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.o , lLLINOg; COMMUNITY COLLEGE BOARD
POLICIES FOR THE PUBLIC COMMUNITY COLLEGES OF ILLINOIS
' PREFEACE

s

Sectlon 102-4 of the Illinois Pubme Community College Act states "The State
TTBoard shall have the poser to make and provide rules and regulations not in-.
consistant with the provisions of this Act for the proper adm1n1stratlon of

this Act." . -

Y

’ :'P Section;102-12 (a) of the Act states "The State Board shall have the power
and it shall be its duty to provide statew1d planning for community colleges
as institutlons of higher education and coonglnate the programs, services and
activities of all community colleges in the state so as to encourage and % éa
tablish a system of locally 1n1t1ated and administered comprehen51ve commun1ty
colleges.” . “

Section. 102-12 (e).of the Act states "The State Board shall have the power and’ \_/(/
it shall be its duty to determlne efficient and adequate standards for com=

munity colleges ...."

Section 102-15 of the Act states "The, State Board shall set the crlterla
by which the community colleges shall be judged ..." . ‘ *
Ve
The Organlzatlon meeting of the or1g1nal Illinois Junior College Board was
held at Springfield on Monday September 6, 1965. #At the second meetlgg of
> the Board in ‘Chicago oh Priday ofsthe dame week Board -Chaitrman Frank Fowle
3 asked member Newton Minow to work on the development of Board Policies, Rules-
and Regulations. Soon\thereafter Mr. Minow submitted a memorandum on the sub-
ject with suggestions and recommendations. From that’ beginning to the present, ;
discussion and work on Policies, Rules, Regulations, Criteria, Standards, and ‘
Procedures has been a subject of cont1nuous cons1deratlon. "This ;is the Fifth s
- - Edition of such a document. : ' : ’
. / L3

The first organlzed collection of statements was approved and publlshed by
. the' State' Board under date of December 8, 1967. The title was "Standards
and Criteria for the Evaluation and Recognition of Illinois Public Junior
Colleges and Other ‘euidelines, Policies and Procedures approved %y the Illinois
Junior College Board." Numerous persons and commlttees represen 1ng the
i colleges participated w1th the board and staff in the wr1t1ng.. g ¥
%

Rev1sions have been published under dates of l970 l973, and l975 The covers
“of the 1970 anhd subsequent issues have been red, hencé the- common use of the - e
term "Redbook"- for 1dent1f1cat10n. ) .

? '
This, the flth“major reviged edition, is the wgrk of a special dd hoc committee
appolnted by the, ICCB to review, the manual and suggest any ‘and:a¥l changes to the
content and format. 'Redbook"” Committee has' included thré@Lpresldents/chan—
cellorS'(Rodney Berg, Cs&dege of DuPage; Robert L. Poorman° Lincoln Land Community
College; and James S. Spencer, Illinois Eastern Communlty Colleges), two trustees -
(Sheilah Dye, Spoén River College, and Frie Simon, Elgin Community College),
Executive Director of the Illinois Communhity College Trustees Association ‘(David
‘Viar), two members of the Illinois Community College Faculty Association (Gus -
Franklln, Lincoln .Land Community College, and Pat Marlon, Richard J Daley'College),

T e A
‘@ \ . . .
"\ Il Vi . ' ) . R . L] ) ~ . .
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-two I[llinois Community College Board members (Frank F. Fowle and Vivian- Medak 1
" turn), and two I[l1linois Community Coldege.Board staff.(Richard L. ,Fox and Fred
, L. Wellman). August Zverle, Professor of Indiana University, served as consult-
ant in 1975-76 and Gerald W. Smith, former Exechitive Secretary of the ICCB, has
served as consulcant working with the committee since September 1977 and help-
ing with drafting and edit lng of the docuﬂhnt in its“present form. . . R}

P . '.1\ v
The commictee's incent has been to rewrite the July 2 975 document as amended .
so that it is a statement of Poligies, Rules, Regulations)\ Standards and- Criteria
as distlngulsned from Procedures, Guldelines,and Position Papers The etrort«ﬁas
been to write a conc1se document, as rree“ﬁrom redundancy as appears reaslole and

'\orudent : -

N . " “ : - 7
Iﬁ\ii proposed that herearter lnrormation on procadural implemgntation of Board . -
pol s and explanation of definitions be in the form)of manuals and memoranda
separate and apart from the "Redbook''. < Similarly Guidelines and Poslthp Papers
~will be\issued separately. Work is in progress on such a‘format.’

*

»

Certain technical aspects of the text are:
5 ,\,_ o e
o References to che statutory authorization applicable to thé subject matter

“8f the chapters are cited under the title at the beginning of each chapter .
~and» after specific ‘sections where deemed helpful. .References .to the Sections
101-1 to 108-2 of Chapter 122 of the statutes (Illlnols Public Community  «
College Act) - -are By sections only. Chapter and sections are both cited in |
references to odher stgtutes.. Very llm%tEd ,quotation of.statutes is employ-
ed. Generally references to statute are by c1tatlo§ /[\

’ N . Yo Y

& . v 4‘
Acronyms ICCB IBHE, and CDB are-used in: somé places for Illinois Cqoumunity
College Board, Illinois Board of Hloher Educatlon and\Capltal Development

\Board respeCCmVEly :

. \ . . . * .
. / "sfate Board" always means the Illinois Community College Board.

”Drstrlct Board" always means the board of trustees of a communlty cdllege
d1str1ct S , _ .
At its meetlng on July 21, l978 thie Illinois Communlty College Board approved the
ICCR Policy Manual (more popularly known as the Redbook), to include rules, regus-
larjions, standards, &nd criteria, to replace the former ICCB Manual of Pollc1es,_
Proced&ﬁgs, and‘Guidellnes, The ICCB also approved the recommendations of its 4 ‘

. i ‘ iy
ad hoc .committee?, & .

cm e M s
A

1, That a,perlodlc review of the Policy Hanual oy the ICCB.advisory groups be
" : establisned,
' 2 . That any future pOllCleS be minimal and consistent with the style and approach
of the revised manual, -and that a“Pecommended pélicy have a legal qasls, system—
'WI e applicazion, and npt be covered in a previously, approved pollcy It s
~ fu ther recféhended that proposad policies be reviewed: ! y the advisory groups.

< 3. That the ICCB stagff prepare procedures and/or operating Januals to implement
- ’ oolicies and tqﬁ%ftnese manuals be reviewe¥ by the ''Redbook! Compittee,
L4, 'That ‘each procedures and/or operating manual be\re\’ewed by the pproprlate “\
3dyisdry committee periodically but at’ least once every three years. -
3, That exalanatloms of définitions, policies, rules, reoulatlons, standards, and
’ ' ériteria, as well as guidelines and position papers, be issued in separate
Q " manuals and/or~'mwemoranda, - ~ ‘ o : -

P v | - . , fg v s . ‘ ) . , .
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' ILLINOIS COMMUNITY COLLEGE BOARD

s FINITIONS . N
~3 D% I

The Eollow1ng terms are used as defimed below in all official
Illinois commun«ty c:ollef‘e documents: -

e

A general statement of principle adopted by the Illinois Communlty
"College Board (also know as the State Board) §0° be Zollowed by the

the State of Illinois.

t

pub11c community college sygtem of A policy

na; the aame effect as a Tdl2 or reﬂulataon

The plans, steps, and/or requirements to -implement the polldies\

of the Illinois Community College Board
u

1

A document identifving the specific procedures of the Illln01s_

. Community College Board on a major topic por subject to’be utilized

by the communlty colleges and the ICCB office. 7

A statement or recommended action for guidance or locaI trustees

and ‘executive officers. A vuldellne serves ‘as an expresslon of

the philosophy.or V1eprlnt of the Illinois Communlty College Board.
. N B o )

A %Qmprehensive statement of philosophy or viewpoint by the Illinois

Community College Board for the guidance of ‘the TXlinois Bublic Com- .,

i unity College System dealing with a major toﬁic or ué}ect.

A statement of expected quality or performance of a communlty

college district adopted by the Illinois Communlty College Board

"as required by the Illinois Public Community College Act fot~rhe - ..

creation/establishment and the operation /of public community col— .,

. leges meeting $tandards which ‘leads’to of;1c1al recognltlon by the

Illinois Communlt] Colleoe Board.

Bases ror dgment utlllzdﬁ by tﬁe IllanIS Communlty College Board
and its st to determine whether or not a community college sat-
isfactoril Bée:s the standards for official recognition.

- ! . \ // . - - '.
The community college agencies and institutions created. by the
State of IlllﬂOls as a result of the Public Community College Act
‘the ICCB off;éé .

4

. The adﬁinistrative'oﬁfice(s)/of the Illinois Community College

Board including its executive officei and staff.

* , / \ ' ' b .,
A distridt? (contained within specific geographical boundaries) ‘
created and €stablished under the provisions of the Public Community '
bollege Act and authvprized to maintain community collegeé.

-
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‘Any temporary and/or part-time instructlonal unit of a gommunity

Definitions, Page 4 -

o

An institution of higher education (authorlzed By the Illinois
Coumtnity ,College Board and governed by a district board of-
trustees) offering a comprehen51ve community coliege progtam in o
accordance with the proV151ons of the Publlc Communlty College Act. -
\. o
‘a single board of trustees .o

A‘communlty'college district
operating ti:o Or more' communit within the dlﬁtrlct as™®
approved by the Illinois Communi College Board '

. * ) ,;-‘) .\'.. v | -
A site and facilitles of a community college district as approved
by the Illinois- Communlty College Board under the provisions of : -

the Public Communlty College Act. (Section 102-3; Section 103-12.2)

-

A permanent auodivisioq of a communlty college located on--a site, ® o
 separate from and’beyord a redsonable commuting distance from the
main campus approved by the Illinois Community College Board under
the provisions of the Public Community Cbllege Act (Sectlon 102-3;
Section 103-12.2) meeting the folldwing criteria: (1) all.courses

-required forhdne or motkt associate degree programs are operated
c

at the branch by the parent college; (2) ‘full-time operations; (3
facilities 1nit1ally leased for more than a five year period or .:

»owned by the college., ° S e , o . y ‘.

v

college, including attendance centers and outreach centers, separate..

- from the main campus, approved by the district boaTd of trustees,

and requiring approval by the Illinois Communlty College Board only
if located outside the distr1ct o . S
* ST

An-administrative unit of,a college for offering new units of v p
instr ctlon research, .or public service as spe¢ified in the Public
Community College;Act (Section 102 3); aowdver, -it does not-include

the establlshment\of a new campus or\college
o

- . . \ ) ‘ a -
! ((” )
. &, .
. v @ , A
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CHAPTER_TWO )

" STATE BOARD OPERATION AND GENERAL POLICIES "~
< . . : .

Section: 102 - 1-18: ‘ ‘o
and Statutes) :

,,2.0Q" - It is the poliey of he State Board to discharge its powers and

Powers duties to develop and maintain a\strong, viable and effectlve system
+ and . of locally administered and leeally governed, comprehen31ve com-
Duties of munity colleges in keeping with both spirit and legal requirements
J State of the 'Act. " To achieve ‘this objective the ICCB engagesfin_plannlng
Board and coordination of programs services and activities of all com~’

T munity colleges of the State- thr0ugh studies, data coll®cting and
; dissemination, directives, evaluation procedures, setting standards ~

and criteria, distributing funds, and working im cooperation wlth
the colleges,.legislature, Office of the Governor, 'Board of Higher

Educatlon and’ other State and’ Vatlonal agencles. (Sectlon 102- 12)

£y

¥

" A1 is ‘the intent of the State Board to perform its plannlng, co-
: , ordinating, setvice, standard settlng and regulatory respon51b111t1es
A ' with’ integrlty and with full recognition of the duties, powers and
responsibilities of the Boards of Trustee$ Jof the Colleges, the
ICCB, the IBHE and ,other state officials and agencies as de51gnated
by the- General Assembly ‘Where duties, powers and respon51b111t1es
of the several boards are simllar or. written in 1dent1cal language, |,

i

\ Bk J
the. ICCB effort is to exerc

se its role in a manner approprlately

recognizing the roles of the Various: components of the state system

of higher education. SRR -

%2;01 The offices of'the State Board are at 518 Iles Park Place, , .
Offices Springfield, Illinois 62%18. ?JA ) . T
2,02 T All regular and Spec1al meetlngs are called in accordance wnth -
‘Meetings the Public Communlty College Act (Section. lO2 ~3) and are scheduled,
;-  published and conducted in accordgnce with . an Act\in n_Relation to

-+ '- Meetings, (Illinois revised statutes approved QHIY 1L, 1957 as -
’ amended, Lhapter 122, ~Sections 41 49) o .

: ‘ k] , i " 4
2.03° ' Pol!c1es, rules, regulatlonS, cr1terla and standards are adopted and
~ Policiés applled by the State Board 1n context of the Public Communlty College
Rules  Act and other governing statutes. .. y - ]

‘ Regulations . R oo .
Criteria v o & P .

Standards o R
2,06 Written procedures and operating manuals are issued by ‘the Executive
Procedures Officer of cﬁ% State Board,regarding the 1mplemeg?atlon of policies,
- ‘ rules, regufations and the appllcatlon of standards and i'teria.

{ ‘

* v, F ) P :
)

&

N

\<vf'

I
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: ) . A LR S _"~ o SRPHEE :
. '2;05: . Pos1tion papers on 1mportant top1cs related to community college o ;

Position _education are adopted and are distributed as information detailing

‘Papers - . rationale upon which State Board decisions are based ’

~

¢ . . : ) ' ’ . ca. ¢
2.06 Statements of recommended actions which are’designed as eXpresSion

r, Guidelines of philosophy and v1ewp01nt of the State Board, are formulated
© and distributed from time to, time solely for guidance of D1strict
Boards and administrative officers : :
2.07 . Cop1es of the Board documents | on polic1es, rules, regulations 3
Copies of standards,” cr1ter1a, procedures*and operating manuals are dis-
" . Documents t&ibu;ed ta: the community colleges ard, other approprlate offices-
T © Jand agencies , copies ‘a¥e also available to the public at the -
!”Board offlces o : L B » .

. v,:The Executlve D1rector performs as’ the.chief execu;}Je officer
'"and executive 'secrétary of the Illin01s Community llege Board -
. and reports directly to the Board.n,MaJor duties are identifieda h-;ffF'f
'y'inrthe Public Community College Act (Section 102-6 Section ;o T

o . . . ) . S ‘-.‘

o In the operation,of State Board business the Executive Director

gf\j,{f%';’rjperforms all spetific statutory responsibilities,- adminis@Ers :
, .}y;‘jh' - 'the policies of the .Board, and performs any other dut1es requested B
RS " or- delegated by the Stghi Board. , , L .
. s ’\“ ) v . T -' o, . B
O 4;The Executiv D1rector serves “as ‘the’ system,offlcer represen— ,
’ tative for the- community colleges, R o ,,\\: R '

The Executi D1rector and add1tional professional staf ‘and
othet employees are employed 1n accordance ‘'with Section'l02-6 - .

&
»"» of the Act and .the ICCB Manual of Office ?olicies, Procedures
. " and Regulations adopted by the State Board » ‘:f‘;,,
‘2;09 - 'Selected organizations are designated by the State Board‘as '
. Advisory _'_official adv1sory groups on a continulng .basis. Ad Hoc com- _
‘ Committees  mittees are.appointed as needed, Titles and members of such > ®
% -y committees are listed in the. State Board Directory for the . _—
' Illin01s Public Community College System _(Sectlon lO2—Z)
\ - ) ) N &
2.10 : ' Llnes of communication between the advisory committees and the °
- Use of ~ -State Board are structured and utilizgd so that both the colleges

Committees: and thefState Board may. benefit from/timely and continuous ‘exchanges
of 1nformat10n, adVice and counsel on instructional programming, op--’
erational problems, oolicy develogment and administrttive decisions

R o _and othey matters of, 1nterest andiconcern L . : .
Co2.11 o The Board engages in a variaty of ongoing programs on articulation
‘ Articﬂla— ﬁrocedures with and among four—year colleges and community colleges
tion = - to deveﬁbp and enhance maximum freedom of transfer for students

Procedures among,all institutions, (Section lO27klf

4
Ve
]
1

v

. - ’ . . . .
. . .
. .
< X - . . . .
3 - X . . . «
4 . - . » v RN
. L . P . .
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h
B
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~
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\ . . N . : .
f‘( £ 2

2:12 . In accord w1th its {espon51bility for planning and cooperative .
Planning * studies Wwith the colleges en the numergus subjects set forth
Studies under the powers and duties of the State Board, programs: are
‘ _ maintained which provide 1nro$mation‘and~data regarding students,
. faculty, space utilization ada. needy, costg, revenues, curricula,
curreny and projected data, anﬁ\ot r pertinent subjects.. .Studies
_ are continuously in progress on g tvide range of SUbJeCCS regarding
- statu$, problems, needs, for 1mprdvement and prOJected development .
¢ _ of community college education dny resourcgs - -including ICCB \
' staff, regular and special committees, State and national assq 1atlons,;
speclal ‘contracts, other state agencies and ‘all of the official ‘
agﬁisory organizations are-utilized. (Setction 102-10; Section 102- 12)
: . . . - 1 4 o s -
2.13 )} A centraleata bank on 1nformatign supplied. by the. colleJes is
Data maintained. ) - . s
Collection ) ' k¢
2.14 (;tudles, data, and projected plans are compiled and distributed _
ICCB, annually under the title —- "Illinois Confmunity’ ColleékaBoard |
Statewide Statewide Master Plan - RAMP/CC "o ~ >
‘laster o _ e ' o - :
- Plan . S S .
e . ‘ oS
2/15 . State Board staff\are respons1ble for study and evaluation of
‘§etaff data, and submittin raports to- the Board.. Continuous series . 2
Studies of annual and -othe peglodic reports on the status, development

and Board gnd .trends’in the c¥ le es are developed by the staff am$

Publicationnpubllshgg ﬁ;lthe Board. ) . 5y -
2 l?\. S The State Ebard maintains a library and central files containing .
" Library © g record of all State Board actions and many additional nublica- -
-~ and ’ tions and materials om community colleges gathered from numerous
Central local, state -and nationaI sources: The library is available for
Files _use upon request -
T2.17 Records and information of the State Board and about the public

Information community colleges of the State or othér related agencies or

. Access and persons are maintained secured and made available in accordance‘

Security‘ with state and federal statutes - .-
. . , o
2.18 - The State Board requests official legal opinions of the Illinois
Legal Attorney General when in the judgement of the Board a- subject
Opinions - wunder question is of sufficiernt importance to ‘the work of ‘the
" Attorney Board and the colleges to warrant such actiod ' ‘ o f\
General"® < , . . " )
2.1 . . The StatewBoard employs additional legal counsel for advice and
AdditionaL opinions on -its responsibilities, procedures and actions, -and
Legal ‘"'1nterpretation of the laws applying to the Board and to conduct
Counsel public hrearings. Such advice and opinions are shared with the

colleges for their inférmation.

’
’ . [
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and advice regarding interpretation of the Act to the public
l:community colleges upon request with the approval of the ICCB

Il1linois Community College Board Madnual -
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Vithin limited bounds the State Board provides advisory op

>

ifdions -

Chairman and Exgcutive Director.

X 1
- It encourages colleges to use
their own‘'legal counsel, o, . : .
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CHAPTER THREE .

T STANDARDS AND CRITERIA FOR COMMUNITY > .
I ~+ COLLEGE RECOQNITION : x
: (Dublll Comuun’f" Colleoe Act, Sectlonb l -12; 102-15) _' .<i
» \ ) "~ , .
. . s ¢ ! : . : r}
. 3.00- l.‘,lThe Public Communi tr College Ack requires the State Board to detﬂr—
S:ah@ards ~ mine and set standards and criteria reoard,lg administration and
_and .- supervislon, curricul.m, instruction and tsaching, llbrary, physical
Critefia plant, squipment and oUDDl’eS, omerat*on maintenanca, and to grant

cartificates to ﬂommunlrv colleces me2cting such ;can_ardsw

' rascogniti
/A_Thé'SCaﬁda' s anazg*lfer id are: :
73,01 . . The: Boacd o0F 7 ?ﬁ%:eeé of a cOmmunity college.district ‘perfopns che
; District ;.unc:ionq ‘and assumes the Yesponsibilities authorized in td8 Public
Board and’ - Cohmuni ty College-Act and the Policiss’of the S€ate Board. The board
Adminis- = of ‘a- cormunity . college district serves as a “policy-making agency Yor’
tration - the. college’ qlstrlct. :The board is responsible’ for but may delegate
- the administration of - the educational program and business affairs

~of the distppet to the admlnlstraC1ve Derqonnel who are employed for
\} tHose ‘purposes. » o . _ PR

?oles of rhe board and of :zhe admlnlstraCLVe stafz are dellneated

-1n a document(s)- containing board: pollc1es. . .
Admxniatratlo1 of ghe communlty colleoe dlstrict is the responsiblllty
> of the chief execuitive: officer and is in accordance with policies of-
the district communltv college board Organization of the adminls—
trative staff. and racult is appropriate for a comprehensive communlty
college.” The chief execut&ve officer or his delegated assistant ‘makes
. recommeandaticns. Ieoaralng the emplovment o: all personnel. reportlng
- to and. ‘through-him to the Board. '
3.02 *  The community college district maintains the rollowlng documents
College or 11rormatlon o ! ' ‘
Docuzments ‘ . _ v . - ’
A, D stricf'community college boatd policies '
3. ~Faculty and/or administrative handbook or copy of rules - ;
pertai ining .to faculty and admlnlstratlva stafl.
C. Organizational chart ‘ ) ' ' ¢
D. College catalog or other written information orn coursé listings,
programs, admission requirements, grading svstem, sraduation
requirements
- . A : ‘ _ . R
Z. Student handbook or copy of rules pertaining o students A
. -
Q . ' . . ' ' L , ]



Illinois Community College Board Manuak

3.03.
Reports

3.04
revenue
3.05 .
. Financial
Planning.

3.06 -
Accountlng
Practices

E

3.07

Academic

Calendar

4

3.88 |
 Program

.3.08.01
Baccalua-
reate
Oriented

3.08.02
*Occupa-

tional

Oriented

—

3.08.03
' ]

General
Studies

3.08.04
Community
Education

’ " Policies,
o o
- f -7 .
Complete and accurate reports are submitted by the district i~

accordance with ICCB requlrements , '. ,

K

\evenue is adequate for the operatlon of a,comprehens1ve pfogtam.

__:wy’_

. ivo

L4

L&

.

7

s

F1nanc1al planning for both current and future operatlon ‘of. the
college provides for both a sound educatlonal program and“prudent

use of public funds. R -

Business and account1ng practlces are efflcient and provide com—‘;.w

plete. and accurate- financial records. Accounq;ng shall be in

»

compliance with the Uniform Accountlng Manual. eCugrent -records

accordance, with the Public Communlty College Act as amended
(Section 103-22.1) [ o

The college*operates on an’academic calendar con51st1ng of a

‘mlnimum of 150 days of instruction each year, excludlng days"

allowed for registration, testing, or: orientatidn and excludlng

the summer session. (Sectlon 103 l6)

L - . )

The program encompasses comprehensivelofferings iniaccordance .

with the Public Community College. Act [Section lOl 2(e)].

includes the following instraictional and public. service program
areas offered in compliance with approval procedures and direc-"

tives of ICCB and IBHE as autiorized in the Public Community

College Act (Section '102-3; Section 102-12; Sectioy 102-25. l) '
and an Act Creating the Board of Higher Education. (Chapter- 144;
Sectiom 187) - ' . L S ?

Lloeral arts and sc1ences and pre—profess1 nal currlcgla

des1gned to quallfy the student for transfer from thé com-

munity college to a college or university offering the
baccalaureate degree and/or des1gned to meet 1nd1v1dual

educatlonal\goals ’

Occupational, vocational, tecinical, semi- technlcal' and

coordinated, comprehens e experlences which- prov1de job

career curricula desiongs to provide sfudents with: planned

training leadlng directly to emplbyment: ‘retraining, Bhd/or

upgrading of skills to meet individual, local and rstate .- ... ... .

manpower needs.

General studies cugricule or course offerings including

. preparatory or developmental instruction, adult basic
education, and general education designed to meet in-'-
o dividual goals
O

Community educatiodon programs and services including non-
credit adult continuing education classes designed to

meet ijpividual educatiqnal goals.

:Q- /\ e

. re ) ' lh

N

. shall be maintained -in such a fashion as to be easily audited in '

C.,
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3.08.05

Commup®ty

Service
/

&o .09 - .

Instruc—
tion

and
Teaching .

3.10-
Courses

of Study
3.11
"Stadent
Evalpation

3.12
Program
andg
Teaching o

Evaluation

3.13
Support
Staff

3.14

‘Library

(R

3.15

Equipment
and :
Supplies |,

3.16
Student
Services -

3.16.01
Admission

. . " \5
’ . . - 1
+

Community) service aktivities of an educational nature which
may phpdlufle workshops, seminars, forums, cultural enrich-

’ unity sutveys, facility usage, and studies de-’
sig7e :

/ meet community: 'service needs.
A professlonal statf educated and prepared in accordance with
generally accepted standards and practices for teaching, super-

- avision and admlnlstratlon in the discipline and subject fields

fo which they are assigned. These include collegiate study and/

or profe331onal experience. 'As a general rule, graduate work -

' ~to -the masters deoree or beyond in the subjects or fields’ ,taught

is expected except in such subjects and rlelds in whlch cellege
'programs are not normally available or-in which the work experlence
and reLatedﬁ%ralnlng is - ghe pr1nc1pal teach1ng medium.

-

Courses of study and course syllabi develOped and maintained by
departments and faculty.. . ‘ L

3

A deJlnlte system of evaluatlng and record1ng student performance

in courses. - Y
- . R —~ R ’ h A
kN
Programs and procedures for the’ cont1nuous evaluat;on of all
1nstruct10nal programs and teaching. .
. " . : -
Adequate support staff - tor opération of the instructional - .

program (adm1n1strat1ve resource, cler1cal)

- L] ) ¢
f &7 \. , .

. . .. \

The public community college maintains a llbrqay or learnlng
resource center with a carefully selected collection of refer- |
ence ‘works“and other learning resources to meet. the specific.
‘needs of its curriculum and students. This collection. is kept
up to- date through a pLanned program of acqulsltlon and deletlon

s

-

The llorary is' staffed oy competent professlonal and other
‘personnel. R A . ,

-

Classraoms, Iaooratorles,'and shops are" prov1ded w1th SupplIEb

-

" and equlpment adequaté for effective teachlng

GTL T S R T

s

Student services,cinéluding but nmot limited to .admission, counsel-
ing, testing, tutoring,"placement, and special assistanfe' to dis--
advantaged students, are maintained by the college. g )

The admission policy of the colleges is in conformity with
the Public Community College Act (Section 103-17) and policies
4’pof the State Board

' . 4

~ ",'_;7

o ( Policies, Page 11
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'3;16.02 "' The college has a well-planned and organlzed prooram of

Counseling "counseling..- The admlss;ons process 1ncludes counsellng .
- +and distributing ''the s#iden'ts among 1t programs according
to their interests and abilities'. & - - : v
% PR Ny ST )
-+ 3.16.03 - . Tne collége prov1destand admrnls\ers an efficient flnanclal ~
.- Financial “° . 'aid program, which prov1§§a stadents with information about
- Ads- ‘..' ,~,; and ﬁccess to the avallable,ﬁlnanclal suppeﬁt programs.
3.16, Q4 . " ° The college provides pldcement’ serv1ces for its students ’ i
" Placement - Placemént services cludes a clearlnghouse for information -
. ‘ I concerning vocational opportun1t1es §or emp loyment- -oriented . AN
MY o '~ students and proorams ‘offered by -the’four-year. or upper—level
T - i institutions for transfer students. : ;
: N J ' . s ' ~
Y 3.16.05 - - The college systematlcally maintalns permanent academic records
= Student = for each student and protects them against loss or unauthorlzed
R§CQrds._ . a%teratlon oL .
' 23,17 . Degrees, cert1f1cates and other awards are granted in accordance
Degrees - ‘with ICCB policies. (See 5. Q§ 5.07, 5_08). -
Cert1f1cates o s ';Q‘ _ ' o »
Awards R _ . L LT ) s
. 3.18 - . Phys1cal plant and faCilltleS are de51gned to serve the functions }
v ‘Physical ;" of the college and are in compllance with: i . R
Plant and. . . ' : :

Facllities A. wational Bulldlngggode recommended by the Natlonal Board
' of Fire Underwrlters,

B. .Life‘Safety Code, NFPA No. 101 of the National Fire Pro-
o tection,Ass_ ation, and : D

-~ . .

l C. Other codes to- which Cap1tal Development Board prOJects'
° : must - conform. S . ,&; .. o
. ‘ . . ' . e : Q
\‘ 03,19 'cnolneeﬁlng, custodial and malntenance service provide clean
Haﬁn— sanitary, safe bulldlngs and grounds .
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4.00

~ Policies

01
ontlnuous

»

4,03

Multi-
College
Districts
<
Official ~
Evaluadtion

4.04 g
Annual

Recogni-

' tionm” o
Certié&sate

. &4ction on recognition-is not limited to annual consideration.

7

.06
Unusual
Circum--
stances

“ 4,07

Racognl—
tion-
Categories

Review
and -~
Appeal

4.09 -

NCA ang
Qther
Agencies -

s

- e

- B : ' . . . .

N
8 - 13

o . CHAPTER FOUR o
" | POLICIES FOR THEJ/ COGNITIOV ﬁkocRAM -

- . y . ) X
(Publlc Communlty’Colleoe Act, Section lOZ-lS)

'

t
-

Board policies novernin& i plementation of ‘the recognition oro-
vragzreqU1red under prov1plons of Section 102-15 and Section
lOZ 12 of the Public Cohmunltv College Act are as follows

. The recognition pnogram'is a continuous process.

In multl—collcge districts, recognltlon action is separate and-
speclflc whth regard to each college within the dlSerCC -

Officlal evaluatlon is administered by the’ ekécu&1Ve otflcer
and staff in accordance with ‘procedures approved’ b? ‘the State
Board. = . . o .

The State Board acts on the recognition status of each college

at least once each year (usually July) o _ 2
: 3

Certificates of recoonltlon are 1ssued annually to each college
-setting™forth the recognition granted, T
. R 4

. v . T

1

Unusual circumstdhces might result in study and consideration
at any time. A community college board of trustees may request

Categories of recoUnltlon &re ?ecognltlon with open explratlon
dates (uncondltlonal), Recognltion to a specified date subject

"a state recognltlon V1s1t by the Illigois Community College Board

to certain conditlons, Probation; Withdrawal of recognitiop. \\

‘ )

. a4 4\

e — * -

Rev1ew and appeal orocedures on recognltlon dec1s1ons are set.

forth by the State ﬁoard . L - ) ..

(r

™

The State Board may take into consideration the reports of
the North -Central Assoclatlon of Colleges and Secondary Schools
or other accred1t1ng or licensing agencies in determlnlng the

]

recognltlon of a college. - St

//\\\.)'.

.
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5.00 -
“Policy

S.Ol;
Admission
of Sixteen
and Seven-
teen Year
Olds . Z

©5,01.01
Severed
Connection

* with S§h°°lA
System

b

W

1

5.01.02" )
Those
Currently
Enrolled

In A

1’H1gh Schoo@

QProgram '

5.02 .
-Admission: -
of Youth -

Bifbw
Sixteen

for instruction'shall'be in accord with SQOl.Ol and 5.0L.02."

. - . ’ . -
© : N ‘ . ) A - ¢ . pd
. i S - .

. - “ ’ ) 4
' CHAPTER FIVE
R | ) .
STUDENTS: ADMISSION - ENROLLMENT ~ AWARDS

: (Public Community College, Act, #ection’lb2—4}

‘ . .-A\'fw. N ) ) ‘ [ '
ndmISSIOn of certain categorie of students by community college, SRS
d1str1cts shall Be subJect to ?he follow1ng pollcies and rules. q;'
\' ’ P‘ A "
The Illlnols Cogmunlty College~Board encourages community colleges
to. provide educational services for 16 and 17 year olds who have
left high school and to provide special programs for high school
students that cannot or are not being provided, in their high

school. The Illinois Community College, Board- encourages comﬁunity :

‘college boards of»trustees.and high 'school boards of. educat

to' continue to cooperate in providing educational services and to
jointly adopt policies and procedures to 1mplement such cooperatlve
agreements. - - J}. *

."/

\

any student who is 16 or 17 years of age and has severed
His connectlon with a school sysqéh, as certified in writing
by the chief executive off1cer of the high school distfict

~in which the student has legal residence, is eligible to attend
an Illidois public community college in accordgnce with pol-

. icies of the communlty college board of truStees. -Attendance
counts the ‘scme as. other students relative td ~state funding -
for both operating and capital purpoges. S _ . e,
A communlty college may, %ith prlor Joint approval of the F
¢hief executive officer of the’community college district '

~and high schodl district, accept students:currently enrolled
in a high school program in a community college course -taught
by the community :college. If the credits from the community
college course are not counted. toward hlgh school graduation,;
the credit earned would be eligible-for state funding. If ,

, . the credit(s) from the community college course is counted
toward high school graduation, the community college will
not claim state funding from the Illinois Communlty College
Board ' e . £ RS / :

.

Y

4

A community college may, with prior JOlnt approval of the chief o
executive officer -of t?j)community college district- and -the-high- - R —
gchool élstrlct accept students below the age of 16 in a gifted

or accelerated.program. The: claim for all apportionment funds o=

- -

. . i : ) R
- - .
- . "6" . R
e ¢ 7 . -
.
. . . ’ . -
. e -
. 4 .
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~and/or enrollment

-«oe met. to.become . employed -in-a- particu
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but nglt limited to attendance, scholastic, and other academic
practices; The discontinuance of méMbership in any  fraterhity,
group, organization, and/or association shall not serve as

the basis for terminatiom of contlnued class participation

NN j

Jhile if is recognized that certain organizétions grqQups,
fraternltles, and associations do have standgrds Wthh must
r..field,
are not applicable to the continuing’ pgaiicipatlon of students
in courses receiving state funding at Illinois public communlty
colleges. - .

~

The local community college has the responsibility to indicate
to students that membership, recognition” licensure and/or
certification may be necessary for employment and, if -these
criteria are not met, the opportunltles to gain such emp Llovment
will thus be llmlted .

v

b3

LS

such standardsM:”l”

L

. Illinois Community College Board_ﬂanuaz ’ N _— ‘Policles; pageyls
» * o . ! 5. e .
5.03. If a high gchool(s) ters into a gontractual arrangement. .with
i Contracts. a community college tg have advanced or specialized high school
., with - . ¢ level courses in either t academrc ‘or. vocatiemnal fields made\ B L
Common . = ."available bv ,the. community - colleoe, “the community colleoe may - - -
School offerisu :ourses. The\community_ college must charge the hldM\ .
Districts school distrigt at a per Xapita cost of’ operating the community
~  for college, or for an amount determined by contrgctual agreement =
~. * Instruc- petween the community collbce district and the student's hlgh o
tional . school district. 7Jhe, communlty college may not obtain any state
Services * funding ror operating or per capita costs: for T such high school \ $
s - students trom the Illln01s,Commun1ty COllege‘Board. <
5.04 "Enrollments in state funded instructional offerings shall not = .
° Admission be limited to a preselectlon process by members of any non- - ‘
. of Students college business, profession, group, organization and/or
~ in Programs association. SR .
) or Special ‘ ‘ o g . . T
u . : . \
_ _Gfo,ps.' o . | \ roe
T ©'5.04.01 - While community college offlcrgls are encouraged to part1c1—
- - Partici- pate with selection ‘committees for the purpose of screenlng
":%r pation in " candidates for potential membership to a .group o¥ oroanlzatmon,‘
ﬁ'i .ngelection in no way shall this process serve as.the basis for enroll- -
e ment in,the offered courses of an approved unit of instruction.
5.04.02 While coutse enrollments may not be limited to those indi-.
Desig- viduals who are members or who are affiliated with any. one
nating organization, group, and/or fraternity for 1nstructlonal
" ¢ Specific reasons, the'nature of the instructional unit may make it
' Sections desirable to offer specific sectlon for students with )
’ certain backgrounds, experience and future aspirations. . ’
5.04.03 ntinuing enrollmen{ #n all instructional offerings shall
Continuing be baged ypon State B d of local college policies’ 1nclud1ng



_'Illinois,Cemmunity College Board® Manual

)

5,05

5. Apprentice

Programs

N 5.06
Awards ,
Degrees
Certifi- -
cates” ™

SN

.5.07-
/Honorary
Degrees
5.08
Student
Achlevement
Awards
Y
/l
_//.
—
?
¥ .
“a
'S
)
Y C

ERIC

Aruitoxt provided by Eic:

. Policies on the granting'of student achievemen
determined by district boards.

/ ‘ ) ' ) o - QB - ' Y :
g;w .: ' '~ Policies, Page 16
; oo 'S , - R N ~

w!

Communlty colleges which part1c1pate in appr®ntice programs ‘co-

ordinated by(the Bureau of Aﬁﬁrentlceshlp Tr4ining, ?('. Depart-

ment of Labor and/oY-. other ‘programs' related to business, ndus rial

‘or trade groups or: organizations  must sifow evidence. that ederal -

state, and local governmental rules, regulatlons, and gu1 elines .

Have been met. : S X ' > . S : LA
- . o

‘Cémmunity colleges may award associate degrees~or certificates . {/‘g

in,accord. with units of instruction approved by thé State Board.
Only, a communlty collegé (not other administrative units) has .-
degree and certifiéate granting authorlty

» . . ‘ F' . ﬂ. ‘ . + .. 6“ . -
Honorary degrees awarded by a community, college board shall be o
limited to the-associate -leve

awards are. .

"o
23
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) 1 -~ . _ L ' , r
o~ : | . CHAPTER SIX \ N
S : . - B . ¢
. ‘ s PROGRAM AND PROGRAM APPROVAL R ;
. 'y \'f N d - .
. P o : (Public Community College Act, Sections 102-3; ~102-12G)
- ! . - L . ‘ .
‘ © 76,00 . Administration and(implementation of the program approval re-
Policy = |, spons1b1l1t1es of ‘the  State BBard are discharged in accord with

thé following principles .and policies: Policies and procedures
are coordinated Vith those of e Board of Higher -Education whose
statutory respon51b111ties in /the area of program approval are
identical with those’of the S atd Board. . .

. 6,01 | Tge btateﬂBoard and Board of’ } her Education- define units of
Units of * imstruction in the follow1ng categor1es oL ‘ :
Instruction L . . . . ' ' j 5

‘ Ny o L : : - . o®
16:04.,01 .. A -field of, instruction ig an aggregaté level of associatéd:
. ‘Fd B curriculums. A discipline or field of instruction irdcludes

the conventional’ academic subdivision of knowledge and train-
ing. identified in the National Center for Higher Education
. Management Systems "(NCHEMS) Program Classification Structure
* ¢+ and United States QOffikte of Education Hjgher‘Education General
Information” Survey (USOE HEGIS) Taxonomy of Instructional
Programs* a \s adjusted.by the Illinois Community College Board..

-

6.01.02 : : A curr1culum 1s/;n organized pattern of instruction within
a-discipline as a series of courses applicable to-an associate
degree or certificate in an 1nstructional program. . : %j

{

6.01.03 " A major is a series of courses from within.a given curriculum
0 , or discipline, normally three or more sequential courses pro-
. - viding- nine or more semester hours of credit (minimum 135
T contact hours) or courses yielding an _equivalent;number of '
' contact hours. ,/ _
. 6.01.04 R A course is an education unit within the instructionapro-
N ’ ‘gram cons1st1ng of a sequence: of instructional periods and .
' ‘- . .one or more® delivery systems and dealing with a particular
' subJect. :

L 6.02 Prior to operation each public. community cBllege. shall,submit“to
‘New Units the State Board for its consideration and action each "new unit of
‘of ", instruction, research or public service" to be offerpd. This in-
Instruc-. cludes’~the establishment of a college, school division;. 1nst1tute,
tion, .. branch:additional campus, department or othér unit includimg majors
Public and curricula in any.field of, instruction, research or@public service
Service, not theretofore includéd 11 f%e program of the community college.

and v (Section 103 25.1) - '
Research N , N "ai- :

s

- . . Lo . . Lo - . o . .
. . bl . . . )
. E . ‘ A a . o ) ) . e W . S .

bo
o

e
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8.
6.03 . The terms,' 'new unit offlnstructlon "research! or "public service"
Reasonable do not include reasonable- or moderate extensions of existing gur-
and . rictla,, research or public dervice programs which have a d1rect
Moderateg: relatlonshlp to existing prqgrams. - '""Reasonable and moderate .
ten51ons of existing programs are defined as those whlch adé%;

Extension

6.04

Instruc-
tional
Activity

6.05
General
Education
6.06
Degree or
Certifi-
cate

6.07
Indepen-

dent
,wStﬁﬁy,:,udam.,rm,m

6.08
Intern-—
ship

6.09

Lowex .

Divigion

Courses
e

-

A

related to existing programs, and . LN - RS |

. .
4 : . ¢
» ~ .

Which con31st of new and addltlonal,courses of instruction within
an existing dBpartment, division or other such unit which . do not

-result in a new degree, certificate or major. (A major is defined’

-as a’concentration of study consisting of three or more courses

yieldiﬁg nine or more semester hours or equivaleht) or .

Whlch consist of new research projects or publlc services’ activitiles

that 1nvolve an annual’ operating expenditure from whatever source
less than $250,000 or an annual operating expendlture from state
apﬂroprlatlons less than $50, 000 or :

s

A 4 SR ‘o
Which consist of instruction add/or’pdblic service activities:at
off-campus centers within a community.college’district not re-.

‘quiring construction or Fajor rehabilitation of buildings, or

Wnich con31st of purely administrative or organlzatlonal changes
not d1rectly related to new units’ ogﬂiﬁstructlon.
. e . - s

Every 1nstructlonal actlvity shall .be part of an approved unit
of instruction. All" programs including curricula ‘and courses
are approved for commumity col%eges (not dlstrlct—w1de nor for
other: curriculum unlts) . _ . »

M ‘ - . '
Organized'curricula in associate degree programs shall include
general education courses designed to contribute to the liberal

-educatiion of each student.

.

(&1l courses and- curricula in cred1t instructional programs shall be .

acceptable either as agrequ1rement or eleatlon for an associate

-

degree or cert1f1cate. ) . R

2

(o ‘ . . _ )
No more than four. semester 'hours credit or its, equivalent of
courses identified as independent study will be approved as a
part of the minimum requ1rements of an associate degree program.

‘
»- ) 1

Appropriate internship/clinic314worRJstudy/work experience/5uper—'

vised-occupational experience for credit will be approved for

" application toward an associate degré% or certificate program

prov1ded at least twelvye semester hours or equ1valent courses
in theé studerit's maJor shall be completed prlor to or taken con-
currently w1tb 5uch programs _ - U

J

Normally only courses appllcable to a lower d1v151on program or ~
uniquely a community college functlon may be approved for a com-
munlty college i

o L v /7 " T T :"’ - ' 7 . “_ . A A ‘. e
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) L’ " 6.10 . - If at least three public universities in Illinois agree, or if ;
Special’ - a public .university to which a substantial number- of the students ™
Upper ° ‘of a community college transfer agfees that it would be appropriate
s Division for®certain special courses t@ught at the upper diViSion level to® .«
. Courses - be-offeréd in .public comhunity colleges, ‘su¢h courdes may bt offered *
B T . by a community college and be eligible for state fund;ﬁg prov1de¢
’ o : /lthey meet all, ocher criteria for state funding. : R
' S, The a ' . '
. » A community colIege may offer ary course that is offered by.a univer-
. . ’ .sity regardless of numbering sy€tem -if af%niverSity normally permits

.

its own students to take the course as lower division (freshman or
sophomore) sauJEnts. Such courges shall be eligible.for state fund-

é . ing provided they meet all pthe criteria for“State funding.
P) oo ) P <

6.1 . - .Any'approval.of new units of.instruction,jresearch or public. service
Unit of shall be for a specific college only. Transfer of that unit to, or.
In;;ruc- duplication of that unit at, other colLegesyfonstitutes a new’'unit
tiowm’ requiring approval by ' the Illinois Community’ College Board, except’
Approval that in a mdlti-tollege district up: to .nine hours .of a program = =~
In Multi- ° app%ovéd at one campus or college may ‘be offered at any-sother campus-’
Campus * or. college at the optipn of the District Board.: In a multi-college -
District, district, a program approved for any college within that district,

may be approved for another college within the district and a program
may be transferred from one college within the dlSCrlCC’CO anpther
college within that district provided that the®p are no new courses,
, _ that it has approval of the Distritt Board of Prustées, and that
> it is submitted to the-ICCB sgaff for concurrence. The ICCB staff
ould have the authority undéd¥ these circuﬁstances to concur provided
that there are no major capital, fiscal, or statewide pr. regional ’

. planning considerations involved. S RS
3 ' . , : ‘ - 0
6.12 The State Board kncourages the development of cooperative agreementaﬂ
Coopera— between the Illinois public community colleges, other Illinois educa?
tive 7 '( tional institutions” and those of neighboring 'states for the, purpose

- .. . Agreements of providing better servicdes ta students and increased efficiency
. - and economy in the.use of educational resources.

f e . t . ‘\\' . .
- 6.13 ) A community colleoe may provide instructional or public serVice '
— Extension - activities at an extension center within the borders of another - ‘
' * Center in - community college district only when formal agreement betweén’ C (\
" Another  the two community.college 'boards *affected'shall be reached prior C oy
District to the opSning of the extension center. '
— ﬂ’——;~~”~‘, T T .. . % . v . |
““”mmr*fﬁllﬁmww “Public-community- colleges ‘which- desire ‘to ptrovide- inStructibnal;“"’7*“"““r
Extension and/or public. service activities at an extension center in non- E
}n-Non— éomnunity college territory in the state or at a center out of -
‘Community, the state shall] make an annual formal application to the Statqv
) T College crféoard for permission to do so and shall report annually on the
T District work conducted at such yenters. The college shall renew the re-
" and Out- quest annually for ‘ICCB staff review and approval according to

'of—agatei ﬂILCB policies and procedures with the understaﬁﬁgng that (1) the
staff would present any questionable or controversia requests

o Y e to -the ICCB for consideration, and (2) the scaff Will prepare an
e """,.f”_ annual report of .all. staff approvals for that year. “,
/.‘ ". . - ) A - v 1 A "u. ] . . N ey .
o " - : . i ¥ o
. . £y ’ r M Pl
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. . - SRR Ca S o
[] <
6.15I It "shall be- the prlmary respons b111ty of the 3istr1ct in whlcho .
Services mll;tary‘lnstallatlons ’prizngi and other,s&ate .and federal"” oL
to State ‘ga ernmental ag nc1es are ted to prov1de the educatlonal ) }N
and ' progxams feor: these ‘units of government. However, 1f this. dlStrlCt v J
Federal - |ds u able,:refuses, or-cannot agree with the goyernmentl nit 7 !
Institu--- ;ov1de such educatlonal ptograms, the ICCB 'in its 1 lepas ;;:Q-C
tions, or f‘z? qgordlnatlng”azenoy shatﬁ make an effbrt ‘to-assist another - -, .
- Agengips- llinois public community college , tb provide such séﬁbxyes. Any - -«
)' . . other college ylshlng t9 offex’ instructional coutses or programs; R
. “in such institutions*dther. thaiéchose prov1ded by the ln—dlsttlct s
;;. ‘college shall‘Make appilcatlgg e ICCB in accerdance : ) o
- 7 approved off- campus and out- dlstflct exten51on offenlngs -pro- . O
) cedures. - ot y &r"= '.i\w.{J ‘é.t‘.~ Co °§ - "
6£1§ In order to fac111tate a de51rab1e patt‘rn of plannlng and’ qo— . -
Statewide  ordination. for the publlc communlty coldleges of Illinois, the-
and Illinois Community College Boatd s 5 the development-of
- ‘Reglonal statewide and reglonal planning espec“ally for those instruc- )
-Planning .tlonal programs with low enrollments‘fnd high costs. . - ¢
B 2 o R ¢
6.17 - Each coflege is authorlzedato establlsh a new unit of ingtruction -

" Business/ . designated Busxnesstndustrlal Develo ment Job- Iralnlng upon sub— g
Jndustrial mission of. the requ1red ICCB forms fof new gpmts_pf instruction ~* .
Develop= and approval of the appllcatlon by ICCB office. . BN
‘ment ¢ ) - Ty, ‘

Job, - ‘.L' i / . . . : , R - . . . ‘
Training\ ' - v L te c R !
° . : \ . L . s v
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7.08
Credit by
Exam
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Illinois bommunity College Board Manual -
R

- LG . A x

’ ~ CHAPTER

APPORTIONMENT OF STATE FUNDS -

.SEVEN

Sections 102-16%

» (Public Community College Act,
103-12.2)

. 1lo2- l6 1, 103 12, '103-12.1,

) )
. ~

Procedures and directiVes for the review and approval of operational

Policy ) fund. .apportionments are developed in accordance with Section 102-16
‘ .of thesAct and specifics in state appropriation bills for the several
_funds. . Appropriate claim forms with instructions are prepared and:
. distributed by the ICCB in memoranda. , E - oo
4 . 01 All courses claimed for state apportionment funding shall be a part
h Approved of units of instruction which have been duly approved by both-the
! Units ICCB and the IBHE,.or the courses must be authorized extensions, of
: existing units of instruction. .
S 7,02+ All courses claimed fpr state apportionment funding shall have
‘Identity ®~  specific obJectivés dlearly ildentified and written.
- of Objectives: s e o . v
‘. " m ) . \,. % - ° ( '
7:03 all courses claimed for state apportionment funding shall have a}
_Course course outline developed or approved by the faculty which is kept .
, Outlines on file in the appropriate office of. the co}lege for. review by ﬁ%
< any student or cltizen. . .
. 7.04. All courses claimed for state apportionment funding shall have a
#valuation “method of evaluating student performance, and shall ‘follow the
X of Student 'regular college grading system(s) '
ﬁ\_ Pertormance
7.05 All courses claimed for state apportionment funding shall be
Student recorded on the transcripts of those students included in the
Transcripts claim. f‘\ - !
7.06 All courses”claimed‘for state apportiomment- funding shall follow
, Compliance regular academic regulations of the college including compliance
with ~° with the college's published policy, regarding the repeating of
College™ ' “courses, admission: policies curriculum development procedures,
Policies determination of course credits and other academic procedures R
", of the institutioz 5. ;i - - .
v . 7.07 Students and. participa#t=® may not repeat cla%ses for state funding
'~ . Repetition unless ‘they do not complete the instructional . course with a sat-

isfactory passing grade of C (or-equivalent) or better, or unless
the courses were approved by the ICCB staff, to be repeated.

" No. apportionment funding Will be provided for credit by examination,

service credit healthgang physical education, armed forces study,
transfer of credi (S earne§ at other institutions, proficiency exam-

inationg;, advance placement programs, college.level examination
programs, and other methods of program acceleration which involve
- no instruction.‘ . o
_L\‘ oo . \w Vo ' . &
e

Policies, Page 21
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7.09 -

Auditors
Visicors

and

7.10

Tuition
Policy

7,11

P

/

-

Local Tax
Support

7.12

Physical

Education
Courses

7,13

Certifi~
cation of

7.14

Midte

7.15

.

Attendance

"Variable-
entry,
Variaple-

exit

'y

[ ’ T

- -

& : ,
Auditors or visitors in classes do not gqualify as enrollees. for whom
state apportionment may e claimed. ) ) ‘

All courses claimed fot ,state apportionment funding shall follow

the regular college policies on student tuition, which must be
in accord with the Public Community College Act. (Section l06-4%; -
Section 106-4.1) o ' . - .

All courses claimed for state apportionment funding shall be
included in the resular college instructional budget with sup-
port from local tax funds in accordance with the provisions of
the ICC3 manual on ac:z ountwnv -

/

-State apportionment funds shall be provided onlv for the tollow;ng
- physical education courses ‘ . .

. ,
. ,1-"‘3;. <

( v

; . 3 ~

B.  Required courses for majors and minors in physical edncation,
recreation leadership, and related programs.

A. Elective phvsical education courses.

C. Physical education courses in teacher education programs as
required by t State Teachers Certification Board.

Al

Fach community college shall be required to certify the attsandance
of students at midterm. Attendance at midterm means, that a student
is entolled in classes for which funding is claimed. and 15 actively
pursuing completion of t\e course. .

v ) Al

Any course- or section of a course will be considered a parﬁ of the
term in which its midterm falls for the ‘purposes{of credit-hour
and equalization grant claims. If the midterm.falls between terms,
the course or section of a course will be considered a part of the
Succeeding term. If midterm (or credit hours generated if a mid-
tern cannot be determined) falls after the end of the spring term,
the. course shall be claimed as part of the summer term of the next
fi'scal year at the rates in effect for the summer term. However,
courses whose midterm falls after the end of the snring term, but:

sideryd. a part of the spring term. Beginning and ending datas
for eath term shall be determined by the official coll ge calendar
for each district. .

}whlgggznd on or before June 30 of that fiscal year shall be con-

%ny 'variable- entry or '"variable-ent 7, variable- exit" course’
with a determinablé midterdm will be considered a part 0§ the term
in which its midterm falls or, if the midterm falls betwgen terms,
it will be considered a part of the succeeding term. ''Variable-
encry' or ”veriable—entry,fvariable—exit” courses for wnich a
midterm cannot be determined will .be claimed as part of the term.
in which the’credit hours are actually generated. )
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\

. ' CHAPTER EIGHT _ - y
ACCOUNTING - FINANCIA&TRECOQDs - AUDITS -
MANAGEMENT INFORMATION SYSTEM. - UNIT
_ COST STUDY RAMP/CC
(Puollc Communltv Collega Act, Sections 102-4;
o 102-16; 103-22; 103-22,1)

Each comunity college shall follow the procedures in the current
wmanual ‘on accounting approved by the Illinois Communlty College
Board.

. L : 1

'3#01 Copies oFf annual augdits as required in lO3 22,1 shall be tlled
District no later than December‘l, The ICCB office shall review tne audlta‘
External and take such action as requ1red by the State Board pOlle as pro—.
Audits “vided By law.. .

) = \ :
8.02 The staff of the ICCB shall coaduc apportlonment audits at the
State community colleges by using the procedures-outlined in a docu-
Board ment on conducting apportlonment audit claims. The purpose
Statf of the audit is to ascertain the colleges compliance with
©Audits ICCB policies and procedures, along with statutory. requirements,

. pertalnlggrprlmarlly to att endance at midterm and determlnatlon
of credlt hour value of courses such as relate to apport1onment
claims. " :

. /

8.03 -Community colleges shall follow the procedures in the current
Manage-~ ICCB manual for providlng data for & management infortmation
ment “  system. : _ ) k
Information - . e , :

System P : ' : U

3.%4 Commué&ty college districts arg required to report unit cost,
Reporting enrollment and other statistical data individually for each,

. . é

Unit Cost, college within the district in accordance with a manual(s) of

‘Enroll- . instructions published by the ICCB. -

ments and . ' { : '

Other - - . _ » : %

. Statistical : :

Data ‘

8.05 An annual resource allocation and management planning report for
the community colleoes (RAMP/CC) is required by the ICCB and the

IBHE

"t Policies, Page 2

~
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7.16 _ Elig‘bility for state funding regarding the constitutional examina-
Constitu- tion®as required by the I1litdois School Code (Section 27.3) may be
tional satisfied in any one of the follow1ng three ways. .

Examination o

A. The .student may successfully pass an appropriate constitutional
examination at the public_commdnity college.

.. B. The student may sgﬁcessfully complete»with a passing grade a

: specified course fhat includes the materials related to the - -~

' Constitution and other items as Specified in the Illinois

N .. School Code.- (Section 27-3) , h

C. The community college may accept evidence that the student has’7

" - met the constitutional exapination requirement in his high
school in Illinois as long as the meeting of the "requirement

1s clearly identified on the high school transcript. This . -

would also be applicable to the Illinois High School Equiv-
‘alency Test Program when that certificate indicates that
‘the constitution examination has been. passed satisfactorlly
Such evidence authorizes the community college to make a

%

: o similar notation on the community college transcript. .

7.17 . Eligibility for state apportionment requires unconditional rec-

Recogni- ognition status or specific action by the State Board during any

tion period of conditional or probationary recognition.

Status

7.18 -, All courses claimed for apportionment must-be offered for the

Variable ’ numberi.of credit hours for which they are approyed under ICCB

Credit policy. Variable credit hours may be claimed in specified in-

Hours - ©  crements only up to- the maximum credit hour ‘value. approved “for N\ o
the course. These increments\must be well defined units of in—‘\.& SR
struction which were approved B the ICCB office and must.be P W
recorded on the student's permanent academrﬁ record as specified .fi'-'
units of that particular course. : : RaE

7.19 " Course(s) claimed for state apportionment normally may not result

‘Oné dredit in the productlon of more than oné semester credit hour per- week

"Hour Per  per student for state iyﬂding. Exceptions to this policy must be
Week - submitted for review ard approval by the ICCB staff. Colleges may
"~ appeal a decision of the ICGB staff to a-review committee appointed

by the ICCB which will report its f1nd1ngs to the _ICCB. when con—'

trary“to the. ICCB staff recommendation. :

¢ . 43
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CHAPTER NINE

, .
Lig

CAPITAL PROJECTS - . SITE AND CONSTRUCTION

PR
Ty

_ . o _ (Public Community College Act, Section lOS) oo
. ’ ) [2N
< 4 . , ‘
{ ' 9.00 The State Board recommends state c%pital funds for all commuﬁity
- Policy college districts which have need of, are eligible-for, and are .’

capable of effectively using them by the end of the fiscal year
.in which a grant is made and state 'funds are appropriated. . The
Board -establishes criteria and standards by which applications
for state funds will be judged, determines categories of con-
struction priorities and sets implementatibn procedures. The
Board works'with the colleges on continuous planning for building

needs. - < -
) . “ . ) B . ) . " ” ,
5.01 _ ' In aclordance with the provisions of the laws of the State of Illinois
Items . as contained in (a) the Illinois Public Community College Act and ¥

- Eligible the 'Capital Development Board .Act, and (b) the policies and procedures -
for State - of the Illinois Community College Board, the Illinois Board of Higher

. . Capital " Education, the Capital Development Board (CDB), znd other pertinent

.+ Financing: agencies, state financing shall be recommended for: :

L

[N e
' -~ . . .
. , 4 . N . . o

A. Site acquisition . . * s e

N

o B..  Site development«including

Site clearance, grading and earth movement, drainage,
o o . construction of water, sewer, gas, eleltric service
N T S B . lines and other required, utilities construction of
e, ) oL " s stréets and walks, installation of outdoor grounds
oot oo 'lighting, construction of parking areas, finish ‘ .
aed * "grading, seéding, landscaping, and. other work normally . »
7+ 7 required’ to make land #%able as a building site. . :

.

-')(2) Normally, rock or blacktop surfaéfng shall be approved
"~ for parking areas. Concrete surfacing shall be approved
- for-state. financing whsre cost ‘and soil conditions merit.

(3) Roads and streets shallkbe in accordance with -speci- ‘
, fications approved by the State Board. Such specifi- L
cations will conform to those established by the
State Department of Transportation for comparable
roadways and streets.

o . (4)1 The number of parking spaces to be provided from state
/ ~ financing shall be in accotdance w1tH’a formula
' approved by the State Board. '

s

b
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. (4) Landscaping costs to be included in Htate financed
) ’ ' n ///Site development shall be in accordance with specifi=:
‘ N cations approved by the State Board.

C. Buildings, additions, and/or structures.
) . C !

- \

(l) Classrooms o B _ C i
(2) Libraries

(3) 'Science'Laboratories and related science facilities"

r/’” (4) ©ccupationdl, technical and semd-technical laboratories
; o ' shops, and classrooms -
(5) Fine and ?pplied artsiclassrkoms and laboratories"b TR

(6) Central utility facilitie

- ' (7) Administration and student personnel'services facilities
o EIEEN ) .
(8) Physical education instruction facilities. ‘Approved.’
_ phy91cal education: facilities shall include those
- .'appropriate for, the teaching of courses and physical
" 7 education programs offeted in various currﬁcula. Space,
for ‘dpectator seating and seats to bé included in state
e financing shall not e%ceed that normally allotted for
student use. @blleges desiring to build spectator
- f”space and seating for use by the general. publ}c in
sports -events shall be, requ1red to prov1de for. the
, financing of such space from soufces dther than state
; money. This rule shall apply -to the‘%eneral désign’
' ‘and  size of "a' gymnasium as well as flogr space for »
seating. Colleges are encouraged to design gymnasium$
v ' for a high level of utilization as teaching stationms.
(9) Student lounge areds appropriate to the needs of a ]
-+ commuter imstitution. Facilities for - -student services,
_ ' ) are necessary for community colleges._ State funds
’ o . ' % " may be used to the egtent they are appropriate to a .
" . commuter college. They may include food services,
lounge areas, study areas, facilities for student
. ' : . . ac¢tivitiés such as newspaper/editing, and student
) ' government

e (10) .State re1mbursément shall also be provided at a 75-25
' ‘ ' ' state-local financing ratio for. approved interim and/or -
pre-engineered fac1lit1es ‘with a life span of* 20 or more
' . . years provided such squarp| footage counts in the college's
: L . allocation. If no state funds are requested, the Square
' footage. should not. be counted against the college's . ..
space allocation. ’ ’

»

'(ll) Other'justifiable structures,
1 o

s

F:c,,"
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D. Approved design ﬁees, e.g., architectural/engineering fees, o
‘soil testing, cost consultants, etc. = :
. E. Qualifying durable, movable equipment o
- F. Remédeling and renabilitation. : .

G. Planning. State appropriations for planning should precede
state appropriations fo¥ construction of a project. . However,
the college may utilize local funds for planning on approved
prOJects prior to state appropriations (if the project was

: ) ; _prev1ously approved by the ICCB and IB@E) for credit at a

o ) . : 3,75 25 ratio when conducted within CDB planning procedures.

H. Airtilities 'installation exterior to a five-foot outside

perimeter of buildings, additions, and/or structures., ¢
I. . Improvements developed cooperatively with other agencies and/or
institutions.

f

Section lO3—36 of the Illinois Public Community College Act author-
izes the District community college Board of Trustees to acguire a.
: _ . site with approval of the State Board (ICCB). The college shall':

- o submit. data forkaite acquisition in accordance with State Board

-

RS . procedures.,

Y
'
'

9.03 ' * ' Each community college district desiring to participyte in state
‘College financing of its building program shall submit its Maggter Plan ‘
- Master. for campus dévélopment to the State Board for approval by the Lo
Plans. State Board. State Board review ¢f each. application shall include
N + .a study of the specific building project in relation to the Master

: Plan. Significant changes in" campus planning shall be gpproved

- by .the State Board and the Board of Higher Education. Each c¢ollege
' ‘ master plan shall be’ reviewed and approved by the local district

- bdard of trustees prior to acceptance by the Illinois Community

@ollege Board. .
9.04. Locally—funded remodeling/rehabilitation construction. prOJects for
Locally- which no future state reimbursement is requested and which have no
Funded program or state funding (e.g. operation®and maintenance admlnistration,
Construc- etc.) implic s do not require ICCB approval but should be submittedﬁ'
tion ) to the ICCB s . for information and review (however, IBHE approval
Projects may be required). , : . ' /

. Locally-funded construction projects for which no future state re-
imbursement is requested and which do not have program implications
but which may have state ﬁunding (e.g. 'operation and maintenance,
administration, etc.) implications shall be submitted to ICCB staff
for review. Approval of such projects shall be requested on forms

_provided by the ICCB. IBHE approval will be required

) : . : >

("8}
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9.05
Foundation
Funding of
Capital
Projects

o

—d

9.06"
Local
Share in
Excess of
25%

9.07
Facilities
Codes

Y

N ' Policies,dPage_28
. j,:’

Vs m~—

Locally funded projects, for which future state reimbursement
may or may not be-requested\.shall require ICCB approval if there
are program 1mplications. Approval for such projects-stfall be
requested on forms prov1ded by the ICCB. 1IBHE approval will be

‘required.
t’l

-

A public community college' shall, prior to construction, reque &
Illinois Community College Board approval for construction projects
'financed by college foundations, -organizations, gifts, or dona: ioms,
student fees, and other sources subject to the same ICCB and IBHE

policies and procedures adopted for other locally—funded prOJects.
[

Construction financed by foundatidns must be approved by the
Illinois Community College Board when such is (1) undertaken

by the ¢ollege, (2) undertaken by the foundation on community
college property, (3) undertaken by the fioundation on any
property which is at any ‘time anﬁ to any degree ownéd, operated

ot administered by the college. X :
Local distridts may ‘elect.to fund projects tofany extent greater

than 25'percent of the project costs.with full acceptance of the.
condition that .there is no assurance of recovery-.of funds by trans-
fer of property to offset the local share of future construction.
Such projects. shall be submitted for approval ;o the Illinois
Commmunity College Board and the Board of Higher Education. Criteria
of space per student, building efficiency, cost and other factors
as'may be established from time to time shall apply : . U
All construction, remodeling and renovation of facilities to be
used for community college purposes under the jurisdiction and
authority of the Illinois Community Collegge Board shall, -indofar
it is. feasible and local conditions pErmit be made in con—
formity with- the: ‘ ‘

P

National Building Code recommended by the National Board

AL

’ _of Fire Underwriters. ) 1

. ~ \1 ~

B. Life Safd%y Code, NFPA\yo/ﬂlOl of the National Fire Protect—
‘tion Assjziation. .
Other codes to which Capital Development Board projects must

C.
*  conform.

Current editions of these codes oz those which'have been developed
to replace or supersede them shall apply.. Where local codes are
'in effect and such codes are more restrictive such local codes

\ shall be- followed

9.08
Building
Space
Allocations

Facilities requirements shall be‘determined on the basis of full-
time equivalent on-campus day studentQ who are re51dents of the
State of Illin01s. .-

B2
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The gross square feet of all, space per full—time equivalent on-
campus day student should generally not exceed: » -

K A. For facilities other than occupational program 1nstructional,
d shops ) .
On-Campus ETE bay Students Gross Square Feet Per'FTE
. " Day Student
For the first 1500'students s | 110/ ° -
For the next 1500 students .- loo ’
For each student above 3000 . 9q . o , )
B. For occupational~program instructional shops, 140 gross square
" feet per FTE day student enrollment in courses using such shops..
' , o # X S
) o Definition of énstruction Shops - EER I
2 Instructional ops and. laboratories for occupational programs .

‘ are generally’ considered as those shop areas and instructional
“ " laboratories developed for the conduct of those. phases of in-
struction wherein students -observe and perform activities in
planned experiences at apprppriate work stations. The learning
. experience provided involves the manipulation of machines,
{w . materials,. and equipment and the observation af .processes. Such
laboratories are to be distinguished from.other instructional
laboratories in that the presence of machinery, material anhd
equipmént and the space requirements for activities involved
; ~in exgerimentation, observation, and manipulation of them is
T ! . of a magnitude exceeding that of student stations confined to.
desks, tdbles, laboratory benches and“similar stations.

Y ) .' - 7 R \ W " V

) Each .approved communitj college campus shall be provid with ‘min- -
imum basic; facilities of 50,600 square feet. .Other adjustments
*'shall be considered “for small and .very .large campuses.

4 . .
. . .

.9.09 State fundingAparticipation in site acquisition or surface parking
Site shall be at the same 75-25 ratio as is in effect for buildings and
" State. other facilities. : :
Funding

Appraisals That portion of real estate to be used as ﬁgrt of ror all of the con-_

“Acreage tribution of a community college district for construction project
: credit or reimbursement purposes must bé appraised by three appraisers."’

The maximum acreage of real estate in the purchase of which the state

_ will participate*shall not exceed _ L
. ‘Full-time Equivalent . .
On-Campus Day Students - g o Site Acreage ~
.- Up to 1500.students | o100 -
Between 1500 anqd” 3000~ - ' o ’ .~ 150 .
Above 3000 students =, f 200
i . R

—
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9.10 + Parking needs® are generated at a ratio.of 80% of full time
Parking -* equivalent faculty and staff and at the following ratios for
-l{ on—campus full-time equivalent day student enrollments

’ A. Public transportation generaliy available 204 of full-
‘ S . t1me students., - . :

‘ : eB."‘Limited«public transportation available 507 of full—time -
~ ’ s .equivalent day students. - R c . ’
' o : : ‘

C. 'No public transportation ava11ableq65é of full-time’ equivalent

da students.
y /;u ents .

These gu1delines are su gested as the means of determining the-

(extent of sgate funds participation in costs "of land{ capital
ibinstallation and operation’ and maintenance. costs

programs. hLocal circumstances may require less parking

.are to be funde jpm other. than state funding will be- rev1ewed
separately - .
T 9011 Guidelines for campus-wide net-todc—gross ratio (or building ef-
¥  Building ficiency) shall be 70% unless spe ial waiver is approved by ICCB,
) Efficiencx IBHE, and CDB. (Individual projects may vary above and ‘bBelow 70Y%
o accord;ng to type of space beingvbullt )
. Iy ~
. . © 9.12 - Due to the tremendous demand for community college building facil-
.Building ities, and the limited state funds available” fogSuch construction,
.. Priorities  the following listing establishes order of priorities for the con-
’ struction of facillties with state funding on community college,

1

campuses. ) ' . ‘ . e Y
\ . " ' '.; L ' ~ . . . - . B
A, Basic instructional space including basic,instructional :
v o classrioms, laboratories and shops. | - .
. v . ' , .
B. Permanent. learning resources center including library, audio*

visual center, and learn1ng laboratories that m1ghtﬁprov1de
programmed materials, autotutorial laboratories and other
audio or language laboratories. .

C. Administrative'and counseling offices.

D. Permanent student center, including food service area, lounge
area, study area, and facilities for- student act1vit1es such -
as newspaper editing, student government, and other student

>~ . organizations. - , e v
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‘E. Ph sical aducation and ‘ficness rooms for non—intercollegiate-
and nor-spectator use tc\proVide for required course: >-1,health
. ’ \

and pnysical education \\N

o ’ 3 Lo .
f /
" Fu Fine arts center, including instructional tacilties for mus1c,
’ art and drama : : -y
‘A
" SN : G. Theater and/or auditorium (space.to be provided for seating

“h - by state finahcing shall not etceed that normally allotted
' ﬁfor $tudent- use) .

) o4 ‘ i
; R H. Gymnasium, swimming pool, and/or other r¥creational facilities
v - - (space to be provided for seating by state financing snall not -
exceed that normally allotted er student use) .

@3?13 . The Illinois Community College Boa{d and its staff will also take'
, Other- into consideration the following factors when considering specific -
k - Criteria projecms Droposed by loca} community college districts 2
Related to . .
Building
- Priorities
= - A, Date of organization of ‘the community’ college district (and

establishment of the .campus in multi-campus districts).

B. The availability og‘the site and the.ability of the local ~ .
district to meet financial obligations with local funding
for construction projects. . - :

3 ~ .~ C. ' The date of the &ast staté—financed building project for. R

e et 'hxl the campuS' i», L *r Co T .f'M* A .

D. The patternd, of student enrollment including changes in
senroliment and the proportion of the enrollment fotr which

facilities have alread eeh prov1ded

LV

v E. The etistence of non-state financed buildings, if any, that
may or may not .,be submitted as part .of the overall master ',
plan for the college D . e :

i.: F. The types of programs—-instructional and non-instructional--
N to. be developed by the college. , L S B
R ) . : . :

G. Types of cooperative relationships, if any,. to be developed

" with other educational institutions in the district and
throughout the state. ) [ i -

H. Status\of the development of the'campus master,plan. -

L - UNIVERSITY OF CALIF. .
E < 10S ANGELES
: . -SEP2919/3 T

CLEARINGHOUSE FOR

: ' ’ | o JUNIOR COLLEGES ' o . -
\)‘( .~ o ) K ’ : by o . S
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