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ThlS catalog of 1nstruct10na1 materials, was gathered in a

c00perat1ve effort by members of the New York State Educaélon

~

- v

) Department, Division of Occupational and Contln%gng Educatlon,

Cornell Instltute for Occupationai Education and ISSOE RegionaT

»

, Coordinators. Thanks are extendsd to all 1ndLV1du713 whosassisted in

this compilation of instructional ‘materials found to be* successful’
~for teaching Spec1f1c occupat10na1 competenc1es. Special thanks are
due, to Dr. Robert Frankj Institute dﬁbrdlnator for ISSOE PrOJects,

for his work in directing this project and assembIlng the catalogs.
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Inétructors in ‘occupational educathn programs w111 find the

- s »

catalog useful in identifying those materials whlch support effectlve

teaghlng.\ Materials reporting forms are arranged throughout the -

catalog by program area, followed by ISSOE \task numbers, arranged
sequentially. It is hOped that these materials will be valuable to

occupational teachers. , . .
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. . . N ames A. Dunn.
. : ) Institute Director and

Professor of Educatipn
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Coer ISSOE MATERIALS REPORTING FORM ’
- e . ¥ / \d
. )3 A
‘ COURSE_ Business Office, : School Name and Address Ashville BOCES
] ' ] . / ' .
UNIT Communication Skills ) 1 ' . v .
’ !
MODULE Oral Communication -~ Instruct;/or Gloria Palmer 3
\ . ’!
Task Receive and Accommodate Visitors Phone Number (716)—763-9208 -
1979-1980 Task #_ 02701-01 ~~ ~ ——ISSOE.Region 13
| . // - R
| 1980-1981 Task # ‘ V-TECS ‘Number, »
| o | ' -
\ MﬁATERIALS BEST SUITED FOR: ' ' LD
x - Individual Instruction _ _ Handicapped (Describe) )
x Group Instruction . Other (Describe) ) ’ ‘ A\ -
* INSTRUCTIONAL LEVEL(S): K GRADE: ABILITY: ’ o \
Introductory ~ 10 : Below Average Performance
Basic ' BN | _Averagej Perforfnance“ . .
Advanced 12 , s Above Average Performange
. - N - .
MATERIALS USED: > e ., © . .
~ X Texsbook - X W_orkb'ook _Jpther.Printed Material (Desctibe)
‘ Audio Visual Material (Describe) 3 »
' Simulations/Demonstrations )
Other ?(dg‘.quipment, Supplies, Etc.)__ ‘ _ )
: . . < .
‘Title: The Receptionist A + ;
Ault:hor(s): Wood and M¢Kenna . Edition ) Copyright Date 1966
- . > A4 )
" Publisher:’'McGraw Hill Book Company & h - Cost__$9.40 -
. . ® ’ M ~
- Pages used: | ’ e - . ‘ P
COMMENTS: Content Organization ' ]
N . 1 . e
PN Clartty . _Readability.
Illustrations ) " Length - .
’ - | Motivational Qualities ) - -
N . ﬂ « !
Includes: __ - Student Directions * Quizzes Teacher Aids
& ' C : T “' -
Teacher /Conﬁnents: e Y SR .
! o T
.z v N
. i AN .
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COURSE Business Ofazce

13

UNIT - Communication Skills

MODULE Oral Communication

a

-

. ISSOE MATERIALS REPORTING FORM

.

e

_ Schodl Name and Address, Ashville

— -
.

- Ky

¢ . >

BOCES

.t

Y .

.Instructor
*

Gloria Palmer

7 i .
» . . ‘ ) . .
TASK Receive and Accommodate Visitors Phone Number (716) 763-9208 .
‘ , 7, . < - T .
1979-1980"Task f#_02-01-01 ISSOE Region__ 13 ° SN ~
" ,1980-1981 Task #_ . V-TECS Number, -~ L
v 3 . 7 . 2
. M
-MATERIALS BEST SUITED FOR: . '
- s .
"X, Individual Instruction- Haddicappgd (Describe) . .
X Group Instruction Other.(Describe) L, -

[\ : r - ‘
INSTRUCTIONAL LEVEL(S): GRADE : - ABILITY: - s
InLrochtory . 0 . Bel&ﬁ Average Performance. .

X Basic .o X 11 X Av;ragé Performance :
Advanced L, J 12 Above Average Performance oo~
MATERTALS USED: . , _
TextbookK™ Workbook Other Printed Material (Describe)

‘X Audio Visual Material (Describe) 2 Training Cassettes

»

»

, Simulations/Demonstrations

/

Other (Equipment; Supplies, Etc.). 'f

Title: The Receptionist K - ! —
. 4 4 ’ \‘ '
,uthor(s): Buller and .Smith {. ., ‘ . Edition Copyright Date .]978
Publisher: sSouthwestern : Cost_ f $6.69 .
A 7 . 3 R ‘ —
Page% used: .. .3 . .
_COMMENTS: . Content : - Organization |
Clarity N . Reagdability 3 /
’ ‘- < o Y-
111ustrat%ons Length l ; ’ ‘
Motivational Qualities: ' - 1 <o
Includes: X Student Directions Quiézes Teacher Aﬂds
K . 4 {
N » P~
Teacher Comments: Practice Set . . | B
, o . |
5 i —
. ' -
1 ,
-~ ’:.. dA ,l‘
. 2 i *
“'\ - A4 ‘ : o4 “8 - ' e,
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‘COURSE Budiness office

<>

T . | .
ki

e
« ISSOE- MATERIAL&RE‘?MTWG FORM . !

- \ . : -
UNIT Communication skills

School Name and Address Mt. Vernon H.S.

i

-

MODULE " oOral ‘communications

[ | .
Instructor - Irene Schindler

- —~

* . ¢ N

TASK Receive and accomodate °vi,sit:orsn‘ ' Phone Number (914) 668-6580

&

#1980-1981 Task # " " V-TEGS Number

MATERIALS BEST -SUITED FOR: o : ' .

> ,
1979-1980 Task #_02-01-01 . .
L

9 N 7

ISSOE Region_ 38 ' .

v . ,. ' 1}

.

Individual Instruction Handicapped ¥Describe)

___)_(__Group Instructlon ’ '_______Othex; (Describe) . . .
« INSTRUCTIONAL LEVEL(S): GRADE: - ABILITY: . . oL
’ Int’rodﬁctar*y“ - ‘W‘*’*:_;—‘lil —— _x__gelow nggge Performance
. _x___Basic R T - __x ' Average Pe_rforn;ancej_x‘i o )
- ] Advanced A ' x 12 ° \ ;__Abovelé:verage Performance
WATERZALS USED: - ' S
‘x __Textbook’ | _t___Workbook _____ Other Print:ed Mat:erial (Describe)

. ‘Audio

Simulauions /Démonstrations '

Visual Material (Deé,cnbe)

Ot;her (Equlgment, Supplies, Etc )
¢ h ’ ) “ . '
Tifle: Clerical Office Procedures - .
Author(s): Pasewark, Oliverion. s Editioh 6 Copyright Date_ 1978
Publisher: °‘Southwestern : —_— ' ' Cost*® $9.42
Pages used: 180-190 ! < - - '
COMMENTS: C\on_t:enrt Good . Organization Good -/ )
.Clarity Good - S Readability Apprognate for 10-11
( I1tasgrations Graphic/appropriate Length garisfacrary
. ) Motivational Qualities Attractively presented: interesting
e ot - -
; Includes: X Student Directions -Quizzes X _Teacher Aids
© Teacher Comments: , T 7
- T . . .
_ / / - ' .
@ SR 3 ,
- A , ” N 7 — .
s T *
. i oL g
o — ) ’ ’ *9 ’B}?« - :’
. . 25,
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. * ISSOE MATERIALS REPORTING FORM - ' o
.COURSE' Business WOffice - S School Name am‘L Address_ Mt.' Vernon H:iS,. ..~ .
O . % ,, . / g
UNIT Communication' skills ' . . .
- MODULE ~ Oral communications Instructor Irene Schindier ‘ -~
k) 'P . - \\ » - . j ‘J - N N
TASk Receive, record,& route phone calls Phone Number (914) 668-65‘,80 :
~ 1979-1980 Task # 02-01-02° ISSOE Region 35 . b . ' .
1980-1981 Task #_, - : V-TECS Number < - —
3 ‘ \ R ¢ ., ¢ ) . J . ‘. .
MATERIALS BEST SUITED FOR: : D / ‘ .
4 i Individual Instruction . Ha’ndicapf)ed‘ (Describe) . -4
x _Group Instruction Other (Describe) ' ]
INSTRUCTIONAL LEVEL(S): - GRARE: "~ , ABILYTY: S ‘
Introductory ° ) x__ 10 " Below Average Performance
X Basic Cox 11 ' x Averag:e Performance
Advancqi\ . v'12 .o Above Average Perform'ance ‘
MATERIALS USED:: : . ‘ e , .
- x Textbook Workbook Other Printed' Material (Descnbe) h ;
. -_— . ; [ ¥ .
' Audio Visual Materlal (Descr1be)¥ |
3( Simulatly#ugmonst}'atlons . - : Q\ < - |
o Other (Equipment, Supplies, Etc.) i ~
e rit18: - Clerical Office Procedures ) 2
. Author(s): Pasewdrk, Oliverio ' “Edition’ 6  Copyright Date 1978 .
”ﬁs Publisher . Southwestern 7 g - Cost $9.42 -
1{}: Pages used: 204217 > v i R . . .
i . ~ . . . : '
' COMMENTS: Content_ Good : ' Organization_' (oog - o -
i ‘ i/ Clari;y €ood Readability” Appropriate for grade level
‘ Il’ustrations Numeroug[gppmpxja:g Lenéth Adequate i $
b t - -
: Motivational Qualit:ies . . ‘ )
. ) x ids
Inclﬁdes X Student Directions Quizzes “Teacher Aids
& ' . - .
Teacher Comments: - ’ - R { €% - T
P - T - . .
, . ( -
v -
! . ~ 4 . i .
. . 10 :

" ,
< , . -~
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' COURSE Business Offlce

. "1SSOE MATERIALS

REPORTING FORM

School Name and ‘z-‘sddres,s‘ASh‘{‘illéLBOCES .
) UNIT' Communicatlon Skills ‘ 'y o ) v L -~
o MOD_ULE‘ Oral Communica'ti'on _ Instructor ) Gloria Palmer ‘ . -
TAsk Receive, récord route phone calls »PhonefNumbgr’ (716) 763-9208 . - L .

A

~

13

. 1979 1980 Task # 02 0.1-02

1980—1981 Task #

MATERIALS BEST SUITED FOR:

'
/

V-TECS Number S

”

ISSOE Regiomw 13 - . )

: -~ .
. '_}_L__Individual Instruction ____Handicapped (Describe) \V/’ L
\__{___\Grpup Instructlon ___ Other (Describe) : L~ - . , !
INSTRUCTIONAL LEVEL(S)’ _ . GRADE: ABIL;I‘Y: , - - R
__'___Int:roduct:ory 10 °© Beloy AVerage Performance )
___'___f_Bas‘ic L1 S Average Pe;‘forma e . N = )
. ____Advanced . 12 - Above Average Performance -
MATERTALS USED: o C i
! '___X__Teitiboolg_, __WOtkboqk ____Ot:he} Printed Material (Describe) - - -
. _:___Audio Visual Materia: ’(Describe) i . ' - NT .
T - Simulatlons/Demonstrations - ’ . .
e Other (Equipment., Supplies Etc ) . ! . N
3 Title: General office Pré:cedures N . _ '
Author(s): Arche, Brecker gte‘ﬂa;-t . Edition 4thH Copyright Date, 1975 : : °
" Publisher: McGraw ,}iill. ' ) . Cost:$9.18 .
" Pages ‘used: - N \" e NN -
%" ' COMMENTS: Content Organization Ly ‘.
‘ ' Clarit:y . ReadabiLi ty . ) _ - “ . Y
. . Illustritions Lengt:h ‘ Y :
_ MotivationakQualities <" \ L _ y
‘ Includes: Student Directions Quizzes ,___ Tedcher Aids '..{ o .4
- - \ « - . L)
. ‘ ’ ’ 3 . ‘e ) , ‘ L e
- —-- - Teacher Comments: - s ! - — : '
. . . ) A - B ~ . @
- - — M
9. ’ T .t A o
v R =, et ‘ i Ly - N\
o, - * ‘e .
. - g . ‘ Lo SO ) . :
. Mo, > L 14 c e, o o
, T ) S S N VIR
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~. COURSE Business -Offic'e

«

< / .
. . ,
R S )
. ?A
L] a®
P ! &(/K,\ ./Q
I“ \;’}‘ LY

ISSOE MATERIALS REPORTING FORM .

*

. “Sehool Name and

-

«A?dnéss' Ashyilleé-BOGES _

T
UNIT. . Commutication Skills ., s ‘ A
C e ' . . , VA ; S
MoDuLe Oral \Commun;i.f‘.atlons Y fastructor »'. Gloria Palmer , Lo
N & t i . ! 7 : 2
TASK Receive, record, & ropte phone calls ppope Number  (716) '763-9208 e ; - '
r . <, ' RN ' -
1979-1980 Task #_02-01-02 _° ISSOE Region__ 13 e ~
\ . " P I \*‘ N .
1980-1981 Task # "\ V-TECS Number . ! - ,
é. . ’ te v \ - . .‘
MATERIALS BEST- SUITED FOR: ) o
Individual Instruction ____Handicapped ('Déscribe) ) , ) . .
Group Ipstruction ____Other (Describe) : o
. * l: . . : ° s * bl
INSTRUCTIONAL LEVEL(S): GRADE: ABILIT& - . <
~ | \ R -
g 'Introdu’ctory .10 . ' Below Average Performance . ;
B Basic X 1 - y' Average- Performance’ L s o
Advanced 7 ' 12 ! / \iAbpve A'\‘rerage Performafr{ce .
3 ) “‘. » o .‘\\ o« v
MATERTALS .USED: ’ t P ; -
Textbook, . Workbook "Other Printed Mateniab (Describe)

X Audio Visual Mat:er:.al (Descrlbe)

Slmulatlons/Demons trations__

90 minuee cassette

*

i material | ,

-~ VAR Y
-

k4

v g

[

—_— - . ” AN ' —XY
’ X Other (Equlpme:it, Suﬁ)phes, Etc ) 12 masters .o\ cL ! ! .
‘ v - . . . ! O ) v \ > e
. \ > s e ..\e\ y ] A o
Tltlﬁ Telephone Use Act1v1ty Pack - 4. 4 / - - ) 3
X" R V4 A L - -
Author(s) ™o r*'West:on ?alsh Pub : . . Editiom . Gop§right~’\D‘ate }
¢ . R "
Publlsher' Portland ME 04104 Lt L . Cost .
' Pages useg: ) T ,: T N - PO -, o
Y-~ COMMENTS: Content . R ' Ofganisation (S .
. — = 7 | " i : -
.. Clardty__~ . Réadabildity .
- . , : : - 1 ' ‘.
: v I}.lustrations . ,’ . Length v . .
) ' Mptivational Qualities:- oo - e |
. Includes: * X. - X . Student Directigng X Quizzes X Teachér Aids - -
. - S t
B . rl . . . ;
-\ ) - . e e ¢ s,
Teacher Coriments: s P, g ‘
R - ] : . ® e - I .
—~~ A ' RO | . | a N N ) ¢ 4
- j..’ \ ° . s ‘
AT e ) . : 8\~ . s L
=z - . ;“:1 ) :—— ™ 7 \ .,’ ‘;(:_» h - N
% . / . ’ . » - . s
- - T “/" -~ Q" ! LY / ‘ ’/ v,
i 0 i . “~ . . )i
\:, - ‘ "_ ‘ - ! f‘ﬁ" ‘7“ 12 \‘ [ . .
% * B : ‘ ot X: b ' . " "'/.'T:\ "\*;(’\‘ N
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ISSOE MATERIALS REPORTING FORM

: .COURSE Business Office . : School Name and Address_ Mt.Vernon H.S. °
~ ‘ - ) ! “ 4 ' . . .
. "UNIT - Communications skills _ o ., ~
MODULE Oral con;muniéations . Instructor Irene Schindler ' l <
‘_ TASK ° Obtain telephone numbers " Phone Nymber L(91'/+) 668-658Q \ v
« 1979-1980 Task # 02-01-03 . ISSOE Region_ 38 .
: . - ) :
1980-1981 Task.# f/V—TECS Number ' .
MATERIALS BEST SUITED FOR: r) ~ '
___Individual Instructiom. . Ha (li::apped (Describe) . )
,\ X Group JInstriction o : Other (Describe) .
N A * ’ -
) . A .
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: . !
Introductory : 10 . x___BeldWw Average Performance . ,
x_Basic ’ . x 11 . Average Performance
Advanced - o x 12 Above Average Performancg
.d
_MATERIALS USED: , & . BN
~ x Textbook ____Workbook - Other"Printed Material (De'scribe) ) ‘
._}&udio gisual Material (Describe) . , ' _ }
) St 1ations/Demonstrat10ns : ~ - -
" her (Equiptent, Supplies, Etc.)__ —w . 3 .
o . ., - Ay ~
’ Title: ~" Clerical Office Procedures ) ! - ,
' Author(s): Pasewark , Oliverio ‘ - Edition 6 Copyright Date . 1978
. | . . o '
Publisher: Southwestern . N\, Cost &9 49
] " Pajes used: - 0217_233 ! ’ F 7 . ’
15 ' . . 4 ‘ -
;« . QOMMENTS: Content Good . - Organization __Good T~
. Clarity Good Readability_Appropriate for grade ]e:zq]
" Illustrations ° 4 ' Leﬁgth R .
. , <
Motivational Quglities
x, Includes: x Student Directions Quizzes x_Teacher Aids . i
L v B ' .
= b . » " Lo - \
»  Teacher Comments: . - .
L « A - N . ;
.. . " * v
’
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- " ISSOE MATERIALS REPORTING FORM . - !

— '. 4 - . -G ) ¢ : :
. COURSE Business Office!s * School Name and Address* Mt. Vernon H.S.
. UNIT Communications skills T | N i
MODULE ‘Oral communicationg ’ Instructor Irene Schindler ’
" TASK Obtain telephone numbérs " Phone Number (914) 668-6580 , ' -
] - . - s -
s - » .
1979-1980 Task #_02-01-03 : ISSOE Region 3S )
' 1980-1981 Task # ) : - V-TECS Number ' -
* 'VATERIALS BEST SUITED FOR: ' . S A
., ’ v ,
X Indiyidua1~“Instructf<;n Handicapped (Describe) . .
. xorGrodp Instruction, ) ' Other (Describe) - .
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: N
—_— E— . ‘ AR
Introductory’ y x 10 . " x Beélow Average Perfofmance -
X Basic . ) x 11 ,.+-, % Average Performance '
Advanced : ~ox T2 ) Above Avsrage Performance -
f . N - . é
MATERIALS USED: ' . )
Textbook Workbook- x___Other Printed Material (i)escribe) Materials
o ¥ B - "
. Audio Visual Material (Describe)’ ‘ ’ r“ ’
¢ ) Simulations/Demonstrations Simulatrion- N ) ‘

"/

Othe;" (Equipment, Supplies, Etc.) ) AC,
, ’ . - " and model -phone directory : ’

Title: Telephone Traiding for Business Students

Author(s) s 'NQ Telephone Company ' _ Edition o Copyright Date
Publisher: N.Y. Telephoné Coz. . ’ Cost Frze' C .
‘I Petge:s muséd: pp. 28-36in Using the Directory ‘ . . . - i °
. COMMENTS: Content Excellent - Organization - Excellent
- . Clarity - Excellent ~. . Readé:bili;:y » _Excellent

~ g A

Il2ustrations Excellent . : L'ength Appropriate

. —

Motiyational dualities Is very relevant and well presented

Include}s: X ' Student Directions X Quizzes X “Teacher Aids
. ‘ . v ‘ 2z . \
Teacher Comments:_Contact local Telephone Busimess Office to reserve telephone equipment: .

. . \ .
a free supply of hand_outs, modified directories; and a spirit master book -

© { -

o ' " . 4 \ R ” L.
of télep‘hon‘e and directory information and teaching assistance availablé g' -

. . A 2
groups/teachers upon request. -

. i ' LSRN
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- . ISSOE MATERIALS REPORTING FORM

N
3
i

2 . R .
COURSE, Business Office . . . School Name 4nd Address Ashville BOCES

~ y » , X . P

-, UNIT® Communication Skills . - L. T o .
k3 3

T
prs

MoDYLE_ Mail Handling ‘L _ Instructor Gloria Palmer -

r >

TASK - Process incoming mail R Rﬁone Ngmbér (716) 763-9208.-

. o . -
1979-1980 Task # 02702-01 ISSOE .Region 13 e

7

1980~1981 Task # . . V-TECS Number *

e «
¢« v s

MATERIALS BEST SUITEDSFOR: -

’ y

Individual Instruction * Handicapped (Describe)
Group Instruction Other (Describe)

< @

INSTRUCTIONAL LEVEL(S): . GRADE: - ABILITY"
Introductory . .10 . Below Average Performance

‘ o
. 22
= -~ A t.

Basic~ - o 11 “ Average Performance

— o

Aanﬁhéd ' “ 12 . Above Average Performance

‘e

' MATERTALS USED: ' - : )

. 1

»  Textbook Workbook Other Printed Material (Describe)

o

Audio, Visual Matérial ‘(Describe)_ " - : .

T

ﬁ Siﬁulatidns?Demonstratian . 'On thé'dob Tra{niné

____Other (Equipment: Sup*plie.J, Etc.) - /

¥

1 o »

. Title:  Mail Clerk r TR

Author(s):  French - Edition Copyrigﬂt Date ;994

Publisher? ' , - . Cost . $2.§7

Pages used:
COMMENTS: Content ' Organization

R Clarity . L ' _ Readability

Illustrations \ ¢s;gngtﬂ§y
Motivational Qualities - -

T

Includes: - _Student DiregtionSv . Quizzes"
- & > -

{

5

Teacher Comments:

»
13
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L ISSOE TAmms mzpommc FORM
" COURSE BuSiness Office School. Name and Address, Mt. Vernon H.S.

- UNIT® Communication skills . . - L S e T \ -
MODULE Mail handling =, © >\ Instructor Irene Séhindler - v L
TASK Process incoming mail Phone Number (914) 658 6580 . , \:
1979-1980 Task # 02-02-01 . ISSOE Region 35 ' - - .

1980-1981 Task # b .. V-TECS Number >, T
MATERTALS BEST SUITED FOR: o B ,' A o>
' Individual Instruction Handicapped (Describe) - .
- ‘.__Group Instruction - -Other ‘(De'sg:ribe) * _ . Ll
INSTRUCTIONAL LEVEL(S): _ GRADE: . ..  ABILITY: - :
Introductory 10 T x Below Average Performance
x__Basic ' X ll‘< | Average P#vformance ) -
—= . - , . =X \ .
~ _Advanced X 12 . Above Average Performance :
. s ’
. ’ S ’ E ” ' .
MATERIALS USED: R . .
____xTextbook _____Workbook Other Printed Material (Describe) !
" _Auddio Visual Material (Describe) _ i
Simulations/Demonstrations e B 5 e . '

\ Other (Equipment, ’Suppli‘es, Etc.)

e AN ' -
Title: Clerical -0Office Proceédures -

Authét‘(s): Pasewark, Oliverio . Edition 6 Copyright Dat;_e 1978
?ublisher: Southwestern T \ Cost_ $9.42 1 :
Pages used: 370-377 , AN : - )
COMMENTS : ‘ éontent - Cog;)lete, ° Organization Good . ""

] Clarity Good . B . : Readability Appropriate for 10-11 °

Illusuationsmme_Length .
MotivatioWal Qualities - D1ack and white | ,

Includes: _x__Student Directioms ___Quizzes : _x Tedcher Aids ' .

. .
L . -

Teacher Comments: , - . - -

ran 6 - - -




.« -  TSSOE MATERIALS REPORTING FORM

- “
o~
. * N .
o D
-
@
s
'
e
©
¢
Ay

7

S i
Address Ashville BOCES

-4

Gloria Palmer

o

i e

(716) 76355208

g ' CQURSE BUSineSS Office.” - ' échool Name and
,; UNIT Cqmmunicatiﬁn Skllls . 3 . A

* “MODULE. Mé}liﬂéhdling' L _ s Iﬁst;uc;;r'

) TASK l ‘Pf&cess*incoﬁiﬁg fiail “ . Phone Number
j:' 1979-1980 Task f 02-02-01: ] l . ISSOE Region__

l' P

1480-1981 Task -#

V-TECS Number

= a

MATERIALS BEST SUITED FOR: '

Individualllnstruction

Group Instruction
. <

Handicapped (Describe)

ther (Describe)

Basic . 11
Advanced i%”’///

MATERIALS USED:

3 —— t

- e -
‘ 'S
-

T

“'» Simulations/Demonstrations
- /

Other (Equipment, Supplies, Etc.) .

\4 - : —_— a . ~

L3

Iéxtbdbk ' x__Workbook
Audio Visual Material (Qgscribe)

Other Printed Material (Describe)

INSTRUCTIONAL LEVEL(S): - GRADE: ¢ L ABILITY: \X
) Introductory _ 10 - . Below Average ! formance-
‘Average Performanc , -

-Kbove Average Performance

3

o~

.~

Title:_Gregg Offjce ° .
Author(s) Andreys - . Edition Copyright Date 1973
‘Publisher: gregg/McGraw Hill . Cost_ $2.67
Pages used: i .o . —_ \
COMMENTS; Content - . Organization__ N
“Clarity . ' Readability :
_ Illustratiods__ - ‘ Length ' B
" Motivational Qualities_ :
. Includes: _____ Student Directions .+ Quizzes ____Ieécher'q;gsf

Teacgher \Comments:

i

——
.

-

\ - : ’ '4 11




‘Bus ines;s Office

) &
ISSOE MATERIALS

... © e

¢ v
" ’

REPORTING FORM . * . ., - . - |

COURSE School Name and Address Ashville BOCES ‘
UNIT Communication Skills PO R ‘ . . ) N 4
- . ] ° . . ._' i ‘ ?
$ ° MODULE Mail Handling Instructor Gloria Palmer ,
‘TASK, Process incoming mail Phone Nl;mber' (716) 763-9208 .. S (
~ 1979-1980 Task # 02-02-01 ISSOE Region 13
1980-1981 Task # V<TECS Number )
MATERIALS BEST SUITED FOR: C .
'”-_z Individual Instruction Handicapped (Describe) )
* Group Instruction . Other (Describe):‘ ' ' -
INSTRUCTIONAL LEVEL(S): ' GRADE: ABILITY : ‘
Introductory 10 Below Average Performance
' Basic 11 : ._Avérage Performance’
-+ __.” Advanced , 12 Above Average Performance
, 'MATERIALS USED: . ) .
.. .Textbook " Workbook Other Printed Material. (Describe) e
’ Audio Visudl Material (Describe) . - B ' -
RS ‘ . i . s
Simulations/Demonstrations . - e .
‘ Other (Equipment, Supplies, Etc.) *. N R _ = : -

.

Title: Géneral Office Procedures - °

‘t ”)

Author(s): Archer, Brecker, Stewart

~‘ @ . . W
. Edition__ 4th Copyright Date 1975

Publisher: McGraw Hill Chst 39.18
_Pages. used:, o X .o, S d
COMMENTS: 'Content : ] . Tdi'gaq;tzit_ion _
. rity - ¢ Readability
matiogé ' ' Length . ' %
Motivational Qualities: T i ) :
Includes: _'___St;xdent Directions ___ Quizzes ‘;_Teacher Aids

Iy - . -

X3

Teachelj_ Cimments :

~
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ISSOE MATERIALS REPORTING FORM .

) , ! .. . -
‘ COURSE Business 0Office School Name and Address Ashville BOCES -

UNIT Communication Skills

MODULE Mail Hand],iﬁg o Instructor Gloria Palmer
TASK Process o;;t;gd‘ing mail P'hone« Number (716) 763-9208 ' ’
. 1979-19;80 Tgsli(/ - 02-02-02 - ' ISSOE Region 13
1980-1981 Task #_ 4 {\ V-TECS Number, ’
. - N

L.

MATERIALS BEST SUITED FOR:

Individual Instruction __Handicapped (Describe)

_____ Group Instruction h ____Other (Describpe)
INSTRUCTIONAL LEVEL(S):  GRADE: ABILITY: ‘
___._Introductory 1o ______Below Average ‘Performance’ *
Basic a 1 ’ _____Average Performance . f
C Advanced V( . r12 ) ______Above Average Performance /7‘ -
_"MATERIALS USED:' Co. ' e . |
*. __Textbook _____Workbook _____Other Printed Material °§D‘escr'.ibe) !

‘ _____Audio Vi.su;!1 Material (Describe) b :
'.__v_'x.__Si;nulat)ioﬁ's'/ﬂD_'emonstre;tions' On the Job Training Program i - , -
ot —__ Other (Equ:a.pment, Supplies; Etc.) - . - ‘ . - ) '

Title'i‘_uail Clerk L — - - ' L -
Author(s) : French , Edition * Copyright Date_1973
) Pub;‘risher: ! . N\ Cost $2.67
j Pages used: . ' Lo ) ) .‘ ' PR S :
COMMENTS : 'gont‘ent; — ‘ ) Organizati:on ' b, 2
Clarity i < voe . Readabéility : i
fllustratiqns . Length — - °
Motivational Qualities )
: ’ Includes: ____iSt:uhent_ Directions '_____Quizzes __._Teacher Aids
Teacher Comments: - ) M
— v M T




) ." ' ISSOE MATERIALS REPORTING FORM .
COURSE Busmess Office " / Schopl Name and Address AshV1lle _BOCES
. ’ A
‘UNIT Communicatmn Skil'ls {
MODULE Mail Handling . Instructor Gloria Palmer
N R . S N,
TASK. Process outgoing mail Phone .Number (#186) 763-9208 N ) .
5. . . {
'1979-1980 Task # _02-02-02 . ISSOE Region _ 13
1980-1981 Task # ) : V-TECS, Numbegs™ C o
MATERTALS BEST SUITED FOR: : ' ‘ .
) Ind‘ividual Instruetion ..{ Handicapped (Describe)
Group Insqrucéion : o Other (Describe) ' ) ' .
INSTRUCTIONAL LFEVEL(S): GRAﬁE: : ABILITY: )
Introduétory 10 Below Average Performance .
Basic ) 11 éverage Performg’nce
Advanced . 12 ? Above Average Performance
. ‘ . ~ > -
MATERIALS USED; E \ ’
Textbook X Workbook Other Printéd Material (Describe) :
Audio V1sual Mat:erial (Describe) *f ;
Slmulat1ons/Demonstrations : ' ) - - ‘
- Other (Eq}xipment, Supplies, Etc.) - . |
Title: gregé Office Job\ Training Program ’ ) : : ) -
Authot(s):_Andrews L Edition Copyright Date 1973 -
Publisher: Gre gg[MgQIan Hill : S Cost $2.67 .
Pagesd used - ’ ’ . v Yo
COMMENTS:: Conch{c sl Organization
o Clarity " ' Réadability @ -
Illustrgtions - : Length - . bl
- .
Motivatidnal Qualities *
3 “Includes: Student Directions ——Quizzes Teacher A'ids} . \ ,
LY . ' £ ’ ‘.
- . ) ) & [ ‘
Teacher Comments: P 2 4
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s, e

* ’ 3 . - < !
=
ﬁ ' ISSOE MATERIALS REPORTING ‘FORMa ' .
COURSE Business Office "* School Name and Address_‘Ashville -BOCES L
UNIT Gommunication‘Skpills . ‘ Lo - U
3 -~ N = ‘]7 - “ Y
MODULE Mail Handling . . "~ - Instructor Gloria Palmer
- . . L ; v
‘TASK  Process outgoing mail Phone Number (716) 763 9208 :
1979-1980 Task # 02-02-02 v ISSOE Region 13 SR
1980-1981 Task # ' V-TECS Number L
MATERIALS BEST SUITED FOR: ' N - )
Individual Instruction Handicapped‘(Descrit;e) N )
l Group Instruction Other (Describe) j -
INSTRUGTIONAL LEVEL(S):, Y GRADE: ABILITY: |\ >
Introductory 10 Below Average ‘Performance -7
Basic ' 11 ¢ Average Performanee
Advancéd .12 , ) Above Average Pe'rformanc'e. ‘
= “ — ¢ ) - T . Co
MATERIALS. USED: ‘ ) l - N 4 ' - B
__X Textbook ‘ wdrkbodk Other Printed Mat.erial (ﬁescribe) .
—_, Audio ~Visua1 Material (Describe) i i » ’ T
Simulations/Demonstlgations - %A _ . _
Other (Equ_ipment, Supfilies, Etc.) ' - _ = =
e, ' ‘ ’ - &\‘ .
‘ Title: Geheral 0ffice Procedures - \ o
S P -
Author(s) Archer, Brecker, Stegart - Edition 4th CoPyright Dat:e 1975
Publisher: McGraw Hill ™ «‘ﬁ c . _Cost $9.18 )
. . - et i Y 1 \ ¥ “
Pages used? a . e ' . . e / A
Content_~. e organization
‘ COMMENTS: ntent ~. . : rganization - )
Clarit:y ~ ) Readability N
Illustrat:ions < . ] Length - - 4
' Motivationalt Qualities ] = r T ,\, > - -
K Includes: Student Direct::lons .\ Quigzzes ‘Teacher*Aids- \
, S T el e,
. ) ! Ve 2
Teacher Comment:s: 3 - . N
¢ : ] ' H . ‘ " ' r" ‘I * . -; ' -
v <
é
(\ . . B ' ) &
e
G - _ . \
. 4 - <
. ( .t _ ) ~ * >
. I TW;“‘ T AM# 7 ¢ - "Om
- 3 ¢ i < .~
£ . Lol R e e ) .
° e 21 2 T‘ 5{%{;:‘ J_L RS A " 3




. / . ‘a ISSOE MATERIALS REPORTING' FORM ~ '« - . .
-COURSE Busintess Office . School Name and(/'{ Address_ _ Mt. Vernom H.S.
. ‘ . ﬁ ] . I . N . ‘
=1 " UNIT Communication skills ) . & :
\ ] g . T — - =
MODULE __Mail Handling '.) Instructor . lrené Schindler .
TASK - Process outgaing mail hone Number ] (91%) 668—'658b .
\ . e , \ ) . =20 ~ “ " o v
1979- 1980 Task # 02-02-02 {SSOE‘Region 35 - el
¢ v ‘o ) * v
1980-1981 Task! ¢ " V-TECS Humber__- . :
MATERIAGS_BEST SUITED FOR: - T s TN, : ' \ i
X Individua'l Instruct:.on Handfcapped ‘(Describe) Y -
% Group Instruction * ____Other (Describe) ) . oo T
- e ' L . oc s .
iyg%ziucrloum LEVEL(S) :. . GRADE: _ ABILI'f“x. T
* , ’ ‘ .
o Introductory - ’ 10 X Below é}@r;.ageg:rformance !
X Basic . x 1I x Averg%e I5enfo e
; Advanced - » x 12 e Above ’Averag‘e Performance .
. " R v - , . - B N '.
MATERIALS USED: o ST . - . -
* N LN -~ ° -
- .. ___ xTextbook ______Workbook s Other .Printed Material’ (Describe) s
o _Audio Vlsual‘ Material (Describe) R < T, . '
R L ) D .
S:.mulat:.ons/Demonstrat:.ons - 4
-Qther (Equipment, Supplies, Etc.) ) S, . .
. R . - , - {‘- - ] '\ - i.’ ’
A . , , = . - e -
Title: Clerical Office Procedures *: ; , _
Authot(s): PasewarR} Oliverio /e oo ‘Editj,on ¥ 6 Copyright*Date 1978
blisher: Southwestern i " *cost "$9.42 -
' .Pa\ges ‘used: p. 380 . N~ . < . . .
N\ » v N B - , s .
COMMENTS: Content Good ' . ' Organization Gogd ““4 *
> o Clarity Good . Readabil y Apprgpriate fov orade level'
L] e .
' A Il‘us::rations ApLor)riate **Length ™, R
,c ] Motivational Qualities ‘ X "\‘ - A . . .
~—\ Includes: Student Directions’ Qu}zzes 4 . Teacher Aids .
”~ N . LY - N
Teacher “Comments: ' j" > ' l ' . - ‘
- . b . o . , . T ~ o .
& \.- yJ"J . . »
[ A b4 . - | . - P
<, i K
-\.’\ o
. : N . o 'Y - g
‘ ) . ’)“ ” . .~ "r .
B ] Al ¢ * » - - . f'
: v s 16 22
3 v - e T, < s .
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‘ ‘ ISSOE MATERJALS REPORTING FORM:

~

. . (B
. ‘ COURSE Business 0ffice ' School Name and Addresk Ashville BOCES

© UNIT Comg‘niﬁtion.Skills ) - . ‘ .
) S . . -

. MODULE_Mail Handling : Instructor GlogqauPalmer

L]

. - 2. '
TASK Process packages to be, shipped “Phone Number (716) 763-9208
. )

N )

1979-1980 Task # 02-02-03 o ISSOE Region - 13

1980-1981 Task # V-TGCS Number__

MATERIALS BEST SUITED FOR: e . :

- ’

Individual Imstruction Handicaf)ped (Describe) -

Group Instruction”. \Ot:l'ger (Describe)

o
3

INSTRUCTIONAL LEVEL(S): GRADE: ) ABILITY:

Introductor 10 ‘ Below Average Performance
y _ o Jelov Averag
Basic . 11 - . Average~Performance

Advanced 12 Above Averdge Performance

.

MATERIALS USED:

Textbook - Workbook ; Other Printed MateYial (Describg)

‘ Audio Vig,ual Material (Describe)

X Simulations/Demonstrations_ On the Job Training Program

§

Other (Equipnient ), fupplies , Etc.) -

- *
<

Title: Mail Qlerk N : [y

Author(s): French ¢~ Edition Co'pyri'ght Date #1973

v ’ . - n
Publisher: \ “ . . Cost 32,67

7 .. s
, .

‘ ., .
+ _ Pages used: . \

COMMENT " Conteat, ’ Organization_ .

- " Clarity ) ' Readability

Illustrations_ " - . Length - . e

[/ b

Motivational Qt'xalit:iea : ) . * ) : >

. . N - 7 ~

Includes: Studesit Directions _. - Quizzes # Teacher Aids
L84 N »~ N . . .

Teacher Comments:




W

COURSE Bus iness Office

.

ISSOE‘ MATERIALS REPORTING FORM . )

.

School Name and 'Ad'dressAshvillé BOCES -

-~

~UNIT Communication Skllls R -

MODULE Mail Handling Instructon *Gloria Palmer
—

'TASK Process packages to be shipped L/\’\Phone Number (716) 763-92Q8 -~
1979—198Mask # 02— 02 03 ISSOEgRegion 13 | '/,
1980—1981. Task # : V-TECS Number :

MATERIALS BEST SULTED FOR: . ‘ '
’ Individual Instruction Handicapped (Describe) a ’
) Group Inst‘ruction.. Other (Describe). Cot \
\ 1Y
] [ N

INSTRUCTbNAL LEVEI%S.) : GRADE: +ABILITY: . :

Introduétory 10 Below Average Performance g \

Basic - 11 Average Performénce

\ * 1]

Advanced 12 - Above Average Performance ’ '
MATERIALS USED:» - ‘ .

Textbook X__Workbook Other Printed Mat;e{(gial (Describe) \ \

______Audio Visual Material (Describe)

Simulations/Demonstrations / K

- other (Equipinént,'Supplies,rEtc.) . -

‘1

Tith Gregg fo:ce Ioh Ix;a:mng Erogram

I

AuEhor(s) Andrews ] 'Edition : Cop}.'right: Date 1973
PUbliKhel“ Gregg/Mchaw Hill - > Cost _ . $2.67 __
Pages used > O R
COMMENTS: Content B - Organizati;n . B
Cl'arity W Readability '
N ' Illustratipns a Y Length —
Motivation‘;y Qualities - , i
Includes: ____ Student- Directions\. Quizzes __;Teagher Aids / x
P .
- " ' 3
¥ Teacher Comments . j ‘ i M - _
. = : ) B v . N
9':..»;1 N
i P - N '
' B 18




’ COURSE Business Office

| UNIT

-

. 1SSOE MATERIALS REPORTING FORM

’

B Y } - "
Communication Skills °

[l

¥

MODULE Mail ‘Hand ling’

TASK  Process packages to

1979-1980 Task # 02-02:03

]

-

'S,‘chool Name and Address Ashville BOCES

)

. 5
Instructor Gloria Palmef

be shipped Phone Number __ (716) 763-9208 "-°
ISSOE Re‘gion 13 - "

< 1980-1981 Task #_. . V-TECS Number___o ] T
N N x N 4
MATERIALS BEST SUITED FOR: ' I ) . B
' Individual Instruct':ion _'____Handicapped (Describe)
Group Instruction _'___Ott;er (Describe) ; ;
* ,INSTRUCTIONAL LEVEL(S): GRADE: 'ABI'L‘ITY: ‘ o .
- ______Int:roafxct;:ary = ___ 10 . ___Below Average Performzin\é‘e ~ o
. Basic i _n ___;_Average‘ Performance ’
] ____‘_;A‘d\,ranced N v Above Average Performance
‘ MATER%ALS USED: b ' . |
'_LL__"éxtbook ___ Workbook ____ Other Pr:int:ed Mat:eria'la(Describe) -
‘ ____ udio Visual Material (Describe) -
’ J imulations/Demonstrations - . . X —
bther (Equipment', Supplies, Btc.)__ - )
- - . . - . * ~
Title:_Genexa) Office Pr.:océdures_ " - i : ; .
Author(s) :__Archer, Brecker 'S‘;eniart' : Edition 4th Copy;ight pate 1375 -
Publisﬁer:- Mc(gyémﬂili ) _ . _\'Co’st\'ce ' S_9.18
Pages used:__ .. ’ \ ~ . i - 7 L) - Y .
COMMENTS: Content : - "'Orggnization ’ .
‘; " Clarity 3 N Readability [ ) ’
* : » Tllustrations ' ) Lenéth"ﬁ <. |
Motivational Qualities: . K ' > K U
. Includes: ___St’u;iént Directions ;_;;_Quizzes ____ Teacher Aids .
* Teacher Comments: ) . ‘
ilI' . - Al , ';‘ : -~ ’ T
| i . *1? L _




« . . . - N . -
' " ISSOE'MATERIALS Rnpokrfnc"'rom- St P
. . . . - N L
.COURSE. ) 'Bﬁsines:s Office' ) ., ’ School Name and- A@ress Mt..Vernon H. S.\ ] ‘
" uNIT | -‘C.ommuniec-:“ation‘ skills B o — - ._=_. o 4 .
. . - - : S
MODULE___ Mail handlinJg; =~ q Inscfuétor Irene Sghindier - .

'TASK Process packies to be shipped . 'Phone"Number (914) '668-6580 ]
- a, e ¢ N -~ - -
-y . . - L
1.979-1980 Task # 02-02-03 *«  ISSOE Regiom_3S ‘
#1980-1981 Task #1 C . V-TECS Number T T
> ) . , P . i K e -
6‘ A q . . - )
; MATERIALS “BEST, SUITED FOR:- ; : S . - )
* x ‘Individual Instrucfionu Handic‘a‘pped. (Describe) -« ' - . .
’ N oo . .
X Group Instruction T Other (Describe) : ) : . :
I . " -_— s > " = e
-t 79 : Fe R 500N e v -
INSTRUCTIONAL LEVEL{S)}: - GRADE: ~ -ABILITY< " @ o -
DA 3 . —_— 1 'y . s
R Introductory A oo %___Below Average:*Performancé . e
X Basic . ) . X 11 . x  Hvertage Performance * )
ca———— . — . — R . _ -
Advanced x 12 Above Average. Performance
MATERIALS USED: S : Le e ’
x Textbook * Workbook > . Other Printed Material (Describe) - . -
[ Audio Visual Material {Describe) | T ’
Simulations/Demchstrations_ . N . < p . y _ @ eﬂ
-dth‘gr (Equipment; Sup'p}/ies,l.Eté:.) - - } \ .- . - ﬁ _
) ' v -~ " 1} 4
Vol P \ ' -~ /'/ v
Tit!l.e Clerical Oﬁfice Proggdu:gs A -
,Author(s): ~Basewark, Uliverio . " Edition 6 CoP}'rigl}t Date 1973 -
Publisher: €Southwestern . .’ o - ) bost_ $'9.3/+2 ] K
Pages used:_ 370-395 ) ' ; ‘ ‘ .
y COMMENTS:: wContent Goad: - ' - Onganization Cond ¢ '
A Clarity Good - Readability ADDKQDIiEEE fm; grade ]esze]
t Illustrations Numerous[approgr‘ia;e Tength ] _ °
: Motivationsl Qualities W N o R S
N Includes: ‘Student Direttions. "Quizzes Teacher: Aids, . ! ..
! . K - . ’ ' l ' .‘* ~ ‘ - .
< y L - ro ¢ . s . { - i . . cy \
Teacher Comments: . ' . N : N T
o N ; R . Oy
Q 4 » T . - . - -
¢ v T - r- ~ . = ¥
- 7 ; N } ‘ - o / N ; T ., - -
-~ - v \ * ° ¢‘ »
A | R - \
- - - } - - —
S 26 x i
) 20 ¢ . - w .
. IV . ' . T . -
- “ - ~ o l N "(:.. ‘ P “ . -
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COURSE Business Office.

Filing and iletrieval

REPORTI&GW

ISSOE MATERIALS

:School Name and Address q

Onondagé—Madiso'n BOCES ¢

MODULE Indexiqg

\

TASK_Indéx names for alphabetic filing

s

1979-1980 Task # 04-01-01 . -

1980-1981 Task #

MATERTALS BEST SUITED FOR: .
X Individuwal Instruction

Group Instruction -

Instructor David S' tallone

V-TECS Number

0

Phone Number (315) 463-9155

ISSOE Region 9

k4

x Handicapped (Describe) Emotional & thsic'a.lﬁﬁ
) Other (Pescribe) ' ‘

N ”’
4

INSTRUCTIONAL LEVEL(S) * GRADE: ABILTTY:

_ X __ Intnpductory o 10 _X___Below Average 3erfo;mance' .

_____Basic ¥ 11 - Average Performancé
Advanced . 7_:— 12 __.__Above Average \Pergq;:armahcé

MATERIALS USED: o X Adudery _ L

__'_J_Tex;:book / ____ Workbook ____Othfir Printed ﬁateriél (Désgl;q;.b;)

_____Audio Visual Material (Describe) L

_X__lSimulat:ions/Demonstra'tions‘ 1

_____,Other (Equipmenty, “%ppplies, ‘Et‘c.) . - ' :’ <
T . - y

Tit.'le: Gregg Quick Filing Kit +‘

Author(s) : Jeffery Stewart, Gilbert Kahn

Edition_2pnd Copyright Date 1979 -
¥ N . .-

Publisher: McGraw Hill Cost__ $3.70
‘Pages used:  * " _ ' o A
CO'MMENTS:-, Content Go;d 5 Organization Good“?\

' \ Clarity Good - )Readability%" Good 4
Sy Illustratipns: Good _ Length Good )

L Mot ivational aniif:)eé -~ Fair ‘ \ ‘:;

Includes: __x Student Directfond™  x Quizzes X Teacher Aids

- T l‘ B ' ‘«,' .
Teacher Comménts:__ Student will index 100 cards~ H,i, £h business an‘d'ind;\:’:i'du.al n.ames '(7.

-2

g
Y

for alphabetic {iling. ‘

o

T |

1
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—
ISSOE MATERIALS REPORTING FORM T, . £
~ COURSE 'Business Office ‘ School Name and Address_Onordaga-Madison BOCES ' -
UNIT -, I“‘iling and . Retrieval | ) C ' :
MODULE. _Indexing - B Instructor. _ David Stallone R TN .‘«; 7
TASK Index names for geographic filing )Phone Number (315) 463-9155 . C \ \‘W
. -?.9(?3-1980 Task ‘# 04~01-02- . IéSdE Region - 9 ' ‘ S ) )
1980-1981 Task # ‘ | V-TECS Number )
MA:I'ERIALS BEST SUITED EOR: - - | : °
=

X _Individual Instruction X Héndicapped (Describe) _Emotional-and Physical

Group Instruction - 4~ Other (Describe) . .

o=

INSTRl;ICTIpNAL LEVEL(S): _G_R‘ﬂE_ ABILITY: g

_x ___ Introductory ‘ __:__ 10 __x__Below Average Performance
Basié . ____‘11 . _____Average Performance N
Advanced - - 12 ~ _____Above Average Performance

MATERIALS USED: X Adule K , ‘

__Textbook _____Workbook _'__OtheriP_rinted Material (Describe)
Audio Visual Material (Descrﬂ:e) : ! ' ‘- .

X Simulations/Demonstrations - ) ) . '

Other (Equip_meﬁt, Supplies, Etc.)

Title: Gregg Oui;:k Filing Kit _ - — ' _ g
Author g“s!)“f: Jeffery Stewart, Gilbert Kahn ' Edigion mﬂopyright Date__ 3979
Publisﬁ/ :__McGraw Hill : -— ost_$3.70 -
Pages t;éed: N ‘ . . - }
COMMENTS: Content  Good Organization_, Good

v Clarity Good ® Readabilityn Good

. ~ Tllustrations Good’ ‘ . Length :

" Motivational Qualities Good N, ,
Includesi _X _Student Directfns _x. Quizzes  _x _Teacher Aids . ‘
- i

Teacher :C'oumleht:s: ] . - v 4




¢ ’

, .. 1ssoE MATERIALé REPOR'PING FORM _

|

| . . . .,

} . COURSE Business Office - . ‘ \School Name and Address Onondaga—Madison 'BOCES

] oy , P \ N & ° 4

[ - UNIT * Filing and Retrieval coa - g

MODULE: - mdexing : “ Instructor__ ‘David Stallone /

1 L. LN

! . . : . o

} TASK Index addresses and names for P phone-Numher (315) 463-9155 \ . 7/

> “geographic filing R N P E r/

| 1979-..1,980 Task #04-01-02 13 . QI SOE Region 9 .- |

. . ‘ ‘ w

(1980—1981 Task # -, » * R V- CS Number = . °i/

i’. . A D ] . . .or R X ’; - ’!j

| *  MATERIALS BEST SUITED FOR' o) T myY - ;’

ot :

| X  Individual Instruction T % Handicapped (Describe) Emotinna] and Physical

| ____ Group Instruction " Other (Describe) al
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: i
_x7£_1ntroddctory 10 ) ._x__ Below Average Performance )
Basic . 1un - ) '_____Average Performance A\
___" Advanced B 12 ____Above Average ‘Performance
X ‘Adult ‘

MATERIALS USED:
) x  Textbook x ___ Workbook Other Printed Material (Describe)
4 [\
‘ Audio Visual Material (Rescribe) L s \\

Simulations/Demonstratio

Other (Equipment,\ Supplies, Etc.) i 2

. o
. SR
N )

Title: Clerical Recordkeeping I ) . g .

‘ Author(s): Baron/Steinf'eld ) Edition ird Copyright Date "71q71
Publisher: Southwestern. e : Cﬂst q\z 80 ’ ', /
Pages used..ChaRter 1, Jobs 4&5 / o ‘ - . ” . \ ‘
‘COMMENTS' Content Good ' ___- Organization Fair * ° 0

R * Clarity c%d . Readability Good 0
o g% . Illustra ions Fair- - . ' L;xgth Fair - \, v \
‘ Motivatignal Qualities ' I . :c’ 7 \
) E Includes® _X Student Directiéns _x _Quizzes - _)_:____Te“acher Aids\\ ~ ,
. R - ~ - ‘ ' . ‘ g - . |
. Teacher Comments: To illﬁstrate va;-ied ways to ,index addresses and ‘names f\or—-

- ’ geographic filing. «~ — . * \ T

[
K . 4




> -

-

- ) . ~

. |

ISSOE MATERIALS REPORTING FORM .

- \
COURSE Busimess ngice ) ) -School Name and Address Onondaga-Madison BOCES ‘ T

liNIT Fil.ing and Retrieval

~

-
a

~ MopyLg__Indexing ' Instructor  David Stallone
rask Index addresses and names for | ‘ “Phone Number (315) 463-9155 )
, . geographic filing . : : )
1979-1980 Task # 04-01-02‘\ '-]:.ZSSOE Region 9 . ‘o
©1980-1981 Task # : " ‘V-TECS Number ' .
MATERIALS BEST SUITED FOR: ° i . -
_x__Individual Instruction x _Handicapped (Describe) Emotional & Physical
Group Instruction - _'_Ot:her (Deécribej . ~
' INSTRUCTIONAL LEVEL(S): GRADE : 7 ABILITY:
j___introductqry 10 o _*_Q(__Below; Average Performance
Basic g _:___ l:’Lr . ’ ___Average Performance -
Advanced . 12y L _____Above Average Performance :
MATERIALS-USED: TR Aule 7/ ‘ 7 - |
x___Textbook . Workbook ____f‘i__Oi,her Printed Material (Describe) )
Audio 'Visual idaterial (Describe) [ :
____Simulations/Demor; trations 8 ‘ o N
*__.~Other (Equipn‘{ent, Supplies?, Etc.) S ., -

I3

¢

o

°

- -~
Title: Clerical Office Procedures

Author(s):_ Pasewark & (_jliverio : « Edition__ 6th- Copyright Daté_ 1978

Publisher: Southwestern * ¢ R = Cost SL).OO\‘
_ Pages used: Units: 7 part IIT, 8 part 3 . ,‘;v . . N ‘ .
- COMMENTS:‘ Content__Good 2 T .Orga'nizatsion' Good ~
! ’ , Clarity -Faix" - Rea?da.tbi\lity Good
Illus;tfations Fair - - ‘Legigth ’
- Motivational Qualit:ies;' Fair * _ .‘ g . O s
. N Includes: _>_<__Studen‘t Directions _L‘_Quizzes X Teacher Aids
S Téache:.‘Comments: ' : ' - : ) . \ -

AR




' COURSE Business Office

PR .

“a » . .

s A -

ISSOE‘MATERIALS REPORTING FORM - :

School Nang and Address- Onondaga—Madison BOCES _

-

UNIT Filing & Retrieval

. . Y .

MODULE Indexing

S ;

@

Ingtructor David Stallone

7 "
{ 3

.-TASK Cross-reference special problem names Phone Number (315) 463-9155

1979-1980 Task # 04-01-03

Title:_ Gregg Quick Filing Kit

ISSOE Region 9 . L
X ' . »
1980-1981 Task # V-TEGS' Number
'MATERBALS BEST SUITED FOR: .~ "y
X 1Individual Instructién x _Handicapped (Describe) pporional & Eh:[ajga .
Group Instruction quer (Describe)
<~
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: \ o
X I'nt:ro_d’uct:ory N 10 X Below Average Performance
Basic vl ) Average Performance )
Advapce& 12 “Above Average Performance
, . Adult )
. ’MATERTALS USED: . |
Lo Textbook fwlorkbook' ' Other Printed ﬁéter?ﬂbescribe) -
‘- Audio Visual Material (Describe) ' ‘
" x%x Simulations/Demonstrations i [
— - . 3 =
Other (Equipment, Supplies, Etc.) —

Eages used:

¢

Teacher Comments:

AN
Author(s) :_Stewart/Kahn Edition 254 Copyright Date 1979
‘-Publisher. }IcGraw Hill ' Bt ° ° Cost sg. 70
'COMMENTS.’ Content Good \ Organization Good ) -
¢ * .  Clarity _ Good Readability Good
‘ 'Illustratiens  Good 4 Length' Good
Motivag.onar Qualities: qud : L,
Includes: _X Student Directions x _ Quizzes x _ Teacher Aids

.

T .t



”

ISSOE 'MAPERIALS REPORTING FORM

< COURSE__ Business. Office ’ School Name and :Addressdnondaga-Madison BOCES
UNIT ' Filing and Retrieval / N . ) *
MODULE: Alphabetic Filing ' Instructor David Stallone
TASK . Retrieve correctly filed info._ Phone Number (315) 463-9155 1
1979-1980 Task #04-02-01 _ ISSOE Region 9 ‘ .
- Al ) ’
1980-1981 Task # V-TECS Number ° o
MATERIALS BEST SUITED FOR: - . . L4 .
x  Individual Thstruction x Handicapped (Describe) Emot;dmal & Physical \ .
- - o Nl
Group Instruction Other (Describe)
INSTRUCTIONAL LEVEL(S): GRADE : ) ABILITY:
N . . \ .
x  Introductory i 10 x Below Average Performance
Basic - . 17 . Average Performance
Advanced ° i 12 ¢ Above Average Performance
. » 0, M
MATERIALS USED: X Adule
X Téxtbook Workbook ' Other Printed Material (I.)gécribe) -~
Audio Visual Material (Describe)'/ .
Simulations/Demonstrations '
. Other (Equipment, Supplies, Etc.) - . ’ i -
[ t\ ) . =8
Ti't:le: Clerical Qffice Procedures :
. Author(s): Pasework and Oliverio Edition_ 6th Copyright Date © 1978
4

Publisher: Southwestern “Cost "~$10.00

Pages used: Unit 7

-~

COMMENTS: Content Good s e Organization Good
Clarity Fair . - ° __Readability Good _
*Illustrations Good Length
Motivational Qualities '  Good .
— Includes: x !St}x.dent, Direct:ib%s' , Q;xizzes *  Teacher -Aids
’ Teacher Comments: Used to demonstrate various ways of filing and retrieving
. R information i : ¢
. - T -
. —
. ’ .26 '

%
g
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‘ LCOURSE Business Offitce

ISSOE MATERIALS

A

MODULE Alphabetic Filing

REPORTING FORM
&

* ' School Name and Mdmadison BOCES -

" UNIT _Filing and ‘Retrieval -

TASK Rétrieve Correctly Filed Info.

1979-1980 Task #v 04-02-01

1980-1981 Task #.

ISSOE Region

Instructor DaYid?Sth;lég;

. Phone Number (315) 463-9155

V-TECS Number

sMATERIALS BEST SUITED FOR:

Group Instruction

- A

Other (Describe)

x . Individual Instruction x Handicapped (Deééribe)_ﬁmg:innal_2h¥sipa1

o -

INSTRUCTIONAL LEVEL(S): * GRADE : ABILITY:
_5___1§trodﬁétory ' __ 1o _x. Below Average Performance
______Basic 1 ______Averagé Performance .
N Advanced ) 12 Above Average Performance
MATEREALS PISED: Adult _ | _
.. _X Textbook . Workbook  ___ Other Printed Material (Describe)

} @

Audio Visual Material (Describe). : 3

Simulations/Demonstrations

. Other (Equipment, Supplies, Etc.) -

——

P
Title: Clerical Recordkeeping I _ N ;w{
“Author(s): " Baron/Steinfied _ Edition_J3 rd Copyright Date 1971
o blisher:__Southwestern Cost  $7.80
Pages used: Chapter 1 .
COMMENTS : dontent Good T Organization Gégd'
: Clarity Good  _ Readability___ Good -
Illustrations Good ; Length Good
AR " Motivational Qualitieg' . '
Includes: _X__Student Q;rections .___;;Quizzes _x__Teacher Aids
N : s . . . ) f
- “Teacher €omments: - . . : ) ’




7 ° ¢ - (X ‘ ¢ o - v ) ’ '
e e N et ISSOE MATERIALS REPORTING EORM ' 2
- v - Fatd ". - " o . . . .
COURSE ‘Business 'a‘ffice ) . " School Name and Address Onondaga-Madison BOCES . .
I . oL - T RO <
UNIT Filing and Retrieval - o -
. v
s.. * MODULE: Alphabetic Filing Instructor___ David Stallone °
TASK Retrieve Correctly Files- Informatiophone Number K (315) 463—9155j
. * ‘ * . 4
* 1979-1980 Task # 04 02-01 ISSOE Region_ 9
‘ 1980-1981 Task # ' V-TECS Number ?
MATERIALS BEST SUITED FOR: AR
X  Individual Instruction x Handicapped (Describe),  Emotional and Physical
Graup Instruction Other (Describe) )
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: )
X  Introductory 10 X Below Average Performance /
‘ Basic . 11 Average Performan.ce
Advanced 12 Above Average Performance
. ‘ X “Adult T - N
MATERIALS USED: .
L] P
. Textbook Workbook Other Printed Mat:eqrial (Describe) -°
Audio Visual Material (Describe) » '
. imulations/Demonstrations -, * . - '
' Other (Equipment, Supplies, Etc.) ‘ 3 °
) ' .
" Title:_ Gregg Quick Filing Kit
Author(s) : Stewart/Kahn Edition 2nd ° Copyright Date 1979
", s —
Publisher: McGraw Hill Cost $3.70
. N '1
Pages used: !
COMMENTS: Content  Good Organization Cood =
Clarity  oo.q Readability o og . ¢
me Illustrations ® Good Length
Motivational Qualities - Good s .0
Includes: X Student Directions x Quizzes X Teacher Aids ~ .
M e > 7_-_ » - 1
! ¢ e . - . .
Teacher Cqment's: 9%
— L
i .
' . t . 28 : v .
) 34 S



.ISSOE MATERIALS REPORTING FORM

. COURSE _ Busin€ss Office School Name and Address Omnda(ga—Madison -BOCES

UNIT Filing and Retrieval:

MODULE Alphabetic.Filing = ', s, .Instructor David Stallone
L . - ? h‘.- .

4 . e . .- .
TASK Retrieve misfiled material - " Phone Number (315) 463-9155

1979-1980 Task # 0470202 .. .2 " 1sSOE Region_ 9
.. * *

19‘%71981”Task #- . P V~-TECS Number .

MATERIALS BEST SUITED FOR: . )

¥ ’
X Individual Instruction _X Handicapped - (Describe) Emotional &, Physical .

" Group “Instructione ’ > 'Other (Describe) S
——— ———— ° .

INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: o

-

. '
x___Intxgductory . 10 -x___Below, Average Per.f-o;mance

_ Basic . 3 11 Average Performance

®

Advanced 12 B Above Average Performance

Adult i . - o e
MATERTALS USE®:

. Textbook _____Workbook ____‘:Other Printed Mat:eria;L ('Dtscribé)
_____Audio Visual Material @escribe) '
_____-Simpulations/Demonstrations : ﬁ
__X\ Other_(Equipment; ‘Supplies, Etcy.) qn actual file drawer

-

°

Author(s): Edition ) Copyrfgh;; Dat:e

‘Publisher: ) S Bost

Pages used:, NA & ) A

o

/

-

COMMENTS: Content ) Organizatign

o

Clarity . ) . Readabiljty
Illustrations ! s Length”

Motiw}ational Qualities -
- Inc_ludes:‘ ¥y Student Direct ioms ~~ Quizzes _ - Teacher 'Aigls

P

T
L] -
e e

Cdnnﬁenés: iiStuden’ts will retrieve the misfile_c}fmaterial in the drawer. °

7

. - .

v




o
COURSE BusSiness Office
UNIT Filin‘g and Retrieval

MODULE Alphabetic Filing

.TASK Retrieve misfiled material

1979~1980 Task # 04-02-02

1980~1981 Task #

4

.
1

MATERIALS BEST SUITED FOR:

x__ Individual Instruction

.

(  TSSOE MATERIALS REPORTING FORM

School Name and AddressOnondaga-Madison BOCES
\]

-]

Instrugtor

Da.v1d Stallofl

>

Phone Nuniber

(315) 463- 9155

-

ISSOE Region 9

V-TECS Number

» v

*

x Handicapped (Describe) Emothna] &Eb;zsim1

5 Below Averagé’ Performance

" Avérage Performance

‘Group Instruction.. ____Other (Describe) i -
INSTRUCTIONAL LEVEL(S): GRADE: _ ABILITY:
X _-Intrgductory .o 10,
Basic ) * o1
__ Advanced 12 S

. .
_ MATERIALS USED: X Adults

)
.Above’ Average Performance,

Teacher Comnients: .

) Textbook Workbook Other Printed Maéerie‘l (Describe)
_____Audio°Visual Material (Describe) - < _
X Simulations/Demonstrations - i
- T
‘Dther (Equipment, Supplies, Etc. ) .
Title: \ 6T€g8 Quick Filing Kit ‘ - " .
Author(s)* J . ¢ Edition 2nd _ Copyright Date 1979
. Publisher: McGrZG\Hgil . ) | Cost_$3.70
Pages used: ,X . , X ) -
. — ¥ -
COMMENTS:  Content Good Organization. Geood.'
: e ’ 4
- Clarity Good . Readability Good C
- . AN N -
.° Illustrations * Good ) - Length_~ Good _ .
) Motivational Qualities \ - . .
L] ) o t
Includes: x  Student Difections x __ Quizzes x__Teacher Aids

[ray




ISSOE MATERIALS REPORTING FORM E

‘ ' COURSE Business Office School, Name and Address Onondaga-Madison BOCES
il ‘ o T ' -
UNIT Filing and Retrieval . . : .
v - .
MODULE Numeric Filing Instructor David Stallone -
v TASK Arrange correspondence according to  Phone Number (315) 463-9155 ’
beginning-digit filing system ‘ C *
1979-1980 Task # 040301 ISSOE Region_ 9 '

3

-

1980-1981 Task #__

V-TEdS Number .t
MATERIALS BEST SUITED FOR: . . . .
'_X_____Individual Instructidn __'x Handicapped (Describe) Emotional & Physical
____ +Group .Instructipn ___Other (Describe)_ . ' - _4
_ INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: S
s __;S_Intrciduc;ory. ‘ _ 10 . \' " __x Below Average Performance
'___Bc:zsj.c . S 8 | _‘c - __" Average Performance
Advanced ; 12 | ___Abovg' Average ‘P,erférmam;e‘
B MATERIALS USED: ©oxAdur . . o
__ X _Textbook _____ Workhook ____Other Printed Material (Describe) '
. ‘ —_ _Audio Visual Material (Describe) - - >
Simulations/Demonstrations' i ;‘a‘ ' RENN. s T I R
_____Other (Equipment, Supplies, Etc.) ” - ) : v
Title: Clerical Office P;-ocedureé T o \'\ T,
Author (s) :_'Pasewark/01.ivef:io Edition gth . Copyright Date 31978 ) .
. Publisher:___Southwestern U L Cost__$10.00
Pages used: Unit 7 , . v
COMMENTS: Content__Good . Organization Good
Clarity' fair ' Readability good
Length good‘ ) , -
____'__Quiz.zes ___"Teacher Alds- .




-\
) - ISSOE MATERIALS REPORTING FORM

COURSE_ BusinessgOffice

School Name and Address Onondaga—Madison BOCES ‘

-

|
|
i: - T 5 - - .

{ . UNIT Filing and.Retrieval S S )
- MODULE Numeric Filing ) . ~ Instructor " David Stallofie “

. 0
N .

TASK Arrange correspondence according to  phone Number (315)'463-9155
“beginning-digit riligg system

.

1979-1980 Task # 04703:01, ISSOE Region‘ 9
1980-1981 Task #__ - V-TECS Number l
MATERIALS BEST SULTED FOR: . ' . R
;}_(___Individual Instruction _x__Handicapped (Describe) Emotional & Physical
______Group Instrl;ction ____Other (Describe) D
IN'STRUCTIONAL _LEVEL(S): GRADE: ABILITY: R .
_x___Introductoyy 1o /-_x___Be'low Average Performance
_x_. Basic . 1n ____-Average Performance

. ____ Advanced - Y ‘ _____Above Average Performance
° RO - —~ Adult ’ ’ :
MATERIALS USED: 7. - ’
____'_Textbook ___.Wor-kbool_g ___'____Ogher Printed Material (Describe)

) ‘ ___Audio Visual Matglial (Describe) - p—

__l(__Simulations/Demonstrations ‘ .- ' *

Other (Equipment:, Supplies, Etc.)

. | = : P
. Title:_ Gregg Quick Filing Kit s [" d : o — ’
. Author(s) j:mxahn__q_, L '™ Editiongny  Copyright Date 1979 -
, pubBlisher: McGraw Hiif - L Cos®  &3.70) i
"™ Pages 'eset}: , i . ) R . L
. COMMENTS: Coni:ent Good S . ] Organization Good
. .o . Clarity Good- ) -~ # a Reéc}ab.ili't:y ‘ Cood
C ’ ‘Illustratio‘ns -(:;ooﬁd . L e IZeng'“t‘h‘ - _{;Q_odn’ . :" - [“
¢ Motivational Qualities: _Good . I
. ) ) Includes: _X__Student Directions x| Quizzes ) x___;'reacher Aids

L2
1

Teacher.Comments: - .




N

*

. ‘ COURSE " Business '0ffice

!

UNIT , Filing and Retrieval

.
[y

MODULE Numeric Filing

258

0

- beginning-d
1979-1980, Task #

S

It filing system
-03-01

1980-1981 Task # ~

MATERIALS BEST SUITED FOR:
x. Indiviflual Instruction

Al
Group Instruction

INSTRUCTIONAL LEVEL(S): GRADE:
. X Introductory ___ 10
_____Basic 1
Advanced 12
MATERIALS USED: X Adult
. __X _Textbook’ _____Workbook-* @ |

I1SSOE MATERIALS REPORTING FORM

TASK Arrange coxtrespondence according to

1 4

BOCES

. b 4
! '
School Name and AddressOnondaga-Madison
< —
Instructor David Stallone

Phone Number (313) 463-9155 _

““ISSOE Region__9

* V-TECS Number

x Handicapped (Describe) _ Emotional and Physical - .
. Other (Describe) : T

N

.

<
.

ABILITY: t

x Below Averhge'Performance
¥ Average Performance

Above Ayerage Performance

!

Other Printed Material (Déscribe)

’ b

~

' - * Audio Visual Material (Describe)

Pyard

Simylations/Demonstrations

. " Other (Equipment, Supplies, Etc.)

<

Title: Clerical Recordjceeningg )

Author(s): Baron/Steinfeld N N ‘I?ditio/n 3rd Copyright Date 1971
Publisher: Southwestern Publishing Company ! ‘ Cost $7.80
Pages used: Chapter 1-~ . ) . 'y
COMMENTS: = Content__ Good ‘ . Organization ~ Good = .
Clarity Good . Readability __ Good -
4 v’ o Sl - -
‘ “ Illustrations__ Good Length Godd
' Motivational Qualities: -  Good . ' A
A . Includes: 'x Student .Directions -Quizzes ", "’ Teacher Aids-(-& .
s v * * i °
. ~, 5 . . ~ ¢
Teacher Comments: > - N :
. “ - AR *.Z
. -~ ~ ~ . ;
. . . N . N
]
) e, 3
’ N 33.. " ‘ “ »”



T
Y

< .o . T e
) ISSOE MATERIALS REPORTING FORM
.. . | i - ‘ T " ) \
COURSE Business Office i School Name and AddressOnondaga-Madison BOCES ‘
UNIT ., Filing and Retrieval - L e ’ . o
, ¥ . { & O Y ) < . T : )
f MODULE Numeric Filing - Instructor David Stallone N ’ :
= et - B
TASK Arrange corres}ondence accord‘ing to JPB’cfme Nul%xber (315) 463-9155 . ' .
) “middIe-digit TiTing system :
> 1979-1980 Task # 04-03-02 ISSOE Région -9 L e :
R . ; - B
-~ p .
'1_980-:1581 Task # s ., V-TECS Number ) ~.

MATERIALS BEST SUITED FOR;:
X Indivj'.d'ual Instﬂuction '

X Handicapﬂed (Describe) Emotional & Rh:zsica]
Other (Describe)

Group* Instruction

INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: - . .
. — — . ‘
X Iat,roductor?' :‘ 10, ) R Bel;w Average Performance .
Basic r ‘ 11 Average Performance .
. Advanced’ 12 * 7 Above Average Performance
. . MATERIALS USED: Adulty S
- Textbook - Workbook ____Other Printed Mate‘rial (Descrffé)‘ S .
Audio Visual Material (Describe) r .
N . 3 S
X _Simulations/Demonstrations . . L, . :
' Other (Equipment, Supplies, Etc.‘x\ . ‘
\ K . - } . ) ;
Title: Gregg Quick Filing Kit 1 . \( '
Author(s) Stewagt[l(ahn i Editi‘,on Znd __Copyright Date_. 1979 . T
. b . . ) <
Pub,lisher. McGraw Hill Cost_ $%.70
Pages used: . | - —_—
COMMENTS: Content Gooyd Organi_zat'fion Good.
- Clarity Good Readability Good .
e Illustrations_ Good Length _Good ‘ i .
:, ‘ Mo;ivg'tional Qualities ' Good T - \ -3 S ) ‘ .
g d Includes: x Student Directions _ x ngzei‘s x Teacher Aids
, . - '\ . .
Teacher Comments: . *
~ 1 ’ * SRR
- . i .‘ . ’ ’ L3
) : . N ’ ! - ’
- % Nl : :
‘ “ “ 34 " "
* e
Y L) ;‘;gk B .40 m‘ A ~ .




L Y
«
i
O

- ‘ , COiJRSE Business Office

o
Ae

UNIT

Filing and Retrieval

»

MODULE Numerie Filing

TASK Arrange correspondence according to
. middle-digit filing system. ’
. 1979-1980 -Task # 04-03-02 <-

~

. Y
19801981 Task ¥

MATERTALS BEST®SUITED FOR:

X

Individual Instruction
Group Instruction e
GRADE:
1o
11
12
Adult

“INSTRUCTIONAL LEVEL(S):
‘X Introductory
Basi

[y

Advanced i,

HATERIALS USED.
X Textbook Workbook *
"N

Audio Visual Material (Describe)

EE

.

* LSSOE MATERIALS REPORTING FORM

Y
School Name and

o

ﬂ '-g%ayga j.
l ' -

Address Onondaga—Madison BOCES

¥

Instrugtor

David Stallone

Phone Number

(315) 463-9155 -

¢

ISSOE Region 9

V-TECS Number

Y

X Handicapped (Describe) Emgtional and Physical
-3
Other (Describe) )

-t

ABILITY:

X Below

°

Average Performance

Average Performance

Above

Average Performance

3

___ Other Printed Material (Describe)‘

Simulations/Demonstrations

.

U .

3

Other (Equipment, Supplies, Etc.)

o

Title: Clerical Office Procedures

. Author(s): Pasewark/Oliverio Edition g.y Copyfight Date_ 1g3g ;
_  Publisher:_' Southwestern - Cost__ $10.00
. Pégesggged:“ Uit 7 o :
s COMﬁENTS; Content__ Good &%ganizatiog Good
; . A Clarity Fair . Readability Caod
S ’ Illustrations Fair Length Good
i 2 ﬂ“Motiyational Qualities  Gopd ) )
! L3
O Includes. #.. Student Directions Quizzes, Teacher Aids_
M i ~ s .
i . , . ﬁf;'f?
. * Teacher Comments: . ii.*
&%, . - N ]
. ) ) . )
. ‘-n ~ . “
"’v! * ’ ' . . - B
- . = —_———
e o t ’ .
- PR N ‘ : .
2 L -
] S B Ve
\ 35 l\;:)* - i -




v

ISSOE MATERIALS REPORTING FORM =~ >l

)

COURSE Business Office . - School Name.and AddressOnondaga-Madison BOCES .

©UUNIT Filing ar)/d Retrieval ’ \

MODULE Numeric Ailing o . Instructor David Stallone

TASK Arrange cqérespondence according to Phone Number. (315) 463-9155
. terminal-digit filing system., '

1979- 1980 Task # 04-03~03 - ISSOE Region . 9

1980—1981 Task # V-TECS Number

MATERIALS BEST SUITED FOR: .
X Individual Instruction X » Handicapped (Describe) Emotional

Group Instruction Other (Dey{e)
—

INSTRUCTIONAL LEVEL(S): GRADE : " ABILITY:

X introductory : ’ 10 x__Below .Average Perforﬁaﬁmx
Basic - T 11 Avera'ge Performance \

Advanced . ' 12 . Above Average Performance
Adult

i1

MATE".RIALS USED:
___Textbook ____Workbook ____Other Printed Material (Describe)
~____Audio Visual Material (Describe)

____}_(_SimulatiOns/Demonstrations

____ Other (Equipment, Supplies, Etc. )

-~ ‘e
f

- .

Title: Gregg Quick Filing Kit ) :
Author(s): Stewart/K&tm ) Edition_  2nd ;Copyright Date 1979

.. Publisher: McGraw Hill - . *Cost $3.70

Pages used: . - . . \ ' g
: . . "
0 : € t Gdod . - . . Organizatio d
F @N“ T onten _ ‘ g n n Goo ‘
Clarity Good ‘ ©__°  Readability Good
- L4
Illustrations Good . Length - Good _

Motiwational Qualities: Good *
st

Tricludes: x _X Student Directions X __ Quizzes ~ _X Teacher Aids "’

v . - -
. . o C.
! N N

Teacher Comments:




-

'I"novasz

UNIT .

"Business Office

iling and Retrieval °

K MODULE Iluxﬁeric Filing

Iflal digit Iiling system.
1979-1980 Task # 04-03-03

1980-1981 Task #

7
MATERIALS BEST SUITED FOR:
: s
X Iq[dividual Instruction x

TASK. Aryangé correspondence according to Phone Number

School Name and Address Dnondaga-Madison BOCES

°

f
' ¥
.

] ISSOE MATERIALS REPORTING FORM

°

\

Instructor David Stallone

(315) 4639155 e

] sl

ISSOE Region 9

V-TECS Number

-
a
.

x . Hardicapped (Describe) Emotiohal & Physical
- ____Gr/.‘oup Instructign - ___ Other (Describe) :
: . INSTRUCTIONAL LEVEL\(S): GRADE: ABILITY:”
_"__Ini{pductor;"' 1o _X  Bélow Ave’;-fage Performance
_____Basic . 1 _____Average Performance
. _ﬁ_Advancgd , T ‘12 __Above-Average Performance
. Adult -
"MATERJALS USED: . ‘ .
L _ X Textbook \':______Workbook . _:__Other Printed Material (Descr:ibe)
7 ' MAudio Visual Material (Desgribe) -

Simulations/ Demonstrations

Other (Equipmenk, Supplies, Etc:)

o Title: Clerical Office Procedures ) L O‘

Author(s): Mmmrio Edition__ Col;yright Date 397
- Publisher: _Southwestern L Cost_<10.00 .

Pages used:_Unit 8 | ® ) -
COMMENTS: Content_ _ Good Organization . gaod

e : Clarity Fair Réadability  Good

. t’ Lllustration$s i Ftliir'~ ! Lengt’hwl, ‘ l Good 9 N

:; Motivational Qual\;l\t:ieg: Féir ’

Includes: _____L_Stu‘t\?ent D{rections —_Quizzes ‘__Teacl?ex: Aids,

Teacher Comments: "

s



¥

Teachet Commgats:
« o

-

T~

COUREE\“JSus iness Office

UNIT . Filin\g\?—md Retrieval

MODULE Modern. Filing Systém~

~

TASK Set up an ahflphabetic correg‘ponde?ce*

_ file
1979-1980 Task # 04-04-01

1980-1981 Task.{

Workbook
Audio Visual Material, (Describe)

) ~ /(
.

P2

~-ISSOE MATERIALS REPORTING FORM

School Name and Address Ono daga—Madison BOCES ‘
. h .

.

%

"Instruct:or . David Stallone ’ -

,‘:,Phone Number (315)~463-9155 .

4

ISSOE Region 9

V-TECS Number

. \
MATERIALS BEST sum:n FOR: -
_%__Individual Instruction _x___Handicapped (Describe) fﬂgotmna] & Ehgzs
_____Group Instruction ____Other (Describe) i )
INSTRUCTIONAL LEVEL(S): GRADE:: . ABILITY: ; .

_X __Introductory 10 | _x___ Below Average Performance
Basic 1 A ______Average Performance : .
____Advanced 12 Above Average,Perfoglance

. v Adult ) '

MATERIALS USED: _ : ) ' :
Textbook ____ Other Printed Material (Describe) L

-

X_Simulations/Demonstrations

Other (Equipment, Supplies, Etc.)

S A

o
f .
- )
- / e .
. .

Title:__ Gregg Quick Filing Kit

Author(s): ' i E.dit.)ion 2nd  Copyright Date 1979

Publisher:_ McGraw Hill ‘ . Cost_, $3.70.° -

Pages used: . ., »

COMMENTS: Content_ Good . frganization __good _
Clarity_Good h ' ReadaBilit:y Good: ‘

) Illustrations _ Good ] Length Good i

Motivational Qualities  Good .
IncluEIE'SN — X__Student Direct ions _x . Quizzes x  Teacher Aids,

-
.

N
.

Séudent firs‘?a.rranges files alphabetically, per filing kit, then

sets up his own files at his desk.

*

\

. L3




;

ISSOE MATERIALS

. COURSE  Business: Office .

BNIT ‘Filihg and Retrieval

MODULE ' Modert Filing System
TASK éet up an alphabetic correspondence
3 “file . )
1979-1980 Task # 04-04-01°

— -

1980:1981 Tagk #

MATERIALS BEST SUITED FOR:

v

»

. X Individual Instruction % Handicapped (Descrihe)

BEPORTING FORM

. 4 .
School Name'and® Address Onondaga-Madison BOCES

~
. i

» P

.

!

Instructqr

fayid Stallonge

Phone Number'

(315). 463-9155

o
[ 29

ISSOE Region +9 -

V-TECS Number

ry

®

¢ 1 A

Emotiohal & Physical

’

Group Iﬁstrdction

‘Other (Describe) - =

-

ARILITY:
=

x___ Below Average Performance

INSTRUCTIONAL LEVEL(S): °*  GRADE:.
%X Introductory 10
. Basic 11
—_— o -
Advanced . 12
.- b . . © Adult
MATERIALS USED?
- Textbook Workbook

Audio Visual Material (Describe)

Average Performance

Above Average Performance

)

Other Printed Material (Describe)

%

‘

Simulations/Demonstrations

s — N
X O&her (Equipment, Supplies, Etc.) actual de§k (file?) drawers 4‘\ .

. \ .
Title: ]
Author(s): ‘ Edition Copyright Date
Publisher: -~ Cost -

. , o ~ —
Pages used: - '
. =
COMMENTS: Content o Organization '
) Clarity Readability ,
. I1lustrations Length’ ﬁ -
Motivational Qualities: .
« Includes: Student Directions Quizzes ‘-EZacher Aids

s

-

Teacher Comments: Student f es in the front office
- » . Al ‘

A
o




<+

’

" COURSE Business Office

Filing and Retrieval
L
Modern Filing: System

-UNIT

MODULE

.tAsk File and Retrieve correspondence

1979-1980 Task # 04-04-02°

1980-1981 Task #

MATERIALS BEST SUITED FOR:

X

Individual Instruction

» Group Instruction

INSTRUCTIONAL LEVEL(S):_ GRADE :
10
n
Qdult AN

x ___ Introductory
Basic

Advanceq

MATERIALS USED:

v

Workbook .. )

ISSOE MATERIALS REPORTING FORM

School Name and Address Onondaga-Madison BOCES ‘

~
iy

Instructor David Stallone

P
Phone Number

ISSOE Region

(315) 463-9155

9

‘V-TECS Number

)
Al

x Handicapped (Describe) Emotional & Physftal
Other (Describe)

P

ABILITY:
x 'Belpw @yerage Performance
Average Performance

Above Average Performance
fl K
. M o 4 4

<
- -

ther Printed Material (Describe):

~

b\

Textbook
: Audio VigtallMaterial (Dezcribe) '
S
X

Simulations/Denionstration

~

U

Other (Eﬁuipment, Supplies, Eéc.)

o

Title: Gregg Quick Filing Kit
v

Edition zn;\ﬁqpyright Date 1979

Author(s): Stewart/Kahn
Publisher: McGraw Hill

Cost $3.70

-

Pages used: -
- .

COMMENTS: Content Godd

Claritx_igguf :

‘ \ -
Good | .

NS

Organization
A} -

“~Readability

©

. . .
_Good. " ¢

Iil\lstl:ét ions Good

Length Good A

"Motivational Qualities ' Good

L3

i

‘.,

. Includes: x_Student Directions _x Quiizes

'f) Studént will file 100 cards from kit and_retrdeve them in hi

v

x__Teacher Aids

- ~ .

\\ .

S

' Teacher Comments:

-

exercise,.
<

I8 .

\

*

2) Then’ use .an actual

file drawer to file and retrieve

-
.




.. e . » ]
—_— ( < - -~ 14 L]
. -~
y _ ISSOE, MATERIALS REPORTING FORM - e
- . COURSE Business Office ° [ School Name and Addr'es{ Onondaga-Madison i%OCES
UNIT Filing and Retrieval’ — .
MODULE Modern Filing System "‘Inst:ructor' -David Stallone‘
Task File and retrieve correspbndence Phore Number (315) 463-9155=
1979-1980 Task # 04-04-02 ISSOE Region 9
1980-1981 Task # © V-TECS Number
'MATERIALS BEST SUITED FOR: T -
X Individual Instruction X Handicapped (Describe) Emotional & Physical -
¢ Group Instruction « Other (Describe)
INSTRUCTIONAL LEVEL(S): , GRADE: ABILITY: ’
x 'Introducto;'y . 10 x___Below Average Performance o
Basic . t11 Averagé Performance
Advanced . 12 Aboye Average Performance
t . . Adult
MATERIALS USED: - \ ,
i N f - . R "
X Textbook Workbook Other Printed, Material (Describe) .
‘ __Audio Visual Matérial (Déscribe) ‘ » -
. Simulations/Demonstrations . N -
. Other (Equipment, Supplies, Ete.) ' ~ N *

- -

Title:  Clerical Offjice

.

Author(s): ‘Passwark/OliVerio " Edition 6th Copyright l;ate 1978 ’
Publisher: Southyestern . ’ " . "Cost $10.00
l;ages ‘used: Unit 8 - -\ '
COMMENTS: Content_ Good . Organization  Good. .
Clarity - Fair ' . Readabilit;y Good
N ' ) N 'Il;lu'strat:ions Fair Length Godd
o Motivational Qualities: Fair "ﬁ‘ i N A
‘ "Includes: __Studth Directions _____ Quizzes "~ __'_T’écher Aids
- . ‘ ; - . . M
Teacher Comments: Book gives example of modern filing systems.,and how they are used.
r N ' . . '

RN 41

S~ 4y ~

e e ' ~7 -




o B .« :. ‘: :‘--— ‘;-? .-' . ? ‘.' " 'Q N : 'm . - - i -
. . ISSOE MATERIALS REPORTING FORM '
COURSE ‘Business Office School Name and Address_Onondaga-Madison BOCES .
UNIT Filing and Retrieval .. ' ®
' ] . . ° ‘
MODULE Modern Filing System Ins%:ructor David Stallone N
TASKk File and retrieve correspondence i’t;one Nidmber (315) 463-9155
1979-1980 Task # 04-04-02 ISSOE Region 9 \ A
1980-1981 Task #_ V-TECS Number
MATERIALS BEST SUITED FOR: wn .
] x _ Individual Instruction x Handicapped (Déscribe) Emotional & Physicdl -z
— ° » v
° Group Instruction '’ Other (Describe) ‘
L3
INSTRUCTIONAL LEVEL(S): GRADE: o - ABILITY:
X ___ Introductory 10 X _Below Average Perfortance
Basic 11 ' . Average Performance
Advanced 12 ' Above Average Performance @
. x Adult ’ |
MATERIALS USED: N . e
’ Textbook . Workbook - Other Printed‘ Material (Desc;ib’e) *
Audio Visual Material (Describe) S e e e - -
\ , &
Simulations/Demonstrations
X Other. (Equipment, éupplies, Etc.) an actual file drawer ’ -l o
o - . o g Y - -
Title: * . oo . . .
LY ‘. he ] ;
< Author(s): . - Edition Copyright Date Y
. ' Publisher: - i ' : ¢ Cost_ .
’ Pages used: \ . &
\\ COMMENTS: Content ' \ ) Organization
Clarity ) - Readability e A
Illustrations Lengtlr ' ¢ .
Motivational Qualities \ .
) Includes? Student Directions Quizzes Teacher Aids
- ' . 4 A ~ ’
«Teacher "Comments: - uge to set upﬁ‘wn fiiles,
. VA AR R ] 1
SN ’ -~ for practice ‘ \\ ‘
. » . ”’ s P .\ . ¢
5 .
. A )
{ 3 IO~
. R
\ T




-

’ . - . A
: . )
- s g - . )
. ISSOE MATERIALS REPORTING FORM -
L @ 4 e ' . P— — - .
| -, . L
: ‘COU‘RSE Business Office School Name and Address-Jamestown High School »
N it - -
| UNIT Adding & Calculating Machines _ L~
\ ~ T
> . . - N
| MODULE Adding Machines Instructor Jean Bobo
BKi <
| . R —_— - N :
- TASK _Solve problems using 10-key adding/ Phone Number  (716) 483-4384 ]
| \ 1iating machines R — .
1979-1980 Task # 06-01-0] ISSOE Region 13 -
a': . * N LY -
1980-1981 Task # . VIIECS Number
- N ) T ( .
MATERIALS BEST SUITED FOR: ' = . D
Individual Instructien Handicapped (Desctibe) - ’
- * - - -
A Group Instruction Other (Describe) - o
INSTRUCTIONAL LEVEL(S): GRADE.: ABILITY: . - . \
M Introductory « 10 ‘ Below Average Performance
Basic 11 . Average Performance
Advanced _ 12 -Above Average-Perfqrmance ’
' MATERIALS USED: _ . .
. Te)gtbook ] Workbook Other Printed Material (Describe) N 3
“ Audio Visugl Material (Describe) T ’
B . - vy -
Simulations/Demonstrations '
Other (Equipment, Supplies, Etc.) ) ’ .7
’ Title: How to Use Adding and Calculating Machines ' — 4
Author (s):__Walker, Roach, Hanna Edition g,;;h_Copy*r:ight:w ate '
Publisher: Cos
Pages used: ) L ) ’
7 COMMENTS: Content ) Organization— \ . L
Clarity Readability _ - \\5 R
. ’ Illustrations Length ' - \ . e
) Motivational Qualities: \ N
-* Includes: Student Directions . Quizzes Teacher\Aids
tee Pt ’ .ot
& * < - R
Teacher Comments:’ . N * . .
T \ . T " ,
_ . "/ ] ' ’ s
: . T ‘
S . - e
Eiaa d 4 "
R . .y M
*, . " 4 ’ - ~
. . 49 ’ =




ISSOE MATERIALS REPORTING :FORM
e ) . & i 5

ot .
COURSE 9{.\siness Off ice - ‘Scffdol. Name and -Address Jamestown High School
. R

«

|

UNIT A.ddkng and Chlculdting Machines / .

1 1]
MODULE: Addjing Machinesﬂ . -2 ‘Instructor Jean Bobo

B
TASK Solve problems using 10zkey addiug/ Phone N»nﬁgr (716) 483-4384

listing machines L .
1979-1980 Task # 08-01: ISSOE Region.
: . .

R § “
1980-1981 Task # - - V-TECS Number
- —% B

*

MATERIALS BEST SUITED FOR:-

I\ndividual Ingtruction ___~Handicapped (Describe)
‘“w -

~

]

Group Instruction . Other (Describe)

INSTRUCTIONAL LEVEL(S): GRADE. © ABILITY: -

i

Introductory - ] : Below Average Performance

Basic . Average Performance

Advanced.M s ' *_Above Average Performance

MATERI.&I,;&HSED.. . / 2o f‘ < . o8
Textbooke"‘. 'H ﬁorkbook° k Othep Pringe’mterial (Describe)
Audiog%sual Materiéf’“(Degcribe) =

~ Simulati s/Demonstratio;ls Q;; .
aE—
Other/é:lipment Jﬂt@plies,ﬂ Etcé)

®

[) -
o

Title:__Comprehensive Busineﬁ&iMﬂhiM' ' -
Author(s):’ , Pactor & John on i i T -t ,“ -~ Copyright Da}e 1968

. Publisher:__ Fearon - Pitman s ¢ . ¢ " Cost $6.80/5.1Q

Pages used? ' ) ‘ ) ! , &
CO@E_EXT :> Content ’ - ' . »thanizatim
° Clarity e .° Readabilf}.?L
"Illustrations ' Length i
'Motivational Qualities ‘ T o y ) .
. Includes: ____ Student Directions _ __ Quizzes | .. Teacher-Aids

.

. I .
,/ Teacher Comments:




ISSOE MATERTALS REPORTING FORM

- . COURSE' Business .0ffice

UNIT Adding & Galeulating Machines

NODULE Adding Machines

>

1

"TASK Solve problems using 10-key -adding/
listing machines
1979-1980 Task #.06-01-0] e

1980-1981 Task #

MATERIALS BEST SUITED FOR:

% .' e

Addréss Jamestown High School

$

Sghool Name and

q D ¢
Instructor Jean Bobo e )
. N ~ .7 ‘ ¢
Phone Number (716) 483-4384

_ISSOE Region 13 =

V-TECS N&n?er

Individual Instruction 'Handigapped (Describe) . &
.Group Instruction - Other (Describe) *
_\—-—-— —_— - - -
INSTRUCTIONAL LEVEL(S): GRADE : . -ABILITY: N
3 Introductory 10 Below Average Performance
—_— |t -
Basic " 11 « * Average Performance
Advanced ‘ 12 AbdVe Average Performance (
MATERIALS USED: '~ -~ 3 A
' TextBook ». . _Workbook A Other Printed Material (Describe)

1S

‘ ‘_:Aud{o Visual Material “(Describe)

Simulations/Demonstrations

Other (Equipment, Supplies, Etc.)

Title: Full Keyboard n ne_Cou

¥ Author(s):_Pactor and Johnsgn - Ed:f.t:ion1968 Copyrigl'}t Date _ 1968
Publish'gr: ‘Fearon - Pitman’ Cost_$2.20/1.65
’ Pages used: s N ‘ B '
COH!]ENTS:» Content Organization _
. Clarity 5. ] Readability' N
Iilustrations i _ Length 96 pages ‘
. Motivational Qualities -
i ‘ . IncIix—d:es»:‘ - Student Directions ____ Quizzes ____Teacher Aids
- - . - e - v s, , .

Teacher Comments:

No description given in cétalogﬁ

'

I A



ISSOE MATERIALS REPORTING FORM

.
2

courdg_. Busineds Office School Name and Address Jamestown High School
' UNiT Adding & Calculating Machines ., . L , '
MODULE- Adding Machines Instructor - Jean Bobo °
- B ] R .
_TASK__Solve’ problems using 10-key adding/ Phone Number (716) 483-4384
listing machines - -
Ll97‘9-—1980 Task #_06-01-01 ISSOE Region 13
-1
1980-1981 Task #/ - ' V-TECS Number ‘ :
MATERIALS BEST SUITED FOR: - ' ‘ . o
Individual Instruction Handicapped (Describe) ~ . - )
Group Instrucétion Other (Describe)
INSTRUCTIONAL LEVEL(S): "GRADE: % ILITY: ’ .
Introd&(\ory 10 Below_Average Perfonﬁance
Basic . 1 Z rage Performance ' E
N Ad'var_xced 12 ove Average Performance .

. -

’.

MATERIALS USED:

*  “x- Textbook -+ Workbook ‘Other Printed|/ Material (f)escribe) b
. Audio Visual Material (Describe) N
Sjmulations/Demonstrations },{ )
N —_ ;
Other (Equipment, Supplies, Etc.) ) .
— ‘ T
‘u\ Title: Ten Key-Adding Machine ) —— (
- :’\ 4
Author(s): Pactor and Johnson Edition ° Copyright’#Date qu](\
Publisher: Fearon — Pitman ] . Cost $4.207/3.15
- T .
Pages used: . . °
. . ey g ., . s - ‘
¢ COMMENTS: Content , _ Organization-
Clarity ‘ "-__Readability i N
Y- Illust:rat:ions X Y Length 73 pages . N
,Motivational Qual@e . . ' \ .
S Includes: __ X Student Direct.ions Quizzeg x Teacher Aids
I.‘l PO o
N ' . ) N\ ¢ =
/ Teacher Comments: 72 pages paperbound - lots of drill and practical business .-
attow : *T '
. problems according to the catalog description. Do not have a copy of this .
- %
® book. e -
- - - \ o .
- R By 4
L]
46 -




-

" ..1SSOE MATERIALS REPORTING FORM
) . 5 S C ; S
. COURSE Business Office N School Name and Address Jamestown High School -
e - — v . .

PN
4

3
. -
. LM .

MODULE Adding Machineé « Instructor " Jean Bobo
TASK - Solve problems using 10-key'adding/ Phone Number (716) 483-4384
) listing machines

UNIT Adding &.Calculating Machines
- » )

1979-1980 Task # 06-01-01 ISSOE Region_~ 13)

19801981 Task #__ .- - V-TECS Number_”

MATERIALS BEST SUITED FOR: -
Individual Inst::iuct_:ion Handicapped (Describe)

Group Inst:r'uc,t’ion . . Ot':her (Dgscribe)

e 2
INSTRUCTIONAL LEVEL(S): » GRADE: ) ABILITY:

Introductory 10 ] Below Average Peﬂfformanée

Basic L 11 .Average Performance '

. s
. Advanced 12 Above Average Performance

- ———

”

MATERIALS USED: 4

-___ X Textbook ‘ X Workbook Other Printed Mater#al (Describe)

Audio Visual Material (Describe)
Simulations/Demonstrations
Other (Equipment, Suppiies, Etc:) ‘ fj

-

Title: Ten Key Adding - Listing Machines {

o
Author(s):__ Pagework & Crenelia : Editipn_4th Copyright Date
Publisher:_Southwestern ) ~. Cost_$4,24/3.18

Pages used: e -8
COMMENTS: Content . Organization

~ " Clarity : .  Readability
Il11ustrations . - “. ) ,Len'gth

LA -

Mot:' ivational Qualities - -

Includes: x Student Directions _X Quizzes x Teachér Aids
. ' pre-test
post~test
Teacher Comments: Text - and workbook ~ I do not havewthis book

R -




. - . g -
"‘. | o L
. ’ Y ¢ ! ' v -
v ISSOE. MATERTALS REPORTING FORM Y . :
' COURSE- Business Office ° School Name and, Address. Jamestown High S°h°°1 ‘ i
. - V
UNIT Adding & Cagculating Machines ¢ St ‘ .

L.

MODULE Adding Ma‘chines; - Inétructer ﬁJean Bobo
. TASK ‘Solve problems using 10-key addi;xg/ lpho'ne Number/ (716) 483-{»384 " LT
- L liiting machines ) .= R D L T
1979-1980 Task # Q-01- " ISSOE'Region 13- S _ o
1980-1981 Task # . V~TECS Number
. . . - N Y D 2
MATERIALS BEST SUITED FOR: ' L . .
____Individual Ins!:.ruction ___pa}jgind‘icépped (Describe) - " ) v
______.Gx:oup Instruction =~ ° __6the;r (Degeribe) .. ' e 3
.- } : -
'INSTRUCTIONAL LEVEL(S): GRADE: . ABILTTH: PR T .
: Introduétory — 10 :_‘ ___'_Be-iow Average Performance -
Basic ’ o1 Average Performance <. v
Advanced N ¥ ) Above Average Performance "
MATERIALS USED: e ,.,." ) ' - e oy
_____Textbook ’ _____Workbook OtherfPrinted Material (Describe) ',‘ ’:. ‘
-~ _____Audio Visual Material (Déscribe) ’ ° R _ :
~ ' simulations/Demonstrations ‘ d_n-# ) . c -
D _____Other (Equipment, Supplies, Etc.) _ ‘ » .
‘ | . N - \, | R ) o .
Title:_How to Use Adding Machines . ’ - — .
Author (s):_Meehan and Kahn Edition Copyright Dare__1979 *° °’]
*  "Publisher: —McGr«gg Hill - Cost 38.56/6;;42‘ . . o
N Pages: used:_. \\'\\\\ 9 ' - . o A w
COMMENTS : Co'n!:ent ) g Or‘ganiz:acion't< e L -
i ) Y. Clarity : B —— Readability . - A ’ “ L . E
Illustrations, Length . o ' . o
"Motivational Qualities - * . - ‘
) ~ Includes: ;L;Student Directions _L_Quizzes ; }?’ Teacher Aids * )
) . . AR -
.o I , w LN
Teacher Comment's ¢ I do not have this book I went by the description in the ’Catal\og : .
' \ ) ) . \. - which gives a good descr&ption of the.contents. , .
' . i ) -+ [
.- : N

* .




ISSOE MATERIALS REPORTING FORM

N\

t , - .
OURSE ' Business Office . Schoal NLAme and Address ' Mt. Vernon H.S.

S
e ~

. UNIT _e\@diﬁg and Calculating M:;chines

N

‘ /MODUI.E Addixlxg michines ' ) lnst_:ructor ‘Irene Schindler
‘ TASK Solve probleme using 10-key adding/ phone Number (914) 668-6580 ' . .
ITsting machine . : - T -
1979-1980 Task # 06-01-01 : ISSOE Region 38 -
. - = e -
'1980-1981 Task #_ " "& - -, _ 7 V-TEGS Number ' -
_ MATERIALS BEST SUITED FOR: )
< X Iadiviaual Incs'tructib?, ___Handicapped (Describe) ) |
___ng_GrouP Instructiong ___Other (Destribe) _ - |
* INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: * : -
______Introduct:dry - 1o o ___.____Below"’Average Performance \'/:
___:L_Basic- . x 11° __x Average Performance |
+.____ Advanced - ox .12 _____AboVe Average Performance
| MATERTALS USED: v : s
X __Textbook v _f____Workbook r—;—Other Printed Material (Describe) .
‘ Audio Visual Material (Describe) _ C _ ’ _
. __S imulations s /Demonstrations N ' L ' -
- Other (Equipment, Supplies, Etc.). ) .
Title: Ten~ Kgx Adding-listing Machine Cm:rse )
Author(s): Pgsgngkl Corneiia- ‘ Edition~ 4 Copyright Da‘t‘e
* ¢ Publisher:__ Southwestern . ) ' Cost__$3.36 _
> Pages used:_ Al] 122 pages as time permits . .- ) N
* COMMENTS: Gontent__ Excellent . Organization Excellent ' = )
Clarity__ Good w = "' Readability_ Appropriate
= ) ) Illustrafions Numerous/appropriate Length Satisfactorj - - -
‘ Motivational Qualities Lots ofj@od realistic material :
) . . . Includes. X __ Student Directfons X Quizzes  _x Teacher Aids
3 ‘ S

. Teacher Comments MJWMMMM@S—_

- are usually taught in connection with other functions of ,an electronic

~
.

w 7 : B calculator; adding u'xaghj,ngg'hging phased out. . v .
* . * . . A ,
.’. / ’ : ’ \ .
. 0\ °
% -
t . . N
. 49 - . i
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-

ISSOE MATERIALS REPORTING FORM ' ‘

»

-

+

/

COURSE Bﬁsiness Office

;
J

UNIT Adding and calculatinggmachines

"MODULE Adding machines .

2

TASK

"1listing machime

“u
.
vy

« School Name aﬁd- Address Mt. Vernon H.S.
. kN
< Instructor Irene Schindler -
< . \ .

Solve problems using ten-key adding/ Phone Number (914) 668-6580

\ .
' 79-1980 Task #_06-01-01 :

_ISSOE Region_ 38 L .

1980—1981'Task f V-TECS Number: ) -
MATERIALS BEST SULTED; FOR: ) :
___5__Ln51vidual Instr&ciibn Handicapped (Describe) , - - bt -

5 " k3
X Group.Tnstruction

INSTRUCTIONAL LEVEL(S): GRADE:
_____Introductory - T 10®
__X Basic - X 11
' advanced . _x 12

MATERIALS USED:
x Textbook W9rkbook‘

Audio Visual Materfél (Describe)

Other (Describe))

OtheR Printed' Material (Describe)

ABILITY:
Below Average Performance
X _Average Performance

Above Average Performance

Sﬂmu1a;ioné/Deﬁonstrations

L

‘ Other (Equipment, Jupplies, Etc.)

Title:

to Uéﬁ Adding and Galculating Machines - .

Author({s)< Whlker Roach and Hanna

»

. Edition .4 Copyright Date 1979 .

Publisher: Qregg/McGraw Hill

Cost__$8,56

-

-:Organization a4

Readability Appropriate for average 11-12

Pages used: * 99-123 =~ .
COMMENTS: Content_ complete
. Clarity .c¢ood ] ‘
’ I1lustrations satisfactory

Length 'Satisfactory

Motivational Qualitles  Timed nrograss check=-good motivarional device

Student Directions

A InEludes: X

i " *
Teacher’Cqmments: £
' [

X Quizzes x Teacher Aids

. N
. , Ly

[ e
-

y ¢




‘ "- ) ) . 3 S ‘ ) T i
. . S ISSOE MATERIALS REPORTING YoRM . .

. COURSE Business offi\ce School Na;ne and Add;-ess Jamestown High School

A .

UNIT Adding ‘& Calculating Machines

” MODUiE Calqulat:ing Machinés "Instructor Jean Bobo -

\

" flsk Solve probléms w/ 10-key electronic Phone Number  (716) 483-4384

printing.calculator . ' %

'19749 -1980 Tas’k #_06-02-01 - . ,,IS{SOE Region, 13
19801981 Task # - V-TECS Number .
MATERTALS BEST SUITED FOR: ~ . _ ‘ o
____'%c’.__Individual I;xstruction *____Handicapped (Dgscribe)
__x Group Instruction ____Other (Describe) . '
" INSTRUCTIONAL LEVEL(S): GRADE : ABILITY ; .
Introductory - 10 _____Below Average Performance .
._____Basic _____ 11 _:__Average Performance
Advanced R ____-22 ' ., <____ Above Average Performance
: MATERIALS, USED: )
? _‘__x__Text‘:book _____Workboak _____Other Printed Material (Describe)
‘ ____Audio Visual‘Material (Describe)
S,imulatio'ns/Demc:ns'trations > _
_____Other (Equipment, Sgpplies, Etc.) . ‘_&
[ : . N <.
Title.
Author(s) Walker, Roach, Hanna ’ ' Edit::bori lot:h Copyright Date'1979
¢ Publisher: Gx:egg McCraw Hill ‘ " Cost__8R.56/6.42 -~
- Pdges used: : _ B
. COMMENTS: Content = Organization "
"Cla;ity ' . 'Re'adabilit:y* , B
. g ‘ Illustratic'ms ‘ ' Length 224 naggs' ) '
T Motivational bpalitieS' "operating models
. " Includes: ‘__)_(__Studen’t Directions ____Quizzes x___Teacher Aids
Teacher Comments: z - . .




. ~ ) ¢ RS
. ISSOE MATERIALS REPORTING FORM

L]

COURSE Business Office . School Name and Address Jamestown High School
DNIT Adding & Calculating Machines %
MODULE Calculating Machines " Ihstructor Jean Bobo ~
TAsk Solve problems usiné the ten-key Phone Number (716) 483-4384

— eléctronic calculator ' —
1979-1980 Task_# 06-02~-01 - ISSOE Region 13
1980-1981 Task # V-TECS Number

.‘ ’

MATERIALS BEST SUITED FOR:

Individual Instruction gandicapped (Describe)

Audio Visual Material (Describe)

Group Instruction Other (Describe) ; /
INSTRUCTIONAL LEVEL(S):w GRADE: . ABILITY: /[
Introductory 10 ) Below Average Performance
Basic B 11 . Average Performance
Advanced . 12 ' Above Average Performance
MATERTALS USED: ﬂ . .
X ___Textbook x ___Workbook . Other Printed Material (Describe):
— _— :

Simulations/Demonstrations

Other (Equipment, Supplies, Etc.)

y .o -

Titi&: Electronic Célculator ' .

Author (s)= Pactor ~ _ Edition Copyright Date 1976

Publisher: Fearon Pitman Publishing 60ggggy, : Cost_$4.20/3.15

Pages used: ’

COMMENTS: Content L L Organization L >
Clarity : Readability - i
Illustrations X ! ’ Length 112 pages -

" Motivational Qualities - j ‘
Includes: __5_;§tudenb~Diréctions ____TQpizze§ ___ﬁIeacher.Aids -
~ ‘ . : .
Teacher Comments: ' ) . T
. oy, — =




ISSOE MATERIALS REPORTING FORM

3 'QOURSE Business Office . - School Name and Address_ Mt. -Vernon H.S. |° .
UNIT Adding & Calculating Machines B l
MODULE Calculating Machines A - Instructor Irene Schindler J
TASK Solve problems using the t:en-key elec-Phone Number (914) 668 6580 ]

tronic printing calculator '
1979-1980 Task # ~06-02-01 ISSOB Region 38 /|
1980-1981 Task # ) . V-TECS Number A
MATERIALS BEST SUITED FOR: - . o
x Individual Instruction Handicapped (Describe) /\
xorGroup'Instruct;ion Other. (Describe) . ‘
~ - ‘ .
INSTRUCTIONAL LEVEL(S): . GRADE: N ABILITY: ’
. s
‘ Introductory T 10 . Below Average Performance
P Basic x 11 x___Average Performance ’
Advanced - x 12 g =™ Above Average Performance
L 5 .
MATERIALS USED: ’ ' ) ‘
X Textbook ‘Workbook _____ Other Printed Material (Describe) .
Audio Visual Material (Desc—ribe) . g

Simulations /Demonstra_tions

_____Other (Equipment, Supplies, Etc.)__ - .
' \Title* How to Use Adding and Calculating Machines

Author(s) Walker, Roach, Hanna Edition 4 Copy’right Date 1979

Publisher: GreggL/McGraw, Hill : ‘ Cost__ $8.56

Pages used: 147-161 - - ’ -

COMMENTS: Content__ Complete ’ Organization Good

- . Clarity Good ¢ Readability Appropriate ' )
° "I1lustrations Satisfactory Length Satisfactory

Motivational Qualitfes Timed Progress Check enables students to measure their

ﬁ%i% f eachS entt?ebf .gge, their praﬁiession in Sk’r]éac%xera Alieaeson—to-lgzzgrsx.

-

4
Teachetr Comments:

L. .59 -




- ISSOE' MATERIALS REPORTING FORM .

COUYRSE Business Office - ’ School Name and Address Jdamestown High School’

UNIT Adding & Calculating Machines

MODULE -Galculating Machines Instructor Jean Bobo
TASK Solve problems using the 10-key Phone Number (716) 483—4384“/;7f
electronic pringing calculator — *
1979-1980 Task # 06-02-01 ' ISSOE Region 13
1980-1981 Task # V-TECS Number N ‘ )
MATERIALS BEST SUITED FOR: - “' ' .
Individual>1nstructioﬁ ' Handicapped (Describe) 4
Group Instruction’ Other (Describe) = ’
>
INSTRUCTIONAL LEVEL(S) P GRADE: - ABILITY:
._Introductory ©10 ) ” Below Average Performance
Basic 7 11 Average Performance
Advanced 12 . . Above Average Performance !
. o . - . \. . - . = L . on
MATERIALS USED: . ' . - -
. ' -~ . -
X  Textbook X  Workboo Other Printed Material (Describe) Pre-test,Post-test

Pt o

Audio Visualrﬁaterial (D’scribg) -

. Simulations[Demonstratioﬂs

Other (Equipment,.Suppligs, Etc.) .
\

.

Title: Electronic and Mechanicg Printin g Cglgnlagp: Cgurse o h
Author(s): Pasewark L Edition Copyright Date
Publisher: Southwestern "\\ L~ 0 Lo~ Cost_$5.16/3.87 _
Paégs used:_ ¢ ‘ \\ ‘ - t
COMMENTS: Content 1 - 'DOrganIEéﬁion,‘ '
. Clarity, . ) z“Reaéébility '
Illustrations ' ' Length> ~ 30 jobs
Motivational Qualities: i - ‘ N : " W
Includes: X Student Dfrections}%_;é_vguizzei‘ _X Teacher Aid$

.
3

Teacher Comments:




ISSOE MATERIALS REPORTING FORM

' COURSE Business Office

UNIT Adding & Calculating Machines

/’—.

MODULE Calculating Machines

TASK Solve problems using the ten key
, electronic printing calculator
1979-1980 Task # 06-02-01

A

1980-1981 Task #

MATERIALS BEST SUITED FOR:

School Name and Address Jamestown High School

Instructor Jean Bobo

Phone Numfer (716) 483-4384

ISSOE Region 13

V-TECS Number R .

. , \
Individual Instruction Handicapped (Describe)
Group Instruction ‘ Other (Describe) " °
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: .
Introductory 10 Below Average Performance
Bas'ic. — 11~ ¢ Average Performance
‘Advanced ! 12 Above Average Performance
. . 4 ’
MATERIALS USED: I - s SR
Text book ‘ Workbook Other PriQSfd Material (Describe) )
‘ Audio Visual Material (Describe) ) ’ .
Simulations/Demonstrations A R e
. Other (Equipment, Supplies, Etc.)
Title: Printing‘Calculatorlikmukx Course _ -
Author(s) : Pactor ' ' Edition0254-6 Copyright Date_1969
‘Publisher:  Fearon - Pitman Publishing Company Cost_$3.20/2.40 .
Pages used: Lo o
COMMENTS: Content , Organization
' Clarity «Readability L ® ﬂﬂﬂ”i
& Illustrations s Length 160 pages C———4—~
Motivational. Qualities . N
Includes: Student Directions ,Quizzes x  Teacher, Aids
. ¢ .
* Teacher Comments: Answer key is more than text $3.36/2.52 - .
No description given in catalog I have. —
- ‘
‘ ~ 55 )




COURSE Business Office *

UNIT\EBB‘ \b Calculating Machines

MbDULE CaXculating Machines_

e

iASK Solve problems using the ten key

"electronic. printing calculator
1979-1980 Task #_06-02-01

1980-1981 Task #

MATERIALS BEST SUITED FOR:

Individual Instruction Handicapped (Describe)
Other (Describe)

. Group Instruction ®
INSTRUCTIONAL LEVEL(S): GRADE:
Introductorf’ 10
Basic 11
Adyanced ) 12
et & -

MATERIALS USED:

Textbook Workbook

N

Simulations/Demonstrations

X _Audio Visual Material (Déscribe)mseum_ﬁu_%seﬁm_m{mm&mm_‘.
g o eCo amounts on tape.

S
b

-

ISSOE MATERIALS REPORTING FORM

School Name and Address Jamestown

High School

Instructor Jean Bobo

(716) 483-4384

\\Phone\ﬂgpper

13 .

ISSOE Region

V-~TECS Numbe;

L

ABILITY:
Below Average Performance
Average Performance

Above Average Performance
o

» -]

Other Printed’ Material (Describe)

Other (Equipment, Supplies, Etc.)

Title: Ten Key Touch Training Course & ’ 1
Author(s) : ] ‘ Edition Copyright Date 1959 '
apararH . .
""" Publisher:_ Gregg/McGraw Hill Cost .
, Pages-'used: b o . '
- COMMENTS: Content Organization_- .
- .
- Clarity -~ ~ —————u. ~ Readability )
) . I1lustrations P . Leng ) pt;ipﬂ )
— ' triper
° Motivatiopai’dﬁgiztieS' na
T . - . : ~
Iggiudés: t Student Directions - Qui%zes. Teacher Aids e
'Teacher Comments: Pl o -
- _?-’; ST 2T
% % T
— -




. ISSOE MATERIALS REPORTING FORM
- / . . . - .

'JOURSE Business Office . School Name and Address- Mt. Alernon H.S.

°

‘UNIT Adding & Calculating Machines ~ i}

- F '
MODULE Calculating Machines . Instructor Irene Schindler ' -
> e
TASK Solve problems usi‘;g the ten-key elec™Phone Number (914) 668-6580 v
tronic printing calculator o

1979-1980 Task #__ 06-02-01

ISSOE Region__ 38

.

1980-1981 Task #___ V-TECS Numberq  -—
[T ——— L, . . v -
. MATERIALS BEST SUITED-FOR:--—-- D I e
' ___:__Individual Instruction ___ Handicapped (Describe) _ -
. Group Instructioney® . ' ___Other (Describe) T - - ‘
‘INSTRYCTIONAL LEVEL(S) : GRADE: ABILITY: .
Int;o‘ductory - 10 . ____Below Average Performance
_Xx Basic ‘ * x 11 __x__Average Perfarmance
Advanced - x_ 12 _____Ab::ve Average Performance +
’ - had T ‘.

| MATERTALS USED: —— — ~, 1 : ‘ . ,
‘ x Textbook I€X -workﬁygﬁ‘bcg&’i- tion 4 per grir;ted Material (Describe)

LY

‘ Audio Visual Material- (Describe) ° ’
[ _

Simulationé/z emonstrations

¢

x ' Other (Eciui yment, Supplies, ‘Et‘.c.) Tests

. . .
Title: Office Machines Course o ~ - _
Author(s) : Cornelia, Pasewark Edition 5‘ Copyright Date 1979
Publisher:_Southwestern - S Cost_$4.,47 ..
’ Pages uséd: 1.-39 ’ , y . . T~
COMMENTS: Content FExcellent ~5v ™ M Organizétion Excpllent -
“' - ’ ‘Clarity Good l Readability Appropriate for 11-12
\ Illustrations Good ‘Length Ap'pr0pfiate w' Lo !
. ' . Motivational Qualities Studénts see results; checkups ‘and r'gigfgrggment . 7
Inciudes: _x__Student Directionsk __x__:Quizzes - _x _Teacher Aids
- . " ” . - l ”_ _' ;
Teacher Comments: _ A goed spiral bound book-- students may put answers on answer=sheets

" . - N , <«
rather than in book--thus, two-three vears of use is possible.

-y N




! . . “ - ’
. .
0'» ~. - R 4
. v " ) %< . §

. . . ) ISSOE MATERIALS REPORTING=FORM

COURSE_ | Bugsiness Office ' School Name ar‘ld Address  Jamestown ‘ﬂig\h S’ chool, ‘
UNIT AdLing_§ palcylating Machines ; -t . - ‘ o &

MODULE Calcu:iging Machines Inscructor Jean Bobo ". i‘(*;

TASK Solve problems with the 1 key elec- Phone Number (716&83—4384 ‘
tronic calculator involving the memory function - ’

1979-1980 Task # 06%02-02  ISSOE Region 13 : . ‘

° \ ' . S
980-1981 Task # " V-TECS Number _
. rﬁ.

MATERTALS BEST SUITED! FOR: . ‘ v ‘ . .
Individual- Instruction Handicapped (Describe) . .

Group Instruction. | Other (Describe) - A7) i ~

e — - DY \I

! « N . .

INSTRUCTIONAL LEVEL(S): - GRADE: i ABILITY: ™ -
Introductory -’ _ 10 o > BelowLAi?erage Performance N
Basic 11 ' Average Berformance . '
Advanced 12, - Y \ . Above Average Performance

MATERIALS USED: o '
' x * Textbook +x Workbook ) Other Print:e”d Material (Describe) .
——— — —— . ) o
Audio Visual Material (Describe) )

Simulations /Demons“t’rations

-

Other (Equipment, Suppl.ies, Eté.)

‘ . , .

Title: tor : : :
Aut:hor(\s)' James Mechér‘{ a'md Allan D'cferr Edition_3 rd Copyright Date 1975

Publisher: Gregg/McGraw Hill ) R Cost_$7.44/5.58, _
Pages used?! ,,',,//"”/"’d——'if\.,_\\\; -
COMMENTS: Content” s . Organizat:fon . ) o .
‘ Clarity o Readability K jh\ T

Milustrations® -~ - ) Length 256 pages ‘ '
e o ‘Motivational Qualities : ' - ) L - {
: e Inclu;:leg: _____Student Directions _____Quizz"es; | ._X Teacher Aids

' L -

Teacher Comments: '




. ' ISSOE MATERIALS REPORTING FORM :
f')OURSE \ Bysiness Office /;School Name and Address Iamesmsm- High Schanl
) es a .

UNIT ing”& C
Instructor Jean Bobo

MODULE Calculating Machines :
Solve problems with the kO-key elec— Phone Number_ (716) 483-4384 *

‘ i
TASK
tronic calculator involving the memory function
~ 1979-1980 Task # 06-02 ISSOE Region_ 13
~ : .
+ 1980~1981 Task # i V-TECS Number
MATERIALS BEST SUITED FOR: ' ) N .
Individual Instruction Handicapped (Describe) .
Group Instruction ' Other (Describe) - /
¢ .Y * R
- INSTRUCTIGNAL LEVEL(S): GRADE: ABILITY: i
Introductory ) 10 ) Below Average Performagxce
Basic B 11 , Average Performance
’ Advanced ' v 12 . —Above "Average Performance ‘
MATERIALS USED: ' . , ' S
X Textbook X Workboqk X Other Printed Material (Describe)Pre-Post Tests
udio Visual Material (Describe) , L)

o
- Simulat:ions/Demons}:rations ¥
-

N Other (Equiptent, Supplies, ‘Etc.)
— .
Title: _Elmmnis:..ﬂisala&.ﬂalml&tor Course , l '
Author(s): Pasewark, Ed};icf Copyright Date_
Publisher: Southwestern ;. . ) . Cost $§5.16/3.87
7 .3- —a 7 . . O
Pages’ used' X .
K -, ﬁ'\L_;,v ’ S
COMMENTS : Content Lo R B . Organization - ,
,Clarity . i ' Readability
o Illustrations . ‘Length 30 jobs
- . Motivational Qualities . .
SIS .;‘é" . N . . = .
’ Includes: X ! Student Directlons X Quizzes ‘X Teacher Ailds

0’ . o
¢ . :
3 1 . . A i -
, :
. ]
: )
.

. Teacher Comments: ~

-
K

{
O]
L




-
-

* ISSOE MATERIALS -REPORTING FORM - ~
. : - <
COURSE Business Office School Name and Addre'ss Jamestown High School ‘
UNIT Adding & Calculating Machines 3 . . »
MODULE .Calculating ‘Machines Instructor. _ Jean Bobo- . ‘
-TASK Solve®problems w/ 10-key electronic  Phone ‘Number (716) 483-4384 *
calculator, involving memory function N : :
- 1979-1980 Task # 06-02-02 o . ISSOE Region 13 5 ‘
1980-1981 Task- # V-TECS Number
MATERIALS BEST‘SUITED FOR: v \
X " Individual Instruction ) ’Handicapped (Describe) . ' :
X ‘Group Instruction Other (Describe)
N\ e
INSTRUCTIONAL LEVEL(S): .+ GRADE:'  ABILITY:
Iﬁtroductory 10 T Below Average Performance
Basic - 11 ) Averdge Performance
. Advanced 12 Above‘Average Performance, L
MATERIALS USED: = . / v
X Textbook - Workbook Other Printed Material .(Describe) - ) ’ < N
. Audio Visual’Material (Describe) R . ,
Simulations/Demonstrations
" Other (Equipmenft, Supplies?, Etc.) T
Title: How to Use Adding and Calculating Machine‘s . -
" Author(s): Walker, Roach, Hanna ' Edition 4tp  Copyright Date_ 1979
Publisher: Gregg - McGraw Hill © ~ Cost_. _ $8.56/6.42
Pages used:
) . N [l i N - ° ~,
COMMENTS: Content o ) ’ Organization
Clarity ‘ Readability L e
Illustrations ) Length . 224 pages ’
’ idotivatignal Qualities . ) :
, Includes: :x Student Directions x; Quizzes x _Teacher Aid‘s ) ’
™ , ) ] /
o h ‘
Teacher Comments: ° . . -
A - v . L/ .
‘ H o -
A
Al - (
e -
4 /




M .
o * s

.

. - ISSOE MATERTALS REPORTING, FORM \ R
- * « - -
“COURSE .. Business Office School Name and Address Jamestown High School
UNIT 'Addix\x}; & Calculating Machines ) - &) '
MODULE* Calculating Machines Instructor Jean Bobo ,
;s ¥ s
‘ TASK Solve probléms using the lO-key Phone Number ™ (716) 483-4384 -
electronic calculator, invoiving sensory. fug’ction . )
. 1979-1980 Task # 06-02-02 ISSOE Region 13
1980-3981 Task # . _V-TECS Number . .
MATERIALS BEST SUITED FOR: . . - !
inslividual -Instruction Handicapped (Describe) ) ) .
Group Instruction - Other (Describe) ’ o
INSTRUCTIONAL LEVEL(S): - GRADE: ABl'LITY:_ - ’ -
; oAk : asLn2’
Iu}w:oductory 10 - Below Average Performance ? ,
‘ Basic : 11 Average Performarce . ° .
Advanced . 12 Above Average Performance .
‘) T : ' 8 4
_MATERTALS USED:" o ™~ i ' . . -
X, Textbook _X Workbook ____. Other.Printed Material (Describe) N ~

‘ ' Audio Visual Material (Describe) .

Simulations/Dem_ogstrations e ’
____ Other. (Equipment,’ Supplies, Et:c ) . X . .
L. . . . ‘ ) .‘\ + ° ’ “
—~ . X ] . 4
, Title: Electronic Calculator - - A : -
v “Adthor(s) : Pa;t'or o C Ed’ition Copyright Date 1974
, N " ; s — 3 7
.o Publ;Sher: Fearo sPithan Pu ) n& ' : : Cost $4.20/3.15 . o
2 N 2 N . . y N s " . >
#  Pages used.a - M iy e ’ *
: ~comms" cax’{cenc R AL o;ganizatfgn .
—rl————v . B N A . S ) - . ’
P C],arit:y " ’ Readability N
A Iilustratioru; + " Leéngth + 1f2 ¢ , i
. v fd - s .
‘. Moti.Vat:iorwl } ties - . T . vy, . .
" . o Includes’ * Student qurectipﬁs T Quiziq_s . . Teacher-Aids ) L, .-
‘. H ' .(b v -} [ ‘: . R . ] . /" ) . . .-
g ) ’ ’ b ST 4
o i I ' I o
,» Tedcher Comments:- ¢ L5 ) S - AT
) . . v s - T >
e T . ,‘r')% v - = . .
lf oF “v -/} L = : " N - : — 3 >
4 ) B ¢ . ) 3 ° 3 ' K *
. " e ‘. " - ’ 4 «
® . - " . -y Lo '
3 . F— ¥ ; *
. 3 ‘8 . . N N
. . s, K . ¢ - . ° -
< : \
° . N A o7 P .. v
P < ‘e o ° * .
S At » ¥ .61 o\ ‘e




ISSOE MATERIALS REPORTING FORM
. ‘, > . B .
COURSE  Business 0ffice Schodl 'Name gnd Address Mt. Vernon H.S.

.

2

UNIT _ Adding' & Cafculating Machines
. N . ~ °

d ‘Instructor  Irene Schindler

"+ MODULE  Calculating Machines

TASK Solve problems using the 10-key elec- Phime Number (Q\lla) 668-6580 ’

tronic calculator, involving the memory function

1979-1980 Task # 06-02-02, "ISSOE Region 38

1980-1981 Task # ' V-TECS Number -

A0 L4

MATERIAES BEST SUITED FOR:: L o o

*

&

x__Individual In'st:ruétion' . Handicapped (Describe)

xoeroup Instruction - Other (Describe‘) R

U

INSTRUCTIONAL LEVEL(S): * . . GRAPE: *- o ABILITY:'
Ifxtro’ductory ) . o- 10 - R Below Average Performance

x_Basic | ’ x__Average Performance
Advanced . 127 .___“Above’ Average Performance

ot
¢

MATERIALS USED: . .

v

x Textbook

-Workbpok Other Printed Material (Describe)

- __Audis Visfal Material (Describe) ‘ . <

Simulatigns/Demonstrations ' ;

. * .Other (Eéuipment, §uppliés, Etc.)
. / . A ’ Ay

< , e 2

z

' Author

~ ., / 3 : e . " .
;I‘itlé:@ ' Office:Machines Course- _ . .
Y

* Cornelia, Pasew‘e_zrkk.' : Edition__ 5 C:opyright Date 1979

'3

Publisher;. _ Southwestern - » " Cost__ 4,47

’

Pages used: pp. 35-42. ., * . s

»

COMMENTS: Content __ Excellent Organization_Excelleng

Cl§ri~i:y +Satisfactory -+ 4 Readability: Appror;riate for’ 11-12

-

Length ,égprom‘ia te _ '

" Illustrations Appropriate’

Motivational Qualitiés -Good variety; reaI/@.c problems,.
L Y .

| &, Includes: _X _Student Directions - _x Quizzes * _x Teacher Aids
B} . —— . : —_— — EOUN
/ o .. ¢ - - .

. .

Teaéh*er Comments: Very good, complete machines course. Spiral back book
/ \ B Lot v

ERS

%

can be used for .2/3 years if angwgrs a%eyut on separapé

answer sheets or tapes are collected \ .




ISSOE MATERIALS REPORTING FORM -

e . %‘ .
‘ COURSE Business Office ., ’ . School Name and “Address Jamestown High School

-

(S A

4 . UNIT Adding & Calculating Machines .

MODULE‘ Calculating Machines : . Inst%ctor Jean Bobo.

«

TASKSolve prc;blems‘uging thé 10-key ke T Phone Number - (716) 483-4384

electronic calcul to involvin the memo function
1979-1986 Task ¥ . 06~ 3520} g, rﬁ Region
[}

¢ ° +

19801981 Tagk 4 - v-'mcs Number

I N ‘. . -
» <. . .

) MATERIALS BEST- SUETED FOR' . ’ T
~ b, Individual Instruction~ . Handicapped (Describe)

e

Group Instruction *Other, (Describe)

DT . * - Ty IS
b . A

INSTRUCTIONAL LEVEL(S) . GRADE: c ABILIT\

Introduc tory Below Average Performance

3 Ba_sic , <o . ) . . Average Performance

et . ~ . N e
-&dwvanced : Above Average Performance
1 4

v L y ~
Lo e o ‘o i N
-

- '

~< MATERFALS USED:- .. - oo . ) .
_X__ Textbook Dox w°°rkbook + - _x. Other i’rinted Material (Describe) Pre—Post Tests
__ Audio Visual Material (Describe) ~
Simulations/Demonstrations R

Other (Equipmeﬁt, Supplies, Etc.) vi

(. Lo ° 4o

) Ti/r,ﬁe. Electronic and ﬁechanical Pr{nting Calcu];atog Course :
- » Author(s): - Pasewark ° . S Edition__’Eopyright Date

*.- Publisher: ‘Southwestern T CL . Cost §5.l6/$3.87

Pages us'ed: § . T :
COMMBNTS' Conte.;}t' . 'Or'ganization
T .Q}arity ‘ ‘ ' Reada\aility
Illustratens " ... lenttn 30 Jobs "
Motivational Qualities - ™ S o /
‘Includesf _y Student Directions “y' Quizzes  _ y-Teache r Kids
- _ : R

o

L d

-]




’
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COURSE Business Office

Awpe

%N1T Adding & Calculating Machines )

MODULE’ Calchlating Machines

TAsk Solve problems using the'lO—key

electronic calculator. involving the memory function™

1979-1980 Task #_06-02-02

1980-1981 Task #

MATERIALS BEST SUITED FOR:- .

.
’

School and ‘Addre§§

© ISSOE MATERIALS REPORTING FORM - ' '

Jamestown High School ‘

Instructor_ - -Jean Bobo _

Phone Number  (716) 483-4384

ISSOE Region 13

V-TECS Number °

v

@ .“ i - ’ -
Individual Instruction Handicapped (D;;:;IEZT“\\‘ : -

Group Instruction Other
INSTRUGTIONAL LEVEL(S): GRADE:
. Introductory 10
___ ¢ Basic , 1
Advanced 12
“MATERIALS USED: < -

_\_X -Textbook X  Workbook

Audio‘Visua; Material (Describe)

. Other Printed Material (Describe)Pre-Post pesﬁs

(Describe)

ABILITY:
Below Average-Performance
Average Performance

- Above Average Performance

~
o

. 7

Simulations/Demonstrations

e

Other (Equipment, Supplies, Etc.)
’ . 'Y o

Title: Electronic'and Mechanical Printing CalggngQI:Cqusg

Author(s): Pasewark . . l Edition Copyright Date . .
Publiéhef; Southwestern ‘ > Cost $5.16/3.8] A »
Pages used: - - o ) v
COMMENTS: Content Organizatzan . ' !
L RS .
_. Clarity " _ww#¥® Readability _
. - Illustrationg Length 30 jobs _
. Motivational Qualities ‘ ’ﬁ
- Includes: X Student Directions X Quizzes XTeacher Aids v
& , ' .
Teacher Comments: - " .
o 8, . ) M 7
) . . [ Y ’
< ‘ ‘ : ’ i lad * - -
N . . ’
£ - .
N ) P » R R -
- M . 70 B . vt
e 64 M
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ISSOE MATERIALS REPORTING FORM

'COURSE Business -Of fice

-

Séhool.nge and Address Mt. Vernon H.S.

UNIT Adding & Calculaiﬂé Machines _ ,
MODULE Calculating Machines * Instructor Irene Schindler )
. - -
TASK Solve problems using the ten-key elecPhone Number (914) 668-6580 .
. tronic calculator, involvir_xg the memory function
1979-1980 Task # 06-02-02 ISSOE Region 38
. P ~ 2
1980-1981 Task # ' V-TECS Number . ’
MATERIALS BEST SUITED FOR: e
P—

-~ X" Individual Instruction Handicapped (Describe) .

or ’ - g . . /

X__Group Imstruction « _Other (Describe) .
—_ . — - 7
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: ¢

p—— . —_—
Introductory 10 ¥ e Below Average, Performance
X__Basic x 11 - x ‘Average Performance
. », 1 4
Advanced 'x 12 Above Average Performance

MATERIALS USED: P

x Textbook Vﬁkbook Other Printed Material (Describe)

Audio Visual Material (Describe)_ Testing material has pretest on arithmatic funda-

‘Simulations/Demonstrat

Other (Equip;nent, Supplies, Etc.)

ions °

mentals and a final test for each calculating

machine covered

4

Title: How to Use Adding and Calculating Machines
Author(s):___ Walker, Roach, Hanna - , ) Edition 4 Copyright Date 197‘9
Publisher: _ Gregg/McGraw Hill ) T ‘h Cost .$.8.56
Pages used:’ 18-153 . : ) .
‘COMMENTS: Content Complete . Organ'ization Good -
A Clarity Good Readability Appropgiaté for ayeragell-12
Illustrations Satisfactory Length - Satisfactory

Motivational Qualities "

oIncludes: X
. —_—

»

Teacher Comments:

Timed progress check—good motivational device

Student Dfrect ions

-

Quizzes x Teacher Aids

N




ISSOE MATERIALS REPORTING FORM - -

COURSE Business Dffice School Name and Address, Jamestown High SC€hool ‘
« UNIT -Adding &LCalcufating Machines g
* Ead
MODULE Calculating Machines ’ Instructor Jean Bobo
TASK Solve problems w/ 10-key electronic Phone Number (716) 483—4381; K .
calculator, involving constant function .
1979-1980 Task #_06-02-03 ISSOE Region 13
1980-1981 Task # ' V-TECS Number . j . '
"MATERTALS BEST SUITED FOR: ( | .
" Individual Instruction ‘ andicapped (Describe)
Group Instruction Other (Describe) ‘ ..
- H
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY:
Introductory ' 10 _- Below Average Performance,
. [ 4
Basic 11 Average Performance
Advanced . 12 L ' Above Average Performance )
MATERIALS USED: ‘ : ' .
¢ X Textbook X Workbook x Other Printed Material (Describe)Pre-POst Tests
Audio Visual Material (Describe) . ¢ .
'Simulations/Demonstrations
Other (Equipment, Supplie;, Etc.) ) ,
H o LN "o
Title: Electronic and Mechanilcal Printing Calculator Course g *
Author(g): Pasewark ) Edition Copyright Date
- . _— X
‘Publisher: :Sputhwestern Cost §5.16/3.87
. Pages used: '
COMMENTS: Content . Organization.
Clarity _ ' Readability
Illustrations s Length 30 jobs. , "
‘ Motivational Qualitfies - B e ) ] .
‘ Includes: X Student Directions _x_ Quizzes * X Jeacher Aids’
’ ° e .
. " Teacher Comments: i ' X S ;

O L 2
A
- 2%




B ISSOE MATERIALS REPORTING FORM .
. ‘OUBSE an,ingss Office h .School Name and Address_ . JIamestoun High School
UNIT dding & Cal ' hines ‘ -
MODULE__ Calculating Machin , — [Instructor__ Jean Bobo
TASK__Solve problems with the 10-key elec- Phone Number  (716) 483-4384 { . .
-, tronic calculator involving the constant function -
1979~1980 Task # 06-02-03 ISSOE Region 13
1980-1981 Task #___ . V-TECS Number p
MATERIALS BEST SUITED FOR: *
-, Individual Instruction Handicapped (Describe) ]
Group Instruction Other (Describe) ) ' ‘
INSTRUCTIONAL LEVEL(S): . GRADE: ABILITY:,
-Introductory i 10 R . Below-Average Performance :
‘Basic 11 - Average Performance '
Advanced 12 Above Average Performance -
MATERIALS USED: : . -
v 8 '
x__Textbook x Workbook x Other Printed'Material (Describe)Pre-Post Tests
" Audio Visual Material (Describe)- - achievement tests

Simulations/Demonstrations

Other (Equipment, Supplies, Etc.)

Title: Electronic Display Calculator Course

Author(s): Pasewark Edition Copyright Daté /-

Publisher:_Southwestern, - ) . Cost_$5.16/3.87

Pages used: : . . P y A .

y . COMMENTS: Content g . Orgaﬁizqtioﬁt? " ) .
L Clarity . ’ Readability

Illustrations Length 3
Motivatidﬁal.QualitieS' : . Yo -~ 7 .
Includes: __x _Student Directions __ x Quizzek _x_Teacher A\dids

—————

- n — *

-4

Teacher Comments:

vod

67 .

>
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_ : ; - ISSOE b‘iATERIALS REPORTING FORM v ' )
COURSE Business Office . School Name and Address es
UNIT Add;ln & Calcula-tin Machines h — ) )
e : ' T N . -
MODULE  Calculating Machines L Instructor Jean- Bobo '’ -
TASK Solve problems with t.};e 10-key elec-Phone Number (716) 483-4384% o
tronic calculator inveélving thesconmstant function . )
1979-1980 Task‘# 06-02-01 ' ISSOE Region 13 i .
19801981 Task #__ V-TECS Number.
MATERTALS BEST sun‘an%\ . ’ ¥
___Individual Instruction Handicapped (Describe) _ . ( : .
_# Group Instruction '  __ Other (Describe) '
ENSTRUCTIONAL LEVEL(S): gg:ing\:__/\\ ABILITY: ~ {
+___Introductory R 10 L ______Below Average Performance
_____Basic 1 S _____Average Performance
Advanci_d 1 _;::Aboye, Average Performar;ce I .
2 . / * ~ ©
MATEREALS USED: S : .
X _Textbook ____Workbook .__'__:Other Printed Material (Describe) ]
- Audio Visual Material (Describe) ) _
Simt;lat:fpns /Demonstrations " ) .
Other {Equipment, Supplies, Etc.)
. - o
. \ ’ . g
Title: Solving Businesgs Problems op the Electronic Calcnlator '
Author(s):__ James Meehan and Allan Doerr ‘% Edition 3p4 _ Copyright Date 19?67 N
Publisher:_\Gregp/McGraw Hill : " Cost_$7.44/5.58 .
Pages used: ' | 7 T - - ) oy
CObﬂ(ENTé: Content . Organization . - .
~ Clarity Readability _' ¢ e - .
Illustrations ‘ . Length 256 Pages * y j
N Motivational Qualities - . - »
, Includes: _____ Student Directions ___ _Quizzes _x Tekécher Aids !
) L RN _ X ‘ 9

SR S
& S, y

Teacher Comments: ) -
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ISSOE MATERIALS REPORTING FORM

'COURSE Business Office School Name and Address_mmﬂigh_snhmj_
UNIT Adding & Calculating. Machines . ] . ¢ .
MODULE Calculating Machines " Instructor - Jean Bobo
TASK Solve problems with the 10-key elec- Phone Number (716) 483-4384

tronic calculator Involving the constant function c - . -
1979-1980 Task # 06-02-03 =~ ° ISSOE Region 13
1980-1981 Task #_ - 7 ' *  V-TECS Number

'MATERIALS BEST SUITED FOR:

”

____Individual Instruction _~ Handicapped (Describe)
—-Group Instrrgxon ~___Other (Describe)_ :
INSTRUCTIONAL LEVEE(S): GRADE: * ABILITY: o ‘
Introductory . 1o ____Below Average Performance
Basic .1 ) _* __ Average Performance’
____Advanced~___ 12 _ —.._hbove Average Performance ' . \
MATERIALS USED: ° ]
_X Textbook X Workbook ______Other(’Printed Material (Describe) .
Audio Visual Material (Describe) ' 1’
_____._S imula tions /Demons trations R . ] Y‘
Other (Equipment, Supplies, Etc.) . l 3
Title: Electronic Calculator . - R
) Author(s) Pactor . ) Edition 'Copyright Date 1976 °
Publisher: Fearon Pitman Publishing Company _Cost $4.20/3.15
Pages used: ’ T ’ v -
COMMENTS: Content . ' Organization
Clarity Readability * -

. Illu%trations‘ Length -~ 112 pages J
Motivational Qualities . s . v
$ncludes: __ X Student Diréetions’ . Quizzes ___ Teacher Aids

\ ‘ . . .

_Teacher Comments: ' - P .
. _ i B
s — —<
* - )
+ . - )




ISSOE MATERTALS REPCRTING FORM d
' COURSE Business Office - ("' School Name and Address Jamestown High School
7
UNIT Adding & Calculating Machines . -
; :
~ [ . ° 4
MODULE Calculating Machines 3 Instructor * Jean Bobo :
- ‘.", ‘ o~ *
TASK Solve problems using .the 1l0-key - " Phone Number  (716) 483-4384
eJectronic calculator involving ¢ongtant function )
1979-1980 Task # 06-02-03 _ " ISSOE Region__ 13
1980-1981 Task # . V-TECS Number " ~ i
MATERTALS BEST SUITED FOR: ., " : ‘ . .
x ‘Tndividual Instruction Handicapped (Describe)
X Group Instruction Other (Describe) — . .
* - INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: ' -
Introdﬁ‘ctor}-r N T10” Below Average Performance ‘e
Basi¢ 1 . * Average.Performance ' . -
Advénq;ed 12 . Above Average Performance
MATERIALS USED: ' . )
‘X Textbook Workbook . Other Printed Material (Dgscribe)
— - _— Audio Visual Matéftial (Describe)
Vo 'Simulatio;ls./Demonst:rations - ™ -
‘ a_Other (Equipment, Supplies; Etc.) - ’
- & . m« . ‘..‘
“' « -, '-.‘
Title; How to Use Adding and Calculating Machines -
‘ . Ty
Author(S):_Walker, Roach, Hanna - Edition 4th _Cop?ri‘ght Date 1979
Publisher: Gregg - McGraw Hill ‘7 Cost_ $8.56/6.42
Pages used: . " .
COMMENTS: Content * . Egg_anization ~
Clarity ¢ Readability :
o Illustrations Lengthlz(,'pageg .
o . Motfvational Qualities  * -
P Includes: ¥ Student Directions x_Quizzes x Teacher Aids
Teacher Comments: )
. M -
4 ° .
. ' —4:—"' - B
w - e * ‘ﬁ
o T L 70
k2 . 76 P
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" | ISSOE' MATERIALS REPORFING FORM '

T

.COURSE Business Office
- =

School Name—and Address Mt, Vernon H.S.

DS . . '

UNIT Adding & Calculati es ' —
, BN Y ! v
MODULE__Calculating Mach . Instructor-_ Irene Schindler !
TASK_Solvé problems using the ten-key elec—Phone Number (914) 668-6580 /
tronic calculator, involving the constant function / : ’
1979-1980 Task #_06-02-03 ISSOE Region_3§ 2
1980-1981 Task # V-TECS Number_ .

MATERIALS BEST SUITED FOR: . .
X _Individual Instruction " Handicapped (Describe) _

s '. __x _Group Instruction ___ Other (Describe) )
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY:
____Introduttory 1o . _____ Belpw Average Performance
_x Basic x 11 _x___ﬂce‘rage Performince
»  ____ Advanced. o o_x 12 _______:%AVbove “Average ’éerfonpance T
HATERIALS USED: ' - ‘t :j’ PR
_x Textbook _____Workbogk « __ ' Other Printed Material (D¢scribe)
s Audio Visual Material (Describe) ‘ i ,;
Simulations/Deqlonstraéions " - ;,' !
—__Other (Equipment, Supplies, sgj.) : ' '/;’ :
Title: How to Use Adding an:g. Calculating Machines . - . '
’ Author(s) :_Walker, Roach, ‘Hanna ) Edition_' 4 Copyright Date_ 3979
) Publisher: Gregg/McGraw Hill = :’; Cost_$8,56 ’
. Pages used:__ 31-39 . - « \\
COMMENTS: Content Goad ' Otganizagion_gatiafactary \>
' ) o Clarity Cood  * . Readability
I1lustrations Cood T . Length ' B -Satj_s;actory
Motiva al ualit.i‘e& Timed progress checks are=popular .u_xg;,ixators - -
Includes: __x Student Directions _x _ Quizzes _x__Teacher Aids ) .
’ . ) e . . o\ ‘
Teacher Comments: ) . .

- >
>

5 , ' ‘ ]

"
2
.....

1
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. MATEREALS-YSED: . .-

v

- S ISSOE MATERIALS REPORTING FORM

.~

COUkSE Business Office ™ ’ School Name apd Address Mt.Vernoen H.S.

UNIT Adding & Calculating Machines -

MODULE_ - Calculating Machines , Instructor__ Irene Schindler

TASK Solve problems using the ten-key elec- Phone Number (914) 668-6580

tronie calculator, involving the constant function .

1979-1980 Task #_ 06-02-03 .\ ISSOE Region 38 : -

'

1980-1981 Task # ) ’ V-TECS Number

‘MATERTALS BEST SUITED FOR: .  °
x Individual Instruction Handicapped (Describe)

x Group Instruction Other (Describe)

INSTRUCTIONAL LEVEL(S): GRADE: ABILITY:

< 10 | Below Average Performance °

Introductory .
X _Basic . x 11 // X __Average Performance

. Advanced-, x 12 . Above Average Performance

7

X Textboék Workbook Other Printed Macaf}al ‘(Describe)

Audio Visual Material (Describe)s

Simulations/Deménstrations

Other (Eqﬁipme;t, Supplies, Etc.)

~

'Title: Office Machines Course’ ) .

, Authorgs): Cornelia, Pasewark, ' ) .. Edition__ 5 Copyright Date 1979

Publisher: ‘Southwestern Cost___§4.47
Pages ‘used: 17-20 & 55-56
COMMENTE: Content’ FExcellent Organization g .t 13..¢

TTTCITT T

%

W /7
Clarity Excellent Readabil;£§ Appropriate for 11-12

(

Tllustrations Appropriate . Length | Satisfattory

Motivational Qualities Realistic problems

Includes: * S;udenquirections oX  Quizzes x___Teacher Aids
e ! >

<
-

-

M&

.
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‘T“‘ {:‘”\ - .
- 1SSOE _MATERIALS REPORTING FORM- — _

)

‘cormss Businegs. Office School Name and Address Mt. Vernon H.S.

7 '
1979-1980 Task #_ 07-01-01 - ' ISSOE Region_3S.

7/

! .
! : -
UNIT__ Financigl and Recordkeeping Systems . . Rl

/ . - :
MODULE Petty [Lash Fund . . Instructor. Irene Schindler
& . w

TASK 'Estaﬁlish a,petty cash fund Phone Number (914) 668-6580

i, .
1980-1981 Task # ’ , V-TECS Number

4 A

MATERIKiS BEST SUITED FOR'

fndividual Instruction """ Handicapped (Describe)

a§9rGroup Instruction . Other (Describe)

4
INSTRUCTIONAL ‘LEVEL(S): . GRADE: : ’ ABILITY: s

/ Introductory *10 - . Below Average Performance

%, Basic y . x_ 11 X Average Performance

Advanced . x 12 . Above Average Performance
'\-‘ ) . N A
MATERIALS USED: ) »
X Textbook Workbook . Other Printed Material (Describe)

Audio Visual Maeerial (Describe) M :

. Simulations/Demonstrationsr

Other (Equipment, Supplies, Etc. )

- . >

Title: Secretarial Office Procedures

Authot(s): Oliverio, and Pasewark Edition Copyright Date. 1978

PubliSher{ " -Southwestern Cost $9.39
Pages used:_ 557-559 . . , & '

COMMENTS: Content___Bxigf_;xéggmgnt Organization Satisfactory"
- Clarity  gatisfactory - : Rea&ability appropriate for 11/12

Il’ustrations g1g§;[ggp;gn;jg;g Length brief

s

MotiVational Qualities

S

Includes: -x _Student Directions Quizzes _x_ Teacher Alds

® e

Comrents:
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- COURSE Business Office

UNIT Financial and. Reco;dkeeping Systems

ISSOE MATERIALS REPORTING FORM, - _ ‘

.

*Schbol:Name and Address Mt. Vernon H.S.

- s

MODULE " Petty casﬁ fund T Instructor Irene Schindler - T
- . . ‘ v rl_ - h
TASK Establish a petty cash fund Phone N:mber (914) 668-6580 3
1979-1980 Task # 07-01-01 TSSOE Region 35 o B
‘ ’ ’ 4 ¢ - ' -( . .; * .
1980-1981 Task # V~-TECS Number ' ) e e .
3 - N (-' . * '
MATERIALS' BEST SUITED FOR: N .
T - . ) .
Individual Instruction Handie¢apped (Describe) ' <
x Group Instruction " Other (Describe) il . . N v
INSTRUCTIONAL~LEVEL(S) : GRADE: ~~&\ ABILITY: = : T : .
e "‘ ) B
-~ Introductory’ x 10 X _Below Average Perform{nce s
© _x Basic ) ' . ox 11 X~ Average Performance
Advanced . 12 Aby Average Performance
. ‘ LY D
MATERIALS USED: ' . N . >
X Textbook ’ Workbook =  \Other Printed Material (Describe) ~
-Audio Visual Material (Describe) o
' imul_ations/Demdﬂst'fgtiqns - _ - ) .
- . 7 A ] N
* __Other (Equipment, Supplies, 'Etc.) i - - .
- y . ’ . ,
Title: Practical Recordkeeping (,rourse 1 (ﬁot availablé, dnt;&winter of 1981
Author(s): Baron, Steinfeld, Schulthels | Edition 5 .Copyright Date 1979, ‘
Publisher: Southwestern ) l Cost__$9.60 ‘
Pages used: ) s - .
COMMENTS: Content Organization - ’ L '
Clarity " Readability -
Illustrations . Length p
7 N
_Motivational Qualities ' : ) . N
, Includes: = Student Directions Quizzes Teacher Aids, \
Teacher Comments:$ ¢ L .

%

80 .
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S ‘ . 'ISSOE MATERIALS REPORTING FORM ~ | | X
@:ovrst__Business Office School Name and -Address _ Mt. Vernon H.S.
‘ UNIT Finamc¥al & Recordkeepimg Systems, L “ _ )
- ~HQDULE Pet_t:.x‘c‘ash func} : i Iqstrtictor ' Irene Schirxdler .

N

TASK Maintain & operate€ a petty cash™und Phopé Number - (914) 668-6580

1979-1980 Task #_07-01-02 ISSOE Region_ 35. .
1980-1981 Task #__ ' . . V-TECS Number - ]
'} “MATERIALS BEST SUITED FOR: , ’ .
________4_Individual Instruction __\_Harxdicapped (Describe) .
_X Group Instruction “. ____Other (Describe)
INSTRUCTIONAL LEEL(S): '~  GRADE: , . ABILITY:
_____Introductory X 10° A ___ _Below Average Perfbrma'rﬁ:e -
—x Basic ' x 11 ' _x _Average Performance .
__advanced ' . 12 ' ) _" __Above Average Performance
: ’ ) ¥ : AN -
, MATERIALS USED: Co ' . -
. x Textbook «______Workbook . Other Printed Material (Describe)
. Audio Visual Material (Describe) L )
Simulations/Demons trations- K ’

____ Other (Equipmeﬁt, Supplles, Etc.)

<

>

Title: ‘5. ) Accouﬁcing 10742 |

Author(s) Weaver Hanna Freema Browser Smile Edition___ 3 Copyright Date _1977

» Publisher: |, Greg‘g[MQGraw Hill / Cost_$9.57
, P'ages‘ used: ¥ 145-:14;3; -, / . ) ’
COM&ENTS: Content__ Clear/tomplete N Organization Good . .
- Cderity good e les includi flowReadability )
. Il‘ﬂscratfh gLt of petty cash s Length ‘
. i Motivationag. 'Qualit:ies‘ \ 4 _ - R
. Incledes. "____X__St:udent Directions __ ___ Quizzes _x_Teacher Aids
. . , ] g
J #Teacher Co'mments\ﬁ’ i
X

. 75




ISSOE MATERIALS REPORTING FORM
5

COURSE Business Office ‘ S.ch‘ool Néme and Address Mt. Vernor; H.S.
’ 1 >
yNIT Financial & Recordkeeping- Systems ' N - . .
f’ . ° hl N A -
MODULE _ Petty cash fund Instructor _ Irene Schindler -
TASK - Maintain & operate a petty cash fund Phone Number (914) 668-6580 ¢ * . 3" ~ o ,
| 1979-1980. Task #_ 07-01-02 . .ISSOE Region 133 - ,
/ ) - (o T ] ’a \“J ) ’ ) T\T i
1980-198) Task #__ » * . V-TECS Number >
. ‘ N L} hd - ) . -
" MATERIALS BEST SU;TED FOR: N ) . . v
Individpal Inst'ructibn= 'H{ndicapped (Describe) ~ . N ' “
x Group Instruction e Other (Describes . o .
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: -
,‘:In:roductory . _x 10 x _Below "Average P%rformance )
__,X Basic x 11 ' & x Average Performance ;
Advanced ‘ 12 R Abeve Average Performance-
MATERIALS USED:® : . a
e ° g~ - .
X Textbook X Workbook Other Printed Material (Describe)
Audio Visual Material (Describe) J’
Simulations/Demanstrations s 5
Other (Equipment, Supplies,. Etc.) ° - . .
N . L] 2 ‘ ’iMfl‘ y
' Title: - General Recoﬁx;dk,e%:gng . . - s
. \ o~
Author(s): Huffman and Stewart / Edition__ 7 Copyright Date 1976
‘Publisher: Gregg/McGraw Hill ) ) . - . Cost__$9.57
Pages used: pp. 200-208 . ) , )
' » el . i 3 i
. COMMENTS: Content Very. good~” ) Organization Good

~

Clarity Good

' R#kdability Appropriate for 10-11 s

.

\

Illustrations Numerous/Appropriate Length

’
-

Motivational Qualities ) c

Includes: X _ Student Directions X Quizzes x_Teacher Aids )
, -_ —_— .

-3 .
Teacher Comments: P .
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* .
R ,ISSOE MATERIALS REPORTING FORM |,
N - : LSV R
ounss Business Offic@ + " School Name and Address__ Mt. Vernon H.S.
- UNIT Financial & Recbrdkeeping Systems C ‘ '
£ . e . . T
"‘i MODULE \Petty cash\‘und : - Inst:ructor Irene Schindler -
™ TASKs ‘Réplenish the petty cash fund Phone Number (914) 668- 6580 ’
TR = 5 . R s
< .1979-1‘9{39- Task # .07-01-08 - . o ISSOE Region 3s
] ; . " " —~ ~ ' , “
. 1980-1981 Task # L x * V-TECS Number Lo -
Lt 3 . . . . ) ‘f . . i ~
MATERIALS BEST SUITED FOR:s . - L
‘ I'ﬁdi\{idué.l Instruction Handicapped (Describe) °*
“ X Group Instruct@oft ‘.» . Other (Desctibe) ) . \ .
. - - ® ] ~ * ) ‘ )
.« INSTRUCTIONAL LEVEL(S): *  GRADE: ABILITY:
Introductory " % 10 ) * . " Below Average Performance _
« x Basic o x 11 X _Average Performance o )
Advanced . 12 - SRR Above Average‘Performance - L.
i MATERIAI:S osEp: - oLt : o
x Textbook o Workbopk | 8 Other Printed" Material (Describe)
Audio Visual Matéerial (Déscribe) . - . '
Simulat{.onsi‘Demonstrations : C ) - e ‘.
" Other (.Equiapment, Supplieg, Ete. ) Nl L0 : - R
- oo o ' ) . .
. . M ! - “ . ’ ) ¢’ ' N ’ \ ‘
Title: * Mddern Bookkeeping and Accounting” . ¢ . .
r.Av?th‘or(s): Mokrig,Miller and Jahis ) Edition 2 Cop}”'right Date 1973
"Publlsher > f‘taron—?itmén i S ". " ol . '..‘3' Cost_ sR.97 -
- Pages used: 457-471 o fe Qr( C
COMNTS. Céntent chp]g;g . Grganization Very gaod. -. .
fClarity Good ... - . ReadabilitV_Jpnmnria.ne_f.dr_gmd.e_lﬂeJ_
’H.lustrations uumggugﬁn color ¢ Length Good Wt T .
Wotivati.onal &ualities Attractivé plenty of activitiesj . - P .
Includes: x' ﬁtudent Directions 2 X sQuizze‘e . _x__Teacher Aids , o T




*  COURSE Business Office

’

MOBULE Payroll Procedures

TASK Def:glﬁ:ine Gross Earnings

1979-1980 Task # 07-02-01

°

/ -
1980-1981 Task #
', MATERTALS BEST SUITED FOR:

)Y
Indiv2dual Instruction

- o
L9 ' N ’x
%0, e

Audio Visual.Material (Describe)

pniT Financial & Recordkeeping Systems,

Handicapped (Des cribe)

N

- .

.

' - - .

"\\
. . . 4
»
] - -
- - \J.

ISSOE MATERIALS REPORTING FORM '

ot .

( School Name and Address. BQCES South ‘Center -,

) -
. Box 424B Windfall Road Olean, NY 14760

ohorteqcarler .

Instructor N

_ Phone: Nqni:l;er ) . 4 ' .
ISSOE Region 13 ' )
V-TECS’ Nunber o . l

¢
’

s X Group Instruction ’ Other (Deécribe) \'\
. Cd . v
- ) INSTRUCTIONAL LEVEL(S): GRADE: . ABILITY: ‘ -
Introductory 10 - ' Below Average Performance -,
X Basic x 11 %x__Average Performance .
Advanced 12 ' Above Average Performance Y
MATERIALS USED: . .« e
. = - ) R ~
X Textbook x__ Workbook ® % Other Printed Material (Describe) ‘

3

A}

e’
)

- -

R S’imlation's/DemonstratiénWmm_
_‘Other (Equipment, Suppiieé, Etc.)_- : . : ,

. . ' ' \\\\~‘/ " . )

¥

- _‘ Teacher ,eo'mments: *

A —

Tit¥e: Century 21 Accountinﬁ . .
Aut:h r(s): Boynton, Swanson, Ross, Hanson i Edition 2nd 'Copyright Date_lgiy .
. Publisher' Southwest:ern . Cost $10.17 * - .
Pages C;s,;d: 379418 _— . Workbook' c:,qst:$ 5.46 . :
, - COMMENTS: Content - T  Organization . : e
¢ clariey Readability ' , K
; Illustrations Len'gt:h i s .lL
T , Mot:ivational Qualities ) . i
<t . - - Incl}zaes: _‘____St:ud%nt Directions __ Quizzes _____Teacher~Aids --
, - ] -

by Southwestern at $3. 24 is probably the best simulation *

) ' Village Garden Center Pegboard Payroll System (simulation) by

' Southwestern at $5 73 is another good one.

L e
.

- A

°. B

3

. - % ——

E] . .
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° P . - .

ISSOE MATERIALS REPORTING FORM

.COURSE " Business Office

.

UNIT Finanaial & Recordkeeping Systems - Yl i
_MODULE P_yroll ptocedures Instfuctor Irene Séhindler\' . -
TASK Determine gross ear,ningLs ¢ Phone Number’9l4) 668-6580 ’
1979-1980 Task # 07-03-01 ISSOE Region 38" | )
1980-1981‘Task t o V-TECS Number
[ . N
MATERIALS‘BEST SUITED FOR.‘ . c e
) Indivi:dual Instruction Handicapped (Describe) - )
~ . »
X Group Instructi;on . other {Describe) — :
*INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: )
Int:rodu‘ctory x 10 . . « _Belo verage Performance ’ .
x Basic ) x 11 WX Aver‘atge Performar‘ze o
' A Advanced 12’ Above Average Performance
MATERIALS USED: 7 - ;"

L

School-Name.and. Address ’

Mt. Vernon H.S.

» v

x Textbook

\5 -
\ S Workbook

Other

. -8
Printed Material (Describe)

-

. . - Addio Visual Eiat'eriegl (D.e}el:.ibe)’ § _ e
____'Simulations/Demonstrations i
_____Other (Equipment, Supplies, Etc.) L - ¥ _ ]
. T , . . ’
Title: App'lied Business flathematics : ‘
hAut:h.(')r,(s): g Fairbank.g and Schulthesis Edition Copyright Date_ 1980 4
Publisher: - Southwestern " Cost ;S9.52 -
_-Pag{es used: 369-373 ) '
COMMENTS: Content__ Good Organizaﬁion Gogd
| = Cle;rity .G°6d ’ ‘ Readahility Appropriate
' . Illuserations Numerous/in color Length ' Satis.‘»fJLtofy. ’
n‘%( - . Mogi}-_,atiqnal Qualities Plenty of student activities o . . v
ot -7 Ir;.clude_s: __% Student Directions ' Quizzes  ___Teacher Aids
. 3 . ‘ o ‘ i '
Teacher Gommjpts:.  ° - ) C >
. Y
O “
' s et - -
. 9




[ AN

& N .
R : © ISSOE MATERTALS REPORTING FORM :
L €Od§§E. Business bffice , . Sch(?-ol Name and Ac}dreﬁsﬂs {4t~ Vernon H.S.
UNIT 'Financ:i..al & Recordkeeping Syste . . , e
;Monu'i,g qurt‘).ll procedures - . Instrncto; .I‘réne Schindler ‘

TASK  Deterhine gross earnings

1979-1980 Task # 07-02-01

1980=1981 Task # «

T

Phone Number (914) 668-6580

|, I8SOE Region ,3S

V-TECS Number , }

MA’I’ERE’IALS" BEST SUITED FOR: . ‘ ’ ’
' ______In'dividual Instruction ___ Handicapped (Describe) - - " .
A ___ _Group Instruction ____Other (Desg:);‘ibe) \ .
INSTRUCTIONAL LEVEL(S): ~~  GRADE: s’ ABILITY:
—__Introductory ‘ 7~ _x 10 ~ ;__‘_Beloy Average Perf?rma}nce B
_’_x__Basicé' - _Lgver:age Performance

‘ 11
. Advanced T 2 12 |

MATERIALS USED:

" x Textbook ) Workbook .

Above Average Performance

-

A ¢
g
o

Other Printéd Material ‘(Describe)

Audid Visual Material (Describe)

&
Simulations/Demonstrations_ .

N
-

'Ott}er (Equipment, Supplies, Etc.)

v . ’

+ Title: o "Business Mathematics . . ‘
. 7 AR . . - - —
Author(s): Rosenberg, Lewis, Poe Edition. 8 Copyright Date 1975 .
. Y P * K ~
Publisher: ’ Cost $9.24

Gregg/McGraw Hill
I/

" Pages used: 163-192, .

v

e . N
s

« -

‘ COMMENTS: tent Good . _ Org(anization . Satisbactory
N arity Good Readibility,. . Appropriate for 10th g'rade ‘
T : texts. ‘ T
Illudtrations NOt as many as some” "yength @ k @i e
4 - i . = - ) sfactory
' . Motivational Qualities - ; - R
. , ) ~ ]
' - i‘dcludesf_ X Student Directions 2 Quizzes X Teacher Aids -
Pt % ' - ‘
Teacher Comments:? <
” - L] ’ ‘ * ° T g . h ' .r
R i L4 o . . \ N ¢ _ . : °
\J : . S . .,,' . »
S .
o " To : .. . . RS , ’
’ ’ " ’ ’ -~
i . 4 * I3 "ﬂ ‘ -

-
%

-, s
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ISSOE MATERIALS REPORTING FORM

I3

N\

Business Office Mt. Vernon H.S.

School Name and Address

- -

.comm‘sn:
"N

IT -Financial & Recordkeeping Systems« .
MODULE Payroll ‘ptocedures - Inét:ructor Irene Schindler
TASK Determine gross pa'y + - 'Phone Number (914) 668-6580 )

1979-1980 Task # 07-02-03 * ISSOE Region. 35 -

1980-1981 Task #

V-TECS Number

A

.MATERIALS BEST SUITED FOR:
x Individual instruction'

.

¢ Y
., Handicapped (Describe)

. Other (Desgribe)

X Group Instruction g

»

INSTRUCTIONAL LEVEL(S): GRADE: '' -,  ABILITY: - -
- I.rxtfeductéry x 10 - e '3 Bélow Average Performance )
. X Basic 11 . " “Average Performance
) . Advanced 127 Above Average Performance .
_— . . — e C .
-  MATERIALS,USED: : ) . 3 .
. . Text-Workbook Combination . : -
x Textbook X  Workboo Othér Printed Material (Describe) -

) ° 4

¥

. Audio Visual Material (Describe)_

© Simulations/Pemonstrations

Other (Eﬂuipmeﬁt s

Al

Supplies, Etc.) .

Title: ‘Business 'Mathetﬁatics for the Consumer ¢ - - .
.,.Autohor(s): Guthrie, Selden, and }(a;nér Edit:(‘on'an Copyright Date_1975
Publisher: Fé;ron—Pitman ‘/‘ X B T .+ Cost  $5.22 o
"+ Pages used: 237-244 - . ' :
COMMENTS: Content_ Adequate ‘ Organization Satisfactory
.», B . Clarity G@od' . ' ) Readab_il‘ity ‘Appro;:riate for slower learner
‘Illustra;j.ops Fé;z Leny’h iatisfactog ' .

' Motivational Qualities

Not very attractive; but utilitarian

4

Includes:.
[ ,y},. .

‘.

I3

o ’
N Teacher .Comments:

LN N

v

. Student Directions ‘Quizzes

____Teacher ‘Aids

.

L

..

,




w

. ‘ e ISSOE MATERIALS 'REPORTING FORM ‘
COURSE Busin,éss oOffice ) School Name' and Address BOCES.South Center - ‘
UNIT Financial & Recordkeep1ng Systems 4+ Box 424B Windfall Rd. Olean, NY

MODULE Payroll Procedures Inetructor

5

——Task Make deductions for fringe benefits
to get gross pay
1979- 198%.Task # 07-02-02 .

.

1980-1981 Task #

MATERIALS BEST SUITED FOR:

“ X 1Individual Instruction

L]

Handicapped (Describe)

-

Phone Number

WeeTherbee/Shortencarier

ISSOE Region ° 13

‘-«
V~TECS Number

. _j:;_GrouE Instruction ., Other (Describe) ‘ L
“INSTRUCTI‘EONIAL'LEV}.L(S):** . GRAD% 2 ABILITY:
_____Introductory. - 10 Below Average Performance
__:_)_ciB,asic ce x 11, . _X_ Average Performance
Advanced - <X 12 ' Above Average Eerformance !
| MATERIALS USED: ' ° - L .7 ’ >
s i x.‘rextbook & Workbook __X%X Other Printed Material (Describe) ( ' ’
R Audio Visual Material (Deseribe) T ) . - .
_JL__Szmulations/Demonstrations Clerical Payrall Brocedu:eslﬂnllage Garden Canta: Begbeard
_: -Other (Equipment Supplies, Ete- ) ; . . "11
T Lo ¢ ' e -
. - Title :/ Century 21 Accounting - ' - .
Author (sJ:_Boynton, Swanson, Ross, Hanson i Edition 2nd  C8pyright Date
Publisher:  Souldwestern s ~__ Cost 810417
Pages uséd 379418 , ' e" ) Workbook Cost $ 5.46 . : ,
coMMENTs- Conteft , ' , Or‘ganiz'atiz‘on"h ) ~ '
Clarity: e ' 'Readability . . e
‘ﬂ .Illustrations ' Length i -
| ' Motivational Qualities - P .
' > " Includes: __:__ﬁtudént Directions _ Quizzes . ' “Teacher Aid; . .
' . A e . L LA i )
, - ?eacher‘Comments .k Clerical Payroll Procedures (text/workbook)#$ -8th ed , 1979,
< ’ i published by Southwestern at $3 42 s probably the besg simulation *
: I . ’ ‘Village Garden Center Pegboard Payroll System (simulacaon) by
"" ' ', . : . Southwgstern'at $5»73 is another good one. ?’f t .
:" / ; o ¢ ) . “ o o
. 5, 2 ‘82 : N fik ,




-— ’

.COURSE Business Office

UNIT__ Financial & Recordkeeping Systems

}fObeLE Paxroll“.'procedures

'I'ASK Make deductions for fringe_ benefits

to get®het pay
1979-1980 Tasks#

07-02-02

o

1980-1981. Task #

MATERTALS BEST SUITED FOR:
Individual Instruction

X Grdup Instruction

INSTRUCTIONAL LEVEL(S): GRADE:
_:____In!:roductory x_ 10 !
___x Basic —x_ 11

. —-Advanced | 12
ggakms USED: .
_x__'I'exthook ‘X WOrkbook

. Audio Visual Mat:erial (Descyibe)

N

ISSOE MATERIALS REPORTING FORM.

Handicapped (Describe)__
Other {Describe)

N

) B
.

School Name and Address__ Mt, Verndn H.S )

Instmctor_.;x_eng_mnﬂgr
*

.

Phone Number (_JA) 668-~6580

ISSOE Region 3S -
\

V-TECS Numbe;

\

YRR

ABILITY: ;
Below Average Performan7

x Average Perfofmenc,e

?

Above Average Pgrforma,nge,’_,—-:'\’__;

”

Other Print:ed Material (Descri;be)

‘e .

Simulations/Demonstragions

- L ]
Other (Equipment, Supplies, Etc.),

“Title:

Bu’sinesé_;_-mhgmg_ﬂ_gs - s :
Author(s): iosenberg, Lewis, Poe Edition__g Copyright Date_ 3975
Publisher:_ Gregg/McGraw Hill _ Cost_poripook: $$93 N
'{f"ages'used: *'s7.69 . . o i O v .
COMMENTS: - Content " Good ‘Organization . coad - ,
P Clarity_Good R Readability___ Good for 10-11 - - e
I1lustrations_Satisfactory Length . .’ Appropri adg" » e

Motivational Qualities' Lots

[

Includes: X

N -

-

‘Teacher Comments:__ @,

‘ L)
of reinforcement

) ‘.- c e
Teacher Aids.

Student Directions _x  Quizzes x .
. ’ . . ‘\ - . ]
v - N ot o - 1
- ° - - L
- X - . -
’ . . -
' ( . r . - L&
p_] —
, - - . /\ -
“ o ! .
- h 'l . -
- ) L A )\, *» “
»
y - ~ 4 . N
L. * L ”
8 N = ——
. . v < . 23
¢ . - - Qa -~ . . t
- . '- 83 - -




ISSOE MATERIALS REPORTING.FORM

,”

. COURSE Business Office . wSc_hool Name and® ‘'Address Mt. Vernon H.S.-
" UNIT, Financial & Recordke'eping Systems ‘ “ . LS e ' . C
H@DULE Payroll procedutes . Instructor .. Irene Schindler A
TASK  Make deduttionS’ for fringe benefits "Phone Number. (914) 668~6580
. to get net .pay _ ) )
1979-1980, Task # .. 07-02-02- '. ° . ISSOE Region 3S L.
R e -~ i ] LN . . *
,- 19%80-1981 Task, # VfTECS Number . . -
MATERIALS BEST SUITED FOR: . . o | X
Individual Instruction : Handicapped, (Describe) ' . .
& _‘Group Instructzio;l;. ) Other (Describe)
. v w <
+  INSTRUCTIONAL LEVEL(S): GRADE: ABILIT‘I R
Introductory T x '10. - : > Below Average Performance
X Basic ' ’ -ox 11 . ' X . Average Performance .,
Advanced ‘ ' 12 ) ".  Above Average Performance
- n“‘\‘-'\\\-\ . ‘ ’ v )
,  MATERIALS USED: - s oo ‘ T
x__Textbook ___._Workbook Other Printed Material (Describe)
. . : »
~___Audio Visual Materia;l (Descrlbe) i ¥ ’ : .
Simulations/Demonstrations, . < I) -
Y 3

- - Other (Equipment, Supplies, Etc.)

N

Title: . Applled Business Mathematics - . , .

Author (s): _Fairbanks and Schult{lesis . " Edition 1llth Copyright Da,t‘T'l%p
Publishér: Southwestern ‘ . Cost - $9.541
Page‘s psedﬂ:} 369"373 . ¥ . . .. " . ‘ | S &
, COMMENTS: Content  (ood ol Organization  Good
. Clarity  Good ‘ Readability ‘Apgropriae for/lO-ll
T1lustrationss Numerous/in color ) Length -~ - Satisfactiory
Motivaticnal Qualities E e oW Ly
. Includes: “x Student Directions ".'Quizzes T 'Ijeacher‘Aids
) ‘ o Lt ' E ' ‘ o . . '
. . oo % ) . A - ’./
Teacher Comments: ’ . ‘ . St ,
.« - ) . . ’ . ) . " B/'
“ ., z : » Lt % !
» . .4 - -' -
AN ) . Q * . ]
o - - : ‘ l/l/ _‘ f ‘
\ N ) i . Ps .v
. / v, © P 5 -




?"si*

v ISSOE MATERIALS.REPORTING FORM . ——— [ ,
.:OURSE Business Office, ) School Name and_ ‘Address Mt. Vernon RE.S.
B - , < '
UNIT Financial & Récordkeeping Systems " S -
~ ' - . : V‘,
. MODULE Payroll procedures ' Instructor ‘'Irene Schindiler .
2 TASK. ‘Make deductions for fringe benefits Phone Number (914) 668-6580 . )
. ~to get net pay ) . :
19791980 Task_ # __ 07-02-02 ISSOE Region 3§’ .

1980-1981 Task $ - ".  V-TECS Number_ -

-

MATERIALS BEST SUITED FOR:

' o - ) . :

R __x__Individual Instruction® ____ Handicapped (Describe) ”
_ﬁcroup Instruction . Other gespribe) —_
INSTRUCTIONAL LEVEL(S): GRADE: . ABILITY: ;
—.Introductory -~ _ x 10 "_x Below-Average Performance -
__X Basic ’ - 1u , ____ _Average Performance
) ____Advanced - 7 o 12 —_Above Average Performance ’
MATERIALS USED: H
_X  Textbook 'xTeXt—wV?oxl-icbb &Combinatiogther Printed Material (Describe)
Audio Visual Materiai (Describe) . L . i " ‘y :
- _____Simulationa/Demonstrations C T ,[ i
Other (E’q\ba.pment, Supplies, Etc.)_ "
- R . A ) Q - . *
Title: Business Mathemaj;ics for the Consumer < -
Author(s) Gufthrie, Se‘ldengl(amer ‘ Edition__ 2nd _Copyright lbate 1975 ‘
Publisher‘ Fearon—Pitman ' . ' ’ . Cost__- $5.22
Pages used:’_237-238" ) - | ]
.. COMMENTS: Content ‘Briof - Organization_— wgapigfactary
Clarity, _ OK ' | Readability__Approp, for JOth
_Illustrations_ Satisfactory . ‘ Length ‘Brief treatmént _
- Mot vational Qualities None obvious — i ‘ °
o " fffludes: . _ Student Directions ' Quizzes - ___Teacher Aids .
. { . ‘ . ‘ , - s .
Tleacllet Co_ments:‘ Consumable .zsx:-ggzkhggk cgmhjn.af;on i - “ <
\ : ’ ‘ T R ' r
N ; " . & . ’ ’
7 . - . . - : ’ ° R
4‘ . | © . | . ‘ R ; ' -
= - = ;
. : . -8 = ] , S




O

' - " ISSOE MATERIALS

B

»

*  COURSE Business Office °

» «

L

ﬁEPORTING FORM - -« /..

School Name and Address BOCES South Center

. T
.+ ynip Financial &‘Rec“o'r‘dke“é"p'ihg' Systéms - Box 424B Wiﬁdf‘al‘l Road Olean,- NY 14760
7 7y -
MODULE Payro}l Procedures - . Instructori /',\ ;'Shortencarier L ‘
TASK Issue paychecks Phorie Number ‘
. . ] . ‘o e . /3 ) g R .
1979-1980 Task #_07-62-03 1SSO% Region  } ‘ .
. «~® " o s . ‘ , @ / N
7 1980-198] Task # L V-TECS Number / LT ,' :
X MATERIALS BEST SULTED EOR: Ty T / . C e .
i ' X IndiV1dual Instruction ‘ Handicapped (Describe? . . . -
. X Group Instruction ___'Other (Describe) « : L
. ‘ . ’ L ‘ )
INSTRUGTIONAL LEVEL(S): GRADE: ABILt'n
‘ Introductory Ve 10 \ ‘ Below/Average Per formance—— - -
+X, Basic e o R 1L x Average Pe_rfornlance
Advanced . . : Jx 12 . . ) " Above Average Performance '
* . v ) . ' ) / 1 < f’ l )
: MATERIALS USED: . . . N .
X Textbook, %x  Workbook x Other _Prd.n_ted Material (Describe)

A

‘,Audio Visual Material (Describe) -

~ Other (Equipment, Supplies, Etc.)

>
[

s B
: 4

———. - ~
X Simhlations/lgemonstrations' Clerical Payroll Procedul;e_s_ﬂlillage_GaLd.enuﬂQter_Eeghoand__

~
o,

¢ ' . ) s

Titlez( ‘Century th‘Account_g ’ ‘ C o
. Author(s) Boynton Swanson, Ross Hansdn __:Edition 2nd_ Copyright Date; i977 N ™
’ Publisher' Southwestern L™ ) " " Cost 516.17
Page's used: 379 418 .ot "' i S . WorkbookCost$w5.4~6‘e
B ComeNTS: Content__ _ © i 5 T i Qrganizatio’n. ' ' i )
o g Glardey . ‘ Reddability - ' -
i ' " 1I‘llusLJrat ions ! < . ‘Length A 4
o « v o 'Mot1vational Qualities J - 1 i
. In.clu_desl: ____Student Directienis '___ Quizzes mi_Teacher Alds :.

v, . . © 2
/

]
’

Teacher Comments‘ %Clerical Payroll Procedures (tex/workbook), 8th ed., l979 puhlished o

tey

) by Southwestern at $3.42 is probably the best sumulation x \

.~
e

. .

i Village Garden Center Pegboard Payroll System (s1mulation) by ‘South-

western)at $5. 73 is another .good one.




L earnings record . ° - i
- 771979-1980 Task # . 07-02-03 - ISSOE Region 35 toe
‘ = T~ vt \ e . v
198071981 ‘Task # .- V-TECS Number
MATERTALS BEST SUITED FOR» T S ks '
7 N . / - . \\ - ,
Individual Instructt __-Handicapped (Describe)
X Groﬁj) Ir_xs'g:guction - " Other (Déséribe) . : p “
— . .. ’ ¢ ' ' .
INSTRUCTIONAL LEVEL(S): GRADE: - " ABILITY:
. ..+ _Introductory Pwx 10 S Below Average Performance _ =~ _ _
[ ‘X Basic C x ‘11 }é Average Performance o } .
._Advanced . 12 Above Average Performance ' ’
MATERIALS USED: s o
x__Textbook- x_Workbook .___Other Printed Material (Describe) - i
L ' “ . . ° . - . - L3
Audie Visyal'Material (Déscribe) / > ‘
°  Simulations/Demonstvations’ o P . '
) Other.(Eguipment, Supplies, Etc.) . .
Ti't:le: & Bs’xsiness‘ -Mathematics \ . . T . . i
- " s 3 .. .
Author(s): Rosenberg, Lewis, Poe \5 Editjon_ g Copyright Date_ 1975
e 7 PRRa R j " .Textbook: $9.24
Publisher: Gregg/ McGriw H{1l : o) ~ Cost yorkhook: 53,84
Pages yséd: ' 65-69 o .o ‘ R
©. COMMENTS: Contént Good . . a __Organization Good - _ ‘ ‘\\_
. ©, Clarity Good . ¢ Readapility  ‘ Appropriate for 10-11 . /
4 o X l L2 j .'
M Illustrations Satisfactory . Length - .satisfactory
© < . & - N
. o Moat:ivatio_nal‘ Qualities - . . ( .
- * +  1Includes: " ' x student Directions _X. Quizﬁ.es_ o X__Teacher IAid,s s i .
POl ‘ ' o ) . o R "
- ‘.'D /" . IS T P - ’ . - . . :
Teacher Comment s : . RIS . . ¥, . . .
. "Q- /{/‘ , R ‘ . . : ) o . ; ‘ .. ° .o : Y P b . 7 hd -;
- . P e ‘.-. ¢ o = v .
) o . - ’ 4 -(/ . N . o . _:‘ﬂ""%. ) ~
: - — = .
", ) : .~ a:;b‘ ,'"a” /
. . . ~ — - A b, ;— - - Q._ .
’ ‘ * * . ’ h . o0 ! '~ -"..' - °
¢ ‘_“‘ . L - - A : ',f \ : ‘o
T A\l ' L 8? ' ' rd * i \. - ‘.’ a N ’
- P [ ,93* ’ 4 .]0“ “v T
Dot st T e N .

A
' .

‘ZUURSE Bus %ﬁes:s Qffice

UNIT Finafcial & Recordkeeping

"

MODULE Pay'rolll _protgures

', ' ISSOE MATERTALS REPORTING FORM - L

yetegs

Mt. ilérnon H.S.

School Name -and ‘_Address

-

- Ins’t:ruc'tor . Irene Schindler a *

. o

‘. . ‘ e -, - .
TASK Post to payroll register and employee Phone Number (914) 668-6580

|



ISSOE MATERIALS REPORTING FORM ° )

. . Lo
- -5 . R
- COURSE BusineSs Office . School Nathe and Address Mt. Vernon H.S. N
UNIT Financial & Recordkeeping Systems - . . ‘ 2
MODULE Payroll procedures : Instructor _ Irene S‘chindler '
TASK POSt to payroll register and’ employee Phone Number (914) 668 6580 . o L
v o earnings record * » -
1979-1980 Task # 07~ 02-—03 ° \ * ISSOE Regiot’! 38" . ¢ .
. P I . ‘ -
1980-1981 Task # , ,  V=TECS Number L '
f ) ' ) . - : .,.:l\ , < A
MATERIALS BEST SUITED FOR:* » _ ) v - .
Individual Instruction - - Handicapped (Describe) ) )
x__Group ‘Tnstruction . Other (Describe) i \
INSTRUCTIONAL LEVEL(S): GRADE: ", ABILITY: y LI
int_roductqz:y ‘ x 10 - — Below Average Perforruance -—
x_'Basic : xv 11 x__Average Performance \
.o Adwvanced . w12 Above Average Performance ) /
@ f=l -

MATERIALS USED: i , ' Yy

K}

-

% Textbook s Workbook " Other Printed Material (Describe) ) ! }
. _____Audio V,isual waceraal (Describe) . : , ) .
Simulations/Democnstrations -’ '
o Other (Equ'ipu{erit, .Supplies, Etc.) T C e
. . . . ) . .
-, Title; Annlieunsmss.ﬂathemaﬂ.ns :
%"; . Author(s) Eairhanks and Schn] theqiq s , Edition 11th Copyright Date - 31gapn
» Bd ~ - -
Publisher tern L Cost 39,54 L >
Paf'ges used: - '369-373 * - . o ) ‘ \g N ’
COMMENTS: Content Good N Organization__ ' Good - x ‘ ' .
Clarity « Good -~ ' Readability Appropriate for *10-11 L
e I1lustrations Numerous/ in color Length ’ Satisfactol . : ~ '&3’*
. ) - TR
°, Motivational Qualities Plenl of student activities ‘ L R
. . o N o . i
. Includes: _X Student Diregtions’ Quizzes . Teacher Aids - ° Lo
. ' : . ) L ¢ .- Sty .o ‘. Ty
) ) . . ~ . - ] LR . KRR S v, Lo Ta » \
Teacher Comments: * , ' . “u - /[ T . — 4.
¥ ". Ve . $° - .‘, PR E/‘/
e PO A L — -~ N — SR —
. ¢’ ~ 3~ }/v
, . . . MR T \: N . . - 1—5; -
P ' ”/ . P ! * . < ’ N ///’w - [
P - -3 =
Vi //‘ . vx N
£y - ., . . &, N ! < A
' . ’/ . : 88 v : ///( i , ?:;: N
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ISSOE MATERIALS REPORTING FORM

School Name and Address Mt. Vernon H.§.

.COURSE Business Of f ice

UNIT Financial & Recordkeeping Systems !

'
.,
W L’
B
' ES

-

"MODULE Payroll procedures

5

Irene Schindler

Instructfbr

TASK Post to payroli register and employeePhone Number (914)

I~

earnings record

668-6580

- 1979-1980 Task #__- 07-02-03 ISSOE Region Ngv
’\1§804f§81frask'§ - - v-TECS Nuﬂber ‘ ' ~ -
MATERIALS BEST SUITED FOR: ) . o Sl
1__X__"Individua1, Instruction ° ____Handicapped (Descrfit;‘e) '
°Tgroup. Instruction ___Other (Describe) ) :
INSTRUCTIONAL LEVEL(S): ' GRADE: ABILITY: . ‘ v
» ) Introductory x 16 _%x__Below Average Performangce _
- __x Basic 11 % Average Performance
\\f Arlvamfed N ¥ < _____ Abpve Average Performa‘nce
MATERIALS USED: Text—workbogk combination ) ' ‘
___'_r_'l‘extbook_ ____Workbook __Other Print:ed Material (Describe)
) . y Audio'Visual Material (Describe) - 2 t
” S imulations / Demons trations ' ) - . i . ’
Ot:her (Equlpment, ’Supplies, Etc ) LN 8 ; _ \
~ |Title:= - Business Mathematics for the Consumer . e _ N
Aut:hor(s) Guthrie Seldon, Kamer - Edition ﬁnd Copyrlght Daté }975' .
A \Publisher. ,Féaron—Pltman N ] L Cosq $5:29 <
Pages used: .237-238 T : : P T '
'COMMENTS,f Content: Br jgg ﬁ;gg:mgn: bf DallIQI;i Organizat;ion Eajr b '; . .
AP o Claf‘itW Satis’f’a.c:t:orv . ® Q" P "’*" Read"a.biliﬂ\T Sa.tis.thorv - ' :

Py
-

-
L)
a ¢ Hotivatﬁong} Quh

L
.
L e

Illu'st‘rat‘ions' F‘eﬂdggl v

-

" Briei;;rsggmgnﬁ_gi;ﬁgniss____.

~%

Length

-t .

l’iues' -None ﬁhat are abvious"

- Teacher“ﬁag‘" b

au . Tncludes: t Student B:Lrictions Quizzes ‘, T
X . o . 3 . e e .
} . S . sy . :
g . . \ﬁi. S T e . ’ Vet . B ;Q' . i P
£ ) -~ e ~ ' " . = .
‘ Teacher Comment:s. * Cdnsumable text’—workbool’c Y. N S ) AR LIPS .
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. o " . .\ \ . e e Q: * H
N " B} ” . . * ) * ;
' ISSOE MATERIALS REPORTING\FORM ° - . e SR
COURSE Business Office . Schodl Name and Address _ Mt. Vernon H.S. *~
Ve . . 3, . . .
e [N . Bt .
/¢ UNIT,_ Financial & Recordkeeping Systems . .
~ hd ° R . Y ' > . Y R
MODULE_ - Payroll procedures - Instrixctor Irene Schindler s+° ° Tt
@ . L ] : .
TASK Issue paychecks . ) Phone Number (214) 6682658Q
19791980 Task # 07-02-04 K | ISSOE Region 3§ e T Co
1980-1981 Task #. 4. V-TECS Number _,. ’ C e/
- R - . 4 ° » Py
MATERIALS BEST SUITED FOR: . R ’ R R
4 Individual" Instruction Handicapped (Describe) ) ,<‘ . 3
"x Group Instruétion QOther (Describe) ' e e T ]
- i . - % M LD . 7
INSTRUCTIONAL LEVEL(S) - GRADE: ABILITY:' ot . - -
Introductory C x 10 ] . Below Average P%erforménce . ‘ %
X Basic =~ » 7 x 11 = 4 | X Average Perfoghancd - o
(% . > i T , T . ° e
o AdVanced s . 12 - :.; ! Above Average Performance . ¢, : N
. . 'uc - . . ~9 - e . . " » . . v o LY Y
[~ MATERIALS USED x T a <L s _
v . . v-( (] a4 . % » . . ,. 2
. X Textbook *Workbook - . Other Prlnted Materlal (Describe)~ N ¥, !
) 0 . A X . 3! . - . . &\i
. ) Audio Vi}sual Material (Descrile) * & "* e s o w i '8 . 4‘ ]
€ y— S‘imulati‘on's/Demon'straticris L et e T e, ¢ .
i N D '»-’-s' ) b ¢ 4 ? . ‘:1‘ gz otk ':’ AN
. N Othe‘r (Equipment, Supplies,“Etc.) . B, . i Lo .
N ) - ‘ - .‘ ' R PO .. \'sn " ‘ * ; z..'e ~ "{' ) ceal & . »
N R T gl Ty e
. . wo' " ’- . . & . . %”" ‘;:. “ b e L,
" TEYQ.LE. "" > Applied Busfness Mathematit:s s /e 4 - . 3; ce a
e Author(s)v Eairbanks égd SchultheSis < et o ﬁdition ]]th Copyright U’é.te 1980 R .
< EX v -%» . - .
- ° ., o - . % -
*o Publishe = . ’Souphwedtern . e - T, - N Cost so sk . e .
ot ,- i "—‘—7‘-7@ e ‘ - T r ‘*{ Py vﬂ, - U TR ';., . .

- Pages uged: 7 289.377— . A N L I -
. &d I R * -5 ) % } g, t
. s :. OMMEgs,r Content _Good s B e Organization Gaod " E- L T ‘..‘ 2 “
» \‘» 'Y » Cli;it}' Gbod . .. o“' < . R Readability—we fOL 10_11 s . )

e} e“ﬂ‘
- o T e IIlustrations m!mgtggﬁgjn cQ]Qr Length - mﬁoryw LS q
. ' &+ .Motivational Qualities Plenty- of pr actic cé situat;ions = Lt -
‘ ] ~ . .
P - ® Includes*' x" " _x ' Student’ Directio’ns Quizzes ____Teacher’ Aids ' o
) 4 \ N - - . o ~~.'
.. R ] : . ‘J”"" S
P P o - ’ '~ ) - [ LI @ ’ 0 ‘i ;n/ ' [ X
) Teacher Comments: — . g - _ ' e ey
s . ) © h ce : ‘ s e 4 i .
° ¥ © x 5 . 2 MU
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ISSOE MATERI%}S REPORTING ' FORM
t . ~

f .
.COURSE Business \Offic'e .

c.
ecordkeeping Systems-

7
s N .

Payroll proce&hres

‘ UFIT Financial &

MOBULE

Issue, paychecks
LR

1979-1980 Task #_07-02-04.

|1980-1981 Task #_ A
N :

MATERTALS ‘BEST SUITED FOR:’

s
»

Individual Instruction

&. G;ouq Instruction\
. v
INSTRUCTIONAL LEVEL(S):

¢

kS .
Introductory
X Basic

Advanced

MATERIALSMJSED: -

g

X Textbook = X

.Séhool Naqe.and 'Address'

Mq..Vgrnon H.S.

A

- Insfructor

; fEhoneMNumber

. V-TECS Number

Handicapped-e(Describe)
Other, (Describe)

I R4
2

Irene Scpindler

\
(914) 668-6580

’

ISSOE Region_3S

o _/5

ABILITY: .

Below Average Performance
X Ave;agé Performance

Above Average Performance

§

Printed Material (Describe)
9. - .

PY Pl
Workbook

__a_Audio Visual Material (Desc;ibe)~

Slmulatlons/Demonstrat1ons

___ Othey (Equlpmenc, Supplles,gEtc VLY

¢ vy ¢ N

-Title: Business Ma;hgmatics

LI

Authorls) :___Rosenberg, Lewis, Poe

Edition 8 Copyright Date_ 197%

Publisher: éregg/McGraw ‘Hill

.

= S Cost__ Texr: ~§9.24 .

‘Pages ié?d pp.  57-69 , :

Content Good

- Workbook: $3.84,

Orgamization Good

%, 4 i;(*‘? =
‘Clarity__Good .

Readability- Good for 10-11

- COMMENTS:
~e

. r
Illustrations_ Satisfactory

* Length

,Motivatibnal Qualities Lost of reigfq;cgment ' o

Includes:s ‘x

: féécher Comments:
I

- Student Directions

Appropriate

N
x__ Quizzes x__Teacher Aids
. S -

N~




e o < ISSOE- MATERIALS REPORTING FORM . .
- .. . - i ) -~ '
)} COURSE Business Office School Name and Address Mt. Vernon H.S. F

.UNIT Financial & Recordkeeping Systems ‘ ‘, - * ’ 0

MODULE . Payroll.procedures . g Instructor Irene Schindler :
. PASK Issue paychecks ' Phone Number (914) 668- 6580 ' N (/A
1979-1980 Task # 07-02-04 - ISSOE Region 38
1980-1981 Task # . V—%;CSuNumber ) ’ -
. . , . . ) -
MATERIALS BEST SUITED FOR: s ; A
L > . . : y ' |
Ihdividual Instruction andicgpped (Describe) < s~ P |
. . ) '
Group Instruction ' Other (D?scr1be)
) ' - . '
INSTRUCTIONAL LEVEL(S): GRADF v ABILITY: R
’, [} .
Introductoty, : 10 Below Average Performance
Basic : 11 . Average Performance '
Advanced N 12 ‘_ Above Average Perfo;mance
;. . N
MATERIALS USED: “ - \ ‘ \
Textheook Workbook Other Printed Material- (Describe), 4
‘Audio Visual Material- (Describe) o VA ~ cot
Simulations/Demonstrations L. '
_ Other (Equipment, Supplies, Etc.) -
' Title: Buginess Mathematics for the Consumer
Author(s): Guthrle, Selden Kamer ’ . Edition 2nd’ Copyf%ght Date 1975 < »
_Publishers_ Fearog-Pitmam ° ° - - Cost__$5.22 '
Pages used: ™~ i g -
COMMENTS: Content’ . AOéganizafion C.
. Clarity ’ ' Readabiliey
I1lustrations-® Lengtﬁ
=
Motivational Qhalities ‘ '
Includes: ‘Student Directions Quizzes Teacher A!!s ?

-

Teacher Comments: There is some coverage of pa&roll procedures for withholding taxes,
A

social security, etc...buf I don't see anything on actural issuing of
O] L .
paychecks. ‘ / .

92 9(3 '

le




ISSOE MATERIALS REPORTING 'FORM

~

‘OURSXE Business Office o School Name and Address Mt. Vernon H.S.\’

'JUN]_’.T Financial & Recordkeeping Systems\

MODULE ‘Banking procedures 4 Instryctor Ireneﬂschindler

o TASK Maintain che;:king account/records Phone Number (914) 668—6580’
. - . ‘L - .

1979-1980 Task.# _ 07-03-01 - ' ISSOE Region 3S

- -

"1980-1981 Task ¥, .~ "' V-TECS Number

MATERIALS BEST SUITED FOR:

+ Individual Instruction - Handicapped (Describe) .

~

x_+_Group Instruction ° bgher (Describe)’ (J !

' INSTRUCTIONAL LEVEL(S): =~  GRADE: _+ ABILITY: I

a

¢ R ' ¢
Introductory ’ x_ 10 . ' Below Average .Performance

. x Basic ’ 11 . // X Ave-rz_igé Performance .
‘  Advanced T 12 : AboYe Avérage Performance

A Y

< T x
MATERIALS USED: . .. \ - . .

x__Textbook Cx Worl\cbo'ék ' *_Otprer Printed Material (Describe)

. : —
. Audio Visual Material (Describe) TN
* "( .. A .

el Siml_x'i'a%io.ns /Demonstrations

Other. (Equipment, Sgpblies, Etc.)
- a ’ ’ . .

L Ti,tle: Business Memati;:s
"Au”‘thor(s)‘: Rosenberg, Lewis, Poe " o ‘Edition 8l Copyright Date__ 1975
Publisher:’ .Gregﬁ/McGn@w Hill _' '. - . - ) '/. Cost_Textbook: $9,24
‘I.’age; used: 79—83 - ) \_‘ R ) : ' L « Workbook: ’$3.‘84
COMMENTS: Conteat_. Good . “Organizatdon__.Good _ .

Clarity _ Good Yo " Readability ~ Approptiate for 10-11

Illustrat:ioH's Satisfactory Length | ' Satigfactory

Motivat’ione'!l' Qualities - : . ' -

' I%élufles: X, Styderk Directibns _ X Quizzes X Té'acher Aids
b ' R ’ .

‘Teacher, Commefgté : &

’




. ! 5 o . A .
[ ' . ’ / . ) “ / as .; . °. ’ @ .- .
] . \ . '. - . . . = ;\ .
, ISSOE MATERIALS REPORTING FORM ~
¢ , . . c . ~ A
COURSE Business Office ,Sehool Name and Address_Rushford Central Schaol ‘

¢
%

UNIT Findncial & Recordkeeping Systems . * :

L

Q,r—fl--- ‘ ' .

MODULE Banking Proced'ures - ) Instructor Jane Hill
. 5] « .
- TASK Maintain éhecfcing Account Records Phone Number (716) 437-2217

. LN . ’

) 1979-1980 Task # (07-03-01 - " ISSOE Region 13
| 1980-1981;Task #__» V-TECS Nimber 4 '
. MATERIALS BEST SUITED FOR: ' . ! .
Individual Instruction '_ﬁandicappéd (Describe) B .
_X_ froup Imstruction, _-__Other (Describe): i ‘\
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: )
- __}(_;Introductory _3\ ’ __)_(:_ 10 .. X “Below Average Performance
_X Basic _X 1n _X_Average Performance
. l~/: Adyanced ) or_ﬁ;?*‘l'ZA .’ . c ___Abové Average P‘erforma{ncé f
/ » ) LT . - .
MATERIALS USED: : Itil.PIjess' .. . .
. X - T&xtbook _X;_,_Workboeok ____ Other Printed Material (Describe) Tests available '
3 * » \udio Visual Material '(Describe)/ r i (In" Press) 4'\
Simuldtions/Demonstrations ) ' - )
Other (EquipmeMt, Supplies, Etc.) . N
Titles Practical :Recordkeéping Course I .. . R : o . ‘

, Author(s):_Baron, Steinfeld, Schulthers Edition _ 5th 'Copyriéht Date B _°
Publisher: Southwestern‘ " , R Cost_$9.60 (1981 price) '
Pages used:, “ . ) " ) . ) . L '
COMMENTS: Content i - Organization . _ . . .

; Clarity . ' Readability - _ 4 ] s "

» Illustrations ] . Length . . | } _ ',_, e o
5 Motivational Qualities ’ C )y s
. ) Includes: ___X_St:udent Directions __ X Quizzes ‘_X_'I:eacher Ai&'s[ - i, ( : \ X
Teacher Comments: . * . : , ’ .
. N D YL
) v ":)J , / " ! . .‘;' ]

: \ _ . .

: . : ~ i s \ \ ‘ o I ‘
N ' ' 3 N

o~ % 10g LT e



ISSQE, MATERIALS

‘ COURSE Business Office

UNIT Financial & Recordkeeping Systems

.

MODULE Banking Procedures. ;

?

TASK Maintain Checking Acc¢oun{ Record

~

%ﬂ79-l980 Task # 07-03-01

N 1980-1981 Task #

ot e, %

VATERIALS BEST.SUITED FORL
Individual Instrucrion

" X @roup Instructiongd

L]
v

INSTRUGTIONAL LEVEL(S):) GRADE:

X ' Introductory , X
X Basic’

. % 11
N / -
|_Ad Tnged

MATERTALY USED:

~

X WOrkbook )
Audil

Handicapped'(Describe)
Other (Describe)

Visual Material (Describe) Transparencies available

REPORTING FORM

School Name and Address Rishford Central School

-°" . ' / /

]

Instructor Jane Hill

Phone Number _ (719).437-2217

i

ISSOE Region 33

~~ V-TECS Number

— - o .
—_ — B o

\

.

ABILITY:
X Below Average Performance
X Average Pergbrmance

Above Average Performance
< -

~

_____Other Pr1nced Mateérial (Describe) Source Book and
Tests

X X Tex book
Q-

> b S1muhations/Demonstrat1on t

Othé (Equipment, Suppli S,‘gtbu)

/ . i
1 (ol
Tig;é: Genéral Recordkeebin
7

fo ] ‘“1 M Py 1003

Aurhor(s): \Huﬁfman & Stewart

OULll I'.a hd IJ0L

pav)
Bdition 7th Cogyright Date 1976

’ Publisher: \|Gregg

° o

Pages used: | 344

Cost $10.47 text (temt.)'
. [~

f o

Organization Easy-to—follow format

COMMENTS
¢ Clarity .

Content
i -

Readability

Large-sized

Length

’Illustraﬁions,
Motivational Qualities

\
Includes:"

\

‘\‘ PEEEY G.

Teacher Comment£

- - &,
. X §tudent Directions
. . «

. X Teacher Aids

A )

XJ”Qgizzes

o

AN s




A

. COURSE Businéss Office

.

uNIT Fimgncial & Recordkeeping Systems
. - .

MODULE Banking Procedures

. TASk Maintain Checking Account Records

\ ISSOE MATERIALS REPORTING FORM

School Name and Address Rushford Central School

.
-

Jane Hill

. -
Instructor °

Phone Number  (716):437-2217

-

' 1979-1980 Task #__ 07-03-01 ISSOE Region 13
1980-1981 Task # - V-TECS Number ~ L -
_ MATERTALS BEST SUITED-FOR: S N
> _X ___Individual Instruction , _Handicapped (Describe) v { =
Group Instruction .. Other (Desdribe) ‘ :
INSTRUCTIONAL ﬂhVEL(%): GRADE: ABILITY: : - ,
_X__Introductory _X 10 __;__}_(_Below Av\erage‘ Pérkférmance R
X _-Basic - ° x 10 . __X Average Performance : .
A Advanced X 12. Above Average Performance o
- . Ld .
MATERIALS USED: -~ , ] . ‘ TL- .
. Textbook _ X Workbook ___._Other Printed Material (Describe)
N . ____—__Audio Visual Material gD“escribe) T :
Simulations/Demonstrations o N
_____O'ther (Equipment, §upplies, Etc.)
Title:. Clerical Recordkeeping Practice get’ A
. Author(s): - Baggett : Ed‘it?.on S5th 'Copyrig.ht Date_ Ip Press
' Publisher: _ Southwestekn ' — ‘Cost ‘ R
’ Pages used: . . . . ‘
COMMENTS: Conten?., ' Organization s
' Clarity Readability . .
E #, Illustrations - Length . N -
Motivatic;nél Qualities "/ 1 ] ’
\ . Includes: _____Student Directions _______QuizzeAS - ___Teacher Aids ‘

A . S

.

~Teacher Comments:_ .

-
>

"




. \\\' . ‘ ISSOE MATERIQALS REPORTING FORM “ o L ) ' .
. CbUl£SE Business Office . " School Name and Address Rushford éentral School
) uNiT Fimgncial .& Recordkeeping Systems . . '
MODULE Banking Procedures ) Ir;étruct(;r - Jane Hill .

. TASK Maintain ChecKing Account Records Phone Number (716). 437-2217

' 1979-1980 Task #__ 07-03-01 ISSOE Region 13
1980~1981 Task # > V-TECS Number ~ 3
_ MATERTALS BEST SULTED FOR: I \
: X Individual Instruction .  Handicapped (Describe) . -
. ! ' - T .
Group Instruction ¢+ . Other (Desdribe) ‘
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: ° -
<5 = N\ T \ L
X  Introductory X 10 » X Below Average Perkformance
X Basic - ° ° x 1 . X Average Performance ! .
A Adyanced X 12, Above Average Performance o
N , - . Ld L <
MATERIALS USED: ~ . . N ° }' .
Textbook X__Workbook . Other Printed Material (Describe)
* . Audio Visual Material (Describe) T '
Simulations/Demonstrations ) L .

Other (Equipment, Supplies, Etc.)

J—— -

Title:, Clerical Recgrdkeeping Practice bet” i S,

,  Author(s):_. Baggett . i Ed’it}on Sth 'Copyright Date_Ip Press
Publisher: Southwestekn ' — ‘Cost ‘ T
Pages used: . ’ P . '
COMMENTS : Contentr., ! Organization . s

' Clarity Readability ) - ! .
R ~, Illustrations . - Length - - .
Motivational Qualities ' ’ T ~t o ’
\ _ Includes: ____ Student Directions ____Q'uizze.s N ____Teacher Aids ‘ .
A ) s ' . | '
’ _Teacher Comments:__ . . i') - %
\ . - * ! N A




-

L}

1550k MPERIALS REPORTING FORM ‘

e

COURSE Business Office ,

. . Y ‘ . -

UNIT Fihancial & Recordkeeping Systems

School Name and Address Rushford Central School .

. Instructor Jane Hill

MODULE Banking Procedures

/

TASK Maintain Checking Aecount Records (716) 437-2217 .

»Phone.Number

-

4( 1979-1960 Task #. 07-03-01

. ISSOE Region 13 - >~
'1980-1981 Task # _ ‘. V-TECS Number
. { ' ) .
MATERIALS BEST SUITED FOR: ] ‘
[ ° f
Individu9l Instruction Handicapped (Describe) ’ -
X Group Instruction-~ -Other (Describe) '
. .
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: S
- ’ - @ ’ . .
X Introductory o 10 ¢ or—X Below Average Performance
T ..
» Basic 11 CoJ X Average Performance
Advaaced 12 Above Average Performance
X 9 '

MATERIALS USED:
"< Textbook

4" ‘ “
Workbook L-: Other Printed Material (Describe)

. ) Simulatipns/Demoristrations .

/ X_Audio ViZual Material (Describe5 . film 22 minutes

Other (Equipment, Supplies, Et

c.) . .

~
.

-

'

Title: Consumer Economics; Banking ‘ . ‘.
Author(s):_Churchill Filmg ) . Edition Copyright Date
Publisher:_Allegany Co. BOCES catalog f 894 7 Cost
Pages used: ' _‘“1“ ’ )
T — . o
FOMMEPTS: Content %?/7 - Orgggi%ation
Clarity__ ) ) Readability L,
’ . iLlustratid S - ' . Len;th 22 ‘min:
Mot ivatighial -Qualities * L
v / Inél es:: __ Student Di;ect{bns . Quizzes _;J_I;acheq Aids

‘_ ‘ .
tg; Humorous -

F

~

Preseénted more on a junior high level - grades 7-9

Teacher Commen

e (possibly 10th grade).
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\ - - ISSOE MATERTALS REPORTING FORM B .
‘_' ro. \ ‘ ) ‘\\‘
' COURSE Business Office _School Name and Address Rushford Central, School \;\
: ; \ - o A
unit Financial & Recordkeeping Systgtﬁg . - :\’l
. . X X i [ ‘ ) s‘\g
MODULE Banking Procedures . * Instructor Jan¥ Hill ‘ e
8 > '
TASK Maintain Checking ‘Account Records- Phope Number (716) '437-2217 A
1979-1980 Taskfff 07-03-01 _ /1sSOE Region 13 3 ~ '
1980-1981 Task #  _ * . ° V-TECS Number ‘ R
. . - < - D -
MATERIALS BEST SUITED FOR: . o .
Individual Instruction Handicapped (De‘scripe) . . 2
X  Group Instruction Other (Describe) _ N . .
> / . ~ N
INSTRUCTIONAL LEVEL(S): . GRADE: ABILITY: L .
: /- L ’ , - ]
¥ _Introductory ¢ . x 10 L c y_Below Average Performance .
< . 1 SN - ~ b
Basi¢ . 1 ’ X Average Performance o
! AdVanced LT 2 - - - Above Average Perfo}mange
N e N R ‘ “ o - ) M 4 .
A MATERIALS USED: * | - < T, p ‘ .
ry e ' 2
Textbook Workbook’ . Other Printéd Material (Describe)__~ ¥ .
‘ X Audio Visual Materi“al ’(Describe) film, 15 mmutes ( ' «
Simulat:lons/Demons.trations L . . ' ..
- . — =
Other (Equipment, Supplies, Etc.) ‘
/I ! . - » .

Title: ‘Banks: The Money Movers
Author(s) - BFA Educational Media ) Edftion Copyright Date -

Publisher:_ (Allégany Co. BOCES ‘catalog # 1179) i Cost_ :
s Pages 1;1sed: / ° ] . ‘.’ . .
COMENTS: Gontent ) - . " Organization
: Clarity “( L Readability , ‘
Illustrations L ' Length' 15 min. ' B . s
[ Mot@vational Qualities : ' - . .

Includes: ‘ Student Directions * Quizzes Teacher Aids

f B
+ ’

~

. . } . . :
Teacher Comments: » Humorous. Contemporary(satire on Dicken's character, Scrooge.
. — ] .(




5508 MATERIALS REPORTING FORM

COURSE Business Office School Name and Addregs Rushford Cencral School .
,UNIT Financial- & Recordkeeping Systems = « .
MODULE Bankmg Procedures ) ' Instructor Jane Hill L \\
) ,'. . B Y .
TASK Maintain Checking Account Records * Phone Number (716> 437-2:?17 < -
1979—1980 Task #_07-03-01 . ISSOE Region = 13> -
1980-1981 Task # V-TECS Number _ °
MATERIALS BEST4SUITED- FOR: , oo ‘ '
Indiv1dual Instructlon Handicapped (Describe)
X _ X Group Instruction Other (Describe) - - .
L3 5 .
. INSTRUCTIONAL LEVEL(S): GRADE: " ABILITYY o , .
Introductory X 10 X‘yBelo@ Average Performance
X Bas'ic- ) — X 1 _, g Average Performance
X 'Advanced ' X 12 . _fy"f’ X Above Average Performance
3 3 > : .«;J ) - . :
. MATERIALS USED: e §
s LT , '
Textbook ’ WOrkbook 2 _____ Other Printee Material (Describe)
Audio Visual Material. ibe) o ' s :
X Slmulations/ﬁe)odfg;:i field trip and/or resource person :
____Other (Equipment, Supplies, Etc. ) \ ) :
E ‘ ) " ‘ . . ’ ’ -
Title: R NI
" Author(s): Contact: ' ' Edition CopyrighE Date
- \ : ., , .
Publisher: - . - Cost
Pagés used:™ ' A o . \
COMMENTS: Content - Organizgtion *
' Clarity ] " Readability _ -
+ Illustrations . ’ S Length .
. _ Motivational Qualities « T ]
) Inciudes: Student Directions Quizzes . Teacher Aids
Dy - ' ’ )
‘ R { €
.Teacher Comments: <« )
A
) LN S
, T . (
*z»A .
l h 'V Re, Y—
» ] M

: . 0 108 . .x
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ISSOE MATERIALS REPORTING FORM

. C&)URSE“ Business QOffice

4

,

School Name and Address Rushford Central School

v v . .
N uniT Financial & Recordkeeping Systems . .
/ , il °
'MODULE} Banking Procedures Instructor Jane Hill
' TASK Maintain Checking-Account Records Phone Number  (716) %37-2217 ~/
b 1979-1980 Task #_07-03-01 . ISSOE Region__ 13 ,
1980-1981 Task # ‘ V-TECS Number '
. : . PN
) MATERIALS BEST SUITED FOR: ; Tt S \j \
. Individual Instruction Handicapped (Describe) ’ ' -
- X Grc;up Instruction Other. Q)e_scribé) - -
INSTRUCTIONAL LEVEL(S): GRADE : * ABILITY : S
X Intrqductory 7 . X 10 X Below Avetage Performance -
X Basic v X 11 4, X _Averdpe Performance
X CAd.vanéed X 12 X Above Averdge Performaheg )
MATERIALS USED: . '
. «___Textbook | _ Workbook _Other Printed Material (Describe) -
- ’ Audio Visual Material (Describe) .
Simulations/Demonstrations |t . .
1, [ T T . :
X, Other (Equipment, Supplies, Etc;)hulletin board display of.different ch-eck‘ing ‘afcvcouht
., 3 records, a bank statement, and a reconciliation that has been
.- ) . completed . ce
. ﬁ‘itle: . i .
;\ -7 Author(s): ¢ Edition Copyright Date
Publisher: ~ Cost 2 2
Pages used: ,\ﬂ : R
COMMENTS:  Content - - - - . QOrganization__ - S
- ““Clarity . . Readability /
€ w r .
: Illustrations . Length .
. , Motivatfonal Qualities ' ) ; '
’ Includes: Student Diréctions; - Quizzes ‘  Teacher Aids
Teacher- Comments: - R . :
A -3 Ed . ’& N IF‘] .
) M - ' :—- . . - ]
N - * i
. L Y
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|

%

{

R . ISSOE MATERIALS REPORTING FORM -’ , .
COURSE .Business Office ' '// r School Name and Aa/‘dress‘ Pioneer High Sch:)ol
UNIT Financéal & Reqord‘iceeping Systems . . 1 B 5 .
MODULE Banking Proeedures ‘ . ‘Instructor B Remy~0rffee o '
TASK Maint:ai'n Checkj.ng Acceunt Recerds Phen’e' Number (7i6) 492-4600 ' ) .' e
1979-1980 Tasgf# 07-03-01 ISSOE Region 13 - B J . — ‘
1980-1981 Task{ ¢ ' ' o V-TECS Number ‘

MATERQLS BEST SUITED FOR: - ' - .

____ Individubl Instruction __Hanciicappeci (Describe) . :
_X%X__Group Instruttion . __° Other .(Describe)' ) ‘ =
INSTRU(':TIODJAL LEVEL(S):  ° GRADE:  ° . ABILITY: oL ¢ -
_X_I_nt:roductor)" ’ x 10 ~ __x.Below Average'Performance o -
Basic T o1 - ' «Average 'Pex:formancé_ )
Advanced 12 . _.:Aboire Average,‘\Performance . .
MATERIALS USED: - ©or SR
x Textbook ’ Workbéok b Other Printed Mat:erial (Deﬁcribe) 'wggksheets
_____Audio V1sua1 Matetial (Describe) . ) ’
Simulatlons/Demonstnations SN e ' Ce — \ - N
Other (Equipment Supplies, Etc. ) "' . - 1—\ . ' ﬁ\ . i .a‘ .
. < ] j . e . o :
C s \'-' T Ay - > o O A . T } ..
Title: Applied Business Math¢patics & % M A S >
Author(s): . Fairbank, SChulthersLP;Lnfg): - Edition ]ch Copyright Dat:e
Publisher“" Southwestern i - \ Cost__12. 95 ' ..
Pages used¢ Unit 1 .- "3 . . . - -‘l.\ " 'g < .
. COMMENTS: Conteént Good. - Pt Organizationnam. in some asyects i
S Clarity | Good ‘. ' R Readability Good i ¢ ) j
. Ill"ust:rd ions ' B 1 ' Length - ' )
' Motivatibnal Qualities S : o o #
Includes Student Direct:i,ons __Quizzes° - __,_'i:eect;er Aids - '

v

- o -

. ("' — N

Teacher Comments: Use - Identify part:s of checkg, st:ub reconciliat:ion of bank statement _
- , - H . . . v




5.

s

'QOURSE Business °0f fice -0

WIT Financial & Recordkeeping Syst:-ems

a4

}

- % MODULE Banking procedures

TASK Maintain checking account records

1979-1980 Task # 07-03-01 '

ISSOE MATERIALS REPORTING FORM *-

" School Name and Address M—t. Vernon H.S. '

T
. |

Instructor Irene Schindler - - ¢

Phone Number (914) 668-6580 . o . ‘ *

'ISSOE Region 3S /

’ Los0-1981 Task # V-TECS Numbelr ) ~
. MATERIALS BES'LSUI’I’ED FOR: o
"_______Individual Instruction __‘Ha}xdicappe_d (Describe) e N
__ X" Group Instruction ____Ot}:er (Describe) i e '
INSTRUCTIONAL LEVEL(S): GRADE: ' ABILITY: ) : ~
. Introductory " _x 10 ___x Below Average'Performance
_LBasic % 11 MAvefage Perf‘ormance, Rt
' Advanced N 12 ¢ ______Above Average Pg.rforménce
.MATERIALS USED: . 3  ~ ' L o
_‘&i‘é‘xtbook »__L_Wo‘ book ______Other Printed Material (Describe)
_Audiq Vigyyl Ma#Eerfal (Describe) ' i i
‘ ¢ Simy] AN Demonstratlons A - \ 7
Qther (Eguipment, liesy Etc.) ’ J
. e .
Title: General Recordkeeping " : V4
Author(s) : Huf fman and Stewart ' N -Edition“~57? - Copyright Date__ 1976
Publisher:. ‘Gre‘gg/McGraw Hi}l - . :f Cost; $9.57 - o
Pages used:_. pp. 75-81 : - . : ~—]
COMMENTS: Content $ood Ollganization ’Good .
< Clarity Good Readability____ AppPopriate for 10-11
- I}lustrations Adequate/Apgrbriét:e Lengt‘:h Covers topic adegquately '
‘e ) R "Mgtivational Qualities . C v
h Includes: X _ Student Directions _x__ Quizzes )_c____’feacher Aids ™

- .

. 1

3.
v

Teacher Comments:

N N »
te 3 ' - LX)




— . - a ¢
, ISSOE MATERIALS REPORTING FORM
CdURSEL;Busiﬁess Office S School Name and Addxess Mt. Vernon H.S.
UNIT Financial & Recordkeepiné Sfétems ]
R
. ODULE  Banking procedures Instructor Irene Schindler D ' .
Y . ;
’ v A v - N . .
> TASK Maintain checking account records Phone Number (914)°668-6580 {
19Y9-1980 Task # 07-03-01 , ISSOE Region 3S >
198p-1981 Task # - V-JECS Number_ > . e
. ‘ ’ s M %
y .
MATERTALS-~ BEST SUITED FOR: ‘ . ~
ndividual Instruction ~ Handicapped (Describe) ¢
x G oup Instruction® Other (Describe) .
- - Q
INSTRUETIONAL LEVEL(S): - GRADE: 4 ABILITY:
~ —————— [
Introductory 9 and 10 IBe}bw Average Performance
\ X Basic 11 x___ Average Performance - \
o Advanced 12 Above §verage Performance
MATERTALS USED: " - N

X Textbook ____Workbook

____Other Printed Material (Deséribe)

Audio Visual MatetYial (Descrlbe)

Simulations/Demonstrations

2 “ ; .
N /‘ .

Other (Equipment, Supplies, Etc.)

, 7
4

Title® ' General ﬁusidéss.forrlodav's Worid
Author(s): Conover, Wakiﬂ? Zimmerman ) Edition Copyright Date 1977
Publisher:_ _ Allyn and Bacon Cost -

Pages used:_pp, 243 264

L §

’

PR S

COMHENTS._ Content CQmplftellnterestjng Organization Logical Steps -
Clarity__ vVery Good ) Readability _ Appropriate for 9 10
Illustrations uumerougzggp; opriate Length Covers topic gggg”gselv

i " Motivational Qualities Attractive/Ea o follow/plenty of activities °
& ‘Tncludes: _x Student Directions. — Quizz®s ___Teacher Aids .
Teacher Comments: _ ; )
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-
ISSOE. MATERIALS REPORIIN§ FORM ‘
':OURSE Business Office School Name and Address Mt Vernon H.S.
UNIT Financial GyReoqrdkeepmg Systems
"IODULE Bankini—procedure& ‘Instructor ‘Irene Schindler ) '
TASK Mahintai,n c\\ecking dcedunt records Phone Number (914) 668-6580 ) , .
197671980 Task #_07-03-01 ~ ISSOE Region_ 35
; - - . . .
1980-1981 Task # .« V-TECS Number -
o N . . ALY ‘ ' B ;
MATERIALS BEST SUITED FOR: " . ) . A
X Individual Instruction Handicapped (Des/c'rit;e) ‘ . “
«°F Group Instruction Othger (Describe), - ' . \\ -
. INSTRUCTIONAL LEVEL(S): . GRADE: ., ABILITY: :
Introductory ' x 10 ' % Below Average Pérformance
. - E— .
X ‘Basic . ) 11 0 Average Performance e
b . '
Advanced 12 . Above Average Performance
. Y . .
. MA_TERIALS USED: Text-workbook combination .
<X Textbook ox Workbook ___ Othe Printed Material, (Describe)
M A\ : v
" Audio Visual Material (Describe) e C ) . ‘)
Simulations/Demonstrations . . : "

Other (Equipment, Supplies, Etc.)__

14
. Title: Business Matt’:e'matics for the Consumer ) , ' ‘
Author(s): - Guthrie, Selden, Kamer Edition 2nd Copyright Date ’ ‘
ﬁPublisher:.' ~. Fearon-Pitman T Cost $5 22 o»
¥ Pages used: 1;6?1-"1'70 ) ‘ ’
COMMENTS: Content Fair - . .Organization.' S.ati‘,qfactolv \ .

b Clarity_ Fair Readability Satisfactory for grad:-lo
Illustration.s Feyw - ' iLength;S_narse for this particular task
Motivational Qualities * pone: !n}ﬁ;ﬂi‘—;!la . ' .

Includes: ____ Student Difectionms -__-__Quizées ______'i‘eacher Aids '
- o . =S ' .

Consumable book

..Teacher Comments::
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My,

-

(\)

" ynIT Financial & Recordkeeiping Systems

-

COURSE Business Office .

_ School ‘Name i?d Address Piloneer

- c

ISSOE MATERIALS REPORTING FORM

High School

’

i
(s

<

MODULE Banking Procedures

‘Instructor Remy Orffeo . N
TASK Reconlile a hank statement Phone Number (716) 492-4600
. N < 0
1979-1980 Task # 07-03-02 ) ISSOE Region 13 . [ :
. B ¢
.1980-1981 Task # = V-TECS Number s
. »
MATERIALS BEST SUITED FOR: . - )
Individual Instruction - Handicapped~(Describe) - .
x_ Group instrgttiqn' Other (Describe) R . )
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: )
R « - N 3
v x' Imgroductory, . - x 10 x  Below Average Performance 3?
Basic ] . 11 . — Average Performance .
Advanced , - 12 Above Average Performance
—_— . s —_— - r

MATERTALS USED: - o o
X .Textbook wOrkbook v,
___ Audio v1suap Macdridl (Déstribe)

1

~ __x Other Printed Material (Descrfbe)worksheets

Simulation§/Demgnstrations

_____Other~(quipm€h%, Supplies, Etc.) . '
'.’ ‘ X - < A
Title:"Applied Business Mathemétics -
Author(s) Fairbank Sgh”]ghgrsA Piner _Edition__ inoth Copyr}ght Date
Publisher: Southvestern - N ‘ Cost_ $12.95
Pages used: Unit 1 : . . :
COMMENTS: Content Good £ ) Organizaclon poor jn sone aspects
t B Clarity Gbod s Readability Good
Illustrations Length * .
Motivational Qualities- ‘ .- _
. mIncludes:‘__i__Sthdent ﬁirection§_ Quizzes ___;Ieacher Alds
s ) .
jfacher Comment§: ) ‘»‘
, ¢ .
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“ 1

- . .. ,‘ , ! ) 7.
¥ Issds MATERIALS REPORTING 'FORM ' Y
.:OURSE Business Office - Schqol Name and Address Mt. Vernon H.S.
UNIT Financial'& Recordkeeping Systems - - h R
MODULE . . Banking procedur®s’ N Inétrhctor 7 Irene Schindler S
-~ ° 4 '{x\ K
TASK Recongile a bank statement: . et Phone Number (914) 668-6580
. B K
1979-1980 Task'# 07-03-02 “ ISSOE‘RégiOn 3s .
. S ' -
1980-1981 Task # V-TECS Number o
- N . * . d ~e .
s . . J‘ -
NATERIALS BEST SUITED FOR: ’
' \ . .0
/ Ind‘ividual _Ingtruction Handi«;apped (Describe)
T .x Greup Instruction Other (Describe) ) \ . ‘
_— o " 0 - e
msmucnoum, LML(S) .GRADE : ABILITY: | ) "\< :
' Introductox’y X 10 x Below Average Performance K
x_ Basic i x s 11 . X -Averag’e Performance
. Advanced 2. - ’\ Above Average Performance
. ) - RS
MATERIALS USED' 'ﬁ; r,_‘ . ) . . s . = . »
) x " Textbook ‘ x  Workbook Other Printed Material (Describe) .
Audio Visual Material (Describe) '
Simulat«ions/f)}monstrations . ) ~ ) 3 .
Ot:her (Equipments, Supplies,\Etc.) : ) ) . '
d. ’ -
Title: , "General Recordkeéeping v ) i )
" Author(s):_, Huffman and Stewart . Edition 7 _ ‘Copyright Date 1976
Publisher: > Gregg/McGraw Hill Cost, §9.57
Pages used: . - ' ot t
" COMMENTSR: . Content ngpI'evte' Organization Logical
‘\ o Clarity  Excellent ’ ,Readab_ility' Appropriate for«>10—11
I1lus rations Numerous/appropriate _ Length - _Brief ' ‘
o, Moti tional‘ Qualit:ies Sense of satisfaction when statement balances
. j &
- Includes: 3 Student Directions Quizzes _.Teacher Aids .

.
~

\

. Te;%rcomments: S




Busitie§s Office .

ISSOE MATERIALS REPORTING FORM .

N . .
. & , . N o o7

‘

c URSE School Name #id Addres#” Mt. Vernon H.S.. -
.,‘ . ’ o~
IT Financ!al & Recordkeeping Systems - - ’ . .t -~ . AT
; ) M . , ‘ . ] . A K g . - }“
/MODULE Banking procedures Instructor Irene Schindler oL
’ Lo . s, P "
- TASK__Reconcile a bank statement Phone Number (914) 668-6580 ) . s /i
1979-1980 Task # ' 07-03-02 ISSOE Region 38 ] ]
°1980-1981 Task # T V<TECS Number,’ : '
.
MATERIALS BEST SUITED FOR: : C \ ) )
B fndividual Inst:uction Hafxdicapped (Describedk Lt
X Group Instruction ‘ . Other (Describe) - s -~ T
 INSTRUCTIONAL LEVEL(S) GRADE: * . - ABILITY: - R i g
' In"roductory x 10 ) Do- x Belew(‘xAverage Performancge ,j e
-~ x_Bagic- . \') x, 11 " x__ Average’ Performance ¢
" Advanced . ) 12 ‘ . Aboves Average Petrformance. )
. & T S . < . Y

o MATERIALS USED

. . .o )

Ly . v ). +
“ »

d__i__Textbook X Workbooke . Other Printed Material (Describe) .
Audio Visuyal Mat:erial (Describe) : . , d . .
"agg.mulations/Demonstrations ‘ ) -0 - . <
i Other (Equipment, Supplies, Etc.) _ . A .
. N = ]
Title: General Recordkeeping- . ‘ »
Author(s): Huffman and Stewart ™ Edision 7 "Copyright Date-1976. ..
Publisher: ‘Gregg-McGraw Hiil \ ' Cost 39;57 v
‘Pages used:  pp. 83-88 \ ) ¢ ‘
COMMENTS: Content Complete =~ 1. Organization_- [ng-{.{.zl' - )
Clarity fFxcellent : Readability é'ppr‘ opriate for 10-11

e

» Teacher Comments: . . .

>

Illustration

1 ‘{ons ; Length . Brief ° ’
v
Motivational Qualities nces

Includes: x

Y

Student” Directions «x 2Quizzes .

x__Teacher Aids

~ - ’
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e 4 - . . \ .
. K . - < PP
- . L3
¥ A

ISSQOE MATERIALS REPORTING FORM

School Name and Address Mt. Vernon H.S.

12
“

"ZOXJRSE Business Office ' \

UNIT Financial &, Recordkeeping Systems 7

) .
MODULE ‘Banking procedures N - - Instructor Irene Schindler
TASK ;Reconcile a bank statement " Phone Number (914) 668-6580 ‘
« 0 - > [ 3 . - M , *
. 1979-1980. Task #_07-03-02 ISSOE Regior. 38 i : )
1980-1981 Task #: N ° V—TE‘:CS. Number ] '«
- 5 R A,‘ - - G B - . i
MATERIALS BEST ‘SUITED FOR: . R : )
* M - - - '
. - Individual® Instruction Handicapped (Describe)_- / )
—————— , ——— ~ -~ 7 :’
: X Grpup Instruetion, , A Other (De’scribe) R ! ‘
INSTRUCTIONAL LEVEL(S)! - GR4DE: - ABILITS: ‘
“ Introdt}ctory £ 101v X Below Average Performance
’ x_Basic - o X li“ / -7 _ Averagé Performance '
;Adv‘anced & , 12 v g Above Average Performance
z . o . R .. ¢ . .
v ) - c o - . ¢ L0
- MATERIALS USED. \ e ’ - T \‘\)
X %Iethook . X Workbook - ___ Other Printed Métenal (Describe) .

.d Audio Visual Material (Describe) : _ E .
Simulatifns/Demopstrations A T L
Othar (Equipment, Suppliés, Etc ) ' b o

Lo Not vailable yet-—--supposed‘ to be off the press
« Title: Practical Reco‘rdkeeping ready for fall of 1981 ‘ -
Author ( Baron, Stelnfeld, Schultﬁhesis ! Editiop . 'quyrig\ht Dap“e 1980 -
Bublishe : Southwes\ern ) . Cost.
Pages used: . ) ) . N
éOMMENTS; Content_ - OrganiZation
) Clarity, - - Readability .
- Illustrations - Length T
X ‘Motivafional Qy{it'i.es +
) Includes: Student Directions Quizzes . Teacher Aids
» ’ v ’) . . '
. \ . 7 Yl ~ - - " 'l
. Teacher Comments: : . :
1 ~ T
1 -
- ' N ¢
® | -t '
T 109
T 1] F
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)
Ak,

COURSE Business Offiée J

L;wt "ISSOE MATERIALS REPORTING FORM

3

AE

UNIT Financial & ReCQrdkeeping Systems

.

‘v,

MODULE Banking Proﬂedures

-‘ i

|School Name and Address Rushford Central School ‘

A Instructor

> LTS

TasSK Reconcile_a&bank séatement .

Jane Hill . B -

Phone Number

1979-1980" Task # ©07-03-02

(716) 437-2217

ISSOE Region

i ' .
1980-1981 Task # T

e

13 -

. " V-TECS Number'

o

MATERIALS BEST SUITED FOR:'
Individual Instruction '

X Group‘'Instruction

\
~

Handicapped (De cribe)

____Othet- (Describe)

X_Below Average Performance

X Average Performance

X
Average Performance

INSTRUCTIONAL LEVEL(S): GRADE: * ABILITY:
X Introductory X 10
X Basic . X 11
Advanced X 12 . Above
MATERTALS USED: ° . g
In Press B
g X Textbodk _ X Workbook

kudio Visual Material (Describe)

»

Other Printed MateTial (Describe) Tests available

Spring 1981 « ° .

"Simulations/Demonstrations ) .
v R - RY3 ¢
"Other (Equipment, Supplies, Etc.) . >
\ . . ) ' .
Title: ‘Practical-Record Keeping Coursé I LI - ‘.
author (s) : Baron, Steinfeld, Shul hgjs Edition . s¢fy-Copyright Date .
PUblisher. Southwestern ~ R Cost - $9.60 (1981 cataloé)
Pages used: . - r v : -
’ . P - |
* COMMENTS: Content ' Organization
. Clarity. - v Readability Ly ! ‘
X . — ) T
I1lustrations "Length‘ ) s
N ) '
“n »  Motivational Quafities -~ A ~ '
Includes: Student Direcéions Quizzes .Teacher Aids :
h': * l" (] - h ¢
Teacher Comments: !
\ ( p - . —
. s - e K '
- ’
h < ’ . :
- B bA A Y ) ‘
- A - ' . ' . -




. . v

ISSOE MATERIALS 'REPORTING FORM . -
.COURSE Business Office School Name and Address Rushford Central "School
. . . N .
‘unit Financial & Recordkeeping Systems - - , e T *
" <, MODULE Banking Procedurés Instructor T Jame Mg11 ' C . ‘
TA?K Reconcile a bank statement . Phone\Number (716) 437-2217 . ’ L PR
© 1979-1980 Task ¥ 07-03-02 ISSOE Region 13 ‘ L
1980—!981 Task '3 * "Y-TECS Number ~ -
MATERIALS. BEST SUITED FOR: C -
- 4 Individual Instruction Handicappea\ (Describe) -- ‘ '
) 5 . ‘. .
X Group I\struccion =~ Other (Descmsibe) ; . .
’ " /REE L ‘ . . - - . L - - .
INSTRUCTIONAL LEVEL(S): GRADE: - ABILITY: )
., X Introductory X 10 X Below Average Petformance »h :
* X Basic . X o1 . X Ayera§e Performance <
; . Advanced X 12 o : Abqve Average ‘Performance- »
MATERIALS USED: o - -
__X_Textbogk ___ X Workbook _.  Other Printed Mat:erial (Descritse) Source ‘book and ’
- test -
. Audio Visual Material (Describe) Transparenties avaflable ests . .
5 Simulations/Demonstrations . - . _ I
. Other (Equipment, Supplies Etc. ) i ' i Ly
> B [ BE I
N - . ‘ ‘ ,&Q; -, ¢ . .
L e T
'%itl,?" Generai Record Keeping ‘ . b  8th Ed T 1,81
Author(s): .Huffman & Stewart ) Edition 7¢th. Copyright Date 1976
" Publisher: -Gregg ‘ - e T Cost_ $10.47 text (tent.)
) . W i ; >
Pages used: 544 ‘ . o v ’ ‘ i
COMMENTS: .Gegtent . Organization Easy-to-follow o o
. . ©" Clarity Readability Lo ) .
o Illustrations Plenty, large- Length 3 S T
. Motivational Quéiities- ) .
‘ Includes: X _Student' Directions X__Quizzes x__Teacher Aids I
Teacher Comménts: i ) 3 < N N T
- - . ;.t, > 5\ ’ Y
) 1} * ‘ b
2. . T PR
. . . — P " 7
- \ ;o “ I & T
’ h N . . Y " ) )
‘ v ’ s .9 ' N
§ . Ve
' . . . ‘ .. ;bw//”:“—"‘f . 3
. .. -t .- U
- \ ¢ ‘l ~ 1] A\ ( .t
. - - +111 : - - e A
, s 117, - .
- O ¥ -




ISSOE MATERIALS ,,R@PORTING .FORM

2

I

COURSE Business Office

UNIT Financial & Récordkeeping Systems .

-~

,
7 -

* 1 4
Instructor

MODYLE Banking P‘roéedures‘

\

Ine Hill . ; s \

"X Simulations/DemOnstrat ions

Other (Equipment, Supplies, Et:c )

p " '

Title: Security'First Bank,

Task 'Reconcile:a bank.statem2nt Phone Number (716)"4}7 2217 ~L s
} B Ry \ ¢ \:_-A—'Zg\
1979-1980 Task # 07-03-02 - ISSOE Region 13 T '
1980-1981 Task # . ~— \ V~-TECS Number s a7 ,
, . : N e
MATERIALS BEST SUITED FOR: - ) . N et
X Individual Instruction Handicapped (Describe) i o, T
Group Ins t?.on' Other (Describe) N - o "“; . ‘s“ '
INSTRUCTIONAL LEVEL(S) : GRADE ¢ ABILITY: y - . vmg, k/
X .Introductory - X 10 ) ’ Below Average Performance *, .
X Basic' “ X 1 | X Average Performance ' .
T - A 4
Advanced X 12 Above Average Performance’
~ M TR
\ MATERIALS USED: ‘ | T T
<! ' Te};tbook.' - Workbook -+ Other Printed Matefial'(Dce;crib'é):" )
+* . Audio Visual Material (Describe) ' _ ' L '

A

HAut:hor (s): _

Sakgent & Wa‘rd -

y- - . ' ’ S
7. v L2 .
. EI :
1y . &
A Banking Customer Simylation N
Edition Copyright Date )]:980 ‘

’Publisher: Southwestern ; P ‘Cost  $3.96 (1981)
- Pages uged: 60 pp- ' T -
COﬁMENTS.“:ai’antent - + . Organization - ) . - -
i _ o Clarit:y =\ ‘Readability .- { ] -
) Illustfations Plenty Length ' >
LN - S . A "
- MotTVat fbnal Qualities ) e A . ‘
- / R
Includes: X Student Direct:ions Quizzes x__Teacher Aids "
——— } ’ b . » * r
- Teacher Comhents: . ) . .
- 4
» - PR L
o ) B : -
y . * A s —
’, ' / L)
3 v
A 0 -
) . T a ,Jf‘ . 1
P ¢ . « . -
. . o LT .- L \,‘y\—m . f ' .
112 coon . :

. School Name and’ Address Rushford“Central School .
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.

"~ . — N .

] / ' ISSOE MATERIALS REPORTING FORM : , .
. COURSE -Business Office { Séhool Name and Adéress Rushford Central Sch'éol
' uNiT Financial & Recordkeepkvﬁystems * . - » \

. ' T , * A , .
MODULE Banking Procedures ' Instructoy " Jane Hill-#
’ t, . [ e
TASk Reconcile a bank statement , Phoné Number  (716) 437-2217 .
1979-1980 Task #_'07-03-02 ISSOE Region 13 c
S ] < — : LY B R
1980-1981 Task # R V-TECS Number : v
MATERTALS BEST SULTED FOR: . . s v
I . X Indi\(idu‘al Instructipn Handicapped (Describe) . Y
/ 'Group Instruction - Other (Describe) < )
/ *» ., . »
INSTRUGTIONAL LEVEL(S): *GRADE: -~ ABILITY: “
M _Introductc‘uty . X 10 \ . _Below Average Performanc
. - X . . N
. x _Basic _ x_ 11 . x_Average Performance / -
Aglvanqeg" - X .12 ' ~__Above Average. Per.formancé;
. i ot ‘ ’ S ' ¢ . @
MATERTALS USED: ° o L ‘ y
Textbé_ok. ' X Workbqok ) Other. Printed Material (Describe)
' Audio Visual Material (Describe) )
¢ N M T
.+ Simulations/Demonstrations e .
/ Ot{xer (Equi;;m:ént, Supplies’, Etc.) Ll ! L
- e ‘ l ° ) ¢
Title: Cler'icai Record, Keeping Practice Set . . . ] '
Author(s) : Baggett ] v Edition__5th 'C’op)rright Date ’
Publisher: Southwestern ‘ Cost _ )
' . , = - . [ .
Pages used: . . . . - e
COMMENTS: ® Content Organization .
* . Clarity - . _.v- . Readability
) ’ Illustrations . Length . °
' A . ' s
. . _*Motivational Qualit'ies L . e L ~ .
. Incl_udes: ’ Student. Directions Quizzes» - Teacher Aids
Teacher, Commens: A .
) .o L.
v , ‘ .
- » ‘ k4
Y ¢ . 4 .
i- . . -
. ~ j : ;
- .‘" N )0
- ' N

o
Y




<

"COURSE Business Office

. )
pNIT Financial & Recordkeeping Systems

MODULE Bankin§ Procedures

.

' TASK Reconcile a bank statement X

07-03-02

»

1979-1980 Task #

1980-1981 Task “#

MATERIALS BEST 'SUITED FOR:

ISSOE MATERIALS REPORTING FORM , ~ ° .

School Name and Address Rushford Central\&School .

.

+ Phone Number

“ISSOE Region

Instructo}t‘/\ Jane H111 AN

(716) 437- 2217

13 N - .

V-TECS Number .

. . a
‘ Individual Instruction Handicapped (Describe) * , ¢ -
" X Group Instructi:on‘ ‘ Qther (Descr‘ibe) b " ' .
INSTRUCTIONAL LEVEL(S): "GRADE: ABILITY: - '
% Introductory+# T X" 10 er 9 . __X Below Average Performance ‘ o .
El - —— -~ £3Y
; . Basic - 1 . X Average Performance . L ]
Advanced o 12 Above Average Performance -
MATERIALS USED: ‘ " - 4
. - : . - €
. Textbook —__ Workbook , ~ Other Printed Material (Describe)
0y A - -
K X Audio Visual Material (Describe) :1m. 22 minutes ¥ e
Simulatiods/Demonstrations \ v ' . T
o p < . :
Other-(thipment, Subplies, Etc.) . «

4 v * . , . ) Jt . v
Title! Consumer Economics: “Banking _ _ . !
Author(s):_Churchill Films ) Ed¢tion’ Copyright Date

.~ Publisher: Alléggm'; Co. BOCES T Cost_ -
. . Pages used:catalog #1191 =~ ~ B ) . . . .
f g 4 - < : * . ‘ ‘s
COMMENTS: Content T #. . Organization
N Clarity R)eadability ] - \
) ,Illustrations ~ Length = . .
v Motivational Qualities .~ . >
¢ © " Includes: _ Student Directtons ¥ Quizzes TeuCher Alds 7
1 2t -~
'~ ' _‘ . 4 -
Teacher Comments: \
° 5 4 ® £ a .
. . f
L ' Wi - \
- » ‘ M
1 | ~ " o «4’ . 2 s
114 .




. . .

I.SSOE MATERIALS REPORTING FORM
School Name and Address Rushford Clntral School

. COURSE Business Office .

UNIT -Financial & Recordkeeping Systems

. R “(‘
MODULE Banking P:péedures

“

r)

Instructor -

Jaﬁe Hdll

e Y

Phone Number

(716) 437 2217

i

ngsg Reconcile a bank statement {

f\u

* 1979-1980 Task bad 07 03-02 -

ISSOE ﬁegion 13
/

V-TECS Number ‘ .
r : . : «

MATERTALS BEST SUITED FOR: : e,
’ Ny E
- Individual, Instruction -, Handicapped (Describeii

Other (Deebqibe) -~

1980-1981 Task #

-
=
1
" 4

Group Instruction

( R

Lot
« h

GRADE:
- 10

Basic . 11

Advanced "‘ <O 12

£ 4 ——

. INSTRUCTIONAL LEVEL(S): ABILITY:

7 _Introductory Below Average Performance’

Average Performance,

Above Average ‘Pérfaqrmahce

~
<

2, MATERIALS USED: ' S . i
Textbook WOrkbook SR Other Printed Material (Describe)
. X -Audio Visual M,aterial (Describe) film’ 15 minutes

- Simulations/Demonstrations . .

Other (Equipment, Supplies, ?Ec:), ’
t - Q ‘. 1
S, .

Banks: The Money Movers

Author(s) ___IA_Ed_Q&LiQDal_Mﬁdia______Jb_________Ed1tion
Publisher: Allegany Co. BOCES R

Pages used:_ ca alog,#1119
COMMENTS.

" Title:
' . Cop fi ht Date
—_— y /g. : -

Cost

Aiibrganifation
Readability
Length® '

gontent

Clarity

I1lustrations:
Motivational Qualities )
\ %;hdent Directions

Includes: Quizzes Teacher Aids °

~

v - % ‘

Teacher Comments: Not as gbplicgble to this task as some other cg§Eg_gLJjﬂk_mgdnléL______;
‘ | N .Y




,& : 1SSOE MATERIA,LS REPORTING FORM . TN
CO'iJRSE Busit}ess office L . School Name and Address ‘Rushford. Ce\ntral Schopl ‘
hUNIT Financial & Récqrdkeeping Sysr.cims : ~ T <.
5-40DULE ;Baf\king Prc\>cedqres L . ' Instructor '.'Jane HI11 |

k4 [} A
Arpsk  Reconeile a bank statement o
-

>
£

.

Audio Visual Material (Descr1be’

~

Phdne Number

(716) 437-2217

.
. [y

¥ 1979-1980 Task ¥ 07-03-02 X ISSOE Region 13 /
, 1980-1981 Task 1% V-TECS Number ‘ e
S MATERIALS BEST SUITED FOR ) _ te S
’ Individual Inst:ruct:ion , Handicapped’ (Pescribe) S
X GrOup Instruction - Othe:' (D_escr'ibe) ‘ [ —— .
. ., i ) - . ! ..
-+ INSTRUCTIONAL LEVEL(S): GRADE: . xsiLomy: e
; Im:roducf_bry + - X 10 X Below Average Performance
X Basic X 11° N X Aver’aée"?erformam:e
X Advanced { 12 X_Above Average Performance
N . I o s . N ‘ N
" MATERIALS USED: * - 1
~~ +“Tgxtbook o Workbook _____Other Printed Material (Describe) - .
[

. Pi
x Simulations/Demonstrations field trip and [Q[ resource Serqnm ‘ e

t

< Other (Equipment, Supplies, Etc.)

v
-

. s
Titlet - e - e .
Vi 4 N . .
Authqr(s): Contact 19cg~l commercial bank Editd]L:m Copyright Date
Puplisher: Cost ’
Pages used: )
N b . .
CQMMENTS: Content =~ - { - 7 Organization ’
* Clarity ] Readability ' . ) <
o kY
Illustrations - °* - > Length Oy ——
N A o }g PN
. Motivational Qualities : ‘ - .
¥ f
Inctudes: ‘Student Directions Quf.zzes . Teacher Aids
' N . - "’\'\1"

Teacher Comments:

. -

-
-

ravs

. B I
. [

7
(st

-

e




N

-t

‘ COURSE Business Qffice

ISSOE MATERIALS REPORTING FORM

uNiT Financial & Recordkeeping Systems

MODUEE Banking.Procedures

TASK Reconcile a%ank statement

-

1979-1980 Task #f 07703-02

r ]

School Name and Address Rushford Central School.

Instructor, Jane Hill

/) Phone Number (716) 437-2217

ISSOE Region__ 13
© 1980-1981 Task # . V-TECS Number
MATERIALS BEST: SUITED FOR: - ,
. -,; Individual Ins'truction Handicapped (Describe)
X __Group Instruction > Other (Describe)
INSTRUCTIONAL LEVEL(S): GRADE : A/ ABILIT\. ’" > 4
X Introductory X 10 . X Below Average Performance \
. X Basic ’ x 11 ) X Average Performance
X Advanced X 12 X_Above Average Performance .
% . )
MATERIALS USED: ) - . . J
- * Textbook Workbook Other Printed Material (Describe)
‘ Audio Visual Material (Describe) . ‘ - L

Simulat ion‘s/Demons trations

X Other (Equipment, Supplies,.Etc. )_B_;Ll,l_et;ibe_and_dis_nlay_Qf_diffﬂent_checking—acmunﬁ—
records, a bank statement, and a reconciliation that has been completed

Title:

*  Author(s): . 1 Edition Glopyright Date
Publisher: ] /4' ' h - Cost
Pages used:
COMMENTS: Content - Organization
% - Clarity . g Readability
T Illustrations . ] *Lenéth s §
C Motivational Qualities Y _ '
= - Includes: ______St:udent: Directions __:_Quizzes _~ _Teacher Aids '
sTeacher Comments: .
) & oy - t
. ) . . . »‘,.
® - il
. 117 -

.S




YL eV

-

' ‘ ISSOE“MATERIALS REPORTING FORM : ‘

A ]

.

¥

COURSE: Business Office School Name and Address Pioneer High School
Un1T Financial & Recordkeeping Systems v ' .
MODULE Inventory Instructor George Pryor
' : roo ' -
TASK Maintain a perpetual stock inventory phone Number (716) 492-4600
1979-1980 Task # 07-04-01 .. ISSOE Region 13  ~-
1980-1981 Task # ' " V-TECS Number s ]
MATERIALS BEST SUITED FOR: . .
X Individual Izé;uction Handicapped (Desctibe )
Group Instruction Other (Describe)

INSTRUCTIONAL LEVEL(S) ¢ " GRADE: ABILITY:

, 'Int:roductory . J;Ow Below Average Performance .

x Basic ’ Xx 11 X *Average Performance

x Advanced ‘ x 12 Above Average Performance -'

MATERIALS USED: ’ ‘ . ey
Textbook - X _ Workbook Other Printed Material (Describe)

Audio Visual Material (Describe) -

’S‘\imulations/Demons trations

. Other (Equipment, Supplies, Etc.) ) -
. g d . - . . [ b
\ij.t:le: Typewriting Of fice Prac:t:iqe Set : ' A
Author(s): . : Edition gth Copyright Date

Publi;her: ' Southwestern ) ' Cost
Pages used: e ’
COMMENTS : éontent T Qrgénizatlj.on .7
Clarity - ' " Readability ‘
> . Illustrations_ ’ Length ~ °* ) ;
Mo'tivational' Qﬁ‘ancies'-’ , . )
) Includes:-_x__-._-_St:udent Directions _* " Quizzes _X_T_Teacher Aids -
) ) M ) x N
Teacher Commepts: Use - practical applications i
“ . ‘ ' T /




_ ISSOE MATERIALS RERORTING FORM
N . N h . ) .
. COURSE Business Office ) School Name' and Address Pioneer High School °

)
UNIT Financial & Recordkeeping Systems . o - .

.

MODULE_Lnventory . Instructor George Pryor

. ) - N
TASK Maintain a perpetugl stock inventory ¢ Phone ﬁumﬁer T (716) 492-4600

S [ S
1979-1980 Task # 07-04-01 . ISSOE Region 13

-

©1980-1981 Task # >~ V-TECS Number

MATERIALS BEST SUITED FOR: n
”
% Individual Imstruction Handicapped (Describe)

, __Group Instruction . Other (Describef% \
o

~

INSTRUCTIONAL LEVEL(S): - GRADE? ABILITY:

Introductory 10 Below Average Performance

————

Basic ' x 11 & . x _Average Performance

X Advanced x 12 - Above Average Performance

@

MATERIALS USED:
Textbook X Warkbook - Other grinted Material (Describe)

Audio Visual Material (Describe)
X simulations/Demonstrations__include transparencies (T802)

a

Other'(Equipmént, Supplies, Etcs)

.

.

—

Title:_ LAB Material, Cycle 3&4
Author(s): - Ed?}iﬁﬁ‘- . Copyright Date
.~ Cost

Publdisher: Southwestern

v
Pages used:

COMMENTS: Content * 5 : Organization
Clarity ™ Readabi¥ity

JIllustrations

Motivational Qualities -

‘Birections;' - Quizzes. x_Teacher Aids

Includes: x Student

.

Teacher Comments: Used for demonstration & use of material

[y ~ -

] o ‘




)

CoB, ' ' ' '

' - . | N

:Y [ .
Lo

‘v " 3  ISSOE MATERIALS. REPORTING FORM: ~
R - .

COURSE Business Office . School Name and Address Mt. Vernon H.S.

-

UNIT Financial & Recordkeeping Systems

. "

MODULE Inventory Instructor Irene échindler -
TASK Maintain a pérpetual stock inventory Phone Number (‘914)'_668-6580 -~
1979-1980 Task # 07-04-01 " ISSOE Region 3S ) S .
1980-1981 Task # V-TECS Number .
MATERTALS BEST SUITED FOR: -
o * Individual Instruction Handicapped (Describe) ) 0
X .Group Instruction Other (Describe) )
INSTRUéTIONAL LEVEL(S): GRADE: ABILITY: | Lo
Introductory ' x 10 ’ 1 x _Below Average Performance -
I
x Basic , X 11 : x__Averdge Performance
Advanced . 12 ’ o Af:;oy.e Average Performance .
b - : -
MATERIALS USED: AR 5 : ~
x___Textbook ' % __Workbook Other Printed Material (Describe)
Audio Visual Material (Describe) - . 8
Simulations/Demonstrations — -

_Other (Equipment, Supplies, Etc.)
3 M ~

-Title: General Recordke:apingL - ! -
fEditiom 7 “Copyright Date 1976

.Author(s): Huffman and Stewart

, ~ .
Publisher: Gregg/McGraw Hill Cost 49,57
Pages used:_'pp. 485-488 o Co ' . .
COMMENTS: Content Clear & Complete Organization ‘Good'
' , . Clarity Good ’ Re.adabilit'y ‘Appropriate for 10-11
Illustrations— Appropriate, Lengt:h6 : Brief l L
. \ X ) Motivational Qualitdes i -
Includes: .. X Student Directions - X Quizzes X Teacher Aids ° .
' . .' ‘ ) T - B - * - “
} f
Teacher Comments: K
N \\ > ’ - M
- .‘ » ¢
y ' 3 "
) ) .
e
’ \ E- 4
“ T 120 10, - ;
p . ~0 " .




%

COURSE Businessr0ffiée-¢

e

UNIT Financial & Recordkeeping Systems

»
.

DULE Inventory

'

TASK

1979-1980 Task # 07-04-01

v

1980-1981 Task #:

.MATERIALS BEST SUITED FOR:
Individual Instructidn

°

\\~x Group Instruction

Handicapped , (Describe).
Other (Describe)

INSTRUCTIONAL LEVEL(S): GRADE:
_____Introducfory _x 10

_Xx_Basic o T x 11

__ Advanced - L 12°
MATERTALS USED:

_X .Textbook ' _3¥ Workbook

Audio Visual Material (Describe)

A

Maintain a perpetual stock.inventoryphone Ndmbef (914)

Other Printed Material (Descfibe) ,J//——\

ISSOE MATERIALS REPORTING FORM

School Name and Address

f

s

Vernon H.S.

Mt.

Instructor Irene Schindler
668-6580
ISSOE Region_3S o

V=TECS Number,

~

ABILITY :

.

__x__Below Average Performance
x Average Performance

Above Average Performance

2
LR

‘
=

Simulations/Demonstrations

Other (Equipment, Supplies, Etc.)

°

)Title: General Recordkeeping ; .
Author(s); Huffman and Stewart Edition 7 Copyright Dake 1976
_Publisher: . Gregg/McGraw Hill ' Cost__gg 57
Pages used: 25i7253 ‘ Ai‘\ .
" COMMENTS: ‘Cogtegt .§ood' :Organization Cand
A Clarity Satisfactorv Readability Appropriate to 10-11
Illustrations- Numergns[in color Lengthjkujsfapfntv
l Motivhtional Qualities: .
' Includes: ____Student pireétions —Quizzes ) ____Teacher Aids
. - .
Teacher Comments;: ) . . :
o 2 -
- 2 ' .
o ; :
/ <. 8 .
- %
121 ) E LY




‘

I\

4. ' -

4 -

- ) ISSOF, MATERIALS REPORTING FORM ' . ¢

£

éOURSE° Business Office

UNTT Financial’' & Recordkeeping Systems

t

MODULE Inventory

Vernon H.S.

School NéFé and ‘Address ﬂt-

°
2

7

Instructor Irene Schindler .

“ TASK Maintain a perpetual stock inventory Phone Number (914) 668-6580

9

1979-1980 Task # 07-04-01 ///4

1980-1981 Task #_ - .

EY

MATERIALS BEST SUITED "FOR:

Individyal Instruction

Handicapped (Describe)

ISSOE Region 3s

V-TECS Nuqker e

Croup Instruction Other (Describe) v - )
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY:

Insgoductory . 10 - " Below Average Performance .

Basic 11 Averagé Perfqrmance

Advanced 12 R Above X%erage Performance

| MATERTALS USED:

Textbook WOfkbook

Other Printed Material (Describe)

Audio Visual Material ‘(Describe)

Simylations/Demonstrations

Other (Equipméht, Supplies, Etc.)
z

Teacher Comments:

-
~

Tit¥ess . Learning Aétiviky Packet )
' Apfﬁar(s): \ Edition Copyright Date )
Publisﬁer: - \ _ Cost - _
Pages used: . v -
COMMENTS: Content , i Organization . h
l Clarity Readability ‘; e )
Illustrations ‘Length t . i o ]
Motivational Qualities r .. 7 - ] )
Includes: ;____ﬁtudent Directions ___;;Quizgps __ Teacher Ai&s ‘

.oy

—
N
N
A
SO
Co




) ‘ ¢ . .0 e ?

' ' ‘ ‘g“ [N ..
"ISSOE MATERIALS REPORTING: FORM CT

. .o 4

School Name and Address Mt. Vernon H.S.

’ ' . —
jffgp//Financial & Recordkeeping Systems ) L

YODULE Inventory ' . , Instructor__Irene Schindler

- 7 -

TASK °© Maintain a perpetual stock*inventorfhong Number (914) 668-6580

-
N -
.t .

1979-1980 Task # 07-04-01 ’ ISSOE Region_J3S 4 . . -

.

1980-198\Task # V-TECS Mumber

< -

MATERIALS REST SUITED FOR:

Indiy®dual Instruction . Handicapped (Describe)\

Group Instructidvm Other (Déscrithe)
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: :
Introductory ~ 10 .Y  Below Average Performance
Basic o 11 o ' ___Average Perfoimance
. Y
Advanced | , Above "Average Performance
MATERIALS USED: : he
. Textbook Workbook - Other Printed Material (Describe) .
Audio Visual Material (Describe)
Simulacions/Dempnscracions <

Other (Equipment, Supplies, Etc.)

Ticle: . Pracgical Recordkeeping . >
Author(s): Baron, SceinfeldJASchulthesis Edition Copyright Date__ 1980
Publisher: Southwestern - - Cost &
,Page; used:___ . i) :
" LOMMENTS: Content - ] © - Organization
) Clarity . e , Readabilicy '
‘ Illustrations____ - Lo Length ’ ‘ : _ - :
Mdcf§;tiqnal Qualities, ] _ ‘ :
| - - Includes: ___ Studemt Directions ——Quizzes ____jeacher‘Aiasi
* , ‘ ~ ' - . o,
Teacher Comments: L : \. .’ - , - . ] : ce
- . . - |
" . ) . . > -
) N . :
— ! .

173




, . .. . . X oo o .
. . .« . N . . .
’ L
.‘ ' . * . te 7 . ¢ -

v I8 °. ;. . - -~ - 3
3 A : 1 *

- - ~ - . ) - . *
7 . .ISSOE MATERIALS REPORTING FORM - * . -

Ty

. School Name .and- Address__ Mt. Vernon H.S.

COURSE Business Qffice
- «

UN.IT Financial & Recordkeeping Systems

»

_"MODULE .__ Inventory . Instructor -Irene Schindler

TASK Maintain a perpetual stock in;/eptory Phone Number (914) 668-6580

1979-1980 THsk # 07-04-01  ° © ISSOE Region_3S
AN v
1980-1981 Task # ’ V-TECS Number ) -
J ,. . . [ .
' MATERIALS BEST SUITED FOR: . N
Individual Instruction Handicapped (Describe)
x Gréup} Instruction - Other (Describe), <
INSTRUCTIONAL LEVEL(S): GRADE : o ABILITY: .
Introductory x 10 ) x Below Av7rége Performance
x Basic ‘ x 11 x Average Performance
Advanced ~ 12 A Above Average Performance -
MATERTALS U,SED: "I.‘ext—wgrkbook combination ' ‘
Textbook Workbook . Other Printed Material (Describe) .

Audio Vis:i}/uéfE;I;I'(Describe) >
Simulations/Demonstratious . ) Ll

Other (Equipment, Supp’iies, Etc.)

Title: Developitig Bookkeeping gkills \ .

_ Author (s): Wallace W. Kravitz . Edition 1st Copyright Date 1978
Publisher: - AMSCO School Publications ' ‘ Cost___ §5.65
Pages used: = 339-351 / - )
COMMENTS: Co‘nrtent . rganizatioﬁ' Texn—g;o'rkhnok

Clarity e Readability _ Good.for 10-11

Illugtrations ~ Numero \Length'. \

Motivational Qualities Not too attractive., but does the job
. Includes: ___Studenf Dirgctions __»____°_Quizzes° ___Teacher Aids

”

Teacher Comments: . g N .

12s 130 ‘ %;$




v A ' ) T . -
. -t - . >~ .
ISSOE'&ATERIAI:S REPORTING FORM ; e
' COURSE. Bus.ihessﬂ'()ff.ice L ~ School Name and Address Rushford Central School
$uiq1'1" Financial & Recordkeepi;.;}g Bystems R I
‘ MoDULE Inventory i Tastructor Jane Hill ) T ‘
TASK Maintain a perpetual etock inventory Phone Number _ (71:6) *%437-2217 )
1979-1980 Task # °7£4 0L ™ 1SSOE.Région_ 13 ' ~
~1980-1981 Task # . _ . V-TECS Number g .y
. o
MATERIALS BEST SUITED Fok y ‘ . ’ ) y

r{ividual Instruc?:ion i Har;dic!pp'ed (De"gecrfbe)o
X G

rbup Instruction , K\ Other \(Descgibe)' e N
- . - ' ’ ; ) S

INSTRUCTIONAL LEVEL(_ . GRADE: ABILITY: - . .

X’ Introductory | x .10 ° T B X Below_ Average Performancé R

X . Basic X 1 S __X Average \E’er‘f'ormance( .

" Advanced ' X 12 Above"Average Performance A
- . s - % . :
MATERIALS USED: . .

_X . Textbook X __X Workbook ____ other Printed Material (Describe) Source Book %d >
tests .

‘ Audio Visual Material. (Describe) Transparencies available
—_—

° ° T

‘ Simulations/Demonstrations ° - _ i3 : (;o' . , ¢
_____Other (Equipment, Supplies, Etc.) M { i )
Title:’ Géneral Recordkeeping . & ° o ’,,_: N 105 C
Author(s): fHuff‘n;an '& Stewart 3 Edition 7th wC.opyright Date 1976 ‘A
Publisher: Gregg . o K& ) - .Cost $10.47 .
\ Pages -used: 544 ) . Lo 1 d ) ’
COMMENTS: Content ) - 4 Orgaglization.n Easy to follow format ’ .
_ Clarity D ' Readability - ‘- ST
- I1lustrations__ Large-sized Length ‘ . : __‘,_60
Mot ivat {onal Qualities - e - - .
- Includes° ’.°x Student DiTections— X Quizzes ‘X  Teacher Aids b
Teacher Comments:_, L ’ . ML s N '
L y . . ) ) . L ~ » v' : \




ISSOE MATERIALS REPORTING FORM

COURSE Business Officé

~

uNIT, Firfancial & Recordkeeping Systems °

-

*

o ]
School Name and AddressRushford Central School .

-~
S~

MODULE Inventory Instructor

.

Jane Hill"

.TASK' Maintain' a perpetual stock inventory phoné N‘umber

(716) 437-2217

1979-1980 Task #_07-04-01 ISSOE Region 13 L i
1980-1981 Task # - V-TECS Numbet : .
MATERIALS .BEST SUITED FOR: ' o e - 2.

) -Individual Instruction _ _ Handicapped (Describe) ! - .

X Group Instruction’ ' Other (Describe)
INSTRUCTIONAL LEVEL(S): .  GRADE: -~ ABTLITY : e *
I'X Introductory : X 10 | ' ‘ X _Below Average Performance

X- Basic . . - X 1L . " X Average Performance

Advanced X 12 Above Average.Performance

23

&

MATERIALS WSED: e
. In °Press
‘X_Textbook X WOrkabook\ .
Audio Visual_"f“lateriall (DeScribe)

A

-

&

Other Printed Material (Déscribe) Tes’ts.avai]gb]g

(in press) .

Simulations/Demqnstrations

Other (Equipmént, Supplies, Ei:c.)

¢

<
»~

Title: Practical Re eepi al 3

Author(s) : ~ Baron, St

s Edition sth ‘Copyright Date

Publisher: Southyestern - _ . Cost_ $9.60 (1981) -
Pages used:_ LTSN T ,,_“ \'
- COMMENTS: ~ Content Organization ‘ . et
— % . - -
. Clarity Readability - ° '
. 11lustrations Length N ‘ T
- Motivational Qualities ’
- Tncludes: X Student Directions X Quizzes X Teacher Aids L .
-~ - ~ + 3 ) . ( °
. Teacher Comments: .
o 3 =
v N t' R [} N
* i26 a~




o
‘ _ISSOE MATERIALS REPORTING FORM - ) g .
‘ COURSE- BUSiIEiS Officé ot oo School Name and Addresa Rushford Central School
pNiT Financial & Recordkeeﬁing Systems Y.

< MODULE_,Imventory ° . 1nscmcto‘r‘ Jane Hill ~

(TASK Maint:ain a/gerpetual stock inventory Phone Number — (716) 437-2217 )

o

ST 1979-1980 Tgbk # 0770401 7 ISSOE Region 13
| 1980-1981Task 4___ o V-TECS Number . I
. MATERTALS BEST SUITED FOR: - ' Fa : )
y . ____Ipdividual Instruction ___ Handicapped (Describe) _ ‘ ~
o Grouﬁ llhsf:r\;ction .  Other (Describe)
INSTRUCTIONAL LEVEL(S); - GRADE: - ABILIT\ ’
{______I.nt'rodUctory Cos X 10 o ) . Below Average Performance
__ X Basic - _X 11 . X Average Performance _ - *.
" Advanced |, . _X 12 n R Above Average Perjfc;mance T )
+ MATERIALS USED: . -, B
__:_Textb'ook _____ Workbook __X Other Printed Material (Describe) Dractice qpt
_‘ T Audio Visual Material (Describe) = / et S N T,
Simu1atj_.ons/Demonstrations - " ya i j B
Other (Equipment, Supplies, Etc.) L > \
- . 97 —
Title: Business Recordkeeping, Practice Set _ : -
Author(s): Noble Fritz ‘Ec\iition 2nd _ Copyright Date_ 1974
Publisher: Gregg ] \ A Cost $4.47 .ﬁ(1981)
Pages used; . . ' . -
COMMENTS: Content - Organization ' ‘o ]
Clarity . -~ . Readability ~
Illustrations / - Length -
) cT‘m-?}‘lot:ivat:fl.onal aalities: ) ' ' .

' * Includes: X Student Directions X Quizzes/ Teach Aids

-
L4 LY

Teacher Commér;ts This practice set has ’been’ Updated by~ "Supersoni SOunds, A Business

K ,C. 1981,
cost $4.47 (fent,) = -
* "' . " - - y .-
] - \ .
. L .
- . 3 .
~ . . -
= ~ 127 133 )




ISSO'E MATERIALS’REPORTING FORM
t

COURSE Business office ' School Name and Address Rushford Central School.

- %

3

UNiT Financial & Record‘keep‘ing‘System‘é L ' ] “

-~ - o~ - o .
MODULE Inventory : Instructor Jane Hill

P 2

TASK Maintain a Perpetual Stock Inventél‘y Phone Number (716) 437i2217
B ~ ’ '

¥
I

I

" 1899-1980 Task # 07-04-01 ISSOE Region__ 13

1980-1981 Task #__ V-TECS Number

,MATERIALS BEST SUITED FOR: _
Individual Instruction’ ) Handicapped (Describe)

x__ Group Instruction ‘ Other (Describe):

'FNSTRUCTIONAL LEVEL(S) : 5GRADE : jﬁBIL{Il: o
X Introductory. X 10 X Below Average Performance

- N = ‘
X Basic | 1 X Average Performance

Y

X Kdvanced - X 12 ) Above Average Performance

)
-

MATERIALS USED. R .
Textbook ' 'WOrkbook Q Other"Printed Material (Describe)
______Audio Visual Material (Describe) N

'X Simulations/Demonst?onwwmm
p

¥ X _Other (Equipment, Sufpplies, Etc.) " \ ;
- ¥, balances

Title: . ' Ll “ ,
Author(s): et Edition ' Copyright Date
) ‘Publisher: - ’ : ) Cost _

. Pages uged.: . .
COMMENTS e Con tent OrganizZat iof”
o Clarity ' " _Readabildty

Illustrations ' Length

Motivational Qualitj:es '

Includes: Student Directions Quizzes Teacher Aids
’ 4

. .
Teacher Comments:
] v 7

v - af o
.




P
Y '
! ISSOE MATERIAL$ REPORTING -FORM o
'COURSE Business Office School Name and Address Pioneer High'véchool "
~ . ” & -
kit Financial & Recordkeeping Systems . =~ .
—~— . . N
MODULE Pypchases & Sales Documents Instructor George Pryor
A - ) .
TASK . Complete 'a purchase order . Phone Number (716) 492—4600 .
1979-1980 Task # 07-05-01 O ISSOE Region 13 .
. - y
1980-1981 Task # V-TECS Number ~
. s - : t
MATERIALS BEST SUITED FORs ‘ .
-~ X Individudl‘fﬁftruction . Handicap?égf\nescribe) \
. X- Group Instruction - Other (Describe) ) v
—_ —_— - -
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY: '
B Introductory - 10 Belod'AvqrageTferformance
.. Basic-. x 11 ) x. Average Pexformance
. ﬁ Advanced X 12\' — Above Average Performande o '
- ~ \ - » R
MATERIALS USED:
X Textbook - x| “Workbook _____Other Printed Material (De$cribe) ‘
. “Atdio Visual Material. (Describe) . ) - - -
Simulations/Demonstrationé ’ !
Other (Equipment, Supplies, Etc.) R
- ) . /l /1 -
Title: _Century 21 Accountipg Advanced Coutse. '
Author(s): . Edition 2nd Copyfight Date
Publisherg/Southwestern "“\uf‘ ) Cost "~ .7 .
. Pages used: '
COMMENTS: Content Organizat{on
Clarity g . Readability ‘ .
Illustrations Length

~J

Motivgfional Qualities ' -

Includes: . X Student Directions X Quizzes ° x Teacher Aids ) -
. . Vo
Teacher Comments: ‘ . k
: Chot .
h N L 3
' y i / ' , 1
’ -
K,Qi s/ . . e
p 7" e . ¢
oo 129 . N - ,
- % * * -
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* . ISSOE MATERIALS REPORTING FORM
s . .-

L3

o o L Lo
COURSE_ : Business Office School Name and Address Mt.

\-/ .4 * ' ¢ 1 ’ S
UNIT Financial & Recordkkeping 9ystems - i = st

MODﬁiE Purchases & sales d0cuments\\ Instructgr lrene Schindler
* - -

o

4

+TASK Complete a purchase order ° Phone Number'(9i&)-668—6580

.~

1979-1980 Task #4_5»-05-01 ’ ISSOE Region 3S

s

L4
.

1980-1981 Task ¢ . V~TECS Numbe}

MATERIALS BEST SUITED FOR:

Individual Instruction,’ Hand@cappedq(Describe)

P

x__Group Instruction Other (Describe)
F

-
-

: ’ v
. INSTRUCTIONAL LEVEL(S): ,. ° GRADE: ABILITY:

. Introductory - ._x 10 ' }Below Average Performance

X __Basic | L x 11 . : - x Average Performance

Advanced . 12 " "Above Average Performance

————

Al

MATERIALS USED:

¥

X Textbeok Workbook ._Other Printed Material (Describe)
Audio Visual Material (Describe) - . R ’

ey
-

Simulations/Demonstrations N

. . U
Other (Equipmént, Supplies, Etc.) '

® -

Title: + Accounting 10/12 . - .

@

Authorys): Weaver ,Hanna,Freeman,Brower,Smiley Edition 3 Copyright Date 1977

Publisher: Gregg/McGraw Hill Cost qg'qy
= &

-
<

Pages. used: 234-940Q . . ,
COMMENTS: Content Cgmplete X Qrganization  Good ' / :

Clarity Good . Read'ability‘ j‘_airly'diffiou/

 TIllystrationsNumerous/effective use Length ' __Satisfactops

E'IotiV%tional éualisies of color ) R ‘é\L

-+ _Includes: Student Directions Quizées Teacher Aids

a, . '

-~

A

Teacher Comments:




v
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O N e ’ .
‘ COURSE' Business Office -

ISSOE MATERIALS REPORTING FORM

School Name and Address Pioneer High §

chool

uniT Financial & Recordkeeping éystems

4

I -

[}

MODULE Purchases & Sales Documents . sm%structor. George Pryor’
. 0 > . w&.:‘:».q- . T
’ TASK Complete a purchase order ‘Phone Number (716) #92-4600 . :
1979-1980 Task # 07-05-01 . ISSOE Region 13
- LI ’
1980-1981 Task # V-TECS Number ¢
. . .. . - >
., MATERIALS BEST SUITED FOR: ~
x Indiwvidual Imstruction - ‘Handicgpped (Describe) __
' Group Instruction : Other (Describe)
INSTRUCTIONAL LEVEL(S): . GRADE: . ABILITY:
v
-9, Introducto . . 10 Below Average Performance
e Ty " N ; g n
Basic ) e 11 - X Average Performance
X  AdvVanced - x 12 . Above Average Performance
MATERIALS USPQ: ™ P .
Textbook ¥X_Workbook

Y

Ot,hj Printed Material (Describe)

‘ . Audio_Visual Material (Describe)a

Simulations /Demonstrations )

, . Other (Equipment, Supplies, Etc.)

Title: Typewriting, Qffice Pract t

Author(s): ‘ .

Edition 6th Copyright Date

'u. * Publisher: Southwestern .

cdt

, Pages used: . s

. 'COMMENTS: Content Organization .
‘ Clarity, ~ Readability ) .
. L%
Illustrations - o Length ° }
. ' . Motivational Qualities  ® ’ 5
- . " Includes: X Student Directions Quizzes. X __ Teacher Aids
- . y ¢ .
.- !
. Teacher Comments# o T - )
. - ‘ i ..
- - : ’ )
o
’-‘ ;o * -y - Ar—v - il
ST 137
) ’ 131 -, . o
N H - )




" TASK

ISSOE MATERIALS REPORTING FORM

COURSE.  Business Office ; School ‘Name and

UNIT Financial & Recordkeeping Systems .

fe -

/.

Address Mt. Vetnon H.S.

MODULE Purchases: and sales documents

Complete a purchase order

Instructor Irene Schindler - . e

Phone Number (914) 668-6580

ISSOE Region 38

|, 1979-1980 Task #_07+05-01

1980-1981 Task #

¢

V~TEES Number'

.
3

MATERIALS BEST SUITED FOR:
°  Individual Instruction

.

} Handicapped (Describe)

AN
7

x « Group Instruction Other (Describe)

v
.

vy ' -

INSTRUCTIONAL LEVEL(S): GRADE : . ABILITY:

__;__Introduttory x 10 |

__X Basic . X 13[

__ Advanced 12 ) . _____Above

MATERIALS USED: ) .
x__Textbook ______Workbook

Audio Vislual Material (Describe)

Below Average Performance

[
X Average Performance

Other Printed Material (Describe)

& .

Average Performance

-

[

-

Simulations/Demonstrations

Other *(Equipment, quplie;., Etc.)‘ . e ' . .
: A ~ '. -
Title: Modern Bookkeeping and Accounting _ - J‘_’
author(s):  Morris, Miller, Janis Edition 2, Copyright Date 1973
Publisher: Fearon-Pitman \ : s Cost $8.97.
Pages used: 231-235 " _ . _: o oo
COMMENTS: <€ontent _ Good Organization'  0od .
Clarity Satisfactory Readability * Apgropriate for 10-11
?Ilkxietr;tior}s Numerous'/%t’ﬁ color Length Satisfactory
) Motivati‘nal Qualitj.es Attractive - IR
t —Irx'cludes: __Student Directions _._‘_QixizzeS\ ___Teacher Aids

’

v

~

~
Teacher Comments:

-~




L4

ISSOE MATERIALS REPORTING FORM

9

.COURSE Business 9ffice ) School Name and Address Whitesville Central

-

-

—

UNIT Financial & Recordkeeping systems

MODULE = Purchases & Sales Docyments Instructo?  Louise Rogers

TASK ‘Complete a purchase order Phone Number (607) 356-3301

‘191)-1980 Task # 07-05-01 ISSOE, Region 13

1980-1981 Task # . " . - Y-TECS Number

MATERIALS BEST SUITED FOR: °
¥
X Individual Ingtruction Handicapped (Describe)

X Group Instruction Other (Describe)

| <F{STRUCTIONAL LEVEL(S): '~ GRADE: ABILITY:

Introductory - ) X 10 ) ° Below Average Performance

X Baskic ‘ X 11 _ X Average Performance

Advan ed . X 12 Above Average Performarce -

MATERTALS USED - R .

__?.K_Textbook ___Workbook ‘ ____ Other “Printed Material (Describe)
______Audio Visual Material (Describe)

___Simula;:ions/De):uonstrations

___. Other (Equipment, Supplies, Et:c )

.

Title- ’ Century 21 Typing Textbook
Author(s). Lessenberry, Crawford, Erickson, Bganmgn@,dition COPYI‘iSht Date_ 1972°

Publisher: Southwestern Robinson Cost

Pages used: pp. 273-279 problems and illustrations

.

COMMENTS: Content - . Organization
“° 7 ‘Clarity ' Readability

Illustrations ~ ‘ Length
L4
Motivational Qualities

‘Includes’: Student Directions Quizzes - Teacher Aids

+

o
2
.

Teacher Comments:




-

|

]

-

COURSE Business Office

gniT Financial and recordkeeping syétems

MODULE Purchases and sales documents

TASk 5 Complete a purchase order

1979-1980 Task i 07-0§-01

1980-1981 Task #

MATERIALS BEST SUITED FOR:

X Individual Instruction S Handicapped. (Describe) -

-

School Name -and’ Address_ Whitesville Central ’

~

o

-+ ISSOE MATERTALS REPORTING FORM

S )

\

Instryctor

Phone Number

I.;ouise Rogers ~ -

(607) 356-3301

ISSOE Region_ 13

V-TECS Number

-

Below Average Performance

X Averdge Performance

X droup Instruction Other (Describe) A
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: -
Introductory X 10
X Basic - X.1
Advanced X 12
{

MATERIALS USED: °

"X TeXtbook Workbook Other Printed Material

° "= Audio 'Visual Material (Describe)

» 0

Simulations/Demonstrations:

Above Average Performance

y-3

.

{Describe) >

Ry

1

-

Other (Equipment, Supplies, Etc.)

Title: *  Gregg Typing, Series 6 Typing 1 .
Author‘(s): ] Lloyd, Winger, Rawe _ ’ Edition " Topyright I)iati 1077
Publisher: _McGraw-Hill . - Cost_ '
,Pages used‘:_”‘_ngE:lZQ’__p_r_Q_hiems and illustratiogs - 7 ,
COMMENTS : ‘bontent L Ogganizatién . .
Clarity ) Readability .
) Illustrations Length - )
Motivational Qualities ) )
Includes: ___S{:udent Directions _____ﬁxizzes. ____Teacher Aids
\ a ‘
Teac.her Comments: . “*
- [
. 140 0 v o




!
~ ’ ISSOE MATERIALS REPORTING FORM v
. \ '
'omzsg Business Office - School Name and Address Whitesville Central
/ P
UNI/‘“ Financial & Recordkeeping systems c + * - .
MODULE Purchases and%sales documents Inscructor Louise Rogers !
- -
TASK Complete a purchase order Phone Number (607) 356 3301 ;.J/
N N .. 1
1979-1980 Task %__ 07-05-01 ISSOE Region 13 .
L . 5
1980-1981 Task # . V-TECS Number 3 X <,
MATERIALS. BEST SUITED FOR:' . . ok °
X Individual Instruction - ‘Handicapped (Describe) < .
X Group Instrudtion ) Other (Describe) @
. . ’ | i
INSTRUCTIONAL LEVEL(S): GRADE: - ABILITY: . :
‘ \\)I}Q‘l‘oductory : . X 10 . Below Average Performance
’ X Basic .- P X 11 ’ . X Average Performance
Advanced X . X 12 Above Average Performance
MATERIALS USED: ' R . T
'X 'rextbook ' Workbook . ______Other Printed Material (Describe)
Audio Visual Material (Describe) ' . L’

_ Simulations/Demonstrations

Other (Equipment,.Supplies, Etc.) .
Title: s Applied Business Mathematicg ’
- Author(s): Piper, Fairbank, Gruber - Edition 9 Cop}_r.right Date 1970
Publisher: -' Southwestern ) e Cost

Pages used: PP- 37—i~396 problems and illustrations

COMMENTS: Content : Organization | .

' Clarity ) P Readability '
Illustrations__ . Length \

. Motivational Qualities ) \ ' -
Includes:,_ - Student Directions ___- Quizzes - ____Teacher Aids

Teacher (‘I/o,nnnents:

® -

—
* c -
o —
6 — 135 X
%‘5;%* T N 1 4 1 -
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©

COURSE__ Business Office

4

.

UNIT Financial & Recordkeeping

MODULE« Purchases and sales documents

Complete a purchase order
3 \

" TASK _

systems

ISSOE MATERIALS REPORTING FORM

School Name and Address Whiteéville Central

E)

Instructor

. 7
Louise Rogers "

Phorie Number (607) 356-3301

1979-198Q Task # 07-05-01 ISSOE Region 13,
’ ' — 1
1980-1981 Task # V-TECS Number .
MATERTALS BEST SUITED FOR: « " ,
__ X Individu nstruction __ Handigcapped (Describe)
__X Group Instruction _'__Other (Describe)
INSTRUCTIONAL LEVEL(S): GRADE: “ AB:ILITY: .
Introductory --.x— 10 ;’ Belew Average Perforu'lance '
__X Basic L __ X Average Performance B
____Acivanced X 12 _____Above'Average.Performancé
. ‘ !
MATERTALS USED: ' - ' ‘
Textbook ____Workb6ok —_Other 7rihte2 Material {Describe) :
Audio Visual Material (Describe) - _
Simulations/Demonstration's ‘ ' " ‘ -
x Other (Equipment,.,Supplies, Etc.) overhead projector - .
Title: . ;" ' .
Author(s) : ‘ Edition Copyright:jDate
Publ’ishe:r:' L : 3 ) Cost . i
Pages used: ) ) ‘ - . A .
COMMENTS: Content './ - Orgarization )
' Clarity - ] Readability . -
/Illustrations | ) Length " A
- Motivational Qualities -
Includes; ____ Student Directions ____ Quizzes  _ Teachér Aids

Teacher Comments:

“T™

136 14‘2 ., .g ) Y




TSSOE MATERIALS REPORTING ~FORM

- PO !

‘OURSE Business Office School Name and Address_Whitesville Central

gNIT Financial and Recordkeeping systems

MOi)ULE Purchases and sales documents Instruetor Louise Rogers

TASK Complete a purchase order T Phone Number (607) 356-3301

1979-1980 Task # 07-05-01 ISSOE Region 13  —

1980-1981 Task ¥ ’ §-TECS Number

MATERIALS BEST SUITED FOR:
X Individual Instruction Handicapped (Destribe)

X Group Instruction Other (Describe)
S 0 0

INSTRUCTIONAL LEVEL(S): . GRADE: ' ABILITY:

Iutroductory X 10 ‘ Below Average Performancee

X Basic ; X 1 ’ Average Performance )
Advanced i X 12 , Above Average Performance

°

b Y . A
MATERIALS USED: . . :
. Te%tbook '+ Workbook x Other Print:ed Material. (Describe) S:gnggranhgrs
Audio Visual Material (Describe) . freference manual

Simulations/Demonstrations o

e
Other (Equipment, Supplies, Etc.)

Title: ‘ -
Author(s) . Edition- Copyright Date

- - o —\ s
- Publisher. Cost

.

Pages used

COMMENTS: Content Organization
o Clarity . - Readability

Illustra tions’ ) Length

] Motivational Qualities b .
. - e
Includes: Student Directioms Quizzes Teacher AidY

. Teacher Comments:

\ &
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%

L]

B ~ 3

- ISSOE MATERIALS REPORTING FORM
COURSE ° Business Office School Name and Address_Whitesville Central® .
UNIT Financial & Recordkeeping systems "o B \

\MODULE .Purchases" and sales documents

TASK Complete an invoice

1979-1980 Task #  07-05-02

1980-1981 Task #

. MATERIALS BEST SUITED FOR:

&

X TIndividual Instruction

X Group Instruction

.

-

Handicapped (Describe)

__ 5
Instructor Louise Rogers

/

; * Phone Number_ (607) 356-3301

ISSOE Region 13 -

V-TECS Number '

( Other (Describe) . -

INSTRUCTIONAL LEVEL(S) = .GRADE:
——_ Introductory X 10

__X Basic _x. 11

) Advanced ‘ X 12

MATERTALS USED: ° ~
__x;Textl;ook __Worllcbook

Other Printed Material (]\)escribe)

ABILITY:
Below Ave rage Performance
x__Average Performance

Above Average Performance

Audio Visual Material (Describe)

Y g

SYmulations/Demonstrations .’
[

Other (Equipment, Supplies, Etc‘.)

Pl

Title:

'y ~

Century 21 Typing Textbook

-

Author(s) : Lessenberry, Crawford, Beaumont. Robinson cEdition, Copyright Date 1972
Pui:lisher:\ Southwestern _ Cogt
Pages-~used:K \201 TN o . T ,
COMIEN‘TS:@ Conten( \ Organizati.on Jv
Clarity \— Readability '
Illustrations " Length -
Motivational Qualities ]
In‘cludes: —.Student Directions ‘______Quizzes , ——leacher Aids‘-‘
Teacher Contents: -
. L8
‘»x, . y [y .
- 138 '
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ISSOE MATERIALS REPORTING FORM *

“COURSE Business bffice

uNIT Financial & Recordkeeping Systems

MbDULE Purchese & Sales Documents

Complete an invoice

School Name_and "~ Address Pioneer High Schodl

i
®

I g 4

Instructor, George Pryor -

. "Phone Number (716) 492-4600

TASK &
5 . ' -
1979~1980 Task #_07-05-02 . ISSOE Region__ 13 =~ .
) . 4 g .. g L. .
1980-1981 Task # V-TECS Number . . .
MATERIALS BEST SUITED FOR: - o -
X Individuval Instruction Handicapped (Ise_scribe) )
x__ Group i‘nstruction Other (Describe) ... ,
h ‘G}" °
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY: >
o Introductéry 10 . Beldw Average Performance bl
* Basic . . x 11 x__Average Performance
X Advanced - . x 12 Above Average Performance
MATERIALS USED: ) _
-xTextbc;ok x Workbook ‘s - QOther Prlnted Material (Describe) I
. + Audio Visual Material (Describe)‘ R ‘ ©
§imulatibns/Demonstrations
Other (Equipment, Supplies, Etc.)_- - .
Title: Céntur ccountin ’ <
Author(s): Edition 2nd Copyright Date s
. N . . . N L
Publisher: Southwestern . Cost
Pages used: Do - ' . \
COMMENTS: Content , ! Organization . L
) _Clarity Readability _° i ' - '
I1lustrations_. . “Length
. Motivational. Qualit;igés ! N
»+ Includes: X Stﬁdent Directions _x leizzes % Teacher Aids
Teacher Comments: . K/——“f\\ .
> : - = ) 7
@ . e .
.o T —
o, . * ¢ -
. @ !
- 139 ‘o
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' ’ * !
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‘ ‘ ‘

- : el A
ISSOE MATERTALS REPORTING FORM ' : -
-COURSE_ Business Office : ~  School Name 3nd Address Pioneer High School
1§ .
" uniT Financial & Recordkeeping Systems 'w\z ‘ o4
o - j . * N Y
MODULE Purchases and Sales Documents Instructor George Pryor s
TAsk Complete an invoice Pho Nul;xber, (716)492-4600 : ' 1
: . 7
1979-1980 Task # 07-05-02 . ISSOE Region -~ 13 i
N % \ - o . '{
1980—1981«‘ Task N - _V-TECS Number .
e - . - ..
MATERIALM;EST SUITED FOR: . . - - :
. dﬁa —- \ . W o,
Iﬂd‘:lvi I Instruction ____Handicapped (Describe) . . s
N ¥
Group Ingtruction ____Other (Describe) ) - f . . s
— e R «
INSTRUCTIONAL LEVEL(S): GRADE. - ABILITY: ,
. ___Introductory 10' " __Below Average Performarice
Basit . x 11 s, x__Average Performance
x * Advanéet ‘ X A2 e o o— Above Average Performance #;
- =" - .~ . SN S T LI '
MATERJALS USED: . . o e el ; !,/@ .
. - & ., .'~.‘ e—..:' P ‘. &“5, , 2.
Text book X " Workbgok ¢ 7. Q,iﬁeg ?rinted Material (De»scfibe)
L - e .2 > in &F » . . s . '

Audio Visual Material (Describe) LR e & ,

. ) fm‘ » - " R >

Simulations/DemonstraEéz ¢ Boom 2 4 2 l"’“’wwr SR - #

T ® T R a @3” Yoy : .

Other (Equipment, Supplies, Etc.) RS I 4&1, ‘. v - -

. ? ‘ . s ~ . .;‘?3 o m'%-,

Title: Typewriting.Office Practice Set e % ; i 7 . i S s e
Author(s) : ’ ‘ L B k_Editio’n op”fight« Das,e

Publisher: Southwestern- "' ~ B 62:93, e ; &
v <\ N ' j ‘ KT

Pages used: e, VT U, : © . . T N

* . . <, %o X ) »
COMMENTS: Content ‘ : . Organizatdon_ . ?

' Clarity« o S - . Readability : ° . ‘.
Illustrations . . Length ] e ‘1 b e ’
"Motivational Qualities I .

- . » - ¢
Includes:f X Student Directions X ,Quizzes X Teacher‘Aids ' . ’
L4 ' ’ . ~ : I - * A
Teacher Comments: : . . : - -]
b \ y . ‘ vt

‘ .’,'}T 4 . ‘ .1401 48 . 0 - ' . /: ‘




‘counsz Business Office

b
R - M

ISSOE MATERIALS REPORTING FORM - -

——————

Al

MODULE Purchase’s & sales documents

B 'I/‘ASK Complete an invoice

1979-1980 Task #_07-05-02

1980-1981 Task # ° -

" MATERIALS BEST SUITED FOR:

- »Individual Instruction

X Group Instruction =«

Handicaﬁped (Describe)
Other (Describe)

UNIT Finhancial & Recordkeeping Systems

~

..

School Name and Address Mt. VZrnon‘ H.S.

o
. - M ]

1

Instructor. _ Irene Schindler . -

Phone Number 69&4-} 668-6580 . -

ISSOE Regi:on 3s \

‘ .

V-TECS Number

»

ABILITY:

Below Average Performance

- :
%x__Average Performance .

INSTRUCTIONAL LEVEL(S): GRADE :

’ Introductory _* 10
___x Basic _x 11
_____Advanced R — 12 .
MATERIALS USED: ) ‘-
_x Textbook ___Wo'rkboqk'

Audio Visual Material (Describe)

Above Average Performance-

T

Other Brinted Material (Describe)

-

: 8 Simulations/Demonstrations

Other (Equipment, Supplies, Etc.)

A =
’ ’ {
Title: Accounting 10/12 e :
Author(s): Weaver,Hanna,Freeman, BrowerLSmilev Eldition 3 Copyright Date 1177
’ Publisher: Gregg/McGraw Hill Cost__ $9,57

COMMENTS: Con tent Complete

Clarity _ Good

Illustrations Numerous/appropriate

Pages used 24(&241, 285~ 2&6. 435; 440 237-238; 280-282 .

Organization Very good 4
Readabil}ty Appropriate to 10—1_1\
Length

i Motivational Qualities:

“Includes: X

'i‘eacheq Comments:

Student Directions

»

Quizzes, X

Teacher Aidsc

.

c —

g M
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»
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N a v

. * ¢ ' ISSOE MATERIALS REPORTING FORM

s "7 . - <
COURSE_° Busingss Office .’ School Name and Address  Mt. Vernon H.S,
- ] ", * < \ *
UNIT Financial & Recordkeeping Systems ' e 7 <.

. - ° - . /
MODULE Purchases\& sales document . Instructor Irene Schindler \ :
TASK Cbmplete ‘an jnvoice Phone Number (914) 668-6580 ., -

: L Tl N

% .

1979-1980 Task #_07-05-02 . . ISSOE Region.38 -
- . ‘ . &
1980~1981 Task # \ - V-TECS Number a
MATERIALS BEST SUITED FOR: - : C - .
" Indiv?{.dpal Instruction Handicapped (Describe) :
x Group Instruction Other (Describe)
INSTRUCTIONAL LEVEL(S): GRADE: | ABILITY:
? — . -
Introductory x 10 - ’ Below Average Performance
% Basic 2 . X 11 x Average Performance .
- Advanced : 12 ’ Above Average Performance
MATERIALS USED: . -
* x Textbook Workbook Other Printéd Material (Describe) -
. Audio Visual Material (Describe)
A\ ]
Simulations/Demonstrations
Other (Equipment, Supplies, Etc.) i
e E . < T
Title: Moderh Bookkeeping .and Accounting :
Author(s): ‘Morris,Miller,Janis - Edition 2  YTopyright Date_1973

. p —_— * .
Publisher: Fearon-Pitman ° Cost_$8.97
Pages used:' 234-235 ‘ .

: P ‘,..o-"’"—»
COMMENTS: Content ~8ood - . Organization” Good .

. i ) Crarity Satisfactory \ Readability  ~ Appropriate for 10-11
Illustrations Gt_)od *\ Length ' .Satisfactory
Motivationa‘bQuaiities Attractive; easy to follow ‘ .
Includes: -S{udent Directions Quizzes Teacher Alds

Teacher Cotiments: ' ‘. 4 .

‘y
™~

we o 142




BEERE ’J‘) - . - R - . . M
: ISSOE MATERIALS REPORTING FORM ‘
—_ - 1530 T .
. COURSE Business Offj..ce . . - School Name and . Address Pioneer High School
. - » . 4 ¢ v . [
uNiT Financial & Recordkeeping Systems ’ ‘ ) '
MODQ'LE Purchases & Sales Documents Instructor" George Pr&cm,
“FASK Complete a bill of lading - Phone N&mber (716) 492-4600 ° ) '
1979-1980 Task # 07-05-03 . £~ 1SSOE Region _ 13 -
- . . ; .
1980-1981 Task # - V-TECS Number - .
s~ ‘ - ’ o ’
. MATERIALS BEST SUITED FOR: o .
Individual Inst?ruct:ion _Handicapp‘ed (Describe) ~
- , . g
Gdoup Instruction Other (Describe)
Y )
INSTRUCTIONAL LEVEL(S): ' GRADE: - ABILITY: .
- _Int.roductory ) 10 Below Average Performance
- Basic x 11 - x___Average Performance -
x Advanced x 12 7 Above "Average Performance
* MATERIALS USED: . ' g e s "
Textbook X__Workbook - Other Printed Material (Describe) . -
‘ Audio Visual Material (Describe) - ) -
' Simulation's/Pemonstraticms g ' .

- Other (Equipment, Supplies, Etc.) o \\ -

hadi - "‘*w,'

. Title: Typewriting Office Pract t . _- : . .
Author(s): . Edition__gth Copyright Date— "
Publisher: Southwestern . - __Cost__

. e .
Pages used: L. ’ '
~ COMMENTS : ontent ' . * Organization' _®
Clarity - " »°_Readability_,
.I1lust¥rations . # - Length - =~
Motivational Qualities: 4 i 5

- Includes: __ X Student;‘Di?ectngs x __Quizzes x__Teacher Aids

Teacher ‘Comments: s \ - T ’ *
¢ * 4

’\‘ i .. ‘)‘" - ~ * .~ ‘ ~~
PO T4 Y * .

.




>

%

< Counsé, Business Office

. ISSOE MATERIA®S REPORTING FORM
N N .-

?

uNIT Financial & Recordkeepi

ng Systems’

L

MODULE Purchases & Sales Documents

»

TASK

Complete a'bill of lading

—

1979-1980 Task # 07-05-03 -

1980-1981 Task #

R

A )
MATERIALS BEST SUITED FOR:

¥ Individual Instruction Héndicapped:(Describe)

. x Group Instraction

- &
Other (Describe) > . .

INSTRUCTIONAL LEVEL(S): GRADE:
Ihtroductory 10 j\\
” Basic 1
___X Advanced - 12°
MATERIALS USED:
" x Workbook

School Name and (Address Pioneer Hi

+

~

E3

Instructor 'Geb;ge Pryor -

2

Phone Number - (716) 492-4600 °

ISSOE Region 13

VTTECS_NumBer

-

ABILITY: e

~ Below Avergge Performance

Average Performance ’

Above Average Performance

-
L4

-

X Textbook Other Printed Material JDesc?}be)
" Audio Visual Material (Descr{be) '

-~ RN
Simulations/ﬁ:monstrations -

LY

-

- Other (Equipment, Supplies, EBtc.)

)

—Title: Ce;Ehry 21 Accounting Advanced Course

A3

) Author(s): = Edition 2nd Copyright Date
Publisher: ~ Southwestern . - Cost < \ '
Pages used: . .

COMMENTS: Content ! Organization
r L Clarity Readability ’
Illustrations ' Length * .
Motivational Qualities -
. Includes: _X _Student Directioné X Qu%ézes X Teacher Aids
Teacher Commengs: ‘ s ’
' * ‘ﬂ ’ ¢- ‘ C ’o
o ’ . , N - - .
. - \'
t "
. - R

gh'Schc;ol r ‘

RN

. N




\Issonf MATERIALS REPORTING " FORK - - ' B )

‘COURSE Business office o
- i~
UNIT Financi 1l & Recordkeeping systems

~

MODULE Purchases & sales documents

...

TAsg'Gbmplete a bill of lading

1979-1980 Ti?ﬁ # 07-05-03

1980-1981 Task # 5

-, .

-

MATERIALS BEST SUITED, FOR:
Xx#Individual* Instruction

X Group Instruction

INSTRUéTIONAL LEVEL(S): GRADE:
Introductory - X 10
X Basfc . X 11

Ad#anced T 12

MATERTALS USED: ~

9

x Textbook
Audio Visual ‘Material (Descrigg)

Workbook-—- Lt

School Name and Address Whitesville Central

P -

Louise. Rogers

Instructor

K3

Phone' Number (607) 356-3301_
~ 7 A X
ISSOE Region_13

\Q:&ECS Number

.

N

Hamdicapped (Describe) _ ° -
Other (Describe)

o

ABILITY: ~ ’
Below Average Performance
Average Performance ’

Above:Averdge Performance
v ¥ -
L
o -.-.\'

Other Printed Material (Describe)

’

Simulations/Demonsttations

Other (Equipment, Supplies, Etc.)

é . '

Title: Century 21 Typing Textbook

Publisher: Southwestern ~, -

Author(s): Lessenberry, Crawford, Erickson, Beaumont Editidn
- Robinson . )

Copyright Date _ 1972

Cost

Pagegiused: 273-274 .

_COMMENTS:

Content

v’ : .

Organization

Clarity

Readabilitd

‘Iklustrat16n§

{

Length - -

Motivational Qualities

-

Y

Includes?
-t

~ Teacher .Comments:

Student Directions

Quizzes Teacher -Alds




ISSOE MATERIALS REPOBTING FORM AN

s,

-

*

COURSE”_ Business Office , School Name and Address yhitesyille®Gentral® .

UNIT Financial & Recordkeeping systems~ C

MODULE Purchases and .sales documents : - Instructor Log'ige Rogers )

- @

TASK __Complete a customer's statement . -Phone Number  (607) 356-3301

’

! .
1979-1980, Task # 07-05-04 ISSOE Region_ -13

1980-1981 Task # V-TECS Number

.

MATERIALS BEST SUITED FOR: . - ; .
* X Individual Instruction - Handicapped (Describe) ) . P A~
X Group Instruction 'Other (Describe) > h
o ,\/ A
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY:
Introductory - ~ X 10 Below Average Performance ° \
X Basic X e, T " __Average Performance
. Advanced X 12 ‘ Above Average- Performance
’ : \
MATERIALS USED: ' >
* X Textbook Workbook . Other Printed Material (Describe)

Audio Visual Material (Deséribe) f‘

Simulations/Demonstrations

Other (Equipment, Supplies,“yﬁf : \
y——_ h

S -
13

Title: - 'Applfed Business Math;.matics _ . )

‘ Au’thor(s)&:‘ ‘Piper, Fairba'nlf. G%ubeL . Editfi:on 9 . Copyright Date 197'0
Publisher? Southwestern Cost_ - )
_Pages used:___ 428-430 - _ . L
COMMENTS: Content_ - ' organization SRR

Clarity Readability -
) Illustrations ' Length . -
'M;)tivational Qualities
' Includes: ___ Student Directions ___ Quizzes  ___ Teacher Aicfs
. o 1 ‘ Lo
Teacher Comments: . . 9 )
- . i &
i R , ’
NA‘




ISSOE MATERIALS REPORTING FORM

‘ COURSE Business\Office

UNIT Financial & Recordkeeping Systems
N =
MODULE Purchases & Sales Documents

TASK Complete a customer's statement

School Name and Address Pioneer High School

. v i

Instructor George:Pryor

Phone Number -~ (716) 492-4600

) -

1979-1980 Task # 07-05-04 ISSOE Region 13

1980-1981, Task # .. - V-TEES Number N

MATERIALS BEST SUITED FOR: ° . _ L p
Individual Instruction Handicapped (Describe) ) \

Group Instruction

Other (Describe) . i

N

INSTRUCTIONAL LEVEL(S): GRADE: ABILITY:
‘*é' "¢ __Introductory 10 ___Belpw }&.verage Performance
'~ Basic x 11 __X_Average Performance °
] _iiAdvanced } X 12 . _____Above Average Performance
MATERIALS USED: N ’ ;
. _:Textbook _X _Workbook - Other Printed Material (Describe)
' _____Audio Visual Material (Describe)-_ | . L
Simulations/Demonstrations ’ ‘ )
__Other (Equipment, Supplies, Etc.) i - :
. N .
Title:.. Typewriting Office Pra_g_cj;ég-Set L ' - e
Authoréé) - . s . \ Edition Copyright Date
Publisher:. Soutnwesrern - Cost_
' .Pages used:, . . {
) J"’J COMMENTS: Content Organization
L : Clarity Readability ‘ -
' "Illustrations Length ‘

Motivational Qualities

" Includes: X

’I‘eac‘he\r Comments: i

Student Directions

X Quizzes x Teacher Aids




ISSOE MATERIALS REPORTING FORM “
\COURSE BusmeSSo Office - : ’ R 8ch001 Name and Ad_dress Pioneer High School %2 ‘
unir Financial & Recordkeeping Systems ' =
W, - I
-  MODULE Purchases & Sales Dgcuments . Instructor George Pryor
TASk Complete a customer's statement - Phone Number (716) 492-4600 -
1979-1980 Task #_07-05-04 ISSOE Region__ 13 i
1980-1981 Task # _ _ . V-TECS Number
MATERIALS BEST SUITED FOR: i .
X  Individual Instruction Handicapped (Describe) o
' X Group Instruction ‘ Other (Describe)
INSTRUCTIONAL LEVEL(S): GRADE: ABILITY:
Introductory 10 . . Below Average Performance
Basic . x 11 : x Average Performance
X Advanced X l?ﬁ/ Above Average Performance .
MATERIALS USED: - -« ' )
- X_Textbook X Workbook . Other Printed Material ‘(Describe)
", . . “Audio Visual Material (Describe) ¥
Simulations/Demonstrations - : "
Other (Equipmegt,.Supplies, Etc.) -

(s

Title: “Century 21 Accounting Advanced Course

"

¢

Author(s): _ Edition 2nd Copyright Date:
Publisher: Southwestern . Cost '

/ .

ges used: N . .
COMMENTS: Content ‘ ‘Organization : -

) Cla;it§ ' Readability
Illustrations Length - -
~ Motivational Qualities . ..

N : .
Includes: _“X Student Directions _x Quizzes L, X Teacher Aids

<

Teacher Comments: -

e

we I5¢ . /




N ISSOE MATERIALS REPORTING FORM 4
‘COURSE Business Office . School Name and Address_ Mt. Vernon H.S.
7 v - . X =
‘  UNIT Financial & Recordkeeping Systems c . . ‘
\
MODULE Purchases & sales documents Instructor Irene Schindler B
TASK Complete a customer's statement Phone Number (914) 668-6580
1979~1980 Task # 07-05-04 ISSOE Region 3S ‘
1980-1981 Task/ # M V-TECS Number_: ' : ©
MATERIALS BEST SUITED FOR: ; - .
X  Individual Instruction Handfcapped (Describe)
or - ~ - <o Lg
x  Group Instruction Other (Dgscribe)
INSTRUCTIONAL LEVEL(S) GRADE: ’ ABILITY:
- _Introductory - 10 ) x__ Below Averqge Rerfqrmance
X _Basic X 11 B ‘'  x _ Average Performan f.
Advanced x 12 Above Average Performance
MATERIALS USED: '- P o )
. X Textbook ' Workbook + Other Printed Material (Describe)
. Audio Vis{?atl Material (Describe) - . )

Simulations/Demonstrations

Other (\E;&ipment ,~Supplies, Etc.)

¢

Title: ~ Clerical Office Procedures -

Author(s): "Meehan,Pasqwérkjonverio - Edition Sigh . Copyright Date 1978 _
Publisher: Southwestern ~ Cost $9.42
Pages used:_P8- 498.-518 . \ *
COMMENTS:® Content_ . Good ‘, Organization Cand )
“ & Clarity__ Good _ ' . Regdability ; ) 1
, Il'lustrations Appropriate/numerous Length N
Motiva‘tional Qualities
Includes: ____ Stddent Directions ‘___ Quizzes  ___ Teacher Aids
¢ - ST

Teacher Comments: Ch Topics imnoy o a1 2cicS

well on improving *arithmetic and language skills; also

.covers decision making and human relations.




. .7 ISSOE MATERIALS REPORTING FORM ' e -
COURSE_ Eusineés Office School Nai;xe ‘and Address Mt. Vernon H.S.

UNIT Financial & Recérdkegging Systems ) /
MODULE‘ Purchases and sales documents Instructor Ire:ne Schindler i

TASK Complete a customer's statexz;e‘rxt Phone Number; (914) 668-6580°

“1979-1980 Task # 07-05-04 ISSOE Region 38

V-TECS Number

. 1980-1981 Task #

MATERIALS BEST SUITED FOR:

Individual Instruction Handiéap'ped (Describe) "\“/ - -
X G,roup Instruction - * Other (Describe)
INSTRUCTIONAL LEVEL(S): GRADE : ABILITY:
Introductory . x 10 Below Average Performance
X Basic X 11 X Average Performance
" Advanced 12 . Above Average Performance
MATERIALS USED: 1
x Textbook ’ Workbook Other Printed Material __(Descr_:ibe) _
Audio Viswal Material (Déscribe) ‘ C

Simulations/Demonstrations

Other .(Eqdipmeni:, Sﬁpplies s \Etc )

?

ta

.

S 4

Title: Accounting 10/12

Author(s): Weaver,Hanna,Freeman,BrowegLSmileyw Edition '3 Copyright Date 1977 -~
Publispdr: Gregg/McGraw Hill i Cost $9.57
‘Pages used:_,Pg. 286 - 288 RN L
COMMENTS: Content Complgte . ) Organization . \}éry good
o k Clarity Satisfactory Readability Above-average
V”Illustrations Good-flowcharting __Length Satisfactory i i .
Motivational Qualities 1s effective ~ Govd act‘:ivitie&
) Includes: x Student Directions Quizzes x__Teacher Aids
Teacher Comments: N - ) ~
- - . ) ’ -
) — — <
150 >
- 155" -




ISSOE MATERIALS REPORTING FORM

.‘COU‘RSE . Business Office .. School Name and z’fddress Mt. Vernon H.S. }
UNIT. Data Processing ‘
MODUPE Keypunch machine . Inscructor Irene Schiﬁ@ier
Task Develop and use a program card B Phone Number (914) 688-6580
1979-1980 Task # -08701-02 " 1508 Region_38 ", ,
1980-1981 Task #_ . . V-TECS Numbex _ -

MATERIALS BEST SUITED FOR: .
Individual Instruction Handicapped (Describe) ‘ -

Group Instruction ____Other (Describe)
INSTRUCTIONAL LEVEL(S): . GRADE: ABILITX‘
Infroductory 10 . . Below Average Performance -
-~ Basic 11 7/ . Average Performance
—— . £ ~ u —— - -2t e ot In——
Advanced 12 Above Average Performance

\ m——

)

. MATERIALS USED: .
Textbook Workbook, . x Other Printed Material (Des ribe)Practice exercises

e

Audio Visual Matetridl (Describe)

Simulations/Demonstrations .

Other (Equipment, Supplies, Etc.) - . . ot
Title: Card Punch Practice Exercises (SR25—16P7—1)
Author(s): IBM Corp. o Edition Copyright Date 1975
Publisher: DPD Education Development Publication Serwvices Cost
Education Center. South Road Poughkeepsie, N.Y. 12602

Pages used:

» COMMENTB:' Content ) ’ ] Organization N
Clarity & . - Peadability
I1lustrations Length - ) C s ’
. " Motivational Qualities ' : ’ :
Includes: - Student Directions _____Quizzes ____Teacher Aids

Teacher Comments:
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