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V.

FOREWORD

The N4nal-Center Cleariligbouse builds, maineaips, and makes available

information from vocational and technical education databases to educators., The

Curriculum Feasibility Study added onemore dimension to the Clearinghouse

determining the potential of establishing a comprehensive computerized database

of information on the availability of vocational and technical curriculum

materials. This database could provide voclkional'and technical educators with

immediate information. on existing materials and', therefore,Aecreate duplication

of efforts in curriculum developmont, provide materials quickly when they are .

needed for program improvement,'and give the U.S. Department of Education and '

, kothers information for decision making.

This study was conducted in cooperation With the six Cub- 16M Coordination

Centers. W9 wish to thank the directors, Rebecca S. Douglass, East ClIntral;,

Robert 'Patton, Midwest; Joseph F. Kelly, Northeast; William Daniels, Northwest;
, )1

Roy S. Hinrichs, Southeast; and Lawrence.F. P. Zane,4Western, for providing

information on curriculum prbducts for the database, for their ideas and

suggestions, and their continuing, support of vile study.

Recognition is given to the following 'Clearinghouse, -staff membqrs for their.

. ."
efforts in the conduct of the study: WeSTey.E. Budke; Clearinghouse Director;

Shirley A. Chase and Carl F. Oldsen, Research Specialists; and Ruth.Cordoh,

Program Asqociafe. ,Editorial review of the report was provided under the -4

.

supervision of Janet Kiplinger, Administrative Associate II.

fs,

t
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4Obert E. Taylor
ExecutiVe Drector
The Nationals Center for

Research ill Vocational Ed cation



EXECUTIVE SUMMARY

This project, conducted from February 1, 1981, through January 31 82,

studied the feasibility of developing a computerized database of information

about vocational and technical education curriculum materials. The need

expressed by educators he field was for a comprehensive, centralized,

computerizqd database of information'on the availability of curriculum

materials.

The National Center Clearinghouse 'staff worked cooperatively with,the

National Network fof Curriculum Coordination in Vocational and Technical

Educabiori (NNCCVTE) directors to design and preparie the specifications for the

database,'enter test records, and prepare recommendations for fprther
V

dRvelopment. The EducatioAl Services Croup (ESC), Bibliographic Retrieval

Services (BRS)-, latham, New York,,Lwas selected as. the subcontractor ta-buiid the

.

fo,

The Vocational. Educ on dUrrictftum Materials (VECM) database established

;Suring the - Feasibility Study includes information on bath 'print,and'nonprint

product's. Only current vocational and technical curriculum materials that have

DA

4an availability sour are entered into thedatabase- One hundred and fifty
k "

records were entered into the VECM database. during the' Feasibility Study. Each

entry incluctescthe following information about the curriculum product: title;

date;' sponsoring agency; developer; subject,mattercIdssification using the

1Wional Center for Education Statistics, "A Classification of Instructional

Programs"; educational level; intended useri, student target population;
--:

.

description of the print or'non)3rint material-;. - Copyright restrictions; and
D .

,

availability source. ,
.

,

...,_
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",' An ESC retrieval session was sponsored by the Nhtional Center Clearing-

. 5 ,

house forlstaff members'and Curriculum Coordination Center representatives.

,
.

The database is nbw ready for retrieval of. information by the
.

National Center

, . .

Clearinghouse and the Curriculum Coordination Centers. ,Efforts will be mad

to open the d tabase to the public during Year I,(February I, 1982-January 31

4

0983). Then anyone with a terminal and a subscription to ESC School Practices

.

74: Information Network (SPIN) w01 be able to access the database directly.

During Year T, the National Center and the Curriculum Coordination Centers

cooperatively will continue to build and maintain the VECM database with ESC

serving as thelSubcontracor. An additional 1,500 records will be entered into

the database, and the National Center Clearinghouse will sponsor another ESC

retrieval. training workshop for Curriculum' Coordination Center representatives
1

and state liaison representatives,(SLRs).

AD

a a.. < ..<2.0 S. 441 46,7 < pl. of, 0_ 4. V...e.t..er.. 1...E.CAV-4
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'111APTER1

BACKGROUND AND DESIGN

Introduction

The activities described in this report were conducted from February 1,

1481, to January' 31, 1982. .THey were included in the' National Center' for
-.

Research in Vocational Education scope of work for Year IV of a contract with

ale U.S. Department of Edpcation, Office of Vocat nal and Adult Education. The

objective of this study was to test the feasibility "of developing a Y

comprehensive computerized database of information on the availabiLity of

vocational and technical curriculum materials. It was. not anticipated that a

fullscale curriculum database would he developed during'thiy first year, but

only th test file would be built and policies and procedures developed...f

of

Recommendationafor continuation of the project were based on the results of
.

this study.

Background

As National Center .ClearighoLT staff members worked with the Curriculum

Coordination Centers (see A'ppendix,A) and other instructional materials agencies

for the Military CurriculuiPoject, it became evident that a more efficient

system was needed to prKide dnformation on the availability oeVocational and
rt,

technical curriculum materials. A comprehensive information system for

identifying, announcing availability, and making available vocational and

[*"

. ,

technical curriculum materials did.not exist. Infdrmation on curriculum
,44.4C-p4t. <5.--.,r, r...04.r..r. c. a- f .144- .5- .4-. 5-,-6-ri p^ ,..- V.I. 4- a. E...4. ,- ..- A. t, ..

materials could he obtained-only in p'piecemeal fashion and often was not as up
,

to date as desired. Searchers were forced to go -to several databases aria then.

P.. 1
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were not assured that the information obtained °was complete. Many excellent

subsystems were in operation to serlre the neeciq of a specific location or

Iclientele; however, a compNensive information system was needed to tie the
5

subsystems together, to give them support, and`to provide the field with the

variety of services and informa'tion required.

There Were many excellent curriculum materials and others were being

developed continually. Acquisition of these materials, however, often was

difficult and time consuming. DulN ication of effort in curriculum develbpment

frequently occurred due to the lack of inf4rmation about materials that already

existed.

The rationale behind the establishment of a comprehl(nsive computerized

-.. ,
database of vocational and technical.curriculum materials was to provide

0
J

6
1

.

information as quickly and efficiently as possible to users In" he field. This
1 .

1

1

1

need was expressed many times by people in the vocational and technical .1

education community.

Professionals in vocational and technical education include a wide variety

of individuals wi h varying needs for a retrieval system. In additidn to

Jmrequests for i ation from vocational. and technicaloeducators in the field;\

the U.S. Department of Education, other federal agencies, business and industry,

and the military often request information about. curriculum materials.

Therefore, the database had to be comprehensive in the information it included

and flexible. in the services it provided. NaPrint material are especdarly%

"difficult to locate, since currently'they are not DnQluded in most databases.

Therefore, the vocational curriculum datab ase must accommodate this type Of

material to be sufficiently comprehensive and useful to the field.

Concomttant with the National Center Clearinghousd's.proposal to condu

1
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fea4sbility study on'building n vocational and.toche(21 curriculum materials

database, the Northeast Curriculum Coordination,Cqpte was developing a proposal

invN1/ing the National Networhf for Curriculum Coprdinbtion in Vocational, and

TechnicaleEducation (14NCCVTE), which-is made up of the six Curriculum

Coordination Centers, in bullding a similar kind of database.

C Oa a= a-

Their rational& for a curriculum database was included in their, proposal.'

The limitations of existing, bibliographic retrieval Activities in
the National Network of Curriculum Centers for Vocational Technical
Educhtion (NNCCVTE) are general?), recognized.. _Search services too
often are slow and incomplete, and compilation of printed biblio-
graphies, which quickly becOme out-of-date; inv ves considei-able
dupkicAtion of effort and use of staff time. hese flaws are signs
f----g-uccess, as dehand for Network service has grown withdoue

incregsing visibility and importance in the vocational curriculum
eoliimuhily. Improvement 'in retrieval systems is essential td
continued delivet* of high-quality service, and computerization
is a way to achieve this improvement,

-

Design Cotisiderations..

Characteristics of n bibliographic retrieval siste'rt for the NNCCVTE
should include:

K -

A file containing records of most publically-produced vocational
curriculum documents published over the past dedade.

Provision for periodic, file updates.
1

Dirlect online access by any agency with 'a' terminal and contract
t3iell a major database vendor.

Records containing information similar to that provided on the
.existing,NNCCVTE abstract' form.

File searchable by subject and various caber fields, such'aS
producing institution, date of publication, special population,
etc.

.01

. .,- ..- Provfsions. for a-variety iot print-out formats, such'as'arrangemeLM
-by subject classificnt4on, alphabtlical ordering of title, producing
state,' etc. ,, ,

'

"
- ..,.

'3
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Ihexpensive,n terms of both .establishment of file and continuing
.

_operation.*
.11

Many of these same considerations were part of the National Center

'Clearinghouse proposal. It seemed that.tbe time was ripe, but resources were
0

limited, for the developmentof,a curriculum database for, vocational and
'

technical iducation. The National Center Clearinghouse proposed afeasibility

study to-build a test file of 150 records,, whereas the' Curriculum Coordination'

Centers were proposing to build a database of.2,000 records the first year.
.,,

Since the two proposals were very similar, except .for the scope of work for the'

first year, it seemed 'advisable to combirle resources in'order-to begin the

project. Dr. Mel H. Magisos, associate director of the National Center's

Information Systems Division, was in contact with the Office of Vocational and

Adult Edaatiom of the U.S. Department of Education and the NNCCVTE Executive
1

Council #gin an effort to combine forces and cooperatively conduct the study.

Purpose and'Objectives

Because limited resources were available, it was decided .to proceed at the

level of the proposed feasibility study developed by the National Center. The
cs

purpose Ofthe study during the first year was.to Study the feasibility of

establishing a comprehensive computerized database of informationOn,the

availability of vocational and technical curriculum materials.

The specific objectives were as follows:

1. _Determine he scope bf 04 database

2: Determine the retrieval requirements of the database

4

*NNCCVTE Bibliographic System proposal developed by the Northwest Curriculum

Coordination Center,1980.

4

13
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. .
3. Determine the content Ind, format of the database (build a 'test file)'!

.
4. Determine acquisition and processing procedures,

.5 Prepare,
.

recommendations for implementing the system on a national' basis
,

. rz:
..4

i i t

r

(

e,

I
.b

I
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CHAPTER 11

METHODOLOGY

Project Activitie s

This chapter describes the methodology followed in conducting the Cu rriculum

Feasibility Study.

The nine major procegg activities of the study were the following:

I.

1. Establishing a cooperative working relationship with the Curriculum

,- Coordination Centers

2. Preparing database specifications

3., Selecting a sub contractor to'build the test file

4. Designing the database with the subc6tractor

5. Developing a data processing form and instructions for completion of the

form
t

. 6. Establishing acquisition and processing procedures for the data

processing forms

7. Entering 150 records into the test databaSe

8. Testing' the online retrieval of information from the database

9. Preparing recommendations for the future of the database

Each of the activities is discussed in more detail in the following section.

,

Relationship with CurridulUm Coordination Centers

4
'Establishing a cooperative.'working relationship with the Curriculum

Coordination Centers was essential to the conduct of the Curriculum Feasibility

Study for the following, reasons:

o The Curriculuit Coordination Centers would be the m ajor providers of the

6
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information entered into'the database.

,
o Since initially the Curriculum Coordination Centers would be the major

users of the database, their input and recommendations would be valuable

in establishing, the database' requirements.

Dr. Glen Boerrigter, project officer for both the National Center and the

Curriculum Coordir6tion Center contracts, of the U.S. Department of Education',

Office of Vocational and Adult Education, was very supportive,of the cooperative

effort in conducting the Feasibility Study.

To establish the cooperative working relationship with the Curriculum

Coordination Centers, Dr. 1 Magisos, associate director, National Center

Informatiop Systems Division, attended the National Network of Curriculum

Centers for Vocational and Technical Education (NNCCVTE) Executive Council

meeting on February 1011, 1981, in San Francisco (see Appendix B). During that

'meeting, it was agreed that the National Ceqter Clearinghouse and the Curriculum

.

Coordination Centers would combine efforts to conduct the Feasibility Study, and

that further clarification of roles and responsibilities was needed.
. 4

In Mar.ch '1981, Mr. Gordon Law, representative from the Northeast Curriculum

Coordination'Center and principal developer, of the.NNCCVTE, proposal, visited the

National Center to further clarify and outline the cooperative activities for

the Feasibility Study. During that meeting, roles of the various agencies were

discussed and suggestions were made for modifying the NNCCVTE Curriculum

Abstract to use as the data processing form for the Feasibility,Study.

summary of that meeting was included in a.meriiA (see Appendix C) from Mr. Law to

Dr. Joseph Kelly, Northeast Curriculum Coordination Center director. Further

`discussion concerning the cooperative efforts for-the Feasibility Study took

7
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t

place between Drs. Magisos and Kelly during the Research Coordinating Unit (RCU)
. ,

meeting in San Antonio, Mar1331-April 3, 1981.

The NNCCVTE Executive Council Meeting in Washington, D.C., April 198k, was

attended by Dr. Shirley A. Chase, National Center Clearinghouse Feasibility

Study,coordinatorlsep Appendix D). An update on project progress was presented

by Dr., Chase. Further consideration was given to the database requirements and

the data proc ssing form.

At the NN CVTE Concur'rent Meeting, July 13-16, 1982, in Atlanta, Dr. Chase

Feasibilitygave a presen ation on the status of the Curriculum Feasibility Study (see

Appendix E). qonsiderable time was spent with the Curriculum Coordination

Center directors',and-their librarians to obtain a final decision on the data

processing form. Special attention was given to the subject matter

classification system to be used for the curriculum 'products.,

Dr. Chase met again with the NNCCVTE Executive Council on October 13-16,

° 1981, in Houston (see Appendix F). In adAtion to a status report on the study,

next year's activities were discussed. The Curricul m Coordination Center

directors' suggestions were included in the recomm ndations preented in chapter

3 of this report.

Database Specifications

A literature review was conducted to de ermine what curriculum information

was available-in existing databases and th format of the information. Through

searches of the Educational Resources Info ion Center (ERIC) and the National

Information Center for Educational Media (NICEM), the number, 'types, and

information about curriculum products were acquired and reviewed. Catalogs of

-both print and-nonprint materials were examined: Curriculum products from the

17



state and federally sponsored program improvement projects were examined. From

this extensive review and input from the CurricUlum Coordination Centers, the

following database specifications were'established:

o Criteria for the curriculum materials &beincluded in the database
. .

o Content and format of the data .processing form

o Retrieval requirements of the database

Subcontractor Selection -

It was imperative that a subcontractor to build.1%he computerized database'be

selected early in the Feasibility Study so the database could be designed and
4

the test fite development begun. A Request For Proposal (RFP) was developed and

distributed to potential vendors. 4Proposals were received April 21, lgal. The

Educational Services Group (ESC), Bibliographic Retrieval Services' (BRS), was

selected as the subcontractor (see Appendix C). In addition to having the

4
expertise to build the test file, the subcontractor was recp!ired to have online

change, message switching, and production of hard copy and microform

)(microfiche) 'capabilities.

Database Design

As soon as the selection process was completed, compnication was begun with

the subcontractor to develop the database design. On June 2, 1981, Ms. Deborah

Pietro, a representative from ESC, met with the Clearinghouse staff at rhe
.

Natfik41 Center. The design of the database was established during the'meeting

and the dSta.processing form and instructions previously developed,by National
es

Center staff-(based on input from theCCCs) were_reviewed. Ms. Pietro took the

information back with her to consult with a programmer. The data processing

9
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form and nstructions were refined and returned to the National Center

Clearingh use for use on a trial basis.

e\libe
Da Processing Form

The NNCCVTE Curriculum Materials Abstract form (see Appendix H) was used as

a basis for developing' the'data processing form for the Curriculum Feasibility

Study. Additional input was obtained from the Curriculum Coordination Centers

regarding the information desired for the cutriculum entries into the database.

After the new data processing form was developed by the National Center

Clearinghouse staff and refined by ESC, it was sent to the Curriculum

Coordination Centers on a trial b.sis. The Curriculum Coordination Centers were

asked to complete one of the processing forms for a curriculum product and to

'1k k., 4
*return the form to the National Center Clearinghouse. The completed forms-were

submitted to ESC, and after a test runand a few minor revisions, each

Curriculum Coordination Center was requested to complete additional forms to

start building the database. The data processing form and instructions were

finalized during the NNCCVTE Concurrent Meeting in,July, and Iit was used for the

remainder of the entries for the year (see Appendix I). Ag recommended, the

same data processing form will continue' to be used next year.

In developing the processing form, consideration was given to making it as

simple as possible to cordplete, yet comprehensive enough to contain all of the'

desired.information4 abou each curriC41um product. The fonm.wasdeveloped so

that ft could be compl ted in the field and then sent by the ational Center
41

CleaVnghouse, with only needed c r ections, directly to ESC thout retypings
1."

All information on the form is t" .e pfovided by'the originator except. the

accession number on the front page and the processing information in the shaded

10
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area on the back page, which are added by.the National Center Clearinghouse,.

MuCh delibeiaiion took place,witi the Curriculum Coordination Center's on

which system to use for the subject matter coding of the curriculum productis.

' Originally the U.S. Office of,Education coding system was used, but as the-'e-
. I

o

development of the form progressed, it was leained that anew coding system had

been established. Discussion of which system to use finally resulted in the

selection of "A Classification of Instructional Programs" developed by the

Natidnal Center for Education. Statistics (NCES) (see Appendix J). The consensus

was that this system was more inclusive than others and would meet the future

°. needs of the database as it was developed.

Consideration was given to using ERIC descriptors for coding the print

N\ curriculum information. ERIC staff members were consulted, and as a result, it

was determined that it would not be effective to ask people in the field

completing the forms to provide the ERIC descriptors. Also, since ERIC

descriptors do not cover nonprint materials, it was decided td use

ERICcompatible terms in a checklist on the form, rather than using the ERIC,

descriptors per se.

Acquisition and Processiqgbidoedures

As soon as a tentative data processing form was developef, the acquisition

and processing procedures were begun to test the data processing form. After

the first completed forms were received by the National center Clearinghouse',

they were reviewed and corrected. The originals were sent to ESG and a copy

retained at the 'National Center Clearinghouse. Phone contact was made with the

Curricblum Coordination Centers when necessary to'clarify any questions about

completion of the new form.

11
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The eight acquisition and processing p-rocedures established are as fo 'ilows

(see figure 1):

26,

1., The Curriculum Coordination Centers complete the data processing forms

' for selected.Curriculum products and send them to the NationaliCenter

Clearinghouse.

2. The forms are logged in (recorded) when received by the Clearinghouse

('See Appendix K).

3. National Center Clearinghouse staff members review the processing forms

and make any needed corrections. If clarificatibn is needed, the

originator is contacted.

. The corrected original forms are sent to ESG, and the date they are sent

is recorded. A duplicate copy isfiled at the National Center

Clearinghouse.

5., ESG keys in the information, produces the proofs, and sends them to the

CleaLnghause for review.

6.* The National Center ClearinghOuse staff members record when the proofs
1

4are received, make any necessary corrections, and return them to ESG for

loading into the database.

7. Information is then retrievable from the database.

8. Online changes, corrections, and purging can be done to keep the file

current.

Database Building

The first completed procossing forms were requested from the Curriculum

Coordination Centers in July 1981, so tqley*could be submitted to ESG to test the

database design. Six forms were-submitted, and ESC reported that the system^was

13
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functioning well. The Curriculum Coordination Centers were each requested to

complete eight additional forms. Twenty-five completed forms were submitted to

ESC August 28, the proofs received September 21, and were corrected and returned

to BRS September 25. The next twenty-five processing forms were submitted on

September 11, ?bceived for proofing; on September 28, and returned to ESG on

September 30.

The processing forms required a few minor revisions before being sent to the

CurriCultim Coordination Centers with the request for each of them to complete

fifteen additional forms. Sixty-three 'completed processing forms were sent to

ESC on October 8, returned for proofing on October 26and sent back to ESCon

October28. 'The last group of completed processing forms was sent to ESG on
.

.. ,

November 12n returned for proofing on December 3, and sent back to `ESC on

December9. A total 0150 entries were Made into the database as was

origilly proposed for the Curriculum'Feasib)lity Study. Based on the time
-741-

required for. these first processing procedures, it seems possible_ thatthe--eit-try

cif a newly dqveloped curriculum item can be accomplished within a sfx-week to

two-marith_tIme frames) This is a relatively short acquisition and processing

,time compared with that of some other databases.

Database Retrieval

The first testing of the retrieval of kiformaXion from the database was done

.on November 16, after the first fifty entries were loaded (see Appendix L).

Other testing was done as subsequent loading of data was accomplished. The

major testing was done on January 7-8, 1982, when Ms. Deborah Pietro from ESG

.visited the National Center4Clearinghouse and provided training on retrieval of
t,.

;.-

4f1`,, information from the new database.

14
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Recommendation Preparation

The major portion of time given to the Curriculum Feasibility Study at th
l

ir

NNCCVTE ExecutiVe'Council Meeting in Houston was devoted to lookingahead to

future project activities. This was a time to refl rogress to date and

to look andad 'at changes and additions needed- to imiAve project functioning.

The suggestionsimade by Council members were 'incorporated into the

recommendations presented in chapter '3 of this report.

4
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CHAPTER III

DATABASE' STATUS AND RECOMMENDATIONS'

On completio\pf the Curriculum Feasibilfty Study, .1;nuary 31, 1982, the

five specific objectives of the project had been reached and the Vocational

Education Curricuth Materials (VECM)' atabase esttablished.

','s

L Scope of Da abase.

First, the scope of,the database was determined. The test file now includes

state-produced curriculum products entered'W the-Curriculum Coordination

Centers and military materials entered by the National Center Clearinghouse t

make a total ofip records. Both print and nonprin\Vocational and technical\--i

6 0
curriculurinimIterials are included in the database. All entries are current and #

a,

1

have an availability souLe.

Retrieval Requirements

Second, the retrieval requirements of the database were determined. The

database can now, be searched online. The National Qfnter Clearinghouse staff can

search using its own passwdord, and the Curriculum CoOrdination Centers can

obtain a password and do online searchineas therielect to suhkribe toSchool

Practices Information Netwoirk (SPIN) of ESG. The National Center Clearinghouse

sponsored an ESG retrieval training session for staff and Curriculum

Coordination Center representatives:: A search manual for the VECM database was

developed by ESG as part of their contract responsibilities.

16
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Content and Format of Database

Third, the content and- for-Hat of 'the database were determined. The

information about each curriculum)oroduct included in the database was

established during the development, of the data processing form. ,The information

included about each curriculum product (see Appendix I) follows:

4:- AN (ACCESSION NUMBER) A six digit number assigned by the National

_Center Clearinghouse to each record entered in the° database.

2. -T1 (TITLE OF MATERIAL) The complete title of the product with the

edition and series title included.

YR (YEAR) The year the product was completed or published.
.

4. SP (SPONSORING AGENCY) The sponsoring or funding agency supporting the

development of the product with the complete adddress of the,agencyC

5. ST (FULL NAME OF STATE) The full name of the state of the sponsoring

agencyto facilttate ease of searching the database by state.

6. DV (DEVELOPER) The developer (agency name) and complete addre#s, with .

the person(ak name who actually developed the material.

7. SM (SUBJECT MATTER) This classification of the curriculum material Is
.

based on the NCES classification'system: Four levels are provided for this

classificationto make it pos'sible to go from a general (level 1) to a

specific (level 4) description. Retrieval can be focused on the-specific
.

1

-r- equest for information, using these different level of classification.

Ili 8. EL (E6UCATIONAL LEVEL) The educational level of the student for which

the material was developed.

9. IU (INTENDED USER) The intvded user of the product.

AO. SP (STUDENT TARGET POPULATION) fThe particular student population for

whom the product was devIlloped.

I.
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11. PM (PRINT MATERIAL) This field provides descriptive information on

print curriculum material. These descriptors are ERIC compatible, so that

searchers familiar with the ERIC system can use this system without

difficulty.

12. FO (FORMAT) The total number of pages of a print curriculum material.

This gives the potential user an idea of the size of the -product.

13. NM (NONPRINT MEDIA) This field gives descriptive information about

nonprint curriculum materials,! ThiS information is especially important in

determinArif the materials ae compatible with, the equipment available.

A

14% DN (DESCRIPTIVE NOTE) Any information about the curriculum product

that would be of value to the potential user and has not been presented*

otherwise on the form is to be included in this field. The brief

infalmat on in this field replaces an abstract.

15. CI (COPYRIGHT INFORMATION) Any copyright restrictions are presented in

this field, so the potential user will know in adWnce what limitations

exist.

16.' AV (AVAILABILITY) Only products that haven availability source are-

included in the VEC1 database. This field gives a contact person and

address. The terms of the availability of the curriculum product are giVen,

so the potential user knows hoW the material may be obtained.

17. CC (CURRICULUM COORDINATION CENTER CODE) Each Curriculum Coordination

Center may enter its own specific library code for the product.' This

enables each orthe CCCs to `retrieve information on all of its own entries.

18. AA.(ADDITIONAL AVAILABILITY) Sources-of,availability for the product%

other than the one specified for contact are indicated in this field. In

many cases all of the 'CCs will be indicated here as they share materials

18
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within the NNCCVTE network. Any persons requesting materials could contact

their own regional CCC.

Full text search is possible- for all infOrMation in the database except for

the Format and Copyright Information fields. It was, not anticipated that anyone

wduld want to retrieve by number of pages or by copyright information.

Fourth, the 'acquisition,and processing procedures were cletermined. The

proceduresweredeveloped and tested during the Feasibility Study. It is

anticipated thatthese procedures will be refined with use so that the

acquisition and processing of a much greater number of entries can be made

during the next year.

Recommendations--Year I

Fifth, recommendations for implementing the system on a national basis were

prepared. Suggestions from the Curriculum Coordination Center directors were

incorporated into-the following recommendations for the project for next year

(February 1, 1982-January 31, 1983) .

4: 0

1. The National Center Clearinghouse (NCRVE) and the Curriculum

Cootdination Centers will continue to cooperate in building and

maintaining the VECM database. These agencies will serve as the

governing body for the project,' guiding the future development and

maintenance of the database. In addition, the success of the database

'depends upon the involvement- of several other agencies.

The Curriculum Coordination Center directors may involve the

State Liaison Representatives (SLRs) in completing data processing

forms, obtaining retrieval training, and eventually accessing the

VECM database directly.
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The National Center Clearinghouse will enter information

on curriculum materials developed by the military services U.S.
011i

-
Department of Defense (DOD)'and the U.S. Departmeilt of Education

(USED).

All of the agencies involved and their relationships in the

project are presented in the following diagram:

NCCVTE NCRVE I

A A

SLR s USED DOD

ESG 1

2. To provide continuity for the database, Education Services
, a

Croup (ESG), BibliographiC Re'(rieval Servicvs-(B1 S), will continue

as the subcontractor.-AW-can -supply the necessary services at a

reasonable cost hot'only to the developers, but also to the users

of the database. Their staff have been responsive to our needs and

their field representative, Ms. Deborah Pietro, has been commended-

Bar her service iy the National Center Clearidghouse and the Curriculum

74Coordination Centers,

3. The CurriculU Coordination Centers will continue to be the major

contributors of formation to the database, with the National Center

Clearinghouse pro siding entries on military and U.S. Department, of

Education curriculum materials. Dyring the next year, these two

agencies will further perfect the system and build th&edatabaseto

make it a viable 'tool to the field. Other. sources of curriculum

20
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materials (e.g., other -federal agencies) will be explored in the

futuee for inclusion in the database.

4. Fifteen hundred (1,500) records will be entered into,the database

during the next year. Three quarterly submission dates -have been

scheduled for the sending of completed data processing forms by the

Curriculum Coordination Centers to the National Center Clearinghouse,.

However, the CCCs are encouraged to send the completed forms in small

increments as they have them prepared, so the procesik!g may take'

place on a continuous basis. The number of forms submitted by each

Curriculum Coordination Center differs due to the varying number of

curriculum products developed in each region and the availability of

eaciCenter's staff to work on the project. The Curriculum Coordination

a

Centers have projected that they can submit the following numbers of

forms for entry during the next year:

April 30, 1982

East. Central - 100

Northeast . 84

Northwest 34

Midwest 100

Southeast 67

Western 34

July 31,

100

83

33

100

67

33

1982 October 31, 1982 Total

100 300

83 250

--
. 33 100

100 300,

66 200

33 100

The National Center Clearinghouse will submit entries for

curriculum materials developed by the military and the U.S. Department
1

of Education to bring the total nrber of entries to 1,500.

The National Center Clearinghouse will submit t00, data processing'

forms-to ESGiltvery two weeks from May 1 to November 30, 1982. Mese
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will include the entries sent in by the,CCCs and the entries made by

t----;"--- the' National Center Clearinghouse for military and U.S. Department of

Education developed curriculum materials.

5. The acquisition and processing procedures established during the

Feasibility Study will be continued. The'CurriculuM Coordination Centers
1

will send completed -proCes&ing,larms to the National Center Clearinghouse

for review and submission to ESC. The Curriculum Coordination Centers

may elect to establish procedures'involving their state liaison

representatives (SLRs) in completing processing forms'fdr curriculum

products developed in their states; however, the Curriculum Coordination

Centers still rill continue to be thtl responsible agencies for submitting

the completed forms to the National Center Clearinghouse for final

processing and submission to ESC.

A new loggingin system will be used for recording the large

quantity of processing forms that will be received by the National

Center Clearinghouse during the next year. Each form received will

be recorded on the Processing Form Log. After the record has been '

hacked for posSible duplication of entry andhas been reviewed,

coriected, and accepted for entry into the database, an accession number

will be assigned. The original copy, with any necessary corrections,

will be sent to ESG and a duplicate copy filed by accession number

at the National Center Clearinghouse. 1 A card file of records by

title will be kept to accommodate the checking of titles for possible

duplication of entry. This was not done during"the Feasibility Study,

when only a small numbe of forms were processed. Since each Curriculum
,

Coordination Center will send processing forms for only those curriculum

22



materials produced in its own region, it is hoped that duplicatiOn

of entry will be kept at a minimum. Nevertheless, a check will be

done at the National-Center Clearinghouse as a'further precaution.

6. The Curriculum Coordination Centers will Submit information only on

products developed by the states in each of their regions, based on

the following criteria:

a. Only vocational and technical curriculum products

with emphasis on materials for use by teachers/students

'in,the teaching/learning process will be entered into the

database (i.e., research and other reports will be excluded).

b. Both print and nonprint currietulum materials will be

entered into the database.

e. Only curriculum materials that have an availability source

will be entered into the database.

fCd. Emphasis wilbe placed on entering curriculum materials

with a January 1, 1977, or more recent completioor

publication date.
7

7. The National Center Clearinghouse wily sponsor an ESG retrieval

, .

training session for Curriculum Coordination Center staff and state

liaison representatives (SI,Rs)..

By midyear 1982, the VECM database should contain enough records

to make it a viable tool in locating information on available curriculum

materials. By that rime, agencies other than the'National Center

Clearinghouse and the Curriculum Coordination Centers may be interested

in online retriev Therefore, the Natidnal Center Clearinghouse

will sponsor another ESG retrieval training session, possibly

23
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coordinated with the NNCCVTE Concurrent Meeting, July 1.4-16,

1982, in Seattle. This would alleviate some of the-stress on travel .

funds as CCC staff and many of the state liaiion representatives

(SLRs) would be atfending the Concurrent Meeting anyway. National

Center ClearLinghouse resources would cover the cost of the ESC

training session, but participants would be.responstble for their.

other expenses.

. 8. Efforts willbe made during 1982 to make the VECM 'database a

public file. The database is now available for searching by the

National Center Clearinghouse and the Curriculum Coordination Centers.

When it ,becomes a public databasevit may be searched direcely .by

anyone with a terminal and a subscription to ESC School Practices

Information Network (SPIN). At least at this time,Ino charge is

made to subscribe to SPIN,-but an agreement (seeAppendix M) must

pbe signed to respond to requests from other users. The only cost

to the user is based on actual online time, which now is $23.0b per

hour. Although ESG offers general database training sessions,across
10.

the nation, it is.expected that potential users of VECM would want

"to attend a specific training session for that database sponsored

by the National Center Clearinghouse.
116

Recommendations--Year IIV

During Year II, an exploration of other federal.(e.g., Department of Labor)

sources of materials-will be conducted

of curriculum materials, procedures wi

If there are found to be viable sources

be established to acquire information

r about the materials. During Year TI, the Curriculum Coordination Centers will
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continue to. encourage and assist the state liaison 'representatives (SLRs) in

their regions to obtain training on retrieval, acquire the necessary equipment,

and access the \ECM database directly" >

During Year4III, the curriculbm materials from the federal agencies explored

during Year II will be processed and entered into the database. Then,

.

commercial sources of curriculum materials will be explored. These may require

the development of somewhat different acquisition and processing procedures than

for the materials entered from other sources. An evaluation component will be

a,
added during Year'III. By then the datab a should he sufficiently large and

frequently used so as to provide feedb.;ck is formation. A questionnaire will be

prepared to go online with ESG. Usefs will be required t& complete Ord

questionnaire before they can access the database. Until this procedure4is

operational, ESG can provide general 'user data, and the CCCs may wish to4purvey

'their own constituencies. Retrieval training will continue for knew SLRs and.

other interested persons.

During Year IV, the materials ftbm commercial sources will be entered into

the database. Private business and international sources of curriculum
4

materials will be explored. 1 purgang procedure will be established and

implemented in .order to keep only current materials in the database.

By Year V, the VECM databqe project can be'visualized as proceeding1under

the Year I' recommendatICins with the foilowing additions:

1. The database will include over 5,000 records of vocational and technical 0

curriculum materials.

2. The database Will include state, fedefal, military, commerical, private:

business, and international material's.

3. A purging procesi will be operational to keep the database current.

Am.
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4. All SLRs will be trained and equtppe4 to access theldatabase directly.

5. An evaluation.componentwill he established'to serve as a basis for
re

future decision making about the database.

The Vocational Education,CurOculam Materials (VECM) daiAbaie has great

potential for being a viable -tool to-leducators in, the f eld4 As the number of

entries increases, a u'er will be able to obtairoalmost immediate information

from one source on the availability of all vocational and technical curriculum

materials throughout the nation.. Eventually, this should eliminate the need for

timeconsumikgfr, expensive manual searches.

Because information can be entered)quickly, online Changes can be, made, and

a "purging system will be implemented, the database should contain only

uptodate information.

The message switching cap.a6ility of E accommodate communication

between agenCies for the acquisition of oxrriculum materials after"they are

identified from the VECM datAltse. ESC also can provide rant or microform

(microfiche) copy, of inform'ation froM the database why it s desirdd. ft Ls'

hoped that this flexibility of services will be a.valuable'asset it theuse of

the database.

,
Efforts have been made to proVide the comprehensive, centralized,of

computerized database of curriculum materials that the vocational and technical

education community-requested.
P.
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CURRICULUM COORDINATION CENTERS

CCC Region Project Director
,.._

Address
1-

. .

. States in Coordinating Region

Northeast Joseph Kelly, Ph.D.

.

,
.

Bureau of Occupational andBureau
Career Research Development

225 West State Street ;
Trenton, NJ 08625 '
(609) 292-5850' .,

.

Connecticut, Maine,
Massachusetts, New Hampshire,
New Jersey, New York, Puerto
Rico, Rhode Island, Vermont,
Virgin Islands

.,

Southeast

. .

Roy Hinrichs, Ph.D.
.

..

.

Mississippi State-University ,

, Research and Curriculum 'Unit
Drawer DX
Mississippi State, MS 39762
(601) 325-2518 ,___.

,

Alabama, Florida, Georgia, ,

Sentucky, Mississippi,
/North Carolina, South
Carolina, Tennessee

East Central
.--

..-

..
(V- A1

r.

Rebecca S. D
.

. Sangamon St /a University
Building E-22
Springfield, IL 62708
(217) 786-6375 -

Delaware, District of Columbia,
Illinois, Indiana, Maryland,,
Michigan, Minnesota, Ohio... , , . ,

Pennsylvania, Virginia, West Virginia,
Wisconsin -`,,%

Midwest

,

Robert Patton
-

Oklahoma State Department of
Vocational and Technical
Education

. .

Arkansas, lowa, Kansas, Louisiana,
Missouri, Nebraska; New.Mexico,
OklahombAexas-, ',

1515 West SixthAvenue
Stillwater, OK 74074 /

(405) 377-2000 /
.

,

Northwest
.-:

William Daniels

. .

.

Airdustrial Park
Buiding 27, LS-10
Olympia, WA 98504
..i206) 753 -0879

: .

Alaska, Colorado, Idaho, Montana,
North Dakota,iOregon, South
Dtkota,.Utah, Washington,
A oming

4-
Western .

.

Lawrence F.H. Zane, Ph.D.

'

,
..

.

Univefsity of Hawaii ,

Wist Hall 216 ''
1776' University Avenue
Honolulu, HI 96822
(808) 948-7834

American Srnoa, Arizoiia, -

California, Guam, Hawaii,
Nevada, Northern Mafianas,
Trust Territory of the Pacific
Islands

4.
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yENDECB
NNCCVTE DIRE OR'S COUNCIL MEETI G

a
The Canterbury. hote1

750 Sutter near. Taylo,
San `Francisco, CA

Feb. 10.- 13, 1981

`Tuesday, Feb. 10, 1981 - Region IX Office/50 Unit Nations Plaza)

8:30 am

,8:\45 am

10 am

10:15.am

10:45 am

12-pm .

1 pm

i

.2:30Ipm

5 pm

Welcome from Dr. Caroline Gillin
.Secretary's Representative, Region IX,' _UWE

OVAE/PIB Update - Bernice Anderson
.Coffee/Tea Break

itsb

Legislative CoMmittee Report - Patton & Douglass

NNCCVTE Dissemination Survey - Kelly

Lunch on your own

NIi Voc Ed Study: CurriculUm Paper - McCage
AVA.Legislative Paper Update - McCage
V-TECS Update-- McCage

Input and Policy Recomme dations to USDE
Regaiding.Computer tion - Update from.
Joel Magigos on NC E plans for.eomputerization
as it effects NNCCVTE and the NNCCVTE Study for
Computerization status from Kelly

Adjourn

Wednesday, Feb. 11, 1981 - Meet in lobby at 8:15 to &rive to "AIR

10 am - Meeting with AIR Staff-
2:15 pm

2:30 pm Business meeting of NNCCVTE to include:

. NNCCVTE Newsletter - Sawatzky

- Concurrent Planning Business

- AVA/VIM - Patfon
4 pm Tour of Stanford University

0 5 14 Informal Rtfreshments with AIR at Dr. Clemans
Thusda - Room-mg.'
8:30 am - Al]. : day Concurrent Planning Meeting with SLRs'

.

5 pm

Friday, Feb. 12, 1981 - Far West Regional LaboratOry
.

1855 Folsom St.
9 am - FWRL Dissemination Projects of Interest to'Vde Ed

12.pm
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NNCCVTE MEETING
SAN FRANCISCO

Understandings Related to National Center
*?-ow.4r,

and National Network Plans to Develop

a Computerized Curriculum.Materials.atabase

1. The National Center foilReseaich in Vocational Education (NCRVE)-
will be planning-, developk1g, and pilot testing a computerized
curriculum materials da'tabase during 1981 as part of its
clearinghouse function; it will also be conducting a communi-
cation linkage project.

2.' The Northeast Network fdt curriculum coordination at the New
(Jersey Department of Education has developed a Proposal to
establish a bibliographic retrieval systam- to support the
National Network for Curriculum Coordinalgon in Vocational
Technical EducatiN (NNCCVTE).

ti 3. It is desirable that any system(s) for retrieval and referral
of vocational education curriculum materials be comptehensiye
in coverage, compatible with existent systems, coordinated in
operation, and norgiuplicative; therefore, it is essential #lat
both organizations plan together.

4. Staff of the National Center and.the Northeastaet rk will
meet to examine the issues, problems and question related
to comprehensi,veness, compatibility, coordination, andno
4uplication; speciftcally, the staffs will jointly

a..Map the curriculum materials domain to determine whether
the respective plans overlap or levie significant gaps

' b. Compare file record formats with each other and with existent
systems and endeavor to achieve compatibility

c. Exchange technical information relatea"to such operations as
acquisitions, processing, retrieval, and user services.

5. Subsequent to the joint staff meeting(s), Drs. Kelley and Magisos_
will meet with Dr. Boerrighter and respective Project Officers
Anderson and Lovell to present recommendations and/or alterna-
tive approaches to- achieving (a) comprehensive, compatible,
coordinated and non-duplicabive -syse,m(s) for retrieval and
referral of vocational education curriculum materials.
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APPENDIX C

RUTGERS
THE STATE UNIVERSITY
OF NEW JERSEY

GRAOUATE SCHOOL OF EDUCATION DEPARTMENT OF VOCATIONAL TECHNICAL EDUCATION
CURRICULUM LABORATORY BUILDING 4103 KILMER CAMPUS NEW BRUNSWICK NEW JERSEY 08903 (201)932- 3845/46/41'

TO Dr. Kelly

FROM: Gordon Law

On March 6 I met with Wes 'Iudke,-- Skirley Chase, Ruth Gordon. Joel Magisos,
Carl Olson, and Jay Smink at the National-Center for Research in Vocational.
Education.to-learn about their computerization of files and to discuss joint
plans for computerization of NNCCVTE document abstracts, It was an extremely
productive and informative meeting, and I believe we've la he groundwork

fufor a successful project.

We reached the following understandings concerning this 'project, subject'
to your and the NatiOnal Council's review:

J

...During 1981, NCRVE will establish and-de-bug a file structure for
curriculum, document abstracts. This activity will be conducted within
their current feasibility study, and will, require no additional funding.
The Northeast Network will continue to serve as a liaison during this
developmental work.

- The document record will generally follothe current NNCCVTE abstract
form,-with a short document resume and ERIC'descriptors. We should look
for agreement on the project design and on.document record elements at
eheMay National Council Meeting.

, /
- During 1982, a pilot file searchable from any location will'be establish-
ed. This file will require additional - funding, which will be 'jointly

requested by the NCRVE and the NNCCVTE. Dr. Magisos looks forvard to
discussing this with you at the.upcoming RCU meeting.

.

- The NCRVE will administer the pioject deal with vendOrs, and provide
other centralized services, such as a final check on abstracts submitted
for entry into the,flie. The National Council will serve as an advisory
board for the'projAEt.

- The National Council will establish criteria for inclusion, initial
subject priorities, regional submission quotas, and allocations for nation-
al collections, such as military materials.
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4

- Regional centers will be responsible for submission of document abstracts
in a standardized reporting format'. NCRVE-and" the selected-Vendor will
train center staff in preparation of abstracts. RegionS may involve
member states in preparation of abstracts. SLRs will be informed of the
/project at the July concurrent meeting.

- Timeliness is of fecognized importance. The initial file should be
searchable within three to four months after submission of abstracts
to the NCRVE.

- The selected vendor will report on the system useage. The NCRVE
and the Network will cooperatively develop awareness materials,
search explanation materials, and other documentation.

- Regional centers will be introduced to the NCRVE's electronic message
system as an aid to ref inemeny cif planning of system design.

. The New Jersey VocationatTechnical Curriculum LaboratbrY.
'A the Division of Al ocationvi Erlue.lbon and Carver Preparation: New Jergey Department of Education
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APPENDIX D

AGENDA

NNCCVTE Director's Council Meeting
Washington, DC

April 28, 29 & 30, 1981

Meetings begin at 8:30 am each day in Rm.,3652 at the US
Department of Education, 7th & D Sts.-SW

Howard Hjelm and Bob Worthington will visit the group at
some point during the meeting.

Tuesday, April 28, 1981

Welcome and Overvieut of Meeting - Rebecba Douglass

FutUre Plans for Program Improvement Branch - Gleneloetrigter
____

\

1980 Impact Report an ,IteMs of CCC Interest - Bernice Anderson

Status of Secretary' Initiative - PaulGeib

Computerization of NN CVTE via DRS
.

4

Legislation -'Dean Griffin

ate Joe Belly

Center Reports (Each Center is asked to bring a one page synopsis
for the minutes - newly funded centers are asked to describe neW'',
activities)

7'pm Prrentation to Mary Marks

Wednesday, April 29, 1981

NCRVE update on Disdemination Activity - Norm Singer

NCRVE /Feasibility Study for a)Computerized Database of Curriculum,
Materials - Shirley Chase

Surve3 of Labs and Centers/VIM - Bob Patton

V-TEC Update - Ron McCage

Film ,on Entrepreneurship - Bernice Anderson

r



I981;Concurrent Meeting Progress- on Assignments by Centers

7 pm Group dinner activity

THURSDAYS April 30, 1981

Fall:Director's Meeting

NNCCVTE Goals for the Future

----Luncheon with U$DE/OVAE Staff (Center Directors will make
5 - 10 min. presentations on each Centeris activity)

a

Hotel: Holiday Inn, 550 "C" Street SW, Washington, DC

Confirmation Numbers: Douglass (19 &72), Zane (19871)
Hinrichs (19872), Kelly (19874), and Patton (19875)

1,1

k
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Shirley Chase of the NCRV gave an update regarding the military
curriculums. Shirley also share with the council & prototype of an
abstract form which Will be used 'ith the computeriztd curriculum

- retrieval system feasibility study. The council made suggestions
and approved the abstract forms. J 1 Magisos joined the meeting
to comment on the electronic mail sys dm. Larry-2ane voiced concern
over the hours of availability to his enter.-

DoUglass presented the council an genda of the concurrent
meeting for thecouncil's approval. Th council approved the agenda
after. making minor modifications. As r quested by USDE and Directors,
Thursday morning, April 30th, was select d to allow the CCC Directors
to attend a meeting of the State Directo s.

Bernice Anderson made arrangements r the CCCs to gilie an
overview of the operations of the differe t CCCs at a luncheon
of the Department of Education-employees. The presentations were
well received by the group in attendance. The council meeting
adjourned at 1:30 p.m. The next meeting of the council,will be
held on July 13; 1981, at the Downtown Holiday Inn in Atlanta,
Georgia.* ,

*In

* Minutes of NNCCVTE Council Meeting, April 28-30, 2982, Washington, D.C.
.

=
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8:30 a.m..

1-

APPENDIX E'

AGENDA

NNCCVTE Directors' Council Meeting
Holiday Inn Downtown Atlanta

Vintange Room
8:30 a.m. 5:00 p.m.

USDE Update - B. Anderson
A. Secretary's Award Statu's
B. RFP 81-21 on State Dissemination Plans

'Background and NCRVE Involvement .

C. Key Indicator Format Changes'
D. Funding for 1982 and USDE Expectations

from CCC's

10:00 a.m. NCRVE / NNCCVTE Computerization = G. Law

10:30 a.m. Concurrent Meeting Details
A. Review Agenda and Assignments
B. Nominations for NNCCVTE Award of Recognition
C. Occasional Papers

Future of NNCCVTE Newsletter' - R. Douglass
A. Existence Due to Funds
B. Themes for Future Issues

12 - 1 p.m. Lunch on Your Own

1
Role of the NNCCVTE Council

A. 1982'6als and Objectives/Recommendations
Daniels, Zane, and Hinrichs

B. 1982 Council Meeting Dates
C. Fall Directors' Meeting in Denver Patton
D. 1982 Concurrent Conference - Daniels

3:00 p.m. NNCC TE Participation in.AVA*-
A. December Convention
B. Articles .

4:60 p.m. SLR Planning Committee Recommendations
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1. Indicating the ongoing dissemination responsibilities of the CCC
and that the CCCs are doing the RFP work already.

'2. Federal planning sfiould include review to see if CCC is already
doing work before issuing RFPs.

3. Quality of RFPs and:Proposals.

4. Quality of the review process.

KEY INDICATORS FORMAT CHANGES -Bernice could use more information on.what
happens to the materials after they have been disseminated. Discussion
revolv4paround the question of CCCs not always being directly involved in
the dissemination of a. product. -If not, are we responsible for tracking them?

If we are to track them weneed to know that at the time of dissemination.
There was clarifying discussion on the, '.'number of requests for CCC Consul-
tation for Technical Assistance item." It was interpreted to mean special
kinds of technical assistance (something beyond filling a request for titled
items).

Bernice emphasized the need to have Impatt'Reports
deadline.

in by the November 15th

'FUTURE FUNDING - FISCAL 1982 - From whatever amount BOAE gets, the COCs will
be among those projects funded. However, there will be a cut in the funding
level for the Ne ork. There will also be a modification in the scope of work.
Bernice asked Dir tors who had not already doneso to respond in writing
with their preferre areas to be cut.

* UPDATE ON COMPUTERIZATION NCRVE/NNCCVTE - Gordon Law indicated this should
be'a thehanical aid to reduce_routine activities and make the CCCs more
efficient in providing the time for more important activities. Some
complications in getting the'CCC input And making sure needs are technically
feasible are seen with the vendor system. After discussing Classification
Codes at length the Directors charged the four, Center Librarians at the
conference to caucus and make a recommendation to the Council on which
system.to use (The new DOL Classification, "A Classification of Instructional
Programs," was selected).

3

* Minutes, NNCCVTE Council Meeting; Atlanta, July 13, 1981.
it
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APPENDIX F

. AGENDA
NNCCVTE DIRECTORS COUNCIL MEETING
Brown & Root Construction Co.

Houston, TX
Oct. 14-16, 1981 f.

Oct. 14, 1981

Meet in lobby at 8130 am for travel to Brown & Root, 43201 N.W. Freeway,
Suite 245.

.

8:45 am Revift of 'Agenda

Minutes from Atlanta Meeting, (A)

9:00 am USDE Update Anderson
Status of CCC Funding

- RFP 80-061 -.Cornell Univ.

10-10:15 am BREAK

10:15 am

11:15 am

1:30 pm

3:30 pm

3:45 pm

4:45 pm

NCRVE Report - Chaser
Communication,Linkage Study

-NN/Curriculum Feasability Study
- D&U Conference - Patton

Concurrent Meeting Details
1981 Evaluation Dfssem. to SLRs - Hinrichs

- 1981, Conference Proceedings - .Daniels

-Location of Feb. 24-26 meeting
(CounCil meets 24 & 25th SLRs, 26th)

- Concurrent Dates, Location
Update Daniels
Theme Selection -''Za4
Nominations for NN Award
1981 Occasional Papers

LUNCH

Tour of Productivity Center

NNCC%VYE Newsletter Do uglass (B)

Center Reports.

Review of 10/15 -16 Agenda & Adjourn
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AGENDA (Con't)

Oct. 14, 1981

EVENING

Oct_15, 1981

-8:30 am

9:30 am

a

a

Open - Review supporting documents or 1Q/15-16 discussion

Recommende

Directors

-Review:

10:15-10:30 am BREAK

d Structure of Advisory Group -: Patton

COuncil's ;Goals' for the' Network

NASINE Position Statement (C)'
Kelly's Commerits (D),

Worthington's Recommen6ations (E),
'Past Goa'ls & Objectivei (F)
RCUA Paper (G)

-Brainstorm Goals based on abdve and:

,RFP (USDE Expectations)'

State's Needs
(SLR & SD Expectations) -

CGC Capabilities (Ap Wined in each contract)

LUNCH

Small Group bevelopment ofObjectives/Activities
Working Papers bY Center (H)

2:45-3:00 pm . .BREAK

3:00 pm

3:30 pm

5:00 pm

EVENING

-Oct. 16, 1981

t

Sinall,drobps Cdniihue
r*

go
Group Leaders Reportp

c

-Add Responsibility and Time Frames
-

Adjourn

Open. Groups may refine reports based on Council response.

Finalize Goals for Publication,
4
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AGENDA (Con't)

Oct. 16, 1981

9:15 'mu

4

Develop Response to Worthington's Recommendations

Utilizing-1980 Impact Report & New Goals -

7-Zane, Hinrichs, Patton

10:15-10:30 am BREAK

10:30 am Recommendations to Feds on FUture of Network

145 am

12:00

4

(Letter to RMW) (I) - Daniels,.Kelly

)

Election of 1982 Chairperson

Adjourn

I.
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The National Network for
Curriculum Coordination in I
Vocational & Technical Educatioh

Octobem 19, 1981

.4

SO

MEMORANDUM

TO: Shirley Chase, NCRVE Curriculum Feasibility Study

FROM: R S. Douglastl j

\'
RE: Houston Meeting Agreements on

1982 Computerization Effort

Thank you for your active participation in o
Directors meeting last week. We're pleased that uch great
progress is being made with 113 entrees to BRS an are hope-
ful for the future.

To briefly recap, our concerns at this point revolve
around:

A) Staff time required to complete forms;
B) Quality control of input;
C) Costs and logistics oftraining session; and
D) Future control of, and access to, the database.

Our agreetents and recommendations addressed most concerns
as follows:

A-1 ,NCRVE will negotiate number of forMs to be, completed
in 1982 with each center individually. We hope to
jointly reach the target amount of 1500 abstracts
for 1982.

t.

A-2 CCC's will submit forms at least quarterly to
eliminate a possible end-of-the-year accumulation.

A reminder note or call to centers from you may be
in order to keep forms flowing.

A-3 etc emphasis will be on training 4Rs to use the
forms in submitting materials to us.

*
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October 19, 1981

MEMO (Page 2)

a A-4 CCCs, as advised by Bernice Anderson, should keep records
of the number of hours and dollars spent in connection
with the feasibility study.

B-1 NNCCVTE Recommended Criteria for 1982 include materials that are:

- Classified as Vocational Curriculum Material to

include items listed under PM on the form.
Material should be developed after Jan. 1,.1977
to assure some degree of currentness;

- State-developed. Some states may be more inclined
to submit materials if they see the marketability
aspects of citation in this database.

- All media (print and non-print) to overcome obstacles

of accession and limiting criteria such as in'ERIC.
L.

- Submitted by Centers gnly and include only material
developed in their respective regions.

B-2 NCRVE will input all military and USDE vocaiional
curriculum project abstracts.

B-3 CCCs are interested in having this database contain only
qualifY'vocational curriculum materials.

C-I You will'seek to have NCRVE pay for a training session
for Center Staff (preferably Directors and Librarians)
early in 1982 as part of its contract.

C-2 Librarians and/or Directors will inservice other CCC Staff.

C-3 SLRs inservice on BRS may be scheduled for a concurrent
meeting with costs borne by NCRVE.

C-4 We understand that CCCs are invited to the BRS test at
NCRVE in Jan. (ECN would like to send one person).

D-1 The CCCs are currently the primary source of the,curri-
culum materials information dud to our contacts through
SLRs and other acquisition metliolt. The CCCs are involved'
in the NCRVE effort as a means;Of accomplishing our goal to
computerize our resources. We would like to see th6 data-
base remain un-spoiled by remaining receptive to CCC needs
and input.
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October 19, 1981

'MEMO (Page 3)

CCs will continue to be the primary data source as
states de-centralize and/or de-emphasize curriculum
development in funding activities.due to cuts.

CCCs will remtin a major availability source for loan
and previewto states andTOCal-teachers in addition to
purchase availability.

D-4 The ultimate foal for thWjoint effort will be for
each SLR to have a terminil to search on-line and to

request additional searching and services from CCC

I is

Please contact me if I've neglected to include any; nts of lit
relevance or misinterpreted our discussion.

Looking forward to a good year in 1982!

RSO /jy

AP.

1,3

a
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. APPENDIX G

EDUCATION SERVICE GROUP, INC.

CORPORATION PARK. BLDG. 702. SCOT.IA. N.Y. 12302 PHONE 1518) 374-5011

-"-......

/

a

A PROPOSAL).TO DEVELOP
AND MAINTAIN A MACHINE-READABLE

TEST FILE OF INFORMATION .

ON THE AVAILABILITY OF,VOCATIONAL
AND TECHNICAL EDUCATION CURRICULLOA MATERIALS

,-;

SERVICES TODAY FOR EDUCATION TOM

.

-1 .

It

OF

Submitted to
The Ohio State University

in response.to RFP #713572-010

Principal investigator: Deborah Pietro

all

Proposed Budget: $8,314.50

,

April 10, 1981

4.4
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A Proposal to Develop and ,Maintain a Machine-Readable
Test File of Information on 'the Availability of Vocational
and Tvhnical Edtication Curriculum Materials

Greigo
President
Education Service roup
eldg. 702, COrporation Park
Scotia, "NY 12302
518/374 -501.1 _

# )
Deborah Pietro
Principal Investigator
Education Service Group
Bldg. 702, Corporation Park
Scotia, NY 12302
518/374-5011'
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-6

SUMMARY AND WORKSCOPE

'e

The Education Service Group proposes to deyelop a machine-readable
test file of vocational and technical edutation curriculum' materials for the
National Center for Research in Vocational Educatioh. Ascan affiliate of BRS
'A?nd A component of the Indian Head Information Technology Group (ITG),
ESG has at its disposal the full technical support services and products of
BRS to accomplish the flevelopnnent and testing of this file.

Access to the test file shall be preceded by the training of Center staff /
in the use of the BRS /SEARCH System' and online data collection process.,
In addition, a unique database guide shall be developed for the test file as
well as a guide for completion of the record format. "This training and he
guides shall Provide the Center with the capacity to replicate the file d velop-

. nnent, maintenance, and searching in of er agencies of locations.

The BRS/SEARCH System shall be t retrievaJ mechanism- for t e data-
base and, as such, provides the Center with one of the most highly dvanced
software programs for interactive online searching currently availabl

Oniine access to the BRS searching system via Telenets Tymnet, or direct
' dial shall afford the Center a number of options for expanding access to the
database. Online file updating available through these same communications

, mechanisms also provides maximum flexibility with regard to database mainten-
ance

t.

The message switching capability inherent to the BRS systeyFi adds an
element of management control and communications efficiency to he online
access and online updating operations and also lends important Fommunic4fidns
support for the project in general.

This project is consisteni with ITG goals and specifically in line with the
ESG Divisional goal to apply ITG information managenienr technology in the
field of Education.

O
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RESEARCH PROPOSAL

TASK: Build a Machine-Readable Tes't File of 150 Records

Actii/ities '1.1 and 1.2 Keying/Proofing of Records and- Demonstration
of the Test File

ESG/,BRS -has designed, tested, loaded, and produced photocomposition
output for the Center's RIVE datatase and also has designed, tested, and
loaded the-Center's RRSO file,

It is proposed that this test file format design be initiated (as were the
others mentioned above) with a design meeting involving ESG, BRS, and Center
staff.

Folk) Wing closure on a format design, and ho more than 41 months follow- e

g covtract, ward, the finalized' design shall be used for 50 records (completed
b Ceriter staff) which will serve.as the initial test file load.

14.

This test file shall be reviewed for performance specifications and altera-
tio s made, if required.' Following this ;test period, and no more than 6 months
aft r contract award, the remaining,records shall be, loaded into the test
file

All keying/proofing ill be accomplished by the in-,house facility and final
pros f copy will be provid d to Center staff prior to load dates, if requested.

Acti Develop Full Dipcumentaiion of the File

This activity will result in three deliverables. First, a unique database
guide will be developed similar to those found in the BRS System Manual. An
example of such a "guide" is attached as Appendix A.

Second, instructions for completing the record format will be developed .
so Center staff can enlist the aloperation of other agencies in their acquisitions
efforts. 'See Appendix B foran example of such instructions. Third, a tape
of the 150 records will be provided.
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f Activity 1..14 Provide Search System Training.
ESG /BRS has a unique reputation among bibliographic database vendors

for he of effective, ser-oriented training prograffis. These
training pro ams include not only explanations of the BRS /SEARCH System,
but also in-de h descriptions of database loading techniques and individual
file characteristi

>7.

a) Trainin Pro. rams -BRS provideS for both introductory and advanced
user training, with sessions tailored to the size and specific composition
of each group. The various types of sessions are outlined below :

BRS asic stem Training. a one- or two-day session "which
covers he commands of the BRS /SEARCH- System, sign-on pro-
cedureS, eneral datbase and dictionary file structure.

411IrAdvaijed-B S stem Trairg: workshops which describe in
detail some .f the more sophistited features of the BRS /SEARCH
System. The-e sessions will be tailored to.he requirements of
the group belt g trained and will focUs on individual needs iden-
tified in jadvan of the session.,

BRS Database S inars: workshops for training related to specific
filest8'veilable for searching, on the eBRS sy em:, The format of o , .

the classes includes an introduction on the. g neral file content
and coverage, an explanation of the BRS iinpl mentation of the,
file online, and discussions of strategy and profile design relative
to searching the filet

Special BPS Online Manaciement Semin'brs : a series of seminars on
1 topics dealing with the ,management of online sewices : budgeting

and cost analysis, promotional aspects of online services, cost-
effective/ searching, and online referencT-searcliing. A syllabus
has beep- developed for each different program in this series, and

`a copy is provided to each seminar participant.

. b) Traii3inq Materials and Special Searching Aids--the printed educational
materials available from BRS include: 4

BRS System Reference Manual and Database Sear Guides: a com-
.plete description of all functional capabillIses of the BRS /SEARCH
System, with many examples to 'show t e use-'of each command or
feature. Database search guides whicl outline the format and
structure of each individual file are also ncludeci as separate
sections in the back of theManual.
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1

BRS Training Workbook: the BRS Training Workbook,' complete
with practice search exercises and answers, was developed as a
special training aid f6r beginning searchers.

Using exercises based on the ERIC database, the Workbook takes
the student through all major features of the BRS/SEARCH System
froM signing on to free-text searching., The student can proceed
through the Workbook alone at his/her own pace bee'Suse the Work
book emphasizes understanding of basic concepts and gradual de-
velopment of skills. Time-saving search'techniques are introduced
only after a basic knowledge of the system-has been achieved.

Specialized Search Manuals: BRS offers specialized search manuals
on various databases, providing the user with an in-depth and
highly detailed description of the most efficient ways to profile
searches to take advantage of the particular str=engths or weak-
nesses-of the databases.

It is recommended that the Center identify staff to be trained as early as
possible in order to-facilitate early familiarization with the BRS/SEARCH System
and the online data collection system for file updating. Once identified, the
one-day training session will be scheduled and conducted quickly.

Follow-up consultation will be made available via two toll-free numbers
following the actual training session and for the duration of the project.

- 44
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CAPABILITY ONLY

RFP -#r,

Online Access

Access to the search system and test file is available through Telenet
and 'Tymnet, or direct dial. All three of these access routes are operito
the Center and they also provide the capability for. providing access any-..
'where in the U.S. if the Center wishes to expand access.

Online File Updating

The BRS 'Online Data Collection System (ODCS) provides a user with
the capability to remotely create and maintain a unique database. This file
,.updating allows a remote user to add or delete records to a "library" or'
change record5 already in a "library". On a pre-arranged schedule, the
"library", is loaded as a searchable' file or added to the existing file created
by the user. This file updating is to be distinguished from record updating,
which is only concerned with updating existing records. Record updating in
a'"real time" mode will be available via remote sites during 1981. "Until then,
BRS will accomplish record updating on a pre arranged schedule if it is
required. (It is'not specified in the RFP.)

7 C. dfa

Online Search System

The BRS 6nline searching system is an extremely sophisticated software
program. It is built upon` a Boolean logic but incorporates a variety of other
capabi(i.ties. Of particular note is tfle numeric processing facility to be avail-

.able during 1981 which may be of value to the Center for manipulatingsnum-
egic data embedded in the curriculum materiar'algstract.

Some Center staff have been trained on this sytem and have System
Manuals. However, ifa full description of the search system capabilities
is required, they will be ptipvided..
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RFP

Have the capability of providing printed and machine accessible inverted
file indexes and special reports by selected fields, i.e., author, title,
fund source, etc.

Many BRS private database developers desire special reports, indexes,
or poStings related to their unique database. ,These reports are utilized as
online system- aids or to support further database development. In res nse

to that need,f,BRS has developed software to utilize'the PDS/1 microcomp ter
as a special neport generator. Since a high quality printer is
generating these special reports; the output is camera-ready.

In addition, photocomposition programs can be developed; as was done
for the Center's RIVE database.

RFF #7

Have the capability of providing computer output microfilm (COM) copies
of the file. a.

BRS has a lopgstanding relationship with a local data processing firm
with whom BRS- shared office space for over a year. This firm, FINSERV
Corributer 'CO-Pporation; is located in Schenectady, NY and has the capability
for microfilm/rpicrofiche COM. This relationship makes COM a readily avail

able deliverable.

RFP #8

Have°The capability of providing telecommunications message switching service.'

As mentioned above," the BRS 'system has message switching capability.
This capability can be utilized between. the Center terminals and ESG and/or
between terminals in a network created by the Center.

This capability can be used to enhance the management of ,the project
internal network operations as well as to increase the efficiency' of communi-

, cations between the Center and ESG staff. .
The message switching capability includes if'feature that notifies a user'

that a "message/s is/are pending" as soon as the user signs on to thesystem.
.

The required work under this contract will,.be.undertaken in accordance,
with the timeline shown on the following page.
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Activity

Project' Timeline

1

Ccinduet initial design
. meeting

"inalizerecord format

Receive initial 050
records"), on foritat

Key/verify 50 records

Load initial test file
(50 records) and re-

. view performance,

Receive 100 records

Key Lverify .100 records

ij

Update file with 100
records

Develop test file
database guide

Develop instructions
for record format
complefion

.
Create tape of full
file

Provide training for
Center staff,.

/S.

' r

MONTH

3 4 5 4 7 8 9

*

C

*,

*

im

C

ti

fat the ,discretion of the Center)

. .
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Qualifications of Project Staff

The Principal Investigator for this project will be Ms. Deborah Pietro,
ESG Manager for System Design and Development. A former classroom teacher,
Ms. Pietro spent two years,at the Mid-Coast Tekher Center developing and
managing an information services center and computerized resource base of
instructional materials. Since joining ESG, Ms. Pietro has been instrumental
in the development of the ESG School Practices Information File and Network,

.which now provides information through nearly 20 network organizations reach-
ing nearly 2 million educators.

Specifically related to this project, Ms. Pietro has. dpsigned instructional
material databases. for the' New York City Teacher Center Corisortium, the lbw
York State Office of the Teacher Center Coordinator', and the Nassau County
BOCES. ,Other related experiences include database design, work with the
Rhode Island Department of Education, and the New Jersey Department of
Education.

(Most important to this project, Ms. Pietro has been involved in the develop-
ment of the Ce ter's RI E databas'e and the RRSO drabase, both of which are
actiVe'as onli urces for the Center. Her relationship with Center staff
and BRS technical staff make her extremely well-suited for a majcir role in this
project.

a

0
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V

Hardware

Facilities and Equipment

ESG, as the only educational applications group in ITG, has _at its disposal
.

the full technological capabilities of BRS. At present, BRS systems operate on
two IBM 370/155's supporting a network of nearly 3,000 users internationally.
Disk storage available exceeds 16 billion characters and can readily accept this
new file.

Software 44

The BRS' software program is a highly advanced interactive retrieval program
It developed specifically for the online searching of ibliographic databases ranging

from 500 to 5,000,000 records.

The BRS software incorporates the best features of other/online packages,
combining extremely powerful and sophisticated search techniques with an easy-
to-learn -user dialog.

Network Communications

BRS is available for international dial-up access via both the major value
added networks, Telenet and Tymnet. These networks provide local dial service
in all major U.S. and European cities,at, transmission speeds of from 30-120 cps.
Telenet In-Wats service i4 also available' for users in cities not served by either
network.

In addition, BRS provides for direct dial access and leased line access rang-
ing from 300 to 9600 baud.

Access Hours

The BRS system is currently operational from 8:06 a.m. 8:00 p.m.', East--
ern Standard Time, Monday through Friday.

' ESG and BRS share facilities at Corporation Park in Scotia, New York, thereby
making coordination of designz and technical applications for this project an easy
task.

No new equipment or alterations of existing facilities is required for this
project.
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Related Research

The' list below details the requested information, concerning related major
contracts.

Agency

Glouceper County
Educatlional Services
Commission (NJ)

New York State
Education Dept.

New York City
Teacher Center

CATALYST, New
York, NY

1

-1

Approximate
Nature Manager Funding Level

File design, C. Mojkowski $40,000 ('80 -'81)
development

1

File/network G Benson $50,000 ('80-'81)
design, de-

1velopment J

File design, D. Pie-tro_ $14,000 ('81 -'82)
1development

File deSign, D. Pietro $18,b7f
development

I

I

1

4\

I

r')

NOTE: Two contracts with the Center are also in effect.

0
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Task 1, a

Database design .consultation with OSU/NCRVE
staff (15 days @ $100)

'Task 1; b

Data keying (150 records) @ $12/hr. (estimate
$4/record)
Proof [prints and mailing

Task 2

Test file load {'program design and execution
Test file ontline access test time (10 hrs.)
Update of 100 records

Task 3

Provide full dotunlentation of the file so it can
be replicated elsewhere a

$ L500

2, 500

i00

100

Database guide preparation (8 days @ $100/day)
w

800.
Record format completion guide (7 days @ $100/day) 100

- Test file tape 100

Task 4

One-day system training
P

Preparation and training (2 days @ $100/day) 200
System manuals ($3% + $15) 50

-. Travel and per diem 340

.SUBTOT1L. 5 7,239

Administrative Ove.rhead (15%)

Includes secretarial support, printing, phone, and mail
communications 10

V
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GRAND TOTAL ,$ 8314.5G
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APPENDIX H

CURRICMtleTVIACTCEVRTIAL ABSTRACT

1 TITIA.OF MATERIAL

2. DATE MATERIAL WAS COMPLET:10

3 ORIGINATING AGENCY

Address Zip Code

4 NAME(s) OF DEVELOPER (s)

Address

5 SUBJECT MATTER (Check only one according to U.S.O.E. Code.)

(74._

Z(Code

Ilk-

:AI Agricultur/Idbcation ___14 Officeacupations
____04 Distributive Education _16 Technic$ Education
_07 Health Occupations Education _17 Trade and Industrial Education
_09 Home Economics Education _22 Cooperative Education.
___10 sIndustrial Arts Education _24 Career Education

_ Other (Specify)

6 EDUCATIONAL LEYEL: ___K-6 _7-8 ___9.10____11-1 2 _Adu _._..Post-Secondary

7 INTENDED FOR USE BY: __Student _._Teacher _Administrar __Teacher Educators _Counselor

8. STUDENT TYPE: __Regular ___Disadvantaged _Handicapped Limited English Proficiency

/9 TYPE OF MATERIAL (By function) .
_LCurricuturn Module
_Learning Activity Packet
_Other (Please SpectlY1

_Course of Study
Student Workbook

_Bibliography
_Teacher's Guide

10. ME plum -.

PRINT SLIDES/STRIP FILM AUDIO VIDEOTAPE OTHER (Specify) '

No of pages ______ ___B&W __Min. Min. _Min

Page size ______ Color _ B&W _Reel _B&W
Photos Yo_ No_. _.__Frames _Color _ ._Cassettes __Color
Diagrams. Yes__ No __Audio __Size __Cartridges _Size

11. AVAILABILITY

One copy free ___For sale at S______
_In ERIC System (No ___)

_Not available
_Loan copy available

'CONTACT Name ',PAone

4

Address _.: _____________2_ Zip Code ----- _

.. .

12. COPYRIGHT RESTRICTIONS ( ) Yes ( ) 'No

Explain

,
13. GENERAL DESCRIPTION: State the genera( objective and suggested method of use Summarize the ccnirit and tell

how it is organized Continue_on back,of ti's sheet or on another sheet. it necessary . .

:

14 PERSONPOMPLETINQ THIS SHEET_
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APPENDIX I

VOCATIONAL CURRICULUM MATERIALS PROCESSING FORM

TI TITLE OF MATE RIA(. Ilnclude edition and series title)

AN ACCESSION NUMBER

YR YEAR
19

I I

SP SPONSORING AGENCY ST FULL NAME OF STATE
I

Al I Street or P 0 Box

A2 I City

DV DEVhOPER (Agency Name)

State lAti Zip

,

DI I Street or P O Box /
02 I City

11,

State (Ab 1 2ip

03 I Person(s) Name

SM SUBJECT MATTER (Write in terms from NCES classification)

LEVEL 1

LEVEL 2

LEVEL 3

LEVEL 4

I

4. :EDUCATIONAL LEVEL
I 7 8 9 10 11 12 13 14 Adult Higher EdAl 02 oe 04 OS 06 07 1

IU INTENDED USER
I Student Teacher

01
Administrator Teacher Educator

02 03 04
v 05

Counselor

SP STUDENT TARGET POPUI Al ION
I Regular Disadvantaged Handicapped Limited English

01 02 01 04 OS
4,

PM PRINT MATERIAL
N.I's ' Administrative Manual 11 Directory/Catalog

I 2 Curriculum Guide 12 Competency Based
1 3 Tseaching Guide

a
13 Task Analysis

I 4 Reference Material 14 --age Criterion Referenced Evaluation
I 5 Textbook is Behavioral 014rebyes .i

I 6 Evaluation tnstrument iv Individualiased, self paced--.___
Learning Module 17 Programmed Instruction
Workbook in Field tested/Validatedi'

I a Game/Simulation 19 Illustrated
110 Bildrography 20 Other (Specify)

FO FORMAT 6ei
*la

a

Number of Pages

59

70 4

II

it



NM NONPINN1 MEDIA

I 1 so Videotape 2o Audootape ,to Ftlmstrip 40 SlideS 50 Transparency I

i

Frames
I

1 2 Min il Mtn 21 Min . 31 41 Frames 51 ...,Number 1

1 3 Size t2 7e 22 Reel 32 B&W 42 B&W 52 B&W I
I 4 B&W .13

BS18,w

23 Cassette 33 4 Color # 43 Color 53 COlor
1

I 5 Color . 14 24 Cal (ridge .54 MaSter
Iis

60 Microfiche
I

Color
Cassette

16 Fieel
I1

f:Other (Specify) 0 61 _Number
1

62
I

Reduction ,
I Ratio 1

ON DESCRIPTIVE NCiTE (Ae5ditional InturmatIon1

CI COPYRIGHT INFORMATION
I Explain any copyright restrictions

.1

AV AVAILAVATY
Free

Loar;

1.4

TITO

Sale S ED
i.

ft,tone
Rent S'

VI Contact

V2 .Street or P 0 Box

I

V3 City State (Alt I Zip

Vg. Phone

CC CURRICULUM COORDINATION CENTER CODE
,

I EC MW NE
I a NW SE WE

AA ADDIl IONAL AVAILABILITY

NATIONAL CFN1ER USE ONt Y

I PersoniCompleting ,sarm

S1rtvt or 1' Ir Co. Silo. I At, 1 Pnene

Dafi1:En)erc4 R opt:sit.%

le

.60
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7

3

VOCATIONAL CURRICULUM VATERI.,,L.S

Instructions for Completing Woel,,,form

This form was developed for direct entry of the information into the computer.
Therefore, it is essential that the specific instructions for each section of
the wonkform are followed carefully. Avoid the use.of acronyms, abbreviations
(except when specified for states), and slashes (/).

Paragraph
Label COntent-

AN Accession Number Leave blank. This is a unique six -charactei
rumber assigned by the NCRVE Clearinghouse,
(e.g., 000001).

Descri tion

TI Title Enter the title of material including the
edition ard the' title of the series if it is
a part of one (e.g., Practical NUesing.

Seoond Edition, Health Occupations in Voca-
tional Education Series.) The'title should
end with a period.

YR Year .Enter the last two digits of the ye r when
the miter,ial was eithercompleted or\
published.

SA Sponsoring Agency Fill in the complete' name of the agency
supporting the development of the material.
If there it more than one sponsoring agency,

complete the S,/. Sponsoring Agent}, (including
Al and A2) and ST (fu name ofstate)
sections of a second workfOrm for the other
agend and attach it to the ,first workform.

4.ST State ,Enter the full namedaf the state of the
'sponsoring agency. ,Leave blank if ,sponsor

4 is a federal agency.
.

.-

Al Street Address Enter Street or P.0.-Dox.
.

,-0'
. ,

4A2 City, State .,-0 Complete the 'full addrebs iEnter city,
-;',. state, and zip bode. Place a comma (,)

0:

DV Developer /

0

4,

rl

)1 .1

, #

' *

!'
.

after the city.

Enter the name of the agency responsible
for developing the rniterial. If there is
more than ore developing agency, complete
the DV Developer (including Dl, D2, and
'D3) section of a second workfiorm for the

other agency and attach,it to the first
orkfonn.
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a

N.,

I

r

//
D1 Street Address

a

Enter the street or P.O. Box. If there is
no agency, give addres for' persan(s)
indicated in D3.

D2 Cit.*, State Oomplete address. Enter city, state, and
zip oade. Place a comma (,) after'the city.

D3 Person Enter the person(s) developing, the material.
Names should be completed in the following
format: Smath, MartinJr. Separate names
of persons with semicolons (;). Omit titles
(e.g.; Dr., Director, Supervisor).

SM Subject Matter This paragraph is based upon the NCES Classi-
fication of Instructional Progcams. Using
this code write in the complete, terms
describing the curriculum material for 7/th
of the four levels. Substitute a hyphen (-)
for any slash that occurs in the NCES code.
Example:

SP

.<

Educational Level

LEVL1, 1 I

Trade and IndustriL I

LEVEL 2 I

Mechanics and Repairers I

LEVEL 3
Stationary Energy Sources I

LEVEL 4
I

Pumping Plants I

tore than one set of terms is needed
at each level, separate with semi-colons
Exampke:

I LEVEL 1 I

-1 Agriculture; Home Econorucs I

Check the educational level(s) for which the
resource is intended. Check as many as
appropriate. .

;)

Iptend4User .,.. Chetk the audience(s) for wh om the Material
. . was intended. Check 'as mar-,y as.apptopriate.

tudentTarget If the material was intended for use by
..

lepulation students, check the type of student(s) for
..d. whom it was developed. Check as many as

i appropriate.
,...,),.,

,

print-,, PH Print Material The field.refers to the type of
`'4

t'.-----'
curriculum raterial and any specific
features. Check as many as apply to the
resource' If "other" i% checked, enter

)

the word(s) necessary to deFribe it. '
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F3 fbrmat Enter the number of pages of the print
material.

Nonprint Media Check the type ofnonprint media, then
specify the particular characteristics
which apply to the ,:esource. If "other"
is checked, enter the word(s) neccessary
to desdribe it.

DN Descriptive Note This paragraph is designed to include
additional information 'about the material
which is rot appropriate for entry pinto
other fields, e.g., clarification of
bilingual. 1Place a period (.) at the end
of the' information.

CE COpyright Information State any copyright restrictions on the
use of the material. Place a period at
the end of the' information.

AV Availability Include pertihent ihforration concerning
the availability of the material. Check
the appropriate box(bs) and then complete
the blank(s) by providing costs/time (use
weeks for time). Give the ERIC ED naMber i
available. If further explanation is

'o
necessary, use the descriptive note field.
Enter the nave of the person and the
organization to contact for the material
along with the full address (place a comma
(,) after the city) and telephone number
(use parenthesis for area code, e.g.,(804). (

CC CUrriculufi Coordination Include the identification number of the
Center COde material at your CUrriculam Cbordination

Center. Enter this namber in the
appropriate blank.

AA Additional Availability Include other agencies ;.hich also make
available'this curriculum maTial.

Natio 1 Center Use Only This information is only for the
National Center's use. Complete down
to-the shaded area, which will be
completed by the National Center
staff.

C
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APPENDIX J

v4)

';):11 -

May 4, 1981

The National for Education Statistics announces publication of:

A Classification of Instrtoticnal Programs

This.publication corrects a deficiency that existed in not hav
and up-to-date classification structure) terminology, and def
describing instructional programs for all of education,

Two Previous NCES publications used to clarify>instl.uctional p
published in 1970 werd andard Terminolc-v for Curriculum
Inkriiction in Local
Handbook VI and A lax. , of

commonly refer re: to
intended td replace
regards to iNstrUctio

The Classification

ng a complete
itions for

State School Svste-s, common1;; referred
instr.:ctitnal Pro:7ramo in Higher

s the 1-1EGIS Taxonomy. The ne,: classification 1,S
he Thxono-y and fill a void in Handbook VI with

1 programs.
-

intended as a reference tool to assist in the
collection, report ng, and interpretathon 6f data about instructional

-programs. It will aid thosepho: Ctmsign.data-collection instruments;
respond to the questionnaires; and-ce.pile, verify, and analyz4 data.

The Classification provides the Federal _Government with a standard means
of descrioir instructional program's that can be used in developing Federal
survey instruments. NAZ will use the Clasoificationdor the Higher Ed...cation
Ge'neral Infohlation Survey (HE3IS) and tv Vocationgducation Data System
(VEDS) as well as. other NCES surveys.'

Expected users inclUde collegiate registrar institutional researchers, State
.aid local educational agency planners, as well as those involved in education
programs from the elementary' level to those involved in post-doctoral studies,
including persons in the various form.: of ad.:it/continuing education.

Copies of the publication may be purchased from the Superintendent of Documents,
U.S. Government Printing Office, Washirjton, D.C. 20W02 for $6.50. Please
note that price is s.lbgct to change. ordering refer to S/1: 065-000-
00088-1. For informatioii-,gboJt the Cento:4,1stical program and a catalog
of publications contact the SW.istical Iir,0:7-.74.tion Office, national Center
for Education Statistics, (FreIdentlai,u4SCIO-ns...4.p,yland Avenue
Wasnington, 'D.C. 20202, telephonal

r
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APPENDIX K,

Natio1 Center Clearinghouse

CURRICULUM MATERIALS DATABASE,

PiCit'esing Form Log

Accession
Number.
. -

Received
\ From

"Sent to

ESG

Re'ceived

ft°miESG
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APPENDIX M

SCHOOL PRACTICE INFORMAT N NETWORK
AGREEMENT FORM

The,

3,

(name of agency)

located at
(agency address)

is pleased to participate in the School Practices Information Network (SPIN).

As a participant, we will be willing to accept and send electronic mail

requests that are pertinent to our area of interest. We will respond to those

requests on a timely basis and in keeping with-the information provided on

the SPIN Member Profile heet.
1

As an active SPIN' member, we understand that the full benefits outlined

in the 'SPIN announcement material (set, to us with this Agreement Form) are

applicable to us.

Please add our Member Profile to the Member Directory for distribution

to both present and future members. We further agree that the information

on our profile may be made searchable online, along with other member pr=ofiles,

so as to speed the identification of SPIN members that might be of assistance.

We have also enclosed the completed Online Services Form (only necessary

for ne w members who are not currently online with BPS).

Name

Title

is
67
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