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‘ In preparation for an anticipated NCATE and°State of Ohio Department <
of Education Accreditation visits inearly 1984, The Ohio State University
College of Education has developed a plan of operation to address these
. visits and has begun implementation of this plan. "This presentation )
o is designed to a) provide an dverview of the plan; b) provide a prelim-. -

inary 160k at a unique and sophisticated system for documenting ‘and ‘

monitoring the system; and c) provide examples of the the various
dimensions of the monitoring system. Enclosed in this packet of hand-
outs is a series of color-coded examples represeénting several of the
important dimensions of the system,
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Because, of the timev1im1tation of this presentation, the major focus
will be placed upon the documentation and monitoring system which has
been developed 'to facilitate the planning, implementation and-products of -
an NCATE and State of Qhio accreditation visit. It is important for the -
reader to realize that a substantial amount of preplanning has pregeeded
this system and it will only be implicitly reflected in this presentation.
Further the planning aspect of the process is abso]uter cn&fica] to the
ultimate success<of the system. ’

The process of planning for the visits began more than a year ago i
in anticipation of a visit more than two years in the future.  As of this
date the visits are scheduled for January and April, 1984. The initial. .
planning began by considering the effort more than an ‘isolated and * : .
unrelated effort which must be endured once every several .years. Instead ‘
the effort was viewed as an Opportunity to move the college forward. To
accomplish this feat four related and crucial purposes-were identified
to serve as milestones for- this effort

Purposes e ‘
T. Develop a plankand estab11sh a data.base to provide informa-.
tion to respon§ to the anticipated accreditation visits.
f 2.. Compare and co trast all NCATE Standards with all State of
Ohio Departmen§ of Education Standards ‘in orfer to deter- '
mine the breadth and depth of all standards (See 11ght gold
- handout). ¢
i3, Use the’data base to assist in program development and
evaluation in the college. .
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4. Develop a documentation and monitorihg sytem to faci]fégte
the planned process’, ‘

In gene#%] the plan involved consistent input and communication
with key persons within the college structure who have responsibility
for”various aspects of an extremely complex organization.. Further, a .
small group of staff, after obtaining the necessary input, served to do
much of the ac'tual work on the system. An.example of one such effort -

- is a matrix which contains two dimensions. The first dimension contains
Tevels of programs to be accredited or approved. The second dimension
contains categories of documentation (information) which are typical of

- NCATE and State Department of Education data categories. The:buff
colored handout with the trapsparency shows the matrix. By 1ifting the
transgérency one can get an uncluttered view of the matrix. If one now
places the transparency over the matrix, you can begin to see the types
of examples of information that are defined by each cell in the matrix.
In reality, each cell has substantially more information than this
example indicates. More information about filling in the matrix will .

L4

come later in this presentation. .

" A major, impl ementation tool, a timeline, was .developed %ar]y in the
plan. Our operating timeline with major milestones listed is available
for your.review on the yellow handout. As you can see the horizontal -
dimension reflects major blocks of time on a’ quarter by quarter basis,
while the vertical dimension reflects the various levels of data

. sources. -The individual cell entries reflect major milestones, review
' activities and/or importgnt events or actjons needed to move the effort
forward. An early deciéion and strategy designed by the leadership
team was to use centralized resourees as much as possible to provide
the necessary docugentation and to collect the data. As reflected in
the entries in the timeline,.the data sources at the bottom of the page,
(e.g., faculty) have very limited responsibility and very simple tasks
compared with those in the upper levels of the timeline (e.g., project
documenter,’major documenter). This decision, while expanding the work
~for a select few individuals, reduces the burden on the faculty and is
- more. Tikel¥y to result in obtaining consistent, useable and, timely
responses to documentation requests. :

Having developed a reasonable and workable plan, a system was

* developed to document and monitor the status of the implementation of
the plan. Using the standards-document (1ight gold handout example)
and the categories of data model (buff handout with transparency), a
computer based system was developed. The magnitude and complexity of
the undertaking should be readily apparent-to anyone who has ‘undergone
an accreditation visit. If that isn’'t sufficient, then an example
reflecting,a small subset of the standards from one category of documen-
tation may serve to bring this point home. The .dark gold handout
reflects the "program" category information; this handout is one of
approxinfately thirty pages from the complete systém. Note that the
documentation and monitoring system is an administrative tool for helping

~




.querikd at any time to-reflect the current status. This inquiry can be

~

to manage the accreditation process. As the activities on the timeline -
begin 'to get implemented, each column of the monitoring system begins to. . .
get completed from'left to right on the chart. As new information is S
obtained, then this is fed into the computer system: for an immediate )

update. As can.be readily seen on the example, the system can be '

done in many different ways, e.g., by standard, ‘by. information item,

by source of evidénce, by. date, etc. This system provides flexibility

and timely status reports for the leadership team. Also note that the.
standard reference in the handout example can be used to move easily .
back and forth between the standards document and the'monitoring system.

. k] <

By using the flexibility of the computer system, we can take the
names listed under the source of information column and query the system e
based on each name. By doing this, we obtain a complete 1isting of, all
responsibilities of that particular data source. An example of th s is
provided on the blue handout in the packet. The name of the data source
is listed in thé upper 1eft hand corner of the page. If you take the
the first entry on the blue handout, this item can be traced back to
the dark gold handout and you will see the correspondence between entries.
By listing individual r;;ponsibi]ities, a, document can be generated for
each major documenter wiich provides a graphic "map" of their responsibil-
ities. This document is then used in a face to face meeting with this
"key actor" or Mmajor documenter to explain their task and to-?egotiate
timelines. If you recall the timgline, (yellow handout) the eadership
team is in the process of meetingi&ith the major documenters regarding
responsibilities. g ‘

. . \ N
Concommitant with this activity, the leadership team is also meeting

with a1l faculty Yn the college on a umit by unit basis to request . -
specific data from faculty. ?Renenber that-we have attempted to require -

as little data as possible directly from the faculty.) The green hand-

outs in the packet reflect formatssfor faculty to use in responding”to

the. requests. " The three sets of information requested of faculty

include: _ '
. an updated \‘a‘using a common format;

1

2. an updated bus for each course using a common format, and

3. a description of each different certification program (to be ~
generated program by program rather than faculty member by
faculty member)

" A1l data requested from faculty will ultimately be p]aéed on word pro-

‘cessing equipment as well as the computer data bank for ‘storage and, o ¢

retrieval. This will ultimately facilitate other uses of the data other
than those used for accreditation visits.

. . .
An example of the complete monitoring system. and spetific comp]gﬁﬁg
examples of elements within the system is available for your review after
~ this presentation.., Included in these examples is a completed vita,.a .
. completed syllabus, a-completed description of a program (labeled a 1 .
' curriculum specification), and the complete standards comparison. _ . ', .
- -
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As -of this ‘date the system is operational and functioning. We
are progressing according to the -timeline and plan. We are very pleased
_ with our progress to date and the ease and smoothness with which the
process is occuring. However, the evidence of success will be in the
testing and unfortunately that testing will not occur for almost one
year. The system will cantinue to be utilized and refined, but we are
already finding. that the system has uses far beyond those associated
with NCATE and/or the State Department of Education visits. Qur internal
utilization of information, in terms of access, formating and recasting
of information, has been increasing. Our projection is that this use
will continue to increase long after the accreditation visits. ‘lde will
continue to move forward. :

o

»
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February, 1983
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Aruitoxt provided by Eic:

COMPARISON OF STANDARDS RELATING TO PROGRAM (Program Follos)

STATE

.

. NCATE

EDb 3301-25-02

Curriculum h)

(C) Each teacher education student shall satisfactorily
- . participate in clinical experiences which present indivi-

-

dual cases or problems invoiving the application of
principles and theory in teaching and learning. Through
clinical experiences under the direction and supervision
of exparienced faculty--in a college or university
laboratary setting, approved or chartered school, or
other approved setting--the teacher education student .
shall be involved In the use of diagnostic testing
instruments and observational techniques to enable an
analysis of pupil learning progress or .difficulties, on
both an individual and group basis, and prescriptions
~ of instructional strategies, educational media, and
materials to maximize pupil learning oulcomes.

\,

¢ linicat

2.3.3. Teaching Learning Theory with Laboralory and

Experience
\ L , ,

Standard: The professional studies component of each curricithiun

includes the systematic study of tearhing and learfhing theory with

appropriate laboratory ands clinical expprigme

) - § ,

EDb 3301-25-02

-

Curriculum

(D) Each teacher education student shall satisfactorily

i .

participate in a séries of carefully planned, supervised,
and evaluated field-based experiences for which specific
fearning objectives have been set to assure increasing
"proficiency In performing the various teaching responsi-
bilities under actual schoal conditions. Experiences

and objectives shall be jointly developed among repre-
sentatives of approved or chartered schools or school .’
districts, Iincluding administrators, supervisors and
teachers; -the college or university preparing teachers;
and teacher education students. Field-based experiences
shall be completed in a variety of urban and suburban
or rural settings. Fleld-based experiences shall include
at least one full quarter of student teaching, during
which time the teacher education students will be
expected to follow a teacher's reguldr schedule.

College or university ‘supervision of student teaching
shall be conducted or augmented by professional persons
having specialization within the particular field of the
student teaching assignment. Cooperating teachers in
the student teaching experience ghall possess the ¢
appropriate standard certificate, and hiave a minimum

of three years of classroom teaching experdence including
one year in the field for which the service is bevng
provided, .

4

y
)

2.3, Design of the Curriculum/Professional Studies Component v
2.3.4. Practicuum - "

Standard: The professional studies component ol each curriculium

for prospective teachers includes direct, substantial, quatity partici-

pation in teaching over an extended period of lime in an elementary

or secondary school. This practicuum should be under the super-

vision of college personnel who are experienced in, and have con-

tinuing experience with, elementary or svc_ondary? teaching, and '
certified, experienced personnel from the cooperating srhool .

Explicit criteria are established and applied for the selection of

schoo! supervisors and for the assignment of college per<onnet

1

Sample: For dh(cussicm purposes only

~ 8
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- © COMPARISON OF STANDARDS RELATING T0 PROGRAM (Program Folios) T ‘ L
, K _STATE . . " NCATE - o I
EDb 3301-25-02 ‘ Currl;:ulum ' — ’ | B ) (

- *

(E) The clinical and field-based experiences for teacher .
education students shall be: (1) an integral part of > . , - /
the teacher education curriculum, commencing early : .
therein and contlnuing in a sequential manner;
(2) related to school-age youth; and (3) equlvalent in . -
time to one full quarter In addition to the student ’ )
teaching experience as specified ln Part D of thls . - : ' . .
standard. ‘ -

: , ' ‘ . — 3
EDb 3301:25-02  Curriculum . . ‘ - -

A\-\ (F) A complete description of the teacher education curricu- P . . .
’ lum for each field--including, but not limited to, the . :
- sequentlal learning needed within ‘the body of knowledge,
skills, attitudes, and values as identified through \ ’ e oL '
instructional objectives and syllabus for each course, B ' . .
. clinical experience, and field-baséd experience therein, . . R
N . ~  together with the identification and specificcation of Y. \
essential prerequisites--shall be submitted to the - .. -
State Department of Education for approval at least K
every five years, or sooner if revisions are desired : . .
therein. » . . . .. »

EDb 3301-25-02  Curriculum .

(B) The teacher education curriculum shall adequately

. reflect identified and significant academic and social
concerns which would include: (1) the teaching of - .
reading, as it pertains to the field for which ‘ N
certification is being sought. . T

. N . o
. EDb 330L-Z§-02 Curriculum (8 continfed) . 2.  Design_of the Curriculum
(2) human relations related to both teaching jn a culturally 2.1.1.  Multiculturat Education
pluralistic society and working effectively with students . . . .
regardiess of race, political affiliation] religjon, age, ! Standard: The institution provides for mullicultural education in &
_ sex, socloeconomic status, or exceptionality not requiring Its teacher. education curricula, Including both the general and ' -
.. a full-time specialized educational enviroriment. professjonal studies components . ’ -
L

. .f7
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Aruitoxt provided by Eic:

' 3 COMPARISON OF STANDARDS RELATING TO PROGRAM (Program Folios) o

&

. STATE _

NCATE L,

EDb 3301-25-02 Curriculum (B continued™

(3{ analysjs and evaluation of one's performance skills as thq_y
relate to teaching behavior;
(4) dealing with behavior probtems (e.g., aggressive, abusive,

withdrawal, et cetera), and -

’

Commonalities: observation and analysis of one's own teaching;
handling behavior problems

\
" EDb 3301-25-02 Curriculum’(B continued)

(5) selection, preparation, and effective utilization of
educational media to facilitate learning.
-«

EDb 3301-25-03 Instruction
(B) tnstruction.will ensure that all teacher education students
shall be able to utitize effecllvely varlous types of
edicational media. -’

!

| 5.2 Materials and Instructional Media Center:

Standard: A materlals and Instructional media center for teaches
education is maintalned either as a part of the library, o1 as one or
more separate units, and supports the teacher \education proaiam.

]

~

¢

v

GUIDELINES-FOR IMPLEMENTATION OF
P.L. 94-142 AND R.C. CHAPTER 3323
~Public taw 94-142 is federal law and R.C. Chapter 3323 is
state law. All institutions of higher education are expected to
prepare prospective teachers to function in accordance with

2.0 Design of the Curriculum

2.1.2. Speclal Education

Standard: The institution provides its graduates with the knowlodqe
and skills necessary to provide an appropriate education for’

state and federal laws. Institutions are responsible for exceptlonal learnefs. . . . .
demonstrating compliance with these requiremeqts durlng onsite 1+ ¢ |° ' . .
review\ ‘
r -A
«\ 1 ' . ‘
. * ’
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: .. -7 syunsus FORMAT

— ‘. ’ L

. / ) ‘
THE FOLLOWING ITEMS SHOULD ACCOMPANY ALL NEW COURSE WORKSHOP ;
SPEGIAL TOPIC AND GROUP STUDY REQUESTS: :

RATIONALE . )
. COURSE OBJECTIVES . ‘ ‘

CLINICAL AND FIELD EXPERIENCES (When applicable)*
TOPICAL OUTLINE '
METHOD OF EVALUATING THE STUDENT
. ; : TEXT and/or READING LIST
COMPUTER EQUIPMENT (Wﬁggﬁapplbcable)**
) 3

*When appllcable, course requests should include the following
regardlng cllnlcal and field experiences: .

- a brlef,statement of purpose or description of experience

- nunber. of contactihoursu

- method of assessing field and chinical experiences

1

**When applicable, course requests should include the follow1ng
regardingwesage of computer equipment:

)
-.exact llstlng of all computer equlpment to .be used
.- locatlon Qf computer equipment. T ,.
- acce551b111ty expectatlons

~ ¢

(Appllcable even when equipment is controlled,solely by ~and
acce551ble only to students of -the instructional unit.)

P

Revieded and approved by the
< College of Education Senate C
' . ‘ " November 17, 1982 .
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Information Category: D ~ Students ., ; ) yoo ' o
: : NG ' :
Admission/Retention . R ' ' T a ‘
Admission Procedure , Graduate Studies in Education;Booklet kBopklet 8
. for each program ) A College Bulletin Book 8 Booklet - Booklet ‘
3301-25-01, 4.1, G-4.1 Curriculum Specifications Docurient Document o
* . BT o Transfer Criteria " Handout Handout Lo, . '
1 8 ' 4"‘ . i . . . ’ ‘ ‘ / l ) ‘ ) % . n ,.,\;é
- . L ‘ . Sample: For discussion purposesonly -
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MIKELL O'DONNELL ,
Information Item ~ Nature of y Evidence Format Chart  First Draft
. ’ o Potential Eviderice - Existing Desired Page # = Due Date
Information Category: D Students X )
Dissemination 4 . , College Bulletin Booklet Booklet 8
3301-25-01, 4.1, G-4.1 UVC Hgndout Transfer Criteria Sheet, Sheet .
,bue Process Procedures Made Public College Bulletin Book 8 ° Booklet Booklet 8
3301-25-01, 4.1, G=4.1 , ’ )
Average Completion Time Undergrad. Rept. on }"Rep -Rep .8
Established time frames fo " "‘Completion Time -
retention of candidates %E/J _
- ~each advanced program .
oh o . , r @
Identification, Recruitment of Mailers | 8 )
Potentially Outstanding Teachers Visitation to Local Schools
3301 -25-01 Career Day Flyers
Computer, Pr1nt-out from
~ Admissions
. Procedures for Ensur1ng Requ1rements Procedures Book/ ' Description Description 8
- . are met : Admissions Clerk ’
4.1, G-4.1 . -
Characteristics of Students Adm1tted Admission Follow-Up Study . Raw Data Summary 8.
4. 1 G-4.1 Vi ] ’ ) . -
. Means of Evaluation for Retention Rules for Retention Book 8 Booklet Booklet g ¢
3307-35-01, 4.1, G-4.2 . . 0 Coe JR
C1rcumstances for Dismissal + 7 Rules for'Retention-Book 8 Bdoklep_ Booklet 8 .
T A g li 2 G- 4 2 . ’ - :{‘ ) < b 4 "
. - N ‘ 13 . .
Afflrmatlve Aet1on Policy: Affirmative Action Elan 1981 _ - . S 3
4.0, 3301-25-01, G-4.0 Record Keep Prqced. Manual . . . :
. . Affirm Act RQF (Un1v-W1de) S "
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MIKELL O'DONNELL - SN <o) S

) Information Item Nature of . - . -Evidence Format Chart  First Draft

y - ‘Potential Evidence » . o Existing . Desired Page # Due Date

N / - K - i} ‘
b . s * ‘ - Te 0 ' ! '

Information Catggory: D Students ) : o, L,

Services : ‘ . ' ) . L ' ' e
Design for assessing strengths and Evaluation Study i . Report 14 ' :
Weaknesses of Advising : ' . 3 ; .
4.3 . . ‘ e .

Provision for Ind1v1dual Counseling Records {#f Student Use/Month ReQQrag" Summary ~ 14
3301-25~05 Reg Interval Checks/Discuss Degcription Description
. . Counseling Ctr Ohio Union Description Description
{ Linkages w/Univ as whole - Description
: Portfolio . -, Booklet
Cumulative Records L o . ’ . | ‘ 14 ot
3301-25-05 " . . ‘
y i, . .
¢ Career Objectives . Curriculum Plan Sheet Sheet 14
3801=25-05
! - ) . N . F
" Caourse Work ' Permanent Record Card Recdrd, " Record 14
, 3301-25-05 . T oLt , -
=y ) . . . N , -
-‘Evaluation - o Permanent Record Card * Record *Record 14
3301-25-05 ' . ' ‘ o . P ‘
. 50 : ~ ' ‘ . N\ |
Public Knowledge/Access Student Coll of Education Bulletin Booklet ' Booklet .14 l
3301-25-05 Book 8 T ’ '
T ‘0SU Bulletin (Application) _Booklet . Booklet 14
Policy(s) Governing Stuaent Services Coll of Education Bulletin Booklet Booklet 14 |
3301-25-05 Book 8 , ’ .
Provision of Orientation to Pro- Student Organizations List * List & T
fessional nghts & Respon81b111- Sponsored Activities ’ . Description ,
ties ‘ , . . .7 ) ) . . '
3301-25-05 e ' o , R :
™ : N ‘ . - ot . .
. . . ’.”;:{' “ ! . T , ! - owo o
' Follow=Up Counseling for Studénts Descriptiod of Services for .. Description 14 i
.o Screened Out of T.E. Program s those obtaining . _ R ‘
- F » 4.3 ' non-teaching degree 3 A . ' .

;‘.' ! o o v,




* NFORMATION cmzeonv- 5nocmm

[}
\:' ’ ' °

" Information Hem B Standard Reference Nature of - Evidence Format - Source of Evidence Locetion Status Date/Out fleq./Date Date/In  Action .
‘ . ' Potential Evidence Existing/Desired tieeded .
1. Goals snd Cbjectives ! - , . ,
i ‘ \ .
s. Program Gosls & Objectives (General) 2.1, G-2.1 d By-Lavs; Lg-Rge Pln Doc Document/Document Russcll Spillman  J27A To be Updated . )
* b, Prbgr;; Purposes & Objectives (Each 3301-25-01 furriculum Specificstions /Document Facolty Chairs 127A To be Requested )
Fiel » ’
P ' : , ' b
c. Future 'Dquctlvel 3301-25-08, 6.3, G-6.3 Long-Rge Planning Documents Dociments/Dociments Russell Spillman 1274 To be obtained ' *
. ' ' * ‘ /
. . . . . s
d, Faculty Knovledge of Program Gosls 3301-25-01 Curriculum Specificstions /Document " Program Dirvectors 127A To be Requested ~ . ' -
and Objecthel ‘ . N
. . - » H ’ I
’ . e lnltrucuon relates to purposes 3301-25-01 Program Emphaaes Chart Prgrm. Chart /Progem Chart Jessie Jshnke 146A Completed '
and Objectives Curriculum Specifications Document 1 Jesste Jahnke 146A To be Requested
2. DgYelopnent/Enlu_luon * * - ° i
. N - . » J
s. Plan for/type of Evalustiori-of Basic 3301-25-08,6.2,6-6.2 ~ SIS, 'Follow-Up Dacuments/Documents " Nancy Zimpher 118A Completed " . !
. snd Advsnced Programs -7 | :
v .
b. Strengths_snd Weskneases Revesled 3201-25-08,6.2,6-6.2 Follow-Up Tech. Rep. /Doctment Bill Loadman 118A v To be Requested - l
. , . I . "
¢. Person Pesponsible 33&)!.-25-06 Organizational Chart /Chart =~ A. 1. Hiller Py 118A To be Obtsined '
- . ' | s : R ) B
¢ 4. Hechsnism for student participstion 2.5, G:2.5 818, SET's /Document Nancy Zimpher 118A Te be Obtained,
' in program development snd s - . . . N : -
evalustion Cor ) . \ . '
. I} . IS v
e. MHechanism for student plttlc’lpluon 2..5”6-2.5 'CUSE & Grad.in Colle;e ~ , [Document Russcll Spilimhn  127A To be Updsted *
N in policy snd decision-making . By-Laws ° .
. - v Jl .
' f. Hethod for selection of students 2.5, G-2.5 CBSE & Grad, Pol.lcy /Dociment Hikell O'Doanell 110 , To be Obtsined
N n ‘ . . Iy
g. Hechanisms for Incorporstion of 2.5, G25. T ’ Senste Cosm. Hinutes * /Document “Russ Spillman 127A Ta be Obtained -
Student Concerns into Pro;rn ) Follow-Up Tech Rep/Actions /Document 8111 Loadman 118A To be Requested - ‘
. . Modification ~ , 8“' . /Document A, J. Hiller 118A To be Obtained . ’
h. Hechanism for tunlllting evalustior 6.2, G-6/2 i Detcripl!‘eedblck Loop \ /Document Zimpher /Loadwan 18’ To be Created
informatfon to Action/Policy in Senste Committee ' /Décument Russ Spillman 127A Yo be Obtajned . N
program modification s . g . ’ . o . : . -
oo * . . 15 34 .
N , .. . ) ‘ B < ~D .
‘ /

Q . ‘)4
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Sample: For discussion purposes only
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Standard Refer n&g' Natm of - Evidence Format Source ol,Ey@mc Location . Status .~ Dote/Out  Req./Date- Date/In  Action
- - Potentlal Evidence”  Existing/Desired ™ ' . ' Needed

. . -~

A
L)
3! \’,,,,

S
PSS
g

Use: of ‘professionsl and leatned 2.6.3391-25-:01,\ 6-2.4 List from NCATE . . .
societies for progrem de-ign & . : Cutriculum Speifications . {Document Program_Directors See Hailing List To be Requested
wodification . . .

. * -~ »

(1) Practicym 2.4, 330 -01, 6-2.4 Curriculum Specifications /Document Program Directors See Hailing List To be Requeated
- > q

(2) lelcﬁnicu_l 2.4, G-2.4 Curriculum Speciﬁc-t.ion- /Dacument ’ . Progénp Directors ‘ Sce Hailing List To be Requested

(3) MNomanistic/Behavioral 2.4, G-2.4 Curriculum 'Speciﬂcatio'nl /Docrment Program Directors JSec Hailing List To be Requested
P , .

<

. A . )
(#) Content of the Teaching ’ 2.4, G-2.4 Curriculum Specifications /Doct&ﬁt Program Directors | See Mailing hist To be Requested
N Specialty C ‘

. - - .o N )

kD ‘l'ollow.-lip‘ l?!;litl‘l & Use of Information 3301-25-08 Follow-Up Studies /Document i} Bill Loadman To be Requested
+ for Progrem Hodification - . -

xrs

s pﬁ@;

1
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ST

B
o

o,
\ww Y v‘w’
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' DOCUMENTATION TIMELINE

{ustrative Aétivities, 2/15/83)

. 1982 1983 -
[ 1
* l j ) r ' - - 1
Data Sources July-August September-December January-March April-June . July-August September-December
A A &
Decide on Order and Establish Documentatiorf Meet withlpwgram Monitor Evidence Concur on Teams Assigned for Inter-
Time'of Visits Committee Heads and Faculties Compilation, Storage Compositijons view with NCATE/
Leadership v for Assignments c STATE .Teams
Team Monitor Commission Decide on Programs for | Monitor Data Gathering
Efforts Accreditation Submit Reactions/ g
. Recommendations for
= Proceed with Long Monitor Design of Team Member °
Range Planning Documentation System Composition . /,‘ i
T . s . p <
° . Design Comprehensive Meet with Individuals | Develop Guidebook for + Check data ‘for Pre-Audit for State
o ng:¥;§i§ogga;g:;;; Documentation System responsible for’ Visitation Members d completeness ‘Department -October
Enter System into Com- providing information : : : ! \ isti
Project STATE standards puter/¥Word Processor ' | Edit Program Descrip- Categorize, store data ngglsgsikggigglcs
Documenter Prepare Individual Preliminary Report to tions

Reduce standards to
information variables

-

Assignments
Design Outline for
Program Descriptions

NCATE ‘

-

Write needed :accompany-
ing narratives

Accomadations

NCATE Visit - Jan.
STATE Visit - April

Major | )
Documenters

Periodic Meetings to
become familiar with
selected approach
to Documentation
Efforts

Meet with Project
Documentor to Review
Information Responsi-
bilities

Establish Due-Date for
Providing Information .

. ]
Gather Informationr~

\

Submit Information to
Project Documenter

Provide further
information as needed

Review final drafts
of information for
accuracy, complete-
ness, congruence

R
Assigned for Inter-
views with NCATE/

STATE Teams

Apprised of NCATE/
""STATE Evaluations

Prepare Drafts of
_Program Descriptions

Include modifications
and additions in

Inéorporate Program
Policy Decisions of

Preparing frogram
exhibits -

Assigned for Inter-
views with NCATE/

. program descriptions Multiculturalism, STATE Teams
Program " etc. B
Heads ‘ ) )
- lf\ﬂ
., Apprised of NCATE/ Pilot test vita forms Meet with Leadefship Submit Course Syllabi As§igned.for Inter-
- STATE Evaluations Team Members views with NCATE/
Faculty \ | ' STATE Teams
Members ! Submit vita Informa- v ’

4
H

IToxt Provided by ERI

tion




NCATE/STATE VISITATION

L3

Reports

>
g;
[
g
rev
. &ﬂp’i"‘s‘ oﬂn%rencf{f?\i SIEARRTBY o;ram §
~— &
Categories ~ Initial Cert. Initial Cert. Advanced Cert. Non- Cert i
. of Undergrad. Grad. Grad. :
Documentation ’ 3!!
} ) 3
' A. Organization L 3
| Organizational Organizational Organizational Organizational
% Chart Chart . Chart Chart., .
College of Edu- College of Edu-. College. of Edu- College of Edu-
) cation’ By-Laws cation By-Laws cation By-Laws cation By-Laws,
B. Faculty ’
| - Vita V1ta Vita Vita-
" -Quarterly Repts Quarterly Repts Quarterly Repts Quarterly Repts -
Research and Research and Research and Research and
Development fh Development -, Development . Development -
Projects Projects * Projects . - ., Projects ;
C. Program' ' ] ,
Pr6gram | ogram Program Program
Descriptioni\‘ Descriptions Descriptions Descriptions
Syllabi Syllabi Syllabi : Svllabi :
Follow-up Data Follow-up Data Follow-up Data Follow-up Data
Program . Program Program Program
D. Students. Modification Modification Modification Mod1f1cat1on
College Bulletin| Student Informa--| Student Informa- Student Informa- .
&  Student Informa- tion System . _tion System tion System
tion System i '
E. Instruction Placement Annual

F. Resources

Media Modules

i

Annual Budget

Media Modules ‘

Annual Budget

Media quules

-Annual .Budget

-Annual Budget' *

4

Media Modules

Reports Reports Reports Reports
Plans for Bldg Plans for Bldg Plans for Bldg Plans for Bldg
Renovations Renovations Renovations Renovations
'Y Annual Reports: Annual Reports * Annual Reports Annual Reports .
o Teacher Edu- - Teacher.Edu- " .Teacher Edus Teacher Edu-

cation Labs.

Long Range Plans
Student Informa-

‘cation Labs

"

Long Range Plans
Student Informa-

_ tion System

~ tion System
: J

g

cation Labs

Long Range Plans
Student Informa-
tion System |

cation Labs.

Long Range Plans !
Student Informa= "
tion System



