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.l,\ RESPONSIBILITIES OF LEARNING COORDINATORS
. i * : - ' . - ! . '

\

A CHALLENGING ROLE

\

\}aking on a Learning Coordinator.(L C.) pos1tion is by no’
means an easy assignment. In addition to excellent teaching
practices and meeting school expectations thdre will be additional
responsibilities Among the many "hats" you 11 be wearing, you

are about to become a publlc relations representative ~for the .

A
-

Charles. County Board of Education nd your school a communications
spe01alist a ”worker under str\\ " expert, and a2 top notch organ—-

»izer - analyzer - synthesizer,- You are about to be phallenged and
the intrinsic rewards can be trémendous
] ' . p)

¢

ROLES AND RESPONSIBILITIES

g ’

1. Assist in the development of'appropri%@? IEP goals and v

objectives related to career education and CAST act1v1t1es
)

2. Coordinate all phase related programmihg which 1ncludes g
ksubmitting site requests, receiving and sharing iniormation,

and monitoring accomplishments -of students in the‘career'

(0

education class and on the job site.- CT N

3. Implement.the career/life skills curriculum objectives'and
utilize-CAST materiallresourcesbtolteach'the objeotives.
.4, .Follow phase procedures.and assessment reguirements{_ -
5. ?rovide‘pre and post activities related to phase site»
'experiences. |

oo : ' e .
6. Assist and guide students in making site requests.

, f v




7. WOrk with the employer/employees to promote tranéference

of academic objectives and skill development-to the wdrk o

: site. K . . S

”, -

8. Keep updated student records ahd reperts asudesorihed in

the procedural'se t1 n.
* l

‘ 9: Adhere to t1me11ne requests and CAST operatlonal p;ocedures
10. . Malntaln communlcatlon and rapport with s1te-employees._.\
11."Serve as a 1ia1son between the CAST program ‘and your school-
| based staff ,' . f o -

o~ - a._:ComTunFoate activitiesﬁand outé?anddn% aooomplish;ents’ .o ,5
< to'the*Administratiqn\and your special education _— ' e

department. - |

. b. 'When.appropriate, share program inforbation"with

L your school to Ffamiliarize them with what we're
/’ c . o . -

"all about. . | L. R .

- . v .
-

c. Communlcate to teachers who hate your CAST ‘students o %
.schedule 1nformatlon so that teachers w111 know in _ ' |
advance the dates aid;jfmes of the déy the student : | T

will ‘be out of theixr_cYasseés for site egper;ences

12. Malntaln communlcatron with -the proaect office on a regular
‘hasls to share student and program information and: any needs

13. - Attend all Project CAST Learning Coordinator meetings.

- ) .;J /‘_:t»_ ] “. )

~
[
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- . 'REIMBURSEMENT FOR TRAVEL EXPENSES , . -~ ~~ ' . ‘--
. ' . . " - ,\ ';: —' " .-\ . s . . ‘
) o SO - .

[ st .
.

i'_ A Ledarning Coordinators are asked.to use persbnal transperta-"
' t10n to monitor students An the communlty and will be re1mbursed:"
- -, \
' for this expense at the currept county rate. (See Mlleage Chart‘

#1). / o T

. :
\ . , N ’
. . . . . .
& - e v .
> .« . N
.- : o Lo L x

H e

ﬁ }' ‘ Learnlng Coordlnators should complete a MONTHLY REPORT OF

REGU AND CONFERENCE TRAVEL EXPENSES form and submlt it to the ™

s

CAS Offlce w;th1n180 days after completlon of the site. expenrﬁyée

Forms may .be’ obtalned from the ST Offlce 'Each place v181ted‘

e / ~ -

should be 11sted 1nd1v1dua11y, then the total number of m11es

travé&ed that day can be reported (See Sample Travel form) When

travellng from one school to another, spec1flc m11eages are givenq\;
(See M11eage.Chant # 2) Since- Learnlng Coordlnators typlcally “ﬂ' ' ;//

V1s1t pr1vate bu81neSSes,,1t is recommend§h that they keep a ml&oage ‘
a8 .
log by recordrng the odometer readlng-at the start and end of the;r
: ;- ~ . . . "
monitoring each_day’. o , A
\ . L L .

() B : - "-

.
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. MILEAGE REIMBURéEMENT CHART
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SECTION A — Regular Travel : _ }‘
. . \
NO. OF _DOLLAR COST ° \
DATE PLACE . ~ MILES Travel Hotel Meals Other, Total
v j - g \
103182 | TSHS - RoyRogets = koMactl 30 2
)-he cleaners = Hasdees - \
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h J |
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v /
\

Uf’ m?j‘ (\7\’)’\0/\ s
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D

)
a No: A-

DIUSIO” Head Signature.

Total ﬁegular Travel

Total Conference Travel.,

Less Advance Funding
Balance Due or Refuna .

Monthly Regular Travel

) Limitation

L

. N .
. Total Expenditures

¥f Part One does not give sufficient lines in Section A, or if Conferencq Travel is involved, uso both Parts 1 and 2
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SECTION A - Regular Travel (continued

i - -
NO. OF . DOLLAR COST °
DATE - PLAGE = MILES Travel . Hotel Meals X Other Total
: . R / " \.. _v
- 1
- 4
[
—a
\ . ; .
- \ o i M
i - ..
EY , v ©
- - X
: » ; .
. . € . :
) . ‘ L
]
L)
1Y 4 “F
- . ‘ Y
SECTION B — Conference Travel .. 4
DATE . -SPONSORING NO. OF DOLLAR COST
A ORGANIZATION & PLACE _ MILES Travel - Hotel Meais Other |/ Total ’
‘ p -
N i \'\9
;. e .
- N / .
N N °
—
[ 3
l <
i ~ e
[ . -
Q ' \ .
E MC 0. BFM.16283 (Part2) . B 6 - dick wilces PRINTING co., inc
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- OVERVIEW ¢

.
- . - o )
. ’ : . N . - . t
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»

Progect CAST 1s an a1ternat1ve career education program
?

des1gned for high school age educatlonally handlcapped students

rece1v1ng LeVel IV and,V special education serv1ces. ‘This program'

is currently operatlng at four Charles County hlgh schools and the
special educatlon center. The Project CAST program focuses upon

the student's development of skills which are necessary for 1nde-
_ L T
pendent living, career decision-making, and job success. The{‘
. IN ('
ent1re pr03ect centers around the concept ‘that learnlng_occurs in

- E

many environments; ‘the community, scheol, and home together prov1de

: the arena for student growth. ' . /I ”
& * ' ’ ‘ ‘ B . ‘.‘ “‘w
- .2:‘5

THE PROGRAM

%v
The Progect CAST program. is divide 1nto four phases, each

phase representlng de‘elopmental steps in the career educatlon

process. v ‘ :

Y
R

Progect CAST Phases and Program ObJect1ves

Phase I: Career Awareness A IR
Objectives: To provide learning activities which
: foster student awareness of the
multitude of occupations that exist
within the community. 4

To provide learning experiences which
will enable students to Zearn more
about themselves, in re]a$1on to their
present 11fe style.

" To provide students with educational
opportunities which further deveZop
1ndependent szzng skilis.

*




-

‘Project CAST Phases7and*P}d§n@m‘0bjectives (c0ntihUed)
, < ' -

Phase II: Career Ekaoration

Objectives: To provide learning activities-designed
to assist students jin the identification
of interests, abilities, environmental |,
and life style preferences and occupatzons
. ‘which match these factors. . - !

To: prov1de students with educational -
opportunities which further deveZop
tndependent living skzZZs.

-
.

Phase II1: Career Investigation

Objectives: To provide students witﬁ "hands on"
.t ~ Job experiences to, in cencrete terms,
. " . validate assumptions made regarding
o the student's "desired" occupations - -
for future emp]oyment

.To provide learning experiences des1gned
to develop students' job seeking,
maiptaining, and terminating skills.

To brovide learning activities designed
to enhance students' social and emotional
adjustment in the working world.

To provide students with educational
opportunities which further develop
. independent living skills.

Phase IV: On-The-Job Training/Work Study

Objectives: To provide 1earning-exp§riences designed
Yo help students obtain and be trained
%n self-selected occupations.

To provide learning activities designed
to enhance 3tudents' soeial and emotional
adjustment in the working world.

opportunities which further develop

To provide students with educational
independent living skills. ?




The methodslused'to accomplish the,Project CAST program‘
Aobjectives.are diverse.: During phésé“I; Career Amareness,
students go -On field trips to a variety of job.sites and guest'
speakers come to each schqol to speak to students describe their.'
job, show the tools of their occupation, and prOV1de 1ns1ghts

whidQ~come with experience in an.occupatlon. Teachersxd ve op

-
—
N ‘lessons and activities for students wh1ch help them d1scover the
numerous occupatlons existing 1n.the community, -as well as gain
exposure to the JOb tasks 1nvolved with each occupatlon. Role
. play, s1mu1at10n act1v1t1es, survey y‘struments, and other methods
are used to help students better understand themselves and.toxhelp

students develop the essent&alﬁandependent 11v1ng skills.

-.During Phase'IIE‘]Career Explora;ion, students participate in

_ shadow1ng exper1ences, field trlpih?n a 11m1ted bas1s, and guest
speakers come to the thool but for a purpose which is different
than that of Phase l: Career Awareness. - As a student beg1ns the
Career Exploratlon phase of the program he/she has already learned:
about a var1ety of JOb opportun1t1es and is making some "tentat1ve”
decisions ksort1ng-1n:formatlon, and 1dent1fy1ng occupations of
personal 1nterest. Shadowing, guest speakers, mork'samples )
voéatlonal evaluatlon, and other 1nstruct10nal devices are employed
-at this t‘me to help students explore these occupatlons of "tenta-
tive" 1nterest. Through the exploration process, students learn

. about present and future job outlooks, career ladder gpportunltles,
training and salary requ1rem¢nts poss1ble ‘work env1ronments, work

tools and tasks, and other 1mportant factors which are character1st1c

of each occupatlon. Activities are also developed to he&p students

[
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\j

k"gain a better understandinguof themselves. "Each student 1s guided

3 in the identification of his/her interests, abilities, and life-

A : .
style desires. This serves as a foundation and a basis for students
& - . !

in the measuring or matching of an occupation to oneself. During
the Career Exploration -phase, instruction continues in the independ-

'

ent living skills. areas. , »

. é ¥ I _ .
] The primary instrugtional method utilized in Phase III: Career °

"Investigation helps tp make jobs, thelworld,Of work, career decision-

making, and the need for developed life skills concrete for students.

The Career Investigation phase of the program»includes 4 series of

"job sampling" opportunities. ‘Students select several o¢cupations
which they have explored and wou1d Iike to experience EQCh student
is placed w1th a worker (termed a Resource Person) at a job SIWF in ~~°

the community and then observes the worker learns job tasks, and
I ‘ .

gains a concrete perspective of the occupation and work . environment.

1o t

Students have 'the 0pportun1ty to. "sample” about four jobs during a

N school year with each one lasting about’ 3 weeks Students may spe

upon the student S need, transportation and s1te availability;)
SubJect area course credit, required for graduation is offFred to.
students who are 1earn1ng through the "job sampling" method Teachers
.monitor student progress at the JOb site and keep in close touch w1th
each student 'S Resource-Person This information is- used to p1an a_
unified comprehens1ve program for the student when he/she is in {
school. Once a week all of the Phase LII:students in each school

spend a,period together to share experiences. During the Career

11

o



| A
;Investigation phase as in all,bther phases of Progect CAST, students

.
-

_continue developing life skills . S S ‘

. T'“ . ’ | T . ’ ‘ S
s ' “Phase IV: On-The-Job Training/Work Study is designed to pro-

i . . . .

© vide students with specific_ﬁob_skilfs in a self-selected occupation..

As a result of the Careér Inyestigation experience, students in this
ST 3

?phase have good information to use,in selecting ‘an occupation to

(Y - o

pursue. ‘After the student chooses;an occupation, PrOJect CAST staff
. - . . B r\ e

provide assistance in getting 4 payimg position. Commu ity job sites'
‘are identified and employers‘are solicited to train students.. Specific

v

\ .
job sﬁllls are selected for student learning Teachers monitor

) student development of these skills and prov1de classroom 1nstruction
in JOb enabling and life SklllS. A Phase IV.student spends 20e80m |
of his/her school day onhs1te, up to four days a week No time'limii;'
tation is placed upon the number of weeks each student spends on-,
site. The goal is to have students trained in a job (OJT):.and main—;
tain that employment (Work/Study), uniess the experlence is’ unsatis—s
factory to the student, employer parent “school, etc "As 1n Phase
111, students may earn course cred1t in academlc ‘areas . through 0JT-
Work/Study. The Phase IV student part1c1pates 1n the "once a. week":;"

/{ \fi
seminar sess1ons ‘to share h1s/her experlences w1th other Phase Iv. -

LS o %

students.

12



. PROJECT CAST' FITS IN WITH OTHER SCHOOL. PROGRAMS 11!
g . - , |

‘ Although Project CAST actiuities comprise part of the high
*school curriculum Ior many Level IV and V students, it is‘not
1mperat1ve or appropr1ate to have each student part101pate in

. every program phase. The* Ind1v1dual Educatlonal Program (IEP) Team -

» 1n rev1ew1ng each student s IEP determ1nes appropr1ate programmlng

for the student. For‘example, 1t-1s.certa1nly poss1ble forva

studént to‘complete a Phase I and II experience locate summer
'employment in a. trade (ass1stant to a trade worker, etc.);fdecide

that the "trade" is what he/she wants to pursue, and have IEP team
meet1ng results 1nclude Vo-=Tech placement for the .next school year,

_This student can meet: career and 1ndependent llngg skllls obJec-
tives'via'utilizing the PrOject CAST curriculum - although the

method of instructidn may change. ‘ ' ”; - '

- k¥ Comp1y1ng w1th federal and state mandates and county . procedure
students serv1ced through .Project’ 'CAST should participate in
the general educatlon program and be removed from that environ-
ment, -when and only to the extent that,»the1r needs are not
being met, even with supplementary aids and services.

s ' . . N - " »
.

PLACING STUDENTS IN THE APPROPRIATE PHASE

-
LCNY (.1

Jé;r . There:are several crucial factors to consider when determining

. “

CAST phase'placement. In order Ior students to get the-most out of
the program, the teachervmust view each student individually. In-

accurateaplacEment is to the complet% disadvantage of thelstudent!

Please refer to the Phase Placement Section for specific’guide;

‘ .
. _ #

lines.
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SITE ANALYSIS/RESOURCE DEVELOPMENT - B . \) |

)

Proaect CAST 1s des1gned to teach students about llfe and thre
communlty they will face when they finlsh school In s1mp1est

terms,ithls is done by haV1ng students prerlence the community,

“the world of work, and other "after-school-llfe" situations, while

in school. In order to complete this task the actlve support of

»

the community “‘must exist. Project: CAST staff (in addltlon to - N\

>

activities such as speaklng to agen01es and serV1ce organlzatlons,'

etc. ) must s011c1t communlty 1nvolvement in the program ' The process

used for this purppse is called Site Analys1s and Resourcé Develop-

ment (SARD).

What Is It? . .

[ . -
4

_Site Analyéis and Reéource Deyvelopment is

the processxused to solicit workers/employérs
participation in Pfoject CAST program Phases
I-I&t . This approach is utilized to identify,
record, and analyze specific job tasks and
general site information which is crucial to
the impleméntation of the community-based
component:

-

Who Dwes It?

. Program Coordinator/ Phases I and II - oy

Program Coordinator, Phases III 'and IV .

Anyone may provide ''leads" for'néw sités by contacting

e 3

the program coordinators.

20 "



OTHER“PROJECT COMPONENTS . o .

PARENTAL INVOLl>§MENT - o -

In addltlon to the parental 1nvolvement requirements of ° .

LY

PL 94- 142 Bylaw 13.04.01 Aenotated Code of Maryland d procedures o

adopted by the Charles County Puollc School System; Project CAST . ¢

_includes:? ' . : v o : '.(‘
1. 'Sigqed/zo;sent of parent/guardian for student to
‘ _part1c1pate in Proaect CAST
2. Signed parent permission for Phase I fleld ‘trips.
3. .Signed parent permission for Phase II shadowing -
" experlences )
“ 4, Signed consent of the, parent/guardlan prlor to
' ~ a student.placement at a job site, Phase III/IV.
5. Signed consent of"parentyguardian for student
prov1d1ng h1s/her own transportatlon to and
from joh site. - ’ ' - _ il
6. 'Slgned consent of parent/éuardlan if a student
will be transported in any vehicle while on-51pe;
7. Parent meetings. ‘ I B
8. Frequent communication with parents/guardlans
regardlng student progress. ™ . _ )///-<

PROGRAM AWARENESS -

buring the year “Project staff can present the program to a
5,
variety of aud1ences parents-students—buslness communlty—and school

[

' system personnel g A five mlnute presentatlon module is a1so avallable

to all school personnel on a "s1gn—out" bas1s to use for the purpose-:

A

of developing program awareness. o N



L

L4

téachers involVed~witﬁ.thé program. During the sgfool year préi‘ -

vy T

CONTINUING EDUCATION

[ LI

LProject .CAST offers wdrkshops'and in—segvice sessions for

scheduled-Léaning Coordinator meetings also take. place. The

Learning Coordinator meetings are designed to address school- .

) "L’

N

based needs. ™ B CoL

s

In addition to the continued educational opporfuﬁities cifed,

other resources exist to help in the professional developmént

process : !

1. professional texts -and journals .
2. - newsletters, pamphlets, and
handouts
3. resource people -
Please communicate needs/desires for'such’materials/persqns}f

P

to the ProjectoCAST office staff. - . e

« K
. . :
A ~ .
'
.

< . o /////

.
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MATERIALS
. . | y
- AN AVATLABLE RESOURCE: _CAST MATERIALS /) )

As a PrOJect CAST Learn1ng<foord1nator you w111 have at your .
disposal a var1ety of 1nstructlona1 and profess1ona1 mater1a1s and '
equipment. These materials have been'purchased by the program ‘and -
are housed in a centra1 locatlon near the CAST Office. fhe materials
.were ss;ected spec1f1ca11y to meet CAST career education and 11fe K
' sk111s program goals, In addltlon most of the materials are geared '
.to the high school spec1a1 educatlon student in terms of content,
‘relevancy, and readability level. Theﬁﬁiare texts, Workbooks, tapes}_;
cassettes, filmlstrips, games, multi- medfa'ki¥ Project Discovery\
*\\/;Eips, typewriters, and so on. The content covered 1nc1udes career .~ -

educat;pn, career guidance, independent living skills, language arts

math, science/health, soc¢ial studies, apd professional‘materlals for
. X ( ’ . - .

°

teachers.

~, .
“v'H0W<D0LTFTNDN%H'WHATtﬂqﬂﬂfﬂt'M&HWHHLS'&MHTHAS?

j
A11 ofcthe materukls we haVe are 11sted and 1ndexed in the

,ﬂ¥rogect CAST Mater1a1 Resource Listing. In the d1rectory, in the
area of career %ducatlon a11 of the mater1a1s have a summary and
'descr1ptlon sheet which gives exp11cit deta11s on the use and

«

quality of the glven material. Perlodlcally supp1ementa1 11st1ngs

of new materials or summaries will be sent to you to 1nc1udev1n-
‘your directory so thatcit remains updated At each of the high
schools and the F B .Gwynn Center the CAST Learning Coordinators.

-

_have in their possession at 1east one copy of the CAST Materlal




A G

Resource Listing. ij for any reason you do not have MAccess . to a

-
P

lease contact the CAST office aBd we will

<

copy of the directy

A
~

" send you one. &

MATERTALS OUT? .

HOW AND WHEN DO T

All materials will be available for sign-out at the begiﬂning

of the school year. The CAST secretary is the person who signs-

\?ut the materials'to'you. If ycu are/familiar with the materials,
you can* refer tothe directory, call in your order to the CAST .

secretary, and she will check the‘materials out in your name and

~

send. them to you through the pony. Please order in‘advance-tc'allow

N

-. sufficient time .for the arrival of the materials. The”aliernative

. 1is stopping by the CAST office (Mdﬁday-Friday,‘8'30-4'%0) or at the.

- . “ ~
T )

first staff meetlng and selectlng your own materlals New materlals
are ordered yéarly, so it isfadvisable to drop by‘to prev1ew the
new items. Some new items arrive in late, posslblx as late as .

"~ QOctober. Please rememper, all materials'can_be sighed out any time
during the 'school year. There :re limited quantities of some'
'materidls and when this is the[case the CAST secretary will 1nform .

5

you of the number ydu may sign- -out w1th1n that series.

HOW LONG CAN T HAVE THE MATERTALS FOR? | - -

WM NE L,

"y - Py

CenRRELS,
" Tale

,@“

. All materials may be s1gned out’)y/through the CAST secretary,

for as long as you desire, even for the entire school year. Howeger,

s
l

it another Learnfng Coordinator“hakes a request for a specific

materlal wh1ch has been completely signed out you may be contacted

L e
Dgeh
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. . ' . . —
. » n L
(\. N ! :
. . * e : :
-« ) : . . ] . . . N
L 4 ’ .

.to return it to the CAST office so that it can be forwarded on to'.i
- ( '

J/%he next Learnlng Coordlnator AS much %s poss1ble we w111 try to "/‘
meet your t1me11ne needs - All ma\erlals are to be returned fo the

'C§ST offlce- boxed and labeled by téacher “and school at the end of

>

the sbhool year accordlng to the. date glven on your t1me11ne ,nYour
may brlng them yourself or send‘them through the pony. If there- -#
©.,are any problems as we check them back‘1n{ the ‘CAST secretary will /(f’
 be in touch'with you. o h 1:\ e S 5‘17.
WEO'S RESPONSIBLE? =~ - . ) AR C

'
- \

The CAST offlce ma1nta1qs a material 1nventory which 1dent1f1es

™

1
-all of the,parts of the mater1al, quantlty, and~cond1t10n. Whem a

aged, incompletej# or written in

* ’
—

when its labeled”non-consumable we expect exact catalogue re1mburse—,

material is signed out in your nami, you are“completelj_responsiblea

for it. If the material is lost, d

‘-ment to replace the 1tem(s) or make repairs. Therefore 1t is wise

. to pass on thls 1nformat10n to your students so they undergtand

¢

the consequences of wr1t1ng in books or .. .. . ! We are‘worklng with

_high.SChool students, we'should_expect_this level of reSponsibility:

’

Please_feel'free to use any materials you findpuseful-and -
appropriatenthat you already have access.to at your_schools'or else-

@ ' a

"where.




U koAt 1ssuss

In any commuqlty based program there are serious 1iab111ty
"ifissues to cons1der.f Issues such as health accidents, private
“transportation, and p1acement 1n hazardous occupatiOns can be
dealt with by following the procedures 11sted below T It 1s also
_ 1mportant for us to recognize that there are several situations in g
'f which 1t 1s difficult to determlne who is liable for the 1ncident

_Therefore 1t is 1mperat1ve that you: report to us immediately if you

:”ffbecome aware" Of any of the f°11°W1ng

‘ B . : . ... pr. ,,: Y .“ '
! “1;'Tstudent 1njury on s1te T T
2. student suspected of damaging site l.g‘w'f'h'y -
" equipment T N T
: 3. 'student suspected of theft {fi# A o .
4. student 1nf11cts bodil ingury to . - '
'}!pf:g;ﬂ" a person on—site- R . 4
t .' . ,‘f; ‘ ‘s . .,.;
A .=..A6‘6-‘1-'DENT<‘.S" S T A
In any communlty based career educatlon program the pote;tial
/ N

exists for students to be 1nvolved 1n acc1dents wh11e partlclpating
A

ln srte experlences. ThérefOre 1n’order to part1c1pate 1n431te {:ﬂf}

eﬂperlences, students must obta1n acc1dent insurance.

AR n- . . . . N

Phase*fI III““and IV (non-paid) students must purchase ac01dent}
insurance through Project CAST. Slnce th1s policy only prov1des’

; excess coverage we ‘also suggest that studedts obtain other‘a0c1dent

ﬂ“ or medical insurance through the1r parents or. schools.'

. .
.
.
3 ¢
¥ j . : &
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As, paid workers Phase iV students‘are.not overed by our group

pollcy They therefore must purchase the 24 'h ur schoel acc1dent

"

insurance in additlon to. any ‘médical coverage they may have with

k heir parents or employers.

. d N [ \
‘Insurance money .or verification of school insurance must be

-

‘.turnedbinlto the CAST Oificetsuch that coverage begins prior to the

°‘g‘first,site placement. Refer to timelines for exact dates.
e T . | .

B. MEDICAL/HEALTH INFORMATION o o 5 .

L

‘ BN : :
Certain medical/health_information is requirec prior to begin-
<ning any site placementtror Phases:II, III5-and_IV.‘ fhrs in%ormation
is needed to insure\appropriate'site placement and‘must'be_shared
. with employersfto meet their health and safety guidelines. vThisl
informatlon may also be needed 1n case of emergency 'The HEDICAL
‘INFORMATION form must be completed and signed by the parent each

year prlor to the first site placement. Refer to the. t1me11ne for

due .date.

Students returning to school after a short-term physical dis-

ab111ty or hav1ng other hea1th 1mpa1rments whlch may have lmplicatlons

S

affectlng tasks to. be performed on-site may be required to brlng a

written statement with parent or doctor signature stating perm1SS1on
' for and any'limitations to participation.
Sl

- E ‘ g ' R
' . | ‘ - e 3
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C. TRANSPORTATION

s

L4 . . T / N .
Project CAST does not provide 1nsurance cov;iage for students

E "':',f-\u .. :
e LT

who transport themselvesj ride with other students, or r1de in

vehlcles ‘while on-site.
- - 3 . ) \

» Parental perm1ss1on is therefore requlred 1n these situations.
Contact the CAST Offlce for the approprlate perm1ss1on form.

D. HAZARDOUS OCCUPATIONS

S

The United States Department of Labor has adopted ch11d labor

requlrements which affect the age of and occupatlons ava11ab1e to

students. . o » s . - . .

As stated by/chlld labor laws, the bas1c minimum age for employ-

ment in non-hazardous occupatlons is 16 years of age.
» - FY
IQ“‘Y

Employment of students 14 and 15 years of age is limited to

certain occupatlons, under certa n condltlons wh1ch do not . 1nterfere

.with their schooling, health, or well—being.

Students employed in any "hazardous" occupation or around
hazardous machinery must be at least 18 years old.

Learnlng Coordinators anﬁ Program Coord1nators must stay within

these requlrements in arranglng s1te experlences for CAST étugents.

. r
el .
i;

‘r .
A
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E. OTHER | . .

A S

*

While partiéipating'on;éiﬁe students may come into contact‘
with or contrac£ any number_of-communicable diseases, inf;étions,
or'parasites (i.e.K\colds, childhood diseases, lice, etc.). Please
make your students aware;that this may\happen and fhat acé}dent
-and medical insﬁ{ance does not‘cover these situations. Since ex-
posure to fhese-conditions could occur\anyWheré, Project CAST
aséumes no respoﬁsibility for paying any medical eipenses related

s ’ .
to duch exposure, = = - -

SR 29



PHASE PLACEMENT_GUIDELINES

5 - WHICH PHASE?

vIt is recommended that students progress through all. four
phases of Project CAST in sequence. ‘Students should remain‘in _
each phase for the entire schocl yearlanq make an effort to partlc;-
pate in all CAST actiVlties provided, except in rare instances
where an accelerated program is'recommended. Some pcssible reasons -

for accelerated placéments would be based on the age of the student,

their/dhase performance, or their previous job experience.

‘For var1ous reasons some students may not be able to take

advantage of eveky s1te opportun1ty Students are not necessarily

-

requlred to have 100% part1c1pat10n but they should be aware that
non—part1c1pat10n could affect theéir progess ~to the next phase
Also, when the student completes the minimum number of site place-
lménts for a particular phase, this does not necessarlly mean that
Vhe/she has:completed that phase. It is still recommended that the -
student continue in that phase fcr the entire school year and take

)

advan¥age of all on-site and classroom opportunities that are
:available for the year. S. - T )
Incoming 9th graae students are usually placed in Phase.l and
changes in phase placement generally take place at the annual

7 ,
review.. New CAST placements or requests for changes in phase ;

placement during the school year should be brought to the attentlon

..

"6f the PRoject ‘CAST Office. The Program_Coord1nators will consider

< £ 4




each student's situation ind&vidually} based on information from

the Learning Coordinator, and recommend phase appropriateness.

Whether a change in phase placement is recommended or not it
“is always the responsibility of the Program Coordinator to arrange

the site placement for the student based on input from the student

6 -
and the LearningiCoordinator.
- »

»

// Anytlme a phase change is recommended the change must be re-

corded on the IEP and initialed by the parent

!

l . - .
T . t

: P R |
FACTORS TO CONSIDER WEEN DETERMINING PHASE PLACEMENT

WHAT QUESTIONS DO I NEED TO ASK?

w ¢

ARD/IEP teams including a CAST tearnln Coordinator the‘parent

and the student should cons1der the follow1ng factors when determ1n—
ing_phase entrance, phase movement, or phase'placement» hat does

not follow ‘the regular'grade level procedure as stated previously.
When any>unusual-circumstances exist, the CAST Program Coordinators
should be consulted Please remember all CAST part1c1pants must
4current1y be in a Level Iv or Level V (as appropriate). speclal

education piacement:, ‘ ”~, S . o o P

. QUESTIONING CATEGORIES

AGE, . What is the age and actual grade of the student?

- ) A. 1f a student is not yet sixteen he/she may
'not.part1c1pate in Phase III or IV due to N

) 'child labor laws.

. N

-
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CAREER
MATURITY

7

If a student is over sixteen but;actually .

in 10th grade and plans on completing ‘
school, you may not want to accelerate.

him/hervon to Phase III because the student

may become quite bored:éoing through one

phase for two years. - . .
Be aware that if a student skips a phase

. or more there may be some resentment from

fellow students'who have'"earned“ their
way up through the phases by attendance

and performance! |

Previous eXperienqe with work‘aﬁd daily living gctivities:

A,

)

Has the student participated in career
awareness, expioration, investigation, or
on-the-job training activities? .If so,
what is the student's level in the

.following areas: , : @

1. Student's awareness of a variety of
occupations (name, function) and ‘how
they interrelate. PHASE I

2. Student's understanding of self
(behavior, likes/dislikes, strengths/
weaknesses, etc.). PHASE' I and IT

.3. Student's understanding of self

with relation to occupations for - ' -
future pursuit (realistic?, in- .
formed!, etc.). PHASE IT ™

" 4. Student's indepth knowledge of

an occupation(s) (for example:
Student, '"The job'entails’éhopping
wood, by myself, outdoors, all day
iong. I know that! I like it! I've
done it and know where I can go
with it! I want it!") PHASE IIT

% 32



5. " Student's proficiency in an
occupation'of his/her choice. PHASE IV

B. What prevocatlonal educatien, voeationaik'
guldance, and/or vocational evaluatlons
has the student had9

C; What .decision maklng/problem solving
¢ ‘ ‘ab111t1es does the student possess?
More extens1ve1y‘1n the upper phases,
the student will be involved in making ;
careef plans and solving pronlems which ‘
can occur daily on the job.“Skills in _
this' area are directly related to the §
degree of success the student will ; \\7’
have in the world of work!

SCHOOL/ What are the students' strengths and weaknesses in

gg§¥TS.' the area of school and work-related habits? .
- Attention span, level of motlvatlon

erganiZation ability, act1v1tyr1eve1, -
'adaptablllty to changes in routine . ’

) . schedules, class attendance, class )

l part1c1pat10n

v . P

_ ‘SOCIAL How effectively does the student manage his/her
““§£g£9RM— behavior9' Keep in m1nd the degree of self manage-

CR ment skills that are required in the work world.
A. Does the student accept authority,
limitations, rules, responsibilities,
and criticism? ° - _

B. What are the students' attitudes
about self? Does the student exhibit
positive self attitude or. does he/sheﬁ_,
fapproach‘new experiences-with expecta-

tion of failure?

27




C. How does the student participate . .

in relationships with peers, gfoups, -
>  and adultsv(poWer struggles, fear, . .
withdrawal). . f
\ ) | . ’\ o .
ggVELS What.are the student's physical,'méqtal,gand 7 —
TOLER- emotional tolerdnces?. To what extent can the
ANCE . student handle physical stress or exertion,

extended periods of*concentration, environmental

v/"stimulation, infsractive environments, activity
oriented situations,.anﬁ/or.distractions within
the environment that may be encountered in

Y

occupatlons

‘**********************************
h\

If a student has parfiCipated in a previoussCAS phase,. pléase
consider quality of participation, mopitoring a g evaluation
feedback, site attendance, career education gratles, CAST 1nventory
scores, amd phase data sheets prior to cons1der1ng a phase place-

N

~ment change.

Soma: of the fhctofs%desqfibed above were from: :
Education and Work Series, Preparing Handicapped Students for Wbrk,
j»AZternattves fbr Secondary Progrummmng, Carol M. thnson, The
, Council for Emceptzonal Chzldren ’ ‘ S

AN

4

Asgessment in Career Guidance: ,TbWard'TruZy'Developméntdl*ébunseZing;_
' Donald E. Super; The Personnel and Guidance Journal’
_ “ ,

;)/
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PHASE PLACEMENT CONSIDERATIONS: SUMMARY SHEET.

b

FACTORS ' RESPONSE
l. Age/Grade
4 } o . |
2. Previous work and daily- | . . c o Vo
living experience B ' '
- 3. School and work '
' related habits .

4, Social performance

. .. b, . . . -
- N .
* 1 . . . »
. . . .
" N :
. . R — - ) ' v - L
: ) . . : : )
’ : ; : ’ R TH
'. . . . .
i ' By .
. .
.

5. Toleranée‘Levéls

* 6. If already in CAST: T . (
Assessment information, _ S o
" CAST Inventories, 'y o - o - e
Monitoring and Eval- - o, T
uation, Site attendance, . e . ,“‘kn
Career education grades, . . ST
Data sheet information : . . . . o

~

This is stﬁictzy atool to use as reference when discussing CAST student pcheménts.
. .« L J Lo ‘ BN
)




PROCEDURES FOR PHASE ‘I

Procedures for Phase I are structured into three t1me perlods._
the beglnnlng of the year "sett1ng up" the site placements, and

the end of the year tasks

14
I. SETTING UP

STEP I:

The f1rst step whlch should be done by the end of the flrst
week of school 1nvolves checking the CAST Phase I class llst agalnst

ARD student files. Each student on your class llst should have a

¢

-career educatlon goal on hls1her IEP Part I, andpeach student should
_also be 1n_a Level IVor Vv placement.b'If th1s is not the case an oo :
ARD/IEP meeting .needs tq,beharranged%throuéh the ARD Chairperson,toll
!”correct 'delete or add on a-career'education goal.n;It,is;a‘good idea

~to Tun through aIl 9th grade Level IV students ARD files to assure

C - .
24

that all who have a CAQT goal are 1ndeed on your class .1ist.

" "STEP II:
iy * I

Once your class llst is f1na11zed there are SpGClTlC forms and. ...

-

1nformatlon sheets whlch need to be sent home for parent s1gnature,

returned to you, and sent on to the CAST. Offlce to be placed on f;le.

-

A copy of each form will be sent to you to ‘place in each student S

[

CAST-folder. The student.Informat;on sheet, Project CAST Release
form,vPermission to Test form, ang a’CAST.Parent‘Question and Answer

sheet are sent home for signatui and informatfon{ The student

]




;;aformation form has emergency personal‘information The Release
form grants permission to part101pate in CAST and the Permission

to Test form must be s1gned prlor to testing”’ Phase I students on .
:the SPIB, Woodcock/Johnson and CCDI-I pre and post tests. (See

Forms Section for descriptions)

. } ¢
N B . . . .— . . \ !
Collébt and record on the Phase I Class Forms Checklist
“all forms}returnedvby the parents. The checklist provides an easy
‘recordkeeping and management system. dend all signed forms on to

_the CAST Office according to the Timeline.

The Learning Coordinator shquld'maintain'a file folder on

.

) each student and file his/her: Data Sheet, test protocols, Career .

Knowledge and Preference Information Shget; copies;of the Release,

LW

. Information form, and Permission,to,Teé%Pform, and other items, .,

as appropriate.

\
A 'te cher form pack' is g1ven to each Learnlng Coord1nato§¢

at the beg] nlng of the school year The forms pack 1nc1udes your

class 11st " Class Forms Checkllst Data Sheets F1eld'Tr1p Request-w

and Schedule forms, Field Tr1p LC. Evaluatlon forms @Guest Speaker'ff°_

rRequeSt and Schedule Forms Guest Speaker LC Evaluation forms,

‘7:Career Knowledge and Preference Informatlon Sheets, and Student

Surveys (See the Forms Section for descr1pt10ns and 1nstruct10ns)

- Keep these forms in an accessible location to use ‘as you need.




e prvev YT

1I. SITE*EXPERIENCES '

STEP I: ( | N

EuANR ANV

The Learning-Coordinath is—resﬁonsibie to‘referhto the

IR Y L it

%
f

Phase I Course Outline and T1me11ne to determ1ne the dates to turg‘ )
in the F1e1d Tr1p Request and Schedule forms

&

k3

e

A few days prlqr to
hav1ng to send in: the request form, take time to rev1ew the 15 ﬁ\w

tOccupatlonél Clusters (refer to 1as%/sect10n of the handbook) with

your class and facilitate. group decis1on -making on the types of *

bus1nesses they want to request. “7

»
»’ A

.Refer to the Forms Sectlon of the handbook for 1nstruct10ns on )
how to use the Field Tr1p Request aﬁd Schedule form. The Program

Coord1natorlat the Progect CAST Offlce is respons1b1e for contaétlng v oo
,11 « ~
busihesses and sett1ng up the f1e1d tr1ps There are seven field ';

tr1ps per school year and generally three business sites are visited
'per‘ileld trkpéf_

. ‘._.4. »
S
(I

Upon reCe1v1ng confirmation of f1e1d tr1p s1tes, prepare
k

your students (See Currlculum Sectlon)efor what they might see,

xpected bus7and on-site behav1or and»approprrate groomlng and >

oy dress where tp meet the CAST bus and at what t1me the bus departs.

. ol
_The bus dr1ver will stop at any fast food or .restaurant on the route,

"for 1unch Refer to your confirmed schedule to see w at time 1unch

,is at aﬁd*thlnk about where you would 11ke to eat lunch Remind

.Lustudents the day before the f1e1d trip about meetlng the bus and




-
e
=

CL L
.

':bringlng a bag 1unch or money to buy lunch. A few days’ prior to

the field tr1p make sure to glve -a._copy of your f1e1d trip schedule

!

Y
to the school office. If you have a large number of students rlease

have‘dﬁ aide or chaperone JOln Wou._ Contact the Program Coord1nator

-

. 1if there are’ any d1ff1cu1t1es 1n arranglng suff1c1ent field tr1p

* téacher coverage. | t. . v AT e T
| STEP ITI: o L :"wf‘5fi;;'jij{7f:

;‘ii' On the day of the f1e1d tr1p, round up your students,,sign
them out of the building, and climb aboard' 'You should have your o
clipboard and F1e1d Trip LC Evaluation form r1ght w1¢h you to record
on. The LC is responsible for promotlng student questlonlng ard
also functioning as a PR agent in thg;community. How well.your

“ ‘\».4

»?students behave and show 1nterest has darect 1mpact on’ the Resource

g

Persons' (RP) desire to conduct future fiedd trips for CAST students

~The RP can feel as. uneasy about conductlng a field tr1p as you feel
"-‘L { '..\;
'about entering an ) am111ar environment. - D1ease be . helpful cons1d—-

.’.n\

-

eratg; and at the end of the V1s1t take.a few’ m1nutés to share what ;f}b”

!M‘

wentiwell, things of partlculaf iﬁterest to your students, and any

\suggestlons you may have Try to stay on schedule and wrap!up eaqp
4

site visit on time so that you arrive on.time to the next site. 5 ]

‘..,!,',
R :

b .

nﬁ”- During lunch absolutely no students are to be on” the bus

.

w1thout the teacher and bus driver present. Ususa11y f1e1d tr1p°ﬁ

departure occurs durlng second perlod and students arr1ve back at

.

school during the mlddle of seventh period. A11 teachers affected

by ‘the field tr1p and the absence of CAST students in the1r class'

/'i.‘v

"should receive advance notice from the Learnlng Coord1nator

¥, % t
RO . . L.
» - .

2L ef
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student 1mpress1ons, op1nions new learnlngs, etc and then have‘ﬂ

4

- each student complete a Career Knowledge and Dreference Information
.r N\

“Sheet “The LC is respons1ble to turn in the Fleld Trlp LC Fvalda-
tion fOrm to the CAST Offlce accord1ng to the date 1nd1cated on the
'Timellne Throughout the year,ftﬁe LC updates the student S Data

Sheet to reflect the student's part1cipatlon on fleld tr1ps

- .v._ i .‘

I11. END oF THE_YEAR TASKS S |

Fs

Learnlng Coord1nators complete Data Sheets and - students
!

" need to complete the Student Survey forms._ Send these forms, along
~ with the CCDI I pre and post test Student Score Worksheets, the_‘- ﬂff
.'CK&PI Sheets and all CAST 1nstrucblonal materials through the pony .o

accordlng to- the Tlmellne date 1nd1cated Contact the CAST Offlce

9 s

"¢ prior to your laét work day to confirm the recelpt of your materials
‘ )

ﬂziand forms L ' . ' : - ' ' ég*

SV
<




PROCEDURES FOR PHASE IT 7 ‘.. -

Procedures for Phase II are stru tured into three t1me perlodS"'
the beglnnlng of the year "set up" tasks site placements, and the

-end of'the,year tasks.

|

I. SETTING UP .

STEP I:

A. Check to cbnfirm there s a Release form on file on each’

of your students and ar IEP Part I goal" for CAST

B. Send home for parent sj gnature

; - N

1. TPnformation/Medic form :

A . .
a2 .
£, . sty Yo

ca ' ﬁpdated.personal, medical and insurance 1nformat10n
is requested'to be on file in the CAST Office'prior |
to site p1aceméntu The Information/Medical form has
'check—off for parents to return the form w1th VIS

: v: .ny ,"'

insuranca MONSWi 1 !

" 2.’\Permission to Test form . |

r’\Jéi;nts permission for you to administer the CCDI-I
in the Fall and Spring. If thelstudent did néf*”-
have the SPIB or Woodcock/Johnson durlng Phase I
it is then necessary to ‘do this testing in Phase II.
A 3. All Phase II students must purchase Vciunteer

Worker's hsuran‘ce (VIS) in order to participate

LR




. » H
. . ;
..‘. q-‘ e

on site:experlences'} Once the parent subm1ts
the acc1dent 1nsurance money, the LC records the
payment on’ the Informatimﬁ/Medlcal form. -
. C.: Collect all 31gned Iorms and VIS money and sendu'zl'h
5,;“' to the CAST Office along w1th your conflrmed, .

ﬁpwsc.'lT-.Phase ¥I class list accordlng.tO(the @qmelrne
i | due date. ’ o B
STEP II: | | |
- Set up 1nd1v1dual CAST student folders, your Class Forms Checklist,
and Data'Sheets (See Phase I, Step III) The Learn1ng Coord1nator ‘
‘recelves a "teacher forms pack" from the CAST Offlce which 1ncludes
la classvllst Class Forms Checkllst Data Sheets, Shadow1ng Request
forms, Shadow1ng LC Evaluatlon forms, Mlleage/Travel forms, Field
{Trlp and Guest Speaker Request and Schedule forms and LC Evaluatlon o~
forms, Career Knowledge and Preference Informatlon Sheets, and Student
Survey forms. Bylhav1ng the forms you need for the school year on
'hand,‘it should make the process easier;‘vPlease-keep track of exact
mileage‘While-monitoringfshadowdng'sites and turn this in to the CAST

‘Office*at the end of each -shadowing experience.

N . -

-L-The Learning Coordinator is responsible to refer to the Phase I1
ﬁ*ibmrse Outline and‘Timeline’to determine'thevdates.to send in Shadowing,
Request and Schedule forms or Field Trip Request and Schedule forms.
There are four shadowings and one field trip scheduled dur1ng the year.

u._L.
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1

Guest speaker requests can be ﬁade oﬁ a monthly basis throughout

N

'.the year Several days prlor to the due date for the shadow1ng

hi

“‘frequests, start meetlng 1nd1v1dua11y with students to gather~
"fﬁlnformatlon on their shadowing choices. The shadow1ng ch01ces*\
should be listed on the request form accordlng to first, second, and
third preference. Students often forget job t1t1es, SO once they//
glve you somexclues, share the mZny jobs they may be descr1b1ng.

'The purpose of shadow1ng is- to explore many JObS, so for each shadow-
ing suggest to the student to try somethlng new. Part of the LC's

<

role 1s to proz%de guidance to the student in making 1nforned

”

rea}istic ‘choices. Please remember, we a11 have dreams and some .
~higher level goals to aim'for. .Cur students.have that right and
shou1d be allowed to experlment 1n more challenging worker roles. . ~
The LC subm1ts the shadow1ng request to the Ph:se I/I1 Program
Coordinator at the_CASE Offlce. It is the Program Coord1nator S

" responsibility to set up the shadow1ng experlences The purpose and
structure of shadow1ng experlences is explained 1n more detail , in the
Curriculum Section.A » . _ .

.STEP(§I: . | | | [
. - ' . i
Upon receiving confirmation of shadowing sites, prepare

' your students as you did in Phase I. 1In addition; provide your'

. students with constant reassurance, deal with_specific student
concerns or fears, specific‘dress-requirements, breaks and lunch, or.d
other‘site'specifics you are aware of, EQually important is preparing
students to approprlately interact w1th the Resource Person and other i
employees. Let your students know what day they go out on, bus pick-

P o m 43




. . .' . X ‘4 . Iy
up times, and that you'll be dfiving behind.the bus and will walk

leach student_into.their site and check back-on them later that day.
L]

‘} N The Learnlng Coordlnator is respons1b1e to.1nform the
school: offlce of where each student will be by giving the office
personnel a copy of your shadow1ng schedule form Please give
prior notice to teachers who may expect the CAST student in their
clgss that day. Class coverage.may be needed if your shadow1ng has'
been ‘scheduled on two days. Shadowings usually run ffom second to
seventh peried. Students shou1d~know how to sign-in when they

arrive back at school and what to do next.
STEP III:

On the day of the shadow1ng, sign-out students, get the
students on the bus, and the Learnlng Coordinator dr1ves behind the
bus. Carry your-shadow1ng evaluation forms,‘shadow1ng confirmation
list, 'and clipboard with you. As you walk the/student from the bus
into the buSiness,'find eut from the bus driver the’exnected piék-up
time. The student shouid be waitiné inside the fnent entrance'of:the;h
business at the time the bus driver is expected to pick him/her up.

',:Introduce the student and yourself to the _Resource Person, qulckly
see the student settled in, and.continue to drop off the rest.of the
" students. Then, returnvtq each site to observe and evaluate the
istudent and to chat with the RP’about his/her impressions and what
took place on the shadowing. Don'tﬂforget to give'some feedback»to

e["

" the RP. ‘He/She needs reassurance as well! The CAST Office requests

p A J




each Resource Person 'to complete a-ShadoWlng evaluation on his/herf
student. Upon .receiving the RP evaluation at the CAST Office, a copy

will be forwarded to you to share with  ‘the student.
STEP. IV:

The next day students shou}d share and'discuss theiri

eXperiences, achievements, disappointments' etc and complete the
\
Career Knowledge and Preference Informatlon Sheets . The LC is

'.respons%bie to send 1n the LC shadow1ng evaluatlons accordlng to

. 8 IR
the Tlmeflne .

III. END OF THE YEAR TASKS

[y

.Learnlng Coordlnators complete Data Sheets and students
need ‘to complete the Stud4§§ Survey forms. Send these forms along
with the CCDI- II pre and post testhtuqent‘Score Worksheets, the

: CK&PI Sheets, and ALL CAST 1nstruct10nal materlals throth theapony
arccording ~to the Timeline date indicated. - Contact the CAST Office
prior to your last work'day to confirm the receipt of your materials;«/*

and forms.

*%k % Due to the Tact that Gwynn students"shadowings»

| last'five days, training, on-site expectations,

r - and monitoring'Will be somewhat different As
the‘ﬁrocess evolves, an, addendum will be placed

in the handbook on spec1f1c procedures for Phase

/ ” II at the Gwynn Center. }' o l_ , o (

S
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PROCEDURES FOR PHASE III ..

i

7

Procedures for Phase III can best be. d1v1ded\1nto four areas:

- setting up at the beginning of the year the site placement cycle,

post testing, and end of the year tasks.

I. SETTING UP

TA.

3

Parental Permission Form .

"Parental permission‘(Reléase forms) are required for

prégram entrance. Check to confirm one is on file.
A Project CAST Parent Question and Answer packet and - °

letter accbmpanies the form.

Information/MedicélnForm-

Updated personal, medical, and insurance informatioq'
is required to be on’ file in the CAST Office Pprior to
any Phase III site placeément. The Information/

Medical form should be‘completed and signed by a

ﬁpgpent each year. Students returning to school after

a short-term'physical disability or otherfhealth im-
p;irment whiéh'mayihave implicatiohs affecting tasks
to‘be performed on site, may be required to have a |
doctor's note stating anyfiimitatiOns for participation.

Accident InSurance‘for volunteer workers (ViS) must

be purchased through Project CAST prior to the first
site.placement. Premiums rust be received by the

¢

insurance company by the last déy of the month priof

~
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B

to the site'experience Un1nsured students will not
be perm1tted to attend s1tes " Payments should be

recordéd on the Informatlon/Medlcal form.

¥

. II. STUDENT SITE PLACEMENT CYCLE

-

This cycle consists of ten steps and'willlbe repeated four
t1mes once for-each job sampling experlence " These ten steps can

be diV1ded 1nto pre-s1te tasks, on-81te ‘tasks, and post s1te tasks
. 1' : ' .,,‘\L ;";_'., ‘ ) .: o %
";53A,fLPRErSITE TASKS »

CrOSTEP-A:tV L
: ! L EEREY

AThe Learning“poordinator will provide instructional

‘aﬁﬁigities which will assist students in selecting~and-u~

prjdn1t1z1ng three possible s1tes. It is important that
eaéb student 1s extremely familiar with the JObS .he /she:

i 'V s,Felected the tasks performed in the JOb the work by

quﬂrements and env1ronment and the abllltbes and sk111SvsF‘

~ t

#ry to perform in- {:e selected occupatlons-ﬂnfhf

;,in maklng 1nformed rea11st1c ch01ces ThrdLG




STEP 2: -

The CAST Office will arrange Site plécements,«fili
\\\ out the placement forms, get Resource,Pérsoh signatUreS,
and deliver these forms to the Learning Coordinator.’ .

. -
i

- STEP 3: ' _

_ /
The Learning Coordiqator‘wiil be respgnsible for -
obtaining téaqher/parent/stude % signature;, assisting
students in completing their own work permits, and
'refurﬁing these forms to the CAST'Office-as sdon as 3

i

‘possible. B SN

STEP 4: '

Lo ‘ . . . . . ‘
The CAST Office will process the signed forms and N\

- distribute copies to the Resource Person, teacher,

-

student, -and parent. Site trénsportation confifmation

,

-

[] ’ .
will be sent to the Learningicoordinator.
STEP 5: - Ty

\ . ' _ EY - .

The Learning Coordin#tor willlprépare the student
for his/ber first day at the site (appropriate attife,
luﬁCh arrangements, sign-dut procedures,'tfénsportatiéhl7
arrangehents; Resource Person name' Job expectationsJﬁ

" while on-site, .etc.)




B. ON-SITE TASKS

STEP 6: - Lo o N

" a. Mon{tor students at their sites using the

Teacher Monitoring-and Evaluation form

r

N huprovided. A minimum of three monitorings is
| enpected‘during a.reéularﬂsite experience.
Emphasize'cerrect work habits and attitudes.
Record attendance, tardiness, performance etc.
Tie-ln academ1cs and sk111 bu11ding activities.
b. Make sureﬁthat each student 's1gns—out'_through
- the school office every single day that,he/she

leaves the school to .go on-site and'is waiting

4

. .

'for'the.bus at 1eastefive minutes before,the
des1gnated time (and wa1ts at least flve m1nutes
'if the bus doesn t show at the de51gnated t1me)
c. 1f a student i$ absent they should call and leave .
| yqu)a message before school and also call the‘
A/K_Resource Person-, You should call the RP after
the: buses 1eave to ensure that he/she is not1f1ed
and to code the absence. - AB - absent but student
vcalled in. U - unexcused, student did not call.
“d. Talk with empioyer/Resource Person.weekly
(maintain contact), let them know thatayou.are

| there to heln and provide the employer/RP with‘

>
Y




v -

.constructlve feed?ack on h1s/her effectlveness

>

with the- student(s)

e. Observe each student to:

1. Identify enabling skills needed
_ for Specifiq J h tesks; (Soﬁfhat-‘ L
e . you can help Q§elop them in the . 7
‘ classroom.) ° o
2. Ensure that the student is learnlng

not producing. (This is a noh-pald

experience and students should not -
be repeatihg the same -tasks 'day-in
and'day-out“'independently ) h '
3. Help h1m/her on-site, if approprlate
- ' to acquire new skills.
4. Bring back to the classroom information

-

» _which willhelp thevstudent in the ‘ | ~ -
!V career decision-making and work adjust-
ment process. -

*f. .Leave word, in written form, with your school

. ' o I S ‘
office each and every time you leave your btuild-

: ' : /. _ .
ing for Project CAST purposes. Many schools 'have

’professionallteacher 'sign-in‘ and sigh—out'“Ehéets -

for this'pﬁfpoée.“ o o ' .
-g. Encourage the Resource Derson to let you ‘know 1f he/
she is hav1ng a problem w1th the student on—s1te -

and the first 1ntervent10n should be made by the .

. '::

. .~ Resource Person with- the student Contlnuous and
,'carefully planned monitoring sess1ohs build-in the

opportunity'for RPs to let you know of di@gicultieeﬁh
1. - o -3
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Make-sure they have your school'telephone -

number and know ‘to call you for student

s a

~ programming needs. Also let them know. ‘
that 1t may’ take a full day for you to
1 -return a call . . due to your class schedule.
\ .Relnforce the statement that for all EMERGENCIES
K ﬂ .
they must call the Psoaect Offlce. _ X . .
S : S
~h., Share your mon1tor1ng observatlons (good and B
v ’ ‘ bad} with the student priVately each week and
o ) ‘Qs er : . .
use them in determ1n1ng grades . R Lo
) STEP 7: ‘ | | i ) .. o :,, - | o o J";l‘.,'w
The lLearning éoordinatof'should have RPs'complete an
feyaluetion form and collectyit from them at_the end of egghj
site.’V - IR : - R
C. POST-SITE - T S
| . . . ~. . ' . . ?“\
STEP 8: - | _ | L ;
The Learning.Coordinator should meet with students n
indjviduelly to'share findI-Resource Person and’ Teacher ot
. . , ) . . . o X ﬁ
" Evaluations: with them. = . . SRR
. e “‘ 3".‘ ‘ . ' . ‘ . - . )
ST@ 9: A ’ ] : '»_ 3 ) ' ) -. _... [ . i ,‘._
. . . . ;:..:‘. ) .'“‘ 'Y:: . ‘ . . . E .' . P
.2' The Learnlng Coordlnator should ass1st'students in
evaluatlng themselves and the1r s1tes completlng the .
Student Self Evaluatlon form 1nd1v1dua11y.. ‘Additional - 4
45 . . cortee
. * . -t




iﬁiﬂ - group post-s1te actiV1t1es should be planned to L e
}; : address CAST object1ves 1n,the area of Occupatlonal o
: KnOWIedge: ' | "?'-_ : ‘,!ﬁ._d.._ BRSEE
STEP 10: A

The Learnlng Cod&dlnator should update Data Sheets,

.’ organize evaluation forms by student and phase, ‘prepare
travel reimbursement qums,’and send all this in tc the -
CAST Offlce.h " _7f**\i45 ' .
O
wJII, “TESTINQ“ R o S s o
I J . (

Phase III students should receive the SPIB and the Woodcock/
_Johnson in the Sprlng. Get parent S1gnatures on Perm1ss1on tb Test i@}?

forms, then g1ve each student %he tests. Allow plenty of t1me since

the Woodcock/Johnson is an 1nd1v1ﬁually adm1n1stered test and w1ll :

'require approxlmately 40 m1nutes per student . Record - the cluster

A 3

graﬁe(scores from the Woodcock/Johnson 1n a blank’ area on e Data

i~

{. Sheet and the total and percent scores for the SPIB in’ the approprlate

space.
. o o

. v
IV. END OF YEAR TASKS ‘
A S Learning Coordlnators should have students complé%e the\ _ \'
Student Survey. They should complete all Data Sheets and turn both"

W forms into ‘the CAST Office. LCs: should also return any CAST

- instructional materials through the pony. . ."_'. ~jgﬂﬁf’ ~"_.gf
._ . - ST 3ot ;
. o w L
. o < . “h . ‘v L—a i A
" ] S n ‘ ii .“T
[ > 3 . L@ - =
_ _ e N g
: 6 5 -,
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. o . - . |
< . .
T E . . -

“,7.0 . PROCEDURES FOR PHASE IV L
i Vit D ‘,.,( . ' . ‘ . ] D ‘ .

<
e

Procedures for Phase IV can: be d1V1ded 1nto three areas

- '[.

setting up, placement and end of the year taskg\ -
/

I. SETTING UP

° R . . o I

A. Parental ‘Permission Form * :

'rgheckbtohconfirm that a:Release.form is on file.
» : I Sl o ' oy

B. Information/Medical Form En

. - ) N ks BN 4

-

T Updated personal medical and insurance informatlon

any Phase IV site placement.. The Informatlon/Medlca1~"‘:

-
o

form should be completed.and s1gned by a parent each
year Students returning to school after a short term
physical d1sab111ty or other health 1mpa1rment Whlch |
may have 1mplicat10ns affect1ng tasks to be performed

’ on 31te may be required to have a doctor S - note stat1ng

R

any 1im1tations for parti01patlon.

C. Accident Insurance N

- ! : "“

‘_ Students Wlthout pre- arranged jobs shquld purchase :,f?'"'

VIS insurance With the Phase ITE" s<:dents j ThlS W111
On

cover them as non-paid workers e paid positions B

3

-are found VIS Will no 1onger p;ovlde COVefage .fThe'WT
x . "'-‘ Lo

24 Hour School Insuran must then be purchased eVen

is required to be .on file’ in the CAST Office Prlor toﬁﬁf,”

S 2

EAE PN

though it seems-expensive Th1s W111 prOV1de coverage
. _ TN
‘ff' o

s
"l
5.

R L,

S I



e

ST

b

. - . ] - :,-/"
while.students are away from'school; the regular

school insurance and»VISﬁwill'nbt provide_the

R
A

coverage that they need AlSo,’as paid workers
g these students will be in a better position to

{ afford this premium. Pay'your-sch0o1 representa-

tives and send word tb”%hquA$T Office before
- -

. T tR O A *
the job begins. S e
. v v ™~ - 7 °
& - T
¢ ~ ’;' [}

 STUDENT ’PLACEMENT

~ A7- PRE-SITE TASKS®

'This is the &ame as Phase IIT for most steps.

- . ERLTY T -
7 e
Aaanan o ’ :

+ . PR :a;',"".._'-»."'-' 48 54

L s
‘ \ . . ’ . ) o - 'a’:' .'
Students without 30bs can participate in job °
. \C i ’;..'
samplings~’ Submlt separate- Phase III and Phase
. Ferequests. Phasg IV n%quests can be submitted
}Jii”throughgué?the year. L
.+ STEP 2: £
L .
’ . CAST Office wisl a’sist students in the- job
‘segking. process rathgn than arrange their sites .
_ for them. & 3 :
. i LA ‘
. ' | ’ . 1; ’ :
The Learning Coordinator will be responsible
for obtaining teacheg/parent/student s;gnatures,
_ assisting students.in completing their own work
‘#l . - ' ) SRR . ) S “. . .



4

v . . ‘ . - '. . o . i ' .‘_‘
permits, vand returning these forms to the CAST® 4
foic‘e as soon as possibie. o,
STEP 4: - = . T
_— ‘ . g Y | . ‘ . . . -
) . . . . ) .. P - - . . [ o)
- The CAST Office will process the sigfed forms ®.
' and distribute copies to the Resource Person, «tea;chex’,‘ v
e : . '. L4 ) . . g ] ‘ R
4+ -#.student, and parent. Site transportationeconfirmation.
iy y .. : ' - )
' ! " will be sent to the Learning Coordimator.- »,
_ STEP 5:. > ,
The Léa,_rning'Cerdiné.tor\&ill prepare the student
/" . for his/her first day at the sige (appropriate attlre,f
~ .,;ﬁnch arrangements, signtout proc’%dures, tfansporj;ation’
P arrangements, Resource Person's name, job expectations
. ' whiJ.e on site, etc.). _
o _ o R | |
B. ON-SITE TASKS " L k o |
STEP 6 :
' . ,'; Monitor bi-mo'nthly-vi'a's a "mi_.nimum".
. . . . N .
i . . ¢ .
STEP 7: *
- Collect Resource Person.ev'a.lua.ti,ons quartdrly.
K (See Timeline.). . .
‘ -
_‘. (RS 'Y .
. : » ‘
L} . . ’
. >
‘ \g -
} coe ) .
’ L ’ [N * - . . . ) . .
’ : .~ 49 - L
-\‘ . ¥ = ,'7!" . O L. Sb . -
(it S : x el - & - -




C. PQST-SITE . e 0
. ’ - . .
- ’
STEP,_ 8: , . :

e ST . ' ‘ ‘ e

C e The Learning Coordinator should meet with students
) individually to share final Resource Person and teacher
. ” B - . . : ' ’ nY . he w'v

‘evaluations with them.

. N .

. STEP 9: - . .
v . ,4 : to . “. “’4

The Learning Coordinator shoqld’assist students in
.Q evaluating themselves and their‘sitesy.cOmpleting the .
Student Self Evaluation . form individually. Additional
. . group post -site act1v1t1es~2hou1d be planned to address

4 CAST-obJectlves: 1n-the area of Ocoupatlonal hnowledge.

STEP 10: .

R The LC should update Data- Sheets, organize evaluatlon
_ forms by student and phase, prepare travel relmburSement

» forms, and send all this in to the CAST Offlce

v

ITI. ‘END OF THE YEAR o
. "» ,'- 4 . ’ LT o . ) .

+ <= - o .

' }Complete Student Survegs and Data Sheets Send them to the

CAST foibe. along with any {nstructional mater1a1s that you

may have. e X
. . B . . » z .,
. .
" -
. 4 L @
‘e " ) N ' v
e : . .
. nd . o :,"
. . - " 3
' L ] ) .4
, C e .
) . . N ) é ~ i . 4
e . .
- ] B & »




The following infdrmation is given
to Resource .Persons on hosting
field trips and providing shaqu—‘

ing experiences.
, -

[ g




"HELPFUL HINTS" FOR RESOURCE PERSONS OF PHASE I STUDENTS
. ) : ' -

. The purpg®e of = the Phase I field trip is to show special
educatlon(s dents (usually 9th graders) the variety of occupatlons
available in Charles County. The students may participate in up '
to six (6) field trips each year. Each field trip consists of
approximately three (3) site visitations. Students need a general
description of the occupations available at your establishment
(see enclosed list of topics). At least one (1) teacher w1ll
accompany each group of students to your site.

So that each field trip is successful for both the student
and . the community resource person (RP), several teachers and I
have complled a list of "helpful" h1nts" for presentations. They
are as follows _
1. Introduce yourself to the teacher and

students (name, title, short job

description) so that a friendly rapport

is establlshed 1mmed1ately

. 2. Students are hand1capbed please try to
use a simple vocabulary.

3. Students may need information to be
presented several times to make a point
clear. It is allright if all of the
students do not understandveverythlng
you say. 4

2

4. Students usually pr fer demonstratlon g
and’ part1c1pat10n a they are better , »
understo than lectures. ‘

5. Studen S may als0'have a short attention’

; span during periods of little movement - .
' . and Yong lectures. Please try to limit
lectﬁres' :

6. Students have a tendency to be very
"honest'  in their rgsponses . Please

don't get offended or take their comments

-per§onally' ﬂa !y
- 7. Students may have a‘dlfflcult ime stating
: -the1r questlons please be pa ent .

I hope that these suggestlons are helpf%l in your upcoming
presentation. If.you have any quegflons pf%ase feel free to contact

the Project CAST Office.
- - < o N 5

')‘6
:
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-Major worker respthibilities

. = Special holidays off

.,anture ﬁgiecast -for job (in Charles County)

POSSIBLE FIELD TRIP AND GUEST SPEAKER TOPICS'

Occupations available on-site N 'ﬁ

General hours of wor%

o

2

Training required (what kind how long ‘does it take)

iSpecial reqnirements, such as licenses certlfications

Spe01a1 type of clothing required to work‘ht site

Special safety equipment required

Transportation requirements

Beginning pay for workers

.Positive aspects of bccupation

/

‘Fringe benefits

Negative -aspects of occupation
Possible hazards of job

OppOrtunitieS'for advancement

‘(:

Other opportunities- in the U S. for these types of skills/aobs -

4
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INFORMATION FOR RESOURCE PERSONS OF PHASE II STUDENTS -

L4

The purpose of this Phase II shadowing experience is to show -
. special education students (usually 10th graders) general information
about a specific occupation. Shadowing for Project CAST means to work
with .a particular individual who has an occupation that a student
poss1b1y is interested in pursuing as his/her career. The student would
spegd one day  (approximately 10:00 a.m. - 1:00 p.m.) observing, taking
notes, asking questions, and participating when poss1b1e/reasonab1e
with the person he/she shadows. Students are brought to an agreed upon -
resource person (community participant) in the morning by the teacher.
" The teacher will take all students to. their RPs (resource persons) and
will.then rotate -to the different sites throughout the day. If any
, problem grlses (while shadowing), please feel free to communicate the
. problem with’ the teacher when he/she is at your site. If a more immediate
;uproblem arlses,|p1ease contact the Project Office at 375-8171. Students
" need .to ‘Be 'with a resource person throughout their day. Students are '
wrespons1b1e'$or ‘bringing their own lunches or money to purchase their
lunch. PleaSe do_not feel obligated to provide lunch. Teachers will be
back w1th the bus at the end of the day to-pick up their studernts.

. ,o«on J-,,.

ASome adstlondl 1nf‘wmdt10n about our students:

1. Please treat our students as potentlal employees. e,
2. Please feel free to use the enclosed field trip/ BRI LTS S
.. shadowing topics to help your student(s) to become e e
aware of the various components of your job. e y
3. DPlease be aware that teachers or Project CAST
- staff may stop by to take a picture/video-tape
of their student(s). , o
4. DPlease tell students where classroom subjects
'tie-into' job related skills. ¢
5. PMegse try to use’a simple vocabulary. .
6. You may be asked questions which are not.
appropriate (for example, How: much money d
you make?). Please let the student know that
they ~should not ask th1s type of question.
7. Please be aware that some of our students give
very honest answers, sO :you may want to avoid
‘ dellcgge (controversial) subjects/questions.
8. Pleasedremember that the Phase II student is
just beginning to explore specific jobs and may
not understand everything you do. .
9. Students usually like to feel useful, if it is
- possible, please allow them to sample exper1ences
'10. Students usually prefer demonstrations to verbal
explanatlons :

’

. , .

We hope your upcoming participation with student shadowing will be
a great success. If you have any questions or concerns, please feel
free to contact the Progect CAST Office.

i 4
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Aruitoxt provided by Eic:

trip or. shadqwrng experlence or possible 1nformatlon students might
want to request during a fleld trip or shadow1ng exper?ence.

Actual ]Ob tltle or titles at Job site

General hours of workers ’

Major respons;bllltles of job or jobs.

Tralnlng equlred (what kind and how long does it- take)

Any spec1a1 requ;rements such as licenses, certifications.
Any speslalutxpe of clothing required to work at Job s1te-f‘
Any‘spéd1a1 safety equlpmept requlred

Any;transportatlon requlrements
Beginnlngnpay for workers e

General beneflts of 3ob (sucu1§§ insurance,_etc;il;{jﬂ;‘ _ .
Negatlve aspects of ]Ob p.Q;’ﬁ'y “ ' A
Any poss1ble ‘hazards" of 1  "



~ ““ASSESSMENT

A. PURPOSE o ,
} /T
1. To provide test data to measure student growth.

¥

2. To provide test data to measure program impact,

)

3. To provide information which can be'ﬁiiiized for

i student programming. ~
. e i(l N ; ’ B J;' ¢ !
BRI LT A Coa S
 B. INSTRUMENTS: .. o

17 CAST Career Developmént Inventofies (Phaseé I-1IV)

‘a. CCDI-I  _ (to be field tested SY 83/84)

b.. CCDI-II. . (to be field tested SY 83/84)
ul?}d;;fCCDi;;I; (currently Being developed) -
&¢f5CCDi7?V?':#(cﬁrrently being deﬁéloped) 

A °

2. Soc¢ial and PrevOcétiona;_Infaimation Bafte;&v . foEI

a. ‘Hygiené and Grooming

~b. Functional Signs

‘¢, Job Related Behavior .

d. . Home Management

- e. Health Care _
. f. Job Search Skills

'g. Budgeting o

“h, Banking‘ ~-

i.  Purchasing Habits

»t

.
6,




Psycho-Educational Testing -
Educational Test Battery, Part II:

Woodcock-Johnson Psycho-

for IEP

a. sub-tespw13: Letter—Word Identification
b. subhtgéff14: ‘Word Attack : n
€. sub-test 15: ‘Passage Cqmprehens1on ;g
.ng” sub-test‘lez. Calculation . -~ "4 o
) _ﬁ;é. sub test 17 Applled Problems'
£, sub-test*18: Dictation
g. sub-test 19:,'Proofing
_4. Career InterestéInventories .
e &, J0B-0I - U c .
& .
b. Self-Dlrectethe rch _ _
c. Others may - be'avallable in school career centers ;
c. iwsrnﬁ;zmrgég“f" v 7 ’
. . e ST, ,
TIME "' PHASE I11 = | -PHASE-1V.
E N ?
Septem-~ ' _-’ '
ber 4 CCDI-II
LA {pre-~-test
October T only, SY
test only '; .
'sy 83/84). ' | |
through- terest Interest Interest
out the / Inventories Inventories Inventories
Zeaioaf W Voc. Eval: |Voc.Eval: “Voc. Eval.
ri‘; ool TAP Regular (Optional)
' e ' Battery .
. (recommended)| .
. CCDI-I CCDI-II .- SPIB S
Mérch - (SY 84) - (SY 84)'? qudcock/ ' CCDIfIV o
| Assessment Assessment s J9hns°n, (sY 85)’?
for IEP for IEP CCDI-III
(SYy 85) ?
Assessment - .

57 B .,63 .




Y o o . . ' _ . o
D. REQUIREMENTS

Written parental conSent'must be obtainedrgrior'to assess~

,&.“ s B

ment for the SPIB and the' Woodcock/Johnson.‘ (Use special educa ionh .

<

viorm t1t1ed "Parental Consent for Educatlonal”Assessment,_Whic

you
" 'can get from the CAST Offlce) Parental consent is not'necessa y for -
: informal tests. g ' L - .'i“f , » S

—

v E. OTHER ASSESSMENT REQUIREMENTS - PR T

. Pre andwﬁost assessmentJWithfregards to:
,1;: IEP goals S A ' . .__. L
‘2. IEP short-term objectives . - a =

F. VOCATIONAL ASSESSMENT . . - S
' )

: It‘is suggested that students be referred for'vocational'eva14
i,uation at-the Vocational-Technical Center. 'information derived from
:this evaluatlon can be valuable in student program plannlng Ninth

- graders can step through the TAP and tenth graders through the regular

evaluation. . Vocatiopal evaluatlon is optional in 11th and'12th grage.

k"

G. REPORTING ASSESSMENT INFORMATION

Scores and dates of'all‘assessments should be added'to the

student DATA SHEET and the DATA SHEET should be sent 1n to the CAST

Office,atfthezend of the school year. Record 1nd1v1dua1 grade scores

?*i;’?in Reading, Math, and Written Language from the Woodcock/Johnson




z e S
o~ . z.
. 2 s
- . i Y
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o

and a 'toté.l percé,nt score _for the SPIB. . Learnlng Coordlnators

w—-
' oi’ the vocational evaluatlon

'r r.

- _should request that an %ddltlonal CcO)

Unlt 5 ' - s

Fox; 1nformat10n materlals, or a.851s1:ance Eonﬁact 1theﬁ ' ;

O, » . S ‘f_, LY .
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Aruitoxt provided by Eic:
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. three cr1t1cal areas

' areas accord1ng to each stuﬂent s unique eduCatlonal needs.

tives should incorporate site and school based des1red 1

.g . ) ) . Ty
- . oo 3 \

J

/J | CURRICULUM |

o,

The CAST program offers currlculum goals and obJectlves i

A.

‘B.

IEP- goals and short term objectlves formulate the

“outcomes.

' I. INDIVIDUAL EDUCATION PROGRAM (r\ _

5Independent LivingJSkills (such as:

‘.

[}

D

banking, -housing, health)

_Basic Atademic Skills (such as:

performing mathematical calculations,

writing correspondance) .

" Career DeUelopment (such as: self-

-

'Phases 11X and v where time is spent on job s1tes learg;;g

awgreness, occupational. knowledge
and job acquisition- maintenance- . -
term1nat10n SklllS) "

‘e

-k

A

The Project CAST Objective Guides (Career“Development,'Health/

Science, Language Ants, Math,'anddSooial~Studies) along with

7 .

n1ng

in

.'.‘

"

1ndiV1dualized

’"énrrlculum" for each student.and are based upon these three_cr1t1calg

Forh

obJec—

o
.

other .

Charles County curricnlum gnides Project BASIC objectives, ‘and the

'Spec1al Educatlon Soeial Stud1es and 801ence currlculum become a’

-resource, bank of 1nformat10n~usefu1 in IEP development and 1mp1emen— _

'tatlon.

»

BN



. IT. GENERAL TEACHING STRATEGIES .~ * ~ = %

N
ba - ‘

In order to present unifled 1nstruct10n and create an atmos-. AR

phere wh1ch enhances optimal student learnlng, 1t is necessary to

<

'utilize a varlety of‘teachlng strategleS-ln a.carefully_planned f'

e AT _ ‘ A ¢ L
‘sequence. - 7 - h o - C o oo B
d_é,_*f One-shot learning experlences (e g., a f1e1d trip to Safeway)ﬁir"w
without pre edlng and follow-up act1V1t1es may have 11tt1e 1mpact.
von a student s knowledge of the occupatlons that ex1st

s N P . .

Teachlng students to recognize functlonal 51gns (fxom a’ d1tto’ |
page ‘in. the classroom) may become real (generallzed into a natural

Iife env1ronment) by haV1ng students wantlfy road s1gns wh11e enroute.

to' a site.. . S :' ’ '
SR As with(any content area, Spec1a1 Educatlon students need ?ﬁands
S o / . . . f’«} il
"d on" exper1ences as much as poss1b1e with 1earn1ng occurrlng 1n small

?Lf steps from the concrete to the abst;act on a repet1t1ve bas1s.; Awane-"'

v 1)

1 ness of the student s learnlng modes and a good hanple on: task analysr

I '

a succeszul learnlng enV1ronment for the student

deflnately can promotg

. {é*'_ . . -B,? - . . "'
" by e . Ay e
by ’ B o0 o 8 e
. . ' ""?'l A ' . : . . 1“‘; : y - - '
III. - CAREER nmnmawuwr:MMCHHWrérmymmras~ T, e T ;
: - T \ B < ‘ ‘ L - . ‘
. Career development instructlonal act1v1ties can %cour any . blme
i *2 o " ~ /"I 4 r ° N ,'.‘
. during the school day however several 1earn1ng coordnnator te&mé 2
. ,-; &q, i
have found it benef1c1zl to have a separate\eareer\ed & :'W
R .- ‘ \ ’ﬁ\ . ; '.'- .o o
to ensure. curriculﬁm coverage. R im; u;,_ .
= '- \ l‘ .. '_. . : ‘m
» . » PRI % " 17 s )
» ¢ '_‘_’,Efg. 4 o .,' '

¢
: : P
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. PHASE I:' ‘utilizes field trips, guest speakers,
simulation activities, role play, discussions,
games, and multi-media act1v1t1es as tools

to develop sk111s and galn 1nformat10n
. . ,

PHASE IT: utlrgges shadoW1ngs guest,speakers
: fie%d trips, Project D1scovery kits, and
the other: technlques out11ned above

PHASE III: utilizes job sampling-experiences, occasional
field trips and guest speakers, site assign-
ments and projects, student contracts, etc. -

utilizes on-the-job training/work study,
student seminars, site assignments, projects;
-and individual student contracts.

IV. USING THE COMMUNITY COMPONENTS EFFECTIVELY

A. FIELD TRIPS

There are generally seven f1e1d tr1ps scheduled per school \

<

year and three business sites seen per field trip. ‘Field tr1ps offer.

]

students a way to see the ins1de "works" of a given buS1ness in a

more non-threatening group s1tuat10n After explorlng varlous occupa-
tional oiusters in tge classroom the class votes on types of bus1nesses
they would 11ke to V1s1t Whlch are - representatlve ‘of occupational

'clusters currently being stud1ed " Once the group makes- field trlp
h01ces, spetlflc preparatlon begins. All the preparation and

follow—up activities can give students training in dependab111ty

(attendance); respons1b111ty, appropriate behavior while on-the bus



»

-,

and at the business, and of course, further occupatlonalﬂo‘wledge "w

e

A couple of days prior to the field trip, students as a group‘or ‘

1nd1v1dua11y should brainstorm curios1ty and work-related questions e

to ask each of the Site hosts It is suggested that’ thlg.ls done .

pr}or to the outing because often thiie on the fie}d trip students
are nervous Or too busy absd?bing what’s g01ng on 0f course

!mpromptu questlonlng 1s fantastic and should be promoted While at
“ A .
the site students will have.an opportun1ty to see a bus1ness in

operation, meet a few employees see_the’ work env1ronment various .
jobs Housed there wh}ch make the bus1ness ~operational, and the kinds

of services and/or products that bus1ness prov1des to the. community

.
_After returning from a field trip or the next day, a group d1scuss1on
0

| should be held While observations are fresh in the mind. This dis-

cussig@n addresses 1nd1v1dua1.impress1ons feelings, likes,;disllk's

and any new awareneSs that occurred as % result of the trip. Students

~then record personal feelings,on the ‘CAREER KNOWLEDGE AND PREFEREﬂEE

-
~

-INFORMATION SHEETS.. : L,.". -

’ :
It is essential to realize that these first encounters

with the”business community often ease the‘way for the student who
w111 be expected to meet the employer one-to-one in Phase I1. It

has been our experience that Phase II students who shy away from

shadow1n§ experlqpces - Oor are xtremely 1ndec1s1ve in maklng a

shadowimg’ request, or terrified of g01ng to the s1te, are most often

'thosfq.: who did got fully attend all the field trips. Please _take time -

to share thé‘importance of active-participation to your students.

63
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e
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3 . As you can see, field trips_set a foundation from which

‘ "_' +the stﬁent can obtain informatiom first hand, begin'; to -question

. & . . .
e .and sort out greferences, and assist in promoting a greater degree

C . . <
ot comfort.In being put in a work.environment.

- /-'. - ‘ - . : . .
* - ‘b" ' R . o : B
e %. SHADOWING EXPERIENCES - - v
L ]

- . . - . & - 7 ) v.

There are generally'fdve shadowings scheduled during the

I} o . - : . o ¢

school.year. Students usually leave at the end of second period and

0 . - . . .
return by seventh period. , ‘4 .
. . ° ° ' . . ‘ N
’ . . . ' t . . ! :
.- Sha®owings offer students a way .to experience”a more

"fhtlmate" 1ntroduct10n to a day at work. After-a student has

6

explﬁﬁed and gptched jobs of intergst to hls/her own ab111t1es, needs, :
and preierences he/she makes a request and usually is placed at the

first chotce& The student is palred wit#h an employee, to "shadow" -

0 ® > folioy h1s/her routlne The student.obServes asks questions’ and;,

&
when possﬂble tr1es -out various tasks of. the Job b@lng shadowed

Infofmatlon pharihg about maJor respons1b111t1es tra1n1ng requlred

11censing%lnd certlfuqation any job hazards, career opnbrtunltles,

negatlve and pos1t1ve aqupts of the job should occur between the R

employee adaystudenﬁ’durlng the course of " the day¥ This one—to—

N , .

;one student/employee reiatlonshlb seems to be the most benef1c1a1

* @

' way to learn abOut a speclflc job Studed@s may often bs extremely
nervous about the "first @ime, out" I:f a'ou "‘an glve as much personal

.attention to their 1nd1v1dua1 fears and“propote the fact that y

h

kn&w they can do it on ‘a consistent basis this mayzcurbvsudden
. ' PR 4 . ". ) ‘ o ' ) .

) . W . . ”'.‘ B . ] . ‘ - .

' P - .




.'iabsenteeism on the'first site experience.  From our éxperience,
once a.student goes out on one Or two site experiences, the initial
fear d1ssapates and shadow1ngs are highly. ant1c1pated Students need
guldance in preparing for the shadowing 1nc1uding constant
reassu;ancef guidellnes.for dressing, ;unch.arrangements,.the_name
of.the Resource'Person,‘bus nunners and“wnere they wili be picked up,
and what to~expect\while at the site. The .more information they have,
the less. anxlous they'1ll be. Students‘also need to know where Xhe
teacher will be and that thev can count on seelng them wh11e at the

l

job. (Think about vour first day of work and th1s is what the student

goes through eachwtgme he/she goes out to shadow a job!)

. . Y .
L] »
-Again, pre and post' site activities, .and group discussions

on their experiences assist thecstudent in ass{milating impressions__
and opinions. * The number of shadiglng experlences attended by a
student can greatly affect how w1se1y the student uses h1s/her tlme

in-Phasé III. Since there are only four job sampllng experiences in

s 2 . ) . : . e . . ) )
' ;Phase III, it is extremely beneficial if, a student has- ruled out those
jobs which do not meet any personal needs ab111t1es and pref- .
iy
erences. Please impress this upon your Phase II students
4‘ '.‘. ' . ° ’ ]
C. GUEST SPEAKERS - PHASE™I AND II
.—( . . ’ : ) . PRI

Upon reguest, éhest'Speakers will come to your clas® and

. do a-gxcﬁp.presentation. ‘The adyantage of the guest speaking situa-
: _ . : ' . &
tion is that it odcurs on "home ground", in a familiar environment |

-

so students may geel morc comfortable and relaxed ., This can iacilitate

s

‘ ] ' ' ‘l v . (
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more questioning and absorbtion of information. Phase 1 guest
speakers are asked to address their business in general and the many
_types of jobs located there, versus Phase IT guest speakers who

' address their job»specifically. Generall& guest speaker reduests can
‘be made on a monthly basis throughout the school year.‘ ” n

D. JOBTSAMPLINGS

v
+

Four job samplings are scheduled during Phase III of

Progect CAST Each site experience ‘is planned to last 14- 15 days,, w1th
: R
students leaving school after second period and returning during N

seventh period. The key to a successful s1te placement rests upon how
‘well that experience 3; structured and tied-in with classroom learn1ng
Pre-site preparations_are essential and include researching
and comparing a variety of career ideas, choosing an appropriate
placement, practicing the application process, and preparing the Student
for the first day on thefjob.' The more information the-student has

about the job, the site; and the schedule the more confident he/she

" will be about going out.

On—s1te1structu1e is prOV1ded by teacher monitoring The

Loarning Coordinator worhs w1th the employexaand the student to ‘help
i

oy students take advanthgez f the 31teS‘ 1n§tructional activities. In
afg
addition the Learninggg rdinator constantly monitors the student s

performance and work beg@v1ors and ren01ds this on the, s1te 1nforma-

tion and attendanqe sections of, the TEACHER MONITORING AND EVALUATION

-’

form. Academic or skill building assagnmcnts that relate to the site

K. ' . -
3 . . . . N




)

or that are needed to succeed at the job are, also targeted for each

¢tudent and an overall suhmary of the student's performance is given.

Post site act1v1t1es allow the teacher to share Resource

Person andTbacher Evaluatlons w1th the student and require the student
to step through a structured Self and.Slte Evaluation. The Learning

Coordlnator assists the student in answering questlons spec1f1c to ,
the s1te 1tse1f, the.occupatlon chosen, his/her own career plans, and ]'
his/her own job performance.

C , & o | ' S
Learning Coordinators should plan to spend & few minutes
ecach week in an individual ﬁlanning or evaluation meeting with the
student. ‘Students.should be encouraged to accebt responsibility for

. . N .
their own career plans, job choice, attendance, behavior, grades, etc.

Students should also be given the opportunity to share their experi-

’

. ences, teach each other, anC\sclve site related problems»together.

R ]
?

E. ON-THE-JOB TRAINING/WORK STUDY

2 @

As senidrs CAST students are given the opportunlty to,
) ©
(jlmplement the.gob,seeknng sk111s that they 1earﬁed in Phases I-III.

Phase IV students are expected to cont1nue with the job. sampllng

' cycle wh11e they actlvely search for a pa1d pos1t10n A1though the
" student 1s ass1sted as .much ag poss1b1e by'the Program Coord1nator ‘

d h1s/her Learnlng@Coordlnator the u1t1mate respons1b111ty for:

f1nd1ng and keeplng a JOb rests w1th the student
S

‘.




v &

ctax responsi b

AR v
-
« |.
~~‘-u

n

‘4

N

&
ERIC*

Aruitoxt provided by Eic:

‘i

of the student s t1me

*gprocess.:

fsate 'ﬂ§?$4occupatlon chosen

. a2 -

N .0

Phase IV students work 4 5 days a week for the ent1re

o1

-

school year

One day—per week 1s usually scheduled as an in- house

[

txme where teachers can meet 1nd1v1dually w1th students and students

S
N - 4 . L

)
can come together to share experlences and dlscuss problems.

. . . S . .\,;.0 "..,""};. .
_'.‘ . "v ’ - . . {a A é .
] Slnce the communlty componenv naw ﬂﬁ&es'ﬁp the maqorlty
. ¢ P \ ." .
Learnlng ?,‘oordlnators .should plan the student
. o

.o

1n—school t1me SO that he/she sets and accompllshes academlc gfﬁ ”75”

¥ “

career,’and llfe or1ented goals. The Student should be forg1ng a

s

careeriblan and obtalnlng the necessary skllls, tra1n1ng, and

. ~ a7 P
- s A s «

S

S

» Y

resources to allow hlm/her to contlnue 1hdependently after graduatlon._;

: <

Such thlngs as sav1ng money for school actﬁv1t1es

.\.“'

transportatlon and 1nsurance

L3

as well as budgeﬁ&ng,_paycheck and

ties =etc;_:

ThlS process S

JOb performance. Llfe é@als shpuld be d1scusse?£

N | N . =

‘time as wpll . o ‘ .

2 «& e M

tﬁr' )
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" PHASE I

© . PHASE III

CAREER INVESTIGATi_ON '

PHASE IV

-ON-THE-JOB TRAINING/WORK STUDY

 CAREER ‘AWARENESS

‘Student identifi-
‘cation of career
related abilities,
capabilities, needs,
interests, and
habits. -~

Student awarenéss °
of a variety of
occupations,

Student demdﬁstré,- N

- tion of school/work
attitudes, habits, -
and behav1ors'_‘ L
needed in'the: world
of work, | :

%
cg@'?om: ,

Assessmeptfdf "Mﬁ“
o T

s 1 .

“*Student selectlon

"' of -an occupation(s)

" which meets personal
7 priority concerns,.

" Student identifica~
‘tion of specific
"job characteristics,

. of job acquisition
‘and maintenance.

i skills"

FOCUS POINT:.

Snlectlon of jobs
- of serious interest

‘Student development

., Student development of a
long range career plan,
3

. Student demonstration of--
the tasks, benefits, and
career opportunities
‘specific to a job

~» - Student development of Job

.. acquisition, maintenance,
:+ and termination skills.
N S

FOCUS POINT:

" Proficiency on the job, and

-establishing & career plan
to enact after graduaticn

69

Field Trips'

;Guest Speakers N

g
kClass to~ Slte
Cornespondanpe

» . Class-to-Site -
, ‘Correspondance

o . 1
pProject Discovery

i . '
atlonal Evaluation ,
tery i LR S

[

oo Job'Sampling,;
5 Experiences

.« Project Discovery

“.|¥% Occasional partici-.

¢+ .pation in field
trips and guest
speaker events

. On- The-Job fialning/Paic
_ Experlence -

»

-
Group S.exﬂﬁ Z

13
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~ PROJECT, CAST

o . ) .
. - °

. PHASE I: CAREER AWARENESS

!

.*" COURSE OUTLINE . . -~ -

Mo R




PHASE 1 CAREER AWARENESS

r‘-..

F i o :
;eness _course 1s ava11able to all h1gh

The Phase I Career L
_school%speclal eduCatl Leyel IV and Level: V (as approprlate) ;
students who are. enrolled 1n the Droject . CAQT progr%m Part1c1pants

rece1ve elective course cred1t upon completlon S S0 ‘
. 4 A ST ﬁ,’. '
i . : . . N N ‘ .

Jv_\

The course is 1ntended to prOV1de students w1th 1nformatlon and

o

.experlences‘whlch fac;lltate 4',‘1 ﬁf;h V:.

. e the 1dent1f1catlon of- career related ab111t1es '

capaﬁilltles needs, 1nterests, and habits e -

. . ah awareness of a variety of - occupations o )

. the development of job acqu1s1t10n and mainte-
PR . N -
nance. skllls- C '
The'course includes‘in—classroom‘study, as well as field"trins and
guestispeaker presentations. ' C

" < . . .

The course top1cs blend obJectlves from, three areas - self—
awareness occupatlonal knowledge,kand job.. acqu1s1tlon ma1ntenance
and term1natlon.‘n The followlng,course toplcs Wlll be addrcssed

o '.'~You and Work =~ ‘w IR ’f C IEE "
L 5 Learning Aw Occupaftions v i ., . \
| @ . Role of theMorker, -« = T N".-. N
e _.7_Understand1ng Work Preferences S IR _
’ S ;Gettlng Ready to Work, . R e et
- . : . PR . v @,
. Plannlng for Career Exploréglon‘ ﬁ NE Y ‘
, - ) i ': . . K . . ‘- . . P m ‘ e w, 9
| o . . : S S e
. . : L N . ) ‘ : e LR a . .
2 - .,‘71. ; ﬁ o N : ,‘;" s o .
' . ) e L 3
i . E : ) , » " o . . ~ . "'l.:‘ T P g .
- . '_ . . . . -. ‘ . ‘.;." i ) ) »_.‘:‘ ) (b e .
S . B, U S o ~-“«.\ B

** _Pfojeét CAST is located at the F. B. .Gwynn Educatlonal Center, Lackey ﬂrgh
- School, .La P:lata HJ gh School McDonough High Scrﬁol, and Tho

‘~Stone ngh School‘

Y - ‘ .~ .
) A - ‘ tﬁ w7
e s ' ] . 72 . .4 o )
W N ” : oA - . C .,
EE . L s SO S
“. o P et e




-“COURSE;OUTLINE'

.

Gom

*a Please refer to the Project CAQT Materlal Resource Llstlng to locate
addltlonal materials to teach these objeotlves./'\ e T "1-'"'.' T

. ‘.

ENTERING THE.WORLD{ . . |0 v [
| . ..~ OFWORK . | 9 WEEKS |" TIME. |-
T - S L ' 1983 EDITION- = |. S DR SRNVEN TR

1. ORIENTATION - . - | ..} first 2 days

A. Identify what career IR IR T R 'Jti'*h".
education is* AP R I . . L

‘B.'1D1ssem1nate student forms : - ;-*w-ﬁ_' _"' L ;fﬂ,”w
to go home : s . e |

. C. Descrlbébhow Progect CAST 3 . S
- operates (all four phﬁses) i Lo N P
\1 . . R B
D. Descrlbe teacher expectations
and Project CAST expectations o R
(grades, . part1c1patlon_on_f S LA N EENPIRE B
- field"trips, attendance,’ N oL T o ]
, behav1or) . L g : o ’ I D

E. .Identlfy spec1flc rules and B '_ ‘*_;-.j”bjgn .
- any respons1b111tles (bus 'pf 1 . AR AR

1. UNIT 1: Yéh‘AND-WORK' 3 weeks
SA G A-' The student will 1dcnt1fy | L
’ personal needs and desires

Whlch 1nf1uence career: ch01ce;

C e

The student will: descrlbe the‘ ",Chapter.f S .
vatue of ~work to, our soc1ety S o :
. . § . ,.~<, - N L i ; _-...:V .
OK 2 C. The student Wlll 1dent1fy .| Chapter 1 - |. Tp e
' - and describe reasons why - - 1. R RIS IS B
e , people work . o ‘ B I T I | R B




ENTERING THE WORLD
OF WORK 9 WEEKS TIME
1983 EDITION

d-.

III. UNIT .2: LEARNING ABOUT . o first & {5 weeks
' o ‘OCLUPATIONS - | beginning |
. S . ' b 4 part of | 57

-
[Tad

OK 7 “A. The student will identify - . second ~
o ‘the 15 occupational clusters |. v

by the type of services each
‘provides. :

OK 8 B. The studeqt Wlll 1dent1fy
types of businesses and

, job titles that represent

- each occupational cluster.

Eé 3 C. The student will compare
S job types prevalent in the
L community and those jobs ":E“i _ : _ ,
" which can nbt be found in® i ‘ -/
our community. SEUREE A . ‘ R V%

- ——'—_——'———‘-——————-————‘————:————4———-——-——.-'7-,?!- o e e e .———7————‘-—-‘ ————————————

v -UNIT‘f3’ . THE ROLE OF THE WORKER | =~ second |8 weeks

Ty 4 .

OK 4 A.  The .student w111 descrlbe

I : worker roles, tasks, and
.environments in varnous
-occupations.

0K 5 'B. The student will identify S
. B abilities which are essential :
to successful performance in
specified occupations. -

AMT-6 - C. The student will identify

= general characteristics
that employers seek in a
job applicant.

LA

'OK 6. D. The student will descrlbe
the importance of several

~ occupations (worker's roles) t

-~ with regard to an organiza- .

* tion's operation o o o

o




-

V. UNIT 4:

SA 4 A.

JAMT 1 C.
JAMT 2 D.

JAMT 3 E.

JAMT 4~ F.

JAMT 5 . G.

%
-
PN

capab111t1es

'fl MO T 4
rs .‘

N . ' “ ﬁ(‘\
) e
. A, . . . ¢
b .
oy

.‘ ) . | ethgy
UNDERSTANDING YOURSELF

The student w111 1dent1fy
personal strengths weak-
nesses, 1nterest34 and

3

The student will identify °
personal habits which relate
to responsibility.

The student will describe-
the effects of personal
habits, behaviors, and

attitudes on self and others.
_ . .

The stufent will identify

approprlate and inappropriate .
behaviors related to the
§chool setting.

The student will demonstrate
acceptablegwork habits,

behaviors, ‘and attitudes in _
the school setting. Examples:

1. punctuality

2. attendance _

3. positive response to
directions and
instructions

s
-

4. .relating to peers L

and authority
5. demonstrating pride
‘in éccomplishments

. 2.

“The student will demonstrate

willingness to .accept

“*Pesponsibility for h1s/her "

actions. ‘ R
The studeht W111 demonst*atef

the ability to plan work, = -
to carry out a plan,
to evaluate its effectiveness.

and ‘il-

v " N /
®MCERING THE W o
OF WORK 9 WEEKS TIME
1983 ep¥rioNn ® )
— [* 2
& thifqﬁ 8 weeks
. N 3 s
t. : .
@"Chapter 9 &
" et
. Chapter 9 e - “
- . €
¢ P
* Chapter 7 .ﬁ'. ’
T . »
. ol
A 4 :
' e
' )
'
[ad
]
j .
I 1
E‘ .

-

r

r



VI.

————————— e e e ———————————

JAMT 10

 JAMT 7"

<JAMT 8

UNIT 5:

UNIT 6:

A.

B.

C.

D.

REVIEW OF THE.YEAR

A,

+ . instruction and cxperlences

‘The,student will .describe

which he/she prefers to work.

The student will interview

] . .
fami®y member to gain
-information concerning a

‘Student will participate.

ENTERING THE WORLD
OF WORK
1983 EDITION

9 WEEKS

TIME

/

UNDERSTANDING WORK
PREFERENCES

The student will ‘identify
carecr related intereets.

the physical conditions in

The student will list his/her
career-related abilities
and skills.

14

" GETTING READY TO WORK.

The student will iderrtify
job seeking sources. .
: s . )

The student will complecte
a personal data sheet.’

a school, .community, or

selected topic,
their job.

such as:

The student will respond
to ‘questions posed in an
inte ylew situation.

in activities or projects
which assist the student
in assimilating the

he/she has had throughout
the course. °

NI
3 -
LY

by

Chapter

Chapter:

>

Chapter

Chapter

fourth

fourth.

4 weeks

i-2
weeks
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ENTERING THE WORLD .
o .  OF WORK 9 WEEKS | TIME
. e ! ' " 1983 EDITION ’

IX. PLANNING FOR CAREER EXPLORATION- B fourth |1-2
o ' :

AR AéffThe student will receive . )

"information on Phase II and ‘ L ‘ ' :
/. have a Phase II student : ' '
speaker to address concerns

~ and expectations.

. The student will make a

tentative outline of job-
choices for shadowings; AN : ,
including preferred work L : _—
environments and reasonS for R
-+  his/her job preferences: - -

— e e e e o = o — — ————— - —— - ;___;___}_______- ______________

X. SUMMER EMPLOYMENT AND LEISURE ' o _ ’ '~fourfh‘ ‘1 week

A. The student will explore
‘strategies to locate or
create summer voluntéer
and paid jobs. SR

B. The student will explore
summer leisure activities: -
-and ways to access these. , , ; .

XI. END OF THE YEAR WRAP-UP. - P

A. Students will complete .
; Student Surveys and Career _ ) v o
‘Knowledge and Preference o _ NN —

- Information Sheets. . ’ :

) - B. The student will discuss, in .
‘ -a group seminar, .format,
feelings, future plans or
goals, new learning,‘'etc.
“that has occurred as a
result of participation in
the course. 5@ o L
44 : .

PHASE I - Entering the World of Work -,Chapter's.Used: 1, 2, ?@ 9, 16

gL T w85 Lk




L)Uth T1 hlLINL FOR ’HASP I CANEER AVABENESS'

[
v , ! : )

’

MONTH/DATE: -

TEACHER o

SEPTEMBER. 1-6.

SEPTRVBER 7-13

)

Student orlentat1on to § ‘ﬂ>”
s .

" SPIB testing and Woodcock/Johrson testing

(1 J testrng throoghout Seg;ember

' ’

A =

A, “Start CAST folders; Check ARD folders for IEP,

- DPart -l Project CAST goal; Confirm CAST class
lists; Send home student packets (Information,

v forms, Release forms, Permission to Test forms)

Start Data- Sheeﬁ

1 o

SEPTEMBER 14-16

| SEPTENBER 19-23

b T 1. YOU AND w RK
field trip srtes x 1

- Class selects .'
%

. RV
¥ Send in to CAST Office tge above forms; your -
, sconfigmed.class 1ist, antl Field ¥rip Request# -

i , o

" . ]
i 1 * 'c ! (- f ._
) . NI

| SEPTEMBER 26-30

0CTOBER -7

| OCTOBER 10-14

' 0 '
OCTOBER 17-21
o
'
) K

ocrosr‘e 24-28 L
“\IOV'EMBER 3

{

|

L

UNIT 21 LEARNING 4B0VT ocd@m‘rors '

ﬂ‘r
7 '

Prepare for, 11e1d'tr1§ Bield Trip
# 1 - ftudents complete, Career Kno
Preference Informatfon E?oeet on Field Trip # b

, o,
4

L

%p?&*lence

edge and
‘?

8

CCDI I re- testrng Class selects fleld

trrp s1igs 2 y

)

Ce

Prepare for Field Trip Experience # 2 -

]

]
.

Wy

.y
"

* “October 5, 8:30 a.m, -12:45 pwm. - Learning
’Coordinator Staff Meeting at Pomonkey Angex

L

. ’ ' .‘

¥ Complete Field Tr1p # 1 Learning Coordrnator ‘
Evaluation form and seng to CAST Office the -
week of YOctober 17th ’ S o

* File the Carcer Knowledge and Freference
' Informatlon Sheets 1n each student' s CAST folder .

'

e » SEIRA
¢ N { '. )
¥ Conduct testing mid-week; Score -and regord on

Data-Sheets: file tests in-each student's CAST
folder

x Seng in to CAST Offlce the F1e1d Trrp Requests\\

’ﬁu
|

Condpct site research; go over bus hehav1or k f
where to meet bus, lunch, ete. v

[ ]

o )
NOVEMBER 7-11.

Flerd Trip Experience #

' 1

2 - Students complete"

Career Knowledge and Preference Informatrou

Sheét %p Field Trip # 2

']

n

- T |
X Refer to your timeline for exact datetmf tr1p
You r1de the bus with, your students .
. ‘ ]
dL* Conplete the e T“:leld Trip Tvaluatlon form and
fend to CAST Office the reek of Noverher 14th,

X F11e the CRarl Sheet in each student's CAST 87
1 folder . N

"




o - COURSE NNNEIINE HOR PHAS CAREER AWARENESS ﬂ i : s
M, 4 " | SR ST 3 M"‘“‘ : L
N\ A s g " "]
R N i |

' NoNNN/DNTN

A\

H

-‘r,‘v\v\\ N ,‘
Ny‘w .

th .
L

NOVEIBER 14-18

‘lTUDE’\‘T ,

Class selecgtf f1eld trlp sxtes # 3

TENCIF.B-N i M i

| shvuday 36
1wy 413

JA‘NLARY 16 20

UNIT 4: UNDERSTA‘.\TMNG 'YOURSELF *” )
| . Prepare for- fl\eld‘tsripa- F1eld rip *

V'Experlence #13 - Sud
- CK&PI Sheat on-field

.
Class selects tlell t’np&tes ‘y |

| UNITB i NNNMN THE WORKER

Csovemmoared [ Y W

1 vowmm 2830 || V-'?_-'_,“ b P
|- DECENBER 1-2 St

|- oecessiR 5.9 - || wiT 3: TNN.NONN.QF THE WORKER<
N (contlnues) L,

" DECEMBER 12-16 K !
| DECRMBER 19-31 R RN

R : K w'h ")-
n

r‘v,ﬁt

s;“” % Q

sf "

a’) -
e~

ts compfete Wi
&np ¥ 3! W' v’ -“"

tq; Staff Meetaang nt lPomonkey Annex

i

A0 B
¥, “LC; complete llleld ‘I‘m:@vy@t
|+ 10 CAST Difice thé week. of Sanuary 16th.

¥ $Fife the CHM‘ ‘“he tslin feach student's folder

:Lon form # 3 and Send

L ovhon s ;‘ L
k. .')':‘ i ! .'. o “f SN

* lanudry 11, 830 8, mt iy 45\,19 m, - Learmng Coo*dlna— |

| TEBRUARY 1-3

|- FEBRUARY 6-10

| JNNNNNN 2%- 27 o '*N* |
Rt JANUARY 30-31’. L Y Y %
{' AR

Cwir e UNDERSTANDING NOWN

(contmues) l
_— S

Prepare for fleld trip/ 7o
Students complete CK&P heq, fields Al

14 Trif s o

iy } \ 3"N

4] - Y

KV' \;&.]g
\ \ .

* Fleld 'Pflp*"“ 4':» Cdmplete IC F1e1d Tr1p Evaluatmn
form # 4 a0 send t’o CAST Office the week of the 13th

* F11e CK&P . Sheets dn each student 8 CAST folder

g

"‘, 'r;.
' ‘ | L Ly L . lq : —
{ 'FEBRUARY 13-17 Class selects fleld' trlp ﬁlteg“n $ J, I ‘Sen?/'t’o CAST 0ffice Field Trip Request # 5
o ! ] "‘i [ ' I i ' ! ‘ ‘ ‘ )‘ o i




- COURSE rrhiljmr FOR PHASE I CAREER AWARENESS - o Lo
, . vER - , ‘ ‘ ‘ .

"/ MARCH 12
 MARCH 5-9

 MARCH 12-16

| MaRCH 19-23

[+ oNTH/DATE

FEBRUARY 21-24°

FEBRUARY 27-29 1| 5 UNDERSTANDlNGrWORK.PREFERENCES

||| CCDI-I post- testlng

__ TEACHER T

REN

. ’ o . o I '“"‘:‘, L ) s
Prepare for field trip/Field Trip Experience . * TField Trip'#5 - Complete LC Field Trip Evaluation
# 5 - Students complete CK&PI Sheet on fleld ‘form.# 5 and send to CAST Offlce the week of

'd

trip #QS S L ' Yarch 12th

¥ Flle CK&PI Sheets in eaoh studént s CAST folder

]
,4 /

Class selects field trip 31tes 76 . 1 * Send to CAST Offlce ?1e1d Tr1p Request # 6

-*_' Complete CCDI I scormg, record scores on student s
‘Data Sheet, and file Data. Sheet in each student's ™
* CAST folder S o

i

MARCH 27-30

T - —
LI

NIT6: GEMTINGREADY TOWORK || » L |
APRIL 2-6 J ¥ Aprll 4, 8: 30 am, - 2:45 p.m. - Learning
: Coordmator Staff Meeting at Pomonkeyy vhnmex‘ '
APRIL 9-13 “Prepare for field trip/Fjeld Trip # 6 - 1| * Field Trip # 6 - Complete LC Field Tr’lp -f-',ﬁ
| ' Students complete CK&PI Sheet on Fleld " Evaluation form and send to CAST 0ff1ce the
Jrip #6 - ' \ ; - week of April 16th
| APRIL 16-19 || Class selects field trip £.7 sites. || * Send to CAST Office’Field'Trip Request # 7"
| APRIL 24/27-30 | § o
NAY 1-4 o ' “ Co ¥ CAST Awards Ceremony sometime in Nay.
< ' B o | I
MAY J-11 s " o
HAY 14-18 Prepare for fleld tr1p/F1el Trlp 7 7 - Sk Field Trip #7 - Complete LC Field Tr1p 7.
. Stydents complete CKEPI Shedpon Fleld 7 || . Evaluation form.and send to CAST Office the
Trip #47 . * " week of May let ‘ |

.u ' . '
. B /ruemmxm%tmemhum%tsmmfmmr ‘




* "COURSE TIMELINE FOR PHASE I CAREER AWARENESS

MoNTH/DATE || ‘ STUDENT o L ‘ -, TEACHER
TMAY 21-25 | Review ofﬂpﬁé Year IR ‘ : % Review key point§ | .
MAY 99-31 || Students comnlete CAST StLdent Survey form - f Arrange w1th‘Pha5u I1 Learnlng Cobrdinaﬁor tor
‘ : * have students speak about Phase II 10 your

Student spbakers from Phase II and

| Questlon/Ans“br sessions . o o Phase L growp E S i

JUNE 1 - 4-8 Planning for Phase II ‘ L ¥ Learnlng Coordinator send to CAST Offlce

* . , ‘ o - ALL CCDI~ 1 pré and post test Student’ Score °
uorksheets ALL CK&PI Sheets; ALL Data Sheets;
ALL Student Survey forms; ALL CAST instructional

materials
S b : '“’i“v-‘ ‘ ' o ¢ | , L i
| JUNE 11-13 || Seminar: Sumer Leisure and Paid/Non Paid XK Learnlhg Coordinator ProvramCCoordlnatdr =
. Employment. J : for ARD phase placement decisions on each =
a o Phasé I student for School Year 84/85 and to )
o : | }' | - check out with CAST Office that we have: recelved

C | | - ALL items from. you

\ ‘ : ' N ,\ ¢
. . . . .
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. PHASE 11 CAREER EXPLORATION

3

cw

The Phase II course is available to all high schocl.special ggﬁw

education Level IV and Level V (as’ approprlate) students who are v

-ernrolled 1n the PrgJect CAST program Students rece1ve e1ect1ve

.

- credit upon complctmon ofxthe course Part1c1pants are generally -

10th graders or 15 16 years in ‘age: Due to the naturc of the\pourse‘

-

obJectlves belng developmental and sequentlal ach course becomes ;

.prerequ1s1te for the subsequent course Therefore,

"Phase 1 Career Awareness,cpurse leenuthat “e are dea11ng W1th - 'f:;

experlences

,./

! %,
1t 1s fecommendeda .

A,

that 'students. move to Phase 11 after hav1ng some experlences in: the

Lspec1a1 educatlon students flexibllityvls necessary in order to
'meet the needs of each student Please.contact the CAST Offlce when

‘a student 1s belng con51dered for Phase II w1thout prev1ous Phase I

e

L
.

The course is. 1ntended to prov1de students with 1nformat10n and

¢ 9,

. .experlcnces wh1ch fac111tate ’f

. 1 ) . : . \I o .
_..l\comparlng occupatlons or occupatlonal groups I SN

in terms of 1nd1v1dua1 needs preferences, T

- and capab1I1t1es '-f[" ' -

w/
requirements of specliﬁc occupatlons

Y

nance»'and termihation.skills

. the deveiopmenttqf Jobﬁacqu1s1t10n, ma1nte¥;'

Y

understandlng the varlous contr1but10ns and

A

The course 1nc1udes ‘in- c1assroom study, ‘as. well as shadow1ng§, guest,

speakers and occas1ona1 * field tr1ps The coprse toplcs}f

5ob3ect1ves -from three areas_— self awareness occupatlonal kniwledge

~and job acqursltlon, ma1ntenance _and term1nat10n sk111s

The course obJectlvcs are sometlmes addressed as 1ndiV1dua1

+

un1ts r are set up. as a. cycle Each cycle encompasses a sh§§3w1ng

experlence, pre -siste research obJectlves,gand post -site foll
objectives, The . cycle o Jectlves are studlgd 1n direct relatlon to

Se

up 4.

- o



. ‘ N .
,. : : v

~

tﬁe three shadowing chioices an individual,réquests. Therefore,»;
»'during pre-site research, most students wrll'be]doing individual
, research activities desigdéd by thCzteachéq. During sitevfollow
" up activities, group discussions and sharing individual projectis . ~
should take place. - - - s ' ’ .

The followirig Cburse toﬁiés will be addressed: ' -
1 L / ' . .
. Orientation ‘to CAST Phase II

. Phase I Review
.

. Social Secufity Fdrms

- . First Days on the Job
o . Process for Job Seeking
. Resources for”Job‘Seeking ' oy

. Purpose of Job Interviews

. Attire for Job Interviews
. Planning for Phase .III
. Summgr Paid/Non-Paid Employment and Leisure
: . + 5 Activity Cycles
, A
/
~ :
\ -
- , .
‘ 3
f . v
.
) A 1 ‘,
x -
: . . * . ’
© #% ‘' project CAST is located at the F. B. Gwynn Educational Center and Lackey,
' _La Plata, McDonough, and Thomas Stone- High Schools. &' .> .. .0
. : . . .
Q ~ ‘ /
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.. COURSE OUTLINE _
_ ' .o

o, . _ .

** please refer ta. tf)e PrO]cCt CA‘ST Materlal Resource Listing' to locate additional

/ . materials. P . 7 5 ) -

-
Al

. ENTERING THE WORLD _
OF WORK "9 WEEKS | *TIME:

v

| s , .. 1983 EDITION’ L
I. ORIENTATION T oo e | prst | 1-2
\ o ' E o days
’ IdentJIy what career e - . : ) R
. exploratlon is | . o . .//j . '
Disseminate student forms R " )
"to go home : . P 1z

1

C. gcribe Phdse7II-;'how
operates‘ _

D. Addreés common fears
when going out to-the
community and reassure
the students . :

¥

e

E. Describe teacher expecta- ) . i 2

' tiona and Project CAST . |, ' .
expectatlons (grad@s - v
attendance, behaviar) : - , . s

F. Identify specific rules and :

“responsibilities (bus o o N
behavior, lunch, and on_ 1 _ : T
site rules) :

G, Reintroduce text ‘and
© introduee course outllne

«

neo

H. Question and Answer

session S o
II. REVIEW PHASE I/SOCIAL SECURITY - | . first | 1 week
‘TORMS
A. Review major oomponentq ' . - ) 5

of Phase I, the 15 occupa- -
tional clusters, personal
interests, abilities, étc.

[

e . ... 8




' . o | .| ENTERING THE WORLD |, . SR PR ]
: i3 S ' . " OF WORK - | 9 WEEKS | ‘TIME °

1983 EDITION . . R

" II. REVIEW PHASE I/SOCIAL SECURITY
FORMS (conMinued)

JAMT 9 B. - The student will obtain . T T
S ‘ a social security card. JEE R AR . .

-IFI: UNIT 1: FIRST DAYS ON THE JOB Chapter 5 | first S'Weeks
vy - ” L ’ o, "

general behaviors,

T .. ,attitudes, and habits \
’ R $b§~essent1a1 to successful
- +job acquisition, malnte—

'~ ¥< .. nance, and terminatica.

¢
N

- LA
[}

'SA 4 |- B. The student will describe” Chapter 2
. the kinds ‘of benefits - »
desired from a job.

b o e . ' . o
XANT 7 A, The ‘student will cite /h- _ S . *&

_\————____T—'T'—. —————————————————————————————— -—————— —————reme s T 1

IV. CYGQLE # 1 - INDIVIDUAL STUDENT ' | first 2 weeks

. - " SITE SELECTIONS - PRE-SITE
RESEARCH (relate objectives to

each students site choices)

SA 1 A. The student will compare Chapter 11 4
occupations in terms of ‘ ' '
preferred work character- , o - . !
istics and conditions. : : : \ :

SA 2 B. The student will compare Chapter 11
occupations in terms of ‘
- personal interests, needs,
abilities, and capabilities.
. . . Q@ r
OK 1 C. The student will ‘identify y
: " and describe the require-
ments and conditionsg of
1. selected occupat:ons
including: _ ' ’

a. work setfings
b. skills needed -

° c¢. training requirements B o

| 2

-




OK 6

JAMT 1

JANT 4

c. -d.

-

CYCLE #'1 - INDIVIDUAL STUDENT
- SITE SELECTIONS - PRE-SITER

RESEARCH (continued)

qualifications (in

. addition to training)
such as: experience,
age, licensure, and
union membership

dress
tasks and tools

| H O

salary
h. benefits !

D. The student will identify
and use .a variety of
resources to gain occupa-
tional information.

The student will identify
the types of institutiohs
and organizations which
offer occupational.
training.

=

SITE EXPERIENCES/STUDENT .
COMPLETION CI CAREER
KNOWLEDGE AND PREFERENCE
INFORMATION SHEET

POST-SITE FOLLOW UP (relate
objectives to the job site

. the student went to)

Y. L
A. The student will complete
brief applications for
employment. .
The student will list the
different types of organ-
izations in which his/her
specific occupation may
be found (for example:
nurse's aides may work in
hospitals, nursing homes,
ctel ). ’

I4

At

54

ENTERING THE WORLD

N

v

9 WEEKS

OF FORK ‘ TIME
‘1983 EDITION
. A Y
Chapter 11 .
5.
first 1-2°
’ days of
shradow-
ing per
school
N
second |3 weeks

Chapter 3

93




OK 3
OK 4 D.
0K 5
OK 1 F.
{
SA1 G

'sh 2 W

E.

O T e

abilities,

——— —— . ———— —— — — — ————————————— —

ENTERING RN WORLD
~ OF WORK

" 1983 EDITION
~

9 WEEKS

TIME =

dlffcreng sthlnps to
determine Vallqﬁﬁé*ln the
worker's roles’ Ay

oy
‘The studept w1£§§descr1be
the contributio *of hlS/
her occupatlon to
society. .
Th student will 1demt1fy
ak?ernatlves to paid _emplov—
ment in. rclatlon to hls/her
job site.
Each student shares with
the class his/her job site
in terms wf the requircments
and cond1t1 ns of that Job

work setting

skills needed
tralnlnp requllements
. quallfncatlons in
addition to training
dress

- tasks and tools

. salary N
benefits

=3 0

The student w'111/ look at }°.
his/her site.experience in
terms of preferréd work
characteristics and ‘ .
conditions.

The student will look at
his/her site experience

in terms of meeting
personal interests, needs,
and capabilities.

/Chapfer 11

Chapter 11

—— e - ——




SA 1
oK 1

OK 6

JAMT 1

JAMT 4

OK 2

OK 3-

0K 4
OK- 5

0K 1

. "CYCLE # 2 -

SITE SELECTIONS - PRE-SITE

. RESEARCH (relate obJectlves to

student site choices)

A. The student will compare
occupations

.B. The student will cdmpare

occupations

C. The student will identify

- and -describe -.
D. ‘The student will identify
and use . 0
E. The student will 1dent1fy N
the types of . . .,

¢

SITE EXPERIENCES/STUDENT
COMPLETION OF CAREER KNOWLEDGE
AND PREFERENCE INFORMATION
SHEETS

POST SITE FOLLOW-UP (relate
objectives to thec job site
the student went to)

A The student will complete
brief. . . . } -

B. The student'will list -the
different
» °
C. The student will compare
specific

D. The student will 'describeé
- the contributions .

E.  The studint will 1dent1fy
-alternatives _

F. ITach student sﬁares_with
the class

h)

89

ENTERING THE WORLD
<~ °  OF WORK
1983 LDITION

. 9 WEEKS

TIME

kS

INDIVIDUAI, STUDENT .

Chapter 11

Chapter’li

11

=

Chapter 3

s

.second 2

second |2 :
weeks

-

!
»

i-2 .
days of}
shadow-
ing per
school

second

weeks
r i ’




— . ) _,(-: . / s
- : e o '
) . . ENTERING THE WORLD o
OF. KORK . 9 WEE§§ TIME
V. POST SITE FOLLOW-UP . (conbinued) 1963 EDITION >
4 SA1° G. The student will ook at | Chapter il
o his/her site '
[ S S ' .
SA 2 H: The. student will look at Chapter- 11 N
his/her site L '
__________~~_____________________,_______:____L_____;__3____~;__ _______
.. VI. UNIT 2: PROCESS FOR JOB. T _ I T
. _SEEKING ) = : ~+ . | second |3 weeksj
.o Ch . « . P " ’ : - .
JAMT 2 A. The student will deseribe Chapter 2
_ ‘a process’for job seeking. . |. ‘ h o N
JAMT 8  B. The student will identify
" reasons why people change o , ,
jobs (voluntary and ’ o -
involuntary). ) .
. . - L
SA 3 C. The student-will describe _ -
preferled work locatiopns < L0 e
(e g.,jurban versus rural, ;. B 7. .
close to home, etc.) ' : ' - ‘
S ——— f{_,_:\;____ﬁ;_________f _____ ;;____f_;,f_;;;;_;-
VII. CYCLE # 3 -~ FIELD TRIP -~ |' third |1 week
v SELECTION - PRE-FIELD TRIP '
RESEARCH . o ~ 4 R " Y
SA 1 A. The student will compare Chapter 11 |
Tt occu?atlons. : <
. . 1.«
SA 2 B. The student will éompare Chapter 11 ¢ 7 o
" otcupations. .. ‘ to . ’/ ' ‘
C. 'The student will identify "
‘and describe .
. v R s
OK 6 D. The student will identify .
T and use . .
/ ) E
. . Vo D i
- - ! P A—
r‘ — ’
. . .‘ *
a ' ( '
s 4 > 90 -
! <5

 au




.- - ' o . ’ ’ ' PN . ) ' - . .c.
_ _ M ! ENTERING THE WORLD |* . s
. . _ "OF WORK, “1. 9 WBLKS TIME -
VII. (Contlnued) | »1953 porezon | / )
; - _ i
b  TFILLD. TIPS - STUDENTS' COMPLETE | - . : - : :
- CAREER KNOWLEDGE AND PREFEREVCE L . ot ird 1 day
, I ORMATION SHT‘LTS ' v | * N L :
' \ . . . N L “ A o ’ ’ ' -4 .
POST FiELD TRIP FOLLOW- v * , | thira |1 week
OK 2 B. The studeht will 11st thes o A
e dlfforcnt e . . . ‘ N A
OK 3 C. The student will compare . @ S R S A
specnflc v ol : . : . oS
- o : R -
OK 4 D. The student will describe RO !
the contributions . . . ST e < ’ ‘
_____________ ‘""."'""““‘__“""“'““"""“/—Tf' TTTTTTYTTTTTTT
VIII. CYCLE # 4 - INDIVIDUAL STUDENT T ) third _3_wqeks
r 'SITE SELECTIONS - PRE-SITE . ' - .
RESEARCH (relate objectives ) N . o
. to student_sixe choices) ' ' - .o ) |
, s H . 4 . lI )
SA 1. A. The student will comparo | Chapter 11
occupations . . . . K ‘
SA 2 B, The'student will compare .- Chapter 11 . ,
.- — occupations . . - 4 : . ) : o
. 0K 1. C. The studént will ddentify- - : - I
¢ and describe ) i S
. . B T I N '
OK 6 D. 'The student.will identify . .
- and usq’. RN : ‘ : - N
\ o« . A \ B
iAMT 1 E.. The student will identify o Chapter 11
the types : . . , .o
. . T« _ ' ¢,
. Y . o '. PR . Ve
- SITE EXPERIENCES/STUDENT . ‘ third 1-2-
’\' BN COMPLETION OF CAREER KNOVIDGE - . ‘I davs ‘Of
. AND PREFERENCE INFORI\LATIOW . ; Sh?.dQW-'fi :
. SIIEETS . : oo A . ing per
N i o ' . < jschool .}’
. .
% " ' ‘ -
L) ‘ -7 \-
,’ , .. -
- 103 - |
- - 91 N '




) i " ‘.
Q\' L l , ' / .
/ L .
4 ! P
v - o ENTERING THE WORLD |} X o
Y VIII. (con‘tlnued) ) OF WOR{( . ? WEEKS TIME
1983 EDITION < .
POST SI@F LLOW-UP (relate . . ] - o
objectivésTto the job 81te ’ o : { third 2 weeks
the studeyt went to) - St - o
JAMT 4 A The s%udent w111 complete _Chaptér'B. ' r
~ brief . . N o ‘ 4 |
OK 2 B. The student w11f“11st the . B I
' different ~
OK 3V--C.‘ The student w111 compale b
, o specific . . . . b
OK 4- D.  The student will describe “’
_the dontributions ;’l
i N P . .
Ok 5 E. The student will 1dent1fy: . ’
alternatlves .o s :
OK 1 F. Each student shares with . .
: ‘the class . . . . _ : ' : . ‘
SA;l G. The- studenu will look at . ' Chapter 11
, ‘ his/her site -
v . / - : : . S
SA 2 H. The’student will look at . | Chapter 11 1 \
h¥s/her site ‘ i
’ B e e e P e e w(:; _____ o __
IX. UNIT 3: RESOURCES FOR JOB . " . .
SEEKING o0 : . . third | 4 weeks
i * ‘ . ' )
JAMT 3 A. The student will identify Chapter 2
- .and describe how to use ' \ < 8
a variety of. rLSOurces to '
find a job. -
m e "——————————,———"————( ————————
'
]
’ /
. {
< \)v (
. i ' )
o /"ﬁ ' * h
t ///' ,
& B e 5 - : ) "




ENTERING THE WORLD

L 4

’ . OF WORK 9 WEEKS TIME
1983 EDITION ’
X. CYCLE # 5 - INDIVIDUAL STUDENT " .
\ SITE SELECTIONS - PRE-SITE - . - fourth |2 weok
. RESEARCH (relate objectives v ourth weeks
to student site ¢hoices) ; b
. ] ] ) . v L - . \ "
SA1 A. THe student will compare " Chapter 11 ¢
o ogcupations . : : I
SK’E// B. The student wiil'bomparé Chapter 11
« occupations’ : " <
OK 1 C.- The student will identify -
' and describe '
"OK 6 D. The student will identify < _ ) : : ' ?J
and use . . . . ] ) ' ’
,. . . , ». . . ‘
The student will identify

JANT 1 .eD. Chapter 11

. the types . . . :
SITE EXPERTENCES/STUDENT o A l - 372' of
COMPLETION OF CAREER. -. .| =+ fourth | V5 Ul
KNOWLEDGE AND PREFERENCE . ‘ | ShadowT
INFORMATION SHEETS " the Der
) _ - - ) scpool

). .‘

POST-SITE TOLLOW UP (relate.

- objectives to the job site ‘
the stwdent went to)

473
2 weeksg

\\/ Chapt erﬁ

JAMT 4 A. The student will compléte
4 - brief . ... :
OK 2 B. The student will Xist the ‘
C . ~ different .- . .7 ' . ‘ )
OK 3 C. The student will, compare B
‘ specific. . ‘ ’ * i
oKX 4 ﬁ. The student will describe
; . the contributions
OK 5 E.° The student will identify

# alterna@ives

_ﬁ . ' s L)
" .. ¥ . 4
- .
. N
, [ . .
'\ ) )

) R . . | ' 93 L ) .v "- )
e I 7 105 . ‘

7N
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ENTERING THE WORLD -
. . OF WORK ' 9 Wgexs | rike -t

X. (continued) ¢ 1983 EDITION

OK 1 F. Each student shares with o N
: ‘ the class his/her ( ; o ‘ )

SA'1 G. The student will look at Chapter 11
" his/her site : | "

\

SA 2 ~ H. The student.will look at’ ’ Chapter 11
o his/her site'. .. S o
BN . e\

b e e e e B e e s L T T
. - R - .

XI. ©UNIT 4: PURPOSE OF AND ATTIRE s fourth | S weeks
FOR JOB INTERVIEWS S : &F ourth weeks

» N

~

JAWT 5 A. The student will describe Chapter 4
: ro generally accepted attire ) )
for a.job interview. g : B A .
® . _ .
JAMT 6 . The student will describe . Chapier- 4
: . the ‘purpose of a job - o :
~interview, illustrating
both the) benefits to tho . )
employer and applicant. '

A

e e e ot e e = e . o S P e e S e e e S e e S it e S e G e o o B S s e e S e s M S G o S bt e e o s o f e e G e S oo e e e e e e

_ XII. PLANNTNG FOR SUMMER JOBS AND | . fourth | 3 days
. PHASE-III EXPERIENCES - . : (review)

A. Discuss volunteer, paid, L,
non-paid (babysitting,, . —
walking dogs; or lawh- ' . ) )
mowing4. . .) jobs.- : : - . : 18

. ¢ - L . ; R

B. Review sieps to locate 1
summer or temporary jobs.

- i \ - . . . ) . . . .

C. "Have Phase III student . R < o
speakers talk to students. s . ]

. N . . _ . . " ’ N

. " D. List site choices for * o . (

Phase III and discuss . . ' s :

why the student.chosé them. - ’ : . - -

.Record oniData Sheets.. ... .- " '

A o ¢ . T




R ) 4. ) -: N . ". . N .4‘-' B a
) .. | ©, . | ENTERING THE WORLDP |- .- ' R
. o L L " OF WORK™ - | 9 WEEKS '| TIME -
. ' h .| 1983 EDITION . | | ap

o ’ . . P
X11. (continued) ' SR R S |
o ' , r SRS P S - B
v E. Complete Student Survey . . Y AU

T " 'forms and Career Knowledge |~ -~ . o} JI £
Lo .~ and Preference Information . ' h I

o ~. Sheets (that require ' _/,%uf(

students filling it out)

* ":PHASE,IIvENTERING THE WQRLD OF WORK |. CHADTERS USED: .
= I S R - 3,74, 5; 11 '
R 4 and”lB
. s
- :
.
» R ' ) "
. - 7 .
/- T
/. A
. o S £ ‘ .
~ ’ ’ -
» R 2 ‘ hd ' . .
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‘e , » - )' ’, 3 -
- e - : S
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COURSE TTMRLINE FOR PHASE TT CARTLR PXPIORATION

| (for Level IV CAST high school programs)

- to ‘\"\

HONTI/DATE

STUDENT

"TEACHDR

| OCTOBER 3-7

| sereeR 7-13

| SEPTENBER -14-16

|, SEPTENBER 19-23

| OCTOBER 17-21 -

OCTOBER. 24-28/31

4

”‘mwmm13 |
» . ,
NOVEMBER 7 o

| l'DECEMBERtl-Z

1 DECEMBER 5 9

| SEPIEIBIR 1-6

SEPIRNOER 26-30

| vovime 1 1y
| ‘fnovnnnnn 21 5w

'ijOVEMBER %30

f;gnncnnnnn 12- 161"“

| P )3
1 “0CTOBER 10-14

- Student orientation to Phase II

\

Review Phase i‘- Social -Security Form

L]

 Check CAST ‘fplders for Release form - Send home
~ student piCkets (Permission to Test form and

Informagion/Yedical form) - Conflrm class list

l

UNIT 1:

4
FIRST DAYS ON THE JOB

' UNIT 1 - Site selections # 1

VIS

Y , .
Send Yabove information to CAST Office with
oney , {

- Send shadowing request # 1 to-CAST‘Office.

CYCLE # 1 BEGINS

“Pre-Site Research - |

oy
CeDI-11 Pre-test.

Site Experienoe‘#'l

' Post-Site Follow.lp !

Slte selectlons # 2.
L

Ovcle 1 Enne ‘

October 5, 8:30 a,m, - 2:45 p.m, - learning
Coordinator Staff VMeeting, Pomonkey Annex

Record scores on Data Sheets and f11e

Shndonlng #1- Learning Coordlnator completes
student shadowing site evaluation and send to-
CAST Office SR |

Students complete CKEPI Sheet and file in their
CAST Ioldere

Send shadow1ng request # 2 to CAST Office and
LC shadowing evaluation form # 1.

thm#znmme\

1 ~Pne§StteLResearcn, |

Slte Experlences $2 4 Students complete '
| CK&PI Sheets ‘_-1~_l o . ‘

Post Slte Follow Up

qule\# 2 ENDS

Shadowing # 2 - LC completes student shadowing
site evaluation forms. and sends them to CAST

Office

Filé CK&PI Sheets in students CAST folders
Send field trip request # 1 to CAST Office.

109




COURSE MMELINE FOR PHASE I} CARFER FXPLORATION

' C | o (for Level IV CAST high §ahool'progrums) -
N -
ONTH/DATE : STUDRNT Yo  TEACHER
) : ‘ ’ L )
DECEWBER 19-21 || [UNIT 2: DPROCESS FOR JOB SEEKING | o ' L
JANUARY 36 | | |
. JANUARY 9-13 ' , | % January 11 - 8:30 a.m. -'2:45 p.m., Learning

Coordinator Staff Meeting, Pomonkey Annex

H
‘W

JANUARY 16-20 Cycle # 3 BEGINS
' . Pre Meld Trip Group Research b ! '
' ) . Loy : : 3
) N , -
JANUARY 25-'97 || Tield Trip Experiences #1 - {1 | -

. ‘ o % Field Trip - LC completes Field Trip Evalua-
JANUARY 30-31 | | tion forn and sends it to CAST Office
FEBRUARY 1-3 Post Field Trip. Follow Up | s

Cycle # 3 INDS -
i o .
. or =
FEBRUARY 6-10 CYCLE # 4 BEGINS ~  —~ — UR
' Site selectiods # 4 ' X .Shadowiﬁ@ Request # 3
FEBRUARY 13-17 ||, Pre-Site Research SR R | IR
FEBRUARY 21-24 | |
TFEBRUARY 27-29 Site Experilce # 4 - Students complete * Shadowing # 3 - LC completes student site:
CK&PI Sheets® | ' - evaluation form and sends it in to CAST Office
MARCH 1-2 . . - this week i
' : * File CKPI Sheets in student's CAST folders
MARCH 5-9 Post-Site Follow Up : > .
NARCH 12-16 Cyele # 4 TADS S 7
. VU | S ;
MARCH 19-23 CCDI-II Post-testing il *_‘Rébofd:student scores on Data Sheets and

file.dn student's CAST folders -

SO | i




COURSE TIMELINE

FOR PUASE LI CAREER EXPLOHATION

! L]

(for Level IV CAST high school programs) | | .

\ L
MONTH/DATE STUDENT  TEACHER
. ‘\“ * ' I N , ‘,'
1 MARCH 2730 UNIT 3: RESOURCES FOR JOB SEEKING

" APRIL 2-6
APRIL9-13 -

APRIL 16-19
APRIL 24-27
APRIL 30
MAY 1-4

|y 7-11

MAY 14-18
| Ay 21-25
MAY 29-31
| e 1

JUSE 4-8

JUNE 11-13

Site selections #5 v . N

dpril 4, 8:30 aum. - 2:45 p.m., Learning
Coordinator Staff Meeting, Pomonkey Annex

Send shadowing'redﬁést i 4 to CAST Office\§:

W

Cycle # 5 BEGINS
Pre~Site Research

Site Experience # 5 - Students complete
- CK&PI Sheets

Post-Site Follpw Up

Wde#smm

i
|
|

5»hadow1ng # 4 - Learning Coordlnator completes
shadow1ng site student evaluatlonseand sends

them in to CAST Office
bl

File CKIPI Sheets in students CAST folder

™

UNIT 4. PURPOSE OF INTERVIEYS |
ATTIPE FOR INTERR}E

Students complet° CKRP1 Sheet‘and
Student Survey forms

Learning Coordinator sends in to CAST Office:’

ALL Student. Survey forms,.ALL CCDI-II Pre and
Post Student Score - Worksheets, ALL Career

. Knowledgé and Preference Information Sheets,

ALL Data Sheets, ALL CAST Imstructiomal ..
Materials

Learning Coordinator contacts Program .
Coordinator to confirm each student's ARD
phase placement for SY 84-85 and to check out
if all materials/forms have been returned

*ra:
p
t

Planning for Summer Jobs and Phase 111




-COURSE TN I\E FOR BHASL 1T CARELR IXPLOtnTIOV

t

(for Level V C:\&t'progt‘amnging)

1 Y ' ':
* Note that the suggested pace of this course obviously is flexible and remember that many of \
‘the unit obJectlves Whlch are part of Phase 11 are developmental and as such ure taught again
in Phase. 11T a$ wei}\3 . . . .t \ . . ¢
' \ . : ; .
A d . . « '
. ' N b : /
NONBI/DATE - +i° : STUDENT | -TEACIER
.. X
SEPTEVBER 1-6 ‘ Ortentattoh to Phase' 1T Conplcte class lists |
g Send home Informatlon/\edtcal form ' .
Y — —

ShPTE\EER 7-13
‘ SIP EMBER 1

e I & R

SEPTEMBER-19-Q3
" SEPTENBER 26-30

OCTOBER 3-7

OCTOBER 10-14
g

QOCTOBER 17-21

GCTOBER 24-28

0OCTOBLR 31

NOVEMBER 1-3 - -

NOVEMBER 7-11 .

 NOVEMBER 14-18

NOVEMBER 21-23

 NOVEBER 2830 .

Review of Phase I - Social ?ecurit& Form

“éollect'and send to CAST Office VIS porey,”

Information/Medical forms, and confirmed class list

UNIT 1. FIRST DAYS ON THE JOB

¥

Site selections # 1

~ and send to CAST Office e

co ). v 1

‘ * ':"‘ ’ . L ’
Help students make shadowing.requests # 1

an

CCDI-II Pre-test ,

Complete testlng, record scores on Data Sheets e
and file in student 8 CAST folders ‘

Cycle # 1'BEGIXNS

Pre-Site Research -

Site Experiences # 1

N

e
'

Learnlng Coordlnttor v151t conflrmed sttes
and"do ecolovloal survey '

Ly

4

* One week site. r'per students Y

Day 1 - Trainer. all day

Day 2 - Trainer §day . o
~ Day 3 -
Day 4 « No trainer

Tralner walk in and check back
Day § - Trainer-and RP eval =

N

Post- Szte Follow Up - S;te selectlons o

F2, : g

Help students make, shadowing requests 2 and
/seqd to CAST. Offlﬁe along w1th LC evaluatlon form
/from site #1 * 1

' "Students complete Ck&PI Sheet ‘tile in CAST folders

i ' '
Icld

o 115

o



COURSE TINFLIKE FOR PHASE II CAREER RXPLORATION

| b

(for, Level V CAST programring) Ny

_ - L
. : ,
uouuu/untu STDENT 2 Etir P
. Q ! ‘ &g
DECHBER 1-2 INIT 2, PROCESS OB 03 SEEKING L
IECE\DER 5+9 3 il |
DECEMBER 12-16 :
DECEIERS 16-21 ‘ N

JANUARY 36
i 913

Jnutnnu 16-20
JANUARY 25-27
JANUARY 50-31

FEBRUARY 1-3
J‘..

FEBRUARY 6-10
FEBRUARY 13-17

FEBRUARY 21-24

FEBRUARY 27-29
VARCH 12
JARCH 59
MARCH 12-16°

MARCH 10-23

MARCH 27-30
APRIL 26

Cycle # 2 BEGIYS - Dre-Site Research

o

‘Site Experiences # 2 4 ¥ Shadowings # 2
UNIT 3. RESQURCES
s ' : TOR JOB \
, _ SEEKING .
/ , o
Site selectiong’# 3 ‘ & Help students make shadowing requests I 3 and send.
e ’ in to CAST Office ‘
// ',t_'bl‘ ‘ . N .
// | ' 4 ¥ Students complete CKEPI Sheets and file in student's
S | N CAST foldersw
-Post;Site Fol}ow Up : ¥
~ * Complete LC evaluation of shadowing # 2 and send
Cuéle £ 9 ENDS to CAST Offlce
Y, ' J
Cyele # 3 BEGIN - Pre-Site Research »
1 ' \
Site Experiences # 3 % Shadowings #|3
! - !

UNIT 4-A: PURDOSE OF JOB INTERVIEWS

Site selections # 4
y .

Post-Site Follow Up

Cyele # 3 ENDS /

i,

Felp students make shadowing requests #4 end
send in to the CAST Offlce . ,

ux

Students complete CK&PI Sheets and f11e in student's
CAST folders
Complete and send LC shadowing eveluation to CAST

: - /

r

T




', COURSE TI\ELI FOR PIASE I CAEER BPLOMTION | Co. T
' ) ( for Level V CAST programming ) e .
v ' P ﬁﬂ; ' T
! a \ | h
| . - ‘ ) ‘ , o g
MONTH /DATE o . STUDENT ‘ g ‘ TEACHER h
o ) ’ M o — y\ —
\ ‘ [ ' S 1 . . A Co I
,APR;L 9-13 CCDI—II. ostetesting i Complete testing, record scores on Data Sheets,
- I v gnd file in student's CAST folders ‘
. .

APRIL ﬁ-te_
ADRIL 24-27
{PRIL %0
o 14
MAY 7-11
MAY 14-18
WAY 21-25

MAY 29-31

_CyEle § 4 BEGIN - Pre-Site Researchl -

Slte experiences # 4

NI 4-B: ACTUEE ROR JOB II\TE’RV’IE

\
\

Post-Site Follow Up

- Cyele # 4 ENDS - Students complete the

. Student Survey

% Shadowings # 4

|

¥ Students eomplete CK&PI Sheets an%fklle in Q!udent'

CAST folder .

¥ Complete und send to CAST Office the LC shadowing

evaluation form # 4

JINE 11-13
(3 days)

Planming for Summer (Jobs, Volunteer, and \u~.

Leisure) and Planning for Phase IIT or
Phase II, second year

1 Students complete CK&PI Sheets

¢ .

s

o

s Send to CAST Office ALL Career Riowledge and
. Preference Informatlon Sheets, Student Surveys, y

(CDI-II Pre aud Post Test Student

sheets, Data’ Sheets and ALL CAST Instructional

‘mterlals ‘ ‘.

#+ (Call Phase I/II Program Coordinator to conflrm

SY 84/85 phase placments

§

s



¥ :
' L . PAGE

.

PHASE -ASS FORMS. CHECKLIST

eckllsts have bheen des1gned as . 123
v manage foolﬁ for-Learning Coordimrators . « '

affd Program Coordinators. The Learning Coor-

II 124

A . dinator can use this checklist to keep track I ¥

w of the formstand thlngs to be done throughout
| ' the year§ Each checklist has been divided
: \ into three sections. The sectiohs deal with
- things Po be done before.the first site’ o
'duling the sites, and at the end of the year.
¢ > This arrangemeht not only keeps track of what

126

has alreadv been done but 1t also reminds the

Learhlng Coordlnaior of the next task to do.

Although we recommend that Learnlng Coor—
dinators use the checklists, they arc optional
and gre not turned jn or checked by the CAST:
Office. ' ) ’
' PHASE - - RELEASE ',3 - | . PAGE

-rv. . - . The RELEASE form gjves ‘:)arental permls— 127
" -sion to enter the progr¥am. The parent Tust

check off reach of thé four 1tems that they

are g1v1ng permission for. £ an 1tem is

not checked, the pareﬁt'has not given permis-

sion. Items include participation in CA%T
\ o L activities, photog “aphing the child, use of
3 o . assessment data, and tranSportatlon and med-
ical treatment in case of emergencyi The .

parent should also fill in theenamefand’phone
number of the child's physician, then sign




PHASE

1 and IIT

IT-IV

(RN ;,

T~ A

jremaln in effecte/s long\\s\the chtild 1s in" ;'J
- CAST. The teach S L

' Iorm>at the-beglnnlnﬁ of each ycar B : "

date. 1nformatlon regarding the student. - Th1s’”»

- : : L e
- N ) . . N ] '
. - - O ’ ‘,? "" / * : . ‘\‘ ) b\d
‘. . . . , '. ) . N

and date the form, One Release should be o <.
s1gncd when the child enters CASi%and w111 Tt ‘ ,j

[N

hould: c¢heck f01 this ° ]

<

—

PARENTAL CONSENT FOR EDUCATIONAL ASS'L‘SSMENT ) N PAGE =, 4l
) (Perm1551on tos Test: Form) B Lo

To conduct standardlzed testlng in PrOJect o i29v; _
CAST such as the{gPIB and Woodcock/Johnson AT : -} —~
signed parent consent is required prior to test—

ing.' We use the county special education permls- . L

rslon to test form. Rlease identify on ‘the form - AR ~'I .

the tests by namé scndﬁ& .for parent stgnature

and file the- s1gned consent form 1n your records.

Testing occu?rs’ 1n‘ear1y?¥ for Phase I students = *

and early Spring for Phase ItI students. = = ¥

INFORMATION SHEETS , . - -+ PAGE

\ ' L _
An INEQQMATION SHEET should be completed IS u130

-each year so ‘that the CAST Offlce has up-to-

'lnformatlon is used- in emergency sltuatlons as R e

well $0 it 1s v1ta1 to complctc all 1nformatlon

°

requested accurately

't\In Phases 11, IIf and IV‘the parent must - . 131
complete and sign’ i@ HLALTH/MLDICAL INFORMA- .

TION SHEET each year. The parent ‘should 1nd1cate.'

'then s1gn and date the Iorm

_any phvs1ca1 or health 11m1tatlons that- would

afiect the ‘student's JOb placcment or perIormance,»k

~

Kt )

52
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.

_PHASE. .

~yDATATSHEETS

' The DATA SHEFTS are ‘a one pagé summary

.of the student s year in CAST These sheets'

'should be updated throughout thc year (after

. each site) and turned 1n to the Progect .CAST
. office completed in June: (Seeﬁtlmelane)

° .
@

In Section I when listing field trips

-'*,attended’ please bracket the sites seen on a
';';glven tr1p 'so that 1t is: easy to determine
'fexactly how many'fleld trlps thaf student went

on. Sectlons IT and’ III are to be answe1ed by

re

d1rect1y asklng the, student the 1nformatlonr;;-a'

In the Asscssment Data Sectlon there are addL~'

tlonal p1eccs of’ 1nform1t10n that we are lequest—'f

“ing for. you to wr1te ip. In addlthh to the

. SPIB total percentagc score and the CAST Inven—,

‘““5toryfrat1ng Scores, please “rﬂte inthe 1“d1V1"7
" dual grade equlvalent ‘scores on theé, Woodcock/

ten Language.‘ Under the Check Off Section, VEU
(VOCatlonal Evaluatlon Un1t) testing, what we are
recommendlng for our 9th graders is the TAP

0‘,""'.

(Talent Assnssment PrOgram) Please record the ;457v

date the student partlclpated In TAP testing.
Under'“Other" 1h the Chech—Off Sectrqn please
fill in: the follow1ng attendance 1nformatlon

for the school year: total excused and total'yq
unexcused absences The Data Sheetols exten—j“,,
s1ve1y used by the CAST Program Coordlnators .

.vand th Learnlng Coordlnators as a summary of

‘the student'’ s experlences in the program

s

’f‘nyohnson in, the areas cof Readlng, Math, and- ert—uf;




The student reccives a-copy as he/she exits
' ' | CAST as-a reference'oniwork‘related experi-
' . .éences. An 1ncomplcte Data Sheet is of little
N nse, so 1t is vital to keep thls summary tool
updated and complete

e
4

pase’ | Y e
LA | In Section I of the Pnase IT DATA SHEET |
Ir’ - please identify any field trips the student , 136 .
L " attended in addition to.the shadow1nv and guest |
speaker. events. As in the Phase I Data Qheet
Sections . II and II1 are very 1mportant and the
‘student needs to glve you the 1nformat10n v
** On the ”old” Data Sheet, Phase I and II ‘are
combined on one form. If”you~have‘Phase II
students’ llsted on this old form, youlwill-need
to write in all assessment data, Vtﬁ test dates,
and attendance information at the.very bottom .
of the f01m‘ For Phase II. .the assessment data
‘would 1nclude the CAST Inventory and any 1nterest
1nventor1es,g1ven.' The regular Vocatlonal Eval-
'uatlon battery is recommended for our 10th graders.
List the date the student completed the battery
Atteﬂdance 1nformat10n is the same as requested L
in Phase I, tota1 cxcased and tota1 unexcused
absences.." S , . L . .

** The new Data Sheets have a separate form
for Phase I and Phase II, thus making it
easier to use and review, and there is an

- assessment section on each of the two forms.

A ' o . _ e o -f
N . . .

- ok . A

N
G,
.

.

&
M.
-
O
”

b

“a
e
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For each site that the ‘student .é'g ‘
11T attends, the Learning Coordinator should _'5 - 137
record on the DATA SHEET. the occupation, name'
of the'site, and a one word evaluation (such
as excellentq good, adequate, needs 1mprove—
ment poor, unsatlsfactory, etc. ) that summa— '
r1zes the op1n10ns of the Resource Person -
Teacher,— and Student.  Beside ”Would lee"
the Learning Coordlnator should wr1te 1h the"
word "yes' or 'mo". The dates are 1mportant
because it gives a record of the 1engtﬁ of the ' ;
site. - ' ,;

Although not asked for on the ﬁorm the
Learnlng Coordlnator should also marH any
R attendance problems and any standardized test
data in Reading, Math, and Written Language. |

. _

. PHASE , . ' . ' T 'PAGE -

. Paid experiences should be listed, at the
v : bottom of the DATA SHEET, undeT;the On-The-Job L 137
' Training/Work  Study Section. iAny additional -

Phase I1I site experiences for’ Phase IV students
v should be added to -the top of the page, Career
Investlgatlon Sectlon, w1th the apprcpriate dates

- listed. At the end of the'year, complete Sections
II, III, and IV at the bottom of the page. This
form should be as complete and accurate as poss1b1e
0  T This work-site h1story will be used in referrlng
. graduates to other agencies.

P )
whikig e
-vﬁ,"‘%i ',_.ﬁ‘:/

TP o
o - 124
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'REQUESTS FOR PLACEMENT

These forms” should be submitted to the .
Project CAST Office prior to each site, |
according to the timeline due date. They
‘must be turned in on time to allow the max=
imum amount o{ time for site development and

placement and student preparatlon'to take place.

PHASE © REQUEST AND SCHEDULE FOR FIELD TRIP | : . PAGE-. .

I ~ The Learning Coordinator should assist the 138
students in requesting field trip choices which
cover as many of the 15 USOEJoccupational clus-
ters as possible in the seven given field trips
duriné the school year. The students should ‘

vote on which occupational ciusters they wish to

“explore first and indicate one or two tybes'of
businesses reprcsentative of that cluster for
each cluster choice. ZEach in-county field trip
" consists of three site visits and with out-of-
county field trips there is usually only time : S
to make one or possibly two 31te visits. Please
refer to the timeline to 1dent1fy if the given
trip is to be in or out of county in order to
£fi11 out the form correctly. The Program Coor-
dinator will then select and contact field trip
sites. The form is in triplicate and the pink
copy with the confirmed field trip schedule will - -
. \ be returned to the,Learﬁing Coordinator accord- '

. . : ¢
ing to timeline dates. )

Q ’ ) . o ' 107




INCORRECT FIELD TRIP REQUESTS

, : Oceupational Cluster Request Comments
1. Bob's Big Boy } Choice # 1 gives a specifie place
\ 2. Health which the Program Coordinator may
3. NOS or may not be able to get. Choice
4. ) #f 2 is just the opposite, it'e too
5 ~ gencral. What types of businecsses
6 ‘weuld your class like to see -

name one or two. Also note, only
three ch01ces were given, please
give 5-6 choices just in case one

falls through or cannot be set-up.

-

e e ot e i " — — — — — —— — - S S — " ——

S ' <
CORRECT FIELD TngjhﬁQUESTS
Occupatiohal.Clusterpchuests
1. Hospitality and Recreation 4. ‘Personal Services ' -
- a. fast food _ a. haiT stylists ’
5. Health ‘ b. cleaners
a. nursing home : 5. Public Scrvices

a. police station

3. Hospitality and Reccreation b. fire station

a. hotel ' .
B 6. Health =
o ' a. hospital - : a .
'.’. - \’ : o . /
PHASE - *” REQUEST AND SCHEDULE FOR GUEST SPEAKERS PAGE
I-II o The Learning C001hinator sho#ld assist , 139

the students in deciding on guest speakerq to
v1s1t the class. Guest Speakers éan be help-
ful as a. follow—up to" a field trlp or shadow-
ing, preparatlon for a'field trip or shadowing,
or to. address occupational c]usters the group
‘has nqt_been able to visit. The;request can

«

les ' 126




PHASE
——

II

. Phase II students, or both. After list-

be turned in as the Léarning Coordinator
sends ‘in the,requeSt for field trips or
shadowings. Phase I Guest Speakers address
their business in generel and in Phase II
ap'employee's.specific job is addressed.

On the form, please_circle-whether the
speaker will be for Phase I students,

rné the o%gupation, also list the type of
business desired within that ocCupationalm
area., If preferred dates and t1mes are
not 11sted the Program Coord:ndtor Wlll

assume any date or. time is fine. The  form

is in tr1p11cate apd the pink copy with a

confirmed schedule will be returned to the';

Learning Coordinatorf

REQUEST AND SCHEDULE FOR. SHADOWING

The Learning Coordlnator should assist

-each student 1nd1v1dua113 in selecthg ‘specific.

job titles in three different career areas .by
prioritizing. The Program Coordinator will
select and contact businesses.  Any informa-
tlon about appropriate dress luﬁch etc . owill

be 11sted under ”selected site commentF”. Some

sites allow shadow1ng students to try-out tasks,

others,vespecially in’® the more hazardous job

areas, only permit observation. If -the Program

Coordinator is awaie of the above, the Learning

. Coordinator will be not;fied’of this as well.

)
S
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INCORRECT SHADOWING REQUESTS

-

@

Three Jobs Reduested ' ‘ : Comments™ / ,

1. Gas Station v In choices # 1 i#dicate the

2. Hospital specific job beipg requested - A

"attendant/mechanjc. For choice
3. Safeway ) .

L

# 3, give a job title not the

name of the business.

e e e o e o o o = " = . = S W = . W . = T o m T R G G W S S m WY SR Gm m e G e e e e e e

1. TFood Preparation ) o All three choices are in the - QT
2. Salad Bar Preparatioh same carecr irea, job t1t1§s :
in different carcer ,aréas are

3. Cook to be given. - N

CORRECT SHADOWING REQUESTS

.Three Jobs Requested

1. Stock clerk in a'lérge warchouse. A ' -~

2. Cook in a fast food business,

4

3. Aide'in a day care center.

PHASE _ REQUEST FOR PLACEMENT i : . PAGE

III . The Learning Coordinator should assist 141

students in selecting job titles\in three

different carecr areas - and in prioritizing

these choices.

The Program Coordinator will select and
contact the specific businesses that offer
jobs iq the areas requested. If noAplaCement

2

[y

o 128




can be made in the first career area, the
Program Coordinator will begin contacting

pbusinesses in the second and then third
Y o

choice areas.

INCORRECT REQUEST  FOR PLACEMENT

L

Placement Selcction ByQOCcupation Comments
1, K—Maft ' S Should use job titles not names
Y Peoples Drug of businesses. What jobs are

being requested at these piaces?

3 McDona}ds These particular businesses may

",‘ not be available.

.
_—_————_._-——-—-—_-&_————————-—--‘--—_—-—-————.—————----_-—_—_—_——--—-—-—-——_—-———————-—
. " ;

11. Stock (K-Maft) S ~ These show the same career area
2. Grocery (Stock) but in different places. If
- PP3. Stock (Sports) that job is unavailable, there "
’ is no second choice.
< ' ‘
CORRECT REQUEST FOR PLACEMENT o ) g
e | | |
. S .
Placcment Selection By Occupation . Comments
1. Stock (anywhexrc but a warehouse) -  Three different jobs with comments
2. Any xitchen work prefer concerning preferences OT -

- fast food o exclusions.
~ ' N . .

3. auto body repair

111 129




PHASE REQUEST FOR PLACEMENT : ' PAGE.
. _ .
v . For Phase IV students, the request : 142

for placement form should be submitted as
early in the year as possible and théré—
after at any time throughout the school %
year. Students who do not find paid jobs -

- : _ right away may request to atténd additional
"Phase III sites. Requests for Phase III
site experiences should be sent in on the

o Phase III request form with the other

Phase III.requests.

PHASE . STUDENT PLACEMEN T AGREEMENT ' . PAGE

, , )
I11 Once a site has beeh found, the. Program e 14%
k } Coordinator Will get fhe-Resource‘Persdh‘s’
v ‘ signature on this form and send it to the : 144
school. The Learning,Coordinator should get |
all other signatures and return the form t&™
the CAST-Office.as soon as possible. The
CAST Office generally needs to have’this form
-~ ' back 3-5 ddys before. the site begins. If the
student is under 18 a Work Permit will éccom-
pany the Student Placement Agreement. .Have'
' ¥ it signed .as well by both parent and student. -

PHASE : SITE INFORMATION SHEET -~ ’ . PAGE

IIT This form will be completed by the CAST P\\\./ 145
\~ : ' Office for each student and a copy will be '

Iv : sent to the Resource Person, student, teacher; - 146 .

and parent after all Student Placement Agree-
ment fOrms have been completed and processed.




'HASE

'I;‘ and
v

PHASE

SITE AND TRANSPORTATION, SCHEDYLE

This form shows' the site and trans-

portation arrangements for the students

who are going out. It will be completed

by the CAST Office just prior to each Phase .
III's site and two copieg will be sent to S

‘the school; one for the Learning Coordinator

and one for the school office or administra-

tor inp charge. Transportatlon arrangements

fO6Y Phase” IV stugents ‘may-or may-not change -
ldurlng ‘the year. -Read tbhese’ schedules care-
fully and note any changes. '

TEACHER MONITORING AND EVALUATION '"FORMS

¢ ~ - ‘
The Phase I-IV forms are to be'used as a

guide to assist the Learning Coordinator in

monltornnb, planning for, ‘and evaluatnng the

student while on site. This data w1ll also .
proyide proglam documentdtlon and plve valuable
data for future placement of the student Th1s
1nformat10n should be shared with the student
as well as the CAST Off1ce All monltor]ng and

evaluat:on forms are to bve turned-in to the CAuT“_

‘

Office after each site. . - «

LEARNIVG COORD.T NATOR FIELD TRIP EVALUATIO }’_B
The Learn122\;;/;d1ﬁatof\sﬁguld rry ‘and ’

complete the field trip evaluation fofm while

on the field trip or immediately af#er and send

it to the CAST Office. A copy will ‘be returned

. to you. This form is arranged .to collect -and

2

-

" PAGE

. 147

. PAGE

148



N

give information on student field trip
ettendanCe, indiVidualbstndent bethian,
group behaviors, and site effectiveness.
One fully completed‘tbfm.should'be turned-
in for each CAST field trip thafoecurs
during ‘the school year. The field trip
evaluatxon should also be referred,te when
’ considering future ctud\ht phase placement
since it now glves 1nd1v1dua1 student
behavior, as well,

NASE ©  LEARNING COORDINATOR SHADOWING EVALUATION S **  PAGE

IrI \ The ﬁearning Coordinatqr should"ca;ty p . 150
' the shadowing“evaiuatidn forms along while
‘monjtoring the etudents - The form gives more
comprchenS1ve feedbick on student s1te atten-
dance _appearance, tt1tude§ and behaviors, qnd
gener“l site expcr:ence outcomes ; The .£&rm

'needs to be completely flllea out and sent to - e 'f
, the CASTs Office as soon as poss1b1e after each ’
‘shadowing cycle. This format’ Was’ ‘choseh to .

glve the Learning- Coordlnator specific infor-

7 ‘mation to refer back to when considering site
) performance aﬂh future phase. placement ‘The. :

Program Coordinator will use the 1nformetion.
when considering future'shadowingnplacements'f(

for each student.

R | 114 1132 L




’ PHASE LEARNING COORDINATOR ,EVALUATION OF GiIEST SPEAKER PRESENTATION PAGE

-1 - Thisvform is. to be filled out after any CAST ~i51y
' .~%' guest speaker event and sent to the CAST Office. . S
_ A copy will be returned to you. It’records who -
attended, the\pb:se the p.Esentatlon was geared
to, individual udent response to the speaker
and the type and eéffectiveness of the presenta—

{
tlon Please £fill out all 1nformat10n requested.

e

e 8 e L
PHASE i TEACHER -MONITORING® AND EVALUATION FORM ) ’ PAGE . -

iII’.;: o ‘The Learnlng Coord1nator must complete ‘at 152

| 1east one TEACHER MONITORING AND EVALUATION FORM

: per's;te. The forim is arranged S0 that the same
sheet can be used for all three requlred monitor- v ;‘5v
ing visits or a separate page.gan be used each - e
t1me The form has four secty@ns ‘Each sectlon .ﬁf?
should be ‘utilized and/or completed durlng the

- s1te experlence

Sectlon 1 is a checkllst of things to 1ook

- for or ask about while monltqung Write 1n the
approprlate answer -or mark a ratlng of E A, I,
oriu. Student act1v1t1es can be listed’ ‘at’ the
far left. ‘ S ,“ e .

Section 2 addresses attendance 'Pleasé5 : "Lfl

SRR mark the site dates aM the left;.code attendance LR
m_‘w1th P, AB or’U 1nc1ud1ng any comments or expla—~ E-
hatlons at. the rlgr - F1na11y, c;rcle a rating
: of E, A,*'I, or U for the site. Circle EXCELLENT
if the student had 0 absences; ADEQUATE if the
student ‘had 1 absence, IMPROVLMTNT NEEDED if there ,
2 . | were 2 absences or.l ‘unexcused; UNSQ?ISFACTORY if

even more abscenges- were recorded. Make sure that




_ the student knows the 1mportance of good
. P ~ attendanrce and how he/she rated Ior e%ch .4 R f,;
site. After all, .even the best worker is’ '
1o good to an employer ithe/she is absent.

SectionAB'providee_an area?to”briefly C.

list skills or assighments that you‘will‘be :
- work¥mg on with the’student They can %\
faddress academlcs behav1or or attitudes, _ 4

\ﬂattendance job skills, job search skills,
etc. The Learning Coordlnitor should utilize
;me;f_hﬁ.zﬂm,emthls sectign_for every studen1 and for each A
' site. " Any arcas thatlneed_lmprovemcht shop¥e.-

be explained or planned for here. .

o Secticn 4 glves the Learning Coordinator : '
'f- space to summarlze and evaluate: the student' s
) site experlence or make any comments -concern-
ing the student s performahqe ~

' ':d‘,‘ . ,'.'

PHASE - TEACHER MONITORING AND EVALUATION FORM SR PAGE

o "'Th,e TEACHER MONITORING AND EVALUATION ‘ 154 -

_f;FORM fGr ‘Phase IV students~1s des1gned to e
contaln one month's. worth ofnmonltorlng (2-3

&\ponltorlngs) Separatc forms : may be used for
‘_aeach v1§1t if the Learning Coordlnator pxefers ;;ﬁ:
VeStudents should initially be mon1tored in

.h'operson or by phone once per weék After the

'J_n31te is well established, students who areh_

DU Y_f[performlng well should be monitored a "mlnlhum”

' ':'ft’jfvf"ﬁ"of\ﬁne t1me per month in pers0n and one time by 'yv¢y

o M&.“*tphone Add1t10na1‘mon1tor1ng is expected if

lfl}ncproblems arise to 1n1t1ate solutlonq and folloy:\

Cr ;vfﬁ.np on results. T o -

o B L i
e s N . 3




L. e . PR P
Ly . B Re . T . B - H

fg'-:ﬂf"b ©° The form ‘has flVG sectlons Sections 1, v

L 2, and 3 are s1mllar to the ‘Phase III monitor- AU
ing form. - They 1nclude a checkllst area for | |
-three V1s1ts, .an attendance sectlon and a

action plannmng sectlon, Complete these as

you did on: the Phase III form Sectlon 4

R

prOV1des an area to recovd 1ntervent10n in

R \F\ﬁ

nproblem areas H The Learnlng Coordlnator should :
',record the date tne problem occur1ed the E ' “7g'

nature of the problem the 1nterventlon tr1ed ;ff. .j

C el e
ho

Zand a br1ef mention of the resulLs‘}‘Thls pro-

’T;iiﬁﬂcess should be repeatod and othcr solutlons or “Lfﬂuf
’ “?problems added \Mif resuits are not satlsfactory
by the end of the month, ‘Seetion 5 glves the
Learning Coordinator space to summarlze.and
~ evdluate the student for the month.
¢[~f‘ . RESOURCE PERSON EVALUATION FORMS

The Resource Person is as kod<to evaluate

group Qr 1nd1v1dual students (dependent on the T

RN .phase) after zach s1te experience. ‘This eval-
 uation provndes the student, teather, and CAST = -2
"%g: ‘Office with ¥{irect feedback about site attendance .
. : ", ‘u;;', attitudes andeehaV1ors and specific job related
- abilities®(in Phases IIf and 1v). ‘Information .
& ' r‘from the Resource. Person evaluatLons can assist LN fff
the teacher with, ﬁnle1dual studcnt programming :

a

v j}J ’ and when cons1der1ng future phasc placement The

ST W ’Program Coordlnator can use the feedback in site .' .
development act1V111es .as well as when cons1der1ng ;Bn
future site- placemcnt and in seeking pald pos1t10ns '

B " for students.: Flnally, the student should use th1s

S -
CE AN . b ?
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1nformat10n as a reference and as a tool to L o

., improve the weaker areas c1ted and b"';'

T -fu - " The CAST Office w111 ma11 an evaluatlon -,'j‘?r © 4c6
(some- ' . form to the field trip host requestlng the ‘- . _
times “form- to be completed and returned to the CAST

folce It will be copled and then forwarded;
on to the Learnlng Coordlnator to.share w1th'
thé class and to use in the ways descrlbed on
" the previous page. The Resource Person is
. _ asked to rate group behavior, 1nterest.1eve1{-
'“‘g{g& : questioning;tand attitude. Suggestions and

' “feedback on the effectiveness of the- f1e1d ‘

, trip. are also = lldited " e

~ . - ’ .

_ PHASE - RESOURCE PERSON SHADGWING EVALUATION , . ... " PAGE
i . - | | - ‘* ‘ }. :

f"gz, : ‘ Shado'lng evaluatlons arc sent to the w0 157
e uesourcqif'nson by the CAST Office.  If the T .

Resourcc Pgerson returns the évaluation to the'

e

"aj?CAST Off;C\, it is then copied and sent directly

"fto the Leaxning Coordinator. ihe°eva1uation o
"TShould be s ared on“a one-to- -one ba51Sleth the f '
. _ istudent The 1nfqrmat10n dcrlved.from ‘this form
fﬁ; should” help the teaqher and ¥ke "Student note 5
.~ strengths and weaknes&es in behavior, att1tug{b :
}ﬁ;zgi'gir;J::=.;and relating to oth:rs. The general 1mpress1ans
L 5*3_-of the Resdane Person and the spec1£ic_eomment B3

- section on the'back'can give<the student a much

ﬁ”:ﬁﬁ; , -- deserved pat on the back or suggestlons for .
. 7 h-future 1mprovement It s often an eye opener.(: :

::fato soc how othere view us- and can deflnltely pro-

" mote the PHasc II student's.self-awareness. . - o

e i s 1

DI = - . . .
* P . . s - ~ . T . '
Pl R ) . R . " oo o et T,
. A : : . s | - . :

', ' ‘ ‘/\? _.:_- | "11'8, ’136 . | Ch
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. PHASE

I-II

PHASE

III

' RESOURCE PERSON GUEST SPEAKER EVALUATION

'that each student recelvos a Resource Persbni

Agaln the CAST OfIlce lS respons1b1e i

'to get the evaluatlon Iorm to the guest

fspeaker After it is returned to the oIflce’

it will be qppled and sent ‘to the Learning

Coordlnator to share w1th the class The

.form mostly Iocuses on groun behaylor and

class preparedness for the presentatlon.

RESOURCE PERSON/STUDENT EVALUATION

The Resource Person is asked to eval-
uate the stddent once, at the end of the

site.  Please make every effort to ensure

1

evaluat1or Ask the Resource Person to f111
Jt out before the end of the s1te and give it
to the student to brlng back to school. If

it is not returned promptiy try to go pick it
up the last few, &avs of the site. If the
Resource Person doesn 't have it read;, perhaps
you can oIfe{‘to s1t “down with hlm/her and

s

£i11 it out. If they, or you, don't have time o

for this,.leave them an ‘addressed envelope and
ask them to mail it in. Followéup by'oelling
them back in a few days or a week to see if
they have done the evaluation and put it in
the mail. If not, 1hen fill one out yourselI

while talklng to the Resource Person over thetJ

phone. . _ '
7/ ! -~
v a >

»

"™

PAGE
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PHASE -

v’

PHASE

PHASE

IT

PN}

RESOURCE pERsbN/éTUDENTvaALUATION

Ask the Resource Person to complete ' N . 162 ..

one evaluatlon per fiine week pezlod Use e
the same procedure for collectlon as in . _"' |
Phase III. , ’ f'ff". o

’

> e N R ol "_ : PR

STUDENT EVALUATION FORMS

CAREER XNOWLEDGE AND PREFERENCE INFORMATION SHEETS : PAGE

THe CAREER” KNOWLEDGE AND PREFERENCE | . 165
INFORMATION SHEETS are. to be filled out by - o
the student with teacher ass1stance (lf B .

riﬂf“ needed) after ecach field trlp experlence

It reunres the student 10 begin to eval- - . .
uate his experlgnces in terms of what was |
seern, what new learning occurred, and likes/ .
dislikes. There are five questions to be

answered, the guestions are repeated several

times on one. form so the same form can be

used throughout the year. The form is fo be

' sent to the CAST Office at the end of the

year according to the timeline. The Learn—
ing Coordinator can use the form to get some
jnformation on student. progress in the

acquisition of occupational knowledge;

..

2 {PAREER KNOWLEDGE AND PREFERENCE INFORMATION SHEETS PAGE.

| The CAREER KNOWLEDGE AND PREFERENCE - 167
INTORMATION SHEETS for Phase II students has '
sllghtly dlfferent questions than the Phasc
I instrument. This form should be filled in

_\\\

120 138
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PHASE -

IIIr

S

afterfeach shadowing. You will note the
seven questions_are~rebeated several times
so that the same form can be used through-
out the school year. Like in Phase I,

*the form 1s to be sent in to the CAST .
Office at the end of the school year

according to the t1me11ne. The questions
help the student evaluate his/her experi-'
ence more personally as 1f they were
thinking of themseIVLs in that JOb

. ’ ’
STUDENT EVALUATION FORM/STUDENT SITFE EVALUATION FORM

"These forms ask the student to think

about and respond to questions about his/her’

site in terms of specific site information,
job related 1nformat10n career evaluation,
and self- evaluatlon Epaces have been,
provided on the rlght to either circle or
wrlte in resanses .'The back is an eval-
uation checkllst Th1s form has been

de51gned to be read to the student. .AhsWers

’may_be marked by the Learning Coordinator

when necessary.

—~

- Phase III students should complete

this exerc¢ise at or near the end of each

site. / - —

Phase IV students should repeat this

.activity at least once each 9'weeke.

1 -13.9
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PROGRAM EVALUATION

-~

PHASE o STUDENf—EVRVEys _ , . “Phok.
o —3 .
v I . "At the end of the school year, all : ‘ 173
r o studénts are asked to review hls/her year 3 . 174
IIT and IV - *in the CAST program and to complete a ' 175 »

phase survey. These surveys reflect
individual student. perspectlves and op1n10ns
about the program. The student surveys give
the CAST staff direct feedback on what the
student perceives ae benefits of being a
part of CAST, which in turn gives us infor-
- matlon on whether or not our service dellvery

ao . techniques are helplng us reach the goals of
| the total program. The surveys are to be

sent by the Learning'Coordinator.to'the

CAST Office at the end of the school yeer

according to the timeline duec date.

” | / _ Program evaluatioh incorporateé data
collected from parents, students, participat-
ing businesses, school-based CAST staff, and

their administrators as well as testing results.

el
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, | L OARD,OF EDUCAT!ON SR
Lt OF CHARLES COUNTY "', B Dot
o _“"*?‘}}ﬁriﬁ'y\ LAPLATA.MARYLAN020646 . ‘;;f;;;,A " L
o ,'.?fiA | ﬁ;;ﬁ'?;*.‘ ‘ TELEEHONE:334h671 - Lo s
John,H. Bloom"jq S T : o < : 3 s
S suPEmN‘rsnox-_NT ) C . . ' . ' : "’
'}u' a ‘-i‘ . Y . . .
. - s date - \\;
» . S S . )
.- Dear Parents/Guardians} P ‘ I . -
‘ You w1ll see a pdge attached to thlS lettcr. We are asklng,,_ )
'for your permission to do a varlety of act1v1t1es that w1ll affect -
©your: child. These are:. ° P . < : L T ¥ kﬁfu
. ,' . 1. Have - yOur ehild, . i r:*,’f”’jffhhﬂiif Qwsai wﬂ'
L o S taken on ﬁleld trlps% Haye your child, work- - ‘ e
o atva jOb site:s « - g ,_gﬁj.. ,.va"fﬁ‘- RO L
C0r20 Have plctures and’1nterv1ews taken - of your : ) Y
. child-to be used in newspapers,‘sllde tape e
‘~-~fshbwt,-etc." e . . : '
" 3. Have scores. from your'ohiid‘s tests used ih~
... a report . e e wrthout using your child' s N
-m\;'~hame, of courae.xu A N
, "4 ‘Have your child taken the)necarest hospital .. h
- © if anything should hagpen in' school, going to
L ‘and returning: from a job 51ge, or whlle at a’ -,
e ‘ﬁJOb 51te.'“ I ,A} ot ”djr_-
T If you see somethwng on: thc form that you .do pot undclstand
please call us for an explanation. Place a: chec& \/”) next. to {T »
each item number to 1nd1cate agreement\\\\s_pﬂ
Please feel frcc to call us if you ‘have any questlohs about the 3
Pr03ect CAST proglam.- Thank you very much .. . i .
*° 7 sincerely yours, - ( R
) . . : ’ Ll Q . -
,:'... “ . <
B .‘ N R 0 o ;o . ."4 " .
e “Teacher "y Phene number:: E
- . N o R _ .
{3 P  “\/)Lx/ﬁ(,zZ¥lﬂfw¢ ’ '
oo T T "L Barbara Diep?’ \# B
. N A ~Progmw1Mquenmer&umEpr o
) o 373 8171 ol .
. . BJI;. . = . . - R . ! . R v-';'&‘ . . a .
Q clr | ' . .0 S T D R
]:KCALtachment ’. B ’ ) . 122 149 PO : o '







PROJECT CAST
i CHARLES COUNTY BOARD OF EDUCATION

« * U RELEASE ey et o S

I qlVC my pelmL591on to the Charles County Board of qucatlon,
Proncct CAST, or, person(s) opetatlng in 1ts,auth011zed bchalf:

' « 1. To-have my ch1!d i L ", part1c1pate.
T 1n anﬁrhe transported for P107 ct CAS¢ activities which”
ﬁ‘. . 1nclude field tllpS, shndowlnq, and work- site placements.
" . . ‘ N “( - '
. 2. To take photographs, tapos,. deotapes, slides, and )

- B _ recordlngb of my child, for t A putpose of reproduct:on,
' publication, and lllustratlog in al¥ adveltlsing and
publicity media relating to Prgject. dth, and in all~
materxal& to® be utilized for -replicatiion activities,
such' as film strips, slide-tape prescntatlons, etc.
I understand that this also 1ncludes 1nterv1ews,
citing my Chl]ddbv name /. for Dubllca110n‘1n newspPapers
l - and for usc in othOL medlai(e g., radio, television)
and articles writtén by my:ehild regarding the Project
GAST program. I understand that any film, pictures,
i quote and tapcs of my child hecome the property of
~iithe Chur]or Countv Board of Iducation and may be usded
_ in the above tatun manner for an indefinite period
s coftine. . : ' e ‘

v .
._f""-._ *

- . . . a
Y

.+ 3. To usezinformal and formal assessment data on my thald
e to derive and report préject imgact swith the under- "l
S “standing thqt,mv child's name: wilt not be- uqod in any

buch report. . :
. & . .
472 To, in.casgn of emerac£c1, arrange for transpertation v
‘-’_to and treatmoitt of mv child at the emergency room of
"Phy31alane M rial, Nospital, or if outside thd. .county,
J1o ‘the nearest facilitv where medical treatment is
: @§ dvallable In the jevent that an emergency shduld arise
g txavellnq to and frém or at a work SlLL, I extend th;s
permﬁ 1on to the bus dxlvor, employcr and his/her
. d081gnce. [In the cgent; of such an emergency, I would
like*to have my physiciafl contacted: :

.. | . N S

.« RPN A : w.. (hame) i (phone)

thd briefed fegarding mY”éhild's conﬁition.]

This reledse shal? be in eFfect the date oF 51anaturc and shall.
extend until my child leaves Proyect CAST. 1I®have read the content:
of thig release.: I reallze that. by placinag a check (v) next to the
item number, T am, ‘in aqleemont with that. 1tcm. ' woe ] .

Py 1 o " N . .-

‘} - >

RPN
-
C .

Date ‘ " . .=, Signature of Parent(Guardiap‘
S . - ‘ ' o ’ ‘ .

' P .o :5’ . ! L ‘. ’ \.’ -"‘ ’ -
A 150 - © = L




SPFCIAL EDUCATION OFIICE _ ' .

PARENTAT, CONSINT I'OR EDUCATIONAL KSSESSMENT ?
' 4 X Ixiée .o . ) ,- - '
) . . : ) .
School T - *
To the Parent(s)/duaraians of: ; , : S o ) . .

To hottcr undol tand your thld and 1mpTOVL his/her cducat1onu1 plogwim we arc 4
reque%;1ng your permission to provide ‘an odugatlonnl assessment. This usscssmcnt will o
be in addition to the tests given fo all studontsoln your child's c]dsq \ou? wrigten:
permission is necessary for this assessment to occur. You will be 1nformcd of the flndlngs

and ngummcndatiqns-of this assessment. o .-, .. '&4
) Those areas’ checked below wlil'l be Ecstcfd: o ) . e . o v )a |
| ASEEEEE_DllfQ; - o . ) . . o ~Positipon of Examiner
2 A , - T e - . .
o Rﬁadlng (hood(ock Tohnqon) . ] S ' - ' . )
R Md{h (Woodcock- Johnson) ~ o e, : ‘-
_m;__Jfgpcllinv : e L ‘ ' ¢ . _ 4 °m‘:
o Spccch/Lnnguage . _ e N L .
o .PcréepfpnI/Motor  ' ' . - o '
s . Aptitude o L - R )
. - 8PIB C - ' T < - ¥
__ 0 CAST Inventewy C o ;-':‘, .

You have the risht to an independent cducational evaluation at public expense if you
disegirece with an covaluation ohtained by Ciharles Coomty. llowever, Charles (punty may
initiate @ hearing under £121a.506 of Yublic Law 94-142 of this subpart to show that its
cvalumtion is upplaplldtt. If the final decision is that the evaluation is approp?lqto
you still have the rvight to an independent cducational cvaluation, but net at publlg oxXpens

N .

If you have any quostions concerning this, request, pleasc contact

1y

. S . o Cat ) .? . ) . thank you.
S : ‘ (phone)
il . S Sincercly, - .
Rt . o ) )
. , .
Please complicte the following gnd return this letter by I )
. . . ; . . .-, ) VR \ . ' X (dd‘tc) .
to - : . - ., L ‘ 4 . ° )
: (name) , K ‘ : .
S : « .
! . E > . < . .
I give permission for . | to be tested. ‘
-—_-' . : . T B o ’ . e : | ‘ » - o v
: ~ T do not give permission for ) . to be tested.
. ) . T T ) »
— o | . - _ : -
Comments: . o ‘ s L - . e C .
- : - . R .

T also pive permission for the Chavles County Board of qucatlon to scnd to the

Maryland State )vy;Atwant -of Eiducation a opClel 801V1Lo Inforimation System (bSTS) Iorm

for Child Find: _ N . -

o

[mc 151?.‘-_ .

$

D 13 unt/vtll.w\m( s ) Slvgl'.l‘\’l"‘ . ) tclephon mnmber ) “w date




PROJECT CAST

T /sfsr»:) o

.- 4 “"WI
Jike

. '_': -‘ . . . ) S——-
’ . '., i .wal
. | S
L ' . \ . . )
g , . INFORMATION SHEET
R — ' ¢ - . . . )

o .échool

'Sfudent“sf¥ompléte Name i . : .. .
e T = : last - % first » ‘middile
." . - : 5
Grgde" ‘Date of Birth - o L
. : o month * datgﬁ year
o ) '.." -
_Parent/Guardian(s) Complete Name - d L o
- o ' ' S . : last - . first ", middle

'E . o )  --' Tast . firstiu ~ middle

v
L '
.
Mailing Address . :
v - street number and namc OR-route and box nunber
. ’{ e . - - R . H -——— . )
\" N . » .
R \ -

\‘_ . i ' . : ) - ° L. - . .
e ¢ ' city state ~ zip code

.

Telephone Number ' ' ’ ‘Bus Number o«

¢ Y I3 - . ;

. < ! ) - o

.
L] [
- 4 . L
.- » -
~
.
. L) . .
. ' e-
v
. 4 N -
.
- ,
. . 14 o
¢ 3
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- ° o
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BOARD OF EDUCATION

OF CHARLES COUNTY
LA PLATA. MARYLAND 20646-0170

(30%) 934-4671 (301} 870-3180
Il Lo A‘
' JOHN'H. BLOOM ' . : ‘ (
4, SUPERINTENDENT .

. Dear Parents/Guardians:

In 'any career education program where students participate in
.+ some out-of-school activities, the potential exists for problems, or
;emergency situations to arise. . As a precautionary weasuré, please
complete the attached form and purchase the acc1deht ins uranqe'_
" specified at the bottom . : : '

>

'J - ) ‘ ) . 3
This form uodates the personal and health related information
which will be considered when selecting jobssites and whlch may be
needed in the event of an cmergency . .

» - _ s

Some job sites (3uch as Iood scrvice, health care, child care,

c.) ‘require workers to show proof of a negative TB te 1. Since we
havc found thal most students will explore oné or more,such occupatlonv
during their years in Project. CA%T  we also ask 'that 411 students o

- obtain -a TH Cest. This. test con bo given free of 'charge by the Charles
County Heallh Deparimént any Wednesday between. 2:00-4:00 p.m. Once

. the test is given the student must .return to the Health Dgpartment to

. have it '"read" the following Triday between 8:30-11:30 am. The Hedlth
Department will issue the student a card verifying the tesi. Students
.should bring this card in to the teacher as proof of a-TB test.
Pareints may choose to have their regular - ppy51dian perform this test.
If this is the case, have the doctor - write a note to the toacher
stating the results. Remember, Studcnts who do not. get a 'l‘r test
~will be ineligible for some Jobb

- -~
)

- For your protectinn, the accident insurance must be purchased
for your child in addition to any health insurance you may already
have at home. In Phases I1I,-III, :and IV the insurance purchased .,
through Volunteer Incurancw Serv1ce (V1S)~will provide low cost.
"excess" medical coverage in the event of accident or injury to non-
paid students. ﬂonovor, Phase IV students who find paid employment
can not be covered by the VIS plan. We require that The 24 lour
‘School Insurance pollcy be purchased as soon as the Phase "1V student

begins paid employment. This 24 hour policy. is more expensive but
 since the student will be recciving a pay check we feel that-the
protcctlon it will offer will be worth the cost. -Since Project CAST

[ 1
O ' ~

D ' l: o | : .




can not-allow any uninsured student to attend a job site, plcase

‘'send the VIS ipsurance money right away S0 that coverage can begin
before the Tfirst JOb snte starts

Parents and students shou]d tlso. keep in mind that students.
may come into contact with or contract any number of communicable
discases, infections, or parasites (such as colds, chlldhood
diseases, lice, etc.) while working in the community. Accident and
- medical insurance usually do not cover these types of situations and
since exposure to these situations could occur anywhere, Project CAST

assumes no rerons1hL11ty for medical expenses related to buch
exposure.

- Please complete all of the information requested on the form,
obtain the TB test, then sign. the form, enclose the insurance moncy,
and n@}urn‘it to your child's teacher as soon as possible.

If'you have any questions concerning your child, pleade feel
free Lo call the Project CAST Office (375-8171 or 283-6814).

-t
Thank you very much.for your assistance in this matter.

.8
Sincerecly,

-~ J

//- : e S A ( ' \ ' 4 ’
o~ ’,(.,1,,'— k/«\;—:_ .l',._{-'-,v ‘ \1.\;'...;(:\'" >~ \\)C (_‘/:‘ / .

Burbarw J. Diep ' © Dawn Millard

Program Managey/. Progrgm Coordinatcer,
Coordinator, . ' Phases 1II and 1V

Phase I and I1 . . : o

°
2

”

L ]
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> ) %,’
P VIR .
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. > e _.'
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PROJECT.CAST _ INFORMATION/MEDICAL SHEET

(This form must be completed and signed by
parent/guardian and submitted to the Project
CAST Office prior to student participation
in any job placement experience.)"

PHASES II, III, & IV

(375-8171)
Student's Full Name _ A 3 ' ‘1 g
" School ' ;f;;“, Date of Birth
. Social Securitbeo.- i *C;if; ‘ B ':Bus.No. -
Name of Parent/Guardian 2
. 'Address
Telephone Number ?g
«Contact- in Case of Emergency - B B B Phone' ’“
Name Qf,Docfor o o ' | Phone .
Health Insurance Policy No. : ) - Company -

MEDICAL INFORMATION

‘Many jobs require workers to show proof of a negative Tuberculin.Test.
Students who do not have a current TB test will be ineligible for some -jobs.
If your child needs a TB test he/she can be. given one free of charge by the
Charles County. Health Department or you' can contact your private phys1C1an
Please send .the Health Départment tuberculln status card or a doctor' s note
to- your ch11d s teacher _ £

- - e a

—

Date of TB test B B Status

oL
Y

Is your child taking any medication? =~ =~ = = If yes) please state type

and purpo?e.

X




LNy

0L 900

A)
~

Does your child have any of the foilowing conditions?. If yes, pleese explain.

Dizziness or

Seizures 3 ' [T Headaches

High Blood - : : Heart .
Pressure ' Problems : ‘ -
Respiratory

Problems Allergies

Back or Muscle N
Problems

Visual or Hearing
Problems

ogoao

Otﬁer physical handicaps, limitations, or health impairments;

t .

»Dlease check the approprlate statement, thdﬂ/;;;:\?ﬁis form and return'it to

your : ch11d S- teapher - Thdnk you.

_,,u‘
*

hMy child - o , has no physical:-or health related
3 condltions that should 11m1t his/her JOb placement.’

. ,_‘,..vo‘ e . . _‘.-,

My chlld “'*’fh;;,;f‘"‘ has the fellow1ng limitations:

and 1 feel he/she should not exp101e job s1tes in the area(s) of

I have completed this health/medical information on my child to the best of"
my:- knowledge. "I also understand that the CAST Office may require a“doctor's
evaluation of my child's health and fitness, if necessary, for part1c1pat10n
and -that I will be notified if this is required.

Signature of Parents/Gualdlans Who : - Date

o ' Completed This Form . :

T INSURANCE INPORMATL%N

o o e e e o o o e e e e e o

T
In_order o participate in some outuof—school activities your
child must{ purchgse a001dent/school insurance. Please send in.
" the amount due béside the appropriate phase. Thank you.

. E v ’ g R
.Phase I, III, & JV: Non-paid students must purchase accident -
- insurance through Project CAST.

Teacher's:

* Amount due_ : : Date paid " Initials
\ A ( | — :
L o \ : : : e
Phase IV: Studonts mus1 purch%se 24 hour school 1nsurancc

as soon ﬁs they begln pa1d employment

; - ' ) " Teacher's

Amount due = L 'Date 'p'aic'l‘ v ISB B Initials




D.0.8.
[ . .
' "
: Grede _
AN =T e o . -
- -;1 Lrst held tnps andgu‘est ,épeakers‘; v : 2. Selection.for exploration
Fneld Tnps £ R ool . (occupation/site for Phase 1)
. T
. 2' ‘v .. il
% ‘-,-3‘.'.'v-.r;
3 Summer job? DYes DNo it yes, site/
) occupation : .
Afters';honl jnh? O Yes DNo u yei,
Cast lnvéntory-.‘ L
" Self Awamness -
Occupational Knowledga :
- o _ . JobAmt
Soc1a1 G Prevocatlonal .Total _ ° TOTAL -
Inforl’natlon Battery ‘Dete Dete
<q\_ . N |
. v
IRt &
o .
Lle : -'
R \‘1 ! L

Rle L

Aruitoxt provided by Eic:




| y
PROJECT CAST ~
: AN
DATA SHEET - PHASE Il - oo
Student’s Name __ L D.0.B
" ‘Handicapping Condition _
~ PHASE Il - CAREER EXPLORATION: . - g
Teacher ) o . - Date Entere/( : Grade
Schoot v - " Year
1. List shadowing ex;;eriences, guest speakers, and project discovery kits. . 2. Selection for inVestiga_.t.i.i‘i‘n,uf -
_ ‘Shadowing Guest Speakers Project Discovery Kits (occupation/site for Phase 111)- .
o : 2
<7, C3.
B i a. . 4
3. Summe job? . U'_'YQS': O No
Myes, ;Iig/ocqupagfqﬁ; :. :
. After shcool ]Db? ‘Oves ONo _
M yes,si;gloccur'_)_a_!i.o'n,; L
- Assessment Data . ’ Cast Inventory Checkoff:
Y Self Awareness (@] Release: ' l;t‘v -
—._ Occupational Knowledge O Testing Pefgjiﬁon
S . . © O voC Eval. Ynit
. _ ' J_qb Amt B Date: 9y > »
Social § Prevocational Toral © yotAaL .- O other A —
. Information Batte . : . v_t_t.endan.ce_‘
4 Date - Date Total excugpd . mmm—m——u
- Total unexcused

158

136




)

Student’s Name._

. " 'DATA SHEET — PHASE 11l & IV

D.0.B.

Handicapping Condition

©

PHASE IIl ~ CAREER INVESTIGATI(‘)#'._}:

" School s

C

"4 Yeat

~

[

3
r

* “Pate Entered (Phase |11} i
R A =

_ Teacher
.'h..

1. Studentsite informatior .

A,~,, o . ?

L

Occupation

Site

R P Evaluation .

Teacher:Evaluation

Student Evaluation - . e

Ll Y

_Would Hire: DYes DNo

it

SeE RREI A
~ Dates i &
) — — L

2. Selection for training:

3 Suvmm'e'r ]ob? 'O Yes D No if Yoﬁ.,‘s'ite/‘occu_patio_n::

‘-Afté,-._échooljob? O Yes . O No If yes, site/occupation:
s ’

Reading
,Math

Written - o
Language ————r7%

_Q.;e;sme‘nt-iD;ita

bbdéb ck'/ Jqus on
Gradeg chres .

" Self Awaréniess -

Occupational Kﬁowledge

' ':.Checkﬂff:'_' -

TN
[

DRelease

DTesting Permission

_ _ : Job Amt DMedical
ocial and Pievocatio}xél c/a BT, i ToTAL Dother .
nformation Battery Date . | - 7 Date Attendance .
- PHASE IV — ON-THE-JOB TRAINING/WORKSTUDY -
Student’s Name : School Date Entered (Pha;e 1Y) -
Handicapping Condition ‘ — Teacher : - Grade _
1. Studentsite informatiofi=” 1 2 3. Upon graduation:
.Occupaiion‘ ’ - A. Offers (training job):
Site ) '
" RP Evaluation . B. E-month follow-up: ¢
B Student Evaluation _ : - : i _
Salary ! 4. Contact with agencies (Voc. Rehaf:., CETA, etc.)
Con't After Gradua;i'c)n D'Yes DNo _ : ' . L
2. Salable Skills Letters of reference
: 2. i
. 137 3.

Q

ERIC

Aruitoxt provided by Eic:
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| 1234567 1
' : ]

CAREERAWARENESS
REQUEST AND SCHEDULE FORFIELDTRIP T,

| Phase | |

Teaches — £ lDaiedue in ProjectOffice L .
School T , L oamﬂemwedbymopnCAST/
. ‘ — . Y —
" OCCUPATIONAL CLUSTER REQUESTS - Lisby Piori 1.5~
1 . 5
2 _ 4, 6 - .
‘ ! T a .

" FIELDTRIPSCHEDULE " T me

SEL. CONTACT: - oL N A

Leave Site

v

.‘ll.eav'e‘St:hb’;ﬁl Arrive Site

Site Information: . . s

STE N PHONE

LeaveScthI — 'ArriveSite ) Leave Site

——

STE o cvmer PHONE: o

Site Information:

o
o

.. Leave School ‘ . AriveSite _ : ' ‘Le‘ave Site

~Site Information: . R ~ ﬁ . - : 161 fo

s fies CopY * YELLOW-Frogram Coordinator PINK=Teacher

O

4

) ' " DCKMLOESPRATING O, G,




“ PROJECT GAST

Teacher_ "~ « i,

" CAREER AWARENESS‘AND EXPLORATION “

REQUEST AND SCHEDULE FOR GUEST SPEAKERS

1

s — -

.

School ___- AT,

T
.

-REQUEST | 3 C

D

Occupation

Name of Person (if gnavin)

) _ **Preferred Date and Time ,‘ 1 " P AN
| o (mustbefilldin) - A& e T
. Comments o . DR
. { . Lo - . [ A I

b

SCHEDULE

Confirmed Date and Time

\

Comments—_

Name/Phone Number a;

Tite.

! ‘Evaluative Comments by Teacher s L i

'; 

'Occubation U

MRt L, L o
**Preferred Date and Time L BRI

r.

2 (musvt‘b‘efilledin)‘ : C o o K

‘Name of Person (if known] '

Comments BN L

.

 SCHEDULE

Confirmed Date and Time _#_

Comments . L e ‘

Néme/PhonENﬁ?nbér _1_82

Title

Evaluative Comments by Teacher _ :

ERIC

WH ....,opy YELLOW—Program Coordmator PINK-Teacher

" OICKWILDESPRINTING €0, INC.



o

ERIC

Aruitex: provided by Eric
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PROJECT CASTH

e

CAREER EXPLORATION

REQUEST AND SCHEDULE F.OR SHAbOWING

£

Teacher_

School -

Date of Trip_

Pick Up Time

Date due in Project CAST Office

-offjce

-

12 3 4 5.',.6‘ 7 use only

Date received by Project 'C'AST' Office _

4

4 : _ Type of Transportation Needed'(Check One)

e

DLIFT GATEBUS OREGULAR BUS

STUDENT'S NAMES

3 JOBS REQUESTED

SELECTED SITE
COMMENTS

R. P. NAME, ADDRESS
'AND PHONE NUMBER

2.

3 140

Aruitoxt provided by Eic:

Oftice Copy YELLOW-Program Coordinator PINK—Teacher 1 M

(RCX WILDES PRINTING €O, INC



PROECTCASE

Y N |

™~

1]
) v

1.2 3 4 foroffice use onl\‘/‘

e /:“‘,\
iy

L

. ‘..
T

/

Y
S

Teacher:

* " CAREER |NVESTIGATION™
8

REQUEST FOR PLACEMENT. .

3 0
‘
l}r‘. . %
PO u
L I .
-

* Date due in Project CAST Office:‘

Phasedll

School: .

" DaM received by Project CAST Office: .

Rt

¢ L Y
| . - T LA
| n " PLACEMENT SELECTION BY DCCUPATION, o Ty
' STUDENT'S (FULL) NAME # - ‘ - H(
L 5 A #1 CHOICEW #2CHOICE ¢  #3CHOICE PLACEMENT AND COMMENTS*
| B S | L
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0! ON-THE-JOB-TRAIMINGIWORK STUDY .
* REQUEST FOR PLACEMENT *
?hase IV |
TEACHER: DATE SENT TO PROJECT CAST OFFICE:
SCHOOL: x 'DATE RECEIVED BY PROJECT CAST OFFICE
. | | RESPONSIBILITIES o
STUDENT'S NAME SELECTED OCCUPATION , ¢ ‘ - —
R o S . STUDENT TEACHER PROGRAM COORDINATOR
- ,
st ‘ (N
T s N -
1 midde .
2 ' ¢
]
\ -
last § - - g .
3 ) i Q T i ,
first ‘ :
‘middle | . :
A T ,
H ‘]‘ ‘
last ' - ’
* . —
. first \ ,." AL 1 68 .
- . T
[} [ 3
WHITE-Office Copy YELLOW-Program Coordinator PINK~Teacher R  BICK WILOES PRINTING €D, ING.
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CAREER INVESTIGATION
STUDENT PLACERIENT A GREEMEN T

N

»

I hereby give perrhission for - (student) to be placed
at . Y (sit8) from ~ to (date).
In accordance with program regulauons I shall assume the responsibility of contactmg the emp]oyer immediately in the event that
my child is unable to attend the site on a given day. Should any problems arise with regard to my child’s site placement or program
participation I shall assume the responsibility of contactmg the Phase [If and IV Program Coordinator at 375-8171.

Parent 's Signature DATE

¥ | w1ll follow the rules and regulauons that ap- "I shall provide learning experiences necessary
ply to my work experience as explained to me by my for this child’s participation at the site. I shall assume
teacher and the Resource Person. I will tell my teacher + the responsibility of contacting the teacher at S —
about any problems that arise at the job site. ' , ' or notify the Project CAST

Studenigs Signature DATE

k ]

office at 375-8171 should a problem arise at the site. [
shall admit the teacher to the job site for the purposes
.of observing, monitoring, and evaluating student
performance. '

‘Resource Person’s Signature DATE

I shall pcrform the followmg‘asks thh relauon to tlus chxld s parncxpauon at the experience site: -

m"a

PRV IR ’ ®.

1. Monitor on-site progress/acm"itlcs ona weekly basis (more frequently, if needed).

2. Provide educational expenenccs ‘relgvant to the site placement. ;

3. Communicate with parents on a regular basis with regard to student progress and in the event problems arise.
" 4. Communicate v:nth the Resource P¥rson on a regular basis and in the event.a student-sjte problem arises.

T

- N - - .

- @

Teacher's Signature -DATE

This agreement may be terminated by any participant in the event that an insoluble situation has occured.

i v"“ 4 Co I A,\"

Y ) L "

\\HlTl’—-Pm)m O(Iue R

EN—Teacher < -

LOW—Resourge l’tnon : . . e e e 143
{—Student o . - W . -
I D—Parent e o N . A
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"Program Coordinator’s Signature . DATE .
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PROJECTCAST- = . T

CHARLES COUNTY BOARD OF EDUCATION ¢
ON-THE-JOB TRAINING/WORK STUDY
- STUDENT PLACEMENT AGREEMENT
?hasel‘y’ ', ‘_ J' .‘ . L .v‘ ,' _v’.
(A). Iherebyglyepermrssmn for /! : : _ L _ . . ! " ' ,'-".- i 2 ‘{student) to |
be place at. - (srtc) from . o O to - - (date)

- In accordaricé with' program regulations I shall assume the responsibilitysof con’ta u@hc employer lmmediately in the event

that my ‘child is unable’ to:attend the site an a given day’.Should any prol?lens arlsq wrtl'r!gtd 'to%y child’s site place'nent or . G
program partlcrpatlon I. shall assume the. responslblllty of contacting the Phase Il abd IV, l.‘rogram Coordmaror at'37s- 8‘1715 :

I am aware of . the, rate of paf whrch wxll be rendered to my chﬂd by the employer, d‘urpng thls On-The Job Tramxng and Work

Study perlod . e AR T joo 9 .
K J . . . .o : R ’ - - . o ' ."‘:.'1 £ —
S - S ParenlsS:gnalure o e WL UDATE e
=" o 5 . B L (C) Ishall provﬁle leammg experrences necessary for

. . : : o " this child’s participation at'the site. 1 shall assume.:
(B) Iwill follow the rules and.regulations that applyto’ ¢ .. . the resﬁonsrbrllty of contactmg ‘thé. teacher .at,
my work experience as explained to me by my © . . - . = -or notify the Pl‘Ojcct
teacher and the Resource Person. I will tell my. " il CAST of’ ée at ¥15-8171 should a problem sjtua:"
teacher about any problems that ariserat the job - uon arise’ tn the site.I shall admrt the teache' [0

site. ' \ Y
s '
- o potd
) . S __
Student’s Signature . - ' ", DATE
- . - o . *
AR
. L N .
k .
; 5.
.:(" a1 . f‘)
- LI o

i " “ X . .. . N N s - M ar
* - . '& R | . 4% r”, NS

, (D) I shall perfbrm the followmg tasks wrth relauon%allis ‘child" |

thpauon at the experrence $
I B Momtor on-sr%ess/achvmes ona weekly basit (more requently, if needed). .

Yo Provrtfl: ‘educatiéfral &(penences relevant td' the site placement. , : L
3. Commumcate avith parents ofi & regular basi@with regard to student progress and int y t, problems arise.. o
= 4 Commumcate with.the Resource Person ona regular basis and in the event a studen i roblem arrses. v
B 1':, T ‘:‘; L & 4;"’( ‘,‘ [ . e Y L : : ; P
'; L K 4wt !"" o A ”.u',.,'_ .3’ . '.' b FIEE RIR v N . . _;"T i '.' ‘. ) N " . ].." P
Coa kR ept T i‘ o . S : ’;’.y R
» - " S + " : N . . i . o . B . ey
.J-lj&"'f IR ) Ny ".;.:;t%(;; . ) ;" Teacher’s Signature. - S N DATE: ., . -
G < Rz 415 li" RS Tl - -+ _ IR
e RTRE . a ' . % ' Coe . .
o { . g » ;i ] : ' LR
ag ki Y é}é _ ; 'z’ oo o ’ - N
[ - Y . o, / t Co o .
-< g > . . .
1E) I}us "ggreement m {zbe term.mated by any parucrpant in thc event that an vnsolu ¥ityation has occured P
" - i L f o R MR ' ‘. B s T v [ .
r % gZ’ ,:'.,’ L, (g .
: M"TE Peoflifor e ® o ‘ 1 7 Program Coord:namrsS: ulre - X*¥- DATE- v
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Phase III -
. ‘Student ' __
gh Teagher
S School
Employer/Resource Persond
3iﬁ'fw81te Name, Address anng
" Telephone,Number, ' . :
Approx1m%;e t1me of
Flrst Dﬁg On Slte
Last'Day On Slte':J
Month . M- F
i E f
oo -
‘ Bré%g? W 5r;3ﬁ&?;fd-  Other?
‘ {'t:]%. . ~_ ';_.'."‘_'.,‘Q a. ‘ ) -
'Please remémber to call the Resource Person if you
are sick or unable to attend the JOb site!!
_If student falls to call in please let the teacher
know when he/she comes to monitor and report the
; student's. attendance :in your: final _evaluation at :
B : the end of the: JOb 51te. . Thank you' j{ ) L

- B

ERIC. ¥ D .?s_".lf‘.s.l..’?l



FKUJ t&_l_?&/\.b ] _ ) . . ‘ . .
Y SO  ON-THE-JOB TRAINING/WORK STUDY c
. (- o ~ SITE INFORMATION SHEET
. —. //‘H L i " ‘
Phase IV -
Student:

Teacher '+
L :
School

g

2 . o

Employer/Resource DPerson

Site Name, Address, and:
Telephone Number '

First Day On Site: _
‘ s e ) T e
* _Last Day On Site: ' * _ a
Student will: Ri&? a. Bus - " Dprive
Appropriate Dfess--.‘ \\\{ o
~ Bring Lunch ______ _ Buy Lunch
This student will be. on-site every day excépf Wednesday.
'Approximaté time of .arrival on-site -
Approximate time of departure from site
?** Please remember to call the Resource 'Person
) "~ if you are sick .or ‘unable to attend the job!11
7/ o

ek Empiqyér, pleaséurepért absénces, where student fails -to

- call, to the teacher. Thank you!

146 o '3




PROJECT CAST
AR, :

] .
- . . 5

SITE -AND TRANSPORTATION S

,19

..

| i’_h‘asc\i‘iil &1V

s o Bus # . Time

= Teacher? o .
[ ’ )

» ° . .
.~ School

" Student - Site and RP Phone 7§A:T
/
ﬁ%ﬁ
f\ ’
173 1
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In case .of problems/emergency, T

notify:

Progect CAST Offlce 375-8171
Edwzn Kéller Bus Serv1¢e ‘

645-5166. .

'DATES'_ Regular~Dropped"
rom to Bus .# from = .
.\

<r
H.




PHASE I - -
§ Career Awareness -
Learning Coordinator Field Trip Evaluation
o .

(Fill.out while on trip. Send to CAST Office immediately after trip.
., A copy will be returned to you. .Thank you.) '}_

\

* ' 'Learning Coordinator School

Date of Field Trip _ .~ - - i .~ Sites Visited _ SRR
..(réte-“student<_{behavior as + ~/ -)" . " ' / ?,‘

1
i
1
|
|
|
i
|
|
i
]
1
]
]
1
1
1
1
]
]
|
]
1
|
1
1
|
|
|
i
1
1
1
|
L
1
1
|

v : L1
Quality of
Attitude
Field Trip
Experience

[

Behavior -
‘Fozlpwed
Teacher
and RP
Directions
Asked.
Questions
Questions
Behavior .
Towards

Bus

Student's Who Attended

T § - 1

, | site

-

.

LY

© o | & | |n lw. |

8

R [ S
= o

jury
N

et
oy

]

jury
1Y
°

-
Aen

=
o

vy
)

i
|00




1. Group arrived on-time.

2. Gfoup.folloWed site rulef

'3:13. Group behaved in an. appropflate manner. . AR e

4. What ‘did you share w1th the RP that vas effectlve and not _vh .
- so effect1ve° R A e R &
’ ey ’ ; '

5. General comments about the sites visited. - . .

A - 4

¢ , d ~
.4
) . . - N : ] ’ . B s a
6. What pre-activities did you do to prepare students for this
field trip and the occupational clusters they would see? ' P
7 .:'x’ . 4 . ‘- » B ’ ’ L e ¢ . I . o
= . R]
. R : . . % 3 ‘, hc Cwt . )
¢ » 6 ¢ ’ N * . _'r
" . - . A . ! ] ‘l 1
"'?; ‘ o o . . T i " “" oy # . > ",5 A

. 7.% What post;activitiestdo‘Igy plan to do as a result of th1s - -
- L fi%%? trip experience? ] e e

Yo . R . . «
AL “ B . . ,“ . .
r‘ o
- .
;
@ S
.
A\
R .
. A
3! s.
o
1 -
.
1
.
0
o
. . . !
: . _
/ N -
LY
’ PR -
e _.‘.’ . F)
i
.
,

ERIC -« A O N N %

Aruitoxt provided by Eic:
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- OPASE T

. . - [
IR o - , Career Exploration
‘ ) Learning Coordinator Shadowing Evaluation ‘ 3
School : : . Teacher *  Shadowing Date(s)
14 . : ‘)! . ‘ . .
(Fill out while mbnitOring or next 'day. Send to CAST Office. A copy-will be rf;umed to you.) RATE STUDENT BE{{MO’R s 4 \/ -
,g ' . . ':,9”
. 3 v, N § \ Comments:
" * 1) Iy N ' ‘
e ‘ " 0 gn | (what went well
- Y Vg I MBI R §0 |5 o 0 S 1ot so well, .
olusoluds|wnunlwed|lwdajue:-vou| ewn o o owpednba hat did studen
o S ER | ENNE BOgA) Sua] B3R NI s) £0 b ™ Ges|E R0 what djd studen
» 00 CR g buEo|l tme} M&uw mﬂgu WA Eﬁm NENY do. obser
Student Name and BIVAW Y AL 'umgh NN UNO]IHRAN TN ARG O NN HET(Ye UMY 0, observe,
Site Attended R R T SORE[DRS| E0n| A50ET L] 8% 03 7 '&hﬁ SR3RaN - try-out, what
e ’ . ' i i NN s
. Nl QA tuuulxo] avbha) ago| uhn| niaeg0f ukeo “,‘an BN R Y Joamning ocourn
B [l
2 7 , '
f
1 i ' . o
} : ) -
s ‘ - }
il ‘ s
‘ ;"Eq‘i v
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o / ] e
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/ : '
s | -
# 4 ! :
. , ,
.f‘}\,/. ‘ ' I
' ® s L
R -
RS TT |
Y IO ‘
/
-3
t +
& ‘. ¢ ’



PHASE I and/or II )

Learning Coordinator Evaluatlon ot Guest Speaker Presentatlon

(F111 in rlght after the preQEntatlon Send to CAST Office. We will reéturn:a copy- to you. )

»

Learning‘Coordinatdr School -
 Guest Speaker Business
Date of Presentation _Phase
**%% -RATE STUDENT BEHAVIOR AS: + v/ ®- .
e e e e e et e e e e g e e o o e o e o e o e o e e s b e e o e e e i e e e e
: . Dlsplayed '
Students Who Attended Asked .Appeared Appropriate| Comments
. " Questions Interestéd} Behavior: & A
' ' Attitundes '
o , ; ?
. 1.’ ! : 1
. »h o 4“ .
- 2. . )
. - .
3.
. 4. ‘
[ ]
5.
P ¥ °
6.
.
7. ”
Cf :
-8. '
g L : Y .
: A
9. . .
10. o
I. The presentatioh was mostly: s
"a. . demonstration b. visual representation
o : Cp 1eq$ure . d. @ mix of the above

presentatlon (what went well, not SO well,

-

What did you share with the Guest Speaker about the quallty of the

etc:)?

i,

c

#aa If more than. 10 students attend the Guest Speaker Presentatlon, please use
Thank you. ‘ :

“

an addltlonal page to list them.

151
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PHASE 11T .

"excéllent

. E =
‘ PROJECT cAsT | A4 = adequate
: . . I = improvement
' TEACHER MONITORING AND EVALUATION FORM " needed
U = unsatisfactory
, . STUDENT | 1 | SCHOOL
y;_;k‘ TEACHER __ . o, SITE
4 " 4 i °
‘ﬂ% _
;% 1. SITE IQFGRMATION ___DATE COMMENTS
RESOURCE PERSON h
\1' £
}ﬁ#w_gméﬁo OF CONTACT
- LY§T STUDENT ACTIVITIES
(‘-"?1 f,-; performing 0= observing ) | N
\ .
ARE TASKS APPROPRIATE? !
" IS SUPERVISION ADEQUATE?
STUDENT REPORTS IN & GETS STARTED
STUﬁENT IS DRESSED APPROPRIATELY
. GROOMED APPROPRIATELY
PREPARES MATERIALS & TOOLS .
© COMPLETES ONE TASK & MOVES ON » ;iér . X
B " ASKS FOR_ASSISTANCE, WHEN NEEDED _ NT
MONITORS WORK & MAKES CORRECTIONS // |
| DEMONSTRATES ACCEPTABLE ATTITUDES 1/
' AND BEHAVIORS TOWARD: .
g CO-HORKERS - " -
PUBLIC .
. SUPERVISQRS™
. S RAECTION APPROPRIA ELY w
»_ ACCEPTS C0 ! }; ,
FOLLOWS SITE RULES =
(safety, breaks ete.)
. - ] ,
- WORKS AT ACCEPTABLE PACE FOR J0B %
o FOOTNOTES: - oLk g
152 180 .




3’;. - -
2. ATTENDANCE: = ® - N g " ATTENDANCE SUMMARY:
. ' - — ~# Present (P)
WEEK OF M T W | .Th F B _ S :
' - - # Absent But Called (AB)
- # Ungx_cused (v)
— ' - Overall Attendance -
, +(E=0QAB A=TAF —
n = =2 AB/1 U L
> B - ] LI U ‘._"' 3 AB/2 U)
. . K . . R ., -" | l ‘ ,’ ;':‘
3. ACTION PLANNING:' Things To Work On - ## '« ¥ » '
PR : SR T I o
‘ 3 o IN ON . :
. SKILLS ASSIGNMENTS ’ " SCHOOL SHTE - DATE
[ ] ‘ LA} * o
' ! ) ' y e #’ \
. . . . . ‘b,. . 1 € *
| . ’ " . . o ﬂ"‘?};
s "" ’ L] ' ’ a -
.‘ . Vo
: (] ’
‘_ ' Aa 9 ¢ . 4 '
] 9 ¢
[ D I R .
; $ . * -, o ’ : "
. ¢ - .ﬁ i i
[ » '
. S _ | e . \
' 4. TEACHER SUMMARY: Please give.an overall summary and evaluation of this site
» ., experience, including student's presént ability and future
‘ _pot&ntial, and your recommendations in this career area. -
- v - £
. ( ' S \*4:;.
23 3 : -
’ ‘ & ‘ * .. . ‘;:'?:'
9 p 4 . e %
ERIC o | o
B . = - L ~ '§
e ‘ 13 181 o



Ce : . . -
. '

L
_, CPHASE 1V .3 . E = excellent ',
... PROJECT CAST (& = adequate
® B . R I = improvement
: . % TEACHER MONITORING AND EVALUATION FORM N - needed
T o v g N '°.-,q' U = unsatisfactory
‘ v . . . . ° ‘. '
STUDENT _ o Cy . . o
A . R . .
TEACHER - - - USITE . IR "
' Phase IV students’ who *are performlng well: should be mom.to b 1mum of one t.zme per

mntg in. person and one time per month on the phone When . P
mm.tormg is expected to initiate solutlons and follow-up on;

. \ :
. 1. SITE INFORMATION '  DATE: ,» it
' RESOURCE PERSON" T Sge
METHOD OF CONTACT " . LA |
P LIST DUTIES ‘STUDENT PERFORMS:. e g
3 o~ - o , L2 I
‘ O
. . j e
; | ARE TASKS APPROPRIATE? "

' IS SUPERVISION ADEQ@ , '*z,“
—
-m}uﬁs STUDENT WILL MOVE ON Teg o

ATTENDANCE:  “E44p’
A=1AB I

STUDENT REPORTS I § GETS STARTED

STUDENT IS DRESSED APPROPRIATEEY
GROOMED APPROPRIATELY - . % .
PREPARES MATERIALS & TOOLS  ~ °

_COMPLETES ONE TASK & MOVES ON \
'ASKS FOR ASSISTANCE WHEN NEEDEQ
~ MONITORY WORK & MAKES CORRECTIOAS _
SO ACCEPTABLE ATTITUDES & BEHAVIORS
., ACCEPTS CORRECTION APPROPRIATELY
- FOLLOWS SITE RULES (safety, etc.)
WORKS AT ACCEPTABLE PACE. FOR JOB

o ~ FOOTNOTES :




S
&
>
o
’l'l

A’I'I'EN DAN CE SUMMARY

# Days Present (P) B

——————

BRI 2 Days Absent But Called

(AB)

[T
. . A -.r . .
. ‘ ' MR &
) A ’
- PR Y e .
N ST, K
. -
. - . .

Bt

& L

. S E ar L e

' hoas

. - RN (S
P oo

N

'3, ACTION PLANNING:

, Things‘To Work.Qn'#é

vab

N "i&./ S ‘ pes

. ?ﬂ’~‘ # Days Unexcused (U)

'.f- » "
. | . .- A .
P : R —T I R AR
A - s e 3 y
e )l USKILLS 'ASSIGN!&EN’I‘S»@,“
LA N N I
d .
“v\ .\‘. 'S
BRI EN
. b - . L X
- X ' ) 7 T
° N 4‘4 : e
\ < Fah ‘f - )
.\ ‘-. NI Lt “ _'4__
e B e I
’.' X . R N o
{j-‘: ‘
; ) S 4
.“-: v
- Y
. Y
N ‘n

4. PROBLEM SOLVING:

DATE

'PROBLEM

,e
: -
A 3
i
R
~ -
- =
4
L3
A
- »

5. TEACHER SUMMARY:

- * , #

ERIC -~ .

Aruitoxt provided by Eic:

EX
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Wi --“‘X . /J + \/ -
P | ,
i 1. The group arrived on time. - .
2. The group followed site rules.
3.- The group's“behavior.and attitude
. was appropriate. -
4._ The teacher controlled group “and
' ind1v1dua1 student behav1or.
S. The teacher promoted student.
‘questioning and interest in ‘
- the site. )
6. The students asked general and
work related questlons.
\
7. The Resource PerSon and teacher
had an opportunity to talk about
the effectiveness of the visit
-to your site. . yes, : - no
General Comments (what, do you feel went well ‘'not so well;‘and
suggestlons for‘future visits) 1
4 ‘, -
a _, ] R
: % ,
K .§? .
,‘ 3 , . N L a %
'lplease return to Project CAST as soon,as possible in;the enclosed énvelope. Thank '
you very much for your assistance. . , N
b . (\ . : ‘ . . - ’
’ T | g
s 184

PHASE ' I
' CAREER AWARENESS

s

Resource Person Field Trip Evaluation '

RATE GROUP BEHAVIOR &S + </ -

Date of Field Trip

School




B S
PHASE II‘ . ) : M N

K CAREER EXPLORATI@N &
e Y , . Resource Person Shado&y;Eva_\é:!on _ _ '
"?d " : ' _g* Ny | S

Business : Stude

RN

Resource Person - ' s School

"Date of Shadowing Experience

RAmaanmwrznmAunxaAs + v -
: "]

+ | v | -
1. The student 1ntroduced hlm/herself . ‘ ' I .
- to you. » _ - o : ,
2. The student was dressed and
groomed approprlately >
3. The student observed the employee.
» ' : ) ) . 'ya ]
.ad.- The student had. an opportunity
1‘ to try-out a.few tasks.
9. The student asked questions 5 :
* related to the job. o .
| AR
6. The student followed any v - P ‘
directlons glven : .o . %
, : " &
7. The student's -attitude and _ % S : .
behav1or was approprlate. ’ .
8. The student related well to
you and others. - &
- 9. The s_tudent appear_edﬁ&terested. ' ' _
10. Your general impression of the . .
student. , ﬁ- ’ ’
' . L _@ﬁf- .
. N Sep }f\

Y
o
~

[ Y
Qo
3}




¥

N

_yes no

A. If the student *was a 'no show' were
o you notified in advance.

4

B. Did the teacher visit the site - *"“.-‘;} "5

" "during the day to observe. , . : D * ” '
o B =
"4 C. Did you and the teacher have an :
' . opportunity to discuss the effectlve—

ness of this shadowing experlence
for thls student?

General Comments (what do you feel went well, not so well .and -
) suggestlons concerning the student or for future shadow1ngs' -
at your job site) o , : . . .

RN

T s . “
. i

e .

Please return to the Project CAST - Office in the enclosed envelope’*‘The infbrmatzon
you gzve 1s extremely usefuﬂ to us, the teacher, and student. rhanf you very mucq

K]

fbr your asszstance.

. -
>




PROJECTCAST | T T

' DHASE I'and/or II e
4» - TR

‘
'_ _9 ’ Resource Person Guest SLa.ker Evaluatlon:

Business _ L - Resource Person’ . ¢
‘School . & ‘meacher . i
' Date of Guest Speaklng '; : .
__________________________ e e R e e el
 RATE GROUP BEHAVIOR AS + V - * = R
+ | V -
1.  The- teacher and students were prepared 1
. for your arr1va1 q
' ]
2. The group d1sp1ayed the appropriate ‘ , o
' behavior and attitude.: . : L , 1 : o
3. Students asked questlons re1ated to“ o : ) ﬁﬁ‘:
. your bus1ness : L '
4. The teacher promoted student 1nterest ) )
' and questlonlng o . o ‘ : . S ‘
5. The teacher and you had an’ opportunlty ?2;5 :
to talk about the effectiveness of
the presentatlon for this group of
students. ,
A. Was your presentation mostly: ' e g
1. "demonstration 2. visual representation
- .. 3. 1lecture 4. a mix of the above
1Bir Didlyou_dlscuss: . Y N :. _.T\x C f

1. 'specific;aspects of your job _
2. - general information about the many kinds
-~ of jobs at.your business site:

¢

. . . . .J‘: i“,\‘ -/ : e, ‘ . . 'p"
C. Comments about what you feel went well, not so well, student
interest level, any suggestions_for.future,guést speaking events . . .

Pl

‘ ¢ -
e "‘n;._ - Please return to Project CAST as sooﬁ_as,po ible in
‘ = the enclosed envelope. Thank you very much for your o .
assistance.- SO i co | kA




' PROJECT CAST ; ‘,
‘Phasc III . 4, CAREER INVESTIGATION
' RESCGURCE PERSON/STUDENT /Z@UATION
© “Student: o [ o 3 ",3 Date:
Resource Person: : . Site: .
NOTEE; ’ To' be- cbmpl"eted by Resourcé Peféon at-t‘:hé end
: of-each site placement. ‘ ' " ,
’ % - . o9 , A
P F ; N .,
; . LS .0 v N
. ~ | ® > i on ;o R'b
. ~ | 3 10 Of~ \ b
. o | & |Kn-|u- : v PEPS
AREA , Sl |Eos COMMENTS = '+ 4"
3 U | ® kR g . N S
— - -
ATTENDANCE/PUNCTUALITY = % :
- ..7 : 9‘
Attends site as scheduled ' - ’
. .| "Reports in" to. beg1n activities upOn
o arrival ]
. Calls or_notifies when absent . - R - e
. 'APPEARANCE .. - . R R
Dresses appropriatelys :,_" UL e ' e
" ..2|..Groomed appropriately - : ‘ )
JASK PERFORMANCE _. o ! S s
B Prepares tools ahd’materia]s for wofk - e - | |
F1n1shed first task and moves to second '
f or asks for more work ' ’
s | ‘Asks for help when needed~" = X
A Recogn1zes errors and f1xes them < . -
Behav1or and attitude toward others: . _ : L '\” ,C'yff
, co-workers . P ' e e
‘ ‘ . - -public e _ " . o . ¥
. . supervisors it | L o
Beham\s in an acceptab]e manner when 4 : 4
given evaluative comments - o e ; ’
' Fo]]ous site rules . o 160 R T B _ e
c ) . . Lt . }‘\1 88 ‘p . 3 o




Y . . 2
. . . .

I’ BN ¢ N e . -
: ! ) . v .

.9

P]ease list the JOb tasks that the student has 1earned to perform on your site.
Check (v’) whether he/she cpn do them 1ndependenu1y'or w1th‘your he]p on]y SR B

) S ‘ . - o Can do a11

self o

your help

I : . .
) . " . <

A THIS IS NOT AN OFFER OF EMPLOYNENT, BUT Coe e S
* If you cou]d would you hire ‘ & '? . “yes,';;__f_ no-.

EE T . ’ P

A .
Would you be: w1111ng tohave - T, .

. reference when he/she beg1ns 1ook1n93§br pa1d employment?. ; v o

list }oufas a job

&,

P

3 Bl , Ty .o .
. N »

N

. {‘ .“ ' ' :: R : v é - . . : ) .
"o COMMENTS: ® ~ " . , - é S | | L,

Shee o T T A S
‘ . Lt L
L

o P]ease rgtuhn to Proé‘Zt CAST as; soon as p&ss1b1e in the enclosed enVelope <
. Thank yog very much for your - ass1stance. S .Ef | .‘;igf.ff SR wff'?
, SR W e ' L S o
| . . '5? s ; " ". ? ’ ’ ' ¢ ..."",.‘. ,"(" ‘:‘_,"1.
; e




.,‘[‘ i _7 . .. ' PROJECT CAST. o _'\l Ton
‘ } ON-THE-JOB TRAININC‘/WORK STUDY -
~ Phase IV RESOURCE PERSON/STUDENT EVALUATION
-!I!. — ‘;, — = — — ‘
"Student: o . .. Date:
' Resource Pevson: - - .  Site: .
@ - ’ g . " ». . T, ; = N T r
» , ~NOTE: 76 be completed b J RCSOurce Pc_rson at the end. -
\’ o of . each site placemen}:. . : ' o /
. 4 e . : 4 1 . ™ ' :
l_'. ’ N . . M. '- ’ Lo ‘,',J ‘6' : Lo .
l_ lad 4 , . . ‘.“ . X:: "b’
° . e o |E o3 e
. S I I NI O B e
¢ - o~ ST e
. oo™ o] O O . e N
N < n B ISR RXE] BT T N
AREA NI B O IR FE ' COMIBENTS
. . ) l_.=w§;u“ m ; m . .,_‘.lﬁ: j . —_— :
- — 'q_- PR - R
: . : e T T A
I«'TENDAHCF/PU.\ TUI\LTTY , . e . AP .
Attends 1t° as schenuled " f .
. -'n T
"Reports in" to beg1n act1v1t1es upon '
_ o arrival) . . _ .
“ f"CaHs or notifies when absent - ST K i o '
£FPEARANCE o St
Dresses appropriately ' .
Groomed appropriately - || )
725K PERTORMAMCE . T _2;;_' ,
™ prepares tools and.materials foﬁ‘x:vﬂ'a.'f V -glf_-ﬁ o
- Finished first task and moves’ to secono ‘ BT :
or asks for more. work + : A0 .
Asks for help when needed__ *
_REcognizes errors and fixes them . S : "f’f" . -
-OTHER
- 4 - N . .
Behavior and att1tude touard others':\' 1 . |
I ) co—workers S Ce | .
-1 public R R T
‘ . ‘supm‘vi-sorsr ‘ « o o H
T Bchaves in .an acceptab-e manner whens ' 1 151 | d -
given eva]uatlve comnpntv : R ' : ] .
| Follows site rules P 0 ,
o e v . . 162 1 ah
. — : X
1 “ { . )\




o

ERIC

Aruitex: provided by Eric

.



Please list the job tasks that the student_has learned to perform on your

. site.
with your help only.
' - Can do all
1 ‘ ' : , . by his/her
: : self. '

Please check ( v/'f'whethef'he/she can do them independent]y or

LS
14

Can do with -

your help.

to which this student

Which phrase be]ow bESL describes the extent
(check only one)

acquired job skills needed for employment?
The student:

____a. has skills that make h1m/her immediately emp]oyab]e
in th1s occupation

b; has acqu1red many skills but st111 needs a little
- more tra1n1ng . . ,

c. requires much more training before he/she is ready
for emp]oyment .

d. does not show the apt1tude or ability to acquire, -
the skills needed for this occupation

r"‘"” -- < -‘ (.
" 163 s

ERIC - 191




2 . B . . - . . B
B . i
. ’ R . h B
<. i . V-
) . - \ . ‘
L d

. . ) . ’ L ) . : Ty, .
2. If ydu answered. ¥d" to quéstion 1, do you think that there dre -
other jobs in this“career.field in which the.student could sug&ged?
.. . s y

T yes. ’ . o no . - S ;o

]

. If-you answered "yes", b1éasé;spe¢§fy‘the job or jobé you ~ .
" . have in mind. "~ - . o S - :
- . . \1 . .

. .
nr

] T
- ’ -~ - K ‘e’

3. With regard to basic education skills (e.g., 'reading, arithmetic,
- spe]]ing, writing) necessary for the job, this student:

a. performed as ‘well as he/she needed to
5;'wés,wgék'in‘§értain areas . T o
- £_ needs-to improve greatly in order to work at L -

this ‘kind of job

A

-

‘4, Please assume that business-or economic conditions permitted and that
'you had job positions open ard-the authority to fi11l them. Which phrase
below best describes your opinion oﬁ the student. Remember we are not -
asking you for a commitm%nt. : - :

\

AN

a. I would not hesitate to offer this student a job.’

? b1 wo¥1d possibly offer a job to the student after he/she
had‘more training. ." - R o ) . -

c_«I‘ﬁouPd not offer a job to the student because I don't
ﬁhink that he/she can acquire the necessary job skills.

‘\-‘ ___‘d.'I would not offer.a job to the student for reasons.other
than inadequate job skills (for example,work habits).

-

..

Comments:

. - .
» . . ’

- .
-

" pidhse return to Project CAST as seon as.possible in the enclosed envelope. .

 Thank you very much for your assistance.
v | : . ' ﬁ

o | - S 192 ‘




LARLLIC ANUWLLLUAGE ANV, PROVLKENVE LNDUIUTHLLVN DALDL {OUITININ JREULIy v

\ - N

. STy . PHASE I . ; . -
. o 0 . ) : ' .
STUDENT _- e ", - :
TEACHER 0 IRt .. . - . SCHOOL = | ..
. 2T : N ' '\../’ % “ - B
Specific Site Name .. e Date ?af F,leld “Trip | ‘ ' . B
. - 3 = -_— . ,
. . [ § T \ .
Lo . . . { ° :
1. Did ydu like; this site? R o ) . - ) \
, N .. LN '! - . . . ) -,.' .
.2.  Would you like to” learn more about this site? ° -
Which part? - . - L ) : SR
) ' Fos - T
'*ﬁ‘. ! BRI v > {
3. 'vnm_a_{j;\.tyi)es of jobs did vou see at ‘this site? ’ ' : .. '
B ‘ ‘n‘ \ . . L ' .
. N ”.' t" N “w . . ) d/ .
4. _\Jame 'séVEral duties an employee performed on the job. ,
L : ‘ &’
5. Name o‘ne t#ung you. know now that you didn't know before you v_‘isited -
this s:te.‘ N . . . i . : ‘
, A L ‘ e : 3 - . . P LT
. < ‘ s’ . ’ . .
3 - o - ]
. 2z X } N \
] . _ l, ' . . Py . B .
Specific site Name {' Date of Field Trip- ) 1
1. Dpid ,you 1iké this site? '
‘ Would ’you like to learn more about this site? - C
_ Which' part? s E _ ' S
3. ‘What types of jobs’ did you see at this site? o . , )
, ~» ) ' ' . > Y R R ’ ©
' . . ¢ !
»

4. Name several duties an employee performed on the job.

5. Name- one thlng you know now that you didn't know before you V151ted )

this site. | N . . <

‘vlv - i ] . ’ -~ ) -

o

P '\v - ,

i : ' | < . ;

e im0t e e ———————— [ - v o i e P e i i i o o o o - ;
Specific Site Name _, ' - " Date of Field Trip . ‘
o o ' o : . B |

PRI S

1. Dpid you like this site? ' . )
2. Would you like to leaxn more about this site?
. L

N .

Which part?
L

. .
' “ . ’ ) - Yo . ’ . . {
! i P o5 N i

. - {

3. wWhat types of jobs did you see at this site?
: 14 N !\

’ Namé several duties an enipleyee performed‘ on the job.

. “ N ) .
. °

Name one thing you know now that *you didn't know before you visited e

EMC this site. ' 165 193

Aruitoxt provided by Eic: <
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Spécific

1."Did you like.this site?'

2. %ould you like to leg n more. abouvt -this site?
) . Which part? - P L ‘
' ' é S' ‘. 9
3.  What types of jobs did you see at this site?
; ‘ . . : . P R o <
4. Name several duties an empioyee perforrmed on the job. .
v - « . ~ .
5. Name one thing yéu know now that you didn‘t know before you visited
v this site. B Co ‘ ‘ U
- LU
- T '\\
» .
;
- ——— = — ———— e ———_—————— e = S S S —m m e s o m A ——————=
. , ‘ N ) S
Syecific Site Name Date of Field Trip S
L& - ’ : ' o - ¥
1. ©Die¢ §ou like thls site? - Lo e _ﬂ

2. hould you like to learn mwore- about thlS 51te°

Site Name Date of Field Trip

'

¢

Which part? - .

2. Vhat

'4.‘ Name-

5. Wame

“tais

’ I,
Epepd 1c

1. Did you 1ike this site?
2

. Vould you like to learn more about this 51te?

=
3. W
4. Mame
»
¥
; . Hame

this

EMC

[Aruitex: providsiby Enic [ENNNGNRSPE Y

Which part?

t types of jobs did th see at this site?

- el
s

typos of jobs did you see at thls site?

2wt .
several ggyies an employee. pexformed on the job.

one thing you know now that you didn't know before vou wvisited
sit2. . e ‘
TN L .

Sité Name Date of Field Trip

4 -

/"

| ) | . | S/

. ’

sevé;al’dhties‘an eTpiqyee performed on the job. : .
Slte -
WY 166
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- »

CAREER KNOWLEDGE. AND PREFERENCE 'INFORMI}‘TIQN’S‘IIEET _ ¢SUMMARY SHEET)

P N T . ol Ny
* /PHASE 1L . , N

°

SCHOOL

—— - = = e e e e o s = = e = - ——————— ——— ——— —————

’ .
f . |
=

\
(+ Circle job related to question 5

*

~ .
1. Did you like this job? . R ‘? ' - ' . LT !

> . g : s P ' Tt : '
2. VWould you like to learn more ahdit this job? Lt s /

' : . ,‘,f" \'g ’ . : ‘ : s
. Which part?. AREY o ; - .

. o : - i - v . R »

3. Name one thing you liked aboutthis job. . -

4: Name one thing you didn't like about this job.

.

Y . ) } [aad . . T ) L\, .
5. Name one thing ;ou know now that you didn't know befofe you visitéd this job. .*. ¢
-é. .What school subject(%) would be important to(be able to do this job?‘
. » . , .
7. . Can you see yourself in this job? Why? Why»npt? .
; ’, - ' .
. * . [4 's ’ L) Ny
____; __________________ : ___________ ,_ __________ _.l ____.___________ﬁ_.._t ..'..____...._____________\...
o T
SITE ) JOBS .
"\\ . o 4 .,v e .
- . ~ (Circle job related to question) D
. R
) : - “ , ¢ v
1. Did you liké this job? , /o . .
PR ; o

‘2. Would you like to learn more about this job?

Which part?

3. Name one thing you liked about this job.

[

4. Name ohe thing you didn't like about this job.

‘5.\‘Name one thing you know now that you |[didn't know beforefyou visited, this job.

°

tant to be able to do this job?

6.‘ WQgt school subjegt(s) would pe impo“
. S A

7. Can you see]ydufself'in this job? WLV? WYhy not?

N

fc . « er.. 195




SITE

1.
’2.
3.
4.
5. -
6.

7.

1 . . JOBS - .
‘ \ oo ) . v -(Circle job related to question)
pid )ou Tike this jbbb oo K }. ‘
. ! . } . ‘( ) )
) Wopld\you-like to learn more abOut(this{job? N - : |
Which \part? . " o E y : .
n\ " . . ) ] ~. - N »
Name dée,thing you liked about this job. -
Name one thing you didn't like about this job. - N .

Name one thing'yéu know now that “you didn't know béfqre you visited this job.

What‘schbol_subjegt(s) would be iﬂportant toJ!e_able to do this job?

[ 2

. < .
Can you see yourself in this job? Why? Why not?

JOBS . L,

- i i ’ ... i
- (Circle job related to questio

Did you like this job? L T R ‘ A\

Would you like to learn more about this*jéb?

* Which, part?

‘Name one thing you liked about this job. - _ : -

Can you see yourself in this joﬁ? Why? . Why not?

. . >

. ~ ' » o
Nége one thing you didn't like about this job.

Name one thing you know rnow that you didn't khow before you yisited this job,

r

What schoél subject(s) would be fmportant to be able to do this job?

. 1

Did yoﬁ'like this job?. : o -( (Circle.job related to question)’

Would you like to yfdarn more about this job?
Which parg? ’ B o o -
Name)one thing you liked about this job. - .

Name one thing you didn't like about this job. ( _ B
Name one thing you know - now that ybu didn't know befoge you visited this "job.

this job?

What school subject{s) would be i'mpb'rtantﬂ to be able to'do.r

Can you see yourself in thif job?. Why? Why not?

1m‘ ' 196



PROJECT CAST )
CAREER INVESTIGATION . S R

Student Evaluation Form

PHASE III B . | " Date
" STUDENT . "~ , . SITE '
- ™~

'TEACHER : : [ RESOURCE PERSON )

DIRECTIONS: Teacher should read ané‘e?plain items, mérking responses when»appiopriate.

1 . ’ ° c t = N T' :
1. SITE EVALUATION - What did you do? ‘
I tried many different lob tasks. ) o ‘T yes "~ kind of no

What lob (or jobs) did’ you learn to dO?a“

L

_ The RP seemed interested in teachlng me. : yes kind of no

The people at the job treated me like an adult. ; yes kind of <. . NO
I would recommend this site to a friend. I yes:  kind of o

2. OCCUPATIONAL KNOWLEDGEf; How much do you know about this Job’

How much does this job pay to start?

What school subjects are 1mportant in. thls_lob’

What special training .do you need to get this-job?

What special license Qzﬁcertificate'do you need - |.

) to get this job? i L N I
.How much experience do you need to get this job?: . v B

Q9

Is this a Union job? 4 . ° - -

' Whére- else coulggyou work and do this sameAJob’ . .

Do you think there will be many job openings yes " some : no

in this career when you are out of school? .
Circle all the words that ‘'seem to/f;;\fhis joba - YOU qFGHT~WDRK — n
alone with other people day-time night4-t.'£me_,. . inside  outside
Sunday Mondéy; o TueSday . DWednésdayL Thursday Friday - Saturday"
Hol:Ldays fast slow busy lifting ) sitting stapnding = ‘bending '
2 — v -
//jziijREER EVALUATION - Do you like this job?
' Aame two things that you.LIKE about thls job.
“ Name two things'you DON'T like.
Do you.likefthis job enough to work, ' yes xind of : :no-
full-time every day. . #
' Would you like to do this job Ls a . : ’
es kind of ‘no
' . Phase IV student? y _
1l ‘/ .

Q- & | o , 169 | ' ' ) | . '/
. . N . . - 197 .




4.

very
good

need to

improve

H

poor

SELF_EVALUATION - Haw ‘weu,do you do?

f
’ .

I attend 51te regplarly

-

I report in and get started r1ght away .

‘ I call the teacher and RP when I'muabsent

I come qressed properly for my job., - C

\

"1 am always clean and groomed properly.

"I can go get the.materials I need to

do a specific task..

When I finish one task I move on to
another or ask for 50meth1ng else to do.

I ask fof help when I need it.

-

I check my  own work and make cdrrectlo
when T see mistakes. .

I have acceptable attitude57behaviors toward: -

co<workers. -

public. or, customers

supervisors

I listen carefully when someone in
charge corrects my work.

I follow all rules for’ safety; lunch breaks,
and other things.

I can work as fast\as the other workers.

-

I can do this job right now as well as

« the paid employees. N

With more training I can do this joh

as well as the other workers.

\

170
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PROJECT CAST R \f

. ON-THE-JOB TRAINING | -

N

Student Site Evaluation Form

~

JPHASE IV . . . Date
STUDENT - . ~ SITE '
TEACHER ’ - 4 RESOURCE PERSON_ .

DIﬁECTIONS: Teacher should read -and explain items, marking responses'&hen appropriate.

o

v . 'J‘

1. SITE EVALUATION - What do _you do? . )

. The RP seems 1nterested in teacﬁang me. yes. kind of o no
" People at the site treat me like an adul‘ . yes ~kindof . no
- 1 have tr1ed several job tasks. 5 yg§~' kind of no

1 have learned th1ngs‘I d1dn't kno&'before. | yes kind of no

What job (or jobs) do you do now?

[+3

I would recommend this site to a friend. yes kind of . no

2. OCCUPATIONAL KNOWLEDGE - How much do you know about this;job?

’ What could you learn in school that would help
you do your job better?

\ Where else could you work and do this same job? | ) - v
v i N R T
What are some éafety rules at work? _ (' .
NS

If you keep working at this place what other Jobs . «

could you advance to? ) . -

What extra training or experlence would you need to . ' ¢

advance in thlS job? - . , / :
. - ~ . ! . . \
' Who is your boss and what is his/her job ‘title? ~ - .

Who is your boss' superv1sor and what is hls/her

. JOb title?
Who is in chérge of the whole business?
) s

Circle all the words that could fit your job. YOU MIGHT WORK .

alone_‘ with other people day-time ' night-time inside outside

Sunday Monday Tuesday ' Wednesday Thursday' Friday- Sa%urdag

\ - 3 . ) : . N

Holidays fast slow busy lifting sitting  standing ‘bending -

’ ) ’
» ,

Q ' ' 171 ) "




~

7’ . . o . i - -

3. CAREER EVALUATION - Do you like this career?” ( o

Name two. things you LIkEQaboutythis jobi'

A e

' " Name two things’you.DON’T'like. ? - ' ; o v .

When you finish your Phase IV experdence, would you: R
\ Try to-keep thlS‘JOb' ‘ : - - ’=gvj' yes no
) Look for the same job in a d1fferent place . . . o yes' - no
: Look for a d1fferent job. h . ) yes - . mo}

5 —
Whak other jobs do you think you are able to do r1ght now? . T ' ’

-

\.\

R

In what job would you Iike more training?

4. -SELF EVALUATION - How well .are you doing?

(RATE YOURSELF BY CHECKING. THE COLUMN . . +|wvery- .| -meed to

THAT BEST FITS YOU.) . % .| good - |#i° -improve poor.’

34

P
a4y w

I attend work regularly ‘ }*., > & *‘“' ~¥ . 1 > »

y

I report in- and get started r1ght awly .

I ca11 in when I'm absent. . . 2' - _f o T w
. ~ A I © o, s *
I come dressed properly ‘for my Job B

- am always.clean and«groomed;properly

I can 4go get the things I need to do my JObS

. " N
-When I finish one thing, I hove on to another' ; - -
or ask for Someth1ng else to;do. .- . - . R S .

P A - . v

I ask for help wheg I need it. ¢ - y'l \ /1 -

I check my’own.work gnd fik. ‘any m1s¢akes

P =

I have a good dttltude and behav;dgvat work. ' ‘ AP

-ixirsten when my boss corrects my work.

LA

I follow all rules (safety, lunch breaks, etc.).

I canﬂwork as fast as the other workers. : : ‘ *‘t;

I can’do this job as well as the other workers. ' ’ -

W1th more training, I coéuld do this JOb as we11 as L

b the other workers. _ : . Yy :f




.(

; . P . . -l 1
SRR U i e )
N ' N . m

i

1 . :
L .
. ' . \
;o Co

PHASE'T  SURVEY

' o o S
. U |
'BECAUSE OF PROJECT FAST:HJ’{"’

: o ' ‘LJ ‘ . ‘
1. T like going to school more than I used to,

oy

2, T know more -about the world of work than
I learned before,

" 3. 1 have started to learn about many dlfferent
"kinds of jobs.

»
3

»\
§, T became more aware that jobs have many dutles.

5, 1 talk with my parents about dlfferent kinds
' 'Of’jObS. , )

4

.6, 1 feel better about myself,

7. The program was worth my tima.k

I think_:
- this is-
mostly « -

true

_ O
1 thinkv -
this is * °
~mostly
not true

.

l " Better than
U my past school
A experiences

-~ \ .
8. Prdject CAST ‘was:

. TEACHRR

The same as

" Worse than

my past school  my past schoo
experiences experiences
7 |
. ”
/

SCHOOL




STUDENT

TEACHER

¢

a1 N
- . ki

scnoor- )

[
o PASEIL SUWEY © | I think this I think this
— is mostly - . is mostly
o true not true, |
BECAQSE OF PROJECT CAST:
o J. 'f'g‘w.‘,.':'ﬂ !
ST A0 1 like ‘]‘going‘to school hore than I used to.
+ 2, I know more about the world of work than N T -

T learned befors, o T

. ‘ v‘ ] ) . . . y -l

3l started learn-lng ab’out specific jobs. L b

| "'4‘.‘l 1 learned a lot about working w1th e

L 'other people \ . Y -

R started to Lear abott what kinds of A -
ey | e ) |

o ]obs T 11ke . Voo 5 | ‘

SR TS started to Learn about what kinds of ‘
o ]obs I d1dn t 11ke. | o g

LT learned that some of my school classes , ' ; :

o are necessary for the type of ]obs I lJ.ked | ‘
. - Y | | -'—"f , . —
;o8I worked closer w1th my teaéher % N .

S » ’ ——_ .-1——‘ ‘
9. I talk wrth my parents about what kind . " | p K
Y of ]ob T would 11ke more than I did before. -

10, ‘ I feel metter about.myself ! .
L ' \ »”
| llf.f'-The program Was worth my time. , | ‘ .
" 12 The people at the srtes took an interest ' , / p
1 dn helping ne do and understand the job. } e
o ' o A Y S
B ERE . ’ | Y
éOB ; ’ ".‘.Better than  The sane ag . Worse than
R ~ mypast school my past school my past school
) . .- experiences experiences .~ experiences
LS . K . ' v

_—
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- 204



PHASE I11/IV STUDENT SURVEY

1.

\

~ BECAUSE OF PROJECT CAST: T

"I, like Qoing to school more than

I uséd to,

I_know more about the world of.

. work than I did before.

1 was able to go to the 51tes

| that I wanted,

{ .
I started getting skills I
could use to get a job.

I learned a lot about working
with other people.

oI wo%ked'closer with my teacher,

T will have a_better dﬁance of

getting a job. .

I talk with my parents about
what kind of job I would like
more than I d19 before.

Ilhave a better idea aho
raduate.

. what I want to do when I

I Eeel better about myself, -

/ ) Ta | ‘
1 ) :: h
. T ' N . -
I tink this . f think this
is mostly is most]y
N \q‘:? t;ue. L . not true.
' it
| . '
L
E ‘«‘I \
namm—— \ '5;:'-' ————
B
‘ »f:‘{
ﬁ
— oo —_—
' '&
H‘ ) ‘1 qi' 5 ———
' ‘g'f: K
poo i
S‘ \l ' '
206
\ Q‘; ’,’
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!
11, The progran was worth my tine,
12, The people at the sites took
an interest in helping me do

aqd understand the job.

t

13," Project CAST wag: .

OLT

)

NAME

Better than
my past school
experiences

SCHOOL

- DATE

/‘ .

Full Tt Provided by ERIC.

e g0

The same as |

- my past school

experiences

Worse than

~my past school

experiences



CAST JOB. TITLES

éome sites for‘jobs in the followiné areas have already been
. developed. . Additional sites will be developed whenever poss1b1e

SQ encourage your students to request any JOb that truly interests
tnem. The asterisk (*) ;ndlcates dlfflculty in obtaining place-

ment. For your 1nformat10n and reference a breakdown'éf career

cluster&, from the JOB—O chtldnary, and a sample list of types

LY
of_businesses‘participating_1n_Project_CAST have been provided.

{ .
 ANIMAL CARETAKER
kennel : ;&
horse. farm ' . .
livestock S :
veterinary assistant | '
APPLIANCE REPAIR - PR
' tv repair - e
ART$ AND CRAFTS/FINE ARTS L
N\, . ceramicgs . N i o
| sign graphics - B - e
florist ' : ' ' e
'?- ‘jewelery -repair
taxidermy
photography
. AUTOMOTIVE |
' sales person : o
parts clerk, "
tire service attendant ; o )
service statlon (pump) attendant o !

auto body repalr

.
s 3 0 .
) . .o



BEAUTICIAN ‘
"obserﬁe” only
help with stQEking ~
L4 N - 3 . (
CASHIER~ . R
érocéry-
depart@ent store:
specialty store
counter person (food)
drug store>h '

. CHILD CARE
- teacher's'aidej-_
* bus aide
day care worker

CLERICAL
secretary assistant
mail room clerk
*-switchbbard operator
collator. ] |

* CONSTRUCTION, (Iability) -

CUSTODIAL/HOUSEKEEPING
school
' store - | o : v '
business ‘ ’ »> / ‘ . ’(
+ restaurant . , ' fo t> _
fast . food . - '
motel/hotel .
nursing home

o~




* x DRIVER

i

local'delivery assistant

/
‘ENGINE REPAIR - Other
’ boat -
. lawnmower’ .
FOOD SERVICE =, J
cook assistant
waiter/yaitress
busboy .
dishwasher

counter person

HEALTH CARE

nurse aide in nursing home

veterinary assistant .

HORTICULTURE
greenhouse worker

LABOR - , -

water treatment plant operator —

sewage line repair and maintenance

- highway maintenance
* golf course maintenance

!

* MOTORCYCLE REPAIR

PRINTING

pressroom assistant

RECREATION
school PE‘aide
spa attendant

179

7

plant maintenance (school/hotel)

211

LS

\



STOCK

.-

AN ’

large department store (which area?).

Smail specialty store_(clothingl shoes, sports,
 'records, cameras, etc. - which one?)

large grocery store (which ayea?)

small grocery store '

drug store

lumbe yard

home.center‘store

warehouse

e ' B
. ‘ [ ~

80 >

212.



SAMPLE LIST OF TYPES OF BUSINESSES CURRENTLY WORKING WITH PROJECT (AST

\

Airpo \t o o V,Conv‘j:_:uction‘ |

Appliance and Hardware Stores B -Conyéniénce.Stores

Auto Boﬁi | | Court House

Auto Electric L | . Dairy

Auto Mech%nics " | L . Dentisth ,

Auto Parts\ o ~ ) Department of Public¥Works
Bakeries \ N ;. . Department of TranSportatlon
Banks ' \\ | o | | ‘ Depa;tment of Sanltatlop
Board of Educatlon ) | Department<Stores”

Boat Sales ‘\_“ ' | ; Drug Stores . : |
Book Stores ‘{‘ S Electric Company L -
Bottling Company oo Electricians o
Bricklaying . C o _ . Environmehtal Management
Buginess Supply Company . . B Farming '

Butcher + . ° B ”f" o  Fast Food Service

Camera and Photography Equipment Fire Department . ,_‘ “
Car Dealerships | «Fitnessﬁpenters’ N
Carpenters - - Florists

Carpet and Drapery Company . ' 'Forest Service

Car Wash - ‘ ' : Funerai‘Homes

Child Care Centers | Furniture Companies
Cleaners . o, ~° Gas Stations |
2§erida1/Secretariol_ : o - Glass Companies

Clothiers‘ o o S ., Graphlc Art Comp;zy -’,,/2
Commercial Art  °™% - '* Grocery Store Chains =~ -

Commercial Signs Hair Stylists .

C(EKCthy College 213,  Health Department

Aruitoxt provided by Eic:



SAIPLE LIST OF TYPES OF BUSINESSES CURRENTLY VORKING WITH PROJECT CAST

s . , ) S B
- | \ .
Heating and Air- Condltionlng - RadiO,SFation |
HOSpltalS | Lo - , Real Estatgl | .
Jewelers: * ., . - Rescue Squad o
Kernels L | .  ' b Regional Parks - -‘1 .
| iandscaping o e, . ; v Restaurants ' o
. Laundries e o : . . Roofing | .
 Law Enforcement Agenpies | ) Sand and Gravgl Company N
Law Office g\§ ] ’ Sheet Metal o
Leisure and Recreatlon Organlzatlons | Shoe Sales |
, Libraries’ f«“ a o Spe!iality Shops ” .
Lumber Cdmpany - - “ StotagéﬂCompany' ) o
Marlnas | ‘ Surveyors |
" Marine Research Lab . -, Taxidemist i‘\, S
Metal and Scrap Company , Telephone Company |
Military | , "~ Mile and Carpet Installation, : \'”
Newspapers | o "Tlre Company :
\}kl(séries | § o _ -Truckers ) . o
" Nursing Home =~ RS Truck and Large Machlnery Sales and Repalr
0{1 Company | : ' ,“‘ ' P Statlon a - o
-+ Painters | ‘_ . f‘ | Upholstery ) o N
2  Paper Recycling | 3 Used Cgr Sales | | '
. _:Parig,and Recreation . B Vet?riﬁary Clinics
. Pest Control : Warehousing :and Ristribution Centers

pet Stores' | j  Welding 7

214 Phéne Sales * Wildlife Ac‘iministr)ation

g




| | . e
- AGRICULfURE . BUSINESS &
(AGRI ’BUSINESS) OFFICE %
s ' -~ St
Farmer " Accountant .
 Wildlife & Conservatlon Technician . Computer Programmer-
Agronomist Bank Teller - -
Horse Breeder .. Receptionist
‘Agncultural Engineer. BookKeeper
Entomologist Insurance Underwriter . )
' A = NATURAL RESOURCES
PUBLIC SERVICE & ENVIRONMENT
. o - . C] ]
Teacher ! ¥ Urban Planner
Lawyer - Forest Ranger
"Armed Forces : Geodesist
. Fire Fighter ~ . Sociologist
F.BI. Agent, Soil Conservationist
Census Clerk " Environmental Engineer
HOSPITALITY & . - , .
- RECREATION MANUFACTURING
Stunt'-Man\ ) “Tool Dcsighcr .
- Recreation Specialist - Millwright
- . Hotel Manager * Electrical Engineer
Ski Instructor - , _ ‘Machinist
Professional Athlete ‘ -~ Foreman
. Chef - . ~ Sheet Mctal Worker -
‘ VMARINE SCIENCE gERSONAL SERVICES
. Fish Culturist " Tailor
Oceanographer Waiter/Waitress
,'Aquanaut * Travel Guidc‘ .
-Hydrologist . . Cosmetologist
Marine Biologist ' . Marriage Counselor
Research Technician Masseur/Masseuse
SR ' CONSUMER EDUCATION
. TRANSPORTATION & HOME ECONOMICS
' MIMC Pilot Homcmakcr
~ Cab Driver . 7~ . Dietician
- Ajr Traffic' Controller. .’ -~ = Credit Manager N
Merchant Marine .Home Economist
Truck Driver Nutritionist - _ :
Consumer Affairs Manager -

a

..

o

(\’ .
. P

| FIFTEEN OCCUPATIONAL CLUSTERS

F

The U.S. Ofﬁce of Educatnon has groupcd al] jObS into 15 dlffcrcn
Bclow are’ thc 15 c]ustcrs and somc careers in each clustcr* '

Are your carccrs hstcd below" If not in whlch clustcrs oLyou thmk thcy bclong"

‘Steward/Stewardess’

é-

"~ 183

216

t¥roups callccl clustcrs e C

" Medical Technician
‘Practical Nurse ~
. Audiologist

 COMMUNICATION

"Tclcvxslon Producer .

))Dis_c Jockey¥
. MARKETING &

+DISTRIBUTION _

Veterinarian - . Ly
Physical Therapist AR
Dental Hygenist :

5

& MEDIA

Tgchmcal Writer
Graphic Artist -

"~ Cameraperson . e

Stage Hand

Mz;rket Researcher

‘Mail/Stockroom Clcrk ‘

Salesperson

. Retail Store Managcr

Statistical Typist -
Newspaper. Circulation Manager

“CON STRUCTION

Pipefitter

. Carpente,r

Surveyor © I

Stonemason .
Draftsman --

B Architectural Engmeer '
.. FINE-ARTS &

HUMANITIES = -
Clothing Desxgn\ar

.~ Historian
~ Astronomer
" .Cartoonist

Playright =~ . - .} .

Opera Singer . . - o



TOM , _HD\N'S JOBS BY CLUSTERS o i

!A I.IST OF J:LCCTED " B TITLES WHERE EMPLOVMENT PROSPECTS ARE GODD)
A " (As used ln THE OCCUPATIONAL OUTLOOK HANDBOOK) -
b ) ., . B ' 3, . . . . / . /

4 ; ) . ’ . N . . )
‘\RT DESIGN l\l‘ D COMMUNI- ‘ HEALTH QCCUPATIONS . lNDUSTRIAL PRODUCTIDN Ll
CATIONS GECUDATIONS * - eonty . ~ .+ ' OCCUPATION (canT.y
Actor - ) Elecuvencephalograﬁhc technotogust " - Stereotyper -

Actress & | . L. - Elecgroencephalographic techmclen . Took-and-die maker
£rchitect - ' .- .+ Emergency medicgl | technlt:van N - Water matmmt plant operator -
Artist. Commercial- . = © . ‘ Health service sdministrator . f: Weidar " ,
Dancer Lo ' . Licensed proctical nurse - - - P
Display-worker C o **. Medical laboratory worker - - . . ;" . J\TECHAI’JICRLAF\.D REP&'R
Focaldengrer o1 g oMadealrecordsdpimettator. -, . OCGUPATIONS *: .
Incustrigldesigner - s — M trecard technician - . Air-conditioning mechamc
interior de.;ngnar e : _*" Medical record clark . . ) " Apphiance repairer o .
Ircerpretes R R ) .7 Nursing aide oo . Automobile body mpmmr E : -
Lendscape an.huecr T L Nursing sttendont ™ : " Automobile mechanicy IR b
Musicien ) : - ' Dccupational therepist o Boot-engina mechaic T
Newspaper- regorier. ; B P . Dccupational t.herapy assnrr.ant Bowling-pin-machine mechanic I
Protooragher. | o ‘Drderly : . e Bus mechanic Lo :
Radio announcer : ST * - . Opersting room technmcnan .. T . Business machmb repsirer . e
Rager .. . s . ,v_'s : Op‘tometnc asms;ant Lol o | Comffuter ‘service techmcnan . Ve
Televusw\ anmur.cer ST e . Dptometnist A Dlesd;ngchamc AR I .
Techukdl wnr.er ] ’ IR - Osteopathic physxc(an o Elactric, sign rapsicer }
p— 3o oE een L Fharmacist ) - C T
ORET ULT" A '“-" ATIQWG - physical therapist assistant f:d?éziﬁmiﬁmd:ﬂfm T
Bncklayer e .ovhL o Physical thcraplqt ) : jnatrumeﬁt mpmﬂ!r ol )
Carpenter - _ 5 e . Physician ) S Joweldr sy
Cemont mason . ) .~ - 27 Podiatnst ) S . Loaks'mith' ST ]
Constructiomaborer - . : : Radiologic tectinojogist . < - - Maintehance clectricion .
nywalnnstal.erandﬁmsher Registered nursa Mowrcycle ‘rechanic . S
Eectrician; Construction o _ Respiratory therapy. worker s, G anwnerundmpmmr' s
‘::;""“cm“"‘c:"ue Sf e . Speechpathologst: . 0L oo o tuner and repairer
r covering instaliers - /. © " Veternarian v . ' b F(adnomw:et.eehmcm Lo
Gaziers' A : . . .
. : Shoe repairer R .
:z“"w"&ﬂ“*” e L lNDUSTRlBL PHODUCTIOF.  Tetéphone central office craft. worker T % v
Lot) : S AR OGCUPATIONS . ‘ Yelephone central office equipment mwlcr o
Ma::e getter e :l:smm"? machinist - 7 :."..Wmmmr e
orotich Engi T e Teleptione cable splicer” . B
gamunb&gmer PR R Autofmtwewnur_. R / Telephone ad PBX ipstalier
Pa m@ _ el . . -, Dmnderyworker . - . Telewumlcwuudmmo e
Puastorer. e ", Bcksmith % T Trck mechenic. -
Pumber nd pmhuer e . cs " Blue-collar’ worker supeleo?' R ] Vendmgmactmemechamc PO LA R
Rogfer- - o Boilermaking worker .- . ° - Westch repairer . ‘.‘,.\-b Ce
: e M Boiler tender. . :
:’::m‘:':“‘"’?‘” R Bookbinder. . . i, . : OFFICE DCCUPATIDNS
Terrazzo worker LT W : W“F‘T’";' S B ' Accountant e t'
Teeseteer. - o T ,‘“' o ?b':u";':::" STy z:uean?sngworker C e
EUJC.‘\T!ON U&UPATIONS o Blectrotyper -~ - .- . cu ’ ,B'"*‘E'U*
* Collegisteacher. ** - - : : ’ SMPWU'*" ”‘ SIS - Bank officer
Elementary teacher S Fumi terer L] . -Bank manager . _
Kindergsrten teacher S -;» lnopecwrlmanum ' e - "Bank teller S :
Libearian - e ‘._",.:_.. : Inst.rumentmarer RS 3. Broker;dnurdnce. SRER R
Librery technician, .. 7to L. Lichographer . - S maee e
Teacher Aide - o - mmm worker B, g;tv manager C
: ) I Bim representative .
'HEALTH OCCURATIONS L poider i Collecuonmworknr A
Audiologist . © .+ Motion picture projectionist - Gotiege.student personnel worker, - .
s Chirppractoe ) a . . Ophthaimic laboratory technician ' . Computer ‘bpersting worker . ¥ L
Dentalassustant' - ’ - .« Petteromaken 4 rf Credit manager e
.Dental hygienist - Photoengraver . A File clerk ° , e _
Dental laboratdry technician - " . Photographic |aborawry worker e Hot#i office clerk ! . ae . b
Dentist , . . ' " Power truck operator  ° : Hotel manager ' T -
O-etician- " - - Printing press operator . .. 7" Mirdustrial traffic manager,
C.spersing opticien .. 1 0 : ' Production pamter " Insurance agent
Erectrocardiograph let:hnolowsa . : Setup warker S Labor relations worker - ’
Elzctrocardiogragh tochnicialr. ."-_ : S Stationary engineerk, . co N Lawyer '
. . ) j .
Q . ' R o .. 184% . : -

‘- B " B
[AFuiTox provided by ERIC - ) .
o - R . .
) f



OFFICE OCCUPATIONS (CONT.)

Marketing resgprch worker
Ottice machine operator
Pearsonnel rebmons worker
tal clerk -
Progmmmer > -
‘Pubiic relations worker .
Purchasing agent
| nacetvm
" Receptionist ' *
Seccetary A
Shipping clark o
Statistical clerk. S
‘Stenographer o :
Stock clerk -« 1
Systems analysts
“Typist . ~
Underwriter -
Urban- planncr

‘SALES. O»OUPATIUI‘.!S
_Agent, Real Eatau
Agent. Travet R
Automobilé | parts counter workar »
Automobile sales worker
Automobils service advisor
Gasoline_ Service station attendant
Manutacturers sales, workar
Model .
Retail trade sales worker

" .Route driver
Securities gales worker
Wholesala trade sales workor «

SCIENTIC AND 'rcc:-im?( -
. GCCUPBATIONS

Aerospace engineer
Agricultural esgineer -
' Astronomer i

Biochenust
Biomedical engineer
Broadcast technician

. Ceramic engineer
Chemical.enginga:
‘Chenvst

" Civil engineer
Oraftar
E'ectrical enginesr S . ‘
Enginearing technician ( /
Engineer : . N
‘Food scientist
‘Forester

~ Forestry technician

. Geolagist
Geophysicist
Industrial engincer
Lite scientist
Mathematician
Mechanical engineer . .
Metaliurgical engineer “
Meteorologist
Mining engineer
Oceanographer
Petroleum engumer
Physicist S
Range menager o
Science technician’ '
Soil conservationist
Soil Scipnust .
Sumﬂ;ﬁn S

ERIC: .

Aruitoxt provided by Eic:

R
: SEFNICE OCCUPATIDNS
. Barber - ',
- Bartender -
> Belhop
Bel captain
- Building custodian
Chet | e -
Coristruction inspector | ..
‘Cook S
Correction omcar
Cosmetologist )
Oining room attendant
Dishwasher
Embalmer
£.B.l. agent
Firefighter
Food countar worker
Funeral director

{- ——Guard

Health inspector
Hotel housekeeper
Mail carrier
Meatcutter
Occupationsl safety and heal..h worker
Pest controller

Police officer

Private household worker

State police:officer -

Telaphone operator

Waiter - .

Whitress ’ .

SOCIAL SCIENTIST -
OCCUPATIONS
Anthropologist’
Econonust’
Geographer
. Historian
" Political sciantist
Psycholonist
Soociclogist

SPCINL 8ER V'C. A N
College career planning counsalor: o
Coliege placement counselor

. College student personnal worker
Coonerativa exLension service vmer
Cmployment counsalcr
Home cconamist
Homemaker-home hanlth aids
Leisura service worker |
Min'ster, Prutestant
Park sarvica worker -
Priest; Romun Cathobc
Rabbi
Recreation service worker
Rohabilitation counselor .
School counselor
Sccial service aide
Social wodwr

TARAS JSPMTAT!QN

DCCUPATIONS

Air traffic controlier

Airplane mechanic

Airplana pilot

Brake operotor o
+4, Flight attendant fe

It e .
"€ Intercity bus driver e

- Local bus driver

C”"’ ".'Z!J... 3

'mAusnomAi'lon .
OCCUPATIONS (CONT.) -

Local truck driver

Long distance truck drivar
Merchant marine oHicer
Merchant marine sailor
Parking attendant
Passenger cgunt
Reservation agent

. Station agent

Taxicab drwer c{r N

‘ TYelegraph opers

Telephone opérator
Ticket agent  °
Tower operator

FAST GROWING
OCCUPATIONS

Accountant

Auto mechanic

Bank officer . .
Bookkeeper ’ e
Carpenter '
Computer operator
Construction-Machinery operator
Construction laborer * .
Cook and Chel ’
Cosmetologst

Oental hygienist

Orafter

Enginearing science technician
Heaith services administrator

.Heating/ Air/Reirgeration mechanic

Industriai machinery repairer
Insulation worker ’
Insurence sgent

Lawyser

Machinist ‘
Marketing rasearch worker

_Medical technician (emergercyl

Nurse (registered} -
Occupuional therapist
Personnel/Labor relations work»r
Potice othcer

‘Real Estata salesworker
" Reatail salasworker

“Secrotary/ Swnogmphcr ‘

‘Sewar-Plant operator

ocisl worksr
Teachers' aide
Truck driver
Welder




