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Desxgned for program managers and

teacher/recru1ter/counselors (TRC's), this handbook pr0vxdes

information on Brevard Community’ Coiiege s Adult Basic Education

(ABE) Outreach program. First; background information on the ABE/TRC

concept is presented, xdentxfyxhg the major functions of the TRC as

counselxng through door-to-door contact, conductlng outreach classes

in community buildings near the cixoﬁtg\to be served and providing

an informal instructional environment suited to adult learner needs.

The next sections present information on the development of the  ABE

Outreach program; needs rn sett;ng up an'  outreach program;

characteristics of a TRC; staff training needs; and potential
problems Next, suggestlons are offered for locating and orlentxng
TRC's: Then,,gu1de11nes are presented for the TRC, iftcluding a =
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ADULT BASIC EDUCATION
TEACHER - RECRUITER - COUNSELOR

2 N

InrRmiyn10N:

Brevard Community College fuses Adult Basic Education Grant funds to

iy 1 == .- g a e 7, . ,@,,,7 e S - .
employ Adult Basic Education ffeacher/Recruiter/€ounselors (TRE): The major
objective of the TRC position is to-assure every opportunity is given to

eirolling Level 1 (grades K-4) adults into ABE Outreach classes and classes

offered at adult centers. This concept was developed because traditiona]

education; therefore, they require special efforts for identification and
s . . § .
recruitment into ABE programs.

In order to overcome these barriers, the ABE/TRC concept was created with

* the following components:

° counseling through door-to-door contact, .

S outreach ABE classes in community.building near the
clients ta be served, <

° an informal instructional environment suited to adult
learner needs.

Door-to-door counseling provides identification of prospective clients as well
48 N opportunity for e teacher/counselor to discuss educational programs
available .within the community. As trust is built between the TRE and Client;
recruitmeﬁt into an-outreach class is probable;~whereas, this person. usually
would make no effort to obtain further learning. Because the caqhséibf is

!
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aboul tacing the "unknown.' " By creating outiveach Classes within the commu-
Hilies where clients have easy dccess and providing a “learhing environment

¢

[edrners are more respoisive to adapting Lo lTearning and growing.

- - - ’;‘ S s ,,77'”,77‘7 o B o T P -
Outreach ctasses afford the opportunity for ABE students to prepare

themselves tor eventual enrollmept at adult centers. Once students overcome

many of their fears and experierce success in learning; they are counseled
about fiore advanced programs of study; whether vocational training or earning

a high school diploma. The TRC accompanies these learners to the nearest
Adiilt céiter; assists with placement; interacts with the iiew instructors, and
blans learning activities until the adilt feels comfortable with the new

oiivironment. The TRE werks with adult center instructors -and helps with
f :

tollow-up on dropouts; arranges tréhSDOPtqtion, child care and provides

coynseling to solve personal problems or -makes referrals to appropriate

L »

community agencies for such counseling.

§ : . ) Lt - X :
velated referral programs to promote publicity about all adult education:
e :

opportunities. As a result of the TRC's efforts, adult t@htérs experience

31006/d¥222g . -2-
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BTREACH T1ACHTR/RI CRUTTER, COUNSELOR CONCEP]

DLVE LOPMEN ' NG

In response to the federal Addit Education” Act, 1978 -dnd the .f lorida

Cstyte Pdan tor Adult bducation; Adugs ‘Basic Educatlon Grant fUhdS are used

L R S ¥ e vt
primatily  to providé educational” opportunities for Lhose adult% dCthVlng~

academically below the 4th grade level.  Second; pkibkity 19 ~given to those

adults perferming at- 4th=8th grade level. Adult Basic Educathh funds are

expendod indirectly to support promotion of high school completion, but not’

for actual instruction of stUdéntsf
Adult education programs are generdlly organized at public school sites

v

o at community colleges. These programs function effectively to meet priority

'S
o -

- Lituations may have implications for this hoh—pariiéibéiiéﬁ by Level 1 adults:

L. Level 1 (kW) adu]ts are the Jleast educated and remain hidden in
communities. They do not read?]y admit their Tack of education and go to

gréat lengths to avoid situations which reveal undereducation:

‘

27 Level 1 adults are fearful of traditional schooling institutions where

they experienced failures in the past: School buildings are p]aces they

. avoid. Many times these people are parents of children experijencing the

s afie fallures and because of their own underedueatlon they see no value

i encourag1ng their “children to stay in  school or to achieve. They
the1r Tack of basic skills will be discovered. "They are often suspicious
of “the .schools’ and their children are most’ 11ke1y to be hlgh school

drop-outs:
\'77‘7 7 7 7 o o

Because adult centers are usually located in_these same school _buildings,
no matter how diligent; actual enrollment of these people in ABE classes
is minimal.

3. ABE classes offered at adult centers are taught malnlyrfbygrpargft]mg
instructors. °‘These instrictors usually teach in the day school and are
hired for specific cTassroom hours. There is little time to do follow-up

and outside the class recruitment and counseling. Training for ABE

instruction is lacking with these teachers. One cannot assume that
because an instructer 1is successfu\ with sma]] ch1]dren or high school
level students; hé/she W111 be able to walk in to an ABE c]asi and use

> and 3; Kowever, the impact on priority 1 has been minimal: The following

~



Adult centers have otten dailed to pravide o counseling and placement

program which assures ecach adult will be guited to a elass or teacher
Adult centers areg becoming Qéfv and more RNdernatlve high schools tor
students aged 16 ta 19,  As result, attitudes~ot the staff rétlect a
typical "high school” accommodation. lhé older adult teels uncomfortable
in this setting; especially those who are Uhdéf@dﬂtdtéd.

o

Statt development. is neglected tor part-time ddilt education teachers.
his 16 hot alwayss the fault of adult centers. It is difficult.tg find
time to traitn tedcheérs en masse. Adiult centers need to pPOVTﬁé'mbré
orientation %O‘,I(NV at the beginning ot each term for iiew teachers and
occasions tor "rap sessions' to resolve problems. ve]ated tg nedting adu]t

learner needs. [t Seems appropriatée to tequire adu?treducatlon teachers

to have a minimum of 6 hours prior training beftore being hired as an
inGtriuctor in the adult prograim. Teachers and admlnwstrators are in need
ot a minimum Of 6 semesté' hOUiS i dduit ediucation, specifically, adult'

M

{LOOKING FOR SOLUTIONS: | 1

1
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Since Level 1 édU]tS are reluctant to attend adult centers, outreach
classes are set up 10 churches; community recreation buildings, or store-
fronts. These classes are located close to or within the targeted commu-
nities.

Singe Level 1 adults generally have feelings of inadequacy and are often
distrustful of ediucdators, Gutreach Teacher/Recru1ter/Counselors are
employed on a part-time basis. | The dual roldés (teachers & counsglor)
allogws for 4 person who 1is knowledqeab]e of the unigue needs of . the

clients to be served. This person has training wh1ch prepares him/her to

do a special kind of counseling and also be an instructor in basic skills
educatlon

Once Level i adults have advanced 1n their basic skills to Eteved 2 and

become more self-confident, they are better able. to adapt to a)regular

ABE class ‘held at a nearby adult center. The TRC accompanies the students
to the new class; assists with placement;.and stays with the adults until

a comfprtable environment has been achieved.

§

N
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“The "TRC works closely with the staff at adult centers by assisting
with  publicity, referrals, counseling, placement, and assessing ABE
center instructional needs: the TRE is called upon to follow-up on
class drop- outs and help set up new ABE classes: This person's role

is further .extended to working - with clients - in need of
;gqggpgftﬁtlon child care;, and referrals to community service

agencies:

The TRC promotes programs through community service agencies, the
media, pos;ers, speaking engagements to churches and service clubs;

etc: Major recruitment,; however, _is conducted thr0ugh door-to-door

counsceling: Although teve] 1 adults are the primary targetkgrgup,
TRC's

adult centers experlence inecreased enrollments due to the
pfforts: a 7
,,,,,,,,,,,,,,,, S o , \

The TRC encourages those adult Jlearners participating in. the ABE
programs to become recruiters. Special awards and recognition are
given these students. Satisfied ABL students can prove the best
resource for enrollirg new 1é§rners

area. It is important that the outreach program serve as feeders to
adult centers and that the TRC is krowledgeable about teachers and
their instructional programs. By continually interfacing with the
adult education staff, the outreach program does not become .a
separate entity, but rather a:liaison to the adult center progra

p

" The TRC keeps close contact with adult centers in his/her service
s “‘L}
N



SETTING UP THE OUTREACH PRUGRAM  NEEDS:
ATulI-time statt person is Gsidal by employed Lo overses fhe Adult Basic
diicat ion pirograim.  THis porsoi ©is tidditiond 1y réterred to as the " ABE

Covrdifiatar. " The ABE Coordinator's duties dre generdlly to:

1. witiLe aid moiitor the Adilt Basic tducdtion Girant.

S interview and recommend hiving of ABE leaLhPI/RECYU]ter/COUHSG]OFS

3. provide inservice training for ABE/IRC'S and ABE part-time instructors.

4. aversee the totdl ABL Program at Outreach Centers and adult centers.

. coordindte program promotion with community édéﬁpiésr institutions; and
< the community at large.

. dvvvlop proyram publlCIty (tlyers p05terb other medla) )

/ woik with ABL 1nstructors aid ddministrators to develop viable programs

at adult center
S conduct needs doﬁ?%ament% related: to staff devplopment and qtudents
4 recommend and order ABL instructiomal materials.

[{ACHER/RLCRULTER/COUNSE LORS L IRC' 5%

IRE'S dre very special people and not easy to find. The success gr
tailure of the:outreach program rests on the selection and trawnlnqioffpeop
suited to the needs of the Lavqeted qroup Since this is a part-time pos1t1on
amdd both daytime and. evening hours must be available; restrictions in this
area are often prevalent when looking for just the r1qht people. The follow-
ing duties and characteristics of a [RC are suggested:

LHARALIERISIICb IO LOOK.FOR - The IRC: S

1 x , :
§blétted from the area/community to be served. (Important * for
;aC(PpLdHLe) .

A
- Qb)lltv to meet. and communicate with people from all socio-econemic
'Ievel5 ‘ ' ‘

3 Bisplays self-coiifidence with demonstrated leadership abilities.

4. Active community involvement demonstrated (i.e., served on Housing
Authority Board or other community agency involvements). .
5. Has a high school diploma with some *community college courses or
ontigu1nq education course work. Has shown an active desire to grow and
learn by seeking out these opportunities.

ho Has a minimum of 7 years experlence n a Jub with good recommendations

fvom employers: RN
7. Has had experience in instruction (1:e:; church, volunteer tutor; etc:)::
i N .
£31006/d1222g - -6
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9. Receptive to taking directions and training for new roles. A
. 10. Demonstrates empathy for others and a commitment to the ABE Program:

STAFF_TRAINING:

A necessary component to creating an Outreach Teacher/Recruiter/Counseior
program is pre-inservice training. Usually. a minimum of 8 hours®is required
before a TRC assumes duties in the field. Attention is given to adalt learn-
ing theory, administrative procedures, adiult program éiéﬁéhts{ class mahégé:

activities, and make any necessary changes in strategies. New [RC's can be
assisted greatly by having on board a TRC who has had past experience in the
field: This person oversees the first month's activities of new staff members.
TRC's are required to observe and work as "teacher aides” in ABE classes
before attéiﬁptﬁig to teach a class:

Frequent statf meetings during these early days are important to the

IRC's aiccess.  Counseling and recrditment of ABE students can be a difficult

vigor of the TRC's activities. v

A TEW PROBLEM ARLAS NEED 10 Bt MENTIONLD:

TRC's can come to this position displaying initially great enthusiasm and
beliet in the concept.  However, after a week ov so in the field, the tol lows
ing weaknesses hegin Lo appedr: -

B3 10067d1 2274 ' /7 .



. I TETRE! Cotinse b et Vo BN {icir - fn’ii\.(] hat o1 ot
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LG dgement This happens only o aboeat 00 U0 Lh% ot contact. made and

cuald not be considered 3 constraint,

ame pecple become belligerent amt try, to put the TRC un the deétensive.
Papeciandby g thrs o true when the Uwrong ' o dour has been tapped. It a3

evaen who has a4 diploma 1< tord about the plogram before hiaviag the
Ghpertur ity e Sdy Seoer resents being isked; hesshe ma, respond in 4

TeUgat o e wdy The TRo can ammediateld Tead intu d discussion dbout mure
W anced poragrdms ava s labte 3t the communit, college or thdnk the peraon
o TS her thme and move or Winiing this perseh ouvr to dassist o the TRC
Dordentitying those people i the community- o nedd ot dault coucation
M, be anotrer tacteo, TR S never get oo the détensive die try to

sty thetr position,

oL e tame consuming dind the wedther i hot. getting oo dnd out ol
oo o wdlking o gredt dediocan drain o d persan’s o eneryy . especidlly, ot
care ot the above mentioned situdtions ooou The TRU midy need 4 stdt!
woocdon where  cnMdring intormition  and conterns priur, Talking .bout
Gocrtae proeblems Wit those more experienced, can belp o renew determing-
Tt e Others &Ho CLive bieen an the teld rorod longer period

Hiogy tave helptud o sotdtions,
ES

, RO T e told ot the Sero seginning, 40 this s resemphds Ted many
Tl whieho running dato problems dnd teeling letdown ociors; ca’l o the
At cooridroator or o 3 cellteague oo the theld Problems ~houid net be

iowid to tester

e ABE (oonrdimdator needs to o be Moo top s ot all gatreach acthivaties
T peecson e witho the TRC to help et op oatreach o lasses and antro-
. fooies e TRU to ke people who wi DD help with contact s Frequent calls
t thic TRC with ome etcourdgrong remark can help Vit to newly
Seierediet it riedic h Ttk o an e henet ol Mike- wure that notroos

Co i mited fve dpproprdte ged ogoarbable tor une
7*"HWNAV;, v aidl o rode ot Trecranter coanelor o ereaary betore
[ ;mlw G et Can hv‘wmp|u,ud Recru tment onvolves drscoservng whers
G e gt ce et e Tocated hietore tappang un door s CUCT e,
e ctben a4 o ated with o how o much o antormatron b known about the
Poeat ot the bt 13.\1, cuchoaey name, maratal o tatun, oumber ot
fog TETER goereral s edacat ran level Hetal ly, thi Pttt i P
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~wh, the visit is being made: He,she explains immediately that this is an\
1i¢ t oweducatzon program and not a community agency to he discussed. The

TeCrumeeT s Courteous  and not condescending,  critical, or ever: on the

adefensive A  friendly non-intimidating approach works best. The TRC is
‘é7iwnf‘ 4 product  education. "Arguments" are well thought out and pre-

WRtEr with sathusidsm. [ the person doesn't want to talk right away about
ciucdation, but ;ééms troubled ‘or wants to vent feelings about other concerns,
Cee TRC iatens and verbalizes only when necessary.” The TRC doesn't appear
werdanxiods to Jump to the Subjétt at hand. Lleading into the discussion about
AE Utten cclurs when dimost ready to leave. The “Counselor" rale begins
mmed s ately upon gaining the interest and confidence of the client. D
“lounceting takes time It is guality rather than quantity that the IRC
Teeke o recrgitment counseling. A Iotlof iistéhihg ahd‘obéérvihg takes biété
With 4 rrospettive ¢lient Bpiorp being able to even tackle the 5ubjéct of
educdtens s may tuke 3U minutes to an hour in many cases.
One other pornt might be made. The TRC doesn't go overdressed or wear

Coromueh dewe iy Comtortable shoes and dress for the occasion is necessary.

LECvE T
N AT
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TRC PRE-INSERVICE

DO YOl LOCATE PEOPLE SULTED 10 THE ROLE OF TLACHER/RECRUITER/GOUNSELOR?

Determine the communities to be targeted: Find out: who the community

leaders are; @iDéCla]]y <those well-respected: Make an appowntment to
“discuss the program wl%h these people and ask their assistant in finding

people who tit the TRC job description:

Anotrer resource can be community :agencies. A call to the Famjly Counsel-

ing Center resulted 1n an excellent referral who had had experience in

wocial work. Also; contact school principals who have schools located iA
or near the targeted communities. A new TRC was discovered through this
method.  Thic person had done volurteer tutoring in the school:

[t 1s best not to "advertise" this position. Seek out people through' the
ihu e suggested methouas. It you have a IRC already on board; use this
person to dassist you in I]nd1nq those other "right' people for interviews.

[t has been tound locally that women are more suited to thiS,pdSition A
man _ knocking on @ door has less chance of getting entry. This 15 espe-
cidlly true it women are the prospective clients. However, an older
retired man with thé right gualifications can be stccessful it working in
thi canipdny of 4 woman TRC.  The man could also set hours for recruitment/
counseling during the eveninhg, whereas, a woman might be rveluctant to
visit certdin communities during evening hHours.

ORIENTATION :
I - Reaid the "ABL Teacher/Recruiter/Counselor Guide" and determine
Pty position s rlqht fur you. )
C - Stady caretully the "TRC Job Description'
3 - baamine the rquirements for DATA COLLECTION
i focrarter's Rupor@'” )
V Recratter's Time [foq :
Adult tearner FollTow-up Farm s {
al How to Complete a "lTravel Vouchep" !
4 Forst Staft Training Session
| Review [tems in Step |- 3 tor clavitication
' Characteristics ol Prospective Clients,
] Recvurtment Techmiqgue:
gl Cotinee L iig 1o g
) Adult Learning Theory
i Motiviat ion ) ) ) o ) )
/ What to expeot i the tield-problens/solut toney

¢



Step b -

Step 6 -

Step 7 -

Step 8 -

Step 9 -

Step 10 -

3 1006/d1 2724 | - 17

Study Reference Materials

1. Complete "What is APL? A Teacher Tralnlng Competency Module
2. Read/study "Adult Basic Education Handbook"

3. - Read/study reference materials on adult literacy; teaching
adults, adult program offerings. _ i
Second Staff Training Session -
&

1: Film: “I]l]teracy We Can't Afford it" .
2: Blscu551on and Prob]em Solving related to Step 5 references

Comp]ete Observatlons of ABE Classes at Outreach Centers or Adult
€enters

i. Observe experienced TRC working in the field

2: Visit adult centers (usually with ABE Coordlnator or Experienced
TRCY for first visit

3. Make personal contact counseling with a minimum of 5 perspectlve
students

4. Visit with community agencies and-other possible resources

5.  Seek out sites for holding ABE Outreach €lasses

1. Problem Solving - Discussion of Step 7 Activities
2. Plan a program of individualized instruction for a student

based on diagnostic testing

Review specific programmed instructional materials

3.
4. Examine different dlagnostlc/placement tests
5

Role playing - interview techniques

Set up an ABE Optreach Class 7
4
1. Based on experlence and tralnlng you can now set up an outreagh
class. In some cases, you will continue as a "teacher aide" for

an ABE class offered at an adult center until comfortable with

the instructional program.

2. Continue with intensive recruitment/counseling in targeted
, communities

3. Make contact eac% week with adult centers

4. Assist as needed with recruitment of students for adult center

ABE classes. Recruitment into other adult programs (i:e:; high

school completion; G.E.D. preparat1on) can occur;

Be prepared to make presentatlons to groups who have contact with
pros pect1ve clients. (Check with. ABE Coordinator for references

betore making presentations):

Ajways carry proqrdm flyer and posters with you when worklnq in

the fiald. Distribute freely! teave a flyer with each pérson
contacted.



“Step 11 - Staff meetings are heid every two weeks. Bring...:

- Problems & ideas -

Needs, instructional er other.

RECRUITER CONTACT SHEETS

- ADULY LEARNER FOLLOW-UP FORMS = | , ,
- RECRUITER TIME LOG & Mileage (last week of each month)

Vo

Be sure to call the ABE Coordinator for assistance as needed!

.

|
Fod
1 HEAR AND [ FORGET:
LL [ SEE AND | REMEMBER.
I DO AND 1 UNDERSTAND:

Chincese Proverb

A Teachier Affects Fternityv;
NGO one can tell where his/her

enf Lienee Stops. (Henry Adums)

-~
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GUIDELINES FOR THE TEAéHEP RECRUITER/COUNSELOR

The following: discussion is an excerpt from a Spec1a1 Defonstration Progect
1978-79 developed by _the North East Florida Educat1qn Consortium/Teacher
Education Center._ A few additions- have been added based on experlence5\1n
Brevard County. This is a more detaﬁled description of ideas that may have

already been discussed.

?)EiiédNAL CHARACTERISTICS AND SKILLS of .the TRC

As has ben mentioned, the ABE TRC i¢ a "special type* person, for he/she must
understand the people, their problems, attitudes, interests, and desires. The

following m1ght serve 3s a very basic set of persona] qua]1t1es which should
be 1nherent to the recruiter/counselorn:

1. EXHIBITING A SYMPATHETIC AND_.UNDERSTANDING IMAGE - The ABE client, due 'in

part to a.general lack of education , is typically faced with a bqttery of

persona] and professional blockades throughout his/her Tife: Fa1lurFs

continuously manifest Subsequent failures until it is a common ingrediient

in_his/her da11y 1ife. In many instances, a feeling of 1nfer1or1ty and

often "dumbress" begins to saturate out]ooks on 1ife: 'The personal

problems begin to seem insurmountable until a. fee11ng of helplessness

becomes the dominait force within his/her 11festy5

As a result, the ABErcl1ent often likes to verbalize his/her prob]ems
The understand1ng recruiter/counselor can be a key figure by becoming the

"sounding board" for such negative frustrations. By exhibiting a sense

of understanding, a feeling of closeness and trust often evolves, which

fn turn enables actions to be taken which will involve this person'1n

planning educational strategies to improve his/her 1ifestyle.

. BEING RESPECTFUL OF THE ABE CtiENT - As previously mentioned, the ABE

client often has many pergonal and professional blockades throughout
1ife. He/she might even be fearful of and intimidated by the- thought of
a classroom -environment. Negative connotations of education due to

* previously uonsuccessful public education experiénces go a long way 1in

expla1n1ng such ‘fears and reluctance toward seeking further educational

gxperiences: = . -
-~ g

The ABE recruiter/counselor must bé respectful of, those individuals he/
she meets: Sueh respect fnust beé for 'the person as an individual and a
human being; for the client can always sense an absence of respect
through the mannerisms; facialg.expressions; verbal expressions, and
gesturesgof the recruiter. Py ' 4 . :

[he recriiter mlqht do well to° seek ways of comp]1ment1ng the client:
tveryone 1ikes to be told that he/she is dressed nicely, that the hair is
well groomed, and that his/her house is neat and clean: This® he
cl-ient build confidence and trust in himself/herself, as well as 1in the

vccru1te

3. EXHIBITING A SENSE OF HUMOR AND PATIENEE - It Hé§<ﬁziéh been said that

"laughter.is the universal language:" Everyone loves a laugh and every-
one understands laughter: Anxieties and nervousness are reduced in the

831006741222 . - <13- }
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pvesenae of 1aughtér result1ng in a more trusting and respectful atmos-
phere within which further tommunication may occur:

PATIENT. 4. above all--pat1ence' It takes a great deal of time to gain the
trust aﬁ% respect of péople. It takes even longer 'to get a commitment
from them to attempt to improve their lifestyle. Even thep, such commit-
. ments have to be continuously reaffirmed through follow-up visits,
¥ encouragement, and assistance.
UNDERSTAND + RESPECT + HUMOR + PATIENCE = A NEW ADULT LEARNER!

—

RECRULTER TRAINING T1PS FOR A SUCCESSFUL PROGRAN e

-

[t is essential that a recruiter be highly trained prior to the,initiatiop of
any recrultlng program This wiTl gassure you of a successfu) recruiting

endeavor { .
PRIOR TO BEGINNING, IT WOULD BE WELL TO KEEP THESE POINTS IN MIND:

- Keep your OBJECTIVE foremost in your thinking.
- Be sincere and honest in all you do. BE YOURSELF!
- Become knowledgeable of the OFFERINGS of the Adult

5 Basic Education program, with basic information

- ~ concerning the content of these offerings.

- Be prepared to EXPLAIN THE PROGRAM as completely as ’ \

possible: Don't hurry! This could take at least

’ 15 minutes per family--often times more!
- WEAR APPROPRIATE CLOTHES. Be clean and neat, but not

overdressed.. ’

- KNOW YOUR AREA to canvaSs. This will prevent overlapping
with another persoh ’

- Be informed on the LOEATION of the Adult Basic Education
classes:

- ATTEND A CLASS IN ABE prior to recruiting:

an 1nadequate manner.
1

DURING YOUR_ VISIT USE A COMMON SENSE APPROAC# BY ADHERING

TO THE FOLLOWING

- DO NOI ENTER the home 1f the tlm]ng appears to be wrong'

to the potentlal adult learner
- TELL the perSon the REASON for your visit. N ]
~ SAY the person's NAME as often as possible. This shows .
a personal interest. b
- ATTEMRT to 1dent)fy with the person s concerns BE

UNDERSTANDING! TALK about things that are meaningful to
the potential learner:

§
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AFTER ESTABLISHING A GOUD RELATIONSHIP WITH THE PERSON, GIVE THE NEEDED
INFORMATION ABOUT THE PROGRAM. EXAMPLES ARE:
- - Pescribe the adult preogram: Hand out a flier which may have been
U developed. (Exp1a1n what the f11er says: You may be talking to
\ i a non-reader.) . '
Al] records are. CONFIBENTIAt’
THE PROGRAM IS FREE!

such as _ soc1a1 security, etc.

BETTER .JOBS may ®e _obtained_as result of fli1ng adult course.
NEW FRIENDSHIPS ARE POSSIBLE! o

Adult Basic Education CARES ABOUT TRE LEARNER and MAY BE the
beginning of a MORE_REWARDING LIFE!.

BENEFITS may be realized in the FUTURE as well as. 1mmed1ate]y
CLASS PROCEDURE is different from "regular schooling."
iAttendance'1s not required for every class, etc.

There is a friendly relaxed atmosphere.) -

- OTHERS HAVE BENEFITED FROM CLASSES! TELL HOW!

—
[ N A

1ot

BEFORE LEAVING THE HOME; BE SURE THE PROSPECTIVE STUDENT HAS

SPECIFIC.INFORMATION;, SUCH AS:

- He/She- kriows WHEN AND WHERE THE CLASS BEGINS!

- A card has been prepared to introduce h1m/her to the teacher

(You may want to go with the new student to the class

and stay with him/her until comfortab]e)

- The student KNOWS THE TEACHER'S NAME.

- The student FEELS COMFORTABLE ABOUT MEETING THE FIRST CLASS!

- The student KNOWS OTHERS who may be attending the same class
if names are available.

- The students FEELS THAT YOU WILL ASSIST if help is needed:

AFTER LEAVING THE HOME, ATTEMPT TO ANSWER THESE QUESTIONS IN
WRITTEN FORM: | _
What is approximate EDUEATIONAL EEVEE of the adult?

What DEGREE OF INTEREST was shown?

What EAN YOU TELL THE TEACHER ABOUT: HIM/HER?

BID YOU HEAR THE NMMES OF OTHER PROSPECTIVE LFARNERS

MENTIONED? DID YOU~OBSERVE ANY IN_THE HOME? _ ;
HAVE YOU RECORDED ALL PERTINENT INFORMATION?

ESSENTIAL INGREDIENTS TO REMEMBER

[T I I I

FOLLOW-UP! The adult learner may not have attended the first class.
CHECK UPT  Go to the class to show your interest in the adult learner!

HAVE ONE PERSON IN CHARGE! This will avoid two recruiters going to
thHe same area.

831006/d1222g : -15-




) _ ) [HE. TEACHER AS RECRULTER

(Tﬁéfo]iQWngréfé égﬁéf@tsVfﬁéﬁ”LjﬁéféﬁyrEadéét?dﬁ for Adolescents & Adults
by Edwin H: Smith; Florida State University) ‘

ﬁhem "Ability to recruit is related,to ability to
hold- students once" they are recruited (Smith & Mason,
1965). Teachers in Adult Basic Educatmn shoutd be
experts in_the recruitment of students. Time should
be spent in learning about the community and in.

ment of stiudents. -

A few thlnqs the ABE 'éé" 3N should know

1. THe total population and the populations of ethnic groups.
2. The number of unemployed and the reasons for unemployment.
3. ‘The industries in the area.

i 4. The economic outlook for the community:

5. The community poverty pockets:. -

3

7. The crime rate and the types of criminal acts most frquently comnitted.

6. The public health and welfare services:

.

g: Governmental agencies and services (a section of this manual includes

several of these agenc1es especially on the local level,; for both up and
down county)

10. The fétiéatibhal_fati]itiés of the Cdﬁﬁﬂhity.

\ L
r 2222
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' ' 4

)

1.

10.

11:

12.~

13.

14.

15:

17.

.-

- . A AU
TECHNIQUES FOR RECRUITMENT

CONTACTS WITH:

Exiétipgwsg;jai agencies e.g., Welfare, Department of Employment, Parks

and playgrounds, etc.
“Local community organizations.

toca1 social clubs.

Loca] schools. Try to get the adm1n1strator or key person in the school

to serve as a 1lalson Send fliers home with students, including complete

information about the programs, -and attach an app11cat10n form. Be

specific as to whom to contact for further 1nformat10n

Local 1ibraries: 5

Local radio and T:V. networks. Use students as much as p0551b1e (Tfy
to make arrangements with mass media at least two weeks in advance.)

thé] Cdﬁﬁﬂhity; city; and th?bW-éWéy newspapers.

Local industry.

Local stores, especially grocery stores; supermarkets, drug stores; and
snack-stands.

Housihg projects.” Consult with internal club or its equ1va1ent and get
them to recruit for you. Try to get them to attend. Ask manager to send

flier home with all necessary information ahout the program. They cou]d

1nc]ude it in the1r rental statement or refer to fliers verbally as
renters come to the office. Jl'\

-

Churches Some may use studemts-to give panel discussions. Send fliers

and brochures home. (Use ABE students for panel):. . X
Surveys--Volunteers and/or paid staff.

Keep counselors; teachers, and administrators informed with necessary

information on the ESt and other school ‘programs:

ihdustr1es programs club act1v1t1es, social actlons conferenqes
scho]arshlps; etc. '

Contact the ABE Advisory Committee.,

Make posters--display them in windows of certain stores.

831006/df222y -17-
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-

19. Prepare samples vt fliers, signs, etc., and «uggested wording of [.V. and
radio sput-announcemerits.

20. Contact the ABE Eoordinator for information and material needs.

&
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5

k\ Bther soirces of infor %t1on about the community may bé found byggglgg
1. Newspaper files 7 -
2! 'Chambér of Commerce |
3. Police department <
4. Ofifficés of mayors or city managers
5. state boards of health
6. CSuris :
52 Charity organizations
8: - Ministerial associations
9: School teachers and principals - S
10. ?;i/él”féi"é workers
L1 Employment agencies
12, Mgdircai societies
i 13 'M'iiita%y bases

Healwh & Welfare agenc1es Wil Cooperate in both identification ané recruit-

ment of students.  Mass media such as radio and television generally will\

prov1de free pub]lClty--but of course our best source of recruitment is by

BILO067d1 2774




10: INSTRUCTOR: .

r

Usv this list by dsking for a show of hands or by mrivate intefview. This is
important for recriitment and data collection. :

METHOD OF STUDENT'S RECRUITMENT

Pledse check the appropriate box. -

Gas. - AGF Teaciiy
-, TRC's Teol

| was introduced to Adult Basic Education by: L
are

1. ABE recruiter or.teggher

O Friend

) i Student
-4 Place of employment
b Newspaper \
& Aiiouncement trom school o
- Church announcément
«. Weltare Department
Y. HE I Lh Dé'pa’r‘tmént

0. Unamp loyment of fice
11 Departmeit of Vocational Rehabilitation

12, schuol officidls

o~ ) T T
1 3. Road i oo S ) ’ ' . j

RS ii'li‘\/i‘.i()'ri ; )
15 Veterdan's Service Office
Ih, Relative
17 Neighbor
S ity Action Couneelor
19 lelephone
T Coreectivinl s titiution
L Ut B ] —_— o
' “
RS TINVATA RNy - 20~







Please check the appropriate box.

REASONS FOR PARTICIPATION IN ADULT BASIC EDUCATION.

‘"

My reasons for entering the Adult Basic Education Program are:

1.

831006/df222g

Prepare for.the G.E.D. test:
Betteri§gucation in general
General self-improvement

To get a better job Sf.bféﬁéiiéh
Learn to read and WF%fé‘ |
Required by employer

Get a job

Get a driver's license

Improve basie skills in English; math; spelling; and reading
Help children with homework | | '

Other:

To learn to read and write
To work for a high school diploma
To meet different people

To qualify for a better job or job training

Other: .- .




ADUL T BASTC EDUCATTON TTACHER/RECRULTER/COUNSELOR

JOB DESCRIPTION

PURPOSE  The Adult Basic bddcation leacher/Recriitor/Cotinselor (TRCY i5 employed under
4 part-time contract cach year.  This position is primarily supported by Adult
Basic tducation Grant tunds. Since tunds vary trom year to year, hours of

emp loyment  are calculated based on available funds. This person(s) may at
(ImH‘QG‘ﬁU be under QEbSiét@ coiitracts at aduly centers to provide counseling,

Adult,Baslg }dugqtlon hrdnL tunds are used to address PRIORITY #1 uf the Adult

tdication Act (1978) and the florida Plan for Adult Education. This priority

indicates that adult education funds should be used to provwde educational

opportinities tirst to those adults pertformeng below the 8th grade level and
fiost in feed ot reading, writing, mathematics, and everyday survival skills:

J0B DESCRIPTTON: :

Ihe TRC works not less thdn 20 houis per week in performing the following tasks:

4 DoorTlosdoor contact tor coulaeling and recriitment of ABE clients.

§  Peronal contact with community agencies tor referral of prospective students.
: (. Orqganize and set up outreach-ABE classes in community buildings near clients.
‘4 Provide instraction for students in Outieach Centers. ,

6. Ariinge tdipnnin and ¢hildcare for program (ABE) participants.

| Avsist student\ with transition te adult center programs ftrom outreach cléééé’

¥ Aqnist adilt ceiiters with pldcement of ABE students in center classes.

h Provide publicity and dromotlonal literature for recruitment of students

: i Conduct speaking enqaqements relative to- ABE programs

. Coordinate all activities with the ABE Coordinator.

. keep all records and logs required for outreach activitiesx

P WOrR w11h ABL lnstructovs at adult centers and seérve as a consultant to

the ABE program at the direction of the ABE Coordinator and Adult Center
Administrator.

QUALIF ICATIONS:

Rank 111 Cevrtificate or Occupatwonal Certlflcate ~
Exténsive experience in working with people form all soc10'econom1c and educational

levels. Knowledgeable about the communitles and cllents to be served. Experience

it public relations and program type promotion. - Experience in teaching and genera]

counseling. Possess a personal dedication to and empathy with those persons in

need of Adult Basic Education:

REPORTS TO: Adult Education Department; ABE €oordinator
PROGRAM DETAILS:  ADULT BASIC EDUCATION TEACHER/RECR§ITER/COUNSELOR OUTREACH
PROGRAM (Booklet) (
< .

»
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TRC's Relationship with Adult Centers

Ihe IRC works under the direction of the adult sdication department. The ABE

1.

Coordinator oversees and supervises the TRC's activities; Féééfd;keeping\ and
hours . » - |
. \\

ASSIGNMENT OF HOURS: , I '

d.

20 hours per week; 4 hours per day, 5 days. Hours are flexible depending on
needs of clients and the TRC's schedule. ;

No more than 9.5 hours per week are spent in teaching in outreach classes.:
The remaining hours are spent in recruiting and counseling adults into ABE
classes at adults centers and into ABE classes at outreach centers.

As_the TRC makes contact with clients, referrals to other adult education
programs (G.E.D.; high schoo] completion, etc.) will be made. However, the
TRC_ cannot spend more than 2 hours per week recruiting for special classes
unrelated to ABE, G.E.D.; and high sechool completion. (i.e., classes that are
recreational or avocational in nature).

The TRC can be requested to assist a center in getting new classes started,
but the only areas that the TRC can respond is in recruiting and counseling.

The TRE has no responsibility for recruiting teachers:

The TRE works with the administrator and ABE Coordinator in acquiring
facilities for outreach classes; however; the TRC is not responsible to be at
these centers or the security of these centers, except when on duty as an
instructer: 3

When an administrator contracts with the TRC to initiate new class that is not

ABE; he/she should place in writing information relative to fees to be
charged; number of students needed to make the class; and course description
of the class.

The TRC and administrator work together in providing transportation for
clients and classes at adult centérs. The administrator arranges for carpools
or bus service. The TRC can provide limited transportation only when teaching
class.

ADULT CENTER EMPLOYMENT OF EXTRA HOURS FOR TRC:

1

Adult Center administrators may want to employ the TRC for hours beyond those paid
for under the ABE Grant. The following conditions are important:

a.

831006/df222g -23-

Hours can be for instruction of an ABE class at an adult center during the
evening or daytime. A separate contract for each center must be completed and
hours are kept by the adult center.

Hours may be for counseling at an adult center or recruitment of students. A

contract must be completed which designates exact hours for pay. If employing
for recruitment and counseling for new classes, travel must be paid by the

adult center.

NOTE: If an adult center wants to start an ABE class at an adult center or
outreach center, the administrator should contact the ABE Coordinator to

arrange for recruiting and travel hours under the ABE Grant for the .TRC:

23
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1
| -

Church

I WL

U0 1230 pon

it Moriah Methodist - Housing Authority

“Magnolia Mve.. Cocoa

ABE CLASS 3 e

-

mfj

oy

ADULT BASIC EOUCATION OUTREACK TEACHER/RECRUITER/COUNGELOR

(

TULSDAY

—— e bt 8

HEDNESDAY

;H{L

1982-83
SCHEOULE

THURSDAY

FRIDAY

8:30 a.m.-12:30 p.m,

U

¥
fec. enter
North Topical Trail
Merritt 1sland

8:30 a.n.-12:30 p,m.

Recruitment &
Counseling
Cocoa, Hest Cocoa
v Merritt Island

ABE CLASS 4 Firs., (AGE

+-

8:30 4.ii.212:30 p.ii,

8:30 .71,-12:30 b

Recruitment &
* Counseling
Titusville

4 hirs. {ABE)

North Area Center
ABE CLASS
“3.5 his: (No:Area)

1:00-3:30 p.m.

1:0-3:30 pon

1:00-3:30 p.i,

1:00-3:30 p.n.

1:00-3:30 p.m,

Recruitnent &
Counseling
Other Assigiied Tasks

Titusville

4 irs: (ABE)

i Progran Promotion

Assigned Tasks;

Comunity Agencies

- Titisiille

l

o B:00-9:30 pom:

pes

-+

t

6:00-9:30 p.m.

—y e ——

6:00-9:30 p.i.

6:00-9:30 p.m.

!

%T COCOA ADULT CENTER
18F CLASS

3.5 hrs. (Cocoa)

| COCOA ADULT CENTER

BBE CLASS
3.5 hrs. (Cocoa)

l
b
| 20 hrs. ABE Grant

.

7 firs. North Avéa C
7 hrs C,

rr————

34 hrs

. Coco

. total

TRC:

Barbara Jenkins

Full Tt Provided by ERIC.

Rigy

Total Hours:

3.5 hrs (No. Are3)



Persoria] Contact
Report Fo

DATE:.
fo.  Day fr.

OUTREACH TEACHER/RECRUITER/COUNSELOR REPORT ~

|
\J

e

M

AT

e - ———

ADDRESS

| TEL

T Tevel  SIGNATOE

~ Contact

‘Program

ol

L.

JFI

)

¥

| Refeiral]

il

- Comments -

S

Aruitoxt provided by Eic:



DIRECTIONS FOR COMPLETING THE RECRUITER'S REPORT

1. Be suré to. comp]ete all information requested on each
person contacted.

2. The signature of the person conta"fed is important.
If the person cannot sign his/he¥ name, you may sign
with a notation.

3. Educational level is often misleading. Record the

information g1veh by the _person: If you ‘suspect a

spec1a1 attention to placement should be made later:

4. Make a copy of this report for your files. Send the
original to the Adult Education Office.

Lo
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ABE TEACHER/RECRUITER/COUNSELOR

. feir: e L ;
‘ | ' Signatufe of WIRC . ' *

TRC Time_Lang is to be turned each month when yeporting hours worked

for payroll; ( t

BAYES ™ WOURS T F CONTRCYST A RECRUITS | ¥ FOLLOVUP r TFOLLON-UP | 7 WILERGE] OTHER ACTIVITIES

) . %_ v Personal Visits|  Phone Calls

b—— — :——1T- :

S e — B —
, L
\ JE—

! o

I 7

TOTALS: - T

pproval:___ B -
FBE Coordinator ] X ’ ;
o ¢ )

FRIC &2

LC 3



3. Keep a daily

A |
ABE TEACHER/RECRUITER/COUNSELOR TIME LOG
DIRECTIONS
1. There is a TIME LOG for each month of employmient. Keep accurate

record of DATES & HOURS worked.

: Refer to the CONTACT REPORT for daily number of personal contacts
made and number of recruits. -

Keep record of follow-up personal visits, follow-up phone
calls and other activities. ‘

<

* Other activities may be attend staff meetings, inservice training,

appointments with community agencies or persons making referrals,
ABE class observations, tutoring in an ABE class, or making presenta-
tions: Other activities refers to any "paid" time activities that

are not actual door-to-door recruétméhtZCbUhSélihg.”

- Keep accurate records on mileage. Mileage is also, turned in on
a "travel voucher." Your record of daily mileage is attached.
Yo must sign the travel voucher before being processed.
Mildage checks are separate checks and must be picked up at

the cashier window in A-Building, Cocoa Campus.




ADULT LEARNER INFORMATION FORM TRC RECRUITMENT STUDENT REPORT

jﬁﬁ Keep one of these forms on file for every contact made in outreachgrecru1tment

Fach Learner participating in an*Qutreach Class should have a copy ®f this report

‘ kept in his/her FILE FOLDER. Keep this form up- -dated. Bring these forms with you

to Staff Planning Meeting.

1. NAME OF, CONTACT: 4,,:;__m~»&;____,_ﬁ_,ﬁ7______ﬂ__ﬂ__ﬁ;_‘“;ﬁﬂkyn_::;j;:;md_ﬁ Age:
Date: <;g_1_‘>ﬁ Address: oo o el
2. WHO REFERRED: ,
_Door-to Door Counse]1ng , 3. REACTION OF PERSONUID:XQBR,INTERVIEW{@QﬂNgtLiNG y
- Referred by Agency ) Pos1t1ve - Will Attend A €lass
-Vfﬁeferr@d by Neighbor ___Not Sure Will Do Fo]]ow Up
~Réf§i?§? ?Y Fijé?éf o _*_Negatlve - No Interest:
_Referred by Another Stadent 4 TEasows FOR "Not Sure’ Negative'
_Referred by Employer __Transportation __ Childcare __ Illness
_ﬁ_p%her (Explain) o __ Time €lass Offered __Other (Exﬁiéiﬁ?
P \ __LEFT PROGRAM INFORMATION.
5 CLASS. REﬁi&i&Z&&kﬁRMATieN ' 5. PROGRAM REFERRAL
. Outreach Class:___ ABE __ G:E:D: __ High S. Completidm
B Aduit Center: ) R—— ‘ Parentlng Ed. Program )
°Checked on Attendance .- - ___ Other _ -
___Took Learner to First Class :
___Did-Follow-up (if not in Class) . . . . .Type of Follow-Up: ___Personal Visit ___Telephone
____Card
' S

ADULT LEARNER NEEDsgggfgg,, ‘ [

Placement Testing: GRADE LEVEL: - 0-1 __ 2-3 4-5 _ 6-7 DATE TESTED:

Test Level Used: . E M  (TABE) 'Did You Use the LOCATOR TEST:

B LEARNER PROGRESS ‘ — DATE

___¢Mastery Demonstrated/Student Minimum Student Perfbrmance Standards - Grade
" Mastery Demonstrated/Student Minimum Student Performance Standards - Grade
Mastery Demonstrated/Student Minimum ‘Student Performance Standards - Grade

SSAT #2 Mastery of Functiopal Skills - Grades 3 -5 . . . . & o o« - . . . ——

0 o Wi
I
\

" SSAT #2 Mastery of Functional Skills - Grade 8 .

AWARDED ABE CERTIFIEATE OF COMPLETION: .
Recommended for G £.D. Prep. ___ High School Completion: [

C’ 'VOWMM"E ’N' ]’ 5 7 .
TRC SIGNATURE
Nne o

29




ABE TEACHER/RECRUITER/COUNSELOR DIRECTIONS FOR “ADULT LEARNER . INFORMATION FORM"
COMPLET TON | Q
4i. The full name of the "contact", AGE, Address, and Telephone number are inportant
: for doing follow-up, record keeping, data collection. Be sure to give DATE of
first contiict with the prospective learner: '

P

2. Inportant for data collection and reporting of activities: %S
43 This will help you in deciding whether to make a follow-up Visit or phone call.
#4: Important for data collection and reporting. Also, this 4s information that

you need in order to determine whether to do follow-up, as well as a reminder
to see if you can help in solving the problem.
At this point, if the student has not joined a class, place the Adult Learner
Information Form in a file for future reference. L
#5: Be sure to complete all information under #5 and #6. Important for data

%6 collection and reporting .

47: Usé the TABE LOCATOR TEST to determine Student Level: Use the TABE (Easy or Medium)

to determine diagnostic needs in Reading and Math.
48 Use the Checklist Sheet for Students to check off when each student mastered
. the Minimum Student Perfomance Standards at Grade 3;5; and 8: :
Use the Checklist Sheet for Students to check off Functional Skills Mastery.

When an ABE student has been check off in both the Minimum Student Performance

Standards. and Functional Skills, he/she is to be issued an ABE CERTIFICATE .
OF COMPLETION. This student should be encouraged to enroll in_a G.E:D. preparation

class or the high school completion program at the nearest adult center.

KEEP thé ADULT LEARNER INFORMATION FORM in each student's EUMMULATIVE FOEDER.

Bring these Cummulative Folders with you to all STAFF MEETINGS for review.

x




FORM B (Can be used
' instead of Form A)

J

DATEffA—Af Aﬁgggggggi;,

H

FOLLOW-UP INFORMATION TO RECRUITER'S REPORT

S

&

IR - RN i , L
NAME OF CONTACT RECRUITER'S SIGNATURE e i
- - . . 19.
- I '
) ADDRESS TELEPHONE DATE CONTACTED
‘ AGE " GRADE LEVEL (Approx.)

1. How did ydu find out about the person S educational
needs? (Who Referred’) :

[y

2k What was.the initiat. reaction of the person to your

interview9.

3. What kind of problems did yau encounter or reasons

4. Were you able to help solve this person's problems
regarding his/her not being able to attend an ABE class.

5. Do you plan a follow-up on this person? (Why or
why not?)

Did you leave information about programs with this
-person?

N

of time?

ADDITIONAL COMMENTS:

Appendix 3







DIRECTIONS FOR COMPLETING FOLLOW-UP INFORMATION TO
RECRUITER'S REPORT X

H

1. Complete all the information requested. There should
be one completed for each person contacted.

2. Do not complete ifi.front of the person being interviewed.
In order to have accurate information, perhiaps this
information could be assessed immediately after a
recruitment contact. '

3. Make a copy for your files. Send the originals to the

Adult Edocation Office:




BREVARD CUUNTY SCHOOL BOARD

ABE STUDENT FILE

NANE - . ' . .

LAST T 7T FikST MIDOLE " SEX RACE . DATE OF -BIRTH N\ i
})’Awmu,ssh o R . TELEPHONE— — — . .
STREET cITY HOME, . WORK

EMPLOYER __

" NAME OF INDIVIDUAL OR COMPANY ADDRESS
PREVIOUS " DATE LAST HIGHEST GRADE
SCHOOL ATTENDED ATTENDED- LEVEL COMPLETED

DATE OF FIRST STUDENT'S ASPIRATIONS IN
ENKOLLMENT IN ABE TAKING ABE §

—

STANDARDIZED TESTS SCORES:

T TEST SCORE DATE TEST SCORE DATE

TTAEST SCORE  DATE TEST SCORE DATE

COMPLETION AWAKD PRESENTED: )
o REZOMMENDED FUR

LEVIL 1K - - R R e p—— LEVCL 111—9-32———Hlid SCHOOL

DATE STUDENT SEPARATED FROM COURSE REASON FOR SEPARATION

WAS FOLLOW-UP MADE ON TERMINATED STUDENT? - —- —-. - . ... 1F YES, EXPLAIN

&
AL

ERIC

Aruitoxt provided by Eic:



Z;aggr BASIE EDUEATION
Student Follow-up Form

NAME__

ADULT CENTER—— . .

Education class for the reason 115t

____Completion of Education Gééi
___Lleaving the area
Emp]oyment and or Famlly conf]1ct

_Transportation and/or Child=care probiems

 liiness

Other

_

METHOB OF FOLLOW-UP: _Visitation Telephone
. ’ “Letter o

( -
[ certify that everly
educational servic

/

effort has b°en made to prov1de the
needed to this student.

__Loss of Interest inProgram (has follow-up been made?)

TEACHER

34

€



Mult Edication Learming Cater

ADULT LEARNER PROFILE SHEET BROCRA ENTRY DATE:

PROGRAM EXTT DATE:

HAME:

Flrst Tt Middle Initial

MAT O BEOTENT Previons Scti]

HO'E PHOVE: DUSINESS PHOME:

YUR PIRSONAL COALS o ' -
FOR THIS CIASS: — Highest Grade AE: * optiongl
Level Campleted: .

Coleted: S
____INFORMAT, PFADING INVENTORY TEMPORARY LEVET, ASSIRUMENT
_TiAIBIE. IOCRIOR EXFICISE T,A.B.E: LEVEL (E;M:D) — SCORG/READING  LENEL ASSIGOENT

_ NRORE, INITRVIEN (Planiing progran and setting qoals) —— COLOR CODE Date Assigned’

PROGRESS TTS?
. Tawof test
PRYCRESS TEST _
T Nama of test

SO0RE: LEVEL (1)(2)(3) — COLOR COoE Date Assigned

SCORE: LEVEEL (1)(2)(3) ___COWOR ook Date Assigned

AALYSTS of LEARNER NFEDS: (Based on Testirg anid Coopertive Goal $atting)

peading liproveneit __ Comumication Skills Living skills __ Otrer

f

ONTRACT EICMATURES ; S




———_Nssigment Sheet

kY

ADULT EDUCATION LEARNING CENTER

Number

ADULT LEARNER ASSIGNMENT

CONTRACT

General OJLOR CODE

_ NNE
=
COLOR OOLOR
TIME _ ) _TIME :
PPOGRAN < J/\ . PROGRAM: ¥
COMPLETTON: COMPLETTON
POST TEST: PCST TEST
QR ENTS COQeENTS :
———~COLOR SUPPLEMENTAL ASSIGNMENTS & MATENIALS
- COIOR TIME
- TLAE
F ROGRAM :
>
COMPLETTON: 7
POST TEST:
OIS : ”
SIGATURE OF LENRNER: S _ o

AR OIS

ERIC

Aruitoxt provided by Eic:

Na'¥
J1.

Al



- HELP US IMPROVE!

v
[N

ADULT LEARNER SURVEY & €LASS EVALUATION
. Sometimes we don't tell the teacher exactly what we want and need in a class.

Here is your chance to tell all withsut siaﬁihg your name. i? you want thé

2. Do you enjoy coming to c1ass?

3. What learning activities do you feel help you ]e?fn the most?

4. Do you feel the learning activities are too easy? ._Too hard?__Just right?___

5. Do you like to work alone? _ Yes  No_ _Sometimes ;
6. Have you made néw friends in this class? _ Yes_ No

Do you enjoy the fe]lowship of the other class members? Yes® No Sometimes

8. What things do you Tike most about this class? (You may check: more than one).

___the instructional materials —_people in the class

___the methods the teacher uses —_the teacher

___the meeting place (the room)’ - o : i
___name others . . ;

9. How do you think this class can be made better?

10. Do you 5iah;t6,eéhtihué cémihg to this class? Yes No ﬁaybé

11. Do you p]an to work on a G.E.D. d1ploma at an adult center or take ;
add1t1ona1 courses? Yes No Maybe

L\




"Bl All TOU can BI....AHHIE/EBNMHI\IW

()

— - = ‘

ADU LT/COMMUNITY & CONTINUING EDUCATION .

The Open Camp

Di A PerkmsMarquess Provost
Brivird Commanity College @pen Campas
Cocoa Ft32922 Tel: 6321111 Ext. 2060

5

NORTH AREA

0. Roges Mariel, O

Adult/Community Education

North Area Community Ed. Center
Titusville, FL 32780, Tel: 268-1188

CENTRAL AREA

Kenneth Baker. Dean

AdultyCommunity Ed, Center

Kennedy Middle School .
Rockledge FL 32955, Tel: 6329502

Eu_gene__Smnh, Dean -
Adult/Community Ed. Canter

Merritt Island High School

Merritt Island, FE 32852, Tel: 4521110

John nglel Dean .
Adalt/Commonity Ed; Center
Cocoa High School

Cocoa FL 32922; Tel: 6325302

C L. Thomas Uean

Adult/Community Education

COPIII’IUIHQ Ed, Cocoa Campus

Cocoa, FL 32922, Tel: 632-1111, Ext. 3180

BEACH.AREA

Or. Charles Colman, Dean
Adult/Commanity Ed; Center

Sateliite High School

Satelllte Beh:; Ft32937 Tel: 7737011

George Wﬂ i, D
Adalt/Community Ed. Center
. Hoover Jr, High School

Indialantic; FL 32903; Tel: 724-6006

Dr James Schnelder Dein
Continting Education,
Patrick Center, PAFB Tel: 7841911

(ot Tel; 2545790 -

\

_
p AY
BOUTH AREA
Dr. Philip Bliss, Dean
Adult/Community Ed, Center
Melbourne Camps, Tal 254- 0305

Terry CooperDean * o
Adult/Communlty Ed. Centers A

*South Area Adult/Communlty Ed, Ceniter
Pineapple Ave.; Melbourne, FL32935

“Waibiourre AdultiCommunity Ed. Canter
Melbourne High Schiaol '
Melbourne, FL 32901, Tel: 723 4151

Eddie Taylor Dean.
Adult/Community Ed. Center
Melbourne, FL 32901, Tel: 723:3031

Bette Singer. Cootdinator for Adult

A Variety of services
TOMEET
3vriety of nets
BUSINESS and INDUSTRY

ingtitutes; seminars
consultant services
NON-CREDIT CLASSES suchas........
office skills
automotive”
homermakers skils
employability skill

Curriculum & Staff Development N leisure time courses

Cocoa Campus, Tel: 632-1111; Ext. 230 -
[ dult Basic Ed. & ESL Programs| CAREER DEVELOPMENT

Robert Roth; G.E.D. Testing Agent .+ RETIREMENT EDUCATION

Anideren Element'arv School e 108 EXPEHIENCES TRAINING

Cit s Teale Dlrector : " _

WILDLIFE/ENVIRONMENTAL CENTER \ ]

8290 North Wickham Road

Melbourne FL 32935 Tel: 259 2511 o
b vug ' : S

. Adult/Community Education offers. .. ...
ADULT BASIC EDUCATION HleHscHomcolléLéﬁom

READ, WRITE, & DO MATH BETTER!
Ol offred at Adu/Cammuntty Educator
Certers ard MANY Outreach Centers near yolir

Horme, Cal for a Teacher/Counelar to plara
¢ g . N

program to suit your needs.

ADULT BASIC EDUCATION .
ENGLISH AS A SECOND | LANGUAGE
G.E.0. PREPARATION & TESTING
PERSONAL IMPOVEMENT *
CITIZENSHIP EDUCATION. -~
Education for Teenae Mothers -
Wildiife/Enviromental Edaition

Classes are oflered a school laulltles and outreact
- genters located in commanity baildings.

_

LT
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7

SEND THOSE CARDS! CARDS! CARDS!

S

Give us & call:
Ok We can halp!

LY

B ? ‘L:c‘fuus qrjt you
Adult Basic . — oA )
Ic#ucu‘fibri Class
a

may be for you ! ,
N mvw- your vesding un‘h‘ugm v m&m

I

e
40 50 J

EKC

Aruitoxt provided by Eic:



o

o - .

we missed you in <«

We H expeet yeu nexf
~weekl :

Please call us at
632:5300

if we can be of any

ass&stanee

W

We missed you in
. - we' II look for y_z;; vm
C clas$ next week-

.

If we can be oi’ any
help, call ~us at
632-5300. o

your __

you ne)&t week at mght
schooll .

Call 632 5300
if we can be of any ,
assustane& o T

4

41 _




‘766k

| MISSED YOU Last WeeKod ARE !

~ We missed
you ot

schoel.
HurryBack! |

, Z@ﬁ,ga‘miiﬁ o

X

42




'DOOR HANG STRIPS

RN TO READ,
WRITE and do___
~ MATH BETTER!

Adult Basic Education

FRONT

* BE WISE . . . CALL TODAY!
ADULT EDUCATION COUNSELOR: . .
. o eerasts - Noth  gasc O
| 6311811 - Cental Kot o
- 7273500 - Sbu}h L FF‘EE‘

BACK

, .
%) LIGHT UP YOUR LIFE. .. |
~_dJoinus'in

ADULT EDUCATION!

» BE WISE ... CALL TODAY! -
"% Learning is lifelong. 8311911 - cantat O
-‘ . 727-3500 - South

Brevard County Adult/Communlty Education . Ex 485 =

11
(')

43"




SORRY WE MISS

We came by to say HEL L O

ma’u’:ﬁiiﬁéyouwa‘cmusm_

ADULT/COMMUNITY

Learning is LIFELONG !

We offer programs DESIGNED FOR
EVERYONE !

A counselor will come to your home

upon request, CALL

at

Wty






S =N\ ...FOR AEHI:TS ONILY

NN , _ (J & and vider)

Ilving
plé éﬁgncre

TELEPHONE:

ADULT BASIC SKILLS ¢ PRE D.
'MAY BE FOR YOU! f

/

E-G.E.

- T ' \ i IMPROVE YOUR
e g7 ) READING. WRITING & MATH SKILLS

‘% 7 o CONTACT THE ADULT CENTER NEAREST YOU:-

' oR f

\ CALL A COUNSELOR

= _ \ -~ WHO WILL COME TO YOUR HOME

AND PLAN-A PROGRAM WITH YOU
< 632-1111; extension 2300

e 5\ ==od e/ [T

ADULT/COMMUNITY EDUCATION © BREVARD COMMUNITY COLLEGE |

T 0o ' 45




CALI: feraCOUNSELOR to come to yeUFﬁérﬁé;,
632-1111, ext. 20600F 2306 268=ﬂ§8 (North) =




ADULT BASIC EDUCATION
y |
DAYTIME CLASSES

:00-12:00 am

LEARN TO.,,. READ, WRITE,and
do'MATH BETIIER!

.JOB SKILLS!
LEGAL RIGHTS!

PARENTING & CHILD ﬁéAﬁiNéi
HEALTH & SAFETY!

WHERE TO FIND HELP!
,__SAVING YOUR MONEY ! )

HOW TO VOTE'

and MUEH, »ﬁ’ué’H’ MORE !

A cownselor will coe to your have.
' ) T 632-1111, 7
- , Just call  gxt, 20600r 2300
Adult & Community Education ' : C

BREVARD COMMUNITY COLLEGE _ ‘57 : 268-11‘88 (North)
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L nnﬂqm;m.
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REGISTRATION

g4

FEE WA!VEHS

REFUNDS
TEXTBOOKS

ASE MELTINGS,
ite) Of <3 hour

Assmum )
TESTING

COUNSELING

CREDIT

5 a
El{fc’

Aruitoxt provided by Eic:

I8

GENERAL INFOIMATION

Augott 29-Sept, 1, 1983, Time: 2:00-9:00
5. 21804 0. -3 o

Buiding and the Clatgrooms during the first week
of cimses_ Counminrd witl be on duty duting the
werk of Seprember $th from 5:30- 9:00 pm,
Co-encolled students must have co-anrolled formg
completed with pwent’s, counstiors _end
peincipal’s_ngnature a1 the timd of feuitration.
No student will be regitersd without thig form,
$6 00 per course plus cost of textback or iab fee
Li'n'ii&. oi'riiiifa iiiiiii.
Handled on individugl bul
Wigley, Dean in the Administration Bui dlng

Requstration refunds requested by the sudent
will not be made aiter Sepramber 18ih in cane

of canceiiation of a class, reguriraiion tees will be
relunded.

Dutmgmq u)l two weeks of clm nxxhoqliﬂl'

required, may be purchasd in the Adm-}mtu

. Atter that, mlbooh will only be

mcublu [l tﬁu BtC Book Stou —_—

14 week classes will meet for 2

y [6:30 - 10:30 p.n.) within tne term

AII p(oqpocrnvrl prlduml " ' réquied 10 dmon
mattery of Bre
mcnl Toat Only, Tha Funcional Literacy Ten

s 810 uqulud” 55:@ classes ;ri ﬁbviﬁ M

ftudents who e hawing dil

test {500 your counseior 'ov omm

.\mn oﬁwom W wchool mdm. wv ooovlv
we clostr 1o 2 high school diplora than they

alize.  Counsiort are on guty from 530~

9:00 pm. eich Monday through Thunday. |t

i m\pomm tﬁ_ll nudmu aeking 8 hlw school
diploma conmult with o counstior at ieast once
Der 1M ' OF0RY 10 keeo tecords accurate and

current

Only Mgh schoot credit may be earned n the
1 0QF4m

/ (Sample)

THE COCOA ADULT/COMMUNITY |
PROGRAN

MunUAY lbubﬁf\ Septembe 12, 10831 : -

St CPITEAS  NUMBERS  S4CTION _ I ) (Y N WNETRUCTOR ADOM
e AGE 0887 N1 ASE, Blom Eduistion (Pee Welved! Jonkbw_— 0)
e sos 0108 NI Qo Hatory New) Romvarine "
1us Ak 480 NID GED, High School Review [Scnce B Math) Livingston_ ‘ 02
1 So§ one N0 Pivchalogy, Genersl Delvicehio Lo
H LA utts NI Rewdog Weige L.
Ty ons NID Roding $peed - - —— Wegel 005
ANs Ak 82 NI $h00 11 Auto Tune-Up/Meint. le Fou - §8.00) Homiby L4
I IAF D8t NJO $hon 11, Home Futnighings fupholiiery|  Crawlonf 1502
o - o _lLebFee 98.00) . o N
anro o GEs 08 NI Shothand (ABC Stroxcriof - Waime .
Ll GFN 211N N1O Wor Pracrmng, Beginning (Lab Fu $4.00 L] w
L . _ . JESDAY IC)mom begin Septomber 6, 194)) o
'] At1 01018 NI At | hatograbhy (Lab Foe - $10.00) Miltee_ 1402
nw oo NI At 1, Stoined Glow {Leb Fap - 10001 Buants w)
iy S8 ot NIg CP 5. - Americaniam v, Cmmunisor} Loyd n
VMY WE L0310 N1 Orwert’ Educanon (Lab Fee $20.00 Kont o CHe
. . o e - Ao Licerne Ragquied) . . e _
181 FOL 002 N1O Englih As A Scond Lnuegs IF oo Wovad) Palikin B 4]
unl AGE 0402 NIO Low.Forthe Layan WA - [+ ]
e LAA DIl N1Q Litoraturs, Amaricon o o,
(MR MAT o0 N Wath, Compare {Lab Foe - $4 00) Rumbaugh 1013
150 AT o808 NI Math Genwrsl 1t ! 1) "
1 ESE 00 NI S Languom_ Beaning Pary_ "
Ny 6Ll (0.3 NI Typawritiny, Parscna Were Wo
WEDNESOAY lCl-mbwn s.om7 1993/ - ---
Vi &G D53 . NI ARE; Flavn Eduration [Fee Wyrved| Jonkng L
11160 ARt 0101) Nig Artd, Cenamics (Lab Fos 800} : Kelly_... 04
ip et o] R Marh Comumer Liviogton “
kG WAl 080 L1 Math Remdauon Anderson 0
HIL LA LTI 1 Risiog _ _ T Hoige b
UK LAA 05 - NN Rupding, Spewd. Wi 08
1188 Sl 0012 N1O Scunce, Gongral Smith 0-
DG iaf 0858 - Nid Shon, Auik Tynd.Un/Mant (Lab Fre 3500) Hotnwy L
[ S0 0100A N1Q World Cufturer, Archoology ! - ) Knoddorat 1902
- I I mintiNor weeks, 10 9 00pm.) I
LA s 1008 N1O Word Culmrm, Archaclogy - - — Knaderer
,,,,, _ o o G100 tests on Saturdey, B:00 am, - meJ -
a8 [T Nio World Misory___ Hire. m
ANRC O ONUS 0RO N0 Musc Apgreciotion Reed n
+ TNURSDAY (Ciassas ogin Septomber 8, 10831 -
(18)  wal o N e i) Ricy a6
ams s 0105 N9 Amaricn History - tim m
AN Gre 0200 NTD Bookiseping Partordl (I ne
11166 08 .01 NI CP 4. (amecicannm v, Communim] Ramosone il
K 1oL 0102 N Ao A Second Linguep Poikpn 83
1A LAA 0104 NID GED, High School Arview (Engieh & Sucisi Studied]  Beundidie LI
TOM MAT 0810 NI Math, Compute Lab Fee - $4 001 Aumbauth w3
1184 MAT %) N Mithometis. General 1 LI L3
Wn LEY 0208 NN Typowriting, Personal Weimer no
iR LAA 0104 N} Eginn Stromiea” L
- lnivmocouﬂw DISTRICT 4 PARKS AND licmlon DEPARTMENT
Sueremoe. Mafione Seftwt Phome 80758 0 Tt §

B nare 10+ 41 e Oniirict 4 Récreation Ottice for Inlramation and TO PLACE YOUR NAME ou CLASS ROSTER,

wrwmvl cooxmc bl Haopee - R -
RAejicter snd otors Wedoeadsy, Sentmber u e Ypm, MmMnmm # 204 2 p.m. 11048 woeky, Pon Food Lab Fee 83, (semiom con-
~finutinto Dacombwr).
'MF DECORATING - Suslien Horhborgor [ -
Pogaterand garn Thyrdey. Sepmmber 15216 200 m, Dhm I‘humhn §:304.000.m. 8226 Ms Cd’ Dm:kunmcc (ov |m n!mwll -
anut pupplans. Watch for special by wockihops ,
* 7 TYING - Tom Lents ohone 82:1914 !
- M-wrvmdum Nioncey Octotts. 10 4t 7 00 P . $12/d waehs. Meett Mondiys 1 009 mpm Calt Tom ! nlm of mwlmm.wm
VAT RGISE havee Lach, phoms §36-828) - - -
ummm dacn Mondy, Semmbee 12,011 00 p.m Meett Mondm ni medovl from 7 009 00 p.m. m» mkt m nl-whn hl
2 tvancad (Outings.  (seasions Con'inge intg Dacermber! - _
_AISTMAS CRAET WOAKSHOPS oty vt iyt 1 ewpecally trom you” Cal Dmdm omu o vt DRR—— )
INIHAL AREVARD DUPLICATE BRIDGE CLUS - Jrr-Prinin; phone §38030) . [
Wedrs 2t a1 Monday ©f sech month from € 30-10 00 pm. lnMvumdmmdmn Ivmkummu
WINELING Dk Bottoms - - - [
______ _ Hastor gnd stiry Werdeanday, s-pmg-v N l'imgt_i_v_v_qyloo»m Cnnllmmmm o100 pm. $141g mavh1
081CS . ¢ L0upict 4 ol Stomme 6. . ; _

A\l
Hin AEROMIMS ¢rer,

o .5
RO g™ ¢
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ili I o e
. .@ % . 7 INDIVIDUALIZING INSTRUCTION

. FOR ADULT LEARNERS

 Most traditional classrooms are organized like gﬁié:

P——— " . _

.~ This type of class arrangement suggests a teacher =
7d%.,:hétédr, _authoritarian learning enviromment ‘with instruc-
~ttbn geared to mass ;ccumulati.on of facts and regurgitation

to thg satisféctibizbf the teacher and the rest of the ctass!

&

- "NOW, LET'S ALL COUNT e
N , TOGETHER. ...1. . .2: : :3. . -6 -

&~

: FOOTNOTE #1: Did you know...that 3;587 high school studenmts
dropped out of school between 1977771;”??@ 1977

in Brevard County? Do you ever wonder why?



: -
\ -
-4
~ . 3 o . .
\‘ -
- _ ‘

‘Adults are intimidated bi\tiié,ftraditicsgiéi classroom
setting. Let's face it...It's no fun at all, and it only
works for a few who Lhink,they 1iKe -to be lost in a sea of
faces. ; o

.

[N

N

L

__._Why not try an INDIVIDUALIZED "JﬂSROOM SETTING WHICH
MIGHT LOOK SQﬂETHTNG LIKE THIS: . \( . 8- Social Area
- - ‘. \ . T.D.- Teacher/

‘Counseling.
T- Tutoring
G- Small Groups
I.S.- Independent
Study |
R- Research Area
'F- Adult Profiles
& Learning Pac-

o kets
-T= (o W o W o TN BN -
Ao AR s I | 4

Can't find one at your adult center? "Then, try this'

1
|
2
|

‘L o LOeke )

Povtabie Cart

FOOTNOT # : _

You might check and _see if the library is _opeén at night.\

(1t should be). Find a room to work out of and let adults

come and go to that room out into the "world" of books and
things. The library usually is not crowded at night or. in

the afternoon Nooks and cranﬁﬁes can be found for tutor=

ingrand smaPl groups to work: You can busily visit these

groups,; do couﬁseiing, give tests,; etc. There's probabiy

even a piace to store your adult educa;idn resource fites!

“ .




pae
0 g

WHO TEACHES HERE? ff day sqn b1 teachers den't want thelr

classrooms "disturbed;" ‘talk’ Wwith the Assistant Principal.

for Adult Education. abeut as8igning you a classroom that is
non-traditional: Find out who the day school ‘teacher is.
'(Be11eve me; if this instructor has a non- trad1t1ona1 class-
room; he/she is a warm; tolerant; cooperat1ve person') So,
make contact with this friendly teacher, expressing your_

appreciation for the use of the room and that:you want to
leave 1ti;:1CR & span, and undisturbed for his/her dgy o

.sch001 classes:” Explain ‘about your program, for: adultsiand

he has any ideas about 1nd1v1dua]1z1ng instruc-

ask if he
tion, or does heﬁshe mind if yau use some of the programs

available--carefully, of* course.. Yéu' m{ght -broach the G_f_fﬂ;‘f

subject:of. a "teeny place" for you to $tore’your adult

~ educagion materials &nd files:.  Pon't forget to send a
< '”thani :you" note and do keep 1n touch with this teacher ’
on: other occasions. . ' :

YOUR _ INDIVIDUALIZED CLASSROOM ARRANGEMENT should contain
the following elements: :

1. Smal] group d1scu551on areas wh1ch can be used for
tota] ‘group activities.
2;..Rplaxat1on - Interaction Area -
" 3. Research - Learning Center Area
4. Independent W'df'i( Ai%a
6. ?iiihg”%hd Resource Area

7. - Teacher Counseling Area

FOOTNOTE #3:
Did you know that Florida's undereducated. adults are pro-

ducing undereducated children; at a spira11ng cost in .

foregone income, lost tax revenue and massive amounts of

criminal justice and wel assistance dollars?

“We are respons1b1ef’ry both HUMANISTIC and ECONOMIC

reasons, to tr¥y every techn1gue to keep young people in

school and to challenge out-of-school adults to come back

ahd get a h1gh school diploma.

. Bette Singer




PROFESSIONAL RESOURCES: =
- | ' s -
1. ADULT LITERACY & BASIC EDUCATION (Journals)

Adult Literacy g;fa51c Educatior
Fditorial Offic 203 Petric Ha?l

Auburn; AL 36830 S

\

-~ 2. ADULT BASIC EDUCATION A GUIDE FOR TEACHERS & TEACHER TRAINERS L 3

The National Association for Public School Adult Education \g&\:;
. ” -

Department Qf NEA, 1201 Slxtegnth St.;rN WL
WashlngtOn, D.C. 20036 Slngle Copy - $5.00

-

3. ADULT BASIC EDUCATION HANDBOOK A RESOURCE FOR ADMINISTRATOR 3

{
TEACHERS & COUNSELORS ! . g

»

Northwest Regidnal ‘Education Labo:gtory 11977) ';;*

710 S.W. Second Ave., Portland,.Oregon 97204 S . B
Cost per copy -°$19. 00 ‘ : o

*: /AND PUBLIC AWARENESS MANUAL (309 Project; 1979
ﬁL Northeast Florida Education COnsortxum/Teacher Eduﬁ/;lon

4. JAN_ADULT EDUCATOR S PRE-SERVICE, RECRUi\MENT RETENTION )/};‘

Center, Putman County, FlorIda /;7 5 s

4

DUL DESIGN

(RBE, High School Completidn, ESL; &|GED - Placs mengta‘d Process
Mantial fog Instruction) 1980” Brevard Communltg cot le'e, Cocoa,

Florlda, 32926 - Attention: Bette Singer

6. "Functional Literacy Kno@g dge for Living" by Paiila DiPerna
Public Affairs’ Pamphlet No. 607, 381 /Park Ave.;South;, New York,

N.Y. 10016, Cost per copy = $ 50.

5. ADULT EDUCATION LEARNING CENTER\&VBIVELOPMENTAL PROG

LS

7. ADULT BASIC EDUCATION READING, by Anaﬁel P. Newman (Hard Cover Book)

e Allyn and Bacon, InC-j,ERESWQQd Division, ¢U6llege & Professional
publications, 470 Atlantic Ave., Boston,; MASS 02210 E
8. 'HOW ADULTS LEARN, by J:R: KIDD ' . e
Association Press,; 291 Broadway, New York, N Y.,lOOD? L e}
g :‘i.': - -
9. Yol CAN BE A SUCCESSFUL, TEACHER OE.ADDLTS SRS
] AAACE, 1201 Sixteenth Street;N.W. i ;J/

Washipgton, D: e. 20036 ]
1o. THEZZZDERN PRACTICE OF ADULT EDUCATION: ANDRAGOGY VS: PEDAGOGY
3 by Malcolm S: Knowles (514. 95) : -

FOLLETT Publlshxng Co y

Co—o—

11. MANAGING ADULT & CONTINUING EDUCATION PROGRAMS & §TAFF
py Langerman & Smith . %

ARACE, 1201 s;;mgenth Street, N.W., Washington, D:C: '20036°

12. WORKING WITH ‘GROUPS COMMITTEES & COMMUNITIES, by Trecker

) ‘

Association Press, FOLLETT Publishing Co.
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by Ilslley & Niemi .
Adult E ucatlon Assoc1ation Profe551ona1 Development Serlcs

McGraw-Hill Book,Company, 1221 Avenue of the Americas Py
New York, N.Y. 10020 ' b .

K

1l}?RECRUITlNG AND TRAINING VOLUNTEERS N

14. ADULT BASIC EDUCATION: Special Services for Rufal Adults .
" (A Recruiter-Counselor Project) 310 Special De onstratlon -1983

Pensacola Junior College o 5
~ 1000 College Blvd. Pensacola, FL 32504 - ATT: Dr. June Hall: i

'15. ABE: PAST, PRESENT, FUTURE
ABE WORKSHOPS

ABE CLIENTELE
310 Special Demonstration Project - 1982
Dr. Barbara C. Palmer, Florlda State Unlver51ty

‘Distributed by: Adult & Community Education Bureau
~ Knott Building, Tallahassee, FL 32304

16. ADULTS TEACHING ADULTS by Verdu1n, Mlller, Greer
Lcarnlng Concepts, Austln, Texas - : ,

-

777777777777777777777777777777 -

17. PRODUCING WORKSHOPS, SEMINARS, SHORT COURSES: A Trainer's Handbook

Association- Press, FOLLETT Publishing Company

~ R - f/
. : o

18. PUBLICIZING AND PROMOTING PROGRAMS,: by Fariow

-
X McGraw-Hill Series in the Management and Administxation
of Continuing; Educatgonfia ot hy . o -
i 1221 Avenue of the Americas _ R\ : ) '
New York N.Y. 10020 . :

var,
{7

4
\\@( "j‘.

IMPROVING ADULT PROGRAM DELIVERY : School-Based lnserV1ce Model

»l
—

310 Special -Demonstration Prgject, 1982 .

Brevard Community Colléée, Open Gaﬁﬁus, Cocoa, FB-32§

'

20. TRAINING MENTORS AS EDUCATIONAL COUNSELORS OF ADULT
{Products: Brevard County Directory of Educational Gptlons for

Adults, "Quick & Handy Guide, to Educatlona Mentorlng”
Y

Mentor Training Process Manual) S

§10 Special Demonstration Project, 1983

Brevard Community College, Open €ampus, Coéoa; FL 32926°

21.' PROJECT BESTiRkL(BasIc Education Skills Through Parentlng Affectlve
Learning) Recruitment Modet for ABE Outreach Program | v
Products: Parenting Education Modules incorporating bailc reading

comprehension skills at Level 1 & Level 2; Volunteer

Instrnctional Manual, Program Process Manual - Spring,
1984 .
Brevard Communlty College, Open C?ﬁphé, Cocoa, FL 32926
/' 52. REDUCING FUNCTIONAL ILLITERACY: NATIONAL GUIDE TO FACILITIES &
SERVICES, June,_ 1983 o . . L -
B CONTACT LITERACY CENTER, c/o Contact, Inc., P.O. Box 81826
Lincoln, NE 68501 :
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N BCG&IN BRIEF

=\ R : BCC is a iﬁ‘{yééf; publicly supported, coed community
- = _college serving the residents of Brevard County on
E= — . Florda's Spacecoast.
_ : ocgtion: . _ : o r
= ‘ Disthict Adminfstration and Cocoa Lampus =
; : Clearlake Road in Cocoa/west of US I~and North of the
= X 520 Causeway o,

———n7 | K A Titiiéiiillé,Eiiiiiiiiii , o
i . .~ US 1 in Thuswille/just north of Jess Parrish Memorial
' Hospital w ; &

. -
- -

Ty

et

_ == s — wiirne Campge. : e
- SR Y | ¢ - e’ﬁ(!l?.hm{iT{ij&ij,,"}i'i“ﬁelImurmsr ut the corner of Wickhaim
N L . —7 A= and Pust Roads___ : g .
i <l . - " L /-\/
B — /7 PatrickCenter |
= © {1140 School Avenue, Building 998, Patrick Air Force Base/on.
- ) = . }1A North of the Pineda Causeway. ..« . o

e

' TN BEeE * Accreditation: - L
> : L =1= . BCC is fully accredited by the Southern Association of Col-
) ' SN 3 .- leges and. Seéﬁﬁ%f& Schools. The College is governed by
A = the. District BoMd of 'I‘rustgeéynﬁ: the coordination of
NG — ’ thg,quijiUﬁit{ College Division; Florida State Board of
2 . Education: { SR J '

n

N , ‘Degrees: * ¢ e
5 " = . The College awards the Associate in Arts, the Associate in-

L [ . Scierice; the Associate in A;ripli,e*d Science, the Certificate of

PN — .- Applied Science énd the Technical Certificate in-a wide
2 , range of academic; technical, vocational and occupational

programs. A full program of continuing education courses
-1s offered on the campuses and throughout the county. to
3ce"7t comniunity needs. v 4
e . Enrollment: = = . ) o
- _ =—"11,500 full-time students and a combined total of 34,500
¥ Lo -\ . resﬁ%ants annually. . }
A N Costs; o o
- o ' Florida Resident: $19 per credit hour; Non-Residents: $38 per
e : =Xcredit hbur: and $10 per vocational certificate credit hour.

T - : ‘ .

R . . ;




© ¥OU CAN...

BECAUSE YOU THINK

YOU CAN!




ADULT BASIC EDUCATION CLASSES
are offered at Adult / Community Education Ceénters and

at many OUTREACH CENTERS located in churches and
commiunity bunldmgs An OUTREACH TEACHE

COUNSELOR can come to* your home to discuss an edu-

cational program suiteq to your needs. Classes are inform-

al with a friendly and confortable setting:
CLASSES & INSTRUCTIONAL AIDS ARE FREE!
. CALE TODAY: 632-1111; Ext: 23600

Adult / Community Education

Brevard Community College
Cocoa, FL 32922

BREVARD COMMUNITY COLLEGE
Maxwell C. King; President

BOARD OF TRUSTEES

Roger W. Dobson; Chairperson ] -
Mrs. Irene H. Burnett; Vice Chairperson ’
. Robert L. Nabors
o Philip F. Nohrr
‘;“_ : l;‘_ « Ra'lph M. Williams; Jr.
BREVARD COUNTY SCHOOL DISTRICT . S .
tloyd A: Souqhers Supenntendem
SCHOOL BOARD
__ Johin William Baker, Chairperson o
Mrs: Lynn Demetriades; Vice Chairperson I A
Dr. Larry A. Williams =4
-Robert A. Anderson . o ) Tl
Ester Baker . . : %
: : 4Breverd Comminitgdollege i an sgisl ~ TREERTa v
. :  opportunity fequal access institution. K] CtEAR'NGHGUSE FOR
f - “ JUNIOR COLLEGES
( N , UNIVERSITY OF CALIFORNIA
_ 4 :
JNz2ed @
‘ S " -8118 Math-Sciences Building
s f‘ Las Angeles, Callfornia 90024
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