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During the next few hours you will be assuming the role -of a pro'gram .

specialist* whoSe task is to examine a comprehensive set ofesarkilted teacher
preparation information prepared by MountaineTr State College. The program
ipecia-iist role'is one of many other roles which comprises s-a Visiting Tdam.
The Visiting Team's tasks are to read .4ountaineer'S-tate's-self-,stddy* ma,ter-
ials and to make preliminary assessments of the total tedcH4r4duCation Oro-
gram before arriving on campus and to. verify the accuracy, of the selfltudy
in.operation during an on-site review. Your sivqOular role of program
specialist is but one of many Program specil 1st roles, consultant roles,
and Visiting Committee roles-which will be played out,dUring the visit to

, Mountaineer State College. However, in this simulated n-site review, of
Mountainier State College, yur taskdkocuses on the verification of Mouataineer.
State's sel -siudy materials in regar=d to elementary education only.

While the self-study'materials are fictionalized, tke format ie which
the materials are presented is real. The various forms required'by the
Division of-Pr4fessional Dev41,pment Systems are authentic also The
DiViSioh of Professional Development'Systems coordinmtes an, on-site review
in cooperation 'with selected colleges and,universiiies officials, but
during this trgining4sessZ the campus. visit is observed and processed via
the role of a,program 1pecialist reviewing Moyntaineer 'State College's
elementary education program,`.

Each section of the training materials which follows was designed to
highlight an activity of a'program specialist before arriyirrp,on campus and
to emphasize the procedures implemented during an on-site review. The end
Product of these activities is a written report which documekts the findings
of the program specialist in relation to criteria found in the§-eandards for
the Apial of Teacher Education Programs in Weit Virginia. These standards
will be the basis on which the program specialist (you) will decide the status,
of Mountaineer. State College's elementary education program.

The facilitator of this trgining session will assume the role, of
Visiting Team Chairman. * During the training session the Visiting Team
Chairman is in close Contact with you on an individual as well as large
group basis. i The real' world of an actual cin-site review requires a great
deal more independence on your-part;,thus, the basic assumption of this
training design and the materials which follow is that a greater awareness
of your individual program specialist role and the task of the Visiting
Committee will evolve from this experience. An additional expected out-
come is that Your-data collection and reporting will be improved, as a
result of the next few hours on the campus on Mountaineer State College.

*These titles andl other phrases are defined and illustrated during the
training sessions.
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The teaching speCiali zat ion

- Art 1 4-:8 7-12
Bialag. al Science, 7-12
Business Education, 7-12
BusinesskPeinciples, 7-12
Chemistry, 7-12
Elementary Education
Early Education
'English, 7-12
General Science, 4-8, 7!71
Heal th Edgcat ion, K-12
Home Economlcs, 7-9, 12

Industrial Arts, 4-8 .7-1'2

Journal ism, 7-12
Language Arts, 4-8, '7-

Mathematics, 4-al 7-9, 7-7 1 2
Music, K-12
Physical Education, y 7-12
Secretarial Stydies 2

Social Studies,. 4-8 7-12

offered by the liege area
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'NINO WORKSHOP' c LS & OBJECTIVES

1

'General Go

.

train educa !onai personnel main objective and Informed..evaluetlons

o teacher education programs based orl standards approved by the West Virginia

Board rrfEduCation as part of the oa,-siterprogram approval process, o

Terminal ,Ob t ves:

At the coffclusion of the workshop, the participant Will:

$

A ly the Stndards ln the assessment
AluTin4 on-site cam us isi ations.

Describe the "Approved Program Approach"to-teacher education program

development acid cert4ication in West Vi ginia.

Identify, and brief

materials.

of ,`teacher educe ion programs

ribO the major 'components of Self-SXOAt

4. 0 Identify and describe major actiyi t ides oftthe campus, va s1i t schedule .

)
5.0 'Prioritize tasks in campus.visi. pr edure'§'.

I 4
=

. qff

6.0 Describe Visiting Team roles and decision makfng procgdures during

the on-site review of teacher,education programs,
-', .

u

7.0 Identify data s urces nttce s j to the verification of'the Self-Study.

8 Implement interview, data col letion bnd,analysis ski,lls pertinent

to onsite evaluations of teacher educ ion programs.

9.0 1115tin-bish be
/end c dit/on1.

e.

10.0 Pre
ap

een prog:aM Sapp roval Opticits Ind between tecommendatdons

e appropriate written docrimeAtation offfindings regarding program

4

m Enabling objectives which further define tilse terminal objectives are

liSted prior to each, section of the training program.
4 ,



SC-HEDULE--fdRAHELCAMPUS V
SIMULATION

lntroducti ns
WOrkshopG als d Objectives.
Schedule for sTmalat'On

BeginsiMulitiorl:L1Brien ation tofApproyed
'Program Approach in.West irginia and

'campus visit procedure

9:30 - 10:15- Verif cation of the Self- dy,

10`; 30

10:30 12:00

12:60 - 1:00

1:00 - 2:06

2:00 - 3:00

3:00 3:15

3':15 4:0D

4:00 - 4:30.

C ffee Break

4
Continue Verification

Lunch

of th6-Seifr tudy,

Data,shar ng among Visiting. Team Members

keportiqg the fIridings

Coffee Break
4-

Reporting the findings (Con inue4).

Campus Visit Decision

A-2



BEGIN SIMU LAATION : MENTATION

.4* At the end of this Section of the t ra i `n i ng program you

be able to:

verbally define the basi terminology assodiaty,d with
approvV program approach.'

list The basic purpose of the on-site review.

%differentiate bet seen th3e roles of program specialist,
visiting committee, and consultant.

sequence the process of the'Tapproved_program approach.-

5 identify the time frame of7a typical= on-site review
schedule.

6 liSt three program approval options.



BASIC DEFINITIONS

Approved Program Approach

J

t' A process whereby an institution develops a teacher educa on program
based on State standards and submits such a program for a State review
every five years. If the result-of the State review is approval of the
program, graduates ofbthe "approved program" qre eligible for State
certification:

SP'

'Self - Study,

Materials prepared by the teacher preparation institution which
describes their teacher education programs in light of the Standards.
The materials are compiled in anticipation of the on-site visit by the
State Department of Education. Its major components are the Institutional
Analysis Report, th0 Faculty Data Report'and the Curriculum Analysis Reports,

Standards

Refers to the Fourth Edition of the publ-ications, Standards for

the Approval of Teacher Education Programs in West-VTTginia. The
standards contained in this volume provi&liletrais fo-- r evaluation and
approval of teacher preparation programs offered by West Virginia insti
tutions. Standards appear in the form, of pi'ogram objectives.

Teacher Education- jo Preparation) Program

The total planned- gxperiences designed by an institution forthe
purpose of preparing individuals for specific professional educational
roles and State'Certification. Its program components consist of
General Studies, Professional Education and the teaching specializations,
e4.,, Biology,: 7-12, Elementary ucation.

B-1



Le al laslasts for State ar ment'of_-_,WattonRevi o--reiddier-EduOat on

Programs

"The education of teachers ih T the S 5Aall be under the State
Board of Education which shell through, the State Superintendent of

Schools, exercise supervisory control over teacher preparaticmiprograms
in all educational institutions,4n accordance with statIdar. for

program approval stated in writing by the Board." (Sqction Article

2, Chapter 18, Code of-West Virginia)

Teacher Educat ion Pro

ev_el opment

Before a teacher 'education program maysbe offered by a State suppor d West

Virginia institution it must have Board of Regents authorization.
Alsot sin the BOR is charged with the general determmetion, control,

6%.441.7msupthmeision anagement of all state colleges and universities, it
may eliminate duplicate programs which attract , limit d number of

students or thOse programs which involve excessive co s.

Purposes of Campus On -Site RevAw

1.- Verify the accuracy oUthe-Selftudy and
the Standards.

--P

Assess the cuyricwia in op0-atioh by identifying
and Weaknesses.

ante. with

ren ths

B-2



BASIC STEPS IN THE APPROVED .PROGRAM APPROACH
IN

WEST VIRGINIA

IA?ritutiOn Conducts Needs Assessment
.to offer 'a Teacher Education Program

. _

lnstitutron Petitions Board of Wegents it
. for Authorization to offer program
(This step applies to State institutions
only)

M
,

Institution p enares the Self,-Study in
light of the StOndards which
includes:- ,

--Conceptualization of the.role for
which students are to be prepared

--Specification of competencies to
be achieved as a hasisjor exiting
frryn the curriculum

--Selection of activities that ire

designed for students to achieve
competencies

--t, plan for the assessment of student
achievement at key points-while the
student is en led in the curricu-
lum, at .the coMOletion of the cur-
riculum and at a time when tue stu-
dent is gointully employed in the
role for which he was prepared

Institution submits Solf-StUdy to the
State Department of Education

Visiting Team reviews Self-Study and itS"
on-site implementation

VisItTrig Crollnittoe makes ret.unumndationS'
Concerning progrom approval to State
Board of Education. State Roard acts
On recommendations of Visiting Committee

GradOnte% of Ti- or Cducoling Progr,ms
that ore approvtql by the State board of
Education; i.e. recognized ati unit
the standtr.h., cliqiblo tot
State cer(itit,tion

B-3
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'VISITING TEAM BOLES

VISITING TEAM CHAIRMAN
Non- votinq membef

VISITING' COMMITTEE
Five votin members

PROGRAWSPECILIST
on-votin- members

CONSULTANTS
Non - voting members

Selection and Function of Visiting Team Members

Chairman: Appointed by the Director of the Division of Professional
Development Systems with the approval of the State Superintendent of
Schools. The Chairman coordinates all aspects of the campus visit.
Serves as Chairman of both Visiting Team and Visiting Committee.

Visiting Committee: Appointed by the State Superintendent of Schools'.
The five members are selected in the following manner: One member from
the West Virginia Department of-Education (outside 'the Division. of
Professional Development Systems), two members from the public schools
and two members from institutions of Higher Education. The Visiting

1

Committee has major assig ments with' Institutional standards. It also
has the responsibility fo-_ making decisions about program approval.

Program Specialists: Appointed by the State Superintendent of Schools. The

number- of program specialists on a Visiting Team varies according to the
number of teacher education programs offered by the institution. Program
specialists function In an advisory capacity to the Visiting Committee.

Consultants: Appointed by the State Superintendent of Schools. Their
Campus Visit assignments are determined by the Visiting Team Chairman.
Consultants also serve in an advisory capacity to the Visiting Committee..

Participant's Role Duringthe Simulation

During the simulation, you will be playing the role of a program
specialist who will be reviewing the Elementary Education program at
Mountaineer State College.

B-4



Sunday Evening

Monday.

Monday Evening

Tuesday Morning

Tuesday
Afternoon

Tuesday
Evening

Wednesday MorniMorning

CAMPUS VISIT SCHEDULE

On-site Orientation Team

Begin Verification ,
of the Self - Study` Team

Data Sharing

Continue Vertifica-
tion of the Self -

Study

Oraland Written
Repots to Visiting

Committee

Decision-making on
Program Approval

Exit Interview

Team

Team

Program Specialist
and ConSultants

Visiting Committee

Visiting Committee
and Institutional
Officials



PROGRAM APPROVAL OPTIONS

Full Approval

*01 --The program fully meets the Stand d

--Approval is not to exceed five years.

Provisional Approve)

--While the program does-not fully meet the Standards

the deficiencies cited do not seriously jeopardize the

operation of the program and they can be corrected
in the time period specified by the Visiting Committee.

--Sp vific instances of noncompliance with the Standards

shall be noted as conditions and a time for their removal

shall be indicated by the Visiting Committee.

--Approval is not to exceed three years.

Nonapproval_

--The program's failure to meet the Standards is of such scope

and/or magnitude that the operation cif the program is seriously

jeopardized.

Note: The Visiting Committee members are responsible for final

decisions regarding program approval. The Visiting Committee's

decisions are judgmental in that a variety of factors are considered

-before consensus is reached.

B-6
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ORIENTATION QUIZ

The following statements pertain to information included in'the Orientation

,materials covered in this section of the manual. Place a "T" in the margin

to the left of each true stateent, and an "F" in the margin for each false

statement.

An approved teacher edu ation program cannot be altered without
State Departmentof Education approval.

2. The Se l- f- Study includesthe findings he Visiting Team.

The recommendation for full, provisional or non-approval
of'''N, teacher education' program shoOld ie based solely on

whether or not the pro tam compPiesWith the Standards.

'Private institutions are:not required to have West Virginia Board
of Regents authorize FOn to offer a teacher education,progrem.

Both the West VlIrgfrinia Board of Regents and the West Virginia
Department of Education' conduct campus visits for the purpose
of approving teacher education programs for State Certification.

Only Visiting Committee members and the Chairman of the Visiting
Committee have voting, priyileg'es in terms of program approval

during the campus visit.

7. According to the'Stedard each approve . teacher education

program has three program CoMponents: neral Studies,

Professional EdOcation,and tne-teaching specializations.

The Visiting Team is always_a larger group than the Visiting Committee.

Full approval of. ateacher-education program means that the
Visiting Teem -may not malce recommendations for program improvement.

ProVisional approval of a teacher education program may 6e recommended
for a period of time not to exceed three years.

Any individual who completes an approved -Lacher education program
is eligible for State certification for the specific professional
role for which the approveO program is designed.

12. The major criteria for approving teacher' education programS in
West Virginia are drawn from the School Laws of West Virginia.

B77



FEEDBACK. SHEET

ORIENTATION QUIZ ANSWERS

An approved teacher program cannot be altered- jlith ut Sts
Qepartment of Education ap'p,rova1. ( -3),

The,Self-Study includes the findings of the Visiting Team.

T 3. The iecoinnehdationfor full, provisional, or non-approval
of a teacher education program should be based, salary on
whether ornOt the pt'ogramcomplieith Standards: (8,-6

F

Private 44,stitutions are not required to have West Virginia Bgard
of Regents Aauthoriration to offer a teacher education progral (B-3)

5. iBOth the West Virginia, Board of Regents and the West Virginia
Department of Education conduct campus visits for the purpose
of approving teacher educ6tion programs for Sfate Certifilcation. (B -2)

Only Visiting Committee members and the Chairman ofdthe,Visiting
Committee have voting oriviieges in terms of prOgram approval
during, the campus vie (B -14)

T 8.

According to the Standards', 'each approved teacher educat on

program has three program componentS: Goneral Studios,
Professional Edncation and the teaching specializations. (B-1)

The V siting Than is always a larger group than the Visi iirq Committee. (B-4)

F
. Full appro\61 of teacher,education,program means-that he

Visiting Team may not make recommendations for program Improvement (B -6)

T
10. Provisional approval or a teacher education program may be re-COMmndd

for a period of time not to exceed three years. (B-6)

T 11. Any individual who completes an approv.ed teacher education program
is for State tOrtificotion for the specific professional
role for which the approved program is designed. (B-3)

12. The major criteria for 6pproving teacher'education programs in
West Virginia arc dr.-0,m from the School Laws of West Virginia.

B -8



VERIFICATION OF THE SELF-STUDY: PRELIMINARY ASSESSMENTS AT HO

At thenen
able to:

training program rou

1 i $tl 1 ompOnents -Study materials.

recognize the relationship of the elf-Study to th -

StatP'-,,tirdards.

idene'vy the appropriate State tepartment Education

fprm-4t lized by the col legeiunivers.i ty 4o complete their
institutional an curriculum analysis reports,
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/

4titutiOnal: Ano15 s
fOrm&t DTP:Form '''() 1174.

THE' DEVEL&MENT OrTHE SELF-STUDY MATERIALS

STANDARDS

State Depa meat

-Cu rculue(,AnarYsis Format
DTP Form 2L74

Self-Study Material4 Prepared by

Iris t tutional Analysis
Report

the
4

institution

CurricUlum alysis Rer ort.

Aet K-12
Curriculum Analysis
Course mitlines

- faculty data sheets
The CAR is completed for
each teaching specialization,
General Studiesand Pro-
fessional Education.

Facu)ty_Data'Sheets'
DTP Form' 04 -74

Faculty Data Report

As a program specialist i11 Elementary Education during the simulated campus visit
of Mourhaineer State College, the most important aspect of the Self-Study for
your assiement will be-the Curriculum Analysis Report: Elementary Education.
An excerpt of this reOrt follows in Section F. During an actual campus
visit, you will have access to all of the Self-Study ma erial

j



Institutio

,d
est.Dare of Accredit4tion by NCATE

instituiPOn AnaVysis Coordinated or
Completed

bY

gg

Main trance of th approved program status requir each institution toN.

restudy and its own-programs, and arranYe,,titirough the SUOripteh-
deAt of SchOols, .for an on -site review byl visitation committee at regular,
five-year intervgls The campus visitation sh II occur during the laSt ,year of
the current approval.period and may be Coordin ed with the campus 'visit by,a

team representing the Nat tonal Council for,.th ccredltation of Teacher Educatio
JP

In preparing for a campus visit by a State-accrediting2Iteagieach insti u

tion shall complete a self-study of its,te'Aher education irogram, basic

purpose.pf this self-study is to cause a staff to assess regularly ..the ex
which institutional' goals and purposes, a reflected in specific programs a

/ I

\bePhg accomplished.

The initial phase of the se f-study shall be guided by the Institution
Analysis Format prepared by the Divilion of Teacher Preparation. This format

based on pages 7-14 of St4hdards for the Accreditation of Teacher Education Pro-

grams, in West Virginia. Thi:s_phaseof the self-study shall examine those stand-
ardswhich'are institutional in nature.

-t

Directions

The Institution Analysis Format (hall be completed for any,self-study.
Because of its nature, the response Should be completed or coordinated through

the Office of the Dean. Majoc divisions of the Format Oiould serve to structure
the inst_tut' n's response which will be largely"haTrative. When more than One

question toyed in the Format to probe a particular aspectof teacher educa-
tipct, it rs _ ggestedthat a numbering or lettering system be employed to identify

piarticula esponset'.

It istuggested that this, phase of the self-study be bound, separately from
the descriptions of program materials submitted as .a part of the Curriculum
Analysis Format (DTPJorm 02 -74) and the FaCulty Data Shoes (DTP Form 04 -74).

Twenty copies: of the completed self-study should be sent, -the Division of

Teacher Preparation at leest fhirty days before the.,scheduled campus visit.

Further information. about the self -study and campus visitation policies may

be found on pages 2 -6 of Standards for the Accreditation of Teacher Education
in West Virgipia, -June 1974

D-1



.5 addard I - urpdse5 and ObjectivesPi

.

k

st the ovet'all obje(ti

, , .
. It,
I

identified in off ia! oocumgras or the ititution.
.

-

e evildenceiof the Thst4ttion commitment to tea cher educat ion as tone of
..

1:0
the' ins -ution and/or show where the are

agor objectives and / r where these are identified in official ddcurnents

40
1,2 Describe the i.nsti tu nis proeedtire for assuring that Specific ob ectives of

. '7*

the ifistitution's teachc-education prograM (gpnerat studies, professional'
zr

, .

.

education and specialization_ \ are consistent with the overall objectives
'! -N ' 1 4 N

,..k

'--,
io

the'insti ion and*the ohiAtives approved by the West Virginia Board of
.4,.

Educatio

Describe t fit procedure for creating faculty and uden awareness of the objec-

J
Lives of the institution ancitti-w teacher educati- programs.

Standard II - Dr-ganjztion and Administration

2.0 Idegtify the institution's organizational structure by providing an organi-

2ational chart. lden ifrthe strengths and weake
ses of-the institution's'

organizational plan and processes in carrying out an effective teacher

tion program.

2.1 Describe the institution's mechanism for assuring that teacher education is

recognized as an institution -wide function as evidenced by cooperation,

support and input from eli cdllege units.
A,

2.2 Identify the policy recommending body responsible for teacher education matte

and name its membership by title. Describe its responsibilities and its func-

tions. Indicate how membersareappoin_ed or selected and the duration of

tenure.



Identify,the administrative unit w th priMary
)

accountabl4 fOr all matters relating to the teacher education

acting on

'Identlry persons mithin the administrative unit with specific'
4

ons itTiesby title. (Provide.an organizational chart for the teacher

education
0

2.4 'Identify the unit or agency responsible for determining a -stUdent's read

.

ness for a professional' role the public schools. Identify by pos-ition

q

those persons who are primarily r ponsilale fordetermining the student

eligibility for the professional role. .Describe the means for making faculty,

students, and cooperating public school personnel aware of these criteria.
4

Identify the institution's publication in which these criteria are described.

Af

2;5 Identify the unit or agency responsible for recor --endation and/or advisement

on certifiation matters. If this agency involves more than one person,

identify the titles and primary responsibilities of each

2.6 Describe the administrative and curricular procdsses the institutioc utilizes

in fulfilling its role in consortium programs.
6

Standard_ll I - Curricula for Teacher preparation

3.0 Identify' the personnel and describe the processes used by the instituti n in

the development of curriCula (general studies or elementary education) which

involve the t institution or more than one department. Describe the pro-

cedure for curriculum development for those programs which are contained

within a single department if the process differs.

In describing the aforementioned processes, state how the institution

assures that:
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6

(a) content and experiences are selected to insure achievement of coMpe-

tencies identified by theinstitution

(b ) curricula provide for' both structure and flexibility

(c) curricula reflect trends in research as well os-staKdards and guidelines

adopted by learned societies and professional'organizations

3.1 Describe the adminisTrative structure in the institution with the,responsibility

for decisio king jelated to criteria for:

(a) discontinuance of existing programs

(b) adoption of new programs

modification of curricula within programs

participation in consortium programs

Please cite evl ence of the functioning of thi's structure within the past

two years.

Standard IV - Student Personnel Prorams and Services

4.0 Describe the institution plan' for providing guidance services to students

who are enrolled in or wish to enroll in teacher education.
4

Identify the criteria for teacher education program admission, retention and

exit and identify the unit responsible for administering these policies.

(Note: institution may cite references if the criteria ore described in a

separate booklet such as the student handbook.) indicate how these criteria

are designed to assist the student in self evaluation.

4.2 Describe the institutional system of record keeping and show how, it is util-

ized for student advisement and counseling. purposes. Indicate strengths and

weaknesses of student records in terms of adequacy of data, period of time

retained, the availability to students and staff for advisement purposes.
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Describe the institution's method of follow-up on all teacher education

graduates for-purposes of prograM reconceptualization.

4.4 Describe. student are cbunseled into making realistic career deCisions

-

Which incorporate se1P-assessment data as well as supply and demand data.

4..5 Describe the placement service available to teacher education graduates.

Standard V 7Faculty. r

5.0 Complete a faculty data sheet for each faculty' member involved in the teacher

education program (general studies, professional ucat on teaching peciali-

zations). Arrange the faculty data sheets al'phabetically and bind in a

separate volume. (1)TP Form 04-74)

5.1 Describe the faculty support services and indicate their strengths and weak-

nesses

5.2 Describe the institution's plan for faculty development including inservice

educati sabbatical leave, travel, visitation, and fellowships.

Identi y the role of shared or part -time faculty as viewed by the institution.
a

Ide tify the number in each spe-Jaliza_ion, Identify the portion of the total

load taught by'part or shared-time faculty.

5.4 Complete the following for all institutional personnel involved in teacher

education: (Record highest degree only)

Full-time
Faculty

Part or
Shared Time

Faculty

Total Number of Faculty

Total Number Holding Terminal Degrees

Total Number Holding 6th Year Certificates

Total Number Holding Masters Degrees

Total Number Holding Bachelors Degrees



Full-time

ofessonal Education Faculty Only

Part or .

Shared Time
Faculty Faculty

Total Number of Faculty Teachlo9 Professional Courses

Total Number Holding Terminal Degrees

Total Number Holding 6th Yearertificates

Total Number Holding Masters Degrees

Total Number Molding BaOhdlort'Degrees

5.5 'Desari the professional education faculty's association.and involvement with

the public schools.

5.6 identify the faculty load as approved by the administrative structure of the

institution; Compare the load of the professiocalducation faculty with that

e total faculty.

5.7 Describe the institution's policy on equating admin.istretive duties and the

superVision of student teachers with teaching assignments.

Standard VI - Laborator erienc--

6.0 Describe the institution's philosophy on professional laboratory experiences

and show how this becomes the basis for structuring all laboratory experiences.

6.1 Define those laboratory experiences in terms of objective; to be achieved by

the participant which are common to all teacher,educatIon graduateAL.__Identify

the module or course -with which the laboratory eXperience is associated.

6.2 ,Describe the working relationship with the public schools and show how laboratory

experiences are Jointly planned.
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6.3 Describe he' nservice'ectivities.provided for faculty and public school per--

sonnet during the past acadeMic year which were designed:to acquaint them

h their contribUtions to the teacher education program.

6.4 Identify by title the person with primary responsibility for coo d nating the

laboratory experience. Provide a .brief summary of the job description.

6.5 DesCribeAhe culminating clinical experience in the terms of objectives,

student pleCement, faculty involvement, duration, and primary public school

sites and centers.

6.6 ,Describe the institution's policy for dealing with those students who are

unable to successfully complete a portion or portions of the laboratory 'exper-
.

Fence.-

Standard VII = Facilities- u -men and

7.0 Describe and quantify- he library holdings for -dach of the following:, general

studies, profeSsional education, and each teaching specialization for which

the institution seeks approval. Identifymajor strengths and weaknesses in

-the -co llectibn.

ft

7.01 Describe the staffing patterns of the library, professional and support

personnel which provide library' services.

7.02' Show the total library budget for the past three fiscal years. Show

the amount expended for each department and/or for each teaching

specialization for the past three fiscal years. Show the institution's

policy fp.r. allocating library funds to departments.

7.03 Describe-the'working relationship between library personnel

in electing and purchasing, materials.

D-
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7.04 Describe the operatin procedure-- rf the- library, including hours and ,

ti

loan policy for both print and non-print materials.

7.

7.05 Descrbe the library facilities noting adequacy,pf apace and equipment.

Describe the media center' collection of both soft and hardware for each of

the following: elementary' education, secondary education, 'and each of the

teaching spacializations for which the institution seeks approval. Identify

major strengths and weaknesses in the collection.

7.11 Describe the staffing patterns' in terms of professional, cleridal and

chnical personnel, in providing mediaeenter rvices.

7.12. Show the total media center bUdget for the past three years. Show the

-Amount expended for each department and /or for each teaching

ration fore past_three fiscal years. Show the institution s policy

for allocating media center funds to d partments.

7.13 Descr_be,the working relationship-between media personnel and the faculty

in selecting and purchasing materials.

7.14 Describe the operating procedures of the media center, including hours

and loan policy for both print and non-print material?.
e

7.15 Describe the media center facilitie6 noting adequacy of space and

equipment.

7. Provide a statement on laboratories and equipmen' available to carry out the

teacher education program. Identify new or remodeled laboratories or new

equipment which need to be added, e laced, or updated. If plans have been

made to eliminate these deficiencies," identify tentative dates.

Describe the physical facilities available to support, the teacher education

program 'such as classf m space, special purpose facilities and o fice space.



identify.maj r improveth nts'completed within the Oast three years. Des-

cribs major weaknesses in current facilities and indicate tentative plans for

eliminating these deficiencies.

Standard Vill - Program Evaluat on-Review-PlAnnmg

Descrebe the institution's prograM for systematic assessment of its teacher

education students And graduates as well as programs for purposes of program

reconceptualizat on. Cite evidence that data .are used in program review and

modification. jProvide summary of most recent data toll cted as part of on-

going follow-up studies.

8.1 Provide evidence that lhe institution iscieocontinuous program

review.

8-2 Provide evidence that the institution is CoMmi

in the fulfillment of its mission.

D-

ed to long range planning



CURRICULUM ANALYSIS .FORMAT

-Introduction

DTP Form ,0244

This Curriculum Analysis Format, is designed for reporting information
about each component of the several teacher educatsion curricula offered by
colleges and universities. Other than4or general studies, the analysis
should be completed at the department or division level. It should serve as
a gui and format for completing the self-study, the primary step in pro-
viding data to be examined by gn accrediting team.. As such it is based on
new standards which call for,the specification of competencies to be achieved
by graduates of a program.

Directions

Self- Study - When completing a self-study in preparation for an on-site
visit by an accrediting team, a Curriculum Analysis Format must be completed
for each of the followjng curricula:

c.

General Studies
Each-teaching specialization (all grade ,levels included)
Professional Education
1. Early Childhood
2. Elementary

3. Secondary
4. Academic Specializations Grades K-12
5. Special Education, Grades K-12

Faculty data sheets (CPT Form 04-74)` shall be completed for all instructional
-personnel who serve in either a full-time or part time capacity. Faculty data
sheets shalt be bound and placed under separate cover.

Revised Curricula - When submitting proposals for updating existing
curricula to meet requirements of the Standards approved in June 1974, the
institution shall complete the Curriculum Analysis Format. Faculty data
sheets may be omitted for revised curricula proposals.

New Curricula - When submitting 4iew proposals in any one or more of the
above listed curricula, the Curriculum Analysis Format shall be completed in
its entirety. Faculty data sheets, shall be completed on all full-time and
part-time personnel associated with the new curriculum, and their credentials
shall be submitted, to the Divisi-on of Teacher Preparation along with the pro-
posal.

Curriculum odifications - When proposing curriculum modifications, the
institution shall 'submit only those parts of the'Curriculum Analysis Format
which are directly affected by the proposed changes. All curriculum modifica-
tions shall require a minimum of a new curriculum summary sheet (OPT Form 03-74)
and new or modified course/module outlines. Faculty data sheets may bekomitted
for curriculum modification proposals.
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CURRICULUM SUMMARY SHEET1

Ctrrr

Grade. level (s)

Program Approval
Requisted_as of

Form Completed by

Pcogram objectives for curriculum development are to be

found in Standards for the AccredlOtion of Teacher Prepa-
ration Programs in West Virginia, June 1974. Proposals,

view or modified, must be received by the Division of Teacher

Preparation:

Not Later Thy Inkiation the Followingay l

December 1
FebrUary 1
July 1

Course or Module Titles
and identifying,Numbers

1A curriculum summary -sheet must be completed for each sped lization offered
within a curriculum area,(4-5, 7-9, 7 -12,' K-12). The summary sheet(s) -should be

the first page(s) of materials presented for approval. '

_ A .

Summer Session
Fall Semester
Spring Semester

Aer
a ....

(NOTE: Clew ly identify requirements and
ele Ives for each curriculum.)

Credit Hours

Required Elective

(Use additional-pages-as necessa

E-g >>
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4-

.Standard_l Pur oses and Ob'ectives

Program objectives are the standards approved by the West

4410 41-41(mir--Education-___TheSe____staMards 0011 be ,used by the nsti-

tution in further defining its objectives and competencies for any

teacher education curriculum. This assumes that teacher education objec-

tives should be consistent with the overall policies of.the institution.

1.0 identify the abjectly:es of the curriculum as adopted by the

-institution and identify the personnel and procedures Involved

in their- adoption.

1.1 Describe. the continuous process for th'e. c unicatioi of 00 ectives

to .students and faculty.

Standard II - tl.ranization and Administration

2.0. Describe the organization and structure of the department and/or

division which assures input in matters relating to curriculum

development.in teacher education.

2.1 Identify-the number of students, by class standing, presently

enrolled in the program.

2.2 Describe and identify program admission 'Ind retention standards

utilized for this curriculum in addition to tl4ose for all teacher

education candidates. Describe the conditions for terminating a

student. Identify the number of students terminated during the

past three academic years.



ar lord 11 'he Teachin ecialization

This standard receghjzev that program objectives (standards)

approved by.the West Virginia Board of Education must be further defined

to be useful in curriculum develo-pMen . This further definition should

result in the identification of.eompetencies needed by the teacher candi-
.-

date to serve mffectively in _ particular role.

3.0 Attach a s'eparat sheet. for each specialization (4-8; 7 -9;

7-J2; or 1.12) offered within this cur:riculum area which

identifies, by number; by title, antic edit hours, the courses,

or modules, or other experiences required.. (DTP Form 03-74

Jcient fy the pers nnel and describe the process involved in cur-

riculum development and modification for this curriculum.

3.2 Identify those. aspects of the curriculum ifhich provi_de alter-
,

natives for students in terms of unique interest and/or needs.

3.3 Cite evidenee of use of the following research in teacher

education, guidelines and standards deVeloped by learned

societies and professional-essociati ns.

3.4. Submit, as a part of the curriculum analysis format, course

outlines or module descriptions for all phases of the our-

riculum. (DTP Form 05-74) These.descr ptionsdshould delineate

competencies to be achieved by students Competencies a e assumed

to be further definit

andard 1

of the objectives cited for Standard I.

udent Personnel Pro.rams and Services

4.0 Describe the procedures of the student, advisement systeM and identify

personnel who are responsible for advising:



Standard V 7Paculty

5.0 identify by name all faculty members associated with this

.'curriculum. Name the'person responsible for thi adMinistration

of the'durriculum and the person responsible for working

teacher education.

5. Present statement on faculty load for staff teaching this .cUr-

riculum and compare it with'that of the load for the faculty on an

-institution -wide basis.

5.2 Describe the departmental policy on the use of part-time or

shared -time staff. Identify the portion of the load taught by

part -time or shared-time staff.

5.3 Compare the level of preparation of the staff curriculum with

the average level of preparation for the total instructional

,staff at the Institution.

Standard VI - Lebo tory-Experiences

6.0 Describe the professional, laboratory experiences (field -based

or. simulat d) which are associated with this curriculum if

these have not already -been described in detail in Standard III.

Identify objectives of ea-h,of-the- rences and the

criteria used in the evaluation.

6.1 Discuss the role assumed by the staff of this curriculum for the.

developmeriti supervision, and evaluation of these experiences.

E- 5



'7.0 Identify, by curricular subdivisions, the number of volumes in

43--fflited to this curUculuni-and-those-whIch-ha -b

added for -dach of the last three yearS.

7.1 Identify the number of periodicals received by the library which are

related to-this curriculum for the iast-three years.

7.2 Identify the-amount spent foi- kooks and, periodicals related to this

/ curriculum during each of the last Ahree y ars.

7.3 Identify the Major strengths and weaknesses in the library holdings

..related to and 1n support of this curriculum and submit your sugges-

tions fo- building on the strengths and eliminating the weaknesses.

Olascribe the process utilized 'by the Staff in the evaluation,- selection

and purchase of library an_ media materials.

'7.5 Identify the amount spent during each of the last three years for

instructional media related to this urriculum.

7.6 Evaluate the center's collection of instructional materials related

to the curriculum in terms of strengths and weaknesses.

7.7 Provide a statement on laboratories and equipment available to support

this curriculum_ ,,describe laboratories or identify equipment which

need to be added, replaced, orb, updated in providing an acceptable

7.8

program. If plans have been made to eliminate these .deficiencies,

identify tentative dates.

Provide, a statement on classroom and office space available for the

purpose of supporting this curriculum.



ion Pro =ram- Review and P ann

( 8.1 Describe the, plan for a systematic assessment of students and

gradUates Prespnt summary sheits showing the m recent' data

collected. Present data which show significant tr nds, 'over the

past five years, if available.

8.2 Describe the proced6re for continuous progr:- view and ind cate

how the evaluation data relate to curriculum maification.

8,3 DivemAs Planning procedures and identifyagenciescand personnel

involved by de in heir respective roles in the progra

reconceptualiatiOn process.

Discuss the modifications anticipated in this urrfculum over the

next five year period, addressing such things as curriculum,

facilities, staffequipment, and field experiences, and present

the rationale for these changes.



FACULT DATA SHEET

Identification of Faculty Member: Example

John Doe
Associate Professdr of,Education
Undergraduate Faculty
Appointed: July:1, 1971

DPI 'Form 04774',

Earned Degrees
(List by institution, date granted, and major areas of

concentration.)
,

Educational Experience
(List by school or other agency :and the inclusive dates of

employment.)

Loads
(List by semester or guar er for the past year Also show

other assignments.)

Current Professional and Academic Association membership

Current Non-Teaching Professional Assignments and Activities.

6. Publications_ (Last five years)

7. Research (Last five years



DTP Form '05-74

NST1TUTION-

OURSE.TITLE AND NUMBER

AEREQUISITES- (If courses, list number, title and credit

_ _

RIEF CATALOG DESCR

HOURS OF CREDIT

BjECT1VES (State in terrns of expected outcomes. The objectives must evidence:a
relationship to the competencies set forth In the Standards, the-.

course content; and the results- to be obtained.)

(Use Additional Pages

E

s.Necessary)



VERIFICATION OF THE SELF-STUDY: PRELIMINARY ASSESSMENTS AT HOME

?ART-Tr-

At the orib of this Section of the aibing program you will
Ole to:

locate thecoUr'Ses which comprise tile General Studies--
7

Trofessfcinal'Education, and Elementary Education
;components at Mountaineer State C- ege.

apply the questions in the Program Analysis ForM in
Section GI° Standard II.

verify the further delineation of oe StendatStand by
v..

examining the sample course outlino,,
-..,



-MOUNTAINEER-STATE OCLEOi
.

CURRICULW ANALYSTS'..REPORT
. ELEMENTARY- EDUCAfION'

.Program Summary y-Sheet

ying for teaching

-6 shall complete

-General Sindies(.(tiementary)

The General,,St4dieS, for:Elementary Education differs
foF the-jecandry:eduCation program ,1ROUever,

each consists of 1-Otty' creai hours-as a minimum, and is'dis-
.tributed.oVer ,humAnitie14;.rmathematici natural seience and
.Ohysical:edheation and health.

Elementary Educat-En

Professional Educataon

General Studies

Humanities
English.104 .Written English
English 108 Advanced Written English
English,25Cy Survey of English Literatilee
English:269:- Survey of American Literpture
Speech. ?10' - Speech for the Teacher . .

Art '25' History and Appreciation of Art.-

EtS2jLed Credit Hours .

4a hours

17 hours

or .

Music 20J. Music Appreciation

Social Scielices
Geograp:ly go, - rhtroduction to Gebgr

..;1 History VTI. - United States History I
History Aoq - United States History II
istoryc: 1 = kkHi.story of Civilization 1

ry,of Civilization` II

hours



-III. Science and Mathematics- .

Math 110 7 Mathematics for Elementary Teachers
'Physical Science 201 - General Phyical,'Seience
.Physieal Scienc0232 7 General Physical- Science

Physi alEducatiel'
Physa1 EducatiOn

Elementary. Education

Art
Art
Biology
Biology.
Education
Education
Health
Health
Safety
English
Math
Math
Music

sic

Plays. Sci.

.353
354

101

102
300

304

'102

400
200
207

210
323

231
.232

412
Pol. Science 200
Economics 200
Sociology 110

and Rhythms

Elementary Art, Education
Elementary' Art. Education
Introddetion to Biology.
Introduction tp-Biologv.'
The k0On-g PrkeAs (Elem. Ed..
Develrb (Even. Ed.)
IntroduCtiOn to Biology
HealthJEducaionjor thejlementary
Accident AnaliJSZEmereency Care
Children's Lite:i,atilre

Maftvmatics for Elementary Teachers II
Mathematics for Elementary Teachers III
Elementary Music-1
Elementary Mnsic:II
Science in the Elementary School (Elem.
Introduction to Pdlitical Science
Economics

9 hours

2 hours

Required 43 hours

2

4

4

2
7

4

School

introductory Sociology

* The General Studies requirements for elementary-education also fulfill
competencies for the specializationsequlrementsand are included with the
Elementary Educat+on liStlng undkermining the
grade:point requirement for,elAibility fdr the Inieiel Performance
_

Practicum.

Prof sional Educ

Lchicatboh 200
Education ..50

GclucatiOn.301
Education 303

Foundation Courses

Introduction to Education
Foundationmericany,EdOca
Human,,Growth and'Development
Educational PSychology

Elementary Professional Education

Education 309,-
Education 304
Education 402
Education 403
Education., 404

Education 405
Phy. Sci. 412
Education 420

The leading Process ,(Elem. Ed.)
Developmental Reading Wpm

. Ed.)
Mathematics- in the Elementary School.
Language Arts in the Elementary School
Social'Studies in the Elementary. School

o
Corrective Reading
Science in the Elementary School '(Elem.Ed.)
Student Teachity! e once (Elementary)

F-

2

3

2

2

2

2

("-

24 hours



MOUNTAINEER:STATE COLLEGE
ELEMENTARY EDUCATION SELF-STUDY REPORT

Standard I - Purposes and Ob'ectives

Mountaineer State College is a multi purpose college whose history
began just prior t the beginning of the Civil War. The general purposes
and objectives have changed greatly with each new educational movement.
The elementary education division pride itself on the innovative and
contemporary model teacher preparation rogram that cOrrentlyexists.

1.0 The purposes and objectives of Mountainee.s State's elementary
education program include.:

.1 1 To establish a climate which promotes inquiry and IcreatiV

1. Tit pr6vide a variety of options for students- to explore
=educational theory and application.

1,3 TeY provide students an opportunity to explore and to test
an assortment of instructional strategies.

1.4 .To incorporate real world opportunities as well as simulated
experiences.

1.5 To provide mechanisms for se, -pacing, self - evaluations, and

.
self-help.

1.6 To provide for the maximizing of one's potential, the
elementary education division is committed to:

1.6.1 Identifying skills which are associated with
desi,TA,16 educational outcomes,-

1.6.2 Integiwing skill learnTng with a total educational
progra-p;

1.6.3 Analyzing the interactive patterns of teaching and
learning;

1.6.4 Further defining the teaching-learning act as the
research base broadens.

The purposes and objectives were developed by the following procedures:

1. Compilation, Analysis acrd review by the Teacher Ed

2. Submission to Faculty Senate for review and approval.

3. Implementation by Department of Education.

F-3
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-putfoose-and objective's are communicated to tbefadulty and
students' in the form of 4nter-office memo's, tne7611ege Catalogue,
course_ outlines, and- dlyltionand department hpAings.

Standard II -.Organization and Administration

The organization and administration of Mountaineer State College is
depicted on the following page.

A

2.1 The enrollment in the elementary education program (projected
for spring Of 1977) is

Freshman
Sophomores 46

Juniors 37
Seniors 58
Total 195 7

2.2 The admission and retention standards for the elementary
`education program are the same for all students enrolled
in the teacher preparation program at Mountaineer State
College.

In order
shall:

e admitted to the elementary 1) ogram a student

Maintain a "C" average for all work completed

Apply and complete all forms and requirements
necessary for gaining admission.

Be recommended by the students advisory committee.

Standard III Curricula for Teacher Preparation

The general goal of the Elementary Education teacher preparation
program at Mountaineer State College is to promote the role of the teacher
as an organic unity a real person interacting with live children in the
reality of the open classroom. In order to cariy out that goal, a "teacher
system" was initiated.

The "teacher system" at Mountaineer State incorporates an assessment
tern, n management syStem, individualization and personalization

meChanisms, and_e feedback device. While recognizing the need for preparing
prospective teachers for a generalistic role, the mission gpal of the
Deparmment of Education rejects the generalist as unrealistic for today's



ORGANIZATIONAL CHART

President

Academic Dean

Department Chairperson

Coordinator of Elementary Education

Math Sp Soc. St. Sp.

j

Coordinator Of Secondary

Teacher Education Advisory
Council .

Human Growth and Development

Science Sp.

j

Language Arts/Reading

Module-Mini Lecture Module Mini Lecture Module Mini Lecture Module Mini Lecture



technologically advanced society. The Elementary Education program identi-
fies a comprehensive listing of generic behaviors which apply to urban,

rural and inner city, concerns.

3.0 The Elementary Edu9 a on'Program is comprised of the
1. General Studs 40 hours

2, *F.ofessiopal ucation - 24 hours
3. Teathing/Speci lization --48.hours

/
'include /methods and Clinical experience

All facul in e Elementary Education Program are involved in the
curriculum 0eveppme process and the implementation of new programs.
The Teacher EdUcitl Advisory Council reviews and recommends new programs
for; - approval to the 'Faculty Senate.

In those programs which are interdisciplinary in nature,. special
ad.hoc committees are convened to examine and act as a clearinghouse to the
Teacher Education Committee and the Teacher Education Advisory%Council.

Because of time scheduling problems ometimes the Department Chairman
must make unilateral decisions regarding program modification.

3.2 MountaineertState has initiated three early experiences in
educational pursuits and an experimental program which will
become an integral part of the existing Elementary Education
Program. The early experiences involve working with a
variety of private and public,agencies which have youth as
their target group.

A series of modules are currently under study whereby students may
opt to "test-out" of selected modules. The current projection of this
pilot program adoption is 1978 (Spring).

3.3 The faculty in elementary education are involved in regional,
state, and national organizations. Members of the faculty
are encouraged to attend professional growth conferences. This

contact provides Mountaineer State with a resourceful pool of
. knowledgeable individuals from which. the various Committees

may.draw information. In addition, the. library holds
publications from a wide variety of publication such
periodicals, year books, and special editions which 1.
teacher preparation.

3.4 Further delineations of the Program objectives found within
the various Standards are found in the Course Outlines. A

careful analysis of the Standards resulted in a comprehensive
listing of basic competencies for the total Elementary
Education Program.
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Standard IV - Student Personnel Programs and Services

A new coordinator of the Guidance, Counseling, and Career Center

is currently assessing the process and procedures of advisement,

counseling and other facets appropriate to student personnel services.

The current facilities will bemoved to Hatfield Hall by September, 1978.

Procedures which have to do with Student Programs and Services have

the total support of all faculty and administrators. The advisement pro-

gram at Mountaineer College with the first four days of freshmen

orientation and continues throughout the students' total program.

Faculty members in Elementary Education place all data in the

Department chairperson's officefiles. This centralized system of data

filing, facilitates the advisement system.

Standard V - Faculty

5.0 The faculty members for Mountaineer State considering the various
specializations and academic degree areas, is more than adequate

to serve all students and fulfill the mission statement.

5,1 Dr. John McCoy is the Chairman of the Department of E cation.

Dr. McCoy is.charged with the administrative responsibility
of the total elementary and secondary program. Dr. McCoy takes

s

responsibility for advising both secondary an elementary

tudpnts. In order to maintain contact with the clinical
experiences r. McCoy assigns himself two student- teachers
every other' mester. In addition, Dr. McCoy teaches Ed.
200 and 302.

Other' members directly associated with the Elementary Education
Program are:

Jay Boreman, Media and Methods
2. Fredrick Byrd, Foundations of Education
3. Jane Moore, Methods and Supervision'
.4. Bertha Smith, Foundation of Reading
5. Rodney Crunch, Methods and Science Education

5.2 Faculty load for the eleMentary staff is fifteen hours. The
supervision of student teachers is equated on the basis of
the ratio of.the National Council for Teacher Education. The
college supervisor is expected to visit each student a minimum
of four times. )Although supervision of student teachers in
addition to coordinating the early field experiences causes
more responsibility than coqarable loads across the campus,
it is a fairly good approximation of typical faculty loads.



Only three port-time staff are utillied by the Elementary
Education Kmision. The Early Childhood courses are taught
by Dr..WilAGoodkind. Dr..Goodkind is coordinator of Early

Childhood for the Markson School District. The other two
part -time positions are alternated each semester due to the
nature.of the course and the enrollment pattern in the Special
Education courses. Those members which have shalked-time status
are individuals who have expressed a strong desire to assist in
methods and/or- Supervision of-student-teachers. The only exception
is Dr. Arthur. Felix, who teaches 1/2 time in Education and is
responsible for 3 sections of English Literature.

5. The level of preparation of the faculty within.tne Elementary
Education is similar to the preparation for-the entire
faculty ofMountaineerState. On a percentage basis, 3%
have bachelor's degrees, 47% have masters degrees and-50% have
doctoral degrees. In the Department of Education, 52% have
masters'degrees and 48% hold doCtorates.

Opportunities for sabbatical leave, in-service, and professional
groWth experiences are outlined in the Faculty Handbook, page, 276.

Standard VI - Laboratory Experiences

6.0 The general objectives of the laboratory experiences are to;

1) Bring practicality to theory.

2) Allow for creativity in the teaching-learning process.

3) Test skills of teaching in a real-life situation.

4) Provide feedback on progress through observation.

5) Develop skills in the teaching-learning process by simulating
critical instructional processes.

Laboratory experiences at Mountaineer State are woven into the
professiom education component. Human relations skills, student
development skills, management techniques, and applying innovative
as well as traditional strategies are typical components of the
laboratory experiences. Role play and simulated experiences are
conducted in, value-clarification exercises as well as in critiquing
various modes of the teaching-learning process.

OpRgrtunities to have early experiences (see Standard III ) are an

. integral component of the laboratory experiences. Selection of the
early experience is subject to the specialization and to the review of
the Department Chairman.



Each field experience has 'a set.of objectives that range from

cognitive -to the consequence. The designated college supervisor, the,

cooperating teacher, and the student had access to these prior to the

field experience.

The laboratory experiences are reviewed and critiqued on the basis

of:

1) Human growth and 'development
2), Materials and Media

3) Open and traitional organizational patternS.

6.1 Inse vice is conducted n a regular basis with the
local school districts. Also, there are many day to day
contacts with public school students, teachers and admin-
istrators duritig the laboratory experiences themselves

,which yield valuable professional input and inservice
opportunities for public school, and college personnel
to interact.

Dr. John McCoy,, as Chairman of the Department of Education,
_ als9',Director of laboratory experiences for Mountaineer

State C'llega.:

Standard VII arvl V II

(Self; Study aerials for these Standards are deleted in this simula-tion

ih the iptoife§ts fbrevity. This is not however, to minimize the s40111cane
'

of thoia,sUanoards, An an actual Self - Study. Materials related to these standard.

.constitute impo --'ispects of both institutional and program Self7Stud-'H

,R



SAMPLE COURSE OUTLINE

MUSIC 232 MUSIC FOX TIL 11-,EnNT&RY TEA=71.,._ 3 houru'

cOURSE DESCRIPTION: T-1i. couse of steily is designed to provide traiuingand

experience for future classroom teachen,; which will enable them to -successfully

,t-oaCh music (4-6) as reflected in a co713cehenaive music program for the elemen-

tary grades.

1. RATIONALE: Prepare the student study materials, methods of teaching,

skills and musical= concepts that will qualify him to teach elemental:y

music (4-6 or a no:-.-Iraded approach.)

II. PRE-REQUiSITdS completion of all szil1 and studies of usic 231.

III. Pgoom OBJECTIVES A:va-) RELATED srT...ciYtc ECTIVES:

A. Possess a knowledge of a repeirtolre of recordings which will relate

to the elomootlyv school. (1. .1, p. 46)
1

1. Cognitive
a. Survey various reciordirtgz series for1f1c.Antury grades

presenting a basiCk,)owle.lge of conteits, style and

eeator.,!s of the

2. Performance
a. G!Vc a 11 minute,listeal1 lesson with the aid of bull.e7.

tin .10.1-ds and all necr':- aides for an cffectiv,

B. Relate listenia;. experiences to :-Ir.tivitics within tip:" currinule

general education. (1,2, p.

1. Cognitive,
a. Study music of mon, cull,ros showing how music ofFete,1

the of these oeoaTL.

b. Stal:c how mosic cdn by coordinated with other c;ubject-s

Innen as Art, Engll,sh ..nd'Urana.

C. Interpret and introduce sinu,ing experiences'
source aatcrials and teythoek. (2.1, n. 46

om a vrirlety of rc-

1. Goenitive
1etho (A-6) w.a.!eh can bC1. u,s1 to teLell

Y

b. Co; ire a musi:c thing.
c. Survav wat7erial!. (L-b) for !o--7r and Aevanteres iu

Music as well -a Lc:-:t s for Oleo': grader...

Acgoire a general !.mowleee of other mat'e-:Ws and

suoolomentary ald,1 for thc to:jelling cc,-:.00t-lealceryfev-

-ecc 1aterial, library ma-

fitns nrOjects Knowledge of

Charts (?-6).Grow ti

2. Performance_
a. Attend and observe snecial concerts, workshops, T.V.

FlO
4
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broadcasts, etc. concerning elementary teach4.

Exhibit an understanding concern for tho::le - walch makes
music appealtng to children. 1, 47)

1. Cognitive.

a. Le -` rn the value of music for the elementary ago
b. Learn growth characteristics of children with implicntion

for musical learning:;.

Exhibit an awar,eness of the contribution music the total
educational pro;--m. (5.2, p. 47)

1. Cognitive
a. Study syllabi of various sc:o .., , and learry2the im-

portance of the music program to such areas as physical
education, visual and language a its and social studies.

PerformInce
a. 117!sign and study lc :.son outline3 specifically

correlation with other subject areas.

F . Exhibit Aberance i:i implementing_ the music program.

1. Cofmitive
a. Prepare a ph;losophy for a good music irograr,r.
b. the . res:)onsibility and heed for developiri

music °gran in the cl:vlsroom.
c. Develop awareness of the relation h : of parents, teacher

and student in the success of -a good music program.. .

d. Recogni,:e the need for an effective classroom teacher in
e area f muslc.eJ

use in

-'47)

Develop the
sounds and musical _

1.

2. _P_erf_ornarrc
a. Acquire the a i _ i_ +ay to identify musical form.
b. RecOgaize style or muLAc by historical periods, cul-

turos and coposer.1
c. Exerci,1 li-tel-Linz ability in the areits of melodic and

rhythmu dictation. (4-6 level).

T`1,eore throe,

1.0, p.
ne I tifieaticl of

_ found in the li! tcnitrcg exercises.

Accompany songs found in elementary schools -1 at least ooe in-
strument. (3.1, p. 46)

1. . PeTformance
a. Lx -L,me1 perforixinco ability on all instrudents.,
b. Lejrn additional aides for accompanying songs! ostinato,

desc.ent, chords, scales, rhythmic and melodic patterns

F-11
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and inprovizution.

I. -Assist students in oxploring and selecting a.pnropriate instruments
to accompany and :onhalce experience. (3.2, p. 46)

Per
a. Examine sonP3:'from various texts and select prepOr.4417.,

struments for use with,the song depending upondrikAii'!
subject matter and rhythm.

J. Demonstratothe ability to assist .students in using musical knowl-
in a creative: manner. (4.1, p. 46)

f-

1. _Petformauice

a. Employ child c eated,moyement through:Melody, rhythm
and form. ,

b. Develop similrle a.r1 a gned and-somewhat more complex
movements through di -thmic -eanon, free dance movements,
conducting of songs and Kaaly-Orff movement throngh
groun'and indivirlaal patte.,:ns,.

c. trirovi%e and crvAte simple writtn melodies, acoomp-
anitunits and Ocn.1 ds.

K. Assist students in devaloptng au al artiness of sound sources and in
,

using these sourci!s to eomilnlicate sical (/-2, p. 46)

1. Cognitiv
a. 'Recognize the differenen'betveen all music markings.
b. Examino all r!-!-]dngs of musical expression and tell how

111(, portrayal of the song.

2. Perro-flance

a. Knoloy the of all dynaMIc markings when performing
songs and in !=eachln:.--, F

L. Show techniques inifolved in sight eaditc,, aaolven song fro:.i /,-6 in

the areas of 1-rl,)01 and ri-:ythm.

1. Perforno-oce

a. Emdl,iv the uoe of Kodaly-Orff rhythm syllable
knclr. c t-!,me rot' values r,,nd note 4,1

for env 3ivcn song.
b. Interpret any soou; weledically using hand. singing, tOniei-

zation. meloOie syllable nam45 and scale con,y.trnction.
c. Acquirt,, -,acility in interpreting complex rhythm patterns

syncopation, 3-1 relationship, dictation of more como1e4
rhyth an,.! Ko.laly-Offf rhvthT

M. Develop two anA three part singing as practiced from texts of 4-6
elementary ho-..s. .

ii

1.

a. .,,DoortuAlvies for singn in the Classroom through

F12
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1 ..nape

-inr; voice.

th macia nging
the voice, recorded,,5ehs
seatirw, SOO '41 pro:oterns

rice

LOnm to

As, gr-,up

-d teach harmony parts,

activIties

IV. PRRASSESSNEnT: Studont 7:plote n "S Quostionnaire" upon
air ti: second -Astar c' .q5. This A(1,2 5hoet c_bles-the insiructor

to c4tt!gori;,4! the tont as to present: level of nbility araf .indorstand-

ing in -e.rea of ratic

aNc1:ALTai,;ATIVF,S_:V. INSTRUCT1.0:1AL

A. Lee Dem raLions

B. 'Observa- :cr cic5 ;t1

Po-cor

televition, etc'..

VI.

B.

Scores

Evaluatl

C. Evainatil_on of Special

0 Otitcnr,SP of Perf

VII. POL;T-AS

VIII. CORRECTIVY

IX. LEARN IN URCF,

Texts: R-cordor

Filmst
sounN.

Abi

Pe tc _l ail paper tests (-1.1ject1ve

A

F13
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THE PROGRAM ANALYSIS FORM

The Program Analysis Form which follows mailed .to .you pni0r t0,
the Campus Visit foryou to make some preliminary assessmentS about the
teacher education programsyou have been assigned.

Errors of Presentation, referred to in the Form, are cited when
Self-Study includes Incorrect'Anformation about the program.

Errors of Omission ard4identlfied when the Sel Study fails to include
significant information about the prbgram.

DIRECTIONS:

Read Standard II in the .Elementary Education CurriucluMAnalysis
OReport in Sectlyh F again and make the appropriate cheCk.for-each
item of Standard II cia.,theyellow Program Analysis .Form:

"

..0 question mark, if the Elementary :EduCat on program a eria
do "not= prorii de.evidence on item.

Now comPleee.: h- sectiOn on ti; yell 'Prpgram.A ysis Form entitled,
"Before, the CAM us

r



PROGRAM ANALYSIS FORM

SPECIALIST'

This is .a working form to assist you as, you gather data to
Prepare your 'report. Your, report to, the. Visiting Committee should
include an evaluation of the coMpleteness and accuracy..of the insti-
ution's self-study documents and whether or not the specific program

reviewed is.in comEliance with the 1974 Standards. By Following this
checklist closely. you should have sufficient data for writing_your
final report which must be submitted to the Team Chairman before you
leave the campus, A format for the final report is attachedalong
with a sample report for your information. Please attach this page
of the Program Analysis Form to your fFnal written repqrt .

GENERAL INFORMATION

College or University ,

'Date of'Vi

Pers9n plet ng this Repor

PERSONS DURING CAMPUS VISIT

Name'



111,

PROGRAM ANALYSIS FORM

SPECIALIST

Note: The numbers to the left of the itiM 'refer td,items each program area was asked to respdnd to ir.completing the Curric-
.

alum Analysts Format, (DTP Form 02-74) , For those few items that are not preceded by a number, we are asking program

peclii,Wto collect Information even though such information was not specifically requested in the Curriculum Analysi

'format; Oe nuMbers let appear in parentheses following the item refer to specific aspects of the 1974 Standards,
.7

4.1

DESCRIPTIONS ARE COMPLETE ACCURATE AND Tavelm TO THE, 1974 STANDARDS

STANDARD I: :PURPOSES AND OBJECTIVEE_

1.0 Purposes and Objectives ,end,p0sohnel and Procedures Involved

in their adoption are identified II.1 1.2, 1.41'

I 'Process o D sseminat on to students and

.'. .,, _E E THE1AMPUS VISIT 6i --,

fter review, of'the'Self-Stud l Materials- what comments or questions do ydu have cerning.: ,'JI Errors of presentation or

omission, 2) 'f) gram strengths 3) recommendations for program improvement, 4) compliance with the 1974 Standards.,

)

4,4

DURING TIME, CAMPUS VISIT

On the bails.of the Self-Stiidy'Oaterials and the on-site review, what are your findings `with respect to 1) Errors of presen

tatlon and omission, 21 Program Strengths, 3) Recommendatioas for, program improvement, 4) compliance with the 1974 Standards

5) Conditions, if any, to be removed before full accreditation.



ESCRIIITIONS ARE COMPLE Ei ACCILRATE AND CONFORM T THE 197 STANDARD YES

J/WW//

NO

STANDARD It: ORGANIZATION AND ADMINISTRATION

2,0
i

Organization and structure of the deOartment and/or the divislon which assures broad inpu (student,
, . I 8

faCility and,pubqi; school personnelf In matters relating to curriculum development in teacher education

described 2 0 1 '

2.1 T e number of tudenff enrolledfis, iven b class standing 2 2

2 Progrom adiiission and retention re. iremen s are described; ondl.tions for terminating

e cr ,e. MIMI

students are

..._ .,_

,

, 1
ftei Peview of theo,Se f7Study Materials,

BEFORE THE CAMPUS vISIT

1) Errors of presentation

the 1974 Standards.

or
,--;-__

what comments or questions do you have concerning:

recommendations for program improvement, 4) compliance withsion, tfrogram strengths, 3)r

4

AAaa,

0 .

In the basis of the Self-Study Materials

tafion and omission, 2)' Program Strengths,

.) Conditions, if any, to be remove

I .

1

DURING THE CAMPUS VISIT-

to 1) Errors

with the

,

of prese

1974 Standards

and the 71:7Te review, what are your findings with respect

3) Recommendations for program improvement, 4) compliance

before full ac6redi4tion.

1

.

A.

1



DESCRIPTIONS ARE COMPLETE, ACCURATE AND CONFORM TO THE I 7 STAN ARD--,__ S

A. STANDARD 1.11: CURRICULUM FOR TEACHING SPECIALIZATION / /

CurriculuM Sumanr5l*ts are provided (DTP Formif-747

3.1 Curriculum development and modification processes are described; personnel involved' in

they arc identified (3.4)

3.2 Curriculum Alternatives for unisue student.interests and/or needs are identified I

.3 Research and irofessional uides and standards were used to develo curriculum

nd-competencies-ta-be-ichi-eved-tni- .. nts-are induded Ind-meet-In mum-state

standards (3.02, 3.03

BEFORE THE CAMPUS VISIT .__----

After review of the Self-Study Materials, what comments or questions do you have concerning: I) Errors of presentation or

omission, 2) program strengths, 3) recommendations for program improvement, 4) compliance with the 1974 Standards,

d a i

i .

L- -
DURING THE CAMPUS VISIT
..._... ..= 7...=...,,.....---

On the basis of. the Self-Study Materials and the on-site review, what are your findings with respect.to: 1) Errors of presen

Cation and omission, 2) Program Strengths, 3) Recommendations for program improvement, 4) compliance with the 1974 Standards

5 Conditions, if any, to be removed before full accreditation.

.

)



DESCRIPTIONS ARE C MPLETE ACCURATE AND CONFORM TO THE 1974 STANDARDS

.STANDARD 1V- STUDENT PERSONNEL PROGRAMS AND SERVICES

317rlantAdIrert;t personnel and procedures are identified 4

informatiorof ;veers are available to students

.Current data on su..1 .ard.demand'is available to students

BEFORE THE CAMPUS VISIT

11/1/1/1/1

After review of the £elf -Study Materials, what comments or questions do you have concerning. it Errors of .presentation or

o iss on, programs rang s, ) recommendations NI program improveMen17116Wrf-Ptrvith ttwi-974--Mird

$

DURING THE CAMPUS VISIT

n he:basl§'Of theelf-Study Materials and the 3777e review, what are your findings with respect to 1) Errors of Pre=

sentat10464 0016t0) Program# Strengths, 3) ReCommendations for program Improvement, 4) compliance with the 1974 Stan-

dards 5Y6rrIljAiohjf:any,-to.be.removed before full accreditation.removed

A

t



ESCRIPTIO

Aa STAN DA

S ARE COMPLETE ACCURATE AND CONFORM TO THE 1974 STANDARDS

FACULTY,:
//////////1

5.0 Th individual who administers h program is identified; all full and part-time faculty

are idektified b nome. 5 0 5.1

1 Facu

2 The

The lev

A Ion

is'given and with the institution wide-load

is on using art-time or shared-time facult is described 5.5

cared with total staff (S,3)foul aration is wen and com

BEFORPTHE CAMPUS VISIT

After review of the Self -Stud Materials, what comment' or questions do you have concerning: I) Errors of presentation 0(

omission, 2) program strength", 3) recommendations for program
improvement, 4) coipliance with the 1974 Standards,

DUR1Nf, THE CAMPUS VISIT---
On the basis of the Self-Study Materials and the onrsite review,'what are your

/

findings with respec,t
,

sentation and omission 2) Program Strengths, 3) Recommendltions for program improvement, 4) compliance

dards 5) Conditions, if any, to be removed before full accreditation.

1) ErrorS Of pre-

ith the 1974 Stop-



DESCRIPTIONS ARE COMPLETE ACCURATE AND

A. STANDARD VI: LABORATORY EXPERIENCES

.0 The professional labolitory experience? Of this curriculum are.described; objectives. of

these ex eriences.and_the criteria for eViluatiOn AreIdentified 6,0 6 6.3 6,4 6.5)

-on, and evaluation is described6,l The role of the staff in 4gyelopment, su arvIt

BEFORE THE CAMPUS VISIT

After review of the klftud :Materials, what omment$ or questions do you have concerning: I) Errors of presehtation or

7-171-11stOrr77211 p fog ram st rengtim-10 recommtnlat i-ons for-01'N ram- tmp-raveme n t, compl i-antrwithlul 974-Starrdards7---

gr-7'
miuTT777TITTIVIII

i pt1ICG THE CAMPUS Vt r

On the basis of the ,Self-Study Materials d tilt te review, what.are,yobr-findings with respect to: I) Errors of

sentation and omission', .2) Program strengths, ,1). ReCommendatiDns for.program improvement, 4) compliance with the 1974

dards 5) Conditions, if any, 4 be removedlefOe full accreditation'.



DE CRIPTr ARE COMPLETE; ACCURATE. AND ONFORM TO THE 197 S DAR

,STANDARD Viii :' FACIOTIES E 1PMENT AND MATfRIALS

7;',.0 The .number of volumes in, the librar relatin

1 Periodical subscriptions dur

Funds expended for ,hoOks and periodicals rin2, last three

. Major strengths- and'Weaknesses in the library holdingsln. t

u estIons:for icrovin librar holdi6 5.

to this curriculum i

listed

The rocess forevaluation seleoGon and urch f libra

7..0, 7,01,

ars 1. s Pven'

is program area are identified

nd. media ma ert s described

7.5.The amount spent Auring last th e'yearijorinstructional-med a related to 01 curr culpm

is, identified (7.*

7.6 The centers collection of instructionalimaterials related to the curriculum is evaluated

7.7 Laboratories and equipment available, to support this curriculum are described with regard to present

resourtos and needs . for an ns to r-Heve defic n or

tB)__Classroom and office s e its ade''uat

BEFORE THE CAMPUS YIS.IT

After review of the Self-Study Materials, what comments or questions1;7ou. have concerning: 1) frrots of presenta ionor-

missionk2) program strengths, 3), recommendations for program, improvement, 4) compliance with. the 1974 Standards,

DURING THE CAMPUS'VISIT

On the basis of the Self-Study Materials and the on-site review, what are your findings With respect to 1) Errors of pre-

sentation and omission'2YProgram strengths, 3) Recommendations for program Improvement, 4) compliance with the 1974 Stan-

dards 5) Conditions, if any, to be removed before full accreditation,



DESCRIPTIONS ARE COMPLETE, ACCURATE AND NE. RO T O THE 197- STANDARDS S NO

A, STANDARD VIII: PROGRAM ?LANNING R VIEW,REVIEW AND EVALUATION . ,, , t/1/// / / 1

;,I Plan or,syStematk assessment of students and graduates is describe4 Summary

heets of the most 0recant data collected is included. 8.01

'

_ 2 Procedure for continuous proyamvieW;and relationship of evaluation data

Modification are described (LL____ __,,

to curriculum

identified .

..

8.3 :Personnel aencies and irocedures involved in Oro -ram reconc uali _ ion are

: Five ear Ian- for ro r M:modificationAre described

y.i, BEFORE THE CAMPUS VISIT

1) Errors

with the 1974

of presentation

Standards.

t

or

''.

.

After review of the Self Study Material s ;..what comments or,questions do you have concerning;

omission, 2) program strengths, 13) recommendations for ttrogram 'improvement, 4) compliance

1

,

,

DURING THE SUS VISIT

with respect to I) .Errors of pre-

4) compliance with the ,117.4 Stan= !

,

On the basis of the Self -Study Materials and the on-site review, what are your findings

sentation and omission, 2) Program strengths, 3) RecomMendations for program improvement,

dards 5) Conditions, if any,:to to removed before full accreditation,

.
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FEEDBACK SHEET: PROGRAM ANALYSIS FORM

(STANDARD 11)

DES PT1ONS AR? COMPLETE .ACCURATE AND CONFORM TO THE 1' 4 STANDARDS YES NO

NDARD 11: 'ORGANIZATION AND ADM1NJSTRATION //// ////// //

2, enization and structure of the department and/or the division which assures

broad put (student, faculty and publiceschool personnel) in matters relating to

'cLrzlL,Ilumdeveloan_ient_in,teacher education is des ribed 2,0 2 1

2.1 Thy number of students enrolled is 'iven b class standing' 2

2.2e, Progam admission and retention requNments are de cribed; conditions for

terminatin students are described 2 22 2.24

.

BEFORE THE CAMPUS VISIT

After review of the Seif7Study Materials, what comments or questions 'do you have concerning 1) Erroll

'of liresentat:w.or omission, 2) Aprogram strengths, 3) recommeWations for program improvement, 4)

compliance with the 4974 Standards, 'c

--fat opp6rtubities exit for broad input in Curriculum development? d cribes the

orgnization of the Department only. i

--Organizational chart does not identify who is responsible for the laboratory program.,

is Human Growth and Development describq as a separate entity on the organizational chart?

-4etention and termination cbndiitions and procedures are vague,

lr

lyl



VERIFICATION OF THE SELF STUDY: PRELIMINARY ASSESSMENTS AT HOME

PART III

At the end of this-Section of tfe training program you will
be able to

distinguish the assessment role of a Program Specialist in
comparison with the assessment role of the Visiting
Committee-members.

Contrast the nstitutional Analysis Form with the Curriculum
Analysis For in order to identify basic differences :0
reporting



THE INSTITUTIONAL ANALYSIS FORM

VisitEng Committee members and consultants will be examining
one or more Institutional Standards that. apply to processes which
affect all Teacher 0-reparation Programs at the Ingkitution. The
differences in assignments. between Program Specialist and those
investigating Institutional Standards are depicted below:

PROGRAM SPECIALISTS

"Assess across
8 Standards

thin one
program area"

VISITING COMMITTEE

"Assess on Standard across the total Teacher Education Program"

STANDARDS
PROGRAM -----___ I

5 7

INSTITUTION

GENERAL STUDIES

PROFESSIONAL EDUCATION

ART

OUSINESS4EDUCATIONi

INDUSTRIAL ARTS

MATHEMATICS

SAFETY EDUCATION

SOCIAL STUDIES

ADDITIONAL PROGRAM_

Individuals assigned-t0 Institutional Standards will be provided

with a slightly different worksheet. A copy of this worksheet follows.

Individuals assigned to one or more Institutional Standards follow

essentially the same procedure t as-team members reviewing teaching

specializations.



INSTITUTIONAL ANALYSIS FORM

'VISITING COMMITTEE

DIRECTIONS_

This. is a working form to assist yoteas ypue gather data to
prepare your report. Your- report should include .an ea ivaii on of,

the com01 eteness and accuracy of . the I nst i tut I dry'f , sal f- -+ ,

documents and whether or not the specific area(s) reiriewed Is in
, ,

compl iance with 'the 1974 Standards. By cfoi lowing this ,checkl ist
closely, .you should have sufficient date for wr4tingi'yritir frnal

,

report which must be submitted to the :ream Chairman before you

leave the caMpus. A format for the final report attached elan

with a, sample report for your informat ion. Pleete attach' this pa
of the Institutional Analysis 'Form to your final written r.eport

B. GENERAL INFORMATION

College or University

Person (s) ComplOtin-

Assignmen Are

PERSONS INTERV I EWED DUR I N CAMPUS VISIT



INSTITUTIONAL YSIS FORII

VISITING COMMITTEE,

Note,: The numbers to the left of t vitem refer to items

stitution Analysis format' '(V, Form 01-74). The num

specific aspects of -the 1974 Standards.

ram. ,area was asked to respond to in completing the In

t lappear ig parentheses following the item refers tc

DESCRIPTIONS ARE COMPLETE, ACCURATE AND CONFORM TO THE 1974 STANDARDS YES NO

A. STANDARD I: PURPOPURPOSES AND OBJECTIVES It , /Hi/ ////////

1.0 The overall objectives of the institution are li 1.0.

ere is 1 nce t at e institution as ma#, a c mmitment to'teac er oucation

1.2 There is description of the institution's pr, w urea r assuring that specific objectives

of the teacher education 'roiram are consist 1.?, ' h e. overall ob,lettives of the institution. (I.?)

Procedures for creating faculty and student a of the objectives of the institution and the

teacher, 1,

BEFORE E CAMPUS VISIT
4

After:Teview of the Self-Study Materials what comments,! que5;Ions do you have concerning: 1) Errors of presentati
, ,

omisslron, 2) Program strengths, 3) recommendations f grar.imvovemeht
,

4) compliance with the 1974 Standards.

, .

,

.

.

, v

. . 4 :
il. 4

isek

.

DURING'iTH 'CAMPUS VISIT
----7-

of pre.

1974 Stan.

,

io

,#,--,,

TI:01e,basA'of-,1116 lf-Stud Materials and the 4?1sT view, what are your findings with respect to 1) Errors
,.

septa ionand..pmissilob, 2 Program Strengths, k pt- tonslfor program improvement, 4) compliance with the

rds condjtions, if'any," to be removed b f aer'editation,

.

.

prh : ,

'
4'

i ,

__ .



II AL_
DESCRIPTIONS ARE COMPLETE ACCURATE AND ONFORM TO THE 1974 STANDARDS

,

ES N

A, STANDARDSTANDARD W ORGANIZATION AND ADMINISTRATION
I1111,'lllll

2,0 An orgalliational chart describing the organizati al structure of the institution is provided

and siren -ths and weakness of the organizational i Ian are identified. (2.0)

2,1 The institution has a plan for assuring that teat er education is an ins itutionwide function

and that a l l c o l l e e u n i t s have an o+!ortunit to offer inputs i n t o teacher education ro rams, (2.0)

2.Z The policy recommending body responsible for teacher education matters ,is described with respect

to its Functions and responsibilities, and the names, titles, selection procedures and tanure of

its membershi., 2r1 ,

2.3 The administrative unit that oversees the teacher education, program and persons and title with

that unit are listed; an br'anizatrion chart for the teacher education unit is also rovided. ,

The unit or agency responsible for deterrnlring a student's readiness for a 'professional role in,,

public schools and those persons and titles within that unit or agency is identified; the procedures

and institutional publications that are designed to make faculty, students and cooperating public

schbol .ersonnel aware of criteria for admission to orofessional roles are identified, -.4

,

The certification wit and . rsonnel (includin names, ti 1 and re onsibiliti are described .

, , , _

1.6 Administrative and curricular processes utilized in fulfilling committments to consortium programs

are described. 2.5

BEFORE THE CAMPUS VISIT .

orAfter review of the Selma Materials what comments or questions do you have concerning: 1) Errors of preSentation

omission, 2) Program strengths, 3) recommendations for program improvement, 4) compliance with the 1974 Standards,

D

DURING THE CAMPUS VISIT

of pre.

Stan

On'the basis of.the Seif7ltudy Materials and,the on-site review, what are ybur findings with respect to; 1) Errors

entation and omission, 2) Program Strengths, 3) recommendations for Program' improvement, 4) compliance wilth the 1974

dards, 5) Conditions, if any, to be removed before full accreditation,

1



DE-76711NTAITCOMPLETE ACCURATE AND CONFORM TO THEW_._ _ YE NO

A: STANDARD III; _CURRI:ULA FOR TEACHER PREPARATION / / / /

.30 Personnel and processes utilized in curriculiim development Which involve the total institution

or more than the department are described (3.0), 3,01, 3.02, 3,13, 3:04); The description of

curriculum development procedures include:_---___
a, How content and experiences are selected to insure achievement of competencies identified

ltlie institution, (3.02) ,

b. Now curricula irovide for both structure and flexibilit 3 1

c, Now curricula reflect research trends as well as standards and guidelines adopted by learned

sbcieti!lrofessional orianizations. (3.2) _
There is ''J description of the administrative structure in the institution that has responsibility

for decki n.makin- related to criteria for'.

a, Discontinuance of existinq ir rams, 4)

pb.,Ado.ofnewro-rams.3,

e, Modification of curricula within ir .rarns 34
'.

Partichation in consortium ro'rams 35, -.6, 37, 38
Evidence Is cited on the functionini,of the above administrative structure within the LIjki.eer,5

or

!.

.

f' BEFORE THE CAMPUS VISIT

After review of the SelfStudy,Materials what comments or questions do you have concerning: 1) Errol; of presentation

i*ission'', 2) Program strengths, 3) recommendations for program improvement, 4) complianc e with the 1974 Standards,

)
.

1

. ,

.

,...

,.
.

DURING THE CAMPUS VISIT

Errors

the 1974

of pre=

stan-

On the basis of the !i±iq.1di Materials and the orisite review, what are your findings with respect to I)

entation and omissiOtT,J_YW.Ogram Strengths, 3) recommendations for *gram improvement, 4) compliance with

dards, 5) Conditions, if any, to be removed before full accreditation.

Et

Si
,

. ,

. ,

,

.

,

4

.
i

( .-,
i :,

k i

,

.



DESCRIPTIONS ARE COMPLETE, ACCURATE AND CONFORM TO THE 197 STANDARDS YES NO
_

A STANDARVIV: STUDENT PERSONNEL PROGRAM AND SERVICES I ////;;///J

4.0' Guidance services far prospective or currently enrolled teacher education student

hare described, (4,0

I Criteria fop teacher; education program admission, retention and exit and the unit

reS onsible for administratin these .olicies. are identified. (4.5' ,

Record keepig procedures are described and related to student advisement and counseHng

.ur oseS. st6n.ths and eaknesses of the student record s stem are indicated, 4,1

Follow-u. rocedures for teacher eduCation iraduates are described

Career counsel in r cedure that include self-assessment and su1.1 and demand data are indicated.

Placement s tvices. available for teacher education radua es are described. 4_
_

BEFORE THE *MPUSyISIT
c

n o ,,

,

After reWiew of the Self-Study MaterAls what comments or questions do you have concerning: )) Errprs of.presentat

omission;' 2) Program strengths, 3) recommendations for program Improvement, 4) compliance with the 1974 Standards

.

.

..,

;

, ...

. .

A
i

i DURING THE CAMPUS VISIT .

,

On the bask of the Self.±:_ly ilaterialsand,the on-site reiv,ew, what are your findings with respect .to: I) Errors of pre-

Stan-

,

sentation and: omission, 2) Program Strengths,,,Ikrecommendations for program,improvement,t) compliance with :the 1974

dards,dards 5) Conditions, if any, to be removed bey e full. accredit tion: Nt-,

.

,

.

,

, t

0,
'

.

) )
, J1,



ESCRIPTIONS ARE.COMPLETE ACCURATE 'AND CONFORM TO THE 197 STANDARD S
,

YES, NO

4. gANDARD V: FACULTY ----------..--..------..-4,///
5,0 A faculty da sheet I: completed for all full and part-time faculty members involved in the,gducation

4 t

rp .

5 1 Facult u ort services are described and evaluated;

5 2 A .lan for facult` develo +met is described. T,..__,,_.____:.._='_____t_________,__,L__'.--

5 The f 1 owtn in Out' n i included about ,arttime facult

.31 Their role 85 viewed by the imstituti n. fig

32 NumbeWiWiiecialization

5:33 Portia of total load taulit b .art or shared time facult

'Summary of he degree levels of all faculty involved .1R/teacher education and all professional .

education facult is included, 5,0
. ,

.5 The professional education faculty's association and involvement with,the public schools. i s

described 5 7
.

,

5.. The approved faculty load is indicited and compared with that of the professional education

facult 5,.8, 5,81 5
. ..

Institutional policy on equating administra ive duties and the supervision of student teachers

with teachin. a si nments. is described 5 81.

.

,

BEFORE THE CAMPUS VISIT

'

,

pre-\

Stan.

After review of the Self -Stud l Materials what comments or questions do you have concerning: I) Errors of presentadon

omisrsion, 2) Prgram strengths', 3) recommendations for program improvement, 4) compliance with the 1974 Standards,

.

.

,

.

.

of

1974

._, ,

'RING THE CAMPUS VISIT

,On the basis of he Self-Study Materials andthe on -site reviei, what are your findings with respect:jo: 1) .Errors

sentatIOn and omi lion, 1Y Prograt strengths'',43).
recommendatiofs for program improvement, 4) compliance with the

dards,. 5 Conditjons, if any, to be removed before full accreditation.

-----

L
,r

1



DESCRIPTIONS ARE COMPLTE ACCURATE' -AND CONFORM TO THE 197 STANDARDS

STANDARD Vi : LABORATORY XPERI_ENCE

The estitutions philosophy on professional labora

rofessional laborator ro rams is described 6.1

YES NO

y.experiences and its re5iionship to

Ill

Laboratory experiences are defined in terms of objectlyes to be achievtd by all teacher

education graduates;. Courses o'r modUleithat are related to specific laboratory experiences

are idehtified. (6.01,6.1,,6,2,_6.4

n--77711ie institutions working relationship And joint planning experi_nces with the public schools

are_described (6.3, 6 i .. .1

c6.3 inservice act 'ties provided for faculty and public school personnel during the past academic

year which were designed tolicquai .parti'cipants with their contributions to the teacher

educe ion .ro ram are descrlbed.

The individual and his her title w

ex er enceS is id Ofied. A brie!'

The culminating clinical' experience i

facu 1 t involvement d6ration and

primary responsibi ty for coordinating laboratory

lieScriition is alsoincluded 6.7

-described in terms of Objectives, student placement,

mar ublic school sites aneceeteri. '612

Institutional pol ley for students who Are unable to. uccessfuhly' complete the la

edce
0

BEFORE THE CAMPUS VISIT

After review of the Self.Stuqy Materials what comments or questions do you 'have concerning: I.) Itrrors presegtatjon

omission, 2) ProgrAM strengths, 3) TeCommendatlons for program mprovemeel; 4)' compliance with the 1974 Standards,

oratory

a.

or

DURING THE CAMPUS VISIT
I

On the bhis of the Self. Stud Mdteria and the on-site review, what are your findings with respect to: 1) Errors
t
of pre-

sentation and omission, rograt strengths, 3) recommendations for program improvement, 4) compliance with the 1974 Stan-
,

dards, 5) tonditionsfi if any; to be reined efor i!4 full accreditation.



1

DE CRIPTIONS 'ARE i' T 4;ACCURATE. AND CON ORM , 0 THL 1.9/ STA .
YES, " ' N0

,

'$TANDA 0:V1.1: : 1T[ES EHPMENT AND MATERIALS" i
11/://// ' i1.4i. ,.

7- 0: Medialentet at Library holdings fir each of ifie fol 19 , ;''areasreas Fire .,'.escfibed quantified ar'd

AaLi te ral Studies, ProtesSlonal education ad ,.,e : teJclii,i,j 9eci 'ration lq.r .1110
, .

.,

7.1, thcinsti tut on seeks a roved 0
.

7.,0j 4h ir19 potterns of the media center i ihrary,. prof sS4al and Support persorpnel which' provide'

7,11 it ibraTV, and media services are descrliqed.i, 'q.c.)2, 7. ' '''

7.0V The total I,ibrary and media center 'budget aild amours expensed for each depar:o lent and /pr: For ear .

. teaching specialization for the pdst ,three fiscal years ',is -rnd1ceted; 1nst,i 14 ronal Rol icy '.; or .

7.12 a)locatiti Pibrar and media ce'r ter unds to d rtillents Is .descilhed. (7.03, T.-04, 7.13

, ., '.

*7.03 .The wor*irig relationship. sbet.Oen 1 i ra .y.'anti iledtia center persknfiel and fealty in selecting ar.c.
.

he*7,03.T

, ..urchasin- materials IS 'described. 7 4 I ... '
.

,

v:.,7 0 T e 1 ibrary's and media ceoter s ape a ing preCedure,s, including hours an lov, pol icy for hod;

7.14 .riot and non. rint materials is d, ribeet.,- 05 4114

.7.05 The adequacy of space aid ;equipmen ih the library and ;led ia center. is eyaldated., (T.05, 1.3)

7.15 '
.

at

,

.. ;1;2 -Laboratories' and equipment 'available ¶or vacher,educatig ,programs' are described- Plans for the

re lacement; addition, or ...iiiradin'. !f boratori.eS- and w e Coent'ai.e indicated, 7;2
..

.

,Physical fat i l i ties , such, as CI assrbom' and fire ,?pace aid' special purpose fall it*, that are

'available to. sus 1 rt teacher, educar n 4to4ram viare deScribid. and' evaluared: . 3
.. .:1.

.

,
.

.
e

Ei.CUrf Er THE CAMPUS tif SI I ,. i, ,

rita

.'
''''i

.

, n ,or

, r

jai

r

After -revjeW ;of the S21id Ma tex i at s what coMments tr-- cuest,1717,..i.od-tha concern) 4 11 :Fiats of,01.

amis:s t.01',. ..2.) P rog ran .strengths , 3 recoMmeniallOh'S r i.)1,-qjraii imp ioveir,ent., -orrip11oCe ..71,111- th4.lr .;i4,1...
, .- '''' , ., --.',..,.,

.I, . 1

"r i;'

r. r - .

4

-; '
0 . 11% ' . . -

.' ..

- , . t. :C, :
... :'r

.
I

.

'' .''.-
0 URI N G MPU V 1 S l'

S

MO' .
:Errors

the

of pre.
74 Stan-

in the oasi s 07' tne Se ,l t, -Stud Material s .and . the, ort17 ,irte review, at are your riq.cilt* with respect to:. 1.1
,

ceritat ion and olission, 2 Program strength ) r menlit ions for r) ram improveme-r-, 4! ctr414.ance ..4f,th
,.,

(far*, 5) Condi rims, if ii y,' to be removed fore' 1.0Ccre'dikation,
.

',

..

..

'
o r?

4'1:4-
.

a ,
t :;.. t .

. 1. . .,



DESCRIPTIONS ARE COMPLETE ACCURATE AND CONFORM TN THE 197 STANDARD S YES NO

A STANDARD VIII: PROGRAM EVALUATION - REV PLANNING / /./ /// /

.0 'The institution's program for systematic essment of its tea iler education students d

graduates and curriculum development procedures is described; Evidence s cited that data

are ed in program review an modification, summary ofrii6t recent collected as part

of on 'oin' Fbllow-u. studies is r i 8:D, 8.01, 8,02
, .

1 Evidence is rovided r .ar In th in it ion's committrnent to continous LEro-ram review.

,2 Evidence is provided regarding the 1 itution'S committment to long range ,planning irr rence

' to its mission. 8,2
A, .

BEFORE THE CAMPUS VISIT
or

.

After review of the Self-a9A Materials wh comments or questions do you hav rnin 1) Er u 5 of presentation
..__. , .

omission 2) ,Program strengths, 3) recommen Lions r, program improvement4y4) mplience WI the 1974 Standards..

--7-
DURING THE CAMPUS VISIT

of

1974

.

pre.

Stan-

On the basis of the "If_.:Study Materials and the on site review, what are your findings with respect to : 1) Errors

ntation and omission, 21 Program Strengths, 3) recommendati,ons for program improvement, 4) compliance with

dards:5) Conditions, if any, to,be removed before full accreditation.

,

p
,

g

1



VER F 1 OAT 1 ON OF ThE SELF STUDY: N -S |T E ASSEHS

PART 1

.At 'the end of t hiS Sect i on o_ the tra ni rig prog

be ab le to:

*
1 . i dent f y te-- data sou rceS uuse i n verifying the

se 1 f -study .

col 1 ect and organi ie data to document find! ngs4

3. reference f nd i ngs to. the Standards



IDENTIFICATION OF DATA SOURCES

You home" review of the self-study thaterials and you ,
work _witk tad Program Analysis Form have given you, some indication

of Mountaineer State College's
ili

elementarY education program.

.

,

Now that you have arrived on Campus and you wl4b to "check-out"

your preliminary findings concerning Standar4LII of the Elementary
Education,Program, Est the data sources that might be helpful in
your verification of Standard (I ip the spakes below.

While the identif i cation of key data - sources is important to'

you as4you move toward completing your findings, be aware that you

will need to cite those sources as you document your repOrt.

41.

J-



FEEDBACK SHEET

Self'Study Materials
0

Other Official Reports (NCATE, NCACS, etc.)

Official College Publitations and Records (Cate o ue Transcripts,
Student Teaching Handbook, etc.)

i tee Mi.nutes

e views with Faculty, Students and 15ublic School'Personnel

Other Data Sources'?

Note:

Significant data ands information-about the teacher educat on,prcgr m
should be included or rOeored to ion the. Self-Stu'dy. .However, the above
sources are sometimes hlpful in:further _clarifying aspects Of-the
insqitutioh'S teacher. ed4cation program% Frequently, many''of these materlja)s
are :available in the HeadquarteFs 'Room during the campus vis

K-1



'ANALYS I S OF FACULTY DATA

Ret of :f re-der i ck.Byrd and respond to the

ol I ow i ng question

What i nformat on i n this Faculty Data Sheet suggests posSib to
tioncomp I I ance with one ,or more aspects of Standard V?

i.

Al So,} f those tern S you have _indicated above, ,what, sources

or procedyreSimoU d be 'helpful An further "checking out"
Dr. Byrd ' s 11u1 Ili cat ions 'wi th regard to the requi reMents

After responding to ,thre above quest ions
indicatedin Section M. =



,Frederick Byrd
Associate Professor of Education
Appointed Septemberj, 1960

It Earned Degrees

A.B. Glenville State College
M.A1- West Virginia University
Ph.D.. --University-of Pittsburgh

Educational Experience

1955 Major:
1960 Major:
1964HMajor-

BuSiness Administration
CurriculuM and-instrUCtion-
Education'Foundation

1960-1962 Monmouth College; -Education Department
,19641970 - Ottawa College,. Education Department ,

1970- Mountaineer State-College, Education Department
2 s g

Loa.s i. including administrative assignments, 1975=76

Fall', 1975.

Education 250, Foundations of American Education-,- 4 sections - 2 semester hours
each (8)

Education 365, Secondary School Curriculum - 3. semester hours
Education 460, Student Teaching (12 student teachers, 3o semester hours,

4 per semester hour) -2

TOTAL 15'semes er hours

Spring, 1975
Education 250, Foundations of American Education - 3 sections - 2 semester

hours each
Education 304,. Social Studies-in the Elementary School = 2 seniesterhours
EduCation 460, Student Teaching (16 student teachers OD-4 per.semaster hou

4 semester hours
12-semester hours

Summer-, 1975
Education 250, Foundations tif,American Education - 2 semester hours
Education 405, Methods of Teaching Social Studies in the

Secbndary School - 2 semester hours
semester .ours

Other Celle nments 1975-76 SchOcl Year

-Chairman, Faculty Senate

Current Professional and Academic Association embersh' s

National EducationAssociation
Phi Delta Kappa
Association of Teacher Educators

5 Current Non-Teaching professiona Ass! nmen and Activities

None

Publications and Research

None L-2 9 6'



FEEDMCK SHEET -'FACULTY 'DATA SHEET

Dr, Byrd's Facutty'llata Sheet ,suggests the fOtlewYn possible'

arpas At 410n co: pence with one or more aspecttof1*-andard'N:','-
3

-

Possible teaching overload - especi in tne Fall semester

Statidard V, item 5.8).

Byrd has a major student'teaching assignment.. He also

aches a methdds class during the summer. Yet. his,FacultY

Data Sheet indicates that he does not have any public School'

experience. (Standard V, item 5A)

Dr. Byrd's academic training doe's not 'appear to qualify-him

for teaching the social studies methods courses (Standard N, item

5-13 ).
/

Further investigation of the above points could include the fc.11owing

procedures and data Ource5:

l Review other faculty" data sheets and the Institutional Analysis,

Report for an indication,-of the-typical faeulty load; P±Iso,.

some judgements would need to be made'concerning his load involved

in supervision of student teachers, e.g: distances travel., ,bow

other faculty student teaching assignments are equated,.etc.

Dr; Byrd's apparent leek of public school experience may b an

omission from the Faculty Data Sheet. Raise this point wrth

Dr-. Byrd and the Department Chairman. You may also wept to

check his credentials for public school experience.

Checl Dr. Byrd's transcripts for academic background in the

Social Studies.

Note:

The examination of Dr. Byrd's credentials and- transcripts revealed
that he had public school experience (Waynesboro Public Schools; Social _

Studiesteacher and curriculum Supervisor, 1955-59) and had both under-
graduate and graduate training in social studies education (undergraduate:
Double major with Busin4s Administration; Graduate .'Masters and Doctoral
program. Dr. Byrd had 12 hours 5f------cburses which specifically focused on,recent

trends in teaching social studles. Also, other aspects of his graduate work
in Social Foundations of Education and Curriculum and Instruction had frequent

and significant applications to teaching soc111 studies in the public schools).

M-I



6

.1tER I F.Is,CATI ON OF THE SE ST.I.JDy I I.E TASSESSMENT

At: .the end of hi s Sect] on of the
441 e o:

ra i n,i hg program you. wi i

suggest, a format and prooedurc for conduc n an
interview.

Wen_ y queStioning techniques which solicit pertinent:
resporAes to the standards.--

rst ,approahes to interviewing which ray hamper the
dat=a col 1 ect ion rocedyres.

,arialyze data ollta from student interview audio - tape
and. Department Chai rman audio-tape.



e -

Interviews can be important sources of irtforMation regarding a teacher

education program. As a program specialist in elementary education
'

you
_ 4

wish. to obtain information on Standard II. You have schedulqd,an interview

with the Chairman of the Department of Education.

What questi,ons might .you want to ask.the Chairman to obtain information

oW Standard (You may want to refer to the-yelloW worksheet and the
Standards before you list your questions.)



hector will noykplay a'tape recording of an inter-.
Chairman. -Avyou Irsten to th tapes mPare

d on N-1 with those asked in the tape,and respond

n the Interview thattht.su gges led non-

115 %1Organizat on and Admint tray on?'

What te hnlques were used or Sot used

lnhIbLL e flow of |f ormat n about

,program7

I

by the interviewer that
he Elementary Education

N-2



FEEDBACK ON INTERVIEW TAPE''
JOepartment Chairman)

Information pe to Standard- II.

--Curriculuurdevelopment, to a large,extent, is a unilateeal

decision by the'Department Chairman (Non-compliance of

Stodards 2.0'and-2.1).

--Retention and termination criteria 'and procedures are
ambiguous or non-existent (Non-eqmpl ance.of Standards 2.22 and 4

Interview techni qUes

-- I- nterview did not permits chairman to

outstanding features= of his Program.

-hat h fell

--Visiting Te.ammembers discussed tentairvefindingswith the
Department Chairman. Since decisions on,progra5 appro al
are made by the Visiting'Colluittee on'TliesAavevenin
Visiting Team members shoutd not share-theix finding with
institutional officials. Decisionk of the Vilitipg ommittee
wiJl be reported to institutional officials during t e exit
interview on Wednesday.

o be

is

0 -i



1, -I

S
.

TUDENT I NTERV I EWS

TYpically the campus vr_sit schedule includes a group meeting with. k D

ntS enrcil led i n the teacher education program:. You wi 1 I now hear

a rief audio tape excerpt' of a ditcvssion with students concerning
their experiences with the program.

I

lAgain, (as you listen, take notes on information t

you rn making your assessment about' the elementary p

NOTES'AND'.DATA COLLECTION

might help.

1.



VERIFICATION OF TI SELF-STUDY:- M-SiTeASSESH1 SMENT

PART

4

F

,At-th
able tp:.

his Section of the training Rrogra you will be

analyze the. purpose of pooling
pr9cess.

eFaluate. the interactive process of
and program standards.

identify issues which impinge- upon
educate program,

the institutionel-

,the elementary

prioritize Tuesdayqv tasks based on AOn ay evenin
dialogue.

fr

I 0,

F.'



CTION OF INSTITUTIONAL
AND

PROGRAM PROCESSES

The-task of the Wilting `feam 1s not' dnly to eyarrano 1-n Ivl-clual

institutin standards', or teaching specializations but-also to .assesi.

'the Interaction of institutional. processes and'Orbcpos at the prografn
level 'One \way to depidt this interaction in-a teacher Os:later-Jon "program

it the following moder:''"

WITHIN

41%

1#
ACROSS

"STANDARDS'

Art

NusIneas Education

Language Arts

Physical Education

tIndu rl A Technd4ogy

TEACHING SPECIALIZATJ ONS

PROFESSIONAL EDUCATION

(I'

NSTITUTICH ANALYSIS REPORT,

GENERCSTUDIfi

Q-

u 4

Curticulum
Analysis

Reports



SESSION

This is the first group-wide critique of the-VisitiOg a ' pre
lim nary findings. Our purpose is to share our data. Ihe V g Irc143-Chairminwill call for oral reports from the merbirs of the siting Com-
mittee. Each Vititing Committee member will present a bri4f s ppsis of
his findings in gard% to one of the, eight 'Institutional Standards.

s .. %)

Monday even'ing's session is primarily-=for obtaining a general_pic
.df .the -institutidn-by ide9tifying points of interaction between institu-
t onal and program proced: in order to facilitate the data sharing the seating
ari-angement is depicted below on the transparency.. The Chairman will call for
Standards I and II. Program Specialists from various disciplines will _add
to the discussion by clarifying key points or raising issues which ippear-

, to be inconsistent-withlthe Self-Study or the findings on-site.

CHAIRMAN, JOHN JONES - The purposeof the session this evening will be

to share our findings in circler that the Visit ig Committeej411-1.hale an
, '')----.

,

u4Werstandinve the institution as a,whole. Each team membor should beI N...- .
,-_,_

willing to express his concerns ln terms of tpeCific standnAs. What may *

appear to be a prdhlam -for,one
4

:'concern .ior another program Specialist. The discusiions wilj be I--

,

rogram speti,alist may or may not be 4^
-rmal

and you show identify any problems you have encountered. The discussions

will be Structured around Standard I through Standard VIII so.if you are

having a probleM with staff qualifitation in Art, for example, you should

point this4out when we are discussing Standard V'. This evening session
, ------\ .

..-.;):

should b0 one o both presenting and receiving information,. We will begin

y asking Dr. Roy Bone to report on his find4pg5 for Standards 1 and 114

P11.2EK_RONE (Vislting Committee Member) - Ti, 0 objectives of the

stitution and Its conmiitment to teacher education are Ldentified in the

official publications of the institution. While the institution has

Q-2

(



,

identified eachereducOtion as a major functivni the .suppor

the_p_rogram at stitutiona ley l shatild be examined more ca efully%

The Minutes reflected that several seemingly good proposals offe

by tbe Teacher Education Committee-have-been rejecSed b the administration.

The Minutes did not reflect the reasons fo- the rejections so I intend to

follow that up

The Departure

the morning..dur.ing,my interviews with the administrators.

Education was identified as the teacher education unit.

The 'Department structure was not identified other than stating the

Department Chairman was the chief administrative officer. The-personnel

in the Department were not always ce4taln what responsibilities were

signed to which members-. Nothing was mentioned about regularly

scheduled meetings. IntervieWs with staff revealed that communications

are poor an that most decisions are made by the Chairman and his best

)

friend. Interviews with students-.po nted to the lack of correct-infor-

mation relating to processes nd procedures.

.11t

C.1-1A-1RMAN JONE-- Did any other team members find the same proble-

i

ih re1h4ion to Standard I and I1?

-DR ARY CLAY (Program Specialist, Elementary Education) Yes,

ehcountired similar circumstances in the Elementary Education progrbm. The

administrative responsibilities for this specialization were identified

, JP

in the Self -Study As being. with the Department of Education. The staff in

Elementary Education indicated that they ere uncertain about specific

assignments and the Chairman made most of the decisions apl.the staff

Q73



was otti informed until after the d c ions Wad Idfien reached. The people

in the various-academic areas.who.tea4 classes which are apart of this
r

curriculum indicated that when they had'problems they pboned the ,Chairman
A

who.indic4ed a willingness tojoiloolthrough but in actuality, o further
F

effort was made to solve the problems. They indicated that Dr. McCoy was' a

busy person and that hiS administrative and teaching assignments were quite

heavy and no doubt contributed tothe pr,oblem.

R BROWN (Program Sciaplia)ists7-§ocial Studies) - I found alino2s .

totally differen -situation in Social Studies. The person'responsible

for administering the program had monthric meet i ros with his staff and- those:.

- persons in the Business Department whO-taught the economic section. The

staff was most complimentary on4the plairpe1-son,- .democratic 'approach to

curriculum development. They also noted-his willingbss to go to batwith

the administrators tmget the financial support for his Division.

DR. HARVEY (Program Specialist, A I found that the program -in Art

was well organized. No problems were e ident.

DR. PAYNE (Program Specialist, Sciehe) 7Cir. Rogers and I found

(----4
,

. j
problems in the Science Division Which' were simiTar to those in ElpMentary_

Education asresented by Dr. Cidy 7 _We need more time to interview the

other staff in the Division prior to making a'final recommendation.

CHALRMAN JONES - any, other me'mtersY have comments? If not, then

we should more to Stan 1 1 i , . and 'IV. r. Miller, would you care to open

this discOsion?



-R ILLIR (Visi,ting Committee Member) I foundethe Teacher Education

Committee to be an active one. Most-of their recommendations which involved

minor program changes were readily approved by the institutional curriculA

committee. NO-programs have been Aiscontinued during the past fi.ve-years

but the Committee had two programs under reviT The major problem-I fOund

wa

the

that the evaluation data collected by the institution had no bearing on

ram modification. There seemed to be no systematic review pcocess,

changes were generally piecemeal rather than a reexamination of the total

program. The student guidance and support services Were adequate.

MARY CLAY - I found a Similar situation in Elementary- Education. MoSt

changes were recommended by sta.0 in the areas comprising the elementary

program and- changes were frequent. Most attention seemed to be spent on

-thejiarts than the whole program. The feedback provided by the former

students was positive so the program must be adequate. Employers noted

some need for improvement in classroom management and planning strategies.

CHAIRMAN, JONES Does anyone else have comment?

HOY BROWN (Program Specialist, Business Education) - I fodnd just the

opposite in Business. There was evidence of good program planning by the

staff and they had involved both the business and public school business

teachers in their restudy probess. 'Several major changes in curriculum

were planned but it is too early to have feedback.

CHAIRMAN, JONES 7 Are there other comments? If not, we will move on to

Standards V and VI. Mr. Rivers, I believe you were reviewing that section.



AYTON RIVERS (Visiting Committee Member) - The faculty as a
4)-

whole seem well prepared but there are a few cases that need to be checked

further. About 90 percent hold the doctorate. In some of the departments

staffed by one o two people, the assignment seems h*::gif;s well as some

questions about preparation. I would like to have some feedback from the

progrem,specialisits.

DR :HARVEY Most of the people in Art were well prepared with the

exception that the person responsible for the Art Education did not have

adequate educational experiences. This position seems subject to frequent

changtS in personnel. The program generally serves more commercial art

majors than teacher education majors. but this should be noted as an area

of strength.

DR. EDDY Consultant, Professional Education) - Unterviews with several

memebers in the Education Department revealed a general belief that they

were overloaded. I would appreciate Mr. Rivers reviewing this aspect

with me prior to preparing my written report. Some faculty did not have

public school experience even though they were assigned to teach the methods

and supervise the student teachers.

MR. RIVERS I found no problems with the laboratory experiences.

These seem to be well planned and definite goals have been identified and

given to the students and participating public school 'personnel. If anyone

encountered problems in this area, I wish your-would share this data with

me.

Q-6



CHAIRMAN JONES - Would Mrs. Newton give:.

and VIII.

0
report on Standards VII

MRS. NEWTON (Visiting Committee MeMber - The institution has just

moved into new library-media facilities. The major effort during the 'last

three years has been to upgrade then facilities. The Self-Study identifies

other areas in need of upgrading and the president has assured me these

facilities will'be. imProved as soon as funds are available. No fac l ties

are so bad as to be detrimental to the program. A committee of faculty

and trustees has been appointed for long-range planning. The committee

-charged with program evaluation needs to secure more funds. At present

it operates on an ad hoc basis a d,is ineffective. I would like some per-

sonal feedback from the program specialistson this point.

CHAIRMAN, JONES r I hope that.e:ah person -with information relating

.to request for feedback will be certain to contact the other members of

the,Team. We must share the information in order to get a clear picture

of the institution. Be certain that you will-be able tci comply with the --

time schedule for presenting your written abstract. If you have questions,

please see-me following this meeting.



FROM. THE ABOVE DATA SHARING SESSION:

List some problems pertinent to the eight Institutional Standards,
e.g. Standard I: Purposes and Objectives, Standard II: Organization
and Administration, etc., that Mountaineer State College has in
carrying out its Teacher Preparation ProgramS?

2. List the specific tasks derived from tonight's data that you will

need to investigate tomorrow.



EEDBACK SHEET
HONDA EVENING TAPESCRIPT

1., What appears to be some common problems pertinent to the Standards

that the institution has in carrying out its Teacher Preparation

Programs?

- -Possible lack of administrative support, for teacher

education (Standard I, item 1.4)

- 1-Failure to use evaluation data in curriculum development;
lack of systematic review process (Standard VIII, item 8.0

- -Possible faculty overload (Standard V,, item

2. What are some items uncovered in Monday night's session that might

need further investigation Tuesday morning?

--check on rationale for-rejection of Teacher Education Committee

proposals and administrative support for Teacher Education,

dk1so, some programs` indicated a need for more information on

administrative procedures on Teacher Education Programs.
--Check with Teacher Education Committee members about the use

they make of evaluation data.
- -More investigation of faculty load situation.



VERIFICATION OF THE SELF-STUDY: REPORTING THE FINDINGS ON -SITE

At the end
be able to:

his Section of the trainin- program you will

identify. the structure of the written report format.

2. synthesize your findings of the elementary education,
prOgram with an oral reporting format.

3. critique the sample oral report for its content validity-
4

identify errors of:omission and errors of presentation
of the sample written report.

identify the appropriate Standard on which.to,base findings
in the sample Written report.

.4

6 recommend a program approvial option for the Elementary
Education program and'a time line for removal of a
condition'.

S

.44



REPORTING -TO THE VISITIWCOMM1TTEE

The final task of the program specia,Ust or consultant is to report
his/her findingS to the Visiting Cdmmitteet, This reporting takes both
oral and wirtten forms.,4Before leaving campuson Tuesday afternoon, the

program specialist or 03,7,ultant must subrriit a full written report on

his /her findin6s. A written-abstract and,PrIal resume of the written t

report are alto submitted to the Visiting Committee accotding to a
reporting schedule established for Tuesday afternoon. (See an e.xamp.ie

of a Tuesday afternOn reporting schedule in S-4.)

Th -outlide for the full written report and the oral report abstrac
form follows.

Directions:

1. Read the "Outline for the Preparat,ipn of Written Reports
and the "Oral Report" (522 and S-51'

2. Complete the "Oral Report Abstract' S-6) based 4 the
Self -Study and data you oollected'00' ring the on-ii e
review of Mountaineer State's EleMentary Education
Program.

Move on to the activity de7scribed in;Section T.

S-1



DIVISION OF PROFESSIONAL [DEVELOPMENT SYSTEMS
WEST VIRGINIA DEPA4TMENT OF,EDUCATION

1900 WASHINGTON STREET -0$1

i,.CHARLESTON,,WEST'VIRGIAIN .25302'

OUTLINE FOR THE' PREPARATION OF WRITTEN REPORTS*

, 1

1

This outlineAs Otbs ted to the membe rs of the Visiting Team with
the undeeStand016 that it will be followed.as clos-ely as possible. I_

will be fui-therXested for efficiency and revised on the basis of expgri-

Section_ Verificai4on of the Ins
on-site imple-entation

U

itutien,Sel udy Report and its

A. Visitin Comr64ttee frOdie-7s or consultants reviewing inz

stitutional rocesses! Identify which of-the eight in-
stitutional, standards'you.have reviewed, e.g., Standard

VI: Laboratory Experietkced*. Please sub-it.a separate
written reporrfor each standard- review

Program Specialists: Identify the specialization bnd
grade levels-,reviewdd'e.4., 6ocial-Studies 4-8,, 7-12.
You should begin'your.report by discussing each standard
separately beginning with Standard I: Purposes and Objec-
tives and continuing tHroUgh,Standard Vtll; Evaluation

Program - Review and Planning.,

Your major c ncern in this section is to determine whether
or not the Standard. or program area reviewed Is in c06-1-'

pliPnce with the Standards. This evaluation should
censidec%both the written Self-Study_Report and its on-.site
oA- mplmentatiohlease indicate Specific page numbers when

you are making\references to theSelfStudy Report. Your

general observat)ons and comments. regarding the ,compl lance
of the Self-Study Report and on-site implementation Should
take into account-those commendations, recommendations for
program improvements, errors of omission and errors of.pre7

sentation'that you recorded onyour Program or institutional
Anplysis Form. Recommendations' for program improvement
diScussed In. -this unlike_conditions diicussed in

Section I-1, ar,40 no_ binding upon the institution. However,

your recommendations fdr program improvement are.freqbently
useful to the in§titUtion in program development.

Section II ecommtindations for Pi'ogram ApOroval

Full Approval

I. The institution is in-full compliance with the Standards'.
2. AppOvel is''for a period not to exceed five years.

S -2
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.

ov i \ona 1 Apfltrova 1

yr

401i le am does not fully meet the 5tand4Ads,.
. - ..--

.the. def ',pie es el ted do not 5eri ous ly leoPer 1 ze

opetatiOn of theprogi:legl and they,,ean be cOrrected

rt the time per'od sped4fredIby- the Visiting Committe

Specific insta "kes of, nbn-cOmplianee idiththe Stanch
al l be- noted -alis4D ditions aWd a tide for their

N . .

removal shell to to oc.41ted by the V Is' t.i ng Comeri t

AppreiVal is ''net to exceed three year.S.1

:Non AppOoval

The program's failure to meet the Standards is oft such
a scope and/or .megnitude that the operiAion of the program

''is seriously jeopardized.

Note: Please attach th'b first page Of y_ _

FoMm to this report.

I

S-3
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Rion

'ORAL REPORTING 1SCHEDULE

1UNTAFNEER STATE-COLLEGE CAMPUS VISIT

Room, Medford Hall

10 1:

:10 - 0

1:1,9 1:30
1:30 1:40-

li40 - 160
:1 0 - 2:00
2: 2:10

2: la t:20
2:20 --2:30-
2;30 2:40
2:40 - 2';50
2:50 7 3:00
3:00 3:20
.3:20 :30

3:30 -A:40
3:40 3:50
3:50 - 4:00
4:00 0 4:10
4:10 4:'20

Walnut Room,

7:00-- 7:15
7:15 - 7:30
:30 - 7:45

7:45 - 8100
8:00 - 8:15

8:15- 8:30
8:30 - 8:45
8:45 - 9:00
9:00 - 9:15
'15 -

Art - Samuel Harvey
`Biology Joseph Payn
ChemitrCal T. Lys

General Sdlpnce Josep Payne and ,Cal T. jyst
ELEMtNTARY'EbUCATION - e,RY CLAY

Early Education Pia at.

Business Edycation, B_ mess Principles, and
Secretari41 Studies oy Brown
Socia) St4ifies - Jack Brown
Health Education Ima\litalthnutt

Home Economics - dookle Cutter
Indust -'al Arts - Robert Nubs
Journal Gerald Bias
fffdak

English/._ nguage ArtsT- Homer Shakespeare
-Mathemat cs - Daniel Counts
Music - M y Sharp
Physical EducatiOn Edmund Ball
General Studies - Libby Artes
Professional Education Minnie Modules

ol idatITI

Standard
Standard
Standard
Standard
Standard
Standard
Standard.

Standard_
Break
Resume Review of Teacher Education Programs

I - Roy B n-
II - Roy Bone
III - Cynthia Miller
IV - Cynthia Miller
V'- Clayton Rivers
VI - Clayton Rivers
VII - Flora Newton
VIII - Flora Newton

S-4



I ORA REPORT--

The time frame for giving your al,report to the. Visiting Committee

is so short that you will need to p -are _it Very:carefully. Your report

will be I imi,ted to 'no more than EIGHT to EN minutes. Please structure

your oral repor to follow the attached oral report abStract which should

be distributed to *he Visiting Committee_ Immediately prior to your oral,

report. A secretary wAll zerox sufficient copies for the Visiting Com-

mittee. An example of a completed oral report abstnact is,a150 attached.

PRIOR TO YOUR LEAVING THE CAMPUS:

ubmit your full written report.

2. Complete expense forms.

3. Complete evalua on of campus vi roced6res. (10.uestionnaire

was include_ in erials handed out Sunday evening:)

If you found the Standards were not satisfactory, please present your

comments and/or recommendations/for cpanges in written form to the Coordi-

nator for Teaqher Preparation, Dr. David Gabehart. The current Standards

are in the form of a working document which will be placed in final copy

early next year. Any changes or corrections should brinoted in your

written comments.

_

Please adhere to the time allotted you in the Oral Ilevor Schedule.

S-5



ORAL REPORT- ABSTRACT

1. Wame(_ ) 4o-Uprogram ialist(_

Z. Prograv area ,and grade level (°s) revJewed:

3. Recommenda
'Non -App

ra
4. Briefly list findings that support.y6ur recommendations for program

approval. iyour recommendations is for Provisional Approval-ii
:conditions and time period suggested for their removal. Also, cite
findings pertinent to each condition and the section(s) of the Standards
that is (are) in non-compliance.

ns for program approve): Ifidicate

al" for each grade' level reviewed in the progrpn area:
"Full", "Provisional"

5. Briefly summarize any commendations, recommendations or overall
reactions to the program.



SAMPLE WRITTEN REPORT

Below is 'an7excerpt frpm,a'vmitten report prepared by the program
specialist in Etementaiy Education after reviewing the Self- Study
materials and data collected .during the on-site visit. The excerpt
contains reporting_ errors which you are to identify. in- the right hand
-Column. You will need to refer. back to the Written Report Outline (S-2)
or the Or=01 Report'Abstnact (s-4) to assist you in this assignment. After
indicating the reporttng errors, move or(toSection U. Check yout_ answers

and-respond V$ the additional questions posed in' Section U.
-

SAMPLE REPORT LANE REPORTING ERRORS

STANDARD I - PURPOSE AND OBJECTIVES

The overall objectives of the Elementary

,Education program can be foUnd ion the Curricu-

.

Jum AnalysisbReport-.-Elementary Education

(CAR-EE). These purposes and objectives appear

to be in agreement with the institutional'pur-

poses and objectives as reflected on pages 3

and 4'in the current college catalog.(_ Moreover
V

interviews with faculty during the on-site

review indicate that all faculty members who

each -lasses within this specialization-were

involved in the process determining these ob-

jectives.

The objectives of this program are,communica-

ted to the student in written form in the Stu-

dent Handbook. Several of the individual

faculty members indicated that these were also

reviewed with the student at the time he presen

the goals' and objectives for a particular tours

or as these program objectiYes might relate to

specific course or module objectives. Intervie

T-1

I L1

4

5

16

17

s18

19

20

321



SAMPLE REPORT LI E REPCNTING-ElIRORS

with students indicated that-the majority were

not aware of these objectives or thPit rela

ionshi to individual courses . It is recall-

mended that the protessof communicating with

students'needs t be expanded beyond the dis-

ribution'of publicptions. ,Prior to the imple-

mentation of'th'e- Standards,' the object ves were

not identified; therefore, the institution is

to becommended for its progress in the limited

amount of time. to accomplish this objective.

STANDARD. IIORGANIZATION AND ADMINISTRATION

The Elementary Education Program is,,admin-

istered by the Department of Education. Dr.

John McCoy chairs the Department: He is assis

in some of the administrative duties by the

Coordinator of Elementary Education. It became

quite evident, however, from the on-site review

that the Chairman of the Department is the

chief source of leadership in matters relating

to all pig rams of the Department. He serves

on the institution's Teacher Education Advisory

Council as the Department's representative. He

reviews all proposed curriculum changes before

they afe sent to the committee -with little or

formal input from other members of the Depart-

a-
lent, or public school teachers. When

questioned about the curriculum develop

24

25

26

27

:28

29

30

31

32

33

34

35

36

37

9

40

41

42-

43

44

45

46

47

48
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SAMPLY-REPORT
.

LINE. REPORTING ERRORS
,

"-

process in iheDepartMent,, the Chairma6 asserted
',--- _ ,

that informal. input via contact. with the schools

, teaching suffices for obtaining.

49

50

51

52'

5'3

54

55

56

57.-

58

.59

60

61

62,

--_

ideas .about'needed curricilluth changes. While thi

Visiting Committee commends the institution for

its informal solicitation of ideas from practi-

_loners in the field, it does not feel that

regular and formal input into program is ade-

quate. The committee thus -finds that the tie-.

,/
mentary Education program does_ not comply with

the Standards in this,regard.

S,TANDARG:111 - CURRICULA FOR TEACHER PREPARATION

The--Department of Education is to be commendel

for eveloping training modules.. that students

may "test '' if they possess'the required corn-

petencies. Although these modules will not be

offered until the Fall term of this year, plapn

=ppears,to be complete and the program of the .

j)epa tment should be considerably improved with

these modules.

ModUleS- and cou se-offerings-presented1n the

program summary sheet (CAR-EE, page 1) meet the

minimum -hours required by the Standards for the

63

'64

1965'

6 6

67

68

69

70

71

72

73

74

75

Elementary Iducation specialization. Also, it
..,..,

was evident'from course outlines and a helpful

matrix in the- CAR -EE, as well as on -site inter -'

views with faculty and students, that, for the

T-3



SAMPLE.REPORT

most part, the program outlines in Standards

were ad4reseed in designing curriculum. for the

IJALtmekterilducation_Lipe=clallza_tion,. The one

instance of failure to include program objectives 79

5 in the case of metric education. 80

LINE

76

77

78

-AnInterview with the instructor in Math 210 81

and 323 revealed that this was an omission in ,82

the Self-Study since he definitely "touched on 83

metric education in these courses. (it might be 84

added that these course outlines didnot include 85

a reference to metric education. Also,intervie 586

with students who had completed the-courses 87

provided no assurances that metric education was 88

Included in the courses). It is recommended tha' 89

i

,

Mountaineer State College explicitly ncorporate 90

metric education into its Elementary Education 91

program. 92

STANDARD IV - STUDENT PERSONNEL PROGRAMS AND 93

SERVICES- 94

All regular faculty share in the advising of 95

students. AlthoUgh the faculty is carrying -a 96

heavy teaching and advising load, the advising 97

system appears to be current. One possible defi- 98

ciency in the advi-sing system is inconsistency- 99

among faculty members in advising students. Thi 100

criticism.was verbalizeby several of Elementary101

Education students who'had different ulty
- 102

T-4
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REPORTING ERRORS



SAMPLE REPORT
a

LIME REPORTING ERRORS.

advisors and who were advised differently con-

cerning courses in their specializations. This

,_s_ituat_i_op_ler,_wi 1 1 be alleviated as the

103

104

j_05

106

107

108

109

110

111

112

113

114

115

116

117

118

119

120

121

122

123

1214

125

126

127

128

impact of recent changes in

are experienced-, .central

for Freshmen and Sophomores,

sessions on advising problems.

Career information regarding

Education specidlization is

during their orientation meetings.

mation is also communicated

Education course (Education

tion is to be commended for

monitors in the library which

information on careers and

for the various occupational

The Visitipg Committee

problem area with reference

The Self-Study materials and

the advising system

advising system

faculty inservice

the Erementary

shared with Freshmen

This infor-

in the introductory

202). The institu-

providing individual

contain current.

the supply and demand

fields.

has identified one

to Standard IV.

the on-site visit

State's-admission,,and

defined and

recognizes

of.the Standards.

the Elementary Educe-

,

training and parlic,
4.;

for their respec-

T-5

revealed that Mountaineer

retention policies were ambiguously

enforced. The Visiting Committee

this vagueness as a violation

STANDARD V - FACULTY
---..,1

Faculty associated with

7\.
tion program have academic

school experience appropriate

1

129 ,



SAMPLE REPORT *LINE REPORTING ERRORS

tivedteachIng assignments. The Visiting Com-

ie'noted an important error of presentation

n- neLof-the-Faoulty-Dat -Sheets-contained in

the Elementary Education CAR -RE (page 6). Dr.

Frederick Byrd was shown to teach social studies

methods classes and supervise student teachers

.without the requisite academic training and

public school experience. (Standard V, items

5.3 and 5.9). Examination of Dr,. Byrd's cre-

dentials revealed, however, that he,'indeed, had

.public school experience (Waynesboro Public

Schools, Social Studies eacher and curriculum

supervisor, 1955-1959).-- had.both undergrad-

uate and graduate traini in social studies.

-education (undergraduate: Double major with

Business Administration; Graduate: In a(Master'
e

and Doctoral program, Dr. Byrd had 12 hours of

courses which specifically focused on recent,

trends in te4phing the social studies).

One problem is present, howier, with the

teaching load of those faculty who supervise

student teachers. In the CAR-EE,- (page 6) it

was noted that the load equivalent for super-

vising teacher was based upon the ratio recom-

mended by the National Council for Teacher Edu-

cation. The recommended ratio is two student

teachers for one semester hour. If this ratio

T-6

130

131

132

133

134

135

136

137

138

139

140

T41
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144

145
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149

150

151

152

153

154
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is used, a numberOf the faculty direetly

involved with the Elementary Education Program

weld ke teachln. overloads Ap a ently, this

157

158

159

ratio was not followed in all instances (see Dr

Frederick Byrd's Faculty Data Sheet, CAR-EE,

(page 6). There is some question also about the

computation of Vie Department Chairman's admin-

istrative assignment in his total faculty Load.

r
It is thus, the feeling of the Visiting Committ

that the institution needs to provide additional

evidence that they are in compliance with Stan -

dafd V, items 5.8 and 5.81. -168

The Visiting Committee was also concerned

with the diminishing opportunities for Elementary170

Education faculty to attend professional meetingsj7l

However, Standard V, item 5.6, places unrealistic172

requirements upon colleges in view of the typical173

budget constraints which limits funds for faculty174

travel. The Visiting Committee thus shares with

the institution the fervent hope that more funds

for faculty travel will be soon available.

.

(The report continues through Standard VIII)

Recommendation for Program Approval

160

161

162

163

164

465

166

167

169

175

176

177

78,

6

181

182

183

184

Recommendation is for full approval with

regard to the Elementary Education program.



SAMPLE WRITTEN REPORT FEEDBACK SHEET.

Entries in theAiigh't hand column indicate aspects of the written
report that included reporting errors. AlSo, please note those entiies
with'an asterisk (*) which require an additional response.

SAMPLE REPORT- LINE REPORTING ERRORS

STANDARD I - PURPOSE AND OBJECTIVES

The overall objectives of.the Elementary

Education program Can,be found in the CurricuT

lum Analysis - Elementary Educe:06n.

(CAR-EE). These purpoSes and objectiv sa0Pee

to be Jnagreement. with.the institutional pu

poses and objectives as reflected on pages 3

and 4 in the current college catalog. Moreover

interviews with.faculty during the on-site

eview indicate that all faculty members who

teach classes within this specialization were

:involved in the process- determining these ob-

jectives.

The objectives of this program are communica-

ed to the student in written form in the Stu-

-ont Handbook. Several of the individual

acuity members indicated that these were also

10

12

13

14

15

16

17

reviewed w[th the student at the time he presents18

the goals and `objectives for ticular cours

or as these program objectiVes might relate to

pecific course or module objectives. Intervie

19

20

-21

IndiCate page numbers

CAR-EE,
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with stUdents. indicated that he majority were

not aware of these objectives or their rela-
,

to_individuAJ coo It is recom-

mended that the process of communicating with

-students -nee+d4'to be. expanded beyond the diS7,

butiOn of publicat i gins. Prior to the IMO

mentation of the-Staddards, the objectives were

Pot identified; therefore, -the institution is

to be commended for its progress in the limited

amount of time to accomplish this objective.

STANDARD II - 'ORGANIZATION AND ADMINISTRATION

The Elementary Education Program is admin-
,

istered by the Department of Education'.

John McCoy chairs the Department. He is assist-

-d in some of the adMinistrativeduties by the

Coordinator of Elementary Education. It became

quite evident, however, from the an-site review

that the Chairman of the Department is the

chief source of.leadership in matters relating

all programs of the Department. He serves

on the institution's.Teacher Education Advlsory-

Council as the Department's representative. He

reviews all proposed curriculum changes before

they are sent to the committee with little or no

formal input from other members of the Depart-

ment, students or public school teachers. When

questioned about the curriculum development

23.

24

.26

27

28

29

3o

31

32

33

34

35

36

37

38

39

140

41

143

44

45

46

47

48



SAMFILE REPOR-1. LINE
.

REPORTING ERRORS

process in the Department, the Chairman asserted

that informal input via contact with the schools

149

50

during student teaching suffices for obtaining

ideas about needed curriculum changes. While h-

Visiting Com 1 e commends the in talon flor

its informal solicitation of ideas from practi-

.

tioners in the' field, it does not feel that

regular and formal input into program is ade-

quate. The committee thus finds that the Ele-

mentary Education program does not comply with

thd Standards in this regard.

51

52

53

54

55'

56

57

58

59

60

61

62

Which standdrd

Also cite page number

STANDARD III - CURRICULA-FOR TEACHER PREPARATION

TheDepatmentofEducationisI to be commended

for developing training modules that students

may "test out" if they_possess the required coma

petencies. Although these modules' will not be

offered until the Fall term of this year, planniig65

in Standards

63

64

66

67

8

69

70

71

72

73

74

appears to be com theplete and the program o e

Department'should-be considerably improved with

tkc c modules. s

Modules and course offerings presented in the

program summary sheet (CAR-EE, page ) meet the

minimum hours required by the Standards 'for the

Elecp ntary Education specialization. Also, it

was evident from course outlines and a helpful

mat ix in the CAR-EE, as well as on-site inter-

views with faculty and students, that, for the

U-3
1 ,.
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mos t.pant, the program outlines in the Standards 7(

were addressed deSigning curriculum for the 77.

mentw7y-Edac6tIonspecializatton. The one. 78

instance of failure to include program objectives 79

80-

An interview withlhe instructor in Math 210 $I

and 323 revealed -that this was an ission n 82

the Seft-Study since he definitely "touched on 83

metric education in these Courses. (It might be 84

added that these course outlines-did not include '85

is in the case of metric.eddcation.

a;eference to.met ic education. Also, int -views88

with students who had completed the coumes 87,

provided no assurances.that metric edudation was 88

included in the courses ). It is recommended that 89

,

Mountaineer State College explicitly incorporate

met lc education into it Elementary Education 91

program. 92

STANDARD IV - STUDENT PERSONNEL PROGRAMS AND 93

SERVICES 94
r

All regular faculty share in the advising of 95

students. Although the faculty is carrying a 96

90

heavy= teaching and advising load, the advising 97

system appears to be current. One possible defi- 98

ciency the advising system is inconsistency 99

among faculty members in advising students. Thi_ 100

criticism was verbalized by several of Elementarv101

Education students who had different faculty 102

,Recommendation is not

appropriate 'since this is a

violation of the Sta Iards

A citation on non-complian

with which Standards should

be made?
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advisors and who were advised differently con-

cerning courses in their specializations. This

situation, however, will,be alleviated as thel

irriipact'of recent changes in the advising system

_are experienced, i.e., central advisgng system

for Freshmen and Sophomores, faculty inservice

ons on advising probleMs.

Ca'reer information regarding tlde Elementary

on specialization_is shared with Freshmen

during their orientation Meetings. This info

mation is also communicated in the introductory

Education course (Education 202). The institu-

.tion is to be commended for providing individual

monitors in the library which contain curr n

information on careers4ipd the supply, and demand

for the various occupational fields.

The Visiting Committee hjs identified one

problem area with reference to Standard IV.

The Self-Study materials and the on-site visit

revealed that Mountaineer State's admission and

retention policies were ambiguously defined and

enforced. The Visiting Committee recognizes

this vagueness as a violation of the Standards.

STANDARD V - FACULTY

Faculty associated with the Elementary Educa-

tion prograrn have academic,training and public

school experience appropriate for their respec-

-5

'I)

103

104

105

106-

107

108

109

10

-111

112

3

114

115

116

117

118

119

120

121

122

123

124

125

126

127

128

129

Give course title to

Eduction 202

The problem with admissidri

and retention policLes

vaguelystated and documented.

If there is a problem, which

Stanch .ht. be cited?
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ve teaching assignments The-Visiting Com-

mittee noted an importan=t error of presentation

0

This is an .example of

in one c f the Faculty Data Sheets contained in

the Eleienta.ry Education CAR -EE (page 6). Dr.

Frederick Byrd was shown to teach social studies

methods-classes and supervise student teachers

thout the requisite .academic training and

public -school experience. (Standard V-, items

5.3 and Examinationcof Dr. Byrd's cre-

dentials revealed, however, that he, indeed, had

public school- experience- (Waynesboro Public

School's, Social Studies teacher and curriculum

supervisor, 1955 -1959) and had both undergrad
. 1

uate and graduate training social' studies

education (undergraduate: Double major with

Business dministration; aduate: In a M4ste

and Doctoral program, Dr. Byrd had 12 hours of

courses which 'specifIcally focused on recent

trends, in teaching the social studies).

One problem is present, however, with the

teaching joad of those.faculty who supervise

student teachers. In the CAR
c
EE, (page 6)

was noted that the .load equivalent for-super-

vi sing teacher was based upon the ratio recom-
X

mended by the National Council for Teacher Odu-

cation. The recommended ratio is two student

teachers for one semester hour. if this ratio

132

133

134'

135

136

137

138

139

140

141

142

1'43

144

s145.

146

147.

148

149

150

151

152'5

153

)54

155

156

an error of omission

rather than an error of -

presentation.
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isAised, a number of the faculty directly

involved .,with the Elementary Education Program

ould be teaching over ds. Apparently:7M's

ratio was not followed in 11 instances (see Dr

Frederick Byrd's Faculty Data Sheet, CAR-EE,

(Page.6). 'There sdrfle question also aboUt the

computation of the Department4Cha _an's adminr

istrative assignment in his total faculty load.

, It is, thus, the feeling of the Visiting Committe

that the i'nstitution needs to prOvide additional

evidence that they are in compliance with Stan-
.

dard V, utems 5.8 and 5.81.

Theltisiting Committee was also concerned

ith'the diminishing opportunities Eiementary

Education faculty to attend profess4mal meeti

However, Standard V, item 5.6, places unrealistic

reouirementS upon colleges in view of the typical

bUqat constraints which limits ,funds for faculty

aye]: The Visiting Committee thus shares with

thb institution: the ferVent hope that more funds

for, faculty travel will be soon'available.

Recomm ndation for Program Approval

Reco dition for full 2421-T.%.21

pry Education proregard to thelleme a

U-7

157

158'

159

160

161

162

163

164

465

166

167

168

169

170

.171

172

173

+74

175

176

177,

17:9

180

181

182

183

Cite whichfacultywould'

e in an overload sjtuation.

Also indicate the load

or each faculty member

cited.

Comments about. the Standards

are inappropriate for this

report. Submit these obser-

vations a separate. &raiment

o the Division of Professional

Development Systems.

d you agree With.this-

commendation or roupm

approval? If not, whoa. was.

your recommendation? What-

did you i include in your ,recom-

184 liendation..for program ai3Oroval?



Note

Reporti errors can also nclude omissions 6f statements that need
to be mode in light of the Self-Study materials and/or the campus
visit. These findings should be included in the written report and,
if warranted, conditions and the time permitted for their remo 1

should be cited.
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EN REPORTS

.

Your. fu written -repot s t quid be turned in to on
ass gned: for the visit y,u. leave campus.

e sec etaries

An'acceptableexaRipie'of full written report on Mountaineer Sta..
ElemeAterY IduCatIon#Program begins on V-1. It-is folldwed, in V-6 with%
an exam ple-of O'CoriptetZdaraihteport Abstract. Section W contains an
accepteble,example-of-.afuilt Written report on AV imstitutional Standard.
Briefly:peruse the three now. You may want to study 'them in

.

mere'detaiJ later-ps-,you.prepa your own written report during,en actual
campus v i s,i t

:At,the'end yowl 11 be able' to:

Identify:the acceptable-. format for the written re
program ,spe:cial Est:'

Identify he acceptable format for the written report by
team mower who has4)een a5gnesid an institutional standard.-s-,

Identify the acceptable:flu-mac for the Oral Report Abstract.

4.



SAMPLOIRITTENHREPORT

(PROGRAM SPECIALIST)

ELEMENTARY EDUCATION

SECTION I: VERIFICATION-OF THEHNSTITUTiONAL SELF-STUDY REPORT AND ITS

ON-SITE IMPLEMENTATION

Standard i - Purpose and ti,b.jectFves

the overall objectives of the Elementary Education program can

be found on pages 17-19 in the tutticulum Analysis ReportElementary Edu-

cation (C.AR-EE). These purposeaand objectives appear to be in -agreement

with thlinstituti8nal purposes and objectives as reflected on-pages 3 and

4 in the current college catalog.3 Moreover,Anterviews with faculty during

the:on-site,review indicate that all faculty memtmirs:Ooho teach classes .. ,

within this Specialization were involved in theprocess determining these

objectives.

The objectives of this program are communicated to the stu-

dents in written form in the Student Handbook. Several of the individual

faculty,members indicated that these were also reviewed with the'ttudent at

the time she *IT he presents the goals and objectives for a particular

course or as these program. Objectives might relaterto specific course or

mcidule' objectives. Intervi6ws with students indi"cted that the majority

were not aware of these objectives or their relationships.tdindividual

courses. It Vs recommended thatthe process of communicatrng;with students

needs to.be expanded beyond the distribution of publicatiorig, Prior to

the implementation of the Standards, the objectivs were not identified;

therefore, the institutpn' VS to be commended for its progress in the

limited amount of,..time to accomplisiqAhjs objective.

Standard II Organizatibn .and Administration

The Elementary Education program is administered by the Depart-

ment of Education. Dr. John McCoy chairs the Department. He is assisted

In some of the administrative duties by the Coordinator of Elementary Educa-

tion. It became quite evident, however, from the on-site reviewthat the

Chairman of the Department is the chief source of leadership in matters

relating to all programs administe-ed by the Department. He serves on the

institulon's Teacher Education Advisory Council as the Department

U-1
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representative. He reviews all proposed curriculum changes before they are
sent to the committee with little or no .formal input from othermemberS of
the DepartMent, students or public school teachers. When questioned about

the curriculum development process in the Department, the Chairman asserted

that informal input-via contact with.the schools during student teaching

suffices for obtaining ideas about needed curriculum changes. While-the

Visiting Committee commends the institution for its informal solicitation.
of ideas. from practitioners- in.the field, it does not feel that regular

and formal Input into the program is adequate. The committee thus finds
that the Elementary Education program does not comply with 2.1 of Standard 11,

P6 8.

Standard III - Curricula for Teacher Preparation

The Department of Education is to be CoMmended,for-developjng
training modules that students may "test out" if they.pOssesthe required

competencies. JAlthough these modules will not be offiredruhtil-the Fall term

of this year, planning appears to be complete and theprogram of the.Depart-
ment should be considerably Improved with these modules.

Modules and course offerings presented in the pr8gram summary

sheet (CAR-EE, page I) meet the minimum hours required by the Standards for the

Elementary Education specialization. Also, it was-evident fraM course Out-
lines and a helpful matrix:in the CAR-EE, as well as on -site interviews with

faculty and students, that, for the most part, the program objectives in the,

'Standards were addressed in designing'curriculuM for the Elementary Education,..;

specialization. The-one instance of failure to Include program objectives

is in the case of metric education. (Stardaf.ds,.program objective-5.0, p. 45).

The Visiting Committee was unable to find in the CAR-EE where the program

objectives relating to metric education were being met in the Mountaineer

State program. Al interview with the instructor for Math 210, General Math,

.

and Math 323, Mathematics for the Elementary Teacher, revealed that this was

an omission W7thi CAR-EE since he definitely "touched" on metric education

in these courses. However, it might be added that his course outlines did

not include:a reference to metriedUcation. Also, interviews students
4

who had- compieted'Math 210 and 323 provided no assurances that'metriO educa-

tion was 0CtUded in the courses. The Visiting Committee thus notes that

the omission of metric education in the Elementary Education specialization

has resulted in noncompliance with Standard Ill, item 3.0; p. 9.

Standard iV - Student Personnel P grams and Services

All regular faculty share in the advising of students. Although_
the faculty is carrying a heavy teaching and advWng load,' the advising

system appears to be'rcOrrent. One possible deffOle'ncy in the advising

-system is inconsistency among faculty members in advising students. This

criticism was Verbalized by several Elementary Education students'who had

different faculty advisors and who were- advised.differently concerning

.Vr2
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courses in. their specializations. This situation, however, will be allevi-
ated as the impact ,of recent changes'i;n:the;iaaVising systems are experienced,,.
1.e.,:centralAdviting system for Freshmen and Sophomores, faculty inservite':
sessions' on advising.probleMs.

Career information regarding the Elementary Educationspeciali-
zation wfreshmen during -their orientation meetings. This
informatiorlisalso. communicated in the introduCtor Education course,
Education:262, 'Introduction to Teaching. The institution is to be commended
for provid1411 individual monitors in'the library which contain current
information on careers and the supply and demand for the various occupational
fields.

The Visiting Committee has identified one problem area with
reference to Standard IV. The CAR-EE provides little, information on pro-

'tedures and criteria for admitting.and terminating students in the Elementary
Edutation program. Interviews with faculty in the Department confirmed the
ambiguity of admission and retention policies. Indeed, it was learned that
the termination of a student from the program can be effected via'a
lateral decision by the Department Chairman whose criteria for making-such a.
decision may be based on highly personal notions of "professional competence."
The Visi-tilig Committee recognizes the vague admission and retention policies
and pratedures as a-clear violation of Standard ii, item 2.22 (p. 8) and
Standard IV, item 4.5 (p. 10).

Standard. V: Faculty '-

Faculty associated with the Elementary Education program have
academic training and public school experience appropriate for their respec-
tive,teaching assignments. The' Visiting Committee noted an important error
,of ys"sion in one of the Fadulty Data Sheets contained in the CAR7EE (p.6).
ik;*014-erickAyrd was shown to teach social studieS methods.classes and
supervise student teachers without the requisite academic training and '1361) lc

sthool experience. (Standard' V, items 5.3 and 5.9, p. 11). Examination
Dr. Byrd's credentials revealed, however, that he, indeed, had public spool
-experiences (Waynesboro Public Schools, Social Studies teacher and curriculum
supervisor, 1955-1959) and had both undergraduate and graduate training in
social studies education (undergraduate: Double major with Business Adminis- ,

tration; Graduate: In his Master's and Doctoral program Dr. Byrd had 12 hours
of courses which specifically focused on recent trends in teaching the social
studies)

One problem is present, however, with the teaching load of those
faculty who supervise student teachers. In the' CAR-EE (p. 9) it was noted -

that the load equivalent for supervising teacher was based upon the ratio
recommended by the National Council for, Teacher Education. The recommended
ratio is two student teachers for one semester hour. If this ratio is used,
a number of the faculty directly, involved with the Elementary Education Pro-

. gram would, be teaching overloads (Boreman, Byrd, Moore). Also, this ratio
was not followed in all instances (see Dr. Frederick Byrd's Faculty Data

V-3



Sheet, CAR-EE, p. 6). Moreover,.there is some question also about the com-
,putation of the Department Xhairman's administrative assignment in his total
faculty load. It is thus, the feeling of the Visiting Committee that the
institution needs.to provide additional evidence that they are-in compliance
with Standard V, items 5.8_and 5.81, p. 11.

The Visiting Committee was.alsO concerned with the diminishing
opportunities for Elementary Education faculty to attend professional

meetings. This is an institution -wide situatldh prompted by budgetary

constraints. The institution isle be commended for its plans to maximize
Use of professional development funds. An eduCator of national renown has,
for example, been invited on campus- for meetings with students and faculty.
Other leaders in the profession will participate in .campus programs in part
funded by a grant from a national educational honorary. Also, a plan is
under study. that would permit faculty to travel to professional meetings on

alternate years. While the Visiting Committee would recommend expansion of
faculty development opportunities, it feels that Mountaineer State is endeavor-
ing to make the,most of its limited resources in this area.

Standard VI: Laboratory Experiences

All Elementary Education majors, as in the case with- all teacher
education candidates, participate in a variety of clinical experiences during

their sophomore, junior and senior years. These experiences are adminis-
tered by the Education Department., Objectives for these,activities are suf-
ficientlydefined and implemented. In- servicing oflpublic school per-

sonnel has been limited to an annual meeting. However, recently the college,

in Cooperation with the rdgion's Teacher Education Centbry has planned
some additional training sessions for supervising' teachers.

Standard' VII: Facilities,, Equipment, and Materials

The CAR-EE adequately summarizes datapertaining to facilities
and library and media resources pertinent to this specialization (p. 20-25).

As noted in the CAR'EE,'a department committee periodically reviews the need
for additional equipment, space and resources. Classroom and laboratory

facilities appear to be quite adequate at the present time, The library sub-

scribes to a representative selection of periodicals in the Elementary Educa-.

tion field. Hard-back and media holdings in this _field also appear to be
adequate although the VisitingCommittee recommends that additional funds
be allocated for these resources to meet expanding curriculum demands.

Standard VIII: Evaluation, Program Review, and Planning

The Institutional Report (pp. 80-85) includes data and instru-%
ments pertaining to the assessment of students and graduates. The Elemen-

tary Education materials refer to these data andinstruments. The Department
of Education also attempts to obtain additional data on its graduates via a

questionnaire. The response to the questionnaire, however, rarely exceeds.
40%. The Visiting Committee views thtt'as an insufficient ..response and recom-
mends that the Department develop additional means to obtain information on
the graduates of their programs.

v-4 .1
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SECTIONIII: RECOMMENDATION FOR PROGRAM APPROVAL

The Visiting Committee recommends that the Elementary Education
program be provisionally approved for the time period indicated for, each

condition l_sted be.ow:

1. Mountaineer-State develop and implement a plan for curriculum develop-
ment for the Elementary Edudation Specialization which. assures systematic

and broad input from those who have-a major concern with the speciali-
zation. A report of this plan and evidence of its implementation is to
be submitted to the Division of Professional Development Systems no
later-than September 1, 1978.

The on-site visit revealed that-curriculum development in the Department of

Education did not provide for broad input. (Standard II, item 2.1, p. 8

Mountaineer State provide for the incorporation of the program objective
relating-to metric education (Standards, program objective 5.0, p. 45)

An the Elementary Education curric a and provide evidence of this addi-
tion to the Division of Professional Development Systems no later than

September 1, 1978).

The Visiting Team could not find evidence in the Self -Study or during
the on-site review that metric education programobjectives were being

met in the Elementary Education program (Standard ill,'item 3.0, p. 9).

Mountaineer State develop objective criteria and procedures for the adm s-

sion and retention of student in the ElementaFy Education program and

submit evidence of the same no later than September 1, 1978.

The.CAR-EE and the on-site review revealed that admission and retention
criteria and procedures were not defined. (Standard II, item 2.2.2,

P. 8; Standard IV, item 4.5, p. 10).

Mountaineer.State provide evidence that administrative duties and student
teaching .supervision assignments are adequately weic, $d in the computa-
tion of faculty loads of persons involved in thetElelntary Education
program and Oat such loads do not exceed the aArage for the staff of

the total college. A document which provides the aforementioned evidence
shall be submitted to the Division of Professional Development Systems
no:later:than September 1, 1977.

The'CAR-EE was inconsistent in its - .reportingof load equivalents for
those having student teaching assignments; Also, there,was no evidence
that the Chairman's administrative duties were considered in the com-
putation of his load (Standard V, tem 5.8, 5.81, and.5.82, p. 11)
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ORAL REPORT ABSTRACT

Name(s) of program specialist( s) Mar Cl

2. Program area and grade level(s) reviewed: Elementary Education, 1-6

Recommendations for program approval: Indicate "Full", "Provisional" or
"Non-Approval" for each grade level reviewed in the program area:

"Provisional"

Briefly list findings that support your recommendati ns for program approval.
If your recommendations is for "Provisional Approval, list conditions and
time period suggested for their removal. Also, cite flndings pertinent to
each condition and the section(s) of the Standards that is. (ate) in non-a,
comOliance,

a. Mountaineer State' College shall devise a plah'for curriculum development
for the Elementary Education program that assures broad input (9/1/78).
The on-site visit revealed curriculum development virtually excluded
student and publi6 school input (Standard II, Items 2.0 and 2.1).

b. Mountaineer State College shall provide evidence of the incorporation of
the metric education program objectives (Standards-,.5.0, pi- 45) into the
Elementary Education program (9/1/78). The Self-Study and on-site
intervievis;provided no assurance that this asptct of the specialization
was included in the MSC program (Standard III, Item 3.0, p. 9).

Mountaineer State College, shall develop objective criteria and procedures
pertaining to admission and retention of Elementary Education students
(9/1/78). e Self-Study and the on-site review point to the need for
definition admission and retention policies (Standard III, Item 2.22,
p. 8, Standard IV, Item 4.5, 10).

Mountaineer State College shall provide evidence that administrative
duties and student teaching supervisory assignments are adequately
weighed in faculty/ loads (9/1/77). Calculation of faculty load with
respect to administrative and stu ent teaching at present not clear
(Standard V, Items 5.8, 5.81, an 5,82, p. 11).

Briefly summarize any commendations, recrecommendations or overall reactions
to the program.

a. Evidence of faculty'commitment to teacher education. Well staffed.

b. Development of competency based training modules should enhance the
program.

c. Need to expand opportunities for faculty attendance at professional
meeting\

d. Need to sOlicit means which encourage more adequate response to follow-up
evaluations of graduates.



SAMPLE WRITTEN REPORT
ON AN INSTITUTIONAL STANDARD

Standard VI: Laboratory Experiences

I: VerifiCation of the Institutional Self -Study Report and its on -site imple-

mentation.

Laboratory experiences at Mountaineer State College. are described on pages

T427.50 of the Institutional Self-Study Report. It might- be noted at the

outset that the campus visii-7;74aled the Self-Study Report to be inadequate

in its description of both strengths and wiaknesseS of this aspect of the'.

teacher preparation 'Program, The laboratory phase of the program has a num-

be* of impressive features-that were evident from the on -site visit. Firtt,

prospective teachers at Mountaineer State are exposed to a- variety of lab-

oratory experiences in the course of their preparation.- Also, the insti-.

tution -should be commended for getting students-out into the schools early

in their preparation. Clinical experiences begin as early as the spring

term of the Freshman year with a twenty clock hour classroom experience as

part of the requirements for the course, EduCation-20i introduction to

Teaching. interviews with Motintaineer State students and public school per-

sonnel indicated that.the initial clinical experience was left pretty much

up to the classroom teacher with little guidance from the college. There-

fore, the initial experience may consist only of the participant "putting-

in his time" IS an observer in the back of the classroom. In other in

stances, the classroom teacher involved the participant in individual tutor-

ing; or, in rare instances, teaching a lesson for-the entire class.

During the junior year all ,elementary and secondary teacher candidates are

required to take Educational Psychology 30, Human Growth and. Development

which also has a mandatory field experience of twenty hours. The clinical

activities in this course are more structured to aquaint teacher- education

students with selected learning principles. One of the difficulties en-
countered in this field experience is that the course is taught by the

Psychology Department with the Education Department supervising the clinical

phase of, the course. Although the college recognizes the problems in this

arrangement a have made concerted efforts to work out the coordination
of the on cam us and field experiences, problems still exist in correlating

the two aspects of Educational Psychology 30.

Fifty students were enrolled in the student teaching program at the time

of the campus visit. As indicated in the Self-Study Report student teachers
are most frequently assigned in the county in which the college is located

and the adjoining counties. Mountaineer College is to be commended for

providing student teaching experiences in central city schools of Pittsburgh.

Five students were placed in these schools at the time of the campus visit.

Other impressive features of the student teaching program that became ap-

parent during the campus visit included the quality and frequency of the

college supervisors' contacts with student teachers in the field. At the

time of the campus visit, student teachers had been in their assignment

about five weeks. It was' reported by both student teachers and supervising

teachers that the college supervisor had.visited-sthe classroom at least twice

and more commonly three or four times. The frequency of visits is greatly

appreciated by both student teachers and supervising teachers. Mountaineer

State College is also to be commended for its preparation of a student teach-

ing handbook and an accompanying audio-tape which contains helpful informa-

tion for both student teachers and supervising teachers. Another noteworthy



feature, of the student-teaching program is the weekly seminar taken dur-

ing the student teaching term. The seminar provides an opportunity For

student teachers to share their experiences and concerns arising from

their teaching assignments. It might be added. that a,college superviL,or

travels over 100 miles one day a week to Pittsburgh to conduct the weekly`

-seminars.and-to visit classrooms.

-Whilethe laboratory phase of the Mountaineer State College program has

a number of very commendable features, there are some major defielencies

in this phase of teache? training that should be noted.

A primary- deficiency from the Self-Study:Reportand thetamPuS vis t is

the lack of identifiable and cohi'_stent objectives for the laborat ry pro-
gram. This omission violates 6.1 of the 1974'Standardsb The absence of

clearly statedlobjectives, additionally jeopardizes meaningful evaluation
-of the laboratory program and makes unclear the relationship,:of the clinical
experiences. to, the total professional education sequence. ..

.,_ , .

v

A second major program deficiency relates to 6.6 of the 1974 Standards which

requires that the institution shalloproVide for the inservic'ing of public
school personnel and college staff in terms of goals of the'overall teacher
education 'program and the particular objectives of the several laboratory
experiences. Upon the basis of the Self -Study Report, and the interviews

with pubjic,school personnel and Mountaineer State faculty, it is concluded

that the:Mountaineer State Program does not comply with,this section of the

. Standards. Apparently at one time the college held en arielual dinner for-
0operating,teachers'which provided a limited opportunity to communicate
the goals of the Mountaineer State Program. This proj7e.aTwas ultimately

discontinued due to budget constraints. HoweVer, there have not been any
inser.V.rCO:PrOgrams instituted in its place. '-Discussions with the college
educat orLfaCIFIlty suggested that they were sensitive to a possible need

but nalized that (1) since the number of schools that were involved
in th- rlaboratory program was relatively small and (2) contacts of col-

lege +visory personnel with public sahodl faculty was frequent, a formal

'inse 'program was not an urgent concern. The college's participation

in the legion's Teacher Education Center which conducts annual orientation
fneeting-feT cooperating teachers was cited as an additional in the

collelikge : :lack of incentive in providing their own inservice PrOgram,, The

1,1r4eWerState did not need to have a formalinsarviceogOrn- was
vieWbp ecessarily shared by public school personnel wheiOn'the baSis of
ievere views, seemed to lack an understanding of sOme'ofha'.proce7. ---.

dur oals of the various clinical programs. It ritght.he added that
.:-State College,apparently has'made some efforts to remedy this ..

:one Mountaineer State faculty.member noted that public school
_; 044:been approached concerning the possibility oUMooteTneer
:t10Pating in the public school inservice programs lOiqth e'Our-
Sh4rifig::the goals of the college program. School q ftc,yels seeMed-

eWtlie-:)dea.

learned
''-...:::

during the on-campus visit that faculty who teaCKthe

,

..,.
Ar -Cliurses for secondary education majors, rarelyofollow up

MOOYIXOn'',the field. This is not too surprising in view of the

a _t!theCellage does not allocate funds or load credit for special

.e11,95Ortohneo,-.0bserve.student teachers. Cooperating teuhers fre-

'%..queriti,y-:'Oft-fOiedthis aspect of the clinical program. it is the recom-

rriendatlWathelCsiting Committee that the College make diligent,efforts
--tolOoNaltIle -peeja)methods persons in the clinical program, if not in

sChopiViSitsi- 'least in the weekly on-campus student teaching seminars.

>



F16illy, as has been noted -above, -there appears to be some problems.in
coordinating- the:On-campus and field experiences included in the junior

level- Educational Psychology course. The identification of objectives

for the laboratory program and this particular phase of it should reduce

some of the* difficulties. However, it is further suggested that greater
collaboration in the planning and implementation of both aspects of the

course is essential.

II: Recomthendations for Program Approval

The recommendations is for provisional approval with respect to Standard

VII: Laboratory Experiences until SepteMber 1, 1977, with a progress

report by SepteMber 1, 1976, with respect to the following conditions.

1. Specific objectives for the laboratory program must be delineated
and procedures for their evalua'tion described. Also,- the objectives

of the laboratory program must be relpted to the total Professional
Education sequence. The Selfi-Study Report and the on -site review

revealed that objectives forithe laboratory program were virtually
non-existent (Standard Vi, items 6.0, 6.1 and 6.2, p. 12).

2. Mountaineer State College should develop a plan for the in-servicing
of public school personnel regarding the goals of the colleges pro-
fessional education programf,and its clinical experiences. At present,

the college does not have a- formal in-service program for public
school personnel (Standard VI, item 6.6, p. 12).

PLEASE ATTACH THE FIRST PAGE OF YOUR PROGRAM ANALYSIS CHECKLIST TO THIS REPORT.

W-3



DECISIONS ON PROGRAM APPROVAL

After your.oral report to the Visiting Committee and the submitting of
your full written report and the appropriate expense forms, your work as a.
-program specialist is. completed. The Visiting Committee is grateful for
your diligent efforts in this assignment. However, the Committee's work
continues as many decisions - -at times, difficult ones s--have yet to be
made. This section describes the remaining activities of the campus
visit schedule and the follow-up of the campus visit report.

At the end of this section of the training program, you will be able

Identify the purposes,of the Tuesday evening session and
Wednesday exit interviews.

Describe the follow-up procedures for the recommendations
of the Visiti =ng Committee.



DECISION MAKING
AND

FINAL REPORTIN ROCEDURES

Tuesday evening sessiOn is attended by members of the Vis

Committee. Report on Institutional Standards are heard. The C.

must then decide on program approval for each ,Pnstitutional Starierard4-

General Studies, Professional Education and each Teacher Education specia

ration. Again, the program approval options are: Full, Provisional, or

Non-approval.
, 4

The Visiting Committee may accept all,, portions. or none of the

recommendatiOns of the Program Specialists and conUltants.

The recommendations of the Visiting Committee are shared. with

institutional officials at the exit interview on Wednesday. They are

then complied in a report that is submitted to the State Board6f

Edudation.
)'

T _
staff of the Division of Professional Development Systems is

resporl ible for whatever follow-up is required by the campus visit.

However, recommendation fOr removal of conditions- must be reviewed by the

State Board of Education.

This completes the simulation. We would appreciate you taking a

few minutes to complete the following workshop evaluation questionnaire.

Your candid evaluation of the workshop will help us as we prepare for

subsequent training sessions.

Before you leave the workshop, you may want to take a few minutes

to examine some documents at the front of the room that were associated

with a recent campus visit..-

xvz-1



'
WORKSHOP EVALUATION

'What is your major professional;asqgnment? (Check One)

Public School (K.12) Classroom Teacher

Public School (K-12) Administrator ,

College or University Instructional Faculty

. Coll or,University Administratorr.

State' Department of education Terionnel

Other (please specify):

Part 1:

t

I

.

fteate indicate the addiiilaCy of your information s,

P
visit. Please check the apprapriate column.

1. (Objective 1.0) My ability to describe the

"approved.Prgram Approach" to teacher

education program development in West

Virginia is:

2. (Objective 2.0) My ability to apply

the Standards 'in the assessment of

teacher education programs during

on-site visitation is

Code Number.

Did you participate in a

campus visit,dring the

1975=76 acOemP; year?

Yes No

ills pertaining to thefol)owing aspects'bflhe.,

the right of each* StateMenf,.:

YA

UFFICIENT 6UEST1ONABLE DEFIC1EiT'

1 2 5



a0
camps .vjsit is

lye 3.0) My ability to identify
fly describe the major components

e Self-Study is:

-rive 4.0) My knowled
s which take place

e of the major
during the

(ObjeCtive 5.0) My abillty to identify and.
prioyitize tasks for the Monday and
Tuesday's assignments is:

Objective 6.0) My ability to .distinquiSh,
aMOng the roles of the Vissiting Committee
.member, the program special lsCend the
consultant is

Objective 7.0) to identify
4proof-tete data, sources.. the prepere-
lion OfJny,rebOrt to the Visiting
Committee Is:

(Objective 8.4) My interview, data
and.analysiS skill's pertinent

Alig to the campus visit are

Objective 9 0) My understanding of pro-
gram approval options, is:

10 Objective 10.0) My ability to substantiate
y specifit documentation my f',19dings of

the on-site review is

UFF I 0 ENT QUESTIONABLE 9;EFICIE

2
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Part 11r:?tace-001M" by that part of, the simulation that' was of MOST assistance tcryoui, place an "L"

by thtt'part of the simulation that was of LEAST assistance to yoU...

Verifleatipn of the 'Self-Study: Preliminary

AssesOpts at Homer(Part 1)

Verification of'the'

Assdsment5 at tin

Verification of the

AssesSminls gJigme

VerifiCationof..the

Assessment (art I)

Self - Study:. preliminary

Oary

'Self-StUdy:-Pre)iminary

(Part )11)

Self-Study: On-Site,

AeTtftcatfon-of-thl m4fte---------

Assessment ; (Part II)

Verification of,theielf-Study: On -Site

Assessment (Part III)

8, Verification of tte Slf-St6dy: Reporting.

the Findin'gs

.3 The Model ,Reports

4IEL

10. ilecisions on Program Approval

I. Wou)4,you repegnend'the. training sessions as being.

helpful for a prospective team meMber? '

In eneral, were tit materials for the training.

se sion adequate?

leadership for the training session adequate?

Was Ihe time frame for the activities sufficient?

Par}. IV;

Pleat pro'v de comments relatihg to any improvements for the training s -ion!, back of this page if necessary-,


