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‘that has been entered intd

disﬁettes. The’ d1skette§ ontain the package of programs and the data

the computer. :
L S 7

4

i , . K o~

t
i

/‘
The computer sys@em for which the program package has beer des1gned

' is: the App]e I P1zs with 48K memory;. two diskette drives with DOS 3.2

(13 sector); a TV mo

-®

itor; and a printer of at Teast -80 co}umns.

-

The progrart package has been written in the BASLC 1anguage Th1s

package consists of a series of programs that are 11nked together, so that

‘cunden\norma1 c1rcumstances the operator is on1y fespond1ng to” quest1ons

posed bx,the programs . .

‘ .. i v - . i r

& )

. The programs are all contained on thgvpﬁobramgdiskette. Any other

A

5 inch fToppy‘diskette may be used as the, data diskette. (See appendii A

T for the procedure used to make a blank- d1skette ready for data. )
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TURNING THE EQUIPMENT ON AND OFF

‘The normaL\access procedure is as follows;
&

" 1. Put the program d1skette into "‘Drive 1

-2. Put a readied deta diskette into Dr1ve 2.
(Make sure both drive doors are closed-)

4

3. Turn on th§ TV mdn?tor“épd the computer}

4. Turn on the printer if print out will be }equired,

*After a few seconds, the screen will display the main menu options.

- : [ .

o

"

The norma1 shut down procedure is as follows: .

’

1. Make sure .that the main menu opt1on is sh0w1ng on the screen*

(P1ease 08 NOT tura off. anyth1ng at any other time,- for the computer
. might be in the middle of an unf1n1shed task.)

2. Turn fo the TV mon1tor, the computeﬂ and the pr1nt§: 1

3. Remove, €hetd1skettes and put them 1n'me1r protect1ve envelopes.

Y
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GENERAL USE OF THE APPLE KEYBOARD AND T.V. SCREEV

Nhenever the computer is wa1t1ng for 1nformat1on to be entered, a
question will appear -on_the screen. Following or under the question
" will be a flashing rectangle (known as the cursor.) . The. appfropriate

response should be typed on the keyboard and it will show in the screen

as it is typed in. When the entire nresponse is typed, the operator
must press the RETURN key. This is t e\signa1 to-the computer that
the entry is complete / f ' .

- . } . \

The Apple computer system has a pecu11ar1ty that needs to be
1earned The operator must not type in any commas or colons. -The

o computer ignores all the information entered on a Tine after either

of these punctuation marks. A warning message is displayed. The ©
. information before the commas or colon is accepted as the entry, and
the program continues on. ,

’ ! . 4
.

~

If a mistaie is-made and noticed before the RETﬁﬁN key is pressed,
the operator may bacKspace and correct the error. The backspace key
is near the right of the keyboard and has an arrow pointing left. ‘Any
characters under-the cursor or to:the right of the cursor will have ?
been forggtton by, the computer _When the cursor is over the pTace where
the mistaken character is, the correct1on may be entered and the screen
w111 change to reflect the change. . .

-

§ For example, if JONED was entered and not1ced before the return -
; key was pressed; the cursor would 'be next to the D. Pressing the back-
. space key once moves the cursor to over.the D. Now press the S key ai?
JONES s, speT]e orrectly. T

8,

If a mistake is not noticed until several more characters are
2 entered, the .backspace key will be pressed several times.

If SCHMIDT is entered without an, H and the error is noticed -

‘bgfore the return key is pressed, backspacing four times places the I
"cursor over the M, and forgets. theletters MIDT. Enter HMIDT to.

correct the m1stake (The screen may lopk a bit confusing as-the new
letters are replacing-the old, but who looks at the screen anyhow?) !
As soon as all of the incorrect letters are covered up the screen

will accurate]y reflect the computer's status. e

-

What happens if ap error 1s-not discovered 'untif after the
RETURN key has been pressed? The computer accept he mistaken entry,
. u4and the operator must wait untdl the computer gives. her a choice to
> “make correct1ons (Most of the programs allow for this.)

' ¢

Some of the t1me when an* entry is’ expected from the keyboard
" the computer will d1sp1ay the anticipated. response The. cursor will
. be at the, fawsleft character of this response. - If this anticipated
data. is 1ndged correct a11 the operator néeds to do is to press
RETURN .




'MAIN MENU OPTIONS: : - o o

n"
.‘ l‘

. ’ . , ; <
\ _ Ag the computer is turned on thegéxoptions are presented on the *
© screen. The operator chooses an option and types in the appropriate L. .

‘ number, " See the following pages’ for the details about each option's ‘ L

L . use.. - — . -~ . . L

If a inappropriate number is entered; a warning message is printed 'v~
on the screen. The operator- has another opportunity to choose an ) -
appropriate number pesponse. : ' :

\f e

If only RETURN is pressgy or a response beginnihg\withwsome‘ - T
© . character other than a numbep-js entered, the_computer may assume that .
zero -was intended. ' See pag&~ 16 for the details of the Print Options

v

Menu. . -

AENU OFTIONS JLGE ONE
ENTER THE OPTION- NUMBER FROM 0-T0 7 ¥ ‘ -

= .
f’ - -~ o »

t ENTER SECTIOMDATA - '

2 ENTER STUDENT -DATA Y
‘'« 3 DISFLAY STUDENT DATA - Coe L
: 4. ENTER ALHIEVEMENTS AND.REASGNS - -
: FOR LEAVING FOR .A STUDENT . . ,
S -MAKE .SOME CHANGE IN SECTIONSDATA ~-. °° ,
& MAKE SOME CHANGES IN STUDENT DATA ; ° ®
* 7 .SPECIAL ESL REPORTS _ , “ S S N
/*0:PAGE 'TWO ¢ PRINT OUT . oy ) .
. ) 1 B . . * . ° . “%
5 . \
! {
- E i )
¢ v ‘. - - .‘ !
. ] Y ) -
. . {‘q ' ¢
» - . d . ;’ - .‘
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‘ ENTER SECTION DATA:. - ’ o
.o - -~ . » .
- o As opt1on one is selected from the main menu, the computer '’ ¢
readies 1tse1f fer accepting information about class sections. The o
- .diskette 'drives will whirr for a moment. . The, screen-will-.then change e
- to notify the operator.that the computer is ready to accept section - - . - 7
information. ~ .y . S
The printout below is an exampTe offa typical entry.
. {
) ENTERING SECT;ON I'NFORMATION . :
i | .. FOR SPRING 8i* ‘ o N " RS
- . counse AND SECTLON'? ' . ' ", ’
(TYPE 2 TO END) 074706A E1 -
INSTRUCTOR NAME? SMITH M ° . Co .
,LOCATION CODET CAM _ T .
TYPE OF PROGRAM? ESE Y .
‘REIMBURSIELET (Y OR N) Y -
HOURS FER WEEK?T 6 - ’ -
IS ALL OF THE ABOVE CORRECT «(Y OR N) Y
Lo K T ) . { T .
! . Co - s
/ - ’ - R ) . /
- The ‘course and section identification number is entesed first. .

This "number" may contain any kind of characters: digits, letters and
punctuation .It may be entered with blank spaces within it." But -
.these bﬁank spaces are removed by. the computer. 'If the result has :
exactly nine Characters, the computer changes the- seventh charagter
to a dash. In any case, a blank space is then inserted just bé%gxe\ .
- the'last two Characters. (It is assumed that all section numbers -
will contain’at ledst three non-hlank characters. L\ o o )
b . <
T If the section number- entered has a1ready been used on the current
data disk, a warning message is d1sp1ayed The operator must enter ;

© .another section .number. R

-

) The instructor name entered must be twelve characters or less . \
(1nclmd1ng “blank> spaces. ) "If moFe tHan twelve are entered, only the . P
Teft most twelve ar® accepted (despite what khows on the screen.) s

1

The Tocation code 'should be a three character code. If more than T
hthree are entered, only thesleft most three are accepted ,// . .

The program’ type must be one of the following: GED, ABE, ESL, or
A HSC. Nothing else will be acecepted. ' .o

+ ‘The answer to the reimbursible question must begin with the letter
Y or the letter.N. Apy other left most character will be rejected, .
.and another gntry requested. . The best answer will be only one letter “L
(Y or N. ), It is -assumed that the majority of.sections will be reimburs- ,
ible, so Y is, the ant1c1pated response Pressang only the RETURN key

will’ be sat1sfactory PR . ‘ _ . .

1r
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ENTER SECTTON DATA: (Continued)

.
- The hoursaper week must be two or less characters. Two digits or -
a dec1ma1 point followed by a digit are acéeptable. If some other .
characters. are entered, “the accounting process will use zero hours
per week' in its. ca]cu]at1on S. . .

s
.

At this time the operator may look over the responses nfadé for
this section. If all is acceptable, pressing RETURN or entering Y
wi11 record “the 1nformat10n onto the data diskette. When_-the dr1ve
stops whirring. and the screen is erased, the computler 1sn\Eady for
another sect1on e .

. - ’ A
. If the operator notices some m1stakes, NO should be the answer

- * to "Is all of the above correct?" ~'The computer will go throug h each-
question again. This time the previous answers will be d1sp1ayed
For each response that was entgred correctly, the operator need only
press RETURN. The 1ncorrect ones may be re- entered y

~

’

After all of the sections aré entered for a part1cu1ar data’
diskette, the single letter Z should be typed for the "course and
section” question. The main meny returns to the screen after a
moment. .3 . . *
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. ~be entered just like it was entered under section data (see page 6

" a warn1ng message' is presented on the screen.

L .
> . . v 5 -
N ) - . - '.’ o ﬁ; ! f:' i . L3 ,\ ' -~ : “ -
~ ENTERING STUDENT DATA: _ ° .
’ ) v - -

v As option two is sefected ?rom the main menu, ‘the comguter
readies, itself for accepting student enap]]ment information.

‘ L]
.

* \\~ - « . -
‘ EVTEnING STUDENT nNROLLHENT§
courss AND SECTION? 1 »
(TYFE Z° JOTEND) 0717X A2
. S0C. SEC. NUMBERT 222222222 ,. - - .
-STUDENTT (LAST NAME FIRST) (NO COMNA) <.
'jOHNSON RALF'H @t " - A
*AJIIRESS T '\ .
. (TWO LINES - NO COMMAS) . -
254 HMIKE FATH
SALEM 97302 ot
YEAR OF HIRTH? 50 |, , s
SEXT M . : S ) T, .
RACE CODET 1 . . .
WEEK ENROLLED? 3 coL )
AGENCY? C B . .
TNEVEL? 1 . ¢ .
. ' & . ,
IS. ALL 'OF ' THE -ABOVE . CORRELM(Y OR N) Y -
/’ ." ] \ , o~

- g . b

The first qﬁest1qn involveg the Section Number. This should

If a section number is given that doesnot exist on this data diskette,
An accuratevsittﬂon
number should be re- -entered.

The student's Social Secur1ty number may be entered- w1th dashes

T or spatgs within it.

Nine characters”(digits or letters) Tust be ¥

" entered’
“another entry Lo 3

The student Name should be entered last name first (for a]phabet1z1ng

purposes )

s b Two 1

U

(Aga1n,rp1

More or less than nine will cause 4 message ang: requ1re

)
>

If a commas is:typed, the first name will be ignered.

‘

ines are a110wed for, the entry of the student!
ease no commas,)

s Address.

for the ‘'stydent's name and’ address, including blank spaces, is 50.

If more than this™fs entered the computer complains. I
The name is then re- .

numbey of

It shows the .
characters that need to be removed.

_quested. §Each of the three lines is displayed as an anticipated re-

sponse.

entened by use of the RETURN key.

o any of these lines that will not be mod{¥ied can be

The total number of a]]owah?e characters

L

\

6 )
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ENTERING STUDENT DATA: (Continued) LN h e

N -

[ ] ". -'v\ o , ':l
Year of Birth may be entered as-tWo’digits op four., Thé computer

assumes*our ‘students were born in the twentieth-.century. In faet, if

‘four'digits are entered, the first two are removed. :

— ﬂw:“—"~w~r~"3jThe“Sex—qué§t1%ﬁucan*be"answeréd satisfactori]y;qﬁ]yTby Mor for

- words starting with' those letters. - ~

.
° .. “

. v ~ ] "
- . The Race code assumes a number between°l and 6, inclusive.

i . *

The Week enrolled must be a nuﬁber—between 1 and 12, inc1usiveL--

©

N . The Agency question. will accept the first character entered. So

s

-

be sure that all agency codes start with a different symbol, " -

The LéVequuestjon accepts 1 or 2.

“Is all of the/above correct?: -This ‘works ékact]} like the'
section data (see/page - 7 ) . ) . "\

. The section jnumber is saved from<student to student, anticipating |,
- that several students from thé same class may be entered one after the

“other. The RETURN key may be used in cases like this.. SR
. N ' . ' - s . )
) N . - PR

-After all of \the stude?uts for a ‘particular data diskette have \
- been entered the Z option should be chosen. Entering Z to. the course
and section question, starts the student data housekeeping. Each
section’ for which students "haye been entered must be re-alphabetized.
Then the social security Tist must also be restored. These housekeeping
- tasks may take 5-or 10 minutes if several students were entered this
time, or if Sﬂére aré already,mansttudents on-the diskette. .

. . The majn menu options yii] everitually reappear on the screen. ’
Please wait! .o S . )

- . St

»

|
1
|
|
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- . DISPLAY STUDENT DATA .. . o

_ number,

”n

e N

/\

AN

/

’

-c . -

As opt1on three is selected from the ‘me;

~

]
L

-

¥

511 ‘the information. on file for any studenta

certain that the correct data diskette 1st1n Dr1ve
th1s ‘aption (gr any ather.), oo ‘“\

t

'/:The pr1ntout be]ow is an examp]e of the dﬁsp]ay that 1s g1ven

\

-

~. ENRQLLED

~

RETURN FOR MORE;

b=

\

b
‘To display the data of any- student, énter his~social secur1ty
N1ne characters are required.”

B]anks or dashes are okay

s LN
. «

nISPLA? STUDENT INFORMATION

Corfrm.

WHAT S8 -NUMBERY S
ATYPE Z . T0 nND),

L3

,.x'.’l
‘-02
.

STUDENT: JGHNSON RALPH,

. | ]ﬂf
17X A2 R

COURSE & SECTION:
LOCATIO%
|

. INSTR., FRANK F
PROGRAM: ABE m.'
REIMBURSIBLE

-

0

l

LEUEL‘

Ry
v
&
L
1

"ADDRESS: 5S4 HIKE PATH . ,?

SALEM 97o0°
30

BORN ¢ " SEX: M

WEEK?

RACE:. 1 :
3 AGENCY ¥’

’
Y

Z TO. END- <.

If a student 'is reg1stered in -more than one séctioh.or the same - L
data diskette, a message will +be displayed on the
RETURN will d1sp1ay the 1nformatjon 1n that sectio

o

-
?/-
i

(.'

c

]

nu

the computer prepares to"d1sp1ay -

The operato? must be . -

MCH

L]

"Return “for. more Z to End" gives the oper

, before accessing’ - RN

N

A
4 I3 LY

")") e * €
—cal »

4 4 i

zcreen. Pressing

ES
-

tor the choice to . T

dispTay another student (RETURN), or get back t the main menu (Enter Z. )

1f the soc1a1 secur1ty number entered is not found on the current
data d1skette a messagea1s d1sp1ayed to that effect '

\J
FH © -
. . i
. ' L4 -
.
v L
. A3 * . * z
- ’ kl
. R R ] z v °
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- - -
1 - -
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o
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- ENTERING STUDENT ACHIEVEMENTS AND REASON FdR LEAVING

v

As option- four is chosen from. the main menu, -the computer prepares
to accept termination data for any student._ The Social security number

is'used to access each student. A
7 ’ ’ -
ENTER OR CHHNGE STUDENT ACHIEUEMENT L,
AND REAaON FOR LEeyING Co .
WHAT SS NUMBER? = R P e

LTYPE 2 TO END)’ 222222222 s

!
o ! ¢

wia -

- This program first displays all the data on file for the student-,
Then achievements are requested. Enter as many as apply, following
each one .by RETURN. When they are all in, or if none are to be entered,
type a zero. . ‘ . .

>

The Droggedgquestion accepts Y or N. If Y is indicated,-a reason

" for leaving 1s requested. A number between 1 and 9 is. expected

i

_Each’ student may have any number of -Achievements, but on1y one
reason for leaving. See .the following page for the form used at-
Chemeketa with the ach1evement number- codes, and the -reason for leaving

odes. o T, -

N

'STUDENT: ° JOHNSON RALPH °  222-20-2224 .

COURSE & SECTION::. 0717X A2 \\C '

© INSTR: FRANK F . LOCATION! MCM- "+

> PROGRAM! ABE - 1 ) ‘
— B N

ENTER "ACHIEVEMENT NUMBERc ~ . '

(1 ~.18) ot ,'i>\\ g

" ENTER 0 TO END 3, ~ SN RN

IS THIS STULENT TO BE DROFFED? Y .

REASON FOF LQAULNG?
(1

-2y 2 . : = \
. - " ?

R CTURN FOR MORE; = 7O END 7

N
»

11 -

ENTER 0--TO END 7 - ) o : :
ENTER O FO END O ° ¢ . S
§ X Coee ‘ 1 . .

~-"'



b

Ky

~ - Student Name .
* SS 4

Course ¥

. I Primary Language .
® ' of Student.

-Date.of Prop

Directions:
—

1. Inproﬁed

L)

2. - Acquired
- 3. Acquired
‘ 4. Acquired

3. Acguired

PARTICIPANT ACHIEVEMENTS i

< 1‘2 . " 0:

(Drop Form)

Check 5s many as poss1b1e that pertain #outhe sfudent whe' i3

droppi ng -

hasié ski11s'
competengies in
corpetenc1es in

Lompecencies in

campetencies in

competensiag in

—_ 5. Acguired .general yocntionaj/know1edge -
“® 7. hAcquired competencies in heiéth care .
___-&. ACquired~competenc1es in Spec1f1c Qccupation
. -3 Cohpletad Level. 1 ABE-GEB, : B
. . s N
10, Obtained an Adult High School: Oiploma . N ‘
. . . @ o AN
_ 11. Passed all 5 GED tests ~
~o
____ 12, tntered another eduhat1ona1/tra1n1ng program ~
S 8
———. 13. Peceived driver's ticense . )
— 14 Completed Non-Litérate I ESL - N i
—_— 15 Completed Mon- L1térate IT ESL
- i6. Completed Literate I ESL ,
3 N {) ’ M .
___“_}el7i COmple§ed biterate (I ESL _ ' R ‘T\\ ¢
. ' ' o N v . *
~ —— 18 Compjoted Literate III ESL - ° .. ° - .
. . - . , , ¢
) *Paasons for iLeaving Oirections: Check only one to the best of /our kncwledge )
o 1. Completea objectives I T 6. Lack of fnterest (1nstrucf1on nct
. ' helpful to part1c1pang)
) ——"2. Health probiems :
: . 7. TJme r]ass/program schpouled >,
——— . Chila care probiems -
oo ) “\-~\*‘\~Tﬁﬂ_ Other known raasons { —
. -4, Transportation problems - e -
) e 9. Unknown roasons
O ——— 5. Famj]y problems

¥

ln

. -~
v . - . 4

government/citj}enship
community resourcgi
‘consumerism/homemaking

°

pqr“entinga ‘

- 1{1\ *Also addressed in studenr

fo11ow-up‘
B - * -
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CHANGES IN SECTION DATA . o o .

As option five is chosen from the main menu, the computer sets—up
‘to accept any changes in any of the section information. After the section
number i$ entered, all the data'is displayed.

-

7 ‘a X . P ¢

- . ° . ) &

CHAANGING -SECTION INFORMATION s

) CCURSE AND SECTION? :
(TYPE Z ' 7O END) 074708A Al “

SECTION:074708~ Al INSTRUCTOR: ROBERTS B
LOCATION: CAH PROGRAM TYPE: GED ,
REIMBURSIBLE? Y  HOURS PER WEEK: 3 \\ e

ENTER THE CHANGES . ‘

COURSE AND SECTION? 074708- Al
INSTRUCTOR NAMET ROBERTS B g
LOCATION .CODE? CAM . '
"+ -, TYPE OF PROGRAMT GED v . .
- REIMBURSIBLE? (Y.OR N) Y ' ' - .
= : HOURS FPER_.WEEK? 8 . & T

L3

~

IS ALL OF THE ABOVE CORRECT (Y. OR N) Y ~ . - . R

. » N - o~
) A 2 -

~ v

- ‘ > = ,
R T
. . .
«
.
. «

AN

Then as each item is requested, the current information is printed.
If no change is required in & particular item, the.RETURN key is pressed.
For those that need to be changed, the new data is typed. ._After all of
. the items are correct ‘the diskettes file is-updated. This will take a .
few moments, if many students are registered in the section.

ot

L - o
- -

’ The Z option retur%%‘%o the main menu.

-

[ J
(] -

©
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. CHANGES IN STUDENT DATA

r

As option six is. selected ‘from the main menu, the computer
sets up to accept .any changes in the data recorded for any;student

After the social security number is entered, all the student's
information is displayed. Then five options may be displayed for o
‘the operator to choose from.

: v

STUDENTS §gﬂNSGN~RALPH . 222-22-2222°
COURSE & SECTION: 0717X A2 e

INSTR. FRANK F LOCAT Ii MCH  »
_ . ADDRESS: 254 HIKE RATH- - ., < :
P ~ SALEM 57302 - -

BORN: SO0 'SEX: M RACE: 1

ENROLLED WEEK: 3 AGENCY: C ,,———7<-——--\\x
ACHIEVEMENTS: s . ’ . “
. . REASON FOR LEAUING. 2 - -
OROPPED . . )
‘ ro b
CHOOSE ONE: ° ok
1. REMOVE STUDENT. FROM FgLEs ,

! 2, MAKE SOME CHANGES "/ ! o - ' \

. 3. FIND A;jDIFFERENT (STUDENT g
*i? 5. END OF PROGRAM SRR

T &
A . . ‘.

¢ * . -
Option one will allow the student to be rkmoved from this section.
This should be used only for a student that was entered by mistake.
The operator must verify that the students record is indeed to be-
destroyed. The anticipated response here is N, So the operator must
enter Y. . - i

o

ARE YOU SURE THAT YOU WANT TO REMOVE ALL
TRACE OF THIS STUDENT FROM THIS SECTION

-

A%
-

. k-



* CHANGES IN STUDENT DATA: (Continued) ,

) c - . o . . ¢

[

* "the-other section is displayed. *

AﬁOpfion two allows the operator to changé'aﬁy'df”the*student—daféwm '

that was originally entered. Each item question is displayed with its

previous response. Those to be left as is, will be unaffected by using
"RETURN. Achievements may be removedeif there are any on-file. The ~
reason for leaving may be changed if the student has: dropped.

{CHANGING STULENT DATA . -

»+50C, SEC. NUMBER? 222-22-2222 ‘
- 'STODENT? (LAST NAME FIRST) (NO GOMMA) ' o <

- JOHNSON RALFH X A -
ADLRESS? \ .

(TWO LINES, - NO_COMMAS) N
254 HIKE. PATH A :
SALEM 37302 o ~
YEAR OF RIRTH? 50 )
SEX? M -
RACE CODE? 1 )
WEERK ENROLLED? & o i
AGENCYT C .
LEVEL? 1 ‘ .
ACHIEVEMENTS: 3s7 - .
ENTER ACHIEVEMENT NUMBERS
_VOlBE OROPPED (1 - 18Y) T . ,
ENTER O TO END 7 ’ . s _

ENTER O TO.END O~ - . s

.HAS THIS STUDENT DROPPED? Y |

RE&SON FOR LEAVING? . n
T(1-9) 2 :

1S ALL OF THE ABOVE CORRECT(Y OR N) Y

-~

i

.

N
”

L}
¢

>

. ' R . . .
Option threé returns the 6rogram to theﬂiight of entering a social
security number. : ) )

' Oﬁtion four will be disp1ayed*on1§ if a student is enrolled more
. than once on the same data diskette. If Se1ected,'thezinformation for

L] ¢
. J

Option five returns the program tothe main menu.

- After chogsing -option five or entering Z for the social security
number: some housekeeping may take place. If a“student's name has
been corrected, his section must be_re-alphabetized. If a social
security number has béen changed, the social security file will be

’ 18

resorted.. If a student record is distroyed, both sortings occur.

-
3 * '
]
- .

~ 1

L1 . CL

T
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PRINT OPTIONS MENU ' S

T . - & . &
. ’ . ~ '

'Page two of the menu makes available the op“‘gions for printing

data out on paper. The operator should make sure that the printer is

properly set up and turned on, before activatingany of thege-optvjons—-ru} L

o
N

. FRINT OPTIONS PAGE. TWG - S L
ENTER THE OPTION NUMBER FROM O TO 5 - e .
BE SURE THAT THE PRINTER IS FLUGGED.IN! -
™, 1 FPRINT SECTION DATA C o -
% ' s ' - . .
2 FRINT STUDENT DATA N o ‘ - . d
2 .PRINT OUT QUARTERLY REPORTS
L4 s \‘ -
4 PRINT UNDUPLICATED COUNT S , . \
(- 5 FRINT THE END OF YEAR REPORTS ’ }
0 :PAGE ONE : MAIN MENU ) |
PR *~ |
Entering' zero, or pressiné only RETURN, or entering a response - .o :
that is not numeric; will return the program to the ma1—n menu. o , i
, |
- - |
i 3
) |
| \ “ |
- . ¢ i
5 ‘s !
. . ‘ ' . |
P - ] & / ¢ i
L™ : L :
ﬂ i B “’"“Tw%‘
-
. \ Lo
S N O N
e ;




PRINTING SECTION DATA . 17
As option one is requested from the print menu the computer
will print out the following information frcneach sect1on on the
current data d1skette :
.
’
LISTIMG ALL SECTIONS ON THIS DISKETTE FOR SPRING 31
THERE ' ARE 3 SECTIONS ) , :
WITH & STURENTS > _ N
FILE NUMBER:.% C -
SECTION It W74708- Al INSTRUCTOR: ROBERTS R LOCATION: CaM
PROGRAM TYFET GED REIMBURSIBLE?T Y ‘HOURS PER WEER:! 8
STUIENTS ENROLLED: .3 : .
. . - >
* FILE NUMEER: 2 . \ .

SECTION ITis 0717X A2 “ INSTRUCTOR: FRANK. F LOCATION: MCHM
FROGRAHM T%fE’ ARE ", FEIMBURSIBLE? Y HOURS FER WEEK! 5
_'"aTUHENTS ‘ENROLLED: - 4 . - ‘ ‘ . ‘

FILE NUMBER: 3 C _ i |
SECTION ID:! 074706~ Bl ., - INSTRUCTOR: SMITH M LOCATICGN: CAM ©
FROGRAN TYFES ESL* . . | REIMBURSIBLET. Y ? * HOURS FER WEEK! &
STUDENTS ENROLLED: 0 : - _ B
© " . '“ P
' i ¢
' R v ~ \ . -




PRINTING STUDENT DATA

‘ -
As optien two is selected from the pr1nt menu, the computer allows
the operator to make a choice. She can redﬁést that théfstudents from:
évery section or current data diskette be Tisted. Or she can request
any - part1cu1ar ‘section one by dne. . 9 B . .

bY

' \ I D

THERE ARE 3 SECTIONS v
. ' ) . /
WITH &'STUDENTS . . T
sfuﬁENT PRINT QUT
ALL STUDENTS ON THIS DISC BY SECTION : v
OR ONE SECTION AT A TIME - \
h 's
[0 YOU WANT ALL SECTIONS PRINTED? N )
. { . , .
' . » .. )
COURSE AND SECTIDN?«>#I . . ' .
(TYPE. Z TO END) 0747084 At e ‘ !
| ,»~"‘Wr
g . e . .. U ., . . . ' .
i ' . ) ‘ / ‘ . Ty
o Al ) ) /‘
Below is the printout for a sample séctiqn. . - .
. _
.l !
SECYION 074708- Al CLes - -
: INSTRUCTOK  ROBERTS B 4
LOCATION . CAM .
ENROLLMENT 3 STUDENTS, \ K '
ENF B | . |
. s : , sLEVEL .
BROWN PETE 111-11-1111 t
SEA LONNIE 777~77-7777 . 1 .
SMITH JANE 333-33 3-3333 . 1 IRQFFED
. ) ) ¥ -
ENROLLED HOURS 248 . % , .
F. fo E. ,0365 -8 ° .
: ,
o ‘&
-
\‘ - o ’ . ! .
- (" y ':
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FOURTH WEEK/SUPPLEMENTAL REPORTS L. v
As 0pt10n three is se1ected from the print menu,,the computer allows
the operator to. choose which report is to be printed .. \ .
. / L ) -
[ N -j i ’ . ) . w T | ' ¢
FOURTH WEEK / SUPPLEMENTAL ST =
” ‘ , BEPORTS e 5 yon

’

ENTER YOUR OPTION: 1 v 2 35 OR 4 ' , B e o

" 1, .PRELIMINARY FOURTH WEEK REFORT L -7 S
TN ‘ {NO DATA SAVED) ’ ) '
. ’ ‘b . . M ot
g -2+ QOFFICIAL FOURTH WEEK REPORT B " -
(DATA SAVED FOR THE SUPPLEWENTAL) gy K .
. }r A}
( 3. SUPFLEMENTAL "REPORT L 4 &1
R . L ¥ @ |
. \4. TOTAL FOR THE TERﬁ - T LY ’ ' q
L] ' - v ' ‘_- s .s - . -y
DR . . . o L
J . ) oy . ‘
* These four reports-are essentially the same except for what data ,
they.access. The two fourth week report forms only count students that
werg enrolled by the fourth week. Option two sdves this data for later .
~; .use in the suppleméktal report., Option one does not save any data. -
. Warning: . aftér an official fourth week report has been submitted, db /
"~ -~ * not do it- again for it may change the saved data. c ' e .
\\\ihe fourth option here counts all the studehts on ¢he diskettes
- The thifd, supplemental, counts all the students, but then subtracts
L . the data from the previous fourth week report .- e
e~ " If more than one diSkette is being used for data stprage, ‘this - - ‘
: report program allows for the interchanging of "these diskettes so that C e
=« all the-students will be.counted. .Jhe computer. will “indicate-the o
) appropriate time tv remove a diskette and insert another. T }“‘
i . Ao example of this tpye of report, follows. C N

*~ .
D
» . - . - ’, —- -
. . —~— N )
N .

i Sy . .




FOURTH WEEK REPORT
DIVIDE "BY 480 \

-

REIMBURSABLE - |
- CENTER ABE .
QUTREACH ABE.
CENTER GET
' OUTREACH GED

CENTER ESL =~ .

OUTREACH ESL

~" CENTER HSC .

TOTAL 'REIMBURSABLE

\ - . -

NON-RE IMBURSABLE
OUTREACH AEE
. OUTREACH- GED |
'\tENTER ESL

OUTREACH ESL

TOTAL NON-REIMBURSAEL

“t‘ t & ¢ .
y . -.,.':.' s - o fa
. . ‘, t;A ” P w-‘l-@l‘ .i .
ﬂEvghQEnéﬁgnL CATIUN ’ o
. MK% . 20 ¢
38 SPRING' A =
% kﬁ -,_f'-'- ) “ ,
PR *-DATE! APRIL 27 1981.
;~;‘ ' . .
STUDENTSZ 4% . ' ENEOLLED HOURS: o7 FTE
B AR D e
: ENY T e T
159 “RE . v 22308 . 33.129
Q.;r " i -
) 176 ¢ ¢ 13244 19.476
232 ¢ 29568 . 43,482 .
’ :
215+, 13937 20,496 -
148 o * 1162 16.854
60 - 4554 ¢ 6.697
38 © 6270 9.221, « ¢
- e e U o e v J ---“---
1028 - .1.101563 149,357
R S ] N
v - L 4 - * . o
© i,
) , .
T o - <«
712 . . 616 904~
ote ?// -
22 1144 1,432
< . A S
345 » 37823.5 S5 $23
-~ 13 v 1287 1.A93
392 40870.5 L, ©0.104~
. & )
“ ':f - ‘. . ?
A\ ! v ° , T
: . * .- “t . ) 2
’ -~ . o
Ve ’ k ~ .
75 \ » i «
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: UPDUPLIbATéD COUNT . L \ 21

.

As option four 1is requested from the print menus—the comp& er
prepares to.count all students in an undupl-icated fashion. ~Thi$ .
prbgram s set up to copy all the social security numbers from several '
data diskettes onto the work file diskette. The computer Jnfbrms
the operator of the appropriate times to remove one diskette and inset
another. When all the students have been counted, the result is printed
out. - A oLt < el

This program takes a lot of time to process al] the data. Especiaf1y

if several data d1skettes are used. - K /.
‘ -4 .
o. j‘ ]
a ‘ s \
IATE ! MARCH 12 1981 . » . /
‘ . ( ) .
UNDUFLICATED COUNT = 2008 i

1
'Y . = -
* ™ ‘

\ ¢ ’ f), ’

s h A3 N ». '

. - \
o3 e

1 Y R v,
o , .



-

B ' . - . \ - ~ o
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YEAR END REPORTS o . . . 5
e\ , - . ,
. ’ ) . - R ‘ ‘.. . . A Y
: Ag option f1ve is se1ected from the pr1nt menu, the computer ; "
_ prepares to select spec1f1ed 1nformat1on about each student It :
then summarizes the data 1n the year end reports. . ' - .
o These reports count students in-an, undup11cated manner®. The oo

students are categorized ‘in several ways. For‘the first reporty ‘the
results are summarized by two educational Tevels, apd five racial
scategories. The second report is by five age brackets and sex.
thitd reports tallies achievements of the students as they leave the

school. Report four ta1]1es the reasons. for leaving. e T~ - !
~ ~ K] . N
*  hAn examp]e'of this report follows. ° S oos. T ‘
. .. . ’ A N b . ), ,
- . . ) . -
. . ) A B
8 ) . ‘\ ‘
l/ ¢ - 4 -
P M . ¢ ~ o . L) .
Y. - h —_ —_— - - - - ) - . -
- i Y
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‘o DATE ¢ JUNEﬂl?‘1981. N
LYMELE {0 PART A

= BY.LEVEL AND RACE* ~

~

INDIAN ASIAN v  BLACK | HISFANIC  WHITE . |

.
.

g

4 R : 120"




TAELE 1

PART D » -~

i
FPE

‘e

PARTICIPANTS

ACHIEVEMENT

-

" . IMPROVED HBASIC SKILLS

ACQUIRED-COMPETENCIES IN GOVERNMENT/CYFIZENSHIP

WEQUIRED COMPETENCIES IN COMMUNITY RESOURCES’

. ACQUIRED CDMPETENCIES IN"HEALTH CARE

ACQUIRED COMPETENCIES IN céNéhﬁéﬁlsthonenéxxns
ACRUIRED COHPETENCIES IN PARENTING ,
Acaquen COMPETENCIES IN GEN. 'vac. hNOULEDGE

.
AthIﬁEn COMPETENCIES IN SPECIFIC occuparron
COMPLETED. [LEVEL I“ABE- GED -

OBTAINED AN QDULT H?GH SCHOOL DIPLOMA

- PASSED ALL 3 GED' TESTS -

ENTERED QNOTHER EDUCATIONAL/TRAINING PROGRAH
RECEIVED DRIUER’S LICENSE
COMPLETED NON-LITERATE I ESL

COMPLETED NON-LITERATE IT, ESL

" COMPLETED LITERATE I ESL-

0.

-

COMPLETED LITERATE IT ESL__

*COMPLETED-LITERATE- IT1 ESL

*

-




—— - s sy s

NUMBER OF PARTICIPANTS LEAVING THE FROGRAM AND THEIR REASONS
: ’ /

. as
- PARTICIPANTS
: *
1 . 2
. 2 4
3 2
a o °
4 4
5 4
' L]
< A}
S .3
7 : 3
4
. 3 A 19
.ot * 4
T 9. o 11
© , - AY -
A
g
L3 . ‘ i
|
. !/
o
\ ’ . -
@
) \
4
*
L .
e
» .,
N
13
4 »
A 14

- Ty

REASON ‘
COMPLETED qHJEpfives ‘
HEALTH PROBLEMS
CHILD CARE- PROBLEJS

TRANSPORTATION PROBLEMS

FAMILY PROBLEMS :

_'LACK OF INTEREST

OTHER KNOWN REASONS

UNKNOUWN REASONS .

l,

|

-~

TIME CLASS/PROGRAM SCHEDULED .

.
-
ey

i
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SPECIAL ESL OPTIDNS PAGE THREE

[

SPECIAL ESL REPORTS . /

As option-seven is selected from the main menu.
presents a spec1a] ESL menu.

. ENTER™ THE OFTION NUMBER FROM 0 TQO 2

1 SET UP SECTION CATEGORY CODES

tJ

~PRINT ESL REPORT A

0 PAGE ONE : MAIN MENU

-

These programs assume that the data diskette will contain only

The computer

phe ESL sect1ons. A separate diskette should be used for ESL students.

- St
.
>
&
[
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g .
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"' ENTERING SECTION CATEGORY CODES

@

As option one is selected from the ESL menu, the computer prepares
to accept the codes to identify sections bx/ﬁﬁ?égory. The number of"

student$ in each category will be tallied for the ESL reports. A list of
the category codes are 1isted on the screen to aid the operator (see

\'samp1e belaw.) Each section is displayed and the.code is entered:

v 7

If a mistake s made or if A section changes categories, this -
( option may be yun.again and changes made. .

This option should be exercised before option two each. term.
. =

<

8

ENTERING ESL REFUGEE LEVEL CODES '_ -

PUT DISK 5 INTO DRIVE 2 .
THEN PRESS RETURN c .
1. NONTLITERATEsBEGINélﬁG S ‘
2, N0N~EITERQTE,CONuERSATIONAL, '
3. LITERATE,BEGINNING '
4. LITERATE ,INTERMEDIATE * e
5. NATIVE LANGUAGE ORIENTATION .
4. COUNSELING o - )
7.,LA¢§UQGE LA - SR L
" 0. UNKNOWN. - ; T
, ) . D. DAY CLASS :
. S . N, NIGHT CLaSS
ENTER: A_ﬂpnagg (0~7) AND A LETTER () .
'074706-¢BL  SMITH M 6D - o , | R
%, o ' n
. og )
bl “ “%E o f ) ’
. 29. .

{2



—

12,

PRINT ESL REPORT ™

_As option two is eflesen from the ESL menu, the computer tallves
students and prepares for the report printing. A daté is requested
_ It ‘ts printed on the report.
for a example of this réport.)

from the operator.

. -
-

e

.y

-/

«See the next pages
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" NATIVE LANGUAGE ORIENTATION

- »

OTHER SERVICES' . "NUMBER SERVED

L4

34
COUNSELING ) v 30 ‘
LANGUAGE LAR 22 1
. ) i_._:.:( . , & "; -

N e N ’ > ] 4 . ‘s.

.

} ~
ESL REFUGEE FROGRAM REFORT )
TERM: WINTER 1981 |
) o
DATE: MARCH 12 1981
-
UNDUPLLCATED COUNT: 417 -
et ,
ENGLISH LEVEL NUMEER OF NUMBER OF
- DAY STUDENTS NIGHT STUDENTS
, - e
NON-LITERATE .
BEGINNING 50 0
NON-LITERATE N
CONVERSATIONGL 59 0
LITERATE |/ .
BEGINNING 78 30
LITERATE S
INTERMEDIATE - 51 45
.0“.‘/ \ -
ToTALS .7, 238 - - 95

“TOTAL

ENROLLED HOURS

‘5616

8610

[

11335

o

11412

—_

36973

Toe

o

. 760
139

1140

»

v

)

)

TOTAL HOURS SERVED

,”




AREA OF ACHIEVEMENT NUMBER OF STUDENTS WHO
) - OBTAINED OR IMPROVED

SURVIVAL COMPETENCIES 603
LITERACY SKILLS

BASIC SKILLS

GENERAL VOCATIONAL SurlLLS
OCCUPATIONAL SP_E'CIFIC SKILLS’\
HOMEMAKING SKILLS o
DRIVER” S LICENSE -
CITIZENSHIP

COMPLETED NL I -

COﬁPL;TED NL II

_GOMPLEfED LIT I

COMPLETED LIT iI

‘
.

.ENQLIéH LEVEL NUMBER _ ENDD OF TERM
' REGISTERED - ENROLLMENT

1A

NON-LITERATE
BEGINNING 7

NON~LITERATE
CONVERSATIONAL

" LITERATE
" BEGEINNING

LITERATE
INTERMEDTATE
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/
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SECTION INSTRUCTOR LEVEL ENROLLMENT DROFS  ENROLLED HOURS

074709- Al BANASiK'S 4N _ . 3132
074712~ ASHLAND J 3D |
074709~ EA  BARTH J - 11
074709~ AA  CANNING D 3N
074714- AB  GOHAIDAN C 2D
074714~ AD  GOHAIDAN C
074704~ AC  HEANG K
074714- AA  'HLYNSKY K
074714~ AC  HLYNSKY K
' 074704- AR LEE H
074709+ AD  MCNAUGHT S
074712~ AH . MORGAN L
074704~ AA ~ NGUYEN HQ
074712~ AD - PROTHERO M
074712- AF PROTHERQ H -
074709~ KA  RORICK M _
0747 . AB TERPIN M
074712~ AN TERPIN
074706- AA  WILSON J

07508 AA NGUYEN HQ

074712 AJ * ASHLAND J

" TOTALS
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PREPARING A BLANK DATA DISKETTE ) .o ' ¢
- - 3 3
At the beginning of each term, data diskegttes must be prepared for “{
use. In order¥o do this, the computer‘system must be in monitor mode. v \

: “Turn thé computer on with the program diskette ig Drive 1: When
the main menu is displayed, press the RESET button, This puts the
computer into monitor mode. 'Now enter the command: C.

LOAD MENU D2 L ’ S

when the wh1rr1ng stops remove the program d1skette Put a biank
diskette into Drive 1. , Be sure qt is blank. It is about to be erased.
Now the ‘command is: ' .

- INIT MENU - | C e

After about a minute, it will stop.” Remove it\from Drive 1 and ~
put it into Drive 2. Replace the prpgram diskette into Drive T,

Now enter the command: - e ‘
RUN BEGIN " ' - N
The computer asks quest1ons about the term dur1ng which the.diskette
. Will be used. When these are all answered the main menu re-appears. o
. =
. : ‘ -
- C ' R ’
<< \ ~
- i . ‘.
[ h ) !
- > ‘;s‘j;y

-




THE USE OF MULTIPLE DATA DISKETTES

. 33

"Experience at Chemeketa CommunityyCollege has shown thata{//’/
If ‘more than th

o data diskette can manage about 600 students.

expected: - the.sections should be, divided- up in some Togical way.
At Chemeketa we put day ABE sections on one diskette, day GED on.a
R _ -second, evening classes and HSC on-a third, outreach and special

. c]asses on a fgurth fifth is, labeled ESL.

" If a data diskette is too full, an error message is d1sp1ay d,
,.and the computer stops. (See Recovering Frpm Errors. ) “Anothey’: -
diskette can be used to enter more students into these same sgcitons,

4

but the computer will 'treat the situation as two sepafate ‘seCtions.

’ o Be sure that the Main Menu optlons are on the screen before

the data diskette is removed and another #s inserted. If this pre- ,

second one may be irrecoverably messed up.

removerone data diskette, and insert another.

\

There are a few programs that are equiped to access data from™
- more than one diskette. While using these programs, the computef
displays a message on the screen that indicates the suitable time to

caution is ignored, both diskettes will become fouleqd up. The

»
I



SPECIAL PURPOSE PROGRAMS . ~ - . . " 34 &

Cd
-~

. Contained on the program diskette are some programs not acces§hb1e o

from the menu system. ; -
. . . . ,I‘ ? :
RENUMBER o ﬁ : .
. The system program from Apple to reséquence ne numbers in a program.

-COPY : ‘ P R

The systém program from Apple to copy all the information from one
diskette onto a blank one. . et
BACK 4TH- -, ' - | 2

Ihis program can be used afté% running the official fourth week report.
It will copy.the fourth week data from the program diskette to any other -
initialized diskette. -~ =~ « ™~ o —

v

" SORT SSN *

This program can be used to Sor the socidl secdfrity file. Some of-
the menu programs use it, but it can be used as a stand alone. -Upon
completion it returns to main mini. ‘ - -

v

GET_SSN ' - . , 2,

Thi§\probram rebuilds fhe SSN file, by going thru every section and.-
ccessing every student. It then<runs SORT SSN.

. - -

SORT FILES o o N - ’)*‘
This program-may be used if some section files get messed up. ‘It \
sorts each section file, and then runs GET SSN. - - . : |
‘ - X “ : . ) E
PR SSN 2

“This prog}am\can be used to, see what is contained in the SSN file.

TWO ND DISK| : . ceo

This program can be used to Set upNg second disﬁétte if a DISK FULL
message is encountered. It copies the sectioh information from the full
data ‘diskette onto a blank 1n§ialized diskette. It a1so\resetsithe
number of students in each section“to zero, on the new diskettg: *

- -
. - N 4 . -«
s

o oL -7 ’ L




