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TO THE READER

-

The passage of the £ducation For All Handicapped
Children Act (P.L. 94-142) and Section 504 of the
Rehabilitation Act of 1973 (P.L. 93-112, as amended)
reaffirmed how important it is for parents to be informed
about, involved in, and in agreement with the important
educational decisions affecting their children. i

As an SEA or LEA special education administrator,
vou have been-goncerned for several vears with develop-
ing policies and procedures to facilitate parent com-
munication and involvement. This hooklet is designed to
help vou review and evaluate those policies and pro-
cedures. Specifically, it will help you:

e determine whether vour written notice and consent
practices provide the information parents require to be
fully informed: and

¢ develop methods of interpersonal communication to
facilitate parents’ full involvement and participation.

Toward these ends, this booklet has been organized into

three major sections: an introductory section, THE

Basics: and two sections focusing on the most complex
stages in the special education planning process, THE
PrepLacEMENT EvarvaTion and Tai INmiAL PLAcE-
MENT.

THE Basics summarizes the due process provisions of
P.L. 94-142 and discusses the important role interper-
sunal communication plays in meeting the information
needs of parents and school. This section also spells out
the occasions when written notice and consent are re-
quired, and sets forth the general content and format re-
quirements for written notice and consent.

The sections on THE PrepLAaceMENT EvaLuaTion and
Tue INnTiAL PLAcEMENT discuss the significance of the

. activitigs surrounding these two events and list the infor-

mation needs of parents and school at these times. You
will also find (1) checklists of criteria for satisfving the
written notice and consent requirements at each stage,
and (2) sample agendas for structuring parent/school
conferences to satisfy parents’ information needs.
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Due Process
‘The due process provisions of P.L. 94-142 require that
parents be fully informed about and consent to important
decisions related to the special education of their
_ children. Moreover. they prescribe that parents be given
the opportunity to participate in the décision-making
process. And. in cases where parents disagree with what
is proposed. the law guarantees procedures for resolving
conflicts.

The intent of these provisions is that you and parents
together wil} decide whether a child needs the help of a
spevial education program and, if so. what the nature of

.that program will be.

Information Exchange
This joint decison-making process necessitates an open

and complete exchange of information between you and
parents. In general. the information that must be shared

in this cooperative effort to plan the educational program

of a handicapped child can be (-lustgred into six main

-

THE BASI?S

¢

~

.

areas. Some of this information must be included within
the written notice and request for consent. When such
notices and requests for consent.are carefully drafted,
attractively formatted, and comprehensive in coverage, *
they can go a long way toward providing parents with
the information they need to give their informed consent.

INFORMATION NEEDS OF PARENTS AND SCHOOL

e The Nature of the Child’s Educational Problems

" and Needs ‘

e The Nature of the Educativnal Action, Program
or Service to be Provided

e The Special Education Planning Process |

e Parent/Child Rights and Procedural Saféguards

e Logistics and Other’ Information to Facilitate
Parent Imvolvement in the Decision-Making

" Process
¢ Resources Available Outside the School

Paronts Must:

DUE PROCESS PROVISIONS OF P.L. 94-142 SN

. Schools’Must:

Regeive

Give

Have the
oppuortunity for

Be informed
in writing of

VERVAAVERY

Wrtren Notice of (1) the intent or refusal to in-
volve a child in the special education process
through identification, evaluation, placement, or
provision of special-education services, and (2) any
changes in the student’s program or placement.

. f
Written Consent before a child is initially

evaluated or placed for the first time in a special
education program.

PARENT PARTICIPATION in the meeting at which their
child’s IEP is developed or reviewed.

ParenT RiGHTS, including the right to examine their
child’s school records, request an independent
evaluation, and initiate a due process hearing: and
Stupent Rigurs, including  confidentiality of
records, fair and nondiscriminatory; ‘evaluation,
and placement in the least restrictive enjironment.

AV A

Provide

]
Obtain

Fucilitate

Notify parents
in writing of

L




Interpersonal Communication

However, written materials can never replace personal
contact as a means of conveying concern, understanding,
and support. Nor do they ppovidg as great an opportunity
to interpret technical infdrmation dd to address specific
questions related to. a particular ¢hild and his or her
needs. Personal contacts also allgh you to respond im-
mediately to questions and pfoblem  situations, and

tacilitate the active involvement\of parents and the for-,

mation of a close rapport betweely vou and parents.

For these reasons, most schools supplement written
‘notice and convent with various forms of personal com-
munication. One of the most commonly used and most
ettective is the parent/school conference. The use of such
conferences when making initial special education deci-
sions is an ideal way to share information about the pro-
posed action and parents” rights, discuss questions and
concerns, and i these ways ensure parents are prepared
to make a responsible decision about their child'’s fyture
education. Parenti/school conferences should be jruc-

tured so that parents are provided with all the necessary
information and given full opportunity to participate and
ask questions. Meeting agendas or checklists can be very
helpful, especially if they indicate preparatory actiVities

~and provide space for noting parent concerns.

It is true that scheduling conferences, preparing aygen-
das and checklists, and taking other active measures to
help parents exercise their rights and responsibilities maw
be demanding and time-consuming. In the long run,
however, most schools find that the benefits of informed
and active, parent involvement far outweigh the costs.
For example. schools gain access to the unique practical
and personal information that parents have about their
children. Problems can be identified and resolved before
they reach the crisis stage. And, most important, when
those persons responsible for a child’s formal education
and those overseeing the child’s general development
work together as a team, the individual special needs of
the child are more likely to be niet. -

For these and other reasons., many schools provide
written notice and eonsent as part of an overall effort to
improve communicadtion and establish cooperation.

v




DO Y6U PROVIDE WRITTEN NOTICE THAT MEETS ALL THE CONTENT AND FORMAT REQUIREMENTS?

The due process provisions of P.L. 94-142 require
written notice whenever the school proposes to in-
itiate or change, or refuses to initiate or change, a
handicapped student’s identification, evaluation,
placement. or program. The regulations further
specifv what content the written notice must con-

tain, and establish requiréments'regarding how the
notice must be formatted and delivered.

Use the following list to determine whether your
notices satisfy the general content and fagmat re-
# quirements.

GENERAL NOTICE REQUIREMENTS

Content

The notice must contain: ‘ N

A description of the proposed or refused action.

An explanation for the propused or refused action.

A description of any.options that were considered and

the reasons why those options were rejected.

A description of each evaluation: prz’)cedure. test,

record or report used as a basis for the proposed or

refused action. T

A full explanation of all the procedural safeguards

available to parents and children. These are:

— opportunity to examine records e

~ independent educational evaluation ,~ .

— prior notice of evaluation and ‘
, reevaluation

-_ written consent to preplacement evaluation -

— prior notice of program/placement change

— written consent to initial placement

~ impartial due process hearing and appeal

— fair and nondiscriminatory evaluation gmm

— placenrent in the least restrictive environment

 —confidentiality of records.
“ .

Format
The notice must be:

e Written in language understandable to the general
public. :

e Provided in parents’ native language or other mode of

- communication used by
© parents.
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Written consent is required prior to the preplace-
ment evaluation. initial placement, and release of
records. Like the writtennotice, the written request
for consent must incorporate certain basic informa-
tion and follow certain format guidelines.

DO YOU REQUEST CONSENT IN A WAY THAT MEETS ALL THE CONTENT AND FORMAT REQUIREMENTS?

Use the following list to determipe whether your re-
quests for consent are consistent with llu content
and format requircments. :

$
¢

a
~e

Content

The request for consent must contain:
"o A statement that parents have been fully informed of

all information relevant to the proposed action.

o A statement that parents understand and agree in
writing to the proposed action.

* A description of the activity to which parents are
consenting. v

o A list of records (if unv) to be released and to whom.

* A tatement that parents understand granting consent
is voluntary.

GENERAL CONSENT REQUIREMENTS

e A statement that parcits understand consent may be
revoked at any time.

Format
The request for consent must:
-
@ Be written in parents” native language or "‘\\d" of com-

munication.

e Provide a place where parents can indicate they donot
consent.

‘o Provide a place for a parent’s signature.

¢ Provide a place f‘nr the date.

@

THE PREPLACEMENT EVALUATION

N,
W™

The initial evaluation is preceded by a series of events
through which parents are informed that their child has
learning problems serious enough to warrant a compre-
hensive, individual educational evaluation —one out-
come of which might be designation as a handicapped
student and placement in a special education program.
These events clearly have great significance for a handi-
capped child. since they lay the groundwork for identify-
ing and meeting his or her special educational needs.

“They also have special meaning for the child’s parents
and for their relationship with the school.

In many cases. the letter, phone call, or meeting in
which parents are first informed of the school’s proposal
to evaluate their child may be the parents’ first formal
contact with the special education process. Even if

Qo
I

RIC
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JAruitoxt Provided

parents have been aware of their child's problems and
have discussed these with the school previously, the
actual formal notice may still cause concern:

To schools, the evaluation may be a routme matter;
to parents, it is not at all routine.

From this point on, parents will be receiving informa-
tion of many kinds: about tests their child will be given
and the results of those tests; about their *ild's par-
ticular disability and its consequences for "the child's
future: about their lsgal rights and those of their child.
For some parents, this information may at times seem
technical or difficult to understand. Yet parents must
understand this information jf they are to decide what is
best for their chilg',‘ |
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The initial evaluation stage is critical for preparing
parents to assimilate new information and make in-
_formed, decisions.

Finallv, because they vecur so early in the special
education planning process, ‘the activities surrounding
the initial evaluation set the tone for future interactions
between parents and school. They offer school personnel
the opportunity to initiate a two-way, cogperative rela-
tionship with parents, and to ereate an atmosphere in
w hich Wets and feelings can be explored openly and deci-
sions male jointly: . )

TheAvay in which notice and consent are provided
at this time can lav the groundwork for a mutually
satisfving and productive relationship - between
parents and school in the future.

“How vou approach and respond to parents at this point
will tell parents whether or not vou are interested in their
child. sympathetje to their concerns, and open to their
ideas and opinions. Providing notice and requesting con-
sent in a complete and considerate manner can prevent

5
.

5 (—'

«

:many later hours of frustration. mistrust and antagon-

ism. It can determine whether parents see you and |
themselves as allies — or adversaries., ’

In making the decision as to whether or not a par-
ticular child should undergo a comprehensive
evaluation, both vou and parents have information
to contribute and information to collect. As out-
lined in the two checklists that follow. some of this
information must be provided in the wiitten notice
and request for consent. The sample agenda that
concludes this section illustrates how additional im-

IS THERE A COMPLETE éXCHANGE OF INFORMATION BETWEEN YOU AND PARENTS REGARDING THE
PREPLACEMENT EVALUATION? "

Jportant information can be covered at a preplace-

ment evaluation parent/school conference.

. .
Use the following list to make sure you have pro-
cedures for informing parents fully about the
preplacement ecaluation and for allowing them to
share their knowledge and views with you. '

INFORMATION NEEDS OF PARENTS AND SCHOOL AT THE TIME OF THE
PREPLACEMENT EVALUATION

The Nature of the Child's Educational Problems
and Needs

Information provided by school
o Who referred the child

. [
e Tests. records. reports, problems, or other cit-

cumstanees that led to the referral

-

Educational actions already undertaken to assist the

child °

e Other educational actions. that might still be under-
taken .

o What will happen if parental consent to evaluation is

withheld )

o School’s perception of child’s problem

k)




Information provided by parents

e Child's edugational, medical,
history

e Child’s behavior and habits at home

e Child's neighborhivod and pther social relationships

o Child's general attitude, personal mtercsts and non-
academice skills

and developmental

e Parcuts and child’s pereeptions of the problem .

Thé Nature of the Educational Action, Program
or Service Proposed

information provided by school

o The tests. records, reports, and other procedures that
will be used to evaluate the child, aud the purpose of
cach N

e Date. time. location. length, and name of the super-
visor of the evaluation session(s)

e How parents can prepare the child for the evaluation

Information provided by parents

e How the child may behave/react during an individual

comprehensive ev aluation

o Tests or other pmcedun:\ that parents \\uuld like added
to or dropped from the ev aluation

The Special Education Planning Process

intormation provided by school
e What happens to the child before and after the evalua-
tion \ 8

e When and how parents will find out about the, /csults
of the evaluation

e What prograns and services are available tor children
with special needs

Information provided by parents
e How parents would like to be involved in the planning
process i

e Activities that ight help sparents perform their
d('slrul role N

. l\nu\\ ledgre about and attitudes toward special educa-
tion

Parent/Child Rights and Procedural Safeguards

information provided by school

e Parents’ right to withhold consent to the evaluation or
withdraw it later

o Parents’ right to request an indepvndmt—cdmatumal—»_- -

evaluation

e




; Parenta right to request a due process hearing
Parents’ right to review the child's records

The child's right to a fair and nondiscriminatory
evaluation

The child’s right to placement in the least restrictiv €

environment : \
Confidentiality of the child's records

Intorﬁ\onon provided by parents

e Whether "parents grant or withhold consent to the .

vvaluation and why

evaluation

u

Information provided by parents

¢ Time and location of |11eeting(§) to discuss the need for

o What assistance parents need in order to participate in

the decision-making process
Resources Avaliable Outtide the School

Information provided by school

o Names of other parents who are willing to talk to

parents of students with similar needs
e Names of parent advocacy and support groups

Logistics and Other Information to Facilitate Parent  ~ o
involvement In the Declsion-Making Process

Sources of an independent evaluation

information provided by parents .
.
‘ - ‘ e Names of individuals and clinics that have previausly
Information provided by school ) conducted evaluations or other diagnostic procedures.

e Name and phone number of a school contact pérson

-

on their child.

-

ARE YOU PROVIDING WRITTEN NOTICE OF THE PREPLACEMENI EVAI.UATION THAT MEETS ALL THE
- LEGAL REQUIREMENTS?

- - 2

-

T he following checklist includes content and format
criteria reguired by law (# means mandated by
P.L. 94-142). as well as criteria implicit in prufes-
sionally responsible practice.'

Use this checklist to evaluate the notice of preplace-

ment evaluation you are currently providing and. if

necessary. to develop a new or revised method of
providing notice. This checklist can also serve as the
basis for developing checklists of criteria for three
other required notices: notice of intent not to
evaluate: notice of reevaluation: and notice of in-
tent not to reevaluate.

» 'CHECKLIST OF CRITERIA FOR .
WRITTEN Noncé OF PREPLACEMENT EVALUATION

Content ' -

% 1. Does the notice describe the proposed
‘. activity as a full and individual evalua- 7
tion of the child’s educational needs? O

. Duoes the notice indicate that the evalua-
tion will determine whether or not the
child is eligible for special education ser-
vices? 0

»
to

b »

. Does the notice indicate that the ev
tion materials and procedures ar
and nondiscriminatory?

.

% 4 ‘ Is there a description of the procedures,
‘* Ctests, rewrdi or reports to be used in the
evaluation?
\
# 5. Is there a description of the rationale for
the evaluation?"
% 6. Is there a description of what options to
an evaluation were considered and why
. those optiens were rejected?

cription of each evaluation
Syecord, or report used as
a basis for the decision toevataate?

diy
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. Is there a full expl;niion of all the pro-
cedurgl safeguards available to parents
und students? These are:

a. ubportunit\ to e{amme records
b. independent educational ev -aluation

c. prigr mnotice of evaluation

=

. written consent to preplacement
evaluation ‘

e. prior notice of progranﬂplacenient
and program/placement change

f. wgitten consent to initial placemem-

g. impartial due process hearing and
appeal
h. fair and nondiscriminatory evaluation

" i. placement in the least restrictive
environment

e cmlfidentiality of records.

. Is there an explanation of the procedures
to be followed for parents to access their
child’s records?

. Is there an explanation of the cir-
cumstances under which an independent
evaluation will be at public expenser

. Is there a description of the special
education process, including (a) the
sequence of events that will follow
the granting of consent to the
evaluation and (b) how and-
when parents will be in-

formed of the sesults of |
the evaluation? (J

o g

o-g

O

O

12.

13.

Is there an explanation of the reasons for
and importance of parental involvement

in the evaluation process?

Is there a description of the evaluation

. date, time, place, length and petsons in-
~ volved?

14.

15.

16.

. studemsi’

Is' a school contact person named or
another method such as a parent/school
conference suggested for parents to
obtain further information?

Are there suggestions for prepann;, the
child for the evaluation?

Is there .a desc;ription of the special
education program ‘and the services
available to handicapped




Is the notice/ written in language ¥hder-
standable t6 the general public? -

5. Is the yotice provided in the parents’
native fanguage or other mode of com-
munigation used by parents?

s the notice indicate the sclmol s COnN-
ot for the (hild:’

=

O

20. Does the n(ﬂi(‘c'mnvc\ a tone that
encourages parents’ involvement?
P ‘ﬂ' At

21. Does the notice establish that it is an
important educational document that
should be retained for future reference?

-

2. Is thc notice attractive and easy to readj

23. Does the notice have a 'rsrm{l
signature or other personal tduch?

B
L]
.
.

.

-
y -

P.L. 494-142:

1

The following checklist includes content and format
criteria required by law (% means mandated by.
1 means suggested by sound legal

. ARE’ YOU REQUESTING WRITTEN PARENTAI. CONSENT TO THE PREPLACEMENT EVALUATION IN
- ACCORDANCE Wlﬂl THE LAW?

Use this checklist, to evaluate the method you are
currently using to request consent to the preplace-
ment ecaluation and. ifnec c’isary to develop’a new

practice). as well as criteria lm;»)luit in profession-  or n'mwd method, .
p ally responsible practice. “ - . N
- 7 l' '3'
e ]
C

”

CHECKLIST OF CRITERIA FOR -

-

Content

Does the “request for conser
that parents have been fully informed of
all inforination relevant to a preplace
mnent evaluation?

. L

# 2. Does the request for consent indicate
-that parents understand’ and agree in
writing to the evaluation?

-
# 3. Does the request for consent describe the

activity to which parents-are consenting
. %s a full and individual evaluation of the
‘child’s educational needs?

. Does the request for consent indicate
that parents understand the gvaluation
will determine whether or not their child
is eligible for special education services?

I,l/i;ldi.(‘utl‘ .

'Y

WRITTEN CONSENT TO PREPLACEMENT EVALUATION

& 5. Does the request for consent indicate
that parents understand und agree to the
“specific (if known) or general types of
procedures, tests, records or reports to be
used in the evnluationr _

« 8 Qoes the request for consent list the

records (if any) to be released and to
whom?
- .
. Does the request for consent indicate
*that parents understand granting
consent is voluntary?

% 8. Does the request for consent indicate
that consent may be revoked at any
time?




v
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_ Format ) ‘ ’ t- 12. Is the request for consent dated? * o
' - ES N o o .. * )
% 9.°Is the request for consent writtén. in o 13. Is theré a system by.which parents can
» parents’ native language or mode of " , retain a copy of the request for consent?’ 0
e colnmunication? : ) 0 - . o
B ” . 14. Is theé request for consent written in ~
* 107 1s there a place on the reqliest for consent ‘ language understandable to the general o
. where parent® can indicate they do not K public? -0
. consent? il
) . - 15. Does the request for consent provide .a
1 * 11. Iy there a place for parents’ signature on : means for parents to indicate they wish
' " the request for consent? 0 further information or an individual  ~
' - conference? ’ * 0
. - . .
4 - ‘ )
' i
B - DO YOUR PREEVALUATION MEETINGS PROVIDE AN OPPORTUNITY TO FUI..I..Y INFORM PARENTS ABOUT
s A . THE PREPLACEMENT\EVALUATION? ‘ ‘
g . : X -

' - One way to ensure that all lmportant information  Use this outlmc- to prepare a detailed agenda or 5.
iteni¥ are covered at a parent/school conference isto . checklist for conducting preevaluatwn conferences
develop an agenda or checklist for use by the person - -in your school or district. Make sure that opportuni-
conducting the meeting. Below is .an outline. of . ties exist to fullel all the inforntation needs of both
topics that might be covered at a parent/school con- parents and school.
ference to discuss the evaluation. '

. R f
. AGENDA EOR A PREEVALUATION MEETlNG
‘, . § *
1. Welcome * 5. Description of Evaluation . i '
a. Appreciation for parents’ attendance a, Various tests and procedures invalved {.
b. Intgoduction of staff b. Examples of instruments and their purpose
L . . c. Logistics, including who will administer the
& ' evaluation, how long it will take, and how parents
2. 'Orientatioh u will learn about the results
. a. Meeting agénda’ — e . ‘
“b. Solncntatlon of parents’ questions and comments 6. Parents’ Role and Rights .
a. Importance of parents’ role .
‘ b. Specific' suggestions and logistics for parental
-3. Rationale for Evaluation involvement
' a. General purpose and benefits c. Parents’ rights - ‘ .
b Specific reasons for referral, including child’s level o
of performance and previous attefnpts to help 7. Conclusion .
student " a. Review of meeting
e b. Presentation of request for consent
4. “Possible Outcomes c. Name of school contact. person who can answer
- further questions
a. Ellglblllt\ d. Date and location of evaluation (if known) or how
. b. Special education programs and services available })arents will be notified of time and place
o 10
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The events ,pregeding a child’s inﬁial pla(-eméut in a

~special education program are significanit for their extensive

and detailed exchanges of information, multiple parent/
whool interactions, and critical decision-making points.

~ The major activities involved are the discussion of evalua-

tign results. determination of eligibility, development of un
IEP. and selection of an appropriate placement.
Interpreting test results to parents in‘a clear and mean-
ingful way can be a challenge. However, explaining fully
the purpuose ofthe test and the significance of the test scores
is important to prevent parental misconceptions abgut what

* a test does and does not measure. what it reveals about the

child. und how reliable and accurate it is:

By putting testing into perspective. school staff pro-
vidé parents with information they need to help
decide on an appropriate educational program and
placement for their child.

An important outcome of the evaluation process is the
determination of the child'’s eligibility for special educa-
tion' and. related to that. the child’s handicap designa-
tion. Parents need to understaid what their child'
handicap designation is. what it means. and how it was
determined. If parents express a preference for a different

classification. the school must be prepared to explain how

the test results support the classification proposed by the
school:

Because the issue of classification may be a con-
troversial one. parents:should be fully informed
about their child's handicap designation and its
implications, : '

The IEP is the most important document related to a

‘
L)

_assist that student and enh;;nce“his/her behavioral and

THE INITIAL PLACEMENT - .

-

N
handicapped child’s education because it defines the
educational programs® and services.that are geeded to

developmental growth. Dialogue between parents and
school staff is important during ‘the development of the
IEP because this.is an area in which parents may have
much to contribute. If parents and school staff differ in
their ideas about what kind of goals or services are best

“for the child, these differences must bé resolved:

19

The importance of the IEP necessitates that parents
and school reach a point of nuitual agreement about
the content of this document. . :

After the IEP is developed, a final decision regarding an
appropriate plagement can be made, based on the two
broad principles of “appropriate” and #feast restrictive.”
Deciding exactly what constitutes an “ajpropriate” and
“least restrictivl)” placement for a particular student in-
volves complex Qestions of judgment and calls for a full
and open exchange of information between pagents and
school: ) !

For these_and other reasons. it is important that
parents have an opportunity to learn all they can
about the pl ent proposed for their child and
become co fopablc with it.

How smoothly this provess proceeds will dependyin part
n wh; appened earlier in the special education plan-
ning process. If parents have been prepared to understand
and accept their childs need?. and if an open and
cooperative relationship between parents and school has
besn established, then it will be easier for parents to make
the final decision ubout their child’s special placement.

-
mu
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IS mdzs A COMPLETE EXCHANGE OF INFORMAMON terwsm You ANb PARENTS . =
REGARDING THE IN

.. -

As in the gase of the preplacen'leﬁt e\'aldation. mq.k~
ing decisions about a child's initial

W{gram and
placement involves a two-way exchange®f informa-.

_ tion. Some of this information must be supplied
thmugh writtan notice and consent, as the follow-
ing twod checklists  indicate.

Other information -
N\ ‘needs can be satisfied within the context of a pro-

v
. ‘u

AL PLACEMENT? ‘ “

’ « 5

gram- pldnmU&, meeting,‘ és t& dL(’,lldd umdudm[5
this w(hon lllustrdtes LT

* .
3. .
ot o .

Use the Sfollowing che( Llut to make sut¥ you l;aw-g
procedures for fully mfurmmg, parents about the IEP '
and initial placement and for assuring they have an
vpportunity to share their insights with you.
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INFORMATION NEEDS OF PARENTS AND SCHOOL '
AT THE TIME OF THE IEPIPLACEMENT :

Th.e Nature of the Student's Educational Problems
and Needs .

Information provided by school

¥
Specific characteristics or behaviors measured by the
evaluation

~.., !

How the vurm\yls scopes relate to eacl‘other

How the child's tef scores compare with those of other
children in the sare-grade. and with his or her scores
received from prev lous tests

What the scores mean in terms of prtdutm;, educa-
tional progress and long-tert potential

What the results indicate are the child's educational
strengths and weaknesses

What the child's special education clawification is.
what it means. and how it was determined

Information provided by parents

Observations made of the child at home that support

or conflict with the evaluation results
A;ddmrmdl information from ll]t‘dl(dl educational

and other family records
L Y

The Nature of the Educaﬂonal Acﬂon Program or
Service fo be Provldod

. {ke

Informaﬂon provided by school

purpose, content and use of the IEP document

o Recommended goals and objectives for the child's IEP
e Support services that will be needed to facilitate pro--

gres:» in each of the objectives

e,

%

e Who will be responsible fdr each service: when', where

and for how long it will be provided
e How the placement for the child vfas determined
»

ticular educatianal needs

¢ How the proposed placement
least restrictive environment folthat child

e What practical considera

. placement presents ' s

»

How the proposed placement meets the child’s par-
appropriéte and in the

s or problems the proposed




“In}orr:naﬂon provided by pqrents L

. ?\'het};er thev want a coﬁy of the IEP document

e Whether they grant or withhold consent to the place-
ment, and why

i Tae .
;"}?"« "';4‘ : vl !
4 » G B . g .
. Info:maﬂon provlded by paroms
S Feelings about the IEP ;:,oal’s, ‘objectives, aﬁ? services *
©,° suggested By the sthaol. ¢ . .,
e Additional gpals. ub]ec ne:s' “and seryices for the ,
‘ thlds IEP e . . -
. vee ~Prefermices reg&rdmg the appropnate. placement for )
™ “the s‘htld B

TS qumtu;\fa\l‘gp;hdg'ches dnd actmtles the pﬁrents ,
have tried >uweasfull\ with the child at h?fme

Y 4 .
@

The Special Education Planning Process

Information provided by school

e When the 1EP will be reviewed

e What different placements the school system offers for
" handicapped students

e \When the child will be reevaluated

Information provlded by pérents

¢ What future
role parents
wish to play
in the special
education
decision-making
process

Logistics and Other Information to Faciitate Parent

Involvement in the Decision-Making Process

Parent/Child Rights and Procedural Safeguards

Infarmation provided by school -

¢ Purents’ nght to an independent educational evalua-
tion

e Puarents’ right to examine all records and ewaluation o
results used to determine the child’s placement

e Parents’ right to a due process hearing

e Parents’ right to withhold consent to the placement.or 4
to revoke it later

e The child's right to receive a free, appropriate public -
education in the least restrictive environment

e The ¢hild’s right to have all school programs and
facilities accessible to him or her o

The child’s right to have records kept cohfudentnal

Iinformation provided by school

Date, time, participants, and agenda of meeting(s) to
discuss evaluation results, develop the IEP. and/or
determine placement

How parents can prepare for above meeting(s)

How parents can arrange to visit the proposed place-
ment(s)

How parents can support or extend the school’s pro-
gram at home

Information provided by parents

Assistance parents need to ensure their presence and
participation at meetings




.

Resources Avallable Outside the School
Information provided by school e Rgcrei'xtional fucilities available to the child
e Parents of other students in the proposed placement -\

who are willing to discuss e placement Information provided by parents _

e Books, periodicals, and organizations concerned with Outside services and support the child is currently
the child’s disability ' receiving ’ .

e Names of psychological. parent advocacy, and other o Particular community services in whish parents would
support groups available to the parents like their child to partitipate N

%
ARE YOU PROVIDING WRITTEN NOTICE OF INITIAL PLACEMENT
. THAT MEETS ALL THE LEGAL REQUIREMENTS?
The following checklist includescontent and format  necessary. to develop a new or revised method of
criteria required by law (% means mandated by  providing notice. This checklist can also be adapted
P.L. 94-142). as well as criteria implicit in profes-  to serve as the checklist of criteria for other required
sionally responsible practice. notices: notice of nonplacement; notice of change in
IEP and/or placement: notice of termination of
Use this checklist to evaluate the notice of initial , special education services.
placement you are currently providing and. if - o

CHECKLIST OF CRITERIA FOR
WRITTEN NOTICE OF INITIAL PLACEMENT

Content ‘ L & 4. Does the notice describe the placement
, * as in the least restrictive environment?
# 1. Does the notice describe the proposed This means:

activity as placement in a designated a. to the maximum extent appropriate

special education program for handi- with children who are not handicapped 0
capped chnl@ren? % U b. removal from the regular educational
. environment occurs only when the
* 2 g:lst twhzsnsz;ﬁg(}if)ﬁe;t%;:?:ug::c:; nature or severity of handicap is such
alternative placements? o that education in the regular class

' place with the use of supplementary aids .

: . and services cannot be achieved

# 3. Does the notice indicate that the place- satisfactorily A | | O

ment is based on the child’s individualized ‘
education program? (] c. as close as possible to the child’s home. O

v }
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! -
* 5
* 6
* 7

. % 8
A

11.

.
. Is there a descripﬁhe rationale for

the placement?

5. Is there a description of any optioxjs”to the

propoded placement that were considered
and the reasons why those ofitions were re-
jected?

. Is there a description of each evaluation

provedure, test, record, or report used as
a basis for the placement decision?

5. Is there a full explanation of all the pro-

cedural safeguards available to parents?
These are:

a, opportunity to gxamine records
b. independent educational evaluation
¢. prior notice of evaluation

d. prior notice of program/placement
and program/placement change

e. written consent toinitial placement

f. impartial due process hearing and
appeal “

g. fair and nondiscriminatory evaluation

h. placement in the least restrictive
environment

i. confidentiality of records.

Is there an explanation of the procedures

. to be followed for parents to access their

child’s records?

Is there an explanation of the cir-
cumstances under which the indepen-
dent evaluation will be at public ex-
pense? ’

Is there an explanation of the special

education process, including how
parents will be informed of their child’s
progress and when the placement deci-
sion will be reviewed?

\

0

n

A

12,

13.

15.

16.

a

Is there an explanation of the reasons for
and importance of parental involvement
in and support of the placement decision?

Is there a description of when the place-
mient will begin and the prerequisite entry
procedures? :

Js there a special education teacher or
other contact person named who can pro-
vide more information on the placement?

Is there an opportunity provided for
parents to arrange to visit the proposed
placement?

Is there a list of activities parents might
undertake at home to assist the child in
the proposed placement?

Format

* 17. Is the notice written in language

*

18.

19.

20.

21.

22.

understandable to the general public?

)
-

Is the notice provided /in the parents’
native language.or othdr mode of com-
munication use arents? '

Does the notice indicate the schaoi;s con-
cern for the child?

Does the notice convey a tone that
encourages parents’ involvement?

Does the notice establish that it is an
important educational document that
should be retained for future reference?

Is the notice attractive and easy to read{

. Does the notice have a personal

signature or other personal touch? .
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ARE YOU REQUES'I’ING WRITTEN PARENTAL CONSEN'I' TO INITAL PI.ACEMENT
IN COMPLIANCE WITH THE LAW?

The following checklist includes content and format — Use this checklist to evaluate the method you are
criteria required by law (% means required by P.L.  currently using to request parental consent to initigl
94-142; 1 means suggested by sound legal practice).  placement and. if necessary. to develop a new or-
as well as eriteria implicit in prufemonall\ responsi-  revised method. :

ble pra(tlw

CHECKLIST OF CRITERIA FOR - .
WRITTEN CONSENT TO INITIAL PLACEMENT

Format

Content .

*

l.

+ that parents have been fully informed of

Does the request tor consent indicaty

* 7. Isv the request for consent written in

parents’ native language or other mode

all intormnation relevant to the nutlal of conununicagion? {J
placement? L . ) , *
“# 8. Isthere a place on the réquest for consent | #4,
% 2 Do the request for consent indicate where ;;:arcnt_s}-hn indicate they do not
that parents understand and agree in consent? ' U
writing to the placement?. U ) )
B ’ " t 4. Is there a place tor parents signature on
% 3 Does the requist for consent describe the the request for consent? U
acm“*‘," to “vh""_‘ ’argn'nts are consenting t 10 Is the request fof consent dated? C
as pladement in a) program providing ‘ v .
special cduczftinn andr rt'lafed services to 11. Iy there a system by which parents can - ' .
meet th'; unique needs of handicapped , retain-a cupy of the request for consent? 0
children? . ! L
, i ) 12. Is the request for consent ‘written in
* 4. Does the Tequest for consent list the language understandable to the general
records (if any) to be released and to public?
whom? ] .
) 13. Do the language and tone of the request
« 5. Does the l’t‘qU(,Sf for consent indicate for consent convey a message that the
that parents unders%d granting con- K consent decision is important? ]
sent is voluntaryv? ]
14. Does the request for consent provide a
* 6. Does the request for consent indicate means for parents to indicate they wish ’
that consent mayv be revoked at any further information or an individual '
time? O conference before they consent? a
DO YOUR PROGRAM PLANNING MEETINGS PROVIDE AN OPPORTUNITY .
TO FULLY INFORM AND INVOLVE PARENTS?
Here is an outline of topics that might be covered at  Use this outline to prepare a detailed agenda or
the meeting(s) to discuss the evaluation results,  checklist for conducting program planning
divelop un 1EP. and determine the initial place-  meetings in your school or district. Make sure that .,
ment. opportunities are created to satisfy all the informa-
. tion needs of parents as well as you and your staff.
16 1y N
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AGENDA OUTLINE FOR A PROGRAM PLANNING MEETING

Welcome

a. Appreciation for parents’ attendance

- b. Introduction of staff

Orientation

a. Meeting agenda
b. Solicitation of parents’ questions and comments

Evaluation Results

a. Summary and interpretation of results
b. Parent reactions

¢. Confidentiality of child’s school records
d. Student’s eligibility for special education
e. Discussion of handicapping condition

IEP Development

. Purpose and general content of IEP

. Current levels of performance
Goals and objectives

. Criteria for determining whether goals and objec-
tives are met

e. Special education and related services to be pro-

vided
f. Starting date and duration of services ¢,

aecos

" 5. 'Placement

17

. Relationship of IEP to placement

. Placement proposed by school
Alternative placements considered but rejected

. LRE and mainstreaming

. Time in the regular class ,

Invitation to parents to visit placement

. Reminder of parents’ rights

. Parents’ responses to placement
Presentation of request for consent
If parents consent:.
e Practical details on entering placement
e Ways to discuss placement with student
e Supporting activities parents can do with child

at home

k. If parents are reluctant to grant consent:

o Reasons for their reservations

e Possible compromises

o Alternative placements that parents might visit

——Tr et At oS

~

6. Conclusion

a. Review of information discussed and action to be
taken

b. Invitation of additional questions

c. Name of school contact person

d. Tentative date for next contact

<y




. FOR FURTHER INFORMATION

A 150-page handbook that eéxpands on the informa-
tion contained in this booklet, including specific
examples of ways to provide notice and consent and
respond to parents’ questigns and concerns, and a
slide/tape that follows one family through the
special education planning process, are also
available. “To obtain copies of these materials,
please contact:

Office of Special Education and Rehabilitative

Services

Division of Media Services
Program Support Branch
400 Maryvland Avenue, S.W.
Washington, D.C. 20202
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