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fhis is the last of four voluses devoted to reading

in a2 series of materials for teaching English as a

second language to adult hursing aide students. The four units deal

principally with survival skills, but nuch material on nursing is .

interspersed. The units cover the use oi‘tq%_library, observing and -
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qeporting, looking for a 4ob, and a rev

of material covered in the

four readers. The first three units consist of readings which
alternate with Cloze passages, comprehension questions, vocabulary
exercises, and brief lessons, in language usage and ba®ic nursing

- procedures. Pictorial aids illustrate most portions of each unit. -
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UNIT IX

THE LIBRARY

LI

The laryest aection of Unit IX is nJ!ﬂ{’thu 1ipb Ey:ﬂ‘"}

Everyone shomld know

know what kinds of information are available in thy
In this unit you will spend some time at the libraty.

how to umse the library. Everypne should
library .-
You

will learn to use the Reader's Guide to Periodical \Literature,
and you will learn to use the ocard catalog.” By Tﬁe\\ime you

finigh this, unit, you

that you want 1n the

in the library

that are in tho ‘
’for heolp if you can't

You should be able to use the catglogs and files
ibrary. Youy should be able so ask the 1ibrnrian

should know how to find any information’
library. .You should feel comfortable

[N

find what you want.

The library can help you while yod are a student. Theér
job

is also information in the library that

There {8 much useful

ERIC

R A .170x rovided by ERIC \
L0

can help you find a
information in the lihrary.



. TIMELY TIPS ON HEALTH AND SAFETY- »
. \\ BE A MEDICAL WATUHDOG *

R .
A watchdos can protect your home from ruin and yow .

family from harm. But he ynn't protect your most valuable

possasston--good health. -

Keep a watceh on good health with a periodic examination,
_which your physician will guit to your individual needs. ‘1f
you are over 3% yeaps of age, you'll nced a checkup each Year.
« Persons over S0 miy need one even more frequently. The
examination usually includes a healbth history, a physical |
oxaminat ion, and some laboratory and x-rvay studies. '
) " . N

HEALTH H1STORY : . . )

Questions about your use.of alcwhol and medications, sleep
~ Habits, and your work may give, the physician clues to your
health. Questions about past illhesses or injuries, illnesses
“ . in the family, and the causes of death of relatives often 9ivé
meaning to conditions found, during examination. A . '

—_~

”  PNYSICAL, EXAMINATION

v 3

A Lasig examination involves q general inspection of body
sur face, -shape, and movement, and measuyement of pulse rate,s
‘respiration rate¢, temperature, and blood pregsure. By tquching
and pressing, trained fingers can learn much about organﬁ\near
the surface. The atethoscope permits listéning to meaningful
sounds producdd in the lungs and heart. And all body openings--
\ eyesa, ears, hose, mouth and thioat, and often the lower bowel--
are checked. ' . . .o

N For womén, a search ig made for indications of br)ast '

cancer and masses or tender areas in the abdomen which may

./ indicate tumorg; the Pap test--a microacopit examination of
cells in secretions ffom the cervix or opening of the uterus--
is becoming routine.

LABORATORY. TESTS .o . .

. v
A urine sample may be tested for indications of such
conditions as kidney disease, -bladder infedtiong, aqd diabetesn.
* . Blood tests may determine the amount of various chemicals in

the blood, the shape and number of red and white cells, and the g
. .

“ A .
-

. * gaprimtod with peprmianion of the Amaricun Madical B
Aspoeiation.  Copyright laga, 1970,

\ .
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hemoyglobin content. Coertain- tests cah detect an infection or

irregqularity in the body not readily found by other means. .

Finally, a chpst x-ray 13 practically routine.

L
COMP RERENSTON ) '
. . l - : ' \
1. cad the first paragraph again.  What does a- watchdog do?
2. at iu'ynur moygt valuable possession?
i .
1. Who can protect your most valuable possession?
4. Roag thf title ot this feadlnh. "Who can be a'medical
wat hd(’(] ? ¢
. : & - ¢ \
" 5, Read the ftirst sentence, second paragraph. What does .
fRKeep ¢ watch on good health® mean? .
. " . .
a. Guard youu'huﬁlth. .
b. Look at your, wristwatch. -t
¢. Look at your hedlth checkup. * " \
d3 Wear your wristwatch when you are healthy. °- .
' 6, If you are over 15 years of age loy often do yeu need a
checkup? ' '
1 ’ b
a. eveyy othor vear c. annually R
b. often , d. overy six months
' . S — . o
7. What is another word or checkup? .
- . ' - - . -
. .. ~a. pariodic ; Y ¢. health history
b. examination d. laboratory tests )
' ;
~ .
8."\ Read the second paragraph ajain. Look at the sentence. ¢
"pordong over 50 may need one even more frequently." ! .
¢ ' : a
1 L
. a. What does ons.gean in, the scentenge above? '
b. What does over 50 mean? , '/ R
. c¢. What is another ®ord for persons® Do not use a ) .
¢, " dictionhary. ) »
d. what is another word for frequently?- Do nbt use a L
dictionary. . '
. . N \J .
e. Fill. in the blanks in the fullowing sentences. Use *
different words than thone in the original sentence. )}
). . | . . . . .
X ot X \ - 315
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" ' over 50 may ncod a >._ . _ e@ven
more -
. \ ) ] v
Y.  wWhat 1s the most important idéa in the second paragraph? <;
A, bteople aver 1% years old yhould have a checkup  every
yoear. . ' t
b, Everyone should have regular clieckups .
¢. An exanination ndually includes o health history and
laboratory tusts. .
.. 1. people ovdr 50 might need chockups  ofton.
10.  What are the three parts of a health checkup?
1. How doog a pAysician find out aboft ynur'health hlstofyb
R - .
12. List three illnesses, ) ,J ,
* 13. Lint threc injuries. .
v ’ . .
14. wWhicgh of the tollowing are words which mean relatives®
[
i a. brother o, f. - friend . :
» b. dgister g. aunt N
¢. mother h. son
. d. tather i. teacher
., ©¢. boss ' ). dagqhtpr
Y . )
\\ 15. which of the following should Virginia tell hor doctor about *
. when he is rocording her health history?
a. Her father has a severe allergy to- crabas and shrimp.
b, ‘Her best friend has a brother wha_ia 3dn alccholic.
¢. Her great-grandmother diod of a streke at age 52. .
d. Her aister-in-law died of stomach cancer. -
e. Her. brother hid TB when he was -a chlld.
, f, Her mother-in-law is overweight. . : .
. X J. Her mother had a mild‘heurt-attack last year. i
' . ’ »
'16. Another word for body surfa iy - '
. A, dirt. .« =c¢. hair. '
' L. skin. d. face. .
L] * + a
\
17. "By touching and pressindg, trained fingers cah learn much
about organs near the surfaca." ..
v . \ ,
a. .Who is touching and pYessing? ) ST
ry- : ¢ ) L) . '
) . . : K :
) X . ] . 316
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b. Who has trained finder

8?7

c. Who learns about organs near the surface?

18. The doctor Learns much about organs near the surface by
. \ b

a. using-.a stethoscépe.
b. checking pulse rate,

19. ‘The doctor uses a stethosc
a. uvxamine body openings.
b. take temperatures., |

-

20. In thiy rcading “organs near the surface”

a, cyea and lurqu.
! b. organs closest to
the skin.

[N

- 21. j "mlcroscopic examination

. a. to look at cells
* with a microscope.
b. to look at small
cebls,

22. The cervix is located at
. a.  the chest cavity.
b, the throat.

- 23. "Routine" meanh
. -~

‘a. regqular.
b. rare. i a
)
24 which\of the following is

a. urine test
b. blood test

25. According-to this reading
test Yor :

a. kidney discase.
b. ,bladder infections.

&4
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¢. taking a health history.
d. touching &nd pressing the

skin.

ope to

. .
.

¢. listen to sounds in the

heart anc

lungs.

d. measure hpight.

rans

c. organs in the abdomen.

d. heart and

lungs.

of cells™ means A VY

)

c. a ﬁicroscopg uskd to look

at cells.

d. a small examination.

¢.' the opening of the uterus.
d. the abdomen.

"
.
c¢. usually.
d. -« easy.

not a laboratory test?

c. temperature, pulse and
respiration

d.’ ?ap test

a urine sample

c. chenjcals
d. diabetes.

-
.

is ngt used as a

in the Blood.'

317
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26, Which 18 not a part of normal Blood?

]
. a.  rod cells c. diabetes -
b.  hemoglobin ) d. white cells
’ ' . - he ’ . . Ld
27. Which is a discase?
a.  hemoglobin c. white c¢ells
. L., dlabeteys | d. , x-ray : R .
28, "Irreqularity® means . N
a. very reqularv. ¢, routine.
b. not reqular, d. on time.

-

. .
‘ .
~ »
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. \‘\ - )
. ERIC. . g



GETTING ACQUAINTED WITHl A TEXTBOOK

s A textbook 18 a book you use whun you study. In school
you 'usually use textbooks. Before you start to read a textbook
you should ggt acquainted with it. Follow these steps every
‘time you have ga new textbook: These steps will help you find
in(ormntlon‘fABter when you read and study.

. FiPst, look at the title page. “The title page is usually
’ the first page of the book. i does not have a page number.
On' the title page you can usually find the following information: -

a. The title of the book. . .

A
S b, The author of the book. The person who writes a
hook is the author.

‘e

o]
.

«Jf there is no authdbr, there may be editors.

* Editors are people who collect the information
, for the book. For example, editors might collect
poems for a book on poetry in A%la The editorgé
decide whth poems to include in the book. The
editors don't write ‘the poetry. The editors are
not authors. Logk at the title page of your
dictionary. Are thete editors listed?

2. lLook at the copyright page. The copyright page is usually
on the back of the title page. There 18 usually no page number
on the copyright page.., The ¢oupyright date is usually the da
the bhook was published. 1If the book has been printedmore than
once, the dates of the new printing will be listed on the

‘copyright page.  The printing dates are meortant beCause the
datus tell you how up-to-date the information is in the book.
Fok example, a dictionary’printed in 1920 might be lnterestlnq
‘to, look through. However, ybu could not use that dictionary

* to look up words I;ku-qputnxk beatnik hlgple, or astronaux.

}. You can find the nane and addwesq of the publisher on the
copyright page.

f4. Sometimew—a book has a preface. A Eyeface ‘is a note from
the author. It usually is theé page Before. the table of contents.
The preface might tell you about the author or why the author
wrote the book. You should look at the preface quickly, but
-don't spend a lot of time reading it. The important lnformatlon
is in the chapters of the book, not in the preface.
§. Always look at the table of contents. The table of contents
tells you how the information is arranqed in-the book. Took at

I N P
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the titles of the chapters. Does the book have n‘qlossary,
testg, test andwers  or other information you should know
dbi"tf: heck the table of contents to find out what is in
LD\: tuext book., -

b. Thumb through the textbook. Does the textbook have pictures
and “harts? Are the pictures and chartga numbered? Not ice how
the pictures and charts are numbered. someétimes pictures’ and
charts are called figures. Notice the page numbers, too. Where
are the page numbers? I8 there anything speclal about the way
the pages aro numbered?

7. Conhtinue to thumb.through your textbook. How is ilmportant
informat ien marked in the textbook? Are important words
under,lined? Arv italics used to mark important information?
1620 ie pnint Iooka Jike +hia Iine.  Are colors used to mark
important informat ion?  Are dots e or arrowg == or numbers used?
flow can you tell when a new chapter starts? liow are the titles
of chaptors written? Are there other titles or headings in~ ~
cach chapter? ’

1

8. Look at the last pages of a chapter. Are there rqyieﬁ
questions at the end of each chapter? Are there gg[fldﬁéqﬁ
togts at the end of each chapter? A gelf-check test helps ‘you
understand the information in the chapter. Usually you can.
check your own tests. The answers are usually in the textbook.

. . »>
9. Now look at thyg glossary. Most textbooks have glossaries.
Usnally a g}ossary'ls at the back of a textbook. A glossary
is & small dletionary. It contains words that are used in the
textbook. L :
10. . Does your textbook have an index? Usually a textbook hae-"
an index. An index is an alphabetical list of thae names,
places ‘and subjects in a book. The page numberg for the
information are also listed. An index can be very useful.
For example, if you want information on fluids, look in the.
index. The Aindex will list all the pages whera you can find
information fabout fluids in the book. : .

11. Now yod are pgady to study your textbook. You know how
the chapterg are arranged. You khow how to recognize
important infarmation in_the chapters. Your ,teacher will tell
you what chapters to read for class. -
. ' L]

Try to follow these steps every time 'Yyou get a new
textbook. Studying will be easier for you if you are acqualnted
with yaur textbooks. : .
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[coMpreHENSION - ' ' ‘ :
1. wWhat i3 a taextbook?
2. what does yet, acquainted with mean? . )
3. Can you get acquajnted wlth_people?‘{ - “.
Can you get acquainted Wwith a towm? ) . ™ .
4. Why t4 it a good idea to get acquainted with your textbooks? e
5. When should you get acquainted with your textbooks?
- = » R
6. wWhat is a title?
’ . . \ .
7. Dogs a titlp page have a page number? )
8. What are editors?
9. List two kinds of books that wilP have editors listed on
i the title page. . \ .
10. What information is on the copyright .page? "
11, What does up-to-date mean? o
"12. what is:a preface? p
13. How can You find -the names of the chapters in a ‘book? L
14. What does thumb through mean? .
4
15. List three ways important 1nformation might be mhrkéd {n
a toxtbook.
N .
16. What should you lock for at the end of each chapter? .
17. what is a glossary?
18. What la the difference between a d;gtionary and a Qlossary?
. : 4 ) y
19. What is an index?* . -
20. Read the following lists., Read the numbered list (1-8).
: Read the lettered list (a-o). Match the parts of 'a bo
on the right with the information on the left. .rhe rat )
one is done for you. (Trl) .
. —
‘ . ’ '
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« . 7 " +3va. a note fpom the author ahout - * 1,, title page
- . 57, the book et L - .
. L L. . . 2. copyright page’- ¢
¢ iv b.sTeview ‘questions aboyt' a chapter o - R
. . o . - ¢3. breface
. ___. e the date the book was = 1A ’ .
T published . + - 4. gloasary ’ !
o ) ‘ ’
o N "' d. the author's ham«i ot 5. table of contents
U . ¥
.~ . e, a list.of editors' ‘. 6. end of a chapter *
" - . -~ . »
R the publisher's name Mng addtess 7. index -
: e gi the paqge where Cﬁapter‘\ 9, bc}&ins 8. page numbers
. o . . -
___h. the title of chBpter® 3 . .\
. : . : SEEECNEN '
. i. How madny chaptegs fare ther;e? .
_____ - . . 4
s+ 3. the pages where you ran find , AP ¢
. information about the digestive .~
R L.-ooz8ysted o s e T
d - ; . - . s
k. the number of pages in chabter 5,
—r T v R : .
. 4
) . O How many times has &he bogk been AT
° _ printed? * - 1‘/7
a PR ) .
. the pages yhere you can find .diagrams e .
. of the heart: R . , .
¥ my  the pages’ whefe you 'ca_n fi.nk_(fl o, »
. informat i’ abBub feeding a patidnt
4. the meaning of” quadriplegia
[VOCABULARY . . A |
De¥ink the following terms. -Example %®entences are given
with each &g tHe terms. You might want "to.practice writing A
other, examples. (Tx2) w - < : )
. R v~ " .
1. " to qe@ acquainted with- . *
. v L. PR
.o ) - .
John got acquainted with everyone a¥ the party. v
.+ Mary gets acquainted with people quickly. . .
« . 1Y . . -
: .. A .
¢
- ’ .
. . 3
I3 ° . P .’ b ’
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to bd acquainted with-

Mary la dqquainted with all her neighbors.
John is acquainted with all thb library books about the
medical field. '

.
up-to-date- .
- ~ -

-»

T™his® dlctlonary was printed in 1938, ‘It's not up~to—3utp.

His lothcs are always up tdidate

thumb through-

. »
Always thumb throuqgh a book before you buy it. ¢
l"A
) A
a ¥ .
1)
. \‘ 1 *
? A
e .
6 - .
. ) & N
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EXPLNINTNG DIFFERENCES] ‘ : '

’
« UHere is & common question form that you will see on
American tesats.

- what is the difference between . and s . ?
Uasually ®his type of question is on e¢ssay tests. »dﬁééfldﬁ 17
- in your comprehension exercisnes .for nit 9 is an example of
this type of question. . A .

You can often answer this'type of question by writing a
.few short sentences. For example, to answer question 17 in
thia unit , you could write three sentences.

¢ 17. wWhat is the difference between a dictionary and a“glossary?

. A dictionagy contains hundreds of words and *
definitions. -
&N glossary is a small dictionary. Often there is a
! i‘ glossary at the end of a textbook. .
. A glossary contains technical terms that are used in
. . a ,book gr in a manual. !

Of course, sometimes ydu will have bo write a longer
answer. "lways try to keep your sentences short and clear,
Be sure you answer the question. Don't write about, something
’ that is not related to the topic.
{(Trl) . .
A Wribing Exercise '

For practice try to write short answers to the following
. questijons, -~ ' -

{. what is the difference between an R.N. and ah L.P.N.?

2. wWhat is the difference between an author and an editor?

. 3. what is the difference between a chemical fire extinguisher
and a, carbon dioxide fire oxtinguigher? ,
s .
: .
< -
. Ix 324
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USING THE LIBRARY
, & : . !
THE LIBRARY ' v
) y
A library has information on almost evgry gubject . e

imaginable. You probably know that liprarfes Kave bookg/ you A
can borrow. But are you aware of the di larent klndl Lo o
informatlon available to you? . ;.

letl and

Most libraries have mngtipes, nqqipap:;a. pam
college,

rocords. Some libraries, eapefidlly (hivergity an
libraries, have movies, v1d§ ’apes,
reference areas with matoria} avail
« in the library. "

: Most public libraries pave aflayde selectfén of chlldren's
books. Often there are stdry hoyrs children - at the
libraries., Films and puppet sh lace at pbblic
libraries. . ' ' " E4S

THE LIBRARTAN
<
Librarians are special ghed pe ple who work in
libraries. Librarians wan Juse the library. If
you can't find the informafi
librarian fog help.
L}

THE CARD -CATALOG

The card catalog cfintying infoftmation abput all the .
material in the library. rn to usg the gcard catalog, .
you will be able to f{hd fYhe/materfal you want quickly. You
can find a book in thff ‘librdry i1f/you know the .author, or the .- -
title, or the subjec There ar€ thrée cagds in

the- card catalog for/eacvh the library--an ‘author card,
a title card and a/suby) Learn to use the card
catalog. It will ypd want to find a book, or a
record, or a_ film. is igformation in the card catqlog

about all the ' mat lt?rAry.
THE READER' 8 cu1

‘ rintcal Literature Will help you
/ Most libraries keep old or back -

coplies ot maga Lnes, z the magazinos are on microfilm.
.Then you need 30 you cih read the magazine .
articles. 8o sfold ¢r bjck cdpies of magazines . aras bound -

on the shelves in the library.
f magazines are stored in a

-~

X 328
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* magazines.

v v
» L} ~
2t ‘
v { . N T
P . .,, . - ¥ . . - A ) '
ted in.a ﬁpm-'i:\l topic, the Reader's

‘* When, you are interes
Gutde can holp you faind infosmation about that topic 1n

Learnsto uge ‘the Reader's Guide. “1t can help you

find interesting antormation.

d

IX
_ )
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‘5. Using the Reader's Guide to Porﬂ)dig_a_l Literature

. LA .
» ' .
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Dutluq thin unit uxmpl\r(S tho tollqwlnq ndtivlt\eq.
a chock “in front’ ot cach acti1¥dity when you fintsh it.

l. Tour a library. ) '
.. 7 ’
2. ¢ Fill 1n a.mdp ot the library,’
b
3. Using thy! card catalog
. ' yi ! ’ v
i Activity 1 e __ Agrlvity 5
' S
Act qvity. 2 * g Activity 6
‘I\t‘tl\Xlty 3 . . e A i{/{ity‘a 7
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Activity +4 ’ * 4 Activity 8
4. Using the Pamphlet Pile’ .. T
B Activity 1 . ____Activity 3
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N Actaivaty 2 ro T « _ _ Activity 4
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. Activity L~ . Activity 5
Activity 2 ' . Activity 6
. Activity 3, _ o Activity 7
Activity 4
6. Using,other library materials .
Activity ] : _ . Activity 6
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Activity 2 ¥ ', . . Activity 7
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.Activity Sheet for the.Card Catalog Do the, following
o4,  You-can do thase activites in ar

e T
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.

“activit

Activity 1

ch
A

N
lvity 2 .

-
What subjects do syou check in the
card catalog if you want to find a

book about hdapital jobs? : .

2

Find a book about hospital jobs on
the shelf. White the name of the
book and the call number,

whdt other types of books are on
the same shelf with books about
hospital jobs?

Activity 1}

IX

Is there a textbook for nursing aldes
listed in the card catalog? List
the title and call number of the book.

|

1y order.

Answers

ls there a book listed in the card
catalog about nursing aides that is
not a textbook? List the book's
title and call number. Find the ~*
book on the shelf.

iy
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. Activity 4' ' -

A

>

i 2

Does the libnary have the:
-Occupational” Qutlook Handbook?

) What is the call number?

Can you take the book out of]
the library?

,. 18 there any information on - . .
nursing aides in the book?

[N

Rogiviey . '

"Find a book about the history of
medicine. What is the call
number? :

a

‘

. e etm e e £

Activity 6 s
o N “l) o

. 4
N Give the title and guthor of a

bhook that has information about
, the history of medicing in Asia.

-

.- [ A——

Find the book on the shelf. . *
What parts of Asia are discussed
in the book you found?

. ' . -
IX : ' : 329
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: Activity 7 heo " '\ Answeks
, Are there any books about y"‘om\ : , RN
. country: in the library? Find ohe R v
od the shelf. . .
. - ’ . i 0
Y e e [P [P Y P
1] [
What are the call numbdrs for a:'._'g-i; -
books about your country? Give [ 3%
three examples. - EA
e e : S N S . . - s
Are the books abeut your country
written in Engligh? .
]
’\S?.t.l.l’.i_'-_y, ﬂa. * . N
Are there any books in the library
‘w‘ritten in your native language? O‘ - - s
. . . ) . i .
. ) & | .
SO, . 0 ST SR .
\ .- IF 80, glve the title and call
’ number of one example.
AY . . .
'l
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Activity Sheet for the Pamphlet Ffle Do the following l
actlvities.”” Actlvity 4 can be done at any time. Activities
1, 2,.3, must be done In order. R -7 -
N .
Activity 1 ‘ | Answera
' Is there moro than one pamphlek file : o,
in your library? 1f so, what ktnd | _ )
of informatign is in each one? Are T ' s
there any paf@dhlets. abous jobs? : ’
.l
Activity 2 . . Y.
Is the material in the @amphlet file *
.catalogued? 1Is there an index, like
the card cataldg to tell you what .
information ig in the pamphlet file? .
: ]
e A= T e e e -...... - . sem
Activity 3 ‘
Check the pamphlet files for three ~ .
pamphlets that interest you. Write R
the names of the pamphlets, N
T A S e ;
- Actlivity 4 -
: Read the.pamphlets that yow chose., .= _ R g

L S T e, PR

ING
TRceTAmLES
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i aetivity shest for -the Reader:s Guide tO periodical Literature

. B the” ol\éﬁthwéchﬁbesfo'TﬁéEE'&ctlvites;mustwbe Jdope in
-

«  ordgr, .

Activity ] ' ° - Anavers
" yiew the tape-slide kit, "Reader's
Guide--Ready Refarence.” If not
available, your instructor will show
ypu how to use the Reader's Guide.
Y S -
s
Activity 2
}
: Use the Reader's Guide to find an
\ - article’ about your country. .
[]
: [y
Activity 3 ; .
Write down the complete entry for the
magazine article as it is written
- . in the Reader's Gulde. '
“ .
e N emere e e = e e T -
N .
Now write down the complete entry
without uaing abbreviations.
LY ' . N :
,_wf_me,mmmwmNW“NW“mnw”wr
Activity 4 N
T L )
Ask the librarian to help you find
the magazine. . '
- e NEUREEE—— -
" i )
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Activity 5 ’ ) ! Answers -
Read the article, ' - "o DR |
> . ~
: [ :
P e o e o e st s v g o a 08 e 4 tm s eem ——— . — iy - . M
* | .
- L R ) !
¢ Activity s /7 4 . .
Prepafe a short otal report to Lo !
give in class, ' R
- A

Activity 7 . ' o

Give your oral report in class.
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-

Activity sheet for Other Library Materials . Do
actlvitles. You can 3o thess activitics in any

Activity ! -Records
Does the library have any phonograph
records ?

»

can you ligten to the records in’
the library? o

Can you check out“records? How
long can you keep them out? How
many records can you.check out at
a time?

the following
order.

Answers

Activity 2--Revorda

Where can you find a.list of all
the records tha library has? N

Dues the library have a recording
of Frank Sinatra singing "I hid
it My way?" Where did you look
to find out?

Activity 3--Pictures

, Does the library have a picture
filw?

334
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Activity 3--Pigtures jgontlnneilgr\ . qm&fl ﬁggxggg )
’ ! . . }‘ .~
Can you check out pictures’ R ) N
v from the library? . ) . -
* .
A -y = - - - - hd - S e i e et 0 ]
» .
How many plctures can you check R
’ out at agtimeY © How long can you . o
- kaep thn\eturps?‘ .
R AJ
. . " LY
Activity 4--Pictures
7o PR
"Are there any pictures of * .
your country? .

Are there any pictures of,
Hawaii? -

"“i‘“"""""' T T "'-‘ S e e . - . | *

How are the pictures arranged

A

in the picture filc?, Arc the§ arranged ' 4 . .
by subject and by alphabetical order? o _ . ..
O O O PR -
.
Activity 5-—-Newspapers . \ K
Are. thete n'o.wspupcxs' in the IRt ’
library? _ K ;
. A 2 e
e s oo e+ e Y ~ge e mmren i ;
Can y.ob'check out the - .o L : .
B newspapers - - .
ot n e e g om e g g 7
[} . L ,
N
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' Activi.cy 6--Newapapeu Angwers
. m:e alp th".’ newspapers in English?
N ' ' ! d ) ,
.0 - - . -
' . Are all the newspaper?
: Americar. papers? .
. ) ’ . -
ry “ "‘
L (S : » \
sActivity 7 _7--~Newapaper9_
Write the Jname of a morning newspapex.
. How & you know the paper is a v
« morning paper? -
: . o L ¥ .
[ ] . .
A - .
) Write the name of a paper'from a
mainland city. . a
' : ! _ . » N
s Act1v1ty 8—-Children s Books . *
Doe”our library have chxldren s . .
. bboks? ;
— : N
of "
- N Ia there a se¢tion of the library . ' ]
o “where children can read?’ "
- . 4 ) .
' " » - b
¢ v .
Q..‘
I. - . . .
Vo e
] - ’
’ . \ REA >t
- ' A
- . .
& '
L
4 S
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" Activity 9--Children's Bopks . '

.. Some books are vbry good books
for children. These books might
‘win an award for being such good l
- (books. The Caldecott Award is
glven every year to the best picture !
. book of the year. The award is
gliven to the book that hds the best
pictures “for children. ) 1

The Newbery Award id given every ° '
year to the best book for ‘children.

The Newbery Award is given L o
the book that-tells the bast jatory.

= i m 5.

~

. . .
Does your library havé these !
award-winning books? Are they

* in a specidl place where children &

can find them easily?

-
. . - .
—— e - s

4
° . L)

a ﬂ‘ v
what other activities besides
reading dbes the library have
f(f children?
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"a.  lungs, : c.  heart
b. brain 4. abdomen

REVIEW EXERCISES

These questions cover the material in Unitas VIII and IX.

Underlind the relarlve clause in esach of the uentencel
below. . P)

a. A person who has a heart attack can go to the
. amergency room.

b. The doctors and nurses who work in the emergancy rdpm
save many lives.

c. Who are .the nursing aides that are goinq to work this
weekond? o N

4. 1s this the dog that bit you?

e.' These are the fire extinguishers that will put out
electrical fires.

£.. The charge nurse who works in this area is il1 today.

9. The nurstaq aide whp works here iz very dependable.

h. Fire is an emergency that can happen in a hospital.

i, The patient who ate all that chocol%te is vomiting. . R

). The patient; that are very sick are in the Intensive .
Care Unit. '

Ad2 a relative clause to each sentence below.

-

a> +The viccinations prevent méasles. .

'b. . The people " ' ar;-iogked in the bathroom.
ceé The diaeq\\ . #{s not dangeréua.

d. - The house - - is very vld.

o, , The ngt;ing aide . . is new here.

what'bart 6g-the body do gg;énari and cardiac refer to?

o L

K

. 4
-
v
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i

' ¢

. . 4
1.” What does (ode Red mean? . -
v a. fire drill " c. fire : .
b }bgmb threat © d. cardiac arrest o <y
5. What does Code 500 mean? . '
~* . . a. telephone information c. cardiac . )
b. intensive care d. cardiac arrest
6. wWhat does Code BTA mean? , ' "
a. Bomb Threat Alert c. cardiac emergency
b, fire R d. coroMary uniz )
7.4 Which code is never a drili? ' toe Vv
a. Code 500 " ¢. Code Red S e
b. Code BTA d. Emergyency .
8. What word do you not say in the hospital?
a. intensive care . c.  heart attack k
b. Code Red .d., fire"
N 1]
. 9: which peéplg should go to the emergency room?
_a. a person who was ih an automobile accident
%b. a person who works-all day
’ ¢, a pergon who has a cold . .
R d. a permon who needs a check-up N
' 10. There is'a fire in the linen room. A wastebasket with "
paper,in it is burning.” What should you use to put out
the' fire? . b
a. carbon dioxide extinguisher . o !
b. chemical extinguisher B : '
" ¢. & glass of water - : .
d: a water hose’ :
11. Which of the items below are illnesses?
! a. colds . c. measles . _ .
b. broken bones - . d. bruises
_12; which of tﬁe'ltems below are 1njhrles? . . : .
a. colds ’ . ¢. measles . ”'f*““““““*jr«,y,mﬁ_‘*%T

b. broken bonéa' d. brulses o ,

[ “ <
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13. Which pf the following are laboratory tests? .

- L ]
oo a. blood todt c., eye test )
b. urine test 4. Pap test -
14. Which is a digease?
a. Xx-ray ¢c. hemoglobin’
b. diabetes da blood cells ’
15. What does up-to-date mean? . ' '
a. modern c. eagly
b.- late : ~ _ d. on time - ) >

16. What can you find in the gloasary of a textbook?

a. definitions c. the names of chapters,
b. page numbers d. the author's name

17. Where can You find the titlesm of chapters iﬂ_a book?. , AR

a. title page ] c. table of contents . o
b. glossary d. index »

18. Where can you find out if the information in a textbook is.
up~to-date?

a. éloséary . ¢. copyright page .
b. table of cqptents d. “title page *
19. Nha€ in a l&pﬁarian? .
a. a building for books  C. a Lgpk about libraries
b, a trained perxdon who d. anyone who works in a
works in a library library :

20. ‘Where do you lobk to find out if the librﬁry Has a particulaf(
book  that you want to read? ,
- ) 7 .
a, .on:the shelves ¢. in the. pamphlet file
b. in the Reader's Guide d. in the card catalog

Fl
-

21. which things can you find in a library?

newspapers

a. books . C. R
b. magazines , 4. records .
. . .
vt I " e . o3 = ? . - :
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22, Which of the following information would be in the
Veader's Guide to Periodical Literature?

‘

LY
a. the name of a magazine article about nursing aides
b. _the name of a book about nyrsing aides :
¢. a list of schools in HRawaii gthat offer nursing aide
training )
d. the name of a record about the Reader's Guide

23.f Which of the followiny information would be in the card

. T
catalog at the library? . . \3
. . . N
1
a. the name of a book about nursing aides ]
b. the author of a bpok abopt nurasing aides :
c. the librarian's name .
d. the pamphlet file

24. -which library probably #buld haye a children's section?

a university library

a. .
h. a community college library . .
¢c. a public library .. . N
d. a medigal library -
.25, What ia a textbook? : v . "
L - -
a. a book used in school c. a list of books. ' ’
b. any book ° d. an old book
\ * -
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-
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' UNIT X} .

-

OBSERVING AND REPORTING .

’

™~ ¢ Unit X hastwo meortnnt parts, In the .fifst part you wil}
Jlearn about obseuving your patients Ln the hospival. You will
learn that it is very important to watch for changea in your .
patients. 1% is also important to repért the changes. You will
learn that thera are two kindas of reports--objective reports ard
subjective reports. Be sure you understand the dtfference
between.these two kinds of repotts.

In the second part of thin unit, you will practice filling
out forms. There are intake and output’ forms and other kinds
of hospital forms. Each of these forms has ifiportant vocabulary
“that you will need to understand when you work in a hoapltal. z

Part of the - aact;on on formg in Unit X has examples of
bank forma. ®his section containa ipformation to help you when o
you open a chedktng or savings account. ’

Be'sure you understand all the .information in Unit X.
You might want to get some counter checks from a, bank and some
deposit slips from a savings andoloan to use for further practice
in the clasaroom. ,- . . {
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OBSERVING AND REPORTING
L}

Ap a nursing aide you will be asked o report changes
that you observe in your patients. The chanqes you observe
might be symptoms. A symptom is a sign of disedge. If is a
sign that something is wrong. For example, blue lips are a . o
symptom of cyanosis, -y

You will be asked to make ebjective pbservations. N
Objective observations are facts thatr observe. Yoli can
make objective observations in four’ ways. You can &ee some

changes. You can sce a rash or a flushed face. You can fael

some signs, such as changes in pulse,rate or puffineas on e

skin. You can hear some signs such as a cough or wheezing. -
You can smell some signs such as'mouth odor.

+

N Objective symptomd, are symptoms that you can ﬂee..héar,
feel or smell. -Whén you report objective symptoms, you report
facts. For example, you see that a patient's eyes ate%xed.

I€ you report that the patient's eyes are red, this is an
objective report. It is a fact. 1If you report that the : -
patient's eyes are red because he or she is tired, this is not
an objective report. You shquld not trx to interpret your ~
~observations. You should report the facts. '

You can réport what the patient sa;s. For example, you
can say, "Mra. Smith says she's tired." You are reporting
what the patient said.

3 . a
Notice the difference between sentences a and b.

a, Mrg. Smith says she's ‘tired. -

"

b. I think Mrs. .Smith is tired. . S

The first example above is a fdct. You are reporting what . .
Mra. Smith said. The second example ig an opinion. It i8 not i
a fact., You are reporting what you think. What yYou think

might not be a fact. It might be an opinion. Examples c and

d below Qre opinions., -

c. . He's flushed. I think he has a fever.
d. 1 think' he has a stomach ache.

As a'nursing-aide it ls important for you to report facots. . .
You should avoid including your opinjons in your reportas . You
will be able to obgerve the patient often. You will be able to
make obadrvations when you take vital signs, when you bathe the -
patient. and when you bring the patient hia food. You should
always make objective reports of changes you observe. Remember,
opinionms are not part of an objective report.

- . .
X - : C 33
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{COMPREHENS TON |

1. wWhich of the atatements are oxamples.of objective reports?

_a., He has a rash on his stomach.
b. she has a temperature of 1010, L .
" g.- She i3 tired. .
d. His skin is gwollen around the IV needle.
He says he's tiéed. .

t. His lips are blue. I think he's cold.

\ . ‘g. She sald she feels sick. , T T
‘h. The skin on her ankle is inflamed.
.4. I think she has a cold.

s X

j. He says he has an allergy.

/7 4
For questions 1 and 2 below answer the questtons based on
the- intormation you are given in the example sentence. .

2.» "As a nursing aide you will_be'asked to report changes
that you observe in your patients."

.
a. Wwho will be asked to report changes?
' b. -which-éhandbs will you'report?'
c. What will ydu observe?

d. Wwho will ask you to repart changes that you observe
. . in your patients? N

' 3, "You will be asked to make‘oqjébtive obsérvat}qni."
a. who wiii be asked to make objective obseryatiqns?.\
b. What will you be asked to do? B _ - .
v c. wWho will ask you to make objective observations?

1. what is a lQm?tOm? i ' -

ERIC
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9,

10.
11.

12,

which of the examples.below are

s

4. blue lips N diarrhea
__* b. a fever of 101° hay fever
. — )
o€+ the measles' . I sniffles
_____ _d. " a broken ley o vomi'timj
____e. a cut e a cough' oy
_f. the Fflu X . e tubdrculosis
List four ways you can make objective observations.
. ] .
Give an(3 example:of a chauge in the patient that you can
see.
Gilve "an example of a change in the patient that you can -
hear. . _ -
List three times that you will be able to observe your
patients. ) \
Should you include ®pinions in your objective reports?
' . )
"Give an example of a fact.
Give an example of an o'p;.n_ion.
L] A
7
L
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. SUBJECTIVE SYMPTOMS -

A subjective symptom is a symptom a patient tells you
about. The patient is the only one who can feel a subjective
symptom. For example, pain is a subjective symptom. You
cannot see pain. You cannot feel your patient's pain. ‘rhe
patient can tell you about the pain. Then you can report what
the patient saya. '

So a patient must tell you about aubjective symptoms.

You can't see, hear, touch, or taste them yourself. You can )
report what the patient says. S
It {8 important Lo listen to your patients. They will

11 you many things. You should recognize subjective symptoms.
You should report subjective symptoms, too. You should not
express your opinion about the symptoms. Just report what the
patient says.

-

[COMPREHENS TOM

’

L. Which of the statements below give subjective symptoms?

a. I have a'pain in my back.

b 1 feel dizzy. o
™~ e. There is a lump in my neck, - *
- . ___d. She has a cough.

®e. These babies are one day old.

MMMMM f. -She haﬁ a pain'in her left side.

g. Everything tastes hitter.

h. He vomits after every meal. o |
i She is- pregnant. '

.j. "I'm ¢old.,

; ] v
2, What is a subjective symptom?

3. Why must the patient tell ‘You about a smubjective symptom?

4. why is it important to liatén“to your patient? o : "
X S | 346 - |
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5. 8hould you oxprous oplnlons about a patlent s lubjoctivo
symptoms? . !

6. Which satatements balow do not uontaln opinions?
_ . Mrs. Collier aays she is cold. She wanta another
-~ blnnket

b." He says everything tastes bitter. The medicine, he
takes probably makes everything taste bitter.

c. He has a temperature of 101'. He saya he's very
hot. .

. . - '] R

J. She has a temperature of 102¥. I think she put
the tharmometer in her tea. - Just 30 mihutes ago
her temperature wjs normal. ’ -

He has. a broken leg. He fell down the stairs.

She says she has a headache. She says it started
after breakfast.

9. _Hé has a rash on his stomach. I think his gown . .
N x rubs against his stomach.:

4
h. They have food poisoning. They probably ate too
much chili at the cateteria

i. He has an eye infection. He thinks it started
Friday.

. ~ .

j. He says he has a pain in his left shoulder because
» he painted his living room on Saturday.

¢

x : . 47

..-i-l- . . ;
Lot - R N




BHQRT 3 nmm LS| :
{ - : !

1. Nursing aides should MAke objpctxvu reports. You will

gwea patient . You might bo the £ = one
to see changes  the patient. When you m o an . 4
. vobjective report you _ . and report facts. ‘You ¢

8. ____ not make subject ive reports. ¥ . should - : RN

not try to _ - hltﬁe changes you observe.

Y.“ _ should report any changes t you’ob?prve in .

the p o / e - :

N
2. .Objectlve observations are facts thst you gbserve. You
ishould always report ¢ _ _  _ _ _ You observe in the ‘' 'i.
P ] . You can make objecttyé . .

of changes in the.p

e

You can make dbz;rvations Ly fO0r ways. You can s
Y

aome changes. uwgan £ éome chnnqqs. Yoy can. . o,
h _ some changes. Yoﬁ'cun:h . _ _ _ mome changes. ©

Si A qub&evtlve gymptom is ‘a aymptom a patient tells you o
about: A patient must tgxl y _ _ about subjective .symptoms, {
Pain  _ an example of a 8 ;'” e - symptom Tyou |
cannot feel y _ _ _fputlené‘i pain. You cannot 8 _ _ the ° -

pain. ~ You can r . _ _ _ wvhat the patient says

. . _ _ the pain.

. o | ' 39 ) ' | ..34.'0' ' ..:...\




JBHORT_READINGS

1. Nurning'aldes should make objective're’%ttr. You will

-

L ER]

.

" spe the patient often. You might be the tlrst.o;e'to ?66
changes 1n the phtient. when you make an objective report
you observe and report facts. You should not make V

) subjeotlve Jeports. You should not try ta 1nterprot the ..

changes you observe'. You should feport any changes that
. |

B - - - <
you obsgserve in the patienmt. j . -, 7
2. Objeétive observations are facts that you observe. ‘You Ty

® - . . ., )
should always report changes you obperYo in the patient.

Xou can make objective observations of changes in the °
.

: patiént, You can make observations in four wayd. .Ydu can
S i >

o ¢ . .
ase mome changes. You can feel some changes. You can
. . ; : .

) - . ', »
#  hear some changes. You can smell some changes. -

\. P ' '
3. A uubSOLflvo nymptom is a ﬂymptom a patient tells you

about. A patient must tell you about sub)ectlve symptoms.
ﬁain i8 an example of a subjective symptom.' You cannot.

feal your -patient's pain. You~canhot see the pain.’ You '
[N ’ ’ L : {0
cah report what the patient-says about the pain. .

\ . . ~ .

© .1
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MEDICAL FORMS IN THE HOSPITAL -~ S
* a

-

On the following pages there are axamples of the types of
forms you may see in the hospital. Every hospital has its own
forms. Read these example forms carefully. Be sure you '’
understand gll the vocabu}hry on the forms. o i °

] . Your supervipor will tell you which hospital forms you
. mpst £ill.out. You should be able to read forma like these.
. You should be able to fill them out. You should know how to
interview a patlent. Offen a nurse will £i11 in these forms, .
but you should be able teo help \r you are asked -to, : .

work with a partner ant practice f£illing in the forms..
‘!' There is.a vocabulary list at the end of this section. "Check
* the vocabulary list and the translations if you don't know- -.
some ?f the words—on the charts.

INTAKE AND OUTPUT ‘EXERCISES - ) :

- wak-tnh fqilowing problems and enter your answers on the
correct intake-output sheet. . - - s
. - ) <
¥For problems 1-7 the patient;s name 1is Rdhney T. Mills.
His dogtor is Dr. Elwira Ramos. His hospital number ip 539-
1154462, ~ ' . : o ..
1. Yesterday at 7:00 a.m. Rodney had breakfaat. He had B oz. -
of milk, 4 oz. of orange juice,ene boiled pyg and a piece
‘of toast. . . o . :
. . . s
' . 2. At 7:30 he asked for the urinal. He urinated and there
' was 4 oz. of urine. ", |
. o : ; z +
: 3. ‘At 9130 he asked for the uninal again. He urfagted and
e there was 4 oz. of urine. _ -
at e . : ) ) . ;o ) .
4. . At71L:30 he had lunch. He had 6 or. of msoup, 4 ox. of &«
jellog .2 axeckers +sand 8 [L B of water. . . )

°

. S, At 12:00 noon he urinated S_Oi._‘ N x 7 . ..:;L
” - ot < o . . .... ) ’ . v ' . D
¢.- At 1:P0 p.m. he felt nausecus. He vorited 8 os. - Lo
- h - . . Tt 44 .
7. At 1915 he began to have diarrhea, There wad 402,08 7

~1iquid in the bedpan. o
- For problems: 8-12 tho'pat;on;'ifnaho'iu Mary*ﬁroﬁning Jones.
Her doctor is Dr. Jeffrey Randall Park. Mary's hospital number

L is A46-31-216247 - L _ \ -
. ® .o . {f S ) : 350
B L . - 1., . ":‘: N . LI "_"
¢ e . * .. .. S - Ay ’ ) . .‘.-_"
»i Q . A - . . : . .

iAot proviea vy enic [ : \
0 o .
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8. Maft received 16 oz. of blood at 8:00 a.m.
"o 9¢ At '11:00.in the morn‘l'nq she urinated 4 oz. v oL ’ -
. : . : o ¢ .
‘“10. At 2100 p.m. she was switchéd over to IV's. She received
. 8 oz, of fluid. o
11. This evening ghe urinated 3 or. at 7:30 and 3 oz. at 10:15. .
12. This afternoon 2 1/2 oz. of mucus was removed from her e
lungs at"4:30. o
3 (5] .
11
ST
, [
S
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- chiakr. g ‘o , Y \ v
- PILIKIA NUI HOSPITAL ' . . A
' Tamarind City ] N .
¢ * .

o ? . ) N ! .
- ' _ ", " INTAKE AND OUTPUT RECORD 7:00 A.M.=7100 A.M. '

.

. ARRET SURRANE T FY RS HISBUE  AIRDING PRVITCTAN WOSPTTALNO

~

D]

TNTRRE - " - QIIEHT : - . —_—
DATE BLOOD, T NURSE ™ VOLUME - filDINGl TIME : URINB' BUCTION ,Rl RKS _ 0,

TIME l INTRAVENOUS, . INITIAL®  ‘ABSORBED l DRAINAGE
. MEDICATIONS : .

4 R T 1

i a ! : . l

[ - a ! .

+ i -

'
>
L
L3 . .

) ' . . , .
NURSES SIGNATURE . Y- : o ' . -

' ¥orm no. BIZTE0-7

€SE
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AR
"L“!‘A*ET- : PFIYTETA NUL HOGEYITAL
PHEOPFRATIVE CHRECKDL ST .
VE IR TON T T T T e e T NUNSTNG OBGERVATION
Nbo /-..__/" Prep ,’_-_—“/ W Sedation '_-__;’- ____________ \
LAthera {spe iryd: o B 4,_ - .
. Poatoperat lve Tantraet (ong: ) .
Recovery hon / —_A/ v I'_ A Nuralng Care ____-_T o
: n
e L4
- \)t.hm ry {ape. llym____ e e
T 10 TTdentitleation Herneelet on \YeualN
S 'Ro-qulrce-l permity "-‘r'_n'd and on B
- shart_ __*» N
PR R S — e e —
1 Ductorta seder Sheet on vhart 0 f - .
VT HISWrY and phydtont weitten f :
. v dlctated —— . e e 'l"“""“*—“'*
’»., Blond type .and g Miteh siips
on vhagl, ?lt orde ILJ) e D ‘
b Tatest THR, BE wi } WL, recorded r ,
on graphic “sheot & oo operat fye | }
- e decord - | __L“_-,.m.-_..__.-
{. )pt'l wt.ive nren pu pm ¢l and ‘
. l"“l!!’_}_:l{l’L nurse - .
. Coametley, nntl p v} Can, halr . :
R pina & wigg removed tiong hatr | )
L brajded; Y . -
9. Denturen and prosthests romuvc(l o
o Almba, vontact lewa, plissea) s U o
10,  Jawelry: N .
: . removed: :
tled ong &
117 Vnldea AT T T T T s
b ,u'!::'."‘" o "'“’::‘;n:__'"" e /7 Ambulatory :
—— & T it b4 ] uWheclchalr ‘
12, Enema -r Jdefecated: ' L
dnbe , Llme . Z..;_,/ Htreteher
Y = TR T Gur
~ U pagamn bottomy removed ' [/ Surgery . . )
. Pre-op medleation glven & 7 " fent to: .
' charted " L T . g
15, Side railh up, bed ln low i : AM. .
Posltiungceall bell h place - P.M.
16, Fatient lnatructed to stay in o L4 . .
brd. tn call for aaslatance !
17. “Addrgusopraph plate on chart ]‘ signature
i . AN,
. A.M, Recelved in: [ P.M.
§ P.M. ' _ ,
. FORSETS f=mum'uhr . DATE TIME nignature - o
. . - " _"
] .
x - 35‘
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* T - 5 -
N
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CHART_ L]

" DRIECTIVE FINDINGS ¢

1. Inftial novensment:

2. Symptpma you uvbaerve:

PLLIKIA NUL ROHPUTAL
ADMISHION INTERVINW

Alert [_—_7

- {whnt you observe)

vontused Lj

anxloun /7 demreancd [ ] otHer

o

camatone /__:i

. SURTECTIVE FINDINES:

- 1, Reagon tor hoapitalization

2. Whal do you Know about your

{what patlent verball zew)

tlineus ur surper

y 1

)

B Y

x

@
A

v L

. Have you Knownarnyone else with a aimllar problem?

[V g

. Any- previoun hn-\pltull/utl e
. “Pre-existing 1llnennes

-

xen / /o no

—

How lunvl Medlcnt.lonnlllow often taken Inst dese

fpecint dfot: L
6. Medications. brought, from home:

‘7. Bowel or Rladder

Hladder:

Bowel: * o

’ |
O . ‘
none 77 went home [/ nuraes’ station/ 7/
problems ;- — '
none / lncum.lnem-c- {7 nocturin and t'requency

8. Actlvi€y limitationn:
lnnm-nh\"

9, ‘Sleep pattern:

- “diarrhen £

viaton /

_gonatipati.n

nd lmnuly
/ henrlnp [___ pnrnlyliu ,-—/ npeeehD,

-
\

>

What helps you vhen you cannot sleep?
10. dpecinl considerations {resteict visitoras, upcviul l‘oqueut.a, habuu, et )

)

-
[Py

bt

11, Alierglen:

[
. e
\ -~
*
X
. \)‘

Medicat !unn

Fomdn

Others

TAdmitting Nurse's S!gnaﬂurf
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EHA_[Q_ "vl
' PILIKIA NU1 HOSPITAL . : ' .
- Tamarind Clty, Mahimahi -SURNAME "~ FIRST NIDDLE !
. NURGKS' ADMINSION RECORD !
: : WARD " RoOM : /
INFORMANT: patient [:7 ranlly [”7 other / / _ (vrelationship) I;
underatands English: yes / 7/ no [_‘:/‘ apoken language ) J
’ AN, i . -
ADMISSION: time:  P.M. mode: ambulatory [___f wheelchair [« / atretcher [ 7 ,/

condition: satisfactory [___jmnlr [_:_7 poor / /

- VALUABLES:  none [w—/ to safe /| / sent home [ ] !
. Tnatructed that_hoapital not responsible for loss of articles kept !

at bedside [ i
i
g o
Denturens: upper [_':_7 jower [‘7 partial / / denture cup [_—:_7 other ‘j
- p— ]
Olmases [/ contact lens [_:—_7 ¢ prosthesis [ / other ;
7 : ?
ORIK 10N TO UNIT: i
ldentificatlon bracelet [shower - smok i ey ] -
1ight, ‘bathroom call 1ight visiti 11
television & radio tollet faclilities eal tim
bed control JNevwspaper ! linen ¢ e
siderails ‘telephone | .
VITAL SIONS: T P_ . R BP(RA) _ ~ / () _____/ }
. vital signa observations "
\ Ht Wt lba. ( Kg) |
. : : : Person admitting ]
yes yes AM
TEAM 'CARE: no INTERN ' notifled no e P
. yes AM
RESTDENT notified no ("] M.
v
s yes SN ‘
ATTENDING EHYSIC[AH notiftled no o ) ]
Nessage left with L \1 —
. R : L :
TRANSFERS-YJURSE' S NOT : s
) . Valuables Attending | Consults Bignature
Pate | Time From To | Mode Sent Notified Notified \\
q e v S Ay
1 . N
- Y N P - 1
1 Al : >
bd 3%¢

1','\ )
ERIC R 17
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This vocabulary appears on the c‘fttl in this unit. These

' are words you will hear in the hospital.. The words.marked with
an *are common words you will hear in ordinary conversation. .

The other words are medical terms which are rarely used outside
the hospital. . .

ambulatory- adj.- walking, able to walk. .
to ambulate- v.- to walk

*anxious- adj.- worried,

cathater- n.- a’tube which is inserted into the body to take out
fluid, .

cathet.rfl;d- adj.~ $o have a tube 1n-eftod.gnto the body.
comatose- adj.- d;op{y unco;;qioul; in a coma.

*confused- adj.- mixed up. .
*constipasfon- n.- a condition in which a ﬁcrnon c;nnot defecate.
. to defecate- v.- to—havc'. bowel movcﬁznt.' "
'dep;dnlcd- adj.— very sad.

*diarrhea- n,- a'qpndltlon in which fecal matter is watery and
is discharged more often than usual. - 2

*dose- n.- A specific amount of medicine which a patient takes -
at one time. - . : '

eresis~-n.- material which a patient npltllout or vorits.
incontinence- n.- a condition in which ths_patlcnt cannot
control his/her bladder or bowels, An inco

ltgp his/her urine or feces. . .

nocturia- n.- much urination at night,

oral !g:ihq— eating; oral means mouth.

‘*paralysis- n.- a condition in which a person”cannot move a

,part or all of the body, A paralyszed person cannot mqve his/

her body. . L
pr.oporat1§0e adj.~- before an operation, before sh;qciy.

x Co , _ 357

'. : - -~ \

ntinent person cannot
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postoperative-~ adj.- after an operation, after surgery.
stool- h.- feces. . _
suction drainage- n.- removing liquid from the body with a * ;
machine, - )
to void- v,~ to urinate,
- L]
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¢
t
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> ) CHECKING AND SAVINGS ACCOUNTS

IREADYNG 23

. . Mary and Richard Watanabe decided.to open tw6 joint accounts .

ut Tamarind City Bank.

account. The

accaunt, They decided t _ deposit $50 in the s

@

__ Jjoint qccouﬁt will be

~

account. Then every month t

They asked the bank t

and deposit

! The Watanabe's had to’f

they opened thelr accounts.

card. ‘They had t _

and

both signed the c

information on the ¢

The bank uses the s

_b __ _ at the bank ¢an c _ _

w

_ person what his or h _

person tries to

probably will not know t _

- the family. The s

protect the money Mary

ERIC

fill out one card £

one else withdraws money f

One joint account will b _ a savings

_ chacking

—en e m -

_ will have Mar}'s check

_out lots of forms w _

L

.. deposited in the check1n9

take $25 from her g~
- 8T 7T 7T

. each month

_ automatically in their savings : .

of the forms-was signature
- . = e -

_ card for the cheékiqg

P -

the savings account
v .

. Thay

_and they filled out t _ _ other

cards to make sure n’_

_ the watanaba's account. fThe

_'tho signature on a

_ ®%lip or on a ¢

_ Richard deposit in the b _ _ .

. . ]
_ the Watanabe's account, that p

They can also ask’ .’

_ mother's maiden name is. _ _a

— -

_ maiden names of the w _ in

‘@ﬁﬁz

card i;.ulod to h _

eiys b by
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CHECKRING AND SAVINGS ACCOUNTS
- . L .

READING 23

Mary and Richard watanabe decided to open two joint accounts

at Tamarind City'Bank. One joint account will bo a savings
account. The other joint account will be a checking account.
They decided to deposit $50 in the savings account. “Then evory‘
. “month they will have Mary's check automatically deposited in .
;H; phecklng'account. They asked the bank to take $2% from her
5. check each month and dopoalg it‘ automatically in their savings

account. ' : -

. *

. , .
The Watanabe's had to 'fill out lots of forms when they

+ opened their accounts. One of the forms was a signature card.
-r \

. " They had to fill out one card for the savings account and

4
1

npothof card for the checking iccount. .They both signed the-
cards and they flllﬁq out the other -information on the cards..
The bank uses the :1gna;ure cards to make sure no.ono slse
" withdraws. money from the Watanabe's account. The boople at the
bank can check the signature on a withdrawal slip or on l.chuck.
They can also ask a person what hi- or her mother's maiden name
'll. If & person tries to use the Watanabe's account, that por-on}
'probably ﬁill not know tho maider names of the women 1n the

- family. The llgnnturo card is ul.d to help protoct the money

Mary and Richard dnposlt Ln the bnnk.




SIGNATURE CARD INFORMATION|'

. . : .
Use the intormation below to help you.fi1ll in the signature® /
- card on the next page. . s .

Mother's Maiden Name ' . .
’ A woman's maiden name is her last name (surname) before she
yots married. Women usually use their husband's last name after
marriage, * b .

Before Richard's mother got marrlad.'her name was Aiko
- Yoshida. Before Mary's mother got married, her name was, Mariko
Nakamot o, ,

Mother's Birthplace

A birthplace is the place where someone is born. Aiko
Yoghida was born in Lihue, Kauai, Mariko Nakamotd was born
in Qkinawa. ’

~

Chone

"Bus.” i{s the abbreviation for businesas.
. The telephone number for Tamarind Lommunity College is ) A
277-1224. Richard goes to school at the community college

The number for Mauka Service Station is 277-5980. " Richar
works at the service station. The number for.Mango Tree
FElementary School is 277-1667., Mary works at Mango Tre
Elementary Sghool. ’ 4

2ip Code

Zip codés are numbers used in addresses to help
deliver letters swiftly and accurately, Each number dorresponds
to a specific area in the United States. Zip codes age written
at the end of an address., «For example: ‘

Mauka Service Station
- 417 Pahoehoe Boulevard

Tamarind City, Mahimahi 99022 _ o
The zip code for Tamarind City is 99022. a
~ - ’
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gocial Security Number - . .
O .f-“

' gvery worker in the United States {s given ‘a social
security number. Every payday the U.8. Government takes a
small amount of ‘money out of each worker's paycheck. This
money goes_into the social security syatem. The initials for
the -social security system are FICA. The socia) Security
Office gives money to disabled people and*to the elderly.

f Richard's social security number is 530-13-4968. Mary's
number is 439-28-7140. : .
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Tves on swiny NANE O ACCOUNT - SURNAME, FIRST
CISWGLE CTIOINT [ICHECKING

o o
B i
Ly M. . |
$ Signature - Secisl Security Ne. R
g -
City State " Zip Coe o
Eianpure TAMARND CITY BANK .ome.. , . |
' Empleyer Pesition " Phom
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Home R S —
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Home A_.M__ﬂ___ﬁ »
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~« BANK AND SAVINGS FORMS ' -

)

Practice f£illing in_the forms on the following pages. The .
words below are important. ‘fou will gsee these words on checks
&  and on bank forms. )

=“ ‘11 coins-n. - money,:uuch as pennies, nickles, dimes, quarters.
. o o ‘ R
2. counter check-n. - a check for use in the bank. If you
forget your checkbook, you can write a counter check to .
~ yourself and withdraw money, from your account. You can't
. use a counter check outside the bank. -

. .

3. currency-n. - bills, such as a dollar’Bill, a five-dollar
* pill. | ° . ' : _

‘4. deposit-v. - to put money in a bank account or “savings
v account. . g .o .

deposit-n. - the money you put in an account. -

. - non—negotiable-hdi. - a counter check is nongnegotiable,
T It cannot' be written to anyoné except youraelf. )

<~ .
.

6. érans;céion—n. - exchaqgé of money, to put money in an

o account or to take money out. ‘ ) o
s - . o . . o
. 7. withdraw-v. - to take money out of a’bank Jaccount or savings
Y account. i - ' - : )
+ " -
. - TR
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SAVINGS dEPOSIT

- SAVINGS ~DEPOSIT TAMARINDCITYBANK . .
- huw' o' m. Ve 1 s . e saE mte e wm oA ear e . -~ . - -i;m.-.--w}.—m—
h ] coins _. U S
I m.u” e | ey =
‘ M‘aﬁmnf changed vmlm chacks. |||l
: .. Lo - [OR S .
sofpokonry 4 wcwmtomber L) e T
S TOTAL °
. : - - '_,...._._...._..... LD.EPOS[T
. e s
20 OHED ) O 40
SAVINGS WITHDRAWAL - *

NG WITHORAWAL . ,
(net negotintie) - Tamarind City Bank

scknowiedga peyment 1o ma on this date n
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Baladcing a Checkbookl

*

CERIC

[RA v vext provided by Enic

Fill in the form on the followlnq paqe.
’ listed below.

[4

<

Richard and Mary Watanabe wrote the following checks.

a.

b.

d.

£.

On Auqunt 6, they paid $6 2% to the- Tamarlnd
The check numbér was 1105.

Suh.

Oon August 9, Mary wrote a check at the aupermarket

for $35.38 to pay for food.

on Aug

on Auq

Community College for tuition.

$52.00.

on Auq

Maria's WOmen s Wear

ust 9, Richard wrote a check for cash at

the bank for $20.00.

-

~ ©

ust 15, Richard wrote a check to ‘Tamarind

L

ust 2%, Mary wrote a check for $17.45 at

in Tamarind City.

on August 27, Richard wrote a check at Fukuda s
Auto Body Shop for $42.15., :

Richard and Mary mnde the following deposits.

a,

on Aug

checking accqunt.

uat 3, they deposited $200.00 in thelr

on Auqunt 17, they depoalted $123.50 in their

chacking account

~

)

CiA e

A AR

Use the information

The check was far

v
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. DO YOU HAVE ANY IDENTIFICATION, SIR?

»
. o

[REARIRG 73
Rlchard'gatannba *n rehearsing for a play at Tamarind
Community College. Acting is Richagd's hobby. _ _ this play
he his ¢ __ part of a hobo. T _ _ _ aféo;noon he i# rehearsing
_a costume. He is w M'baéqy'pantl and a S
w . shirt. He is wearing _ wig and he is
s . _ _ _ _ . anold, smelly cigar. ‘
s _ L __ _ _ . Richard remembers that today _ _ his
wedding annivexsary. He w _ planning ko take Mary _
tonight. He has to g _ to the bank to gt _ a check. v
It's 2:30 p. . He knows the bank w _ _ _ close soon. He
dbeln{quh o ;.tlmo to!chgnge his ¢ _ _ _ _ _ _ . He runs do;h )
the s toward the bank.
Just b _ 3:00 Richard rushes into-t _ _ bank. He
goes EQ _teller. ™I have toc this check for $30,"
R gasps. . . . 3 i
Do .you have s ; identification, sir?" asks the ’
t 3 . T - .
) Rlchard-rcachon!fo; hisw __ _ _ _. "oh, no! T leftm _
wallet at the college!" .
“p ' ok. 1'l1 check your sjg*" . _ _ - car4," ‘;J.
says. the tolior, - v
“p ' agood idea. My w and 1 signed one .
j_ _ _ last G.ok," Richard says. ’
X : 61 ' o




v A

¥ _ _'‘teller studies the signatures.

"W _;m, the algnéturou certainly look t  same," ahe

’laY!- ,' ) . . - -
“ihnt's b _ _ _ _ 7 _ they are. Now can _ cash my check?*
. Rlcha;dx‘ _ ,
) "Not yet. We have t _ ba sure’you are-M _. Watanabe,* )
rnpltﬁ; tpe teller. "W Is your mothar's maiden n o
- . -
"Yoshida. FEiko Yoshida,"™ Richard =~ | -
. “A?d.whét about your m ) _-“'*-_ __?" the téllor
© . asks. . ' o ; :
*What t ~__ her?" Richard is getting = _ .
. ' "What is her muldén noo.o2 th;.teller asks. )
) *Mmmmmmm, h _@aiden name? 1 can't r I |
dldq't know her t. . “{“ Richard replies. . '

¢, "Well," says t . teller. “I'm sorry sir. W _ can't cash

. you} qheckz\c_ N _ . . that intormation.” ‘
"%his'iﬁ ¥  _ _ " Richard shouts. _
C *Why don't y  _ bnll.your wife and __ her?" asks the
teller. - . _
"B . I don't want her t _ know F'm here. I

. ~

m _ _ _ I'mtrying to surprise’h _ .  Look," says Richard.

LE BB . t i m - . " ;
I'KRe ot H in a et - o
He walks away from t  _teller to think and t _ _  he '
" remembers. . ’ 5 : T
.. "Hey," Richards s . "Her name is Nakamoto.
M _ . _ Nakamoto. If I justr _ _,then I can.remember.
v . - . : v
X o , - . in "
- ) 9 N
| | 62
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N __ how about cashingmy ¢ _ _ _ _?"’
) "I'm sorry sir," the t -_ smiles. *We're closed N
now. 1 ' after 3:00." ’
DO YOU HAVE ANY IDENTIFICATION, SIR? _ e
:Nu-“.‘w © - . . i ~
[READING 21| . o

Richard wWatanabe is rehearsing for a play at Tamarind .
Community College.  Acting is Richard's‘hobby. In this play

helha- the part of a hobo. This afternoon he is rehearsing in

R
-

a costume. He is wearing baggy pants and a wrinkled shirt.
: §

He ia wearing a wig and he is §mok1ng an old, ‘smelly cifar.

»

- Suddenlylklchard remembers that today is his wedding

anniversary. He was planning to take Mary out tonight. He

[
-8

hui;ho go to the bank to cash a cheok.
CIt's 2:30 p.m. He knows the bank will close soon. He

" doesn't have time to change his clothes. He runs down the

.

street toward the bank. N

+ . A
Just bofor§ 3100 Richard rushes into the bank. He goes
to a teller. "I have to cash this check for $50," Richard «

S

qaspl.' ' o . .

- -

*po you have soma identification, -sir?" asks the teller,

- Rithard reaches for his wallet. "Ohy no! I leftmy _ N

»

‘ wallet at the college.” ' _ i~
‘“That's ok. 1'11 check your signature card,” says the
teller. .

“That's a good idea. My wlfc and 1 signed one just last

. v
X. ’ ' ' . _ 372
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"Richard askas. o - - -

week," Richard says.
Thé iellar-atudios the signatures.
"Well, the signatures certainly look the’same,' #ho says.
“That's because ‘they are. Now can 1 cash my cheek?'

"Nat yot. We ha;h to be sure you are ﬁr. Watanabe, "
replies the teller. "Hhat iy your mother's maiden‘namo?”

“Yoshida. FEiko Yoshida,* Richard answers.

< "And what about'ybur mother-in-law?® the teller asks®

”whnt sbout her?" Richard is getting, angry. ’

"What is her maiden name?” the teller asks, )

"Mmmmmm, her maiden name? I can't remember. ' I didn't know
her thon," Richard replies. e

"Well," sayh éhe teller. "1!'m sorry sir. He'can'; cash
your.check wighout that information,® “

"Thln-Ln ridiculeus!"® Richard shouts.

"why don't you call your wife and ask her?" asks éhe t;llwr.

"Because 1 don't want her to Enow I'm here. ‘I mean I'm
trying to surprise her., Look," #says Richard. "I1'll think

. .

of it in a minute."®

He walks away from the tellcrrgo think and then he remembers.

"Hey,“\ Richard says. .fﬂqr-nama is Nakamoto. Mariko
Nakamoto. If ! just relax,then I can ramember. Now how about
ca-hihq my check?"? ' '
"I'm sorry sir," the teller smiles. “We're closed now.

It's after 3:00,"

I

x . : ' 373
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CoMpREHENS 10N _

1. What is Richard doluq-when the ltor;—b.ginl?
2. What is Richard's hokby?

3. ' what part does Richard have in the play?

4. Wwhat is Richard wearing? )

5. List two things Richard forgets. List two things he
remembers.

6. What is Richard planning to do tonight?

7. LRichnrd runs down the street toward the bank. what street
do you think he runs on? . " -
n

8. Whaf time does Richard get to the bank?

e 9.. If Richard caught the bus to the bdnk, where would he catch
: it? what time would he arrive at the bank?

10. wWhat time does the bank close?

[

11. How much money does Richard want? - - : .

12. Why doesn't the teller cash Richard's éheck when he first
gets to the bank? . '

13. Richard can't remehmber his rother-in-law's maiden name. He
says, "I can't remember. I didn't know her then." What
does he mean when he’says, “1 didn't know her then?" What

: * does then mean? ; = v

<
14. Why doesn't Richard call his wife?
1%. The teller says, “The sigiatures certainly looK'the same."

Then Richard says, "That's because they are." What does
Richard mean?

16. Why does Richard have so much trouble at the bank? List at,

least two reasons.

v

A

17. Does Richard get his money? why not?

18. what do you think Rithard does when the taller says the bank -

is closed?

s, 9
\ -

~ 19. How can Richard get money to. take his wife out tonight?

List two suggestions. -

X. _ - 3
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20. If you w*if'lnaldu A bahk at closing time, could you cash
a check? )

[ GCARL AT ]
to rehearse- v.- to practice doing or saying something.
. \ .

a play- n.- a story told by actors on a stage.

to act- v.- to pretend; to be in a play, = ~
— ’ A e LI '
a hobby- n.- an activity you do for fun. “ -
- N n 4 .

a hobo- n.- a man who does not work. or who works .only when he
has to. A hobo doesn't have a home. He travels around the
country often by sneaking aboard freight trainas. (Freight
trainas carry animals, food and emachines.) Groups of hobos -
weres.common on the ¥.S. mainland during the Depression of the
1930's. There are not many hobos.now. : . T e .

A costume- n- special clothos that are worn in a play or at
a party .

"

baggy= adju— tQo biy; loose.
a wig- n.= a hnirpioce.

. a wedding anniversary- n.- the date each year when a husband
+ and wife vnlchratu the beginning of their marriage.

to take somouno out- vi.ggto have supper in a restaurant or see
a movie or other entertainment with someone. If you take
someone out, you pay for the entertainment. : !

to gasp~- v.- to breathe hard, to pant, to have trouble
breathing. . g . :

% \ '

/ . . .
§ .

ridiculous- adj.~ s8illy, stupid.

how about; what abdut- used in informal conversation to
indicatd a quoetton For example:

¥ . wWhat about going to the beach? .
How about going to the/beach? ot *
B you want to.qgo to the beach? :

wWhat about supper? ) .

How about supper? . .

', \ .| Do you want sypper? L R
“|Shall we have supper?

mother-in<law--n.- ydur wife's mother or your husband's mother. *

. ' - ' 3178
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‘father-in~law- n.- your wife's fnthor”or your huhb?nd;i father.

q
Write delinitions for these words:

nll@ar-in-law-'n.- ' .

brother-in+law- n.-

i

. .
’ - " r ) ‘
' \ x o \ ray
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. CROSSWORD PUZYLE -
y 'r’ ‘f ACROSS o
r i. . 1 Mrs. Collier says she's cold.
She wants her e '
) 4. « o~ -‘-“-.
! o 7. Mimss Chong, bring me *
b- --------- R S, PN dressing kits.
, 8. Opunui Restaurant is'on .~ .
} u . Monkeypod __ (abbreviation),
. L
| " 9. There's a new patient. Muake
. [ the - ln‘JOB. '
s lis l ) . . .
. 10. Put these charts on the. nurse's
" il | Lo
| "12. Did you take Mr. Takahashi's
. " ‘ ' temperature? Take __  now.
. T ) .13, The shepts are .  to the
towels in the lInen room.
15. Look at __‘"fanndaqo! Tt needsa changing. .
17. Misas Chong, take his temperature and tell  _ what it is.
v 1B. His temperature lsVnLhety— point two. -
hy -
DOWN . '
LA Ly ~
1. The __ understand the’ lesson about amepsis.
2. Let's qo! " will be late! '
3. Her hogpitalization tomorrow, . 0
4. is the abbreviation for “tablet": . .
5. He ﬁantp to get out of the hoapital for New Year's __ , .

ERIC

60
11.

14,
16,

x s

O
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His wound is

She wants to bring
hospital.

She's going to huve;a gastrointestinal (___ ) series.

'Alk.Mlal*Hobkqln.

t.

her

I think

vt

. and swollen, @

.

_ knows where it is.

_._ but no pets are allowed in the

e
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THE JOB HUNT.

formation to help you find a job.
an application blank, how
for a job intervie®. -

‘Unit XTI contains in
Unit XI you will 1
to-write a résume

earn how to fill in
and how to prepare

ob, your reading skills will

ou itaég to look for a j
‘€111 in job applications

You will have to

" b4 very.fe

LR e
< RS

have tof read advertisements for jobs.

accukately. 2
ake a test when you apply for a job.

You might have. to t

111 out joB'applio;tions,

bu have to be WBgood reader to f
This chapter will help

_ fead advertisements and take teats.

you get ready for your job hunt.




Most jobs require application forms.
application form to get to know you.
in your skills, experience,’and training.

APPLICATION FORMS

Employers use the
‘An’ employer is interested
An appiication form

helps an employer decide whether you can do the job.that is
available.

a B

v

Ulually the supervlaor and the-interviewe: will read your

small group of people might be interviewers.

you included on your application form.
~interviewer \might ask you to talk about your experience or about,

X _application before they call you for an interview. Large
i companies have personnel departments.

+»  personnel department might interview you,
or hospital the supervisor might interview you. Sometimes a

Someone from the -~
In a smallsr company

Usually whoever

interviews you will have your aﬁpf\catlon during the 1nterv1ew

The interviewer will ask queutxonu about the 1nformatlon

Yohr oducatlon

", So your applicatjon is very 1mportant

introduces you to an employer.
and accurate.

For example, the

Your application

There are usually many applicants for jdbs.
— An employer might decide not’ to. talk to people who send in
- messy applicatigpns.

*

Study the employment application J ﬂn this sectlon. Fill.

it out carefully.

Your application must be neat '

I

Every company has ita own appllcation form.

But.you can take this sample with you when you look for a job.

* application form.

You'll have most of the \nformation you need to fxll out any

Somet imes you have to ask fBr_a jbp application in writing.
.job application, you should

1t you have to write to ask for"\

type your letter if you c¢an.

. person, not to a department.
o much better to write to Mr.
Department.

to

O

ERIC
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possible, wrg
in the following letter, it is
Sawyer than just to the Per'sonnel

te to a apecific

You might have to call the business or hosplital

find oiit who you should send your letter te. There i% a
sample letter on the next page.’ i

-
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Mrs. Tina Tuitele.

Porsonnel Department
Pilikia Nui Hospital

. 466 Tamarind Boulevard .-
Tamarind City, Mahimshi 99022

~ Dear Mrs. Tuiteler

n 3 :
goa_ st (_ﬂ , ‘.f,’([_)

ER

I am very ;nt;restod in the nur
the February 2) Tamarind Sun.
me at the above address. =

JThank you very much.

Sincerely, !

oan M. Lee -

LN
. 1
, L 4
R T
&
L] ' " -
: .
\ =Y ’
Xt -
\, ) 1 .
Q J'

154 Pua Lane *

Tamarind City, Mahimahi ' 99022 °

Fabruary 22, 1977

»

N A .
;B‘a aide job advertised in
Please send an application to

R -
4 -
. [}

. [} - »

N ‘ °

. .
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EMPLOYMENT APELICATTION
B} N
- (print) ., a
Poattion Destred Dute
N e e+ een S
: - . -

RKoe. Hee. No.

O Y T T
- s A

A(l!h'l'}llA

[P SUBUS S SIS M

Are you a U, ofttzony Yes N Permanent hesfdent Allen? Yeus  No_

HMaw Lop bave you hesn a restdent o Howyi (¥

= . Marital Utatus (check onel:  Glogte  Married  Separated_ liverced . b

v Fldowed *
-
It mareled, spoane’s anwe: = Va
Spogaets employer:
- * o -7
Nutber of dependints: 7 Ages oF Jependonts: "
— In r-mm",(\‘luf.y IR B R ! \

Nue Addreny Pieme No,

Do you have n hrbver's t{icenae? Jen Nn_.

. e o
LE UM, MITLITARY  INFORMATTON : PRYEICAL DATA
. ’ . t

L)
PeafLocinag i ient o Heirht without .shoes Welght
PRSPV PRI RN | g
Keaerye, Nnt§ sl Sunrd, oteod e _____LL‘ oy hull'_ﬂ __tolor eyes —

{ .
Are y‘n novetopant ter o Nao “Phynlenl Limftationo

o Type € -ll.-\\-'hm'u\-_ _thate ‘h.yni,rnl deterty

Y List oany apeeaal b v"linjnp.( ___'_' XN .
v B J P
J - [ S e 8 At e . o mared A = e Al A et el e e S s mans s 5 canemdince et e v oot e o @
. .
EUUCNT CONAY, RECORD Feom Yo, ivnde Completed Major/Degree
Bl dehnos N
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¢ 7 Other
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Hehool Activitien] o ) R

: e seror s e e 3 v o .
...__.._....:_-..:A [N o P L ¥ - - 'L
Typlop, opeed o Co o Hhorthand apeed
Oftice or Teaden und cCrafts aktlis v +! *
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v Liat other training, expariences or quutiftceationn which might berbheneficdul
i year work with this company_ ] i
R K

L.

Name of techntoenl, proteustnal or i:lvh“-)r".unw.ut&nuu to which you betong

-

. -
et e o e A e = i s FUT— S e > ~
PREVIOUS EXPERTERCE (itart with tast posttion. Acceount ror all t'ime: l:l‘

-~ unemp loyed, vin. il ftary nervice, or in achowl )
Compnny ¢ From To

e e et e et e e e TN o I

AMAEOUR - i e e e i e _Phene Noye
Huture of work u; wtart _.___ . [
e o = o = e o e g T et tavy: . -

. Watare of work At 1enving e e -
[ & ol Bulary =
Reaaon fopr leavine '

e v ;
COMPANY o e e o i _Froi I ) -
AGAFORD e s _M_‘_________“hnnu NS, ____._...,‘._-__,._.___,,_.
) Nu(,u;«- of work at atawbl e .
e e ___:.__ i _,‘_..,. . . . "'____.s‘.u Lavy - —
Nature of work at leav Yo k. e ke N
———— e i _'_______‘_7-__._:_‘__..___‘;‘ e Sal nr_v_ ’
Rt'n;\nn for leavl lllp‘ . b T
PRRSONAL. REFRRENCES _ L
L[]
NAME L e ____:__»_m______*_____,_H____“___h_l'lﬂ.‘Nl'i NO. —
e ADBRERS L e e s o — . -

\

CFHONE NOL_ e

NAME_ . : R e eats
b e 1 e & o T _—

ADDRESE

et = rmems wrmaem mo e on Tm e B S ittt | s -

. NAMR PHONE NS).‘

ADDRESG

READ UAREFULLY REFORE HTUNING: : .
1. | heraby nuﬂmrha thia cmn'peiny to aelicit all {nformation depired in- '
coapectlon with thig application tneluding matters ofly opinion, chdracter,
ability and un.-mhn-t'. and mlao authorize and request edceh peraon and firm named
tn this Applidatlon to give,nuch informatist, 1 heraby releane vuch individuals

and compatiles from Any Ttabiiity tor any dameges whatacever resulting from their
" roleage o8 auch Informatleu. . -

' . \ Page 0 of Fmployment Application
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YOUR JOB FILE

You should have a job file that you keep up-to-dato L8}
of your working life. You should keep the tollowlng '
information in your file. :

Jotters of Recommendation. Tholo are letters written by your
employera. The letters will tell about the work you did at . ,
your job. You should have a lettor of recommendation from

your supervisor at each job that you have. Usuglly you should

ask for a letter of recommendation after an empfoyer has a

chance to see how well youy work.:. You can ‘ask for a letter for

your job file before you plan to change jobs. ot course, you

ahould always ask for a lotter of ' recommendatlon before you

go to a new job.

also ask other people who work with you to give
of recommendation. For example, perhaps there is
u worked with in the hospital. The nurse was:not .
your supsrvisor but he/she knows the kind of responsibilities
you had and he/she knows how well you did your work. You can
ask that nurse to wrlto a letter of rocommondatlon for you.

You ca
you lette

\

] -1t your luporvllor goes .to a new job, get a latter of .
rocommondatlon from him/her bafore ha/she leaves even though
you are staying at the same job.

" When you get a letter of rpcommendatlon, keep it in your
job file. When you apply for a new job, send a xexox §02¥ of
the letter with your appllcatlon. Nevsr send the origina .
letter. ’ - ) o

Letters of recommendation can be from supervisors,
teachers or anyone you have worked closely with. If you do
volunteer work or work within a church or temple you might
get a letter from one Oof the pooplo you work with, onpeclally
{f you organized a fund drive or led a corimittee.

Do not include letters from relatlvol}
Sometimes supervisors want to send confidential letters
of recommendation. A confidentia) letter of recommendation is
a letter your supervisor Sends Eo your potential smployer. You
don't ses the letter, so it can't go in your job file. .

" References. These are people who will talk to ap interviever
about you. They tan be the samp people who Write letters of
recommendation for you, or they can be different people. G-

Often on A job appltcation you are "asked to list rotoroncol.
Be msure tqo ask a person .if you can use his/her name as a
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. reference before you write his/her name on the application:
e form. '

It in a good idea to have three references.' If you don't
know that many people who can gilve you a reference, don't worry.
After you go to school and work for a while, you will meet
people who will be referencea for you.

A character reference is someone who can tell an employai

that you atre honest and a good citizen. Sometimes on a job
application yoy have to list a character’'reference. A character

refersnce can. a smuperviwor, a teacher, a prisst or someone
T - you work with. -

‘
AS

. DO not ask relatives to bhe character references.

Job Applicatjons. When you start looking for a job, you will
ITIT out a job Application for most jobs. The application will
ask for personal [n¥ormation like your address, phone number,
(I job experipnce, education and citizenship. Always read an
application form carefully before you fin it‘out. Follow the
instructions carefully, Print or type neatly and clearly.

. Make a copy of the application after you fill it out. Keep
the copy in your job file. Send the original applicatipn. Send
a copy Of your résumé and copies of your letters of °
recommendation with the job applicdation.

¢
When you apply for,’ job, send the following information:

l.  The original job application filled out correctly. .
(Keep a copy' for your job file.) !

2. A copy of your résumé.
3. Copies of your letters*of recommendation.

Information ar Ads for Jobs You Apply For.. Keep this
Information " with the coples of the. appllications for each job.
Then, if you have an interview, 'you can review what:you wrote
, on the application and also make a list of questions to ask
during the interview. . . - :

Y

¢ Your Resumé. A résumé le a summary of your job and educatioh
sXperience. vYou should send a copy of your résume with All
- Job applications. Your résume is a personal advdértisement. .
- It Lntgoduces you to a potential boss before you meet face to

face in an interview. ' -
. "
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You should write your roiuno 80 your employer.will know
what your-qualifications are. You should write yeur résumb sd
it shows off your accomplighments, ' N

'\
There are many ways to write a résume.
example on the next page.

IThere is an

As a class a--lqnment, write your own ranumé Follow
the form in the resimé on the next page. ‘

-+
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Résumé of Joan Mel-Ling Lee Phone: 466-3001
154 Pua Lane, Tamarind City, Mahimahi 99022

af

Employment

AflRat Ie oreverae
chronalogieal order: o

hack 12 \&B(:x-u L . . .
i | Chmp loyarta name City Your job t{tlo).
Qct. '76-Feb.'77 "Pilikia Nui Hospital, Tamarind City,

Mahimahi. Nurae's aide; . Vocational
Experience Program,

.

(it yowr? dwtion- Worked in the surgical ward; took
P Ledee oy arpeees i d & recorded 1PR; prepared patients : .
reaponatr i it iens for surgery. . S
e zbrkod,in the outpatient clinic.
as responsible for interviewing
patients and recording symptoms for
the doctors: took and recoxded TPR
of all incoming patients,
Bducat ion : ‘ .
. [
(Ifat in rotwrae ~
whponoPog fod ' e, \
s it gh avh 0
ol bage Liptoeas, TS
. A tan Jiar amy :
Gupt FOoatee oo hale S N )
apesd i ne o reaindag, ¢ . diploma or
. NI T ' place: certiffloate)
Oct. 'Te-Fob. ' 17 Tamarind Compunity College, Tamarind
City, Mahimahi. Vocational English
. Program. Certificate.
. Studied English 4 hours a day; work
experience at Pilikia Nui Hospital )
. 4 hours a day. * N
. . ] - [
Sept. '66-Junc'?Q Hong Kong High School, Hong Kong.
. - Diploma.
(hon 'l Tia? apesd o Studied English 4 years; math and
couradg un'eaa they o science scourses were taught in ,
polat ta the job you English.
want., For ceample, Ya'e )
“ghould ltal meiical op - L,
golense tralning and ot .- . ’
Engliah Panpuage soupaea? . :
Xr . S ' ' - 387
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r
Y
Resume of . ~ A .
Joan Nei-Ling Lee, p.2 \
. »
Honors . ¥
(list.any homore or . .
avards you have S
redqived, espsoially - "
ifte are related .
to the job pou want. -
If none, leave out
this seotion.) S
June 1960 . » ' pebating Sociéety, spscial
. certificate. Hong Kong High
\ * : School. . : .
Volunteer Work - | .
(liat anyg voluntear . .
vork you have done, . - )
espeoially if it ie o
related to the Jjob - ..
you want. If none, v ] “ : |
. leave out this section.)
~ .. . . .
Sept.'75-0ct.'76 | Translator, Suicide s
) Crisis Center, Tamarind City, Mahimahi.
I'd .
‘Material ‘Liated in italien ia inatructions for you. d
) ]
1 .
A
»
-4
- 4 [N ' ’
& o7 ' " - r
- 1]
b4
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Writing Yolr, Reésumé. Follow the form in the example when you
writa your r 5? Your résumé can be Gne to two pages long.
It ahould not b longer than two pages.' If your résumé is too
long, no one will“read it. Usually it is best not to include
a plcREre with your résumé. ‘ 4

1

{
.

. 'Xdur résumé muat be neat and easy to read. Type §our
résumé.>. There should.-be no mistakes. 8pelling errogs indicate
carelegsness. Leave wide marging and space in the resums.

\ .

Ask a friend or English teachex to proofread your résumé
for you. ‘When your résumé i¥ perfect, have it duplicated.. Use
photo offset printing for clear, clean copies. Some xerox
' \machines will make clear, clean copiea. Xerox machines that
! are used often, .1ike machines in university or college” '

4+ libraries, usually do not give good coples! If you don't want
to pay for photo offset printing, use a xerox machinae in a
stationery store or at a printing company. However, compare
prices. If you want a lot of r sumés, the photo offset
printing miqght be cheaper. : o
SR ! b
Do hot datg your resume. Review your résume® every six
' montha and Keep it up-to-date. Rewrite it if neceassary.

NUTE: People with no work experierice will not be able to write

"+ a résymé. This does not mean you won't find a job. Some jobs
do -not *require a résumé. Do npt worry if you,don't have the
job oxperience to-write a résumé. If you don't have a résumé,
the application form for the job and the job interview will he
the Way you‘ future employer qgets to know you. .

4 : ) ’
B
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TIPS FOR A SUCCESSFUL INTERVIEW

1

The job interview is very important. There are several
things you can do to make an interview go well. Remember,
the.interview is a time for an employer to get to know you.
The .impresdion you make may mean the difference in whether you
are-hired or not. - - .

1. Find out as much.as you can about the job before fou go.
@ to the interview. . o
L .
* a., visit the hospital or building where the job is.
- Notice what the building looks like. This will tell
you a little about the working conditions for the job. -

‘b. 1t there is a phone numper to call for information
about the job, call the number and find out what you
. can about the job. For exarple, find out what the *
N responsibilities of the job are. "

aw .
c¢. The public library may have information, too. x591'
example, there might be articlés in back issues of
- B your locgi newspaper about a spacial project a
. hospital or company was involved in.
. b )
2. Arrive early for your interview. Get to your interview
30 minutes early>~ This will give you time ta collect
your. thoughts. Bs sure you give yourself plenty of travel .
time. Do you have to catch a bus? Caw‘h an early orne.
Are you_drlvlng? . Allow plenty of time in case there is a
traffic -jam. : . - .

\

3.‘5Nomon: Dress consérvatively for you interview.’ Wear
‘neat; ¢clean clothes-- a dress or suit or, in Hawaii, a
muumuu; tailored pants suits &re ok, too. Don't wear
party clothes, tight clothes, miniskérts, or revealing )
blouses. Don't wear heavy make-up, costume jewelry,elaborate -

+ ' hairdos or'strong perfume. -It's best not to wear perfume
» at all to an interview: 1t you have long hair you may

want to tie your hair back like you will wear it as a
nursing aide. . : -

A.K”pon: In Hawail people dress very casually. Buits are

genegally ™ot womn except in the fifancia district. For

. yeur YJob interview in Hawaii, a neat pair of slacks is
appropriate with a short-sleeved or long sleeved dress

P ey "Alaha shirts are fine if they are not too
_ Bright. For example, an Alcha shirt in shades of brown
- is better than a bright red one, If you are intervicwing -
'l for a sales ?03;tlon oF for a ‘position in a bank, wear an
R & - N B . : 190
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A

upsto-date suit, or sports jackef, if you have.one. Always
waar shoes to an interview. Socks aréusually a A«rk color
and should match your slacks. - Comb your hair, be freshly
shaved and use no strong cologne. It is best not to ‘wear
cologne at all to an interview, .
When you enter the intarview roem, greet the ipterviewer'
and introduce yourself. Men will shake handas. $it down
when you are asked to’sit down. St comfortablyxback in

the chair. Dpon't sit right on the edge of the chair,

Keep your hands still. Look at the interviewer when hé&/she
is talking to you. Smile and be enthusiastic. Women: put
your purse in your lap or on the floor beside your ¢hair.

pon't smoke or chew gum during the interview. If the
interviewer offers you a cigarette, it'a best to say,
"No thank you.t ‘ '
Listen carefully to the interview questions. Answer the
gquestions with more thlp "yes" or "no." Give examples o
whenever . you can. Hereé are some typical interview questions
for nursing aides. ° . : :
. .'d *

4. Do you like hospital work? .
b. Do you like working with people?
¢. What ¢an you do to help us?
d. Tell me ahout yourself.
e. How would you handle a patient who wouldn't do anything

you aske im/her to do?

. What are your future plans?

g. Why should we hire you? .
h. Have you done any volunteer work?
{.  Have you done any part-time work? - . v

H

.

Lat” the Anterviewbr end the interview. hsually the
interviewer will thank you for:coming. - The interviewer
might tell you that you will be notified if you get the
job., ‘The interviewer might stand up and shake hands with
you. This is a signal that the interview is over. You
should atand, shake hands, thank the interviewer fior the
interview and leave. Don't bring your family or friends

‘to the interivew. If a friend ix being inéervlewed too,

don t ‘'wait around for him/her.

.. You wlll probably have nevural lnterviaﬁu bafore you are

hired. As you get more practice being interviewed, you
will be able to anawer the interview questions better.
Everybody is nervous at an interview. Sometimes sven the
interviewer js nervous. :Remamber to emphasize your

v
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+ WHERE TO LOOK FOR A JOB.
» - - i . * . . J !
There are many people looking foy jobs in the United. '
- States! You must learn tor compete with the people who will
be applying. for the:'same jpb yeu want. You must organize
your job hunt. You nust inform yourself about the jonmurket;
recognize your own skills and actively look .for *a’job. ‘Here
ato mome places to look: o -

-

.
. -

clagsified Adyertising. Everybody chackl.the*clal.piﬂqg ads.
Alwaya check the ad section of your newspaper. Moat- ads for
jobs have ‘the name and address of the company o nstitution
which is advertising. Be carefyl about ads wit snumbers
R nd no’company e. Never tell ap unknown sgx personal
. 3.“-&1: abgut g: life, Never tell or send ls about
oyr finanges & an unknown advertiser. Sometimes crimignals.
'y place'such "blind ads” in papers. -They may t‘.rx to rob you, ar
. they may give your name and address to other &riminals., Not
. 4 all "Rlind ads" are placetl for criminal purppses. Just he %
tapeful about telling s¥rangers anything about, your personal. .
. dife. ! ’ . : . - - v

Lo !.nylbw Pajes of thewJe'ldphofw Directory. The Yellow Pages
Yy e wEBT glve you a:i;nmpi%te_Yi"‘t of businesgpes and services in
e YOUF CT&pnitY‘ . 4 A} o ) .6 . ] .

\ .
» \ L

- , Jnform&tion to help you. ianh can help you ‘
~ ‘mterial about jebs in youg community. = .., ° o

- -

o Publ&gg{ion_a_ of tl'\*g___ilnit d States Dégar ent of Labor.- The

. "'5.partm'énTo.?7 Labor gublishes many booka. wﬁiqa contaln ~

- ’‘statistics about basiness and labor. Thess pub\wcations are &,
“dn mq'nt',public librarfes.. = e : * :

w-n . 3 .

© » gecupational ‘Outlook Handbook, lIssued by the U,S; pureau of

" «,, Labor Statkstlics. fhis contains .InTormation About ' nearly.all
a¥obs with opportunitfes that exist in.all, fields; Check your '

~public library for this book. PN . i o : :

¢ ..gqegal Section of & Newapaper. iMost newspaperw i
m‘_r.puEI{nR'E"IEGSTwlecé‘Bﬁ dETEh ligts all the legal matters for .
.. ,the day. “he papervlists ‘new business licenses granted and
', "building peérmits fog expanding busipesses. You can find the
name; address angd ‘phone number of business owners who are
“ ©  expandirig oxr starting businesses in your, commupity. Businesses
. that .growing. might be hirind® more.people.’ A

9
- -

. & . . .

. .s?

IE MC p
:1

S

PR ‘_' P

¢ -
. . . ’ » e : ;" ‘#‘ .
. 'rhgp'P\‘nbl fo Library. .Your public k&;ary- has lots of ' Q o 'E”Q .
The libr %ind :

B
o
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large cities °

n




- \ - . Y ' ] ! ' R
. a
- .
- ’ o
a
. * ‘
4 ) - . \
[} .
LY . 4
' . '. . B
. 3 il Y 4
'}- ..
~ .
» \D ' \
.
»
» . - gk . ~

- Government Agencies. Many government agencies require a

written test. for all applicants. 1f you pass the test;your

name is put on a list with otherg who pass d. ‘In any kind of

government employment be prepared for A 1dng wait-- sometimes

] . as much as a year between the time:you apply tor a job gnd a’

an hiring date. Many people are never hired. bon't, depend on
government for a job; do apply if you are qualified, but -~
£ a job other places. = ¢ -
» re
Human'Rosourcen Develo
and placement center. 1In
prqqramlisponaored by tedera

- s
Hg.- A state-sponsored inf&rmation
rmation is available here on all

state and local governmentsa.

State Unemployment Office. "Many jobs are listed here, There
aye also Job counselors avarlaljle., The sdrvice is free.. N
-t A\ \ . R
\Uchool Districts, Schopl distkicts hire people besides
L enchers. They may need kitofien felp, health aides, janitorial
ices. It Uawali the schools dte all under one stata-wide
systhn and jobs of all typgs are scarce. There ia a bilingual
¥ ¢ ° program in the schools in Hawaii.  You might apply for a .
.o bikingual aide's position. Other states do not operato like
i ' Hawali. There are many school districts in" other, states, and
there may uccasionalLy be ok availabie. . .
] '. ‘ .

4

lThey have a list of al} businesses and  °
- e state. They also havé lists Qf the types !
- of producys or lefvlcap'egch business provi¢es. o . ¢

* Employment Agéncies. Employment agencies offen Have jobs listed’
wﬁgcﬁ Jdo hot appear_anywheré else. Before you go to an
- “ employment® agency, theck it olit with the Better Business Bureau. :

*, Ask,if the agency, is licensed by the state and_{ind_ou;'lffthe;o .

Y
.

. -~ have bggn‘uny.comp{aints abpug the agency. . .
PR . Some agednoies.charge p fae to help you find a <job. Never v
N - pay 4 fee or sign' a cbntract with am employment agency until .

"you have chedked.on the agency. Bgfoie you sign a contracti
\ " - . ]\“1. Read the contract énn understand it. Ask T
: questions. Be sure you know how mqgh money Yyou
S must pay for how.’'long and for what[" ~ s
LA Y R i N . : -

' Lo _ 2.. ask if you can ghow-the contract to your attorney.
N ‘ {Pretend yon have M attorney even {f you don't.) _
L D) Don't lat lgurlolf be rushed®inta signing anythihg.

: ; -7 .11 the age @y doesn't 'want you to show the—- Sk gy
T +, , contract to uqygnn¢—“téave, e »

Re sGre you have in writng what happens if the *
joh” youy.accept falls through. «Do yo ‘have to’pay . .

a fee if the job lasts only a week or a month? = -
n1 _;I.': ’ ) ’.,' & . 1394

T : e
D
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) - L
- d gome agencius Alo not charge p fee. All costs are paid by .. . .=
the employers who fidvertise through the agency. You should '
reqistor with these agencies. :

-~ . - T .

PART-TIME EMPLOYMENT .

Remember, manhy part-time- jobs turn inta full-time. :
positiana. + If you have & part-time job, you will have time to
look for.a full-time job. Also if the part-time job changes -
_ to a full-time position, you should have a good chance of being . ° -
hqufb You dlready know the "job, and your “superyisor, knows you.
You‘have an ‘advantage over other people who want the job.

Looklnq for ’.Job is usually a long, dlscouraglnq ordeal.
If you folldw the guggestions in this section, you will.at
- lpast bo orqgantzed in your job hunt, you Will be ready for

interviewn, and yocu will have confidence in yourself and your L *
abilities. > . S .
,

//l : // ' v, )
] B o . -~ ‘ . ‘ . 7
’ @ MUNICIPAL - EMPLOYMENIT AGENCY -
3 - .
L J 4 ~
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. - REVIEW EXKRCISES "
. -
N . The fouovlnq quo;t.lonu cover -the natorlal in Unlts X L
» . and X, L a
1. what is a lynptom? ' L ' ) o .
a. a sian of a divease c. an allérgy o Ch .
b.” a dlpun . _ d. medicine . o
. : . 8 “w o e -
.?,' H_hl'ch onc is a. symptom? T . . ' ..

_— a.. a uvor . * . e. tuberculosis Py .

B : b. -a disease ) ‘. d.. the flu. . -
w -t - 3» wWhich ogo is not a paft of &n Io_bjot:tlvc'rgport‘?

N T a, what tho: patient says ¢, your op..lnlo\n S e
AR i T whn, you ‘see ‘ &, what you hear ;
"" . Nhich lymptom can you obnrve? o . A "
. S a.” fever St el worry - ‘

e In T bl pain oo d e >
L - . N ’ . . E T » . .
L oS 5, Which one. h rocorded‘on 1m:ake iocr.ion of an intake~ °
2 out,put roeo’rd? v, R Tt
I—.-' . .-‘, . 0- Uﬂl\ﬂ T A phcn of toalt oL " >
JT b. emdlil o o+ T a qlain o! n\uk
R 6. Hh.lch ‘Sne in recorded ©n\th duttsu‘t jection— of an 1nWe-
LR _output l'qcord? . . i 5,
i qmti- . . jcno S EETENE NS "
AR r’ h. . & glass of jul\ \J d- tO“t - S .
S '_-_ »\~‘7. Which one 1- ‘?&,u&qrdod on the. lntako uc’tion of, un L
ey lnukwoutput reco 4 - A~
'+ ag blood hranntunlon © e, milk A » S
e b, .urine - - .0 .d. water SRR S
- '. . ) R

’ ._",.\ . Mch one u.not tncotdcd oq\ thc outgut section: o! an L
B “‘". . 1ntnkoaoutput ricord? ) . o
e 23 } g e ;';'._.'.

o S T ase urine o o . o, medicino R

omnh

a. :uctloﬂ- dfainngq
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9. What does birthplace m.m\n'? ol . ' »
. . . . - ‘o
a. -a place whyre a person was born L v 4
. b. a place foc having babies. : , o E
¢. a hospital : % .
Jd. therday a person was born .
. * ) » ~ <
10. Wwhich one can give you a letter of recommendation?
- . ‘ o N
Yy a. your sgpervisor G | a&r!\nger' - \)
- b your wife g * d. your husbanl /
: - . . - .
«« T1. whith one ghould not«be in your'rc‘numcf?’ ¢
A a.  Your sducation nxporiunvl- . R
. your job experience .
“d. the date you’ mail the résume
“d. your telaphone numbex
- * .
- 12, You should send one_of the followihg as an driginal copy
when you npply for a job. Which gne?
-a.g your résume e.* lotters of recomméndation '
) N b, th-‘ jab appugntion d. ads for the job ..
. D : .
13. Which one of the following: is -appropriate fer o jobl s
N interview th Hawdli? . e LT
. . . '- 3 B s - ° \
_' © ta, miniskirt < ¢, tight clothes T R
." : b, " Aloha shirt o d. strong perfume -
l/ thh bne ot the (mllowmq 1s not appropriate for a job *
. 'tnterview? - ‘ T,
. . % . ol ' . 'S
U slappers . oo suit o,
" b. Aloha shire - - i g, v l“\"\ ¢ 10”“‘“ '
. ) N
1 » ) .
o . . . E o . .
. .
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UNIT XII
) REVIEW AND TESTING L,
s - N .

eEvTE

~

: . Use Unit XIY as an opportunity tp review the things you
have learned in thié text. Your teacher may have additional
reviow exercises ﬁpr you. : . ' g«

.The main part of Unit XII is a‘class project. the class
project is to make a city plan_for Ahi City., You will use all

your English skills during.this project. It involves reading,

speaking and listening activities,

Read all tha instructions in the section, Plan Ahi City,
before you begin. Try to use English in all our planning
discussions. When you take notes in your pl¥nning sessiona,
try to use Bnglish.. Your completed project should demonstrate
how much English yeu know.: . :

- '-_4\“:1:':‘35
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. 0 . PLAN AH1 ClTY

Look at your map of Mahimahi [aland. Find Ahi City on the

mp. A L .

) As a class prgject, plan Ahi gity. You can do this
different ways. Everyone in the class can -work on each sectlon,

) or the clasa can divide into three or four groups and one

+  group work on Sectlon 1, another group work on Section 2, etc.

te: Section 4 cannot be done until after Sectiona 1,2 and 3

are finished. . ©

v -

Ahi Clty is much smaller than Tagparind City. ‘It is a little
biggen than Fol City. Ahi City is mainly a fishing town, but
many people In.Ahi Clty wbrk on the sugar and pineapple
“plantations.. Some people probably live in Ahi City and work

“in Tamarind Ctty. = .
A . [] -

Do you know any small towna on Oahy? .Maybe Ahl. City. i=s
about the same size as Walmanalo or Walanae on Oahu in Hawaii.
What are these small towns like? Do they huve many stroets?
Are thelr streets big or small? What kinds of stores and
offices and agthools do they have? Do they have movie theaters

", and librariesa? A

R4

There is no high school in Ahi City or ‘in Poi City. The
high school students in thesc two towns have to go into
Tamaring City to Banyan Treé High School. And, of course,
there ly only ond comnunity college--Tamarind Community. College

in Tamarind City,

“To help you think about Ahi €ity, read again:

Mahimahi Island, Unit 1 - g

- Buges for Mahimahi, Unit TI 3

_ Read all of the section beafore you begin to do the work

for that section. : :
- . '

SECTION 1 . : e ' A

m -

l. Decide the sfreats of Ahi City. Declide which way the
. ntreets qo and give them names. Name the road between

Mahimahi Road Whd Tail Road near Ahi City. .

2., Make a map of Ahi City.

'3 S | ‘% L ' 399
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1 . " v
L) ' .
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o © ., SECTION 2 ' - o NN
) 1. Duclde what. lervtcol (ntorea, bualneunal. offlcel. lohooll,
. etc.) are in-Ahi City-
! 2. Make a list of these nervices. _ R \\\ .
. ] -\ v ~
1. T3 help you decid. what servlceg people need in Ahl,clty:
e "a. Look at your map ot Tamarind Clty and note the services,
v v there. Remember: Your map ows only a part of

Tamarind City; there are ser{ices in Tamarind City '
~  not on your map. ' For example,\ TaMaTran Bus Company

is at 347 Nene Street, east of the purt of Tamurlnd

City on your map.

b. Remember that the people in Ahi Clty will need to have
 some services in Ahi City. They can ygo to Tamarind

City for some other services. ] . IR .
c. There are two Mahimahi Outpatiert Clinics i arlnd.
. . City,. Tail Road Clinic and Makai Clinic.
* ~ There aré two more Mahimahi Outpatient Clinics. on

Mahimahi Island, one in Ahi City--Ahi Clinic,’ and one
- . in Poi City--Pol City Clini€. Ask each other: does:

. ' “Ahi City need a hospital? ]
: N )
4. Ask each other these' quoq}lona,befote deciding the setvicel
.needed in Ahi Cltyx @ ., 2
, a. How far is A\: City from Tamarind City? ' © \ r
b. wWhat do people need nvery day}_or evary workinq‘day} o
® c.,,ﬁhat‘du people need once (ane time) a week? . .
. d. What do people need only once tn a while (muyb n qkiggf
~ 2 or ) monthp)? e ﬁ%‘
. IR A Yy :
. e, Do the people in Ahi Citf need adrug store? Do they
. need an Immlgratlon Department? » '
. s f.- Do some Ahb Clty paoplq work in Tamarind City and go o
thare avery workduy? ’ o 3 "
. N ) - . R .
. ’ l . e I : .
R .
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SECTION 3

-

- 1. Decide who some of the people ot, Ahi Citydare and what
* they do. ' Decide where they work on go.to school. Do

SECTION 4
/

i y-
\ .

: .
(To bo done after Seqtions 1, Z*and 3} are finished.)-:

P

1. Decide where the Services of Ahl City arb. What streets

are tho services on? Writd the names of the serviges’on
the Aht City map. ,‘ ) : . .

. ~

2. Docide where the humeq aro wWha{ streets are the homes on?
Remember that some peuplé will litke on Mahimahi Road on the

way to Tamarind City, on the -road butween Mahimahi Road and

Tail Road und on Mahlmghl Rbnd on the wuy to Poi City.

h

¢ 1. 7Are there npdxtment} ;n AhA civy?  If there are, where are
thl")’? ; st . . - ' o
4. Glve atreet numbers tu all the services and homes -in Ahi
o Clity. . ..
Ca. Remember that numbers -on streats déinq away from.the

- ocean usuakly start with 100 next to the ocean.

ES

b /

SECTION &

- gide?,

-

Numbars on streets. qolnq the same way as the side of
the ocean ﬁan start ,at one end or theé ather. In Ahi
City streets going away from the ocean are going north
and south? gfreets going the same way (or almost the .’
Bamy way) as tho.side of i0 ocean are going east and
wodt ., ' oo

Ask each. other: sheuld
eaat and west gtart on th

(Supplemﬁntary—_oohthns section if you have time
and the class wanty to‘edo it.)
o a

1. If you made o lelonhonv directory of Tamarind thy, add -
) the services and people of Ahi City to your directory.

Mdku

ERIC -

it a telephone directory of Muhimahl I'sland.

* .
-
“ .
A '
wor ~
B .
.
» 1Y - he “a 0
. .
.
':_ i ] ¥
., P s % [
-
v < .. 7 - r
SR 401
by 4 =
. . N
® ? »
Q: :
M * L onet
N N : .
-
!
. .
~
o .

-



