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THE NATIONAL CENTER M}SSEON STATEMENT

The National Center for Research in Vocational Education’s mission s
to increase the ability of diverse agencies, institutions, and organizations.
to solve educational problems relating to individual career planning,
preparation, and progression. The National Center fulfills its mission by:

¢ Generating knowledge through research

® Developing educatioﬁnal programs and products

° Evalﬁating individual program needs and outf::o‘mes

e Providing information for national planning and policy
:® Installing educétional programs and products’

" e Operating fnformation syﬁtems and services ‘

@ Conducting leadership-development and ;(raining- programs

‘For further information contact:

The Program Information Office , ,
The National Center for Research in Vocational Education
The Ohio State University . : C
1960 Kenny Road ~
- Columbus, Ohio 43210

Telephone: (614) 486-3655 or (800) 848-4515
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FOREWORD

51 Questions on tre OCR Guidelines is an interpreti.e kit intended te iz basic awareness
of civil rights requirements for vocational education programs, services, ang @ witzs, The kit
- should be of interest to:all vocational educators, including =achers, admin'lr:t:rz:ors,\federal agency
personnel, researchers, and the National Center staff. \

It is one of several products developed during the third year of the Ne<icrmal Center’s.kinowledge
transformation-program. The review and synthesis in each topic area is interidsd tc communjcate
knowledge and suggest applications. The series should be of interest to al! voce tional educators,
including teachers, administrators, {federal agency personnel, résearchers, == the National Center
staff. . .

The profession is indebted to Raymond E. Harlan for his scholarshir in preparirig this kit. \
Recognition is also due Douglas Adamson, Director, State Office of Civil Rights, New York; Llovd
Alston, Assistant Superintendent of Vocational: Education, Baltimore Cit - Public Schools; and
R. Michael Morris, the National Center for Research in Vocational Educazon, for thelr critical review
of the manuscript. Staff assistance was contributed by Shelley Grieve, Dr Garol Kowle, and Alte
Moser. Editorial assistance was provided by the Field Services staff.

y Y Robert E. Taylor
3 Executive Director
“The National Center for Research
in Vocational Education
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EXECUTIVE SUMMARY

- »
T v
TN N

51 Questions on th2 OCR Guidelines is designed to aid vocational education personnel in
eliminating unlawfu! diszrimination from‘vocational education orograms, services, and activities.

This working manual is z mixed-media kit that includes a user hendbook, a set of transparency --
masters, and a set of audiience handout masters. These componerits are formatted in question and -
answer style to facilitate speaker presentation of the.basic concepts, issues, and requirements for
nondiscrimination in vozational education programs contained in the Office for Civil Rights Guidelines,

The fifty-one questions group around these topical areas: Overview Questiciis; Requirements for
the State Agency; Requirsments for Vocational Education Programs; and Requirements for Proprietary
Schools. These topical arzas cut across the concerns of vocational ed}hcators and the issue of nondis-
crimination in terms of mmlicy, funding, monitoring, access to facilitjes, access to programs, equal

-educational opportunity, and student employment. Resources have ]been selected for the topical areas.

i
i
t
. - I
i ;’
. - !
. 7
‘

o

vii



INTRODUCTION

This kit has been designed t6 meet the needs of vocational educators at all levels in presenting
* the main provisions of the Office for Civil Rights Guidelines. The Guidelines were issued to assist
vocetional educators in éliminating unfawful discrimination from vocational education programs,.
services, and activities. The Guidelines, as agency regulations, have the status and effect of law; hence,
the provisions of the Guidelines impact on vocational education programs at all levels. We all need to
kndéw what the Guidelines say. This kit is designed to meet this need for. knowledge., '

The kit has three components: tHis handbook, a set of transparency masters for overhead
projectors, and a set of audience handout masters for duplication. These three components are inter-
related. - o ; '

The handbook provides::a question and answer text,in a format that suggests leads you might’
use to get across the main concepts of the Office for Civil ‘Rights Guidelines to a selected audience.
Summary remarks of the text are provided, too, and appear in the margins. o

The bverhead projector transparency masters are keyed and titled. You may wish to usea -
transparency made from the master at the point indicated in the handbock. [The use of a particular

transparency is suggested by its key number in the margin of the handbook xt, flagged wi’t/lj,a‘x\ ’

. The audience handout masters-ére also keyed.and titled. You may wish to use an audience -
handout made from the master at the point indicated in the handbook. The use of a particular
audience handout is suggested by its key number in the margin of the handbook text, flagged with
a ¢. The audience handout masters provide materiat for discussion or reflection by your selected
audience. . o 4 L .o

°
-

. The separétiqn of the three components of your kit enables you to use it with the greatest
flexibility relative to your audience, your interests, and your presentation objectives. By all-means,
. use the components of the kit as best serves your purposes.

A note area has been provided beneath each question of the text, providing room for your own
personal notes. '

. Selected resources have been provided at the end of a section for further reading.

Y



LIST OF ALL QUESTIONS

OVERVIEW QUESTIONS (Questions 1-7)

1. What are tﬂhe OCR Guidelines?
. Why were the Guidelines issued? ~ .. //
. Who is affected by the Guidelinas? J
. What do the Guidelines mean to progrant pérsonnel?
. When do the Guidelines take effect? |
. What'are the Guidelines all about?

.-What topics are discussed in the Guidelines?

REQUIREMENTS FOR THE STATE AGENCY (Questions 8-19)

A National Policy (Questions 8-12)

Sty

8. ,4ls there a nati/onal policy?
9. What does the. principle. of nondiscrimination imean?
10.-Where has unlawful discrimination been found?" |

11. What do the Guidelines prohibit?

12. .What is required *o eliminate unlawful discrimination? )

Funding (Questions 13-16)

13 Are thera fundi'hg constraints?

14 What type of fundlng is d;scnmlnatory?

15. What happens when discriminatory fundmg is found?

16. What other funding areas need consideration?

Monitoring (Questions 17-19)
17. How;ai;es the state agency monitor recipients?
. 18. Does no'ncom'pliance mean funds stop?

19. Does the state agency heve other obligations?



REQUIREMENTS FOR VOCATIONAL E..DUCATION PROGRAMS (Questions 20-43)

Access to Faciiities (Questions 20-28)

20. What topics do access and admissions include?

21. What restrictions are placed upon admissions policies?f

22. How does locale aff&;ct equality of educational opportunity?
23. What restrictions affect the selection of sites?

24. What restrictions affect school boundaries? .

25. What restrictions affeet additions or renovatiqns? . -
26. What must be done to remedy a discriminatory school. loce'tio'n? N
27. When is a vocational education center presumed to be unlawfuily segregated?

28. How can segregated facilities be remedied?

Access to Programs (Questions 29—32)

' 29 Y« 3t criteria may not be used forhadmitting students?‘ '

33 ¥y o administrators rrovide equal access to persons epeaking limited English?
P e s n 3 persons wh‘o speak limited English'be identified?

32. How i+ drainistrators provide equal access to handicapped students?

Equal Educational bpportunity '(.Questions 33-39)

'33. Most administrators announce a policy of nondiécrimination? ”
34. Wh=t points shou!d this announcement contain? - o ,
35. What equal opportunity provisions are emphasized? ‘

36. What accommodations most be orovided for handicapped students? .
37. How is student financial assistance restricted7' T
38. How is housing in residential postsecondary vocationai education centers restricted?

39. To what extent riust comparable faculities be provuded? :

Student Employment (Questions 40-43) ‘ . .
40. What role do agencues have in equal work experience opportunity? PR
41. What responslbilmes do agenmes have for student employment opportunities?
*42. Are agencues prohibited from entering into agreements wuth apprenticeship sponsors?

- 4 43 What are the key provisions of the sponsor’s assurance?




Requirements for Counselors (Que-tions 44-48)

44,
4.
4.

. 47.
8.

Which functions of counseling are discussed?

What responsibility do agencies have for counseling and prevocational programs?
What direction can agencies provide counselors?

What responsibility do agencies have for student recruitment activities?.

What obligation do agencies have for promotional activities?

Miscellaneous {Questions 49-51)

49. What obligation do agencies have to their faculty and staff?

50. Are proprietary vocational education schools covered?

57.

Where can | get help with the Guidelines?



OVERVIEW QUESTIONS (Questions 1-7)

l
]

LN

. What are the OCR Guidelines?

Why were the Guidelin.es issued?l

Wh,o is affected By the Guidelines?

What do the Guidelines mean to program bersonnel?
When do the Guidelines take effect? .

What are the Guidelines all about?

. i
. What topics are discussed in the Guidelines.?\/‘

5]
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QUEST4ON 1
T L s )
- WHAT ARE THE OCR GUIDELINES?

P{ , _ . R . .

' Vocatlonal Education Programs”(Federa//Reg/ster Vol. 44

C Federa/ Reg/ster)

*‘the. civil rights responsubllltles Qf state and local agencues that
'admlnlster or offer vocatlonal’educatlon -programs.-

. Guudellnes is shorthand for Offlce for. Clvtl Rights' “Guldellnes
;v for Ermlnating Dlscrlmlnatlon and.Denial of Services oh the - N

* The irtent of the Gumellnes |5Lto asslst admlnlstrators in .
‘education programs and activities. ' /“/

. The Guudellnes were issued b’/ the Office for ClvH nghts

, The Gmdehnes provide guidanceto admlnlstrators about the
. requurements of TITLE VI of the Civil Rights Act of 1964

- 1972 (P.L. 92~ 318); and Section 504 of the Rehabilitation Act’ —
- of 1973 (P. L. 93-112). The guldellnes explain how these laws
) appr to vocatlona.l educatlon polucles, programs and activities.

L

Basis of, Race CoIor Natlonal Origin, Sex, or Handleap in.

(March 21, 1979) pp. 17 162 17, 175; Wreafter cited as

/\

eliminating discrimination and denial of serwces in vocational
N -

Department of Health, Educatlo.. .and Welfare, to explain

°

&

(P.L.88- 352) TITLE IX ofthe Educatron Amendments of

The Gurdehnes provrde a framework for a natlonal pohcy of
nondlscrlmlnatlon in vocatlonal educatlon programs and -

acfnvrt|e§ S~ e : CeoN

Guidel'ine,s
Al

s
. ' )
Assist administrators
she

B Explain civil rights

obligations

Pro'vi\‘de guidance
A2 A3 a4

‘ Explaln apphcatlon ’
sof laws -

/

I

Provide policy
frarmeworic

4 = Transparency

- &= Handou_t
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QUESTION 2 , : o e

WHY WERE THE GUIDELINES ISSUED?

-~ . . . - "o
i

<z

e The fact of unlawfu] dI“Criminatory practices in vocational Factual basis:
education programs and activities provided an impetus to.issue _ discrimination
the Guidelinés. During comphance reviews of.vocational ' in programs

- education schools, the Offlce for Civil Rights identified cnvul ' . ‘

' nghts vuolatlons durmg its 1973 -78 survey.,

o Legal proceedmgs and court Imgatlon provuded asecond | ¢ Lega! basis:
impetus to issue the Guidelines. As a result of Adams v, Ca//fanov ' court litigation
(1973), the Department of Health and Human Services must o

_ enforce civil rights legislation i in vocataonal educatlon programs _ .
by means of compliance reviews, surveys of enronent data, . ,
’ »-and the publlcatlon of gundelmes : e VAN .-
- . R
) - - .
. * NOTES
.
i @
nT h‘.‘ ', .
» P
4 C
- 2 |
- ’p ° ’
. p ) ‘ . T 3 . ,/
;/ o . “ i . o )




QUESTION 3
WHO IS AFFECTED BY THE GUIDELINES? o
® The Guidelines apply to recipienté of federal financia'l’ assistance Applyv to recipients
that admjniste( or offer vocational education programs or ‘
activities.” . ' ' i
- ® ""Recipient” includes s_t“ate and local education agencies and . | State and local . .
schools. - ’ ; . ' . agencies and schools
.® The Guiaelines affe'ct;boards of educatioh for publié school’ ‘ Examplesiof agencies A

districts, administrative boards for specialized vocational schools,
and administrative boards for technical vocational schools.

© The Guidelines also apply to junjor colleges, community - ' Examples of schools
colleges, four-year colleges providing vocational training, anda ) ‘ )
, Lo e variety of secondary and postsecondary vocational education h
’ . institutions. : : -
<,

o

NOTES




QUESTION 4 o .

’

WHAT DO.THE GUIDELINES MEAN TO PROGRAM PERSONNEL?

&

@ The Guidelines mean a cooperatlve effort by all vocational
eéducation personne! at the state ahd local levels to end unlawful
d|$cr|m|nat|on

o The Guidelines mean an obligatiopvon the part of vocational
education personnel to provide equal opportupity toall:

‘ aplecants students, and staff of vocational education programs.

o The Guidelines mean a commltment by-all vocatlonal educatlon
personnel to correct ’?Jast unlawful discrimination and to guard
agamst future unlawful discrimination in vocational: educatlon

.policies, programs and actlvmes

* NOTES -

12 .

-

*A cooperative effort
to end discrimir)ation '

B

An obligatign to
provide equal

“opportunity

A commitment to
attain and obtain

“compliance
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QUESTION 5 -

WHEN DO THE GUIDELINES TAKE EFFECT?

5}
'

® The Guidelines went into effect on March 15, 1979, and they , ", Effective date
remain in effect indefinitély or until amended or modified by Ab
~ law or regulation. e - !
o 2 4 a
NOTES ,
? < 3
|

~. <',4 : ¢

N ‘ﬁ N / %

; . >
1 )
- ! - ) -
. ' . ’
A : 2 ‘-
Co X .y
% v > )
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¥ ] .

, . 13 .

~~ ’ [2




Pl

QUESTION 3

WHAT ARE THE GUIDELINES ALL ABOUT?

-

s The Guidelines are al} about’ what vocatlonal education personnel
can and must do to aliminate unlawful dlscrlmmatlon based on
race,-color, national origin, sex, or nandvcap in vocatlonal
education pOlICIES programs, and services.

e The Guudelmes are all-about people and about how "“beinga
person’’ correlates wvth getting an equal chance to be an
|nd|vvdual

¢ -
{ 2.

° Thé Gu: .- neszre all about what the leaders in vocational .
educatiz - ::ollcy or programs and decision- makmg processes
-~must do: == ensure that sach and every person ‘colints
mduvnduam and equally in vocationa! _educatlon.

e To make ezch individual courft Ieaders must ensure: that race,
- color, national origin, sex, or handicap are not used as factors
on whlch to make policy decisions, except to overcome or
remedy the effects of past d:scrlmnatuon
- o Leaders must ensure that no decasmn of pollcy resulfs in
. +unlawful discrimination agamst the members of the voéatlonal
education community or results in, the denial of servuces or -

+ benefits of vocat:onal education programs to any individual, R
Lo 4
. NOTES .- L F
&
, j
. ) 14
o
B ¢
. ‘ - g °
Q ’ ot ’ RN N C)

ERIC*

Aruitoxt provided by Eic:

" End discrimination

in vocational education

.

-

- Equal opportunity

for people

3

Every person

counts equally

v,

‘Race, color, national

origin, sex, or handicap

" not basis for decisions -

o

[



. QUESTION 7

o

WHAT TOPICS ARE.D!SCUSSED IN. THE GUIDELINES?

©

e The Guudennes begm with' ”Supplementary Information.” This
preface states the legal and factual bases for the Guidelines. The
contents of the Guadeunes spreads across nine sections,

¢ Section |: Scope and Coverage defines “recipient’’ and gives
examples of education agencue., and schools that are affected by
‘the Guidelines. .

e _Sec,t/on /l: Respons/br/mes Assigned Only to State Agency

4

* Recipients states the chief civil rlghts responsibilities of receivers
of federal dollars and gives a statement of procedures and practices.

u C
v

o Section //1: Distribution of Federal Fmahcia/ Assistarice and Other
Funds for Vocational Education focuses on the requirements for
‘the distribution of federal dollars, allocation formulas, and awarding
,of grants or contracts. "

h EY
v

o Section I V: Access and Adm/ss/on of Students :0 Vocational )
Educaz‘/on Programs addresses policy and program requirements
for the location of facilities, adm;ssmns standards, and vocational -

edlication opportunities for limited-English- speakmg natlonal

- minorities and for handicapped persons. . : ‘

(contiriued)

. - NOTES

~ | X ‘ | .- ; . ) l ‘f"N ‘




Question 7, continued

3 .

3

What Topics Aré Discussed in the Guidelines? -

o Section V: Couns‘e//ng and Prevocational Programs provides
guidance for ellmlnatlnq dlscrlmlnatory counseling practices and
promotional materials by provudung students with equal opportunlty
in career selectlons ’

° .Sect/on V/ Equa/ Opportunity in the Viocarional Educatmn
Instruétion Settmg covers the accommeodation-of handicapped
students in vocational education programs, the requirements of J
postsecondary resudentlal housung, student financial assistance, and i
comparable fac'llltles ‘

o Section"VII: Work Study, Cooperat/ve Vocational Educat/on Job

'P/acement and Apprentice Tram/ng discusses the employment of

students in businesses apd industries and the conditions for student
participation in apprentlceshlp training programs.

9 - t N fo)
e Section VI/I: Employment of- Facu/ty and Staff provides guudellnes
for the equal treatment of faculty and staff in recruitment practlces

salaries, and advancement opportunltles
- .
‘\

Section /X: Proprietary Vbcationa/ Educa’tion Schools focuses on
prlvate schools that prowde vocational education-and that:are

subject to the GundPllnes i '\
' N

\

NOTES .

[\]

«
2

N -




o 'REQUIREMENTS FOR THE STATE AGENCY
(Questions 8- 19) -

— | A National Policy (Questions 8-'12)'

‘ 8 Is there a national policy?

E 9. What does the orinciple of non_discrimination mean?
10. Where has unlawful dlscrimination been found?
1. What do the GUIdEImES\pl’Ohlblt? |

12, What is requured to ellmlnate unlawful dlscrumlnatlon?

- SELECTED RE.SOURCES: A NATIONAL POLICY -

-'Ahmann J. Stanley Needs Assessment for Program P/ann/ng in Vocational Educat/an Columbus, A
* OH: The Ohio State Unlverslty,, Natlona- Center for Research |n Vocational Edu&atlon 1979 -
ED 173544 - - : . o

- Becker, Rlcltard J. ”What Are the Objectlves of Vocatlonal Educat-on?” Phi Delta Kappan 61
(Aprll 1980) 534-536. : e A

Educatlon Amendments of 1976 P L No. 94—482 90 Stat 2081

,Grasso John T, /mpact Eva/uat/an in Vacat/ana/ Ea‘ucat/an The State of the Art. Columbus OH‘: .
The Ohio State Unlverslty, Natlonal Center for Research in Vocatlonal Education, 1979
ED173547 SR .

: .'Kaplzn Wllllam *A. The Law of H/gher Education: Legal /mp//cat/ans of Aa‘m/n/strat/ve Decrsran
Mak/ng San’ Francusco Jossey Bass; 1979 A

' *Laws Re/at/ng to Vacat/ana/ Educat/on and Agr/cu/tura/ Extensran Work. Vol. 11: 92d and 93d -
Congress Washlngton DC u.s. Government Prlntmg Offlce 1975. 7

- Lee Arthur M, Use af Eva/uat/ve Data by Vacat/ana/ Educatars Columbus OH: The Ohio State
Unlversuty, National Center for Research in Vocatlonal Educatjon, 1979 ED.173 546 |

-

17
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Shannon, Thomas A. The Role of

Local School Boards in the Deve/obment and Direction of

. Programs of Occupatignal Education. Columbus, OH: The Ohio State University, National
Center for Research in Vocational Education, 1980. ED 186 708 R : :

Stevens, David W. The Coordination of Vocational Educatjon Prog)'ams M;/'th CETA. Columbus, OH:

‘The Ohio State Uriversity,'N
- ED173541

ational Center for Research in Vocational Education, 1979.

Technical Assistance Manual for Civil Rights in Vlocational Education. R“aleigh, NC: North Carolina
Department of Public Instruction, Division of Vocationgal Education, 1980. :

Vocational Eb’ucat/on and National /nst/'tute'gf Education Amendments of 7976‘. H.R. 12835, 94th

Congress, 2nd Session. (1976

o

).

»

18 o T
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‘QUESTION 8 oo o

t e

= IS THERE A NATIONAL POLICY? | _ ST
® Yes.'The Guidelines state'a national policy of nondiscrimination A national policy .
in vocational education programs and activities. - ) AB
@ This national policy can be stated as the ”Prmcnple of . S ”Prihcipl.e of .
Nondlscrlmmatlon” Recipients of federal money cannot - Nondiscrimination”

engage or participate in unlawful discrimination’

) Th|s ndtlonal policy of nondiscrimination in vocational
educatlon programs or activities is the law
EY
o The law mandates equallty of educational opportunlty for each " Equal o'ppoirt',unity a
applicant or student in vocatlonal education. . . is the law.
' - NOTES o :
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. QUESTION 9

s
IR

WHAT DOES THE_PRINCIPLE OF NONDISCRIMINATION MEAN?

o At the'state Iével, the principie of nondiscrimination translates™
into an jobiigation upon state education agencies to identify,
prevcn{, and remedy unlawful discriminaiicn in vocational
education programs. C 4 co

H

NOTES

Identify, prevent,
‘remedy discrimination
A7,
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QUESTION 10,

s

WHERE HAS UNLAWFUL DISCRIMINATION BEEN FOUND?

]
° Durlng 1973 78-compliance rewews OCR staff found unlawful
dlscrlmmatlon in voeatlonal educatlon programs in several areas

a. Elug%nty requurements such as resldence within a o ' Admissions
geographic area or admussuons tests deny, vocational '
) ol ~education opportunltles on the basis of race, color
) . national origin, or handll':ap
b. Handlcapped students are uniawfully assugned to separate ‘ Separate. schools
‘annexes or branches they are also denied equal vocational . B '

education opportunities as a result of inaccessible facilities,
inadequate facqlltles and madequate evaluat|on procedures

~

¢. Vocational schools estabhshed for students of one race, Segregated schools
" national origin, or sex continue as essentlally 'segregated ' '
facilities. ; ‘ . ) .
Vo d. Natlonal origin mlnorltles w:th I|m|ted profucuency in Language skills

Enghsh are denijed equal opportunlty to partncupate in -
_ vocatlonal programs R >

e, Vocational educatlon administrators c';ften fail to, : - Student placement

o L adequately protect against discrimination in the place- ' A ] . - 3
- . ment of students with employers. =~ ~ ) -
- f. Faculty and staff are -assigned t'o vbcational programs on Faculty and staff

the basis, of race, national.origin, sex; and handlcap ~ employment:
(Federal Register). . S .

- i NOTES o o
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QUESTION 11

- WHAT DO THE GUIDELINES PROHIBIT?

.~

® Vocatlonal education admmlstrators must not" require, approve

of, or engage in any unlawful discrimination on the basis of
race, color, national orlgm sex, or handicap in four principal
areas: fundmg, policy,. admlnlstratlon ‘and conducting programs.

In the flscal -area, vocational eduuatnon administrators must not .
devise fundlng criteria and formulas which dlscnmlnate in the
drstnbutlon of vocatlonal educatlon Tunds to local agencnes

In the pol:cy area, vocatxonal educatlon admmlstrators must
not establish requirements for admussuon or for admlnlstratlon
which discriminate. - '

In the area- of admmlstrauon vocational education adminis-
trators must not approve actions by local agencies which
dlscnmmate

In the area of conducting programs,:-vocational education
admlmstrators must not deny equaI opportunity to app'icants,
" students, or employees

*

- NOTES
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QUESTION 12

WHAT IS REQUIRED TO ELIMINATE UNLAWFUL DISCRIMINATION?

] The srgnlflcance of the national pollcy of nondrscrlmmatlon at
the state Ievel is in two major areas of program admmlstratlon R o

e First, admlmstrators “that administer grants for vocatlonal " Distribute funds
education must distribute federal, state, or local vocational funds - without discrimination
so that no studentmor group of students is unldwfully denied an ' - q

- = equal opportunity to benefit from vocational education onthe . |.° S
"basis of race,.color, national orlgm sex, or handlcap" (Federal < | ~
Reg/ster} 7 - o

E ° Second ”the state agency responsrble for the admm;stratlon of 1 Adopt a

.vocational educatlon programs must adopt a compliance . vcompllance program

program to prevent, identify, and remedy dlscrlmlnatlon on : " .
“the basis of race, color, natiohal arigin, sex, or handrcap" by
these ' who receive funds from the state agency. (Federa/ Reg/ster}
= N .
‘e To eliminate dlscrlmlnatlon in vocational educatlon programs, h Monitor receivers
. administrators must distribute vocational éducation dollars = 1l of funds -
equitably a’?‘-d must monftor those agencies which receive )
funds for comph?nce with civii rlghts Ieglslatlon ¢

9'/ . R v o ' c
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‘ . REQUIREMENTS FOR THE STATE AGENCY
(Questuons 8- 19)
I ) . ) . : . )
» T . Funding (Questions 13-16) B
“ . . . , . - ~) 3 >
g 13 Are there fd’nding constraints?
. - 14, What type of‘fundlng is dlscrlmlnatory?
- . 15 What happens when dlscrnmlnatory fundlng is \icund? - : T
16 What other fundmg areas need consuderatlon?
5 : £
. -_,' - ’
SELECTED ‘RESQURcﬁs: FUNDING
Hu, Teh-wei. Studies of the Cost- efficienicy and Ce -effect/‘ven ess of Yocational Education.
Columbus OH: The Otiio State University, National f‘enter for 'fxesearch in Vocatlonal
Educatlon 1980 ED 186 609 ©
- Ry
McClure Phyllls Raceand Sex Compliance Issus jlﬂ Vocational Fducation.” New York NY:
atlonal Association for the Advancement of Colored People Legal Defense and. Educatlonal
Fund 197717 ED 154 199 , _ . . 4
U S Commussuon on C|v1I Rights. ""To Extend Federal Flnancual Assistance’’ in *he Federal C/w/
Rights Enforcement Effort—1974. Vol. VI Washlngton DC: US. Government Prlntung
Office. Navember1975. .
‘ Y . .7 ' . . oL o
1 . ‘ .0 * ’ ' -
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QUESTION 13 _ : - o .
- ARE THERE FUNDING CONSTRAINTS?
rﬂ,ﬁg\: ) ° L4 6

e Funding formulas and other methods of distributing or s - Must not result
' ‘allocating vocational education dollars must not result in . - , in discrimination
: dlscrlmlnatlon on the basis of race, color national ongm sex, o ‘
Cor handicap. ‘

o Race, color, national origin, sex, or handlcap can, however Prohibited factors
influence allocation formulas provided that the factor of race, - _ for funding
color, national origin, sex, or handicap is mcluded ""to compen- - '
sate for past discrimination” {Federal Reg/ster} or to comply -

with the provisions of the Vocational Amendments of 1976 for
these protected groups. :

e- The fact of’ affurmatlve action fundlng may serve to dusprove_ Affirmative
unlawful discrimination i |n vocatlonal educatlon program doHar - - action funding
allocatuons .

L4
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: "‘ f/‘p . ' .
QUESTION 14 N

WH;\T TYPE OF FUNDING IS DISCPIMINATORY?

¥
(O

TN

©
.

o There is presumptive evidencg of unlawful discrimination : Examplé of funding
with respect to funding when a local recejver of funds enrolls discrimination
a grea‘tgf proportion of pfotected group students in its =
vocatfanal education programs than the state-wide proportion
of .protected group students in vocational education, and yet . .
receives a lower per-pupil ratio of f_undé than the state-wide -
per-pupil allocation. ' ‘ '

: P N
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*QUESTION 15

<

' WHAT HAPPENS WHEN DISCRIMINATORY FUNDING IS FOUND?

o The Office for Civil Rights will require the state agendy to adopt ' Ado'pt alternative
an alternative and nondiscriminatory method for 'diétributing . s
' funds. ' : :
® The Office for Ciuil Rights may require affirmative action in” . '_, ‘
future funding practices, v ' : ' ‘ :
- ~ NOTES - L
T
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QUESTION 16 . o | Bt

WHAT OTHER FUNDING AREAS.NEED CONSIDERATION? -

. .
< —~
N

- ~ ' -
© There are two other areas of funding that admlnlstrators should . a8
_ assess for unlawful discrimination. - T

~

o' The first area is the dlstnbutlon of vocational education dollars Competitive gfants

<

through competltlve grants or contracts. Criteria for awardmg and contracts
grants or contracts must be establlshed and applied wuthout S

regard to race, color; natlonal or:gm sex, or handscap

@ A second area is the dlstrlbutlon of funds by means of competitive D'iscretionary grants
or dlscretlonary grants Information and technical assistance for o -

~ applying for these grants must be made available to all applicants. s

e
Rl ‘.
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REQUIREMENTS FOR THE STATE AGENCY
- . (Questions 8-19) o

o

: 'Mohitoi’ing (Questions’17-19)

- 17. How does-the state agency monitor recipients?
18. ,,Does nthompliance. mean funds stop?

. 19, Does the state agency have. other obligatiohé?

SELECTED RESOURCES: MONITORING

£l
<

American Civil Liberties Union of Georgia. “General Guidelines for Monitoring Vocational , -
Education.”’ Atlanta, GA: ACLU of Georgia, n.d. = - S

Arheri'qan Civil Liberties Union of Geofgia. “The Vocational Education Monitoring Project.”
Atlanta, GA: ACLU of Georgia, nd. ' .
e . ‘ ) ' * J ” . - . * ) . Lo .
Development of Model Methods of Administration (MOA) for the /mp/ement.gtion of the Office
-for Civil Rights Guidelines for Viocational Education. Final Report. .Belmont, MA; CRC .
Education and Human Development, 1980. EDi9Y. 044 S e -
Ho;;kiﬁs, Charles O. Data Sources fér Viocational Educatiéf; Evaluation. Colu rﬁbus, OH: ',The Ohio-
State University, National Center for Research in Vocational Education, 1979. ED 173 548
3 . c . a0 A ‘" . :
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'QUESTION 17

HOW DOES THE STATE AGENCY MONITOR RECIPIENTS?

- . . . ~

i e The Guudelmes state the requirement of the state agency z ' 29
' monitor receivers of vocatlonal education dollars in terms of a
compllance program.

e A éOmpIiance pfogram must include: - . . S Compliance Program
a Collecting and analyzmg data and |nformat|on related to ' a. Getdata
civil rights : I '
b. Conductmg peruodlc reviews for cuvul rights compliance of b. Review agencies

selected local agencues or other receivers of vocatlonal
educatlon dollars -

‘.,
4

+C._ Providing tech nical assnstance to local agencnes and other . c.. Provide technical
- freceuvers of vocatlonal educatuon dollars upon request assistance
d. Perlodlcally reportmg momtormq aCtIVItIES and fmdmgs t S Report perlodlcally

“to the Office for vaul Rights .

I b4
Lo
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i QUESTION 18

" DOES NONCOMPLIANCE MEAN FUNDS STOP? |

© No The state aqency is not required to stop or defer financial - - Not required to
assistance to any local agency because of a finding of civil rights terminate funds.,
violations; nor is the state agency requured to conduct hearings
on allegations of discrimination.

® Fmdmgs of noncompllance _however, must be reported to the
Office for Civil Rights by the state agency. g

NOTES




QUESTION 18

DOES THE STATE AGENCY HAVE OTHER OBLIGATIONS?

® Yes. The state agency is obllgated to submlt to the Offlce for . Methods of
Civil Rights the methods of administration (MOA) and related | - administration (MOA)
procedures’it will follow to monitor receivers of vocatlonal ~ '
educatlon doilars for compiiance. ~ :
® The state agency is also obllgated to submit an annual report © Annual report
- of actnvutles and flndmgs to the Office for Civii nghts -
NOTES T . {
[ ! ‘% o
b
a -
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REQUIREMENTS FOR VOCATIONAL EDUCATIC&N PROGRAMS
"~ (Questions 20 -43)

_ "AéCess to Facilities (Questions 20-28)

20. Whattopica do access and ad\'n:i.iSSions. include?

21. What restrictions are placed upon admissions policies?'

22. How does locale affect equality of educatlonal opportumty’

.23. What restrlctlons affect the selectlon of sites?

.24.' W‘hat restrictions. affect school boundanes’ : -

25. What restrlctlons affect additicns or renovatlons?

26. What must be done to remedy a dlscrlmlnatory school Iocat on?*

s ,' 27.: When is a vocatlona! education center presumed to be unlawfully segregated7

- 28. How can segregated facullties be remedied?

@

>

SEL'EC’I;ED‘ RESOURCES: ACCESS TO FACILITIES

Jernlgan Joan Shlrley, and Clark, Donald L, Assmttng Hand/capped Students in Vocational
Technical’ Programs in Cammun/ty Colleges, Identification’ of Barriers; Recommendations -
for Removal of Barriers; Tasks to be Implemented. Final Report Austin, TX: Texas A and M
Umversuty, College Station, College of Education, 1978. Ef}/’7/ 90) .
Kowle C P. New and Retrofitted Facilities for Energy C‘onservat/on Columbus, OH: The Oth
State University, National Center for Research in Vocatlonal Educatlon 1979 ED 173 542
i £

‘
1
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Mistler, Sharon. Planning for Implementation of Section 504 at Cb//egés and Universities.
Washington, DC: RRRI-ALLB, 1978. ED 155 841 . _

Nondiscrimination on ‘the Basis of Handicap in Programs and Activities Receiving or Benefiting
from) Federal Financial Assistance 45 C.F.R. 84 (1978).

Tindall, Lloyd W., ahd Gugerty, John J. Least Restrictive. Alternative for HanEﬁcapped Students,

Columbus, OH: The Ohio State University, National Center for Research in Vocational * -
Education, 1979. ED 173 533 -

[
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QUESTION 20

WHAT TOPICS DO ACCESS AND ADMISSIONS INCLUDE?

3
-

o "Under the heading of access and admissions the Guidélines review
several aspects of the voCatlonal education enterprise in which
unlawful discrimination is possuble In partlcular the Guudelmes
note these areas: :

a.

b.

2]

. Criteria for admission to programs

Admussuons policies
Location and accessibility of schools

Segregaterd facilities

A

. Equal access to courses and programs for minority or

handicapped-students

Annual announcement of policy of nondiscrimination

-

7

NOTES

S
~

Access and admissions
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QUESTION21 * R
| . R

WHAT RESTRICTIONS ARE PLACED U.P(ﬁ)N ADMISSIONS POLICIES?

»

° The state or local agency cannot develop, impose, maintain, Cannot develcp, impose,

approve, or implement any admissinns policy that unlawfully , mamta'n approve, ar
discriminates on the basus of race, color, natlonal origin, sex, or - implement discrimination
-] N - . .
' handicap. : : . .- in admissions

© State and local agencies can provide for equallty of educatlonal . i )
opportunity by developlng admissions policies that do not use
race, color, national origin, sex, or handrcap as criteria to ‘ ’
determine student eligibility to part|c1pate in programs, to use ~ +
facilities, or to attend schools.

. NOTES
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QUESTION 22 o - SN

. HOW DOES LOCALE AFFECT EQUALITY OF EDUCATIONAL OPPORTUNITY?

¢

® There are three aspects of school or facnllty locatlon that bear , * School or facility
© upon provudmg equality of educational opportunuty in vocatlonal " location ‘
- . education, These aspects are: o . :
a. Accessnblllty to the school site ) .
k.. Boundanes of the school dlStrlCt Y : : : = - %

. C. A/ddmons or renovations to existing vocatlonal
education facalmes

3

v . — NOTES, , ) .

&
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QUESTION 23 ' S N -

WHAT R;STRICTIONSAFFECT THE SELECTION OF SITES?

! : . . . b

» . C, ’ t T . X"’j .* . ’ ) ' - - - .
@ School sites ar locations for vocational education facilities may .« Sites cannot exclude,

not be selected or approved by state or Io@:aLﬂagenc‘ies in otder to ¥ . segregate, or'

exclude, segregate; or discriminate against students onthebasis - | . discriminate AN

of race, color, natiomal origin, sex, or handicap. - - , against“students

"e The school site must-not identify the facility or progfam as - ) c&«gdily accessible
being for nonminority ¢’ minority students. , . . | Ttoall students
. N 3
. e NOTES
) i_’."l v ) . "”"\'b
U—
~
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QUESTION 24 T < T T e

WHAT RESTRICTIONS AFFECT SCHOOL BOUNDARIES?

i

-—

e School boundarles may not be established,. approved, or - Schoal boundaries_
maintair; ed in order to exclude students on the basis of race, ' ‘
coIor or national origin. , : o '
NOTES

el
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QUESTION 25 -

* WHAT RESTRICTIONS AFFECT ADDITIONS OR RENOVATIONS?

»

. e Additions, modlflcatlons or renovations of faculutles cannot Eliminate
result in, malntam or increase student segregation on the basis segregation
of race, color national orlgm sex, or handicap. 0

NOTES

!
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GUESTION 26 |

"

.

“® The Off(Ee for Civil nghts requires the submission of a plan to,
remedy discrimination because of inaccessible sites,. wrongly
-drawn school boundarles or segregated faculltles

OLT.hIS plan may include:

a. fRedrawung of ‘boundaries to mclude areas unlawfully
excluded and to exclude areas unlawfully included

.b. Transportatlon for students residing'in areas unlawfully
excluded

c. Additional programs and services for students who would
have been eligible for attendance at the school but for the
discriminatory service area or site selectlon N -

k)

. S d Reasslgnment of students .

8., Constructlon of new facilities or expanslon of existing
© = ' facilities (Federal Register). :

e

« - NOTES .,

WHAT MUST BE DONE TO REME‘DY",A DISCRIMINATORY SCHOOL LOCATION?

A1l

‘Remedies fgr

seg??egated schools
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QUESTION 27

WHEN IS A VOCATIONAL EDUCATION CENTER.
PRESUMED TO BE UNLAWFULLY SEGREGATED?

° A.vocational educatlon school that enrolls mostly mlnorlty
students or students of one race and that is open to all students
wnthln its boundaries i |s presumed unlawfully segregated

a. If it was established by a recuprent for members of one
race, natlonal orlgln or sex; or

b. If it has been attended primarily by members of one
race national orlgm or sex; or

c. If most of its prograrps have tradltlonally been selected
by membets of one race, natlonal origin,.or sex.

¢

. - NOTES”

‘-"46 .
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QUESTION 28

4

HOW CAN SEGREGATED FACILITIES BE REMEDIED?

3]

[

@ The following steps may be included in a plan to eliminate
o unlawfully segregated facitities:

a.

" b.

Ellmmate dupllcatlon of programs in nearby faCllltIES

Relocate or~”c!uster programs or courses.

T

. Add programs and courses that tradltlonally have been

identified as intended for members of a particular race, .
national origin, or sex to schools that have t.adltlonally
served members of the other sex, of a dlrferent race’or a
different natiohal origin.

Merge programs into one facility.

Intensify protected group outreach recrultment and
counsellng R

Provide free transportation to students whose enroilment
would promote desegregation.’

 NOTES ..

47
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REQUIREMENTS FOR VOCATIONAL EDUCATION PROGRAMS:
S (Questions 20-43) L

1

By - o A'ccess to Programs (Questions 29-32)

i 0 [ A

¥

~29. What criteria may not be used for admitting students?
" 30. How can administrators provideequal access to persons speaking_limited English?
. o b . ,

31. How can persons who speak I‘imi\ted English be identified? -

32. How can administrators provide e'qu'al acce76 handicapped students?

L

o

P SELECTED RESOURCES: ACCESS TO PROGRAMS
. Center-for Law and E&ucgtipn. Bilingual/Bicultural Edubat/'on.'}/neQUa/ity in Education. //‘

“ o Cambridge, MA: Center for Law and Education, February 1975.

Committée for the Handicapped. Directory of Orgéqizations Interested in the Handicapped 1976.
Washington, DC: ‘Peop_le to People Program, 1976. o o
i CRC .Education and Human‘Dev,eIdpment, Inc. Civil Rights, Handicapped Persons, and Education:
Section 504 Self-Evaluation Guide for Preschool, Elementary, Secondary, and Adb[;
- Education. Belmont, MA: CRC Education and Human Development, 1978.
" Davis, Sharan. Vocational Education of Handicapped Students: A Guide for Policy Deve}opment;'
Reston, VA: The Council for Exceptional Children, n.d. £ /59 §51 : g

G efferf, Hannah N., et al. The Cu'rreﬁt Status of“U.S. Bi//'nbua/ Education Legis/ation. Bilinvgual
_Education, Series No. 4. Arlington, VA: Center for Applied Linguistics, 1375,

.

- a9
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£, I r T Eva/uafm_Q )
Hafen, Susan, and Degray, Gwen.,Resources for Disadvantaged Students. College Park, MD: ‘
University of Maryland, Maryland Voca/tional,\Curricqum Research and Developrent Center,

1979, £DIMT /

b} /'/
‘ / . .
Halloran, W., et al.’ Vocat}'ondf‘(Educat/'or)” for the Handicapped: Resource Guide to Federal )
Regulations. Washington, DC: Bureau of Occupational and Adult Education, 1977.£DI%3
Hurwiﬁ‘z,QA. Bilingual Vocational /ns/t;uctor Training. Columbus, OH: The Ohio State University,
‘National Center for Research.in Vocational Education, 1980. ED'186 607

- ' / N - : o ' . R
- Kapes, Jerome T., and Greenwogd, Katy L. "Walking the T_ightrope of Student Selection."”
VocEd 54 (October 1979): 24-28. o

/ 1

‘McCIure, Phyllis. Race ahdASeC\( Com,b/iance Issues in Vocational Educatinn. New York: NAACP c'

v . Legal and Defense anq/’Educa;ional Fund, 1977. ED 154 199 . e

B . / . N ) . .
Office for Civil Rights. "Section 504 of the Rehabilitation Act of 1973 Fact Sheet: Handicapped
Persons’ Rights Upder Federa] Law.’" Washington., DC: Department of Health, Education
and Welfare, Office of the Secretary, Parch 1978. o Yy

o

Weisgerber, Robert,fréd. Viocational Education: Teaching the ’/-/and/'cépped in Regular C‘/asses. '
Reston, VA: The Coyncil for Exceptional Children, 1978. ED 149 028 :

7 ’ ,"’ °
7 . .
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QUESTION 29

R4

' ?
7

WHAT CRITERIA- MAY NOT BE USED FOR ADMITTING STUDENTS?

e The Guudellnes prohlblt the use of admissions criteria that have ' " Admissiohs criteria
the ef'fect of dlsproportlonately excluding students on the’basis '
of race, color natlona; origin, sex, or handicap. .

-

- @ Criteria that have been used to ekclude students include: ’ o

Past academic performance
Teachers’ recommendations
"Disciplinary record -
. Counselor’s approval
lnterest in'vehtories |

Q

e an g

Standardized tests (e.g., Test of Adult Basgc Educatlon

' TABE) . . 2
® Admissions criteria like these can be used _however, and are :
, “hondlscrlmmatory

Test for admussuons

. , crltena
a." When validated as essentlal to parttcnpatlon ina SpECIfIC , A,
. program_ . .- :
b. When “alterhative eqdally valid criteria that do not have _ *
SRR . a disproportionate adverse effect are unavallable” .
S - ( Federa/ Register)
‘ , . NOTES ¢
- .
[
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QUESTION 30

HOW CAN ADMINISTRATORS PROVIDE EQUAL ACCESS
TO PERSONS SPEAKING. LIMITED ENGLISH?

-
o

® Program administrators must identify students with limited
English language skills. , ‘

e “LES" means Iimited-Eninsh-speaking persons,_

. £

¢ Program administrators must prowde for the assessment of the
ablhty of students with limited English Ianguage skills to. .
"participate in vocatlon’al education instruction. _ °

® Program administrators must open all programs to students
wuth hmlted Enghsh language skills.

e Admission to vocatlonal education programs cannot be
restrlcted because the appllcant is a member of a national
orlgln mlnorlty with limited English language skills.

" NOTES

!
¥

52
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Access to progra'ms
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" QUESTION 31

HOW CAN PERSONS WHO SPEAK LIMITED ENGLIS‘H BE IDENTIFIED?

° Methods for |dentvfy|ng r)ersons speakmg llmlted English can
include:

v

Methods. of identification
a; Identlflcatlon by administrative staff teachers, or parents
_of secondary level students
b. ldentification by the student, if postsecondary
. Appropriate diagnostic‘procedures, if necessary _

.
.

w

NOTES
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QIJESTION 32

HOW CAN ADMINISTRATORS PROVIDE EQUAL ACCESS
TO HANDICAPPED STUDEN' "87

Administrators must provide for the elimination of architectural

or equipment barriers to program access by handicapped students. '

9

.® To maintain access for handicapped students, administrators
must provide related aids and services such as transportation or
) developmental corrective, and other supportive services (e.g.,
counseling or school health services).

® To ensure access to vocational edu::ation programs or activities
by postsecondary handicapped students administrators must
provide auxiliary.aids such as taped texts readers in Ilbrarles
or adapted cIassroom‘ equipment.

v

e When necessary to secure access for handlcapped persons to
- vocational education programs and actuvutles administrators

- -

_must’ : ;

/

a. Modify instructional equipment

<

b. Modlfy or adapt the manner in which the courses are
offered - N

" ¢. House the program in faculltles that are readily accessubl&
' to moblllfy -impaired students

d. Provide auxiliary aids tﬁf’e'fﬁctit/ely make Iectu}'es and
necessary materials available to postsecondary h nducapped
students - ’ - R

e. Provide reIated aids or serv'ices that ensure secondary
stur’ants an appropriate education !
P ) Lo
o Adm1n|strators must ensure that handlcapped persons are not
““denied avciiss t rocational education programs hecause ‘
-emplo .er,t ¢ . *unities may be limited.. -

.
M
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Equal access for
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. Eliminate barriers

Provide related

~ aids and services-

Provide auxiliary aids

Other remedies

"t

& o

Equal employment
opportunities
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REQU!REMENTS FOR VOCATIONAL EDUCATION PHOGRAMS
{Questions 20- 43)

" Equal Educational Opportuﬁity' (Questions. 33-39)

33,

34,
35

36.

37,

- 38
39,

Must administrators announce a policy of nondiscrimination?

What pomts should thls announcement contain?

‘What equ'al opportunity provisions are emphasized? ' ©on

What accommodations must be provided for handicapped students?
How.is student financial assistance restricted? ‘
How is housing in residential postsecondary vocational education centers restricted? '

Tdsthat extent must comparable facilities be provided?

1
'

6 oo . - ’ . . . . - .
\SELECTED RESOURGES: EQUAL EDUCATIONAL CPPORTUNITY

¢

Education Com.mssuon of the States. Equa/ fights for Women /0 ‘-'auc.zt/on Model Pollcy Statement '
and Guidelines for Implementation. Denver; CQ: Vocatlonal Ldt.catlon 1977. ED/@Q 4-3'?

[3

Equal Opportumt/es for Women. Parls Organlzatlon for Economlc Cooperat|on and Development
1979. D857 240

- Equa//ty in Vocational Programs. Denver CO: State Board for Commumty "‘olleges and Occupatlonal* ’
- Education, Occupatlonal Education DIVISlon 1979-80.

Guidelines for the Evaluation and Selection of Ethnically Valid Instructional Mater/a/s Sprmgfleld
- IL Hlinois Office of Educatlon Urban and Ethnic Education Sectlon 1975.
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. . ) . E . Va
Harris, Brean, and Wheeler, Lillian. The Changing Roles of Males and Females: Curriculum Guide. ]
Richmona,’ KY: Eastern Kentucky University, Department of Home Economics, 1979. L-'—D/Y,?_éfé' 7 -

Hayes, L. L. “The Adams Mandaté:‘ls Ita Bluep'rint‘foir Equal Educational Obportunity?” Phi Delta
Kappan 61 (April 1980):541-542. i .

Heddesheimer, Janet C. Vocational Education and ,M/'d-CaréeQCh_ange. Columbus,-OH: THé Ohio
State University, National Center for Research in Vocational Education, 1980. ED 186 761

Huff, Millie: Equal Vocational Opportunity. Nasiwille, TN: Tennéssee Department of Education,
Division of Vocational/Technical Education, 1978. ED'162088 . .- ‘

Kane, Roslyn D., etal. A Study of the Factors Influencing the Part/"cﬂoat/'on of Women in Non-
Traditional Occupations in Pdstsecundary\gea Vocational Training Schools. Final Report. © ¢
Arlington, VA: R.J. Associates, 1976. ED 1 2\430 " ) - -

. Kane,deslyn D., and Frazee, Pamela E. Women in Non-Traditional Education in Secondary Schodls,
Arlington, VA: R.J. Associates, 1978. ’ ' " .
) - -, . R //_{,_,/f' ‘ —. R
McCune, Shirley, and Matthews, Martha, editors. Implementing Title !X and Attaining Sex Equity:
A Workshop Package for Elementary-Secondary Fducators. Washington, DC: U.S. Department
of Healith, Education, and Welfare, n.d. £D/85 4L7— 473 . :

Meers, Gary D. peve/opment and /mp/ementéf/'oh of Program Models for Assisting Vocational
Teachers in Dealing with the Educationally Disadvantaged, Handicapped, and Minorities. - .
Lincoln, NB: Special Vocational Needs, June 1977. - &P Y5173

b

-

—

Modé/. Policy Sta ienyent and Guidelings for Implementation: Equal Treatment of Students. Dénver,
CO: Education Commission of the States, 1977. ED 164 411 - '

y
2
N

Steiger, JoAnn M and Schlesinger, Sue H. Fostering Sex Fairness in. Vocational Education: Strategies
for Administrators. Columbus,:OH: The Ohio State University, National Center for Research in
Vocational Education, 1979. ED 173 537 v

Twenty Years After Brown: A Report of the Uniied States Commission on Civil Rights. Washingion,
DC: U.S. Commission on Civil Rights, 1975. R : ’

U.S. Office for Civil Righfs: Title IX Manual. Washington, DC: Department of'Hez'altH', Educatjon, and
Welfare, Secondary Edutati : Division, 1975. . " .

“~ .

Women on Words and Images. Guidelires for Sex-Fair i/ocatfoha_/ Educbtion Materials. Washington, -
DC: U.S. Government Printing Office, 1979, ED 163 015 : o ..
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QUESTION 33

MUST ADMINISTRATORS ANNOUNCE A POLICY OF NONDISCRIMINATION?
L . : |

© Administratcrs must publicize an announcement of nondlscnml Announcement of

<

nation each year before school resumes. nondiscrimination
’ 415
® This announcement must be in native languages when the dIStl’ICt In native languages
has a fairly large minnrity community. C
e This announcement should reach the general public, students, Reach general public

; ‘minority groupe women, and handlcapped persons

® This policy'm_ay be announced through local néwspépers, TV or Use variety of media
radio, agency publications, or other media. '

NOTES | o SR A

A= Trangparency
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QUESTION 34

- WHAT POINTS SHOULD THIS ANNOUNCEMENT CONTAIN?

® This announcement should contain:
[ .

a. A brief summar’y\ of program offerings
_ 0
b. A brief summary of admissions criter’ia

c. The name, address, and telephone number of the person
designated to coordinate Title IX and Sectlon 504
compllance activity

NOTES

4,

T

\Ve

Requirements for the
annual announcement
A 16

A = Transparency



QUESTION 35

| . WHAT EQUAL OPPORTUNITY PROVISIONS ARE EMPHASIZED?

e Several provisions of Tltle IX and Section 504 relating to equal
opportumty for students in vocational education programs or
activities are reemphasuzed in the Guidelines. These provisions
|nciude

a. Accommodatlons for handlcapped students
b. Fmancual assistance to students

Residentiai nousing

o

d.. Comparable facilities

NOTES

Equal opportunity:

accommodations,

financial assistance,

housing,

facilities .
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QUESTION 36

WHAT ACCOMMODATIONS MUST BE PROVIDED FOR H{_‘ANDICAPPED‘STUDENTS?

-

e Atthe secondary level, handicapped students must be placed’in
the regular educational environment of any vocational education
programs to the maximum extent approprlate to the needs of
the student.

3
-

e When handicapped students-cannot be placeu in the regular
v classroom environment, state and local agencies must ensure that
any separate facilities, programs, or services for handicapped
students are corhparable io those provuded nonhandlcapped
students. .
e State and local agencies must ensure that the needs of handl-
capped students are assessed and must determme the nature and
-extent of any supplementary alds that the handlcapped student

may require.

e State and local agencies must ensure that reasonable accommo-
dations are made for handicapped students.. :

© Reasonable accommodations for handlcapped students may.
include:”

a. Making facilities readily accessiblé and usable *
b. Modifying schedules
c. Acquiring or modifying equipment or devices
d. Providing readers or interpreters
® State and local agencies must provude safeguards for the

éducation of handlcapped students including safeguards for
- evaluation, placement, and due-process proceedings.

<™

g / v

u .
Regular education

environment
al7
2

Comparable procreMs
and Tacmtles

Assessment of students

Reasonable!
accommodations.

.

Other safeguards |

4 = Transparency
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\ " QUESTION 37

\HOW IS STUDENT FINANCIAL ASSISTANCE RESTRICTED?

\ .
\ . N
A .

° S}ate and local agencies 'may not award financial assistance-. . .ﬂto
vocqtlonal educatlon students.on the basis bf race, color, national
origin, sex, or handicap, except to overcome the effects of past
dlscnmmatlon” (Federal Reg/ster)

\‘\ N

e "Student' flnanCIal assistance”’ "includes loans, grants scholarshlps
,specm%unds subsudles compensauon for work,.or prizes.

o State _,and local agencies may administer ”re';tricted financial
assistance’’ for students (l e., financial aid established by certain
legal mstruments such as'wills or trusts) if the overall effect of
all tinancial assvstance is nondlscrlmlnatory

¢ State and local agencies must ensure that fmancual aids mfor- :
matlon does not contam Ianguage or examples that are dis-
crlmmatory : ‘

e State and local aoencues must ensure that fmanual aids infor-

: matlon materials are in- natvve Ianguages when appropnate

’

NOTES

61

Nondiscrimination in
financial assistance.__

Examples of financial

.assistance

"Restricted financial -
assistance’’

»Publicize finaneial aid

in native languages,
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QUESTION 38 y ‘
. - ) \ - - g

HOW IS HOUSING IN RESIDENTIAL POSTSECONDARY

VOCATIONAL EDUCATION CENTERS RESTRICTED? %

h-

Q‘.‘;’
-l.
e When state and local agencies extend housing opportuniti th,gey Nondiscrimination
must do so without discrimination based on race, color, nat.ﬁoﬁial _ in housing
origin, sex, or handicap. . _ - a18
. ’ . p
¢ Both on-campus and off-campus housing opportunities must be On-campus and
available without discrimination. S .off-campus housing

o, Residential housing for students of one sex or for handicapped
students must be comparable as a whole to housing provided
students of the other sex or nonhandicapped students.

"Residential housing

By “Comparable as a whole’ means 'propo'rtionatet in qdantity, ' Comparable housing

equa'in quality, and at the same cost and under.the same’
conditions..
] N . B
NOTES

o

A = Transparency
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QUESTION 39

-
e

A

- TO WHAT EXTENT MUST COMPARABLE FACILITIEDS BE PROVIDED?

[

e State and local agencies must ensure that “changmg rooms,
showers, and other facilities for students of one sex ... are
-comparable to those provided for students of the other sex”’

{Federal Reg/srer}

o Facilities ”must be adapted or fodified to the- extent necessary
to make the vocational education program readlly accessuble to
handscapped persons’’ {Federal Reg/ster}

e Certain facnlitles may be separate because. of sex, but separate
facnlltles must be comparable

NOTES

63

Comparable facilities
-for both sexes )

Comparable facilities
™ for handicapped

~ Separate facilities
for both sexes
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REQUIREMENTS FOR VOCATIONAL EDUCATION PROGRAMS .
' (Questions 20-43) :
A ) “7—-‘&

5

Student "Employamént (Qdestions 40-43)

40. What role do.agencies have in equal work experience opporiunity?:
41. What responsibilities do agencies have for student employment opportunities?

.42, ‘Are agencies prohibited from entering into agreements yvifh,apprent'i'ceship sponsors?’

~ 43. What are the key provisions of the sponsor s assurance?

-

SELECTED RESOURCES: STUDENT EMPLOYMENT

e . .

."A Working Woman's Guide to Her Job Ri.ghts."’ Washin_gtoh, D”C': u.s. ‘Department of Labor, Office
~ ofthe Secretary, Women's Bureau, 1978. - £Di7¢/3% : C

, BFiggS;igNdrma..‘,Women in Apprenticeship—Why Not? Washihgton, DC: U.S. Governrnent Printing
Office, 1975. — : , .

,"ﬂ\'B"riggs, Norma L, Wc;men and the Skilled Trades. Information Series No. 132. Columbus, OH: ERIC

Clearinghouse on"Adult. Career, and Vocational Education, 1978. EDIY IT75

Davis, Jayne H. Strategies for Broadening the Scope of Career Choices for Ferﬁa/es and the Handi-
capped. Columbia, SC: South Carolina Department of Education, 1980. &0 (92 023

Glover, Robert WI. Apprenticeship in the Ugited States: Implications for Vocational Education
Research and Development. Columbus, OHyY The Ohio State University, National Center for
‘Research in Vocational Education, 1980. ED 189 448 - .

Handbook for Teachers of Adult Occupational Fducation. Albany; NY: The University of the State
of New York, State Education Department, Bureau of Occupational Education Curriculum
Development, 1978. £DI44 [0+ :

AN
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R.J. Associates. Problems of Women in Apprent/beshfb. Arlington, VA: R.J. Associates, Inc., 1977. .

Roby, Pamela Ann. Toward Full :Equa/ity: More Job Education for Women. Washington, DC:
Depag’tment of Health, Education, and Welfare, Women's Research Division, 1978.

Schergens, Bécky L. The Parent’s Role_ir] Careér Develo!bment:./mp/ications for Vocational
Education Research and Development. Columbus, OH: The Ohio State University, National
Center for Research in Vocational Education, 1980. ED 189}?7 ' "

- Steiger, JoAnn M., and Fink, Arlene. E)(panding Career Horizons. Second Edition. Spfingfield, iL:
Hlinois State Boarl of Education, Department of Adult, Vocational and Technical Education,
1979, . » T

. Student Commitment to Educat‘i'qnal Equity Projgct. A Student Guide to Equal Rights. Boston: |
Massachusetts Department of Education, Bureau of Student Services, 1979
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QUESTION 40 - o
' ' . f

WHAT ROLE DO AGENCIES HAVE IN EQUAL WORK EXPERIENCE OPPORTUNITY?

e The discussions of student employment and work experience in
the ¢u1deI|nes focus on two areas:
a. Work-study, cooperatlve vocational educatvon and job

pIacement programs

b. Apprenti/geship‘training

<
’
<

" NOTES

Equality of employment
or work experience
.A19

|
!

|
|

A= Transpall*’enéy '



QUESTION 41

© WHAT RESPONSIBILITEES DO AGENCIES HAVE FOR
’ STUDENT EMPLOYMENT OPPORTUNITIES7

° There are two chief responsubllltles that state and local agencies
exercise with respect to student employment opportunities.

"o First, state and local agencies must ensure that they do not
' dlscrlmlnate against students in making employment
opportunities avallable.

. Second state and Iocal agencies must ensure that employers do
not discriminate agalnst students on the basis of- race, color,
national origin, sex, or handicap in:

<a: _Recruitment

b,

C.

f.

3.

Hiring
Placement “
Assignment to work tasks

Hours of employment

Levels of responsibility v

Rates.of pay v

"o The Guidelines prohibit a state or local agency from honoring
“any employer’s request for students who are free of handicaps
or for students of a particular race, color, national origin, or
sex'’ (Federal Register).

NOTES -

68

Student employment
practices :

Monitoring employers



QUESTION 42

ARE AGENCIES PROHIBITED FROM ENTERING INTO AGREFMENTS

WiTH APPRENTICESHIP QPONSORS"

i

® The Guidelines do not prohibit state or local agencies from _
entering into agreements with sponsors of apprenticeship
programs, but the Gundelmns set forth quallﬂcauons on such
agreements. :

® The Guidelines prohibit agreements between state or local
agencies and unions or sponsors of apprentice training programs
if the labor union or sponsor discriminates agaiiist its members
on the basis of race, color, national origin, sex, or handicap.

o Written agreements betyeen state or local agencies and unions
~or sponsors of apprentice training programs must contain an
-assurance of nondiscrimination by the tnion or sponsor.

NOTES -

69

Agreements with unions
and apprenticeship
sponsors

Written agreements
with an assurance
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'QUESTION 43

WHAT ARE THE'KEY PROVISIONS OF THE SPONSOR'S ASSURANCE?

@ There are two main pr0vss|ons that the assurance must contain:

a. A staternent that the union or sponsor of apprenticeship ’ Statement of
training does not engage in dlscrlmlnatlon against its ~nondiscrimination policy-
memberc

b A statement that the union or sponsor of apprenuceshlp ~ Statement of
trammg will offer and conduct its training free of 7 nondiscrimination’in fact

dlscrlmmatlon _
G '

NUTES o o

<7

144 o
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mﬁEOUIFiEMENTQS FOR COUNSELORS
(Questiqns 44-48)

Q
. - 3 i . - s |
) \

- 44. Which functions of counseling are discussed? v . L

45. What responsibility do agencies have for counseling and prevocational programs?
" 46. What direction can agenci‘es provide counselors?
47. What responsibility do agencies have for student recruitment activities?

+48. -What obligation do agencies have for promotional activities?

’

-

) SELECTED RESOURCES: REQUIREMENTS FOR CQUNSELORS
Classroom ' ‘ ‘
American Institutes for Res_earch.‘Act/'vit/'es to Combat Stereotyping in Career Choice. Palq Alto, CA:
American lnstitu.tes for Research, 1980. 'EDI8'78"5.'] ‘ i "

" An Equal Chance: A Parent’s Introduction to Sex Faifness in Vocational Education. Wéshington, DC:
© U.S. Government Printing Office, 1978..ED 164 972 : : ’ '

- .Charters, Mafgaret A. Vocational Education for O/der—AdLl//ts‘ Coluinbus, QH: The-Ohio State
University, National Center fér Research in Vocational Eausation, 1980. ED 187 847 .

Dahl, Peter R., et al. Mainstreaming Guidebook for, Vocational Educators Teaching the Handicapped.
’ Palo Alto, CA: The American Institytes for Research in.the Behaviors! Sciences, 1978. " 1
- . . . : tr ’ ]
 Equal Is Better: A Vlocational Education Guide to Se¥ Fairness Resources and the Law. Columbus, .
- OH: The Ohio State University, Natiohal Center for Research in Vocational Education, 1979.
ED 186 716 K S

: I - v . ’ X 'ap‘

Expanding Adolescent Role Expectations: .Information, Activities, Resources for Vocational
Educators. Revised edition. Ithaca+NY: Cornell University, Community Service Education

Department, 1978. ED 147 544 ' T .

Guidance, Counseling, and SuppbrtSérvice& for.H‘/'éh Schooi Students with Physical Di&éb/’/i ties.
Cambridge, MA: Technical Edugation Research Centers, Special Needs Program,-1977.
ED 149561 ' B : .

~
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Hafen, Susan, and Mangano, Mi.chael. Evaluating Resources for Hz 1dicapped Students. College Park, -

MD: University of Mar\lan::, :‘ﬁcry!apd Jocationa! Curriculum Research and Development
Center, 1979.  ED!75 /0§ - :

Harmon, Lenore W. The Guidance Needs of Women. Columbus, QH: The Ohio State University,.
Nationat Center for Research in Vocational Education, 1979. EC 173 539 ' ’
. Kowle; C. P. Job Placement and Adjusiment of the Handicapped: An Annotated Bibiicgiaph y.

Columbus, OH: The Ohio State University, National Center for Research in Vocational
Education, 1979. ED 173 536 ' ' ‘

A Lennon, Thelma C. Guidance Needs of Special Populations. Columbus, OH: The Oh‘io State
e University, National Center for Research in Vocational Education, 1979. ED 173 535
McKinney, Lorella A., ahd Seay, Donna M. Devé/opment of /h~d/'w'dua//'zed Education Programs
(1 EPs) for the Handicapped in Vocational Education. Columbus, OH: The Ohio State
s University, National Center for Research in Vocational_r_‘ﬁdu_cati'on, 1979. EYD 173534 .

Phelps, L. Allen, a.nd Batchelor, Laurie J. /nd/'w'dua//'zed Education Programs (1EPs): A Handbook
for Vocational Educators. Columbus, OH: The Ohio State University, National Center for
Research in Vocational Educat}on, 1979. ED 174 853 ‘ . '

Project Wo'.rker,_ Teacher’s Manual for a Course in Career Decision Making for Special Education.
. Fullerton, CAU: Fullerton Union High School District. ED 091 560.

Resurge '79: Manual for Identifying, Classifying and Serving the D/f;advantaged and Handicappéd
Under the Vocational Education Amendments of 1976 (P.L. 94-482). Wshington, DC: U S.

 Department of Health, Education and Welfare, Office of Education, Bureau of Occupational
and Adult Education, n.d. EDI89 424 . i

Sitlington, Patricia L., and Wimmer, Diane. *"Vocational Assessment Techniques for the Handicapped

Adolescent.” Career Development for Exceptional Individuals, Vol. 1, No. 2. Reston, VA:
Council on Exceptional Childreri, 1978. ’ ' :

:Smith, Laneta J., ed. Manual for Recognizing Sex Bias in Instructional Materials and Administrative '

Procedures. Chicago, IL: 1llinois Office of Education, Urban and Ethnic Education Section,
< "'n.d. ED 176 707 : : '

Verheyden-Hilliard, Mary Ellen. A Handbook For Workshops on Sex Equa'//'t'y in’ Education:
‘ /nfor{nat/'on Act/'w't/'e_s' Resources for Educators, Students, and the Community. Washington,
DC: samerican Personnel and Guidance Association, n.d. - ED/3(, 194
Vetter, Louise; Burkhardt, Carolyn; and Sechler, Judith. Sex Equity Strategies. Columbus, OH:

TheyOhio State University, National Center for Research in Vocational Education, 1980.
2nd Ed. . .

. Vetter, Louise; Burkharat, Carolyn; and Sechler, Judith. A Guide for Vocational Eddcat/'on Sex
b Equity Personnel. Columbus, OH: The Ohio State University, National Center for Research
in Vocational Education, 1978. ED 173 604

{

72




2 ' ’ : s P
. ) //-

"Why Women Work." Washington, DC: U.S. Department of Labor, Office 6f the Secretary,
Women’s Bureau, 1978. : '

2

Wootton, Linda Spence. ""The Age Discrimination in Employment Act:'i'lmplications fc'vr Education
Leaders.” Ph/ Delta Kappan 61.{April 1980):525.526. - oy

)

"'20 Facts on Women Workers.”” Washington, DC: U.S. De_partmeht of Labof, Offige of the Secretary, .
Women's Bureau, 1978, : ' : :
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wg’\CIUESTiON 44

w

WHICH FUNCTIONS OF COUNSELING ARE DISCUSSED?A

\

. e The components of counseling discussed in the Guidelines.are: 420 ¢+ &3
a. Counseling and ;Srospects for success ’ Counseling, -
b. S{i;r: recruitmght activities . recruitment,
c. Counteling of, tudents with limited-English-speaking ‘ gg .
-ability or heafing impairments , © o
d. Promotional activi/t? : . : rromotional activities
- ——
S © NOTES
{
‘ N ,
-
oy . -
L
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QUESTION 45° ' O

WHAT"RESPONSIB%LITY DO AGENCIES HAVE
FOR COUNSELING AND PREVOCATIONAL PROGR4AMS?

‘” . » oo

~ o State and local agencies ""must ensure- fhat their counseling . - Nondiscrimination in\/]
materials and activities, . . . promotional, and recruitment efforts counseling materials”
do not duscrlmmate on the basis of ré\e color, natlonal origin, , ¢4 5
'sex or handncap” (Federal Reg/ster} :
° ”Counselmg acavttles” include student program se!ectlon and .
career or employment selectlon ) '
\
NOTES
.
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QUESTION 46 o

WHAT DIRECTION CAN AGENCIES PROVIDE COUNSELORS?

[y

e State and local )ag’encies must “ensure that counselors do not : 6
direct or urge any student to enrolffin a partucular career or '
program’’.(F edera/ Rpglster) S

State and Iocal agenmes must ensure that _tests or other | ..._.Student career or

®
o mstl’uments that measure or predict a student’s prospects for program selection

success in any career or program are not dlscnmlnatory with ' ' :
respect to race, color, natlonal origin, sex, or handucap . )

® State and Iocal agencues must ensure that hanancapped students Equel opportunity to
are not directed toward’ more restrictive career or employment select by handicapped
objectives than nonhandlcapped students with similar interests ’
and abllitles :

e State and Iocal agencies must ensure that any disproportional
enrollment in vocational education programs is not the resuit of
o unlawful dlscrlmlnatlon in counseling activities.

NOTES
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QUESTION 47 - : | *‘f)

WHAT RESPONSIBILITY DO AGENCIES HAVE
FOR STUDENT RECRUITMENT ACTIVITIES? 7

& State and Iocal“agehcies must cinduct student recruitment
activities so as. not to exclude or I|m|t opportunities on the basis
of race, color, national origin, sex, or handlcap :

o State and local agencies must ensure that counselors prowde a
“broad range of occupational opportunmes to students durlng
presentations. s

LIS

«

® For example recruiting teams ‘should mclude persons of

different races, national orsgms sexes, and handicaps’’ (Federal’

Register).

NOTES

Equal opportunity
in recruitment -

Present broad range
of opportunity a

3

Mixed recruiting teams
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QUESTION 48 T .‘

WHAT OBLIGATION DO AGENCIES HAVE FOR PROMOTICNAL ACTIVITIES?

e State and focal agencies must distribute promotional literature . Promctional literature
in native languages when appropriate. in’ native Ia‘nguages

e Promotional efforts (mcludlnq activities of school r‘ffucuals ; Ellmmate stereatypes
counselors and ocatlonal al staff) _may not create or perpetuate | ___in recruitmg e
stereotypes or other lir lvmltatuons deEd on race, color, national B \

orlgm sex, or handicap.

. “Promotlonal efforts”t include career days, parents’ mght shop . Definition of
. demonstrations, visitations by groups of prospective students and "promotional efforts’’
by representat ves from busmess and mdustry : ’ "

-~

A

NOTES

.79




@

MISCELLANEOUS
(Questions 48-51)

~

49, _What'obligation do agencies have to their faculty and staff?

50. Are proprietary; vocational e’dur@tion schools covered?

»

o 51‘.‘Wh’ere‘can‘“l‘get"heIp‘v'vith.‘the Guidelines?— ——— -l | :

SELECTED RESOURCES: REQUIREMENTS FOR EMPLOYME_NT PRAéTICES

O’Toole, J. Corbett, and Weeks, CeCe. What Happehs After School? A Study of Disabled Women
and Education. San Francisco: Educational Equity Communications Network, 1978.

U.S. Depértment of Labor, Office of. the Secretary, Women’s Bureau. Brief Highlights of Major
Federal Laws and Order on Sex Discrimination in Employment. Washington, DC: U.S.
Government Printing Office, 1980. S ' :

SELECTED RESOURCES: PROPRIETARY SCHOOLS

Tolbert, Jack F. The Role of Private Trade and Technical Schools ;'f_‘ié Comprehensive Human
‘Development System: Impfications for Research and Developmient. Columbus, OH: The

Ohio State University, National Center for Research in Vocational Education, 1979.
ED 186 712 - i

-

SELECTED RESOURCES: WHERE TO CO FOR HELP

Budke, Wesley E., project director. Vocational Education Persannel: A D/"rectory--— 7980. Columbus,

. OH: The Ohio State University, National Center for Reszarch in Vocational Education,
Septembe “980.



QUESTION 49

Ov

WHAT OBLIGATION DO AGENCIES HAVE TO THEIR FACULTY AND STAFF?

3

e The I’ESDOHSIbIhtV of state or Ioca agencies with respect to the
employment of facu Ity and staff spreads acros., recruitment :
,practices, salary policies, and employment opportunities for

' handlcapped appllcants " o

1

® |n general, state or local agencnes cannot practlce discrimination

in hiring any employee or apphcant based on\race color, national

\

\

e State and local agencies must search out or recrw}ﬁxculty and’
staff froma varlety of schools, communities, or co panles that
are not dnsproportlonately composed of persons of a pxtlcuiar
race, color, national origin, sex, or handlcap, except to ovgrcome
the effects of past dlscnmmatlon

origin, sex, or handicap.

e State and local 2gencies must ensure that salary policies are
based upon the conditions and responsnbllltles of employment

e State and local agencies "“must provide equal employment
opportunities for teaching and administrative positions tc _
handicapped applicants who can perform the‘essenti_al functions

of the position in question” ( Federa/ Register). ‘-

e State and local agencies ‘must take steps to overcome the effects
of past discrimination in-the recruitment, hiring, and assngnment
of faculty’’ (Federa/ Reg/ster} ‘

¢ “State Advisory Counculs of Vocatlonal Education are recnplents
of federal financial assistar:e and therefore must comply with

- the Guidelines” with respect to program stafflng (Federa/
Reg/ster}

83
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Equal opportunity
in recruiting, paying,

- and employing _

Nondiscrimination
in hiring

Salary based on
conditions of job

‘Equal employment

opportunity for
handicapped

State Advisery Couricils -
of Vocational Education
must comply



~ QUESTION 50

ARE PROPRIETARY VOCATIONAL EDUCATION SCHOOLS COVERED:?

® Proprietary schools that receive federal financial assistance are
required to adhere to the provisions of tHe Cuidelines.

© Proprietary schools are pnvate (v e., not public or nonprofit)
vocational education institutions.

' omkéar‘nblamts agalnst proprletary schools based on Title Vl are
under the jurisdiction of the Veterans Administration; complaints
agalnst proprietary schools based cn Title 1X and Section 504
are under the jurisdiction of the Office for Civil nghts

NOTES

84

?

Proprietary schools must
adhere to Guidelines
|

'Delfinition

Where to direct

complaints



QUESTION 51

WHERE CAN | GET HELP WITH THE GUIDELINES?

3

3

& At the federal level, vorationat education persdnnel can
obtain assistance to ifriement the provisions of the Guidelines
or answers to questions of compliance from the Office for Civil
Rights in Washington, DC, or from the Department of Health
and Human Services, Regional Offices for Civil Rights.

-® At the state le\)el,»vocational education personnel can obtain
" assistance to implement the provisions of the Guidelines or -

answers 1o questions of compliance from their State Office of .

Civil Rights.

NOTES-
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LIST OF TRANSPARENCY MASTERS

A 1. Federal Register Title Page - ™\ .
aAQ | Federal Legisiation Prohiniting Discrimination: TITLE VI
o .. ’ A3 Federal Legislatior: Prohibiting Discfimination:: TITLEIX |
| a4 'Federal Leglslatlon Prohibiting Discrimination: SECTION 504
45 - What? Who? Why? When?
-4 7 Principle of Nondiserimination
A7 Chief State Agercy Civil Rig‘h‘ts Responsibi!fty Areas“/l"
48 Funding Responsibility /
49 Monitoring Responsibil.ity: Compliance Program
4 10 Access and Admissions
AT .Remedy for Access and Admissione
A 12  Remedy for Segregated Facilities

413  Remedy for Exclusnon of Natuonal Origin Minority Students
With Limited Engllah Language Skills

A 14 Remedy for Exclusuon of Handlcapped Persons

415  Announcement Requirements ' '

416 Annual Announcement of Policy of Nondlscrumnatlon
A 17 Reasonable Accomn.odatlo 1S

4 18 Equal Opportunity for Studenis

a0 Studenf Work Experience

4 20 The Guidelines on Counseling

e
0g]
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W ELFARE

. Oﬂice tor CMI Rights
Qﬂnce of the Secretary
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VOCATIONAL EDUCATION
~ PROGRAMS ,

GUIDELINES FOR |
ELIMINATING DISCRIMINATION

AND DENIAL OF SERVICES
ON THE BASIS OF RACE, COLOR,
WATIONAL ORIGIN, SEX AND
| | HENDICAP




TITLE VI OF THE CIVIL RIGHTS ACT OF 1964 “No person in
 the United States shall, on the ground of race, color or national origin,

FEDERAL LEGISLATION
PROHIBITING DISCRIMINATION
- TITLEVI |

e excluded from, be denied the benefits o, or b subjected to

‘ff

" _mscnmmatlon under any prograr or actwnty receuvmg Federal fmancaal

 assistance.” N
/ !
o / ., w ‘i |
( ?'
Lo
| TN B
., B FOR BESEARCH W VOcATONAL ST
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_ERIC

FEDERAL LEGISLATION

PROHIBITING DISCRIMINATION:

TTLEIX

* TITLE IX OF THE EDUCATION AVENDNENTS OF 1972 "N
person ... shall, on the basis of sex, be excluded fram participation in.

r

be denied the benefits of, or he subjected to discrimination under any

AT
Y.

FOR RESE

education program or activity r?ecei\}ing Federal financial assistance.”

THE NATIONAL CENTER

ARCH IN VOCATIONAL EDUCATION

(I
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(T4) ~
FEDERAL LEGISLATION o
PROHIBITING DISCRIMINATION: |
| | - SECTION 504
N (/ |
o SECTION 504 0‘ THE RtHABILl TATION ACT OF 1973: ”No/ |
otherwmequahf:ed handlcapped mdwndual . shall soleiy Ey reamn
-~ of his handicap, be excluded from the partlclpatlon in, be d med
the benefits of, or be subjected to discrimination under any prrqram
j o activity receiving | Federal financial assnstance |

;
!
/
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 OCR GUIDELINES

WHO?
'VOCATIONAL EDUCATION PROGRAM PERSONNE )
o | : : |
. WHY? |
 TO END DISCRIMINATION N
HEN

" EFFECTIVE NOW

 WHAT? WHO? WHY? WHEN? | \

WHAT?

THE NATIOM, CENTER

FCR RESEARCH IN VOCATIMA! EREiATION



PRINCIPLE OF NONDISCRIMINATION

Reclpsents of Federal funds for vocational education programs or actlwtles
cannot engage or participate in unlawful dlscnmmatuon

BEBn4 Y THE RATIONAL CENTER
RPN FOR RESEARCH N VOCATIONAL EOUCATION

)

92



CHIEF STATE AG ENCY
CIVIL RlGHTS RESPONSIP!UTY AREAS

a. Funding: Equntabledlstnbutlon of federal knds to prowdeequal
-~ educational opportumty |

b.  Monitor.ng: Review and monltormg of recewers of Federal W ads
-~ for civil rights compllance

g\ T ATONA CENTE A
P\ R ESERCH K 3tmon ooy~ %




UL

T3 o

o

 FUNDIKG RESPONSIBILITY

. Alocation formutas
.. 'Competitive grants or contracts
Discretionary grants

Awards

[}

THE NATIONAL CENTER

FoR RESEARCH ¥ YOCATIONAL EDUCATION




 HIGNITORING RESPONSIBILITY: o
S COMPLIANCE PROGRAM

o . . .

Collect and analyze civil-ights elated data and information

- ‘ﬁ:

soL

b Conduct periodic compliance reviews |

¥
L4 1

. Provide technical assistance

o

d. Report activities and findings't‘o OCR

A\ T T (o "y
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Aruitoxt provided by Eic:
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REMEDY FOR ACGESS AND ADMISSIONS

[2¥]

Redraw school boundaries

Provide transportation

- Increase program offerings

‘Reassign students

Construct new faclities

WS
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“<MEDY FCR C2GREG-TZ0 = "LITIES

Eiiminate duplization of 070z
S P '
Relocate programs

Add nontraditional courses

Merge programs of several i=xilities

Use outreach, recruitmen:. and counseling
Provide frée transportatio= .
V-
o T MiOAAL o

FOR RESEARCH I YOCATIRAL EOUCpH
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REMEDY FOR Ex .LUSION OF
NATIONAL ORIGIN i ORITY STUDENTS
WITH LIMITED ENGLIS- _ANGUAGE SKILLS

dentify LES

Assess LES program particination skills
Open ail programs to LES

Provide.unrestricted'_ program admissioh wlES

gl TENOW G

S 1 FR RESEACH I AT AT

’ i
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REMEDY FOR EXCLUSION

~ OF HANDICAPPED PERSONS

Modify instructional equipment

. Modify or adapt programs

Provide cotses in accessible facilities
Provide auxiliary aids

Provide related aids

(Y THENTOR e
IR BESEARCH Y YCTORA. EUEAT

H ="
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; ‘,_y%. A
ANNOUNCEMENT REQUIREMENTS
b

f

R o ot |
8 Announce yearly before school resumes

b, Place announcement in jocal Papers telewsuon agency

pubhcatlon ete,
G Reach the general pi!blic |
- 0" Use native languages

- =~ o o
I\ N VOCATIGNM e




o ANNUAL ANNOUNCEMENT OF
| ~ POLICY OF NONDISCRIMINATION

3 Brief summary or overview of program offerings

‘6Ll

b, Brief summary or overview Of,admissions standards -
o Namé, address, and telephorie number of coordinator of
* Title IX and Section 504 compliance activites

4

¢
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- REASONABLE ACCOMNODATIONS

Makmg famlmes readsiy accessnble
and usable

Modifyfng schedulgs

Acqumng or modufymg equupmentr :

- or dewces

* Providing readers or interpretes

/) TiE MO BT

i\ e VUCATIUNAL EDUCMIBN
IN_./
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 EQUAL OPPORTUNITY FOR STUDENTS |

A, ‘Accommodatibns-for handicapped students
b, Financiél'assistance__to students

c. Residential housing

d. Comparable facilities

£l

NN MR+~

B\ FORBESTRCH I VOCATOMAL Euniin 19

~
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' STUDENT WORK EXPERIENCE

3 Workstudy

[

Cooperative vocationa! education

<

. Job placament programs

d. App’réntiée training

CTHEMTOML G . ' »-’

L

O ESEOH W VOLONL XA 1 1; @
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THE GUIDELINES ON COUNSELING

Counseling and prospects for success

~ Student recruitment activities |

. Counselmg of students with’ I|m|ted
B Enghsh-speakmg abqhty or hearing

|mpa|rments S (

Y\J

Promotional'_activi'ties o

Y. mz NATIONAL CENTER

. FOR RESEARCH IN VUCATIUNAL EDUCAIIUN

lmi

Z ‘v
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THE HANDICAPPED . =~ 4

~

¢

e Remember that the handicapped are their own persons.
-® Remember that each person who is handicapped is different, and no matzer what label is attached °
for.the convenience of others, is still a totally unique person. ‘ : .

- Remember that persons with handicaps are persons first and handicapped individuals second. _
" These persons have the same right to self-actur'ization as any others. - E :

. .

~ @ Remember that the handicapped have the same needs that you have: to love and be loved, to
~ learn, to share, to grow and to experience, in the same world you live in. They have no separate
world. There is only one world. . - - .

o' Rémember that the handicapped have the same right as you to fall, to fail, to suffer, to crv, to
curse, to desgair. To protect them from these experiences is tc keep them from life.

-
2

® Rémember that'only those who are handicapped can show or tell you what is possible for them.
" We who serve them must be attentive, attuned observers\.

. Remember that the handicapped must do for themselves. We can supply the alternatives, the
possibilitres, the necessary tools—but only they can put these things into action. We can only..
stand fast, be present to reinforce, encourage, hope and help, when we can’

* ® /Remember that the handicapped, like ourselves, are ehtitled to life as they know it. They, too,

. 9/ must decide to live it fully in peace, joy and love, with what they are-and what they have, or

g

S

to sft back in apathy and await death.

e . Remember that persons with handicaps, no matter how handicapped, have a limitless potential
- for-becoming—not what we desire them to become, but what is within them'to become.

e Remembeér that the handic;pped must find their own manner of doing things. There are many

ways of‘tying shoes, drinking from a glass, finding one’s way to'a bus stop. There are many ways

of Iearnvihg and adjusting. They must find the best Way for them. ‘ . | .

v

s Remember that the handica;ﬁbed also need the world; and others, in order to learn. All learning
daes not take place in the protected environment of the home or in a classroom, as miany people
believe. The world is @ classrcom. All of mankind are teachers. There is no meaningless experience.

i . < ,‘ .

e Remember that all persons witb; handicaps have a right t,
and. about their copdition'. To be dishonést with them/is.the most terrible disservice one ¢an
perform. Honesty Torms the only solid base upon which all growth can take place.

to honesty‘about themselves, about you, '

..

N T - % . e .
. Adapted from Buscagtia, Lea. The Disabled and Their-Parents: /A Counseling Chailenge. As quotéd in Guidance;
- Counseling, and Support Services. Cambridge, MA: Technical Education Research Centers; 1977.

C 132 |
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STRATEGIES FOR COUNSELORS. -

Pre‘sent a wide range of program or career choices to all students.
Avord using mmOl’lty status, sex, or handlcapplng conditions as measurements or |nd|cators of
student success in programs or activities.

-~

PFovnde students V\/lth a variety of lnformatron about programs and opportunrtles

Avord restrrctlng the career objectrves of any individual.

Offer the same kind of counsellng and gurdance to handlcapped students as to nonhandicapped
students. e . -

Present a wrde array of program and career choices to handlcapped students

Mérntaln respect for the occupatlonal and career lnterests and asplratrons of all students.-

Offer gundance counselmg, and support to all students interested in nontradltlonal tareers or -
occupations. .

-~ R . »

5

P
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- - SEX EQUITY STRATEGIES

] . “ 1

e Inform yourself of the facts-of women'’s em'ploym'ént

® Confront your blases in formal tralnlng experlences and in |nformaJ discussions.
® Challenge the developers of counsellng, career |nformat|on and testlng mater|als to eliminate
SeX- stereotyplng in thelr products
®. Learn about the developmental status of women clients, and work on basic problems o self-
definition and motivation before providing career materlals testing, and career educat on
experlenr‘es . P

~—

e Encourage females to enter basic courses in mathematics and science. ,

o Encourage women to keep thelr optlons open until they are ready to make chonces

ERIC

Aruitoxt provided by Eic:

® Develop and use support groups for women facing common problems

<

;
Adapted from Harmon Lenore W. .The Guidance Needs of Women. Columbus, OH The Ohro State University,
National Cénter for Research in Vocational Educatlon 1979.

.4
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- @ Develop classroom guudance activities.’ .

Adapted from Lennon, Theima C. Guidance Needs of Special Populations.

STRATEGIES FOR COUNSELCRS
© TO ASSIST THE HANDICAPPED

[
e Become familiar wuth guideiines, programs, and services fqr handlcapped students.
e Emphasize the lmpOrtance on‘ individual'differences and abilities.

e Modify ‘methods, materlals ‘and curricula in order to prowde handlcapped students wuth
successful cIassroom experlences . .

® Develop classroom experlences which are based on performance fevel as a means of evaluation.

e Integrate servnces and programmlng for handncapped students. .

° Coordlnate opportunities for handlcapped students to become involved in approprlate vocational |

tralnlng and job placement

- o

‘e Select and administer batteries of tests dealing with interests and Vocational potential.

-

. N
- - . ¢
2
ol . N v, . (
2 “ . : . . ~
. s . )

1
6. 2
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- " CHECKLIST FOR EQUAL OPPORTUNITY

YES  NO .
[rd 3 .
o 1. Both sexes are encouraged to enter and to be admltted equally to all
. vocational educatlon programs actvvutles and faculmes
. -
O] 0o 2 .The curriculum offer|ng in no way |nd|cates that certain programs are
; -t only for boys, others only for girls.
O ] 3. The curriculum'offerings meet-a wide range of interests and abilities.
0 . 4. Minoritiesand handlcapped persons of either sex are encouraged and r
) actlvely recruited for programs.
O CJ. . '5. Career cholce materials offer a wude varlety of options for both boys and
' ~ girls, including minority and handlcapped students. .
t . O 8. Different sets of manners and behaviors are expected of male and female
' students in vocatidnal programs .
o
0O - O 7. Texts and |Ilustrat|ons show women and men performing the same or
' _similar duties, and inciude minority or handicapped persons in the
_ vocatlonal education settlng orin occupatlon., or careers.
\‘\ - 1 8. GStaff developmen: inservice DngY‘amS have been conducted to develop
\ ' ’ sensitivities in counselors toward civil rights responsrbllltaes
% - !
: \ng - -4 9, There is an-active recruitment pragram in those occupatmna. areas that’
' are not generally chosen by one sex.
] ] 10. Program content has been redesigned 1o appeal to students of both sexes.
- L , L ) a4 . e
O (| 11. Cooperative programs provide equal enreilment opportunities for both
’ : _sexes,. for minority group s*uderr*s and for handlcapped students. <.
A ?" .
o ¥ O - 12 Vocatlonal educatvon publlc relations materlals are currently screened for

sex bias, equal representation of males and females of mlnorlty groups, .
and of handlcapped persons. :

-

)

“ “

Adapted from Education Commission of the States. Model Po//cy Statementand Guidelines for Implementation:
Gwdance and Counseling., - . N ’ : : ‘

D
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CIVIL RIGHTS OFFICES

o Vocational eduwtlon personnel can, obtam asswtance to |mplement the provssmns of the Gu1del|nes
or answers to questions of comphance e , _ , o

° : “L ! ~
Federal Assistance

o THE OFF’JCE FOR CIVIL RIGHTS.IN WASHINGTON DC. - .
David Gerard ) , : .
Office of Standards, Policy, and Research : ' ‘
Department of Health Education, and Welfare -~
‘Office for Civil Rights
330 Independence Avenue, S.W.
Washington; DC 20201 .

" 1202) 245 9177

° DEPARTMENT OF HEALTH AND HUMAN R:SOURCES REGIONAL OFFICES
FOR CIVIL RIGHTS

Reglon ! o : -
(Connecticut, Mame Massachusetts New Hampshlre Rhode Island Vermont)

Robert Randolph -
Acting Director for Educatl n
--14th Floor - -.
140 Federal Street . - ‘ :
"+ ‘. Boston, Massachusetts 021 10 ’ : e
(617) 223 6397 . )

e "

Reglon ll _
(New Jersey, New York, Puerto Rico, Vlrgm Islands):
Départment of Education ‘ ‘ . o :
Office of Civil Rights : o, : .o

+ Room 33130 S

-~ 26 Federal Plaza ‘
New York, New York 10007 .

(212) 264-4633 o ‘

137
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Region 1il ' .
(Delaware, District of Columbla Maryland Pennsylvama Virginia, West Vlrglnla)

Dr. Robert A. Smallwood Regional Administrator
Department of Education ‘
Office for Civil Rmhts Director
- Gateway Building
. 3535 Market Street
"Post Office Box 13716*
Phlladelphla Pennsylvanla 19101 .
(21::) 596- 6772 : ' s

Reglon v .
"{Alabama, Florlda Georgia, Kentucky, Mississippi, North Carolina, South Caroluna Tennessee)

‘William H. Thomas, Director
Department of Education
Office for Civil Rights

- 101 Marietta Street’ ~
10th Floor .
Atlanta, Georgia 30323
(404) 221 5934

ReglonV . T . ,
(lliinois, Indiana; anesota Michigan, Ohio, Wlsconsun)
Kenneth A. MmES Director - . - .

U.S. Department of Education
Office for Civil R|ghts ‘ . _
. 8th Floor : : ' ' a : ,
300 South Wacker Drive * o \ ‘ ,
Chicago, |ltinois 60606 . C ' .

(312) 353-2521 - _ ' .

Reglon Vi
(Arkansas, Lomsnana New Mexuco Oklahoma, Texas)
1200 Main Tower Building

Dallas, Texas 75202
(214) 655-39251

“THegion VI
(lowa, Kansas, Missouri, Nebraska):

Jesse L. High, Director
Twelve Grand“Building -
7th Floor ' 4
1150 Grand Avenue ’ ,
Kansds City, MISSOUI’I 64106 : .
- (816) 374- 2474 : . )

Iv]




&

Region VI . .
(Colorado, Montana North Dakota South Dakota Utah Wyommg,:

Vada Kyle~ Holmes Acting Director
Federal Office Building, Room 1194 ”
1961 Stout.Street .
‘Denver, Colorado 80294

(32%) 837-2025

Region IX 'F o
(Arizona, California Hawaii, Nevada):-

Robert L. B[own Acting Dlrector
1275 Market Street - .

San Francisco, California 94103
(415) 556-8586 - :

_ Reglon X -
(Alaska, idaho, Oregon, Washmgton)

’ Vlrglnla P. Apodaca Regional Director
Office for Civil nghts

Department of Health and Human Servuces
. Arcade Plaza Building MS 723

1321 Second Avenue

* Seattle, Washington 98101

-(206) 442 0473
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STATE AND LOCAL ASSISTANCE ~ ~ - _

>

° S".I'ATE"OFFICES OF CIVIL RIGHTS DIRECTORS

Alabama : Hawaii

Frank Speed, Coordinator : Gloria Grier
. Technical Assistance ' Equal Employment Opportunity/
State Department of Education Affirmative Action Officer
~ Montgomery, AL 36130 ! e Unuversuty of Hawail, Bachman 122
(205) 832-3130 - ' 2444 Dole Street” . -
. 4 ' Honolulu H! 96822

Alaska - . ‘ (808) 948.8742
Neil Thomas - o »o®
Alaska State Commussuon of Human R:ghts ' 4Idaho
204 East Fifth Avenue, Room 213 .. Donald Eshelby, Supervisor

- Anchorage, AK 99501 ' ~ * Planning and Evaluation

(907) 276-7474 t - ‘State Board for Vocational Education
' 650 West State Street ‘ '

Arkansas : g - Boise, ID 83720
Shirley Stancil, Assocuate Director - (208) 334‘38'7.1
Division of Personne! , ' o
State Department of Education ’ . Indiana
Arch Ford Foundation Buuldlng - Jerry L. Maynard )
~ Capitol Mall -311 West Washington Street _
" Little Rock, AR 72201 JIndianapolis, IN 46204 . s
(501) 371- 1546 ' ' (317) 232 2612 .
- California o \ : Maryland
Brent Aikin, Administrator i Leo .Lezzer, Com‘“dmator
Vocationa! Education Support Services Section Program Accountablllty
State Department of Education S Maryland State Department of Education
" 721 Capitol Mall, Fourth Floor ‘ - - 200 West Baltimore Street
Sacramento, CA 95814 ' _ Baltimore, MD 21201,
© (916)322-2332 - o . © . {(301) 659-2032
Connecticut . Michigan g
Chief ' Ruth Rasmussen, Director
Bureau of Legal and Regulatory Services - Michigan Department of Civil Rights
State Department of Education 1000 Billy Farnum Bunldmg
© «P.O.Box2219 . ., . . - . Lansing,.M! 48913
" Hartford, CT'06115 4 (617) 373-7634 -
(203) 566-3673 . o -
. Minnesota
Florida C . Archie-Holmes, Manager
Nancy Benda, Dlrector I Equat Educatlonal Opportunities .
. Equal Educatlonal Opportunity Programs - Stéte Department of Education -
State Department of Educatlon ' Capitol Square Building, Room 630
Knott Building ~ -, St.Paul, MN 55101
Tallahassee, FL 32301 - . (612) 296 5020
" (904) 488-6217 S ‘ s ;i : o
: ° K . 140* ! . , . "




Nebraska .
Carol Hiskey - g
Office of Civil Rights .
301 Centennial Mall South
Lincoln, NE 68509 -

(402) 471-2441

New Hampshire

_ Victoria Richart, Consultant
Equal Education Opportunity:
64 North Main Street
Concord, NH 03301
(603) 271-2130

New Mexico

- Philip Felix

“State Department of Education
Sante Fe, NM 87503
(505) 827-3151 .

New York

- Douglas Adamson

State Department of Education
"~ Twin Towers, Room 1623
Albany, NY 12230

{518) 474-4686

North Ijakota
‘Reuben Guenthner

’

. Assistant Director of Vocauonal Education

State Board for Vocational Education’
900 East Boulevard Avenue
Bismarck, ND 58505
(701)224-3101

Ohio -

Estelle Baskerville, Supervusor
Office of Civil Rights

Special Needs Service

- 65 Sauth Front Street, Room 913
Division of Vocaticnal Education
Columbus, OH 43215

(614) 466-4835

n

Ok!ahoma .

~ William Rose, Director

: Human Rights: Commission

~Jim Thorpe Building, Room G-11
:Oklahoma City, OK 73105

(405) 521 -2360 R

»

Oregon

Larry Mylnechuk, Specialist
Equal Educationand Legal
State Department of Education
700 Pringle Parkway, SE
Salem, OR 97310 -

(503} 378-8532

_ Pennsy!vanla

Conrad Jones, Director

333 Market Street

Harrisburg! PA_ 17126 .
(717) 783-9531

" Rhode Island

Robert. L. Bailey, IV
Affirmative Action Officer
State Department of Education
22 Hayes Street, Room B11A .
Providence, R! 02908
(401) 277- 2691 '

South Dakota

Pete Fallesen, Assistant Director
Division of Vocational Education
Richard F. Kneip Building '
Pierre, SD 57501 °

(605) 773-4719

Tennessee

Troy Jones .

Cordeil Hull Building, Room 116
Nashvitle, TN 37219°

(615) 741-3248

@

Texas

W. H. Fitz, Director
Program Support Services

Départment of Occupational Education
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