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Intended Users‘Oﬁ This Book ‘ N

This book has been written to help NTID students who are expected to>

do research-as part of their course work. Students can find add1t10nal 1nformat1on
N

about the library listed in the Bibliography section of this book. ‘ \\\

N

"’ Goal

' This book will help you understand how you can use Wallace Memorial

\

Library. After you read this book, you will be able to do the following

objectives.

Objectives R
You will be able to:
1) Locate the Wallace Hemorial Library on a map of the RIT campus.
2) Determine thé hours the library i§ open.
3) 1Identify the librarian who helps NTID students. : N i
'4) Describe the procedﬁres for soFrowing library materials. .
"5) Name the threé ways the microfiche catalog system lists gZoks.
6) Find a book listing by its author apd/or title using the microfiche
 cata1og system; and find several book listings on a subject using
the microfiche catalog system.‘ .,
7) 1ldentify the four important parts of a microfiche catalog listing.
8) Use a call number to locate a book in the library.
9) Explain lécater abbreviatious.
10) Describe the*purpose 6f the Reference Desk and the Reserve Desk.
11) Explain the purpdse of an index to periodicals.
12) - Identify the seven important parts of an article listing from an'

index to perio&icals.

13) Locate a magazine article in the library using the periodicals

- file.

Q ‘ 6




You will find some self-tests in this book. Self-tests will let you

practice your new library skills. You and your teacher will decide if you

should take the self-tests.

: Problems? Questions? Ask your teacher or librarian to help you.

!




Introduction

'Why Learn About The Library?

People who need information can find it at the library.. RIT students

use the library for their classwork. Students also use the library to read

newspapers and magazines. They borrow "pest sellers" for pleasure reading.

When you know how to gée the library, you can find the. information you want.

- What Is Your Past Experience?

A1l libraries areyorganized in similar ways. .Students who know how
'to use a liBrary will learn to use Wallace Memorial Library easily.

Maybe you haQe not u;ed a library very ﬁuch. Maybe your school or public
library was small. Yéu might feel confused by ‘our large, modern library

at first. Most new RIT students feel the same way. Relax.

*

The Librarian -Will Help You. ‘ : ' -
The job of the librariam is to help you find the information you want.
The librarians will show you how to use the library. ‘They will help you

when you have a specific problem; You should never be afraid.to ask for

help in the library.




Where Is The Libtrary?

-
\ ’ -
.

‘When Is The Library Open?

N ‘

The library is open at these times when classes are in session:

*
‘ Monday - Thursday 8:00 a.m. - 11:00 p.ﬁ. . .
i Friday 8:00 a.m. - 9:00 é.m. o : '
Saturday . 9:00 a.m., - 6:00 p.m.
Sunday +12:00 noon - 11:00 p.m.

»

. Hours may change during exam times and vacations. Hours will be posted

in the library.

Who Can Give Help To NTID Students At Wallace Memorial Library?

, Me! The author of t¢his guide. My name is Linda Karuth. I am a librarian.

You can find me at the library most déys from 8:30 a.m. to 430 p.m. My '

office is on the second floor of the library. My office hours and an appoing-




ment sign up sheet are posted on the office door.

.

the Reference Desk or call the library's TDD number, X2563.

. When I am not in the library DON'T WORRY.

to help you.

SECOND FLGOR

You can ask for me at

Other librarians will be happy
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How Can You Use The Library?

‘You can use the library to find information for your school work or \}\
. SRR ' X

for your qwﬁ enjoyment. The library has books and magazines abdut ‘sports,

hobbies, current events, automobile repair, the arts, careers .and more!
S . &
We also have a special collection of books about deafness ramed the "NTID

Collection". It is on the shelves labeled "NTID".
The Media’Resource Center has many films and slides you might enjoy.

‘ Do you have trouble reading small print? > We have magnifying glasses
i " ¢ ; .
and even a Visualtek Machine that enlarges print up to sixty times. See
’ _ o
Linda Karuth for information on special equipment and services.

v -4 > 4
P4 I

Borrowing Library Materials

Can You Take Any Books Or Mgg}zinés Out Of The Libprary?
o B ‘v\ \

e Most of the bcoks in the library can be.Bbxrowed. Some books mist be

used only in the library. For example, the books in the Reference Section,

- o

on the lst floor, must be used in the fibrary. Examples of these kinds of

* Lt

; books include encyclopedias, almanacs and directories. Thece books must

-
e

stay.in,the library. Magazines .and professional journals also stay in the

4 -

iibrary at all ‘times. You can make copies of pages on copy machiues here.
“y A . ) ‘ x ..
on the 2nd and 3rd floors can.be'borrpwéd;

. X
You should look on the 2nd and 3rd floors for books to read outside the’ library.
. Sy . .

"Almost all of the books

. Y

.




-

How Do You Borrow A Book? . ) ; . ’

You need your student ID caré to borrow a book. You ﬁust also registef

| -
o

- with the library. Reg1strat10n is fast and easy. ‘ Ask someohe at- the Circula-

-
€

‘tion Desk to -help.you. After you have reg1stered you can use your 1D card

" S v s

as a library card. ¢ N

How LongﬁCan You Keep Books?

E

£l
’

Most books are -loaned to you for three weeks. Check inside the cover

for the due date of any book you borrow. If you qegd books  lenger, you may

. bring them back and borrow them again. Tell the person at the Circulation

3

Desk that you want to renew your books.

-
. Piad

What Happens When A Book Is Lost, Damaged Or Late?

"My dog ate my book!
"My book got wet in the raini"

AN

"When I left the dorm, I know I had my book! Now it has disappeared!"

Many 1ib}ary books are damagea br\loft every year. The people in the
library understand that these things hap;én. When a liBrary book is lost
or damaged, you must pay to have it repaired or replaced.

-

The library chargestfivé cents per day for books returned after their .

’

W

due date. d

When yéﬂ have “a.problem with a lost, damaged or overdue book, see the

person at the Circulation Desk.
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: A You Know The Library Has The Book You Need But You Can't Find It On The Shelf.

What Should You Do? . ) ~ | : ot

R Maybe the book is not where it belongs.k MaYbe”yoq}are*iooking in the

“ wmong place. Ask for help at the Reference’Dgsk.Q' /{ )

’ \:

Sometimes, another person has the book yod need. - The people at the
. - {-’{-“
Circulation Desk can save the book ‘so you are the hext‘person'alloweé to
borrow it. This service is called "putting gxﬂbLD‘bn a book". Ask about
. "y

it. at the Circulation Desk. 'Wnsn the book is in the library, they will send

you a message. . ' S <

- - /
i >
Studebt Borrowing A Book At The, %é”
Circulation Desk L. P
F ' . ] ' N
What If-The Library Does Not 0%n The Book You Need?, i -

,

Sometimes you need a special book or magazine article that our library
does not own. We may be able to borrow it from another library. ' This service,

L . vy
called Interlibrary Loan takes one or two weeks. Ask at the Reference Desk

-

_for more information. : o “a




. " A ' The Reference Desk :‘

Need Information? -Ask At The Reference Desk

Ihg‘Reference Desk Is A Place To Ask For Help. The people- at the RefeEence

Desk will help you use the library. Need information? Ask your question

at the Referénce Desk. Here are some examples of the things people ask at

the Reference Desk:

{ .
"Can you help me find some information for my report on computers?"

"Does the library have a Life Mégggjne from(1945?" oo
"How.many éalories‘a;é)in ‘a banana?"

"Who played in the Super Bowl in 1978?"

"How can i find a.@agaziﬁe article about photography?"
"Where are the rest roqms?": ‘

"Can‘you help me find a picture of a killer yhalé?"

"How does the microfilm machine yqu?"

"Do .you have the address of The Cat Fancier's Association?"

-

These are the kinds ofJQuéstions we answer every day. Some of the librari-
ans understand sign language and'any-libfarian can use writing to help you.

Save yourself some time--ask a question!

« - . -9-
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- . o : . The Reserve Desk

Books That Teéchers Reserve Are Checked Out Here.

Sometimés teaéhers set ésidé (RESERVE) speéial books or articles so
all the people in a class can take turns reading them. You mustvgp to the
. Reserve Desk to borrow these méterialg; (
There are special time limits on reservé bboké and articlés. Please
return yaterial on time. Someone in-your class may be waiting Eo use it.

Make sure you find out when your material must be returned. Fines are

25¢ per hour!

S

.
[}
1
| 2
n

ERIC
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Self~Quiz

1. Place an "X" on the Wallace Memorial Library on this map.

-~

See page &4

2. Can you use the library Sunday morning?

Yes 1:7
No. [/ R
See pagée &4

3. Who 1s the librarian that will assist NTID Students?

%

See pages 4-~5

4. How many weeks can you keep a library book you have borrowed?
1 week Li7
2 weeks L:~
3 weeks 1:7
4 weeks )

_See page 7 ) .




" You need your IDTéard to borrow a book.

' True7  /7

False 1:7

See page 7

1

Decide if you shou}d use the Reference Desk or Circulation Desk for

the following questions:

o CIRCULATION REFERENCE

QUESTION ' DESK . _DESK
o You want information on a subject
o You need help finding a magazine
o You want to borrow a book ¢
o0 You need help using a machine

o Your book is overdue; you need to pay . - . ‘
your fine : Lo

See pages 7-9

Materials at the Reserve Desk may be borrowed for 3 weeks

True _:7
False 1:7
See page 10 .




Books - How To Find Them

Card Catalog

Libraries always keep a file which lists every book they have in their
collection; Most libraries haveé their filg én "index size" cards in cabinets.
The file is called a card catéiog.ahd eébh’cétd ié called_an entry. For
every book, the library'files one card in the catalog under the title of
the book, and another card undér the author;sAname. The libra;& als; files
one or more cards for each book by .its subject;

Example: the book Dancing Without Music: Deafness in America by

Beryl L. Benderly has cards filed in 3 different places.
1) by author's name: Benderly, B.L.

2) vby title: Dancing Without Music: Deufness in America

3) by subject: DEAF - United States

]
N

This means a library user can find this book by knowing the author's name,

v

or the title or by looking under the subject: Deaf - United States. 4

NTID Benderly, Bery!l L.
HV2545
.B39 Dancing Without Music: Deafness in

America, Anchor Press. 1980:302 p.

Author Card

1. Deaf - U.S. 1. Title

NTID ’ Dancing Without Music: Deafness
HV 2545

B39 in America, { IS

Benderly, Beryl L. b

. .
Dancing Without Music: Deafness " Title Card

~in America. Anchor Prass.

1980 302 p.

1. Deaf - u.s. 1. Title

NTID DEAF in UNITED STATES

HV 2545 .
.B39 Benderly, Beryl L.

i Dancing Without Music: Deafness Subject Card
in America. Anchor Press. 1980 .
¢ 302 p.

f. Deaf - U.S. 1. Title

-13-




Microfiche Catalog

The Wallace Library has the same‘kind'of caéalog system as o;her libraries.
There is,oné big difference! Our catalog is on microfiche. Thgtvmeans_ye
do not use cards or cabinets:. The catalog is listed on microfiche cards
‘ with h:ndreds of books (or entries) on each piece of microfiche. The print
is very small and you need a special machine to reéd it.‘ A ca;d catalbg

|

|

|

’- requires many cabinets. A microfiche catalog fits in one notebook. In the
| _ -

| . . : .

‘ Wallace Memorial Library, you will see microfiche readers and. notebooks.

Each notebook contains the complete catalog list. You can use ény notebook

and microfiche reader.

Mic;ofiche Reader and Catalog

Microfiche Catalog Lists. The microfiche éatalog list looks like this:

Iz
2
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| The microfiche lists books by author name, book title, and subject.

Example: the book Dancing Without Music: Deafness in America by Beryl

L. Benderly has cards filed in 3 places.

Author's Name Entry

BENDERLY, BERYL LIEFF.
Dancing without music: deafness in America/ Beryl
1 ' Lieff Benderly. --1st ed. —- Garden City,
N.Y. : Anchor Press/Doubleday, 1980. 1ix,
302 p.: 22 cm.
Includes index. .
Bibliography: p. (275)-285. ' J
1. Deaf - United States. .
HV2545.839 NTID (in WML) c.2 NTID (in WML)

Title Entry

Dancing without music : deafness in America/ Beryl

Lieff Benderly.

Benderly, Beryl Lieff. lst ed. -- Garden City,
N.Y. : Anchor Press/Doubleday, 1980. ix, 302 p.:
22 cm. : '
Includes index.
Bibliography: p. (275)-285.
1. Deaf - United States.
HV2545.839  NTID (in WML) c.2 NTID (in WML)

Subject Entry

DEAF - UNITED STATES
1980 :
Benderly, Beryl Lieff. Dancing without music:
~ deafness in America/ lst ed. -- Garden City,
N.Y. : Anchor Press/Doubleday, 1980. ix,
302 p. *: 22 cm.
1. Deaf - United States. : .
HV2545.839  NTID (in WML) c.2 NTID (in WML)




‘\
On-Line Computer Catalog |

. Now the library catalog of books is also available on a computer.igghe
~lcomputer”catalog is not exﬁlained in this guide. This is because the coﬁputer
program the library is using is temporary.

‘You can only use the computer when.you know the name of an author or
the titl# of a book. You cannot find books listed by subject. You will
find directions for using the computer in the library. Librarians will help
you if you have problems.

The micpofiche catalog is explained in this guide. This catalog will

always be available in the library.

Iy

Microfiche Reader ' On-Line Computer Catalog
and Microfiche Catalog .

How To Use The Microfiche Catalog

The microfiche catalog is a list of books owned by our library. This

list is divided into two parts:

Author/Title. The first part lists all of the books by title and all of

the authors' names together in alphabetical order. When you already know

an author or title that you need, you should use this alphabeticalvlist.




Subject. The second part of the microfiche catalog lists ‘subjects of books
(what they are about). When you use this part, you can find the books about

a subject (example: Solar Energy, or Football). These cards list the subjects
5 .
f

3

in alphabetical order.

- Warning! Looking for books byﬂsubje;t can be trick&.
For example: o
Booksrébout UFO's are listed under the subject headiné:FLYING'SAUCERS
Books about SOCIAL WORK are listed under the subject heading SOCIAL

SERVICES

To find books about AMERICAN HISTORY you must use the words UNITED STATES

HISTORY.

Sometimes you can't find information on your subject in the. subject

microfiche catalog. Ask the librarians at the reference desk to help you.

That is why we are there! To help you.




Microfiche Entries - Important Information. Let us imagine you looked in

the subject list under COMPUTERS-HISTORY. Here is an example of one‘of the -

books you would have found.

"The information would look like this on the microfiche: .
) P ///%;,;. '
COMPUTERS - HISTORY. -~
1981 ‘ ‘

Evans, Christopher. The making of the micro’: a history
of the computer / New York : Van Nostrand Reinhold. c198l.
115 p. : ill. :
. 1. Computers - History
QA76.17.E92 :

Exﬁianation:

o COMPUTERS-HISTORY is the subject ﬁeading.f

o 1981 is the copyright date.

o Evans, Christopher is the author.

o The making of the micro : a history of the computer is the title

of the book. .

o New York is the city where- the boék was published.

o Van Nostrand Reinhold is the name of the publishing company.

o 115 p. is the length of the book.

) i1l. is an abbreviation for illustrations. Thig means the book

’ .
has one or more pictures.

o 1.Computers - History is the subjéct heading. Many books have

more than one subject heading. They are all listed in this place
on each micrqfiche entry.
o QA56.17.EQ2 is the call number of the book. This call number tells

you where the book can be found in the library.

e




2.

Copyright Date

MCCULLERS, CARSON (SMITH)

Self-Quiz

’

'

What are the three ways books are listed in the microfiche catalog?

1 / A

2) ~ . "

3

Directions: Read the following entries and f£ill in the blanks.

ANIMALS, LEGENDS AND STORIES OF.

1975 . .

Spring, Robert, 1918-. Wildlife encounters / Seattle : Superior,
c1975. 109 p. ¢ ill. : N
1. Spring, Robert, 1918~ 2. Animals, Legends‘%nd stories of.
3. Zoology --Northwest, Pacific - Pictorial works. .
QL212.567 o

Author

‘ Title of Book

Call Number
<3 M . '«

" The heart is a lonely hunter, by Carson McCullers. Boston, Houghton
Mifflin company, 1940.
1. Deaf In Literature
P53525.A1772H4 i

Author

Title of Book

Copyright Date

Call Number

Check your answers. See page 20.
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Self-Quiz Answers

¢

kel

1. What are. the three ways books are listed in -the microfiche catalog?

D _Auler ) S - -
) _Tide - T
» _Subed |

-

Directions: Read the following entries and fill in the blanks.
2. ANIMALS, LEGENDS AND STORIES OF.

1975 . .
Spring, Robert, 1918-. Wildlife encounters / Seattle : Superior,
cl975. 109 p. : ill. - : . .

1. Spring, Robert, 1918- 2. Animals, Legends and stories of.
3. Zoology - Northwest, Pacific - Pictorial works.

QL212.S67

‘,Author GQ\LW% Lm\ft

Title of Book Wlullfe Bnountevs )
Copyright Date . 475

Call Number QLZIZ.S56T "

3.. MCCULLERS, CARSON (SMITH)
: The. heart is a lonely hunter, by Carson McCullers. ' Boston, Houghton
* Mifflin company, 1940.

’

I. Deaf In Literature s
PS3525.A1772H4
Author MLCM“M, Carson “ e
Title of Book H@lv{’\%ﬂ WW
]
Copyright Date 1440

Call Number P53525.A1772H4 -
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How To Find ‘A Book By Using Its Call Number

COMPUTERS - HISTORY. |
1981 o
' Evans, Christopher. The making of the micro : a history
’ ’ : of. the computer / New York : Van Nostrand Reinhold. cl981.,
115 p. ¢ ill. * - ‘

1 omputers — History. .
QA76.17.E92) - ‘o JR

o~ Every microfiche entry has a call number. The call number telis_you

v
4 -

-

where to find the book. '’

Each book labeled with its own special call number. Call numbers are

assigned by subject. For example, all QA books are about math. QA70 books

include books about computers. \

L}

A book and its call number: / et
|

3

ST e
=
s
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. . . . ’ - : .r
QA 76.17 .E92 | -
Let's’breakithis c;11 ﬁumbe? into three parté: 1 }% :

QA . | | . )

B .E92 ~
Step 1 -~ ; o : : ' ‘

Look at the fi;st‘part of the call ﬁu;bef. : ' N ’/ ) -
(a)6.17 .E92 N | -

First, find the shelves where the QA books are. This is easy because

the books are arranged in alphabetical order‘by call number A-Z.

Wallace Memorial Library

T L ST
Locations .
"To find QA books ypu must go to )
/ . <
| the 2nd floor and turn left..
A - HF f' '
oviR, Women's "—F ~ NX
s HUGE,
. NTID Stairs -

3rd Noor - Book« & Bound Periodicals

o

QA besics
M Men's

P~ RM AM-2Z

Stairs

2nd Noor - Mooks & Bound Periodicals

Lo Current . »
jodis Rewrve Reference
Cirenfation | < R
o - . : . .,
. Stairs — §
|Media Center | ? Markers at the end of each row
st 4 .
 foer ) of book shelves will also help

you find your call number.

After yoﬁ find thevrightiletter area you are ready for Step 2.

i
.

. . -




Step 2

Look at the second part of the call number.

. . QA .E92
You will find that all QA bcoks are organized in number order. Follow

the numbers from 1 to 76.17.

Step 3

Look at the third part of the call number. R

QA 76.17
»
Yes! There is a third pgft to the call numbef: .E92. This is a code
. for the author's last name. When there are many books with similar call;-

numbers, .this third part will help you find the exact book you want.

1




words.

Locator

DESK

REF .

OVER(or HUGE)
NTID

THES

R.I.T.

RARE

CHEM .

CARY

PER.

o

What If The Call Number Has "Extra Letters'?

/

Desk if you have a problem with locators.

Meaﬁing

Ask at Reserve Desk.

Reference Book. Non;Circulating

Oversize books. (Large books.)

Collection on Deafness.

An R.I.T. Thesis. Non-Circulating

R.I.T. Archival material. Non-Circulating
Rare book. >Non—Circu1ating;

Graduate Chemistry Library in the Science Bldg.

" Collection on Printing History in the Graphic -

Arts Building. Non-Circulating

Bound magazines (also called Qeriédicals
or journals). These '"bound magazines"
are on the shelves with the regular

books. Look for them by call number.

-24-

Those "extra letters" mean the book you want is in a separate collec- -

tion. The "extra letters" are called locators and are usually abbreviated
A list of these locators is below. You can ask for help at the Reference

Location

1st Floor
lst Floor
3rd Floor R
3rd Floor
Lower Level
Lower Level
Lowér Level

Science Bldg.

. Printing Bldg.

"~ 1st & 2nd Floors




Self-Quiz

Read the fdllowing entries. Look at the map of the library. Write the number -

of the entry on the map of the library where you would find the book.

WALI.ACE MEMORIAL LIBRARY

1. THE GREAT AMERICAN DESERT THEN AND NOW ‘ 1. LOCATIONS
. (by)- W. Eugene Hollon. New York, :
4 Oxford University Press, 1966. ix, A_HE b L ;
’ 284 p, illus., maps. 22 cm. Hollon, _ ovex, Women's 1 WF — NX
" William Eugene, 1913-1. The West- Mo, | st

—Hlstory. 2. T}ie West——Descr ipt ion 31d floor - Buoks & Bound Periodicals

and trével—-l951 -3. Deserts--The

West. : ' -
F591.H6- , . S LU o LLbiS
2nd floor ~ no';)k:l Bound Periodicais
- - . Surtent Reserve Relerence
Circulation
Media Center Stalns
a N 1st floot .
o ' o o IAL LIBRARY
2. THE GREAT AMERICAN FOOD HOAX. New York, - g, A eATioNs
' Walker (1971). 216 p. 24 cm. Margolius, ' :
Sidney, 1911-1. Marketing (Home A~ HF r‘
economics) oven, LT HF - NX
TX356.M37 1971 S LN .
’ . 31d Roor - Rooks & Bonnd Periodicals
P_RM Men's RM —_ z
Stairs
2nd Noor -~ Books & Buund Pcd-odlclh
Sorent '}“’"e Rel’erem;e~
. Cirenlation
. Media Center Stairs
15t fluor
3. THE GREAT AMERICAN FOOT' (EXHIBITION) MUSEUM 3. WALLACE MEMORIAL LIBRARY
OF CONTEMPORARY CRAFTS OF THE AMERICAN ' i LOCATIONS .
CRAFTS COUNCIL, APRIL 14-JUNE 30, 1978, N r —]
NEW YORK, NY / sponsored by the Kinney ' | A-HE I
Shoe Corporation. New York: The Museum, . Eﬁ? srair WF = NX.
(1978) * 56 p' : 11‘1 (Some COI ) 3rd Nobr - Books & Bound Periodicals -
American Crafts Council. Museum of
Contemporary Crafts. : '
1. Boots and shoes--Hlstory——Exhlblt1ons. . P RM Mew's | om_ 7
2. Boots and shoes in art——Exhlbltlons. o ' Stairs o
GTZ 1 30 .A54 ] ' . 3 v 2nd floor — Nooks & Bound Periodicals
U 3 ’ Current
- 2 5_ . CIr::lc:l:on Reference
\‘l ° ) ) Media Cente; Stars >

1st fluor




4. THE GREAT AMERICAN FOREST, by Rutherford U h. WALLACE MEMORIAL LIBRARY

Platt. Illus. by Stanley Wyatt. » ) - LOCATIONS )
. Englewood Cliffs, N.J., Prentice- .
Hall (1965). . : ’ A—HF [
o ) . vER, UL 1T ) §
xii, 271 p.-illus. map 25 cm. (Prentice- e -~
‘ Hall-series in nature and natural o

. . 31d Noor - Buoks & Bonnd Periodicals ?
+ _history) Platt, Rutherford Hayes,
1984-1. Forests and forestry—-North
America. : , T p-Am Mt Jdamoz
ADlllO .PSS ) . Stairs
2nd Noor - Books & Bound Periodicals
A Rescrve Rcfercnce
Circwlation
‘- . © Stairs
,\ ’ o~ Media Center

. . T . 1st fluor

WALLACE MEMORIAL LIBRARY

’

5. THE GREAT AMERICAN HERITAGE; THE STORY OF 5. LOCATIONS
THE FIVE EISENHOWER BROTHERS. New - B T
York, Farrar, Straus and Cudahy (1955). f A=HE 1 wamers HFNX
331 p. illus. 23 cm. Kornitzer, Bela. , HUGE Suaies
1. Eisenhower family. 31d Moot - Books & Beund Periodicals
E827.A2K6 N : ‘
P_RM M gm-z

Stairs

2nd Noor - Rooks & Hound Periodicals
.

Current . R
Resxcrve Refercnee
Circulstion
Stalrs
Media Center
15t flvor

6. The following call numbers have special locaters. Write the meaning
of the special locater next to the call number. S

“A) _ REF HV3001.N7 A)
B) HV2545;B39 NTIb B)
C) DESK KF3738.B78 | C)
D) NK1135.C8 OVER , : D)

Check your answers. See pagé 28.




- Turn.Page For Self-Quiz Answers

-

32

—27— 




3' .
Self~Quiz Answers .
L]
1 WALLACE MEMORIAL LIBRARY T 2 WALLACE MEMORIAL LIBRARY, - 3 WALLACE MEMORIAL LIBRARY
LOCATIONS . LOCATIONS - LOCATIONS :
/[ A- "F) L ' | A-nF L aTZ2I30AR A A-HE/ L
4 Hll "o women's | ye  nx over, | Woment }yp_ NX | g i T
f:ﬂ\- NTO Stairs : e st : Huct Stairs '
31rd floor - Rooks & Bound Periodicals . 31d floor — Books & Bound Periodicals 3 ’ _ 3rd ﬂqor - Books & Bound Periodicals
p_RM Mt dgmez | U s (U 57 O AL | Hens Jpy_2
Stairs . ’ ) Stairs ° . \mg% M7 . : Stairs
" 2nd flror - Books & Bound Periodicaly » " 2nd floor ~ Books & Buund Periodicals H"Il 2nd floor - Books & Bound Periadicals
. . . "
Current ie:ne' R Current Rewrve . Cutrent Remrve rctei
» Circuiation clerence Reskodicals Circulation Reference . Circulation cletence
Stairs . Stairs : . - Stales
Media Cenler ' Media Center i . |Media Center :
15t fuor T - istfuor Ist fluor
4 WALLACE MEMORIAL LIBRARY ‘ 5 WALLACE MEMORIAL UBRARY -
LOCATIONS . LOCATIONS
| Ty =TT '
- A— HF )= . 26l (| A-ne
AVM’O 69 \:Uc«/ - Women's HF — NX 5’51A ﬁ:‘[/ Womenvi HE — NX
! . . NT!DL Stairs . NTID ' Stairs
3rd floor - Pooks & Bound Periodicals - " 31d floor ~ Books & Bound Petindicals ‘-
P—AM Mees 1AM -2 v P-RM (—2t dgM-2z
Stairs Stairs
2nd floos — Books & Buund Periodicals 2nd floor — Books & Bound Periodicals
i Rescrve Refercnee’ Foriodly Rescrve lc!lvrence
Circulation . . Circulation
— Stairs . Stalrs
{Medis Centey | | Media Center | ;
Istfloor 1t floor ’ ] : .~
6. A) REF HV3001.N7 = - A) FRefevence Book
B) HV2545.B39 NTID B) Gollection o Deafess

' @) DESK KF3738.B78 ) At the Reserve Desk.
. D) NKI135.c8 OVER D) __ Ovewize (lame) bk

SR v ext Provided by ERIC . - . . . . .
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Magazines,,Jodrnals and Newspapers

..

How To Find A Periodical (Magazine) Article About A Specific Subject

You should use a special index for magazine articles. Indexes list
the subjects and authors of articles in magazines, journals and newspapers.
The lists are usually in alphabetical order. Directions for each index can

usually be found on the front pages. Ask for help. at the Reference Desk.

How To Know Which Index To Use

F1nd articles in magazines 11ke Time and Newsweek by u81ng ‘The Reader's’

Guide to Periodical Literature or the _Magazine Index. .

Other indekes specialize in one subject area. A few of the special indexes

you might use include: . ' d

Art Indek.

Essay and General Literature Index.

General Science Index.

. Humanities Index.

Business Periodicals Index.

The Business 1ndex.

Social Science Index.

-Index to Legél Periodicals. ' P 1

 Applied Science and Technology Index.

S
- KT

ALl of theSe indexes are on ' the 1st floor of the library.

EKC | | L -29-
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You Found Your Subject In An: Index. What Do You Do Next?

.

You found one or more magazine artlcles listed under your SubJect headlng.

”

Choose the articles you like and write down all. ‘the’ 1nformat10n you f1nd

-

for each, one. : .

»

Each article would be listed like this example:

Y
I3

" BICYCLES and tricycles

.
-
1

-

Biking is fun. Joe Schwlnn. Bicycling 22:35-39 May 1981

Explanétion:

o BICYCLES and tricycles - is the subject heading.

Biking Is Fun - is the title of the article.

o

o Joe Schwinn - 1s the author of the article.

Bicycling - is the name of the magazine.

o

. o 22 - is the volume number.

o 35-39 - are the page numbers.

o

May 1981 - is the date of the magazine

Some indexes use abbreviations and different styles.

explanation in the front of the index. Ask for help at

'if you need it.

~-30-

You can find an ¢

the Reference Desk

-




You Know What Periodical You Need How Do You Find It?

The 11brary keeps per10d1cals three d1fferent ways.

+

New Magazines. Most new magazines, journals and newspapers are on the lst

floor on the Current Periodicals Shelves. Current periodicals means magazines,

newspapers, etc., that are less than a year old. The current peri6dicels

are arranged on the shelves in alphabetical of&er by title.

Older Periodicéls. Some older periodicals are on m1crof11m, The mierofilms

are in black cabinets on’'the first floor. You can make copies from m1crof11m!

Older Periodicals. Some older periodicals are bound. Bound means they are

gathered together with a cover so they look like a book. These bound periodi-

cals have call numbers by subject and are on shelves with regular books..‘

Where to Look For Periodicals

" The library has a special file called the Periodicals File. This file
lists all of the magazines, journals and newspapers we buy. The list is

‘in a1phabet1ca1 order by .name. Each periodical has two cards in the file..

The cards explain where to flnd the magaz1ne in the library.

M- indicates microfim /72

Wear Bicyciing.

1900 11918 11930 11948 [ros9 Ti974 989
1901 11916 1931 11946 1960 Ilms j :{{:9:0
1902 —
oot FiLM

1908 1124

1906 Bicycling. v.7, no. 9~ |

:x Oct. 1968-

[t - Emmaus, Ps., etc., Bicycling . e
:Z‘l’; Magazine, inc., stc. ' ¢
IQT v. monthly.

1912 .
FTTE .
1914 Eor Holdings See Next Card

|

1. Bicycling and tricycles— --Period.
2. Cycling- - —Period.

O

Periodical File ) . Periodical Cards

PER.TL410.B52




! . d ’ 1
.o . L 0 . . oa
. ) ,

Title Card. This card gives you general information about the periodical.

A"—lcyclln.. v.7, no. % -
Oct. 1988-

Emmaus, P, stc., Bicycling
_Magazine, inc., etc.
v. monthly.

Bor Holdings See Next Card

1. Bicycling and tricycles— --Period.
2. Cycling- - —Period,

B —=(rerffLar0as2

. (A) Microfilm number

.

C 1

(B) PER means periodical. Periodicals cannot be
borrowed. You can make copies of magazines,
books or microfilm. : '

N (C) Call Number for bound magazines.

J/Hoidings Card. This card tells you how long the liBrary has been buyihg

"o, ~£he‘mégazinedBICYCLING.'xlb also tells you which issues are bound and

" which are on microfilm.

4
| . &kﬁmumhdn/RQW
’ ‘ Bicycling. - F
: . Year i
: B . . 1900 LI 1930~ L1848 Tiese 1197, 199
. . {1901 ,;‘ 1916 1931 “1-« 1960 1197, 1990
' N . , ‘noz 8, 1”7 %__ +f ‘7 — g b E
. N . {1904 1919 1934 11949 1963 *
' 1908 1920 %13 1950 1964 1979 /4 1994
{108 1924 11936 181 1948 ionoM 2 liees |
T 1 e - 1 o 1
. o 08— % Ti923° 1 , %
RN 1934 fLT) T195e Yol 1983 1998 '
1910 1928 40 T1ess n'; 1984 199
] Ti1ge %1 N 117 I @: — N
] yzz :vn gz_w [T ) :
3 1929 94) 1958 73 1987 ~
LI RN F T NN £ T ~ 88_ . a
R T e i T===—]D
. » .
. »
; N - . '
. . © . (D) Blank space at a past year means the library- :

does not have it. You may request an Interlibrary

Loan. Ask at the Reference Desk.

(E) M means microfilm. To find theég years you need
the microfilm number 1124, T

(F) Y __ means the magazines are bound. To find
these years you need the call number-on the first
card TL 410.B52. ) ;

. i
+ (G) Blank space .at current year. Look on the Current ,
i Periodical shelves. ‘ -

&

" | LT "
ERIC o S 37
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Examgle; You want to ‘read the following article:

Biking Back Roads. Bicycling 22;60-68 ‘May 1981.

S

the library.

Use .the cards for BICYCLING to find where the article in located

in

FILM - ‘ M- indicates microfikm /724
1124 Blcycii 7 v, 9 ivear Bicycling.
C ng. v. /7, no,

O{: Igﬂ- ?noo 1918 1930 [T (T N (U WA )
Emmaus, Pa., etc., Bicycling ml Y::n: 1931 960 197 Keliom
Magazine, inc., etc, R tHE i %ﬂ-—-—}%———-l’" Jal——.,' ]
v.  monthly. £ 919 1934 1949 ) lio7e/A 911993 |
1908 1920 1938 1950 1964 "9 11994 |

l!—-————l s JINA 20

EBor Holdings Sce Next Card 1991 o1 tos1 — f_wm—"m__

. 1908 1923 1938 1 1967 1987 1997

1. Bicycling and tricycles—---Period. :‘l'; l:u a_;___:!ﬁ,i_:g— ::: ::
2. Cycling - —Period. ‘ BT TN TS S— L — .

. PER.TL410.852 S N 5 '::“:; ::;'z 1987
O 314 1929 a1 1973 1988

(— R e 4

F v . e = s et et
! '.
Explanation:
o You need a 1981 magazine ° , ¢

o The card shows you will find that year (volume 22) on microfilm

o The microfilm number is 1124

Ask for help at the Reference Desk if you have aﬁy questions.

PAFulToxt Provided by ERIC




Self-Quiz
1. Name the parts of this example article found in an index.

POISONOUS plants v
Mushroom news. W. Litten. Scientific American 241:92-3 Nov.:

179 7 : , L

Subject Heading

Title of the Article

: . Author of the Article

Name of the Magazine

Volume Number

Page Number

Date A

‘ 1)

These are the cards from the Periodicals File for Scientific American

magazine., ‘
PER . : M- indicates microfim ¢ 03
T Scientific American. v. 1-14, Aug. 28] 1845—June 25, 1859; Vear . Scientific American.
A L new ser., v. 1— July 2, 1859 1900 1918 1936 1948 /1999 1974 1989
S5 [New York]} : 1901 1916 1946 7 1960 Mﬁ 1978
1902 217 192 157 Z 1961 1976
viin  illus. (part col) ports., diags. 2941 cm 1903 1 o 1962 m  [1977 1592
-) ports., Gagms. &7 - 1904 1919 1934 I I (1978 M J199)
1505 [1920 193 1950 7 1964 M 11979 1994
. EVHMM lsos - li%21 1951 o/ (1968 M (1980 M |1998
. See 1907 1922 1990 7 1966 M 19m1 M (198K
or ngs‘ Next Card 908 1923 1938 1953 5 967 M [1982 _J1w7
FILM ’ 1909 1924 93 1954 93 I’: 12
. 1910 928 1340/ [1088 %9 M |19 1
603 1. Tochnology~Period. 2. Science—Period. : 1911 926 1941 1956 oF 1970 pA_ 1905 _
. 1912 927 1942 of L1987 o/ 1971 pn  [1986
- T1.85 . 1913 1 1943 7 (1958 7 1972 987
O ‘ : 1914 1929 1946 o | 1m0

o

You will find this article:

on microfilm? o

bound?

. . | .' ' |  ‘—35— 39

PAFulToxt Provided by ERIC




2. Name the parts of this example article found in an index.
GLASS sculpture

Transparent Motif. J. Butterfield.
Art in America 66:95-9 Sept. '78.

Subject Heading

Title of Article

Author of the Article

Name of the Magazine

Volume Number

-
Page Number
Date
, These are cards from the Periodicals File for Art in America magazine. '
L
‘ M- indicates microfam 73 -
FILM . . + Art in America; an illustrated magazine. :
934  Artin America; an iHlustrated magazine , .. v. 1— Year
Jan. 1913 T4 195 1974 1989
New York, F. F. Sherman [1913)_ o 1915 1230 1945 1199 7 A
ll'a}_—_'“ﬁ'__— 1 o 1}, ) ——
v. I tes. 26%cm, - R4 134 1563 o~ L1977 Li9ey |
. Dus., pla . 1904 1919 1933 Z iy m
; 1908 1920 1938 1950 iy s ]
Quarterly. 1913: bimonthly, 1914 1906 1931 T T8 oF 07
Editors; Jan. 1913-Feb. 1917, W, R, Valentiner (F, J. Mather, J1., 907 1922 1937 1981 .,”!”__l —
acting editor, Dec. 1914-Oct. 1915)>Apr. 7 1917~ F.F, Sher- E 1923 1938 - 1983 1961 7 1982 1997
man. 1909 1924 939 1954 1%8 7 na ::::
, 1910 1928 1940 1933 1969 19
For Holdings See Next Card b 1926 1941 9% 7 1970 7 _|1988 3660
s 1. Art—Period, PR T YY) 1942 1957 o7 1971 of 19
: . 5 1913 1918 1943 1958 v ___ 1972 .j 1987
yi4 192 1944 1973 1988
PER.N1.A43 O 14 Lot ‘ A
¥
- Jrim - t
13 - ]

You will find this article:

on microfilm

bound

40 o
‘ -36-
ERIC S ~
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. Self -Quiz Answers
1. Name the parts of this example article found in an index. ' .
T -~ POISONOUS plants . . -
Mushroom news. W. Litten. -Scientific American 241:92-3 Nov. '79
Subject Heading. fowonms ants : . W
. — N .
Lo N e + ) f .
Title of the Article -Mushroparinews
L 2 . -
Author of thge Article VV.L4H€V\' - - .
. : , .
. S . «
Name of the Magazine SClMPﬁG-AWCVlw/\
Volume Number 241
. . . . . "
Page Number, A2-4% - v . B
' ) a , o
) pate Novewmber M \ , - .
' These are the cards from the Periodicals File for Scientific American .
] magazine- ) )
RS \
1 per M- indicates microfim & 03
T Scientific American. v.1-14, Aug. 28, 1845—June 25, 1859; | e Scientific American
R new ser,, v, 1— July = 859 1900 " 119}5 1930- 1945 /(1959 7 [1974 1989
.55 [New York] N 1901 1916 1931 IE% 1960 M 1978 1990
: ~ - l90§ 1917 I9g§ B}i 14 196] M 1976 M 1991
. . 1318 19. of 1962 M 1977 M 1992
vin  illus. (part col) ports, diagrs. 29-41 em, ’ . 1904 1919 1934 1949 o7 1963 M___11978 M___11993
. ' 1905 41920 1935 N 1950 S 1964 M 1979 M 1994
-t 1906 1920 1936 1951 o/ 1965 M 11980 M 1995
Eor Holdings See Next Card R T 1922 1931 : Tom M Dlese ]
. L 1908 1923 1938 1952 /' 1967 _M 1982 1997
FiLM ' 1909 1924 1939/ 1954 ./ 1968 M 1983 1998
. 19210 1925 1940 / 1955 7~ 1969 M 1984 1999
603 " 1. Technology~Period, 2. Science—Period. v = . 1911 1926 1941 - 1956 s 1970 M 1985 2000 ]
\ 2 1927 1942 oF 11957 ¢~ 1971 an (1984
T1.85 - . 1913 1928 1943 o  [1958 7 1912 M 1987
: . 1914 1929 1944 o 19 M 190
. O e - - —

You will find this article:

! »

. _V/ - on microfiim? -
1". ~ bound?
O ‘ ‘ L. v P ."38" 4 2 . ] \ . .
ERIC , - T o o
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2. Name the parts of this example article _fbund in an index.

) GLASS scﬁlpture.
‘ Transparent Motif. J. Butterfield. ’ I
- ' ‘Art in America - 66:95-9 Sept. '78. to ' .

~

Subject ﬁeading @h%@cul?h&re,
. Title of Article TEuquuzm*'NMﬁ%— ' ' - |
Author of the Article | J'Btmwﬁe{o( |
Name of the Magazine -AV“’ (0\ 'P(VV\CVICﬂl

Volume flumber (DQ"

Page Nﬁmber 49"6{4 | .

Date 69[3“-176 i

, These are cards from the Periodicals File for Art in America magazine.
N : : M- Indicates microfilm 73Y
FILM ) . L ' Art in America; an illustrated magazine. .
934  Art in America; an illustrated magazine ... v.1— Year
Jan. 1913~ y - = -
1900 1918 1930 1945 1959 .~ [1974 M _..{1989
New York, F. F. Sherman (1913;_ 1901 1916 1931 1946 1960 - 119715 M |1
v 1902 1917 1247 1961 o~  [1976 M
. v. Hus, plates, 26Y¥icm, ' i 1518 1 . 1962 v 197 M 1992
1904 1919 1934 1949 1963 .7 (1978 M
. 1908 1920 1938 1950 1964 7 11979 o~ . 11994 '
Quarterly. 1913: bimonthly, 1914~ N
Editors: Jan, 1913-Feb, 1917, W, R. Valentiner (F. J. Mather, Jr., '}9—,3: :;2 - 1937 : M‘L'u"-'xm—‘“l”"
acting editor, Dec, 1914-Oct, 1915)-Apr. 7 1917~ F. F. Sher- 1908 1923 1938 1953 197 7 {1982 1997 ’
man. \ . 1909 1924 1939 —Ties4 1968/ 1983 1998
6 L 10 1928 1940 1955 1969 o~ - (1984 1999
For Holdings See Next Card o1 1926 ° 1941 195¢ of 1970 1988 __
1. Art-Period. 1912 1927 1942 1957 o~ 1971 ./ 1986
. L 1913 1928 1943 1958 v ___1972 /1987
PER.N1.AG3 - O 1914 11929 1944 : 1913 1988
_ 3 - 1
- : \ i -4
: LU .
. You will find this article:
Vv on microfilm o ' . Lo
bound .
I
-39- :
- v - P
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Vocabulary Words

Bound Periodical-—-Magazines sewn into a book cover and shelved like

-

a book.

Call Number - All the books in the library are shelved in order by call

number. The cali number tells you where tc find a book. You could
say that the call number is the address of the book in the library. ‘

Call numbers are assigned by subjecﬁ.

B

Entry - Information about a single book or magazine article. Each entry

~

is part of a list in a catalog or index.

Index - A list of subjects or names in alphabeticéi order. An index
in a book lists the subjects in that book. A periodical index lists

the subjects of articles in magazines.

Interlibrary Loan - A special borrowing plan to get magazine articles
or books from other libraries. For more_informaﬁion ask at the Reference

Desk.

Microfiche - A card made of film with information printed on it. The

print is so small you need a special machine to enlarge it.

~
a

Microfilm - A roll of film with information printed on it. A machine

is needed to read the film. Many old issues of ﬁagazineé are kept on

microfilm or microfiche.

I's
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11.

[N

Periodical - The "library" definition for a magazine, journal, or newspaper

that is published "periodically" - example daily, weekly or monthly.

Periodical File - A file containing cards. for évery magazine, journal

and newspaper the library buys. The cards are arranged in aiphabetical

-order, by the péme of the periodical. This file tells you where our

library keeps the periodical you are looking for.

Reference Books - Books that provide factual information, definitions,

T e . - N . - . . . .
statistics, addresses, summaries and/or general brief descriptions.
1 4

Examples of typical reference books are encyclopedias, dictionaries,

atlases, alwanacs, and directories.

i

Volume Numbers and Issues (for periodicals) - The volume number is a
number given to a group of magazines that are. published during a certain

time period. For example: National Geographic Magazines published in

1980 are all given the volume numbers 157 and 158. Each magazine is
called an issue.

Example: The January 1980 NATIONAL GEOGRAPHIC MAGAZINE would be issue

" #1 volume 157. The February 1980 NATIONAL GEOGRAPHIC MAGAZINE would

be issue #2 volume 157.




ST Other Library Resource Centers

a . -

General 7 .
.Reading Lab. NTID Engliéh Learning Center - Building #60,;km.'2225,

TDD 475-6615. | o o

| Ihé Réading Lab is open to all. NTID studentsf fhe Lab:has a good collection

’

of leisure reading materials. Novels, mysteries, romances, classics and

non-fiction books about sports and other subjects are here. Bookéfatlallb
reading levels can be found. The Bochéster morning newspaper and some ﬁbpulér
magazineé are in the Reading Lab. Need. an encyclopedia, dictionary or an

atlas? A small collection of basic reference books are in the Reading Lab.
Hours: daily weekdays and some evenings. )

i S ' - ‘
General Education Resource-Center (GERC). Bailding 50B (Peterson Hall)

Rm. 1139, TDD 6867

. The GERC is a resource center for NTID students who need help with'élaséworkﬂ

(Especially College of Gehgrgl Studies»clasgés.) Both p}ofessionailand student
tutors work in thé GERC tqhhelp you. The GERC has a COllectlonlof'videotapesl'
‘and current anA old'éagazines. GERC also has_#ﬁout 1000 books that you.can
bor?ow,, You can find the daily newspaper at the GERC; Please c;ngact'Ogaen
Whitehead for ﬁore informatién (6867). | _ » ®

Hours: 6PM - 9PM, M-TH all quarters except summer. Daytime hours to be

announced.




Science L ’ - : o

Science Learnin g Center. Building‘#B -Basement. TDD 475-2144.

The Sc1ence Learnlng Center has a collectlon of books, models and programﬁed
- 4 |

1earn1ng mater1a1s. Some 1nstructors put "reserve read1ng materlal here.
xMany NTID cross-reglstered students use the Science Learn1ng Center. Hours:

Weekdays 9-4 and one evening each week.

Chemistry L1brary. Bu11d1ng #8, Rm. 3100, 475- 2520 (no TDD).

"The Chemlstry L1brary is a spec1a1 collectlon of Wa11aCe Memor1a1 Library.
This library has- books and maga21nes about advanced chemistry. ﬂours: 8:30-

'11:00 P.M. - honéThurs.’(Shorter hours Fridays and Weekends. -

Printing

T and E Center. (Techn1ca1 and Educa ional Center) Also known as GARC (Graphlc

Arts Research Center), Gannett Bu11d1ng (78), Rm. 118 475-2791 (no TDD)
" The T and E center has a spec1a1 collection of books and art1c1es about printing.

This eollection is baif mostly by hasters students and_faculty members.

vHours: Check at the T & E Center.:

Cary Library. Gannett Bu11d§ng (7B) Main Floor 475-2408 (no TDD)
Cary Library has a ‘special collect1on of very va1uab1e books about fine
printing,‘papermaklng and, book des1gn,' These books ‘can be used on1y at the

Cary Library. Hours: 9-5 weekdays and one evening per week. -

i3




Public

Rundel Librg;z.r 115 South Ave., Downtown Rochester, 428-7300 - (no TDD).

This is the main public library of Rochéqter. You can use any public

Y

‘library in Rochester. You need your RIT ID card and another piece of identification

(example - driver's licénse) to get a-library card.

?

Hours: M-TH 9-9 : « T
i :”Fri 9-6 | -
Sat 10-4 B .
Closed -on Saturdaf duriﬁg the summer. . ///

Henrietta Public Library. 475 Calkins Rd. TDD 334-3401.

This is the closest public library to RIT. It has a fine collection
- of books and magazines: —It-is—a very comfortableplace to work or relax
_with a book. The librarians are very helpful.

~

‘Hours: M , 1-9
, i,w,Th 9-9

Fri | 1-5

Sat = 10-5

Sun 1-5

!

Closed weekends during the summer.
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