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* + * This manual provides gu1de11nes for implementjng the
instructional program in reading prescr1bed for the Basic Skills-
Pro;ect of the Phoenix, Arizona, Union High Schoél District. The
project supplements instructidnal efforts for students whose basic’
skills in, read1ng, English/writing, and’ matk lematics are in greptest
need -of 1mprovement The imnstructional program uses an individual
diagnostic/prescriptive -approach, and the manual describes the
process of d1agnés1ng student strengths and weaknesses' through the
'preparation of-diagnéstic'profi}es and student folders. The following
components of instruction and, thegir.implications for Title I classes
+ are discussed: eﬂucat1ona1 als and object1ves,'1nstruct1ona1 i
“materials, act1v1¢1e% 1nstruct1ona1 diagnosis, learnihg time,
valuation,  and time Spent on a task: Alsq discussed are the
maintenance of student records, the use of instructional aides, the |
.conduct of Parent Adv1sory Council meet1ngs and other staff/inservice
meetungs, and monitoring procedures.’The manual\recommends the use of
the High .Intensity Learning System (H'I3L S,) as a basis for ~
de'veloping student diagnostic profiles in read1ng. The H.I.L.S.
idéntifies spec1£1c diagnostic areas .for reading, which fall under
the categor1es of word study, compréhens1on, and' a p11ed skills. The
,specific areas are- listed in'the manual (Author/M >
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TITLE 1 INSTRUCTIONAL'PRéGRAM

Introduction to Instruct10na1 Program : . &
/ ~

The purpose of the E.S.E.A., Title-I Bas1c Skills PFOJE t in the Phoen1x_

Union High School District is to use federal funds to supplement dis-
trict funds at eligible schools in an’ extens1ve effort to help those
students whose basic skill proficiency is in greatest need of 1mprove-
ment. The project consists of three. phases: *

N !

.

1. Identification of target students »

2. Diagnostic/prescrfptiVe\instquction -
. ] )

3. Eva]ﬂation.of program benefits for studénts - .

. : /

-

\

For the clinician, phase two diagnostic/prescriptive instruction is the
primary responsibility.{ Diagnosis, both initially and ongoing, 1s the k
to a successful program! Prescr1pt1ve instruction, obv1ous]xq i based
an aceurate diagnosis. It is recognized that this forfm of instruction i
considerably more demanding than regular instruction;-therefore, Title I
classloads are small, instructional aides are emp]oyed to further cut.th

" "pupil/teacher” rat1o, and add1t1ona] funds are set aside for

.

instructional materials.

i
These factors (i.e., sma]]er c¢lassloads, %ide, materials, accurate and
ongoing diagnosis, and prescriptive teaching) are most important for
academic growth for the Title I student.

v
1

Diagnosis . ‘ Lo . »

»

The c]ihician first task will be the diagnosis of student strengths an
weaknesses 1in iead1ng, English/ wr1t1ng, or, math. The district tests
(i.e., the MRPA, MZPT, and WST) will identify some of the strengths and
weaknesses; however, the c11n1c1an will be expected to go beyond]these
rinstruments for the development of a complete diagnostic profr]ex s

b
-

Djagnostic‘Profile Co ) %

Each c¢linician w1ll\brepahe a diagnostic profile for each student. The
profile will contaig information about which subskills the student has
acquired and those need1ng more work.

The Math clinician will use the same profile as used in 19%0- 81 The
English/writing clinician will use the Basic Writing skills record. The
Readings clinician wi]l use the H.I.L.S. student folder. .

14
»

Diagnostic profiles must:be. kept updated._
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. Imstruction . : .

. K ) ' ) N :
Student Folders e ' £. .
Organization is the key td‘individua]izéd insthuction; after an initial,
diagnosds has been completed in the form of a diagnostic profile and a, {

pr?scpiption has been developed, the clinicjian must organize'student
folders. . * - ) .

- ’ |

: % )
The primary purpose of the student folderuié to retain, in one place, a:

record of student progress in the clinicians class. The student's folder
will contain the following: ’ ’ ‘

-
«

1. An assignment sheet ‘ . . /

i

2. Assignments
«  The diagnostic profile is maintaiped so that the clinician can use it
as a reference point for the developsent of assignments The assignment
sheet is kept in the folder to show the student both the progress that
has been accomplished toward the goals on the diagnostic profile and \\
the task which remains to assure the goals will be attained. ,
‘Assignments are contained in the folder to verify that the assignments
have been completed. Accurate student folder maintenance on the part

' of the clinician will facilitate the following:

1.. A "tracking" system for studentl, parents, clinicians, and others
s which reveals student progress toward. the goals stated in the \
diagnostic profile. : SRR ~

2. Data which ¢an be used to diagnose the student's current learning
needs. . : ! .
As the school year moves on, the student's folder could become

« unmanageable in size. It is recommended that student assignments be
pulled out and -retained in a separate folder. How and when the
student's folders are purged. is at the clinigian's discretion. All
-significant agsignments should be retained for thé school year.'- e
Assignments could be pulled from folders u?on coripletion of an . .
instructional unit. English clinicians will retain evidence (student

gapers) of. skills, passed as required by district .polkicy. \ f\,, :

r . A . PR

’

The clinician's primary task is to help stud®nts become more proficient in
basic skills. Upon diagnosis, the clinician will discover the strengths
and weaknesses of each student in the class. Qbviously, it is unlikely
that an{ two students will demonstrate an identical pattern of strengths
and.weaknesses; therefore, instruction will be individualized some of "the . -
time. When several students within a class do have identical needs, or .
when the clinician. determines a general review of specific concepts is ’

o .

v

needed, small .gr¥up instruction may be used. : .

’
- * . . . e~

s . " ) . @ .‘. . . ’l
The process of instruction can be divided into severdl components, some
of which aré curriculum centered whilg others are student centered.  Somef ‘
of the key components are identified below: -

~
r 5 7 o "

Curriculum Centered o Student Centered
Educational Goals ° ’ Affective Behavior '
Educational Objectives Learning Styles T
Instructional Diagnosis .* . © Attention Span s , .
Instructional Materials’ Socio-Economic Background "

* Activities . 4 , Previous Experiences T
Learning Time . Enrichment Activities . ' .
Evaluation .. . Interpersonal Ski]]s - ‘

( .

Time on Task |




L]

3

f g
In traditional group instruction eaEh of the elements under the heading

“Curriculum Centered are held relatively constant for a]] members of the

c]ass.

e

"
{ N /
* .

N4 ’

" Individualized instruction is jnstruction whereby at leait one &f the

curriculum-centered components becomes a variable in order to. meet 1nd1v1-

dual student needs. The degrée of effect1veness~of 1nd1v1dua]1zed

struction is dependent upon thd number of curf}guﬂumzcentered components

wh1ch are allowed to become variables.. . - B e e ~
The student-centered components are modified primari y by the effects of

the curriculum-centered Compgnents, as utilized by the clinician.

Jhe curriculum centered components “are defined as follows:

EDUCATIONAL GOALS: . Statements of ultimate behavior desired foh .
each individual student as defined ‘by the
school district. }

o

'

®  EDUCATIONAL  Specific measurable activities, usually in
OBJECTIVES written format, which lead Lo the attainggnt
of an educationa] goal.: ) -,
INSTRUCTIONAL - ‘ Teacher made or commercialjy prepared
MATERIALS: products used to assist studenmts attain 4
\educationa] objectives. .
"ACTIVITIES: - Processes which are assigned an individual .
. s student to attain an educational objec?ive.
INSTRUCTIONAL ® .. The process of determining a student's
DIAGNOSIS: |, ¥ academic strengths and weakpesses, learning
- | -‘3; needs, as well as affective behavior with

respect to a set of educat1ona1 6bJect1ves.

LEARNING TIME: ’ The time period required by a student to
. : attain an ihseructional obJect1ve.r e
. EVALUATION: The measure of a students’ growth as defwned
. ) eby’a set of instructional objectives.
TIME ON. TASK : The percent of timefper class 'periog a

student is involved with a learning task.

One of the major tasks -in the Title-l instructiohal.program is to define

each curriculum component with respect to each subject area. The u]ti- :

smate goal of this process is to,improve 1nd1v1dua]1zed instrugtion 1n oe

Title I classes. ) - ’
o N AY 1

Title [ Instructional Program - ) ., A

- . .

The purpose of this section is-to define the instructional. program-1n
Title I in relation to the curr1cu]um centered tomponents for. each’
subject area. Those components which &te 1ncomp]ete will be pr1or1t1zed
for further deve]opment/comp]et1on dur1ng the next two yedrs.

t
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EDUCATIONAL
OBJECTIVES: -

INSTRUCTIONAL
-DIAGNOSIS:

INSTRUCT.IONAL

MATERIALS: *

i

-

.
¢

ACTIVATIES:-

e

As defined in the district's curriculum
guides for General Math, Modern Reading
Techniques, and English WE.

-
-

Implications for Title I Classes ]

<

Each Title I student.should be diagnosed on
each obJect1ve within each unit. Those -
objectives in which a studant demonstrates
proficiency on a diagnostic procedure shou]d
be given less emphasis when prescribing for
remedial instruction; where the diagnostic
procedure indicates rened1at1on is required,
more emphasis should be placed in the o
prescription. ’ ;-

’ \ oy

“A d1agnost1c procedure should be- prepared
;for each educational objective, If the. *
procedure is an actual test then there

should be at least ‘four quest1ons for each
sub-objective. )

Implications for Title [ Classes

.t
N ’

If a student' demonstrates ?icieqcy on all .
sub-skills, thén the next objective should

be diagnosed. -Prescriptive instruction begins
where diagqosis.indicates need. ) )

Instructional matePials for each objective
should be purchased, if needed, and
catalogued. Materials-should encompass
drill and applications. Materials should
meet the reeds of different learning modes,
i.e. visual, audrtory, tactile.

%

~Imp1icatf6ns for Title I Classes |

As a result of d1agnos1s, mater1a1s~
‘prescribed for a Title | student shou]d meet
the fo]]ow1ng4needS' E;

2
A}

- - %)
~ ° level of_]earning _ drill vs applicatdon
Tearning. style ‘ independent vs group
Numerous &nd. dﬁverse act1v1t1es need to be’
planned for gach obJect1ve since Title I stu-
,dents wilt normally need more learning experi-
= ences 'to ggcompllsh mastery of.the objective.
Act1v1t1es shou'ld 1ncorporate the materials
available. The activities constitute the L
iprescription ¢ ava1]ab1e to the individua)-
*stuﬁent. ) & . .
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Implications for Title I €tasses

As a result of diagnosis, a clin\cian can
., direct the student to -those activities most
. - ' ,appropr1ate for the learning_style, level of
: difficulty, drill vs app11cat19n~ and ]earn1ng
env1ronment. - |-

' TIME ON TASK: The amount of time during a class period that
{ . a student actively spends on 1nstru§2;ona1
activities as opposed to non-instrudtnonal
P © —tasks {such as waiting to talk w1th a teacher,
. ’ " collecting papers,. etc.) :

: . . Implicationsyfor Title I Classes

' , . The time-on-task in any period should be maxi -
‘ ; mized through effective classroom management

procedures.

LEARNING TIME: - _ Generally, slow learning students wil® require
‘ more instructional time and more variety of
a Practice experiences than other students.
* Sufficient time with appropriate and varied
) . activities will need to be provided for stu-
' . . . dents to attain an objective. .

- : , Implications for Tiftle I Classes

\ A1l Title I students in a class normally do
not learn at the same rate. Class time for

instruction and practice purposes must become

a variable to meet the needs of each student.

X EVALUATION Several alternate fqorms of a post-test,'nhere,
OF STUDENT appropriate, parallel to the .pre-test need to
) WHEN ON A _ . be developed for evaluation purposes.
' o <UNIT:

Implications for‘Tit]e'I Classes

. . If a Title I student passes each objective
: o within a unit on the post-tests, alternate
. o - , tests' can be used for maintenance of effort.
. If a Title I student fails the posttest, an-
. e . ) , alternate test can be used after additiomal
’ . e oingtructipnn

Student Records . . .
- . ~ ’
C Student records, that 1s, test scores, ‘classwork and homework, attendance,
" grades, etc., will be maintained by each clinician. The c11n1cian's .
record book is the official record for the district. .
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Instruct1onal Aide Inservice

Generally, each Title I class will be staffed with a clinician and an
instructional aide. It is 1mperat1ve that these two adults work.as a “team
in‘the process ¢f helping st@?defts overcome basic skill weaknesses., Tne
aide nas been employed to assist the clinician in 1nstruci1ng students .
five periods a day and to do clerical work one period. Any deviation from
this work pattern needs to be cleared:with the facilitator and Title I
Supervisor. It is not the design or intent of the program to use the aide
only to correct papers.and maintain ‘records; aides should be involved in
instructing students. The c]1n1c1anfs\respons1b111t1es for the
instructional a1de are:

- ®

1. Prepare a.list of assigned tasks for the instructional aide.
Inc]ude both instructional and non- 1nstruct1ona1 tasks.

2. Provide appropriate inservice to the a1de as '‘needed to eﬁSure
each task is accomplished competent]y.

~

i '«
. Attendance .at PAC Meet1ngs i

-

Parental 1nvo]vement in the educational process of the1r‘ch11dren is

very important. The Title I law requires that a "Parent Advisory Council”
bé estab]ashed at &ach Title I project school and at the 'district level.
The purpoSe of the PAC is to encourage parenfs to become involved with the
schools. Clinicians are required to attend school PAC meetings which are
held” during ,the normal workday when the neet1ngs are not in - conflict with
a teaching period. This is the clinician's opportunity to help the parent
_understand what is happening in the classroon. ~

Inservice and Other’ Meetings L

<y e

Special inservice sessions and staff meet1ngs wi®l be conducted dur1ng
school hours. Clinicians and instructional aides are expected to attend
when not. conflicting with class time. 4

»




H.I.L.S. Diagnostic Areas for Reading
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Beginning Consonants
Beginning Consonants «
Beginning Consonants -

' Beg1nn1ng Consonants
Beginning Consonants . 7 °

Ending Consonants,

Ending Consonants’ *
Ending Consonants

Middle Conswonants

‘Middle Consonants

Middle Consonants
Consonants in Any Positon
Consonants in Any Pos1ton
To Comprehension
Beginning Blends
Beginning Blends
Beginning Blends
Beginning Blends
Ending Blends
Ending Blends,
final le N -
Beginning Digraphs =
Beginning Digraphs
Ending Digraphs
Long Vowels

Long Vowels .
Long Vowels . |
Long Vowels & /
Long Vowels

L3

WORD STUBY,

N ]

Short
Short
Short
Short
Short
Vowel

Yowels

Vowels

Vowels /!

Vowels

Vowels s
Diphtongs & Digraphs

Vowel D1phtonﬂs & Digraphs
Vowel D1phtoqgs & Digraphs
Vowel D1phtqngs & Digraphs
Vowel] d1pho ng & Djgraphs
Vowels with 1
Vowel s with_g,_l ¢
Vowels with re, 1
Vowels with T, T
Vowels with'r, 1 -
as a Vowel . ~
gh Words
Inflected End1ngs
Cempound Words
squhds for' cand g .
v H LT

[
N
49, Schwa Sound
50, Syllables ot
51. Contractions ~ .
52. Plurals [
'53. Possessives
54  Homonyms =~ *
4 55. Synonyms
56. - Antonyms
57. ?Base words/InfTected _
Endings .
58. 'Contractions’
59, Suffixes ’
60. Prefixes
61. Possessives
62. Plurals
.63. Multi-Meaning Words
64. , Synonyms,
65. Antonyms .
66. . Tense ‘& Voitce
67. Suffixes v
68. Suffixes
69. Prefixes .’
7Y. Prefixes N
71. Possessives
72. Syllables
73. Synonyms/Antonyms
-~ 714, Suffixes *
75.~ Suffixes
76.. Suffixes
77.. Préfixes -’
78." Prefixes -
C79. Prefixes
\ 80. Prefixes
8l. Prefixes:
. \82. .Prefixes
V83' Syllables
Roots
85. Roots
8% ~ Roots .
. ,
:';‘ -
”

\
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H.I.L.S. Diagnostic .Areas for Readfﬁ%,(cont“dl

iy

1.
2..
3.
4.
5.
6.
7.

8.
9.
GO.
10.
211,
12.
13.
14.
<15,
16.
17.
18.
19,
20.
21.
22,
23,
24,
|25.
26.
27.
28.
29,
30.
31,

32.°

33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43,
44,
45,
46.
47.
48.

B * COMPREHENSION

“« P
Story Sequence

Sentence Meaning

Mgin Idea & Detail
Predicting Outcomes

Main Idea & Detail
‘Cause/Effect -
MakingsInferences/Drawing
Concusions ; .
Fantasy/Reality
Understanding character

Yo Applied Skills

Story” Sequence

Main [dea & Detail

Main Idea &/Detail

Main Idea f& Relevant Detail
Cause/Effect

Predicting Outcomes

Drawing Conclusions

Making Inferences |
Understanding Character -,
Fantasy/Reality - g
Sentence Meaning

Main Idea & Detail

Main Idea & Retevant Detail”
Main"Idea & Key Sentences
Figurative Language

Idioms

Cause/Effect

Understanding Character-
Orawing Conclusions

Author's Purpose

Making Inferences,

Plot . .
Figurative Language

Sentence Meaning

Main Idea & Detail ‘

Main Idea & Relevant Detail
Cause/Effect
"Fact/Opinion ‘
Drawing Conclusions
Figurative Langb\ee
Understanding Character
Author's Purpose §
Fact/Opinion - |
“Idioms .
Making -Inferences

Main Idea. & key SeAtences T

Sentence Meaning .

Main-Idea & Detail

Main Idea & Relevant Detail
N . E

Y.
i

..
. -
’

N

/

i0 -

<

Cause/Effect :

Plot , .

Drawing Conc]usioné/i
Author's Style
Figurative Language
Figurative Language
Making Inferences
Sentencé Meaning ~
Main. Idea & Releyant
Detail

Cause/Effect
Fact/Opinion

Logic '
Literary Forms -
Author's Style *-
Drawing Conclusions
Understanding Character
Making Inferences
Sentence Meaning
Logic

Main Idea & Relevant
Detail

Cause/Effect ' ?

Author's Purpose ™ ~

Drawing*Conciusions

Plot > ‘ '
Making Inferences .
Figurativae Language , -
Author's Style

Logic e
Figurative Languaqe
Propagarda




'H I.k.S. D1agnost1c Areas for Redd1ng (cont d)

WO~ UL WN —
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—
o
-

1~
12,
13,
14,
15.
16.
17,
18.
19,
20,
21,
23.
24,
250.
. 26,
27
- 28,
29.
30,
31,
32.
33.
34,
35.
36.
37,
38,
39,
40,
41,
42.

‘44.

. Locating Information
. Library

‘Graphs
‘Locating Information -

g .

4

13
Locat1ng Informat1on
Test Taking
Alphabetizing
Locating Information -

3

P

“Dictidnary -

Reading Math '

Reading Math.

Locat1ng Information
Dictionary - i - o
Qutlining
Abbreviations
Dictionary

Par§§ of a Magazine
Parts of a Newspaper
Test Taking

Charts & Tables

.Map's for Social Studies

Guide Words N

Library

Test Taking .

Library - ..

Reading Math t
Charts & Tables '
Dictionary - LS.
Outlining ) e ¢
Bills -

Maps for Social 'Studies

Road Signs

Reading Magazines & Newspapers
Test Taking

Dictionary

Locating Information

Charts & Tab]es

Locating Information
Dictionary
Library *
Product Labels #,
Dictionary

L

L] +

Dictionary « V4

Locating Information
Abbreviations’
Applications,

Forms

Test Taking

/

APPLIED SKILLS

}.

49,

" 50,
51.
.52,

53.

54,

55.
56.

57‘0'
" 58,

59.
60.
61.
62.
63.
64.
65. .
66.
-67.

68..

69.
70,
71,
72.
73.
74,
75.
76%
17.

>

s

19.
80.
8l.
82.
83.
84.
85.
86.

. td

Read1ng Science & Social
5y Studies :
Libray
Schedules
Dictionary
Reading ‘Menus -
Maps for Social Studies-
Outlining ’
D1ct1onary

Follaqwing I]]ustrated
Directions . | .
‘Classified Ads, P
Applications, ~

Road Maps .
Library

Test Taking ‘

Parts of a Magazine %

Parts of a Newspaper
Locating Informat1on
Dictionary—

Charts & Tables

Diagrams

Graphs -,

Applications

Contracts

Catalog

Dictionary ~

Outlining

Cocating. Information

“tibrary

Reading Science & Social
Studies

Test Taking .
Guarantees & Warranties -
Qutlining

‘Test Taking

Applications

Forms

‘Forms

Contracts

Contratts



u\ to each district Title I s1te

- INTERNAL FONITORING -~ .. -

.
= ‘ 4

Def1n1t1on/1nternal Mon1toring o . ; . . ‘ B

,,
J

Interna] mon1tor1ng is the process of ver1fy1ng that the ‘Title ™ program
..is betng implemented as stated in the “approved. app]1cat1on and accoreing
‘to federal and state Title I Regu]at1ons. Internal mon1torsgmay include

the Title I monitor, other-district and Title L staff, and parents.

Internal monitoring is reguired by Title I regulations.- During the

1981-82 school year, internal mon1tor%ng w1]1 concentrate on the

intructional program as ‘defined in” the T1t1e [ Instruct1ona1 Program
.(4.0 in th1s manual) e v o )

\H

The District Title I Monitor d/or staff will, conduct monitoring visits
?qu\to each N&D site .dyring the school

In®ernal Monitoring Schedule * ' {

-
e

year, . - -

Monitoring Réports " ;; I . , S J

The.Monitor will prepare written reports for each Title I s1te,
summarizing the site's progress toward the completion of the: act1v1t1e5'
as described in the approyed..applications; These reports w411 be *
submitted- to the superintendent, site principal, Title I supervisor,

state department of educatiop, and othérs as needed
The D1str1ct Title I Monitor will wr1te spec1aT reports ‘when necessary
to document those.areas where school's programs are found to bé in
noncompliance with the approved application. These reports will
document. the nature of the non- comp11ance& recommendations *for 1'

" -correction, and the dction ‘taken to correct tSe problem. The reports
will be reviewed by the Title I-Supervisor. Uppn completion, the

-

‘ reports will be. sent to the Superintendent, curr1culum directdr, federal

~programs director, -and the school principal. 'The special report will
also be 1ncorporated into the: regu]ar report out]1ned abgve. ’
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EXTERNAL: MORITORING.AND. AUDITS ~ v * '

L

Maintenance Df;}i&lg 1”Records o .o ) : -2

A school piétrict must‘mgihtﬁin Title I records for at least five years.
Recordi#mugg be maintained in an orderly filing system for easy retrieval
The loal;site isﬂresponsible/tpr maintaining the following records:

[y

«1, Test data used to jdéntify Title I eligible students '
P : S ‘ . LA
2. Copies of the computer-class roll sheets of Title I and district
. teachers ‘ LS ' ' o

A

. . i . [y :
3. Inventory ljst of Title I egﬂiphent located at site- -

‘w

‘ » ’ s 5 o .. .
4. PAC membership and participation ' .

R $Agendas and minutes. of PAC; staff, and inservicefmeefiﬁgs;
Thé’district Title I office is responsible.for maintaining all other
records. . T ‘
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External Monitoring ’ ) . .

.
¢

T

, of -education will “occur annually. The monitoring -repott will cite areas
~ of compliance «aand noncompliance. . The areas to be reviewed include:
Needs Assessment - ™
:Financial Records . o
Target School Selection =« ‘ \
* Target Student -Selection ‘ -
Comparability oL I »
parent Advisory Councils . — :
Equipment . B / )
Materials_and Supplies
Dissemination of .Information - .
Non-public School Particjpation ~
Evaluation , ’ o o )
Internal Monitoring . - ' \ .
"' 13, Inservice Training . - . LN
14, Staff Assignments "~ ~ '
‘15, Supportive Services.
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" The"on-site monitoring is always scheduled in advance.
.. - .

pudit. - .

The district’s Title 1 project is audited annually by an external auditor
hired by the Bodrd of Education. The areas to be considered are listed
- aWVE- * "l ) t - N v '
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An on-site monitorfng visit by the Title I sta#f of the state department
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