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This first'iSsue of a quarterly checklist of local
government publications provides a comprehensive guide to the
government documents resources of the territory. Under the provisions
of the new Depository Law, U.S. Virgin Islan ct No. 3955 (a copy
of the Act is contained herein), each govern nt agency must deposits
at least ten copies of each public docUment.ith the Territorial
Librarian. The Territorial Librarian, in turnftdistributes two Copies
of each docuient to each of the five libraries dWgnated as le al
depositories. The checklist announces publications received by the
Territorial Librarian.and is arranged by claSsifica ion number under
.the'issuing departmentLCommerce, Education, Financ Office of the
Governor, Legislature, Social Welfare, College of t e Virgin Islands,
Port Authority of the Virgin Islands, and Public Te evision System.
Subject and author/title indexes are provided. (Aut1 1/4 r/JAB)

4

**********************************************
* Reproductions supplied by EDRS are the

from the original doc
*******************************************

1

*********************
est,that can be made

went.
**********************



.
U.S. DEPARTMENT OF HEALTH,

g DUCAT ION VIE LF AR E i
. NATIONAL INSTITUTE OF

EDUCATION
_,

THIS DOCUMENT HAS BEE REPRO-
DUCED EXACTLY AS .RECEI ED FROM
THE PERSON OR ORGANIZAT IDN ORIGIN.

.ATING IT POINTS OF VIEW R OPINIONS
STATED DO NOY NECESSARILY REPREZ
SENT OFFICIAL NATIONAL INSTITUTE Qr
EDUCATION POSITION OR POLICY Z

.
...

'I

VIRGIN ISLANDS
GOVERNMENT DOCUMENTS

A QUARTERLY CHECKLIST

V.1no.1. Winter 1977

"PERMISSION TO REPRODUCE THIS
MATERIAL HAS BEEN GRANTED. BY

Bonnie isman

TO THE EDUCATIONAL RESOURCES
INFORMATION CENTER (ERIC) AND
USERS OF THE ERIC SYSTEM."

Published by

BUREAUOF LIBRARIES, 111USEUifS
& ARCHAEOLOGIC L SERVICE'S

Department of Conservation& Cultural Affairs



,r

TAR

Foreword

Preface

Introduction

. Note on the Arrangemen't

Checklist of Documents

Subject index

Author/Title Index

OF CONTENTS

Appendix 1 : Depository I No. 7500, Act No. 3955

VI

1

'9
12

16

Appendix 2 Virgin Is! nds Documents Classification Scheme. 21



OFFICE OF
T.E COMMISSIONER

s. .

"1;

-

!NY
4 r

GOVERNMENT OF THEE VIRGIN ISLANDS ©F THE UNITED STATES,

Deiaronent of Conservation and-ealtural Affairs
P.O. Box 140

Ghlitlotte alie, St. Thomas

I am leased to welcome this first iwssue of Virgin Islands Government
Docu ts, a quarterly checklist of local government Publications received
by 9 posit9ry libraries.

I °

By the passage of legislation creating deposit6ry libraries, the Govern-
ment of the Virgin Islands recognizes its committment to preserve our his
tory and our heritage. By establishing depositories on all 'three islands, it
further recognizes its responsibility to make these records accessible and,

vavailable to the. public.
a
We hope_that the' ystematic building of collections of Virgin Islands

goverriment"publication as well 'as the maintaining of an already existing
collection, will encoue researchers, teachers, and students to explore
the many areas of governmespt that have yet to be documented. We further
hope that the depository collections will provide "invaluableeource material
and historical record's for Virgin Islanders of the,future.

Virdin C. Brown
Commissioner
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OFFICE OF THE
DIRECTOR

DEPARTMENT OF CONSERVATION & cuLTp RAL -AFFAI RS

BUREAU OF LIBRARIES, MUSEUMS, & ARCHAEOLOGICAL SERVICES

PREFACE

Virgin Wands government publi tions constitute one of the major
resources available to the community In recent years we have seen a gr;at..,
proliferation of documents produced y Virgin Islands government agencies,
accompanied by a cor sponding ne by 'the public for access to the great
quantity of information uced. It is in response to this need that
the Bureau of Libraries is pleased to initiate thji publication of a check-
list of territorial government documents.

The purpose.of this publication is to prov,ide a Comprehensive guide to
the government documents resources of the territory, and to thereby avail
the public and interested scholars of *the tremendous cultural and informa-
tional resources represented by the vast numbers of Virgin Islands govern-
ment publications. Special emphasis is placed upon encouraging the derloti-
ment of a cooperative territory-wide network for Overnment documents

1sources. This checklist of Virgin Islands gOvernment documents hopefully'
- will serve as an impetus for this network.

The need for this checklist is an imMediate one, as there currently
exists no comparable list dealing with documents resources in the Virgin
Islands. The systematic collecting of 'public documents not only makes
availabie government sources to scholars and the general public but also
ensures their preservation as historical .records. Although, the Bureau has

'been active in this area for. many years, new depository library legislation
makes possible for us to build and maintain a better and more complete
collection, as lye!! as to provide more comprehensive service to the govern-
ment and people of the Virgin Islands. The depository law also provides for
a records management program to be admitistered through the Bureau.
Unfortunately, fiscal restrictions have made it impossible to implement this
program although there are'plans to do so in the near future. In view of the
fact that We have carried out this project without any additional financial
support, the projeCt staff, particularly Ms. Jeannette Allis, should be com-
mended for their fine work.

We are pleased to provide Virgin Islandkgovernment agencies and the
ge'neral public with this valuable research- tool. We hope that this check-
list and the succeeding issues thereof will encourage 'scholarly work in the
area of Virgin Islands history and government; we are very proud to be able
to offer a contribution-to these worthy endeavors.

112

14L-7enry C. thong; Ph. .

rz ' Director and Territorial Librarian

V



INTRODUCTION

tr

., ,.... ,

/ `111 Virgin: islands Goderninent Documents is a checklist of local govern-
,ment.t5publications received by the Territoriar Librarian during each three-
month period under the provisions,of the.Depository Law. In addition, each
checklist includes some older non-current government publicati?ns taken
from thealready existing documents collections and inc.illorated 'into'the
depository.

. . , /
In Ire 1977, depository libraries for territorial public documents

were established the U.S. Virgin Islands Act No.J3955, Bill No. 7500)..1ri

The law designat l' five libraries in the territory as legal depositories: Enid
M. Baa Library, Sc. Thomas; Florence WilliamsLibrary, St. Croix, Cruz Bay

s Library, St. John; Ralph M. Paiewonsky Library, College of the Virgin Is-
landS, St. Thomas;*St. Croix Campus Library, .College of the Virgin "Island-Nz

The
,

awl requires that each government agency deposit at least, ten --., - ,

public document'opies,of each p with the Territorial Librariah. The Territo-
rial Librarian -of the Bureau of Libraries, Museums, and Archaeological' 4
Services, Depahment of Conservation and Cultural Affairs, in aim, dis-
tributeo copies of each documen; to each depository library. He also ("

, -

administers the depbsitory system. 4
The Office of the Territorial Librarian at the Enid M. Baa Library, St.

Thomas, receives and distributes all government documentp UP deposit.
It also classifies and,catalogues each document, keeps shipping and location
records, establish CI guidelines for depository collections, and.assuMes -re-.
sponsibility .fo preserving, maintaining, and making accessible its retro-
Spective coll f government documents, as well as those currently
'received._

As of its legal:obligation, the Office of Territorial Liraria is re-
burred t a quarterly checklist of public documents receive ..-This
checklist, cumulated annually, will reflect retrospective as well as current
donments as these are gradually subsumed into the depository Collection.

This checklist is available free of charge to depository libraries, govern--

.ment agencies, and any other individual or institution requesting it. Further.
inqUiries concerning depository collections should be directed to Opcult,
rnents,Enid M. Baa Library, St: Thomas.

0

Jeannette B. Allis
Documents Librarian

4
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This checklist of 'Virgin Islands public documents is arranged by classification number. The
classification .scheme reflects the government organization, by Departments, Instrumentalities, and
Boards and Commissions rather of the Executive, Legislative and Judicial branches of
government. It was felt that preserrvi the integrity of The various govei-nment units by specific
function and authority would facilitate identification, accessibility, .and wability to the public.

Each Departmen't is assigned two letters in an alphabetical sequence preceded by V for Virgin
Islands. Divisions within each Department are assigned numbers based on a.notation table. A docu-
ment is fu'rthe; divided by type of material. (i.e annual report, newsletter), and by title or year, ,(see
appendix 2).
For example:
Information, v. 2, no. 1,'1977, published by the Bureau of Libraries, Museums, ari,d Archaeological.

NOTE ON THE ARRANGEMENT

Services.
VCN136.3:10/7/977/

VCN = Ddpartme Conservation
136 = Bureau of Libraries, Museum's, and Archaeological Services tiJ
3 = Newsletter (form)
10/7 = Information (title)
977/rio. 1 = year and number

Government Instrumentalities are desigaerted VY preceding the assigned letters, while &lards and
Commissions are designated VX.

In accordance with the classification scheme, items in the checklist are listed under Department
and arranged by Division or Bureau with these being in alphabetical order by key word. It is the in-
tention of the Depository Center to issue separately a comprehenive, annotated guide to the Virgin
Islands Government,which should facilitate use of the documents.

A note beneath an entry indicates its location. No note means that the item iavailable in all
depository libraries. The following codes have been assigned to the five depository'libraries:

JPCB Cruz Bay Public Library; St. John
TCVI Ralph M. Paiewonsky Library, College of the Virgin Islands, S homas
TPEB Enid M. Baa Library and Archives, St. Thomas
XCV I . St. Croix Campus Library,,College of the Virgin Islands
XPFW .F=lorence Williams Public Library, Christiansted, St. Croix

The listing of entries is followed by a Subject Index, and an Author/Title In4x. Intboth indexes,
the entry is keyed to the classification number of the document. The Subject Index utilizes LikariOf
Congress Subject Headings which are reflected in the card catalogues of the depository libraries, as are
the Author/Title entries. .,

Where more than one issue of a' serial has been accessioned in any one quarterly period, each issue
is listed separately under tkentry. Theentries.and issues will reflect not only items currently received
but also older documeNts which are already part of the Documents collection but are now being made...
part of the Depository. For example., Annual' Reports for the Department of Educ.-"- listed-in this
issue include, not only the ?host current report, bu-t also those going back to 1922.

Where the frequency of a serial is notself-evident from its title, this information is provided as
part of the entry. An illu-st-r--ation'not(k and "pagination is also included. For more extenve information
about a publication, the card catalog at any of the depository libraries should be consu ted.

VI



COMMERCE, DEPARTMENT OF
CHECKLIST OF DOCUMENTS

VCD1.2:
20/6 Significative of tourism to the U.S. Virgin

April 1, 1974.
206 p. : illus., maps.
St.ibmitted to4(Commissioner 'John P. Scott

Akk.
Company..

VD178,.2:
48

Islands: draft report.

Checchi and

Office of Policy Planning and Research.
Construction industry in the Virgin Islands; a background paper pre-
pared by John F. Tinsley, Chief,Economist. Janilary 1977.
41 p.

... a working draft

7 ,.TPEB

VCI308.2:
21/8 Office of Policy 'Planning and Research

Tourism in the Virgin Islands: a background paper prepared by John
4 F. Tinsley, Chief Economist. March 1977.

28p.
, a working draft .. "

TPEB, XPFW

VCD178.2:
21/8/10 Office of Policy Plannirl and Research.,

Trade and industry in the Virgin Islands: a background paper pre-
pared by John: F.-Fin.sliy, Chief Economist. Janueji 1977.
33 p.

a working draft ..

TPEB

VCD178.3: ) ,,,
4

§/3 Office of Policy Planning and Resekch,
* Economic Review. 1-st :It.iarte, 1977

1st qua ter, 1977.
A 2nd quAtpr,. 1977.

Also has title Quarterly Economic Review.

VCD218.3: it ,.,
,

4/8 Division of Tourism. ).

The conch shell: Virgin Islands' Division of Tourism newsletter'.'lay .1977 Bi-monthly.
1 May 1977. .,7'

. July 1977. , - `r 3

September 19'7X ---/
/ Editor May '-197.7 .,-- `a-- : Leong E. Bryant.

if

d.
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CONSERVATION.AND CULTURAL AFFAIRS, DEPAftTMENT'OF

VCN67.8:
/8

et

En1.9roniental Studies Program. [ESP lesson plans for elementary
classes. 1970-1976]
Iv. (var. pag.) : illus., map.
A series-of papers bound together. First on entitled "Hydroponic
Gardening in 'the Virgin Islands--improVed Method."

,klo title page or imprint-information.

4
yCN76.3:
7/6 Bureau of Fish and Wildlife.

Fish and wildlife news, v.1, no. 1 - Jan.19-72 -
ti

v. : illus. quarterly.
Library ,Moldings begin with v.2, no. 1. Holdipgs
see shelf list.

N

VCN136.2:

incomplete; .

13/2 Bureau of Libraries, Museums and Archaeological Services.
Library resources in the Virgin Islands of the United States.
1977.
28 p.

VCN136.2:
20/9 Bureau of Librarie

Survey of Vir
Systems Libra
1-7 p.

VCN136.3:
10/7

, and Archaeolojical Services.
in silands libraries.,/ Adele Zenchoff,

n
I... May 1977.

0

Bureau of Libraries, Museums and Archaeological Servejr-es.
Information, v:1, nq. 1 March - April 1 767-
v. : illus. bi-monthly.
Most issues with subtitle "Newsletter. . ." Vol. 1 issued by Bureau
of/ Libraries and Museums; Vol. 2 issued by Bureau of. Libraries,
Museums and Archaeological ervices.

VCN136.3:
16/3/n o. 1 Bureau of Libraries,.Museums a'fid A chaeologi'cal Seryices.

Powder profit's and prAtateers: a documentary history of the Virgin
Islands during the-era of the American Revolutkw.
/ by George F. Tyson, Jr.., staff historian,-) Island Resource
Foundation.
114 p.. : illus., maps. -- (Occasional papers 1)
"Selected bibliography" : p. 104. includes index.

VCN136.3: '

16 /3 /no. 2 'Bureau of Libraries, Museums and Archaeological Services.
The tower windmill for gi-iricling sugar caner general description and
sketch of its origin. / Frederik C. Gjessing, National Park Trvices.
c1977.
17 p. : illus. (Occa ionalipper 2).
Bib4ography : p. (1

9-
O



VCN136.a:
20/6 Bureau of Librares, useums and Archaeological Seriices.

Union catalog, f 16mm motion pictures in libraries and,resource
centers of t Islands of the United States. / sponsored
jointly ley ureau of Libraries . . . [and] Bureau of Library Services
and lnstr ctional Materials, Department of Education. 1977.
322 p. : includes index.

VCN152.2:
19/4 Division of Natural Resources, Management.

Report on water quality: Virgin Islands, United States of America,
197O1975. June 1975.
Iv (var. pag.) : illus., maps. !
Cover title: Virgin Islands water quality,.

VCN152/174.1:
Division of Natural Resources ManageQment. Pesticide Control Program.

Annupl report, January, 1977
4

eter

EDUCATION, DEPARTMENT OF

VED1.1:
922-936

VED1.1:
93 7- 95(5/C

Annual report . ... fiscal yepr 1921/1922-1935/1936.
v.

Holdings incomplete.
Volume for 1921/22 'photocopy only. Other holdings carbon
copies or mimeographed copies of original reports.

4

41*

TPEB,
XPFW: 1922

-

St. Croix (Municipality). Inreliariment of Education. 1
Annual report ... fiscal year ...1936/1937- 1954/1955. e

...
v.

.,_
Holdings incomplete.

v.

Complete data on\ publication history not 'available.
Supersedes applicable portions of coined reports issued as [Virgin
Islands of the U.S.] Department of. Education.
Annual report for years 19 - 1936.

i.

I f
TPEB
JPCB: )452, 1953
XPFW: 1952, 1953
CV IT: 1953
CVIT: 1953

10

1



VED1.1:
937-955/T-J St. Thomas and St. John.(Municipality). Department of Education.

Annual report... fiscal year .... 1934/1937-1954/1955.
.

v. ...

Holdings incomplete. . -N-C'
,0 .

Complete data on publication history not available.
,

Supersedes applicable portions of combined reports i ed as [virgin
,

Islan s o S.1 Dept. of Education.
..- Annual reports for ars 19 -1936.

VE 1:

956

VED1.i/-2:

TPEB. ^

JPCB: some
XPFW: some

Annual report ... fisc/ I year ... . 1955/1956
v...:. illus. annual.
Holdings incomplet
Supersedes separa e reports (1937-1955) o?"St. Thomas and
St. John (Munic ality). Department of Education; St.
Croix (Municipality). Dept. of Education.

TPEB
JPCB: 058-
XPFW
CVIT: 1958-
CVIT: 1960

_ .

Monthly report to the Governor of the Virgin Islands....
v. (monthly) g

Library has: July, August 1977..

VED1.2:
21/4 report on the Territorial Educational ConfereNce on Mathematics,

4

December 9-12, 1974 ... St. Croix, Virgin Is.
136p. : illus. ,

Cotter title: Territorial educational conference on mathematics.

(V ED238/6.8:
20/8 Division of Vocational Education.

e State plan'for,vocational education. 19
.. . .

: v.
FY 1977-81, pt. II, carries title: A state,plan for the administr ion

. of vocational education.
01

TPEB: 1973, 74, 76, 77 II.
JPCB: 1974, 76
5<PFW: - 1974, 76
CV(IT: 1974, 76
CV IT: 1974, 76

0.

OZ9
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VED238/19.2:
4/16

VED238/21:2:
5/4

.Division of V,acational Rehabilitation.
preGnsive statewide planning for vocational rehabilitation

sery es: United States. Virgin Islands: final report.
L
4I p.
Cover title: Echoes of hope.,
Includes chapter references and index.

Division of Vocational-TeChnical Education.
Developing a territorial systernifor vocational education administra-
tion: DiviSiOn of Vocational Technical Education seminar/ 1973.

"Report on administration seminar held Match 14-19, 1973:
Includes bibliographY.

FINANCE, DEPARTMENT OF
I t

VFDLL:
2/3 Annual report on the activities and operations of the Department of

Finance, ... 1962 . -1963
v. (annual)
Lacking:
Continues the Department's Annual Report . : . 1948-19667

TPEB: 1962-1976, ex
JPCB: '1976
XPFW 1976
CVIT: 1976
CVIX: 1976

VFD1,1:
7/6 Annual report on the finantial operations of the Governmerit of the

Virgin Islands for the fiscal year 1961 . 1962 . .

v. (annual) : illus.
Lacking:
Continues theepartrnent'slAnnual report 1948-1960.

.TPEB: - -1976, excludir)g 1968,1971.
JPCB: 1976
XPFW: 1976
CVIT: 1976
CVIX: 1976

GOVERNOR:. OFFICE OF THE.
lo

L

VG046.6:
9/9 Office of Civil Defense andEmergency Services

Hurricane lifesaveo,'1977.
[8] p. : illus. mans.
Prepared in cooperation with Diaster Preparedness Office:

40

12



VG048.8:.
.20/4 Community Action Agency. Information and Referral Services for the

Elderly.
Directory of services for the elderly. / Compiled by the staff of
Information and Referral Servies for the Elderly,
V.I. Corrimunity Action Agency. 1977.
102p.
Revised May 1977. .-

Co,.;er title: Virgin Islands directory of services for the aging.

VGd1772:
4/8

VG0177.?:
A/8/27

VG0177.2:
13/2

Division of Personnel.
Guide. to perfdrmance evaluation of classified employees:
supyisor manual. January 1976.
10 p.

e3

Virgin Islands PlanningOffiee.
Preliminary Virgin Islands coastal zone management program.
June 1977.,
lv. (var. pag.), : illus., maps.
Folded maps (2) in back.

_' Cover' title: Prelimingry program: Virgin !Ands coastal Zone
Management..

C._

Virgin Islands,Plannino Office.
Economic aspects of the Virg- Islands Coastal Zone Management
Pr m., / compiled by Wafter L. Stewart, Edward H. Lindelof.
Auguste 1977.-
54p.

TPEB
JPCB
XPFW

Virgin Islands Planning Office.
Land use and housing elements:. U.S. Virgin Islands. / Prepar
staff of the Virgin Islands Planning Office., June 1977..
2v.
Contents: v.1, The study. V.2, Summary.

Re

VGQ177.2:
147 Virgin Islands Planning Office.

Urban design study: main street mall,: a feasibility preliminary de-
sign study Ofkkhe conversion of Main Street in dOwntown Charlotte

- Amalie, St. ItOmas, U.S.V.I., to a pedestrian mall. August 1974.
53 p. : illus., maps (some fold out)
Prepared for the Government ... [by] Rober DeJongh/ Associates,

1. Thomas, U.S.V.I.



)
7 VG0268.2:

4/8 Virgin Islands Youth Services Administration..
A comprehensive plan for the development of youth services in
Virgin Islands. 1977:

TPEB
XPFW

LEGISLATURE, VIRGIN ISLANDS OF THE U.S.

the

O

VLE1.8:
13/4/973 Virgin Islands legislative manual. / Edited by J. Patrick O'Malley;

updated by. James S. Wisby. 1973.
75 p.
Up to and including Res. No. 677. (current to July 31, 1973)

TPEB

LIEUTENANT GOVERNOR, OFFICEOF THE

,VLG214.2:
17-J8 American Revolution Bicentennial Commission of the Virgin Islands.

Preliminary report on manuscript materials in British archives re-:
lating to tHe American Revolution in the West Indian islands.
/ By George' F. Tyson Jr., and Carolyn Tyson,Research Associates,
Islands ResourCes Foundation. c19741

SOCIAL WELFARE, DEPARTMENT OF

VSD25.8:
20/8 Commission on Aging.

State/area plan for programs on aging under Title III and Title VII of
the Older Americans Act of 1965, as .amended for the state of
Virgin Islands for fiscal year 1975 . 1974.
v.

1977 entitled State plan on aging.

TPEB

VSD78.6:
7/8 Food Stamp Division.

The V.I. food stamp program. 1976?
5p

COLLEGE OF THE VIRGIN JSLANDS

VYCV1.4:
4/8/14 The College of the Virgin Islands and the community.

12 p. : illus.

14
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VYCV1.8:
2/3 Directory of academic and professional resources at,th College 'of

the Virgin Islands.
[81 p.

VYCV42.2:
23/6' Caribbean Research Institute..

The Virgins: a descriptive and historical profile: Pearl Varlack
and Norwell HarrigaP. 1977.
72 p. Illus., maps.

VYCV1b7.2:
15/2 o Institute for Training on Librarianship.

. .

Narrative evaluation reportori the Institute for *i raining in Litirartan-
5hip . . . at . . . St. Croix, US.V.I. February 1 - April 10,1976.
J Submitted by Henry C. Chang, Ph.D., Director. 1976. ,

121-p. : illus. . .:
. .7 .5

VY'CV159.2:
20/9 Division of Nursi g Education. ,

Study of nu sing needs anbl resources in the O. S. Virgin Islands.
1977?
171 p. ': illus., maps.
Final report on Nurse Manpower Capability Project Contract Num-
ber 1 NU 34034... 1973 - 1976.. ,

Q

PORT AUTHORITY, VIRGIN ISLANDS

VYPO1.2:
8/4 Geotechnical investigation improvernents to }carry, S: Truman Air-

port, St. Thomas, U.S, Virgin Oands. 1977.
3v. : illus., maps.
Contents: V.1, The investigation. V. 2-3/ Appendices.

TPEB

PUBLIC TELEVISION SYSTEM.

VYPT1.3:
. 211,2 Take twelve: WTJX Channel 12 rogram guide, November 1977

c1977.
v. : illus., monthly.
November 1977 issue has letter in
December 1977. (

January 1978.

8



SUBJECT INDEX

AGED -- MEDICAL CARE-VI IN ISLANDS OF THE U.S.
--DIRECTORIES, vpog .8:20/4

AGED--VIRGIN ISLANDS OF THE U.S., VSD25.8:20/8
AIRPORTS--VIRGIN ISLANDS OF THEN.S.--DESIGN AND

CONSTRUCTION, VYPO1.2:8 /4

BRITISH VIRGIN. ISLANDS-DESCRIPTIONIAN6 TRAVEL,
VYCV42.2:23/6 z.

BRITISH VIRGIN ISLANDS--HISTORY, VYCV42.2:23/6
BRITISH VIRGIN ISLANDS-HISTORY--SOURCES, VCN136.3:16/3/n0.1

CARIBBEAN AREA-- HISTORY- SOURCES, VLG214.2:17/8
COASTAL ZONE MANAGEMENT-VIRGIN ISLANDS OF THE U.S.,

VGO177.2:4/8
COASTAL ZONE MANAGEMENT-VIRGIN ISLANDS' OF THE, U.S.-

ECONOMIC ASPECTS, VGO177.2:4/8/27
CONSERVATION OF NATURAL RESOURCES- VIRGIN ISLANDS OF

THE,U ,.S. -STUDY AND TEACHING, VCN67.8:6/8
CONSTRUCTION INDUSTRY-VIRGIN ISLANDS OF THE U.S

V CD178.2:4/8

DANISFr WEST INDIES--HISTORY--SOURCES, VCN136.3:16/3/no.1

EDUCATION-VIRGIN ISLANDS OF THE U.S., VED1.1:937-955/C;
VED1.1:937-955/T-J; VED1.1:922-936; VED1.1:956-

EDUCATIONAL TELEVISION STATIONS-VIRGIN ISLANDS OF THE
U.S.- PERIODICALS, VYPT/1.3:21/2

EMPLOYEES, RATING OF, VGV174.8:20/9

FISHERIES--VIRGIN ISLANDS OF THE U.S.--PERIODICALS,
VCN76.3:7/6

FISHES - PERIODICALS, VCN76.3:7/6
FOOD RELIEF-VIRGIN ISLANDS OF THE U.S., VSD78.6:7/8
FOOD STAMP PLAN See FOOD RELIEF

GEOLOGY-VIRGI IS LANDS OF THE U.S.--SURVEYS,
VYPO1.2:8 /4

GREAT BRITIAN--HISTORY-18TH CENTURY--ARCHIVES,
VLG214.2:17/8

HANDICAPPED-VIRGIN ISLANDS OF THE U.S.,
ED238/19.2:4/16

HOUSING--VIRGIN ISLQIVDS OF THE U.S.,
VG0177.2:13/2

HURRICANE PROTECTION,- VGO46.6:9/9

9
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JUVENILE DELINQUENCYVIRGIN ISLANDS OF THE
VG0268.2.4/8

LAND-- VIRGJN ISLANDS OF THE U.S., VG0 3/2
LIBRARIANS -- VIRGIN ISLANDS OF THE U.S. P IODICALS,

VCN16.3:10/7,
LIBRARIESVIRGIN ISLANDS OF THE U.S., CN136.2:20/9
LIBRARIESVIRGIN ISLANDS OF THE U.S.- IRECTORIES

VCN136.2:13/2
LIBRARIESVIRGI.N ISLANDS OF THE U .PERIODICALS,

VCN136.3:*I0'
LIBRARY EDUCATIONVIR6IN I,SLA S OF'THE U.S.,

VYCV107.2:15/2
LIBRARY SURVEYS, VCN136.2:20/9

MATHEMATICS- -STUDY AND TEACHINGVIRGIN ISLANDS OF THE
U.S., VED1.2:21/4

MATHEMATICS--STUDY ,AND TEACHING--VIRGIN ISLANDS OF THE
U:S.CONGRESSES, VED1.2:21/4'

METRIC SYSTEM, VED1.2:21/4
MOVING-PICTURES--BIBLIOGRAPHY, VCN136.8:20/6
-MOVING-PICTURESCATALOGS, VCN136.8:20/6

NURSES AND NURSINGVIRGIN ISLANDS OF THE U.S.,
VYCV159.2:20/9

PESTICIDES, VCN152/174
PESTICIDESENV IROIVIE ASPECTS, yGN1152/174.1:

REGIONAL PLANNING- -VIRGI ISLANDS OF THE U.S.,
VG0177.2:13/2

SHOPPING MALLS-- DESIGNS AND PLANS--ST. THOMAS, VIRGIN
ISLANDS OF THE U.S., VG0177.2:14/2

SOCIAL WORK WITH THE AGED--VIRGIN ISLANDS OF THE U.S.--
DIRECTORIES, VG048.8:20/4

SOCI'AL WORK WITH YOUTH--VIRGIN ISLANDS OF THE U.S.,
VG0268.2:4/8

SUGAR--MANUFATURE AND REFINING -- CARIBBEAN AREA,

7

VCN 136.3:16/3/no.2
SUPPRVISORS, RATING OF, VGV174.8:20/9

t ,,

TELEVISION PROGRAMSPERIODICALS, VYPT1.3:21/2
TOURIST TRADE AND STATE--VIRGIN ISLANDS OF THE U.S

VCD1.2:2046; VCD178.2:21/8
TOURIST TRADE--VIRGIN ISLANDS OF THE U.S.--PERIODICALS,

VCD218.3:4/8

UNITED STATES--HISTORY--REVOLUTION, 1775-1783--WEST INDIES
--SOURCES, VLG214.2:17/C



VIRGIN ISLANDS OF THE U.S.-APPROPRIATIONS AND EXPENDI-
TURES, VFD1.1:7/6

VIRGIN ISLANDS OF THE U.S.--COLLEGE, VYCV1.4:4 /8/14 e

VIRGIN- ISLANDS OF THE U.S.--COLLEGE-FACULTY-DIRECTORIES,
'VYCV1.8:2/3

VIRGIN ISLANDS OF THE U.S.--DEPARTMENT OF EDUCATION,
VDEI.1:922-936; VEDI.1:956- ; VED1.I/2:

VIRGIN ISLANDS OF THE U:S.--DEPARTMENT OF FINANCE,
VED1.1:2/3

VIRGIN ISLANDS 01P THE U:S.-DESCRIPTION AND TRAVEL,
VYCV42.2:23/6

VIRGIN ISLANDS OF THE U.S.-ECONOMIC POLICY,, .

VCD178.2:21/8/10,
VIRGIN ISLANDS OF THE U.S.-ECONOMIC POLICY-PERIODICALS,

VCD1i8.3:6/3
VIRGIN ISLANDS OF THE U.S.--HISTORY, VYCV42.2s2a/6
VIRGIN ISLANDS OF THE U.S.-HISTORY-STUDY AND TEACHING,

VCN67.8:6/8
VIRGIN ISLANDS OF THE U.S.--I USTRIES, VCD17822:4/8;

VCDI78.2:21/8/10
VIRGIN ISLANDS OF THEU, .-LEdISLATURE.-HANDBOOKS,

MANUALS; ETC., VLE1.8:13/4/973
VOCATIONAL EDUCATION--V IRG IN ISLANDS OF THE U.S.;

VED238/6.8:20/8; VED238/21.2:5/4
VOCATIONAL REHABILITATION -- VIRGIN ISLANDS OF THE U.S.,

VED238/19.2:4/16

WATER POLLUTION-VIRGIN ISLANDS OF THE U.S.,
VCNI52.2:19/4

WATER QUALITY-VIRGIN ISLANDS OF THE U.S.,
VCNI52.2:19/4

WILDLIFE CONSERVATION--PERIODICALS, VCN76.3:7/6
WINDMILLS-VIRGIN ISLV/DS OF THE U.S., VCN136.3:16/3/n0.2

YOUTH -- VIRGIN ISLANDS OF THE U.S., VG0268.2:4/8
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Bryant, Leona Ebbesen, VCD212.3:4/8

2--
2

Comprehensie plan for the development of youth services in the Virgin

Chang, Henry C., VYCV107.2:15/
Cheechi and Company, Washington, D.C., VCD1.2:20/6
College othe Virgin. Islands and the commAity, VYCV1Comprehensive

Islands; VG026a.2:4/8
Comprehensive statewide planning for vocational rehabilitatiqn services,

VED238/1'9.2:4/16 ,

Conch shell, VCD218.3:4/8Conch
industry in the Virgin:Islands, VCD178.2:4/8

Developing a territorial system for vocational education administration,
VED238/21.2:5/4

Directory of academic and professional resources at the College of the
\Argin Islands, VYCV1.8:2/3

Directory of services for the elderly, VG048.8:20/4

16.
Echoes of hope, VED238/19.2:4/16
Economic Aspec4 of the Virgin Islands Coastal Zone Management Program,

VG0177.2:4/8/27
Economic, review, VCD178.3:6/3

Fish and wildlifernews, VCN76.3:7/6

Geotechnical investigation improvements to Harry S. Truman Airport . .

VYP01.2:8/4
. Gjessing, Frederik C., ycN136.3:16/3/no.2

Guide to performance evaluation of classified' employees:
manual, VGV 174.8:20/9

Harrigan, Norvkl1,. VYCV42.2;23/6
Hurricane lifesaver, VG046.6:9/9
Hydroponic gardening in the Virgin Islands--improved method,

VCNI67.8.6/8

Information; VCN136.3:10/7

Supervisor

c-

Institute for training'in librarianship, narrative evaluation ....
VYCV107.2: 15/2

IslandResources Foundation, VLG214.2:17/8

Land use and housing elements, VG0177.2:13/2
Legislative manual, VLE1.8:13/4/973 ,

Library resources in the Virgin Islands of the United States, VCN136.2:13/2
Lindelof Edward H., joint comp., VG0177.2:4/8/27

J .

Main street mall, VG0177.2:-14/2
1
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Narrative evalueti4 report on the Institute for training in librarianship,
VYCV107.2:15/2

POwder profits & privateers , VCN136.3:16/3/no.1
Preliminary program: Virgin Islands Coastal Zone Management,

VG0177.2:4/8
Preliminary report on manuscript materials in Etritish archives ... ,

/ .VLG214.2:17/8 ,,

Preliminary Virgin Islands coa tat zone management program,
VG0177.2:4/8

11

Quarterly economic review, D178.3:6/3

Report on water quality, VCN152.2:19/4.

St. Croix (Municipality). Department of Education, VED1.1:937-955/C
St. Thomas and St: Joh (Municipality). Department of Education, \

--YEDI.1:937-955/T-J
Significance of tourism to the. U.S. Virgin. Islands, VCD1.2:20/6
State/area plan for programs on aging ... , VSD25.8:20/8
State plan for the administration of vocational education, 1977-81, Pt.I I,

VED08/6.8:20/8
State plan fbr vocational education, VED238/6.8:20/8
State plan on agihg, VSD25.£3:20/8
Stewart, Walter L., comp., VG0177.2:4/8/27
Study of nursing needs and resources in the U.S. Virgih Islands,

VYCV159.2:20/9
Supervisor manual, VGS1/174.8:20/9 4

Survey of Virgin Islands libraries, VCN136.2;20/9

Take twelve , VYPT1.3:21/2.
Territo;ial Educational Conference on Mathematics, VED1.2:21/4
Tinsley, John F., VCD178.2:4/8; VCD178.2:21/8; VCD178.2:21/8/10
Tourism in the Virgin' Islands, VCD178.2:21/8
Tower windmill for grinding sugar cane, VCN136.3:16/3/no.2
Trade and industry in the Virgin Islands, VCD178:2:21/8/10
Tyson, Carolyn, joint author, VLG214.2:17/8
Tyson, GeOrge F., VCN136.3:16/3/no.1; VLG214.2:17/8

Union, catalog of 16fnm motion picturea VCN136.8:20/6
Urban sign study: main street mall, VG017772:14/2 ,

Varlack, Pearl, VYCV42.2:23/6
V.I. food stamp program, VSD78.6:7/8 '
Virgin Islands. Department of Education. Bure.iu of Library Service's and

Instructional Materials, VCN136.8:20/6
Virgin Islands directory of services for the aging, VG048.8:20/4.--'
Virgin Islands legislatiVe manual, VLE1.8:13/4/973
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Virgin Wands of the U.S. College of the Virgin Islands. VYCV1.4:4 /8/14;
oNYCV1.8:2/3

Virgin Islands of the Collegeedf the Virgin, Islands, Caribbean Research
Institute, VXCV42.2:23/6

Virgin Islands of the U.S. 'College of the ./--irgin Islands. Division of arsing"
cation, VYCV159.2:20/9

Virgin Islands of fhesU.S. Department Of Commerce, VCD1.2-20/6
Virgin Islands of the U.S. Department of Commerce, Division of Tou rism,

VCD218.3:4/8
Virgin Islands of the U.S. Department of Commerce. Office of Policy

Planning and-Research, VCD178.2:4/8; VCD178.3:6/3;
VCD178.2:21/8; VCD178.2:21/8/10

Virgin Islands of the U.S. Department of Conservation and Cultural Affairs.
Bureau of Fish and Wildlife, VCN76.3:7/6

Virgin lsland\s of the U.S. Department of Conservation and Cultural Affairs.
Bureau of Libraries, Museums aid ArchaeologidalServices, VCN136.3:
10/7; VCN136.2:13/2; VCN136.3:16/3/no.1; ,NCN136.2:20/9;
VCN136.3:16/3/no.2; VCN136.8:20/6

Virgin Islands of the U.S. Department of Conservation. Bureau of Libraries,
Museums and Archaeological Services. Occasional papers, 1,
3: 16/3/no.1

Virgin Iskads of the U.S. Department of Conservation. Bureau Of Libraries,
Museums, and Archaeological Services. Occasional papers, 2,
VCN136.3:16/3/no.2

Virgin Islands of the U.S, Department of Conservation and Cultural Affairs.
Division of Natural Resources Management, VCN152.2:19/4

Virgin Islands .of the U.S. Department of Conservation and Cultural Affairs.
Division of Natural Resources Management. Pesticide Control Program,
VCN152/174.1:

Virgin Islands of the U.S. Department of Conservation and Cultural Affairs.
Enviromental Studies Program, VCN67.8:6/8

fa

Vir in Islands of the U.S. Department of Education, VED1.1:922-936;
VED1.1:956- ; VED1:1/2; VEDt.2:21/4

Virgin, islands of the U.S. Department of Education, Divisio of Voca-
tional-Education, VED238/6.8:20/8

Virgin Islands. of-the Department of Education. Division of Voca-
tional Rehabilitation, VED238/19.2:4/16

Virgin Islands of, the U.S. Department of Education. Division di Voca-
tional Technical Education, VED238/21.2:5/4 I/

Virgin islands of the U. S. Department of Finance. V FD1.1:2/3;
A./FD1.1:7/6

Virgin Iscands of the U.S. Department ofsSocial Welfare. CommisSion
Aging, VSD25.8:20/8

3

Virgin Islands, of the U.S.' Department of Social Welfare. Food Stamp
Division, VSD78.6:7/8

Virgin Islands of the U.S. Legislature, VLE1.8:13/4/973
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Vilin .Islands` of the U.S. FOffice of the Governor. eommUnit
Age cy. Information and Referral Services for the Elderly,'
VG 48.8:20/4(

\,,irgin 154Ands of the U.S. Office Of the Governor. COvision of Personnel,
VGQ 174:8:20/9

Virgin lylands of the U.S. Office gf th Governor. Office Civil.Defense`
and Emergency Service, VG 46. :9/9

, slands of the U.S. Office of the Governor. Virgin Islands Planning
07ffice, VG0177.2:4/8/27; G0177.2:13/2; VG0417.2:4/8; '
VG01:77.2: 14/2

Virgin Islands of the 'U.S. Office of the Govyrnor.- Virgin Islands \i'outh
Services Administration, VG0268.2:4/8(

Virgin Islands of -the U.S. Office of the Lieutenant Governor. American
Revolution Bicentennial Cornmision of the Virgin Islands,
VLG214.2:17/8

1

Virgin Islands of the U.S. Public Television System, VYPT1-.3:21/2

Virgin Islands df the U.S. Virgin Islands Port Authority, VYPO1.2:8 /4
fi

Virgin Islands water quality, \.7CN12.2:19/4

'4111

Aatik-

Virgins: a descriptiVeand historical profile, VYCV42.2:23/6

Woodward-Clyde Consultants, VYPO1.2:8 /4
WTJX Chann412 program guide, VYPT1.3:21/2

l'`Zenchoff, Adele, VCN136.2:20/9
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DEP0471Y BILL NO. 7500,ACTN0.3955

TWELFTH LEGISLATURE OF THE VIRGIN ISLANDS

OF THE' UNITED STASES

-°Regular S sion

f 4- . .

1977
v .

;
I. ,

To amend Title 3, Chapter3 , Virgin slaridS Codek to require agencies of
the Territory to deposit specified public.documenes in Depository ibraries

and to-maintain in exes to public,records n4 deposited

4...4_,

BE IT ENACTED by the Legisla re of the Virgin

SECTION 1. Title 3; Ch pter 33, Virgin
adding a new SectiOn,88(31to r ad a*. 'follows:

1 883.- De osit6r 1 rarieS. fOr ublic documents and indexes

(a) Statement of policy. To effectuate the territory's
public policy to make goVernmental information available to
governmental agencies and to the general public, there are es-
tabljshed depository libraries for specified public .documents
and for indexes to those public records which are not required
.to be deposited pursuant to this section.

Islands:

Islands Code, is amended by

(b) Definitions. As used in this section--

(1) "Territorial Librarian" means the Di-
rector of the Bureau of Libraries and Museums.

(2) "Depository libraries" means ttiose'li-
braries where, pursuant to this section, public
documents and indexes shall be deposited, retained
and reproduced upon demand, or made available to ,

the. general public and governmental agencies.

(3) "Governmental agency" includes the Leg-
islature, any governmental entity, b6ard, bureau,
commission, department, agency, division, author-
ity, office,.or agent, &r semi - private governmental
entity receiving governmental funds for its opera-
tion in whole or in part, or any entity, having
bonding authority under the Virgin Islands,Govern-
ment in whole or'in part.
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'.(4) "Public 4ocum6-i" means any public rec-
ordregardleSs of-fbrmat or purpose,'supported in
whole or in part by_public. funds, for distribution
by any_territonialHgovernmental agency; and which
is designated for deposit pursuant to this section,
but does not mean inter-office and intra-office
memoranda. "Public records"includes printed
audio- visual" forms of communicatiorrand their ac-
companying technology:

"Public funds!', includes tash, checks,
'bills, notes; Tftfts, stacks, bonds and all\simi-
lar media of exchange which-are received or dis-
bursed under law by avoiernmental agency.

(6)° "Publication date" means the earliest
date when a copror copies of the first publica-
tion, including preliminary drafts, advance copies,
unofficial editions and confidential publications,
were placed on sale, donated or exchanged, or made
available to any entity outside the publishing, gov-
ernMental agency. ,

(7) "Library" means any public or private
4pstftution which maintains a media of cOmmunica-
t4on collection for loan, internaTly or externally,
bacluding all collegeior university libraries,'pu4-
Tic, private or parochial school libraries.. .

(8) "Recognized newspaper" means any news-
paper 014- publicatiOn accepting paid advertisements
'whose copies are offer d for sale, bye public sub-
scription or.by the co y, or whose copies are'dis-
tributed without cost' o the general public, is-
sued at regular intery s, not to exceed one week.

(c) Designation and dejiosit of public documents; lawful
custodian for purposes of sectioq.881. The Territorial Libra-
rtan sbaT1 designate those puBlid documents of a governmental
agency which pall be deposited in depository libraries, par-
suant to this section, and shall notify the head of said agency,
in writing of said designation.

(19 Each governmental agency shall be re-
sponsible for supplying the Territorial Librarian
with at'least two copies of each public docuMent
desimated for deposit for each depositorY
Vary, within five weekdays from the publication
ate of said public document.

L



6 (2)) The Territorial Librarian shall be-re-
- ' sponsible for the subsequent distiiNtion of at

'least tv16 copies of4esipated public odocuments to
each depository library within two calendar weeks
'from the date of recei -Abf.-satti dopments.

.
.

(3) Portpurposestof section-881 of this ti-
' tle, the lawfuT custodian of a public...document
designated for deposit shall be--

a

(A) fhe governmental! agency until
it has supplied, the Territorial-Librarian
with the number of copies required by para-
graph (.j) .of this subsection;

(B) The_Territorial Lib rian, upon
receipt from the governmental a ncy of
the numbed Of copies of the publ docu-
ment requited by paragraph-(1) of this sub-
section, until deposit of said document in
the depository libraries as required by
paragraph (2) of this subsection;

(C) Notwithstanding subparagraph
(A) or (B) of this paragraph, a depository
library shall be considered a lawful cus-
todian of all public documents in its-pos-
sesiion.

(d) ,Index to public records. Each governmental agency
shall be lesponsible formaintaining an index providing iden-
tifying .-1.rmation as to any matter issued, adopted or pro-
"Mulgated :% said agency,°after June 1, 1977, and required by
section ::1 of this title to, be a public record and which is
not desig ted a public document'pursuant to subsection (c)
of this section. Each governmental agency shall issue such
an index four times a year and supply the Territorial Librarian*
with. at least two. copies for each depository library. The Ter-
r4torial Librarian shall deposit at least two copies of each
index in each depository library. The Territorial Librarian iSt
authorized and directed to --

(1) review; dt leat annually, all of the rec--
ords of governmental agencies to assure that indexes
are heing_provided which are adequate to inform the
general public and other governmental agencies of
that information-is available for inspection; and

(2) instruct and'aid governmental agencies in
establishing record,systems which are standardized
to the fullest. extent possible..
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Each governmental agency shall allow the,TerritOrial Libr Han'
r access to agency records t Teasonable times, uporr fiften,

\. . days' notice by_ the Terri to T Librarian to.the -head'of said
agency,.,and shall cooperate fu ly with"the Territorial Libra-
rian and his designee in detikvining what is,an appropriate
indqc. If the.head of aIpoVernmentallgentyio good fa4th.

s. believ'es:that the,TerritOiar aPLibrian should not litivN.q.c
1;1.

.cess to apy public record, he may seek.an injunftion purisuant
-

to section 881(h) A tKirlitle, wfthin, tern days.of the.me-.
west by. the Territorial Librarian toexamine the gOvernm0p;
al agency's records.

. ,
. -

(e). Quarterly checklist of public documents.. The Ter -
ritorial Librarian,shalT issue, each fiscal year'quarter, a
checklist of the documents that have been sent to the deposit-
ory libraries in the preceding quarter, according to the
lowing schedule: '

)

Period Issue' Date

July 1 to September 30 October 31
October 1 to December 31 'January 31
January.1 to, March 31 April 30
April 1 to.June 30 July 31

Checklists shall be iss ed mOreOften if needed, in the dikcre-,
tion of the Territoria) Librarian.

4
N /

QuMerly checklistis shall be automatically mailed on ditr
tributed free of charget depository' libraries and to 'any other
individual,(institution, firm, library or other entity who-shall
request'checklists, either on a single copy or suOscription,ba-.
sis. It shall be the responsibility of the Territorial Librarian

g to fill such requests within a reasonable length of time.

(f). ,Duplication fee., Notwithstanding section 881(c) of
this title, neither the Telritorial Liblrarian nor a dep6sitory
li-krarY shall charge any fee,for examining a public docament
othpr than a reasonabPe fee for making a duplicate copy of the
document. -1

Depository libraries. The depository libraries shall
include the St. Thomas Campus Library of the C011ege of the-Vir-
gin Islands, the St. Croix Campus:, Library of the College of the
Virgin Islands, the Enid M. Baa Library on the Island of St. Thomas,
the Florence Williams Public Library on the Island of St. :Croix,
the Cruz Bay Public Library on the Island of St. John and any.,

- addition 1.1ibraries designated as depository, librariesby the
Territori 1 Librarian: t-

qt..
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(h) Court records excluded. This section shall not
apply to records of the courts of thq Virgin'Islands."

J

SECTION 2. The Territorial-Librarian'is authorized- to, recommend to
the Commissioner of Conservation and Cultur41-Affairs and the Governor the
hiring of such personnel as are necessary -v fulfill the duties of the Ter-
ritorial.Librarian under this Act, including the hiring of a records man-
agement officer, qualified by tra.inin9 and experience in records manage-
ment.

?'SECTION 3. There is appropriated to the Department of Conserva-
_ ,lion(and Cultural Affairs the sum of $15,000 gut of any funds available in

the Iceasury of the Virgin Islands, or so much thereof as shall be suffi-
tient, for fiscal year July-1,,1976 to June 30, 1977v.to remain available
until expended, and to be used for carrying out the proOavisions of Section 1
of this Act prescribing the duties of the Territorial''Lib

Thus passed by the Legislature of the Virgin Islands on April 20, 1977.

Witness our Hands and the Seal of the Legis of the Virgin Islands
this 20th Day of April, A. D., 1977.

ELMI D. 'EBUCK
President
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LelislatOe eceetary .



VIRGIN IsLANo& DOCUMENTS CLASSIFICATION SCHEME

The Virgin Islands Documents Classification (VIDC) is adapted from
the Superintendent of Documents Classification, and the Classification
Scheme for Pennsylvania State Publications. The Classification notation
is composed of a combination of letters and numbers.

The first part of the VIDC consists of one or two letters to distinguish
the issuing Department or Agency, preceded by 'a V to -identify Virgin
Islands, i.e. VAD = Virgin Islands Department of AgPiculture. VLE =
Virgin Islands Legislature, VGO = Office of the Governor.'

The next part of the notation designates the Division or Bureau within
the department that is directly responsible for the publication.

A publication issued by the department as a whole or by the Com-
missioner's Office receives a 1.

A publication issued by a division or a burea,receives two digits
derived from the first two letters of the name of the division and based
on the following tables:

TABLE I

A - 2 -10 Q - 18 Y - 26
B - 3 J - 11 R - 19 Z - 27
C - 4 K- 12 5 -20
Q 5 L- 13 T - 21
E - 6 M - 14 U - 22
F - 7 N - 15 V - 23
G =8 0 -16 W - 24
H - 9 7 P - 17 X - 25

TABLE I I

a,b -2. e,f -4
c,d-3 0-5

i,j,k - 6
I,m.n - 7

o-t - 8
u-z - 9

thus, VCD218.= DepartMent of Commerce, DiNiision of Tourism
VCN136. = Department of Conservation and Cultural Affairs.' Bureau

of Libraries, Museums, and Archaeological Services.
Following the period, comes,the number for series form. The following

numbers are assigned to series forms:
1: Annu I Reports; 1/2: Monthly Reports '

2: Gen ral Publicatiorls (Unnumbered publications of a miscel-
- lane s nature)

3: Bulletins or newsletters
4: Circulars
5: Laws (administered by the agency and published by it)
6: Regulations, rules and instructions
7: Releases
8: Handbooks, manuals; guides

A root number is thereby created consisting of Department, Division, and
type -of publication, i.e. VCD 1.1: ,= Annual Report of the Department of
Commerce.
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For publications with no distinctive title, dates or series numbers are
added to this root number, i.e. VCD 1.1:977 = Department of Commerce,
Annual Report for'1977.

Wheh there is a distinctive title, the two tables above are used for la
notation based on the first two letters of the key word of the title. If fprther
distinction is necessary, the first letter of the second word is also used. Since
there may be several titles of series starting with the same,letters, a diagonal
mark " / " is used to separate the first, second, and/or third numbers 41 the
notation, thus keeping the materials as alphabetical as possible.
If the title is part of a series, dates or series numbers may also be added.
example:
Information, v. II, no. 1, 1977, published by the Bureau of Libraries, Mu-

seums and Archaeological Services.
VCN 136.3:10/7/977/no.1

VCN = Department of Conservation
136. = Bureau of Libraries
3: - newsletter (form)
10/7 = Information (title)
977/no.1 = year and number

Instrumentalities are -designated yY followed by the initial letters
of the key word, or an assigned letter and the numbers. Boards and Com-
missions are designated VX.
For example:
VYCV42 = College of the Virgin Islands, Caribbean Research Institute.

As the collection. expands and as changes occur in the government
structure, it may become necessary to adapt the rules outlined above. Al-
though it is expected that some discrepancies will develop, it is hoped
that the VIDC will be able to accommodate most of these changes without
major adjustments.

do.
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