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ERRATA

SCHOOL PROGRAM DEVELOPMENT MANUAL

Page 3 - Replace: The requirements fbr.preschool'apply to.eligible low-income is
or educationally disadvantaged students in the schools funded through

4 State Preschool funding; ESEA, Title I; EIA; SCE,. With: The require-
ments for predchool apply td elible low-income and dducatioRaily
disadvantaged.students ih the schools'funded through State Pres-chool
funding; ESEA, Title I; EIA; SCE.

Page 8 ,-'13.eplaCe: However, since the bilingual education program is not ,

required for FES students, the notification to their parents must seek
written approval or written disapproval of participation. -With: .How-
ever', since the bilingual education prograth is not required for FES
students, the notific.ation to their parents must seek written
Ndisapp9eva1 of participatiori.

Page 16 - Replace: Only .children who have,been immunized Must. be acJiiitted.
With: Only'children who have been immunized:shall be adm tted.

Page 18 - Replace: 'All contracts with a total cost in excess of $1,000 mustsbe 6

.described or identified,-including identification_of contractor; justi-
fied in terms of program and student nee(); and submitted for approval

.

in.the school plan. With: Each contract with a total cost in excess
of $1,000 must be described, including identification oe contractors
and justified' in terms of program. and student need.

.Page 32 - Replace: All contracts with a total cost 1.0 excess.of $1,000 must be
described, including identificatiOn of contractors, and justified in
terms of program and stuqpnt need and submitted for approval on page 7,.
Part 41, of the Common likages./ If funds are budgeted for contracts with
unspecified contraptors, an athendment to the budget must be submitted
for approval when tWproposed contractor is identified. With: The .6

school must list, oq'page 7,, Part II, each contract with a total cost
in excess of slioop( as wellias"justification in terms of, prqgram and
student-need., Iddntificatfon of contractors must also be included. If
funds aretudgeted for' contraas with unspecified contractors,/na
amendment to the budgee;Mustbe submitted forapproval when the proposed

/

contractor is Adentified. \.' ,

/

4,age.51 - Replace: e pr94am ,description includes instructional'support
activities/for he preSchool participants. *With:. The prosram descrip-
tion iha des OStrucl'ional. and instructional support activities for,
the pre hoc]. ,partiCipants. "77
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INTRODUCTION

.The purpose of this School Program Development Manual is to assist those .

schools receiving Consolidated application funding in their development of a
comprehensive program for their students and in writing a school plan to reflect
that pianned This manual is the 1980-81 edition of what Wire previously
called the Manua ,'of Requirements and includes a more detailed explanation of
plan approvability. Last year_this explanation was fotind primarily in the Full
School Plan,491140, Review-a' Manual.

When u0a1714 manual, it is important to notetthat...all of the funding
sourbes within the consolidated application haves cOmmon,purpose--that of
improving the qui4ity of education experienced by the students at the ichool.
'Whether the funds,ire intended for all students, as with School Improvement
funding, or for se;ected students identified because of special needs (ESEA,
Title I; Economiclmpact Aid), they are to be used by schools to help make
their existing school program more fully meet'the needs for each student.

Although consaidated.application funds.must be used to supplement, not
supplant, existing'resources, program planners at a school must understand that
theii task is not 'to decideshow to "add on" to the existing program or how to
plan extra projects\which will help students overcome deficiencies resulticg
from earlier educatOnal experiences at the school. Rather, the task of the
planners is to examine the effectiveness of the existing program (measured by
achievement of students) and its responsiveness-to student needs,.interests,
and ways of learning (measured by such processes as the Handbook for Assessing
an Elementary/Secondary School Proem). The primary dallenge then becomes
.1145w to restructure the existing program in order to make it as effective and -
responsive as possible using current and additional resource's. 0

This manual contains three major sections. Chalker I describes the pro-
gram requirements which must be met in operating programs funded through ,the
tonsolidated application.. Chapter II contains a summary of requirements which
a witted plan must meet. The appendices ire basic educational references.to
assist program planners.

. ,

All schools receiving School Ilprovement, Title I, or EIA/SCE fupding are
to-tak the following.plauning steps: assess program and student deeds, develop
objectives, plan the program, develop A year-round proceib for planning'and
evaluating the progral and allocating school resources. In carrying out these
'steps, each school begins brrecognizing how effective its current program is in
meeting the needs of its itUdents and then by determining how the prograi oan be4

made more effective for individual students, for subsets of the student pdpula-
tion, and for all students participating in the progiams at the school--funded
through the consolidated.application.

While the planning process begins with ehe student's current, educational
program and how it may be made to be more effective through the uii of these
additional monies, the activities to be provided by the consolidated application
nding source(s) are determined by the.requiqements Of the fundiqg soutOesq

received by the school. ,

1
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Chipters I and II of this manualyill assist sChools in designing rograms
and plans that are compliant with the laws and regulations governing theI useof the funds redeived. These chapters are organised so as to indicate first
those requirements that apply.to all School Improvement, Title I, ot EIA/SCE
'schools and, secondly, those requirements specific to each of the funding
sources. School planners should identify,clearly, the 'parts of Chapters I and II
that apply to their school program and refer tO these,chapters throughout the
process of planning. Once,the school plan is Atafced, School planners should
refet to Appendix E--Summary of Requirementi. for Written Plans to assure that
the written plan is-compliant with the.requiremerits for the funding sources
received by the school.

fC)
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The various laws administered through the consolidated application all have
as'their primary goal the improvement of the quality of school program and the
benefits that the improliement-will bring to each student participating,in the
programs. When a prolgram is of'high quality, it wilL meet the needs acienter-s
eats of each student, allowing him or her to achieve mastery of the basic skills
and, beyond that, to achieve to the maximum of his or her ability.

While.the particular requirements of the various fundin sources differ
regarding students to be served and the curricular areas to be'addressed, they
all share the requixement of addressing the entire program for participating
students in each area of the planned plogram. Generally, the activities pro-,
vided through the special funds relateito only.a portion of the ptogram ih
an area; nevertheless, such activities should be provided in recognititof
stUdents' total instructional experience in a given area.

The requirements of School Improvement apply to all students in

,
. the funded grade levels in SIP funded schools (Education Code sec-
tions 52000-52040).

The requirements of ESEA, Title I, and State Compensatory Education
(SCE) apply to participating educationally disadvantaged students in
funded schools (Title I, Elementary and Secondary Education Act of
1965; PL 95-561, 1978; Economic Pmpact Aid (EIA), Education Code sec-
tions 54000-54020).

The re

(LES/
students
sections

ements for services to limited- and non-English-speaking
students apply to all limited- and non=English-speaking

.in all schools 4K-12) regardless of fundine(Education Code
52160-52179).

. .4
The requirements for preschool apply to eligible low-income or educa-
tionally disadva students in the schools funded through State

. Preschool funding; Title I; EIA; SCE.

/Pe The requirements of American Indian education apply to all schools with
ten or more American Indian students regardless of funding (m, 874;
PL 95-561, Title XI, i078; State Board of Education Pol.71 June 1976).

Tiii-requirements of Miller-Unruh are applicable for eithef kindergarten
thtough grade three, or grade four through six reading programs in the
funded schools (Education Code sections 54100-54180).

4P110
48EA4 Title IV-B (library resources and instructional materials), URA
Title iv-d (Innovative school projects), and AB 551 (staff develropaent
WriiRioWiribeet their respective requirements in applications submitted

. sepatately; however, the funding and majot-eftivities of these programs
musebe described in the school plan so as to present a complete picture
of the soneolidated application program at every school.

3



A. iNSTRUCTIONAL AND RELATED PROGRAM'REQUIREMENTS

In this section, the required characteristics of instruction will be
discussed, followed by the curricular requirements for School Improvement
and'Title I/SCE (including Title I/SCE schoolwide Rpograms), bilingual
programa, preschool, American Indian students, and Miller-Unruh.

1. Required Characteristics of Instruction: How to provide a high
quality instructional program for each participating student clearly
depends on student and program needs at each school. Circumstances,
instructional materials used,:teaching methodologies, for example,
can and must vary in response to student needs and intereses.c None-
theless, many of the characteristics of a quality program from the
perspective of the students are common to all consolidated application
programs. These common characteristics and piose that'are specific to
funding sources are prescribed by law and regulation.

, t

a.
10

Characteristics Common to All.Schools:

- Teaching methods, materials, and subjects that are
responsive to individual ItudentAneeds, strengths,
interests, and way of leaining.

- Continuous progress for eachtstudent in all curricular
areas and the opportunity for students to learn at a rate
appropriate to their abilities.

- Instructiomoflufficient quality to promote the develop-
ment of each student's maximum potential.

b. Sctiool Improvement:

- Instruction planned to meet the special needs of LES/NES
students, students with exceptional needs or abilities .

including the gifted, and educationally disadvantaged
studtpts.

- Development of critical thinking and independent judgmene
\---ifsor each' student, within three years for illementary

chools or five years for secondary schools, in all areas
of the currieuluml

- Classroom and scho61 environment conducive to learning
and to the personal and social development of each
student.

- Opportunities for each student to pursue educational
interests.

- In secondary schools, alternatives in size, location, and
make-up of learning groups in all areas of the program,
including community-based learning.

- In secondary schools, opportunity for students to demon-
strate proficiency in any area of the curriculum in order
to waive course,-hour requirements and pursue an elective
course of study.

4
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c. Title I/SCE: Coniideration of programs designed to sustain
the gains of the participating,students.

The characteristics of insttuction appb, to the whole instruc-
tional program within the scope of the funding category of the school.
For'example, in a Title I/SCE school, the characteristics apply to the
way in which basic skills and multicultural education are taught to
participating students. In School Improvement schools; the characar-

_ istics.apply to the whole program being offered. If a School Improve-
tent school is phasing in some instructional areas each year ('see 2a.
below),*then the characteristics are required for those areas being
implemented.

The Handbook for AssesAng an Elementary School Program and the
Handbook for Assessing a Secondary Schooll Program contain criteria.lor
judging program quality and should be used for reference.

2. Curriculum Content: The instructional program of the-school must
have .the preceding characteristics.. The choice of curricular' areas
in a school program'beyond those mandated in the Edueition Code4
(sections 51200 through 51269) is a local responsiblity, subject to
the following Consolidated application requirements:

a. School Improvtmeit:

Participating students.must acquire'the basic skillsv,
reading, language, writing, and mathematics.

_
Participating students must develop multiculturat aware-
ness and knowledge.

All curricular areas in an elementary school's progiam
musebe phased into School Improvemefit within three,years.

- All curricular areas in,a secondary school's program must
be phased into School Improvement within five years.

/

- The instructional program must provide for each student
to develop personal responsibility, self-esteem, social
responsibility, and respect for others.

b. Title I/SCE:

Participating students must acquire the basic skills:
reading, language, writing, mathematics.

-
Participating students must develop multicultural awaie-
ness and knowledge.

- Each funded currifular area muit be chosen on the basis
of on annual assessment of the educational needs of the
Title 17Witudente.

5 .
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- Title IACE fUndp budgeted to a curricular area must be
used to buy excess cost serviceiin that area. t

- Exceps cost services may be provided in reading, liingdage.
.(writing), and/or mathematics.

- Excess cost serxices may be provided in other curricular
areas only if basic skill needs of stbudents are being meto
and student needs in these other.areas gf,the.curriculum
have a high 'priority. r

The SCE program must provide 'for' preparing atudents

for postsecondary education, training, 'or employment
(secondary). .

- ,Title I/SCE participants must be chesensin accordance*
with the 4Pecific criteria established by the school .

disCrict, as stated in the district funding application,-
the A -1271:1

.

- The.excess cost services (or resources) pxovided by
Title I/SCE funds must go only to Title I/SCE partici-
pants. They muSt not be used for the geneidi needs' of
the school, for all students in the school, or for all
students in specific gradea in the school. In nb
instance can a school's entire multicultural program
tie funded by Title I/SCE.

- The seri/vices that..the Title I/SCE participants receive
from state and local funds must be equivalent to the
services Orovided to all other Students. The excess cost
services dust not exclude.the Title I/SCE participänts
from the regular, ongoing school program.

7 Since .the requirements for Title I and SCE are identical,..
the serVices provided to participating students are the
same.. Therefore, a staff eember may be-funded by both, ,
Title I and SCE with no requirement for distinguiihing
use of time between,the.two. However, when staff are '

multifunded using Title I/SCE and other funds, care must
be taken to make sure that the amcunt of time spent'in
Title I/SCE duties is commensurate with their'funding
from Utle I/SCE. Tile accounting records can Verify
this.

.., Attention must be given to Title I/SCE programs designed
to ensure that Title I/SCE participants can "sustain.the
gains" they have made in the Title I/SCE program. Sumier
programs, extended day, and intermediate and secondary
Lev,pl programs can /moist Title I/SCE pgrticipanti in main-
taining A higher level of.achievement and accomplishment.

6
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d. ,Bilingualk-Edioation Programs: 41..1 sepols,corefgaeiess of
funding, axe required -to provide a. edimation
program .,(AB 1.329) of either partial, full% .or biringuat-
bicultural instruction it any:grade levet, lasdifgarten thrOugh

,,.grade six, where the& aresten or more LEAB/NES students with
the 14me primary Jangtiage. Whether referred to as, the (j),*(b),

pTograms or the* partial, full, bilingualAiteltural.educa-
tionprograms, the required curriculuM content of programs

.the 'same.

0

, Par LES/NES litudenta in,the hiaiigal frfogvua, the fequired
4

curriculum copsiistiP of: ;4.;
f f)

:4i
1 .0; n* -7.

- English Janggage.' 4p.!,.t.oiciRmeq,,....readi.ng, 'and writing--all
usitig: an EiegItkb .0 a i'seco0.4anguage appiroach

.

- The intrOdtittion of. Eglisttli.Onguage reading at- a
., 'specified and planned .point'In the students' languagei , groVth . .

J.:. ..-0 ,...
;--,;. Primariflanguage development, reading.- and writing?,".,..

.
V .

- .ilulticultural sduca.ti.on .pndaathemati9s instruction4. 4

Us trill( .thp._primary language'
i......0.

, ";

.
'.:';

. iAe tle q. arn AdministratiI " d
. USA, Title I,Ifiediulteee4i'of:Nov4mber

1., ,:..

4.

'Code, sections 45 0-450.1...and -4503,;
978 . 95-561 ),. ,

r

. "t t

,-;;;-. .
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For ;Xuent-English-speaking (FES) students in the bilingual
programOlthe requires! curriculum consists of:

- The school's regular all English curriculum'

The offering of secondflanguage iiwtruction,in the
primary language of the LES/NES students

A

, 4

A more detailed dismission .of the bilingual program's
tontetit is found in the Bilingual Education.pervices Guide,
published by the Department of Education. (See ApRen4ix4I4)

In each bilingual classroom, there must be no more than
66 percent LES/NES students, uniees the percent of LES/NES -

students in the total school enrollment exceeds 66 percent'. In
'such case, the.numbe.r of LES/NES students in each classroom may
be n'o greeter than 10 percent above fhe percentage in the total
Les/NES sChool,entollment. In any bilingual education classroom,
all the LES/NES°8644ents are to have the same primary language.
,For example, in a Oranish bilingual classroom, the primary
language of each LES/NES student is Spanish. LES/NES students
with other primary langUages.such as Portuguese or Rusiian are
not to be in a Spa4sh bilingual classroom.

4 A

Each principal teacher of the LES/NES'students must be a
bilingual crosscultural teacher unless the position it under
waiver, in which case, the teacher in the position under waiver
must tave-the assistance of a bilingdal cross-cultural teacher
aide.

JParents must be notified prior to ihe enrollment of any
student in a bilingual,program. Written in both English and
the primary language, this notification'to parent or'guardian
lust (a),a description of the program's content and
-nutposes; '6) an invitation tO visit the program; (c) an oppor-
'tuility to participata 01 the district,or school committee on -

bilingual education; and; (d) an invitation to come 'to the
'school for a conference concerning the progritt's objectives.

z

, Since tlie bilingual edupatiion program is required for
US/NES students, the notification to the parents of LES/NES
'students must-stateth:hat unless the school ik requested in
',Titles to assign student to a hon-biligual classroom, the
student will be placed'in the required program. No patent
approval of participation-is-required. Howevesvsince the
bilingual education program is not required for FES students,
^the ndtification to their parents must.seek written approval
or written disapproial.of part4ipation.f

Or

AccorOing to Section 4306 of Title 5, California Adminis-
trative Code, the average performance level of FES participants
shobld., wherever possible, Twat least t the average
level of the respective grade 10.4 of the respective grade of
the program.'

8
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e. 'Itilingual Individual Learning Progtams (BILPs): All schools,
regardless oU funding, unst a provide a bilingual indidual.
learning program for each LES/NES student nothin the state bi-

rlingual education progr&m. In, kindergarten Orough grade six
$4

BILPs are required for each LES/NES student withdrawn by his or
her parent or guardian from the state bilingutreducation program
and each LES/Ng student in grades with fewerfthan ten LeS/NES
students of the same primary language.

In grades seven through twelve, the BILP is the required
fnstructional minimum for each LES/NES student.:..-:.The state bi-
lingual education program (the (a), (b), (c) program() may be
offered in grades seven'through twelve at the option of the
school. BILPs are not necessary for students in grades seven
through twelve who participate in the state bilingual education
program provided'that proglram is described in the school's plan
and meets the-minimum BILP requirements which follow.I. ... -.

. Bilibgtial i diviaual learning programs must contain-the
Ioll'ouini it(4.6 tiofial features:

..

. i.

1 P They must include activities in which the student learUs
English as a second language.

- They must include instructional activities in which the
student's primary lahguage is,used in an educationally
supportive manner.

The individual learning plan must be based on an evalua-
tion of the individual student and develdped in consulta-
tion with the student (secondary schools) and his or her
parent'or guardian.

The bilingualj dividual learning plan must provide
bilingual learn'. g,''opportunities-through the use of a
bilingual crosa-cultural teacher or bilingual cross- ,

cultural teacher's aide. Bilingual cross-cultural
teacher aide is defined as an aide.fluent with both A

Englieh-speaking pupils and with puOils in a bilingual
'bicultural program. .Such'an aide muse be familiar with
the cultural heritage of the limited-English-speaking
pupils in the bilingual 'classes to which he or she is
assigned. Nonemployees of the district, voltpteers,
'and cross-age tutors May be designated as meeting this
definition.

1`;

The school must describ4) these bilingual individual learn-
.

ing programs in writing, and the programs must be kept on file
along ifith a list of partidipating atudenti by name,- grade, add".
language.

it .1:::

Note that schools that receive only EIA-LES/NES funding.and.
.!

(do not have.ten or more LES/NES sebdents per grade le el are re-
quired to provide, at a minimumisservices to LES/NES s udentS
through bilingual individual learning programs. .

9 4.
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School's that did not anticipate the moil) ement for
. (a), (b), or (c) bilimgualiprogram based upon enrollmen
. tions (April, R-r30 report) that have more thin ten LE

. students per grade level, K-6, with the sArie primary
when school starts in September must serve the LES/Ng

/
with Bilingual Individual Learning Progra s, while t
implemaht an (a),-(b), or (c) program as soon as po
school must implement the (a), (b), or ( iprOgfam
the following year. '

,

proje
ES

guag
stud nt

y pl n
ible

o lat r han

If the school anticipated ten or ore LES/NE' stu. nts per
grade level, K-6, with the same prima y.lan4uage .ased on enroll-
ment projections (R-3Q report), plan d an,(a), 'b), r (c) pro-
gram, and the enrollment of LES/NES tudents was few than ten
per grade level, the district may c ose whethe to .perate the'
(a), (b), oi (c) program or to prov de Bilingu Individual
Learning,Programs. ,.

.

f. Preschool Requirements: Pres hool Progralms may be funded
from threesources: state prescho 1 funds; ESEA, Title I funds;
and State C'mpensatory Education unds. Presthool programs arec(

vrrt of the onsolidated applicat on. If a Preschool,-operated
'5Y a school d'strict, is not loca ed t &school with other
consolidateck pplication proiram, in he kindergarten through
grade twelve range, the preschoo would submit its own plan. If
a preschool is, located at a ectio 1 that is receiving Title I/SCE
or IP funding, the preschool program 'bust become part of that
scho s consolidated applicatiop program and plan.

.1 .

Preschools have definite limitations regarding eligiblity
for enrollment. Preschool pArticipants mpst be betweeil three
years nine months and the legal1y eligible kindergarten'age,

.

(bur years and nine months). EnrollmenE priorities should be
eitablished for'LES/NES, children with exceptional needs, and
children from families with special circtinstances.

3 .
,

Preschool participants mustibe froi verified low-income
families: In addition, preschooi programs funded by Title I/SCE
must serve only children living n designated target areas.

The following are Preschool curriculumrrequirementb:

- Language development

I

Reading and mathematics readihess.(cognitive development,
gross and fine motor activit4s, all modes of-perceptual
training) _

1.

2
The April, R-30 report contains data submitted byi school district regarding
LICS/NIS enrollments on _a school-by-school basis.
planning and providihg bilingual programs forthe xt year.

the basis for

v

'

3
State Prwlio01 Guidelines, State Department of Edu ation, 19 page
See also TItie 5; Cilifornia Administrative Cods, Section 4425.

10



'MulticulturAl education

r Ari and science

- Music, dance, drama
A

- Physical, social.and'emotionak development, including
health, nutrition, and safety

.

These curricular areas should be designed to include not
only planned educational experiences, but they shodld also be
balance4 with spontmeous self-directed piaz emphasizing inter-
action ith,other chrldren and'with'adults.

g. American Indian Students: The foilowing policy of the
ft State Beard of Education applies to all schools, regardless,of

funding:

4

NItate'Preschool-Guidelines, Statx Department of Education, 1979; pages 6-9.
4

Each district with a significant number.of American
. Indian students enrolled in any of its.schoolv hai

a responsibility to these students.. Significant
American Indian student population,is defined as

being fen or more identified American Indian students
in any school. In order to provide for positive
.actiou to provide equit eaucational opportunity for
American Ihdian students at'such a school, the
school's comprehensive school-level plan should
include appropriate assessment and a program de-
scription ipecific to the culturally related needs
of the American Indian students. At schools with
fewer than tem American Iidian students, there is
no regukrement for a.specific plen for,these stu-
dents;,in this case, the schOolOust address their
educational needs individually.

If the school is iieceiving funding under PL 95-561, Title XI
/'(formerly Title IV under the Indian Education Act), the Johnson.

O'Malley Act, or Native American Indian Education (AB 1544), the
needs of the American Indian students are considered as being
addressed as part of the applicationifor these funds. The
provision of services to the American Indian students through
these funds should be noted in the consolidated application'
school plan. If, however, the schoofhas ten or more American
Indian students and is not receiving xpecial funding for these
students, the xchool is expected to take note of the "Special
educational and culturally related academic needs" of the Ameri-
can Indian students andaddress these needs in its comprehensive
plan and program.

4
5The'text Of this po icy statement is in the appebdix. Public Law 95-56l,,t

Title XI, may ale contultsd regarding ,the responsibilities of LEAs to
American India udents.

11
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tl 04! ?Nif ler `Uniu : A total'alloCation for Miller-Unruh
..' 1

'eçialist .teacèrs must be'used in kindergarten through grade
4 ree..in Thwades four through six. ey must be relieved of41c...,-

.,'8. 4144gular reacher aqd Administrative dales,. For example, the
0, .%'..Mill:ev.Unruh reading specialist lima not,be used as in adminis-

. '.trative.assistant,'a vice-Tringipal, a'substitute for absent
--,, .. iee0er0440r.ot.her personnel;'nor be Assigned to supervise recess

*or ale 4:01ibol. erd; 'Their re4ponsibilites are as follows:

,

v Gradoqe--supplement the reading instruction for all
. ,

geude .

1

-, GredW Oree--small group.or individual reading
,,-

inktuc§ r rodents-with reading disabilities
'

.

7.7F, , - - .v,

i i,- Grades four; five, and six--small grouP or individual.
. ; 1reading inUruction for students with reading disabilities

c

0

-

AMiller-UnAcreading specialist may assist in the school's
effq.rts to improve:0e instructional skills of those persons who
,have responsibiliO4dethe student§ in those grades to rich the
Miller-Unruh readint.specialist provides-services.

".

Mille"r-iUnruh readitig 'specialists are no longer required to
adminieter state-mandated reading tests; the use of Miller-Unruh
Pupil Profile Cards is, optional.

The State Department of Education authorizes Miller-Unruh
reading specialist positions for specific schools; therefore,
transfers of positions from one..school to another within a
district must be approved'by the State Deparpitent'of Education.

School districts'must not use School Impt vement Program,
Titte I, or State Compensatory Education fundi to make up the
difference betvieen the Miller-Unruh reading specialist's actual
salary and the amount apportioned per position by the State
Department of Education.

eP

B. INSTRUCTIONAL SUPPORT REQUIREMENTS .

For instructional programs to be fully effective, they must be well
supported by the school and the district in the areas of staff development,
parite4 inveilvement and education, and health and 'guidance. The 4strict

1, strategies to aisist schools may be an integral part of this portion of the
schools' planned program, and, if.so,, they should be clearly identified as
such.. This section describes staff development, parent education, parent
invotvement, and health and guidance requireients.

.re

1
12
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1.1 j Stoff Development Requirements

as Requirements Common to All Schools Receiving School'Improve-
. ment, Title 1, -or State Compensatory Education Fund's:.

Pc

Staff development must be provided for all'certificated,
paraprofessional, other appropriate classified, and*,
volunteer personnel involved in the program.

IP'
Staff development must be clearly related to the instruc-
tional program design to meet student needs and to the' .

unmet needs of staff members.

... Staff*develppment must be related to the unmet needkof
the school staff to plan and evaluate the planned program.

Schools with a multicultural populat on must Provide
staff development, multicultural and r intergroup activi-
ties appropriate to the needs ofthe school population.

... Staff development activities must.plvide for the joint
participatidn df certificated, parap ofessional, and
other apptopriate classified and volunteer personnel.

b. School ImProvement:

Staff development-objectives must addressan increase in
identified staff.skills and knowledge.

3-80438

Staff development mutt beisrdvided for,school site
councils and ,other adilsory councils as necessary for
them.to carry out ffiiii-mandated functions of planning,
implementing, and evaluating the planned program.

Staff development activities must be planned with the
inem4gpship of the councilA, ind the council members must he,

--di-provided appropriate materials in order to carry but their
functions.

Staff developm nt must be planned to allow for a diver-
sity of staff development activittes.

Staff development must be designed and implemented by
classroom teachers and other participating school per-
-sonnel (with the aid of outside personnel, as necessary).

- Staff develoOment must be conducted during time set aside
during the school year, including release time.

-..Staff development must be evaluated and modified ofitinu-
Ally by participants (with outside aid, as necessa ).

The school principal ;Tici other-administrators must be
active participants in staff development activities.

, 13
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c. Title 1/SCE:

- Staff development'objecti4es must address an increa e in *

identified staff skills and knowledge.

.-.-Staff development must be provided for school adyisory
touncils as necessary for them io carry out their man-
dated functions Of planning, .implementing, and evaluat-
ing the planned program.

- Staff development activities must be planned with the
membership of the councilsi,and the Founcil members must
be provided appropriate materials id Order to carry out
their-functions.

d. Partial, Full, and Bilingual-Bicultural Education Programs:

.- Staff development must include activities that identify
and improve b'li9gual teaching methodologies.

/
- Staff developm nt must include activities that identify

and improve bilingual cross-cultural instruction skills.

e. Preschool Program6 : Teaching and supervisory personnel,
paid assistants, and'parent and-community volunteers are requixed
to take part in a program of in-service training.

This training should consider:

Thi needs, duties, prior training, and education Of all
staff members'(including parents and volunteers)

-.Separate preservice traiping for inexperienced staff or
volunteers

In-servite training emphasizing the mutual and complemen-
tary roles of all staff in the program

- Specifivilly designed joint training should be provided
for teachers and aiaes

2. Parent Involvement and Education Requirements (-4*

a. School Impro4ement:

- Parents must be involved in the planning, implementation,
and evaluation of the school program.

I*

- The program must provide for eitive involvement of
.parenko in the classroom end in other program activities
(elementary only).

- Instruction in child growth and development must be,
offered to parents (elementary only).

6
State Preschool Guidelines, California Stite Department of Education, I 419 ,pap 9.
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4.

b. Title I/SCE:

- Parents of partigipating students mdst b idvolvell in the
plannidg, implemOstation, and evaluation of the school
program.

, l - k0

N

- Parent education must be\provided and must include
information, on ways in which parents can assist children
in benefitting from the program.

'

c. Partial, Rull, and Bilingual-Bicultural Education Programs:
The primary language of the LES/NES students must be used in
activities for parents.

d. Preschool Programs
7

: Tht program must provide for parent
participation in a variety of ways and should include the
following:

Parents are expected to participate regularly.in the,
classroom and in parent meetings. The mandated adult/
child ratio of 1:5'cannot'be met unless parent or other
volunteers partaipate on a regularly scheduled basis

.

in the classroom.

- Regular parent education meetings should be held eight
times a year.

Parent education meetings should be plahned in coopera-
tion with parents.'

/I
Teachers and other ap opriate'staff memberi are expected
to make reiularly schefbtcI home visits.

3. Health, Ehvironment, and Guidance Service Requirements

a.. School Improvement:'

- in elementary schools, an assgssment of the health needs
. of the students must be made.

-- The school must provide for each student to develop
emotional, phyiical, and mental'health.

- The school must provide an environment which fosters,

pos4tive relatiogships:
"

7
, State preschool Cuiddlines, California etate"Department of Aducation, 1979,
mes 4, 6, and 7;

,Y

Nesting this riquirement'is in addition to those healfh.savices mandated
by the Education Cods,.

0



4.

a

:

- In4tobndary schools, each student must receive tiiely
adviCe!about learning options, c reer Opportunities,
and advice about school-related ok Personal:matters

. responsive tollis 'or her nelds.

b. Title I/SCE:

- In elementary rthools, an assessment of-the health needs
cof the students must be made.

- The availability of.health, 'nutrition, and social serr
vices through local, state, and fe4eral agelyies shall
be explored. These services are to be utiliz d wherever
appropriate before using Title'I/ECE funds for such
services.^

-c. Preschoor Programs: 9

_ .

- Preschool programs must include a.health plan, ncluding
health education.

4

Each child must have a complete medical examination
within a reasonable time prior to or after enrollment.,

- Only children who have been immunized must be -admitted.

Paid,and volunteer personnel must have a tuberculosis
clearance.

- Each child must be examined daily for indication of
illness.

- Nutrition must be provided in the program.

C. - EVALUATION ilqUIRENtNTS

Each school with School Improvement, Title I/SCE, or Preschool lundi'ng
must plan evaluation procedures to be used in judging the effectiveness of
the program and in modificlpion.of the planned,ptogram. The school must
address in the evaluation:

- The implementation.of the planned program
- The quality of the' program "rn operation
- The outcomor of the program for students and'staff

. There must be opportunifies for 'the involvement of parents, community
representatfvei, classroom teachers, other school personnel, and students

.

(secondary schools only) in the evaluation of the planned program.

9
State preschool Guidelines, California Staie.Department of'Education, 1979,
pages
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The sialuation must inc de an assessment of the match between expen-
diturei and the planned pogram budget. In 01 School Improvement schools,
the/ivaluati.on must also include an assessment of the school environment.

' 'In all Title I/SCE schools the evaluation must include objective
measurement of the educational achievement of the participating students
in the basic skills'ae least once during the school year. This measurement
of student achievement need not be the same test that was used to select
the Title I/SCE participants.

In Title.I/SCE.schools, the district governing board must present the
evalpation of the Title I/SCE program to the Title I/SCE advisory council.

Schools must inclUde a plan to evaluate the progress of the LES/NES
students in In (a), (b), or (c) bilingual instruction program and the;
effectiveness of the !er)ices for students with BOingual 11101441e-4
Learning Programs.

0
. .0 4 0

D. BUDGETING AND RESOURCE ALLOCATION REQUIREMENTS

'All of the-funds in schools receiving consolidated appli ation fund-
ing must be allocisted through the school budget. Funds.from é&h consol-
idated application funding source must be tudgeted'separately; together,-
these budgets become the schOol's consolidated program budget. The btid-
get for School Improvement is established by the ichool site council. 1,

.The Title I/SCE budget is developed with the advixe and,counsel of the
Title-I/SCE school advisory council.

EIA funds for LES/NES students Milier-Unruh funds, and State Pre7
school funds have deiinae limitatiohs regarding,allowable areas of expen-
diture. School Improvement Program., Title I/SCE, and AB 551 (funds for
staff development) funds may be budgeted im any expenditure category in a
school budget; however, certain expenditures are not hllowablei These dre
items that school districts would be expected to provide for their schools,
e:g., site improvements, includirig landsciping or painting of school presr
ises, transportation equipment, and so.foilih. The direct prOgram-reldted
neeaa,for other types of eipenditUres must be clearly established by.the
SSC or SAC ahd fully justified in terms of benefit .to participating stu-
dents. Exp nditures.of this type ate classroom furniture and office
equipment siktch as typewriters, file cabinets, and duplicating machines.

Care m st be taken in planning all the expenditures in the consoli-
dated application program so that these funds are used to supplement'the
locally funded program. The funds must not be used to fund a portion'of

"the regular base-program provided by the district. Title I/SCE'budgeted
activities are in addition to all other activitiei budgeted through SIP;
Miller-Unruh,,and/or Native American Indian Edueetion Program, as well as
the district based program.

The centralized services funds utilized by the school are an integral
ipa&of ,the school program and budget and as such ire planned by the scilool
and district together. Centralized s tvices may not amount tdmore than

;
17
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40

10 percent of the Consolidated Application funding unless special justifi-
cation is given in the A-127D. When centralized services are allocated
against more than one funding source, the amount charged'against each
fkinding source must be proportionate to the services provided by that
funding source. 4

All contracts with a total cost in excess of $1,000 must be described
or identified, including identification of contractor; justified in terms
of program and student need; and submitted for-approval in the qabool plan.

E. .RESTRICTIONS ACCOMPANYING ALL CONSOLIDATED APPLICATION FUNDING

e.

1. The Consolidated Application program must not segregate students
by race', ethnicity, religion, sex, or socioeconomic status. The
sprogram must not!

- Create special tracks for the educationalliy disadvantaged.

- Establish adjustment, pregrade, or junior grade classes for
eduCationally disadvantaged.

- Physically isolate children from their classmates ona sched-
uled daily basis, except:

Elementary--On a temporary basis (asa result of a c mpre-
hensive diagnostic assessment) until the diagnosed ne d has
been alleviated. (Mit instruction does not substitute for
instruction in the regular classrooM.) .

Secondary--For a limited portion of the day (as a result of a
comprehensive diagnostic assessment of student needs) and such

it
assignment witl terminate when the diagnosed need has been
alleviated:

2. Consolidated Application funds must not be uged in place of
local and other state funding. They must be used to provide program4
services that are in addition to those provided from other state and
local funds.

f-

3. The equipment, materials, and supplies purchased with Consoli-
dated Application funds must be used only with or for students
eligible for program services from each funding source.

1

A
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4
II. THE WRITTEN PLAN

.

,")
....,

This chapter describes who must submit mTitten plans, the,format to be
used in.wFiting theialan, and what-must be included,,addressed, or reflected :
in the plan. .

A. THE SCHOOLS THAT DEVELOP AND mom. PLANS

\

1. Schools Re uired to Submit Plans: The instructions forfdritten plans
contained in this chapter apply to all schools that .receive Skhool Improve-
ment; ESEA, Title I; EIA-State Compensatory Education (SCE) ftinding. Pre-
sthools operated by school districts and funded from state peettchool funds,
title.I, or SCE are required to develop wri&t:en.plans either ai\part of; a
site scboof plan or singly, if the prescfiaa.is not located at inotitet
scho9r. Schools that are required to offer (a), (b>, or (c) type bilingual
instruction and receive funds through the consolidated applicatain also
must describe the bilingual ittstructioX1 program,as &part of ihe school's
written plan. Schools receiving EIA-LES/NES funding only are discussed in
item 3 below.

.

2. Exempt Schools: Schools which have only Miller-Unruh; AB 551 staff
development; ESEA, Title IV-B; and/or ESEA, Title IV-C (singly or in com-
bination) do Oot need to submit a writte'n plan as part of the co4m4idated
application. .

3. Schools with EIA-LES/NES Funds Only: AB 65 requires that each school
receiving EIA funds develop and submit a plan to the State Department of
Education. FQX schoolx that receive EIA-SCE, SIP, and/Or Title I futids in
addition to EIA-LES/NES monies, this requirement is met by the development
and submission of-a comprehemsive school plan using Option,1, 2, or 3.. For
schools which receive only BIA-LES/NES funds (but not EIA-$CE, SEP, and/or
Title I), the following requirements apply:

a. Schools Receivins Only EIA-LES/NES Funds, with 21 or More,LES/NES
Students All kindergarten through grade twelvIA-LES/NES funded
laruirivith 21 or more LES/NES seudenis must have a bilingual educe-
tionbcommittee anemust submit a plan for a program which meets kk!!
program requirements of the preceding chapter and the plan require-
mints orthis chapttr. If a school has tin or more LES/NES ittidents'

of the sime primary language at a grade level kindergarten through
grade six, the school must prqvide (a), (b), or (c) type bilingual

4.nstructional progiam and must divelop a program plan for the, bilin-
gual progria classrooms. The plan must also include i description
(sie the following paragraph) of.the BILPs tor LES/NES students not
served in,th bilingUal program.

'rfi
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b. All kindergarten through grade twelve EIA-LES/NES funded schOols'
'that have 21-or more LES/NES. students, but fewer than ted LES/NES
students of the same primary language at any grade level, must also'
have's bilingual education commietee and must provide services to
LES/NES students through bilingual individual learning vrograms. In
such instances, each'school must'develop and the district iust submit
to the Department it least the school plan common pages (except for
page 6) and a brief description of the following:

- How student needs are to be.assessed as a basis for designing
the BILPs

- The.process for consulting with the studenOkild his or her parent
or gmardian regardinglthe BILPs

- The format for BILPs (gee Chapter I.).

- How student ichievement in academic skills will be evaluated as a
basis for measuring effectiveness of'the services provided to
LES/NES-students

c. Schools Receiving Only EIA-LES/NES Funds with 20 or Fewer LES/NES'
.Students: All.kindergarten through grade twelve.EIA-LES/NES funded
schools that have 20 or fewer LES/NES students and that *are not
*required to have a bilingual education advisory committee and, in
addition, do not have ten or more LES/NES students of ihe same Ian-
guage at any grade level have a Choice of formats for describing
their bilidgual individual learning program. The program description
may be a connaon district-level description of the BILPs for several

',such schools or a description develoRed by each school.

In all cases, the program description'must contain school plan-
common pages (except for pages 3 and 6) and a brief description of the
following:

- ,

- How student needs are to be
41

assessed as a basis for.designing
the BILPs "

- The process for counseling with the student and his or heriparent
4 or guardian regarding the BILPs

ro.

.
1

a.

- Thelormat for BILPs (See Chapter I.) :

-
- How student progtess,will Wevaluated as a basis for measuring

effectiveness of the services provided to LES/NES.students
,

If ihese schools have ten or milre LES/NES sttideRts of the same
language at a grade level, they must provide an (a), '(b), or (c) type
bilingual program and must develop a program plan fq,r the-bilingual
program classroomi.

20 .
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. Nonpublic'Schools: The
e plan or 'Plan* to provide

. hodlat. The particular app
to-the district. The.descri
on* or.more public school. OT
for serviced in an' nonputili
-each nonpublic .school.

ditirict i* responaible-for the submiss;ion of
Title I servi#00mpt9'seudents in nonpublic
rotichlksied Io0escribing these services ia up
ption of these 'services may be idcorporated in
AO; or there may be-a separateiistrict plan
c sehools; or thetre may be a separate plan for

'

1,1

Provams for Neglected or Delinquent.SXudents: Special forms and
instructions for programs enrolling neglefted.or delinquent studebts will

' be provided to-the agencies responsible for such programs. Any qUestions
tregarding these programs should be aOressed to:

.
.

California State Department of_Education
District SupporVServices'

A721 Capitol Mall
Sacramento, CA 95814

, C9fnyeraatory Education Summer Schools: Both Title I, and State,Compen-
sator Education summer choolti may be operated to serve identified stu-

-de . OpeciNc 'plan,requiremerits for these programs arle forthcoming from
.tL State Departnient of Education;

.5.

° B. -THE.OPTIONAL FORMAIS FOR SCHOOL PLANS

'The three optipnal planniug formatt used;in pirevious years have been.
retained for the 1980-81 school' year. Each format allows schools toadAress

,.the necessary elementi.of'the school.program .differently and to fit tA. 'ele-
ments together in ways that will work best for them.. The planning formats are
.Option 11 the component development model. Option 2, the integOted program
mmdel; and Option", the U-Do-IE Modek..

,

* Whichevet 'option a-school chootes for P080-8l, a rereading of the Planning
. jilandbook can be helpful, as ix-outlines the advantages ahd disadvantages inherent,

in each school plan format. The*sabool should use the planniAg format that is
, *

*most un4eratandabike And useful to the'school'planners.

.
. .1

.C. AlASLC(REQUIREMENTS THAT HUST!BE MET.,10 THE'SCHOOL.PLAN

The requirements that must be met in the written plan sre of several kinds,
,

"' elh.

'''

mr

f. Participation-and Budget Data: All schools in the consolidated'
application must aubmit annualry information'on program partici-Pants and
propoied b'u9ge,t expenditur'es (including Miller-Unruh; AB 551; ESEA, Tit/e
IV-i; SEAf., Title IV-C). This information it submitteCI in the school

%-$4..an CtImmosijstea: Tipima and Instructions %8t. These Common Pages/
atelk118 vilh 01#1410140 .0_0" "1""90i4.08iI .sAbool plan, must be
publitted:to'the-Depsitment of.Aducation'

They include:.

4,:.0.0f30

ft
, , n,
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2. 4 Curricular Areas

a,.

s

1

-fr Elemedtary sc

in 1977-78 or
for 1980-81.

Elementary'schools whiclt began/implementation in January'or July
of 1979 must coverall curricular areas in thlir plan foe 1981-82.
Their plsn for 1980-81 is for the second/leartof implementation and
must indicate which curricular areas are'addressed in the 4980-8,1
plan and which willbe addressed in1,1981-82. A sample format. for
meeting this requirement is:

in School Improvement: ,

t
eols which begin School Improvement iplementation

.

arlier muat cover,all curricular areas in the plan

. . . .

Area.of the "-

school program'
Fine arts
Social studies ir

Mathematica

Linguage.arts ).
Writing

Reading
Science

x

Will address
in 1980-81

Will-address
in 1981-82.

'

- Secondary School Improvement schools must cover all curricular
areas in their plan for rhe fifth year of implementation. Prior
to that, secondary schools mist indicate in their written plan
when all areas of their schoqi1 program will be included in their
planned program. An eXample bf a possible format to use to meet
Ois requirement is given below:

Areaipf the Will address Will address. Will addrebs
school program in 1980-81 in 1981-82 in 1982-83

-
Fine arts '' x
Scienci .

x

Guidance ,1
.

x ,

Mathematics . .1.' . 4 x ,

Social.sciences x
_

Physical.education . . : x ,

- 1
Occupational education .

- Modifications to the school plan must be submitted zilong with't
Common Pages if a school receiving School ImpTovement funding irin
its first planning cycle and is Paging additional curritulum areas
of the school* program into the planned program.or, as a result of
ongoing planning nd evaluatión activities, tht school program has
been modified so that the plah no longer reflects the program in
operation.

A

i

3. Reaufti of the, Planning Process: Each school pl4R must include the
rettsdeof each of the planning steps. There must be":

Assessment summaries i

'ObjeCtives

. .

,

Description,of theAilanned program, including program activities,
Ongoing Olanninc-sndAt4Ar4y1,00gation activities -

;
4 ,

_

Resources allocationincluding the.'budget

es thepanning Handbook for a more thorough diacussion.of the planang stepa.
.

A

4

911it?
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C.

4. Coverhe of Required Content: Each Schaal plan must cover the
required content identified in Section)) pf this chapterpas appropriate tio
the lunding sources received by,the schoOl and the population of students
at.the SChool. For example; achools receiving Tiele i/SCE funding must
describe the excess cost servicts provided the participating Title I/SCE
students.

5 Understandlity of the Written'Plan: All parts of the school plan
must be understandable enough.for:

The plannervto 'recognize what the agreements are
4,

- 'The school staff to now what they are,expected to implement

An outs ide reader of e plan to know what he or she,can expect
to see at the school when the planned program is implemented

6. Potential Effectiveness of the Planned PrograM School- programs are
planned.with the overall goal of enhancing each student's achievement,
enriching the school program, and mak*ng school a pleasant; productive
place to be. In the development of the planned program, tchool planners

.

must give'coUsideration to how effective'the program they bave planned, will
be for the students and others at,the school eite in meeting this goal.
For example, in planning for use of .Title I/SCE funds, school planners
must consider tile extent to which the planned excess cost services will
contribute teka highquality program for the participating students.

A

It is-important to note that while each of the requirements of
potential effectiveness need not be specIfically addressed in ihe written
pran, it must be eviant to-the readers 'Of the plan that these require-
ments will be net by the planned program in operation.

4

D. REQUIkEMENTS SPECIFIC TO CONTENTi..UNDERSTANDABIIATX, ANII,PdTENTIAle11 'A

EFFECTIVENESS OF THE sologunes

This section is organized by the steps in the planning process. That is, ,

the-requirements for content, undeEttindability, and-potential effectiveness of
as essmentt,are Addressed in-the first'part, those for objectives in the next,
part folloved.Withoss, for progranr.deicription and resources allocation..

--

Note thatiedile.the content requiremInts are funding source. specific or, I

7,

Ail the ease Aschools withLLES/NES students, specific to.the bilingual:program,
the requirements lorunderstandability and potential effectiveness apply tO all
,tchoolilans, regardiessoflundihrsourges recefired or'stUdent populatioft being,
served.

Amsesament Summarise: lasesement.summaries Lay.be definedis a
;condentation of themost relevant conclusions in.a given area of tASOSS-
mint. The sumnarres must state'the conclusions the,planners havereached,
after analyzing. the inlormatibn they heve'gathirtd.,,

ft

40,
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:

...

Requirements related to assessment summaries:
,

- For areat designated as high quality in School.ImOrdvement s'Chools,
the SSC may use several data sources to assist it in:determining
a'high-quality curricular area: The Handbook for Assessing an
Elementary School Program, The Handbook for Assessing a Secondary
School Program, longitudinal year-end evaluation data, CAP,longi-
tudinal testing data, and so4forth. ne results of this determina-
tion of high quality must be lincluded in t4 school plan.

- Schools with Schoollmprovement and Title,I/SCE must assess sq.'
students at the School. Improvement fundei grade levels, and, in
addition, must assess the-Title I/SCE participants in the basic
skills and multicultural education. However; if no Title I/SCE
funds arebudgeted in the multicultural education program area, the
mukticultural assessment done for all_students 011 auffice.as the
Title I/SCE,assessment. The same procedure holds for language or
writing.

If Title I/SCE nds ate used in support areas, i.e., staff develop-
ment, parent involvement, parent education, health /Ina guidance,
there must be a suppottiiig'issessment of need in those'areas.

r Schools with Title I/SCE funding must assess Title I/SCE student
needs in basic killi;:multiqultural eepcation, and staff develop-
ment, but they need not'provide excess cost services in all of
those areas. If the needs assessment of the Title 1/SCE students
demonstrates ihat, for eXimple, writing and mathematics are the
greatest 'areas of need, the school may develop excess cost services.

. in those areas only.

- The Title I/SCE assessment of need must be conducted annually.

- Elementary. School Imptovement schools must conduct a comprehensive
needs assessment iery three years, prior to the beginning of a new
three-year plan cycle!

z

- Secondary School Improvement schools have five years in which to
plan a program which covers the instructional aress offered by the
school; however, they, too, must conduct a reassessment by the end
of the third year. In this reassessment, it may be necestaryito

* conduct an in-depth examination in obe areas while in others the
prowsrmay have reached a high qdality level.

Scheols with ten or more Ame ican Indian students ihould assess
the needs of,these students. (If the school is participating in
an American Indican educatio program through Johnson O'Malley;
MA, Title XI; or Al 1544 fun'iq, this will already kave taken
place. The school should identify on page 2 of the Common Pages
*the American Indian Aducation program in which it is participating.)

24



a. Content of Assossment Summar ed: An assessment summary must he.'
present in the following areas. 7he assessment summaries must address
all participants:

,(I) School Improvement:

t.

- Ail instructional and support areas contained in the plan

- Any program,area which School Improve:lint
budgeted

- Any areas des ated as high quality

- Staff development or all adults involved in
the program

Title 1/SCE:

All instructional and, support areas contained

- The basic skills (reading, language, writing,
and multicultural education

funds are
.4

$110

. 2.,

implementing

1

,

in the, plan

,

mathematics)

- Any area in which Title 4/SCE fudds are budgeted

- Staff development--for, all sdults involved in impiement7_
-.ins the program

(3) Preschool Prosrams:

(4)

-%-k Ai-.
eq.

- All instructional and support areas contained in the plan

r

-, Individual child development (a mechanism for continuing
individual assessment of each child's development is needed)

4
Bilingual Programs: All kihdergarten through grade six
schools with either a partial; futl, or bilingual bicultural
education prdgram must include assessment summaries in the
plan for the L NISS students.

In'English second language development, reading and
writing

- In primary lin(uige development, reading and writing

In,mathematics,..a separate.assessment for LES/MS atu-
e 'dents is-necessary if these students have not been
.7 included in Other mathematics assessments.

b. Understindability of Assessiment Summaries:

(1) The aesessment summaries must be clear enough to give
direction for setting objegtives and deciding en program

. activities.

23 32
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(2) The assessment summaries must convey clearly the educational
needs of the students and the 'capacity or quality of the ,

prow,.

c. Potential Effectiveness of the Asseisment Summaries The assesd-
sent must be of sufficient depth and scope to permit.the development
and implementation of a high cpiality program;

(1) The summaries must reflect'the assessment of needs of
all students, including the educationally disadvantaged,
LES/NES., American Indian, 'and'students with except6nal
needs and abilities, including.the gifted,,and must not
be limited solely to student achievement.

,

(2) The summaries must refleMan assessmeot or,the capacity of
the schnol staff:.and the resources available to the school
to implement the'plafined program.

2. SOjectives: Objectives are expectations aet by the school planning
group, derived from information gained in the needs assessment, program
monitoring, and yearly evaluation. Objectives state the expected results
of the planned program. Although objectives are requireci for all areas'of
the wtitten plan, performance objectives are required in certain areas.
Performance objectives state clearly what the students (or adults) will
accomplish and exactly how that accomplishment will be judged. Performance
objectives identify who will be able iy do what,and ho# well, when if will
happen, and how it will be evaluated. Requirements related to objectimes:

School rovement schools must have performance objectivei for the
basic skill mulficultural:keducation as these curricular areas
are phased into th ir planned prograw

Title I/SCE schools must have performance objectives which cover
each aria in which excess cost services. are provided.to participat-

'ing students..

- Preschool performance objectives addressed to the readiness skills
of the proschool students must take into consideration the wide
re.nge in the developmental rates of young children. "The perfor-.
mance objectives must allow for.flexibility in

defining,ARuch

terms
Las competency and success in r ation to expectancies. H

a. Content of Objectives: There must be performance objectives
whitch include all of the following areas. The performance objectives
must address all program participants.

(1) School Improvement:

-, Reading ,

- Language
- Writing
- Mathematics

tk

- Multicultural education'
- Staff development performance objectives for all staff

and vOlUnteers

11The Planning Handbook, State Dapartment,of Education, 1978.,,,
^12

Statelreschoof Gui4elines, State Department of Education, 1979,
0
pige 6.,
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(2) Title f/SCE,:

ieading
- Language
- Writing .

- Mathematics
(t- Multicultural.education

- Staff development performance objectives for all staff
and volunteers 4.

(3) Preschool Programs.:

;

- Reading readiness skills
LanguEle deftlopment

- Math readiness skills
- Multicultural education
- Staff development performance objectives for all iitaff.

and volunteers

(4) Bilingual Programs: All kindergarten through grade six
schools with either,a partial, fulla or bilingual=bicultural
educatiOn program must have LES/NES student perform/ince ob-
jectives' in both English and the primary language of the
LgS/NES students.,

In English as a second language development reading and
writing a

Ic-

In primiry language development, reading and writing

In mathematics and multipultural education, separate
,performance objectives for LES/NES students are neces-
sary if plese.students have not been included in other
mathematics.and multicultural performance objectives.

Understandability of the Objectives:

(1) The objectives must tell clearly what th, participants
will be able to do (performance objectilies) or what will
be accomplished.

I/

(2) ThelobjeLves must tell how success in reaching the objec-
flies will be measured, detgrmined, or judged. -

c. Potential Effectiveness of the ObJectivei:

(1) Tfie Objectives lust be challenging enough to ensure netivi-
tion.and progreis for all students as well as staff and
parents involved in the program.'

(2) The objectivesaust relate .clearly to the assessmint and
t10# priorities stablished in the assessment.



1`.

c.

(3) The methcids used in measuring the achievement of the objec-
,tives must give infotmation that will-be useful in future
planning.

3. Program Description 13
: Requirements related to program description:

Since,School Improvement is the total program for.students at
funded schools, Ur funded grade levels; the major instructional
activities described in the written plan must reflect that total
program.. Schools in their first planning cycle must describe-the
major instructional activities in the c%irricular arets as they are
phased into.school Improvement. In the plan for the third year of
implementation for elementary schOols or fifth year for secondary
schOo4s, all instructional areas. offered by the school will be
described in:the school plan.

- Title 1/SCE plans are.developed, written, 'and reyised on a three-,
year cycle also, but the written plan must meei all requirements in
the first year of the cycle and be kept current through revispn's
for the second and third year. Title I/SCEA:olans must meet all
requirements at all times.

- Title I/SCE excess cost services must be described.in a Oen in ,
such a way that the exact type and amount of additional program
'services thaZ will be provided Title-Y.7ga participants are,pre-
cisely specified: what-type of service, how much, and the amount
of time. In approved schoolwide projects; the excess cost services
are not separately described for Title risa participants.

- Title I/SCE plans in botil elementary and secondary schools must
describe the total program (including base) in each ,instructional
area or support area where funds are budgeted. The entire program
must be described in the Titlel/SCE funded area and excess'cost
services to Title I/SCE students clearly defined. TheseVervices

should be related to the information in the needs assessment.,

- Schools operating either partial, full, or bilingual-bicultural
education programs myst meet all'requirements for the,program at
all times. Thereois no phase-in provision.

.0

Schools theft have ten or more American Indian.students and that are
not already participating in an American Indian education pregram
(PL 95-566 Title XI; Johnson O'Malley; or AB 1544) should describe
the specific activitiel designed to meet the mmeds of the American '

' Indian students:

- Schools with ESEA,. Title IV-B and IV-C funding, in.addition to SIP,
Title I, or SOE, must describe'the activitieadbf these programs as
.part, of their consolidated application program.

13
)

. See the )jEliEleILLygrIdbook.forAssessinartentarSchootProam, the HandboOk
. for Assessinta Secondary School Ptogram, and the.Full School Kan, 1949-$09

Reviewerre Manual for help in developing program descriptions.
0

- a
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a. Content of ProgramDescription

(l) School Improvement:

- Major-instructional activities

b

- Major support aotivities

- Ongoing 'planning activities

- Evaluation activities
4.

.*

- Areas declared to be of high quality

- Instructional etrategies for educationally disadvantaged,
LES/NES, students with exceptional needs and abilities,

/...---- including gifted students

V.

(2) Title 4/SCE:

- Major.instructional activities (base program plus excess
cost services) in any instructional area in which Title I/
SCE funds ate budgeted

- Major support activities (base program plus excess cost
services) in any support area in which Title I/SCE funds
are budgeted

- Identified excess cost services

Ongding planning activities

- Evalgetiqw.idtiv-ities
0.

4.

(1) Bilingual Program: Schools required to provide either a
partial, full, or bilinguals-bicatural.education program
must have a program description which inclu4es the following
areas for LES/NES students:

- Language, reading, and writing in both English as a
second language end the primary language

Criteria for'the introduction of English language read-
ing to LES/NES.students. The criteria are to include at
least the minimum level of oral.English language profi-
ciency and the minimum level of reading proficiency in
the prliary language which must be achieved prioi to.
introducing English reading.

- Utilisation of the primary language in mathematics and .

Multicultural education

'OR
Mplticultural education which focuses on the history and

tura of the MOMS students

29
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(4) Preschool Program: Preschool programs must describe the
major instructional activities, the major support activi-
'ties, the ongoing planning activities, and the evaluation .

activities in the program. In describing the program
. activitiea, the emphasis should be on how the individual
needs of the students are.being met.

b. Understandabiliq °I the Program DesCription:

4) The program description must be understandable enough for
those invol#ed in planning to know what agreements'have beet
made and for the school community to knowyharthe program
will be and what will happen in the program.

Ak(2) The program description must lie understandable enough for
staff and others at the school to use the plan as a guide
for implementing and managing the prbgram. The plannedf activities must describe what the students and/or adults
will be doing.

c. Potential Effectiveness of the Program Description:
0

(1) The planned activities of the instructional program must
indicate responsiveness to the needs, strengths, interests,
and ways of learning of the students.

.(2). It must be evident through the program description that
the planned instructional program will enable continuous
progress for the students.

(3) It.must be evident_through the relationship of the planned
instructional activities to'the assessment summaries and
through the articulation anecoordination of the various
parts of the program that successful learning experiences
can result for the planned instructional program.

(4) It must be evident through 'the program description that
staff and parents and community members will develop
'and use the'skills and knowledge needed to implement
'effectively the planned program.

(5) The prdgram description must indicate.that the parents
will be'active partners with the school in the education
of their children.

16) The "gram Oscription must indicate how resources will
be coordinated to support effectively the'instructional

.program.

(7) It must be evident that the onioing planning and evaluation
procedures described in the plan will assist the school in
-monitoring the program and in planning modifications of the
program for continuing program improvement.

36
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4. Ongoing.Planning'and EvaluatiOn: A description of the ongoini plan-

,

ning -processes and areas of empfilisis must be included in the school plan.
How this is done is.the option of the schobl; it may be put on a separate
page oi.it parbe interwoven, into the description of the program activi-
ties. Thefevaluation procedures used by the school also must be-described
in the.-sChbokPlan, either separately or by program areas. Although the
school 7need.not:describeAn the school plan how.it.pfins to covose the
evaluation report containing the items just listed, the school Nould give

A attention to!planning'hoW it will obtain the information needed to'keport
Ao-the district board on the evaluation of its cOnsolidated programs. The
implementation, quality, and outcomes ofthe program must be evaluated as
'well as the achievement of the Title I/SCt students and the conforMance of
expenditures to the planned budget. The school may wish to_describe some
of the mechanisms or activities used to gain this information in its plan.'
School-level evaluation plans should,include documentation of student out-
comes related to the requirements of school plans such as:

C.

The extent to which studenis make continuous progress
at a tate appropriate to their abilities

ind learn

4
The extent to which students master basic skills in language
development, reading, writing, and mathematics as expressed in
locally adopted standard, of proficiency

The extent to which improvement in studentikttendance, student
behavior, classroom environment, and school environpInt have
improved or already meet standards agreed upon-by tiff school
site council

.Where appro e, the extent to which secondary schools are
successful In the preparation of greater numbers of students
from underrepresented groups in four-year institutions of higher
education to become eligible for admission to the University of
California system and the'Califoria State University system of
postsecondery education

- Other locally determined outcome measures

5. School-Level Budget and Resource Allocation: The school must record
-L.- on the appropriate pages of the Common Pages: Formeand Instructions how

it has allocated the funds in its consolidated program.
MM.

All cong6lidated application funds received by the schoOl will appear
in the school budget, including Miller-Unruh; Nativt American Indian Educa-
tion Program; ESEA, Title IV-B;.and ESEA, Xitle IV-C (if. the Title IV-C .

project is totally within the respective school). lb

The school must list, op page 7, fart I, all anticipated capital out-
lay items if the total cos is in excess of.$1,000 as well as justification
,fo* the purchase of each item in tvms of student benefit in the funded
program. Purchase of 6apital ;outlay itkme /lust be supported by the needs
assessment:(taking into consideration existing school program, available
resourcei; student needs, and the planned instructional program) and mutt
be reasonable in terms of the program planned.

31
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All contracts with a total cost in excels of $1,000 must befiidescribed,
including identification of contractors, and justified in terms of program
'and student need and sulimitted for approval. on 'page 7, Part II, of the
Common yages. If funds are budgeted fot contracts With unspecifiid con-
tractors, an amendment to the budget muSX be,su mitted for appaikval when

*the proposed contractor is identified.

z

The centralized services, both direct and allocated, appear on page 8.
District staff and the SSC must have discussed the services and amounts for
the School Improvemept Program.

3

A program budget is entered on page 9 for each funding source in the
school. The budget headings are,entered in a manner that corresponds with
the prganizaton of the school plan. The position title and the number of
personnel hired in each posttion should be entved in the budget for each
funding source. When positions are multifunded, be sure to enter4the
amount or propottion from each funding source. It should be clear how many
persons'are hired in each.category, how they are paid, and what proportion
of ttieir salarfes comei from each funding souree. The budget for approved
schoolwide projects (Title I/EIA) rst account separately for eaCh funding
source.

A complete budget ii established as part of the planning process.
fter the school xesr has beiun, however, there may be a need to change the

b dget either because:
\1/4

The maounvailocated to the school by the district is changed.

The school planners decide that a shift froM one category of
expenditure to another should be made.

A
-For s fts within individual budget categories or small increases or

decreases in amounts budgeted by category, no submission of the changes.to
the State Dep tment-of(Education is required. Submission of the modified
budget is requi d when the cumulative increase or decrease in any, of the
four categories b low exceeds 10 percent:

- Ten per nt of the total amount (from all consolidated funding
sources) or object of expen4iture classification 1100

Ten percent f the total amount (from all consolidated funding
sources) for o ject of expenditure classification 1300

A

- ,Ten percent of th total amount (from all coniqlidated funding
sources) ioi object of expenditure classification 2100

- Ten percent of the to 1 amount (from all consolidated funding
sources) for all other bject oi expenditure categories
combined

I.
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6. District Strategies to Assist: The ways in whi4h'the district is
,

. assistinwitz schools in School Improvement must be described in its.school
plans unless the deacriptions for each ichool are in the District Master

,

Planb this description includes how the district will be helping its
schools,in planning, implementing, evaluating, and modifying their pro-
grams. Districts with School Improvement funding must also assist theik
Title I/SCE schools in program implementation and.eval ation. Title I/SCE .

schoolz in such distiicts must describe in their plans the ways in which
the district is assisting them.

wo

If a portion of the district assistance is derived from Consolidated
Application resources, this portion of the'assistance would be described on
the centralized services budget pages in,the school pkan "Common Pages:
Forms ands Instructions."

If the school/district is in a cooperative, the cooperative assistance
derived,from consolidated application resources would also be described on
the centralized sevrices,budget page.

If the assistance to the schopl is derived from the
or other sources, it may be described in the appropriate

iprogram descrption. It should be clearly identified as
,

district stripegies to Assist the school.

4,

'Po

3
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Appendix'A

INSTRUCTIONS.FORESCH00114 RECEIVING FUNDING
,FROM LOCAL STAFF DEVELOPMENT PROGRAM FUNDS

UNDER AS 551; ARTICLE 1

A. If a district.received lOcak staff developmenOunds under AB 551, Article 1,
during 1979;-80, then it.must (a) complete the appropriate pages of the A=127D
if it wishig to,continue receivinefunding during 1980-01; and (b)'modify,
its district'master plSn to reflect any changes. (See instructiono.berow in

part D.1.)
. ,

B. If a school re4eived locall staff development program fundsunderAB ,551;
ArtiCle 1, during 1979-80, then it must submit by0.107,11980, (1) ''com-,

pleted pages 1, 2, 8, and 9,of,the School Plan for Colitiaidated Programs;* .

1980-81 (common pages); and (b) modifications to its sChool plan fin- 198011..
"(Sii-ie instructions in part'D.2 below.) If.scfiool plan modifications

are not. submitted, the Department will'Sssume that the school program for

1980-81 is identical, to the One described and submitted' for 1979.-80.

C., On March 1.5, 1980,. the Department will announce whether or not the addi-,

tional funding for.1980-81 is.expected to be included in the GOvernorIs

budget in July 1980. If additional funds.are%expected t6 be "appropriated,
ihen the districts and schools which wish to apply for local staff develop-.

went fiinds *ill be requested to submit ttieirz applications by Completing the

'informationirequired for,the district master plan and Schooljlan for staff

, drelopment 64 June 1980.

D. The instructions for the staff develdpmeAt district master plan and staff '

development school plan, which:were mentioned in parts A.and B, are 1,isted

. below:

- .

1. InstruCtions:. Staff DeVelopient Districtiftster4lan

At a minimum, the district stiff development master plan must inclucle

the following:
A

...

4
,

a 'A brief-summary of the district's procedures for selecting schools
as AS 551 ippLicSnts. The summery must include at.least the cri-

teria outlined in California Administrative Code, Title 5, Edaation,

Se'ction 4204. ,
. 1

iehools which choose
,

(i.e., the diaViCt
to plan, impiement,

16. The districtwide plan for the phase-in'of all

to establish local ataff development programs.
.

A brief diperiptkon of the district stratsiits

support sys,tem),to help schools, upon request,

and evaluate local sti/f development programs',

d. A brief defeription Of how the disrerlet-4#0,1-steff developOinit

Alomponenia of all pirmksiliVit'and-mandatory programs wi41 be. inte!-

grated and cootdinatd.

lir
I .
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e. A,brief description of'the diittebt design forothe eValuatini of
staff-development programs. The desigmahall"proviAe For evaiva-aim of tho Ampfementation

proces-i-fpV.tbit: programs and resultant
,improvement in the insttActional-skilis

of personnel and in tau-t

Aent achtevement in A wide, variety of basic, academic, personal,
.iocial, and career skilIS''and cOmpetencies. :Baseline student
.00ievement data shall be gathered in the first year of the pro-
gram, and they.subsequently need mot be obtained until the.thirdyear of the program.

2. Instructions: Staff Development'School Plan
4

.

a iinimum,.the local staff*d4elopment schoolplan de:must inclu or. :
N,

.

itddress the items listed beloW. These minimal requirements may be4

addressed rndividually or irouped together and.addressed collectively.

A, 4
4.:

. ' .

.e.W11)

01;

. .',0
"10:*-0'"

.1. 4

5,

. . , ..

a. he annual .objectives, which have been developed by .a representa- '4ive group , as defined in California Administrative
Code, Title

EducatiimiSection.4203(a).
.

...

4

b. ,The activities,"plapned'by
a staff development plandghg group, asdefined, in California

Adthinistrative Code, Title 5, Education,
Section 4201(b), to be-Carried out in order to achieye the'
object

,

c. fhe p ocese for obtaining
the participaticrn and steport of certifi-

cabed personnel in the-development of the staff development program..
'd. How the act's:MI

p.rovide' Opportunities for,all achool personnelto participate in ongoing staff development activities based on asystematic identification of-pupil,and personnel-need,

e. 'Ho e schoca itaff'development.components
of all permissive ant

,:mendatory programs intagfated ant coordinated.

, f. How the sdhool 4:p..1:provide for diversity in staff development,
activities, including,but not lidited,to, amall-grouP activities,.84

self-direaed leattiOg, and systematic observatioh auring visitsto other classrooms or schools.

0%

* S.

I
./' .! . .

, ,
.g.' Hw participating.schbol

gersonhel, With the aid of 'outside persoA;-,

,

-nel as necessary, will ev,aluate and modify'the itaff-development
.program on a continuing basis.

,

#
,

.

4.
.

.
,

. /h., Howt7ibool. principal and other:administrative perebnnel willbe inv lved as attive participAnts in'one'or morOtctivities -
,impieinented in the staff developmenrprogram., 1 4.

," ,. .-
, .

,OpTE:,.'Sghoi,ls may iliquest,-as part'of theirstaff4dsveLopment program
'application, the proviiion ,oi kime'during the regular school year
. to ,condudt'local staff development

programs..-They will receive fullaveeage dila:1y attendsnca
reimbdrsemene-under thi,provisions of

._..,... EducatOn Cods Section.463(19:\ Such timi.
.f,mav not exteed efght days

44
I

each year; for each participating.stsff member (Education Code
' Ssctibn 44470'44. \

,

,

I,
k

. ,.

,
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Appendix.B
. , ,

P0140 STATEMENT ON NATIVE AMERICAN EbUCATION

..

-,SummarY ol eurrent Needs
- ,

The State Board of Education
recognize:

and the Sta te Department of Education

.

That in the State of California there ;are over 6 ,0 Ok.Native e

ATerican students; .. s

. .,
.

.. ..

That every student in California is entitled to equal access to
. .

Aducationll opportunity--to provide this. for Native American
students will require both program modification and expaneion

.

% . in order to Italy recognie the.:tultural uniqueness of Native
American students and, diess their epecial educational needs;

0 '

_ .

That'Oere is a.peed
gram* and resources,
educational serviCes
American students.

, . ,

for-data Collection, coordination:of pro-
and clarification of policies relating to
to meet the educaticonal neede of Native

to,

Therefore,4the 'State Board of Education and the State Department-of EduX
.tion, with this policy statement, provide the,Statetd California direction i
fulfilling these needs. ,

Definitions.

I.

.
,

.

. Jczr the purpose of clear iiterpretationof the policy statement,.defini-
tions'ol terms used aie listed below:

.
. -" kive 'American Students"rare.the'students lo.4ere identified as

". ',bib,* Native American (Indiane) in the statewide Native'American
. Education Survey uncle; ithe requirements of PL 92-318, Title IV:

1.'Indiae means ahy individual living4pn or off a reserve-
tion,yho: (a),is"a member of the tribe, band, or other
organized gioup'lif Indians, including those tritoSs, bands,
or grOups_terminated since 1940 and thbie recognized now
or in the future by the State in which they reside, or who
is a descendint, in the first or second degree, of any
such imembfr; ot(b) is considered by the Secretary of the

k' Interior to.be Wn Indian for any purpose; or (c) is an.
phaao or Aleut -or other Alaska Native. -;

2. "Sign nth Native 'American student population" is defined as being
ten 'identified Native American studentIlin any school in.any
diatr

t4

tr.

. 377;
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It is the policy Of. the CaNlifornia State Board of Education and the Cali-.",
fornia.State Department of Education that:

Our tommitment"to equal educational opportunity for all students of
Akb. the state include ehe provision and improvement of education programs to

meet tht special educational needs of each Native American student residingin the state. In line with this commitment, it is our intent that:
4

A. Programs developed to meet the special needs of Native American stu-
4ents should meet the goal of providing equal educational opportunity
Tor NativeAmerican students.

B. If leas than ten (10) Native American...students are enrolled in a
school, then individual educational needs must be addressed, but a.
school plan for Native American students need not be developed.

C. All districts with significant Native American student populationa in
any ebltic Ar private school within the district should take action to
provide-equal educational opportunity to those students.. Only private
schools with programs funded by state or federal funds shall be covered
bi,these policies.

- " -
,

D. Positive action by a district to address "C" above should included
jx.it'not be limited eo, preparation end implementarion Of a imitable
plan for that purposet as paiztof the comprehensive school-level and
distribt-level plan, rAvired under the consolidated applicationtfor
categorical funds.

c--
. Program* for the education of Native American students sfiould be

developed at the,local level with appropriate involvement of and
coordination with the local Native American community. The Depart--

ment'will provide professional and technical assistance as required
or requested. ,

P. Native Americinlanguage programs bpe 'developed to allow Native American
stbdents to maIntaid their, culture and herLtage which is vital to their
identity.

G. Native American research and data collection programs be developed
within the Department utilizing.the Native American Education Unit so
that information on Native American education will be available to
students, parents, cOrimunity group', teachers, administrators, legis-

,latorr, and other interested persons.

38
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Appendix C

, REFERENCES ON MULTICULTURAL EDUCATION

Califotia Administrative Code, Tide 5, Education

4
SeCtion 393t., Multicultural EducAion. All schools participating in

programs funded through the consolidated application shall provide multicultural. '

education. Where a district racial and ethnic'survey reveals a multicultural
population at a school, that school shell provide multicultural and_intergroup
activities appropriate to the needs, including staff development, at each school.

California Educationtode AL.

- Section 52015. (School Improvement Plan) Eech plan shall i clude:. .

(a) 4Curricula, instructional strategies, and materials responsive to
..the individual educktional need4 and learning styles of each pupil which,
enable all pupils to: . .

(3) Develop knowledge and skink in othir aspects of the cur-
ricolum, such as arts nd humanitiesL phisical, natural, and social'
sciences;,multicultural education; physicaOmotional, and mental
heiltht consumeOeconomics; and career education.

(4) Pursue educational interests and develop esteem for silf and
others, personal and.social resionsibility,tcriticalthinking, and
independent judgment. . .

(d) Improvement of the classroom and school environments, inclUding
improvement of relationships between and apong pupils, school personnel,
parentx, and the communip, and.redation Bf the incidence tmong pupils of
viblence and vandalism.

.

teCtidn 44560.' (Teacher Prepiratiosh) pri, and after July 1, 1974, each,
school with a substantial population of students of diverse ethnic bacftrounds
shall ptovidw an in-service preparation program designed to'prepare teachers
and other professional .school service personnel to understand and effectively
relate to the history, culture;'.and,current problems of these Students and their
environment. For putpoies of this prticle a schoof shall be considered to have
a sUbstantial population of student6 of diverse ethnic backgrounds where 2Nper-
cent pr more of all the students in the school are of 4ive6! ethnic backirounds.

,.

.
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Appendix D

SCHOOL AND DISTRICT'COUNCIL/COMMITTEE REQUIREMENTS' .

1. School Improvement Program

SCHOOL COUNCILS/gOMMITTEES.

Membership

Half of the council

consists of the
principal, classroom

teachers,'and other
school personnel
(teachers are in
the majority).

The Ipther half of the-

council.in elementary
schmls consists of
parents and community
memkers not employed
by ehe district.

The other half Of the
council in, secondary

schools consists of
students and parents
or other community
members in equal
numbers.

(EC t520l2)

fp'

Selection of mempers

Peer selection:

Classroom teachersrby
classroom teachers,
other school person-
nel by other person-
del, students by
students, parents '
and community mem-

. bers by parents of'
students attending
the school.

,(EC 552012)

TIte selection of mem-
bers and the composi-
tion of the group
conform to the.legaIA
requirements.
(EC 152012)

Responsibil* les

Develops an& rec m-
mends the school plan
to the governing board
for approval ,

(EC 152034(a))

Reviews with the prin-
Abel, staff, and
students the implemen-
tation of the program
and'its effectiveness
(EC 152021)

Annually reviews the
plan, establishes a
new SIP budget, 'and

makes modifications as
necessary
(EC 552021)

-or-Considers participit-
iag/continuing in ehe
ichool improvement
program

(EC 1152011(b), 52021):

DISTRICT CoUNCILS/COMNITTEES

Membership

i

Selection of members

None required '

Responsibilities



Membership

first group of schools:

I

SCHOOL AND DISTRICT ADVISORY COUNCIL REQUIREMEpTS

SC 06L ADVISORY COUNCIL

Selection of meMbers

L

Responsibilities

Any committees: All cciMmittees:
When,t ere is not mote than one FTE Al meAers must be 'Me LEA shall give the com-
stiff member and not more
participating students, a
Advisory committee is not
(PL'95-'561, 1125,a,2,13)

Second grod0 of schools:
When'there is either moreipp1

than 40 elected by parents mittee responsibility'for
school who reside in the
required. school attendance

area..

(PL 957561 S125,a,
2,A,ii and C, ii)

than one
FTE staff Member.or more than 40
pertiapating students and less
than 75 participating students,,an
advisory committee is required in
which a majority of the members
muot be parents of the students .

to be served by the,program.
(PL'95-561 '1125,a,2,A,i)

Also, any teacher in a pro ect
school is eligible to be e ected
regardless of residence..
(PL 95-561 1125,a,3),

Third group of schools:
Ilhen there are'75 or more partic.-
pating stddents, an advisory coml,
mittee ii,required in which%
- A majority of the Members must b

parents of the students to be
served by the program.

- There must be a minimum of eight
members elected for.two-year terms.

- The committee members may.be re-
elected. (PI, 95-561 $125,a,2,c)

- Any teacher in a project school i
eligible to be-elicted regardless
Of residence. (PL 95-561 1125,1 )

advising on program p an-
ning, implementation, 'and
evaluation.

(PL 95-5611125,b)

The committee shall par-
ticipate in planned gain-
ing programs and workshops.
(PL 95-561 S125,d,e)

40

Third group of schooli:
In addition, a committee in (

this group of schools must
, meet A sufficient number Of
times during the year to
carry out its responsibili-
ties. The meeting locations
shall be determined by the
committee.,(111, 95-561

S125,a,2,C,iii)

The committee members shall
elect officers of the commit-
tee. (111, 95-561 1125,2,C,ii)41

ISTRICT ISORY COUNCIL
Membership Selection of members Responsibilities

;A majority of the members shall be
parents of children to be.ierved.

(PL.9k-561 i125,a,1,A)

The committee shall include repre-
\ sentatives of children and schools

eligible to be served by, but not,
currently participating in, the .

program. (PL 05561 1125,a,1,C)

leachers serving e.project school
may be lecelled to the DAC regard-
less of their place of residence.

,(101; 95.-561 6125,8,3)

4.

"Composed of members
elected bx parents

in.each.district or
composed of selected
Members from each
SAC. 1PL 95-561

41

The LEA shall give the com-
mittee responsibility for .

advising on program plan-
ning, implementatitiq, and

evaluation.
(PL 95-561 $125,3,b)

The committee shall par-
ticipate in planned train-
ing programs and workshops.
(PL.95-561 112544,0)



3. State Compensatory Education

ft

SCHOOL AND DISTRICT
ADVISORY COUNCIL REQUIREMENTS

SCHOOL ADVISORY COUNCILS

Membership Selection of members ' Responsibilitles

In any school having both ESEA, Title I, funds and .

SCE funds, the SAC must behestablished in accor
dance with Title I requireients,and is a foint
Title I/SCE commiteee.

In any school having SCE funda,but not Title /
funds, the SAC must be established in accordance
with Titli I requirements.

DISTRICT' ADVISORY COUNCILS

Membership Seleation of members Remonsibilities

In any district with both ESEA, Title I, funds
and SCE funds, the DAC must be established in
accordance with Title I. requirements and is a
joint Title I/SCE committee.

rt

I.
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4. State Preschool

#

OOL AND gSTRICT ADVISORY
OU CIL/COM TTEIS REQUIREMENTS

/
SCHOOL/COUNCILSICOMMITTEE

.

.41embership

Fifty-one percent of
members must be'par-
enei of children'edi-
rently enrolled in'the
preschool program. ,

(Guidelines)
.

. .

The ommittee should

(:
inc ude *cher*,
aide , support.person-

4
nel and administra-
tors, representatives
of community ser-
vice agencies, and
community members.
(Guidelines)

A

Se action of members

Itt is preferable that
tOe chairperson be a
pirent.

(Guidelines)

Responsibilieies

dvise agency or dis-
t\rict on planning, de-
v lopment, operation,
an4 evaluation of the
pr gram. .

(Iquitdelines)

Meet\regularly or a4
i,

least\ eight times a
year. .

(Guid ho a)

DISTRICT COUNCILS/COMMiTTEES

Membership

Fifty-one percent.of
.members must be par-
ents of aildren,cur-
rently ehrolled in the
preschoOl prograi,
(Guidelines)

The committee should
incffiVe teachers,

aidivi, support person-
nel and adainistra-
torst representatives
of coMmunity ser-
vice agencies, aqd
community% memberS.

(Guidelines)

Selection of membersk

It is preferable that
the chairperson be a
parent.

(Guidelines)

.43

Responsibilities

Adi/ise igency or dis-
trict on planning, de-
velopment, operation,
and evaluation of the
program.
(Guidelines)

.

-

Meet regularly or at
least eight fimes a
year.

(Guidelines)

,



5. tteff Dillopment, 4rticle I.

'0+

SCHOOt AND DISTRICT ADVISORY

COUNCIL/COMMITTLEAREQUIREMPTS

(If the school does not already have a school site council
established under school improvement paograms, then two
groups of people must be identified, although neither ia
colled`si4council or committee)

SCHOOL COUNCILS/COMMITTEES

Membership ,

First', the school must
convene a representa-
tive group, includiong

teachers, principal,
other certificated
staff members, par-

.

ents, o'ther community

.members, and, in the
secondary schools,
students.
(15 15203(a))

Second,the scO/ool
must convene a staff
development planning
group, including the
principal and %pre-
sentatives of the
school's certificated
personnel. Classroom:
teachers must be the
majority of this
group if it is design-

ing programs for in-
structional personnel.
(T5 142O3(b))

Selection of members

First group:

'Local responsibility

Second group:

The classroom.

teachers must'be
selected by clais-
room teachers.

(T5 14203(b))

Responsibilities

First group:

Develop annual staff
development objec-
tives consistent with

6 Education Code Sec-
tion 44670,.3.

(15 14203(a))

Second group:

Plan staff development

program which is con-
sistent with objec-
tivea devepped by ,(
.above group'.

(T5 14203(b))

DISTRICT COUNCILS/COMMITTEES

Membership Selection of members

None required

44
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Pilingual Education Committees (EducptiOrt
Code Sect* 52.176; CalifornieAdministra-
tive Code, Title 5, Section 4311)

Mfmbership

SCHOOL AND,DISTRICT ADVISORY lit

COUNCIL/COMMITTEE R1QUIREMENTS
of)

A

SCHOOL COUNCILS/COMMITTEES

_Responsibilities

Each schooradvisory committee main-
tained pursuant to this section shill
be responsible for advising the prin-
cipal and staff in the development of
a detailed master plan for bilingual
education for the individual school and
submitting the plan to the governing
board for consideration for inclusion
in the district matter plan. It shall
also be responsible for assisting in'
the development bf the school needs
assessmentPand language census.

Each schgol with more than 20 limited-
English-speaking ptipils shall estab-
lish a school-level advisory committee
on which parents or kuardians, or
both, of limited-English-speaking

pupils constitute membership in-at
least ihe same percentage as their

, children and wards represent of the
total number of pupils in the school.
The school may designate for this 0
purpose an existing school-level /

adviiory committee, or tubcommittee
of such an advisory comittee, pro-
vided the advisory committep or sub-
cOmmittee, where appropriate, meets .

--the criteria stated above.

The parents or guardians of LES/NES
students shall elect the parent mem-
bers of.the school advisory committee
(or subcommittee; ifiappropriate): All
such.parents shall bE provided the
opportunity to vote in the elections.

Each school bilingual advisory committee'
shall have the opportunity to elect one
ammbek of the district advisory commit-
tee, except that districts with more

, than 30School bilingual.advisory com-
mittees may use a system of proportional
or regional representation. -

.School districts shall provide all mem-
bdis of disf.rict and school advisory,

committees with appropriate training '

materials and training which will
assist them in,,cArrying out their

ilities pursuant to subsec-
Training provided advisory

c mmittee members in accordance with
t is subsection shall be planned in
full consultation with such members,'
and funds"provided under this chapter
may be used,to meet the costs of pro-
viding such trainihg to include the
coits associated with the attendance
of such members at training sessions.

on (c).

5.

4
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6. Bilingual Eduation Committee,
0
(Education

Code Section 52176; California Administra-
tive Code, Title 5, Section 4311) (cont.)4

SCHOOL AND DISTRICT ADVISORY
COUNCIL/COMMITTEE REQUIREMENTB

Membership
DISTRICT COUNCILS/COMMITTEIS

'Responsibilities

Each schoolldistrict with more than 50!
limitedl-Engllish-speaking pupils shall
establish a districtwide advisory com-
mittee on bilingual education. Parents
or guardians, or both, of limited-

English-speaking pupils who are not .

employed by the district shall con-'
.stitute a majority of the committee,
unless the district,designates for
this purpose an existing districtwide
advisory committee on which,!parents
or guardians, or both, of limited-.

.

English-speaking pupils have membef-
ship in at least the same percentage
as eheir children and wards represent
of the total number of pupils in the .

district, provided that a subcommit-
tee:on bilingual-bicultural education
on which parents or guardians; or
both, of limited-English-speaking
pupils constitute a majority is
established.

Each schodl bilingual advisory commit-
tee shall have the opportunity to elect
dne member of the district adirisory

committee, except that distric*s with
more than 30 sthool bilingual advisory
committees lay use a system of pro-
portional dr regional represeqtation.

v

The district advisory committee and
subcommittee, if applicable, shall 'be

responsible for at least seven specific
tasks. These tasks shall be to advise
the district governing board regarding:

1. Establishment of a-timetable for
development of a district master plan
for bilingual educatiion.

2. Conducting of a districtwide needs
assessment on a school-by-school basis.

3. Establishment of district program
goals and objectives.

4..Recommendations as to which schools
to include in each phase of expansion.

5. Development of a plan to ensure
compliance with teacher vd/or teather
aide requirements outtlined in Education
Code Section 52178. v

6. Administration of the annual.language4
census. ;-

7. Development of district master plan.,
for bilingual education. Such:a dis-
trict master plan will take into con-
sideration the school'site master plans
for bilingual education required by
Education Code Section 52176.

School districts/shalL provide all mlft-
bers of district and school advisory'
committees with' appropriate trainiig
materials and:training 04 will
assist themin catrying oueltheir
responsibilities pursuant to subsec-
tionlc). I-Training provided advisi)ry
committen,members in accordance with
thii subsection shall be planned- in
full consuflation With,such members,
and funds provided under,this chgpter
may be used to meet the'costs of pro-
viding such training to include the
costs associated with the attendance
of uch me bars at tainin sessions.

46
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Aliendix E

SUMMARY OF.THE HEQUIREMENTS FOR WRITTEN PLANS.

A. REQUIREMENTS FOR THECOMMON PAGES

0 1. Pages 1,.2, mild 3

,

The schciol board hat approved the plan.

All relevant information as to anticipated enrollmit(t, participants,
and funding has been entered.

[
The dated signatures are on the assurances page, .cording to

1,1r,

funding source.

1,

:***

IN, V

w .

2. 'Bilingual Education Services Data: A page 4 is included for each
prieiry language group for which the school has an (a), (b), or.(c) type
bilingual education program.

The total number of LES/NES students (from,theAprit%1980 R-30
report) in the school has been entered.

The number of students (by gFade level) ,currently in an (a), (b),
or (c) bilintuai education program has beed entered.

.

The number of students curlrently reeeiving bilingual individual
learning programs has been entered.

The requested datahave been entered for the bilingual classrooms.

. School Councils and/or Committees

The site councils or committees correspond to the funding souj.ces

received and/or' the number.of LES/NES students enrolled.

The comboiition of the appropriate site codhcils and/or committees
meets riguirements (SSC, SAC, an, Preschool).

c

4. Selection of the Schoql Stte Council (specific to the School Improve
ment Progra0: The descriftioh of the.procedures indicates:

\q

How each portion of the counciltwas selected by peers.
1, 0

The term of office of members.

The way membership vacancies trill be filled <method of peer
selectio4). , .

a



5. Capital Wilily Justification/antracted Services Justification

Capital outlst purChases in 'times* of $1,000 are listed and
described (budget categories 61000 6200. 6410, 6420, and 6490).

. T

Capital outlay ilurchases and contracts are planned to meet identi-
fieeprogram needs.

Capital outlay purchases and contracts in excess of $1,000 have
beeh justified in terms of.planned benefit to students in meeting
the assessed program needs.

Contracts in excess of $1,000 have been listed, described, and
justified (budget categories 5600 and 5100).

6. Cen alized Service&

- 1e description of the centralized services (both direct support.
, and allocated) identifies the services the school will receive.

- The described centralized services will assist the school in sleet-
ing the needs identified in the planned program, and the amounts .all'ocated are reasonable and prudent in light o.f the services to be
provided.

.

.

- The school site council has participated in discussions with the
district staff on the amounes of School Improvement funds and
services budgeted for centrallzed servi,ces (in accordane with
the signature on page 3).

N,.,.,

When'centralized services are allocated dgainst more than one
funding source, the amounts charqd against each funding source
must be.propOrtionate to the services provided by that funding
source. alt.

7. Program Btidgets:, There is a proposed budget for each funding source
in the school.

REQUIREMENTS FOR THE ASSESSMENT SUMMARIES

1. Content of the Assessment Summaries
"

There are aakessment summaries for eacil insttuctional and stipport
area addressed in the plan,. '

There is an assessment summary,. for each designated "high quality"
area in a School ;mprovement Program.

The assessment summarfes cover the basic' skills and,iulticultural
education for Title I/SCE participantd.

The iasessment summaries cover 'other instructional areas in which
there are Title I/SCE excess cost services.

*

The assAssment summaries cover instrqctional areas of reading,
writing, and language in botlipEnglish as a second Anguage and
,the primary language for the LES/NES students participating in,a.
kindergarten through grade six.bilingual program (a, b, -pr c). '

A The assessment summaries cover the instructional and support arose'in the preachool program. ,

t 48.



2. Understandability of tlle Assessment'Summaries

-:*-7 The-assessment summaries are'clear enough to give direction lot
0

. setting objectives and deciding on program activities:.

4.

,
- The assessment summaries oonvey clearly the educational needs of

the studehts and the capacity,or quality of the program.

/
k , /

3.
.

Potential Effectiveness of the Assessment Summaries: The assessment
is of iufficient depth and scope/to permit t development of a high
quality"program: ,

.

.. .

- The summaries reflect the assessment of needs if all students,
including the educationctly disadvantaged, LES/NES, American,
Indian, and students with,exceptional needs and abilities,including
the gift0', and is not limited solely,to student achievement.

.

- The summaries reflect an assessment of the capacity of the school
staff and the resources availabletto.the school to implement the
planned program.

a

C. REOCIRENENTS FOR THE OBJECTIVES

1. Content of Objectives -

Performance objectives cover basic skills for all studeets in
School Improvement programs (by the third year for elementary and
fifth year for :secondary schools).

.

performance opjectives cover multicultural education (all studeOts
participating\in the school pfogram funded,by SIP, Title I/SCE,

.

Preschool).

Performance objectives cover taff development.

Performanie objectives cover basic
SCE students.

Perforeancb objectives cover other inetructional areas in which

nstructional areas of languagt;
gl eh as, a second languageand t e

skills"for participating Title I/

Titr1SCE excess cost services.-

- PstfOrmance objective, coVir
relkdingi'and writing in both

primary,lenguage.m/ the LZ8/MdS students participatins in a '
kindergarten through grade six bilingual.,edpcation pregrai (a,
b, or t).

- Performance Objectives.et the'readiness thebalic,
skills for preschmot participants. -

,

.4
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,
. ,"'

2. tlinderstandability of-the Objectives°
4

'406_. ,d

- The objectives tell clearly what the participants will be Ale to
do (peiformance dbjecti,ves);Aye-What will be,acComplished.

- °The' objemtives tell how success imfreaching the objectivfis Will be
.

mssiured, determin0; or judged.

-
-3. Potential Ekfectivenées of the Obiectives;
,111

. X

4

- The objectives are Challenging enough to ensure:motivation and
. progress for all students as well as staff-and parents involved

. .
irr the program.

.

The relakion ip of- the objectives to the assessment is'cIeax, and
the objective reflect-the pricirities idedtified in the assessisent:

Tile methods u d in gmisuring'the achipeyement of ob
give informitión useful in luture'planning.'

ectives
. .

. AE9CIREMENTS.001 ThE.,.DESCRIPTIOTF.THE pLANNED intpotpi
, v.

1. Content of _th'e ?Program Descritption .

:;

The pAixgm des4iption includes all instru tiongl /wog&
7

'by schools withr.a School 'Imptovement Program (by the th
elementary schools lind by the fifth iear,for secondary

4 V
O )

- Th prOgram description,includes a brief description
in any area asa,essed tf:be.of-rhigh quality" in.the
ment Program.

I

: °

- The/program descriOtion includes instructional se

Alb Improvement sChools to' meet the needs of the educ

raged studentsr-LISMES students, and students wh
abilities or.i*ids, including Abegifted.,

The progra0 descriptioi
cost activl,tieta -for. the

'skill areas and multicult
tional oraupport areajn

Ml

ices in SeboOL-

t4ionall:y.diAadvan-.

have exeliPtiorial,
.

ncludeg the total progriim
title I/SCE partiCipants in asic':

al'education and in ay othet'instrucr
ich'title I/SCE funds are tudge4d.

The descripelon of the Title i/SCE excess cost_fervices.clearly:
Adentifies the services, describes the type and amount of service
MOOribes the integration of the exceis tost services with the
ragu10r.or base classroom program, and links the excess cost
-services to the Title'l/SCE program budget entries.

11;L

The program description Ihcludes activities to meet the ne
the Aierican Indian studeiks (for Schools with ten or,mor
Indian students not partici sting in a Jbhnson O'Malley;

Tittelti; or AS 1344 program),
4.

di of
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.1

- The program description includes the following instructional sier-"Al
vices in a kindergarten through grade six 'bilingual education "mu'

program, (a), (0), or (c), for the participating LES/NES students:

At Linguage, reafling, and writing in both English and th, primary
language of the LES/NES.students

Criteria for the introduction of English language reading to
AU/NES students

Use of the primary language in mathematics and multicultural
education

Incorporation of history and culture of the 'LES/NES students in
millticultural education

-The program description of the bilingual education program, (a),
-(0-, or'.(c), destribea the staff-development activitieS in'bilin-

: -guaeaching methodology and bilingual cross-cultural education
facthe'teachers and aides in the bilingual education program.-

For,schooli.wiih',EIA-LES/NES funds only and ilot required to have an
;(i), (b),-or-(c) bilingual, education program, the description of
.the Services to LES/NES'students includes:

' . .

- - -

do How student needs are to be assessed as a basis for design,ing
the 0ilingual individual learning programs (BILPs)

The proCeSs fpr consniting with the student and his oirr. hell
6. iparent or guardian fegardidg the BILP

formai for .BILPs

Now student achievement in academic skiils will be evaluated as
e a baals for measuring the effectiveneS8 of the services'irovided

to-the LES/NES.students
. 4.

The program description includeS inStructional support activities,
for the OfeichOol participants.

4

l'he program description inCludes suppart activities for students,.,
staff, pirents, volunteers, SSC; SAC, or-bilingual education com-
mittee (BEC).

- The description oi fhe support activities includes centralized-set-
vices mid district assistance stritegies Oldles ,thise 'strategies
are described in atmther documentl.

/

- The program description includes ongoing planning activitiesi

- The program description includes evaluation activities.

.51 5 G
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'
4 :.sI'. bncleratattclability of the. Program Deacript ...-..

,,, .'''' w ,

.

. 7 0- The program description makes elear the agreetents of the planning
group, and the program description will enable the community to
know what.the program wijl be and what will happen in the program.. .

. ,

The program description is understandable enough for the staff and
oth s at the school to use the plan as a guide for implementing
emanaging the program. The description of the planned activi-:.

ties makes evident what the students and/Or adults will be doing.

Potential Effectiveness of the Irogram Zescripti60
T

.

The Instructional Program

'The planned activities'of the ipstructional program indicate
responsiveness to individual stUdent needs, strengths,
interests, and ways of learning.

The.planned instructional program will enable students-4o
make continuous progress..,

is clear that successful leatning experiences can:result
from the planned instructional program.

b. ,Support 0 the Instructional-Program
,

The plan (*.scribes how staff and parents and'commuriity members
will develop and use the skills and knowledge Oeaded to imple-
ment effectively the instructional program.

... The plan describes how parents will be active patpiers with
the school illfrthe edvcition of their children. ,

- The plan describes how resources will be coordinated to,
effectively support the instructional program.

' . .

Ongoing planning and evaluation: The ongoing planning:ant'
.

evaluation procgOures decribed in the plan will assist the school in
monitoring the Rogram and in planning modifications of the program
for continuing program improvement.

4.
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INEXPENSIVE...000k RISTRIOiriON pR

. I' (J,: . ., I
:0

. ,

Although this program is not a requitement of echoolt an 'ACAt
administered by the Department of Edudation, we have iacluded imformstion..
about it. We feel it is a Most worthwhile program, aneitill be 'Clia"oi .-?

, , , - ..additiOn tcryour school.
, .' .

WHO IS HE INEXPENSIVE BOOR'DISTRIBUTION PROGRAM?

A'Readin ivation Pro ram

Gives Book's to Children: It may also lend books in .addition to giving;
but one of the primary objecfives is tO provide program par4ipants with
books for personal olnership.

.

.

Permits Free Belection of Books:' The children are permitted.to select
freely, without Adult interfeience,-from a wide variety of books.

Provides to the Children a Wide Variety of Books: On each occasion when
children'may.select books, there is a wide variety of titles and reading
levels availabl,e to each group of children.

Give a14inimum Number of BooksLt ach Child: The.proje t permits.each
child to participate in the folloWi g minimum number of book distributions
atid to receive-the following number of books at a minimum:

A project operating:

During the school year only: three booki at three separate distributions.
Duringthe summer nths only: two books at',,two separate distributiOns.
Year-round: five 6 ks at three separate didtribntions.

A

.- Hal a Book Selectiom Comm ttie:' for the purpose of selecting the books to
be purcilased inci made available to the children. This book selection coo-
mittee,is composed of at least three people and, ideally, represents a cross-

'section of.the community such as parents, librarians, teachers, and other
interested citizens.

o_

- Provides Book-Releting Activtties: In addition to conducting book distribu-
lions, the project provides a4ivities designed to stimulate children's

i

interest in books and reeding. Often these events lead up to the day of
actual boot distribution. Each project conducts activities and events base0

.7on the interests fof the children served and the resources available to ihe
project.

.

li

- Notifies Parents and Guardians About the,Pro ram: Before the,firet distribu-
tion or other major activity takes place,th project provildes infdrmation -

about the program to the pasents and guardiaM6 of the children serve4.. They'
us variou *eons: letters home to parents; strategically placed fowlers*
public oldie; or_whatevermeans in most feasible for the projeCt. *

1
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a

- Involves. Parents in the Proiece: The project attempts to involve the parents
of the children served in'the planning and operation of the program.

Sairves All Children in the Group E5ually: It does 9ot serve one type of
%child to the exclusion of others in the group served.

WHO IS ELIGIB4B?

- Public agencies interested in operating reading motivation programs are
eligible to submit proposals for consideration. For example, these include
state and Wel gevernment agencies; school systema; individual schools;
public librariesw:

- Private, nonprofit.Vo4ps drHorganizations are also eligtble. Project'
operators may inciudi4r040,ageb as PTAs; community service organize-
ti2n4; day care ceriteisci:4OMmitnity and recreation centers; recreational
orlariizations.;and 01th qamps; servite clubs.; local affilitatea of national
6rganization4G And siviy others.

. _

Children and youths, at least three years old, who are eligible 6 enroll in
preschool, elementary, and secondary schobls may participate in the program.

Services must..be provided bglally to all eligible participants in any class-'
room or group, regardless of race, creed, color, et)Inic origin,,sex, religion,
economic background, or level of academic,achieve t

HOW DOES IT WORK?

Books purchased with the federal and local matching funds must be inexpeesive
books. With2few exceptions, these are paperback books.

The Sederal and local matching funds may be used to purchase books only'from
specific book suppliers which have, been approved by RIF and the U.S. Office
Of Education. RIF has negotisted.Agreements with these suppliers to provide
special discounts aid services to approved projects.

Federal funds may meta, dollar lor dollar, 16cal fUnds for the purchase of
bookss Some sources of Local 'funds include donations fromindividuals,
businesses, Organisations, and foundations; state funds; local government
funds. SIP funds may be used for local match.

Both the federatJunds and the local matching funds may be used only for
purchaae of books. These funds many not be used to cover salaries, operat-
ing costs, or other expenses.

- A minimum 018100 and a maximum of 8150,600 in federal funds may be made
aviilable to a subcontractor *thin a single-cont;act period.

WHOM DOI CONTACT ya, MORE INFORMATION?

Reading I. Fundamental (RIF)
L'inftnt 2500

Smithsonian Ins4tution
. Washington, DC 20560

Call colleqt:

- Smithsonian Institution (202) 381-6117
- Department, of iducation (916) 445-9317

t. 54 ,
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LIST:Of SELECTED REOREOCkS

,

LAW AND REGULATIONS

/The f976rCa1i1fornia Ed4cation Code and 4upplements containing the statutes
relating:to educatiOn may bepuichaved for the 64/11 price of $45.15, including
sales tax (1976. .Code--$29.3509/7 supplement"$8.55; 1978 supp1ement=$7:25).

. The regulatj.ons oe Superintendent of Public Instruction and the State
, Board of Education implimenting the Education Code, compiled as California
. Administrative Code, Title 5, Education, may be purchased for $22.79, including
sales tax.(. In order to maintain the title uptodate,'a yearly charge of $56
vill.provide for register service.'

All these publications can be purchased by mail from:.

*.
Departihent of General Services

S'ales

P.O. Box 1015

North Highlands, 0 95660

These publications may also be purchase4 over the counter at 744_12 Street,
Sacramento, CA (916-445-0238).

klementary and Secondary Education Act, PL 95-561, 1978 (federal law)

Available from: Superintendent of Documents
U.S. Government Printing Office
Washington,-D.C. 20402

Codi4oflederal Regulations, TAtle 45 (federal administrative regulations
necessary for the implementation of ESEA)

Available from:. Superintendent of Documents

U.S. Government Printing Office
Washington, D.C. 20402

.1.4-1 6 4:-0,;
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The'following publications are availiblie through:
6

4
)

,

California State Department ol Education iv
.P:O. pox 271

i ,,,,-

Sacramepto CA 958029
h

1q916).445-1260
. .. . I

.

1 0

,14, ;
. .

i. ReTittance or liurchase order must accompany order. Purchase orders withoutchecks ere.acceptedonly from governmenv agencies in.Califoinia. Sales tax.Should ge added ito all orders from California:purchasers.

04,

CONSOLIDATED APP ICATION, PkoGRAM DOCUMENTS

School PrOgram!Development Manual for
Schools Funded Thr6ugh the Consolidated
'AliplUition, 1980-81 '(1980) 01.50)

District Master.Plan
ment'.; 1979 ($1.50)i

foi- School Improve-

Common Pages:. Forms and Instructions
:(no charge)

'School Plan, Option I: 'Forms /ind
Instructions 0.ncludes instructions
for Option III) (no charge)

.,School Plan, OptOn Forms and
Instructions '(includes instructibns

. for Option.III) (nwcharge)
N

State PresChool% uidelines for Cali-
. fornia StaiePreschool Programs (1979)JR.*

Bkl.i9&uai Bicultural- Education:
pil gual'Education Services Guide
t19 ($1'.25)

Guide for Assessing'Program Compliance
a. witti Statp and4ederal Regulations,

1980 (to_charge fdr single copieS)
1

A

Assistanee Guide foryormIng Program
-Review Consortia (1978) (no tharge for

) single CoOies)

4
, 7-

I

,

Handbook"for Assessing an Elementary
School Program, 1980 ($1.50)

Handbook for Planning an Effective
Reading,Prograth (1979) ($1.50)

*Planping, Handbook (1978) ($1.50)

Guide for Ongoing Planning (1977)
-($1.10)

*Discussion Guide forkthe California a
Implpvement Program1(1978)

($1.50) 1.

*Establishing School Site Councils'
(1977) ($1.50)

. ,

Planning for Multicultural EducatiOn
as a Part-df School Improvement
(1979) ($1.25)

*Putting It Together with Parents
(1979) ($0.85)

*Instructional Groyping pradti4es
Related'to Student's Special Needs
(1979) ($1.50)

Pupil Personnel Services: Needs;
Problems, a Plan for Solutions
(1975) 01.65)

*Also AVAllable in Spanish slit the same price.
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CURRICULUM FRAMEWORKS

(Seel, Selected Publications for a

more complete list of curriculum
materials.)

4'
,

'Art.Edudation Framework (1971) ($ 0.85

California Curriculum Frameworks: A
Handbook. for Profilction) tmplementa--
tion and Evaluation Activities (1977)
(10./15)

Drama/Theatre Framework for Califormia
Public Schools (1974) ($ 1.05)

English Lineage Framework for Cali-
fornia Public Schools (1976) ($ 1.50)

Foreign Language Framework for Cali-
fornia Public Schools (1972) ($ 0.85)

Hellti Instruction Framework for Cali-
fornia Public Schools (1978) ($ 1.35)

Mathematics Framework for California
Public School: (1975) ($ 1.25) ,

. Physical Educat4n 'Framework for Cali-
fornia Public Schools (1973T (5 0.85)

Framework in Reading_ for 4e
Elementary.and SeciindaNkOhools
of ealifornia.(19735 ($1.21),..

Science Framewoek for California
Public School-4 (478)-($ 1.65)

Social Sciences Education Framework '
for, CalOornia Public. SchoolsS1975)
0140)

4 GEHERAL

Handbook for Reporting and Using Test
Results (1976) ($8.50)

tStudents' Rights and Responsibilities
Handbook (1978) ($1.50)

Hindbook Regarding the Privacy and
Disclosure,of Pupil Records (1978)
($0.85)

4

Site, Management (1977) ($ 1.50)

California School Account' Manual
(1970 ($1.65)

California School Effectiveness Study
(1977) ($1.85)

California Private School Directory
/1-180) -(i37.70)

California Public School Directory
(1979) ($11.00)

List of selected publications of
the State Department, of Education
(6 charge)

C

Rosaler, Jean, How to Make the Beie'
School Site. Coungain the World
(T979) (TO chargAlli schools and' '

other gublic agencies in California)

Improving the Human Environment of
Schools: Problems and .Strategies

(1979)02.50),

10.

also availible- in Spanish at re same price.
0 4
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