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FOREWQRD

This manual is intended to be a completeiresource for information pertaining
to AISD's minimUm competency requirements for high school graduation. All
previous mauuals regarding these requixements are no longer current and
should be. destroyed.

Updates to'4this manual may be sent out a's'aneeded. Upda'ted pages should

be inserted in the placeof the original pages.

Your questions about this manual and its contents should be directed to
the Office of Research and Evaluation, 458-1227.
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POLICY

-

In 1975, the Austin Zadependent School District Board of Trustees added
additional requirements for high school graduation which were revised in
1976 to state that:

Students must demonstrate at least an eighth-grade competency
in Math and Reading or place on file a letter signed by parent
or guardian acknowledging that the student proposes to graduate

without achieving an eighth-grade level in that subject.

In August, 1980, these were amended to require graduates in 1983 and later
to demonstrate a 9.0 grade level competence'in reading anr; math or place .

on file a letter signed by parent or guardian acknowledging that-the stu-
dent proposes to graduate without achieving a 9.0 grade level competence
in reading and/or math.

These requirements can be met by:

1) achieving a total score equivalent to the national median
performance by students at the 9.0 grade level on the
eighth-grade administration of the Iowa Tests of Basic
Skills;
achieving the total score equivalent to the national
median performance by students at the 9.0 grade level
on the ninth- through twelfth-grade administration of
the Sequential Tests of Educational Progress;
achieving a total score on the California AchieveMent
Tests'(Level 4)* which represents national median per-
formance for students at the 9.0 grade level; or

4)\,achieving a score ori the Texas Assessment of Basic Skills
which equates to any of the above.

The 9.0 grade level competence is effective with the graduating clasS of

1983. The eighth-grade level still applies to students graduating prior
to May 1983. (See page 3 for important expZanation.)

The f011oini.students are exempt:

Special education students whose Admission, Review, and
Dismissal (ARD) Committees have determined that they
cannot be validly measured for compete

we.

*The CAT/was administered in special sesions and tutorials until 1981-82

when the ITBS replaced it. Beginning in/1982-83, locally developed tests

"will be uaed.
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I I INTERPRETATION

Exemption and Testing of Special Education Students

The Admission, Review, and Dismissal (ARD) Committee will, at the arinual
review, determine in which standardized testing activities a special edu-
cation studerit should or should not particip:te. The ARD Commtttee should

consider the following factors in.making its determination. .

1) A special education student who receives the majority O'
instruction froM a regular classroom teacher in an area
measured by a Staadardized test should take the test in
that area.

2) Most students receiving more than,three (3) hours per
day of special education.services'should be exempt Lrom
standardized.testing.
A Student receiving three (3) hours or leSs per day of
special education serVices who cannot be tested validly
on a standardized test should be exempt.

4) A special education student who cannot make a valid score
on a standardized:test may be tested if inclusion in the

testing experience would be of benefit to that student in

other ways.

For those students who are to participate in standaidized testing, the ARD

Committee will determine which.special administrative procedures,and special
testing materials are necessary to ensure valid test results'.

\

If the ARD committee recommends the testing of a student with a condition
which requires special administration procedures and/or special testing

materials, a request for assistance will be made to the building adminis-

trator. The building administrator will contact the Office of aesearch
and Evaluation for aSsistancedn providing for these special needs.

Modifications in the standardized administration procedures for tests used
to measure competency may be made in giving directions, marking answerc,
and using large-print editions. However, if other modifications are used,

then the approval of the Superintendent must be obtained in order for the

results to apply toward meeting the minimum competency requirements.

In the event school personnel cannot conduct the testing required for

special administrations, Special Education will provide qualifded testers.

Special Education will jointly provide any necessary training for the
testers with the Office of Research and Evaluation.,

Letter of NOtification

If a stOrent does not demonstrate competency after/participating in a

Special:Session, the school may notify the studeri/t's parent or guardian

that the student has not yet met competency an should be placed in a

tutorial course. (English and Spanish copies f' the Approved letter of

notification format are included in Appendix A.)

2



Letter of Waiver

A student who is unable to meet competgftcy:after complating one or more
Reading Tutorials (RT) or Yundamentals of Math Tutorials (FOMT) may place'
on file a letter signed by the seudent's parent or'guardian acknowledging
.that the gtudent proposes'to graduate without achieving competence in that
subjeCt. (Appendix.B contains copies of the approved letter of waiver

format in English and Spanish.)

The Language Proficiency Assessment Committee (LPAC) may determine that a
limited English 'proficient (LEP) student should not take a tutorial course
if that student's English language proficiency is below the level required
to benefit from the tutorial. A LEP student may submit a letter of waiver
without having taken a tutorial if. the LPAC recommends courses other than
4 tutorial.

For students under the age of 18, the letter of waiver must be signed by
their parent or guardian. Students who are 18 or older may sign their
own letter of waiver. (If a student decides to do this, schools are to
notify the student's parent or guardian that this is occurring.)

8.5 and 9.0 Criterion Levels

The Board policy that the 9.0 grade level competende criterion become
effective with the graduating class of 1983 was operationally defined*
through administrative decisions to be reflected in the following statements:

1) The 8.5 level-applies to any student who had 10 or more unjs
of credit as of August 27, 1980, regardless of that student's
date of graduation; and
Any student with fewer than 10 unils of credit as of August 27,
1980, must meet the 9.0 level, regardless of that student's
date of graduation.

*This operational definition is based on the practical fact that 21 units
of credit.are required for graduation from an AISD high school and that
normally a student with 10 or more units of credit at the beginning of the
1980-81 school year can be expected to be graduated before the end of,the

spring semester of the 1982-83 school year; whereas, those having fewer

than 10 units of credit at the beginning of the 1980-81 school year can.
normally be expected to be'graduated at the end of the spring seMester of

the 1982-83 school year or thereafter.

3



III, SCORES NEEDED TO MEET COMPETENCY

Figure 1 lists the scores needed fox,meeting competency at the 8.5 and
9.0 criterion levels on each test.

The 9.0 criterion.leVel applies to any student who had earned fewer than
10 units towards graduation ae of August, 1980.

TEST . READING TOTAL RAW SC.ORE*FOR
8.3 9.0

MATH TOTAL RAW SCORE FOR
8.5 9.0

ITBS

Level. 14

Form 7 57 61 61 67

Form 8 57 61 51 58

CAT
Level 4

Form A 55 58 58 64-

Form 13 53 57 55 61

STEP
Series II

Form A 28 30 46k 49

Form B 28 30 48* 51

TABS Not Not ,,

1980, 1981,
and 1982

Applicable 37** Applicable 37**

,

BEST 8.5*** 9.0*** 3,5*** 9.0***

*Beginning with te spring, 1981 STEP administration, these
Math Total raw scores will apply. For 1980 and earlier
scores Math Computation and,Math.Basic Concepts criteria had
to be met eepara,rely as follows.

Basic
aInijtaLon Concepts

Form A 26 20

Forn3 27 21

***In future years, these TABS s'tores may vary depending
each year's test'characteristics.

***Results not reported in raw scores but in grade equivalents,

Figure 1. LOWEST RAW SCORES WHICH MEET MINLMUM COMPETZICY REQUIREMENTS.
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IV, TESTING

SYSTEMWIDE TESTING

During grades 8-12, students' have many opportunities to meet competency on

a systemwide test. Students may achieve competency on the following tests

at the grade level(s) indicated:

Iowa Tests of Basic Skills (ITBS) - The ITBS, Level 14, Form 7
is adm.nistered to students in the eighth giacle. Only the

, f
Readin Total and Math Tot 1 scores are used for:competency
"purpos s. Prior to the_79 80 school year, the California
Achiev meht Tests CCATY, Level 4, Form A, was,the achievement
.test g ven.in grade1 8.

Texas Ass ssMent of'\Basic Skills (TABS) - The TABS' is a state-

mandated testing'proiram administered to students in grade 9,
The Read ng and Math subtest scores are utilized for competency
purposes If students do not meet the state competency re- ,

quirements on the TABS at grade 9,i they may retake the exam

in subseq\hent yearly administrations. Students who meet the

state requirements, but do not sc6re high enough to meet the

AISD compitency requirements, may!not retake the TABS. .

\

i ,

TABSt ul\res for Students who tranfer from another school
disti ct,may be used to mer,t the minimum competency re-
quire ent it the transfer studentl's official TABS record

ihdicktes the total raw sCore.

\

Serviential Tests of Educational Prngress (STEP) - The STEP

(Series II), I.& an achievement teSt battery administered yearly

to students in\grades 9,-12. For/competency purposes, only. the

Reading, Math Computation, and Math Basic Concepts scores are used.

Prair. to the 8081 school year, students were allowed to dem-

onstrate'math competency on.the STEP on each math subtest in-

dependently. Beginning.with the April, 1981 STEP administra-
tion,, 1 Math Tot4 raw score is used as a single criterion for

Students.under the 8.5 requirement. Students under the 9.0

requirement alway's use the Math-Total rata score to achieve

competenty.

\

MIN\IMUM COMPETENCY TESTING

Austin's, Basic Educational Skills Test BEST - Austin's BEST is'

administered during S nior Transfer Testing, Special Session,

and Tutorial Testing. Developed in 1982, the forms of the BEST

are created from items in the AISD Minimum Competency Test Item

Bank.,



SPECIAL SESSIONS.

Students who are unable to meet competency on a systemwide test are given
an opportunity to,do ScA.n a Special Session. A sipecial Session in math
and in reading is administered n-ear the end of the: semester in all high
schOols, Kealin Learning Center, and W.R. Robbins Secondary School. An
hour and a half is required fareach session. This testing usually takes
place during the third six-weeks period of each semester.

/'
Austin's Basic Educational Skills Test (BEST) is the instrument adminis-
tered in the Specia,l. SeSsion. Several forms of Austin's BEST are used at'
testings throughout the Year. Additionartests, such as the ITBS, may
also be used at the option of QRE and the Department of Secondary Education.

Representatives from ORE'Administer the Special Session and score the
answer sheets, leaving the results of the telting with the test coordin-
star the same day.
P

Who May Attend

Students maY Attend a Special SeSsion if:

1) they have not met the co4petency requireMent in tlie subject area,
2) they'are not.currently enrolled in a tutorial course in the subject area,
3), they will be classified as juniors or seniors the next semester, and'
4)

Math Competency

they have earned (paSsed) or are
in the semester during.which they ,

will finish earning two units of
credit (four semesters) dn math.

Reading Competency

they have completed or are in
the semester during which they
will complete four semesters
of courses which count toward
the English requirement for
graduation.

NOTE: Notice that there is a distinction between earning (passing) units
of credit in math and co4leting semesters of courses which,count
toward the EngliS'h requirei7ent for graduation. The reason for this
distinction is that the Fundamentals of Math 0'0A0 courses teach
the skins in the Fundamentals of Math Tutorial (FOMT) course;
whereas, courses which count toward the English requirement for
graduation do not necessarily teach the same skills as the Reading
Tutorial (RT) course.

Students qualifying for a special education exemption may attend upon the
recommendation of the ARD. ,/

Preparations

The Minimum Competency Special Session Checklist, designed to aid the campus *

test coordinator in preparing for 4, Special Session, gives information and
summarizes preparations the coordinator should make to help ensure a successful
testing. The checklist is sent to each high school with the materials,for a
Special Session. Figure 2 is a'sample of the decklist.
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AUSTIN TNDEPENDENT SCHOOL DISTRICT'.
Office of Research and Evaluation

MINIMUM COMPETENCY SPECIAL SESSION COORDINATOR CHECKLIST

SEVERAL WEEKS-BEFORE THE TESTING

MATH READING

773 1. ContaCt ORE to schedule a date for the Special Session (allow
one and a half hours for math or for reading). The District-

*. wide Testin Calendar contains general guidelines concerning
when Special essions may be'conducced. Schools may have both
math and reedi g tests on the same day or have each subject on
a separatu day.

Try to choose a day when there are no conflicting or distracting
school functions scheduled (e.g., assemblies, pip rallies,
band trips).

2. Arrange for an appropriate place to conduct the Special
Session (e.g., cafeteria, auditorium). The location must
be, well lighted and large enough to have an empty seat between

each student. If the cafeteria is selected, arrange with the
custodian to have rhe tables cleared off and cleaned at least
30 minutes before ;he tesging.

A public address (P.A.) syiTem must be provided to enable the
instructions 'to be heard by all participants.

3. Inventory matereals received from ORE. You should have 300
blank registration forma, 50 blank answer sheets, and a pre-
slugged answer sheet for each student eligible to attend the
Special Session in the subject. A separate math and reading
answer sheet is provided for students eligible to attend the
Speail Session in both subjects.

4. Consult the Competency Status Report and determine which
students should attend the Special Session. Guidelines for

--vho may attend a Special Seasion are contained in the
Minimum Competency Policy and Procedures Manual.

DURING THE TWO WEEKS BEFORE THE SPECIAL.SESSION

-, MATH READING

r--1 5. Contact ORE to confirm the time and the date for the Special
Session. Also indicate the number of students scheduled to
attend the testing.

. Prepare an answer sheet for each student who did not receive
preslugged.ona. The student name, student number, grade,

'and school coda'shOuld be filled in prior to the testing.

Answei*-abeets must be sorted by grade and alphabetized before
the testing,_

1

Figure 2. MINIMUM COMPETENCY'SPECIAL SESSION COORDINATOR CHECKLIST (Pagel-7-4'f



MATH READING

FT7. A registration form must be prepared for each student scheduled,
to attend the Special Session. The student name, student
number, high school, and present grade should be filled in
prior to the testing. The student will complete the remaining
blanks (signature, date, teacher/advisor, and, test form) at
the Special SMssion.

The registration forms.must be sorted by grade and alphabetized
before the testing. '

'Notify students and teachers as to who must attend the Special
Session. Some schools notify students by sending a list to
teachers; other schools call students to the counselor's office
to tell them personally. Regardless of the method used to tell
indiVidual students, all teachers should be provided with a
list of students who must attend the Special Session and en
couraged to make sure those students in their class do attend.

9. Arrange for monitors (one adult per every 50 students tested)
to assist in the Special Session. The duties of monitors are
described 11 the Mlnimum Competency Policy and Procedures Manual.

THE DAY BEFORE THE SPECIAL SESSION

MATH READING

10. Announce the testing over the school P.A. to remind teachers,
monitors, and students.

! 11. If the Special Session will occur in the cafeteria, remind the
custodians that the tables need to be cleared off and cleaned
tomorrow morning prior to the testing.

r--i

1 ! 12. Confirm that all arrangi'mes have been made add_all materials
have been prepared. (Be sure answer sheets and registration
forms are alphabetized by grade for easy, logical distribution.)

0" -THE MORNING OF THE SPECLk1 SE9§ION

MATH READING

1 I
13. Ieusing the cafeteria, have custodians clear off and clean

the tables.

[---1 14. Be sure a P.A. is provided in the room where testing will occur.

71 15. Ar7'ange to have someone use the school P.A. to remind teachers
and students of the Special Session and to encourage teachers
tc check their list of students scheduled to attend.

2

Figure 2. MINIMUM COMPETENCY SPECIAL SESSION COORDINATOR CHECKLIST (Page 2 of
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,
DUkING THE SPECIAL SESSION

MATH

! "

READING

rn 16. Monitor the test and assist as needed. (Consult the Minimum
Competency Policy and Procedures Manual for a description of
the duties of school test monitors.)

NOTE: NO ONE IS TO 3E DISMISSED UNTIL ALL TEST BOOKLETS AND
ANSWER SHEETS RAVE BEEN COLLECTED AND COUNTED. It is

imperative that the highest level of test security be
maintained.

AFTER THE SPECL SESSION

MATH READING

r-7] 17. Several hours after the-§.pecial Session, receive results from
ORE testers.

3

Figure 2. MINIMUM COMPETENCY SPECIAL SESSION COORDINATOR CHECKLIST (Page 3 of 3).
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School Test Monitors

The principal Or test coordinator should select one adult per 50 students
tested to assist in the Special Session. Each monitor will be responsible
for a particular area of the room during the testing.

Duties of School Test Monitors:

l)---Beforestudents arrive:
. land area you are to monitor

Distribute answer sheets, registration forms, and pencils
As students arrive:

Assist.students in finding their seats
Check seating-arrangements to assure independent student
work .(at least one seat between students)

3) When diretions are given:
Make sure each-student properly completes the registration
form
Collect registration forms after you pass out test booklets

,N
and scratch paper

4) During the test:
Do not tell the students the meaning of any word on the test
Answer questions about the test directions, keeping as close
to the actual test.directions as possible
Do not let students become-boisterous or disturb Other students

5) After the test:
Be absolutely certain that all test booklets, answer sheets,
and scratch paper in your area are returned ito you

NOTE: NO ONE IS TO BE DISMISSED UNTIL ALL TEST BOOKLETB''AND ANSWER
SHEETS HAVE BEEN COLLECTED AND COUNTED. It is imperative
that the highest level of test security be maintained.



TUTORIAL-TESTING

Students Required to Take a Tutorial Course

The tutorial course is required for students who have completed four
semesters of reading/langua'ge arts or earned (passed) two units of credit
(four semesters) in math but haye not. met competency in the subject.

Students who transfer into Ana with lour semesters of reading/language
arts Completed or with.two units of credit (four Semesters) earned (passed)
in math are allowed one semester in which.to demonstrate competency bdfore
they are required to take the tutorial course in the subject.

4
The Language Proficiency Assessment Committee (LPAC) may determine that a
limited English proficient (LEP) student should not take a tutorial course
if that student's English language proficiency is belOw the level required
to benefit-from:the tutorial. A LEP student may submit a letter of waiver
without having taken a tatorial if the LPAC recommeas courses other than
a tutorial

Final Exam Period

At the end*of the semester, a representative from ORE will administer the
BEST to each ma4 and.reading tutorial class at the time of the final
exam. The ORE representaeve will.give the test coordinator the results
the same day..

If a student doesmot demonstrate competency at this time, the student
Should be.encouraged to repeat the tutorial course. The course may be
repeated as long as progress is shoWn Or until competenty is met.

If the student does not meet competency after at least one tutorial course
in a subject, a letter of waiver may beksigned.

School Preparations

The Minimum Competency Tutorial Testing,Coordinator Check4st and MinimUm
Competency Tutorial Testing Schedule shee, designed to aid the eampus
test coordinator in organizing the tutorial testing,.give information and
summarize preparations the coordinatorIshoUld make before the testing.
The checklist and several copies of the-schedule sheet are sent with the

. other tutorial materials to each high school

Figure 3 is a sample of the MinimUm. Competendy Tutorial TestingCoordinator
Checklist. Figure 4 is a sample/Of the Minimum Competency Tutorial Testing
Schedule sheet, a two-part carb/ onless form.

^
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's
AUSFIN INDEPENDENT SCHOOL DISTRICT
Ofrime of Research and Evaluation

MINIMUM COMPETENCY TUTORIAL TESTING COORDINATOR CHECKLIST

AT LEAST 2 WEEKS BEFORE THE TESTING

MATH READING

! I

3

Receive materials from ORE. YoAshould receive a preslugged
answer sheet for each student ir a tutorial class, blank
answer sheets, Slank registrationNforms, and Minimum Competency
Testing SChedule sheets. '

.2. Identify all seniors ih'tutorial clasaes who will need to be
tested earlier than the other tutorial students. Arrangetto
have them.teeted in a central location a day or two earlier
than the regular tutorial testing.

3. Complete the Minimum CompetencY Tutorial Tetting Schedule,
listing all tutorial:classes and the informWon for each
'class. (Be sure to include any early senioi\c'esting.)

4. Miil to ORE (Box 79, Carruth Admigistration Building) the
bottom copy of each Minimum Compeency Tutorill Testink
Schedule sheet you completed.

DURING THE TWO WEEKS BEFORE THE TESTING

) MATH

Li
READING

If you are having an early testing for seniors, collect and
alphabetize the preslugged answer sheets for those students.
Giye these preslugged answer sheets, some blank answer shtets,
and some blank..registration forms to the ORE tester just L,

prior to.the testing.

6. Give each tutorial teacher the preslugged answer sheets for
etike teacher's class(es), .some blank answer sheers; and
blank registration forms. Inform the teacher that the fol-
lowing should be done before the .testing:

AFTER EACH TUTORIAL TESTING

*MATH READING

Prepare an answer sheet for any student who
does not have, a preslugged one. The student
name, grade, and school code should be fillee,
in before the tenting day.
A registration form must be prepared for
each student. The student name, number,,7-

high school, and grade blanks should be
filled in before the testing day.

7. Receive results from ORE tester several hours after the testing.

Thanks!

Figure 3. THE MINIMUM COMPETENCY TUTORIAL TESTING: COORDINATOR CHECKLIST.
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S hool:

AUSTIN INDEPENDENT SCHOOL DISTRICT
Office of Research and Evaluation

MINIMUM COMPETENCY TUTORIAL TESTING SCHEDULE

Test Coordpaator:

Page of

Semester/Year:

Iiist all tutorial classes on this sheet. When completed, send bottdm copy to
ORE to confirm dates, times, and locations for testing.

Subject

Wt4,

Teacher

.

Date of
Testing

Time of
TestinK

9:05 - 11:05

f

\
Room Number

Number of
Students
Expected

Math 01,LiVam4 5/23
\Exampft:

125 14

,
. ,

...

,

0

H.

,

..

,

. . .

.

,

Figure 4. THE MINIMUM COMPETENCY TUTORikl: TESTING SCHEDULE FORM.
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SENIOR TRANSFER TESTING

For students who transfer into AISD as a senior, the chart below Outlines
the testing to be done and the action required if the.student does not meet
competency.

Time of Entry
into AISD

Fall semester before 'end
of the fourth Week with
intention to complete
graduation requirements
in January

Fall setnester before-end
df -the fourth week with
intention to complete
graduation requirements
in May-,

Fall semester after end
af the_fpurth_week_but._
before date of Special

*. Session

Fall semester after
date of Special Session,
but before Tutorial
Session

Spring semester before
end of the fourth week

Spring seme8ter after
the fourth week

Testing to
be Done

BEST administered by
ORE at time arranged
with each school

BEST administered by
ORE (at option of the
principal) ai time
arranged with each
school

BEST at Special Session

BEST at one of the
Tutorial Sessions

I
Action Required if

Competency is Not Met

Enroll in tutorial
immediately

Enroll in. tutorial
(immediately or in the
spring ifcompetency
not met in a Special
Session)

Tutorial in sprins
or sign waiver letter'
for January graduation,

Tutorial in spring
or sign waive: letter
for Januar} graduation

BEST administered by-ORE Enroll in tutorial
at time arranged with immediately

each school

BEST at Spring Special
Sesgion;STEP in spring;
BEST at one af the Tuto
rial'SesSions,

-Sign waiver letter

:;,

Figure 5 is a sample of the Minimum Competency Senior Transfer Testing
Coordinator Checklist, designed tO ,aid the campns tesecoordinator in
organizing the,senior transfer testing. A Ihecklist is sent to the test
coordinator at the beginning of each sewest r.

14
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AUSTIN INDEPENDENT SCHOOL DISTRICT
Office of Research and Evaluation

MINEMUM:COMPETENCY SENIOR TRANSFER TESTING CO1ORDINATOR CHECKLIST

DURING THE FIRST TWO WEEKS OF THE SEM1§TER

MATH READING

i

1. Determine which students have transferred into AISD as seniors
.

and will'need to be tested fOr competency.

1: 1 2. Contact ORE to set up a date and time for the ;testing (allow
one and one7half hours for math or for reading) . The ORE
tester will bring all necessary materials to the testing.

3. Arrange for an appropriate location to have the testing.

4; Notify the students of the date, time, wad locatidn of.tfte
testing.

AFTER THE TESTING

MATH READING

5. Several hours after the testing; receive results from the ORE
tester. For students who did'not meet competency, consult
the Minimum Competency Policy and Procedures Manual for action
which must be taken. (See Section IV, Sviior Transfer Testing)

Figure 5. THE MINIMUM COMPETENCY SENIOR TRANSFER TESTING COORDINATOR CHECKLIST.

15



kc,

V, REPORTS

REGISTRATION FORMS

A.fter the Special Session or.Tutcrial Testing, the ORE. representatives will

score the students' ansWer sheets and record'the scores on the registration

forms (see Figure 6). ORE' retainS the top copy of each'registration 'form

for its files. The bottom three copies are for the school's use. (One is

for the coUnselor, one for the registrar, and, the bottom copy for ttle
student.)

I.

St&inti4ame P 5 A P-;7-H t2-

Student dumber 76, 47c7

AUSTIN INDEPENDENT SCHOOL DISTRICT'

Competency-Test Registration Form

Signature., LAP,./tt14,0---

Date NegtfrLsv-A.. Lf, I c? g

MATH SCORE:

.

High School vs-rho 1-114

Teacher/Advisor -MA-.

Present Grade /

Forin

00 NOT WRITE BELOW THIS LINE

SCORE

8.1

MATH COMPETENCY MET

YES

CRITERION: 8.5

READING SCORE:

READING COMPETE!1CY MET

YES tO

Figure 6. COMPETENCY SCORE REPORTED ON A REGISTRATION FORM.

The ORE representative'will also figure the percentage of students (by

grrade) that Met or did not meet competency at that test administration

and,proyide these to the test.coor'dinator on the "Competency Results" form

(see Figilye.,7).

16



School

Competency Results Date

Subject

Senior Transfer
Special Session
Tutorial Session

Grade

A

Did.Not Meet Total Tested

Figure 7.. THE COMPETENCY RESULTS'FORM.

COMPETENCY STATUS REPORT ,

The Competency Status Report is a listing of competen4 status information

on each student who is currently enrolled in a high sOool(see Figute 8).

Five printed copies are provided to each high schoo1,4ring the first week

or two Of each semester and include all .testing results from the previous

sethester. The data on the competency Status Report are arranged by grade,

alphpbeticalljy, with the fitstpage-providing,a complete description of.how
to interpret /the report (see Figure 8).

17
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SEM NAME: HIGH AUSTIN INDEPENDENT SCHOOL DISTRICT PAGE: 5

GRACE: 12 COMPETENCY STATUS REPORT: READING AND MATH

TALL SEMESTER, 09/23/82,

* CONFIDENTIAL INFORMATION*
sosesosts*****************

THIS INFORMAIION IS CONFIDENTIAL AND IS PROVIDED FCR USE BY AUSTIN INDEPENDENT SCHOOL OISTRICT PROFESSIONAL STAFF ONLY.
ITS UNAUTHORIZED USE BY OTHER PERSONS IS NOT PERMISSIBLE ONDER CURRENT LAW. THIS RECORD MUST DESTROYED WHEN NO LONGEk IN USE.

STUDENT
NUMBER. STUDENT NAME

ELIGIBLE FCR
SPECIAL SESSION

In CRITERION

9.0
9.0

CEMRETENCY
,S,TATUS COMMENTS

ED. 00 NO1 TEST MATH OR READING THIS L'It

M R 9.0

--,X 9.0 -CURRENTLY ENROLLED IN MATH & READING TUTORIALS
9.0
9.0 -CURRENTLY ENROLLED IN MATH & READING TUTORIALS
S.C.
9.0
9.0 -SP. ED. - DO NOT TEST MATH OR READING THIS YR
9.0

m 8.5
R 9.0

9:0 -CURRENTLY ENROLLED IN MATH C READING FUTOkIALS

//

S.0
5.0

14. 9.0
9.0

M R 9.0 -NO TEST RECORDS ON FILE
E.5

9.0
8.5

9.0
9,0
9.0
9.0
9.0

P

M

m

-.CURRENTLY
-CURRENTLY

-CURRENTLY
-CURTTLY

EIPTI*LED IN MATH TOTORJAL
ENROLLED IN MATH & READING TUTORIALS

ENROLLED 1N MATH & READING TUTORIALS
ENROLLED IN MATH C READING TUIDRIAL,S

q.0 *CURRENTLY ENROLLED IN READING TUTORIAL'
9.0 -CURRENTLY ENROLLED IN MATH TUTORIAL
9.0
9.0
9.0
9.0 -CURRENTLY ENROLLED IN READING TUTORIAL
9,0 8

9.0

Figure 8. COMPETENCY STAT S REPORT (Page. 1 of 2
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HOW TO INTERPRET ThE COMPETENCN STATUS REPORT.........

CRITERION: WITMER STUDENT MUST MEET THE 8.5 CR 9.0 COM/ETENCY CRITERIUN LEVEE.

COMPETENCY CCDES:

tom. = STUDENT'HAS MEI 114 CENPETENCY RECUIREIENI IN MAThEMATICS ONLI. _

01 $t = SIHDLNT HAS MEI THE CCmPCICNCY.RECUIREMEN1 IN READING ONLY.

UR = STUDENT HAS meT ThE CCMPETENCY RCOUIREMCNIS IN BOTH MATH AND READING.

1$ IV = STODFN'I HAS NUT MET EITHER TOE MATH CR READING COMPETENCY REULIREMENT

COMMENT DESCRIPTIONST

"CRITERION NO'T YFT DETURMINED" - THIS MUST VE ESTAELISHED BEFORE COMPETENCY STATUS CAN BE DETERMINED.

"ND ICS3 PhCURDS ON FILE" - THE CoMPETCNCY FILE HAS NC TEST RECORDS FOR THIS STUDENT NUMBER.
4

"ComPETENCY CODE CHANGED SINCE LAST RCPCRP, - SELF-EXPLANATORY; MAY BE 1,01H SPECIAL ATTENTION.

"SPECIAL ED. - DO NUT TEST RATH UR'READINO THIS YR" STUDENT TS NCI TO OE TESTED FCR CCMPEIENCY AS PEk ARu DECISION.

"CVRFNILY T-41LIED IN TUTORIAL" - SELF EXPLANATORY; MAY BE WORTH SFECIAL ATTENTION.

PiEASE REPORT ANY DISCREPANCIES BETWEEN ThIS 'REPORT AND YOUR UOCOL REMUS NV EITHER OF THE FOLLOWING METHUDSi

1. SEND TOE "CCMPETENCY STATUS PEPCRI - EISCREVANCY CORM" CR INFORMATION DCSCRIBING THE DISCREPANCY To:

NANCy LANICR IVH)NE: 45E-12271
BOX 73 -- ADMINISIRATICN BUILCING

2. USE THE "MESSAG" FUNCTION ON YCUR SCHOOL CRT. TH1 nHE COMMONICATIEN "HOW 10 ACCESS THE MINIMUM
COMPETENCY TUC* EXPLAINS HON IC UTILITLE JUTS F.01,ICTIUN.,

Figure 8. COMPETENCY STATUS REpORT (Continued, page,2 of 2).



Discrepancies

Esther of two methods can be used for reporting discrepancies between infor-
mAtion on the Competency Status Report and a school'i records: the

Competency Status Report Discrepancy-Form (see Figure 9) or the,message
("MSG") function available on the Minimum CompetenCY File via the school's
CRT (see Appendix D for information on how to use this function).

Competency Status Report D screpancy Form

(High SChool)

(Person Completing Form)

Scud. Last Name Student
First Initial Number

Grade
Level

Comp.

Code
Cite
rtod 2 Reason

1 I 11 II 1

.' .T.,

1. Enter here what you think the "Competency code" on the Competencv Status Report should be.

2. Enter here what you think the "Criterion" level on the gompetenqv Status Report should be.

RETURN THIS FORM NO LATER THAN

Box 79
Administration Bldg.

Figure 9. COMPETENCY STATUS REPORT DISCREPANCY FORM.

Competency Status Reports for Math and for Reading

The information contained in the Competency"Status Report is also produded

.in another format for use by each high school's Math Department and Language

Art Department. The .Competency Status Report - Math and Competency Status
Repora4ing list students by grade, alphabetically, according to:

Those who have not met competency in that subject (see Figure 10)

Those who have met competency in that subject (see Figure 11)

Two prnted ,0p4.a of c.anh rppnrt Are sent with the Compe tencv Status Report

to the principal.

20



SEO NAME:

GRADE: 12

HIGH AUSTIN IMIEPENDFNI SCHOOL DISTRICT PAGE:

CUMPEIENCY,S1ATUS REPORT: PEACING

SIUDENIS IIO OAVE NOT N1FT THE READING MINIMUM CCOVEIENCY REQUIREMENT

'FALL SEMESTER, 09/2382

sas..104..4.*ssits,issii.**to
*CONFIDENTIAL INFORMATION*

IHIS INECKMATICN IS CONFIDEN1IAL AND IS PROVIDED FEP USE BY'AUSIIN INDEPENDENT SCHOOL DISTRICT PROFESSIONAL STAFF UNLY.
ItS UNAUTHEWILLO USE BY OTHER PERSONS IS NOT PERMISSIBLE UNDER CURRENI LAW. THIS RECORD MUST EE DESTROYED WHEN NO LONGER IN USL.

STUDENT
NUMBER STUDENT NAME

ELIGIBLE FD-11
SPECIAL SESSION
IN READING: CRITERION COMMENTS

YES 9.0
t 'YES S.0 NU IEST RECORCS ON FILE

CURRENILY ENROLLED IN READING TuTokiAL
'9'.0 CURREN1Ly ENROLLED IN READING TUTORIAL'

YES ..N.0
9.0 CURRENII.!Y ENRCLLED IN READING TUTORIAL

YES S.0 1

9.0 CURRENTLY ENROLLED IN READING TUTORIAL

Figure 10: COMPETENCY STATUS REPORT: READING - STUDENTS WHO HA4 NOT MET COMPETENCY.

SCH NAME:

GRADE: 12

HIGH AUSIIN INDEPENDENT SCHOOL DISTRILT

EUMPETENCY STATUS REPORT: PEACING

STUDENTS ItHO OAVE MET THE READING MINIMUM CCMPEIENCY REQUIREMENT

FALL SEMESTER, 09/23/82

46)14E10E1%11AL INFORN(AUON4
4os1s41******osss****4**44'

PAGE:

THIS INECRMAIIEN IS CONFIDENIIAL AND IS PROVIDED FER USE BY AUSIIN INDEPENDENT SCHOOL DISTRECT PROFESSIONAL. STAFF ONLY.
liS UNAUDIORIZEC USE BY OTHER PERSONS IS NOT PERMISSIBLE UNDER CURRENI LAW. /THIS RECORD MUST EE DESTROYED. WHEN.NO LONGER IN USE.

1

\-0

,

STUDENT

1

NUMBER STUDENT NAME CRITERION COMMENTS

9.0 , COMFEIrACY COCE CHANCED SINCE LAST REPORT
9.0 I

9:0 0E4PENTLY ENROLLED IN READING/tUTORIAL
9.0
9.0

1

_,S.0 COMFLTENCY COCE CHANGED SLNCE LAST REPORT
,

9 0 )

v ,

Figure COMPETENCY SUITS REPORT: READING 4STUDENTS'WHOHAVE MET COMPETENCY.
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GUMMED LABELS

Schools receive gummed labels)each'semester for students whose competerky
status changed during the previous semester. Labels are sent to the
principal.

Three identical labels are sent for each student:

One-label for the student s permanent file card in the
counselor's office
One label for the registrar's records-

. One label for the student's program cird

There are several types of gummed labels.

Competency Met Labels

' Competency met labels are'sent to each school for every student who achieves
competency in math or reading. (Separate labels are produced for each
subject.) All labels indicate which area of competency was met, the test
pn which the student met,competency, and the year the,stgdent met compe-
tency. ("80" means competency was met in the school year 1979-80. "81"

means 1980-81, etc.)

Labels produced.prior to August, 1980, indicate the grade during which the
student met ,competency and the quarter of the year in which competency was
met: Q-1 (fall), Q-2 (winter), Q-3 (spring), or Q-4 (summer). (See

Figure 12.)

BROWN, NARY
MATELLEP Q-3-79

1203452 BROWN , MARY 1203452
GRADE 09 READ CT - 4A Q-2- 79 GRADE 09

Figure 12. COMPETENCY 1ABELS PRODUCED PRIOR TO AUGUST, 1980.

Labels produced after August, 1980, indicate the student's criterion level
and the semester of-the year on which competency was met: S-1 (fall), S-2
(spring), or S-3 (summer). (See.Figure 13.)

FALLS, LINDA 3423101
e
FALLp, LINEA , 3423101

MATH CAT - 4B S-1 81 CRIT. 9.0 READ CAT - 48 S-1 81 CRIT. 9.0,

Figure 13. COMPETENCY LABELS iRODUCED AFTER AUGUST, 1980.
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Labels produced after April, 1981; indidate the month of the year the
student met competency, and provide a more standardized notation of
competency status on transcripts. (See.Figure 14.)

11 I (GRADUATION COMPETENCY MET-

\ KINSINGTON -SAM 1234567) LKINSINGTON SAM 1234567.
STEP 'READING 9.0 2/82 TArt$ jMATH 9.0 4/82

Figure 14. COMPETENCY LABELS PRODUCED AFTER APRIL, 1981.

Correction. Labels

Competency data are sometimes inaccurate pr various reasons (e.g., a
student bubbled the student number incorrectly). When this occurs, three

correction labels are sent to the school. (See Figure 15.)

CBURNS, JOE 1320461
CORRECTION - MATH NOT MET../

Figure 15. MATH CORRECTION LABEL.'

Labels for Graduates Not Meeting Competency

rn May of each year, the 'Report of Graduates' Competency Status 'forms are
sent to the principal of each high school. On these fo.rms, schools indi
cate the number of'graduates and which students signed a letter of waiver

or used.ga special edudation exeMption in lieu'.of meeting the competency

requirements. Appendix C conpins a sample of the forms.

Special Education Exemption Labels. After ORE has verified that all

graduates listed as special education exempt on the Report of Graduates'

Competency Status are exempt and have not met competency in the subject, '

special-education exemption labels (see Figure 16) are produced for

those students.

c
SMATH COMPETENCY - EXEMPT ) READING COMPETENCY 7 EXEMPT)
PECIAL EDUCATION NO1274Sit SPECIAL EDUCATiON FUT TESTED1
INSINGTON SAM

i,j INSINGTON SAM ,1234562)

Figure 16. SPECIAL EDUCATION EXEMPTION LABELS.



Letter'ofiWaiver Labels. ,Letter of waiver labels (see Figure 17) will be

sent to the school* for eath stddent listed on the Report of Graduates'
-----Competency\'$tatus as having signed a letter of waiver. These labels

are printed Without names.
. \

MATH COMPETENCY NOT. MET
,WAIVER LETTER SIGNED

Figure 17.4 LETTER OF WAIVER LABELS.

(

READING COMPETENCY NOT MET
MAIVER LETTER SIGNED

MINIMUM COMPETENCY FILE (QN7LINE)

The MiniMuM Competency File can be accessed by CRT Terminals on each high,
school,cmpus.',This file contaps a listing of the math And reading achieve-
ment Scores of all high school students and summarizes the cu rent-CoMpetency
status uf the student. The CRT also can be used tb send,messa es td.ORE
regarding_any discrepancies between a schoolls recordS;4nd the data on the
Minimum Competency File. ,

Appendix D contains complete instructions on how to access the Minimum
Competency File and a sample of a student's test record.

SGR HISTORY FILE (ON-LINE)

Current competency status for each student is available on the SGR History
File (see Figure 18). All high schooas have access to this file-on their

'CRT Terminals. The file 'contains four possible competency status desig-
nations in each subject: "Met," yipt Met," "Exempt," and "Letter."-

(.

HISTORY C()MPILE

The Math History Compile and English History Compfle are printouts sent
to each high school (see Figure 19).. These files contain competency status

("Met" or "Not Met") as well as the ITBS ar STEP percentiles from the last
systemwide testing. 'The formats for the Math History Compile and Reading

History Compile are .identical.



AUSTIN INDEPENDENT UHOOL DISTRICT
STUDENT HISTORY FILE DATA

SCHOOL NUMBER 002 STUDENT NUMBER 0000000

STUDENT NAME SCH YR 80 QTR 1 SCH THEN 002

COURSE 1ST 2ND EXM AVG CRD

1068 B- C B B- 1.00

453 ' A B B- B , 1.00

4512 C B t C 1.00

0311 B B A A- 1.00

68256 B C B I B- 1.00

2033 A C A B 1.00

1 PER TEACHER

1 149

2 089

3 601

4 715

5. 681

6 051

MATH COMPETENCY: MET
READING COMPETENCY: MET

Figure 18.. SGR HISTORY FILE (ON-LINE)..

.`
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/ENG. HISTGRY COMPILE.
"'LAO-ER No: SCHAL: ANOER/SCN .

ll'ACHPR: PER:: I COURSE NO: 1121 CCURSE NAME: COR tANG A II1
.,/,

SIUOLNT STUDENT t EOURSE CCURSE CKS TETR
NUMBER NA4F SEX YEAR OTR Go., NUMBER TITLE 600 NUM

II

.//":

79-80.3 4/1
79,-80 3 /11

79-80. 2 '41

79-80 2 ',III

79-80 I 'i II

78-79 3 : 10

78-79 2 IU

T879 I: 10

77-78 Ir OS
77-78 09
77-781 09

13176
1221

-
E c? READ CENT
Lf ACK-FICTION

A

C

664
146

READ COMP: MET MATTI COMP: MOT

10146 G ENG/SEC LANG Lit IOC
1312 G INC IND P6411 I C 30C
1014 ".; ENG/SEC LANG II' 10C
1014 G ENG/SEC LANG A 402
10141
1010

E
G

ENG/SEC LANG
GRAM1AR I

13-,

B

402
202

i2122 L LIT SAMPLER B 101
1311 L REAC TECH II B 205
10003 G CLA TI+ 213
G= 7 C= C L= 3 E=. I STEP READ %ILES:- EXP 79 C & P r 16 SP = 81 MWT = 90

READ - 84

ft

STEP TEST SCORE ABBREVIATIONS:
,

EkP = English ExpressiOn
C & p = CaPitalization and Punctuation
SP = Spelling
MWT = Mechanics 4f Writing Total
READ = Reading

Figure 19. ENGLISH HISTORY COMPILE
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(Page 2 Of 3)

This is to inform you that your child,
has not yet attained the competency level required for gradu
ation from.theAustin Independent School District in the area(s) of

as set by the Board of Trustees.

There are special courses to help your child meet this requirement
and we requeSt that .(2u check to make sure that this sudent is
taking advantage of the oppOrtunity to schedule such alcourse. You
may contact for this information.

After yourchild has been in such a tutorial course for at least one
semester'he/she will be tested to determine if the grachafnn re
quirement has been met. . If it has hot been-met, the course.may be'
repeated.(for credit if passed),as long as progress is shown or
until testing shows that the required level has been achieved.

Your child will not be graduated until the required competency level
has been achieved. However, as a final option, you may sign a letter
to be placed on file, giving permission for your child to be graduated
without having met either or both of the competency requirements in
Mathematics or Reading.

)If we tan help you in any way, please call us at the school offi e.

Sincerely,

A-2
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(Pge 3 of 3

Estimado

Queremos informarles que su hijo4hija todavia
no ha obtenido el nivel de.competencia necesario p4ra podet giaduarse.

.Ael Distrito Esccilar de Austin en la(s) area(s) dej
como son establecidos pos'el Concilio Escolar de Distrito.

P_ay cusôs especiales para ayudar a su estudiante a cumplit con 'estos
requisitos. ..Solicitamos que usted se asegure que Su estudiante estg'
tomando ventaja de la oportunidad que se le ofrecepara tomar estos
cursos. Puede comunicarse con para -informa-
ci6n adicional,

COndo el estudiante ha estado en un curso tutorial por un semestre,
tomarg un examen para determinar si ros requiSitos parNrgraduaci6n se
han cumplido. Si los requisitos no se han cumplido, el .curso se ppede
repetir (para crgdito si lo pasa) mientras que el estudiante demuestra
suficiente progreso o su calificaci6n indica que ei nivel requeridotse
ha obtenido.

Cu. hijo/hija no p'odrg graduarse hasta que la competencia requerida se
ha obtenido. Sin embargo, como ultimo recurso, puede usted firmar una
carta, para mantener en su archivo, dgndole permiso al estudiante para
graduarse Aunque los requisitos no se han cumplido eh la(s) area(s) de
Matemgtica o Lectura.

Si le podemos servir en cualquiermanera, no deje de hablar a la
oficina de su escuela.

Sinceramente,

e4,

A-3



Minimum Competency Manual

Appendix B

Lette;s of Waiver
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Date:

TO WHOM IT MAY CONCERN
.

High School
Austin Independent School,District'

.Wei the parents/guardians of , a

student presently enrolled in this high school, have been informed by
the principal, a counselor, or a teacher of the level of achievement
this student has demonstrated in mathematics. After considering.the
school recommendations, we have determined to our own satisfaction .
that this student would not be benefited by further coursework.in the
area of mathematics. V

We have been informedtharthis student will not be graduated except
upon'attainment of required math competence, or upon our request that
this requirement be Waived. -We have been informed of the tutorial
assistance and other instruction that is available to help this stu-
dent meet the requirement and acknowledge that further instruction in
math will be made available to thiS'i,student unless we request.that
'this student be excused from further coursework in mathematics.

We hereby requept that this student be ex"elmed from further instruction
in math. We also request that the math erhievement requirement for
graduation.be waived for this student.

1

Date:

Date:

- Parent/Guardian

Parent/Guardian

I request to be excused from further instruction in math and to be
graduated without meeting this district's competency requirement. I

do not feel that I will be benefited by further coursework in. math.

Date:
Student

B-2
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(Page 3 of 5)

A QUIEN PUEDA INTERESAR

Escuela Secundaria

_(nombre de escuela)
Sistema Escolar de Austin

Fecha:

Nosotios, los padres/guardianes de
quien actUalmente aeiste a esta escuela, hemos sido notificados por el'
principal, consejero(a), o maestrp(a) del nivel de aprendizaje en, mate-
mgtica que el estudiante ha alcanzado,- Despugs de coneidetar las reco-
mendaciones de la escuela hemosdetertainado a nuestra satisfacciOn que
este estudiante no se beneficiarla de continuar mgs estudios de mate-
mgtica.

Oemos sido infoilpados que'este eptudiante sglo podrg graduarse si
alcanza conocimfatos en matemgtica al nivel requerido, o si" nosotros
renunciaMos a eske,rrequisito. Tambign es de nuestro conocimiento que
hay dis.. -ibielptore4para ayuda especial y otra instrucciOn para
pew. irle al,-estuddjante satisfacer este_requisito. SabeMos que hay
.is.onible mAs'instrucci6n en matemgtida .para este estudiante, a menos
que nosotths 'iicitemos que,sea excusado de mgs ensefianza en el grea
de matemgtidaL.

Por la presehte eolicitamos que este estudiante sea excueado de recibir
mgs instrucci6n e matemgtiCa. Tambign solicitamos que el nivel:de
aprendizaje en matema ita requerido para4graduaci6n sea eliminado para
este estudiante.

Fecha:

Padre/quardign

Padre/Guardign

Solicito ser excusado de'recibir mgs instrucciOn en matemitica y que se
me permita graduarme sin cumplir con los requisitos de graduaci6n del
Sistema Escolar de Austin. Creo no me beneficiarg mgs.en continuar el
estudio de matemgticas.

Fecha'

Estudiante



. . 1

,TO WHOM IT MAYlCONCEAN

.) / .

High School
Austin Independent School Dis/trict

/./ .

,.

We, theparents/guardians/of ' ,

. i ., a.

student/Presently enrolled in this high school, have been informed by
the principal, a counselor, cr a teacher of the level' of achievement
this4udent has demonstrated in reading. After considering the school
recommendations, we/have determined'to our-own satisfaction that thiS
student would not be kenefited by further courseworklin the area of

,

reading. .

(Page 4 of 5)

Date:

We have been informed that this student will not'be graduated except
upon attainmeiit-of required reading competence, ot upon our\request
that this requirement be waived. We have been inforMed of the tutorial
assistance and other instruction that is available to help this student
meet the requirement and acknowledge that further instrUctiOn in
reading will be made available to this student unless we request that
this Student be excused from further coursework in reading.

We hereby_request that this student be excused from further instruction
in reading. We also request that the reading achievement requirement
for graduation be waiVed for this student.

Date:

Date:

Parent/Guardian

Parent/Guardian

I request to be excused from further instruction in reading and to be
graduated without meeting this district's competency requirement. I

do not feel that I will be benefited,by further courSework in reading.

Date:

Student

B-4

1)

3



(Page 5 of-5)

Fecha?:

A QUIEN PUEDA INTERiSAR:

Escuela Secundaria
(4Nombre de egcuela)

Sistema Escolar de AUstin

Nósotros, los,padresiguardidnes de so,

quien actualmenteasiSte,a este egcuela, hemos,sido notificados por el
principal, consejero(a>; o maestro(a) del nivel'de aprendizaje,en -
lecture que-el estudiante ha.eitenzado. Despugs de considerar lag re-
comendaciones de la escuela hemos determinado a nuestra satisfacciOn
que este estudiante no se beneficiarla de Continuer mgs estudios de

lecture.

Hemos sido informados que este estudiante sdlo podrg graudarse si al-
canza conocimientos *en lecture al nivel requerido, o si nosotrog renun-
ciamos 4 este requisito. Tembign es de nuestro conocimiento que hay
dispOnible tutores para ayuda especial y otra instrucciOn para permi-
tirle al efudiantesatisfacer este requisito. Sabemos que hay

disponible\mgs instrucci6n en-lectura para este estudiante, a menos que
nosotros s l'citemos que sea excusado de pgs ensefianza en el grea de

,lecture.

Por la presente,eqlicitemos que este estudiante sea excusado de recibir
rags instrucci6n en lecture. Tembign.solicitemos que el nivel de apren-

dizaje en_lectura requerido pare .graduaci6n sea eliminado pare este
estudiante.

Fecha:

Fecha:

Padre/Guardign

Padre/Guardign

Solicito ser excusado de Fecibir mgs instrucci6n en lecture y que se me
permita graduarme sin cumplir con los requisitos de graduaciOn del
Sistem4,4Scolar de Austin. Creo no me beneficiarg rags en continuar el

estudio de lecture.

Fecha:
Estudiante
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'SCHOOL:

PERSON COMPLETING THIS FORM:.

AUSTIN INDEPENDENT SCHOOL- DISTRICT
Office of Research and Evaluation

GRADUATES WHO USED A LETTER OF WAIVER

The follOwing January and May, 3:98 graduates signed a letter of waiver in lieu of meeting

'the competency requirements in the area(s) checked.

1 Student Name Number Reading Math

Please return this list to: Rick Bactaile, Office of Research and Evaluation, Box 79

C-2
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SCMOL4

AUSTIN INDEPENDENT SCHOOL DISTRICT
Office of Research and Evaluation

GRADUATES WHO USED A SPECIAL EDUCATION EXEMPTION

PERSbN COMPLETING THIS FORM:

The following grade 12 students were exempted by their ARD Committees from the minimum

competency testing. Please add to or revise this liating based.= information at your

campus.

Did this student
graduate in either

Exemp'ted in January or May, 198 ?

Student Name " NuMb'er _Reading' Math .
?YES NO

'NOTE: If any students have met competetcy<on the STEP, ITBS, TABS, or CAT, their

competency score will replace their exemptiOn on our records. Please return'this

list to: Rick Battaile, Office of Research and Evaluation, Box 79.

C-3
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SCHOOL:

AUSTIN INDEPENDENT SCHOOL DISTRICT
Office, of Research and Evaluation

TOTAL NUMBER OF 198 GRADUATES
A

PERSOr COMPLETING THIS FORM:

The' tO;a1,nuMber ofJanuiry,aild May, 198., graduates for ;his school

yeat is

\;.

Pleasa, return this form to: Rick Battaile, Office of Research and Evaluation
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AUSTIN INDEPENDENT SCHOOL DISTRICT
. Office of Research and Evaluation

HCW TO ACCESS THE MINIMUM COMPETENCY FILE

If the screen on your CRT is not completely blank, press the CLEAR key. Type

"COMP" it the top left corner of the screen. ENTER (as used herein, ENTER
means press the "ENTER" key).

NOTE: Stuaent,numbera and other aata on the MinimUm Competency File are ob-
iained,from the Stnaent Grads Reporting (SGR) file. It ia poasible,that some
teat recorde fOr newer'studenta may be liated under temporary numbers rather
than permanent numbert, or vice versa.

"HIGH SCHOOL mrNtmvm COMPETENCY,DATA COMMUNICATION SYSTEM"'and other informa-
tion will appear, with the cursor loCaEc4 in the "SCHOOL" (code) field.

Two modes for accessing the Minimum Competency File are available to you:
,"INQUIRY" and "BROWSE." "INQUIRY" is best for you to use, although both are

..,basically the same. If you wish to view.the record of a student whose school
is unknown, you must use "INQUIRY.'" A description of how to use each mode
follows:

INQUIRY

1.- Since you are accessing a record filed under a unique student
number, leave the "SCHOOL" as "000" (merely press the."Tab
Right" (al ) key to go immediately to the "STUDENT NUMBER"
field). If you do type in a sChool code, the compute; will
search for the.student's record at that school only.

2. Type in the student's number.
)1 3. Type "X" in the "INQUIRY" position, then ENTER.

The test record for that student number will appeat. (If the
message "RECORD NOT 1.0UND ON FILE" appears at the bdttom of the
screen, verify that you typed in the correct student number,
(Some students may be liited under temporary numbers.) If the

,stUdent number is correct and you typed in a school code ,other
than "000," type "000" in the "SCHOOL" field, then ENTER.)

BROWSE;

1. Ty e the student's current school code in thn"SCHOOL" field.
In "BROWSE" you are accessing a record filed under a unique
stu ent number within a school. Since school:000" does not
exist, you must enter a (valid) school code.

2. Type in the student's number.
3. Type "X: in the "BROWSE" position, gen ENTER,.

The student's record, or the record for the student having the next
highest student rut:ober within that school, will appear. (If the
desired reco;d-cf171. not appear, verify that you used the correct stu-
dent number:, Also', the student might inadvertently be listed in the
wrong school. To determine that, search using "INQUIRY."),
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When you are finished viewing a record and wish to view an additional record,
there are two capabilities available to you.

a. To brown. forward, to$the record for the student having the
next highest student number within the same-school, merely
press ENTER.

.b. To look at tho record of a particular student, use the "FWD"
function. Notice that "FWD" (forward) appears in the bottom
left corner of the screen, with the cursor .under the letter
"F." Press the "Tab Right" (El) key, then type in the stu-
dent 'number of the student whose record you wish to see. If

that student.is in the same school aa the student whose record
is currently on the screen; merely press ENTER. If the stu-
dents are not in the same school; type the school code for the.
student whose record you wish to see in the field/following
the student nuMber. (The line shci'uld look like this example:
TWD 3939219 002. The two blanks shown are imperative.) Press
:ENTER.

, The recordlor the desired-Student or, if the student numbCr
is not found,at that schonl, the.record for the student having
the next highest student dumber within that school will appear'.

TEST RECORD .

The test recdrd for a student has two areas. The summsry heading provides the
-student name', school, grade, and Competency information. Below this is a listingS
of test entries for that student, indicating each test taken on which competency
could have been achieved and the scores on that test administration.

An example and interpretation of each area is on page 4.

DISCREPANCIES
-

Report any discrepenciet between the Minimum Competency File data and your
school's records to ORE by either of the following methods:

a. Mail information describing the discrepancy and what the
corrected data thould be to TOm Roudebush at,ORE, Sox 79,
Carruch Administration Building.. Use the "REPORT A -
Discrepancy Fprm" or write the information oP a sheet of
gaper.

b. Use the "Meesage (MSG)" function available on the CRT. A

description of how to use this function, available in both
the "INQUIRY" and "BROWSE" modes, follows:

1. The."message" function is used to indi-
cate a discrepancy in the test record
that is currently on the screen, so call
up the test reCord Containing the dis-
crepancy using the procedures detcribed
earlier.

2. Notice that "FWD" appears at the bottom
left corner a" the screen, with the cursor'
under_the first letter. Replace the letters



'FWD" with "MSG" ("meselge") then press
the '!rab Right" kay (Ltll) three times.

3. The cursor Mid1d now be under the first
letter of the phrase "TO CONTINUE 340WSE7_
PRESS ENTER" (if. using "BROWSE").--Brfthe

r phrase "aTUDENT FOUNDNOW IN BROWSeMODE"
uiing "INQUIRY"). This is the first

position of the 50character "message
field." Begin typing your message .here,
then prest ENTER when you have finish0
the message. The phrase "MESSAGE HAS A
BEEN SENT" will °appear.

If the length of your message exceeds 50
characters, type in part of the message,
press ENTER, then repeat Steps 2 and 3
above, typing in the remaining portion

of the message.

NOTE: 4RE will ccrrect Minimum Competency File\discrepancies periodically. If

a diacrepancy you reported has not been corrected within two weeks, pleaae call

Nandy Lanier or Rick Battaile at' 458-1227 to check on the status of this discre-

3
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AN EXAMPLE DE A_SOMMARY HEADING

14mpetency. code;
(iunk) nil LLL1L etaspetener,In that Liniljue3

I NUL cuMVOLVOcy In that subject

SCH S1UUiJli NAME- GR CR11 MATH YR RDG TST (RN YR 1.111.

006 . 11 9.0 1 3 3 80 1 4 2 81 3

Student St Weal
nomher Currant.

1.0141!

School the . Student's
tudent In competency
currently criterion.
enrolled In This could be

"11.5," "9.0,"
ut "0.0" (erl-
:yrIon 'unknown),

Thls la the code number fur
the tont Lilac was taken:

\.....1 : .!.AtT. 44, 2C:1!':'

3 - STIP, Form A .

A - Sur., vuw. A
5 - 6:urrently unansligned)
I ... TAtS

7 - IllS, Purls 7
d - ITOS, Vora 8

Code number
of the Lout

(sed 4404
en which
mtudent Odt
competncy In
that aub)eet

AN EXMPLE.,0E,AJEST.. EERY.

Term (quarter or seawater)
end year when student met
competency. In that subject.
("110" Beene-4./9-RO," "III"

means "Ii0-111," etc.)

School where the student tusk thle Ludt

iliudent'e grade when teeted

MS - Raw Score

/ \
INDEX HST TRH- YR SCH GRI mmo RS READ RS .

01 " 3 3 80 006 09 031 024 028

Min List indell number Is Term (quarter sir Sine. Lin, teat taken was
morely,the number uf La' Illetedter) and your the STIP, these Lon Yearns

. entry On linit flle. Thin when student took rtt.the MMth Computation
id the (lila testNentry thls teed ("80" (left) end Ilath,Raslc Con-
Ileum.' on thle student's beaus "79-d0," cepts (rIight) raw scores,
Ille, "Ill" means "so-iii,h All tither texts havu d Math

etc.) Total fliw wcoru only.

Label code:
0 e No compateney

(abate husa
been sent out
fur Chia student
MAIII label was sent

2 a Resdlon label way
sent'.

3 loth 'math and read-
ing labels wale sent

thime under which thle test was taken

The beading Turul raw score


