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R The importanice of an education an agrafish economy, we -have
. has ‘grown ;::nndgral;ly since the evolved intt a highly apphxstieaned-
birth of our. Nation. Once primarily technical, &ﬁ’d urban society. Ma-
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chinery and ‘products flever envi- -

‘sioned before are constantly being
invented, calling for pew jobs and
skxllsmpmﬂﬂeemduseﬂlem..é;a

iit, more educated workers are .
rm@d to fill a variety ﬂfm L

" all levels of society.

In addition, as our economy hn_ A
prospered, it has ‘allowed people.

.more time for. pamna] development

-and leisure, No longer required to -
labor from early moming until duak, .
workers have sought new avepues for:

personal enrichiment. Adult edycs-
tion and craft courses, fm‘mple'

draw increasingly larger num

interested students,

Teachers, teacher md&s. and B -
* brarians plny vital roles in the educa-
tion of people of all ages. In large . °
urban cldssrooms or rural county 1i- -

braries, teachers and librarians are

' the people we tum 1o for ipforma- .
tion. These occupitions are dis-
cussed in the following sections.
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' TEACHING OCCUPATIONS

Haﬁ ‘people would agree that
education is a life-Jong process. At
every age we leam frotm our friends,

+ ‘family, and associates. We also teach

. othert along the way, ﬁﬁen unwit-

B

tingly. But perhaps our most influen-
tial educational experiences occur
during the years of formal education,
During those years, students explore
th:m;elve; and learn about many

ehari ing anrmlmém iavzls will be the primary Iac:hrs

- affecting employment gi teachars thftmgh 1985

School enroliment s
Mithons of 40 L g
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subjects, Ttsym;hemm
and train fm'pmd ve work. Mast
muy, they mthmk for
themselves.

Today, miore than 3 ﬁiﬂliﬂﬂ teath-
ers are iavalved at all levels of this
educational procest. Teachers work ©
with people of all ages in & variety of
different subjects. Some teach -
youngsters in their first years away [
from home, while others work pri-°
marily with adults who are taking -
courses 1o expand or change their job
potential, or as a source of recre-
ation. Some tﬂ::heuarerﬁember{qf
athef p\mfmm‘whc instruct par

Deml i information on teanhmg
occupstions and the outlook for
teachers through the mid:]980's is' -
presented iw’ the .following state-
ments. N

KINDERGARTEN AND ™ . .
ELEMENTARY SCHOOL.
. TEACHERS

(D.0.1. 092.228) ..
Nature of the Work |

?indeggarten and elementary
achool teachers play a vital role in
the development of children. Wh&t ]
leartied or not learned yﬁ these egly
years can, 10 aflarge measure, shipe
students views of themselves, the
world and the process of educatioh. -
£ Kindergarten and  element
school teachers must introduce chily’
dren to the basic concepts of mathe-
matics, language, science, and social
*studies to provide a sound founda-

“tien for more advanced study. in the

higher grades. They also try to instill
in the-students good study and work
habits and an appreciation for learn-
ing while clogely watching and evalu-
ating each child's performance and

- potential.

Elementary achool. teachers often
devise creative means to present a
specific subject matter. They may
use films, slides, computers, or devel-
op instructional gardes. They also ar-
range class trips, speakers, and class
projects. All of this work involves

3
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' mup;h hge‘and :lfm, aﬂen aﬂgr the
reguhf school day is finished. *
Taachers also lre toncefned with
the social development and health of
their students. They study kach
child’s interactions with hiz or her
clasamates and discuss any probleins

with the parents. Teachers may, for ',

example, meet with the parents of a
- child who habitually resists authority
to discover the causes of these ac-
tions and work out a solution. Teach-
ers also report any possible health
problems to parents and school
health officials. The teacher’s prima-
fy concern is to insure that each child
receives as much personalized help
as required.
. ~Most elementary school 1334:!13!‘5
instruct a single group of children in
several subjects. In some schools,
two teachers or more ‘‘team teach™
and are jointly responsible for a
group of students or fgg-a particular
subject. An increasing number of ele-

~~siientary school teachers specialize in

Qﬂé or ma subja:ts m‘ld leach ‘these
: . Some

tes::h s]:ﬁ:lsl gubjects such AS THUSIC,
art, or physical education, while qth-
"ers teach basic subjects such as Eng-

lish, mathematics, or social studies.

Teichers pafticipate in many ac-
tivities outside the classroom. They
generally muét attend regularly
scheduled faculty meetings and may
sérve on faculty committees, such as
those to revise curricula; or to evaly-
ate the school’s objectives and the
student’s performanceé, Teachers also

]

'may superug after-school ar:uuﬁes
such as glee clubs, dramy clubs, or
arts and crafts classes. To gtay up-to-
date, on eduzauﬁnsl matérials and’
teaching techniques, they paﬂmpate

it workshops and ::[:her ingervice ac- -

tivjties, and take enum at local mh
leged and universitias. ;

A growing number af elementaf}'
school teachiers have ‘aides to do sec-
retarial work and' help supervise
lunch and playground activities: Az a
result, teachers can be free from rou-
tine duties to give more individual
attention to students. ,

Places of Employment

About 1.4 million people worked
as elementary school teachers in
1976. Most elementary teachers
}m‘k in public schools that have zix
Rrades; however, some teach in mid-.
dle schools—schools that cover the 3
or 4 years between the lower elemen-
tary grades and 4 years of high
school. Only about 13 percent of ele-
mentary s:hm:l teachers work in

. nonpublic schopls.

A large proportion of all public
elementary school teachers teach in
urban areas, ingluding cities and
their suburbs,

Training, Other Quaiifications,

and Advancement.

All 50 States and the District of
Columbia require public elerentary
school teachers to,be certified by the
department of education in the State

2 nﬂmhdﬁywﬁ&m fahes also
mquﬁetea:hsﬂmpﬁmmdm; :

chial schools to be certified. . - -

Besidea a bachelor's. degree, which
?Eﬂvﬂﬁthema:uarylibamlgm

,'; " background, States require that.pro-
-spective. tgacheﬁ ‘have student-
" teaching: and: mthgr gducition

mm
“In 1976 14 States raqmm:l teach-.

‘ers 1o get’ supplmutmj postgrad-

recuited U.S. citizenshify; some an . |
- ath of dllegiance; lﬁd i%\lét’:l a

health certificate.
Local achool systems som 'ﬁ .

hdve additional iﬁqmrgmentﬂur em-

-ployment. Stadents. Swrite 10 -

the local superintendent of schools

-and to.the State department of edu-

cation for information on specific re-
quirements jn the drea whgre they»
wagt to teach.

8 Tp quality for certification, a
»lm%i:mhnenhmhehn de- .

'pmvadmhsreﬁﬂﬂonm'

. uate od - /- SRR . ...
._degmecfﬁﬁﬂhyaa;aﬁsuﬂy—uﬂer
their inftial ¢ . Sorhe Statés

In addition to meeting Eﬂl.li;itlﬂﬂll .

- certification  requirements,
teachers should be creative, depend-
able, and patient. Most important, .
they should want to be directly in-
volved in the educational and emo-
tional development of children.

~ Competence in handling classroom

situations also is important.

As a teachey gains experience, he
or she may advance within a school
system or transfer to another which
recognizés experience and has a
higher salary scale. Some teachefs
may advance to supervisory, admin-
istrative, or specialized positions. Of-
ten, however, these positions require
additional training and certification.
As a result, for most teachers, ad-
vancement congists of higher pay
rather than more responsibility or #
higher pasition,

Empioyment Outiook

Kindergarten "and elementary
school teachers are expected to face
competition for jobs of their choice
through, the mid-1980’s. If patterns

‘of entry and reentry to the profession

continue in line with past trends, the
number of persons qualified to teach
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Ll

‘in elementary schools will Ext.:aad the .
npmher of gpenings. - :

“The basic sources of teacher sup-
ply are récent college graduates
 qualified to tgach at the elementary
level and tedchiers seeking reentry to

the pfafassmm Reentrants, although

_more expérienced, will face increas-
.mg egmpetmfm from new graduat:s,’*
have more recent trammg

Pupil enrollment is the basic factor

‘underlying the need for teachers. Be-

cause of fewer births in the 1960's,
elementary enrollments have been
on the decline since 1967, when they

. peaked at nearly 32 million. The Na-

tional Center for Education Statistics.

- projects that by 1982 the downward

enmllment trend wiil halt ata level af
mll advance to about 29 rmlln:m by

1985.
Teachers will be needed to fill new

_positions created by larger enroll-
/'%:nts; to replace those who are not

<
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now certified; to meet the expected
pressure for an improved pupil-
teacher ratio; and to fill positions va-
cated by teachers who retire, die, or
leave the profession for other rea-

However, a decline in the project-
ed number of children bomn over the
next decade could lessen the demany
for teachers. While the trend has no
been clearly established, since 1970
women hsve t:cmtinued to have fewer

mg ‘smaller famllles than were com-
mon 10 years ago.

Several factors could alter the out-
look for teachers. Increased empha-
sis an early childhood education, on
special programs’for disadvantaged
children, and on individual instruc-
tion may result in larger enrollments,
smaller student-teacher ratios, and
consequently an increased need for
teachers. Possible budget restraints
for educational services, on the other
hand, might limit expansion.

. . Earnings and Working
Conditions

Ai:t:-ﬁrding to the Natinﬁai qu:;a

schod ‘teachers ;«weragéd $ll 87() a
year in 1976. Average earnings in

it

1976 were more thaﬁ one snd nne—
- third times as much as the avarage'

earnings for all nonsupervisory work-

ers in private industry, except farm-

ing. Generally, States in the North-

east and in the West paid the highest-

salaries.

Collective bargaining agreements
cover an increasingly large number
of teachers. In 1976 31 States had
enacted laws that required collective
bargaining in ¢ teacher contract
negotiation pidcess. Most  public

school systemnifthat enroll 1,000 stu-
dents or mord@ibargain with teacher

organizations &ver wages, hours, and
the terms and x:andmans of empl:ly-
ment.

6,000 or more pupils paid teachers
with a bachelor's degree average
starting salaries of $8,233 a year in

1974-75. Those with a master's de-'

gree earned a starting average of
$9,159 a year. ,

Public elementary school teachefs
worked an average of about 36-1/2
hours a week in 1976. Additional
time spent preparing lessons, grading
papers, making reports, attending
meetings, and supervising extracur-
ricular activities increased the total
number of hours to about 46.

In addition to their regular teach-
ing assignments, some elementary

" school teachers teach summer ses-

sions, take courses, or work at other

jbbs, such as camp counselors. Most.

elementary school teachers (work a
traditional two-semester, 9ymonth
school year. Some, however, work in
year-round schools where they work
an 8-week session, are off | week,

and have a longer midwinter break.

This type of schedule may make find-
ing additional employment outside of
the school system difficult.

Teachers spend much of their time

walking, kneeling, or even sitting on
the floor. For example, kindergarten
teachers may join their students on
the floor to finger paint, cut out
pictures, or do other crafts.
Employment in teaching is steady,
and business conditions usually do
not affect the market for teachers. In
1976, 38 States and the District of
Columbia had tenure laws that in-

_ sured the jobs of teachers who had

successfully taught for a certain num-
ber of years. :

/

L

Public school systems enrolling

Sources of Additional
Information

:  Information on schools and certifi-
cation requirements is available from
local school sy s and State de-

. partments of education.
- Information on the Teacher Corps,
internships, graduate fellowships,
and other information ?’Meax:hmg
may be obtained from: = ‘; )
U.S. Department, of Health, Education, and

‘ces of general informa-
tion are:. ‘

American Federation of Teachers, 1012 14th

St. NW., Washington, D.C. 20005.
National Education Association, 1201 16th St.
: NW., Washington, D.C. 20036.

-

—— W’W:i _
SECONDARY SCHOOL
TEACHERS

(D.O.Tx 091.228)
Nature of the Work

The hlgh school years are the years
of transition from childhood to
young adulthood. They are the years
when students delve more deeply
into subject matter introduced in ele-
mentary school and learn more about
themselves and the world. It is also a
time of preparation for their future
lives as citizens and jobholders. Sec-
ondary school teachers have a direet
role in this process,

'he .primary function of the sec-
Dnda,ry school teacher is to instruct
..students in a specific subject such as
English, mathematics, social studies,
or science. Within a teacher's spe-
cialized subject area, he or she may
teach a variety of courses. A social
studies teAcher, {for example may in-
struct two 9th grade classes in
American History, two 12th grade
classes in Contemporary American
Problems, and another class in World
Geography. Fbor each class, the

teacher develops lesson plans, pre-

pares and gives examinations, and ar-

" ranges other activities, such as a class
project to'devise an urban redevelop-
ment plan for the city.

L]

ze of Education, Washing-

iy



éd‘ljcstl - ususlly a ﬁfth ygsr “of
study or'a master's depree, withing * -
- certain’ period after beginning em-
ployment. As a result, more and
more secondary school téachers are.

" obtaining advanced degrees. :
The &ducational requirements for
secondary school teachers vary by
“State and by school system. Ap- -
proved colleges and universities in - -
every State offer pmg‘am; that in- .
clude the education courses and the

. studgﬂt—teachmg ;hat Ststss requlfe- )
that are necmry to qualify teachérs
‘in the wvarious nub_]s::t ‘specialties
, taught at the secondary level.

" States and local jurisdictions often
.have general teacher requirements,
such as’ the recommendation of the -
Teachers also must. design their to the increased availability of ©Olepe, a certificate of health, and

classroom presentations to meet the, teacher aides who perform secretar- U.S. citizenship. Prospective teach-.

individual ,ﬁeedsand abii’ities of gheir ial work, grade papers, and do other ™ mity get complete information on

ol routine tasks. . E such educational and general re-

| . quirements from each State depart-

- of Emplovmant ment of education and from the su-

ments fnf h:ghly motiva d puplls' ) PI"?“ of El_nﬁlayinlﬂtr ) ::rn;fe:dent ;;' schools lnth:asc:h
Recognizing the needs of each stu-  [n 1976, more than 1 million community.

4

- dent can be difficult because most teachers taught in secondary schools.  Agide from educational require-
! teachers «conduct five separate More than 90 percent of them taught ments, a géﬂiﬂﬂﬂﬂ* school teacher
»EIESSES a day. _ » in public schools. Although they must want to work with young peo-

Teachers use a variety ef instruc-  work in all partsgof the country, ple: have an interest in a special sub-
tional materials including films, teachers are concentrated in cities ject, and have the ability to motivate

sljdes. and cop puter terminals. They and in suburban areas. students and to relate knowledge to
also may arrange for speakers or trips According to a recent Survey, tham. °
to supplement their classroom lec- slightly more than one-half of all Education and experience provide -

tures such g a visit to the planetar- public secondary teachers teach in  (he primary basis for advancement,
ium after a lec:ussmn on the earth’s senior high schools; about one-third usually in the form of higher salaries «
rotation. teach at the junior high level. About ryther than a different job.' Advance-

Some leachers train students for one-tenth teach in junior-senior high ment to supervisory and administra-

" specific jobs after graduation such as  schools, and a very small number are  tjye positions usually requires at least
welding, automechanics, or distribu-  elementary-secondary combination | year of professional education be-
tive education. These teachers in-  teachers. yond the bachelor's.degree and sev-
struct” with the actual tools of the ,, . Lo eral years of successful classroom
trade whether they be adding ma- Training, Other Guillﬂrg?ﬂan;. achln’ng C)nlya gmaﬂpmpurtmﬂ nf
chines or an 8-cylinder car engine. and Advancement : :

Secondary school teachers also su- All 50 States and the District of
pervise study halls and homerooms, Columbia require public secondary I
and attend meetings with parents and  school teachers to be certified. Many  specific preparation /may work as
school personnel. Often they work States also require certification of speclal school sérvice personnel,
with student groups outside of class secondary teachers in private and such as school pnychulaglsts, reading

to help solve specific problems. parochial schools. specialists, or guidance counselors. ;..
Teachers also participate in work- The minimum educational require- Oftenthese jobs rejulrs special certi- .
shops and college classes to keep up- ment for certification is a bachelor’s fication as well as @emal education.
to-date on their subject specialty and  degree. In 1976, the District of Co-

' on current trends in education. lumbia was the only jurisdiction re- Emplnym-gﬂ D“““k

In recent years, teachers have been quiring a master’s degree for initial
able to spend more time teaching due  certification as a senior high schoal Gachers l;hmugh!he rrnd 1980's will
6 '
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gieaﬂy =x¢eed mﬂ:lpataﬂ require-
ments if past trends of entry into the

profession continiue. As a result, pro--
. spective teachers are likgly to face
' k::l; competition for joh

The prime sources of &1 sup-

ply are recent cnllzg: graduates.

qualified to teach secondary school
and teachers seeking to reenter the
profession. Although reentrants have
experience in their favor,
schools may prefer to hire new
graduates who command lower sala-
ries and whose training s more re-
cent.

Pupil enrollment is the bssu: factor
underlying the demand for teachers.
The National Center for Education
Statistics projects that enrollment in

secondary schools will decline and, .

in tumn, reduce the demand for teach-

ers. As a result, over the 1976-85

period, nearly all teaching positions
will stem from the need to replace
te'athers wha die. retire or leave lhe

an lm:reasmg pmpcimgn of praspeca
tive teachers will have to consider
alternatives to secondary school
teaching.

Although the overall outlook for
secondary teachers indicates a highly
competitive market, employment
conditiofis may be more favorable in

‘certain fields. According to a recent

survey, the supply of teachers of vo-
cational subjects was not adequate to
meet the demand. Mathematics,
natural sciences, and physical scienc-
es shauld not exp-srierxce as large an

Earnings :nd W;irking .
Conditions

school teacpers sveraggd $12,395
per year in [976. This is | 1/2 times
the average for nonsupervisory work-
ers in privaté industry, except farm-
ing. Generally, salaries were higher
in the Northeast and in the West than
they were in the Southeast and in the
Middle States. ~ '

In school systems with enrollments
of 6,000 or more, beginning teachers
with a bachelor’s degree earned aver-
age salaries of $8,233 in the school
year 1974-75. New teachers with a
master’s degree started at 39,159 a
year. Beginning teachers could ex-

many

4 -

- . - '
pect-regular salarﬁn:feas&s as they

gained experience and addlthnal*

education.
. A recent survey of publnc school

teachers indicated that the average

required school week for those in -

secondary schools was 37 hours.
However, when all teaching duties,

including meetings, lessnn prepara-

.tion, and other necessary. ‘tasks are

takeﬂ mtn cansxderaunn. th= tuta.l_

week was sllghﬂy more than 48. -
In some schools, teachers receive

supplegmentary _pay for | certain

school-related activities such as

coaching in sports and working with
-students in extracurricular activities,

such as music, dramatics, or school

publications.. Some™ public school -

teachers also work in their school
systems during the summer. Others
hold summer jobs outside the school
system.

While many teachers work the tra-
ditional 9-month school year with a
3-month summer vacation, sorme dis-
tricts have converted to a year-round
schedule. Teachers on this type of

schedule may work 8 weeks, be on
va‘:atmn for 1 week, and have a 5-
week midwinter break. Laws in 38
States and the District 6f Columbia
ensure the employment of those who
have achieved tenure status. Lawsre-
quiring collective bargaining of
wages. hours, aﬁd the terms aﬂd con-
mg numbers of teschers
Sources ;f Additional

Information

Information on schools and certifi-
cation requirements is available from
local school systems aﬂi State de-
partments of education.

Information on the Teacher Corps,
internships, graduate fellowships,
and other information on teaching

“may be obtained from:

U.S. Department of Health, Education, and
Welfare, Office of Education, Washing-
ton, D.C. 20202.

Other sources of general informa-
tion are:

American Federation of Teachers, 1012 14th_

St. NW., Washington, D.C. 20005.

National Educslic;n Association, 1201 16th 5t
NW., Washington, D.C. 20036.

. COLLEGEAND
URIVERSITY TEACHERS

N 7
- (D.O.T. 090.168 and .228)

Nature of the Work

Ean:h year thqusinds/ ﬂfAmeneans
.enter college. Some view'c =ge as a
persaagl enrichment expenencg E
Others seek higher education to ob-
- tain a lycrative and interesting job.
Many persans attend colige for a
variety of reasdns. To meet these di-
versified demands, colleges and uni-
versities hire well-educated teachers
to provide instruction in various sub-
jects. _

The primary function of the col-
lege or university teacher is to pre-
sent an in-depth analysit of a particu-
lar subject matter. M| y teachers
conduct a variety of coux; 5
basic, freshman English composition
course and an advancadgﬂxtry class
for students majoring in English.
Many instruct undergraduater bnly,
while some instruct both undergrad-
uates and graduate students. Still
fewer instruct only graduate stu-
dents. Usually, the more experienced
s'nd educated tea::hé conduct the
hlgher level classes,

Callsgs and university teachers
use Various presentations in their
classes, depending on the subject, in-
terest, and level of their students.

Some conduct large lecture classes

Protessor Instructing tescher education
clans.
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-ativanced sgminars with only a few

students. Still others work primarily .

in laboratories for subjeeﬁ such as
biology, ‘engineering, or chemistry.
Some teachers have the aid of teach-
: mg assistants who ‘usually are study-
ing for advanced degrees. Closed-cir-
cuit_television, tape recorders, and
other machines frequently are used.
To be effective; college teachers
must keep uip with developments in
their field by reading current materi-
al, participating in professional ac-
tivities, and conducting research.s
Some publish books and articles. The
importance of research and publica-
tion varies from one institutional lev-
el to another. For example, a recent
survey indi:ateﬂ that more than one-

ats l=v=l science and engmeenﬂg de-
partments spent more than half of
their time in research activities. Re-
search usually is stressed more at 4-
-year colleges and upiversities than at
junior and community colleges.

In addition to time spent on prepa-
ration, instruction, and evaluation,.
dollegk and university teachers par-
ticipale in faculty activities; work
with student organizations and act as

student advisors; work with the col-
lege administration, and in -other.
ways.serve the institution and the
cammunity Thnse wht: are depa.rt

mlmstr&tlve dutlas -
" Places of Empioyment

In 1976, about 593,000 teachers
worked in mgre than 3,000 colleges

"and universities: About 70 percent of

them taught in public institutions. An
estimated 441,000 were full-time
senior staff; about 145,000 were .
part-time senior staff; and 7,000

- were full-timé junior instructors. In

addition, there were thousands of
pari-time assistant instructors, teach-
ing fellows, teaching assistants, or
laboratory assistants who aided these
teachers while studymg fnr their ad-
vanced degrees. -

Of full-time faculty, about one-
third teach in universifies; about two:
fifths work'in 4-year colleges; and -

" about one-fifth teach in 2-year col-

leges. About two-thirds of the faculty
in universities and 4-year colleges

‘teach in publu: institutions; more

than nine-tenths of the faculty in 2-
year institutions work in public ju-
nior and community colleges.

Many coflege tsachers, In nﬂﬂdﬂ to temching, participate In professional activities and
- ennduel rasaarch.

=

- Training, Other Guallfications,

and Advancement Y

Most :’—nllegé and univémity fgﬁulty

are classified in four academic ranks:* -

. instructors, aigistant professors;asso- -

ciate pmrg. 'an& full pmfm
assistant, sssnclate or full pmfmn
with the three ranks equally distrib-
uted. T\ireni;y percent are instructors.

Most inéxperienced persons are
hired as instructors and must have at
least a master’s degree. To advance
to higher ranks, instructors need ad-
ditional training plus experience.

"Assistant profestors usually need a

year of graduate study beyond the
master’s degree and at least a year or
two of experience as an instructor.
Appointments as associate professors
frequently demand the doctoral de-
gree and an additional 3 years or
more of college teaching experience. 4

‘For a full professorship, the doctor-

ate, extensive teaching experience,
and published articles and books usu-
ally are essential.

In addition to advanced study and
college-level teaching experience,

outstanding academic, administra-

tive, and professional contributions
influence advancement. Research,
publication, and work experience i
a subject area may hasten advance-
ment. ' *

Employment Qtitla@k

College and university teaching
candidates are expected to face keen
competition through the mid=|980's.
Although demand for these teachers
is expected to increase, the number
of master’s and Ph. D. degree recipi-
ents is expected m y greatly exceed all
openings rﬁulhng from growth and

separations from the profession. The |

number Df Ph. D. reclplems slcme in
number of openings. Therefore, ari)
mctgssmg proportion of prospective
college teachers, especially those
with only master’s degrees, will have
to seek nonacademic jobs. Govern-

‘ment and private industry should

provide some positions, but some
persons holding graduate degrees
may find it necessary to enter occu-
" pations that have not traditionally re-
quired advanced study.

o~
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will find the best

Qppoﬂumtles at

. publngcal!&gts aild umveﬂltles

demand for tga;:hers is cullege en-
rollment. During the 1960’s and ear-

-ly 1970%, teachér employment ex-

panded due to growth in both the
number of college-age persons and
the proportion of 18- to 21-year-olds
enrolled in college. Enrollments ace

expected to increase through the,

mid-1980’s and then decline some-
what, but. to a level higher than at
present. Asa result, the total number
of teachers needed over the period is

The type and level of the, institu-
tion'and the extent to which it wishes
to upgrade its faculty also will influ-
ence the demand for teachefs. Al-
though enrollments in the 1970’s arg
expected to stabilize in 4-year colleg-
es and universities, many institutions,
including junior and community col-
leges, may want to hire additional Ph.
D7's to upgrade their faculties. This,
coupled with' an increasingly large
supply of Ph. D.’s, will make it espe-
cially difficult for master’s degree
holders to find teaching positions in
4-year institutions.

Earnings and Working
Conditions

Earnings varied widegly- according
to faculty rank and €ype of institu-
tion. In general, teachers in public
institutions (in both 2-year and 4-
year schools) averaged higher sala-
ries than teachers in private schools
in 1975-76. Salaries ranged from an
average minimum of $7.272 for in-
structors in private 2-year institu-

tions, to an average maximum of -

$25,387 for professors at 4-year pub-
lic institutions.

In 1975-76, about one-third of all
institutions paid according to salary
schedules by rank. On the average,
more public than private institutions
had these schedules. In institutions
without schedules; a college senate
often determined salaries according
to a general set of criteria.

Since about 2 out of 3 college
teachers have 9- to 10-month con-
tracts, many have additional summer
eamings from research, writing for
publication, or other employment.

) Royalties and fees for speaking. en-

gagemetrits . may “provide additional
earnings. Some teachers also under-
take additional teaching or research
projects or work as consultants.
College and university teachers
sls-n ‘may enjny c:ertsin' 'nsf‘its in

dems hi:usmg alluwa.m:es,, tavg!, als
lowances, and paid leaves of
absence. Colleges typically grant ‘a
semester § leave after 6 or 7 years of
employrmient. .
About 85 p-er:em of

the full-timeg teachers employed in
these institutions, over one-half are
tenured. Under a tenure system, a
teacher usually receives l-year con-
tracts during a probationary period
ranging from 3 to 7 years; some uni-
versities award 2- or 3-year con-
tracts. Afier the probationary period,
institutions consider teachérs for ten-
ure (the assurance of continuing em-
ployment with freedom fn:nm dismisg-
al without cause).

Most teachers work in institutions
run on a semester basis; others work

in schools that are on trimesters with

shorter breaks between each school
session.

College teachers usually have
flexible teaching schedules. Accord-
ing to a recent surygy, the undergrad-
uate faculty in 4-yégr colleges and
universities normally té2eh 12 hours
a week and seldomn more than 14 or
15 hours. Graduate faculty have a
teaching load of about 10 hours a
week. In addition to time spent in the
classroom, college and university
teachers devote much time to prepa-
ration and other duties. Overall, full-
time faculty spend about 55 hours a
week on school-related activities.
Fof faciilty in junior and community
colleges, the normal teaching load is
slightly heavier, but the total number
of hours on the job are fewer.

Sources of Additional
Information

Information on college teaching as
a careef is available from:
Li.5. Department of Health, Education, and
Welfare, Office of Education, Washing-
ton, D.C. 20202

American’ Council on Education, 1 Dupont
Circle NW., Washington, D.C. 20036.

1

ai college
and university teachers work in insti-
‘tittions that have tenure systems. Of

. Americin Federation of Teachers, 1012 14th

St. NW., Washington, D.C. 20065.

Professional societies in the var-

ious subject fields will generally pro-
vide information on teaching re-
quirements and employment
appnﬂunmes in. their. pam:lﬂar
* fields. 1es and addresses of soci-
etles ‘e given in the statements on
specific professions elsewhere in th=
Handbook,

:

. TEACHER AIDES
Nature of the Work ~
Teacher aides free teachers\of rou-

tine tasks that persons without ¢
sive training in teaching can'h
They support teachers dxrec:tly in
work involved with teaching students
and, indirectly, in nonteaching activi-
ties. Aides may work in the class-
room under the teacher’s supervision
or have duties assigned outside the
learning environment. .

" Aides’ responsibilities vary greatly
by school district. In some areas,
aides wprk directly in the instruction
ofpfflildren. Under the supervision
and guidance of the teacher, they
heip s:udems individugily or i!‘i srnali

studgnt read fﬂhé?émpls, or hclp
another find information needed for

a report, or watch as a third practices

or demonstrates a skill. Sometimes
the teacher has an aide take charge
of a special project for a group of
students, such as“preparing equip-
ment for a science demonstration.

In other areas, teacher aides pri-
marily handle many of the routine
tasks that otherwise would be left to
the teacher. They may grade tests
and papers, check homework, and
keep health and attendance records.
Also, secretarial duties such as typ-
ing, filing, and duplicating materials
for the teacher’s use may be part of
the aide’'s job. Sometimes the duties
of teacher aides include stocking
supplies, preparing materials for use
by students, and operatingfaudiovisu-
al equipment. They also may super-
vise students during lunch and recre-
ation periods and school bus loading
and help keep the classroom in or-
der. -

¥



Some aldes work directly in the instruction of children.

. Places of Empléyrﬂcnt

. In 1976, about 320,000 persons
worked as teacher aides. While aides
work in both elementary and second-
ary schools, they are concentrated in
the early grades. Large city schools
or schodls in metropolitan areas sur-
" rounding large citieg employ a large

proportion of aides. Schools with

Pq*ge enrollments are moré€ likely
+ than small schools to employ teacher
aides, and they more often hire them
oq a full-time, regular basis.

Training, Other Qualifications,
- and Advancement

Trainihg requirements for teacher
aides vary widely. Some schools hire
# beginning aidés with a high school
dlpldms, some do not require evena
“high school education. Other em-
ployers may want aides to have soffie
college training or a bachelor’s de-
gree. Areas that delegate a signifi-
cant amount of classroom responsi-
bility to aides usually require more

10

. A4
ttaining than those districts which
primarily assign aides to clefical or
monitor jobs.

Teacher aides may receive- their
training for classroom work in a pre-
service program or on the job..A
growing number of junior and com-
munity colleges offer teacher aide
programs. Upon completion of one
of these programs, the student is
awarded an asspciate degree and is
prepared to work directly in the
classroom. In 1976, there were about
270 such programs,

In training pro
learn how to

grams, teacher aides
heélp the classroom

. teacher work with students. Aides

‘are taught to- operate audiovisual
equipment, administer first aid, and
activities,

handle recordkeeping.
They also learn to make chgrts and
othet mstmchﬂnﬁ! rl'iateﬂg

practice techinique
tin boayds ahd {va cing with other art
media. In addition, teacher aides are
made familiar with the organization
and operation ?‘ a school, and they

.

I B
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Iag_m about. the msthﬂds ‘used ta
" te ch_handwriting, reading, math,

s and’ :
for making bulle-

e, and other schbol subjects.
sonal traits are smmjg the most

,unﬁa:tsnt qualifying factors for*the
teacher aidp’s job. Aides should be

-fnb!a to work with children and to
+ - handle classroom situations with fair- .
“'mess and patience. Preference may
be ?ven in hiring to those with previ- -

experience working with chil-
.-dren, Aides also must demonstrate:

initiative and a willingness to follow -

‘the ;lgarm:m teacher’s directions.
They must have basic speech and -

‘ wﬁtmg skills and be able to commu-

te- effectively - with-studetits and. .-
hers. Clerical slgllx may be nec-

' Same sehmls have EETEE!II régula=
t egaiding the hiring of teacher
\pp lf:xnta may be required to

the #haal district. Scmcuma per=
sons living in the school community

. are.given preference in hiring. In ad-

Juire that teacher aides pass a phys-
ical examination. Eight States
(Alabama, Delaware, Georgia, New
* Mexico, New York, Oliio, Vermont,

g‘i:iﬂn. health regulations may re-

and Wls;ansm) havg éstahlxshed eri- *

at require aides to have p:mlts or
F;mﬁcates Thirty-eight States have
issued general guidelines for hiring
aides. In other areas, the city or

/ county board of education may set

;mnda:ds fm’ efﬂpluymeﬂt of mdes
and the State departmen! of educa-*
tion can provide information on spe-
cific requirements for Einpluymem in
a particular area.

Advancement for teacher aldes,
usually in the form of higher eamings -
or increased responsibility, comes
primarily with ' experience. Some
school districts provide release time-
so that aides may take courses. In this
way, - ajdes. eventually can  earn
helor’s degreeg ‘and become certi-
achers.

fied
'Employment Outiook
Employment ét_" teacher aides is ex-

pected to rise much faster than the
"average for all occupations through

the mid- 1980 s. If past trends contin-
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ue, the prﬁpnrtmﬂ :nf teacher dides in

‘relation to teachers being hired is ex-'

pected to increase. Actual job pms-
pects, however, will vary by district,

‘Budget constraints may adversely af-

fect demand. for these workers in

-some areas, while other districts, un-

able to afford additional moré Highly
en teachgrs x:lem:al dutles In adch-
tion, more aides will be needed 1o fill
openings as workers die, retire, or

transfer to. other occupations.

Earnings and Working

/ ) Conditions

ERIC

Aruitoxt provided by Eic:

According to the limited informa-
tion available, salaries of teacher

T

aides ranged from $2 tx:\ over $5 an
hour in 1975. Earnings varied by re-
gion and also by the work experience

and academic qualifications of the

aide. Most aides; usually thdse cov-
ered by collective bargaining agree-
ments, have health and welfare bene-

and 2-year prngrams for teacher
aides is available from:

The American Association of Junior Colleges,
One Dupont Circle NW., Washington,
D.C. 20016,

Additional ‘information on the oc-

fits similar to those of the teachers in+ cupation may be obtained from:

their schools.

Teacher aides may work full time
or part time. They may work inside
or outdoors and may spend much of
their time* standing, walkmg or
kneeling. -

- Sources of Additional
Information

Information on junior college 1-

National Education Association, 1201 16th St.:

NW., Washington, D.C. 20Q36.

American Eederation of Teachers, 1012 14th St.
NW., Washington, D:C. 20005.-

11
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'LIBRARY OCCUPATIONS

. Before the written language was
developed, people passed on infor-
mation through the spoken word.
Each generation told the next what
they had learned about the world, the

Library occupations

T

family, and the skills needed for sur-
vival. Often, however, details could
be lost or changed substanually
through the ages.

As the years passed, people

Average annual openings, 1976-85 (in thousands)

assistants work in schools
Employment by type of iibrary, 1976

Schogi

Public

Librarians

Souce Hutiy of Labor Siatianes

Almost half of all librarians work in school libraries
a much smaller percentage of technicians and

Spevial

Public

12
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learned to express their ideas-in.
drawings and then in a written man-
ner. Alphabets came into existence.
People no longer relied on their
memories for information—they
could seek out what they needed to
know in scrolls or books. Today, we
can research what occurred centu-
ries ago, or read of the accomplish-
ments of modern scientists simply by
giving to one source—the library.

Libraries are storehouses of infor-
mation containing the history of the.
universe. But they also can be con-
fusing places containing many large
rooms filled with stacks of books. Li-
brarians and library technicians and
assistants help us find the informa-
tion we want. They provide us with
access to books, periodicals, and oth-
er printed materials, as well as less
conventional forms of information
such as microfilms, slides, and com-
puter tapes. The following state-
ments describe their work in more
detail.

- LIBRARIANS
(D.O.T.100.118 thn;)ugh .388)

Natura of fhi Work

Librarians make information avail-
able to people. They serve as a link
between the public and the millions
of sources of information by select-
ing and organizing materials, making
them accessible, and assisting in their
use.

Library work is divided into two
areas: user services and technical
services. Librarians in-user serv-
ices—for example, reference and
children’s librarians—work directly
with the public helping them find the
information they need. Librarians in
technical services—such as acquisi-
tion librarians—are primarily con-
cermned with preparing materials for
use and do not frequently deal with
the public. They order, pify, and
catalog all types of materi®iE.

The size of the library usually de-
termines the scope of a librarian's
Job. In small librariés, the job may
include both user and technical serv-
ices. The librarian may select and or-
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ganize materials, publicize services,
do research, and give reference help
to groups and individuals. In large
libraries, librarians usually specialize
in either user or technical services
and specialize further in certain sub-
ject areas, such as science, bysiness,
the Arts, or medicine. A librarian in
technical services who specializes in
engineering, for example, may re-
view books or write summaries of ar-
ticles on new engineering develop-
,l;ﬂéﬁf;‘s_

Regardless of the nature of theu
work, libranans generally are classi
fied according (0 the type of library
in which they work: public libraries,
schoo! medig centers, college and
university libtaries, and special 1i
braries.

Publjc librartars seive all kinds of
people—children, students, reggauch
workers, teachers, and others In
creasingly, public hbrarians provide
special materials and services to cul
tyrally and educatiunally deprived
persons, and to persons who, because
of physscal handicaps, cannut use
cuiiventional print

The professivonal stafl Of o laige
public library syaten. may e luae the
chief ibranan, an assistant chief, and
several diviston heads whe plan and
coutdinate the work of the entire
library systeimn  Uhe sy sifai aluo nay
ltbratiana  wha

nclude supres vise

branch ubralles a..d sp.  lallata o

werlaln areas b o,y woik  1ne
duties « . somw wf  hese speclallag: ure
desciibed brfly wr the following
paragraphs

Acyuisitiv.. oo, s g s beaos
touks and oue 1 aatenler Lo niain
tain z well balunced lil. ar, that
meews the needs and inerests «f the
public Cutalogers classify these ma
terials by subject and otherwise de
sailbe them o help uaers find v hat
they a.e looking tur Refer e Librar
fgns answer spectfic Questious and
suggest sour.es of inturmation

Some libraiians work with spo.us.
gioups of readers Chitdiea s libia:
ians seive the spewial needs ut young
people by finding bouks they viill en
joy and showing them huw to use the
library. They may plan and conduct
special programs such®as story hours
ot film programs. Their work i serv-

£Lation programs
‘development, public affairs, creative

ing children often includes working
with school and community organi-
zations, Adult services librarians sug-
gest materials suited to the needs and
interests of adults. They may cooper-
21& in planning and conducting edu-

such as community

arts, problems of the aging, and
home and family Yourty adull servic-
es librartgrnis help junion and senior
high school students select and use
books and other materials They mnay
organize programs &f interest to

" young adults, such as buok or film

discussions or concerts of recorded
music They also may courdinate the
hibrary 5 work with school programs.
Esiension o1 woufreach librarians
working in buckmobiles offer library
services o peuple nov adequately
served Ly o« public libiary such as
those 1 wuner ity neighborhoods,
inigrant camps, rural communities,
and insututions, including hospitals
and homes for the aged.

School librarians instruct students
in the use of the school library and
help them choose from the media
center's collection of print and non-
print materials items that are related
to their interests and to classroom
subjects. Working with teachers and
supervisors, school librarians famil-
iarize students with the library’s re-
sources. They prepare lists of materi-
als oncertain subjects and help select
materials for.school programs. They
also select, order, and organize the
library's materials. Increasingly, the
schoal library ig viewed as part of the
entire instructional system rather
than a resource that students use | or
2 hours a week. Asa result, the scope
of the duties of many school librar-
ians” has widened. In some schools,
librartans work with teachers o de-
velop units of sludy or independent
study programs, and also may partici-
pate in tearn teaching.

Very large high schools may em-
ploy several school librarians, cach
responsible for a particular function

E

fchoul librarian showing studenis how to use the Hbrary.
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of the library program or for a special
subject area. Media specialists, for ex-
ample, develop audic-visual pro-
grams 1o be included in or to supple-
ment the curriculum. They also may
dEVEiGp rﬁaterials and work with

Cﬂllsgf ::zru:l unwfrszry librarians
serve studepts, faculty members, and
research wiorkers in institutions of
higher education. They may provide
general reference service or may
.work in a particular subject field,
such as law, medicine, econormics, or
music. Those working on university
Tesearch projects operate documen-
tation centers that use computers o
record, store, and retrieve special
ized information. College and unive:
may teach classes in

sity librarians
the use of the library

Special libraridns woik s Db anes
maintained by government agenuies
and by commercial and wndustrial
firrns, such as phaimaceudval comn
panies, banks,
and research laboratories. (hey pro-

vide materials and services coverlig

advertislng ageiislea

subjects of special interest vo the or
ganization They bLuild and anange
the organization s lntcimadon e
the I

Speciai branan. as.aal

snaices o suil the necds ot
brary usery

users and saay conduct litesature

scatvhes coulptle Libhogiaphices
and 1n otl.er ways fuvide nfurma-
(liiisn o pguleﬁulg- aulyjeat

(dhe.s walled try.000rquid.,.
lik=
i e hinte .

speeciadis g special it

work  hibran, o o bifus

muaticn wenters ol sunine, ol alad

iIndustiial fiims gosvernnichl agen
cleés, and , esgaich conters Although
they pertorni ntany dutles f spedial
librasians, they miust pusscss a inuie
e xlensive and

background amd a kn.owle dge of 1ew

lechnival se e utifle
l&:t;hrgqui;s for handling infue nadtons
Informatiza sclence speclalists abs
stract complicated iuformation ot
cundensed . readabl.
pret and analysc data fou a nighly

funu, aiid Lider

sp@ciali;cd clientcle AINLaly wther
duties, they develop classifi, ation
Systemis
gramming techniques for .ompate
ized inforniation storage and retriev
al systems, design
networks, and develop miciofilus
technology

prepaic couing and pro

mformation
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Information on library technicians
and assistants is found in a separate
statement in the Handbocok.

. Places of Employment

An estimated 128,000 professional
librarians were employed in 1976,
School librarians accounted for more
than two-fifths of the wotal, and pub-
lic libraries and colleges and univer-
sities each employed abgut one-fifth.
The rem#inder worked in special 1i-
braries, including those in govan
menl agencies, or in institutions such
as correctional facilities and hospi
tals. A small number served as con-
as State and Federal Gov-
erniment adminlstrators, and as
faculty in schools of library science.
In late [975, the Federal Govern-

ent employed about 3 300 profes-

=

sultants,

:;\gua! librarians
Most libraiiais wan kh oo ligs and
wwns  Thouse attached 0 book mo-
bile wults seive widety scallered
Pupulé:l,ljul'l BIurupn !
Training, Other Qualifications
and Advancement

A pssdezmalmal Nbiagan vk ksl y

at wornplete a | year master's de
pase progiain m Hbrar, sdgnce A
Ph 1) degrec i an guvanlage (w
thases sho plan a weaching career in
lbras; schionsls < vho aspite W a wp
administrative post, particularly in a
vollege i unlverally librasy or in a
lairge Muiacy systemn For thi se wio
atc Iadaiested in the pewial Bbiaies
ficld 8 iaste.'s Jdegive ur doctinate
in the subject of the libiary s special
12stlon 1s highly Jdestiable

I 170, 58 bbrary schosoda i
viilled Staves were ac.redited by

e
the
Anser ke ann L afy AS'ﬁ_}\L‘léliLil and
i dddumu rnsm}’

giaduale pro

sulence (P 5)
sthet « olleges ot
grarts O cOUrsss wihshin 4 yea: un
deigie Juate programs

Moust graduate schoal., <
. leiwe require graduatic,: faom an

[[Y FPETRN

accrediood 4-year vollege o1 univessi
ty. a goud undergiaduate resord, and
a 1cading knowledge of 41 least one
foreign language Soine schwols also
require introduciory undergraduate
courses In library scicnce Most pre-
fer a lil.eral arts background with a
majur 1N an area such as the social

sciences, the arts, or literature. Some
schools require entrance examina-
tions.

Library sélencc; students usually
specialize in, the area in whi
plan to W’Elfk An aspiring informa
tion science specialist, for exarnple
takes courses on data processing fun-
damentals and ii)i"ﬁpuléi’ iangusges

science courses: A sujgent vﬂshlng to
become a media specialist concen-
trates on courses in the use and de-
velopment of audio-visual materials.
Special librarians and information
science specialists must have exten-..
sive knowledge of their subject mat-
ter as well as training in library sci-
ence. They usually eamn a bachelor™
or higher degree in chemistry, for ex-
ample, plus a masters or Ph. D. in
library or information science

Most States require that public
school librarians be certified and
trained both as teachers and librar-
ians. They also may require that me-
dia specialists, for exarnple, have spe-
cialized in media within the ML §.
program Some States require certifi-
cation of public librarians employed
in areas such as municipal, county, or
regional library systems. The specific
education and experience necessary
for certification vary according o
State and the school district. The lo-
cal superintendent ot schools and che
State department of education can
provide information about spe.ific
requirements in an a.=sa

In the Federal Guverntuein
aing postlions require complaéidon of
a 4 year college course and a mas
lei's degree in library scieie, o
dennstration of the couivalen in
sxperience and edacation by a pass
g giade o an examination

Liw b

Many students atiend litsiaay
s.hools .nder cooperative work-
study p.ograms that combiae the

acade.nic progiam with pracucal
work expeiience in a libraiy Schol
arships for trainiug in library science
are available under certain Siate and
Federal programs and from library
schouls, as well as from a number of
the large libraries and libiary associ-
ations. L.oans, assistantships, and ¥fi-
nancial aid also are available.
Experienced librarians may ad-
ance to administrative positions or
to specialized work. Promotion to
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these positions, however, is limited
prilfgrily to thogse who have complet-
ed graduate training in a library
school, or 10 those who have special-
ized training. ,

Employment Outiook

The employment outlook for li-
brarians is expected to be somewhat
competitivé through the mid-1980’s,
Although employment in the field is
expected tO grow over the period, the
supply of persons qualified for librar-
ianship is likely to expand as an in-
creasing number of new graduates
and labor force reentrants seek jobs
as librarians,

Employment prospects are expect-
ed to be best in public libraries. The
growth of a better educated popula
tion coupled with greater emphasis
on adult and community education
programs will require additional li-
brarians. The educationally disad
vantaged, the handicapped, angd var-
ious minority groups also wilf need

‘qualified librarians to provide special

services. Also, the expanding use of
computess o store and retrieve 10
formation will contiibute o the in-
creased demand for informanon spe
cialists and library automation
specialists In all types of libraries

The demand for school librarians
un the other hand, will nut increass
significantly Enroliments i, higher
education, however, are capeuted to
rise ufitil the mid- 1980 resulting in
a greater Number of bibrasans In
pust-high school inadlutions

In addition to openings ..
growth, replacements will be 1, .eded
cach year for librarians whe retire,
die, transfer o other types of work,
or leave the labor force

Employment  opporlusitics
vary not only by type of libray; but
also by the librarial's educati.nal
qualifications and area of specializa-
tion. Although the overall employ-
ment outlook is competitive persons
who are willing to work in libraries
located away from the large East or
West Coast cities will have better up-
portunities. New graduates having
more recent training may have an
employment advantage over reen-
trants, delayed entrants, or those

will

who transfer into the profession. This
is especially true for those wanting
positions ag information specialists
where knowledge of the latest com-
puter technologies is important. New
graduates ysually command 10wer,
beginning salaries, compared &
more experienced workers, and this
also may be an employment advan-
tage.

Earnings and Working
g;-’ndiﬂl?n;

Salanes of |jbranans 53;3 by lype
of library, the individual's gualifica-
tions, and the size and geographical
location of the library.

Starting salaries of graduateS of
library school master's degree Pro-
grams accredited by the American
Library Association average § 10,594
a year in 1975, ranging from %9,692
in public libraries to $10900 in
school libraries. Average salaries for
librarians in college and university
libraries ranged from $11 400 a year
for those with less than S5 years of
experience to yver $20,000 for direc-
tors of libraries, [ general librariansg
earmned aboyt | 1/2 times ag much as
the average for all nonsypervisory
woikers in private industry, except
farming

In the Fodeial Uovernpent, ﬂzE
entrance salary for librarians with a
muaster's degree in library science
was $14 097 a year in 1977 The
aveiage salary for all ibrasians in the
Federal Government  was  about
$20.000

The typlual workweek o libsax
1ans is 5 days, canging from 35 to 40
hours The wurk schedule of public
and cullege librarians may include
some weekend and evening work,
School librarians generally have the
same workday schedule as clagsroom
teachers. A 40-hour week during
normal business hours is common for
government and other special Ljbrar.
ians.

The usual paid vacation aftef a
year's sefvice is 3 10 4 weeks, Vaca-
tions may be longeT in school librar-
ies, and somewhat shorter in those
operated by business and industry.
Many librarians are covered by sick
leave: life, health, and accident insur-
ance; and pension plans.

-

1o
s
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Sources of Additional
Information

Additional information, particular-
ly on accredited programs and schol-
arships or loans, may be obtained
from:

American Library AssOciation, 50 East Huron
5t.. Chicago, Il 6061

For information on requiréments
for special librarians, write to:
pecial Libraries AssoCiation, 235 Park Ave.,

South, Mew York, N.Y. 10003

Information on Federal assistance
for gradyate school library training
under the Higher Education Act of
1965 is available from:

Office of Libraries and Leaming Resources,
Office of Education, U.5. Departrment of
Hedlth, Education. and Welfare, Wazh-
inglon, D.C. 20202,

Those in;efgstéd in a career im
Federal libraries should writd to:
Secretariay, Federal Library Commitiee,

Room 310, Librafy of Congress, Wash-
inglon, D.C. 20540.

Material on information science
specialists may be obtained from:
American Society for Information Science,

1140 Connecticut Ave. NW., Washing.
ton, O.C. 20036

Individual State library agencies
can fumigh inforMmation on scholar-
ships available through their offices,
on requirements for certification,
and general information about Career
prospects in their regions. State
boards of edycation can furmnish in-
formation on certification require-
ments and job 9PRortunities for
school librarians.

w f.

LIBRARY TECHNIE‘IAHS
AND ASSISTANTS
(D.O.T. 249 3168)

Nature of the Work

Each Year thousands of additional
pieces of information become avail-
able to libraries. With each scientific
advance, for example, many reports
and evaluations aré written. Profes-
gionals in various fields continually
conduct research, Whether on im-
proved methods to &row house plants

5



or on American foreign policy. The
sheer volume of these matenials, cou-
pled with an increasing number of
library services, has created a need
for library technicians and assistants
to support librarians in providing in-
formation.

Library technicians and assistants
work either in technical services or
user services. Technicians, however,
usually need more training than k-

Library technicians and assistants may operates snd maintain sudiovisusl squipment

ERIC
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duties ar¢ more complicated and less
clerical in nature.
~ Intechnical services, assistants and
technicians prepare the library's. ma-
terials and equipment for readers’
use. Assistants may keep current files
of special matenals, such as newspa-
per clippings and pictures. They also
may perform many of the routine
tasks involved in purchasing and pro-
cessing library matbrials, and sorling
and shelving books.

Technicians often operate and

\

k)
Maintain audiovisual and data pro-
cessing equipment, such as projec-
tors, tape Fecorders, and readers that
magnify and project informatijon on a
scréen. They also may catalog mate- .
rials and make claims for items that
are missing. Technicians sometimes
work on special projects. A techni-
cian with artistic ability, for example,
may design posters and displays for a
school safety campaign.

In user services, library assistants
and technicians furnish information
on library services and answer qués-
tions- that involve simple factfinding
in standard reference sources. They
also assist readers in the use of cata-
logs and indexes to locate books and
other materials and may check out,
reserve, and receive materiafs.

Technicians also may help librar-
iang presentprograms ta the commu-
nity, school, or persons interested in
a specific subject area. Thé techni-
cian may run a projector and pass out
materials in a program on lawn care,
for example.

Places of Employment

An estimated 143 000 people

worked as library techmicians and as.
sistants in 1976 Most woirked in
large school and public-libraries.
Smaller numbers worked in college
and university libraries and in medi-
cal, law, scientific, technical. and
other spevial libraries -
- In late 1975 the Fedosal Gowm
ment employed about 3,600 library
technicians These pcople worked
chiefly in the Department of Defense
and the Library of Congvess, al-
though suome worked in small Federal
libraries throughout the country

Tratning, Othér Guaiificalions,
and Advancement

Libyasy technlilans aud asaistalie
may receive training eldher on the job
or.in' a formal post-high school pro-
gram. Some libraries reyuire only a
high school education for library
clerks, who, after a few years of
training on the job, may advance to
technicians Other librarniés hire only
technicians who have formal techni-
cal training.

In 1976, 120 institutions, mostly 2
year col leges, offered library techni-

1v



cal assistant training. Junior and
community college programs gener-
ally lead to an associate of asts de-
. gree in library technology and in-
clude | year of liberal arts courses
and a year of library-related swudy.

Stwudents study the purposes and of-

ganization of Jibraries, and the proce-
" dures and processes involved in their
operation. They learn to order and
process, catalof and circulate i-
brary matérial# Some receide trdin-
ing in data, processing as it applies o
libraries. Many learn 1o use and
maintain audiovisiial materials and
equipment.

Some programs teagh skills tor a
particulag type-of library or a specific
skill suclr as audiovisual technology
Therefore, a prospective student
should select a program with «
knowledge ot the curricutum, -
structional facihues, faculty qualifi
cations, and the kinds of jubs that
graduates have found. Alsu. appli
cants .should be aware that. while
programs may lead to an associate
degree, credity carned in a library
technology program apply towaid a
professional degree in library s
ence

A high sebumdd W daMa. o e ol
alent 15 he standard redul ot fos
both academic and un the job train:
ing progianis Mapy progiams als.
i‘E(;ELAiﬁS typing

ibrary techoa L, ald

I L R

should enjuy widhln, wt h Lok
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numbers, and people. At .times their
Jobs may be' very repetitive, when

calculating circulation statistics, for

example. At other times, however,
they may wotk on various special
projects such as setting up displays.

"Physically, the job may require much

slanding, stooping, bending, and

‘geaching.

Employment i!utiagk

The number of library ‘i;gélum;l;ina

and assistants 15 expected to’ grow
faster than the average for all occu-
pations through the mid-1980's. The
expansion of library services and the
growth in population and school and
college enrollments will be the main
factors affecting demand for library
assistants and technicians. In . addi-
tion, technicians and assistants will
increasingly perform some of the
rouline tasks formerly done by librar-
lans .
In addiion w openings created by
growth, many library technicians and
assistanis will be needed annually to
replace those who die®tetire. or
transfer w other fields

Exuidiags and Wi kigiyy
Corvditions

o n . dea lbraly techi o tasnes wod
shslaiska vaiy widely depending on
e size of the library or libraky sys
ten. i w by h they Wuik as well asthe
geugtaphical haativn snd size Of the

community. However, in general,
they averaged about the same as all
nonsupervisory workers in private in-
dustry, except farming.

Salaries of library technicians in
the Federal Government, averaged
$11,000 in 1976.

Library technicians and assistants
in government and special libraries
usually work a regular 40-hour week,
but those in public libraries and col-
lege and university libraries may
have schedules that include weekend
and evening hours. In schools, library
technicians and assistants work dur-
ing regular school hours.

Maost libraries provide fringe bene-
fits such as group insurance and re-
tirement pay. Additional benefits of-
fered by/private businesses of
include “éducational assistance
grams. Library technicians employed ™
by the Federal Government receive

» the—same benefits as other Federal
workers.,

Sources of Additional
infarmation

Four information 6n institutions of-
fering programs for the training of
library technicians, write:

Counatll  oh Libfary  Techslcal Assstants,
Schos]  Mapagewsent  Institute, 750
Brooksedge Blvd., Westerville, Ohio
43081

Anerfan Library associatun, Utlice of Li-
brary Pgraonnel Resources 50 East Hu
rot 8¢ Chicage 1l 60611



What to Look For in this Reprint

To make the Occupational Quilobk Handbook easier 10
use, each occupation or industry follows the same outliine

Séparate sections describe basic elements, such as work on

*ihe job. education and training needed. and salaries or wages
Some sections will be more useful If you know how 1o interpret
the informaton as explained below

The TRAINING, OTHER QUALIFICATIONS. ANU AD
VANCEMENT section indicates the preferred way 1o enter each
occupation and aflernative ways 1o obtain training -Read this
section carefully D?‘LduSE eariy planming makes mahy heids
easierdo enter Aiso the level al which you enter and the speed
with which you advance often depend on your traiming® 11 you
are a student, you may waril 10 consider taking those courses
thought useful for the occupations whickr interest you

Besides traiming. you may need a Stale lcense o ol
cale The training section indicales which oucupalitos genis
ally require these Check requirements in the Slale whure you
plan to work becadse State requlalions vary
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e exteplons. however, especially among pro-

Ez:aleﬁS Nearly everyone who earms a medical
sample. becomes a practicing physician When
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the r’lurf@éf 0 f eople pursuing relevant types of education and
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7 The career mforrﬁatngn contained in the reprint you are
4 readlng was taken from the 1978-79 edition of the Occupational
Outlook Handbook. But the Handbook is not the only source
of useful career information published by the Bureau of Labor .
: Statistics. The Handbook's companion, the Occupational
® Outldok Quarterly, is published four times during the school
year to keep subscribers up to date on new occupational studies
% completed between editions of the Handbook. The Quarterly
also gives practical information on training and educational
opportunities, salary trends, and new and emerging jobs—just
what people need to know to plan careers.
R It you were a subscriber to recent issues of the Qccupatlcrnal
' \ wutiook Quarterly, you could have learned :
* how to write an effective employment resume
+ what the long-term employment prospects are for college..
graduates
= ways to earn college credit wnhout going to college
* what's happening in the field of career education
= about career possibilities in such fields as journalism,
mid- wifery, and shorthand reporting.
1ne Quarterly is written in nontechnical language and is
» published in color. Find out why it has won so many awards
b for excellence.
Subscribe today.

=1 ’ t;mt:r my subscription to DGCuPATIDNAL OUTLOOK O Remittance
__ ] i o o oo enclosed

ARTERLY
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O 1-YEAR subscription $4.00 gife?ift‘ezdam
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