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BACKGROUND TO THE DEVELOPMENT OF THE ARTICULATION GUIDE

Project MAVE (Model for Articulated Vocational Education)
was initiated because lllinois educators were hecoming aware
that there was a need to strengthen vocational{ indeed all,
- articulation activ1t1es within our educational system. Artich-
lation is the means used to provide seque¢ <e and continuity in
curriculums and prog.ams and to provide neeaed'growth and an
uninterrupted sequence of learning experiences for studentq

. progressing from elementary to secondary and comnunity college
: levels in both unit and. dual districts.

4

Project and funding agency staff felt a need for a logical

1

model with an assistant document or guide that would aid LEA
personnel .in the implementations of the model. The goal -of the

Articulation Guide is to provide Illinois educators with a. for-

mal articulation mechanism for interinstitutional and intra-

v

institutional coordination of. vocational programs and services.

e

The. lnformatlon gathered from 1,100 written surveys, 49

"personal 1nterv1ews, 35 IllanlS site ‘vigitations, 6 formative

LI

~and evaluative conferences and llterature review has provided

L

‘the ;nformatlon leading to, the ‘conclusion that there are four

Py

maJor components for articulating vocatlonal programs and ser-

i \

vices. ,The fourﬂgajor elements are: - ' '\
- 1, Qﬁuilding a cooperative climate
FZ.TfExpanding communication among staff
-3;; Developing-sequenced‘K-la programe
! 4. Coordinating K-14 services

-

P

PO




‘ WHY ARTICULATION IS NEEDED - - e

o~ “

. ' The activities in this Articulation Guide will help

. reduce problems such as the fOllowing:

1. Studénts repeating the same content’ ‘at dif-
. ferent levels :

*

2. Students experiencing disjointed, unsequenced .
content from- educational’ level to level . ~ °

- » .

3. Students experrenclng gaps in continuity when
some content is skipped in going from one g
level to another. '

<

«4 . Student matriculation from level to level not
smooth because of a lack of lnformatlon about
the next level. ; A :

5. Students using the same materlals and/or
textbooks at different levels.

6. Needed student competencles not identified by
each level and/or not communicated from one .
level to the next.

9. Testing program not comprehensive nor coordi-
. : nated level by level. -

i : e

e
8. Misunderstanding due to poor communications:

9. Faculty members at dlfferent levels not belng
aware of what others are teaching.

b

!
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PURPOSE- OF THE ARTICULATION GUIDE

The Articulation Guide gives a suggested format for
"~ » . .

developing a formal articulation s&stem which encompasses and

‘encourages partlclpatlon on the behalf of all lgstltutlons
involved-in educating a child from kindergarten through com-
munity college levels. | t

The implementation pf'the_articulation activities will
prouide the framework fof school districts to:

Prov1de for smoother student matriculation from
lével to level with fewer problems for stu-

dents, counselors, teachers, advisors, and
administrators. \

-Increase faculty members' awareness of other educa-
tlonal levels. :

‘Reduce mlsunderstanding through expansion ‘of commu- -
nication. :

'Coordinate efforts to ellmlnate~5155 .and stereo-

typing to promote equal opportunity in making
career choices.

-Share available resources bétw%en school districts.

‘Reduce overlap of-content, materials, and/or text- v
books at different levels. - ‘

.Provide a system for identifying student competen-
cies.g

‘Encourage development of a coordnnated testlng
program. :

-Plan K-14 area-wide curriculum activities.

-Develop interdepartmental/1nterd1v1310na1 currlculum
coordination.

-Provide schedule flelellltY for. exchange teachlng
experiences.

?Involve'community, parents, students, and teachers
in curriculum development. )

‘Place students based upon competencies, interests,
and experiences. .

‘Develop sequential progression ptogrems.

-

v
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BRIEF OVERVIEW TO THE ARTICULATION GUIDE

The Articulation Guide has a suggested format,

process for implementing activities and efamples of
~ forms needed. Iﬁe use of the Guide will reduce the
amount of time and effort needed on your part, to de-

velop, formalize and implement a plan'of,action for

= »

articulating vocational programs and services for

students. - :

To obtain a quick initiation to the Articulation -

Guide, you may desire to review the Articulation Pro-

cess Model on p. 7. The articulation process is

" identified across the top of the chart while the actual

activities -are noted at the bottom of the page. A ,

Y

Suggested Timetable for these activities is in Appendix‘

.TD.‘

*

Since the Articulation Guide suggests, activities

for K-l4 atticulation, you may wish to review the Illi-

nois Career Education'Modei on p. 9.
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TERMS AND DEFINITIONS . o . ) - xif’]
process utilized for communicating and sharing cooperatively to enhance the effective de¥ivery sys-
tems in programs and services for the benefit of the student - o

°

person selected by Articulation Roundtable,to coordinate K-14 articulatiopn activities

person who makes known the reason for articulation and initiates formation of Articulation Roundtable - 4

formal method of communication &mong different levels of education .

jointly workﬁng end.planning together
the total effort by educational agencies and communities in presenting organized career-oriented
activities and experiences to all- «persons from nursery school through adulthood and orients the

entire educational plan into one. uniified, career-based system. (Illinpis Bulletin No. OCB- 2890-3/1975)

K-8, K-12, 9-12, or 13-14 person who has assumed the responsibility for leading the dev opment of
career "education programs ‘

harmonious action to combine efforts to meet the needs of gpcetionel students
e ]

subject natter (horticulture, English, sclence) o
activity for representative of one subject matter group to visit subject matter meeting at ahother
educational level . .

increasing the conveyance of essential knowledge and information

activity for teachers to»axperience a team teaching situation' or to observp another instructor at a
different level of instruction .

school building or buildings occupied by your district'a educational system

between institutions : o - k S e ;
within an institution ? b g : . ' . = A R ~

industry persons, business repregentatives, management personnel, commnnity representetives, labor or-
ganizations, educationai personnel and students advising K-14 Articulation Roundtable or K-14 committees

staffs from different slhools or districts meet together to plan and devglop articulation activities

two separate subject matter groups either representing different educational levels or Aif- B -
ferent districts meet together

.

series of interlocking units or ¢ourses which provide students with the opprotunities to develop
competencies essential for entry-level employment and/or post-eecondary education (Illinoi« Bul-
Yetin No. 46-474) . .

. R
¢ °

records indicating student's vocational interests, abilities, potentiels and learning style

chart shows sequence of vocational courses and programs to aid the student in selection of voca-
tional ‘courses . 4 a

B v . | '» o ’ “ . 2 ‘"’ v ‘ .




The ideal articulation program would include all

aspects of this Articulation Guide and more. The key goal

is for the committed institution to (1) establish 1nst1tu-

- tional communication and (2) begin a- planned articulation

effort to establish’goals for 1ncreasing act1v1t1es as

'Ssuccesses are realized Certain parts of this Articulation

Guide can be effectively utilized by themselves to meet

desired needs and improve certain aspects of Articulation

Yet no matter what your articulation goals and needs are

the first step is to establish a good foundation supported
N

by a kooperative climate. This section provides activities

to bulld a cooperative climate. It provides the arena for

communication policies to be established and for local cre-

«

‘ative and basic articulation contributlons to be presented

" and implemented : , - . . R

BUILDING A COOPERATIVE CLIMATE

<

SECTION 11
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'BUILDING A COOPERATIVE CLIMATE

-

Building a cooperative climate is one of the most important

elements necessary to articulate.vocational programs and ser-

~vices. A cooperative climaté is composed of a willingness to

gét together with others in solving problems and to work harmo-

nlouslz in getting phe work done,
The basic fact in a cooperative ciimate is that it applies

to a group of people who share goals in common. To attain

theif ourpose _they are w11L:ng to plan enthusiastically and to

work effic1ently as a team, A cooperative cllmate generates

thinking and planning ahd it stimulates initiative and enter-

%

prise as wellrés the ingredient of effieciency.

Building‘a cooﬁeracive climate is theqresponkibility of top S
L8 1
ddministrators. First of all, morale and team splrlt are prod- T

-«

ucts of leadership. It is the top admlnlstrators who can "set
the stage'" so that their ;;aff can cooperatively carry out the
plans that will articulate'vocationol programs and ser&iceo
' A cooperatlve climate can come about through the formatlon .

of an Artlculatlon Roundtable composed of representatlves

representing each K-14 institution and working and planning

together to articulate K-1l4 vocational p+ograms and services.
4 - . R




7 . ” . . ) ,_
The first step in articulating K-14 vocational programs
. » »
and services is to develop-institutional coordination through

a cooperative climate and formal lines of communication- among

-
-

institutions. . S L

~

The building of a cooperative climate and interihstitu-

tional coordination will: -
1. provide for ‘formal open communications between

\ A
elementary, secondary and post-secondary

levels .’

2. provide the formal structure to exéand articu-

. lation efforts at all levels. '
3. cQordinaté available resources. -

4. have an‘impactﬁupon development of human

resources. .

*5.-..have an impact on student matriculation,
. ¢ .?. .
g #
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" " WHY FORM AN ARTICULATION ROUNDTABLE . ‘.
CoN - . ‘ ' . . » A i ’
v The Articulation Roundtable will use resources of
) administrators, guldance personnel, students, barents, and
. ; . \ . .
'+ community to: o . . " ?
. . ' ’ . v‘ .
.. *identify local successful articulation activities e
’ ) N [ 4 . . e . /! - . o i
"identify local barriers to articulation activities
‘develop an extended articulation plan ‘
; o ‘implement new activities
.expand current articulation activities at all levels ’ ‘ .
~expand communications between'glementary, secondary, . Eg
+ . .. N v e <
* : . and post-secondary. . ) -8
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WHAT IS THE.ARTICULATION“ROUﬁDTABLE?

The Roundtable is a formgl method of communication between
wall levels of education and communlty agencles. The Roundtable
will provide a formallzed system for expréssxng different points ,
of view (elementary as, compared to, community college _or .business,
as compared to data process1ng), for ldentlfYth present workrng
artlculatlon actaVLtles,ﬁbarrlers, future goals and obJectlves,
for determlnlng 1ocal prlorltles, and for lnltiatlon lmplementa-

‘tion and expanslon of artlculatlon act;vxtles t . -fﬁ

]

QHO'CAﬁ”INITIATE :HE'ARTICULAT;ON ROUNDTABLE?

v

o [} v .

- The Artlculatlon Inltlator 1n1t1ates the Artlculatlon Round-

table. The Artlculatlon Initiator contacts poss1b1e members of
the Articulation Rouridtable, sets up agendas and meeting dates,

’initiates articulation activ1t1es,netc._ The Artlculatlon Initia-

»

- tor, ‘with assfstance from other personnel d1rects the art1cu1a—

[y
*

tion activitieS‘ 1n1t1at1ng act1v1t1es, rev1ew1ng progress and

Cf“

' offerlng ideas and ass1stance as needed. The Articulation

Inltlator performs these duties untll ‘the Artlculatlon Coordl-

«

,nator has been se1ected.w‘




: ‘ .WHO IS THE ARTICULATION COORDINﬁiOR?

- .
» . " "
‘ !
!

The Artlculatlon Coordanator is the person who is selected

by Artlculatlon RoundtaBle to serve all K;l4 schools or dis-
!trlcts by coordlnatlng 1nterinst1tutlonal«artlculatlon adtivi- . -
ties. The Artlculatlon Coordlnator selected should have an

understandlng of the varlous levels of educatlon and be aware

of each level! s needs, goals and obJectlves.ullhe Articulation

'Coordinator should be at’an admin;strative level and be able
- tohcommunlcate w1th admlnlstrators, students, teachers, coun-

selors, coorddnators, llbrarlans and other school staff members. ‘

.'

The Artlculatlon Coordlnator should be a leader with an under-

A S

standing of the career-vocatxénal concept and with an ability

[}

to guide d1scusslon and declslon-maklng.

3
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. : 'WHO SHOULD BE ARTICULA‘I’ION ROUNIIABLE REPRESENTATIVES?

Ideally, each district should be represented by (1) Superin- s ‘
tendent/President and (2) Vocatlonal Dlrector/Dean/PrlnCLpal.
o ~The Superintendents/Presxdents ‘and Dlreotors/Deans/Prlnclpals will
-form an admlnlstratlve group w1th tlie leverage necessary to pro-

mote artlculatlon act1v1tresmas well as remove some barrlers to

I
-

" articulation activities.. - L . d

Numerically, the Art:Lculat:Lon Roundtable should be a manage-—
/
able group, somewhere between 10 and 30 representat:.ves. The

Art:.culatlon Roundtable representat:Lves should be. those who would )
give the most impact, hayving perhaps subcomm:Lttees to include the
rema:.nder of d:Lstr:Lcts whog 1.deally should be repres M The

.goal is, of. course, K-14 art:Lculat:Lon, but it may be necessary to

start WJ.th a 9-12, or: 9-14, or K-lZ outlook and ‘then, at a later : ‘

stage, expand the levels of articulation. ‘ P =

o

WHEN SHOULD THE ARTICULATION ROUNDTABLE MEET"

4

3

During the 1.n:Lt1al stages it will be necessary to meet bi-—
weekly or monthly As the articulation plan is :melemented it

- may be posslble to taper off t{ blmonthly and, eventually, reduce ©

it to tw1.ce annually v o~
. ‘ _ .

WHERE SHOULD ‘Q@ ARTICULATION ROU'NDTABLE MEET?

LI
[}

'l'he \flrst meetl.ng should be hosted by the Artlculatlon Co-
'_' ordinator. -After the initial meetlng, the Roundtable should move
about from school to- schooi so as to ‘allow representatl.ves from

each. school to visit other bu:le:Lngs and become famlll.ar with ‘

3

their personnel and sett_:.ng.
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ROLE OF THE ARTICULATION ROUNDTABLE PARTICIPANTS

The Articulation Roundtable participants are repre-

sentatives of their school, district, or community agency.

The Articulation Roundtable representatives are the formal
communication link between their. school, district or commu-
nity agency and other schools, districts or community

.agencies. Their role is to (1) make joint decisions,

(2) communicate information to the Articulation Roundtable,
and .(3) collect. information and disseminate.Articulation
Roundtable information to the people they represent such as
students, teachers, administrators, etc.
1 ' ! : ™

The representatives should attend the Articulation
RBounidtable with an attitude of 'give and take.!' Represen-
tatives should be willing to develop a climate of trust,
understanding, rapport, and cooperation. These are the

basic elements for institutional communicationin

Following the meetings, infc-mation should be released
to .interested parties by best media method. After each
meeting, it is suggested that ‘participants will distribute
valuable information: . - : '

. S

-to.ﬁarents by formal newsletter égd.newspaper

-to students By formal newsletter and community or
-student newspaper: - ‘

-to staff by formal newsletter .and informal contacts
.to guidance department by formal news)]etter and
- informal contacts T

-to community by news releases; radio announcements,
ete. T

»

2

* k k Kk kR

Minutes of the Articulation Roundtable meetings should
be typed and copies provided for all Articulation E
members. The Articulation Roundtable members are to pro-
vide copies for each of their district buildings and other
interested parties,, _ -

&

t
Whenever possible, use students for typing, duplicating,

mailing, etec. )

28
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ROLE OF THE ARTICULATION ROUNDTABLE PARTICIPANTS
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* Initiator

»

s

Articulation Roundtable by listing institu-
tions. Use area institutions that a local
district student would normally attend when
progressing from K to l4th grade. .(In case a
community’ college is initiating the effort,
select the K-12 school that indicates the
greatest willingness to cooperate and interest
in the program.§ '

PROCEDURES FOR FORMING ARTiCULATION ROUNDTABLE
# pefgon Resources to
Responsible Activity Utilize

# Artiéula;ion To make known. the reason for articulation. ;
- Initiator '

2 Articulation Initiate following éctivities to form Articula-

' Initiator tion Roundtable.

‘s{
) * . i
- Articulation Decide what institutions should be involved in Form 1

Gyidance personnel
can assist in
listing schools.

A

Articulation

—_—

Initiator

velop final list of Articulation Roundtable
representatives. :

. From Form 1 list, contact superintendents to Form 2 :
Initiator obtain administrative support. Attach Form 3,
I Form 5
Superintendent/ Obtain Board of Education approval. Form 4
President © ) . ‘
% Articulation Form 6

*-1
&
i

0
?
:
2

*
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fROCEDURES FOR HOSTING FIRST .
ARTICULATION ROUNDTABLE MEETING

'szg:qn::::ak::::pu::::n#==——%ﬁ:ffjae-f-ﬂng i!f:p4:ﬂF—7#?';===N“===:ﬂC::::ﬂc:::&&::::ﬂa__;ﬂk;f ik—. = | —

Persan C , : Resources to
' Responsible Activity . "Utilize
Articulafion Select date of first Articulation Roundtable Form 10 ‘ -
Initiator Meeting. ' '
Cantact selected representdtives from final Form 7

list of .representatives on Form 6,
Reserveﬁmeeting room for the groﬁp.'

A week to 10 days before the first meeting,

- send out reminder notice with agenda

attached.

If needed, prepare name tags.

Optional Activity: PrepareAtour route and

tour information.

A &az before the meeting, make reminder
phone calls to participarts., )

Prepare the following forms for participantg:

(a) questionnaires for distribution
- (b) evaluation of Roundtable meeting
(c) joint agreement forms -

On the day of the meeting, prepare the
meeting room, '

Chair the meeting,

s

_Attach Form 8

.Form 11

.Appéndix,B

*

Form 12 )
Form 5 ‘ '#\‘




THE -TEN COMMANDMENTS
: FOR -
| ARTICULATION INITIATOR/COORDINATdR

‘.

<3

. Be an enthusiastic initiatonr.
II. Do contact people about joining the Anticulation Round-
- Zable--even "strndngens." In vocationald education thene
48 a commonality 4in that educators do desire to improve

"7 programs and services for students. Use this commona-
. Lity %o open a discussion about anticulation activitiés.

111. Do provide pame tags for meeting groups. 1t is eabien
to discuss Lideas with another person whensyou know his/
her name and what institution he/she nrepresents.

IV. . Do develop an agenda for each meeting and use
&2, : . o

V. Do encounrage peopke to discuss theinr present articula-
tion efgonts. i , :

‘UI. Do be positive. Let othgn people state Zthein ideas and
rneaet to the good adpects- of the suggestions. Try not
to discounrage them by saying, "We can't do that because.."

VII. Bading discussions to a closure. ‘ v

VITT. Aften meetirngs’, neflect on ‘the ideas discussed, sum-
marize, editornialize, and organize into a workuable.
plan. ° ' ‘ :

IX. Do nrotate meeting places.

X. Do encourage host insititution o pnovidelh short
program about their articulation activities. .




[y

- - - e T - s - "
LN

NOTES FOR HOST OF FIRST ARTICULATION. ROUNDTABLE MEFTING | ‘

- 1. You'may intrJduce‘the rqpresentativeé, ot have the participants

'inéfoduqe themsélﬁes, Name tags should be available. .

2. "As‘mentioned’in the note~that I sent to you last week, we want

| to discuss the preseqt‘articulatioh effprtsLahd activities in
Which.youvand your staff are engaged currenmtly. Even -though
the activities in which yo; and your'sﬁgff.arq’engaged may seem '
like 'old hat' to you, it may be 'news' to other people heére ‘
todéy. Some of the items we should look at today are: - |

-What activities are you engaged in that promote institu-

0

tional coordination? , ,
| >~
‘Do you have d unique ,advisory council or curriculum com-
mittee?
‘What procedures are you imvolved in that will expand
" communication among students, ‘teachers, parents, ‘
administrators and community?- S ’ .
-What committes do you have that are engaged in developing '

P "' sequenced programs, curriculum, proficiency exams, and
‘ ' student assessment and placement within a program? -

I will start with myself and then we will prpgress.to-my right."

3. If possible, arrive at a consensus -regarding content' of -the co-
I N .
operative arrangement.
4. Distribute questionnaire per Appendix B.
- ; .

5. "Itwis/desirable for the Articulation Roundtable to rotate

meeting places. This will provide us an opportunity to-visit

and tour other learning environments and‘qudeveLop/in appre-

ciation ‘for other institutional settings. I will help. whoever

will volunteer to host the next meeting by providing)you with

g materials, suggested agenda, and other necessary forms.' .

6. Continue’ through §our agenda.

3
. ' . +
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" .
- N « . .
4 N . 4 » -
Arirrox: prov c . . .
. . - . o .
. o . L) o




=

'T=m===mu=‘liw dk’ T arill} 5k*_ NiC =K K — 1‘l.¥=uc=
2

) PROCEDURES FOR CONTINUATION OF ARTICULATION ROUNDTABLE MEETINGS , B |
Person . o - gResources to* &
2 Responsible Activity S Eiligé%; ,;; ¢
. . . | . ) ; ’ N ,‘\J I'L’L) .‘L 1
Articulation The Articulation Guide section "Developing a One and P. 49 : £
Initiator Five Year Plan’ will assist you=id your endeavors to . ud
develop a local plan. ) , , k. 8
Articulation' Of fer assistance to host of next meeting .and subsequent Form 14° ;“’i
Initiator : meetings. Form 15 -3 = | Bl
' : g Form 16- " +~H§-..;
FOI'm 1 7 "‘}‘ ‘2-'-"
Form 19- 1ists possible activities for subsequent Arti— ' . Form' 19 %}2.
* cu1ation Roundtable meetings, : * w3
s ' Your Articulation Roundtable may decide to extend the ‘Fggm113 e
group, If needed, use Form 13 to include additional o T
+ districts on the Articulation Roundtable, H iIc
’ . _ y . ‘: -~ f& ' ,;- N
" Articulation . Select Articulation Coordinator, : s PR M
Roundtable S . TR ' i
Members - Select permanent chairperson, if desired, y Ll R
Select recording'secretarym o S ' . ' _
) S _ N : “ . - .
— \ : . »
Articulation '+ Do communicate to othen educators about the activities, Form 17
Coardinator ) ) : . , .
# ; *Occasionally, inform your staff about the activyities, Form 18 ?'
. . . 4
. .
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PN Superinten- SBuperinten- Board.of -
Name of Superintendent/ dent/Pres. dent/Pres. Educ. gives
Ingtitution . Pregident Contacted -'gives support __surport
:Elementary i )
t s \\
Secondary
Schools - . _
2
’ 4‘ ' '
. : ]
-, Area Voca- ‘ . ' . i
tional ‘ A -
Center ; T .
(4 \}
- ) PN ~ ° - ‘ ’ M
Community , .
College o

P ]

. R S " :
™ e U o g - )

SCHOOLS THAT SHQULD BE INVOLVED IN ARTICULATION ROUNDTABLE ACTIVITIES




co Satiple Invitation to
oo ’ * Sypport Articulation
undtable ' .
Little Wabash  Area Vocational Center ) |
Rural Route No. 2, Carmi, Nlinois 62821 " Phone'382-4689  / '
November 28, 1977 w , ’
Dr. Harry W. Abell, Prestdent
Southeastern Ill:l.nois College
Harrishurg, IL 62946 ,
. - v &4 . . A
Dear Dr. Abell , ' , : -

‘Asyoua.reaware, thereisaneverinm'easingneedforarticu-
lation and institutional cooperation for effective vocatiomal
education. We need to unite ac¢tivities into one articulation
effort for coordination of ld.ndezgartm through coommmity col-

. lege levels. f;

As Idiscussedwithyouonthephme, weareestablishingan

Articulation Roundtable to formelize our vocational education :
articulation efforts by formalized cannmication, sha.r:Lng and . Ny
cooperation anong schools . i

The.Roundtable will provide for oanmnication of the different
educational level points of view; identify present working
articulation activities, barriers, future goals'and objectives
- determine local pr:l.orities and initiate implementation and ex-
pa.nsion of articulation activities. .

The formation of an Articula.tion Rmmdtable is extremly im- -
. portant in our aréa. The first meeting is scheduled for -2:00
pm.attheUnit#SCentra.lAdninistrationBtnldingonMain

Street in Carmi on Tuesday, December 6, 1977. I would be most -
bappyiibothyouandDeanGmggoouldatta:dthisfirstmeting.,

I have enclosed a letter of response concerning your- qvailab:.l—
ity to attend this meeting a.long with a tentative ag&ﬁa.

[3

313(2 . |::;_(, 2 '
Oidodes - - -
Art Saunders, Articulation Coordinator
Little Wabash Area Vocational Center
Carmi, IL 62821 . ) .

. *“"‘ } J “)
AS/ba ' : '

Enclosure




_ '-i - . : Rasponse to Articulation
) Roundtable Invijtation

@

ped

kY

“ Qctober 15,219--

Mr, William Jones. i o
. Articulation Coordinator _ : Y, -
.Featheyton Area Vocational Center. '
Jonesville, IL-

Dear Mr "Jones: S v

Yes we will support your efforts to develop institutional
coordination through the formation. of the Articulation Round-
table and the Cooperative Arrangement

a
[ .

You may contact - - ¢ our
- (name)’

. P . , at

(vocational director/dean/principal) (}

* o

(address) of - - ' - (phone number)

You may contact me at . i or . )
' (phone number) «

(address)
Sincerely,

”

Mary Doe
Superintendent
' Willowspring Community Unit #1

r

A
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s U/ Suggested Letter for Supt. a
President to Ob ‘Board of
Education Support £or Articu-
lation Roundtable .

thtle Wabasb Areajocatzonal Center

Rural Route No. 2, Carmi, Illinois 62821 Phone 382-4689

December 6, 1977 _ , %

Dr. William H. Courtnage, President

Carmi Commmity Uriit District #5 . N
301 West Main Street

Carmi, IL 62821 S

To the Board oi' E‘iucation

Asyoua.reaware, thereisaneverincreasingneedfora.rticu—
lation and institutional coordination among.educational groups.
Most articulation problems point to lack of smooth student
matriculation due to disjointed, unsequenced programs, lack of
content contimuity, lack of resource coordination, lack of :
identified student competencies, and- msundersta.nding due to
poor conmmications. These problems do have an effect upon
all persons involved in education and especially the problems
affect the vocational student's educaticnal process. A formal
articulated organizational pattern that coordinates vocational
progransandservioaforstudentsatalllevelswillhavean
impact upon optimm student development and will provide®solid,
concrete steps for the student when moving from cne lea.rning
env:l.mnmnt to another learning enviroment.

The first step in developing institm:iona.l coordination of vo-
cational programs and services is to develop formal lines of
commmication among institutions. We are developing an Articu~
' lation Roundtable that will provide for formal open commmica-
tions between elementary, secordary and postesecondary levels
and be the vehicle for expanding. articulation efforts at all
levels o )

This is a Joint articulation effort with Carmi Unit #5, I1linois
Eastern Coommmity College District, Southeastern Illinois College,
and Littlé Wabash Area Vocational Cen}:er. Please support the
Articulation Roundtable by: -

- empowering the representative to the Articulation Round-

. table’'to act in the name of the Carmi Unit #SBoardof
s Fx:hmation -
cooperating with all decisions made by the Articulation
Roundta.ble or oﬂering alternatives to the decisions 9

. 13
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Page 2 o
Deca:bere,lsﬂ

- peruﬂ.tting the representative to the Articulatim Round-
table to report to the

/ staff on a regular basis

- responding to surveys initiated by the Articulation
Roundtable i

L
sharing in-dist:nct and in—school mtenals as requested
by the Articulation Roundtable

- permitting (or inviting) visitors from other member
scbools/districts to attend staff and department meet-
ings

- permitting teacher visits as requested by the Articu-
lation Roundtable -

pennitt:l.ng teacher exchanges as requested by the Artic-
ula::ion Roundtable . 4

- bolding Jjoint inservice ecmcation as requesfed by the
. Articulation Bmmdtable ’

- sharing facﬂitis and resources (materials, personnel
etc.) when feasible and desirable

adopting Joint Calendar

- coopemting with facets of the '"Two Year Art:icula.tion
Plan" developed by Articulation Roundtable

Smcea.'ely,

/

Arthur R. Saunders, Articula.tion Coordinator
Little Wabash Area Vocational Center
Carmi, Illinois 62821

’

AS:ba g

s a
0
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VOCATIONAL/CAREER EDUCATION COOPERATIVE ARRANGEMENT .
/ Schqol} or . Dis-

trict, agrees to enter into a program'dr articulation with

Digstrict and to facilitate the articu-

lation program. by: f

N -

A. Appointing a representative to an Articulation Roundtable*
, and other counc¢ils and committees agreed ou. .
B. owering the representative to the Articulation Roundtable
' E:pac: ins:ha namg of the school or disctrict. L
C. Permitting the representative to the Articulation -Roundtable
: to report to the school/district staff on a regular basis.
D. Being represented at all Réundtable, council and committee
meetings. p . / )
E. Cooperating with all decisions made by the Articulation
3 Roundtable with at least a majority vote. o
F. Keeping its own staff inéormzd about the Articulation Round-
© - table and its activities. N ' .
G. Sharing information as requested by the Articulation Round-
table. a3 ’ .
H.: Responding to surveys initiated by the Articulation Round-
table. , '
I. Sharing in-district. and in-school materials as requested by
the Articulation Roundtable. '
J. Sﬁaring facilities and resources (materials, personnel,
etc.) when feasible and desirable. ’
K. Changing in-district and in-school vocational/career
* education programs and services only aftar notifying other
members ofgthc Articulation Roundtable of intent to do so.
L. Including other members of the Articulation Roundtable as
observers (and/or participants) in committees making pro~
. gram decisions. ‘ ) :
M. Notifying other member districts (schools) of vocational/
career education program revisioas .as soon as they have
been planned. .
N. Permitting (or inviting) visitors from other member schools/
districts to attend staff and department meetings.
0. Permitting teacher visits as requested by the Articulation
" Roundtable. : *
P. Permitting teacher exchanges as requested by the Articuia- .
. tion Roundtable. \ . 4 d , g cufa
Q. Hosting joint in-service education as uested b s
culation Roundtable. ’ red ‘e 7 th% Artd
R. Hosting fair share of meetings and'paying meeting costs.
-8, Cooperating with the "Two Year Articulation Plan" developed !
by Articulation Roundtable. . .
Signature _ ' Date

*Articulation Roundtable composed of Superintendent/President and
Vocational Direg:orlDean/Career Education Coordinator. -

19
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FINAL LIST OF REPRESENTATIVES
, TO ARTICULATION ROUNDTABLE
- " Sclhicol/Institution gggggggggggggg . bog;t;on“
Elementary : - i ’
. "
' Secondary .
Schools
Area Voca-
tional > s
Center -
= “ 5
*ﬁiééj,
= e
Community _

Telephone

dres -~ Numbep
7

5
> -




- - Saﬁple Invitation
’ To First Azt:iculat:ion
Rounﬂt:able Meeting.

' ' < )
Lsvingston Area Vocational Center

1106 Indn.na Avenue
Pontiac, Nlinois 61764

. L
January 16, 1978
3 . B - . -~
. Daren L. Cox, Director .
. . » J..:xs':yuffgt;na Gg:dmg; Cmrd.\nuur
- 1 t
Dr. Roy J. Wright, m Anut.nt : \

Nlinois Central Cone%
East Peoria, Ilinois 61635

‘nwu.mm; | -

“ I-mﬂmﬁﬁﬁmmmmmube—
.come uubcofourmunsstm Area Articulation Roundtabls. . ' J

Ithmhopothctthckomdtablodumdds for canmcttion
. detween the different levels of educational points of view, idedtify
present working articulation activities, barriers, future goals and
objectives; determine local priorities and initiate md exband
cﬁeu.‘l.aﬁon activities.

!heﬁr:tmetingofthanomdtnbleil lchodnledforlo-OOA.u
the Aren Vocational Cenmter on 16,

-

.n ) . B {‘
- We will discuss forming a cooperstive arrangement, development
of long range articulation plans, establish future goals and ob-
Jectives to better pranotc cooperation betvetn the levels of education.

. F.L&ue respond on the enclosed form concerning your tn.:l.hbility s
to attend th:l.a meeting, .

,, - Sifyerely yours,
~ | aund o
, nu-eif L. Cox,

Articulation Coordinator .
Livingston Area Vocational Center»_




: Sample Response Form

L

Lsvingston Area Vocational Center

liOO Indiana Avenue .
Pontiac, Illincis 61764

Daren L. Cox, Director
Larry Exton, Guidance Coordinwmkor

February 10, 1978 815-844-6113, Ext. 22 >
‘ Yes, I will plan to attend the Livingston Ares Articulation
° Roundtable meeting on Thursday, Pebrusry 16, 1978 at 10:00° :
i No, I will he mable to attend, but will send
8 *  to represent owr tution. )

No, we will be unable to attend the Roundtsble meeting, but

. Please keep us informed of articulation activities. .
-1 ) ,
° Yes, I will plan to attemd the luncheon at 12:30 P.M. at
_ ‘50 New log Cabin. ' . ‘ .
& No, I will not ba able to stay for the luncheon. o,
Maureen Sand
Signed
_Lexington :
Pleage return to: i
Livingston Area Vocational Center
1100 Indiana Avemue - . v
Pontiac, Illinois 61764 ) -
, . Y 'L. . «\‘k B ——
N “
z _
A ;
0 . . Form 8




" T S Sample Reminder Notice °
o ) : . To Be Sent (One Week .,
'+ Before Meéet®ng ° .

-

Livingston Area Vocational Center

1100 Indiana Avenue
., Pontiae, Illincis 61764

?

Daren L. Cox, Director

iarry ‘\Exton, Guidance Coordinator
Pebruary 10, 1978 815-844-6113, Ext. 22

Dear Mr. Caxryico:

Just a note of reminder,. that the first meeting of the
Livingston Area Articulation Roundtable is scheduled for 10:00
AM, at ‘the Livingston Area Vocational Center on Thursday, - ST,
February 16, 1978. An optional tour of our center programs )
will be axranged at 9:30 AM, : :

- Please come prepared to discuss your present articulstion | ,
wﬁﬂﬁuﬁdmnﬂmstaﬂmmedmcmm ’

bothﬁtﬂnmachoolcrdisﬂict,andbmarmwet .
and other schools or districts. :

¥e will plen to have lunch at the New Log Cabin at 12:30
PN, nthshguucanbeonthnmadhmenolptathmZ:OOP’.M.

Daren L., Cox, Coordinatar

DLCz:J2

b e
o




i o ' - Suggested Agenda
Format Which Has
Been Used With

Success

ARTICULATION ROUNDTABLE
MEETING 1 .

"Meeting Date:
Meeting Time:
’ ﬁeetiné Place: '

Suggested Meeting Activities

1.- Make Introductions. f. -

2. Explore and discuss present articulation activi-
ties such as: ¢ :

cooperative efforts -

‘a.
b. involvement with CETA/CEDA Projects
c. involvement with cooperative' advisory:
councils/work education councils
d? joint curriculum committees .
e. Jjoint agreements -
f. teacher visitations
g. Jjoint meetings
h. - s
i. ~
3. |
3. ﬁiscuss,Vocational/Career Education Cooperative .
Arrangement. ‘ - Form 5
4. Distribute questionnaire to help determine Appen- 5

future goals and Two Year Plan. | dix B
5. Decide who will host next meeting. - /7 '
6. Tour the host facility.- . : Form 11

7. Complete "Evaluation of Articulation Round- '
~ Table Meeting" form. Form 12

8. Other: Sele&: Articulat;on Coordinator. ) ' '

-fSeléctvpermanent chairperson, if
~-desired. '

Select recording secretary.
{

Helpful Source: Thornton Community College Agenda for
‘ meeting with Prairie State/Thornton
Community College career education deans
and feeder high school vocational direc-
tors. _ J

A 0') ) Form 10
o | a9




i 4
[

~ OPTIONAL ACTIVITY
' TOURING THE FACTLITY

Plan a 15-20 minute physical tour of the facility.

\
Information to be included in verbal discussion:
. ]
-brief philosophy
" -brief review of goals
.number of students
-type of studénts

“

.admission requirements, fees, etc.:

: 'gxadigggfyétem, proficiency éXAm'system, etc.
~ .service? available to community '
(placement services, guidance services,

work-study programs, qualified teachers
for community needs, etc.) ey

-number of faculty members

r

1)




L3N

—il‘

~

.. \ u . Date »
EVALUATION OF ARTICULATION ROUNDTABLE MEETING -

, - Circle One
Has this meeting expanded communica-
tion? . : Yes No |
How? | |
’ [y
Did this meeting pr;:v:Lde you with aseful ‘ -
.information that will be valuable to: ‘ c “\~k/
-yourself? N Yes No
~-your teachers? \ . * Yes | No
'-other administratorsz. = ° Yes . No
| -parents? . . ‘Yes | No
-commun:l.ty" g L. | . Yes Nq‘ _
-other?z ___ ° ‘ .. g
Has this meeting expanded your under- .
standing of another institution's goals,
aims 6:' situation? ' | : Yes No
 Comments: < ’ |
Suégestions for Imppovemgnt :
A — 51 Form 12

41




‘ ; : ,  Sample Letter to
: _ Include Additional
- _ ; Districts on the
. : ' Articulation Round
o, . -, table :
Little Wabash Area Vocational Center
" Rural Route No. 2, Carmi, Llfnois 62821 “ Phone 382-4689
Dr. Ludwig '
Dean of Imstruction . .
Olney Cemtral College v
305 N.-W. Street ¥ )
Olney, IL 62450
Dear Dr. Ludwig: ' ] .

-

'Becently our center was chosen to serve as one of seven fleld test sites
for a DAVIE research -and! development project in articulation of K-14 vocational

khaveorganizedaﬂomdtahlemdemotadnini’str%ivemmelofthe

various levels of K-14 articulation.’ We are in hopes that this. joint endeavor.
will open chamnels of cammication and allow for a greater coordination of

andserviceswhiehwﬂlmhanceallbm'eﬂortsandcértaﬂplythestu-

dents involved. ‘ i v

]
- . . 'S N g N

o R SR

We have determined from our.follow-up studies that the m.joﬁty of mﬁ";}»,{,
graduates attend eitner I1linois Eastern Caimmity Colleges Digtrict or South-
eastern Illinois College. R e

.'I

Y At this.poinf, Wabash Valley College has ‘consented to pirticipate. However,

Y

s

o e

R

R

wewouldbehappytohaveotmrcanpusesreprasented. 'Ialfmrethateachcgm- .

pus has itsspecialpmgrmmasmditmﬂgbevery jeficial to bave all

those aress, especiallytmﬁmmma;easwgichweoﬂ'“ courses, represented. -

. e e, .

. Our next meeting will be held December 20 at 2:00 p.m. here at the Little
Wabash Area Vocational Center. Ms. Marilyn Artis, project director from the
sponsoring school, Thornton Public Schools, will behere to assist’us in our .
planning, R O o L.

-

Please refer to the map printed on the m side torycur convenience.’
We shall look forward to seeing you at the December’ go_gpetmg. A

F

- ~ - T
Sinceryly;;’ S +
Arthur B, Samders T
Articutition Coordinator e
» AN \ e ) ’ “ ?"_p‘

AS/ba ' ‘.\" - Lo qll:{' | - ’,'.' ®

%
AT
’ . .:.’x

a/

. ‘:rg




II.

III.
Iv.

Sample Agen&a for .
= ' Subsequent Articulation
- Roundtable Meetings

Project M.A.V.E. Boundtable Meeting _ E
February 16, 1978 ' |
Wabash Valley College
1:90 P.M. Student Center

Agenda » A !

Update on Child Care Joint Departmental
Meeting ‘

Progress report on Departmental Staft
Directory

Plan next, step in Articulation Activities

v

Other Articukation matters .

M. -




w N

. Meeting Place:

hl

ARTICULATION ROUNDTABLE
MEETING 2

Meeting Date:
Meeting Time:

Review results of questionnaire,
Discuss results of qcestionnaire
Formulate goals and objectives using’

Project MAVE Articulation Planning

,‘Sheets.‘
* Set up necessary subcommlttees to .

initiate activities.,

!
\

Tour the host factlity.

‘Complete "Evaluation of Articulation

.Roundtable Meeting“ form .

Decide who will host next meeting.

P
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le Reminder ‘
Namgce for Subse-

quent Meetings

L sttle Wabash Area Vocational Center

Rural Routs No. 2, Carmi, Illinois 62821 Phone 382-4689

%

' (:Z‘ﬂ ‘. . -
, "TO: Articulation Roundtable Members : \

FROM: Art Saunders, MAVE Articulation Coordinator-
DATE: May 1, 1978
RE: ARI‘ICIJIATI(N MEE.TING—-MAY 4, 1: 00 P.M.

. 'I‘hisisarerﬂ.nderoftheMay4Rmmdtablemeetingsched-
uwled for 1:00 P.M. at the Southeastern College campus. Our
'ueetingwillbeheldintheboardmof theadninistratn.on
building. g -
Itens on our agenda.will include a report on the Auto
Mechanics meeting held at O0.C.C. and the-Health Occupations
. meating held at Southeastern. .
I will report on the feedback and improvement conference
held at Thornton Commmity College, Apr:.l 18 and 19 and the -
future direction of M.A.V.E. ,

Theprimryptxrposeofthismeeingwi].lbeaevbtedto
planning a two-year articulation p . You are asked to

-glvethissunethoughtandbringyourldeaswithyou. Ihdpe
toseeyouon'ﬂnmsday.v

o

»
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CHECK LIST FOR IMPLEMENTATION OF ARTICULATION GUIDE

Have . : Have A

Been Informed K - Positively "Wait
- ’ . Regarding the ' Support the and See"
The following persons: Articulation Guide Activities Attitude

Board of Education(s): elementary

secondary

community
college

Sugérintendent(s): elementary

secondary

Community College
President

Principalé: l -elementary

secondary

AVC Director

Dean of Career Eduéa—
tion

I

Guidancé'Pereonnel

Instructors : elementary

secondary

AYyC

communify_"
college




: :;mple Letter to
ocational ‘Staff

L:ttle Wabash Area Vocatwnal Center

Rural Route No. 2, Carmi, Mlinots 62821 Phone 382-4689 S

[

TO: Vocational Staff -
FROM: Art Saumders : -
DATE: December 22, ]977

RE: pno.mcr MAVE

Iwanttotakethisopportmitytoiniomyouotamerpmjectinwhich
wehavebeenasmdtoparticipate. The project - called MAVE is a model for
articulation of vocational educaxion K-14,
N\
- Thisisaprojectinitiatedby‘l‘homtonAreaPublicScbools. They spent
last year developing a handbock for articulation. This year they have askidd
seven school agencies to field test the handbook of which we are one of the
seven, Nextyearwillbethedemnstrationcente:sofwhichwewillpmbably
oontinueassuch

Asa.structmfcrtheartimlationmdel, we are going to use Carxmi Unit 5,
Southeastern Illinois College District,. and I1llinois Eastern Community Colleges
District., To further explain, we will be working with Jeffersomn, Middle School,
High School AVC, -SIC, Wabash Valley, Olney Central, and LJ.ncoln Trail Colleges
as articula.tion levels . )

: Welnveorganizeda.Rmmdtablemdeupofpersonnel from each of these
schools. . As a basis for assessing our needs we asked many of you to complete
a quest:ionna:l.re We appreciate your efforts and received same worthwhile infor-
mtionformtured:l.rection ) .
Wehadom'secondﬁmmdtablemetinghereat thecenterthispasc'mesday
and began fomnng priorities and a plan of action.

~ We realize n'antheqlmtionnaires received both from the secondary and °
commmnity colleges staffs that there is a real need for awareness of what each
level is offering and commmication among staffs.

Therefore, one of our goals is to bring de’ﬁartnents fram the secondary- and

- cammmity colleges together. We plan our first such departmental meeting Feb-
ruary 8 (inservice training day) here at the center with the ‘Home Economics Dept.
This will bring together the staffs of our unit along with Southeastern and Wabash
Valley. Other joint meetings will be planned later.

A Wea.i'ealsoworldngonaprog-am'rreewherebyin"a-ﬂowchart 1twillbepos-
. sible to identify all instructors in‘a particular program ared at all levels. It
ishopedthatthiswillbettermkeusawareofthoseweneedtobemrkingwith.

Hopefully, this explains what MAVE is attempting to do. We'll try to keep
you informed and most likely ask you to help us out. ‘

Fbrm, 18

L~ 55 A




I.
II.

III. o |
| Other Suggested Articulation Meetin Activities

.. Develop mutual scheduyles to provide opportunities for
staff to participateiin: . ‘

II.

III

Iv.

V.

o0

13

-

o SUGGESTED MEETING ACTIVITIES
. FOR SUBSEQUENT ARTICULATION ROUNDTABLE MEETINGS

. Suggested Aétivities for Each_Mbéting
Tour the host facility.

'Scmplete "Evaluation of Articulation Roundtable Meeting".
orm. oo [ A _ ,

Decide who will host next meeting.

A. Teacher/Visitation Exchanges ' .
B. Joint Departmental/Divisional Meetings S

'C. Joint In-Service/Workshop/Institute -
Jointly develop (K-14) student competencies
Jointly develop (K-14) programs =~ :

‘&, Curriculum philosophy
B. Curriculum guides
C. Program manuals

D. Listing of programs and services . | L

Jointly develop . (K-14) S;udént Placement Services

A. Student transfer guides . .
B. X-14 testing system .

. 1. Proficiency

2. Abilicty
3. Interest
4. Aptitude

Job placement services

Guidance service guides :

Feedback system - to previous school -
" 1. Survey of teachers’ -

2. Survey of employers
- 3. Survey of students

&, Survey of guidance personnel

F. -Joint Career-Day - Night v . ,
G. System for articulating student vocational interests .
H. Listing of community resources and services

Development - jointly of One and Five Year Plan for Occu-
patioiial Education . Co
Development of Student-Parent Handbook

ProgramlTree.é‘flow chart - identify instructors of similar/
programs at all levels .

.f

Develop slide program for student oriemtation to K-14 voca-
tional career programs and sequences ' o

Develop K-14 Curriculum Committees

o3
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' DEVELOPING A ONE AND FIVE YEAR ARTICULATION PLAN

!

{

2/ Person Responsible

- Activity -

Resources -to
Ucilize

DEVELOPING A ONE AND FIVE SZAR ARTICHLATION PLAN

| T
Articulation Adminieter gueetionnairee to identify current Appendix B
Coordinator/ status, needs, priorities, and barriere ‘
Articulation .
Roundtable .
Analyze questionnaires: Form 87 |
- Form 88
) Identify lacal articulétion;priorities. - Form 89
| Develop goals and objectives for a One and Five Form 20
| Year- Plan. . .
. . y f ' - . ,
ol » ‘&_‘ . ) ) e .
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e * . ARTICULATION PLANNING SHEET EXPLANATION
i _ (See Planning Sheets with.ExampLes on Pages 55-64)

The ARTICULATION PLANNING SHEETS are vital to successful
vocational articulation. With these sheets, you will tran- |
scend the stage §etween talking and succesél By working with”
this material, your ideas and plans will be formally-preseﬁted-
to everyone for a coofdinated, consistent articulation effquz
The necessary details and constant work required for success

will be planned and monitored by those responsible for your

institution’'s vocational -articulation program through the use

of the ARTICULATION PLANNING SHEETS.

<«

- n ~4
C 'GBAL STATEMENT:
Goal statements are desired results for vocational arti-
culation stated in broad terms. They allow interested parties

the opportunity to set their sights and zero in on a common

purpose.

OBJECTIVES:

The -Objectives complement each individual Goal. Normally,
there is a series of Objectives for each Goal. Objectives set
a specific direction for future efforts.

They must'belépecific and written in measurable terms .

3

‘Everyone associated with a project must understand exactly what

A

is to be accomplished.




Articulation Planning Sheet Explanaéion (continued)

-

PROCEDURAL ACTIVITIES:

These are the identified steps whicﬁ_need to be compleéed”
so that the Objectives can be accomplished. They should be
listed in sequence so these activities will occur in chronolo-
gical order.

There are, uéually, a numberldf ProceduralyActivities for
each Objectivef’ Each Procedural Activity should begiquith an
"action verb"--i.e., a verb which {ﬁmediately conveys to every-

né kxactly what must be undertaken.

4

COMPLETION TIME:

The Complegion'Tiﬁe could.be stated as a spécific date--
e.g., 3-15-78 or. a ﬁime range;-e.g., 2-25-%8 - 3-21-78. 1If
the "time range" technique is used; those developing the PLAN-

. NING SHEET should dét;rmine an "op:imi;tic time' (an expectation
date.expected if everything went exactly as planned) and a "pes=
simistic time" (an éxpectation»dape énticipating that unusual
problems will occur.) These twg.dates should then pro#ide the
”ﬁmermg&" ]

If a specific/ date is used, the date should be a "realistic

time," some time between the optimistic and pessimistic times.

‘\
53




Articulation Planning.SﬁeethXplanation (continued)

RESPONSIBLE. PERSON/DEPARIMENT Ty e i

This column on the PIanning Sheet provides an accounta-
l bility factor A responsible person, department or area of
the school should be identified and matched with each Procedu-
- ral Activity. 5.
Each peraon will know exactly what,is expected of him or
her. If a Completion Iime is not mettieyegpohe will know who
‘needs to be contacted for assistance or ditection'iniorder to

L3

complete the Activity. - : Ve

’

EVALUATION: .

fge Evaluation is a culminating activity which occurs
when all the-Proceduralectipities for an Objective have been
completed. A brief critique of the results of each step
should be written. The purpose of this Evaluation column is
to determine WQEther or not'tne Activities led to the success-
ful attainment. of the Objective.

A recommendation to continue or discontinue the Procedural

Activity in the future should be a part of this evaluation.

£ 1




Articulation Bl%hg%ﬁ@ﬁShget Explanation (continued)

CONTINUATION ACTIVITIES:

This phase of the ARTICULATION PﬁANNING SHEET is necessary
to insure thé future success of vocational education articula-
tion. It should include those successfﬁl Procedural Activi—:

ties identified in the Evaluation and any new or modified

. activities which might strengthen past performances which were

v

less than successful

MONITORING TIMES:
The final column also helps to determine the future

continuation of successful articulation practices. A time .,

~

schedule for Monitoring the Continﬁatibn Activities should be
identified. Here, 'specific dates Qr time’periods—-e.g., every
two months--cbuld be utilized. .

At these dates or time periods, a.review of the Continu-
ation Activities will be undertaken. Determinations can then

be made in regard to continuing, discontinuing or modifying.




/.. oo - ¥ -
) ARTICULATION PLANNING SHEET-#1° | .
- ORGANIZATION _ . . -
. . . s - / : . . s
GOAL STATEMENT: ° “ Develop a system which will award entering students
(Daveloped at Articulation _ » N - .
Roundtable Meeting #2) - ca dit foj mpetenci at the
A ) .gecondary level, .. ‘ ) ) ‘ ]
OBJECTIVES: 1. list of compafable courses between the community college
(In measurable terms) and feeder high schools by reviewing course outlines from each school, . ;
4 : : - '
o 2 . o ' i n 1Y

wi=}, S50 [} 2 AN Reae 88 S - 5 B0
the comparable courses by distributing the list to involved staff and - N

i ' v 3- Precpd ;. o 21N DLoceq 8 ASSess 3 0.‘.| DO 2] P S - Na - t, .
; : *  Ainterviewing, procedure and/or competency validation form for students L
' . having campleted courses on the “comparable course list",
4u' Field test the procedure onigﬁ least three students matriculating to T
the community college and prepar itten report on the results of

this field test.

- B 9
ot

5. Review the procedure and make.needed changes in the procedure.

6. On an annual basis, report the number of students awarded credit by the

. : .‘ community college for compgtgncies developed at the secondary level, S .
. 7. N . . * ) -
~ ) Ed ' . s bl o .
& ~ 8.
; 9.
10.
’ N “ L
B Yra) EN rd
b4 t.db“ \ F‘.""
’ ~ 4
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»

on Planning Sheet #1) f

v | ARTICULATION PLANNING SHEET-# 2
OBJECTIVE: ) Prepare a list of’coﬁperablg courses between the community collgge
(A Planning Sheet #2 for ) - . ' ] *
each Objective listed - a eder hi choo ou outl

ACTIVITY:

Procedural Activities \
(in seqUehces o

1. Form a task force of secondary and commuhity colleqe'

instructors and/or departmental/divisional chair-
people.

2.~ Review catalogs and printed material from schools
,to identify posszble comparable courses.

v
A

3. Secure course outlines and course objectives for
seemingly comparable courses. - ;

4. Establish criteria to determine comparability between

courses. v

5., Evaluate course outlines and objectives to determine

comparability.

6. Prepare list of courses judged to be comparable.

~

”

Com letio Ti

October 1lst

October l4th
" October 21st
November? 21st

December 7th

December l4th

'

Resgg ible Person -
or Dept./Div.

‘Articulation Coordik”

nator
K-14 Curriculum Com.

. ¥
Task Force

Articulation Coordi-
nator

2

Taask Force
o

Task Force

Articulation Coordi-
- nator

W




ARTICULATION PLANNING SHEET ' - . o : .
FIRST YEAR'S ACTIVITIES ’

b - ’ . ‘ : - - o . :

. . rrom'Planning;ﬂheét #2, list out activities in'date order. - Under the proper column, put & “O*

for initia:{on date of activity and mark “X" for complation date of activity. ’

: Y
‘(Rxample assumes all dates were met‘on time.) , :

4

I3 o

™

Activity = . . Sept. { oOct. | . Nov. Dec. Jan. Feb, . Mazch April |  May June | July | Aug.

»

v

1. Form a task force "0“-15%!—)“)(“—157 N /- o . .
- of secondary and
community college ) " : .
instructors and/or . ) :
departmental/ ) .
., divisional chair- ~ ' : : > o .
- people, . e .. S . ,
2. Review catalogs . ‘oY mKh . o ’
'~ and printed - : L5t ‘ ' ’ '
material from ’ ‘
schools to iden- -
t2»fy possible
.comparable murses.

3. Secure course ~ Q4 UXu . . : . . P
outlines and . RL4th—21st; . : : } ’
course objectives . - ' . . : : :
. for seemingly : . - : .
compatable ourges. | : : ’

- 4. Establish criteria ‘O% 218t 43 “X" 21at - .
: to determine com- - . : : “ )
parability between \

cour 3s, ‘ : . - . ’

-

3

-

wIog

Puxz

w-ihh

Aruitoxt provided by Eic:
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"4
! ARTICULATION PLANNING SHEET - ‘ . ’
. SECOND YEAR'S ACTIVITIES L
’ r\f-s L}
: ,JFrom Planning Sheet #2, list éﬁt activities in date order. Under the proper golumn put a' “b“ for initia-
tion date of éctiviéy and mark "X“.for completion'date of activity. '
Activity Sept. . | Oct. . -Nov._ Dec. Jan. /‘ Feé. . | March April May June July Mg.
: . - N P - ] N
5. Evaluate ’ ‘1 wou.218t +—> “Xu-7th N7 .
course . - ) ’ : ' .
outlines ! .
and ob- .
jectives )
. to deter-
mine com- - , - R :
parability. ' : .
6. Prepare~ ) ’ e Ll uyw ,
list of th—5 14th .
courses s =
Judged to |-
be ‘compa- . .
rable. . ' ! { . o \
¢ N a .
e
g/’ . - Ay
. “ ~ -~ !
[ ‘ "
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o)
¢
v N

AV}

' | )

"
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1 Prepare a list of‘comparable
courses between the community
college and feeder high achools
by reviewing course outlines
from each school.

el

4

“ ARTICULATION PLANNING SHEET-#3
REVIEW
Evaluation

Ubservable Performance

The list was produced on time.

It consisted of 18 secondary
school courses from- 4 dlfferent
achools comparable to 12 coursas
at the community college.

The procedure activitiol need not
be repeated for at least 3 years.

-

Continuation
Activities

v

Continue Procedural
Activities Nos., 2,
3, § and 6.

v

'y

Ht fmggugm

Every three ysars
from date when
first comparable
course list was
ptroduced.

N

-~
i




| (
‘ OVERVIEW OF POSSIBLE PROCEDURES FOR A ONE AND FIVE YEAR ARTICUIATION PLAN (See pages 49-59)
d Articulation | : ’..‘“.3.!992229.9_9351!_22 w ’
_ Alu e't:oc.rur:: et Person Responsible Budget Items 1n1£19£9_é££1¥1£12%L Guideg _
JOINTLY DEVELOP ARTICU- Suéerintendenta/ ﬁéating Expenses September, October, Developing a .
®
7/

November, . One and Five
LATION PLAN , Presidents, Vocational . -
_ Directors/ﬁaens, Arti- Questionnaires - First Year z:ar Ait1°“1°49
culation Coordinator; . prgducing ‘ on plan, P
based upon information mailin -
gathered from staff, tabul %1ng . ; :::glghfzzgﬂ
students, parents and PP 55-59
cqmmunity.

DEVELOP JOINT AGRE TS Superintendent/ Preparation of November, ﬂut Year Vocational/
to support the plan Presjident, Vocational . agraementa . Career Educa-
. Director/Deans, Arti~ - August, SQSONd Yaear, tion Joint

culation Coordinator, Other costs depend- . Revise and Expand Agreement,

and Boards of Educa- ing upon agree- - | Form § .

tion. . # ments made. ’ ¢

y

Jointly establish K-14- Superintendent/ Meeting Expenses November, December, Joint AdVilOl‘Y

‘Advisory Council and Presiffents Vocational | N First Year Council, p. 55

Advisory Council Hand- Director/Dean, Arti- Duplicating Expenses
book . culation Coordinator,
i 3 and Principala.

Dissemination Expenses .

' Procedures for
JOINTLY DEVELOP MUTUAL - Superintendent/ Possible substitutes October November,
SCHEDULE to provide oppor-] President, Vocational to allow regular March, First Year | Implementation

tunities for staff to takﬁ Director/Dean; Arti- teachers to take J Joint Inservice/'

v

.culation Coordinator . part in visita- 'gzzflhon/;gﬂtif
resolve time schedule tion exchange. . P

. : . 89
Possible speakers Hr ’ : - 5.109

\ part in:

Teacher Visitations/ /‘ and budget
E -
xchanges . articulation p.123
Joint dapartmentaléf 7 institute.
divisional meeti . . Exp:?ses f:r fu 11:a-
) ng materials to
Joint In- sarvicalwork- share . -

shop/Instituce Day .

Use of institutedaw ¢

Monies for summer
workshops :

L3S

C
-

~

t

ERIC L | e SRR ST
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OVERVIEW or possmw pnocznuns FOR A ONE um FIVE vm ARTICULATION PLAN
(CONTINUED) N .

2=~

(Seb paqel 49—59)

@

Suggested Articulatiop
Procedures,

Person Regponsible

—_—

W ,

-

s t to
Initi Activi

Kl

JOINTLY DEVELOP K-1
STUDENT COMPETENCIES

K-14 Curriculum
Committee with
assistange of admi-
nistration, parents,
students and commu-
nity

Teacher Workshops

Duplicating expenses

Décember, First Year

. B

Developing Se-
quenced K-14
‘Programs, p. 137

JOINTLY DEVELOP K-14
i PROGRAMS

K-l4lCuFriculum '
Committee '

Meeting Expenae;
Duplicating Expenses
Dissemination Expenses

November, First Year

Developing Se-
quenced K-14 -

, Programs, p, 137

A
Jointly develop K-14

curriculum philosophy

K-14 Curriculum
- Committee

Moeting Rxpenses

-] Duplicating Expenses

Dissemination Expenses

November, First Year

Developing Se-
quenced K-14
Programs, p. 137

Jointly develop K-1l4
curriculum guides

K-14 Curriculum
Committee

«

Meeting Expenses
Duplicating Expenses
Dissemination Expenses

November, Second Year

-

Developing Se-
quenced K-14
Programs, p. 137

- .
T

Jointly. develop K-14
program manuals

K-14 Curriculum
Committee(

H
1

Meeting Expenses
Dupl icating Expensés
Diasemination Expenses

March, Firat Year

Developing Se-
quenced K-14
Prognm-, p..137

Jointly develop listing
of area programs and

‘ aervicea

K-14 Curriculum
Committee

~

Meeting Expenses
Duplicating Expenses

Dissemination Expenses.

April, Second Year

(3

Developing sa-
quenced K-14
Programs,

. Coordinating

K-14 Servlcoa,

' p. 161

[ o

IR




OVERVIEW OF POSS]'BLB PROCEDURES FOR X ONB AND FIVE YEAR ARTICULATIQN PLAN (8ee pages 49-59) .

(CONTINUED)
: I A : _ N ctio
. Suggested Articulatiop - . Suagested Datep to ’
Pracedures ' | Person Responsible : Budget Itemg Initigte Activities © Guide
. . ‘ ° ' 1 )
JOINTLY DEVELOP K-14 - Services Committee - Meeting Expenses November, First Year Coordinating -
STUDENT PLACEMENT SYSTEM. ) . : K-14 Services,
. ‘ Duplicating Expenses ’ - p.- 161
-
Jointly develop student | Services Committee Meeting Expenses ‘December, First Year Coordinatin
transfer guides. : ‘ . \ : K-14 Services,
‘ Duplicating Expenses P- 161
., Jointly dévelop a K-14 Services Committee Meeting Expenéeu - January, Pirst Year Coordinating
testing system, coordi- , ' N . . K-14 Services,
nating many Rinds of : Duplicating Expenses . ) p- 161
tests such as proficieng, . . . ©
. . ability, interest,and ' . . :
-abtitude typea of tests. . . e °
~ . N
Jointly develaop. job Services Committee -Meeting Expenides for February, First Year Coordinating
placement services. i development of L . K-14 Services,
system p. 161
¢ Puplicating Expenses

ERI

' o ~
: .

®
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>
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-
.
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- OVERVIEW OF POSSIBLE PROCEDURES igﬂ AiONE pND FIVE YEAR ARTICULATION.?LAN

Suggested Articulation
Procedures

1

BLdget Itema

N .

Su t to. .
In g - .

Jointly develop guidance
service guides. C.

Services Committee

Meeting Expenses

. Duplicating Expenses

February, Second Year

Coordinating K-14
Bsrvices, p. 161

Jointly develop system
for providing feedback
about students to their
previous ingtitutions.

surveys of teachers
surveys of employers
gurveys of students
surveys of guidance
personnel

+

.Ser§1ces Committee

éurriculum Committee

Preparation of sur-
-~ veys '

Mailing of survey{

Tabulating of sur-
veya

Dissemination of
information

Meeting Expenses

\
qanuary,JEecond Year

"

3

Coordinatinq K-14
Servlce’, p. 161

Jointly host, Career
Nigiit/Careér, Day.

~

Services Committee

Hosting Expenses

s

March, First Yeap

Coordinating K-14
Services, p. 161

Jointly develop system
for articulating
students®' vocational
interests, experi-
ences, exposure, etc.

Services Committee

Curriculum Committee

'/ Establishment of
_ filea/cards

‘ [

Moving from one
building to
angther

January, First Year

Student Articula-
tion Profile
Cards, p. 183




JVERVIEW OF POSSIBLE PROCEDURES

FOR ONE AND FIVB YEAR ARTICULATION PLAN
(CONTINUBD)

(Seé pages 49-59)

N

.

ggestod Articulation
g;ogedgggg

“ 0

Person Responsible

Budget Itemg

Suggested Dates to
Injitiate Activities

]

[
)

Jointly" dovelop listing
<> of K-14 community
resources and services
categorized accoﬁa}ng
to State of Illkin
Career Education
Pyramid Model. -

W

K-~14 Services dsmmlq;ge
Joint Advisory Council

Curriculum Committee

Meeting Expenses

,Duplicatinq‘squnaes

- Dissemination Expen-

<

April, Firat Year

P
.

-JOINTLY DEVELOP K-14
ONE AND FIVE YEAR PLAN

[

Vocational Director/
Deans/Principal,
Articulation Coor-
Qinahar

Meetiné Expenses

Duplicating Expenses

March, FPirst Year

JOINTLY DBVELOP STUDENT
PAR BNT HA NDBOOK

Vocational "Instructor/
Guidance Personnel

ﬁeetinq Expenses

Duplicating Expensea

April, Second Year

Services, p. 137 ~

oor?inatinq f-ll

ervices, p

i
@

Aruitoxt provided by Eic:

ERIC

¢

JOINTLY DEVELOP SLIDE
PRESENTATION FOR STU-
DBNT ORIENTATION TO
TOTAL K-14 PROGRAMS

AND SEQUENCES

»

Guidance personnol with
the assistance of
vocational personnel

_ Producing slides

Producing script

Hay,‘Second Year

Developing Se-
quenced K-14
Services, p. 137

Coordinating K-14
Servlcel, p. 161 !

%
¢

. ‘ Section’

~ in Articulation
- ‘Guide

. ',;

Cbordinatinq K-14 .
Services. p. 161
‘Developing & One v
and Five Year
Articulation

Plﬂnl P 49 N
Developing Se-
quenced K-14

./

u

w
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Depending upori your One and-Five Year Articulation , :

* . Plan, it may be neq.esséry to form-a new Joint Advi- : . N

- sory Council or to ntilize existing advisory commit:—
’ tees to- est:abl:.sh an ongomg method for communication

. ol
with hus‘.i.ness and J.ndust:ry )
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WHY FORM A JOINT ADVISORY COUNCIL?

7 A Joint Advisory Council broadens the view of the
L N . : )
educational organization, provides valuable experience and

advice concerning voéational programs and services,. and

> N - . '
promotes articulation among and between vocational educa-

. . . ' : aw '
tional programs at all educational levels.'

3 - '- . ,? )
_ JOINT ADVISORY COUNCILS CAN: - -

1

A. Assist in determining, total K-I% vocational
program. Sy

B. Assist.in forﬁulat;cn of recommendations for
program changes. S

C. Assist in formulation of implementing new
programs and course content.
' D. Assist in recognizing and locating community
resources. ‘ ' >

E. Assist in seeking local action to.assure
local support of vocational program.

F. Asﬁist in an ongoing evaluation of vocational
~ program by being involved in the continuous

‘review of the content and organization of the

instructional program and needs. ’ »

G. Provide communication between community and
educational system. '

For additional detailed information, please see:'”A
Guide for Planning, Organizing, and Utiljzing Advisory .
Councils," Illinois Office of Education, ﬁepartment of

Adulf, Vocational and Technical Education.

¥

-




" Person °. . } : e - . : . Resources
Responsible _ ’ ‘ | Acbivity To Ucilize
' Articulation Set up Roundtable Meeting to\}brm oint Advisory Coun-
Coordinator ci1 y
j _ i ) +
i} Roundtable Complete Form 31. and share lists of present advisory . Form 31
- Members . } council members. : -
8 )
" U Rrounitable Decide upon tyﬁe of Joint Advisory Council needed
* Members according to the One and Five Year Articulation Plan.
;#. . : Select list of persons to contact to be representatives» Form 32
on the Joint Advisory Council. | ' '
] . ‘ . - .
f n 4 = -
Articulation Contact selected representatives and develop a final i Form 33
Coordinato list of representatives. .
Articulation Utilize the Joint Advisory Council as required by the.
Coordinator One and Five Year Articulation Plan,




-
‘e

‘Sample.LetEer to
Initiate Activity

October 15, }9--

- . %y

Ms. Mary Smith ' - :
Career Edulation Coordinator .

~ Willowbrook Elementary Unit 6 <

Willowspring, IL
Dear Mary,

" At our Articulation. Roundtable meeting on »(date)

cat _(time) at . (place) .
we aéII_H%Ebuss the ‘development of a,Joint K-14

A@?isory Council. |
Please Briﬁg a listing’ of existing vbcational/

career education advisory councils for youxr._pro-
grams. Also, using Form 31, make a list of other
people whom you feel should be included on the
Advisory Council.

Sincé&ely;

>

3Ha£ry Jones f

Articulation Coordinator | , AT
Willowbrook Area Vocational Center '
Willowspring, IL ’ .

; . ) *

rorm

30

- 69
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OTHER AGéNCIES NHICh SHOULD BE INVOLVED

AgenFl d \ Contact Pers;n -
CETA‘
Unions \
] /\’.j
Trades Council- :) ~
A \\\\\_x/’
Sérvice and Civic'\Clubs |
’ PTA o
, R ﬁ,f
- 3
i
%

83

.

Agency

Chamber of Commerce

Contact. Person

Work Education Council

Lay Advisory Council

Illinois Employment Agency
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_ ~ LIST OF PERSONS TO CONTACT

Selected List from Meetipg Discussion - ‘

] ess : Phone

Contact Person .

ER]
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< Sample Letter to. R
Contact Representatives TN

-

. October iS,.ié-- :

\ "1)‘

Ms. Jane Smith, President
Smithton Bank -
Smithville, IL

' Dear 'Ms. Smith: »
We are pleased that the Articulation Roundtable, com-

posed of members representlng (institution, school,

district n er

and ’
has selected you to be a representative to’ our Joint
‘Advisory Council.

.

It is our belief that successful leaders who have _
demonstrated a sincere and dedicated interest in the 3
business and civic community, as well as in the develop-
ment of our young people, are the individuals to be
selected to serve on the 'Advisory Council. These
people-probably know better than anyone else’ what these.
educational programs should be for the school system.

-

on behalf of the Artlculation Roundtable, I am wrlting )
to ask you to serve as a member of the Joint Advisory

Counc?idggr)a period of (number) years beginnlng
e L ]

‘.. -
We hope that you will be willing to serve. The Advz-“ '
sory Council includes representatives of both the
school and business community. 'The main function is
to assist in planning, developing, and implementing

- coordinated vocational programs and services.

Although there is no remuneratlon, we trust you will
derive a.good deal of satisfaction from assisting two
or four times a. year in an educational program designed
to help build our boys and girls into skillful, useful
c1tlzens.

Sincerely,

John J. Doe
Articulation Coordinator

Helpful Source: Guid ‘
~ Co tive O tional Education,
Bulletin #34-872, Illinois.Office
of Education - :
Jo

o-orm 33

ERIC?




This section suggests activities which will ‘help produce
these outcomes: . A :

A. - Educators learning about other teaching.
situations and developing an appreciation .
for other educators' problems. ..

B. Educators viewing the total educational
picture. ’ =

~ ‘ ,
C. Educators implementing activities that
will provide open communication and
‘sharing within the educational system

+ for students and staff.

D. Administration coordinating efforts to
benefit’ the student's educational prog-
ress. ¢ v .

E. Communication and sharing endeavors o
within one institution and communication
and sharing endeavors among various in-
stitutions that are involved in the
student's total educational experience.

F. Effective communication among students,
teachers, administrators, citizens,
employers and board members . A

G.' Guidance personnel receiving.informa-
- tion about individual students to

facilitate good coordination of stu--

dent's personPl and academic growths.
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H. Education of the teachers and parents,
as well as the student.

« I. Mechanism for selecting best articula-
tion activities to be implemented.

’

SECTION Iil
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’ ' : . &

It is essential that teachers and other staff members

&

become involved in articulation activities because they

o

are the ones who will have to develop and implem nt coordi-

nated vocational/career orlented programs

Staff communication will reduce problemawﬁ as the

;/

following:
Lo

1. Students repeating the same content at dif-
ferent levels.

' 2; Students experienclng disjointed, unsequenced N
content from educational level to level. :

.™ 3. Students experiencing gaps.in continuity when , v
some content is skipped in going from one B \
level to another. :

4. Student matriculation from level to level not .

smooth because of a lack of informatlon about
the next level

1

5." Students using.the same materials and/or text-
books at different levels.

& 6. Needed student competencies not identified by
each level and/or not communlcated from one

- level to the- next. i

o

'7.. Testing program not comprehenéiveipor coordi-
nated level by level.

8. Misunderstanding 'due to. poor communications. -

9. Faculty members at different levels not being
aware of what others are teaching.




(

€3

a

-

Good staff communication will help reduce these prob-

lems. In developing coordinated K-14 vocational prdgrams

H

and services, it is the teachers who will have to develop
,curriculuh,'sequgnéed content, program continuity and ’

student competencies. Teachers and other staff members

3 o

will need time to wotk on the development of coordinated

for vocational students.
a :

IhelPrOCedures in this section will mainly encourage

programs and services

and expand communicétionkamohg staff, but -they will also
eﬁcourage the building of ‘a coopefative climate and provide
opportunities for (1). joint invplveient in program plan-

- ning, (2) joint involvement inqstudent assessment  and
piacement within a program, and (3) reciprocal visitations.
0u£ research has shown these activities as being the most
effective activities for stagf to engage in to fagilit;tel

[

. articulation of vocational programs and services.

13
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The following pages give the procedures for:

Guest Teacher/

Visitation Exchaﬁge

To Expand Communication
. on a One-to-One B;sis
Pp. 79-80

Departmental/Divisional

Meeting Visitation

Joint Departmental/

Divisional Meeting

-

To Expand Communication
Aﬁong,Depaftments and
Divisioens

PPY 92-§3
&pr;lll-llz

o (2N

-ANGE

_Joint In-Service/
Workshop/Institute

Day : >

To Expan& Communication

o

,Among Institutions

“Pp L~ 123-124

i, [
AT LT

—~ e
-~
—

PRI
”

iqg‘i LA

TEACHER/VISITAT

QUEST




 GUEST TEACHER/VISITATION EXCHANGE PROGRAM
The Guest Teacher/Visitation Exchaﬁge Program protides.

an opportunity for an,individual instructor to participate

in a team teaching experience with an instructor from an-
other igstitution or for an individual_instructor to observe -
an instructor in a classroom setting at another iastitution.
. WHAT THE STUDENT CAN GAIN BY HIS/HER TEACHER
BEING INVOLVED IN GUEST TEACHER/VISITATION EXCHANGE PROGRAM
Since the teacher who takes part in the Guest Teacher/
'vVisitation Exchange Program receives flrsthand informatlon
about anothen learning situation, the teacher w111 be ableo
to pas$ the information gained from the experience directly
on to the student. The student will.benefit because the.
teachgé's-efforts at articulating programs and services

»

will result in: _ _ .

. 4
-jointed, sequenced content for the student
_/ ! N ‘.ﬂ . ., . ) . *
.reduction in repetitien of content

°reductlon of learning gaps caused by progres-
sing from one learnming env1ronment to another

-smoother student matriculatio : -

‘reduction of different levels hsing Ehe.same'
textbooks and/or materials

.identified student competencies
~comprehenéive and coordinated testing program
t The articulation of programs and services through insti-
tutional coordination will benefit the student's iearniné/
materials and programs'and provide smooth progression from:

s one learning environment to another.

Tun




. PROCEDURES FOR IMPLEMENTING GUEST TEACHER/VISITATION EXCHANGE ACTIVITY " '
: Person S A ’ < ‘Regources ,1
Responsgible . Activttz . to Utilize l
) Articulation Set date for rd&i&table meeting to discusa Guest Teacher/ T
! Coordinator Visicat{on Exchange activity. . :
R ' ‘ Re%:rve room. o N : T I
' Notify partiéipants. - ! . ' Form 34 ‘
i ' Use Form 34. : :
. 1'
[ g ‘ i s
. Rodundtable ‘ Recommendations for giving released time to be 1nvolved “Funds ’ .
*g members . in thia activity. ‘ . "
N A, Uae Teacher Institute/Workahop Day - Inatit;ta sche- ‘
. ' dule for Bchools
. B.” Provide subs for teachers - involved - j i
. C. Teachers volunteer to use planning period time Planning period J
- , , i schedule for
D. Others , schools in- l
1* - ’ ’ volved
Roundtable Decide: 3, = . : ’ . 3 Background and " '
members .. ' ' ' ‘ experience of
A. Should all vocational programs and departments/ members - pre- '
divisions be involved? 1 sent : ,
B. Should only one specific program be involved , , N s
*  for initiarion of this activity? ' ‘ , :
. ‘
* ¥ Vocational Request Departmental/Divisional Chairperson to provide - Form 35 )
! Director/ - list of teachers willing to take part in: (1) visi- v
-~ Dean tation or (2) exchange.
- - Ly ! I

-__’”r__-"r1_4*"r H—HC = D= TFEqriﬂﬁéuKJ" ¥=““=;€ SR IR




P P o= N s - . .~ o : - . oo
Procedures for Implementing‘Gueet TeacherrvasitationiExchange Activity Leontinued) - .

L4

o ’%

-

-
~

i o
-4

'I
Ao . . -

% n

Person Résponéible

1

Co. Acfivfﬁi .

DR AR Comt
Resouxces ™
o Ut ze

o

Poll faculty to}identify teachers ﬁilling to .

Departﬁéntal/ Form 36 -
Divisional: be involved in this activity:. The poll can be taken . e
Chairperson _orally or through use of Form 36. ‘ _

Departmental/ Provide Vocational Director/Dean with list of wiliing~ Form 37 )
Divisional " participants, . ” - :

Chairperson 0 - -

Vocational Contaéc other Vocational Director/Dean to compare Form 37
Director/Dean/ > lists. Match teachers for (1) Visitation Exchange

v and (2) Guest Teacher Exchange. )

- Principal

“~

Vocational -

[}

Contact participants notifying ghém of name of

Director/Dean/ , ma?ched participants,
Principal
Pafficipqnt Coﬁtact,other participants to discuss plans for day
of exchange, -etc, -
’ s & . . N = -~
Participant After exchange, complete evaluation form and return Form 39
i1t to Vocational ‘Director/Dean, .
Vocatiopal Share evaluation forms and other information regarding 5
Director{Dean/ this activity with Articulation Coordinator. . .
Principa '




Sample Letter

(o) 15, ;- . ' to Request
ctober 13, 19 . _ : . Administrative
. ) "'. s o Snpport

Ms. Mary Doe, Superintendent‘ : s
Evers District #400 . 7

" 500 Willowbrook Lane . o "
Jonesville, IL . o
Dear Ms. Doe: S * o
At“the“Roundtable Meeting on, fdgte ) at __ (time ‘;f

at (place) we will discuss the Guest:
Teacher/Visitation Exchange Activity. This.program
involves the following tWwo activities: ' égﬁ.

"

A. Guest Teacher Exchande .

7= Example: High- Schbol Drafting Teacher. A,
goes to Community College on Tuesday, Octo-

, ber 25, 19--, from 1:00-2:00 td participate ¢ - T

i in a team teaching experience‘%ith Communitf a7
College Drafting Teacher B. . -

. On, Thursday, October 27, 19--, from LO 00~
“10:50, Teacher B will participate in a team
teaching experience with Teacher A at the
Bigh School.

‘B- Visitation ,

Example._ High School Drafting Teacher A

! visits the classroom at' the. Community Col-
lege to cbserve the drafting class and
Community College Teacher B.

' On another date the Community” College
Teacher B visits the High' School drafting
= class and Drafting Teacher A. e

-

i
-

.This activity w111 provide teachers with an opportu-
© nity to: e n
;- learning emvironment and its scope,

tmy _program prerequiSites and curriculum : i
offered . , gl

' s s : . .
v *on a oneeto-one basis, commnicate with
) teachers from other learning situatians

.
4

. *on a one-to-one basis,. plan with teachers
from other learning situations & o T
" .receive firsthand experience at "walking

in dnother educator's shoes" for a short
period of time

. +develop an appreciation for the other edu-
" cator's Situation

Tter . F
.

-

~individually, become familiar with andﬂher "-i{'. R




Al

A

Ms. Mary Doe, Superintendent
Evers District #400. B
Page 2 . _
October 15, 19-- - 4

The student will benefit because the teacher's

efforts at articulating programs and services will
result in:

B Y
L4

'jointgd, sequenc con;ént for the student
-reduction .in repetition of content E
w.reduction of learning gaps caused by '

_ progressing from one learning environ-
. ment 'to another . - .- .

.smoother student matriculation - %

.reduction of different levels using the
same textbooks and/or materials '

\ -identified étudent competencies.
- . 4 .

-comprehensive and ‘coordinated testing

S

At the meeting we will discuss:

A. Do we implement this“activity in all
- vocational programs and’departments/
divisions? TR e
' ~. B. Do we implement this activity in, .- .
only one department/division or program !
; for the initjation of this -
' activity? :
Please bring the folloking to the meeting:

‘institutghDay'Schedule
-In-service Workshop Schedule

s
*Planning Period Schedule
Sincerelyfw:

. Joe Collins, Articulation Coordinator- ’

Willowspring Area Vocatiochal Center ~ g
Jonesville, IL o v . I ‘ s

-t
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{

Samplé Request for
Chairperson to Ini-
tiate Activity

C. October 15, 19-- ' ,

Ms. Jane Doe, Chairperson V
Jones High School : ‘
Jonesville, IL - , K

Rl

Dear Ms. Doe: '

In an effort to e. . .nd the coordination ot programs and
- services for the student, we would like for volunteer
members of -your department/division to take part in a
Guest Teacher/Visitation Exchange program. This acti-
vity will provide teachers with an opportumity to:

individually, become familiar with another
learning enviromment and its scope,
program prerequisites and curriculum
offered

- +on a one-to-one basis, communicate with
teachers from-other learning situa-
tions :

(: -on a dne-to-one'basis, plan with teachers ©
from other learning situations

. ‘receive firsthand experience :at "walk-
ing in another educator's shoes" for

€

a short period of tiqf ,
-2 ' p ~» ‘, . . i o !
: "develop an appreciation for the ot:her
"L ‘ educator's situation o

Tprouéhﬁoraiicommuni&étiop‘or by using Form 36, poll
. .your faculty members to identify those willing to take

part in-thid exchange. Pledse return the list to me by

H

Sincerely,

’ o,
o . L) N

John Smiéh,}ﬁocational Director
Applied Science Division.
Jonesville, 'IL

Form 36 attéched

Wy ' - . d "‘ . ‘l,"' .
. i o . ‘ ) 1.J1 : Form 35




This-

'FACULTY POLL FOR GUEST TEACHER/VISITATION EXCHANGE

-

It

program involves the following‘two activities:

_A. Guest Teacher Exchange

Nt This

\

B. Teacher Visitation

activity wiil provide teachers with an opportunity tos:

sindividually, become fémiliar with another ‘learning environment and its scope,

program prerequisites and curriculum offered

-on a one-to-one basis, communicate with teachers from other learning situations .

. *on a one-to-one basis, plan with teachers from other learning situations

-receive firsthand experience at "walking in another educator's shoes" for a short

Qeriod of time

-develop an appreciation for the other ‘educator‘'s situation

s

- Would you be willing to take part in a Guest Teacher Exchange? Yes No
Would you be willing to take part in a Visitation Exchange? Yes No i
 With what level teacher do you wish to exchange? K-8 9-10 11-12 _‘ 13-14




List of Teachers
Willing to
Participate,

The follbwiqg'faculty members'wish to take part in the

Guest Teacher/Visitation Exchange Prggram: T .

v

School Name.
Name With This Department/ Institution Visitation
Division or Exchange
5
Y
.& T
li \,’ ’ Form 37
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.Inﬁitation Eo Take
. ' Part in Guest Teacher/
October 15, 19-- V1s1tarlon Exchange

-

Ms. Mary Doe

" #Business Instructor g "

Willowspring AVC '
Jonesville, IL . -

Dear Ms. Doe:

We are pleased that you will be 1nvolved in" the

(Guest Teacher or Visitation Exchangez and hope you

have a pleasant teaching experience working with |
(name) of _ (department/division)

-at §1nst1tutlon) . Please contact this

person at gggone numberz to dlscuSS'” oo

/

1. uBoth of your plans for the visitation
day.

2. )JHow you will,approach_this activity.
3.[ How does subject content fit

together?

4. Is there repetition 0% content mate-
rial? .

5. Are there’ ex1st1ng gaps in content
materlal’

6. What textbooks/materlals are each of ) .
you using?

7. What student competenc1es are necessary
for each person's course?

8. What testing program (aptitude, interest,
proficiency, etc.) do each of you use?

9. Course objectives, descrlptlons and out-
lines.

10. Prerequlsites for courses and procedures
for placement of students.
Sincerely, )

Joe Collins, Vocational Director
Willowspring Area Vocational Center

. Jonesville, IL

11;

Q
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$ R *
EVALUATION OF GUEST TEACHER/VISITATION EXCHANGE

[
/
o~ ~

Y

Name g 3

Name of Teacher/Cléqﬁroqm/School that you were involvedrin

for'the.Exchangez

School
‘Teacher ’
Class
| 1. Were you involved in 5 c; cle On
ff'GuQSt Teacher Exchange? Yes No
(Jaintly teaching another d
N > clags) ,
¥  visitation Exchange? o Yes No
(Visiting another class) .
2. Was this activity beneficial to you? Yes No

In what~wa?s.was it of value to you?z?

3. How will this activity have an impact
upon your teaching? ' .

o

ht .
4. Would you recommend this activity to

other teachers? , " Yes 'No -




DEPARTMENTAL/DIVISIONAL MEETING VISITATIONS

In this activity, representatives from various depart- -
ments will ;isit.othér departmgntal/diviéional meetingsf
Instructors_wiil be polledgfor.willingnéSQ to partici-
pate in this activity; résponses will be tabulated,

' providing a listing of departments/divisions to be con- °
tacted, Departmental/divisional chairpersons will estab- .
lish meétinés to be wvisited. Representatives wiil attend

meetings and then evaluate this activity.

-WHY DEVELOP DEPARTMENTAL/DIVISIONAL
MEETING VISITATIONS? :

This aétivity will:

-expand staff communications by opening commu-
nication and sharing among departments/
divisions within an institution and among
departments/divisions at different insti-
tutions.

f“;

‘provide meeting opportunities for staff * -
members to cooperatively coordinate arti- ‘
culation of programs and services.

DEPARfMENTAL/DJVISIONAL MEE?AMG‘viSITAEiﬁNS'




‘ A ' i - s
" ) PROCEDURES FOR DEVELOPING DEPARTMENTAL/DIVISIONAL MEETING VISITATIONS

WITHIN AN INSTITUTION AND BETWEEN INSTITUTIONS
N o . ' T | . | ' L
- o " . ‘ Resources to
Person Requnsible  Activity ‘ ’ | TUcllize ]
- Articulation Obtain administrative suggorc for this activity thropugh . Forxm 40 -
Coordinator . the Articulation Roundta o -
Vodational - Give .supply of questionnaires to Departmental/bivisional Form 41
.Director/ ] Chairpersons. Depending upon the size of your staff, this o
Dean/ activity can be initiated with all staff members or be | Duplicating
Principal initiated in a few select departiments/divisions and; in Equipment .

later stages, expanded to all departments/divisions

© -

3

Departmental/ Give the questionnaires to your departmental/divisional

Divisional . members. This can be done at the next departmental/
Chairperson divisional meeting or given to members on a Tuesday with
' a return by Thursday. '
Departmental/ ‘Collect the questionnaires.
Divisional . . i
Chairperson Responses can be tabulated by you or by a volunteer Form 42
P . departmental/divisional member or student worker.
Vocational Prepare for next departmental/divisional chairpersons' | Form 43 -
Direitor/ - meeting by duplicating copies of Form 43 for the ]
" Dean , ‘" chairpersons. _
- : Duplicating
Principal Equipment
Vocational " | At the next departmental/divisional-chairpersons' "Form 43
Director/ meeting, discuss interdepartmental/interdivisional visi-
Dean/ : : tations and finalize 1list of departmental/divisional Form 44
Principal : personnel who will take part in departmental/divisional '
’,visitations o Form 45
I 1 T




PROCEDURES - FOR IMPLEMENTING DEPARTMENTAL/DIVISIONAL MEETING VISITATIONS

o

AN

= ’N‘E"¢=l.=ﬂ=1

P adhs _ '
Person Responsible Activitxi . Redources to
N - ’ i : e Utilize
Departmental/ Formally invite departmenta/divisione from within Form 46
Divisional your school to take part in the visitations.
Chairperepn ‘ 3 . :
; Formally invite departments/divisions from within
‘your institution or from another inetitution to take
part in the visitations.
Formally'invite representatives to meeting. " Form 47
Form 48
Supply your representatives with Form 49, '"Represen- Form 49
tative's Notes of Meeting,'" and Form 50, “Evaluation ‘
of Departmental/Divisional Visitations. n' Form 50
5 Supply representatives who attend your departmental/
divisional meetings with same forms.
> One week before visitation meeting, prepare two~ques- Form 51
tions” by reviewing Form 42, .
At meeting that 1is attended by other representalive
'welcome him or her and then continue meeting as planned
3
B Provide 'information to Articulation Coordinator»regard-
ing this activity.
117
1 ,
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-

person,

" ‘method:

PROCEBURES TO .FOLLOW BY REPRESENTATIVES TO DERARTMENTAL/DIVISIONAL MEETINGS

Yem . 7. . ~ v
) - v , . ’ g A ) . *. .
Obtain Formt 49, "Representative's Notes of Meeting,' and Fo¥m 50, "“Evaluation of '
gy v . .
- Departmental/Divisional Visitations," from youy departmengal/diviaionai chair- >

. . N ; . \

2 - - : ~

‘Arrive at the scheduled meétingrearly. Introduce yourself to the depaytmental/-

divisional chairperson and allow him or her to beconfe familiar with Form 49 and -

Form 50. i

During the meeting, have .a "give and take" attitude. -You should be.willing to
_ ) e - g

-

provide information concérning programs and services for vocational students

iwithin your aepartment/division as well as éollécf‘infOrmation'about programs and

services provided for vocational students within the depaftment/diviéion you:are
! - ' '

visiting.

T

Complete Forms 49 and 50.

~
4

. Discuss Form‘49 with dapartmental/divieional chairperson be%ore leaving the meeting.

g ¥ ) : , . _ _
Give completed Form50 to your departmental/diyisional chairperson. Discuss Form

49 with ydug departmental chairpersbn. 'Diasemiﬁate the' information using the beat :

Pt 4
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Sample Letter to Obtain
", Administrative Support

° N Dear Ms.

. We wo like to expand staff communications by encourag-
, ing departmental* meeting visitations. Im'.this activity
, representatives from various departments will visit other
. departmental meetings. .

Thé/procedures for this activity are as follows: ,Depart-
gggt A members will be polled for (1) a listing of depart-
ts that should be included in departmental visitatioas,
“(2) departmental members' reactions to having someone else
//'visit their departmental meetings and (3) departmental
/ ~members willing to take part in visiting other departmental
, 7 ~meetings.. The departmental chairpersons’' will select repre- . .
(:j;x’ . sentatives, propose to other departments to take part in '
g visitations and formally invite representatives from other -
”‘D departments to attend departmental meetings. , .-

,It is hoped that this activity will foster{open communica-
tions and sharing between departments within our institu-
\ = -‘tions and among .our departments and other institutional-
‘ departments to improve student learning in a K-14 gsetting.

Please support this activity by (1) working w1th us tp
- develop a feasible-schedule for départmental meeting visi-
* tations, (2) providing budget support for meeting expenses
'+ (duplicating, invitational costs, possibly coffee and rolls)
\ and (3) after completion of activity, formally thanking our
', staff members’ for partaking in the meeting. .

Iy

\Edncerely, _ o

\
-

Joe Colfinsm Articulation Coordinator
Willowspring Area Vocational Center
Jonesville, IL, .

P *Divisional or subjeét matter could be substituted for
;(y 1 "departmental NN .
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Name . ] ) . Date »
t o, : SAMPLE QUESTIONNAIRE FOR ALL DERARTMENTAL/DIVISIONAL MEMBERS
1. As a member of our _ (department/division), with what other department/division within our

school or district do you feel a .aeed for more open communication? (i.e. guidance,

) 3

applied science, math, etc.) ‘ L

Why?

2. Wonld you welcome a representative of the department(a)/division(s)

to our next departmental/ditisional meeting? : ‘ " Yes - No
3. Woulq you be willing to represent our department/dibision at their

next departmental/divisional meeting? . ' Yea ~ No
4. &With what other department/division outside our school or district

do you‘feel a- need for more open communication? (i.e. community

college draftlng department, B8th-grade math department, lOth_grade

applied science)

Why?
5. Would -you helcome a representative of their department(s)/division(s) \ .

to our next departmental/divisional meeting? . Yes - No
6. Would you be willing to represent our department/division at their

next departmental/divisional meeting? S . Yes No

7. Would you be .willing to correspond by letter or phone with a repre-
sentative of their department/division?

121




TABULATING OF QUESTIONNAIRE RESPONSES )
Total number of : Total'number of members
members in depart- who completed question-
ment/divisign- : naires

—— ————
. -

l. List departments/divisions in rank order. (Question #1)

School/Institution Department ‘Number of Member
T - “Division Responses

7/ g
=3

(See Questionsl and 5)
Summarize reasons for need to expand communication. (Ques-
tion #1) .

a |w

I

B

2. Number of members willing to
welcome a representative to
departmental/divisional
meeting, (Question #2) _ Yes No

v

3. Number of members willing to
- represent department/division
at other departmental/divi-

sional meetings. (Question 3) Yes : No
Name of Person ' Depértment/
Division to
- Visit
123

Form 42
\97




Page 2

4. Departments/divisibns outside

. ‘ the school in rank order (Question #4) o ” 'f\
’ Department/Division Number of Responses
N Summarize reasons for need to expand communication. (Question #4).
A. , | 1
. B _
c- ' . > ,
D. '

5. Number of members willing to
welcome a representative to
departmental/divisional .
meeting. (Question #5) Yes No

. 6. Number of members willing to . .
. represent department/divi- -
" sion at other departmental/ *
divisional meetings. (Ques-

€£icn #6) ) . ' Yes No

Name _ . Department/
Division to A
Visit

7. Number of members willing to
-\ correspond by letter or phone
with a representative from
o department/division outside ”
# your school. (Question #7) Yes . No

Name




o ~

DERARTMENTAL/DIVISIONAL CHAIRPERSON'S NOTES

Your School/ - Department/ Othe Chairperson " Proposal .. R tative
Representative Institution Division to Visit - Con;acted Form 46) Accepted Attended Meeting

.
» N - 0 - £

Other Depart- ' ’ : , qkﬂ
ment/Division ‘ } :
Desiring to " - ‘ Invitation Letter
¥isit Your School/ Their - Sent ' Representative to Attend
Meeting Institution Representative ' (Form 47) This Meeting -

+




Q

Form 44
0

SUGGESTED FORMAT FOR INSTITUTIONAL SELECTION
OF DEPAREHENTAL(DIVISIONAL VISITATIONS

Each departmental/divisionai.chairperéoh summarizes the
ggépo?ses that were given. by his or her department/
ivision. - ) ,

Discuss which departments/divisions can benefit the most
from departmental/divisional visitations.

Discuss which departments/divisiddé-wtli_support the
visitations most readily. ‘ .

Make list of- departments/divisions to be included in
this activity.

- . Wishing to Expand Commu-
Degartment[ nications with this
sion . Eeﬁartmentzgiiision . Institut;on;
—_— - . . .

Finalize list of personnel who will take part in departmen-
tal/divisional meeting visitatioms. (Form 45)

If the departments/divisions to be visited are not repre-
sented in this meeting, then the departmental/divisional
chairpersons will have to formally approach the other
departments/divisions to become a part of the departmental/

"divisional meeting visitations program.

P

127

-
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(\' ' .~ FINAL LIST OF REPRESENTATIVES FOR
. DEPARTMENTAL/DIVISIONAL MEETING VISITATIONS

\ A

Department/ = ' 'Division(

ivision Name of Representative Department to Visit
kS
.
!
(,"’ ' J
124 ~ ‘
. Form 45
\‘1
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Sample Prbposalxto Other Py
Department/Div;sion

October 15, i9-?
b

a Mr. Harry Smith
Departmental Chairperson
Business Department
Evers District 400
500 Willowbrook Lane
Jonesville, IL

Dear Mr. Smith: ' ' -

It has been brought to my attention by some of our teachers
that my departmental/divisional members are very interested
in expanding communication between our department/division
and yours. In our efforts to expand articulation, we would
like to propose that a representative of your depaf¥tment/
‘division be welcome to meet with us at our next depart- -
mental/divisional meeting and we.would also like to request . )
that a representative of our department/division meet with
your department/division in the near future. o

. s
Please consult your departmental/divisional staff regard- - "
ing this proposal and notify me as quickly as possible
regarding your decisionm.

N4 Very truly yours, *

~
‘

Mary Jones, Divisional Chairperson ' 4
Business Education .
Willowspring Community College
Jonesville, IL




".; < departments/divisions, we would like to invite you to
. will be held at (time) on date)

Sample Departmental/ ,
: - Divisional Meeting ‘
- Invitation to Repre-
’ sentatives

October 15, 19--

-

Mr. Harry Smith

Departmental Chairperson N
..Business Department

-Evers District 400 . ;
500 Willowbrook Lan o
Jonesville, IL. . '

Dear Mr. Smith:
' Wé are interested in ex;anding communication between

. Gur department/division and yours. In an effort to pro-
‘mote communication and sharing endeavors between our

visit our next departmental/divisional meeting which

at (place)
' "We are looking forward to meeting with you.
Véry truly yours, T

o

-

Mary Jones, Divisional Chairperson.
Business Education - p
Willowspring Community College
Jonesville, IL

- *Pleagse feel free to respond on attached Form 48.




REPRESENTATIVE'S'RESPONSE’TO INVITATION .

-

Yes, I will attend your meeting scheduled

to meet (time and.date)

I am pleased that you invited me.

No, due to a previous commitment I will
‘be unable to attend your meeting. Please
contact me, again regarding a meeting 'date

for your depé7kment/divisicn.

i4
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N . REPRESENTATIVE'S NOTES OF MEETING

Throughout*the meeting, you may wish to jot down notes concerning the information that you are
gathering to share with other ‘people. :

-

- o . ) The beat method for diatribution of this information is by:
: -\ ) Posting In . Departmental/ Posting On
, Teacher's News- Pivisional Student's
Phone Lounge Letter . Meeting Bulletin Board

This information will be - : .
valuable to myself: ~

This information will be ‘ g N | - " >

valuable to my students: __ . n . , 2 .
4 N Lo I . . . ' ]

This information will be T . R : . — ’ ,

valuable to my fellow staff ‘ ' R

members:

This information will be ' u '

valuable 'to my departmental/ ‘ A , - e ) > 7
» divisional chairperson: . : . i ; .
' / ‘
'- = L -
This information will be i . .
valuable to the guidance staff: cg~ ' ~
_ ‘ _ , .
2
o -
g vy ! . © '
H ¢ oy
9 33 - 123

| E
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A

EVALUATION OF DEPARIMENTAL/DIVISIONAL

. VISITATIONS
- B s
l. BHas communication been expanded? . Yes
»
Why? _ _ !
Tt
4

-
[]

2. Did you gather ihformation that is ’

valuable to: . ¢

| -yoursel£? ‘ " 'Yes
-your students? . ‘ v Yes
-fellow staff ;embers? ,: _ iYes
'~administrative personnel¢ a ,fes.
-guidané; personnel’ : Yes -
-other? : f Yes

3. Should departmental /divisional visita-

tions be continued? : ?es

4. When should .next visitation be

scheduled?

Circle One

Nc

No
No
No
No
No

No

No
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CHAIRPERSON'S NOTES FOR MEETING

After careful review of Form 42, "Tabulating of Questionnaire Responses," it is

: . -indicative that we discuss the following at the depértmental/ﬂivisional meeting:

. €
- ; Should Ask ‘
: - Representative 8hould Have An Open
, A Direct Question Discussion During
) . \ Concerning This: ~ the Meeting:
A) . : .

B)

A . >

c)

. : 0
- Su




JOINT DEPARIMENTAL/DIVISIONAL MEETINGS

This activity is an expansion of the Departmentai/
Divisional Meeting Visitations. The faculty is polledb
and results are tabulated to form a listing of depart-
ments/divisions to involve. Joint meetings are proposed
to the other departménts/&ivisions resulting in joint
departmental/diﬁisional meetings. Instructors evaluate

this activity.

WHY DEVELOP JOINT DEPARTMENTAL/DIVISIONAL .
MEETINGS?

This activity will ﬁrovide the veﬁicle for staff
members to: : |

‘foster open communications

‘share information regarding‘programs offered,
program objectives, programlrequirements)
program manuals, and procedures for place-
‘ment of students

fiaenﬁify ;nd reduce gaps in programs

"identify and reduce overlapping in programs-

"develop sequencing of programs among départ-
ments‘ | .

'develbp joint procedures for placement of

students

r,z‘:"»":
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"PROCEDURES FOR DEVELOPING JOINT DuPARTMENTAL/DIVISIONAL MEETINGS

I :ﬂ:===nu S

o | Resources - :
Person Responsible -Activitx to Utilize .
‘Articulstion. Encourage and support sctivity through development of
Coordinator — calendar. R
Articnlstion | Initiate activity with Departmental/Divisional Chairpersons Ve
Coordinator and provide needed forms. ) : )
Vocationsl Director/ -Support the Depserental/Divisionsl Chairpersons and lend
- Dean/ assistance to setting up joint departmental/divisionsl
Principal meetings. .
- Departmental/ .After some visitations have occurred, poll your depart- Form 52
- Divisional mental/divisional members using Questionnsire II- Form .52 ‘
Chairperson ’
‘ -Tabulate the responses to the questionnaire. Form 53
-Develop 1ist‘of depsrtments/divisions to~contsct. Form 54
‘Discuss with Vocational Director/Desn/Principsl dates to
set up joint meetings -
Workshop Day Institute Day
_Other During School
N Day
Ldvd v
' ‘Inform Articulation Coordinator of activities.
'Vocstionleireetor/ ‘Jointly contact other depsrtments/divisions to:
Dean - : '
Principal . (a) Propose joint meetings Form 55 .
and (b) Suggest meeting dates Form 55
Departmental/ . : . :
Divisional (c) Popose topics to be discussed ' > | Form 56
Chairperson :
‘) 8 N 3

m———es
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* Procedures for Developing Joint Departmental /Diyisional Meetings (continued) ,
. o . .
Percon B b1 ], A} v , v Resources
“Person Respons e ctivyit ’ to Utilize
. - , "7’*E¥'"x | . _ ; !
Departmental/ ~ +Host Joint Departmental /Divisional Meeting,
.Divisional ' : :
Chairperson
\ fVocational R *Complete Evaluation Form. . Form 57
# Instructcr - '
Departﬁental/ N ‘Report summary of findings to Articulatioh Coordinator. Form 58
* Divisional ‘ ‘ ’
Chairperson o B : L
, s ' %

-
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After some visitations have occurred, poll departmental/aivisional member&

, QUESTIONNAIRE I ; ) ,

Department/ .
,‘ ' Divigion , Institution
1. Do you feel that it will be beneficial to continue interdepart-

mental/interdivisional visitations? Yes ‘ No . ,
Why? ’ C ‘ , .

2. Do you feel that this activity tan expand communication among : . ’
staff members? - ‘ "~ Yes No - : . )

* 3. With what other department/division do we need to develop a syatem ) ' ¢
' to share resources?’

What resources should be shared?

-

4. With what other'department/division or institution can we work.
together to develop student assessment and placement within programs?

5. With what other department/division or institution do you feel that
we should exchange course descriptions, program goals, etc.? -

6. With what other departments/divisions or institutionsdo we need to *
work' to develop a "Student Planning Guide" showing sequence of
courses, . etc.?

7. With what other deéartments/divisions or institutions can we
~develop ‘a "Proficiency Testing System"?

8. Reviewing questions 3 through 7, which one should receive top
priority? ’ “

9. 1Is there a need to plan "Joint Departmental/Divisional Meetings“
between our department/division and another department/aivision?

_ d : : Yes _ No , .

3 If yes, what department/division should jointly meet with our
g department/division?
wn
Q
|

A FuiToxt provided by
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TABULATION OF QUESTIONNAIRE II
, . , _l

Number of members in department/division : .
- ,Number of members who completed queétionnaire - . ’

1. Number who checked it would be beneficial.(Question #1) ' Yes No

2. Number who checked it would expand communication. (Question #2) Yes ' No

3. List of departments/divisions to share resources; (Question #3)

AN | ‘ | -

4. List of departments/divisions to develop student aésessment and

placement: (Question #4) ,

4

5. List of departpents/divisions to exchange course descriptions; program
goals, etc.:Question #5)- A

6. List of depqptments/divisions to develop "Student Planning Guide":
(Question #6) N , ’ . , | ‘

7. List of departments/divisions to develop "Proficiency Testing .
System": (Question #7)

-

8. List of top priority items: (Question #8)

n

9. Should a joint meeting be planned? (Question #9) . Yes \ No
With these depart- ,
ments/divisions: R , R
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WORKSHEET FOR DEPARTMENTAL/DIVISIONAL CHAIRPERSON FOR -
"VISITATIONS o N
o

DEPARTMENT /DIVISION

DEPARTMENTAL/DIVISIONAL

CHAIRPERSON °

e

ACCEPTS

PROPOS

T

TO_CONTACT INSTITUTION, * - REGARDING:
- ) (, %g) \4
—3—,
v : ,(\ ' .
- w
Proposed Dates for Joint De- om e } -
partmental/Divisional Meetings: . Depanuuent/Divi:sf'i‘dn to. Meet With:
: . ) , “";4‘,:{_ ' T a ‘f" . -
4oy ﬂﬁiﬁvf
" ;‘L .
v Q\\' J‘ j* K
R §
: . _ - . i N . ' .
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Sample Invitatiom . iﬂ:
for Joint Meetings

October 15, 19--

-

Ms. Jane Doe, Chairperson’ )

Horticulture ' i
Jones High School . ' N
Smithville, IL -0 . A

Dear Ms. Doe:

It has been brought to my attention by membefs of
my staff that it would be beneficial for our depart-
ments/divisions to meet jeintly. -

My~departﬁént/division would. like to open commu%ica-
tions with your department/division regarding
_(List of Activities from Form 53

Question 3)

We would like to suggest meéting dates of (date)
or (date) .., . - '

PlEase.cgntactrme regarding this proposal.

+

Sincerely,

: ’ »

‘John Smith, Divisional Chairperson

Applied Science Division
Jones Community College
Smithville, IL : 5

} . . A .

. SN




S SUGGESTED MATERIALS TO SHARE AT
( \ JOINT DEPARTMENTAL/DIVISIONAL MEETINGS AND VISITATIONS

"Descriptions and outlines of pro-
' grams offered | - '
, 'Prograﬁ objectives "
'Prograﬁ requi;ements and preredui-
sites
*Program mgnuals
“*Procedures for placement of stu-.

_dents

¢ . SUGGESTED MATERIALS TO DEVELOP AT -
JOINT DEPARTMENTAL/DIVISIONAL mrmn VISITATIONS )

<
. °
s r
" -

*K-14" Student Competencies ' . . )

*K-14 Programs i B .
‘K-14 Program Manuals

"K-14 Placement System

*Student Transfer- Guides

*K-14 Testing System

‘Joint Job Placement Sérvices

"*Student Planning Guide

| | ) ‘ Form 56
o , , ‘ , 117




EVALUATION OF JOINT MEETINGS

Circle One

1. Has comtunication been expanded? . - Yes No

How?
2. Did you gather information that is valuable .

to:
‘-yourself? <.  Yes | No‘ ‘
*you:”studgnts? h ) , . Yes | No
'felléw staff members? Yes No
-administfative p;rsonnel? Yes . ‘No
-quidance personnel? Yes No
~other? - v . Yes . No

3. Should joint depaftmental/divisional
~meetings continue? " Yes No
4 ) _ h
4. When should.next joint meetiné'be

scheduled? : .

= |




SUMMARY OF FORM 57, EVALUATION OF JOINT MEETINGS

1. Communication has been expanded

(Questlon #1) Yes No
Summary of "How?" Responses
2, Information gathered valuable to: Yes_ No
(Question #2) .
syourself Yes No
-your students Yes No
- «fellow staff members Yes No
_f-admlnistrative personnel Yes No
-gquidance personnel Yes No
*other Yes No
Yes No
‘ Yes No
3. Joint departmental/divisional meet-
ings should continue
(Question #3) ’ Yes No

4. Next joint meetlngs are scheduled
~ for: ,

(Questiop'#4)aatgs)f

Form 58
119
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o WﬁY DEVELOP A JOINT°IN—SERVICE/WORKSHOP/INSTIfUTE DAY*?
By implementing this activity, it will provide an oppor-
tunity to: | ,
) : ' 1. E#pand open and formal communication among in-
stitutions and staff m?mbers.
2. Jointly develop sequenced ﬁrogrammihg.
3. Jointl& develop procedures for assessing student . )
placément in programs. Eﬁ
' :':?:
C JQINT IN-SERVICE/WORKSHOP/INSTITUTE DAY* g
=
This day can be an institute day, workshob, or planning 5%
session attended jointly by staff from differént buildings 'éé
or districts to develop cocordination of program§*aﬁd ser-' gg :
vices. ' qfé
To initiate this activity, it is necessary to’develop;‘ =
~a joint ca;endar and joint goals for the day. Your E.S.R. §§
should be a good resource for this section. '
N
" %0n the following pages,"Joint In-Service/Workshop/Institute
AN Day" will be shortened to "Joint Institute Day." :

« 17 .




PROCEDURES FOR IMPLEMENTING JOINI:INSTITUTE DAY
Person | : . ' : Helpful ‘
Responsible Activity Resources '
. . ; N |
1 Articulatioen Set a date for Articulation Roundtable Form 59
: Coordinatbr . to meet to discuss calendar dates for 5 _
- Institute. . | ‘E. 8. R.
* .
Roundtabhle '~ Determine: .
* Members date(s) of Institute 0 Each Institu-
- ) , ‘ goals of Inatitute tion's Schedule
. formationg of committee or utiliza- :
4 - tion of existing committee to » Form 60
plan Institute
? Articulation < Initiate Iﬁstitute Day Committee. Form 61
Coordinator : v .
_ ‘ ' Form 62
- EA TN ‘ '
£3 + . + i . ‘ . )
ﬁ Articulation Call each Planning Committee member Form 62
Coordinator 2 or 3 days ‘in advance to remind them '
# : of meeting. ' :
: - b
- e 151
= Lmﬁww N DT NI S e »
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Procedures for Implementing

Joint Institute Day

Page 2 -
Person Hel pful

- Responsible

Activity

<

Resources .

Articulation
Coordinator

S

¢

-Bupply‘Institute Committee with copies ~
of minutes of Articulation Roundtable
Meeting.

" «Initiate the meeting and have members
select a chairperson.

Joint Institute Committee should determine type of ses- Form 63
Day Planning sions needed, leaders needed, facilities.
Committee needed, etc.’ Form 64
Joint Institute Develop and distribute necessary insti-
Day Planning tute materials, schedules, agendas, and
'? Committee evaluation forms, ‘
/
Joint Institute Complete Evaluation Form 65. Form 65
Day
Participants
Joint Institute ‘ Supply Articulation Coordinatot with infar-
Day , mation from Evaluation and other information
Chairperson .regarding progress of committee. .
P"! ”
\/\)
. w e - |
* _l_.ju N . : ]
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October 15, 19--

"Ms. Mary Doe, Superintendent
Evers District #400

500 Willowbrook Lane
Jonesville, IL

Dear Ms. Doe:

At the Rourtitable Meeting on (date) at
(time) at (place) , we will discuss

the Joint Institute Day.
vide an opportunity to:

This activity will pro-

1. Expand open and formal communication
among institutions and staff members
2. Jointly develop sequenced programming
" 3. Jointly develop procedures for assess-

ing student placement in programs

At the Rournidtable Meeting we will discuss:

1. The date(s) for the Institute
_ . 2. Goals of the Institute
3. Type of session needed \
- ’ 4. Formation of Committee or utilization . )

of axisting Comm1ttees

tg‘plan
Institute Day

Please bring the following to the meeting:

1. Institute Day Schedule

2. List of existing Articulation or Insti-
tute Day Committees

Sincerely,

..Joe Collins, Articulation Coérdinator
Willowspring Area Vocational Center
Jonesville, IL :

R
(U

Q ’ . : ! ’ Fom 59
« 125
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SUGGESTED ITEMS FOR ARTICULATION ROUNDTABLE AGENDA
TO IMPLEMENT .JOINT INSTITUTE DAY

1. Determine date(s) of the Institute.

2. Select goals of the Institute.
Suggested ideas: '
-Develop institutional communiéations
-Develop institutional cooperation
-Develop sequenced programs
‘Develop student assessment

3. Discuss types of sessions needed.

4. Determine how Committeg will be formed to plan

Institute Day.

-Utilize existing Committees
i

.Form new Committee

SN,

S
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October 15, 19—~

o

Ms. Mary Doe
Superintendent
Evers District #400
500 Willowbrook Lane
Jonesville, IL
* I'4

Dear Ms. Doe: .

We are forming an Institute Day Committee to plan a

Joint Institute  Day with %Instltutlon) ,
(Institution) , Institution)
and__(Institution) . “The Joint Institute Day will

provide teachers with the opportunity to:

“

.l; Expand open and formal communication among -,
- institutions and staff members

2. Jointly develop sequenced programming

3. Jointly develop procedures for assessing
student placement in programs

The goals of the Joint Institute Day are:

1. (List goals discussed by Articulation Round-
table Members)

~

2.

3' * ) ’ a7
I hope you can attend our first meetlng on (date)
at (time) at (place) . ]
Sincerely., )

Joe Collins, Articulation Coordinator
Willowspring Area Vocational Center
Jonesville, IL

p 1.’1 i
[

. | | Form 61
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) PLANNING DAY INSTITUTE COMMITTEE
” , )
' Check When ‘ ’ :
‘ . Called to Remind of Check If Will
Members Institution: Meeting ° Attend Meeting - .
]
o=
AY
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| C , SUGGESTED AGENDA ITEMS FOR
. JOINT INSTITUTE DAY PLANNING COMMITTEE" S
' . . , e . ‘ < . A v_;__%
5 .- ) ~ ] | .

2

ot

1. Determine ﬁfpe 6f sessiogs needed - for éxample:’
| -eieme;tary math téachers' meeting with
high school math teachéfs i |
-Area Vocatiocnal Center Drafting Department to
meet with high séhoo; vocational orientétion

course teachers

- ! ’

2. 'S“elect objectives of Joint Institute Day.

3. Determine: v o ' .
" s

% -facilitators or leaders needed for sessions

&

-

-facilities needed
schedule or agenda for the Joint Institute
Day

*working agendas for individual sessions

Q . ' _ Form 63
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SUGGESTED MATERIALS TO SHARE AT
- JOINT IN-SERVICE?WORKSHOP/INSTITUTE

-Curriculum Guides -
-Institutionel'C5taiqgs

*Scope of Curriculum - N
-One and Five Year Plans
-Philosophy of Institution

-Total Scheme of Programs “

. *Procedures for Placement of Students

SUGGESTED MATERIALS TO DEVELOP AT
JOINT IN-SERVICE/WORKSHOP/INSTITUTE

-K-14 Curriculum Philosophy
*K-14 Curriculum Guides .
:K-14 Listing of Programs and Services
*K-14 Listing.of Community Resources
K-14 Listing of Vocational-Technical-Career
Education Personnel
°J01nt Gulaance Services
'301nt One and Tive Year Plan
-Student/Parent Handbook
*Slide Presentat;on of Curriculum Overview
-Student Profile Card
-Informational Feedback System
.Joint Career Days/Nights *+ !
16,
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. / .
EVALUATICON OF JOINT INSTITUTE DAY

LI v

N

o .-
~ -

The goal of this Institute is to

(IList out your goals)

- o '
- ’ . , Circle One
R 1. Did the Institute meet this goal? Yes No
. !"-I/I\ -
2. Has communication been expanded? Yes No
3. Did this Institute provide you with | ‘
(:} ~ . useful materials? — Yes No
. 4. Will this Institute have an impact .
' upon your teaching? . " Yes No
5. Will this Institute have an impact
upon your students? . : ’ - Yes No
| 12y
Q . ’ : v ’ Form 65
| ol
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WHY DEVELOP 'SEQUENCED ‘K~14 PROGRAMS?

.
A Sequenced K-14 Curriculum can:
1. -reduce';epetition of course content
) 2. réduce dﬁplication of materials and textbooks-’
at different-levels
3. £ill gaps experienced by the student wﬁen
progressing froﬁ level\to level |, ‘
4. rééult in smoother- student matriculation
5. expénd communiéatidn betwe;n aepartmehts,
buildings and institutions
6. incéease staff understanﬁing}of other:leérhing

[

environments.

x***?***'***********************

o~

. These sections are ultimates in articulation programs, but

-

certainly~thése activities can improve articulation by utijiliz-

ing planning steps as outlined in the £®llowing pages. At the
initiation of these activities, emphasis shdgld be placed on

manageable activities of shortfdu:aﬁion that improve articula-

'tion._ Locally, you will have to decidé what a "manageable

activity" is for your area. Depending upon whether your dis-

.trict is a unit or dual district, urban or rural, bommunity

college or elementary district will dictate what activities
aré‘managéable‘for your area, but the following steps will
help you initiate, implement, and continue articulation acti-

H

vities at your local level. ’ .

N . - ) -l’,\~
S

{

-

s
>

~DEVELOPING SEQUENCED K-14 PROGRAMS

SECTION 1V




SEQUENCED K-14 PROGRAMS

The planning of sequentia}'programs which will progﬁde
*  students with the opportgnity to devélopethe necessary knowé
\\ledge, skills and attitudes needed for employment isﬂessential
to the development of sound programs in vocationa; education
and- to any successful "Model for Articulated Voéé?ional Educa-
-« kion," ' ;
Outstanding vocational courses exist in many departments
¢ of 'schools as well as qpality.ﬁrograms within specific grade -
levels (e.g. 9-12) and individual buildings. Lessaoften, how-

- ever, does there exist a total sequential K-14 curriculum for
- : ’

’ - students. ‘ «

Such a K-14 effort involves expanded communication among

.

many administrators, counselors and instructors. In addition,
all'personnel need additional time to develop and coordinate
0 their respective responsibilities for the total K-14 effort.
Normally, a number of buildings and even separate'institutions
hust be involved in the articulation process to provide a l
successful sequenced program.
The first step in developing most articulated érog;amsmé
' and certainly a Sequenced K-14 Curriculum is no exception—ml
is to establish formal lines of communication between thie in-
stitdtions and representatives involved. Formal communications |

can be developed through the Articulation Roundtable, Guest

- ‘ Teacher/Visitation Exchange Programs, Departmental/Divisional
7 v '

135
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Sequenced K-14 Programs (continued) ’
Meeting Visitations, Joint Departmental/Divisional Meetings,
ahd Joint Institute Days.
The second step is to establlsh a K-14 Curriculum Com-

T mittee to plan and develop sequenced programs and the thlrd

step is to ;mplement the programs.

The questionnaire in Appendix B will give the Articula-
tion Roundtable an overview of looal seqpence of skills,
coordination or programs, overlapping of materials, gaps,
baslc skllls and types of articulation activities staff
deslres to become involved in with other educatlonal groups.

If there is no curriculum committee already 1n,ex1stence~
that will address itself to these areas, then the Articula-

tlon Roundtable should .establish. a K-l4 Curriculum Committee.

The follow1ng activities should be beneficial to elther a

newly formed or an existing currlculum commlttee.

k]

~
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PROCEDURES FOR INITIATING FORMATION .OF SERVICES COMMITTEE 9

—_ ,g'l’.,__,

Y

Person Responsible

Activity .

- £ ]
T

Resources to Utilize

Articulation ”°
Coordinator

-Set up Articulation Roundtable to'discuss
K-14 Curriculum Committee.:

*Send a copy of this
page ‘'with notification

~of meeting to Articula-

tion Roundtable Repre-
sentatives.

(R

Articulation ?‘

‘Review local curriculum needs.

-

-Existind Curriculum

. Roundtable Committees
*Appendix B
’ h Student Advisory Coun-
, - cil
s " -'; . .
*If a new K-14 Curriculum Committee is to be
formed, determine if committee will begin
on one program, - two ‘programs or all programs.
" -Be prepared to suggest names of individuals -Select members from ‘
to include on committee. existing K-8, 9-12, “°
) 13-14 Curriculum Com-.
// ' mittees. .
- *Be prepared to suggest’ methods, times and
. places for the committee to get together.
Articulation -Form.K-14 Curriculum Committee. Articulation Guide,
Coordinator - - Section: "Forming K-14

Curriculum’ Committee, *
Page 143

-
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‘ WHO IS RESPONSIBLE FOR DEVELOPMENT OF
| A SEQUENCED K-14 CURRICULUM?

]
-

The chief school administrators of the
involved institutions and districts would assume’
ultimate responsibility for the initiation of
efforts to establish a sequenced curriculum. If )\\\‘_
there is not a person already delegated with the
position of curriculum coordinator*; then each
chief school administrator would normally dele-
gate someone within his/her institution or dis-
trict to organize the effort. The curriculum .,
coordinator should be, if p0531ble someo.ae with-
in the institution or dlstrlct who has direct °
vertical contact with the chief administrator, o
Depending on the size of the school district in-
volved, this may be a curriculum director, voca-
tional director, guidance counselor, principal or
teacher.

—

[ 4
.

o WHO SHOULD BE INVOLVED?

-
.

t

The designated curriculum coordinator .should

involve selected staff representatives from all

© . buildings and curriculum levels within a_ commit-
tee organization structure. The selection of
staff members on the curriculum committee should
be made by the administrators of the buildings
involved, calling upon persons already involved
in development of curriculum within the institu- -
tion. The articulation coordinator should coor-
‘dinate efforts to include administrators, coun-
selors, advisory committee members, instructors
"and students on the Joint K-14 Curriculum Com-".
mittee. .

FORMING K-14 CURRICULUM COMMITTEE

’ -

¢

*This Guide refers to this position as curriculum
. coordinator. Your district may have an existing
established title for this personmn.

17




WHAT WILL THE SEQUENCED K-14 CURRLICULUM COMMITTEE ACCOMPLISH?

The K-14 committee will provide an opportunity for all
levels of:the curriculum to be repreaented in.determining
objectives, goals and priorities and to initiate and imple-
ment the sequential program activities.h In large districts
this might inclnde the formation of subcommittees.

The committge will promote cooperation and support from
fellow staff members in the curriculum process. A totally
successful K-14 Sequential Program will require participa-' !
tion of all levels of instruction and the staff .within eaoh
level' Administrator;ka;d board of education members must
be supportf%e of the effort in order to encourage the less ‘ ¢
cooperative staff members.

A realistic schedule of program goals and objectives
should be developed w1th emphaSLS upon beginning K-14 curri-
culum committee work on the most important goals first. Un-
less a great deal of work has already been accomplished in
developing JOlnt sequenced K-14 programs, Lt,Will require
time and patience on the part of - the curriculum.coordinators.

- While the obJectives goals and ultimate priorities of

the JOlnt K- 14 efforts will vary, it is expected that common

characteristics of a strong sequential program would include
the following:

1. open communication among "and between departments
buildings and institutions

2. development and utilization of student competen-

cies at each level, K-14 5

1»-'-'1.
.U_‘
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What Will the Sequenced K-1l&
Curriculum Committee Accomplish? (Continued)

3. a K-14 Student Planning Guide for students

&~

jointed, sequential program content for each
student

no ‘duplication of resources :
no repetition of course content

joint departmental meetings

Guest Teacher/Visitation Exchange

W 0 N O WU

regularly scheduled articulatioq meetings of
staff members from cooperating institutions

10. in-service training and attendance at work-
‘shops for squigtial programs

11. proficiency testing for students progreséing
from high school to a community college

12. the availability of Student Articulation Pro-
file Cards

13. a sequential listing of courses recommended
to students for each program ’

14. coordinated testing programs
-~

15. smooth studeﬁt matriculation, K-14

16. joint and cooperative effort between administra-
tion and instructional staff. The administration
¥ provides support, resources and_ schedule for
articulation. The instructional staff is aware
of need for a sequenced curriculum and is in-
volved in the process in a positive way. |

N
4

booy
H
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'PROCEDURES FOR FORMING SEQUENCED K-14 CURRICULUM COMMITTEE & e

e

Responsible
Person

' Activity

v

Q

Resources to Utilize -

Articulation
Coor@inator

-

Determine institutions to be
involved. _ . ,

£

Use area institutions that a
local district student would
normally attend when progress-

. ing from K to 14th grade.

(Iri-case a community college
is initiating the effort, se-
lect the K-12 school that
indicates the greatest wil-
lingness to cooperate and_
interest in the program.).

e A

o — e DK

Articulation
Coordinator

¥

Thrdhgh the Articulation Round-
table or other avenues, contact
chief school administrators to
obtain their support and permis-
sion to proceed with the estab-
lishment of a K-14 committee.

.
\

If making a personal visit to
the office of each administra-

.tor involved, call ahead for
scheduled appointment.

f
:

Chief School”’
Administrator

v

3

173

> Select curriculum coordinator
representative.

Availability and ability -of
personnel.
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PROCEDURES FOR UT;LIZATION§OFrCOMMITTEE FOR SEQUENCED K-14 CURRICULUM"
'Responsible : . ‘ \ - Resources
Person : Activity . to Utilize *
Articulation Obtain names of Individuals who will be curriculum . Form 66
Coordinator coordinators representing the participating *
: institutions, buildings and levels of instruction.
f Articulation 1| .  Prepare planning materials before original meet- / Form. 67 ?
. Coordinator. ing with the committee. Materials which should
be included are.listed on Form 67. . - J .
: \ : 2
1 Possible activities and projects to accomplish are . Form 68
- listed on Form 68 with a list of helpful resources #
N to utilize. -, .
‘ . } -
_Articulation - Through discussion, reach a consensus within the ‘ Form 69 -
Coordinator ~ committee on the importance of each activity and
progect listed on Form 69, , . . .
Articulation Involve and commit members of the committee by Form 70 :
Coordinator soliciting their response tos:
a. what they would be willing to work on ‘ ?
b. what priority concerns they feel can be realis-
: . tically accomplished with the institutions and *
. ~ personnel involved °
s , = » . . *
. . Articulation . .Conclude the orientation committee meeting by asking ’
.Coordinator members to return to their respective lévels of
instruction and sell the need for jhe Sequenced K-14 -
. Currlculumv Also, set dates for future meetings
. - al and activities to be accomplished. If desired, v E :
select curriculum committee chairperson.
HIC - —
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SUGGESTED LIST OF PLANNING MATERIALS FOR K-1l4 CURRICULUM COMMITTEE
. ] } ‘ .

-
M -

'(db\_'The Illinois Model for Career . g ~ Page 9
Educgation .
"B. A description of the effort being Articulation ’
- . . ~ Roundtdble
, made~--one of determining objectivyes, - "Artieulation.
., Plan

priorities and outcomes to be

accompiished '

C. A list of ‘possible activities and Form 68

projects to accomplish
L4 '

&

D. ‘Forms 68, b9, and 70
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Sy 'POSSIBLE SEQUENCED K-14 CURRICULUM ACTIVITIES AND PROJECTS FOR
. COMMITTEE ORIENTATION MEETING DISCUSSION = - .

Helpful Resources

- 1. Share course outlines, descriptions, objectives Articulation Guide; p. 73 :
and program requirements. Expanding Commhnication Among Staff
) . . . l
L 2. Exchange curriculum guides, handbooks, etc. Articulation Guide, p. 73 .
- : . Expanding Communication Among Staff
3. Develop a K-14 Student Planning Guide showing Agticulg ion Guide, p. 171, K-l4
sequence of K-14 courses. . o Student Planning Guide .
4. beﬁelOp student transfer guides. < - ' Expansion of Student Planning Guide
5. Share requirements for ﬁroficiency exams, | . Expansion of Student Planning Guide
6. Conduct a Guest Teacher/Visitation Exchange. Articulation Guidel p.-77 P o

Guest Teacher/Visitation Exchange .

7. Hold joint staff meetings between institutions, Articulation Guide,

buildings and level of instruction. ) Joint Departmental/vaisional Meetings -
8. Develop K-14 listing of'area programs and ' * Locally Directed Evaluation Handbook
- ' services including community resources. #2, "Analysis of Community Resources"
' ’ #16

- . State of "Illinois Career Education
Pyramid Model - Appendix A

A Handbook for ngeloping Vocational
- . . Programs and Services for Disadvantaged
: Students, VII - 1.1, Community Resources
i . , ' ) Based, Southern Illinois University

: Teachersg' Guide to Community Resources,
6 Tri-County Industrial-Education-Labor
Councilt, Illinois Central College

3 9. In-service training for the Seqnenced:K-lé +  Articulation Guide, Section. Joint
a Curriculum Program In—service/Workshop/Institute Day,

. . p. 121
ERIC - 1o S ; . ' B R 54
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Possible Sequenced K-14 Curriculum Activities and - )
Projects for Committee Orientation Meeting Discussion (continued). : . . -
. Helpful Resourceg )
10. Staff share or develop student course compe- . IOCP Activity Manual #2, Joliet Junior-
tencies from level to level. College )

‘ . 3 ] Lacally Directed Evaluation Handbook ﬁ2
. Co - -. WIdentification of Occupational Comp
tencies #12 " University of Illinoils

- . - ' " VAn Aid for Writlng ‘Measurable Objectives
. " . gw  for Career Education," Illinois DAVTE

"Elementary Occupational Information Pro-
gram," Illinois Bulletin #51-374 .
) ' WCBE Articulation Project " Michigan
o . . JState University"

. - Handbook for Vocational Instructorg
7 s Interested in Competency-Based” Education,
. 4 Dr. Laura J. Burger, University of , .
a ‘ Minnesota . -
11. Develop sequential curriculum courses for "An Aid for Planning Programs in Career
each K-14 program. o Education," Illinois DAVTE Number
. : OCB-2800-3/1975 .
. ’ _ ’ IOCP Activity Manual #l, Joliet Junior
: - College
: "Sequential Programs in Career Education :
Illinois Bulletin #46 474 \3f~
N ,
12. Develop proficiency exams for students Articulation Guidg, Coocdinating
moving from high school to a community } ' K—14 Services, p. 157
college.
13. Develop a coordinated K-14 testing ~ Articglaggon Guide( Coordinating
program. K-14 Services, 157
14. Develop a Student Articulation Profile h - Articulatimm Buide,
' Card. » -

Jtudent: Articulation Profile Caggb’\i

Q ‘ . T~ . o E
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Possible Sequenced K-14 Curriculum Activities and .
Projects for Committee Orientation Meeting Discussion {continued) .

Helpful Resources .

-

15. Develop K-14 curriculum philosophy Articulation Guide, p. 133
. . Developing Sequenced K~14 Programs
16. Devélop‘K—l4 curriculuq;guides.' " Articulgtion Guide, p. 133

Developing Sequenced K-14 Programs

’

. 17. Develop K-14 program manuals. ' Articulation Guide, p. 133 .
* Developing S8equenced K~14.Programs
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COMMITTEE RANKING OF IMPORTANCE QF POSSIBLE
SEQUENCED K-~14 CURRICULUM ACTIVITIES OR PROJECTS

A

Activity or Project Ranking
List Most Important (Top) to Least Important (Bottom)

-




. . SEQUENCED K-14 CURRICULUM COMMITTEE INVOLVEMENT

©.

| , . ‘ N . Check Activity That You Feel
- ' Ny Check Activities You Would Your School Could’Realisti- |
Sequenced K-14 Activity or Project __Be Willing 'to ‘Work With - cally Participate In .

1. ‘ Development of a K-14 Student’ o T : . &
Planning Guide showing se- o < - gpfﬁk"
quence of K-~14 courses :

2. staff share student course : o T
‘ competencies from level to o , - . ;. foae
level o 1 _ - : : ‘ ¢

3. Develop sequential courses - . . . )
for each K-14 program BN C o 4

4. Hold joint staff meetings . . ,

between institutions, build- . f\. - o
) ings, and levels of instruc- : : ' -
\' tion ’

“ 5. Develop proficiency*bxamsﬁfor i o . . -
students moving from high S R ' . . '
school to a community college -

o)

- 6. Develop a coordinated K-14
testing program’ : ' i ¢

7. Conduct & Guest Teacher/ ; ‘ S : ke
Visitation Exchange . . 2

8. Develop a Studént Articulation - S : :
Profile Card - ' - : ; ‘ ” ) : i

9. In-service training for _the . - : ‘ . N o
Sequenced K-14 Curriculum ‘
, Program . . )




Thesé secéions are ultimates in articulation
programs, but certainly these activities can imprdve
articulation by utilizing planning steps as outlined
in the following pages. At the initiatign of these
activities, emphasis shoufd be placed on man;%eable .

‘activities of short duration that improve articula-

. tion. Locally, you will have to decide what a

"manageable activit?” is for your area.- Depending
- upont whether your district is a unit or dual dis- .
’ ’ trict, urban of rux;al, community cpllege or elemen-
tary district will dictate What-activities are
manageable for your area,. but the following steps

will help you initiate, implemen-, and continue arti-

COORDINATING K-14 SERYICES

culation activities at your local level.

SECTION ¥




. ‘ , ” WHY: COORDINATE SERVICES? ¥

<

The coordination of services can: TN Lo

‘make effective use of existing ‘assets

-make effective use of personnel capabilities '

‘expand communication among staff, community, parents
and students . - : X

‘maintain and conserve quality and quantity of ser-
vices . ‘

-expand available services b

‘encourage collaboration efforts among agencies,

"~ institutions, organizations, etec.

‘weave resources and services together - .

*develop potentialitjes and utilize to the optimum
degree : .

‘develop sharing of resources between school districts@

coordinate available materialsg :

2

~

v

or

\°

I * . ;
"- o COORDINATED SERVICES - |

The joining together of vbéational services will pro- ‘
vide students with a wider range of quality sefvices.
e OutStandingizocational services are available in nany
edubétionai institutions and.community ingtitutions; yet
what is lacking is the coorgination of these quality ser-
3 | 'vices; which w:[ill make efféi '

ve use of exisfing assets and

personnel capabilities.

[3
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WHAT WILL THE SERVICES COMMITTEE ACCON!PL_;SH? - o

The Services Committee will provide an opportunlty for

all educatlonal levels to- be represented in determlnlng .

obJectlves, goals -and prlorltles and to initiate and imple-
ment joint vocational service actlvitlesi The Services
Committee might rnclude thefformation of subcommittees for
coordinated counseling services, coordinated librarian
services, coordlnated community serv1ces, etc

While the goals, obJectlves and ultlmate priorities of
each K-14 Services Committee may vary, it,is‘expected that
common characteristics of a-éeryices Committee would include
the foilowing:'

1. Coordination of couneeling services e

2. Coordination of library services/A-V materials

3. Coordination of special services (social workers,
T artists, etec.) -

- 4. Collaboration of community services,

5. Development of ‘Joint Agreements for effective
use of existing resources
6. Maintaining ouality services
7. Coordination of available resources i
8. Development of” potentlalltles of serv1ces
9. Coordlnatlon of con isultants and research \—\\\

materials ,

10. Coordination of in-service programs

10~ ° -
L opy o

DEVELOPNENT OF COORDINATED.SERYiCES.
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WHO IS RESPONSIBLE FOR DEVELOPMENT: OF g
. . .  COORDINATED- SERVICES?

Ty P : | ) ) \/ . ‘ )

i

"The Articulation Roundtable would assume uitimate re-
5ponsibi1ity for' the initiation of?efforts to join together
voeationai ser&ices. 'If there is no person with the respgnsim
bility of coordinating services, .then the ArticulatioH‘Round—
> table would~délegate this r;sponsibility to someone within )
the institﬁtion/dis%rict who has’dif?ct ver®ical contact with
the chief school administrator. Depending on the size of,
school organiEation involvea, this may be a vodcational guid- {
éﬂce éounselor, vocational director, éhief librarian or
teachgr;

‘ N WHO SHOULD BE INVOLVED?

2 ' > ‘ .

The designated Services Coordinator should involve .
guidance counselors, librarians and staff representatives

* from.all buildings and educational levels within a service,

committee organizatiqnal'structure. The Articulation Coordi-
. " . e L
~nator should encourage involvement to include administraters,

advisory committee memblers, students, instructors’ and coun-

.
«

selors on the Services Committee.

¢ l ,_ 105 : \
Y . : , _ 159




WHEN WILL THE COMMITTEE MEET?

’
v ’

Although the diversity of representatives and their

- -

locatiog could cfeate problems in finding a time for.the K-14
curriculum committee to méet, the districts and institutions
~ involvéd may select the time frémAa number of alternatives -
éuch as: ,
1. during schooi time--after regﬁiar student d%émissal
2. during school hours by empiéying substitute teachers
for committee members.‘

3. early dismissal of students to provide staff meet-

ing time ™ ’
4ﬂ\\Ftilizing in-service training program for committee

work * "

° [aN
5. summer workshops
6. other possibilities unique to a specific school
district. - ; |

While providing time for the K-14 curriculum committee

to meet may require other educational sacrifices, it is
N .'!‘

~

.imperative that the best possibie effort be made to provide a

convenient time for those serving on the committee. -
This committee can provide the needed.communications

betﬁeen elementary, secondary and’ post-secondary Ieve%é and

can be the vehicle to implement a successful. K-14 seqdenced'

curriculum.,




[

e 1H St ' : 8

PROCEDURES FOR FORMING K-14 SERVICES C(WIMITTEE ' (
Person ‘ 7 . - . i
Responsible . “ Activity ) : , Resources to Utilize
: 3 p S [
u Articulation Detérmine institutions to be involved. . Use area- institutions that a -
Coordinator L - ‘ local district student would
i ) normally attend when progress- *
- ? ) : ing from K to l4th grade.
‘ (In case a community college
) , is initiating the' effort, _
. _ . 'select the K-12 school that
. L - indicates the greatest wil-"
. . lingness to cooperate and
*f‘ ‘ ? " interest in the program.)
Articuration Through Articulation Roundtable or other If making a personal v131t to
Coordinator avenues, contact chief school administra- the office of each administra-
tors to obtain their support and per- tor involved, call ahead for
,mission to proceed with the establishment schéduled appointment.
J ‘of a committee.
Chief School ‘Select representative for Service Com-— Availability and ability of
Administrator mittee. . - staff members.
Articulation Completé list of representatives. Form 71
Coordinator, o : i
. v L] . L, 1 ¢
g ~“Articulation Notify representativeg of meeting date. Form 72
Coordinator ‘ N '
- n ¢ *
Articulation | Prepare planning materials before origi- Form 173 .
Coordinator -nal meeting with the committee _ ) I . y
- : : o 74
3 Prepare Forms 74 and 75. "+ .ggiﬁ 75

HU‘:==#==4ﬁgﬁ=mr+ ' HC——HIC == :ﬁhilﬁha—ﬁhe=a&——#ﬂ==mw==mm==mn_=ahf41& Ayk——i
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Procedures for Forming K-14 Services Committee (continued) ..
Person o - . .
Responsible . CActivity . - . Resources to Utiliwze
Articulation ‘Through discussion, rea¢h a consensus Form 74 . #
? Coordinator within the committee on the importance af . ‘
each activ1ty and project listed on ) *
Form'74. - R .
- ,Articglation Involve and commit members of the com- Form 75 .
Coordinator mittee by 3011c1ting their response to:- ) : *i
L - M ¢ * N
3 < . ‘a. what they would be*w1111ng to 1l ‘ : ‘ | .
: : work, on , ’ e
3 , - " b. what prlorlty concerns they feel #
‘ can be realistically accomplished ,
' with the institutions and per- ' *
? +  sonnel involved 7 '
Articulation Conclude the orientation committee meet- * #
* Coordinator ing by asking members to return to their )
. respective levels of instruction and . s .
: . o sell the need for the coordination of ©
- I , ' services. Alsq.set dates for future- ,
: ' meetings and activities to be accom-
: plished. *
# \ Select a Services Committee Chairperson. ,
# - Y
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. October 15, 19-<
) Ms. Mary Jones, Vocatlonal Guldance Counselgr. }
Willowspring High School
Willowspring, IL " : ’ i
SN .  Dear Mary- o .' ;
Lo ;a " “We are pleased that you have been selected to be a
°- C . representative to our Joint Services Committee. The "
: Services Committee will plan, develop, and implement
. ' coordinated quality vocational services which will -
- make effective use of existing assets and personal ' /)
o * capabilities. Through a joiht effort we, ¢an coordi- . -
B ) nate available resources and services, maintain . Lo
) o . quality services, develbp potentialities and colla~ '
- ¢ ' borate with'community services. ° e | ,
o N . The . Lirst Serv1ces Committee meetlng w111 .be gdatez )
‘ . ) at __ (time) at (g_ace) Y
| o N — : 5. >
- . ¢ o gt St !
by ) Sincerely, ‘
S B . dg" P -
John Smith. |
Artlculatlon Coordinator
:\i:;.::r ~, ,‘: : *. ¢ . L
P 24_' A . . y ’
F.0 -
E :C - b
4




POSSIBLE K-14 SERVICES COMMITTEE ACTIVITIES
AND  PROJECTS FOR COMMITTEE ORIENTATION MEETING DISCUSSION

Activity | - Helpful Resources

. '}, Coordinate counseling services. Locally Directed Evaluation
\ Handbook #l: "Assessment of

Student Services"#5.
. University of Illinois.

- CAPS Manual, p. 37-42, ,
p. 89-109. Triton®College. "

| ' . : \\\ Progfgmmgtic Approach to
' : Guidance Excellence, PAGE 2,

. ) v . Career Education Centar,
Eastern Illinois University.

. ) 2. Coordinate library services. ' ' Locally Directed Evaluation
- : : Handbook #l: "Assessment of
Student Services" #5.
University of Illinois.

.
%

- ‘ . CAPS Manual, p. 37-42, ,
‘ ' p. 89-109 . Triton Ccllege.

Programmatic Approach to
Guidance Excellence, PAGE 2,

Career Education Center,
Eastern Illinois University.

3. Coordinate special services. - ’ Locally Directed Evaluation
: ’ ' Handbook #l: "Assessment of
Student Services" #5. '

University of Illinois.

oy iy
a l.‘ 0-;1
: . L) XRNS
{ o SN - ) . s 2 [
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Possible K—l4 Services Committee Activities
and Projects for Committee Orientation Meeting Discussion (continued)

t Activity , - Helpful Resources
4. Cdllaporate with community services. o, Lbcally,Directed Evaluation

Handbook #2. “Analysis of

Community Resources" #16.
University of Illinois.

Teacher's Guide to Cummunity
Resources. Tri-County Industrial
Education-Labor Council,: Illi-
nois Central College.

A Handbook for Developing
Vocational Programs and Ser-
vices for Disadvantaged
Students. VII --:1.1 Commu-
nity Resource Based, Southern
Illinois University.

5. Develop joint agreements. . Articulation Guide, Form 5, page
& 6. Copordinate available resources.
7. Coordinate computer services.

8. Coordinate jéb placement services. v ) CAPS Manual. Triton College.

Procedures and Format to Imple- -
. ment a Model Career Education
o . . Program for the Handicapped,

Section 12. Technical Educa-
tion Research Center/Midwest
and Springfield Public Schools.

34
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Possible K-14 Services Committee Activities

and Projects For Committee Orientation Méeting Disciussion (continued)

" Activity
9. Jointly hosting Career Days/Nights.

3

3

10. Information Feedback System about previ
students. o

»

11. Articulation of student's interests, experi-

ences, exposures, etc.

@

Ne

:

ous

_gional Programs and Services.

_hois.

g

Helpful Resources
A 'Handbook fdf;geveloping Voca-

.for Digadvantaged Students.
VIXI 3.1 Career Falr.

Locally Directedq Evaluation ‘ ;
Handbook #l: "Student Follow-up '

Survey".#2; "Employer Follow-up
Survéy"#@, Uniyversity of Illi-

CAPS Manual. pp,111-122. Triton
ollege.

Articulgtion Guide, Section -
Student Profile Card, p. 1€l

Locally birected Evaluation
Handbook #l: "Assessing Student
Career Interest" #6, University
of Illinois. :

College.

2
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. "COMMITTEE RANKING OF 'IMPORTANCE OF POSSIBLE ) ‘ ~ -
K-14 SERVICES COM!\diTTEE ACTIVITIES OR.PROJECTS

. , . | o,
Activity of Project Ranking--
List Most Important (Top) to Least Important (Bottom)

Y

-«
Y

1. . -

E 3
2. .
3.
4. -'
5. - .
6. -
7. : 7
8.
i
9. 2

L
10. - -
z : [
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[
) K-14 SERVICES COMMITTEE
s ’ ! : . ’ Chec tivity Yo
. : Check Activities'You Would- Your School Could Real-
Sequenced K-14 Activity or Project Be Willing to Work With istically Participate In

/s

1. Develop goordinatioﬁ of counseling
services. ‘

f -

« 2. Develop coordination of library

services.

3. Develop’ coordination ‘of special
services, .

-

4. Develop collaboration with community’ ,
services. ) o ‘e

5. Develop joint agreementstu

6. Develoﬁ coordination of available
resources.

7. Develop coordination of computer 1 o
services.

8. Develop coordination of job place-
ment services.

9. Host Joint Career Days/Nights.

10. Develop system for feedback of infor-

mation regarding previous students.

11. Develop cards recordingastudent' _
interests, aptitudes, attitudes, ‘ ’
experiences and skills.

Do
-
o~
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'/ K-1l4 STUDENT PLANNING GUIDE
° +/

To develop a student planning guide, it will be
necesééry;fdr each building, institution, and district
'l'which educates the stud;nt from kindergartenvlevel -
through‘communify college t; develop a sFudént plénﬁing
chart for the building; institution or district. The
student ﬁlanning'chart‘shows the sequence, of courses and
"prcgrams.within e;cﬁ building, institution ox district“ 
. | The student planning charté,ére fitted_togéthg; ta
"«»* form thé K-14 student planning guide which shows the
sequence bf courses{;nd programs\providing the student

with an overview of the éntire vocational/technical/

cateer education curriculum from kindergarten through

.cémmunity‘ﬁollegealevelsi

¥
2:94 #
A -

K-14 STUDENT PLANNING wisfDE




¢ St 4»:;_,am;__an=;.,
PROCEDURES FOR DEVELOPMENT OF STUDENT PLANNING GUIDE N

3

\ ° “e ) . ) - (4 -d - - L - . y .ﬁ ‘

Person, , ' . ) - “
Responsible , : | . . ctivit T Lo Qgiligg_ .

';Articulation Set date for Student Planning,cuide Development Meeting
Coordinator 5 allowing time for development of stpdent planning chart. -
- ™ _ hd . ’ ) oy

Articulation, 'Develop list of persons to contact, - . s '¥orm 76
Coordinator :

. -Initiate activity with Vocaticnal,Directors/Deens/Principels. Form 77
——t— THRSHE. = ~ M
Vocational | -If you do not have a sequenced program chart for your voca- Form 78
Director/ tional department/division, request that the departmental/
Dean/ o - divisional chairpersona complbte a chart of sequenced pro- Charts al-
Princdipal grams. \ ready in
' “ ' > o - existence
Vocational - "{.Collect the completed charts and develop a StudentePianning' Sample
Director/ ' Chart for your institution. : Completed
Dean/ - . ; : B Form 79 ]
Principal/ _ , ' . ' ' ; '
Career Educa- - ' . . T . Form Pl'
tion Coordinabor/ " . . X ‘ B
Guidance ' v . ' o : : .
Personnel - : w -

) t - M .
'Articulation «Call to remind Vocational Directors/Deans/Principals .of méet- Form 76
Coordinetor ing. Also inquire intovtne progress of their:charts. ' ,

,‘Articulation -At the meeting, assist in the development of a K-14 Student " Form 80
Coordinator . Planning Guide. Form‘bi
-Copies of the completed Student Planning Guide should be Dupl icat—
.made available to guidance counselors, teachers and stu- ing ‘ .
dents. - ’ : ' ~ materials




LIST OF PERSONS TO CON TACT

8 : ‘Check when Check if
Carser Education Coordinator/ Letter is Will At-
Vocational Director/Dean/ Sent with ' tend the

—Forms -~ Meeting

Elementary Institution

Secondary Institution

&

Area Vocational Center

-

' Community College




Sample Letter Requesting
Development of Activity

October 15, 19--

5

James Smith
Career Education Dean

Smithville Community College '
Smithville, IL - »

Dear Jim:

We are hoping to develop a student planning guide
that will ghow the student the sequence of vocational
programs from kindergarten through community college
level. If you do not already have a listing of
sequenced programs and potential student opportuni-
ties, please request that your d1v151onal/deparﬁmental
chairpersons complete Form 78,

When you have collected the completed-?orm 78, then
you can develop a Student Planning Chart for your
institution using,Form 80.

Please bring your Student PlannLng Chart (Form 80)

to our meeting which is planned for (date)
at (time) at (place) At this meeting

we will de develop a K-1l4 Vocational Student Planning
Guide. . _ *

Sincerely,

Jane Doe, Articulation Coordinator
Smithville High School
Smithville, IL

Attached: Forms 78, 79, and 80. _
SRy
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« SEQUENCED PROGRAM CHART T

) 'Please list courses in’ sequential
N v order.

. -

Department

Program Program : Program

Grade Level Course ‘Course - Course

<

Potential -

ﬁ Opportunities
'Upon

~ Successful - ) .

‘Completion . ' ' ~

of a ‘ -

Program
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6,/ w0d

INH))‘U§TRHAL EDUCAT.ON ‘_,S‘iu'dem Planning Guide

-

Land t
DRAWING GRAPKIC ARTS consTrUCTION NETAL : TRANSPORTATION . BLECTRICAL
T ECHNOLOGY (PRINTING) TRADLS TECNNOLOGY ‘ » - TEcANOLOCY
FRESHHEN FRESHMAN SHOP FRESHMAN SHOP _FRESHMAN SHoP _FRESHHAN SHOP FRESHHAN SHOP FRESHHAN SHOP
SOPHOMORES ‘ T .
JUNIORS GENERAL DRAWING GENERAL PRINTING GENERAL WOODS ] GenERaL mETALS GENERAL AUTO . leeneraL eLecTRICITY -
POWER MECHANICS
SENICRS ' s - f
i . (3N
APCHITECTURAL VOC. GRAPHIC ARTS VOC, BUILDING TRADES | VOC.MACHINE OPERAVOIJ voC. AuUTO vOC. ELECTRONICS
JUNIORS DRAWING . ADVANCED WOODS VOC.MACHINE SHOP VOC. SMALL ENGINE AND SERVICING
ENG INEERING DRAWING VOC .WELDING VOC. BODY & FENDER
ADV.METALS . ) ;
- . . . n
. ARCHHEC‘IURAL VOC. GRAPHIC ARTS VOC.BUILDING TRADES VOC .MACHINE OPERATOE] voc. AUTO IvoC. ELECTRONICS
SENIORS DRAWING OR . ADV. WOODS VOC .MACHINE SHOP VOC. SMALL ENGINE AND SERVICING
. ENG INEERING DRAWING D.0. Co-or OR VOC.WELDING VOC. B800Y & FENDCR Oor
D.0. Co-0P D.0. CO-0P ADV. METALS oR Jo.o. co-or
OR D.0. CO-OP D.0. CO-OP
' . - to Neohani ~ Eleotrical
POTENTIAL Drqfteman - Apprenticeship - Cabinetmaking - Naohine Opsrator - ‘“‘;P,::g::.:ggp Appliance Repair
OPPORTUNITILS - Cantinue in an - Printer or - Building fTradee - Apprentioeship ~ Boduman - Enginsering
UPON SUCCESSFUL engineerilg related smployment | - Salf employment -~ velder . . - Small BEngine - Blestronio
COMPLETION OF A curriculu - Poet-Secondary ~ Apprenticsship - Past-Seoondary Teahnician Saleeman
PROGRAN - Graphio Enginesring| - Remodeling Teohnioal - Post-Seoondary in] - 4dv.TV & Rgdio
4 . fraining - Laborer fraining Neohanioal Traitning ’
- Lumber Yardman - Quality Control Engineering
This STUDENT PLAKNING GUIDE has been designed to
. assist studeats as they prepare ia the {adustrial ®
Source: Bloom Twp. H. S. career areas. The courses are Visted bencath the
District #206 occupations) title accordiag to grade level. 9 ‘
Dean Wertz Students should not fee) ‘Jocked fato aay sequeace ’ ..,.8 4
. : and should fee) fres to change plaans during their o] l-'g
high school years.. g'mu
'l
v . : ¢ 8“.
221
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Program Titles:

1

\  BUILDING/INSTITUTION/DISTRICT
STUDENT PLANNING CHART

Student.
Level

T

Student

Do

. AQpportunities

T
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K-14 STUDENT PLANNING GUIDE

Program Titles:

'Klementary -

¥
+ Levels i

S oL
. ' LI ‘1.
ﬂ. - “
. —
P £ -
. \;* N
e
« 8 L. b
"A"hu
Comifunity .
Collegs
V' . q
o s ' ‘
dow.om
1 ”

Student
Opportunities
2
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S CAREER EDUCATION STUDENT
ral ARTICULATION PROFILE CARD

The completion and continuation of a Career
Education Student Articulation Profile Card will
. provide substantial individual information to the
.student as well as to teachers, parents and coun-
selors. Teachers will be able to read the card to -
understand the student's learning style, interests,
abilities and potentials.. The teacher will be. able
to determine the best teaching method for the stu-
dent and also be able to determine how best to cap-
€ ture the student's interest. The counselor will be
able to track the student into courses that will
relate to the student's interests, abilities, and
learning style. ‘ \
Development of the Career Education Student
Articulation Profile Card will involve the student :
in doing a self-assessment of his or her abilities, - §
interests, attitudes, and learning style. This
0 . .~ assessment will force the student to realistically .
look at himself or herself and determine best pos- -
sible occupational choices according to his or her ~
own profile. '

DEVELOPMENT OF,THE CAREER EDUCATION
STUDENT ARTICULATION PROFILE CARD WILL:

A. Provide formalized transference of stu-
dent's interests, aptitudes, learning.
style, experiences, and exposures from
teacher to teacher and institution to

+ institution,

STUDENT ARTICULAi iUN PROFILE CARDS

B. 1Involve student ¥ an annual self-
assessment. .

C. Provide formalized method to be sure
that the student receives exposure
. yto all occupational clusters.

D. Provide formalized method to involve
parents in student's progress,

.
o0

’
~ . )iy .
225 . .
124 . ’V\) N
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PROCEDURES FOR DEVELOPMENT OF THE CAREER EDUCATION

STUDENT ARTICULATION 'PROFILE CARD

63

o

’ erson N Resources to
Regpongible Activity Utilize

Articulation Select repreaentativea to the Student Articulation Abilities of per-

Coordinator Profile Card Committee. : sonnel
and ‘ . " . M - R
Articulation - 3

Roundtable ,

Members . *

t ' N v
Articulation Pr:- e materials before initial meeting. Pages -185-186
. Coordinator ’ -
Committee Determine. information to be on &ard. Forms 82 and 83
Committee _Implement use of card and make needed revisions.
i 22y -




a

) SUGGESTED IDEAS FOR '
CAREER EDUCATION STUDENT ARTICULATION PRQFILE
v CARD COMMITTEE

Fl

- .
X

LR

A key to agticulation of vocational/career education
may be the student record. Ordinarily, student records do
not contain specific information related to vocatlons/
careers. Some suggested categories of informatlon that
may- be important are career related: m

‘ 1. interests
2. ;ptitudes
3. ualues and attitudes
4. experiences '
5. dec;sions

6. skills

7. needs

Schools need to h?ve adequate student records of the

b3
4

type named in order to monitor.students and to help them.
Although the samples that accompany this statement are
open-ended and suggest;ve, it may be that further develop-
ment of them could result in'some consolidation, shorten~
ing _andlc'la'ssifying. It may be possible to develop check
_lists. S - \

» ‘Probably the most important record form.ofzthose'

u,includéd{is the one entitled "Career Reiated Interests
Expressed," because the colujhs, in which the teacher or
counselor mustmevaluate the interest, requlre that the

teacher or counselor ‘have other lnformatlon about the

student, whléh may be contalned in other records.

223
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The books listed below will give you ideas about different
kinds of invéntories that can be completed to give the student
and theﬁteacﬁer an understahding of the student's interests,

- abilities, learning style and personal growth.

v

-

Survey for Real versus Ideal Teaching Is

- " Merrill Harmin and
- ‘Tom Gregory

Science. Research Associates,
. Inc., 1974

Survey for Learning Style Discovering Your Tegching
' Self

Richard L. Curwin and -
Barbara Schneidor Fuhrmann

. - ‘ Prentice-Hall, Inc., 1975
Survey for Personal Goals Personalizing Education

Leland W. Howe and
Mary Martha Howe

Hart Publishing Company, 1975 .

Survey for Learning Style Educator's Self-Teaching

Guide to Irndividuglizing
Instructional Programs

Rita Dunn and Kenneth Dunn
) Parker Publishing Company, ‘1975
Survey for Responsible - Individualized Teaching

Independence Growth in Elementary Schools

Dona Kofod Stahl and
- Patricia Anzalone

Parker Publishing Company, 1970
\

Survey for Reading Interest and Nooks, Crannies and
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CAREER RELATED INTERESTS SHOWY . CARKER RELATED APTITUDES SHOWM
Check Thoss that Apply’ Grade Level
- ) ‘ Aspira- or
- Orade Level : : _.;rn;.l._ -;:\ld{u ' Aptitude Shown Comments, Obaervations
and/or Intarest Expressed and o .
Courase How ¥
. ‘ J . N

Intsreats may be exprasasd in conversationa, desonatrations, . Aptitudes may be general (orgsnization, flaxibility, lesdersh
inventory, .{c_ P * » natrations, on an veraatility, scademic, étc.) or apoctt'tc csresr x"o{;tod. Fanip.

; Student Name
Sdtudsnt Name : . ) -
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CAREER RELATED VALUES AND .A'I'TI'I'UDRS BXPI‘EBSRD IR RELATED RXPERIENCES

Check Those That Appl
Grade Leval . Gr::;/::vorl Cluaters
and/or : < o Courae Experiencé 11 2§13 () -]
Courase Attitude or Value Expressed Situation ) - p‘or ence -
. \ 3 . %
]
, -
‘ . : . Cluaters: .
1. Applied Biological and Agricultural Occupationa
2. Buainess, Marketing end Managament Occupations I
. , 2. Health Occupationa ‘ , i
Attitudes and values may include cooperstion, responsibility, etc.’ . 5. ::::;:::a:ﬁr:::i:z: g:::{:::‘gnc:up‘tton. .
v ‘ A ' to
m .
] .
E “ [ RGN . ’ ‘ . ;) .
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©o . ¢ Student Name
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CARRER RELATED DECISIONS MADE . ‘ °  CARERER RELATED BKI{.IA DEVELOPED
;‘ - o . . f ) ‘ .
. Check Thoss That Apply Greds Levall
. Aspirs- snd/or | .
Grads Levsl , |__Courpe |
. snd/or . Decisicn Mads l t‘f ———Bkill Developed Hodest Sood |
Course ’ .

1

Ronantic

L ] R

.
?

. ) : - N
Decisions may rslate to spacific courses, fislds of work, t of work occu
1 sctivity, working conditions, etc. -ype :ll‘:::; ::%-tr’:nz:“m such ss spelling or math. or have specitic pa-
7

Student Name -

CAREER RELATED NEEDS

o

Grade lavel Plsass Inlg;-l-
snd/or M_
Cour sa .. Nesed Identified Coun

A}

Teacher] selog)Student] Parent

e,
¢

h Y

Needs may ralsts to plnnninq, skills to develop, courses to tsks, aducs-

. o
tion ngeded, stc. . 2,\) J
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10.

FACTORS LEADING TO GOOD ARTICULATION

climate of understanding and cooperation

open communications a

give-and-take attitude

willingness- to share

concern for student's total educational
process

climate allowing feedback and rapport with
students :

trusting environment:‘

outlets for internal and external validation
of programs

administrators endorsing articulation acti-
vities

well spelled-out objectives for articulation
committees for real articulation for the "
purpose of strengthening education

APPENDIX 2

-
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SUGGESTED QUESTIONNAIRE DISTRIBUTION
Distribute Form 85; 9;14 questionnaires to:*

415'Vocationai Teachers

E

- 2 Guidance Persons

1 to each Articulation
Roundtable representative
(Superintendent/President

-and Vocational Director/
Dean/Principal)

- 5 Chairpersons and Curri-
culum Director/Dean

Distribute Form 86, K-8 questiomnaires to:*

8 K-8 personnel (teachers,
principals, guidance
- personnel)

You may wish to utilize Form 84, Sample Memo to
< Staff as a cover letxer to the selected persons
who will complete the questionnaire.

9-14 Needs Assessment Questionnaire, Form 85, and
K-8 Needs Assessment Questionnaire, Form 86, are
sample questionnaires. You may wish to add or de-
lete questions.

*Depending upon the size of your Articulation
- Roundtable, it may be necessary to increase or
decrease distribution copies.

- APPENDIX E
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~ very much,

N\

!
Sample Memo . -

ﬁthﬁmmnnh #igh School to, Staft

1N1st Steeet and Douth Park, Bouth Folland, Nl 60473 Pb. 588-1000

%

N Br. Rsbrrt @. Mttchell
' Prianemt

November 15, 1977

TO: Dr. Sheila 0'Brien
FROM: Hugh McCabe Jd«u- , - ' oo
RE: VOCATIONAL ARTICULATION NEEDS ASSESSMENT QUESTIONNA IRE

A well known truism states that: If you want somi:hlng done ask

a3 busy person to do it. Unfortunately that seems to be true in

this case because you were selected to be one of twenty-four

Thormwood staff members to receive this questionnaires,

The attached questionnaire deals wlth.your beliefs and y;ur
percentions as to the status of vocational education in Thorn-

wood. Before specific programs for better articulation can
emerge, we must know where we are, Please healp by filling out the

questionnaire and returning it to me by November 23. Thank you

ki

<.

HM:qr .
ate.. ¢

29 S
Form 84
195
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9-14 NEEDS ASSESSMENT QUESTIONNAIRE
Career/Vocational Education

The purpose of the questionnaire is to solicit your opiniens

concerning the present status of K-14 articulation of career and
vocational programs in our area and assist in the identification
of our articulation needs and priorities.

" Please fill in all the blanks or check the answers that you

feel would apply to the questions listed below. You may use the
back of the last sheet for any comments you wish to make.

1.
2.

School District ' __Building
Your position: —Voc/Ed Teacher
' Counselor . —_Principal
—Voc/Ed Director/Dean - ___Coordinator
Curriculum Director Other (Specify)

Grade Level:_9-10 _ 11-12 _ 13-14 _ Other (Specify).

Which of the following areas of career or vocational education
do you work with as part of your educational role?
(Check all that apply) '

None —Career/self-awareness
—Career orientation. —Career exploration
—0Occupational preparation ___Other (Specify)

Which of the following occupational areas do you work with?
(Check all that apply) - e

Health Occupations - - Home Economics

AiriculturaIJOccupa- | Business, Marketing and -
—tions ~ Managing Occupations

Industrial Oriented

Occupations ~ __Other (Specify)

Which of the following methods are used to provide vocational

training in our area? (Check all that apply) . ‘
Not sure . High School Vocational Program Area

Vocational School  __ Joint agreements with other Righ

-schools - - _ Joint agreements with community college __Commu-

nity College program __Other (Specify)

What iﬁformation‘is regularly provided by your school to
receiving schools to assist in .appropriate course placement?
(Check all that apply)

__Little or nene General information only Anecdotal
records ___Test scoring Individual staffing

- ___Competency statements - _Course descriptions © __ Tran-
scripts . __Other (Specify) _ -

What specific student competencies do you feel should be
given more coverage at your level to better assist students -,
to gain job entry and advance in their career area? )

-~y Form 85
AR ' 197




4

Mark each of the following statements by circling the symbols

on the’left of each statement that best describe your feelings SN
about that item. _The symbols and their meanings are: - 7
SA'= Strongly agree . ' A = Agree

D = Disagree ) SD = Strongly disagree

SA A D SD 9. Efforts are made to coordinate course content
. between my school and other educational .
- levels K-14. .

SA A D SD 10. Most skills required‘by students entering occu-
: , pational programs have been adequately covered
in feeder schools. - ’

SA A D SD 11: Closer cooperation between my school and feeder
schools would probably improve occupational
preparation of students. C
. 1

, SA A D SD 12. Overlap in similar curriculum materials at dif-
- ; : , ferent levels constitutes a problem in our area.

SA A D SD 13. Most students who want it receive’adequate
training for job entry and advancement in voca-
tional ,training programs in our area school.

SA'A D SD 14. Most entering students in our school are placed
in appropriate courses for their interests and ~
abilities. . - ' e ] /)
SA A D SD 15. A student making ‘an odcupational program as a
sophomore and continuing this_ choice through the
1l4th grade level would get solid, well-rounded
preparation for employment in that area.

SA A D SD 16.. Counselprs recommend vocational courses to in- .
terested students of all ability-levels in our: -
school. - ) . .

SA A D SD 17. There are close working relationships in my

- school between staff teaching in vocational and
"academic' areas. .

: SA A D SD 18. Students are adequately oriented to educationaI‘
s .and occupational alternatives in the elementary
_and middle school program in our area.

-4 i
SA A D .SD 19. Teaching staff in applied arts programs partici-
o pate in the development of a One and Five Year -
Plan for career/vocational education. :

SA A D -SD 20. Adequate information is provided by feeder
. schools for appropriate course and ability
placement of incoming students. ‘

€) 1y
22)
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The following are methods that have been utilized to improve arti- g
culation between teachers and schools, grade levels K-1l4.. Please

- read each item and indicate if you agree or disagree that the acti- \

vity listed would be effective in inmproving articulation between o .t
your school and schools your studepis attend after leaving R
your building. i . ' ‘ .
SA A D SO 21. Joint meetings with staff from other schools _
SA A D SD 22. Shared céurse descriptions and. program requirements
SA A D SD 23. Coordinated prograﬂ;objectives "

SA A D SD 24. Coordinated student follow-up pfoéram )

.- - . @ E
SA A D SD'-25. Exchanged curriculum guides - o
SA A D SD 26. Jointly developed currictlum guides
SA-A D SD 27. General discussions of student placement :
SA A D sp 28. Individual discussions of étugent placement  f‘
SA A D SD 29. Student transfer guides between schools |
SA A-D SD 30. Joint institute days ‘ A

~SA A D SDj 3l. Teacher exchange program o
SA A D SD 32. Teacher visitationms to other schQOISy/’ .

SA A D SD 33. K-l4 curriculum committee L
SA A D SD 34. Jointly developed student/parent currictilum htﬁ‘g;

"SA A D SD 35. Expanded student records KN ‘; fy )
SA A D SD 36. Coordinated testing pro%rmm Q;?:‘ _— J *'f/
SA A D iSEw 37. Joint in-service programs "g ' o a
SA A D sp 38. Joint-adﬁinistra;iveq:?ticulatibﬁ meetings

: -
SA A D SD 39. Commmity advisory committegs'~ e
SA A D SD 40. Jointly developed One and Five Year Plan .=’

, for career and wvocational education

Circle the number of the § activities lisged;aqéve‘chat you feel i

should have the highest priority in development of;a:progr S £o. im=.v

~prove K-14 Career and-Vocational Educatiogfgrsicufztion ina;ou; area.~:"
ROl > B * 5

b

Can you suggest any other activities ‘or resgdurces.that ‘'would be use- .
ful in articulation improvement? =~ ~ . %, . I ’

X .
‘

Would you be willing to work with the"acti&iﬁies,you suggeéte@iﬁE,.
circled as priorities? I s SRS

YES ST N el _NOT SURE




. ; oy T
K-8 NEEDS ASSESSMENT QUESTIONNAIRE o T

¢

| (T\ | _ - Career‘Vocqpiona;"ﬁdqéation f

The purpose of this questionmaire is to solicit your opinions.
concerning the present status of K-14 articulation of career and
- vocational programs in our area and assist in the identification
, © of our articulation needs and priorities. ‘& :

would apply to the questions listed below. You may use the

nts you wish to make.

Please fill in the blanks or cheok the answers that you:feel -
back of the last sheet for any cog%i |

Y

- 4

1. School District Buflding
2. Your position: . f 4 7
Teacher’ ' ’ . |__Counselor
. Principal ' ,f_qpther (Specify)

3. 'Grade Level: K-2 __ 3-5 __ﬁ%S __Other (Specify)
l
4. Which of the following areas 'of career or vocational education
do you work with as part of your educational role?
(Check all that apply) j

___None ) __Career/self-awareness
—Career orientation / —Career exploration
——0Occupational preparation / __ Other (Specify)
. . < /
(:; 5. Which of the following occupational areas are cowered in your 5
- eurriculum? (Check all that apply) e - ‘
- __Health Occupations |/ —.Home Economics ,
—Agricultural Occupa- Business, Marketing and
— tions /.. T Managing Occupations

' Industrial Oriented - e

R Occupations ' - Other (Specify)

6. Which of the following methods are used to provide vocational
training in our area? (Check all that apply)
__Not suré __ High School Vocational Program Area Voca- _
tional School ___Joint agreements with other high gchools = .

Joint agreements with community college __ Community
College program __ Other (Specify) . ' y

x, d ’ .
7. What information is regularly provided by your school to
receiving schools to assist in appropriate course placement?
(Check all that apply) ' ’
_Little or none General information only __ Anecdotal-
records. ___ Test scoring Individual staffing Compe-
. tency statements ___Course descriptions __-Transcripts
o __-Other (Specify)

) 8. What specificstudent éompetenéies do you feel sho&id be
(~ glven more coverage at your level to .better assist students to
R gain job entry? . : S

L

Form. 86
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‘Mark each of the foLlow&ng statements by circling the symbols
on the left of each statement that best describe your feelings.
about that item., THe symbols and their meanings are:

SA = Strongly agree _ Y A = Agree
. D = Disagree ! SD = Strongly Disagree
. - ? =.Don't Know : -

‘SA A D SD ? -9. Efforts are made to coordinate course con-
' tent between my school and’other educaticn
levels K-14.

10. I am familiar with courée offerings in the
area of vocational education at our local
high school(s). s '

- SA A D SD? 1ll. The content of my curriculum has been aﬁa,
\ . : fected by information aboutAthe<?igh schtol
T curriculum. < ’ :

_

SA A D SD

SA A D SD? 12. Closer cooperation between my school and
local high school(s) could improve my pro-

. gram and the overall preparation of stu-
dents in the area of vocational education.

SA A D SD ? 13. Overlap in coverage of similar materials at
- different levels (elementary, middle, high
. . school, community college) constitutes a
N ) préblem in our area: .

SA A D SD? 14. Most students receive systematic and com-
plete training in all the vocational skills
required for successful job entry andy
advancement. : .

sa A D SD'? 15. Students are usually placed in the proper
o ' course or programs for their interests and
. ability levels when they leave our building.

SA A D 8D ? 16. Aahigﬁ level of commuriication takes place
- o between high school and our staff concerning
», : | curriculum and individual students.

'SA A D SD ? \T%\‘ Teéching staff in our school assists in the
: ~development of a One and Five Year Plan for °
career education. .

~3

’ SA A. D SD'? 18, Career education is an important part of |
the. curriculum at my grade level.

SA A D SD ? 19.. Our schools provide students with adequate
: information for educational and occupational
planning. i ‘ . A

SA A D SD? 20. Students should be provided informatiod
about occupations while in elementary and
- middle schools. w :

SA A D_SD ? 2l. Teachers in our school have the skills and
resources to integrate career education
ERJ(? , / - into the curriculum.

..‘ oo . - . e 2;}3

-




The following are methods that have been utilized to improve
articulation between teachers and schools grade levels K-14.
Please read each item and indicate if you agree or disagree that
the activity listed would be effective in improving articulation
betweeu your school and schools your students will attend after
leaving your building. . .

SA A D SD ? 22. Joint meetings with staff frém other schools
SA A D SD 2 23. Sharedﬁcourse descriptions . o
‘ and program requiremeqyts

SA A D SD ? 24. Coordinated prograwm cojectives
'SA A D SD ? 25, *Gbordinaéfd student follow-up program‘

SA A D SD ? 26. Exchanged curriculum guides

SA A D SD ? 27. Jointly developed curriculum guides

SA A D SD ? 28. General discussions of student placement

SA A D -sD ? 29. Individual discussions of student placement
SA ~A D SD_? 30. . Student transfer guides between schools )
SA A D SD ? 31. Joint institute days '

SA A D sSD.? 32. Teacher éxchaﬁge program -
SA A D SD ? 33. Teacher visitations to 6thervschools

SA A D SD ? 3. K-14 curriculum committees

SA A D SD ? 35. Jointly developed student/parént curriculum

guides ‘ :

SA A.D SD ? 36. Expanded student records _

SA A D.SD ? 37. Coordinated testing program

SA A D SD ? 38. Joint. in-sexrvice programs

SA A D SD'? 39. Joint admiﬁistra;ive‘aiticulaéion meetings
SA A D SD ? 40. Commumnity advisory committeqs

SA A D SD ? 4l. Jointly developed One and Five Year Plan

for career and vocational education

Cifcle the number of the 5 activities listed above that you feel
should have the highest priority in development of a program to im-

, prove K~14 Career and Vocational Education articulation in your area.

Can you suggest any other activitiés or resources that would be use-
ful in articulation improvement? . ‘ . -

Would you be willing to work with the activities you suggeétéq or
circled as priorities? o o
YES : __NO | A NOT SURE *
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I ’ | TABULATION OF QUESTIONNAIRES

To summarize queétionnaires, it is suggééted
that your ;abuiations be made on a blank question-
naire and summarized. This prcvides data for you
Qi:%ﬂthe exact questions‘as\they‘were asked. You may

- wish to break down the data into summary pages for

each institution that responded. —

Form 87
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11.
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" IDENTIFICATION OF NEEDS

After reviewing Forms 85 and 86, write summary analysis statements regarding the information.

! .
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- IMPLEMENTATION OF ARTICULATION
_ ' ACTIVITIES WILL PROVIDE: -

A.  Planning according to local situation, taking
into account local: successes, activities, present
status and future needs. -

B. Local autonomy while engéging local cooperative
relationships between all levels of education.

"o C. Coordination of planning, orientatioms, programs,
etc. ’

D. Goals that are arrived at in a cooperative man-
ner and are concretely spelled out. :

E. Continuous and effective learning progress for

home and community. -

students from level to level:and institution to e
institution. :

. Q.

o . ..., z
¥. Common jointed actibn procedures to involve the gg '

' wd

o

a

<<

G. Formal procedures for building a cooperative
climate.

H. Expansion of communication among staff.

I. Procedures for development of sequential pro-
grams,* skills and competencies for vocational
programs.

J. Méthodology for coordination of vocational ser-
vices. , '

K. Evaluation component to determine attainment
of objectives. g




September

Form an Articulation
Roundtable .17)
s 4

] i

October

Continue Articula-
tion Roundtable

Develo a One and
FXve Qear Articu-
lation Plan (p.49)

SUGGESTED TIMETABLE

®

March

November December - January February
k7]

ImpTement Plan

Depending upop your local plan
and existing advisory coun-
cils, form necessary joint
advisory councils (p. 65)

Implement Guest Teacher/
Visitation Exchange
Activicy (p. 79)

Initiate development of Stu-
dent Planning Guide (p. 173)

Depending upon local plan and
existing curriculum commit-
tees, form K-1l4 Curriculum
Committee (p. 139)

: - APPENDIX D

]
Continue meeting of
councils as neaded,

Carry out exchange

* programs

‘

Continue meetings
and activities
as needed.

Develop Departmen-
tal/Divisional )
Visitations Within
and Between Insti-
tutions (p. 89)

: Degending upon local
P

an and existing
committees, form
K-14 Services Com-
mittee (p. 161)

vy

W
.

'Develop guides

‘Expand

guides_‘__’

.]’

Continue visi-
tations

Develop Joint De- Continue
partmental/ ~ Joint
Divisional Meet- meetings
ings (p. 109) .

Implement Joint .

Ingtitute Day- .
(. 121) —»

Continue Services
Committee

»

-

Develop C.E. Stu-
dent Profile Card
(p. 183)




