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Government service, one of the
Nation's. largest fields of icnplOy-
nicht. provided jobs for about 15.mil-
lion civilian workers in I 976-cabout
1 out of 6 employed persons lit- Au
United States. State or local govern-
menu (county, city, township, stihool
district, or other .sacral
employed 4 out of 5 goverriment
workers; the remainder worked for
the Federal Government,

GOVERNAKIlir

Government erployees represent
a' significant portion of each State's
work force. They work in, large cities,
small towns, and even in mote and
isolated places such as lighthouses
and forest ranger' stations. A small
number of Federal employees work
overseas.

Continuirig the trend begun in the
late 1940's, employment in State and
local government is expected.to grow

Government (including publiceducation), 1976

18% of total employment
In all Industries

Almost 'all of the growth in government employment is
at the State and local level
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fasi,er than the average for all indus-
tries through the m_ id-1980's. Federal
employment, on the other hand, is
espected to grovimuch more slowly
than the siverage for all industries_
Many job opportunities also will arise
at all levels of government as workers
retire, die, or leave government ser-
vice.

Government Aothrlds and
Occupations

Two - fifths of all government, work-
ers in'1975, or 6.3 million, provided
educational services, mostly 'at the
State and local leVels in elementary
and secondary schools: Besides
tetichers, others who worked in edu-
cational services included adminis-
trative and clerical workers, mainte-
nance workers, libiarians, dietitians,
nurses, and counselors.

More than I million civilian dill-
ployevs in ;975 worked for Federal

pricies that are concerned with na-
nal defense and international ela-

tions. Principal occupations that deal
with these function-s,included admin-
istrative And clerical workers, health
workers, teachers, engineers, scien-
tists, techniaans, and craft and other
manual workers. People in these jobs
work in offices, research laborato-
ries, navy yards, arsenals, and niissile

- launching sites and in hospitals and
schools yun by the military services.

Another 1.4 million workers pro-
vided health services and staffed hos-

. pitals, priigarily for State and local
goverrynefite. Many workers also
were employed in housing and com-
munity development., police and fire
protection:social security andVpublic
welfare services, transportation and
public utilities, financial administra-
tion, general administrative func,
tions, and judicial and legislative ac-
ti vi ties. The majority of these
workers also were State and local
government `employees;. All of the
700,000. goyernment workers in
postal services and a majority of the
400,000 workers in natural resourc-
es, such as those in National Park
and Forest Services, were employed
by the Federal Government.
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-collar workers

Professional and technical
Managers and administrators... . . . ..

. Clerical
.Sales

Blue-collar workers. .

Craft and related workers.. . -

iransport equipment operatives
Oilier equipment operatives
Nonfarm laborers

service workers
Farm workers.....

' Excludes Federal employment overseas
17 Less than 0.5 percent

/NOTE: Because-of rounding, sums of individual items may not equal totals
SOURCE: Bureau of Labor Statistics

FEDERAL CIVILIAN GOVERNME

Nature and Location of
Employment

The Federal ,Government is the
Nation's largest employer. It em-
ployed about 2,750,000 civilian
workers in 1916, including about
50,000 U.S. citizens in U.S. territo-

4

4

l5
6

2

ries and foreign countries, Although
the headquarters of most Govern-
ment departments and agencies are
in the Washington, D.C. metropoli-
tan area, only I out pf 8 (about
350,000) Federal employees worked
in that area in 1976 Nearly 300,000
worked in California, and more than

BeCIsuse of the special character of
many government activities, the
occupational distritmtiorf of employ':
meet is very different from that in
private industry, as shown in table I.

Although the many government
activities require a diversified work
force having various levels of educa-
tion, training, and skill, 2 out of 3

.government employees are white-
collar workers, Among the largest
white-collar occupational-groups are
teachers, administrating', postal
clerks, and office workers such as
stenographers, typists, and clerks.

Some important service, craft, and
manual occupations are aircraft and .
automotive mechanids, repairers, po
lice officers, firefighters, truckdriv-
ers, skilled maintenance workers (for
example, carpenters, painters,
plumbers, and electricians), custodi-
al al workers, an laborers.

.
The collowi chapters discuss op-

portunfties f civilian employment
in the major divisions of government
and in the various branches of the
Armed Forces. A separate chapter
gives information on post office
occupations.

100,000 each in New York, Pennsyl-
vania, Texas, and Illinois.

Federal employees work in occu-
pations that repres nt nearly every
kind of job in privet ernploymeni, as
well as some other unique to the
Federal Government, such as postal
clerk, regulatory inspector, foreign,
service officer, and Internal Revenue
agent. Most Federal employees work



the departments and agencies
that rnake up the executive hrench of
the government. About 50,0b0 are.
employed in the legislative and judi-
cial branches.

The executive branch includes the
Executive Office of the President,
the 1I cabihet departments, and

IV- nearly 90 independent agencies,
commissions, and boards. This.
branch isriresponsible for activities
such as administering Federal laws,
handling international relations, con-
serving natural resources, treating
and rehabilitating disabled veterans,

e delivering the mail_ sci-
entific research, maintaining the flow
of supplies to the Armed Forces, and
a ministering other programs to pro-
mote the health and welfare of the
people of the United States.

The Depanent of Defense,
which includes the Departments of
the Army, Navy, and Air Force, is
the largest agency. It employed over
930,000 civilian -workers in 1976.
The departments of Agriculture;
Health, Education, and Welfare; and
Treasury each employed more than
100,000 workers. The two largest
independent agencies were the U.S.
Postal Service, which employed
680,000 workers, and the Veterans
Administration which employed
over 200,000_

Nearly 40,000 people whrkeil for
the legislative branch of government,
which includes the Congress, the
Government Printing Office, the
-General Accounting Office, and the
Library of Congress. More than
10.000 people worked for the judi-
cial branch, which includes the Su-
preme Court and the other U.S.
courts.

While-Collar Occupations. Because
of its wide range of responsibilities,
the Federal Government employs
white-collar workers in a great many
occupational "Fields. Nearly 2 milli,
white-collar workers, including post-
al workers, worked for the Federal
Governnient in 1.975. About I out of
4 of these were administrative and
clerical workers.

More than 470,000 general cleri-
cal workers were employed in all de-
partments. and agencies of-the Feder-
al Government in 1975. Included in
this group were office machine op-

4

erators, secretaries, stenographers,
raclerk-tYpists, mail and Ole clerks,

telephone operators, and workers in
computer and related occupations.
In addition, there were over 500,000
postal clerki. and mail carriers em-
ployed by the Federal `Government.

About 150,000 Federal Govern-
ment workers were employed in en-
eineering and related fields in 1975.
Included in this total were about
80,000 engineers_ virtu-
ally every branch and specialty of
profession. There also were large
numbers o echnicians in areas such
as engincde. ng, electronic& surgey-
lag, and drafting. Nearly two-thirds
of all engineers were in the Depart-
ment of Defense.

Of the 120,000 workers employed
in accounting and budgeting work,
35,000 were professional account-
ants or Internal Revenue agents.
Among technician and administra-
tive occupations in this field were
accounting technicien, tax account-
ing technician, tnd budget adminis-
trator_ There also were large num-
bers of clerks in specialized
accounting work. Accounting work-
ers were employed throughout the
Government, particularly in the De-
partment of Defense, the Treasury
Department, andcehe General Ac-
counting Office.

Nearly 120,r0 Federal employees
worked, in hospitals or in medical,
dental, And public health activities in
1975. Three out of 5 were either
professional nurses or nursing assis-
tants. Professional occupations in
this field included physician, dieti-
tian, medical technologist, and phys-
ical therapist. Other technician and
aide jobs were medical technician,
medical laboratory aide, and dente!
assistant. Employees in this field
worked primarily for the Veterans
Administration; others worked for
the, Departments of Defense and
Health, Education, and Welfare.

Almost 70,000 workers were en-
gaged in administrative work related
to- private business and industry.
They arranged and monitored con-
tracts with the private sector, arid"
purchased goods and services needed
by the Federal Government. Admin-
istrative occupations included con-
tract and procurement specialist,
production control `s'pecialist. and In-

ternal Revenu officer. TwO oti
three of these workers were em-
ployed by the Departments of be-
fense and Treasuq. .

Another 60,000 persons worked in
jobs concerned with the purchase,
cataloging, storage, and distribution
of supplies for the Federal Govern-
ment. This field included many man-
agerial and administrative positions
such as supply management officer,
purchasing officer, "and inIntory
management specialist, as v711 as
large numbers of specialized clerical
positions. Most of these jobs were in
the Department of Defense.

The Federal Government em-
ployed almost 60,000 persons in the
field- of law. There were about
17,000 employees in professional po-
sitions, such as attorney or law clerk,
andtdministrative positions such as
paSsport and visa examiner or tax law
specialist.. There also were many
clerical positions that involve claims
examining work. Workers in the legal
field were employed throughout-the
Federal Government.

About 50,000 persons- were em-
ployed in the social science field.
Professional. economists were em-
ployed throughout the Federal Gov-
ernment; psychologists and social
workers worked, primarily for the
Veterans Administration; and for-
eign affairs and international rela-
tions specialists for the Department
of State. One third of the workers in
this field were social insurance ad-
ministrators, employed largely in the
Department of Health, Education,
and Welfare.

About 45,000 biological and agrie
cultural science workers were em-
plclyed by the Federal Government.
Many of these worked in forestry and
soil conservation activities. Others
administered farm assistance pro-
grams. The largest number were em-
ployed -as ,biology, forest and range
fire control, soil conservation, and
forestry technicians. Most of these
workers were employed by the De-
partments of Agriculture 'and Interi-
or.

The Federal Government em-
ployed about 45,000 persons- in in-
gestigntive and inspection work.
Large numbers of these workers
were engaged in criminal investiga-
tion and health and regulatory in-



pection. Most of these jobs were in
the Departments of Treisury, Jus-
tice, and ,Apicultiare.

In the physical sciences. the Feder-
al Government employed more than
'40.000 persons. Professional workers
included- cherniats, physicists, meteo-
rialogists, cartographers, and geoid-
gists. Aides and technicians in this.

afield included physical science tech-
nicians. meteorological technicians,
and cartographer's technicians.
Three out of four workers in the
physical sciences were employed by
the Departments of Defense, Interi-
or, and Commerce.

Among the 15,000 persons em-
ployed in the mathematics field were
professional mathematicians and
statisticians, and mathematics tech-
nicians and statistical clerks. Mathe-
matics workers were employed pri-
marily by the Departments of
Defense, Agriculture, Commerce.
and Health, Education, and Welfare.

Entrance requirements for white-
collar jobs vary widely. Entrants into
professional occupations usually
mast have a college degree in a speci-
fied field or equivalent work experi-
ence. Occupations typical of this
group are attorney, physicist, and en-
gineer.

Entrants into administrative and
managerial occupations usually are
not required to have knowledge of a
specialized field, but rather must in-
dicate that they have potential for
fature development'by having a de-
gree from a 4-year college-or respon-
sible job experience. Entrants usually
begin at a trainee level and learn the
duties of-the job after they are hired.
Typical jobs in this group are budget
analyst, claims examiner. purchasing
specialist, adniinistrative assistant,
and personnel specialist.

Technician, clerical, and aide
assistant jobs have entry level posi-
tions that usually are filled by people
who have a high school education or
the equivalent. For many of these po-
sitions, no previous experience or
training is required. The 'entry level
position is usually that of :trainee.
Persons who have junior college or
technical school training, or those
who have specialized skills, may en-
ter these occupations at higher ley=
els. Jobs typical Of this group are en-

meeting' techniciaer, -siipply clerk.
clerk - typist. and eutsing asdistant.

Blue-Collar Oecurritions. Blue-collars
occupationssertice, craft, opera-,
tine and laborer jobsprovided cm-,
pi° t for more, than 520,000
w kers 4(1975. Tfw Department of
D fense- employei% about three-
fourths of these workers in estabash-
ments such as naval shipyards, arse-
nals, an air or. y depots, as well
as eln cdnstru n, harbor, flood-
control, irrigd or reclamation
projects, Me orked for the Vet-
erans Ad inis tion, U.S. Postal
Service, General Services' Adminis- ,,

tration, Department of the Interior,
and Tennessee Valley Authority.

The largest single group of blue-
collar workers consisted of mobile
equipment operators and mechanics.
These jobs included those of forklift
operator, chauffeur, truakdriver, and
automobile mechanic. The second
'largest group of workers consisted of
general laborers, who performed a
wide ' f manual jobs_

The Federal Government em-
ployed many. workers in machinery
operation and repair occupations,
such as boiler and steam plant opera-
tor, machinist, ipinery repairer,
maintenance elecWian, electronics
equipment repairer, and aircraft me-
chanic_

, .

Skilled construction workers alSo
were utiliied, widely throughout the
Federal Government-in such jabs as
carpenter, painter,. plumber,
steamfitter and pipefitter, and sheet-
metal worker. Other important blue-
collar occupations included ware-
house worker, food service worker,
and printer.

Entrance requirements. Persons
with previous training in a skilled
trade may apply for a position with
the Federal Government at the jour-
neyman level. Those with no previ-
ous training may apply, for appoint- 4
merit to one of several
apprenticeship programs_ Applicants
are given a written examination and
are rated on their potential for learn-
ing a skilled trade. Apprenticeship
programs generally last for 4 years;
trainees receive both classroom and
on-the-joh training. After completing
this training, a person is eligible for a
position at the -journey level. There

also are a number of positions- 4ittieti
require 'little no prior training or
experience, inkluting custodian,/
mairitenance'worker, messenger, and
many' others. (Detailed deicriptions.
of the work duties, qualifications,
and training of 'most white-collar,
service. -craft, and laborer jobs men-
tioned ihove are provided in other
sections of the Handbook.)

the Merit Systerro

More than 9out of 10 jobs in the
Federal Governmept are under a,
merit system-The Civil Service Act,
administered by Oft U.S. Civil Ser-
vice Commission, covers 6 out of 10
Federal, jobs. This act teas, passed by
the Congress to insure, Illat Federal
employees are hired on the basis of
individual merit and fitness. It pro-
vides for competitive examinations
and the Selection of new employees
from among those who make the
highest scores. The commission.
through its network of about 100
Federal Job Information Centers, ex-
amines and rates applicants and sup-
plies Federal departments and agen-
cies with names of persons eligible
for the jobs to be filled.

Some Federal jobs are exempt
from Civil Service requirements, ei-
ther by laW or by action of the Civil
Service Commission. However, most
of these positions are covered by
separate merit systems of other agen-
Cies such as the Foreign. Service of
the Department of State, the Depart-
ment of Medicine and Surgery of the
Veterans Administration, the Feder-
al Bureau of Investigation, the Ener-
gy Research and Development Ad-
ministration, the ,Nuclear Regulatory
Commission, and the Tennessee Val-
ley Authority_

Civil service competitive examina-
tions may be taken by any U.S. citi-
zen. To be eligible for appointment,
an applicant must. meet minimum
age, training, and experience re-
quirenients for the particular job. A
physical handicap will not in itself
bar a person from aposition if it does
not interfere with his or her perform:
ance of the required dutiesExami-
nations vary according to the types of
positions for which they are held.
Some examinations test the appli-
cant's ability tosdo the job applied. fo-r



or bar ability to learn 1 to
it. Applicants for jobs that _o not

Inquire a written test are on the
Weis of the esperience an training
described in their applitNls and
any supporting evidence required.

Applicants are riot-lined as to
whether they have achieved -eligible -
or ineligible ratings, and ihe names of
eligible applicant' are entered on a
list in the orde of their test scores.
When a F ml agency requests
navies 9f el- ble appliCants fora job
vacancy. the area office sends the
agency the names at the top any one
of the top three. Names of those not
selecaled are restored to the list , for
consideration for other job o ntngs.

Employment Trend* and Outlook
Federal employment is expec d to

grow more slowly than the erage
for all industries through t e mid-
1980's, continuing a trend -gun in
the late 1960's. Although I Fe
eral Government 'employment is,egt-

ted to rise somewhat, some Fed- I
eral agencies will reduce their staffs
as some administrative responsibil-
ities will continue to be transferred to
State and local governments. In addi-
tion, the Postal Service is expected.to
reduce staff while the Department of
Defense is expected to keep the num-
ber of its civilian employees relative-
ly constant.

In addition to some new jobs there
will be openings due to the need to
replace employees who transfer out

' of the Federal service, retire, or die.
Thus, many job opportunities will
occurin occupations where total em-
ployment 'isrelativ stable, as well
as in those in which it 'sing.

The proportion of Feder workers
employed in professional, nical,
and administrative jobs has gr ally
increased in recent years and the
proportion employed in clerical and
blue-collar jobs h_as fallen, This trend
is expected to continue, reflecting
the increasing demand for existing
services by a growing population, as
well as demands for new services.
Acceptance of new 9r redefined re-
sponsibilities by the Federal Govern-
ntent is expected to result in rising
requirements for professional, ad-
ministrative, and technical workers.
employment in many clerical and
blue-collar occupations will be limit-

Ttl
grade

-ral
a-

fl under the Gemmel Schedule
rs Felesierf 20, IVY

General Schedule

-

Number Percen i+

incttta
mum

Total all grades ..... 1,358,489 £00.0
.

1 2,256 0.2 55,810 $194 57,536

2 25.526 1.9 6.572 219 8.543

99,330 7.3 7.408 .247 9,631

4 174.146 12.8 8.316 277 10,809

5 182.211 13.4 9.303 310 12.093

6 85.741 6.3 10.370 346 '13,484

7 127,553 , 9_4 11,523 384 111.979

8 27.790 2.0 12.763 425 16.588

9 139,3434 10,3 14,097 470 18,327

10 22.090 1.6 f5:524 1 517 20.177

11 = 146.954 10.8 17.056 569 22,177

:12 139.692 10.3 20.442 681 26,571

13 107,310 7.9 24.308 810 31.598

1 4
th-.,

49,379 3.6 28,725 958 37,347

15 24.530 1.8 33.789 1,126 343,923

16 3.309 0.2 39,629 1,321 347,500

17 990 0.1 46,423 247.500

18 348 "I 2 47.500

' Less than 0.05 per
2 The rate of basic

the United States Cod

y for employees at these rates is limited by section 5308 of title 5 o
547,500 as of the above date.

SOURCE: U.S. Civil Service' Commission_

ed by the Fede
creasing use of 1
is data proms
handling equip

it Government's
borsaving electron -
ing and materials

and the intro-
duction of improved data transmis-
sion and communications systems.

Earnings. Advancarnont, and
Working Conditions
ww7 '

Most Federal civilian employees
are paid according, to one of three

major pay systems; the rat P
Schedule, the wage syste
Postal Service Schedule. Postal
Service Schedule is discussed in
statement on the Postal Service e
where in the eandbook.)

Nearly half of all Federal wor ers
are paid tinder the General Schell le.
The General Schedule is a pay s =ale

for workers in professienal, adm nis-

trative, technical, and clerical jobs.

y

Table 2. Coordinated Federal Wage System overall Ida' for elected
occupationel groups. October 31, 1976

Occupational group Average Salary

Manual labor 95

Mobile industrial equipment operation and maintenance , 12,942

Fixed ifriatksial equipment operation and maintenance 13,607

Warehousing . ... 11.558,

Metal' work and processing 13,676

Aircraft repair, propeller work, and engine overhaul 13,712

Electrical .installation and maintenance .......... . 14,052

Machine tool work_. .. 13,660

Electronic equipment installation, maintenance, and operation ........ 14,198

Woodworking 13,27

.....Pipofitting 13.786

Printing and reproduction 14,339

Painting and paperhanging 13,006

SOURCE: U.S. Civil Service Commission.



and for workers such as guards and
messengers. General Schedule jobs
are classified by the U.S. Civil Ser-
vice Commission in one of 18 des,
according to the difficulty ties
and resrionsibilities, and the wl-

c. experience, and skills required
of the worker. General Schedule
(GS) pay rates are set by Congress
and apply nationwide. They are re-
viewed annually to insure that they
remain comparable with salaries in
private industry.

The distribution of Federal white-
collar employees by General Sched-
ule grade, the entrance: and mail-
mum salaries for each f rade, and the
amount of each grade s periodic in-
creases are listed in table I. Appoint-
ments usually are made at the mini-
mum rate of the-salary range for the
appropriate glade. However, ap-
pointments in hard-to-fill positions
may be at a higher rate.

Employees in all grades except the
highest, GS-18, receive within-grade
pay increases after they have worked
the required time period, if their
work is at an acceptable level of
competence_ Within-grade increases
may be given also in recognition of
high-quality service.

High school graduates who have
no related work experience usually
start in GS-2 jobs, but some who
have special skills begin at grade GS-
3_ Graduates of 2-year junior colleg-
es and technical schools often can
begin at the GS-4 level_ Most people
appointed to professional and admin-
istrative jobs such as psychologist,
statistician, economist, writer and
editor, budget analyst, accountant,
and physicist, can enter at grades GS-
5 or GS-7 depending on their aca-
demic record. Those who have a
master's degree, or the equivalent
education or experience, usually en-
ter at the GS-9 or OS-11 level. Ad-
vancement to higher grades generally
depends upon ability, work perform-
ance, and openings in jobs with high-
er grades.

About one-quarter of the Federal
civilian workers are paid according
to ine coordinated Federal Wage
System. Under this system, craft, ser-
vice, and manual workers are paid
hourly rates which are established on
the basis of -prevailing" rates paid
by private employers for similar work

in the same locations. a result. the
Federal/Government wage rate paid
for an occupation varies by locality.
Average salaries paid Federal work-
ers for some of the more common
types of blue-collar work appear in
table 2.

Federal GOvernmeni employees
work& standard 4.0 -lour week. Em-
ployees who are required to- work
overtime receive premium rates for
the additional time or compensatory
time off at a later date. Most employ-
ees work 8 hours a day and 5 days a
week, Monday through Friday, but in
some cases, the nature of the work
requires a diffetent aaorkweek. An-
nual earnings for most full-time Fed-
eral workers are not affected-by sea,.
sonal factors.

Federal employees earn 13 days of
annual (vacation) leave each year
during their first 3 yeagis of service;
20 days each year until the end of 15
years; after 15 years, 26 days each
year. Nine paid holidays are ob-
served annually. Workers who are
members of military reserve eirgani-
zations also are granted up to 15 days
of paid military leave a year for train-
ing purposes Federal worker who
is laid off is atitled to unemploy-
ment compensation similar to that
provided for employees` in private in-
dustry.

Other benefits available to most
Federal employees include: A con-
tributory retirement system, optional
participation in lowscost group life
and health insurance Programs which
are partly supported by the Govern-
ment, and training programs to de-
velop maximum job pl'oficiency and
help workers achieve their highest

p tential. These training programs
ay beionducted WI GovernMent fa- _
sties or in privIte educational fa-

cilities at Government expense.

. Swims' of Additional
4.
A Inforrnotion

Information on employment op-
portunities in the Fedora) Govern-
merit is available from a number of
sources. High school students'are of-
tenable to get information from their
high school guidance counselors. A
college placement office is often a
good source of such information for
college students. Information also
may be available froin State employ-
ment service offices. .,

The 1.1.S. Civil Service Commission
operates 62 area offices and over 100
Federal Job Information Centers lo-
cated in various large cities through-
out the country. 'These offices an-
nounce and conduct examyfations
reqinItTerlsThrious Federal Govern-
ment jobs. They evaluate qualif
Lions and refer eligible applicants to
employing agencies for their geo-
graphic areas.- They &Iso provide a
complete one-stop infdrrnation ser-
vice on local and nationwide job op-

-portunities in the Federal Govern-
ment service. The Federal Job
Information Centers also operate a
toll-free telephone information ser-
vice in nearly all States for those un-
able to visit them. Their telephone
numbers are listed in most telephone
books under "U.S. Government"

For information about jobs in a
specific agency, contact the agency
directly. i

STATE AND LOCAL GOVERNMENTS

State and local governments pro-
vide, a very large and expanding

. source of job opportunities in a wide
variety of occupational fields_ In
1976, about 12.2 million people
worked for State and local govern-
ment agencies; nearly three-fourths
of these worked in units of local gov-
ernment, such as counties, munici-
palities, towns, and school districts.

Edu onal services account for
abou of all jobs in Sake and
local ernment. In 1 975, ab&it 6.3
million government employees
worked in public schools, colleges, or
other educational services- In addi-
tion to more than 3.5 million instruc-
tional personnel, school systems, col-
leges. and universities also employed
2.7 million administrative personnel,

7



couneel0M, ours-
dietltiis clerk', and mainte-

nance- workers: Three-fifths of these
eked in elementary ind seconds
bools, which are administered

largely by 19cal governments. State
ployMent in etIntation is concen-

rated chiefly at the college, universi-
ty. and technical school levels.

The next knee; field of State and
ar local government employment was

health services. The 1.2 million
workers employed in health and hos-
pital work included physicians, nurs-
es, medial laboratory technicians,
and hospital attendants.

General governmental control and
financial activities accounted for
about 750,000 workers. These in-
cluded chief executives and their
staffs, legislative repre*ntatives, and
persons employed in the administra-
tion of justice, tax enforcement and
other financial work, and general ad-
ministration. These functions require
the services of individuals such as
lawyers, judges and other court offi-
cials, city managers, property asses-
sors, budget analysts, stenographers,
and clerks.

More than 600,000 people worked
in Street and highway construction
and maintenance. Highway workers
include civil engineers, surveyors,
operators of construction machinery
and equipment, truckerivers, con-
crete finishers, carpenters, toll col-
lectors, and construction laborers.

Police and fire protection is anoth-
er large field of employment. Over
600,000 persons were engaged in po-
lice work, including administrative,
clerical, and custodial personnel, as
well as uniformed and plainclothes
police. Local governments employed
all of the nearly 300,000 fire protec-
tion employees, as well as most of the
police. One out of three firefigh
was employed part time.

Other State and local government
employees work in a wide variety of
activities: Local utilities (such as wa-
ter orelectricity), transportation,
natural resources, public welfare,
parks and recreation, sanitation, cor-
rection, local libraries, sewage dis-
posal, and housing and urban renew-
al. These activities require works in
diverse occupations such as econo-
mist, electrical engineer, electrician,

pipefitter, clerk, forester, and bus
driver,

Cleeical, administrative, mainte-
nance, and custodial work make up a
large portion of employment in most
government agencies. Among the
workers involved in these activities
are clerk-typists, stenographers, sec-
retaries, office managers, fiscal and
budget administrators, kkeepers,administrators,
accountants, carp_en rs, painters,
plumbers, guards, and itors. (De-
tailed discussions of ost occupa-
tione in State and local governments
are given elsewhere in the Handbook,
in the sections coveting the individ-
ual occupations:)

Employment Trends and Outlook

The Ion -range trend in State and
local gove = ent employment has
been steadily upward. Much of this

. growth results from the need to pro-
vide additional services as population
increases and as people move from
rural to urban areas. City develop-
ment has required additional street
and highway facilities; police and fire
protection; and public health, sanita-
tion, welfare, and other services.
Population growth and increasing
personal income have generated de-
mand for additional and improved
education, housing, health facilities,
and other services. Except for em-
ployment in elementary-and second-
ary school systems State and local
government employment is expected
to grow faster than the average for all
industries through the mid-I 980's.

A larger State and local
also will be needed to
proved public trans
terns, more urban pl
news_ rograms. 1
frotecti , better
against air and water pollution, and
expanded natural resource develop-
mint programs. In addition, large

embers 6 worksp will be needed to
epiace ployclis who transfer to u

other fi ds of work, retire, or die.
Feder 1 -State programs .41 educa-

tion, vocational training, hOalth, and.
other fields will increaseehe needs of
local and State governifients for pro-
fessional, administrative, and techni-
cal personnel. These will include en-
gineers, scientists, social workers,

rce
ro vide Mi-

lan syst
nning and
eased police

easures to guard

counselors, teachers, physicians; a
librarians.

Most positions in State and local
governments are fill
the State or ocality.
particular ski s exist
often neca tb sec
side the area.

y residents of
shortages of

owever, i
it roue out-

Earnings 'aria Working
Conditions

Earnings of State and local govern-
ment employees vary widely, de-
pending upon occupation and.local-
ity. Salary differences from State to
State tene' to reflect differences in
the general wage level in various lo-
calities.

The Handbook statement for indi-
vidual occupations often gives salary

formation for State and local goy-
ernmefiteemployment. Salary infor-
mation also can be obtained froM the
appropriate State and local goyim-
ment agencies.

A majority of State and local gov-
ernment positions are.filled through
some type of formal civil service test,
that is, personnel are hire e and pro-
moted on the basis of merit. In some
areas, groups 9f employees, such as
teachers and olice, have separate
civil service coverage for their specif-
ic groups.

Most State and local government
employees are covered by retirement
systems or by the Federal Social Se-
curity program. They usually work a
standard week of 40 hours or less,
with overtime pay or compensatory
time benefits for additional hours of
work.

Sources of Additional
Information

Persons interested in working for
State or local government agencies
should contact the appropriate State,
county, (*city agencies. Offices of
local school boards, city clerks,
school and college counselors or

,placement personnel, and local offic-
es of State employment services have
additional information.



E ARMED FORCES

The Arr lied Forces bffer young
people career opportunities in a
range of occupations almost as wide
as that found in 'civilian life. Jobs in-
clude clerical and administrative
work, skilled construction trades,
electrical and electronic occupa-
tions, auto .repair, and hundreds of
other specialties requiring varied
amounts of education and training.
Each .year the Armed Forces give
'hundreds of thousands of men and

. women basic and advabced training
that can be useful in both military
and civilian careers.

Since the draft was ended in 1973,
the vious branches of the Armed
)ForcesArmy,`. Air Force, Navy,

Marine Corps, and Coast Guard,
are being staffed entirely through
voluntary enlistments. The military
services must compete with civilian
employers, and they must offer occu-
pationgl benefits-and training pro-
grams that make military service an
attractive career alternative. These
benefits are explained in more detail
later in this statement.

A young person may enlist in any
one of a variety of programs that
invblve different_ combinations of ac-
tive and reserve duty. Active duo'
ranges from 3 tb 6 yearsJwith 3- and
4-year enlistments the Most com-
mon. In general, enlistments for over
4 years are for job specialties that

The Armed Forces train personnel In hundreds of different types of Jobs.

1

require a copsiderable amount of ad-
vanced technical training.,

Places of Employment

At the end, of 1976, over 211 mil-
lion persons were en active duty in
the Armed Forcesabout 779,000
in the Army; 600,000 in the Air
Force; 525,000 in the Navy; 190,000
in the Marine-Corps; and 38,000 in
the Coast- uard. In addition to those
on active .duty, over 2.7 million per-
sons were in reserve components. .

Military personnel are stationed
throughout the United- States and in

\ many countries around the world. In
the United States, the largest num
bers are in California, followed by
Texas, North Carolina, Florida, and
the Washington, D.C. metropolitan
area. About 480,000 are outside the
United States. The majority of
theseover 300,000bre stationed
in Europe (particularly Germany);
large numbers also are in the West-
ern Pacific.

:Job Training and Education for
Enlisted Personnel

The Armed Forces train personnel
in hundreds of different types of jobs.
Job training ava.jlable to enlistees de-
pends on the length of their service
commitment, their general and tech-
nical aptitude, the needs of the ser-
vice, and personal preferences. Fol-
lowing a basic training period of
between 6 and 11 weeks, depending
on the service branch; a majority of
the recruits go directly to formal
classroom training to prepare for a

cialized field of work. The re-
mainder receive on-the-job training
at their first duty assignment. For
those not assigned directly to
schools, there is opportunity for for-
mal classroom training following on-
the-job training.

After initial or advanced training,
recruits are sent to t it service as-hi
signment. The type a location of
duty depend on the service vacan-
cies, personal qualifications, and per-
sonal preferences. ,
. People planning to apply the! skills
they gain through military training to
a civilian career should obtain cer-
lain information before choosing a
military occupation. First, they
should determine how good the pros-
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for Civilian employment in
to the particular military

alts which interests them. Sec-
: y should, know what the pre-

uiiaites are for theaelited civilian
ob Many occupations require li-

certification; or -a minimum
level of education. Those who are
interested should find *out whether
military training is suffiqient to inter
the field or, if not, wItat additional
training will be required.

Much information is given in other
Handbook statementson the employ-
ment outlook for civilian jobs for
which military training helps prepare
an individual. Additional information
often Can be obtained frorn schools,
unions, trade associations, and other
organizations in the field of interest,

from.a school counselor. By look-
into this kind of information be-

fore choosing a specific military oc-
cupation, young people entering the
Armed Forces will help insure that
the type of training they obtain will
fit their career plans.

A list of major job categories for
enlisted personnel is presented be-
low.

Administrative Specialists and
Clerks:
Personnel.
-vAdministration.

Clerical personnel.

Accounting, finance, and disbursing_

Supply and logistics.

Religious, morale, and welfare_

Information and education.

Communications center operations.

Electrical and Mechanical Equipment
Repairers:
Aircraft
Automotive.
Wire communications.

Missiles, mechanical and electribal.

Araiantent and munitions.
Shipboard propulsion.

Power generating equipment

Precision equipment

Aircraft launch equipment.
Other mechanical and electrical equipment.

Crafts:
Metalworking.
Construction.

IC

Utilities.
Contitruction
Lithography.

industrial gas and fuel production.

fabric, leather andrubber..
Firefighting and damage control.

Other crafts.

-uipment operatiOn.

Service and Supply "Handlers:
Food service.
Motor transport.
Material receipt, storage, and issue.

Military police.
Personal service.

Auxiliary labor.
Forward area equipment support.

Infantry, Gut; Crews, and Seaman-
ship Specialists:
Infardry.
Armor and amphibious.

Combat engineering.

- Artillery /gunnery, rockets, and missiles.

Combat air crew.
Seamanship_

Electronic Equipment Repairers:
Radio/radar. -

Fire control systems_

Missile guidailce and control.
Soar equipment

NI I ar weapons equipment.

ADP computers.
Teletype and cryptographic equipment.

Other electronic equipment.

Communications and Intelligence
Specialists:
Radio and radio code.

Sonar,
-Radar and air traffic control.
Signal intelligence/electronic warfare.

Military intelligence.
Combat operations contro12_,...

Medical and Dental Specialists:
Medical care.

Technical medical services.

Related medical services.

Dental care.

Other Technical and
fists;

Photography.
Drafting, surveying, and tapping.

Allied S al

Weather.
Ordnance disposal and diving.

-'Scientific and engineering aides.

Musicians.

A brief description of each cate-
gory as it relates to civilian jobs fol-,
lows:

Administrative specialist and clerk
jobs re found in most private busi-
neses and government agencies and
req ire the same basic skills as those
learned in the military services.

Electrical and mechisnical equip-
ment repairers generally are instruct-
ed in the basic theories and advanced
troubleshooting techniques involved
in the operation and repair of equip-
ment: This instruction and training.
make transfer to similar civilian job
fairly easy in m ny career fields. In
others, some ad tionaIcivilian train-
ing may be needed.

In general, the various skilled crafts
or trades require some kind of ap-
prenticeship program. In some ap-
prenticeship programs credit may be
given for skills acquired through mili-
tary training and experience.

Many of the service and supply
occupations are identical to those in
civilian life. Such military experience
is helpful in obtaining similar civilian
employment.

On the/other hand, some' of the
jobs in the infantry, gun crews and
seamanship specialist group are
unique to the Armed Forcesthey
have few or no parallels in civilian
jobs. However, this work experience
may be helpful in developing leader-
ship and supervisory skills that pro-
vide a good base for future civilian
employment.

Those working as electronic equip-
ment repairers generally maintain
and repair specialized military equip-
ment. However, most of the training
and experience gained can be direct-
ly related to civilian occupatiohs
such as electronics iabbnician, air-
craft instrument mechanic, or radar
and radio repairer. The 'service-
trained specialist in electronic equip-
ment repair may need additional
training on specializeil equipment
before gaining journeyman status in
civilian employment. Again, credit
sometimes is given in an apprentice-
ship program for skills acquired in



Seeman looks through the ship's telescope ss he slangs lookout watch.

the service. For certainitoccupations,
such as electrician, applicants for a
lkense may be required to demon-
strate their prpficiency by passing an
examination.

Some of the communications and
intelligence specialist occupations
have civilian counterparts; for exam-
ple, sonar, radar, and radio operators
may move into civilian jobs and use
the same skills. In general, however,
these specialists have a limited civil-
ian demand- Other jobs, such as mili-
tary intelligence or combat opera-
tions control have very few or no
directly parallel civilian occupations.

In recent years, changes in military
training and civilian requirements in
the medical and dental fields have
greatly increased civilian employ-
ment opportunities for service-
trained personnel. An examination is
reqUired in most fields to show profi-
ciency. Some of the civilian occupa-
tions in which service-trained .indi-
viduals can become certified include:
Physician's assistant; laboratory
technician; emergency medical tech-
nician; medical technolvist; dental
assistant; nurse (most States allow
service-trained personnel to take the
Licensed Practical Nurse Examina-
tion; a few, the Registered Nurse Fx-
arninatiOn); and physical therapists.

Other technical and allied s ecial-
ists include a wide range t dohs,
many having, direct civilian allels

such as photographer, meteorologist,
musician, and others prOviding skills
with limited demand in the civilian
sector such as ordnance disposal and
diving.

Women are eligible for and en-
couraged to enter all military occu-
pational fields except those involving
actual combat_

Other Educational Programs

In addition to on-duty training, a
variety of programs are available to
help military personnel continue
their educatibn. At most military in-
stallations, a Tuition Assistance pro-
gram is available for active duty per-
sonnel who, during off-duty hours,
wish to take courses.

Each service branch also offers
programs for full-time education,
and provides full pay, allowances, tu-
ition, and related fees. Other pro-
grams enable enlisted personnel to
take college courses and additional
military training so that they can be-
come commissioned officers.
Cotirses also are available by other
institutions to help service personnel
earn their high school equivalency
diploma_ In addition, programs are
being institrn'Ed to permitthe appli-
cation of credit for military training
courses towards associate or bacca-
laureate college degrees from partici-
pating institutions.

Officer Training

Officer candidates in the Armed
Forces receive special training
through such programs as: The Fed-
eral Servi6e Academies (Naval, Air
Force, Military, and Coast Guard);
Reserve Officer Training Ccirps
(ROTC5; Officer Calididate School;
National Guard (State Officer Sandi-
date School programs); direct ap-
pointment; and several other pro-

_ grams.
The Federal Service Academies,

which admit women as well as men,
provide a 4-year, college program
leading to a bachelor of science de-
gree. The 'midshipman or cadet is
provided free room and board, tu-
ition, medical care, and a monthly
allowance. Graduates may receive
regular commissions in all branches
of the service and have a 5-year ac-
tive duty obligation.

To _become a candidate for ap-
pointment as a midshipman or cadet
in the Naval, Air- Force, or Military
Academy, most applicants obtain a
nomination from an authorized
nominating source (usually-a mem-
ber of Congress), It is not necessary
to know a member of Congress per-
sonally to request a nomination. The

_nominee must rndet certain require-
ments, which include an academic
record of a specified quality, college
aptitude test scores above an.estab-
fished minimum, and recommenda-
tions from teachers or school offi-
cials..Also, the nominee mast pass a
medical examination. Appointments
are made from eligible nominees ac-
cording to personal preference of the
nominating authority and by a.con-
petitive system based on the nomi-
nees' qualifications. The dependents
of certain veterans may automatical-
ly gain admission if they apply. Ac-
tive and reserve service 'members
also may receive such preferences.

Appointments to the Coast Guard
Academy Age made on a competitive
basis. A nomination is not required.

The Reserve Officer Training
Corps (ROTC) Program involves the
tramirct of students in about 500
Army, Navy, Marine Ciirps, and Air
Force units at participating colleges
and universities throughout the
United States and Puerto Rico. As a
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Sepa rale section s descr lbe has lc olern ent such as work on
the jo b education and training needed and salaries or wages
Somo- sectiOris w ill be more rosef ui l f you kn ow how to interpret
If in fon-nail Cm as e>Kplai Fled below

---- The TR AIN f NCB 0 -THE R QUAL IF TIO NS AND AD
V ANGEkl ENT section Ind !cat es trie preferred way rc enter nail I
occupation a rid 3ter Hall ye ways to obi din train Prig Head WI;
secticyri carefully bec,dus e eddy pl inning rnalcet, rrianyN,
easier to et=r A !so ihu level dl WI/ uti t:dlit di Id tIle SFr! -r,J
with value h ycu e,iva, IL, utter dc-tpe. r IJ ksin yuuf tldlrli,ig It y or r

area :,luclent y0 u n vvan 1 to con Wen klily Ifiusr t_Jlt t sera
thoug inl il=,efu I for tin trod tloritSvVrlICh iltltretrrt you

E3esides trait Ilny your f I I ay riceci d neat c tic ense I,[

Lae The Ira Irilnc ff,euilur I if 1,JILd t 4)1,10 u,,.L,per1 , 1,, I rc

dl ly re qui r Lt .eL k rnirlr1stele whole yut.
r)I au 1 wurk f

0,./iler tier an 4.--/of 1,,

Irripor cint ores lc.; , O.} iokt
rvoriSibi k.j1 ii 1411, I

of t,rr yo Li I t c r y ui, It r i t ! hr- ,r .7_,

To vvor 4 bi 11L ,3!11111 I kft,II ,t
Or to I IN

pun

1,,04 1, I,

Alin yo,) to

supply Intorrrmation I lacking for most Occupations.
There are exceptions, however, especially among prO-

ressionat occupations Nearly everyone who earns a medical
degree for example. becomes a practicing physician: When
the nuniper of people pursuing relevant types of education and
training and then entering the field can he compared with lhe
ciernaild. Ine outlook section indicates the supply /demand rela-
rror,A,F) ofo ICJIILD,Vb

I

13tto,1 iiii tO a I

10 ); ,4_3111pu414

Limon

)ef fluild 111u,t,Ii gredtel loan
supply

roof liana yledlcl Illarl supply
Hough balance between

demand and supply
ikelirluod ut more supply
than demand

Supply greater Irlafl denial

rot) Opt, -,ruulu 1,4 slop yurlr purse
44411-1,-)11-r)-5 your aptitUdeb arid interests Even

uf, dud 4_.,u4)pc1110415 )o),O 1U

II If 4,4)) Ir, ,N)II4.r1 ern ploy, nent is growing Very ;lowly or de,,linirig
if, wire If, art oCutipdilon IS riot the drily source ut job

upu11i,10:5 t,ur II tor riovor ai, be
,1 5, Iii tO,,.:4 4,-,p10,_,cfrifil Icc:LE-3 oft::

G ,pflt,tcti S Urcalr= (L.) peruerit Qt di! Met .Ings berweeh 19/band

U,4)le
.),1 . io Hurl

- tiro!

I

c),,I4p,4)yr r 1, ;ht t

I Li, ,1 it fi
I ffo o`)11 II i 4.1 all 4.4,--)

14) Vfoikuf r ts-. ,1 I

,401 GI

iltp I qRJ.1*,,,1 kciL, )ftlii I

I 5I

of lit, 1,1,1,,,ly

1,, r,ay r, t= ., r,,, t_. .I, 11.1111

Lorlili

rte 1,e- Is load atjr ill ry

di

:=001t-:, I.jui,e. ci 111 et 11 = or Tut L),),.u.1 IOU

nil. l0'-. fillfor HA G..

snail. Job pays- Inure Or 10'65
[ht., jit, i at_le lily nil IIUli loth, VISuI ., p, !vale; indusiry ex=

rot,' mg
to .t, aro loSI

Midi 'NU (ii the lob for
, h.t E, dr nu vary by geuyrdpI.ic locaticri but cities

earr,i or those wnere Irving costs
.1OCJI7f [,,ensivt



hat's an ad
for the OOQ
doing .1 a
place 11 e

I I, MU,
.100 0 vvat-_-, tetko

',Tit t_R-A,,k,

1.1

1( Mt: 13
!IL

u-
,111k, DI op,,0 i I

0ct u

cc! [I it, ,0110,10i1 Btii Cat) dt..)01

3t
t hi,i1L,.1, 10 ,I./E)11-Drieti tl)111 111. dU111-1q itl W._,11

tki stttot,.0
t:Avve, edit' 01 the ildli,Th,uk rile ty

, 1, tIk,.0 hal.,10k.j d1ii,l kAII,Lollkil 1E11

,, Vir.,,,1:, ,A,

1,,I.1,,01/JE:i
It 1".7:,(jr)tf, ;IWO rt.) ,,t th,
.1., . I,i ti,=.1,,u It ,11

1,"0 o' ,1 nfL_Ltivt.!

, , , .11 ;t:,
ilk I, II ;LI

if ,3 tiny
1.tk

I


