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. This paper is one of a series of mongaraphs and‘repogts,
available from the National Resource;Center for Para-
professionals in ‘Special Education, that address issues

" corkcerning the training and utilization of paraprofes- _
sionals working in public¢ school conditions. For more .
information about these réports and other services
available through the Center contac%: Anna 3ou Pickett,
Center for Advanced Study in Education, Graduate School
and University Center, City University of New York,

. .

33 West 42nd Street, New York, N. Y. 10036. . '

This report was prepared as part of work and- activities v
supported by the Office of Special Education, U.S. Depart-
- gment of Education (Grant number 02+4G007901330Q) ~ The
: ;}mteriax_contained'ih this paper does not necessarily
, reflect the position or policy of the U.S. Deparfment of
Education and no official endorsement of the Office of
Special Education should be inferred. ot
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// . INTRODUCTION . - e
« This report deals with three main issues in the employ-

v »
ment of paraprofesslonals in ‘special education and. in other

-~

.o educatlonal programs‘?or the handicapped. - o n.'
. (‘(‘\ . ' - . - R
e First, it looks at what they're doing and what. / -

they're called -- their job descrlptlons.' .ﬁ§

« @ Second, ltzexamlnes what they're being pald and
. what their ralses ,are based on -- their salary
" schedfles. .
¢ Third, the whole guestion of bredentialing is
.disiussed with an emphasis on seyEra3 statewide

V‘

certification programs. Appendices reproduce

w ’ S
. -

4  documents fram local school districts and state

education departments illtminating these topics. .

. ) This is not a report on paraprofessional training'prdgrams;
A That burgeoning field is covered by George Kaplan's 1380 Special

Needs, Specxal People- The Tralnlng of Parap ‘ofessionals and

o . the Educatlon of Children with Handlcaps. Séelelc tralnlng

P

programs and other resource materials in the fleld are cdatalogued

in Paraprofessxonal Bibliography {Pickett and Humm, i980) George

Kaplan's earlier work, The vital lek (1978), gives a more narratlve "
Vi

approaoh to the subject of what paraproféssionals are doing these

days. And’ Anna Lou Pickett's Paraprofesslonals in. Specxal Educa-

tion: The State of the Art (1980) reports on the sheer numbers of

people workingsln the field and how they ve rncreased over the

past decade.
[ .




. ) I. J0B DESCRIPT IONS : ‘
- 2 - M % - v
- As teachers have taken on more responsxbllltles in the. -

- -

areas of admlnlstratlon, classroom management, program plannlng,

and parent’tralnlng, the paraprofesslonal has beén entrusted

with more and more lnstructlonal tasks. ~Some~of these respons-

lblllties would have evolved even lf the teacher“s role had not e

3

changed so’ much. Many paraprofessionals, especially those with

»

some degree of traiffing, have proven uniguely suited to'the work  ~

of helprng in the educatlonal development of children with handl— . .

’ -

caps. Factors such as thelr comm;tment to the communities in '

which they live have added to their effectiveness in their new’

Y

roles. » . O . B ) .

- - :

She or he may be called lnstructlonal alde or paraprofesslonal
educational asslstant or child development technician, but no
matter what the title it's clear that the paraprofessional staff
membeﬁhhas\a joh description now that goes far beyond housekeeping
chores and clerical duties. fhese staff may have been brought
,orlglnally into the classroom to relieve beleaguered teachers of

VAN
;menlaf tasks, but a variety of factors have contrlbuted to their

'
!

being yiven more complex jobs and SponSlbllltleS. . y Lo~

A sampling of a‘varlety of paraprofesszonal job descriptions
from a wide geographic'area reveals‘twolfairly:bonsistent trends
rn delimeating their roles &nd responsibilities. The first, prer ‘
dictably, is that almost all the descriptions begin: with the'qmal-
ification that ‘all paraprofessional tasks must be performed dnder

the direct supervision of the clagsroom teacher or another pro-
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‘ Job. Descriptions

1%

fessional. 'Ehat qualiﬁication stated, hogeﬁer, the second trend
is toyard giving the caraﬁrofessional more credit and responsibi-
lity.. In Santa Flaraf Califotnia, for example, they're looking
for paraprofessionals who have'"the abiiity to”worh independ -
ently” and "cooperatively." Educational Assistants in St. Paul,
Minnesota assist "as needed in staff development and training
activities” and are considered "interdisciplinafg team members."
They are also called upon’ to do public relations for the%r '
prog}ams. In Evergreen,\California the paraprofessicnals even °
part1c1pate ln detenmlnlng the placement of students. ‘

The Belozt (Ransas)’ Paraprofesslonal Handbook carrles a -
statement that, while not counterlng the trend towaxrd more_para;
professiopal responsibility, at least qualifies the.trend in a
wav' that most school districts would probably agree with: It
reads, "The paraprofessional should not be employed to make the
teacher's job anf less responsible, but té‘improve the quality of
the procram fo; the exceptional students." The handbook goes on
to outllne "unacceptable duties and responslbllltles, proscribing
taking sole-respcnSLblllty for a c}assroomkgx professional special
service; interpfeting results ef tests, preparing lesson plans,
and working with the most "difflcult" students meﬂely for the
convenience of the teacher.

. Scme‘descrlptions spec1fica11y'include reférences to the
parapfofessional’s uorking Felationship with the teacher. 1In
the Rcseyille Afea Schools in Rosevillez Minnesota, Instructional

. . . . X .
Aides "meet regularly with teachers to evaluate student achieve-

- ' Y

ment." These paraprofesslonals also "asslst in the preparatlon

of materlals," tutor, and lead exerc1ses.

-
' " . L4 £ ( .
" - . -
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-

In Wiaqﬁottg éounty, Kansas (taklng in‘Kaﬁsas City)} the job
descriptions for parapépfeséionals are laid out in terms of their
titles, to whom they report, their purgose, dﬁti_es ahd qualifica-
tions, as‘well as how they are to bé evaluated -- abéuf all one
could reasonably expgcg to cover in a one-page description. The
Purpose staéémeﬁt is brief and ‘general, the Duties statement quite
spécif}c. !
A list of the variety of titlgs for which separate job

. ‘descriptidns are provided islfevealinq of‘how the sghéol ﬁiékrict
regardsfthe,uniqueness of different paraprofessional jobs: - These
titles include:

.o ' Assiétant Teacher of the Hoﬁebbund—ﬁandicapped Program
Instrucggonal Media Paraprofessional ' )

. Assistaﬂt Teacher for the Multi-Handicapped Ecogram (App. 1-3,

’TAésiétanp Teacher for Speech Thexapy for the Multiplg

7 . i [} o, .
P Handicdpped Program (Appendix 1-B) . . . .

+ -

» Assistant Teacher for Vocational Therapy for the

Multi-Handicapped érogram

Assistant Teacher for Low Vision and Total Communications

Al

‘

Physical/Occupational The{apy‘Assistant

Paraprofessional %or the Rainbow Facility School Program
. . ‘ ) .

baraprofessional for the Special Service Center T
Bus Aide » , :

. e ~ . . N
There is some overlap in these'descrlptlons, but the County

P

rebdgnizes enough differentiatipn in paraprofessional staff to

»

warrant this many-distinct job'descripfions. .
It is also iméortant to addresg‘fhe relationships betﬁeeg
« paraprofggsionals and clients =-- Fhé‘chiiq:en. Iowa School Aides
_are reguired to "have the ability to w?rkﬂwith, show concérnﬁfor,

Y L4

Q . . ) " |

N R T~ | )
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'and present a posLtlve example to lmpalred and multi-impaired
chLI&ren, and the abxllty to exercise responsible judgmerrt in

rountine and emergency situations."

-In Texas, Role Desc¢riptions are actually written'into state
law. ‘These descrlptlons are stated to’ serve as guldellnes for the

‘local school districts. In fact, the 115-word descrlptlons are

L4

followed by: "OR Performs équivalent activities as determined

4

by the local school district." While not-delineating the specifics -

of many Educational Aide Tasks, the Texas law states that they

”

‘include performlng "routine tasks under the direction of a certl-
.gled teacher or teachlng team."” While the law*says that Aldes re-
lease the teacher from "routine tasks," all is not drudgery.. They
elso part}cipate in "selecting, planning, organizing and eveluating."
Mental health workers in Texas have job descriptions approved
by the legislattre, too.- They are generic enough to take in wor;ers
. in three settings -- mental heaith, mental retardation, and commun-
ity baSe@ programs. This system promotes é;reer’mobility'within
the various divisions and programs operated by\the State Departmernt.
Descriptions are provided for Mentdl Health/Mental Retardation Aides,
. ‘Assistahts (eppendix 1-H), Specialist I's, and Specialist Ii'sf y
Each job descrlptlon consists of a general descrlptlon of th2”§os-
ition, examples of the work performed, and the mlnlmum qualifications.
The qualificatiodns are'based on knaowledge, experlence, training, “‘ A
skills,'abilimies;'physical characteristics, and temperament.
Evaluating paraprofessionals .
In the job descriptions Qeveloped by. the w§and9tte County

Special Education Cooperative, & system for evaluating paraprofess-

- ©

ionals is inciuded. It describes the criteria for evaluation and

specifies who will do,the evaluation. (Appendix l1-I.) Personal .

_.58' o ) *
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N ' [}

qualities such as flexibility and stamina are rated along with

-
4 - ’ . -

"job performance skills sﬁéh;as in§tructional skills.
- A manualAfor local directors of special education developed,
jolntlf.by the Indiana Developmental Training Center at’ Indiana
University, the Porter County Specxal Educatlon Cooperatlve, and
the Division of Special Educaﬁion in the Indiana Department of Public |
' Instruction a159 stresses tPe ihpgftance ofjsetting.uniform" .
standards for evaluating thg:perféqmance‘of paraprofessionals.
The rating system they developed is designgd to:stimﬁlate

a dialodue between teacher and paraprofessional ahout current .

’

performancé. Both strengths and areas in need of merovement .

are identified and discussed. (See aAppendix 1<J.) - .' . =
v - s ! ‘




' preparlng thelr jobh descrlptlons.

e

-many differeht ways in educational settings.‘

‘as they go about their work:

- - - - .
L

7 X . C ok
) Job Dascriptions

Conclusion -
y »
‘Paraprofessional staff can and have been used in so
l‘\ P
It is mecrtant

A ¥

ne

ta g;ye recognltron to their strengths and llmltatlons when

It'ls perhaps more lmportant

14

bﬁat.paraprofesslonals have detailed job descrlptlons. Whatever
the good and bad points of a particular school system 'S use of

&
paraprofesslonals, it is always helpful for staff members to

A

know just where they stand -- or where they are expected to stand.

There is nq paradlgmatlc job deécrlptlon for a paraprofes-

sional in special education any more than there .is a single
laeal pégaprofesslonal. But those charged with developing job .

descrlptlons could be asking themselves some crltical questions

. } o
J

1. Does the job description ing¢lude details of what we

- ' [ 4
expect a special education paraprofessional to do?
N ;

Does it.?gar a true relation to what paraprofessionals

in dur area are already doing? . ’

" Does it sell short the abilities of the paraprofessionals
Al . ¢

-

to perform certain educational tasks or perhaps demand

5

’ﬁtoo much of them?

4. -Is the nature of the teacher~-paraprofessional relation~
ship described in detail? Are relationships with otqer
personnel described? - ' B

5. Does ft'include a description of the éaréprofessional's

relationship with the children served? - i e

What about.the job title itself? Does it reflect

Is

.

current trends in paraprofessional nomenclature?
. . 4

it a*title thdt the paraprofessional can'be proud of?

) 9 1Y
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7. Were all necessary personnel (including para-
i professionals) consulted in the development of -
‘o ‘" the job descriptions?’ .
' . * )
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. Job Descriptions
. o , "X Appendix 1-A . ) )

Wyandotte Counﬁfgﬁomp;ehensive Speczal Educatlon Cooperative
- Kansas Clty, Kansas .

v

Title: °© S Assistant Teacher fbr the Multiply Handftapped Program

Reports ¢o:  Lead Teacher and Coordinator for the Multiply Handicapped
Program <

. Purpose: " The purpose of the position of assistant téacher for the
) "multiply handicapped is to supervise and .teach a specific
g . . classroom of tnainable developmentally disabled and/or
. severely multiply handjcapped .students.

Duties: 1. The assistant teacher shall ‘assist the lead teacher °
in plannirg activities fdr the classroom.

2. The\assistant teacher shall assist in clerical work
- involved in the IEP process, i.e. preparation of
Individual Teaching Programs.
3. The assjstant teacher shall perform regular duties .
. such as playground and 1unchroom with the lead teacher

4. The assistant teacher sha11 attend and perhaps lead
inservice sessions.

- 5. The assistant teachér shal'l work individually with
students having special problems as directed by the
lead teacher.-

‘Qualfications: Qualifications for: the position of assistant teacher for .
. o the multiply handicapped will be determined by the Kansas'
= City, Kansas Board of Education and the Kansas State Board
of Education.

1

Evaluation: Evaluation of the assistant teacher will be conducted by
‘the coordinator for multiply handitapped and the lead
teacher.
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Wyandotté County Comprehensive Special ‘Education Cqépez;gtn.vg
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. l;/ ' 2. The assistant teacher shall keep progress records and
. charts and assist in _fiNing student records.

3. The%assjstant teacher slén at;cend inservice ‘seséio‘ns
aszprovided the district and. inservice meetings

. for’sfeech Tinfcians. .

speech therapy for the multiply handicapped prégram will“be
determined by the Kansas City, Kansas’Board of E cation and
the, nsas State Board of Education. ) N~

“ s b L . (]

. - ‘ L '\"." . & ) ’ ‘
Evalyation} " Evaluation of the agsistant teacher for speecé therapy will
. 'be conducted by thg coordinator of the multiply handicapped
’ %ogram and the speech clinician for multiply handicapped.
- b

]
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Qua‘lﬁf'lcatfon"s; Qualifications for the p’o'sit‘lon of asgistant teacher for | ‘

4 4 L9 ’ \ . ’ - N + o ’ ‘ “p ' : @ ’
b Lot » ’ . ’ g; ) ) —r
. . " ) w v . x : e R
/ Title: Assistant Tegcher for Speech Therapy fok the M‘tﬁ.‘t?ity“{ o
N Handicapped Program .. L. T, A
S kéports to: . Speech Clinic'lg?for the Multiply ,H'/andicapped Program and .
. . ’ the Coordinator of the Multiply H&ndicapped Program
) . v o v )
Purpose: .1.  The assistant teacher shall conduct and carry out
- .o individual speach and language programs as developed ,
Mo - by the ¢ertified speeah clinician. . .S ,




A . > » = -
. - N ®

N Rt Anhed - . - T ‘ N ettt g maa
o } \ .

, (4] v R .
g e, A ' L0 . ~ v ', Jeok- Descriptions ‘
) ’) ‘_ . ] v '\ ) o P .
‘* S . A N
. . St ' Appendue)l-»c : “ ‘
[} N A4 *
Santa cil.axgt County Schools ) 7
. San Jose, €alifornia . . . v e ‘%
.. s " R ) 5 . y o . K ’
° > PERSONB&EL COMMISSION Q
, Office of the Santa Clara County - - ‘o
. Superintendent of Schools . - QQ 6\7 |
., ' 100 Skyport Drive - SRR
. ) San Jose, California 95110 £ . - ')‘/ ¢
ol - (4%8) 299-3701 (. .
o ANNOUNCEMENT 'OF A CLASSIFIED EMPLOYMENT OPPORTUNITY
. Classification:. SPECIAL EDUCATION AIDE - LEARNING HANDICAPPED ' -

\ An OPEN & PROMOTIONAL examination will be giveh to establish a |ist of efligible candidates for positions In this

\\ classification. Aoollgan?s will be notified, following the application deadiine Indicated beiow, of examination .
procedures In which they myst compete, Finai sele®tion of appointess will be mage from among the candidates who
sopesr st the toh ot the resultant ellgibliity lls?..clkh0ugh reempioyment |ists and transfer and reinstatement
requests will be given priority, A sephrate Promotional Eligibllity List to receive Initia consideration wiil

be estadlished “excapt where this announcement Indicates that the “gual certification” rute wili be used In estap- -
Iishing the eligibliity [I1st, Lists are used far & specified period, usually one year, or untl! there are insut= #
N ficient candlgatos remgining .whd are willing and sveilable to accept employment. N
0 . : . 4
Range Start §_momths 1} years 2§ years ™ 34 years
o j . 37 » ) e
Salary:

10 Month Assigmments $692.35 $724.60  $758.02  $792.58  $830.60
12, ¥onth Assigmments 760.27 795.68 832.37 870,32 916.06

Application Deagline:
Applications will be taken continuously, with
‘ examinations scheduled quarterly or as :
> N . "vacancies require, .

~ .

- . N )

4 . . *{’gﬁ"_‘f >

. ~ R PN M \
DEFINITION . Working within the framewo ﬂﬁ'%g ental health treatment setting. the
- iass will asgist teachers and staff with

Aide in a Learning Handicgppel
activities and 1mpleme2¢ prograpms designed to dify student beha.inr will
d

acagemic or other learnmin
instructiofial duties, and peXform related tasks

relfe teachers of. routine clerical and authoriz

as required. \ , ’ .
¢ L . .
REQLIREﬁE&TS. X The Aide in the Learring Handicapped program must be able to communicate

effectivel ¥-with staff, students. and others contacted in the cour«e of .
work. and be able to speak, read, andgyrite clearly and distinctly, have a knowledge of correct Engéfgh
usage. spelling. punctuation and zruqﬁzr, an understanding of human developm and the personal an
soc1al problems of chtldren and adoléscents, knowledge oj principles of legrning motivation. and
perception. abilily to empathize with the special needs of emotionally distrubed students, ability to
understand and follow oral and written directions, ability to work independently. ability to perform
routine clerical duties, ability to direct group activities of students, ability to react with
flexibility. eéreativity, and sensitivity to gbunzing situations and needs, ability to work cooperatively

xith others.

. A -

RESPOXSIBILITIES The Aide will askist teachers by providing individual or group assistance
to students in academic activities; assist students in the acquisitidn of
sensnry perception, daily IIvlng. communication, and pre-vocationsal skills, assist teachers in art,
physical educatzon.’recreatxon.&::ﬂ fitness programs, consult with teachers and program staff regarding

indivi1dual and group educational ahd behavioral goals and objgctives and implement programs designed
tn achieve those goals, maintaim Youtine records, collect observational data and proitde feedback o™
regardin; students’ behavior, accept direction from teacher concerning programs and mater.als%to meet
students needs, assist in establishing and maintaining an.orderly physical environment. superyise ,
students in play activities and on field trips, help students learn how td sequence tasks, and proctor

) 1

examinations. / . .

0
‘e .
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"Santa Clara éounty-Schools ; ) ] . .
San Jose, California , - ' ‘ b
a . PERSONNEL COMMISSION IR , "
OFFICE*OF THE SANTA CLARA COUNTY A Y
. SUPERINTENDENT OF SCHOOLS . , XN
: : 100 SKYPORT DRIVE T -0 4 .
SAN Jose, C{;;;?RNIA 9s110 - - E 5‘,)96
(408) “299-3701 ~ ~ ) :
. ANNOUNCEMENT OF A CLASSIFIED EMPLOYMENT ORPORTUNITY .
CLASSIFICATION:  SPECIAL EDUCATION AIDE - PHYSICALLY HANDICAPPED :

An OPEN & PROMOTIOHAL examination will be given to establish a list of eligible candidates for positions in this
classifitation. Applicants will be notified, following the application desdline indicated befow, of examination
procedures in which thsy must compete. TFinal selection of appointess will be nade frbm amcng.the candidates who
appear at the top of the resultant eligibility list, elthough reemployment lists and transfer and ceinstatement
requests will be given priority. A ssparate Promotional Eligibility List to receive initial consideration will
be established except where this announcement indicates that the “dual certification” rule will be used in estsb-
lishing the eligibility nu.\ Lists are used for a specified period, usually one year, or until there sre insuf-
ficuq: candidates resmaining sre villing and available to sccapt eaployment.

Ay

, Range Stare donths 1k years 2 years /355 _yesrs
- 37 $807.74 §§;5.37 . $884.35 $924.67 “$969.03

: |

APPLICATION DEADLINE: 'AppHcatiéns will-be taken continuously, with ,
‘ «

SALARY:

. examination scheduled as vacancies require. -~ -
N * Cad
DEFINITION; - The Specfal Education Aide‘z Physically Handicapped, under general sypervision, will assist
*%1 teachers in supervising cldssroom, Playground, cafeteria, recreation center, and field.
trip activities of severely physically handicapped students; will relieve teachers of routine clerical and dfth"' &

-4

tzed instryctional duties; and will perform related tasks as required. ]
LN +

REQUIREMENTS. Candidates must have the ability to communicate effectively with staff, students, and
others contacted in the, course of work; knowladge of correct English usage, spelling,

punétitation and grammar and arithmetic,.and the ability to assist.students with these .and ot?er academic subjects

tnrough a twelfth grade level, the ability to emPathize with the special needs of the severely physically handi- .

capped, a willingness to assist students with toileting and other body hygiene tasks, the ability to physically

11f¢ students onto and off of toilets, chairs, and tables; the ability to understand and follow oral and written

instructions, the ability to.perform routine clerical and recordkeeping dutfes: the ability to read, write, and

speax clearly and distinctly; t ability to react with flexibility, Creativity, and sensitivity to changing .

situations and needs, the ability to work independently exercising good judgment, and the ability to work coopera-

tively with others. .

»

RESPONSIBILITIES. On a team teaching or individualized basis the Special Education Aide - Physically
Handicapped will assist teachers and specialists by providing individual and group/°
assistance to students in academic and other curricular activities in fine and gross motor skill development,
and i1n the development of socfalization, communication, and pre-vocational skills, consult with teachers and
program staff. regarding individualized group educational, behavioral, and developmental goals and objectives, and
implement programs designed to achieve these goals, set up work areas and prepare fraterials, sets up exhibits,
d1sPMays, and collections, may operate-audfo-visual equipment; keeps routine records, collects observational
data and provides feedback regarding pupils, may administer and score tasts, may assist in performing clerical-
tasks such as typing, duplicating, filing, and taking attendante; supervises students in play activities and on }
field trips, accept direction from teacher concerning programs and materials to meet siudent needs, carrig out
autnorized emergency first aid and safety procedures, may assist with loading and unloading of buses, familiarize
and guide substitute teacher when teacher is absent, supervise lunches including assisting students in developing
eating skills, perform a variety of house cleaning and bodily_care chores including diapering, toileting,
toothbrusning, washing and dressing, may brace and unbrace 1imbs and adjust prosthesés. May accompany Special
education students to regular classes assisting in normal school day activities,

tA
) . .
) 12
RIC : 15 - ‘“ .
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. ¥ - N L
. +  Appendix 1-E N - ,
! Richmond Public Schools % o o
: Richmond, virginia * - oo *
. Entry Level [ ) ‘ . . - .
. - — - - -
Title ~ . Definition of Terms . | SelectionCriteria Educational Requirements
-Instructional - Refers to a Speci;.l assistant ‘. 'Abillty to supervise 1. Must have a high schgol
! Teacher to the teacher, a nonpro- + children diploma or its equiva-
Aide/Parent fessional who performs 2.+" Ability to reinforce skills . lency or must be work.
Educator instructional duties .'tapght by teadher, - -ingtoward GED,
. & . Ability to work ef- 2. Participate in pre-service
» . . fectively with.adults _ and in-service tra.muf;
/ , -nd children . .
Ly * | ‘ o N b
Non:lnstructional * Refers’to a special assistant 1. Ability to work ef- 1. Must have a high school .
Teacher Aide to a teacher, a nonprofes- fectively wjth aduits diploms or its equiva.
- sional who performs non- affd chil lency or must be work-
N instructional duties 2. . Ability tg'read ing toward G.ED. (Ex- .
) : -3. Ability to write ceptions may be made to
N ¢ - this requirement)
: . 2. Participate in pre-service
’ ) and in-sewige training
. Clerical Aide Refers to a sp\ecial assistant 1. Musthave clerical skills -« 1. Must have a high school
to the principal or secretary, 2. Acommand of the _ diploma or'its equiva-
a non-professional who English language lency )
performs clerical duties 3.+ Ability to communicate 2.. Participate in pre-service
. effectively _. ’ and in-service training
Library Aide Refers to a special assistant 1. Ability to communicate I. Must have a high school
. to the libradan, a nonpro-~ ™ 2. Ability toread * diploma or its dquiva-
fessional who performs “3. rAbility to perform some lency or must be working
- clerical and instructional ; clercal tasks - toward G.ED, »
, duties | . 2. Participate in pre-service
P . VoL and in-service training
Physical Refers to a special assistant 1. Ability to-workeffectively 1. Must have a high schoel
Education Aide “to the phyzical education _ .- with children < diploma or its equiva.
. teacher, or perceptual-motor 2. Ability to instruct students lency or must be working
. specialist, 2 non-profesdonal in physical activities toward G.E.D.
who assists with physical 3. Ability to read 2. Participate in pre-service
. and perceptual-motor development, and inservice training
Medical Aide " Refers to a special assistant 1. Ability to carry out 1. Must have a high ‘school
y to the nurse; a nonprofes. . emergency procedures diploma or its equiva.
sional who assists in-providing as directed by the prin- lency or must be working
‘ health services to students cipal or nurse ) toward G.E:D, N
. . _ : 2. Ability to read’ . 2. Participate in pre-service
‘ ' . 3. Ability to m and inservice training
! 4. Ability to ¢ \municate )
. . T T T "
Social Worker .Refersto a special assistant (1. Ability to work effectiely 1. Must have a high schopl
Aide * to the social worker, a non- with parents, teachers diploma or its®equiva.
professional who performs and children & lency or-must be working
duties detzrmined to be " 2. "Ability to communicate téward G.E.D, ‘
necessary by the social ’ ’ i 2. Participate in pre-service
) . worker - ~13 . and in-service training
o ’
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Job Descriptiqns

<. Appendix 1-F'
) H A ¢ »
St. Paul Public Schools ' ,
St/ Paul, Minnesota I
o '] :.

- v

Or. George P Young, Superintendent 11/2 1/;9 ’ Clyde R. Manchester, Assistant Director

e N '
|

- . P EDUCATIONAL _ASSISTANT

* YOUTH LIAISON/OUT-OF-SCHOOL YOUTH, SPECTAL EDUCATION . .

¥ .

Applications frod qualified individuals will be accepted for the position of Youth Liaison/
Out-of-School Youth, with the Special Education®Department of the St. Paul Pyblic Schools..
A letter of application containing a statement of the applicant's training, experience, and ..._.
other qualificatioms should be addressed to Mr. Clyde Manchester, Assigstant Dirdctor of Per=-
sonnel, 360 Colborne, St. Paul,. Minnes%ta 55102, so as to be récaivéd}no later 'than
December 7, 1979. : ' . ' -

/

UALIFICATIONS “& . _ . ¥

-~ .

' Candidates should possess as u;any as possible of the follawing‘qualifications:

1) Training and/or .xperifence with neglected or delinquent, handicapped, G.L.D. or '
.S.L.B.P. adolescents in an educational setting. . -
2) Experience or familiarity with the functions of an outreach program fo handi-

capped, delinquent, and/or distressed youth. , .
3) Experience or familiarity with the theories and techniques of behavior manage-

ment and.'contingency gontracting, - )
4) Experience or fa'miliarit:y with the social and economic problems of out<of-school -

youth. .
5) Experienée or'familiarity in establishing or improving the vocational adjustment

and skill'development of pragram participants.
6) Experience or familiarity in the placement of out-of-schoolkyouth in subsidized

or unsubsidized employment, ;o

-~ ) ] -

) - . . * -

DUTIES , . . . - - '
L 3

Under the direction of the Supervisor, Vocational/Edudational Service 0.5.Y., of the
Special Education Department's Out-of-School Youth Program, the indi al will:

Y1) Commmimicate with out-bf-?chool yo‘uth‘to encourage thea to participate in the on-going

. classes. - .
2) Assist in the placement tof program participants in appropriate classroom settings,

. and in subsidized or unsubsidized employment. ) . T

3) Assist professional staff in curriculum development, planning, instruction, grading,

* " and evaluation.. . . T ) ¢

4) Accomplish effective utilization of community resources, , ) o
5) Assiat in staff development and training. . *
6) Perform other such duties as may be assigned by the building principal.

*

®

SALARY = The individuals will be contracted,through Jude 6, 1980, at Educationsl Kssistant
salary, -I;evel II ($412.50 bi-weekly). : .

™

f

. | - \ ml?)-

. . . .
F
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- . Appendix 1-G . N

St. Paul Public Schools ‘ : C,
St. Paul, Mix*nesqta' ' . ) . , .

t

»

= | {jx/Saint FAWL PULUC SCHOOLS + -~ PERSONNEL OFFICE'
. DrGeorge R\bmg.’&perjn'tendent‘ -1/25/79 N .Clyde R. Manchester, Assistant Director

R " "EDUCATIONAL ASSISTANT

7
SPECIAL EDUCATION/PROJECT EXPLORE ’
i ' ’ - /
C » r
Applications \from qualified persomnel are being a?cepted for the position of Educational
Assistant in the Special Ediication/Project Explo:e Program. A letter of application con-

* taining a resume'’'or statement of the applicant's training, experience, and othar qualifica-
. tions sHould be addressed to Mr. Clyde R. Manchester, Assistant Director of=Pérsommel,
Administration Building, 360 Colbogne Street, St Paul, Minnesota 55102, so as to be raceived
no later than Af}\mt 15, 1979.

L
A
.

QUALIFICATIONS - ~
- 1) Familiarity with var‘i.ousJ handicapping conditions. t,
y 2) Past 'experience wprking with handicapped young adults in voca"ional .
settings preferred, but not necessary. &
. 3) Ability to speak and wiite effectively. - . .

- 4) Pleasant manner, and good rapport with students.
5) Ability to work flexibly add cooperatively with school persommel, parents,
‘ community agencies, and business men. - o

6) Hold, or be eligible to hold vocational licensure as Suppledental Support
T StaffZTeEhnical Tutor. , . .
7) Eamiliarity with computers. .

.
r

. N 7 R ]

DU'I'IES‘.' ’ - .

~

1) Assist ﬁ: phming and implementing VEDS (Vocational Education Data System).

e 2) Assist the Facilitatar for the Vocational Services Program for the handi-
’ capped in placing and mcnitoring studenty in skill training, ° .

3) Assist with lizison work between technical tutors in skill training programs
and tea{hers of the handicapped in neighborhood schools and with parents, ) -

4) Assist the Voeational Eddeation Supervisor with the follow-up study.

5) Pacilitate fndividual and small group tours to ,Lraining $ites within the

. district.- , . ; .

v
-

6) Perform other 'dut;es as assigm;gi by the program cogrdinatof.

e * ‘
<
2

» -

“ a
Salary s %ase on the sala schedule for Educational Assistants, Level II, ($425 bi-weekly),
to be contracte® for the 19 Muol year through June 6, 1980. .

5 .. 18 ‘:» 7
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L

Texas Department of Mental Health and Mental Retardation

+ . #e
N 4
- - . ] v e -~

v . Job Description: R : {\ .

' . \ L
MENTAL HEALTH/MENTAL- RETARDATION ASSISTANT .

GENERAL DESCRIPTION SR \

Performs somewh&t complex entry level work in providing
direct client care, interaction, and assistance in the
development of* treatment, care and. training programs
for mentally ill and/or mentally retarded persons in
mental health and/or mental retardation facilities and B 4
. . community centers. Work lncludes some responsibility
> . for developing client or program progress reports; ~
.. communicating and interacting with diverse professlonal"
disciplines and paraprofesslonal staff regardlng clients
and programs; supervrsxng and/or directing clients
. participating in programs "and activities. Duties per-
. formed under supervls;on in accordance with established
' policies; practrces and procedures. ot /

E}AMPLES‘OF’WORR PERFORMED ' ..

-~

*

Reports, orally or by written record, observations of

. physical, me#tal and emotional reactions and behaviors
) of clients. ) , .

. . — .
{ Develops reports regarding client progress or behavxor
in treatment or developmental program. )
Confers, in a team.setting, with paraprofessronal staff -
‘concerning client's needs, problems or brogress in . -
1nd1v1duai plaﬁ of program.

s

’ = .
Vo

D;scusses cllent condition, behavior or level with co-
, workers or supervisor to develop lnformatlon for treat-
', ment, care or, training p am. R N ,
. . .

s,

Works w1th and assists lower level direct care employeés’
in ‘the implementation of treatment, 'therapy or develop-
mental programs, for clients.-

N ’

Plans and/or directs staff oy clients in procedures to ‘

be followed to insure safety and well-being of clients

in emerg&hcy sltuatxons such as flre, accident or

dlsaster A T .

- + ‘ L] «
Plans for, assists, and participates in providing clients

. with lm\lng néeds, health care and related activities,
. such as personal hygiene, feeding, taking vital signs, egf

Q -t . * 16 ) ) *

ERIC ., I ‘,";;:ﬂ | .19 - | .
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. "Appehdix 1-H (continued)'

4

e + s

Escorts Flients to struetured or unstructured activities
td pr ide‘soc1allzatlon, exercise, recreation, etc. .

v - h

Escorts ang/ox;’ drlves‘cllentg to appointments such as
X-raysy clinic, dentlst, or other resqurces or services
son dr off fac111ty/center grounds.

¢

Performs rela;ed duties as assigned.

MINIMUM QUALIFICATIONS (continued)
‘ )

Education, Experience and Training ' 4 -

High s¢hoo?f graduation, GED or cgmpetency e¥aluation
: of experience plus six (6) months experience as an
MHMR Aide or. equivalent positiont plus demonstration
of competencies required by agency approved standard-
ized training for MHMR Aide.

Knowledge, Ski)ls and Abilities
< . N : : ¢
Knowledge-of' causes, symptoms and behaviors of Y \\
various types of mental illness, _mental retard- C
a ation and/or phy31cal disabilities affecting ,
: cllents. . o~

. Knowledge of basic safety, flrst le, health and
) personal care principles and practices for client
care and treatment. Ability to interpret, communi-
cate and carry out written andioral instructions.
Ability’' to observe and recall, behaviors, emotions RS
and physical characteristics of clients; to expresss *
**thoughts, observations and incidents in a prear,
concise and ‘factual manher, both orally and in A
wrltlng. . « .

Ablllty to prov1de specific treatm¢nts, theraples )
and/Qr developmental programs to clients as directed.
R w

4 .

Abjlity to provide assistance and directlon to othet . .,
staff in the car& and tredtment~of mentally 11l and/or
.mentally e€tarded clients.
Ablllty to interact with profe§31onal anqeparaprofe587 ', o
1o al staff, in a team setting, in order 'fo clarify .

develop realigtic program goals for 'clients.

- — ’ L)

/

[

Physical Characteristics and Temperhment ’ “

¥

Physical condition sufficient to .performsrequired
. tasks. Temperament suited to work; emotional . .

‘ stability, mature judgement and personal integfity. %
Y 21) ,
T : T7
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PARADROFESSIONAL
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SCHOOL

Appendix 1l-I

wyaqdqttg Squp#y Special Education Cooperative; Kansas City, Kansas

. 'PARAPROFESSIONAL
. o EVALUATION REPORT

P

\ 3

paraprofessional’'s status. .

.

o

The evaluator should check each performance area to indicate the

-

_PERFORMANCE AREA

i

’

- RATING

"ABOVE

AVERAGE

UNSATIS?ACTOBY

PERSONAL AID SOCIAL CHARACTERISTICS

Appearance

AVERAGE

Aftitude

Dependabllity .

" salf-Confidence .

. physical Fitness and Stamiaa

Voice and Speech

b2 ,
Communication Skills

H. Inﬁeractions With Students

. I. interactions With Supervxs;ng
Tge cher * -

J. Interactions with Building Staff

. 4

. K.~Composure Under Pressure

II. JOB ' PERFORMANCE CHARACTERISTICS

A. Clerical Ski; 3

B. Follows Ru s.& ions

{
\ C. Follows Oral Instructions and
Written Plans

“D. Ability to Work Without supervision

E”\Decis¢on Maxing Ability

DYP Initiative
; ¢

G. Ability to Motivate Students.

H. Ability to Monitor Student";,
parformance / -,

I. Ability to Reinforce Student
Skill Deveiopmeﬁt

21 :
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“Job Descriptions
Appendix 1-I (gontinﬁed)

EVALUATION REPORT - )

<

Above

Avérage

[

./”7

J. Ability to Clarify Lesson .

Concepts. ,

Average

Unsatisfactory

)

4, ’ .
K. Support of Classroom
| Discipline. .

L. Quantity of Work

GENERAL LEVEL OF PERFORMANCE -
Place an X in the appropriate
pogition along the continuum’

" JCB TARGET: '

SUPERVISING TEACHER:

-

Above
Average

tnsatisfactory

®

RECOMMENDATION: BUILDING ADMINISTRATOR

-

SIGNATURES:
"PARAPROPESSIONAL

P

SUPERVISING:TEACHEER .

DATE

-

BUILDING ADMINISTRATOR

DATE

¥

Signature need not indicate concurrence with this' evaluation, merely

22, .

complet}on of the prgcess.

- L)

-

)
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i Appendix l-J -

From Paraprofessionals in Special Education: A Handbook _for Local Directors
Developed by: Indiana Department of Public Instruction, Di DlVlSlon of )
. ’ Special Education;

' Porter County Special; Education Cooperative; and
; Indiana Un:.vers:.ty Delvglopmental Training Center.

{ IR L o
-~ v < ( .-
> ' Paraprofes..%}mal Rating \ . -

Porter County Special Education Cooperative =

-

P . / R 1 -
Paraprofessional _ Date of Conference:
School Year: 198 ___ - 198 A a Prébationary Year 1st: , { ,
School _2# / i s 5 2nd: _, . : ) ’
. ) " . ] s

I. ' Information aboutJob and Role for the current year

4. Descnpuon aof Program and Paraprofess:onal s Responsibilities (Number, ages and.primary
handicap of students served, pnnc:ple daily responssbahnes and duues)

- -t N -

{

2. Teacher(s) with whom paraprofessional works for 12 hours or more per day

I

3. Other special comments (e.g. special training program)
~ - ’

-~

+ Il. Information about Current Performance of Job and Role Instructions:

This rating 1s designed to stimulate a dialogue between, teacher(s) and paraprofessional about -
current performance. Strengths as well as areas in need of imgrovement are to be identified and
discussed. The evaluation process is inevitably a subjective one, but the goal for'evaluator and the
person being evaluated should be the same. imiprovement of qualities and skills so that services 16
Y studentsare of the hughest quality possible. (If any of theitems I:sted do not apply, please write DNA
next to the box).

.

} ' 20




4

Is Courteous

i

' Uses Good
Judgment,

Is K
Industrious

Is
Flexible

. Is
Ac _ptable

Dependable

Is
Punctual

-~

Takes pride
in-job

Is positive
and" *

cooperative

15t

2nd

15t

2nd

1st

2nd

1st

2nd. |

y 1st

~2nd

1st

2nd

1st

2nd

< 1st

2nd

1st

2nd

. . — -,L

— o R k-

Appendix 1 ~7 ‘9 ontinue d) J\s‘: Descriptions
A. QUALITIES ‘
& ‘ y
" Meets or Adequate Needs Comments -
axceeds role < !mprovementﬂ v )
responsibilities ) S
K 2 3 4 5 A
1 2 3 -4 5 “
— —
1 2 3 4 5
- A\ S
1 2 3 4 ‘5,
1 2 3 ‘o4 5
1 2 3 4 5 \
1 2 3 4 5 ’
1 ‘2 3 4 5
1 2‘ 3 4 5
o1 27 3 4 5 .
1 -2 3 4 5 '
% K
1 2 3 4 5
1" 2 b3 4 5
_‘tf i . A
1 2 3 4 5
\ :
1 2 3 - 4 5
Q‘ A )
1 2 3 4 5
1 2 3 4 5| )
1. 2 3 4 5 )
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5
1 2 3 4 5

I
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Job Desciptions
' Appendix 1~J (cortinued)

- 7 -~ \ ‘.
. * B.SKILLS -
) Meets pq‘ ¥ _ Adequate Needs " . Comments
© _ exceeds role . , - . Improvement
responsibilities ‘
1. Follows st 1 2 '3 4 .5
instructions ) - ’ ‘ .
e 2nd- 1 2 -+ 3 4 5 .
v 7 ; - ; ;
2. Effectively Tst 1 2 .3 4 5
. tutors small ¢ .
. groups andlor , a
. individual v . , 1 »
children® * | 2nd 1 2 3 4 5 | ‘
3. Is fair and 1w 1 . 2 3 4 .5
impartial ] . .
with children  2nd. 1 2 3 4 5
. s . < .
4, Accepts 1st 1 2- 7 4 5
criticism or ' ‘
suggestions ]
with a mature ) . ,
attitudg. 2nd 1 2" 3 4 5
5. Makes " 1st 1 2 3 4 5
appropriate ) ot .
changes as a '
resultof - .
suggestions )
or criticgf.m. 2nd 1 2 3 4 5
6. Makes st 1 2, 3 i 5
constructive ' ;
criticisms of the
teacher andlgr > 1 ’
the school to *
the proper : o
person for )
positive change. 2nd 1 2 3 4 5
7. Keeps 1st 1 ; 2 3 4 5
information :
about children
and families
confidential. 2nd 1 2, 3 4 5 Lt
22 R
N




v

Operates school '
equipment
efficiently: ditto
machine, film
projector, “stc.

Effectively
compiements
teacher.

Actively seeks
information
and learning
opporturities
related to job
(e.g. ASSIST,
CLASS
insérvices)

Assumes-
responsibility
when

' appropriate

Functions ~

independently on

familiar tasks
<N

1st

2nd

1st

r2nd

1st

2nd

1st

2nd

1st

2nd

', Appendix 1-J (continued)

--- ' <
Job Descriptions

\

Meets or ° o Adequate Needs . Comments
. exceeds role Improvement .
responsibilities ! '
1 2 3 4 5
0\ " ‘
1 2 '3 4:- v 5
1 T2 3 4 5
1 S 2 3 4 5 -
1 ;2 3 T4 5
1 2 3 - 4 5|
1 - Wy 3 4 5
’,

1 2 3 4 5 i

“ N e
1 - 2 3 4 5 s

¥

1 2 3 4 5

- Av
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«_APP'e’ndix 1~J (continued® " -

. Job Descyiptions:

+
.

. . -
[ i . < i -
& T » - . ’
o Il GENERAL COMMENTS
N v - B T
1 Summary of Cerﬁment:;;: ’ ' -
/ T . 4 - . . \H g ’ “
Signatures ' . . '
First Evaluation K ’ -
"Teacher: ’ ' - : ) i . -
Paraprofessional ’ 4 -
) Second Evaluation
Teacher: :
Paraprofessional _ ' o )
. .0 Evaluating teacher andiqr paraprofessional request conference with supervisor prior to deci-’
L $ sions byprogram supervisor. - % o - . .

-

To be completed by proéram superviso; (regardinm 19 _-19___ School Year):
w} _Advfse continued employment by the Porter County Special Educat_ion Cooperative; subject to
availability of funds and needs of individual programs. . o

-

°Ccnditions: ’ "
O Similar as;-ﬁgnment.; O Transfer of assignment. O Continued probationary status.
O Contact supervisor to arrange Review of Employment f:onfereqca.

Y . , X T ) . f)

" Signature of Supervisor : _ : Date

@3\ S ’ L i T " £

. q . 2
- LU .
' A * ’ e Vad ‘ ¢
Fans . i} s
R g .
. t
k]
£ 4 . -~
.p |
F 4
& - .
’e - - ’
13 - . 27
> ®
’ .
~ . » ‘*@’ ~ ~
. . 24 ¢
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II.- SALARIES . -

How mugh are special education paraprofessionals paid
for their work? For those who appreciate whét many para-

professionals contribute to the classroom, the answer may be
y

that tHey aren't paid enough. Pardprofessional salaries and the

requisites for pay increases vary widely from state to state and
é;en from school district to district within a given state. Th@s
section ;akéé a iook at some salary scales and the bases for
advaqpigg on thosefscales. }t also examines some other cgmpensaf
tion issues éuch as pargicipation in benefitg, credit for taking
qollegé'courseé, and the relation of paraprofessional salébies

in special education and other human service fields. g

The salary figures quoted in this section are not there for
comparison as'guch as to flesh.o;t the relative salaries paid on
a given schedule. ’

In Wyandotte Count;, Kaﬂsas,saiary increases are tied to
Seniority énd educ;tion. A ngw‘Assistant Teacher with less éh;n
one year of college méde $552/mo. guring the 1980-81 sch&ol year
the;e; If that i@sistaht Teacher came to the job with ?our years
of college, he or she would have made $728/mo. Increases in
salary are gradﬁ;l, Assistant Teachers who‘spre on tﬂe 5ob_for
eight years ;ithout furthefing'their eduéation'méde.fﬁdé/mé. in

1980-81 compared with $856/mo. for'those eight year veteraqé,who

 had completed four years of college. *f

, o . |
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In San Jose, California, Special Education Aldes workzng
. wzth chlldren with gevere handlcapplng conditions make $692/mo.
starting out on 10 month assignments, 6 ho s daily. After 3 142
years, the scale hrings these same employéaz $830/mo. ‘Those on
12 month assignments working 7 neur days start at $848/mo. and
can get $1,017/mo. after 3 1/2 years on the job. The first
increase for bath types of employees comes after a 6 month
probatlonary periocd. The Aides are included in insurance bene-~
Fits and the Public Employees Retirement System. .
Milwaukee also uses a system based on longevity. The
Milwaukee Public Schools are starting their Paraﬁrqfessionel o
Aides at $6.36/hr. in 1981. Increases are based on hours- of
service (e.g., $6.54/hr. for 1,150 honrs, $6.86 for 2,300
hours, up to 55 09/hr. for 4,600 hburs). The 1982 schedule
contemplates a $6. 90/hr‘aftart ranging up to $7.69/hr. for those’
with.4,600 hours of servlce. If the paraprofession orks more
v .

.

than 20 hours per week, he or she is entitled to,th® benefits ,
_package: sick leave, injury p;y, and health and life inSQrance.

At the Bethesda Lutheran Home in Watertown, Wisconsin, .
Health Care fechnicians' salaries are governed_bywthis polf;y:
"nThe starting.wage wili'be commensurate with established abilities
‘and experience and as provided in the Bethesda Lutheran Home Wage
and Salary Schedule. Increases'nill be granted according te ‘
merit as described in the current Wage and Salary Schedule.”

Paraprofesslonals in Baltimoré are members of the Amerlcgn‘
Federation of Teachers. Their "Memorandum of Understanding " with
the City details all their‘rzghts,as employees as well as their
ektensive benefits and tne basis of salary,increments. They are /

T 26 29 . .
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" checks. They start at $5,143 (1980) and can make up to $10;552

. lces Fund for them. As part of a career development program, they

..The mdst advanced salar& group (7) is MHMR Supervisor II's.
prg

. ‘ Salaries

-

‘given steb"increases for prior experience, gor longevity of
service,.and for ccmpleéing ccllege credits. At step 1, -
an Educational Assistamt with t@o\years of college will make 4 -
$7,225 for the school year ‘(as ‘of February, 1982) as opposed . a\ﬂ\_‘b
to $6,407 with Just a hlgh school §iplana. At step 8, the :
Assistant with two years of college- w1ll make $9,263, but only
$8,269 with a high school’ diploma. '

Special Education Paraprofesslonals in Philadelphls have
annuallzatlon (as do teachers) and are paid fran September 1

*

through June 30, with the yearly salary divided into 21.6 pay ¥

on a 6 step scale. Members of the AE&,\§71*?per school year is

paid into the Federaticn Health and Welfare Fund and Legal Serv-

receive $15 per college credit for a maximum of six cred;ts ih
any pne year. s |
Paraprofessionals{in mental health‘in Texas make salaries
that dre uniform throughout the state. ' They are the same for
workers in community based programs and for those working in
state facilities for the mentally retar?ed. They begin with a

¥

6 month probationary'period as MHMR Aides and make from $610/mo.

to §76 o. During this period, the Aide receives agency mandated

training based on a curriculum that is generic. If both are

satis ctory, the Aide is prcmoted to MHMR Asslstant akter 6

morniths. If not, the Aide‘ls transferred to a non-direct care ,

position or 1et go. There are eight steps across each salary

group;ahd six groups for paraprofession?} personnel. Thus, at
- '

step 3, an MEMR Assistant can make from $652/mo. to $821/mo. '




Salaries

They make from $8§8/mo¢ to. $1,068/mo. Empléyees&earn an —*.

extra $20/mo. for every five'years of service they put in.

A

In addition, the state pays r\nost of an emPloyee s Soc‘:lali .

Securlty.

1

? The Manpouer Task Force of the Nebraska Mental Retardar v

tion Panel conducted a survey of salaries in early 1980 Ln ’ \
£
respohse to findlngs that"low employee compensatlon is a

contributlng'factor to the high degree- of staff turnover

witnessed in mental retardatlon programs." They set out to

learn "1) the degree of variation existing in salaries earned .
by employees performing equivalent work across six mental
retardation regions and 2) if salaries earned by employees of

c -

community based mental reta&:daation (CBMR) prbgrams are competi-
— . d ¢ \
tive with the salaries offered by other human service organiza-

tions for similar positions.” The results of the Nekraska survey
showed "an extreme and generally unpétterned variation in compensa-
tion baid to the state mental retardation employe%s.“ The Task ]

Force recammended equalizing pay for the same’ CBMR jobs in, the

» ”

various reglons and working toward fair and equal compensation

for all mental retardation employees. . i
% ! -

Jeptha Greer, Executive Director of the Ccdncil for Except-
ional Children, has said that step increases in paraprofeésional
salaries shoﬁld be tied to competeﬁce. "We mu;t have a master
salary schedule from the principal on ‘down based on reasonéble
criteria such as responsibility, background, experience, and ‘
competence,” he s:id. He also féels that paraprofessioﬁs&gﬂﬁhoulﬁ

be eljgible for merit pay, benefits, payroll deduction program#,

and credit union participation.

Qo .28 31
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In Louisiana, where a cempetency based cert:.f;catlon system
. has just been implemented efforts are underway'to tie salary
'+ increases‘to advancement .in the 4-level system. Salaries are
not directly related to K#nsas‘s certification system, but the -
fect that the system 'is in fcéce stetewide gives local school
districts tﬁe opportunity to link selaries to the attainment of

*

higher rank in the system. - .

"

v

o Conclusion : .

The determination of any staff member’s‘salary is a

—

complex-decision.” In the ‘case of special education paraprofes-

N svi(anals, it is depepdent-on“the availability of funds (federal,

- e

state, local, and/or prlvaté), value of paraprofessionals
to the school system, the cost ofX\

iving in the area, and more.
, Here are some questions‘t@et might be considered in establishing
a salary schedmle for paraprofessionals in special education:
1. Shouid salary‘increases be tied to longevity of '

. . service, educational advenbement, training, competence,
'« Y . - ] d _
+ . or some canhination of these? :
2. 1If the state has a certificabion system, should the

e  salary schedule be linked to it?

-

3. Are the salaries competitive with those of others
performing similar tasks in similar settings and

programs? . .

=

4. Does the salary schedule for paraprofessionals relaté

to\the schedules for other personnel from adminjstrators
* LY 4 l

on down? . ' '

5. Do the pe;aprofessfonals partake of a benefit plan that

.

other personnel are entitled to? ' .

Y, ‘
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6. Afe representatives of paraprofessionél staff (whether
y o~ ’
unionized or not) cénsulted in the development of theip

salary schedules? Are the staff who work with para-

»

.. : professionals consulted as well?

7. Are salary provisions made for those parapreofessionals .

’

Al

who are continuing theif education?
. 8. 1Is there an established system for starting those with

L 'egperience at higher salary levels than those without

2

experience? - ’

< ’ ~ . a4




III. CERTIFICATION

~ v
L)

is the number of paraproéessionals working in'eﬁucational

proorams for those.with handicapping conditions increased)by ;f

leaps and bounds over the last decade, so did the attention paid

to these unique staff members by administrators, trainers, writers,

and others in the field. Though they've always known it, pa.ra- g

profdssional staff are now acknowledged by their teachers and

others as indispensible members of the educational team. - This
" increase 4in recognition has contriboted to their sense of identity
in the educational system. )

/ _ " Thede and other factors have led to attentiok“ﬁethg diiected
to the issue of credehtialing or otherwise eetablishing criteria‘
for employment that would facilitate career opportunities and

' mobility for special education paraprofessionals. Representatives
of a broad range of intefe;t groups are concerned with the possibi-~
lity of developing %tandatos, but; as a member of a national task -
force on the subject said, "Certifjication is liké ending ihflation;

' everyone is for it, but,there‘is a lot of disagreement on how to ’

do it." ! ) ;' ~ c

Not to oversimplify, hut everyone approaches the task with

a different set of priorities. The papaprofeSSLonals themselves

want recognition of their contributions to tbé ec}ucation of the
children, as well as job security and pay increases. Union'orgah7
izers want a systcm that recogni;es eeniority and on;the-job
experience. Administrators want .one that will guarantee them
competent staff, while being cost-effective at the. same time and

not prohihit them from replacing staff that aren't working out on

31




C e = o - ~ — v n e imrr A emim s e - - ) - . ———
. A
.

Certification B ‘ . -

-

their Jjobs. «Téachers, ewen ‘though .they recodnize the contribu-

tions of jassistants, do not want the distinction between teacher
and paragrofessional to become blurred, : - { ‘
In 1979, the Bugeau of ﬁducation for the Handicapped funded‘
a’ one~year Natiogal Task Porce.on Certif;cat;bn‘Proceduréé,for
Paraprofessionals in Exceptional St%dent EQucét}on. The Task
;2rce brouqht‘tsgethér people with a variety of responsibilities |
" in the fleld of special educat;on including %?raprofe551onals,
union representatlves directors of profess;onal education assoc- .
iations and céllege traiders. The group was able to come up with
many good reasons why special éducation paraprofessionals should
be certified. They shared information about the few existing V
state certification plans and some members proposed some models
and guldellnes. But the group was unable to reach consensus on
- the issues before 1t. As Task Force member Harold (Bill) Hgller,

‘

the Professional Standards Chairman of CEC, wrote in a memorandum
i

to "the group, "The ;igblems of cert%ficatign... are compiipated

by the fact that states have a number of ;ganéies involved with'’ |
classification of'paraptofessional positions.” Heller concludes,
"I would propose that an effort be undertaken to look at all
paraprofessional duties and responsibilities within é given';tate
;(//” and arrive at a process which would determine licensure based ‘on
' the roles to be assumed in various agsnciesnin ea¢h state." 1Indeed,

\ ¢ .
in New Jersey .a task force has been assembled to take this very

‘ approach.
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-

What they're discuss?ng in New Jersey, oﬁ§€f§ have
established in Louisi;né. It bas adopted a éérmit system that

is tied to training and demonstraéed competerdce. The four level
system also provides for salary‘igcreases as each new level is
,attained. .* , ‘ ‘

\ Louisiana's Paraprofessional Coordinator, Virginia Beridon,
says that £he state mandatéd the certification'program "in recog-
nition of the role of paraprofegsionals in specigl education |
programs." Another factor was the sheer increase’ in numbers of
paraprofessionals employédlunder Louisiana's Minimum Foundation
Program. They grew from 2,085 in 1977’-78 to 2,744 du:ring 1980-81,
a jump of 32% in three years. The paraprofessionals are required .
now by state regulations (Act 754) to complete an iﬁservice train-
ing’ program based on-a éurricuium develop¢d by the Division of

Speciii;gdubation Services. ] :

~How Louisiana did it

Involved in the developmenf of the traiging standards were g wT_/l/
R ‘ .

.people from the state department, university personnel,‘FQacher

representatives from state institutions and paraprofessionals

”

themselves. They defined special education paraprofessionals
. 4 * )
as non-certified persons working under the supervision of a

teacher or other professional working with exéeptionallchildren.

-

This included Bus attenaants, clagsroom attendants, teacher aides,

¥ -
-

and other more specialized assistants such as social work case
managers, OT/PT aides, screening aideiifahd paraprofessional

,

¥ training' unit personnel. -

£ ., 36
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After deciding on a competéncy based model, the competenc;@s
»”

were identified and grouped into phree penmit levels. A fourth
level was added for.those with A, A degrees. The systen\was '
tested, revismons were made, and it was suhmltted to the Louisiana
Board of_ﬁlementary_and Secondary’' Education and approved. Upon
gfanting approval, the Board.ﬂirected the state department to
cons}der a four-level safary schedule tied to the permit system.
The syatem is being phased in to allow for the training of
those already serving as paraprofessigpals in special education.
The training currlculum is being devefoped and the ;lrst group
of instructors of paraprofessionals will be trained in August
1981. These tnalné;s, nomlnated by LEA supervisors, are expected
to have a Masters and be certified in at least two-axreas of
special education, have three years experience teaching in
special’ education, and demonstrate skills in the facilitation =
of adult learning. They will drawn from the ;anks of teachers,
administratorsy inservice pergiznel, university personnel, and
otherps who'meet the criteria. |
ccompanying the Louisiana curriculum will be a gtilization
ManualMfor teachers and administrators. It will give an overVLew
of the system, model job descriptions, optxons for employing
aprofess%onals, and guidelines for teaéher-paraprofessional
‘relationships and for the evaluation of pa;aprofessionals.
‘ Ransas was first .
| Kansas has had a three level permit system in place since
1977. It uses inservice training'hours; couse Tredit, and

\

LY
degrees as criteria for advancement. Whereas the Loumsxana system

i
4

restricts some paraprofessional jobs to those’w1th more than a

Levl I permit, Kansas reqqxzifjgnly that a paraprofeséional earn

37
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a Paréproqusional I Permit.by taking four inservice seSsions~
totai.ing twenty hours. The training can be obtained -through the =~
state department, LEA, or an agency or professional organization.
College coursework may be substituted fo inservice hours at the
discretion of the LEA. New pargprpfessionals can get their Para-
professional I permits by attending an }nse:yice orientation and
guaranteeing that they will fulfill the other requirements over
the coursé.éf the Year.

Paraprbfessionél II Permit holderg in Kansas must have'two
years experience as an instructional paraprofessional and complete
thirty college hours or 450 inservice hours of training (or scme
combination). And Paraprofessional IiI's need three years eXger-
'ience and 60 college hours, an A.A. degree, a certificate from

S
a vocational-technical school, or 900 inservice hours (or some

* ¥

combination).’

€ '

\ .
Texas also has state regulations mandating certification

but in their case for all pagaprofessionals, in special' education

%
and otherwise. Aldo on three levels, it is administered by the

local districts. Education Aide I's must be high school grad-

uates, have "experience related to working with students or'

pa;eﬁts as approved by employing superintendent,".and??e
recommended by'the superinténdent: Aide II's need two year;-of'
e&perience as I's or lg apéropriate'co;lege,hours or demonstrate
proficiency in the field to the school.district. III's must
have 30 credit hours and 3\years experience as a I ;; a II. The

H

Texas law also gdgs’ipto detail about paraprvfessional roles.

(See section on Job Descriptions.)

~ 38
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" have two years demonstrated competence and 60 semester hours GOf

Certification
<,

7

In addition to the states mentioned above gf;ht 6thers
(Alabama, Delaware, Georgia, New Hampshire, New Mexico, New York, 4 l
Ohid,' and.Vermont) have developed‘credentialing systems for all IJ
paraprofessionals. Vermont's stgndards are illust;ativé, though

no two states used the same definition as to what constituted

o

‘.
14

a certification procedure. (See~A§peﬁdix 3)

4 Vermont's state board has developed a four level ;xsgem.
To earn a Level I Paraprofessional Certificate, an applicant
mﬁst complete six semester hours of approved training or éhe
equivalent on a pre;ervice basis or onf;he-job during the first .
month of employment. "Level II certificates go to those who have
"demonstrated competence" for a ygaf’and have acquired 30 semester &

hours of approved academic work or the equivalent. III's must

training. And%the Level IV Paraprofessicnal needs three yéan
demonstrated competence and 90 semester hours. Vermont's plan
allows for advancement to teacher from Level IV if cer;ain require=-

ments are met. Advancement to any level is contingent on-recommend-

ations of administrétors and supervising teachers based on "docu-~

[

mentdéd observations and evaluations.™ '

i

Like Kahsas and Louisiana, Wisconsin also certifies special

",

education paraprofessionals separately from those in reguiar

education. There are cases to be made for both generalland\qife-‘

gorical certification of paraproféssionals. Loretta Johnson, an

-

AFT representative on the national certification Task Force, wrote,

~
-
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"Standards for certi@}cgtion must neces;arily be somewhat
general because of the diversity of classification from one
schodl system to another." She conciudes, "Paraprofessionalé
should be cértified as jus% that aﬁ&...special education G
competéncies requiring special training should be determined
and required withip local caﬁégbrical levelss~rather than through
state certification.”
On the othe:;: hand, ere uniform statewide standards for
special education paraprofessionals can arguably allow for
greater lateral and upwardﬁcareer moﬁility for tﬁem gs;they seek ’
to change jobs and/or residences within their respective states. -
Certification for special education paraprofessionals may place
still m&re limits, but it has thé potential of bringing about ‘
certain benefits. Pa;aprofessionals may gain consi§tency in
wages and benefits, és well as job security. At the very least
it gives the parapréfessional recognition for her or his work and
devedopment and heightens’ her or his se;se of self-worth.
Teachers and administrators gain when a system is implem;nted
insofar as certification/can promote quality education services.
Thg bottom line for judging the usefulness of any péiipy in.
special education should be the gffect it has on students' learn- ’
ing. Since certification is an effogy to xecogﬁize paraprofessionél
cont;ibusiQQS‘and providg‘for the;r‘advancement, it can lead to
) higher,marale ngﬁg these workers and, . consequently, to more
productivity. It also provides for atﬂigast minimum degrees_?f :
competence Qr training, which can help to upgrade the services to

children whose progress ih the past may have been stalled .at the

. . 1 37 b

hands oj/g;xaprofessionals without any training for their work.
40
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Paraprofessionals in related fields*are also being con- .

sidefed for ceptification. The.National Center for the Study

of the Professions received‘ a grant from the National Institute

of Mental Health to Jwok J.nto credentialing of paraprofess:.dnals

in mental health work. The Department of Heaﬂth and Human Serv-.

ices has contracted w:. Bank Street - College of Education in New

York City to implement the child Development Assgciate (CDA)

Credent:.aling System, a nat:.ona'l competency based ;ssessment

-

and credent:.al:.ng program for care-g:.ve).(s in. center-based programs

for children ages 3 to 5. .

[N

@onclusion .-

This section has raised some of the issues involved in

-

*

establishing a cert:.f:.catlon procedure and rying it out. It

has als& prov:.dedé spetlfm examples of how s3me states and loca&-

i
. 1ties have ad essed ‘the quest:.on of credentialing and se.tt:.ng

standards for- paraprofessionals. _. . ',

L

3 -

If ’yo\t? bating certification \stfategies in your area,

|
¢

there are some questi’ons and issueg that ‘onght to be raised:

-

1.

* 2’

3

How Would the quality of serv:.ces be J.mproved by a
certlf:.cation/credentlalJ.ng system for paraprofess:.onals"

-

Do we need a statewide ‘program or should we allow

local agencies to set standards and criteria? _ v
If we choos:to credential par;professional personnel,
what provisionsj will we make for those‘ who & ﬁ lready
employed as \paraprofessn.onals’ How w:.ll ltg:ct
career mqblllty?

Are we i‘rtwolving all personnel necessary in our decisi:ons?

If 'We are tying our systém to training, are we prepaxed

to provide-.that .training or v'rilﬁl we contract it put?




. Kelly, Director of Paraprofe

’ -

LV R

Certzflcatlon

o
. »
,

This list&of questiqns is by no means complete. - Phyllis

onal Programs for the Kansas

Department of Speexal Education, has raised these issues:

-1,

2.

3.

Don't necessarily insist on "certification for

o

paraprofessionals" as commonly detined. 7
Know the llgetature’and resources well.

Attempt #o avoid open.coaflicts with opposlngm
-éroups.on the issue. ’ )

4.7; Bé willing to compromise in order to at least

3.

6.

7.

8.

/‘\‘

9.

I3
.

10.

establish the sys€em.

Formulate a plan. that is easy to :melement at all ’ .o
levels (SEA, LEA, etc.) and is lnexpenslve to - '

. administer. ' ’ . )
Make the requirements flexible, but still‘malatain
sta;dards.
Use your support base constantly. \
Don't forget the paraprofesslonals. Their igeas’

'must be included.
Atteﬁpt to alleviate feats:about the plan by explaining

‘the positive elements for haVing certification of para-
professionals. ' S

.
.

Don't give up due to adminikstrative or bureaucratic red //j

tape.

Be patient:-

.
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. Appendix 3-a . ‘ *

» A
Form 0-03-04-124

, ' ‘ STATE OF KANSAS
' STATE BOARD OF EDUCATION

| SPECIAL EDUCATION PARAPROFESSIONAL BERMIT *
/ | -\

(NAME OF PARAPROFESSIONAL)

has successfully completed the requirements of a special education paraprofessional as
’ stipulated by the State ‘Board of Education.

* Paraprofessional I Permit

'* Paraprofessional II Permit

. * Paraprofessional IIl Permit ______ (Coordinator of Spetial Education »
o Paraprofessional Programs)

* requirements on back

" White-Paraprofessional Copy; Blue-LEA Copy; Pink-State Copy .. (Special Education Admirustration)

™ e B e - - - e e e -
> PARAPROFESSIONAL I PERMIT: This is the only “fequired level a
paraprofessional must obtain. The requirement is — ‘

Participation in at least four inservice sessions offered by the local education
agency, Kdnsas State .Department of Education, and/or other. agency or
professional organization totaling at Jeast 20 clock hours of inservice training per
school year. S

The local education agency may chdose to substitute all or part of the above
requirements with an equivalent amount of appropriate college coursework taken
during the school year. : ;

Paraprofessionals, new to the 1 ucation agency, shall receive a
Paraprofessional I Permit after participation in an inservice orientation wession
and upon guarantee by the local educatjon agency that the paraprofessional shall
meet the requirement.as stated above for Paraprofessional 1 Permit. :

PARAPRQFESSIONAL II PERMIT: The requiréments are —
1. Two years experience as an instructional paraprofessional.

2. Completion of 30 semester college hours of approved academic work; an
equivalence of 450 clock hours of approved«inservice training; or a
- combination of each of the two totaling 450 clock hours.

43
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Appendix 3-A (continued) -
) : \ '

it

. PARAPROFESSIONAL Il PERMIT:. The requirements are — : :
1. Three years experience as an instructional paragrolessional,

) 2. Completion of 60 semester college hours of approved academic work or un
.associate. degree {rom an approved training program for instructional
paraprofessionals; a certificate from an approved training rrogram for
instructional paraprofessionals from a vocational technical school; an
- equivalence of 900 clock -hours of approved inservice training; or a

\ combination of each of the four totaling 900-clock hours, ’

In order to advance to a higher level, a ﬁaraprofcs’sional shall verify successful

completion of the requirements stipulated under each-previous permijt
, AT

s

Entry Level Placement for Credentialed Personnel

. ..

The superintendent, special education directar, or'Sther designated staff may decide what

level permit a credentialed person may obtain upon entry into the schoql system as a

"special education instructional pargprofessional, The experience criteria may be waived

[or these individuals. . S, '
- X . ®.

Apg'end '
Wisconsin S@@g 1 ‘
- - : ~ . 'Q )

R ‘ '.}"‘él"“ e
AN

B. Handicapped cﬁfﬁa& Aide (883)
" Codesec. PI3.03(11) 15} - .

Y] 7 . A 4 <, ‘ ”
. A hdndicapped childpan’s Eagqi! liggnse may be
- issued to a person ser¥ing as 3 tealher's aide or
para-professional assighed 10 % Special education
mﬁ?’ oreervice supported by the handicapped

ices divisiop. Role apgd function will
be ¢d by the &ional ucator whom . ‘

_ the han ca';ltp q ca‘i?ﬂ ; aide Bssists and may
- encompass clerical, hfusekeeping, supervisory or ool .
{ : ‘ pmésgs:yhcgal assxsmi gcpcn_dx:ng nfx?cntz1 the cl:.yom- . 1
» backgroundyand training of the specisi )
. teacher aide or para-;:!.‘mfssitmal.g « M
r 4 Y | For the 3-year license, the appficant must be 2t .

v énrs of ageand have completed oz':c of the

1. 3years of college courso work, or
3 _eXxperience supervising structured =
youth activities or . .

3. acombinationof I and 2 e;nivalcin to 3 years

. No unlintited (life} credential is.issued in,
thisarea. ..

¢ * . L8
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‘g! VII. SIAIE BOARD POLICY FOR CERTIFICATION OF PARAPROFESSIONALS

"Educational personnal in the public schools hired to assist - '(

professionally ceztified personnel.!n Ehe :eachingvlearning process shall .\\\\ )

-t

-

be certified as paraprofassionals by the s:§§? Department of Education

according to varylng levels of’ training and competency as dei‘rmined by

the Depa:tmgn:."ﬁ (s:ace Board Action February 15, 1972.)

As the more cormon term "aides" implies, paraprofessionals are .

small group, the pupils are those with whom r.he ptofusional teacher has -
' ]

as;i.a\\:s to protessional teachers. When a paraprofessiml works with a

regular contact and respomsibility. Paraproféssionals may perform specific

:egching tasks, for which they have been trained. Théy'ara fb be assigne&

personnel such as clerks and secretaries not directly involved in the

to and under ‘he supervision of a certified professional teacher. Support

iﬁs:ruccional program would aot be eligible for paraprofessional dartifica=~

tion.

-

-7
S

i

Paraprofeé%ionals are to be classified according‘t% Four Levels of

training and demonstrated pompa:ency: The local school district shall

decermine its own method of evalbating competence and prescribing training }

programs. Advancement and remewal for the pa:aptofessionq; shole be based

Evaluation Agency, .

1.

~e_—~ &

LEVEL ‘T .PARAPROFESSIONAL CERTIFICATE ' »

v

Issued to an applicant who has completed six samester hours

"of approved training ‘for paraprofessionals or the equivalent.

Iﬁia training may be.acqpired,on'a preservice basis or while

on~the-job traiding the firsc Zonth of employmi;: if the

‘program has bggh“abprbVed by the State Department of Education.
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2‘, LEVEL II PARAPROFESSIONAL CERTIFICATE ° J .
Issued. ’c/o an cpplican'b vwho has demc strated. competence as a ! -
parcp%ressional for's minimum of one ycar expcriencc or its
equimlent. The a.pplica.nt 2lso must have acquired thirty
semester hourg of approved academic we:i/ er its equivalent.

3. nsm. IIT PARAFROFESSIONAL CERTIFICATE ’ : "

' Zesusd to an anplicc.nt who has demonstrated competencé as a-
pa.z;aprorcsaiom for e minimm of, tvo years or the equivalent.
" The applicant alfo must have acquired sixty s%m{tler hours of .
approved a.cc.dem.ic wori: or its equivalent.

L, LEVEL IV PARAPROPEéSIOHAL CERTIFICATE

i-/Is'sucd.' to.an agpiicant wbo has demonstrated conpcft:ence as
| a paraprofessionsl. for a minimum of three yea.rs or the
equivalent. The applicant also must have acquired nincty
f-ﬁr semester hours ‘ot approved aca.demic work or its equivalent.‘
' 'PERIOD .07 VALIDITY AND RENEVWAL _

' First level pa.ra.prorcssione.l certificates a.re renéwvadble’ annually, .
Secondés.evcl certificatas, every two yea.rs Third Levcl certiricates every
three years; Pou;‘h chel certificates every four years; with the school
administrator's 'rccocunendatian. or that of the Local Evéiua.tiog- Agency.

try to teaching (professional) would be from Level IV by means of
" one of the ,pfocedums described. under “The Protessiona.l Probctionary
Certi‘ica:be.“ Initia.l pla.cencnt a,t s particular Level or movement to
ancther Level shall be supported by specific recormendations from administra—
tors, and supervising teachers based upon documented o}:ser«:cﬁiona and
. ' -t e ’
cvaluation. ‘ , 46 . . ‘_ -
'\ T ., R - ' ‘ -
Apvlica.tion for initial certificattion at any level must be accompanied

by & fé&of 35.00. A fee of $5.00 will be assessed vhen an applicant applies

for certification at a higher level. T 43 .
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Appendix 3-D

Permit Level [
Level I paraprofessionals working in special
education programs in Louisiana shall demonstrate

the competencies that fo!low by sumful comple-
tion of an approved in-service g program.

*l. Understanding of Level I fessional role,
ibilities, and limitations,
2, Ability to work effectxve!y and cooperanveiy
with other staff members.

ﬂ Alﬁhtytocommunmteeffacnvdy(oral,wm
ten, and non-verbal).

4. Understanding of the intellectual, physical, and
sonal/anouonal characteristics of the various
conditions.

5. Awareness of terminology assogiated with~

special education and varioys handicapping con-
ditions. *

6, Awareness Of generalized training procedures
" associated with academic, sqlf-hdp‘ motor and
social skills.,

7. Knowledge of general “health and safety pro-
cedures.

8. Ability to maintain an atuacnve. safe, hygenic
classroom environment,

9 Ability to define and \demonstrate basic personal
grooming skill.s. .
H). Awareness of requirements for safely position-
v mgandhandhngsmdemswnhhandzmppmg
conditions.
11. Ability to identify orthopedic appliances; equip-
ment and prosthetic devices.
12. Knowledge dnd skills necessary to safcly accom-
pany children with handicaps in a' passenger
- vehicle,
3. Ability to opeme commonly used audio-visual
and duplicating equipment.

1

Permit Level I1

Level 11 paraprofessionals working in special
education programs_in Louisiana shall demoristrate
all Level I competencies and.the following addi-
tional competencies by succéssful completion of an.

approved training program
Q" Understanding of chel II paraprofssxonal

47

Louisiana Standards for Special Education Paraprofessional Permits

2. Understanding role and respoasibility of
teachers, ,

_ 3 Understanding role and resf:o;ﬁties of

related service personnel,

4. Ability to mta-pret commumme and carry out
wrmen and oral instructions.

‘ s. Knovdedge and understanding of developmental
patterns (normal and atypical).

6. Ability to define and use terminology commonly *

associated with special education and varioys
) handxcappmg conditions.

7. Knowledge of special education rules and pro-
cedures associated with screening and evaluation
and development and implementation of IEP’,

8. Knowledge of confidentiality requirements and
procedures. M

9. Awareness of various community and regional
agencies that serve children with handicaps and
their families.

10. Ability to administer classroom assessment in-
struments. -

I1. Ability to obs:zee and recall behaviors in an ob-
jective, systematic manner.

12, Ability to express obseryations m a clear, con-
cise, factual manner, both orally and in writing.

13. Knowledge of basic principles of behavior shap-
ing and classroom management.

14, Ability to count pinpointed behaviors.

15. Ability to implement recommended educationak
and training programs associated with
academic, self-help, social and motor skills,

16. Ability tofsequence recommended instructional
. activities or steps.

17. Ability to safely and appropriately position and
handle children with handicapping conditions.

18. Ability to monitor use of orthopedic appliances,
equipment, and prosthetic devices.

19. Ability t6 carry out basic health and first. aid

__ procedures, ) f

20. Knowledge of health and safety procedures
associated with medication, seizure manage-
ment, etc.

21. Ability to implement recommended procedures
associated with care of a child with specific
handxcappmg conditions.

22 Abﬂxty to prcparc routme classroom rcpox‘ts.

T et e, - . e =T 2 Tm -
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i , Permit Level I
Level I Paraprofessionals working in gpecial 9. Knawledge and skills required to develog
- education- programs in Louisiana shall demonstrate recommended behavior shaping and classroom
: all Level I and II competencies and the Tollowing , ‘ manascmmtproeedum .
addmona.leompezmabystmﬁﬂeompleuon of 10. AbiIity 10 eval and report on effecuvenss
an ‘approyed training program., ofseducational and behavioral programs.
1. Understanding of Level III paraprofessional 11. Ability to make recommended changes and
‘ role, responsibilities, and limitations. adaptations in instructional activities and
. 2. Ability to describe the eristics and causes materials. ! d
- of various handicapping cgnditions. - 12 Knowledge and skills required to present infor-
3. Understanding the impact of a child's handicap- * mation and demonstrate program procedures to
ping condmon on the family. parents/guardians of children with handicaps.
4. Wedsg and skills reqmred to communicate 13. Knowledge and skills required to make recom-
with vagious comrhunity agencies that serve mended adjustments on orthopedic appliances,
children with handicaps and their families. equipment, and prosthetic devices.
S Knowledge of smmn rules and 14, Knowledge and skills (as specified by employing
- regulgtions associated with mplcmentanon of agency) required to safely transport a.student
federal and state law. - with handunps in a passenger vehicle. .
6. Ability to score and interpret basic cfassroom.
- . assessment instruments. Permit Leyel IV
- 7. Ability to task analyze goals and objectives. el IV_paraprofessionals working in Louisiana
shall demgnstrate all Level 1, 1I, and III competen-
8. Knowledge and skills reqmred to develop Ges. In addition, they will have earned a Speciél
‘recommended ‘educational and training pro- Education Paraprofessional Associate of Arts

grams associated with academic, self-help,

. degre¢ from an approved program.
social and motor skills. .

-
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