAM MATCH
GRADE 12

FPO #3
Cluster 1

. Analyzes available information to identify issues and identifies
a problem or problems based on issues.

. Uses reliable sources of information and appropriate means to
identify alternatives.

. Evaluates alternatives for their effectiveness based on identified
criteria.

FPO 05
Cluster 2

. Includes safety considerations when planning a personalized
program Zr l the maintenance of physical well-being.
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MANAGEMENT

A. General Program Requirements

High schools may establish and administer a motor vehicle driver
education program to be conducted at each public high school in the
state after regular school hours, on Saturdays and during the summer
recess.

1. A minimum approved course of driver education must include the
following:

a. A minimum of 30 hours of classroom instruction. (Note: If

classroom instruction is taught after regular school hours,
a recommendation is that no classroom session exceed two
clock hours per day.)

b. A minimum of six hours of behind-the-wheel laboratory instruc-
tion. Time spent in observation is not considered behind -the-
wheel instruction.

2. Priority for enrollment - Each school will keep and continually
update a waiting list for the driver education classes. All
public and private school students will be placed on the school's
waiting list. Eligible students attending private high schools
and youths not attending school shall be considered for enroll-
ment by a host public school so designated by the district super-
intendent. During the summer recess, these students may attend
courses at schools nearest their place of residence. When
limitations must be established for the number of students parti-
cipating_ in behind -- the -wheel instruction, preference will be given

to stu4:nts with specific personal or family needs, vocational
needs such as necessity to leave school for a job and other
similar reasons as verified by parents or guardians. Final
approval for enrollment rests with the principal of the high
school.

Prerequisite for enrollment:

a. Signed parental consent
b. Minimum legal driving age (15)
c. A learner's permit obtained from the Police Department

3. Course credit - No academic credit is granted as the course is non-
curricular. However, the student's permanent record should note
satisfactory or unsatisfactory completion of the course. Record on
VISI Card with rubberstamp.

Driver education certificate - HRS Sec. 299-1(b)(3), states that a
certificate of completion shall be issued to every student upon
satisfactory completion of the course in driver education and
training. Certificates may be obtained from the district office.
The driver education instructor will submit to the School Driver
Education Coordinator the names of students and certify that they
have successfully completed the approved course of driver education.

9 15
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The coordinator will prepare a certificate for distribution to
each eligible student. See Appendix for example of certificate.

4. Student fee - Collection of the $10.00 driver education fee will
be done according to collection procedures prescribed in the
Business Office Handbook, Vol. I, Section VII. Funds will be
deposited in the Secondary Collection Account and transmitted to
the State Business Office. All collections will be properly
receipted. No refund will be made after class starts.

5. Size of classes and facilities - The number of students in driver
education classrooms should be 30 in regular classroom facilities.
Wil:re multimedia techniques are used and large rooms are available,
a greater number of students may be accommodated.

B. Vehicle Procurement

Three ways through which eriver education vehicles may be procured are
as follows:

a. Leasing of vehicles from the Department of Accounting and
General Services, State Motor Pool;

b. Leasing of a base fleet of vehicles from a company; and

c. Entering into an agreement with a dealer/company for the
purchase of vehicles according to HIS Section 299-3, Automobile
for driving instruction; purchase and sale. The agreements
provide that the Department pay $1.00 for each automobile, take
title thereto in the name of the State, and agree to resell it
to the seller for $1.00 within sixty days following the last
day of the school year.

Details and procedures for each of the procurement methods identified
above follow:

a. Lease from State Motor Pool

This method of procurement is limited to the schools in the
Honolulu area. Arrangements are made through the Educational
Specialist for Driver Education. Gasoline, oil and service
are provided at the Motor Pool. Charges are based on the
mileage that the vehicles travel per month.

b. Lease of Base Fleet

This method of procurement is consummated between the State
Department of Education and a specific company pursuant to
established bid procedures. Vehicles are assigned to districts/
schools by the State Office. Vehicles must be operated and
maintained by the driver education program. Repair and replace-
ment costs for these vehicles are included in the annual budget
of the driver education program.

16
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c. Purchase of Vehicle Per HRS Section 299-3

This method was once referred to as the "free loan" program
because the Department entered into an agreement with a dealer/
company for "purchase" of a vehicle for $1.00 for a school year.
The State Superintendent of Education or representative is the
designated agent for negotiating the written agreement(s) with
the automobile dealer(s). All vehicles procured in this manner
are issued State of Hawaii licenses issued by the Department of
Finance, Division of Licenses, City and County of Honolulu.

(1) Procedures for Dealer

(a) Complete the Agreement form in quadruplicate.

(b) Complete the Application for Registration form
(both front and back).

(c) Complete the Automobile Safety Check form, submit
yellow copy.

The dealer sends the above forms to:

The Buyer
Department of Education
Procurement and Distribution Section
1106 Koko Head Avenue
Honolulu, Hawaii 96816
Telephone: 732-1443

(d) In the event of an emergency and by arrangement, pick
up the required forms from the Buyer, secure the
proper signatures, complete the registration proce-
dure at the City and County licensing tgency and
receive the State plates and emblem umber. License
and emblem numbers must be given to the Buyer by
telephone or memo for insurance and record purposes.

(2) Procedures for Buyer (DOE)

(a) Coordinate with the Department of Finance, Division
of Licenses, City and County of Honolulu, to satisfy
the legal requirements in the registration of a
State Messenger Service. Plates and pmblems will be
sent to Oahu school(s) and to neighbor islands'
district offices.

(b) After receiving the plates and emblems, delegate
school to contact the dealer(s) and make the necessary
arrangements to have the plates installed and to pick
up the automobile. (School must notify the Buyer of
the exact date that a car is received so that insurance
coverage may begin.)

11



C. Vehicle Return

1. The School

a. Remove the driver education sign and dual control brakes
which are to be retained by the school. In cases where the
dual control brakes are to be installed in a replacement
vehicle, they may be left on. The dealer will install the
brakes on the replacement vehicle and bill the school for
services.

b. Remove fire extinguisher, flashlight, flares, first-aid
kit, etc.

c. Have instructor drive the vehicle to the dealer.

d. Have instructor and dealer's representative inspect the
vehicle together for any damages. Both parties should
acknowledge any charges in writing. Repair costs are
charged to the school.

e. Remove the registration certificate and safety check form
and return them to the dealer's representative. The

insurance card should be removed and retained at the school.

f. On Oahu, leave the license plates on the vehicle. The

dealer will return the plates to the City and County agency
after the loan vehicle is returned or when new plates are
secured. The instructor must inform the Buyer when a car
is returned to a dealer so that insurance coverage for the
returned car may be terminated.

g. On the neighbor islands, have instructor return the plates
to the district office with a note indicating the date the
car was returned.

The district office shall return the following to the Buyer:

Dealer Agreement
Registration (DP- -L--1)

Safety Check

or follow established district standard operating procedures.

The Buyer will process the release letter for the vehicle when
the certificate of ownership is received from the dealer.

2. The Dealer

a. Obtain the release letter by sending the Buyer a note requesting
the release letter. Be sure to enclose the certificate of own-
ership and odometer form to be signed off by an authorized
person. The release letter will be returned to the dealer.

12 18



b. Expedite the transfer shortly after return of loan vehicles.
The release letter transfers ownership of the vehicle back
to the dealer. To secure new plates, the dealer presents
the release letter, certificate of ownership, odometer form
and the State of Hawaii plates to the City and County agency.

D. Basic Equipment

Basic Vehicle

Dual controls; cable, bar or hydraulic brake
Seat belts - front and rear
Two inside rear view mirrors - one for student, one for instructor
Small portable fire extinguisher
First-aid kit
Two side rear view mirrors
Student Driver, or Driver Education vehicle sign

Glove or Trunk Compartments

Certificate of registration
Automobile safety check form
Accident report form
Tire change equipment
Flares or reflector triangles

E. Insurance

1. The State of Hawaii provides liability insurance protection and
other protection for accidents involving State vehicles. Inasmuch
as the name of the insurance carrier and the reporting details may
change from year to year, detailed information on this subject
will be disseminated to the schools and districts whenever
necessary by a memorandum.

2. Provisions of the State's Auto Fleet Insurance for Driver Education
vehicles include:

a. Bodily ILjury Liability - $300,000 for each person

b. Property Damage - $50,000 limit for each accident

c. Comprehensive coverage with full coverage

d. Collision coverage with $100 deductible

3. Medical benefits will be covered under the no-fault insurance for
non-State employees.

4. Insurance payments are made from the State Office (Office of
Instructional Service?).

13
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F. Reporting Accidents

1. There must be prompt reporting of all accidents involving State
vehicles regardless of cause or fault. The insurance company
will determine the liability on each accident.

2. For details on reporting to insurance carrier, refer to procedures

outlined in Appendix 26 and/or Section XIV of the Business Office
Handbook.

3. In all cases, a written report must follow within five (5) working
days using standard accident forms furnished to District Offices
by the Office of Business Services.

G. On-Site Procedures in Case of Accident

1. Accident involving bodily injury. If the instructor is not
injured, the instructor should:

Provide care to the injured;
Call for an ambulance as necessary;
Notify the police department regardless of the severity of
the accident;
Notify the principal and contact parents;
Complete automobile accident report; and
NOtify the district driver education coordinator of the
accident and action taken.

2. Accident not involving bodily injury. The instructor shall:

Complete the accident report;
Notify the principal, call parents, arrange for trans-
portation of studftts to school or home if the car is
inoperable;
Remain with the car until it is towed to a garage; and
Inform the district driver education coordinator. If

at all possible, the providing dealer should perform
the repairs on "free-loan" cars.

H. Identification of Driver Education Vehicles

Vehicles operated by student drivers shall be identified for driver
education purposes by displaying the information, DRIVER EDUCATION
CAR or STUDENT DRIVER, attached to the top of the vehicle. School
officials are responsible for seeing that driver education vehicles
are properly identified to help safeguard against accidents.
Courtesy identification of a lender may be on the sign and should
be limited to a single line with the letters not to exceed 1 1/2
inches in height.

It should be kept in mind that driver education vehicles loaned by
dealers are in reality a DOE/dealer partnership. Driver education
personnel should take adequate steps to assure a favorable dealer-
school relationship.

14 20



State vehicles must be identified with the State Seal, "For Official
Use Only," and "Department of Education" on both doors. Dealer loaned
vehicles are not included in this requirement.

I. Care of Driver Education Vehicles

Driver education vehicles shall be maintained in conformance with the
requirements of the manufacturer and dealer. Provisions should be
made for garaging facilities on school grounds. Permission may be
obtained from the State Comptroller to park the vehicle at an
instructor's home garage, if within a few miles of the school, to
prevent vandalism, theft or other destructive acts. Requests for
such permission are made through the District Office and Office of
Business Services to the Comptroller.

J. Certificate of Appreciation

The Department will prepare a certificate of appreciation for partici-
pating dealers in the loan car school-community service program.
Arrangements should be made for a Department representative to present
the certificates to dealers.

The cooperative effort of the Department and auto dealers to build
better drivers deserves public recognition. Many dealers, proud to
participate in a driver education program, identify themselves with
the program by displaying the certificates with their dealerships.
Such publicity helps rouse public awareness of and support for driver
education in our schools.

K. Driver Education Equipment Standards

In the selection and purchase of driver education equipment, the
folloWing standards shall apply:

a. The equipment has been selected and designated for specific
purposes in connection with the program activities.

b. The equipment is essential to the effective implementation of
the program.

c. The equipment is not available in the regular school inventory
for instructional or clerical use.

Some examples of equipment that should not be purchased using driver
education funds are:

Duplicating equipment Telephone rental
Calculator Laminator
Typewriter Television
Overhead projector Desk
Slide projector Camera
Movie projector Screen
Educational films

21



L. Driver Education Instructor Qualification

1. Beginning January 1, 1982, each instructor assigned to teach an
approved driver education course at the secondary level shall:

Have a valid State of Hawaii teaching certificate.
Have a valid State of Hawaii driver's license.
Have completed the State approved Driver and Traffic
Safety Education program consisting of at least twelve (12)
semester hours offered by the College of Education, Univer-
sity of Hawaii-Manoa, or another college/university.

2. The State approved Driver and Traffic Safety Education program is
as follows:

a. Required Courses

EDIE 381 Classroom Methods in Traffic and Safety 3 credits
Education

EDIE 382 Organization and Administration in 3 credits

Traffic and Safety Education

EDCI 582 Laboratory Methods in Traffic and 2 credits

Safety Education

b. Four credits from the following electives:

EDCI 582 Methods of Teaching Two-Wheel Vehicle 2 credits
Education

EDCI 583 Advanced Methods in Traffic and Safety 3 credits
Education

EDCI 587 Alcohol and the Driving Task 1 credit

HPER 232 Safety Procedures and Accident
Prevention (if taken from Traffic
and Safety education staff)

c. Other Electives

EDCI 582 Advanced Methods of Teaching Two-
Wheel Vehicle Education

EDCI 583 Issues and Trends in Traffic and
Safety Education

EDCI 699 Directed Readings and Independent
Research

2 credits

2 credits

3 credits

1-3 credits

3. Teachers who successfully complete the State approved Driver and
Traffic Safety Education program must submit an applicatiun to the
Department of Education for certification.
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M. Certification of Driver Education Teachers

The Department procedures for certification as a driver education
instructor are as follows:

1. Application shall be made to the Department of Education, Office
of Personnel Services, Personnel Management, Certification and
Development Branch, 1390 Miller Street, Honolulu, Hawaii 96813
through forms that may be received from the Department upon
request. The forms are also available in school or district
offices. (See Forms 201 and 202 in the Appendix)

2. An official transcript or official credit slip showing satisfac-
tory completion of the program must be attached to these forms.
An evaluation of credits will be made by the University of Hawaii,
College of Education, Driver and Traffic Safety Education Program.

3. The driver education instructor certificate may not be used for
any other area of instruction and may not be construed as the
equivalent of any regular teacher's certificate.

4. In hardship cases, the Superintendent may temporarily waive the
twelve semester-hour requirement upon application by a school
district which certifies that the driver education program cannot
be provided or that undue hardship would result from the twelve
semester-hour requirement. However, where opportunity exists,
every effort shall be made to meet the requirements.

Conscientious efforts must be made by districts to see that
sufficient instructors are prepared and certified by the Depart-
ment to teach driver education.

N. Processing of Driver Education Instructors

1. Driver education teachers are part-time temporary certificated
personnel and designated according to the following:

Program Payroll No. Title Pay Rate

Driver Education EC 7 PTT (Academic) Subject to change

2. The classification requirements for part-time temporary teachers
(academic areas) follows:

Class I Less than Baccalaureate

Class II Baccalaureate Degree from an accredited
institution

Class III (a) Baccalaureate Degree plus 30 semester
hours earned subsequently;

(b) Master's Degree;
(c) Five-year teaching diploma; and
(a) Department of Education professional

teaching certificate

: 17
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3. Part-time temporary teachers (academic) must verify their educa-
tional achievements, i.e., Baccalaureate Degree, Master's Degree,
etc.

a. Acceptable verifying documents include official or verified
copies of transcripts, diplomas, grade slips, teaching certi-
ficate, etc.

b. Part-time temporary teachers (academic) employed as regular
teachers or substitute teachers in the Department of Education
may submit a copy of their current SF-5A in lieu of trans-
cripts or diploma.

c. Part-time temporary teachers (academic) who have appropriate
verifying documents on file as teacher applicants may simply
indicate that "transcripts are in the Department of Education
teacher applicant file."

d. Verifying documents are not necessary for part-time temporary
teachers (academic) who do not hold a Baccalaureate Degree.
These teachers should indicate "no degree."

4. Part-time temporary teachers must be processed on Form 432 as
follows:

a. Driver education instructors who are employed for the first
time must be processed for the school year on Form 432 with
the necessary documents to verify their appropriate classi-
fication status under part-time temporary teacher (academic)

standards.

b. Driver education instructors who are reemployed the following
school year must be reprocessed on Form 432, however, veri-
fying documents are not necessary for this group unless
individuals request reclassification evaluations.

c. Processing lead time for Form 432 can be somewhat lengthy.
Therefore, all parties involved should make every effort to
complete their processing procedures as fast as possible to
minimize any payroll delays. The Payroll Section will not
process any claim for payment submitted on the Form D-56
unless the employee has been certified on the Form 432 by the
Office of Personnel Services.

0. Salary Payments for Driver Education Teachers

1. For details, refer to Business Office Handbook, Volume I,
Section XIII, and School Code, Regulation #5203 Pay Schedule
for Casual Certificated Employees, #5205 Classification of
Teachers and Educational Officers and #5301 Certification Stan-
dards for Teachers.

2. In accordance with processing procedures for non-regular employees,
modifications to existing payroll certification instructions and
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procedures for Form 432 (Business Office Handbook, Volume 1,
Section XIII) should be followed as outlined below:

a. Submit four copies of Form 432 to the district office. After
sapproval, district office submits four copies to the Office

of Business Services through the Office of Personnel Services.

b. Continue to use a separate Form 432 for each program. Also,
certificated employees and classified employees should be
listed on separate forms (do not list both types on the same
form). Refer to attachments.

c. Position Column: Use proper titles in the "position" column
on Form 532. Only titles authorized for the specific programs
or projects.

d. Rate Column: Use official pay rates for the corresponding
titles. EXCEPTION: The "rate" column for part-time temporary
teachers should be left blank.

P. Workload

In the employment of driver education instructors, the Department's
policy is that all qualified instructors be provided equitable distri-
bution of work in the classroom and laboratory (BTW) phases of
instructions.

411
a. Each school will keep a list of qualified applicants for

driver education and will make assignments on a rotating basis.

b. A record of the number of hours of employment for each
instructor will be kept and an equitable distribution of work
hours arranged among available instructors.

19
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ROLES AND RESPONSIBILITIES

Role of the State Educational Specialist for Driver Education

The Educational Specialist, Student Services, in the Student Personnel
Services Section, Occupational Development and Student Services Branch,
Office of Instructional Services, provides statewide leadership and
direction in the planning, development, improvement and evaluation of
the driver education program.

Duties and responsibilities include:

a. Developing concepts, goals, objectives, program design, activities
and evaluation of the program.

b. Preparing curriculum, program standards, guidelines and procedures.

c. Recommending budgetary requirements, staffing, equipment, supplies
and allocation of resources, including program/budgetary justifi-
cations, to meet program objectives.

d. Providing leadership, technical direction and consultative services
to the districts and schools, and monitoring program/activities to
insure compliance with state program standards.

e. Preparing program/project and operational expenditure plans for
the program in close liaison with the University of Hawaii and
the State Department of Transportation.

f. Planning, developing, organizing, coordinating, providing liaison
with and evaluating community and national programs and resources
related to program activities.

g. Providing leadership, plans and recommendations for pre- and in-
service training activities for teachers interested in the field.

h. Maintaining close liaison with the national/state/county govern-
ments, community organizations, agencies, business, industry,
labor, institutions, foundations to provide resources/services
to the state/districts/schools.

i. Preparing studies, reports, legislative testimonies and corre-
spondence related to program activities.

Role of the District Coordinator for the Driver Education Program

A district educational specialist is assigned by the district superintendent
to be district coordinator of driver education. This person provides lead-
ership to the schools for the direction, coordination, supervision and
promotion of driver education. The coordinator's responsibilities to the

schools include:
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a. Implementing the program as described in this Administrative
and Curriculum Guide.

b. Allocating driver education funds to the schools.

c. Disseminating current driver education materials.

d. Recommending appropriate textbooks, educational supplies and
equipment, reference materials, and audio-visual materials.

e. Monitoring session records, equipment purchases, maintenance of
loan and leased vehicles, accident reports, and quality of
instruction.

f. Promoting the program within the schools and communities.

g. Coordinating procedures for securing, using, equipping, servicing,
and returning driver education loan and leased vehicles.

h. Evaluating the program at the district level.

Role of the School Driver Education Coordinator

The school driver education coordinator is appointed by the principal and
assumes program leadership responsibilities for the direction, coordination,
supervision and promotion of driver education in the school. The
coordinator's duties include:

a. Implementing the driver education program as described in the
Administrative and Curriculum Guide.

b. Expending funds allocated to the school.

c. Promoting, organizing, and supervising the program.

d. Registering and scheduling students and assigning instructors.

e. Preparing and maintaining driver education records, including a
student waiting list.

f. Coordinating pick-up, servicing and return of loan vehicles.

g. Purchasing approved textbooks and educational supplies and
equipment.

h. Providing for the proper garaging of loan and leased vehicles
when not in use.

Role of the School Driver Education Instructor

The driver education instructor is appointed by the principal and must
meet the Department of Education's certification requirements for driver
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education instructor. The instructor assumes responsibility for the class-
room, behind-the-wheel and other phases of the program. The instructor's
responsibilities include:

a. Following the state curriculum and t,.r classroom teaching
objectives and activities, selectin.:. and orgaaizing content,
selecting methods and teaching aids, and developing an integrated
classroom-laboratory instructional program.

b. Evaluating the progress of individual students.

c. Determining the classroom and laboratory o*tltrials needed and
submitting requests to the school coordinator.

d. Maintaining classroom materials and aids and arranging for their
repair..

e. Pcrforming liaison functions between the school and the dealers.

f. Maintaining the condition of vehicles used in the program.

g. Developing and preparing student records, achievement reports
and vehicle care, servicing and repair expense reports.

h. Performing services which support the goals of driver education
by:

- arranging for public officials involved with driver
education and highway safety to speak to driver
education classes or parent groups.

- meeting with parents to discuss the driver education
program and the progress of student drivers.



INSTRUCTION
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CLASSROOM

Unit 1 - Vehicle Familiarization
Episode 1.0: Driving Components
Performance Objective: The student will identify and state the purpose of information

gauges, starting and control devices, safety devices, and
comfort and convenience devices.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1.1 Given a list of gauges, the
student will give the purpose
of each gauge on an automo-
bile.

1.2 Given a diagram of the inte-
rior of an automobile, the
student will identify six
starting and control devices
and state their purposes.

1.3 Given a Jist of safety
devices, the student will
select six and state their
purposes.

1.1 Using slides/charts/gauges, the instructor
will discuss gauges and give their purposes.

a)

b)

c)

d)

e)

f)

B)
h)

I.)

j)

Fuel gauge
Alternator gauge or light
Oil pressure gauge or light
Speedometer
Temperature gauge or light
Brake system warning light
Seat belt light
Headlight/turn indicator
Odometer
Other gauges or lights

1.2 Using the driver education vehicle, the
instructor will assist students in identi-
fying starting and control devices, citing
their purposes and operation.

a)

b)

c)

d)

e)

f)

g)

h)

i)

j)

Ignition/starter switch
Accelerator pedal
Automatic choke
Foot brake
Parking brake
Steering wheel
Gear shift selector
Emergency flasher
Horn
Others

1.3 Using a driver education vehicle, the
instructor will aid students in identifying
safety devices found inside the car, citing
their purposes and operation.

a)

b)

c)

d)

e)

f)

B)
h)

i)

.0
k)

25

Light switch
Headlight beam switch and indicator
Emergency flasher
Rear/side view mirrors
Horn
Windshield wiper and washer
Air conditioner, heater, defroster
Sun visor
Seat belts
Head restraints
Others
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CLASSROOM

Unit I - Vehicle Familiarization
Episode 1.0: Driving Components (continued)

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1.4 Given a list of comfort and
convenience devices, the
student will select six and
state their purposes.

1.4 Using a driver education vehicle, the
instructor will assist the students in iden-
tifying devices inside the car which are
designed primarily for comfort and conveni-
ence.

a) Power door locks
b) Power windows
c) Power seats
d) Heating system
e) Air conditioning
f) Tiltable steering wheel
g) Swivel seats
h) Electric clock
i) Remote trunk release
j) Automatic speed control
k) Others
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Unit i Vehicle Familiarization
Episode 2.0: Starting and Stopping Tasks
Performance Objective: The student will state the correct order/procedure for checking

the car before entering, pre-ignition control tasks, starting,
putting the car in motion, leaving the area, stopping, and
securing the vehicle.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

2.1 Given a randomly ordered
list, the student will
verbalize the correct pro-
cedure for checking the
car before entering.

2.2 Given a randomly ordered
List of pre-ignition control
tasks, the student will
organize it into the correct
sequence of steps.

2.3 Given a randomly ordered
list, the student will list
the correct sequence of
steps for starting the
engine.

2.4 Given a randomly ordered
list, the student will
rearrange the list into the
correct sequence of steps
for putting the car in
motion.

2.5 Given a randomly ordered
list, the student will
rearrange the list into the
correct sequence of steps
for Leaving the area.

2.6 Given a randomly ordered
list, the student will list
tho correct sequence of
steps for stopping the
vehicle.

2.7 Given a randomly ordered
list, the student will
verbalize the correct
sequence of steps for
securing the vehicle.

2.1 The instructor will present discussion on
factors involved in checking the car before
entering. Emphasize the importance of this
pre-entry check of the exterior.

2.2 The instructor will describe the procedure
for performing the pre-ignition control
tasks. Discuss the importance of a set
procedure.

2.3 The instructor will assist students in
listing the correct sequence of steps for
starting th,.. engine.

2.4 The instructor will assist students in
listing the correct sequence of steps for
putting the car in motion.

2.5 The instructor will assist students in
listing the correct sequence of steps for
leaving the area.

2.6 The instructor will describe the procedure
for stopping the vehicle.

2.7 The instructor will present discussion on
the correct procedure for securing the
vehicle.

27
32



CLASSROOM
Unit I - Vehicle Familiarization .0. -,
Episode 3.0: Driving Fundamentals IR'

.5414W-v00$
Performance Objective: The student will define the I - P - D - E concept, describe

the correct sequence of steps for left and right turns, lane positioning, main-
taining proper speed control, the effects of centrifugal force, centripetal
force, inertia and friction when starting and rounding curves, the effects of
gravity going up and down a hill, and speed control techniques.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

3.1 The student will correctly
define I-D-P-E and state its
importance to driving.

3.2 Given a magnetic traffic
board, the student will
demonstrate the proper
sequence of steps for left
and right turns.

3.3 Given a magnetic traffic
board, the student will
demonstrate the procedure
for proper vehicle position
when making left and right
turns on one- and two-way
streets.

3.4 Given a list of natural
forces, the student will
identify those affecting
the vehicle when rounding
a curve and suggest methods
of compensation.

3.5 The student will explain
the effects of gravity
going up and down a hill
and explain the correct
method for proper speed
control.

3.1 The instructor will distinguish between each
letter in the concept, I-P-D-E.

a) Emphasize the relationship of this
concept to the driving task.

b) Discuss how each letter in the I-P-D-E
concept is related.

3.2 The instructor will present discussion on
the procedure for left and right turns.

a) Emphasis should be placed on the I-P-D-E
concept.

b) Stress visual search.

3.3 The instructor will distinguish between the
factors involved in vehicle placement:

a) Right turns

(1) Two-way street to two-way street
(2) One-way street to one-way street

b) Left turns

(1) Two-way street to two-way street
( ?) Two-way street to one-way street
(3) One-way street to two-way street
(4) One-way street to one-way street

3.4 During a classroom experiment, the instruc-
tor will demonstrate the forces affecting
a car when rounding a curve.

Discuss the forces affecting a car when
rounding a curve on a banked road,
crowned road and flat road.

3.5 The instructor will estimate the effects
of the force of gravity on vehicle speed
control going uphill and downhill.
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CLASSROOM

Unit 1 - Vehicle Familiarization
Epigode 3.0: Driving Fundamentals (continued)

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

3.6 Given various traffic situa-
tions, the student will
identify three techniques
for maintaining proper speed
control.

3.6 The instructor will lead a discussion on
speed control techniques.

a) Discuss effects and methods of braking
on different surfaces.

b) Discuss various methods of acceleration
and its effect on vehicle control.

c) Discuss its relationship to stopping
ability.
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CLASSROOM

Unit 1 - Vehicle Familiarization
Episode 4.0: Traffic Controls
Performance Objective: The student will identify and state the purpose and order of

procedure for traffic signs, traffic signals, pavement
markings and traffic control persons.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

4.1 Given twelve different
traffic signs, the student
will identify each according
to purpose, color, shape and
correct driver action.

4.2 Given five traffic signals,
the student will identify
each according to purpose
and correct driver action.

4.3 Given a list of pavement
markings, the student will
identify each stating its
purpose and correct driver

reaction.

4.4 The student will identify
the correct driver action
when encountering traffic
control persons.

4.1 The instructor wil?. assist students in
classifying traffic signs according to
various characteristics and in identifying
correct driver action.

a) Shape
b) Color
c) Purpose

4.2 The instructor will assist students in
identifying traffic signals.

a) Purpose
b) Driver action
c) Order of precedence

4.3 The instructor will lead students in a
discussion of pavement markings.

a) Purpose
b) Driver action
c) Order of precedence

4.4 The instructor will assist students in
identifying the correct driver action for
each of the following:

a) Police officers
b) Construction flag persons
c) JPO's
d) Adult crossing persons
e) Others
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CLASSROOM

Unit 2 - Basic Control Tasks
Episode 1.0: Intersections
Performance Objective: The student will identify and explain proper procedures for

negotiating intersections.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1-1 Given five types of /ricer-
sections, the student will
identify the proper move-
ment associated with each.

1.2 Given five intersection
situations containing
potential conflicts, the
student will identify the
potential conflict and
suggest methods for reducing
the risks.

1.3 When given a randomly
ordered list, the student
will reorder the List to
form the proper sequence
of steps for entering and
leaving the expressway.

1.4 Given a discussion on the
types of freeway inter-
change, the student will
Identify the proper path
of travel, associated
potential conflicts of
each, and acceleration and
deceleration procedures.

1.1 Through the use of a magnetic traffic board,
the instructor will show different types of
intersections and methods of movement.

a) Four-way stop
b) Yield
c) Traffic control signs, signals and

markings
d) One-way
e) Two-way
f) Uncontrolled

1.2 In a small group discussion, the instructor
will aid students in identifying potential
conflicts.

a) Shrubs
b) Buildings
c) Trees
d) Pedestrians
e) Other vehicles, including motorcycles

and bicycles

1.3 The instructor will explain the proper
procedure for entering and exiting from an
expressway (freeway, skyway, H-1, H-2,
etc.).

1.4 The instructor will discuss the types of
freeway interchanges in Hawaii and other
places, their potential conflicts, and
acceleration and deceleration procedures.

a) Cloverleaf
b) Diamond
c) Partial cloverleaf
d) Trumpet
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CLASSROOM
Unit 2 - Basic Control Tasks

Episode 2.0: Following
Performance Objective: The student will determine techniques for maintaining a space

cushion including influencing factors, cite techniques to
minimize a vehicle blind spot, calculate stopping distance at
various speeds, and cite the effect of kinetic energy on
stopping distance.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

2.1 Given four traffic situa-
tions, the student will
identify four factors
necessary to maintain a
space cushion.

2.2 Given a series of traffic
situations, the student
will evaluate the effects
of speed directional control
and positioning on the space
cushion.

2.3 Given case study situations,
the student will explain
methods for establishing
proper following distances.

2.4 Given various traffic
situations, the student
will explain a vehicle
blind spot and techniques
to minimize the hazard of
being in another car's
blind spot.

2.5 Given three vehicles
traveling at speeds of 25,
45 and 55 mph, the student
will explain the effects
of kinetic energy on
stopping distance.

2.1 The instructor will explain the time needed
for stopping which includes reaction time.

a) Define what is meant by a space cushion
and why it is important.

b) Emphasize possible distractions common
to teenagers, such as radio, conver-
sations with passengers, daydreaming,
etc.

2.2 Through a group discussion, the instructor
will assist students in identifying the
effect of speed, directional control and
positioning on the space cushion.

2.3 The instructor will describe the following
distance techniques:

a)

b)

c)

d)

Time Interval Following Method
One-car length per 10 mph rule
Explain variation for higher speeds
Empi:asize the danger of overdriving
your headlights

2.4 The instructor will assist students in
identifying a vehicle blind spot.

a) Emphasize that a blind spot is not only
located on the left rear side of the
vehicle.

b) Have students identify several potential
blind spot areas.

c) Emphasize that the human eye also has a
blind spot.

2.5 The instructor will explain reaction and
braking distance and also emphasize need for
using I-P-D-E concept.
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CLASSROOM

Unit 2 Basic Control Tasks
Episode 2.0: Following (continued)

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

2.6 Given speeds of 20, 40, 55
and 70 mph, the student will
mathematically calculate the
minimum stopping distance.

2.7 Given various traffic signs,
the student will indicate
the appropriate driver
behavior for each sign.

2.6 Through a stopping distance demonstration,
the instructor will show how the stopping
diitance is increased at higher speeds.

a) Discuss stopping distance formula.

b) Discuss how force of impact increases
with speed.

2.7 Using a display of various signs, the
instructor will discuss and demonstrate the
appropriate driver behavior for each sign.
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CLASSROOM

Unit 2 - Basic Control Tasks
Episode 3.0: Being Followed
Performance Objective: The student will identify the importance of the space cushion

and suggest methods for reducing rear-end collisions.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

3.1 Given a series of traffic
situations, the student will
identify the conditions of a
proper space cushion to the
rear of the vehicle.

3.2 Given a list of factors
tending to result in
collisions, the student
will select three factors
tending to result in rear-
end collisions and suggest
methods of compensation.

3.1 The instructor will discuss the importance
of developing a good visual search pattern
that includes a check to the rear and front.

3.2 The instructor will discuss high incidence
of rear-end collisions.

a) Reasons

b) Suggestions for reducing the high
frequency
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CLASSROOM

Unit 2 - Bugle Control Tasks
Episode 4.0: Lane Changing
Performance Objective: The student will describe the proper procedure for lane

changing and identify situations necessitating a lane change.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

4.1 Given four traffic situa-
tions, the student will
identify in writing four
conditions which would
warrant a change of lanes.

4.2 Given a randomly ordered
list, the student will list
the correct sequence of
steps for changing lanes.

4.1 The instructor will aid students in a

1

discussion of when to make a lane change.

4.2 The instructor will describe the procedure
for lane changing.

a) Review blind spot areas and the impor-
tance of a head check.

b) Discuss common student errors.

35

(1) Begins to move into anticipated
lane prior to thorough check of
traffic.

(2) Speed is too fast or too slow for
existing lane chang"....-1 conditions.

(3) Poor lane position.

40



CLASSROOM
Unit 2 - Basic Controi Tasks
Episode 5,0: Overtaking and Passing
Performance Objective: The student will compare/contrast overtaking/passing and lane

changing, identify the proper overtaking/passing procedure,
describe situations in which passing is prohibited and
accepted, and the effects of various size vehicles when being
overtaken/passed.

PERFORMANCE EXPECTATITN------1
ii=M

5.1 The student will list four
similarities and differences
between lane changing and
overtaking/passing.

5.2 Given a randomly ordered
list, the student will
identify the procedure for
overtaking/passing another
vehicle.

5.3 Given the Hawaii Vehicle
Code, the student will name
three conditions when over-
taking/passing on thP left
is permitted and three con-
ditions when it is not.

5.4 Given the Hawaii Vehicle
Code, the student will name
two conditions when over-
taking/passing on the right
is permitted and three con-
ditions when it is prohi-
bited.

INSTRUCTOR ACTIVITY

5.1 Through a group discussion, the instructor
wq.1 assist students in comparing and con-
trasting overtaking/passing and lane
changing. Consider:

a) Danger of not having a way out

b) Risk of head-on collision

c) Distance required to pass

(1) Sight distance
(2) Passing gear
(3) Relative speed

5.2 The instructor will assist students in it4en-
tifying the proper steps for overtaking/
passing another vehicle.

Discuss common student errors.

a) Does not check adequately prior to
overtaking/passing.

b) Begins to return to right lane too soon.

c) Does not disengage signal.

5.3 The instructor will discuss when overtaking/
passing on the left is permitted and prohi-
bited.

5.4 The instructor will discuss when overtaking/
passing on the right is permitted and pro-
hibited.
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Unit 2 - Basic Control Tasks
Episode 5.0: Overtaking and Passing (continued)

CLASSROOM

PERFORMANCE EXPECTATION' INSTRUCTOR ACTIVITY

5.5 Given various traffic situa-
tions, the student will
evaluate whether overtaking/
passing a school bus is
permitted.

5.6 Given examples of being
overtaken/passed by three
different size vehicles,
the student will identify
the effects associated with
each vehicle.

5.5 The instructor will develop traffic situa-
tions involving school buses so that the
students will be able to determine if
overtaking/passing a school bus on a
divided and undivided highway is permitted.

5.6 The instructor will assist students in
identifying characteristics of different
vehicles when overtaking/passing.

a) Trucks and buses
b) Compacts and sport cars
c) Motorcycles
d) Vehicles of similar size
e) Environment factors
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CLASSROOM

Unit 2 - Basic Control Tasks
Episode 6.0: Being Overtaken and Passed
Prformance Objective: The student will describe possible hazards and solutions when 0

being overtaken/passed.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

6.1 Given a series of traffic
situations, the student
will evaluate three possible
hazards of being overtaken.

6.2 Given five slides depicting
hazards when being overtaken,
the student will evaluate
procedures for minimizing
the conflicts.

6.1 The instructor will assist in small grotp
discussions of the hazards of being over-
taken/passed.

a) Emphasize "keep to the right."

b) Consider effects of different size
vehicles.

6.2 The instructor will aid students in
developing solutions for conflicts associ-
ated with overtaking/passing.

a) Maintain speed when being passed.

b) Make a continuous check of the blind
spot areas.

c) Maintain a constant lane position.

43
38



CLASSROOM

Unit 2 - Basle Control Tasks
Episode 7.0: Other Highway Users
Performance Objective: The student will identify important characteristics of various

vehicles, laws governing them, similarities and differences in
their accident statistics, and methods of communicating in the
event of an emergency.

PERFORMANCE EXPECTATION

7.1 The student sail state the
four elements in the traffic
mix.

7.2 Given various sources for
statistical data, the
student will compare simi-
larities and differences
between automobile statis-
tics (injuries and fatali-
ties versus number of users),
and motorcycle, bicycle and
pedestrian statistics.

7.3 Given the Hawaii Vehicle
Code, the student will
describe five state laws
pertaining to motor vehicles,
bicycles and pedestrians.

7.4 Given five major classifi-
cations of vehicles, the
student will select two
and predict two potential
movement characteristics
of each vehicle.

1
INSTRUCTOR ACTIVITY

7.1 The instructor will assist students in
identifying the four elements in the
traffic mix.

a) The driver
b) The vehicle
c) The roadway
d) Other highway users such as motor-

cyclists, bicyclists, pedestrians,
construction vehicles, etc.

7.2 The instructor will provide automobile,
motorcycle, bicycle and pedestrian
statistics so that students can discuss
similarities and differences.

7.3 Through a group discussion, the instructor
will assist students in identifying state
laws applicable to motor vehicles, bicycles
and pedestrians.

7.4 The instructor will assist students in
identifying movement characteristics of:

a) Motorcycles - can change directions
suddenly; unstable compared to four-
wheel vehicle; more susceptible to
loss of control.

b) Bicycles - may move suddenly;
excellent forward vision but rear-
view vision may be limited; operator
may be less attentive.

c) Trucks and buses - require more space
to maneuver; require more time to pass
another vehicle going in the same
direction; may create visibility
problems for other drivers.
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Unit 2 - Basic Control Tasks
Episode 7.0: Other Highway Users (continued)

PERFORMANCE EXPECTATION

7.5 Given various traffic situa-
tions in which an emergency
arises, the student will
describe five methods that
can be used to communicate
with other highway users.

7.6 Given various traffic situa-
tions which involve emergency
vehicles, the student will
describe the proper action to
be taken for each situation.

1

CLASSROOM

INSTRUCTOR ACTIVITY

d) Compact and sport cars - influenced
greatly by winds; difficult to see in
blind spots; harder for other drivers
to judge their speed and distance.

7.5 The instructor will describe the procedure
for communicating with other highway users
in the event of an emergency.

a) Flashing brake lights
b) Emergency warning flashers
c) Hand signals
d) Lane position
e) Headlights
f) Horn
g) Combination of the above

7.6 The instructor will present various situa-
tions which involve ambulance, fire and
police vehicles. Proper action for drivers
to take will be discussed for each situation.

a) Emergency vehicle(s) approaching with
lights and siren on.

b) Emergency vehicle(s) approaching with
lights on and siren off.

c) Emergency vehicle(s) stopped on the
highway or road with lights on.

d) Emergency vehicle(s) stopped on the
highway or road with lights and siren
off.
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CLASSROOM

Unit 3 - Driver Fitness Tasks
Episode 1.0: Visual Discipline
Pcrformanee Objective: The student will identify the importance of various visual

requirements for driving, methods of determining visual
abilities, factors affecting visibility, and their relation-
ship to the driving task.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1.1 The student will take a
field of vision and visual
acuity test to determine
visual impairments that
could affect driving.

1.2 Given five visual abilities,
the student will select
three and cite their
relationship to the driving
task.

0 i.3 Given a list of visual
impairments, the student
will select four and suggest
methods of compensation
needed for driving.

1.4 Given four probable traffic
hazards as identified through
proper visual techniques, the
student will identify how
they might become real
hazards.

1.5 The student will write the
five steps involved in the
Smith System.

1.1 Using appropriate trained personnel, the
field of vision and visual acuity of each
student will be determined.

1.2 The instructor will lead the class in a
discussion of the visual functions using
various charts and diagrams.

a) Visual acuity
b) Depth perception
c) Night vision
d) Color blindness
e) Field of vision

1.3 The instructor will demonstrate the detection
of various visual ability impairments and
methods of compensation.

a) Visual acuity
b) Depth perception
c) Night vision
d) Color blindness
e) Field of vision

1.4 Through the use of filmstrips, visuals, etc.,
the instructor will assist students in iden-
tifying the importance of adequate vision for
the traffic environment.

1.5 The instructor will lead a discussion of
proper visual methods for avoiding traffic
hazards utilizing the Smith System.

a) Aim high in steering.

b) Keep your eyes moving.

c) Get the big picture.

d) Make sure they see you.

e) Always leave yourself an out.
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CLASSROOM

tint!. 3 - Driver Fitness Tasks

Episode 2.0: Physical Fitness
Performance Objective: The student will identify the importance of good physical

fitness as it relates to the driving task and methods of
compensation.

PERFORMANCE EXPECTATION

2.1 Given five physical factors
needed for driving, the
student will state in writing
why they are important.

2.2 Given five physical defici-
encies concerned with the
driving task, the student
will identify two means of
compensating for each.

2.3 Given a list of four sources
of carbon monoxide, the
student will list precau-
tionary measures to counter-
act them.

2.4 The student will describe
four effects of carbon
monoxide, the danger levels
and the conditions that
increase carbon monoxide
poisoning.

INSTRUCTOR ACTIVITY

2.1 Through the use of filmstrips, films, etc.,
the instructor will assist students in
listing ways that physical fitness is
related to the driving task.

2.2 The instructor will aid students in identi-
fying common physical deficiencies.

a) Fatigue
b) Loss of hearing
c) Illness
d) Loss of reaction time
e) Epilepsy

2.3 The instructor will discuss the sources of
carbon monoxide and how to avoid them when
driving.

2.4 The instructor will discuss the physical
effect of carbon monoxide on the body.

a) Discuss the sources of carbon monoxide.

b) Emphasize that carbon monoxide is a
colorless, odorless gas with the
individual not aware of its effects.
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CLASSROOM

Unit 3 - Driver Fitness Tasks
Episode 3.0; Distractions
Performance Objective: The student will identify common distractions associated with

driving and methods of overcoming them.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

3.1 Given five common distrac-
tions occurring inside the
vehicle while driving, the
student will write methods
of alleviating them.

3.2 Given five common distrac-
tions occurring outside the
vehicle in the driving
environment, the student
will write suggestions for
overcoming them.

3.1 The instructor will aid students in listing
common distractions that occur inside the
vehicle while driving and methods of coping
with them.

a) Engine sputter
b) Overheating
c) Warning lights
d) Brakes
e) Steering
f) Others

3.2 The instructor will aid students in listing
common distractions that occur outside the
vehicle and methods of overcoming them.
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CLASSROOM

Unit 3 - Driver Fitness Tasks
Episode 4.0: Attitudes and Emotions
Performance Objective: The student will identify ways in which personality traits

and a driver's attitude influence driving as well as the
means of overcoming such deficiencies.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

4.1 Given a list of emotions
that can influence one's
ability to drive safely
and efficiently, the stu-
dent will state their
effects on driving.

4.2 Given a list of emotional
situations, the student
will select three and
describe methods for com-
pensation.

4.3 Given three personality
traits, the student will
cite their influence on
one's ability to drive
safely and efficiently.

4.1 Through group discussion, the instructor
will assist students in listing emotions
that influence driving.

4.2 Through case study situations, the instruc-
tor will assist students in identifying
methods of coping with emotions related to
the driving task.

a) Fight with friend
b) Anger about restriction imposed by

parents
c) Disagreement with brother or sister
d) Impatience in getting to homecoming game
e) Winning a football game
f) High score on physics exam

4.3 The instructor will lead a class discussion
on ways in which personality traits can
influence driving.



CLASSROOM

Unit 3 - Driver Fitness Tasks
Episode 5.0: Risk Acceptance
Performance Objective: The student will identify common risks and motivations

associated with driving and methods of coping with them.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

5.1 The student will orally
describe three common risks
taken by drivers.

5.2 The student will list three
motivations affecting young
driver performance and state
their effect on driving.

5.3 The student will formulate
three ways motivation might
be related to the high inci-
dence of young driver colli-
sions.

5.1 The instructor will assist students in iden-
tifying common risks accepted by drivers and
consider why people take risks. Emphasize
high versus low risks.

5.2 Through a class discussion, the instructor
will assist students in identifying moti-
vations affecting young driver performance.

a) Peer group pressure
b) Passengers
c) Competitiveness

5.3 The instructor will aid students in a dis-
cussion of the disproportionately higher
share of young driver accidents.
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CLASSROOM

Unit 3 - Driver Fitness Tasks
Episode 6.0: Alcohol
Performance Objective: The student will be able to identify physical, psychological,

sociological, statistical and legal aspects of the use of
alcohol as they relate to the driving task.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

6.1 The student will list four
physical effects of alcohol
on the human body.

6.2 Given a list of psychologi-
cal effects of alcohol, the
student will select two and
state their relationship to
the driving task.

6.3 The student will list four
sociological reasons for
using alcohol.

6.4 Given appropriate statis-
tical data and resources,
the student will identify
the relationship between
accident involvement and
drinking.

6.5 The student will write the
legal definition of driving
while intoxicated and state
the tests used for deter-
mination.

6.1 The instructor will present discussion on
how alcohol affects the body and whether
the effect is the same on all people.
Define alcoho.lism.

6.2 The instructor will guide students in for-
mulating a list of the psychological
effect. that become apparent as a result
of the use of alcohol; i.e., personality
changes, inhibitions, etc.

6.3 The instructor will assist students in:

a) Developing a list of social pressures
which lead to alcohol consumption;
i.e., peer pressure, etc.

b) Developing ways to make drinking and
driving less of a problem; i.e.,
calling a cab, etc.

c) Considering relationship of alcoholism
to driving.

6.4 The instructor will present information via
charts, slides, etc., of the drinking and
driving problem as evidenced by statistics.

6.5 The instructor will describe the conditions
and penalty under which a driver may be
arrested when driving while intoxicated.

a) Legal definitions of alcohol content
in blood

b) Tests used

c) Implied Consent Law
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CLASSROOM

Unit 3 - Driver Fitness Tasks
Episode 7.0; Drugs

410 Performance Objective: The student will classify, state the effect and explain the
dangers of various drugs.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

7.1 Given a list of drugs, the
student will identify four
and cite their effects on
the human body and driving.

7.2 Given the three major
classifications of drugs,
the student will describe
the effects of each on the
human body and driving.

7.3 The student will name five
social pressures associated
with drug usage.

7.4 Given six "over the counter"
drugs, the student will
describe their possible
effects when related to the
driving task.

7.1 The instructor will discuss how various
drugs affect areas of the body and if the
effect is the same for all persons.

7.2 The instructor will assist the class in
classifying drugs including the effect of
each classification on the human body.

7.3 The instructor will aid the students in
formulating reasons for drug usage; i.a.,
peer group pressure, etc.

7.4 The instructor will lead a discussion on
possible side effects of "over the counter"
drugs (cold tablets, cough syrup, etc.) and
prescription drugs and how they affect the
body. Consider the combination of alcohol
and drugs.
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CLASSROOM

Unit 4 - intermediate Control Tasks
Episode 1.0: Driving Environments
Performance Objective: The student will identify and explain state and local laws,

natural laws, potential conflicts, means of reducing potential
conflicts and relevant cues demanding accident avoidance proce-
dures for various driving environments.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1.1 Given four traffic situations
in which the driver is in
violation of a state law,
the student will identify
and stat, she error(s) and
applicable law(s).

1.2 Given a series of ten traffic
slides depicting varying
driving environments, the
student will identify seven
potential hazards.

1.3 When shown a filmstrip
depicting hazardous situa-
tions, the student will
identify the hazard and
write relevant cues for
avoiding hazardous involve-
ment.

1.4 The student will cite three
ways in which highway driving
differs from city driving.

1.5 The student will explain the
effects of:

- friction on various road
surfaces

- increased speed on kine-
tic energy and stopping
distance

- increased speed on cen-
trifugal force when
rounding corners

1.1 The instructor will discuss laws applicable
to various driving environments. Emphasize
variations existing in different localities.

1.2 The instructor will give an explanation of
hazards associated with driving.

a) Emphasize hazard of driving too close
to the center line and shoulder of
the road.

b) Discuss variations caused by:

(1) Night driving

(2) Inclement weather
(3) Physical objects
(4) Environmental objects
(5) Animals
(6) Others

1.3 The instructor will assist students in
utilizing the I-P-D-E concept in hazardous
traffic situations.

1.4 The instructor will assist students in
identifying variations in highway and city
driving.

1.5 Through a group discussion, the instructor
will assist students in determining natural
laws that could affect driving control.
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Unit 4 - Intermediate Control Tasks
Episode 1.0: Driving Environments (continued)

CLASSROOM

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

- gravity when going up
and down hills

- increased speed on fric-
tion and force of impact

1.6 The student will explain
methods for reducing poten-
tial conflicts when shown
four illustrations of
different driving situations.

1.7 The student will cite five
specific characteristics of
expressway driving.

1.8 Given a list of engineering
features found on express-
ways, the student will
select five as safety
features and five that are
potentially hazardous.

1.9 Given a filmstrip or slide
series of various poten-
tially hazardous driving
situations in varying
environments, the student
will identify techniques
for minimizing such a poten-
tial.

1.6 The instructor will discuss defensive driving
tactics:

a) Allow a sufficient following distance.

b) Drive at a suitable speed for the
existing colglitions.

c) Watch for oncoming cars.

1.7 The instructor will aid students in iden-
tifying specific characteristics of express-
way driving.

1.8 Using various illustrations, the instructor
will discuss safety features and potential
engineering hazards found on expressways.

1.9 The instructor will discuss techniques for
minimizing potential accident situations.

a) Two-, four- and twelve-second rule;
space cushion to front, rear and sides.

b) Separate and compromise.

c) I-P-D-E concept as related to defensive
driving.
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CLASSROOM

Unit 4 - Intermediate Control Tasks
Episode 2.0; Parking the Car
Performance Objective: The student will describe the procedure for parking a vehicle,

state laws citing locations where parking is permitted and
prohibited, and ways of minimizing potential parking conflict
areas.

PERFORMANCE EXPECTATION

2.1 Given a randomly ordered
list, the student will
rearrange the list in the
proper sequence of steps
for each type of parking
maneuver.

.i.

INSTRUCTOR ACTIVITY

2.1 The instructor will discuss types of parking,
explaining the steps involved for performing
each maneuver.

2.2 Given the Hawaii Vehicle 1 2.2

Code, the student will state
five laws citing where
parking is permitted and ten
laws citing were parking is
prohibited.

2.3 Given a series of five
parking related situations,
the student will identify
the potential conflict areas
and suggest ways of mini-
mizing them.

(

a) Parallel parking (left and right)
(on inclines and declines)

b) Angle parking (left and right)

c) Perpendicular parking (left and right)

The instructor will discuss locations where
parking is permitted and prohibited.

2.3 The instructor will assist in identifying
hazardous situations.

a) Size of parking space
b) Type of vehicle
c) Position of other vehicle(s)
d) Parking lot areas
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CLASSROOM

Unit 4 - intermediate Control Tasks
Episode 3.0: Trip Planning
Performance Objet.ive: The student will explain factors to consider for various

trips to be taken and plan a predetermined trip considering
these factors.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

3.1 Given an origin and desti-
nation point for a trip, the
student will evaluate the
convenience, comfort, cost,
amount of time needed and
season of the year for
traveling in different types
of vehicles.

3.2 Given an origin and desti-
nation point for a trip, the
student will identify the
best route, desired times to
travel, cost, planned stops
and amount of time needed.

3.3 Given certain conditions for
a pre-planned trip, such as
time of yaar, number of
people, origin and desti-
nation, the student will
identify the necessary
equipment to be taken.

3.4 Given varying origin and
destination points, the
student will identify all
the necessary parts of the
vehicle to be checked.

3.1 The instructor will assist students in
identifying advantages and disadvantages
when traveling in different types of
vehicles.

a)

b)

c)

d)

Large versus small cars
Trucks
Motorcycles
Others

3.2 The instructor will provide each student
with a map and discuss map reading symbols,
colors and other details.

3.3 Through a group discussion, the instructor
will assist students in identifying factors
likely to hinder or help trip progress.

a) Consider the relationship of accidents
to trips.

b) Consider the factors which are likely
to be involved in accident causation
on trips.

3.4 The instructor will assist students in a
class discussion concerning vehicle main-
tenance and safety equipment necessary
for pre-planned trips:

a) El ,ine

b) Tires
c) Lights
d) Steering
e) Brakes
f) Tools
g) Other items (first-aid kit, fire

extinguisher)
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CLASSROOM
Unit 4 - Intermediate Control Tasks

Episode 4.0: System Management
Performance Objective: The student will define traffic laws and their purposes, cite

the process by which they are formulated, the functions of a
traffic court, the procedures for applying for a driver's
license, reasons for the revocation or suspension of a
driver's license, and the procedure for renewing a driver's
license.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

4.1 The student will correctly
define traffic laws and cite
their purpose.

4.2 The student will correctly
explain the role of la*
enforcement agencies.

4.3 The student will cite the
procedure by which traffic
laws are passed.

4.4 The student will cite the
functions of a traffic
court.

4.5 The student will identify
the correct procedure in
applying for a driver's
permit/license.

4.1 The instructor will discuss traffic laws
with emphasis on

a) Why are traffic laws necessary?

b) What traffic laws are violated the most?

c) Why are traffic violations committed?

d) What are the benefits to individuals who
obey traffic laws versus those who do
not?

e) What are the potential consequences of
traffic violations?

f) What traffic laws are outdated?

4.2 The instructor will discuss the role of
various law enforcement agencies.

4.3 The instructor will lead a discussion on
how traffic laws are formulated.

a) Local level

b) State level

4.4 The instructor will discuss various aspects
of traffic courts.

a) Functions of the court.

b) The choice of a traffic violator if
summoned to appear at a traffic court.

4.5 The instructor will discuss the procedure
in applying for a driver's permit/license.
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CLASSROOM

Unit 4 - intermediate Control Tasks
Episode 4.0: System Management (continued)

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

4.6 Given a list of social
responsibilities of a
licensed driver, the student
will select four and cite
their importance.

4.7 Given the Hawaii Vehicle
Code, the student will state
five reasons for which one's
driver's license could be
suspended or revoked.

4.8 The student will state the
correct procedure for
renewing a driver's license.

4.6 Through a group discussion, the social
responsibilities of a licensed driver
will be reviewed.

4.7 The instructor will emphasize state laws
regarding the reasons for revocation or
suspension of a driver's license.

4.8 Through a class discussion, the procedure
for renewing a driver's license will be

reviewed.
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CLASSROOM

Wilt 5 - Advanced Control Tasks
Episode 1.0: Adverse Conditions
Performance Objective: The student will explain weather conditions likely to affect

driving, suitable means of compensation and hazard associated
with night driving.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

IA Given four hazards associated
with night driving, the stu-
dent will suggest methods of
compensation for each.

1.2 Given a list of various
weather conditions, the
student will select three
and describe how each is
likely to make driving
hazardous.

1.3 Given a list of adverse
weather conditions, the
student will explain
necessary precautions to
be taken for each.

1.4 Given a list of factors
likely to result in less
gripping efficiency on the
roadway, the student will
select four and suggest
compensatory measures.

1

1.1 The instructor will emphasize the following
factors:

a) Flare impairs visibility.

b) Darkness conceals numerous hazards.

c) Speed and positioning of other vehicles
are difficult to detect.

d) Methods of compensating for reduced
illumination are available.

1.2 The instructor will assist students in
identifying hazardous weather situations
that could affect driving.

a) Fog
b) Snow
c) Wind
d) Rain
e) Ice

1.3 The instructor will discuss methods for
coping with hazardous situations. Emphasis

should be on those situations the student
is likely to encotnter.

a) Fog
b) Snow
c) Wind
d) Rain
e) Ice

1.4 The instructor will discuss the effects of
friction with:
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a) Worn tires
b) Ice and snow
c) Rain
d) Leaves
e) Concrete
f) Asphalt
g) Others
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CLASSROOM

Unit 5 - Advanced Control Tasks
Episode 1.0: Adverse Conditions (continued)

PERFORMANCE EXPECTATION

1.5 Given four uses of friction
in controlling a vehicle,

the student will state
three factors that could
reduce the availability of
friction.

INSTRUCTOR ACTIVITY

1.5 The instructor will discuss the effects of
friction with:

a) Worn tires
b) Inadequate brakes
c) Locked wheels
d) Increaied and/or excessive speed
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CLASSROOM

Unit 5 - Advanced Control Tasks
Episode 2.0: Critical Situations
Performance Objective: The student will explain how an alert and prepared driver

can minimize emergency situations and suggest proper
responses to take.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

2.1 The student will explain
possible human functions
associated with I-P-D-E
that can minimize emergency
hazards.

2.2 Given four emergency situa-
tions, the student will
identify the proper human
responses.

2.1 In a group situation, the instructor will
discuss how an alert and prepared driver
can reduce or minimize hazards.

2.2 Through the use of various media, the
instructor will discuss correct procedures
when confronted with the following emer-
gencies:

Cl

a) Running off edge of pavement

b) Blocked path - steering only
- braking And steering

c) Skidding on slippery surfaces

d) Hydroplaning
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CLASSROOM

Unit 5 - Advanced Control Tasks
Episode 3.0: Vehicle Malfunctions

41, Performance Objective: The student will identify vehicle malfunctions and describe
the proper action to minimize the hazard.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

3.1 The student will identify
the vehicle malfunction when
each or a combination of
warning lights comes on and
cite the proper corrective
steps.

3.2 Given a discussion on vehicle
malfunctions, the student
will list six and state why
each might be hazardous.

3.3 Given four malfunctions that
could occur, the student
will describe corrective
steps to take.

3.1 The instructor will discuss vehicle mal-
functions associated with various warning
lights and the proper human responses to
take.

a) Oil pressure light
b) Generator or alternator light
c) Temperature light
d) Brake system warning light.
e) Other

3.2 The instructor will discuss vehicle mal-
functions.

a) Tire failure
b) Brake failure
c) Accelerator sticking
d) Engine stall
e) Loss of steering
f) Headlight failure

3.3 Through a group discussion, the instructor
will aid students in determining proper
actions to be taken to correct malfunctions.
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CLASSROOM

Unit 6 - The Vehicle
Episode 1.0: Car Care
Performance Objective: The student will define periodic maintenance, identify

potential warning signs and items to be periodically checked
and the buyer/seller warranty responsibilities.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1.1 The student will correctly
define periodic maintenance,
citing its importance.

1.2 Given a series of items to
check when making a periodic
vehicle inspection, the
student will cite the impor-
tance of checking each item.

1.3 Given five different items
likely to malfunction, the
student will explain a
potential "warning sign"
for each.

1.4 Given three different types
of vehicles, the student
will explain how maintenance
will vary with each.

1.5 The student will identify
three reasons why good tire
care is important.

1.6 Given the Hawaii Vehicle
Code, the student will list
all requirements of the
state vehicle inspection.

1.7 Given a case study situa-
tion, the student will
describe the buyer/seller
responsibilities involving
the vehicle warranty/
guarantee.

1.8 Given a problem to purchase
a car for the student's use,
the student will be able to
identify the steps necessary
in purchasing a car that
will meet the student's
transportation needs in the
most efficient manner.

1.1 The instructor will emphasize the importance
of periodic maintenance checks.

1.2 The instructor will assign students the task
of checking the family car for evaluation of
necessary maintenance.

1.3 The instructor will discuss vehicle warning
signs indicating a mechanical malfunction.
Consider modifications enhancing safety and
those discouraging safety.

1.4 The instructor will show how maintenance
varies with automobiles by reviewing several
owner's manuals with the class.

1.5 In a group discussion, the Instructor will

assist students in identifying the advan-
tages of good tire care.

1.6 The instructor will review the vehicle
inspection program requirements mandated
by law.

1.7 The instructor will discuss the vehicle
warranty/guarantee via samples presented
in class.

1.8 The instructor will discuss the steps
recommended for selection and purchase of
a car that will meet the needs of an
individual.
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CLASSROOM

Unit 7 - Fuel and Energy Conservation

Episode 1.0: Fuel Conservation Facts

411
Performance Objective: The student will identify the facts related to fuel and

energy conservation.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

1.1 Students will be able to list
facts related to fuel and
energy conservation.

1.2 students will read material
which shows various ways to
conserve fuel and energy.

1.3 Students will view audio
visual material which shows
various ways to conserve
fuel and energy.

1.1 The instructor will present historical and
current facts related to fuel and energy
conservation.

1.2 The instructor will provide the students with
instructional material that shows various ways
to conserve fuel and energy.

1.3 The instructor will provide the students with
audio-visual presentations which shows various
ways to conserve fuel and energy.
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Unit 7 -Fuel and Energy Conservation
Episode 2.0: Trip Planning
Performance Objective: The student will describe ways to conserve fuel and energy

when planning a trip.

PERFORMANCE EXPECTATION INSTRUCTOR ACTIVITY

2.1 Students will plan a trip
using techniques to save
fuel and energy.

2.2 Students will discuss ways
that Idling time can be
reduced.

2.1 The instructor will assign students a
project to plan a trip with consideration
for:

alternatives to driving
route selection
time factors
55 mph speed limit
pre-driving inventory check list
vehicle preparation
passenger preparation

2.2 The instructor will provide students with
techniques that may be used to reduce idling
time.
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Un it 7 -Fuel and Energy Conservation
Episode 3.0: Maintenance
Performance Objective: The student will list the check points for maintenance and

vehicle care to maximize fuel and energy conservation.

PERFORMANCE EXPECTATION

3.1 Students will be able to
List maintenance check
points to maximize fuel and
energy conservation.

3.2 Students will be ahle to
request the proper service
for the maintenance of the
vehicle.

3.3 Students will be able to
identify the maintenance
check points to service
a vehicle.

INSTRUCTOR ACTIVITY

3.1 The instructor will discuss the maintenance
check points and point out the location of
each component.

3.2 The instructor will assist the student in
requesting proper service based on the Owner's
Maintenance Manual to maintain a fuel and
energy efficient vehicle.

3.3 The instructor will identify procedures
used to maintain the following check points:
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Tires (alignment, proper pressure)
Battery.

Oil and oil filter
PVC valve
Coolant system
Ignition system
Brake system
Engine belts
Lubrication
Electrical system
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Unit 7 -Fuel and Energy Conservation
Episode 4.0: Behind-the-wheel Application
Performance Objective: The student will be able to demonstrate fuel and energy

conservation techniques in the behind-the-wheel portion of
the class.

PERFORMANCE EXPECTATION

4.1 Students will demonstrate
techniques used to antici-

pate traffic to reduce the
need for braking.

4.2 Students will practice
smooth acceleration and
braking to conserve fuel
and energy.

4.3 Students will discuss the
amount of time spent idling
and the techniques that
may be used to reduce the
amount of fuel and energy
wasted.

4.4 Students will be able to
list general fuel conserva-
tion techniques.

INSTRUCTOR ACTIVITY

4.1 The instructor will present and demonstrate
the techniques used to anticipate traffic
and reduce the need for braking.

4.2 The instructor will demonstrate and allow the
students to practice smooth acceleration and
braking to conserve fuel and energy. (Use

of a vacuum gauge or similar device can
demonstrate this effect.)

4.3 The instructor will assign the students a
project to record the amount of time spent
idling at stop signs, stop lights, in
traffic, etc. and discuss techniques for
reducing this waste of fuel and energy.

4.4 The instructor will discuss the following
general fuel conservation techniques:
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Keep car idling to a minimum
Travel at speeds producing the best

miles per gallon
Avoid stepping down on the gas pedal

when restarting a warm engine
Drive at a smooth steady pace
Use air conditioning only when the

humidity is high
Avoid tailgating, it demands excessive

braking
Keep windows closed at freeway speeds.



DEFINITION OF TERMS

DRIVER EDUCATION - organized learning experiences, including formal
classroom and laboratory instruction, which will enable students
to develop knowledge, psychophysical conditions, and operation
skills necessary for the efficient operation of the automobile.

CLASSROOM INSTRUCTION - group instruction which covers such content areas
as traffic citizenship, laws and regulations, characteristics of
drivers, role of government, automobile use, and traffic problems.

LABORATORY INSTRUCTION - an extension of classroom instruction which
provides students with opportunities for traffic experiences under
real or simulated conditions.

DUAL-CONTROL CAR - a car equipped with an extra brake and, where necessary,
an extra clutch pedal.

BEHIND-THE-WHEEL (BTW) - supervised student experience at the controls of
a practice driving car either on-street or on a multiple car driving
range.

OBSERVATION TIME - student time spent in a vehicle away from the controls
and in observation of another student driver at the controls, and
involves group discussion and assessment of the driving task.

PSYCHOPHYSICAL EQUIPMENT - testing devices used to demonstrate varying
abilities related to field of vision, visual acquity, distance
judgment, reaction time, color discrimination, etc.

CURRICULUM GUIDE - a publication which outlines or describes a course
content, teaching methods, and instructional materials.

IPDE - systematic and logical analysis base for performing the decision-
making execution requirements fundamental to the driving task.
Initials indicate: I - Identify the relevant cues

P - Predict their significance
D - Decide what to do, and
E - Execute decision.

INTEGRATED PROGRAM - is a driver education course in which the sequence
and time span of the classroom and laboratory instruction are
organized in such a way as to allow for maximum transfer of training.

COMPREHENSIVE S.SETY PROGRAM - those organized learning experiences
administered in the school curriculum from kindergarten through
adulthood, which are specifically directed toward the individual's
present and future safe living.

ADULT PROGRAM - driver education program usually offered to unlicensed
persons over the age of nineteen years who are not regularly enrolled
in an accredited secondary school.
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SIMULATION - a teaching method employing both films and electro-mechanical
devices designed to simulate the driver's compartment of the automobile
through which students develop proper judgment and bchavior responses
as well as manipulative skills.

MULTI-CAR DRIVING RANGE - an off-street area 1- which a number of cars are
operated simultaneously to provide labora,...Ly instruction under the
supervision of one or more teachers. The area includes:

co Space for development of fundamental skills
Road surfaces wide enough for two-way and multiple lane traffic
Intersections, curves, and grades
Lane markings, signs and signals
A method of communication between teacher and students by radio,
loud speaker, or other effective means.

DRIVER IM7ROVEMENT COURSE - a special course conducted for traffic law
violators, traffic accident repeaters, and volunteers for the purpose of
re-education in traffic responsibilities.

DRIVER EDUCATION FOR THE HANDICAPPED - driver education goals and outcomes
for the handicapped art essentially the same for non-handicapped students.
However, instructors should be acquainted with the special characteris-
tics, capacities, and needs of the handicapped student population and
providing resources, information, and ideas for meeting those special
needs. The goal is to help handicapped students to become safe responsible
drivers.
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The Federal Highway Safety Act of 1966 and Its Latest Revisions

Federal involvement in traffic safety became evident with the passage of
the Highway Safety Act of 1966. This act requires that each state, in
order to qualify for federal safety funds, must have a comprehensive highway
safety program approved by the Secretary of Transportation no later than
January 1, 1970. The responsibility for implementing highway safety programs
in the various states lies with the National Highway Traffic Safety Adminis-
tration in the U. S. Department of Transportation. Standards developed
thus far cover the following areas:

1. Periodic Motor Vehicle Inspection
2. Motor Vehicle Registration
3. Motorcycle Safety
4. Driver Education
5. Driver Testing and Licensing
6. Codes and Laws
7. Traffic Courts
8. Alcohol in Relation to Highway Safety
9. Identification and Surveillance of Accident Locations

10. Traffic Records
11. Emergency Medical Services
12. Highway Design, Construction, and Maintenance
13. Traffic Engineering Services
14. Pedestrian Safety
15. Police Traffic Services
16. Debris, Hazard Control, and Cleanup
17. Pupil Transportation Safety
18. Accident Investigation and Reporting

Safety funds are appropriated to states by population. Sixty percent of
these funds are to be spent on statewide projects and 40 percent on local
projects. In Hawaii, the Governor has designated the Superintendent of the
Department of Education as his representative in administering the Act for
School Driver Education.

Excerpt: 4.4.4.--DRIVER EDUCATION

Background:

Section 402 (b) (1) The Secretary shall not approve any state highway
safety program under this section which does not--

(E) provide for a comprehensive driver training program, including (1) the
initiation of a state program for driver education in the school systems or
for a significant expansion and improvement of such a program already in
existence, to be administered by appropriate school officials under the
supervision of the Governor as set forth in subparagraph (A) of this para-
graph; (2) training of qualified school instructors and their certification;
(3) appropriate regulation of other training schools, including licensing
of the schools and certification of their instructors; (4) adult driver
training programs, and programs for the retraining of selected drivers and

71
67



(5) adequate research, development, and procurement of practice driving
facilities, simulators, and other similar teaching aids for both school and
other driver training use.

Excerpt:

National Highway Traffic Safety Administration

Each state, in cooperation with its political subdivisions, shall have a
drives education and training program. This program shall provide that:

I. There is a driver education program available to all youths of licensing
age which:

A. Is taught by instructors certified by the state as qualified for
these purposes

B. Provides each student with practice driving and instruction in at
least the following:

1. Basic and advanced driving techniques including techniques for
handling emergencies

2. Rules of the road, and other State laws and local motor vehicle
laws and ordinances

3. Critical vehicle systems and sub-systems requiring preventive
maintenance

4. The vehicle, highway, and community features:

a. That aid the driver in avoiding crashes

b. That protect him and his passengers in crashes

c. That decrease injury

S. Signs, signals, and highway markings, and highway design features
which require understanding for safe operation of motor vehicles

6. Difference in characteristics of urban and rural driving includ-
ing safe use of modern expressways

7. Pedestrian safety.

C. Encourage students participating in the program to enroll in first-
aid training.

11. There is a state research and development program including adequate
research, development, and procurement of practice driving facilities,
simulators, and other similar teaching aids for both school and other
driver training use.

. ti
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III. There is a program for adult driver education and training.

IV. Commercial driving schools are licensed and commercial driving
instructors are certified in accordance with specific criteria adopted
by the State.

V. The program shall be periodically evaluated by the state, and the
National Highway Traffic Safety Administration shall be provided with
an evaluation summary.
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The State of Hawaii Driver Education Enactment Act

In 1966, Act 42 was enacted by the Legislature of the State of Hawaii, which
authorized the department of education to establish a motor vehicle driver
training program. Portions of this Act are reprinted below:

SECTION 2. Purpose. (2) The purpose of this Act is to establish a
statewide driver education and training program which will consist of
an approved course of study to include at least thirty hours of class-
room instruction and six hours of behind - the- -wheel training, administered
through the Department of Education and offered by certified instructors,
outside of regular school hours, at each public high school in the State,
on a voluntary basis.

"Sec. 37- . Driver Education. (a) The department is hereby authorized
to establish and administer a motor vehicle driver education and training
program to be conducted at each public high school in the State after
regular school hours, on Saturdays and during the summer recess.

(b) The department shall, for the purpose of this section:

(1) Set the prerequisites and priorities for enrollment in the
course of driver education and training which shall be open
to every resident of the State who is 15 years of age or
older and under 19 years of age;

(2) Establish the requirements for and employ necessary
instructors, who are certified to have completed satisfac-
torily an approved instructor's course, to conduct the
course in driver education and training;

(3) Issue a certificate of completion to every student upon
satisfactory completion of the course in driver education
and training;

(4) Purchase, rent or acquire by gift materials and equipment
necessary for the program established by this section; and

(5) Cooperate with the chief of police in each county in
promoting traffic safety.

(c) The department is hereby authorized to promulgate rules and
regulations, in conformance with the provisions of chapter 60,
Revised Laws of Hawaii 1955, as amended, necessary for the purposes
of this Act."

SECTION 4. (2) The Department of Education shall be responsible for
conducting approved courses for instructors in driver education and train-
ing.

(b) The Department of Education shall certify any person who satis-
factorily completes a course for instructors in driver education
and training as provided in subsection (a) of this section.

Act 42 is now a part of the Hawaii Revised Statutes, Chapter 299. Driver Educa-
tion.
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CHAPTER 299. DRIVER EDUCATION

Sec. 299-1. Driver education.

(a) The department of education may establish and administer a motor
vehicle driver education and training program to be conducted at each public
high school in the State after regular school hours, on Saturdays, and during
the summer recess.

(b) The department shall, for the purpose of this section:

(1) Set the prerequisites and priorities for enrollment in the
course of driver education and training which shall be open to
every resident of the State who is fifteen years of age or older
and under nineteen years of age;

(2) Establish the requirements for and employ necessary instructors,
who are certified to have completed satisfactorily an approved
instructor's course, to conduct the course in driver education
and training;

(3) Issue a certificate of completion to every student upon satisfac-
tory completion of the course in driver education and training;

(4) Purchase, rent, or acquire by gift materials and equipment
necessary for the program established by this section; and

(5) Cooperate with the chief of police in each county in promoting

traffic safety.

(c) The department may promulgate rules and regulations, in conformance
with Chapter 91 necessary for the purposes of this section and Section 299-2.

Sec. 299-2. Courses for instructors in driver education.

(a) The department of education shall be responsible for conducting
approved courses for instructors in driver education and training.

(b) The department shall certify any person who satisfactorily completes
a course for instructors in driver education and training as provided in sub-
section (a) of this section.

Sec. 299-3. Automobiles for driving instruction; purchase and sale.
Chapters 103 and 106 notwithstanding, the department of education may enter
into agreements with any dealer or company for the purchase of automobiles
for driving instruction in the state public schools, such agreements to
provide that the department pay $1 for each automobile, take title thereto
in the name of the State, and agree to resell it to the seller for $1 within
sixty days following the last day of the school year. In the event of the
seller's failure to repurchase, the department may retain the automobiles or
dispose of it in accordance with Chapter 106.
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COURSE COMPLETION CERTIFICATE

State of Hawaii Department of Education

CERTIFICATE AWARD TO

for satisfactory completion of a course in
DRIVER AND TRAFFIC SAFETY EDUCATION

consisting of 6 or more hours of practice
driving and 30 or more hours of

classroom instruction.
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APPENDIX 3

PARENTAL APPROVAL FORM

I hereby give consent for my son, daughter
name

to be enrolled in the Driver Education course at
school

I am aware that this course includes practice driving instruction in a fully

equipped dual control car.

Date Signature of father, or guardian

Signature of mother, or guardian

Health of student:

Wears glasses
Partial hearing

Yes No

Other limitations, please explain:

Reasons for wanting son or daughter to take Driver Education:
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APPENDIX 4

SUGGESTED FORM LETTER TO PARENTS AT BEGINNING OF PROGRAM

Date

DEAR PARENTS:

Your son (daughter), (name) , has asked to be enrolled in a State-
approved driver education program, which consists of classroom and single-car instruction and is under the super-
vision of a qualified teacher. The single-car instruction is given in a dual-control vehicle which has a brake pedal
on the righthand side for the instructor's use, and is equipped with restraint systems, extra sear view mirrors, and
other special safety devices. Adequate insurance coverage is carried for this vehicle and all who use or ride in it.

The teacher of this program (name) ,, has had special preparation for
ibis important work and is certified by the State Department of Education.

Our goal in giving this program is to prepare competent, skillful, and responsible young drivers who will have
the right attitude toward safe driving and will, therefore, assist in reducing accidents on the streets and highways.

If you request that your son (daughter) take this program, please read and sign the attached blank and have it
returned to this school.

8i
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Sincerely yours,

Signed (principal)



APPENDIX 5

SUGGESTED FORM LETTER TO PARENTS AT CONCLUSION OP PROGRAM

Dat

DEAR PARENTS:

Your sou (daughter) has (has not) satisfactorily completed a Stateapproved driver education program.

He (she) has acquired certain fundameatal knowledges and basic skills. This does not necessarily mean that
he (she) is an experienced or skilled driver. With your com:nued cooperation and guidance, we feel that he (she)
will develop the necessary competence. When you feel that he (she) is sufficiently qualified, you may wish to have
him (her) apply for an operator's license.

Phases of driving in need of improvement are checked below.

_ __Steering in a straight line _Pant:lel parking

. __Backing the vehicle _Angle parking

--Shifting gears _Starting on an upgrade

____Handover-hand steering .Parking, upgrade and downgrade

Heavy traOic driving _Overtaking and passing

_Turning vehicle around in width of street Driving at night

Driving under unfavorable conditions

4

While yo..r son (daughter) has practiced many of the skills needed for safe driving, he (she) has not, in the
limited time a,ailable, been able to develop judgments of traffic situations which are essential to safe driving. You
can help if, while riding with your son (daughter), you will point out traffic situations that may lead to trouble
unless proper techniques are used. While it is easy to maneuver a vehicle around a corner or straight down the
road, only the expert driver keeps out of trouble by making allowances for the tutstakes cf others

We wish to thank you for your fine cooperation.

79

Very truly yours,

Signed.
(principal

naitnietio)
Signed

82

4.



APPENDIX b

Dear Parent:

A little note to clarify what your expectations should be, now
that your son (da4ghter) has passed a course in Driver Education.

1. He (she) is not an accomplished driver. Students have
been taught the basic skills of driving, but a great deal
of actual experience is needed before they can be con-
sidered competent.

2. You w411 probably deem it advisable, and we highly recom-
mend that you, the parent or guardian, accompany your an
(daughter) while he (she) is gaining this driving experience.
A period of 3-6 months would not be considered excessive.

3. The most common weaknesses of beginning drivers are:

a. driving too fast or too slow for conditions.

b. turning corners at speeds too slow or too fast for
proper control.

c. failure to observe danger signs or signals and take
the appropriate precautionary steps.

d. lack of self-confidence.

e. overconfidence.

It is prol:rble that with your guidance, your son (daughter) will
develop into a skillful, conscientious driver.

Recent studies tend to indicate that unlimited use of an auto-
mobile by high school students results in a lowering of student
grades.

Except under unusual circumstances, students are expected to
take their final road test for a driver's license in their family car.

Sincerely yours for sale driving,
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Name

APPENDIX 7

Date

DRIVER EDUCATION APPLICATION FORM

(Print Clearly All information)

Sex Grade Phone No.

Address

City State Zipcode

Soc. Sec. No.

Name of Parents

Bizthdate

Homeroom No. Teacher

In case of an emergency, notify Phone

Period
1

2

3

4

5

6

Course Teacher Rm. No.

NOTE: No student will be accepted without a social security number.

Have you taken a class in Driver Education before? YES

Physical or Medical Disabilities? Explain

NO

Do you have a license? Permit? None Exp. Date

PARENTS' APPROVAL Data

I hereby give consent for my son/daughter

to be enrolled in the Driver Education course at School.

I are aware this course includes 30 hours of classroom instruction and 6 hours of

practice driving instruction.

Signature of Mother Signature of Father or Guardian

NOTE: There will be a fee of $10.00. No refund will be made after class starts.

Student Accepted

Date fee prid

Payment by:

Cash

Check

Approved:

81

Driver Education Coordinator
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PROGRAM

SCREDPLE

--
APPENDIX 8

DRIVER EDUCATION PROGRAM INFORMATION FOR STUDENTS & PARENTS

The course consists of thirty hours of classroom instruction,
six hours of ]aboratory instruction (behind-the-wheel), and
twelve hours of observation in a driver education car.

Classroom instruction periods will be held after school hours.
(The specific day of the week will be determined by instructor
availability.) Schedule to be announced by instructor.

In the laboratory phase of the program, students are scheduled
for a behind-the-wheel program, hours to be arranged.
Students who are signed up for this session should not make
any commitment outside .f the driver education program (ex.
outside jobs) which will interfere with the already tight
scheduling of driver instruction.

Students will begin the behind-the-wheel phase as soon as
driver permits are obtained. The first week of classroom
work will be devoted to preparation for and taking the permit
test. It is estimated that all classwork will be completed
by

ELIGIBILITY AND Youngsters who are 15 years of age or older and under 19 years
SELECTION of age are eligible. Students may enroll in this program

whether or not he possesses a driver's license. If the number
of applicants exceeds space available, preference will be
given to older students, those without license and with
immediate occupational and personal need. Provision for the
physically handicapped are not available, therefore, students
with certain disabilities may be denied enrollment.

CgRTIFICATION Thirty hours of classroom instruction and six hours of behind-
the-wheel training are minimum requirements for certification.
This is a non-curriculum course and no actemic credit is to
be granted, however, if the minimum requ.: .tents are met and
performance is satisfactory, the student's permanent record
will show Satisfactory completion of the course, and a certi-
ficate will be awarded to the student. This course does not
qualify the student for a driver's license.

STUDENT-PARENT Since behind-the-wheel instruction is limited to six hours
OBLIGATIONS with the instructor, students are expected to practice

driving skills under the supervision of parents. Traffic
citations incurred during behind-the-wheel training are the
responsibility of the student driver. Regular attendance is
mandatory. Absences from the classroom or labor,t,,:y activi-
ties will subject the student to non-certificate..:. Students
are expected to adhere to the schedule for bdaino-tbo-wheel
training as deterrined by the instructor.

FEE AND Tice application form is due in the instructor's office no
ENROLLMENT later than 2:00 p.m. . Be sure to fill

both sided of the Registration Card. The Application Form
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and Registration Card must be completely filled out.
Students accepted for the class will be notified. The fee
is $10.00 and must be paid to the account clerk at the
office. Refund for dropping the course will not be honored
after the session of the training program.
This forfeited fee will not be counted towards subsequent
re-enrollment into this program.

NOTE: NONCOMPLIANCE OF DRIVER EDUCATION PROGRAM MAY CONSTITUTE STUDENT'S
RELEASE PROM ENROLLMENT.



DEPARTMENT OF EDUCATION

APPLICATION FOR PERMIT

EXTENSION

To: Driver's Licensing Section, Honolulu Police Department

From:

Name of Instructor Name of School

APPENDIX 9

Subject: Certification of Enrollment in Driver Education Course

This will certify that
Name of Student

has registered for the driver training course conducted by

School from

Name of School Date class commences

through

Date course terminated

Signature of Instructor

Date

Important:

1. Complete form when course is for more than 90 days. Then students is to
form th 14c^neng se^tIon et 01? t"tmo ho AppliPA for a permit.

2. When applying for permit:

a. First apply for social security number

b. Second - Psrental consent form from licensing section - must be notarized.

c. Written test.
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APPENDIX 10

Suggested form for student's record card for Driver Education

STUDENT RECORD

DRIVER EDUCATION

Date

Period Gr. in Course
(Last name) (first name)

Address Student's license number

Age School Year Student's permit number

School Date completed course

Instructor Date completion certificate
issued

Outside driving experience?
Yes or No

Car available at home?
Yes or No

Instructional time:

Type of transmission:

Manual Automatic

Behind-the-wheel Classroom

OVER-ALL APPRAISAL

Excellent Good Fair Poor Not Accepted

Clutch-gas-coordination

Steering

Braking

Shifting

Ability to appraise traffic
conditions

Confidence

Emotional stability

Potential driving ability

Class attitude

Driving attitude

Instructor's evaluation upon
completion of course
(including test results)

00...11

14 II1II
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STUDENTS NAME

SEX: Male _ Female

NO, OR PERIODS

INSTRUCTOR'S COMMENTS:

OPERATOR UCENSE DATE ISSUED NO. OF PERIODS SINGLECAR
OR LEARNER'S INSTRUCTION

PERMIT NO. GRADE

De,TE LEARNING EXPERIENCE 1' 2' 3' COMMENTS

Instructor

'KEY:
1. Satisfactory
2. Acceptable, Jut needs adintional assistance and practice
3, Unsatisfactory, and needs considerable assistance and practice
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Unsatis-
factory

Satis-
factory

Above
Average

1. Displays a sense of responsibility
and sel(.eontrol

2. Knows and obeys all rules and
regulations

1. lx familiar with the controls of
the car

4. Starts the engine properly

5. (Isis the clutch mid iscrelerator
with good coordination

0. Antilles' the hrukese correctly mid
smoothly

CO 7. Makes right and left turns
correctly .........

0. Steers properly and keeps on the
right side of the road

0. Turns car around correctly

10. Parks ear properly and smoothly .....

II. Starts and parks car correctly
on hills

12. Follows good driving practices
in city traffic

13. Controls speed in accordance
with present traffic conditions

14. Drives correctly on the open
highway

15. Displays courtesy and good
attitude toward other drivers
and pedestrians

.....

. -

..........

1._2,
3.

4.
5.
0.-7._a.
it.
Iii

RSSIDENTIAL ROAD CIIPACK

Starting
Shift to neutral
Accelerator down
Turn on ignition
Apply foot brake
Slut' to drive
Checks for blind sputa
Gives proper signal
Releases park 'wake
Checks mirror soul soccelerates
tlas seat belt fasti..twtt

Approaching Intersections

_1. Keeps eyes up and moving
2. Skiws to proper speed

_;), Stays in proper lane
4. Cheeks for traffic by turning bend kit and

Grants right of way willingly
Interprets traffic conditions before crossing
hoe.: last hes:Hide when safe to go through

Stopping at Stop Signs
-I. Checks conditions in renr (mirror)

Tops brake for stop signed
3 Drakes using a rolling stop
4. Stops in hack of cross walk

Turning at Intersections
t, Prepares soon enough Ise advance boldblock)
2. Keeps eyes up and moving

-3. Checks mirror
4. Gives proper hunt! and mechanical signal
5. Slows to proper turning speed (covers brake)
R. Turns head left and right before starting turn
7. Starts turning wheels at proper spot
0. Turns using proper steering mcg-ad (hand over band)
O. Gives gas and straightens of way around
10. Keeps car in proper path short or too wide)

-11. Does not touch center line of any street
General Road Performance

Interprets traffic hazards (foresight)
Stays in proper lane

3. Keeps eyes up and alert
4. Keeps hand in desirable position on wheel

-S. Drives at proper speeds:
0. Uses horn properly
7. Positions car properly in lane (away from part-od efirs)

_g. Cheeks blind spot when changing lanes
itEMA'.4KS:

2

right
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HIGH SCHOOL STUDENT DRIVER EVALUATION SHEET

Name

_ -

Class Room

Um. Rm.
Grade Age Phone 1.

2.

.04 v

Address City Zip 3.

(Mailing) 4.

Parents Name 5.

(Print) 6.

Note: This sheet is to be used for the individual student. Complete
at end of each session. Note any pertinent information in the back. BIRTHDATE

IN CASE OF EMERGENCY, NOTIFY

Social Security No.

Phone

License Yes No Driving Experience(Hours) Driving Schedule Time

Instr.

Initial

-

Date

,

Miles
Driven Hours

Atti-

tude

.-

For-
ward

.

Re- 'Stop-
verse, ping

,

Traffic

Obser-

vation

,

Use
Correct

Lanes

,

Chang-
ing

Lanes

turning Park-

ing

o

Car
OM-
trol

Speed

Con-

trol

Pass-
ing

Signal-

ing

City
Driv-
ing

JHi-way
Driv-
ingR I.

co
a>

.

. --

,

Total
, A

Evaluation: 1-Excellent 2-Good 3-Average 4-Poor 5-Very Poor Overall Rating

9
r Date Area Driven Remarks



YOUR PREVIOUS DRIVING EXPERIENCEd

LEGAL NAME
Lust

APPENDIX 13

HIGH SCHOOL

DRIVER EDUCATION RECORD SHEET
231

Pits, Middle

MEW ADDRSS CITY ZIP

DATE DP BIM /......../... AGE....._ GRADE HOME ROOM.

YOUR PHONE NUMBER

YOUF=VIUAl.11PICATIONS;

1. looraratiteo Pooch? es Ns License? Too No
2. Dora issued Expiration dots
3. Roattletl000
4. Social Srawity Numitot

I YOUR CAR AT HOME;]

.PO410001 License

Estionoto idles cltIvcr. ens

1. molts 1. Potilio. lot of off street
2. Vora 2. Rei111011640 senora

3. Transmission Auto Stick 3. Downtown moats
4. PWIlt 01110119 4. Rural hiphiusys
S. Pewee braless ,Yoo S. Expressways,

WEEK
WEEKLY

14

DRIVING
T

SCHEDULE
W f y P S

1

,' i-

2
4 / /

3

4
A

S

6

7

a
_

9

10

31

12

13

14

IS

14

111111111111111.1
* IIII

En NMIMOM
Iloopirat of tiaras titiviut is Davos Etiosotion

1.1.3.444.14910.11.12.13.14.1316.11.11111140

14

MILES
y

DRIVEN
W

PER DAY
' Y ,

( OR LESSON
' F

)

S WEEKr
1

. .
2

---.. 3. . .
4

S

. 6. .
s 7

.. a. . .
9

10

. .
11

-44

12

. 13

14

IS

4.
Is

II
Is

19

. 20

TOTAL NUMBER OP MILES.
AVERAGE MILES DRIVEN PER DAY.

INSTRUCTOR!

DATE COURSE COMPLETED:

FINAL DRIVING GRADE:
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ON-STREET DRIVING RECORD

GROUP * HOUR OR PERIOD

AT S

IM217! EWE1:=7!1 MEM
Car Coattail
Leh turn

Premium
Newton.

Ri. how
Prewutil
Post.ta

Leak to
Turn pooh

St *eft g

OATES
BACK ANO PARK I

Cheek Perfatmonce
Sock mat*,

alb

Sock tight
B ock leh
Cks. fenders
Peeks curb
Aogle
Onvs.in
Beckon
P aton.'
1.1-turn

OATES
RESIDENTIAL 1 F I

Check Performance
La. curb

driveway
MIL

Right arm
Left tun
Stop sign
Pull non
2nd look
Yield won
No stony

17;isswallos
School sone
RIghPolsocti
RR Crossing
R d. narrows
In Placement
Staking

FINAL EVALUATION!

oAreli
ON LWAY STREETS

Cheek Performance

APPENDIX 14

NAME

STARTING GATE

COMPLETION DATE

Enter left
Loose left
Enter tight
Loose tight
in Placement
U-.t Mirrors
Sig.late clog.
Look lone chg.
Signals

ns
Speed

OATES

DOWNTOWN I 1

Check Pettennonce
Turn loft
Left Ian*
Turn tight
Rig*. Ione
Tt. helms
Gr. arrows
Own signs'
Pedesttions

Walk' light

1m,

..
Ste. line
Fallow
U.. mittors
Stoking
Panted cots
Rd.otottows
Yields
Lane eh a.
Correct in
Koewledee
P loaning
Parking

OATESWaal= EMIMiliraliZip==
KM1=1M

Enter loft
WIMITTIM

Leave loft
ME=Mil

Plae ement
Speed

lIffil=r11
Conroe

1==Mill
Us. Winn

WM! 1=1

90 9 5

RURAL HIGHWAYS I
ATE

Enter
Leave

Check Perforrnao:.

j
In Plocentect
Speed

Control
P opting
Use motets
Signs
Hills

1

Curvet
Slow veil.
Rood IleftetAS

Chao off
Pork off teed
Side toads

DRIVER CHARACTERISTICS
OATES

IMM=I311T1121N=MMICr2=1121M11l
WEEMOIMM= EM MEN =IIMILM_-

Awateelonmt cots

Helots traffic flow smooth

Coos/otos
Traffic
Wernher

Read surface

Ooes the eartected

OATES

ACCEPTS RESPONSIBILITY I F

Knowlodoe
Check Perfotenoloce

Ability
Attention
P oil *Ace

OATB-r

06:5251-37742115C Comp. PR PRD0105
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ROAD CHECK OUT FORM

BASIC SKILLS

APPENDIX 15

RATING KEY:
1. Highly Skilled
2. Satistectory
3. Improving. but Needs More Practice
4. Incontinent
5. Poor

A. Preparing to Drive

1. Checks around the car before entering on the curb side- 2. Makes necessary adjustments and checks before starting the engine

3. Uses correct steps in starting the engine

4. Assumes a relaxed but alert body and hand position that permits quick

reaction

B. Moving (forward and backward) and Stopping the Vehicle

1 Observes traffic conditions and signals intentions

2. Manipulates brakes, gears, steering wheel, and accelerator safely and

smoothly

3. Looks over right shoulder when backing except while turning to the

right

4. Starts and stops in proper time and position

C. Turning Movements

1. Observes traffic conditions and signals intentions

2. Selects proper lanes and speed for entering and leaving turns

3. Yields right-of-way when appropriate

4. Uses hand over hand technique in turning the steering wheel

..,,iil

D. Lane Behavior

1. Blends with traffic, car centered in appropriate lane

2. Maintains sufficient following distance to avoid sudden emergency

stops

3. Changes lanes only when necessary

4. Observes traffic conditions and signals intentions before changing

lanes



E. Intersections

.. 1. Approaches in proper lane slow enough to stop in time to avoid a

collision with any cross-street vehicles

2. Prepared for light change so that sudden stops are rare

3. When necessary to stop. avoids blocking the crosswalk

4. Yields right-ofway when appropriate

F. Passing and Being Passed

1. Makes sure that the road ahead and behind is clear for a safe pass.

(Should be at least four car lengths from car in front will vary

depending on the speed of the vehicle being overtaken.)

2. When way is clear. signals intention with turn signal and horn

(flicks headlights at night)

3. Passes quickly and returns to original lane a safe distance from car

overtaken

4. Maintains speed when being passed except when slowing down will

help another driver

......,

G. Parking and Leaving Car

1. Selects an adequate parking space. checks traffic conditions and

signals intentions

2. Skillfully maneuvers car into the parking space

3. Centers car in space proper distance from curb; turns wheels toward

curb except on upgrade

4. Properly secures the car and leaves on the curb side

..r.weo.wea...=

....01=

92 97
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APPENDIX 16

TRAFFIC ENVIRONMENT ASSESSMENT

ADDRESS: PHONE! PERMIT NO

UNIT A. BASIC CoNTROL TASKS

Delving <
Aot vary Z

4 Li
2 3 4 $ o. '

Wets features
not known INN

111 1
1 11111

Gauges not iiisc
sto. d 1

a

4,

lit no t =NMprITIErmTrINNNI

rrrr7TITTMMNIMNIN
IFWIMMII1 1iRNMMEINNN
Dnwr Is* to nil II
BRAKINGEILNINIEMNI NNnot reduced

IFEREEMII1111
re rs at

1.

UNIT TRAFFIC INTERACTION
ea Dail, Int
C" Activity

.3

LANE PLACEMENT a: 2 3 4 15 I.
SVIVCCIOIS and position

en so V

VIIMAI searc
bade 'irate

h 11
Control a01.mnstant
Not aware 01 *thee

traffic

Z INTERSECTING

3.

4

Visual search
made ate

111111
Speed not controlled
Right of way nut

u.**;g4=111111
Viand search

'nacho:0AI,
Speed not consroiled
Spate cushion

inadequate
Lane position

imototier 1

Mirror not checked I I I

Visual seateh
inadequate

Speed adiustment
improper

Communication to
other driven
weak

S. S.A NILCHANGIN

TURNING let he

6.

Lane selection and
oosnlon an to ce

Turn or 1 iAteted NIMMIN
V qua watch weak
Improper speed

7 BA
OVIVa pention

smotoper

I

V uual south
inadequate

I Stier' comet
sciertirate

Dings( Points not
tkeckrii

.
,

RETURNING TO CURB
AND SECURING

S owl im est
Shifts to improper

ear
not removedKt

Door not lucked

Mirrors not checked 1

'yen 1 I f
Blind spot not

chocked
Speed Control

madrquate

Viniul seatels
inadequate

/melt onion
Inacleossatc

Communication to
other sinuses
weak

Spate cushion
Inadequate , t

7, BEING PASSED
Minors not checked
Speed control
ssadeouatc

Lane position
unoroner

Space cushion
inadeauats

nit , ' TORMOM
3 6

ACHIEVFMENT LEVELS. A. EXCELLENT. B a ABOVE AVERAGE. C SATISFACTORY
D BF(.03tV AVERAGE. NA NOT ACCEPT

BEST COPY MARE
93 98

UNIT C: MANEUVERS

1. PARKING (Nina
Angles, Parallel

d Delving te
I" Activity Z
011313141 Sia.I

Lent position inifiroret
Visual xatCh

inadequate
Stems; mount

inadequate
imptopet speed adlust

ment and StOODIVA

TURNABOUTS (U. Y fa
Drive wa Tunis

Steering tonttol
trade uate

Danger points not
obsery

I NIT 0. TRAFFIC ENVIRONMENTS

I. RESIDENTIAL
Ssi n. signal and

mokinga not
noticed 111111MENEM=

111111Olin
s.eed not controlled
Visual search

blade. nate
Does not adiust to

traffic tomtits*

2. CITY
Sign. signal and

markings not
c. m , oche nded H 1

wailigymintog
Awareness of traffic

cooditions
I. I II

3.AXPRESSWAYS

Lane selection and
position improper

Space cushion
inadequate

E seine intoroont

4 RU
Sign. signal and

markings not
Understood

i 11Sneed not controlled
Visual search

roads

----TRoad urface aware-
mess Inadequate

uNrr E: CRITICAL SITUATIONS

1. VEHICLE rAit.ugr
Response selection



SUGGESTED FORM FOR DRIVER TRAINING EVALUATION RECORD
Driver Training Evaluation Record Card

(Last name) Bunt name 'Period Class

Age__ Blrthdate Final grade in course
tatannil )Day) )Year)

Male

Instructor

Female_ Student license number

_)ate training completed

Date completion car issued

Type of transmission:

Manua? 0 Automatic 0

Items 110 be evaluated excellent Good Fair

Clutch-gas coordination

Steering

Braking

Shifting

Peer not acceptable

16....n .a.,

Ability to appraise traffic conditions

Confidence

Emotional stability

Attitude

Potential driving ability

REMARKS:

STUDENT DRIVING RECORD AND EVALUATION SHUT

Assigned Period Dan
Driving Time

:Modern When Clam DrivingName___ Grade Age is , Period experience
Fielded It L Distance Visual R L Reaction Color Wight
vision 4uslotinent Acuity Time Vidor,
.

Mitt

,

I i-Total Time

Driving
Time

Start
Cu

-
'

St$111

Car

night
Turns

1-

Lett
Turns

A I

flack
Car

Turn in
Road & U

Change
Lanes

. .. ... .

Start on
UpGrsde

Angle
Park

.1 . ....
Parallel
Pork

. .

............
od

Drive In
litilliential

Drive in
Tattle .

.--
g
41.1

.4I-a
Drive an
lihdoway

6.
.

--
Evaluation of
Student Driving

A

(Could be used en a clip board in the est and then the retard trsmiterred
to something Mat Permanent)

BEST COPY AVAILABLE



DRIVER EDUCATIONPRACTICE DRIVING PROGRESS REPORT

Neese of Instructor

The Skill Rating

New of Learner

One

Remarks

1. Preparing to drive (includes starting the engine)

2. Moving (forward and backward)

3. Right turns

4. Left turns

5. Adjusting to highway speed*

6. Figure eight and +T

7. Lane behavior

8. Turning around and using side street

9. Y turns

10. Maneuvering and parking on grades .

11. Angle parking

12. Parallel parking

13. Passing and being passed

14. City driving

Time behind wheel

Total time to date

* 'this tncludes shifting through the gems in the 'tendert; trensmisSion.

RATING KEY: 1. Highly Skilled 2. SetisfectOrto

101

3. Improving. but Needs Practice

.-- ------- ----- - - -

4. Inconsistent S. Poornot ReedY

102



INSTRUCTOR'S INDIVIDUAL CHECK SHEET

Name Grade Age Phone High School

Address, Starting Date Permit Number

Note: At the end of each lesson, place a check mark in the square that corresponds to the driving procedure
covered.

Driving Procedures for: 1. Pre-ignition Z. Starting 3. Stopping 4. Left turn 5. Right turn
6. Lane change 7 Startin on a hi11 8. Parking on an upgrade with a curb
9.. Parking on a downgrade wit a cur parking 11. Parellel parking
12. Passing 13. City driving 14. Freeway driving

INSTRUCTOR -DATE

1 2 3 4

DRIVING

5 6

PROCEDURES

7 8 `9 10 11 12 13 14

--.

IA

.-.



APPENDIX 20

NAME

SCORE__
DRIVER RATING FORM

fir} OnOt er Ulan to respood
or very
sellouti

Somehow
or SWOPS

2
Minor

3
?km

4
Notes

1.

Preparation
Driver's position -

2. Adjust Seat

3. Mirrors

4. Seat Belts

S. Check Gauges

6. Other

7.

Operation:
Selector

8. Parking Brake i

9. Other
Speed Control

10. Speed too Fast

11. Speed too Slow

12. Fails to Adjust to Conditions

13. Right or Left

14. Car Ahead and Behind

15. Tracking and Steering off Path

16. Hand over Hand
J

17. Recovery

18.
Communication
Signals

19. Horn

20. Other

21.
Vision
Scanning

22. Mirror Check

23. Head Check
_

Z4.

25

Decision Making-
Recognize Hazard

Respond to Hazard
. _

GRADING SCALE: 95 and up
90
85
75

Superior
Good
Average
Poor

97

105



FINAL DRIVING TEST

.--NN anut of Student Driving Time in Class Date

APPENDIX 21

Items to be Checked Grade Comments of Instructor

1. Checking the car -.......
2. Starting the engine

3. Starting in low

4. Shifting gems .....

3. Hacking

G. Steering

7. Turning corners

IL Turn in road

9. Making IITurns

10. Angle parking

11. Parallel parking

12. Driving on the highway _

13. Driving in town

14. Speed control

IL Starting on an upgrade ..................

16. Smoothness of operation -

17. Giving all signals

IL Driver's attitude

TOTAL GRADE

M11.1111.

01,.
...1111

. 114.11.0

Driver Education Instructor

106
98



$ESSION RECORD DRIVER EDUCATION

(To be completed at the end of each session and submitted by the school driver education coordinator only.)

Complete in triplicate. Send one cooy to State Driver Education Program Specialist, one copy to District Driver EduCation Coordinator
and one copy for school records, no later than the end of the completing quarter.

1 his report is for quarter :

July 1-Sept.30 Oct.1-Dec.30 Jan. 1-Mar. 31

School

Starting Date of Instruction 03 0=
Total No. of Students Enrolled CD

IMIMENIINIMINENIMI

Apr. 1-June 30

ENE

No. sessions completed this quarter

School Code No.

DM Group No. (Each session should be
numbered consecutively, e.g. 01,
02, 03, 04, 05, etc.)

Person Reporting

Completion Date of Instruction 03 CD 03 No. of cars in use for this session

No. of Students Passed 0 No. of Incompletes CD No. of Students Failed 03

MINIIIMMIIMMIIIIMMII

No. of students on waiting list beginning September 1:

No. of additional students on waiting list during quarter:
TOTAL

1:1
4:0

Grade 9
NNE
ENE
ENE

Grade 10
NNE
ENE
ENE

Name(s) of instructor(s) and hours spent in instruction (classroom, behind-thewheel):

CLASSROOM

Soc. Sec. No.Name of InstructorIIIIMMII1111
MIME 1
11110111MONIMIN

111111MM ME
1111111111

IIIMINEMEM

Cert.
No, Hrs.

CD= CD
CD
CD

TOTAL 03

NNE

ENE
ENE

Number of Instructors available for instruction 0
Program Costs: $ MEMO 0 $110:10:

(Classroom instruction) (Behindthewheel instruction)

Other Costs: SMED Op $ NOS ED
(Administrative Overhead) (Educational supplies/

equipment & description of)
1_07

Grade 11
NNE
NNE
NNE

Grade 12
NNE
NNE
NNE

BEHIND-THE-WHEEL

Name of InstructorIIIIIIIMINI
111.1 11111111 111

MIIIIIMIIMMIIMIN

$ 11.0 ED
(Gas and oil)

Description: 1.

Soc. Sec. No.1111
11111MM1111E

IIIII 11

sal= OD
(Servicing)

MII11 3.

2. MIIII1 IllINUM111 4.

Total
ENE
NNE
ENE

Cert.
No. Hrs.

MIN
ENE
ENE
ENE

NNE
NNE
ENE
ENE

TOTAL NNE

s Imo Op
(Repair)

EMMEN MillIIIIN
08



SESSION RECORDDRIVER EDUCATION

Complete the blank spaces according to the following: 1) Name of students in class - list alphabetically, 2) Sex
- F (Female); M (Male), 3) Birthdate - Month, dayand year, 4) Social Security Number, 5) Name of private
school student is attending, 6) Grade in school (10,11,12), 7) Classroom hours, 8) 81W hours, 9) Course grade
- Pass, Fail, lmcomplete (Inc). Check one.

1

Name of Students Sex Birthd ate
Name of Private

Soc., Sec. No. School Attending Grade Classroom
Hours Hours Pass Fail

Iaa

109



Personnel Form 201. Rev UK Rs 808896 (Rev of TAO 1-38761

STATE OF HAWAII
DEPARTMENT OF EDUCATION
OFFICE OF PERSONNEL SERVICES

P. 0. SOX 2360
HONOLULU, HAWAII 96804

TO: OFFICE OF PERSONNEL SERVICES

FROM:

APPENDIX 23

TEACHER'S REQUEST FORM
Certification/Reclassification/Completion of Credit Deficiency

Endorsement For/Other

Name of Teacher

Social Security Number

School and District

INSTRUCTIONS:
1. Check the appropriate box. Add details as needed.
2. List credits which ware not previously recorded by the

Department.
3. Attach official transcripts. grade slips or D.O.E. "B" credit

certificates necessary to verify credits listed.
4 Submit one copy of this form with attachments.
NOTE Any copy made of an original document must be
verified by the principal and must be entirely legible. Documents
which are altered (culling, writing, etc.) will not be accepted.

TEACHER'S REQUEST FOR:

Reclassification
From Class_ to Class
Certification
State-Approved Program ONLY
Area(s)

Certification/Endorsement
Credits completed by 12/31/79 ONLY
Area(s)

Renewal or Provisional Basic/Professional
Certificate
Area(s)

Basic/Professional Certificate
Completed 2 years of satisfactory D.O.E.
service with provisional certificate ONLY
Area(s)

Other

UNIVERSITY CREDITS
Session or

Date Completed Course. No. Title Semester
Credits

D.O.E. "B" CREDITS
Date Completed Title Credits

Teacher's Signature

Principal's Signature
.1.

Date

Date

101



Pomo IForm 202
ReV11$0 1 El RS 01.0950 (Rev of MC 74 84701 APPENDIX 24

STATE OF HAWAII
DEPARTMENT OF EDUCATION

OFFICE OF PERSONNEL SERVICES
P.O. BOX 2360

HONOLULU, HAWAII 96804

AFFIDAVIT FOR
DRIVER EDUCATION CERTIFICATE

I, , whose residence
address is

and teaches at
(School) (District}

certify that I have a driving record free from repeated (two or more) accident experiences and
repeated traffic law violations (parking violations excluded) within the past five (5) years.

I have a valid Hawaii driver's license: - -

The above statements made by me are true, complete and correct to the best of my knowledge
and belipf and are made in good faith.

Subscribed and sworn to before me
day of

19

Notary Public,
Judicial Circuit, State of Hawaii

My commission expires:

112

Signature

102
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APPENDIX 25

O:NT INSPECTION REPORT
won UNIYER EDUCATION VEHICLES)

IMPORTAN1: FOR 1HE PROTECTION OF ALL PARTIES CONCERNED AND
TO AVOID MISUNDERSTANDINGS, COPIES OF THIS FORM SHOULD BE
COMPLETELY FILLET) OUT AND RETAINED BY THE SCHOOL AND DE
ALER. WHENEVER THE CAR IS RETURNED TO THE DEALER.

AR SERIAL NUMBER

)ME 11R HEADING

'LICENSE NUMBER MAKE

(EXPLAIN IF EXCESSIVE)

l'A I E ()E. INSPECTION PLACE OF INSPECTION

PLACE A CHECK MARK I I BEFORE EACH ITEM WHICH IS IN GOOD CONDITION, OTHERWISE WRITE IN THE DEFECTS NOTED.

!FENDERS

'1665---
; ,..
lUtiMPERs
1

1 mi H.0.1-N-GS

I--,--
III,STI-tvMENT PANEL

;DOOR HANDLES

,
A:;11TRAYISI

)Alf; CONDITIONER

I
!PHONE

_ I ________
JACK

LIGHTS

I RADI0

(TIRE CONDITION IS)

I

DOOR.

TRUNK

PAIN I'

oluER

FLOOR MATS & CARPET

UPHOLSTERY

I CIGARETTC 1,41TERtS)

r BRAKES

r !RTEAR & DEFROSTER
t
1-4.

HEADLIGHTSEADLIGHTS

1TURN SIGNALS

1

TRANSMISSION

OTHER

SCHOOL/DEALER

SCitOol.

CITY

SIGNATURE

6741:£R

GITY-
=m-

STREET

STATE

TITLE

STREET

ZIP CODE

sIGNATURE

---- FORM NO.-602t 112/7$)

STATE ZIP CODE

TITLE1-14
103
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APPENDIX 26

STATE OF HAWAII

DRIPARTMBNTOF EDUCATION
sox 118116

NONOLVIM. HAWAII efe04

August 8, 1978

T 0 : All Neighbo Island District Sup rintendents

(A;110a
F R 0 M: Harold K. k Raga, Acting A sistant Superintendent

Office of Business Services

SUBJECT: New Fleet Insurance Policy

The Liberty Mutual Insurance Company will be the insurance
carrier for the State's Auto Fleet Insurance until a change
is announced by this office.

Liberty Mutual is located in the Pacific Trade Center Building"
at 190 South King Street, Honolulu, Hawaii, 96813. The tele-
phone numbers are:

537-6921 Office Hours 8:00 a.m. to 4:15 p.m.
537-6928 After Hours

CHARLES CI CLARK
SURK11017040110

The insurance company emphasizes the importance of prompt
reporting of all accidents involving State vehicles regardless
of cause or fault. Let Liberty Mutual Insurance Company deter-
mine the liability of each accident.

In case of an accident on the NEIGHBOR ISLANDS, the driver and
his supervisor should be guided by the follaing procedures:

1. Driver should use the accident report card to fill
out the details of the accident at the scene and sub-
mit it to his supervisor promptly. He should report
personal injury or serious property damage to his
supervisor at once by phone.

2. Minor Accident: For minor accidents without injury,
submit the original accident report (standard forms)
by mail to Liberty Mutual in Honolulu and two (2)
copies to the Office of Business Services. The claims
representative may contact you by phone to give in-
structions and inform the claimant of their approved
repair shop on your island.

1/73, 9/78 XIX-8

AN EQUAL OPPORTUNITY EMPLOYER
105

114



All Neighbor Island District Superintendents
August 8, 1978
Page

3. Major Accident: For all major accidents (especially
%/here injury is incurred) call Liberty Mutual's
claims department by phone. Tell the operator to
reverse the toll charge. Your complete accident
report must follow by mail within five (5) working
days.

The insurance company will send its claim adjuster from Honolulu
whenever necessary.

The limits of liability of the State's Auto Fleet Policy
are:

1. Bodily Injury Liability - $300,000 per person

2. Property Damage - $50,000 limit on each accident.

General Coverages of the policy are:

1. The insurance company will provide bodily injury and
property damage liability insurance for tFe protection
of the officers, employees and other authorized
drivers operating vehicles and equipment owned by or
operated by the State, and such insurance will include
non-ownership and hired car coverage.

2. It does not provide physical damage coverage for
collision, fire, theft, or comprehensive loss.

3. Whenever it is determined that the other party is at
fault, it will be the school or office's responsi-
bility to see that the other party or his insurance
company pay for the property damages incurred on the
State vehicle and also recover for medical and lost
salaries and wages. Assistance will be provided by
the Office of Business Services in this respect.

4. If injuries are sustained by the State driver or to
employee passengers as a result of his negligence,
medical benefits will be provided under the State's
Workers' Compensation Law.

5. The general provisions and definitions of a standard
automobile liability policy shall apply; and coverage
shall be provided on an occurrence basis. In addition
to limits specified, the policy shall provide all
benefits required under the State of Hawaii "No-
Fault" Insurance Law

1/73, 9/78 XIX-9
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All Neighbor Island District Superintendents
August 8, 1978
Page 3

6. The insurance company will pay, in behalf of the
State, all sums which the State shall become obli-
gated to pay, and to defend aay suit against the
State alleging such injury, sickness, or destruction,
and seeking financial "Damages" on account thereof.

7, The words "owned automobile" shall mean a passenger
or utility vehicle or trailer owned, non-owned and
licensed by, hired, leased or rented in the name of
the insured, the State of Hawaii.

Driver Education Program

Additional coverages are provided for Driver Training
cars. The pertinent provisions of the State's Auto
Fleet Insurance policy for Driver Education cars are:

1. Bodily Injury Liability - $300,000 for each person.

2. Property Damage per occurrence - $50,000.

3. Comprehensive coverage - (no deductible).

110 4. Collision coverage - 050 deductible).

Attached is a copy of the accident report form on which the
written report of every accident should be made. The form
will be distributed from the Office of Business Services to
all of the District Offices arc. the Office of Library Services.

Please direct your questions on the fleet insurance policy to
the Procurement & Distribution Office, Office of Business
Services by letter or by phone---call 732-1443.

HKF:TT:aw

Attachment

1/73, 9/78 XIXI0
107
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LIBERTY
MUTUAL

AA. owe. A am.

AUTOMOBILE ACCIDENT REPORT
TELEPHONE THE NEAREST LIBERTY MUTUAL OFFICE
IMMEDIATELY If THE ACCIDENT INVOLVES ANOTHER
OCCUPIED VEHICLE, A PEDESTRIAN, OR ANY BODILY
INJURY OR EXTENSIVE PROPFRTY DAMAGE.

tOtATIOPENVMSER

LOCATION TAW PARCH COI R

REPORT NUREER

I.
POLICYHOLOER

NAPPE iPtEASE *Amin 1 POLICY NumCA

illAO0Alc3 Il SHONE

or .L AOORESE ZIP NONg

IAT

2
POLICYPIOL 0E11

VEHICLE

MAKE vlAii UdotL trCENSE PLAT* NO

to/Hu:141NR tsfiCAILON PRI

'AAA

ARE yogi MAKA40 A CI.A141 URGER
cowsicom ipdsuamicit

Die
*HERE CAR CAR OE MEW

TS OAMAGio

3.
OPERATOR OF

POLICYHOLDER
VEHICLE

t4A.A? AND Ao0AESS smolt

m'vaksLic}"" "O OAP& OF OATH

0.17E-0 AtIoiont-ss

EVEINE$3 0.40.1-7----

co*
PHONE

4.
PASSENGERS OF

POLICYHOLDER
MIME

NAPA' AND ilsoms p.olo

111.

OTHER

1

VEHICLE
OAPRoPERTY

INVOLVED

omit* F A ooRESSANbionoNt

:1A' CA oaAt Atto /tot toCtoto ATE NO REIM ' ILK CAARIA

ft. tune Ut VEHICLE014041

NATURE ortht Aut Or Klt EMAN-VEMICLIF

AROUSE ANOOHORE

S.
OPERATOR

AN 0
PASSENGERS

OF OTHER
VEHICLE

AA

ALLENcLo AD-puss ANLypHoNt

ma(mAgi Aogoess A NO mold

?
101110110

NAME AND AOLIAESS milsolT

40stit At *MIRE laid N RASE OP DOC 101

AMA' ANA Apoliti5

.-
$t. AA V

NAMi OP eoz"PERSONS

--
og)So. ?AL YMERE TAKEN

...I AND.00..gis ..,,..,

HOINTAL RHEA' fAAEN NAME Of ape )*

OATE. TIME
PLACE

fiat 0.61

ONA

Nat oF ACCIOW VCAET LOCATION OP ACCIDENT ON Ott STREET COT Sian

outwit/0 TO POLICE' POW STATION

0 veS ONO

sitONTtO to pan motOtt
CS tuottut
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STATE OF HAWAII

DEPART/41NT OF IDUCATION
I. O. ROA ASSO

MAHWAH. MAIMAH 'OHM

August 8, 1978

CHARLES a CLARK
SUPERAIT.40110

T 0 : Assistant S perintendents 6 Oahu 'strict Superintendents
tar

F R 0 M: Harold K. Fu unaga, Acting Assistant Superintendent
Office of Business Services

SUBJECT: New Fleet Insurance Policy

The Liberty Mutual Insurance Company will be the insurance
carrier for the State's Auto Fleet Insurance program until a

111
change is announced by this office.

Liberty Mutual is located at 190 South King Street, Honolulu,
Hawaii, 96813. The telephone numbers are:

I

537-6921 Office Hours 8:00 a.m. to 4:15 p.m.
537-6928 After Hours

The insurance company emphasizes the importance of prompt
reporting of all accidents involving State vehicles regardless
of cause or atilt. Let Liberty Mutual Insurance Company deter-
mine the liability of each accident.

In case of an accident on OAHU, the driver and his supervisor
should be guided by the forMing procedures:

1. Driver should use the accident report card and fill
out the details of the accident at the scene and
give it to his supervisor promptly. He should re-
port personal injury or serious property damage to
his supervisor at once by phone.

2, It is the supervisor's responsibility to report the
accident immediately by phone to the claims department
of Liberty Mutual.

1/73, 9/78 XIX-12 119
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Assistant Superintendents & Oahu District Superintendents
August 8,.1978
Page 2

3. Written report must follow within five (5) working
days using standard accident forms furnished by the
Office of Business Services. Send the original to
Liberty Mutual and two(2) copies to the Office of
Business Services.

The limits of liability of the State's Auto Fleet Policy
are:

1. Bodily Injury Liability - $300,000 per person

2. Property Damage - $50,000 limit on each accident.

General coverages of the policy are

1. The insurance company will provide bodily injury and
property damage liability insurance for the protec-
tion of the officers, employees and other authorized
drivers operating vehicles and equipment owned by
or operated by the State, and such insurance will
include non-ownership and hired car coverage.

2. It does not provide physical damage coverage for
collision, fire, theft, or comprehensive loss.

3. Whenever it is determined that the other party is
at fault, it will be the school or office's respon-
sibility to see that the other party or his insurance
company pay for the property damages incurred on the
State vehicle and also recover for medical and lost
salaries and wages. Assistance will be provided by
the Office of Business Services in this respect.

4. If injuries are sustained by the State driver or to
employee passengers as a result of his negligence,
medical benefits will be provided under the State's
Workers' Compensation Law.

5. The general provisions and definitions of a standard
automobile liability policy shall apply; and coverage
shall be provided on an occurrence basis. In addition
to limits specified, the policy shall provide all
benefits required under the State of Hawaii "No-Fault"
Insurance Law.

6. The insurance company will pay, in brihalf of the State,
all sums which the State shall become obligated to
pay, and to defend any suit against the State alleging
such injury, sickness, or destruction, and seeking
financial "Damages" on account thereof.

4
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7. The words "owned automobile" shall mean a passenger
or utility vehicle or trailer owned, non-owned and
licensed by, hired, leased or rented in the name of
the insured, the State of Hawaii.

Driver Education Program

Additional coverages are provided for Driver Training
cars. The pertinent provisions of the State's Auto
Fleet Insurance policy for Driver Education cars are:

1. Bodily Injury Liability - $300,000 for each person.

2. Property Damage peroccurrence- $50,000.

3. Comprehensive coverage - (no deductible)

4. Collision coverage - ($50 deductible).

Attached is a copy of the accident report form on which the
written report of every accident should be made. The form will
be distributed from the Office of Business Services to all of
the District Offices and the Office of Library Services.

110 Please direct your questions on the fleet insurance policy to
the Procurement & Distribution Office, Office of Business
Services by letter or by phone---call 732-1443.

HKF:TT:aw

Attachment
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AUTOMOBILE ACCIDENT REPORT
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FUEL ECONOMY INFORMATION

APPENDIX 27

STUDENT DATA SHEET

I. TIRES

2. SPARK PLUGS

3. AIR CLEANER

4. AUTOMATIC CHOKE

5. IGNITION

6. BRAKE DRAG

7. BIG ENGINE

8. POWER EQUIPMENT

.10.11....mt"1..mr,por

Underinflated tires make your engim wort harder to move the car. Check your
tires for proper inflation at least twice a month.

Dirty and worn plugs waste gas. Clean and gap y.:)ur pl s every 5.000 miles.
Replace your plugs every 10,000 miles

A dirty air cleaner acts as a choke and _asses your engine to burn more gas than
it should. Replace the air cleaner every 12,000 miles. Under dusty conditions
replace it more often.

An automatic choke that is set too rich wastes gas. Your engine should run evenly
when it is first started. If it runs unevenly, your choke could be set too rich. Service
the automatic choke once each year or when you suspect that it is not working
right.

Burned breaker points prevent your ignition system from operating at peak
efficiency. Service your ignition system every 10,000 miles.

Brakes that drag when you are not pushing the brake pedal waste power. When
your car is on the hoist being serviced, check to see if all wheels are turning freely.
If not, have the brakes adjusted.

Big engines burn more gas than small engines. When purchasing a car you may
want to consider a small car, but remember your vulnerability in small car crashes.
Take it easy with the big engine. Surprisingly good gas mileage can be obtained with
a big engine if you accelerate slowly.

Power steer:ng and air conditioners require more power and cause the engine to
burn more gas. If you are selecting a car for maximum economy, it should be with-
our power accessories.

9. HARD STARTS Hard starts waste lots of gas. When starting from a standstill in traffic, allow more
time to get speed up to cruising speed.

10. RACING THE ENGINE Racing the engine while standing also wastes gas. Let the engine idle normally
while you are waiting in traffic.

11. SPEED The best gas mileage is realized when driving a steady 3U. Mileage drops off as
speed increases. By driving 60 1 stead of 70 mph on the highway, a 15% gas sav-
ing can be achieved. Driving 50 mph will save even more gas.

Kicking your car into passing ger; and accelerating full bore burns lots of gas. Try
to pass in an area where you have plenty of room and can accelerate gradually.

When driving in traffic, look ahead and try to predict the next traffic light. Avoid
driving in spurts. Try to maintain an even rate of speed.

Avoid letting the engine run while you are parked and waiting for someone or for
some other reason.

Slow down in advance of corners, stop signs, traffic lights and other situations that
require a stop. Hard braking indicates that you are wasting gas that you spent to
put your car into motion.

12. PASSING

13. TIMING

14. IDLING

15. STOPPING
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STUDENT DATA SHEET

16. SAVING TIME

17. NERVOUS FOOT

18. HOW MUCH

By driving 70 mph instead of 60 mph on the highway, you can save only 7 minutes
in a 50 mile trip. When you drive fast on the highway, you are trading gasoline
for time. Which do we have the most of?

Check to see if you arc working the gas pedal when you drive. For best gas mileage,
hold that foot perfectly still unless extra speed or power is required.

IS THIS TRIP REALLY NECESSARY? Have you tried bike riding lately? Try
to combine errands into one trip instead of two. Form a car pool if it is at all prac-
tical.

19. HURRYING Hurtying burns gas. Always allow enough time to get to your destination so that
you will not have to hurry.
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MULTIPLECAR RANGE PLANS
APPENDIX 29
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