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. I

ILLINOIS COMMUNITY COLLEGE BOARD

POLICIES FOR THE PUBLIC COMMUNITY COLLEGES OF ILLINOIS

PREFEACE

Section 102-4 of the Illinois Pubpc Community College Act states "The State
Board shall have the poser to make and provide ruleS and regulations not in
consistant with the provisions of this Act for the proper administration of
this Act."

Sectionj102-12 (a) of the Act states, "The State Board shall have the power

31.

and it shall be its duty to provide statewid planning for community colleges
ias institutions of higher education and coo dinate the programs, services /and

activities of all community colleges in the state so as to encourage andt6s-
tablish a system of locally initiated and administered comprehensive community'
colleges."

Section 102-12 (e) of the Act states "The State. Board shall have the-power and
it shall be its duty to determine efficient and adequate standards for con-
munity colleges ...." '

Section 102-15'of the Act states "The State Board.shari- set the critekia,
by which the, community colleges shall be judged .."

The organization meeting of the original Illinois Junior College Board was
held at Springfield on Monday September 6, 1965. IAt the second meeting of
the Board in 'Chicago oh Friday of;the Same week, Board Chairman Frank Fowle
asked member Newton Minbw to work on the development of Board Policies, Rules.
and Regulations. Soonthereafter Mr. Minow submitted a memorandum on the sub-

it

ject with suggestions and recommendations. From that beginning to the present, )

discusSion and work on Policies, Rules, Regtgations, Criteria, Standards, and
Procedures has been a subject of continuous consideration. This is the Fifth.
Edition of such a document.

The first organized collection of statements was approved and published by
the.State.Board under date of December 8) 1967. The. title was "Standards
and Criteria for the Evaluation and Recognition of Illinois Public' Junior
Colleges and Other 4Ga-idelines, Policies and Procedures approved bY the Illinois
Junior College Board." Numerous persons and committees representin§7the
colleges participated with the board and staff in the writing.

Revisions have been published under dates of 1970, 1973, and 1975: The covers
of the 1970 a'nd subsequent issues have been red, hence thecommon use of the
term "Redbook"- for identification.

This, the fith"major revised edition, is the wgrk Of a special ad toc.committee
appointed by the ICCB to 'review, the manual and suggest any andratl changes to the
content and format. The"Redbook" Committee has included thrdT-presidents/chan-
cellors (Rodney Berg, Co)4ege of DuPage; Rapert L. Poorman°, Lincoln Land Community
College,k and James S. Spencer, Illinois Eastetn Community Cofleges), two trustees
(Sheilah Dye, SpoOn River College, and Frieda Simon, Elgin Community ColleYe),
Executive Director of the fllinois Commuhitytollege Trustees Association (David
Viar), two members of the Illinois Community College Faculty Asociation (Gus --,

Franklin, Lincoln.Land Community College, and Pat Marion, Richard DaleY Collegeff
r

7
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two Illinois Community College Board members (Frank. F. Fowle and Vivian, Medak i4
turn), and two Illinois Community College. Board staff.(Richard L,Fox'and Fred
L. Wellnan): August Everle, Professor of Indina University, served as consult-
ant in 1975-76 and Gerald W. Smith, former Execlitive Secretary of the ICCB, has
served as consultant working with the coLmittee since September r977 and hel -
ing with drafting and editing of the docunOint in its'present form...

The committee's intent has been to rewrite
)
the July .2 975 document as amended ,

so that it is a statement oePolinies, Rules, Regulations, Standards and .Criteria
as distinguished from Procedures, "Guideline.., and Position Papers. Theeffort-Aas

, .

been to write a concise document, as free-irom redundancy as appears feasible and
prudent.

It is proposed that hereafter information on procedural implementation of Board
poll Ns and explanation of definitions'be in the form)of manuals and memoranda
separ e and apart from the "Redbook" Similarly GUidelines and Positigp Papers

be asued separately. Work is in toirogress on such a'format..

Certain technical asiictS of the text are:

References to the statutory authorization applicable toethe subject matter ce
-Of the chapters are cited under the title at the beginning of each chapter -

an& after specific (sections where deemed helpful. .References to the Sections
101 -1 to 10872 of Chapter 122 of the statutes (rllinois Public Community
College Act),are,by sections only. Chafer and Se4ions are both cited in
references to odher.stlptutea- Very limi?tedlquotatiOn of .statutes is employ-
ed.

/c)
Generallyteferences to statute are. by citatioh. o/

4

Acronyms ICCB, tBHE, and CDB areused in some pfaces for Illinois Community
College Board, IllinoisBoard of Higher Education Zn6Capital Development

\Board respectiAly. .

..,

\ ..-

.

"State Board" always means the Illinois Community, College Board.
\ , .

"pi \trict Board" always means the board of trustees of a community. ebllege
\

district. - .

V. 4

At its meeting on July 2l, :1978 they Illinois Community College Board approved the
'r,ICCB PolicysManual(more)popularly known as the Redbook), to include rules, regu7

latIons, standards, and criteria, to replace the former ICCB Manual of .Policies ;.

ProcedLites, and'QuideIines, The IcCB also approved the recommendations of its 0
4 A .

ad hoc .committee:,

1, That a,periodic review of the Policy Manual by the ICCB.advisory groups be

established% .
.

. ,

2. .

That any future pOlicies be minimal and, consisoant with the style and approach,

of the revised manual; and that a.'`ecommended policy' have a legal Oasis, syStem-

wi e applitaition, and not be covered in a previously approved polioy. It-is

)
fu that recimmended that proposed policies be reviewed by the adviibrY groups.

3. Thatt4e:ICCB st t prepare procedures and/or o erating ±Anuais to implement

policies. and 'Eat these manuals be reviewed by t "Redbook" Committee,

.4 ThAt'.each procedures. and/or operating manual be rel ewed by theepropriate
Idvisbry committee periodically bdt at least one every three years.

5, that explanatioas of d4linitions, policies rules; regUlatiOns, standards, and

Criteria,: as well as guidelines and position papers, be issued in separate

-manuals and/ortemoranda. .. . --.
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CHAPTER ONE

ILLINOIS C0 M16NITY COLLEGE BOARD

DEFINITIONSj

N
Definitions, Page 3

The following terms are used def2ned below in all official
Illinois community college documents:

A general statement of principle adopted by the Illinois Community
College Board (also knoW as the State,Board) o be followed by the
public community college sysotem of the State Of Illinois. A policy
has the same effect as 3 rule or regulation.

The plans, steps, qand/or requirements to-implement the policlies\s,
of the Illinois Community College Board.

A document identifying the specific procedures of, the Illinois_
Community College BOard on a major topic or subject to/be utilize
by the community colleges and the ICCB office.

A statement or'recommended action,for guidance of lOcaItrtItees
and executive officers. A guideline serves as an expression of
the philosophy.or viewpoint of the Illinois Community College Board.

44

A comprehensive statement of philosophy or viewpoint by the Illinois
v

C =unity College Board for the guidance. of-the Iliino'S Bublic Com-
unity College SysteM dealing with a major topic Or ect.

A statement of expected qualitl. of perfora4ce of a community
_college district adopted by the Illinois CoMmunity. College Board
as required by the-IllinoCaPublic, Community College Act forithe
creation /establishment and the operation/Of public community col_

, leges meeting standards which leads'to official recognition by the-
Illinois Community College Board.

Bases for dgment'utilize2 by the Illinois Community College Board
and its st to determine whether:or not a community college set-
iafactoril jets the standards for- official recognition..

The community college agenciesand institutions cT:eated.by the
State of Illinois as a result of the Public Community College i\ot
including-tht Illinois Community College Board, the ICCB offi6e,_
and the public community- colle gesof Illinois.

0

.The adMinistrative'office(s)/ f the Illinois Community College
Board including its executive officer and staff.

A districontained within specific geographica± boundaries)
created andIstablished:under the provisions of the Public. Community
College and auth9yrized to maintain community college's.

9
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1.11
Community
College
0 ,

1.12
Multi-
College
District

1.13
Campus,

i,14
Branch

1.15
Extension.

!Centers

1.16
Institute

,Def initions, Patel 4

An institution of higher education (authorized by the Illinois
Community ,College Board, and governed by a district board of-
rustees) offering a comprehensive community college program in
accordance with the provisions of the Public Community College- Act.

A community. college district verneab a single board of trustees
operating t:!) or.morecommunit .cd1 ge within the diqtrict as "3
approved by the Illinois Cbmmuni College Board. .

A site and facilities of a community college district as approved
by the Illinois-Community College Board under the provisions of
the Public Communi4.College Act. (Section 102-3; Section 103-12.2

A permanent subdivisioryof a community college located on- -a site.,`
separate from and beyond a reasonable commuting distance from the
main campus approved'hy the Illinois Community College Board under
the provisjons of the Public Community Cbllege Act (Section 102-3;
Section 103-12.2) meeting the folleking criteria: (1) all courses
.required for cfne ormott associate degree programs are operated
at the branch by the parent college; (2)full-time operations; (3)`
facilities initially leased for more than a five year period or
,owned by the college.

Any temporary and/or pdrt-time instructional unit of a spmmunity
college, including atteacrance centers and outreach centers, separate,,
from the main campus, approved by the district boAd of trustees;,
and requiring approVal by the Illinois Community College-Board only
if located outside the district.

An,administrative unit of.a college for offering new units of
instryction, research,,or public service as specified in the Public
Community CollegetAct (Section 102.3); howfver,-it does not'include
the,establishment1of a new campus on.college.

A q ,

f

e

fi

a
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CHAPTE TWO

STATE BOARD 05ERATION AN GENERAL POLICIES

(Public Community Colle Act, Sectiow102 - 1-18:
Other Pertinent Sections and Statutes)

Policies;' Page 5

.;
. . .

.2.00 ,, It is the policy of the State Board to discharge its,powers and.
Powers duties to develop and mains in a\ strong; viable and effectivesystem
and of locally administered and ally governed, compiehensive corn -
Duties of munity colleges in keeping with both spirit and legal requirements

'.1 State of the -Act. 'To achieve this objective the ICCB engages in.planning.
"Board and coordination of programs; services and activities of all corn-'

munity colleges of the State through studies, data'col*cting and
dissemination, directives, evaluation procedures,. setting standards -..

and criteria; distributing. funds, and working in cooperation with
the. colleges,... legislature, Office of the Governor,?Board Of Higher
Education and other State and'National agencies.. (SecItion 102.,12)

'r

It is.the intent of the State Board -to perform its planning, co-
prdinating, set-vice, standard setting and regulatory responsibilities
with'integrity and with full recognition of the duties, powers and
responsibilities of the Boardsof TrusteeS of the Colleges, the
ICCB, the IBHE and ,Other state officials and agencies, as designated
by theGeneral'Assembly. 'Where duties, powers and responsibilities
of-the Severalaboards are 4milar or written in identical language, .

the- ICCB:effort is to exercise its role in a manner appropriately
recognizing the toles of the 'Various components of the state system
of higher education.

.

%2.01 The offices of the StateBord are akt.518 IleS Park Place,
(Offices Springfield, Illinois 627.18, ----A

All regular and special meetings pare called in accordance wvith
the Public Community College Act, .(Section.102-.3),and are scheduled.;
published And conducted in accordenCe withan Act`inRelation to
Meetings, (IllinoiS revised statutes approVed illy1.1.,:, 1957 as

amended; Chapter,122, Sections 41-4).
, rip

, w
2.03 Policies, rules, regulations, .criteria,and standards are adopted and
Policids appl4d,by the State Board in context of the Public Community College
'Rules Ac[ and other govet'ning statutes. ,

. ,.
Regulations 1

Criteria
Standards 4J .

2.,04:
.

Written procedures and operating manuals are issued by t e Executive
Procedures Officer'of tie State. Board,regarding the implemerationo policies,

rules, regufations, and the application of standards arpfl, teria.

2.02
'Meetings

'''

of
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2;05 position papers: oh important topics related to community college.
.

Position education-are adopted and are distributed as information detailing
'Papers rationale upon Which:.State Board decisions are based.

-N.

2.06 Statements of recommended actions which are'designed as expression
Guidelines ofphilosophy and viewpoint Of the State T.c4.rci, are formulated

and diStribUtedfrom time to time solely for guidance of District
Boards and administrative officers.

2..07 Copies of the -board documents onpolicies, rules, regulations',)
Copies of Standards,7criteria, proCedures'and operating manuals are dis-,,

,Documents tel....ibus:tedta bigathe'counity collegeS and, other appropriate offices-
and agenCiesopies;Ate alSo available to the public at the.
Board OffiCeS. .

--The-Ekecutive Director perforts.asTthechief execut e officer
andexecutive secretary of the Illinois Community allege Board
ancLrepots directly to the Board. ,,Major duties are identified
inHthe.Public Community College got, (Section 102-6;:Section

c

/2.09
AdVisory
Committees

2.10
Use of
Committees

2.11
Artictgl.a-

tiori

Procedures

102-9)

Ln theoperationaf State Board-business the Executi;.reDireCtor
performs all sp9tfic statutory responsibilities, administ;rs
the policies:Of theBo rd, and performs any ather duties requested
or delegated by the Stake Board.

.

S.

:The. Executiv Director serves as the system, officer -represen-
tative for t i e .cOmmunity colleges.

The Executi Director and additional prbfes'sienal staft and
othel- employees are employed in acCardanceWith Section1l02-6
of the Act and.the ICCB Manual of Office 'Nlicies, Procedures
and Regulations adopted by, the State *ard.-

Selected organizations are deSignated by,the State BOardsas
officiaI'advisory groups on ontinaingbasis. Ad Hoc com-
mitteesareappainted as needed.. Titles and members' of such
apmmitteesarelisted in the:State Board Directory for the
Illinois Public ComtUnity College System. (Section 102=7)

:t

Lines of communication .etween the advisory committees and the
State Board are structured and utilized so that both the Colleges
andthe,,State Board may benefitfrom/imely and continuous'eXchanges
of infOrmatiOn, advice and counsel on instructional programming, op-.
eratiOnal problems, policy development and administrttive decisions
and other matters of.interest and concern.

The Boardengages in a variety of ongoing prograMs on articulation
.

Procedures with and among dour -year colleges and community colleges
to deve*D and enhance- maximum freedom of transfer for students
among_all institutions. ,(5ectiori 102 ± =

a

tl
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. . %.

2:12 7,

.
.

_In accord with its .responsibility for planning and cooperative
o.

Planning.' studies with the collegestbn the numerous subjects set forth
Studies under the powers and duties' -,of the_State Board, programs are

maintained which.provide,inOimation,and-dataregarding students,,
faculty, space utilization ada,need , cOst4, revenues, curricula,

.-.
currents and projected data, ar*oth pertinent subjects.. .Studies
are continuously in progress on'* Wide range of.Subjects regarding
status, problems,. needs, for imprd;emen; and projected development ,i

s'--.--01of community college education.. Mlily resourcincluding ICCB ._ \

/staff, regular and speCial committees, state and national as'so iations,.
special, cOntracts, other state agencies and all of the official
'dvisory organizations. are,ut.ilized.. (Section 102-10; Section 102-12)

P
2.13
Data
Collection

2.14
ICCB.

Statewide
:faster

Plan

A central-idata"bank on information supplied- by.the_cctlleges is
maintained.

tudies, data, and projected plans are compiled and distributed
annually under the title ,-- "Illinois ContMunity'Colle 'Board

State ide Master Plan -- RAMP /CC."

.,..

,

.

2:15 . State Board staff are, responsible for study and evaluation of
§taff data.and submittin reports to the Board.- Contir.leous series
Studies of annual and.othe peyiodic reports on the status, development
and Board 0.44..trends'in the c leges are developed by the staff an4:1;.
PublicationcpubliShA the Board.- r'.

'. '

.
, .

. ...

2.1 -- The State Bard maintains a library and Central files containing
Library ',.-a record of all State Board actions and many additional publica-

-and tions and materials .on community ,colleges gathered from numerous
Central local,., state and national sources: The library is available for
Files use updn request.

2.17- Records and information of the State Board and about the public
Information community colleges of-,,,the.State or otherrelated agencies or
Access and persons are'maintained, secured and made available in accordance,
Security with state and federal statutes.-

2.18 The State Board requests official legal opinions of the Illinois
Legal Attorney General when in the judgement of the Boardasubject
Opinions - under question is of sufficient importance to the.wdtk of'the
Attorney Board and the ,colleges to warrant such action.
General'

2.19 , The State1Board employs additional legal counsel for advice and
Additional opinions on-its responsibilities, procedures and actions,.and
Legal '-interpretation of the laws applying to the Board and to conduct
Counsei public hearings. Such advice and opinions are shared with the

colleges for their information.

4
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--. .

2.20 cithin limited bounds' the State Board provides advisory opinions
Advisory and advice regarding interpretation'of the Act to the pUblic
Opihions community colleges upon request with the. approval of the ICCB

Chairman and Executive Director. It encourages colleges to use
their own legal counsel.

II

O

I
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3.00:

Standards,
and
Criteria

-.2.01

DiStritt
Board an
Adminis-
tration

3.02
College
Documents

CHAPTER THREE

STANDARDS AND CRITERIA FOR COMMUNITY
,COLLEGE RECOGNITION

.(Public Community College Act, 'Sections 102,12; 1:02-13),
' -

Policies, ?age 9-

,

The Public Community.Colleze Ac..-t: revaires the State 3oaid to deter-
'

Mine and set standards and criteria regarding administration and
superyision, currioulut, instruction and teaching, library, physical
plant, equipment and supplies, cperation, mainenance,' and to grant

, . certifiates to coMmunity,collegesmeeting such standards',recognitic
ThaStanda

f "

s and criteria are:

-.The H.Soard tees of a community college .district perfo s the
::.:Untti,o;nS'-and- assumes the sponsibilities aut;norized in tie Public
Community College Act and the Policies:of the State Board. The board

-cf.a.. mm.counity.colle 4.

ge district serves as avpolicy-making agency `for
the. college' :The board'is responsible' for but may' delegate
the administrationObthe eduCational program and business affairs
of the dist;4pt to the administrative personnel who are employed for.
those purposes.

Roles of the board and of the administratiIe staff are delineated
.in.a document(s)- containing boardpolicies.'

AdMinistration of lie-.community college, districtis the responsibility
of the chief execdtiveofficer and is in accordance with'policies of
the district community Collegaboard. Organization of the adminis-
trative staffand.faculty is appropriate fore comprehensive community
college.' The chief execut4,ve officer or his delegated assistant 'makes
recommendations ,regarding the employment ,of all personnel reporting
to and:through:him'to the BOard.

The community college district maintains the following documents
or information:

A. strict-community college boatd policies

3. Faculty and/or administiative handbook or copy of_rules-
pertaining.to faculty and administrative staff.

C. Organizational chart

D. College catalog on other v.iritten information on course listings,
programs, admission requirements, grading system, graduation
requirements.

ti

E Student handbook or copy of rules pertaining to students

ea
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3.03,
Reports

3.04 .

Revenue

3.,05

. Financial

Planning.

3.06

Accounting
Practices

3.07
Academic
Calendar

3.&8
Program

3.08.01
Baccalua-
reate
Oriented

3.08.02
'Occupa-
tional
Oriented

3.08.03
General 4

Studies

3.08.04
Community
Education

Policies,ikage
1

Complete and accurate reports are submitted'by the district irL
accordance with ICCB requirements..

'Revenue is adequate for the operation of a...comprehensiye

Financial planning for both
college, pfovides for both a
use of public funds.

current and future Opetation of. the
sound educational_ program and'prudent

Business and accounting practices are efficient and provide, com-
preteand. accurate financial records- Accounting shall, be in'
compliance with the Uniform Accounting Manual.

easilyshall be maintained:i en such a fashion as to-be asily addited in
accordanCe,with thelidblic,Community College Act as amended.
(Section 103 22.1).

The college. operates on arra-ademic calendar consisting of a
minimum of 150 days of instruction each year, excluding days--
aliowed for registration, testing, or.orientatiOn and excluding
the summer session. r(Section 103-16)

The program encompasses comprehensive offerings inaccordanCe
with the Public Community Coljege.Act [Section 101-2(e)]. It

includes the folloWing instructional and publicoService program
areas offered in compliance with approval procedures and direc-
tives of ICCB and IBHE as autArized 'n the Public Communit.K.
College Act (Section'102-3; Section 102 -12; Sectio 102-25,1)'
and an Act Creating the Board of Higher Education. (Chapter 144;
Section 187)

Liberal arts and Scfeudes and pte-profess nalcurrictila
designed to qualify the student for trans er ftom the com-
munity college to a college or university offering the
baccalaureate degree and/or designed to, meet individual-
educational.goals.

Occupational, vocational, technical, emi-technical; and
career curricula desig ed to provide s udents withplanned,
coordinated, comprehens e experiences which provide job
training leading direct.,y to emplbymient,.retraining24itid/or
upgrading of skills to meet individual, local. and,state
manpower needs.

L

General studies cuEricula or course offerings including
preparatory or developmental instruction, adult basic,
education, and general education designed to meet in
dividual goals.

Community education programs and services including non-
credit adult continuing education classes designed to
meet individual educational goals.
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3.08.05
CommuOtty
Service:

e(3.09

instruc-
tion

and

Teaching

3.10
COuraeS
of Study

3.11
Student
Evaluation

3.12
Program
and,

Teaching o
Evaluation

3.13
Support
Staff

3.14
Library

3.13

Equipment
and

Supplies

3.16
Student
Services

3.16.01
Admission

COmmunit service tivities of an educational nature which
may

.

men
sign

e workshops, seminars, foruma, cultUral enrich:.
unity surveys, facility usage, and studies de-
meet community service needs.

A.profeasional,staff, educated and prepared in accordance with
generally accepted standards and practices for teaching, suPer-

-vision and administrati!on'in the discipline and subject fields
to which they are assigned. TheSe inclUde collegiate study and/
or professional experience. As a general rule, graduate w(54

,

'-to the masters deueeNor beyond in the subjects or fields ,taught
is expected.excep.t in such subjects and. fields in which college
programs are not normally available or in which the work experience
and relJatedIkraining-is the principal. teaching medium.

Courses of study and course syllabi developed and maintained by
departments and faculty...

A definite syStemof evaluating and recording' student perfOrmarice
in courses;

Programs and procedures for the'continuous evaluation of all
instructional programs and teaching.

Adequate support staff fOr operation of the instructional
program (administrative, resource, clerical).

ft

The public community college maintains a Librapy or learning
resource center with, a carefully selected collection of refer-,
ence'worksSand other learning resources to meeb the specific.
needs of its curriculum and students. This collection.is kept
up-to-date through a planned program of acquisition and deletion.

The library is staffed by competent professional and other
personnel.

Classrooms, laboratories,' and shops are provided with supplies
and eqtAipment adequttb for effective teaching.

_

Student services,-including but not limited to .admission counsel-
ing, testing, tutoring, placement, and special assistan e to dis-.
advantaged students, are maintained by the college.

The admission pdlicy of the colleges is in conformity with
i4,the Public Community College Act (Section 103-17) and policies
Or of the State Board.
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3.16.02
Counseling

The college has a weli-zplanned andorganized ptogram of
'counseling... The admissions pro5Ass includeS.cOunseling
and distributing "the 014.dents.among it,ptOgrams according
to their interests and abilities".

11

---

3.16.03. The collage provideS',..,andadMinira an:efficient financial.
Financial ''' aid program, which prbvidyeta

:financial
with information about

Mids. ' ...., and.riccess to the avtilable_tinancial supptAt programs..
, 7

3.16%04, The cbllege provides placement services fot its students..
PlaceMent PlaceMdnt servicesicludes,a clearinghouse for information

, concerning vocatipfta1 opportunities or emplOyment-briented:
students and .13rogtams 'offered liythe four-yeator upper-level
Institutions for transfer'students.

2 .t1

3.4.05 The college'systematically maintains permanent academic records
Student for each student and protects them against loss or unauthorized.
Retords alteration.. ,

-/;

. . ,
,

.
.

.3.17° Degrees, certificates.and other awards are granted in accordance
Degrees with ICCB Policies. ,(See 5.p4, 5.07, 5.08)

...

Certificates
AT/lards

.zcz

3.13
Physical
Plant and.

Physical plant and facilities are designed to serve the
of the college and are-in compliance with:

functions

Facilities A. ational Buildin Code recommended by the National Board
of Fire Underwriters,

B. Life Smiety Code, NFPA_No. 101 of the'National Fire Pro-
tection Ass ation, and , 7

C. Other codes to-which Capital Development Board projects
mustcOnform.

3.19 Engine:eltng, custodial and maintenance service provide clean,
sanitary, safe buildings and grounds.

tehance

.)
0
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CHAPTER FOUR

POLICIES FOR THE COGNITION *OGRAM
V

(Public Community' College Act, Sectiod 102-15)

Policies,. Page 13

I.

Board policies governing iplementation Of the recognition pro-
grarequiredunder provipions of Section 102-15 and Section

'102-12 of the'Publie Community College Act are as follows.

The recognition ptogram is a continuous process.

In.multi-college districts, recognition action is separate
specific with regard to each college within the district.

and.

Official evaluation is administered by the'exe'64itre.officer
and staff in accordance with Procedures approvedthe 'State
Board.

The State Board acts on the recognition status of each college

Certificates of recognition are issued annually to each College

at least onc.e each year (usually July).

,settinrforth the'recognition granted,

'ff

action on recognition,-is not limited to annual consideration.
Unusual Circumstances might result in study and consideration
at any time. A community college board of trustees may request
a state recognition"visit by the Illinois Community College Board.

Categories of fecoltnition tire: Recognition with open expiration
dates (unconditional); Recognition to a specified date subjeCt
to certain conditions; Probation; withdrawar Of recognition.

Review and appeal procedures on recognition decisions are set
forth by the State &ard.

The State Board may take into consideration the reports of
the North Central Association of Colleges and Secondary Schools
or other accrediting or licensing agencies in deterMining the
recognition of a college.

9
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CHAPTER FIVE

STUDENTS: ALU1SSION - ENROLLMENT ,-, AWARDS
)J

4' (Public CommUnity College,Act, Section 102-
......

,

5.00
Policy

5.01.
Admission
of Sixteen
And Seven-
teen Year
Olds

5.01.61
Severed

U Connection
with SChool

. System

5.01:02'
Those
Currently
Enrolled
In A
High School.

qP1-.ogram .

1

Policies, Page 14

Admission of certaincategorie§ ofstudents,by community college
districts shall be'subject to the foillOWIng policies and rules.

7 °
The Illinois Community College .Board encourages community colleges
to provide educational services for,16 and 17. year olds who have
left high school and. to provide special programs for high school
students that cannot or are not being prOvideg.in their high
school. The. Illinois Community College.BOard encourages comniunity
college boards- oftrustees.and high school boards ofeducaticin
to continue to cooperate in providing educational services and to
jointly adopt policies and procedures to implement such cooperative
agreement's.'

Any student who is 16 or 17 years of age and has severed
his connection With a school,syst4, as certified in writing
by the chief eXecutive officerOf the high school dIstfict
in which the student has legal residence, is egible to attend
an Illinois public community college in accord*Ice with pol-
icies of the community college board of trustees. Attendance
counts the same as. other students relative to-'-state funding
for bOth operating and capital purposes.

A community college may, ;:gith prior joint approval of the-
Chief executive officer of the community college district
and high schobl district, accept studentscurrently enrolled
in a high school program in a community college course taught
by the community ;college. If the credits from the community
college course are not counted toward high school graduation,
the Credit earned would be eligible-forstate funding. If

the credit(s) from the community college course is counted'
toward high school graduation, the community college will '

not claim state funding from the Illinois Community College
Board. t

5.02 A community college may, with prior joint approval of the chief

;7)

Admis'SiOn:- executive-officer-of-the community-coll'ege-district-and--.the-high
...

of Youth --, school district, accept r-studentS below the age of 16 in a gifted
IliOw or accelerated 'program. The'claim for all apportionment funds
& xteen for instruction shall he in accord with 5.01.01 and 5.01-.02.r-

4.
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75.03.

Contracts.
with
Common
School
Districts
for
Instruc-
tional
Services

-
If a high school(s) tern into a ;Q,ontractual arrangementArith
a community college t have advanced or specialized high .schbOl
level courses in either thl.academicor vocational fields Made

.
I Aavailable by ,the.commun ty-college, the community college. may

offers -vs. ._:out'ses. The community, college must charge,) he high\\,:
school district at a per apita cost of operating the community
college, or for an amount determined by contr4c&lal agreement
between the community colltge district and the student's'high
school district. The,community college may not obtain any state
funding for operating or per Capita costs for such high school
students from the Illinois Community College Board.

5.04 Enrollments in state funded, instructional offerings shall not
Admission be limited to a preselection process by members of any non-..
of Students college business, profession, group, organization and/Or
in Programs association.
for Special
Groups.

Partici-
pation in
Selection

(

5.04.02
Desig-
ilating

Specific
Sections

5.04.03
Continuing
-Enrollment

5.04.04
01:ganiza-

-tions' 4
standards
not
applicable

Informing
'the

Students

fiY

While community college officials are encouraged to partici-
pate with selection committees for the purpose of screening
candidates for potentia membership to a, group of organization
in no way shall this process serve as.the basis for enroll

,- ment offered courses of an approved unit of instructio

While course enrollments may not be limited to those indi-,
viduals who are members or who are affiliated with any one
organization, group, and/or fraternity for instructional
reasons, the nature of the instructional unit may make it
desirable to offer sp cific section for students with
certain backgrounds, experience and future aspirations.

ntinuing enrollmen n all instructional offerings shall
be ba ed gpon.State B d of lodal college policies including
Lut n t limited to attendance, scholastic, and other academic
practices The 'discontinuance of mAbershlp in any,fraterfiity,

group, organization, and/or association shall not serve as
the basis for termination of continued claps participation
-and/or enrollment:

n.

While it is recognized that certain organizations,.grgups,
fraternities, and associations do have standvds which must
be met to become employed in a particu r field,.Suchstandai.ds-.

4k'are not applicable to the continuing'p icipation of students
in courses receiving .state funding at Illinois public community
colleges.

-s c

. The, local community college has ttiaresponSibility to indicate
to students that membership, recognition licensure and/or
certification may be necessary for employment and, if these.
criteria are. not met,sithe oppbrtunities to gain such employment
will thus' be limited.

ry
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5.05 Community colleges which participdte in apprtntice programs'co-
Apprentiice brdihd&dbyithe Bureau Of.A0rnticeship Trdining, L.S.- Depart-
Programs meat of Labor and or other programstrelated to business, ndus rial

N

'or trade groups or organizations-must sliow evidence that ederal,
state, and local governmental rules, regulations, and gui elines

vi ?Have been met.

5.06

Awa'rdS

Degrees
Certifi-
cates"

(Honorary
Degrees

5.08
Student
:Achievement
Awards ,

Commtinity colleges may award associate degrees -\or certificates .

intaccord. with units of instruction approved by. the State Board.
Only,a\community collegg (not other administrative units) has
degree and certifiCate gravting authority.

Honorary degrees awarded by a community, college board shall be
limited to the associate levet.

Policies on the granting of student achievement awards are-.
determined by district boards.

(7
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CHAPTER SIX

PROGRAM AND PROGRAM APPROVAL

(Public.Communit College Act, Sections 102-3;`102-12G)

Policies, Page 17

Administration and(implementation of the program appioval re-
sponsibilities of the'State B5ard ate. discharged in accord with
the following principles and policies: Policies and procedures
are coordinated with those of e Board of Higher-Education whose
statutory responsibilities. in the area of program approval are
identical with those/of the S at4 Board.

The StatecBoard and Board o.f -F gher Education define
of instruction in the following categories:

Instruction

6.01.02

6.01..03

6.01-04

6.02
New Units
of

Insttuc-
tion,
Public

Service,
and
Research

units of

A-field of, instruction is an aggregate'level-of associate
curriculums. A. discipline or field of instruction includes
the conventional academic subdivision of knowledge and train-
ing.identified in the National Center for Higher Education
Management Systems.(NCHEMS) Program Classification Structure
and United States Dffie of Education H herEducation General
Information'SUrvey (USOE,HEGIS) Taxono y of Instructional
Programs' adjusted.by the Illinois, ommilinity College Board.,

A ourriCulum is an organized pattern of instruction within
a discipline as a series of courses applicable to an associate
degree or certificate in an instructional program.

A major is a series of courses from within a given curriculum
or discipline, normally three or more sequential courses,pro-

- viding-nine or more semester hours of credit (minimtitla 135
contact hours) or courses yielding an equivalent:number of

'contact hours.

A course is an education unit within the instructibnaNkpro-, -

`gram consisting of a sequence,of instructional periods and
one or moretdelivery systems and dealing with a particular
subject. 4

Prior .to operation. each public- community d.41egeshall,submit to
the State Board for its consideration and action each "new unit of"
instruction, research or public service to be offered. This in-
cludes'-tne establishment of a college, School,' division,. institute,
branch additional campus, department or other unit includiteg majors,
and curricula in any-field ofzinstruction, research oqpublic service
not theretofore included in Me program of the community college.
(Section 103-25,1)



Illinois Community College Board Manual

6.03
Reasonable
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Moderates;
Extension

6.04
Instruc-:

tional
Activity

6.05
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6.06
Degree or
Certifi-
cate

6.07
Indepen
dent

Study

6.08
Intern-
ship

6.09
Lowe
Divifion
Courses
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n.

The terrrislunew unit of/instruction", "resdar"ch" or "public service"
'do not include reasonable-ot moderate extensions of existing sur-

programs which have a direct .

"Reasonable and moderatepc--
defihed as thosewEith.

. . .

rit6"-aai, research or public Sservice

relationship to existing prelgrams.
. tensions" of existing programs are
related to existing programs, and

Which consist of new and additional courses of instruction within
an existing Apartment, division or other such unit which do not
result in a new degree, certificate or major. (A major is defined

was a'concentration of study consisting of three or more courses
yielding nine or more semester hours or equivalent) or

Which consist of new research projects or public-services'activitZes
that involVe an annuaI.Operating expenditure from whatever source

.Nless than $250,000 or an annual operating expenditure from state
apftropriations lesS than $50,000 or

Which consist of instruction acid /or public servigeactivitiesat
off-campuS centers within.a cOmmunity.college'district not_ re-
quiring construction or tajor rehabilitation of buildings, or

Whith consist of purely administrative or organizational changes
not directly related to new units o52instruction.

. /

Every instructional activity sicall.be part of ah approved unit
of instruction. All programs including curricula and courses
are approved for community c leges (not district-wide nor for
other curriculum units)'. tr

Organized' curricula in associate degree programs shall include
general education courses designed to contribute to the liberal
education of each student.

lAll courses and curricula in credit instructional programs shall be
acceptable 0.ther as a, requirement or election for an associate
degree or certificate..

No more than four. semester'hodrs credit or its, equivalent of
courses identified as independent study will be approved as a
part of the Minimum requirements of an associate degree program.

,

Appropriate internship /clinical /work-'study /work experience/super-'
vised-occupational exprience for credit will be approved for
application toward an associate7degre'e or certificate program
provided at least twelve semester hours-or equivalent courses
in the student's major shall be completed prior to or taken con:
currently witty such programs..

,

Normally only courses applicable to a lower division program.or
uniquely a community college fUnction may be approved for a com-
munity college.

rj 4
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C 6.10
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6.11
Unit of
nstruc-
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Approval
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6..12
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tive
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j
If at least three"puolic universities in Illinois agree, or if
a public - university tCT-Wthich a substantial numberqf the students '
of a community college transfer agees that it would be appropriate

.. .

for'certain special courses taught at.the upper division leVel to ...
,be,offerdd in.public community' colleges, such courses may A offered`

by a community college anfibe,eligible for state fundPleprOvideds `

,"they meet all. ocher criteria for state funding.

4- / , ;,....,.
A , A

.

A communitY coliege'may otfet-ady course that is offered. by.a unliie-', '..;
.sity regardless of numbering system.-if aAiniversity normally permits ,

..its own students to, take the course as lower diviSion (freshman or '

sophomore) Stultnta. 'Such courtsesshall be el4ible.for state fund-
ing provided they meet all_pthe?Ncriteria for"ttate funding.

. . ,

::

.Any'approval_of new. units ofinstructioh, research, or public service
shall be for a-specific college only. Transfer of that unit-to;.or

f
duplication of that unit at,-other colleges onstituteS a neW"uni.t
requiring approval by'the Illinois C4mMunit y C011ege Board, except
that in a multi- College district up40%nine hours -of a program ,

approved at one campus or college adz:be offered at any other campus'
or college at the optipn of the District Board :: In a multi-college
district, a program approved for any college within that district,
May be-approved for another college within the district and a program
may be transferred from one college within the district to another

, r

college within that district provided that the are no net courses,
that it has approval of the Distritt Board of ustees, and that r \,

it is submitted to the-ICCB s ff-for concurrence. The ICCB staff '

Mould have the authority und these circumstances to concur provided
that there are no major capital, fiscal","ot.Statewide or.regional
planning considerations involved. -"A

,
.

The Soate Board encourages the developmentOf cooperative agreements
between the Illinois public community colleges, other Illinois educate"),
tional institutions'and those, of neighboring' states for the;pbrPose'ff
of, providing better services to. students and increased efficiency
and - economy in the use of educational resources.

.

6.13 A community college May provide instructional or public service
Extension activities at an extension center wfthin the borders of another
Center in -community college district only-when-formal agreement between
Another the two comMunity.college'bOards'afiected4stiall be reached prior

. District to the opghing of the extension center.
---m .

.,

i

,

6.14 . public co-'N\mmunitT Colleges Which-desiire to ptovide nStructith
Exterisiion and/ot public, service activities at an extension center in non-
in Non- community college territory in the state or at ,a center out of
Community the state shall make an annual formal application to the4tate4,

`777ioard forrpermilssion to do so and shall report annually on the
work conducted at such fenters The college shall renew the re-
',Test annually for ICCB staff review and approval according to :

-IICCB policies and prOcedures with the understating that (1). the
staff would present any questiOnable at controversia). requests
to the ICCB for consideration, and (2) the staff will ptepare an
annual report of_all.staff approvals for that year.

4 .),

College
District
and Out-
of-Siete,

r_r

14 LSI) 4
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6.15 It shall bethe primary'respons.bilityof tha Sistfict-in which,
Services midatary'instailationS,optison and other,,,st..ite.and federal-.
to State 'Nfga rnmental agencies are ted to provide the ed5lcational,

,,,s

itand .prog ams, for,these units:1)f government. However,.if.thiS-dittrict:
Federal is u able,:refuses, or-cannot agree with the cryernMenta nit 72.k , . .

. . rInstitu-. tocevide such educatiohal.pfograms, the ICCB 'in its r1?frap
Lions, or ! 'aC.2.ordilnatj:n agenby sheik- lake an effort'to.aSSidtanother-, - -.-.

0 s. ,A-

Agencies- . llinois public communtty collee.,t1) 'provides4Ch:Set7#0es. Any.

1. ° ,:------
4 other 'college Fishing to-cffe'initruCtionalcouisrs'or pthgrams'

.. .

in such institutions'Other.the those provided.by theAn-dist-g.iCt
.

,, "college shal1.44akeappliCat4sC ' e ICCB, M-h-- .7- . -
.

approVe4 off- campus arid' Out-6!=distgelcvextension.offerings_pro-
%_.c ,.)cedures. .' ; ,,--,

t,k, ';. - 6 .
. ,.

,,

. -

Polices, Page 20
.

.
6;16 In order to facilitate a.desirable patt rif of pinning and.0-
-Staitewide orainatiOrvfor the public community Co Fz,ges of tllinois, the
and Illinois Community College Berard s S the development'of
RegRegional statewide and regional planning esped'ally for those instruc-
Planning tional programs with low enrollments\and high costs.

.6.17 Each coilege is authorized'to establish a new unito't instruction
Business/ ,designated BuSiness/Industrial Development Job - Training upon sub
,Industrial mission of, the required ICCB forms fvf new undets _of instruction
Develop- and approval of the application by ICCB office':

\ment
,_

,:,.
. '

Trainin

4

1
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r
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CHAPTER,SEyEN

APPORTIONMENT .OF STATE FUNDS

, (Public Community College Act, Sections 102-16,
, 102-161:'1, 103-12, 103 -12.1, 103-12.2)

Policies, Page 21,

.
. _

7.0 , Procedures' and directiveS fOr the review and approval of operatioial
P6licy fund,apPortionments are developed in accordance with Section 102-16

,of, the4Act and specifIcs in state appropriation bills for the several
funds. .Apkopriate claim forms with instructions are prepared and/
distributed Syrhe ICCB in memoranda.

.7_,Ioa All courses claimed for state apportionment funding shall be a part
.Approved Of units of instruction which have been duly approved by both-the

Units ICCB and the IBHE,..or the courses must be authorized extensionS,of
existing units of instruction. .

.7.02- Ail courses claimed for state apportionment funding shall have
T,

Identity : specifiC.objectivelearlyidentified and written.
,of Objectives

.' ,

7:03 All courses claimed for state apportionment funding shall have a)
Course course outline developed.or approved by the faculty which is kept

',Outlines on file in the appropriate offide oft'he CO.leie for_review by
4 any student or citizen. i

7.04. . All courses claimed for state apportionment funding shall have a
Valuation °method of evaluating student performance, and shall lolloW the
of Student tegular college grading system(s).
Performance

7.05 All courses claimed fOr state, apportionment funding shall be
Student recorded on the,rranscripts of those students included in the
Transcripts claim.

7.06 All courses' claimed for state apportionment funding shall follow
Compliance regular academic regulations of the college including compliance
with ) with the colleges published policy,regarding the repeating of
College' -courses, .admission'policits, curriculum development procedures,
Policies determination of course,credits, and other academic procedures

of the

7.07 Students and participAitw may not repeat tkAses for state fundihg
Repetition unless they do not complete the instructional course with a sat -
of Courses isfactory passing grade of C (or equivalent) or better, or unless

the courses were approved by the ICCB sta,ff,to be repeated.

7.08 No.apportionment funding will be provided for credit by examination,
Credit by service credit o health aril physical education, armed, study,
Exam transfer of credi s earned at .other institutions, proficiency exam-

inations; advance placement programs, college,level examination
programs, and other methods of program acceleration which involve
no instruction..

EL
r r.

fr
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4

7.09 Auditors or visitors in classes do not qualify as enrollees- for whom
Auditors . state apportionment may De claimed.
and Visitors ,

7.10

Tuition'

Policy

4
All courses claimed for ,state apportionment funding shall foj.low

A the regular college policies on .student tuition, which must be-
.

in accord with the Public Community College Act. (Section 10%6-4;
Section 106-4.1)

7.11 All courses claimed for state apportionment funding shall be
Local Tax included in the regular college instructional budget with sup-
Support port from lOcal tax funds in accordance with the provisions of

the ICC3 manual on aczoUnting.

7.12 State Apportionment funds shall be provided only for the following
Physical .physical education courses:
Education
Courses A. Elective physical education courses.

467.13
Certifi
cation of
Attendance

7.14

7.15

"Variable-
entry,
Variable-
exit"

.

B. .Required courses for majors and.minors in physical edUcation,
recreation leadership, and related programs.

C. Physical education courses in teacher education programs as
required by tl State Teachers Certification Board.

Each community college shall be required to certify the attendance
of students at midterm. Attendance at midterm means, that a student
is enl-olled in classes for which funding is claimed and is actively
pursuing completion of to course.

Any course-of section of a course will be conside ed a part of the
term in which its midterm falls for the 'purposes of credit-hour
and equalization grant claims. If the midterm falls between terms,
the course or section of a course will be considered a part of the
succeeding term. If midterm (or credit hours generated' if ,a aLl-
terM cannot be determined) falls after the end of the spring term,
the.course shall be claimed as part of the slimmer term of the next
fiscal year at the rates in effect for the summer term. However,

courses whose midterm falls after the end of the spring term, but
whi h end on or before June 30 of that fiscal. year shall be con-
sider d a part of the spting term. Beginning and endin dates
for ea h term shall be determined by the official coll ge calendar
for each district.

Any "variableLentty" or 'variable-entry,variable-exit" course
with a determinable midterM will be considered 'a part o the term
in which its -.midterm falls or, if the midterm falls betty en terms,

it will be considered a part of the succeeding term. "Va iable-
entry".or "variable- entry, variable-exit" courses for which a
midterm cannot b.p determined will Joe claimed as part df the term.
in which the credit hours axe' actually generated.
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00

count-
ng

CHAPTER EIGHT

ACCOUNTING - FINANCI RECORDS AUDITS -
MANAGEMENT INFORMATION SYSTEM.- UNIT

COST STUDY RAMP/CC

(Public Community Collegz Act, Sections 102-
102-16; 103-22; 103-'22.1)

Each community college shall follow the procedures in. the current
.manual .on accounting approved by the Community 'College
Board.

3.01 Copies of annual auplits as required in 103-22.1 .shall be filed
District no later than December 1, The ICCB office shall review the audits
External and take such action as required by the State Board policy as pro-.
Audits 'vided by law.

8.02
State
Board
Staff
Audits

The staff of the ICCB shall coriduc apportionment audits at the
community colleges by using the procedures- outlined in a docu-
ment on conducting apportionmentaudit claims. The purpose
of the audit is to ascertain che. colleges' compliance. with
ICCB poliCies and procedure, along With statutory. requirements,
pertainiprimarily to at midterm and determination
of credit -hour value of courses such as relate to apportionmnt
claims.

8.03 Community colleges shall follow: the procedures in the current
Manage- ICCB manual for providing data for a management information
went syStem.
Information'
System

8.04
Reporting
Unit Cost.,

'Enroll-
' ments and

Other
Statistical
Data

.8.05

RAMP/CC

Community college districts ar- required to report. unit cost,.
enrollment and other statistical data individually for each
college within the district in accordance with a manual(s) of
instructions pUblished by the 'GCB:

An annual, resource allocation and management planning report for
the.community college (RAMP/CC) is required by the ICCB and the
IBHE.
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7.16 Eligibility for state funding regarding the constitutional examina-
Constitu- tiori4as required by the Illinois School Code (Section 27.3) may be
tional satisfied-in any one of the following three ways: .

Examination
A. The student may successfully pass an appropriate constitutional

examination at the public community college.

B. The student mays uscessfully complete with a passing grade a
specified course that includes the materials related to the
Constitution and other items as specified in the Illinois
School Code, (Section 27-3)

7.17.
Recogni-

.

tion
Status

C. The community college may accept ,evidence that the student has
met the constitutional exarination requirement in his high
school in Illinois as long as the meeting of therequirement
is clearly identified on the high school transcript., This

would also be applicable to the Illinois High School Equiv-
. alency Test Program when that certificate indicates that

the constitution examination has been,Passed satisfactorily.
Such evidence authorizes the community college to make a
similar notation, on the community college transcript.

Eligibility for state apportionment requires unconditional rec-
ognition status or specific action by the State Board during any ,

period of conditional or probationary recognition.

7.18 All courses claimed for apportionment must.be offered for the
Variable number of credit hours for which they are approved under ICCB
Credit policy. Variable credit hours may be claimed.in
Hours crements only up to the maxi um credit hour'valUe apprOved'Ior

the course. These increments must be well-defined units Of in-
. struction which were approved b the ICCB office and mustJSe

recorded'on the student's permanent academft record as specified'
units of that particular course.

7.19
One Credit
Hour Per
Week

Course(s) claimed for state apportionment. normally may not result
in the production of more than one semester credit hout per week

rgK
pex-StUdent for state f ding. Exceptions to this policy must be
submitted for review a Id approval by the ,ICCB staff. Colleges may

,

appeal a decision of the rcu. staff to areview committee aPpointed
by the ICCB which will report its findings to theICCB, when con-.:'
tearyto the ICCB staff recommendation.

_
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9.00
Policy

9.01
Items
Eligible
for State
Capital
Financing

CHAPTER NINE

CAPITAL PROJECTS - -SITE AND CONSTRUCTION

(Public Community College Act, Section 105)

Polcies, Page 25

The State Board recommends state c pital funds for all commufiity
college districts which have need of, are eligiblefor, and are
capable of effectively using them by the end of the fiscal year
in which a grant is made and state funds are appropriated. The
Board.establishes criteria and.standardsby which applications
for state funds will be judged, determines categories of con-
struction priorities and sets impletentatibn procedures. The ,

Board works with the colleges on continuous planning for building
needs.

In accordance with the provisions of the laws of the State of Illinois
as contained in (a) the Illinois Public Community College Act and 7

the.Capital Development Board,Act, and (b) the policies and procedures
of the Illinois Community College Board, tbe Illinois Board of Higher
Education, the Capital Development Board ( an), and'other pertinent
agencies, state financing shall be recommended for:

A.

B.

4

Site acquisition

Site development including

y Site clearance, grading and earth movement, drainage,
condtrtiction Of water, sewer, gas, electric service
lines and other required, utilities construction-of

$.streets and walks, installation of outdoor grounds
lighting, construction of parking areas, finish
grading, seeding; landscaping, and.other work normally
required'to make land ebable as a building site.

Normally, rock or blacktop surfakng shall be approved
for parking areas: Concrete surfacing shall be approved
for:state.financing where cost'and soil conditions merit.

(3) Roads and streets shall)Pbe in accordance with -speci-
fications approved by the State Board. Such specifi-
cations will conform to those established by the
State Department of Transportation for comparable
roadways and streets.

(4) The number of parking spaces to be provided from state
financing shall be in accordance witl4ra formula
approvedby the State Board.
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(4) Landscaping costs to be inCluded in Aate financed
i'aite development shall be in accordance.with,specifi=%

c-''cations approved by the State Board.

C. Buildings, additions, and/or structures

(1) Classrooms

(2) Libraries

(3) Science Laboratofies and related science facilities

(4) Occupational, technical and semi.- technical laboratories
shops, and classrooms

(5) Fine' and
4
applied arts classicoms a d laboratories

(6) Central utility facilitie

(7) Administration and student personnel,services facilities
3

(8) Physical education instruction facilities. Approved,..
physical educationfaciliries shall include those
appropriate for, the teaching of courses and physical
education programi offlted in various curricula. ,Space
for'gpectator seating and seats to be included in state
financing shall not exceed that normally allotted-for
student use. .0011eges desiring to build spectator

(space and seating for use by the general ,public, in
sports-events shall .be.required to provide for. the
financing of such speCe from sources ciChe than state
money. This rule shall apply to the general design'
and size pf"a gymnasium as well as floOr space for',
seating. Colleges are encouraged to design gymnasiums
for a high level of utilizatiOn as teaching stations.

(9) Student lounge areas appropriate, to the needs of a
commuter ir(stitution. Facilities for-student services
are necessary for community colleges. State funds
May be used to, the eictent they are appropriate to,a
Commuter college. They may include food services,
lounge areas, study areas, facilities for student
adtivities such as newspaper/editing, and student
government.

(10) State reimburAmant shall also be provided at a 75-25
state -local financing ratio for. approved interim and/or.
pre-engineered facilities with a life span of 20 or more
years proVided such squarOootage counts in the college'§
allocation. If no state 'funds are requested, the.aquare
fpotage.should nOt be counted against the college'§
space allocation.

(11) Other justifiable structures:
1

_.

0)
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9.02
Site
purchase.

9.03
College
Master.
Plans

9.04
Locally-
Funded
Construc-
tion
Projects

D. Approved design fees; e.g., architectural/engineering fees,
soil testing, cost consultants, etc.

E. Qualifying durable, movable equipment

F. Remodeling and rehabilitation.

G. Planning. State appropriations for planning should precede
state approprigtions foot Construction of a project. However,
the college may utilize local funds for planning on approved
projects prior to state appropriations (if the project was
previously approved by the ICCB and INE) for credit at a

75-25 ratio when conducted within CDB planning procedures.

. lUtilities'installation exterior to a five-foot outside
perimeter of buildings, additions, and/or structures.

I. Improvements developed cooperatively with other agencies and/or
institutions.'

Section 103-36 of the Illinois Public Community College Act author-
izes the District community college Board of Trustees to acquire a.
site with approval of the State Board (ICCB). The college shall°
submit-data.fomAite acquisition in accordance with State Board
procedures.

Each'community college district desiring to particip te in state
financing of its building program shall submit its Ma er Plan
for campu's development to the State Board for approval by the
State Board. State Board reViewlf each.application shall include
.a study of the specific building:project in relation to the Master
Plan. Significant changes in campus planning shall he approved
1:1,-,the State Board and the Board of Higher Education. Each College
master plan shall be'reviewed and approved by the local district
board of trustees prior to acceptance by the Illinois Comittunity
College Board.

Locally-funded remodeling/rehabilitation construction prbjetts,for
which no future state reimbursement is requested and whidh have no
program or state funding (e.g. operation'and maintenance administration,
etc. implicatps do not require ICtB approval but should be submitted
to the ICCB s for information and review (however, IBHE approvial
may be required).

Locally7funded construction projects for which no future state re
imbursement is requested and which do not have program implications
but whiCh may have state funding (e.g. -operation and maintenance,
administration, etc.) implications shall be submitted to ICCB staff
for review. Approval of such projeCes shall be requested on forms
provided by the ICCB. IBHE approval will be required.

.Sad
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9.05
Foundation
Funding of
Capital
Projects

9.06
Local
Share in
Excess of
25%

9.07

Facilities
Codes

Policies, Page 28

Locally-funded projects, for which future state reimbursement
may or may not berequestedLshall require ICCB approval if there
are,ptogram implications. Approval for such projects-shall be
requested on forms provided by the ICCB. IBHE approval will be
required.

A public community college.shall, prior to construction, eeque t
Illinois Community College Board approval -for construction pro ects
financed by college foundations, organizations, gifts, or dona ions,
student fees, and other sources subject to the same ICCB and IBHE
policies and procedures adopted for other locally-funded projects.

o .

Constructiop financed by foundations must be approved by the
Illinois Community College Board when such is (1) undertaken
by the doliege (2) undertaken by the foundation on community
college property, (3) undertaken by the foundation on any
property which is at any time and to any degree owned, operated
or adminiS erect by the college..

Local distri tsmay elect,to fund projects to'any extent greater
than 25",percent of the project. costS.with full acceptance of the.
condition that there is no assurance of recovery-of funds. by trans-
fer of property to offset the local share of future construction.
Such projects, shall be submitted for approval eO the. Illinois
CoMMunity College Board and the lioard of Highet Education. Criteria
of space,per student, building,efficiency, cost and other factors
as.may be established from time to time shall apply..

All construction, remodeling and renovation of faclilitieS to be .

used forlCoMmUnity college purposes under the jurisdiction and
authority of the Illinois Community Colleg e Board shall, 'indofar
al it is feasible and local con4itions Pe'rmit be made in con?'
formity,with-the:

National Building, Code recommended by the National Board
Hof Fire Underwriters.

a

B. Life Saf ty Code, NFPA,No:',101 of the National Fire rroteet-
tionAss ciation.

C. Other' codes to which Capital Development Board projects must
conform.

Current editions of these codes thoSe which have been developed
to replace or supersede them shall apply,- Where local codes are
in effect and such cOdes'are more restrictive such local codes
shall be followed.

9.08 Facilities requirements shall be,deteimined on the basis of full-
Building time equivalent on- .campus day student ,who are residents of the
Space State of Illinois.
Allocations

34
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.9.09
Site
State.

Funding
Appraisals

'Acreage

.Policies, Page 2.9

The gross square feet of all space per full-time equivalent on-
campus day student should generally not exceed:

A. For facilities other than occupational program instructional
shops:

On-Campus ETE bay Students

For the first. 1500'students
For the next 1500 students
For each student aboVe 3000 '

Gross Square Feet PerFTE
Day Student

1101.
100,

9q/

shops, 140 gross square
courses using such shops.

B. For occupational program instructional
,feet per FTE day student enrollment in

4
Definition of nstruction Shops
Instructional ghops and. laboratories for occupational programs
are generally'conSidered as those shop areas and instructional
laboratories developed:for the conduct of those.phases Of'in-
structiOn wherein students observe and perform, activitiesvin
planned experiences at apprppriate work stations. The learning
experience provl.ded involves the manipulation of machines,
materials, and equipment and the observation ofprocesses. Such
laboratories are to be distinguished from mother instructional
laboratories in that the presence of machinery, material...and
equipmint and the space requirements for activities involved
in experimentation, observation, and manipulation of them is
of a magnitude exceeding that of student stations confined to.
desks, tables, laboratory benches. and"similar stations.

\.%

Each ,approved. commUnity college campus;shall be provide ith min-
imum' basic facilities of,50-,600 square feet. .0ther. adjusttents

sshall be considered for small and,very.large campuses.

State funding participation in site acquisition or surface parking
shall be at the same, 75-25 ratio as is in effect for buildings and
other faciit ties.

That portiOn-of real estate to be used as Art ofor all of the con-
tribution 'of a community college disttict for construction project
credit or reimbursement purposes must be appraised by three appraisets.

The maximum acreage of real estate in-the purchase of which the state
will'participate-sW1 not exceed

Full-time Equivalent
On-Campus Day'Students.

Up to 1500,students
Between 1500 and/3000.
Above 3000 students

Site Acreage

100
150
200
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9.10
Parking

-r,

Policies, 'Page 30.

o

Parking needs,are generated at a ratio.of 80% of full time
equivalent faculty and staff and at the following ratios for
On-campus full-time equivalent day student enrollments:

A. Public transpOrtation generals available'20% of full-
(' , time students.,

9.11
BuilAng
Efficiency

9.12
Building

PriOrities

C.

Limited,public transportation available 50%_of full-time
equivalent day students.

.40
'No.public transportation available65% offull-time"equivalent
day students.

These guidelines are supested as the means of determining the
extent of s ate funds participation in costs'of lance, capital
improvem- t installation and operation and maintenance. costs
of parkin programs. Local circumstances may. require less parking
thanprOvid d by. applications of these guidelines...

ies proposals exceeding these guidelines and which
m other than state funding will be-reviewed

Parking facil
are to be'funde
separately.

,

Guidelines for campus -wide net -t. -gross ratio (or,building ef
ficiency) shall be 70% unlesS spe ial waiver'is approved by ICCB,
IBHE, and CDB. (Individual projects may vary aboVe and'below 70%
according ,to type of space, being built.)

r
Due to the tremendotis demand for community tollegebuilding'facil-
ides, and the limited state funds available fo4uch construction,
the f011oWing listing establishes order of priorities for the con7
struction of facilities with state funding on 'community college,
campuses.

X 4

A. Basic instructional space including basit instructional
laboratories and shops.

B. permanent,learning resources center including library, audio=
visual center, and learning laboratories that mightiprovide
programmed materials, autotutorial laboratories and other
audio or language laboratories.

C. Adminjstrative"and counseling OfficeS'.

D. Permanent student center, including food service area, lounge
area, study area, and facilities for student activities such -
as newspaper editing, student government, and other.student
organizations,
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Other.
Criteria
Related to
Building
Priorities

. Policies, Page 31

.E. Ph sical education and 'fitness rooms for non-intercollegiate
and not-spectator use to,provide for required coursein,health
and physical education.

1

Fine arts center, including instructional faCiltieS for musie,
art and drama.

G. Theater and/or auditorium (sPacesEo be provided for seating
by 'state financing shall not exceed that normally' allotted'.
for ftudent-use).

H. Gymnasium,, swimming pool, and/Dr other fkoreatOnal. facilities
(space to be provided for seating by state financing shall not
exceed that normally allotted student use).

The Illinois ComMunity College Boazid and its staff will also take,
into consideration the following factors when considering specific
projects _proposed by loca,1 community college districts.

A. Date of organization of the community'college district (and
establishmeni of the campus in multi-campus districts).

B. The availability of thesite and the.ability' of the local
district to meet financial obligatioas with local funding.,
for construction projects. .

The date o.f the'4as' stat4-financed build,ing,project fort

the campus-..

C.

Ar.

D. The atternof student enrollment including changes in
cenr ament and the propoitiOn of the. enrollment for 'which
facilities have alreadaeet provided.

E. The existence .of non -state finanCedbuiidings, if any, that
may or May'not.be submitted ,as part of the overall master
plan for the,college:

F. The types of programsinstructional and non-instructional-7
to.be developed by the college.

G. Types of cooperative relationfhips, if any,. to be developed
with other educational institutions in the district and
throughout the state.

H. Statug\pf the development of the-campus master,Plan.

UNIVERSITY OF CALIF.

LOS ANGELES

-SEP 2 919/3

CLEARINGHOUSE FOR

JUNIOR COLLEGES
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