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v . N L.
v . The ten-week course descrlbed ln the follow1ng
Y . 'pages is the product of a. prOJect funded through the
' West End’ United Way of . Ontarlo, Callfornla. ' The .
course, entltled "Career Development," is des1gned for
low—lncome teenaqers who are probably school drop-outs
and'unemployed at the time of . entry into the course.v
: ‘The materlals const1tut1ng ‘the currlculum for th1s
"course have: been developed during. the: pro;ect year and
' represent the comblned accumulated experlence of - several
',f.employees of Aztlan\Communlty Serv1ces, Incorporated, a. -
_ , pr1vate, non-prof1t organlzatlon dedicated: to the better-
- —;‘m it of the Ontarlo communlty. , , \_ L ) *g-
,{ ~3E . It is our hope that others worklng with 51m11ar '

o

N - populatlons of yquth w;ll he able to utillze these _
7ﬁ*\\' materlals in courses gf thelr own. The pOpulatlon of -
: | youthful school drop-outs, because of. school fallure, | ' N
, is a- d1ff1cu1t one to work w1th, and special efforts-'u
-~ must be made’ by 1nstructors and adm1n1strators to pro- : ol
vide course relevance and meanlng. "We feel that the _< E '
. ~"mater1als presented here are a beglnnlng toward such

/efforts.

. 1

’ . . . Alan Hunsaker, Ph.D, -

= : : T L DirectOr of Research &
— . ; ' .Evaluation -

e ‘ ' o Aztlan Community Serv1ces

— o, <o i . September, 1981
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_\ . - * CAREER DEVELOPMENT COURSE  : =+ . . .
:' “ ' ” Lo 3 B - * . . .. . ' T4 Lo
Week-#ls‘Introducinn; preatestigg,-devélopméht ofggpa1; ;.i S
contracts. ' ' D S S

R - ‘ ; R o - S L -"' S ) .
“* Goals To jntroducg participants to fhe.courseﬁand to - R
.. obtain baseline data on participant background with -~ -

-+ respect to employment and related topics. . .

- ’ soa

AN

. Objectives: ST . '}!b"f_" : e e

T I Tofobtain'é completed ‘form £or each of the devices ., '~
w '1isted—beloW'pg;,parficipant),by\the'end of the -
; first sessions. . . . T L
_,Va’fa. Survey Insttgmbntfisegfbglpv);fi\”Lg

v

. B. Math Quizy =~ =~ .
© . -4 C. Application’Blank. B A I L

v e

© o ' f:D, Gbal—achiéveﬁéhi CdntraCtQ',

e T TR T L
2. To .diScuss the topigs to be covered for each of S
“ themremainingrnine weeks' of the course, ‘according -
‘to the course outline, and-to answer any. questions,

participants may have related to the course. -
Discﬁssion;"' AR o o i Ch LT : .
1. Pré;tésting,..ideagly; pre—tespinQﬂéhoﬁld‘bé doné_
-7 prior to the first class meeting. .This allows the
- ., instYuctor to examine'the_materiaIS"pILOr,to_the-ﬁ
R .. . first .class and to discuss\pre-test results at the

' first .class. Also, it allows the instructor to e e

: administer»pre—tests“individuglly‘father than in .
ra group- setting. Individual administration of -
‘pre-tests should increase. the validity of the . -
results, since, "cheating”"’ is minimized, cbmpared
to the group setting. T : . e
- o . S R
... Pre-testing should-be carried out without assistance .-
from the instructor. The instructor should do no, -
_more than to provide the appropriate test materials- .
and request the participant to “do your best." .
.Requests for assistance should: be politely refused.
‘Pre-testing should be standardized as much as pos-
sible, that is, all preé-testing should be done in -
the same manner- for each participant. e

/The instructor must make certain that all blanks -'?@;

' ‘are completed. - Many times participants will 1leave '
T questions blank because of negligence and not
' ' because they‘canqpt answgrl' Before accepting the

~

RRIC. L. s,




~
*
-

test materlals from the partlclpant, the 1nstructor B

. should thoroughly check all forms to make certaln -

. that a11 blanks are completed. -’ . Ly

’

. In the event that pre—testlng cannot be completed

. prior to.the first class meeting, 'it should be -

T 2.

u
(3

-~ . of the Survey Instrument is designed to .-

done -at ‘the first. class meeting. .- Part1c1pants
shogld bBé' f1rm1y requested to:do their own Wwork
angt Q- avoid" copylng or asklng answers from others.
There should be a time 1limit on the completlon of’
ail: testlng of ‘at most one hour. Thls can be’
adjusted downward according to the instructdr's -
desires, but should be the same‘for a1l partl- ey
'c1pants in any case. . :

.Tést@mﬁterlals. B B .' S
B.'Su£Vey Instrument, - - o p -,
a. Goals and 6bject1ves; The first section

elicit responses from the part1c1pant
Tos . regardlng future goals and obJectlves

S . to achieve those goals: K This section .

serves as the basis for theldeve10pment

v 7 of (i) the Goal-achievement Contract and

 (ii) the Goal Contract Monltorlng form.f

. ‘The. questlons in thls section should be
se1f-exp1anatory to part1c1pants who '
- ‘are competent readers. Semi-literate:
" .+ or illiterate participants’ should have
the questlons r d to them. _zj o

b, Educatlon-rel ted questlons. The second:
question is des1gned to gather 1nformat10n
- on educational goals of partl 1pantS*' R
. The 1mportant point in this ction .is to

ascertain whether or not the participant =

'}1£' ‘ intends to-return to school, either hlgh R

. schobl or college; or to take the neces-
tests to. obtaln a hlgh school equlvalr
enfy dlploma. - s . :
C. Employment-related questlons. " The third.
-s@ction is designed to elicit- employment-
ated information.. Part1c1pants will
wid ly in their degree of experlence\-
1n zeeki g Jobs.' Eor. example, scme partl—

’ wh11e others. may have made up to 50
or 60 job app11cahlons in their 1life.-

' This information will assist the.instructor-
to individualize the: curriculum, dependlng
upon the’ needs of each part1c1pant.v i

-

LT
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“d. Serv1ce-re1ated questlons. Thls'sectlon is’ ( IR
des1gned to explor he. part1c1pant's 1nterest e
-in joining the g\f ‘If interest’ is exX~., " !
pressed, approprlat godls and obJectlves_ o
.should be 1ncorpor3ted 1nto/the goal contractr-«,""

ioed G E D. questlon. This questlon prov1des the
h .instructor with baselanenlnformation on the" iR
part1c1pant's attemptS'to pass the equlvalency
;,‘, test for-the hlgh school /diploma, ‘and the . = 5
' ‘reasons) for, failure if the test, was not passed. .
. Individual tutorlng\%< ould focus on the pro-

. blem areas*for each part1c1pant so that da’ ”ff _,.i-
successful passage of the examlnatlon may L
. result. o . R . )

ﬁmplqymeﬁt History. Th1s form is an adJunct ;;‘
' to. the Survey Instrument, and is admlnlstered
only to those participants who have held prior. -
o - jobs. One form should be completed for each _f L
_~%. e of the three most recently held qus.\. S P

¥

3

'-‘e\.

B. Math QUlZ. The Math Quiz should be easx to admlnlster
o ‘and score. -Answers should be corrected conservatrvely,
R .that is,- only the correct answer 'in the correct space - g%
. should be accepted.-~Unreduced fractions "are not . '~~u
_;correct responses, ~' Remainders are acceptable on . &
‘division problems,' even  if left below the final . B
.line of the problem (that' is, they need not  show e
‘on the line with the quotient. or answer). There "  ~, '
. are twenty basic. arithmetic questions on the qulz. o
?-Those part1c1pants,who‘score tventy should be given
.a"more difficult quiz’ which would include the division
and multlpllcatlon of’ fractlons and dec1ma1s, and
some, elementary algebnalc equatlons.~qg?

‘-

Y. o,

c. Appllcatlon Blank. g L
a. Scorlng. The applrcatlon blank is scored such
N that 'each blank space - ‘is .worth 2 polnts, for.. y,,
S a total’ of 172 polnts. - The 2. p01nts may be =
- _earned for a blank a$ follows::ﬁ.b -

W
"’Iﬂ( .
13

Blank is f111ed in ; 1 p01nt ) “af'f';r o
Blank 1s f111ed in correctlyv— 1 p01nt.

‘As w1th the Math Quiz, scbrlng should be con-“ SN
servatlve. A mzsspelled word disallows the : ff~
second point on any blank, even names mis- -
spelled. Punctuation must be correct as .
well in order to\recelve the second point. .

i Also, the second point per blank should only ~ .
' be awarded for appfopriate answers. On the v
o . other hand, the first point ean be: earned '
e regardless of spelllng, punctuatlon, or
L. appropriateness, as- long as’ it is filled din« -
: ~Refer to the Appllcatlon Blank "Kéy" for,

‘7(!',, . N e . ‘
L B g ol | H




D Goal-achleuement Contract.-

e s

h

¥

B
-

b

.

“

)

Qe

N

i -

:y‘,.:

da.

. a de11neatlon of the-86 (172/2) blanks to i .

-

=%

be scored per app11cat;on. ’_
Gradlng.. Tota1 p01nts over- 172 prov1des the
‘grade for. each; partlclpant, The flgufe should '
.be presented as a percentage so ‘that it can:

“later. be compared to performance on differént

appllcatlon b1anks. S g R .

3

b . v

PurpOse. The Goal- achlevement Contract is. e
asworksheet for the participant, upon which i -
“he is 5 develop five possible steps toward
reachlng a. personally-selected goal. \

Goal seie 1on. The partlclpant may se1ect
. any socially acceptable goal. Goals need

" not be related to employment, but often will |
" be, Goals may be phrased in general terms
but should be. understandable ‘and should be
capable of ‘eventual achievement. Goals that
can be achieved within the ten-week course 5
period should be encouraged, but. goals with o
longer target dates are also acceptable., * A

=t

Steps to achleve goal. _' .7 ""‘-f‘” i

';i. Steps should be spec1f1c tasks which the
" . participant- can. perform within a week or R
... Jless,: +"They should be related-to the goal
;T 4in a meaningful way, that is, achievement -
. of. the.step shonld bring the part1c1pant :
closer to the achlevement of the Iarger

/,, ygoarl ’. . -

ii. Each step shou1d have a target date,
generally at weekly 1nterva1s for- the
first five weeks of the course. Target
dates may change 1ater in the course
b ' ; M DR

Slgnature and wltness. ‘To 1ncrease the T

- importance of the cdntract, and 'to make it = ¥ ¢

.
A

as similar.as possible to an' actual’ _legally- o
binding contract, the participant shou1d sign -«
and. date it and, it should be s1gned and dated

by a competent w1tness.1 LT ) .

./
t
'



' CAREER .DEVELOPMENT COURSE

Week, #2: Completlng Job Appllcatlon Forms.'.'

Goals To dlscuss and review the approprlate resﬁonses to
questlons on the typical job appllcatlon blank such that
participants improve their ability to obtain the JObS of
thelr choices. . , 7/ N .

a

0bJect1ves:

b

1. To return to each part1c1pant h1s/her pre-test
job application, to explaln the scorlng system,
and to answer any questlons participants may
have. - ‘

2. To discuss at least ten of/the most common mis--
o o takes dlscovered in the pre-test JOb appllcatlons.~'

3.~To dlssemlnate at least one set of prlnted mater1a1s
' to each student, and to discuss the printed materlals,
answerlng any questlons part1c1pants may have. -

'

. Dlscuss1on:

- In this sectlon of the course, JOb appllcatlons are
studied. Job appllcatlons are represented to participants. ,'
as. thelr initial ‘contact with potential-: employers.' Neat- -
_riess, completeness, and accuracy are stressed in the o

‘“completlon .of appllcatlons.

o The 1nstructor must closely ‘examine the pre-test
“ job app-lcatlons to discover what areas of the job

e appllcat' n seem to be-difficult for the maJorlty of .
part1c1pants.. These areas should be discussed in deta11_
durlng the second ‘class. meeting. - Printed materials on . -
.Jdb applleatlon "tlps" should be c1rcu1ated ahd dlscussed

..as well. S EE RS A :

[ : e [ . -
e EE % 4 el -
! . ' e . \ . ' . o .
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B COMMON "’.‘J‘OB APiS"LI-CA'rmN éRRORZAND‘ OMISSISNS
: B : L IR g -

b Date and/or soc1a1 securlty number omltted on top 11ne.
2._Name omltted“from marginal 11ne.__ ' L

3. No middle name or initial. Note: If partlclpant ‘has no |
- middle name, he should be instructed to’ £ill in "NMI" or
“NMN" to’ 1nd1cate "no, m1ddle 1n1t1al" or "no mlddle name."

) 4.yPermanent address hot shown If same as “Present,Address,"
‘ part1c1pant must so 1nd1cate. | o ' v o

'5.:Helght not punctuated correctly.' Feet shbuld be marked
with an apostrOphe and 1nches with a double apostrophe,

’ e. g., 5'9" " . . s
o ..,Number of chlldren and/or. number of - other dependents left
' blank. “If none, . the word "none" should be written in. to
1'the blank. : . _

7}."Referred by" left blank If self-referral, participant
h'jShould so: 1nd1cate. g ’ N

E : 84 Salary des1red 1s wrltten without a ‘time frame. For -
-~ instance, "$3.50" is written.’ Should Be written as + .
LT v$3.50 per hour" or. "%3 50/hour.9 L _ PP

o
FERY, WP

,9.'Educatlon sectlon:'

a. School,name 13 m1sspe11ed . 1 'w R '.ﬂfﬂ

Jb. Location of school 1s not glven, or street 1s glven ;' )
' but no clty. . ~~\ oL e S .

| ‘c. Date graduated-is. om1tted tf par‘lclpant d1d not o
;fgraduate, it should be 1nd1cated. _

I Subjects studled is left blank o ainapproprlate f;hlJ
' ' }responses are ngen. S, e Gt vt
. 100 Former employers sectlonx e “;3xh'

‘a. Former employers listed chronologlcally, but should
.be in reverse chronological order, beglnnlng w1th
. the. most. ‘recent emﬁloyer. L -

b Employer addresses are. omltted or 1ncomplete.k
~ Address should have number, street, c1ty, and
state, to be complete. ' . :

c.-Salary;- same as #8 aboye;~ » — ‘J*.“ .

" . . .. v ' ‘ . . ‘ . ' . . . | t- .
N ’ ‘ - ' e . N ot ’ T, ot a .
) - N ‘ L ' ] .
. . e : . N . ‘ . N . B TR L
Q . . o . . I D L A f . , . . : S .
. ' B - . i . . . E : .
‘ ' 0 . - . N . - T,
) . . N N . . . . oy
- , : . L . Pwdee s e b A, (R




11. References:. - . F Ji*;?'

a. References llsted are 1nappropr1ate. For. ple, .
- friends or’unemployed people are listed; as.peferences.’
Participants should be encouraged to list, former- :
teachers, parish priests, Little League coaches,;
"and employed frlends and relatlves.

B
-

b. gabress omltted .1ncomp1ete. Street7givenrbﬁo”f
Fospn / | Street given but '

‘..-

-

12, "In Case of an Emergency" should 1nc1ude complete ad— J:;"
+ dress of the. person llsted._ s . L

13 Undated and/or un51gned at the bottom of the appllqatlon.‘z

- e

e
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.,Week“#Ba‘Resumésg* Pl e T e T e g e e
—_— —r— :' - . - . . 2 'K: . e -.1. . . l- .4;- S . o e . -.‘

- . e : i
-“Goal; To asslst partlclpants to. develop thelr.own resumes “oa e
“such that their 'resumes will be. helpful 1n Securlng meanlng-JT. SR

',-ful woxk they .select to ‘do.. S Ce _ -
. ObJectlves: C | y f'z'[ » ;\.'Q, }ffi/f,f{?*ii“* 
1 PO obtann ar rough-draft'completed resumé from each -
' partlclpant by the end" of Ehe c1ass for the thlrd
'week. st . .{;',,‘ . - : : :
Lo T L @~wzs T t' Lt ”~%“+*' ;
2, To dlscuss nd- respond to=quEstlons on the foll w1ng’
1ssues re17ted to resdmess"" R B ,K\
3 j{a:}What are- they good for'> ______ T‘_
ot jtﬁzbi;When are they approprlate 1n seeklng employment?.
. fc\gWhen are they not needed 1n seeklng employment°

dnwwhat ls the r81atlonShlp between the JOb\ a~pp11- l.‘:j\'_'

~ catlon and the resume? e s T A s

'.wfl:{-:;f-ﬁe,[What,are the elements or sect1ons of a. resume?xﬁ‘
. R . 4 ) . §~

'gf?.jWhatasteps must'One take to SDnstruct a good = o
cj.resume? S . s
,;Dlscuss1ons L SRR B a;;t' f }_ f'».-'a‘fl, e .- '
. : N : SRS

;_'kb'- Although many part1c1pants have had prlor experlence
in completlnglgob applications;. few have constructed resumes,
. ‘Many will notlunderstand the relevance of the ‘resume, - nor‘_ )
. how it.may supplant the‘job appllcatlon under certain c1r»;;(".h_w ;
' cumstances. ‘Thus, .-the. discussion of these issues is critical., = .-

Tt would be useful:to. bring job flyers or newspaper want’ . . -
ads tp how1ng employers”who requeS resumes to .be submltted '
. ".'..'

| Partlclpant resumes need not be lengthy nor. detalled-
A one~page resume is sufficient for Mmost. of them. - It should
" include the most relevant sectlons. Such as. educat10na1 v =
--badkground, employment hlstory. and references.. PartlclpantS'L‘m
must 'be reminded to include any’ extra~curr1cu1ar act;vmtles*"ﬂ“”ﬁ
«ehobbLES) ‘or. special skills, even if they seem to.be; 1nslgn1‘ .
flcant.‘ Materials. on job skills ¢an ba used at . tHig! ‘podnt *:
-to help participants to recall- the dlfferent sKills they’ .
havé developed at’ home. 1h volunteer pursults. ‘with hobbies, - L
A ~bther areas © de of" the usua1 work—school atmosphere,ﬁ:y;:nn




. . . , , < .'7'_';” B q Yo \ '\..';;" '\_., . :
oo CAREER “DEVELOPMENT COURSE. .

_f"&Weék #4: Interv1ew1ng.h,,;;xﬁ,jfy;gg;f_1y§ffag:,,
_.s. Week '# 5. L .o Tl ied

Goals To asslst part1c1pant to become fam111ar.w1th the~
proper prbcedupes for 1nterview1ng, with thé ultlmate
“aim .of helping the part1c1pant to obtaln the Job of hls

or“hErhch01ce.u_ - : o _ PR
bb]ectlveSS»::“7, §~ T awf”,:.;i- v
?' .ﬂf ' “1:. To obtaln urltten answers to the mosf Wmmonly 5 oS

asked 1ntervlew questlons from each'part;c'pant.”"
2 To perform flve-mlnute role-playlng SCenarlos »
" “"wherein the participant plays the role: ‘of (a)
. the candidate for employment and {b) ‘theé

i "&employer._gu_
* ' 3. To have each part1c1pant make a telephone'call
<. to a prospective .employer (from: ‘newspaper want
"' ads or other rellable source) and request an '
g;glnterv1ew.-gi' v . : o

o “1 Thls sectlon is dlfflcult w1th part1c1pants who
';Q;are non-hlgh school nor- college graduates because they
r~may ‘have dlfflculty,relatlng ‘to the formal job inter= - U
~ view 'that most: whlte collar. JObS requlre., The 1nstructor e
.. must therefore tailor the section-to the ‘rieeds of ‘the" e L
+~** high school drop-out, who .will probably take a. blue collar-;fw;,
L. or unSkllled JOb in which there may be no. JOb 1nterv1ew _}_.*

or a modlfled 1nterv1ew. e e 3
AT It w1ll also be d1ff1cult ‘to motlvate partlclpants ~f

: ”to volunteer for.- the role-playlng s1tuatlons.: There w1ll
. be muchnre51stance.v Resistance-can be broken down: if-a S
» *reward” of some 'kind can be offered to those: part1c1pants
- who=do" parthlpate in the role—playlng. For example, ,;Jv»
Cea fleld +rip’ can be planned for those ¥Who. cooperate, ex»fv
" €luding those who..do. not. ' .The..sameprocedure ‘can be " ¥ SR s
. used to: motlvate part1c1patlon in the,telephonlng of IR
'employers to request interv1ews..;;,vt .,1fw__uv,, : o e

o .

i??*- There are, two weeks-allotted for this ‘séction ‘of
._‘fthe course.. The instructor may determlne vhlch‘toplcs A
.. to ‘cover ‘per each’'of the .two sessions: - ‘One pOSSlblllty L e
“would. be:to: do. the written-answers and-the teiephonlng e
. on the f1rst sess1on.and the role-playlng on the second. Lo

BT A t : : u."" .




A'VTo assqss the anc111ary needs of'each partlclpant
g el‘pdgg_\irtlc1pants to formulate goals to: meet such

each;part;c1pant.

To.asseSS whether or not Each partlclpant‘has a
-fs@c1a1esecur1ty number and card.

IR

e . S Th e c SN

L “‘. .

'11censes, ‘but most aof those w1thout 11censes will drIve

h'_,anﬁhay.- The™ purpose of the DMV'test is 'to fam111arlze theﬁ
o non-llcensed drijvers with’ the. test, and- to prov1de review Rt
for the 11censed dr1vers, some’.of whom ‘may. have to: renew N

thel *licenses’ soon;, The.test should be- administered
durlng week' #6,*and scored'and returned the follow1ng :
) eek.; Correct- answers shou1d be marked. If time allows,

s

In thls context, study sk111s can be- hlghllghted, since
all answers to the ‘DMV test are 1nc1uded 1n the book._ g
| Those w1thout soc1a1 securlty cards shou1d be en- -

: couraged to get them‘ A contlngent rewdrd can be. used
. to. otlvate part1c1pants to do thls, 1f they are not

;mot_vated 1ntr1ns1ca11y.;v

R Other anc111ary needs may a1so be d1scussed.1n th1s
--sectlon. These may include trans

_flnanc1ng, buying- used cars, .and so forth);- babxslttlng
q_or ch11dcare needs°'and re1ated toplcs..;g _ IR

-books” can be circulated and test‘questlons dlscussed.f

¥ 1. To obtalh a‘cbmpleted mock-DMV driver s“test from f'

About one-half of the part1c1pants w111 have drxver s:ad

portation. needs, 1nc1ud1ng
.means of obtalnlng tranSportatlon (touching upori- consumer o

Z"’-'




P
. < -
[ c - -
- - - . =11=
- ¥, . P
. Y AN B . . e
M . B ,
B N AR - . B : . L e e
: R LI - - Lo - 4 oot PR -
.

Weeks # .7 and #8:. Using the WahtwAds. - .
N "
e '»sg,ﬁ;f_" R S ,'f A,/”

Goa1: To famxllarlze part1c1pant§&w1th the "Help Want-
c1ass1f1ed section of neWSpapers, rncludlng the use Jof\
mm—fsuch~advertisements—to—obta1n job 1eads..t"ﬁ”

"

-,j,,,yl To obtaln from each part1¢1pant a 11st of three '
. . jobs, for which- he might’ currently quallfy, from

L .ooal recent ‘classified "He1p Wanted" sectlon of : a '

{ - vv;.‘bglocal newspaper. L : :

R :~~2.~To -obtain-a- Tist from ‘edach part1c1 ant of three {u&;_.m

» . jobs which he would like to have’ 1? he -had the - - '
- b,;;needed training and gkills, and’ to- dlscuss such -
' ‘fJobs 1n.terms of the needed tralnlng and skllls.

Dlscuss1on:¥-fg;- P 1‘ ’ﬁ 47,'"‘;”5‘p‘£7#' r'fl, x 3fh3‘ﬁiy«

' v ?

. Many part;c1pants know ‘about. the want : ads, but- have _
] used .them’ because they have not been relnBorced for doing

50, that is, the want -ads_have not helped them to find Jobs. -

Part of the problem, however, is that -.they db ‘not “khow. how

to’ read the want ads-.in a: d1scr1m;nat1ng manner, such that ‘. -

they ‘can perceive Which jobs they are~11ke1y to _have some .

success in obtalnlng and. whldh not, In-a: sense, the " instruc-..

+ tor mist ‘help participants to "¥ead between the’ lines". of .
g the want ads." - The instructor should also: pOlnt ‘out the. - -
. 'many jobs for which part1c1pants mlght quallfy but overlook, o

because of the wordlng of the ad. For example, . an ad. may-. - ;w

‘state that. experience’ is" "preferable" or: "des1rab1e," which.

"means that the employer mayﬂtonslder an 1nexper1enced person,ua

as we11,‘ : : ;. . , : :

e ‘ - -
* v’ " . [ - . . . 2’
. Cw - - - ) . - . . . : .
’ ' S * ' ‘o ‘ ' ) N . a B . . L .
. RS DN S A R
: wbek #8 : : S e e R o R
F LT ’ o L L AU
' . J .i " PRI e _,_‘_‘,_. A 5 e ————— ; - .
) y 2 4

Goal: To practlce the procedures for te1ephon1ng employers,,A y;”
“based on‘want ad 1nformatlon, and-to- obtain. 1nterv1ew-ap— AR

porntments as a result .of such: telephone ca11s.h _ ; {y;ngf
ObJectiveS:- lél’hil“v"f";i,.**75 _Z',;f,iij,f | ”e?:ifj B
" Xs TO have each: part1c1pant make a te1ephone call - ";3'7

T ' to an employer. identified from the "Help. Wanted" "

\T° gulde part1c1pants through such te1ephone ca{ls. '&'_
- such-that '25%-0f the particdipants are able to C
ﬁ‘set up an 1nterv1ew-w1th the employer..— '

N
[ ]

ERjkj ;fi””-, 3.,To hold a flfteen-mlnutes group dlscuss1on to | . h',vﬁ




s ¥

' -.Discussions” .

'.Sincome school drop-outs will have to beﬁextringicaliy.ﬁﬂ”_ e
‘motivated to participate. A reward of -some’ kind - might .-~ -
~'be made contingent upon participation in the telephoning Sl :

~ _ evaluate and aksess.the telephoning procedufe = .
after .each participant has made . a.telephone call .. °

‘to an employer. . .. ., .. .0 . oy®

A AR

v

' As witli many of the exercises in this class, Iow= "

the reinforcing events.

.in the class. — S 1 ] o

s
L

~exercise, Those participants who do participate may be.
‘rewarded by. inclusion-in desirable activity. The in- -

Structor,will“haVe:to experiment,with‘variouSareinforcihg AU

events to discover .the on \vhich'is- most ‘highly motivating

““to most participants. or, altérnaqivély,”tofindividualiZe

- Most participants will be'WEaklabdhtwéSSéfting thémQJ;u '

-

.l;selyes;and;askingmemploye:S{forfinterview”appointmentsr“;T“J
. ‘The instructor may want 'to demonstrate by making one or
.- -two phone.calls himself/herself. .Of course, this will
. " vary depending upon the -employer. Somé employers will
‘not require interviews, per se, but will hige & person

"on sight," depending upon his .application - nd—appearances "

'All of these variables%shquld be discussed -and considered.; -

’,-5_ |

L ' v : L . o oo n
LA i 4 R " . . JTe "

he'd

a .
.

!

L ¥ -' "‘. _
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L

~—-Week~#9r~U51ng"Employment genc1es.,pfw%¥¥-:fvw

Goals To famlllarize part1c1pants with emplo:'ent agenc1es B
as a resource for jobs. ' N y

. ObJectlves: . l__ b

. . . : ' N
— . . .,‘* : . e

2. To v1s1t a prlvate employment agency.

[ .o o . L

Dlscu551on: '”g o o _ﬂ_'. . fﬁj’

)

e Part1c1pants w111 probably have ‘not explored the . AR
o p0551b111ty of obta1n1ng work. through an employment f\’_ T
. agency. Many private’ employment- ‘agencies, in fact, wouIﬁ“““’ s
... not be appr0pr1ate resources. for part1c1pants, because‘ll.~
' they‘cater to white collar workers .or professionals.. g
-However; many- employment ‘agencies have géod. referrals = \-
_ for blug collar, -unskilled, and temporary jobs. . These . \.
@ the- agenc1es~that -should :be studied ‘in-this- sectlon ‘
~. (unless’ partlclpants have marketable skills, in which .'.,\ e
-+ .~case all private employment ‘agencies should be‘ studied). LT
Part1c1pants should visit an agency and .complete an ap- ‘- -\
‘ pllcatlon there.' ‘'In some cases, they may be offered- : .
: employment on'the spot. . The ‘nature of fees charged by’ TR VU
employment agencles should also be discussed thoroughly,,f"‘l
- since there is wide variation in- fee-charglng practlces
v among employment agenc1es.', S o B

' The resources- available through the EDD offlce should
also be explored. Participants should be instructed in
) the proper procedures for reading the job board and obtain=-
_ring information from the EDD personnel to follow-up on. . .
job.board leads., State applications for employment shouldri_ . :

be flled by each part1c1pant at the EDD., -~ R U
K . ’;l ) - N / .




; ..14-

’ Week #IOt;Post—testlngﬁ S e
x ';fqﬁ;__v : R

. H -,:"! st ’ : ' | C '

- -Goal’s' To’assess the effectlveness of the

33 postwteSts. ' S ‘

coursejby’means

o . . i ' : ' "'\b“q ! : .
e Obj ectlve: To obtain a complete post-test on each part1c1pant..’
*1nc1ud1ng the follow1ng 1nd1v1dua1 tests: : : -

b.” Math Qulz. f_f.' _h o “t‘Aﬂ‘ vil e ﬁf

a; Survey Instrument.

.

c.

d.

Appllcatlon Blank ' S '.t_ ‘;‘r -,vo' S

Interv1ew Questlons.

S e. Drlver's Test (opt10na13 \‘-3,1-_}

Dlscu551on:'

, g s : )
It is- mandatory that post”testlng e done” ifi~the ) ,
same manner as pre-testing, to minimize extraneous 1nf1uences .
- on scores. This means that individualized test1ng should be-wJﬁ.
.performed, whenever possible; ‘but if group testing is ’ o
done, it should be done without 1nter—part1c1pant exchanges
and in as standardized a manner as possible. In no .case- L0
: should the Ainstructor prov1de a551stance to. part1c1pants
‘. on the post-test. : . :

. . . !
- . .
. o - . I

-

N2
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T T L —16-
- CAREER DEVELOPMENT CLASS: QUESTIONS T L
, PROVIDE RELEVANCE ON TOPIC ~ ... '~
T plc: App 1catlon Form.-xf'l‘ ;;5 fgﬂé?if; , v"ifd_'j:jif?}=_.{f”ff

21, ‘What should you do when there is'a questlon on the . | B
application which does not seem ‘to apply to you. ‘ o
.

.. _For example, a- questlon may ask. the name of your
S _spouse, and you are. not marrled.- ' : ‘

. “2,«Imag1ne that- you are- teach1ng a young person how to et
-fill out an application’ ‘form for & job. What is one .

i thing you should tell the person to. remember. to do o

'before they fill out the appl:.cat:.on'> '~~ o - . '

3. In helplng a5 young person to flll -out an appllcatlon,:} P
you might. want to let him or her know what you feel: ¥
-~ .is the most~1mportant~part éf the application. What ° '
BT is the most 1mportant'part of the appllcatlon, 1n f}{
» v'.fyour oplnlon? : AT U '

iéﬂlsi_BEEEmgl- ..7‘Lﬂ",_"f?'np"’if;j51iwr&”f13f;a.f~l’f{fff-jl-;f
o Pass around a copy of a resume and ask partlclpants to. f
1dent1fy it 'by. wrltlng\the approprlate word down. on the1r
papers.,~y o G , L : 0
oplcz Job Interv1ew." o , "'l ij'f,;“/f:f;y . ; )
ST l. What questlon from’ the employer to you gave you “the" S
v . - .most trouble on your last JOb J.ntervn.ew'> kT .
2, I8 it better to g0 alone or to go W1th somebody else ‘
» to ‘a .job J.'ntervn.ew‘> 5.-. CaE
o B;VShould you address the 1nterV1ewer'by h1s or her name,'
’ _or not? v . L ; _
_ '-4. Is 1t okay to smoke during the J.ntervn.ew‘>
i ;-

\“1;;l5. Is 1t okay “to take notes dur1ng the J.nterVJ.ew‘>

“,gou were the- 1nterV1ewer, what are three«good questlons,
”could ask an app 1cant for.a gob°«w~ T TR TR

7 E BT A
| - . ) A . S R 4
8-1-81 \ LA
: - L ’ SR
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et
"béfé_bf'thié;cqnﬁract

.

1

T T o
Participant's name i

¢ GOAL:. .

. -

L.

[

GOAL~ACHTEVEMENT GONTRACT
: Lo o i 4

Py

U R
. " Loy ’ [ '

.| STEPS'TO ‘ACHIEVE GOAL:

.~ L

- T

3'4r3'

R PP
e

!

T

"'batef:

| -D.a'.cf.- e

T

“.‘jwithSSedﬂby{(signature)pvfy

Tyt

Y

_ ._f?afticipant's signaturel

" I' AGREE TO WORK TOWARD THE GOAL ‘SPECIFIED BY TRYING To ACHIEVE . . -
HE STEPS LISTED ABOVE.WHICH SHOULD HELP ME TO REACH .MY.GOAL. .~
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F 0.+ 7 " GOAL-CONTRACT MONITORING SHEET "
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1. What do’ you hink- you will probabiy be dblng in about i

'mlght be working’, say where, when, and what'you w111 -
" be worklng at.r ' e L R

et ¥ o .

; Lty
e B .
. . N
. -'\\
\

one year from now? . Be specific.: ‘If you\thlnk you .

Ty -

-
e

II Educatlon-related. n;_ﬁ.-g,'u..yfﬂdi . "iwf}ji”

SRR WA

RS

1.

Cal
.-

o

~Step 1: H_ . T'ZT ' '**”*Y*?'*u”fﬁfi-~3V7 -

'Whatwaﬁld.YQﬁ{ﬁ9§E like to be ﬁoihéféneerarhfromqnow?’
- e T e e T T

L1st three speclflc steps you must take to get to where
you want to be one year from now;- S e

| Step 2. . G

Step 31 e e et

If you haven't gradiated from high school, 46" you’q}éﬁﬁﬂ;;f;ﬂ(
‘to. complete your ‘high" school educat ion. (skip ‘this v_lljgg
questlon 1f you have graduated from. h1gh school)? T e

LY I

.4 o .

K A If you answered "yes" to the questlon above, by .
:”.quhat date -do you plan to graduate from h1gh
._school? .7_t7.~ s e PR ]v_‘

i DATE I EXPECT TO GRADUagEa R ARt
'“B;;If you do’ plan to ‘complete" your h1gh school , e
L educatlon, by which one of the two methods 11sted“

*-below do you plan to graduate (CHECK ONE)? : '

I WILL TAKE ENOUGH CLASSES TO GRADUATE.3,;~

' I WILL PASS THE GRADUATE EQUiVALENCYxEXAM (GED),?

e

If you d1d not flnlsh h1gh school, what was the maln. N
‘reason you. dropped out of school before graduatlng?‘ '
:Be Speq1f1c._”j u.>T‘u i ,




’ f?éd“t”

33. Do you plan to attend college?

w

'u.

Yes. f f"fv'V75'7ffaa-fNomfw" ':ii - th sure.i

fA,ij you answered "yes" to the questlon above,'
. by what date do you plan to enroll in college?

paTE I PLAN TO ENROLL:v

' N - If’ yolJ/O plan‘to attend colleQE. What Wlll You
, S "maJor 1n or: spec:Lallze 1n?-

¥ - g . '.;fi.

v . . [ 1

III Employment—related.u gf"f’”v' fl’..'i5'7' : I "v'tf};;t‘f
i How many " job. applications (approx1mately) have you LI;5_' B
' submitted. to employers for‘the follow1ng three perlod :

L A In your entlre llfe?

e B In the last year? ! f,' ‘“f'vg” Ce

“f'?;;qil}g,g C. In the 1ast three months? ‘
WI'Q'Z How many JOb 1nterv1ews w1th employers have you had -
oo .0 for the follow1ng three. perlodsz R S R
A. In your entlre 11fe?"'”" |

,,f”':ym"i'ﬁif"B In the 1ast year?

“‘,

In the 1ast three months?

. 3 How many JObS have you held 1n your llfe? DR ;*;;Vg»
IV Serv1ce-re1ated-;~ﬁf” T Co fi?;f“

PR

1 Have you ever thought about’ g01ng 1nto the Armed Forces
(Army, Navy, Marlnes, Coast Guard, Natlonal Guard)?

[
PR

Yes." '.l'*r”'t.tyftdﬁfﬁf" : TN°Q7xf.;ﬂff'"

T2, If you checked "yes" to the questlon above, what .is . P,

e 5;4.the maln thlng stOpplng you from golng 1nto the serv1ce?,; N

RO G T e Ty weoon e T s o T R e
SN , B ' . '» R " A 4f-f’ ..:,f SPR Vet T e

"'vv. Have youbever taken the G E: D.‘before? ~;;;;;;"yégg;“f-

' 1. If you answered “Yes“ to the questlonvahove, please answer.
7 -thelfollowings . T T SO
e !&;*fi:?Ag Date G. E D. was taken::'
lfﬁ;%é7?ff:, IVE:“Results (pass/not paSS)fﬁrfiyﬁxﬂflfm**éﬁihff*é




. Name __. . . - B " . pafe

- EMPLOYMENT HISTORY . . ! /
. C o, . P 2 T e e e
- . S el RE
o ‘ »»,“Zv. - : PR . .ﬂﬁf A oL
‘1. Job titles 7 - L NI Ly
. ' ST L
2 Dates held thls Jdb,‘from L S
33. Employer!s names: . . -J.g
| 4. Employer s addresss Sl s T “,g

'5. EmploYer's phone numberx

'“6. Type of work you dld:

T Startlng wage or salary:

?;ﬂfs. Endlng wage or Salarys

9, Superv1sor s names:

10..%

Wi"Hel _wanted" add in: nEwspaper
. De: "Job Wanted" ‘add in. ‘newspaper.
“;g;,01v11 _erv1ce bu11et1n or. 'nnouncemeﬁt:,f

RN VERY app]_ led ny-way. . - S
,w?~:QHaﬁOther (explaln.brlefly)s

12. *you checked answer.

[

followlng: ;~‘ {_neez

i

(2) He or. she was'a bl?se;irien‘;
*(3) He or she-was a céSual iy

."..one who was* exnployed ‘thei
ERIC: (3) Otherr‘ :

[Rroiron rowiot o crc [RERNSEIAH ST




Name

. Present A%ﬁﬁ}s’ -

' : - f . : - Street

"' Permanent Address - - - (lSD s
P ‘ ~ '..‘» - o . I ) TGN

* Phane Number I OWn_Hon'\eA' R Rent ~“Board |
SN | ' ' =

Date ofblnh I, Q)

" Color ey 0 L COIOr T e
Helght m Weight f§3> ot H'ai_r"'-."@- .. of Eyes ' (ASY-
n ol B r) j R - gt

-..~- e

Marﬂed SR N Single

'Wldowed ":Di_vorped' T Separated SRR

R

e 1 . T Dependents Other- - di—w o Gizen (Anvves O |2
"NUniber of Children »(f.l'l;} - .- - " Than Wite or Children" ---,',(3.8), S T o LS, - No ‘O |8

If Related to Anyone in Our Employ, . . . e
Stete Name and Depertment ST (1) TRa

EMPLOYMENT DESIRED

s

o

" Date You - ipmw: L L Salary;--"
Can Sten. @ T Deslred @

RN

“Are You Employed.Now? @)

o . e ) e LA

. - lfSo May Wel unre' Lo T
- of Your Presen mployer U -(3€> ’

] A . T
y - L AL ot

- Ever;,Avoplied to'this Company.Before? - @

: 'Wh"eie B AR fiwnenﬂ.?.f“'

T —
——

EDUCATION = & Name and Locatnon of School

Years - -] ‘U‘a;e B LA e
. | Attended- 1 Graduated ' . Subjécts Studied ~

o

D P P s

. Grammar School

@

.. High-School...

at
i
L 4 - m

“College.

. S ¥

L Trade, Business: or e i ! i -
- Correspondence " — : — — - 1"
c.School™ -~ f T L :

ey

A 7 a2 R
Subjects of Speclelétddy or,Research Work L N -

g% Whal Forelgn Languages Do You Speak Fluently? "4&

- :R‘eadn:‘i‘. '

i,.,

- UIS Miltary or ST T
2 NavelServlce o T Rank T

Present Membershlp In has
. 'Natlonal Guard or. Heserves

’ ‘Actlvltles Other Than Rellgious x
" -(Givic, Athletlc. Fraternal; etc.) @

. .o . [

oo . " s ..l . N " 4
ek B AN C e

i . L e ‘:,

L - : - e
- LI

: ) EXCLUDE OHGRNIZATIONS THE NAME OR CHARACTER OF WH!CH INDICATES THE MCE CREED GOLOR OR NATIONAI. ORIGIN OF a7




N

e

- FQRMER EMPLOYERS (Llsl Below Last. Four Employers Slartlng,Wllh Lasl One Flrsl) ;.' S
== ; _

"

ot
e
Uit

) EACINRY B oL

~

S . R

R Date g1
"'~ Month and v,.,

> ,ﬁ_ - - n
. ,,Sa__lary. o -Position

S IO
K ‘.

‘l_ieason for Leaving

‘e

i

%

. ]Wd Address 'ol'Empley‘er-'"‘— Ok N

Yo (€3). :

" tProm”

S8 e |
- To .

——

. (&)
__From o
To. -~ | B

rearra

‘From -

v R S

SOE SN
- ."

'REFERENCES: an,

o ) You, Wham You Have Known At Least One Year.

i . : _? I .*; ~ I : . = v ol Yeara
el o ‘ Neme':f’ . e _-",'.“ . "Address SN ' Business Ac:::llnsted

‘PHYSlc'A‘L RECORD: .
“List Any Physlcal Defects

el
. ﬁ s
B o

,.'__‘\:
.‘

="

Were You Ever ln]ured? ( 12) .

leeDetalle con T e

———

Have You Any Defects ln Hearlng'l ( ;‘l")' .

’

in Vlslon?

in Speech? (R0)

-

‘In Case of :
Emergency Nollly

—r

'-.

Lt A

VNnmo

P

T aulhorlze lnvesllgallon of all slalemenls contained:In th

-

. o ~ .
L R Y

ppllcallon l understand lhat mlsrepresenlallon or omlsslon ol facts called lor

‘is cause for, dlsmlssal Further,  understand and agree that iy employment Is for no deﬂnlle perlod and may. regardless of lhe date of paymenl
of my mges and salary. be lermlnafed .at any time wllhoul any prevlous nollce. . ) .

5lqnalure ( )

s

¢

“Date

C e

.. ' DO NOT WBITE BELOW THIS LINE

. Interviewed By' . - N . . Date’ -
Cat roe . Vo . .
. REMAR_KSi . - . - : = T = - “
SRR . e - ' A .
b -t

g Ne’elt‘i'ede P T 5

Chdracter

— - w

Personellty i

i

Abliity .

( W "...“;’?\':'
_f?-_-‘fﬂiul__' -

" ForDept, -

Position

LI

v o T WillReport. -

. ‘Salary T
. Wages - L

ano .
S L . . DN

0

T

" Dept Head

: v General

Manager S




_JAY Y. FUKUsHMA 0 -

T < 18714 5. Godidho Ave.
S Cerntos, Cahf. 90701 -+ Message (213) 865-:009

SO - . - - L
, . A . P P . . LT PR s
. . - U SO v R . . L o . . . V2 - v \
} . . o + Lt o . N R, . . . .
. . . - T K3 . . - ) - . IEPEE . . e . ».
.

- uome—{213)——865-5039

.

EDUCATION . ' .= . = 7o LT e
> 1973 to preseat Cahforma ‘State Umversxty, Long Beach L
' L ' -~ Candidate for B.S. degree in May,’ 1978~
R S . . -7 ‘Major in Business Admmzstrauon with
T T ST Opuon m Accountmg G P A. in maJor

T

P

*° . WORK EXPERIENCE IR R ot _\ v

: 197 to present ' . o Produce Clerk, Lucky Stores Inc., Downey. o

e e T . . ., Calif. Have contributedia a,ll phases of -

C Lol ‘ S RS ' runnmg the department.’ More Spec1f1cauy
v % my responsibilities have included:: ordermg

e 7 © merchandise; preparing sales d;splays, A

ST T taking physical inventorigs, scheduling em="

e T S ploye hours. trammg apprent:.ces and e:c.

TTL 1971 t0 1973 L ‘I‘eacher 's Axde, Gahr Hzgh School, Cerr:.tos_
Cee O Cahf. Involved in: gradmg exams, tutormg
geometr): students, and conductmg class in
teacher 5 absence. s ' : :

, Incone Tax- Assks tancef
. fi‘.Member Varsity Wresthng ‘I‘eam m Hzg_
' Enjoy 'skiing; tenms,‘bxcychng, bowlmg
‘ B mmg, and—readmg. s ,

g s et

O USSR WL ORI USRS

. v..h
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© . 7 Arithmetie Quiz = ¢

. . e T e
<. : . T Lo e -

ERI!

Aruitoxt provided by Eic:



“i.-ARE:YOU DEPENDABELE?"

T

LA e -

PREPARATION FOR JOB INTERVIEW Q;ﬁSTIONS

o Llsted below are 11 questlons whlch often come up in " .. v'_;_»;
Job interviews. . Answer each- question in the space provided. o

"You can answer in an abbreviated form, 'since some of" the_‘,:ugI:_ S
: actual—spoken—answers~may—be—too—Iengthy*to*erfe*iﬁ*a A
‘short space... The object here is to put down enough key e

points to give you ah;ldea of what answer you " would - euywuj\

_actually be able to give if one ‘of these questlons were TR
aSKEdo ” . . . . - -v . - PRI S o " B ,. 0'

2. CAN YOU WORK UNDER PRESSUREF - " ., AR

N
~

‘,{4. WHAT CAN YOU' OFFER US THAT SOMEONE ELSE CANNOT? L e

5. WHAT DO YOU EXPECT TO BE DOING IN FIVE YEARS? ‘3

v T h . - . o . A . . e IR

'l.\

" . [

'~ '3, HOW LONG WOULD YOU STAY WITH US IF 1 OFFERED YOU THE JOB?"*"

i Lo N N L .;-:,. R I A
P L - - - R S e T A

g

i R

’ . o V ¢ . . . -.4.._ .. . .
C e o . R . - IR —h :
PRI L
- e C B . B ~ip T - SR L e
v . . P y P S

L




10, WHAT ‘DOES IT TAKE TO BE SUCCESSFUL? __ . - .}
B R R R L S

RN S .-
- et : . o WY . . .
o e . \ . . 2 - . . » 2o oAy

: [ NS

,jj}_f;gll. GIVEN YOUR PARTICULAR SKILLS. WHAI_SALARX_WOULD"
< ~IF WE wERE TO HIRE YOU’-.'

INTERVIEW WORKSHEET ;;_ “,};;917'_ .

W 4,— . ”" " . PR - s - ‘ ) ,‘ ] - )

‘1, LIST AT’LEAST THREE OF YOURJBEST SKILLS.-(What things do you
do best'?) W E = SRR -

|
oo

. - e . A
vl . el oy
a2 K . 3 By -

0

_<, B

2 LIST YOUR THREE - BEST. PERSONALITY CHARAC}ERISTICS..‘

1 . R i . s . ;
Cepr g o TR : Lo

4. WHAT IS YOUR BIGGEST WEAKNESS A‘ND WHAT ARE YOU DOING TO OVER-
'.__~COME.IT9 T S o RN

N
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o DRIVER’S EXAMINATION ON CALIFORNIA VEHICLE 7717“41;7Jf57f
UL CODE AND SAFE DRIVING PRACTTCES . o o

'\# — ‘ IR R AR N
L e I "ﬁ' ,-:_ A S

i

’ E X
4\ Sy

Each 1ncomp1ete statement shows three p0551b1e endlngs One of -

" thesevendlngs is ‘most’ correct.. Mark .an X in, the space followlng
the endzng you belleve 1s correct. B . i
PASSING GRADE: Flve errors or 1ess.;“ L e

o o . ‘\“- v..’. - ) :..“. ; ‘. . '“_: . n .;.,, o :!':,'5__." .- Y . :::{ Yae e ;:.;,.‘:‘.:. 5 i: ‘.." ,~

B X . * ot 4 .._4‘4 L LR RS - - "

ﬁ{f”f“*fl. You may ‘not doubae park . _*;,f*”: AT Sy
LT Except when maklngva de11very 'fv ’

A Exceptfwhlle waltlng in the car;’ S
L At any. tlme s 4 S

AR,

2. Emergency'llghts flashlng on a movzng “ehlcle (bo, ,
- 'right and- left turn s1gna1 1lghtS f1ash1ng at the same e
A tJ:me) means : o _ y R

" . &
w R e
8

Tt ds carrylng chlldren ‘to or from’ school o ‘?TJ
.o There is:a hazatd or an .accident: ahead L e T
D S Let the vehlcle have the rlght-of-way L : :

{_wf“%ame;You must look for blcycle rlders 1n the same‘lanes
TR used by motor vehmcles because theyz L e

Must rlde fac1ng oncomlng trafflc PR
Are entitled.to: share. the'road w1th,.'"“” )
Alwa?s have the-rlght-of-way : ‘

- . A

'; -At'ahy tlme j»%u,'T L
-'-Except on freewaYS‘" ’

”When you* reach:a'corner w1thout a trafflc 1lght_gQTT
‘or s1gn at the same tlme :as 'ars on the cross :

: pon51b111ty repdrt”u
”,;'after an acc1dent when damage to one of the -
:fﬁvehlcles is.over $500', y ;

_ Only 1f you are.not 1nsured
- .only if it was your “Fault-
§',,...No matter who was at fau1t




ERI

PAruntex: proviasa by enic [N . B

7.:The law requlres a. slowhmov1ng Vehlcle to turn off a two-4r1:
L ‘lane hlghway at a turnout or: other Safe place whenever.‘»fw['
e o, AtTiS belng closely followed by: e o
o "3‘._.‘" .‘ L ‘t’;g.- R ' "h’ o ,v A . ‘.: ‘ ‘ _,l_. -,_,: '.-. " .. .. . ,._'. _ ':):.;";.'."'." E:
T 4 vehlcles v .‘""'fj”%-5f=a e e T Co e

BORRCN f*;f.- 5 or_more vehncles _ S — -

§gl'i ie 8.,$hls 81gn means: ufgfff..;i:;;f:e7, R jffﬂ@';

S Center, dlv;der strip ends'-’ 1€?';fh‘{' BN o
DIv1ded hlghWay‘ahead A ' R ) RS

J Vehlcles may enterlng from the s;de T T e
R e ‘ . W T - . e (. . e A . "'r R s -
9 ThlS 51gn"eans: !

More than'3 mlnutes T LIS e T PRI
Uhless you are de11VEr1ng a heavy package g’,,;ﬁ,lﬁ;f,;n“ﬂ”
‘Unless your vehicle. has" speclal plates or d@-placard .
1ssued to dlsabied persons - e, B

b

o .l » A 51gn whlch reads "WRONG WAY" means:.,tp;f?'w'h

Y
. Pouom
_I| e B

R ;> The rOad ahead is closed to a11 traff1c .
el Ydu must , not enter; thlsaroad from your dlrectlon
- v E/r'l . f. @

';l2. The percent of U S fatal hlghway acc1dents
o the use-of drhgs or a1cohol 1s abouta 4\

;,'yJ e

Turn,your‘head,and 1ook

_-4lv




. n.“

,h“Speed»up to clear trafflc N 2
- Drlve to the rLght edge of the road and stop

'16 Ybu must always 100k carefully for ”otorcycles before
you change 1anes or makeAJ ;j, ’

...

Never\have the rlght-of-way
"Are -hard to see’. R
Are always‘drlven‘”h”;

omy« -thé etk :;ta‘ne
Any lane that is. Open

25 m11es per hour-
20 miles per hour-
15 m11es -per hour -

20 On flrst conv1ct10n f'dru‘
for 48 hours to 51x months;

ERI!

A runtoxt provided by ernic [
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e o o "‘ el :ﬂ., - o PEER . . Lo . ‘:. _33- o
. B > B ~ . R . c S . . co .

: AR f ; . . [T : Lo .' v o
Sy e R . : e
L : Ty W -

,,-;,v_"fl "3h',ﬁﬁ,"“i?:1 3lf*f¥ff$ 4125i}"#f‘,f;\jj - Pa je 4 of 5

" 23, You must not cross a’ s011d double 11ne 1n~the center of ,‘ﬁl
Com the roadway to, " T R ‘o .,._\:. . .:'.-.. R Ce -,," L

Make a left turn FH, -
Enter a. prlvate driveway

At“nlght, you must dlm or 1ower'yourrhead11ght
"beams when an oncomlng car gets w1th1ﬁ: o

'J :
.o R
v o

. ', . . 500 feet . 4/ . ;..‘.ﬁ R
1 000 feet :

: street, the frOnt wheels shou1d be!

- i i . j*
Turned to 1eft, away from the curb
. “Parallel: to the eurb ,° .. L
o Turned to rrght, agaxnst the.i fb o

. L X s ~

T LARN b Qp,

“5~"1'426. Whlle toW1ng a traalers:ﬁli' 'r”ffgfﬁf

3

O ST You may not drlve ﬁaster han 45fM-P H. ~', m
R "- The,traller must not 5werve £rom ;lde to s1de at
= 'f_"‘htt?; .any “speed - ’ =8 T
s S 'You shpuld- drlve in the‘left hand 1ane when.there,ﬂgq;“'“x
- are more than “two, Ianes 1n your”dlrectlon.;_;“””
| \

Slowwdown before
Stop ‘Pefore ‘enterin gw*ﬂ
Walt for the green llght

_ow beam headllghts
;ngh beam headllghts

Turn youg:: steerlng wheel to the_1ef' T T
Hold yourﬁsteerlng wheel from movrpg u tllgout of
~the sk;d . ;

ERIC:

Aruitoxt provided by Eic:



x ;,‘3"4.; ,

= "30. If a pedestrlan is cross1ng at an 1ntersectlon where there
' .are no trafflc controls or. cross walks:,ffﬂj* .J. e

Take the rlght~of~way but ‘do not h1€lphe person
Slow down and proceed with care.

Let the person have the rlght-of-uay

When—passing—a—schooI“whlle ch11dren are“golng £o" Or
fromschool, - the speed 11m1t (unless posted for a SlOWb
.er 11m1t) s o - RS LR

PR 30 miley pen ou‘L .
Y .135'h11es per- E
. rule, whep you are sure you have the 1ega1
.ipisztory'i; T L e - .
mmmn;,wMMJ%ww
o T ST
flet the other driver have 1t o

. o ,
M A

'34. When you are preparlng to turn rlght at a corner where:"
N there is:a’ blcycle ‘lane, . you should s1gna1, look '

carefuliy:for.blcycle ri aers, then:

Make your urn, belng carefu1 to stay out of the S
Ln r bike 1 ne o & LW
e Speednup nd pass anx,blcycle rlders before they“can
St jﬂ get ‘to. ‘thée corfler - -

R Merge 1nto the blke 1ane before maklng your turn

ax

35. -I£. you huxt or. k111 someone because you drove whlle i
;;; »  under the influence. of‘a1cohol or drugs, upon the; -
e flrst conv1ctlon: rﬂﬂ,zﬁ B oy

You w111 ‘Y ose. your" dr1v1ng pr1v11ege, except for usé

toeee vyghile’ worklng, ‘for ‘one year.. .

s Your: dr1V1ng pr1v11ege will“be Yost r one year
You w111*1ose your dr1v1ng pr1v11egeﬁ€or dvggnths

! lanet: S
;,Must travel ‘dn lane number one . - L ‘

_ Must travel.in the lane; farthest to th *rlght or 1n
- Speclal marked 1ane ‘j°.3n““i Ll :




